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JIner akryaamzanuu padodeil mporpaMmsl

Pabouas mporpamma nepecMoTpeHa, 00cyxieHa u ogoOpena uist peanmsarmu B 2022 - 2023
yueOHOM roty Ha 3aceqanuu kageapsl Ilemarormyeckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom or 20 . Ne

3aB. kadenpoii C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, o0CcykieHa 1 oo0peHa uist peanm3armn B 2023 - 2024
yueOHOM rony Ha 3aceqannu Kadeapsl Ilemarormyeckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom oT 20 1. Ne

3aB. kadenpoit C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa u oo0pena uist peanm3armu B 2024 - 2025
yueOHOM rony Ha 3aceqannu kadeapsl Ilemarormyeckoro oOpa3oBaHus U JOKYMEHTOBEICHUS

[IpoTokomor 20 . Ne

3aB. kadenpoit C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa 1 ojo0peHa it peanm3armu B 2025 - 2026
y4eOHOM Toly Ha 3acenanuu kadeapsl [lemaroruueckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

[IpoTtokonm oT 20 . Ne
3aB. kadenpoit C.C. BenukanoBa

Paboyas nmporpamma nepecMoTpeHa, 00CyxieHa 1 o100peHa s peanusaruu B 2026 - 2027
y4eOHOM roay Ha 3acenanuu kadeapel Ilemarorunyeckoro o6pa3oBaHus U JOKYMEHTOBEICHUS

[Ipotokom ot 20 . Ne

3aB. xadenpoit C.C. BennkaHnoBa




1 esiu ocBOCHUSI IMCIHUIIIMHBI (MOYJIs1)

Heunbto kypca « MTHbOpMAIMOHHBIE TEXHOJOTHH B JOKYMEHTOBEICHUH M apXUBHOM JEJIe»
ABIISICTCS M3yYCHUE TEOPETHUECKUX MPOOIIEM U MPUKIATHBIX acriekToB nHpopmaTuzammu JJ0Y u
apXMBHOTO JIEJIa.

OcBoeHue TUCIUIIMHBI HAITPABIICHO Ha MPHOOPETEHHE CTYACHTAMH 3HAHUN O BHEJJPEHUH
MH(POPMAIMOHHBIX TEXHOJOTHI B JIEATEIBHOCTh cIyXO0bl JJIOY 1 apxuBa u npenHazHaueHHOTO
IUTSL CTYJICHTOB-0aKanaBpoB 3 Kypca 1o CIEHaIbHOCTH «J{0OKyMEHTOBEICHHE 1 apXUBOBEACHUE

2 MecTo THCHMIIMHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/ibHOIl MPorpaMmsl

Jucuunnubaa VHpopManMoOHHbIE TEXHOJIOTUU B JOKYMEHTAallMOHHOM OOecnedyeHun
yIpaBJIEHUS U apXUBHOM JIeJI€ BXOJUT B 00s13aTENbYIO YacTh yueOHOTO Mj1aHa 00pa30BaTeIbHOM
MIPOrpaMMBI.

JUia  u3ydeHus  JUCHMIUIMHBI ~ HEOOXOOuMbl  3HaHWS  (YMEHUs, BIAJCHHUSA),
c(OpMUPOBaHHBIE B PE3YJIbTATE U3YUEHUSI JUCIUIUINH/ IPAKTUK:

JlokyMeHTOBEIeHHE

JlokyMeHTaloHHOE 00ecriedeHre TPYIOBbIX OTHOILIEHUH B PO

JlokymeHTaloHHoe obecreyeHre nHpopManoHHoi chepst B PO

3HaHus (yMEHUS, BIAJACHUS), NOJy4YEHHbIE IPU U3YYEHUH JTAHHOM IUCHUIUIMHBI OyayT
HE0OXO0IUMBI JJ1s1 U3YyYEHUS] AUCIUTLITUH/TIPAKTHK:

[ToaroroBka k caue U caada rocy1apCTBEHHOTO SK3aMEHa

[IpakTiKyM 110 COCTaBIEHUIO U OPOPMIIEHHUIO CITY>KEOHBIX JOKYMEHTOB

3 Komnerenuuu odyuyamwierocsi, opMupyembie B pe3yJibTaTe 0CBOCHUS

AMCUUIJIMHBI (MOIYJISA) M IIJIAHUPYeEMbIe pe3yJbTaThl 00yUeHUus

B pesynbraTte ocBoeHHs IUCHUIUIMHBL (Moayns) «HQOpManUMOHHbIE TEXHOJOTHUU B
JOKYMEHTAI[MOHHOM OO€CIeYeHUH YIPABJICHUS M apXUBHOM JeJiey» OO0ydJaromuiics A0KEeH
00Ja/1aTh CIEAYIONIMMHI KOMIIETEHIUSIMU:

Konx nanukaTtopa NHaukatop 10CTHKEHUS KOMIICTCHITUN

OIIK-3 CnocoGeH mMpUMEHATh TEOPETUYECKHE 3HAHUS JIs PElIeHUsl MOCTABJICHHBIX 3a/lay B
00J1aCTH IOKYMEHTOBE/ICHUS U ADXUBOBE/ICHUS;

OIIK-3.1 CocraBiiser, odopmisieT W BeIeT YIPABICHYECKYH) JTOKYMEHTAIUIO
Pa3IMYHBIX BUJIOB MO TPOMUIIIO 1eATEeIbHOCTH OPraHU3alllKi B COOTBETCTBUU
C €€ OpraHu3alMOHHO-TIPaBOBOM (popmoi

OIIK-3.2 3HaeT mMpaBOBbIE HOPMBI M MpaBWJIa OPTraHU3allid, CHUCTEMaTH3aIUH,
KOMIUICKTOBaHHUA U yueTa JOKYMEHTaJIbHOIO M apXUBHOTO (OHIOB
OpraHu3aIun

OIIK-3.3 PaGotaer ¢ xopmopaTuBHOI CHCTEMON AOKYMEHTOOOOpOTa, B TOM YHCIIE
AJIEKTPOHHOTO, B COOTBETCTBHH C IPABOBBIMH HOPMaMH PO (PeCCHOHATBHON
cpebl

OIIK-4 CroocobeH wHcmosb30BaTh 0a30Bble 3HAHUA B 00JacTM  MH(OPMALMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH B cepe cBoeH npodeccnoHanbHOM AeITeNbHOCTH;

OIlK-4.1 Hcnonws3zyer  uHGOPMAIMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJOTMH U
IporpaMMHBIE CpeJICTBa s TOHCKA, OOpaboTKHM OOJbIIMX 0O0BEMOB
UHpOpMALUU 10 TOCTABIEHHOHN MpoOieMaThKe Ha OCHOBE CTAaHAAPTOB U
HOpPM, IPUHATHIX B NMPO(ECCHOHATBHOM cpese, U ¢ ydyeToM TpeOOoBaHUM
nHGbOpPMaIMOHHOHN 6€3011aCHOCTH

OIIK-4.2 CrniocobeH co3iaBaTh M MCHOJIB30BATh HAYYHO-CIIPABOYHBIM ammapar ajis
IIOMCKA JOKYMEHTOB U JIOKYMEHTAJIbHBIX MaTEPUAIIOB
OIIK-4.3 [Tpumensier MHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOIMH B cdepe

ACJIOIIPOU3BOACTBA, APXHUBHOT'O ACJIa




4. CTpyKTypa, 00b€éM H coep:KaHue T CHUILIMHBI (MOYJIs1)
OO0miast TpyI0eMKOCTh AMCIUIUIMHBI COCTaBisieT 4 3aueTHIX eauHun 144 akaja. 4acoB, B TOM

YHUCIIC:

— KOHTaKTHas paborta — 28,4 akaj. 4acoB:
—aynuTopHas — 4 akaJl. 4acos;

— BHeayuTopHas — 24,4 aka1. 4acoB

— caMmocTosiTenbHas padota—111,7 akan. yacos;

dopma aTTeCTaluH - 3a4ET C OLEHKOMN

3aJaHui

AynuropHast 3w
KOHTaKTHasd pa60Ta E E ®Dopma TeKyLero
S B
B aKaJ. yacax 3 1401 KOHTPOJIS
Paznen/ Tema g, ( A ) £ . e Kon
> 3 © | caMOCTOSATENBHOM | yCIIeBaeMOCTH U
JACLIMITIIMHEI &, =R . | xomnerenuuun
o & paboThI MPOMEKYTOTHON
7a6. | mpakt. | € 3
Jlex. - | PAKT. = o aTTecTalyH
3aH. 3aH. | Q &
1. OCHOBHEIE MIPUHLINTIBI
aBTOMATH3aLUH B cdepe
JIOKYMEHTAIIMOHHO-
“HPOPMALTMOHHOTO 00ecTieYeHHUs
CaMoCTOsATEIBHOE
H3ydeHHE yIeOHOM
1.1 WNudopmanonHo- ya e OIlK-3.1,
W Hay4YHOH
JIOKYMEHTAIIMOHHOE HTEDATVDbL Tect, oTyeT MO OIIK-3.2,
o0ecriedeHne  yrpaBJICHHs 111 16 paryp MPaKTUIECKON OI1K-3.3,
. Brimonnenue
KakK TEXHOJOIMYECKH I pabote OIIK-4.1,
MPAKTUYECKUX U
rporiecc OI1K-4.3
TEOPETHUECKUX
3aJaHui
4
CaMOoCTOsATEIBHOE
1.2 WNudopmartuzanms U3y4YCHUE YYCOHOM OIK-3.1
KOMIIBIOTEpH3aLIUs W Hay4HOU Y
E)l"aHI/BaHIfOHHO ) nmey;T Bl Tecr, oraer o OIIK-3.2,
I;cno SITUTEILHON 171 /1A 18 BBIH(?JIHg’PII,I/Ie pAKTHIECKOH OIIK-3.3,
p P " pabote OIIK-4.1,
aJIMMHUCTPATUBHON MPAKTUYCCKUX U OIK-4.3
JIEATETLHOCTH TEOPETHUECKUX )
3aJaHAn
Wroro no pazaeny 221 34
2. AnmapaTHOe YW TPOTrpaMMHOE
obecrieyeHre, Pa3sHOBHIHOCTH,
OCHOBHBIC XapaKTEPUCTUKH.
CamocTosTeNnbHoe
n3ydeHue yueOHon
y‘;Ha yffoi/i OIIK-3.1,
2.1 DBOIIOLU v Tecr, oTueT MO OIlK-3.2,
JIUTEPATYPHI N
KOMITBIOTEPU3AITUH 4 22 MPAKTUICCKON OI1K-3.3,
N Brimonaenue
TIPEANPHUITU I DA THIECKIX 1 pabote OIIK-4.1,
p OINK-4.3
TEOPETUIECKUX




CamocrosTensHoe
U3ydeHHe yaeOHOH

¥ HAyIYHOU OIK-3.1,
2.2 Dpomonus 0(UCHOTO e }:T . Tecr, oTyeT IO OIIK-3.2,
IIPOrpaMMHOI'0 10 patyp NPaKTUIECKON OIIK-3.3,
Brinonnenune
obecrieueHus HPAKTHUCCKHX 1 pabore OIIK-4.1,
TEOPETUYECKUX OlK-4.3
3alaHuH
CamocTosTenbHOE
U3y4eHue y4eOHOM OIIK-3.1,
2.3 ABTOMAaTH3MPOBAHHEIE U Hay4HOH Tecr. or4et 1o OIIK-3.2,
pabouune MecTa JIUTEPATYypPbI ’ N OIIK-3.3,
14 MPaKTUIECKON
aBTOMATHU3HPOBAHHOT O Brimonnenue aGoTe OIIK-4.1,
YIpaBIEHUSA MPAKTHYECKUX U p OIIK-4.2,
TEOPETUYECKUX OIIK-4.3
3alaHuH
CamocrosTenbHOE
2.4  AproMarmzamus W u3ydyeHue yueOHoi OIK-3.1
KOMIIBIOTEpU3aLUs U Hay4HOH Tecr. oT4er 1o Ol_IK-3.2,
ACTIOTIPOMSBOICTBA. 221 | 11 TIHTCPATYPBI npak’mqecrcop“r OHK-3.3’
CoBpeMeHHbIE  OQUCHBIE Beimonnenue paore OIK- 4'1’
HnH(MOPMaLIOHHBIC HPAKTHYCCKUX U OTK-4.3
TEXHOJIOTHUH TEOPETHYECKHX
3alaHuH
Wroro no pazgeny 221 | 57
3. 3auer
MOAr0TOBKA OIIK-3.1,
KOHZl OJIbHOH KonTponbsHas OIK-3.2,
3.1 3auer, KOHTpOJbHAs 207 pz%mbl p?60Ta OI1K-3.3,
pabora ! i OIlIK-4.1,
MIOAATOTOBKA K 3ayer
sauery OIIK-4.2,
OIIK-4.3
Wroro no pazaeny 20,7
HUroro 3a cemectp 221 221 |111,7 340
Uroro o aucuuiuinye 221 221 11117 3a4eT ¢ OLICHKOM




5 O0pa3oBaTe/ibHbIE TEXHOJIOTHH

B pamkax aucrumnuabsl «OOpaboTka M 3ammTa JOKYMEHTHPOBAHHOW HH(OPMAILIUN
OCYIIECTBISICTCS IMCTAHIIMOHHOE 00yUeHHE U INITAHUPYETCs IPOBEACHUE OH-JIAlH 3aHATHH.

JlcTaHIIMOHHOE 00YyYeHHe - 3TO CrocOo0 NOTydeHuUs 3HaHUH, (JOPMHUPOBAHUS HABBIKOB U
YMEHHM, OCHOBaHHBIM HA MHTEPAKTUBHOM B3aUMO/IEHCTBUU 00Yy4aeMOI0 C KOMIIBIOTEPOM.

B xone oH-nalH-IeKIUU NpeanoaraeTcss TpaHCISIMUs NPEe3eHTaluu ¢ 00CY)K/IEHUEM B
yaTe TEKYILUX BOIIPOCOB.

B xone oH-naliH-TipakTHKa — BCE MOJYYaroT 3a/laHue U TOTOBAT JUIsl 0OCY)K/IEHUS KaK B
gare, TaK U B peKMMe BEOKOH(PEPEHIIHNH.

B y4eOHOM M1aHe MO AMCIMITIMHE 3aIUTaHUPOBAHbI 3aHATHS B HHTEpPAaKTUBHOU (opme. B
CBSI3M C YeM, IJIAHUPYETCS] UCIOJIb30BAHNE TaKUX MHTEPAKTUBHBIX (hopM paboThl, Kak paboTa B
00CyX/IeHHE TUCKYCCHOHHBIX BOIIPOCOB.

Texkymuii, TpoOMeXyTOUHBIM M pyOeXHBIM KOHTPOJb MpoBoauTcs B TectoBod CJ1O
YHUBEPCUTETA.

6 YueOHO-MeTOIHYECKOE 00eciedeHe CAMOCTOSITeIbHOI PadoThl 00yUYaOIIUXCs
[Ipencrasneno B mpuiioxeHnu 1.

7 OueHOYHBbIE CPEACTBA /Il POBeAeHU NPOMEeKYTOUYHOH aTTecCTAlMH
[IpencraBieHb! B IPUIIOKEHUH 2.

8 YueOHo-MeTOIUYecKOe M HHPOPMAIIMOHHOE 00ecnieyeHHe AU CIUTIHHBI (MOYJIs1)

a) OcHoBHAas1 IMTEpPATypA:

1. Coseros, b. 1. Undopmarimontsie TeXHOIOTHH © yueOHHUK 17151 By30B / b. 1. CoBeTos,
B. B. llexanoBckuii. — 7-¢ u3., nepepad. u gomn. — Mocksa : U3znarensctBo FOpaiit, 2020. —
327 ¢. — Pexxum poctyma: https://urait.ru/viewer/informacionnye-tehnologii-449939#page/1 —
3ari. ¢ ’KpaHa.

2.Tpodpumos, B. B. Undopmarmontsie Texnosoruu B 2 T. Tom 1 ; yueOHuk st By30B / B.
B. Tpodumos ; orBeTcTBeHHBIN penaktop B. B. Tpodumos. — Mocksa : U3parensctBo IOpaiir,
2020. — 238 c. — (Bwicmiee oOpazoBanue). — ISBN 978-5-534-01935-3. — Tekcr
anextponusiii // DBC KOpaiir [caiit]. — Pesxxum mocryma: https://urait.ru/viewer/informacionnye-
tehnologii-v-2-t-tom-1-451790#page/1— 3ari1. ¢ skpaHa.

3. Tpodumos, B. B. Undpopmanronnsie TexHomoruu B 2 1. Tom 2 : yueGHUK 17151 By30B / B.
B. Tpodumos ; otBeTcTBeHHbIIH penaktop B. B. TpodumoB. — Mocksa : U3znatensctBo FOpaiit,
2020. — 390 c. — (Bwicmiee oOpazoBanue). — ISBN 978-5-534-01937-7. — Tekcr
anekTpounbii // DBC FOpaiit [caiit]. — Pexxum gocryma: https://urait.ru/viewer/informacionnye-
tehnologii-v-2-t-tom-2-451791#page/1

0) lonostHUTEIBHASI IUTEPaTypa:

1. IndopmamoHHble TEXHOJOTHUH B JIOKyMEHTALlMOHHOM OOECII€YeHUHN YIPaBIICHUS U
apxuBHOM Jienie | yueOHuk s By30B / H. H. Kynaes, T. B. Konaparosa, E. B. TepentbeBa, A. T'.
dadpuunoB / o o6 pea. H. H. KynsieBa. - Mocksa : JIoroc, 2020. - 408 c. - ISBN 978-5-98704-
786-6. - Tekcrt : 37eKTpOHHBIN. - Pesxum pocrtyma: https://znanium.com/read?id=367368— 3aru1. ¢
JKpaHa.

2. Ky3nenos, U. H. JlokymeHTalimoHHOe oOecrieueHune yrnpasieHus. JJOkyMeHTo000poT 1
JEIONPOM3BOICTBO | y4eOHHK U pakTHKyM 1uist By30B / U. H. Ky3nenos. — 3-e u3j., nepepad. u
nom. — Mocksa : U3narensctBo FOpaiit, 2021. — 461 c.



— (Bpsicmiee oopazoBanue). — ISBN 978-5-534-04275-7. — Texkct : anexrponnsiii // DBC HOpaiit
[caiiT]. —Pexxum nocrtyna: https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravieniya-
dokumentooborot-i-deloproizvodstvo-468462#page/1 - 3arosoBox ¢ skpaHa

B) MeroauvecKkue yKasaHus:

PomanoB E. II. OnekTpoHHO-BBIUMCIMTENbHAs TEXHMKAa U IPOrpaMMHUPOBAaHUE
[DnexTpoHHbI pecypc] : ydeOHo-meromuueckoe mocobue / E. II. Pomanos ; MITVY. -
Marnutoropck : MI'TY, 2017. - 1 snektpoH. ont. guck (CD-ROM). - Pexum npocryma:
https://magtu.informsystema.ru/uploader/fileUpload?name=3068.pdf&show=dcatalogues/1/113

r) [Iporpammuoe o6ecneuenue u UHTepHeT-pecypcebi:

IIporpammHoe obecneueHne

Haumenosanue [10 Ne morosopa Cpox neiicTBUS JIULEH3UU
MS Windows 7

Professional(ms  |1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)

MS Oﬁ.lce 2007 Ne 135 01 17.09.2007 0eccpouHO
Professional

7Zip ¢B0001HO pacrpoctpansemoe [10 0OEeCCPOYHO

IIpodeccuonanbHblie 0a3bl JaHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI
Hassanue xypca CcrlIKa
Nudopmanmonnas cucrtema - EnwmHoe OKHO AocTyna K .
(bopman A oty URL.: http://window.edu.ru/
HHOOPMAITMOHHEIM pecypcaM
9 MarepuajibHO-TEXHHYECKOE o0ecreueHne TUCIUIITHHBI (MOMLYJIA)

MaTepI/IaJ'IBHO-TeXHI/ILIeCKOC oOecrieucHue JUCHUITIINHBI BKIIFOYACT:



LenTp ArCcTaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUN

MynbTUMeUHHBIEC CPEICTBA XPAHEHHUS, TIEPEJauy U MPeICTaBICHI HHPOPMAIIHH.

Kommuieke TEeCTOBBIX 3aJaHUil sl TPOBEACHHUS TMPOMEXKYTOUHBIX M PYOESKHBIX
KOHTPOJIEH.

[MepconanpHbie KoMITBIOTEPHI ¢ TakeToM MS Office, Beixogom B HTEpHET 1 ¢ 10CTyOM
B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIBHYIO CPEAY YHUBEPCHTETA.

O6opynoBaHue AJ1s IPOBEACHUS OH-JIalH 3aHATHI:

Hacronbhsriii cniukepdon PlantronocsCalistro 620

HNoxyment kamepa AverMediaAverVisionU15, Epson

I'padpuueckmii anmer WacomintuosPTH

Be6-kamepa Logitech HD Pro C920 Lod-960-000769

Cucrema HacTosbHas akycTudeckas GeniusSW-S2/1 200RMS

Buneokamepa kynosbHas PraxisPP-2010L 4-9

AynrocucTeMa ¢ MeTIMYHBIM paguoMukpodorom ArthurFortyU-960B

Cucrema nntepaktuBHas SmartBoard480 (sxpan+mpoektop)

[ToBopoTHast BeO-kamepa ¢ motosiouHbM moasecomLogitechBCC950 1oG-960-000867

Kommuiekr uist nepenaum curaana

[MyneT ynpaBnenus npesentanueii LogitechWirelessPresenterR400

CrepeorapHutypa (MUKPOQOH C IITyMOTIOAABICHUEM )

Hctounnk 6ecnepedoiinoro muranust POWERCOMIMD-1500AP

[Tomernenuns a1t CaMOCTOATENEHON pabOTHI 00YJIAIOIUXCS

[MepconansHbie KOMITBIOTEPHI ¢ TakeToM MS Office, Beixogom B HTepHET 1 ¢ 10CTYIOM
B 2JICKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTEIbHYIO Cpely YHUBEPCUTETA

[Tomemenne miusg  XpaHeHHUS W NPOQPHIIAKTHYECKOTO OOCTYKUBaHHS y4eOHOTO
000pyI0oBaHUs

[xadwr 115 XpaHeHUsT yueOHO-METOIUUECKON JOKYMEHTAINH, Y4e€OHOTO 000py10BaHUS
1 y4eOHO-HATJIS THBIX TTOCOOHIA.



[Tpunoxxenue 1

Y4yeOHO-MeTOoAUYECKOE 00eciedeHHe CAMOCTOATEIbLHOM PadoThl 00yYaOIM XCSI

Jliis peanu3anuu mpeaycMOTPEHHBIX BUOB yIeOHO# pabOThI HCIOJIB3YIOTCS PA3InYHbIC
00pa30BaTEIIbHBIC TEXHOJIOTHH.

TpamuumonHsie  00pa3oBaTeNbHBIC TEXHOJOIMH — JabopartopHbie  paboThl, C
MPAKTUYECKUMH 3a/1a9aMH 13 TPOPECCHOHATBHON 001acTH.

[Ipu BbIOJHEHUH J1a0OPATOPHBIX W HWHAWBHUAYAIbHBIX 3aJaHUN HCIOJIb30BAIUCH
MHTCPAKTHUBHBIC TEXHOJIOTHH TaKWE KaK: CEMHUHAp-IAUCKYCCHS, MO3TOBOH IITYpM, BBITIOJIHEHHUE
1a00paTOPHBIX UCCIIETOBATEIBCKUX Pa0OT.

B xome mpoBeneHHMs 3aHATHIA NpeyCMaTPUBACTCA  KCIOJb30BaHUE CPEJICTB
BBIUMCIIUTEILHOW TEXHUKHU TIPH BBHITIOJHEHUH 3a/IaHH.

6.YueOHO-MeTOAMYECKOE 00ecniedeHHe CAMOCTOSITEIbLHOI padoThl CTY/1eHTOB

AynuTopHas caMOCTOsATElbHAas paboTa CTYyJEHTOB Ha MPAKTHYECKUX 3aHATHAX
OCYIIECTBIISICTCS TOJ] KOHTPOJIEM TNpernojaBaTeiss B BHUAE PEUICHHUS 3a/ad W BBITOJTHEHUS
yIpakKHEHHU#, KOTOPbIE ONPEESCT MPEo1aBaTellb sl CTY/ICHTA.

Ilpumepnwvie ayoumopHwvle pabomoi

Jlabopamopnas paboma. Cucmemvl OnepamugHo2o u Kaopoeo2o yiema u ynpaeieHus

N3yunte npeasioxkeHHbIe CUCTEMBI KaJpOBOTO y4eTa U yrpaniieHus. [IpoBeauTe cpaBHUTEIbHBIN
AHAIN3 IO XaPAKTEPUCTUKAM
1) nnmaHMpoBaHHE NepcoHaja, KaJIpOBOW MOJUTHKH, IITATHRIX PACIUCAHUN;
2) mombop, OIIEHKA W OpPTaHM3aI|s HaliMa TIEpCOHAIa;
3) ympaBieHHe Kapbepoil, MPOrHO3UPOBAaHKE MMOTEHIINAJIA TIEPCOHAIA;
4) BemeHHE KaapOBOTO PE3EPBA;
5) yder mepcoHaIBHOTO COCTaBa M IBIKECHUS PAOOTHUKOB (TIEpEMEIICHUE U YBOJIILHCHHE
repcoHara);
6) yder pabodero BpeMEHH M pacdeT 3apabOTHOH IIJIaTHI;
7) opraHuzanus 00ydeHHs KaJIpOB;
8) arrecTarus ¥ MOBBIMICHUE KB (DUKAITI;
9) BemeHWE aJIMIHUCTPATUBHOTO JOKYMEHTOOOOPOTA IO TIEPCOHAITY;
10) mpenocTaBieHNe CTATHCTUYECKOH OTIETHOCTH O TPYAY M HAJIOTOBOM OTYETHOCTH B
rocyAapcTBeHHbIE Opransl u [1OP;
11) pacuer >QpeKTHBHOCTH YIPaBIECHHS IEPCOHATIOM

OTeyecTBEHHBIE CUCTEMBI
e BOCC-kaapoBuk
e AuT :\Vnpasnenue nepcoHaaom
e 1C-3apmnnara 1 ynpaBjieHUE IEPCOHATIOM
e TRIM-Ilepconan
e [lepconan-2000
3apyOexHbIe CUCTEMBI
e SAP HR (SAP R/3)
e Baan
e Oracle Applications

Jlabopamopnas paboma. Cucmemvl 31eKMPOHHO20 OOKYMEHMO0bopoma

1. Bsl pabGoTtaere B oTene kaapoB. Baia 10/mKHOCTE MOIpa3yMeBaeT UCIOIb30BaHUE U
KOHTPOJIb KaJIPOBOTO TIOKYMEHTOOOOpoTa. Baria opranu3zaius npeacTaBisieT u3 ceost
(amxe Bam HeoOXx0 MO BBHIOpATh OJIUH U3 BUIOB IIPEIIPUSITHS):



1. BVY3 (koau4ecTBO COTPYAHUKOB OKOJIO THICSYH, €CTh TPH (prinasa B qpyrux
ropojax);
2. MyHUIIMTIAIBHOE 00pa3oBaHue (KOJIMYECTBO COTPYTHUKOB OKOJIO CTA YETIOBEK);
3. TMPOMBIIUICHHOE TPEANPHUITHE (KOJIMYECTBO COTPYTHUKOB OKOJIO IOJATOPA THICAY
YeJIOBEK, MPEINPUATHE COCPEIOTOUEHO B OJTHOM MECTE);
2. Cmyxo6a UT Bamero nmpeanpusTHs npeioxunia Bam Ha BEIOOP HECKOIBKO CUCTEM
AJIEKTPOHHOTO JOKYMEHTO000poTa:
o Jlemo
e El EBdpar
e BOCC-Pedepent
e 1C:lokyMeHTOOOOpOT
4. CocraBisieTe CBOAHYIO TaOINIly CPAaBHEHHUS CUCTEM JIEKTPOHHOTO IOKYMEHTO000pOTa U
c/ieTlaeTe apryMeHTHPOBaHHBIN BbIBOJI 0 HanOoJiee 3h(PeKTUBHOM cucTeMe 3JEeKTPOHHOTO

JTOKYMEHTO000pOTA.

3. s BEIOpaHHOM BaMU CHCTEMBI COCTABIISIETE PA3BEPHYTOE ONMHUCAHKE TIO TEM KPUTEPHUSIM,

KOTOpPBIE BBl TIOCUHATAIN HY’)KHBIM 0TOOpaTh. Hanpumep:

e (yHKIMOHAIEHBIE XapAKTEPUCTUKN CHCTEMBI (PErUCTpaIis TOKyMEHTOB, padoTa ¢
(aitnamu (3JIEKTPOHHBIMU JIOKYMEHTaMU ), paboTa ¢ mopy4eHusMHu, padoTa ¢
MpOEKTaMH JJOKYMEHTOB, (popMupoBaHue 1€, WHHOPMAIIMOHHO — CIIPaBOYHAS
paboTta U.T.11.);

e BHJBI U TAPAMETPHI OTYETOB;

e uHbIe KpuTepnu (ynoOHsrii natepdeiic, TCO u 1.11.).

5. Bcro nHapaboTannyro uHbopmaIuo oGopmisieTe B BUIE JIEKTPOHHOTO OTYETA U
3alIUIIAeTe IPEnoaBaTelIto.

BHeaynutopHasi caMoCTOsITeNIbHASL pad0Ta CTYIEHTOB OCYIIECTBISCTCS B BUC U3yYCHUS
JUTEPATyphI IO COOTBETCTBYIOLIEMY pa3eiy ¢ IpopadOTKOi MaTepualia, MPOX0KICHHE TeCTa Mo
TEMe€; BBITIOJHEHHUS TIOMAITHUX 3a/1aHUH (BBITIOJTHEHUE 1a00paTOPHBIX U KOHTPOJIBHOU PabOTHI) C
KOHCYJIbTAIMSIMH ITPETIOIaBaTEeIs.



[Tpunoxxenue 2

OHeHO‘lHLIe cpeacrea 1Jid NpoBeACHUSA HpOMe)l(yTO‘IHOﬁ aTrecranum

a) Ilnmanupyemble pe3yJbTaTbl O0y4YeHHS] M OLICHOYHBIC CpeIcTBAa JJs NPOBeleHHS
NPOMEKYTOYHOM aTTecTAlNu:

Kon
HHOUKATOpa

Nupukarop
JOCTHXXCHUA
KOMIICTCHIIMU

OneHouHbIE CpeICTBA

OIIK-3 CrniocoGeH mpuMeHsITh TEOPETUUECKUE 3HAHUS [T PEIIeHUs TTOCTaBJICHHBIX 3a/1a4 B
00J1aCTH TOKYMEHTOBEACHUS 1 apXUBOBEICHNUS,

OIIK-3.1

CocraBnser,
0(hOpMIISIET U BEJIET
YIIPaBIICHICCKYTO
MOKYMEHTAITUIO
[PA3TUIHBIX BHJIOB 110
pohuITIo

eI TEITEHOCTH
OpraHU3aIiH B
COOTBETCTBUHU C €€
OpraHu3aIMOHHO-
MpaBoBOi (hopMoi

Ipumepnuiii nepeuensb 60npPocos K 3auemy:
1. Tlonstne «uH(OpPMALIMOHHBIE TEXHOJOTHUN» B
JOYV.
2. OcHOBHBIE  WH(OPMAIUOHHBIC
UCIIOJIb3YEMblE B  YIPABIICHUU.
MECTO, POJIb.
OcHoBHbIe 3Tansl aBToMaTr3anuu JJOVY.

TEXHOJIOTHH,
Haznauenwme,

w

4. 3akoHomarenbHass 0a3za, perjJaMeHTHPYIOIIAs
MPOIECChl  TPUMEHEHUsS  WHQPOPMAITUOHHBIX
texnonorui B JIOVY.

5. OcHOBHBIE 0OBEKTHI u TIPUHIIATIBI

aproMatuzanuu JJOY.

6. Ilenu m 3amaum aBroMaru3anuu JJOVY.

7. HopwmartuBHo-mipaBoBasi 06a3a wuHMOpMaTH3AIUN
ApXUBHOTO JieJia HA COBPEMEHHOM dTarle.

8. Hcropus wuHbDOpMaTH3aUM apXUBHOTO Jeia

(TexHU4ecKoe, MaTeMaTHYECKOE,
JMHTBUCTHYECKOE  OOECIeYeHHuEe,  HOCHTEIH
uHpopmaruy, chepsl MIPUMEHEHUS

WH()OPMAITMOHHBIX TEXHOJIOTHH).

Ipumep unouudyanbHo20 3a0aHus
dopMupoBaHue, XpaHeHHEe U YHHYTOKEHHE JIeJT

OTanbl BHITIOJHEHUS pa6OTBI .

1. CocraBbre dopmymsap-oOpazer HOMEHKIATYPbI
Jen CTPYKTYPHOTO TIOIpa3/ICIICHHS

(Oyxrantepun).
2. CocTaBuUTH IMCT-3aBEPUTENH Jiefa 1o hopme

JIHCT-3ABEPHTETh JIEJTAN:

B aea¢ nomunTto B npoHyMepoBaHn
B TOM HHCE

JMTEPHEIE HOMEPA THCTOR
NPONYUEHHEIE HOMEPA IHCTOR

+ AwCTOR ByTpeNiell onnen

NHCTOR

Hucnexrop no kazpas
{noanucs ) {pacumponka

MOHEH)

20 T

3. 3amoyiHMTe ONMHUCh JOKYMEHTOB Jiena 1o dopme
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>

Onsen 10KYMEnTOB

JEJIA Ne Tom Ne

3a20_
Ne n/n | lara Otkyna Nemera | Orvetka o
AOKYMEHTS MOCTYIIN WK nen MECTOHANOHIEHHH
KYJa anpecosay HILATOTO W3 1eia
JOKYMENT JOKEYMEHTA
1 2 1 5 6o

CocraBbTe 00JI0XKKY Jena.

5. 3anmojHHTHL aKT O BBIJICJICHUH K YHHUYTOXXCHHUIO

JOKYMEHTOB U ACJI, HC IMOJIC)KAIUX XPAHCHUTO
o ¢opme

TTOTHOR BAMMEHOBANHE OPLANIIALIN YTBEPAKIAIO
(CoxpateHsoe HauMeHOBAHNE OPCAHNALIN) HaiMeHO0BAME NOTRHOCTR
AKT PYXOBONTETS OPCARNALME
N Todnie PacinedpaBKa HOINNCH
MecTo cocTaRteRns HAama

O BRAENeHN K YHNUTORSHIO 10K YMEHTOSR,
e NONIeAITMY XPAHEHHI0O

Ha 0CHOBAWIH

THRDRA M M AT R AR S4H A Chrgaed B S 0 10K C Y% A0 A (0N HE Sger i)
OTOOPAHM K YANYTORCANI0 KaK He HMe0UMe HAYYAO-HC TOPHYLCKON NeHHOCTI i YTPATHROIME
NPAXTHNECKOR JHAYCHHE JOKYMENHTH ¢0H1Ll L

Trarswire foans

3aronoBoK neMa Hngexc nena Kow. Cpoxn
N | manrpranonoit | Kpadwue | Homepa | no omenksarype | " Ipanerns Tipiste-
nn JT0N0BOK 1TM | omieR CITR S T3 8 oM womepa cravedt | wamme
0KYMeNTOR o onwci i no nepeInio
1 2 3 4 s 6 7 8
Hroro eIl XP. 33 TOAK.

TURBPImA W OpCaRc L)

Onucn e DOCTOAHKOMO XPAHeENA 32 TOAN YTBEPAIEHE, [T0 THYHOMY
COCTABY COMMACOBANSI ¢ MK

[ HAIMEROBARNE IPTMEHITO Y PERTENNA )
(poroxo 01 N )

Haisekosane 10UEHOCTR MU,

TPOEOXMBUILTO INCTIEPTHIY NERHOC TH IOKYMEHTOB Nodnuicy Pacnug poBKa nomICH
dama

COTMTACOBAHO

Mporoxan LI3K (3K)

or b
JOKYMENTH B KOTHYECTBE €. Xp.. BoM Kl
(PRI NN ¥ CpoRacas
CIAHW B Ha EPePAdOTRY MO NPHEMO-CAITOYHON Hak TafKoR
kRN CPTIHRRRIA)
or L

HaMeNoBanNe B0TANOCTH PAGOTHIED,
CIABLIETO TOKYMEHTH Nodnucs PaciedpoBKa NOANNCH

Hama

MIaMeHeNHA B YYSTHBIE TOKYMERTH BieCeNn

HaHMeNOBAHNE N0TAHOCTH PAGOTHIKD APXIRA,
BHECHIETO MIMEHOHMA B YUeTHbIE OKYMEN Th Nodnuce Paciuud poBKa noaNCH
HAama

OIIK-3.2

3HaeT npaBoOBbIe
HOPMBI U ITpaBHJIa
OpraHu3alui,
crUcTeMaTH3allly,
KOMIUIEKTOBaHUS U
yuera
NTOKYMEHTAJIBHOTO U
ApXUBHOTO (hOHJIOB
OpraHu3auu

IIpumepHulii nepeuerb ONPOCO8 K 3auemy:
1. Kakue Bompockl B cdepe HH(POPMAIIMOHHBIX

pPECYPCOB  pEIrVIAMEHTHPYET 3aKOHOJATEIbCTBO
Poccuiickoit deneparuun?

Kakue OpraHHu3aIuu obecreynBaroT
perucTpaIuio HaMOHATBHBIX HH()OPMAITHOHHBIX
pecypcoB?

B kakux QemepalbHBIX 3aKOHAaX PETYIUPYIOTCA
mpaBa TpakJaH Ha CBOOOIHBIM JIOCTYm K
rocy/apCTBEHHBIM WH(GOPMAITMOHHBIM pecypcam?

4. Kakas uHpOpMaIHs OTHOCUTCS K
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o01enocTynHon?
5. Kakas mHpopmamms OTHOCHUTCS K HMH(POPMALUU
OTPAaHUYEHHOTO J0CTyma?
6. Kakas uapopmanms cuntaercs BpeIOHOCHOM?

Ilpumep unousudyanvrozo 3a0anus
OcymiecTBUTh  aHANU3

3aM0JIHATH TAOJIHILY

(dbenepanbHBIX 3aKOHOB U

ACIEKTBI
XapaKTePUCTHKH

Ha3ssanwe 3akona

lox npunsTHS

06 unbopmanuu,
MHGOPMATIMOHHEIX
TEXHOJIOTHSAX U O
3amuTe
vHGOpMALMK

Pernamentupye
Mast chepa
JIeSITEbHOCTH

®denepanbHbIC 3aKOHBI:

06 undopmaruu, HHOOPMAITMOHHBIX TEXHOJIOTHIX
1 0 3amuTe uHbopMaImu [ DIeKTPOHHBIN pecypc:
dbenep. 3akoH PD ot 27 uronsa 2006 1. Ne 149-03. -
DIIEKTPOH, JaH. - Pexum JIOCTYyTIA:
http://www.rg.ru/2006/07/29/informacia-dok.html.
- 3arJi1. ¢ ’KpaHa.

O BHeceHuu u3MeHeHuid B DenepanbHbId 3aKOH
«006 uHpopMmanuu, UH(OOPMAITMOHHBIX
TEXHOJOTHSIX M O 3amure  uHpopmanuu
[DnexTponHbIit pecypc]: ¢enep. 3akoH PO ot 21
nexabpst 2013 1. Ne 398-D3. - DiekTpoH, naH. -
Pexum JOCTYyTIA:
https://docs.cntd.ru/document/565046562 - 3ardm.
C DKpaHa.

O6 apxuBHOoM nene B Poccuiickoit deneparuu
[DnexTpoHHbIi pecype]: 3akoH PD ot 22 okTs6ps
2004 1. No 125-®3. - DjekTpoH. naH. - Pexum
JoCTyna: http://www.medialaw.ru/laws/
russian_laws/txt/43.htm. - 3ari. ¢ skpaHa.

O rocynapcTBeHHOM  TaliHe  [DJIEKTPOHHBIN
pecypc]: denep. 3akon ot 21 utons 1993 r. Ne 5485-
1 (c muamenenussimu Ha 22 asrycra 2004 r.). -
DnekTpoH, aaH. - Pexxum moctyma: http:// intemet-
law.ru/law/inflaw/taina.ht. - 3arm. ¢ sxpana.

O xommepueckoil TaitHe [DneKTpOHHBIA pecypc]:
denep. 3akoH oT 29 wmrons 2004 r. Ne 98-D3 (c
n3MeHeHnsAMHU Ha 22 asrycta 2004 r.). - DJIEeKTpOH,
naH. - Pexum pgoctyma: http://www. kadrovik-
praktik.ru/documents_kp/Komtaina.php. - 3arn. c
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https://docs.cntd.ru/document/565046562
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http://www/

Nupukarop

Kon
JOCTHKCHUS OneHouHbIE CpeCTBA
HHJIMKaTOpa
KOMIIETEHIUU
JKpaHa.
OIlK-3.3 PaboTaet ¢ IlpumepHnuiii nepeuenv eonpocos k sauemy
KOPIIOPATUBHOM 1. TlpuBemurte ompenerneHre WHOOPMAITMOHHON
cHCTeMOi CHUCTEMBI Opranu3anuu. B yem coctout ee oTinune

TOKyMEHTO000pOTa, B
TOM YHCIIe
DIIEKTPOHHOTO, B
COOTBETCTBHUHU C
MpaBOBBIMU HOPMaMU
pohecCuoHATBHOU
Cpembl

ot U1-undpactpyxrypsi?

2.  JlaiiTe onpezneneHne JaHHBIM, HHPOPMAIUH,
3HaHusM. Kak  ¢opmupyrorcs 3Hanuss B UC
OpraHM3alMi W JUIs pelIeHus Kakux 3aj1ay

yIpaBJIEHUS] OHU MOTYT IPUMEHSTHCS?

3. Paccmorpure IIPOU3BOJACTBEHHOE
NpeANnpuaATHE Kak CHUCTeMy. Bbigennre cocras
OCHOBHBIX MOJICUCTEM, OXapakTepu3yuTe

BHEUIHIOIO Cpely, OCHOBHBIE 3a/aud M (DYHKIIMHU

YIPABJICHMUS.

4. llpuBenute mnpUMEpPHI

yIIPaBJICHUS TIPOU3BOJICTBOM.
5.  Kakue COBpPEMEHHBIE

IPOM3BOJICTBOM MOTYT
WH(POPMAIMOHHBIC TEXHOJIOTUH?
6. Paccmorpute

MOJJICP)KKE YIIpaBJICHUs OpraHu3anuei?

Ilpumep unousudyanvroeo 3adanus
Hcnonb3ys pecypcesl cetu Internet mposectu 0630p u
aHaJIN3 CYLIECTBYIOIIMX CUCTEM KaJpOBOTO yueTa U
YIpPABJICHUS:

Omeuecmeenuvie cucmemvl
BOCC-kanpoBuk
AuT :\YupasieHue nepcoHaaoMm
1C-3apmiata 1 ynpasieHUE IEPCOHAIOM
TRIM-Ilepconan

e [lepconan-2000
3apybescnvie cucmemol

e SAP HR (SAP R/3)

e Baan

e Oracle Applications
®dopma npeacTaBieHus MaTepuaia — pedepaTruBHasl.

(YHKIIMOHAIBHBIX
noacuctemM MC npon3BoACTBEHHOTO IPEANIPUATHSL.
1 1poBeauTe X COOTBETCTBHUE C OOIIEH CTPYKTYpOi

KOHIIETIINH
yIpaBJIeHUS MTPOU3BOJCTBEHHBIMU CHCTEMAMH BaM
W3BECTHBI? /{7151 peleHus Kakux 3a/1ay yrnpaBJieHU st
MIPUMEHSThCS

OpennpusTie Kak OOBEKT
ynpasienus. Kakyio posb Morytr urpats I[IC B
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OIIK-4 CnocobeH ucrob30BaTh 0a30BbIe 3HAHUS B 00JIACTH WHPOPMAIIMOHHO-

KOMMYHHUKAIIHOHHBIX TEXHOJIOTHH B chepe cBoer MpohecCHOHATBHOM I TETbHOCTH;

OIlK-4.1 Hcnonb3yer IpumepHnuiii nepeuenv 6onpocos k 3auemy
H(DOPMAIHOHHO- 1. Yro Takoe n1aHHBIC?
KOMMYHHKaLHOHHBIE 2. Kakue ['OCTrI ¢ onpenienieHUsIMU JaHHBIX BaM
TEeXHOJIOTUHU U M3BECTHBI?
3. Kakwue onpenenenus natorcs B ©@3-149?
[POrpaMMHBIC 4, YT0 Takoe >KU3HEHHBII [TUKJI JaHHBIX?
CPEICTBaA JUIA IIOUCKA, | 5 [epeunciuTe 3Tarbl )KA3HEHHOTO [IHKJIA
O6pa60TKI/I OOJIBIINX JTAHHBIX.
00BeMoB rH(popMarmu | 6. Jlnis kakux nesed HykeH dtan “Cunres
O TOCTARJICHHOIT JaHHBIX (OJMH M3 ATAIOB )KU3HEHHOTO IIUKJIA
l’)
npoGieMaTnKe Ha JIAHHBIX) 5
7. Jlnst Kakux 1es1eit Hy)KeH dTar
OCHOBE CTaH/IApTOB U | »
Wcnons3oBanue JaHHBIX (OJUMH U3 ATATIOB
HOPM, TIPHHSTBIX B JKW3HEHHOTO IUKJIA JaHHBIX)?
NpOdeCcCHOHANBHON | 8, st kakux 1nieneit Hyxken stan “IlyOmukarms
cpelie, U C y4eTOM JTaHHBIX (OJMH U3 ITAIOB XU3HEHHOTO ITUKJIA
rpeGoBaHmii J@HHBIX)?
d (13
MH)OPMALHOHHOI 9. Jlnst kakux 1enen Hy>KeH 3tan “ApxuBanus
2
6630 MACHOCTIH JTaHHBIX (OJMH U3 ITAMOB XU3HEHHOTO ITUKJIA
JTAHHBIX)?
Ipumep unousudyanvbnozo 3a0amnus
[IpoBeauTe OllEHKY AaHHBIX. Pe3ynapTaT aHanmmsa
BHECHTE B TaOIHUITY
Hctounuk Omnmcanne [Ipumep
uHpOpMaLI
Kommepueckue e RFID, cencopusie
JaHHBIC CEeTHU
o Kypnans
perucrpauuii  u
CBeICHUS 0
BbI3OBAX
e Komsl CR
Texnomnorus NFC
JInynrle naHHbBIE
OIIK-4.3. Crniocobex IIpumepnbiii nepeuerb 60npocos K 3auemy

MICTI0JIb30BaTh 0a30BbIC
3HaHUS B 00JIaCTH
MH(POPMAaLMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTUH B cepe
CBOEH
npodeccruoHaNbHOM

e TebHOCTH;

1. KaxoBBbI HCTOYHUKU KOMIUIEKTOBAHUS

M3y4aeMbIX apXUBOB?

Kakue nadopmaimoHHbie yCayri OKa3bIBAlOTCS?

3. Kaxkue nunhopmanmoHHbIe TPOAYKTHI
MOJATOTaBIUBAIOTCA HA OyMakHOM Hocutene? B
3JIEKTPOHHOM cpene?

4. Yro, na Bam B3ris, SBISIETCA 0COOCHHO
3HAYMMBIM B JI€ATEIILHOCTU apXUBOB?

5. ITlo xkakuM Tpu3HAKaM aHAM3UPYEMbIE apPXUBHI
OTHOCSITCS K rocyJapCTBEHHBIM
UH(POPMALMOHHBIM pecypcam?

N




K Nupukarop
On
JOCTHKCHUS OneHouHbIE CpeCTBA
UHOIUKATOpa
KOMIICTCHIIHN

Ilpumep unousudyanvrozo 3a0anus

1. HUcnonb3ys pecypcesl cetu Internet HailTu u
omnucarh MPEANPUSTHE WM OpraHU3aluio,
KOTOpasi B CBOEH JIEATEIIbHOCTH UCIIOJIB3YET
TEXHOJIOTUU XPAHWJINIL JAHHBIX W (WIJIH)
MHTEJJIEKTYaJIbHOTO aHAJIN3a JaHHbIX.

2. Omnwucarp pedepaTuBHO (B IPOU3BOIBHOU
dopme) omuH u3 QopmaroB  (aiiios
DIIEKTPOHHBIX JOKYMEHTOB; TEKCTOBBIE,
BEKTOpPHBIE, pacTpOBble, Oa3bl aHHBIX,
BHJIC0-, ayanodopmMmar.

0) Ilopsaxok mnpoBeaeHUS] IPOMEKYTOYHOH AaTTECTAllUM, IOKA3aTeJM M KpPUTEPHH
OLICHUBAHMS:

0) Ilopsodox npoeedenus NPOME’CYMOUHOU ammecmayul, NOKA3Amenu u Kpumepuu
OYEHUBAHUSL:
Kputepuu o1ieHKH K 3a4€Ty ¢ OLEHKOH (B COOTBETCTBUU C (POPMHUPYEMBIMUA KOMIIETCHITUSIMH
Y TJTAHUPYEMBIMU pe3yJibTaTaMu OOyUeHUs ).
—  Ha OIICHKY «OTJMYHO» — CTYJICHT JOJDKEH TOKa3aTh BBICOKUI YPOBCHb
3HaHUH HE TOJBKO HAa YPOBHE BOCHPOM3BEACHUS M OOBSICHEHHS WHPOPMALUHU, HO H
WHTEIUICKTYaJIbHbIE HAaBBIKM PEIICHUs NMpoOJIeM W 3a7ad, HaXOXKICHHs YHUKaJIbHBIX
OTBETOB K ITPO0OJIeMaM, OIICHKU ¥ BEIHECEHUS! KPUTUYECKUX CYXKICHUH;
- Ha OIEHKY «XOPOII0» — CTYJICHT JIOJDKCH IMOKa3aTh 3HAHUS HE TOJIHKO Ha
YPOBHE BOCIIPOM3BEACHUS W OOBSCHEHUs HH(MOpMAIMHM, HO M HWHTEJUICKTYyalbHbIC
HaBBIKH PEIICHHS TPOOJIeM U 3a/1a4, HAXOXKICHHUS YHUKAIBHBIX OTBETOB K IPOOIeMaM;
- Ha OLICHKY «Y/0BJIETBOPHUTEIbHO» — CTYJCHT JIOJDKCH MOKa3aTh 3HAHHS
Ha yPOBHE BOCIIPOU3BEACHUS U 00BsICHEHUSI MH(DOPMAIIMH, HHTEIUICKTYaIbHbIC HABBIKH
peIIeHUS MPOCTHIX 3a/1a4;
- Ha OIICHKY «HEYJIOBJIETBOPUTEJBHO» — CTYJICHT HE MOJXET IOKa3aTh
3HaHUS Ha YPOBHE BOCIIPOM3BEACHUS 1 00BSICHEHUS HH(POpMAIH, HE MOXKET MOKa3aTh
MHTEIUICKTYaJIbHbIC HABBIKU PEIICHUS MPOCTHIX 3a/1a4.



