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Pabouas nporpamma coctasiena Ha ochose GI'OC BO no HanpapiaeHHIO MOJAFOTOBKH
46.03.02 JIOKYMEHTOBEJIEHUE M1 APXMBOBEJIEHUE (ypoBenb GaxaiiaBpuara) (npukas
MunobGpuaykn Poccun ot 06.03.2015 r. Ne 176)

PaGouas  nporpamMma  paccMoTpeHa M ogo0OpeHa Ha 3acelaHMH  Kadenpbl
[lesarornyeckoro o6pa3oBaHus U JIOKYMEHTOBEICHHS]
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3as. kadempoii L 7 C.C. Bennkanosa
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11.02.2020 r. mpoToxon Ne 5
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JIncrakryanusanuupadodeiinporpaMmmsl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmszanuu B 2021 - 2022
y4eOHOM roy Ha 3aceqanuu kageapsl Ileqarornueckoro o0pa3oBaHus U JOKYMEHTOBEICHHUS

[Ipotokom ot 20 . Ne

3aB. kadenpoii C.C. Bennkanosa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2022 - 2023
yueOHOM rofy Ha 3aceqanuu kageapsl Ilenarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokom ot 20 . Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nporpamma nepecmMotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2023 - 2024
yueOHOM roy Ha 3acenanuu kageapsr Ilemarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
yueOHOM roy Ha 3acenanuu kadeapel [lemarormueckoro o0pa3oBaHUs M JOKYMEHTOBEICHUS

IIporokomor 20 . Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peayimszanuu B 2025 - 2026
y4eOHOM rojty Ha 3acenanuu kadeapsl Ilemarormueckoro oOpa3oBaHus U JOKYMEHTOBEICHHSI

IIporokomor 20 1. Ne

3aB. kadenpoit C.C. Bennkanosa




1 eanocBOCHUSA AU CHUUTLINHBI(MO/TYJIS)

Hensimu OCBOEHUS JUCITUTUIAHBI «OCHOBBI apXUBOBEACHUS
SBJISICTCSIIIPEI0CTABICHUECTY IEHTAM3HAHUMOBEIOMCTBEHHBIX ,MyHULIUTTAJIbHBIXUTOCY1aPCTBEHH
BIXapPXUBaX;0praHu3alMuapXuBHONCITYKObIBPOCCHI;0CHOBHBIX3aJauaxapXuBa:coope,00paboTke
,OPTaHU3AIUUX PAHCHU UM CIIONB30BAHUNJOKYMEHTOB; apxeorpaduueckoiio0padboTKkaJ0KyMEHTOB

2MecTOoaM CUMILIMHBI(MOAYJIS1)BCTPYKTYPeoOpa3oBaTe/IbHOMIIPOrpaMMbl

HucuunnuHa «OCHOBBI apXUBOBEACHUS» B XOAUT B 0a30BYI0 4acTh y4eOHOro IUIaHa
00pa30BaTebHOI NPOrpamMMBl.

Jiau3ydeHUS AU CUUTITMHBIHEO0X 0 TUMBbI3HAHUSI( YMEHH S, BIIaIeHUS ), chOpMUPOBAaHHBIEBD
€3yJIbTaTeU3yICHHUS TU CITUTUTHH/TIPAKTHK

OCHOBBICEKPETAPCKOTO000CTYKUBAHUS

JIOKyMEHTHasIMHTBUCTUKA

JlenoBasiputopuka

JlokyMeHTOBEICHHE

VY4eOHas-paKTUKATIONOyYeHUIOTIEPBUYHBIXTPOPECCHOHATBHBIXYMEHUHNHABBIKOB,BTO
M‘-II/ICJIGHepBI/IIIHleyMCHHﬁHHaBBIKOBHaYQHO-I/ICCJICI[OBaTCJH)CKOfII[G?[TCJIBHOCTI/I

JIMHrBUCTUYECKUEOCHOBBIIENIOBOTOIIUChMA

NHOCTpaHHBIA3BIK

TpynHBIEBONIPOCHIPYCCKONITYHKTYalluN

3HaHuA(YMEHHUs, BIaICHUS ), 10Ty Y€HHbICPUN3YYE€HUUIaHHOW IMCLIUTUIMHBIOY Ty THE0OX O
JUMBLIISTN3 Y HUS TUCITUTIIIH/ TIPAKTHK

Jlenonpon3BoACTBOKOMMEPUYECKUXITPEATPUSTHIA

[TpakTHKyMIIOCOCTaBIEHUIONO(POPMIICHUIOCTYKEOHBIXIOKYyMEHTOB

J1enonpoun3BOACTBOMYYHHUIUIIATbHBIX yUPEKACHU I

JlokyMeHTallMOHHOeo0ecieYeHUeyTIpaBIeHUsTHANIPE AT PUATUAX PA3TMYHBIXOpPTraHU3a1InO0
HHO-TIPaBOBBIX(OPM

JIOKyMEHTUPOBAHUENEATENIBHOCTUHETOCYJaPCTBEHHBIXOPTaHU3a Ui

OpranuzanuspaboTbIcOOpalieHUSIMUTPaXK1aH

[ToaroroBkak3alMTen3alu TaBbITYCKHONKBATN (PUKAIIMOHHOWPAOOTHI

IToaroroBkakcaayenc1avaroCy1apCTBEHHOr09K3aMEHa

IIpon3BoaCTBEHHAA-TIPENAUIUIOMHAANIPAKTUKA

3KomnereHunnody4yawmerocs,(popMupyemMbieBpe3yJbTaTe0CBOCHHUS

AUCHUILIMHBI(MOAYJISI ) MIIJIAHUPYeMblepe3yJIbTaTbI00yYeH U sl

BpesynbTareocBOCHUS TUCIMITITMHBI(MO1Y1s1 ) «OCHOBBIAPX UBOBEACHUA» 00 yU A0 CS T
OJ'DKGHO6HaJIaTBCJ'IelIYIOHH/IMI/IKOMHCTeHHI/ISIMI/II

CrpykTypHBIT [Inanupyemblepe3yapTaTblO0ydeHUS
JJIEMEHT
KOMIIETCHIINHT
OIIK-3 BJIa/IeHUEeM 0a30BBIMH 3HAHUSMHU CUCTEM OPraHOB I'OCYAApCTBEHHOM U
MYHHUIUITIAJIBbHOMN BIACTH
3HaTh OCHOBBI CUCTEMBI OPTaHOB F'OCYJaPCTBEHHON M MYHUIIMIIAIIBHOW BJIACTH
YMerb Hcrnonbs30BaTh 3HaHUS OCHOB CUCTEMBI OPTraHOB I'OCYAApPCTBEHHOU U

MYHUIMITIAJIBbHOM BIACTH

Brnanets SHAHUSIMHU OCHOB CUCTEMbBI OPIraHOB FOcyﬂapCTBeHHOﬁ n MYHHHHHaHBHOﬁ
BJIaCTHU B ACATCIBHOCTH

[1K-3 BrageHreM 3HAHUSIME OCHOBHBIX MPOOJIEM B 00JIACTH IOKYMEHTOBEICHUS U




3HaTh OCHOBHBIE MTPOOJIEMBI B 00JIACTH TOKYMEHTOBEACHUS U apXUBOBEICHUS

YmeTh pacrio3HaBath 3G (eKTUBHBIC H HEAPPEKTHUBHBIE CITIOCOOBI pEIICHUS
OCHOBHBIX IIP00JIeM B 00J1aCTH JOKYMEHTOBEICHUS U APXUBOBEICHUS

Brnaners MPaKTUYECKIMHU HaBBIKAMU PELICHUSI OCHOBHBIX POOJIEM B 00J1aCTH

JOKYMEHTOBEJICHHS U apXHUBOBEJCHUS IO 00pa3ily

[1K-5 BnageHueM TEHACHITUSAMH Pa3BUTHS HH()OPMAITMOHHO-TIOKYMEHTAIIMOHHOTO U
obecrieueHust yrpaBiIeHUsl apXUBHOTO JieJia

3HaTh OCHOBHbBIE TEHICHIIMH Pa3BUTUS HHPOPMALIMOHHO-T0KYMEHTAIIHOHHOTO U
oOecrieueHus yIpaBIeHHUs apXUBHOTO JeNia

YmMmets aHAJIM3UPOBATh TEHACHIIMH Pa3BUTHS HH(OPMALIMOHHO-
JOKYMEHTAI[MOHHOTO ¥ 00ECIICUeHUS YITPABJICHUS apXUBHOTO Jelia

Bnanets HaBbIKaMU peUIeHHs 331a4 B 00JIaCTH TEHACHUUN pa3BUTHS

MH(POPMAIIMOHHO-TOKYMEHTAIMOHHOTO U 00ECTICYCHHUS YIIPABICHHS
apXHUBHOIO J€eJIa

ITK-8 crmocoOHOCTBIO AHAIIM3UPOBATh HECHHOCTb JOKYMCHTOB C LICJIbIO UX XPAHCHUSA

3HaTh OCHOBHEIE CIIOCOOBI aHAIN3a HCHHOCTH JOKYMCHTOB C LCJIbIO UX XPaHCHUA
YMeTh AHAJIIM3UPOBATH HCHHOCTb JOKYMCHTOB C LCJIBIO UX XPAHCHUA
BJIaIleTB HaBbIKaMU aHaJIn3a HCHHOCTU JOKYMCHTOB C LICJIbIO UX XPAHCHUA

[1K-9 BnageHnemM HaBbIKAMU COCTaBIIEHUSI OUOIHOrpadUuecKuX U apXUBHBIX 0030pOB

3HaTh OCHOBHBIE MTOHSTHS COCTaBIICHUS OMOIMOTpadUUIecKuX U apXUBHBIX
0030poB

Ymerb COCTABIIATH 10 00pasiy OubdarorpaduuecKue u apxXuBHbIE 0030PHI

Bianers HaBbIKaMU COCTaBJIeHMs OnOnnorpauyeckux U apXuBHBIX 0030pOB IO

o0pasiy

ITK-13 crnocoOHOCTBIO BECTH HAYYHO-METOUYECKYIO paboTy B rOCYAapCTBEHHBIX,
MYHUIUNAIBHBIX apXUBaX U apXUBaX OpraHu3aIui

3HaTh OCHOBHBI€ [TpaBUJIa HAYYHO-METOANYECKOM paboThl B rOCYAapCTBEHHBIX,
MYHHMIMIIAJIBHBIX apXUBaxX U apXuUBax OpraHu3anui

Ymerp UCIOJIb30BATh M0 00pa3ily paBHUiIa HAYYHO-METOAUUECKONH PabOThI B
roCyJapCTBEHHBIX, MyHUIUIIAJIbHBIX apXUBaX U apXUBaxX OpraHu3alui

Bianers HaBbIKaMU MCIOJIb30BaHUs 110 00pa3ily MpaBuil HAyYHO-METOANYECKOM

paboThI B TOCYAIaPCTBEHHBIX, MYHHUITUIAIBHBIX apXUBaX U apXUBax
OpraHu3arun

[1K-23 BnajmeHremM HaBbIKAMHU y4€Ta U 00CCTICUCHHS] COXPAHHOCTH JIOKYMEHTOB B apXHBE

3HaThb OCHOBHBIE MTOHATHS ydeTa U 00ecreueH!s] COXPAaHHOCTH JOKYMEHTOB B
apxuBe

YMerb YMETh OpPraHU30BBIBAThH M0 00pa3Ily y4eT u oOecreyeHne COXpaHHOCTH
JIOKYMEHTOB B apXHUBE

Buianers OCHOBHBIMH HaBbIKAMH y4e€Ta U 00ECIIeUEeHUsI COXPAaHHOCTH JIOKYMEHTOB B

apxuBe




4.CTpyKTYypa,00BEMHCOACPKAHHE U CIIUTITTHHBI(MOYJIS)
OO0MmasTPyI0€MKOCThAUCITUTUIMHBICOCTaBIsAeT33aueTHRIX eAuHUIT | 08aka . 9acoB,BTOMYHCIIC:

—KOHTaKTHasipaboTa—4,4aKaa.4acos:

—ay,Z[I/ITopHaH—4aKa,H.‘IaCOB;

—BHeayauTopHas—0,4aKkaj.4acoB
—caMocTosTeNIbHasIpaboTa—99,7aKka.4acos;

—TIOATrO0TOBKaK3au€Ty—3,9aKa.yaca

(DOpMaaTTeCTaI_II/II/I'3aLIeT

AynutopHa B
IS
. KOHTaKTHaA [ Brtcamoct ®dopMaTeKyIEeTOKOHTP
Pasnen/rema Y pa60Ta o . OJILyCIIEBAEMOCTHH
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et > ol 3 paboTHI P YT
a | mpak b Tanu
eK 3
6.[T-3aH.E
22 P
1.OcHOBBIAPXUBOBEACHUS
Koncnekr
yueOHOil u
CIIPaBOYHO
1.1001masxapakTepucTHKaapXuBOBE] 22/ 5 HHTe;aTyp KOHTDOIBHEIHTECT MK-3,IK-5,ITK-8,I1K-9,
enms o o P TK-13,1TK-23,011K-3
BBITIOJTHEHH
e
TPEHHPOBO
1
Koncnekr
yueOHOi u
CTIPaBOYHO
4 7§
1.211eHTpann30BaHHBINTOCYAAPCTBEH N IK-3,I1K-5,I11K-8,I1K-9,
HBIHY9IETapXUBHBIXJOKYMEHTOB 221 S;’ HHT?;E 4IYP | KOHTPOILHBIMTCCT ITK-13,I1K-23,0T1K-3
BBITIOJTHEHH
e
TPEHUPOBO
Hroronopasaeny 2/ (2121]9
HrorozacemecTp 2/ (21219 3a4éT
2/ 9
Hroronogucuumninmnne 2 221 (9 3aueT IIK-3,TTK= 5, TTK-8, [TK-
AMCHHILL 1/1 ] 9 ITK-13,T1K- 23,011K-3




500pa3oBaTeIbHBIETEXHOJIOT UM

Hcnonb3yroTcspa3nnuHbieo0pa3oBaTeIbHbIeHUH(OPMAIITOHHBIETEXHOJIOTUUBIIPOLIECCEO
pranu3anny4eOHO-TI03HaBATeIbHON, HAYYHO-UCCIIEI0BATENIbCKOM, YaCTUYHO-TIOUCKOBOM, pEIpO.T
YKTUBHOM,TBOPYECKONAECATENBHOCTUCTYAEHTOB.

OOyueHneHaYMHACTCACTIPIMEHEHUATEXHOJIOT HUTIENICNIOIaraH sl,BYaCTHOCTH,BO3MOKHOC
ThTPYI0YyCTPONCTBAHETOIbKOBIOCYJaPCTBEHHBIX,HOMHETOCYAAPCTBEHHBIXOPraHU3aLUsIX.

[TpakTHYecKre3aHATUATPOBOIATCIBPOPMETPAKTHYECKOUTIOITOTOBKUBYCIIOBUSXBBITIOIH
eHUs00yJaroIMMUCSBUI0BPA0OT,CBA3aHHBIXCOYTyILIEHTTPO(hecCHOHATbHOIIEATeIbHOCThIOMHAIT
paBlieHHBIXHA()OPMUPOBAHKE,3aKPETIICHIE, PAa3BUTHEPAKTUYECKIMX HABBIKOBUKOMITE TEHIIUATION
podur006pazoBaTeILHONIPOrPAMMBI.

[TockonbkynanHaspopeccuoHambHas3a1a4aceaTicTaMIHAMECTaX PeIIaeTCACIIOMO
HIbIONIOMCKOBOTOMHAYYHO-UCCIIEI0BATEIBCKOIOMETO/1, TOJTAHHASTEXHOJIOT UM CIIONb3YETCIU IS
00yUYEHHUSACTYIEHTOB  I10JIb3YsICbHOPMAaTUBOM,00yJatOIIIMMCSHYKHOOIPEAEIUTHIIOPAI0KAEHCTBU
nnoeroucnonHeHuto.[lonckoBoliMeToq0CyIECTBISETCACIPUMEHEHUEMCETU I HTEpHETBIIPABOBBI
xnopranax«Kouncynprantllimtocy,«["apanT»,opunuansusiMcaiiTtoM®PeiepanbHORCTYKObITOCY 1ap
CTBEHHONCTAaTUCTUKUUP.

PedeparuBHaspadoTamo3BossieT00Ieeyriy0ICHHON3YIUTHITPOOIEMYHUCCIICIOBAHMS, PAC
HMIMPUTHIIOHUMAHUEN00IaCTECBOUX3HAHUH. ITOPOpMACaMOCTOATEIbHOMPAOOTHI, PopMUpYIOIIAs
HaBBIKUKCAMOCTOSTEIbHOMYIIOMCKYHOBBIX3HAaHUIMN3JI0KEHUEMATEPHaIaCONIOPOHHAIIEPBOUCTO
YHUK,BKITI0YaeTBceOsipepepupoBaHUsIMOHOT padUitNCTaTe i BHAYYHBIXMHAYYHO-TIPAKTUYECKUXIKY
pHaJIax,cocTaBIeHNE0030pOB. JIAKOHTPOIPENPOAYKTUBHONAESTEIbHOCTUCTYIEHTOBUCIIONb3YE
TcsaTecTUpoBaHue. T eXHOIOTHEMOHUTOPUHTapE3yIbTaTOBOOPA30BaTENbHON1EATEIbHOCTUBLIEIIO
MSIBJISIETCSI3a4ET.

NudopmaninoHHO-KOMMYHHKAIIMOHHBIEOOPa30BaTEIbHBIETEX HOJIOTHH3AKIIOYAIOTCBIIPH
MEHEHUHUCIICINATN3HPOBAHHBIXTIPOT PAMMHBIXCPEIUTEXHUUECKUX CPEACTBPAOOTHICHH (hOpMaIHen
.NH(popMaliMoHHO-KOMMYHHKALIMOHHBIETEXHOJIOT MU (JICK U -BU3yaIN3allUI—13I10)KEHUECOAEPK
AHUSCONPOBOXKAAETCANIPE3CHTAIIEH (IeMOHCTpaley4eOHbIXMaTepHaIoB, WJUTFOCTPATUBHBIX, P
auYecKux).

[Tpun3ydeHuN I CHUITUHBIIPOKOUCIIONB3YOTCCIE IYIOINEMETOABIaK THBHOT 000 yUeH
us:

—paboTaBKOMAaH/IE;

—ITOMCKOBBIMMETO;

—peleHNECUTYal[MOHHbIX3a/1a4.

JIs1011IeHKUTTOP TP OTMOTTPUMEHAETCAPEHTHHTOBASI TEXHOJIOTUSIOIIEHKM3HAHUM.

6Y4eOHO-MeTOAMYECKOEO0ECTIEHeHMEeCAMOCTOSITeIbHOHPAOOTHIO0Y YOI X CSI
[IpencraBnenoBnpriiokeHun 1.

70neHoYHbIeCPeACTBALISNPOBEACHUANPOMEKYTOYHOHATTECTALMH
IIpencraBieHbIBIPHIIOKEHUNZ.

8YuedHO-MeTOAMUYEeCKOeUNHpOPMALIMOHHOe00eCTIeYeHU e U CIIUTIIMHBI(MOLYJIs1)
a)OcHOBHasLIUTEpaTypa:



1. Maxaposa, A. K. ApxuBoBeneuue / Makaposa A. K.; MI'TVY. - Marauroropck : [M3natenbcTBo
MI'TY], 2015. - 146 c. - bubmuorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209678/343
5.pdf&view=true (mata obpamenusa: 24.08.2020). - MakpooObekT. - Tekct : anekTpoHHbIH. - ISBN
978-5-9967-0676-1. - FimeeTcst meyaTHBIH aHAJIOT.

2. Mynvmumeouiinoe  cnpagouno-memoouueckoe  nocooue  «OCHOBBI  apXUBHOM
NeATeIbHOCTH» /  VICTOpUKO-apXWUBHBIM HHCTUTYTOM POCCHIICKOrO  rocyaapCTBEHHOTO
T'YMaHUTapHOIO YHHUBEpPCUTETA 2014 //PocapxuB. URL:
http://archives.ru/documents/methodics.shtml

3. Ilonos, A. B. ApxuBoBeneHue. 3apyOekHasi poCCHKa . y4eOHUK i OakajgaBpuaTta U
maructpatypsl / A. B. [TonoB. — Mocksa : U3narensctBo IOpaiit, 2019. — 168 ¢. — (bakanap u
maructp. Moayis). — ISBN 978-5-534-06009-6. — Tekcr : anexrponnsiii // DBC FOpaiit [caiit].
— URL: https://www.biblio-online.ru/bcode/441487

4. Packun, /]. 1. ApxuBoBeneHue : y4eOHUK IS akajeMuueckoro OakanmaBpuara / J[. U.

Packun, A. P. CokonoB. — Mocksa : UznarensctBo IOpaiit, 2019. — 383 c. — (bakanasp.
Axkanemuyeckuit kypc). — ISBN 978-5-534-00870-8. — Texkcrt : anextponHsiii // ObC FOpaiit
[caiir]. — URL:https://www.biblio-online.ru/bcode/432131(nara obpamienus: 21.08.2020).

https://www.biblio-online.ru/viewer/arhivovedenie-432131#page/1

0)/lonosHUTeILHASIUTEPATYpPA:

1. Awnoxuna, C. A. KypcoBas paboTa 1o JOKYMEHTOBEICHUIO, ApXUBOBEICHUIO, OPTaHU3AIHN
Y TEXHOJIOTUU JOKYMEHTAIIMOHHOTO O0EeCTIeUeHus yIIpaBiIeHUs : yueOHO-METOANYECKOe mocodue
/ C. A. Anoxuna, A. K. Makaposa, 1. B. Camapokosa ; MI'TVY. - Maraurtoropck : MI'TY, 2016. -
1 osnmekrpon. onr. guck (CD-ROM). - 3Barn. ¢ tutyn. o9kpama. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130
337/2535.pdf&view=true (nmata oOpamenus: 28.08.2020). - MaxkpooObekT. - Teker
AIIEKTPOHHBIN. - CBeeHus poctymnHbl Takke Ha CD-ROM.

2. batibopooosa, JI. B. MeTo1010THs U METOIbI HAYYHOT'O HCCIIE0BaHUS : yueOHOe mocodue
TSt OakanaBpuata u maructparypsl / JI. B. baitboponosa, A. I1. UepHsBckas. — 2-e U311, UCTIP. H
norn. — MockBa : MszmarensctBo IOpaiit, 2019. — 221 c¢. — (bakamaBp u Marucrp.
Axanemuyecknii kype). — ISBN 978-5-534-06257-1. — Texkcr : anextponnsiii / IBC IOpaiit
[caiiT]. — URL:https://www.biblio-online.ru/bcode/437120(nara obpamienus: 21.08.2020).

3. Ilomemxuna, M. H. OCHOBBI UCCIIEIOBATEILCKON JEATEIILHOCTH : YIeOHO-METOINYECKOE
nocobue / M. H. IToremkuna ; MI'TY. - Maruuroropck : MI'TY, 2018. - 1 27eKTpoH. oNT. AUCK
(CD-ROM). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527
742/3739.pdf&view=true (mata oOpamenus: 29.08.2020). - MaxkpooOobekT. - Tekct
ANIEKTPOHHBIN. - CBeieHus gocTynHbl Takke Ha CD-ROM.

4. bBepe, O.H. Obopmnsem nnyHoe ageno cotpyaHuka / O.H. bepr. — Mocksa : NpoccMeauma, 2012.
— 152 c. — ISBN 978-5-4230-0097-4. — TeKCT : 3/1eKTPOHHbIN // INeKTpoHHO-6nbaMoTeYHas cuctema
«/laHb» : [caitT]. — URL: https://e.lanbook.com/book/8955 (aaTa obpalueHus: 21.08.2020). — Pexum
AocTyna: ans asTopus. nonb3osarteneit. https://e.lanbook.com/reader/book/8955/?previewAccess=1#1

5. Kabawos, C.IO. Jlenonpou3BOACTBO U apXUBHOE JENI0 B TEPMHUHAX M OMPEACICHUSIX :
yueoHOe mocoome / C.}O. Kabamos, N.I'. AchanmuspoBa. — 3-e¢ m3m., crep. — MockBa :
®JIMHTA, 2018. — 294 c¢. — ISBN 978-5-9765-0784-5. — Tekcr: 3nekTpoHHBIH //

DnexThoHHO-OUOTMOTeUHAS cucTreMa «JTaury [canT]. — URL:

B)MeToanuyecKkneyKa3aHus:


https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209678/3435.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209678/3435.pdf&view=true
http://archives.ru/documents/methodics.shtml
https://www.biblio-online.ru/bcode/441487
https://www.biblio-online.ru/viewer/arhivovedenie-432131#page/1
https://e.lanbook.com/reader/book/8955/?previewAccess=1#1
https://e.lanbook.com/reader/book/109554/?previewAccess=1#1

1.CamocrosrensHaspaboractyneHToBBy3a: mpaktukym/cocrapurenu. T.I.Heperuna,H.P.
Vpazaea,E.M.PazymoBa, T.®.OpexoBa;Marautoropckuiroc.rexunueckuinyn-tuM.I".M.Hocoga.-
Maruutoropck:MI'TYum.I".M1.Hocora,2019.-1CD-ROM.-3arn.cturyn.akpana.-URL:https://mag
tu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.p
df&view=true(maraoopaienus:28.09.2020).-MakpooobekT.-TekcT:31eKTpoHHbIN.-CBeICHUSI0C
tynabeiTakkeHaCD-ROM

2.MetoanyeckreyKa3aHUSIOAUCIUIUIMHEHAX 0IITCIHa00pa3oBaTeibHoMITopTanehttps://
newlms.magtu.ru

3.MeroanyeckueykazanusnpeacraBieHbBl [punosxxennn3.

r)lIporpammuoeotecnevennen Murepuer-pecypcesbi:

IIporpammHoeobecnieueHue

HaumenosannellO Neporosopa CpOKﬂeHCTZHHHHueHSH
7Zip cBoboiHOpacnpocTpansemoel | 0eccpovHO
MSOffice2007Professional Nel1350t117.09.2007 0eccpouHo
1(\)/][§W1ndows7Pr0fessmnal(zmsncﬂacc J1-757-170127.06.2017 97.07.2018
g/gwmeWS7Pr°feSSlonal(ﬂ“’”‘”acc J1-1227-180108.10.2018 11.10.2021

IIpodeccnonanbHbIeOA3BIIAHHBIXMUH(OPMANMOHHBICCIIPABOYHBICCHCTEMbI
| HaszBanuekypca | Cchliika |




DnexTponHasOazaneproanueckuxuzganuiiEastViewlnformationSe
rvices,000«MBUC»

https://dlib.eastview.com
/

HudopmannonnascrucreMa-ETMHOCOKHOIOCTYTaKUH(OPMAITMOHH
bIMpEcypcam

URL:http://window.edu.r
u/

HanmonansnasuHpopMamoHHO-aHAIMTHYECKasicucTeMa—Poccuiic
kuitnHAeKcHaygHoronutupoBanusi( PUUHL)

URL:https://elibrary.ru/p
roject_risc.asp

URL:https://scholar.goog
le.ru/
https://www.rsl.ru/ru/4re
aders/catalogues/
http://magtu.ru:8085/mar
cweb2/Default.asp

[TouckosascucremaAkanemusiGoogle(GoogleScholar)

Poccuiickasal ocynapcrBenHasondmoreka. Katanoru

OnexrponnsiepecypcbiondarnorekuMI TYum.I.M1.HocoBa

MexnyHapoaHasHayKOMeTpruyecKaspeepaTuBHAsIUIIOIHOTEKCTOB

. . http://webofscience.com
a516a3azLaHHLIXHaquLIXI/Bz[aHHH«Webofsc|ence»

Me)K,I[YHapOI[HaHpe(bepaTI/IBHaHI/IHOJ'IHOTCKCTOBaHCHpaBO‘IHa}I6a3a

. http://scopus.com
JIAHHBIXHAYYHBIXU3TaHHH «SCOPUS)»

YuuBepcurerckasuHpopmanmonnascucreMaPOCCHU S https://uisrussia.msu.ru

MexayHapoaHas0a3anoHOTeKCTOBbIXKypHaoBSpringerJournals |http:/link.springer.com/

9MaTepHuajJbHO-TEXHHYECKOeo0eceueH e CIUIIJIMHbI(MOIYJIA)

MarepuanbHO-TeXHUYECK0e00eCTIeUeHHE AU CIIUTTHHBIBKITIOYACT:

Y4aeOHbleay AU TOPUUIISATIPOBEICHHS IMCTAHIIMOHHBIX3aHATHUIICKITHOHHOTOTHITACTOJIKO
MIIBIOTEPHBIHN,CTOJIMUCHMEHHBIN, CTYIO(MUCHBIH, TOKyMeHT-KaMepaEpPSoNn, uctounnk6ecnepedoitH
oronutanusPOWERCOMIMD-1500AP,kamMepaBbICOKOTOpa3peieH s, KOMITBIOTEPIIEPCOHATEH
bIii(TH6),mpoexkropViewSonicPID7526W, crinkepdonnacronpHbiiiCalisto-620Plantronics,Be6-k
amepalogiteachC920,crcremaakycTiuueckassHacTONIbHAsL, CTEpeOrapHUTYpa(MUKPO(DOHCIITYMOTIO
JaBiicHueM),3kpanHacTeHHbIHDIgisOptimal-CMWDSOC-11032*2

YdeOHbIeay AU TOPUUITISATIPOBEICHUSTPAK THUECKUX3aHATHH , T PYITIOBBIX UUH I BUAYITbH
BIXKOHCYJIbTAlIUH, TEKYIIETOKOHTPOJIIUITPOMEKYTOUHOHATTECTATUMCTOIKOMITBIOTEPHBIN,CTOII
MCHMEHHBIN,CTYIO(DUCHBIH, TOKyMeHT-KaMepaEpson, ucrounnkbdecnepedoitnoronuranusiPOWE
RCOMIMD-1500AP,kaMepaBbICOKOTOpa3peIICHHS, KOMITBIOTEPIIEPCOHATBHBIN (THIIB), IPOEKTOP
ViewSonicPJD7526W,cninkephonnactonsubiiiCalisto-620Plantronics,se6-kamepal ogiteachC9
20,cucTeMaaKkyCcTHUECKasTHACTONbHAS, CTepeOrapHUTYpa(MUKPO(GOHCITYMOTIOIaBICHHEM ), 9KPaH
HactenupiiDIgisOptimal-CMWDSOC-11032*2

[TomemenusiuiscaMmocToaTenbHONpadboThIoOyUatomuxcsallepcoHalbHBIEKOMIIBIOTEPHICTT
aketoMmMSOffice,BeixogoMBIHTEpHETHCIOCTYIOMBAIEKTPOHHYIOMH(POPMAIITHOHHO-00pa3oBare
JTHHYIOCPEYyHUBEPCUTETA

[TomerieHneAIXpaHEHUAUTPOPHIAKTHIECKOT000CTY KMUBAHUAY4€OHOT0000PYI0BAaHUS
Cremnaxuiax paHeHUyae0HO-HaT IS THBIXTIOCOOM TNy 4e0HO-METO TN IECKOM JOKYMEHTAITHH.



Ipuioxenne 1

Y4eOHO-MeTOIUYECKOE 0feceueHHe CAMOCTOSATeILHOI PadoThI CTY/1IeHTOB

Pasnen/ rema
JIUCIUATLIUHBI

Bun
CaMOCTOSITENIbHOM
paboThI

Komn-Bo
JacoB

DopMbI KOHTPOJIS

1. OOmas  xapakTepuUCTUKA
apXMBOBEICHUS

KoncnektupoBanue
y4aeOHOH 1
CIIPaBOYHOM
JUTEPATYPHI,
MOJITOTOBKA K
KOHTPOJIBHOMY
TECTy

26,05

KOHTpOJ’IBHBIfI TECT

2. llenTpanu3oBaHHbIN
rOCYJapCTBEHHBIN YUET
ApPXUBHBIX JOKYMEHTOB

Koncnektupo
BaHHE Y4eOHOU u
CIIPaBOYHOM
JUTEPATYPHI,
BBIIIOJIHEHUE
TPEHUPOBOYHBIX
YIPA)KHEHHH,
MOATOTOBKA K
KOHTPOJIbHOMY
TECTY

30

KOHTpOJ’ILHHﬁ TCCT

HTOro mo xucuumnnHe

56,05

ITpoMe:KyTOYHBIKOHTPOJIb
—3a4€T

IIpakTnueckoe 3ansaTue 1

Pa3znen 1

3ananue 1.M3yunthb ceTh rocy1apcTBEHHBIX apXuBOoB P® 1 apxuBoB cyObekTOB PO.
[Tpoananu3upoBaTh OpHLIHATbHbBIE CAlThl APXUBHBIX YUPEKICHUNH U COCTaBUTh OIUCAHUE
2-x apxuBoB (1 ¢enepanpHoro U 1 apxmuBa cyobekra PO ) mo cxeme TaOIHUIIBI.

Kpurepuiiananusacaiitaapxusa

IToxa3zarTenn

[TonHOeHanMeHOBaHME

OdunnanbHbiicaliTapxuBa (CChUIKH)

Kemco3nanapxus (yupeauresn).

KOFIlaCO3,Z[aHapXI/IB.




HcTopusinepernMeHOBaHU Ykazamw 6 xpononocuueckoii
noc1e008amenbHOCMU NPeXCHUe
HAUMEHOBAHUS APXUBA C KPAUHUMU Oamamu

I/ICTO‘IHI/IKI/IKOMHJIGKTOBaHI/ISIapXI/IBa

[TepeueHb(HoHI0B, APXUBHBIXKOJIEKIUN

KOJ'II/ILIGCTBOG,Z[I/IHI/II_IXPEIHCHI/IH

Konn4ecTBOOCOOOIEHHBIXIOKYMEHTOB

KonngecTBoOapXuBOXpaHUIIUIL

KonngecTBOUNTAIBHEIX3a10B

KonnuecTBopabOTHHUKOB

Hannuune 351eKTpOHHBIX OIUCEN Ha CalTe Ipucymcemeyrom. Pexum noctyna: http. ..
(YKa3aThb Ha HAJIMYUE U MPEACTABUTDH CCBHLIKY)

/ Omcymcmeyom.
Hannuwne JlocTyn K 2JIEKTPOHHBIM apXUBaM Onexmponnuiil apxus ¢pornoos Cosemckoii
(Yka3atb cozeprkaHHe EKTPOHHBIX ApXUBOB U | 80eHHOU admunucmpayuu 6 I epmanuu
CIeNaTh CCBUIKY): 1945-1949. Pexxumpaocrymna:

http://svag.unc.edu

HY6J'II/IKEII_II/IOHH8.H ACATCIIbHOCTD apXHBa 34 2 yKa?»aTB, KaKHue JOKYMCHTBI ObLIU
MNOCJICAHUX Toaa. OHY6J'II/IKOB3HLI
BricTtaBounas ACATCIIBHOCTD apXHUBa 3a 2 HazBarnBBICTaBKH

MNOCJICAHHUX Toaa.

JlesTenpHOCTh 10 BOCCTaHOBJIEHUIO Wupopmariis BHOCUTCS U3 OTYETHBIX
(pecTaBpanuy JOKYMEHTOB) JIOKYMEHTOB, pa3MELICHHBIX Ha CaliTe

Hanuuue snexktpoHHOTr0 pecypea uist npuema | I[lpucymcemesyem. Pexxum noctyma: http...
OT IpaXkAaH 3alpoCOB O NMPEAOCTaBICHUH
ApXUBHOM CIIPAaBKHU, ApXUBHOM BBITHCKH, Omcymcmeyem
MH(}OPMaLlMOHHOTO TUChMa

Homep apxuBa, BbIOHpPaeMoOro Ajsl aHAJIN3a, COOTBETCTBYET NOPSIAKOBOMY HOMepY B CIIMCKe
rpynnsl. Eciu B rpynmne 6oJ1e15-Tu yesioBek, T0, HAYMHAs € HIECTHAALUATOr0 CTYAEHTA,
OT4YeT rocapxuBoB HaunHaercs ¢ Ne 1.

Cnucoxgeoepanvuvixapxusos

1. ®denepanbHOE Ka3eHHOE yupexkaeHue «l ocynapcTBeHHbIN apxuB Poccuiickoit
Oeneparuny (IAPD)
2. ®denepanbHOE Ka3eHHOE yUpekaeHne «POCCUICKHN rOCYy1apCTBEHHBIN apXUB

Boenno-Mopckoro ®nota» (PTABM®)

3. ®denepanbHOE Ka3eHHOE yupekaeHue «Poccuiickuii rocy1apCTBEHHBIN apXUB



http://svag.unc.edu/
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada

npeBHux aktoB» (PI'AJIA)

4. denepanbHOE Ka3eHHOE yupekaeHne «POCCUICKHN rOCyJapCTBEHHBIN apXUB
kuHooTogokymeHToB» (PITAK®D/I)

S. ®DenepanbHOE Ka3eHHOE yupekaeHne «POCCUICKHN rOCyJapCTBEHHBIN apXUB
auTepatypsl U uckyccray (PI'AJIN)

6. ®denepanbHOE Ka3eHHOE YupexaeHue «Poccuilckuii rocy1apCTBEHHBIN apXUB
HoBeien ucropun» (PITAHN)

1. ®denepanbHOE Ka3eHHOE yupekaeHne «POCCUICKHN rOCyJapCTBEHHBIN apXUB
Hay4YHO-TeXHUYEeCKOM nokymenTauumn» (PICAHT/I)

8. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocy/1apCTBEHHbBIN apXuB
counanpHo-nonutudeckon ucropun» (PI'’ACIIN)

9. DenepanbHOE Ka3eHHOE yupexaeHne «Poccuickui rocy1apCTBEHHBIN apXUB
¢dononoxymenTon» (PIAD/I)

10. ®denepanbHOE Ka3eHHOE yupexkaeHne «POCCUICKHN rOCyJapCTBEHHBIN apXUB
skoHOMHKN» (PT’AD)

11. ®denepanbHOE Ka3eHHOE yupexkaeHue «Poccuilckuii rocy1apcTBEHHbII BOCHHBIN
apxuB» (P'BA)
12. ®denepanbHOE Ka3eHHOE yupexkaeHne «PoCCUMCKHN rocy1apCTBEHHBIN

BOEHHO-UCTOpruYeckuid apxuB» (PITBHUA)

13. ®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocyjapCTBEHHbBIN
uctopuueckuit apxus» (PITUA)

14. ®denepanbHOE Ka3eHHOE yupexkaeHue «PocCuicKuii rocyjapCTBEHHBIN
uctopuueckuit apxus [lansuero Bocroka» (PIIA JIB)

15. Ouinan genepalbHOTO Ka3eHHOTO yupexaeHus «Poccuiickuii rocy1apcTBEHHBIN
apX¥B HayYHO-TEXHUYECKOM NokymeHTanun» B r. Camape (Ounuan PIAHT/)

Criucok apXuBHBIX yupekaeHUui cyobekToB PO MOXKHO yBUIETh Ha caiiTe:
http://new.rusarchives.ru/state/list.shtml
Bb100op apxuBHOro yupesxaeHus cyobekra P@® cBodoaHbIil.

IIpakTHueckoe 3axanue Ne 2

Pa3znen 2

BaHaHne 1. OleeIle.]Il/lTL, NOJb3YACHh NEPCIYHIMH THUIIOBLIX APXHMBHBIX
JOKYMEHTOB CPOK XpaHCHHUSA CJICAYIOHIUX JOKYMECHTOB:

[Ipuka3 o mpueme Ha padoTy.

TpynoBoy 10roBoOp.

JIndHOE N1e710 PYKOBOAMTENS OPTaHU3aIIHH.
Tabynsarpamma.

e


http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://new.rusarchives.ru/state/list.shtml

5. YTBepxaeHHbIE pa3psaabl OIUIATHI TPyAa paOOTHUKOB.

6. Cnucku paboTarolux Ha MPOU3BOACTBE C TSKEIBIMU, BPEAHBIMU, OTIACHBIMU
YCIIOBUSIMU Tpy/a.

7. Ilepenucka O TMOJY4YEHUM 3arpaHUYHBIX [ACIOPTOB  PaOOTHUKAMU
OpraHU3aIHH.

8. MunuBumyanbHBIC OTYETH PaOOTHUKOB.

9. OmnepaTHBHBIEC CTATUCTUYECKUE OTUYETHI JJOrOBOPHI 10 3aJ70Ty UMYIIECTBA
OpraHU3aIHH.

10.JI0KyMEHTBI O COCTOSTHUY 3[JaHU{ U TTOMEIICHHUH, 3aHUMAaeMBbIX
opraHu3zanuen, Heo0X0UMOCTH MTPOBEICHUS KATUTATBHOTO U TEKYIIErO
peMOHTa

11.CornarmeHus JULEH3UOHHbIE

12.DOTOIOKYMEHTHI

13.YepTexu 3eMENbHBIX YIaCTKOB

14.COopHuKH, anb00MBI pabouell TEXHOJIOTUYECKON JOKYMEHTALINH

15.lHTepHeT-calThl OpraHu3aIuii

16.PaciieHkr Ha peMOHTHBIE PaOOThI

17.1TpoekThl U CMETHI Ha YCTAaHOBKY OOOpYIOBaHUS U MepeoOOpyIoBaHUE
pEAIPUATAN

18.0kcnepTHBIE 3aKITIOYEHUS 110 IPOEKTaM TeMAaTHYECKUX TJIaHOB

19.95cku3HbIE IIPOEKTHI pecTaBpanu o0OBbeKTa u/unm
PEMOHTHO-PECTaBPAIIMOHHBIX padoOT

20.TTactiopTa TEXHMYECKUE 3aHUN U COOPYKEHUM.

Memoouueckue yxazanus

IIpy BBINOJHEHWHM 3aJaHHUS TOJB3YWTECh  YKA3aTeJsIMA  IEPEUYHEH,

PaCIOJIOKEHHBIMU B KOHIIE JOKYMEHTOB. OnpeAennuTe CpOK XpaHEHUs Ha3BaAHHBIX
JIOKYMEHTOB, YKXXUTE TAKXKE CTAThIO U €€ MyHKT. Pe3ynbTaThl BHECTH B TaOJMILY.
JaHHBIM BUJ JOKYMEHTa, TO B
COOTBETCTBYIOIIIEM €My CTOJIOIE TTOCTaBhTE MPOYEPK.

Ecnmn mnepedeHp HE periaMeHTHUPYET

Tadomunal

TunogvlecpoKUXpaHeHus100KyMeHmo8

Ne HanmenoBanue Buaa 10KyMeHTa Cpox xpanenuss /| Cpok XpaHEHUS IO
ILII. cratbs mo Ilepeunto | Ilepeunto 2007 r.
2019 r.
1. IIpukas3s o npueme na pabomy. 50/75 nem 3MK -
Cm. 4346

20




Ilepeunu

1) IlepeuyeHb THUIIOBBIX yMPABICHUYECKUX apPXUBHBIX JOKYMEHTOB, 00Pa3yIONIUXCS
B TIpoIlecCE€ MCATEIBPHOCTH TOCYJApPCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO
caMOyTpaBIICHUS W OpraHU3aIfii, C yKa3aHUEM CPOKOB UX XpaHeHus", yTB. [Ipukas
Pocapxusa ot 20.12.2019 N 236// Korcynsrantlntoc. — Pexxum nocryna:

2) "OO0 yrtBepxkaenuu llepeuns TUIMOBBIX apXUBHBIX JOKYMEHTOB, 00pa3yIOMINXCS
B HAyYHO-TEXHUYECKOW W TIPOU3BOJICTBEHHOW JESATEIBHOCTH OpraHU3ALMMA, C
yKa3aHUEM pPOKOB XpaHeHus». YTB. [Ipuka3z MunkynsTypsl Poccuun ot 31.07.2007
N 1182 (pen. ot 28.04.2011).// Koncynprantllmoc. —  Pexum
nocryma:http://www.consultant.ru/document/cons_doc_ LAW 72211/

3amanue 2. Bnummmure omnpeneneHue apxuBHOro ¢onaa P®, mnouab3ysch
I'OCT P 7.0.8.-2013 uam rioccapuem K Kypcy. Onpenenure:

a) Kakue W3 NepevYHMcJeHHbIX B 3aMaHuM Ne 1 JMOKyMeHTOB OyayT
OTHOCHUTBLCH K apxuBHOMY ¢oHay Poccuiickon ®Penepanumn;

0) KakHMe JOKYMEHTbI OTIIPABATCS B APXUB OPraHU3alUM HA XPAHEHME;

B) KakHMe [JOKYMEHTBbI He TMOJJIeKAT apPXHBHOMY XPAHEHUI0 W IO
HCTEeYEeHNH CPOKA OYyYT YHHUYTOKEHBI 1eJIONMPOU3BOAUTEIIMHU.

/lanHble BHecuTe B TA0ULY 2.

Tabnuna 2.
Pacnpedeﬂeﬂue 00KyM€HWl06’ Nno OMHECEHHOCMU K dpXU6HOMY XPAHEHUIO
JlokymenTelapxuBHOorodonaa | JlokyMeHTBI, OJIekKaIIe JloKkyMeHTBI, HE IoIe)KaIue
PO BPEMEHHOMY (B TOM YHCIIE APXUBHOMY XPAaHECHUIO

JOJITOBPEMEHHOMY )
apXWBHOMY XpPaHEHUIO

KonTpoasHas paboTa o JUCIHUILTHHE
«OCHOBBI apXHBOBEICHUS

3aganue 1. Hanucarp 3cce, mpencTtaBuTh cBoe 0OOOCHOBAaHHOE MHEHHE IO
MOBOJIy BBICKa3bIBaHWsl apxuBapuyca HammonansHoro apxuBa Kanamger T. Kyk o
TOM, YTO «MHUP TEPSIET CBOIO MaMSTh B 3JEKTPOHHBINA Bek». O0bem Tekcta 300-350
CJIOB (C TpEAJIOTaMH, COI03aMH U YaCTHIIAMHU).

3apnanme 2. CoctaBbre O6ubOMMOTpaduueckuit 0630p no pazgeny «Hcropus
apxuBHOTO nena B Poccum». Kaxnelii cTyZeHT pa3pabaTblBaeT OJHY TeMy W3
CIIHMCKA, PACHOJOXKEHHOTO Hmke. Homep TeMbl COOTBETCTBYET HOPSAKOBOMY



http://www.consultant.ru/document/cons_doc_LAW_72211/

HOMEPY B CITUCKE TPy (ecyiv B rpyte 11 4enoBek u MeHbIle, BOUPAIOTCS TEMbI
no HoMepaMm 0e3 «pacmmpureneit» -1,2,3 u T.4.; ecnu Oonblie, TO BHIOUpAIOTCS
TeMbl ¢ pacmmputessiMa — 1.1, 1.2, 2.1 u T.1.; €Ciu CTYJIEHTOB B rpymime OoJibIiie
22-X, TO TeMbl BBIOMpAIOTCS B TOPAJIKE CIIEOBAaHWM U 0€3 pacUIupeHus, U C
pacmupenuem — 1, 1.1, 1,2 u T.1.). TeMbI 0030poB He 10J1:KHbI IOBTOPSITHCS!
Temul 051 bubIUOCPAPUYECKUX 0030P0O8
1.CranoBnenne apxuBHOro aena B Kuesckoii Pycu
1.1.0cHoBHBIE BuAbI fOKyMeHTOB KueBckoii Pycu
1.2. Texnonorun n uenu xpanenus Kuesckon Pycn
2.ApxuBHoe zaeno B MockoBckoii Pycu
2.1.CranoBneHue apxuBHOro jiena B MockoBckoit Pycu
2.2.®opmupoBanue U GyHKIMOHUPOBAHUE CETH NMPUKA3HBIX apXHBOB
3.ApxusHoe neno B XVIII B.
3.1. Ympasnenueckue pedopmsl Iletpa | u apxusnoe neno Poccun
3.2. [lopsimok y4yeTra v XpaHEHHUs] apXUBOB B METPOBCKYIO M MOCTIETPOBCKYIO
AIOXHU.
4.ApxuBHoe Aeno B niepBoit mojgosuHe XIX B.
4.1 . MuHucTepckas cuctema JeJIONPOU3BOJICTBA U apXHMBHOE JIEJI0 Hadalia
XIX B.
4.2. Ydet apXvBOB, 3BOJIIOIIMS ApXUBHOTO Jiesia B Havase u cepeaune XIX B.
5.ApxuBHOE 11e710 BO BTopoi nmosnosuHe XIX B.
5.1.Bnustnue pedopm Anekcanapa |l na apxusHoe aeno Poccun.
5.2.CucteMa apXMBHOIO Ji€Jda M €ro COBEPIICHCTBOBAHME BO BTOPOH
nosioBuHe XIX B.
6. ApxuBHoe fie10 Ha pyoexe XIX-XX BB.
6.1.CocTosiHre apxuBHOTO Aena Ha pyoexe XIX—XX Bs.
6.2.MeTtoapl OpraHr3aliy apXUBHOTO XpaHEHUS JOPEBOIIOIMOHHOM Poccun,
yHaCJIEJOBAaHHbIE COBETCKUMHU APXUBHBIMH YUPEKICHUSIMH.
7. CTaHOBJIEHHE COBETCKOW apXUBHOW CHUCTEMBI
7.1.I1epBBIe IEKPETHl COBETCKOM BIACTH B 00JIaCTH apXHBHOTO Jiejia
7.2.HoBble apxuBbl, CO3JaHHbIE MPH COBETCKOM BJIACTH, U NOPSIAOK
MOJIb30BAHUST UMH.
8.Pa3zBuTne apXMBHOTO Jieja B JOBOCHHBIN U BOCHHBIN MTEPUOBI
8.1.Co3nanne HOBBIX apxuBOB B 1930-¢ 1T.
8.2.1Tonoxenue o ['ocynapcrBeHHOM apxuBHOM (ponjie oT 29.03.1941. HoBas
cucrema apxusoB B CCCP.
8.3.Cocrositnue apxuBHoro aena B CCCP B nepuon Benukoit OteuecTBEHHOM
BOMHBI.
9.ApXuBHOE [1€JI0 B IOCJIEBOCHHBIN MTEPUO/T
9.1.Bausnaue nocnencresuit BOB Ha apxuBHOE J1€710
9.2.ITonoxenue o 'ocynapcrerHom apxuBHoM Gorae CCCP ot 13.08.1958
9.3.ITonoxenue o I'ocynapcrBennom apxuBHoM (pouge CCCP u I'AY CCCP
ot 04.04.1980
10. CranoBnenue apxuBHoOro aena B Poccuiickoit @enepauuu



10.1. I3MeHeHus B CHCTEME apXUBHOT'O JI€JIa B CBSI3U € PacnajoM COBETCKOM
CUCTEMBI U NIpekpanienreM aesrensHoct KIICC
10.2. IIpobiembl MepexoqHOTO Iepuoga OT COBETCKOM K COBPEMEHHOM
OopraHu3aluy apxuBHOTO jaena Poccun.

11. DTansl MOCTAaHOBKU U COBEPILICHCTBOBAHUS apXUBHOTO Jeia B Poccun (0630p).

O0beM TekcTa 0030pa - 1-1,5 crpanuisr; mpudt - TimesNewRoman, keris -
14; warepsan - 1,5; nons 2,2,2,2.

Memoouueckue pexomernoayuu no cocmaesienuro bubaUocpaPpuuecKkoco
o0b30pa

bubnuorpaduueckue o030pel Kak (hopma HHPOPMUPOBAHUS BO3HUKIU B
MaccoBbIX Oubnorekax B 20-€ rojpl, TOT/Ia OHU Ha3bIBAIUCH «BeUE€paMU >KUBOU
oubnuorpadun». YMeThb COCTaBIATh OuOMOrpaguyeckuit 0030p — Ba)kHas
KOMIIETEHLIUS I BEACHHS NyOJUKALMOHHON W HAay4YHO-TIOMYJISIPU3ATOPCKON
JEeATEIbHOCTH apXHBa.

37eCh OYE€Hb BAXKHO PACKPBITh KAXKIYI0 KHUTY, KKl UCTOYHUK (B TOM
grcie,Web-caiiT apxiBOB), 1aTh TaKyI XapaKTEPUCTUKY, YTOOBI BEI3BATh MHTEPEC
y uuTatene o030opa. Moryr ObITh MpPEACTaBIEHbI HE TOJbKO KHUTH, HO U
KOHKPETHBIE KYpHAJbHbIE CTAaThbU, apXUBHbIE MaTepHasibl. Ba)kKHO COMPOBOXKIATh
0030p IUTEpPaTyphl U HCTOYHUKOB MO BEIOPAHHON TEME KOMMEHTapUEM TOTO, KTO U3
YY4EHBIX BHEC B HCCIEAOBaHME JaHHOW TeMbl HamOOJEe BECOMBIN BKIIAl,
JIEMOHCTPUPOBATh 3HAHUSI OCHOBHBIX KOHIICNIUI B OCBEIICHUHU JAHHOUN TEMBI U T.II.
Becbma ymecTHbIM OyAeT NPUMEHEHHE PAa3IMYHBIX CPEJACTB H MPUEMOB,
OKUBIIIONINX 0030p: MOKa3 WILTIOCTpaIui, potorpaduit u ap.

O0630p COCTOUT M3 TPEX YacTel: BBOJHOW, OCHOBHOW (IIEHTPAIbHOWN) U
3aKJIFOYUTEIIBHOM.

B BomHOW YacTh HEOOXOAMMO [JaTh XapaKTEPUCTUKY CaMOM TEMBI,
000CHOBaTh AaKTyaJbHOCTb M TPHUBJIEKATEIBHOCTh I M3YYAIOUIUX HCTOPHIO
apXWBOBEJICHUS.

LlenTpanbHas yacTh 0030pa MOXKET CTPOUTHCS MO-Pa3HOMY. DTO 3aBUCUT OT
TEMaTUKH, OT CBOEOOpa3usi peKOMEHIyeMOoU JuTepatypbl. B 3Toit wactu o030pa
JAIOTCS. XapaKTEPUCTUKUA OTOOPAHHBIX KHUT M MCTOYHUKOB. BaxkHO, 4T0OBI 0030p
MPEACTaBIsLT cO0OM CBsI3HBIN paccka3. PacckaspiBasi 0 TOW WM WHOW KHWTE,
ClleyeT MPOJEMOHCTPUPOBATH OOJIOKKY (€Clu €eCTh BO3MOXKHOCTH). BaxkHo
MIPEICTaBUTh BBIXOJHBIC JaHHBIC W3AaHus. MOXHO HCIONB30BaTh Gororpadun u
KOMMEHTApUU YATATENEH.

B o030pe cnenyer udepemoBaTh pasHbIE MPHUEMbl: OHU JIOJDKHBI OBITH U
MPOCTHIMU, W 0O0JIee CIOXKHBIMH, CEPbE3HBIMH, HO MPHUBJICKAIONINEC BHUMAHUE
LEJIEBOM ayJUTOPHH (CTYJICHTHI BAllIE IPYTIIIbI).

3akiounTeNibHas 4acTh (WJIM KOHIIOBKA) 0030pa COAEPKUT 0000IIeHuE
paccKa3aHHOTO O KHUTaX (MCTOYHUKAX) Ha 3aJaHHYIO TEMY.



['otoBs 0030p, HEOOXOAMMO, €CIM HE MPOYUTATh KAXKAYI0 KHUTY, TO
JeTaJIbHOE MPOCMOTPETh, OOPAaTUB BHMUMAaHUE Ha BCE, YTO TIOMOXKET BBIMTPBIIIHO
PaCKpBITh KHUTY: (oTOrpaduio, IUTATY U T. II.

bubmmorpaduueckue cChUIKH (Yacmu cnpagouHo2o annapama OOKYMeHmA,
cayacauue UCMOYHUKOM oubauoepaguieckol ungopmayuu 06 onyoIUKOBAHHbIX U
HeonyOIUKOBAHHbIX OOKyMeHmax) cienyeT npousBoautb no I'OCT P 7.0.5-2008.
buonuozpaguueckaa ccoinka. Obujue mpedosanus u nPpagula cOCMag1eHus.

Tect Ne 1
Pa3znes 1. ApxuBoBe/leHHe KaK HAYKa M y4eOHAas JUCHUILIHHA

1. O0beKT apxXuBOBeAeHNs] KAK HAYKH BUAUTCH PA3HBIM YY€HbIM MO-Pa3HOMY.
KakpaccmaTpuBawapxuBoBejaeHue,
€CJINEr000beKTOMHA3BIBAOTAPXUBHOEIEIO0?

1. Kak coctaBHYIO 4acTh JOKYMEHTOBEICHHUSI.

2. Kak npukiagHyo HCTOPUUYECKYIO.

3. Kak cocTaBHYI0 4acTh HICTOYHHUKOBEICHHUSI.

4, Kak caMOCTOSITeIIbHYIO CTICIIUAIM3UPOBAHHYIO HAYKY.

2.Kakue U3 nepeyucjIeHHbIX HUKe HAYYHbIX HAIIPABJIEHUI BXOAAT B
apxuBoOBeJeHUe?

1. Teopus u MeTOAMKA ApXUBHOTO JIEN4;

2. Apxeorpadus;

3. ApXUBHBII MEHE)KMEHT;

4. Apxeosnorus.

3. K HayyHbIM NPHHIMIAM apPXUBOBEAEHHS] OTHOCATCA 4 NPHHIKNA:
1) npunyun  coyuanvHo-noUMuUYECKOU — HeUmMpANbHOCMU; 2)  HNPUHYUR
écecmoponnocmu, 3) npunyun KomniaekcHou ouyenku; u 4)..Ha3oBure
yeTBePThIil NpuHIUN. OTBET 3aNUIIUTE CJTOBAMHU.

(ITIpunyun ucmopuzma).

4. JToT NpUHUMI HAuOOJIee IMPOKO NMPUMEHSIETCS B IKCIEPTH3e LEHHOCTH
JOKYMEHTOB, NPH KOTOPOH JTOKYMEHTHI OLECHHUBAKTCH HEe KAK eAUHMYHbIN
(¢axkT, a B KOMILJIEKCE € APYTMMH JOKYMEHTAMH ITOr0 K¢ apXuBHOro ¢gonHaa
WIH JAPYroro apxuBHoro ¢GoHga m gasxke ¢ JOKYMEHTAMH, XPaHAUUMHCH B
APYIruX rocyaapcrBeHHbix apxuBax. Hazosure 31oT mnpunmun. Otser
3allUIINTE CJI0BAMM.

(ITpuHIMIT KOMNIEKCHOU OYeHKUL).

6.0 1960-x rr. naHHBIH MeTO] aApXHBOBeJAeHHUsI ObLI OCHOBHbIM. OH aaer
BO3MOKHOCTh H3YYE€HHUSI BCeX BHYTPEHHHMX M BHEIIHHUX O0COOEHHOCTeil
JOKYMEHTA, T.e. €ro aBTOPCTBA, MPOMCXOXKIAEHHS U T.Jd., 4 TaKkKe S3bIKa



JOKYMEHTa, ero ¢opmbl, MarTepuHajla, Ha KOTOPOM OH u3rorosjeH. O
KaKOMMeTO/leapXUBOBeACHUANIeTPeYb?

1. VadpopManimoHHbII METO/.
2. Meton pyHKIIMOHAILHOTO aHAJIM3A.
3. CuCTEeMHBIH MMOIXO/I.
4., VcTOYHUKOBEIUECKNI aHAIN3
7. CeroaHsi XpaHeHUIO, KOMIUIEKTOBAHMIO, Y4YeTy MOAJIeKAT pa3jinyHble
nokyMeHTbl. [loajieskaTiimapXuBHOMYXPaHEHUIOIJIEKTPOHHbIEOA3BITAHHBIX ?
IHouemy?
1. Ja, moajexxar XpaHeHHUI0, Kak U OyMaxkKHbI€, KHHO-, (OTO-, (HOHO- U BUJCO- U
JPYTHE TOKYMEHTHI.
2. [a, Tak kak 6a3sl JaHHBIX — 3TO U €CTh JJIEKTPOHHBIC APXHBHI.
3. Her, Tak kak 6a3bl JTaHHBIX — 3TO HE JOKYMEHT.
4. Het. DneKTpOHHBIE JOKYMEHTBHI B apXWBBI HE CHAIOTCS, TaK KaK UX CPOK
XpaHEHUs HE MPEBBIIIAET 5-TH JET.

8.Ilepdoxaprthl, nepdo/ieHTbI, MATHUTHbIE M ONITHYECKHE HOCUTEJIN, a TAKKE
HAKONUTEJIU HHPOPMALUKM HA JHEPIrOHE3aBUCUMON PUUI-TAMATH OTHOCATCH
K...

1. TpaaUIMOHHBIM JOKYMEHTAaM;

2. TEXHOTPOHHBIM PEMPOYKTUBHBIM JJOKYyMEHTaM;

3. TEXHOTPOHHBIM MAIIMHOYUTAEMBIM IOKYMEHTaM;

4. HE OTHOCSTCS HU K OJTHOMY M3 THUIIOB M COCTaBIISIIOT CAMOCTOSITEIHHYIO

rpynmny J0KyMEHTOB.

9. Huxouaii Bacuiabesud Kajia4uoB — 310 pycCckuil y4eHbIH, NPOCIABUBIIMIACH
TeM, 4TO...

1. mepBBIM BBICTYNHII C TOKIAJA0M «APXHUBBD) Ha apXEOJIOTHUECKOM Che3JIe B

1869 rony;

2. Hammcal IepByI MOHOTpaduIo M0 apXHUBOBEICHUIO « APXUBHOE JIETIO B
Poccuny;
paspaboTan AeTalbHbIN TUIaH apXxuBHOU pedopmel B Poccun;
cuMTal 6JIArOYCTPOMCTBO apPXUBOB BAYKHBIM YCIOBHEM JIJISl TPOLIBETAHUS
HMCTOPUYECKON HAYKH.

B~ w

10. Hay4Hblii TPy 3TOr0 Y4€HOTr0 ObLJI HAIMUCaH elne B Hayajie XX Beka. B Hem
3TOT Y4YeHbIl MOABEPr KPUTHKE POCCMHCKYI) AapXMBHYK CHCTEMY, B
YACTHOCTH, TaKHe e¢ HeJOCTATKHM, KAaK HHM3KHUIl YPOBeHb CHCTEMATH3ALMHU
apXuBOB, OTCYTCTBHME COAEP:KaTEJbHbIX ONHCEH, MAJIYH YHCJICHHOCTb H
HEIOCTATOYHYI0 KBAJIU(PUIIUPOBAHHOCTD (OTCYTCTBHE BbICIIEr0 00Pa30BaHMsl)
apXUBHbIX PA0OTHUKOB, panbcupuKanmio JOKYMEHTOB M UX HEJOCTYITHOCTh
1Jis uccaenosaredieii. Hazopurearoroydyenoro.

1. N.E. AunpeeBckui,

2. A.Il. BopoHos,



3. J1.4. CamokBacos,
4. E.B. CrapoctuH.

11. Eciin u3 uaeHTHQUKAIMOHHBIX PEKBU3UTOB HA JOKYMEHTe, NOCTyHBIIEM
apXMB, €CTh TOJIBKO TeKCT M OTTHCK Ie4YaTH, TO IMOMOKeT apXMBHCTAM
YCTAaHOBHUTH NMOJAJIHHHOCTb, ABTOPCTBO U BpeMs CO3JaHHUs JOKYMEHTAa HAYKA ...

1. Uudopmatuka,

2. Cdparucruxka,

3. INaneorpadus,

4. Tepanbpauka.

12. Kakoii ropoa Ha3bIBaKT «aPXMBHOM CTOJIMLEH MUpa»?
1. Mockay,
2. JloHnoH,
3. bepnun,
4. Tlapux.

13.9T4yecknii KOJIeKC APXUBUCTOB, NPUHATHINA B 1996 1. neicTByeT...
1. Tonwsko B EBporre;
2. TOJBKO B AMEpHKE;
3. Toiabko B Kurtae;
4. BO BCEM MHUDE.

14. ®ongooOpa3oBaTesieM Ha3bIBAETCH. ..

1. ropuauueckoe win GU3NIECKOE JIULIO, B IPOLECCE AEATENBHOCTA KOTOPOIrO
oOpa3yeTcsi JOKyMEHTAJIbHbIN (HOH;

2. Blajemel apXUBHBIX JOKYMEHTOB, Y KOTOPOTO €CTh OJTHOMOYHS 110
pacmnopsHKEHUIO apXUBHBIMU IOKYMEHTAMH B ITpeieiaX, YCTaHOBJIEHHBIX
3aKOHOM HJIM JIOTOBOPOM;

3. apXWBHBIN QOHII, COCTOAIIUN U3 JTOKYMEHTOB, 00pa30BaBIINXCS B MPOIECCE
KU3HU U 1eATEIbHOCTH (PU3NYECKOTO JIUIA, CEMbH, POJA;

4. COBOKYNHOCTb apXMBHBIX IOKYMEHTOB, HICTOPUYECKU U/UJIH JIOTHYECKH
CBSI3aHHBIX MEXTYy COOOH.

IMPOMEXYTOYHBIA TECT Ne 2
K pasaenay 2 «O0mas XxapakrepucTUKA apXUBHOT0 GOHIa M CUCTEMbI
apXUBHBIX yupe:kaeHuii Poccumn»
lIpasunvrvix omeemos moodcem 66imMb HECKONLKO.

1. Kakue oTIH4YUTEJIbHBIE CBOICTBA OTJIMYAKT MH(OPMALNIO APXUBOB OT
uHopManuu B APYruxX HHPOPMALMOHHBIX cHCcTeMax?

1. BeicTpblit noCTY,

2. OTKPBITOCTB;

3. ayTeHTUYHOCTb;

4. HENpPUKOCHOBEHHOCTD.



2. EnnHblii rocygapcTBeHHbI apxuBHbIi Gona Poccnu Havasu
¢popmupoBarncs B ...

1. 1918 r.;

2. 1958 r.;

3. 1991 r.

4. 2012 .

3. YcranoBure TouHOoe (1o I'OCTy) onpenesienne NOHATHA «KAPXUBHBIN GOH/
Poccuiickoit ®eaepanumn»

1. McTopyyecKkd CIOKUBIIASICA M IMOCTOSHHO IOMNOJHAEMas COBOKYIHOCTh
apXUBHBIX JTOKYMEHTOB, OTPAKAIOUIUX MAaTEPUAIBHYIO U TYXOBHYIO )KU3Hb
oO0IIeCTBa, UMEIOIIMX  MCTOPHUYECKOE, Hay4HOE, COLIMAIBHOE,
PKOHOMHUYECKOE, MOJIUTHYECKOE U KYJIbTYpPHOE 3HAUYEHHE, MOJJIEKAIINX
MOCTOSTHHOMY XPaHEHHIO.

2. COBOKYITHOCTh apXUBHBIX JOKYMEHTOB, OTPaKAIOIIMX MaTEPUATbHYIO WU
IYXOBHYIO KU3Hb OOIIECTBA, MMEIOUUX MCTOPHUYECKOE, HAy4YHOE,
COLIMAIBHOE, 3KOHOMHYECKOE, OJIUTHYECKOE U KYJIbTYPHOE 3HAUCHUE.

3. Kommiexkc mepornpusaTuii, HampaBJI€HHBIX Ha CO3JaHUE W MOJJEpKaHUE
ycioBul, obecneunBamux Haubonee dhPeKTUBHOE  yNpaBieHUE
JIOKYMEHTaMH (JIOKYMEHTHUPOBaHHOW wuHpoOpMalue) B IMpolecce ux
BPEMEHHOI0 UJIU MTOCTOSSHHOTO HAXOX/ICHHS B ApXUBE.

4. JIOKyMEHTBl JIMKBUAUPOBAHHBIX TOCYJAPCTBEHHBIX OPraHOB, OPTAHOB
MECTHOT'O CaMOYIIPaBJICHUS, TOCYAAPCTBEHHBIX OpraHU3alui.

4. ApxuBHbIii pona Poccuiickoit deepanmucoCTaBIAIOT. ..
1. apXuBHBIE TOKYMEHTbI, OTHOCSAILIUECS K TOCYAapPCTBEHHON COOCTBEHHOCTH
(benepanbHOil U cyOBEekTOB PD),
2. apXWBHBIC TOKYMEHTBI, OTHOCSIINECS K MyHHUITUTIATLHOW COOCTBEHHOCTH;
3. apXUBHBIC JIOKYMEHTBI, OTHOCSIIHUECS K YaCTHOH COOCTBEHHOCTH,
4. Bce NOKyMEHTHI opranu3ainuii Poccuu.
5. B 3akonoaareabcrBe Poccumiickoii @eaepauuud  npeayCMOTPEHbI
OrpaHNYeHUS A0CTYIA K apxuBam.
HakakunekareropumioKyMeHTOBOHPacHpoOCTPpaHsaeTcs?

1. HA JOKYMEHTHI, COJEpKalue TOCYIapCTBEHHYIO WM HHYIO OXPaHIEMYIO
3aKOHOM TauHY;

2. Ha JOKYMEHTBI, COIEPKAIINX CBEICHUS O 3I0POBbE IPAKJIAH;

3. Ha JOKYMEHTBHI, COJCpXKAIlIMX CBEJAEHUS O CEMEWHBIX, HWHTUMHBIX
OTHOIICHUSX WJIM UMYIIIECTBEHHOM IOJI0KEHUH TPaXK/IaH;

4. Ha BCE JOKYMEHTHI C MOCTOSIHHBIM CPOKOM WJIM JOJTOBpeMeHHbIM (75 neT)
CPOKOM XpaHEHHS.

6. ®pa3a «/lokyMeHT onpeiesieH HA IOCTOSTHHOE XPAHEHUE» 03HAYAET:
1. nOKyMEHT Hellb34 MepeMeNlaTh U3 OpraHu3aluu, KOTOpasi €ro co3aana;
2. MTOKYMEHT HEIb3sl TEepeMelaTh W3 apXuBa OpraHu3allid, KOTopas €ro
co3aaia;
JIOKYMEHT JIOJDKEH XPaHUTHCSI BEUHO (OECCPOUHO);
4. OKYMEHT 3aKpbIT IS [10Jb30BaTEIEH.

w



7.0pranusanus (kiaaccupukanuss M CHCTEMATH3ALMs) AOKYMEHTOB M /el
ApXHMBHOIO0 (pOHJA CTPaAHBI OcylIecTBJIAsIeTCs M0 3-M ypoBHsAiM. HazoBuTenx.
1. B mpexenax opraHu3aluu;
2. B npenenax ApxusHoro ¢onna PO B nenowm;
3. B IIpejenax apXuBa;
4. B mpeaenax apxuBHoro ¢ouaa (hoHg000pa3zoBaTEIS).
8. K ApxuBnomy d¢ouny P® HE OTHOCATCSHA caeaywomue KaTeropuu
JTOKYMEHTOB:
1. TOKyMEHTBI, HAXOASIINECS B YaCTHOU COOCTBEHHOCTH;
2. JOKYMEHTBI HErOCy/IapCTBEHHBIX OpraHU3aIni;
3. JOKYMEHTHI [0 IUYHOMY COCTaBY;
4. NOKYMEHTBI, CPOKH XPaHEHUSI KOTOPBIX MPEBbIIAIOT 10-71€eT.
9. Ilo BHAAM HOcHTEIEH, cI0OCO0aAM M TeXHHMKe 3aKpelvieHus UH(opMauuu
AOKYMEHTbI ApXUBHOI0 (poHaa PD nessiTcs Ha:
1. apxuBHBIE TNHCbMEHHBIE M Tpaduyueckre JOKYMEHTHI Ha OyMaKHBIX
HOCUTEISX;
2. kuHO(POTO(HOHOIOKYMEHTHI, BUI0(OHOTPAMMBI, MalIMHOIACHBIE
(9NIEKTPOHHBIC) TOKYMEHTHI;
3. JIOKYMEHTBI, HaXOIAIIIMEC B OTPACIIEBBIX (POHIAX;
4. IOKyMEHTBI, HAXOSIIHUECS Ha JEMO3UTAPHOM XPAaHEHUH B TOCY1apCTBEHHBIX
apXuBaXx.
10. B HerocyaapcTtBeHHYX 4acTb ApxuBHOIro ¢onaga PP ¢opmupyror
cJeAyloIme J0KYMEHTbI:
1. AOKYMEHTBI JOPEBOIIOLMOHHOTO MEPUOA;
2. TOKYMEHTBI COBETCKOTO MEepHO/a;
3. JOKYMEHTBI COBPEMEHHOTO TEPHO/Ia;
4. Bce Ha3BaHHBIC BHIIIIE.
11. B rocyaapcTBeHHYW 4acTb ApxuBHOro ¢onga P® ¢opmupyror
CJIeAyoLIHe JOKYMEHThI:
1. MOKyMEHTBI JOPEBOJIOLUUOHHOIO IEPUOA;
2. JOKYMEHTBI COBETCKOTO MEepPHOJIa;
3. JOKYMEHThI COBPEMEHHOTO MEPUO/JIa;
4. Bce Ha3BaHHBIC BHIIIIE.
12. Kakue rpynnbl KpUTEepHeB HCIOJb3YHTCH NPH JKCIEPTHU3E IEHHOCTH
JOKYMEHTOB?
1. kpuTepun NPOUCXOXKIACHUS;
2. KpUTEpUU COJCPKAHUS;
3. KpUTEpHUHU BHEIIHUX OCOOCHHOCTEN JOKYMEHTOB;
4. KpUTEepUU HETPUKOCHOBEHHOCTH.
13. Kakue u3 nepe4nc/ieHHbIX KPUTEPUEB OTHOCATCH K rpylie KpuTepHues Mo
NMPONCXOKAECHUIO?
1. Ponb u MecTo opraHu3aluy B CUCTEME FOCY/IapCTBEHHOTO YHPABICHUS WU
KOHKPETHOM OTPaciy, 3HAYMMOCTb BBITIOJTHSIEMBIX €10 (DYHKITHIA;
2. 3HaueHue (PU3UUECKOro JHIIA B )KU3HU OOIIECTBA;
3. Bpems U MECTO 00pa30BaHUs JOKYMEHTA.



4. 3HAYMMOCTH COOBITHSI (SIBJICHHMS), OTPAKEHHOTO B TOKYMEHTE.
14. Kak muianupyercsi pemiatb npodJjieMy HEXBATKH IJIOIIAAeH JJI XPaHEeHUs
ApxuBHOro poga P®?

1. TlocTpouTh HOBBIE APXUBOXPAHUIIHILIA;

2. IlepeBectn nOKyMEHTH ApxuBHOTO (OHAAa B DIIEKTPOHHBIM BHUA, a
OpPUTHHAJIBI YHUUTOXXUTHh U OCBOOOIUTH MECTO;
COKpaTUTh CPOKU XPAHEHUS JOKYMEHTOB MO JINYHOMY COCTaBY;
4. TlepecMOTpETh MEPEYHU CO CPOKAMU XPaHEHUS IOKYMEHTOB.

IMPOMEXYTOUYHBIA TECT Ne 3
K paszjaeiy 3 «Opranu3anusi MCIoJIb30BAHUS APXUBHBIX (JOHI0B H
BO3MOKHOCTH €€ COBEPIIeHCTBOBAHUS)
IIpasunvrvix omeemos moodcem 6bimb HECKONLKO.
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1.YcTaHoB/IeHHE KOJMYECTBA M COCTABA APXUBHBIX JOKYMEHTOB B €IMHHMIAX
yuyera W (ukcanusi NPUHALIEKHOCTH KaKIOH eIUHUIBI yYeTa K
ONpENEJEHHOMY KOMIUIEKCY M 00meMy HX KOJHMYECTBY B YYETHBIX
JOKYMEHTAX Ha3bIBaeTCHl. ..
1. apXUBHBIM XpaHEHHUEM;
2. CIpaBOYHO-TIOMCKOBOM CUCTEMOM;
3. y4eToM apXMUBHBIX JOKYMEHTOB;
4. HWCHOJB30BAHMEM APXUBHBIX JOKYMEHTOB.
2. Kakue 10KyMeHTbI NOAJIEKAT IrOCyIapCTBEHHOMY y4eTy?
1. Bce mOKyMeHTBI rocyJapCTBEHHOM yacTu ApxuBHoro gponnaa PO.
2. Bce moKyMeHTHI Herocy1apCcTBeHHOU 9acTu ApXuBHOTO doHaa PO.
3. JInuHbie apXUBHBIE (POH/IBI.
4. Bce 1OKyMEHTBI HE3aBUCUMO OT MECTA UX XPaHEHHUsI, POPMbI COOCTBEHHOCTH.
3.Ykaxure, U3 KAKMX ITAllOB CKJIAABIBACTCH y4eT APXUBHBIX JOKYMEHTOB?
1. a) moacueT KoaMUECTBa TOKYMEHTOB B apXuBe; 0) perucTpanus CBEACHUN 0
KOJIMYECTBE JIOKYMEHTOB BO «BHYTPEHHHUX)» YYETHBIX JTIOKYMEHTAX apXUBa.
2. a) mOJACYET KOJMYECTBA IOKYMEHTOB B apXuBe; 0) peructpanus CBEACHUN O
KOJINYECTBE JOKYMEHTOB BO «BHYTPEHHHUX» YUETHBIX JOKYMEHTaX apXuBa; B)
3al0JJHEHUE HA  MX  OCHOBE  JIOKYMEHTOB  LIEHTPAJIM30BAHHOIO
roCyJapCTBEHHOIO y4€Ta, KOTOPBIE MPEACTABISIOTCA B OPraHbl YIPABJICHHUS
aApXUBHBIM JIEJIOM CYOBEKTOB (heZiepaliH.
3. a) NoJCcYeT KOJIMYecTBa JOKYMEHTOB B apXuBe; 0) perucTpaius CBeIeHUN 0
KOJMYECTBE JOKYMEHTOB BO «BHYTPEHHHUX)» YUETHBIX JOKYMEHTaX apXuBa; B)
3alOJHEHWE HAa  HMX  OCHOBE  JIOKYMEHTOB  II€HTPAJIM30BAHHOIO
rocyJapCTBEHHOTO y4eTa, KOTOpPbIE MPEJCTABISIOTCS B OpraHbl yIPaBICHUS
apXMBHBIM JIeJIOM CYOBEKTOB (enepaiv; I') COCTaBJICHHE B OpraHax
YIPABJIECHUS] apXWBHBIM J€JOM CBOJHBIX JTOKYMEHTOB LEHTPAJIH30BAHHOIO
rocyapCTBEHHOI'O y4YeTa U MpeAcTaBiIeHue ux B Pocapxus.
4. a) mo/IcUeT KOJIMYECTBA IOKYMEHTOB B apXHBe; 0) perucTpars CBEACHUH 0
KOJIMYECTBE JIOKYMEHTOB BO «BHYTPEHHHMX» YUETHBIX JIOKYMEHTAX apXUBa; B)
3al0JJHEHUE HA  HMX  OCHOBE  JIOKYMEHTOB  LIEHTPAJIM30BAHHOIO
roCyJapCTBEHHOIO y4eTa, KOTOPbIE MPECTABISAIOTCS B OpPraHbl yIPABICHHUS



apXWBHBIM JIeJIOM CyOBEKTOB defiepanun; T) COCTaBJIEHWE B OpraHax
yIPAaBJICHUS] apXUBHBIM JIEJIOM CBOJHBIX JOKYMEHTOB II€HTPAJIM30BAHHOIO
rocyJapCTBEHHOTO ydeTa M IMpejAcTaBieHue ux B PocapxuBs; 1) cocTaBieHue
00s3aTEIbHBIX APXUBHBIX CIIPABOYHUKOB.
4. HayuyHblii y4eT JOKYMEHTOB OCYIECTBJISIETCS UCXO/sl U3 Psiia NPUHIUIIOB.
Kakoii nmpuHmun 3akjw4daercss B TOM, YTO Jil00oe IBHKEHHE JOKYMEHTOB
apxuBa (NMOCTyIUIEHHE, BbIObITHE, ONMUCAHME) JOJKHO ObITh CBOEBPEMEHHO
OTPA’KEHO B IOKYMEHTax?
1. LEHTpaJIu3anus y4eTa;
2. yHU(PHUKAIUS yUeTa;
3. JTUHAMUYHOCTh YUETa;
4, MOJIHOTA U IOCTOBEPHOCTh FOCYAAPCTBEHHOIO yUYeTa
S.Eaqununamu yyera ApxuBHoro ¢ponga P® sasisrores:
1. apxuBHBIN (HOH]I (2 TaK)Ke MPUPABHEHHAS! K HEMY apXHBHAs KOJIJICKIIHS);
2. €AUHULIA XPAaHEHUS,
3. OTJIEJIBHBIN 000COOJICHHBIN JOKYMEHT;
4, JIMCT apXUBHOTO IOKYMEHTA.
6. Yuerynoasepraercs...
TOJIBKO TEPBUYHAS JOKYMEHTHAsi HH(GOPMAIIHS;
TOJIbKO BTOpUYHAS JOKYMEHTHAsI HHpOpMaIIus;
TOJIBKO JOKyMEHTHasi HHPOpMalusl, CO3JaHHasi Ha OyMa)KHBIX HOCUTEISIX;
NEepBUYHAS U BTOPUYHAS apXUBHAs JJOKYMEHTAIUS.
YeTHbIE IOKYMEHThI AaPXMBA OTHOCATCH K...
MEPBUYHON TOKYMEHTAIUU;
BTOPUYHOM JTOKYMEHTAIIUH;
TPETUYHON JOKYMEHTAIIUH;
JNECATUYHOU TOKYMEHTAIUU.
JIABHBIM BHYTPEHHUM Y4YeTHBIM JOKYMEHTOM apXHBa SIBJIAETCH...
NacropT apXHBa;
apXHUBHAas OIUCH;
KapTouka GoH/Ia;
KHUTA y4eTa MOCTYIUICHUMN.
9. Ha ocHOBe 3TOr0 JOKYMEHTA OCYLIEeCTBJISIIOTCH y4eT MOCTYNAKIIMX eIMHHI
XpPaHeHNsl; NMPOBEPKA HAJMYMS M COCTOSIHMS JOKYMEHTOB, XPaHSIIMXCA B
apxuBe; cipaBoYHas padoTa; MoMCKoBasi padboTa apxmusa.

N

8.

rwNvPR IR YSYRONR

1. NacropT apXyBa;
2. apXHWBHAas OIKUCH;
3. KapTouka poH/a;
4.  KHUTA y4yeTa MOCTYIUICHHM.

10. Joxymentsl 1 ¢ponasl IIOCJIE 1917 rona B y4eTHbIX JOKYMEHTAX UMEIOT
uHaekc P u Homep doHpa;

uHaekc /1 u Homep dhoHma;

uHaekc /] v Homep poHma;

TOJIBKO HOMED (hOoHA.

e



11. Kommjiekc B3aMMOCBSI3aHHBIX H B3aHMOJOMNOJHSEMbIX aPXMBHBIX
JOKYMEHTOB, PACCKA3bIBAKIIMX O COCTaBe MU COJCPKAHUM APXMBHBIX
MAaTepHajoB, CO3JABA€MbIX HA €IMHOM MeETOAUYECKON OCHOBE JIA IMOMCKA
APXMBHbBIX JOKYMEHTOB M apXMBHOW MHpopMauuu B ueasax 3P(PeKTUuBHOrO
HCIOJIb30BAHMS HA3BIBACTCH. ..

1. CUCTEMOM HayYHO-CIIPAaBOYHOIO aIlliapara apXxuBa;

2. MEPBUYHON apXUBHOU JOKYMEHTAIUCH;

3. BHYTPEHHEW YYETHOM JOKYMEHTALlMEN apX1Ba;

4. JOKYMEHTAIMeN HEHTPAJIN30BaHHOTO FOCYIapCTBEHHOTO yU€eTa.

12. K cucremMe Hay4YHO-CIIPABOYHOTI'0 ANNIAPATA APXUBA OTHOCATCS:

1. KaTajoru,

2. OITHCH;

3.  yKasarenu;

4, CIIUCOK (POHJIOB.
13. Moas3ywresi 4-Ms1 NPAaBWIAMM COCTABJIEHHS CXeMbl KJaccHpuKannu
APXUBHBIX JOKYMEHTOB, YKa:KUTe, KaKOi/-We M3 HHKelepedncIeHHbIX
NMPU3HAKOB MOT'YT HCIOJIb30BaThCS MJIA KiIaccupuxkanum?

1 CTpyKTYypHBI;

2. KOPPECTOHAECHTCKUM
3. XPOHOJIOTUYECKUM
4, HOMHUHAJIbHBIHN

14. JlokyMeHT apxuBa, COCTABJICHHBIA Ha OJIaHKe AapxXuBa, HUMEKIIUI
HOPUIHYECKYI0 CHJIY M COAEP AU JOKYMEHTHYI0 HHGOpPMALIUIO 0 IpeaMeTe
3alpoca ¢ YKa3aHMeM AapXMBHbIX HHMGPOB M HOMEPOB JIMCTOB €JIUHHUIL
XpPaHEHUS TeX AaPXUBHLIX [OKYMEHTOB, HAa OCHOBAHMH KOTOPBIX OHA
COCTABJICHA, HA3bIBACTCH. ..

1. NudopmarimoHHbIM MUCHMOM;
2. ApPXUBHOW BBINUCKOM;

3. ApXUBHOM KONUEW;

4, ApXUBHOM CIIPABKOM.

15.Koraa Havajach MeXaHM3alMsl APXUBHOIO jeJia?
1. B xonne XIX B.;

2. B 1950-x IT.;
3. B 1970-x IT.;
4 B 1980-x.

Y4eOHOo-MeToinYeckoe 00ecreyeHre CaMOCTOSTeNIbHON paboThI CTYAEHTOB paccMoTpeHo B YMK
10 JUCLUIUIMHE, TPEICTABICHHOM Ha 00pa30BaTeIbHOM HOpTaJe.



Hpuioxenne 2

7. OueHoYHbIE CPeICTBA VI POBEAeHNs POMEKYTOUYHOM aTTecTallun
a) [lnanupyembie pe3yJbTAaThbl 00yUYeHHS U OLlEHOYHbIE CPeACTBA /ISl POBEACHUS NMIPOMEKYTOUHON aTTecTAlNM:

CTpyKTypHBIAAIIEMEH
T
KOMIIETEHIINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHblecpeicTBa

BJIaJicHHEeM 0a30BBIMH 3HAHHSIMU CHCTEM OPTaHOB rOCYIapCTBEHHON M MyHHIIMIaIbHOH BiaacTu (OITK-3)

3HaTh

OcHoBBI CUCTEMBI OpraHoB
rOCyJapCTBEHHONH M MYHHUIMIIAIbHOM
BJIACTH

IIepeueHnb BOIIPOCOB K 3a4ETY:
1.00BeKT 1 MpeMET apXHUBOBEICHUS

2. [IpuHIMIBI ¥ METO/BI APXUBOBEACHUS
3. MecTo apXuBOBEICHUS B PAAY APYTUX HAYUHBIX JTUCLUILINH

Tectnl:
1. O0beKkT apXuBOBeleHUs KAK HAYKH BUAMTCS Pa3HbIM YYeHbIM MO-Pa3HOMY.

Kaxk paccmaTpuBaio apxuBoBeeHHe, eC/IM ero 00beKTOM Ha3bIBAIOT
apXuBHOe J1e5107
Bri6epute ouH OTBET:

a. Kak npukinasgHyo HCTOPUYECKYIO
b. Kak caMOCTOSATENbHYIO CIICIHAIN3UPOBAHHYIO HAYKY
c. Kak cocraBHy!0 4acTh JOKYMEHTOBEIECHUS

d. Kak cocraBHy0 4acTh HCTOYHUKOBEICHUS

2. Kakue oTimu4uTeNbHbIE CBOMCTBA OTIIMYAIOT MH(POPMAIIHIO ADXUBOB OT HH(OPMALIUH
B IPYTUX MH(POPMAIIMOHHBIX cCUCTeMax?

BriOepute 0MH MM HECKOJIBKO OTBETOB:

©08/3. AyTCHTUYHOCTh

85, ObICTpBIN KOCTYTT

0BJC. HEMPHUKOCHOBEHHOCTh

8id. OTKpBITOCTB

3. YcTraHoBJIeHHE KOJIHYECTBA U COCTABA APXHUBHBIX JOKYMEHTOB B eIMHHLIAX



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=62976&displayformat=dictionary

CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

yuera u (puKkcanusi MPUHAJIEKHOCTH KAKA0M eJUHUIIBI y4eTa K ONpeaeIeHHOMY
KOMILIEKCY U 00111eMYy UX KOJIUYECTBY B YYETHBIX JOKYMEHTAX HA3bIBA€TCH. ..
BriGepute oquH OTBET:

a. MCTIOJIb30BAaHUEM APXUBHBIX TOKYMEHTOB
b. cripaBOYHO-ITOUCKOBOI CHCTEMO
C. apXUBHBIM XpaHEHHEM

d. y4eToM apXUBHBIX JJOKYMECHTOB

4. HayuHblil TpyJ 3TOr0 yueHoro Obl1 HanucaH enie B Hadaie XX Beka. B Hem 3ToT
YUYEHBIH MOABEPT KPUTUKE POCCUMCKYIO apXUBHYIO CUCTEMY, B YACTHOCTH, TaKUeE €€
HE/IOCTATKH, KaK HU3KUI YPOBEHb CUCTEMAaTH3AIH aPXHUBOB, OTCYTCTBHE

COJIep KaTEeNbHBIX OMUCEH, MaTyt0 YUCICHHOCTh U HEJIOCTATOYHYIO
KBJIN(UIIMPOBAHHOCTH (OTCYTCTBUE BBICHIETO 0OPa30BaHUsI) ApXUBHBIX PaOOTHHUKOB,
¢banbcupuKauo T0KyMEHTOB U UX HEJOCTYIHOCTh 7S uccienopareneil. HazoBute
3TOTO YYEHOTO.

BriOepure oauH OTBET:

osia. M.LE. AuapeeBckuit

8ip. A.I1. BopoHoB

oeic. J1.51. CamokBacoB

eid. E.B. Crapoctun

5. B HerocynapcTBeHHyI0 4acTh ApxuBHoro ¢ponna PO ¢popmupytot cienyroine
JOKYMEHTBI:

Bri6epute o1H OTBET:

©08J3. TOKYMEHTBI COBPEMEHHOT'0 ITepro/ia

08/, TOKYMEHTBI COBETCKOT'O TIEpHOIa

0BIC. BCE OTBETHI BEPHBI

©08/d. TOKYMEHTBI JIOPEBOJFOIIMOHHOTO TIEPHO/Ia

6. JoxkymenTbl 1 pouanl [IOCJIE 1917 roga B yueTHBIX TOKYMEHTAX HMEIOT ...




CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

TN

BriGepute oquH OTBET:

a. TOJIBKO HOMED (oH1a

b. uaaexc 1 u HOMep doHga
C. uHAeKC L u Homep (oHma

d. uagexc P u Homep donma

YMmers:

Hcnonb30BaTh 3HaHUSI OCHOB CUCTEMBI
OpraHoB roCyIapCTBEHHOU 51

MYHHULMIIAJIbHOM BIACTH

[Ipaktrueckoe 3amanne Ne 1:

3ananue 1.M3yunts ceTh rocynapcTBeHHbIX apxuBoB PD u apxuBoB cyObekToB PO.
[Ipoananu3upoBaTh OpHUIHATBHBIE CATH APXUBHBIX YUPEKICHUN U COCTABUTH
onucanue 2-x apxuBoB (1 denepansHoro u 1 apxusa cyonrekra PO ) mo cxeme

TaOJIALIBI.

Kpurepnitananusacaiitaapxusa

TTokazarenu

IlonHOEHaMMEHOBAHNE

OdunmanbHbliicaiiTapxyBa (CChUIKH)

KeMco3nanapxuB (yupeauTesnn).

Kornmaco3nanapxus.

M cTopusinepenMeHOBaHUs

VYkazaTh B XpOHOJIOTUYECKOMN

TIOCJICIOBATCIIbHOCTU MPEKHUC HAMMCHOBAHUS

apXMBa C KpallHUMU AaTaMHu

11CTOYHUKNKOMILIEKTOB AHUSAaApXUBa

[lepeuenboHIOB,
APXMBHBIXKOJUIEKIIMH

KOHI/I‘-IeCTBOGJII/IHI/IIIXpaHeHI/ISI

Konmn4uecTBOOCOOOIIEHHBIX JOKYMEHTO
B




CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

KOJ'II/I‘ICCTBoapXI/IBOXpaHI/IJ'II/IH_[

KonnuecTBOUYNTAIBHBIX3AI0B

KonnyecTBopaOOTHHKOB

Hanuuune 3J1eKTpOHHBIX OMUCEN Ha
caiiTe (yka3aTh Ha HaJIU4HUE U
[pPE/ICTaBUTh CCBHUIKY)

[IpucyrctBytoT. Pexxum moctyma: http...
OTCyTCTBYIOT.

Hanuuue J{ocTym K 21€KTpOHHBIM
apxuBaM (yKa3aTb COJECpKAHHE
PIIEKTPOHHBIX ApXUBOB U CHENIATh

BOCHHOM AJIMUHUCTPAIUN B FepMaHI/II/I

CCBLIKY): u

[TyOnukannoHHasK AEATEIbHOCTD 'Yka3are, Kakue JOKYMEHTHI ObLIH
apxuBa 3a 2 MOCJIEeTHUX TOfa. 0ITyOJINKOBAHBI

BricTaBouHas eATeNbHOCTh apxuBa [Ha3BaTbBBICTaBKH

3a 2 oCieqHUX Toja.

JlesiTenbHOCTD 110 BOCCTaHOBIIEHUIO
(pecTaBpanuu JOKyMEHTOB)

NHdopmatiist BHOCUTCSI U3 OTUETHBIX
ITOKYMEHTOB, Pa3MEIICHHBIX HA CalTe

Hanuyue >51eKTpoHHOTO pecypcea 1
[IpreMa OT TPAKIAaH 3aIPOCOB O
[IPEAOCTABICHUH APXUBHOM CIIPABKH,
APXHMBHOW BBIITHCKH,

I/IH(bOpMaLII/IOHHOFO nucbMa

[pucyrcTByeT. Pexxum moctyma: http...
OTCyTCTBYET

Howmep apxuBa, BEIOMpaeMoro AJis aHaJIu3a, COOTBETCTBYET MOPSIKOBOMY HOMEPY B
crnucke rpymnmsl. Ecnu B rpynmne 6onee 15-Tu yenoBek, To, HAUMHAs C HIECTHAALATOTO

CTYJIEHTa, OTYET FOCAPXUBOB HaunMHaeTcs ¢ Ne 1.
CrniucokdenepanbHbIXapXMBOB
1. ®denepanpHOE Ka3eHHOE yupexkaeHue «I 0Cy1TapCTBEHHBIN apXUB
Poccuiickoit ®eneparun» (APD)

2. denepanbHOE Ka3eHHOE yupexaeHne «Poccuiickuili rocy1apCTBEHHBIN

DneKkTpoHHBIN apxuB GoH0B COBETCKOU

1945-1949. Pexxummoctyma: http://svag.unc.ed



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=63056&displayformat=dictionary
http://svag.unc.edu/
http://svag.unc.edu/
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/garf
http://www.rusarchives.ru/federal/rgavmf

CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

10.

11.

12.

13.

14.

15.

apxuB Boenno-Mopckoro ®@nora» (PTABMO®)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCcTBEHHBIN
apxuB apeBHHX akToB» (PI'AJIA)

®enepanbHOE Ka3eHHOE yupexaeHue «Poccuilckuil rocyqapCTBEHHBIN
apxuB kuHopotogokymeHToB» (PITAK®D /)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB JUTEpaTypsl U uckyccta» (PT"AJIN)

®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB HoBeitme ucropun» (PICAHN)

®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apXuB Hay4yHO-TeXHHUYecKoi nokymentauun» (PITAHT/)
®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB colManbHO-MmonutTuueckor uctopun» (P ACIIN)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB GpoHo0KyMeHTOB» (PTAD/T)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB sKoHOMUKH» (PT'AD)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
BoeHHBIN apxuB» (P['BA)

®denepanbHOE Ka3eHHOE YUpexaeHne «PoCCHCKH TOCY1apCTBEHHBIN
BOECHHO-UcTOpHueckuil apxus» (PTBUA)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBII
uctopuueckuit apxus» (PI'UA)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBII
ucropudeckuii apxus Jlanpaero Bocroka» (PIA [IB)

Ouinan genepalibHOTO Ka3eHHOTO yupexaeHus «Poccuiickuii
roCyJapCTBEHHBIN apXUB HAYYHO-TEXHUYECKOHN TOKYMEHTALUN» B

r. Camape (Ounmman PCAHT/I)

Cnucok apXuBHBIX yupexkaeHHi cyObekToB PO MOXKHO yBHIETh Ha



http://www.rusarchives.ru/federal/rgavmf
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgada
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgakfd
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgali
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgani
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgantd
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgaspi
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgafd
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgae
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgva
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgvia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgia
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgiadv
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara
http://www.rusarchives.ru/federal/rgantd-samara

CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

caiire: http://new.rusarchives.ru/state/list.shtml
Bri60op apxuBHOTO yupexaeHus cyopekra PO cBoO60AHBII.

Bnaners:

S3HAHUSAMU OCHOB CHCTCMbI OpPraHoOB
FOCYHapCTBeHHOﬁ n MYHHHHHaHBHOﬁ
BJIaCTU B ACATCIIbHOCTH

KonTponbnas pabora
3ananue 1. Hanmcate scce, mpecTaBuTh CBOe 000CHOBAHHOE MHEHHE 10 TIOBOAY

BbICKa3bIBaHUs apxuBapuyca HannonansHoro apxusa Kananer T. Kyk o ToM, 4T0 «Mup
TEpsIET CBOIO aMSTh B 3JIEKTPOHHBIN Bek». O0bem Tekcra 300-350 ciioB (c
MpeIoraMu, CO3aMU U YaCTULIAMHU).
3amanue 2. CocraBbTe OnbIMorpadudyeckuii 0030p 1o pasaeny «Mcropusi apxuBHOTO
nena B Poccun». Kaxnplil cTyneHT pa3pabaTbeiBaeT OJHY TEMY U3 CIIUCKa,
pacrioyio’keHHOro Hike. Homep TeMbl COOTBETCTBYET MOPSIKOBOMY HOMEPY B CIIMCKE
rpynisl (ecau B rpymnmne 11 yenoBek 1 MeHbIle, BOUParOTCs TEMbI 110 HOMepam 0e3
«pacummputeneit» -1,2,3 u T.14.; ecau 60blIe, TO BHIOUPAIOTCS TEMBI ¢ paCIIUPUTEISIMUA
—1.1, 1.2, 2.1 ¥ T.A.; €ciy CTYyJI€HTOB B rpynne Oosbliie 22-X, TO TEMbI BHIOMPAIOTCS B
MOpAJIKE CIIeIOBaHUM U 0€3 paciiupenus, u ¢ pacmupenuem — 1, 1.1, 1,2 u T.1.). Temsl
0030pOB HE JAOJKHBI TOBTOPATHCS !

Tembl nmst 6ubnuorpaduaeckux 0030poB
1.CranoBienue apxuBHoro aena B Kuesckont Pycu
1.1.0cHoBHBIE BUIBI TOKyMEeHTOB Knesckoii Pycu
1.2.Texnonoruu u uenu xpanenust Kuesckoit Pycu
2.ApxuBHoe aeno B MockoBckol Pycn
2.1.CraHoBiieHHE apXUBHOTO Jesia B MockoBckoil Pycn
2.2.®opmupoBaHue U PYHKIIMOHUPOBAHUE CETH MPUKA3HBIX apXUBOB
3.ApxusHoe aeno B XVIII B.
3.1. Yopasnenueckue pedopmel [letpa | u apxuBHOe neno Poccun
3.2. IlopsAtok y4era U XpaHEHHUs! apXUBOB B MIETPOBCKYIO U MOCTIIETPOBCKYIO JITOXH.
4.ApxuBHoe €70 B niepBoii mososune XIX B.
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4.1 MuHuctepckas cucrema JIeJIONpor3BOICTBA U apXuBHOE Jeno Havana XIX B.

4.2. Y4et apxuBOB, HBOJIIOIMS apXUBHOTO Jiefia B Havyae u cepeanne XIX B.
5.ApxuBHoe z1e10 Bo BTOpoi nosioBuHe XIX B.

5.1.Bnusuue pegopm Anekcanapa |l na apxusnoe neno Poccun.

5.2.Cuctema apXMBHOTO JieJia U €0 COBEPIICHCTBOBaHKE BO BTOpOii monoBuHe XIX B.
6. ApxuBHoe neso Ha pyoexke XIX-XX BB.

6.1.Cocrosinue apxuBHOro Jena Ha pyoexe XIX—XX Bs.

6.2.MeTtozbl Opranu3alnuy apXuBHOTO XpaHEHUs! TOPEBOIIOLIMOHHOM Poccun,
yHAcJI€I0BaHHbIE COBETCKUMHU apXUBHBIMH YUPEKICHUSIMHU.

7. CTaHOBJIEHHE COBETCKOW apXUBHOIN CHCTEMBI

7.1.I1epBbIe EKPETH COBETCKOM BIACTH B 00JIACTH apXUBHOTO JIeJia

7.2.HoBble apXuBBI, CO3/1aHHBIE IIPH COBETCKOM BJIACTH, U NMOPSIIOK IOJIB30BAHUSI UMHU.
8.Pa3BuTHE apXMBHOTIO /€A B JOBOCHHBII U BOEHHBIN IEPHOBI

8.1.Co3nanue HOBBIX apxuBOB B 1930-¢ IT.

8.2.ITonoxenue o I'ocynapcTBeHHOM apxuBHOM QoHzae oT 29.03.1941. HoBas cuctema
apxuBoB B CCCP.

8.3.Cocrosiaue apxusHoro gena B CCCP B nepuosa Benukoit OTeuecTBEHHOM BONHBI.
9.ApxuBHOE JIeJI0 B TTOCJIIEBOCHHBIN TIEPHO]T

9.1.Bnusinne nocnencrsuii BOB Ha apxuBHOE n1emo

9.2.ITonoxenue o I'ocynapcreennom apxuBHoM (houae CCCP ot 13.08.1958
9.3.Ilonoxenue o 'ocynapcreennom apxuBHoM porge CCCP u I'AY CCCP ot
04.04.1980

10. CranoBnenue apxuBHOro jaena B Poccuiickoit deneparu

10.1. I3MeHeHUs B CUCTEME apXUBHOTI'O JI€JIa B CBSI3U € PacIafiOM COBETCKOW CUCTEMBI
u npekpauienrem aestenbHocTi KIICC

10.2. TIpo6yiembl IEpeX0THOTO EPHO/Ia OT COBETCKOM K COBPEMEHHOM OpTraHU3aIluu
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apxuBHOro zaena Poccun.
11. DTansl MOCTAHOBKH U COBEPIICHCTBOBAHUS apXUBHOTO Jiena B Poccuu (0630p).

O6beM Tekcta 0030pa - 1-1,5 crpanutip; mpudt - TimesNewRoman, keris - 14;
uHTepBail - 1,5; mons 2,2,2,2.

MeTtonudeckue peKOMEHIaluU M0 COCTaBIIEHUI0 Oubmuorpaduieckoro o03opa
bubnuorpaduaeckue 0630psl kak popma HHOOPMUPOBAHKS BO3HUKIIM B MaCCOBBIX
6ubanorexax B 20-e rojpl, TOrAa OHU Ha3bIBAJIUCh «BEYEPAMU KUBOU
oubmmorpadun». YMeTs cocTaBisTh Onbmmorpadudeckuii 0030p — BaxxHas
KOMIIETEHIHS [T BEACHUS TyOJIMKAIIMOHHOW U HAyYHO-TIOIYJISIPH3aTOPCKOM
JeSITeTbHOCTH apXHBa.
3/1ech OYEHb BaXKHO PACKPBITh KAXKYIO KHUTY, KX/l HCTOUYHUK (B TOM
yucie,Web-caiiT apxuBOB), 1aTh TaKyl0 XapaKTEPUCTUKY, YTOOBI BHI3BATh HHTEPEC Y
yuTarenei 063opa. Moryt ObITh MpeCTaBIEHBI HE TOIBKO KHUTH, HO U KOHKPETHBIE
KypHAJIbHBIE CTaThU, ApXUBHBIC MaTepuaibl. BaxHO cOMpoBOKaaTh 0030p
JTUTEPaTyphl U UCTOYHUKOB MO BEIOpAaHHON TEME KOMMEHTapPHEM TOTO, KTO U3 YUEHBIX
BHEC B HCCIIEZIOBaHUE TAHHON TeMbI HanbOoJiee BECOMBIN BKJIAJl, IEMOHCTPUPOBATH
3HAHWS OCHOBHBIX KOHIIEIIINI B OCBEIIICHUH JJAHHOW TEMBI U T.11. BecbMa yMeCTHBIM
Oy/eT MpUMEHEHNE Pa3IMYHBIX CPENICTB U MPUEMOB, OXKUBIISIONIUX 0030p: TIOKA3
WIUTFOCTpaIui, ¢potorpaduit u ap.
0O0630p COCTOUT U3 TPEX YacTe: BBOAHON, OCHOBHOM (IIEHTPATBHOI) U
3aKTFOYUTEIHHOM.

B BogHOM yacT HEOOXOUMO JaTh XapaKTEPUCTUKY caMOil TeMbI, 000CHOBATh
aKTyaJlbHOCTh U MIPHUBJIEKATEIHHOCTD JJI U3YYAIOIINX UCTOPUIO apPXUBOBEICHUSI.
LenTpanpHas 4acTh 0030pa MOXKET CTPOUTHCS IMO-PA3HOMY. ITO 3aBUCHUT OT TEMATHKH,
OT CBOEOOpa3Msl pEKOMEHIyeMOl TUTeparypsl. B 9T0# yactu 0630pa naroTcs
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XapaKTePUCTUKU OTOOPAHHBIX KHUT U HCTOYHUKOB. BakHO, 4TOOBI 0030 MPEICTaBIISII
co0o¥ CBsI3HBIN paccka3. Pacckas3piBasi 0 TOW WIIM HHOM KHUTE, CIIEIYeT
MIPOAEMOHCTPHUPOBATH OOJIOKKY (€CIIN €CTh BO3MOXKHOCTb). BaskHO MpeIcTaBUTh
BBIXOJIHBIE JJaHHBIE U3AaHUsA. MOXKHO HCIOJIB30BaTh (hoTOrpaguu ¥ KOMMEHTAPHH
YUTATEIICH.

B 0030pe crenyet yepenoBaTh pa3Hble MPUEMbI: OHU JIOJIKHBI OBITh M IPOCTHIMH, U
OoJiee CII0KHBIMU, CEPbE3HBIMH, HO IPUBJIEKAIOIINE BHUMAHUE LI€JIE€BOM ayIMTOPHH
(cTyneHThI Ballied TPYIIIbI).

3akrounTebHAS YacTh (MM KOHIIOBKA) 0030pa COIepKUT 0000IICHIE pacCKa3aHHOTO
0 KHUTaX (MCTOYHMKAX) Ha 3a/IaHHYIO TEMY.

['oToBs 0630p, HEOOXOAUMO, €CIIU HE MPOUYUTATh KaX Ay KHUTY, TO J€TAIbLHOE
MIPOCMOTPETh, 00PATUB BHUMAHHUE Ha BCE, YTO MOMOKET BBIMTPHIIIHO PACKPBITH KHUTY:
¢dororpaduro, HUTATY U T. 1.

bubnuorpaduyeckre cCbUIKM (4aCTH CIIPABOYHOTO arlliapaTta JOKYMEHTa, CITy>Kallue
UCTOYHHUKOM Oubnuorpapudeckoil nHpopmaiu 00 ormyOIMKOBaHHBIX U
HEOMyOJIMKOBAaHHBIX JOKyMeHTax) cienyet mpousBoauth mo [OCT P 7.0.5-2008.
bubnuorpaduueckasccpuika. O6muerpeOoBaHus U MPaBUIACOCTABICHUS.

Brnanennem 3HaHUSIME OCHOBHBIX MPOOJIEM B 00J1aCTH JOKyMeHTOBeAeHus U apxuBoBeaeHus (I1K-3)

3HaTh

OCHOBHBIE TpoOyieMbl B oOnactu
JIOKYMEHTOBE/ICHUS U apXUBOBEICHUS

[IepedyeHb BOIPOCOB K 3a4ETY:
4. Mctopus CTaHOBJIEHUS apXUBOBEICHMS KaK HAYKH

5. DTHYeCKuil KOAEKC apXUBUCTOB
6.OCHOBHBIE MTOHATHUS APXUBOBEICHUS.

Tectrl:
7. Eciin 13 n1eHTU(PUKAIHOHHBIX PEKBU3UTOB HA JIOKYMEHTE, NOCTYNUBIIEM

APXMUB, €CTb TOJbKO TEKCT M OTTUCK NM€YaTH, TO IOMOXKET apXUBUCTaAM
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TN

YYD

YCTAHOBHUTH MOJJINHHOCTH, ABTOPCTBO M BpeMsl CO3/IaHUA JOKYMEHTA HAaYyKa ...
BriGepute oquH OTBET:

a. ['epanbavika
b. UudopmaTrka
c. Cparucruxa

d. [Taneorpadust

8. B rocynapcTBeHHY10 4acTh ApXuBHOT0 (ponaa P® popMupyor cienyromme
JAOKYMEHTbI:

Bribepute o1H OTBET:

d. JOKYMECHThI JOPEBOJJOIIMOHHOTO NIEpHoaa
b. JAOKYMCEHTBI COBPEMCHHOI'O ICPUOJAa
C. JOKYMCHTBI COBETCKOTO IIeproaa

d. Bce OTBEThI BEPHBI

9. Kommiekc B3anMOCBSI3aHHBIX M B3aUMOJIOTIOJIHSAEMBIX apPXUBHBIX JTOKYMEHTOB,
paccKka3bIBAIOIINX O COCTABE M COJICPKaHUH apXMBHBIX MAaTEPHAJIOB, CO3/IaBAEMbIX Ha
eIMHON METOANYECKOH OCHOBE JUIS IOMCKA apXUBHBIX IOKYMEHTOB M apXHBHOM
nH(popManuy B HeNIX 3PPEKTUBHOTO UCTIOIb30BAaHUS HA3bIBACTCA. . .

BriGepure ouH OTBET:

©08J3. CHCTEMO#l HAyYHO-CIIPABOYHOTO arlapara apxuBa

85, mepBUYHOI apXMBHOM JOKyMEHTAIeH

OBIC. TOKyMEHTAIUEH IEHTPaTM30BaHHOTO TOCYAapCTBEHHOTO yueTa

sid. BHYTpEHHEH yUeTHOH JOKyMEHTaIlel apXuBa

10. Kakoit ropo/1 Ha3bIBAIOT «apXUBHOM CTOJHUIEH MUpa»?

BriGepure ouH OTBET:

osja. [Mapwx

8ip. JloHOH
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1 1 1 T

I I R .

08iC. MOCKBY

oeid. bepnuu

11. Kakue rpynnbl KpUTEPUEB UCIOJIL3YIOTCS NP IKCIIEPTH3E IEHHOCTH
AOKYMEHTOB?

BriOepuTe 01MH WM HECKOIBKO OTBETOB:

a. KpUTEPHUH MPOUCXOKICHUS
b. kpuTEepHUN HEMPUKOCHOBEHHOCTH
C. KpUTEPHUH COJCPIKAHUS

d. KpuTepHUH BHEIITHUX 0COOCHHOCTEH JOKYMEHTOB
12. K cucTeMe HAYYHO-CIPABOYHOI0 ANMNAPATA APXUBA OTHOCATCS:
Bri6epuTe 01H WM HECKOJIBKO OTBETOB:

a. OIUCH
b. karanoru
C. crucoK ()OHI0B

d. ykazarenu

VYMmers:

pacrmo3HaBath 1Mo 00pasiry

s exTuBHBIE U HEIPPEKTUBHBIE
CIOCOOBI PeIeHNsT OCHOBHBIX
npobisieM B obmacTu
JIOKYMEHTOBEJICHUS H apXUBOBEICHHS

[IpakTrueckoe 3amanne Ne 1:

3ananue 1.M3yunTh ceTh rocynapcTBeHHbIX apXxuBoB PD u apxuBoB cyObekToB PO.

[Ipoananu3upoBaTh oQUIIMATIBEHBIE CATHl APXUBHBIX YUPEKICHUHM U COCTaBUTh
onucanue 2-x apxuBoB (1 ¢enepansHoro u 1 apxusa cyobekra PO ) mo cxeme
TaOJIUIBI.

KpurepuitananuzacaiiTaapxusa ITokaszarenu

IloTHOEHAaMMEHOBAHNE

OdunuanbHbliicaiiTapxyBa (CChUIKH)

KeMco3ganapXxuB (YUpeIUTEIIH ).
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Kornmaco3nanapxus.

I/ICTOpI/IHHepeI/IMeHOBaHI/IH

Yka3zarh B XpOHOJIOTUYECKOU
MOCJIEA0BATEIbHOCTH MPEKHUE HAUMEHOBAHUS
apXxuBa ¢ KpalHUMM JaTaMu

I/ICTO‘-IHI/IKI/IKOMHJICKTOBaHI/IﬂapXI/IBa

[TepeyeHb(HOHIOB,
APXUBHBIXKOJUICKIIHIA

KOJ'II/I‘IGCTBOGI[I/IHI/II_[XpaHeHI/IH

KOJ'II/I‘ICCTBOOCO6OH€HHBIX,Z[OKYMCHTO
B

KOJ'II/I‘ICCTBoapXI/IBOXpaHI/IHI/IH_[

KonmaecTBOUNTATBHBIX3AI0B

KonnyecTBopabOTHUKOB

Hanuuue >71eKTpOHHBIX onuced Ha
caiiTe (yka3aTh Ha HaJlM4ue U
[IpE/ICTaBUTh CCBHUIKY)

[TpucyrctBytoT. Pexxum nocryma: http...
OTCyTCTBYIOT.

Hanuuue JlocTym K 21eKTpOHHBIM
apxuBaM (yKa3aTh COZepKaHue
PIIEKTPOHHBIX ApXUBOB U CAENATh
CCBLIKY):

D51eKTpOoHHBIN apxuB PoH10B COBETCKOM
BOCHHOM aAMUHUCTpaluu B ['epManun
1945-1949. Pexxummoctyma: http://svag.unc.ed
u

[TyOnukanmoHHas AesITeNbHOCTD
apXxuBa 3a 2 MOCJIEAHUX roJia.

Yka3aTh, Kakue JOKYMEHTHI ObLITH
OyOJIMKOBaHbI

BricraBounas ACATCIIBHOCTD apXuBa
3a 2 IOCICIHUX Iroaa.

HazBaTeBbICTABKH

I[CHTGJ'ILHOCTL 11O BOCCTAaHOBJICHHIO

(pecTaBpanyuy JOKYMEHTOB)

HH(bOpMaHHH BHOCHUTCA U3 OTUCTHBIX

ITOKYMEHTOB, Pa3MEIIEHHbBIX Ha CalTe
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Haymuue snextponHoro pecypea as [[IpucyrctByet. Pexxum qocryma: http. ..
[pyeMa OT rpakJiaH 3alpocoB O OTtcyTcTBYyeT

[IPEAOCTABIICHUH APXUBHOM CIIPABKH,
APXHUBHOU BBINHUCKH,
MHGOPMAIIMOHHOTO NMHChMa

Howmep apxuBa, BEIOMpaeMoro i aHalIn3a, COOTBETCTBYET MOPSAKOBOMY HOMEPY B
cnucke rpynmsl. Ecnu B rpynmne 6onee 15-Tu yenoBek, To, HAYMHAs C LIECTHAALATOrO
CTYyJI€HTa, OTYET rocapXuBOB HaumHaeTcs ¢ Ne 1.
CnucokdenepanbHbIXapXHBOB

1. ®denepanpHOE Ka3eHHOE yupexkaeHue «l 0Cy1apCTBEHHBIN apXUB
Poccuiickoit ®eneparum» (ITAPD)

2. denepanpHOE Ka3eHHOE yupexaeHue «Poccuiicknii rocyapCTBEHHBIN
apxuB Boenno-Mopckoro ®nora» (PTABM®)

3. ®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB ApeBHUX akToB» (PT'AZIA)

4. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
apxuB KnHO(poToa0KkyMeHTOB» (PITAK®D/T)

S. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
apxuB JuTEpaTypsl U UckyccTBa» (PT"AJIN)

6. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
apxuB HoBeiimel ucropun» (PITAHN)

7. denepanbHOE Ka3eHHOE yupexkaeHue «Poccuiickuii rocy1apCcTBEHHbIN
apXuB HayyHO-TeXHH4YecKoil nokymentauum» (PITAHT/)

8. ®denepanbHOE Ka3eHHOE yupexkaeHue «Poccuiickuii rocyapCTBEHHBIN
apxuB collMagbHO-nonuTu4eckor uctopun» (PI'ACIIN)

9. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
apxuB (poHo0KyMeHTOB» (PITAD/I)

10. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN

apxuB SKOHOMHKN» (PT'AD)
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11. ®denepanbHOE Ka3eHHOE yupexaeHne «Poccuiickuii rocy1apCcTBEHHBIN
BoeHHbIN apxuB» (P'BA)

12. ®denepanbHOE Ka3eHHOE yupexkaeHue «Poccuiickuii rocy1apCcTBEHHBIN
BOEHHO-UCTOpHueckuil apxus» (PI'BUA)

13. ®denepanpHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyaapCTBEHHBIM
uctopuueckuit apxus» (PIUA)

14. ®denepanpHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIM
ucropuueckuii apxus [Jansuero Bocroka» (PTUA JIB)

15. Ouinan genepalbHOTO Ka3eHHOTO yupexaeHus «Poccuiickuii

rOCY/IapCTBEHHBIN apXUB HAYYHO-TEXHHUECKOH JIOKYMEHTAIIUN» B
r. Camape (®unuan PTAHT/)

Criucok apxXuBHBIX yupexkaeHui cyobekToB PO MOXKHO yBUAETH Ha
caiire: http://new.rusarchives.ru/state/list.shtml
Br16op apxuBHOro yupexaeHus cyobekra PO cBoOOAHBIIH.

Bnaners:

MPAKTUYECKUMH HAaBBIKAMU PEIICHUS
OCHOBHBIX TIPO0JIEM B 00JaCTH
JIOKYMEHTOBE/ICHUS U apXUBOBEICHUS
o oOpasiy

KonTtponbHas pabora
3ananue 1. Hanucats 3cce, mpeacTaBUTh CBOE 0O00CHOBAHHOE MHEHHUE 110 TIOBOLY

BbICKa3bIBaHUs apxuBapuyca HannonansHoro apxusa Kananer T. Kyk o ToM, 4T0 «mMup
TEpsieT CBOIO aMSATh B 3JIEKTPOHHBIN Bek». O0beM Tekcra 300-350 cioB (c
MpeoraMu, CO3aMU U YaCTULIAMHU).

3ananue 2. CocraBbTe OubIMOrpaduueckuii 063op no pasaeny «lcropus apxuBHOTro
nena B Poccuny». Kaxxniplil cTyieHT pa3pabaTbiBaeT OJIHY TEMY U3 CIIHCKa,
pacnosoxeHHoro Huxe. Homep TemMbl COOTBETCTBYET OPAIKOBOMY HOMEPY B CIIUCKE
rpymisl (ecau B rpymnmne 11 yenoBek u MeHbIle, BOUPAIOTCs TEMbI 110 HOMepam 0e3
«pacumputeneit» -1,2,3 u T.14.; ecau 60blIe, TO BEIOUPAIOTCS TEMBI ¢ pACIIUPUTEISIMU
—1.1,1.2,2.1 u T.1.; ecnu CTYACHTOB B Tpymiie Oosblie 22-X, TO TEMbI BHIOUpAIOTCS B
MOPSAZIKE CIeIOBaHUM U 0€3 paciiupenus, u ¢ pacmupenuem — 1, 1.1, 1,2 u T.1.). Temsl
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0030pOB HE JOJDKHBI TOBTOPSATHCS !
Tewmbl ais Gudbmuorpaduueckux 06030poB
1.CranoBnenue apxuHoro aena B Kuesckoii Pycu
1.1.0cHoBHBIE BuAbI OKyMeHTOB KueBckoil Pycu
1.2. Texnonoruu u uenu xpanenus Kuesckoii Pycu
2.ApxuBHoe neno B MockoBckoil Pycu
2.1.CraHoBiieHHe apXUBHOTO Jesia B MockoBckoil Pycu
2.2.®opmupoBaHue U PYHKIMOHUPOBAHUE CETH MIPUKA3HBIX apXUBOB
3.ApxusHnoe aeno B XVIII B.
3.1. Yopasnenueckue pedopmsl Ilerpa | u apxuBHOE neno Poccun
3.2. IlopsAok y4era u XpaHEHHs] apXHUBOB B METPOBCKYIO M MOCTIIETPOBCKYIO SIOXH.
4.ApxuBHoe €m0 B niepBoii nmososune XIX B.
4.1 MuHHCcTEpCKas cUCTeMa JeIONPOU3BOICTBA U apXuBHOE Aeno Havana XIX B.
4.2. YueT apX1BOB, SBOJIOIHS apXUBHOTO Jiesia B Havase u cepenune XIX B.
5.ApxuBHoe sieno Bo BTopoit nosioBuHe XIX B.
5.1.Bnusuue pedopm Anekcanapa |l Ha apxusnoe neno Poccun.
5.2.CucreMa apXxuBHOTO JieJia U €ro COBEPIICHCTBOBAaHUE BO BTOpOH mosioBuHe XX B.
6. ApxuBHoe nie0 Ha pyoexke XIX-XX BB.
6.1.Cocrosinue apxuBHOro Jena Ha pyoexe XIX—XX Bs.
6.2.MeTo1bl OpraHU3aIy apXUBHOTO XPAHEHUS JOPEBOIIOIMOHHON Poccun,
YHaCJIeIOBAHHbIE COBETCKMMH apXUBHBIMU YUPEKACHUSIMU.
7. CTaHOBJIEHHE COBETCKON apXUBHOM CUCTEMBI
7.1.I1lepBble IEeKpETHI COBETCKOM BIACTH B 0OJIACTH apXUBHOTO Jieia
7.2.HoBble apxuBbI, CO3/IaHHBIE TPU COBETCKOM BIACTH, U MOPSAOK MOJIb30BAHUS UMHU.
8.Pa3BuTre apXMBHOTO Ji€j1a B JOBOCHHBIN U BOCHHBIN MEPUO/IbI
8.1.Co3nanne HOBBIX apxuBOB B 1930-¢ rT.
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8.2.ITonoxenwne o ['ocymapcTBeHHOM apxuBHOM ¢onae oT 29.03.1941. HoBas cucrema
apxuBoB B CCCP.

8.3.Cocrosinue apxusHoro aena B CCCP B nepuop Benukoit OteuecTBEHHON BOWHBI.
9.ApxuBHOE /1€J10 B MIOCJIIEBOCHHBIN MEPUOJT

9.1.Bnusinue nocnencreuii BOB Ha apxuBHOE n1e10

9.2.Ilonoxenue o 'ocynapcreennom apxuBHoM onae CCCP ot 13.08.1958
9.3.Ilonoxenue o 'ocynapcreennom apxuBHoM ponae CCCP u I'AY CCCP ot
04.04.1980

10. Cranosiienue apxuBHoro jiena B Poccuiickoit ®denepanuu

10.1. 3MeHeHus B CUCTEME apXHUBHOTI'O JIeJla B CBSI3U € PacliaZiloM COBETCKOW CUCTEMBI
u npekpauienuem aestenbHocTi KIICC

10.2. [Ipo6yiembl IEpeX0AHOTO MEPHUO/Ia OT COBETCKON K COBPEMEHHOM OpraHu3aIiuu
apxuBHOro zena Poccun.

11. DTanbl HOCTAaHOBKU U COBEPIICHCTBOBAHUS apXUBHOTIO Jiena B Poccun (0030p).

O6beM Tekcra 0030pa - 1-1,5 crpanunpr; mpudt - TimesNewRoman, kerss - 14;
uHTepBan - 1,5; mons 2,2,2,2.

Meroandeckue peKOMEHAAINH 10 COCTaBIEHUI0 Onbrorpadudeckoro 063opa
bubnnorpaduueckre 0030psI kak popma HHPOPMHPOBAHUS BO3HUKIN B MACCOBBIX
o6ubmmoTekax B 20-e TOJIbl, TOT/1a OHU HA3BIBAJIMCH «BEYEPAMH KUBOU
6ubnuorpadun». YMeTh COCTaBIATh OnbIuorpaduyeckuit 0030p — BaxHas
KOMIETEHIM [T BeACHUS MyOIMKAIMOHHONW U HayYHO-TIOMYJIIPU3aTOPCKOM
JeSITeTbHOCTH apXHBa.
31ech OUeHb BaKHO PACKPBITH KAX/IYI0 KHUTY, KOKIbIii HICTOUHUK (B TOM
yucie,Web-caiiT apxuBOB), 1aTh TaKy0 XapaKTEPUCTUKY, YTOOBI BBI3BATh HHTEPEC Y
yuTaresnei 063opa. Moryt ObITh NPECTaBIIEHBI HE TOJBKO KHUTH, HO U KOHKPETHbBIE
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YKypHaJIbHBIE CTAaThU, apXUBHBIE MaTepHasbl. BaxxHO conpoBoxaaTh 0030p
JUTEPATYPBl U HICTOYHUKOB IO BEIOPAHHOI TeMe KOMMEHTApHEM TOT0, KTO U3 YYEHBIX
BHEC B UCCIIEZIOBAHUE TAHHON TeMbI HanboJiee BECOMBI BKJIAJ, IEMOHCTPUPOBATh
3HaHUS OCHOBHBIX KOHUENIUN B OCBELICHUU JaHHOU TeMbl U T.N. BecbMa ymMecTHbIM
OyZeT MpUMEHEHHE Pa3IMYHbIX CPEJICTB U MPUEMOB, OKUBIIIOIINUX 0030p: MOKa3
WUTFOCTpaIui, portorpaduit u ap.

O0630p COCTOUT U3 TPEX YacTel: BBOAHON, OCHOBHOM (IIEHTPAIbHOMN) U
3aKJIIOYUTEIBHOM.

B BoaHOM 9acT HEOOXOUMO JaTh XapaKTEPUCTUKY CAMOM TeMbI, 000CHOBATh
AKTYyaJIbHOCTb Y IIPUBJIEKATEIBHOCTD ISl U3YYaIOIMX UCTOPHUIO ApXUBOBEICHHUS.
LenTpanpHas yacTh 0030pa MOYKET CTPOUTHCS MMO-PA3HOMY. ITO 3aBUCHT OT TEMATHKH,
0T cBOe0Opa3us peKoMeHAyeMOoH JInTepaTypbl. B aToii yactu 0630pa narotcs
XapaKTEePUCTUKH OTOOPAHHBIX KHUT U UCTOYHMKOB. BaxkHO, 4TOOBI 00630p IpecTaBisi
co0oii cBsI3HBIN paccka3. Pacckas3biBas 0 TOM MM MHOM KHHUTE, ClIeAyeT
MIPOAEMOHCTPHUPOBATH O0JIOKKY (€CJIN €CTh BO3MOXKHOCTb). BajkHO MpecTaBUTh
BBIXOJIHBIE TaHHBIE U3aHUs. MOXKHO HCIOIB30BaTh (poTOrpaguu 1 KOMMEHTAPUH
YUTATEIIEH.

B 0030pe crneayer uepenoBath pa3Hble IPUEMbI: OHU JOJKHBI ObITh U TPOCTBIMU, U
0o0J1ee CI0KHBIMU, CEPbE3HBIMHU, HO MTPHUBJIEKAIOIINE BHUMAaHUE 11eJIEBOI ayAUTOPUU
(cTyneHTHI Balliei TPYIIIbI).

3aKII0YUTeNbHAS YacTh (MM KOHIIOBKA) 0030pa COJIEPKUT 0000IIEHHE PACCKAa3aHHOTO
0 KHMrax (MCTOYHHMKAX) Ha 3aJJaHHYIO TEMY.

I'oToBs 0030p, HEOOXOIMMO, €CIIH HE MMPOUYUTATH KAXKYIO0 KHUTY, TO JETaIbHOEe
MIPOCMOTPETh, 00PATUB BHUMAHHUE Ha BCE, YTO MOMOKET BBIMTPHIIIHO PACKPBITH KHUTY:
¢dotorpaduro, HUTaTY U T. II.

bubnnorpaduueckre cchlIKM (4acTH CIIPABOYHOTO anrmapaTa JOKyMEHTa, CIIy)Kalue
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UCTOYHHUKOM Ombnuorpapuieckoil nupopmarmu 00 ormyOIMKOBaHHBIX U
HEOIyOIMKOBAaHHBIX JOKYMEHTax ) cienyeT npousBoauts o OCT P 7.0.5-2008.
bubmmorpaduueckasccpuika. O0mueTpedoBaHus U MPABUIACOCTABICHHS.

BJIaJICHUEM TCH/ICHIIMSIMU Pa3BUTHS HH(DOPMAIMOHHO-TOKYMEHTAIHOHHOTO U o0ecrieueHus ynpasienus apxuHoro jaena (ITK-5)

3HaTh

OCHOBHBIE TECHJICHITUN PAa3BUTHS
UH()OPMAITMOHHO-TOKYMEHTAIIHOHHOT
0 u obecrieueHus yrnpaBaeHUs
apXMBHOIO JIeNIa

IIepeueHnb BOIIPOCOB K 3a4ETY:
7. ®opMupOBaHUE apXUBHBIX HHPOPMAIIMOHHBIX PECYpCcOB coBpeMeHHoM Poccuu.

8. [Tonstne «ApxuBHbiid hona Poccuiickoit deaepanumy
9.ApxUBHbBIE TOKYMEHTBI, HE BXOASIINE B apXUBHBIN poug PO

TecTsr:

13. DTuueckuil KoJeKkc apXuBUCTOB, IPUHATHIN B 1996 1. neiicTByer. ..
BriGepure ouH OTBET:

983, TOJIbKO B EBporie

©8ip. Tonbko B Kutae

0BIC. TOJILKO B AMEpHKE

08id. BO BCeM MHpe

14. Kakue U3 NepeunCICHHBIX KPUTEPUEB OTHOCSTCS K IPYIIE KPUTEPUEB 110
MIPOHUCXOXKICHUIO?

BriOepuTte 0J1MH MITH HECKOJIBKO OTBETOB:

©8/a. Porb M MeCTO OpraHM3aniy B CHCTEME rOCyJapCTBEHHOTO YIIPaBICHHS U
KOHKPETHOW OTPACIIH, 3HAUMMOCTb BBIITOJHIEMBIX €10 (PYHKIIUI

08D, 3HAYMMOCTH COOBITHS (SIBJICHHS ), OTPAKEHHOTO B JIOKYMEHTE

©08/C. 3HAUEHHE (PU3MUCSCKOTO JIMIA B KH3HHU O0IIECTBA

sid. Bpemst 1 MecTO 00pa30BaHUsI JOKYMEHTa

15. Toab3y1oTces 4-Ms1 MPABUJIAMH COCTABJIEHHS CXeMBbI KJIaccH(PUKANHH

APXMBHBIX JOKYMEHTOB, YKAKUTE, KAKOi1/-ue U3 HUKeNepeYnCcJIeHHbIX
NPU3HAKOB MOT'YT HCI0JIb30BATHCS A Kiaccupukauuu?
BriOepure oJ1H WM HECKOJIBKO OTBETOB!



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=62951&displayformat=dictionary
http://newlms.magtu.ru/mod/glossary/showentry.php?eid=62950&displayformat=dictionary

CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

=
-
-
-

a. CTPYKTYPHBIH

b. HoMUHATBHBIN
C. KOPPECIIOHIEHTCKHIA

d. XpoHOJIOTrHYeCKuit

16. ®onnoobOpazoBareneM Ha3bIBACTCA. . .

Br16epute ouH OTBET:

98], apXMBHBINA (POH/I, COCTOALIMN M3 JOKYMEHTOB, 00Pa30BaBILUXCS B IIPOLIECCE
KHM3HU U JCATSIBHOCTH (PM3HYECKOTO JIMIA, CEMbH, PO

985, COBOKYITHOCTh apXUBHBIX JTOKYMEHTOB, HCTOPUYECKU /WU JIOTUUECKH
CBSI3aHHBIX MEX1Y COOOM

0BIC. BJIaJIeTIel] apXHUBHBIX JJOKYMEHTOB, Y KOTOPOTO €CTh TIOJIHOMOYHSI 1O
PacCHOPsDKEHUIO apXUBHBIME JOKYMEHTAaMH B TpeJieiaX, YCTAHOBICHHBIX 3aKOHOM HJTH
JOTOBOPOM

sid. ropuandeckoe Wik (pU3NIecKoe JIUIO, B MIPOIIECCE ACITEILHOCTH KOTOPOTO
o0pa3yeTcs JOKyMEHTAIbHBINH (OH/T

17. Kak mmanupyeTcst pemarh npoodsieMy HEXBAaTKU IUIOMIAIeH sl XpaHEHUs
ApxusHoro ¢ponga PO?

BriOepuTe 01MH MITH HECKOJIBKO OTBETOB:

83, COKpaTHTh CPOKU XPaHEHHUS JJOKYMEHTOB IO JITYHOMY COCTaBY

i, TlepeBecTH JOKYMEHTBI ApXHUBHOTO (D)OH/A B SJICKTPOHHBIA BUJI, & OPUTHHAIIBI
YHUYTOXHTH H OCBOOOUTH MECTO

8iC. [TocTpOUTH HOBBIC APXMBOXPAHUITUINA

eid. [TepecMOTpETH MEPEYHU CO CPOKAMU XPAHEHHS JTOKYMEHTOB

18. JlokyMeHT apXuBa, COCTaBJIEHHBIN Ha OJJaHKE apXUBa, UMEIOIINN IOPUANUECKYIO
CHJIY M COJICpIKAIINi TOKYMEHTHYIO HH(POPMAIHIO O IPEAMETE 3arpoca ¢ yKa3aHueM
apXMBHBIX MIA(POB U HOMEPOB JINCTOB €MHHUI] XPAHEHHSI TEX apXUBHBIX JJOKYMCHTOB,
Ha OCHOBAHUH KOTOPBIX OHA COCTaBJICHA, Ha3bIBACTCH. . .

Bri6epute ouH OTBET:
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088, APXHUBHOM BBITUCKOH

85h. ApxuBHO#M KOTHeH

08C. ApXUBHOM CIIpaBKOMH

8id. HdopMalmOHHBIMITHCEMOM

YMmeTn

aHAJIM3UPOBATH TCHCHIINU PA3BUTHSA
WH(OPMAIIMOHHO-O0KYMEHTAI[HOHHOT
0 U obecrieueHus yrnpaBIeHUs
apXUBHOIO JIeNIa

[IpakTrueckoe 3amanue Ne 1.

3ananue 1.M3yunthb ceTh rocy1apcTBEHHbIX apXuBoB P® u apxuBoB cyObekToB PO.
[Ipoananu3upoBaTh opHLIHATbHbBIE CAIThl APXUBHBIX YUPEKICHUNA U COCTABUTh
orucanue 2-x apxuBoB (1 ¢enepansHoro u 1 apxusa cyobekra PO ) mo cxeme

TaOJIULIBI.

Kpurepuitananuszacaiitaapxuna

Ilokazarenn

[lostHOEHAaMEHOBaHUE

OdunuanbHbliicaiiTapxuBa (CCBUTKH)

Kemco3nanapxus (y4peauTesn).

KOFI[aCO?»IlaHapXI/IB.

I/ICTOpI/IHHepeI/IMeHOBaHI/IH

Yka3aTe B XpOHOJIOTUYECKOU

IOCJICI0BATCIIBHOCTU IMMPEKHUC HAMMCHOBAHUSA

dpXuBa C KpaﬁHHMH JaTaMu

1 cTOYHUKUKOMITIIEKTOB AHUAApXBa

[lepeuenbdhoH10B,
AP XMBHBIXKOJUICKITHH

KOJ'II/I‘-IeCTBOG,HI/IHI/II_[XpaHeHI/ISI

KomrmaecTBo0COO0IIEHHBIX JOKYMEHTO
B

KOJ'II/I‘ICCTBOEleI/IBOXpaHI/IHI/IH_[

KonmuecTBOUNTAIbHBIX3A10B

KonnyecTBOpaOOTHUKOB

Hanugue 3JIEeKTPOHHBIX OIMCEH Ha

[TpucyrcTByoT. Peskum moctyma: http...
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caiiTe (yka3aTh Ha HaJlM4YKE U OTCYTCTBYIOT.
[IPEICTaBUTh CCBUIKY)
Hannuue JlocTyn K 3JIEKTPOHHBIM DneKTpoHHBIN apxuB HoH0B COBETCKOM
apXuBaM (yKa3aTh COJICpKAHUE BOCHHOU aAMUHUCTpALMK B ['epmannmn
DIIEKTPOHHBIX aPXUBOB U CIIENIATh 1945-1949. Pexxumaoctyma: http://svag.unc.ed
CCBUIKY): u
[1yOnukannoHHast 1eATeIbHOCTh 'YKa3aTh, Kakue JJOKYMEHTbI ObUIH
apxuBa 3a 2 MOCJIEeIHUX roja. OIyOJIMKOBaHBI

BricraBouHas AesTENHHOCTh apxuBa |Ha3BaThbBBICTaBKU
3a 2 MOCJIEIHUX roaa.

JlesiTenbHOCTD 110 BoccTaHOBIICHUIO  [MH(OpMaiust BHOCUTCS U3 OTYETHBIX
(pecTaBpanuu IOKYMEHTOB) ITOKYMEHTOB, Pa3MEIICHHBIX Ha CalTe

Hanmaue snextponHoro pecypea as [[IpucyrctByet. Pexxum pocrtyma: http. ..
[IpreMa OT rpaKJaH 3alpocoB O OTcyTCTBYET

[IPEAOCTABICHUH APXUBHOMN CIIPABKH,
APXHUBHOU BBINHCKH,

H(OPMAaIIMOHHOTO MUChMa

Howmep apxuBa, BEIOMpaeMoro i aHajlu3a, COOTBETCTBYET MOPSAAKOBOMY HOMEDY B
cnucke rpynmnsl. Eciu B rpynmne Oosiee 15-Tu yenoBek, To, HAUMHAS € MIECTHAIATOTO
CTYJEHTa, OTYET rocapXuBOB HaunHaeTcs ¢ Ne 1.
CrnucokdenepaabHbIXapXUBOB

1. ®denepanbHOE Ka3eHHOE yupexkaeHue «l 0Cy1apCTBEHHBIN apXUB
Poccuiickoit ®enepanun» (CAPD)

2. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
apxuB Boenno-Mopckoro ®nora» (PTABMO®)

3. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN

apxuB ApeBHUX akToB» (PT'AJIA)
4. DenepanbHOE Ka3eHHOE yupexkaeHue «PoCCUNCKH roCcy1apCTBEHHBII
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10.

11.

12.

13.

14.

15.

apxuB KHHO(HOTO10KyMeHTOB» (PITAKD/T)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCcTBEHHBIN
apXuB JIUTEepaTyphl 1 UcKyccTBa» (PT"AJIN)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB HoBeitme ucropun» (PICTAHN)

®denepanbHOE Ka3eHHOE YUpexaeHue «PoccHiiCKuil TOCyapCTBEHHBIN
apXuB Hay4yHO-TeXHHYeCcKO# nokymentauumn» (PITAHT/)
®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB colanbHO-nonutuueckor uctopun» (PI'ACIIN)

®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB (hoHogoKkyMeHTOB» (PITAD/I)

®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB sKoHOMUKI» (PT'AD)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
BoeHHBIN apxuB» (P['BA)

®denepanbHOE Ka3eHHOE yupexaeHue «Poccuilckuil rocy1apCTBEHHBIN
BOECHHO-UcTOpHueckuil apxus» (PTBUA)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
ucropudeckuii apxus» (PTA)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
uctopuueckuii apxus [lansuero Boctoka» (PTUA /IB)

Ouinan genepalibHOTO Ka3eHHOTO yupexaeHus «Poccuiickuii
roCyJapCTBEHHBIN apXUB HAYYHO-TEXHUYECKOHN TOKYMEHTALUN» B

r. Camape (Ounmman PTAHT/I)

Crnucok apXuBHBIX yupexkaeHH cyObekToB PO MOXKHO yBUIETh Ha
caiire: http://new.rusarchives.ru/state/list.shtml

Br160p apxuBHOro yupexaeHusi cyobekra PO cBoOO HBIN.
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Bnanets

HaBBIKAMU pEIIEHUs 3a/1a4 B 001aCTH
TEHJCHUUN pa3BUTHUA
MH(POPMALMOHHO-TOKYMEHTALMOHHOT
0 U o0ecrieueHus yrnpaBiIeHUs
apXUBHOT'O Jiefa 1o oOpasiyy

KonTponbnas pabota
3ananue 1. Hanucatp scce, mpencTaBuTh CBOE 000CHOBAaHHOE MHEHHE I10 TIOBOAY

BbICKa3bIBaHUs apxuBapuyca Hanronansaoro apxusa Kanansl T. Kyk o Tom, 4to «mup
TepsieT CBOIO MaMsATh B 2JIEKTPOHHBIN Bek». O0bem Tekcta 300-350 cioB (c
MpeIoraMu, CO3aMU U YaCTULIAMHU).
3amanue 2. CocraBbTe OnbIMorpadudeckuii 0030p mo pasueny «Mcropus apxuBHOTO
nena B Poccuny. Kaxpiit cTyieHT pazpabarbiBaeT OHy TEMY U3 CIIHCKa,
pacnosoxeHHoro Huxke. Homep TemMbl COOTBETCTBYET MOPAIKOBOMY HOMEPY B CIIUCKE
rpynnsl (ecau B rpyime 11 yenoBek ¥ MeHblle, BOUpAIOTCs TEMbI IO HOMepam 6e3
«pacmupuTenein» -1,2,3 u 1.1.; eciu 60bI1Ie, TO BHIOUPAIOTCS TEMBI C paCIIUPUTENIMU
—1.1, 1.2, 2.1 ¥ T.A.; €ciu CTYyAEHTOB B rpymie Oosbliie 22-X, TO TEMbI BHIOUPAIOTCS B
TOPSAZIKE CIEeIOBaHUH U O6e3 paciupenus, u ¢ pacmuperuem — 1, 1.1, 1,2 u T.1.). Temsr
0030pOB HE JAOJKHBI TOBTOPATHCS !

Tembl nmst 6ubnuorpaduaeckux 0030poB
1.CranoBnenue apxuBHoro jaena B Kuesckoit Pycu
1.1.0cHoBHbIe BUbI T0KyMeHTOB KueBckoii Pycu
1.2.Texnonoruu u uenu xpaneuust Kuesckoit Pycu
2.ApxuBHoe aeno B Mockosckoli Pycn
2.1.CranoBieHune apxuBHOro jena B Mockosckoil Pycu
2.2.®opmupoBaHue U PYHKIIMOHUPOBAHHE CETHU MPUKA3HBIX apXHBOB
3.Apxusnoe aeno B XVIII B.
3.1. Yopasnenueckue pedopmel [letpa | u apxuBHOe neno Poccun
3.2. ITopsAtok y4era U XpaHEHHUs! apXUBOB B MIETPOBCKYIO M MOCTIIETPOBCKYIO JIOXH.
4.ApxuBHoe Aeino B nepBoii nonosune XIX B.
4.1 MuHuctepckas cuctema JIeJIONpOor3BOICTBA M apXuBHOE Jesio Hadana XIX B.
4.2. Yder apXMBOB, 3BOJIIOLIMS apXUBHOTO JieNa B Havane u cepeaune XIX B.
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5.ApxuBHoe z1e10 Bo BTOpoi nosioBuHe XIX B.

5.1.Biusaue pedopm Anekcanapa |l va apxusnoe neno Poccun.

5.2.CucreMa apXMBHOTO JieJia U €ro COBEPIICHCTBOBAaHUE BO BTOpOH mosioBuHe XIX B.
6. ApxuBHoe neso Ha pyoexke XIX-XX BB.

6.1.Cocrosinue apxuBHOro gena Ha pyoexe XIX—XX Bs.

6.2.MeTobl OpraHu3aly apXMBHOTO XpaHEHHs TOPEBOMIOIIMOHHOM Poccun,
yHacle0BaHHbIE COBETCKUMU aPXUBHBIMH YUPEKICHUSIMU.

7. CTaHOBJIEHHE COBETCKOW apXUBHOIN CHCTEMBI

7.1.I1epBbIe 1eKpETHl COBETCKOM BJIACTH B 00JIACTH apXUBHOTO JIeJia

7.2.HoBble apxuBbI, CO3/IaHHBIC TTPU COBETCKOM BJIACTH, U MOPSAOK MOJIB30BAHUS UMHU.
8.Pa3BuTHe apXUBHOIO JieJla B JIOBOCHHBIN 1 BOCHHBIN I1€PHO/IbI

8.1.Co3nanue HOBBIX apxuBOB B 1930-¢ IT.

8.2.ITonoxenue o I'ocynapcTBeHHOM apxuBHOM (oHzae oT 29.03.1941. Hoas cucrema
apxuBoB B CCCP.

8.3.Cocrosaue apxusHoro aena B CCCP B nepuon Benukoit OTeduecTBEHHOM BOMHBL.
9.ApXMBHOE JIEJI0 B ITOCJIEBOCHHBIN NIEPUO

9.1.Bnusnue nocneacreuit BOB Ha apxuBHOE nemo

9.2.Tlonoxenue o I'ocynapcreennom apxuBHoM (ouae CCCP ot 13.08.1958
9.3.ITonoxenue o I'ocynapcreennom apxuBHoM (pouge CCCP u 'AY CCCP ot
04.04.1980

10. CranoBnenue apxuBHOro jaena B Poccuiickoit deneparu

10.1. I3MeHeHus B CUCTEME apXUBHOTI'O JI€JIa B CBSI3U € PacaZiloM COBETCKOW CUCTEMBI
u npekpauienrem aestenbHocTi KIICC

10.2. TIpoGneMbl epexoaHOT0 MEepHOAa OT COBETCKOM K COBPEMEHHOI OpraHu3alnuu
apxuBHOro aena Poccum.

11. Drampl MOCTAaHOBKU M COBEPIICHCTBOBAHUS apXUBHOTO Jena B Poccuu (0030p).
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OO6beM Tekcra 0030pa - 1-1,5 crpanutps; mpudt - TimesNewRoman, keris - 14;
uHTtepsan - 1,5; nons 2,2,2,2.

MeTtoaudeckne peKOMEHIaluY 0 COCTaBIeHUI0 Onbmuorpaduueckoro od3opa
bubnuorpaduaeckue 0630psl kak popma HHOOPMUPOBAHKS BO3HUKIIM B MaCCOBBIX
6ubnmorekax B 20-e ro/pl, TOTJa OHU HA3bIBAIUCH «BEUEPAMU KUBOU
oubmmorpadumy. YMETh cocTaBiIsATh OMOIHorpaduueckuii 0030p — BaxkHas
KOMIIETEHIHS [T BEACHUS TyOJIMKAIIMOHHOW U HAYYHO-TIOIYJIIPH3aTOPCKOM
NeSITeTbHOCTH apXHBa.
311ech 04eHb BaXKHO PACKPBITh KAXKIYIO KHUTY, KaXK/IbIii ICTOYHHUK (B TOM
yucie,Web-caiiT apxuBOB), 1aTh TaKyl0 XapaKTEPUCTUKY, YTOOBI BEI3BATh HHTEPEC Y
yuTtateneit 063opa. Moryt ObITh IpeCTaBICHbI HE TOJIBKO KHUTH, HO M KOHKPETHBIE
KYpHaJbHbIE CTaTbU, apXUBHbIE MaTepHalbl. BaxkHO conpoBoXk1aTh 0030p
JUTEpaTyphl U HICTOUHUKOB 110 BHIOPAaHHOH TeMe KOMMEHTApHEM TOT0, KTO U3 YUEHBIX
BHEC B UCCIIEZIOBAHUE JTAHHON TeMbl HanboJiee BECOMBIH BKJIAJl, IEMOHCTPUPOBATh
3HaHUS OCHOBHBIX KOHLEMIIMNA B OCBEIIEHUH JaHHON TeMbI U T.1I. BecbMa ymMecTHBIM
Oy/eT MpUMEHEHNE Pa3THIHBIX CPEJICTB U MPUEMOB, OKUBIIIONIUX 0030p: TIOKA3
WJUTFOCTpaIui, ¢pororpaduit u ap.
0O0630p COCTOUT U3 TPEX YacTel: BBOAHON, OCHOBHOM (LIEHTPAIbHOMN) U
3aKJIIOYUTEIBHOM.

B BoziHOI yacTu HEOOXOMMO J1aTh XapaKTEPUCTUKY CaMOW TeMbl, 000CHOBATh
aKTyaJbHOCTb U MPUBJIEKATEIBHOCTD JJIS M3yYalOIUX UCTOPUIO ApXUBOBECHHUS.
IentpanbHas yacTb 0630pa MOXKET CTPOUTHCS MO-PA3HOMY. ITO 3aBUCHUT OT TEMATHKH,
0T cBoeoOpa3us peKkoMeHayeMo# TuTepaTypbl. B 3Tol yacTu 0630pa garorcs
XapaKTePUCTUKU OTOOPAHHBIX KHUT U HICTOYHUKOB. BakHo, 4TOOBI 0030p IpeIcTaBIIsL
co0o0i1 cBsI3HBIN paccka3. PacckasbiBasi 0 TOM MM MHOW KHUTE, CIEyeT
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MIPOJAEMOHCTPHUPOBATH OOJIOKKY (€CIIN €CTh BO3MOXKHOCTb). BaskHO MpeIcTaBUTh
BBIXOJIHBIC IaHHBIC U3AaHUsA. MOXKHO UCTIOIB30BATh (poTOorpaduu 1 KOMMEHTAPHH
YUTATEIICH.

B 00630pe crneayer uepenoBath pa3Hble MPUEMbI: OHU JOJHKHBI OBITh U IPOCTBIMU, U
0oJiee CI0KHBIMU, CEPbE3HBIMHU, HO MIPHUBIICKAIOIINE BHUMAHUE 11eJIEBOI ayAUTOPUH
(cTymeHTHI Balliei TPYIIIbI).

3axrounTeNbHAs YacTh (MM KOHIIOBKA) 0030pa COIEP>KUT 0000I1IeHNEe pACCKa3aHHOTO
0 KHUTaX (MCTOYHMUKAX) Ha 3aJIaHHYIO TEMY.

['oToBst 0630p, HEOOXOAUMO, €CITH HE MPOYUTATh KaXKIYI0 KHUTY, TO I€TaTbHOE
MIPOCMOTPETH, 0OpATUB BHUMAHKE Ha BCE, YTO TIOMOKET BBIMTPHIIITHO PACKPHITh KHUTY:
¢dororpaduro, HUTATY U T. 1.

bubnuorpaduueckre cChlIKM (4aCTH CIIPABOYHOTO anmapaTa JOKyMEHTa, CIyKallue
UCTOYHHUKOM Oubnuorpapudeckoil nupopmanu o0 onyOoIMKOBaHHBIX U
HEOMyOJIMKOBAaHHBIX JOKyMeHTax) cienyet mpousBoauts mo [[OCT P 7.0.5-2008.
bubnunorpaduueckascceruika. O6mueTpeOoBaHus U MPaBUIACOCTABICHUS.

CITOCOOHOCTBIO AHAIIM3UPOBATH ICHHOCTb JOKYMCHTOB C LICJIBIO

ux xpanenus (ITK-8)

3HaTh

OCHOBHEIE CITOCOOBI aHAJIN3a OEHHOCTH
JOKYMCHTOB C LCJIbIO UX XPpaHCHUSA

IIepedyeHs BOIPOCOB K 3a4ETY:
10. DkcnepTusa IEHHOCTH JOKYMEHTOB U KOMIUIEKTOBAHUE apXUBOB

11. Kpurepuu OLIEHKN TUIIOBBIX KaTETOPHUM JOKYMEHTAIBHBIX APXUBHBIX MaT€pUAJIOB
12.Cucrtema apXUBHBIX YUPEXJICHUN cOBpeMeHHOM Poccun

TecTsr:
19. Koraa Hayanach MeXaHU3alusi ApXUBHOTO Jieja?

Bri6epute o1H OTBET:

a. B 1950-x 1T.
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1 1 1 T

YYD

b. B kon1e XIX B.
c. B 1980-x rr.
d. B 1970-x rr.

20. Kakue u3 nepe4ncieHHbIX HUKe HAYYHBIX HATIPABJIeHUH BXOISAT B
apxuBoBe/jeHHe?
BriGepure oMH MM HECKOJIBKO OTBETOB:

a. Apxeorpadus
b. ApXuBHBII MCHEKMEHT
C. ApxeoJsorus

d. Teopus 1 METOIMKA ApXUBHOTO JIeJia

21. Enunblii rocyjapcTBeHHbIN apxuBHbIi (pona Poccun Hayan ¢opmupoBaThes B

Bri6epute ouH OTBET:
a. 1991 r.
b. 1958 r.
c.2012r.

d. 1918 r.

22. Kakue TOKyMEHTBI MOJJIEkKAT TOCYTapCTBEHHOMY y4eTy?

BriOepute 0MH MM HECKOJIBKO OTBETOB:

8/3. Bce TOKYMEHTBI HE3aBUCHMO OT MECTa UX XpaHeHUsI, HOPMbI COOCTBEHHOCTH
eip. JInanble apXuBHBIE (OHIBI

8/C. Bce TOKYMEHTBI HEroCy/IapCTBeHHOM yacT ApxuBHOTO Gonga PO
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08id. Bee TOKYMEHTBI TOCYIapCTBEHHOM YyacTu ApXuBHOTO (poHma PD

23. YcranoBute TouHoe (o 'OCTy) onpenenenne NOHATUS «ApXUBHBIN (OH
Poccuiickoit deneparum»

Br16epute ouH OTBET:

088, JIoKyMEeHTBI IMKBUMPOBAHHBIX IOCYIaPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
caMOYyIIpaBIICHHs], TOCYJapCTBEHHBIX OpraHU3aIUii

985, MlcTOprYeCKH CIIOKHMBIIASICS M MOCTOSHHO MOMOJIHSAEMas COBOKYITHOCTh
apXHMBHBIX JOKYMEHTOB, OTPAKAIOMINX MATEPUATBHYIO U JYXOBHYIO KH3Hb OOIIECTBA,
HUMEIOIINUX UCTOPHUECKOE, HAYYHOE, COIUAIEHOE, IKOHOMUYECKOE, MTOJIMTHYECKOE U
KyJIbTypHOE 3HAUYE€HHUE, MOJICKAIUX TOCTOSTHHOMY XPaHEHHIO

©085C. COBOKYITHOCTb apXMBHBIX JOKYMEHTOB, OTPAKAIOIINX MATCPHAIBHYIO U
TYXOBHYIO KH3Hb O0IECTBA, HMEIOIINX UCTOPUIECKOE, HAYYHOE, COIIMAIBHOE,
HSKOHOMHYECKOE, TOJIUTUYECKOE U KYJIbTypHOE 3HaUCHHE

sid. KoMIuiekec MeponpHsITHii, HAPaBJICHHBIX HA CO3/IaHKE U MOJICP)KAHNE YCIOBUH,
obecneynBaromux Hanbosnee 3(h(HhekTUBHOE yIpaBlieHUE JOKYMEHTaMHU
(moKkyMeHTHpOBaHHOM WH(OpMAIKEi) B TIPOIIECCEe UX BPEMEHHOTO MJIH MTOCTOSTHHOTO
HaXOJK/ICHHS B apX1BE

24. YKaxKuTe, N3 KAKUX 3TANOB CKJIAABIBAETCS YIET apPXUBHBIX JTOKYMEHTOB?

Bri6epute ouH OTBET:

a. a) Mo/ICYeT KOJINYECTBA IOKYMEHTOB B apXHBE; 0) perucTpamnus CBEICHUH 0
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHHX)» YUETHBIX JOKYMEHTaX apXuBa; B)
3aIt0JTHEHUE Ha HX OCHOBE JIOKYMEHTOB IIEHTPATM30BAHHOTO TOCYAaPCTBEHHOTO yUeTa,
KOTOpBIE MPEAICTABISIOTCS B OPTaHbl YIIPABJICHUS apPXUBHBIM JEIIOM CYOBEKTOB
(dbeneparuu; T) COCTaBJICHUE B OpraHax YIpaBJiIeHUs apXUBHBIM JIEJIOM CBOJIHBIX
JIOKYMEHTOB IIEHTPAJIM30BAHHOTO TOCYJAPCTBEHHOTO YUeTa U MPECTaBICHHUE UX B
Pocapxus

b. a) moacuer KoMMUeCTBa TIOKYMEHTOB B apXHBe; 0) pEriCTpaIsi CBEICHHIA O
KOJIMYECTBE JJOKYMEHTOB BO «BHYTPEHHUX» YUETHBIX JOKYMEHTaX apXuBa; B)
3aI0JIHEHUE HA UX OCHOBE JOKYMEHTOB LICHTPAJIM30BAHHOI'O FOCYAAPCTBEHHOTIO Y4€ETa,
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KOTOPBIE TPEJICTABISIFOTCS B OPraHbl YIPABICHHS apXUBHBIM J€JIOM CyOBEKTOB
(denepanuu; T) COCTaBICHUE B OPraHaxX YIpaBICHUSI QpXUBHBIM JIEJIOM CBOJIHBIX
JOKYMEHTOB LIEHTPAIM30BAaHHOTO FOCYAapPCTBEHHOTO y4eTa M MPEACTaBICHHUE UX B
PocapxuB; 1) cocTaBieHue 00g3aTeIbHBIX APXUBHBIX CIIPABOYHUKOB

C. a) MOJICYET KOJIMYECTBA JOKYMEHTOB B apXHBE; 0) perucTpanus CBEICHUIN O
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHHMX)» YUETHBIX JIOKYMEHTaX apXuBa

d. a) mojcueT KoIMUYECTBA JOKYMEHTOB B apXUBE; 0) pErUCTPAIUs CBEICHHI O
KOJIMYECTBE JIOKYMEHTOB BO «BHYTPCHHHUX» YUCTHBIX TOKYMEHTAX apXHBa; B)
3aI0JHEHHE Ha UX OCHOBE JIOKYMEHTOB IICHTPAIIM30BAHHOTO TOCYIaPCTBEHHOTO Y4eTa,
KOTOpBIE MPEICTABISIFOTCSA B OPraHbl YIPABICHHS apXHUBHBIM J€7I0M CYyObhEKTOB
benepanuu

YMmeTs

1o o0pasily aHAIU3UPOBATh IIEHHOCTh
JIOKYMEHTOB C LIEJbI0 UX

[Tpaktrueckoe 3amanne Ne 1:

3ananue 1.M3yunTh ceTh rocynapcTBeHHbIX apXxuBoB PD u apxuBoB cyobekToB PO.
[Ipoananu3upoBaTh oQUIIMATIBEHBIE CATHI APXUBHBIX YUPEKIACHUN U COCTaBUTH
onucanue 2-x apxuBos (1 ¢eaepanpHoro u 1 apxusa cyobexra PO ) o cxeme
TaOJIUIBI.

KpurepuitananuzacaiiTaapxusa
[lonHOCHAMMEHOBaHUE
OdunmanpHbIiicaiiTapxuBa (CCHLUTKH)
Kemcoznanapxus (yupeauTenn).

Ilokazarenn

KOF,I[aCOSI[aHapXI/IB.

I/ICTOpI/IHHepeI/IMCHOBaHI/Iﬂ YkazaTh B XpOHOJIOT HYECKOM
MOCJICI0BATCIIBHOCTU MMPEKHUC HAMMCHOBAHU S

dpXuBa C KpaﬁHHMH JaTaMu

11 cTOYHUKHKOMILIEKTOB AHUsAaApXHUBa
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[TepeyeHb(HOHIOB,
APXMBHBIXKOJUIEKIUI

KOJ'II/I‘ICCTBOCI[I/IHI/IHXpaHCHI/IH

KOJ'II/I‘ICCTBOOCO6OH€HHBIX,Z[OKYMCHTO
B

KOJ'II/I‘IGCTBoapXI/IBOXpaHI/IHI/IH_[

KonnaecTBOUYNTAIbHBIX3AI0B

KonnaecTBopabOTHHUKOB

Hanuuune 3J1eKTpOHHBIX OMUCEN Ha
caiiTe (yka3aTh Ha HaJIU4HUE U
[IpPE/ICTaBUTh CCBHUIKY)

[IpucyrctBytoT. Pexxum moctyma: http. ..
OTCyTCTBYIOT.

Hamane JlocTyn K 3J€KTPOHHBIM
apxuBaM (yKa3aThb COepKaHue
DIIEKTPOHHBIX aPXUBOB U CIIENATh
CCBUIKY):

DneKkTpoHHBIN apxuB GoH0B COBETCKOU
BOCHHOM aAMUHUCTpaluu B ['epManun
1945-1949. Pexxummoctyma: http://svag.unc.ed
u

[TyOnukanmoHHas JesITENbHOCTD
apXuBa 3a 2 MOCJIEAHNX roJia.

'Yka3aTh, Kakue JTOKyMEHTbI ObUIH
OMyOJIMKOBaHBI

BricraBouHast ACATCIIBHOCTDb apXuBa
3a 2 MNOCICIHUX roaa.

HazBaTbBBEICTABKH

JleaTenbHOCTh 10 BOCCTAHOBIICHHIO
(pecTaBpanyy JOKyMEHTOB)

HpopMalyss BHOCUTCS U3 OTYETHBIX
ITOKYMEHTOB, Pa3MELICHHBIX Ha CalTe

Hanugue >51eKTpoHHOTO pecypcea s
[pyueMa OT rpaxk/ia

3aIpOCOB O NPEAOCTABICHUN
APXHUBHOW CIIPABKH, apXUBHOU

BBIITMCKH, I/IH(I)OpMaI_[I/IOHHOFO nucbMa

[IpucyrctByet. Pesxxum mocryna: http...
OTtcyTcTBYyET

Howmep apxuBa, BEIOMpaeMoro AJis aHaJiu3a, COOTBETCTBYET MOPSJIKOBOMY HOMEPY B
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cnucke rpynmsl. Eciu B rpynmne 6onee 15-Tu yenoBek, To, HAYMHas ¢ LIECTHAALATOrO
CTYJ€HTa, OTUET rocapXuBOB HaunHaeTcs ¢ Ne 1.
CrnucokdenepanbHbIXapXMBOB
1. denepanbHOE Ka3eHHOE yupekaeHue «l 0Cy1apCTBEHHbBIN apXHUB
Poccuiickoit ®eneparum» (ITAPD)
2. denepanpHOE Ka3eHHOE yupexkaeHue «Poccuiickuii rocyapCTBEHHBIN
apxuB Boenno-Mopckoro ®@nora» (PITABMO®)
3. ®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB apeBHHX akToB» (PI'AJIA)
4. ®denepanpHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
apxuB kuHopotogokymeHToB» (PITAK®D/T)
S. ®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB JuTeparypsl u uckyccrsa» (PI'AJIN)
6. ®denepanbHOE Ka3eHHOE YUpexaeHne «PoCCHCKH TOCY1apCTBEHHBIN
apxuB HoBeilmeil nctopun» (PICAHN)
7. denepanpHOE Ka3eHHOE yupexaeHue «Poccuiicknii rocyapCTBEHHBIN
apXx¥B HayyHO-TeXHUYecKoi nokymenrtanum» (PITAHT/I)
8. ®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apXxuB colMaTIbHO-TIONUTHYEcKOM nctopun» (PI'ACIIN)
9. ®denepanbHOE Ka3eHHOE YUpexaeHne «PocCHilCKui ToCy1apCTBEHHBIN
apxuB GpoHo0KyMeHTOB» (PTAD/T)
10. ®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBII
apxuB dKoHOMUKI» (PT'AD)
11. ®enepanibHOE KazeHHOE yupexieHue «Poccuiickuit rocyjapcTBEHHBIH
BoeHHBIN apxuB» (PI'BA)
12. denepanpHOE Ka3eHHOE yupexkaeHue «Poccuiicknii rocyapCTBEHHBIN
BOEHHO-UcTOpHueckuii apxus» (PTBUA)
13. ®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBII
ucropuueckuit apxus» (PI'UA)
14. DenepasibHOE Ka3eHHOE yupexieHue «Poccuiickuit rocyjapCcTBEHHBIH
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ucropuueckuii apxus [lanpHero Bocroka» (PTMA JIB)

15. Qunman genepaabHOro Ka3eHHOTro yupexxaenus «Poccuiickuii
rOCy/IapCTBEHHBIN apXUB HAYYHO-TEXHUUYECKOM IOKyMEHTallUN» B
r. Camape (Gunuan PCAHT/I)

Crnucok apXuBHBIX yUpekaeHUH cyObekToB PO MOXKHO yBUIETh Ha
caiire: http://new.rusarchives.ru/state/list.shtml
Bri6op apxuBHOTO yupexaeHus cyorekra PO cBOOOAHBII.

Bnanets

HaBBIKAMH MPUMEHEHUS 110 00pasiy
aHaJIM3a [ICHHOCTHU JIOKYMEHTOB C
LCJIBIKO UX XPAHCHUA

KonTponbnas padora
3amanue 1. Hamucate scce, mpeicTaBUTh CBOE 00OCHOBAaHHOE MHEHHE 110 TTOBOLY

BbICKa3bIBaHUs apxuBapuyca Hanmonansnoro apxusa Kanaae! T. Kyk o Tom, 4To «mMup
TepsieT CBOIO MaMSTh B DJIEKTPOHHEIN Bek». O0beM Tekcta 300-350 cioB (c
IIPEUIOraMy, COI03aMH U YaCTHIIAMHU).
3aganue 2. CocraBbTe OubIMorpaduueckuit 0630p mno pasaeny «Mcropust apXuBHOTO
nena B Poccuny. Kaxxprit cTyieHT pa3pabaTsiBaeT OJJHY TEMY U3 CIIHCKA,
pacnosoxeHHoro Huxke. Homep TemMbl COOTBETCTBYET MOPAIKOBOMY HOMEPY B CIIHCKE
rpynmnsl (ecau B rpymnme 11 yenoBek ¥ MeHblle, BOUpAOTCS TEMbI IO HOMepaM 0e3
«pacmupuTteneit» -1,2,3 u 1.1.; ecinu 60bI1Ie, TO BHIOUPAIOTCS TEMBI C PaCIIUPUTENIMU
—1.1,1.2,2.1 u T.1.; ecnu CTYACHTOB B rpymiie Oosbliie 22-X, TO TEMbI BHIOUpAIOTCS B
TIOPSAZIKE CIIeIOBaHUH U 06€3 paciupeHus, u ¢ pacmuperuem — 1, 1.1, 1,2 u T.1.). Temsr
0030pOB HE JAOJKHBI TOBTOPSATHCS !

Tems! 11 6ubanorpadguueckux 0030poB
1.CranoBnenue apxuHoro aena B Kuesckoii Pycu
1.1.0cHoBHbIe BubI JokyMeHTOB Kuesckoit Pycu
1.2. Texnomornu u nenu xpanenns Kuesckoii Pycn
2.ApxuBHoe neno B MockoBckoit Pycu
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2.1.CranoBienue apxuBHoro jena B Mockosckoil Pycu

2.2.@opmupoBaHue U PYHKIIMOHUPOBAHUE CETH MPUKA3HBIX apXHBOB

3.Apxusnoe aeno B XVIII B.

3.1. Ympasnenueckue pedopmsl Iletpa | u apxuBnoe neno Poccun

3.2. [Topsinok yueTa v XpaHEHHUs apXUBOB B IETPOBCKYIO U MOCTIETPOBCKYIO AOXH.
4.ApxuBHOe 1en0 B repBoi nmosioBune XI1X B.

4.1 MunHcTepCcKas cucTeMa JIeI0NpOU3BOICTBA U apXuBHOE Aeno Hayana XIX B.

4.2. Y4eT apXxuBOB, HBOJIIOIMS apXUBHOTO Jiejia B Havase u cepeaune XIX B.
5.ApxuBHoe z1e10 Bo BTOpoi nosioBuHe XI1X B.

5.1.Bnusinue pedopm Anekcanapa |l na apxusnoe aeno Poccum.

5.2.Cucrema apXuBHOTO JieJia U €r0 COBEPIICHCTBOBAaHUE BO BTOpOH mosioBuHe XX B.
6. ApxuBHoe sieno Ha pyoexe XIX-XX BB.

6.1.CocTosinue apxuBHOro jena Ha pyoexe XIX—XX Bs.

6.2.MeTozp! OpraHu3aluy apXUBHOTO XpaHEHUs JOPEBOIIOIMOHHOM Poccun,
YHACJIeJOBAHHBIE COBETCKUMH apXUBHBIMU YUPEKICHUSIMH.

7. CTaHOBJIEHHE COBETCKOW apXUBHON CHUCTEMBI

7.1.I1epBbIe 1eKpETHl COBETCKON BJIACTH B 00JIACTH apXUBHOTO JIeJia

7.2.HoBble apXxuBbI, CO3/IaHHBIC TIPU COBETCKOM BJIACTH, U MOPSAOK MOJIb30BAHUS UMHU.
8.Pa3zBuTHe apXuBHOTO /€71a B JOBOCHHBIA U BOEHHBIN NIEPHOIBI

8.1.Co3nanne HOBBIX apxuBOB B 1930-¢ rT.

8.2.ITonoxenwne o ['ocynapcTBeHHOM apxuBHOM QoHe oT 29.03.1941. HoBas cucrema
apxuBoB B CCCP.

8.3.Cocrosaue apxusHoro aena B CCCP B nepuoa Benukoit OTeuecTBEHHON BONHBL.
9.ApXMBHOE JIE€JI0 B IIOCJIEBOCHHBIN NIEPUO

9.1.Bnusnue nocnencteuit BOB Ha apxuBHOE 1emmo

9.2.Ilonoxenue o I'ocynapcreennom apxuBHoM (honae CCCP ot 13.08.1958
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9.3.ITonoxenue o 'ocynapcreennom apxuBHoM porae CCCP u I'AY CCCP ot
04.04.1980

10. Cranosiienue apxuBHoro jena B Poccuiickoit @enepanuu

10.1. I3MeHeHus B cCTEME apXUBHOTO JIeia B CBSI3U C PaclaJoM COBETCKON CHCTEMBbI
u npekpaiienuem aestenbHoctu KITCC

10.2. IIpo6eMsbl epexoAHOTrO IEPHUOAa OT COBETCKOM K COBPEMEHHON OpraHU3aIiH
apxuBHOTo nena Poccun.

11. DTansl MOCTAHOBKH U COBEPIICHCTBOBAHUS apXUBHOTO Jiena B Poccuu (0630p).

O0beM Tekcra 0030pa - 1-1,5 crpanutp; mpudt - TimesNewRoman, keris - 14;
uHTepBan - 1,5; mons 2,2,2,2.

Metoanueckre peKOMEeH Ay 10 COCTaBIeHUI0 Oubmuorpaduueckoro od3zopa
bubnuorpaduueckue 0030pbl kak popma HHPOPMHUPOBAHUS BOSHUKIIU B MACCOBBIX
6ubnuorekax B 20-€ roJipl, TOIr/1a OHU HAa3bIBAINCH «BE€YEPAMHU KUBOKH
o6ubnuorpadun». YMeTh cocTaBisATh Onbnuorpaduiyeckuit 0030p — BaxHas
KOMIETEHIM [T BeJCHUs MyOJIMKAMOHHONW U HayYHO-TIOIMYJIIpU3aTOPCKOM
NeSITeTbHOCTH apXHBa.
311ech 04eHb BaXKHO PACKPBITh KAXKAYIO KHUTY, KaXIblii HCTOYHUK (B TOM
yucie,Web-caiiT apxuBOB), 1aTh TaKy0 XapaKTEPUCTUKY, YTOOBI BHI3BATh HHTEPEC Y
yuTaresneil 063opa. Moryt ObITh NPECTaBIEHBI HE TOJBKO KHUTH, HO U KOHKPETHbBIE
KYpHaJbHbIE CTaTbU, apXUBHbIE MaTepHalbl. BaxkHO conpoBOXkaTh 0030p
JUTEPaTyphl U UICTOUHUKOB 110 BHIOPAaHHON TeMe KOMMEHTapHeM TOTO, KTO U3 YUEHBIX
BHEC B UCCIIEZIOBAaHUE TAHHON TeMbl HanboJiee BECOMBIN BKJIAJ, IEMOHCTPUPOBATh
3HaHUS OCHOBHBIX KOHLEMIIMNA B OCBEIIEHUH JJaHHOM TeMBbI U T.I. BecbMa yMecTHBIM
Oy/ieT MpUMEHEHNE Pa3IMYHBIX CPENICTB U MPUEMOB, OXKUBIIIONIUX 0030p: TIOKA3
WIUTFOCTpaIui, potorpaduit u ap.
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O030p COCTOUT U3 TPEX YacTe: BBOAHON, OCHOBHOMU (IICHTPATBHOMN)
3aKJIIOYUTEIIBHOM.

B BogHOM yacT HEOOXOUMO JaTh XapaKTEPUCTUKY CaMOM TeMbI, 000CHOBATh
aKTyallbHOCTh U MPUBJIEKATEIHHOCTD JJI N3YYAIOIIUX UCTOPUIO apXUBOBEICHUSI.
LenTpanpHas 4acTh 0030pa MOXKET CTPOUTHCS MO-PA3HOMY. ITO 3aBHCUT OT TEMATUKH,
0T CBOEOOpa3us peKOMEeHIyeMoil muTeparypsl. B 3Toit yactu 0630pa garoTcs
XapaKTePUCTUKU OTOOPAHHBIX KHUT U HICTOYHUKOB. BakHO, 4TOOBI 0030p IpeIcTaBIIsLI
co0o0i1 cBsI3HBIN paccka3. PacckasbiBasi 0 TOM UM MHOM KHUTE, CIIETYET
MIPOJAEMOHCTPHUPOBATEH OOJIOKKY (€CIIN €CTh BO3MOXHOCTB). BaskHO MpeIcTaBUTh
BBIXOJIHBIC TaHHBIC U3AaHUs. MOKHO HCIIOIB30BaTh (hoTOrpaduu 1 KOMMEHTAPHH
YUTATEIICH.

B 0030pe crnenyet yepenoBaTh pa3Hble MPUEMbI: OHHU JIOJIKHBI OBITh M TPOCTHIMU, U
6oJiee CIOKHBIMU, CEPbE3HBIMH, HO IIPUBJIEKAIOIINE BHUMAaHUE 11€JE€BOM ayIMTOPHH
(cTymeHTHI Baliei TPYIIIbI).

3axirounTeNbHAs YacTh (UM KOHIIOBKA) 0030pa COJIEPKUT 0000IIeHNe paCCKa3aHHOTO
0 KHUTaxX (MCTOYHMKAX) HA 33/1aHHYIO TEMY.

['oToBst 0630p, HEOOXOIUMO, €CITU HE TPOUUTAThH KAXKYI0 KHHUTY, TO JCTAIILHOE
MIPOCMOTPETH, 00PATUB BHUMaHUE Ha BCE, YTO MMOMOKET BBIMTPHIIIHO PACKPHITH KHHTY:
¢dotorpaduro, HUTATY U T. 1.

bubnnorpaduueckre cChlIKM (4acTH CIIPABOYHOTO anrmapaTa JOKyMEHTa, CIIy)Kallue
UCTOYHUKOM Oubnuorpapudeckoil uHpopmaru 00 ormyOIMKOBaHHBIX U
HEOMyOJIMKOBAaHHBIX JOKYMeHTax) cienyet mpousBoauth mo [OCT P 7.0.5-2008.
bubnuorpaduueckasccpuika. O0mueTpedoBaHus U MTPABUIACOCTABICHHUS.

BJIaJICHHEM HaBBIKAMHU COCTABIICHHS OHOIHOrpaduuecKuX U apXuBHBIX 0030poB (ITK-9)
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3HaTh

TOJBKO OCHOBHBIC TOHATHS
cocTaBiieHUs1 OnOIMorpahuIecKux u
apXMBHBIX 0030pOB

[lepeyeHb BOIPOCOB K 3a4ETY:
13. CoBpeMeHHbIe IPOOIEMBI apXUBHOTO jaena Poccun
14. CoBpeMeHHOE COCTOSIHUE apXUBHOIO Jiesia B Poccuiickoit denepanuu
15. Hanpasienus coBepiieHCTBOBaHUS apXUBHOTO Jiena B Poccuiickoit deneparuu
16. LlenTpanu3oBaHHbIN rOCYJapCTBEHHBIN YUeT apXUBHbBIX JOKYMEHTOB. Cuctema
YUETHBIX JTOKYMEHTOB apXHBa.
17. HayuHo-cipaBOYHbIN anmnapat apX1uBOB.
18. Oka3aHue rocy1apCTBEHHbIX 1 MyHULIMIIAJIBHBIX YCIIYT B 00JIACTH apXUBHOTO JIEJIa.
19. IlybnukannoHHas ¥ BBICTAaBOYHAS JAESITEILHOCTD aPXUBOB.
20. BO3MO>KHOCTH COBEpPILIEHCTBOBAHUS HCIIOIB30BAHMS ApXUBHBIX (JOHIOB.
ABTOMaTH3aIMs 1 poOOTH3AIMS OCHOBHBIX OIEpallvii B apX1BaXx.

TecThI:
25. ApxusHsiii houa Poccuiickoit deaepauu cocTaBJIsIIOT. ..

Bri6epuTe 01H UM HECKOJIBKO OTBETOB:
a. apXMBHBIE JOKYMEHTBI, OTHOCSIINECS K MyHUIIMITAIbHOM COOCTBEHHOCTH

b. apxMBHBIC JOKYMEHTBI, OTHOCSIIIHECS K TOCYapCTBEHHOI COOCTBEHHOCTH
(dpenepanbHoOil U cyObeKkTOB PD)

C. apXUBHBIE JIOKYMEHTBI, OTHOCSIIIUECS K YaCTHOW COOCTBEHHOCTH

d. Bce JOKyMEHTHI opranu3anuii Poccun

26. Hay4uHblii y4eT TOKYMEHTOB OCYIIECTBJISIETCS MCXOAS U3 Psiia MPUHIIHIIOB.
Kakoii npyHUIMI 3aKJIH092€TCH B TOM, 4TO JIl000€ IBHKeHNEe JOKYMEHTOB apXuBa
(mocrymuieHue, BbIObITHE, ONUCAHUE) T0JKHO OBITH CBOEBPEMEHHO OTPAKEHO B

AOKYMeHTax?
Br16epute o11H OTBET:
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YYD
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a. TIOJIHOTA ¥ IOCTOBEPHOCTB TOCYAAPCTBEHHOTO y4eTa
b. yaudukamus ygera
C. LEHTpAIM3AIHMs yueTa

d. IMHAMUYHOCTD y4eTa
27. B 3axkononareabcTBe Poccuiickoii @egepanuu npeaycMoTpeHbl OrpaHuYeHHs

pocryna Kk apxuBaM. Ha kakmne kaTeropuu J0KyMeHTOB OH PaclpoCTpaHsieTcsi?
Bribepure oiH WM HECKOIBKO OTBETOB:

d. Ha JOKYMCHTBI, COACPKAIINX CBCICHHUS O 3I0POBLE I'PaAKIaH

b. Ha TOKYMEHTBI, CoJIepIKaIINe FOCYJAPCTBEHHYIO HITH HHYIO OXPAaHSEMYIO 3aKOHOM
TalHy

C. Ha IOKYMEHTBI, COAECPKALINX CBEACHUS O CEMENHBIX, THTUMHBIX OTHOLICHUSX WU
MMYIIECTBEHHOM I10JIOKEHUU T'PaXKIaH

d. Ha BCe JOKYMEHTHI C MOCTOSTHHBIM CPOKOM MJIH TOJITOBPEMEHHBIM (75 JIeT) CpoKoM
XpaHEHUS
28. Exunnuamu yyeta ApxuBHoro gouaa P® siBasiiores:

BriOepure oMH WM HECKOJIBKO OTBETOB:

a. €IMHUIA XpaHEHUs

b. apxuBHBIA (OH/ (a TaKKe MPUPABHEHHAS K HEMYapXUBHAsT KOJUICKITHSI)
C. JINCT apXUBHOT'O IOKYMEHTa

d. oTaenbHBINH 000COOICHHBIN TOKYMEHT

29. No 1960-x rr. maHHbII METOJT apXUBOBEACHUS ObLIT OCHOBHBIM. OH JaeT
BO3MOYXHOCTh U3yU€HUS BCEX BHYTPEHHUX M BHEUTHUX OCOOCHHOCTEH JOKYMEHTA, T.€.
€ro aBTOPCTBA, MPOUCXOXK/ICHUS U T.J.,  TAKXKE SI3bIKa JOKYMEHTa, ero (JopMHI,
Marepuaia, Ha KOTOPOM OH M3roToByieH. O KaKOM METOJIe apXMBOBEACHUS UAET peUb?
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Bribepure oauH OTBET:

8ja. THpopMaIlMOHHBINA METO]

08/n. CUCTEMHBIN TTOAXOM

8ic. Meto pyHKIIMOHAJIBHOTO aHAJIH32a

o8d. ICTOUHUKOBEMUECKUI aHAIU3

30. ®pa3a «/IoKyMeHT ompe/ieieH Ha MOCTOSTHHOE XPAHEHHEe» 03HAYAeT:

Br16epute ouH OTBET:

a. TOKYMEHT HeJIb3sl IepeMeIaTh U3 apXruBa OpraHU3aIiy, KOTOpas ero co3aaia
b. TOKyMEHT Hellb3s TIepeMellaTh U3 OPraHu3aluK, KOTopast ero co3uaia

C. TOKYMEHT JO0JKEH XPaHUThCS BEYHO (OECCPOUHO)

d. I[OKYMeHT3aKpHTI[JIHHOJ'IB3OBaTeJIeI\/’I

YMmeTs:

COCTaBJIATh MO 00pa3Ly
6ubnuorpaduueckre u apx1BHbIE
0030p5I

[TpakTuyeckoe 3amanue Ne 2
3amanue 1. OnpenenuTs, MOIB3YsACH EPEUHSIMHI THIIOBBIX apPXUBHBIX TOKYMEHTOB
CPOK XpaHEHUS CIEeNYIOIMNX JOKYMEHTOB:
[Ipukas o nmpueme Ha paboTy.
TpynoBoiorosop.
JImgHOE /1710 PYKOBOAMUTEISIOPTaHU3AIINH.
Talynsarpamma.
Y TBepKIEeHHBIE pa3psi/ibl OTUIATHI TPYyAa PaOOTHHUKOB.
Criucku paboTaromux Ha MPOU3BOCTBE C TSXKEIBIMU, BPEAHBIMH, OTTACHBIMU
YCIIOBHSIMH TPY/Ia.
Ilepenucka o MoMy4YeHUH 3arpaHUYHbIX MACIIOPTOB PAOOTHUKAMH OpraHU3aLUH.
WuanBuyanbHBIEOTUYETHIPAOOTHUKOB.
OmnepaTuBHbIE CTATUCTUYECKUE OTYETHI J[0rOBOPHI IO 32710y UMYILIECTBA
OpraHu3aIiH.
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10. IokyMEeHTBI O COCTOSIHUU 3/IaHUM U TOMEUICHUH, 3aHUMAEMbIX OpraHU3alueH,
HE0OXOIMMOCTH MTPOBECHHS KATUTAILHOTO M TEKYIIIET0 PEMOHTA

11. CornaiieHnust TMIEH3MOHHbBIE

12. ®OTOOOKYMEHTHI

13. YepTexu 3eMeIbHBIX YYaCTKOB

14. CoopHHKH, abOOMBI paboveil TEXHOJOTHUYECKON JOKYMEHTAIINH

15. UuTepHeT-calThl OpraHu3aiuii

16. PaciieHku Ha peMOHTHBIE pabOThI

17. TIpoeKThI U CMETHI Ha YCTAaHOBKY 000pYIOBaHHS U TIEPEOOOPYIOBAHHE
HNpEATPUITHI

18. DkcniepTHBIE 3aKJIIOUEHUS 110 IPOEKTAaM TEMATUYECKUX I1JIAHOB

19. DcKku3HbBIE MPOEKTHI pecTaBpaIlii 00bEKTa U/UITH PEMOHTHO-PECTaBPAI[HOHHBIX
pabot

20. [TaciopTta TeXHUYECKHE 3AaHUI U COOPYKEHUMH.

Meroandeckue yka3aHus
[Ipu BEINOJIHEHNHN 3a1aHKS TOJIB3YHTECh YKA3aTEISIMU IIEPEUYHEN, PACIIOJIOKEHHBIMU B
KOHIIE TOKyMEeHTOB. Onpeenure CpoK XpaHEeHUs: Ha3BAHHBIX JOKYMEHTOB, YKaXHUTE
TaK)Ke CTAaThIO U ee MyHKT. Pe3ynbrarel BHECTH B Tabnuiy. Eciu nepeueHs He
pernaMeHTHpYyeT JaHHBINA BUJ] IOKYMEHTa, TO B COOTBETCTBYIOIIEM €MY CTOJIOIE
IIOCTaBbTE IIPOUYEPK.

Tabmunal
THUNOBBIECPOKUXPAHEHUAJOKYMEHTOB
Ne  [HammeHOBaHMEBHIAJOKYMEHTA Cpok xpanenusi /  |Cpok XpaHEHHUS IO
I1.I1. ctathbs 1o [lepeuntoll lepeunto 2007 r.

2010 r.




CTpyKTypHBIAAIIEMEH

T [Tnanupyemblepe3yabTaTblO0ydeHUs OueHouHnblecpeicTBa
KOMIIETEHIIUH
1.  [lIpuka3 o mpueme Ha padoTy. 75 . (2) OIIK -
cT. 190
20
Ilepeunn

1) "IlepeueHb TUIIOBBIX YIPABICHYECKUX APXUBHBIX IOKYMEHTOB, 00pa3yoIIUXCs B
Ipolecce AeATeIbHOCTU TOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYIIpaBJIEHHs U OpraHU3alMi, C yKa3aHueM CpoKoB XxpaHeHus". YT1B. [Ipukazom
Munkynbtypbl PO ot 25.08.2010 N 558 // Koncynbrantllntoc. — Pexum

nocryma: http://www.consultant.ru/document/cons_doc_LAW_104953/

2) "OO0 yrBepxaeHuu [lepeuHs: THIOBBIX apXUBHBIX JOKYMEHTOB, 00pa3yIOLIUXCs B
Hay4YHO-TEXHUYECKON U POU3BOJCTBEHHON AESITEIbHOCTH OPTaHU3allui, C YKa3aHUEM
poxoB xpaHneHus». YT1B. [Ipuka3z MunkynsTypsl Poccun ot 31.07.2007 N 1182 (pen. ot
28.04.2011). // Koncynsrantllmtoc. — Pexum

noctyna: http://www.consultant.ru/document/cons_doc_LAW_72211/

3ananue 2. BoumuTe onpesaeneHrue apxuBHoro Goxaa PO, nons3ysch

I'OCT P 7.0.8.-2013 unu rnoccapueM K Kypcy. Onpezaenure:

a) KaKHe U3 NepeurCIIeHHBIX B 3a1aHUH Ne 1 ToKyMeHTOB OyAyT OTHOCUTBCS K
apxuBHOMY ¢oHay Poccuiickoit @enepanny;

0) KaKue TOKyMEHTbI OTIPABSTCS B apXUB OpraHU3alliy Ha XpaHEHHUE;

B) KakHe JJOKyMEHThI HE MOJIIeKaT apXUBHOMY XPAaHEHHIO U 110 UCTEUEHUH CPOKa
OyIyT YHUUYTOXKEHBI JEIIONPOU3BOTUTENSIMHU.

JlaHHBIE BHECUTE B TAONIUILY 2.
Tabnuua 2.



http://www.consultant.ru/document/cons_doc_LAW_104953/
http://www.consultant.ru/document/cons_doc_LAW_72211/
http://newlms.magtu.ru/mod/glossary/showentry.php?eid=62976&displayformat=dictionary

CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

Pacrnipenenenuie JOKyMEHTOB IO OTHECEHHOCTH K apXUBHOMY XPAHEHHUIO

JHoxymenTeiapxuBHoroonaa | JloKyMeHTBI, TIOJICKAIIIHE JIOKyMEeHTBI, HE
PD BPEMEHHOMY (B TOM YHUCIIE [OJIJIEKAIIIE apXUBHOMY
JOJITOBPEMEHHOMY ) XPaHEHUIO

APXUBHOMY XPAHCHUTIO

Bnaners:

HABBIKAMU COCTABJICHUS
OouOMorpaguIecKuX U apXUBHBIX
0030poB 110 00pasiy

KonTponbnas padora
3amanue 1. Hamucate scce, mpeicTaBUTh CBOE 000OCHOBAaHHOE MHEHHE 110 TTOBOLY

BbICKa3bIBaHUs apxuBapuyca HannonaneHoro apxusa Kananer T. Kyk o ToM, 4T0 «mMup
TepsieT CBOIO MaMSTh B DJIEKTPOHHEIN Bek». O0beM Tekcta 300-350 cioB (c
IIPEUIOraMu, COI03aMH U YaCTHIIAMHU ).
3aganue 2. CocraBbTe OubaMorpapuueckuii 063op mno pasaeny «Mcropust apXuBHOTO
nena B Poccuny». Kaxplil cTyeHT pa3pabaTeiBaeT OJJHY TEMY U3 CIUCKa,
pacnosoxeHHoro Huxke. Homep TemMbl COOTBETCTBYET MOPAIKOBOMY HOMEPY B CIIHCKE
rpynnsl (ecau B rpymnme 11 yenoBek M MeHbllle, BOMPAIOTCs TEMBbI IO HOMEpaM 0e3
«pacmupuTteneit» -1,2,3 u 1.1.; eciu 601bI1Ie, TO BHIOUPAIOTCS TEMBI C paCIIUPUTENIMU
—1.1, 1.2, 2.1 ¥ T.A.; €ciy CTYJAEHTOB B rpynie Oosbliie 22-X, TO TEMbI BHIOUPAIOTCS B
TIOPSAZIKE CIIeIOBaHUH U 06€3 paciupeHus, u ¢ pacmuperuem — 1, 1.1, 1,2 u T.1.). Temsr
0030pOB HE JAOJKHBI TOBTOPATHCS !

Tems! 11 6ubanorpadguueckux 0030poB
1.CranoBnenue apxuBHoro aena B Kuesckoii Pycu
1.1.0cHoBHbIE BUBI 10KyMeHTOB Kuesckoii Pycu
1.2. Texnomornu u nenu xpanenns Kuesckoii Pycn




CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

2.ApxuBHoe aeno B MockoBckoi Pycu

2.1.CranoBienue apxuBHoro jena B Mockosckoil Pycu

2.2.@opmupoBaHue U PYHKIIMOHUPOBAHHUE CETH MPUKA3HBIX apXHBOB

3.ApxusHoe aeno B XVIII B.

3.1. Ympasnenueckue pedopmsl Iletpa | u apxuBnoe neno Poccun

3.2. [Topsinok yueTa v XpaHEHHUs apXUBOB B IETPOBCKYIO U MOCTHETPOBCKYIO ATOXH.
4.ApxuBHOe 1en10 B repBoi nmosioBune XI1X B.

4.1 . MuHuctepckas cucrema JeJI0npor3BOICTBAa U apXuBHOE Jeno Havana XIX B.

4.2. Y4eT apXxuBOB, HBOJIIOIMS apXUBHOTO Jiefia B Havae u cepeanne XIX B.
5.ApxuBHoe z1e10 Bo BTopoi nosioBuHe XIX B.

5.1.Bnusinue pedopm Anekcanapa |l na apxusnoe aeno Poccun.

5.2.Cucrema apXMBHOTI'O JIeja U ero COBEPIIEHCTBOBaHUE BO BTOPOH nosnoBuHe XIX B.
6. ApxuBHoe sieno Ha pyoexe XIX-XX BB.

6.1.CocTosiHue apxuBHOro jeina Ha pyoexe XIX—XX BB.

6.2.MeTozp! OpraHu3aluy apXUBHOIO XpaHEHUs TOPEeBOIIOIMOHHON Poccun,
YHACJIeJOBAHHbIE COBETCKUMH APXUBHBIMU YUPEXKICHUSIMH.

7. CTaHOBJIEHHE COBETCKOM apXHUBHOMN CHCTEMBI

7.1.I1epBbIe 1eKpETHl COBETCKON BJIACTH B 00JIACTH apXUBHOTO JIeJia

7.2.HoBble apXuBbI, CO3IaHHBIE TPU COBETCKOM BIIACTH, U MOPSAIOK IMOJb30BAHUS UMU.
8.Pa3BuTHe apXMBHOTO Jiesia B JOBOEHHBIM K BOCHHBIN NEPUOIBI

8.1.Co3nanue HOBBIX apxuBOB B 1930-¢ IT.

8.2.ITonoxenwne o ['ocynapcTBeHHOM apxuBHOM (oHe oT 29.03.1941. HoBas cucrema
apxuBoB B CCCP.

8.3.Cocrosaue apxusHoro aena B CCCP B nepuoa Benukoit OTeuecTBEHHON BONHBL.
9.ApxuBHOE J1€70 B TOCIEBOECHHBIN MEPHUO/T

9.1.Bnusuue nocnencteuit BOB Ha apxuBHOE 1110
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CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

9.2.ITonoxenwue o ['ocynapcrernom apxunoMm onnae CCCP ot 13.08.1958
9.3.ITonoxenue o 'ocynapcreennom apxuBHoM porae CCCP u I'AY CCCP ot
04.04.1980

10. CtanoBnenue apxuBHoro gena B Poccuiickoit deneparuu

10.1. Mi3meHeHHs B cucTeMe apXUBHOTO JIeNia B CBSA3H C PACIalOM COBETCKOM CHCTEMBI
u npekpaiienuem aestenbHoctu KITCC

10.2. IIpo6eMsbl epexoAHOTrO IEPUOAa OT COBETCKOI K COBPEMEHHON OpraHU3aIiH
apxuBHOro zaena Poccunu.

11. Drambl MOCTAaHOBKU M COBEPILIEHCTBOBAHUS apXUBHOTO jiena B Poccuu (0030p).

O0beM Tekcra 0030pa - 1-1,5 crpanutp; mpudt - TimesNewRoman, keris - 14;
uHTepBan - 1,5; nons 2,2,2,2.

Metoanueckre peKOMEeH Ay 10 COCTaBJIeHUI0 Oubnuorpaduueckoro od3zopa
bubnuorpaduyeckue 0030psl kak Gpopma HHPOPMUPOBAHUS BOSHUKIIM B MACCOBBIX
6ubnuorekax B 20-€ roJibl, TOIr/1a OHU HAa3bIBAINCH «BE€YEPAMHU KUBOKH
o6ubnuorpadun». YMeTh cocTaBisATh Onbnuorpaduyeckuit 0030p — BaxHas
KOMIIETEHIHS [T BEACHUS TyOJIMKAIIMOHHOW ¥ HAyYHO-TIOIYJISIPH3aTOPCKOM
JeSITeTbHOCTH apXHBa.
31ech OUYeHb BOKHO PACKPBITH KAXKIYIO KHUTY, KKl HICTOYHUK (B TOM
yucie,Web-caiiT apxuBOB), 1aTh TaKyI0 XapaKTEPUCTUKY, YTOOBI BHI3BATh HHTEPEC Y
yurtateneit 063opa. MoryT ObITh IPEJCTaBICHBI HE TOJIBKO KHUTH, HO M KOHKPETHBIE
KYpHaJbHbIE CTaTbU, apXUBHbIE MaTepHalibl. BaxkHO conpoBoOXk1aTh 0030p
JUTEpaTypbl U UICTOUHUKOB 110 BHIOPAaHHON TeMe KOMMEHTApHEM TOT0, KTO U3 YUEHBIX
BHEC B UCCIIEZIOBaHUE TAHHON TeMbl HanboJiee BECOMBIN BKJIAJ, IEMOHCTPUPOBATh
3HaHUSI OCHOBHBIX KOHIIEIIIHI B OCBEIICHUH JTAaHHON TeMBI U T.I1. BecbMa yMecTHBIM
OyzeT MpUMEHEHNE Pa3IMYHBIX CPEIICTB U MTPUEMOB, OKUBIISIOIINAX 0030D: MOKa3




CTpyKTypHBIAAIIEMEH
T [TnarupyemMblepe3yabTaThIo0ydeHUs
KOMIETEHINH

OueHouHnblecpeicTBa

wuoctTpanuii, pororpaduii u ap.

O030p COCTOUT U3 TPEX YaCTEH: BBOAHON, OCHOBHOM (IICHTPATBHOMN)
3aKJIIOYUTEIIBHOM.

B BogHO# yacT HEOOXOUMO JaTh XapaKTEPUCTUKY caMOil TeMbI, 000CHOBATh
aKTyaJlbHOCTb U MPUBJIEKATEIHHOCTD I U3YYAIOIIUX HCTOPHUIO apXUBOBEICHUS.
LenTpanpHas 4acTh 0030pa MOXKET CTPOUTHCS MO-PA3HOMY. ITO 3aBHCUT OT TEMATUKH,
0T CBOEOOpa3us peKOMEeHAyeMoi muTeparypsl. B 3Toit yactu 0630pa garoTcs
XapaKTEPUCTUKU OTOOPAHHBIX KHUT U UCTOYHUKOB. Ba)kHO, 4TOOBI 0030p IpeicTaBIisi
co0o0ii cBsI3HBIN paccka3. PacckasbiBasi 0 TOM MM MHOW KHUTE, CIEIYET
MIPOAEMOHCTPHUPOBATEH OOJIOKKY (€CIIN €CTh BO3MOXHOCTB). BaskHO MpeIcTaBUTh
BBIXOJIHBIC JaHHBIC U3AaHUs. MOKHO HCIIOIB30BaTh (hoTorpaduu 1 KOMMEHTAPHH
YUTATEIIEH.

B 0030pe crneayet yepenoBaTh pa3Hble IPUEMBI: OHU JIOJIKHBI ObITh U POCTBIMU, U
6oJiee CIOKHBIMU, CEPbE3HBIMH, HO IIPUBJIEKAIOIINE BHUMAaHUE 1I€JE€BOM ayIMTOPHH
(cTymeHTHI Balliei TPYIIIbI).

3axIrounTeNbHAs YacTh (UM KOHIIOBKA) 0030pa COJIEPKUT 0000IIeHNe paCCKa3aHHOTO
0 KHUTaX (MCTOYHMKAX) Ha 3aJIaHHYIO TEMY.

['oToBst 0630p, HEOOXOIUMO, €CTTU HE TPOUUTATH KKy KHUTY, TO J€TAIbHOE
MIPOCMOTPETh, 00PATUB BHUMAaHHUE Ha BCE, UYTO MMOMOKET BBEIMTPHIIIHO PACKPHITH KHATY:
¢dotorpaduro, HUTATY U T. 1.

bubnmorpaduyeckue cChbUIKH (4aCcTH CIIPABOYHOTO arllapaTta JOKYMEHTa, CITyKalue
UCTOYHHUKOM Onbnuorpapudeckoil nupopmaiu 00 ornyOIMKOBaHHBIX U
HEOMyOJIMKOBAaHHBIX JOKYMeHTax) cienyet mpousBoauth mo [OCT P 7.0.5-2008.
bubnuorpaduueckasccruika. O0mueTpedoBaHUs U MTPABUIACOCTABICHHUS.

CIMIOCOOHOCTHIO BECTH HAYYHO-METOMUECKYIO paOOTy B TOCYIapCTBECHHBIX, MyHHUIIMITAIBHBIX apXuBax U apxuBax opranuzarmii (ITK-13)




CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

3HaTh

TOJIBKO OCHOBHBIC ITPABUIIA
HAY4YHO-METOJINYECKOi paboThI B
TOCY/IapCTBEHHBIX, MyHHUIIUITAIBHBIX
apXxuBax M apxXuBaxX OpraHU3aIUiI

[lepeueHs BOMPOCOB K 3aUETy:
13. CoBpeMeHHbIe IPOOIIEMBI apXUBHOTO jaena Poccun

14. CoBpeMeHHOE COCTOSIHME apXUBHOTO Jiena B Poccuiickoit denepanuu

15. HampaBneHusi COBEpIICHCTBOBAHUS apXUBHOTO Jienia B Poccuiickoit deneparnu
16. LlenTpanu3oBaHHbIN rOCYJapCTBEHHBIN YUeT apXUBHbBIX JOKYMEHTOB. Cuctema
YUETHBIX JJOKYMEHTOB apXHBa.

17. HayuHo-cipaBOYHBIN anmnapar apX1uBOB.

TecTsl:

31. Yyery noaBepraercs. ..

BriGepure ouH OTBET:

108/, TOJIBKO BTOPUYHAS JOKYMEHTHasi HH(opManus

085p). mepBHYHAS U BTOPUYHASI apXHBHAS JOKYMCHTALIUSI

9B/C. TOJIBKO JIOKYMEHTHAsi ”HPOpMAIIHs, CO3TaHHAast Ha OYMa)KHBIX HOCHTEIISX

085, TOJBKO MEpBUYHAS TOKYMEHTHAsE HH(OpMAIIUs

32. CeroaHs XpaHEHHIO, KOMIIJIEKTOBAHMIO, YUETY MOJJIEkKAT pa3IUdHbIe JOKYMEHTBHI.
[MoanexaT a1 apXMBHOMY XPaHEHHIO AJIEKTpOHHBIE 0a3bl JaHHBIX? [Touemy?
Bri6epute ouH OTBET:

o83, Hert, Tak kak 0a3bl JaHHBIX — 3TO HE JOKYMEHT

08ih. Jla, Tak KaK 0a3bl JaHHBIX — 3TO U €CTh SJICKTPOHHBIE APXUBBI

o8ic. Jla, mojiexkaT XpaHeHHIO, Kak U OyMaXKHbIE, KHHO-, POoTO-, (hOHO- U BUICO- U
JPYyrHe JOKYMEHTBI

eid. HeT. DneKTpOHHBIE JOKYMEHTHI B apXUBBI HE CAAIOTCS, TaK KaK X CPOK XPaHEHUS
HE MIPEBBIIAET 5-TH JIET

33. Opranuzanus (kiaccuukanus 1 CUCTEMaTH3allns1) JOKYMEHTOB U J1e71 ApXUBHOTO
(doHa cTpaHbl ocylecTBiseTcs 1o 3-M ypoBHsiM. HazoBure ux.

BriOepuTe 0MH MM HECKOJIBKO OTBETOB:



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=63044&displayformat=dictionary
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OueHouHnblecpeicTBa

8ia. B ipeenax ApxuBHOro gonjaa PO B memom

08D, B mpe/esiax OpraHu3aluu

OBIC. B IIpeJIeiIax apXuBa

o8id. B mpeenax apxuBHOro ¢Gouaa (hoHa000pa3oBaTes)
34. YdeTHbIC JOKYMEHTBI apXHBa OTHOCATCS K. ..
Br16epute ouH OTBET:

083, TPETUYHOM JIOKyMEHTAIIUU

08/, BTOPUYHOM JJOKYMEHTAI[UH

0BJC. TECSTHYHOMN JIOKYMCHTAIMH

08id. MepBUYHOM JTOKyMEHTAIIHN

35. IlepdokapTsl, nepdhoJIeHThI, MATHUTHBIC H ONTHYECKHUE HOCUTEIH, a TAKXKE

HAKOMHTENIN UHPOPMALIMU HAa YIHEPTOHE3aBUCUMON (DIIII-TaMSTh OTHOCSATCA K ...

BriGepure ouH OTBET:

©08/3. TEXHOTPOHHBIM MAIIMHOYUTACMBIM JTJOKYMEHTaM
08/P). TEXHOTPOHHBIM PEMPOTYKTHBHBIM JOKYMEHTaM
OBIC. TPAIUITHOHHBIM JIOKyMEHTAM

08/, He OTHOCSITCSI HU K OZJTHOMY H3 THIIOB U COCTABJISIOT CAMOCTOSITEIbHYIO TPYIIITY

JIOKYMEHTOB

36. K Apxuaomy dpouny PO HE OTHOCSATCS cnenyromue KaTeropuu TOKyMEHTOB:

BriOepuTe 0J1MH MITH HECKOJIBKO OTBETOB:

©08]3. TOKYMEHTBHI, CPOKH XpaHEHHs KOTOPBIX MpeBbimaoT 10-1er
985, TOKYMEHTBI HETOCYJAPCTBEHHBIX OpPTraHU3aIHi

0BJC. TOKYMEHTBHI 110 TUMYHOMY COCTaBY

©08/d. TOKYMEHTBI, HAXO/ISAIINECS B YACTHOW COOCTBEHHOCTH

VYMmers:

MCIIOJIb30BaTh M0 00pa3ily MpaBuiia
Hay4YHO-METOJIM4ECKOi paboThI B
roCy/1apCTBEHHBIX, MyHUIIUIAIbHBIX
apxuBax M apXuBaxX OpraHU3aIUi

[TpakTuaeckoe 3amanue Ne 2

3ananue 1. Onpenenurtpb, NOAb3YSICH NEPEUHSIMH TUITOBBIX APXUBHBIX JOKYMEHTOB

CPOK XpaHCHH CICAYIOINX JOKYMCHTOB!:

[Ipukas o npueme Ha paboTy.
TpynoBoioroBop.




CTpyKTypHBIAAIIEMEH
T [Tnanupyemblepe3yabTaTblO0ydeHUs OueHouHnblecpeicTBa
KOMIIETEHIIUH

JInuHOE /1€710 pyKOBOAUTENIIOpraHU3aLHH.

TaOynarpamma.

VYTBepKIeHHbIE pa3psi/ibl OIIATHI TPyAa paOOTHUKOB.

Crucku pa60Ta}01111/1x Ha NpOU3BOACTBEC C TAXKCIBIMU, BPCAHBIMU, OITACHBIMHA
YCIIOBUSAMU TpYJa.

[epenucka o MOMy4YeHUH 3arpaHUYHBIX ACIIOPTOB PAOOTHUKAMH OpTaHHU3aLNH.
WuauBuyanbHBIEOTYETHIPAOOTHUKOB.

OrnepaTUBHBIE CTATUCTUYECKUE OTUETHI JJOTOBOPHI 110 3aJI0TY UMYIIECTBA
OpraHu3aIMH.

10. IOKyMEHTBI O COCTOSIHMM 3[JaHUH ¥ MIOMEILEHHUH, 3aHUMAaeMBbIX OpraHu3anue,

HE0OXOIMMOCTH MPOBEACHHS KAaTUTAILHOTO U TEKYIIEr0 PEMOHTA

11. Cornamrenus TUIEH3UOHHBIE

12. ®OTOIOKYMEHTHI

13. YepTrexu 3eMeNbHBIX YYaCTKOB

14. CoopHUKH, aTbOOMBI pad0Yei TEXHOJIOTHIECKON TOKYMEHTAIIUN

15. NuTepHeT-cailThl OpraHu3aiui

16. PaciieHku Ha peMOHTHBIE pabOThI

17. IIpoeKThl U CMETHI Ha YCTaHOBKY 000pYy/I0BaHUS U MIEpeoOOpyL0BaHHE
MpEANPUATHI

18. DKcrepTHBIE 3aKIIOYSHHS IO TPOEKTaM TEMATUYECKHX IJIaHOB

19. Dcku3HbIE MPOEKTHI pecTaBpallii 00bEKTa U/HIIM PEMOHTHO-PECTaBPALIMOHHBIX
pabort

20. [Tacriopta TEXHHYECKHE 3AaAHUI U COOPYKEHUM.

Mertonnueckre ykazaHus
[Ipu BeIOJSIHEHUY 3a1aHUS TTOJIB3YHUTECH YKA3aTENSAMHU IEPEUYHEH, PACTIOJIOKEHHBIMH B
KOHIIE TOKyMEHTOB. Onpe/ieTuTe CPOK XpaHEHUsI Ha3BaHHBIX JJOKYMEHTOB, YKAKUTE
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T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

TaKXXe CTaTblO U ee MyHKT. Pe3ynbpTarel BHECTH B Tabnuily. Ecnu nepedens He
periaMeHTHpYeT NaHHBINA BUJ JOKYMEHTA, TO B COOTBETCTBYIOIIEM MY CTOJOLIE
IIOCTaBbTE MIPOYEPK.

Tabmuual
TUNOBBIECPOKUXPAHEHUATOKYMEHTOB
Ne  |HanmmeHOBaHMEBUIATOKYMEHTA Cpok xpanenusi/  |CpoK XpaHEHHUS T10
I1.11. ctaths 1o [lepeunto|llepeunto 2007 r.
2010 r.
1.  [[Ipuka3 o npueme Ha paboTy. 75 n. (2) OIIK -
cT. 196
20
Ilepeunn

1) "IlepedyeHb TUIIOBBIX YIPABICHYECKUX APXUBHBIX IOKYMEHTOB, 00pa3yoIIUXCs B
IIPOLIECCE EATENBHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBIIEHUS ¥ OPraHU3aLNM, C YKa3aHUEM CpOKOB xpaHeHus". YTB. [Ipukasom
MunkynasTypsl PO ot 25.08.2010 N 558 // Koncynsrantllntoc. — Pexxum

noctyna: http://www.consultant.ru/document/cons_doc_LAW_104953/

2) "OO0 yrBepxaeHuu [lepeuns: THIOBBIX apXUBHBIX JOKYMEHTOB, 00pa3yIOLIUXCS B
Hay4YHO-TEXHUUYECKON U IPOU3BOJCTBEHHOMN IE€ATEIbHOCTH OPraHu3allui, C yKa3aHueM
poxoB xpaHneHus». Y1B. [Ipuka3z MunkynsTypsl Poccun ot 31.07.2007 N 1182 (pen. ot
28.04.2011). // KoncynsrantlLmtoc. — Pexum

noctyna: http://www.consultant.ru/document/cons_doc_LAW_72211/

3ananue 2. BoumuTe onpeaeneHne apxuBHoro Gpouaa PO, noms3ysch

I'OCT P 7.0.8.-2013 unu rioccapueM K Kypcy. Onpeaenure:



http://www.consultant.ru/document/cons_doc_LAW_104953/
http://www.consultant.ru/document/cons_doc_LAW_72211/

CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

a) KaKkue U3 NepEeYrCIICHHbIX B 3aJaHUu Ne 1 TOKyMEHTOB OyAyT OTHOCUTBCS K
apxuBHOMY (onHny Poccuiickoii @enepanmu;

0) KaKkre JTOKyMEHTHI OTIPABATCS B ApXUB OPTaHU3AIMH HA XPAHEHHE;

B) KaKue JJOKyMEHTbI He IIOJyIeXaT apXMBHOMY XPaHEHHUIO U 110 UCTEYEHUH CPOKa
OyAyT YHUUYTOXEHBI JICJIOIPOU3BOIUTEISIMH.

JlaHHBIC BHECHUTE B TAOIHILY 2.
Tabmua 2.
Pacripenenenre TOKyMEHTOB IO OTHECEHHOCTH K apXHUBHOMY XPAHECHUIO

JokymenTeiapxuBHorodoraa | JIOKyMeHTBI, TIOJICKAIIIHE JIOKyMEHTBI, HE
PD BPEMEHHOMY (B TOM YHUCIIE [OJIJIEKAIIIE aPXUBHOMY
JOJITOBPEMEHHOMY ) XPaHEHUIO
ApXUBHOMY XPAaHEHUIO

Bnanets:

HaBBIKAMH HUCTIOIB30BAHUSI T10 00pa3Iy
IPaBUJI HAYYHO-METOINYECKOM
paboThI B rOCY1apCTBEHHBIX,
MYHUIIUTIATBHBIX apXUBaX U apXUBax
OpraHu3aun

KonTponbnas padora
3aganue 1. Hanmcats 3cce, IpecTaBUTh CBOE 00OCHOBAaHHOE MHEHHE I10 TIOBOLY

BbICKa3bIBaHUs apxuBapuyca HannonaneHoro apxusa Kananer T. Kyk o ToM, 4T0 «mMup
TEpsIET CBOIO MaMATh B 3JIEKTPOHHBIN Bek». O0beM Tekcta 300-350 cioB (¢
MIpeNIoraMy, CO03aMU U YaCTULIAMHU).

3ananue 2. CocraBbTe OubIMorpaduueckuit 0630p mno pasaeny «Mcropust apXuBHOTO
nena B Poccuny». Kaxplil cTyieHT pa3pabaTeiBaeT OJHY TEMY U3 CIUCKa,
pacnosnoxeHHoro Huxe. Homep TeMbl COOTBETCTBYET MOPSIIKOBOMY HOMEPY B CIIMCKE
rpynmnsl (ecau B rpymme 11 yenoBek ¥ MeHble, BOUpAIOTCs TEMbI IO HOMepaM 0e3
«pacmupuTeneit» -1,2,3 u T.1.; eciu 60bI1Ie, TO BHIOUPAIOTCS TEMBI C paCIIUPUTENIMU
—1.1, 1.2, 2.1 ¥ T.A.; €ciy CTYJAEHTOB B rpynie Oosbliie 22-X, TO TeMbI BHIOMPAIOTCS B



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=62976&displayformat=dictionary

CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

MOPSAKE CIIEIOBAHUU U 0€3 pacuupenus, u ¢ pacmupenuem — 1, 1.1, 1,2 u T.1.). Temsr
0030pOB HE JOJDKHBI TOBTOPSATHCS !
Tewmsl ais Gubnuorpaduueckux 06030poB
1.CranoBnenue apxuBHoro aena B Kuesckoit Pycu
1.1.0cHoBHBIE BuABI OKyMeHTOB KueBckoil Pycu
1.2. Texnonoruu u uenun xpanenus Kuesckoii Pycu
2.ApxuBHoe neno B MockoBckoil Pycu
2.1.CranoBnenue apxuBHoro jena B Mockosckoit Pycu
2.2.®opmupoBaHUE U (PYHKIIMOHUPOBAHUE CETU MPUKA3HBIX apXUBOB
3.ApxusHnoe aeno B XVIII B.
3.1. Yopasnenueckue pedopmsl Ilerpa | u apxuBHOE neno Poccun
3.2. Ilopsaniok ydera U XpaHEHHUs! apXUBOB B METPOBCKYIO U MOCTIETPOBCKYIO MOXH.
4.ApxuBHoe €m0 B niepBoii nogosune XIX B.
4.1 MuHHCcTepCKas cUCTeMa JeIOMPOU3BOICTBA U apXuBHOE Aeno Hayana XIX B.
4.2. YueT apX1BOB, SBOJIIOIHS apXUBHOTO JieNia B Havase u cepennne XIX B.
5.ApxuBHoe sieno Bo BTopoit nosioBuHe XIX B.
5.1.Bousinue pedopm Anekcanapa |l ma apxusnoe aeno Poccum.
5.2.CucreMa apXuBHOTO JieJia U €ro COBEPIICHCTBOBAaHKE BO BTOpOH mosioBuHe XX B.
6. ApxuBHoe nie0 Ha pyoexke XIX-XX BB.
6.1.Cocrosinue apxuBHOro Jena Ha pyoexe XIX—XX Bs.
6.2.MeTobl OpraHu3ali ApXUBHOTO XpPaHEHU 10peBOIIIOIIMOHHON Poccuu,
YHacCJIeIOBAHHbIE COBETCKMMH apXUBHBIMU YUPEKACHUSIMU.
7. CTaHOBJIEHHE COBETCKON apXUBHOM CUCTEMBI
7.1.I1lepBble IEeKpETHI COBETCKO BIACTH B 0OJIACTH apXUBHOTO JieNa
7.2.HoBble apXuBbI, CO3IaHHBIE TPU COBETCKOM BIIACTH, U MOPSAIOK IMOJb30BAHUS UMU.
8.Pa3BuTHe apXMBHOTO Ji€j1a B JOBOCHHBIN U BOCHHBIN MEPUO/IbI
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8.1.Co3nanue HOBBIX apxuBOB B 1930-¢ 1T.

8.2.ITonoxenwne o ['ocymapcTBeHHOM apxuBHOM (onae oT 29.03.1941. HoBas cucrema
apxuBoB B CCCP.

8.3.Cocrostnue apxuBHoro jena B CCCP B nepuoa Benukoit OTe4ecTBEHHON BONHBI.
9.ApXMBHOE JIETIO B MTOCIIEBOCHHBIN IEPUOJ

9.1.Bnusinue nocnencreuii BOB Ha apxuBHOE 1110

9.2.Ilonoxenue o 'ocynapcreennom apxuBHoM porae CCCP ot 13.08.1958
9.3.Ilonoxenue o 'ocynapcreennom apxuBHoM porgae CCCP u I'AY CCCP ot
04.04.1980

10. Cranosinienue apxuBHoro jena B Poccuiickoit @enepanuu

10.1. 3MeHeHus B CUCTEME apXHUBHOTI'O JIeJIa B CBSI3U € PacIaZioM COBETCKOW CUCTEMBI
n npekpaunienrem aestensHocti KIICC

10.2. TIpo6neMsbl epexoAHOTO TIEPUOAA OT COBETCKOM K COBPEMEHHON OpraHU3aIiH
apxuBHOro jaena Poccun.

11. DTambl TOCTAaHOBKU M COBEPILIEHCTBOBAHUS apXUBHOTO Jiena B Poccun (0630p).

O0BeM Tekcta 0030pa - 1-1,5 crpanutps; mpudt - TimesNewRoman, keris - 14;
uHTepBan - 1,5; mons 2,2,2,2.

Mertoandeckue peKOMEHAAINH 10 COCTaBICHUIO0 Onbrorpadudeckoro 063opa
bubnuorpaduaeckue 0030ps! kak popma HHOOPMUPOBAHKS BO3HUKIIA B MACCOBBIX
6ubnuorekax B 20-€ roJbl, TOT1a OHU HA3bIBAINCH «BEUYEPAMHU KUBOKH
6ubnuorpaduny». YMeTs cocTaBlIsATh Onbnuorpaduyeckuit 0030p — BaxHas
KOMIIETEHIMS [T BeACHUS MyOJIMKAIMOHHONW U HAyYHO-TIOMYJIIPU3aTOPCKOM
NesITeIbHOCTH apXHBa.
31ech 04eHb BaXKHO PACKPBITh KAXKIYIO KHUTY, KaXKIbIii ICTOYHUK (B TOM
yucie,Web-caiiT apxuBOB), 1aTh TaKyl0 XapaKTEPUCTHKY, YTOOBI BBI3BATh HHTEPEC Y



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=62976&displayformat=dictionary
http://newlms.magtu.ru/mod/glossary/showentry.php?eid=62976&displayformat=dictionary

CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

yuTateneit 063opa. MoryT ObITh IPECTaBICHBI HE TOJIBKO KHUTH, HO M1 KOHKPETHBIE
KYpHaJIbHBIE CTAaThH, apXUBHbIE MaTepHalbl. BaxkHO cOIPOBOXKAaTh 0030p
JUTEPATYpPhl U HICTOYHUKOB IO BEIOPAHHOI TeMe KOMMEHTApHEM TOT0, KTO U3 YYEHBIX
BHEC B UCCIIEJIOBaHKE JAHHOM TeMbl HauboJee BECOMBIH BKIIAJ, IEMOHCTPUPOBATH
3HaHUSI OCHOBHBIX KOHUENIUN B OCBELICHUHU JaHHOU TeMbl U T.N. BecbMa ymMecTHbIM
OyZeT MpUMEHEHHE Pa3IMYHbIX CPEJICTB U MPUEMOB, 0OXKUBIISIOIINUX 0030p: MOKa3
WUTFOCTpaInui, portorpaduit u ap.

O0630p cOCTOUT U3 TPEX YacTel: BBOJHOW, OCHOBHOM (LIEHTPaIbHOMN) U
3aKJIIOYUTEIBHOM.

B BoaHOM 9acT HEOOXOUMO JaTh XapaKTEPUCTUKY CAMOM TeMbI, 000CHOBATh
aKTyaJIbHOCTb U IIPUBJIEKATEIBHOCTD JJI U3YYAIOIUX UCTOPUIO apXUBOBEICHHUS.
IenTpaspHas yacTb 0630pa MOXKET CTPOUTHCS MO-Pa3HOMY. ITO 3aBUCHUT OT TEMATHKH,
0T cBoeoOpa3us peKoOMeHAyeMOol TuTepaTypbl. B 3Tol yacTu 0630pa garorces
XapaKTEePUCTUKH OTOOPAHHBIX KHUT U UCTOYHHMKOB. BaxkHO, 4TOOBI 00630p IpecTaBisi
co0oii cBsI3HBIN paccka3. Pacckas3biBas 0 TOM MM MHOM KHHUTE, ClIeAyeT
MIPOAEMOHCTPHUPOBATH OOJIOKKY (€CIIM €CTh BO3MOXKHOCTh). BakHO MpesicTaBUTh
BBIXOJIHBIE JaHHbIE U3/1aHNs. MOKHO HCII0NIb30BaTh (hoTorpaduu U KOMMEHTapuu
YUTATENIEH.

B 0030pe creagyer uepenoBarh pa3Hble IPUEMbI: OHU JOJKHBI ObITh U TPOCTBIMU, U
0oJ1ee CI0KHBIMU, CEPbE3HBIMHU, HO IIPUBJIEKAIOIINE BHUMAHUE 1I€JIEBOM ayAUTOPUU
(cTyneHTHI Baleil rpymIbl).

3axrounTeNbHAs YacTh (UM KOHITOBKA) 0030pa COJIePKUT 0000IIeHNEe paCCKa3aHHOTO
0 KHMrax (MCTOYHHMKaX) Ha 3aJJaHHYIO TEMY.

I'oToBs 0030p, HEOOXOIMMO, €CIIH HE MPOUYUTATH KXKYI0 KHUTY, TO JETaIbHOE
MIPOCMOTPETH, 00paTHUB BHUMAaHKE Ha BCE, YTO TOMOYKET BBIMTPHIIIIHO PACKPBITh KHUTY:
¢dotorpaduro, HUTaTY U T. 1.




CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

bubnmorpaduyeckue cChUIKH (4aCTH CIIPABOYHOTO arlliapaTta JOKYMEHTa, CITyKallue
UCTOYHHUKOM Ombnmuorpapuieckoit nupopmarmu 00 ormyOoIMKOBaHHBIX U
HEOIyOIMKOBAaHHBIX JOKYMeHTax ) cienyeT npouszBoauts o OCT P 7.0.5-2008.
bubnmorpaduyeckasicebuika. O0ueTpeOoBaHUs U MIPABUIIACOCTABICHUS.

BJIaJICHUEM HaBBIKAMU y4eTa U 00ecIieueH s COXPAaHHOCTH JOKyMeHTOB B apxuBe (ITK-23)

3HaTe

OCHOBHBIC IMOHATHUA YUCTa U
obecneyeHus COXpPAaHHOCTH
JOKYMCHTOB B apXHUBC

IIepedyeHsb BOIPOCOB K 3a4ETY:
17. HayuHo-cipaBOYHbI{ anmnapatr apX1uBOB.
18. Oka3aHue rocy1apCTBEHHbIX 1 MyHULIMITAJIBHBIX YCIIYT B 00JIACTH apXUBHOTO JIEJIa.
19. Ily6nukanioHHas ¥ BBICTaBOYHAs JESATEIIbHOCTh APXUBOB.
20. Bo3M0O>XXHOCTH COBEPILIEHCTBOBAHMSI HCIIOJIb30BAHUS apXUBHBIX (DOH/IOB.
ABToMaTH3aIys 1 podOTH3alMs OCHOBHBIX ONepaluii B apXUBax.

TecTsl:

37. I'MaBHBIM BHYTPEHHUM YUYETHBIM JIOKYMEHTOM apXHBa SIBIISCTCS. ..

BriGepure ouH OTBET:

©08J3. apXHMBHAs OIHCh

08ip. macmopt apxuBa

8JC. KapTouka (oHIa

osid. KHHMTa yyeTa MoCTyIIICHUI

38. Hukomnait BacunbeBud KanadoB — 3T0 pyCCKUI yUEHBIH, POCIABUBLIUICS TEM,
9To. ..

BriGepute 01MH HITH HECKOJIBKO OTBETOB:

©08]3. pa3paboTal eTaabHbIH IIaH apxXuBHOH pedopmbl B Poccun

98/, TIepBBIM BBICTYITUII C JOKJIAI0M «APXHBBI» Ha apXEOJOrnIecKoM che3fe B 1869
roay

0BJC. HAMKCAJ MEPBYI0 MOHOTPA(UIO 10 APXUBOBEICHHIO «APXUBHOE €710 B Poccnuy




CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

8id. cunTan 6JaroyCTpONCTBO apXUBOB B)KHBIM YCIOBHEM [IJIS TPOLIBETAHHS
HCTOPUYECKOU HAYKH

39. 1o BUAAM HOCHUTeJIel, C1I0C00aM U TeXHUKe 3aKperieHus nHopManun
AOKYMEHTHI ApXUBHOr0 (honna P® neasrcsa Ha:

BriOepure oMH WM HECKOJIBKO OTBETOB:

a. KuHOPOTOPOHOAOKYMEHTHI, BUACO(HOHOTPAMMBI, MAITUHOMUCHBIE (JIEKTPOHHBIE)
JTIOKYMEHTBI

b. moKyMeHTBI, HaXOAIIUeCs: B OTPACICBBIX (OHIAX

C. JOKYMEHTBI, HaXOASAMeECAd Ha IENO3UTAPHOM XPAaHEHHH B TOCY1apCTBEHHBIX
apxuBax

d. apXuBHbBIC MUCbMEHHBIC U IpapHUeCKUe TOKYMEHTBI Ha OYMaXKHBIX HOCHTEIISX
40. Ha ocHOBe 3TOr0 I0OKyMEHTa OCYIIECTBISIFOTCS yYeT MOCTYMAIOIUX eAUHUI]
XPaHEHHUST; TPOBEPKA HANWYHS U COCTOSIHUS IOKYMEHTOB, XPAHAIINXCS B APXUBE;
cripaBoyHast paboTa; mouckoBas paboTa apxuBa

Bri6epute ouH OTBET:

8J3. kapTouka (oHma

985, apXnBHAasI OMHUCH

0BIC. KHUTA y4eTa MOCTYIUICHHI

08id. macmopT apxuBa

41. K Hay4YHbIM NPUHIMIIAM aPXUBOBEJAEHUS OTHOCATCS 4 MPUHIMNA:

1) npunyun coyuanbHO-nOIUMUYECKOU HeUMPALIbHOCU,

2) npuHyun 6cecmopoHHOCMU,

3) npuHyun KOMNIEKCHOU OYeHKU, U

4)... Ha3oBuTe YeTBePTHIil MPUHIIUIIL.

OtBer 3anuIIMTE CI0BAMHU.

42. K Hay4YHbIM NPUHIMIIAM apXUBOBEJAEHUS OTHOCATCS 4 NPUHIMINA:

1) npunyun coyuanbHo-noIUMUYECKOU HeUMmpatbHOCMu,



http://newlms.magtu.ru/mod/glossary/showentry.php?eid=63050&displayformat=dictionary

CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

2) npunyun 8cecmopoHHOCMU,

3) npuHyun KOMNIEKCHOU OYEeHKU, U
4)... Ha3oBuTE YeTBePTHIil MPUHIAIIL.
OTBeT3anuMINTECTIOBAMM.

YMmers:

YMETb OpraHU30BBIBATh 110 00pa3ILy
y4eT U o0ecriedeHue COXPaHHOCTH
JOKYMCHTOB B apXHUBC

[TpakTuyeckoe 3amganue Ne 2
3ananue 1. Onpenenutp, NOJAb3YSICh NEPEUHIMU TUIIOBBIX APXUBHBIX JOKYMEHTOB
CPOK XpaHEHUs CIEeNYIOIUX JOKYMEHTOB:
[Ipuka3 o npueme Ha paboTy.
TpynoBoiorosop.
JIndHOoe N1e710 PYKOBOAUTEIIOPTaHU3AIIH.
TaGynsrpamma.
Y TBepKaeHHbIE Pa3ps/ibl OIUIAThHI TPYJa pAOOTHUKOB.
Criucku paboTaromux Ha MPOU3BOJCTBE C TSXKEJIbIMU, BPEAHBIMH, OTTACHBIMU
YCIOBUSIMU TPy/a.
[lepenucka o MoTy4eHUH 3arpaHUYHbIX NAcIIOPTOB PaOOTHUKAMHU OpraHU3alHH.
WNHauBuayanbHbIEOTYETHIPAOOTHUKOB.
OnepaTuBHbBIE CTATUCTUYECKHE OTUETHI Jl0oroBOpPBI IO 3aJI0TY UMYLIECTBA
OpraHu3aIyH.
10. JIokyMEeHTBI O COCTOSIHUU 3/IaHUI ¥ TOMEIIEHNUM, 3aHUMAeMbIX OpraHU3alHei,
HE00XO0IMMOCTH MPOBECHUS KATUTAILHOTO U TEKYIIIEr0 pEMOHTA
11. Cornamenus TUIIeH3UOHHEIC
12. ®OTOIOKYMEHTHI
13. Yeprexu 3eMENbHBIX YYaCTKOB
14. CoopHuku, anp00Mbl paboueil TEXHOJIOIMYECKON TOKyMEHTaluN
15. UaTepHeT-caliThl Opranu3anni
16. PaciieHKku Ha peMOHTHBIE PaOOTHI
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OueHouHnblecpeicTBa

17. TIpoeKThI U CMETHI Ha YCTAaHOBKY 000pYyIOBaHMS U TIepeo0OpyAOBaHUE
HNpEATPUITHI

18. DkcriepTHBIE 3aKIIOUEHUS 110 IPOEKTAM TEMATUYECKUX I1JIaHOB

19. DcKu3HbIE MPOEKTHI pecTaBpalliil 00bEKTa U/UITU PEMOHTHO-PECTaBPAI[HOHHBIX
pabor

20. [Taciopta TeXHUYECKHE 3AaHUI U COOPYKEHUH.

Meroanueckue yka3aHus
[Ipu BEINOJIHEHNH 3aaHKS TIOJIB3YHTECh YKA3aTEISIMU IIEPEUHEH, PACTION0KEHHBIMHU B
KOHIIE TOKYMEHTOB. OnpeenuTe CpoK XpaHEeHUs: Ha3BaHHBIX JOKYMEHTOB, YKaXHUTE
TaK)Ke€ CTAaThIO U €€ MyHKT. Pe3ynbrarel BHecTH B Tabnuny. Eciiu nepeueHs He
periaMeHTHpYeT NaHHBIN BUJ JOKYMEHTA, TO B COOTBETCTBYIOIIEM €My CTOJIOIE
IIOCTaBbTE MIPOUYEPK.

Tabmunal
THUMOBBIECPOKUXPAHEHUAJOKYMEHTOB
Ne  [HammeHOBaHMEBHIAJOKYMEHTA Cpok xpanenusi/  |Cpok XpaHEHHUS 110
I1.11. ctaThs 1o [lepeunto|llepeunto 2007 T.
2010 .
1.  [[Ipuxa3 o npueme Ha paboTy. 75 1. (2) OIIK -
cr. 196
20
Ilepeunu

1) "IlepeyeHb TUMOBBIX YIPABICHUECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIoLXCs B
IIPOLIECCE IEATENBHOCTH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO




CTpyKTypHBIAAIIEMEH
T
KOMIETEHINH

[Tnanupyemblepe3yabTaTblO0ydeHUs

OueHouHnblecpeicTBa

CaMOYIPaBJIEHUS U OPraHu3alui, C yKa3aHueM cpokoB xpaHeHus". YTB. IIpukaszom
Munkynastypsl PO ot 25.08.2010 N 558 // Koncynbrantllntoc. — Pexxum

noctyna: http://www.consultant.ru/document/cons_doc_LAW_104953/

2) "O6 yrBepxaeHuu [lepeuHst TUIIOBBIX apXUBHBIX JOKYMEHTOB, 00pa3yIoLIUXCs B
Hay4YHO-TEXHUYECKON U IPOU3BOJCTBEHHON AEATEIbHOCTU OPTaHNU3ALMN, C YKa3aHUEM
poxoB xpaneHus». Y1B. [Ipuka3z MunkynsTypsl Poccun ot 31.07.2007 N 1182 (pen. ot
28.04.2011). // Koncynprantlntoc. — Pexxum

noctyna: http://www.consultant.ru/document/cons_doc_LAW_72211/

3amanue 2. Bnumure onpeaenenne apxuBHOTro Gouaa PO, moms3ysch

I'OCT P 7.0.8.-2013 unm rinoccapueM k kKypcy. Onpenenure:

a) KaKkue U3 NepeyrClIeHHbIX B 3aJaHiu Ne 1 TOKyMEHTOB OyAyT OTHOCUTBCS K
apxuBHOMY ¢oHay Poccuiickoit @enepannmy;

0) KaKkue JTOKyMEHTBI OTIPABATCS B apXUB OPraHU3AIMK HA XPAHEHHE;

B) KaKue JJOKyMEHTHI He IIOJyIeXaT apXMBHOMY XPaHEHHUIO U 110 UCTEYEHUH CPOKa
OyAyT YHUUYTOXEHBI JICJTONPOU3BOIUTEISIMH.

JlanHbie BHECUTE B TAONIHUILY 2.
Tabnuna 2.
Pacripenenieare JOKyMEHTOB IO OTHECEHHOCTH K apXHBHOMY XPAHECHHUIO

JlokymeHThIapxuBHOrooHaa | JJokyMeHTbI, o yiexaniue JIOKyMEHTBI, HE
P® BPEMEHHOMY (B TOM YHUCIIE [TOAJIEKAIINE APXUBHOMY
JIOJITOBPEMEHHOMY ) XPaHEHUIO
apXMBHOMY XpaHEHUIO
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Bnaners:

OCHOBHBIMH HaBBIKaMH y4eTa
o0ecrnieueHns COXpaHHOCTU
JOKYMEHTOB B apXHBE

KonTponbnas pabota
3ananue 1. Hanucate 3cce, mpecTaBuTh CBOE 000CHOBAaHHOE MHEHHE 10 TIOBOAY

BbICKa3bIBaHUs apxuBapuyca Hanronansaoro apxusa Kanansl T. Kyk o Tom, 4to «mup
TepsieT CBOIO MaMsATh B 2JIEKTPOHHBIN Bek». O0bem Tekcta 300-350 cioB (c
MpeaIoraMu, CO3aMU U YaCTULIAMHU).
3amanue 2. CocraBbre OnbMmorpadudeckuii 0030p no pasneny «Mcropus apxuBHOTO
nena B Poccuny. Kaxpiit cTyieHT pazpabarbiBaeT OHy TEMY U3 CIIHCKa,
pacnosoxeHHoro Huxke. Homep TemMbl COOTBETCTBYET MOPAIKOBOMY HOMEPY B CIIUCKE
rpynmnsl (ecnu B rpymme 11 yenoBek U MeHbllle, BOUPAIOTCs TEMBI IO HOMEpaM 6e3
«pacmupuTenein» -1,2,3 u 1.1.; eciu 60bI1Ie, TO BHIOUPAIOTCS TEMBI C paCIIUPUTENIMU
—1.1, 1.2, 2.1 ¥ T.A.; €ciu CTYyAEHTOB B rpymie Oosbliie 22-X, TO TEMbI BHIOUPAIOTCS B
TOPSAZIKE CIEeIOBaHUH U O6e3 paciupeHus, u ¢ pacmuperuem — 1, 1.1, 1,2 u T.1.). Temsr
0030pOB HE JAOJKHBI TOBTOPATHCS !

Tembl nmst 6ubnuorpaduaeckux 0030poB
1.CranoBnenue apxuBHoro jaena B Kuesckoit Pycu
1.1.0cHoBHbIe BUbI T0KyMeHTOB KueBckoii Pycu
1.2.Texnonoruu u uenu xpaneuust Kuesckoit Pycu
2.ApxuBHoe aeno B Mockosckoli Pycn
2.1.CranoBieHune apxuBHOro jena B Mockosckoil Pycu
2.2.®opmupoBaHue U PYHKIIMOHUPOBAHHE CETHU MPUKA3HBIX apXHBOB
3.Apxusnoe aeno B XVIII B.
3.1. Yopasnenueckue pedopmel [letpa | u apxuBHOe neno Poccun
3.2. ITopsAtok y4era U XpaHEHHUs! apXUBOB B MIETPOBCKYIO M MOCTIIETPOBCKYIO JIOXH.
4.ApxuBHoe Aeino B nepBoii nonosune XIX B.
4.1 MuHuctepckas cuctema JIeJIONpOor3BOICTBA M apXuBHOE Jesio Hadana XIX B.
4.2. Yder apXMBOB, 3BOJIIOLIMS apXUBHOTO JieNa B Havane u cepeaune XIX B.
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5.ApxuBHoe z1e10 Bo BTOpoi nosioBuHe XIX B.

5.1.Biusaue pedopm Anekcanapa |l va apxusnoe neno Poccun.

5.2.CucreMa apXMBHOTO JieJia U €ro COBEPIICHCTBOBAaHUE BO BTOpOH mosioBuHe XIX B.
6. ApxuBHoe neso Ha pyoexke XIX-XX BB.

6.1.Cocrosinue apxuBHOro gena Ha pyoexe XIX—XX Bs.

6.2.MeTobl OpraHu3alyi apXUBHOTO XpaHEHHs! TOPEBOIIOIMOHHOM Poccun,
yHacle0BaHHbIE COBETCKUMU aPXUBHBIMH YUPEKICHUSIMU.

7. CTaHOBJIEHHE COBETCKOW apXHUBHOM CHUCTEMBbI

7.1.I1epBbIe 1eKpETHl COBETCKOM BJIACTH B 00JIACTH apXUBHOTO JIeJia

7.2.HoBble apxuBbI, CO3/IaHHBIC TTPU COBETCKOM BJIACTH, U MOPSAOK MOJIB30BAHUS UMHU.
8.Pa3BuTHE apXUBHOIO /i€1a B JIOBOCHHBII U BOGHHBIN MTEPUOIbI

8.1.Co3nanue HOBBIX apxuBOB B 1930-¢ IT.

8.2.ITonoxenue o I'ocynapcrBeHHOM apxuBHOM ¢oHzae oT 29.03.1941. HoBas cucrema
apxuBoB B CCCP.

8.3.Cocrosaue apxusHoro aena B CCCP B nepuon Benukoit OTeduecTBEHHOM BOMHBL.
9.ApXMBHOE JIEJI0 B ITOCJIEBOCHHBIN NIEPUO

9.1.Bnusnue nocneacreuit BOB Ha apxuBHOE nemo

9.2.Ilonoxenue o I'ocynapcreennom apxuBHoM porae CCCP ot 13.08.1958
9.3.ITonoxenue o I'ocynapcreennom apxuBHoM (pouge CCCP u 'AY CCCP ot
04.04.1980

10. CranoBnenue apxuBHOro jaena B Poccuiickoit deneparu

10.1. I3MeHeHus B CUCTEME apXUBHOTI'O JI€JIa B CBSI3U € PacaZiloM COBETCKOW CUCTEMBI
u npekpauienrem aesrensHocti KITCC

10.2. TIpoGneMbl epexoaHOT0 MEepHOAa OT COBETCKOM K COBPEMEHHOI OpraHu3alnuu
apxuBHOro aena Poccum.

11. Drampl MOCTAaHOBKU M COBEPIICHCTBOBAHUS apXUBHOTO Jena B Poccuu (0030p).
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OO6beM Tekcra 0030pa - 1-1,5 crpanutps; mpudt - TimesNewRoman, keris - 14;
uHTtepsan - 1,5; nons 2,2,2,2.

MeTtonudeckue peKOMEHIaluU M0 COCTaBIIEHUIO0 Oubmuorpaduieckoro od3opa
bubnuorpaduaeckue 0630psl kak popma HHOOPMUPOBAHKS BO3HUKIIM B MaCCOBBIX
6ubnmorekax B 20-e ro/pl, TOTJa OHU HA3bIBAIUCH «BEUEPAMU KUBOU
oubmmorpadumy. YMeTh cocTaBiIsaTh OMOIMorpadgudeckuii 0030p — BaxkHas
KOMIIETEHIHS [T BEACHUS TyOJIMKAIMOHHOW U HAyYHO-TIOIYJIIPH3aTOPCKOM
NeSITeTbHOCTH apXHBa.
311ech 04eHb BaXKHO PACKPBITh KAXKIYIO KHUTY, KaXK/IbIii ICTOYHHUK (B TOM
gucie,Web-caiiT apxuBOB), 1aTh TaKyl0 XapaKTEPUCTUKY, YTOOBI BBI3BATh HHTEPEC Y
yurtateneit 063opa. MoryT ObITh IPECTaBICHBI HE TOJIBKO KHUTH, HO M KOHKPETHBIE
KYpHaJbHbIE CTaTbU, apXUBHbIE MaTepHalbl. BaxkHO conpoBoXk1aTh 0030p
JUTEpaTyphl U HICTOUHUKOB 110 BHIOPAaHHOH TeMe KOMMEHTApHEM TOT0, KTO U3 YUEHBIX
BHEC B UCCIIEZIOBAaHUE TAHHON TeMbl HanboJiee BECOMBIN BKJIaJl, IEMOHCTPUPOBATh
3HaHUS OCHOBHBIX KOHLEMIIMNA B OCBEIIEHUH JJaHHOM TeMBI U T.I. BecbMa yMecTHBIM
Oy/eT MpUMEHEHNE Pa3THIHBIX CPEJICTB U MPUEMOB, OKUBIIIONIUX 0030p: TIOKA3
WJUTFOCTpaIui, ¢pororpaduit u ap.
0O0630p COCTOUT U3 TPEX YacTel: BBOAHOW, OCHOBHOM (LIEHTpaIbHON) 1
3aKJIIOYUTEIBHOM.

B BoziHOI acTu HEOOXOMMO J1aTh XapaKTEPUCTUKY CaMOi TeMbl, 000CHOBATh
aKTyaJbHOCTb U MPUBJIEKATEIBHOCTD JJIS M3yYalOIUX UCTOPUIO ApXUBOBECHHUS.
IentpanpHas yacTh 0630pa MOXKET CTPOUTHCS MO-PAa3HOMY. ITO 3aBUCHUT OT TEMATHKH,
0T cBoeoOpa3us peKkoMeHayeMo# TuTepaTypbl. B 3Tol yacTu 0630pa garorcs
XapaKTePUCTUKU OTOOPAHHBIX KHUT U HCTOYHUKOB. BaskHO, YTOOBI 0030p IpeaCTaBIIsLI
co0o0i1 cBsI3HBIN paccka3. PacckasbiBasi 0 TOM MM MHOW KHUTE, CIEyeT
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MIPOJAEMOHCTPHUPOBATH OOJIOKKY (€CIIN €CTh BO3MOXKHOCTh). BakHO MpeicTaBUTh
BBIXOJIHBIC JaHHBIC U3AaHUsA. MOXKHO HCIOIB30BaTh (hoTorpaduu 1 KOMMEHTAPHH
YUTATEIICH.

B 00630pe crneayer uepenoBath pa3Hble MPUEMbI: OHU JOJHKHBI OBITh U IPOCTBIMU, U
0oJiee CI0KHBIMU, CEPbE3HBIMHU, HO MIPHUBIICKAIOIINE BHUMAHUE 11eJIEBOI ayAUTOPUH
(cTymeHTHI Balliei TPYIIIbI).

3axrounTeNbHAs YacTh (UM KOHIIOBKA) 0030pa COJIEPKUT 0000IIeHEe pACCKa3aHHOTO
0 KHUTaX (MCTOYHMUKAX) Ha 3aJIaHHYIO TEMY.

['oToBst 0630p, HEOOXOAUMO, €CITH HE MPOYUTATh KaXKIYI0 KHUTY, TO I€TaTbHOE
MIPOCMOTPETH, 0OpATHUB BHUMAHHUE Ha BCE, YTO TTIOMOXKET BBIMTPHIIITHO PACKPHITh KHUTY:
¢dororpaduro, HUTATY U T. 1.

bubnuorpaduueckre cChlIKM (4aCTH CIIPABOYHOTO anmapaTa JOKyMEHTa, CIyKallue
UCTOYHHUKOM Oubnuorpapudeckoil nupopmanu o0 onyOoIMKOBaHHBIX U
HEOMyOJIMKOBAaHHBIX JOKyMeHTax) cienyet nmpousBoauts mo [[OCT P 7.0.5-2008.
bubnunorpaduueckascceruika. O6mueTpeOoBaHus U MPaBUIACOCTABICHUS.




0) Ilopsaok npoBeeHUsI MPOMEKYTOUHOM aTTeCTAlUH, IOKA3aTeJIM U KPUTEPUH
OLICHHBAHUS:

[TpomexyTouHas arTecTalus MPOBOAUTCS B popMe 3a4éTa.

Kpumepuu ouenku (6 coomeemcmeuu c (popmupyemvimu KOMnemenyuamu u naaHupyemsimu
pe3yiomamamu 00y4enus):

Jlns mosrydeHus 3a4era 1o JUCHUILTHHE 00YJaroIUiics MOKa3bIBaeT KAK MUHUMYM ITOPOTOBBIH
ypoBeHb copmupoBannoctu komnerenmui [1K-3, TTK-5, TTIK-8, I1K-9, T1K-13, I1K-23.

— Ha OIICHKY «3a4TeH0» — CTY/ICHT JIOJDKEH II0Ka3aTh IOPOTOBBI  YPOBEHb 3HAHUH (Ha ypOBHE
BOCIIPOM3BECHHS U O0BACHEHHS HH(POPMAIINY, HHTEIJICKTYaJIbHbIE HABBIKY PELICHUS IPOCTHIX
3a/1ay4),

— Ha OLICHKY «He 3aYTEeHO0» — CTYICHT He MOXET [T0Ka3aTh 3HaHMs Ha YPOBHE BOCIPOU3BEICHHUS U
00BsicHeHUs! HH(POPMAINH, HE MOXKET IMOKa3aTh MHTEIJICKTYaJIbHbIE HABBIKH PELICHUS IPOCTHIX

3aaad.

[IpomexxyTouHast aTTecTalus N0 JUCUUILIMHE BKJIKOYAET OLEHKY TEKYLIEro U UTOIOBOIO
TECTUPOBAHUA, NPAKTUYECKUX JOMAIIHUX 3aJaHui. J[JIsl OLIEHKH «3a4T€HO» - 10 KaXKIO0u
dbopMe OTYETHOCTH HEOOXOIUMO TONyUUTh HE MeHee 65%.

IIpuioxenne 3

MeTtoauyeckue yKazaHus AJIsl CAMOCTOSITEILHON pa0doThI CTY/ICHTOB

B mpouecce BBINONHEHHS CaMOCTOSITENIBHOM padOThl CTYAEHTHI JOJIKHBI HAyYUThCS
BOCIIPHHMMATh CBEIEHUS Ha CIyX, (UKCHpPOBAaTh WH(POPMAIMIO B BHUJE 3alMCEH B TETPasX,
paboTaTh ¢ MUCbMEHHBIMU TEKCTAMH, CAMOCTOSTENIbHO M3BJIEKasi U3 HUX MOJIE3HbIE CBEICHUS U
opopmisii MX B BHJE TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3UpOBaTh MH(GOpPMAIMIO B BHUJE
3aroJIHEHHsI TaOJIHII, COCTaBJIEHUS cXeM. BaXkHO HaAy4YHThCS BBIACIATH IVIABHBIE MBICIIH B JIEKIIUU
npernojiaBarens JMOO B NMHUCBMEHHOM TEKCTe; aHAJIM3UPOBATh SBJICHUS; OINpPENENSTh CBOIO
MO3UIHUIO K MOJTYYEHHBIM Ha 3aHATUAX CBEJCHUSIM, YeTKO (DOPMYIHPOBATh €€; apryMEHTUPOBATh
CBOIO TOYKY 3pEHUS: BBICKA3bIBATh OIICHOYHBIE CYKICHMS; OCYIIECTBIATh CaMOAHAJIM3.
HeoOxonnMo y4uuThbesl BiaJieTh YCTHOW M IMUCBMEHHOW PEubl0; BECTH IHAJIOT; y4acTBOBaTh B
JUCKYCCUM; PpacKpbIBaTh COJI€p)KaHUE H3ydaeMOM MpoOJeMbl B MOHOJOTHYECKOW peyu;
BBICTYIIATh C COOOLIEHUSAMH U JIOKJIAJaMU.

IMoaroroBka k mpakTuyeckuM 3aHATHsIM. CeMHHAp — OJIWH W3 OCHOBHBIX BHJIOB
MPAKTUYECKHUX 3aHATUH 10 TYMaHUTapHBIM AucuuiinHaM. OH peIHa3HaYeH s yrIIyOoJIeHHOTO
M3YYEHHUs OTIENbHBIX TeM U KypcoB. [lo ¢popme npoBeaeHust ceMuHapbl OOBIYHO MPEICTABISIOT
coboii pemenne 3aaa4, 00CyKICHHUE TOKIAI0B, OeceTy Mo MIaHy WK JUCKYCCHUIO IO TTpodieme.

[ToaroToBKa K 3aHATHIM 3aKIIOYACTCS, MPEXK]IC BCETO, B OCBOCHUH TOTO TEOPETHUECKOTO
MaTepuraia, KOTOPBIH BEIHOCHUTCS Ha oOCykjeHue. JIJis 3Toro HeoOXoIuMO B TIEPBYIO OYepeh
MEepeYnuTaTh KOHCIIEKT JICKIIH WIIA Pa3/elibl yueOHUKA, B KOTOPBIX MPUCYTCTBYET YCTAaHOBOYHAS
uHpopmanusa. M3ydeHne peKkOMEHJIOBAaHHOW JIUTEPATypbl HEOOXOIUMO CIeNaTh MaKCHMAIbHO
TBOPUYECKH — HE MPOCTO YKJIAJAbIBasi B MaMSITh HOBBIC CBEJCHHUS, & OCMBICIHMBAS U aHAIH3UPYS
MaTepuan. 3aKpemuTh CBOM 3HAHUS MOXHO C TIOMOINBIO 3alKCeH, BBIMMCOK WM TE3UCHOTO
KOHCIIEKTA.

Ecnmu cemuHap mpeincTaBieH JOKJIaJaMH, TO OCHOBHAS OTBETCTBEHHOCTH 3a €ro
MIPOBEJICHHUE JIKHUT Ha JOKIaTurKaxX. Kak clienarh 3T0 YCHEIHO CMOTPHUTE B paseie «Jlokiiam.



OpnHako poib OCTAJbHBIX YYACTHUKOB CEMHMHApa HE JOJDKHA ObITh NAaccHBHOM. CTYAEHTHI,
IIPOCIIYIIAB J0KJaJ, 3alMCBIBAIOT KPATKO IVIABHOE €r0 COJAEP>KAHUE U 3a/1al0T BBICTYMAIOILIEMY
YTOUYHSIOLIME BOIPOCOB. UeM OoJiee OCHOBATENBHOM OblIa JOMAIIHSS MOATOTOBKA 0 TEME, TeM
aKTUBHEE TPOMCXOAUT OOCYKICHHE TMpOOJIEMHBIX BOMpocoB. Ha cemuHape BCSIUECKH
NOOUIPSAETCS TBOpYECKAs, CaMOCTOSATENbHAs MbICHIb, JA€TCd BO3MOXKHOCTh BBICKa3aTh
KPUTUYECKHE 3aMeYaHusl.

becena mno 1mmaHy mnpezacraBisier co0oil  3apaHee IOJrOTOBIEHHOE COBMECTHOE
00-CyXJIeHHE BOIIPOCOB TEMBbI KaKIbIM U3 YUaCTHUKOB. JTa (hopMa noTpedyeT OT CTyJCHTOB He
TOJIKO XOpOLIEH CaMOCTOATENBHOM MPOpPa0OTKH TEOPETUYECKOro MaTepuana, HO M yMEHHE
y4acTBOBaTh B KOJUIEKTHBHOM JMCKYCCHUHU: KPAaTKO, YE€TKO M SICHO (pOPMYIMPOBATH U M3JIAaraTh
CBOIO TOYKY 3pEHMsI Iepell COKYpPCHHKaMM, OTCTauBaTh IIO3ULMI0O B HAay4dHOM CIIOpE,
NPUCOCTUHSATHCS K Uy)KOMY MHEHHUIO WM OIIIOHUPOBATH JPYTUM YYaCTHUKAM.

Pedepar — camblii IpocTOil U HAUMEHEE CaMOCTOSITENIbHBIA BUJ MMUCHbMEHHON PaOOTHI.
CyTb €ro COCTOUT B KPAaTKOM H3JIOKEHHUU COJEPKAILMXCS B HAyYHOH JIMTEpaType B3IJIAIO0B U
uzei no 3ajaHHoi TeMe. Pedepat He TpeOyeT OpUruHaIbHOCTH U HOBU3HBL. B HEM onieHuBaeTcs
yYMEHHUE CTyJIeHTa paboTaTb C KHUIOW: BBIAENATH U (QOpPMYJIUpOBaTh MpobdiemMy, OTOMpPaTh
OCHOBHBIC TE€3UChl U BCIIOMOTAaTEJIbHbIE JJaHHBIE, JJOTMUECKH BBICTPAUBaTh MaTepHai, IPaMOTHO
0(popMIIATH HAyYHBIN TEKCT.

CryneHram npejuiaraercs JiBa Buja pedeparHbix padoT:

PedepupoBanue HaydyHOU JHUTEpaTyphl MPEACTABISIET COOOH COKpAIIEHHOE H3JI0KEHUE
COJIepKaHUsI CTaThU WJIM KHUTH C OCHOBHBIMH CBEIEHHUSIMH W BBIBOJaMH. Takue pedepars
aKTyaJbHbI TOTJa, KOI/la B IOPUIMYECKUX MCTOYHHKAX MOSBISAETCS HOBBIA TEOPETUUECKUN MU
NpakTUYeCKUd MaTepuanl 1o wu3ydaemMoi Teme. OT cTyaeHTa TpeOyercs, BHUMATEIbHO
03HAaKOMUBIIHMCH C TIEPBOMCTOUYHMKOM, MAaKCUMAJIbHO TOYHO U MOJIHO NE€peaTh €ro CoaepKaHue.
Jns storo uenecoobpazHo BbIOpaTh (oOpMy MOCIEAOBATENBHOIO HM3JI0XKEHUS MPOYUTAHHOU
KHUTH, HE MeHss ee OoOIMU TUIaH U CTPYKTYpy (IV1aBbl, pasnensl, nmaparpagsl). HeoOxomaumo
COXpPaHMUTh JIOTMKY TIIOBECTBOBAaHUS M I103a00TUTBCS O CBSI3HOCTH TEKCTa. ABTOPCKUE,
OpUTHHAJIbHbIE U HOBATOPCKHME MBICIM M MJIEW JIy4llle NepeaBaTh HE CBOMMH CJIOBaMH, a C
nomouiblo uTHpoBaHus. O0beM pedepaTta Oyner ompenenaTbes COAEpP)KAHMEM HCTOYHUKA, a
TaK)Ke €ro Hay4HOM M MpaKTU4YecKOi 1eHHocThio. Ho B 11000M ciyyae mpennodTeHne oTAaeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh IJIaBHOE U OCBOOOXKIATHCSI OT BTOPOCTEIIEHHOTO.

Pedepar mo Tteme  mpencraBisier 0030p HAayYHBIX B3[VIAZOB M KOHIEMUIUN IO
npoOJIeMHOMY BOIIPOCY B U3y4aeMoil Teme.

- Ecau Bam mpezyioskeHa TeMa Takoro pedepara Ha BbIOOp, TO MPEANOYTEHHE CIEAYET
OTJIaTh TOM, KOTOpast AJis Bac MHTepecHa WK 3HakoMa. OHa He JT0JKHA OBITh OYEHb CIIOKHOM U
00BEMHO, B TPOTUBHOM ciy4ae pedepar OyaeT HaloMUHATh KypCOBYIO paboTy.

- Jnsa moarotoBku pedepata CTyAEHTY HEOOXOAMMO CaMOMYy WM C Y4acTHEM
npenoaaBaresnis moaoopate UCTOUHUKH HHGopmaruu. Cienyer mo3ab0TUTHCSI, 9TOOBI B BallleM
CIHMCKE OKa3aJMCh HE CllydyailHble, a ILIeHHble B HMH(OPMAIMOHHOM IUIaHE KHUTH. MOXHO
BBINOJIHUTh PabOTy, OOpAaTHBIIMCHL W K OJHOMY HCTOYHHUKY — MOCOOHIO, MOHOrpaduw,
uccnenoBanuio. Ho mydire, ecim Bbl 00paTUTECh K ABYM-TPEM HAyUHBIM TPY/AaM — 3TO MO3BOJMT
IPEJCTaBUTh MPOOJIEMY C HECKOIBKMX TOUYEK 3pEHHS U BbICKA3aTh JIMYHBIE MTPEIOYTECHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHEB OLIEHKH pedepara OyaeT COOTBETCTBUE €TI0 COJIEpKaHuUs
3asdBICHHOM Teme. Jlns 3TOro O€rio O3HAKOMMBIIMCh C HEPBOMCTOYHUKAMH COCTAaBbTE
IpeBapUTeNbHbI MIaH Oyayliero pedepara, o003HAYMB B HEM MPHUHIUNHAIBHO Ba)KHBIE
MOMEHTBI U 3Talbl ocBelleHus npobuemsl. [locne Toro, kak y Bac nosssrcs pabodne 3arnucy 1o



pe3ysbTaTaM H3Y4YeHHs] HAy4yHOM JHUTepaTypbl M OOUIMpHas MHQpOpMAIMs MO TEeME B IENIOM,
MOKHO OyIeT CKOppeKTHpoBaTh oOmmii miaH pedepara. Crapaiitech mpu paboTe HaJl HUM
TIIATEIILHO W30aBJIATBCS OT «HU3JIUIIECTB»: BCSIKOTO poJa aOCTPAKTHBIX PaCCYXKICHHIA,
Ype3MEPHBIX MOAPOOHOCTEH ¥ MHOTOYUCIICHHBIX MPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY HIIH
YBOJSAT OT HEE.

Crtpykrypa pedepara BKIOYaeT B ceOsi BBEJCHHE, OCHOBHYIO YacTh U 3aKiroueHue. Bo
BBEJCHUU (OPMYIUPYIOTCS LENM W 3a7adyd paloThl, €€ aKTyaJbHOCTb. OCHOBHas YacTh
IpeJcTaBiIsieT co00i Mmocae0BaTeIbHOE U apTyMEHTUPOBAHHOE H3JI0KEHUE PA3IMYHBIX TOYEK
3peHus Ha mpoOiieMy, ee aHaiu3, IpearojaraeMble MyTH pelleHus. 3akioyeHue 00001aer
OCHOBHBIC MBICIIH HJIM OOOCHOBBIBAET MEPCIEKTUBBI JANbHEHIIEro uccieqoBanus Temsl. Eciu
pedepar mocraToyHO 0O0BEMEH, TO MOTpeOyeTcs pas3/eleHue TEeKCTa Ha pasjenbl (TJIaBbl,
naparpadsl). MmuocTpaTuBHBIA MaTeprall — TaONUIbI, CXEMBI, TPaUKN — MOTYT pacroiararbes
KAaK BHYTPH OCHOBHOM 4aCTH, TaK U B paszeine «lIpumoxenuey.

O6beM pedepara 3aBUCUT OT LIeJeH U 3a[a4, perraeMbix B pabote — oT 5 10 20 cTpaHul
MaIIMHOMUCHOTO TEKCTa uepe3 JiBa MHTepBaiia. Eciau B 3aaHuu, BBIJAHHOM IIPENoOAaBaTeleM
00BEM HEe OroBapUBaeTCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOH 11e1eCO00pa3HOCTH.

B pedepare B 00s3aTenbHOM MOPSJIKE pa3MEUIAIOTCS THUTYJIbHBIA JIHCT, IUIAH WU
OTJIaBJICHHE PabOTHI, a TAKXKE CIUCOK UCTIOIB3yEeMOU JIUTEPATYPHI.

OObryHO pedepaT MOXKET 3aYUTHIBACTCS Kak IMHCbMEHHAas paboTa, HO HEKOTOpPHIE
NPEenoIaBaTeN MPAKTUKYIOT MYOJUYHYIO 3alMTy pedepaTroB WIM HX «O3ByYHMBAHHE» Ha
CEMHUHApPCKUX 3aHATUSIX. B 3TOM citydae HE00X0AMMO MPUIIOKUTh JOTIOJHUTENbHbIE YCUIIUS IS
MOJATOTOBKU MyOJIMYHOTO BRICTYILICHUS IO MaTepuanam pedepaTtHoi paboThI.

IIpe3enTanusi — COBpEMEHHBII C€MOCOO YCTHOTO WM HHCbMEHHOIO NpEeACTaBICHUS
uH(GOpPMAIIUU C UCTIONH30BAHUEM MYIBTUMEIUIHBIX TEXHOIOTHI.

Cy1ecTByeTHECKOJIBKOBAPHAHTOBIIPE3EHTALIM .

L4 HpCSGHTaHI/ISI C BBICTYINICHUEM JOKJIaJYHKa
L4 Hpe3CHTaI_II/I}I C KOMMCHTapusIMHU NJOKJIaJI9HUKa
L4 Hpe3CHTaI_II/I}I JJIA CaMOCTOATCIIBHOI'O mpocMoOTpa, KOTOpasa MOXCET

ACMOHCTPUPOBATLCS IICPE ayz[HTopHeﬁ 0e3 y49acCTu JOKJIaYHKa.
IToaroroBka MMPE3CHTAallU BKIKOYACT B ce0sI HECKOJIBKO JTaIloB:

1. HHaHI/IpOBaHI/Ie MMpE3CHTallU
OT OTBETOB Ha 3TH BOIIPOCHI 6y,[[eT 3aBHCEThH BCE MOCTPOCHUC NTPC3CHTAIUN

o KaKOBO NpEeJAHAa3HAYeHHWE U CMBICT MPE3CHTAlMM (JIEMOHCTpAIMsl Pe3yJIbTaTOB
Hay4YHOI paOoThl, 3alUTa AUIIJIOMHOTO MIPOEKTA U T.11.);

J Kakyl0 poib OyIeT BBINONHATH TIPE3CHTAMsA B XOJIE€ BBICTYIICHHS
(compoBOXKIEHNE JOKJIa/1a UK €r0 WUTFOCTPAIHs);

o KaKOBa I1eJIb Npe3eHTauuu (MHPOPMHUpPOBaHUE, YOEXKIEHUE UIH aHAIIN3);

o Ha Kakoe BpeMs paccuuTaHa Ipe3eHTanus (KopoTkoe - 5-10 MUHYT HIH
POAOIDKUTENBHOE - 15-20 MUHYT);

. KaKoB pa3Mep M cocTaB 3pureibckor aymutopun (10-15 wemoex mmm 80-100;

MIPETNO/IaBaTelNv, CTYICHTHI WU CMEIIIEHHAS ayAUTOPHs).
2. CtpyktypupoBaHuenHGOpMAaIIN

° B MpE3CHTAIMK HE J0DKHA ObITh MeHee 10 cnmaimoB, a o0Iee MX KOJIWYECTBO
npesbimath 20 - 25.
° OCHOBHBIMH TPUHIIUIAMH TIPH COCTABICHUU MPE3EHTAIMH JOJKHBI OBITh

SICHOCTbB, HAI'JIAAHOCTSD, JIOTHYHOCTD U 3aIIOMHUHACMOCTD,



J IpEe3eHTAlMsl JODKHA UMETh CLIEHApU M YETKYIO CTPYKTYpY, B KOTOpOil OyayT
OTpaXXEeHBI BCE NPUYNHHO-CIIECJICTBEHHBIE CBSI3H,

. paboTa Haj mpe3eHTalued HauMHAeTCsl MOCJe TIIATEIbHOTO OOyMBbIBaHUS U
HaIMCaHUs TEKCTa JOKIaaa, KOTOPBI HEoOXOoauMo pa3duTh Ha (parMeHThl U 0003HAYUTH
CBSI3aHHBIE C KaXKIBIM M3 HUX 33/1a41 U JCHCTBHS;

. NEPBBIA IIAar — 95TO ONpEICIICHWE TJIaBHOW WAEH, BOKPYT KOTOpOH Oyner
CTPOUTLCA IMPE3CHTALUA
. yacTb HMH(OpPMALMU MOXKHO IEPEBECTH B JBa THUIA HATJSAHBIX IOCOOMIL:

TEKCTOBbBIC, KOTOPBIC MIOMOTYT CIYIIATENISAM CJICAMTh 32 XOJOM Pa3BEpPTHIBAHUS apryMEHTOB M
rpadpuyeckre, KOTOpble WIUIIOCTPUPYIOT TJaBHBIE IIYHKTHI BBICTYIUIGHHS H  CO3ZAlOT
9MOIMOHATIbHBIE 00Pa3bl.

o CIOKCThI NPC3CHTAMKW MOTI'YT PpPa3biACHATH WM HWIUIIOCTPUPOBATL OCHOBHBLIC
HIOJIOXKEHHS JIOKJIaJia B CAMBIX Pa3HOOOpa3HbIX BapHAHTAX.

OueHb B@KHO HAWTH TNPaBWIbHBIA OalaHC MEXIy pEYbl0 JOKJIAJA4hKa |
COIIPOBOKAAOMINMHA eé MYJILTI/IMCIIHP'IHBIMH DJICMCHTAMMU.

JlyisaToromnenecooOpasHo:

o OIPENICIIUTh, YTO OY/IET MPEICTABICHO HA KAXKIOM CJIaii]ie, 9To Oy/IeT B 3TO BpeMs
TOBOPUTHCS, KaK OyJIeT CIENIaH Mepexo/l K CASAYIOUIeMY Claiay;

o caMmble BaXKHbBIC UJICH U MBICIH OTPA3uTh U Ha CllaiiiaX U MPOU3HECTH CIIOBAMH,
TOT/Ia KaK BTOPOCTENICHHbIE — TMOO0 cjI0BaMu, 100 Ha claiiiax;

o uHGOPMALIHMIO HA Claliax MPEACTaBUTh B BHJIE TE3HMCOB — OHU COMPOBOXKIAIOT
OIPOOHOE M3II0KEHUE MBICIICH BBICTYIIAIOIIETO, 2 He HA000pOoT;

o JUTSL Pa3bsCHEHMSI MTOJIOKCHHUI JOKJIa/la CIIOJIb30BaTh PAa3HbIC BHIIbI CIIAHIOB: C
TEKCTOM, C TaOJIHMIIAMH, C JAHArPaMMaMU;

. ar00as Tpe3eHTalus J0JKHA UMETh COOCTBEHHYIO ApaMaTypruio, B KOTOPOi

€CTb:

«3aBsi3Ka» - MPOOYXKJAEHUE UHTEpeca ayIUTOPUU K TeMe COOOIIeHUs (SIpKU HarJIsIHbIH
npuMep);

«pa3BUTHE» - IEMOHCTpALMsI OCHOBHOM HH(OpPMAIMK B JOTMYECKON MOCIIEA0BATEIbHOCTH
(ueperoBaHNE TEKCTOBBIX U IpauuyecKUX CIaiI0B);

«KyJIbMHUHALUSA» - TPEACTAaBIECHUE CaMOro TJIaBHOTO, HOBOTO, HEOXUAAHHOIO
(3MOLIMOHATIFHBIN peYeBOM WM WILTIOCTPATUBHBIN 00pa3);

«pa3BsizKa» - (HOPMYIUPOBAHHE BBIBOJOB WM MPAKTUUYECKUX PEKOMEHAALUH (BUIEOPSNT).

3. Odopmnenue npe3eHTauu

OdopmiieHne mpe3eHTaly BKIII0YaeT B ce0sl CIeAYIONIYI0 0053aTeNbHY0 HH(OPMAIIHIO:

TuTynpHBIN THCT

- IPE/ICTaBISET TEMY JI0KJIaJa U UMs aBTopa (U aBTOPOB);

- Ha 3al[UTe KYpCOBOM WJIM AMIUIOMHOM paboThl yKa3biBaeT (aMWIMIO U HWHUIUAIBI
HAy4YHOTO PYKOBOJUTENSI WM OpraHU3aluy;

- Ha KoH(pepeHusaX 0003HavaeT AaTy U Ha3BaHUE KOH(EPEHIHH.

[Inan BeICTYIIIEHUS

- (hopMyIHpyeT OCHOBHOE CO/IepKaHue okiIaaa (3-4 myHKTa);

- (huKcUpyeT MopsAIO0K U30KEHUS UHPOPMALINY;

ConepxaHne npe3eHTauu

- BKJTIOUAET TEKCTOBYIO U TpapUIecKyro HH()OpPMAIIHIO;

- WUTIOCTPUPYET OCHOBHBIE TYHKTHI COOOIIEHNUS;

- MOXKET MPEeJICTaBISATh CAMOCTOATEIbHBIA BapHAHT JJOKJIA/a;

3aBepuieHHE

- 000011aeT, MOABOAUT UTOTH, CYMMHPYET HHPOPMALIUIO;



- MOXET BKJIIOYATh CIIUCOK JINTEPATypHl K TOKIIAIY;
- COJICPIKUT CJIOBA OJIar0JapHOCTH ayAUTOPUU.
4. lnzaiiH npe3eHTauuu

TexcToBoeodopmiieHHE

o He cTouT 3amonHsATh Ciaij CIMIIKOM OOJIBIIMM 00beMOM MH(OPMAIIMH - JTYYIe
BCETO 3allOMHHAIOTCS He Oosiee 3-X (paKkToB, BEIBOJIOB, ONIPE/ICICHUH.

° OnTuManbHOE YHCIIO CTPOK Ha ciaiiae — 6 -11.

o Kopotkue @¢pasbl 3anmoMUHAIOTCS BH3yallbHO Jiyulne. [IyHKTBI TiepedHed He
JIOJDKHBI TTPEBBIIIATH IBYX CTPOK Ha (pa3y.

. HauGonbimast 3ppexkTUBHOCTh TOCTHTAeTCsl TOTNA, KOTJa KIFOUYEBBIC ITYHKTHI
OTOOPaXKArOTCS TI0 OJTHOMY Ha KaXKJIOM OTACILHOM claiiie

o Ecmu TekcT cOCTOMT M3 HECKOJNBbKHX af3aleB, TO HEOOXOAMMO YCTaHOBHUTH
Kpac-HYyI0 CTPOKY U MHTEPBaJl MEX 1y a03alamH.

o KittoueBsie ciioBa B ”HGOPMAITMOHHOM OJIOKE BBIJICIISIFOTCS [IBETOM, IIPUPTOM HIIH
KOMITO3UITUOHHO.

o Wudopmanuio TpeArnodTuTeNIbHEe paciojiaraTh TOPU30HTAIBHO, Haubolee
BRXHYIO - B IICHTPE dKpaHa.

o He cnenyer 3moynorpeOisiTh OOJNBIIMM KOJMYECTBOM TIPEUIOTOB, HApPCUHIA,
npusaraTeIbHbIX, BBOJIHBIX CJIOB.

o [{udpoBble MaTepHalbl JIyYIlle MPEACTABUTH B BHJIEC TPAPUKOB U JUATPAMM —
TaOJIMIIBI ¢ U(POBBIMU JTAHHBIMH HA CJIaiiJIe BOCIPUHUMAIOTCS TUIOXO.

o Heo0xomumMo oOpaTuTh BHUMaHUE HA TPAMOTHOCTh HalUCaHUs TeKcTa. OImuOKu

BO BECh 3KpaH MPOU3BOJIAT HENPUATHOE BIICUATIICHHE
[IpudroBoeodopmiieHne

. HIpudTe 6e3 3aceuex (Arial, Tahoma, Verdana) uurarorcs Jierde, 4eM rpoTECKH.
Henp3gacMemmBaTbpa3mInyHbIETUIBILIPU(TOB B OJHOMIPE3EHTAIUH.

o HIpudroBoif KOHTpACT MOXKHO C€O37aTh IOCPEICTBOM paszMepa IIpUQTa, ero
TOJILINHBI, HauepTaHus, (POpMbI, HalIpaBJICHUS U 1IBETA;

o s 3aronoBka roautcs pasMep mpudTa 24-54 myHkTa, a ans Tekcra - 18-36
IYHKTOB.

. Kypcus, nonguepkuBanue, »KUPHBINA MWPUPT UCIIONB3YIOTCS OTPAaHUUYEHHO, TOJIBKO
JUISL CMBICJIOBOTO BBbIJIENIEHUS (PPAarMEHTOB TEKCTA.

o JlJ11 OCHOBHOTO T€KCTa HE PEKOMEHIYIOTCSl IPOMMCHBIE OYKBBI.

[{BeToBOCOGOpMIIEHHE

o Ha onHoM craiifne He ucnonb3yeTcs 0osee Tpex LBETOB: (DOH, 3ar0JI0BOK, TEKCT.

o [{BeT mpudTa u uBer ¢poHa JOIKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOLIO
YUTAThCsl, HO HE pe3aTh I1a3a.

o s doHa npeAnodTUTENHEHEE XOJI0AHbBIE TOHA.

. CymiecTByIOT He couyeTaeMble KoMOMHAIMK 11BeTOoB. OO 3TOM MOXXHO Y3HAaTh B
CIEMAJIBHOM JINTEPATYpE.

. UYepHblii 1IBET MMEET HEraTUBHBIA (MpadHbli) moATekcT. benblii Ha depHOM
YUTAETCS TII0XO.

o Ecnu npesenTanyst 60siblias, TO €CTh CMBICT Pa3AeiIuTh €€ Ha YaCTH C IIOMOIIbIO
[[BETa — pa3HbIi IIBET CIOCOOEH CO3/AaBaTh Pa3HbIM YMOLIMOHAIBHBIN HACTPOH.

. Henb3s BbIOMpaTh QPOH, KOTOPBIN COAEPKUT aKTUBHBIA PUCYHOK.

KomnozunmonnoeogpopmieHue

. Crnenyer coOmonaTh enuHbBId CTHIB oQopmieHus. OH MOXeT BKIIOYATh
ornpeneneHHbId mpu@T (TapHUTYypa U 1BET), (HOH I[BeTa WU (HOHOBBIA PUCYHOK, 1EKOPATHUBHBIN
3JIEMEHT HeOOIBILIOro pa3Mepa U T.1.

J He npuemnemsl cTuim, KOTOpble OyIyT OTBIEKATh OT MPE3CHTAIHH.



. KpynHbie 00beKThI B KOMIO3HIIUU CMOTPSTCS] HEBAXKHO.

o BcnomorartenpHas  wHpOpManus  (YOpaBisiolIMe — KHONKH) HE  JOJDKHA
npeo0aaaTh HaJl OCHOBHOM (TEKCTOM M MILTIOCTpAIuei ).
o Jlist cepbe3HOl Mpe3eHTai OTOMPAIOTCS 1IA0JIOHBI, BBHITIOJHEHHBIC B JCIIOBOM

CTHIIC.
AHUMaIMOHHOCO(POPMIICHHE

J OcHOBHasi poib aHWMAaNWU — JO03UPOBaHUS HH(pOpManuu. AyauTopus, Kak
NpaBWJIO, JIy4lle BOCIHPUHUMAET WHQPOPMAIMIO TMOPLUUSAMH, HEOOJBIINMH 3PHTEIBbHBIMU
¢dparmeHTamu.

o AHUMaNMs WCHONB3YeTCsS Ui TPUBJICYCHHS BHUMAHHS WIA JIEMOHCTPALUU
pa3BUTHS KaKOro-Imbo0 mporiecca

o He crout 3m0ymnoTpedasiTh aHUMaMOHHBIMU 3(eKkTaMu, KOTOpBIE OTBICKAOT OT
COJICpKAaHUS WM YTOMJISIFOT T1a3a YUTAIOIICTO.

J Oco0eHHO HEXeNaTeIbHO YacTo€ HCIOJb30BaHUE TaKUX aHUMAIlMOHHBIX
3¢ (eKTOB KaK BBIICT, BpallleHUE, BOJHA, TOOYKBECHHOE TIOSIBIICHUE TEKCTA.

3BYyKOBOCO(POPMIICHHE

o My3bIKaJIBHOE COIMPOBOXKICHHUE TPU3BAHO OTPa3UTh CYTh WM IOAYEPKHYThH

0COOEHHOCTH TEMBbI Cllaiila MM BCell Mpe3eHTaluH, CO3/aTh ONpPEeNIeHHbIH 3MOIMOHATbHBIN
HACTpOM.

o My3bIKy Lenecoo0pa3HO BKJIHOYATh TOIZA, KOIJAa Ipe3eHTanus uuer 0e3
CJIOBECHOT'O COMPOBOXKICHUS.

o 3BYKOBOE COMPOBOXKICHHUE UCIIOIB3YETCSl TOIBKO 10 HEOOXOAUMOCTH, TIOCKOIIBKY
nake GOHOBast TUXask My3bIKa CO3JaeT U3IMIIHUM [IYM U MEIIAET BOCIPUATHIO COIEP/KAHUSL.

. Heo6xoanmo BRIOpaTh ONTHMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI CIBIIIAH BCEM
CIIyIIATEJIEM, HO HE OBLI OIIYIIUTEIbHBIM.

I'padnueckoeopopmnenue

° Pucynku, d¢ororpaduu, auarpaMMmbl TpPHU3BaHBl  JIOTIOJHHUTH  TEKCTOBYIO
uH(pOpMAaIIMIO UK TepeaaTh e€ B 0oyiee HATTSAHOM BU/IE.

° Henp3s mpencTaBisTh pUCYHKH M (POTO TUIOXOTO KA4YeCTBA MM ¢ MCKaKEHHBIMH
MIPOTTOPIIUSIMH.

° KenarenbHo, uYTOOBI uU300paxkeHHe OBUIO HE CTONBKO (OHOM, CKOJIBKO
WUTIOCTpAIlMel, paBHOW IO CMBICTYy CaMOMY TEKCTY, 4YTOOBI MOMOYb MO-HOBOMY IOHSTH U
PaCKpBITH €T0.

o Crnenyer m3beraTb HEKOPPEKTHBIX WJUIIOCTPALUil, KOTOpPbIE HEMPaBWIBHO MWIIH
JIBYCMBICIIEHHO OTPa)kat0T CMBICI HH(POpMAIUH.
o Heo6xonumMo 1mo3aboTUTECS O PaBHOMEPHOM U PAllMOHAIBHOM HCHOJIb30BAHUU

MIPOCTPAHCTBA HA CJaii/ie: eCu TeKCT MEPBUYEH, TO TEKCTOBOHM ()parMeHT pa3MeIaeTcs B IEBOM
BEpPXHEM YTITy, a rpauuecKuii pUCYHOK BHU3Y CIIpaBa U HA00OPOT.

° WnmiocTpaniii  peKOMEHIYETCS  CONMPOBOXKIATh  MOSCHUTEIBHBIM  TEKCTOM.
[Toamucu K KapTUHKaM JIydllle BBIOTHATH COOKY WJIM CHHU3Y, €CIIMd ATO TOJIBKO HE Ha3BaHHE
caMoro cliamma.

° Ecnu rpadudeckoe m3oOpakeHre HCMONB3yeTcs B KadecTBe ()OHA, TO TEKCT Ha
9TOM (hOHE JTOJIKEH OBITh XOPOIIIO YUTACM.

TaOmuIBI U CXEMBI

. He crouT BCTaBisATh B Npe3eHTALUIO OOJbIIME TAaOMUIBI — OHM TPYAHBI IS
BocnpuATus. JlydimezaMeHuThuXrpapuKamMu, MoCTPOSHHBIMUHAOCHOBEITUXTA0IHI.
. Ecnu Bce ke TabnuIly mokasaTh Hajo, TO CIIEAYEeT OCTaBUTh KaK MOXXHO MEHBIIIE

CTPOK H CTOJOIOB, 0TOOpaB M Pa3MECTUB TOJIBKO CaMble BaYKHBIC JTAaHHEBIE.



J [Ipr Mcnonb30BaHMU CXEM Ha cilaiax HeoOXOAMMO BBIPOBHATH Psiibl OJOKOB
CXEMBI, pAacCTOSHUE MEXKIy OJIOKaMH, J00aBUTHh COCJUHUTEIBHBIE CXEMBI IPH ITOMOIIH
UHCTPYMEHTOB ABTODUTYD,

J [lpm co3maHuM cxXeM HYXHO YYHUTBIBaTh CBS3b MEXKIY COCTaBHBIMU YaCTSIMU
CXEMBI: €CITM OHU PaBHO3HAYHBI, TO 3aMOJTHSAIOTCS OJJHUM MIPUPTOM, (OHOM U TEKCTOM, €CIIU €CTh
IEepBOCTENIEHHAs: HMH(OpMAIMsi, TO OHA BBIACISIETCS OCOOBIM CIIOCOOOM C HOMOIUIBIO
OpraHU3alMOHHBIX AUATPAMM.

Aynano- u BuneoopopmiIeHIEe

. Buneo, kxuHO W Tene Marepuaibl MOTYT OBITh HCIIOJIB30BAHBI MOJHOCTHIO WIIH
(parMeHTapHO B 3aBUCUMOCTH OT LIE€JIeH, KOTOPbIE IPECIETyIOTCS.

. [TponomkuTenbHOCTh (PUIIbMA HE JOJDKHA MPEBBIMATh 15-25 MuHyT, a pparmMeHTa
— 4-6 MUHYT.

J Henp3s ucnonbp3oBaTh 1Ba (¢uibMa Ha OJHOM MEPONPHUATHU, HO IOKA3aTh

¢dbparMeHTHI U3 IBYX (UIBMOB BIIOJIHE BO3MOXKHO.

IHoaroroBka Kk 3a4étry. ['0TOBUTBHCSA K 3a4€Ty HYKHO 3apaHee U B HECKOJIBKO 3TalloB.
Jl1ssTOro:;

. [IpocmaTpuBaiiTe KOHCHEKTBI JIEKIMH Cpa3y MOCI€ 3aHIATUA. DTO IOMOXKET
pa3zo0paThCs C HEMOHATHHIMU MOMEHTAMHU JIEKIIMHM U BO3HUKIIMMU BOIIPOCAMH, TIOKA €1IE JIEKLIUS
CBEa B MMAMSTH.

. berno mnpocmaTtpuBaiiTe KOHCIEKTHI 10 Hayaja CIEAYIOLIEro 3aHATHA. JTO
IIO3BOJIUT «OCBEXKUTH» IPEABIAYIIYIO JIEKIUI0O M IIOATOTOBUTHCA K BOCIPUATHIO HOBOIO
Marepuana.

. Kaxyro Henenro oTBoauTe BpeMs JUIsl IOBTOPEHUS IPOMJIEHHOIO0 MaTepuraa.

HenocpencTBeHHONPUIIOATOTOBKE:

° VYnopsaoubTe CBOM KOHCIIEKTHI, 3aIMCH, 3aJaHHS.

° [TpukuHbTE BpeMs, HEOOXOAMMOE BaM JUJIsl TIOBTOPEHHUs KaxAoW dacTu (Oyoka)
MaTrepuaa, BBIHOCUMOTO Ha 3a4er.

° CocTraBbTe paclucaHue ¢ y9€TOM CKOPOCTH IMOBTOPEHUSI MaTepHaa, Jisl 4ero

° Paznenute Bompocwkl s 3au€ra Ha 3HAKOMbIE (MO JICKIIMOHHOMY KYpCY,

ceMHHapaM, KOHCIEKTHPOBAHUIO), KOTOPbIE MOTPEOYIOT JIMIIb MOBTOPEHHSI U HOBBIE, KOTOpPHIE
IIPUJIETCS] OCBaNBATh CaMOCTOATENBbHO. HauHNTe ¢ TEM XOpOIIO BaM U3BECTHBIX U 3aKPENHTE UX C
MOMOUIbI0 KOHCIEKTa M y4yeOHMKa. 3aTeM IONOJHUTE CBOW TEOpPETHYECKHH Oara’k HOBBIMU
3HaHUSAMH, 0053aTEIbHO BOCIIOIb30BABIINCH PEKOMEH/I0BAaHHOM JTUTEpaTypoil.

J [TpaBWJIbHO HCIOJIB3YHTE KOHCYJIBTAIllMM, KOTOpBIE MPOBOJUT IPENOJIaBaATENb.
[Ipuxoaure Ha HUX C 3apaHee MPOpPaObOTaHHBIMU CAaMOCTOSITENIbHO Bompocamu. Bel Moxkere
MOJIYYUTh Pa3bsICHEHUE 110 MTOBOJY CJIOKHBIX, HE 10 KOHIIA MIOHATHIX TEM, HO HE PACCUUTHIBAITE
BO BpeMs KOHCYJIbTAIlMU Ha HCYEPIBIBAIOIIYI0 HH(OPMALIMK IO COIEPKAHUIO BCETO Kypca.



