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JIucr aktyanusanuu padoyeii nporpaMmbl

Pabouast mporpamMmma repecMoTpena, 00CcykaeHa u 0100peHa s peanuzanuu B 2022 - 2023
yueOHOM roay Ha 3acenanuu kageapsl Ilenarormyeckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmsanuu B 2023 - 2024
y4eOHOM roy Ha 3acenanuu kageapsl Ilemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHHS

[Ipotokom or 20 r. Ne

3aB. kadeapoii C.C. Bennkanosa

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
yueOHOM roy Ha 3acenanuu kadeapel [lemarormueckoro o0pa3oBaHUs U JOKYMEHTOBEICHUS

IIporokomor 20 1. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas nporpamma nepecmotpeHa, o0cyxieHa u ogoopena s peanuszanuu B 2025 - 2026
yueOHOM roy Ha 3acenanuu kadeapsr Ilemarormueckoro o0pa3oBaHUs U JOKYMEHTOBEICHHS

[Iporokomn ot 20 1. Ne

3aB. kadenpoii C.C. Benukanosa

Pabouas mporpamma nepecmMoTpeHa, o0cyxieHa u ogoopena st peanuszanuu B 2026 - 2027
yueOHOM Toy Ha 3acefaHuu kageapsl [lemarormueckoro o0Opa3oBaHus U JOKYMEHTOBEICHUS

[Iporokom ot 20 . Ne

3aB. kadenpoii C.C. Bennkanosa




1 Iles1u ocBOEHUSI T CHMUTLTHHBI (MOLYJI51)

LenssMu ocBOEHUS TUCHUILTUHBI «OCHOBBI apXUBOBEICHHS SBIISCTCS MPEIOCTABICHUE
CTyIeHTaM 3HAaHHUH O BEIOMCTBEHHBIX, MYHHMIMMIAJIbHBIX M TOCYJApCTBEHHBIX apXHBax;
OpraHu3alii apxXUBHOM ciykObl B Poccum; OCHOBHBIX 3amayax apxuBa: cOope, o0paboTke,
OpPraHM3allii XpPaHEHHWS U WCIIOJIb30BAaHUM JOKYMEHTOB; apxeorpaduueckoii o00paboTka
JIOKYMEHTOB.

2 MecTo TMCHHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOIl POrpaMMbl

JucuumuinHa « OCHOBBI apXMBOBEJCHUS» BXOAUT B 00513aTENIbHYIO YAaCTh y4eOHOT0 IIaHa
00pa3oBaTebHON IPOrPaMMBbI.

JUia  u3ydeHus  JUCLUUIUIMHBI ~ HEOOXOAMMBbI  3HAaHMA  (YMEHHUS,  BIAJCHUS),
c(hOpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUIUINH/ IPAKTUK:

Kypc mkonsHOl uctopuu u obmectBozHanus. Kypc "OcHOBBI TOKyMeHTOBeIeHHUA",

3HaHus (YMEHMsI, BJIAJCHUS), TOJYYEHHbIE P U3YYEHUU JAHHOW TUCLUIUIMHBI OynyT
HEO0XO0AUMBI JUIsl U3yUeHUS UCHUILINH/TIPAKTHK:

[TonroToBka K 3aIIUTe U 3aIIMTA BBITYCKHON KBATM(UKAITMOHHON pabOTHI

[ToaroroBka k caade u ca4ya rocy1apCTBEHHOIO HK3aMEHa

IIponsBoacTBEHHAs — IPEIIUIUIOMHAs TPAKTUKA

JlokyMeHTaIOHHOE obecneueHne NHPOpManoHHoM cepsl B PO

JlokyMeHTaIMoHHOE 00ecliedeHe TPYIOBbIX OTHOIIEHU B PD

Opranu3anus 1 TEXHOJIOTUsl TOKYMEHTAMOHHOT0 00eCTIeYeHUs YIIPaBICHUs

ApXUBBI IO IUYHOMY COCTABY

Beenenue B npodeccuto

Ucropus (Ucropust Poccuu, Beeobias uctopus)

OCHOBBI TOKYMEHTOBEICHUS

OCHOBBI ynIpaBJIEHUs] OpraHu3anuen

JlokyMeHTOBEICHHE

ApxuBoBeneHNE

HNudopmannonHoe odecrieyeHne ynpaBieHus

VYnpasiieHue 3JeKTPOHHBIMU apXUBaMU

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yibTaTe 0CBOEHUS

AUCHHUILUIMHBI (MOYJI5) ¥ IJIAHUPYEMBbIe Pe3y1bTAThl 00y4YeHH s

B pesynaprare ocBoeHHs AMCHUIUIMHBI  (Monynsi) «OCHOBBI  apXUBOBEIEHUS
oOyyaroImuiics JoKeH 001a1aTh CIeAYOIIUMU KOMIETEHIIUSIMHU:



Kon nnnukartopa

Nuaukatop 10CTHKEHUS KOMIIETEHIUN

YK-5 Cnoocoben

BOCIIPUHUMATh  MEXKYJIbTypHOE  pa3HooOpa3ue  obmiectBa B

COIMAIBHO-UCTOPUYECKOM, STHUYECKOM U PrI0coPCKOM KOHTEKCTAX

YVK-5.1 AHanu3upyeT COBPEMEHHOE COCTOSIHHE OOIIecTBa HAa OCHOBE 3HAHUS
HMCTOPUYECKON PETPOCIIEKTUBHI U OCHOB COLIMAJILHOTO aHAJIN3a

YK-5.2 WNuTtepnpeTupyer mnpoOJIeMbl COBPEMEHHOCTH C TIO3WIHMA OSTUKA U
bunocohckux 3HAHUI

YK-5.3 JleMOHCTpUpYEeT TIOHMMaHWEe oOOmero u OCOOCHHOTO B  Pa3BUTHUH

LABWIA3ALUHN, PEIIUTUO3HO-KYJIBTYPHBIX OTIIMYANA U LICHHOCTEH JIOKAJIbHBIX
KYJIbTYD

OIIK-1 CrnocobeH mpuMeHsATh Ha 0a30BOM YPOBHE 3HAHHS MCTOPHUYECKHUX HAYK MPHU PCIICHHH
3a1a4 B chepe cBoel mpodecCHOHAILHON NeITEILHOCTH,

OIIK-1.1 3HaeT KCTOPUI0O U COBPEMEHHYIO OpPraHuU3alyi0 CHUCTEMBl OPraHoOB
roCy/lapCTBEHHOW BIACTH U ympaBieHus B P®D, opraHoB MeCTHOTO
caMOyHIpaBJICHNUI U OpraHu3alui

OIIK-1.2 Bnageer HaBbikamMu moucka U O0TOOpPAa MCTOYHUKOB, KOTOPbIE BaKHbBI JJIS

KOHKPETHO-UCTOPHUUYCCKOI'O HCCIICOJOBaHUA C Y4eTOM OCHHOCTH
AOKYMCHTAQJIBHOI'0O HMCTOYHHKA KaK 4YaCcTU HMCTOPHYCCKOIO HacJIeausa H
AKTHBA OpraHu3aliin




4. CTpyKTYpa, 00bEM U coiep:kaHue TUCHHUIIINHBI (MOIYJIS)
OO0miast TpyI0EMKOCTh JUCHUIUIMHBI cOCTaBisieT 4 3adyeTHbIX enuuull 144 akaza. yacoB, B TOM

HHUCJIC:

— KOHTaKTHas pabora — 24,6 akaJ. 4acoB:
— ayIuTOpHas — 6 akaJi. 4acos;

— BHeayauTopHas — 18,6 akas. yacos;

— camocrosTenpHas padora — 110,7 akan. yacos;

— B (hopMe nmpakTudeckoit moaroroBku — 0 akaj. yac;
— IMOATOTOBKA K 3K3aMeHy — 8,7 akajl. yac

dopma aTTecTaluy - SK3aMEH

AynuropHas s e
KOHTaKTHas paboTa E 3 ®dopma TeKyIero
Pasyen/ Tema 2 (B akaj. yacax) E E‘ Bunx 3 KOHTPOJISI Kon
> g © | caMOCTOSTENbHO | yclieBaeMOCTH U
JUCLIATUINHBI = [ . | xommeTeHUM
g £ paboThI TIPOMEKYTOUHOM
Tex. mab. | mpaxr. = ‘\é aTTeCcTaluu
3aH. 3aH. | O
1. OcHOBBI apXMBOBEICHUS
Koncnekr
yueOHOil u
CIIPaBOYHOM
JUTEPATYPHI,
BBIITOJIHEHHE
TPEHUPOBOYHBIX IIpaktuueckoe VK-5.1
11 APXUBOBEJIEHUWE YIpaKHEHHH, 3aHATHE YK-S. 2’
KAK HAVKA )41 Ui 1n | 50 |KoHTPOIBHBLE TECT TecT 1 VK53
YUEBHAS TIOATOTOBKA K KonTponpnas OINK-1.1
JUCHUTIJIIMHA JK3aMEHY pabora .
OIlK-1.2
pabota ¢ Dx3amMeH
UH(OPMALOHHBI
MU pecypcamu
PocapxuBa u
ApXHUBHBIX
YUpEKACHUI
1
Koncnekr
yueOHOI U
CIPAaBOYHOMN
JUTEPATYPHI,
BBITTOJTHCHUE
1.2 OBIIAA TPEHUPOBOYHBIX [IpakTnaeckoe VK51
XAPAKTEPUCTHUKA YIpaKHEHHH, 3aHSATHE YK-S. 2'
APXMBHOT'O  ®OHIA KOHTPOJIBHBII TECT TecT 2 o
221 | 49,7 VK-5.3,
PO U MIOATOTOBKA K KonTponsnas OIIK-1.1,
CUCTEMBI A?XHBHBIX 9K3aMEHY pabora OITK-1.2
YUYPEXXAEHUN POCCUU pabota c Ox3ameH
UH()OPMAOHHBI
MH pecypcamu
PocapxuBa u
APXHMBHBIX
YUpEKICHUN




Koncnekr

yueOHO U
CIIPaBOYHOM
JIUTEPATYPHI,
BBITIOJTHEHNE
TPEHHPOBOYHBIX IMpakTHyeckoe VK51
1.3 OCHOBHBIE yIpaKHEHHH, 3aHSATHE VK-5I2,
HATIPABJIEHUA UIN v | 11 KOHTPOJIbHBIH TECT tecT 1 YK-5.3’
PABOTBl ~ APXMBHbIX MOJITOTOBKA K Konrtponbhas OHK-i i
YUYPEXAEHNU 9K3aMeHY pabora .
OIIK-1.2
pabota c Dk3aMeH
UH()OPMAITHOHHBI
MH pecypcamu
Pocapxusa u
ApXUBHBIX
YUpEKIECHUH
HWroro no pazneny 221 4/41 |110,7
Hroro 3a cemectp 2/21 4/41 |110,7 DK3aMeH
Wroro no nucuumnnune 2/21 4/41 |110,7 9K3aMeH




5 Obpa3oBare/ibHbIE TEXHOJIOTHH

Hcnonp3yrorcsi pa3nuyHble  00pa3oBaTeNbHbIE W WH(POPMALMOHHBIE TEXHOJOTUU B
npoiecce OpraHu3aluu y4eOHO-TI03HaBaTeNbHOI, Hay4HO-UCCIIE10BATEIbCKOM,
YaCTUYHO-IIOMCKOBOM, PENIPOLYKTUBHON, TBOPYECKOM EATEIBHOCTU CTYACHTOB.

OOyyeHre HaYMHAETCA C TMPUMEHEHHUS TEXHOJOTWHU IIeJIeNoJlaraHus, B YaCTHOCTH,
BO3MOYKHOCTb TPYIOYCTPOMCTBA HE TOJIBKO B TOCYJAapCTBEHHBIX, HO U HErOCYJapCTBEHHBIX
OpraHu3aIusx.

[IpakTuyeckne 3aHATUS MPOBOAATCSA B (POpPME MPAKTUYECKOM MOATOTOBKU B YCIOBHSX
BBIMIOJTHEHHsS] OO0y4YaloIUMUCA BUIOB paldOT, CBA3aHHBIX C Oyaymed mnpodeccuoHaIbHON
NeSITeTIbHOCTRIO M HANpaBJICHHBIX Ha (OPMHUPOBAHUE, 3aKPEIUICHHE, Pa3BUTHE MPAKTUUYECKUX
HABBIKOB U KOMIIETEHIUH 110 MPOodUiIo 00pa3oBaTeIbHON MPOTrPaMMBbI.

[TockonbKy naHHas mpodeccuoHalbHAas 33/a4a CIEeMUATMCTAMU HAa MECTaxX pelaeTcs ¢
MIOMOILBIO TTOMCKOBOIO M HAyYHO-UCCIIEIOBATEIBCKOTO METOAA, TO JIAaHHAs TEXHOJOTHUS
UCTIONB3YeTCsT W Uil OOydeHHsI CTYAEHTOB: MOJb3ySICh HOPMATHBOM, OOYYaIOUIMMCS HY>KHO
ONpEETUTh MOPSAJOK JCUCTBUI MO €ro UCnojJHeHUro. [1oMCKOBOM METOJ OCyIIECTBISIETCS C
npuMeHeHneM cetn MHtepHer B npaBoBbix mnopranax «Koncynerant IDmocy», «l'apanHT»,
oduiansHeIM caiitoM denepanbHON CITy>KObl TOCYIAPCTBEHHOM CTATUCTUKH U JIP.

PedeparuBHas pabora mo3BossieT 60s1ee yriyOoJeHHO H3yIUTh IPOOJIEMY HCCIICIOBAHNUS,
paclIMpuTh MOHMMaHHE M OOJACTh CBOMX 3HAHUH. OTO (opmMa CaMOCTOSTENBHOW paboThl,
(dopMupyrOL1as HaBbIKU K CAaMOCTOSTEIbHOMY ITOMCKY HOBBIX 3HAaHUU U U3JI0KEHHE MaTepHralia ¢
OMOPOY Ha MEPBOMCTOYHHK, BKIIOYAET B cebOst pedepupoBanusi MOHOTpaduil U cTaTeil B HAyUYHBIX
U HAy4YHO-IIPAKTUYECKUX JKypHalax, COCTaBle€HHE 0030poB. [ KOHTPOJIS penpogyKTHUBHOMN
JEATEIbHOCTH  CTYIEHTOB  MCIOJIB3yeTCs ~ TeCTUpoBaHHE. TexXHOoJorued MOHHUTOPUHIA
pe3yabTaToB 00pa30BaTEILHOM IEATEIILHOCTH B IIEJTIOM SIBIISICTCS 3a4eT.

NudopmaninoHHO-KOMMYHHKAIIMOHHBIE 00pa30BaTE/IbHBIE TEXHOJOTUHU 3aKII0YAIOTCs B
IPUMEHEHNUU CIEUUAIN3UPOBAHHBIX MPOTPAMMHBIX Cpell M TEXHUYECKHX CPEICTB paboThl ¢
uHpopmanuer. MHpopManmoHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTHH (JIEKUHA-BU3YyaIU3aUsl —
U3JI0KEHWE  COJAEp)KaHUs  CONMPOBOXKJIACTCA  Npe3eHTanued  (JeMoHcTpauued — yd4eOHbIX
MaTepuaioB, WIUTFOCTPATUBHBIX, TPAPUUECKUX ).

IIpy u3yyeHun AMCLMIIIMHBI HIMPOKO HCIOJIBb3YHOTCS CIEAYIOINE METOJbl AKTUBHOTO
00yJeHus:

—paboTa B KOMaH/Ie;

— MMOMCKOBBINA METOI;

— pellIeHNE CUTYallMOHHBIX 3a/1a4.

Jist orieHKH TOPT(HOTNO TPUMEHSAETCS PEUTUHTOBasI TEXHOJIOTHS OLICHKH 3HAHUH.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXCcst
[Ipencrasneno B npuiioxeHuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecTALMH
[IpencraBieHb! B IPUIIOKEHIH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE OOecneyeHue TUCIUIIIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpaTypa:

1. MakapoBa, A. K. ApxuBoBenenue / Makapoa A. K.; MI'TY. - Marauroropck :
[M3matenbctBOo MITY], 2015. - 146 c¢. - buOmmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true (mata oOpamenus: 27.04.2021). - MaxkpooObekT. - Tekcr
anekTpoHHBIH. - ISBN 978-5-9967-0676-1. - imeeTcs neyaTHblif aHajor.



2. Packun, JI. . ApxuBoBesieHHE | yUeOHUK Ui akajeMudeckoro Oakanaspuata / 1. U.
Packun, A. P. CokonoB. — Mocksa : M3gatensctBo Opaiit, 2019. — 383 c. — (bakamagp.
Axanemuueckuii Kypc). — ISBN 978-5-534-00870-8. — Tekcr : anekrponnsiii // D9BC IOpaiit
[caiit]. — URL.: https://urait.ru/bcode/432131 (nara oopamienus: 23.04.2021).

0) lonoJiHMTE IbLHASA JIUTEpaTypa:

1. Jloponuna, JI. A. OpraHuzanusi ¥ TEXHOJOTHS JOKYMEHTAI[HOHHOTO OO0ECIICUCHUS
yIpaBJIeHus | y9eOHUK U MPAKTHKYM JUTs akajeMudeckoro oakanaspuara / JI. A. Jloponuna, B. C.
HputukoBa. — Mocksa : M3narensctBo HOpaiit, 2019. — 233 c. — (bakanaBp. AkajeMHYecKHii
Kkypc). — ISBN 978-5-534-04568-0. — Tekcr : anekrponnsiii // DBC Opaiir [caiit]. — URL:
https://urait.ru/bcode/433078 (nata obparuenus: 23.04.2021).

2. MakapoBa, A. K. OcHOBb yHOpaBiCHHS apXWBHOW JOKyMEHTAIUEH
yuebHO-MeTouueckoe mocooue / A. K. Makaposa ; MI'TY. - Maruutoropck : MI'TY, 2015. - 1
anektpon. ont. jguck (CD-ROM). - 3arm. ¢ turyn. okpada. - URL
https://magtu.informsystema.ru/uploader/fileUpload?name=3884.zip&show=dcatalogues/1/1124
049/3884.zip&view=true (mara oOpamenus: 27.04.2021). - Makpoobbekr. - Tekcr
AIIEKTPOHHBIN. - CBefeHus noctynHel Takke Ha CD-ROM.

3. Ilonos, A. B. ApxuBoBenenue. 3apy0exHnas Poccuka @ yueOHUK it OakaiaBpuaTa u
maructpatypsl / A. B. ITonoB. — Mocksa : M3natensctBo KOpaiit, 2019. — 168 ¢. — (bakanasp
u maructp. Moayne). — ISBN 978-5-534-06009-6. — Texkct : anektponnbiii // DBC HOpaiit
[caiiT]. — URL.: https://urait.ru/bcode/441487 (nata oopamienus: 23.04.2021).

B) MeToan4eckne yKazaHus:

1. CamocrostenpHas paboTa CTyAeHTOB By3a . mpakTukym / cocraButenu: T. T.
Hepernna, H. P. VYpazaeBa, E. M. PasymoBa, T. ®. OpexoBa ; Marnutoropckuii roc.
texHnyeckuid yH-T uM. I'. M. HocoBa. - Marautoropck : MI'TY um. I'. M. Hocoma, 2019. - 1
CD-ROM. - 3arum. c TUTYJL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true (mara oOpamenus: 28.04.2021). - Makpoobobekt. - Tekct
ANIEKTPOHHBIN. - CBefieHus noctynHbl Takke Ha CD-ROM

3. Metoaunueckue yka3zaHus npeacrasiensl B [Ipunoxenun 3.

r) IIlporpammHuoe ob6ecnieyenune u MHTEpHET-pecypehl:

IIporpamMmmHoe oGecnieueHue

Haumenosanue I10 Ne norosopa CpoKk JIeHCTBYS JIUIICH3UH
7Zip ¢B000IHO pacupocTpansemoe I1O 0ecCpoOUHO
MS Office 2007 Ne 135 o 17.09.2007 Secopouro
Professional
MS Windows 7
Professional (st J-757-17 ot 27.06.2017 27.07.2018
KJ14CCOB)
MS Windows 7
Professional (st J1-1227-18 o1 08.10.2018 11.10.2021
KJ14CCOB)

IIpodeccnonanbHble 0a3bl JaHHBIX M HHGOPMAIHOHHBIE CIPABOYHbIE CHCTEMbI
| Hazpanwme kypca | Cchlika




DOnekTpoHHass 0a3a MEePUOAMYECKHUX U3TaHUI
East View Information Services, OO0 «1BUC»»
Nudopmanmonnas cucrtema - EnmHOEe OKHO
JIOCTyNa K HHOOPMALIMOHHBIM pecypcaM
Hanuonanbaas
undopmanonHo-ananutuueckas cucrema —|URL: https://elibrary.ru/project_risc.asp
Poccuiickuii MHAEKC HAYYHOIO ITUTHUPOBAHHSI
[Touckosas cuctema Axanemus Google (Google

https://dlib.eastview.com/

URL.: http://window.edu.ru/

URL.: https://scholar.google.ru/

Scholar)

Poccuiickas  T'ocynapersentas  OWONMOTEKA. |- /i rsl.rufru/4readers/catalogues/
Karanoru

JJICKTPOHHEIE pecypebt OubmmoTekn MITTY . http://magtu.ru:8085/marcweb2/Default.asp
.. HocoBa

MexnyHaponHas HayKOMETPHUUECKas

pedeparuBHas U MOIHOTEKCTOBas Oa3a maHubIx [http://webofscience.com
HayuHbIX n3ganui «\Web of science»
MexnyHaponHas pedeparuBHas u
HOJIHOTEKCTOBAs _ clipaBoyHas 0a3a  JTaHHBIX
VuuBepcuteTckas HMH(POPMALMOHHAS CHCTEMA
POCCHUA
Mexaynaponsas ~ 6a3a  IOJHOTEKCTOBBIX
»KypHaaoB Springer Journals

9 MarepHaIbHO-TEXHHYECKOE O0ecIedeHne JUCIUIIMHBI (MOLYJIsT)

http://scopus.com

https://uisrussia.msu.ru

http://link.springer.com/

MarepualibHO-TEXHUYECKOE 00ECIIeYCHUE UCIIMIUTMHBI BKITIOYACT:

VYueOHbIe ayqUTOPHH UIS MPOBENCHHS IUCTAHIMOHHBIX 3aHATHH JICKIIMOHHOTO THUIIA
CTOJ1 KOMIIBIOTEPHBIH, CTOJI MUCBMEHHBIH, CTYJI OHCHBIN, JOKyMEHT-Kamepa EpSon, ucrounuk
6ecniepedoitnoro nuranuss POWERCOMIMD-1500AP , kaMepa BBICOKOI'O pa3peleHHus,
KOMITBIOTEp MepCOHANBHBIN (THIO), poekTop ViewSonicPJD7526W, crimkepdoH HACTONBHBIN
Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cuctema akycTuueckass HacTOJbHAs,
cTepeorapHuTypa (MUKpO(OH ¢ IIyMoIoiaBieHnem), skpan Hacterubiii Digis Optimal-C MW
DSOC-11032*2

VueOHbIe aymUTOpUU Ui TMPOBEACHHUS NPAKTHYCCKUX 3aHSATHH, TPYNIOBBIX U
WHIIUBUIyIbHBIX KOHCYJIbTAIMH, TEKYIIETO0 KOHTPOJIS W MPOMEXKYTOuHOW arrectaiuu CToi
KOMITBIOTEPHBIH, CTOJ THCBMEHHBIH, CTY1 O(HCHBIH, TOKyMEHT-Kamepa EpPSON, mcrouHHMK
oecriepedoiinoro muranust POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3pemieHHs,
KOMIBIOTEp MepCOHaIbHBIN (TUNO), mpoekTop ViewSonicPJID7526W, cnimkepdoH HACTONBHbII
Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycTHueckash HACTOJbHAs,
cTepeorapHuTypa (MHKpO(GOH ¢ HIyMOMOJaBJIeHUEM), dKpaHHacTeHHbDIgis Optimal-C MW
DSOC-11032*2

[Tomemennss Ui camocTosITeNbHOW — paboTel  oOydarommmuxcst  [lepcoHanbHbIC
kommbioTepsl ¢ makerom MS Office, BeixogoM B MHTEpHET M ¢ JOCTYIIOM B 3JCKTPOHHYFO
MH()OPMAIIMOHHO-00Pa30BaTENFHYIO CPEAY YHUBEPCUTETA

[Momemenne ansi  XpaHeHHsT W MPOPUIAKTHYECKOTO OOCITY)KMBaHHS —y4eOHOTrO
obopynoBanusi CTeIaXu sl XpaHEHUs y4eOHO-HATIISAHBIX TTOCOOUH 1 yueOHO-METOJMYEeCKOit
JIOKYMEHTAIHH.



MpunoxkeHue 1

IIpakTuyeckoe 3ansaTue 1
Pa3znen 1

3ananue 1.M3yunTh ceTh ToCyaapcTBeHHBIX apXxuBOB PD u apxuBoB cyobekToB PO.
IIpoananu3upoBaTh opHLIHATIbHbBIE CAHThl APXUBHBIX YUPEKICHUNA U COCTABUTH OIUCAHUE
2-x apxuBoB (1 ¢pexnepanpHoro u 1 apxusa cyobekra PO ) mo cxeme TabIUIIbI.

Kpurepuii ananusa caiita apxusa

IToxa3aTenn

ITonHoe HanMeHOBaHHE

OdunmanbHbIl callT apXrBa (CCHUIKH)

Kewm co3nan apxuB (yupeaurenn).

Korpa co3man apxus.

I/ICTOpI/IH MNEPCUMCHOBAHHA

Yxazamo 6 xpOHOJZOZMll€CKOIZ
noc1e008amenbHOCmu npesichue
HAUMEHOBAHUA apXxuea C KpaleMMu oamamu

HMcTouyHNKHN KOMITIIEKTOBAHUS apxuBa

[lepeuenn GoHIOB, ApXUBHBIX KOJUICKITUN

KonunuectBo CANHUIL XPAaHCHUSA

KonruecTBo 0000 1IEHHBIX JOKYMEHTOB

KonngecTBO apXuBOXpaHUIUI]

KonndecTBO YNTaIbHEIX 3aJ10B

KonnyectBo paboTHUKOB

Haynuune 351eKTpOHHBIX OIKUCEN HA CalTe
(Yka3aTh Ha HAJTUYHE U MPEJCTABUTH CCHUIKY)

IIpucymcemeyrom. Pexxum nocryma: http. ..

/ Omcymcmeayrom.

Hanuuwne JIoCTym K 37IEKTPOHHBIM apXUBaM
(YyKazaTh cojiep:kaHue IEKTPOHHBIX apXHUBOB U
CIeNaTh CCHUIKY):

Onexmponnuiti apxue ¢pondos Cosemckotl
6oeHHol aomMuHucmpayuu 6 I epmanuu
1945-1949. Pexxum pocryma:
http://svag.unc.edu

HY6HI/IKE[I_[I/IOHH8.}I ACATCIIbHOCTDb apXUBa 34 2
MOCJICIHHUX T0aa.

VYkazaTh, Kakue JOKYMEHTHI ObUTH
OmyOTMKOBaHbI

BricTaBouHas AeITeTLHOCTh apXuBa 3a 2
MMOCHEIHUX ToJa.

HazBartb BEICTaBKH



http://svag.unc.edu/

JesTeIbHOCTh IO BOCCTaHOBJICHUIO Wudopmanivs BHOCUTCS U3 OTYETHBIX
(pecTaBpanuu JOKYMEHTOB) JIOKYMEHTOB, pa3MEeLICHHBIX Ha CalTe

Hanuiuue s5meKkTpoHHOTO pecypcea it mpueMa | [lpucymcemeayem. Pexxum noctyna: http. ..

OT TPpaXKJIaH 3aIPOCOB O MPEIOCTABICHUN

ApXHMBHOM CIIPaBKH, apXUBHOM BBIIHMCKH, Omcymcmeyem

UH(POPMALIMOHHOTO NMHUChMa

Homep apxuBa, BbIOHpPaeMOro Ajsl aHAJIN3a, COOTBETCTBYET NOPAIKOBOMY HOMePY B cIIMCKe
rpynnsl. Eciin B rpynmne 60J1e15-T 4esi0BeK, T0, HAYNHAs ¢ HIECTHAAATOIO CTy/IeHTA,

10.

11.

12.

13.

14.

15.

OTYeT rocapXuBoB HauUnHaercs ¢ Ne 1.

Cnucox gedepanbHulx apxueos

DenepanapHOE Ka3eHHOE VupexxaeHue «l ocynapcTBeHHBIN apxuB Poccuiickon
Deneparuny (FAPD)

DdenepanpHoe KazeHHOE vupexaeHue «PoCCUNCKUN TOCYIapCTBEHHBIN apXUB
Boenno-Mopckoro @uoray (P ABM®)

DenepanpHOE KazeHHOE VupexaeHue «PocCHicKUi rocy/1apCcTBEHHBIN apXUB
npeBHux axkTtoB» (PLCAJIA)

DdenepanbHoOe KazeHHOE VupexaeHue «PoCCUNCKUN TOCYIapCTBEHHBIN apXUB
kuHodoTonokyMeHTOBY (PITAKD/])

DdenepanpbHOe KazeHHOE VupexaeHue «POCCUNCKUN TOCY/IapCTBEHHBIN apXUB
aureparypsl U uckyccrsay (PLAJIN)

DenepanpHoe KazeHHOE yupexaenne «Poccuiickuii rocy1apcTBEHHBIN apXUB
Hosenmen ncropuny (PCAHIN)

denepanpHOE KazeHHOE VupexaeHue «POCCUNCKUN TOCYIapCTBEHHBIN apXUB
Hay4YHO-TexHH4Yeckor noxkymeHraimmy (PTAHT)

DdenepanpHOE KazeHHOE VupexaeHue «POCCUUCKUN TOCYIapCTBEHHBIN apXUB
colMaJIbHO-TToJmTHYeckon ucropum» (PIACIIN)

DenepanpHoe KazeHHoe yupexaenne «PoccHiCKUN ToCy1apCTBEHHBIN apXUB
dbononoxkymenTosy (PCADJI)

denepanpHOE Ka3eHHOE VupexaeHue «PoCcCUUCKU TOCYIapCTBEHHBIN apXUB
sxkoHoMukny (PICAD)

DdenepapbHOE Ka3eHHOE VUpexaeHue «PoCcCHUCKUN TOCYIapCTBEHHBIM BOEHHBIN
apxus» (P'BA)

DenepaspHOE Ka3eHHOE VupexaeHnue «PoCcCUUCKUN TOCY/1IapCTBEHHBIN
BOoeHHO-ucrTopuueckuii apxus» (PITBHUA)

denepanpHOE Ka3eHHOE VupexaeHue «PocCUiCcKuil ToCyIapCTBEHHBIN
ucropuueckuil apxusy (PITHUA)

DdenepanpHOE KazeHHOE yupekaeHue «PoccuiicKuil rocy1apcTBEHHbBIN
ncropuuecknii apxus JlampHero Boctokay (PI'HA JIB)

Duman dbenepaabHOro Ka3eHHOTro vupexaenns «PoCccHiCKUii rocy1apCTBEHHbBIN
ApPXUB HAYYHO-TEXHMYECKON JokyMeHTarmny B . Camape (Ounnan PTAHT)



http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara

CHnuCcoK apXUBHBIX YUPEKICHUH CyObeKTOB PD MOXKHO yBUICTh Ha CaiTe:
http://new.rusarchives.ru/state/list.shtml
Br10op apxuBHOro yupe:xnenusi cyobekra P® cBo0oaHbI.

IIpakTuueckoe 3axanue Ne 2
Pa3nen 2

3azlaHne 1. Onpe[[e.mnb, MOJIB3YSACH NMEPEYHAMM THUIIOBLIX aApPXHUBHBIX
AOKYMEHTOB CPOK XpaHCHUA CJICAYIOIINX JOKYMECHTOB:

[Ipukas o mpueme Ha padoTy.

TpynoBou 1OTOBOP.

JInuHoe €10 pyKOBOAUTENS OpraHU3aluH.
Tabynsrpamma.

VY TBepKIeHHbBIC Pa3ps/ibl OIIATHI TPY1a pAOOTHUKOB.

o0k wWwNE

Crnucku paboTaronmx Ha MPOU3BOJICTBE C TSHKEIIBIMU, BPEIHBIMU, ONTACHBIMU

YCIIOBUSIMU TpPYyZAa.

7. Ileperucka O TMOJYy4YEHUH 3arpaHUYHBIX [ACIOPTOB  PabOTHHKAMU
OpraHu3alUu.

8. MnauBumyanabHbIE OTYETHl PAOOTHHKOB.

9. OnepaTuBHBIE CTATUCTUYECKHE OTYETHI J[OrOBOPHI 10 3aJI0Ty UMYILIECTBA
OpraHu3allyu.

10.JIOKyMEHTBI O COCTOSTHUY 3[JaHU U TIOMEIIICHHA, 3aHIMaEMBbIX
opraHu3anuen, Heo0X0AUMOCTH TPOBENCHUS KATUTAIBHOTO U TEKYILETO
peMoHTa

11.Cornaienus JUIEH3UOHHBIE

12.®oTOIO0KYMEHTHI

13.YepTexu 3eMeNbHBIX YUaCTKOB

14.COopuuKkH, anb00MbI pabouell TEXHOJOTUYECKON JOKYMEHTALIUH

15.lHTepHET-CalThl OpraHu3aluii

16.PacuieHKr Ha peMOHTHBIE PaOOThI

17.1IpoexTsl W CMETBHl Ha YCTaHOBKY O0OOpyJOBaHHS U TMepeoOopyaoBaHuE
MPEINPUITUN

18.2kcnepTHBIE 3aKITFOYECHUS TI0 TPOCKTaM TEMATUIECKUX TUIAHOB

19.3cku3HbIE MPOEKTHI pecTaBpanu o0BeKTa u/unm
PEMOHTHO-PECTAaBPALIMOHHBIX padOT

20.[TaciopTa TEXHUYECKUE 3AAHUN U COOPY>KEHHIA.

Memoouueckue yxazanus


http://new.rusarchives.ru/state/list.shtml

IIpr BBINOJHEHWM 3aJaHUAS  IOJB3YWMTECh  YKA3aTEIsIMU  IIEPEYHEH,
PAaCIIOJIOKEHHBIMH B KOHLIE JOKYMEHTOB. OnpeenuTe CpoK XpaHEHUs Ha3BaHHBIX
JOKYMEHTOB, YKQ)XXUTE TaKXKe CTaTbl0 U €€ IMyHKT. Pe3ynbTarel BHECTU B TAaOJIULLY.
Ecnum 1nepedeHb HE pENNIAMEHTHPYET JAHHBIM BHJI JOKYMEHTa, TO B
COOTBETCTBYIOILLIEM EMY CTOJIOLIE TOCTaBHTE MPOUYEPK.

Taomunal
Tunosvle cpoxu xpaneHnus OOKYMeHMO8

No HaunmenoBanue Buia 10KyMeHTa Cpox xpanenuss /| Cpok XpaHEHHS IO
ILII. crathsd 1o Ilepeunto | [lepeunto 2007 r.

2019r.
1. IIpukas3z o npueme na pabomy. 50/75 nem 3MK -

Cm. 4346
20

llepeunu

1) IlepeueHb THUMOBBIX YHPABIECHUYECKUX APXUBHBIX JOKYMEHTOB, 0Opa3yrOIIUXCs
B TIpolecce MAESITENbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJIEHUS U OPTaHU3aLN, C YKa3aHHEM CPOKOB UX XpaHeHud', yTB. [Ipukas
Pocapxusa ot 20.12.2019 N 236// Koncynwsrantlntoc. — Pexxum noctymna:

2) "OO0 yTBepxkaeHuu llepeuns TUMOBBIX apXUBHBIX JOKYMEHTOB, 00pa3yIOMINXCS
B HAyYHO-TEXHUYECKONW W TMPOW3BOJICTBEHHOW MESATEIBHOCTH OpraHU3alui, C
YKa3aHHEM POKOB XpaHeHus». YTB. [Ipuka3 Munkynstypsl Poccun ot 31.07.2007
N 1182 (pen. or 28.04.2011). // Koncynbrantllmoc. — Pexum mgocrymna:
http://www.consultant.ru/document/cons_doc_LAW_ 72211/

3aganue 2. Bnummure onpeneineHue apxuBHoro ¢ouaa P®, mnouab3ysch
I'OCT P 7.0.8.-2013 uam rioccapuem K Kypcy. Onpenenure:

a) KaKkue W3 NepevyMcJeHHBbIX B 3aaHuM Ne 1 JOKyMeHTOB OyayTt
OTHOCUTHCH K apxuBHOMY ¢oHay Poccuiickoit @enepannu;

0) KakHe JOKYMEHThI OTIIPABATCS B APXUB OPraHU3alui HA XPAHEHME;

B) KakHMe [JOKYMEHTBbI He IOJJIeKAT apXHBHOMY XPAaHEGHUI0O U 110
HCTEYCHUH CPOKA OyIyT YHUUTOKEHBI AeJT0NPOU3BOAUTEISIMHU.

/laHHbIe BHeCHTE B Ta0auIy 2.

TabOmuma 2.
Pacnpeoenenue doxymenmos no omueceHHoCmu K apxXusHOMY XPAHEHUIO
I[OKYMCHTBI APXUBHOT'O (bOHI[a I[OKYMCHTBI, IIoJJICKalue I[OKyMCHTLI, HEC ImogjIcxalume
PO BPEMEHHOMY (B TOM UHCIIE apXUBHOMY XpaHEHUIO

JOITOBPEMEHHOMY )
apXUBHOMY XpaHEHUIO



http://www.consultant.ru/document/cons_doc_LAW_72211/

KonTponbHas paboTa 1o IUCIUIUIMHE
«OCHOBBI apXUBOBEICHU

3aganme 1. Hamucatph 3cce, npeAcTaBUTh CBOE OOOCHOBAHHOE MHEHHUE TI0
MOBOJY BBICKa3bIBaHUs apxuBapuyca HanumonaneHoro apxusa Kananel T. Kyk o
TOM, YTO «MHUP TEPSIET CBOIO MaMsTh B 3JIEKTPOHHBINA Bek». O0bem Tekcta 300-350
CJIOB (C TIpeIJIOraMu, COI03aMH M YaCTUIIAMU ).

3aganme 2. CocrtaBbre OubIMorpaduyeckuit 063op no pazaeny «lcropus
apxuBHOro nena B Poccum». Kaxnplii cTyneHT pa3pabaThiBaeT OJHY TEMY U3
CIUCKA, pPacHoJIOKEHHOro Hibke. HoMep TemMbl COOTBETCTBYET HOPSIKOBOMY
HOMEPY B CIIMCKE IpymIibl (eciy B rpyiie 11 4enoBek u MeHblle, BOUParOTCs TEMbI
no Homepam 0e3 «pacmmpurenei» -1,2,3 u T.1.; ecau OoJiblie, TO BRIOUPAIOTCS
TeMbl ¢ pacmmputessiMua — 1.1, 1.2, 2.1 1 T.1.; €ciau CTyJIeHTOB B rpymime 0oJibliie
22-X, TO TE€MBbI BBIOMPAIOTCA B TOPSAKE CIEAOBAHUM W 0€3 PACIIUPEHHUS, U C
pacummpenuem — 1, 1.1, 1,2 u 1.1.). TeMbl 0030p0B He J0JIKHBI IOBTOPATHCS!

Temul 0151 bubIUOCPAPUUECKUX 0030P0O8

1.CranoBnenne apxuBHOro aena B Kuesckoii Pycu

1.1.0cHoBHBIE BUbI 10KYyMEHTOB KueBckoil Pycu

1.2. Texnonoruu u uenu xpanenus Kuesckoit Pycu
2.ApxuBHoe neno B MockoBckoii Pycu

2.1.CraHoBNeHHE apXUBHOTO jena B MockoBckoil Pycu

2.2.®opMupoBaHue U GYHKIUOHUPOBAHUE CETH NMPUKA3HBIX apXHUBOB
3.Apxusnoe neno B XVIII B.

3.1. Yopasnenueckue pedopmsl [letpa | u apxuBnoe neno Poccun

3.2. [lopsnok y4eTa U XpaHEHHUs apXHUBOB B IMIETPOBCKYIO M OCTIETPOBCKYIO

AIOXHU.
4.ApxuBHoe Aeno B nepBoil nojgosuHe XIX B.

4.1 . MuHucTepckas cucTeMa JeJIONPOU3BOJICTBA U APXMBHOE JI€JI0 Hadalia

XIX B.

4.2. Yuer apXxuBOB, 3BOJIOLIMS apXUBHOTO Jiea B Havase u cepeaune XIX B.
5.ApxuBHOE€ 11710 BO BTOpoii nonoBune XIX B.

5.1.Bmustaue pedopm Anekcannpa |l Ha apxusroe nemno Poccun.

5.2.CucTteMa apxXMBHOTO Ji€Jda M €ro COBEPIICHCTBOBAHHE BO BTOPOM

nosiouHe XIX B.
6. ApxuBHoe fie1o Ha pyoexe XIX-XX BB.

6.1.CocTosinre apxuBHOTO Aena Ha pyoexe XIX—XX Bs.

6.2.MeToabl OpraHU3alui APXUBHOTO XPaHEHUS JOPEBOIIOLIMOHHOM Poccun,

yHacJe0BaHHbIE COBETCKUMHU aPXUBHBIMH YUPEKICHUSIMH.
7. CTaHOBJIEHHE COBETCKOM ApXUBHOW CHCTEMBI

7.1.11epBbie 1EKPETHI COBETCKOM BJIACTH B 00JIACTU apXUBHOTO /i€




7.2.HoBble apxuBbl, CO3JaHHBIE IPU COBETCKOM BIJIACTH, WU THOPAIOK
MOJIb30BAHUS UMH.

8.Pa3zBuTne apXMBHOTO Ji€ja B JOBOECHHBIN U BOCHHBIN MTEPUOIbI
8.1.Co3nanne HOBBIX apxuBOB B 1930-¢ 1.
8.2.ITonoxenue o ['ocynapcrBeHHOM apxuBHOM (poHjie oT 29.03.1941. HoBas
cucrema apxusoB B CCCP.
8.3.Cocrosinue apxuBHoro aena B CCCP B nepuoa Benukoit OTeuecTBEHHOM
BOMHBI.

9.ApxuBHOE J1€JI0 B MTOCJIECBOCHHBIN MEPUOJ]
9.1 .Bnusinue nocneacteuit BOB Ha apxuBHOE €510
9.2.Ilonoxenue o 'ocynapcrsennom apxuBHoM (onae CCCP ot 13.08.1958
9.3.ITonoxenue o ['ocynapcrBennom apxuBHoM (houge CCCP u I'AY CCCP
ot 04.04.1980

10. CranoBnenue apxuBHoOro neina B Poccuiickoit @enepanumn
10.1. I3meHeHus B CUCTEME apXMUBHOTO JI€JIa B CBSI3U € PACIIaloM COBETCKOM
cucTeMsl U npekpaiennem aestensaoctu KIICC
10.2. TIpobGiembl TepexoAHOTO mMepuoAa OT COBETCKOW K COBPEMEHHOMU
OpraHu3aluu apxuBHOrO aena Poccum.

11. DTansl MOCTAaHOBKU U COBEPILICHCTBOBAHUS apXUBHOTO Jejia B Poccun (0630p).

O0weM Tekcra 0030pa - 1-1,5 crpanutipl; mpudt - Times New Roman, kerib
- 14; unrepnan - 1,5; nons 2,2,2,2.

Memoouueckue pexomernoayuu no cocmasienuro bubauoepapuuecKkoco
0b30pa

bubnmuorpaduueckue o030pel kKak (hopma MHOOPMUPOBAHUS BO3HUKIU B
MaccoBbIX OuOnmorekax B 20-€¢ rojpl, TOT/Ia OHU Ha3bIBAIUCH «BEUE€pPaMHU >KUBOU
oubnuorpadun». YMeTb COCTaBIATh OuOnHorpaguueckuii 0030p — BaxHas
KOMITCTCHIIUST I BEACHHWS IyOJWKAIMOHHOW W HAYYHO-TIOMYJISIPU3aTOPCKON
NEATEeTLHOCTH apXHBa.

3/1ech OY€Hb BOXKHO PACKPBITh KAKIYI0 KHHUTY, KaKIbIH UCTOYHUK (B TOM
guciie,WWeb-caiiT apXuBOB), 1aTh TaKyl0 XapaKTEPUCTUKY, YTOOBI BBI3BATh HHTEPEC
y uguTaTtened o003opa. Moryt OBITH TpEICTaBICHBI HE TOJHKO KHWUTH, HO W
KOHKPETHBIE XKypHAJbHbIC CTAaThU, apXUBHBIC MaTepHasibl. BaXKHO COMPOBOXKIAThH
0030p TUTEPaTYpPhl U UICTOYHUKOB 1O BEIOPAHHOM TeMe KOMMEHTApUEM TOTO, KTO U3
YY4EeHBIX BHEC B HCCIEAOBaHUE JaHHOW TeMbl HambOOJee BECOMBIN BKIIAl,
JIEMOHCTPUPOBATH 3HAHUS OCHOBHBIX KOHIICTIIIUMA B OCBEIIICHUN JAHHOU TEMBI U T.II.
Becbma ymecTHbIM OyAeT NPUMEHEHHE PAa3IMYHBIX CPEJACTB H TPUEMOB,
OKUBIITIOIINX 0030p: MOKa3 WILTIOCTpaIui, potorpaduit u ap.

O0630p COCTOUT W3 TPEX YAaCTEW: BBOJHOM, OCHOBHOW (IICHTpaIbHOUN) U
3aKJIFOYUTEIIBHOM.

B BomHOW YacTu HeEOOXOAMMO [aTh XapaKTEPUCTHKY CaMOW TEMBlI,
00OCHOBaTh AaKTyaJlbHOCTh W TMPHUBJICKATEIBHOCTh Ui M3YYalONINX HCTOPHIO
apXUBOBE/ICHUS.



LlenTpanpHas yacTh 0030pa MOKET CTPOUTHCS MO-Pa3HOMY. ITO 3aBUCHUT OT
TEMaTUKH, OT CBOeOOpa3us PEeKOMEHIyeMou JTuTeparypbl. B 3Toil wactu 00630pa
JAIOTCS XapaKTEPUCTUKUA OTOOPAHHBIX KHUT M UCTOYHUKOB. BaxkHO, 4TOOBI 0030p
MpeACTaBiIsT co00il CBI3HBIN paccka3. PacckasbiBass 0 TONW WM MHOW KHUTE,
CIIelyeT MPOJAEMOHCTPUPOBATh OOJIOXKKY (€CiIM eCTh BO3MOXKHOCTH). BaxHO
MPEAICTaBUTh BBIXOJHBIC JaHHBbIC U3AaHUs. MOXKHO HCMONB30BaTh QoTorpaduu u
KOMMEHTapUU YUTATEIIEH.

B o030pe crnemyer depemoBaTh pasHbIE MPUEMBL: OHU JIOJDKHBI OBITH U
IPOCTBIMU, M OO0J€E CIIOXKHBIMH, CEPbE3HBIMH, HO MPHUBJIEKAIOIINE BHUMAaHUE
LEJIEBOI ayquTOpUH (CTYIEHTHI Ballleil IPYIIIbI).

3aximounTeNbHAs 4YacTh (MJIM KOHIIOBKA) 0030pa COMEPKUT 000OIIeHHEe
pPacCcKa3aHHOro O KHUrax (MCTOYHUKAX) Ha 3aJaHHYIO TEMY.

I'otoBs 0030p, HEOOXOAMMO, €CIIM HE MNPOUYUTATh KAXKIYID KHUTY, TO
JETaIbHOE IIPOCMOTPETh, OOPaTUB BHUMAHUE HA BCE, UTO MOMOXKET BBIMIPHILIHO
PaCKpBITh KHUTY: QoTorpaduro, IUTaTy U T. M.

bubnuorpaduueckue cCbUIKU (Yacmu cnpagouHozo annapama OOKYMeHmd,
cayacauue UCMOYHUKOM bubauoepaguieckoll ungopmayuu 06 onyoauUKo8aHHbIX U
HeonyOIUKOBAHHBIX O0OKyMeHmax) cienyeT npousBoautb no I'OCT P 7.0.5-2008.
bubauozpaguueckan ccoinka. Qouiue mpebdosanus u nPAGUNA COCMABICHUA.

Tecr Ne 1
Pa3znes 1. ApxuBoBeeHHEe KaK HAyKa M y4eOHasi JUCHMIINHA

1. O0beKT apXuBOBeJACHUS KAK HAYKH BUAUTCH PAa3HbIM YYEHBIM I0-Pa3HOMY.
Kak paccmaTpuBaio apxuBoBe/ieHHE, €CJIM ero 00beKTOM Ha3bIBAKOT AaPXUBHOE
neno?

1. Kak cocTaBHYIO 4acTh JOKyMEHTOBECHHUSL.

2. Kax npukiagHyro UICTOPUYECKYIO.

3. Kak cocTaBHyI0 4acTh HICTOYHUKOBEICHUSI.

4. Kaxk camMOCTOSITeNbHYIO CIIEIMAaTN3UPOBAHHYIO HAYKY.

2.Kakue U3 nepe4ucICHHbIX HUKe HAYYHbIX HANIPABJICHUI BXOAAT B
apxuBoBeJeHue?

1. Teopus u METOAMKA ApXUBHOTO JIENA;

2. Apxeorpadus;

3. ApXUBHBII MEHEIKMEHT;

4. Apxeoinorus.

3. K HayyHbIM NPUHHUMIAM AapPXUBOBeJAEHHMS] OTHOCATCHA 4 NpPUHOMMNA:
1) npunyun  coyuanbHo-nOAMUMUUECKOU  HEUMPATLHOCMU; 2) HPUHUUR
6cecmoponnocmu, 3) RNpUHUUR KOMNIeKCHou ouenxku; u 4)... Hazosure
yeTBepThIi NpUuHUKIL. OTBET 3aNUIINTE CJIOBAMM.

(IIpunyun ucmopusma).



4. Jror npuHUMN Hau0oJiee MHMPOKO NMPUMEHsIeTCS B IKCIEepPTH3e HEeHHOCTH
JOKYMEHTOB, MPH KOTOPOH JOKYMEHTBbI OLEHMBAKOTCH He KAaK eJIMHHYHBIN
(akT, a B KOMILIEKCE ¢ APYTMMH JTOKYMEHTAMH ITOr0 K¢ apXHBHOIo (poHia
WM JAPYroro apxuBHOro (poHAa M Jaxe ¢ JOKYMEHTaMM, XPaHALIUMHUCH B
APYTrHX TrocyaapcrBeHHbIX apxuBax. HasoBure 31oT npuHoun. OTtBer
3aNMIIUTE CJI0BAMM.

(ITpuHIMIT KOMNIEKCHOU OYeHKUL).

6. Mo 1960-x rr. 1aHHbI MeTO] apXUBOBeJAeHHs] ObLT OCHOBHbIM. OH Jaer
BO3MOKHOCTh HM3Y4YEHHUSI BCeX BHYTPEHHHMX M BHEIIHMX OCOOCHHOCTEH
JOKYMEHTAa, T.e. €ro aBTOPCTBA, NMPOUCXOKICHUH M T.X., 4 TAKKe S3bIKA
JTOKYMEHTa, ero (popMbl, MaTepuaia, HAa KOTOPOM OH H3roTOBJIeH. O KakoM
MeTo/le AapXUBOBEACHUA UIET peub?

1. MudopmanmoHHBIA METOA.
2. Metopa ¢pyHKIIMOHAIBHOTO aHAJN3A.
3. CucreMHbIH ITOAXOI.
4. VcTOYHUKOBEIUYSCKUN aHAIU3
7. CeroaHsi XpaHeHHIO, KOMILUIEKTOBAHHUIO, Y4YeTy MOMJIeKAT Ppa3iuyHble
nokyMmeHThl. Iloasieskar JM apXMBHOMY XPAHEHHMIO 3JIEKTPOHHBIE 0a3bl
nanHbix? [Mouemy?
1. Ha, noajiexxar XpaHeHU0, Kak U OymMakHbIe, KHHO-, POTO-, (HOHO- U BUCO- U
JIPYTUE TOKYMEHTHI.
2. [a, Tak kak 06a3bl JTaHHBIX — 3TO U €CTh JIEKTPOHHBIC APXHBHI.
3. Her, Tak kak 6a3bl JTaHHBIX — 3TO HE JOKYMEHT.
4. Her. DJeKTpOHHBIE JOKYMEHTHI B apXWUBBI HE CHAIOTCS, TaK KaK UX CPOK
XpaHEHUs HE MPEBBIIAET 5-TH JET.

8. [lepdoxapThl, nepoieHTbI, MATHUTHBIE M ONITHYECKHE HOCUTEIH, 2 TAKKE
HAKONUTEJIU HH(POPMALIUK HA JHEPIrOHEe3aBUCUMON PUII-IAMATH OTHOCATCH
K...

1. TpaIUIIMOHHBIM JOKYMEHTAaM;

2. TEXHOTPOHHBIM PEMPOTYKTUBHBIM JOKYMEHTAM;

3. TEeXHOTPOHHBIM MAIIMHOYUTAEMBIM IOKYMEHTaM;

4. HEe OTHOCSTCS HU K OJTHOMY U3 TUIIOB U COCTAaBJISIFOT CAMOCTOSITEILHYIO

rpynmny J0KyMEHTOB.

9. Huxouaaii Bacuiabesud Kasa4oB — 310 pycckuil y4eHbIH, NPOCJIABUBIIMIACH
TeM, 4TO...
1. mepBBIM BBICTYMHII C TOKIAJ0M «APXHUBBD) Ha apXEOJIOTUYECKOM Che3JIe B
1869 rony;
2. Hammcal NepBYI MOHOTpaduIo MO aApXHUBOBEICHUIO K APXUBHOE JIETIO B
Poccuny;
3. pazpaboTan aeTaiabHBIN TUIaH apXuBHOU pedopmbl B Poccuu;



4. cumuTan 6J1aroycTpoCcTBO apXMUBOB BaXKHBIM YCJIOBUEM JIS ITPOLIBETAHUS
UCTOPUYECKON HAYKHU.

10. Hay4Hblii TPy 3TOr0 Y4e€HOro 0bLJ1 HANKCAH ele B Hayajie XX Beka. B Hem
3TOT Y4YeHbI TMOJABEPr KPUTHUKE POCCHIICKYI0 AapPXUBHYI0 CHCTEMY, B
YACTHOCTH, TAKHe €€ HeJOCTATKH, KAK HU3KHMI YPOBEHb CHCTEeMATH3AIHHN
apXMBOB, OTCYTCTBHE CO/€epPKATEJbHbIX ONHUCEH, MAJYI) YHMCJIEHHOCTHh W
HEJ0CTATOYHYI0 KBATU(PMIUPOBAHHOCTb (OTCYTCTBHME BBICIIET0 00PA30BaHMS)
ApPXUBHBIX PA0OTHUKOB, panbcuPUKANNIO JOKYMEHTOB U UX HEJOCTYITHOCTh
1Ji9 uccaaenoBareieii. HazoBure 3T0ro0 yueHoro.

1. N.E. AunpeeBckuii,

2. A.Il. BopoHos,

3. J1.41. CamokBacos,

4. E.B. CrapoctuH.

11. Eciin u3 uaeHTHGUKAIMOHHBIX PEKBU3UTOB HA JOKYMEHTe, NOCTyHBIIEM
apXMB, €CTh TOJIBKO TeKCT M OTTHCK Ie4YaTH, TO MOMOKeT apXHMBHCTAM
YCTAaHOBHUTH NMOAJIHHHOCTb, ABTOPCTBO U BpeMs CO3JaHHUs JOKYMEHTAa HAYKA ...

1. Uudopmatuka,

2. Cdparucruxka,

3. INaneorpadwus,

4. Tepanbauka.

12. Kakoii ropoa Ha3bIBAKOT «APXUBHOM CTOJIMLCH MUPa»?
1. Mockay,
2. Jlonpon,
3. bepnumn,
4. Tlapux.

13.9Tn4yecknii KoIeKC APXUBUCTOB, NPUHATHINA B 1996 1. nelicTByeT...
1. Tonwsko B EBpore;
2. TOJIBKO B AMepHKe;
3. tonbko B Kurae;
4. BO BCEM MUDE.

14. ®onxoodpazoBarTesieM HA3bIBACTCH. ..

1. ropunnueckoe win GU3NIECKOE JUI0, B TIPoOIIecCce AEATEIbHOCTH KOTOPOTO
oOpa3zyeTcsi JOKyMEHTaJIbHbIN (HOH;

2. Biajeel] apXUBHBIX JOKYMEHTOB, Y KOTOPOTO €CTh IMOJTHOMOYHMS 10
PacCIoOpsHKEHUIO ApXUBHBIMU JIOKYMEHTAMH B TPEJIeiax, YCTaHOBIEHHBIX
3aKOHOM WJIM JIOTOBOPOM;

3. apXWBHBIN (OHII, COCTOSAIIUN U3 JOKYMEHTOB, 00pa30BaBIINXCSI B MPOIECCE
KU3HH U JIEATEITLHOCTH (PU3NYECKOTO JIUIA, CEMbH, POJIA;

4. COBOKYITHOCTBH apPXWBHBIX JIOKYMEHTOB, HICTOPUUYECKU W/WITU JIOTHYECCKU
CBSI3aHHBIX MEXTYy COOOH.



IMPOMEKYTOYHBIN TECT Ne 2
K pasaenay 2 «O0mas XxapakTepucTUKA ApXUBHOI0 GOHIA M CHCTEMBbI
apXMBHbIX yupexaenuit Poccum»
IIpasunvrvix omeemos mosscem 6b6imMb HECKONbKO.

1. Kakue oT/IM4YHUTEIbHBIC CBOMCTBA OTIMYAIOT HH(POPMALMIO APXUBOB OT
HH(OpPMALNMHU B APYrUX HH(POPMALMOHHBIX cUCTeMax?

1. BeIcTpbIil AOCTYI;

2. OTKPBITOCTE;

3. ayTEeHTUYHOCTb;

4. HENPUKOCHOBEHHOCTH.

2. EnuHbIA rocy1apcTBeHHbIN apxXuBHbIA (poHa Poccun Havau
(popMupoBaTbecsa B ...

1. 1918 r.;

2. 19581

3. 1991r.

4. 2012r.

3. YcranoBure TouHOoe (o I'OCTy) onpenesieHne moHATUA «APXUBHBbIN GOHI
Poccuiickoit ®exepauyum»

1. VcTopuyecku CIOKUBIIAACS W IOCTOSIHHO TOIOJHSEMas COBOKYIHOCTb
apXHUBHBIX JJOKYMEHTOB, OTPAXAIOIIUX MAaTEPUATbHYIO U TYXOBHYIO KH3Hb
oO11ecTBa, HMEIOINX  HCTOPUYECKOE, Hay4HOE, COLMAJIBHOE,
PKOHOMHUYECKOE, MOJIUTUYECKOE U KYJIbTYpPHOE 3HA4Y€HHUE, MOJIekKAUUX
MOCTOSTHHOMY XPaHEHHIO.

2. COBOKYITHOCTh apXWBHBIX JOKYMEHTOB, OTPaXKAIOIIUX MaTEePHATbHYIO H
NyXOBHYIO KHW3Hb OOIIECTBA, MMEIOIIUX HCTOPUYECKOE, HAay4dHOE,
COLIMAIBHOE, 3KOHOMHYECKOE, NOJIUTHYECKOE U KYJIbTYPHOE 3HAUEHUE.

3. Kommeke MeponpusTHii, HAaNpaBIE€HHBIX Ha CO3JlaHUE U MOJJAEpKaHUE
yCcloBUH, obecrneunBawmux Haubonee dhPexkTuBHOE  yNpaBiIeHUE
JOKyMEHTaMH (JOKyMEHTHUPOBAaHHOM HH(popMalued) B Mpouecce HX
BPEMEHHOT'0 WJIM MOCTOSSHHOTO HAaXOKJIEHUS B apXUBE.

4. JIokyMEeHTBl JHMKBHUJIMPOBAHHBIX TOCYIAapCTBEHHBIX OpPraHOB, OPIaHOB
MECTHOT'O0 CaMOYIIPaBJICHUS, TOCYAAPCTBEHHBIX OpraHU3alui.

4. ApxuBHblii pona Poccuiickoit deepannu COCTABJIAIOT. ..
1. apXuBHBIE IOKYMEHTBI, OTHOCSIIUECS K TOCYJaPCTBEHHON COOCTBEHHOCTH
(benepanbHOil U cyOBEeKkTOB PD),
2. apXWBHBIE JOKYMEHTBI, OTHOCAIIMECA K MyHUIIUTIATbHON COOCTBEHHOCTH;
3. apXUBHBIE IOKYMEHTbI, OTHOCSIIHECS K YACTHOW COOCTBEHHOCTH,
4. Bce IOKyMEHTHI opranu3auuii Poccun.
5. B 3akonoaareanncrBe Poccumiickoii @eaepauuu  npeayCMOTPEHbI
orpaHuYeHMusi Aoctyna k apxuBam. Ha kakue karteropum J0KYMEHTOB OH
pacnpocTpaHsieTcs?

1. Ha JDOKYMEHTBI, COAEpP)KAIIME TOCYJAPCTBEHHYIO WM HHYIO OXPAaHIEMYIO
3aKOHOM TauHY;

2. Ha JOKYMEHTBI, COAEPKAIIUX CBEACHUS O 3J0POBbE IPAXKIAH;



3. Ha JIOKYMEHTBI, COJACpXKAIIUX CBEACHUS O CEMEWHBIX, HWHTHUMHBIX
OTHOILLICHUSX WJIH UMYILIECTBEHHOM IOJIOKEHUU TPaK/IaH;
4. Ha BCE JIOKYMEHTHI C TIOCTOSIHHBIM CPOKOM WJIM JOJTOBpEeMEHHBIM (75 JeT)
CPOKOM XpaHEHHUSI.
6. ®pa3a «/lokyMeHT onpeaesieH Ha NOCTOSIHHOE XPAHEHHE» 03HAYAET:
1. JOKYMEHT Helb3s MepeMellaTh U3 OpraHu3aluu, KOTopas ero co3ania;
2. TOKYMEHT HEIlb3sl TepeMellaTh W3 apXuBa OpraHu3alldd, KOTopas €ro
co3zana;
3. JOKYMEHT JIOJDKEH XPaHUTHCS BEYHO (0ECCpOUHO);
4. OKYMEHT 3aKpbIT IS [10JIb30BaTEIEH.
7.0pranusanus (kiaaccupurkanusas U CUCTEMATH3alMsA) AOKYMEHTOB M el
ApXuBHOTO0 (pOH/Ia CTPAHBI OcylIecTBJIsieTcs 0 3-M ypoBHsiM. Ha3zoBuTe ux.
1. B mpenenax opraHu3aluu;
2. B npenenax ApxusHoro ¢onna PO B nemnom;
3. B IIpejieNiax apXuBa;
4. B mpenenax apxuBHOro ¢onaa (houg000pazoBaTes).
8. K ApxuBnomy ¢ouany P® HE OTHOCATCS caenyromme KaTeropuu
TOKYMEHTOB:
1. DOKYMEHTbI, HAXOJSIINECS B YACTHOU COOCTBEHHOCTH;
2. TOKYMEHTBI HETOCYJJaPCTBEHHBIX OpraHU3AIINA;
3. IOKyMEHTHI 10 JIAYHOMY COCTaBY;
4. NOKYMEHTBI, CPOKH XPaHEHHSI KOTOPBIX MPeBbIIAOT 10-71eT.
9. Ilo BMAAM HOcHTEsIEH, CIOCO0AM M TeXHHMKe 3aKpeluieHus HHpopMauuu
NOKYMEHTbI ApXuBHOro (ponxa PP nensitest Ha:
1. apxuBHBIE TNHCbMEHHBIE M TpaduuecKkre JAOKYMEHTbl Ha OyMaKHBIX
HOCHUTEJISX;
2. kuHO(POTO(HOHOIOKYMEHTHI, BU10(OHOTPAMMBI, MAIIMHOIMKICHBIE
(9MEKTPOHHBIE) TOKYMEHTHI;
3. JTOKYMEHTBI, HaXOJISAIIHECS B OTPACIICBBIX (POHIAX;
4. OKYMEHTBI, HAXOSIIHUECS HA JENO3UTAPHOM XPAHEHUH B TOCYIapCTBEHHBIX
apXHBax.
10. B HerocymapcTtBeHHY 4acTb ApxuBHOro ¢ouaga PPD ¢opmupyror
cjeayrlmne J0KyMEHTbI:
1. MOKYMEHTBI JOPEBOIOIIMOHHOTO MTEPUOIA;
2. JIOKYMEHTBI COBETCKOI'O MEPUO/IA;
3. IOKyMEHTBI COBPEMEHHOTO NEPHO/Ia;
4. Bce Ha3BaHHBIC BHIIIIE.
11. B rocypapcrBeHHY0 4acTb ApxuBHOro d¢ounaa P® dopmupyror
cjeayoiime J10KyMEeHTbI:
1. MTOKYMEHTBI JOPEBOIIOIMOHHOTO MEPHUOJIA;
2. TOKYMEHTBI COBETCKOTO MEPUO/a;
3. IOKyMEHTHI COBPEMEHHOTO TIEPHO/Ia;
4. BCe Ha3BaHHBIE BBIIIIE.
12. Kakue rpynnbl KpUTEpHeB HCHOJL3YIOTCS NPH JKCHEPTU3E IEHHOCTH
JTOKYMEHTOB?
1. xpuTepuu NpOUCXOKACHUS;



2. KpUTEPUU COJIEPIKAHUS;

3. KpUTEpHUHU BHEIIHUX OCOOCHHOCTEN TOKYMEHTOB;

4. KpUTEepUU HENTPUKOCHOBEHHOCTH.
13. Kakue u3 nepe4ucjieHHbIX KPUTEPHUEB OTHOCATCS K IpPyIilie KPpUTEpPUeB 1Mo
NMPOUCXO0KIEHNIO?

1. Ponb 1 MeCTO OpraHu3ali B CUCTEME TOCYAapCTBEHHOIO YIPABJICHUS UITU

KOHKPETHOM O0Tpaciu, 3HAYMMOCTb BBITIOJIHSIEMBIX €10 (DYHKIIHIA;

2. 3HaueHue (PU3UUYECKOro JHIA B )KU3HU OOIIECTBA;

3. Bpems U MECTO 00pa30BaHUs JOKYMEHTA.

4. 3HAYMMOCTH COOBITHSI (SIBJICHHSI ), OTPAKEHHOTO B IOKYMEHTE.
14. Kak niianupyercsi pemiath npodJjieMy HeXBATKHU IVIOMIAAeH ISl XPAHEHUs!
ApxuBHOro ¢ponga P@P?

1. TlocTpouTh HOBBIE APXUBOXPAHUIIHILA;

2. IlepeBect JOKYMEHThl ApXHMBHOTO (DOHIAa B DIIEKTPOHHBIM BHI, a
OpPUTHMHAJIBl YHUUYTOXKUTh U OCBOOOAUTH MECTO;
CoKpaTuTh CPOKHM XpaHEHUs JOKYMEHTOB 10 JTUYHOMY COCTaBY;
4. TlepecMOTpEThH MEPEUHU CO CPOKAMH XPAHEHUS JOKYMEHTOB.

MMPOMEXYTOUYHBINA TECT Ne 3
K pasaeay 3 «Opranu3anusi HCIOJIb30BAHUSA APXUBHBIX (POHIOB H
BO3MOKHOCTH €€ COBEPILICHCTBOBAHM
IIpasunvrvix omeemos modwcem 6bimb HECKONLKO.

w

1. YcTraHoB/IeHHEe KOJINYECTBA H COCTABa APXHUBHBIX JOKYMEHTOB B €IHHHLAX
yyera M (uKcAUMA TNPHHAVIEKHOCTH KAaXKIOH eIMHHIbI y4YeTa K
onpeieJIECHHOMY KOMILIEKCY H 00lIeMy HX KOJHYECTBY B Y4YeTHBIX
JTOKYMEHTAaX HAa3bIBAETCH. ..
1. apXUBHBIM XpaHECHHEM;
2. CIpPaBOYHO-TIOMCKOBOM CUCTEMOM;
3. y4eToM apXHMBHBIX IOKyMEHTOB;
4. WCIOJIb30BAHUEM apXUBHBIX JOKYMEHTOB.
2. Kakue 10KyMeHTBI NOAJIEKAT FOCyIapCTBEHHOMY y4yeTy?
1. Bce moKkymMeHThI rocy1apcTBEHHOM yacTu ApxuBHoro ¢onaa PO.
2. Bce mokyMeHTHI HETOCy1apCTBeHHON YacT ApxuBHOTO (hoHAa PD.
3. JluunHblie apxuBHBIE (POHIBI.
4. Bce 1OKyMEHTBI HE3aBUCUMO OT MECTA UX XpaHEHHUsI, GOPMbI COOCTBEHHOCTH.
3. YKaxuTe, U3 KAKUX ITANOB CKJIAIbIBAeTCS Y4eT ApXUBHBIX T0KYMEHTOB?
1. a) mosicyeT KoJMYecTBa JOKYMEHTOB B apXUBE; 0) perucTpalius CBeIeHU O
KOJIMYECTBE IOKYMEHTOB BO «BHYTPEHHHUX» YUETHBIX JOKYMEHTaX apXuBa.
2. a) moJicYeT KOJIMYECTBA IOKYMEHTOB B apXUBE; 0) peructpanus CBEAeHUH o
KOJIMYECTBE IOKYMEHTOB BO «BHYTPEHHHMX» YUETHBIX IOKYMEHTaX apX1Ba; B)
3all0JIHEHWE HAa  UX  OCHOBE  JIOKYMEHTOB  IIEHTPAJIM30BAHHOI'O
roCy/IapCTBEHHOIO y4yeTa, KOTOpbIe MPEACTABIAIOTCS B OpraHbl YIpaBJICHUS
ApPXUBHBIM JIEJIOM CYOBEKTOB (heIepaIivu.
3. a) moAcUeT KOJIMUECTBA JOKYMEHTOB B apXUBe; 0) pEerUCTpalusi CBEICHUH O
KOJIMYECTBE IOKYMEHTOB BO «BHYTPEHHHMX)» YUETHBIX IOKYMEHTaX apX1Ba; B)
3all0JIHEHHE HAa  UX  OCHOBE  JIOKYMEHTOB  IICHTPAJIM30BAHHOIO



roCyJIapCTBEHHOTO y4€Ta, KOTOPbIE€ MPEJACTABISAIOTCS B OPTaHbl YIPABICHUS
apXMBHBIM JIeJIOM CYOBEKTOB (enepalvu; I') COCTaBJICHHE B OpraHax
yIOpaBJICHUS apXWBHBIM JCJIOM CBOJHBIX JTOKYMEHTOB I[€HTPAIU30BAaHHOTO
roCcyJIapCTBEHHOTO y4eTa M MpejicTaBieHue ux B Pocapxus.
4. a) MoJicYeT KOJIMYECTBA JIOKYMEHTOB B apXUBE; 0) PErUCTpaIlis CBEJCHUM O
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHHUX» YUETHBIX JTJOKYMEHTAX apXHUBa; B)
3all0JIHCHME HAa  HUX  OCHOBE  JIOKYMEHTOB  IIEHTPaJM30BAaHHOIO
rOCyJIapCTBEHHOTO y4u€Ta, KOTOPhIE MPEJCTABISAIOTCS B OPTaHbl YIPABICHUS
apXWBHBIM JIeJIOM CyOBEKTOB defiepanun; T) COCTaBJIEHHE B OpraHax
YIpaBJICHUS] apXUBHBIM JI€JIOM CBOJHBIX JOKYMEHTOB LIEHTPAJIW30BAHHOIO
rocyJIapCTBEHHOTO y4eTa U MpecTaBieHue ux B PocapxuB; 1) cocTaBieHUE
00s13aTeJIbHBIX APXUBHBIX CIPABOYHHUKOB.

4. Hay4Hblii y4eT JOKYMEHTOB OCYIECTBJISIETCS] UCXOAS U3 Psi/ia NPUHLIMIIOB.

Kakoil nmpuHIUN 3aKJIH0YaeTCA B TOM, 4YTO JIl000e JBH:KEHHE NOKYMEHTOB

apxuBa (NMOCTyIJIEeHHe, BbIObITHE, ONMUCAHME) JO0JKHO OBbITH CBOEBPEMEHHO

OTPa’KeHO B JOKYMEHTAaX?

1. HEHTpaIU3aIUs yueTa;

2. yHUUKAIIS yUYeTa;

3. JTUHAMUYHOCTH YYETa,

4, MOJIHOTA U JIOCTOBEPHOCTh FOCYJAapCTBEHHOTO y4eTa

5. Enmannamu yuyera ApxuBHOro ¢pounaa P® sBasrores:
apxuBHbBIN (HOH (a TaK)Ke MPUPABHEHHAS K HEMY apXUBHAs KOJIJIEKIIMS);
eAMHUIIA XPAaHEHUS;
OT/ICJIbHBI 000COOJICHHBIN JJOKYMEHT;
JIUCT apXUBHOTO JOKYMEHTA.
YyeTy noJgBepraercs...
TOJIKO IIEPBUYHAs JOKYMEHTHasi HH(popmalus;
TOJILKO BTOPUYHASI TOKYMEHTHasi HHGOopMaIus;
TOJIKO IOKYMEHTHast ”HGopMaIus, Co3jaHHast Ha OyMa)KHbIX HOCUTEIISX;
NIEpBUYHAs U BTOPUYHAS apXUBHAs JTOKYMEHTALIHSL.
YeTHbIE JOKYMEHThI APXHMBA OTHOCATCH K...
NEPBUYHON TOKYMEHTALUH;
BTOPUYHOM JOKYMEHTAIINH;
TPETUYHON JOKYMEHTAIINH;
JNECATUYHOU TOKyMEHTAIUU.
JIABHBIM BHYTPEHHHUM YY€THBIM JOKYMEHTOM apXuBa fABJIsIeTCH. ..
nacnopT apXuBa;
apXMBHasl OIKUChH;
KapTouka poH/a;
4, KHUT'a y4yeTa ITOCTYIUICHUN.
9. Ha ocHOBe 3TOr0 JOKYMEHTA OCYLIEeCTBJISIIOTCH y4eT MOCTYNAKIIMX eIMHHI
XPAHEHHsI; NMPOBEPKA HAJMYMS M COCTOSHMS JAOKYMEHTOB, XPaHSIUMXCH B
apxuBe; ClIpaBO4YHAas padoTa; NOUCKOBasi padoTa apxusa.
1. IacIopT apXHBa;
2. apXWBHasl OIKCh;
3.  kapTouka ¢oH[a;

.

~
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4, KHUTa y4eTa MOCTYIUICHUH.
10. Joxymentsl u ponasl IIOCJIE 1917 roga B y4eTHBIX JOKYMEHTAX HMEIOT
unjekc P u nomep douna;
unjekc /1 v nomep pouna;
uHjaekc 1/ v nomep ouna;
: TOJIbKO HOMEp (doHAA.
11. Kommjiexkc B3aMMOCBSI3aHHBIX H B3aUMOJONOJHSIEMbIX aPXMBHBIX
JOKYMEHTOB, PACCKAa3bIBAKIIUX O COCTaBe U COMEPKAHNUM APXMBHBIX
MaTepuajioB, CO3JaBaeMbIX HA €IHWHOM MeETOAUYECKON OCHOBE JIf IMOMCKA
APXUBHBIX JOKYMEHTOB M apXuBHOH MHpopMauuu B 1HeJAX 3(PPeKTHUBHOIO
HCIOJIb30BAHUS HA3BIBAETCH. ..

=l N

1. CHUCTEMOM HAYYHO-CIIPABOYHOTIO alllapara apXuBa;

2. IIEPBUYHOM apXUBHOMN JOKYMEHTALIUEN;

3. BHYTPEHHEW YUYETHOU JTOKYMEHTAlUEN apXUBa;

4, JOKYMEHTAIMEN LIEHTPAJIM30BaHHOTO TOCYAaPCTBEHHOIO YUETa.

12. K cucremMe HaAy4YHO-CIIPABOYHOI0 ANNAPATA APXUBA OTHOCATCS:
1. KaTajory,

2. OITHCH;
3. yKa3aTenu;
4, CIIUCOK (POHJIOB.

13. Ioab3ywoTcs 4-Ms1i NPaBUJIAMH COCTABJIEHHS CXeMbl KJACCH(PUKANMU
ApPXMBHBIX JOKYMEHTOB, YKAaKMTe, KaKOW/-ue M3 HUKelepeducJIeHHbIX
NPU3HAKOB MOT'YT MCIIOJI30BATHCA IS KJaccupukamuu?

1 CTpyKTYypHBIN;

2. KOPPECTIOHAEHTCKUN
3. XPOHOJIOTHYECKUI
4, HOMMHAJIbHBIN

14. JlokyMeHT apxuBa, COCTABJIEHHBIH Ha OJIaHKe apxXuBa, HMEKIIUI
OPUIHYECKYIO CHJIY U COAepKAIIU JOKYMEHTHYI0 HHGOpMAIHIO O IIpeaMeTe
3alpoca ¢ YKa3aHHMeM AapXMBHbLIX IMGPOB M HOMEPOB JIMCTOB €IUHHIL
XpaHeHUs TeX AapPXUBHBLIX [JOKYMEHTOB, HAa OCHOBAHMHM KOTOPBIX OHA
CcOCTaBJIeHA, HA3LIBAETCH. ..

1. NHudopmanimoHHbIM MHCHbMOM;
2. ApPXUBHOW BBINUCKOM;

3. ApXUBHOW KONIUEN;

4, ApXUBHOU CIIPABKOM.

15.Koraa nHavajacp MexXaHM3alus ApXUBHOIO jeJia?
1. B xonne XIX B.;

2. B 1950-x IT.;
3. B 1970-x IT.;
4 B 1980-x.

Bonpocel mo iucuuninHe
«OCHOBBI apXHBOBeICHUSD)
1.0O0BeKT 1 mpeaMeT apXUBOBEICHHS



2. [TpuHUMIBI K METO/BI ADXUBOBEACHUS

3. MecTto apX1BOBEICHUS B Py APYTUX HAYYHBIX JUCIUILIUH

4. VcTopusi CTaHOBJICHUS apXUBOBEICHMS KaK HAYKH

5. DTUYECKU KOJEKC apXUBUCTOB

6.OCHOBHBIE ITOHATUSA APXUBOBEIACHUS.

7. ®opMupoBaHUE apXUBHBIX HH(OPMAIIMOHHBIX PECYPCOB COBpeMeHHO Poccun.
8. [lonsiTe «ApxvBHbiii doHa Poccuiickoit Penepaunun»

9. ApXHUBHBIE JOKYMEHTHI, HE BXOJAIINUE B ApxuBHbi doHa PO

10. DxcnepTH3a HEHHOCTH JOKYMEHTOB U KOMIUIEKTOBaHUE apXHUBOB

11. Kpurepuu OLIeHKH TUTIOBBIX KaTETOPHUM TOKYMEHTaJIbHbBIX ApXUBHBIX MaT€pPUAJIOB
12.Cuctema apXMBHBIX yUpexIAeHU coBpemeHHon Poccun

13. Opraunsl ynpaBiieHUs] apXUBHBIM JiesioM B Poccun

14. learenbHOCTh MEXIyHAPOAHOTO COBETA APXHUBOB

15. CoBpemMenHnble TpoOIeMbl apxuBHOTO Aena Poccun

16. CoBpeMeHHOE COCTOSIHUE apXUBHOIO Jiesia B Poccuiickoi denepannu

17. HanpaBieHus cCOBEpILIEHCTBOBAaHUS apXUBHOTO Jiena B Poccuiickoit denepanuu
18. LlenTpanin30BaHHBII rOCYJaPCTBEHHBIN yU€T apXUBHBIX JOKYMEHTOB.

19 Cucrema y4eTHBIX JOKYMEHTOB apXHBa.

20. Hay4yHo-cripaBO4HBIH arrapaT apXUBOB.

21.0Oxa3aHue rocyJapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIYT B O0JIACTH apXUBHOTO JeTa.
22 ITyOnuKanuoHHAas U BEICTABOYHAS JIESATEIILHOCTh ApXUBOB.

23. BO3MOXHOCTH COBEpPIICHCTBOBAHUS UCTIOIB30BaHUS APXUBHBIX (POHIOB.
24.ABTOoMartH3anus U poOOTU3AIMS OCHOBHBIX OIEpaIiuii B apXuBax.

25. Uctopus pa3BuTus apXxuBHOro aena B Poccun



https://newlms.magtu.ru/mod/glossary/showentry.php?eid=62951&displayformat=dictionary
https://newlms.magtu.ru/mod/glossary/showentry.php?eid=62950&displayformat=dictionary
https://newlms.magtu.ru/mod/glossary/showentry.php?eid=63044&displayformat=dictionary

OuneHo4HBIE CPeICTBA

dopma MpuIoKeHus 2

Kon Nunukarop
O1eHOYHBIE CPEICTBA
WHINKATOPA |TOCTHKEHUSI KOMIIETCHIHH
YK - 5 CoocobeH BocnpuHUMaTh MEXKYIbTYpHOE pa3HooOpasme oOmiectBa B
COIMAJIbHO-UCTOPHIECKOM, ITHIECKOM U (PHMI0CO(CKOM KOHTEKCTaX
VK-5.1 AHanmm3upyer IIpakTH4yeckoe 3aHsATHE
COBPEMEHHOE  COCTOSHUE] 3apanue 1. M3yunuTs ceTh ToCyaapCTBEHHBIX apXUBOB PO
oOIIecTBA Ha  OCHOBE| M apXUBOB CyObeKTOB PO.
BHAHUS HUCTOPHUYECKOU [Ipoananm3upoBaTs OQHUIMATBEHEIE CAaWTBI APXHUBHBIX
[PETPOCTIEKTHBBl M OCHOB| yUpeXJeHUH M COCTaBUTh oOmnucaHue 2-x apxuBoB (1

COILIMAJIBHOI'O aHaJIn3a

¢denepanbrHoro u 1 apxusa cyobekTa PD) o cxeme Ta0IuUIIb.

Kpurepuii anaauza caiita
apxuBa

Tloxka3zatenn

IlonHoe HanMeHOBaHue

OdurnmanbHeIil caiT apxuBa
(cchimKm)

Kem co3/laH
(yupenuremnn).

apXxuB

Korga co3nan apxus.

Hcropus nepernMeHOBaHus

Vkazamo 6 XpOHOJZOZU'leCKOZZ

JNIEKTPOHHBIX ApPXWUBOB H
CHENaTh CCHUIKY):

noc1ed08amenbHOCmu
npesicHue HAUMEHOB8AHUSA
apxuea ¢ KpauHumu 0amamu

HcTtounuku

KOMIUIEKTOBaHUS apXHBa

[lepeuenn (hoHI1O0B,

ApXUBHBIX KOJUIEKIWN

KomnmuecTtBo €IHHII

XpaHeHUs

KonndectBo 0c000 mEeHHBIX

JIOKYMEHTOB

KonuuecTBo

APXUBOXPAHMIIHII]

KonnuectBo YUTAITBHBIX

3aJI0B

KonmuecTBo pabOTHHKOB

Hannuue WIEKTPOHHBIX | [Ipucymcmeyrom. Pexum

ommcedl Ha caifte (ykaszaTh | gocTyma: http...

HA HAJIWYHE W TIPEJICTaBUTH | / Omcymcmayom.

CCBUIKY)

Hanuuue Hoctyn K | Dnexmponusitl apxus ¢onoos

3JIEKTPOHHBIM apxuBaMm | Cosemckotl B0EHHOU

(ykazatpb cofiepkaHue | aomuHucmpayuu 6 I epmanuu

1945-1949. Pexum pnocryma:
http://svag.unc.edu

[Ty6nukarmonHas
JESATENILHOCTh apxuBa 3a 2
MOCJIEIHUX roJa.

Vka3aTh, Kakue IOKyMEHTHI
ObUTH OTTyOJIMKOBAHBI

BricTaBouyHas AeATENHHOCTD

Ha3BaTb BEICTaBKH



http://svag.unc.edu/
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apxmBa 3a 2 TIOCJICIHUX

roja.
HesarenbHOCTh mo | Madopmarnuisi BHOCHUTCS W3
BOCCTaHOBJICHUIO OTUYETHBIX JIOKyMEHTOB,

(pecTaBpanuu JOKyMEHTOB) | pa3MEICHHBIX HA caiiTe

Hanuune ANEKTPOHHOrO | [Ipucymcmeyem. Pexum
pecypca s mpuema OT | JAocTyma: http...

rpaxaaH 3aIllpoCOB o | Omcymcmeyem
MPEIOCTABIICHUN apXUBHOM
CIIpaBKHU, apXHUBHOMU
BBIIMCKU,
WH(OPMAITMOHHOTO NMHACHMa

Homep apxuBa, BLIGHPAEMOTo0 /IJIsl AaHAJIN3A,
COOTBETCTBYET MOPSAKOBOMY HOMEPY B CIIMCKE TPYMIbI.
Ecau B rpynmne 6osel5-Tu yeioBeK, TO, HAYMHAS C
HIECTHANATOrO CTY/IEHTA, 0TYET FOCAPXHBOB HAYHUHAETCS C
Ne 1.

Cnucox ¢edepanbHbix apxusos

16. denepanpHoe Ka3eHHOE VUPEKICHUE
«l"ocynapcTBeHHBIN apxuB Poccuiickoii Denepaiiumy
(TAPD)

17. DdenepanpHoe kaszeHHoe vupexjaenue «Poccuiickuit
rocyaapcTBEHHBIN apxuB Boenno-Mopckoro dioray
(PTABM®)

18. denepalibHOE Ka3zeHHOE yupexjenne «Poccuiickui

TOCYIAPCTBEHHBINA apXuB aApeBHUX akToB» (PCAA)

19. denepalibHOE  Ka3zeHHOE yupexjenue «Poccuiickui
TOCYIAPCTBEHHBIA  apXWB  KMHO(OTOJIOKYMEHTOBY
(PTAKDJT)

20. DdenepanpHoe kaszeHHoe vupexiaenue «Poccuickuit
TOCYIAPCTBEHHBIA apXWUB JATEPATYPHI U HCKYCCTBA»
(PTAJIN)

21. DenepanpbHoe kaseHHoe vupexnaenue «Poccuiickuit
TOCYIAPCTBEHHBIA  apXWB  HOBEHIIEH  UCTOPHUI
(PTAHN)

22. denepanpHoe KaseHHoe yupexnaenue «Poccuilckui

TOCYIapCTBEHHBIN apxXuB Hay4YHO-TEXHUYECKOU
noxkyMerraruny (PCAHT)

23. DenepanpHoe KazeHHOE yupexaenne «Poccuiickuii
FOCYJIAPCTBEHHBIN apXWB COLMAILHO-IIOJUTHYECKON
ucropum» (PTACIIN)

24. denepabHOE Ka3eHHOE yupekacHue «Poccuiickmit
rOCYyIapCTBEHHBIN apxuB ()OHOIOKYMEHTOBY
(PTAD/D)

25 Menenanrune wareuune vunesweneuue «Poccouticwuts



http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae

Kon
HHIIKATOpa

Nunukarop
ITOCTIKEHHS KOMIICTCHITHH

O1ieHOYHBIC cpe€acTsa

rOCYIaPCTBEHHBIN apXxuB dSKOHOMUKNY (PTAD)

26. DenepanpHoe KasenHoe vupexnaenue «Poccuilckuil
rOCyIapCTBEHHBIN BOoeHHBIN apxuB» (PI'BA)

27. denepanpHoe KasenHoe vupexnaenue «Poccuilckuil
TOCYIApPCTBEHHBIA  BOSHHO-UCTOPHYESCKUHM  apXUB)
(PTBHUA)

28. DenepanibHoe  KazeHHOE yupexaenue «Poccuiickuii

TOCYIAapPCTBEHHBIN ncTopuueckuii apxusy (PITTHA)

29. deaepanpHoe  Ka3zeHHOE yupexkacHue «Poccuiicknii
TOCYJAPCTBEHHBIM HMCTOPMYSCKUM apXxuB _JlaJbHErO
Bocrokay (PTUA IB)

30. Owman  denepalbHOro  Ka3eHHOTO  VUPEKICHUS
«Poccuiickuii TOCYIapCTBEHHBIN apXxuB
HAay4YHO-TEXHUYECKON JgokyMmeHTanum» B TI. Camape
(Owman PITAHT)

Crucok apXMBHBIX yUpekaeHui cyobekToB PO MoxxHO
yBHETH Ha caiire: http://new.rusarchives.ru/state/list.shtml
BriOop apxuBHOro yupe:xkaenuss cyobekra P®D
cBOOOIHBI.

MPOMEXYTOUYHBIN TECT Ne 3
K pa3zaenay 3 «Opranusanms UCIoJIb30BaHUSI APXMBHBIX
(oHI0B U BO3MOKHOCTH €€ COBEPIIEHCTBOBAHMSI»
Tpasunvrvix omeemos modicem Oblmb HECKONLKO.

1. YcraHnoB/ieHHe KOJIM4YeCTBA U COCTABA APXUBHBIX
JOKYMEHTOB B eIMHUIAX y4yeTa H puxcamus
NMPUHAJIEKHOCTH KaKI0i eIMHHUIBI yuera K
ompeie;IeHHOMY KOMILIEKCY W 00meMy HX KOJHYECTBY B
YUYETHBIX JOKYMEHTAaX Ha3bIBAETCH. ..

5. apXHMBHBIM XPAHECHHEM;

6. CIIPAaBOYHO-TIOUCKOBOU CUCTEMOIA;

7. YYETOM apXUBHBIX JJOKYMEHTOB;

8. WCIIOJIb30BaHNEM apXUBHBIX TOKYMEHTOB.

3. Ykaxurte, U3 KaKuX 3TANOB CKJIAJAbIBAETCS YYeT
ApXMBHBIX JOKYMEHTOB?

1. a) momcyeT KOIWYECTBA TOKYMEHTOB B apXuBe; 0)
perucrpanusi CBEJCHUH O KOJIHYECTBE JOKYMEHTOB BO
«BHYTPEHHHUX» YUETHBIX JIOKyMEHTaX apXuBa.

2. a) moACYeT KOJHMYECTBA JOKYMEHTOB B apxuBe; 0)
perucrpanusi CBEJCHUH O KOJIMYECTBE JOKYMEHTOB BO
«BHYTPEHHHUX» YUETHBIX JOKYMEHTAX apX1Ba; B) 3all0JIHEHHUE HA
UX OCHOBE JOKYMEHTOB LEHTPAJIM30BAHHOTO rOCYIapCTBEHHOTO
yueTa, KOTOpbIE TMPEJCTABIAIOTCS B OpraHbl yIpaBlICHHS
ApXUBHBIM JIEJIOM CYOBEKTOB (he/IepaIini.

3. a) moacyer KoiHMYecTBa AOKYMEHTOB B apxuBe; 0)
perucrtpauusi CBEJEHHH O KOJIMYECTBE JIOKYMEHTOB BO
«BHYTPEHHHUX» YUETHBIX JOKYMEHTaX apXvBa; B) 3al0JIHEHHE Ha
MX OCHOBE JOKYMEHTOB LEHTPaIM30BAHHOTO rOCYIapCTBEHHOTO
yueTa, KOTOpBIE MPEICTaBIAIOTCS B OpraHbl yIpaBlieHHS
apXHWBHBIM JIeJIOM CYOBEKTOB (pemeparuu; T') COCTaBICHUE B
OpraHax yNpaBJICHUS] apXWBHBIM JICJIOM CBOJHBIX JOKYMEHTOB



http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://new.rusarchives.ru/state/list.shtml
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LEHTPaIN30BaHHOI0 TOCYJapCTBEHHOTO YUeTa M IPEICTABICHUE
ux B Pocapxus.

4. a) moacYeT KOJHMYECTBA IOKYMEHTOB B apxuBe; 0)
perucrpanusi CBEACHHH O KOJNHYECTBE JOKYMEHTOB BO
«BHYTPEHHHUX» YUETHBIX IOKyMEHTaX apX1Ba; B) 3allOJIHEHUE Ha
WX OCHOBE JOKYMEHTOB IIEHTPAITM30BaHHOTO TOCYAaPCTBEHHOTO
ydera, KOTOpBIE WPEACTABISIOTCS B OpPraHbl YIIPaBIICHUS
apXUBHBIM JIEIOM CyOBEKTOB (Qenepalyu; T') COCTaBICHHE B
OopraHax ymnpaBJeHMs apXUBHBIM JIEJIOM CBOAHBIX JOKYMEHTOB
[IEHTPAITM30BaHHOTO TOCYJAPCTBEHHOTO yUeTa 1 MPeICTaBICHUE
ux B PocapxuB; n) cocTtaBneHHe 00s3aTENBHBIX APXUBHBIX
CIIPAaBOYHMKOB.

4. HayuHblii y4eT [JOKYMEHTOB OCYIIECTBJSIETCS
HCXO0s U3 psaa npuHuunoB. Kakoi npuHumnn 3ak/jiro4yaercs
B TOM, 4TO Ji1000oe [BH:KEHHe JOKYMEHTOB apxuBa
(mocrymjieHue, BbIObITHE, ONHMCAHWE) [O/KHO ObITh
CBOEBPEMEHHO OTPA’KEHO B JOKYMeHTax?

1. LEHTpaIM3aIUs yueTa;

2. yHH(DUKAIUS yueTa;

3. MUHAMHUYHOCTD yUeTa;

4. MOJIHOTa ¥ JIOCTOBEPHOCTH T'OCYAApCTBEHHOTO

ydera
5. Egunuunammu yvyera ApxuBHOro ¢onga PO
SIBJISIIOTCS

5. apxuBHBIM (OHI (a TakkKe NpUpaBHEHHAS K
HEMY apXWBHasI KOJIJICKIIHSA);

6. e/IMHHLIA XPaHEHHST;

7. OTJICJIbHBIN 000CO0JICHHBIN TOKYMEHT;

8. JIMCT apXUBHOTO JJOKYMEHTA.

6. Yuery noasepraercs...

5. TOJBKO NEPBUYHAS JJOKYMEHTHAs! HHpOpMaIus;

6. TOJILKO BTOPUYHAS JJOKYMEHTHAsI HHPOpMAIHS;

7. TOJBKO JOKyMEHTHast MH()OPMAIHs, CO3/IaHHAsS
Ha OyMa)XKHBIX HOCHTEJISIX;

8. NepBUYHAS u BTOpUYHAS apXuBHAas
JIOKYMEHTAIIHS.

7. YdeTHbIe JOKYMEHTBI apXHBa OTHOCATCS K...
NEPBUYHON JOKYMEHTALINY;
BTOPUYHOH TOKYMEHTALUU;
TPETUYHON JOKYMEHTALINN;
. JIECATUYHON JOKYMEHTALINN.

8. I'1aBHBIM BHYTPEHHHUM YYeTHBIM JOKYMEHTOM
apxuBa siBJfIeTCH. ..

O No o

5. HacropT apxuBa;
6. apXWBHAs OITUCH;
7. KapTouka (oH/a;
8. KHUTa y4yeTa IMOCTYIUICHUH.

9. Ha ocHOBe 3TOr0 JOKyMEeHTA OCYIIeCTBJISIIOTCH YUeT
MOCTYNAIOIIUX eIUHHUI] XpPaHEHMs; NMPOBepPKa HATUYMSA W
COCTOSIHUSL  JAOKYMEHTOB, XpaHsSIIUMXCH B  apXuBe;
crpaBoYHasi padoTa; MOUCKOBasi padoTa apxXuBa.

9. MacIopT apXuBa;
10. apXUBHAas OIUCH;
11. KapTouka (oHAa;

12. KHHTA y9eTa NOCTYTIJICHHH.
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HHIIKATOpa
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O1ieHOYHBIC cpe€acTsa

Bomnpocsl k 3k3aMeHy
1.00BEKT U IpeaMeT apXHUBOBEIACHUS
2. IlpyuHIMIIBI ¥ METOBI APXUBOBEICHNUS
3. Mecto apxuBOBeleHHs B psAy [APYTHX Hay4YHBIX
JUCLUIUINH
5. DTHYeCKH KOJIEKC apXHUBUCTOB
6.OCHOBHBIE MOHATHS APXUBOBEACHHUS.
19 Cuctema y4eTHBIX TOKyMEHTOB apXHBa.

VK-5

Wnrepnperupyer

MpoOIEMBI COBPEMEHHOCTH]

C TIO3MIMH  DTHKU
(brocodckux 3HaHUH

51

KonTposbHas padoTa no fucuuninHe
«OCHOBBI apXUBOBEACHUS

3aganue 1. Hanwmcate acce, mpencTaBUTh CBOE
000CHOBaHHOE MHEHUE I10 MIOBOJY BBICKA3bIBAaHUS apXHBapHyca
Haunonansnoro apxuBa Kanaget T. Kyk o Tom, 4yTO «Mup
TEpsSeT CBOI MaMsATh B JIIEKTPOHHBIH Bek». OO0BEM TeKCTa
300-350 cnoB (¢ npeasioraMu, COr3aMu M YaCTHUIIAMH ).

MPOMEXYTOUYHBIN TECT Ne 2
K pasgenay 2 «O0mas xapakTepucTuka ApXuBHOro gponaa
P® u cucrembl apxXuBHBIX Yupe:xaeHuil Poccun»
IIpasunsHvix omeemos modicem Oblmb HECKObKO.

1. Kakume oTJMYHTEJBHBIC CBOHCTBA OTIHYAIOT
HH(pOPMALMIO apXHMBOB OT HHpoOpMAUMM B [JpPYrux
HHGOPMALMOHHBIX cUCTEeMAX?

1. BricTperii goctyt;

2. OTKPBITOCTH;

3. ayTEeHTUYHOCTH;

4. HETPUKOCHOBEHHOCTD.

3. Ycranoure To4yHOoe (Mo I'OCTy) omnpenenenue
NOHATHSA «ApxuBHBIH pona Poccuiickoii Penepanumy

1. HcTopuueckn CIOXKUBIIAACA U IOCTOSHHO
MOTIOJIHAEMAsl ~ COBOKYIIHOCTb ~ apXHMBHBIX  JOKYMEHTOB,
OTpaXaloUINX MaTepUATbHYIO U JIyXOBHYIO XH3HBb OOIIECTBa,
MUMEIOIINX HCTOPHYECKOE, Hay4HOE, coLUanbHOE,
HSKOHOMHYECKOE, IOJUTHYECKOE M KyJIbTYpHOE 3HAYEHUE,
MOAJIEKAIIHX TTOCTOSTHHOMY XpaHEHHIO.

2. COBOKYNMHOCTh ~ apXUBHBIX  JIOKyMEHTOB,
OTP@XKAIOLUINX MAaTEpUANbHYIO U JYXOBHYIO )KH3Hb OOIIECTBa,
MMEIOIINX HCTOPUYECKOE, Hay4yHOE, COLIMANIBHOE,
SKOHOMHYECKOE, IOJIMTHIECKOE U KYJIbTYpHOE 3HAUYCHHE.

3. Kommuieke meponpusiTuil, HanpaBJICHHBIX Ha
CO3MaHHWE W TOJJIep)KaHUEe YCIOBHH, 0O0ECHEeUUBAIOIINX
HauOosiee  d¢d¢deKkTHBHOE  ympaBlieHHE  JOKYMEHTaMHU
(moxyMeHTUpOBaHHOH wuH(OpMalMel) B  mpolecce HUX
BPEMEHHOT0 WJIM TOCTOSHHOTO HaX0X/ICHHS B apXUBE.

4. JIoKyMeHTBI JUKBUIUPOBAHHBIX
rocyJapCTBEHHBIX OpTaHoOB, OpraHoB MECTHOTO
CaMOYNpaBJIEHUS, TOCYJapCTBEHHBIX OpraHU3aIHi.

4. ApxuBHblii ¢oHx Poccmiickoii ®enepanuu
COCTABJISIOT. ..

1. apXUBHbIE  JIOKYMEHTBI,  OTHOCSIIMECS K
TrOCyJapCTBEHHOW COOCTBEHHOCTH ((enepantbHOi U CyOBEKTOB
PD),

2. apXUBHbIE  JIOKYMEHTBI, OTHOCSIIUECS K
MYHHUIMIIAIbHOW COOCTBEHHOCTH;
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3. apXUBHBIE  JIOKYMEHTBHI, OTHOCAIIMECA K
YaCTHOM COOCTBEHHOCTH,
4. BCE TOKYMEHTHI opranuzauuii Poccuu.

5. B 3akonogateabcTBe Poccuiickoii Penepanuu
NMpeayCMOTPeHbl OrpaHWYeHHMs AocTyna K apxuBaM. Ha
KaKHe KaTeropuu J10KyMeHTOB OH pacnpocTpaHsiercs?

1. Ha JTOKYMEHTBI, cozeprKariue
rOCyJIapCTBEHHYIO WM UHYIO OXPAaHAEMYIO 3aKOHOM TalHYy;

2. Ha JOKYMEHTBHI, COAEpKAIIUX CBEICHUS O
3[IOPOBBE TPAKIAH;

3. Ha JOKYMEHTBI, COJAEp)KallUX CBEACHHUI O
CEeMENHBIX, HWHTUMHBIX OTHOIIEHHAX WJIN HMYIIECTBEHHOM
MOJIO’KEHUH TPaXKIaH;

4, Ha BCE IOKYMEHTHI C MMOCTOSHHBIM CPOKOM HITH
JIOJITOBPEMEHHBIM (75 JIeT) CPOKOM XpaHEeHHUS.

6. ®paza «/lokyMeHT ompeaejdeH Ha IOCTOSTHHOE
XpaHeHHUe» 03HAYAET:

1. JIOKYMEHT HEJb3S nepeMeniaTh u3
OpraHu3allfu, KOTOpas ero co3ania;

2. JOKYMEHT HeNb3sl TepeMeliath W3 apXuBa
OpraHu3aliy, KOTOpas €ro Co3/ana;

3. JIOKYMEHT TOJKEH XPaHUThCS BEYHO
(6eccpouno);

4, JIOKYMEHT 3aKpBIT JJIs1 TI0JIb30BATEICH.

7.0pranu3anus (kiaccupuranus U CUCTEMATH3ALMSA)
AOKYMEHTOB M el  ApxuBHOro ¢oHAa  CTpaHbI
ocyuiecTBJsiercs o 3-m yposusim. Hazosure nx.

1. B [Ipe/ieIax OpraHu3aluy;

2. B Tipesieniax ApxuBHoro gonyaa PO B nenowm;

3. B IIpezieTiax apXuBa;

4, B rpenenax apXUBHOTO ¢donma
(dbormo0Opa3oBarers).

8. K ApxuBHomy ¢onay P® HE OTHOCATCA
cjeaylolue KaTeropuu J0KyMeHTOB:

1. JIOKYMEHTBHI, HaXoJsIIuecs B YJacTHOM
COOCTBEHHOCTH;

2. JIOKYMEHTBI HETOCYIapCTBEHHBIX OpraHU3aIlNii;

3. JOKYMEHTBI 110 JINYHOMY COCTaBY;

4. JOKYMEHTBI, CPOKH  XpaHEHHsI  KOTOPBIX

npeBblaoT 10-1eT.

9. Ilo BuaamM HocuTejeii, crmocodaMm M TeXHHUKe
3aKpemyieHusi ”HGOPMaMU TOKYMEHThI ApXUBHOro doHaa
P® nensitcs Ha:

1. apxXUBHbIE NHCBMEHHblE M  rpaduveckue
JIOKYMEHTBI Ha OYMa)KHBIX HOCHUTEIISX;

2. KHHO(OTOPOHOJOKYMEHTHI,
BUIEO(OHOTPAMMBEI, MAaIIMHOIUCHBIE (371eKTpOHHBIE)
JOKYMEHTBI;

3. JIOKYMEHTBI, HaxOJsIIUecs B  OTPACIEBBIX
donmax;

4. JOKYMEHTBI, HaXOISIIMECs Ha JENO3UTapHOM

XpaHEHUH B TOCYAapCTBEHHBIX apXUBaX.
10. B HerocyaapcTBeHHYI0 4acTh ApxuBHOro ¢onaa
P® ¢opMupymoT cieayiomme 10KyMeHTHI:
1. JTOKYMEHTHI JJOPEBOJIOIMOHHOTO MTEPHOAA;
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2. JIOKYMEHTBI COBETCKOI'O MEPUO/IA;

3. JIOKYMEHTBI COBPEMEHHOT0 TEPUO/Ia;

4. BCE Ha3BaHHBIC BHIIIIE.

11. B rocyaapcTBeHHYI0 4acTh ApXuBHOro ponna P®
(opmupyOT ciaenyrwoiue J0KyMEHTbI:

1. JIOKYMEHTBI JOPEBOIIOLUOHHOTO MEPUOA;

2. JIOKYMEHTBI COBETCKOI'O IIEPUOJA;

3. JIOKYMEHTBI COBPEMEHHOT0 IEPUO/Ia;

4, BCE Ha3BaHHBIC BHIIIIE.

12. Kakmne rpynnbl KpUTepHeB HCIOJbL3YIOTCS NPH
JKCIepTH3e HEeHHOCTH JOKYMEHTOB?

1. KPUTEPHUU TPOUCXOKICHHUS;

2. KPUTEPHUH COLECPKaHNUS;

3. KpUTEPUHU BHEILIHUX
JIOKYMEHTOB;

4, KpUTEPUH HEIPUKOCHOBEHHOCTH.

13. Kakue u3 nepe4ucjeHHbIX KPUTEPUEB OTHOCATCS
K Ipynie KPUTEepHeB M0 MPOUCXO0KIEHUI0?

1. Porr u Mecro opraHuzanuu B CHUCTEME
TOCYJApCTBEHHOTO YIPABJICHHUS WM KOHKPETHOM oOTpaciu,
3HAYUMOCTH BHITTOTHAEMBIX €10 (PYHKIIHH;

2. 3HAYCHHE (PU3UICCKOTO
00I111eCTBa;

3.

4,

B IOKyMEHTE.

14. Kak nuaHupyercs pemiatb npodjieMy HeXBATKH
TI0IIAIei )i XpaHeHus1 ApXuBHOTo ¢oHaa PD?

1. ITocTpouTh HOBBIE APXUBOXPAHMIINIIA;

2. [lepeBectn moxymeHTHI ApxwBHOTO (poHHA B
AJIEKTPOHHBIN BUJ, a OPUTHHAIBI YHUYTOXUTH U OCBOOOIIUTH
MECTO;

3. COKpaTUTh CPOKH XPaHEHHUs JAOKYMEHTOB IO
JIMYHOMY COCTaBY;

4, [TepecMoTpeTs IEPEUHU CO CPOKAMU XPAHEHUS
JIOKYMEHTOB.

0co0eHHOCTEH

JUIa B KU3HU
BpEeMs U MECTO 00pa30BaHUsl JOKYMEHTA.

3HAYUMOCTh COOBITHS (SBJICHHS), OTPAXKEHHOTO

Bonpocsl k 3x3amMmeny

5. DTu4eckuil KOAEKC apXUBHCTOB

7. @®opMHpOBaHME  apXUBHBIX
pecypcos coBpeMeHHOU Poccun.

15. CoBpemennsie mpobIeMbl apXuBHOTO fiea Poccnn

16. CoBpeMEHHOE COCTOSIHHE€ apXUBHOTO Jeja
Poccuiickoi denepanun

17. HanipaBneHus COBEPIIICHCTBOBAHUS apXHUBHOTO JIENa B
Poccuiickoit @enepanuun

WHPOPMALTMOHHBIX

B

YK-5.3

JleMoHCTpupyeT
[MOHMMaHue  OOIIEro M
O0COOCHHOTO B pa3BUTHUH]
ITUBUIA3AIIH,
[PEITUTHO3HO-KYIbTYPHBIX
OTIIMYUHA H  I[CHHOCTCH]
ITOKaTBHBIX KYJIBTYP

IIpakTH4eckoe 3aHsITHE

3aganue 3. Brimmure onpenenenne ApxuBHOro (oHaa
P®, none3ysce TOCT P 7.0.8.-2013 wiu rioccapueM K Kypcy.
Onpexnenure:

a) KaKue 13 MepevrciIeHHbIX B 3a1annu Ne | TOKyMEeHTOB
OynyT OTHOCHThCI K ApxuBHomy ¢oHmy Poccuiickoit
®denepannu;

0) KaKhe JOKYMEHTBl OTIIPABATCSl B apXHMB OPraHH3alllH
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Ha XpaHCHUEC,
B) KaKue€ JOKYMCHTBI HE MMOJICIKAT apXUBHOMY XPaHCHUTIO

u o UCTEUCHUHI CpoKa Oynyt YHUYTOKEHBI
JeJIONPON3BOIUTEISIMH.
Teer Ne 1
Pa3nen 1. ApxuBoBeeHHE KAK HAYKA U yueOHas
AUCHMILIHHA

1. OO0beKkT apxwBOBedeHHS] KaK HayKH BHIMTCH
Pa3sHbIM YYeHbIM mo-pasHomy. Kak paccmatpusaro
apXuBOBeJleHHe, eCJIM ero 00beKTOM HAa3bIBAlOT APXMBHOE
aexo?

Kak cocTaBHYy0 yacTb JOKyMEHTOBEACHHUS.

Kak npukiagHyo HCTOPHUECKYIO.

Kak cocTaBHYyIO 4acTh UCTOUHUKOBECHMUSL.

Kax camocTosiTenbHyo crenualn3upoBaHHYIO

APwn e

HayKy.

2.Kakme W3 TmNepevYHCICHHBIX HHUKe HAYYHBIX
HaNpaBJeHUI BXOASAT B apXUBOBeieHue?

1. Teopus 1 MeToTMKa ApXUBHOTO JETa;
2 Apxeorpadus;

3. ApXUBHBIN MEHEIKMEHT;

4 Apxeoorusi.

3. K HayyHbIM TNpPUHIUUNAM  APXUBOBEIECHMS
OTHOCSITCS 4 NPUHIMIA: 1) npunuyun
COUUAIbHO-NOTUMUYECKOU HellmpaibHoCmu; 2) npuHyun
eécecmoponnocmu, 3) npUHYUN KOMNJIEKCHOU OUeHKU; U 4)...
Ha3zoBure yerBepThiii npuHOMI. OTBET 3aIMIINATE CJIOBAMH.

(IIpunyun ucmopusmay).

4. JtoT NMpUHUMN Hau0oJiee LIMPOKO NMpPHUMeHsIeTCs B
IKCIEPTH3e ILEeHHOCTH JAOKYMEHTOB, MNpH  KOTOPO#
AOKYMEHTHI OLEHMBAIOTCA He KaK eIMHHYHBbIA ¢akT, a B
KOMILIeKce C IPYrHMHU JOKYMEHTAMH 3TOro0 e apXuBHOIO
¢ponna wmam apyroro apxuBHoro ¢QoHaga u  jgaxe ¢
AOKYMEHTAMHM, XPAHAIIMMHUCI B APYTrUX rocyaapcTBEHHBIX
apxuBax. Ha3zoBuTe »3TOoT npMHOMO. OTBeT 3aNMIIUTE
CJIOBaMH.

(TTpUHITUTT KOMAIAEKCHOU OYEHK).

6. Io 1960-x rr. 1aHHBIH METOI APXUBOBEAEHUS ObLI
ocHOBHBIM. OH JaeT BO3MOKHOCTH M3Y4YeHHUS] Bcex
BHYTPEHHUX M BHEHIHUX 0COOEHHOCTEl TOKYMEHTA, T.€. ero
aBTOPCTBA, MNPOUCXOKAEHHUST W T.JI., a TaKiKe s3bIKa
AOKYMEHTa, ero (opmbl, MaTepuaga, Ha KOTOPOM OH
H3roToBJIeH. O KakoM MeToJe apXHBOBeAeHHS HIET pedb?

1. WHdopMamoHHbIH METO].

2. Merton GyHKIMOHAIBHOTO aHAIN3A.

3. CucTeMHBIN MTOAXO/I.

4. HcTounnkoBenueckuii ananm3

12. Kakoii ropoa Ha3bIBalOT «apXMBHOH cToOJIHIEl
Mupa»?

1. MockBy,
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2. Jlonpon,
3. Bepnun,
4, [Tapmxk.

13.OTn4ecknii KoaeKc apXMBHCTOB, MPUHATHIN B 1996
I. JeiicTBYyeT...

1. TONBKO B EBporre;
2 TOJIEKO B AMEpHKe;
3. Tonbko B Kutae;

4 BO BCEM MHPE.

Bonpocsl k 3xk3aMeHy

5. DTUYECKUM KOJIEKC apXUBUCTOB

7. ®opMmHUpOBaHHE  APXUBHBIX
pecypcoB coBpeMeHHou Poccum.

MH(OPMAITMOHHBIX

OIIK-1 CriocobeH mpuMeHsTs Ha 0a30BOM YPOBHE 3HAHHS HCTOPHUYECKUX HAYK MPH PEIICHUH 32129
B chepe cBoeit MpoheCCUOHANIBHON IEeATSIIbHOCTH;

-1.1

OIIK

3HaeT HCTOpHUIO W
COBPEMEHHYIO
OpTaHU3aLNI0 CHCTEMB]]
OpraHoOB TOCYJapCTBEHHOI]
BIACTM W YIpPAaBICHUS B

PD, opraHoB MecTHOrO|
CaMOYTIpaBJICHHS i1
OpraHu3anui

3ananue 1. 3yuuTh ceTh rocy1apcTBEHHBIX apXuBoB PO
U apXuBOB CyObEeKTOB PO.

[Ipoananm3upoBath OGUIMANTEHEIE CAWTHI APXHBHBIX
VApeXKIEHUH W COCTaBUTH oOmHcaHue 2-x apxuBoB (1
¢denepanbHoro u 1 apxusa cyobekTa PD ) mo cxeme TabIuIlbL.

Kpurepuii anaauza caiita | Ilokasarean
apxuBa

ITonHoe HaMMEHOBaHKE
OduuranbHeli calT apxuBa
(cchlmkm)

Kem co31aH

(yupenuremnn).

apXxuB

Korna co3nan apxwus.

I/ICTOpI/IH MEPEMECHOBaHUA Yrazamo 6 XpOHOJZOZu'leCKOZZ

nocie008amenbHOCmu
npesicHue HAUMEHOB8aHUS
apxuea ¢ KpauHumu 0amamu

HcTounuku

KOMIUIEKTOBaHUS apXHBa

[lepeuenn ¢$oHI0B,

APXUBHBIX KOJUICKIIHIA

KonmuectBo € IUHHAI]

XpaHEHUs

KonnuectBo 0c000 meHHBIX

JIOKYMEHTOB

KonunuecTso

APXUBOXPAHMIIHII]

KomnmuecTtBo YUTATBHBIX

3aJI0B

KonmgecTBo pabOTHUKOB

Hannuue EKTPOHHBIX | [Ipucymcmeyiom. Pexum

omucell Ha calTe (ykaszath | gocrtyma: http...
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Ha HaJM4WE W TPENCTaBUTH | / Omcymcmeyom.
CCBUIKY)

Hanwmuue Hocryn K | Dnekmpounslil apxue hoHoos
3JIEKTPOHHBIM apxuBaMm | Cosemckoll BOEHHOU
(YykazaTb coJepkanue | aomunucmpayuu 6 I epmanuu
ANEKTPOHHBIX apxuBoB U | 1945-1949. Pexum pocrtyma:
CIIENIaTh CChIIKY): http://svag.unc.edu

[TyOnukarnmonHas VYKka3arh, Kakue JIOKyMEHTBI

ACATCIIBHOCTL apxXuBa 3a 2 | ObLIH OHy6HI/IKOBaHLI
IOCICAHHUX roja.

BrictaBouHas nmestenbHOCTh | Ha3BaTh BeICTaBKU
apxuBa 3a 2 TMOCJIEIHUX

roja.
HesTensHOCTD mo | Madopmanss BHOCUTCS W3
BOCCTaHOBJICHUIO OTYETHBIX JIOKYMEHTOB,

(pecTaBpanuy JOKyMEHTOB) | pa3MEICHHBIX Ha caiiTe

Hanuuune ANEKTPOHHOrO | [Ipucymcmeyem. Pexum
pecypca uisi mpuema OT | moctyma: http...

rpaxaaH 3aIlpOCOB o | Omcymcmeyem
NpPEeAOCTaBICHUN ApPXUBHOU
CIIpaBKHU, apXHUBHOMU
BBITIHCKH,
WH(OPMAITMOHHOTO NMHACHMa

Homep apxuBa, BbIOUpaeMoro AJjisi aHAJIU3a,
COOTBETCTBYET NMOPSIAKOBOMY HOMePY B CIIHCKe IPYNIIbI.
Ecsm B rpynmne 60J1e15-Th yesnoBek, T0, HAYMHASA €
LIEeCTHALATOI0 CTYI€HTA, 0TYET rOCApPXHBOB HAYMHAETCS C
Ne 1.

Cnucok gedepanvHuix apxusos

denepalibHOE Ka3eHHOE VUPEXKJICHUE
«l'ocynapcTBeHHBIN apxuB Poccuiicko Denepaiiumy
(TAPD)

1. | ®enepanpHoe KaszeHHOE vupexacHue «PoccuicKuil
roCcyaapcTBEHHBIN apxuB Boenno-Mopckoro dioray

(PTABM®)

2. | denepanbHoe KazeHHOE yupexkaeHue «Poccuiickuii
rOCYIapCTBEHHBIN apxuB apeBHuX akToBy» (PTAJIA)

3. | ®enepanbHOE KazeHHOe vyupexneHue «Poccuiicknii
TOCYIAPCTBEHHBIM  apXWB  KUHO(OTOJOKYMEHTOBY

(PTAKD/1)

4, | denepanbHOE KaszeHHOe vyupexneHue «Poccuiicknii
TOCYIAPCTBEHHBIA apXyB JATEPATYPHl U HCKYCCTBA»

(PT'AJIN)

5. | ®eaepanpHoe KaszeHHOE vupexacHue «Poccuiickmii
TOCYIAPCTBEHHBIA  apXWB  HOBEHINEH  UCTOPHUI

(PTAHI)

A Menenanrune wareuune vunesweneuue «Poccouticwuts



http://svag.unc.edu/
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
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rOCYIapCTBEHHBIN apXuB HAYYHO-TEXHUYECKOU
noxkyMmenrarny (PCAHT)

7. | ®enepanpHoe KaszeHHOE vupexaeHue «Poccuiicknii
TOCYIApPCTBEHHBIA apXWB CONMAIbHO-HOIUTHYECKON

ucropumny (PTACIIN)

8. | denepanbHOEe KaszeHHOe vyupexneHue «Poccuiicknii
rOCYIapCTBCHHBIN apxuB (OHOJIOKYMEHTOBY
(PTAD/)

9. | denepanbHoe KazeHHOE yupexkacHue «Poccuiickuii
TOCYIAPCTBEHHBIA apXuB dKoHOMUKNY (PTTAD)

10.  dDepepanpHoe KaseHHOE vupexaeHne «POocCUUCKUIA
roCYIapCcTBEHHEIN BoeHHBIH apxuBy (PI'BA)

11. dDenpepanpHoe KaseHHOE vupexaenne «POocCUUCKUIA
TOCYJApPCTBCHHBLIM  BOEHHO-UCTOPHYECKHU  apXUBY»

(PTBHA)

12.  dPepepanbpHoe KaszeHHOE vupexjaeHue «PocCUiCKui
TOCYIAPCTBEHHBINA ncTopryeckuii apxusy (PTHA)

13.  DepepanpHoe KaseHHOE vupexaeHne «PocCHUCKMn
TOCYIApPCTBEHHBIA HMCTOPHYESCKUM apXWB JlaJIbHETO
Boctokay (PTUA IB)

14. Odwman  deaepalbHOr0  Ka3eHHOIO  YUPEKICHUS
«Poccuiickuii TOCYIapCTBEHHBIN apXxuB
HAYYHO-TEXHUYECKON JIOKYMeHTalmuy» B I. Camape
(Ommman PITAHT)

CIucoK apXHMBHBIX YUpekaAeHui cyobekToB PO MoxxHO
yBHETh Ha caifre: http://new.rusarchives.ru/state/list.shtml
BriOop apxuBHOro yupe:xkgenuss cyobekra P®
CBOOOIHBIN.

KonrtponbHas paboTa no AuCIMIUIMHE

«OCHOBBI apXUBOBEICHUSDY
3aganue 2. CocraBbre OnOMMOrpaduueckuii 0030p Mo
pazneny «Wcrtopus apxuBHoro gena B Poccum». Kaxnbii
CTYAEHT  pa3pabaTbiBaeT OAHY TeMy M3  CIIHCKa,
pacmojoKeHHOTo  Hmke. Homep TeMbl  COOTBETCTBYET
MOPSAKOBOMY HOMEpY B CIUCKEe rpynmsl (ecnmu B rpymme 11
YeJIOoBeK W MeEHbIIe, BOMPAIOTCA TEeMBl IO HOMepaMm 0e3
«pacimpureneiy -1,2,3 u T.1.; eciid 00JIbIlle, TO BEIOMPAIOTCS
TeMbl ¢ pactupurtensmu — 1.1, 1.2, 2.1 u T.71.; €clii CTYICHTOB B
rpynne Oompmie 22-X, TO TEMBl BBIOMPAIOTCS B IOPSKE
CJIeZIOBaHUH U 0€3 paclIupenus, ¥ ¢ pacmupenuem — 1, 1.1, 1,2 u

T.1.). TeMbl 0630p0OB He 101KHBI HOBTOPATHCH!

Temwl Ona bubauozpagpuueckux 0630pog
1.CranoBnenue apxusBHoro aena B Kuesckoit Pycu
1.1.0cHoBHBIC BUABI JOKYMEHTOB KneBckoit Pycu
1.2. Texaonoruu u nenu xpanenus Kuesckoit Pycu
2.ApxuBHoe nieno B Mockosckoit Pycu



http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://new.rusarchives.ru/state/list.shtml
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2.1.CtanoBnenue apxuBHOro fena B MockoBckoit Pycu

2.2.0opmupoBaHre W (QYHKIMOHHPOBAHHUE  CETH
MIPUKA3HBIX APXUBOB

3.ApxusHoe neno B XVIII B.

3.1. Yopasnenueckue pedopmsl [lerpa I u apxuBHOe neno
Poccun

3.2. llopsimok y4yeTa v XpaHEHHS apXHBOB B IIETPOBCKYIO U
MOCTIIETPOBCKYIO 3MOXH.

4.ApxuBHoe Aeno B nepsoi monosune XIX B.

4.1.MuHHCcTEepCKass  CHUCTEMa  JCIIONPOW3BOJCTBA U
apxuBHOE Jie0 Hadyana XIX B.

4.2. Y4er apXuBOB, dBOJIIOLIMSA apXUBHOI'O JieJla B Havaje
u cepenune XIX B.

5.ApxuBHOE J1e70 BO BTOpoil mojoBuHe XIX B.

5.1.Bnusinue pedopm Anekcanapa Il Ha apxuBHOE neno
Poccun.

5.2.CucreMa apXUBHOTO Jiea U €ro COBEPILICHCTBOBAHUE
BO BTOpOi1 nosioBuHe XIX B.

6. ApxuBHoe zeno Ha pybexe XIX-XX BB.

6.1.Cocrostaue apxuBHOTO Jena Ha pybexe XIX—XX BB.

6.2.MeToapl  OpraHM3alid  apXUBHOTO  XpaHEHUs
JIOPEBOJIIOLIMOHHON  Poccum, yHacieqoBaHHBIE COBETCKUMU
ApPXUBHBIMH yYUPEKICHUSIMU.

7. CTaHOBJIEHUE COBETCKOM apXUBHOI CUCTEMBbI

7.1.IlepBble JAEKpPETHl COBETCKOW BIACTH B O0JIACTH
apXUBHOTO JIeNa

7.2.HoBble apXUBBI, CO3JaHHBIE P COBETCKOM BIACTH, U
MOPSAZIOK TOJIb30BAHUS UMH.

8.Pa3zBuTre apXWBHOTO Jeja B JOBOCHHBIH M BOCHHBIN
MIEPUOBI

8.1.Coznanue HOBBIX apxuBOB B 1930-¢ rT.

8.2.ITonoxenue o ['ocymapcTBeHHOM apXuBHOM (hoHIE OT
29.03.1941. HoBas cucrema apxusoB B CCCP.

8.3.Cocrostnue apxuBHoro geira B CCCP B mepuon
Benukoit OTeuecTBEHHOW BOWHEI.

9.ApXUBHOE JIENIO B TOCIIEBOCHHBIHN MEPUO]

9.1.Bnusinue nocnenacteuit BOB Ha apxuBHOE €10

9.2.Ilonoxenne o ['ocymapcTBeHHOM apXuBHOM (DOH/IE
CCCP ot 13.08.1958

9.3.Ilonoxenne o ['ocymapcTBeHHOM apXuBHOM (oOHAE
CCCP uTAY CCCP ot 04.04.1980

10. CranoBieHne apxXWBHOTO Jeia B PoccHiickoif
®denepanuu

10.1. 3meHeHUst B CUCTEME apXHMBHOTO JENa B CBSI3U C
pacmaioM COBETCKOM CHCTEMBI U MPEKPAIIeHHEM IeSTeTEHOCTH
KIICC

10.2. IIpoGiieMbl IEpeX0oaHOTO TIEPUOIa OT COBETCKOW K
COBPEMEHHON OpraHn3alny apXxuBHOTO Aena Poccun.

11. Dtampl TOCTAaHOBKM W  COBEPIIEHCTBOBAHUSA
apxuBHOTO Jiena B Poccun (0630p).

O06meM Tekcra 0630pa - 1-1,5 crpanunsr; mpudT - Times
New Roman, xerus - 14; uarepsain - 1,5; nons 2,2,2,2.

bubmuorpaduueckie cChUIKM  (dacmu  CHPABOUHO20
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annapama JoKymenma, cayacawue UCOYHUKOM

oubnuocpaguueckor uHpopmayuu 00 ONYOIUKOBAHHBIX U

HeonyoOIUKOBaHHbIX OOKYMEHmMAX) CIeIyeT MPOU3BOIUTEH II0

TI'OCT P 7.0.5-2008. bubnuozpagpuueckan ccoviika. Qowue
mpeobosanusn u nPAGUIA COCMABGICHUA.
Tecr Ne 1

Pa3nen 1. ApxuBoBeeHHE KAK HAYKA U yueOHas
AUCHMILIHHA

9. Hukxonaii BacuabeBnu KamayoB — 3T0 pycckui

Y4eHblii, IPOCJABUBILIMIICH TeM, YTO...

1. NEPBBIM BBICTYNHI C JOKIag0M «ApXUBBI» Ha
apxeoJIoTH4ecKoM cbe3zie B 1869 ronys;

2. Hammcan MIEPBYIO MOHOTpaduIo o
apXHBOBEICHUIO «APXUBHOE A€ei0 B Poccumy;

3. pa3pa0oTan  JETalbHBIM  IUIAH  apXUBHOMU
pedopmel B Poccuu;

4, cuynTang OIaroyCTpOMCTBO apXHWBOB Ba)KHBIM

YCJIOBHEM JIJISl IPOIIBETAHUS HCTOPUUECKON HAYKHU.

10. Hay4Hblii TPYA 3TOr0 y4eHOro ObLJ1 HAIIMCAH elle B
Hayajie XX Beka. B HeM 3TOT yuyeHblii mogBepr KpUTHKe
POCCHIICKYI0 apXMBHYI0 CHCTEMY, B YaCTHOCTH, Takue eé
HEJAOCTATKH, KAK HHU3KMIl YPOBeHb CHCTEeMATHU3ALUM
apXMBOB, OTCYTCTBHE COJEpKaTeJbHbIX ONHCell, MaJylo
YHCIEHHOCTh M HEAOCTATOYHYI KBAJIN(PUIHUPOBAHHOCTH
(oTcyrcTBHE BBICIIIETO o0pa3oBaHuA) apXHBHBIX
padoTHMKOB, (albCHPUKANMI JOKYMEHTOB H  HX
HEMOCTYNHOCTh JUIsl  McciaenoBareeil. Hasosute 3TOrO

Y4eHOoro.
1. WN.E. AunpeeBckuid,
2. A.I1. BopoHog,
3. J1.51. CamokBacos,
4 E.B. Crapoctus.

MPOMEXYTOYHBIN TECT Ne 2
K pasgenay 2 «O0mas xapakTepucTuka ApXuBHOro gponaa
P® u cucrembl apxuBHBIX Yupe:xaeHuii Poccun»
2. Epudblii rocyaapcTBeHHbId apxXuBHbIA  (oHN
Poccnu Hauan opMHPOBATHCA B ...

1. 1918 r.;
2. 1958
3. 1991 1.
4 2012 r.

MPOMEXYTOYHBIN TECT Ne 3
K pazaenay 3 «Opranusanus Ucnoab30BaHUs apPXHUBHBIX
(poHIOB M BO3MOKHOCTH ee COBEPIICHCTBOBAHMSD)
15.Korna Havajach MeXaHU3alUsl apXUBHOIO Aena?

5. B xonmne XIX B.;
6. B 1950-x rT.;

7. B 1970-x rT.;

8 B 1980-x.

Bonpocsl k 3x3amMeHy
4. VicTopusi cTaHOBIIEHUsI apXUBOBEJCHUS KaK HAYKU
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12.Cucrema
Poccun

13. Oprasns! ympaBieHHs] apXUBHBIM JieiioM B Poccuu

14. JlearenpHOCTh MEXTyHapOTHOTO COBETA APXUBOB

18.  IleHTpanu3oBaHHBIA  TOCYIAapCTBEHHBIM  y4yeT
ApPXUBHBIX JIOKYMEHTOB

21.0xa3aHne rocy1apcTBeHHBIX 1 MyHHUIIUTIATBHBIX YCIIYT
B 00JIACTH apXHMBHOTO JeTia.

25. Vctopus pa3BuTHsI apXUBHOTO Jiena B Poccun

ApXUBHBIX YYPEXKJEHUH COBPEMEHHOU

OIIK-1.2

Bnaacer HaBbIKaMHu

[TOMCKa u oTO0PA|
MCTOYHHUKOB, KOTOPBIC
BA>KHbI JUJIS]

KOHKPETHO-HCTOPUYECKOTO|
CCIIEIOBAHUS C  Y4YETOM|
[IEHHOCTH
TOKYMEHTAJILHOTO
MCTOYHMKA KaK  4acTy|
ICTOPUYECKOTO Hacienus
1 aKTUBA OpraHu3aluu

IIpakTH4yeckoe 3a1aHne
Pazgen 2
3aganue 2. OmnpeneanTb, MNOJB3YSACh MepPeYHAMH
THNOBBIX  APXHBHBIX /JAOKYMEHTOB CPOK  XpaHEHHA
cJIeyIOLIUX J0KYMEHTOB:

1. [Tpuka3 o mpueme Ha padoTy.

2. TpynoBoii norosop.

3. JIngHOE /1eI0 PYKOBOJHUTEIIS OPTaHU3ALIUH.

4. TabynsarpaMma.

5. YTBepKACHHBIE  pa3psiapl  OIUIATBI  TpyJa
pabOTHHKOB.

6. Croucku paboTammx Ha MPOU3BOACTBE C

TSKEJIBIMU, BPEIHBIMH, OTIACHBIMU YCIIOBUSMH TPY/a.
7. Ilepenricka 0  MOMYYEHWH  3arpaHUYHBIX
[acTopTOB Pa0OTHUKAMHU OPraHU3aLUH.

8. WupuBuyanbHble OTYETH paOOTHUKOB.

9. OnepaTuBHbIC CTaTUCTUYECKHE OTYETHI
JloroBopsl 10 3aJI0Ty UMYIIECTBa OpraHU3alHU.

10. JIOKyMEHTBI O  COCTOSHMM  3JaHHi |
MOMEIICHUM, 3aHUMAaeMbIX OpraHu3alMed, HEOOXOIUMOCTH
NPOBEIEHHS KallUTaJIbHOIO U TEKYILETO PEMOHTA

11. CornamneHus JTUIeH3UOHHbBIE

12. DOTOTOKYMEHTHI

13. UepTexu 3eMeNbHBIX YUYaCTKOB

14. COopHHKH, anbOOMBI paboueit

TEXHOJIOTHYECKOU JOKYMEHTAIINH

15. NHTepHeT-caliThl OpraHu3anuil
16. Pacrienkn Ha peMOHTHBIE paOOTHI
17. [IpoexTh 1 CMETHI Ha YCTAaHOBKY 000py/I0BaHUS

¥ TIepeo0OopyI0BaHNE MIPEAPUITHN

18. OKCHepTHBIE  3aKIIOYEHUS
TEMaTUYECKUX IJIaHOB

19. OCKH3HBIE TIPOEKTHl pecTaBpalid  OO0BEKTa
W/WITA pEMOHTHO-PECTaBPAIIHOHHBIX padoT

1o MMPpOCKTaM

20. [Tacmopra TexHUYECKHUE 3TaHUN U COOPYKEHUM.
Tabmuual
Tunosvie cpoku xpanenus 0OKYMeHmos
HaumenoBanue Cpok Cpok
BHJIa JOKYMEHTA XpaHeHUs / | XpaHEHHUs IO
L crategs 1o | Ilepeunro
[lepeunro 2007 r.
2019 .
Ipuxas 0 50/75 -
npueme Ha pabomy. aem OIIK
Cm.
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4340

lepeunu

1) IlepedyeHp THNOBBIX YHPABICHUECKHX apPXUBHBIX
JOKYMEHTOB, 0OpasyloLMXcs B IPOLECCe AEATEIbHOCTH
roCy1apCTBEHHBIX OpraHoB, OpraHoB MECTHOT'O
CaMOYNpaBICHUs] M OpraHu3aluii, ¢ YKa3aHHEM CpPOKOB HX
xpanenus", yrB. Ilpmka3z PocapxmBa ot 20.12.2019 N 236//
Koncynprantllntoc. — Pexxum noctymna:

2) "O6 yrtBepxnaeHun IlepedHs THIOBBIX apXHWBHBIX
JOKYMEHTOB, O0Opa3yloluXcd B HAayYHO-TEXHUYECKOH W
MIPOM3BOACTBEHHON NEATENFHOCTH OpPraHU3alni, ¢ yKa3aHUEM
POKOB XpaHeHus1». YTB. Ilpuka3 MunkyneTypel Poccum ot
31.07.2007 N 1182 (pen. ot 28.04.2011). // Kouncynwsrantliroc.
- Pexum JOCTyIa:
http://www.consultant.ru/document/cons_doc_LAW_ 72211/

Teer Ne 1
Pa3zpnen 1. ApxuBoBeeHre KaK HAYKa U y4eOHas
AHCHUIINHA

7. CeroaHsi XpaHeHHI0, KOMILJIEKTOBAHMIO, Yy4eTy
NMO/VIe:KAT  pa3iiuyHble  JokyMmMeHThl. Ilogjexar Jm
APXMBHOMY XPAHEHUI0 JJEKTPOHHbIe 0a3bl JAHHBIX?

Houemy?

1. Ja, mojuiexxaT XpaHEHHIO, KaKk M OyMakHBIE,
KHUHO-, HOTO-, OHO- U BUJICO- U JPYTUE TOKYMEHTBI.

2. Ja, Tak kak 0a3bl JaHHBIX — 3TO M €CTh
AIIEKTPOHHBIE APXHBBHI.

3. Her, Tak kak 6a3bl JaHHBIX — 3TO HE JJOKYMEHT.

4, Her. DrnexTpoHHBIE NOKYMEHTHI B apXWBHI HE

CIAIOTCA, TaK KaK UX CPOK XpaHCHHUA HEC MMPEBLIIIACT 5-Tu JIeT.

8. Ilepdoxaptbl, mnep@oJieHTbI, MATHUTHbIE U
onTHYecKHe HOCUTENH, a TaK/Ke HAKONMUTEIU UHPoOpMAIHA
HA JHepProHe3aBMCUMOM GUIdII-NAMATH OTHOCATCA K ...

1. TPaJUIIMOHHBIM JOKYMEHTaM;

2. TEXHOTPOHHBIM PENPOAYKTUBHBIM
JIOKyMEHTaM;

3. TEXHOTPOHHBIM MalIMHOYHTAEMBIM
JIOKYMEHTaM;

4. HE OTHOCATCS HHU K OJHOMY W3 THIOB U

COCTaBJISIOT CAMOCTOSATENBHYIO TPYIITY JOKYMEHTOB.

11. Eciu n3 naeHTH(PUKALMOHHBIX PEKBHU3HTOB Ha
AOKYMeHTe, MOCTYNHBIIEM AapXHB, €CThb TOJBKO TEKCT M
OTTHCK MNeYaTH, TO TOMOKeT APXMBUCTAM YCTAHOBMTbH
NOJIMHHOCTh, ABTOPCTBO M BpeMsi CO3AaHMSI JOKYMeHTa
HAyKa ...

1. HNudopmaruka,

2. C¢parucruxa,

3. [Maneorpadus,

4, ['epanpamka.

14. ®ongo06pasoBaTeeM Ha3bIBaCTCH. ..

1. IOPUJIMYECKOEe WM (U3MYECKOE JIMIO, B



http://www.consultant.ru/document/cons_doc_LAW_72211/
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polecce JEeSITETbHOCTH
JOKYMEHTAJIbHBINH (OHI;

KOTOPOTO obpasyetcs

2. BIIQ/IeTIeT] APXUBHBIX TOKYMEHTOB, Y KOTOPOTO
€CTh ~ TONHOMOYHSA IO  PACIOPSHKCHUIO  apXUBHBIMHU
JIOKYMEHTaMU B TIpelenaX, YCTAaHOBICHHBIX 3aKOHOM HWIIU
JIOTOBOPOM;

3. apXUBHBIA (DOH, COCTOSINI M3 AOKYMEHTOB,
00pa3oBaBIIMXCS B MPOIECCE IKU3HHM U JACITCIHLHOCTH
(u3nUecKoro NMIa, CEMbH, POJa;

4. COBOKYITHOCTh ApPXUBHBIX JTOKYMEHTOB,

HCTOPHUYECCKHU Y/ JIOTHYECKU CBSI3aHHBIX MCKOY COOOIH.

MPOMEXYTOUYHBIN TECT Ne 3
K paszaeiy 3 «Opranu3anys MCIo/JIb30BAHUS APXMBHBIX
(poHIOB M BO3MOKHOCTH €€ COBEPIIEHCTBOBAHMSD)
IIpasunvHvix omeemos modicem Oblmb HECKOTILKO.
10. Jdoxymentnl u ¢onabl ITOCJIE 1917 roma B
YYETHBIX JOKYMEHTAaX HMeHoT ...

5. uHaekc P u Homep donpa;

6. nHaexc /1 v Homep hoHxaa;

7. uHAexc [ v Homep hoHxaa;

8. TOJIEKO HOMep (oH/a.

11. Kommuiexc B3aMMOCBSI3aHHBIX U
B3aHMO/I0TOJTHIEMbIX apXHBHBIX JOKYMEHTOB,

PacCcKa3bIBAlOIIUX O COCTABE M COJEPKAHMHM APXMBHBIX
MAaTEepPUAJIOB, CO3JaBaeMbIX HAa e€IUHOW MeTOoaAMYeCKOn
OCHOBe /ISl MOMCKA APXMBHBIX JOKYMEHTOB M ApPXMBHOM
uHpopmManuu B uedsiX 3(QGeKTHBHOIO MCNOJIb30BAHUSA

HA3bIBACTC. ..
5.

CUCTEMOM  HAy4HO-CIPAaBOYHOIO  ammapara
apXuBa;
6. NIEPBUYHON apXMBHOM JOKyMEHTALUEM;
7. BHYTPEHHEH yUETHOU JOKYMEHTALMEH apXUBa;
8. JIOKyMEHTaIeH LEHTPaIN30BAHHOTO

rOCYJapCTBEHHOIO yJera.
12. K cuctemMe HayYHO-CIIPABOYHOI0 aNnapaTa apxuBa
OTHOCSITCSI:

5. KaTaJIoru;

6. OIIHCH;

7. yKa3aTeny;

8. CITUCOK (POHIOB.

13. Iloab3yioTcsi 4-Ms mNpaBMJIaMH  COCTaBJIEHUS
cxeMbl KJaccupukanuum apXMBHBIX JOKYMEHTOB, YKa:KUTe,
KAKO#i/-He W3 HMKelepeyucJeHHbIX MPH3HAKOB MOTYT
HCIO0JIb30BaThCs IS Kaaccu(pukanuu?

S. CTpYKTYpHBIIf;

6. KOPPECTOHICHTCKH
7. XPOHOJIOTHUECKHIA

8. HOMMHAJIbHBIN

14. JlokyMeHT apxuBa, COCTABJEHHbIH Ha OJaHKe
apxuBa, WMEKIIMIl HIOPHANYECKYI0 CHIIYy W COdepKaliui
AOKYMEHTHYI0 MHpOpMaunMi0 o0 MnpeaMere 3ampoca c
YKa3aHMeM APXUBHBIX IIH(POB M HOMEPOB JUCTOB €IMHUL
XpaHeHUsl TeX AapPXHBHBIX [OKYMEHTOB, Ha OCHOBAHHMH
KOTOPbIX OHA COCTaBJICHA, HA3bIBAETCS. ..




Kon Nunukarop

OHCHO‘IHBIC CpeacTtsa
HHAWKATOpa [AOCTHXKECHUA KOMIICTCHIITNU

WHdopMamoHHBIM TMCHMOM;
ApXHBHOM BBIITUCKOI;
ApXUBHOH KOTIHEH;
. ApXUBHO#H CTIpaBKO.

Bonpocsl k 3k3aMeHy

8. [Tonstue «ApxuBHbIid QoI Poccuiickoit demepariwm

9. ApxuBHBIE TOKYMEHTBI, HE BXOASIINE B APXUBHBIN
¢doun PO

10. DkcnepTH3a LEHHOCTH IOKYyMEHTOB U
KOMIIJIEKTOBaHHUE apX1BOB

11. Kputepuu OLEHKH TUIIOBBIX KaTETOpHii
JOKYMEHTAJIbHBIX apXUBHBIX MaTepPHaIOB

20. HayuHo-cripaBOYHBIi1 anmapaT apXUBOB.

22 Ily6nukanvoHHass ¥ BBICTABOYHAS JIEATEIHHOCTD
apXUBOB.

23. B03MOXXHOCTH COBEpPIIICHCTBOBAHUS HCIIOIB30BAHUS
apXUBHBIX ()OHJIOB.

24.Apromaruzanys U poOOTH3aLUsI OCHOBHBIX OIEpaluii
B apXUBax.

7. @opMmupoBaHHWE  apPXUBHBIX  HH(POPMAIMOHHBIX
pecypcoB coBpeMeHHOU Poccun.

©~N oo

IIpumMepHas CTPYKTypa U co/iepKaHue K3aMeHa:

HpOMe)KYTOLIHaH aTTecranus 1o AUCIMIIIIMHE «OcHOBBI APXUBOBCICHU I BKIIFOUACT TCOPECTUICCKHUC
BOIIPOCHI, TTO3BOJISIOLINE OLEHUTh YPOBEHb YCBOCHHUS 00YUYaIOIIMMUCS 3HAHUH, U MPAaKTHUYECKUe
3aJJaHusl, BBISIBIISIONINE CTETIEHb C(OOPMUPOBAHHOCTH YMEHUH M BIIaJICHUH, TPOBOAUTCS B hopme
9K3aMeHa U B ()OpMe BBINOIHEHUS KOHTPOJIBHOW PabOTHI.

DK3aMeH O JaHHOHM TUCHHIUIMHE MPOBOJUTCS B YCTHOW (hopMe IO 3K3aMEHAIMOHHBIM
OuneraM, KaXKAblil U3 KOTOPBIX BKIIIOYAeT 2 TEOPETHYECKHUX BOMPOCAa U OAHO MPAKTUYECKOE
3aJJaHHe.

IToxa3aTeu 1 KPUTEPHHU OLIEHUBAHUS IK3aMeHA:

— Ha OLEHKY «OTJHYHO» (5 6ayioB) — oO0ydaromuiicss JEMOHCTPUPYET BBHICOKHI YpOBEHb
c(OPMHPOBAHHOCTH KOMIIETEHIMI, BCECTOPOHHEE, CHCTEMAaTHYeCKoe WU IIIyOOKOoe 3HaHue
y4eOHOTO MaTepuasia, CBOOOJHO BBHINONHSAET TNPAKTHUYECKUE 3aJaHHsi, CBOOOIHO ONEpUpPYeET
3HAHUSIMH, YMEHUSMH, IPUMEHSET UX B CUTYalUsIX OBBIIIEHHON CIIOKHOCTH.

— Ha OLEHKY «xopomo» (4 6amia) — oOyJaromuiicss 1eMOHCTPUPYET CPEAHHM YpOBEHb
c(OPMHPOBAHHOCTH KOMIIETEHLIMH: OCHOBHBIE 3HAHUS, YMEHHS OCBOEHBI, HO JOIMYCKAIOTCS
HE3HAYNTENbHBIC ONIMOKH, HETOYHOCTH, 3aTPyTHEHHS IPY aHATUTUIECCKHUX OTIEpAIHsIX, TEPEHOCEe
3HaHUHM U yMEHUIl Ha HOBbIE, HECTAH/IAPTHBIE CUTYAIHH.

— Ha OICHKY «YyIOBJIETBOPUTEJbHO» (3 Oamra) — oOydYarOmIMiics JEMOHCTPUPYET
MIOPOTOBBI YpOBEHb C(HOPMHUPOBAHHOCTH KOMIIETEHILIMH: B XOZ€ KOHTPOJIbHBIX MEpOIPHITUI
JIOITYCKAIOTCSL OIMMOKH, TPOSIBIISIETCSI OTCYTCTBHE OTACIBHBIX 3HAHWH, YMEHHMH, HABBIKOB,
00y4aroImuicsl HUCHBITHIBACT 3HAYUTEIbHBIC 3aTPYIHEHHUs] NPH OINEPUPOBAHUM 3HAHUAMHU U
YMEHUSIMH TP UX TTIEPEHOCE Ha HOBBIE CUTYAIIHH.

— Ha OIICHKY «HeyA0BJIETBOPUTEIbHO» (2 Oaia) — 00yJaronuiicss AeMOHCTPUPYET 3HAHUS
He Oosiee 20% TeopeTHUeCcKOro MaTepHalia, JOMYCKAeT CYIIECTBEHHBIC OIIMOKH, HE MOXKET
MOKa3aTh MHTEJUIEKTYaJIbHbIC HABBIKU PEIIEHUs MPOCTHIX 3a/1ay.

— Ha OIICHKY «HEeYJOBJIETBOPUTEJbHO» (1 Oam) — oOydaromuiics He MOXKET IMOKa3aTh
3HaHUS HAa YPOBHE BOCIPOM3BEICHHUA U OOBSACHEHHS HHPOPMALMHU, HE MOXKET II0Ka3aTh
MHTEJJICKTYaJIbHbIE HABBIKM PELIEHUS MPOCTHIX 3a/1a4.




Ipuioxkenue 3
MeToauyeckue yKa3aHus JJI CAMOCTOSTEIbHOM PadoThI CTY1€HTOB

B mporecce BBIOTHEHHUS CAMOCTOSITENBHOW pPAa0OTHI CTYAEHTHI JOJDKHBI HAYYHUTHCS
BOCIIPMHMMATh CBEJIEHHUsS Ha CIyX, (UKCHUpOBaTh MHGOpPMALMIO B BHUJE 3aluceil B TeTpajsx,
paboTaTh C MUCHbMEHHBIMU TEKCTaMH, CAMOCTOSATENIbHO M3BJIEKask U3 HUX IOJIE3HbIE CBEIECHUS U
opopmisii MX B BHIE TE3MCOB, KOHCIEKTOB, CHCTEMaTH3MpOBaTh HH(GOpPMALMIO B BHJE
3aI10JIHEHU TaOJIMLl, COCTaBJIEHUs cxeM. BaxHO HayunThCsl BBIAEIATH [VIABHBIE MBICIIH B JIEKIMH
npernojaBarens JUOO B MHUCBMEHHOM TEKCTE; aHAJIM3UPOBATH SIBJICHUS; ONPEACIATH CBOIO
MO3HIIMIO K TOJYYECHHBIM Ha 3aHATHUAX CBEICHHSIM, YETKO (hOPMYIHPOBATH €€; apryMEHTUPOBATh
CBOI0O TOYKY 3pEHUSA: BBICKA3bIBATh OLICHOYHBIC CYXKICHMS; OCYILIECTBIIATh CaMOAHaJIM3.
HeoOxonnMo y4uuThbesl BiIaJieTh YCTHOW M NMUCBMEHHOW PEuYbl0; BECTU JUAJIOT; Y4acTBOBAaTh B
JUCKYCCUM; PpacKpbIBaThb COAEp)KaHUE H3ydaeMoil mpoOsieMbl B MOHOJIOTMYECKOH peun;
BBICTYIIAaTh C COOOLIECHUSAMH U JIOKJIAZAMU.

IHoaroroBka K NMpakTH4YeCKHM 3aHATHAM. CeMUHap — OJMH U3 OCHOBHBIX BHJIOB
NPAaKTUYECKHUX 3aHATUH IO TYMaHUTApHBIM JucuuiuinHaM. OH IpeqHa3HaYeH Uil YIITyOJIeHHOTO
U3y4eHHs OTJENBHBIX TeM M KypcoB. [lo popme npoBenenns ceMuHapbl OOBIYHO MPEICTABISIOT
co0oi penieHune 3a1a4, 00CyXIeHUE TOKJIAZ0B, Oeceny 1Mo MIaHy Wil TUCKYCCHIO 110 podieMe.

[ToaroroBka K 3aHATHUSIM 3aKJIIOYAETCSI, IPEXK/IE BCETO, B OCBOEHUU TOTO TEOPETHUECKOIO
MaTepuaina, KOTOPbIi BBIHOCUTCS Ha oOcyxkjeHue. g 3Toro HeoOX0auMO B MEPBYIO OYepelb
nepevynTaTh KOHCIEKT JEKIIMU WIN pa3fiebl yueOHHMKa, B KOTOPBIX MPUCYTCTBYET YCTAaHOBOUYHAs
uHpopmanus. M3yuyeHne peKoMeHAOBAaHHOM JUTEpaTypbl HEOOXOAMMO cHellaTh MAaKCHUMalbHO
TBOPUYECKN — HE MPOCTO YKJIAJAbIBas B MaMATh HOBBIE CBEICHMS, @ OCMBICIMBAs U aHAIU3UPYS
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C IOMOILUBIO 3alMCEH, BBINMCOK WM TE3MCHOTO
KOHCIIEKTa.

Ecnu cemunap mnpencraBieH [OKJIaJaMH, TO OCHOBHAs OTBETCTBEHHOCTb 3a €ro
IIPOBEJCHHE JISXKUT Ha Jokiaauukax. Kak cienars 3To ycnemHo cMoTpure B paszene «Jlokmamy.
OpHako poib OCTaJdbHBIX YYAaCTHHUKOB CEMUHApa HE JOKHAa ObITh maccuBHOW. CTYAEHTHI,
IIPOCITYIIAB JOKJIaJ, 3alUCBIBAIOT KPATKO IJIaBHOE €ro COACpPKAHHWE W 33Ja0T BBICTYHAIOIIEMY
YTOUHSIOLIME BOIpocoB. UeM OoJiee 0OCHOBATENbHOM ObUIa JOMAIIHAS MMOATOTOBKA MO TEME, TeEM
aKTUBHEE TNPOMCXOAUT OOCYXIeHHe TMpoOJeMHBIX BompocoB. Ha cemuHape Bcsiuecku
MOOUIPSAETCS TBOpPYECKAs, CAMOCTOATEIbHAsI MBICIb, JAETCS BO3MOYKHOCTH BBICKA3aTh
KPUTHYECKHE 3aMEUYaHUsl.

becena mno mnmany mnpencraBnger coOol  3apaHee MOJATOTOBIEHHOE COBMECTHOE
00-Cy>KZIeHH€e BOIIPOCOB TEMbI KaXJbIM U3 YYAaCTHUKOB. JTa hopma noTpedyeT OT CTY/IEHTOB He
TOJIBKO XOpOIIEH CaMOCTOSITETbHOW MPOpabOTKM TEOPETHYECKOro Marepuaia, HO U yMEHHe
y4acTBOBaTh B KOJUIEKTHBHOM JAMCKYCCHU: KPaTKO, YETKO U SCHO (OPMYIHMPOBATH U HM3JIarath
CBOIO TOYKY 3pEHMsI IEpel COKYpPCHUKAMM, OTCTauBaTh IIO3ULMI0 B HAy4yHOM CIIOpE,
IIPUCOEANHSTHCS K Uy)KOMY MHEHHUIO WM ONIIOHUPOBATh APYTUM yJaCTHUKAM.

Pedepar — camblii mpocTOi U HaUMEHEee CaMOCTOSITENbHBIA BHJI MMCHMEHHON PabOTHI.
CyTb €ro coCTOUT B KPAaTKOM H3JIOKEHHH COJIEPKaIUXCS B Hay4yHOH JUTepaType B3IJISIA0B U
ujen mo 3amanHoi teme. Pedepar He TpeOyeT OpUrHHAIBHOCTA U HOBHU3HBI. B HEM orieHuBaeTcs
yMEHHE CTyJIeHTa paboTaTh ¢ KHHUTOW: BBIACIATh W (PopmMyaupoBaTh mpobiemy, oTOHMpaTh
OCHOBHBIE€ TE€3UCHI U BCIIOMOTATENbHBIE JTAHHBIE, JIOTUYECKH BBICTPAMBATh MaTepuall, TPaMOTHO
0(QOPMIISITh HayUHBIH TEKCT.



CryaenTam npenjaraercs jJBa Buja pedepatHbix padorT:

PedepupoBanue HaydyHOW JHUTEpATyphl MPEACTABISET COOOW COKpAIIEHHOE M3JI0KECHUE
COJICp’KaHUsI CTaThW WJM KHUTH C OCHOBHBIMH CBEJCHHSIMH WM BbIBOJaMHU. Takue pedeparbl
aKTyaJIbHBI TOT/Ia, KOT/Ia B FOPUINYECKUX MCTOYHUKAX TOSBISETCS HOBBIA TCOPETHUCCKHMA MU
MPAKTUYECKW Marepuas 1o wuzydaemod tTeme. OT crTymeHTa TpeOyercs, BHHUMATEIHHO
03HAKOMUBUINCH C IEPBOMCTOYHUKOM, MAaKCUMAaJIbHO TOYHO U MIOJTHO MEPEaTh €ro cojepikaHue.
Jns storo uenecoobpazHo BbIOpaTh (OpMY MOCIEIOBATENILHOTO H3JI0XKEHHUS MPOUYUTAHHOU
KHUTH, HE MCHSs e¢ OONIMi IulaH W CTPYKTYpY (IUIaBbl, pasaensl, naparpadsl). Heodxomumo
COXpaHWUTh JIOTMKY TIIOBECTBOBAaHUS M I103a0OTUTHCS O CBS3HOCTU TeKcTa. ABTOPCKHE,
OpUTHHAIILHBIE ¥ HOBATOPCKHE MBICIH M WACH Ty4llie TepefaBaTh HE CBOMMH CIIOBAMH, a C
noMmoIipio uTHpoBanus. O0seM pedepara OymeT ompenensaTbes COACpNKAHHUEM HMCTOYHHKA, a
TaKXKe ero Hay4HOW M MPaKTUUYECKO# IIeHHOCThI0. Ho B M000M citydae mpeanoyTeHne OTaaeTcs
KPaTKOCTH Y JIJAKOHUYHOCTH, YMEHHUIO OTOUPATH TJIABHOE U OCBOOOKIATHCSI OT BTOPOCTEIICHHOTO.

Pedepar mo Teme  mpencraBiser 0030p HAy4YHBIX B3IVISIIOB M KOHILEMIMHA 10
po0JIEMHOMY BOTIPOCY B U3Y4aeMOM TeMe.

- Ecniu Bam mpenmnokeHa Tema Takoro pedepara Ha BBHIOOP, TO MPEANOYTEHUE CIEAYeT
OTJIaTh TOM, KOTOpasi AJis1 Bac MHTepecHa WiH 3HakoMa. OHa He JT0JKHA ObITh OYEHb CIOKHOM U
00BEMHOM, B IPOTUBHOM citydae pedepat OyneT HamOMHHATh KypCOBYIO paboTy.

- Jnsa moarotoBku pedepara CTyAEHTY HEOOXOIMMO CaMOMy WM C YYacTHEM
npenoiaBarelis noaoopare UCTOUYHUKH UHpopMmaruu. Crenyer no3ad0TUThCS, YTOOBI B BallleM
CIIUCKE OKa3aJWCh HE CIIy4aliHble, a IICHHbIC B WH(POPMAIMOHHOM IUTaHE KHUTH. MOXKHO
BBIMIOJTHUTH pPaboOTy, OOpaTUBLUINCH U K OJHOMY HCTOYHHUKY — MOCOOHIO, MOHOrpaduu,
uccienoBanuio. Ho mydiie, eciu BbI 00paTUTECh K JBYM-TPEM HAYYHBIM TPYAaM — 3TO MO3BOJIHT
MPEJICTAaBUTh MPOOJIEMY ¢ HECKOJIBKUX TOUYEK 3PEHUS M BBICKA3aTh TUYHbIE IPEAMOYTCHHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHUEB OLICHKH pedepara OyIeT COOTBETCTBHE €T0 COACPKAHUS
3asBiIeHHON Teme. Jlng 3Toro Oerio O3HAKOMHUBIIMCH C TIEPBOMCTOYHHUKAMHU COCTaBbTE
MpeABapUTENbHBIA TUTaH Oyaymiero pedepara, 0003HAYMB B HEM MPHHIIMIHUAIHHO BaKHbBIC
MOMEHTHI ¥ ATaIbl OCBENICHHS TTpoOsieMbl. [lociae Toro, Kak y Bac MOSBSITCS pabOUYUe 3aIHUCH 110
pe3ysbTataM HM3y4eHHUs HAy4dHOH JUTEepaTyphl M OOmuUpHAs WHGOPMAIUS 1O TeME B IICJIOM,
MOXXHO OyZIeT CKOppeKTUpoBaTh oOmui miaaH pedepara. Crapaiitech mpu padboTe HaJg HUM
THIATENTFHO M30aBIATHCS OT «UBJIUIIECTBY»: BCSIKOTO poja abCTPaKTHBIX pPAaCCyKICHH,
Ype3MEpPHBIX MOJIPOOHOCTEH U MHOTOUHCICHHBIX MPUMEPOB, KOTOPBIE «Pa3MBIBAIOT» TEMY WIIU
YBOZISAT OT HEE.

Crtpykrypa pedepara BkIOUYaeT B ceOsi BBEJCHHE, OCHOBHYIO YacTh U 3aKiO4eHue. Bo
BBEJICHUU (DOPMYIUPYIOTCS TENH W 3amadd paboThl, ee¢ akTyalbHOCTh. OCHOBHAs 4YacTh
NpeCTaBIsIeT COO0M MOCIeIOBaTEIbHOE U apTyMEHTHPOBAHHOE HM3JIOKEHUE PA3IUYHBIX TOUYEK
3peHusi Ha TpoOJeMy, €e aHaiu3, MpearnojaraeMple MyTH perieHus. 3aKiIrodeHue o0o0maeT
OCHOBHBIC MBICITH WM OOOCHOBBIBACT IMEPCIICKTUBBI JAILHEHIIIETO WCCIIeI0BaHUs TeMbl. Ecim
pedepar moctarouHO OOBEMEH, TO MOTpedyeTcs pas[eleHHe TeKCTa Ha paslensl (TJaBbl,
naparpadsl). mrocTpaTuBHBIN MaTepuan — TaOJUIIbI, CXeMBbI, TpaHKU — MOTYT pacmojaraThCs
KaK BHYTPH OCHOBHOM YacTH, Tak u B pazfeine «lIpunoxeHue».

O6beM pedepara 3aBUCUT OT LIeJeH U 3a/1a4, peraeMbix B pabote — oT 5 10 20 cTpaHuIl
MAIIMHOITMCHOTO TEKCTa Yepe3 JiBa WHTepBasia. Eciu B 3aJlaHWu, BBIJAHHOM IIPEIOAaBaTelieM
00BbEM HE OTOBapUBACTCSI, TO CIEAYET UCXOAUTh U3 Pa3yMHOH IIeJIeCO00Pa3HOCTH.

B pedepare B 00si3aTeabHOM MOpSIKE pPa3MEMIAIOTCS TUTYJIbHBIM JIUCT, IUJIAH WX
orjaBiieHHE pabOThI, a TAKXKE CIHCOK UCIIOJIb3YyEeMOIl TIUTEPATYpPHI.



OO6bpuHO pedepar MOXKET 3a4YMTHIBACTCS KaK MHUChMEHHas paboTa, HO HEKOTOPHIC
IPEenoiaBaTeNI MPAKTUKYIOT MYOJUMYHYIO 3alIMTy pedeparoB WIM HX «O3ByYHMBAaHHE» Ha
CCMUHAPCKUX 3aHATHAX. B sTtom cirydac HCO6XOZ[I/IMO MMPUITIOXKUTH OOIOJHUTCIBHBIC YCUIIUA IJIA
MOJTOTOBKH MyOJIMYHOTO BRICTYILICHUS IO MaTepuaiaMm pedeparHoi paboThI.

IIpe3eHTanusi — COBPEMEHHBIA CIOCOO YCTHOTO WM NHCHBMEHHOTO MPEICTaBICHUS
UH(POPMAIIUHU C UCTIOTIH30BAHUEM MYJIbTUMEIUHHBIX TEXHOJIOTHH.

CymecTByeT HECKOJIbKO BAPUAHTOB MPE3CHTALINH.

. IIpe3eHTanys ¢ BBICTYIUICHUEM JOKJIAIUUKA
. IIpe3eHTanys ¢ KOMMEHTapUAMU AOKJIAIUUKA
. IIpesenTanmss  mas  CaMOCTOSITENIBHOTO — IIPOCMOTpa,  KOTOpas — MOXET

JIEMOHCTPHUPOBATHCS TIepe/1 ayTUTOprueit 6e3 yuacTus JOKIa 4HKa.
IToaroToBka mpe3eHTaly BKIOYAET B €051 HECKOJIBKO 3TaIlOB:

1. [InanupoBaHue Mpe3eHTaINH
OT 0TBETOB HA ATH BOIMPOCHI OyIEeT 3aBUCETh BCE MOCTPOCHUE MPE3CHTALINN:

J KaKOBO TPEAHA3HAYCHWE W CMBICT MPE3CHTAIlMH (IEMOHCTpAIHs PE3yJIbTaTOB
HAY4YHOI paboThl, 3al1UTa AUIIJIOMHOTO IPOEKTA U T.11.);

J Kakyl0o poib OyIeT BBIIOJNHATH TPE3EHTAlMs B XOJIE BBICTYIJICHHUA
(compoBOXk/IeHHE JJOKJIA/1a WK €ro WUTIOCTPaLus);

o KaKoBa 11eJ1b Npe3eHTauuu (MHGOPMHUPOBaHUE, YOEXKIEHUE UIH aHAIIN3);

o Ha Kakoe BpeMs paccuMTaHa Ipe3eHTauus (KopoTkoe - 5-10 MUHYT WM
IPOJOJDKUTENBHOE - 15-20 MUHYT);

J KaKoB pa3Mep M cocTaB 3pHuTeibckoi aymutopun (10-15 gemosexk mmm 80-100;

IPEernoJiaBaTes, CTYACHThI WM CMELLICHHAs ayJUTOPUs).
2. CTpyKTypupOBaHue UHPOpMaALUU

o B IPE3EHTAallMM He JoJDKHA ObITh MeHee 10 cnaiinoB, a oOriee MX KOJIUYECTBO
npesbimaTh 20 - 25.

o OCHOBHBIMHM TPHHLUUIAMH HPU COCTABJIECHHUM MPE3CHTAIMM JOJDKHBI OBITh
SICHOCTB, HATJISHOCTb, JIOTHYHOCTH U 3aTIOMUHAEMOCTB;

. NPe3CHTAIMsI JOJDKHA UMETh CLIEHApUH M YETKYIO CTPYKTYpY, B KOTOpOil OyayT
OTpa’keHbl BCE MPUUYUHHO-CIIC/ICTBEHHBIE CBSI3H,

o paboTa HajJ Mpe3eHTalMel HauWHAeTCs IOCie THIATEIbHOTO OOJYMBIBAHUS H

HalMCaHMUsl TEKCTa JOKJaZa, KOTOPbIH HEOOXOIMMO pa3OUTh HAa (parMeHThl U 00O03HAYUTh
CBSI3aHHBIE C K&KJBbIM U3 HUX 3374 U IEHCTBUS;

. HEepBbIM IIar — 3TO ONpeAeieHHe IJIaBHOM HAeH, BOKPYr KOTOpoil Oyzer
CTPOUTHCS MPE3EHTALUSA;
J yacTb HMH(OpPMAlMM MOXXKHO TEPEeBECTH B JBa THUIA HATJSAIHBIX IOCOOUI:

TEKCTOBBIE, KOTOPBIE MOMOTYT CIIYIIATENsIM CIEIUTh 32 XOJIOM Pa3BEPTHIBAHUS apTryMEHTOB U
rpadudeckre, KOTOpPbIE WUTIOCTPUPYIOT TJIABHBIC ITYHKTHI BBICTYIUICHHSI W CO3JIAIOT
HMOIIMOHAIbHEIE 00pa3kI.

. CIOXKETBl TMPE3CHTAIMU MOTYT pPa3bsCHATh WM WIUIIOCTPUPOBATH OCHOBHBIE
TIOJIO’KEHUS JIOKJIaJa B CAMbIX Pa3HOOOPA3HBIX BapHaHTAX.

OdeHb BaXKHO HAWTH TPABWIBHBIA OamaHc MeXAY peublo JOKJIaa4hKa |
COIPOBOKIAFOIIMMHE €€ MYJTbTUMEIHUHBIMH 3JICMCHTAMH.

Jl1is aTOTO 1IETIecO00pa3Ho:

o OTIpEIeNUTh, YTO Oy/IeT MPEACTaBIEHO Ha KAXKIOM claiiie, uTo OYIeT B 3TO BpeMs
TOBOPHUTHCSI, KaKk OyJIeT CAEIaH MePexo/1 K CISAYIOIIeMY Clany;

. camble BaXXHBIC WJICW W MBICIIM OTPA3WUTh M Ha ClIalijiax ¥ MPOU3HECTH CIIOBAMH,
TOTJ]a KaK BTOPOCTETICHHBIE — JIN0O0 CJI0BaMH, JIMOO HA ClIaiiax;

° uH(pOpMAIIMIO Ha CllaliflaXx MPEACTaBUTh B BUJE TE3UCOB — OHHU COMPOBOXKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIICH BBICTYMAIOIIETO, a HE HA000POT;



o JUTSL pa3bsICHEHUS TOJOXKEHHUH TOKJIaa UCIOIh30BaTh Pa3HbIC BHUJIBI CIAIIOB: C
TEKCTOM, ¢ TabIUIaMu, ¢ JrarpaMMaMH;

J mro0asi Mpe3eHTausl JTOJDKHA MMETh COOCTBEHHYIO JIpaMaTypruio, B KOTOPOH
€CTb:

«3aBsi3Kay - MPOOYKIEHNE MHTEepEca ayJAUTOPUH K TeMe COOOIIECHUS (SIPKUI HATIISTHBINA
npumep);

«pa3BUTHEY - IEMOHCTPAIUSI OCHOBHON HH(OPMAIINH B JIOTHUECKOH MOCIIEI0BATEILHOCTH
(uepenoBaHUE TEKCTOBBIX U IPa)UUCCKUX CIIANJIOB);

«KyTbMUHAIMS» - TPEACTABICHUE CaMOro TJaBHOTO, HOBOTO, HEOKUIAHHOTO
(3MOLIMOHAIFHBIN pEYEBOM MM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3kay - GOPMYITHPOBAHUE BHIBOJOB WIIH MPAKTUICCKUX PEKOMEH AN (BHICOPST).

3. OdopmieHue npe3eHTauu

OdopmiieHne nmpe3eHTaly BKIIOYAaeT B ce0s1 CIeAYIOILYI0 00s13aTeIbHY0 HHPOPMALIHIO:

TUTYIBHBIN JTUCT

- IPEJICTABISAET TEMY JOKJIa/la U UM aBTOpa (MM aBTOPOB);

- Ha 3allUTe KypCOBOM WM TUIUIOMHON paOOThl yKa3blBaeT (PaMUIMIO W HHHULHAIIBI
HAy4YHOT'O PYKOBOJUTENS WM OpraHU3aluy,

- Ha KoH(epeHnusAX 0003HaYaeT JaTy U Ha3BaHUE KOH(EPEHINH.

[Inan BEICTYIIIIEHUSA

- (hopMyIMpyeT OCHOBHOE COZiepKaHue okiaaa (3-4 myHKTa);

- (huKcupyeT NopsA0K U3I0KEHNU HHPOPMALIUY;

Copepxanue pe3eHTalyuu

- BKJIFOYAET TEKCTOBYIO U IparuecKyto HH(OpMaIHIO;

- WUTFOCTPUPYET OCHOBHBIE ITYHKTHI COOOILIEHNUS;

- MOXKET MPEJICTaBIATh CAMOCTOATEIbHBINA BapHaHT JJOKJIA/a;

3aBepiieHne

- 0000111a€eT, MOJBOIUT UTOTH, CYMMHUPYET UH(POpPMaIIHIO;

- MO>KET BKJIFOUATh CIIMCOK JIUTEPATYpPBI K JOKIALY;

- COJIEPKUT CJI0Ba 0J1aro/JapHOCTH ayAUTOPHUH.

4. Jln3aitH npe3eHTanuu

TexcroBoe oopmienue

. He crout 3amonHaTh cnai CIUIIKOM OONbIINM 00beMOM HH(pOpMaLUK - Ty4Iie
BCEro 3allOMHUHAaI0TCs He Oosiee 3-X (pakToB, BHIBOJIOB, ONPEIEICHUH.

. OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

. KopoTtkue ¢pa3bl 3anmoMuHaroTcss BHU3yalnbHO Jydie. [IyHKTBI mepeuHeil He
JIOJIKHBI TIPEBBIIIATH IBYX CTPOK Ha ¢pasy.

o HaubGonpmmast 3ppexTuBHOCTh TOCTHTaeTcsl TOT/AA, KOTJa KIFOUYEBBIE ITYHKTHI
0TOOpaKaIOTCs 10 OTHOMY Ha Ka)JIOM OTJICIIEHOM CITaiie

. Ecnu TekcT cocTOMT W3 HECKOJNBbKUX ab3aieB, TO HEOOXOJWMO YCTAaHOBUTH
Kpac-HYIO CTPOKY ¥ HHTEPBAJI MEXIy ab3ariamu.

o KitoueBsie crioBa B ”HGOPMAITMOHHOM OJI0KE BBIIEISIFOTCS IBETOM, IPUGTOM UITH
KOMITO3UIIMOHHO.

o Wudopmannio TpeArmodTUTeNIbHEe pacrojiaraTh TOPU30HTAIBHO, Hamnboiee
BXXHYIO - B [ICHTPE DKpPaHa.

o He cnenyer 3moynorpeOisiTh OONBIIMM KOJWYECTBOM MPEUIOTOB, HApPEUHIA,
MpUJIaraTeIbHbIX, BBOJHBIX CIIOB.

. [udpoBsie MaTepualbl JIydlle MPEACTaBUTh B BHJE T'padUKOB M JHarpamm —
TabNIULbI ¢ HU(GPOBBIMU TAHHBIMH Ha ClIaii/le BOCTIPUHUMAIOTCS TJI0XO.

. Heobxoaumo oOpaTuTh BHUMaHHE HA TPAMOTHOCTh HamucaHus TekcTa. Ommoku

BO BCChb 3KpaH MPOU3BOAAT HCHPUATHOC BIICUATIICHUC



[pudroBoe opopmieHue

o [Ipudter 6e3 3aceuek (Arial, Tahoma, Verdana) uurarorcs jerde, 4eM rpoTECKH.
Henp3s cMemmBaTh pa3audHbIe TUTIBI IIPUQTOB B OJTHOM MPE3CHTAIUY.

o HIpudroBoii KOHTpAcT MOXKHO CO3[aTh MOCPEICTBOM pa3Mepa HpudTa, ero
TOJILIMHBI, HauepTaHus, (POPMbI, HAIIPABJICHUS U 1IBETA;

. Jlns 3arosoBka romutcs pasMep mpudra 24-54 myHkra, a 18 Tekcra - 18-36
MTyHKTOB.

o Kypcus, momuepkuBaHue, KUPHBIN MPUPT UCIIOIB3YIOTCS OTPAHHYEHHO, TOJBKO
JUTSL CMBICIIOBOTO BBbIJIeNIeHUs (DpParMEHTOB TEKCTA.

o J1J1s1 OCHOBHOT'O TEKCTa HE PEKOMEHTYIOTCSI IPOTHUCHBIE OYKBBI.

[{BeToBOE OopMIIEHHE

J Ha ognom crnaiine He ucronb3yercs 6ojee Tpex 1BEToB: (OH, 3aroJ0BOK, TEKCT.

J L{BeT mpudTa u uBer GoHa TOIHKHBI KOHTPACTUPOBATH — TEKCT JOJDKEH XOPOIIO
YUTAThCA, HO HE pe3aTh IJiasa.

o Jns pona npeanoyTUTENpHEE XOJIOAHBIE TOHA.

o Cy1iecTByIOT He codyeTaemble KOMOWHANUU 1BeTOB. OO0 3TOM MOXHO Y3HAaTh B
CIICLIMATILHOM JIUTEPATYpE.

. UepHblld 1BET MMEET HETAaTUBHBIM (MpayHbIi) MOATEKCT. benblii Ha udepHOM
YUTACTCS III0XO.

. Ecnu npe3enTarnmst 60JbInas, TO €CTh CMBICT Pa3/IeuTh €€ Ha YacTH C MOMOIIBIO
[[BETa — Pa3HbIN [[BET CIOCOOEH CO3/1aBaTh Pa3Hblil SMOIMOHATBHBINA HACTPOMA.

o Henb3s BeIOUpaTh QOH, KOTOPBIN COAEPIKUT AKTUBHBINA PUCYHOK.

Kommosutmonnoe oopmieHue

o Cnenyer coOmtomath eauHblii cTwiib odopmieHus. OH MOXKET BKIIOYATh
omnpeneNeHHbIN mpudT (rapHUTYpa U IBET), (OH IBETA UK (POHOBBIA PUCYHOK, IEKOPATUBHBIN
AIIEMEHT HeOONBIIOTo pa3Mepa u T.1.

o He npuemiemsl cTUIIN, KOTOpbIe OYAYT OTBJIEKATh OT IPE3EHTAIUH.

o KpynHble 00beKThl B KOMIO3ULIUU CMOTPSTCSI HEBAXKHO.

. BcenomorarenbHas  uHpopMmanus  (ynpaBisiolMe  KHONKM) HE  JOJDKHA
npeo0iagaTh HaJ OCHOBHOM (TEKCTOM M MJUTIOCTpaLueil).

o s cepbe3HOll mpe3eHTanuy OTOMpAOTCs MIA0JIOHBI, BBIIIOJHEHHBIE B JEJIOBOM

CTHJIE.
Anumarmonnoe oopmieHue

J OcHoBHasi pojib aHMMAllUM — JO3UPOBaHUS HHPOpMAIUU. AyIuUTOpHUs, Kak
MpaBUIIO, Iy4ylle BOCIPUHUMAET HWH(OPMALUIO TOPUUSIMH, HEOOJIBIIUMUA 3PUTEIbHBIMU
dparmeHTamMH.

J AHUMAITUS WCTHONB3YeTCs JUIS TIPUBJICUYCHUS BHUMAHUS WIH JEMOHCTPAIHH
pa3BUTHSL KaKOro-mb0 mporecca

. He ctout 3moynotpedinsaTe aHuMaImoHHBIME 3 QeKTamu, KOTOPbIE OTBICKAIOT OT
COJIepKaHUs WIIH YTOMIISIIOT TJIa3a YMTAIOIIIETO.

. Oco0eHHO HEXeTaTenbHO YacTO€ HCIOJB30BAHHE TaKHMX aHWMAIlMOHHBIX
3¢ (PeKTOoB KaK BBUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE MOSBICHUE TEKCTA.

3ByKoBO€ opopMIIeHHE

J My3bIKallbHOE COMPOBOKJIEHUE MPU3BAHO OTPA3UTh CYTh WM TOAYEPKHYTH
0COOEHHOCTH TEMBbI Cllaiiia MM BCel NMpe3eHTalluH, CO3/aTh ONpPEIETIeHHBIH 3MOIMOHATBHBIN
HAacCTpOM.

° My3biky 1ienecooOpa3HO BKJIIOYaTh TOTAA, KOT/Aa Tpe3eHTanus HAeT 0e3
CJIOBECHOT'O COMPOBOXKJICHHUSI.
° 3BYKOBOE COMPOBOKACHHIE MCIIOIB3YETCS TOJBKO MO HEOOXOIUMOCTH, TOCKOIIBKY

nake GoHOBast TUXask My3bIKa CO3/IAeT U3IHMIIHUMA [ITyM U MEIIAET BOCIPUATHIO COAEPIKAHUS.



J Heo6xoanmo BEIOpaTh ONTHMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI CIIBIIIAH BCEM
CIIymaTeneM, HO He ObLT OTTyIIUTEIbHBIM.
I'paduueckoe opopmieHue

. Pucynku, ¢ororpaduu, pauarpamMmbl TPU3BAaHBI  JOMOJIHUTH  TEKCTOBYIO
H(OpMAIHIO WK TIepeaaTh e€ B 0ojiee HArJISAHOM BH/IC.

. Henb3st npencraBisiTh pUCYHKH B (OTO IJIOXOr0 Ka4eCTBa MJIM C MCKaKCHHBIMU
[PONOPLIUSAMH.

J XKenarenpHo, YTOOBI HU300pakeHHEe OBUIO HE CTOJIBKO (POHOM, CKOJBKO
WUTIOCTPALMed, PaBHOIM IO CMBICIY CaMOMY TEKCTY, YTOOBI IOMOYb II0-HOBOMY MOHSTH H
PACKpBITH €ro.

J Crnenyer m30eraTb HEKOPPEKTHBIX HJUIIOCTPALUi, KOTOpPBIE HEMPABUIIBHO HIIH
JIBYCMBICJICHHO OTPaKat0T CMBICII HH(POPMALIHH.
J Heo6xoanMo 1mo3a00TUTBCS O PAaBHOMEPHOM M PAllMOHAIBHOM HCIOJIb30BAHUHU

IIPOCTPAHCTBA Ha cllaiijie: eciii TeKCT NepBUYEH, TO TEKCTOBOM ()parMeHT pa3MelaeTcs B JIEBOM
BEPXHEM YTITy, a TpapMuecKuii pUCYHOK BHU3Y CIIpaBa U HA000POT.

. Wnnmroctpanii peKOMEHIYETCS  COMPOBOXKAATh  MOSICHUTEIBHBIM — TEKCTOM.
[Toanucu K KapTMHKaM JIydlle BBIIOJHATH COOKY MJIM CHHU3Y, €CJIM 3TO TOJIBKO HE Ha3BaHUE
CaMoro ciaiaa.

o Ecnu rpadudeckoe n3o0pakeHHe HCIONB3YyeTcs B KadecTBe (pOHA, TO TEKCT Ha
3TOM (OHE JI0JIKEH OBITh XOPOILIO YUTAEM.

Tabnuibl U cXeMbl

o He crout BCTaBIATh B Npe3eHTALUIO OosbLIME TaOJMMLBI — OHU TPYIAHBI IS
BocripusThA. Jlydiie 3aMeHUTh UX rpaduKamMu, TOCTPOCHHBIMHA HAa OCHOBE 3THUX TAOJHII.

J Ecnu Bce ke TabnuIly MoKaszaTh HAJ0, TO CIEAYET OCTaBUTh KaK MOKHO MEHBIIIE
CTPOK H CTOJIOLIOB, OTOOPAB U Pa3MECTHB TOJIBKO CaMble B)KHBIC TAHHBIC.

J [Tpu ucnonb30BaHUM CXEM Ha ciaijiax HeoOXOAMMO BBIPOBHATH psbl OJIOKOB
CXEMBI, pacCTOSHHE MeXJ1y OJoKaMHu, J00aBUTh COEIWHUTEIbHBIE CXEMBbl INPH MOMOILU
UHCTPYMEHTOB ABTOQUTYD,

J [Ipy co3maHuMK CcXeM HYXHO YYUTBIBATH CBSI3b MEXKIY COCTaBHBIMHM YacTAMU
CXEMBI: €CJIM OHU PaBHO3HAYHBI, TO 3aMOJIHIIOTCS OJHUM MIPUPTOM, (POHOM U TEKCTOM, €CIIU €CTh
nepBocTeneHHass HWHQoOpManus, TO OHA BbBIACIAETCS OCOOBIM CHOCOOOM C IOMOIIbIO
OpraHU3alMOHHBIX THArpaMM.

Aynano- u BusieoopopmMiieHre

o Buneo, kuHO M Tene marepuanbl MOTYT OBITh HCIOJIB30BAHBI MOJTHOCTBIO MU
(dbparMeHTapHO B 3aBUCUMOCTH OT 11eJIeH, KOTOpBIE MPECIEAYIOTCS.

. [TponomxutensHOCTh (hrIbMa HE JOJKHA MpeBbIaTh 15-25 MUHYT, a pparmenra
— 4-6 MUHYT.

. Henp3s ucnonp3oBarte aBa (uiabmMa Ha OJHOM MEPONPUATHH, HO TOKa3aTh

¢dbparMeHTHI U3 IBYX (UIHMOB BIIOJTHE BO3MOXKHO.

IMoaroroBka k 3a4éTy. ['0TOBUTHCS K 3a4ETY HYKHO 3apaHEe U B HECKOJIBKO ATanoB. s
3TOrO:

. [IpocmatpuBaiiTe KOHCHEKTHI JEKIMH cpa3y mocie 3aHATHH. DTO MOMOXKET
p3306paTI)CSI C HCIMMOHATHBIMHX MOMEHTAMH JICKIIUHU X1 BO3HUKIIMMHU BOITPOCAMH, ITOKaA CIIC JICKIHA
CBEXa B ITaMSITH.

. berno mnpocmaTpuBaiiTe KOHCIEKTHI JI0 Hayaja CIEAYIOIIEro 3aHATHA. JTO
MMO3BOJIUT «OCBCKUTH» MNPCABIAYIIYIO JICKOWUIO W IIOATOTOBUTLCA K BOCIPUATHUIO HOBOI'O
Marepuaa.

. Kaxyto Hezento oTBoIMTE BpeMs JIsl HOBTOPEHUS MPOIIGHHOT0 MaTepuara.

HenocpencTBeHHO npy MOATOTOBKE:

L4 YHOpﬂI[O‘II)TC CBOM KOHCIICKTHI, 3aIIMCH, 3a1aHN.



. [TpukuHBTE BpeMs, HEOOXOAMMOE BaM JJisi TIOBTOPEHUS KaxKIou yactu (OJI0Ka)
MaTrepuaa, BBIHOCUMOTO Ha 3a4er.

J CocraBbTe paciMcaHHe ¢ y4€TOM CKOPOCTH IIOBTOPEHUS MaTepuaa, JJisl 4ero

. Paznenure Bompochl s 3au€ra Ha 3HAKOMbIe (MO JIEKIIMOHHOMY KYpCY,
ceMHUHapaM, KOHCIEKTUPOBAHUIO), KOTOPbIE MOTPEOYIOT JIUIIL MOBTOPEHUSI U HOBBIE, KOTOPHIE
MPUAETCS OCBAaMBATh CAMOCTOATENbHO. HauHuTe ¢ TEM XOPOII0 BaM U3BECTHBIX U 3aKPEIIUTE UX C
MOMOIIbI0 KOHCHEKTa M y4eOHUKA. 3aTeM MOMOJHUTE CBOW TEOpPETHUECKUH Oarak HOBBIMU
3HAHUSIMH, 00513aTEIILHO BOCIOJIF30BABIINCH PEKOMEHIOBAHHOH JINTEPATYPOH.

. [IpaBUABHO HCMONB3YHTE KOHCYJIbTALUHU, KOTOpBIE MPOBOAUT IIPENOJIaBATENb.
[Ipuxoaure Ha HUX C 3apaHee MPOpabOTaHHBIMU CAMOCTOSITENIbHO Bompocamu. Bbl mMoxkere
MOJIYYUTh Pa3bsCHEHHE 10 TIOBOJIY CJIIOXKHBIX, HE 10 KOHIIA TOHSATHIX TEM, HO HE paCCUUTHIBANTE
BO BpeMs KOHCYJIbTAllMU HAa UCUYEPIIBIBAIONIYIO0 HH(OPMALIUU MO COAECPIKAHUIO BCETO Kypca.
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