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JIner akryaqm3zanuu padodeil mporpamMMsl

Pabouas mporpamma nepecMoTpeHa, 00cyxieHa u ogo0pena uist peanmsarmu B 2022 - 2023
y4eOHOM roty Ha 3aceqanuu kageapsl Ilenarormyeckoro o0Opa3oBaHus U JOKYMEHTOBEACHUS

[Iporokom or 20 1. Ne

3aB. kadenpoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, o0CcykieHa 1 ooopenHa uist peanm3armn B 2023 - 2024
yueOHOM rony Ha 3acenannu Kadeapsl Ilemaroruueckoro oOpa3oBaHus M JOKYMEHTOBEACHUS

[Iporoxom oT 20 1. Ne

3aB. kadenpoit C.C. Benukanosa

Pabouas mporpamma nepecMoTpeHa, 00CykieHa u oo0pena uist peanm3armu B 2024 - 2025
yueOHOM rony Ha 3acenannu kadeaper [legarormueckoro oOpa3oBaHus M JOKYMEHTOBEICHUS

[IpoTokomor 20 . Ne

3aB. kadenpoit C.C. Benmkanosa

Pabouas mporpamma nepecMoTpeHa, 00CcykieHa u oo0pena it peanm3armu B 2025 - 2026
y4eOHOM To1y Ha 3acenanuu kadeapsl [lemarornueckoro oOpa3oBaHus U JOKYMEHTOBEICHHUS

[IpoTtokonm oT 20 1. Ne

3aB. kadenpoit C.C. BenukanoBa

Paboyas nmporpamma nepecMoTpeHa, 00CyxieHa 1 o100peHa s peanu3anuu B 2026 - 2027
y4ueOHOM roay Ha 3acenanuu kadenpel Ilegarorudeckoro oOpazoBaHus M TOKYMEHTOBEICHUS

[Ipotokom ot 20 . Ne

3aB. xadenpoit C.C. Benukanosa




1 Iesin ocBOEHUS AUCHUITUHBI (MOYJ151)

LenssMu  OCBOEHUS AUCHUIUIMHBL  (MOAyns) "AIMHHHCTPUPOBAHHE pPabOTHI ¢
NEPCOHATBHBIMU JTAHHBIMH" SBISIOTCS: CHOPMHUPOBATH yMEHHE OpraHu30BaTh padoOTy C
JOKYMEHTaMH, COJIEpXKAaIlu-MH HWHQPOPMALUIO OTPAaHHMYEHHOTO JIOCTyNa, MOJIrOTOBUTH K
npodeccrnoHabHOM paboTe B KaIPpOBOM CITYKOeE.

2 MecTo TMCHMIIMHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/ibHOI MPorpaMmbl

JucuuninHa AIMUHUCTPUPOBAHKUE PA0OTHI C IEPCOHAILHBIMU JAHHBIMU BXOJIUT B YacTb
y4eOHOTO0 TuIaHa GOPMHUPYEMYIO YYaCTHUKaMU 00pa30BaTEeIbHBIX OTHOLICHUH 00pa30BaTeIbHON

IIPOTrpaMMBI.

JUia  u3ydeHus  JUCUUIUIMHBI  HEOOXOAMMBI  3HaHMs  (YMEHHUs,  BIJIAJICHUS),
c(OpMUPOBaHHBIE B PE3YJIbTATE U3YUEHUSI JUCIUILINH/ IPAKTUK:

JlokyMeHTalMoHHOE 00ecrieyeHre aIMUHUCTPATUBHBIX OTHOIIEHU B PD

OCHOBBI TOKYMEHTOBEICHUS

VYipaBneHue 4en0Be4eCKUMHU PeECypcamMmu

VYrnpaieHue nepcoHaiom

[IpaBoBeneHne

3HaHus (YMEHHUS, BJIQJICHUs ), TIOJTYYEHHbIE TIPU U3YyYEHUH JaHHOM JAUCUHUILUIMHBI OyIyT
HE0OXO0IUMBI JJ1s1 U3YyYEHUS] AUCIUTLITUH/TIPAKTHK:

ApxHuBOBEJIEHUE

IIpoekTHas
OpraHu3amuen

ACATCIIBHOCTE 110 JOKYMCHTAIIlMOHHOMY o0ecrneueHUIO YIIpaBJICHUA

Kanposas nonurnka
Kanposoe nenonpouns3BocTBO
ApXMBBI 110 TUYHOMY COCTABY

3 Komnerenuuu odyuyamwierocsi, opMupyembie B pe3yJibTaTe 0CBOCHUS

AMCUUIIMHBI (MOLYJISA) M IIJIAHUPYeEMbIe pe3yJbTaThl 00yUeHUus

B pesynprare ocCBOGHUS IUCHUIUIMHBI (MOIYJs) «AIMHUHHCTPUPOBAHHE DPAOOTHI ¢
MepPCOHAIBHBIMU TAHHBIMUY» 00YUYaIOLIUICS JOJIKEH 0071a1aTh CIEAYIOUUMHU KOMITETEHIUAMU:

Koxa unnukaropa

I/IH,Z[I/IKaTOp JOCTHXXCHHUA KOMIICTCHII U

YK-2 Crnocoben ompenensTh Kpyr 3aJad B paMKaxX IIOCTaBJICHHOW MLIeNd W BBIOMpATh
ONTHUMAJIbHBIE CIIOCOOBI UX PEIICHUS, UCXO U3 NEHCTBYIOIUX MPABOBBIX HOPM, UMEIOLIUXCS
PECYPCOB U OTPAaHUYECHUIN

VK-2.1 Omnpenenser Kpyr 3aJad B paMKax IIOCTaBICHHOW IEMW WM MpeiaracT
CrocoObl WX peHIeHHs] U OXKUJaeMble pe3ylbTaTbl; OLEHUBAET
HPEIIOKEHHBIE CITOCOOBI C TOUKH 3pEHUS] COOTBETCTBHUS LIEJIH MPOEKTA

VYK-2.2 [Mnanupyer peanu3zanuio 3a7ad B 30HE CBOCH OTBETCTBEHHOCTH C YYETOM
HMEIOIIUXCS PECYPCOB M OrpaHHYEHNH, JEHCTBYIOIINX IPABOBEIX HOPM

VK-2.3 BrinmonHseT 3amauyd B 30HE CBOEH OTBETCTBEHHOCTH B COOTBETCTBHUH C

3aIlJTaHUPOBAHHBIMUA PE3YyJIbTaTaMHU U TPCACTABJIACT PE3YJIbTAThbl IIPOCKTA,
nmpemaract BO3MOKHOCTU UX UCITOJIb30BAHU A W/AIn COBCPIICHCTBOBAHUA

I1K-3 Cnoco0GeH opraHu3oBaTh M aJMUHHCTPUPOBATH JEATEIBHOCTh 0 OpraHU3alUU TpyJa U

OIJIaThI IICpCOHAJIa

[1K-3.1

OOGecrieunBaeT AOKYMCHTAIITUOHHOC W OPraHu3allMOHHOC COIIPOBOXKIACHUC
CHUCTCMbI OpraHu3alii U OIJIaThI TPpyda ICpCOHAI1a




4. CTpyKTypa, 00b€éM H coep:KaHue T CHUILIMHBI (MOYJIs1)
OO0mast TpyI0eMKOCTh AMCIUILTUHBI COCTaBIsAeT 4 3a4eTHBIX eauHull 144 akaj. 4acoB, B TOM

YHUCIIC:

— KoHTakTHas padora — 30,6 akaj. 4acos:
— aynuTopHas — 6 akaJl. 9acos;

— BHeayuTopHas — 24,6 akaJ1. 4acoB

— camocTositenbHas padbota — 104,7 akay. 4acos;
— IMOATOTOBKA K dK3aMeHy — 8,7 akaj. gaca

dopma aTTecTaluy - SK3aMEH

Paznen/ Tema
JIACLUTUTIHBI

Kypc

AynuropHast
KOHTaKTHast pabora
(B akan. yacax)

71a0.
3aH.

HPaKT.
3aH.

Jlek.

CamocTosTenpHast
pabota cryaeHTa

Bun
CaMOCTOSITEIILHOM
paboThI

dopma TeKyILEero
KOHTPOJIS
YCIIEBAEMOCTH U
MIPOMEXYTOYHOMN
aTTeCTaLlu1

Kon
KOMIICTCHIIUHA

1. Pasgen 1 [TIlpaBoBeie
HOPMAaTUBHO-METOIUYECKHE

TNICPCOHAJIBHBIMH JaHHBIMH

u

OCHOBBI OpraHU3allud PaboOTHI ¢

1.1 TlonsTHEe W CTpyKTypa
[ePCO-HABHBIX  [JaHHBIX.
KondunennuansHOCTh
[EPCOHABHBIX JTaHHBIX.

0,25 0,5

13,09

Nzydenue
JIEKLIHOHHOT'0
Kypca,
JIUTEPaTyphl.
AHanus
UHPOPMAITOHHBI
X CalToB 1o
KaJpOBOMY
JIeTIONPOU3BOACTB
y. I[Touck
KaJIpOBOM
HHPOpMAIIH B
cetu MHTepHeT no
pa3HbIM
NpU3HAKaM

Brimonuenue Tecta
K pazzieny 1, yacte
K.p., UTOTOBBIN
TecT

VK-2.1,
VK-2.2,
VK-2.3,
IK-3.1

1.2 TpeGoBanus K
00paboTKe TEepPCOHANBHBIX
JAHHBIX.

0,25 0,5

13,09

Mzy4yenne
JIEKIIOHHOT'O
Kypca,
JIUTEPaTypEHIL.
AHanus
UHPOPMAITOHHBI
X CalToB 1O
KaJpOBOMY
JIeTIONPOU3BOACTB
y. [Touck
KaJIpOBOM
HH(pOpMAIIH B
cetu UnTepHeT o
pa3HbIM

Brimonnenne Tecra
K pazzieny 1, 4yacte
K.p., UTOTOBBIN
TECT

HpU3HAKAM

VK-2.1,
VK-2.2,
VK-2.3,
MK-3.1




Hzyuenne

JIEKIIHOHHOT'O
Kypca,
JIUTEPATYpPEHI.
Ananus
nrGop MALHORHET 13, ontenne Tecra YK-2.1,
1.3 1.3. 3amura X CalTOB 110
K pazzeny 1, yacte YK-2.2,
MEPCOHANBHBIX JIAHHBIX B 0,25 0,5 113,09 KaJpOBOMY D, HTOrOBLL VK-23
KaJpoBOii ciyx0e. JIETTOTIPOU3BO/ICTB P TecT HK-3. 1’
y. ITouck '
KaJIpOBOM
HUH(pOPMAIUH B
cetu MHTepHeT MO
pa3HbIM
MpU3HAKAM
Nzyuenue
JICKIIHOHHOT'O
Kypca,
JIUTEPATYpPHI.
Ananus
1.4 Pernamentupyromuue HH@OpE&aHHOHHH Beimonnenne Tecta VK-2.1,
JIOKYMEHTBI KaJIpOBOM 025 05 [13.09 1;;;2221\1:}(1) K pazzueny 1, !{agTL YK-2.2,
cIykObl 1m0  pabore ¢ ' ' ' JCTIONPOH3BOTICTB K.p., HTOTOBBIH VK-2.3,
NIEPCOHAJIBHBIMH TaHHBIMU y. Tomcx TeCT IK-3.1
KaJIpoBOM
uHpopmaru B
cetu MHTepHET MO
pa3HbIM
HpU3HAKAM
Wroro no pazaeny 1 2 52,35
2. Paznen 2 JlokyMeHTHpOBaHUE
IIEPCOHATBHBIX JAHHBIX
KaJpOBOH CIY>KOO0M
JlokyMeHTHpoOBaH
EE;COHﬁiigeHTHI;(;?;;:: ue nepcoHanbHbIX |Beimonnenue Tecta VK-2.1,
.. JTAaHHBIX MPU K pasjerny 2, 4acTb YK-2.2,
npu npuéme Ha pabory u 0,25 0,5 [13,09 e o
nepeBoie  Ha  ADYIYIO npuéme Ha paboTy | K.p., UTOTOBBIH YK-2.3,
pabory U MepeBojie Ha TecT [K-3.1
ApYryro paboty
Nzydenue
JIEKIIOHHOT'O
Kypca,
JIUTEPaTypEHIL.
AHanus
2.2 JIoKyMeHTHpOBaHHE HHAOPMATHOHHI
MIEPCOHAIBHBIX JIAHHBIX X CAITOB 10 Brinonnenue Tecra VK-2.1,
npu TTOOIPEHUH 0,25 05 13,00 KaPOBOMY K pazzeny 2, 4acTh YK-2.2,
pabOTHUKOB ¥ HAJIOKECHUH CTONPOH3BOICTS K.p., HTOTOBBIi YK-2.3,
nncunnnufiapﬂmx . Tomck TECT I1K-3.1
B3BICKaHHH xanpoBoii

HH(pOpMAIIH B
cetu UnTepHeT o
pa3HbIM
NpU3HAKaM




2.3 JlokyMeHTHpOBaHuE

NICPCOHAIIBHBIX

pu YBOJIbHEHUU

PpabOTHUKOB.

JTaHHBIX

0,25

0,5

13,09

Hzyuenne
JIEKIIMOHHOTO
Kypca,
JUTEPATYPBHI.
Amnamus
UH()OPMAIOHHBI
X CaliTOB IO
KaJJpOBOMY
JIEJIONPOU3BOICTB
y. [Touck
KaJIpOBOM
HUH(pOPMAIUH B
ceru MHTEpHET 1O
pasHbBIM
MpU3HAKaM

BrinoHeHHBIN
TecT k pazneny 2,
4acTsb K.p.,
HTOTOBBIN TECT

YK-2.1,
YK-2.2,
YK-2.3,
IK-3.1

2.4

JOKYMEHTHpPOBaHUSl  y4€Ta
U OTYETHOCTH T10 KaJpaMm.

IIpouecc

0,25

0,5

13,09

Nzyuenue
JIEKIIMOHHOT' O
Kypca,
JIUTEPATYPBHI.
Ananus
UH()OPMAITOHHBI
X CalTOB IO
KaJIpOBOMY
JIEJIONPOU3BOJICTB
y. [Touck
KaJIpoBOM
uHpopmaru B
ceru MHTEpHET 1O
pa3HbBIM
[IpU3HAKaM

BrinosHeHHBIN
TecT k pazne-ny 2,
4acTsb K.p.,
HUTOTOBBIN TECT

VK-2.1,
VK-2.2,
VK-2.3,
IK-3.1

HUroro no pazneny

52,35

3. Konrpoins

3.1 TIpuem 3auera

Nzydenue
JIUTEPaTypsbl,
TEOPETHYECKOro
Mmarepuana,
BCEBO3MOKHBIX
UHTEPHET
HCTOYHHUKOB,
BOIIPOCOB K
9K3aMeHy

Brinonnenue Bcex
KOHTPOJIBHBIX
MEpONPUSTUI

VK-2.1,
VK-2.2,
VK-2.3,
IK-3.1

HUroro no pazneny

HUroro 3a cemectp

104,7

OK3aMCH

Wroro o pucuuminge

104,7

OK3aMCH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

1. TpamunmonHsle 00pa3oBaTEeNbHBIE TEXHOJIOIMH OPUEHTHUPYIOTCS Ha OPTraHU3aLHUI0
00pa30oBaTeNbHOTO  MpoIecca, MPEANOJIATAONIYI0 MPSIMYK TPAHCISIUIO 3HAHUM  OT
IIpenoaBaTelis K CTyIEHTY

@®opMbl y4eOHBIX 3aHATHH C UCIIOJIB30BAHUEM TPAJUIIMOHHBIX TEXHOJIOT Uil

NudopmanronHas nexus

CemuHap

[IpakTueckoe 3aHsTHE, MOCBALICHHOE OCBOCHUIO KOHKPETHBIX YMEHHMHM M HABBIKOB IO
MPEI0KEHHOMY AT OPUTMY.

2. TexHnosioruu mpoOIEMHOTO O0yYCHHUS.

®opMbl y4eOHBIX 3aHATUH C UCIIOJIH30BAaHUEM TEXHOJIOTUN MPOOIEMHOT0 O0yUEeHHUS:

[Tpob6nemHuast nexuus

Jlexus «BaBoeM» (OMHApHAs JEKLUs)

[IpakTrueckoe 3aHsaTHE B POpPME MPAKTUKYMA .

[IpakTuueckoe 3aHATHE Ha OCHOBE Keiic-metona. Keichl OazupyroTcs Ha peabHOM
(hakTHYECKOM MaTepuase WIH K€ MPUOIMKEHBI K pealIbHON CUTYaIUH.

3. UrpoBble TEXHOJOTHH — OpTaHU3aIis 00pa30BaTeIbHOTO MpoIlecca, OCHOBaHHAS Ha
PEKOHCTPYKIIMU MOJIeJel MOBEACHUS B paMKaXx MPe/UI0KEHHBIX CLICHAPHBIX YCIOBUH.

®opMbl yueOHBIX 3aHATHI C UCIOJIB30BAHUEM UTPOBBIX TEXHOJIOTH:

VYyebnas urpa.

[enosas urpa.

Ponesas urpa .

4. TeXHOJOTHH TPOCKTHOTO OOYICHHS.

OCHOBHBIE THIIBI IPOEKTOB:

HccnenoBaTenbCKuii MPOEKT

TBOpYECKUI MPOEKT.

NHpopManimoHHBII TPOEKT.

5. HTepakTUBHBIE TEXHOJOTUU — OpraHu3alus 00pa30BaTEIbHOIO IMpoliecca, KoTopas
MPEANOJIaracT akTUBHOE U HEJIMHEMHOE B3aUMO/IEUCTBUE BCEX YHACTHUKOB, JOCTUKEHHE HA 3TON
OCHOBE JIMYHOCTHO- 3HAUYMMOTO JJisi HUX oOpaszoBarenbHOro pesynprata. Hapsgy co
CHEUMAJTU3UPOBAHHBIMU  TEXHOJOTHSAMHM  Takoro poja  OPUHUUMI  MHTEPAKTUBHOCTH
MPOCIEKUBACTCA B OOJBIIMHCTBE  COBPEMEHHBIX  00pa3oBaTelbHBIX  TEXHOJOTHUH.
HHTepakTUBHOCTD MOpa3yMeBaeT CyObeKT-CyObEKTHbIE OTHOIICHUS B X0Jie 00pa30BaTEIbHOTO
mpolecca H, Kak ciejacTsue, GopMupoBaHUE camMopa3BHUBarolIeiics HHPOPMAIIHOHHO-PECYPCHON
Cpelpbl.

@opMbl yU4EOHBIX 3aHITHIM C MCIOJIB30BAHUEM CHEIHATU3UPOBAHHBIX WHTEPAKTHBHBIX
TEXHOJIOTUH:

Jlexiust «<0OpaTHOM CBSI3W» — IEKUUSA—TTPOBOKALIUS

CemuHap-aucKyccus

6. apopManimoHHO-KOMMYHHUKAITMOHHBIE 00pa30BaTEIbHbIC TEXHOJIOTUH !

Jlexuusi-Bu3yanu3auus — H3JI0KEHUE COJCPKAHMS CONPOBOXKAAECTCS Mpe3eHTauuen
(nemMoHcTpalmei yaeOHbIX MaTepHajIoB, NPEACTAaBICHHBIX B pa3IMYHbIX 3HAKOBBIX CHCTEMAaX, B
T.4. WJUTIOCTPATUBHBIX, IPaUUECKUX, ayAHO- U BUAEOMATEPHAIIOB).

[IpakTryeckoe 3ansaTue B popMe npe3eHTaluu.

Yar-3auATHs.

Be6-3ansTusi.

Tenexondepenuun.

6 YueOHO-MeTOAMYeCKOe 00eciedeHre CAaMOCTOSITeIbHOI padoThl 00yUYaroIIuXCst
[IpencraBneno B npunoxxenuu 1.



7 OueHoYHbIE CPEACTBA IVISl IPOBEACHUS IPOMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOIMYecKOe H HH(OPMANIMOHHOE 00ecTiedeHre TUCIIUTITTHHBI (MOTYJIs1)

a) OcHoBHasi TUTEpaTypa:

1. Tlerpenko, B.M. 3amuTa nepcoHanbHbIX AAHHBIX B MH(OPMALMOHHBIX CHUCTEMAX:
na-6o-paropubiii : npaktukym / I[lerpenko B.U., coct., Manapuna 1U.B., coct. — CraBporiois :
CeBe-po-KaBkasckuii  ¢enepanbublii  yauepcuter, 2018, — 118 c¢. — URL:
https://book.ru/book/930759 . — TekcT : 311eKTPOHHBIIA.

2. Cxpunnuk, J[.A. OGecrieyernne 6€30MacHOCTH MEPCOHATBHBIX JAHHBIX | KypC JIEK-IIHIA
| Ckpunauk JI.A. — MockBa : MWuaryur HOY, 2016. — 122 c¢. — URL:
https://book.ru/book/917798 . — TekcT : 311eKTPOHHBIIA.

3.Kopuees, U. K. JlokymeHTHpOBaHKE yIpaBIeHUECKOU AesTenbHOCTH + TecThl B ObC :
yueOHUK U paktukyM juist By30B / 1. K. Kopnees, A. B. [Tiienko, B. A. Mamrypries. — 2-¢ u3j.,
nepepad. u gor. — Mocksa : U3narenscto FOpaiit, 2020. — 384 ¢. — (Bricmiee oOpa3o-BaHue).
— ISBN 978-5-534-04533-8. — Texkct : anexrponnsiii // OBC IOpaiit [caiit]. — URL:
https://www.biblio-online.ru/bcode/450470

4.0Opranu3alliOHHOE U TpaBoBoe obecriedeHre WHGOPMALMOHHONW O€30MacHOCTH !
yueOHUK U npakTukyMm st By30B / T. A. Tlonskosa, A. A. Ctpensiios, C. I'. UybykoBa, B. A.
Huecos ; mox penakmueit T. A. TlonsikoBoii, A. A. CtpenbnoBa. — Mocksa : M3marenscTBo
IOpaiit, 2020. — 325 c. — (Bricmee obopazoBanme). — ISBN 978-5-534-03600-8. — Tekcr
anextpouusiit // OBC IOpaiir [caiit]. — URL: http://www.biblio-online.ru/bcode/450371 (xara
obparenwus: 25.04.2021).

5.Kynses, H. H. KonduaennumanpHoe 1eI0TPOU3BOICTBO U 3aIIUIICHHBIN JIEKTPOHHBIN
JTOKYMEHTO0000poT [Dekrponnslii pecype] : yueonuk / H. H. Kynsies, A. C. [Iémymkun, A. T
®abpuunoB; nmox oo6m. pexn. H. H. KynseBa. - Mocksa : Jloroc, 2011. - 452 c. - (HoBas
yHUBepcuTeTckas omommorteka). - ISBN 978-5-98704-541-1. - Tekct : anektponnbiid. - URL:
https://znanium.com/catalog/product/468998 (nara oopamienus: 25.04.2021). — Pexxum goctyma:
IO MOJIMHUCKE.

6.Kabamos, C. 0. Opranuzamms oO0IIEr0 W CIENHUATBLHOTO JEIONPOM3BOJCTBA B
opra-Hax MECTHOTO camoyrmpasienus . yued. mocobue / C.}O. Kabamos. — M. : UHOPA-M,
2019. — 421 c. — (Cpennee npodeccruonaibHoe obpazoBanue). - ISBN 978-5-16-014860-1. -
Tekcr : anexrponnsiii. - URL: https://znanium.com/catalog/product/1008708 (nata oGparieHus:
25.04.2021). — Pexxum A0CTyIA: 110 MOIIMUCKE.

0) JlonmoJiHUTEIbHAS JINTEPATYpA:

1.CepreeB, A. I'. YmpaBneHue kauecTBOM oOpa3oBaHHs. [IOKYMEHTUPOBAaHHE CHUCTEM
MEHE/PKMEHTa KayecTBa : yueOHoe nocobue ajst By30B / A. I'. CepreeB. — 2-¢ U3/1., UCIP. U JIOII.
— Mocksa : M3parensctBo FOpaiit, 2020. — 158 c¢. — (Beicuiee o6pazoBanue). — ISBN
978-5-534-12322-7. — Tekcr : oanekrpounsii // DOBC Hpaiir [caiit]. — URL:
https://www.biblio-online.ru/bcode/447325

2.Kun, DO. Hwuuero nuynoro: Kak couuanbHble CETH, MOWCKOBBIE CHCTEMBI U
CIIEICITYXK-0bI UCIOJIB3YIOT HalllM TiepcoHabHbie nanubie / Kun D. - Mocksa :Anbnuna [1a6i.,
2016. - 224 c.: ISBN 978-5-9614-5128-3. - Tekct : onekrponHslii. - URL:
https://znanium.com/catalog/product/915406 (nata o6pamienus: 23.04.2021). — Pexxum nocTyma:
10 TIOJITHCKE.

3.Kabamos, C. 0. AHTHKOpPYNIIMOHHAS SKCIIEPTH3a HOPMATUBHBIX MPABOBBIX aKTOB U
MPOEKTOB HOPMATHUBHBIX TPABOBBIX AKTOB: OPraHU3aIlMsl W BOMPOCH JOKYMEHTHPOBAHHS !
ydeOHoe nocobue / C. 10. Kabamos, 0. C. Kabamos. - Mocksa : UHOPA-M, 2021. - 240 c. -
(Beicmiee o6pazoBanue: Cnenuanutet). - ISBN 978-5-16-016538-7. - Tekcr :



anexktponusii. - URL: https://znanium.com/catalog/product/1178158 (mata oOpateHus:
25.04.2021). — Pexxum A0CTyMA: 110 MOAMUCKE.

B) MeroauyecKkue yKasaHus:

CamocTosTesnbHas paboTa CTYJICHTOB By3a : npakTukyM / cocrasurenu: T. I'. Heperuna,
H. P. Ypazaesa, E. M. PazymoBa, T. ®. OpexoBa ; MarHutoropckuii roc. TEXHU4E€CKUI YH-T UM.
I'. . Hocoga. - Maraurtoropck : MI'TY um. I'. . Hocosa, 2019. - 1 CD-ROM. - 3arm. ¢ tuTyn.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&

r) [Iporpammuoe o6ecieuenne u UHTepHeT-pecypesl:

https://book.ru/book/917798  Cxpunuuk, J[.A. OOecrneuenue  0€30MACHOCTH
MePCOHANIBHBIX JaHHBIX : Kypc sekiuii / Ckpunuuk [I.A. — Mocksa : Uaryutr HOY, 2016. — 122
c.— URL.: https://book.ru/book/917798 . — TeKcT : 3eKTPOHHBIH.

https://e.lanbook.com/book/82255 TIpaBoBoe perymupoBanue HH(POPMAITHOHHBIX
OTHOIIIEHUH B 00JIACTH TOCYNap-CTBEHHOW W KOMMEPYECKOW TalHBI, MEPCOHAIBHBIX JAHHBIX !
yuebHoe mocooue / O.B. AxpameeBa, U.®. Jlemroxuna, O.B. XXnanosa, H.B. Mupomaudenko. —
CraBpomoib : CT['AY, 2015. — 59 ¢. — Tekcrt : anektpoHHbIi // DneKTpoHHO-OMOIHOTeYHAS
cucrema «Jlaupy : [caiir]. — URL.: https://e.lanbook.com/book/82255

https://book.ru/book/928826 TIlerpenko, B.M. 3amura mnepcoHaIbHBIX JaHHBIX B
nHGOPMAIMOHHBIX cHUCTeMax . ydeb-Hoe mocobme / Iletpenko B.M. — CraBpomonp
CeBepo-KaBkasckuit  denepanbupiii  yauBepcurer, 2016, — 201 c¢. — URL:
https://book.ru/book/928826

https://www.biblio-online.ru/bcode/450470 Kopuees, WM. K. JlokyMeHTHpOBaHHE
yIpaBlIeHYeCKO# naesTenpbHocTH + Tecthl B OBC | yueOHMK M mpaktukym it By3oB / . K.

KopueeB, A. B. Ilmenko, B. A. MamypueB. — 2-¢ u3n., nepepad. u morn. — Mocksa
NznarensctBo HOpaiit, 2020. — 384 c¢. — (Bricmiee o6pa3oBanue). — ISBN 978-5-534-04533-8.
— Tekcr : SIIEKTPOHHBIN Il 3BC IOpaiit [caiiT]. — URL:

https://www.biblio-online.ru/bcode/450470

https://www.biblio-online.ru/bcode/447325 Ceprees, A. I'. VmpaBieHue KayecTBOM
oOpazoBanus. JJOKyMEHTHPOBAHHE CUCTEM MEHE/DKMEHTA Ka4ecTBa : y4eOHOe 0CcoOHe Ui By30B
| A.T. CepreeB. — 2-¢ u3n., uchp. u gom. — Mocksa : U3garensctBo FOpaiit, 2020. — 158 ¢. —
(Boicuiee o6pazoBanue). — ISBN 978-5-534-12322-7. — Tekcr : anexkrponusiii // DBC KOpaiit
[caiir]. — URL.: https://www.biblio-online.ru/bcode/447325

IIporpammHoe o0ecnieyenne

Haunmenosanue 10 Ne norosopa CpoK JIeHCTBYSI JIULICH3UU
MS Windows 7
Professional(mst J-1227-18 0T 08.10.2018 11.10.2021
KJIAaCCOB)
MS Windows 7
Professional (s J-757-17 ot 27.06.2017 27.07.2018
KJIaCCOB)
MS Office 2007 Ne 135 ot 17.09.2007 GeccpouHo
Professional
7Zip cB00OHO pacnpocTpansemoe [10 06eccpoyHO




HNuTepHeT-pecypcebl:

1) HaumonanbHas WH()OPMAIIMOHHO-aHAJIMTUYECKAass cUcTeMa — PoOCCHICKUII WHIEKC
nayunoro murtupoBanust (PMUHIL) URL: https://elibrary.ru/project_risc.asp

2) DnekTpoHHas 0a3a mepuoanuveckux u3nanuii East View Information Services, OOO
«MBUC»  https://dlib.eastview.com/

3) INouckoBas cucTema Axanemust Google (Google Scholar) URL:
https://scholar.google.ru/

4) NndopmanmonHasi cucrema - EnuHOE OKHO JOCTyna K WH(QOPMAIIMOHHBIM pecypcam

URL: http://window.edu.ru/

5) Poccuiickas l'ocynapcTBennas oubnmmoTeka. Karanoru
https://www.rsl.ru/ru/4readers/catalogues/

6) DneKTpOHHbIE pecypehl

OnOJIIMOTEKHN MITY UM. T'.1. Hocosa

http://magtu.ru:8085/marcweb2/Default.asp
7) Yuuepcuretckas napopmarrionras cucrema POCCHUS https://uisrussia.msu.ru
8) MexayHapoaHasi HayKOMeTpudeckas pedeparuBHAs M IMMOJHOTEKCTOBas 0a3a JaHHBIX

HayuyHbIX u3gaHuil « Web of science»

http://webofscience.com

9) MexaynapoaHas pedepaTHBHAS M IMOJHOTEKCTOBAs CIpaBOYHas 0a3a JaHHBIX HayYHBIX
u3ganuii «Scopusy» http://scopus.com

10) Mexaynaponnas  0asa

http://link.springer.com/

MOJTHOTEKCTOBBIX  YKYPHAJIOB Springer  Journals

11) MexnayHapoaHas 0a3a COPaBOYHBIX HW3JaHUI 1O BCEM OTPACisAM  3HAHUI
SpringerReference http://www.springer.com/references

9 MaTepuanbHo-TeXHUUYecKoe obecneyeHne gucuunanHbl (moayns)

MaTepI/IaJILHO-TeXHI/I‘-ICCKOC obecricucHUE JUCIHHUITIIIMHBI BKIIFOYACT:

YueOHbIC ayTUTOPHH TSI POBEICHUS
NVCTAaHIMOHHBIX 3aHATHH
JIEKIIHOHHOI'O THUIIA

Ctos1 KOMITBIOTEPHBIN, CTOJI MUCHMEHHBIHN, CTYII O(HUCHBIH,
IoKyMeHT-Kamepa Epson, nctounuk GecriepeOoiHOT0 MHTaHUS
POWERCOMIMD-1500AP , xamepa BBICOKOT'O Pa3pelicHHUs,
KOMIIBIOTEP TIEPCOHATBHBIA (TUTIO), TIPOEKTOP
ViewSonicPJD7526W, criukepdon Hacronpubiii Calisto-620
Plantronics, Be6-kamepa LogiteachC920, cucrema akycTiueckas
HACTOJIbHAS, CTepeorapHUTypa (MUKPOGOH ¢
IIyMOITO/IaBJICHHEM ), SKpaHHacTeHHBIHDIigis Optimal-C MW
DSOC-11032*2

Y4eOHbIe ayqUTOPUH IJIS1 TPOBENCHUS
MPaKTUIECKUX 3aHATUHN, TPYIIIOBBIX U
WHIUBUIYATbHBIX KOHCYIBTAIHH,
TEKYIIEro KOHTPOJIS
MIPOMEKYTOYHOH aTTeCTAIHH

Cron KOMITBIOTEPHBIH, CTOJI TUCHMEHHBIN, CTYM OQHUCHBIH,
JIoKyMeHT-Kamepa Epson, uctounuk GecriepeOoitHOro MUTaHUs
POWERCOMIMD-1500AP , xamepa BBICOKOT'O Pa3pelIeHHs,
KOMITHIOTEP TIEPCOHANBHBIN (TUTIO), TIPOEKTOP
ViewSonicPJD7526W, crimkepdon wactonbhblid Calisto-620
Plantronics, Be6-kamepa LogiteachC920, cucrema akycTHueckas
HACTOJIbHAsI, CTEPEOrapHUTYpa (MUKPOGOH C
IIyMOITO/IaBJICHHEM ), SKpaHHacTeHHBIHDIigis Optimal-C MW
DSOC-11032*2

TTomerenust i caMOCTOATEIbHOM
paboThl 00yYAIOIIUXCS

IMepconanbHbie KommblOTepsl ¢ makeroM MS Office, Beixogom
B VIHTEpHET U ¢ TOCTYIIOM B 3JIEKTPOHHYIO
MHPOPMaIIIOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA

TTomerieHue st XpaHEHUS U
MPOPHIAKTHUECKOTO O0CTYKUBAHUS
y4eOHOro 000PYI0BaHUS

Cremnaxu I XpaHCHUSA y‘le6H0-HaI‘J’Iﬂ,Z[HBIX ITOCOOH 1
y‘le6HO'MeTOZ[I/I‘{€CKOﬁ AOKYMCHTAIlUH.




YueOHO-MeTOAUYECKOe O0ecmeuyeHre CaMOCTOATEJIbHON PpPadoThI
00yJYaIOIIXCH
Tect k pasneay Nel

Bonpoc 1
[Tponomxute onpenenenne: HHHOPMAIMOHHBIE PECYPCHI — ITO ...
Bribepure ouH OTBET:

a. OTZIeIbHBIC IOKYMEHTBI M OTACIIbHBIE MACCUBHI JIOKYMEHTOB, IOKYMEHTBI U MaCCHUBBI
JOKYMEHTOB B MH(OPMAIIMOHHBIX cHcTeMax (OnOmmoTekax, apxuBax, GpoHmax, OaHKaxX JaHHBIX,
JOPYrux UHPOPMAIIMOHHBIX CUCTEMAX )

b. mporteccsl  cozmanust, cOopa, OOpaOOTKH, HAKOIUICHWS, XPaHEHHUs, ITOMCKa,
pacnpocTpaHeHus ¥ noTpedieHus nHpopMaluu

C. 3HaHMSI, MOJTOTOBJICHHBbIE JIOABMH i1 3(PPEKTUBHOTO MOJYyYEHUS Kakoil-nubo
uHpopmanuu

d. cCoBOKyMHOCTh 3a)MKCHPOBAHHOW MHMDOPMALIUH, MTPEAHA3HAUCHHAS [Tl XPAHCHHS U
UCIOJb30BAHUS U paccMaTpuBaeMasi Kak eJMHOE LIeI0e
Bompoc 2
[Iponomxute onpenenenre: HHGOPMALMOHHBIN MPOIYKT — 3TO ...
Br16epute 0/1uH OTBET:

a. TOKYMEHTUpOBaHHasi HH(pOpMANHs, TOArOTOBJICHHAS B COOTBETCTBHU C
MOTPEOHOCTSAMH TIOJIb30BaTeNICH M MpeaHa3HAuYCHHAs WM TpUMEHseMast Ul YIOBICTBOPCHUS
MOTPeOHOCTEHN TI0JIB30BATENCH

b. undopmarmontsie MaccuBsl ((aiiibl), XpaHANIMECSs HAa MAIIUHHBIX HOCHTEIIAX,
UMEIOIINE PA3IMYHYIO CTETIEHb OPTaHU3aIMH U TTOIJIe)KAIINe aBTOMAaTH3MPOBAHHOM 00padoTKe

C. UHQOPMAIIMOHHBIE CHUCTEMBI, CETH M CETU CBS3H, IMpEJAHA3HAYCHHBIC WIH
MIpUMEHsIeMbIe JJIs1 YOBIETBOPEHUS MOTPEOHOCTEH MOJIb30BaTeNel

d. moKyMeHTHpOBaHHass MH(MOPMAIUS, MPeIHA3HAYCHHAs Ui OTPAHUYCHHOTO Kpyra
JIHI
Bomnpoc 3
WubopmaliioHHbIE PECYpPCHI SBISIOTCS:
BriOepure o1MH OTBET:

d. CBA3YHOIIHUM 3BCHOM MCKAY PIH(l)OpMaI_II/IOHHLIMI/I MMpOAYKTaMHU u
I/IH(bOpMaI_II/IOHHBIMI/I yciayramu

b. pe3ynbraTom nepepaboTKH HHPOPMAIIMOHHBIX MPOIYKTOB
C. 6azoit ans co3aanust UHGOPMAIIMOHHBIX MPOTYKTOB

d. uHQOPMAIMOHHBIMK MPOAYKTaMH W HMH(DOPMAIMOHHBIE PECYpChl HHUKAK He
B3aMMOCBSI3aHbI
Bompoc 4
Kro siBrsieTcst BasienbiieM HHPOPMAIMOHHBIX PECYPCOB M MH(POPMAIIMOHHBIX TPOIYKTOB:
BriOepute o1MH OTBET:

a. CY6’BCKT, peaﬂmy}omnﬁ MOJIHOMOYHA TM0JIb30BAHUA, YKAa3aHHBIMU 00bEKTaMH B
O6’LCMC, yCTaHaBJIMBACMOM COOCTBEHHUKOM

b. CYG’BCKT, peanmylomﬂﬁ MOJIHOMOYHA TI0JIb30BaHUS, YKA3aHHBIMH 00bEKTaMH B
O6’LCMC, YCTaHaBJIMBACMOM 3aKOHOM



C. CyOBeKT, peau3yIONi MOJTHOMOYHUS BJIAJICHUS, TOJIB30BAHUS U PACHOPSIKCHHUS
yKa3aHHBIMH 00BbEKTaMH B 00beMe, YCTAaHABIMBAEMOM COOCTBEHHUKOM

d. cyObeKT, pealu3yrouiuii MOJHOMOYHUS BIIAJACHUS, IOJb30BAHHS, PACIOPHKCHUS
yKa3aHHBIMH 00BEKTaMH B 00bEMe, YCTaHABIMBAEMOM 3aKOHOM
Bomnpoc 5
C xakoil IeJbI0 YCTaHABIMBACTCS MPABOBOI PEKUM HH(POPMAITIOHHBIX PECYPCOB:
Bribepure o1H OTBET:

a. YTOOBI JaThb BO3MOXHOCTH BIJIAJENbIy HWH(OPMAIMOHHBIX PECYpPCOB TOIydYaTh
OIIPENIETICHHYIO BBITOy OT UX UCIIOJIb30BAHMS

b. 4TOOBI 1aTh BO3MOKHOCTD BJIACIIbILy HHPOPMAIIMOHHBIX PECYPCOB MPEIOCTABIIATH
WX B TI0JIb30BAaHUE JPYTUM JIUIIaM, ITPOJIaBaTh, 1apUTh, MEHSTh
PN
C.4ToOBl  JaTh BO3MOKHOCTh COOCTBEHHHMKY HWH(DOPMAIMOHHBIX PECYpCOB

pacrnopsiKaTbCsi UMU [0 CBOEMY YCMOTPEHHIO

d. 4TOOBI 1aTh BO3MOKHOCTh COOCTBEHHHUKY WH(OPMAIIMOHHBIX PECYPCOB PACIIMPHUTH
[IpaBa Ha UX UCIOJIb30BAHUE, 3aKPEIIEHHbIE 3aKOHOJATEIBHO

Tect k pazgeny Ne2

Bompoc 1

Kakumu Bugamu uHQOPMAalMOHHBIX pECypcoB oOecnedynBaeTcs BHYTPHUIKOHOMHUYECKAs
TEATENbHOCTD MPEATIPUSATHSL:

BriGepure o11H MITH HECKOJBKO OTBETOB:

a. rocyJapCTBEHHBIMU HH(DOPMAITHOHHBIMHU peCypcaMu
b. rmo6ansHBIMU HHOOPMAIIMOHHBIMH PECYPCaAMK
C. MUPOBBIMU MH(QOPMAIIMOHHBIMU PECYypCaMu

d. pernoHaIbHBIMH HHPOPMAIIMOHHBIMHU PECypCaMu
Bomnpoc 2
K kakoMy BUIYy peCypcoOB OTHOCSATCSI HAIIMOHATIbHBIE HH(OPMAIIMOHHBIE PECYPCHI:
Bribepure oiH OTBET:

a. K MUPOBBIM HH(OPMALIMOHHBIM pecypcamM
b. k rocyaapcTBeHHBIM HH(POPMAIIMOHHBIM pecypcam
C. K peTHOHaJIbHBIM UH(OPMAIIMOHHBIM pecypcam

d. x ro6anbHBIM HH(OPMAITHOHHBIM PeCypcam
Bomnpoc 3
K pernonanbHbIM HHPOPMAITMOHHBIM PECYPCAM OTHOCSTCS:
Bri6epuTe 0JIMH MM HECKOJILKO OTBETOB:

a. rnobanbHble HH(OPMAIMOHHBIE PECYPCHI

b. nadopmarronnsie pecypcsl cyobektoB Poccuiickoit deneparun
C. HallMOHAJIbHbIE HH(POPMALIMOHHBIE PECYPChI

d. penepanpHbIe HHPOPMAITMOHHBIE PECYPCHI

€. MyHULMTIAJIbHBIE HHPOPMALIMOHHBIE PECYPChI

f. ropockue nHPpOPMAIIMOHHBIE PECYPCHI

a1 1 1 O 1 7

g. KopIriopaTHBHbIE HH(OPMAIIMOHHBIE PECYPCHI



Bomnpoc 4
K koprniopatuBHBIM HH)OPMAITMOHHBIM pecypcaM MPEANpUSTHs (OpraHUu3aIiK) OTHOCSATCS:
Bribepure ouH OTBET:

o

d. BCs COBOKYITHOCTbH C06CTBCHHBIX, HpI/IO6peTaeMLIX U IIOCTaBJIAICMbIX U3BHEC JAaHHBIX,
Sad)HKCHpOBaHHI)IX KakK Ha 6YMa)KHI>IX, TaK U 3JICKTPOHHBIX HOCHUTCIIAX

b. Bcs COBOKYITHOCTh COOCTBEHHBIX MH(DOPMALMOHHBIX PECYPCOB, 3a(hpUKCHPOBAHHBIX
Kak Ha OyMa)XHBIX, TaK M AJEKTPOHHBIX HOCUTEIIAX

C. BCS COBOKYITHOCTh MPHOOPETAEMBIX W TOCTABISIEMBIX W3BHE WH(POPMAITMOHHBIX
pecypcoB, 3aMKCUPOBAHHBIX KaK Ha OyMa)KHBIX, TAK U AJIEKTPOHHBIX HOCUTEIISX

d. BCSI COBOKYITHOCTh COOCTBEHHBIX, TPUOOPETAEMBIX M MOCTABIISCMbIX U3BHE JIAHHBIX,
3a(MKCUPOBAHHBIX Ha 3JIEKTPOHHBIX HOCUTENSIX
Bomnpoc 5
B kaxom rony nossuics Matepuer?
Br16epute 0/1uH OTBET:

© a 81957 roxy

b. 8 1971 roay

.

C. B 1969 rony

d. B 1992 roxy

Bormpoc 6

Iloka HET OTBETa

B xakoM roay mosiBUiIach 3JIEKTPOHHASI TIOYTA!
BriGepute ouH OTBET:

{

.

a. B 1969 rony
b. 8 1992 roay

.

C. B 1957 rony

d. B 1971 rony

Bomnpoc 7

UTto B mepeBo/ie Ha pYCCKUU 3bIK 03HayaeT abOpeBuarypa URL:
Bri6epute o/1uH OTBET:

.

a. YHU(UIIMPOBAHHBIN aJipec MOJIb30BaTENs]
b. NubopMaImOHHbIH JTOKAIBHBIN TPOTYKT

C. ludopmaimoHHbIH JOKaIBHBIA pecype
C o
d. YHuduuupoBaHHsIil yKa3ateib pecypca
Bomnpoc 8
UYro B nepeBoie Ha pyCCKUil sI3bIK 03HavaeT abopeBuarypa DNS:

Bribepure o1MH OTBET:
a. cucTeMa JOMEHHBIX UMEH
b. nomaruHss HalMOHAJIBHASL CETh

C. cucTeMa JOMEHHBIX ceTel

I
d. IpOTOKOJI TOMEHHBIX aPECcOB

Bomnpoc 9

Camoii momynsipHOM oOTe4YecTBEHHON HH(OPMAIIMOHHO-TIOUCKOBOM cuctemoil Internet

ABJIACTCA:



Bribepure ouH OTBET:

“a Google

b. Aport

.

.
C. SIndex

d. Rambler

Bompoc 10

Haubonee moinHOM 3apyOekHON MHPOPMAITMOHHO-TIOMCKOBOM crcTeMoii Internet siBisieTcs:
Bribepure ouH OTBET:

{

.

a. Aport

b. Google
C. SIndex

d. Rambler

Bompoc 11

Kaxo¥ 3HaK ncnoJib3yercs 1Jis yCeueHus CII0Ba C LEJIbI0 paclinpeHns 3ampoca B IHTepHere
JI0 BCEX CJIOB, COJAEP KAIINUX BBEICHHYIO YaCTh:

Bri6epute 0/1uH OTBET:

.

a. «#»

b. «?»

c. «I»

( d. «*»

Bomnpoc 12

Kaxoii 3HaK HCTIONB3YETCS IPH MMOMCKE KOHKPETHOU (popMbl crioBa B MIHTEpHETE, MCKITIOUas
JIpYTrHUe CIOBO(GOPMBI:
Bri6epute o/1uH OTBET:

a. «#»
b. «?»

c. «I»

d. «*»

IIpakTnyeckas padora 1
3ajaHue:

1.CocTaBuUTh nepeueHb KaJpOBBIX JOKYMEHTOB, KOTOPbIE BXOJSAT B COOTBETCTBYIOUIYIO
IpyIny JOKYMEHTOB COTJIaCHO BapuaHTy (nepBoit Oykse hamunun).

2. IlpoananusupoBath TpynoBoi komekc Poccuiickoit denepanuu Ha ONpeaMeT HAIMYUS
HEOOXOIUMBIX KaJpOBBIX JOKYMEHTOB B OpraHH3allMl B COOTBETCTBHU C BapuUaHTOM (TIEpBOM
OykBoii pamumin). [lo pesynpraTam ananuza opOpMUThH B MICHbMEHHOM BHUE TAOIHUILY:

HanmenoBaHue HOMep n Ha3BaHI/IeK[2aTKOC COZACPIKAaHUC




KOHKPETHOTO KaJpOBOTOICTATbU Tpynosorojcrateu Tpynosoro Koaekcal
TOKyMEHTa Konekca PO PO
1 2 3
Bapuanm 1

— 17151 CTY/IEHTOB, YbH (paMUIIMU HAUMHAIOTCS ¢ OYKB A — M — opraHu3aliMOHHO-KaIpOBbIE U
OpraHU3alMOHHO-PACIOPSAIUTEIbHBIE IOKYMEHTHI;

Bapuanm 2

— 17 CTYJIEHTOB, 4bM (aMuiauu HauumHatorcs ¢ OykB H - — nokymeHTsl 1o
TPYIAOYCTPOMCTBY, YUETY U paboTe ¢ KaJpaMHu.

3. Be1Opath Tpu JIFOOBIX KaIpOBBIX JOKYMEHTA U3 3aJIaHus | U c/IeaTh 1Mo KaXJI0My U3 HUX
BBIOOPKY CTaTel M3 TEPUOTMUECKUX KYPHAIOB IO KaJIPOBOMY JAEJIOMPOU3BOICTBY 3a MOCICIHHIE
5 met(!).

MeTOZ[I/I‘{eCKI/Ie PEKOMCHAAWHU 1O BBINTOJTHCHUIO 3aJaHHW .

[IpakTryeckoe 3aaaHue BHINOIHsIETCS muckMeHHO B popmare Microsoft Office Word 2003,
C yKa3aHWEM BapHaHTa.

B nepBoM mnyHKTe 3amaHMs HEOOXOIUMO OMPEAETUTH IOJHBIM IepeueHb KaJApOBBIX
JOKYMEHTOB, KOTOpbI€ BKJIIOUEHBI B TPYMNy JIOKYMEHTOB, YKa3aHHYI0 B HOMEpE BapuaHTa B
COOTBETCTBUHU C MepBOii OyKkBOM pamMumum.

Bo BTOpoM mnyHKTe 3amaHuss HeoO0XoauMo OGOpPMHUTH TaONMIly, Ha OCHOBE aHalIHu3a
TpynoBoro konekca Poccuiickoit denepanuu 11t CBOEH Ipyniibl KaAPpOBBIX TOKYMEHTOB, YKa3aB
B TEpBOM KOJIOHKE, KaKWe W3 BBISBICHHBIX KaJPOBBIX JOKYMEHTOB CO3JaroTcs (BemyTcs,
opOpMIISIFOTCS, 3aMOJHSIOTCA) B OpraHu3aluu corjacHo TpymoBomy kojekcy Poccuiickoit
®denepanuu, HOATBEPAUB JaHHBIN (PaKT LIUTATOM COOTBETCTBYIOIICH CTAThU U3 KOJIeKca (KOJIOHKA
3) ¢ ykazaHreM HOMepa U Ha3BaHUS CTaThH (KOJOHKA 2).

HepequL KOHKPCTHBIX KaJAPOBbIX TOKYMCHTOB B Ta6n1/1ue JOJIDKCH OBITE HUCUCPIIBIBAOIIUM
1 COOTBCTCTBOBATH I'PYIIIC JOKYMCHTOB COI'JIACHO BAPUAHTY.

Ananusupyercs TMOCIeAHss AecTBytomas peaakius TpynoBoro kogekca Poccuiickoit
denepanuu.

Bo BTOpoM myHKTe 3ajaHus HEOOXOIMMO BHIOpATh TPH JIFOOBIX KaJIpOBBIX JTOKYMEHTA U3
TaONUIBI U CHENaTh MO KaKIOMY IOKYMEHTY BBIOOPKY cTaTeil M3 KypHAJOB IO KaJIpOBOMY
JeONPOU3BOACTBY (CM. JEKIMH) cTporo3a mociuennue S ner. [lo kaxaoMy KaapoBomy
JOKYMEHTY JTOJKHO OBITH 0(hOpMIIEHO HE MeHee ceMu Onbnuorpaduyeckix ONMCaHUN cTaTei He
MEHEE YeM U3 TPEeX Pa3auyHbIX MEPUOTUYECKUX KYPHATIOB.

bubnuorpaduueckoe omucaHue CTaTbU JOJDKHO OBITH O(OPMIIEHO B COOTBETCTBUU C
tpeboBanusmu ['OCT 7.1-2003 «bubnuorpaduyeckas 3anucs. bubnuorpaduyeckoe onucanue.
OOu1re TpeGoBaHuUs U MPaBUiIa COCTABICHUS.



IIpakTnueckas padora 2

3aganue:

1. [Ipoananm3upoBarh  3aKOHOJATEIHHYIO 06azy  Poccumiickoit =~ denepanuu,
pEerJaMEeHTHPYIOILYI0  CO3/laHUE KOHKPETHBIX KaJpOBBIX JIOKYMEHTOB OpraHu3alud B
COOTBETCTBUH C BapuaHTOM (TiepBoit OykBoil pammnun). [To pesynpraram anammza oOpMHUTH B
MMUCbMEHHOM BHJI€ TaOIHILY:

HaumeHoBaHHME ~ KOHKPETHOTO  KaJpOBOTO[3aKOHOATENbHAS Oaza PO,
TOKyMEHTa perIaMeHTHPYIoIIast CO3/IaHue TaHHOTO
ITOKyMEHTA
1 2
Bapuanm 1

— 715l CTY/IEHTOB, YbHM (DaMUIIMN HAUMHAIOTCS € OYKB A — M — opraHu3aliiOHHO-KaIpOBbIE U
OpraHU3aI[MOHHO-PACTIOPSAIUTENbHBIE JOKYMEHTHI;

Bapuanm 2

— 17 CTYyIEHTOB, 4bM (aMuianu HauuHaoTea ¢ OykB H— S — nokymeHTsl 1O
TPYIAOYCTPOMCTBY, YUETYy U paboTe ¢ KaJpaMu.

2. CocTaBUTh MEPEUYCHD CIIEIHAIBHBIX JOKATBHBIX HOPMATHBHBIX aKTOB HEOOXOIUMBIX U
JOCTaTOYHBIX JUIS ACATEIBHOCTH KaJPOBOH CITY>KOBI YUPEIKICHUS B COOTBETCTBHU C BaPUAHTOM
(mepBoii OykBOW (haMUITHH ).

Bapuanm 1

— 17 CTYINCHTOB, 4bHM (aMmiuu HauuMHatoTcs ¢ OykB A —M — kajgpoBas ciyxOa
JOIIKOJIBHOTO YUPEXKACHNUS,

Bapuanm 2
— 715l CTYACHTOB, 4bH (pamMunuu HaunHatotcs ¢ OykB H — I — kagpoBas ciyx0a MIKOJIBI.

MeTtoanyeckue peKOMEeHIAIMN O BhITOIHEHUIO 3aIaHU:

[IpakTryeckoe 3a1aHue BHINOJIHAETCS MUCbMEHHO B (popmate Microsoft Office Word 2003,
C YKa3aHHEM BapHaHTa.

B mepBoM mnyHKTe 3amaHus HEOOXOOMMO, B TEPBYIO OUYEpelb, OIMPENEIUTh MEpeYeHb
KaJIpOBBIX JOKYMEHTOB B COOTBETCTBUU C BapHAHTOM (TIepBOi OYKBOM amuiinm). 3aTeM U3Y4UTh
3akoHOJaTtenpHyl0 0a3y Poccuiickoit denepaiuu, coaepKairyr0 HOPMBI TPYAOBOTO TpaBa U
HOPMBI OXpaHbl TPyJa U JTOKYMEHTHl METOAUYECKOTO XapaKTepa MO YIPABICHUYECKOMY TPYLy U
KaJpOBOMY AEJIONPOU3BOJICTBY, BKIFOYAIOLIYIO KoJAeKChl Poccuniickon denepanuu, OenepanbHbie
3akoHbI Pocculickoii @enepannu, Ykasel u pacnopsukenus [pesunenra Pocculickoit @enepanny,
[TocranoBnenus IIpaBurenscrBa Poccuiickonn dPenepanuu, TOCYIapCTBEHHBIE CTaHIAPTHI,



I'CAOY, mnpaBuna, WHCTPYKIHH, MEPEYHH, KIACCH(PHUKATOPHI TEXHUKO-DPKOHOMHYECKOU H
COLIMABbHOM MH(POPMALINH, CIIPABOYHUKH U JIP. ISl JAHHBIX KaPOBBIX TOKYMEHTOB.

ITo pesynbraram aHamu3a OQGOPMHUTH TaONMIly, YKa3aB 3aKOHOJATENbHYK 0a3y it
KOHKPETHOTO KaJIpOBOTO JAOKyMeHTa. To ecTh B MEpBOil KOJIOHKE TAaOJUIBI YKa3aTh KaIpOBBIN
JOKYMEHT B COOTBETCTBHH C BapHaHTOM (NepBOil OykBO#l (amuinu), BO BTOPOH KOJIOHKE
HOPMATHUBHBIM aKkT (WM aKThl), B KOTOPOM peYb HJIET O COo3MaHuu (O(POpPMIICHHH, BEICHHH,
3aII0JIHEHUH) ITaHHOTO KaJIpOBOT0 JIOKYMEHTA.

HepequL KOHKPCTHBIX KaAPOBBIX JOKYMCHTOB B Ta6JII/III€ JOJIKCH OBLITH HNCYCPIBIBAOIITUM.

AHaJ'H/I?:I/IPYIOTCf[ II0CJIEAHUE ZleﬁCTB YIOIHWE pCAaKIun 3aKOHOJaTCIIbHbBIX aKTOB
Poccuiickoit ®enepanuu.

Bo BTOpOoM myHKTE 3a7aHUS HEOOXOAMMO COCTABUThH MEPEUEHb TOJBKO TEX CHELMATIbHBIX
JIOKaJIbHBIX HOPMAaTHBHBIX aKTOB, KOTOpbIE€ HEOOXOJUMBI M JOCTAaTOYHBI JUISl AEATEIbHOCTU
KaJIpOBOM CIIy’KObl YKa3aHHOTO B BapHaHTE YUPEKJCHUSI.

,21.]'[?1 KaXXJ0ro J10KyMCEHTA yKa3aTb, ABJIACTCA JIM OH 00s3aTeNbHBIM WU HET.

Tect Kk pa3zaeny Ne3

Bompoc 1
Kakoli HOpMaTuBHBIA JTOKYMEHT COJEPKAT OCHOBHBIE IIPAaBHJA W  IPUHIMUIIBI
pEryaupoBaHusl TPYIOBBIX OTHOIIEHUH, NOPSIOK O(OPMIIEHUS KaJIpOBBIX MPOLEAYD,
IPEJOCTaBICHUSl TapaHTUH, KOMIIEHCALUMH pPa0OTHUKAM; MOPSJIOK IpueMa M YBOJIbHEHHUS
COTPYIHUKOB, OPraHM3alMi0 UX pabouyero BPEMEHM U BPEMEHH OT[bIXa, YCIOBHS BBIIIATHI
3apabOTHOM IIATHI:
BriGepute ouH OTBET:

a. ®enepanbublid 3ak0H OT 27 utoist 2006 1. Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX)»
b. TpynoBoii koaekc Poccuiickoii deaepannu

C. [locranosnenue IlpaButensctBa P® ot 16 anpens 2003 r. Ne 225 «O TpyaoBbIX
KHIDKKaX»

d. Koucrurymus Poccuiickoiit denepanuu
Bomnpoc 2
Kakoii HOpMaTHUBHBII JOKYMEHT MPUMEHSETCS Ha MPEANPUATHSAX B LEIIX 00ecredeHus
MPaBUIILHOTO TI0JI00pa, PACCTAHOBKHU M MCIOJBb30BaHUS KaJpOB; IPU3BAaH CO3/aTh JICHCTBEHHBIN
MEXaHHU3M pa3rpaHuyueHus (YHKIHMH, MOJTHOMOYMH U OTBETCTBEHHOCTH HA OCHOBE YETKOMH
periamMeHTaly TPYAOBOU AeITeIbHOCTH PaOOTHUKOB:
BriGepuTe o1MH OTBET:

a. Equnelii kBanugukanMoHHbIN cipaBOYHUK Npodeccuit

b. Obwmepoccuiickuii knaccudukarop npodeccuii pabounx, JOHKHOCTEH CIyKAIUX U
Tapu(HBIX pa3psioB

{
C. MexoTpacneBble  YKpYITHEHHbIE HOPMAaTHUBBI BpeMEeHM Ha paboThl 1O

KOMIUICKTOBAHUIO U YUCTY KaApPpOB

d. KBaympukanmoHHBIH CIIPaBOYHHUK JOJDKHOCTEH PYKOBOJUTENCH, CIICIHAIMCTOB U

APYTHX CITYKaIIUX
Bomnpoc 3



B kakoM HOpMAaTHBHOM JOKYMEHTE H3JIOKEHBI IpaBa M OOS3aHHOCTU OMNEPATOPOB H
MOJIb30BATENCH TOYTOBOWM CBSI3M, TIOPSIIOK aJPECOBAHHUS KOPPECIOHJCHIIMU, YKa3aHbI
JOITyCTHUMBIE pa3Mephl U BEC MHCEM U OaHIepoIIeH:

Bribepure o1MH OTBET:

a. ®enepanbHblil 3akoH 0T 17 uromnst 1999 r. Ne 176-D3 «O mo4ToBOM CBSI3U»
i o
b. [lpaBuia oka3aHuWst yCAyr TIOYTOBOW CBsI3M, YTBepXkjaeHbl IlocTaHOBIICHHEM
[IpaBurensctBa Poccuiickoit deneparuu ot 15 anpenst 2005 r. Ne 221

C. ®enepanbubiii 3akoH oT 07 uross 2003 r. Ne 126-D3 «O cBsizu»

d. IpaBuia okazaHusi yCIayr MOYTOBOM CBsI3H, yTBepiKaAeHbI [Iprkazom MuHucTepcTBa
CBSI3M U MaccoBbIX KOMMYyHHKanMil Poccuiickoit deneparuu ot 31 utons 2014 r. Ne 234
Bompoc 4
Kakne nepBuuHbIe ydeTHbIE TOKYMEHTHI yTBep:kaeHbl llocranoBiiennem I'ockomcrara
Poccun ot 05 suBaps 2004 r. Ne 1 «OO0 yTBepKJI€HUU YHUPHUIIMPOBAHHBIX (OPM MEPBUUHOMN
Y4ETHOW TOKYMEHTALMU 10 YYETY TPYJla U €ro OIUIAThD»:
Br16epuTe 0JIMH MM HECKOJIBKO OTBETOB:

-
a. 1Mo y4yery pabouero BpeMeHH U BpEMEHH OTAbIXa
-
b. mo ydery omnarhl Tpyaa U ICHEKHBIX PaCUeTOB
-

C. TI0 ydeTy pabouero BpeMEHH ¥ PacueToB ¢ IIEPCOHAIOM IO OIIaTe Tpyaa

d. o YUYC€Ty ACHCKHBIX pPAaCUY€TOB C HACCICHUEM IIPU OCYIICCTBIICHMU TOPIrOBBIX
ornepanuid ¢ MPUMEHEHUEM KOHTPOJIbHO-KAaCCOBON TEXHUKU

€. 10 y4eTy KaJpoB
Bomnpoc 5
Kaxkoit nnu xakue oomepoccuiickue KiacCu(pUKaToOpbl He UCTOJIb3YIOTCS MTPH 3aNI0JTHCHUH
CHelHaJIbHBIX MOJIEH ¢ KOJIaMU JINYHON KapTOYKU pabOTHHKA:
Bri6epuTe 0/1uH WM HECKOJIBKO OTBETOB:
-

r

a. O6mepoccuiickuii KimacCH(pUKATOP YIPABICHYCCKON JOKYMEHTAIIUN
b. O6epoccuiickuii KmaccupukaTop 3aHATHIA

. O6mepoccuiickuii knaccudurarop mpodeccuii pabounx, TOJDKHOCTEH CITy)Kalux 1
Tapu(HBIX pa3psIoB
r

r

d. O6mmepoccuiickuii Kiaccuukarop HHGOPMAIUK O HACETCHUH

e. OOmepoccuiickuii  kiaccupukaTop  CHeUMaIbHOCTEH  BBICHICH  Hay4HOUH
KBalupuKauu

o NN . .
f. O6epoccuiickuii KaacCuGpUKaTOp MPEANPHUIATHI U OpraHU3aIMi

g. Obuiepoccuiickuil Ki1accupUKaTop CrelruanbHOCTEH M0 0Opa30BaHUIO

o .
h. O0wmepoccuiickuii KaccupukaTop 0ObEKTOB aIMUHICTPATUBHO -TEPPUTOPUATIBHOTO

JACIICHUA

KonTposbnas paéora

3agaHue:

1. OtBetutsr Ha Bompoc: «Kak ocymectBiasercs yrpaBieHHe HH()OPMAIMOHHBIMU
pecypcamu KaJipoBOil CyXObl IPEITPUATH.



2. CoctaBuTh NepeveHb HH(POPMAIIMOHHBIX PECYPCOB KaapOBO# CIIy>KObI B cetn MHTEpHET
(mepeueHb CalTOB), HE MPEJCTABICHHBIX B JICKIMOHHOM MaTepHaje, B KOTOPBIX OTpa)KeHa
uHpopMmanus, HeoOXoauMasi B JACATEIbHOCTH KaJIPOBBIX CIY)KO OpraHU3aluii, Mo CJIeIyIOUIM
rpyImnam, B COOTBETCTBUU C BApPHAHTOM (TIepBOi OyKBO (haMmInm):

Bapuanm 1
(1751 CTYAEHTOB, YbM (PaMUINKM HaYUHAIOTCS ¢ OykB A — M)

1) KagpoBble cpencTBa MaccoBOM MH(POPMALMK — IPEACTABIEHBI Pa3IMUHbIE BUbI CPEJICTB
MaccoBOM MHGOpPMAIMHU KaJIpOBOTO XapaKTepa, YacTh U3 KOTOPBIX SIBISIFOTCSI HHTEPHET-BEPCUE
OpUIMAIBHBIX OyMa)KHBIX U3JaHUM, Apyrasi 4acTh MOSBISETCS U CYIIECTBYET HE3aBUCUMO OT HUX
Y UCKJIFOYHUTEIIBHO TOJIBKO B 3JIEKTPOHHOM BHJE.

2) BupryanpHble Ki1yObl U mpodeccuoHalbHbIE (OPYMBI — CO3/JaHbl TpynIamu
npodecCHOHANIOB B 00JacTH KaapoOBOTO JIETOTPOU3BOJICTBA, TAE€ BEAYTCS OOCYXKICHUS
Pa3MYHBIX BOIPOCOB, BO3HUKAIONIMX B CBS3HM NPHUMEHEHHEM 3aKOHOAATENbCTBA Poccuiickoit
denepariiy B IEJIOM U pa3pelieHueM KOHKPETHBIX KaJIpOBBIX CHTYaIliil B YaCTHOCTH.

3) IlepconanbHble CTpPAaHUIBI HW3BECTHBIX KAJAPOBUKOB (JEIONPOU3BOAUTENEH) —
MPE/ICTaBICHbl  IEPCOHAJbHBIE  CTPAHMIBI  W3BECTHBIX  POCCHICKUX  KaJpOBUKOB
(menompousBoAUTENEH), T/€ BBUIOKEHBI Ouorpaguueckue JAaHHble, MaTrepuanbl 00 Hux
Ipo(hecCUOHAIBHON AEATEIIBHOCTU M 001aCTH MX CIIeUaIN3alUH.

4) 3apyOexHbIe KaJIpOBBIE PECYPCHl — IMPHUBEICHBI MPUMEPHI 3apyOeKHBIX 0a3 ITaHHBIX
pa3HOro THIIA.

Bapuanm 2
(s cryneHToB, ybd (pamuiiuu HaunHaTCs ¢ OykB H — 5)

1) Temaruueckue caThl MO KaapOBOMY AEIOMPOU3BOACTBY — COAEpKAT MaTepHalbl IO
Pa3IMYHBIM KaJpPOBBIM BOIIPOCAM U MpoOIeMam.

2) BwupryanbHple Ki1yObl W TNpodecCHOHaNbHBIE (GOPYMBI — CO3JaHBbl TPYIIIAMH
npodeccHOHAIOB B O0JIACTH  KaJpOBOTO JICJIONPOM3BOJICTBA, TIE BEAyTCS OOCYXKICHUS
pa3IMYHBIX BOIPOCOB, BO3HUKAIONIMX B CBS3HM NPHUMEHEHUEM 3aKOHOJAATENbCTBA Poccuiickoit
denepanyu B IEJIOM U Pa3pelieHUeM KOHKPETHBIX KaJIPOBBIX CUTyallui B YaCTHOCTH.

3) Opranuzauud ¥ QUPMBI — TPEICTABICHbl CAWTHI, CO3JAHHBIC PA3TUYHBIMU
OOIIECTBEHHBIMU CTPYKTypaMU U OpraHM3alMsIMH, TJe cOOpaHbl MaTepHallbl, MOCBSIICHHBIE
Pa3IMYHBIM KaJPOBBIM BOIIPOCAM HCXO/S U3 CIICUAIN3AINH OpraHU3aI1u.

4) 3apyOexHble KaJpoBble Pecypchbl — IMPHUBEJICHBI MPUMEPHI 3apyOekHBIX 0a3 JaHHBIX
pa3HOro THIA.

3. BoiOpatb u3 nepeuns (3aganue 1) math 100X MHOOPMAITMOHHBIX PECYPCOB U OIHMCATh
KaKIBIH peECype IO CIEAYIOUIEH CXeME:

— yKa3aTh Ha3BaHHE HHPOPMALIMOHHOTO pecypca U aJipec caira;

— yKa3aTh, Kakasi HH(OpMAaIs COJICPKHUTCA Ha caiiTe, KaKylo IEHHOCTh OHA MPE/ICTaBIIsET
JUIL KaJpoBOM CiyxObl, Ha Kakue PYOpPHKM M BKIJIAJKM HEOOXOIUMO 0OpaTUTh BHHUMAaHHE,
OTIIMYUTEIbHBIE OCOOCHHOCTH CaiiTa OT eMy MOoJ00HBIX;

— MpeAcTaBUTh (PpoTorpaduio (CKPHUHILIOT) INIABHOM CTPAHUIIBI CaiiTa.



MeTtoanueckre peKOMEHIAIIMHN 110 BEINOJHEHHUIO 33JaHH S

[TpakTrdeckoe 3agaHue BBITIOJIHACTCS MHCbMEHHO B popmaTe Microsoft Office Word 2003,
C YKa3aHUEM BapHaHTA.

B nepBoM nyHkTe 3amaHus HEOOXOJMMO JIAKOHMYHO OINMCATh, KAaK OCYILECTBISETCS
yrpasiieHue HH(POPMALMOHHBIMU peCypcaMu KaJpoBOM CIIyKObl NpeanpusThs (MOXXKHO Ha
npuMepe KOHKpeTHoro mnpennpusarus). OTBer noipkeH conaepkarth He meHee 5000 3HakoB ¢
npobenamu. {75l MOATBEPKACHUS YKa3aHHOW WHPOpPMaUy HE0OX0AUMO O0(GOPMUTH CCBHIJIKM Ha
muteparypy W uHTepHeT-uctounuku coriacHo 'OCT P 7.0.5-2008 «Cucrema cTaHmapToB IO
nHpopmanuu, OHMOTHOTEYHOMY U U3JATEIbCKOMY Jeiny. bubmuorpadudeckas ccpuika. OOmume
TpeOOBaHUs U MPaBUJIA COCTABJICHUSY.

Bo BTOpoM myHKTE 3amaHUs HEOOXOJMMO COCTAaBUTh I€peueHb HH(POPMAIIMOHHBIX
pecypcoB KaapoBoil ciyxObl B ceTu MIHTepHET, B COOTBETCTBUU C BapHaHTOM (IepBOil OyKBOil
(bamunum), ykazaB Ha3BaHHE pecypca, aJpec caiiTa M KpaTKO KaKylo MH()OPMaLUIO COAEPKUT
MH(OPMAaLMOHHBIN PECypC, COXpaHsisd HyMEpalio MpeICTaBICHHbBIX [PYIIIL.

[IpencraBieHHbIl epeyeHb UHPOPMAIIMOHHBIX PECYPCOB KaJIpOBOM CIYKObl HE OJDKEH
ITOBTOPSATHCS € JIEKIIMOHHBIM MaTEPHAIIOM J1a’K€ B OJHOU MMO3ZHIIMH.

B Tpersem nyHKTE 3ajaHus  HEOOXOJAMMO  OXapaKTepU30BaTh MATh  JIHOOBIX
MH(OPMALIMOHHBIX PECYPCOB U3 MEPEUHs, COCTABIEHHOTO B 3aJJaHUH 2, IPUACPKUBASICH CXEMBI,
MPE/ICTaBJICHHONW BBIIIE, MOXXHO YKa3aTh JOIMOJHUTEIbHYI0 HHPOPMALHUIO [0 CBOEMY
YCMOTPEHHUIO O COJep)KaHWW caita. JlJis HarIsgHOCTH MpeAcTaBUTh (GoTorpaduio TIIaBHOU
CTpaHUIIbI cailTa.

UtoOb1 caenath (Qororpaduro (CKPUHIIOT) BCEro coiepkKuMoro Bamrero 5kpana,
Heo0X0IMMO HaKaTh Ha KIaBHaType KiaBuiny «Print Screen» (Ha HEKOTOPBIX KIIaBHATypax OHA
ob6o3Havaercs kak «PrtScr» mim «PrntScrny).

KonTpoasHasi padora

Bompoc 1
[IponomkuTe onpeneneHne: THPOPMATUOHHBIE PECYPCHI — ATO ...
Bribepure ouH OTBET:

a. mporecchl  co3maHus, cOopa, 00paOOTKHM, HAKOIUICHHWS, XpaHEHHUS, TIOHCKa,
pactpoCTpaHeHH U MOTPEOICHUS HHPOPMALITHH

b. coBokymHOCTh 3ahUKCHPOBAHHOW MH(BOPMAIMHU, TIPEHA3HAYCHHAS JJIsI XPAaHCHUS U
MCIOJIb30BAaHUSA U paccMaTpuBaeMasi Kak eJMHOE 1IeJI0e

C. OTZICJIbHBIC JJOKYMEHTHI U OT/ICJIbHBIC MACCHBBI JIOKYMEHTOB, JIOKYMEHTBI M MaCCHBBI
JOKYMEHTOB B MH(QOPMAIIMOHHBIX cucTeMax (OmbmmoTekax, apxuBax, poHIaX, OaHKaX JaHHBIX,
JOPYrux HHPOPMAITMOHHBIX CHCTEMAX )

d. 3HaHMs, TMOArOTOBJICHHBIC JIOJABMHU Ui A(PHEKTUBHOrO MOIYYCHUS KaKOH-JTHOO
uHpopMaIuu
Bomnpoc 2
Korna nosiBuiicst TepMuH «MH(DOPMAITHOHHBIE PECYPCHI»:
Bribepure o 1H OTBET:

a. B 70-e roapr XX Beka
b. B 60-e romaer XX Beka

C. B 90-e roasr XX Beka



O d. B 80-e rogs1 XX Beka

Bompoc 3
Kakue cneunpuueckne 0coOeHHOCTH HE CBOWCTBEHHBI HH(OPMAIIMOHHBIM pecypcaMm:
Bribepure ouH OTBET:

. a. pacxoyeMOCTb, HCUEPIIAEMOCTb

b. mocTym k ynaneHHbIM pecypcam

C. OIIEpaTUBHBIN ITOUCK

d. pukcaiys Ha OTHOM HOCHUTEIIE Pa3InYHON 110 XapakTepy UHPOPMALUH
€. IMOCTOSIHHBIN pocT 00beMa OTOKOB

f. ©3MeHYMBOCTH cOCTaBa

g. KOMITaKTHOE XpaHeHHue O00JbIINX 00bEMOB HH(OPMALIUN
Bompoc 4
Kakue Buabl MH(POPMALIMOHHBIX PECYPCOB BBIAEISIOT B 3aBHUCHUMOCTH OT MacuITaboOB
(hopMHUPOBAHUS U UCIIOJIB30BAHUS:
Br16epuTe 0/1uH WM HECKOJIBKO OTBETOB:

a. KOMMEpUYECKUE PeCypChI

b. nokanbHbIEC pecypchl

C. OTpacieBbIe PECyPChI

d. pecriyOIMKaHCKUE PECYPCHI
€. MHPOBBIC PECYPCHI

f. HaIMOHAIBHBIE PECYPCHI

a1 1 1 O 71 7

g. perHOHAIIbHBIE PECYPCHI
Bomnpoc 5
[IponomkuTe onpenenenne: HPOPMATUOHHBIN MPOTYKT — 3TO ...
Bribepure oiH OTBET:

a. ”HPOpPMAIIMOHHBIE CHUCTEMBI, CETH M CETU CBS3H, IMpEeJAHA3HAYCHHBIC WIH
MIpUMEHsIeMbIe JJIs1 YOBJIETBOPEHUS MOTPEOHOCTEH MOJIb30BaTeNel

b. nokymeHnTHpoBaHHas WHGOPMAIKs, MPEAHA3HAUYCHHAS UI OTPaHHUYCHHOTO Kpyra
JINIT

C. IOKyMEHTUpOBaHHAass HH(OpManus, TMOATOTOBIEHHAss B COOTBETCTBHUU C
MOTPeOHOCTSAMHU TOJIb30BaTeNIe M MpelHa3HAYeHHAsT WM MpUMEHseMas Ui YAOBICTBOPEHUS
MOTPeOHOCTEN T0JIB30BATENICH

d. uHpopManmoHHbIe MaccUBbI ((aiibl), XpaHS;IIHECs HAa MAIIWHHBIX HOCHUTEISX,
UMEIOIIHNE PA3IMYHYIO CTETICHh OPTaHU3alMH 1 TTOUIeXKAIIHe aBTOMAaTH3UPOBaHHOI 00paboTKe
Bomnpoc 6
WHdopmMaioHHbIe peCypCHI SBISIOTCS:
BriGepute oiH OTBET:

a. bazou JJIA CO3daHUs I/IH(I)OpMaI_II/IOHHBIX IpOAYKTOB

b. vHpOpPMAITMOHHBIMH TIPOJYKTAaMH H HH(OPMALMOHHBIE PECYpChl HUKAaK He
B3aMMOCBSI3aHbI

C. CBSBYIOIIMM  3BEHOM  MeXAy  HMH(OPMAIMOHHBIMH  TNPOJIYKTaMH |
MH(GOPMAIIMOHHBIMH YCIYTaMU



d. pe3ynbraToMm nepepaboTKU HHPOPMAIIHOHHBIX TPOIYKTOB
Bompoc 7
Kro siBrsieTcst BnazienbieM HHPOPMALUOHHBIX PECYPCOB M MH(POPMALIMOHHBIX MPOTYKTOB:
Bribepure ouH OTBET:

a. CyOBbEKT, peaju3yIolMi TIOJHOMOYHMS BIIAJICHUS, TOJb30BAHUS, PACTIOPSKEHUS
yKa3aHHBIMHU 00BEKTaMH B 00bEMeE, YCTaHABIMBAEMOM 3aKOHOM

b. cyObekT, peanu3yromuii MOJHOMOYHNS BJIAJCHHUS, MOJIb30BAHHUS U PACHOPSDKCHHS
YKa3aHHBIMH 00BEKTaMH B 00bEME, yCTAHABIMBAEMOM COOCTBCHHUKOM

C. CyOBEKT, peaqu3yIolUid MOJHOMOYHS TMOJIb30BAaHUS, YKa3aHHBIMU OOBEKTaMH B
o0beMe, yCTaHaBIIMBAEMOM 3aKOHOM

d. cyObeKT, peanu3yrolmii MOJTHOMOYHS TOJb30BaHUS, YKa3aHHBIMU OOBEKTAaMH B
o0beMe, yCTaHaBIIMBAEMOM COOCTBEHHUKOM
Bormpoc 8
C kakoi L1eIbI0 YCTaHaBIMBAETCS MPABOBON PEKUM MH(GOPMAIMOHHBIX PECYPCOB:
Br16epute 0/1uH OTBET:

a. 4ToOBI /1aTh BO3MOKHOCTh COOCTBEHHUKY MH(OPMAIIMOHHBIX PECYPCOB PACHIMPUTH
[IpaBa Ha UX UCIOJIb30BaHUE, 3aKPEIIEHHBIE 3aKOHOJATEIBHO

b. 4TOOBI MaTh BO3MOXHOCTh BJIAJICNbIy HH(GOPMAIIMOHHBIX PECYPCOB MPEIOCTABIIAT
MX B IIOJIb30BAaHUE JPYTHUM JIMIIAM, [TPOJIaBaTh, TaPUTh, MEHATH

C. uToObl JaThb BO3MOXKHOCThH BJIAJENblly HMH(GOPMALMOHHBIX PECYPCOB MOJIy4aTh
OTIPEJINIEHHYIO BBITOIy OT UX HCIIOIb30BaHUS

d. 4T0ObI  aTh  BO3MOKHOCTH COOCTBEHHHKY HH(MOPMAIIMOHHBIX PECYPCOB
pacropsuKaThCsi UMH 10 CBOEMY YCMOTPEHUIO
Bomnpoc 9
Kakumu Bugamu MH(DOPMAIMOHHBIX PECYPCOB OOECIIEYMBACTCS BHYTPUIKOHOMHUYECKAS
JESTETbHOCTD MPEIIPUSATHUS:
BriOepure oIMH UM HECKOJIBKO OTBETOB:

a. r1Io0aNbHBIMU UHPOPMAIIMOHHBIMU PeCypcaMu

-
b. MUPOBBIME HHPOPMAIIMOHHBIMHU pECypcaMu

C. peruoHaNbHBIMU HH(POPMAITHOHHBIMH PECYpPCaMHU

d. rocynapcTBeHHBIME HH(POPMAIIMOHHBIMHU PECYPCAMHU
Bompoc 10
K kakoMy BUIY peCypCcOB OTHOCSATCSI HAIIMOHAIbHBIC HH(OPMAIIMOHHBIE PECYPCHI:
BriOepure oMH OTBET:

d. K TOCYJJapCTBCHHBIM I/IH(i)OpMaLII/IOHHBIM pecypcamMm
b. k PEruoHaJIbHbIM I/IH(I)OpMaI_II/IOHHBIM pecypcam
C. K T7100aJIbHBIM I/IHCI)OpMaI_II/IOHHBIM pecypcam

d. K MEPOBBIM HH(POPMAIIHOHHBIM pecypcam
Bomnpoc 11
K perunonanbHbIM HH(POPMAIIMOHHBIM pecypcam OTHOCSATCS:
Bribepure 0J1MH UM HECKOJIBKO OTBETOB:

a. (enepanbHble HHPOPMALIMOHHBIE PECYPCHI

b. rmoGanpHBIE HHPOPMAIIHOHHBIE PECYPCHI



C. ropojickre HHPOPMAIIMOHHBIE PECYPCHI
d. urdopmarmonssie pecypcol cyobekToB Poccuiickoit ®enepanuu

€. KOpIopaTUBHbIE HH(POPMAITHOHHBIE PECYPCHI

a1 1 1 7

f. HaumoHaNbHBIC HH(POPMAIMOHHBIC PECYPCHI

g. MyHUIIUITATIbHBIE HH()OPMAIIHOHHBIE PECYPCHI
Bomnpoc 12
K kopriopaTtuBHBIM HH)OPMAITHOHHBIM pecypcam MPeANPHUITUS (OPraHU3aIUN) OTHOCSITCS:
Bribepure o1H OTBET:

a. BCSA COBOKYITHOCTh MPHOOPETAEMBIX M IOCTaBISIEMBIX HW3BHE HH(GOPMAIIMOHHBIX
pecypcoB, 3aMKCUPOBAHHBIX KaK Ha OyMa)KHBIX, TaK U JIEKTPOHHBIX HOCUTEISIX

b. Bca COBOKYITHOCTb CO6CTB€HHI)IX, an06peTaeM},1x U ITOCTABJIAEMBIX U3BHE JaHHBIX,
3a(1)I/IKCI/IpOBaHHI)IX Ha 3JICKTPOHHBIX HOCUTCIIAX

C. BCsI COBOKYITHOCTbH CO6CTB€HHI)IX, HpI/IO6p€Ta€MI>IX U IIOCTAaBJIIEMbBIX U3BHE JAaHHBIX,
Saq)HKCHpOBaHHI)IX KakK Ha 6yMa)KHI)IX, TaK U 3JICKTPOHHBIX HOCHUTEIIAX

d. BCSI COBOKYITHOCTh COOCTBEHHBIX HH(OPMAIIMOHHBIX PECYPCOB, 3a(pUKCHPOBAHHBIX
KaK Ha OyMa)KHBIX, TaK U 3JIEKTPOHHBIX HOCUTESIX
Bompoc 13
B xakom rony nosisuincs Uatepret?
BriGepute ouH OTBET:

¢ a. B 1992 rony

b. 8 1971 roay
C. B 1957 rony

d. B 1969 rony

Bompoc 14

B kakoMm rojiy nosiBUjach 3JCKTPOHHAS MOYTa!
Br16epuTe 0JIMH OTBET:

.

.

a. B 1969 rony
b. B 1992 roay
C. B 1957 rony

d. 8 1971 rony

Bomnpoc 15

UYro B mepeBojie Ha PYCCKUil sI3bIK 03HavaeT abopeuarypa URL:
Br10epuTe 0/IMH OTBET:

.

a. MupopmalioHHbIH JOKaIBHBIN TPOIYKT
b. NudopMaimoHHbIil JTOKaIbHBINA pecypc

C. YHUUIMPOBaHHBIN yKa3aTellb pecypca
C o
d. YHuduImupoBaHHbIN aapec MoJIb30BaTes
Bomnpoc 16
UYro B nepeBojie Ha pyCCKUil sI3bIK 03HavaeT abopeBuarypa DNS:

Bribepure o1H OTBET:

d. JOMaIllHAs HallMOHAJIbHAS CETh

b. MMPOTOKOJI JOMCHHBIX aIpCCOB



C. cucTeMa JOMEHHEBIX CeTel

d. cucrteMa TOMEHHBIX UMEH

Bompoc 17

Camoii momynsipHOM OTe4YeCTBEHHOH HMH(OPMAIIMOHHO-TIONCKOBOM cuctemoil Internet

SIBIISICTCS:
Bribepure ouH OTBET:

O a. Rambler
“ o Google
O c. Aport

d. SIndex
Bomnpoc 18

.

Haubonee momHoit 3apyoekHOM HHGOPMAIIMOHHO-TIOMCKOBOM cHUCTeMOi Internet siBisieTcs:

Br16epute 0/1uH OTBET:

( a. Rambler

b. Andex

.

c. Google

d. Aport
Bompoc 19

Kaxkoii 3HaK ucnonap3yercs Il yCEeUEHHUs CJIOBA C IeJIbI0 paciiupenus 3anpoca B MiutepHere
710 BCEX CJIOB, COJAEPIKAIINUX BBEICHHYIO YaCTh:

BriGepute ouH OTBET:

a. «#t»
b. «?»

c. «I»
I
d. «*»

Bompoc 20

Kakoii 3Hak ucnonb3yeTcs npu Noucke KOHKpeTHOH GopMel ciioBa B IHTepHeTe, HCKITIoYast

JIPYTHUe CIOBO(GOPMBI:
BriGepuTe oiMH OTBET:

a. «#»
b. «I»

C. «?»

( d. «*»

Bomnpoc 21
Kakoii HOpMaTHBHBIN
peryaupoBaHus  TPYAOBBIX

JOKYMEHT COJAEPKMT OCHOBHbIE IIpaBWJIa W  IPUHIIUIIBI
OTHOILIEHUH, TOPAJOK OGOpMIIEHUS KaJpOBBIX MPOLERYp,

peaoCTaBJICHUS FapaHTHfI, KOMIICHCaIun pa6OTHI/IKaM; NopsAAOK IMpUueMa H YBOJIbBHCHUA
COTPYAHUKOB, OPraHU3alu0 HUX pa60qero BpEMCHHU W BPEMCHHU OTHbIXad, YCJIOBUA BbIIIATHL

3apa0OTHOM MIaTk:
Bribepure o1MH OTBET:

a. [loctanosnenue IlpaBurensctea P® ot 16 ampens 2003 r. Ne 225 «O TpyaoBbIx

KHHKKax»

b. Tpynosoit konekc Poccuiickoit denepanuu



. ®enepanbhblii 3ak0H 0T 27 utoias 2006 1. Ne 152-P3 «O nepcoHanbHbIX JaHHBIX»

i o o
d. Koucrurymus Poccuiickoit @enepanun

Bomnpoc 22

Korna Obia yrBepkieHa MHCTPYKIHS 110 3aII0JTHEHUIO TPYAOBBIX KHUKEK:

Bribepure ouH OTBET:

a. 10 anpenst 2004 r.
b. 05 suBaps 2004 r.
C. 16 anpens 2003 r.

d. 10 okTs6ps 2003 .

Bomnpoc 23

Kakoit HOpMaTUBHBIA JOKYMEHT NMPUMEHSETCS Ha MPEINPUSATHIX B IENIX oOecrieueHus
MPaBUJIBHOTO 1MOA0OPA, PACCTAHOBKH M MCIOJIb30BAaHUS KaJpOB; MPU3BaH CO3/1aTh JEHCTBEHHBIN
MEXaHU3M pasrpaHudeHuss (YHKIUH, MOJHOMOYMI M OTBETCTBEHHOCTH Ha OCHOBE UETKOU
periaMeHTaly TpyA0BOU AeATeIbHOCTH PaOOTHUKOB:

Bri6epute 0/1uH OTBET:

.

a. Enunblii kBanu(UKaMOHHBINA CIIPABOYHUK TIpodeccuii

I
b. MexxoTpacieBbie  yKpYIMHEHHbIE HOPMATHBBI BpEMEHH Ha pabOThl IO

KOMILJIEKTOBAHHUIO U YYETY KaJpOB

. O6mepoccuiickuii knaccudurarop mpodeccuii pabounx, JOJDKHOCTEH CITy)KaluX U
Tapu(dHBIX pa3psioB

d. KBanuduKanroHHbBIH CIIPAaBOYHUK JOHKHOCTEH PYKOBOIHMTENEH, CIEIHUAINCTOB U
JPYTUX CIy>KalIuX
Bompoc 24
B kakoM HOpPMaTUBHOM [OKYMEHTE H3JIOKEHBI MpaBa U OOSI3aHHOCTU OINEPaTopoB M
MOJIb30BaTeNIeil MMOYTOBOM CBA3HM, MOPSAIOK aJPECOBAHHS KOPPECIOHJICHIUHU, YKa3aHBI
JOIYCTUMBIE pa3Mephl U BEC TUCEM U OaHAepoieit:
Bri6epute o/1uH OTBET:

a. @enepanbHbli 3ak0H OT 17 urosst 1999 r. Ne 176-D3 «O nouToBOM CBSA3U»

b. IIpaBuiia okazaHus yciayr MOYTOBO# CBs3U, yTBepKAeHbI [Iprka3zom MunmcTepcTBa
CBSI3U U MacCOBBbIX KOMMYHUKaunii Poccuiickoit @enepanuu ot 31 urons 2014 r. Ne 234

{ .
Cc. [IpaBuna oOka3aHus yCIyr T[OYTOBOW CBSI3M, YTBEpXkJeHbI [locTaHOBIECHHEM

[IpaButensctBa Poccuiickoit ®enepannu ot 15 anmpesns 2005 r. Ne 221

d. ®enepanbusiii 3akon ot 07 urosst 2003 . Ne 126-D3 «O cBsazu»
Bomnpoc 25
Kak pacmmdpossiBaetrcst abopesuarypa ETKC:
Bribepute oIMH OTBET:

a. Equnelii TapudHo-KkBanupUKaMOHHBIN CIIUCOK Mpodeccuii pabounx U T0JHDKHOCTEH
CITy>KaIlux

b. Enunas tapudukaims KaapoBoii CIryObl
. Enunbie TapugHble KaTeTOpUH CIYKAIMX MPEANPUITUN

d. Enunenii TapudHO-KBanuUKaIIMOHHBIN CIPAaBOYHHK paboT u npodeccuii padounx
Bomnpoc 26


http://newlms.magtu.ru/mod/resource/view.php?id=300428

Kakue nepBuyHble ydeTHblE NOKYMEHThHI yTBep:kAeHbl llocranoBiiennem I'ockomcrara
Poccun ot 05 stBapst 2004 r. Ne 1 «O06 yrBepkaeHHH YHU(DHUIIMPOBAHHBIX (POPM HEPBUUHOM
YUETHOM TOKyMEHTALlMU IO YYETYy TPyAa U €ro OILIaThI»:

Bribepure 0J1MH UM HECKOJIBKO OTBETOB:

a. o YUCTY OIIaThl TpyAa U ACHCKHBIX PAaCUCTOB

-
b. mo yduery paboyero BpeMeHH ¥ BPEMEHH OTIbIXa
-
C. 10 y4eTy pabo4yero BpeMEHH M pacueTOB C IIEPCOHAIIOM I10 OTUIaTe TPyHAa
-

d. o yuery kazupoB

€. 0 YYeTy JIEHEXHBIX pacueToB C HACEJIEHHWEM IPHU OCYILECTBICHHUH TOPrOBBIX
Onepanuii ¢ MIPUMEHEHHEM KOHTPOJIbHO-KAaCCOBOM TEXHUKH
Bomnpoc 27
Kakoii miu xakue obmepoccuiickue Kiaccu(uKaTopbl HE UCIONBb3YIOTCS MPU 3allOJIHEHUN
CHelHaJIbHBIX MOJIEH C KOJIaMU JINYHON KapTOUYKU pabOTHHKA:
Br16epuTe 0JIMH MM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKUH

c. OKATO
d. OKIIO

e. OKIIJITP
f. OKCO

g. OK3
Bomnpoc 28
B xakom oOmepoccuiickoM Kiaccupukarope OObEKTaMU KIacCU(PUKAIUKA SBISIOTCS
CTEUATBHOCTH BBICIIETO U CPEIHEro MPo(ecCHOHAIBHOT0 00pa30BaHus:
Bribepure ouH OTBET:

© 4 OKCBHK
b. OKIIO
¢. OKHIIO

d. OKCO

Bomnpoc 29

Kakoli 3akoHOJATeNbHBIN aKT PEriJaMeHTUPYET COJCP)KAHHE CTPYKTYPY KOJUICKTHBHOTO
J0TOBOpA:

BriOepure ouH OTBET:

a1 1 1 7 71 71

.

.

.

a. TpynoBoii konekc Poccuiickont @enepanuu
b. I'paxnanckuii kogeke Poccuiickoii denepannu
. Koncrurynus Poccuiickoit @enepanun

d. ®enepasnpHblii 3ak0H «O CO3aHUH JIOKATbHBIX HOPMATHBHBIX aKTOB MPEANPHUSITHSDY
Bomnpoc 30
KakuM HOpMaTHBHBIM aKTOM YCTaHOBJIEHa HEOOXOAMMOCTb BEJEHHs JIMYHBIX KapTOYeK
pabOTHHKOB:
Bribepure oJ1MH OTBET:

{
a. [IpaBunamu BeeHHUS U XpaHEHUs TPYAOBBIX KHIKEK, HM3TOTOBIICHHUS OJIaHKOB

pr,[[OBOﬁ KHIKKH ¥ 00eCIIeUeHUsI UMHU pa60ToL[aTeneI71



b. UHcTpyKIHel Mo 3a0JIHeHUIO TPYAOBBIX KHHUKEK

C. [locranoBnennem I'ockomcrara Poccum «OO0 yTBepkaeHMHM YHU(DUIIMPOBAHHBIX
(bopM MEepBUYHON YIETHOM TOKYMEHTAIIUH 10 YUETy TPy/a U €r0 OIIaThl»

{
d. MexxoTpacieBbIMH YKPYITHCHHBIMH HOPMATHBaMH BPEMEHH Ha pPabOThl MO

KOMILJIEKTOBAHHUIO U YYETY KaJIpOB

[Tpunoxxenue 2

7 OueHO4YHbIE CPEACTBA /ISl IPOBEAeHHsI POMEKYTOUHOI aTTecTAllUuN
a) [lianupyemble pe3yJbTaThl 00yUeHUs] U OLIEHOYHbIE CPeCTBA /IJIsl IPOBeAeHUs
NMPOMEKYTOUYHOI aTTeCTAIUM:



Kon
WHOUKATOpa

Nupukarop
JIOCTHKECHUS
KOMIICTCHIIHN

OneHouHbIE CpeCTBA

YK-2: CnocobeH onpeaensaTh Kpyr 33/a4 B paMKax MOCTAaBICHHOH IIEJIM ¥ BEIOUPATh ONTHMAIILHBIC
COCOOBI UX PEUICHUS, UCXOS U3 ICHCTBYIOIINX MTPABOBBIX HOPM, UMEIOIIIUXCSI PECYPCOB U

OTpaHUYECHUN

VK-2.1

Omnpenenser Kpyr
3a/1a4 B paMKax
MOCTaBIICHHOM
LIEJIH U
npejiaraet
CIIOCOOBI BX
pelieHus u

0K IaeMBbIE
pe3ynbTaThl,
OLIEHHBAET
MPEI0KEHHBIC
CIIOCOOBI C TOYKH
3peHHS
COOTBETCTBUS
1[EJIH TIPOSKTa

Teopemuueckue eonpocwl, mecmol :
1. Tlepeuncnure 3amaum W (QYHKIUU KAJAPOBOH CIIYXKOBI
opranuzanuu, TpeOyrommue pabdoTel ¢  TEePCOHAIBHBIMU
TaHHBIMA?
2. Kakwue 3amaum pemraer KaapoBasi ciayxk0a OpraHu3aiiuil B
nporiecce padboThI C MEPCOHATFHBIMU JTAHHBIMH COTPYIHUKOB?
3. V3noxxuTe OCHOBHBIE OJIOKEHUS 3aKOHOIATEIIFHBIX aKTOB
Poccuiickoit @enepannu, periiaMeHTUPYIOIUX MOPSIOK pabOThI
OpTraHM3aIUH C IEPCOHATHHBIMU JAHHBIMH COTPYIHHUKOB.
4.  Ha kakue TeMaTWYECKUE TPYIIIHI JCIATCS TEPCOHATBHBIC
JaHHbIe?
5.  Kakwe nokampbHBIC HOPMATHBHBIE aKThl OPraHU3AINH
pPETIIaMEHTUPYIOT ~ TOPSAIOK  paboThl ¢ TMEPCOHAIBHBIMHU
JTAHHBIMH.
6. Packpoiite, Kkak ocBem@aeTcs BOMPOC O paboTe ¢
MepCOHANBHBIMM JTaHHBIMUA B TpynoBoM Konekce Poccuiickoi
denepanuu.
Onumnre, Kak pacKpbIBaeTcs MpoodaemMa MnepcoHaNbHbIX JaHHBIX
B ®enepanbHoM 3akoHE «O MEPCOHATBHBIX JAHHBIX).
Ilpaxkmuueckue 3a0anus:

Tema IloHsiTue ¥ CTPYKTypa NEPCOHATBHBIX TAHHBIX.
KoHnpuneHuuansHOCTh MEPCOHANBHBIX JaHHBIX.
1. JlaTb onpenieneHye MOHITHIO «IIEPCOHANbHbIE
JTAHHbBIE.
2. OxapakTepu30BaTh TEMATUYECKUE TPYIIIIbI
NEPCOHATbHBIX JAHHBIX.
3. [Tonsatue ymepoa, Bpena, KOTOPbI MOXKET ObITh
HaHECEH YelIOBEKY B cilydae 0OHApPOI0BAHUS €T0 MePCOHAIBHBIX
JTAHHBIX.
4. KondunenuuansHpie nepcoHaNbHbIE TaHHBIE,
KOH(UICHIINAbHBIE IEPHOIbI XPAaHEHHS EPCOHATBHBIX
TAHHBIX.
Tema TpeboBanus kK 00pabOTKE MEPCOHATBHBIX JAHHBIX.
1. PackpeiTh  mOHsATHE  «0OpabOTKa  MEPCOHAIBLHBIX
JAHHBIX», HA3BATh €r0 CTPYKTYPHBIC XapaKTEPUCTUKH.
2. Jatp ompeneneHwe MpoleccaM, COCTaBISIONIUM
MOHSTHE «00pPa0OTKa MEPCOHATBHBIX TAHHBIX).
3. [IpaBa 1 00s3aHHOCTH COOCTBEHHUKA MEPCOHAIBHBIX
TaHHBIX, JepXkaTelss TMEepCOHANBHBIX MaHHBIX, MOTPEOUTENs
MEPCOHATBHBIX JTAHHBIX.
Tema 3amura nepcoHaNbHBIX JAHHBIX B KaJPOBOU CIIyx0e.
1. [IpuHOMOBI ~ 3aUTBl  MEPCOHATBHBIX  JIAHHBIX
pabOTHHUKOB.
2. Oco0OeHHOCTH TEXHOJOTHH 3allHUThI
TAHHBIX.
3. OcobOeHHOCTH XpaHEHUS JOKYMEHTAllMd KaJpoBOM
CITY>KOBI.

NEPCOHAIIBHBIX




4. Pabota ¢ moceruTensiMu B KaJIpOBOH CITy:KOe€.

5. [Tonbop nepconana s paboTh B KaIpOBOH CIIyxKOe.
Tema PernameHnTupyomme T0KyMEHTHI KaJPOBOH CIYKOBI 11O
paboTe ¢ mepcoHaIbHBIMU JTaHHBIM

1. TexHosornyeckas Lenodka IpOLELypbl COCTaBIICHUS
OpraHu3alMOHHO-PACTIOPAAUTEIHHON TOKYMEHTAIIH.

2. [Tonoxenue o paboTe ¢ NepCOHAIbLHBIMU JAHHBIMHU.

3. O06s13aTENBCTBO 0 HepasriameHuu uHpopManuu
OTPaHUYEHHOTO JIOCTYTIA.

4. Cornacue cyObekTa Ha 00pabOTKYy MEpCOHAIBHBIX
JaHHBIX.

5. [Ipukaz o0 opranuzamuu pabOT MO OOECHEUEHUIO
0€30MacHOCTH NEPCOHATBHBIX TAHHBIX.

6. WHCTpyKIMsT ~ OTBETCTBEHHOTO 33  OpPraHU3aIUIo
00pabOTKN NEPCOHAIBHBIX JTAHHBIX.

7. [ImaH BHYTPEHHUX MPOBEPOK COCTOSIHUS 3aIUATHI
MH()OPMAITMOHHOM CUCTEMBI TEPCOHAIIBHBIX TAHHBIX.

8. [Ipuka3 00 yTBEpKACHHH CIHCKA JODKHOCTHBIX JIMII,
KOTOPBIM HGO6XO)II/IM AOCTYII K IEPCOHATIBHBIM JJTAHHBIM.

9. [Ipukaz 00  yTBEpX AEHUHM  MECT  XpaHEHUs

MaTCpHalIbHBIX HOcHTeNneH MNEPCOHAJIBHBIX TaHHBIX.




VK-2.2

[Inanupyer
peanu3anuio
3a/1a4 B 30HE
cBOEH
OTBETCTBEHHOCTH
C y4eToM
AMEIOIINXCSA
pecypcoB u
OTpaHUYECHUH,
JIEUCTBYIOIIUX
MIPaBOBBIX HOPM

3aoanus na peutenue 3a0ay u3z npogheccuoHanbHoll odracmu,

KOMNJIEeKCHbIE 3A0AHUA:

I[MepeuyncanTh OMUOKHN B 3aNMCAX TPYAOBOI
KHUKKH. UcnpaBuTh.

CBEJJEHUA O PABOTE

[ara

Ne | yucio

MECAI]

rona

Ceenenus o npuéme Ha padoTy, O |
paboty u 00 yBOJIbHEHUH (C yKa3aj
CCBIJIKOM Ha CTaTbIO, ITYHKT 3aKOH4d

3

Obwecmeo ¢ oepanuyenHol omael,
«Tpuaoa»

000 «Tpuaoay

05

2007

Ipunama 6 omoen mapxemunea u

09

2010

Ilepesedena na dondicnocmsb Haua)
pexnamvl

09

2009

Obwsasumsv 61a200apHOCMb 3a 000
UCnoaHeHue mpyoogulx

00A3aHHOCMeEN U OOCMUIICEHUE Gbl
mpyoe

10

2011

Yeonena no cobcmsennomy srcenat
Tpyoosozo kodekca

Poccuiicroii @edepayuu

HUncnexkmop  Packosa A.H.K







VK-2.3:

Bremonnaser
3aJ1a49u B 30HE
CcBOCH
OTBETCTBEHHOCTH
B COOTBETCTBHUH C
3aIJIaHUPOBAHHBI
MM pe3yJibTaTaMu
U MPENICTABISET
pe3yabTaThI
MPOEKTA,
npejjaraet
BO3MOXKHOCTH UX
HMCIOJIb30BaHUSI
H/Anu
COBEPIICHCTBOBA
HUS

Teopemuueckue éonpocwi, mecmoi
1. TIlpaBa um 0053aHHOCTH YIIOJHOMOYCHHOTO OpraHa Iio
3aIUTe MPaB CyObEKTOB MEPCOHAIBHBIX JIAHHBIX.

2. llepeuncnure  NPUHLMIBL,  JIOKAIIHE B  OCHOBE
obOecrieueHnss 0€30MACHOCTM MEPCOHAIBHBIX JAHHBIX Ha
npeanpusITun?

3. IlpaBa m oOs3aHHOCTH Tpu paboTe C TMEPCOHATBHBIMU
JAaHHBIMU Ha NPEIIpUSITHH COOCTBEHHUKA MEPCOHAIbHBIX
JAHHBIX, JIepXKaTessl U MOTPeOUTENeH MepcoOHaTbHBIX JaHHBIX.
4. Kaxkue KaJpOBbIE JOKYMEHTHI, coJieprKaIime
IEPCOHANIbHBIE JJaHHBIE, MOTYT (DOPMHUPOBATHCSI U XPAHUTHCS B
CTPYKTYPHBIX TOApa3zAesieHusx opranusanuu? Kak momkHa
ObITH OpraHu3oBaHa paboTa ¢ HUMHU?

5.  OnummuTre TEXHOJOTUH, UCHOJb3YyeMble JUIsl oOecreueHus
0€30MacHOCTH NEPCOHATBHBIX TAHHBIX Ha MPEIIPUATUN?

6. Kak coxpaHuTh mepcOHaNbHBIE JaHHBIE U 00ECIICUNTh UX
KOH(UIEHIMAIBHOCTh B Tpolecce Y4YETHOW, OTYETHOM H
CIpaBOYHON pabOTHI KaAPOBOIl CITyKObI?

7. CocraB nepcoHaJbHBIX JAaHHBIX PAOOTHHUKA U MOPSJIOK UX
JTOKyMeHTHpoBaHus B JInuHO#M kapTouke padoTHuKa (Ne T-2)
Ilpaxmuueckue 3a0anus

1.B y4éTHY10 JOKYMEHTALMIO 110 KAApaM BXOIUT

a) TMYHas KapToyka padoTHHka hopma Ne T-2

0) MUIIEeBOM CUET

B) Tabesb y4€Ta UCIIOIB30BaHUS pab0vYero BpeMeH!

I') KHUTa y4€Ta ABUKEHUS TPYAOBBIX KHIKEK.

2.3asBJIeHMe 0 IPUEéMeE HA PadOTy NUIIETCS

a) Ha yHuumuposanHoi popme Ne T-1

0) B cBoOO1HOM popme

B) Ha OJIaHKE KOHKPETHOT'O BUJa TIOKYMEHTa

') Ha o0mIeM OJ1aHKe OpraHu3aluu

[1K-3: CriocoGeH oprann3oBaTh U aIMUHUCTPUPOBATH JESITENBHOCTD 110 OPTaHU3alUU TPpyAa U
OILIaThI MTepcoHaa

T1IK-3.1:

O0ecneunBaer
JOKYMECHTAIMOHH
oeu
OpTraHU3aI[MOHHO
e
COTIPOBOKJICHHE
CHCTEMBEI
OpraHu3aIuy U
OTLIATHI TPyAa
nepcoHana

3aoanusn Ha pewienue 3a0ayu u3 npogheccuoHanvHou odracmu,
KOMNJ1eKCcHble 3a0aHus

1. B xaznpoBoii ciry>k0e opranu3aiuy nepcoHaNbHbIE TaHHbIE
COJIepIKaT CIEIYIONe JOKYMEHTBI:

a) METOAMYECKUE YKa3aHUs 10 3al0JTHEHUIO TPYAOBBIX KHIKEK
0) UHCTPYKIUS IO KaJIPOBOMY JIEJIOMPOU3BOJICTBY

B) TPYZIOBO#1 IOTOBOP

T') MOJIOKEHHE O 3aIIUTe ePCOHATBHBIX JAHHBIX.

2. [oTpebutenem nepcoOHANbHBIX JAHHBIX HA3BIBAIOT

a) paboTHHUKA

0) oTnen KaapoB

B) paboToaarens

T') IPaBOOXPAHUTENLHBIE OPTraHbI

3. B cTpyKTypHBIX MO/Ipa3eNieHUs X OpraHu3auu GOpMHUPYIOT
U XpaHsIT

a) Jlena ¢ mpuKa3aMu 10 JTHYHOMY COCTaBY MOJpa3IeICHUS

0) TMYHEBIE JIeNa COTPYIHUKOB MOApa3IeIICHuUs

B) IPOTOKOJIBI ATTECTAIIMOHHONW KOMHUCCHH 10 COTPYAHUKAM
noJpa3AeNeHus




I') LITATHOE paclMCaHUE MMOPa3/ICICHHUS.

4. ®opmar Oymaru A 5 UCTIONB3YETCS TS CIACTYIOIINX
JIOKYMEHTOB

a) JTMYHBIC KAPTOYKHU PAOOTHUKOB

0) IpUKa3bl 10 JINYHOMY COCTaBY

B) CIIPaBKH O 3apabOTHOM TuIaTe

T') JOJDKHOCTHBIE HHCTPYKIIHH

5.JloKyMeHTBI, OUIeKAIUE YTBEPIKIACHUIO

a) MPUKa3bl 0 JUYHOMY COCTaBY

0) 3asiBIeHUS PaOOTHUKOB

B) aKThl [1€peiauu JIe

T') CIIy’)KeOHBIE 3aIMUCKU

6.J10KyMeHTBI, Ha KOTOPBIX CTaBUTCS TepOoBasi 1evarhb
a) MHCTPYKLIMHU IO MPOBEACHUIO aTTECTAllUU NIEPCOHAA
0) MpHKa3bl pyKOBOJUTEINS O HAMPABICHUHU B KOMAHIUPOBKY
B) TPYAOBbIE KHIKKH

') CBOJKHU O COCTOSIHUH U MPOBEPKE pabOThI ¢ KaJpaMu

7.3amuTa nepCcoOHaNbHBIX TAHHBIX 00€CTICUNBACTCS

a) MOJKIIIOYEHNEM KOMIIBIOTEPHOMN CeTH CIyKObl epcoHasa K
001IIeii ceTr opraHu3aIu

0) B3aMM0O3aMEHSIEMOCThIO COTPYTHUKOB KaJpOBOM CITyKObI
B) pacrpene’ieHleM JIMUHbIX Je]l COTPYAHUKOB O
1o/ipa3iesieHUusIM

T') pa3peruTeILHON CUCTEMOM TOCTYIAa PYKOBOAUTEINEH 1
COTPYJHHUKOB K KaJIpOBBIM JIOKYMEHTaM

8.IIprka3bl MO TUYHOMY COCTaBY O(DOPMILSIIOTCS C
WCITOJIb30BAHUEM CIIEAYIOMNUX YHUPHUITUPOBAHHBIX (hopM

a)Ne T -10
O)NeT- 7
B)NeT- 3
r)NeT- 6

0) Ilopsiiok MpoBeaeHUs MPOMEKYTOYHOM ATTECTALNM, MOKA3ATEJIH U KPUTEPUHU
OlleHMBAHMUS:

[IpomexyTouHas aTTecTanus Mo JUCIHUILTNHE BKIIOYAET TEOPETUUECKHIE BOIPOCHI, TO3BOJISIIOIINE
OIICHUTH YPOBEHb YCBOCHUS 00YJAIOMIMMHUCS 3HAHUH, U TPAKTUYECKUE 3a/IaHUS, BHISABIIAIONINE
CTerneHb cPOPMUPOBAHHOCTH YMEHUH U BIAJICHUI, TPOBOIUTCS B JOpME dK3aMEHa.

DK3aMeH 10 JaHHOU TUCIUIUIMHE POBOUTCS B YCTHOU (hopMe M0 TEOPETHIECKUM  BOIpocam (2
BOIIPOCA) € 3aIIUTOM dCCe U Kekca.

IMoka3aTe i 1 KPUTEPUHU OLIEHUBAHMS IK3aMeHa:

— Ha OIICHKY «OTJIHYHO» — CTYJIEHT JOJIKEH MM0Ka3aTh BBICOKUI YPOBEHb 3HAHUI HE TOJBKO Ha
ypOBHE BOCIPOU3BEICHHSI U 00BICHEHUS HHPOPMAIINH, HO U UHTEIJIEKTyalIbHble HaBBIKU
pelieHus npooieM 1 3aja4, HaX0K/IeHUsI YHUKaIbHBIX OTBETOB K PoOIeMaM, OLIEHKHU U
BBIHECEHUSI KpUTHUECKUX CYKICHUII;

— Ha OIIEHKY «XOPOII0» — CTYJIEHT JOJKEH N0Ka3aTh 3HaHUS HE TOJILKO Ha YPOBHE
BOCITPOU3BEICHUS U 00bsICHEHUS MH(DOPMAIIMU, HO M MHTEJUICKTYalIbHbIE HABBIKH PEIICHUS
mpo0ieM U 3a7a4, HaX0Xk/IeHUsI YHUKAIBHBIX OTBETOB K MpoOiieMam;

— Ha OIICHKY «y/0BJIETBOPHUTEJIbHO» — CTY/ICHT JIOJDKEH MMOKa3aTh 3HAHUS HA YPOBHE
BOCITPOU3BEICHUS M OOBSICHEHHS MH(DOPMALINY, MHTEIJUICKTYaIbHbIE HABBIKH PEIICHUS MTPOCTHIX
3a7]ad4;




— Ha OLICHKY «HEeYA0BJIETBOPUTEILHO» — CTYJCHT HE MOKET II0Ka3aTh 3HAHUs HA YPOBHE
BOCIIPOU3BEICHUS U 00BsICHEHUS! HH(OpMAIH, HE MOKET MMOKa3aTh UHTEIICKTYaJIbHbIC HABBIKU
peuieHus MpoCThIX 3a4ad.
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