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JIner aktyaamzanuu padodeil mporpaMmsl

Pabouas mporpamma nepecMoTpeHa, 00cyxieHa u ogo0pena uist peanusarmu B 2022 - 2023
yueOHOM roy Ha 3aceqanuu kageapsl Ilemarormyeckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

[Iporokomor 20 . Ne

3aB. kadenpoii C.C. Benukanosa

PaGouas mporpamma nepecMoTpeHa, o0CcykieHa u oo0peHa uist peanm3armn B 2023 - 2024
yueOHOM rony Ha 3aceqannu Kadeapsl Ilemarormyeckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom oT 20 . Ne

3aB. kadenpoii C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa u oo0pena uist peanm3armu B 2024 - 2025
yueOHOM rony Ha 3aceqannu Kadeapsl Ilemarormyeckoro oOpa3oBaHus U JOKYMEHTOBEICHUS

[Iporoxom oT 20 1. Ne

3aB. kadenpoit C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, 00CcykieHa 1 oo0penHa it peanm3armu B 2025 - 2026
y4eOHOM Toly Ha 3acenanuu kadeapsl [lemaroruueckoro oopa3oBaHus U JOKYMEHTOBEICHHS

[IpoTokomor 20 . Ne

3aB. kadenpoit C.C. Benukanosa

Paboyas nmporpamma nepecMoTpeHa, 00CyxieHa 1 o100peHa s peanusaruu B 2026 - 2027
y4eOHOM roay Ha 3acenanuu kadeapel Ilemarorunyeckoro o6pa3oBaHus U TOKYMEHTOBEICHUS

[IpoTtokonm oT 20 . Ne
3aB. kadenpoit C.C. BenukanoBa




1 Ilesin ocBOeHMS TUCHUILINHBI (MOTYJISA)

* BBISIBJIICHUE CTIEHU(HUKN OpPraHU3aluyd U JOKYMEHTUPOBAaHUS pabOTHl C 0OpameHus MU
rpaXkJlaH KaK OTHOCUTEIFHO CaMOCTOSTEIILHOM CUCTEMBI JENIONPOU3BOICTBA TOCYAAPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPABJICHUS; pACCMOTPEHHE HOPMATHBHO-METOJMUECKOM Oa3bl
OpraHu3aluy U JJOKyMEHTHPOBAHUS PaOOTHI C 0OpalIeHUAMH TpakKaaH Ha (heaepaTbHOM YpOBHE,
ypoBHE cyObekTa P®D, B OTAECTBHBIX OpraHU3aIMAX, OCYLIECTBISIOMIMX MyOJINYHO 3HAYUMBIC

byHKIMH.

2 MecTo THCHMIIMHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHOil MPorpaMmsl

Jucuunnuna Opranuzanust paboTbl ¢ 00palleHUsAMH TpaXkJaH BXOJUT B 00s3aTENbYIO
4yacTh y4eOHOTI0 I1aHa 00pa30BaTENbHOM IPOrPAMMBI.

JUia  u3ydeHus  JUCUUIUIMHBI ~ HEOOXOAMMBbI  3HaHMA  (YMEHMS,  BIAJCHUSA),
c(OpMUPOBaHHBIE B PE3YJIbTATE U3YUEHUSI JUCIUILINH/ IPAKTUK:

I'ocynapcTBeHHbIE, MyHULIUIIATIbHBIE U BEJOMCTBEHHBIE apXUBBI

[IpousBoicTBEHHAs — IPEAIUIIOMHAs PAKTUKA

O06paboTkH 1 3aU1UTa JOKYMEHTUPOBAHHOM NH(pOpMaIIun

[IpakTHKyM 110 COCTaBIEHUIO U OPOPMIIEHHUIO CITY>KEOHBIX JOKYMEHTOB

HopmaTtuBHnast 6a3a 1e710BOro nuchbma

JIMHrBUCTHYECKHE OCHOBBI JIEIOBOTO MUChMa

JlokymMeHTalloHHOE 0OeciedeHre rocyJapCTBEHHOTO ycTpoiicTBa B PD

OCHOBBI CEKpETapCKOTo 00CTyKUBaAHUS

[Tonuronorus

[ToaroToBka Kk cyraue v caya rocyAapCcTBEHHOTO SK3aMeHa

Opranu3zanys 1 TEXHOJIOTHS JOKYMEHTAllMOHHOTO 00ecnieueHs yIpaBlIeHus

[IpousBoicTBEHHAS - MPOEKTHAS PAKTUKA

JlokymeHTalMoHHOe oOecredeHre AESITeIbHOCTH OPraHOB TOCYJapCTBEHHOM BJACTH,
yIpaBiIeHUS U MOBEIOMCTBEHHBIX OpraHu3alui

JlokyMeHTOBeIcHHE

[IpousBocTBEHHAs - MPAKTUKA MO MOJYyYEHHUIO MPO(EeCcCHOHAIbHBIX YMEHUNW U OIbITa
podeccnoHabHOM NesITeNbHOCTH

CoBpemeHHast opranu3als rocylapcTBeHHbIX yupexaeHuit Poccuun

JlenoBasi KOMMYHHKAIUS HA PYCCKOM SI3bIKE

JlokyMeHTaIoHHOE 00ecreyeHe aIMUHUCTPATUBHBIX OTHOIICHU B PD

Ucropus (Ucropus Poccun, Beceobmas uctopus)

3HaHus (YMEHHUS, BJIQJICHUS), MIOJIyY€HHBIE MPU W3YYEHUU JAHHOW TUCHHUIUIMHBI OyIyT
HEO0OXO0IUMBI JJ1s1 U3YyYESHHUS] AUCIUILITUH/TIPAKTHK:

I'ocynapcTBeHHbIE, MyHUIIUTIATIbHBIE U BEOMCTBEHHBIE apXHUBBI

JlenoBas nepenucka

JlokyMeHTaIlMOHHOE 00ecTeyeH e IpaX1aHCKUX OTHOLIeH!H B PD

JlokyMeHTHas TMHTBUCTHUKA

Hopmarusnas 6a3a nenoBoro nucbma

[IpakTKyM 110 COCTaBIEHUIO U OPOPMIICHHUIO CITY>KEOHBIX JOKYyMEHTOB

Jlenonpon3BoACTBO MyHUIMITATIBHBIX YUPEKICHUN

JIOKyMEHTallMOHHOE ~ oOecreueHre YOpaBiIeHHs Ha MPEANpUATUAX  Pa3IMUHBIX
OpraHu3alMOHHO-TIPABOBBIX HOPM

IToaroToBKa K 3alUTe U 3aIIMTa BBITYCKHON KBAIM(HUKAIIMOHHON pabOThI

IIpou3BoacTBEHHAS — IPEAMIIIIOMHAS TPAKTHUKA

JIoKyMeHTallMOHHOE 00ecrieyeHne AeATeIbHOCTH OPraHOB MECTHOTO CaMOYIIPaBJICHUS U
MYHHIIUITATBHBIX OPTaHu3alnui



JIokyMeHTaluss 10 COLMAIBHO-TICUXOJOTUYECKOMY pPETYJIMPOBAHUID B TPYAOBBIX

KOJIJICKTHBAX

NudopmanronHoe odecrieueHre yrpaBaeHUs

IloaroroBka
IloaroroBka

K TIPOIEAYPE 3alIUTHI U 3aIIUTA BBITYCKHOW KBATU(UKAIIMOHHON paOOTHI
K cJlaye U cJlaya rocyAapCTBEHHOI0 3K3aMEHa

3 KoMnerenuun oﬁyqalomerom, Q)OpanyeMble B pe3yJibTaTe OCBOCHUSA

JTUCIHHUIIINH

bl (MOYJIS1) U INIAHMPYeMble pe3yJibTaThl 00y4eHHUs

B pesynbpTaTe ocBoOeHuUs qUCHUILTUHBI (MOys1) «Opranusaius padoTel ¢ oOpalieHUusIMU
rpakJian» 00yJaronuics J0HKEH 00J1a1aTh CIESTYIONUMU KOMIIETEHIIUSAMH:

Ko mnnukaropa

Nuaukatop 10CTHKEHUS KOMIIETEHIUH

VYK-11 Cnocoben popMupoBaTh HETEPIHUMOE OTHOIIECHHE K KOPPYIIIHOHHOMY ITOBEJICHUIO

YK-11.1 Omnpenenser Kpyr KOPpYNLUHUOHHBIX PUCKOB B paMKax IMOCTaBICHHON LENH U
npenjgaraeT  cmocoObl  UX  YCTpPAaHEHHUs, OLEHUBAaeT C  IO3MULHUHU
AHTUKOPPYINIIMOHHOIO 3aKOHOJIaTEJIbCTBA

YK-11.2 [Inanupyer peanmsanuio 3ajad B 30HE CBOEM OTBETCTBEHHOCTU C Y4ETOM

HMEIOIINXCA PECYPCOB M OTPAaHUYEHUM, JCHCTBYIOIIUX IPABOBBIX HOPM
AHTHUKOPPYILIIMOHHOTO 3aKOHOIATEIHCTBA

OIIK-1 CnocoGeH npuMeHATh Ha 0a30BOM YpOBHE 3HAaHUS HCTOPUYECKUX HAYK MPU PEIICHUU
3aJa4 B chepe cBoeH MpodeccnoHaIbHOM JeITEILHOCTH,

OIIK-1.1 3HAaeT UCTOPUIO M COBPEMEHHYIO OpraHHU3alUI0 CHUCTEMbI OPraHOB
rOCyJapCTBEHHON BIAcTH W ynpasieHuss B P®, opraHoB MecTHOro
CaMOVIIPABJICHUS W OpraHu3aIui

OIlK-1.2 Brameer HaBhIKaMu TOWCKAa W OTOOpa MCTOYHHUKOB, KOTOPBIC BAKHBI JISI

KOHKPETHO-UCTOPHYECKOTO  MCCIENOBAHUSA C  y4EeTOM  IICHHOCTH
JOKYMEHTAJIPHOTO HWCTOYHHMKA KaK YacTH HMCTOPUYECKOTO HACIeIus W
aKTHBa OPraHU3allin1

OIIK-2 CrocobeH H

axoJMTh OPraHU3alMOHHO-YIIPaBICHYECKUE PELICHHS PU PEeIICHUH 3a/1a4 B

cepe cBoeii npodeccHoHANIBHON NI TEILHOCTH;

OIlK-2.1 OnpenenseT ey 1 3aJ1a4u yIIpaBieHUs B cepe cBoeH nmpodecCuoHaIbHON
JCSTEIIbHOCTH

OIlIK-2.2 Hcnonb3yeT OCHOBHBIE METOIBI M MPUEMBbI OpPTaHU3AIMH, TUIAHUPOBAHUS,
MOTHBAIlUH, KOOPJHMHAIMKM € KOHTPOJIA IpOIEeccoB B cdepe CBoeH
1po(heCCUOHATILHOMU SSITeITbHOCTH

OIIK-2.3 YMeer uaeHTU(GUIUPOBATH TPEOOBAHHMS HOPMATHBHO-TIPABOBOM Cpeabl K

CcBOEH HpO(beCCHOHaHBHOﬁ JCATCIIbHOCTH U ACATCIIBHOCTHU OpraHu3alinuu




4. CTpyKTypa, 00b€éM U coaep:KaHue T CHHUIIIMHBI (MOXYJIs1)
OO0mast TpyI0eMKOCTh AMCIUILTUHBI COCTaBlsieT 3 3a4eTHhIX eaunuil 108 akaa. dacoB, B TOM
qHCIIe:
— KoHTakTHas pabora — 40,6 akaj. 4acos:
— aynuTopHas — 6 akaJl. 9acos;
— BHeayuTopHas — 34,6 akaJl. 4acos;
— camocTosTenbpHas pabota — 58,7 akaj. 4acos;
— B (hopMe MpaKTHUECKOM MOATOTOBKY — 2 aKal. 4ac;
— IMOATOTOBKA K 9K3aMeHy — 8,7 akaj. gac

dopma aTTecTaluy - SK3aMEH

AynuropHast I =
KoHTaKTHas pabora | 3 = ®dopwma TeKyero
Paspen/ Tema 2 (B axaz. uacax) £ g‘ Bux . KOHTPOIIA Kon
> % S| caMOCTOATENBHOM | yCIeBaeMOCTH U
JIACIUTUTAHBI < § s paboTeI HPOMEKyTOTHOi KOMIICTCHIIUH
Tex. | 7120 | mpaxr. s 58“ aTTeCTAIH
3aH. 3aH. | &
1. PA3JEJI 1. OBIIAA
XAPAKTEPUCTUKA
HMHCTUTYTA OBPAHlEHI/Iﬁ
I'PAXXJIAH B POCCHUI
Pazpaborka
raoccapus K TeMe,
pasneny, Kypcy,
npoOieme.
Pemenue tecta
Tlouck
JIOTIOTHUTENBHON Tpaxmaaeckoe
1.1 Tema 1. OGpamieHue HH(I)OpMaP 1 o 3aganue 1 YR-1L1,
N 3aJIaHHOM TeMe VK-11.2,
rpakIaH Kak BaKHEUIast (pabora ¢ Tecr k pazneny 1 OIIK-1.1,
(bopma yuacTui rpakaan B o |, 50 spp 1 | 6ubmmorpaduuec Mrorosoe OITK-1.2,
yIpaBICHHN TECTUPOBAHHUE
JEMOKPATHYECKUM KUM MaTCpHATTAMIL, KonrtponbsHas OIK-2.1,
TI'OCTamn). OIIK-2.2,
rocysapersom CamocTosTensHOe 3p abora OIlK-2.3
U3y4YCHUE YUCOHOM K3ameH
Y HAY4YHO JIUTEepa-
TYpBL
CocraBnenue
TaOJHII.
KonTponbnas
pabora




1.2 Tema 2.
HopmartuBHo-paBoBOE
peryiupoBaHue MpoLeccoB
paccMoTpeHust oOpaleHui
rpak1aH PO,
WHOCTPAHHBIX TPaXIaH MU
nunl 0e3 rpa)1aHCTBa

0,5/0,51

0,5/0,51

Pa3pabotka
ryI0ccapus K TeMe,
pasneny, Kypcy,
npodeme.
Pemenwne tecta
Ionck
JIOTIOJTHUTENTBHOM
UH(POPMAIHH 10
3a/laH-HOU TeMe
(paborta ¢
oubnrorpaduyec
KM MaTepHallaMy,
I'OCTammu).
CamocrosTensHoe
u3ydyeHue yueOHoi
1 HAYYHO
JIUTEPATYPBL.
CocraBieHue
Tabnu.
KonTponbsHas
pabora.

IIpaktuueckoe
3anaHue 1
Tect k pazneny 1
Hrorosoe
TECTHPOBAHUE
KonTponbHas
paborta
Ok3aMeH

YK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

1.3 Tema 3. Hcropus
CTAQHOBJICHHS U Pa3BHUTHSA
OTEYECTBEHHOT'O
HWHCTUTYTA oOparieHuit
rpaxxiaH

Pazpaborka
rJ0ccapus K TeMe,
paszeiny, Kypcy,
npobieme.
Pemenne tecta
Tlouck
JTOTIOTHUTENBHON
UHPOPMAIIH IO
3a7]aH-HOU TeMe
(pabora c
6ubnuorpaguyec
KUM MaTepHanaMH,
T'OCTamu).Camo
CTOSITENIbHOE
U3y4YCHUE YYCOHOM
Y Hay4HO
JIUTEPaTypBhl.
Cocrasienue
TaOJHII.
Koutponbnas
pabora

[IpakTrueckoe
3ananue 1
Tecr k paznmeny 1
Hrorosoe
TECTUPOBAHUE
Koutponbhas
pabora
Ok3aMeH

YK-11.1,
YK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3




1.4 Knaccudukamms u
CHUCTEMATH3ALIHS
oOpalleHuil rpaxxaas

0,5/0,51

0,5/0,51

Pa3pabotka
TJIOCCapHs K TEME,
paszeny, Kypcy,
npodeme.
Pemenwne tecta

Ionck
JIOTIOJTHATENBHON
UH(POPMAIHH 10

3aJJAaHHOU Teme
(paborta ¢
oubnurorpaduyec
KUM MaTepHaiaMH,
I'OCTamu, u np.
HOPMATHUBHBIMU
aKTaMH).
CamocrosiTennsHOe
u3ydyeHue yueOHoi
Y HAy4HO
JIUTEPATYPHI.
Cocrasienue
Tabnui.
KonTponbHas
pabora

IIpaktuueckoe
3anaHue 1
Tecr k paznmeny 1
Urorosoe
TECTHPOBAHHUE
KonTponbHas
paborta
Ok3aMeH

YK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

15 OcobennocTu
odopmiieHnst  oOpaleHus
rpaxIaH W OTBETOB Ha
Hux. Kommosunust, si3bIK 1
CTHIb  OOpalieHuid U
OTBETOB Ha HUX

0,5/0,51

Pazpaborka
rJ0ccapus K TeMe,
paszeny, Kypcy,
npobieme.
Pemenue tecta
Tlouck
JIOTIOTHUTENBHON
UHPOPMAIIH IO
3aJlaHHON Teme
(pabora c
6ubnuorpaguyec
KUM MaTepHaiaMH,

T'OCTamu u np.
HOPMaTUBHBIMU
aKTaMH).
CamocTosTensHOe
U3yUYCHUE YYCOHOM
Y Hay4HO
JIUTEPaTypBhl.
CocraBnenue
TaOJHII.
Kontponbnas
pabora.

[IpakTrueckoe
3ananue 1
Tecr k paznmeny 1
Hrorosoe
TECTUPOBAHUE
Kontponbhas
pabora
Ok3aMeH

YK-11.1,
YK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

HUroro no pazneny

1,5/1,51

1,5/1,51

27

2. PA3JIE
TEXHOJIOTMYECKA ST
LETTOYKA

I'PAXKJIAH

JAEJIOITIPOU3BOACTBA IIO
PABOTE C OBPAIIEHUAMUI




2.1 TlpueM W mnepBUYHAS
00paboTKa MUCHMEHHBIX U
YCTHBIX obparteHui
rpaxciaH

0,5/0,51

0,2/0,21

Pa3pabotka
TJIOCCapHs K TEME,
pasneny, Kypcy,
npodeme.
Pemenwne tecta
Ionck
JIOTIOJTHUTENTBHOM
UH(POPMAIHH 10
3alaHHOM TeMe
(paborta ¢
oubnurorpaduyec
KUM MaTepHaiaMH,
I'OCTawmu u np.
HOPMATHUBHBIMU
aKTaMH).
CamocTosTenbHOe
u3ydyeHue yueOHoi
Y HAy4HO
JIUTEPATYPHI.
CocraBieHue
Tabnui.
KonTponbHas
pabora.

IIpaktuueckoe
3aJaHue 2
Tect k pazneny 2
Hrorosoe
TECTHPOBAHHUE
KonTponbHas
paborta
Ok3aMeH

YK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

2.2 Tema 2. Perucrpanus
oOpalleHui rpaxaaH

0,2/0,21

Pazpaborka
rJ0ccapus K TeMe,
paszeiny, Kypcy,
npobieme.
Pemenue tecta
Tlouck
JIOTIOTHUTENBHON
UHPOPMAIIH IO
3aJlaHHON Teme
(pabora c
6ubnuorpaguyec
KUM MaTepHaiaMH,
T'OCTamu u np.
HOPMaTUBHBIMU
aKTaMH).
CamocTosTensHOe
U3yUYCHUE YYCOHOM
Y Hay4HO
JIUTEPaTypBhl.
CocraBnenue
TaOJHII.
Kontponbnas
pabora.

[IpakTrueckoe
3aJlaHue 2

Tecr k paznmeny 2

Urorosoe
TECTUPOBAHUE
Kontponbhas

pabora

DK3aMeH

YK-11.1,
YK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3




2.3 OtnpaBka Ha
paccMoTpeHHe
pyKkoBomuTem0  (HOKNIax
PYKOBOJTUITEITIO 0
3aperucTpUpOBaH-HOM
oOpallleHuy Juls IPUHATUSL
pelienys)

Pa3paborka
TJIOCCapHs K TEME,
pasneny, Kypcy,
npo-6ieme.
Pemenue tecta
Ionck
JIOTIOJTHUTENb-HON
UH(POPMAIHH 10
3a/laH-HOU TeMe
(pabora ¢ 6ubIHO
-rpaduaeckiuM
MaTepHaaamu,
I'OCTawmu u nip.
HOPMATUBHBIMHU
aKTaMH).
CamocTosTensHoe
u3ydyeHue yueOHoi
1 HAy4HO
JIUTEPATYpPHI.
CocraBieHue
Tabnu.
KonTponbsHas
pabora.

IIpaktuueckoe
3aJaHue 2
Tect k pazneny 2
Hrorosoe
TECTHPOBAHHUE
KonTponbHas
pabora
Ok3aMeH

YK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

2.4 Tema 4.KoHTponb HaJ
HCIIOJIHEHHEM O0pallieHui

0,1/0,11

Pazpaborka
rJ0ccapus K TeMe,
paszeiny, Kypcy,
npoOieme.
Pemenue tecta
Tlouck
JIOTIOTHUTENBHON
UHPOPMAIIH IO
3a7laH-HOU TeMe
(pabora c
6ubnuorpaguyec
KUM MaTepHaiaMH,

T'OCTamu u np.
HOPMaTUBHBIMU
aKTaMH).
CamocrosTensHOe
U3y4YCHUE YYCOHOM
Y Hay4HO
JIUTEPaTypEIL.
CocraBnenue
TaOJHII.
KonTponbnas
pabora.

[IpakTrueckoe
3aJlaHue 2
Tecr k paznmeny 2
Hrorosoe
TECTUPOBAHUE
KonTponbhas
pabora
Ok3aMeH

YK-11.1,
YK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3




Pa3pabotka
rioccapusi K TeMe,
paszeny, Kypcy,
npodeme.
Pemenue tecra
ITouck
JIOTIOJTHUTETbHOM
UH(POPMAIHH 10

pabora

3a/laH-HOU TeMe Hpaxmiieckoe
A 3aaHue 2 VK-11.1,
(pabora ¢ 6ubIHO 5 5
rpadecKam TecT k pazneny YK-11.2,
25 Tema 5. Cusarue ¢ P Hrorosoe OIlK-1.1,
0,2/0,2H| 5 MaTepuanamu,
KOHTPOJIA FOCTamu 1 1 TECTUPOBAHUE OIIK-1.2,
HO MaTHBHHMl; KonrponbHas OIIK-2.2,
P paborta OIIK-2.3
aKTaMu). SK3anMeH
CaMoCTOsATEEHOE
u3ydyeHue yueOHoi
Y HAy4HO
JIUTEPATYPHI.
CocraBlieHne
Ta0IHII.
KonTponbHas
pabora.
Pazpaborka
rJ0ccapus K TeMe,
pasneny, Kypcy,
npobieme.
Pemenue tecra
TTouck
JIOTIOJTHUTEITbHOM
HHOPMAIIHH TIO0 [IpakTrueckoe
SAAH-HON TeME 3aJjaHue 2 YK-11.1,
ﬂ( aGoTa C Tecr k paznmeny 2 VK-11.2,
2.6 OpraHuzanus JUYHOTO P Hrorosoe OIlK-1.1,
0,1/0,11| 3,7 | bubnuorpaduyec
rpuemMa rpaxaH TECTUPOBAHHE OIlK-1.2,
KUM MaTephaliaMH,
TOCTawm) KonrtponbsHas OIlK-2.2,
’ pabora OIlK-2.3
CaMoCTOsATEIBHOE
o DK3aMeH
U3y4YCHUE YYCOHOM
U Hay4HO
JIUTEPATYPBHI.
CocraBiienne
TaOIuIL.
KonTponbnas




2.7 OrtnpaBka OTBETOB Ha
oOparieHus

0,5/0,51

Pa3pabotka

paszeny, Kypcy,
npodeme.
Pemenue Tecra
Ilouck

UH(POPMAIHH 10
3alaHHOM TeMe
(paborta ¢
oubnurorpaduyec

I'OCTawmu u np.
HOPMAaTUBHBIMHU
aKTaMH).

Y HAy4HO
JIUTEPATYPHI.
Cocrasienue
TaOIHII.
KonTponbHas
pabora.

TJIoccapus K TCME,

JIOIIOJTHUTEILHOM

KUM MaTepuaiaMy,

CamocrosTensHoe
u3ydyeHue yueOHoi

IIpaktuueckoe
3aJaHue 2
TecT k pazneny 2
Urorosoe
TECTHPOBAHHUE
KonTponbHas
paborta
Ok3aMeH

YK-11.1,
VK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3

2.8 Ananu3 oOpalieHuit

0,2/0,21

Pazpaborka
rJ0ccapus K TeMe,
paszeny, Kypcy,
npobieme.
Pemenue tecta
Tlouck
JIOTIOTHUTENBHON
UHPOPMAIIH IO
3a7]aH-HOU TeMe
(pabora c
6ubnuorpaguyec
KUM MaTepHaiaMH,
T'OCTamu u np.
HOPMaTUBHBIMU
aKTaMH ).
CamocTosTensHOe
U3yUYCHUE YYCOHOM
Y Hay4HO
JIUTEPaTypBhl.
CocraBnenue
TaOJHII.
Kontponbnas
pabora.

[IpakTrueckoe
3aJlaHue 2
Tecr k pazneny 2
Hrorosoe
TECTUPOBAHUE
Kontponbhas
pabora
Ok3aMeH

YK-11.1,
YK-11.2,
OIIK-1.1,
OIIK-1.2,
OIIK-2.2,
OIIK-2.3




Pa3pabotka
rioccapusi K TeMe,
paszeny, Kypcy,
npodeme.
Pemenue tecra
ITouck
JIOTIOJTHUTETbHOM
UH(POPMAIHH 10

3ATAHHOMN TeMe [IpakTrueckoe
Izpa60Ta c 3aiaHue 2 YK-11.1,
2.9 XpaHeHue u oubnumorpaduyaec Tec;;(ggg:gy 2 (3)1§1-<1.11 21
¢dopmupoBaHHE IeN  TI0 /11 2 |kuM MaTepHanamy, TecTHpOBaHHE OHK-1.2,
obpameHmsM rpaxian gooi];g:};i% KoHnTponpHas OIlK-2.2,
paKTaMI/I) paborta OIIK-2.3
CamocrosTenbHOe Ixsamen
u3ydyeHue yueOHoi
Y HAy4HO
JIUTEPATYPHI.
Cocrasienue
TaOIHII.
KonrponbsHas
pabora.
Wroro no pazaeny 0,5/0,51 2,5/2,5U| 31,7
Hroro 3a cemecTp 221 4/41 | 58,7 SK3aMEH
Hroro no gucturuiiie 221 4/41 | 58,7 9K3aMEH




5 O0pa3oBaTe/ibHbIE TEXHOJIOTHH

B mpouecc oOyuenus ans (opMUpOBaHHS KOMIIETEHIMM Ha 3asBICHHOM YpPOBHE
UCTOJB3YIOTCS  pa3NuyHble 00pa3oBaTelbHblE W WHPOPMALMOHHBIE TEXHOJOTHH IS
OpraHu3aluy yueOHO-TI03HABATENbHON, YaCTUYHO-TIONCKOBOH, PENPOJTYKTUBHOHN ESTEIbHOCTH
CTYICHTOB.

OOyueHne HauyMHAETCS C TPUMEHEHHsS TEXHOJOTMU LEJIENOoJIaraHusi, B YacTHOCTH,
OOBSICHAETCSI, YTO BBITYCKHUKMA JAaHHOTO HANpaBJICHUS JOJDKHBI YMETh 0OecreynBaTh
OpraHM3alMI0 U JIOKYMEHTHPOBAHHME padOThl C OOpalleHUSIMU TpakJaH KaK OTHOCHTEIIbHO
3aMKHYTBI IUKI JOKYMEHTOOOOpOTa OpraHOB BIACTH M OTHCIBHBIX YUYeOHbBIE 3aaauu
bopMyIUpYIOTCS ~ UCXOIS W3  IENel,  ONPEeNelCHHBIX  3aKOHOJATEeIhCTBOM P,
periiaMeHTHpyroIeM padoTy ¢ oOpanieHusiMu rpaxaad B PO u cyorekrax PO.

CryneHTam npeajaraercs MOCTPOUTh MOJENIb OpraHu3allud JEJIONPOU3BOJCTBA 10
oOpallleHHsM TpaxJaH B OpraHax TOCYJapCTBEHHOM BIJIACTH, HAa OCHOBAaHUHM KOTOPOM
BBICTPAMBAIOTCSI MOJEIU B OpraHax MECTHOTO CaMOYIpPABJIEHUS W OTIEJIbHBIX OpraHU3alUsX.
MonenpoBaHue MCNOIb3yeTCsl MpPU MPOEKTHPOBAHMM IAKeTa JOKYMEHTOB Uil MOpTdoiaHo,
BKJIIOUYAIOLIETO COCTaBJICHHE M OQPOPMIICHHE JIOKYMEHTOB IO COIPOBOXKJEHUIO pabOThI C
oOpallleHUssMH  TrpaxkJaH  (CIpaBKU-HAallOMHUHAHMS ~ 00  HCIOJIHEHUU  IOpPY4YEHUH,
COMPOBOJIUTENBHOTO MUChbMA, YBEAOMIIEHUS T'PaXJaHUHY O HANpaBJIEHUU €ro oOpallleHus Ha
paccMoTpeHHue, peructpanuoHHO-koHTposibHOM kapTel (PKK), xypHama peructpauuu
oOpallleHui TpaxkJiaH), a TakXKe IMPU MPOBEACHUU JIEIOBBIX UTP, UMUTHUPYIOLIUX BCE 3TaIlbl
paboTHI ¢ )xaI00aMu, 3asBIICHUSMH U TPEUIOKEHUSIMH.

B nouckoBoii MmeTo1 ocymiecTBisieTcs ¢ npuMeHeHneM MHTepHera, paboToil ¢ mpaBOBbHIM
noptasnoM «Koncynbrant [lnrocy, «"apant», opuiinaibHbIM CalTOM OPraHOB TOCYJapCTBEHHOMN
BJIACTH U MECTHOTO CaMOYIIPaBJICHUS

Pabota mo ¢opMupoBaHWIO Ha3BaHHBIX BBINIE NPO(PECCHOHATBHBIX KOMIICTCHITHA
OCYILIECTBIISIETCS, B TOM YHUCJIE, B UHTEPAKTUBHOM (hopMe Ha MPAKTUUECKUX 3aHATUIX — JI€TI0Bast
urpa «Pabora ¢ MUCbMEHHBIMH OOpaIIeHUsIMU Tpakaan», «PaboTa ¢ ycTHRIMU OOpameHusIMU
rpaXKaaH», TNIe CTYAEHThl MPOUTPHIBAIOT pa3Hble posnu «Creuuaiuct oThena mo padbore ¢
oOpareHusMu rpaxaan», «PykoBoaurensy, «I paknanu (3assBuTeb)», «Cekperapb» U ap.

J1J1s KOHTPOJI penpPOIYKTUBHON IEATEIHHOCTH CTYIEHTOB UCIOJIb3YETCSI TECTUPOBAHUE.

Texnosorueii MOHUTOPUHTA PE3yIbTATOB OOPa30BATENLHOM JESITENBHOCTU SIBISETCS
3a-yeT. OIlleHKa BBICTABIIETCS Ha OCHOBE MPOBEPKU MOATOTOBICHHOTO MOPT(OIHO,
MO3BOJISIFOIIETO YYUTHIBATh PE3YJAbTaThl, JOCTUTHYTBIE CTYIEHTOM B Pa3HOOOpPA3HBIX BHAAX
NEeSITeIbHOCTH — Ha JICKIUSAX, MPAKTHUYECKUX 3aHATUSAX, NPH TECTUPOBAHUU, NMPOEKTUPOBAHUU
KOJUIEKIIMH JTIOKYy-MEHTOB. J[aHHas TEXHOJIOTHUS SBISETCS BAXKHBIM JIEMEHTOM JESITEIbHOCTHOTO
1moaxo/ia B oOyueHuu 6akanaBpoB MO HANpaBICHHIO «/{0KyMeHTOBeIEHIE U apXUBOBEICHHUEY.

Ji1g ouieHku TOpTHOINO TPUMEHSIETCA PEHTUHTOBasl TEXHOJIOTUS OLICHKU 3HAHUIA.

NudopmanoHHO-KOMMYHUKAIIMOHHBIE 00pa30BaTEIbHbIE TEXHOJIOTUM — OpraHU3aIus
oOpa3oBaTeNIbHOTO  Mpollecca, OCHOBaHHAasT HAa  NPUMEHEHUHM  CHEIHATU3UPOBAHHBIX
MIPOrPAMMHBIX CPEJl M TEXHUUYECKUX CPEJICTB paOdOThI C HH(GOpMAaLIUEH.

@opMbl Y4eOHBIX 3aHATUN C HMCIOJIB30BAaHHMEM HH(POPMAIOHHO-KOMMYHHKAITHOHHBIX
TEXHOJIOT UM

Jlexuusi-Bu3yanu3anus. — HU3J0KEHUE COJIEpP)KaHUsS COMPOBOXKIACTCS IMpe3eHTaruei
(nemoHcTpanuei yaeOHbIX MaTepHajIoB, MPEACTAaBICHHBIX B pa3IMYHbIX 3HAKOBBIX CHCTEMAaX, B
T.4. WJUTIOCTPATUBHBIX, IPaUUECKUX, ayAHO- U BUAEOMATEPHAIIOB).

[IpakTnyeckoe 3aHdATHE B (opMe IMpe3eHTAMH — TPEeACTaBICHUE pe3yIbTaToB
IIPOEKTHON WJIM MCCIEA0BATEIBCKON JESITEIBHOCTH C HUCIOJIB30BAaHUEM CIELUATN3UPOBAHHBIX
IIPOrPAMMHBIX CPEI.

Hcnonb3yroTest [UCTaHIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTH, pealu3yeMble ¢



OpUMEHEHHEM  WH(POPMALIMOHHBIX ¥ TEJICKOMMYHUKALMOHHBIX  TEXHOJOTHH  IpH
OTIOCPEIOBAaHHOM B3aMMOICHCTBIH 00YJaIOLIETOCs U TIeJarOTMYecKoro paboTHHKA.

[IpakTuyeckue 3aHATHS MPOBOIATCA B (OpME MPAKTUYECKON MOATOTOBKU B YCIOBHUSIX
BBITIOJIHEHUST OOYYarOIUMHCS BUIOB pabOT, CBA3aHHBIX C Oyaymed mpodecCHOHATLHOMI
NeATeIbHOCTBIO M HANpABJICHHBIX Ha (OPMHUPOBAHUE, 3aKPEIUICHHE, Pa3BUTHE MPAKTHUYECKUX
HABBIKOB M KOMITETEHIIUH 110 IPOQHITI0 00pa30BaTENbHOM MPOTPaMMBI.

6 YueGHO-MeTOANYeCKOe o0ecTiedeHHe CAMOCTOSITe/IbHOI padoThl 00yUyaroLIMXcs
[IpencraBneno B nmpuiioxxenuu 1.

7 OueHOYHBbIE CPEACTBA ISl POBEAeHU NPOMEKYTOUYHOH aTTeCTAMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYecKOe H HH(OPMANIMOHHOE 00ecTiedeHue TUCIIUTITTHHBI (MOTYJIs1)

a) OcHoBHas1 TMTEpPaTypA:

1. AngpeeBa, C. JI. Opranmzanus paboTsl ¢ oOOpalieHUsIMU TpakJIaH
yuebHo-meroandeckoe nocodue / C. JI. Auapeesa ; MI'TY. - Marauroropck : MI'TY, 2016. - 1
anektpoH. onr. jguck (CD-ROM). -  3arn. ¢ Turyn.  okpana. -  URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2950.pdf&show=dcatalogues/1/1134
762/2950.pdf&view=true (mata ooOpamenus: 04.12.2020). - MakpooObekT. - Tekcr
ANIEKTPOHHBIN. - CBeIeHns ToCcTymHBI Takke Ha CD-ROM.

2. Anoxuna, C. A. JIMHrBHCTHYECKHE OCHOBBI JIEJIOBOTO MHChMa . mpakTukym / C. A.
Anoxuna ; MI'TVY. - Marautoropck : MI'TV, 2017. - 1 anexrpon. onr. guck (CD-ROM). - 3ari. ¢
THTYIL. JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3387. pdf&show-dcatalogues/1/1139
246/3387.pdf&view=true (mata oOpamenus: 04.12.2020). - MakpooObekT. - Tekcr
ANEKTPOHHBIN. - CBeneHus octynHbl Takke Ha CD-ROM.

3. CumopoBa, A. A. DIEKTPOHHOE TNPABUTEIBCTBO . YUYEOHUK W TIPAKTUKYM IS
OakanaBpuaTa u Maructparypsl / A. A. CumopoBa. — Mocksa : U3nparensctBo HOpaiit, 2019. —
166 c. — (bakamaBp u maructp. Akagemuaeckuit kypc). — ISBN 978-5-9916-9307-3. — Tekcer :
anextpouusiid // DBC IOpaiit [caiit]. — URL.: https://urait.ru/bcode/433937 (mata oOpamicHwus:
24.12.2020).

0) lonoJiHMTEILHAS JIATEpaTypa:

1. baneiackas, H. P. D dexkTuBHOCTD neATeIbHOCTH OPraHOB TOCYAapPCTBEHHOM BIACTH U
npodeccrHoHalbHAas THKa MYHHIIMIIAILHOTO Clyxariero : yaeoHoe nocobue / H. P. Banbirckas,
M. B. ITaBayxuna ; MI'TVY. - Marautoropck : MI'TY, 2017. - 1 snekrpon. ont. auck (CD-ROM).
- 3ar. c TUTY. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3202.pdf&show=dcatalogues/1/1136
707/3202.pdf&view=true (mara oOpamenus: 2712.2020). - MakpooOsekr. - Tekcr
ANEKTPOHHBIN. - CBeieHus nocTynHbl Takke Ha CD-ROM.

2. Kuoppunr, B. U. OcHOBBI rocylIapCTBEHHOTO M MYHHUIIMIAIBHOTO YIPABICHUS !
yuebnuk / B. . Knoppusr. - M. : Dk3amen, 2006. - 1 snextpos. ont. auck (CD-ROM). - 3ari. ¢
TUTYII. JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=190. pdf&show-dcatalogues/1/10528
53/190.pdf&view=true (nata obpamienus: 04.12.2020). - MakpooObeKT. - TeKCT : 31eKTPOHHBIIA.
- CBegenus nocrymnusl Takke Ha CD-ROM.

3. I'ocynapcTBeHHOE W MyHHMIMIIAIbHOE yrpaBieHue B Poccuu: ucrtopus, cCoBpeMeHHOE
COCTOSIHUE, IEPCIICKTUBBI pa3BuTHs | MoHOrpadus / M. B. Anekcanaposa, H. P. bansinckas, C. B.
Butuk u ap. ; MI'TVY. - Marautoropck : MI'TVY, 2015. - 1 anekrpon. onrt. quck (CD-ROM). -
3ari. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1319.pdf&show=dcatalogues/1/1123
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(mata oopamenus: 27.01.2021). - MakpooObeKT. - TekcT : 3neKTpoHHBIN. - CBeACHUS JOCTYITHBI
taxoke Ha CD-ROM.

B) MeToauueckue YKazaHus:

CamocTosiTenbHas padoTa CTYJCHTOB By3a : npakTukyM / cocrasurenu: T. I'. Heperuna,
H. P. Ypazaesa, E. M. PazymoBa, T. ®. OpexoBa ; MarHuTOropckuii roc. TEXHUUYECKHI YH-T UM.
I'. . Hocoga. - Maraurtoropck : MI'TY um. I'. . Hocosa, 2019. - 1 CD-ROM. - 3arx. ¢ tuTym.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true (mata ooOpamenus: 28.01.2021). - MakpooObekT. - Tekcr
ANIEKTPOHHBIN. - CBeZieHus nocTynHbl Takke Ha CD-ROM

Mertonuueckue yKazaHus MO BBIINOJHEHUIO WHAWBUIYAIbHBIX JOMAIIHUX 3aJaHUN
npeactasiensl B [Ipunoxxennn 1 k PIT/]

r) [Iporpammuoe o6ecneuenue u UHTepHeT-pecypcebl:

IIporpammMHoe o0ecnieuenmne

Haumenosanue o
HO NQ )IOFOBOpa CpOK JACUCTBUA JULICH3NU

MS Windows 7
Professional(nna  |/1-1227-18 ot 08.10.2018 11.10.2021
KJI4CCOB)
MS Windows 7
Professional (mna |A-757-17 ot 27.06.2017 27.07.2018
KJI4CCOB)
MS Office 2007 |y, 135 o1 17.09.2007 GeccpouHo
Professional
7Zip cBOOOTHO 0EeCCPOYHO

IIpodeccuonanbHblie 0a3bl JaHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI
Hassanue xypca CcrlIKa

DOnekTpoHHas 0a3za MEPUOAUYECKUX H3TaHUM
East View Information Services, OO0 «1BUC»
Harnmonanbuasa
undopmanonHo-ananuTHueckas cucrema —|URL: https://elibrary.ru/project_risc.asp
Poccuiickuili MHAEKC HAY4YHOro IMTHUPOBAHUS
ITouckoBas cucrema Akanemus Google (Google
Scholar)
Nudopmannonnas cucrema - Eaunoe okHO
JI0CTyIa K MH(QOPMAIIMOHHBIM pecypcaM
Poccuiickas T'ocynapctBeHHas OubGimoTeka.

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

URL.: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

Karanorun

IIIEKTPOHHBIC pecypehl GnommoTekn MITY mm. http://magtu.ru:8085/marcweb2/Default.asp
I".. HocoBa

Me)I(,ZLYHapOI[HaSI Oasa INOJIHOTEKCTOBBIX

JypHAoB Springer Journals http://link.springer.com/

MexayHapoaHas 6a3a CpaBOYHBIX M3JIaHUH 110
BCeM OTpaciisiM 3HaHui SpringerReference

http://www.springer.com/references




Apxus Hay4YHBIX KYpHaAJIOB «HauunonanbHbIN
3JIEKTPOHHO-UH(POPMAIMOHHbIN  KoHtopuuym»  (HIT|https://archive.neicon.ru/xmlui/
HOMKOH)

9 MaTepuajbHO-TeXHHYeCKOe o0ecredeHrue TUCIHUIIHHBI (MOIYJIs1)

MarepuanbHO-TEXHHUECKOE 00eCTIeYeHNE JUCIUTUINHBI BKIIOUACT:

Y4eOHble ayAUTOPUU IS IPOBEICHHS TMCTAHIIMOHHBIX 3aHATUH JIEKIIMOHHOTO THUIIA

CTOJl KOMITBIOTEPHBINA, CTOJ NUCHMEHHBIN, CTyl1 O(UCHBIM, AOKyMeHT-kamepa Epson,
uctoynuk Oecriepeboiinoro mnutanus POWERCOMIMD-1500AP , xamepa BBICOKOTO
paspeleHus, KOMIIbIOTEp MepcoHaNbHbIH (THI 6), mpoekTop ViewSonicPJD7526W, cnikepdon
nacronbHbiii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema axkyctudeckas
HACTOJIbHAs, CTepeorapHutypa (MHUKPO(OH C IIyMOTOIaBICHHEM), 3KpaH HacTeHHbIH Digis
Optimal-C MW DSOC-11032*2

VYdeOHble ayIUTOPUM JUIS TPOBEACHUS TPAKTHYECKUX 3aHSATHH, TPYNIOBBIX U
WH/IMBHUYAIbHBIX KOHCYJIBTAIMH, TEKYIIIEro KOHTPOJIS ¥ IIPOMEXYTOYHOHN aTTeCTaIIH:

CTOJl KOMITBIOTEPHBINA, CTOJ NMUCHMEHHBIN, CTyld O(UCHBIM, AOKyMeHT-kamepa Epson,
uctoynuk Oecriepeboiinoro mnurtanus POWERCOMIMD-1500AP , xamepa BBICOKOTO
paspeleHus, KOMIbIOTEp MepcoHaNbHbIH (THI 6), mpoekTop ViewSonicPJD7526W, cninkepdon
nacronbHbiii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akyctudeckas
HACTOJIbHAs, CTepeorapHuTypa (MHKpO(GOH C MIyMOTIOJAaBIIEHHEM), SKpaH HacTeHHbIHDIQIS
Optimal-C MW DSOC-11032*2

[lomemienns ans  caMOCTOSITENTBHOW — pabOThl  OOydaloOImIMXCs:  MEpPCOHAJIbHbIE
kommbioTepsl ¢ makerom MS Office, Beixomom B MHTEpHET M C JOCTYIIOM B 3JEKTPOHHYFO
MH(POPMAITMOHHO-00Pa30BaATEIBHYIO CPEy YHUBEPCHUTETA.

[lomemienne s XpaHeHUS U NPOPUIAKTHUECKOTO OOCITYKHMBaHUS  y4eOHOIO
000pyIOBaHUS: CTEIIAXKH JIJIs1 XpaHEeHUsI YI4eOHO-HATJISAHBIX TTOCOOUH U y4eOHO-METOINYECKON
JOKYMEHTAIIH.



Y4eOHO-MeTOAUYECKOE 0O0ecTIeYeHHe CAMOCTOATEIbHOMH padoThl 00y4aromuXxcs
[To muctummae «Oprau3anus padoThl ¢ OOPALISHUSIMU TPAKIAH» TPETyCMOTPEHA ayJUTOPHAS
U BHEAyJUTOPHAsl CAMOCTOSATENIbHAsA Pab0Ta 00ydaIOMIUXCS.

IMpakTuyeckoe 3aganue Ne 1
1. Ione3ysace OCT P 7.0.97-2016. Hanmonanbusiit crangapt Poccuiickoit @enepannn. Cucrema
CTaH/1apTOB 1o uHpOpManuy, OoubIMoTEUHOMY u U3J1aTEIbCKOMY Jeny.
Opraan3anroHHO-paCTIOPAIUTEIbHAS JOKyMeHTanus. TpeboBanus K 0(OpMIICHHIO JOKyMEHTOB"
(ytB. IIpuxazom Poccrannapra ot 08.12.2016 N 2004-ct) (pexn. ot 14.05.2018), cocraBbTe cxemy
PacroJIOKEHUsI PEKBU3UTOB JIEJI0BOTO UChMa (ITMChbMO-Kaji00a ¥ MUCbMO-OTBET).
2.M3yuuts crpykrypy "TumoBoro oOmepoCCHCKOIO TEMaTHYECKOro KiacCU(pHUKaTopa
oOpaleHnii TpaXK[aaH, OpraHU3aluii U OOIICCTBCHHBIX OOBeAMHEHUU" (YTB. 3aMECTUTEIIEM
PykoBonurenss Anmunuctpanuu [Ipesunenra PO 28.06.2013 N A1-36958) (pexn. ot 27.09.2013)
/1 http://base.consultant.ru/cons/CGl/online.cgi?req=doc;base=EXP;n=567595 .
Ipumeuanue: ookymenm oocmynen: no pabouum ouam ¢ 20-00 oo 24-00 (8pems mockosckoe) 8
8bIXOOHbIE U NPA3OHUUHbLE OHU 8 TH000e 8pPeMsl.
a) OnpeneauTsb N0 KiaccupukaTopy Ko odpaiieHuil rpaxaaH ciaeayroe TeMaTuKU:
- @akThl NPOTUBONIPABHOTO NOBeAeHUs coTpynHUKOB MBJ/I Poccun;
- KauecTBO OKa3aHus yCiIyr MOYTOBOM CBSI3U;
- 3eMeInbHbIE CIIOPHI (HE CyAeOHbIe);
- HopmupoBanue Tpyna;
- TpynoBoii cTax U TpyA0BbIE KHIXKKHU;
- AnuMeHTHBIE 0053aTeIbCTBA YJICHOB CEMbU;
- Bermiate! mocoOmii 1 KOMIIEHCAIINI Ha IETEH.
OtBer 3anummuTe B BUAEC NUPPOBOTO 16-TM3HAYHOTO KOJA HAMPOTHB COOTBETCTBYIOIIECH TEMeE
oOpareHui rpaxaaH.
0) OnpeneauThb MO KJIACCH(PUKATOPY TEMATHKY 00pAllleHUI IPAXKIAH 110 KOIY:
- 0003.0009.0096.0363
- 0003.0008.0087.1479
- 0003.0008.0086.0763
- 0003.0008.0079.0342
- 0002.0014.0143.1090
- 0002.0013.0139.0826
- 0002.0007.0071.1424
Temaruky 3anumnTe HanpoTUB 16-TU3HAYHOTO HKU(GPOBOTO KOJA.
3. 3yunts CpaBHUTENbHYIO TaOJIHUIy MOPsAKA pacCMOTpeHUs: oOpallleHuid TpaxaaH B OpPraHbl
Blactu B wuctopun Poccuu, mnpencraBieHHyro B ydeOHOoM mocoomu C.}O. KaGamoa
«Opranmzanus paboTel ¢ oOpaimieHusMU TpaxknaaH B uctopun Poccum» Cm. XpecromaTus
«Kabamo. CpaBuur. Tabnumna». ComocTaBUTh COCTaB PEKBU3UTOB B (hopMylsipax-oOpasiax
oOpalleHui rpakJaH U OTBETOB Ha HUX Ha Pa3HBIX 3Talax OT€UYECTBEHHOTO JeONpPON3BOICTBA. B
CPaBHHUTEIFHOM aHaJH3e 0053aTeIbHO OTBETHTE Ha CIEAYIOIINE BOIIPOCHI:
1. Ykaxxure, peKBU3MTHI, KOTOpble Bceraa cymecrsopaau B OI'. Kakue u3meHeHusi B
0()opMJIECHUHN OHH NpeTepIeH CO BpeMeHem?
2. YkaxuTe, peKBU3MThI, KOTOPbIe NMOSABWINCH c0 BpeMeHeM B Tekcrax OI'. Koraa onm
NOSABIJIMCH (YKAXKUTe IT./3MOXY 1eJIONPOU3BOACTBa). UeM BbI3BAHO MX NOsIBJICHHE?
3. Ykaxxure, peKBU3HTbI, KOTOpPbIE NepecTaJn ucnoab3oBarbes B OI'. Uewm, ¢ Bamel Toukn
3peHHUs, MO’KHO O0BSICHUTD HX OTMEHY?
Pe3ynpTaThl aHamM3a 3aHECUTE B TAOIUILY OTJENBHO Ul TEKCTOB 0OpallleHHi U TEKCTOB OTBETOB
Ha oOpaleHusl.

Joxymen ITocTosiHHBIE IHosiBuBIIMECH YcrapeBuiune peKBU3HTHI
T PEKBH3HUTHI PEeKBH3HUTBI
HanmenoBa | Usmenenn | Hammenosa | Bpemsa | HanmenoBa Bpems
HHE B HHE nosiBJjIe-H HHe HCYEe3HO-Be
pexkBu3uTa | odopmiie | peKBH3HTA us PEKBU3UTA HHUA
HHUHU
Ob6pamien
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HaumenoBanust pekBu3utoB yka3biBath B cooTBeTcTBUU ¢ ['OCT P 7.0.97-2016. HatimonanbHbIi
crangapt Poccuiickoit @enepannu. Cructema CTaHAapToOB M0 MHPOpPMALUH, OMOITUOTEYHOMY U
u3garenabckoMy eny. OpraHu3anrOHHO-pAacHOpsauTeNbHas TOoKyMeHTanus. TpeOoBaHus K
opopmiiernro mokymeHToB" (yrB. [Ipukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018)

IIpakTnueckoe 3axanue 2
1. CocraButh uceMo B OOO VYmpapistomas koMmanusi «PeMOBITCTpONCEpBHUC» OT KUIBIIOB
noma Ne 3, HaxoAIIerocs B yIPaBJICHUN TaHHOW KOMIAHUEH, O TOM, YTO B UX JBOPE HAXOIUTCS
KoHTelHep, Kotophiil mpuHaiexxuT TCK «Illanc». B HacTosimee Bpemsi, O CIOBaM XKUTEJIEH,
ATOT KOHTEHHEP CIY)KUT BPEMEHHBIM MECTOM MPOXKHUBAaHHS JHI] 0€3 OompeneaéHHOro MecTa
KUTEJIbCTBA, YTO BBI3BIBAET Yy KWJIbLIOB ONACEHUS 32 CAaHUTAPHOE COCTOSHUE JABOpA, KOTOPOE
SIBJISIETCS COCTABHOM YacThIO €JMHOTO KOMIUIEKCa padoT MO COAEPKAHUIO U PEMOHTY KUJIUIITHOTO
dbonma. XKuIbIbl IPOCIT YCTPAHUTD CUTYAIMIO, CUYNTAsI CBOU TPeOOBaHMsI 000CHOBAaHHBIMH.
2. CocraBuTh NUCbMO-TpeOOBaHHE 00 ycTpaHEHMM cUTyaluuu (cM. .1 TekcTa MpaKTUYeCKOro
3amanusi) oT OO0 Ynpasnstomas kommnanus «PemosiTcTpoiicepsucy B TCXK «lllancy.
3. CocraButh muceMo-oTBeT B OO0 Ympasstomias kommnanus «PemobitcTpoiicepsuc» ot TCXK
«IIlaaC» O TOM, YTO KTO-TO M3 KHJIBIIOB COOOIIMJI JIOKHYIO MH(pOPMAIHIO. XOTS KOHTEHHEP U
npuHapiexxut TCXK «lllarcy, HO B JTaHHOM KOHTEHHEpE HE MTPOKUBAIOT JIUIIAa O€3 ONpeAeIEHHOTO
MeCTa JKUTEIbCTBA, & KOHTEHHEP SIBJISIETCS CKIAICKUM MOMEIICHHEM U HaXOAUTCA  TOJ 3aMKOM.
4. CocTaBUTh MHUCHMO-OTBET XuibllaM goMa Ne 3 (cMm. mpenbiaymuii TekcT 3amanus) or OO0
VYrpasnstomas komnanus «PemMObITcTpoiicepBUC).
MeToanueckne pekoOMeHIAUM K 3axaHusm 1,2,3,4

[Ipu cocraBneHun nuchMa yuduThiBaTh TpeboBanus denepanpHoro 3akona ot 2 Mas 2006 roga No
59-®3 «O mopsake paccMoTpeHus oOpamieHud TpaxaaH Poccuiickoit  ®Demeparun»
[DnexTponHsIit pecypc] — Peskum mocrtyma: http://www.consultant.ru/about/ u tpe6osanus T'OCT
P 7.0.97-2016. HaumnonanweHsiii crangapt Poccuiickori ®enepanuu. CuctemMa CTaHAApTOB IO
uHpopmanuy, OUOIUOTEUHOMY M H3JAaTeNbckoMy Jeny. OpraHuszalloHHO-PACIOPSIUTENIbHAS
nokymenTamus. TpeboBanus k opopmienuto nokymeHtoB" (ytB. Ilpukazom Poccranmapra ot
08.12.2016 N 2004-ct) (pen. ot 14.05.2018)
[Ipu orieHKe ATOro 3aJaHMs YYUTHIBAETCS MPABUIBLHOCTD COCTaBa, OPOPMIICHHUS U PACIIONIOKEHUS
PEKBU3UTOB MHUCHMA, SI3bIK M CTUJIb H3JI0KEHHS CyTH 0OpaIleHUs.
5. 3anonHuTh (GOpMYy PErUCTPAIMOHHO-KOHTPOJIBHON KapThl Mo mHcbMy-oOpamienuto B OO0
VYnpasnsomas komnanusi «PeMObITcTpoiicepBUC» OT KUIbLIOB AoMa Ne 3

Mertoauyeckue peKOMEHAALMHU K 3aJaHHUIO S
Hcnonp3oBaTh YHUPHUIUPOBAHHYIO (DOPMY PETUCTPALIMOHHO-KOHTPOJIbHON KapThl koa 0229140
OKV]I (cMm. I'paduueckuii 06bexT NoS k pazzaeny 2)
6. 3apeructpupoBarts J1r000€e oOpareHne u3 nopTdoano B xkypHaue perucrparuu Ol

MeToauyeckne peKOMEHIAUNHU K 321aHUI0 6
Hcnonb3oBatk ¢GopMy >KypHama, pa3MelIEeHHOTO B pasliene 2 TEOPeTHYECKOW dYacTu (CM.
I'padpuueckuii oobexT Ne 11 k pazneny 2).
7. 3apeructpupoBaThb HUCbMO OT XWibLOB jgoma Ne 3 B OOO Vmpapisiomias KOMIAHUS
«PeMOBITCTpOIicepBUCY, TIEpEeTaHHOE B XOJI€ IMYHOTO MIpUeMa Ipax/IaH.

Mertoauyeckue peKOMEHAALMHU K 3aaHHUI0 7
Hcnonb3oBath GopMy KypHasla ydeTra JTUYHOTO MpHeMa TpaxkaaH, pa3MEIIeHHOTO B paszzene 2
Teopernyeckoit yactu (cm. I'padpuueckuii 06bexT Nel0 kx pazneny 2)
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Texymuit Tect Ne 1

Pazgen 1. O0mas xapakTepucTHKa HHCTUTYTA oOpaleHunii rpaxaan B Poccun
1.Y0epute JmmHee M3 BO3MOKHBIX NpoaoJkeHHl ¢paspl «OOpameHnss rpaxkia”
SIBJISIIOTCS. . . »:
a) OJHUM M3 UCTOYHHMKOB MH(POPMALUU O COIMAIBHO-IKOHOMHUYECKOM IOJIOKEHUH Pa3IMYHBIX
TPYII HACEICHUS WU UX MECTE MPOKUBaHUs (pailoHe, ropoJie, cene);
0) CpPeICTBOM CHSITHSI HAIIPSDKEHHOCTH B OOIIECTBE,
B) CPEJICTBOM IOBBIIIEHUSI aBTOPUTETA OPraHOB BJIACTH U YIIPABICHHUS.
I') MyHULIUNIAJILHOM YCITyTOM.
2.KT0 10/12k€H OPraHN30BATh NPpHeEM O0palieHuii rpa:kian?
a) opransl (perepaabHOI 3aKOHOJATELHOW U UCTIOJTHUTEILHOU BIIACTH;
0) opransl MECTHOTO CaMOYIIPaBJICHUS;
B) PYKOBOJCTBO, JOJDKHOCTHBIE JIMIIA BO BCEX OpraHM3alMsIX, OCYLIECTBIISIOMIMX MyOIHYHO
3HaYUMble QYHKIUY;
') UHAUBUAYAIbHBIC TIPETPUHUMATEIH.
3.®opMaMH HenoCpeCTBEHHOT0 BbIPAKEHUSI HAPOJAOM CBOEH BJIACTH SIBJISIETCH ...
a) pedepeHym;
0) BBIOODBI;
B) MHCTHUTYT OOpalleHui rpaxkiaH;
r) cynebHas cucreMa.
4.Kakoii "3 mnepeyHMcJICHHbIX HHMKE€ HMHCTHUTYTOB sIBJisieTcsl HauOojiee MOMyJasipHbIM B
CTATHCTHUKe o0pamieHuii rpaxxaan P@?
a) MTHCTUTYT NIpe3ueHTCKOM Biactu PD;
0) MHCTUTYT (efepaTbHON 3aKOHOIaTeIbHOM BiIacTH PD;
B) MHCTUTYT (eiepaTbHON UCTIOJTHUTEILHON BIacTH PD;
T') HHCTUTYT 3aKOHOJIaTEILHOM M MCIIOJTHUTEIHHOU BIIaCTH CyOBEKTOB PD.
4. Kak caenyer kBaJu(puuUUpPOBATH xKaja00y HA HepPacCMOTPeHHEe HJIM HeCBOeBpPeMEHHOoe
paccmorpenue OI'?
a) KaK >xajo0y Ha HapyIICHUE COMMATIBHO-YKOHOMHUYECKOTO MPaBa;
0) Kak »ajno0y Ha HapyIICHHE TPAXKITAHCKOTO (JIMYHOTO) MPaBa;
B) KaK jkajo0y Ha HapyllIeHUE MOJUTHYECKOT0 IpaBa;
I') KaK ’kajno0y Ha HapyllleHHe KyJIbTYpPHOTO IIpaBa.
6.IIpaBo rpakiaH HaNpaB/JATh HHIAUBHAYAJIbHbIE KOJJIEKTUBHbIE OOpalleHusi B
rocy/1apcTBeHHbIE OPraHbl, OPraHbl MECTHOI0 CAMOYIIPABJIEHUS] TAPAHTHUPOBAHO
a) ct. 33 Koncrurymuu P®D;
0) ct. 43 Koncrurynuu PO;
B) @3 Ne 59 ot 02 mas 2006 rona;
r) ['paxxnanckum kogexkcom PO.
7.Ck0JIbKO YpPOBHeil BKJKYaeT eIMHasi CcHUCTeMa o0ecledeHHs IpaBa TpPakiaH Ha
o0palleHHe B rocyJapcTBeHHbIE OPraHbl M OPraHbl MECTHOI'0 CAMOYIIPaBJIeHUs1?
a)2;
0) 3;
B) 4;
r) 5.
8.B kakoM roay Ha4yajaoCch AaKTHBHOe HOPMATHBHO-METOAUYECKOE CONPOBOKICHHE
opraHu3anuu padorsbl MO paccMOTpeHUI0 oOpamennii Hacejgenuss P®, chpopmupoBasuiee
COBPEMEHHYI0 TEXHOJIOTHI0 padorsl ¢ OI'?
a) ¢ 2006 rona;
0) ¢ 2011 rona;
B) ¢ 2013 rona ;
r) ¢ 2015 rona.
8.CerogHsi OTBETCTBEHHOCTb 10 OPraHM3anMM padoTbl ¢ OOpalIeHUsIMH TI'pPaKAaH
BO3JIO’KEHA W HA OPraHM3aliH, «OCYLIECTBJISIIIHE MYOJUYHO 3HAUYMMBbIe (yHKHumn». C
KAaKoOro roja jeicTByer 3Ta NpaBoBasi Hopma?
a) ¢ 2006 rona;



0) ¢ 2011 rona;

B) ¢ 2013 roxa ;

r) ¢ 2015 roga.

10.KaxkuM npaBoBbIM aKTOM B YMCJIO 3asiBUTe el ObLJIM BKIKOYEHbI He TOJbKO (pU3MYecKHe
JINLA, HO M IOpHIHYecKHue Juua?

a) Koncrutynuu PO;

0) @3 Ne 80 ot 07 mast 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) Kogekcom Poccun 06 aAMUHUCTPATHUBHBIX MTPABOHAPYIIICHUSX.

11.B kakoM [0OKyMeHTe COJep:KMTCSl HauOojiee IOJHOe OTpa)keHHe TpeOOBaAHMII IO
opranuszanuu pa6orsi ¢ OI' B P® Ha Bcex ypoBHAX?

a) Koncrurynuu PO;

6) @3 Ne 80 ot 07 mast 2013 roxa;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) «COOpHHUK METOAMYECKUX PEKOMEHIAUN U JOKYMEHTOB, B TOM UMCJIE B 3JIEKTPOHHOM BHJIE 110
pabote c oOpalleHMsIMH W 3apocaMy POCCUMCKUX M HMHOCTPAHHBIX TpaXkaaH, JUIl 0e3
IpaXXIaHCTBA, 00bEIMHEHUN I'PpaXKIaH, B TOM YUCIIE FOPUIMUYECKUX JIUL, B TpueMHbIX [Ipe3naenta
Poccuiickoit @enepannu, B rocyJapCTBEHHBIX OpraHax U OpraHaXx MECTHOTO CaMOYIIPaBIIEHU (C
2013r.)

12.Kakoii opran ocyuecTBjasieT KOHTPOJIb peaju3auuy pyHKuuM no paccmorpennio OI' Ha
BCEX YPOBHAX roCyIapCTBEHHOM cuCcTEeMbl?

a) oprassl (perepaibHOM 3aKOHOAATEITLHON BIIACTH;

0) [IpaButenscTBO PD;

B) OpraH MECTHOTO CaMOYIIPaBIICHUS;

r) pabouas rpynna npu Anmunuctpauuu [Ipesuaenta Poccuiickoit @enepariui.

13.B kaky1o 1eJ1I0npoOU3BOACTBEHHYIO 310Xy NpHeM 00pallleHUuil U MOAr0TOBKA OTBETOB HA
HHUX chopMUpPOBATIACH B CHENHAIUZUPOBAHHYIO 00J1aCTh PadoThI ¢ JOKYMEeHTaMu?

a) JlemompounsBoactBo [peBueii Pycu;

0) [Ipuka3Hoe AeTONPOU3BOACTBO;

B) MuHHCTEpPCKOE 1EI0MPOU3BO/ICTBO;

r) CoBeTckoe AeNONpPOU3BOICTBO

14.Ha3oBuTe nepBbie MPaBOBbIE JOKYMEHTbI, 3aKpeIlIsBIINE IPAB0O I'PAXKIAH HA KaJI00Y.
a) Pycckas npasna;

0) TyXOBHBIE TPAMOTHI KHSI3CH;

B) yCTaBHbIE IPaMOThI MOHACTBIPE

r) CyneOnuk Benukoro kusa3s Mpana I11;

15.IloctaBbTe B  XPOHOJOTMYECKOH IMOC/IEA0BATEIbHOCTH HAUMEHOBAHMSI BH/IOB
AOKYMEHTOB, CO/iep KaIuX ka100y. OTBer 3anummuTe B BUJae 0YKBEHHOr0 KoJAa.

a) 4eI00nTHAs;

0) »xajnoOHHIIA;

B) CIIC3HHMIIA,;

r) )Kajo0a.

(6saz)

16.B kakoii nepuoa copmMupoBaIOoCh HPHUANYECKOE NMPABUJIO, YTO CHA4YaJa oOpalleHust
AOJI’KHbI PaccMATPUBATBCA B COOTBETCTBYIOIIMX IO KOMIICTEHIHMH TIOCYJapCTBEHHBIX
opraHax ¥ TOJbKO B KpailHUX CJIy4YadX MHOJABATHCH BEPXOBHOMY PYKOBOJIHUTEIIO
rocyaapcrpa?

a) 1497-1649 rr.;

0) 1828-1895 rr.;

B) 1917-1938 rr.;

r) 1991-2006 rT.

17.B kakoii HMCTOpPHYECKMH MepHOJ YHHOBHMKHM BIEpBble CTATH NPAKTHKOBATH
paccMoTpeHne 00paleHus rpakiaH ¢ BbIe30M Ha MecTo?

a) B MockoBckom rocyaapctse 16-17 BB.;

0) B Poccun 17-19 BB;

r) B roj161 COBETCKOM BJIACTH;



B) B HOBOM Poccum.

18.KT0 3aHmMaJicsi opraHu3anmeii 1eJIONPOU3BOACTBA N0 OOpalleHUsiM rpaxiaad B 16-17
BB.?

a) KHA3bS,

0) BOCBO/IbI;

B) JIbSIKU;

I') IACLBI.

19.Kto0 B 16-17 B. nognuceiBaj 4eJJ00MTHbIE?

a) 3asBUTEJIb;

0) cBumeTens (MOCIyX);

B) MOJIbSYHIA;

T') CyJIbS.

20.Kakum c10BOM/MM Ha3bIBaJACh IJ1aTa, B3UMaeMasl 3a COCTaBJIeHUE YeJJ00MTHOM ?

a) TMOBBITHE;

0) Morapbly;

B) ITUCUEE;

r) kabana.

21.AHOHMMHAas 4eJJOOMTHAsl HA3BIBAJIACK...

a) 3asBJICHHE;

0) U3BeTHAS YEIOOUTHAS;

B) MOJMETHOE MUCHMO;

I') HapsiIHOE MHCHhMO.

22. U3meHenue B oopMieHHH 4e100MTHOM, HayaBeecs: ¢ 1700 r., 0b1J10 BBI3BaHO. ..

a) 3alpeToM Ha JesITeIbHOCTD IJIOUIAHbIX MOAbSUUX;

0) mponaxei repboBoit Oymaru;

B) nepenaveii Hamzopa OpyxeitHol nanare;

T') IEPEX0JI0M OT CTOJIOIOBOM K TeTpaaHOU (popme AeTOpOnU3BOICTBA.

23.C Kakoro MOMEHTa HAa 4YeJOOMTHBIX CTajJa MPOCTABJATHLCA JaTa IO HOBOMY
JIETOMCYHCJICHUI0?

a) c22 suBaps 1699 r.;

0) ¢ 1 suBaps 1700 r.;

B) ¢ 12 ampens 1812 1.;

r) ¢ 25 okTs10ps 1917 .

24. Ha kaKyl0 MHCTAHUMIO B anmapare rocyJapCcTBeHHOr0 ynpaBJjieHHsl ObLJIO 3anpenieHo
skajioBaTtbes B [leTpoBcekyro amoxy?

a) KOMEHJIaHTa FOpoJa;

0) rybepHaTopa;

B) CeHar;

T) maps.

25. B kakom nokymenTe Ilerp | njsi ynHOBHMKOB ycTraHaBjauBaJ mrpad 30 pyo.aeii 3a
KaKIbIH MPOCPOYEHHBIH IeHb NIPU PACCMOTPEHNH o0paneHuii?

a) «['enepanbHbIil permamen 1720 1.;

0) Yka3 ot 27 anpens 1722 r. «O nomxHoctu CeHaray;

B) «MHCTpyKLIMs WK Haka3 pekermeiicrepy Bacunuto [TaBnoBy» ot 5 peBpans 1722 r.;

r) «O0bsBienue u Yka3 E.I.B. B Hapon, kakum o6pazom ¢ Oyaymero 1719 r. yenoOutumkam
noctymnaTth» oT 17 nexabps 1718 r.

26. B xakom goxkymenTte Ilerp | ycranaBauBana npaBujio 1Js 3asiBUTe/eii 101aBaTh CBOM
NpoeHns B 0pUIIHATLHOM MeCTe IIPH CeKpeTape U CBHAETeaAX?

a) «I'enepanpHblil pernamenT» 1720 r.;

0) Yka3 ot 27 anpens 1722 r. «O nomxHoctu CeHartay;

B) «MHCTpyKIIMs WK Haka3 pekermeiicrepy Bacunuro [TaBnoBy» ot 5 deBpans 1722 r.;

r) «O0bsBienue u Yka3 E.I[.B. B Hapon, kakum oOpa3zom ¢ Oyaymero 1719 r. yenoOGururnkam
noctynaTth» ot 17 nexabps 1718 r.

27. Kakum napem 0bLI cO31aH onpeejeHHbIN (popmyasp-o0pasen 4e100uTbs?

a) Meana III;

0) MBana IV,



B) Iletp I

r) Ilerp Il

28. Korga opraHsl BJACTH CTaJIM KOHTPOJIMPOBATHh M 0000IaTh ¢ MOMOWIbLIO OTYETHBIX
AOKYMEHTOB Pe3yJIbTATUBHOCTD AeATeJIbHOCTH YHHOBHUKOB 110 padorte ¢ OI'?

a) 1-ii monosune XVII B.;

0) 2-it momosuHe XVII B.;

B) 1-ii nonosune XVIII B.;

r) 2-i1 nonosune XVIII B.

29.Kakywo pe3omrounio B XVIII B. cTaBuiM reHepaj-npoKypop Win o0ep-pOKypopbl B
cJIy4yae cOrjiacusi ¢ IPOeKTOM pelleHus M0 00palleHH 0 TPakIaHnHA?

a) «Yurany;

0) «O3HaKOMIICHY;

B) «Cormnacen»;

r) «He Bo3paxkaron/

30. Kro u3 poccuiickux camMoJepiKueB CYUTAJ, YTO /sl COXPAHEHUS] CaMOJepPKaBHOI
BJACTH TpedyeTcsi pelIMTh OAUH M3 BaKHbIX 1Js1 Poccum BompocoB — ynopsiiouMTh
NPOU3BO/JCTBO PACCMOTPeHMsl o0paleHuii?

a) Uana IV,

0) Iletp I

B) Exarepuna Il

r) Huxomnaii I1.

31. Kakyw d¢opmy coopa oOpamenuii rpa:xiaan BBea IlaBen I nys HemocpeacTBeHHOro
o0paleHus rpakIaH uapro?

a) JKEJITBIN SIIHK;

0) YepHBIH AIIHUK;

B) JIOJITHH SIITHK;

T') MApCKU SATIHK.

32. PyKonpukJIaaCcTBOM B npoueaype paccMorpenust OI' Ha3bIBa10Ch...

a) HaKa3aHUE 3asSBUTEIS 3a KJIEBETY UJIU JDKECBUIETEIHCTBO;

0) HaKa3aHWE YMHOBHUKY 32 BOJIOKHUTY Ipu paccMoTperun Ol

B) OTIIEYATKH MaJIbLIEB HA YeJIOOUTHOM 11 HErPaMOTHBIX 3asiBUTEIIEH;

I') 3aBepUTeIbHAs MOIMKCH JIbsAKA.

33. «m1 pek (MMpaK)» B CTAPUHHBIX HOPMATUBHBIX AKTaX M0 OpraHusauuu padoorsi ¢ OI
03HAYAJI0 MECTO ...

a) IS TIeYaTH;

0) IS TIO/IITHCH;

B) ®.1.0.;

I') TOJDKHOCTH YMHOBHUKA, paccmoTtpesiero OI'.

34. HopmaTtuBHO-npaBoBasi 0a3a mo paccmorpenuro OI' BkiIovaer cieayomme KaTeropuu
aKTOB...

a) Konctutymus PO, koaekcsl, ¢penepalibHble KOHCTUTYIIMOHHbBIE 3aKOHBI, (pe/IepabHbIC 3aKOHBI;
0) Mex1yHapoiHbIE IOTOBOPHI, BEJOMCTBEHHbIE, MECTHBIE, JIOKAJIbHBIE MIOJI3AKOHHBIE AKTHI;

B) Koncrurynusa P®, konekcsl, henepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI, (heiepaibHble 3aKOHBI,
Mesx1yHapoAHbIE TOTOBOPBI, BEIOMCTBEHHBIE, MECTHBIE, JIOKAJIbHBIE [TO/I3aKOHHBIE AKTHI;

r) Koncrutynus P®, konexcsl, penepanbHble KOHCTUTYLIHOHHBIE 3aKOHBI, (he/iepaibHbIe 3aKOHHBI,
nocraHoBieHus IlpaButensctBa P®, 3akonsl cyObekToB P®; MexayHapoaHble IOrOBOPHI,
BEJIOMCTBEHHBIE, MECTHBIE, JIOKAJIbHBIE [TOI3aKOHHBIE AKTHI.

35. HazoBuTe B o0pamieHuii rpaxiaH, KOTOPbIH YIOMHHAETCH B HOPMATHBHO-TIPABOBBIX
akTax cyobexkToB P®D, Ho He Ha3BaH B @3 Ne 59 ot 02.05.2006?

a) MPEAJIOKEHNUE;

0) 3asBIIeHUE;

B) kano0a;

') XOJaTalCTBO.

36. Kakomy Buay oOpameHuii rpaskiaH COOTBETCTBYeT Clieylollee OmNpeaesieHue:
«IIpocbba rpakgaHuHa O BOCCTAHOBJICHMHM WJIM 3allMTe ero HAPYLICHHBIX NpaB, cBO0OJ
WJIM 3AKOHHBIX HHTEPeCcOoB JIM0O0 NpaB, CB000 MJIM 3aKOHHBIX HHTEPeCOB APYTUX JIUI» ?



a) MPEAJIOKEHNUE;

0) 3asBIICHHUC;

B) kano0a;

I') X0J1aTaliCTBO.

37. Kakomy Buay oOpamieHuii Trpa’xiaH COOTBETCTBYeT cJie[ylollee oOmnpeaesieHne:
«IIpoch0a rpaxIaHuHA 0 COACHCTBMHU B PeaJM3alMi ero KOHCTUTYHMOHHBIX NPaB U CBO0O
WIM KOHCTHUTYHMOHHBIX NPaB M €B0O0OA APYrux Jull, Ju00 coO00leHHe 0 HAPYLIeHUH
3aKOHOB ¥ HHBIX HOPMATHUBHBIX TMPABOBBLIX AaKTOB, HeJI0CTATKAX B padore
rocyJ1apCcTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYNPABJIEHUS] U JOLKHOCTHBIX JIHIIL,
JN00 KPUTHKA IeATEIbHOCTH YKA3aHHBIX OPTaHOB U JOJKHOCTHBIX JTHI» ?

a) MPEeI0KEHUE;

0) 3asBJICHUE;

B) kayo0a;

I') X0J1aTaiCTBO.

38. Kakomy Buay oOpameHMii rpa:kgiaH COOTBETCTBYeT cJie[ylollee OIpeleieHne:
«PexoMeHIalUsl TPAKIAHUHA TO COBEPIIEHCTBOBAHHUIO 3aKOHOB M MHBLIX HOPMATHBHBIX
NPaBOBBLIX AaKTOB, /AeATEJbHOCTH TOCYJIAPCTBEHHBIX OPraHOB M OPraHoB MECTHOIO
caMoynpaBJieHHs, Pa3BUTHIO 001IeCTBEHHBIX OTHOIIEHHUIA, YAY4llIeHH 10
COLMATbHO-IKOHOMUYECKOI M MHBIX cep 1esiTeIbHOCTH ITOCYyJapCTBA M 001ecTBa»?

a) TPeII0KEHNUE;

0) 3asBIICHUE;

B) Kajno0a;

I') X0J1aTaiCTBO.

39. C 4yeM COOTHOCHTCS, €CJH COOTHOCHUTCS JiM BOOOINE, XO0JAAaTalCTBO KaK BHI B
TpexBuAoBoi kiaaccupukauuu O mo @3 Ne 59?

a) COOTHOCHTCS C JKaJI0OOM;

0) COOTHOCHTCSI C 3asIBJICHUECM,;

B) COOTHOCHUTCS C MPEASIOKEHUEM;

') HE COOTHOCHUTCS HM C OJJHUM M3 HUX, TaK KaK MpeACTaBIsieT co0oi ¢ oTaenpHbIN Bua Ol

40. C yeM COOTHOCHUTCS, €CJIM COOTHOCUTCH JIM BOOOIIIE, MeTULMS KAK BUJ B TPEXBUIA0BOM
kiaaccupukanuu OI' mo @3 Ne 59?

a) COOTHOCHTCS C JKaJlo0O0M;

0) COOTHOCUTCS C 3asIBJICHUEM;

B) COOTHOCHUTCS C MPEIJIOKEHUEM;

') HE COOTHOCUTCS HU C OJIHUM U3 HUX, TaK KaK MpeJcTaBisieT coooi ¢ otaenbHblil Bua Ol

41. OdopmiieHre KAKMX PEKBU3UTOB MUCHbMEHHOT0 O0pPallleHUsl TP asKIAHUHA OrOBApUBAaeT
3akona Ne 59-@3?

a) CIIpaBOYHbIE JaHHbIE 00 OpraHu3alyy (IIOYTOBBIM K/ WK IIEKTPOHHBIN aapec); aapecaT; TEKCT
JOKYMEHTA; OTMETKA O HaJIMYUH MPUIIOKEHUs (TIpU HAIUYHUH); IOAIKCH; AaTa JOKYMEHTa;

0) MOYTOBBIH U / WK STIEKTPOHHBIN a/Ipec; apecaT; TEKCT JOKYMEHTa; MOIMUCK; JaTa JOKYMEHTa;
B) ['ocynapctBennslii repd Poccuiickoit @enepaiuu; repod cyonrekra Poccuiickoit @eneparui;
sMONieMa OpraHu3allid WM TOBapHBIM 3HAK; JaTa JOKYMEHTAa; HaMMEHOBAaHUE OpraHHU3alluy;
CIpaBOYHBIE JaHHBIE 00 OpraHU3aIMi; OTMETKA 00 UCIIOIHEHUH JOKYMEHTA U HaIIPaBJICHUH €r0 B
JIeNI0; PETUCTPAIIMOHHBIA MHIIEKC (HOMEpP) TOKYMEHTA; CChUIKa Ha PETUCTPAIIMOHHBIN HOMEp U
naTy JOKYMEHTAa; aJpecaT; 3arojloBOK K TEKCTy; TEKCT JOKyMEHTa; OTMETKa O HaJIU4uu
MIPHUJIOKEHHUS;, TTOANUCH; TIeYaTh; OTMETKa 00 MCIIOIIHUTEINE;

r) I'ocynapcrBennslit rep6 Poccuiickoit denepannu; repd cyobekra Poccuiickoit denepannu;
sMONieMa OpraHu3alliy WM TOBapHBIM 3HAK; JaTa JOKYMEHTAa; HaMMEHOBAaHUE OpraHHU3alluy;
CIpaBOYHBIE TaHHBIE 00 OpraHU3aIuK; HANMEHOBAHNE BU/Ia IOKYMEHTa; OTMETKA 00 UCIIOJIHEHUU
JOKYMEHTA W HAMpPaBJICHUH €TO B JIEJI0; PETUCTPALIMOHHBIA UHIEKC (HOMEp) JOKYMEHTA; CChUIKA
Ha PEruCTPAlMOHHBIM HOMEp M JaTy JOKYMEHTA; aJpecaT; 3arojoBOK K TEKCTY; OTMETKa O
KOHTpOJIE; TEKCT JTOKyMEHTA; OTMETKA O HAIMYUU MPUIIOKEHUS; TIOAMUCE; TIeYaTh; OTMETKa 00
WCIIOJTHUTEIE.

42. lenenue OI' Ha nmpea1oKeHHs, 3asIBJICHUS, KAJT00bI NIPEACTABJIAET COOOM. ..

a) knaccugukaruio Ol o popme paccMoTpeHus oOpaleHni;

6) xnaccudpukanuo OI' Mo HCTOYHHUKY TOTYUEHUS;



B) kinaccudukanus O’ mo TemaTuke BOIPOCOB;

I') Kilaccu(UKAIUIO TI0 BUIaM BOIIPOCa.

43. K tekcry OI' @3 Ne 59 mpeassiBisier cielylolye NPUHIHIHAIbHBbIE TPeOOBaHUS,
Hec00J110/IeHre KOTOPBIX N03B0JIsieT He PACCMaTPUBAThH 00paleHne Mo CylecTBY:

a) tekct OI' nmomkeH cOOTBETCTBOBaTh OporpaduyeckuM M IyHKTYallMOHHBIM IpaBHJIaM
PYCCKOTO JIMTEPATYPHOTO SI3bIKa;

0) TeKCT JOJDKEH MOAaBaThCs IPOUTEHHIO;

B) B TEKCTE HE JOJDKHO OBITh HEIEH3YPHBIX WJIM OCKOPOHMTENBbHBIX BBIPAKCHUH, YIpO3 KHU3HH,
3/10POBbIO, UMYIIECTBY JOJIKHOCTHOTO JIMIA UJIM YWICHOB €T0 CEMbU;

T') B TEKCTE JOJDKHBI UCIIOJIb30BATHCS STUKETHBIE (DOPMYJIBI BEKIUBOCTH.

44. BriOepuTe NpaBUJIbHBIH HA00P M PacHoJIoKeHHe KOMIIO3UIMOHHBIX 3J1eMEHTOB TeKCTa
orBera Ha OI':

a) peKOMEHayeMble / TMpennpuHsATbe aeicTBHs; (opmynmupoBka pemenust mo OI'; mepeckas
coaepxanus OT'.

0) mepecka3 coaepxanust OI'; pexomeHnyemble / MpEeANpPUHATHIE JNEHCTBUS; (HOPMYIUPOBKA
pemenus o OT;

B) hopmynupoBka pemenust no OI'; nepeckas conepxanus Ol

r) nepeckas coaepxkanus OI'; popmynuposka pemenus no OI'; pekomeHnyemble / TpeANpUHSTbIE
JNEUCTBUA.

Tect no pasaeiy 2: «TexHoJI0rus 1e10NPOU3BOACTBA 110 padoTe ¢ 00pPalIEeHUSIMU I'PAKIAH»

1. Ha3zoBuTe mepBblii 3Tall B TEXHOJOTMYECKOH 1enoYKe 1eJJONPOM3BOACTBA M0 padore ¢
oOpameHussMU rpaxaad. (OTBeTr BIUCATH CJIOBAMH)

Ilpuem obpawenui

2. KakoBa ocHOBHas 3aJa4ya MepBOr0 3Talma B TEXHOJOTHMYECKOH IenovKe
JeJIONPOU3BOACTBA M0 PadoTe ¢ OOpPALEHUAMU I'PaxKIaaH?

a) 3aperuCTPUPOBATH OOpAIICHUS;

0) BCKPBITh KOHBEPTHI;

B) CIPYNIIUPOBATH IIPUCIIAHHBIC MAaTEPUAITBI U OOpaIICHUS;

T') BBIICTUTH OOpaIieHust U3 00IIEero MoToKa BXOASIIECH TOKYMEHTAIUH.

3. IIponoskure ppa3y «Ha s3Tane npuema oOpameHnii KOHBEPT...»

a) Bcerja yHHUTOXKaeTCs;

0) MHOTJa YHUYTOXKACTCS;

B) HUKOTJIa HE YHHUTOXKAETCS;

') KOUPYETCSI.

4. PaGora c oOpaneHnsiMM IPaKIaH BeJAeTCs...

a) B 00IIeM JCIIONPOU3BOICTBE

0) OTACIIBHO OT OOIIEro ACIONPOU3BOACTBA

B) HE BEJIETCS BOOOIIIE

') BMECTE C KaJPOBBIM JIEIOMPOU3BOJICTBOM

5. Jast 3¢ dexTUBHON padOThI ¢ 00pAlICHUSAMH IPAXKIAH CJIeyeT:

a) LIEHTPAJIN30BaTh OCHOBHBIE ATAMbl TEXHOJIOTUYECKOM 1IETIOUKH

0) JeleHTpaIn30BaTh OCHOBHBIE 3TAIbl TEXHOJIOTHUECKOH IIEMOYKH

B) UCMOJIB30BaTh CMELIEHHYIO (hOPMY AETOMPON3BOACTBA

r) popma Ienonponu3BOCTBA 3HAUCHUS HE NMEET.

6. B xone nepBu4HON 00pad0TKH PA0OTHHK peliaeT caeAyIue 3a1a4n:
a) MpoBepsET MPABHILHOCTD aJPeCOBaHMUS;

0) oTnensier oOpaleHust rpaKaaH OT MPoUe BXOAIIEH JOKYMEHTAINH;

B) COCTaBIISI€T CTATUCTUYECCKHUI OTYET;

T') KOHTPOJIHUPYET XOJ paCCMOTPEHUs 0OpaleHuil rpakaaH.

7. 3a4eM COXPAHATH KOHBEPTHI OT NPHCIAHHBIX 00paleHUI IpaxIan?
a) Ha HEM IITaMII C IaTOU MOCTYIIEHUSI JOKYMEHTA;

0) TOJIBKO Ha HEM MOXeT ObITh yKa3aH aJjpec aBTopa oOpalleHus;

B) TOJILKO Ha HEM MOTYT ObITh yka3zansl DO aBTOpa;

') KOHBEPTHI JTIFOO0H BXOAIIEH KOPPECIOHICHIIMN BCETIa COXPAHSIIOTCS.



8. Eciiu B koHBepTe 1Ba U 00Jiee 0OpalleHNii IPAKIaH, TO OHH PerUCTPUPYIOTCH. ..

a) KaKJI0€ OTACIBHO;

0) 101 OTHUM PETUCTPALUOHHBIM HOMEPOM;

B) PETUCTPUPYETCS TOJIBKO IEPBOE;

1) HE PETUCTPUPYIOTCSI.

9. Texcr OI' npounThIBaeTCS CHENUATUCTOM OTAEJA IS ...

a) OT/AeNeHHUs OOpalleHHid, HE MOMISKAIIMX PACCMOTPEHUIO MO CYIIECTBY HOCTaBJICHHBIX
BOIIPOCOB;

0) ompeeNeHusT UCTIOTHUTEIIS IO 0OPAIICHUIO TPAXKTaHUHA;

1) YCTAaHOBJICHUS MOAMKICH U J1aThl 0OpaIlleHHUs;

I') OTZAEIEHUS «HE OOpaleHUII».

10. B Teyenne KaKoro BpeMeHH J10/2KHA NIPOMTH PerucTpauus J0KyMeHTa?

a) B TEYEHHE TPEX JHEW C MOMEHTA NOCTYILJICHUS;

0) B TEUCHHE YETHIPEX JTHEH C MOMEHTA MOCTYIUICHUS;

B) B TEUEHHUE TISATU JHEH C MOMEHTA MOCTYIJICHNUS,

') B TEUEHHE CEMU JHEW C MOMEHTA MOCTYIUICHHUS.

11. B kakoM KOJIH4YeCTBe IK3eMILISIPOB cieayeT u3rorapiauBatb PKK?

a) B 1-M 3K3.;

0) B 3-X 9K3.;

B) B 5-TH 9K3.;

T') B 3aBECUIMOCTH OT KOJIMYECTBA BOIPOCOB, cojiepkamuxcs B O,

12.3aperucrpupoBaHHbie 00palleHHs 1ajiee HANIPABJIAOTCH. ..

a) Ha pacCCMOTPEHHE PYKOBOAUTEIIO OPraHU3alMU WIH JIOJKHOCTHOMY JIMIY JUISl pE30I0IUY;

0) Ha MOANMUCH PYKOBOIUTEIIO OPTaHMU3AIUH WA JIOJDKHOCTHOMY JIMILY;

B) UCTIOJHUTEIO JOKYMEHTA JUIsl P3O0 H;

I') UCIIOJIHUTEIIO TIOKyMEHTA JJIsl IOATOTOBKY MTPOEKTa OTBETA IO CYILECTBY.

13. Bce OI', no koropsim HE 'TOTOBUTCH orBeT N0 cyuiecTBy, cjaemyer...

a) YHUUYTOKUTh B YCTAHOBJICHHOM MOPSIKE;

0) crrcath «B JIETION;

B) OTIPABUTH OOPATHO TpakIaHUHY;

r) 00paboTaTh B COOTBETCTBUH C UX KJIIACCH(PUKAIIMOHHBIMHU XapaKTePUCTUKAMHU.

14. B kakom ciyuae cjelyeT HANIPABUTh IPAXKAAHNUHY YBeIOMJIEHHUE O 3JI0YNOTpPedIeHUun
rpakIaHUHOM CBOMM KOHCTUTYIIHOHHBIM NPaBoM?

a) ecly ero oopalieHue IpruciIaHo He B COOTBETCTBUU C KOMITETeHIMeH oprana Biactu win OMC;
0) ecnu ero oOpaleHNe COIEPKUT HELEH3YPHYIO JIEKCUKY, OCKOPOUTENbHBIE BRIPAXKEHHUSI, YTPO3BI
KHU3HHU, 37J0POBbIO, UMYILIECTBY JIOJKHOCTHOTO JIMIIA WM YWICHOB €ro CEMbH;

B) €CJIM TEKCT €ro 0OpalleHus He MO JIaeTCs MPOYTEHUIO;

I) €clnu TpaXJIaHWUH Mpucial MOBTOPHOE oOpalleHue Mo OJHOMY W TOMY e Bompocy 0e3
MIPUBEACHUS HOBBIX ()aKTOB U I0KA3aTEIbCTB.

15. B kakue cpokm cieayer mnepenamnpapisatb OI, mpuciaHHoe He B COOTBETCTBHHU C
KOMIIeTeHI[Mel OpraHa BJACTH WIH J0JLKHOCTHOTO Juna?

a) B TeUeHHe 7 IHEH Mocie MOoTyYeHHUS,

0) B TeueHue 7 HEH MOCie pEerucTpalny;

B) B T€UEHHUE 5 THEH Mociie pacCMOTPEHUS PYKOBOIUTENEM;

r) B Teuerue 30 qHEH ¢ MOMEHTa perucTpaluu.

16. Ecin B TekcTe Nopy4eHUusi pyKOBOJMTE/ISI YKa3aHO ''CPOYHO'', KAKOil CPOK OTBOJAUTCH
HCHOJHHUTEI0 I MOATOTOBKH OoTBeTa no OI'?

a) 3-JIHEBHBIN CPOK OT JAThI €TO MOAMUCAHUS;

0) 10-gHEeBHBIN CPOK OT JATHI €ro MOMUCAHHUS,

B) 3-THEBHBIN CPOK OT JIaThl €0 PETUCTPALINU;

r) 10-1HEBHBIN CPOK OT JATHI €r0 PETUCTPAIUH.

17. Eciim B TekcTe NOpPYYeHHMsl PYKOBOAMTENs YKAa3aHO ''omepaTMBHO”, KaKO#il CpPOK
OTBOJAUTCS UCHOJHHUTEIO AJIs1 MOATOTOBKHU 0oTBeTa mo OI'?

a) 3-JIHEBHBIN CPOK OT JAThl €TO MOAMUCAHUS;

0) 10-gHEBHBIN CPOK OT JATHI €ro MOMUCAHHUS,

B) 3-IHEBHBIN CPOK OT JIaThl €T0 PETUCTPALINH;



r) 10-qHEBHBIN CPOK OT 1AThl €r0 PETUCTPALIUU.

18. K10 noanuchiBaeT oTBeT Ha o0paiuenune?

a) PYKOBOAMUTEIb TOCYJAapCTBEHHOIO OpraHa WM OpraHa MECTHOIO CaMOYIpaBJICHUS,
JOJKHOCTHOE JIMIIO, YIIOJIJHOMOUYEHHOE Ha 3TO;

0) MCIIOJTHUTEIIb;

B) HauaJIbHUK OTAeIA 1o padote ¢ Ol

I') 1EJIOIPOU3BOUTE.

19. Kakoii TunoBoii cpok paccmorpenusi OI' oroBapuBaercsi 3aKoHOM?

a) Teuenue 50 AHEH CO JAHS PErHCTPaLUy MMCEMEHHOTO 00paIleHus;

0) Teuenne 40 gHEH cO THS PErucTpalyl MMCbMEHHOTO OOpAICHHS;

B) TeueHue 20 JaHeW Co THS pEerucTpaIiy MICEMEHHOTO 00OpaIieHus;

r) B TeueHue 30 JHEH co IHSA perucTpaluy NMCbMEHHOIO 00palleHus.

20. CienyeT 14 perucTpUPOBATh BCe YCTHBIE 00pallIeHUs1 FPaxIan?

a) He CIIEYET, T.K. PETUCTPUPYIOTCS TOJIBKO MHCEMEHHBIE;

0) He ciemyeT, T.K. perucTpupyrorcs Tobko OI, Mo KOTOPBIM B XOJ€ JMYHOTO MpHEeMa OBLIO
MPUHATO TUCbMEHHOE 00pallleHue;

B) PETHCTPUPYIOTCS TOJIBKO T€ 0OpAIIEHHS, TI0 KOTOPBIM JJaH MOJIOKHUTEIBHBIN OTBET;

I') PETUCTPUPYIOTCS a0COJIIOTHO BCE OOpaIleHHUS.

21. Kakue eiicTBUSI IPOM3BOJST € «He 00paleHUAMMI»?

a) YHUUTOXKAIOT;

0) OTIPaBISIOT B APXUB;

B) OTHPABJISIIOT HA PACCMOTPEHUE uepe3 7 THEel mociie ¢ 00palieHui;

T') BO3BpAIIalOT B 001I1ee JEIOMPOU3BOACTBO.

22. B kakoii popme BO3MOKHA perucTpanus oopameHuii?

a) B )xypHaiie peructpanun Ol

0) B perUCTPAIIMIOHHO-KOHTPOJILHON KapTe;

B) B JIEKTPOHHOU popme;

r) Bce GOpMBI 00SI3aTETHHBI.

23.YTo0 nesiaTh B ciydae, eCJiM TEKCT MICbMEHHOI0 00panieHsi He MoJ1aeTcs MPOYTEeHU10?
a) OI" peructpupyercsi, HO OTBET Ha oOpaIleHue He AeTCs, a 3asBUTEINIb YBEAOMIISICTCS (€CITU €To
(dbamMuIMs ¥ MOYTOBBIN apec MOAAIOTCS MPOUTEHHIO) O MPUYMHE 0TKa3a B PACCMOTPEHUU;

0) Takue OI' yHUYTOXKAIOTCS TMOCIIE PETUCTPAIUH;

B) B Teuenue cemu qHEl co AHS perucTpauuu oOpalleHHe MepenacTcs B palOHHBIA OTAEN
BHYTPEHHUX JIEIT;

1) Bce BapuaHThI OTBETa BEPHBIL.

24. Kak cjexyeT nmoCTyNUTh, €CJIM B 00pallieHuH 00Kajryercsi cyaeOHOe penieHue?

a) OI' peructpupyercsi, rpakJaHUH yBEeIOMIIIETCS 00 OTKa3e PacCCMOTPEHMsI B COOTBETCTBUHU C
®3-59, emy pa3bscHSETCS MOPSIOK oOxanoBaHus cyaeOHbIx pemeHuii; OI' He Bo3Bpaiaercs u
XpaHUTCA 5 JeT;

6) OI' He perucTpupyeTcs, He pacCMaTpUBAETCs U Yepe3 3 AHS YHUUTOKAETCS;

B) OI' He peructpupyercs, He paccMaTpUBaeTcs M 4Yepe3 3 [HS OmpaBisieTcs B olliee
JIeIOIIPOU3BO/ICTBO;

I') IOATOTABIMBAETCS OTBET HA OOIIUX OCHOBAHUSIX.

25. Yrto Takoe ucnoHeHne j0kymenTa no OI'?

a) OTIpaBKa OTBETA IPaKJIaHUHY;

0) MOArOTOBKAa OTBETAa TPAXJIAHMHY O TNPUHATOM pEIIEHUH W BBINOJHEHUE PELIeHHUs [0
oOpallleHu1o;

B) BBITMIOJIHEHHE PELICHUS TI0 00pallleHHUIO;

I') perucTpanus oOpaieHusl.

26. KonTpounb ucnosiHenus OI' MOKHO pa3esnTh Ha 3Tanbl. YKaKUTe UX BepPHbI HA00P.
a) perucTpamus; I[OCTaHOBKAa JOKyMEHTa Ha KOHTpOJIb; IpeaBapuTeNibHas TMpoBEepKa U
peryaupoBaHe X012 UCTIOTHEHUS; UH(POPMUPOBAaHHE PYKOBOIUTEIIS;

0) mocTaHoOBKa JOKyMEHTa Ha KOHTPOJb; MIPOBEPKA CBOEBPEMEHHOTO JIOBEIEHUS JTOKYMEHTa 10
UCTIOJIHUTEINS; MpeJBapuTeNibHas IMPOBEpPKa W PErylupoBaHUE XOJa MWCIOJHEHUS; y4eT |
0000111eHNe pe3yabTaTOB KOHTPOJSI MCIOJHEHUs; UHPOPMHUPOBAHUE PYKOBOIHUTENS; OTIpaBKa
OTBETA 3asBUTEIIIO;



B) MOCTaHOBKA JOKYMEHTa Ha KOHTPOJb; MPOBEPKAa CBOCBPEMEHHOTO JIOBEJICHHS TOKYMEHTa 10
WCTIOJIHUTEIS; TpeBapuTeNbHas IMPOBEPKa W PEryldpOBaHUE XOJa MWCIOJHEHUS; y4eT |
000011eHne pe3yabTaTOB KOHTPOJIS UCTIOHEHUS; UHHOPMUPOBAHUE PYKOBOIUTEIIS;

I') IOCTAaHOBKA JIOKYMEHTa Ha KOHTPOJIb; IPOBEPKAa CBOEBPEMEHHOI'O JOBEIEHUS JOKYMEHTA 10
UCTIOJIHUTENSA;,  NpeBapuTeNbHAs TMPOBEPKAa U PErYJIMpPOBaHUE  XOJa  HCIOJHECHHUS;
UH(GOPMHUPOBAHNUE PYKOBOAUTEIIS.

27. Koraa o0panieHue CHUMAETCsl ¢ KOHTPOJIsi?

a) mocyue (paKTUYECKOTro MCIIOJHEHHSI IPUHATOTO MO0 HEMY PEIICHUS;

0) TocIie OTIIPaBKU OTBETA 3asBUTEIIO;

B) IIOCJIE€ PErUCTPALIH O0OpaleHUS;

T') MOCJIE J0KJIaa PYKOBOIUTEINIO.

28. Co3naHme KakKoro/Kakmx J/JAOKYMEHTA/-0B OTpaxaeT IpOBeleHHe 3Tana aHaIu3a
oOpameHuii rpa:xxian?

a) PKK

0) >)KypHaJl perucTpaiuu

B) CTaTUCTUYECKHUI OTYET

I') clipaBKa O HapYIIEHUH CPOKa MCIIOJIHEHUs 00pallleHus TpaxaaH

29. AHasnTHYeckas padora BK/IOYaeT: 1) cucTeMaTH3alMI0 BONPOCOB, CO/EPKALLMXCS B
o0pameHusx; 2) c00p KOJIMYECTBEHHBIX MOKAa3aTejell BONPOCOB; 3) OLleHKY pe3yJIbTaTOB
paccMoTpeHus BONIPOCOB; M ... HazoBuTe yeTBepThIil ITANl aHAIMTUHYECKOI padoTsl (OTBeT
BIMIIUTE CJIOBAMM).

(npencrasiieHue / omyOIMKOBAaHUE aHATTUTHUECKUX MaTepUaoB).

30. B aHaJIMTHYeCKHX OTYeTaxX IO pe3yJbTaTaM pPAacCMOTPEHHsl OOpallleHUil TpaIaH
o0paleHHs, pacCMOTPeHHbIE ¢ BbI€3I0M HA MeCTO, YYUTHIBAKOTCS:

a) B Kareropuu nucbMeHHbIx O';

0) B kareropuu OI', MOTy4EeHHBIX B X0JI€ JTUYHOTO NMPHUEMA;

B) B obmieii Macce Oe3 ydera crmoco6a u (GOpMBI MOJTYYCHHS, TaK KaK JaHHBIA MapaMeTp He
SIBJISIETCS CYIIIECTBEHHBIM;

I') B KAaTETOPUH MUCbMEHHBIX M YCTHBIX Ol ¢ mociemyromieii OoroBOpKOM «13 HUX C BBIE3JIOM Ha
MECTO. .. ».

31. I'paskiaHiH NpeAbABJIfAET NACIOPT NPH JUYHOM IPHEME...

a) TIO YKEJIaHUIO;

0) B 00s13aTEIIBHOM TMOPSIJIKE;

B) MOJKET MPEJOCTaBUTh KCEPOKOIHUIO MAaCHopTa;

') MOKET MPEIbIBUTH JIIOO0H TOKYMEHT, yIOCTOBEPSIIOIINMI €r0 TMYHOCTD.

32. Y4eT JJUYHOI0 IPpHeMa IPaiaH...

a) 0OBIYHO HE BEIETCS;

0) BeneTcs MOJOOHO yUeTy MUChMEHHBIX U 3JIEKTPOHHBIX 00pallleHui;

B) BEJIETCA M0 CHEIMAIBLHON TEXHOJIOTHH TOJIKO B TOCY/IaPCTBEHHBIX OpraHU3alusiX;

T') BeJIeTCs M0 CHEIHATbHON TEXHOJIOTHH TOJIBKO B OpraHax MECTHOTO CaMOYITPABJICHUS.

33. lokyMeHTanus ¢ pe3yJibTaTaMH JUYHOI0 IPUeMa ...

a) XpaHUTCS B CTPYKTYPHBIX MOJIPa3ACICHUSIX, OCYIIECTBIISIONIUX IPUEM;

0) mepenaeTcs IEHTPAIIM30BAHHO B OTAEI Mo paboTe ¢ oOpallleHrusMy TpaxiaH;

B) HE XpaHUTCS U HE NepeaeTcs, TaK Kak JTUYHBIN MpUeM I'paXK/IaH He YIUTHIBACTCS MPH OLIEHKE
JeATeIbHOCTH TOCOPTaHOB U OPraHOB MECTHOTO CaMOYIIPaBIICHUS;

1) BBIIAETCSA HA PYKU TPa)kJIaHUHY.

34. YkaxkuTe BO3MOKHBbIC CPOKHM XPAHEHHSI JOKYMEHTOB II0 PACCMOTPEHHI0 O0palleHui
rpakaaH.

a) 30 mHel ¢ MOMEHTa perucTpalvy;

0) 1 rox;

B) 5 1. OIIK;

n) IToctosiHHO.

35. YkaxuTe BepHOe HAMMEHOBAaHHUeE /1e/1a ¢ JOKYMEHTAMH 110 00pallleHUusIM IPaKIaH.

a) «[Ipemnoxenus rpaxaad Ha OYKBY «A» («b» u m.0.)».

0) «3asBiIeHUs TPaKJaH; TOKYMEHTHI (CIIPaBKH, CBEJICHUS, MIEPEMUCKA) 110 UX PACCMOTPEHHUIO Ha
OyKBY «A» («B» u m.o.)».



B) «KanmoObl TpaxkaaH; TOKYMEHTHI (CIIPaBKH, CBEACHUS, MEPEMUCKA) M0 UX PACCMOTPEHHUIO Ha
OyKBY «A» («B» u m.o.)».

r) «O0pamenus rpaxaad (MPeIIoKEeHUs, 3asBICHUS, JKaJI00bl, MPETCH3UU U JIp.); TOKYMEHTHI
(cripaBKH, CBEACHMUSI, TIEPEIIMCKA) IO KX PACCMOTPEHHIO Ha OYKBY «A» («b» u m.o.)».

KonTpoabHnas padora no kypey «Opranuszanusi padoThl ¢ 00palieHUsiMH TPAKIAH»
3aganme 1. M3yuuts denepanbHbiii 3ak0H «O MOPsAKE pacCMOTPEHHsI OOpalleHusl TpakIaH
Poccuiickoit @enepanun» ot 2 mas 2006 roga Ne 59-¢3. (cm. Koncynprantllmoc. — Pexxum
J0CTYyIa: http://www.consultant.ru/document/cons_doc_LAW 59999/, WIN [Mopran
I'TAPAHT.PY. — Pexxum noctyna: http://base.garant.ru/12146661/ ). OtBeTuTh Ha BOIPOCHI CO
cchlIkaMu Ha 3akoH Ne 59-@D3, 3a110JIHUB COOTBETCTBYIOILYIO STUEUKY TaOIUIIbI

No Bonpoc Omeem

1 | Pacnpoctpansercs mnu geiictBue 3akoHa Ne 59-O3 Ha
MHOCTPaHHBIX IpakJIaH M JIUI] 0e3 rpakJaHcTBa?

2 | KTO MOXeT 3aCcTaBUTh rpakKIaHIHHA 00PATUTHCS C JKAT000H?

3 | Bo3MOXHO JT1 B3MMaHUE TUIAThI 32 PACCMOTPEHHE OOpaIIeHnit
rpaxaan?

4 | Kakue KaTeropuu MIPaBOBBIX aKTOB  PEryIupyroT
MIPAaBOOTHOIIIECHHUS, CBSI3aHHBIE C OOpaIleHUeM Irpakian?

5 MOI‘YT JI1 3aKOHbI W HWHBIC HOPMATHUBHBLIC IIPABOBBLIC AKTBI
cyobexToB Poccuiickoit ®@enepanuu 0ciabUTh WIM OTMEHHUTD
rosoxeHns 3akoHa Ne 59-@3?

Uto Ha3bpIBaeTCsl oOpareHneM rpaxaannHa’?

UTo Ha3BIBACTCS IPEATIOKECHUEM ?

6

7

8 | Uto Ha3bIBaeTCs 3asIBJICHUEM?
9 | Yro Ha3wIBaeTcs x)aino0o0it?

10 | Koro Ha3sIBaroT JOHKHOCTHBIM JIMIIOM?

11 | MoxeT 7nu TpaXIaHWH TMPEACTaBIATh WIM TpeOoBaTh
Kakue-1100 Marepuabl?

12 | MoxeT 1M TpaXJaHUH 3HAKOMHUTBCS C MaTepHalaMH II0
pPacCMOTPEHHIO €ro OOpaIeHus?

13 | Kakue  AOKyMEHTBI IO  pPacCMOTPEHHIO  oOparieHus
rapaHTHPOBAHO JIOJDKEH MOJIYYUTh TPaXJIaHuH?

14 | Kakue neiicTBUSI MOXKET COBEPIIUTh I'PaKJaHHWH, €CIIH OH HE
JIOBOJICH TIPUHSTHIM 10 €ro OOpalICHUIO PEIICHUEM WIIH €CITH
OH YBEpEeH B HENpaBUIbHOM JeWcTBUM (Oe3eicTBHE)
OpraHu3alliii  WJIW JIOJDKHOCTHOTO JIMIIa B CBSI3U  C
paccMOTpeHHeM 0OpaIieHus?

15 | MoxeT 1 ObITh IPUOCTAHOBIICHO PACCMOTPEHHE OOpaIiecHus
rpaxjaaHuHa?

16 | B kakoii Mepe 3aKOH JOIyCKaeT pasriaiieHue uHpopmaimu,
coJiepskarieiicst B ooparieHnn?

17 | B kako# crathe cojaepKaTbcs TpPeOOBaHHMSA K OQPOPMIICHHUIO
MMCEMEHHOTO OOpalleHus rpaKaaHuHa?

18 | Kakue tpeGoBaHus K OPOPMIICHUIO MMCBMEHHOTO OOpaleHHS
rpakaHuHa orosapusaeT 3akoHa Ne 59-D3

20 | Yro  momKeH ~ OPWIOKUTH  TpPaXJaHWH B KadecTBe
MOATBEPKJIEHUSI CBOMX JIOBOJIOB OPUTMHAJBI JOKYMEHTOB WU
UX KOITHHU?

21 | B TedeHue KakOTO BPEMEHHU JOJDKHA MPOUTH pPEruCTparus
JIOKymMeHTa?

22 | IloueMy paccMOTpeHHE OOpallleHuil TpakIaH PyKOBOJUTENEM
JIOJKHO ITPOMTH B TeUeHUE 7 JHEW ¢ MOMEHTA PETUCTpaLuu?

23 | Kak CICAYCT IIOCTYIIUTL, C€CJIM PCIICHUC IIOCTABJICHHBIX B
IIMCBMCHHOM 06paIJ_IeHI/II/I BOIIPOCOB OTHOCUTCA K KOMIICTCHIIUN
HCCKOJIbKUX TOCYAAapPCTBCHHBIX OPraHOB, OpPraHOB MCCTHOTO
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CaMOynpaBJICHUSA WUJIN JOJIKHOCTHBIX JII/II_I?

24

Kak cienyer mocTynuTh, €Ciid OpraHu3aius MoIyduia xano0y
Ha CBOE K€ PEIICHHUE M0 00paIeHNIo rpaxaaHuHa?

24

B kakoii craTtee coaepKHTCA HOpMa  00s3aTelIbHOIO
paccMOTpeHUs 0OpaleHU rpakKIaH?

26

[IpenycmatpuBaeTr M 3aKOH  BO3MOXHOCTh  BbI€3/ia
PYKOBOAUTECIIA Ha MECTO [JIA BBIHCCCHHA PCHICHUSA 110
oOpaleHus rpaxaanuHa’?

27

Moxet JIN rpa)xiaHvH Yy4aCTBOBATh B mnmpoucaype
paccMoTpeHus ero ooparieHus?

28

B kakme opramel He MOryT IOCBUIATH  3alPOCHI
rOCYIApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPaBIICHUs
WIM  JOJDKHOCTHOE  JIMIO,  coOupas  MH(OpMAIHIo,
HEOOXOUMYIO JJI1 PACCMOTPEHUS OOpaIieHus?

29

OtBeuass Ha xkanoOy, 3asdBJICHHE WM MPEATIOKCHUE,
TOCY/IapCTBCHHBIH OpraH, OpraH MECTHOTO CaMOYIPaBIICHUS
WU JOJDKHOCTHOE JIMIO JOJDKHBI TOJBKO 0003HAYUTH (HaKT
HapYIICHHS TPaB, CBOOO M 3aKOHHBIX HHTEPECOB TPaXKTaHUHA
WIM JIOJDKHBI TPUHATH MEphI, HaIpaBlIeHHBIE Ha HX
BOCCTAHOBJICHHE WJIH 3aIIUTY?

30

B kakolt crathe conepxuTcs oO0s3areiabHas HoOpMa IO
ITOJrOTOBKE MMCbMEHHOTO OTBETA M0 CYIIECTBY?

31

B TeueHne kakoro cpoka roCyAapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIPABJICHUS WA JODKHOCTHOE JIMIIO JIOJKHBI
MPEAOCTABIATh MO 3alIpocy JOKYMEHTbl M MaTepHalbl,
HEOOXOMMBIE JIJISl PACCMOTPEHUs 0OpanieHus?

32

B kakom crmydae BO3MOXEH OTKa3 B TPEIOCTABICHUH
JOKYMEHTOB W MaTEPUAIOB, HEOOXOIUMBIX ISl PACCMOTPEHHS
oOparenus?

33

KTo moamuceiBaeT oTBET Ha oOpaiieHue?

34

Econ o6pameHHe IMPpUCIIaHO 110 3J'ICKTpOHHOI71 1o4yTe, a B TEKCTE
O6paH_[eHI/I5[ YKa3bIBACTCs IMOYTOBBIHN aapec, Ha Kakol M3
aIPp€COB BBICHLIACTCA OoTBeT?

35

[Touemy cnepyeT ynTaTh aHOHUMHBIE OOpaIIeHHs?

36

Kak cremyer mocTymuTh, €ciM B OOpalIeHUH OOKamyercs
cynebHoe pemieHue?

37

Kax ciaeayer BCCTHU JCJIOIMPOU3BOACTBO, cClin
FOCY,Z[apCTBeHHHﬁ OopraH, OpraH MECTHOI'0 CaMOYIIPpAaBJICHHUS
WK JOJZKHOCTHOC JIMLO IMOJYUUJIN ITMCBMCHHOC 06pameHHe, B
KOTOPOM COACPIKATCA HCUCH3YPHLIC 0o OCKOp6I/ITeHBHLIe
BbIPpAKCHHUA, YIpO3bl JKHU3HHU, 3J0POBBIO W HUMYIICCTBY
JOJDKHOCTHOI'O JIMIIAa, a TAK)XKE YJICHOB €I'0 cembu?

38

Kak CJICOAYyCT BECTHU ACJIOIIPOU3BOJACTBO, €Clin TCKCT
IIMCBMCHHOT'O O6paIJ_IeHI/IH HC IOAdacTCs nphoeHmo?

39

Kak CJICAYCT BECCTHU IACIIONPOU3BOJACTBO, €CJIU B IMUMCBMCHHOM
O6paH_[eHI/II/I rpaxxJjanHnHa COACPIKUTCA BOIIPOC, HA KOTOpBIfI eMy
MHOTOKpPATHO AaBaJIMCh NMHUCBbMCHHBIC OTBCTHI IO CYIICCTBY B
CBs3U C paHCC HAIIPABJISICMBIMU O6paH_IeHI/I$IMI/I?

40

Kak cnenyer Bectu Aenonmpou3BOACTBO, €CIM OTBET IO
CYIIECTBY TMOCTaBJICHHOTO B OOpaIlleHWU BOMpPOCa HE MOMKET
ObITh JaH 0e3 pasryialieHus CBEICHHM, COCTAaBIISIIOIINX
TOCYIapCTBEHHYI0O WJIH HWHYIO OXpaHsiemyl (deaepaabHbIM
3aKOHOM TailHy?

41

Kak cienyer mocTynuTh rpakJaHUHY, €CIM €MY OTKa3aHO B
paccMOTpeHNH 00paleHns Mo CYIIECTBY MO €ro BuHe?




42 | B kakue CpoKH JOHKHO OBITh PACCMOTPEHO OOpallleHue U JaH
OTBET MO CYIIECTBY?

43 | Kakoil UCKIIOYUTETBHBI CPOK PACCMOTPEHHSI OTrOBAPHBAETCS
3aKOHOM?

44 | Kak cienyer opraHu3oBaTh JUYHBIN PUEM rpaskJaH?

45 | MoxHO 111 TpeOOBaTh OT T'PaKJaHUHA MPEIbSIBICHUS 1aCIOPTa
IIpH JIMYHOM Npueme?

46 | CrieyeT JIn peruCTPUPOBATh YCTHBIE OOpaIeHUs rpakIaH?

47 | MoeTr 11 pyKOBOJUTENb, BEAYILUNA IPUEM JaThb OTBET YCTHO
cpasy 0e3 JONOJHHUTENbHBIX pa30HpPaTEIbCTB?

48 | Nomyckaet s 3akoH Ne 59-®@3 oTBeT Ha ycTHOE oOpaiieHne B
nmicbMeHHou popme?

49 | onyckaer s 3akoH No 59-O3 mpueM NHCHMEHHBIX
oOpareHuii B X0J1e JTMYHOTO mpruemMa?

50 | Ecnu B ycTHOM OOpamieHun coJepiKaTcsi BOMPOCHI, PEIICHUE
KOTOPBIX HE BXOOUT B KOMIICTCHIIUIO JaHHOI'O
rOCY/IapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIPaBICHHUS
WM JTOJDKHOCTHOTO JIMIIA, TO KaK CJIEAYET MOCTYynuTh? Benercs
JIM KaKO€-TO JICIIOTPOM3BOJICTBO 10 ITOMY CIIydaro?

51 | B xakoM ciydae rpakJIaHUHY MOXXHO OTKa3aTb B JINYHOM
npueme?

52 | KTo ocymecTBiIsieT KOHTPOJb 3a COONIOJICHUEM TOpsIKa
paccMoTpeHusi  obpamieHuii?  Kakwe  moaTBepkaaronine
JIOKYMEHTBI CO3Jat0TCsI?

53 | Moxer i rpaKaaHuH TpeOOBaTh BO3MENIECHUS MTPUYUMHEHHBIX
yOBITKOB | B3bICKAaTh TIOHECEHHBIE PACXOIbI IPU PACCMOTPEHHUU
obOparmenuii? B kakom nopsiike?

54 | Moxer 1M TOCYHapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYMpaBlieHUs] WIM JOJDKHOCTHOE JIMIIO TpeboBaTh OT
rpaKJaHUHA BO3MEILEHUS IPUYUHEHHBIX YOBITKOB U B3bICKAThH
TTOHECEHHBIE PAcXobl MIPH PaCCMOTPEHUHU ero oOpamieHus? B
KakoM nopsiake?

3nanue 2. ChopmupoBarh MopTdoJMO JTOKYMEHTOB 1O padoTe ¢ OOpalICHUSIMH TPaXKIaH B
COOTBETCTBHUH CO CJICTYIOUIIM ITEPCUHEM:
1. [Ipemnoxenue (oOpazer TeKCTa)

2 3asBnenue (oOpa3el TeKcTa)

3 Kanoba (oOpazerr TekcTa)

4, [TuceMo-0TBET Ha peAnoKeHue / 3asBlIeHHE / Kanooy

5 ®dopma xxypHana peructpanuu ooparienuii rpaxaan (OI')

6. PerucrpanmonHo-koHTposibHas kapra (2 k3. - dopma PKK, 1 k3. —
3anojHeHHas popma o ogHMy U3 oOpamenui nm.1,2,3)

7. [Ilabmon yBegomiueHus o nepenanpasienuu OI' B 1pyroii opran Biactu /
OpraHu3alfIo B COOTBETCTBUU C KOMIETEHIIUEH

8. [labnoH yBegOMIJIEHHS O 3JIOYNOTPEOJCHUHM TpaKAaHUHOM CBOUM
KOHCTUTYITHOHHBIM TIPaBOM

9. [Ta0n0H yBegoMiIeHus 0 TOM, uTo TeKCT OI" He mogaeTcst NPOUTEHHIO

10. [1a00H yBeAOMIIEHUS O IPOAJICHNUHU Cpoka ucnojHeHus Ol

11. [Tab10H yBeAOMIIEHHUS O MIPEKpAIEHUH J1eonpon3BocTBa mo O

12. [labnon yBemomiyieHHMss 00 OTKa3e B PACCMOTPEHUHM B CBS3U C
00aoBaHUEM Cy/IeOHOTO pelIeHUs

13. [labn0H yBeomiieHUsI 00 OTKa3e B paCCMOTPEHUH B CBSI3M C )KajJo00i Ha
paHee IpUHATOE pelIeHue

14. [Mucemo-3anpoc B apyroii rocopran, OMC opraHu3anuio CBSI3U C

paccmoTpenuem OI (oOpaserr)
15. ITuceMo-oTBeT Ha 3anpoc u3 apyroro rocopraia, OMC opranusanuu cBsizu




¢ pacemotpenneM Ol (oOpaszerr)

16. [Ilab10H COMPOBOAMTENLHOTO MUChbMa O TepeHanpasieHun OI
COOTBETCTBUU C KOMIIETEHIIUEH

17. [I1ab0H COMMPOBOANTENHLHOTO MUChMa K KOonuu oTBeta Ha OI

18. Cratuctudeckuii otuet 1o padote ¢ OI" (oOpazerr)

19. dopma cripaBKH 0 HaApyLLIEHUU CPOKOB paccMoTpeHus OI

20. PeecTp noutoBbIX OTIIpaBIeHUN

21. Jluct pezosronuit

22. I'paduk mu4HOTO MpHIEMa rpaskaaH

23. Kaprouka nuunoro npuema

24. Omnuch

Hrorosrlii TecT no aucuuniinie «Opranuzanus padoTsl ¢ 00palIeHUSIMH TPAKIAH
1. Ilponosxkute ppasy «Ha 3Tane npuema oopaieHnii KOHBEPT...»
a) BCEr/1a YHUYTOXKAETCS;
0) MHOT]a YHUUTOXKAETCS;
B) HUKOTJIa HE YHHUUTOXKAETCS;
I') KOIUpyeTcsl.
2. PaGora ¢ oOpamieHusIMH IPasKiaH BeAeTCo. ..
a) B 00IIeM JeIOTTPOU3BOICTBE
0) OTAENBHO OT OOIIETO JAETOTPOU3BOICTBA
B) HE BEJIETCS BOOOIIIE
T') BMECTE C KaJIpOBBIM JICJIOTIPOU3BOICTBOM
3. Jos 3¢ deKTUBHOM padoThI ¢ 00pallICHUSAMH IPAXKIAH CJIEAyeT:
a) LIEHTPAJIN30BaTh OCHOBHBIE ATAMbl TEXHOJIOTUYECKOM 1IETTOUKH
0) JeleHTpaIn30BaTh OCHOBHBIE 3TAIbl TEXHOJIOTMYECKOHN IIENOYKU
B) HUCIIOJIH30BaTh CMEIIEHHYIO (hOPMY JEIOMPOU3BOJICTBA
) hopMa IeIONPON3BOICTBA 3HAUCHUS HE HIMEET.
4. B TeyeHMe KAKOr0 BpeMeHH J10/IKHA MPOMTH perucTpanus J0KyMeHra?
a) B T€YEHHE TPeX AHEH C MOMEHTAa MOCTYILJICHUS;
0) B TeYeHHE YETHIPEX JTHEH C MOMEHTA MOCTYIJICHHS;
B) B TEUCHHUE MSTH JTHEH C MOMEHTA MOCTYIUICHHUS,
') B TCYCHHE CEMU JHEW C MOMEHTA MOCTYIUICHHUS.

B

5. B kakue cpokm cjeayer nepenampapiasaTh OI', nmpucjaHHoe He B COOTBETCTBHH C

KOMIIeTeHIIMeld OpraHa BJIACTH WIH J0JLKHOCTHOIO Juna?

a) B TeUCHHE 7 JHEH TOCIIe TOJyICHHUS;

0) B TeueHue 7 IHEH MOCie pEerucTpalny;

B) B T€UEHHUE 5 THEH MOCie pacCMOTPEHUS PYKOBOIUTENIEM;

r) B TeueHue 30 THEH ¢ MOMEHTa PerucTpaluy.

6. Kaxoii TunoBoii cpok paccmorpenus OI' oropapuBaercs 3aKoHOM?
a) reuenue 50 qHEH co AHS perucTpalvy MMCEMEHHOTO 0OpalleHHs;
0) Teuenue 40 qHE cO THSA PETUCTPALlMU MUCHMEHHOTO OOpaIleHUs;
B) TeueHue 20 aHel co JHS perucTpali MMCbMEHHOTO O0paIleHus;

r) B Teuerue 30 qHEH co IHS perucTpalvi MUCbMEHHOTO 00palleHusl.
7. Caenyer 14 perucTPUPOBATH BCe YCTHbIC 00pallleHUsl TPakIaH?
a) He CJeyeT, T.K. perUCTPUPYIOTCS TOJIBKO MHUCHbMEHHEIE;

6) HE CJICAYCT, T.K. pCTUCTPUPYIOTCA TOJIBKO OF, IO KOTOPBIM B XOJ€ JIMYHOTO IIpHEMa OBLIO

MPUHATO MUCbMEHHOE OOpallleHue;

B) PETUCTPUPYIOTCS TOJIBKO T€ 0OpaIeHHs], IO KOTOPHIM JJaH MOJIOKHUTEIbHBII OTBET;
I') PErUCTPUPYIOTCS aOCOIIIOTHO BCe 0OpaleHus..

8. Kakue neiicTBusi IPOU3BOAAT € «HE 00paILICHUSIMU» ?

a) YHUYTOXKAIOT;

0) OTIPABISIOT B APXUB;

B) OTHPABJISIIOT HAa pacCCMOTpPEHUe yepe3 7 JHel mociie ¢ 0OpalleHHii;

T') BO3BpAIaloT B 0011ee AEIONPOU3BOICTBO.



9. B kakoii ¢popmMe BO3MOKHA perucTpanusi oopamenui?

a) B )xypHaiie peructpauuu Ol

0) B perucTpalMOHHO-KOHTPOJIBHOM KapTe;

B) B 2JICKTPOHHOH (hopme;

r) Bce GOpPMBI 00sI3aTEIHHBI.

10. Yrto nenatpb B ciry4yae, ecJiM TEKCT MIICbMEHHOI0 00palleHusl He NMOoAJaeTcsl IPOYTeHUI0?
a) OI" peructpupyercs, HO OTBET Ha oOpalleHre HE JaeTCs, a 3asBUTENb YBEIOMIISETCS (€CIIH ero
(bamMuITUs ¥ TOYTOBBIN aJpec MOATAI0TCS TPOUYTEHHUIO) O TPUYMHE 0TKA3a B PACCMOTPEHUHU;

0) Takue OI' yHUYTOKAIOTCS TIOCIIE PETUCTPALINY;

B) B Teuenme cemm mHEH co THS perucTpanud oOpaiieHHe TepenacTcs B PaoOHHBIN OTHeN
BHYTPEHHUX JIET;

1) Bce BapuaHThl OTBETA BEPHBI.

11. Yto Takoe ucnojiHeHue jo0kymenta nmo OI'?

a) OTIpaBKa OTBETA IPak/IaHUHY;

0) HOAroTOBKAa OTBETa TPAXIAHUHY O MPHUHATOM pEUICHUM M BBHINOJHEHHE PEIIEHUs 10
oOparieHuto;

B) BBINIOJIHEHHE PELLIEHUS 110 00pallleHHUIO;

T') perucrpanus 0opamieHus.

12. Kontpouasb ucnosnnennss OI' Mo:KHO pa3faeiuTh Ha dTanbl. YKaKUTe UX BePHbIH Hadop.
a) perucTpanusi; IOCTaHOBKAa JIOKYMEHTa Ha KOHTPOJIb; IpeABapUTEelIbHAs TMpOBEpKa U
peryinvpoBaHHUe X0/1a UCIIOJIHEHUs; MH()OPMHUPOBaHHE PYKOBOIUTEIS;

0) MOCTaHOBKA JOKYMEHTa Ha KOHTPOJIb; MPOBEPKA CBOEBPEMEHHOTO JIOBEACHUS JOKYMEHTa JI0
WCIIOJIHUTEINS, TpeABapUTENIbHAsl IMPOBEpPKA W PETYIUPOBAHME XOJa WCIOIHEHUS; YYeT U
000011eHNEe PE3ybTaTOB KOHTPOJISI MCIIOJHEHUS; WH(QOPMHUPOBaHHE PYKOBOIUTENS; OTIpaBKa
OTBETA 3asIBUTEIIIO;

B) NIOCTAaHOBKA JOKYMEHTa Ha KOHTPOJIb; IPOBEPKA CBOEBPEMEHHOTO JTOBEACHUS TOKYMEHTa J0
WCIIOJIHUTEINS, TpEeABapUTENIbHAsT MPOBEpPKA W PETYIUPOBAHME XOJa HCIOIHEHUS; YYeT U
00001IeHNE PE3yIHTATOB KOHTPOJIS UCIIOTHEHUS; THOOPMHUPOBAHUE PYKOBOIUTEIIS,

') MOCTAaHOBKA JIOKYMEHTa Ha KOHTPOJIb;, MMPOBEPKA CBOEBPEMEHHOIO JIOBEACHUS JOKYMEHTA /10
UCIIOJIHUTEINS;,  TNpeABapuTelbHas MpoBEpKa M PEryJupoBaHHE  XOJa  HUCHOJHEHUS;
nH(OPMHUPOBAHHUE PYKOBOIUTEIIS.

13. Koraa oOpaimenue CHUMAeTCs ¢ KOHTPOJIsi?

a) nocye (pakTUYECKOTO UCTIOIHEHUSI IPUHATOTO [0 HEMY PEIICHNUS;

0) mociie OTIpaBKU OTBETA 3asIBUTEIIIO;

B) IOCJIC PETUCTPALIMK OOPAICHHS;

I') IocJie JOKJIaja pyKOBOIUTEIO.

14. AnanuTudeckasi padora BKJ04YaeT: 1) cHCTeMAaTH3AalMI0 BONPOCOB, COAEPKALIMXCH B
o0pameHusx; 2) cO0p KOJIMYECTBEHHBIX MOKAa3aTeseidl BONPOCOB; 3) OLEHKY pe3y/bTaTOB
paccMOTpPeHUs BONPOCOB; U ... HazoBuTe YeTBepTHIil ITANl aHAJIMTHYECKOH padoThl (OTBET
BIMIIUTE CJIOBAMH).

(npencrapnenue / onmyOIMKOBAHUE AaHATTUTHUYECKUX MATEpUATIOB).

15. YdeT JMYHOIr0 NpuemMa rpakiaH...

a) OOBIYHO HE BEIETCS;

0) BeeTcs MOAOOHO yueTy MMCbMEHHBIX U AJIEKTPOHHBIX 0OpallleHuii;

B) BEJIETCSI 10 CIIEUATBHON TEXHOJIOTHU TOJIBKO B TOCY/IaPCTBEHHBIX OpraHU3alusiXx;

I') BEJETCS MO CHEeUUAIBbHOM TEXHOJIOTHH TOJIBKO B OPraHaX MECTHOTO CaMOYIpPaBJICHUSI.

16. lokymeHTanMs ¢ pe3yIbTATAMM JUYHOIO IPHEMA ...

a) XpaHUTCS B CTPYKTYPHBIX MOApa3AEICHUSAX, OCYIIECTBISIOMNX TPUEM;

0) nmepenaeTcs LEHTPAIU30BaHHO B OTAEN 10 paboTe ¢ 0OpalleHus MU IPax/iaH;

B) HE XPaHUTCS U HE MEPeaeTcs], TaK KaK JIMYHBIN MPUEM IpaXKaH HE YUUTHIBAETCS MPU OLIEHKE
JESITENILHOCTH TOCOPTraHOB U OPraHOB MECTHOTO CaMOYIIPABIICHUS;

1) BBIIAETCS HAa PYKU TPaXKJaHUHY.

17. Ykaxure BO3MOXKHbICe CPOKHM XPaHEHHs] JOKYMEHTOB II0 PACCMOTPEHHIO O0palieHuit
rpaiaH.

a) 30 mHEel ¢ MOMEHTA pEeruCTpallny;

0) 1 rox;



B) 5 1. DIIK;

1) IlocrosiHHO.

18. Ykakute BepHOe HANMEHOBaHMe /1eJ1a ¢ JOKYMEHTAaMH 110 00palleHUsIM FPAKIAH.

a) «[Ipemnoxenus rpaxaan Ha OYKBY «A» («b» u m.0.)».

0) «3asBiIeHUS TPaKIaH; TOKYMEHTHI (CIIPaBKH, CBECHUS, MIEPEMUCKA) 110 UX PACCMOTPEHHUIO HA
OyKBY «A» («B» u m.o.)».

B) «OKanoObl rpakaH; JOKYMEHTHI (CIIPaBKH, CBEICHUS, MEPEMHCKa) 0 UX PACCMOTPEHHIO HA
OyKBY «A» («B» u m.o.)».

r) «O0pameHus Tpaxaan (MPeIoKeHUs], 3asBICHUS, KaIOObI, MPETEH3UU U Jp.); JOKYMEHTHI
(cripaBKH, CBEICHMUSI, TIEPEIMCKA) IO MX PACCMOTPEHHIO Ha OYKBY «A» («b» u m.o.)».

19. K10 10/12K€eH OpraHu30BaTh MpUeM oOpanieHuii rpaxkian?

a) oprausl (penepaabHON 3aKOHOAATEIFHONM U UCTIOJTHUTEILHOU BIIACTH;

0) opransl MECTHOTO CaMOYIIPaBJICHUS;

B) PYKOBOJCTBO, JOJDKHOCTHBIE JIMIIA BO BCEX OpraHM3alMsIX, OCYLIECTBIISIOMIMX MyOIHYHO
3HaYUMble QYHKIUY;

I') UHAUBUAYyaJIbHbIE PEATPUHUMATEIH.

20. Kakoil u3 mepe4yuc/IeHHbIX HHKe WHCTUTYTOB sIBJIsieTcsl HanOoJiee NOMYJSIPHBIM B
CTATHCTHKe o0pameHuil rpa:xkian PO?

a) MTHCTUTYT NIpe3uIeHTCKOM Biactu PD;

0) uHCTUTYT defepaTbHON 3aKOHOIaTeIbHOM BiIacTH PD;

B) MHCTUTYT (pefiepanbHOI UCTIONHUTENbHON BiacTu PO;

') MHCTUTYT 3aKOHO/IaTEIbHON M UCIIOJIHUTEIBHOMN BlacTU CyObeKTOB PD.

21.Kak cieayer KBajau(puUIHMPOBATH KAJ00y Ha HepacCMOTPeHHE WM HeCBOeBpPEeMEHHOe
paccmorpenue OI'?

a) Kak >kajio0y Ha HapyIIeHHE COIMaIbHO-3KOHOMUYECKOIO MTpaBa;

0) Kak »xajno0y Ha HapyIICHHE TPAXKIAAHCKOTO (JIMYHOTO) MPaBa;

B) KakK »ajo0y Ha HapylIeHHE MOJUTHIECKOTO MPaBa;

I') KaK kajgo0y Ha HapyIICHUE KyJbTYPHOTO TIpaBa.

22.1lpaBo rpaxaaH HaNpaB/JsATbh HWHIUBUAYAJbHbIE KO/UIEKTMBHbIe OOpalleHus B
rocy/1apcTBeHHbIE OPraHbl, OPraHbl MECTHOI'0 CAMOYIIPABJIEHUS] TAPAHTHPOBAHO

a) ct. 33 Koncruryiuu P®D;

0) cr. 43 Koncrurynuu PO;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) 'paxknanckum kogexcom PO.

23.KakuM npaBoBbIM AKTOM B YHCJI0 3asiBUTe/eH ObLIM BKJIIOYEHbI He TOJbKO (pU3HYecKue
JINLA, HO M IOpUIHYecKue Juua?

a) Konctutynun PO;

0) @3 Ne 80 ot 07 mast 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) Konexcom Poccuun 06 anMUHUCTpaTUBHBIX IPABOHAPYLICHUSIX.

24.B KakoM [OKYMEHTe COAep:KUTCH Haulosee IOJHOE OTpaKkeHHe TpeOOBaAHUH IO
opranmu3anuu padorsi ¢ OI' B P® Ha Bcex ypoBHAX?

a) Koncrutyuu PO;

0) @3 Ne 80 ot 07 mast 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) «COOpHHUK METOIMYECKUX PEKOMEHIAIUI U TOKYMEHTOB, B TOM YHCJIE B SJIEKTPOHHOM BU/IE MO
pabote c OOpalleHUsIMM U 3aIpOoCaMU POCCHHCKUX M HMHOCTPAHHBIX TpakIaH, JuIl 0e3
IpaXkJ1IaHCTBA, 00bEAMHEHUH TpakJaH, B TOM YHCIIE FOPUANYECKHX JIHIL, B TpueMHbIX [Ipe3unenra
Poccuiickoit denepariyy, B rocy1apcTBEHHBIX OpraHax M OpraHax MECTHOT'O CaMOYTIpaBJIEHUs» (C
2013r.)

25.B kaky1o 1e710npON3BOACTBECHHYIO 310Xy NpHeM 00paleHuii U NMOATOTOBKA OTBETOB Ha
HHMX ¢()OPMHPOBAIACH B CNICHHATNU3HPOBAHHYIO 00,1aCTh PadOThI ¢ AOKYyMeHTaAMH ?

a) [lenonpousBoacto [IpeBHeit Pycu;

0) [Ipuka3zHoe 1eI0NPOU3BOJICTBO;

B) MuHUCTEpCKOE JeTONPOU3BOICTBO;

r) CoBeTckoe Jenonpon3BOICTBO



26.Ha3zoBuTe BH 00pamieHuil rpaxiaH, KOTOPbI YIOMHHAETCS B HOPMATHBHO-NIPABOBBIX
akTax cyobexkToB P®D, HO He Ha3BaH B @3 Ne 59 ot 02.05.2006?

a) IpeJI0KEHUE;

0) 3asBIICHHUC;

B) kaio0a,

I') X0J1aTalCTBO.

27.Jenenue OI' Ha npeasoKeHNs, 3asIBJIEHUS, KAJT00bI PEACTABJIAET COOOM. ..

a) kraccudpukanuto O mo hopme paccMoTpeHust oOpaleHui;

0) xnaccudpukanmo Ol Mo HCTOYHHUKY TOTYIEHUS;

B) knaccudukanus Ol o TeMaTHKe BOIPOCOB;

I') KilacCu(UKAIUIO TI0 BUaM BOTIPOCa.

28.Bbi0epuTe NpaBUWJibHbIN HA00p U pacnoJioKeHHe KOMIMO3HIMOHHBIX 3JIEMEHTOB TeKCTa
orBera Ha OI':

a) pekoMeHayemble / MpeanpuHsATbie AencTBusA; (popmynupoBka pemeHuss no OI'; mepeckas
coaepxanus OT'.

0) mepecka3 coaepxanust OI'; pexomeHnyemble / MpeaNnpHHSTbIE AEUCTBUS; (HOPMYIHPOBKA
pemenus o OT;

B) hopmynupoBka pemenust no OI'; nepeckas conepxanus Ol

r) nepeckas coaepxkanust OI'; popmynuposka pemenus no OI'; pekomeHayemble / TpeANpUHSITbIE
NENCTBUA.

Bomnpocsl k 3x3ameny no gucuuiinie «Opranusanus padoThbl ¢ 00palieHUSIMU TPAKIAH»

1. Obpamienne rpaxaaH Kak BakHeWmas ¢(opMa ydacTusi TpaxJIaH B
YIIPaBIIEHUH JIEMOKPATHYECKUM TOCYIapCTBOM

2. OTI xax cpeicTBO OCYIIECTBICHHUS M OXPAHbI PaB JTNIHOCTH.

3. OI' xaKk CpeacTBO YKPEIUICHHsS CBSI3€M TOCYAapCTBEHHOTO armapara c
HAaCEJICHHUEM.

4. OI' kak CyImEeCcTBEHHBIM HMCTOYHUK WH(OpMaIuu, HEOOXOAUMO TMIpHU
pelIeHUH  TEeKYIMMX U  TEepCHeKTUBHBIX  BOMPOCOB  TOCYAAPCTBEHHOTO,
XO3SIICTBEHHOTO U COLUATIBHO-KYJIBTYPHOTO CTPOUTEILCTBA.

5. OI' xak oxgHa U3 GopM ydyacTHs TpakJaH B YIPaBIECHUU T'OCYIapCTBOM,
CyOBeKTOM (peliepallii U ero TeppUTOPHAIbHBIM 00pa30BaHUEM.

6. OI' xak oxgHa wu3 GopM KOHTPOJS Hapoga 3a JESITeNbHOCTHIO
rOCYIapCTBEHHBIX M  OOILECTBEHHBIX OpraHoB, ©0OprOE C  BOJIOKHUTOM,
OIOpOKPATU3MOM H JIp.

7. Buapl nuceMeHHBIX oOpamieHuil rpaxaad. OcoOeHHOCTH KOMIIO3UIIUH,
SI3BIKA U CTHUJISL.

8. ®opmynsp-oOpasel mucbMa-Kanoobl.

9. ®opmynsp-obpasel nucbMa-3asBlIeHUs

10. Dopmymsip-o6paszel nucbMa-mpeiioKEeHUS

11.dopmynsip-oOpaszen xogaTaicTBa

12.®opmynsip-o6paszel KOIEKTUBHOTO 00paleHust

13.®opmymsip-obpazer; mnuchkMa-orBera Ha oOpamieHue. OcoOGeHHOCTH
COCTaBJIeHUs M OQOPMIICHHMsS OTBETAa Ha JKaJoObl, 3asBJICHUS, MNPEITIOKEHUS,
X0JaTalCcTBa, KOJIJIEKTUBHOE OOpallieHue.

14. TpeGoBaHus K TOPSJKY MCIOJHEHUS (QYHKIUH IO PAcCMOTPEHUIO
obOpamenuid Tpaxnaan B Poccuiickoit @enepanuu (HOPMaTUBHO-METOAMYECKAs
0aza).

15.Cpoxu paccMOTpeHUs MUCbMEHHBIX U YCTHBIX 0OpallleHui rpakaan

16.YcnoBus u BpeMs JUYHOTO MpHeMa I'pakJaH B OpraHax rocy1apcTBEHHOM
BJIACTU U MECTHOTO CAMOYIPABJICHUS. CPOKH MCIOIHEHUS YCTHBIX OOpaIeHUH.

17.TpeGoBaHuss K TOMELIEHUSAM W MeECTaM, NpPEeAHA3HAYEHHBIM JUIA
OCYILECTBIICHHS pAaCCMOTPEHHsI 00pallieH!i Ipak1aH

18.Pe3ynbraT paccMoTpeHus oOpalieHuil rpaxiaH. AHAIMTHYECKas paboTa.

19.0TBeTCTBEHHOCTh JOJDKHOCTHBIX JIMII 33 OpraHu3anuio paboTbl H
JOKYMEHTUPOBaHUE OOpaleH’i TrpaxaaH, 3a COXPAaHHOCTh JIOKYMEHTOB IIpH



paccMOTpeHHH 00palIeHU TpaKIaaH.

20.ITpouieypa paccCMOTPEHUS MUCBMEHHOTO 00OpaIeHus

21.Ilpuem u nepBuYHasg 00pabOTKa OOpaIIeHNni TpaXK1aH

22.Peructpanysi 1 aHHOTHPOBAHUE MOCTYIHUBIIUX 0OpaIeHnit

23.Harmpasnienue oOpaiieHust Ha pacCMOTpPEHHUE

24.]J10KyMEHTHPOBaHKE MPOLEAYPHI PACCMOTPEHUS MTUCbMEHHBIX OOpAIIeHUH.

25.JI0KyMEHTHpOBaHNUE TIPOLEAYPhl PACCMOTPEHUs OOpalleHuil B XoJe
JMYHOTO TIpUeMa rpaxaaH

26.ITocranoBKa OOpaIICHNI TPaXaaH Ha KOHTPOIIb

27.0dgopmiieHre U HAIIpaBJICHHE OTBETA HAa OOpAIICHUS TPaKIaH

28.1lpenocraBneHne CHpaBOYHOH HHGOPMAIMM O XOJIE PACCMOTPEHHS
oOpareHus

29.1Topsimox 1 (GOpMBI KOHTPOJISL 32 XOJIOM PAacCMOTPEHHEM OOpalieHui
rpaXkJIaH.

30.CoctaB W Ha3Ha4YeHHWE JOKYMEHTOB IO COINPOBOXICHHIO PabOTHI C
00OpalleHUsIMHU TPaKIaH.



OneHoYHBIE CPeACTBA /ISl IPOBEACHUS IPOMEKYTOYHOH ATTeCTALMHA

K O1eHoYHbBIE CPEACTBA
on Nuanka 1 pea
TOP
WHIU
TOCTHXKEHUS
KaTtop
a KOMIIETEHIIUNA

YK-11 Cnocoben ¢popMupoBaTh HeTepnuMoe OTHOLIEHHE K KOPPYINIIHOHHOMY
MOBe/ICHHIO




OneHouHbIE CpeICTBA

on Nuavka
TOP
WHA
JOCTHKCHUS
KaTtop
a KOMIIETEHIUU

Bomnpocsl Kk 3k3aMeny o qucuuminae «Opranusanus padorsl

¢ 00palIeHUSIMH TPAKTAH

1. OOpamnieHue rpaxaaH Kak BakHeHIIas Gopma ydyacTus
rpakJiaH B YIPABJICHUH IEMOKPATUUECKHM TOCYIapCTBOM

2. OI' kak cpeicTBO OCYIIECTBICHUS W OXpaHbl TpaB
JTUYHOCTH.

3. OI" kak cpeacTBO YKPEIUICHHS CBSI3€H TOCYy1apCTBEHHOTO
anmnapara c HaCeJIeHHEM.

4. OI' Kak CyYIIECTBEHHbII MCTOYHHMK HH(OpMaILNH,
HEOOXOJAMMO TPH PEIICHUH TEKYIIMX M TEpPCIEKTUBHBIX BOIPOCOB
rOCYJapCTBEHHOTO, XO3SIICTBEHHOTO UM  COLMAJIbHO-KYJIBTYPHOTO
CTPOMTEINbCTBA.

5. Ol kak ogHa U3 GOpPM ydacTus rpakJaH B YIPaBIECHUU
roCyIapcTBOM, CyOBEeKTOM (eneparuu W €ro TepPUTOPHUATLHBIM
00pazoBaHUEM.

6. OI' kak omaHa w3 QOpM KOHTPOJS Hapoga 3a

Ormpene JIESITeTFHOCTBIO TOCYIAPCTBEHHBIX U OOIIIECTBEHHBIX OPTraHoB, 00phOE C
e K p BOJIOKUTOM, OIOPOKPATU3MOM U JIp.
o pLy[;OHH 7. TpebGoBanust K NOPAAKY HMCHOJHEHUS (GYHKIUUA IO
HXPPZZKOB s | PaccmoTpeHuio oOpamenuii rpaxnan B Poccuiickoit ®denepanun

aMII)<aX (HOpMaTHBHO-METOMYECKas Oa3a).
p HTorosbiii TecT Mo qAucuuniaInHe «Opranusamnus padoTsl ¢
TOCTABIICHHO o0paleHUusAMH IPaKIAH»
U e u patt P
VYK-1 | npennaraer N
11 CLOCOGLL X 1. Kakoii u3 nepevucjieHHbIX HUKe HHCTUTYTOB SIBJISIeTCS
' CTDAHCHILS HauOoJiee MONMYJISIPHBIM B CTATUCTHKE o0OpameHuii rpa:xkaian P®?
yerp ’ a) MTHCTUTYT Ipe3uIeHTCKOU Biactu Pd;
OIICHUBAET C . .
- 0) MHCTUTYT (defepabHON 3aKOHOAaTeIIbHOM BiIacTu PD;
AHTHKO I B) HHCTUTYT (penepaibHON UCTIOJHUTEIBHOH BiIacTu PD;
PPyt T') UHCTUTYT 3aKOHO/IaTeIbHON U UCTIOTHUTEIBLHON BIACTH
HWOHHOTO
cyonekToB PO.

3aKOHOJATENh
cTBA 2.Kak caeayer kBaauuuupoBaTh Kajiody Ha

HepaccMOTpeHUe HJIU HecBoeBpeMeHHoe paccmoTpenue OI'?

a) KakK ano0y Ha HapyIIeHHE COIUATIbHO-3KOHOMHYECKOTO
paBa;

0) kak xanoOy Ha HapyIIEHUE TPaXAaHCKOTO (JINYHOTO) IPaBa;

B) KakK >kajo0y Ha HapylIeHHe MOJIUTUYECKOTO MpaBa;

T') KaK ’kano0y Ha HapylIeHHUe KyJIbTYpPHOTO IIpaBa.

3. KT0 no/2KkeH Opranu3oBaTh npueM o0pamieHuii rpaxian?

a) opraubl (efepaJbHONW 3aKOHOJATEIBHOM U HMCIIOJHUTEIbHON
BJIACTH;

0) opranbl MECTHOTO CaMOYIIPaBJICHUS;

B) PYKOBOJCTBO, JIOJDKHOCTHBIE JIMLIA BO BCEX OpraHU3aLusX,
OCYIIECTBISIOMIMX MYOIMYHO 3HAYMMBbIE (DYHKIIMH;

T') UHIUBUIYalIbHbIE PEAMPUHUMATEIH.

4. AnanuTnyeckass padora BKiIW4aeT: 1) cucreMaTH3anuio
BOIIPOCOB,  COJAEpPsKAIIUXCA B OOpalieHHsX; 2)  cobop
KOJIMYECTBEHHBIX MOKa3aTeJed BONPOCOB; 3) OLEHKY pe3yJbTaToB
paccMoTpeHust BONpocoB; M ... HasoBuTe 4erBepThIil ITan
AaHAJUTHYECKOi padoTwl (Omeem enuwiume cirosamu).




on
WHIU
KaTop

TOP

Nunka

JOCTHIXCHUA
KOMIICTCHIIUHN

OneHouHbIE CpeICTBA

5. Koraa o0paimenne CHUMAaeTcs ¢ KOHTPOJIs ?

a) mocne (AKTUYECKOrO WCIOJHEHUSI MPUHATOTO MO HEMY
peleHus;

0) mociie OTIPaBKU OTBETA 3asIBUTEIIIO;

B) TIOCIIE PETHCTPAIH OOpaICHIS;

T') Mocye A0KJIaa PYKOBOIUTEIIO.

6. Uto Takoe ucnoJiHeHue AokymenrTa no OI'?

a) OTIPaBKa OTBETA I'PAXK/IaHUHY;

0) MOAroTOBKAa OTBETa TIPAXAAHWHY O HPHUHITOM pEIICHUH U
BBITNIOJIHEHHE PEIICHHUs 110 00paIleHHIo;

B) BBINOJHEHUE PELICHUS 110 00pallleHUIO;

T') perucrpanus oopamieHus.

7. Kontpous ucnosnenus OI' Mo:KHO pa3euTh HA ITaNbI.
Ykaxurte ux BepHbIil Ha0op.

a) peruCTpaIys; MOCTaHOBKA JOKYMEHTA Ha KOHTPOJTb;
MpeIBapUTEIIbHAS TIPOBEPKA M PETYIMPOBAHKE X014 UCTIOTHEHUS;
WH(POPMHUPOBAHHUE PYKOBOIHUTEIIS,

0) mocTaHOBKa JOKyMEHTa Ha KOHTPOJIb; IPOBEpKa
CBOEBPEMEHHOTO JIOBEJICHUS JOKYMEHTA JI0 NCTIOJTHUTEIIS;
MpeaBapUTENIbHAS TIPOBEPKA M PETYIMPOBAHHE X0/1a UCTIOTHEHUS; YIeT
1 000011IeHHIE pe3yIbTaTOB KOHTPOJISI UCIIOTHEHHS; HHGOPMHUPOBAHHE
PYKOBOJAUTEIS; OTIIPABKA OTBETA 3asBUTEIIIO;

B) MIOCTAHOBKA JIOKYMEHTA Ha KOHTPOJIb; IPOBEPKa
CBOEBPEMEHHOTO JJOBEJICHUS JOKYMEHTA JI0 UCIIOJIHUTEIS;
npeaBapuTeNbHas IPOBEPKA U PETYIUPOBAHNE X0J1a UCIIOJHEHMST; yUeT
1 000011IeHNE pe3yIbTaTOB KOHTPOJISI UCIIOTHEHHS; HHPOPMHUPOBAHHE
PYKOBOJAUTEIIS;

I') IOCTAaHOBKA JOKYMEHTa Ha KOHTPOJIb; IPOBEpPKa
CBOEBPEMEHHOTO JJOBEJICHUS JOKYMEHTA JI0 UCIIOJIHUTEIS;
npeaBapuTeNbHas IPOBEpKa U PEryIHPOBAHUE X0/1a UCIIOJIHEHMS,;
UH(POPMHUPOBAHNE PYKOBOAUTEIIS.

KonTpoJsbHas paboTa no Kypcy




on
WHIU
KaTop

TOP

Nunka

JOCTHIXCHUA
KOMIICTCHIIUHN

OneHouHbIE CpeICTBA

3aganue 1. M3yunts Qenepanbublii 3akoH «O nopsiike
paccMmoTpeHnus obpaienus rpaxaad Poccuiickoit @enepanum» ot 2 mast
2006 roma Ne 59-¢3. (cm. Koncynsrantllmtoc. — Pexxum ngocryma:
http://www.consultant.ru/document/cons_doc_LAW_59999/; wmu
[Hopran TAPAHT.PVY. — Pexum nocryna:
http://base.garant.ru/12146661/ ). OTBeTHTH Ha BOIPOCHI CO CCHUIKAMH
Ha 3akoH Ne 59-@3, 3a110J1HUB COOTBETCTBYIOLLYIO SSYEHKY TaOJUIIBI

Bonpoc Omeem

PacnpocTpansiercs nu neictere
3akoHa Ne 59-®3 Ha HHOCTPaHHBIX TpakJIaH
u u1 6e3 rpaxaancTBa’

KT0 MOXeT 3acTaBUTh rpakJaHHA
00paTuThCs ¢ Kano00i?

Bo3M0xHO 7111 B3MaHUE TUTaTHI 32
paccMoTpeHue oOpalIeHui rpaxaan?

Kakue kaTeropuu mpaBoBBIX aKTOB
peryaupyrOT MPaBOOTHOIIICHHUS, CBI3aHHBIC
¢ oOpareHnem rpaxiaan?

MoryT 11 3aKOHBI U UHBIC
HOPMAaTHBHEBIC MPABOBBIC aKThI CYOBEKTOB
Poccuiickoit deneparuu 0ciiabuTh UiIN
OTMEHUTH N0JI0keHUs 3akoHa Ne 59-D37?

Uto Ha3bIBaeTCs oOpareHuemM
rpaxjaaHuHa?

Yto Ha3bIBaeTCS MPEAI0KEHUEM ?

UYTO Ha3bpIBAETCs 3asBICHUEM ?

Uto Ha3bIBaeTCS KaI000MH?

Koro Ha3bIBaloT JOJKHOCTHBIM
0 | mumom?

MoskeT 1 rpaKJaHUH MPEJICTaBISTh
1 | nam TpeboBaTh Kakue-1MO0 MaTeprabl?
MoskeT 1 rpaK JaHMH 3HAKOMUTBCS C
2 | MaTepuanaMH 1o pacCMOTPEHUIO €ro
oOpareHus?

Kakme 1oKyMeHTBI IO pacCCMOTPEHHUIO
3 | obpalieHus rapaHTUPOBAHO JIOJKEH
MOJIYYUTh TPaXKJIaHUH?

Kakue neiicTBusi MOXKET COBEPIIUTD
4 | rpaKJaHuH, €CIM OH HE JOBOJICH MPUHSIITHIM
M0 €ro 0OpaIlleHUI0 PEIICHUEM U €CJIU OH
YBEPEH B HEMIPaBUJILHOM JIEHCTBUU
(6e3nelicTBHE) OpraHU3alUU WIH
JOJIKHOCTHOTO JIUIIA B CBSI3U C
paccMOTpeHHeM oOpalieHus?

Mosket 1 OBITh TPUOCTAHOBIEHO
5 | paccMoTpenue oOpaiieHus rpaxaaHnHa’?

B xaxoii Mepe 3aKOH JIOITyCKAaeT
6 | pasrnamenue nHGOPMAIUH, COAEpIKAIIEHCS
B oOpareHun?

B xaxol cratbe conepKarbCs

7 | TpeboBaHMs K OPOPMIICHHIO MTUCHMEHHOTO
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oOpatieHus rpaxaanuHa’?

Kakue TpebGoBanus K 0(hOpMICHUIO
IIUCBMECHHOI'O O6paHIeHI/I$[ rpaxxaaHvHa
oroapuBaet 3akoHa Ne 59-D3

Yro JAOJIKCH IIPUJIOKUTD I'PaXKAaHWH B
Ka4CCTBC MOATBCPKACHUA CBOUX TOBOJ0B
OpUruHaJibl JOKYMCHTOB MJIM UX KOITHu?

B TedeHune kakoro BpeMeHH JI0JKHA
IPOUTH perucTpanus 10KyMeHra?

[Touemy paccmoTpenue oOpalieHmit
IpakJlaH PyKOBOJUTEIIEM JOJDKHO IPOUTH B
TE€4YeHHE 7 THEeH C MOMEHTa perucTpaniu?

Kak cienyer moctynuth, eciiu
pelieHne MoCTaBJICHHBIX B TUCbMEHHOM
00palieHny BOIPOCOB OTHOCHUTCS K
KOMIIETEHIIUH HECKOIBKUX
TrOCYJIapCTBEHHBIX OPTaHOB, OPraHOB
MECTHOTO CaMOYTIPABJICHUS WITH
JNOJDKHOCTHBIX JINIL?

Kak cnenyer noctynurs, ecinu
OpraHu3aius MoJIyymsia skajio0y Ha CBOE Xke
peleHue 1o oopameHHo rpaxaaHuHa?

B kaxoii ctatbe coepKUTCS HOpMa
00513aTEeTLHOTO PACCMOTPEHUS 00paIeHu
rpaxmnaan’?

[IpenycmaTpuBaeT M 3aKOH
BO3MOYKHOCTH BbI€3/1a PYKOBOAUTENS HA
MECTO JUIl BHIHECEHHUSI PEIICHHUS T10
oOpalleHus rpaxaanuHa’?

MoskeT 1 rpakJaHUH y4acTBOBAaTh B
pOoLEAYPe PaCCMOTPEHHUsI ero obpaiieHus?

B kakue opraHbl HE MOTYT ITOCBLIATh
3aIrpoCkl TOCYAAPCTBEHHBIN OpraH, Opral
MECTHOTO CaMOYIIPABJICHUS WU
JOJIPKHOCTHOE JIMIIO, COOMpast *H(GOPMAIIHIO,
HEOOXOIUMYIO ISl PACCMOTPEHUS
oOpareHus?

OtBeuas Ha xano0y, 3asBICHUE WU
IpeJI0KEHUE, TOCYAapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIIPaBJICHUS WU
JOJDKHOCTHOE JIMLIO JJOJKHBI TOJIBKO
0003HauuTh (PaKkT HApyIIEHUS IPaB, CBOOO
Y 3aKOHHBIX MHTEPECOB IPaXIaHNHA WIN
JIOJDKHBI IPUHATH MEPBI, HAIIpaBJICHHbIE HA
UX BOCCTAHOBJICHHE WJIM 3AIIUTY?

B xaxo¥l cratbe coepKUTCs
o0s3aTenpHas HopMa 1Mo MOJATOTOBKE
MMCbMEHHOT0 OTBETA MO CYIIECTBY?

B Teuyenune kakoro cpoka
rOCY/IapCTBEHHBIN OpraH, OpraH MECTHOI'O
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CaMOYIIPaBIICHHS WU JIOJDKHOCTHOE JIMILIO
JIOJDKHBI TPEIOCTABIISTH TI0 3aIPOCY
JOKYMCHTBI U MaTCpUalbl, HCO6XOIII/IMI)IC
JUTSL PACCMOTPEHUS 0OpaIeHs?

B xakoM ciryyae BO3MOKEH OTKa3 B
npeaoCTaBJICHUN JOKYMCHTOB U
MaTepraIoB, HEOOXOUMBIX JIIS
paccMOTpeHus 0OpareHus?

KTo HOOIINCHIBACT OTBET HA
oOparienue?

Ecnu oOpamienue npucinaHo mo
JJIEKTPOHHOM MOYTE, a B TEKCTE OOpalleHus
YKa3bIBa€TCsl IOYTOBBIN aJpec, Ha KAKOW U3
aJIpeCOB BBICHIIAETCS] OTBET?

[Touemy cnenyet uynTaTh AHOHUMHBIE
oOparenus?

Kak crnenyer noctynuth, eciu B
oOpareHnn ooxkamyercs cyaeoHoe
peuienune?

Kak cnenyer Bectu
JIEITIOTIPOU3BO/ICTBO, €CJIA TOCYAAPCTBEHHBIM
opraH, opraH MECTHOTO CaMOYIIPaBJICHUS
WU JT0JDKHOCTHOE JIMIIO TTOTYYHITN
MMCbMEHHOE 00pallieHrne, B KOTOPOM
COJICpKATCSl HELICH3YPHBIE JTHOO
OCKOPOUTENTbHBIE BBIPAXKEHUS, YTPO3bI
JKWU3HH, 3J0POBBIO U UMYIIIECTBY
IOJKHOCTHOTO JIMIIA, 4 TAK)KE WIECHOB €ro
ceMbpu?

Kak cnenyet Bectn
JIEIIOTIPOU3BO/ICTBO, €CJIH TEKCT
MMCbMEHHOTO 00paIeHHsI He MO1aeTCs
MPOYTEHUIO?

Kaxk cnenyet Bectu
JIeTIONIPOM3BOICTBO, €CIIA B IMUCHMEHHOM
oOpalleHHH TPaXkIaHIHA COIEPKHUTCS
BOIIPOC, HA KOTOPBIN €My MHOTOKPATHO
JIABAJIMCh MUCHMEHHBIC OTBETHI 110
CYIIECTBY B CBSI3H C paHEE HANPABIISICMbIMH
obOpareHusMu?

Kak crnegyer Bectn
JEIOTIPOU3BOICTBO, €CIIA OTBET I10
CYIIECTBY MOCTABIEHHOTO B OOpaIleHUH
BOIPOCa HE MOKET OBITh JaH 0e3
pasriamieHus CBEACHUN, COCTaBISIONINX
TOCY/IapCTBEHHYIO UM HHYIO OXPAHSIEMYIO
denepalbHBIM 3aKOHOM TaliHy?

Kak cienyer mocTynuTh rpaxaaHuHy,
€CIIM eMy OTKa3aHO B PACCMOTPEHUU
oOpaleHys 1o CYIIeCTBY Mo ero BuHe?

B kakue cpoKH JIOJDKHO OBITh
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paccMOTpeHO oOpallieHne 1 JaH OTBET 10
CyIIECTBY?

Kako# NCKIIFOUNTENBHBIN CPOK
paccMOTPEHHs OTOBAPUBAETCS 3aKOHOM ?

Kak ciienyer opranus3oBaTh JUYHBII
IpUEM IpaxkaaH?

Mo3kHO 1 TpeOOBaTh OT rpaXKTaHUHA
NPeIbBICHHS MACTIOPTA MPU JIUIHOM
npueme?

CrnemyeT 1 perucTpUpPOBATh YCTHBIS
oOpareHus rpaxaan?

Mo3keT JIu pyKOBOJIUTEINb, BEAYIIHI
MIpUEM JaTh OTBET YCTHO cpasy 6e3
JIOTIOJTHUTEJIbHBIX pa30upaTenbcTB?

Homyckaert in 3akoH Ne 59-@3 oTBer
Ha YCTHOE 00palleHne B MUChbMEHHOM
bopme?

Homnyckaet 1 3ak0H Ne 59-@3 nmpuem
MMCbMEHHBIX 0OpalleHuil B X0/1€ TUYHOTO
npuemMa’?

Ecnu B ycTHOM 00parniennu
COJICPKATCSI BOIPOCHI, PEIIEHNUE KOTOPHIX
HE BXOJUT B KOMIIETCHIIHIO TaHHOTO
roCyJIapCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYIPaBJICHUS WIIN
JIOJDKHOCTHOTO JIUIIA, TO KaK CIAEAyeT
noctynuth? Benercs m kakoe-To
JICIIOTIPOU3BOJICTBO TI0 TOMY CIIy4aro?

B kakom ciyyae rpaskJaHUHY MOKHO
OTKa3aTh B JINYHOM Ipueme?

KTo ocyrmecTBiseT KOHTPOJIb 3a
COOJIIOICHUEM TIOPSIIKA PACCMOTPECHHS
oOpamenuii? Kakue nmoarBepkaaronie
JIOKYMEHTBI CO3JA0TCs?

Mosket 11 rpaxJaHuH TPeOOBaTh
BO3MEIIEHHS PUIMHEHHBIX YOBITKOB U
B3BICKaTh [IOHECEHHBIE PACX0/Ibl IPU
paccMOTpeHHH oOpamieHnii? B kakom
nopsiake?

MoskeT 1 TocyIapCTBeHHBIN OpraH,
OpraH MECTHOTO CaMOYIPAaBICHUS UITU
JOJIKHOCTHOE JIUII0 TpeOOBaTh OT
rpaKJIaHUHA BO3MEIICHUS MPUIMHEHHBIX
yOBITKOB M B3bICKATh MIOHECEHHBIE PACXOIbI
IpU pacCCMOTPEeHHHU ero ooOpameHus? B
KaKOM TOpsiJIKe?




OneHouHbIE CpeICTBA

on Wuguka
WH]IU top
JIOCTYKCHUS
KaTtop
a KOMITETCHITUHU
Bomnpocsl Kk 3k3aMeny o qucuuminae «Opranusanus padorsl
¢ o0palIeHUSIMH TPAKTAH
1. [IpenocraBnenne cnpaBodHOW HHGOPMAIMH O XOJAE
paccMoTpeHust oOpamieHus
2. [Mopsinok u GopMBI KOHTPOJIS 32 XOJA0M PACCMOTPEHUEM
oOpaleHui rpaxaaH.
3. CocraB 1 Ha3HAYEHUE JOKYMEHTOB 10 COMPOBOKICHUIO
paboThl ¢ OOpalIeHUSIMU TPaXKIaH.
HTorosslii TecT no qucuuminue «Opranuzamnus padoTsl ¢
o0paleHUAMH IPaKIaH»
1.Ha3zoBuTe BujA 00pamieHuii rpa:kiaH, KOTOPbI
YIIOMHUHAETCSI B HOPMATHBHO-NIPABOBLIX aKTaX cCy0beKTOB PD, HO
He Ha3BaH B @3 Ne 59 ot 02.05.2006?
a) TIPEITI0KEHNUE;
0) 3asBIICHHUE;
B) ’kajo0a;
TInaxup I') X0/1aTaliCTBO.
yer 2.lenenue OI' Ha npeNI0KeHM S, 3asIBJICHUS, HKAJTO0bI
peammzarmio | MPeICTaBJIsieT CO0Oii. ..
3aj1a4 B 30HE a) knaccudukamnuio Ol mo popmMe paccMoTpeHus 0OpaIeHUIH;
cBOCH 0) xmaccudukanuio Ol M0 UCTOYHHUKY TTOTYUCHUS;
OTBETCTBCHHO B) kiaccudukarus Ol mo TeMaTuke BOIPOCOB;
CTH C Y4ETOM T') KIaccuUKAIMIO 10 BUaM BOTIpOCa.
HMEIOIIHXCS 3. AHaiuTuHYeckass padora BKJOYaer: 1) cucreMaTu3amuio
K-11. | pecypcoB u BOIIPOCOB, coJleprKamMXCst B o0paleHusX; 2) coop
2 OrpaHHYeHHH, | KOJTHYeCTBEHHBIX nmoKasarteJjieii BOPOCOB; 3) OLEHKY pe3yJIbTaTOB
NeiicTByfoM | PACCMOTPEHHsI BOHPOCOB; H ... Ha3zoBuTe uyerBepThIii 3Tal
X MPABOBBIX aHAJUTHYECKOi padoTwl (Omeem énuwume ciosamu).
HOPM 4. B kakoii ¢popmMe BO3MOKHA perucrpauus oopameHui?
AHTHKOPPYIII] a) B )xypHaiie peructpamuu Ol
HOHHOTO 0) B peruCTpaIllMOHHO-KOHTPOJIBHON KapTe;
3aKOHOJATEIb B) B 9JICKTPOHHOH (opme;
CTBA ) Bce (opMBbI 00s13aTEIBHBI.

KonTtpoabHas padora no kypcey

3nanue 2. ChopmupoBaTh NOPTPOINO JOKYMEHTOB I10 padoTe ¢
o0OpallleHUsAMHU Tpa)1aH B COOTBETCTBUU CO CIICAYIOIIUM IIEPEUHEM:

1. [Tpemnosxxenue (0O6pazer TeKCTa)

2. 3asBneHue (0Opazer TeKcTa)

3. Kanoba (obpazerr TekcTa)

4. [TucbMo-0TBET Ha MpeaokKeHue / 3asBIeHue / Kanoly

S. dopma JKypHaja perucTpaluu oOpalleHHil TrpaxaaH
(Or)

6. PerucrpannoHHo-KOHTpoJIbHAs KapTa (2 3K3. - ¢dopma
PKK, 1 3k3. — 3anonHeHHast popMma 1o oqamy u3 odpamieHwuii mm.1,2,3)

7. [labnon yBenomieHus o mnepeHampasienun O B
JPyroii opraH BJacTy / OpraHU3aluio B COOTBETCTBUH C KOMITETEHIIUEH

8. [Ta6a0H YBEIOMJICHHUS 0 37I0yNIOTpeOIeHUN

Ipa)IaHKUHOM CBOMM KOHCTHTYLIHOHHBIM IIPaBOM
9. [Ilabnon yBemomsieHuss o ToM, uto Tekct O He
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10. [ITabs10H yBeJOMIIEHUS O MPOJUIEHUH CPOKA UCIIOJTHEHUS
or
11. [abmon YBEAOMJICHHS 0 IIPEKpaIeHU U
nenonpousBojicTea 1mo O
12. [IlabmoH yBemomiieHusi 00 OTKa3e B PAacCMOTPEHUHU B
CBSI3U C 00KAJIIOBAaHHEM CYI€OHOTO PELICHHUS
13. [IlabnoH yBemomieHuss 00 OTKa3e B PAaCCMOTPEHHH B
CBSI3HU C Kano00il Ha paHee MPUHATOE PEIICHUE
14. [TuceMo-3ampoc B Apyroii rocopran, OMC opranuszanuto
cBs3u ¢ pacemotpenueM OI (oOpazern)
15. [Tucemo-oTBET Ha 3ampoc u3 aApyroro rocoprana, OMC
opraHuzalum cBs3u ¢ paccMotperrem OI (oOpasetr)
16. [[Ta6non COTIPOBOUTEIHHOTO MHUchbMa 0
nepenanpasieHud OI' B COOTBETCTBUU C KOMIIETEHIIUEH
17. [[1ab0H COMPOBOIUTENHFHOTO MHUChMA K KOMUU OTBETa
Ha OI'
18. Craructuueckuii oruet mo padote ¢ OI' (oOpazen)
19. dopma crpaBKH O HApPYIIEHHH CPOKOB PACCMOTPEHUS
or
20. Peectp modToBBIX OTIIpaBICHUMN
21. Jluct pe3osnrornuit
22. ['padux nmuaHOTO MMpHEMa TpaXKIaH
23. Kaprouka quaHOTO nMprema
24, Onuck

[IpuMepHOe MpaKTHYECKOE 3a]aHNe HA IK3aMeHe

1. 3anomHUTh (HOpMY PErHCTPAIIMOHHO-KOHTPOJIBHON KapThI 110
MUCHbMY-00paIIeHUIO (MUCbMO-00pawyenue 8bloupaemcs u3 KoJleKyuu
O0OKYMEHMO8 npenooasameiem).

2. 3apeructpupoBaTh J000e oOpamieHue u3 noprdoauo B
xypHaie peructpamuun Ol (nucemo-obpawenue evibupaemcs u3
KOJLIEKYUU OOKYMEHMOB).

3. 3apeructpupoBaTh oOpallleHue, nepejaHHoe B X0Jie JTUYHOTO
npueMa TPaxXIaH (nucbMo-obpauwjeHue 6bloupaemcs u3 KoaleKyuu
OOKYMEHmMO8).

OIIK-1 Cnoco0eH npuMeHATH HA 0230BOM YPOBHE 3HAHHMS HCTOPUYECKHUX HAYK NPH
peuiennu 3a1a4 B cepe cBoeii npogeccHOHATLHON 1eATEJIHLHOCTH;
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on Nuprka
TOP
UH/IN
JOCTUXKEHUS
KaTop
a KOMITETEHIIUI
3HaeT Bonpocs! k 3xk3ameny no aucuunianHe «Opranuzanus padorTsl
[IK-1. | ucroputo n ¢ o0paleHUsIMH I'PaKIaAH»
1 COBPEMEHHYIO 1. Bunpsl nuceMeHHbIX oOpamennii rpaxkaan. OcoOeHHOCTH
OpraHMU3alUI0 | KOMIIO3UIIMH, S3bIKA U CTUJIS.
CUCTEMBbI Dopmysp-obpazel nucbMa-xano0sbl.
OpraHoB ®opmysp-oOpasel nucbMa-3asBlIeHUs
roCyJapCTBEH Dopmyisp-o0pazer MucbMa-IpeI0KEeHUS

HOW BJIACTH U
yIpaBJEHHUS B
P®, opranos
MECTHOTO
caMOyIpaBJiie
HUS 1
Opra"u3arui

dopmysip-oOpazer; xoaaTaincTaa

Dopmyisip-o06pasel] KOJUIEKTUBHOTO 00palieHus
®opmynsap-obpaszenl NHCbMa-0TBETa Ha OOpalleHHUE.
OcoOeHHoCTH cOCTaBieHUs U O(QOpPMIIEHHMS OTBETa Ha KaJloOBbl,
3asIBJICHUSI, IPEIUI0KEHUS, X01aTaliCTBa, KOJUIEKTUBHOE o0OpallieHue.

8. TpeboBaHust K NOPSAKY HUCHOJHEHUS (QYHKIHUU IO
paccMoTpeHuto oOpamenuii rpaxnaaH B Poccuiickoit deneparuun
(HOpMaTHBHO-MeTOIuYECcKast 0aza).

Hrorosbliii TecT Mo aAucuunianHe «Opranusamnus padoTsl ¢
o0paleHusAMH IPaKIAH»

Nogkrwd

1.Bbi0epure npaBu/IbHBINA HAOOP U pACHOI0KEeHUE
KOMITIO3MLIMOHHBIX 3JIEMEHTOB TeKcTa oTBeTra Ha OI':

a) peKOMEHIyeMbIe / IPEANPUHATHIC TEUCTBUS; (HOPMYITUPOBKA
pewenus o OI'; mepeckas conepxanns Ol

0) mepecka3 coaepxanus OI'; pekomeHyeMble / IPeITPUHSATHIE
nemctBus; popmynmupoBka pemenus mo Ol;

B) opmynupoBka pemenus o OI'; mepeckas conepxanus Ol

r) nepeckas coaepxanus OI'; hbopmynuposka pemrenust o OI;
peKoMeHayeMbIe / IPeIPUHSTHIC 1eHCTBUS.

2. YTo nesarTh B ciIydae, eCJU TEKCT MMCbMEHHOr0 00panieHust
He MOIAeTCsA POYTEeHUI0?

a) OI' peructpupyercs, HO OTBET Ha OOpalleHWe HEe JaeTcs, a
3asiBUTENIb yBeAoMIsieTcsl (ecnu ero ¢GamMuiaus M TOYTOBBIM ajapec
MOJAJAI0TCS MPOYTEHHUIO) O MIPUYKHE 0TKa3a B PACCMOTPEHUH;

0) Takue OI' yHMUTOKAIOTCA MIOCIIE PETUCTPALIUY;

B) B Teuenme cemu nHEH co IHSA peructpauuu obpalleHue
nepeaaeTcst B palOHHbBIN OT/eNl BHYTPEHHUX JEIT;

1) Bce BapuaHThl OTBETa BEPHBIL.

[IpumepHOe NpaKkTHUYeCcKOe 32/ JaHUe HA IK3aMeHe

1. ITosp3ysice 'OCT P 7.0.97-2016, cocraBbTe cXeMy
pAcII0JIOKEHHs] pEKBU3UTOB JIEIOBOTO MHChMa (TMCbMO-Kajoba u
MIACHMO-OTBET).

IIpakTnyeckoe 3ananue 2

1. CocraBute nucemMo B OOO Vmpasmisromas KOMIIAHUS
«PemObITCTpOMiCEpBHC» OT >XKWiIbLOB jaoma Ne 3, Haxopnsumierocs B
YIOPABJICHUM JTaHHOW KOMIIAHMEH, O TOM, YTO B MX JABOPE HAXOJMUTCS
KOHTeliHep, koTopelid mnpuHamnexxur TCXK «llanc». B Hacrosmee
BpEMs, IO CIIOBAM JKUTENIEH, TOT KOHTEHHEP CIIY’)KUT BPEMEHHBIM
MECTOM IPOKHUBAHUS JIUI] 0€3 ONpPEeAeIEHHOTO MECTa KHUTEIbCTBA, YTO
BBI3BIBACT Yy JKUJIBIOB OINACEHMsI 33 CAHMTApHOE COCTOSIHME JBOpa,
KOTOpOE SIBJISETCSI COCTABHOM YacThIO €IMHOTO KOMIUIEKCa paboT 1o
COJICPKAHUI0O M PEMOHTY >KMIHIIHOTO (oHaa. Kuiblsl mpocsaT
YCTPaHUTh CUTYAIUIO, CYUTAs CBOM TPEOOBAaHUS 000CHOBAHHBIMHU.

2. CocTaBUTh MUCHMO-TPEOOBAaHUE 00 YCTPAHEHUN CUTYaIUU (CM.
.1 Texcra npaktudeckoro 3aganusi) or OO0 Ynpasisionias KOMIaHus
«PemObITCcTDOticEDBHCY B TCIK «IIlamcy.
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Brnanee [IpumepHOe MpaKTHUYECKOe 32 JaHNeE HA IK3aMeHe

[IK-1. | T HaBBIKAMU [onb3ysace 'OCT P 7.0.97-2016, cocraBbTe NUCHMO-OTBET HA

2 TOMCKa U KanoOy (nucvmo-sHcanoba evibupaemcs u3z Koaiekyuu 00KyMeHmos)
otbopa KonTpoabnas paéora no kypcey
HWCTOYHUKOB, 3nanue 2. ChopmupoBaTh MOPTPOINO JOKYMEHTOB 10 padoOTe C
KOTOpBIE 00palIeHUsIMHU TPaXKJIaH B COOTBETCTBUU CO CIICTYIONUM TIEPEIHEM:
BKHBI IS 1. [Ipemnoxenue (oOpazer TekcTa)
KOHKPETHO-HC 2. 3asBnenue (oOpazel TeKcTa)
TOPUYECKOTO 3. XKanoba (oOpaser Tekcra)
HCcCIe0BaHU 4. [Tnucpmo-0TBET Ha TIpeIOKEHUE / 3asBJICHUE / KaT00y
s C y4ETOM 5. ®dopma KypHaiTa PErucTpalvi OOpalleHu TpaxkaaH
LIEHHOCTH (0on)
JIOKYMEHTAJIb 6. PerucrpanmonHo-koHTposibHas kapta (2 3k3. - (opma
HOTO PKK, 1 k3. — 3anonHeHHas popma no ogHMy U3 oOpaienui mi. 1,2,3)
HWCTOYHHKA 7. [[Ta6non yBemomisieHuss o mnepenanpaBienun O B
KaK 9acTH JPYro¥ OpraH BJIACTH / OPraHU3AIUI0 B COOTBETCTBUH C KOMITCTCHITHEH
HUCTOPUYECKOT 8. [[Ta6non YBEIOMJICHHS 0 3JI0yMOTpeOIeHN N
0 HacJeIUsA U | TPakJIaHUHOM CBOUM KOHCTHUTYIIHOHHBIM ITPABOM
aKTHBa 9. [[Ta6non yBemomieHuss o ToM, uro Tekct OI' He
OpTraHM3aIK | TIOIACTCS MTPOUYTCHHIO

10. [[Ta610H yBEeIOMIICHUS O MPOAJICHUH CPOKA UCTIOJTHEHUS
or
11. [[Ta6non YBEIOMJICHHS 0 MpeKpaIieHuu

Jenonpoun3BoicTa mo OI'

12. [[Ta6non yBemomieHUsT 00 OTKa3e B PAacCCMOTPEHUH B
CBSI3U ¢ 00)KaJOBaHUEM CyJIEOHOTO PEIICHHS

13. [[Ta6non yBemomieHUsT 00 OTKa3e B PAacCCMOTPEHUH B
CBSI3M C KaJ000H Ha paHee MPUHATOE PellIeHue

14, [TuceMmo-3anpoc B Apyroii rocopran, OMC opranuzanuo
cBs3u ¢ paccmorpenueM OI (oOpazen)

15. [TuceMo-0TBET Ha 3ampoc U3 apyroro rocoprana, OMC
opraHuzaIuu cBs3u ¢ paccMorperrem Ol (oOpaserr)

16. TaGmoH COTIPOBOIUTEIIHHOTO UCcCbMa 0
nepenarpasieHud OI' B COOTBETCTBUU C KOMIIETEHIUEH

17. [[1abmoH COMPOBOAUTENHHOTO MHUCHMA K KOMUHU OTBETA
Ha OI'

18. Cratuctuueckuii otuet no padote ¢ OI" (oOpaszerr)

19. ®dopma CIpaBKd O HAPYHIEHUH CPOKOB PAaCCMOTPEHUS
or

20. PeecTp nouroBbIX OTNIpaBiIeHUN

21. Jluct pezomronuit

22. I'paduk muuHOrO MpHEMa rpaxkaaH

23. KapTouka nuuHOTO nprema

24, Onuch

Bonpocsl k 3x3aMeHny no qucuumiinHe «Opranuzanus padoTsl
¢ 00palIeHUSIMM TPAKTAH

1. PesynbraTr  paccMmoTpeHuss — oOpaiieHui
Amnanmutnueckast padora.

2. [Ipuem u nepBuuHas 06paboTKa 0OpaleHN rpaxIan

3. Perucrpauuss ¥ aHHOTHPOBAaHME  MOCTYIHMBIIHUX
oOpareHuit

4. Hanpasienue oOparieHus Ha pacCMOTpEeHHE

5. JTOKVMEHTHUDOBAHHUE IIDOLIEIVDEI DACCMOTDEHUS

rpaxkaaH.
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OIIK-2 Cnoco0eH HAXOAUTH OPraHU3AIMOHHO-YIIPABJIeHYeCKHe PellleHus] TPU

pelieHuu 3a1a4 B cepe cBoeii npodeccHOHAIBHOM 1eATeJILHOCTH;

[K-2.

Ompene
JSIET TENU |
3aa9u
yIIpaBIICHUS B
cdepe cBoeit
npodeccruona
JIBHOM
TS TEITbHOCTH

KonTpoabnas paéora no kypcey

3apanue 1. M3yunts Qenepanbublii 3akoH «O nopsiike
paccMmoTpeHus obparenus rpaxaan Poccuiickoit @enepanum» ot 2 Mast
2006 roma Ne 59-¢3. (cm. KoncynsrantlLimtoc. — Pexxum nocryma:
http://www.consultant.ru/document/cons_doc_LAW_59999/; nmu
[Topran TAPAHT.PVY. — Pexxum nocryna:
http://base.garant.ru/12146661/ ). OTBETHTH Ha BOIPOCHI CO CCHUIKAMH
Ha 3akoH Ne 59-@3, 3ar01HUB COOTBETCTBYIOILYIO SSYEHKY TaOIUIIBI

Bonpoc Omeem

PacnpocTpansiercs nu nectere
3akoHa Ne 59-®3 Ha HHOCTPaHHBIX TpakIaH
u U1 6€3 TpaxaaHcTBa?

KTo MokeT 3aCcTaBUTh rpakIaHIHA
00paTuThCs ¢ Kamo00?

Bo3MoXHO 111 B3UMaHUE TIJIaThI 3a
paccMoTpeHue oOpalIeHui rpaxaan?

Kakue kaTeropuu mpaBoBBIX aKTOB
pPEeryaupyIOT MPaBOOTHOIICHHS, CBI3aHHBIC
¢ obOpareHnem rpaxiaan?

MoryT 11 3aKOHBI 1 UHBIC
HOPMATHBHBIC MIPABOBBIC AKTHI CYyOBEKTOB
Poccuiickoit deneparum ociiabuTh UiIu
OTMEHHTH NoJI0KEeHHsT 3akoHa No 59-D37?

Yo Ha3zpIBaeTCs OOpalieHueM
rpaxjaaHuHa?

UTo Ha3bIBaeTCA NPEII0KECHUEM?

Uto Ha3bIBaeTcCs 3asABICHUEM ?

UYto HaA3BIBacTCS XKaja000i?

Koro Ha3bIBaOT JOKHOCTHBIM
0 | muuom?

Mo2XeT JIi TPaKIaHUH MTPEACTABIIATh
1 | nam TpeboBaTh Kakue-1M00 MaTeprabl?
Mo2eT JIi TpakJIaHUH 3HAKOMHUTBCS C
2 | MaTrepuazamu 10 pacCCMOTPEHHIO €ro
oOpareHus?

Kakue 1oKyMeHTHI IO pacCMOTPEHHUIO
3 | oOparieHus rapaHTUPOBAHO JIOJKEH
MOJIYYUTh TPAXKJAaHUH?

Kakue neficTBUs MOKET COBEPIIHUTD
4 | rpakJaHuH, €CIM OH HE JOBOJICH MPUHSTHIM
M0 ero 0OpaIlleHUI0 PEIICHUEM U €CJIU OH
YBEPEH B HEMPABWILHOM JIEHCTBUU
(6e3nelicTBHE) OpraHU3alUN UIH
JIOJDKHOCTHOTO JIMIIA B CBSI3H C
paccMOTpeHueM oOpareHus ?

Mosket 1 OBITh TPUOCTAHOBIIEHO
5 | paccMoTpenue oOpaiieHus rpaxaanuHa’?

B kakoli Mepe 3aKOH JIONyCKAaeT



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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pasrianieHue HHPOPMAIHH, COIepIKAIICHCS
B oOpareHun?

B kakoli cratbe coepKaTbCs
TpeOOBaHUs K 0(OPMIICHHIO MTUCEMEHHOTO
oOpalieHus rpaxaanuHa’?

Kakue TpeboBanus K 0(hOpMICHUIO
IIUCBMECHHOI'O O6paHIeHI/I$I rpaxxaaHvHa
oroBapuBaet 3akoHa Ne 59-®3

Yro JOJIKCH NPUJIOKUTD I'PaXaAaHWH B
Ka4CCTBC MOATBCPKACHUSA CBOUX TOBOJ0B
OpUTrMHaJIbl JOKYMCHTOB HUJIM UX KoImuu?

B TedeHune kakoro BpeMeHH JI0JKHA
IPOUTH perucTpanus 10KyMeHra?

[Touemy paccmoTpenue oOpalieHuit
rpaXkaH pyKOBOJUTENEM JI0JKHO MPOUTH B
TeYeHue 7 THEeW ¢ MOMEHTa perucTpanuu’?

Kak crnenyer noctynuts, eciu
pEIICHHE TTOCTABIICHHBIX B TUCHMEHHOM
00paleHny BOPOCOB OTHOCHUTCS K
KOMITETEHIIUN HECKOJIBKHX
rOCyJIapCTBEHHBIX OPTraHOB, OPraHOB
MECTHOTO CaMOYIPaBJICHUS WIIN
NOJDKHOCTHBIX JINIL?

Kak cnenyet noctynuts, eciu
OpraHu3aius Nojay4usia skajo0y Ha CBOE ke
pelieHne o 0OopalieHnIo rpakKjaHuHa?

B kakoii ctatbe coepKUTCS HOpMa
0053aTeNIbHOTO PACCMOTPEHUS 0OpaleHH
rpaxmnaan?

[TpemycmaTpuBaeT Jid 3aKOH
BO3MOYKHOCTH BbI€3/1a PYKOBOAUTENS HA
MECTO JUIl BHIHECEHHUSI PEIlIeHHUs 1O
oOpaieHus rpaxxaanuHa’?

MoskeT 1 rpaK JaHUH y4acTBOBATh B
IpOLEAYPe PACCMOTPEHHsI €ro oOpalieHus?

B kakue opraisl He MOT'YT TIOCBLIATh
3aIpOChI TOCYAapPCTBEHHBIN OpraH, Opra
MECTHOTO CaMOYIIPABJICHHUS HIIH
JOJDKHOCTHOE JIUTI0, COOUpast nH(GOpMaIIHIO,
HEOOXOIUMYIO ISl PACCMOTPEHUS
obparenus?

OtBeuas Ha xano0y, 3asBICHUE WU
IpeJI0KEHUE, TOCYAapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIIPaBJICHUS WU
JOJDKHOCTHOE JIMLIO JTOJKHBI TOJIBKO
0003HauUTh (PaKT HApyIIEHUS MIPaB, CBOOO
Y 3aKOHHBIX HHTEPECOB IPaXIaHNHA WIN
JIOJDKHBI IPUHATH MEPHI, HAaIlpaBJICHHbIE HA
UX BOCCTAHOBJICHHE WJIM 3AIIUTY?

B kakoil cTaThe COJIEPKUTCS
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o0si3aTenbHast HOpMa 10 HOArOTOBKE
MMCbMEHHOTO OTBETA IO CYIIECTBY?

B Teuenune kakoro cpoka
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOIO
CaMOYIIPaBIICHHS WK JIOJDKHOCTHOE JIUI0
JOJDKHBI TTPEIOCTABIISATH 110 3aIIPOCY
JOKYMCHTBI U MaTCpUalibl, HCOGXOIII/IMI)IC
JUTSL PACCMOTPEHUS OOpaIeHus ?

B xakoM ciryuae BO3MOKEH OTKa3 B
npeaoCTaBJICHUN JOKYMCHTOB U
MaTepuaioB, HEOOXOJUMBIX JUIsS
paccMoTpeHust oOpamieHus ?

KTo HOOIINCHIBACT OTBET HA
obOparenue?

Ecnm oGpamenne npuciaHo mo
JJIEKTPOHHOM MOUTE, a B TeKCTE oOpalieHus
YKa3bIBa€TCsl IOYTOBBIN aJpec, Ha KAKOW U3
aJIPECOB BBICHIJIAECTCS] OTBET?

[Touemy cnenyet ynTaTh AHOHUMHBIE
oOparenus?

Kak cnenyer noctynuTts, eciiu B
oOparennu ookamyercs cyaecoHoe
peuienune?

Kak cnenyet Bectn
JIETIOTIPOU3BO/ICTBO, €CJIM TOCYAPCTBEHHBII
opraH, OpraH MECTHOTO CaMOYIIPaBJICHUS
WU JT0JDKHOCTHOE JIMIIO TTOJTYYHIIN
MMCbMEHHOE 00pallieHrne, B KOTOPOM
COJIEpKATCsl HELICH3YPHBIC JTUOO
OCKOPOUTEIbHBIE BBIPAYKESHUS, YTPO3bI
JKWU3HH, 37J0POBBIO  UMYIIIECTBY
IOJKHOCTHOTO JIMIIA, 4 TAK)KE WIECHOB €ro
ceMbu?

Kak cnegyer Bectn
JIEIIOMTPOU3BOJICTBO, €CIIA TEKCT
MUCHMEHHOT0 00paIIeHus He T01aeTCs
MPOYTEHUIO?

Kaxk cnenyet Bectu
JIETIOTIPOU3BOICTBO, €CJIA B TUCBMEHHOM
oOpaleHnH TpakKIaHuHA COACPIKUTCS
BOIIPOC, HA KOTOPBIf €My MHOTOKPATHO
JIABAITUCh MUChMEHHBIC OTBETHI IO
CYIIECTBY B CBSI3H C PaHEe HANPABIISCMbIMH
obOpareHusMu?

Kak crnenyer Bectn
JENIOTIPOU3BOJICTBO, €CIIA OTBET I10
CYIIECTBY MOCTABJIEHHOTO B OOpaIlleHUH
BOIPOCa HE MOKET OBITh JaH 0e3
pasriiamieHus CBEACHUN, COCTaBISIONINX
TOCY/IapCTBEHHYIO UM HHYIO OXPAHSIEMYIO
(enepanbHBIM 3aKOHOM TalHY?
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Kak cnengyer noctynuth rpakjaHuHy,
€CJIM €My OTKa3aHO B paCCMOTPEHUH
o0pallleHHs 10 CYLECTBY 10 €ro BUHE?

B kakue cpoku JOHKHO OBITh
paccMoTpeHO oOpallleHue U J1aH OTBET IO
CyIIeCTBY?

Kako# nCKIIIOUNTENBHBIN CPOK
paccMOTPEHUs OTOBAPUBAETCSI 3aKOHOM?

Kak cienyer opranmn3oBaTh JUYHBII
pUeM rpaxkaan?

Mo>kHO 1 TpeOOBaTh OT TPaXKTaHUHA
NPEIbSBICHHS MACTIOPTA MPU JIUIHOM
npueme?

CrnemyeT 1 perucTpUpPOBATh YCTHEIE
oOpareHus rpaxaan’?

MoxeT 1 pyKOBOJIUTEIIb, BEAYIIHMA
TpUeM JIaTh OTBET YCTHO cpa3y 0e3
JIOTIOJTHUTEJIbHBIX pa30upareabcTB?

Homyckaert in 3akoH Ne 59-@3 oTBer
Ha YCTHOE 00palleHne B MUChbMEHHOM
dbopme?

Homnyckaet in 3akoH Ne 59-@3 npuem
MUCHbMEHHBIX 00palIeHUH B X0/1€ JIMYHOTO
npuema?

Ecnu B ycTHOM 00Oparniennu
COJIEPKATCSI BOIPOCHI, PEIIEHNUE KOTOPHIX
HE BXOJUT B KOMIIETEHIIHIO JaHHOTO
roCyJIapCTBEHHOTO OpraHa, opraHa
MECTHOTO CaMOYIPaBJICHUS WIIN
JIOJDKHOCTHOTO JIWIIA, TO KaK CIAEAYyeT
noctynuth? Benercs im kakoe-To
JIIIOTIPOU3BOJICTBO TI0 ATOMY CIIy4aro?

B xakom CJIydac rpaxxJjaHuHy MOKHO
OTKa3aTh B IMYHOM HpI/ICMC?

Kto ocymiecTBisieT KOHTpPOIb 32
COOJTIOICHUEM TIOPSIIKA PACCMOTPECHHS
oOpamenuii? Kakue noarsepkaaronye
JIOKYMEHTBI CO3JAt0TCs?

Mosket 1 rpaxJaHuH TPeOOBaTh
BO3MEIIEHHS PUIMHEHHBIX YOBITKOB U
B3BICKATh IIOHECEHHBIE PACXObI IIPH
paccMoTpeHuH oopaiienuii? B kakom
nopsake?

MoskeT 11 TocyIapCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIPABICHUS UITU
JOJIKHOCTHOE JIUIIO TpeOOBaTh OT
rpaKIaHWMHA BO3MEIICHUS MPUINHEHHBIX
yOBITKOB M B3bICKATh MIOHECEHHBIE PACXOIbI
P pacCMOTpeHHHU ero obpamienus? B
KaKOM TOpsiJIKe?
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BOHPOCI)I K I3K3aMEHY 10 TUCHHUIIJIMHE «Opranmaunﬂ p360TbI
C oﬁpamennﬂMn rpas;xkaan»

1. [IpenocraBnenne cnpaBodHOW HHGOPMAIMH O XOJAE
paccMoTpeHust oOpamieHus
2. [Mopsinok u GopMBI KOHTPOJIS 32 XOJA0M PACCMOTPEHUEM

oOpamenuii  rpaxaaH (CpokoBbie U aindaBUTHBIE KapTOTEKH,
IPOrpaMMHO€E 00ECTIEUEHHE)
3. CocraB 1 Ha3HauY€HUE JOKYMEHTOB I10 COMPOBOKACHUIO
paboThl ¢ OOpalIeHUSIMU TPaXKIaH.
HTorosslii TecT no qucuuminue «Opranuzamnus padoTsl ¢
o0paleHUAMH IPaKIaH»

1. YkakuTe BepHOe HAMMEHOBAaHMUeE /IeJIa ¢ JOKYMEHTaMH M0
o0paleHUAM IPaKIAH.

a) «[Ipemnoxenus rpakaad Ha OYKBY «A» («B» u m.0.)».

0) «3asBNneHus TpaxaaH; JOKYMEHTHI (CIpaBKH, CBEJCHMUS,
MEePENnucKa) Mo UX PACCMOTPEHHUIO Ha OYKBY «A» («b» u m.o.)».

B) «0KanoOsl rpaxaan; JOKyMEHTHI (CIIPaBKH, CBEIEHUS,
MEPENnuCcKa) Mo UX PACCMOTPEHUIO Ha OYKBY «A» («b» u m.o.)».

1) «OO0patenus rpaxaan (MpeyIoKEHUs, 3asIBICHHSI, )Kal00BbI,
MPETEH3UH U JIP.); JOKYMEHTHI (CITPaBKH, CBEICHHUS, ITEPEMUCKA) M0 MX
paccMOTpeHHIO Ha OYKBY «A» («B» u m.0.)».

2. Y4eT JJUYHOI0 IpHeMa rpaskiaH...

a) OOBIYHO HE BEJETCS;

0) BeaeTcs MOI0OHO yUeTy MUChbMEHHBIX U AJICKTPOHHBIX
oOpaleHuii;

B) BEETCS IO CIIEUAIbHON TEXHOJIOTHH TOJBKO B
rOCy/IapCTBEHHBIX OpPraHU3alUAX;

T') BeJIeTCs 10 CHEeIHalbHOM TEXHOJIOTHH TOJIBKO B OpraHax
MECTHOT'O CaMOYIIPaBJICHUS.

3. lIokyMeHTANUs ¢ pe3yJbTATaAMU JJUYHOTI0 PUeEMA ...

a) XpaHUTCS B CTPYKTYPHBIX MOPA3ACTICHUIX, OCYIIECTBISIOMUX
pHeM;

0) mepenaeTcs EHTPAIU30BAHHO B OTEI Mo paboTe ¢
o0OpallleHUsAMU TpaXkIaH;

B) HE XPAHUTCS U HE MepelaeTcsl, TaK KaK JIMYHBIN IPUEM I'paxaaH
HE YUUTHIBAETCS IIPU OLICHKE JIEATEIHHOCTH TOCOPTaHOB M OPraHOB
MECTHOT'O CaMOYIIPaBIICHUS;

1) BBIJACTCS HA PYKU TPaXXJaHUHY.
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on Nuavka

WHA Top
JOCTHKEHUS

KaTop

. KOMITETEHITUHI

IIpakTuyeckoe 3a1anue 2
1. 3anonHUTH GOpMy PETUCTPANMOHHO-KOHTPOJIBHOU KapTHI IO
MUCHbMY-00paIIeHUIO B 000 VYnpasnstomas KOMIIaHHS
«PemOBITCTpOIiCEpBUCY OT KUIBIOB JoMa Ne 3
2. 3apeructpupoBarh J000e OOpalieHHe U3 TOPTPOIUO B
xypHaiie peructpauuu OI'.
3. 3apeructpupoBarth MUCHMO OT KWIbIOB AomMa Ne 3 B OO0
VYnpasinsromas komnanus «PemMObITcTpoiicepBUCY), IEpEJaHHOE B X0OJ1€
JMYHOTO TIpUeMa Irpax/iaH.
Kontpoabnasi paéora no kypcey
Hemons 3nanue 2. ChopmupoBaTs NopT}HoIMO JOKYMEHTOB O padboTe ¢
syer 00panieHns MU TPaKIaH B COOTBETCTBUH CO CIETYIONTUM ITEPEUHEM
OCHOBHEIC 1. [Ipemnoxenue (oOpazerr TeKcTa)
METOEL H 2. 3asBnenue (oOpazel TeKcTa)
TpHeMBI 3. JKanoba (oOpaserr Texcra)
OpraHM3aINH, 4, [TrucbMO-0TBET HA TIPETIOKEHHE / 3asIBJICHUE u/ xKanooy
TUTAHAPOBAHH 5. ®dopma KypHalla perucTpanuu oOpalleHuid TrpakIaH

IIK-2. | s, MOTHBALIHH, (OD)

2 KOODHHAIIHI 6. PerucrpanmonHo-KOHTpoIbHAsT KapTa (2 31<v3. - ¢dopma
W KOHTPOJISL PKK, 1 3k3. — 3anonHenHast popMa 1mo ogaMy u3 odpamieHwmii . 1,2,3)
TPOIIECCOB B z [Ilabnon yBenomiueHuss o mnepeHamnpasieHun OI B
chepe croeii | APYrOH Oprau BiacTi / OpraHu3aIuio B COOTBETCTBUH C KOMITETEHIIHEH
npodeccHona 8. [[Ta6non YBEIOMJICHHS 0 3JI0yMOTPeOIEeHN N
IEHOH IrpaKJaHUHOM CBOMM KOHCTUTYLIMOHHBIM IIPaBOM
eSTENBHOCTH 9. [abmon yBemomisieHuss o ToM, uto Tekct OI' He

MO/ACTCSI POUTEHUIO

10. [[Ta610H yBEIOMIICHUS O MPOJICHUH CPOKA UCTIOJTHEHUS
or

11. [[Ta6non YBEIOMJICHHS 0 MpEeKpaIieHuN

JenonpounsBojictBa mo OI'

12. [[Ta6non yBemomieHUsT 00 OTKa3e B PAacCCMOTPEHUH B
CBSI3M C 00)kKaNoBaHUEM CyAeOHOTO pelIeHUs

13. [[labmon yBenomiieHusi 00 OTKa3ze B PAacCMOTPEHUU B
CBSI3M C XKaJI0O0OH Ha paHee MPUHATOE pPellleHUe

14, [Tucemo-3anpoc B apyroi rocoprad, OMC opranuzanuto
cBs3M ¢ pacemotpenueM Ol (oOpasen)
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15. [Tucemo-oTBET Ha 3ampoc u3 apyroro rocoprana, OMC
opraHuzaium cBs3u ¢ paccmorperrem Ol (oOpasetr)
16. [abmon COIIPOBOTUTEIIEHOTO MchMa 0
nepeHanpasieHnu OI' B COOTBETCTBUM ¢ KOMITETCHIIMEH
17. [[1ab10H CONPOBOJUTENBLHOTO MHUChbMA K KOIUU OTBETA
Ha O’
18. Cratuctudeckuii otaet 1o padote ¢ OI" (oOpa3zerr)
19. dopma crpaBKd O HApPYIIEHHH CPOKOB PACCMOTPEHUS
or
20. Peectp noutoBbIX OTIIpaBiIeHU
YmMmeer .
21. Jluct pe3onronuit
UACHTUPULIID
22. I'paduk nuuyHOTrO MpHEMa IpaXkaaH
OBaTh
5 23. Kaprouka nuunoro npuema
TpeOOBaHUs
p 24, Ornuch
HOPMAaTHBHO-
ABOBOG [IpuMepHOe NpaKkTHYECKOE 3a]aHNe HA IK3aMeHe
MIPaBOBOM .
P 1. 3amoHUTE GOPMY PETUCTPAITMOHHO-KOHTPOJIBHON KapThl IO
Cpempl K
MK-2. | SPeAe MMUCHMY-00paIEHUI0 (NUCLMO-00paujeHue 8bloUpaemcs U3 KOoaleKyuu
cBOCH
3 O0OKYMEHMO8 npenooasameinem).
npodeccruona
. 2. 3apeructpupoBaTh JH000€ oOpamieHne u3 mnoptdosmo B
THHOU
KypHane peructpanun O (nucomo-obpawenue evioupaemcs us
NeSITeIbHOCTH
KOJLIEKYUU OOKYMEHMOB).
u
3. 3apeructpupoBarh oOpaleHue, nepeaHHoe B X0Ie JTUYHOTO
eSITeIbHOCTH
A npueMa TpaxaaH (nucbMo-oopawjeHue 6vloupaemcs u3 KouleKyuu
OpraHu3anun

O0OKYMEHMO8).

Bomnpocekl Kk 3k3amMeny no aucuuninae «Opranusanus padoTbl

¢ O0paleHUSIMHU T'PAKIAH»

1. Bunbl muceMeHHBIX 0OpaleHuii rpaxkaad. OcoOeHHOCTH
KOMITO3UIUH, A3bIKA U CTHIIAL.

DopmyIsip-00pazer] mucbMa-Kaao0sbl.
dopmynsp-obpasell nucbMa-3asBlIeHUS
Dopmyssp-o6pazel] MucbMa-IpeIoKeHUS
dopmyisip-o0paser; XxoaaTaincTaa

Dopmyssp-o0pasel KOJUIEKTUBHOTO oOpalieHus
Qopmynsap-odpasenl MHCbMa-OTBETa Ha OOpalleHue.
OcobenHoctu cocTaBieHus U OGOpPMIICHHS OTBETa Ha KaJOOBbI,
3asIBJICHUS, IPEIUIOKEHUS, X01aTalicTBa, KOJNIEKTUBHOE O0pallieHHe.

8. TpeOGoBanust K NOPSAKY HUCHOJHEHUS (GYHKIHUU TI0
paccMOTpeHHIo oOpaieHuil rpaxknaan B Poccuiickoin ®Depeparuun
(HOpMaTUBHO-MeTOANYECKas Oa3a).

Hrorosslii TecT no nucuumniauie «Opranuzanus padoTsl ¢
o0palIeHUAMH TPAKIAH»

1.Bb10epuTe npaBUIbHBINA HA0OP U PACTIOIOKEHUE
KOMITO3UIIMOHHBIX 2JIEMEHTOB TeKcTa oTBeTa Ha OI':

a) peKoOMeHIyeMble / TPeIPUHSTHIE NeHCTBUS;, POPMYITHpPOBKA
pemenus o OI'; mepeckas conepxkanust Ol

0) mepecka3 conepxkanus OI'; pekomMeHyeMble / IPeANpPUHSTHIE
neicTBus; popMynupoBka perierus mo Ol

B) dhopmynupoBka perierus mo OI'; mepeckas coaepxanus Ol

r) nepecka3 coaepxxkanus OI'; popmynupoBka pemenus mo Ol
peKOMeHayeMbIe / IPeAPUHSTHIE TeHCTBUSI.

Noogkown
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IIpumepHOe NpaKkTHUYecKOe 3aJaHNe HA IK3aMeHe

1. ITonb3ysace 'OCT P 7.0.97-2016, coctaBbTe cxeMy
PacIoIOKEHUs PEKBU3UTOB JICJIOBOTO MHUCHhMa (IMMUChMO-Kanoba u
MMCbMO-OTBET).

IIpakTHyeckue 3aJaHUA K TEOPETHYECKOMY KypcCy

1. CocraButs mucemo B OOO Vopasndmoomas KOMIaHUS
«PemOBITCTpOIiCEpBUC» OT XWiIbLOB AoMa Ne 3, Haxozsierocs B
yIpPaBICHUU JaHHOM KOMIIAHUEH, O TOM, YTO B MX JIBOPE HAXOJIUTCS
KoHTeltHep, koTopelii npuHamnexur TCXK «llanc». B Hacrosmiee
BpeMs, IO CJIOBAM JKUTENEH, TOT KOHTEHHEP CIYKUT BPEMEHHBIM
MECTOM IPOXKUBaHUS JUI] 0e3 onpeAeaéHHOro MecTa KUTENIbCTBA, YTO
BBI3bIBACT Yy JKUJIBIOB OMNACEHMsI 3a CAHUTAPHOE COCTOSIHME JBOpa,
KOTOpO€ SIBJIIETCS COCTAaBHOM YacCThIO €IMHOI0 KOMILIEKca paboT 1o
COJIEP’)KAHHUI0O M PEMOHTY JKWIMIIHOTO (oHma. JKumblpl mpocsT
YCTPaHUTh CUTYAIlHIO, CYUTasi CBOU TpeOOBaHUS 0O0CHOBAHHBIMH.

2. CocTaBUTh NHUCHbMO-TpeOOBaHNE 00 YCTPAHEHUU CUTYalluH (CM.
1.1 Texcta mpakTudeckoro 3aganus) or OO0 Ynpasisromas KOMIaHUs
«PemOpbiTCcTpOiicepBuc» B TCXK «IllaHcy.

3. CocraButh muceMo-oTBeT B OOO VYmpasistonias KOMIAHUSA
«PemoObITCTpOiicepBuc» oT TCXK «lllanc» 0 TOM, YTO KTO-TO W3
JKUJIBIIOB  COOOIIMI JIOKHYIO HMHGOpMAIuio. XOTsd KOHTEHHEp U
npuHaanexut TCXK «llanc», HO B JaHHOM KOHTEIHEpE HE TPOKUBAIOT
auna 0e3 ompenesi€HHOTO MecTa KUTENbCTBA, a KOHTEHHep SBIsSeTCs
CKJIQZICKUM MOMEIEHUEM M HAXOAUTCS TOJI 3aMKOM.

4. CocTaBuTh NHCHBMO-OTBET XKuibllamMm jgomMa Ne 3 (cm.
npeapiaynid  Teket 3amganus) or OOO VYmpapisiomas KOMITaHHS
«PemOBITCTpOIICEPBUCY.

IIpumMepHOe nNpakTHYeCKoe 3aJaHHEe HA IK3aMeHe

[Tonp3yscs [OCT P 7.0.97-2016, cocTaBbT€ MMCbMO-OTBET Ha
xano0y (nucomo-sicanroba evibupaemcst uz KoJiIeKYuu OOKYMEHmMos)

KonTpoabHasi padora no Kypcy

3nanue 2. ChopmupoBaTs NOpTHOINO JOKYMEHTOB IO padboTe ¢
o0OpallleHUsAMHU TpaX1aH B COOTBETCTBUU CO CIICAYIOIIUM IIEPEUHEM:

25. [Ipennoxenue (oOpaselr TeKcTa)

26. 3asBienue (oOpasel] TeKcTa)

27. JKanmoba (oOpazer Tekcra)

28. [TucerMO-0TBET Ha MpeIIoXKeHUE / 3asiBIeHUE / )Kano0y

29. dopma KypHalla perucTpanuy oOpalleHuil TpakKIaH
(Or)

30. PerucrpannoHHo-KOHTpoJIbHAs KapTa (2 3K3. - ¢dopma
PKK, 1 3k3. — 3anonHeHHast popma 1o oguMy U3 obpamenuii nm.1,2,3)

31. [Ilabnon yBenomieHus o mnepeHampasieHun O B
Jpyroi opraH BjacTy / OpraHU3aluio B COOTBETCTBUH C KOMITETCHIIMEH

32. [Ta6a0H YBEIOMJICHHUS 0 370yTIOTpeOICHUN
Ipa)XIaHUHOM CBOMM KOHCTHTYLIMOHHBIM IIPaBOM

33. [labnon yBemomseHuss o ToMm, uto Tekct Ol He
MOJIIAETCSI IPOUYTEHUIO

34. [ITa610H yBeJOMIIEHHS O MPOJICHUH CPOKA MUCTIOTHEHHS
or

35. [Ta6a0H YBEIOMJICHHUS 0 MIPEKPALEHU T

nenonpoun3Bojictea no O
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36. [ITabnoH yBemomieHuss o0 OTKa3e B PAaCCMOTPEHHH B
CBSI3U C 00KAJIOBAaHHEM CYI€OHOTO PELICHHUs

37. [IlabnoH yBemomieHuss 00 OTKa3e B PAaCCMOTPEHHH B
CBSI3HU C Kano00il Ha paHee MPHUHATOE PEeLIeHne

38. [MuceMo-3ampoc B apyroii rocopran, OMC opraHu3zanuio
cBs3u ¢ paccmotpenueM OI (oOpazen)

39. [Tucemo-oTBET Ha 3ampoc u3 aApyroro rocoprana, OMC
opraHuzaium cBs3u ¢ paccmorperuem Ol (oOpasetr)

40. [[Ta6non COTIPOBOUTEIHHOTO MHUchbMa 0
nepeHanpasieHnd OI' B COOTBETCTBUU ¢ KOMITETEHIIUEH

41. [[TaG10H COMPOBOAUTENLHOTO MHUChMa K KOMUU OTBETA
Ha Ol

42. Craructuueckuii oruet no padote ¢ OI' (o6pazen)

43. dopma crpaBKH O HApPYIIEHWH CPOKOB PACCMOTPEHUS
or

44, Peectp modToBBIX OTIIpaBICHUI

45. Jluct pezonronnit

46. ['paduk TrMUHOTO MpHEMa rpaxaaH

47. Kaprouka au4Horo npruema

48. Onuch

Bonpocel k 3k3amMmeny no aucuunnae «Opranusanus padorbl
¢ O0palleHUSIMHU T'PAKIAH»

1. TpeGoBanuss K TOPSAAKY HWCIOJHEHUS (YHKIIUU TI0
paccMoTpeHuto oOpamenuii TpaxnaaH B Poccuiickoit deneparun
(HOpMaTHBHO-METOMYECKas 0a3a).

2. Cpoku  paccMOTpeHHUS MHCbMEHHBIX W  YCTHBIX
oOpalleHuii rpaxaaH
3. YcnoBus U BpeMs JIMYHOTO MpUeMa rpakJaH B OpraHax

rOCYIapCTBEHHOW BJIACTU MU MECTHOTO CaMOYIPABIIEHUS. CPOKHU
UCIIOJIHEHUS YCTHBIX 0OpalieHuil.

4, Tpe60BaHI/I$I K IIOMCIICHHUAM u MECTaM,
MNPpEAHA3HAYCHHBIM [JI OCYLICCTBJICHUA PACCMOTPCHUA 06pameHH171
I'paxjiaaH

5. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI 3a OpraHU3aluio

paboThl U JTOKYMEHTUPOBAaHUE OOpallleHUH TpakaaH, 3a COXPAaHHOCTh
JOKYMEHTOB IPU paCCMOTPEHUH 00palleHU I'pakJaH.

6. [Tponierypa paccMOTpeHUs MUCBMEHHOTO 00palleHHs

7. Pesynprar  paccmoTpeHuss  oOpaleHHH — IpaxaH.
Amnanmutnueckast padora.

Hroroselii TecT no AucuuminHe «Opranusanus padoTsl ¢
o0pamieHUAMH IPAKIAH»

1. IIpaBo rpasiaH HANPaBJIATH HHIAMBHYAJIbHbIE
KOJIJIEKTUBHbIE 00palieHnsl B rOCy/IapcTBeHHbIE OPraHbl, OPraHbl
MECTHOI'0 CaMOYINPaBJIeHUS] TAPAHTUPOBAHO

a) ct. 33 Koncruryuuu P®;

6) ct. 43 Koncturyuuu PO;

B) ®3 Ne 59 ot 02 mas 2006 roxa;

r) I'paxaanckum kojexkcom PO.

2.KakuM npaBoBbIM aKTOM B YHCJIO 3asiBUTe el ObLIN
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BKJIIOYEHBI He TOJIbKO (pu3nyeckue UL, HO M IOPUIMYECKHE
Juna?

a) Koncrutyuuu PO;

6) @3 Ne 80 ot 07 mast 2013 rona;

B) @3 No 59 ot 02 mas 2006 roxa;

r) Kogexcom Poccuu 00 aqMUHUCTpAaTUBHBIX MPABOHAPYIIICHUSX.

3. B kaKkoM I0KyMeHTe coJAepKUTCA HanboJiee MoJTHOe
oTpa:keHue TpeOGoBaHuUil o opranuzanuu padorsl ¢ OI' B P® Ha
BCeX YPOBHAX?

a) Koncrutynuu PO;

6) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) «COOpPHHUK METOAMYECKUX PEKOMEHIAINI U TOKyMEHTOB, B TOM
YHClie B AJIEKTPOHHOM BHUJIE 110 paboTe ¢ 0OpaIeHUSIMU U 3alpocamMu
POCCHIMCKMX U MHOCTPAHHBIX I'paXk/1aH, UL 0e3 rpakJaHCTBa,
00beAMHEHU TpaXAaH, B TOM YHCIIE IOPUANYECKUX JIHII, B TPUEMHBIX
[Ipesunenta Poccuiickoit denepanuu, B rOCyAapCTBEHHBIX OpraHax U
opraHax MECTHOro camoynpasieHus» (¢ 2013r.)

Hrorosbiii TecT mo qAucuunianue «Opranusamnus padoTsl ¢
o0paleHusAMH IPaKIAH»

1. B xakue cpoku cienyet nepesanpasisath OI', npuciaanHoe
He B COOTBETCTBUH C KOMIIETCHIIMEH OPraHa BJIacTH WIH
OJIKHOCTHOIO Jinna?

a) B TeUCHHE 7 JHEH TOCIIe TOJTyICHHS;

0) B TeUCHHE 7 AHEH MOCJIE PETUCTPALINH;

B) B TeUEHHUE 5 THEH MOCIIE PACCMOTPEHHS PYKOBOAUTEIICM;

r) B TeueHue 30 aHEH ¢ MOMEHTa PEruCTpaIiy.

2. Kakoii TunoBoii cpok paccmorpenusi OI' oroBapuBaercs
3aKOHOM?

a) teuenue 50 gHEH CO JHSA PETUCTPAMKM  MHCbMEHHOTO
oOpareHus;

0) Teuenue 40 ngHEW CO JHSA PETUCTPAMH MMHCHbMEHHOTO
oOpareHus;

B) TteueHue 20 ngHeH cO [JHS perucTpalvi MUCBMEHHOIO
oOpareHus;

r) B tedenue 30 gHeW cO JHS perucTpalyuv MUCHMEHHOTO
oOpareHusl.

IIpumepHBbIe NPaKTHYECKHE 32IaHUS HA IK3aMeHe

N3yunts "Tunosoii oOmepoccuiickuii  TeMaTundeckui
KJ1accupuKaTop oOpalleHuil rpaxaaH, opraHn3auuii 1 o0IecTBEHHbIX
oObenmHeHui" (YyTB. 3amectuTeneM PykoBoaurens AIMUHUCTPALUU
[Ipesunenta P® 28.06.2013 N A1-36958) (pex. ot 27.09.2013)

a) OnpeneanTb N0 KJIaccu(pukaTopy Ko odpameHuit
rPakaaH CIEIyIOIENd TEMaTUKU:

- MakThl NPOTUBOIIPABHOIO MOBEACHUS COTPYIHUKOB MB/]
Poccuu;

- KauecTBO OKa3aHMs yCiIyr MOYTOBOH CBS3H;

- 3eMenbHbIe CIIOPHI (He CyAeOHbIe);

- HopmupoBanue tpyna;

- TpynoBoli cTaxk U TPyIOBbIE KHIKKHU;

- AnMMeHTHbIE 0053aTeNbCTBA YWICHOB CEMbH;
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- BerutaTel nocoOuii u KoMIieHcanuii Ha JeTel.
OtBer 3anummure B BUJie IU(POBOTO 16-TU3HAYHOTO KO/
HAIPOTUB COOTBETCTBYIOLIEH TeMe 0OpallleHuii Ipak/iaH.

0) OnpeaeuTh MO KIaCCH(PUKATOPY TeMATUKY 00palleHHil

rpaskKaaH mo Koay:

- 0003.0009.0096.0363

- 0003.0008.0087.1479

- 0003.0008.0086.0763

- 0003.0008.0079.0342

- 0002.0014.0143.1090

- 0002.0013.0139.0826

- 0002.0007.0071.1424

TemaTuky 3anuuuTe HanpoTUB 16-TU3HAYHOTO HKU(POBOTO KOJa.

KonTpoabHas padora no Kypcy

3apanme 1. M3yuuts denepanpubiii 3akoH «O mopsiake
paccMoTpeHus oopamienus rpaxaan Poccuiickoit eaepanum» ot 2 mast
2006 roma Ne 59-3. (cm. Koncymprantlnroc. — Pexxum nocryma:
http://www.consultant.ru/document/cons_doc_LAW_59999/; wu

[Topran TAPAHT.PY. — Pexxum nocryna:
http://base.garant.ru/12146661/ ). OTBETHTH Ha BOMPOCHI CO CCHUTKAMHU

Ha 3akoH Ne 59-D3, 3a10THUB COOTBETCTBYIONIYIO STUCHKY TAOJIUIIBI

Bonpoc Omeem

PacnpocTpansiercs nu nectere
3akoHa Ne 59-D3 Ha MHOCTPAHHBIX I'PAXKIAH
u u1y 6e3 rpaxkaaHcTBa’?

KTo MO’KeT 3acTaBUTh rpaXKlaHuHa
00paTuThCs ¢ Kamo00i?

Bo3MoxHO 111 B3uMaHue MIaThl 3a
paccMoTpeHue oOpalieHui rpaxaan?

Kakue xareropuu nmpaBoBbIX aKTOB
pPEeryaupyIOT MPaBOOTHOIICHHS, CBA3aHHBIC
¢ obOpareHruem rpaxiaan?

MoryT 11 3aKOHBI U UHbIE
HOPMAaTHUBHBIE NIPABOBBIE aKThl CYOBEKTOB
Poccuiickoit deneparun ociiabuTh UiIu
OTMEHHTH IT0oJIokeHHs 3akoHa Ne 59-P3?

Yo Ha3pIBaeTCs OOpalieHueM
rpakJlaHuHA?

YTto Ha3bIBaeTCs Hpe,I[J'IO)KeHI/IeM?

Yto Ha3pIBaeTCH 3asBJICHUEM ?

Yro Ha3pIBaeTCA Xajto00ii?

0 | mumom?

Koro Ha3zeiBarot JOJIZKHOCTHBIM

MoskeT 11 rpa)/IaHUH PEICTaBIATh
1 | nim TpeGoBathk Kakue-1ub0 MaTepuasl?

obparienus?

MozkeT au TpaXXJaHUH 3HAKOMUTBHCA C
2 MarcepHrajiaMu 1o paCCMOTPCHUIO €Iro

Kakue ToOKyMeHTHI IO PacCCMOTPEHHUIO
3 | obpamienus rapaHTUPOBAHO JIOJHKCH



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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HOJIYYUTh TPAXKJIaHUH?

Kakne neicTBust MOKET COBEPIINUTD
TpaXXIaHUH, €CIIM OH HE JOBOJICH MPHHATHIM
10 €ro 00pallleHUIO PEIIEHUEM WIIN €CJIU OH
YBEpEH B HEMIPABUIIHLHOM JICHCTBUU
(6e3neiicTBUE) OpraHU3aAMK WA
JIOJIKHOCTHOTO JIMIIA B CBSI3U C
paccMOTpeHueM 0OpaIeHus ?

MoxeT 1 ObITh TPUOCTAHOBIICHO
paccMOTpeHue 00palieHus rpak 1aHnHa?

B kxakoii Mepe 3aKOH JI0IyCKaeT
pasriameHue HHGpopMaIuu, coiepKariecs
B 0OpaieHun?

B kakoli cratbe comepKaTbCs
TpeboBaHUs K 0(hOPMIICHHIO TUCEMEHHOTO
oOparieHus rpaxaannHa’?

Kaxkue TpeboBanus k 0(hopMIICHHIO
MUCHBMEHHOTO 00paIeHusl TpaXIaHIHHA
oroBapuBaet 3akoHa Ne 59-@3

UTO M0MKEH MPUIIOKUATH TPAKIAHUH B
KauyeCTBE MOITBEP)KICHUSI CBOMX JIOBOJIOB
OPHUTHHAJIBI TOKYMEHTOB WJIM X KOITHH?

B Teuenune kakoro BpeMeHHU JOJDKHA
MIPOMTH perucTpanus 10KyMeHTa?

[Touemy paccMoTpeHue o0OpaleHuit
rpaXkaaH pyKOBOJUTENEM JI0JKHO MPOUTH B
TE€UCHHE 7 THEH C MOMEHTA pEerucTpaiuu?

Kak ciemyer moctynuTh, eciu
pelieHre MOCTaBICHHBIX B THCbMEHHOM
00paleHny BOIIPOCOB OTHOCHUTCS K
KOMIIETEHIIUN HECKOJIBKUX
rOCyJIapCTBEHHBIX OPTraHOB, OPraHOB
MECTHOTO CaMOYIPaBIICHUS WU
IOJIKHOCTHBIX JIUIL?

Kak cnenyer moctynuts, eciu
OpraHu3aIus Mojay4uia kanody Ha CBOE e
pelieHre no oOpalieHuIo rpaKJaHuHa?

B kakoii ctaTbe COICPIKUTCS HOpMaA
0053aTeNLHOTO PACCMOTPEHUS 0OpaIeHH
rpaxkaan?

[IpenycmarpuBaer u 3aK0H
BO3MO>KHOCTb BbI€3/1a PYKOBOAMUTEIS HA
MECTO JUIsl BHIHECEHMSI PELIECHHUS 10
oOpaleHns rpaxJjaHuHa?

MoskeT 1 rpaKJaHUH y4aCTBOBATh B
POIEAYPE PACCMOTPEHHSI €T0 0OpaIICHUS ?

B kakue opraHbl He MOTYT MTOCBUIATh
3arpoChl TOCYJAAPCTBEHHBIN OpraH, Opral
MECTHOTO CaMOYIIPABJICHUS WU
JIOJDKHOCTHOE JIUIIO, COOUpast uH(OpMaIIHIO,
HEOOXO0IMMYIO JUIsl PACCMOTPEHUS
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obparienus?

OtBeyas Ha xanoOy, 3asBICHUE WIN
IpeUI0KEHUE, FOCYIapCTBEHHbIN OpraH,
OpraH MECTHOT'O CaMOYITpaBJICHUS WU
JOJDKHOCTHOE JIMLIO JOJIKHBI TOJIBKO
0003HaunTH (paKkT HAPYyIICHUS TIPaB, CBOOO
Y 3aKOHHBIX UHTEPECOB IPaKAaHUHA WU
JIOJIKHBI IPUHATH MEpPbI, HAIIPaBJICHHbIE HA
UX BOCCTAHOBJICHHE WJIU 3aILUTY?

B xakoli cratbe coepKUTCS
o0s3aTenpHas HopMa 10 MOJATOTOBKE
MMMCbMEHHOTO OTBETA MO CYIIECTBY?

B Teuenune kakoro cpoka
rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYIPaBIICHHSI WM JTOJDKHOCTHOE JIATIO
JIOJDKHBI TIPEIOCTABIIATH TI0 3aIPOCY
JOKYMEHTBI U MaTCpUalbl, HCO6XO}1I/IMLIe
JUTsI pacCCMOTPEHUs 0OpareHus?

B xakoM ciryuae BO3MOKEH OTKa3 B
IPEJOCTaBIEHUH JTOKYMEHTOB U
MaTepHaoB, HEOOXOIUMBIX JJIs
paccMoTpeHust oOparieHus ?

KTo moamuceIBaeT OTBET Ha
oOparenue?

Ecnm oGparienne npuciaHo 1mo
AJIEKTPOHHOM TI0YTE, a B TEKCTE 0OpaIeHHS
yKa3bIBAETCs MIOYTOBBIN aJipec, Ha KaKoW U3
aJIpECOB BBICHUIACTCS OTBET?

[ToueMy cienyeT yuTaTh aHOHUMHBIC
oOparenus?

Kak cienyeTr mocTynuTh, €ciu B
oOpaienuu odxanyercs cynedHoe
penieHue?

Kak cnegyer Bectn
JIENIOMPOU3BOJICTBO, €CIIA TOCYIapPCTBEHHBIN
Opras, opraH MECTHOTO CaMOYIIPaBICHHUS
WIH TOJKHOCTHOE JIUIIO MOTYYIIIN
MUChMEHHOE 00OpalleHne, B KOTOpoM
coJiepKarcs HeleH3ypHbIe 100
OCKOpPOHUTENBHBIE BHIPAKEHUS, YTPO3BI
JKW3HU, 3J0POBBIO U UMYIIECTBY
JIOJDKHOCTHOTO JINIA, a TAKXKE WIEHOB €ro
ceMbu?

Kak cnenyer Bectu
JeT0MPOU3BOACTBO, €CIIU TEKCT
NUCbMEHHOTO 00paleHHs He MOIaeTCs
IPOYTEHHIO?

Kak cnenyer Bectu
JIEIIOTIPOU3BO/JICTBO, €CJIA B MMCbMEHHOM
00paleHuH IPpaKIaHUHA COJICPKUTCS
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BOIPOC, Ha KOTOPBIN €My MHOTOKPaTHO
JABAIHCH MUCEMEHHBIC OTBETHI TIO
CYIIECTBY B CBSI3U C paHEe HAMPABISCMBIMU
obOpareHusMu?

Kak crnenyer Bectu
JIETIOTIPOU3BOICTBO, €CIIH OTBET I10
CYIIECTBY MTOCTABJICHHOTO B 0OpaIICHUN
BOIIPOCA HE MOKET OBITh JaH 0e3
pasriiameHus CBEJCHUN, COCTaBIISIONTNX
TOCYIapCTBCHHYIO MM HHYIO OXPAHSIEMYIO
deneparbHbIM 3aKOHOM TalHy?

Kak cnengyer moctynuth rpakJjaHuHy,
€CJIM €My OTKa3aHO B paCCMOTPEHUU
00pallleHHs N0 CYIECTBY 10 €ro BUHE?

B kakue cpoku T0JDKHO OBITH
paccMoTpeHO oOpallleHue U J1aH OTBET IO
CyIIEeCTBY?

Kako# nCKIIFOUNTENBHBIN CPOK
PacCMOTPEHUS] OTOBAPUBAETCS 3aKOHOM?

Kak cienyer opranuzoBaTh JTUYHBIN
MIpUEM rpaxjan?

MosxHo 511 TpeGoBaTh OT rpaKJaHHHA
IpeIbsIBICHUS MacopTa Ipyu JMYHOM
npueme?

CrnemyeT I peruCTPUPOBATh YCTHBIC
oOpareHus rpaxaan?

MokeT 11 pyKOBOJIUTEIIb, BEAYIIUMA
IIpUEM JaTh OTBET YCTHO cpasy 0e3
JOTIOJTHUTEIBLHBIX Pa30nupaTesbCTB?

Homnyckaet yin 3akoH Ne 59-@3 otBer
Ha YCTHOE 00palieHne B TUCbMEHHOU
dbopme?

Jomyckaet nu 3akoH Ne 59-@3 npuem
MCbMEHHBIX 00pallleHu B X0/1€ TMYHOTO
npuema?

Ecnu B ycTHOM oOpaiiieHuun
COJIEPKATCS BOIIPOCHI, PEIIEHUE KOTOPBIX
HE BXOJIUT B KOMIIETEHIIHIO JaHHOTO
roCy/IapcTBEHHOTO OpraHa, OpraHa
MECTHOTO CaMOYIPaBIICHUS WIIH
JOJIKHOCTHOTO JTUIA, TO KaK CIEeTyeT
noctynuth? Benercs nu kakoe-To
JIEIIOMPOU3BOJICTBO O STOMY cIIydaro?

B kakom CJIydac rpaxxJJaHuHy MOKHO
O0TKa3aThb B JIMYHOM HpI/ICMC?

KTo ocyiectBisier KOHTpOIIb 32
coOroieHreM MopsIKa PACCMOTPEHHUS
obpamenuii? Kakue moarsepskaaroniue
JOKYMEHTBI CO3Jar0TCs?

MoskeT 11 rpax/1aHuH TpeOOBaTh
BO3MEIIEHHs] IPUYUHEHHBIX YOBITKOB U




K OueHouHbIE CpeCTBa

on Nunka
TOp
UHIA
OCTHIKEHUS
KaTop
a KOMIETEHIINU

B3bICKATh MIOHECEHHBIC PACXO/IbI ITPH
paccMmoTpeHun oopaniennii? B kakom
nopsiake?

MoJKeT i TOCYIapCTBCHHBII OpraH,
4 | opran MECTHOTO CaMOYITPABIICHHS HJIH
JOJIKHOCTHOE JIUIIO TPeOOBaTh OT
rpaXkJJaHUHA BO3MEIICHHUS TPHYNHCHHBIX
yOBITKOB U B3bICKATh TIOHECCHHBIC PACXOIbI
MIPU pacCMOTpPEHUU ero obparieHus? B
KaKoM TIOpsI/IKe?




0) Iopsiiok npoBeeHUs IPOMEKYTOYHOI aTTeCTALIMU, TOKA3aTeJH U KPUTEPHH
OLICHUBAHUS:

Jl1st morycka K 9K3aMEeHY CTYJICHT JOJDKEH MPOUTH  TeKylee TecTupoBanme (tect Ne 1 u
tecT Ne 2), npeacraButh [loprdonuo u N3Bnedenns 13 HOPMAaTUBHBIX ITPABOBBIX aKTOB
(KontpossHas pabora).

JMuddepenunpoBaHHas OLEeHKA BHICTABISICTCS B COOTBETCTBUU C CO CIIETYIOLTIM
MPOIIEHTHBIM COOTHOIIIEHUEM OT BBIIOJIHEHHOTO 00beMa MPaKTHUECKUX 33JaHUH TeKYIIUX U
UTOTOBBIX TECTOB:

65-74 % — «ynoBneTBopuTeIbHO» (3 Oasuia)

75-90% - «xoporo» (4 6amra)

90-100% - «oTim4HOY (5 6amoB)

0-64,9%— Ha onleHKY «He 3a4TeHO0» (2 O6amra u 1 6armn)

Ha sk3ameHne npeaararorcsi 2 TEOpETHIECKUX BOMPOCa Mo Kypey U 1 mpakTuieckoe
3ajaHne

Kpumepuu oyenxu:

— Ha OLIEHKY «yAO0BJETBOPUTEILHO» (3 0asia)— oOyJaromuiics MoKa3bIBaeT MOPOTOBBIN
YpOBEHH CHOPMUPOBAHHOCTH KOMIIETEHIIHA, T.€.:

- 3HAET opeaHvl enacmu u ynpaeienus P®, 3adeticmeosannvlie 8 pabome no omeemam Ha
00pawerUst 2paxcoaH, Memoowvl CO30aHUsL 0OHO20 U3 CNPABOUHBIX CPEOCME, BXO0AUUX 8 KOMNILEKC
B3AUMOCBA3AHHBIX U 63AUMOOONONHAEMbIX CPEOCME OCYWEeCMEIeHUsL KOHMPOIs U NOUCKOBOU
pabomel 6 npoyecce NOO2OMOBKU OMEema HA 00pAWeHUsT 2paXCOaH 6 Op2aHU3AYUAX U
ONEepAMmuUBHO20 XPaHeHuss OOKYMEHMO8, nepeuenb YAPasienyecKux 0OKYMeHMos, co30a8aemblx 6
npoyecce pabomuvl ¢ 00pAWEHUAMU 2PaXCOaH, Gopmynsap-obpazey nucoma, mpebosanus K
0hOPMAEHUIO PEKBU3UMOE NUCbMA, NepedeHnb HOPMAMUBHO-NPABOBbIX AKMOS, PecyIupyIouux
NOO020MOBKY  YNPABNEHYeCKUX  OOKYMEHMO8  NO  00pawjeHusm  epajrcoaH;  dmansvl
denonpouzeoocmea no pabome ¢ 00paAWeHUAMU 2PANCOAH, COBPEMeHHble MpebOBaHUs K
OpeaHu3ayUU  Kaxcoo20 mand, OCHOBbI OPSAHU3AYUU CNPABOYHO-NOUCKOBLIX Cpedcme Ois
pabomel ¢ 0bOpaweHUAMU 2PAdXCOAH; 3MANbL NOO2OMOBKU NUCbMA, OCHOBHblE NPABOGblE U
HOpMamueHbvle aKmol, pe2yiupyloujue pabomy ¢ 00paujeHuAMU Sparcoan,

-yMeeT onpeoeisimb COCMA8 OONNCHOCMHBIX JUY, OMBEMCMEEHHbIX 30 OP2AHUZAYUIO
pabomul ¢ 0OpaweHUAMU 2PANCOAH CO30A8AMb OOHO U3 CHPABOUHBIX CPEOCME NOb308AMbCS
I'OCTom npu opopmaeruu peksu3umos nucem 1 Opyeux YnpasieH4eckux 00OKyMeHnos no pabome
C 0OpaweHUAMU 2PANCOAH,

noavzoeamvcsi  OOWepoccutickum  memamuieckum — Kiaccugpukamopom — oopaujerull
2Padicoan u opeaHu3ayull 8 npoyecce OOKYMEHMUPOSAHUs pabomuvl ¢ 0OPAUJeHUAMU 2PaINCOaH
gvldensimv  pabomy ¢ 0OpaweHusiMU  epadcoaH 8  CNeYyuanu3UpPOSAHHYl0  OMPACib
0e10npouU3800CMEA; UCNONb308AMb OCHOBHbIE NPABOBLIE U HOPMAMUBHbIE AKM, pe2yiupyroujue
pabomy ¢ obpawjeHusMU 2padcOan NpU MOOEIUPOBAHUU OelONPOU3B0OCMBA;, KOPPEKMHO
8bIPANICAMb U APSYMEHMUPOBAHHO 0DOCHOBLIBAMb NOJONCEHUsL 3AKOHOOAMENbHOU 0a3zvl npu
omeeme Ha O0OpawjeHUs 2paxcoaH. oocyxicoams Ccnocodvl IPHexkmusHol opeanuzayUU
CNPABOYHO-NOUCKOBBIX CPEOCM8 U IPHEKMUBHOZO UCNONLIOBAHUSL APXUBHBIX OOKYMEHMOB.
€030a6amv NUCLMO-0MEem Ha oOpaujenue paricOaHuHa no Gopmyisapy-oopasyy; onpeoenimo
AKMYyanbHOCMb  HOPMAMUBHBIX NPABOBLIX AKMOB, Pe2IAMEHMUPYIOuUX pabomy ¢ 0opaweHusImMu
2padicoan 6 OpeaHax 2o0CcyOapCmeeHHOl 61ACMmU, OpPeaHax MeCmHO20 CAMOYNPAGIEeHUS U
OP2aHU3AYUSX, OCYWECMBISIIOWUX NYOTUUHO SHAYUMbLE PYHKYUU, OPSAHUZ08AMb ABNOHOMHOCHb
0e10npouU3800Cmea no 0OPAUJeHUIM PANHCOAH,

- BJAJieeT HABbIKAMU NOUCKA UHDOpMAYUU O CMPYKMype Op2aHo8 20CYO0apCmEeHHOU U
MYHUYUNANBHOU 61ACMU HA OQUYUATbHBIX CAlMax. HABbIKAMU HONb30BAHUA CHPABOYHBIMU
cpeocmeamu OnepamueHO20 Xpamenus 00paweHull epaxcoan (HOMeHKIamypa Oei) HAGbIKAMU
onpedeneHusi 8u0a (3aseiexue, xHanobda, NPeoNod’CeHUe)odpaujerus 2paxcoar, HagvlKamu
UCNONb308AHUSA NPABGUIL NOO2OMOBKU YNPABIEHUECKUX OOKYMEHMO8 U 8e0eHUsl 010801 NEPEnUCKU
NPUHYUNAMU  OP2AHU3AYUU O0eNONPOU3800CMEA NO pabome ¢ YCMHbIMU U NUCbMEHHbIMU



obpaweHuAMU 2paXcOan OCHOBHBLIMU MeMOOaMU peuleHus 3a0ay 8 001ACmuU OpeaHu3ayuUU
CHPABOYHO-NOUCKOBBIX CPEOCME U UCNONb308AHUSL APXUBHBIX OOKYMEHMOo8 6 pabome ¢
00paweHUAMU  2pAXNCOaH — TUHSBUCMUYECKUM OCHOBAMU 0€l08020 NUCbMA,  NPUHYUNAMU
PAHIHCUPOBAHUSL HOPMAMUBHBIX OOKYMEHMO8, pe2lamMeHmupylowux pabomy ¢ odpawjenusmu
2padtcoOaH no 3HAYUMOCTU,

Ha OIEHKY «xopomo» (4 0amia) — oOydyaroIIMiiCs TMOKa3bIBa€T CPEIHUM YPOBEHBb
c(hOPMHUPOBAHHOCTH KOMITCTEHITHUH, T.€. :

- 3HAeT CMPYKMYpy Op2aHO8 20CYOApPCMEEHHOU U  MYHUYUNALLHOU  G1ACMU,
3a0elicmBo8anHbiX 6 pabome NO Omeemam HA O00pawjeHuss paxicoan Memoovl CO30AHUS.
HEeCKONIbKUX — CHNPABOYHBIX  CPEOCM8,  BXO0AWUX 8  KOMNIEKC — 63AUMOCEA3AHHbIX U
83AUMOOONOTHAEMBIX CPEOCME OCYUeCMEIeHUss KOHMPOJsL U NOUCKOBOU pabomul 8 npoyecce
NO020MOBKU Omeema HA 00paujeHus 2paxcoan 6 OpeaHu3ayusx U ONepamuéHo20 XpPaHeHUs.
OOKYMEeHmMOo8, nepeueHb YNPAGIeHUeCKUx OOKYMEHMO8, €030a8aembvlx 8 npoyecce pabomovl ¢
oopawenusmMu  epadxcoar;  opmynsap-oopazey nucomMda, O0COOEHHOCMU COCMABIeHUs U
0hoOpMAEHUS NUCOMA Y8EOOMIIEHUS, CONPOBOOUMENbHO20 NUCLMA, NUCOMA OMEemd, mpebosansl
K 0QOpMIIeHUI0 peKeU3Umos 6 3asUCUMOCU OM 8UO0Ad 0el108020 NUCLMA ULU YAPABIEHUECKO2O
O00KyMeHma,  nepedeHb  HOPMAMUBHO-NPABOBbIX — AKMO8,  Pe2YIUpyiouux  noo20moeKy
VAPABIEHUEeCKUX — OOKYMEHMO8 N0  00paeHusiM 2paxcoad. Npasuia  OpeaHu3ayuu u
NnOCe008amMeNbHOCMb IMAN08 O0elONPOU3800CmMBEa No pabome ¢ 00PAWEHUAMU 2PAHNCOAH,
OCHOBbI OP2aAHU3AYUU CIPABOYHO-NOUCKOBBIX CPeOCms Ok  pabomul ¢ 0OPAWeHUAMU 2PANCOAH,
cneyugpuky CnpasoYHO-NOUCKOBbIX CPedCms, UCNOIb3YeMblX npu pabome ¢ o0OpaujeHusmu
2paxcoan 6 omauuue Om NPOYUX OMpAciell 0elonpouU3Bo0Cmed. Gopmyiap-oopasey nucbma
9Mansvl NOO20MOBKU NUCLMA, BUO08VIO KIACCUDUKAYUIO 0eN08bIX NUCEM; OCOOEHHOCMU 8e0eHUs
Nepenucky Nno  0OpaweHUsIM 2pancoaH, OCHOBHble NPABOGble U HOPMAMUGHble AKMbl,
pecynupyrowue pabomy ¢ 00paweHUIMU 2paxicOan Ccneyu@uxy opearuzayuu pabomsl ¢
obpaweHusIMU  2paxcoan 8 OpeaHax —20CYOapCMBEHHOU  61ACMU, OP2AHAX — MECHHO20
CaMOyYnpasnenus U  OpPeAHU3AYUAX, OCYWEeCMBIAIWUX NYOIUYHO — 3HAYUMblE  (DYHKYUU.
cneyughuueckue mpebo8aHus NO opeanusayuu padbomvl ¢ 0OpAWEHUAMU 2PANCOAH NPU
cosmeujeHuU ¢ 00A3aHHOCMAMU CeKpemaps pykogooumels, OCHo8Hvle 3manvt pabomul no OF,
mpebdyowue a8MOHOMHOCMU 8e0eHUsT 0eTIONPOU3B0OCNEA;

-yMeeT onpeoeisimb COCmas u 00A3AHHOCMU OOJHCHOCHHLIX JTUY, OMBEMCMEEHHbIX 3d
opeanuzayuio pabomuvl ¢ 0OPAWEHUAMU 2PANCOAH CO30A8AMb HECKOILKO CHPABOYHBIX CPEOCHE
noavzoeamscsi 1 OCTom  npu oghopmnenuu pexeuzumos nucem u Opyeux YNpPAasieH4ecKux
OOKYMEHmMOo8 Nno pabome ¢ 00OpaweHusMU 2paxcoan, noavsosamocs Qowepoccutickum
MeMamuyeckum KIacCupukamopom oOpawjeruti 2paxrcoan u opeanu3ayull 8 npoyecce
OOKYMEHMUposanus. pabomvl ¢ 0OPAWEHUAMU 2PANCOAH, NOIb30BAMbCS IOKATbHLIMU AKMAMU
npu no02omosKe nucem u Opyeux YHNpPAeieH4eCcKux OOKYMEeHMmMO8 no pabome ¢ 00paujeHusmu
2PadicOam; Npasua OpeaHU3ayul U NOCIe008aMENbHOCHb SMAN08 0eIONPOU3B00CMEd no pabome
c  obpaweHuamu  epadicoan;,  o0cyscoamv — cnocobvl  AhexkmusHou  opeanuzayuu
CNPABOYHO-NOUCKOBBIX CPeOCmE U IPPEKMUBHOZ0 UCNOTb30BAHUSL APXUBHLIX OOKYMEHMO8 8
pabome ¢ obpawenusmu 2padcoan; NPUMEHsIMb CHPABOYHO-NOUCKOBble CPpedcmea 6 pabome ¢
obpawjeHusMU  2paXcoaH.  co30aeamsv  NUCLMO-OmMEem, Ha  0OpaujeHue  2parcOaHuHa
RUCbMO-YBEOOMACHUE, NUCbMO-3ANPOC, CONPOBOOUMENbHOE NUCLMO NO POPMYIAPY-00pasyy;
onpeoensimes aKmyaibHOCMb HOPMAMUBHBIX NPABOSHIX AKMOS, Pe2laMEeHMUPYIOWUX pabomy ¢
obpaweHusIMU  2paxcoan 6 OpeaHax —20CYOapCMEEHHOU  61ACMU, OP2AHAX —MECHmHO20
CAMOYNpasnenus U OpeaHu3ayusx, OCYWEeCMBIAIOWUX NnYyOIUYHO 3HAYUMble  DYHKYUU,
OP2aHU308aMb ABMOHOMHOCHb OCLONPOUZBOOCHEA NO 0OPAUEHUAM CPANCOAH,

- BJAJieeT HABbIKAMU NOUCKA UHDOpMAYUU O CMPYKMype Op2aHo8 20CYO0apCmEeHHOU U
MYHUYUNANBHOU 81ACMU HA OQUYUATLHBIX CAliMax, HA8bIKAMU 0mMOOpa HOPMAMUEHO-NPABOBLIX
aKmos, 3aKOHOOAMENbHO Pe2lamMeHMUpyrowux pabomy ¢ 0opaujeHuaMuU epaxicoan 8 YKa3aHHbiX
opaamax. HAaBbIKAMU NOUCKA UHGOpMayuu o cmpyKkmype OpeaHo8 20Cy0apcmeeHHOU U
MYHUYUNANBHOU 81ACMU HA OQUYUATLHBIX CAUMax Opeanos 61acmu U YAPAasieHus, a makice Ha
cnpasouno-ungopmayuonnom  Mnmepnem-nopmane  «llopman — 20cyoapcmeeHHuIX — yciye



Poccuiickoti  @edepayuuy»;  Hagvlkamu — omoOOpa  HOPMAMUBHO-NPABOBHIX axkmos,
3AKOHOOAMENbHO Pe2aMeHMUPYIOWUx pabomy ¢ 06paweHUsIMU SPaicoan 8 YKa3aHHbiX OP2aHax,
8KNIOUASI HEOOXOOUMbINL HAOOP JIOKANbHBIX AKMOSB. HABLIKAMU MNONb308AHUS CNPABOYHBIMU
cpedcmeamu NOUCKOBOU pabomsl 6 npoyecce NOO2OMOBKU OMEema Ha 00paujeHus epaxicoan u
ONepamueHo20 XpaHeHus OOKYMEHMO8 MNo 00pawjeHusm 2paxcoan (HomeHkiamypa oel,
PecUCmpayuoHHO-KOHMPOIbHAS KApmd, ONUCh) HABbIKAMU OnpedeleHus 6uoa (3asasieHue,
Jrcanoda, npeonodxcenue, nemuyus, KOJLIEKMUBHOE 00paweHue, X00amaicmeo) obpaweHus
2PaAdtCOaH,; HABLIKAMU UCHONb30BAHUS NPABUIL NOO2OMOBKU YNPABGIEHYECKUX OOKYMEHmMOos U
8e0eHUsl 01080l NEePenucKu. APUHYUNAMU OP2AHU3AYUU O0eloNpou3800cmea no pabome ¢
VCMHBIMU U NUCOMEHHBIMU 00PALYEHUAMU 2PANCOAH ;| MEMOOaMU AHAIU3A OCHOBHLIX NPABOGLIX U
HOPMAMUBHBIX AKMO8, Pe2YIUPYIOuux pabomy ¢ oopaweHuImu epaxcoan OCHOBHbLIMU MemMoOamu
peutenus 3a0ay 8 001acmu Op2aHu3ayuu CHNPaBoOYHO-NOUCKOBLIX CPEOCME U UCNOTb306AHUS
APXUBHBIX OOKYMEHMO8 6 pabome ¢ O0OpAWEHUAMU 2SPANCOAH; MEXHONO0SUIMU OpSAHUIAYUU
CHPABOYHO-NOUCKOBBIX CPEOCE, NPUMEHAEMbIX 6 pabome ¢ 00PAWeHUAMU 2PANCOAH. HABbIKAMU
cOCmasieHusi MmeKcmos NUCbMA-Omeema, NUCbMA-3anpocd, NUCbMA-)y8e00MIeHUs NPUHYURAMU
DPAHNCUPOBAHUSL HOPMAMUBHBIX OOKYMEHMO8, pPelaMeHmupyrowux pabomy ¢ odpaujeHusmu
2padtcoan Nno  3HAYUMOCMU, HABLIKAMU NOUCKA HOPMAMUBHBLIX U HNPABOGLIX AKMOS 8
UHpoOpMayuonHo-npagosvlx nopmanax cemu Humepnem Hasvikamu 6edeHus yuema U
peaucmpayuu obpawjeHuti epaxcoan u OOKYMEeHMO8 NO UX UCHNOJIHEHUI0 Npu COBMeujeHuu ¢
opyeumu YyHKyusMU cexpemapsi; Memooamu payuonaiuzayuu oeionpouzeoocmea no Or'.

Ha OLEHKY «OTJM4YHO» (5 0a/uioB)— oOyuaromuiics MOKa3bIBA€T BBICOKUN YpPOBEHBb
c(OPMHUPOBAHHOCTH KOMITETEHITUH, T.€. :

- 3HAET CMPYKMYpY U (PYHKYUU OPeaH08 20CYOApPCMBEHHOU U MYHUYUNATILHOU G1ACHU,
3a0eticme8o8anHbLX 8 pabome no OMeemam Ha 0OPaAWeHUs 2PAHCOAH. MemOoObl CO30AHUSL NOJIHO2O0
KOMNIIEKCA 83AUMOCEA3AHHBIX U 83AUMOOONOTIHAECMBIX CHPABOUHBIX CPEOCME O/ OCYUWeCMBIIe s
KOHMPOJIA U NOUCKOBOL pabombl 8 npoyecce NOO2OMOBKU Omeema Ha 00paweHus 2paxicoan u
opeaHu3ayuy onepamueHo20 XpameHusi OOKYMEeHmMOo8. nepedenb YnpasieHueckux OOKYMEHMOs,
co30asaemvlx 6 npoyecce pabomuvl ¢ 0OpawjeHUsMU 2padicOaH,; hopmynsap-obpazey nucbma,
ocobenHocmu coCcmasnienuss U 0Qopmienus NUCbMAa-y8e00MNeHUs, CONPOBOOUMENbHO20 NUCLMA,
nUCbMa-omeemad, NUCbMAa-3anpoca, mpebo8arus K 0ghoOpMIEHUIO PeK8UUNO8 8 3A8UCUMOCTNU OM
8U0a 0eN108020 NUCbMA WIU YNPABIEHUECKO20 OOKYMEHMA, NnepeyeHb HOPMAMUBHO-NPABOSbIX
aKmos, pezyiupyrowux noo20moeKy YNpPAeIeHYecKUx OOKYMEeHmMOo8 No O00paujeHUsIM 2paricoOaH.
npasuia Opeanu3ayuu U nociedo8amesbHOCMb 3Manog 0elonpou3soocmsa no pabome ¢
00paweHUAMU  2PACOAH, MemoObl COBEPUICHCMBOBAHUS O0eIONPOU3BOOCMBA NO pabome ¢
00paweHUAMU 2PANCOAH OCHOBbL OP2AHU3AYUU CNPABOUHO-NOUCKOBLIX CPeOCms Ol  pabombl ¢
obpawjeHusMU 2padcOan;, Cneyupuky CcnpasoyHO-NOUCKOBbIX CPeoCms, UCHONb3YeMbIX Npu
pabome ¢ obpaweHuAMU 2padCOaH 6 OMmauyue Om NPoOYUX ompaciei O0elonpPou3800Cmed;
cneyuguKky CcnpagouHoO-noUCKOBbIX Cpeocms, UCNONb3YeMblX Npu pabome ¢ YCHHbIMU,
NUCbMEHHBIMU 0OPAUEHUAMU 2PAXNCOAH, d MAKICe 0OpaujeHUsIMU, NePeOaHHbIMU 8 INeKMPOHHOM
sude no cemu Mnmeprnem ¢opmynap-obpazey nucoma ; 3mansi H0O020MOBKU NUCbMA; BUO0BVIO
Kiaccugurayuio 0elo8vlx nucem, pasiuyus 6 popmyiapax-oopasyax paziuinsix U008 Nucem,
npuMeHsemMblx 8 pabome ¢ 00paAWeHUAMU 2SPANCOAH;, OCOOEHHOCMU 6e0eHUsi NePenucku no
obpawjenusmM 2paxcoal. OCHOBHble NPABosvle U HOPMAMUBHbIE AKMbL, pe2yaupyrouue pabomy ¢
obpaweHusMU 2paxcoan cneyuhuxy opeanHuzayuu pabomol ¢ 0OPAUEHUIMU 2PAANCOAH 8 OP2AHAX
20CYOapCMBeHHOl  6l1ACMU,  OpP2AHAX — MECMHO20  CAMOYNPAGIEeHUs U  OpP2aHU3AYUSIX,
0CYUecmenaiouux nyoIuyHo snavumvle QyHKyuy, cneyuguyeckue mpebo8anus no opeanu3ayuu
pabomsl ¢ 00OpawjeHuUsMU 2padcOaH NpuU COBMeUjeHUU ¢ O0A3AHHOCMAMU CeKpemapsl
PYKosoOoumens, OCHO8Hble omansl pabomel no OI, mpebyrowue a8mMOHOMHOCMU Ge0eHUs
0e10npouU3800CmMaa,; NOCc1e0Cmasls, HenpasuIbHOU OpeanHuzayuu oeronpouzgoocmea no OI;

-yMeeT onpeoensams cocmag u 005A3aHHOCMU OOJHCHOCIHBIX JIUY, OMEEMCMEEHHbIX 3d
opeanuzayuio pabomvl ¢ 00PAUWEHUAMU 2PANHCOAH, ONUPAACL HA JIOKATbHbIE AKMbl OAHHBIX
0p2an08 81acmu. co30a8ams NOJHBIN KOMIIEKC CNPABOUHBIX CPEOCME No pabome ¢ 00paujeHuIM
epadcoan  nonvzosamoecsi 1'OCTom npu oghopmnenuu pexeusumos nucbma u Opyeux



VApasieHuecKuUx OOKYMEHmMOo8 no pabome ¢ 00pAWEeHUAMU 2paxcoan, MNoab308AMbC s
Obwepoccutickum memMamuyeckum Kiaccupukamopom oopawjenuii epaxicoan u Opeanu3ayull 8
npoyecce 0OKYMEHMUPOBAHUsL pabomsl ¢ 0OPAUWEHUAMU 2PANCOAH, NOTbI0BAMbCS JTOKAILHLIMU
akmamu npu noo2omogKe nucem U Opyeux YnpagieHyeckux OOKYMeHmOo8 no pabome ¢
0bpaweHUAMU 2PadXtCcOaH; 8bl0eNsmb pabomy ¢ 0OpAuWeHUAMU cPAXCOAH 68 CReYUATUIUPOBAHHYIO
Ompacab  0elonpou3800CmMed,; UCHONIbL308AMb OCHOBHLIE NPABOBbIE U HOPMAMUBHbIE AKMI,
pecynupyrouwue pabomy ¢ 00paweHUAMU 2paxcoan Npu MOOeIUpoO8aHUuU 0el0npouU3800Cmaeda;
KOPPEKMHO 8bIpadcams U apeyMeHmMupo8aHo 000CHOBbI8AMb NOJONHCEHUSL 3AKOHOOAMENbHOU
bazvl npu omeeme Ha 0OpawjeHUs 2paXCOaH;, BbLICMPAUBANL MEXHOIOSULECKYIO YENOUK)
pabomwl ¢ 0OpaWeHUAMU SPANCOAH, ONPedensimb CneyuuKy pabomsl ¢ 0OpaAwWeHUAMU 2PAIHCOAH
8 3A8UCUMOCTU OM COOEPIACAHUSL 0OpaAUeHUst. 00CYIHCOamb CROCOObL IPHEeKMUBHOU Opeanu3ayuu
CHPABOYHO-NOUCKOBBIX CPeOCmE U IPDEKMUBHOZ0 UCNOIb30BAHUS APXUBHLIX OOKYMEHMO8 8
pabome ¢ obpawjenuamu 2paxcoan, NPUMeHams CNpagoYHO-NOUCKOBble Cpedcmea 6 pabome ¢
VCMHBIMU, NUCOMEHHLIMU 0OPAUEHUAMU 2PAXCOaH, A MaKdice oOpaujeHusmu, nepeoanHviMu 6
INEKMPOHHOM 8Ude no cemu MnmepHem co30asams NUCbMO-0MEen, Ha 0OpawjeHue epaxrcoOaHuHa
NUCbMO-YBEOOMAEHUE, NUCbMO-3ANPOC, CONPOBOOUMENbHOE NUCLMO NO (DOPMYIAPY-00pazyy;
co30asamov  ynpasjieHueckue O0OKyMeHmbl, obecneyusaowue d¢gdekmusnyro pabomy ¢
00paweHUAMU  2PAXCOAH. ONpedensams aKmyaibHOCMb — HOPMAMUBHBIX NPABOBLIX AKMOE,
Pe2amMeHmupyowux pabomy ¢ 00paweHUsAMU cparcoan 8 opeanax 20cy0apcmeeH ol 61acmu,
OP2AHAX MEeCMHO20 CAMOYNPABILEeHUs U OP2AHUZAYUAX, OCYWEeCMEIAIOWUX NYOIUYHO 3HAYUMbLE
@yHKYUU; UOEHMUDUYUPOBAMb COCMAB NPABUTL O NOO2OMOBKE YNPABIEHUECKUX OOKYMEHMO8 No
pabome ¢ 0OpaweHUsMU SPAAHCOAH 8 3a8UCUMOCTU OM OP2AHA 20CYOAPCMBEHHOLL 1ACMU, OP2AHA
MECMHO20  CAMOYNPABAEHUs UAU  MUN  OpeaHU3aAyul.. OpP2aHU308amMv  ABMOHOMHOCHb
0e10npou3800Cmaa no 0OPAWEHUIM 2PaANCOAH,

- BJAJIeeT HABbIKAMU NOUCKA UHGOpMAYUU O CMPYKMype OpeaH08 20CYOapCmEeHHOU U
MYHUYUNATBHOU 81ACMU HA OQUYUATLHBIX CAUMax Opeanos 61acmu U YAPAsieHus, d makice Ha
cnpasouno-ungopmayuonnom  Mumepnem-nopmane  «llopman — 20cy0apCcmeeHHvIX — ycaye
Poccuiickoti  @edepayuuy»;  Hagvlkamu  ombOOpa  HOPMAMUBHO-NPABOBHIX axkmoa,
3AKOHOOAMENbHO Pe2NaMEeHMUPYIOWUX pabomy ¢ 00payeHUsIMU SPatCOan 8 YKA3aHHbIX OP2aAHAX,
BKIIOUAST HEOOXOOUMBLIL HAOOP JIOKATbHBIX AKMOB. HABLIKAMU CO30AHUSL OCHOBHBIX CHPABOYHBIX
cpeocme 071 NOUCKOBOL pabomuvl 8 npoyecce NOO2OMOBKU OMeema Ha 0OPaAweHUs eparicoan u
onepamueHo20 XpaweHust 00Kymermos no oopawenuim epadxcoan (PKK) u nonvzoeanus umu
(HoMeHKAamypol  0el,  pecUCmpPayuOHHO-KOHMPOIbHOU  KApmoll, — ONUCHIO).  HABbIKAMU
onpeoenenus 8uoa (3aseienue, KHcanoba, npeonodcerue, nemuyus, KolleKmugHoe obpaujeHue,
xooamaiicmaeo)

0bpaweHusi 2paNicoan,; HABbIKAMU UCHOIb308AHUSL NPABUTL NOO2OMOBKU YNPABLEHYECKUX
OOKYMEHMO8 U 8e0eHUsL NEPENUCKU. C SPANCOAHUHOM, 20CYOAPCMBEHHBIMU U MYHUYUNATbHLIMU
OpeaHaMu U OpPeAHU3AYUAMU. NPUHYUNAMU OpP2AHU3AYUU OeIONPOU3800Cmed no pabome ¢
VCMHBIMU U NUCOMEHHBIMU 0OPAUJCHUAMU SPANCOAH, NPAKMUYECKUMU YMEHUIMU U HABbIKAMU
unmepnpemayuu U UCNOIb308AHUSL JOKAIbHLIX AKMO8 NPU MOOEIUPOBAHUU OPeAHU3AYUU
0e10npouU3800CmMEa NoO 0OPAUJCHUAM 2SPAdCOaH;, MemoOaMU AHAAU3A OCHOBHLIX NPABOGLIX U
OCHOBHBIMU MEMOOAMU PeUleHUsl 3a0ay 6 001acCmu OP2aHU3AYUU CNPABOYHO-NOUCKOBbIX CPEOCME
U UCNOTIL308AHUSL APXUBHBIX OOKYMEHMO8 6 pabome ¢ 0OPAWEHUSIMU SPANCOAH, MEXHOI0SUIMU
opeanu3ayuu  CNPasoYHO-NOUCKOBLIX CPEOCM8, NPUMEHSeMbIX 6 pabome ¢ 00pawjeHusMU
2PAdCOaH; HABLIKAMU OYEHKU IPhHeKmMUSHOCMU NPUMEHSEMBIX CNPABOYHO-NOUCKOBBIX CPeOCmE 8
pabome ¢ 06paweHUAMU SPANCOAH . HABLIKAMU COCMABIEHUSI MEKCMO8 NUCbMA-OMEemda (8 m.u.
nUCbMA  OMKA3a), NUCbMA-3aNPOCd, NUCOMA-YBEOOMICHUS, CONPOBOOUMENLHO2O NUCLMA.
NPUHYUNAMU  DAHICUPOBAHUSL HOPMAMUBHBIX OOKYMEHMO8, De2NamMenmupyioumux pabomy ¢
00paweHUAMU 2PadtcOaH no 3HAYUMOCTIU, HABLIKAMU NOUCKA HOPMAMUBHBIX U NPABOBLIX AKMOE 8
ungopmayuonHo-npagosvlx ~ nopmanax — cemu  HMumepunem;  HaABbIKAMU  OCMABLEHUS
nucem-y8eo0oMIeHUll CO CCbLIKAMU HA 3aKOHOOamenvHble akmol PD. Hasvikamu 6edeHus yuema u
peaucmpayuu 0opawjeHull 2parcoan U OOKYMeHmos no Ux UCNOJIHEHUIO,



— Ha OLIEHKY «HeY/AOBJeTBOPUTEJLHO» (2 0aia) — 3a1aHUe MPETo1aBaTelNsl BHIIIOTHEHO
YaCTUYHO, B MPOLIECCE 3alIUTHI paObOTHl 0OYJArOIIUIACS JOMYyCKAeT CYLIECTBEHHBIC OIIMOKH, HE
MO>KET IIOKa3aTh UHTEJUIEKTYaIbHbIEC HABBIKU PELICHUS [TOCTABIECHHOM 3a/1a4H.

— Ha OLIEHKY «HEeYI0BJIeTBOPHUTEeIbHO» (1 Oamn) — 3amaHue mpenojaBareisi BHIIOIHEHO
YaCTUYHO, OOYUYaIOUIMIiCs HE MOXXET BOCIPOM3BECTH U OOBSICHHUTH COJIEPKAHHME, HE MOXKET
[I0Ka3aTh MHTEJJIEKTyalbHbI€ HABbIKU PELICHUS IOCTABICHHOM 3a1a4u.
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