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Pabouwast mporpamma cocraiena Ha ocHope ®I'OC BO 1o HampaBIeHHIO MOATOTOBKH
46.03.02 JOKYMEHTOBEJIEHUE U APXVBOBEJIEHUE (ypoBeHb OakanaBpuaTa) (IpuKas
Muno6puayku Poccuu ot 06.03.2015 r. Ne 176)

PaGouass mporpamMma paccMOTpeHa W oOmoOpeHa Ha 3aceflaHul  Kadeapsl
[Teparorugeckoro o6pa3oBaHuUs ¥ JOKYMEHTOBEICHHUS ;
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Pa6oyas nporpamma ono6peHa Metoauueckoi komuccuer UI"O
11.02.2020 r. mpoTokon Ne 5

[Ipencenarens T.E. AGpam3on
/ J

Pa6ouvas nporpamma cocTaBiieHa:
nonent kabenps: [T0u/l, kann. nex. Hayk __~ /.~ 1.B.CamapoxoBa
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JIncT aKTya/M3anuu padoyeil mporpaMmbl

Pabouast mporpamMmMa nepecMoTpeHa, 06Cy>KzieHa U oflo0peHa zijist peanu3aiuu B 2021 - 2022
yueOHOM roy Ha 3aceaHuu Kadeapel Ilegarornyeckoro 06pa3oBaHus U JOKYMEHTOBeIEHHUS

[IpoTokon ot ___ 20 . No
3aB. Kadepoii C.C. BenukaHoBa

Pabouast mporpaMMa nepecMOTpeHa, 00Cy»ieHa 1 o00peHa /17151 peanu3aruu B 2022 - 2023
yueOHOM To/y Ha 3acefjaHuu Kadeapel [legarornueckoro o6pa3oBaHus U JOKYMEHTOBEJEHUS]

[TIpoTokon ot __ 20 . No
3aB. Kadepoii C.C. BenukaHoBa

Pabouast mporpaMMa rnepecMoTpeHa, 00Cy»kzieHa 1 o00peHa zijist peau3aiuu B 2023 - 2024
yueOHOM Toy Ha 3acefaHuu Kadeapel [legarornueckoro o6pa3oBaHus U JOKYMEHTOBEJEHUS]

[IpoTokon ot ___ 20 . No
3aB. Kadepoii C.C. BenukaHoBa

Pabouast mporpaMmMa nepecMoTpeHa, 00cy»ieHa 1 o00peHa /151 peanu3aiuu B 2024 - 2025
yueOHOM rojy Ha 3acefianuu Kadepbl [legarornueckoro oopa3oBaHus U JOKYMeHTOBeEeHHUs

[Ipotokon ot ___ 20 . No
3aB. Kadenpoi C.C. BenukaHoBa

Pabouas mporpaMma repecMoTpeHa, 00cyx/eHa 1 of00peHa Ayisi peaym3auyu B 2025 - 2026
yueOHOM roay Ha 3acefanuu Kadeapsl Ilegarornyeckoro o6pa3oBaHus U JOKYMEHTOBeeHUs

[Ipotokon ot ___ 20 . No
3aB. Kadespoit C.C. BenukaHoBa




1 ITesiu ocBoeHUA AMCIUILIUHBI (MOAYJIsT)

3HAaKOMCTBO C METOZ0/IOTHeM, MO/Ie/IIMU U OpraHu3alivel Tmpoijecca MpoeKTUPOBaHUS
yTpaB/eHYeCcKOl JOKyMeHTal[uy; (OpMHpPOBAaHHE HABBIKOB IIOMCKA, OCHOBaHWS W BbIOOpa
OTNTHUMAa/bHBIX BapUAHTOB DeIleHUM B Pa3/IMUYHBIX YIIpaBIeHUECKHUX CUTYal[UsiX, CBSI3aHHBIX C
npoduaeM JesaTeabHOCTH.

2 MecTo JUCHHMIVITMHBI (MOJy/Is1) B CTPYKTYype 00pa3oBaTe/IbHOMN MPOrpaMMbI

MucomrnmHa IIpoekTpoBaHue yIipaBleHUeCKOM [JOKyMeHTald OpraHu3aljud BXOAUT
B BapyMaTHBHYIO UacTh yueOHOro ruiaHa o6pa3oBaTe/lbHOM MPOrpaMMBbl.

[ns  w3ydeHWs]  [UCLMIUIMHBI ~ HeoOXOAWMBI ~ 3HaHWsA  (YMeHWs,  BJaJieHus),
c(hopMHUpOBaHHbIe B pe3yJsbTaTe U3y4YeHUs] JUCLIUTIIMH/ MTPaKTHK:

JJoKyMeHTOBeeHue

CoBpeMeHHasl opraHusaliysi rocy/lapCTBeHHbIX yupexxzeHu Poccun

TexHosiorusi KOMaH/[000pa30BaHUs ¥ CaMOPa3BUTHUS

3HaHus (YMeHUsl, B/lajieHNs1), TIOJyYeHHbIe TIPU WU3Y4YeHUH [JaHHOW JUCLIUIUIMHBEI OyayT
HeoOXOZUMBI [J1s1 U3yUeHHs AUCLIUITTMH/TIPaKTHK:

IIpoekTHas [eATe/bHOCTb

OpraHu3anysi ¥ TeXHOJIOTHS JOKYMEHTAI[MOHHOTO 00ecrieueHus! yIipaB/ieHust

KondugeHnuyansHoe fe/101poru3BOCTBO

[IepcoHanbHble JaHHBIE U UX JOKYMEHTUpOBaHUe

CrierjyanbHasi CCTeMa YYeTHOW [JOKYMeHTaluu

JTOKyMeHTHI U JOKyMeHTO000pOT B OyXraaTepckoM ydeTe

MexxnyHapozHble CTaHJapThl yIIpaB/IeHUs JOKyMeHTaMUu

3 KomnereHuu odyuyaroierocs, ¢opMupyemMble B pe3y/IbTaTe 0CBOEHHS

AMCLUIUIAHBI (MOAY/IA) U IUIaHUPYeMble pe3y/IbTaThl 00ydyeHus

B pesysbTaTe oCBOeHMsS AUCLMIUIMHBI (MOAy/si) «IIpoekTMpoBaHve yrpaB/ieHUeCKON
JOKyMeHTal[uM  OpraHusaluu»  oOyuaroumuiics  go/mkeH — obmagate  CiefyroUMMU
KOMITeTeHLIUSIMU:

CTpyKTYpPHBIi [TnaHupyeMble pe3y/bTaTbl 00yUYeHUsI
3/1eMeHT
KOMITIeTEeHLIUU

[TK-1 criocoGHOCTBIO TIPUMEHSITh Hay4YHbIe METO/IbI IIPU UCC/IeJOBAaHUN 00bEKTOB
npodecCHOHaNbHOM [1esITeTbHOCTU

3HaTh orIpeiesieHusT TIPOLIeCCOB HayUHBIX METO/OB IPH UCC/IeI0BaHUN 00HEKTOB
npodeccoHaTLHOM esiTeTbHOCTH;

YmeThb MPUMEHSITh Hay4YHbIe METO/IbI TIPY UCC/IeJOBAHUN 00BEKTOB
npodeccroHaIbHOM AesiTeIbHOCTH; UCII0Mbh30BaTh UX Ha
MEXX/TACIIUTUIMHAPDHOM YPOBHE; KOPPEKTHO BbIPa’KaTh U apI'yMeHTUPOBaHHO
000CHOBBIBaTh HayUHbIe METO/IbI TIPU UCC/IeI0BaHUN 00BEKTOB
npogeccroHanbHOM /1esiTe/TbHOCTH;

Bnazets MpaKTUYeCKUMH HaBbIKaMH, CIIocobamMy OLIeHMBaHUS 3HAUMMOCTH U
[PaKTUUeCKOM NPUrOJHOCTH HAyUHBIX METOZ0B [PU UCC/IeJ0BaHUN
00beKTOB TpoheCcCOHANMBbHOM /IesATeTbHOCTH; MPOGeCCHOHATBHBIM S3bIKOM
B 00/1aCTH HayYHBIX METOZOB TPH UCC/IeJOBAHUUA 00BEKTOB
NpoQeccroHanbHOM [1esiTe/IbHOCTH;

ITK-6 criocoGHOCTRIO aHATM3UPOBATh CUTYAIUIO Ha PhIHKe WHGOPMALMOHHBIX TIPOAYKTOB U
YCJIyT, IaBaTh SKCTIEPTHYIO OLIEHKY COBPeMeHHbIM CHCTeMaM 3JIeKTPOHHOTO I0KyMeHTo0obopoTa
Y Be/IeHUs 37IeKTPOHHOTO apXuBa




3HaThb

OCHOBHBIE OMpe/ie/ieH!s], IOHATUS U OCHOBHbIE MeTO/jbl UCCJIe/I0BaHNH,
MCTI0/Ib3YEeMbIX B CTOCOOHOCTH aHAM3UPOBATh CUTYALIMIO Ha PhIHKe
MH(QOPMAaLMOHHBIX POJYKTOB U YCIYT;

Ymets KOPPEKTHO BBIP@)KaTh M apT'yMEeHTHPOBAHHO 000CHOBBIBATH ITOJIOKEHUS
CIIOCOOHOCTH aHaIM3UPOBaTh CUTYALIMIO Ha PhIHKe MH(OPMAaL[MOHHbIX
MPOZAYKTOB U YC/IYT, JaBaTb SKCIIEPTHYIO OLIEHKY COBpeMeHHbIM CUCTeMaM
H/IEKTPOHHOT'O JOKYMEeHTO000pOTa U BeJleHus! 37IeKTPOHHOT0 apX1Ba

Bnagets crrocobamu CoBepIIIeHCTBOBaHUS TIPO(eCCOHAMbHBIX 3HAaHUN 1 YMEHHUH

[yTeM MCI0JIb30BaHUsI BO3MOKHOCTeM MH(MOPMAaLIMOHHOMN Ccpeibl TIpU
QHa/IM3e CUTYyalluy Ha PbIHKe MH(GOPMAI[MOHHBIX TTPOJAYKTOB U yCJIYT, Aaun
DKCTIEPTHOM OLIeHKW COBPeMeHHBIM CHCTeMaM 3J/IeKTPOHHOTO
MOKyMeHT0000pOTa U Be/IeHUsI 3/IeKTPOHHOTO apXUBa.

ITK-19 crioco6HOCTBIO UCTIOMB30BaTh TIPaBUJIa TIOATOTOBKY YIIPaB/IeHUECKUX JIOKYMEHTOB U
BeJleHUs [1e/I0BOM MepernucKy

3HaTL

oTIpe/iesieHus1 UCTI0/Ib30BaHUsI MPaBUJ/I MOATOTOBKM YIIpaBlIeHUYeCKUX
TOKYMEHTOB U BeJIeHUs /1eJI0BOM MepernucKy, Ha3biBaeT UX CTPYKTYPHbIe
XapaKTepPUCTHKY;

YMmeTb

KOPPEKTHO BbIP@)KaTh Y apT'yMEeHTHPOBAaHHO 000CHOBBIBATH ITOJIOXKEHUS
ICTI0/Tb30BaHMS NIPaBUJI MOATOTOBKM YIIpaBIeHUYECKHX JOKYMEHTOB U
Be/leHus1 1e/I0BOU MepernucKy;

Bnagers

(OCHOBHBIMU METOJaMU MCII0/Ib30BAHUA ITPABUJI TIOATOTOBKH
YIIDaB/IEHYECKHUX JOKYMEHTOB U BeZleHUA ,Z[EHOBOﬁ MepericKu;

[TK-25 BnaseHreM HaBbIKaMU MOATOTOBKU yIIpaBIeHYECKUX JOKYMEHTOB U BeJleHHUs [1e/I0BOU

3HaTtb OTIpeZiesieHusi TIO[TOTOBKH YTIpaB/IeHUeCKUX JOKYMEHTOB U Be/IeHUs
1e/I0BOM MeperucKy, Ha3bIBaeT UX CTPYKTYPHbIe XapaKTepUCTUKH;

YmeTb 0OCyX1aTh criocoObl 3(hPeKTUBHOM MOTOTOBKU yTPaBIeHYeCKUX TOKY-
MEHTOB U BeJleHHs1 IeJI0BOM MepervcKy;

Bnagets criocobamM COBepIIIeHCTBOBaHMSI HABBIKOB TIOATOTOBKY YIIPaB/IeHYeCKUX

NIOKYMEHTOB U BEAEHUA AEHOBOﬁ TMepermmckKuy 1myTemM MUCI10/Ib30BdHUA

BO3MOKHOCTeM MHGOPMAaLIMOHHOMN Cpe/ibl;

[TK-26 BrasieHeM HaBbIKaMu 00pabOTKM JOKYMEHTOB Ha BCeX Tarax JOKyMeHT0000poTa,
CHCTeMaTHU3aL[iH, COCTAaB/IeHUs] HOMEHK/IATyPhI JeJT

3HaThb

OCHOBHBIE OTIpe/ie/ieHys], TIOHATHUS] U MeTO/Ibl MCCIe[l0BaHNH, UCTI0/Ib3yeMbIX
rpy 00paboTKe JOKYMEHTOB Ha BCeX 3Tarax JOKyMeHT0000poTa,
CHCTeMaTHU3alliK, COCTaB/IeHUs] HOMEHK/IATyphI Jefl;

Ymetb

KOPPEKTHO BBIPA)KaTh ¥ apr'yMEHTUPOBAHHO 00OCHOBBLIBATh T0/I0XKEHHSI
0OpabOTKHM IOKYyMEHTOB Ha BCeX 3Tarax J0KyMeHT0000poTa,
CHCTeMATHU3al[iK, COCTAB/IEHUsS] HOMEHK/IaTyPhbl JIeT;

Bnagets

MeTo/laMu 00pabOTKH JOKYMEHTOB, ClTOCO0aMHU OLIeHUBaHUsSI 3HAUMMOCTH U
MPaKTHUYeCKOU MPUT0JHOCTH 00pabOTKH JOKYMEHTOB Ha BCEX 3Tarax
TOKYMEHT0000pOTa, CUCTeMATH3alliH1, COCTaB/IeHNs] HOMEHK/IATYPbI JI€JT;

OTIK-1 ciocobHOCTBIO pa3pabaThiBaTh MaKeThl IOKaJIbHBIX HOPMaTUBHBIX aKTOB M HOPMAaTHUBHO-
METO/[MUeCKNX JOKYMEHTOB M0 MH(OPMaLMOHHO-/JOKyMeHTaLMOHHOMY 00ecrieueHH o
yrpas/ieHUs: U apXYBHOMY XPaHEHHIO JOKYMEHTOB




3HaThb OCHOBHBIE OMpeJie/ieHus], IOHATHUS ¥ MeTO/Ibl UCC/Ie[Jl0BaHUM, UCTI0Ib3yeMbIX
B CrTOCOOHOCTU pa3pabaThIBaTh MAaKeThl JIOKATbHBIX HOPMATHUBHBIX aKTOB U
HOPMAaTHUBHO-METOAUYECKUX JOKYMEHTOB 10 MH(OPMAaLMOHHO-
TOKYMEeHTaIJMOHHOMY O0eCrieYeHUI0 YIpaB/IeHHs U apXUBHOMY XPaHEeHHIO
[10KyMEHTOB;

YMeThb 0OCYyX/1aTh Crioco0Obl 3(h(eKTUBHOTO pellieHusi, PUOOpPeTaTh 3HAHUS B
00/1acTH CTIOCOOHOCTH pa3pabaThiBaTh MAKEeThl JTOKATbHBIX HOPMATUBHBIX
AKTOB ¥ HOPMaTMUBHO-METOJUUECKUX JJOKYMEHTOB T10 HH(OPMaIMOHHO-
TOKyMEHTaI[MOHHOMY 00eCrieueH IO yIpaB/ieHHsl U apXUBHOMY XPaHEHHIO
[T0KYMEHTOB;

Binagets criocobaMu COBepIIIeHCTBOBAHUS MPO(eCcCHOHa/IbHBIX 3HAHWN U YMeHUH
MyTeM HCT0/Ib30BaHUsI BO3MOYKHOCTel MH(OPMAaLIMOHHOW Cpe/ibl TIPU
CrIOCOOHOCTH pa3pabaThIBaTh MaKeThl JIOKAJIbHBIX HODMAaTUBHBIX aKTOB U
HOpMaTUBHO-MEeTO/JUYeCKUX JOKYMEHTOB M0 MH(OPMaIMOHHO-
TOKyMeHTallMOHHOMY 0becrieueHUIO yTpaB/ieHHsl U apXUBHOMY XPaHEHUIO
[TOKYMEHTOB;

[TTK-2 criocoOHOCTBI0 OPUEHTUPOBAThLCS B 3aKOHO/[aTe/TbHON M HOPMaTUBHO-METOTUUeCKOU
6a3e HPOPMALIMOHHO-/JOKYMEHTAL[MOHHOTO 0becrieueHUst yripaB/IeHUs] U1 apXUBHOTO fiefia U
CMeXHBIX obacreid

3HaTb OCHOBHBIE OTIpeZie/ieHUsT U TIOHATUSL CTTIOCOOHOCTH OPUEHTHPOBATHLCS B
BaKOHO/aTe/TbHOM ¥ HOPMAaTUBHO-MeTOMUeCKoi 6a3e nH(popMaliMoHHO-
TOKyMEHTaIJMIOHHOTO 00ecIieueHus YIIpaB/IeHHs U apXUBHOTO Jleia U
CMe)KHBIX 00/1aCTel;

YMeTb KOPPEKTHO BBIP@KaTh ¥ apT'yMEHTHPOBAHHO 000CHOBBIBATH ITOJIOXKEHHST
CTIOCOOHOCTU OPHMEHTUPOBAThCS B 3aKOHO/|aTe/IbHOM M HOPMaTUBHO-
MeTouecKkoii 6ase MH(MOPMAaIMIOHHO-J0KyMEeHTALMOHHOTO 0becrieueHust
yTIpaBJ/ieHUs ¥ apXUBHOTO Jle/la ¥ CMeXXHbIX 00s1acTeif;

Bnagets crioco6amMu CoBepILIeHCTBOBaHUsI MPOodeCcCHOHaNIbHBIX 3HAHUN U YMeHUH
[yTeM KCII0/1b30BaHUsl BO3MOXKHOCTe MH(OPMAaLIMOHHOM Cpe/ibl
CTIOCOOHOCTY OPHMEHTUPOBAThCS B 3aKOHO/|aTe/IbHOM M HOPMaTUBHO-
MeToueckoi 6ase MH(GOPMAIMOHHO-J0KyMEeHTALMOHHOTO obecrieueHust
yTIpaB/ieHUsI ¥ apXUBHOTO JeJla U CMeXHbIX 00J1acTei.




4. CTpyKTypa, 00béM M coiep>kKaHHe JUCLIUILTHHBI (MOAY/Is)
OO01iast TPyI0EMKOCTh AMCLIMIUIMHBI COCTaB/IsIeT 4 3aueTHBIX eAuHuUI] 144 akaj. 4acoB, B TOM

qucse:

— KOHTaKTHas pabota — 4,4 akaji. 4acoB:
— ayJuTopHas — 4 akajj. 4yacos;

— BHeayguTopHas — 0,4 akaz. yacoB

— camocTosiTesibHast pabora — 135,7 akaji. yacos;

dopma aTTecTaliy - 3aUeT C OLIEHKOU

AypuropHas 8 o
KOHTaKTHasi paboTta E 3 ®dopma TeKyliero
S8
Pa3zen/ TemMa g (B aaj. wacax) Ep Bra . KOHTPOJIA Koz,
> & © | camocCTosTe/IbHOM | yCIleBaeMOCTH U
JUCLIMILINHBL N £ . | koMneTeHLUU
S & paboThbl TIPOMEXYTOUHOM
Tex. nab. | mpakT. =9 aTTecTaLuu
3aH. 3aH. | O &
1. OcHOBbI pa3paboTku U
TIPOEKTUPOBaHMUS
yIIpaBAeHUYEeCKUX DPellleHUH.
1.1 TlpunsTue peleHui CocrasJjieHue IIpoBepka I1K-1, TIK-19,
Kak dyHKUYs 0,45 0,2/0,51| 19 | 6ubmuorpaduuec | uuguBKayanbHeix |ITK-25, ITK-26,
yIlpaBjieHUsl. KOI'0 CIIUCKa 3aJjaHuH AOITK-1, OIK-2
1.2 Pomb uenoBeueckoro onoxilﬁiwoﬁ TK-1, TIK-19,
tdakropa B  mpomecce| 3 | 0,2 0,4/0,51| 19 A Orpoc, poknan  |TIK-25, TIK-26,
o MH(pOopMaLY 110
TIPUHATHSA pelleHu . o JIIK-1, OTTK-2
3aJlaHHOU TeMe
1.3 ColmansHOo-
TICUXOJIOTUYECKUE OCHOBBI TlogroroBka K [IK-1, TIK-19,
MO/ITOTOBKU 0,2 0,2/0,51| 19 MPaKTUUYeCKOMY Ornpoc, poknag  |IIK-25, TIK-26,
ynpaB/ieHUeCKUX 3aHATHIO JIIK-1, OTTK-2
pelLIeHui.
Wroro no pa3geny 0,85 0,8/1,5U| 57
2.  Opranumsanus  1nporecca
TIPOEKTUPOBAHUS u
peau3alyy  yrpaBieHUYeCKUX
3
i.CtOBbI Teopiﬂ:gg:g; AHanm3 TIK-1, TIK-19,
aB]'[eH‘JECKI/II;( p 0,4 0,2/0,5U| 19 |undopmaruu cetu| Ompoc, goknag |[ITIK-25, TIK-26,
ynp VnrepHer IIK-1, JITTK-2
JIOKyMEeHTOB.
ifq ez;‘;’;‘m“" " (aktope! . (ﬁ”i’q’?ﬂn Mposepka | TK-1, MK-19,
I —— 0,25 0,4/0,51| 20 c ECTg }ou Ef/il 5 | MHAMBHAYATBHBIX ITK-25, TIK-26,
ynp yHecTsyion sazaHuii ITK-1, JITTK-2
JIOKyMEeHTOB. ceTu.
2.3 TpeboBaHust K 0,25 0,2/0,51| 20 Paspabotka Ompoc, gokman | [TK-1, TTK-19,
opraHu3allid  Tpoliecca perjiaMeHTOoB 110 [IK-25, TIK-26,
paspaboTku pabore c yrpas- OIK-1, OTIK-2
yTIpaBJIeHUeCKOi JIeH4eCKUMU
JIOKyMeHTalUH. JOKyMeHTaM{




2.4 S deKTUBHOCTE Cosganue IToBepka TK-1, TIK-19,

ITK-25, T1K-26,
yTpaB/IeHYeCKUX 0,25 0,4/11 | 19,7 | «mumaprajku» 1o | WHAWBUAYaIbHBIX JITIK-1, JTK-
pelleHri B JOKyMeHTax. TeMe. 3aJaHnMN 2. TIK-6
Wroro no pa3geny 1,15 1,2/2,51| 78,7
Wtoro 3a cemectp 2 2/41 | 135,7 3a0

[TK-1,ITK-

. |19,IIK-25,ITK-

WTtoro no AuCLUTIIMHE 2 2/41 | 135,7 3ayeT C OL|eHKOH D6, [TTTK-

1,011K-2,TIK- 6




5 Oopa3oBarTe/IbHbIe TEXHO/IOTHH

B xope peanusaliy TporpaMMbl AUCLMIUIMHBL «IIpoeKTUpOBaHuUe YrpaBieHuUeCKOoM
JOKYMEHTal[ul»  UCIIOJb3yIOTCsS ~ oOpa3oBaTeNbHble  TEXHOJOTMM,  HarpaBjieHHble  Ha
dbopMrpoBaHre  3asB/IEHHBIX ~ KOMIeTeHLWH:  WHGOpMAallMOHHAs  JieKlus, CeMUHap,
VWHTepaKTUBHbIE TeXHOJIOTUM (nekius — Oecefa, JeKIUs-Auaaor), WHPOPMaLMOHHbIE
TeXHOJIOTUU (UCTIONb30BaHUe Tpe3eHTalui, Me[uapecypcoB, CIPaBOYHBIX cucteM «['apaHT»,
«KoHcybTaHT +» U Ap.)

CamocTosiTesibHasi paboTa CTY/IEHTOB I10/Ipa3yMeBaeT BBITIOJHEHWE TIPAKTUUYEeCKUX
3a/laHWl; BBITIOJTHEHHE TeCTOBBIX 3HAHWM, UHAVBU/YaTbHYIO paboTy B KOMITbIOTEDHOM Kiacce
u 6ubmoTeke. OHa HampaB/ieHa Ha 3aKpervieHWe W yriyOseHue 3HaHWM, TO/yUYeHHBbIX B XO7e
ayJUTOPHBIX 3aHSTHM.

OrleHKa 3HaHWN TIPeZICTaB/IsieT CO00W COBOKYITHOCTh pPa3/IMUHBIX TOKa3aTesiel paboThI
CTyZleHTa B TeueHWe Bcero Tiporjecca oOyueHus. [IpoMe)XKyTOuHbIi KOHTPOJb IO MTOTaM
OCBOEHMSsI JUCLIMIIMHBI BK/IFOYAeT 3aueT C OLleHKOU (6 cemecTp).

6 YueOHO-MeTOAMUECKOE 00ecrieueHHe CaMOCTOSITe/TbHOM PadoThI 00yUaromuxcs
IIpencraBieHo B npuioxeHuu 1.

7 O1uieHOUHbBbIEe Cpe/iCTBA /iJisl MPOBeJeHNsl MPOMEe)XXYTOUHOM aTTeCcTaluu
[IpepcraByieHbl B TIPUJIOYKEHUM 2.

8 YuebHo-MeTOAMUYECKOe U HH(OPMALIMOHHOE ofecreyeHHe JUCIUTUTHHBI (MO/Y/Is)

a) OcHoBHas /MTepaTypa:

Butuk, C. B. YnpaBneHueckue permeHusi : yuebHoe mocobue / C. B. Buruk, C. B.
KontsikoBa, Y. B. Puttep ; MI'TY. - Maruutoropck : MI'TY, 2016. - 1 3/1eKTPOH.OMNT. AUCK
(CD-ROM). - 3aru. C TUTYJ/1.9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload ?name=2369.pdf&show=dcatalogues/
1/1130038/2369.pdf&view=true (mara oOpamjenus: 25.09.2020). - MakpooObeKT. - TekCT :
3/IeKTPOHHBIN. - CBeZieHUs1 10CTyNHbI Takke Ha CD-ROM.

IlokymeHTaIioHHOe obecrieueHue yripaBsieHus : yueOHuK / A. C. I'punbepr u gp. - M. :
OHUTU-OAHA, 2011. - 1 snektpoH. omnr. guck (CD-ROM). - 3arsi. C TUTy/A. 3KpaHa. -
(YuebHass ~ smrepatypa  Aag  Bbicml. W cpea.  mpod.  obpa3.). -  URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/
1/1079440/427 .pdf&view=true (mara obparenus: 25.09.2020). - Makpoob6bekT. - TekcT :
3/1eKTPOHHBIN. - CBeZileHUs1 10CTyNHbI Takke Ha CD-ROM.

Kysnerioa H. B. MeHe/pKMeHT W MapKeTHHT [DeKTpOHHBIA pecypc] : yueOHOe
nocobue. Y. 1. Menemxment / H. B. Ky3nerjoa ; MI'TY. - Maruutoropck : MI'TY, 2017. - 1
3JIEKTPOH. OIIT. JIACK (CD-ROM). - Pexxum JlocTyma:
https://magtu.informsystema.ru/uploader/fileUpload?name=2786.pdf&show=dcatalogues/
1/1132941/2786.pdf&view=true - MakpooOBeKT.

Ky3nerjoea H. B. MeHepkMeHT W MapKeTHHT [DJIeKTPOHHBIM pecypc] : yueOHOe
nocobue. Y. 2. Mapkerunr / H. B. Ky3nerjoa ; MI'TY. - Maruutoropck : MI'TY, 2017. - 1
3/7IEKTPOH. OTIT. JUCK (CD-ROM). - Pexxum Jocryna:

https://magtu.informsystema.ru/uploader/fileUpload?name=2789.pdf&show=dcatalogues/
1/1132946/2789.pdf&view=true . - MakKpoOOBbEeKT.

0) lono/THUTE/IbHASA JIMTEpPaTypa:


https://magtu.informsystema.ru/uploader/fileUpload?name=2789.pdf&show=dcatalogues/1/1132946/2789.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2789.pdf&show=dcatalogues/1/1132946/2789.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2786.pdf&show=dcatalogues/1/1132941/2786.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2786.pdf&show=dcatalogues/1/1132941/2786.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/1079440/427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/1079440/427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2369.pdf&show=dcatalogues/1/1130038/2369.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2369.pdf&show=dcatalogues/1/1130038/2369.pdf&view=true

Anppeeea C. JI. YmpasneHue MH(POPMAaLMOHHBIMU pecypcamMu B Poccuiickoit
deneparu U 3a pybekom [DieKTpoHHBIN pecypc] : yuebHoe nocobue / C. JI. AHapeeBa, H. .
lanuen ; MI'TY. - Maruaurtoropck : MI'TY, 2017. - 1 snekTtpoH. ont auck (CD-ROM). -
Pexxum Jl0C-TyTma: https://magtu.informsystema.ru/uploader/fileUpload?
name=3235.pdf&show=dcatalogues/1/1136954/3235.pdf&view=true .


https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136954/3235.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136954/3235.pdf&view=true

- MakpooOBeKT.

JIloKyMeHTHpOBaHHe YTIpaBIeHYeCKOU [esTellbHOCTH: YueOHoe mocobue / A.A. Pa3mo-
poxHbBINA. - M.: UH®PA-M, 2007. - 304 c.: 60x90 1/16. - (Bbiciiee obpa3oBanue). (Tieperiier)
ISBN 5-16-002829-3 - Pexxum goctyma: http://znanium.com/catalog/product/116780

Ky3nerjoBa H. B. MeHemkMeHT ¥ MapKeTuHT. IIpakTvkym [DneKkTpoHHbIN pecypc] :
yuebHoe mocobue / H. B. Ky3nerjoBa ; MI'TY. - Maruutoropck : MI'TY, 2017. - 1 371eKTpoH.

ont. guck (CD-ROM). - Pexxum foctyna: https:/magtu.informsystema.ru/uploader/fileUpload?

name=2787.pdf&show=dcatalogues/1/1132942/2787.pdf&view=true . - MakpooOBEKT.
MecTHoe camoyrpaB/ieHWe W MYHHULUMNaJbHOE YyIIpaB/ieHue [D/IeKTPOHHBIN pecypc] :

yueb-HuK / iog, pea. A. C. Ilpyaaukosa, M. C. Tpodumosa. - 2-e u3z., nepepab. u gom. - M. :
FOHUTU-OAHA, 2011. - 1 snekrpoH. ont. guck (CD-ROM). - (YueGHasi suTepaTypa Ajst
BBICIIL u cpe. npod. obpas.). - Pexxum JlO0CTyTIa:

https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/
1/1079327/389.pdf&view=true . - MakpoOObEKT.

B) MeToauueckne yKa3aHUA:

Tema 1.1. I[IpuHsiTHe pelleHUi Kak (QYHKLMS yTIpaBIeHUs!.

Bo3HUKHOBeHHe HayKu 00 yrpaB/ieHYeCKUX pelleHUsX U eé CBsi3b C JPYTMMH HayKaMu
00 ympaBneHud. Cutyaiust Bbibopa Kak (yHJamMeHTasbHasi XapaKTepUCTHUKA UYeJI0BeuecKoro
CylLleCTBOBaHMUS.

Tema 1.2. Posib yesioBeueckoro (akropa B mpoliecce MPUHSITHS pelleHuil.

Tunonorusi cyObeKTOB, TPUHMMAKOIIMX pellleHusi. VIHAWBUYaNnbHO-TUUHOCTHBIE U
npoecCcOHaIbHbIE KauecTBa M XapaKTePUCTUKU CyOBbeKTOB, TPUHUMAIOIIUX peLleHusl.
[ToHsiTMe «aBTOPUTET PYKOBOJAWTE/ISI», €r0 BUJBL.

Tema 1.3. CouManbHO-IICUXO/JIOTUYECKHe OCHOBbI IIOATOTOBKU  yIIpaBleHUYeCKUX
peleHui.

ConMonoruuyecke U ICHMXOJOTMYECKMe MeTOJbl YIIpaBlAeHWs TPy peaau3aluu
yTpaB/ieHYeCKUX PelleHri. ITUUecKrue OCHOBBI Pa3pab0TKHU yrpaBieHYeCKUX PellleHnH.

2. Pasgen. OpraHusanusi rporecca MpPOeKTUPOBaHUsl U peav3ald yIIpaB/ieHUeCKUX
JIOKYMEHTOB.

Tema 2.1.TeopeTuueckre OCHOBBI pa3pabOTKH yIpaBjeHUeCKUX JOKYMEHTOB.

[Tonstue «peiieHue». Ilpuposa ¥ CyLIHOCTh pelleHud. Tumnosiorus M (QyHKUMU
yrpaByieHueckKrx peiieHui. Kraccudukanusi yripaBieHUeCKUX pelleHWd. YTpaBreHYecKue
JOKYMEHTHI KaK Criocob puKcalyy yrpaBieHYeCKUX pelleHnH.

Tema 2.2.YcioBus U GakTOpbl KauecTBa yrpaB/ieHYeCKUX JOKYMEHTOB.

TpeboBaHus K yrpaBieH4ecKUM JoKyMeHTaM. ObecrieueHre KaueCTBa yrpaBIeHYeCKUX
JOKyMeHTOB. KOHTpoO/Ib KauecTBa yripaB/ieHUeCKHUX JOKYMEHTOB.

Tema 2.3. TpeboBaHusi K oOpraHu3aldyd Tipoljecca pa3pabOTKX ympaBiIeHYeCKUX
JIOKYMEHTOB.

O/1eMeHTBI TeXHOJIOTUU pa3paboTKu yIipaBeH4YeCKUX JIOKYMEHTOB.
[MocnepoBaTennbHOCTE Pa3pabOTKK U TIPUHSATHS YTIPaB/IeHYeCKUX I0KYMEHTOB. JTarbl Mporecca
pa3pabOTKKU W peanu3alvy yrpaBieHYeCKUX JOKYMEHTOB.

Tema 2.4. DpPeKTHBHOCT yrpaBIeHYeCKUX pelleHUH B 10KyMeHTaXx.

@akTophl  KayecTBa  yrpaBjieHuUeckux  peileHwil.  OneHka 3¢ @deKTUBHOCTH
yrpaB/ieHuecKrx pelleHud. Cucrema oLeHKH 3((eKTUBHOCTH [JesTeTbHOCTU PYKOBOZSILUX
pabOTHUKOB. AHanM3 YIpaB/eHUECKOW [JOKYMEHTAllMd T10 peayd3al[ii YIpaB/ieHueCKUuX
pelLeHuH.

r) IlporpammHoe ob0ecnieueHue u VTHTepHET-pecypchl:
http://archives.ru ®eznepanbHoe apxvuBHOe areHTCTBO P® (PocapxuB)


https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2787.pdf&show=dcatalogues/1/1132942/2787.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2787.pdf&show=dcatalogues/1/1132942/2787.pdf&view=true

IIporpammHoe obecrieueHne

HaunmeHoBaHue o
o Ne goroBopa CpoOK [eiCTBUS JIMLIeH3UU

MS Windows 7
Professional(gqns  |[[1-1227-18 ot 08.10.2018 11.10.2021
KJ/1aCCOB)
MS Windows 7
Professional (mysa [1-757-17 ot 27.06.2017 27.07.2018
KJIACCOB)
MS Offlce 2007 Ne 135 ot 17.09.2007 6eccpouHo
Professional
77ip CBOOOZIHO PaCIIPOCTPaHIEMOE 6eccpoyHo
FAR Manager cBOOOIHO PaCIIpPOCTpaHAEMOd 6eccpoyHo
Adobe Reader CBOOO/THO PaCIIPOCTPaHIEMOE 6eccpoyHo

IIpodeccuoHaibHbIe 0a3bl JAHHBIX H WH(

bopMaloHHbBIe cCipaBOUYHbIe CHCTEeMbI

HasBaHue Kypca

CcblIKa

OnekTpoHHast 0a3a MepUOAUUYECKUX H3ZAHUIN
East View Information Services, OO0 «MBHC»

https://dlib.eastview.com/

HarmonanbHas MH(}OpPMaLMOHHO-
aHa/IMTUUecKasi cucteMa — Poccuiickuii MHZEKC
HayuHoro uuruposanus (PVHII)

[URL: https://elibrary.ru/project risc.asp

[MouckoBas cucrema Akazemusi Google (Google
Scholar)

[URL: https://scholar.google.ru/

NudopmaronHasi cuctema - EaWHoe OKHO
JlocTymna K UH(GOPMAaI[MOHHEIM pecypcam

[URL: http://window.edu.ru/

Poccuiickasi  ['ocyzmapctBeHHast — OubsmoTeka.

https://www.rsl.ru/ru/4readers/catalogues/

Karanoru

OrneKTpoHHBIe pecypchl 6ubmioreku MI'TY wm.
I'.1. HocoBa

http://magtu.ru:8085/marcweb2/Default.asp

@enepasibHBIM  00pa3oBaTe/IbHBIN  MMOPTA
DKoHOMUKA. Conuosiorus. MeHepKMeHT

- http://ecsocman.hse.ru/

YHI/IBepCI/ITETCKaH I/IHCl)OpMaLII/IOHHaH crucreMa

https://uisrussia.msu.ru

POCCHUA

MexxyHapoaHasi HayKOMeTpHUeCKast
pedepaTrBHasi ¥ TIOJTHOTEKCTOBas 0Oa3a JaHHBIX

http://webofscience.com

HaVuHbIX u3gaHuid «Web of science»

MexyHapoiHast pedepaTuBHas u

http://scopus.com

ITOJIHOTEKCTOBAS  CIIpABOYHAA 6as3a JAdHHBIX

Me>xayHapoaHast 6asa TTO/THOT@KCTOBBIX
>KYpHa/I0B Springer Journals

http://link.springer.com/

MesxayHapoHas KOJIJIeKLIUS Hay4HbIX

http://www.springerprotocols.com/

IIPOTOKOJIOB I10 PAd3/IMUHBIM OTPAC/IAM 3HaHUI

MeskayHaposiHasi 6a3a CTIpaBOUHBIX U3J@HUM TI0

http://www.springer.com/references

BCEeM OTpac/sIM 3HaHUM SpringerReference

u
JTaHHBIX

MexayHaposiHas pedeparrBHasi
TIOJTHOTEKCTOBasi ~ CripaBovHasi  0asa

https://www.nature.com/siteindex

HayYHLIX U3JaHUuM «Springer Nature»

ApXMB HayyHbIX >XypHa/ioB «HaloHanibHbIN

https://archive.neicon.ru/xmlui/

3/IeKTPOHHO-UH(OPMALIUOHHBIA  KOHL[OPLIUYM»

(HIT HOUKOH)



https://archive.neicon.ru/xmlui/
https://www.nature.com/siteindex
http://www.springer.com/references
http://www.springerprotocols.com/
http://link.springer.com/
http://scopus.com/
http://webofscience.com/
https://uisrussia.msu.ru/
http://ecsocman.hse.ru/
http://magtu.ru:8085/marcweb2/Default.asp
https://www.rsl.ru/ru/4readers/catalogues/
http://window.edu.ru/
https://scholar.google.ru/
https://elibrary.ru/project_risc.asp
https://dlib.eastview.com/

WudopmarmoHHas cucreMa -
HopmaTuBHbIe TpaBOBbIE aKThl,
OpraHu3alYOHHO-PACIOPSAUTE/NbHbIE
JIOKYMEHTHI, HOpDMaTUBHbIE
MeToIyecKye JOKYMEHTBI u
WNudopmanonnas cucrema - baHk
JIAHHBIX VYIpo3 0Oe30maCHOCTH
9 Marepua/IbLHO-TEXHHUECKoe o0ecreyeHne JUCHMILIMHLI (MOY/Is)

https://fstec.ru/normotvorcheskaya/tekhnicheskaya-
. zashchita-informatsii

https://bdu.fstec.ru/

MarepuanbHO-TeXHHUECKOe obecrieueHre JUCLUTUTIHBI BKIIOYaeT:

YuebGHble ayUTOPUU [Jisl TIPOBE/IeHUS [JUCTAHL[MOHHBIX 3aHATHMN JIEKLMOHHOTO THUIA:
CTon KOMITbIOTEPHBIN, CTO/T MUCbMEHHBIH, CTY/1 OPUCHBIN, JOKyMeHT-Kamepa Epson, UCTOUHUK
OecriepeboiiHoro mwmranus POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3perleHws,
KOMITbIOTEp MepcoHabHbIM (TUM6), npoekrop ViewSonicPJD7526W, crivkepdhoH HaCTO/IbHBIN
Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrtema akycTuueckas HaCTOJIbHas,
cTepeorapHUTypa (MUKPO(OH C LIymMoOro/iaB/ieHrueM), S5KkpaH HacTteHHbI Digis Optimal-C MW
DSOC-11032%*2

YueOHble ayguUTOPUM [JIi TIPOBEJIEHUs TIPAKTUUYeCKUX 3aHSTHN, TPYMNMOBBIX WU
VH/IMBU/yalbHBIX KOHCYJIbTALMM, TeKyll[ero KOHTPOJIsS M MPOMEeXyTOUYHOM arTectanuu: Crosn
KOMITbIOTEPHBIN, CTO/ TUCbMEHHbIN, CTYJ] O(UCHBIN, AOKyMeHT-Kamepa Epson, HCTOYHUMK
6ecniepeboiiHoro mwmranus POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3perieHws,
KOMITbIOTEp MepcoHanbHbIM (TUr6), npoekrop ViewSonicPJD7526W, crivkepdhoH HaCTO/IbHBIN
Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrtema akycTuueckas HaCTOJIbHasl,
cTepeorapHUTypa (MUKPO(OH C LIyMOro/iaB/ieHueM), S5KpaH HacTteHHbI Digis Optimal-C MW
DSOC-11032%*2

[TomMerieHusi A7 CaMOCTOSITe/IbHOM — paboThl  oOywaromuxcsi:  [lepcoHanbHbIE
KomrisioTepbl ¢ maketoM MS Office, BbixozioM B VMIHTepHeT U C AOCTYTIOM B 3/1€KTPOHHYIO
MH(POPMaLIMOHHO-00pa30BaTe/IbHYI0 Cpely YHUBEpCUTeTa

[TomelieHre s XpaHeHUss W TMPOQHUIAKTUYECKOTO OOCTy)KHMBaHUSI  yueOHOTO
obopygoBanusi: Creqmnaxkul [Jiis  XpaHeHUs] yueOHO-HarfsiIHBIX TOCOOMM U yueOHO-
MeTOANYECKON JOKYMeHTaL[1H.


https://bdu.fstec.ru/
https://fstec.ru/normotvorcheskaya/tekhnicheskaya-zashchita-informatsii
https://fstec.ru/normotvorcheskaya/tekhnicheskaya-zashchita-informatsii
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INPWIOXEHMWE 1

YuebHO-MeTOAUUECKOE 00ecTieueHHe CaMOCTOATEeTbHON Pad0oThl 00yJarOIUXCs
ITpumepHble €0NPochl K 3auenty ¢ OYeHKOU:

[TepeuncivTe OCHOBHBIE XapaKTEPHUCTHKU MPOLIECCOB YIIPAB/IEHHUS.

OmnpezienuTe yripaB/ieHUeCKOe pellleHre Kak MPOLecC U siBJIEHHe.

OxapakTepu3yiTe CyI[HOCThb YIIPaB/JeHUECKUX PeIleHUH.

PackpoiiTe ¢GyHKIMY yTIpaB/ieHUeCKHX pelleHUH.

[TepeuncinTe OCHOBHBbIE TPeOOBAHUS K YIIPAB/IEHUECKHUM PEIIeHUsIM U YCJIOBUS UX pPean3aliviu.
[TepeuncnuTe 3TarTbl IPOIiecca MPUHSITHS PeIIeHU .

OxapakTepu3yiiTe BIUSTHHE Ue/I0Beueckoro ¢akTopa Ha MOZATrOTOBKY yIpaB/IeHUECKUX PeIlIeHH.
[Tepeuriciure 0cCO6EHHOCTH Pa3TMYHBIX CTU/IEH yTIpaBIeHUS.

TeopeTHuecKre 0OCHOBBI pa3pabOTKU yIpaB/Ie€HUYECKHUX JOKYMEHTOB.

. OcHoBHBIe TpeOOBaHUS K yTPaB/IeHYeCKUM [JOKYMEHTaM.

. CopmynupyiiTe (akTOpbl KauecTBa yIrpaBIeHUeCKHX JOKyMEHTOB.

. [lepeuniciure ycnoBusi 3pPeKTUBHOCTH yIIpaB/ieHUeCKUX JOKYMEHTOB.

. [lepeuricnure cgepbl npuMeHeHHss MHPOPMALMOHHO - KOMMYHMKAL[MOHHBIX TEXHOJIOTUW /s

NIPOEKTUPOBAHUS YIIpaB/eHUeCKUX JOKYMEHTOB.

TecT /11 CaMOIIPOBEPKH

1. Ymo makoe ynpasneHueckoe pewieHue?

A) IUPeKTUBHBIN BLIOOD Iie/IeHANpaB/IeHHOTO BO3ZEUCTBUS Ha OOBEKT YIIpaBJ/IeHUs], KOTOPBIH
6a3upyeTcst Ha aHa/IM3e CUTYaLUu U COJIeP)KUT MPOTrpamMMy JIOCTVKEeHHs 1ieJiu;

b) orjeHka pe3y/sibTaToB /1eTeIbHOCTH NpeIIPUsTHS;

B) npotiecc Bo3zeiicTBYSs Ha MOAUMHEHHBIX;

I') mpuHsiTHe 3apaHee CIJIaHUPOBAHHOW CTpPaTeTrvy;

2. IIpusHakom xopouie20 ynpasneHuecKko20 peuleHus s6/151emcsi:

A) MuHUMYM oOpaleHuss TIOJUMHEHHOTO K CBOEMY pPYKOBOJWTE/IO 3a Da3bsiCHEHHEM W
MOMOLIBIO;

b) nonHas 3aBUCMMOCTb MOJYMHEHHBIX OT PYKOBOJUTEJISI B IPUHATHY PeLleHui;

B) nocTosiHHBINA KOHTPO/Ib PYKOBOAUTEJIS 3a [IeMCTBUSIMU TIOJUMHEHHBIX U TipeceueHue 000k
VHULIMaTUBBI.

3. Kmo sienstomces cybsekmamu npuHamus pewieHust 8 0essmebHOCMU opaHuayuli?

A) cnyxartue;

b) nocraBumky;

B) KOoHKypeHTHI;

I') nokynarenu.

4. B Kakux c/ay4asx npuHUMarmcs ynpasneH4eckue peweHus?

A) BO3HHMKHOBEHHE HOBBIX YC/IOBWM, CUTyal|Ui, HapylIarolUX HOpPMasbHbIM (ONTHMasbHbIN)
peXxuM (PyHKLIMOHMPOBaHUs (PMPMBI C 1]e/IbI0 BO3BPAaTa ee Ha ONTUMabHbIM yPOBEHb;

b) HeobxomuMOCTh COXpaHeHUs HeW3MeHHBIMH CO3[JaHHbIX YCJIOBUM, €ClId  PeXum
(GYHKLMOHUPOBaHUS (PUPMbI CUMTAETCS] ONITUMa/IbHbIM;

B) HeobxogumocTh TiepeBo/ia GUMPMbI Ha HOBBIN PeXXUM (PYHKL[MOHUPOBaHUs, 00yC/I0B/I€HHbIN
HOBBIMH LieJISIMY;

I') Bo Bcex BblllleHa3BaHHBIX;

) B [pyrux ciyyvasx.

5. Kakoll xapakmep Hocum npoyecc npuHsimusi ynpasneHuecKko2o pewleHus ?

A) MOCTOSIHHBIN;

b) nuknueckuii;

B) MoHOTOHHBIN;

I') nocnespoBarebHbIM;

[1) BonmHOBOM.

6. Kakoebl smanbl npoyecca npuHsimus peweHus?

A) riposiBiieHre po6IeMbI;



b) BoIsiBNIeHUe (haKTOPOB U yC/IOBUA;

B) pa3paboTka periieHus;

I') olleHKa U MpUHSTHE pellleHus;

[1) BCe BblllIeHa3BaHHBbIE.

7. Kak Hasblearomces auya, npuHuUMarowjue pewleHus ?

A) cyOBexTs;

B) 00bexThI;

B) skoHOMUCTHI;

I') cneruanucTs;

[1) BCe BblllIeHa3BaHHBbIE.

8. Umo He 8xo0um 8 sman "nocmaHoeKu 3a0auu npuHAmus peweHus"?
A) o11eHKa rpaHuI] pacCMaTprBaeMoi Tpob/ieMsl;

B) onjeHka pa3/iMuHbIX BApUAaHTOB pelleHNH;

B) olieHka ypoBHsI pacripocTpaHeHUs po6eMHOM CUTYaluH;

I') orjeHKa mMaciIraboB Po0OIEMHOM CUTYalUH;

II) o1jeHKa YpOBHS pacripoCTpaHeHus TIpo0JieMbl.

9. Umo ekmouaemcss 8 5man payuoHAAbHO yNpasneH4yecKko20 peuwleHusl «onpeodeseHue
anbmepHamue» ?

A) bopmynupoBaHre Habopa abTepHATUBHBIX PEIIeHUN MPOOIeMbI;
b) onpeznenenue v guarHo3, MOJHbIA U NPaBUIbHBIM;

B) dbopmynrpoBka orpaHrueHU ¥ KpUTepreB MPUHSITUS PelleHus;

I') oLleHKa BO3MOXXKHBIX a/IbTEPHATUB;

[1) Bce BbIlIeHa3BaHHOE.

10. Kakum 3manom MO}#CHO CHUmMamb peanu3ayuro peuleHus ?

A) Hauas/IbHBIN;

b) BTOpOi};

B) npomexxyTouHbIi;

I') noAroToBUTENTBHBIN;

[1) 3aBepruaronui.

11. B kakux obcmosimenbcmeax Mo2ym npuHUMAambCsi peweHust ?

A) B yClIOBUSIX HeoTlpe/ie/IeHHOCTH;

b) B yciioBusix pucka;

B) B yc/ioBusix onpe/ie/ieHHOCTH;

I') Bce BbIlLIEHA3BAHHBIE;

) HY O/IVH U3 BbIllIeHA3BaHHBIX.

12. B Kakux HanpaeneHusix npuxooumcs NpUHUMAamsp peuleHusi pykogooumesto ¢pupmbl?
A) ¢puHaHCOBasi [eSITeTbHOCTD;

b) ByxranTepckasi esiTe/IbHOCTh;

B) ocHOBHasi TpOM3BO/ICTBEHHaAsI [1eSITeIbHOCTD;

I') cObIT U peanu3alusi MPOYKLIWY;

[1) BCe BbIllIeHa3BaHHBbIE.

13. Kakue memoObl He ucno/b3yem meopusi NpUHSIMUsl peweHus ?

A) micuxonoruu;

b) maTemaruky;

B) dunocoduy;

I') undopmaruky;

) yckopeHwus.

14. Hazoeume smanbl npoyecca NpUHSmMusi peweHus ?

A) BbIUsIeHeHHe MPOOJIEMBI;

bB) cocTaBnieHus riepeyHst BO3MOJKHBIX a/TbTePHATHUB /IJIs pellieHusi 3To pobieMsr;
B) BBIOOp Hanbosiee MoAXO/sAIIelH U3 3TUX albTePHATHB, HAUasIo ee peaTnu3aliiuy;
I') cbop uHdpoOpMaLMK O TpoLjecce ee peaau3alivy [jisi BbISICHEHHUS] TOrO, oOsieryaeT Jid JaHHast
a/lbTepHATHUBA PellleHrsI HAMeueHHOU MPOo0JIeMBbI.



[1) BCe BbIllIeHa3BaHHBbIE.

15. Kakoll u3 HudcenepeuucneHHbIX hakmopog Haubosee uacmo npugooum K 803HUKHOBEHUHO
HeonpedeaeHHOCMU Npu pa3pabomke ynpasneH4ecKux peweHutl 8 op2aHusayuu?

A) oTCyTCTBUe MOJHOW U JOCTOBEPHOM MH(OPMal[1y;

B) nioxoe HacTpoeHue PyKOBOAWTEJIS TPU Pa3pabOTKe yIpaB/IeHUeCKUX pelleHunH;

B) oTcyTcTBUe pykoBouTe st Ha paboueM MecTe;

I') mosloMka KommnbrOTEpA.

16. Kakyro poib @ npoyecce paspabomku ynpaeieHuecKux pewleHull uepaem Op2aHU3ayUOHHAs
cmpykmypa?

A) oTpakaeT (pyHKLIMOHATbHOE CO/lepyKaHre pelleHuH;

b) onpeziensier mocieZjoBaTeIbHOCTD yTIpaB/ieHUECKUX BO3/eMCTBUI;

B) 3akpenisieT mpaBo ¥ MOJTHOMOYHSI IPUHATKS YTIPaBIeHYeCKUX peLleHUl;

I') onipefienisieT CBSI3U MeX/ly OTZle/IbHBIMU acrieKTaMu pellieHuni;

[1) onpefiensieT noc/yieZj0BaTeIbHOCTb UX pear3aLiyu.

17. Kakyro ponb yeHmpaausayuss u OeyeHmpaausayust (hyHKyuil uepairom 6 npoyecce npuHsamusi
YNpaeneHuecKux peLeHuli ?

A) pereHTpanmu3anus TpedyeT AenerupoBaHUs TOTHOMOUMIA;

b) uentpanuzanus obecrieuriBaeT eWHCTBO yTpaB/ieHUeCKOTO pelleHus], a JAelleHTpaau3aus
TpebyeT cornacoBaHusi GYHKIMM U PelleHuH;

B) peuenTtpamuzaius  (yHKLMI MOXeT COMNPOBOXKJATbCA  JlelieHTpanu3alel  MpUHATUS
peleHuw;

I') nentpanu3anus GyHKLIMNA obecrieurBaeT L{eHTPATU3alUI0 PUHSATHUS PelleHun;

1) nenTpanu3anus GYHKLUA He obecrieurBaeT LeHTPaIM3aL{|i0 IPUHSTHS PelleHui.

IIpakTHueckoe 3apanue. Teopermueckue OCHOBBI Pa3paloTKH M NPHUHATHUS
yIlpaB/ieHYeCKUX pellleHHH.

IJeab: W3yunTb HOpMAaTHBHBIE TPeOOBaHMSI K OpraHM3aljid TIporjecca pa3paboTKu u
MIDUHATHSL yTpaB/ieHYeCKUX peLleHU B yupexzeHuu/opraHusanuu. CBsi3b MeXAy CUCTEMOM
[leJI0TIPOY3BO/ICTBA, OIpeie/ieHHOM B OpraHMW3aldyd M TOPSJAKOM TPUHATHS yIpaBjieHUYeCKUX
pelleHui.

PaccmotpuTe repeyrcieHHble HOPMAaTHBHO — MeTO/[uuecKre JIOKYMEHTHI,
NpoaHaIu3upyunTe TpUBE/IeHHble HOPMaTHUBHO — METOJAUYECKUE [OKYMEHTbl C TOUKU 3pEeHUs
OpraHM3aly Tpoliecca pa3pabOTKH yrpaB/ieHUeCKUX pellieHri U BBITIOJTHNTE 3aZaHusl:

BommumiuvMre  TepMuMHBI M Ompe/ile/ieHUs,  OMNMCHIBAIOLMe  TpOLleCC  TPUHATHS
yTpaB/ieHUeCKUX pelleHU opraHusalyu. /laTe CpaBHUTE/IbHBIN aHa/INu3 TOHATUN.

[TpoaHanu3upyiiTe CBsi3b MeXxy (OPMOUM OpraHu3aldy [1e/I0TIPOM3BO/ICTBA U CUCTEMOMU
TIPDUHATHS yIIPaB/eHYeCKUX PellleHWN B OpraHu3aliy/yupesx/ieHuH.

IIpakTHueckoe 3aganue. OpraHu3anysa Nponecca NMPOeKTHPOBAHUA U PeaiM3aluu
ynpaB/ieHYeCKHX PeleH .

IJeab: W3yunTh TIOPSIIOK JOKYMEHTHMPOBAHUS YIIPAaBJIeHUYECKUX pelleHuH, MOpsIoK UX
COTJIACOBAHUS U TIOATIMCAHUS Ha Pa3/IMYHBIX YTIPaB/IeHUECKUX YPOBHSIX.

PaccmoTpuTe  mepeuuciieHHble  HOPMAaTHMBHO — METOJWYECKHe  [JOKYMEHTHI,
TIpOAHA/IU3UPYHTEe TIPUBE/IeHHbIE HOPMATHUBHO — METOJUUECKHE [JOKYMEHTbl C TOYKH 3DEHHUS
OpraHM3alii TIPOLIeCCa HCII0/Ib30BAHUS], XPAaHEeHWs W YHUUTO)KEHHs IedaTeld M IITaMrioB B
yupexxaeHuw, TpeOoBaHMM K QopmMaM yuera Tmeyareil W IUTAMIIOB, TIPUMEHSEMBbIX B
OpraHM3alsIX U BBITIOTHUATE 3a/aHUsI:

[MoxbepuTe TpUMepbl AOKYMEHTOB (TIpPHKa3sbl, aKThl, JKypHa/lbl yueTa W JIpyTue),
COTMPOBOXKJAIOIINX TIPOLIECC TIPUHSTHS YIIPAaBIeHUYeCKUX DeIIeHU yupesk/eHHsi/OpraHu3aLiiu.
(3 JokymeHTa).

Pa3paboTaTrhk MOPSAAOK COT/IACOBAHUS U TIOATIMCAHUS JOKYMEHTOB, pa3pabOTaHHBIX TIpU
TIPUHSITUY YTIPaB/IeHUECKUX pPeLleHrH.

PaspaboTarth raH /ienoBoii 6ecefibl M0 BEIOPAHHOM CTYZEHTOM TeMe:



CobecezmoBaHye 1py ripreMe Ha padboTy.

BrI 1010 He 061I1aMCh € [1e/I0BBIM NTapTHEPOM — HarloMHHTe 0 cebe.

BeI - pykoBozAWTE B, Balll TOAUYMHEHHBIM MTOCTOSTHHO OTa3/bIBaeT Ha paboTy.

BbI — NOZJUMHEHHBIH, KOTOPBIH MOCTOSIHHO OTa3/bIBaeT Ha paboTy.

Curyarusi KOH(JIMKTa WHTEPECOB IpU BHIOOPE YIpaB/IeHYECKOTO pelleHusi (PacCMOTPUTE C
Pa3/IMUHbIX TOUEK 3PEHMS).

[IpaBuna penonpousBoAcTBa B (befepajbHBIX OpraHax ToOCYy[apCTBeHHOW ByacTu (yTB.
[TocranoBnenuem IpaButensctBa P® ot 15 urons 2009roga Ne 477)

Metoauueckre peKOMeHJAllMd 10 pa3paboTKe MHCTPYKLUM TI0 /IeJIONIPOM3BOJCTBY B
¢benepanbHBIX OpraHax rocyzapctBeHHOW Bnacté (yTB. IIpuka3om PocapxuBa ot 23 pmekabps
2009 roza Ne 76).

«[ocymapcTBeHHasi CHCTeMa JIOKYMEHTAa[MOHHOro obecrieueHrsi yripaBieHus. OCHOBHbBbIE
nosiokeHus. O6iue TpeboBaHWS K JOKyMeHTaM W ciayxbam JOKyMeHTal[MOHHOTO
obecrieuenus» (yTBepkaeHa npruka3om ['maBapxuBa CCCP ot 25 mast 1988 rozga Ne 33).

I'OCT P 51141-98 «/lesionpoM3BOACTBO U apXWBHOe Jiefio. TepMUHBI U ompejeneHus»(yTB.
IMoctranoBnenvem I'occranpapta P® ot 27 deppans 1998 r. N 28) (oTmMeHeH)

I'OCT P MCO 15489-1-2007 «CucTtema cTaHjapToB 1o uHGpopmaruu, 6ubamoreuHoMy u
W37laTesIbCKOMY Jley. YTipaBieHHe JoKymeHTamu. OOmue TpeboBanusi» (yTB. IIpnkazom
PocrexperynupoBanus ot 12.03.2007 N 28-cT).

I'OCT P 6.30-2003 «YHu(UILIMpOBaHHbIE CUCTEMBI JOKYMeHTalMK. YHU(DULMPOBaHHasl CUCTeMa

OpraHu3allMOHHO-PACTIOPSIIUTE/IbHOM ~ JOKyMeHTalMu.  TpeboBaHuss K OOpPMJIEHUIO
nokymeHToB» (yTB. IloctaHoBnenuvem ['occranzapra Poccuu ot 03.03.2003 Ne 65-cT)
(oT™MeHeR).

I'OCT P 54471-2011/ISO/TR 15801:2009 «Cucrembl 3/1€KTPOHHOTO JOKYMEHTO000pOTa.
Ynpasnenue fokymeHTauyel.  VHpopmanus,  coxpaHsiemas B 3JeKTPOHHOM  BHU/e.
PekomeHgar 10 00ecrieueHWI0 JOCTOBEPHOCTH W HajexxHocTW» (yTB. [Ipukazom
@dezlepa/lbHOTO areHTCTBa I10 TeXHUYEeCKOMY pery/jvpoBaHui0 U metposnoruu ot 18.10.2011
Ne 466-cT).

Hauwmonaneueii  crangapr P® T'OCT P 7.0.8-2013 "Cucrema CTaHAAQpTOB T10

uHpopMaryy, OUbIMOTeYHOMY M M3/aTelbCKOMY Ziey. [leonpon3BoCTBO M apXUBHOE JIeJIo.
Tepmunsb! u onpegenenus” (yTB. [Ipukasom Poccrangapra ot 17.10.2013 N 1185-cT).
"TOCT P 7.0.97-2016. HaumoHaneHbii craHgapT Poccuiickon ®@epepauuu. CrcreMa
CTaHZApTOB Mo wuHbopMaluy, OUOIMOTeYHOMY U U3ZAaTeNbCKoMy Jeny. OpraHU3alyOHHO-
pacrnopsiauTesibHast ZoKyMeHTalus. TpeboBanus K odopmiieHrto fokymeHToB" (yTB. [Iprkazom
Poccrangapra ot 08.12.2016 N 2004-cT) (pea. ot 14.05.2018)



INPWIOXEHWE 2
OueHouHbIe CPeCTBA [iJisl IPOBe/ieHNs IPOME)XXYTOUHOM aTTecTaluu

a) HJ'[aHI/lpyeMbIe Pe€3y/1bTaThbl Oﬁy‘IEHI/IH H OLI€CHOYHbIE€ CPEeACTBA /I NIpOBeJeHus
l'[pOME)Ky'TO‘IHOﬁ aTTeCTadifmm:

CTpyKTypHBI
PyKTyD [Inanupyemsble
3JIeMEeHT OueHouHble CcpefCcTBa
pe3yJsbTaThl 00yueHust
KOMITeTeHLIUU

[TK-1 criocoGHOCTRIO IPUMEHSATh Hay4YHbIe METOZBI IIPH UCCIeJOBAaHUH 00bEKTOB
rpodeCCUOHA/ILHOM J1esiTelTIbHOCTU

3Hatb OTIpejie/ieHUsi TIPOL|eCCOR
HayUHBIX MEeTOZIOB IIpY|
1iccie[oBaHUM  00BeKTO
npocdeccuoHanbHOM
nesiTe/IbHOCTH;

TECT pnsa camonpoBepkH
. Pe3yibmam mbicaumenbHol OessmeabHocmu
efn08eka, npugoosiyuil K Kakum-1ubo ebi600am u
€06X00uMbIM OelicmeusiM Ha3bl8arm:
A) o6bekToM YP;
) CUCTeMHBIM aHa/IM30M;
) cyorekTom YP;
[') pelieHreM.
D¢ pexkmugHOCMb UCNONBL308AHUS PECYPCOB
BK/AIOUAEMCS 8 ... ACNeKM ynpaeneHYecKux peweHull.
A)) 5KOHOMHUUECKUH;
5) npaBoBoij;
) TlejaroruyecKuy;
[') corranbHbIN.
. Yuem UHHOBAYUOHHOU 20MOBHOCMU NepCcoHana
BK/HOUAeMCSl 8 ... ACNeKM ynpasneHuecKUx peuwleHul.
A)) 5KOHOMUUECKUH;
) OpraHu3alMOHHBbIN;
) TlejaroruyecKuy;
[') ICHUX0/TOTUUeCKUM.
4. B 3agucumocmu om memo0o8 nepepabomku
UH(bOpMayuu 8blOens0 peweHus:
A) BbICLLIETO, CPeJJHEer0, HU3ILIeTro 3BeHa;
) aIrOPUTMUYECKUN 1 S5BPUCTUYECKHE;
) UHTYUTHUBHBIE U PAaLMOHAbHBIE;
[') oOImKie 1 YacTHEIE.
. B 3asucumocmu om ypogHsi pykogoocmea 6bloesito
pelLeHUs1:
A) BbICLLIETO, CPeJJHEer0, HU3ILIeTro 3BeHa;
) arOPUTMUYECKUN 1 S5BPUCTUYECKUE;
) UHTYUTHUBHBIE U PAaLMOHAbHBIE;
[') oOImKie 1 YacTHEIE.
6. B 3asucumocmu om macwimaba 8o30elicmaust
8bI0e/SIIOM peuwleHUst:
A) BbICLLIETO, CPeJJHEer0, HU3ILIeTro 3BeHa;
) aIrOPUTMUYECKUN 1 S5BPUCTUYECKUE;
) UHTYUTHUBHBIE U PAaLMOHAbHBIE;
[') oOImKie 1 YacTHEIE.
7. K AUMHOCMHbIM Xapakmepucmukam He OMHOCSM:
A) xapakTep;
) pogecCOHaNbHbIE HABBIKY;
) rHAaHCOBAs1 06eCTIeUeHHOCTb;




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

[") ypOBeHb 3MOLJMOHATBHOCTH.

8. dopmanbHble MeHCAUUHOCMHble KOMMYHUKayuu
onpedenstomcs:

A) ME>KTUUHOCTHBIMU OTHOIIIEHUSIMU;

) npaBuiamu, JOHKHOCTHBIMUA UHCTPYKLIMSIMU,
OCYILL[ECTBJISIFOTCS 10 OpPMabHBIM KaHaslaMm;

B) TpaauLUsMU, Cy1lleCTBYIOIIUMU B OpraHU3aliuy;
[') BepHO BCe BbIllIeNiepeurcieHHOe.

9. Ha Kkakom ypoeHe npuHsamus peuweHust Hocsm
00ObIOeHHbIl xapakmep U He mpebyiom meopueckoz2o
nooxoaa.

A) pyTUHHBIM;

b) ajjanTaliuoHHbIM;

B) cenekTHBHBIN;

[') MTHHOBALIMOHHBIN.

10. Ha kakom ypogHe npuHsimusi peuieHusi mpebyrom
UHUYUuamuebl U ce0600bl Oelicmaull, HO 8
02paHUYeHHbIX npedenax.

A) pyTHUHHBIW;

b) afganTaljuoHHbIM;

B) ce/leKTUBHBIN;

[') THHOBALIMOHHBIM.

11. Ha kakom ypoeHe npuHsimusi peweHusi HeobXxooum
Habop npoeepeHHbIX cxem Oelicmeutl U HO8bIX
MEemoouk.

A) pyTUHHBIM;

b) ajjanTaliuoHHbIM;

B) cenekTHUBHBIN;

[') MTHHOBALIMOHHBIM.

12. B Kakoli cucmeme uen08eKOM He Modcem
NPUHUMAMbCS pelleHue:

A) TeXHUUECKOM;

) Groornueckowu;

B) cotnanbHOM;

[') BO BCcex cucTeMax uel0BeKOM MOXKeT MPUHUMAaThCS]
periieHye.

13. Ha Kakom ypo8He npuHAmus peuweHus
pyKkogoOumesb 004ceH yMemb pazobpambcs 8
CoBepuIeHHO HOBOUl U Heu3yyeHHOU npobseme.

A) pyTUHHBIM;

b) ajjanTaliuoHHbIM;

B) cenekTHUBHBIN;

[') MTHHOBALIMOHHBIMN.

14. Cmuab nudepcmea, Komopblil Xapakmepu3syemcs
bicecmkocmbio, mpebosamenbHOCMbIO,
eOUHOHauanuem, npesaaupo8aHuUem 81dCMHbIX
¢yHKyull, cmpo2uM KOHMpoaem U OUCYUNAUHOL,
opueHmayueli Ha pe3yabmam, U2HOpUPOBAHUEM
COYUAIbHO-NCUX0A02UYeCKUX (paKmopos:

A) feMoKpaTUueCKui;




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

b) aBTOpUTApHBIY;

B) mibepabHbIii;

[") KOHCY/IbTaTUBHBIN.

15. Cmuab nudepcmea, Komopbill omauuaemcsi HU3Kolj
mpebosameabHOCMbIO, NONYCMUMeAbCMeOM,
omcymcmeuem oucyunauHbl u mpebosamenbHoCMu,
naccugHoOCmblo pykogooumessi U nomepel KOHMpPOos
HAO NOOYUHEHHbIMU, NpedocmasaeHueM UM NOAHOU
c80600b! delicmaul.

A) neMoKpaTUueCKui;

b) aBTOpUTApHBIY;

B) mibepabHbIii;

[") KOHCY/IbTaTUBHBIN.

YmMmetb

MPUMEHSITh Hay4YHbIE
METO/IbI TpH
MCCIeZIOBaHUN OOBEKTOB
npocdeccruoHanbHOM
nesiTeTbHOCTHY;
MCIIO/Ib30BaTh WX
MeX/IMCLIUTUTMHAPHOM
YDOBHE; KOPPEKTHO
BBIDAKATh U
ApTYMEHTUPOBAaHHO
O00OCHOBBIBaTh HAYYHbIE
METO/IbI TpH

Hd

11CC/IeJOBAHUHA OGT:EKTOB‘BBIHOIIHI/ITG 3aldHHA:

npocdeccuoHanbHON
nesiTeTbHOCTHY;

Lenb: ¥3yunTh MOPSJOK JOKYMEHTUPOBAHUS
yTipaB/eHuUeCKUX pellieHUi, TTopsZioK UX
COTJIaCOBaHUsI U TIO/ITTUCAHMUS Ha Pa3/InYHbIX
yTipaB/ieHUeCKHUX YPOBHSIX.

PaccMmoTpuTe HOpMaTUBHO — METOIUYeCKHe
TOKYMEHTBI T10 ZIOKyMeHTaIlMOHHOMY 00ecrieueH o
yTIpaB/ieHUs], TIPOAaHaIM3UPYUTe TIpHUBeJieHHbIe
HOPMAaTUBHO — MeTOJMUeCKUe JOKYMEHThI C TOUKU
3peHusi OpraHU3al[|M TMpoLecca UCT0/Ib30BaHus,
XpaHeHUsl U YHUUTOXXeHUs reuaTell U IIITaMIIOB B
yupeXxaeHuH, TpeboBaHui K hoopMaM yueTa reuateil U
[IITAMITOB, IPYMEHSIeMbIX B OpraHU3alUsIX U

1. [Topbepute mpruMepsl JOKYMEHTOB (TIPUKA3bl,

AKTBI, )KypHa/Ibl y4yeTa U Apyrue), CONPOBOXKIAIOLMX

MpollecC  TMPUHATUSL  yIpaB/eHUYeCKUX  pelleHuH

yupeXx/ieHUst/opranusanyu. (3 OKyMeHTa).

D. Pa3paboTaTh  TIOPSIZIOK  COT/IACOBAHUS

MOATMCAHUST  IOKYMEHTOB, pa3paboTaHHBIX

MPUHSATUN yTIpaBJIeHYeCKUX pelleHui.

3. Pa3paboTraTh TulaH [JeoBOM  Gecefibl

BHIOpAHHOMW CTY/I€HTOM TeMe:

CobecezioBaHye 1pU IipreMe Ha paboTy.

B 10/IT0 He 00IIAHCh C [1eJIOBBIM TTAPTHEPOM —

HarioMHUTe 0 cebe.

Bbl - pyKOBO/IMTE/Ib, BAlll IOZAUMHEHHBIN TOCTOSIHHO

oraszibiBaeT Ha pabory.

Bb1 — NOJUMHEHHBIM, KOTOPBIM ITOCTOSIHHO

oraszibiBaeT Ha pabory.

Cutyauusi  KOH(GIMKTa

yIIpaB/IeHUeCKOro  pelleHust
a3/IMYHbIX TOYEK 3PeHUs])

5|
py

110

WHTEpeCOB TIpU  BbIOOpe
(paccmoTpuTe G

Bagets

[paKTHYe CKUMU
HaBLIKAMM, CITOCOOaMMU
OLIeHUBAHMSA 3HAUUMOCTH

1. Pa3paboraTh TUlaH [Ie/I0BOM Oecedpl  T10
BBIOpAaHHOMU CTY/IEHTOM TeMe:

CobecenoBaHue T1pH MpHeMe Ha paboTy.

1 [IPaKTHYEeCKOU

BbI 10170 He 00IIANUCh C [1eIOBBIM




CTPYKTYDHBIH [Tnanupyemsble
3/1eMeHT OtuleHOUHbIe CpefiCTBa
pe3y/bTaThl 00yueHUs

KOMIIeTeHLIUN
MPUTrOAHOCTH HayYHBIX
METO/I0B [PU NIapTHEPOM — HallOMHUTe 0 cebe.
1ICCIeJlOBaHUN 00BEKTOB BbI - pyKoBOAUTE/Ib, Balll IOJUMHEHHBIN
NpoQeccroHanbHOU TIOCTOSTHHO OTa3/bIBaeT Ha paboTy.
nesTe/IbHOCTH; BbI — no/uMHEHHbBIN, KOTOPBIM TTOCTOSIHHO
NpoQecCcroHaIbHbIM oraszibiBaeT Ha pabory.
S13IKOM B 00J1aCTH Curtyauusi KOHQJIMKTa UHTEPECOB TP BBIOODE
Hay4YHbIX METO/I0B PU yTpaB/IeHYeCKOro pelieHus: (pacCMOTpUTe (
1ICCIeJlOBaHUN 00BEKTOB Pa3/IMUHBIX TOYEK 3peHHUs).
npodeccruoHaIbHOM
nesiTe/IbHOCTH;

ITK-6 criocoOHOCTRIO aHATM3UPOBATh CUTYAIUIO Ha PhIHKe WHGOPMAIMOHHBIX TIPOIYKTOB U
yCJIyT, 1aBaTh SKCIIEPTHYIO OLIeHKY COBPEMEHHBIM CHCTeMaM 3JIeKTPOHHOT O

JIOKYMEHT0000

DOTA 1 BeJeHHs 3JIEKTPOHHOI'O dpXKBad

3HaTL

OCHOBHBIE OTTpe/ie/IeHus],
MOHATHUSI YW  OCHOBHBIE
MeTOAbl  HCC/Ie[0BaHUM,

Tect gna camonpoBepKu
. Ymo makoe ynpasneHueckoe peuieHue?
A) TUPEeKTUBHBIN BLIOOD 1ie/IeHarpaBIeHHOT O

MCTI0/1b3yeMbIX 0371eCTBUSI Ha O0OBEKT yTpaB/ieHus], KOTOPbIN
CTI0COOHOCTH 0a3upyeTcs Ha aHa/lv3e CUTyaluU U COZIePXKUT
AHA/IM31POBATh [pPOrpamMmy JOCTVKEHUS LieJiu;

CUTyaLMl0 Ha pbIHKED) OLleHKa pe3y/bTaToB JeaTe/TbHOCTH NpeJIpUsTHUS;
MH(OPMaLMOHHBIX ) mpoLecc BO3/|eHMCTBUS Ha MOJYNHEHHBIX;

MPOAYKTOB U YC/IYT; [') npyHsATHe 3apaHee CIIJIAHUPOBAHHOM CTpaTeruu;

. IIpusnakom xopowie2o ynpaeneHuecko20 peweHus
16/151eMmCsl:

A) MUHMMYM OOpariieHusl TOJUYMHEHHOTO K CBOEMY
PYKOBO/JIUTEITIO 3@ Pa3bsCHEHHWEM U [IOMOLLIbIO;

) O/THast 3aBUCUMOCTh TIO[YMHEHHBIX OT
PYKOBOJWTEJS] B IPUHATUM pPeLleHui;

) TIOCTOSIHHBIM KOHTPOJ/Ib PYKOBOJWTE/IS 3a
NelCTBUSAMH TTOJUMHEHHBIX U TIpeceueHue Jiro00i
MHULIMATHBEI.

. Kmo senstomes cybsekmamu npuHsmusi pewieHus 8
Oesime/nbHOCMU Op2aHu3ayuli?

A) ciyKallue;

b) nocTaBIMKY;

) KOHKYDEeHTHI;

[') nokymnareny.

4. B Kakux c/yuasix NpUHUMAaromcsi ynpaseH4yeckue
peuweHus ?

A) BO3HUKHOBEHHE HOBBIX YC/IOBUM, CUTYaLUMH,
HapyLIAOLMX HOPMa/IbHbIN (ONTUMAa/IbHBIN) PEXXUM
(hyHKL[MOHUPOBaHUS (PUPMBI C 1]e/IbI0 BO3BpAaTa ee Ha
ONITUMAa/bHbIN YPOBEHb;

) HeoOXO0AUMOCTb COXpaHeHUsl HeM3MeHHbIMU
03/laHHbIX yCJIOBUM, €C/TU PEXKUM
(hyHKL[MOHUPOBAHUS (PUPMBI CUMTAETCS
ONITUMA/TbHbIM;

) He0OXOIUMOCTD TTepeBo/ja GHUPMBI Ha HOBBIMA

peXXuUM (hYHKIIMOHUPOBAHUSI, 00y C/TOBI€HHBIH




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

HOBBIMU 11€JISIMU;

[') BO BCeX BbIlLIEHA3BAHHBIX;

/1) B APYTHX CJIydasix.

5. Kakoli xapakmep Hocum npoyecc npuHsmusi

yYNpaeneHuecKko20 peweHus ?

A) OCTOSIHHBIM;

b) LUK/IMUeCKUi;

B) MOHOTOHHBIH;

[") mocyieqoBaTe/bHbBIN;

/1) BOJTHOBOM.

6. Kakosbl smanbl npoyecca NnpuHAmMus peweHus ?

A) TiposiBieHHe MPo6JieMbI;

b) BbIsiB/IeHHE (PaKTOPOB U YC/IOBUA;

B) paspaboTka peliieHus;

[') olieHKa 1 TIPUHSATHE PelleHus;

/1) BCe BbIlLIEHA3BaHHbIE.

7. Kak Hasblearomces auyd, npuHUMarowjue pewieHus ?

A) CyOBEeKTBI;

5) 00BeKTHI;

B) 5KOHOMUCTBHI;

[") crieriuanucThi;

/1) BCe BbIlLIEHA3BaHHbIE.

8. Umo He exodum 8 sman "nocmaHosKu 3aoauu

npuHsimus peweHus"?

A) olleHKa TpaHUI] paCCMaTPUBAeMOM MPO0/IeMBI;

b) olLileHKa pa3/IMUHbIX BaDUAHTOB PELLEeHUH;

B) oLileHKa ypOBHSI pacripoCTpaHeH sl pob1eMHO

CUTYyaL1y;

[") oLleHKa MacITaboB MPOOIEMHOM CUTYaL[UH;

/1) oLjeHKa YPOBHS pacripoCTpaHeHUsi MPo0JieMbl.

9. Umo exmouaemces 8 sman payuoHa/AbHO

yNpaeneHuecKo20 peuleHusl «onpeoeneHue

a/bmepHamue» ?

A) bopmyrpoBaHre Habopa albTepHAaTUBHBIX

pereHnid poO/IeMbl;

b) oripesiesieHre WM JUarHo3, TIOJIHBIA U

[paBUJIbHBIN;

B) dbopmyMpoBKa orpaHuuYeHUN U KpUTEpPUEB

MPUHSTHS PellleHus;

[') oLieHKa BO3MOXXHBIX a/IbTEPHATUB;

/1) BCe BbILLIEHA3BaHHOeE.

10. Kakum 3manom MOJ}CHO cHumams peanusayuro

pewenus?

A) Haua/IbHBIM;

b) BTOpOU;

B) ripoMe>KyTOUHbIH;

[') MOArOTOBUTENBbHBIN;

/1) 3aBepILarOILIUiA.

11. B kakux obcmosimenbcmeax Mo2ym npuHUMAambCsl
ewleHusi ?




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

A) B YC/IOBUSIX HEOTIpe/|e/IeHHOCTH;

b) B yC/IOBUSIX DUCKa;

B) B yC/10BUSX OIpe/ie/IeHHOCTY;

[') BCe BhIlLIEHA3BaHHLIE;

/1) HU OJH U3 BhIllIeHA3BaHHBIX.

12. B Kakux HanpasaeHusix npuxooumcsi npUHUMamnb
pelieHUs1 pykogooumesto (pupmbi?

A) rHaHCOBAas [iesATeTbHOCTD;

b) OyxranTepckasi AesTe/TbHOCTb;

B) ocHOBHasi NPOM3BO/ICTBEHHAs [1eSITE/IbHOCTD;

[) cObIT ¥ peanM3aLysi MPOAYKINY;

/1) BCe BbIlLIEHA3BaHHbIE.

13. Kakue MemooObl He Ucnoab3yem meopusi NpUHsIMus
pewenus?

A) MCUXOJIOTUH;

b) MaTeMaTHKy;

B) ¢unocoduy;

[') nHdOopMaTHKY;

/1) yCKOpeHwusl.

14. Hazogume smanbl npoyecca NpuHAmMus peuwleHust ?
A) BeIUIEHEeHHe TIPO0/IeMbl;

) cocTaBneHus repeyuHsi BO3MOXXHbIX a/IbTEPHAaTUB
17151 perieHust 3TOoi 1pob/eMsr;

B) BbIOOD HanboJiee MOAXOASILEN U3 3TUX
Q/IbTepHATHB, Hauaso ee peaau3aliyy;

[") coop nHbOpMaIK O TpoLiecce ee peannu3aliuu Jjist
BBISICHEHHSI TOTO, 0OJleruaet /i JaHHas a/lbTePHAaTUBA
pellieHrs HAMeUeHHOU TTPOob/IeMBbl.

/1) BCe BbILLIEHA3BaHHBIE.

15. Kakoll u3 HudcenepeuucneHHbIX (pakmopos
Hauboee wacmo npusooum K 803HUKHOBEHUHO
HeonpedesneHHOCMU npu pa3pabomke ynpasneHuecKux
peweHull 8 opeaHuzayuu?

A) OTCyTCTBHE TIOJIHOM Y JOCTOBEpHOM MH(MOpMaLuy;
b) nyioxoe HaCTpoeHue pyKOBOAWUTEIS ITPU
pa3paboTke ympaBieHUeCKUX pelleHuni;

B) oTcyTCTBHE pyKOBOJUTES HA paboyeM MecTe;

[') mo/10MKa KOMITbIOTepa.

16. Kakyro po/ib 8 npoyecce pazpabomku ynpaeneH4ecKux
peLueHuULl u2paem op2aHU3ayUOHHAsi Cmpykmypa?

A) oTpakaeT QYHKLIMOHAIBHOE CoJiep)KaHue
pelleHn;

b) onpesiensieT Noc/e0BaTeNbHOCTh YIIPaBAeHYeCKUX
BO3/1eMCTBHI;

B) 3akpenuisieT paBo ¥ MOJTHOMOYHS TIPUHSATHS
yTIpaB/IeHYeCKUX peLleHNl;

[) onpefiesnisieT CBSA3U MeX/y OT[e/IbHbIMHU aclleKTaMH
pellieHuI;

1) orpefiesisieT 1ocC/ei0BaTe/IbHOCTb UX peaTn3aliuu.

17. Kakyro po/ib YeHmpanuzayusi U 0eyeHmpaiu3ayust




CTpyKTypHBIi1

[Tnanupyemsble
3/IeMeHT O1ieHOYHbIE CpeJCTBa
pe3y/bTaThl 00yueHUs

KOMTIIETeHIIUU
hyHKYULI ueparom 8 npoyecce NPUHSIMUS YNpagieHUecKux
petueHuli?
A) merieHTpanu3anys TpedyeT fenerupoBaHus
[TOJTHOMOUMIA;
b) ueHTpanu3anus obecrieurBaeT eJUHCTBO
yTpaB/IeHYeCKOr0 pellleHus, a el eHTpanr3arus
TpebyeT coriacoBaHusi GYHKLUHN U pellieHnH;
B) netieHTpanu3aiys QyHKLIUA MOXET
(CONPOBOXK/IaThCsl JieLileHTpaTnu3aLiueil MpUHITUS
pelleHu;
[) menTpanu3aiys GyHKIWN obecrieurBaeT
[IeHTpaIU3aL1io0 PUHATHUS pelleHui;
/1) meHTpamm3anusa  QyHKIUHA He  obecrieunBaet
[IeHTpaI13aL1i0 NPUHSTHS pellieHuH

YmeTb KODPEKTHO BbIpa)XaTb U IJenb: N3yunThb NOPSIZIOK JOKYMEHTUPOBAHUS

APryMeHTHPOBaHHO yTIpaB/ieHUeCKUX pelleHUH, MOPs0K UX

000CHOBBIBATh COr/IacOBaHMs M MOJMNMUCAHUS Ha Pa3/IAYHbIX

MOJIO’KeHUsT CITIOCOOHOCTH|yTIPaB/IeHYeCKUX YPOBHSIX.

AHA/TM31POBATh PaccMoTpuTe HOpMAaTUBHO — MeTOAUYECKHEe

CUTyal[iI0 HAa  PBIHKEIOKYMEHTHI 110 JOKyMEHTAl[IOHHOMY 00ecrieueHH 0

MH(pOPMAaL[MOHHBIX yTipaB/ieHus], IpOaHaIU3UPYyITe NpUBeJeHHbIe

MpOJYKTOB W YC/IyTr,HOPMAaTWBHO — MeTOWYeCKHe JOKYMEHThI C TOUKU

naBaTh 9KCIePTHYIO3PeHNs1 OpraHu3aliuy Mpoliecca UCro/Ib30BaHus,

OLIEHKY  COBpeMeHHbIMXPaHeHUsl U YHUUTOXXeHUs reuaTei U IITaMIIOB B

cricTeMaM 3JIeKTPOHHOTOyupesXieHnH, TpeboBaHui K opmMaM yueTta neuaTeid U

moKyMeHTOoOopoTa UIITaMIIOB, IPUMEHSIeMbIX B OpPraHU3alusaX u

BeJleHUs]  37IeKTPOHHOTOBBITIOJIHUTE 3a/IaHKS:

APXUBA. 1. [Topbepute mpruMepsl JOKYMEHTOB (TIPUKA3bl,
KTbI, )KypHaJ/Ibl y4yeTa U [Jpyrue), COMPOBOK/AIOIINX
poliecC  TPUHATUS ~ YIIpaB/eHUeCKUX  peLleHuH
ypeXk/ieHusi/opraiu3anuu. (3 J10KyMeHTa).

Pa3paboTaTh  TIOpSiIOK ~ COTJIACOBAaHUSI U
MOJNUCAHUST JIOKYMEHTOB, pa3paboTaHHbBIX rpy
MPUHSTUN yTIpaB/ieHUeCKUX PelleHU.
Pa3paboTaTh MpoeKT repeMelieHrsl 0HOTO U3
WJI0B [JOKYMEHTOB (TIpHKa3, MUCbMO, 3asiB/ieHHe W
.Jl.) B CICTeMe 37IeKTPOHHOT'0 IOKYMeHT0000poTa.
Bnazets criocobammu e/b: AHa/M3 U NPOeKTUPOBaHKe Mpoliecca

COBEpILIIEHCTBOBaHUS a3pabOTKH yTIpaB/IeHUeCKOTr0 pellieHwsl, ero

MpoQeccroHanbHbIX OKYMEHTHPOBaHUsI U MpoLjecca KOHTPOJIS

BHAHWM U yMEHUW MyTeMMCIIO/IHEeHUs! YTIIpaBIeHUeCKOro pelieH s B

1ICT10/1b30BaHUS OHKPETHOM YUpeXXJ|eHUH/OpraHr3aLiim.

BO3MO>KHOCTe B opranusanuu npoBoJuTCs IpoLiecc

MH(QOPMaLMOHHOW Cpefib
Mpy  aHa/M3e CUTyaly
Ha PBIHK
H(bOPMaI[MOHHBIX

MpPOAYKTOB M yciyr, faunl. ITogobpatsb

OKCITePTHOM OLIeHK

COBDEMEHHBLIM CHCTEMa

NTUMHK3aLuu. B paMkax 3Toro rporecca u3sMeHsieTcst
TPYKTypa OpraHu3aliy MyTeM C/IHSHUS
o/ipa3zie/ieHui, N3MeHeH!sl YNC/IeHHOCTH U LITaToB
praHu3aLyu.

pa3BeTB/IEHHYIO  YIPaB/eHUYeCKYI)
CTPYKTYpYy oOpraHusauuu. PaccmoTpeTb mnpotiecq
yrpaBJ/ieHusi OpraHu3alyei




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

BIIEKTPOHHOI'O 2. CocTaBUTb TIPOEKT HW3MEHEHHOM CTPYKTYpbI

noKyMeHToob0poTa ¥  yupeXJeHWs/OpraHusallid B  IIpe/JIOKeHHBIX

BeJleHUs1  3/IeKTPOHHOI'O|  YC/IOBUSX.

ApXUBa. 3. CrpoekTypoBaTh rakeT JOKYMEHTOB,
HEOOXOAUMBIX il (PUKCAL[M  yTIPAaB/IeHYeCKHX
pelLleHni VICTIOJIb3yeMble B
yupeskeHun/opraHv3arnumn B TipoLieccey

OINNTUMH3aAlIH (B TOM qucie nponeccd
COKpallieHHs YUCJIeHHOCTU U LHTaTa).

ITK-19 crocoOHOCTBIO MCIO/Ib30BaTh MMpaBWJ/ia IIOATOTOBKHU YIIDAB/IEHUECKUX ANOKYMEHTOB H

BeJIeHUs1 [1eJI0BOM TepernucKu

3HaTL

oripesiesieHust
MICTI0/Tb30BaHUsT  TIPaBU
MO/ rOTOBKHU
yTpaB/eHuUeCKHUx
[TOKYMEHTOB U Be/leH!

11e/10BOU TMepenuCKU,lIPOrpaMMy AOCTHKEeHUs Lefy;

Ha3bIBaeT rx|b) oL|eHKa pe3y/IbTaTOB JesiTe/IbHOCTU MPeJpUsITUS;
CTPYKTYpHbIE ) mpoLecc BO3/|eHMCTBUS Ha MOJYNHEHHBIX;
XapaKTepPUCTHKH; [") npyHsATHe 3apaHee CIIJIAHUPOBAHHOM CTpaTeruu;

TECT pas camonpoBepKu
. Ymo makoe ynpasneHueckoe peuieHue?
A) TUPEeKTUBHBIN BBIOOD 1ie/IeHarpaBIeHHOT O
03/1eHiCTBUSI HAa OOBEKT YIIPAB/I€HHS], KOTOPBIH

. [IpusHakom xopoue20 ynpasneHuecko20 peuwleHus
16/151emCcsl:

A) MUHUMYM OOpaltieHus! T0JYMHEHHOTO K CBOEMY
PYKOBO/JIUTEITIO 3@ Pa3bsCHEHHWEM U [IOMOLLIbIO;

) T0/1Hasi 3aBUCUMOCTb TIOJUMHEHHBIX OT
PYKOBOJWTESSI B IPUHATUM pPeLleHui;

) TIOCTOSIHHBIM KOHTPOJ/Ib PYKOBOJWTE/IS 3a
NelCTBUAMH TTOJUMHEHHBIX U TIpeceueHue /o0
MHULIMATHBEI.

. Kmo senstomces cybsekmamu npuHsmusi pewieHust 8
OesimenbHOCMU Op2aHu3ayuli?

A) ciyKallue;

) KOHKYPEeHTHI;

[') nokymnareny.

4. B Kakux c/yuasix NnpUHUMaromcsi ynpasfeHyeckue
peuweHus ?

A) BO3HUKHOBEHHE HOBBIX YC/IOBUM, CUTYaLUMH,
HapyLIAOLMX HOPMa/IbHbIN (ONTUMAa/IbHBIN) PEXXUM
(hyHKL[MOHUPOBaHUS (PUPMBI C 1{e/IbI0 BO3BpAaTa ee Ha
ONITUMA/bHbIN YPOBEHb;

) HeoOXO0AUMOCTb COXpaHeHUsl HeM3MeHHbIMU
03/I1aHHBIX YCJIOBUH, €C/TU PEXXUM
(hyHKL[MOHUPOBAHUS (PUPMBI CUMTAETCS
ONITUMA/TbHbIM;

) He0OXOIUMOCTD TTepeBo/ja GHUPMbI Ha HOBBIM
pe>xXuM (pyHKIIMOHHUPOBAHUS, 00y C/TOBIeHHBIHI
HOBBIMU LIeJISIMU;

[") BO BCeX BhIllIeHA3BAHHBIX;




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

/1) B ApPYTHX CJIydasix.

5. Kakoli xapakmep Hocum npoyecc npuHsimusi
yYNpaeneHuecKoz20 peweHus ?

A) IOCTOSIHHBIM;

b) LUK/IMUeCKUi;

B) MOHOTOHHBIH;

[") mocsieqoBaTe/bHbBIN;

/1) BOJTHOBOW.

6. Kakosbl smanbl npoyecca npuHAmus peweHus ?
A) TiposiBieHre MPo6JieMbl;

b) BbIsiB/IeHHE (PAaKTOPOB U YC/IOBUA;

B) paspaboTka peliieHus;

[') olieHKa 1 TIPUHSATHE PelleHus;

/1) BCe BbIlLIEHA3BaHHbIE.

7. Kak Hasblearomcs auyd, npuHuUMarowjue pewieHus ?
A) CyOBEeKTHI;

5) 00BeKTHI;

B) 5KOHOMUCTBHI;

[") crieriuanucThi;

/1) BCe BbIlLIEHA3BaHHbIE.

8. Umo He exo0um 8 sman "nocmaHosKu 3a0auu
npuHsimus peweHus"?

A) olleHKa TpaHUI] paCCMaTPUBAeMOM MPO0/IEMBI;
b) olLileHKa pa3/IMUHbIX BaDUAHTOB PELLEeHUH;

B) oLileHKa ypOBHSI pacrpoCTpaHeHus pob1eMHO
CUTYyaL1y;

[") oLleHKa MacITaboB MPOOIEMHOM CUTYaLUH;

/1) oLjeHKa YPOBHS pacrpoCTpaHeHUsi MPo0JieMbl.
9. Umo exkmouaemces 8 sman payuoHa/AbHO
ynpaeneHuecKo20 peuleHusl «onpeoesneHue
a/1bmepHamue» ?

A) hbopmyrpoBaHre Habopa albTepHaTUBHBIX
pereHnid poO/IeMbI;

b) oripesiesieHre WM JUarHo3, TIOJHBIA U
MpaBUIbHBIN;

B) dbopmyvpoBKa orpaHrueHUN U KpUTEPUEB
MPUHSTHS PellleHus;

[') oLleHKa BO3MOXXHBIX a/IbTePHATHB;

/1) BCe BbILLIEHA3BaHHOE.

10. Kakum 3manom MOJ}CHO cHumams peanusayuro
pewenus?

A) Haua/IbHBIM;

b) BTOpOU;

B) ripoMe>KyTOUHbIH;

[') MOArOTOBUTENBbHBIN;

/1) 3aBepILaroILIUil.

11. B kakux obcmosimenbCcmeax Mo2ym npuHUMAambCsl
pewenus?

A) B yCJIOBUSIX HEOTIPe/|e/IeHHOCTH;

b) B yC/IOBUSIX DHCKa,;




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

B) B yC/10BUSX OIpesie/IeHHOCTY;

[) BCe BbIlLIeHa3BaHHbIE;

/1) HU OJH U3 BhIllIeHA3BaHHBIX.

12. B Kakux Hanpae/neHusix npuxooumcsi npUHUMamb

pelieHUs1 pykogooumesnto (pupmbi?

A) rHaHCOBAas [|esATeTbHOCTD;

b) OyxranTepckasi AesTe/lbHOCTb;

B) ocHOBHasi MPOW3BO/ICTBEHHAS [IeSITe/TbHOCTD;

[) cObIT ¥ peanu3aLysi MPOAYKINY;

/1) BCe BbIlLIeHa3BaHHbLIE.

13. Kakue memooObl He Ucnoab3yem meopusi NpUHsIMus

pewenus?

A) MCUXOJIOTUH;

b) MaTeMaTHKy;

B) ¢unocoduuy;

[') nHdopMaTHKY;

/1) yCKOpeHwusl.

14. Hazosume smanbl npoyecca NpUHsimusi pewleHusi ?

A) BeIUIEHEeHHe TIPO0/IeMbI;

) coctaBneHus TiepeuHsi BO3MOKHBIX allbTePHATUB

171s1 perieHust 3TOoi 1pob/eMsr;

B) BbIOOD HanboJiee MOAXOASILEN U3 3TUX

Q/IbTepHATHB, Hauaslo ee peaau3aliyy;

[") coop nHbOpMaIK 0 TpoLiecce ee peannu3aliuu Jjist

BBISICHEHHSI TOTO, 0OJleruaet /i JaHHas a/lbTePHATUBA

pelieHrs HAMeUeHHOU TTpob/IeMBbl.

/1) BCe BbILLIEHA3BaHHBIE.

15. Kakoll u3 HudxcenepeuucneHHbIX (pakmopos

Haubonee yacmo npusooum K 603HUKHOBEHUHO

HeonpedesneHHOCMU npu pa3pabomke ynpasneHuecKux

peweHull 8 opeaHuzayuu?

A) OTCyTCTBHeE TIOJIHOM Y JOCTOBEPHOUM MH(MOpMaLUy;

b) nyioxoe HaCTpoeHue PyKOBOAWTEIS ITPU

pa3paboTke ympaBieHUeCKUX pelleHui;

B) oTcyTCTBHE PyKOBOJUTES Ha paboyeM MecTe;

[) mosioMKa KOMITbIOTepa.

16. Kakyro po/ib 8 npoyecce pazpabomku ynpaeneH4ecKux

peLueHuULl u2paem op2aHU3ayUOHHAsi Cmpykmypa?

A) oTpakaeT QYHKLIMOHAIBLHOE CoJiep)KaHue

pelleHn;

b) onpeiensieT Noc/iel0BaTebHOCTD YIIPaBAeHYeCKUX

BO3/1eMCTBHI;

B) 3akpenuisieT paBo ¥ NMOJTHOMOYHS TIPUHSATHS

yTIpaB/ieHYeCKUX pelleHUi;

[) onpefiesnisieT CBSA3U MeX/y OT[e/IbHbIMHU aclleKTaMH

pellieHuI;

1) ornipefiesisieT MoC/el0BaTe/IbHOCTb UX peaTn3aliiu.

17. Kakyro poib yeHmpanuzayusi u 0eyeHmpaiu3ayust

hyHKYULI ueparom 8 npoyecce NPUHSIMUS YNpagieHUecKux
eLeHutl?




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

A) merieHTpanu3anys TpedyeT fenerupoBaHus
[TOJTHOMOUMIA;

b) ueHTpanu3anus obecrieurBaeT eJUHCTBO
yTIpaB/IeHYeCKOr0 pellleHus, a el eHTpanr3arus
TpebyeT coriacoBaHusi GYHKLUHN U pelleHnH;
B) netieHTpanu3aiys QyHKLIUA MOXET
COTIPOBOXK/IaThCS JlelleHTpaiv3aliieil pUHATHS
pelleHu;

[) menTpanu3anys GyHKIMN obecrieunBaeT
[IeHTpaU3aL1io0 NPUHATHUS pelleHu;

1) neHTpam3anys GyHKIUN He obecrieunBaeT
[IeHTpaU3aLUi0 NPHHSATHS pellleHnH .

YMmeTb

QpI'yMEeHTHPOBAaHHO
000CHOBBIBATH
[TOJI0’KeHUST

MO/rOTOBKH
yTIpaBIeHYeCKIX

11eJI0BOY NeperycKy;

KOPPEKTHO BbIpakaTb U PaccmoTpuTe HOpMaTUBHO — MeTOUYEeCKHe

11ICTI0/Ib30BaHUA  TMMPABU/IXPAHEHHA U YHUUTOXKEHUA rieyaTel v IITAMIIOB B

NTOKYMEHTOB U Be,ZLEHI/IﬂIBBIHOIIHI/ITe 3aldHHA:

[TOKyMeHTbI, TIPOaHaM3UPYHTe MpUBe/jeHHbIe
HOPMATHBHO — METO/JTUUECKHE JOKYMEHTBI C TOUKH
3peHust OpraHU3al[|M TMpoLecca UCTI0/Ib30BaHUs,

yupeXkaeHuH, TpeboBaHuM K hopMaM yueTa redateil U
[IITAMITOB, IPYMEHSIeMbIX B OpraHU3alUsIX U

1. [Topbepute mpruMepsl JOKYMEHTOB (TIPUKA3bl,
aKTBhl, JKYpHaJIbl yudeTa U Jpyrue),
COIPOBOJKAAIOLIUX rporiecc TIPUHSATHS
yTpaB/IeHYeCKUX peleHnH]
yupexx/ieHusi/opranusaluu. (1o 3 JOKyMeHTa).

D. PaspaboTaTth TMOpSIOK  COrJacoBaHUS U

TIOATMCAHUST [JOKYMEHTOB, pa3pabOTaHHBIX  TIpH

NIPUHATUU yTIpaBIeHYeCKUX pelleHui.

Bagets

OCHOBHBIMU METO/laMU
ICT10/1b30BaHUSI TTPABUJT
MOZrOTOBKU
yTIpaB/ieHUeCKUX
[T0KYMEHTOB U BeJleHHsI
11eJ10BOY NeperycKy;

{[IpumepHble gonpochl K 3auemy:

14. Tlepeunciure OCHOBHbI€ XapaKTepUCTUKY
TIPOLIeCCOB YIIpaBJ/IeHUSI.

15. OnpefieiuTe  ymnpaB/ieHYeCKOe — pelleHuhe  Kak|
TIPOLIeCC U sIBJIEHUE.

16. OxapakTepusyiTe CYLIHOCTb YMpaB/ieHUECKUX
peleHui.

17. PackpoiiTe GyHKLIMU yIIpaB/ieHUeCKUX pelleHui.

18. ITepeunciaute OCHOBHbIE TpebOBaHUS K
yOpaB/ieHYeCKUM pelleHWssM W YCJIOBUS  UX
peanusaruu.

19. [lepeunciiure  3Tamel  Ipoliecca  IIPUHATHSA
peleHui.

20. OxapakTepusyure B/IUSIHUE YyeJioBeyeCcKoro
dakTopa Ha  TOATOTOBKY  yIpaB/ieHYeCKUX

pelleHuH.

P1. Tlepeuniciute 0COOEHHOCTH PAa3/MUHBIX CTH/IEH
yIipaBJieHUsl.

2. TeopeTnueckue OCHOBBI pa3paboTKH]

Y1ipaB/IeHUeCKHUX TOKYMEHTOB.




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

23. OcHoBHBIe ~ TpebOBaHUSI K  yIpaB/ieHUECKUM|
JOKyMeHTaM.

24. Chopmynupyiite (hakTopbI KauecTBa
yTpaB/leHYeCKUX JOKYMEHTOB.

25. Ilepeunciue yCJIOBUSA 3 peKTUBHOCTY|

yIIpaB/ieHYeCcKuX JOKYMEHTOB.
[TepeuriciuTe cepbl NpUMeHeHUs] UH(OPMALMOHHO -
KOMMYHHKALIOHHBIX TEXHOJIOTU ISt

MPOEKTUPOBAHUS YIIPaBAeHYECKUX JTOKYMEHTOB

[TK-25 BnasieHVeM HaBbIKaMM MOATOTOBKM YIIPaB/IeHYECKUX JOKYMEHTOB U BeJleHUs /1eJI0BOU

rnepernncKn

3HaThb

oripeZie/ieHus]
MO/ITOTOBKU
yTIpaBIeHYeCKIX

TecT A1 cCaMONIPOBePKH
1. Ymo makoe ynpasneHueckoe peweHue ?
A) IMPEKTUBHBIN BHIOOD 1]e/IeHarpaBIeHHOTO

TOKyMEHTOB U BeJleHUSBO3/elCTBHUsS Ha 00BEKT yrpaB/ieHus], KOTOPbIi

11e/10BOU TeperrcKy,
Ha3bIBaeT U
CTPYKTYpHBbIe
XapaKTepUCTUKY;

0a3vpyeTcst Ha aHa/IM3€e CUTYaLlU U COJIePXKUT
Mporpammy JOCTVKEHUS Liesiu;

b) oLjeHKa pe3y/IbTaToB JiesITeJIbHOCTU MpeIpUsTHS;
B) ripoliecc Bo3eiCTBUS Ha MOJUMHEHHBIX;

[') npyHATHe 3apaHee CIJIAHUPOBAHHOM CTpaTeruy;
. [Ipu3HaKom Xopouie20 ynpaseH4ecKo20 pelieHus
k6/151emcsi:

A) MUHUMYM OOpallieHUsl TOJUYMHEHHOTO K CBOeMY
PYKOBOZJMTEITIO 3a pa3bsiCHEHUEM 1 TIOMOLL[bIO;

) nosHasi 3aBUCMMOCTD TTOJYMHEHHBIX OT
PYKOBOZUTES B IPUHATUN peLleHnH;

B) oCTOSIHHBIN KOHTPOJIb PYKOBOAUTEJIS 3a
eliCTBUSIMU TIOAUMHEHHBIX U MTpeceueHye 0ot
MHULIMATHBBI.

3. Kmo sieastomcs cybsekmamu npuHsimusi peuleHus 8
OesimenbHOCMU Op2aHu3ayuii ?

A) ciyKariue;

b) rocTaBIUKY;

B) KOHKYpEeHTBI;

[') moKymaTe .

4. B KaKux c/yuyasix NpUHUMAromces ynpas/ieHueckue
pewenus?

A) BO3HMKHOBEHHE HOBBIX YC/I0BUW, CUTYaL|UH,
HapyIIaolAX HOPMaabHbIN (ONTUMAIbHBIN) pEeXXUM
(byHKLIMOHMPOBaHUs (PUPMBI C Lie/Ibl0 BO3BpaTa ee Ha
ONTHMasbHbIN YPOBEHb;

b) HeoOXOAMMOCTE COXpaHeHHsT HeM3MEeHHBIMU
CO3/1aHHBIX yCJIOBUM, €C/TU PEXXUM
(byHKLIMOHMPOBaHUS (PUPMbI CUUTAETCS
OITHMasbHbIM;

B) HeoOX0AMMOCTE repeBo/ia (GYpMbI Ha HOBBIH
peXkuM (YHKIJMOHHUPOBaHHs, 00yC/TIOBIeHHbIHN
HOBBIMU L{eJISIMU;

[') BO BCeX BbIlLIEHA3BAHHBIX;

) B IPYIUX CoyYasx.




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

5. Kakoll xapakmep Hocum npouyecc npuHsimusi
yNpaeneHYecKko2o pelieHus ?

A) OCTOSIHHBIM;

b) LUK/IUUeCKU;

B) MOHOTOHHBIM;

[') mocsiefoBaTeIbHBIMN;

/1) BOJTHOBOU.

6. Kakoebl smanbl npoyecca npuHAimus peweHus ?
A) mposiBiieHue TIpo0IeMBbl;

b) BhIsiB/ieHHe (DAaKTOPOB U YC/IOBUH;

B) paspaboTka peliieHus;

[') oLleHKa ¥ IPUHSATHE PeLleHMUs;

/1) BCe BbILLIEHA3BaHHBIE.

7. Kak Hasblearomes Auya, npuHumarouwjue peuleHust ?
A) CyOBeKTbI;

5) 00BeKTHI;

B) S5KOHOMUCTHI;

[') cneLanucCTsl;

/1) BCe BbILLIEHA3BaHHBIE.

8. Umo He 8xodum 8 sman "NoCMaHoeKu 3adayu
npuHamus peweHus"?

A) olieHKa TpaHHUL] pacCMaTpUBaeMOM 1pob/ieMbl;
b) oLleHKa pa3/IMUHBIX BaDUAHTOB PelleHUl;

B) orjeHKa ypOBHSI pacripocTpaHeHUs po06ieMHO
CUTYyal[1y;

[) orjeHKa MaciTaboB pobIeMHOM CUTYaLUY;

1) orleHKa YPOBHSI PacipoCTpaHeH sl POoO/IeMBl.
9. Umo gkmouaemcs 8 s3man payuoHAAbHO
yYNpaeneHuecKo20 peweHus «onpeoeneHue
a/1bmepHamue» ?

A) popmyipoBaHue Habopa albTepHATHBHBIX
peliieHunit Mpo6ieMbl;

b) onpesieneHne WM JUarHO3, MOJTHBIN U
MpaBUIbHBIN;

B) ¢popMynvpoBKa orpaHUueHUI U KpUTepUeB
MPUHSTHS PeLLeHus;

[') orjeHKa BO3MOJKHBIX a/IbTepHATHB;

/1) BCe BbILLIEHA3BaHHOE.

10. Kakum 3manom MOM#CHO cuumamsp peanusayuio
pewenus?

A) Haua/IbHBIY;

b) BTOpOI;

B) NpoMe)XyTOUHBIM;

[') TOArOTOBUTE/bHBIN;

/1) 3aBepLLAOLIHIA.

11. B kakux obcmosimenbcmeax Mo2ym npuHUMambCsl
pewenus?

A) B yCJIOBUSIX HEOTIPe|eIeHHOCTH;

b) B yC/I0BUSIX PUCKa;

B) B yC/IOBUSIX OTIpe/ie/IeHHOCTH;




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

[') BCe BbIllIeHA3BaHHbIE;

/1) HY OJMH U3 BbILLIEHA3BaHHBIX.

12. B Kakux HanpaeaeHusix npuxooumcsi NpUHUMamnb
peweHus pykogooumesnto ¢pupmbi?

A) uHaHCOBas IeSITeTbHOCTD;

) OyxranTepckasi 1esiTeJIbHOCTh;

B) ocHOBHasi MPOX3BO/ICTBEHHAS [|eSITe/IbHOCTD;

[) cOBIT U peanu3alivisi IPOAYKLIUY;

/1) BCe BbILLIEHA3BaHHBIE.

13. Kakue MemoObl He ucno/nb3yem meopusi NpUHSImMust
pewenus?

A) TMCUXOJIOTUH;

b) MaTeMaTHKy;

B) dunocoduy;

[) nHpopMaTUKY;

/1) ycKOpeHus.

14. Hazoeume smanbl npoyecca NpuHAmMus peweHus ?
A) BbIUIeHeHe TTpobJieMbl;

b) cocTaB/ieHus lepeyuHsl BO3MO)KHBIX albTepPHaTUB
17151 peltieHust 3Toi pobieMbl;

B) BEIOOp HarboJiee MOAXOASIINEN U3 3TUX
QIbTepHATHB, HAYasIo ee peayu3aly;

[) coop mH(DOpMaLIMH O TIporiecce ee peaar3aLun JJist
BBISICHEHUsI TOT0, 00JieryaeT /iv JJaHHasi albTepHaTUBa
peleHst HAMeUeHHOU 1pob/IeMbl.

/1) BCe BbIlLIEHA3BaHHbIE.

15. Kakoli u3 HuxcenepeuucneHHblx (pakmopos
Haubosee yacmo npueooum K 803HUKHOBEHUIO
HeonpedeseHHOCMU npu pa3pabomke ynpagaeH4ecKux
peweHuli 8 op2aHuzayuu?

A) OTCYTCTBUE TT0JIHOW U JOCTOBEpHON MH(OpMaLy;
b) nyioxoe HaCTpoeHue PyKOBOJAWTES MPU
pa3paboTKe yrmpaB/eHUeCKHUX PeIleHuH;

B) oTcyTCTBHE pyKOBOAUTeNsI Ha paboueM MecTe;

[') mosioMKa KOMIbIOTeEpa.

16. Kakyro po/ib 8 npoyecce paspabomku ynpaeneH4ecKux
pelueHuUll u2paem op2aHU3ayUOHHAsi Cmpykmypa?

A) oTpakaeT (yHKL[MOHA/IbLHOE COJiepKaHue
pelLeHn ;

b) oripefiensieT moc/e10BaTe/IbHOCTD yTpaBIeHYeCKUX
BO3/1€MICTBUM;

B) 3akperuisieT MpaBo ¥ MOJTHOMOYMS TIPUHSATHS
yTIpaB/IeHYeCKUX PelleHul;

[') oripesiensieT CBSI3U MeX/y OT/Ae/TbHbIMU acreKTaMu
peLeHN;

/1) orpezesisieT NOCIe0BaTe/IbHOCTb UX peanu3aliii.
17. Kakyro poib YyeHmpaauzayusi U 0eyeHmpanu3ayust
hyHKYUli u2paiom e npoyecce NPUHAMUS YNpaeneHYecKUx
petueHuli ?

A) pelieHTpanv3aLys TpedyeT fesieripoBaHUs




CTpyKTypHBIi1

[Tnanupyemsble
3/IeMeHT OtleHOUHbBIE CPeZICTBA
pe3y/bTaThl 00yueHUs

KOMTIIETeHIIUU

[TOJTHOMOUHIA;

b) LieHTpanu3auys obecrieurBaeT eJUHCTBO

yTIpaB/JIeHYeCKOro pellleHus, a JleLieHTpaan3aLus

TpebOyeT coriacoBaHus GYHKI[UN U pellleHui;

B) nerjeHTpanu3aiiys QyHKIHI MOXeT

COTIPOBOXK/IAaThCsl AeLieHTpau3aljiei pUHITUS

peleHn;

[") neHTpanu3anus GyHKIMA obecrieunBaeT

[1eHTPa/IN3aLI0 NIPUHATHS pelleHU;

/1) eHTpamu3auus  GyHKUUE He  obecrieunBaet

[1eHTPaIM3aL1I0 NIPUHATHS PelleHUH

YMmeTb 0OCY>KIaTh criocobrll.  CrnipoekTHpoBaTh  (CMOE/IMPOBATE)  KPYIHYHO
b deKTUBHON OpraHu3alivlo, OrpefiesiuTh cdepy [eATebHOCTH,
MOATrOTOBKH pelriaeMble 3aJauul.
yTIpaB/ieHUECKUX 2. Pa3zpaboTaTh CTPYKTypy OpraHu3aljiM M TI0Ka3aTh
MTOKYMEHTOB ¥ BejieHUsIMecTo CTy>KObl [IOY B JaHHOW CTPYKType (MO/esnb).
11e/TI0BOM TepervcKy; .IlpeacraBuTh  CBOM  BapuaHT  CTPYKTYPHOM

pranusanmu cnyx0e1 [JOY (pa3paboTats CTPYKTYpY|
y>k061 10Y).

Ormpefemuts (GyHKUMH TIOApa3/e/eHuid CTy>KObl
oYy.

5. OmnpenenuTh AO/DKHOCTHOM W UWCEHHBIM COCTaB
aboTHMKOB  cayk0bel  JJOY  (ansg  KakzAoro
ofipaszeneHust).

. Onpenenutb OKaabHbIe HOpPMaTUBHbIE aKThbl, Hal
OTOPBIX  OCHOBBLIBAETCSI ~ OpraHu3alys  paboThl
yK0b1 IOY.

Bnazets criocobamu |Hpumepr1e €0npochbl K 3auemy:
COBEpILIEHCTBOBAHMUS 1. TlepeuncivTe  OCHOBHbIE  XapaKTePUCTUKU
HaBLIKOB MO/ITOTOBK! TMIPOLIECCOB YIIPaB/IeHusI.
yTIpaB/IeHUECKUX 2. Ompenenute yrpaBieHYeCKOe pellleHHe Kak|
[TOKyMEHTOB M Be/leHHs] TIpOLieCC U siB/IeHUe.
e10BoM nepericky| 3. OxapakTepu3yiTe CYIIHOCTb YIIpaB/ieHYeCKHX
MyTeM  HCIO/Ib30BaHUS] peLLeHNH.

BO3MO>KHOCTeM 4. Packpoiite (PyHKIMM yTIpaB/ieHUYeCKUX pellleHU.
MH(OPMaLMOHHON 5. Tlepeunciure  OCHOBHble  TpeOOBaHUSI K
Cpenbl; yrpaBieHYeCKUM DpelleHussM U YCIOBUSL UX
pean3alyu.
6. Ilepeuncnure 9STambl Tpoliecca  TMPUHATHS
pelleHuH.

7. OxapakTepusyiliTe  BIUSIHUE  UYeIOBEUECKOTr0|
¢akTOopa Ha TOATOTOBKY  yIpaBleHYeCKHUX|

peleHui.

8. Tlepeumncire OCOOEHHOCTH pa3/IMUHBIX CTUIEH
yTIpaB/ieHusl.

9. Teoperuueckue OCHOBBI pa3paboTky|

yTpaB/IeHYeCKHX [JOKYMEHTOB.

10. OcHoBHBIE TpeOOBaHMS K YIpaBIeHUYECKUM
JIOKYMeHTaM.

11. Chopmyaupyiite (akTOpbI KauyeCTBa)




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

yIIpaB/IeHUeCKUX JOKYMEHTOB.

12. Tlepeuuncnute yCJIOBUSA
yIIpaB/ieHUeCKUX JOKYMEHTOB.

13. INepeuuncnute cepbl IPUMeHEHUS
HMH(OPMalIMOHHO - KOMMYHUKAI[MOHHBIX
TeXHOJIOTUM J7151 IPOEKTUPOBaHUS
yIIpaB/IeHUYeCKUX JOKYMEHTOB

3¢ eKTUBHOCTH

ITK-26 BiazieHMeM HaBBIKAMH OOpabOTKH /IOKYMEHTOB Ha BCEX JTarax JOKYMeHTOo0OOopoTa,
CHCTEMATH3al[UH, COCTAB/IEHUs] HOMEHKJ/IATyPhI J1eJ1

3HaTh

OCHOBHBIE OTIpe/iesieHus],
MOHSITHSI U METO/[bI
iCC/ie/JOBaHUM,
CITI0/Tb3YEMBIX TIPH
0OpaboTKe JOKYMEHTOB
Ha BCEX JTarax
TOKyMeHT0000pOTa,
CHCTeMaTHU3aL[1H,
COCTaBJIEHUSI
HOMEHKJ/IaTypbl JIe7T;

TecT A1 cCaMONPOBepPKH
1. PeweHue 06 ompasceHuu Kakux-1ubo cobbimutl,
obcmosimenbcme, Nnpagua — 3mo:
A) UHCTPYKLIS;
b) norosop;
B) mpoTokon;
[') 3asiBneHue.
D PeweHue, 06bIYHO KOMMepUecKo20 Xxapakmepda, o
npogedeHuUU COBMeCmHbIX pabom ¢ yKazaHuem
B3AUMHbIX Npas u 06s3ameabCM8 — 3Mo:
A) odepra;
b) KOHTPAKT;
B) akuenr;
[') noroBop.
3, /Tenogas beceda, npogooUMAsi C Yeabio Hayuumbp,
nepedamb onblim 0/11 yCNeWHO20 8bINOAHeHUs1 YP —
5mo:
A) pa3bsiCHeHHUe;
b) cobeceoBaHue;
B) coobiijenue;
[) oOyueHue.
M. Umo He omHocumcsi K Memooam npsiMo20
Bo30elicmaust ?
A) npuKas;
b) pacniopsbkeHue;
B) akT;
[') ykas.
5. Umo He 8x00um 68 aman «NOCMAHOBKU 3a0ayu
npuHamMus peweHus» ?
A) oIleHKa TpaHMI] pacCMaTpHUBaeMOM MMpobieMsbl;
b) oLleHKa pa3/IMUHBbIX BaDUAHTOB PeLleHUH;
B) olieHKa ypOBHS pacIpOCTpaHeHHs TTPOOIeMHOM
CUTYyal[1y;
[') olleHKa MacITaboB mpobieMHON CUTYaL[HH.
6. Ha yem 0CHO8AHO UHMyuUMueHoe peweHue?
A) UyBCTBa;
b) MbIC/H;
B) oiyiieHue;
[') 3HaUUMOCTB.
7. Umo o3Hauaem pewieHue, OCHOBAHHOE Ha

CyotcOeHuu ?




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

A) 3TO BBIOOD, 00YC/IOB/IEHHBIN 3HAHUSIMU U/TH
HAKOTIJIEHHBIM OTTBITOM, YeJIOBEeK HUCIIO/b3yeT 3HaHUS
0 TOM, UTO C/TyYUSIOCh B CXOJTHBIX CUTYalUsIX paHee,
uTOOBI CTIPOTHO3UPOBATh Pe3y/bTaT abTePHaTUBHBIX
BapUaHTOB BbIOOpA B CyII[eCTBYIOIIEH CUTYyaIUY;

b) pellieHue, UMelOllee OTPULIATe/bHbIe M0C/Ie/ICTBUS;
B) 5TO eCcTh pe3ynbTaT OrnpezeieHHON
MOC/Ie/J0BaTe/IbHOCTH 111aTOB WX J1eHCTBUH,
MOZI00HBIX TEM, UTO MPeTPUHUMAIOTCS TIPY PeIIeHUH
MaTeMaTUUeCKoro ypaBHeHUsT;

[) perieHust 3TOro THIMA TPeOYIOTCS B CUTYaI[UsX,
KOTOpBIe B OTpe/ie/IeHHON Mepe HOBbI WU
(COTIPSDKEHBI C HEM3BECTHLIMU (haKTOpaMHu.

8. Ha uem 0CcHOBaHbI peuieHUsl, OCHOBAHHblE Ha
CyHcOeHusIX ?

A) vH(pOpMalYs U MPaKTUKa;

b) OMbIT UK 3HAHUS;

B) peub U JelicTBYS;

5) 5TMKa ¥ TpaJULIUM.

0. Ipukaz — smo ¢popma pewieHus, Komopas

A) ycTaHaB/IUBaeT MOPSZIOK U CITOCOO BHITIOTHEHUS
KaKuX — MO0 IeMCTBUH;

5) hbopmupyeT 0011Iyt0 MO3UTHBHYIO UHPPACTPYKTYPY
17151 Kakoi — 0o JiesiTeTbHOCTH;

B) 0003HauaeT perieHre PyKOBOAUTEJIS, 00/1eUeHHOTO
B/IaCTHIO B OpPraHU3allvy;

[) oTpakaeT Kakuie — 00 COOBITHS, 00CTOSATE/NBCTBA,
MpaBuIa.

10. /[na kakux peweHull npeOHasHaveHa ¢hopma
«npukas» ?

A) [71s1 BBITIOJIHEHUS TEKYIIMX 3a/lay B OpraHu3alivy,
MHULIMMPOBAHHBIX ee PYKOBOJUTe/IEM;

) 717151 BBITTOTHEHHMS TeKYIIUX 3a/iau CTPaHbI,
MHULMMPOBAHHBIX TJIaBOM TOCYAapCTBa;

B) /17151 BBIMO/THEHHYSI JOJITOCPOYHBIX 3a/layu CTPaHbl,
MHULMMPOBAHHBIX BBICIIEeN TOCYapCTBEeHHOM
B/1aCThIO;

[) 17151 BBITIONTHEHUST TeKYILKX 3a/jau B
Mo/ipa3zie/ieHUsIX OpraHu3aliuu, UHULUMPOBAaHHBIX
PYKOBOZUTEISIMU ee T0/ipa3/ie/ieHr .

11. /[na kakux peweHull npeOHasHaueHa ¢popma
«yKasaHue» ?

A) A/1s1 OTpayKeHUsT TIPOIIIEANITNX COOBITHA;

b) [1/151 HAaTOMUHAHKWS O METOANUeCKUX WIH
TeXHOJIOTUYECKUX MpaBulax;

B) 17151 hopMupoBaHUs MOJTHOTO Habopa MpaBus 0
10/ITOBpPEeMEHHOM /1esITelTbHOCTH KOT0-/TM00 WK Yero-
11100;

[") a5t bopMUpOBaHMs TOKA/IbHBIX, KOPIIOPATUBHBIX

HODM KOMMYHUKAL[HI.




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

12. /Ina kakux peweHull npeOHasHaueHa ¢popma
«ohepma»!

A) a5t obUIUATBHOTO U3BEIeHUsT KaKOMY-JTHOO JTUITY|
0 He0OXOTUMOCTH KaKUX-T100 AelCTBUM;

b) a5 pejioyKeHYsi KOHKPETHOMY JIMLY 3aK/THOUUTD
CleJIKY Ha yKa3aHHBIX YC/IOBUSIX;

B) 17151 00BSICHEHUST CYTH U COJIEP>KaHUS BbIJJAHHOTO
Ba/laHUS;

[") 1711 eICTBUI 110 BOB/IeUeHHWIO pabOTHHKA B
TpebyeMyto eATeIbHOCTb B TIPUKA3HOM TOpSiZIKe.

13. /[na kakux peweHull npeOHasHaueHa ¢popma
«cogem»?

A) /151 OpraHv3aluy NorOTOBUTE/TbHON
MHTEHCHBHOM J1eTe/TIbHOCTH C TIOMOLLBIO
MMUTAL[MOHHBIX MOJe/eH;

b) 17151 oKa3aHUs BO3Z,€MCTBYS Ha TTOJUYMHEHHOT'O C
MOMOIIIbIO aBTOPUTETa PYKOBOZAUTEJIS;

B) a/151 popMUpoBaHusl HOBBIX 3HaHUM U MHGOpMaLuU
M0 BBLITIO/THSIEMOM 3ajiaye;

[) 1715t OTpaskeHUsi COOCTBEHHBIX B3TJIS/[0B, KOTODPbIE
MOMOT'YT UCTIO/THUTE/TIO BBITIOJTHUTD 3a/laHue.

14. [Ins kakux peweHull npeOHasHaueHa popma
«akyenm»?

A) asist odUIaTBHOTO U3BeIleHUsT KaKOMY-/TH00 JIULTY|
0 HeOOXOTUMOCTH KaKUX-TUO0 JeHCTBUM;

b) 17151 peyi0>KeHNsi KOHKPETHOMY JIMLY 3aK/THOUYUTh
CIe/IKY Ha YKa3aHHBIX YC/IOBUSIX;

B) 17151 mprieMa nipei/IoXKeHUs O 3aK/TI0UeHUH CIeNKU
Ha Mpe//I0KeHHBIX YC/TIOBUSIX;

[) nisi  fmelicTBUM TI0 BOB/JEUeHHIO pabOTHHWKa B
TpebyemMyto feATeTbHOCTh B TIPUKA3HOM TOPSIZIKe.

YMmeTb

KOPPEKTHO BbIpaXXaTh U]
ApryMeHTHUPOBAHHO
000CHOBBLIBATh
MOJIOYKEHUSI
[TOKYMEHTOB
pTarax
TOKyMeHT0000pOTa,
CHCTEeMATHU3AL[|H,
COCTaB/IEHUSI
HOMEHK/IaTyphl JeT;

00paboTKH
Ha BCeX

1. Bpinuiure  TepMUHBI U ONpeje/eHud,
OMHUCHIBAIOIMe  TPOLIeCC  BaJleHUs]  HaBbIKaMMy|
00paboOTKM  /JOKyMEHTOB  Ha  BCeX  JTarax
TOKyMeHTO0000pOTa, CHUCTeMaTH3al[iM, COCTaBJIeHMUs
HOMEHK/IaTypbl Jen. [laTb CpaBHUTe/bHbIA aHalIn3
MOHSATU.

D. [TpoaHanu3upyiiTe HOPMATHUBHBbIE TPeOOBaHUS
K OpraHvs3allid TIpolecca B/afleHWs HaBblKaMy|
00paboOTKM  /JOKyMEHTOB  Ha  BCeX  JTarax
TOKyMeHTO0000pOTa, CHUCTeMaTH3al[iM, COCTaBJIeHUs
HOMEHK/IaTyphl JieJl.

3. [MpoaHanu3upyiiTe HOpMaTHBHbIE TpPeOOBaHUS
K OpraHu3aldy TpoLecca BaJileHHWsi HaBbIKaMU
00paboOTKM  [OKyMEHTOB  Ha  BCeX  JTarax
MOKyMeHT0000pOTa, CHCTeMaTU3al[ii, COCTaBJIeHNS]
HOMEHKJ/IaTyphI Jlefl.

Bnagets

MeToaMy 00pabOTKH
[TOKyMEeHTOB, CII0COOaMH

[]esb: AHanu3 U MPOEKTUPOBaHKe IpoLiecca
pa3paboTKK ympaB/eHYeCKOTo pelleHus], ero

OLIeHMBaHMs 3HAUMMOCTH

TOKYMEHTUPOBAaHMsI U IpoLiecca KOHTPOJIS




CTpyKTypHBIi1
3/1eMeHT
KOMITETEHLIUU

[Tnanupyemsble
pe3y/bTaThl 00yueHUs

OLeHOouHbIe cpejCTBa

11 [IPaKTUYeCKOU
MPUroJHOCTH 06paboTKH
TOKYMEHTOB Ha BCeX
HTarax
TOKyMeHT0000pOTa,
crCcTeMaTU3aL1H,
COCTaB/IeHUS
HOMEHK/IaTyphl JeJ;

ICTIOJIHEHUSI YTIIPaB/eHYeCKOro pelleHus B
KOHKDETHOM YUpeXX/|eHUH/OpTraHr3aL1y.

B opranusaiuu npoBoUTCS MpoLecc
ONITUMU3ALIMK. B pamMKax 3TOro rnpotjecca U3MeHsieTcst
CTPYKTYpa OPraHU3aL[|X MyTeM CITASTHUS
Mozipas/iesieHuid, U3MeHeHHs1 UMCIeHHOCTH U IITaTOB

OpraHu3aLiyu.
1. [Mogo6path pa3BeTBJ/IeHHYH)|
yTIpaB/IeHUECKYHO CTPYKTYpPYy OpraHu3aLiyy.

PaccMOTpeTh TpoLiecc yrpaBjieHus: OpraHu3alyei

2. CocTaBUTb TPOEKT HW3MEHEHHOM CTPYKTYpbI
yupeXk/ieHUs1/0praHusariu B TIpe/l/I0’KeHHBIX]
y C/IOBUSIX.

3. CrnpoeKTHUpOBaTh rakeT JOKYMEHTOB,
HeoOXOAUMBIX  [7i1  (DUKCALMK  YIIPaBIeHYeCKUX

pellieHri UCTIo/Ib3yeMble B YUpeKeHUH/OpraHu3aliu
B TIpOL[eCCe ONTHUMH3aLK (B TOM UHMCJ/Ie TIPOLecca
COKpAIL|eHUs YHUC/IEHHOCTH U 11ITaTa).

OTIK-1  crocobHOCTRIO  pa3pabaThiBaTh  TAKeThI
HOPMAaTHBHO-MeTOANYEeCKUX

JOKYMEHTOB

JIOKa/IbHBIX HODMATHUBHBIX dKTOB U

1o MH(POPMAaLIMOHHO-/JOKYMEHTal[MOHHOMY

00eCIieyeHHI0 yIpaB/IeHUs] U aDXUBHOMY XPaHEHUIO IOKYMEHTOB

3HaTL

[OHATUS WU
1iCC/ieJOBaHUM,
MCITO/Tb3YEMBIX
CTIOCOOHOCTH
pa3pabaThiBaTh
[TOKa/TbHBIX
HODMAaTHUBHBIX aKTOB U
HOPMaTHUBHO-
METOIYeCKUX
[TOKYMEHTOB
MHGOpPMAI[MOHHO-
[TOKYyMEHTALMOHHOMY
0OecrieueHH o
yTIpaBIeHUs
ADXUBHOMY
[TOKYMEHTOB;

MeTO/Ib]

ITaKeTh]

I10

Y
XPpaHeHUIO

OCHOBHBIE onpe,qeneHHﬂ,thumeprle €0npochl K 3auemy:

1. Tlepeuuciure OCHOBHbI€ XapaKTepUCTUKY
TIPOLIeCCOB YIIPABJIEHUSI.

2. Onpegenvire  yripaB/ieHUeCKOe  pelleHue  Kak
TIPOLIECC U sIBJIEHUE.

3. OxapakTepusylTe CYLJHOCTb yIIpaBJeHUECKUX
peleHu.

4. PackpoliTe QyHKIMM yrpaBieHYeCKUX pelleHH.

5. Ilepeuuncnure OCHOBHbIE TpebOBaHUS K
yOpaB/ieHYeCKUM pelleHWssM W YCJIOBUS  UX
peanu3aLuu.

6. Ilepeunciure  STanbl  [poLecca  IPUHATHS
peleHui.

7. OxapakrepusyuTe B/IWsIHUE yeI0BeYeCKoro|
dakTopa Ha  TOATOTOBKY  yIpaB/ieHYeCKUX
pelleHuH.

8. Ilepeuncnure 0COOEHHOCTH pa3/IMYHBIX CTUTEH
yrpaBJieHusl.

O. TeopeTuueckue OCHOBBI pa3paboTKy
yIpaB/leHYeCKUX JOKYMEHTOB.

10. OcHoBHBIe  TpeboBaHHS K  yIpaBJeHUECKUM
JOKYMEeHTaM.

11. Chopmynupyiite (akTophI KauecTBa
yIpaB/leHYeCKUX JOKYMEHTOB.

12. Tlepeuncnure yCI0BUSI 3¢ eKTUBHOCTH

yTpaB/ieHYeCKUX JOKYMEHTOB.
[TepeuriciiuTe cdepbl MpUMeHeHUs] UHPOPMALIMOHHO -

KOMMYHUKALIMOHHBIX TEeXHOJIOTUIM JJIA




CTpyKTypHBIi1

[Tnanupyemsble
3/IeMeHT OuleHOYHBIE Cpe/iCTBA
pe3y/bTaThl 00yueHUs
KOMIIeTeHLIUN
MPOEKTUPOBaHUsI YIIPaBJeHUeCKUX JOKYMEHTOB
YMeTb 0OCY>KIaTh CIIOCOOB] PaccMoTprTe HOPMAaTHBHO — METOAUYECKHE
B(ppeKTUBHOrO pelleHUsIOKyMeHTHI 10 JJOKyMeHTalJMOHHOMY 0becrieueHuto
npuoOpeTaTh 3HaHWS BlyTIPABJIEHMSs, TPOAHANM3UPYUTE TIPUBe/IeHHbIe
obracTi  CrIoCOOHOCTHHOPMATUBHO — METOAWYECKHE JOKYMEHTbI C TOUKU
pa3pabaTeiBaTh  TAKeTHI3PEHHs OpraHM3aluy TpoLjecca pa3paboTKu
lT0Ka/TbHbIX yIIpaB/eHYeCKUX pellleHUi 1 BbIOTHUTE 3a/JaHusl:
HODMaTUBHBIX aKTOB H[l. Beimuivte  TepMHMHBI U ONpefiesieHus,
HOPMaTHUBHO- OTUCHIBAOLIHEe npotiecc TIPUHATHS
MeTOIYeCKUX yTpaB/ieHUeCKUX PpelleHri opraHv3anuu. /[laThb
[10KYMEHTOB 1o  CpaBHUTEJIbHbIN aHa/IN3 TIOHATHH.
MHGOpPMAaI[MOHHO- D. [MpoaHanu3upyiiTe CBs3b Mexay (HopMoif
[10KyMeHTal[MOHHOMY OpraHvsaliii [JIe/IoNpoM3BOJCTBA M CUCTEMOMU
0OecrieueHHIO NPUHATUSL ~ yOpaBleHYeCKUX  pelleHuil B
yTIpaB/IeHUs ¥  opraHv3alUy/yupex/eHun
APXUBHOMY  XpaHEHUI3. [Topbepute mpruMepsl JOKYMEHTOB (TIPUKA3bl,
[10KYMEHTOB; aKThbI, JKypHaIbI yuerta u apyrue),
COTPOBOJKAOLIMX rporiecc TIPUHSATUS
yTipaB/jeHYeCKHX peleHuH
yupeXx/ieHusi/opranmsalui. (1o 3 JOKyMeHTa).
Bnagets criocobamu []esb: AHanM3 U MPOEKTUPOBaHKe IpoLiecca
COBEPIIIEHCTBOBAHUS pa3paboTKM yrpaB/ieHUeCKOro pelleHus], ero
MpoQeccroHanbHbIX [T0KyMEeHTHPOBaHUsI U MpoLiecca KOHTPOJIs

ICTI0/Ib30BaHUS
BO3MOYKHOCTEI

BHAHWM U yMEHUW MyTeMMCIIO/IHEeHUs YIIpaBIeHUeCKOro pelieH s B

KOHKDETHOM YUpesKJ,eHUH/OpraHu3aLiyiu.

MHGOPMAI[MOHHOM Cpelb
npy CTIOCOOHOCT
pa3pabaThiBaTh  TaKeTh
lTOKaTbHBIX
HOPMAaTHUBHBIX aKTOB U
HOPMAaTHUBHO-
METOIYeCKUX
[TOKyMEHTOB
MHGOpPMAI[MOHHO-
T0KyMeHTallMOHHOMY
0OecrieueHHIO
yTIDaBJ/IEHUSI
APXUBHOMY
T0KyMEHTOB;

I10

Y
XPpaHEeHUI)

B opranusanuu npoBoJUTCs poLiecc
nTUMU3aluu. B paMkax 3Toro mpoijecca u3mMeHsieTCst
TPYKTypa OpraHu3aliiy MyTeM C/IHSHUS

oZipasfiesieHuH, U3MeHeH!s YUCJIEHHOCTU Y 1ITaToOB

OpraHM3aLvu.

1. [Togobpath Pa3BeTBJIEHHYIO|

yTIpaBeHUeCKYy0 CTPYKTYpYy OpraHu3aLUu.

PaccMOTpeTh MpoLecc yrnpaB/ieHHs OpraHu3aluen

2. CocTaBUTb TIPOEKT UM3MEHEHHON CTPYKTYpBbI
yUpeXXJeHusi/opraHi3alid B TpeJJI0KeHHbIX
YCJIOBUSIX.

3. CripoekThpoBaTh raker JIOKYMEHTOB,
HEoOXOAUMBIX [/ (PUKCALMK  yIIpaB/ieHUeCKUX
pelleHum VICIIO/Ib3yeMble B
yupeXx/1eHu1/OpraHu3aluu B rpoLiecce
ontuMm3auud (B TOM  4MOie  TIpoLecca

COKpallleHUs] UMCIeHHOCTH U 1ITaTa).

OTIK-2 crmocoOHOCThIO OPHEHTUPOBAThCS B 3aKOHO/ATebHOM M HOPMAaTHBHO-METOAUYeCKOU
6ase MH(pOPMaLMOHHO-/JOKYMEHTALMOHHOT0 obecrieueHys1 yIpaB/ieHUss U apXUBHOTO Jiesia U
CMEeXKHbIX 00s1acTelt

3HaTL

OCHOBHbI€ OripeaejeHus

1 TOHSTHST criocoOHocTH [1. TlepeunciiuTe

OPHEHTUPOBATHCS B

[pumepHble 80NPOCHI K 3auemy:
OCHOBHbIE
TIPOIIECCOB YTIPABJIEHUSI.

XdPAKTEPUCTHUKU




CTpyKTypHBIi1

[Tnanupyemsble
3/IeMeHT O1ieHOYHbIE CpeJCTBa
pe3y/bTaThl 00yueHUs
KOMIIeTeHLIUN

3aKOHO/aTe/IbHOM 1 2. Ornpezenvre  yIpaB/eHYeCKoe pelleHue  Kak

HOPMaTUBHO- TIPOLECC U SIBJIEHUE.

MeTouecKoi Oase 3. OxapakTepusyuTe CyIIHOCTb yTIpaB/eHUeCKHUX|

MH(MOpMaIMOHHO- peleHu.

TOKYMEeHTallMOHHOT'O 4. PackpoliTe (QyHKIMM yrpaBlIeHYeCKUX pelleHH.

oOecrieueHust 5. Ilepeuncnure OCHOBHBIE TpeboBaHUs K

yTIpaB/ieHUs ¥ apXUBHOIO|  yIpaB/ieHUeCKUM peLIeHHWsM U YCAOBUSL HX

nesia U CMeKHBIX peanu3aLyu.

oOsacTeif; 6. Ilepeunciure  STanmbl  [poLjecca  MPUHATUSA
pelLeHui.

7. Oxapakrepusyure BJ/IUsSIHUE Ye/I0BeYeCKoro|
¢dakTopa Ha  TOATOTOBKY  yIpaB/ieHYeCKUX
pelleHuH.

8. Ilepeuncnure 0COOEHHOCTH pa3/WYHBIX CTUTEH
yIpaBJieHus..

O. Teoperuueckue OCHOBBI pa3paboTKy
yIpaB/leHYeCKUX JOKYMEHTOB.

10. OcHOBHbIe ~ TpebOBaHMSI K  yIpaB/ieHUeCKUM|
JOKYMeHTaM.

11. Chopmynupyiite (hakTOpbI KauecTBa|
yIpaB/leHYeCKUX JOKYMEHTOB.

12. [lepeuncnure yCJIOBUS 3¢(eKTHBHOCTU
ynpaB/leHYeCKUX JOKYMEHTOB.

[TepeuncivTe cdepbl NpUMeHeHUs] UH(POPMALIMOHHO -

KOMMYHUKALIMOHHBIX TEXHOJIOTH I

POEKTUPOBAaHUs ypaBieHUeCKUX JOKYMEHTOB

YmeTb KOPPEKTHO BbIpa)kaTb 1 Lenb: ¥3yunTh HOPMaTUBHBIE TPeOOBaHUS K
APrYMEeHTHPOBAaHHO OpraHy3aliy TpoLiecca pa3padOTKH U TIPUHSTHS
000CHOBBIBATh yTIpaB/eHUeCKHUX pellieHUi B
MOJI0’KeHUsT CIIOCOOHOCTH [yupexxeHrnu/oprann3aiyi. CBsi3b MeX/Y CHCTEMOU
OpUEHTUPOBATHLCS B 1e/I0MPOU3BO/ICTBA, OTpe/ie/IeHHOW B OpraHU3aliu U
3aKOHO/aTeIbHOM 1 MOPSIIKOM TPUHATHS YIIpaB/eHUeCKUX pelleHNH.
HOPMaTUBHO- PaccmoTtpuTe nepeuriciieHHbIE
MeTouecKoi Oase HOPMaTHUBHO — METOJMUeCKUe JOKYMEeHTHI,
MH(pOpPMAaL[MOHHO- TpoaHaIn3UupyuTe MpUBEEHHbIE
TOKYMEeHTallMOHHOT'O HOPMAaTHBHO — MeTOJJMUecKre JOKYMeHTbI C TOUKH
oOecrieueHust 3peHust OpraHU3al[|M MpoLjecca pa3paboTKu
yTIpaB/IeHUs ¥ apXUBHOTOyTIpaBJIeHYeCKUX PellleHUH 1 BITIOJIHUTe 3a[jaHusL:
nesia U CMeKHBIX fl, BoimuiuMrte  TepMUHBI M ONpe/esieHus,
oOsacTeif; OIHUCHIBAIOIMe TPOLIeCC MPUHATHS yTpaB/ieHUeCKUX|

pellieHni opraHu3aluu. laTh cpaBHUTEbHBIN aHaIu3

MOHSITUM.

2. [MpoaHanu3upyiiTe CBsI3b MeXAy (QopMoi

OpraHu3allii  [IeJIONIPOU3BOACTBA U CUCTEMOM|

MPUHSATHS YIIpaBJIeHUECKUX pellleHr B OpraHu3alum

yUpEeXXeHUN.

Bnagets criocobamu 1. CnpoektupoBath (CMOZeNIMpPOBaTh) KPYMHYIO
COBEpILIIEHCTBOBaHUS OpraHv3alyio, omfpefenuTb cdepy JesTeSbHOCTH,

npocheccuoHambHBIX

elllaeMble 3aJauu.




CTPYKTYDHBIH [Tnanupyemsble
3/IeMeHT O1ieHOYHbIE CpeJCTBa
pe3y/bTaThl 00yueHUs

KOMIIeTeHLIUN
BHAaHUM U YMEHUM IyTeM
MCTI0/Tb30BaHUS 2. Pa3zpaboTaTh CTPYKTypy OpraHu3aljiM M TI0Ka3aTh
BO3MO>KHOCTeM MecTo cy0bl [IOY B maHHOM CTPYKTYpe (MOJesn).
H(bopMal[MoHHOM cpefibl 3. [IpecTaBUTL ~ CBOM ~ BapuUaHT  CTPYKTYPHOM
CITOCOOHOCTH opranu3aipu cny>k0e1 [JOY (pa3paboTats CTPYKTYpY)
OPUEeHTUPOBATLCS B cy>x6e1 JOY).
3aKOHO/aTe/lbHOM 1 4. OmnpenenuTb (QYHKIUK TOApasfeneHuil CITyKObl
HOpMaTHBHO- J10Y.
MeTO/InuecKol Oase 5. OmnpenenuTh AO/DKHOCTHOM W UWCEHHBIM COCTaB
MH(pOpPMAaL[MOHHO- paboTHUKOB  ciayxbbr  [JOY  (ans  Kaxzoro
TOKYMEHTALMOHHOT'O MozpaszeneHust).
obOecrieueHust 6. OmnpesenUTh JIOKa/JbHble HODMAaTHBHBIE aKThl, Ha|
yTIpaB/IeHUs ¥ QDXUBHOTOKOTOPBIX ~ OCHOBBIBAETCSI ~ OpraHM3anusi  paboThI
e/1a i CMeXXHBIX cy>x6e1 [JOY.
oOsacTeii.

0) ITopsaok NpoBeieHHsI MPOMEKXYTOYHONM aTTeCTaLlMH, MOKa3aTe/ Il U KPUTEPUH
OLICHUBAHMS:

[TpoMexxyTouHasi aTTecTalys M0 JUCHUIUIMHE «[IpOeKTUpOBaHUe YIIpaBIeHUYeCKOU
JOKYMEHTAal[il OpraHM3al[ii» BK/IFOYAaeT TeOopeTUYecKre BOMPOCHI, TIO3BOJISIONIME OLeHUTh
YPOBEHb YCBOEHHUSI 00ydarolMMHUCS 3HAaHWM, W TIPaKTHUECKHe 3a/]aHMsl, BBISB/ISIONIHE CTEleHb
chOpMHPOBAHHOCTU YMEHUN U BJlafleHHH, MPOBOAUTCS B (hopMe 3aueTa C OLIeHKOM.

3ayeT C OLIEHKON MO JaHHOW AMCLMIUIMHE TIPOBOJUTCSA B YCTHOU ¢opme B (opme
KOJIJIOKBUyMa T10 BOTIPOCAM.

Kputepun oumeHkH (B COOTBETCTBUM C (OPMHUPYEMBIMU KOMIIETEHIIUSIMU U
TJIaHUPYEeMBbIMU pe3y/ibTaTaMUu 00yueHwust):

[Tpu cpaue 3auema c oyeHkoli OOyYArOIIUIACS AOJDKEH IMOKa3aTh CHOPMHPOBAHHOCTH
CJIeYIOINX KOMITeTeHLUH:

CMOCOOHOCTh ~ TIPUMEHSTh ~ HAy4yHble  METOZABl TPU  HUCC/IeIOBaHUA  OOBEKTOB
ripodeCcCUOHA/ILHOM esiTeTbHOCTH;

CIOCOOHOCTh aHA/M3UPOBAaTh CHUTYallUI0 HAa PbIHKE WH(OPMAIL[MOHHBIX TPOAYKTOB H
YCJIyT, laBaTh KCIIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTeMaM 3JIeKTPOHHOTO JJOKYMeHTOo0opoTa
Y BeJleHUsl 37IeKTPOHHOT'0 apXyBa;

CTIIOCOOHOCTh UCIIOJTb30BaTh TIPaBU/IA TIOJTOTOBKU yTIpaBlIeHUYECKUX JIOKYMEHTOB U
BeJIeHUs /1eJI0BOM TIepervCcKu;

B/Ia/leHNe HaBbIKaMU TIOJTOTOBKM YTIpaBIeHYECKHUX [JOKYMEHTOB W Be/leHHs [1eJI0BOU
TepernucKy;

B/Ia/leHVe HaBbIKaMM 00pabOTKM JIOKYMEHTOB Ha BCeX JTarax JJI0KyMeHTo0obopoTa,
CUCTeMaTH3alliY, COCTaB/IeHUs HOMEHK/IaTyPhl JeT;

CIIOCOOHOCTh pa3pabaThiBaTh MaKeThl JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB MU HOPMAaTHBHO-
METO/IJUYeCKUX JOKYMEHTOB TI0 WH(POPMaIMOHHO-/JOKYMEHTAI[AIOHHOMY  00€eCTieueHHIo
yTIpaBJ/ieHUs] U aDXUBHOMY XpaHEeHHIO JJOKYMEHTOB;

CIOCOOHOCTh OPUEHTUPOBATLCS B 3aKOHO/IaTe/IbHOW U HOPMaTHUBHO-METOJUUeCKOU bOaze
WH(POPMALIMOHHO-JOKYMEHTAl[MOHHOTO obecrieueHusl yIipaB/ieHWss W apXWBHOTO [lejla |
CMe)XHBIX 00/1aCTeld;

— Ha OIIeHKY «0T/IMYHO» (5 06asioB) — 00yUaromUics 1eMOHCTPUPYET BbICOKUI YPOBEHb
cOpMUPOBAHHOCTH KOMITETEHI[MI, BCECTOPOHHee, CUCTEMaTHueckoe U TyOOKoe 3HaHUe
yueOHOro MaTepuasia, CBOOOJHO BBITIOJIHSIET TIPAKTHYeCKWe 3aZlaHusi, CBOOO/IHO OrepupyeT
3HaHUSIMH, YMEHHUSMU, TIPUMEHSIeT UX B CUTYaLIMsX TIOBBIIIIEHHOMN C/I0KHOCTHU.



— Ha OI|eHKY «xopomo» (4 Gania) — oOyuaromuiics JeMOHCTPUPYeT CPeJHUN YPOBEHb
c(OpMHPOBAHHOCTU KOMIIETEHLIMI: OCHOBHbIE 3HAHWS, yYMEHUS OCBOEHbI, HO [IOMyCKAalTCA
He3HauuTe/lbHble OIMOKYA, HeTOYHOCTH, 3aTpyJHEeHHs TPU aHAJUTUYeCKHX Oreparysx,
repeHoce 3HaHUU U yMEeHUW Ha HOBble, HeCTaHJApTHbIE CUTYaLUH.

— Ha OIEHKY «y/IOBJIETBOPUTEJBHO» (3 0Oamna) — 0oOydYaroU[uiics [[€eMOHCTPUPYET
MOPOTOBBIM YPOBEHb C(OPMUPOBAHHOCTM KOMIIETEHLIWW: B XOZ€ KOHTPOJIbHBIX MEepOIPUSITUN
JIOTYCKAlOTCsI OIIMOKH, TIPOSIBISIETCSI OTCYTCTBHE OT/e/IbHBIX 3HAHUWM, YMEeHWM, HaBBIKOB,
o0yyaroIuiicsi UCIbITbIBAeT 3HAUYMTesIbHble 3aTPy[JHEHUs TPU OINepHpOBaHUM 3HAHUSIMU U
YMEHUSIMU TIPH UX TIePeHOCe Ha HOBbIe CUTYaL|UH.

— Ha OIL[eHKY «HeYAOBJIETBOPUTE/JbHO» (2 0Oasia) — oOyuaroiuiicss J1eMOHCTPUPYET
3HaHUs1 He Oosee 20% TeEOpeTUUYECKOTO MaTepuasna, JOIMyCKaeT CyIIeCTBeHHble OLIMOKH, He
MO>KeT TM0Ka3aTh UHTe/UIeKTyaslbHble HAaBbIKU pellleHHs TPOCThIX 3a/au.

— Ha OLIeHKY «Hey/0BJIeTBOpHUTebHO» (1 6anm) — obydvaromuiicss He MOXKeT TI0Ka3aTb
3HAaHUsI Ha YPOBHE BOCIIPOM3Be/leHUs] U O0ObsicHeHUs1 MH(OpMAal[UM, He MOXKeT I10Ka3aTh
VIHTeJIJIeKTya/IbHble HaBbIKY PelleHUs MPOCThIX 3a/a4.
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