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PaGouas nporpamma cocrasiena Ha ochose GI'OC BO no HanmpapaeHHIO MOJFOTOBKH
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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmszanuu B 2021 - 2022
y4eOHOM roy Ha 3aceqanuu kageapsl Ileqarornueckoro o0pa3oBaHus U JOKYMEHTOBEICHHUS

[Ipotokom ot 20 r. Ne

3aB. kadeapoii C.C. Bexnkanosa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2022 - 2023
yueOHOM rofy Ha 3aceqanuu kageapsl Ilenarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nporpamma nepecmMotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2023 - 2024
yueOHOM roy Ha 3aceqanuu kadeapsl Ilemarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom ot 20 . Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM rojy Ha 3acenanuu kadeapel Ilemarormueckoro o0Opa3oBaHUs U JOKYMEHTOBEICHHS

IIporokomor 20 . Ne
3aB. kadenpoit C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogoopena st peayimszanuu B 2025 - 2026
yueOHOM rojy Ha 3acenanuu Kadeapsl [lemarormueckoro o0Opa3oBaHUs U JOKYMEHTOBEICHUS

IIporokomor 20 1. Ne

3aB. kadenpoit C.C. Bennkanosa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

* BBISIBJICHHUE ClIeUU(DUKN OpraHu3alyuy U JOKYMEHTHPOBAHUS pabOTHI C 0OpalICHUSIMU
rpakJlaH KaKk OTHOCHUTEJIbHO CaMOCTOSITEIbHOM CHCTEMBI JEJIONPOU3BOACTBA TOCYAaPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CAaMOYIPaBICHUS;

* PAaCCMOTPEHHE HOPMATHBHO-METOAMYECKON 0a3pl OpraHu3aIlii U JOKYMEHTUPOBAHUS
pabo-Tbl ¢ 0OpaleHUSIMU TPaXKIaH Ha (eepaibHOM YPOBHE, YpOBHE cyObekTa PO, B OTAENbHBIX
OpraHu3aIusX.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMsl

JucuuruinHa Opranuzanust paboThl ¢ OOpaIlleHUs MU TPAXKAAaH BXOJUT B BaApUATUBHYIO
4acTh y4eOHOTO I1aHa 00pa30BaTENbHON MIPOTPAMMBI.

Jus  u3ydeHWs  AMCUMIUIMHBL  HEOOXOAMMBI  3HaHMA  (YMEHHUs,  BIAJCHHS),
c(OpMHUPOBAHHBIC B PE3YIIBTATE U3YUCHHSI JUCITUTUTUH/ IPAKTUK:

I'ocynapcTBeHHbIE, MYHUIIMIIAIbHBIE U BEJIOMCTBEHHBIE APXUBBI

[ToaroroBka Kk ciade u cjaua rocyapCTBEHHOTO SK3aMeHa

[Ipon3BoacTBEHHAs — IPEAUIIIIOMHAs IPAKTUKA

OO0paboTkH U 3a1uTa JOKYMEHTUPOBAaHHOW HH(POpMAIIUU

[TpakTHKyM 11O COCTaBICHHIO U OPOPMIICHHIO CITY>KEOHBIX TOKYMEHTOB

TexHuueckue cpeicTBa yrnpasieHHs B JOKyMEHTALlMOHHOM O0€CIIeYeHUH YIIPaBICHUS U
apxXuBax

NudopmannonHoe obecrieueHue yrpaBaecHUsS

HopmaruBHas 6a3a 1e10BOro nucbma

JIMHrBUCTHYECKHE OCHOBBI JIEJIOBOTO MUChMA

JIoKyMeHTallMOHHOE 0OecieueHue roCyAapCTBEHHOT0 ycTpoiicTBa B PO

Opranu3anus 1 TEXHOJIOTUS TOKYMEHTAMOHHOT0 00eCTIeYeH s YIIPaBICHUs

OCHOBBI CEKpETapCKOTro 00CTyKUBaAHUS

ITpon3BocTBEHHAs - MPAKTHKA MO MOJIYYEHHUIO NMPO(EeCcCHOHAIBHBIX YMEHUN U OIbITa
poeCCHOHAIBHON IEeSITETLHOCTH

CoBpeMeHHas opraHu3alys rocy/1apcTBEeHHbIX yupexxaeHuit Poccun

IHonuronorus

3HaHus (YMEHUs], BIAJCHUs), TOJYYEHHbIE NPU U3YYEHUU NAHHOW TUCIUIUIMHBI OynyT
HEO0XOAUMBI JUISl U3yUeHUS TUCIUIUTNH/TIPaKTHK:

I'ocynapcTBeHHbIE, MYHUIIMIIATbHBIE U BEIOMCTBEHHBIE APXUBBI

Jlenosast mepenucka

JlokymeHTaIrmoHHoe obecreueHre rpak IaHCKUX OTHOIICHH B PO

JIOKyMEHTHasi TMHI'BUCTUKA

HopmaTtuBHas 6a3a nenoBoro nuchbma

[IpakTHKyM IO COCTAaBICHHIO U OPOPMIICHHIO CITY>KEOHBIX TOKYMEHTOB

Jlenonpon3BOACTBO MyHUIIMIIAIBHBIX YUPEXKACHUN

JIOKyMEHTallMOHHOE ~ O0O€ecliedeHHe YIpaBieHHs] Ha MPEANPUATHUAX  PA3TUUYHBIX
OpraHu3alMOHHO-TIPABOBBIX (hOpM

ITonroToBka K 3alUTe U 3aIIMTa BBITYCKHON KBAIM(UKATMOHHON paboThI

[ToaroroBka k cade u cjaua rocyapCTBEHHOT0 SK3aMeHa

[Tpou3BoaCTBEHHAS — IPEAUIIIIOMHAs TPAKTHUKA

3 KomnereHuuu ody4yaroiierocsi, popMupyemMbie B pe3yabTaTe 0CBOEHUsI

AMCHUIIMHBI (MOIYJISI) M IIJIAHUPYEMbIE pPe3yJbTAThl 00y4eHUs

B pe3ynbprare ocBoeHUS AUCITUTUIMHBI (MOayIs1) «OpraHusanus padboThl ¢ 00paIeHUsIMA
rpaXkaan» 00yJaroIIHuiics JOKEH 00JIaaTh CIeTYIOIIUMHA KOMITETCHIIUSMU:



CTpyKTypHBII [Tnanupyemblie pe3yabTaThl 00ydeHUs
JJIEMEHT
KOMIIETCHIIMH
OIIK-3 BJIaJIeHUEeM 0a30BBIMH 3HAHUSMHU CUCTEM OPTaHOB rOCY/IapCTBEHHON U

MYHHHHHaHBHOfI BJIaCTH

3HaThb CTPYKTYPY U (YHKIIMH OPTAHOB rOCYJAPCTBEHHON M MyHUIIUTIAIbHON
BJIACTH, 3a/IeICTBOBAaHHBIX B pabOTE 10 OTBETaM Ha 0OpalleHHs IPaX/iaH.

Ymerp OIPEAEIATh COCTAaB U 00SA3aHHOCTH JIOJKHOCTHBIX JIMLI, OTBETCTBEHHBIX 32
OpraHu3aluio padboTsl ¢ 00OpALCHUSAMHU T'pakJaH, ONUPAACh Ha JIOKAJIbHbIE
aKThl JAHHBIX OPraHOB BJIACTH.

Buianers HaBBIKAMHU NIOMCKA HH(POPMAIIH O CTPYKTYpE OpPraHOB TOCYAAPCTBEHHOM U

MYHHIIMITATEHOM BIACTH HAa OPUIMATBHBIX CaliTax OPraHoOB BJIACTU U
yIpaBJICHUs], @ TAK)KE Ha CIIPaBOYHO-UH(POpMalilmoHHOM MHTepHET- nopTaine
«ITopran rocynapctBeHHbIX ycayr Poccuiickoii @enepannny; HaBbIKaMu
0TOOpa HOPMATHBHO-TIPABOBBIX aKTOB, 3aKOHOAATEIBHO
pErIaMeHTHPYIOMUX padoTy ¢ 0OpaIIeHUSIMH IPAXKIAH B YKa3aHHBIX
opraHax, BKJIFO4asi HEOOXOIUMBIH HA0OP JIOKATEHBIX aKTOB.

[TK-10 BirageHNEeM IPUHIIMITAMA U METOJAMH CO3/IaHUS CIIPABOYHO-UH(POPMAITUOHHBIX CPEJICTB K

JIOKyMEHTaM

3HaThb METOJAbI CO3JaHUA ITOJIHOI'O KOMIIJICKCA B3aUMOCBA3aHHBIX 1
B3aMMOJIOTIOIHSAEMBIX CIIPABOYHBIX CPEJICTB JIJIsl OCYLIECTBICHUS KOHTPOJIA
Y TIOMCKOBOM pabOThI B MPOIECCe OATOTOBKM OTBETA HA OOpaIeHHs
rpakJaH U OpraHu3alMu ONEPATUBHOIO XPaHEHUSI JOKYMEHTOB

Ymetp CO3/1aBaTh MOJHBIA KOMIUIEKC CIIPABOYHBIX CPEICTB MO padboTe ¢
oOparlieHusIM TpaxaaH

BJ'IaI[eTB HaBbIKaMU CO3AaHWA OCHOBHBIX CIIPABOYHBIX CPCACTB JJIA MMOMCKOBOM

paboThI B Ipolecce NOArOTOBKM OTBETA Ha OOpAallleHNs TpakJaH U
OIEepaTUBHOTO XpaHEHUs JOKYMEHTOB 110 oopamieHusm rpaxaad (PKK) u
MOJIb30BaHMs UMH (HOMEHKJIATypO JeJl, perUCTPAIlMOHHO- KOHTPOJIbHOM
KapTOM, OMKCHIO).

[1K-19 ciocoOHOCTHIO UCTTOIB30BATH MTpaBUJIa MOJATOTOBKHU YIIPABIEHYECKUX JOKYMEHTOB U
BEJICHUS JIEJIOBOM MEPENUCKu

3HaTh

NepevyeHb yIpaBIeHYECKUX JTOKYMEHTOB, CO31aBa€MBbIX B Ipoliecce paboThl
¢ 00palIeHUSIMU TpakKJIaH;

(bopmysip-oOpazer m1ucbMa, 0OCOOEHHOCTH COCTAaBJICHUS U OPOPMIICHUS
IMUCbMa-yBCAOMIICHHS, COITPOBOAUTCIILHOIO IIMChbMa, IMMCbMAa-0TBCTA,
MUChMa-3aIpoca;

TpeOoBaHUS K OPOPMIIEHHIO PEKBU3UTOB B 3aBUCUMOCTH OT BUJA JIEJIOBOTO
MUChbMA WM YIIPABIEHUECKOTO JJOKYMEHTA,;

IIepeYeHb HOPMATUBHO-IIPABOBBIX AKTOB, PETYIUPYIOIINX ITOATOTOBKY
yIpaBJIEHYECKUX JIOKYMEHTOB IO OOPAIIEHUSM TPaKIaH.




VYmeTb

nonb3oBatbess ['OCTom P 7.097-2016 ipu opopMiieHUN PEKBU3UTOB
MMChbMa M IPYTHUX YIPABJICHYECKUX IOKYMEHTOB 10 paboTe C 0OpanieHUsIMI
rpa)<i1aH; noyib3oBarbcs OOIEPOCCUHCKUM TeMaTHYECKUM
KiaccuukaropoM oOpalieHnid TpakaH U OpraHu3alui B Impoiecce
JIOKYMEHTUPOBaHUA pabOThI C OOpalICHUSIMU TPaKIaH;

I10JIb30BAThCS JOKAJIbHBIMHM aKTaMHU IIPU ITOATOTOBKE IMHCEM U JIPYTUX
yIPaBICHUYECKUX JOKYMEHTOB 10 paboTe ¢ 00palieHUsIMH TPaskIaH;

Bnaners

HaBbIKaMU OTpE/IEICHUS BUJIa (3asBIICHHE, *Kan00a, IPeII0KEeHHE,
METULINSI, KOJJIEKTUBHOE OOpallieHne, X0JaTaliCTBO) 00pallleHUs TpakiaH;
HaBBIKAMH MCIIOJIb30BAHUS MTPaBUJI MOJTOTOBKH YIPABIEHYECKUX
JIOKYMEHTOB M BEACHUS MEPETTUCKU. C TPAXKIAHUHOM, TOCYIaPCTBEHHBIMU U
MYHUIUIIAIBHBIMU OpraHaMu U OpraHu3alusIMu.

ITK-20 crmocoOHOCTBIO HCIIOIL30BaTh IIpaBuJia OpraHru3ali BCCX O3TAIIOB pa6OTI>I C
JOKYMCHTAMH, B TOM YUCJIC apXUBHBIMH JOKYMCHTaAMH

3HaTh

MpaBUJIa OPraHU3alMHU U TIOCIICIOBATEIIBHOCTD ATAINOB JICTIONPOU3BOJICTBA
1o pabote ¢ oOpaleHUsIMH TPakIaH; METO/IbI COBEPILICHCTBOBAHUS
JIeTIONPOU3BOICTBA IO PAdOTE C OOPALICHUSIMH T'PaKIaH

YmMmern

BBIJICTISITH pa0OTy ¢ OOpANICHUSIME TPAXKIAH B CIICIIUATH3UPOBAHHYIO
OTpaciib JeONPOU3BOCTBA;

KCII0JIb30BaTh OCHOBHBIC MPABOBHIE 1 HOPMATUBHBIC KT, PETYIUPYIOIINE
paboTy ¢ oOpalleHUus MU TpakiaH IPU MOJICTUPOBAHUU JEIOMPOU3BOICTBA;
KOPPEKTHO BBIPAXKaTh U apryMEHTHPOBAHHO OOOCHOBBIBATH MOJIOKEHHS
3aKOHOAATENHHOM 0a3bl MPH OTBETE Ha OOpAIeHUs TPaXKIaH,

BBICTpPaMBaTh TEXHOJIOTMUECKYIO IIETIOYKY PabOTHI C OOpaIleHHsIMU
rpaxiaH;

onpenesaTh crnenuduKy padoTsl ¢ OOpaIIeHUSIMHU TPaXKIaH B 3aBUCUMOCTH
OT coJiep:KaHus oOpalieHusl.

BraneTs

MIPUHIIMIIAMUA OPTaHU3aIUH JeJIOMPOU3BOICTBA MO paboTe C YCTHBIMU U
MMCbMEHHBIMH OOpaIIeHUSMHU TPaXIaH;

MPAKTUYCCKUMH YMCHHUSIMHU M HABBIKAMU WHTEPIIPETAINN U
WCIOJIb30BaHUS JOKAJIBHBIX aKTOB MPU MOJEIUPOBAHUH OpTaHU3AIUU
JIeJIONPOU3BOICTBA 110 OOPALIEHUSIM IPak/JIaH;

METOJaMH aHaJIn3a OCHOBHBIX IIPABOBBIX U HOPMATUBHO-METOUYECKUX
JIOKYMEHTOB.

I1K-24 BJIAICHUCM HABBIKAMU OpTaHU3alluH CIIPABOYHO-ITIOMCKOBBIX CPCACTB U UCIIOJIb30BAHUA
APXUBHBIX TOKYMCHTOB

3HaTh

OCHOBBI OpraHU3aIMK CIPABOYHO-TIOUCKOBBIX CPEJICTB ISl  paboThI ¢
oOpallleHUsIMU TpaX/1aH;

crnenn(uKy CripaBOYHO-TIOMCKOBBIX CPEACTB, UCIIOIB3YEMbIX IPU paboTe ¢
oOpallleHusIMU Tpak/laH B OTJIMYHE OT MMPOYUX OTpaciient
JIEJI0NPOU3BO/ICTBA;

CHEeNU(pUKY CIIPaBOUYHO-TIOUCKOBBIX CPEJCTB, UCIIOIb3yEMbIX ITPH padboTe C
YCTHBIMH, MIUCbMEHHBIMH O0pAIlIEHUSIMU TPaK/JaH, a TAKKe 0OpaleHUsIMH,
NepeJaHHbIMU B 3JIEKTPOHHOM BHJIE 110 ceTu MIHTepHeT




VYmeTb

o0cyxmarh cmocoOsl 3(h(PEKTUBHON OpraHU3aIMHU CIIPABOYHO- ITOUCKOBBIX
cpeacts U 3(h(peKTUBHOTO NCIIOIB30BAHUS APXUBHBIX JJOKYMEHTOB B paboTe
C oOpallleHUsIMH I'PaXKIaH;

MPUMEHSTH CIIPABOYHO-ITIOMCKOBBIE CPEACTBA B pa0OTE C  YCTHBIMH,
MUCHbMEHHBIMU OOPAIICHUSIMU TPAXK/IaH, a TAK)Ke 00palCHUSIMH,
NNepCaAaHHbIMHA B 3JICKTPOHHOM BHUJC 110 CCTHU I/IHTepHeT

Bnaners

OCHOBHBIMH METOJ/IaMHU PEIICHUS 33724 B 00J1aCTH OpraHu3aiun
CIPABOYHO-TIOMCKOBBIX CPEJICTB M UCTIOJIB30BaHUS APXUBHBIX TJOKYMEHTOB B
pabote ¢ oOpaleHUsIMH TPakIaH;

TEXHOJOTHSIMH OPTaHU3allUU CIIPABOYHO-TIOMCKOBBIX CPEJICTB,
MPUMEHSEMBIX B pa00Te ¢ 0OpaLICHUSMU TPAKIAH;

HaBBIKaMH OLICHKH () (PEKTUBHOCTH MTPUMEHSEMBIX CITPABOYHO- TOMCKOBBIX
Cpe/CTB B paboTe ¢ 0OpalICHUSIMU TPAXK/IaH .

I1K-25 BJIAICHUCM HABbBIKAMU IMMOATOTOBKH YIIPABJICHUCCKUX JOKYMCHTOB U BEACHUA ﬂeHOBOﬁ

3HaTh

(dhopmynsap-oOpazer] nucbma ;

3TaIlbl MOJATOTOBKH MMUCHMa;

BHJIOBYIO KJIACCU(DUKAIIHIO JICTIOBBIX ITUCEM;

paznuuns B hopMyisipax-oOpasiax pa3uvHbIX BUJIOB ITHCEM,
MIPUMEHSIEMBIX B paboTe ¢ 0OpalIeHUSIMH TPAXKIAH,
0COOCHHOCTH BEJICHHSI TIEPEITUCKH 110 OOPAIICHUSM IPaX/IaH.

YmeTh

CO3/1aBaTh NMMCbMO-OTBET, Ha OOpallleHne IPaXKAaHuHA MUCbMO-
YBEJIOMJICHHE, IUCbMO-3aIIPOC, COIPOBOAUTENBHOE TUCHMO I10
bopmyspy-o0pasiy;

CO3/1aBaTh yNpaBJIE€HUYECKHE TOKYMEHTHI, oOecreunBaroniie 3G PpeKTUBHYIO
paboTy ¢ oOpalIeHUAMHU TPaKAaH.

Bnanets

HaBbIKaMH COCTABJICHUA TCKCTOB IIMCbMa-OTBCTa (B T.4. IMCbMa OTKaSa),
ImrucCbMa-3arpoca, mMuCbMa-yBCIOMIICHW A, COITPOBOANTCIILHOIO IMMChMaA.

JIIK-2 criocoOHOCTBIO OpUEHTHPOBATHCS B 3aKOHOIATEIbHOW M HOPMAaTHUBHO-METOANYECKON
6a3e MHPOPMAIIMOHHO-T0KYMEHTALMOHHOTO 00€CIIeYeH I YIPaBIECHUS U ApXUBHOTO Jiej1a U

CMEKHBIX 00nacTei

3HaTh

OCHOBHBIE [TPaBOBBIE 1 HOPMATHUBHBIE aKThI, PETYIUPYIOLIUE paboOTy €
oOpaInieHus MU TPaKIaH crenu(uKy opranu3anuu padboThl ¢ 00paIeHUsIMHI
IpaKJaH B OpraHax roCcy/IapCTBEHHOW BJIACTH, OpraHaX MECTHOTO
CaMOYTIPaBJICHUS U OPTaHU3AIHIX, OCYIIECTBISIOMNX MyOTMYIHO 3HAYNMBIE

INZEINIVIH

VYmMmern

OTIPEIETIATh AaKTYaATbHOCTh HOPMATUBHBIX ITPABOBBIX AKTOB,
pErIaMEHTHPYIOMIUX PadOTy ¢ 0OpaIIeHUSIMH TPAKIaH B OpraHax
rOoCyJapCTBEHHOM BJIACTH, OPTaHaX MECTHOTO CaMOYIIPaBICHUS U
OpraHMU3aIHsIX, OCYIIECTBISIONINX MYyOIMYHO 3HAYUMbIE PYHKIINH;
UJIEHTU(DUIIMPOBATH COCTAB MIPABHUII 1O MOATOTOBKE YIIPABICHUECKUX
JIOKYMEHTOB I10 paboTe C 0OpalleHUsIMU TPaXKIaH B 3aBUCUMOCTH OT OpraHa
roCyJapCTBEHHOM BJIACTH, OPraHa MECTHOTO CaMOYTIPABIICHUS WJIN THTI
OpraHu3aIyH..

Bnanets

MPUHIIMTIAMHA PAHKUPOBAHUS HOPMATUBHBIX TOKYMEHTOB,
pETTIaMEHTHPYIOMIHUX PadOTy ¢ OOpAIICHUSIMH TPAXKIAH 110 3HAYUMOCTH;
HaBBIKAMH TTOMCKA HOPMATUBHBIX U ITPABOBBIX aKTOB B MH(GOPMAIIMOHHO
-IIPaBOBBIX NOpTaNax cetu MIHTepHeT;

HaBBbIKAMH OCTAaBJICHUS TUCEM-YBEJIOMIICHUN CO CChUIKaMH Ha
3aKOHOdaTeNbHEIC aKThI PD.




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTAaBisieT 3 3a4eTHBIX enuuuil 108 akaa. gacoB, B TOM

qyuce:

— KOHTaKTHas pabora — 8,6 akaj. yacos:

— aynuTopHas — 6 akaJi. 4acos;

— BHeayIuTOpHas — 2,6 akaJi. 4acoB

— caMmocrosTenbHas padora — 90,7 aka. 4yacos;
— IMOATOTOBKA K 3K3aMeHy — 8,7 akajl. yaca

dopma aTTecTaluu - SK3aMEH

AynuropHas ) =
KOHTaKTHas paboTa E 3 ®dopma TeKyIero
Pasnen/ Tema 2 (B axan. uacax) g E‘ Bun N KOHTPOIIA Kon
> & © | caMOCTOSITETILHOMN | yCHeBaeMOCTH U
JTACIUTUTAHBI ) [ .. | kommeTeHIUK
o & paboThI TIPOMEKYTOYHOMH
na6. | npakr. | € &
Tlex. z'g aTTecTaluu
3aH. 3aH. | O &
1. PA3JEJT 1. OBLIAMA
XAPAKTEPUCTUKA .
NUHCTUTYTA OBPAIIEHUU
I'PAXXJIAH B POCCHH
Pazpabotka
IJIOCCApHUs K TEME,
pasneny, Kypcy,
npodiieme.
Pemenwne Tecta
ITouck
JIOTIOJTHUTENILHOM
HEQOPMAIIHH [0 IIpaxTnueckoe
1.1 Tema 1. OGparieHue . 3amanue 1
. 3aJlaHHOH TeMe
rpaXJaH Kak BaKHeHIIast Tecr k pazneny 1 OIlK-3,
(pabota ¢
dbopma yuyacTus TpaKiaH B Hrorosoe I1K-10, TTIK-19,
3105 1 | 6ubnuorpaduuec
yIpaBJIeHUH KUM MaTepUATAMH tectupoBanue  [ITK-20, ITK-24,
JIEMOKPATHYECKUM TOCTam). Kontponbnas  |TIK-25, IT1K-2
rocyIapcTBOM pabora
CaMmocrosTensHoe
o DK3aMeH
u3ydeHue y4eOHOH
Y Hay4HO JIUTEpa-
TYpBL.
CocraBnenue
TaOJIHLI.
Konrponbnas
pabora




1.2 Tema 2.
HopmaTuBHO-1IpaBoBoe
peryimpoBaHue TPOLECCOB
paccMOTpeHust oOparieHui
rpaxgad PO, nHocTpaHHBIX
rpakaad  u g Oe3
rpaKAaHCTBa

0,5

21

12

Pazpabotka
riIoccapus K Teme,
paszeiy, Kypcy,
npobieme.
Pemrenue Tecta
TTouck
JIOMIOJIHUTEIBHOM
UHPOPMALIUH T10
3aJIaH-HOH TeMe
(pabota ¢
6ubmuorpaduuec
KHM MaTepHajamH,
I'OCTammn).
CamocTosaTenpHOe
u3ydeHue yueOHon
U HAyYHO
JIUTEPATYPBHI.
Cocrasnenue
TaOJIHLI.
KonTponpras
paborta.

IIpakTrueckoe
3aganue 1
Tecr k pazneny 1
Urorosoe
TECTUPOBAHNE
KonTtponbHas
pabora
DK3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, ITK-24,
TIK-25, ATK-2

13 Tema 3. MHcropus
CTAQHOBJICHHS W Da3BHTHS
OTEYECTBEHHOTO MHCTHTYTa
oOpalieHuii rpaxaan

Pa3pabotka
riioccapusi K TemMe,
paszeny, Kypcy,
npobiieme.
Pemenwne Tecta
ITouck
JIOTIOJTHUTEJIbHOU
UH(OPMAIHH 110
3a/laH-HOU TeMe
(pabota ¢
oubnuorpagpudiec
KAM MaTepuallaMH,
I'OCTamm).Camo
CTOSITENILHOE
M3yYeHre yueOHOH
U Hay4yHO
JIUTEPATYPBHI.
CocraBnenue
TaOJIHLI.
KonrponbHas
pabora

IIpaxTuueckoe
3amanue 1
Tecr k pazneny 1
Hrorosoe
TECTHPOBaHHE
Kontponbnas
pabota
DK3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, TTK-24,
TIK-25, ATK-2




CHUCTEMATH3ALHs
oOpalieHuii rpaxaan

1.4  Knaccudpuxanus

u

0,5

0,5/11

Pazpabotka
riioccapus K TeMe,
paszeiy, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3aJIaHHOU TeMe
(pabota ¢
6ubmuorpaduuec
KHMM MaTepualamy,
I'OCTamu, u np.
HOpPMAaTHBHBIMU
aKTaMH).
CamocrosTensHoe
u3ydeHue yueOHon
1 Hay4HO
JUTEPATYPBHI.
Cocrasienue
TaOJIHII.
Konrponbnas
pabota

IIpakTrueckoe
3aganue 1
Tecr k pazneny 1
Urorosoe
TECTUPOBAHNE
KontponbHas
pabora
DKk3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, [TK-24,
TIK-25, AMK-2

odopmIIeHUS

HHUX

15 OcobeHHOCTH
oOpareHus
Fpaxcz[aﬂ 1 OTBCTOB HA HHUX.
Kommosunus, 36K U CTUIIb
oOpalieHuii ¥ OTBETOB Ha

0,5

12

Pazpabotka
TJI0CCapus K TeMe,
paszeiy, Kypcy,
npooieme.
Pemenue Tecta
TTouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/1aHHOM TeMe
(pabota ¢
6ubmuorpaduuec
KAM MaTepuallaMH,
TI'OCTamu u ap.
HOPMAaTUBHBIMH

aKTaMu).

CaMocrosTensHoe
M3y4eHHe yueOHOH

U Hay4yHO
JIUTEPATYPBI.
CocraBnenue

TaOJIHLI.
KonrtponbHas

pabora.

IIpakTuueckoe
3aganue 1
Tect & pazmeny 1
Hrorosoe
TECTHPOBaHHE
Kontponbnas
pabota
Dk3aMeH

OIIK-3,

TK-10, TTK-19,
TK-20, TTK-24,
TIK-25, ATK-2

Wroro no pazneny

15

1/31

42

2. PA3JIEJI

LETIOYKA

I'PAKIAH

TEXHOJIOIT'MYECKAA

JEJIOIIPOU3BOACTBA  IIO
PABOTE C OBPAIIIEHWAMMU




YCTHBIX
rpaxJaaH

2.1 Tlpuem u mnepBUYHAS
00paboTKka MUCHMEHHBIX H
oOpatieHni

0,5

0,2/11

Pazpabotka
riioccapus K Teme
paszeiy, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOJTHUTEJILHON
UHPOPMALIUH T10
3aJIaHHOU TeMe
(pabota ¢
6ubmuorpaduuec
KHMM MaTepuaiaMu
I'OCTamu u np.
HOpPMAaTHBHBIMU
aKTaMH).
CamocrosTensHoe

1 HAy9IHO
JUTEPATYPEI.
Cocrasienue
TaOJIHII.
Konrponbnas
paboTa.

u3ydeHue yueOHon

>

IIpakTrueckoe
3ajaHue 2
Tecr k pazneny 2
Urorosoe
TECTUPOBAHNE
KontponbHas
pabora
DKk3aMeH

i

OIIK-3,
TK-10, TTK-19,
TK-20, [TK-24,
TIK-25, AMK-2

oOpalieHuil rpaxaan

2.2 Tema 2. Perucrpanus

0,2/11

Pazpabotka
TJI0CCapus K TeMe,
paszeiy, Kypcy,
npooieme.
Pemenue Tecta
TTouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/1aHHOM TeMe
(pabota ¢
oubnuorpagpuiec
KAM MaTepuallaMH,
TI'OCTamu u ap.
HOPMAaTUBHBIMH
aKTaMu).
CaMocrosTensHoe
M3y4eHHe yueOHOH
U Hay4yHO
JIUTEPATYPBI.
CocraBnenue
Ta0mII.
KonrtponbHas
pabora.

IIpakTuueckoe
3agaHue 2
Tect k pazneny 2
Hrorosoe
TECTHPOBaHHE
Kontponbnas
pabota
Dk3aMeH

OIIK-3,

TK-10, TTK-19,
TK-20, TTK-24,
TIK-25, ATK-2




Pazpabotka
rIoccapus K Teme,
paszeny, Kypcy,
po-Gieme.
Pemenue tecra
TTouck
JIOTIOJIHUTEIIb-HOKU
UHPOPMALIUH T10

pabora.

o IIpaxkTnueckoe
2.3 OrtmpaBka Ha 3a7laH-HOHU TeMe
aCCMOTPECHHE (pabora ¢ 6ubIHO sajlake 2
0 KOBO, IIjITeJ'IIO (moxuta, p— aUUECKIM Teer k pasneny 2 OIIK-3,
pyKOBOHI/ITeH}O g g MFETe HajgaMu Hrorosoe 1IK-10, IIK-19,
Eg ernci HPOBAH-HOM FOC”lPaMI/I u : recruposanue  |IK-20, TIK-24,
P PHp AP- Kontponbhas TIK-25, JI1K-2
OOpaIeHuy ISl TIPUHSTHUS HOPMAaTHBHBIMH aGora
peleHus) aKTaMH). p
Dk3aMeH
CamocrosTensHoe
u3ydeHue yueOHon
1 HAy9IHO
JUTEPATYPBHI.
CocraBnenue
TaOJIHLI.
KonTponpras
paborta.
Pazpabotka
TJIOCCapHs K TEME,
paszeiy, Kypcy,
npoOeme.
Pemenue Tecta
TTouck
JIOTIOJTHUTEIbHON
rH(OpMaLIH IO
$op If,l IIpakTrueckoe
3aJ]aH-HOU TeMe
(paboTa ¢ 3amaHue 2
61/16;1)/1 orpadpiice Tecr k pazneny 2 OIIK-3,
2.4 Tema 4.KouTponb Haj p Hrorosoe IK-10, TIK-19,
N 0,2/0,51 KHM MaTepuaiamH,
UCTIOJTHEHHEM O0paIleHHH TOCTam 1 1 tectupoBanue  |I1K-20, TIK-24,
P- Kontposbnas TIK-25, ATIK-2
HOPMAaTHBHBIMHA
pabota
aKTaMH).
DK3aMeH
CamocTosTenpHoe
u3yueHHue y4eOHOH
7 HAy9IHO
JUTEPATYPBHI.
CocraBienue
TaOJIHII.
KonrponbHas




25 Tema 5. Cuarue c
KOHTPOJISt

0,2

Pazpabotka
riioccapus K TeMe,
paszeiy, Kypcy,
npobieme.
Pemenue Tecta
ITouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3aJIaH-HOH TeMe
(pabota ¢ 6ubnMo
-rpaduueckum
MaTepHaIaMu,
I'OCTamu u np.
HOpPMAaTHBHBIMU
aKTaMH).
CamocrosTensHoe
u3ydeHue yueOHon
1 Hay4HO
JUTEPATYPBHI.
CocrapneHue
TaOJIHII.
Konrponbnas
paboTa.

IIpakTrueckoe
3ajaHue 2
Tecr k pazneny 2
Urorosoe
TECTUPOBAHNE
KontponbHas
pabora
DKk3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, [TK-24,
TIK-25, AMK-2

2.6 Opranuzanus JHYHOTO
npUeMa rpakaaH

0,2/0,5U( 3,7

Pazpabotka
TJI0CCapus K TeMe,
pasneny, Kypcy,
npooieme.
Pemenue Tecta
ITonck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3aJaH-HOI TeMe
(pabota ¢
6ubmuorpaduuec
KAM MaTepuaiaMu,
I'OCTamn).
CamocTosTenpHoe
u3ydeHue yueOHon
1 HAy9IHO
JUTEPATYPBHI.
CocraBienue
TaOJIHII.
KonTponbhas
pabota

Tecr k pazneny 2

IIpakTuueckoe
3agaHue 2

Hrorosoe
TECTHPOBaHUE
KonTponpuas
pabora
DK3ameH

OIK-3,
IK-10, TIK-19,
TTK-20, TTK-24,
TK-25, JITK-2




2.7 OtmpaBka OTBETOB Ha
oOpareHus

0,5

Pazpabotka

npobieme.

TTouck
JIOTIOJIHATEIHEHO

3aJIaHHOU TeMe
(pabota ¢

6ubnuorpaduue

KHMM MaTrepuaiam

aKTaMH).

1 HAy9IHO
JUTEPATYPEI.
Cocrasienue
TaOJIHII.
Konrponbnas
pabota.

Tjioccapus K TEME,
pasaeny, Kypcey,

Pemrenue tecra

UHPOPMALIUH T10

I'OCTamu u np.
HOpPMaTHUBHBIMHU

CamocrosTrenbHOe
u3ydeHue yueOHon

)71

IIpakTrueckoe
3ajaHue 2
Tecr k pazneny 2
Urorosoe
TECTUPOBAHHE
KontponbHas
pabora
DKk3aMeH

c
H)

OIIK-3,
TK-10, TTK-19,
TK-20, [TK-24,
TIK-25, AMK-2

2.8 Ananu3 obpauieHui

0,5

Pazpabotka
IJI0CCapHs K TeMe
pasneny, Kypcy,
npooieme.
Pemenue Tecta
TTouck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/laH-HOU Teme
(pabota ¢
6ubmuorpaduuec

TI'OCTamu u ap.
HOPMAaTUBHBIMH
aKTaMu ).
CaMocrosTensHoe
M3y4eHHe yueOHOH
U Hay4yHO
JIUTEPATYPBI.
CocraBnenue
Ta0mII.
KonrtponbHas
pabora.

KUM MaTepuajiaMu,

>

IIpakTuueckoe
3agaHue 2
Tect k pazneny 2
Hrorosoe
TECTHPOBaHHE
Kontponbnas
pabota
Dk3aMeH

OIIK-3,
TK-10, TTK-19,
TK-20, TTK-24,
TIK-25, ATK-2




Pazpabotka
rIoccapus K TeMe,
paszeny, Kypcy,

npobieme.
Pemrenue Tecta
TTouck
JIOMIOJIHUTEIBHOM
HH(bOpMa}I HH IO IIpaxTuyeckoe
3aJJaHHOU TeMe
(pabora ¢ 3a7aHue 2
Tecr k pazneny 2 OIIK-3,
29 Xpanenue u 6ubnuorpagpuaec
Urorosoe I1K-10, ITK-19
dbopMHupoBaHHEe el TIO 1 1 |kuM mMarepuanam, PP
00palIeHusIM rpaxkJjaH I'OCTamu u np. recruposanue  |IK-20, TIK-24,
HOPMATHBHBIMH Konrpombhas  |ITK-25, ATIK-2
aKTaMH). 31)1?3632;;{
CamocTosaTenpHOe
u3ydeHue yueOHon
¥ HAYYHO
JUTEPATYPHI.
Cocragnenue
TabmII.
Konrponbnas
pabota.
HWroro no pazaeny 0,5 3/31 | 48,7
Hroro 3a cemectp 2 4/611 | 90,7 DK3aMeH
OI1IK-3,TTK-
10,ITK-19,ITK-
Wrtoro no qucuuIuinHae 2 4/611 | 90,7 JK3aMEH 20.TTK-24.TIK-

25,JITK-2




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B mnpouecc oOyuenust ans (GopMupoBaHMs KOMIIETEHIMH Ha 3asBICHHOM YpPOBHE
UCTIONB3YIOTCSL  pasiiMuHble  0Opa3oBarelbHbE U WH(POPMAIMOHHBIE TEXHOJOTUU IS
OpraHu3aly y4eOHO-II03HaBaTeIbHON, YACTUYHO-TIOUCKOBOM, PEIPOLYKTUBHOHN €ATEIIbHOCTH
CTYJICHTOB.

OOyueHue HauuMHAETCs C MPUMEHEHMs] TEXHOJOIMU LENeNojlaraHusi, B YacTHOCTH,
OOBSICHAETCS, YTO BBITYCKHUKH JAHHOTO HANpaBJCHUs JOJDKHBI YMETh 00ecreunBaTh
OpraHu3alii0 M JOKyMEHTUPOBaHHE paboThl ¢ OOpAalLICHUSMHU TpakJaH KaK OTHOCHTEIbHO
3aMKHYTBI LUKJI JOKYMEHTOOOOpPOTa OpraHOB BJAacTH M OTACIbHBIX YUYeOHbBIE 3aJauu
bopMynupyrOTCS  MCXOAd M3 ILeNeil,  ONpeAeNeHHbIX  3aKOHOJATeIbCTBOM PO,
perIaMeHTHPYOIIeM padoTy ¢ oOpanieHusiMu rpaxaan B PO u cyobekrax PO.

CryneHram npeayaraercs NOCTPOUTb MOZEIb OPraHU3alUU JIEJIONPOU3BOJCTBA 10
oOpallleHusIM TpaxJaH B OpraHax TIOCyJapCTBEHHOM BJIACTH, HAa OCHOBAaHUU KOTOPOM
BBICTPAUBAIOTCA MOJEIM B OpraHaXx MECTHOI'O CaMOYIPABJIEHUS U OTHCIBHBIX OpPraHHU3aLMSIX.
MopnenupoBaHue HCIONb3YETCs NMPHU MPOEKTHUPOBAHUM IaKeTa JOKYMEHTOB JUIsl MOPTQOIHO,
BKJIIOYAIOLIET0 COCTaBJIeHUE M O(OpMIIEHHE TOKYMEHTOB II0 CONPOBOXKACHUIO paboThl €
oOpaileHus MU~ TrpaxkgaH  (CIpaBKU-HAallOMMHAHMsT ~ 00 ~ HCIOJIHEHUU  IOpPYYEHUH,
COIIPOBOJIUTENILHOTO MUCbMA, YBEJOMJICHUS I'PaXJAaHUHY O HalpaBJIIEHUM €ro oOpalleHHs Ha
paccMOTpeHHe, perucTpaunoHHO-KOHTposnbHOM kapthl (PKK), ypnama peructpauuun
oOpalleHuii rpaxkiaH), a TaKKe NpU MPOBEIACHUU [JENIOBBIX UIP, UMUTHUPYIOIIUX BCE 3Tallbl
paboThI ¢ xKanmoOamHu, 3asBICHUSMH U TPEUIOKECHUSMH.

B nouckoBoii MmeTon ocyuecTBiseTcs ¢ npuMeneHneM MutepHera, paboToil ¢ mpaBoOBbIM
nopranoM «Koncynprant [lntocy, «I"apant», opunnaabHeIM caiTOM OPraHOB IOCYAapCTBEHHOM
BJIACTH U MECTHOT'O CaMOYTIPABJICHUS

PabGora mo ¢QopmupoBaHMIO Ha3BaHHBIX BHIIE MPO(PECCHOHATBHBIX KOMIIETEHIUI
OCYILIECTBIISICTCS, B TOM YHUCIIE, B MHTEPAKTUBHON (popMe Ha MPAKTUYECKHUX 3aHATHIX — JIeI0Bast
urpa «Paborta ¢ MMCbMEHHBIMHU OOpalleHusIMU Trpakaan», «Pabora ¢ YCTHBIMH OOpallieHUsIMU
rpaXkaaH», TJle CTYAEHTbl MPOUTPBHIBAIOT pa3Hble ponu «CrnenuasucTt oThena mo padore ¢
oOpaleHusIMH rpaxany, «PykoBonutensy, «I'paxkaanuH (3asgButens)y, «Cekperapb» U ap.

J1J1s KOHTPOJI peNpPOYKTUBHOMN I€ATEIbHOCTH CTYIEHTOB UCIIOJIB3YETCSI TECTUPOBAHUE.

TexHonorneit MOHHMTOPUHIA pe3yJabTaTOB OOPAa30BaTEILHOW JAEATEIBHOCTH SIBISETCS
3a-yeT. OIlleHKa BBICTABJIAETCS Ha OCHOBE IIPOBEPKU MOATOTOBIEHHOIO MOPTQOIHO,
MO3BOJISIOIIET0 YYUTHIBATh PE3yJbTaTbhl, JOCTUTHYTHIE CTYJEHTOM B Pa3HOOOpPA3HBIX BUAAX
JESTENIbHOCTH — Ha JIEKUHUSAX, MPAKTUYECKUX 3aHATUSAX, NPU TECTUPOBAHUU, IPOEKTUPOBAHUU
KOJUIEKIIUH JOKY-MEHTOB. J[aHHas TEXHOJIOTHS SIBJISIETCS BaKHBIM DJIEMEHTOM JIEATEIbHOCTHOTO
Mo/1X0/1a B 00yueHUH OakaiaBpoB 10 HAIIPaBJIEHUIO «J|oKyMEeHTOBEIeHUE 1 apXUBOBEACHHE.

Jl1st o1leHKH OPT(HOJINO MPUMEHSETCS] PEUTHHTOBast TEXHOJIOTHSI OLIEHKHU 3HAHUH.

NudopmaninoHHO-KOMMYHHMKAIIMOHHBIE 00pa30BaTENIbHbIE TEXHOJIOTUU — OpTaHM3aIHs
o0pa3oBaTeNbHOIO  MpOLIECCa, OCHOBAaHHAas HAa  NPUMEHEHUH  CHEIHMaIM3HPOBAHHBIX
MPOrPaMMHBIX CpeJl U TEXHUUECKUX CPEJICTB paboThI ¢ HH(OpMaLIKEH.

@opmMbl Y4eOHBIX 3aHATUH C MCHOJIb30BAHUEM HH(POPMAIMOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJIOTHIL:

Jlexuus-Bu3zyanu3anuss — HW3JI0KEHUE COJEP)KaHUs CONPOBOXKIAETCS Ipe3eHTaluen
(eMoHcCTpaleil yueOHbIX MaTepHaoB, MPEICTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CUCTEMAX, B
T.4. WUTIOCTPATUBHBIX, IPaUIEeCcKUX, ayJH0- U BUIEOMATEPHAIIOB).

[IpakTuueckoe 3aHATHE B (QOpME TMpEe3eHTAMH — TMPEACTaBIEHUE pEe3yJIbTaTOB
IIPOEKTHON WJIM MCCIEN0BATEIbCKON AESTENBHOCTH C MCIOIb30BAaHUEM CIELUAIN3UPOBAHHBIX
IIPOrPaMMHBIX CpEZ.

Hcnonb3yroTest [UCTaHIIMOHHBIE 00pa30BaTeIbHbIE TEXHOIOTH, Peai3yeMBbIe C



OpUMEHEeHHEM  WHPOPMALMOHHBIX M TEJICKOMMYHUKALMOHHBIX  TEXHOJOTHH  IpH
OIOCPEI0BAaHHOM B3aMMO/ICHCTBUU O0YYaIOIIErocs U MeJaroruueckoro paboTHUKA.

[IpakTryeckue 3aHATUS MPOBOAATCSA B (POpPME MPAKTUYECKOM MOATOTOBKU B YCIOBHSX
BBIMIOJHEHHs] OO0y4YaloIIUMUCA BUIOB paldOT, CBA3aHHBIX C Oyaymed mnpodeccuoHaIbHON
NeSITEIbHOCTBIO M HANpaBJICHHBIX Ha (OPMHUPOBAHUE, 3aKpEIUICHHE, Pa3BUTHE MPAKTUUYECKUX
HABBIKOB U KOMIIETEHIUH 110 MPOodUiTo 00pa3oBaTeIbHON MPOTrPaMMBI.

6 YueOHO-MeTOAUYeCKOe 00ecreueHHe CaMOCTOSITeIbHOI padoThI 00yYalommxcst
[Ipencrasneno B mpuioxxkenuu 1.

7 OneHOYHBIE CPeACTBA AJIsl IPOBeAeHH s IPOMEKYTOYHOM aTTeCTALMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE OfecneYeHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpaTypa:

1. AnppeeBa, C. JI. Opranuzanus paboTel ¢ oOpalleHUsMH TpaxaaH
yuebHo-MeTouueckoe nmocodue / C. JI. Auapeera ; MI'TVY. - Maruuroropck : MI'TY, 2016. - 1
anektpon. ont. jguck (CD-ROM). - 3Barm. ¢ turya. 9kpanma. -  URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2950.pdf&show=dcatalogues/1/1134
762/2950.pdf&view=true (mara oOpamenus: 04.10.2020). - Makpoobbekr. - Tekcr
AIIEKTPOHHBIN. - CBeaeHus noctynHsl Takke Ha CD-ROM.

2. Anoxuna, C. A. JIMHIBUCTHYECKHAE OCHOBBI JEIOBOrO muchMa : mpaktukym / C. A.
Anoxuna ; MI'TVY. - Maraurtoropck : MI'TV, 2017. - 1 anektpon. onrt. auck (CD-ROM). - 3ari. ¢
TUTYIL. JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3387. pdf&show—dcatalogues/l/1139
246/3387.pdf&view=true (mara obpamenus: 04.10.2020). - Makpooobekt. - Tekct
AIIEKTPOHHBIN. - CBefeHus noctynHel Takke Ha CD-ROM.

3. CunmopoBa, A. A. DIEKTPOHHOE MPABUTEIBCTBO : YYEOHUK M MPAKTUKYM IS
OakanmaBpuata u Maructparypsl / A. A. CumopoBa. — Mocksa : U3natensctBo IOpaiit, 2019, —
166 c. — (bakanasp u maructp. Akanemuueckuit kypc). — ISBN 978-5-9916-9307-3. — Tekcer :
anexktpouHbiit // DBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/433937 (mata oOpareHwus:
24.10.2020).

0) JlonostHuTEIbHAS JIUTEPATYpA:

1. bansiackas, H. P. D¢ dexTuBHOCT AeATENbHOCTH OPTaHOB rOCYJapCTBEHHOM BIACTH U
npodeccroHaabHast 3THKA MYHUITUIAIBLHOTO CiTyKariero . yaeoHoe mocooue / H. P. banbiackas,
M. B. [1aBnyxuna ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 sanekrpoH. onT. auck (CD-ROM).
- 3ari. c TUTY. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3202.pdf&show=dcatalogues/1/1136
707/3202.pdf&view=true (mata oOpamenus: 27.03.2020). - Maxkpoobobekr. - Tekcr
ANIEKTPOHHBIN. - CBefieHus nocTynHbl Takke Ha CD-ROM.

2. Kuoppurr, B. M. OCHOBBI rocynapcTBEHHOTO W MYHHUITUIAIBHOTO YIIPABICHUS !
yueOnuk / B. . Knoppusr. - M. : Dx3ameHn, 2006. - 1 snekrpon. onr. quck (CD-ROM). - 3arm. ¢
THUTYJL. JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=190. pdf&show dcatalogues/1/10528
53/190.pdf&view=true (nara obparmenus: 04.10.2020). - MakpooOBeKT. - TEKCT : 37I€KTPOHHBIH. -
Ceenenus noctynssl Takoke Ha CD-ROM.

3. N'ocynapcTBeHHOE W MyHULMIIAIBHOE yrpaBieHue B Poccuu: uctopusi, COBpeMeHHOE
COCTOSIHHE, IEPCIIEKTUBBI pa3BuTHs . MoHOTpadust / M. B. Anekcannposa, H. P. banbiackas, C. B.
Butuk u ap. ; MI'TY. - Marautoropck : MI'TY, 2015. - 1 anektpos. onrt. guck (CD-ROM). -
3arn. c TUTYIL JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1319. pdf&show—dcatalogues/1/1123

FAOINTOAN mALEO . iiAvni—dii A



(mata ooparmmenus: 27.03.2020). - MakpooObekT. - TekcT : 31eKTpoHHbIN. - CBEACHUS JOCTYITHBI
taxxe Ha CD-ROM.

B) MeToauuyecKue YKazaHnusi:

CamocrosiTenbHas paboTa CTYJCHTOB By3a . mpakTukyM / cocraBurenu: T. I'. Heperuna,
H. P. Ypazaena, E. M. Pazymona, T. ®. OpexoBa ; MarHuTOropckuii roc. TeXHU4ECKUN YH-T UM.
I'. Y. HocoBa. - Maruurtoropck : MI'TY um. I'. 1. Hocoga, 2019. - 1 CD-ROM. - 3aru. ¢ tutyi.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true (mata ooOpamenus: 28.09.2020). - MakpooobekT. - Tekcr
3JIEKTPOHHBIN. - CBeieHust qocTynHbI Takke Ha CD-ROM

MeTOIH/ILIeCKI/Ie YKa?,aHI/IFI 110 BBIITOJIHCHUIO I/IHI[I/IBI/II[yaHBHBIX JOMAaIlTHUX 3aIIaHI/II7I
mnencTartedkl R [Tnunoxenun 1 « PTTTT

r) [Iporpammuoe obecneuenue u UnTepuer-pecypcebi:

IIporpammHoe o0ecnieueHue

HaunmeHnoBanme o
o Ne norosopa Cpox faeicTBus JTULIEH3UN

MS Windows 7
Professional(mma  |A-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)
MS Windows 7
Professional (mst [[A-757-17 o1 27.06.2017 27.07.2018
KJIACCOB)
MS Off_lce 2007 Ne 135 ot 17.09.2007 06eccpoyHO
Professional
7Zip CBOOOJTHO OeccpouHO

IpodeccuonanbHblie 6a3bl JAHHBIX 1 HH(POPMAIMOHHBIE CIPABOYHbIE CHCTEMbI
Ha3BaHue kypca Ccblika

OnexTpoHHass 0aza MEPUOAUYECKUX HU3TAHUI
East View Information Services, OO0 «MBHUC»
HammonansHast
undopmaronHo-ananutuueckas cucrema —|URL: https://elibrary.ru/project_risc.asp
Poccuiickuii MHASKC HAYYHOTO ITUTHPOBAHMS
[Touckosas cucrema Akaaemusi Google (Google
Scholar)
Nndopmannonnas cucrema - EnnHoe okHO
JI0CTYTa K HHPOPMAIIMOHHBIM pecypcaM
Poccuiickas T'ocynapcTBeHHas OubOnmoreka.
Karanoru
OnekTpoHHBIE pecypchl Oubdmuorexku MI'TY um.
[.. HocoBa
MexnyHaponHas 0aza MTOJIHOTEKCTOBBIX
XypHasoB Springer Journals
MexnyHapoaHas 60a3a CIpaBOYHBIX M3IAHHMA 110
BCEM oTpacisM 3Hanui SpringerReference

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

URL.: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

http://magtu.ru:8085/marcweb?2/Default.asp

http://link.springer.com/

http://www.springer.com/references




ApxuB HAaYYHBIX KYpHAJIOB «HanuoHanbHbIMI
3IEKTPOHHO-MH(POPMAMOHHEIH  KoHmopuuym»  (HII|https://archive.neicon.ru/xmlui/
HOHMKOH)

9 MaTepHaJbLHO-TEXHHYECKOE o0ecneuyeHne TUCIUIINHBI (MOLYJIf)

MartepuanbHO-TeXHUYECKOe 00ecreueHre IUCIUIUIMHBI BKITIOYAET:

Y4eOHble ayIUTOPUH JUIS TPOBEACHUS AUCTAHIIMOHHBIX 3aHATUHN JEKIIMOHHOTO TUIIA :

CTOJI KOMITBIOTEPHBIH, CTOJI MUCBMEHHBIM, CTyn OQUCHBIN, JTOKyMeHT-kamepa Epson,
ucrounnk Oecrnepeborinoro mnmrtanuss POWERCOMIMD-1500AP |, kamepa BBICOKOTO
paspelIeHus, KOMITBIOTEp MePCOHAIbHBIN (Tu 6), mpoektop ViewSonicPJD7526W, criivkepdon
nacronbHbiii  Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akyctudeckas
HACTOJIbHAS, CTepeorapHuTypa (MUKPO(OH C IIyMONOAaBiICHHEM), 3KpaH HacTeHHbIH Digis
Optimal-C MW DSOC-11032*2

Y4eOHbIC ayAUTOpPUH JUISI TPOBEACHUS MPAKTUYCCKUX 3aHITHN, TPYMIOBBIX U
WHAUBUAYAIbHBIX KOHCYIbTAIMMA, TEKYIIIETO KOHTPOJIS U IPOMEXKYTOYHOM aTTECTAIINH:

CTOJI KOMIIBIOTEpPHBIN, CTOJI NUCbMEHHBIN, CTyNl O(MUCHBIN, AOKyMeHT-kamepa Epson,
ucrounnk Oecrnepeboirinoro murtanuss POWERCOMIMD-1500AP |, kamepa BBICOKOTO
paspeleHus, KOMIbIOTEp NMepcoHabHbIN (THI 6), mpoekTop ViewSonicPIJD7526W, criukepdon
HactospHblid Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycTHdecKast
HACTOJIbHAS, CTepeorapHuTypa (MUKPO(OH C MIYMOIOAaBICHHEM), SKpaH HacTeHHBIHDIQIS
Optimal-C MW DSOC-11032*2

[lomemenuss UIE  CaMOCTOSITETIBHOH — paOOThI  OOYYAIOIIUXCSA:  MEPCOHAIBHBIC
kommbioTepsl ¢ makerom MS Office, BeixogoM B MHTEpHET M ¢ JAOCTYIIOM B 3JEKTPOHHYIO
nH(pOPMaAIIMOHHO-00PA30BATENBHYIO CPEAY YHUBEPCHUTETA.

[Tomemenne [as1 XpaHeHUss U NPOPUIAKTHUECKOTO OOCITY)KHBAaHUA y4eOHOrO
000pyIOBaHUS: CTEIIAXKH I XPAaHEHUS y4eOHO-HATJISAHBIX TOCOOUN U Y4€OHO-METOINYECKON
JIOKYMEHTAIUH.



IMpuioxenue 1

Y4yeOHO-MeTOoAUYEeCKOE 00ecTieYeHrne CAMOCTOSITeIbHOI padoThl 00y4yaromuxcs

[To mucunmmae «Opra"u3ayst paboTsl ¢ 00paICHUSIMH IPaXIaH» IPETyCMOTPEHA ayIUTOpHAs
Y BHEAYJUTOPHAsl CAMOCTOSTENbHAs paboTa 00yUJarouxcsl.

IIpakTnyeckoe 3axanue Ne 1

1. TTons3ysice OCT P 7.0.97-2016. Haunonanenslit crangapt Poccuiickoit @eaepannn. Cucrema
CTaHJapTOB o uH(popManuu, O6ubIMOTEUHOMY u W3/1aTEIbCKOMY Jeny.
Opranu3anroHHO-pacopAIUTeIbHas JoKyMeHTaus. TpeboBanus Kk 0pOpMICHHIO JOKYMEHTOB"
(ytB. IIpukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pexn. ot 14.05.2018), coctaBpTe cXeMy
PAacIIoNIOKEHHs] PEKBU3UTOB JIEIOBOTO MHUChMa (ITMChMO-Kaj00a U MTUCbMO-OTBET).

2.M3yunth crpyktypy "TumoBoro oOIIEpOCCHHCKOTO TEMAaTHUYECKOro Kiaccu(ukaTopa
oOpalieHul TrpakaaH, OpraHu3anuidi U OOIIECTBEHHBIX OOBeauHEHUN" (YTB. 3aMECTUTENIEM
PyxoBogutens Anmunucrpauuu [Ipesunenta PO 28.06.2013 N A1-36958) (pen. ot 27.09.2013)
/1 http://base.consultant.ru/cons/CGl/online.cgi?req=doc;base=EXP;n=567595 .

Ipumeuanue: ookymenm oocmynen: no pabouum ouam c¢ 20-00 oo 24-00 (epems mockoeckoe) 8
8bIXOOHbBLE U NPA3OHUYHBLE OHU 8 1H000e 8peMsl.

a) OnpeneauTs N0 KJIaccu(PpukaTopy KoJ odpaleHuii rpakIaH ciaeayoeil TeMaTUKU:

- MaKThl IPOTUBONPABHOIO MOBEAECHUS cOTpyIHUKOB MB/] Poccuu;

- KauecTBO OKa3aHus yciyr mOYTOBOH CBS3H;

- 3eMenbHBIE CIOPHI (HE Cy1eOHbIe);

- HopmupoBanue tpyaa;

- TpyaoBo# CTax U TPY1OBbI€ KHUKKH;

- AllMMeHTHbIE 0053aTeIbCTBA YJICHOB CEMbU;

- Brimiater mocoOuit U KoMIeHcalMii Ha JIETEeH.

OtBer 3anumuTe B BUAE LUPPOBOro 16-TH3HAYHOTO KOJA HANpPOTUB COOTBETCTBYIOLIEH TeMe
oOparieHu# rpaxkaaH.

0) OnpeaenuTs M0 KIACCHPUKATOPY TEMATHKY 00pALLICHUI I'PAXKAAH 110 KOAY:

- 0003.0009.0096.0363

- 0003.0008.0087.1479

- 0003.0008.0086.0763

- 0003.0008.0079.0342

- 0002.0014.0143.1090

- 0002.0013.0139.0826

- 0002.0007.0071.1424

TemaTuky 3anummre HaMpoTUB 16-TU3HAYHOTO LU(POBOTO KOAA.

3. U3yunts CpaBHUTENbHYIO TaOJIHUILy MOPSJIKa pacCMOTPEHHUs] oOpallleHui Ipa)JaaH B OpPraHbl
BlactTd B uctopun Poccum, mnpexacraBieHHyro B yuebHoM mocobun C.1HO. Kabamoa
«Opranuzamnust paboThl ¢ oOpameHussMu Tpaxaad B uctopun Poccum» Cm. XpectomaTus
«KabamoB. CpaBuut. Tabnuna». ComocTaBUTh COCTaB PEKBU3UTOB B (hopMysipax-odpasuax
oOpailieHu# rpa’kJjaH ¥ OTBETOB Ha HUX Ha Pa3HBIX ATAlax OT€UEeCTBEHHOTO AJIONPOU3BO/ICTBA. B
CPaBHUTEIFHOM aHaJN3e 00s3aTeIbHO OTBETHTE Ha CJIETYIOIIUE BOIPOCHL:

1. VYkaxkurte, peKBU3UTHI, KOTOpPble Bceraa cymecrsoajun B OI'. Kakue udmeHeHuss B
0()opMJICHUH OHH IIpeTepIe/Iv CO BpeMeHeM?

2. YKaKuTe, peKBU3UTHI, KOTOPbIe NMOSIBUJINCHL cO BpemeHeM B Tekcrax OI'. Koraa onm
NOSIBIWJINCH (YKAXKUTE IT./3M0XY /1eJI0NPOU3BOACTBa). UeM BbI3BaHO MX NOsIBJIeHHEe?

3. YkaxuTe, peKBU3HUTHI, KOTOpPbIE MepecTanu ucnoiab3osarses B OI'. Yem, ¢ Bamei ToUkn
3peHusi, MOKHO O0BSICHUTD HX OTMeHYy?

Pe3ynbrarhl ananuza 3aHecuTe B TaOJIUILy OTAEIBHO 711 TEKCTOB OOpallleHH U TEKCTOB OTBETOB
Ha oOpaleHus.

JlokyMeHT IHocTosIHHBIE PEKBU3UTHI IosiBnBIIMECS PEKBU3HTHI Ycrapepuine peKBH3UTHI



http://base.consultant.ru/cons/CGI/online.cgi?req=doc;base=EXP;n=567595

HaumenoBanu | Usmenennsa | HaummenoBanm Bpems HaumenoBann Bpemsa
e B e NosiBJie-HH e HCYe3HO-BeHH
PeKBU3UTA odopmieHn pPeKBH3UTA i PeKBH3UTA a1
"

Ob6pamenn

e

TpakIaHUH

a

OtBer Ha

oOpareHue

rpaXJIaHuH

a

HanmenoBanusi pekBU3uTOB ykasbiBaTh B cooTBeTcTBUU ¢ ['OCT P 7.0.97-2016. HauoHaibHBIM
crangapt Poccuiickoit @epepannu. Cructema cTaHAapToB 1Mo MH(POpMaIuM, OMOITUOTEYHOMY U
u3JaTeNbeckoMy neny. OpraHuzaliOHHO-pAcIoOpsSIUTENbHAs JTOKyMEHTalus. TpeOoBaHus K
opopmiienuto nokyMmeHtoB" (yTB. [Ipukazom Poccranmapra ot 08.12.2016 N 2004-ct) (pen. ot
14.05.2018)

IIpakTueckoe 3aganue 2

1. CocraButh nucbmo B OO0 VYmpasmstomas koMmmnanus «PemMObITcTpoiicepBUc)» OT
XKUIbLOB 1oMa Ne 3, Haxos1Ierocs B ynpaBieHUHU JAHHONW KOMITAHUEH, O TOM, YTO
B HUX JBOPE HAXOIWUTCS KOHTEWHep, KoTopeli npuHamiexkur TCXK «lllancy». B
HACTOSIIIEE BPEMsl, 110 CJIOBAM JKUTEJEH, 3TOT KOHTEHHEDP CIYKUT BPEMEHHBIM
MECTOM IPOXKUBAHUS JIUL 0€3 ONpPeeIEHHOTO MECTa KUTEIbCTBA, YTO BBI3BIBAET Y
YKUJIBLOB OITACEHUS 32 CAHUTAPHOE COCTOSIHUE IBOPA, KOTOPOE SIBISETCS COCTABHOM
YacThIO E€JMHOI0 KOMIUIEKCa pabOT MO COAEPKAHUI0 M PEMOHTY >KUIIUIIHOTO
donma. JKuibLbl MPOCAT YCTPAHUTh CHUTYAlUIO, CUMTAas CBOM TPEeOOBAHMS

000CHOBAHHBIMH.

2. CocraBUTh NMHUCHMO-TpeOOBaHHE 00 ycTpaHeHMM cuTyaluu (cMm. m.l1 Tekcra

MPAKTUYECKOTO 3a1aHuUs) OT 000 Ynpasnstomas KOMITaHUS
«PemobITCcTpOiicepBrc» B TCK «lllancy.
3. CocraButp nucbmMo-oTBeT B OOO  Vmopapimsmom@as — KOMOaHUs

«PemObITCcTpOicepBucy ot TCXK «lllaHc» 0 TOM, UTO KTO-TO U3 KUIBIIOB COOOLITHII
noxHyro uHpopmarmio. Xots kKoHTeHep u npuHaiexuT TCXK «Illanc», HO B
JTAaHHOM KOHTEWHEpe He MPOKHUBAIOT JIUIla 0€3 Onpe1eIEHHOTO MECTa KUTEIbCTBA, a

KOHTeﬁHep ABJCTCA CKIIAACKHUM IIOMCIIICHHUEM N HAXOAUTCA 1101 3aMKOM.




4. CocTaBUTh MUCHMO-OTBET KUibLaM jjoMa Ne 3 (cM. mpebI Ay Ui TEKCT 3a1aHHs])

ot OO0 VYnpasistomas koManus «PeMOBITCTpOCEpBUCY.
MeToauveckue pekoMeHAaunu K 3aganusm 1,2,3,4

[Tpu cocTaBneHnu NUchbMa yUUTHIBATh TpeOoBaHusa DenepanbHOro 3aK0Ha OT 2 Mast
2006 roga Ne 59-@3 «O nopsiike paccMoTpeHust oopaiieHui rpaxkaan Poccuiickoi
denepanun» [DJIEKTPOHHBIM pecypc] = Pexum JOCTyTa:
http://www.consultant.ru/about/ wu  TpeboBamms T['OCT P  7.0.97-2016.
Hannonansusiii cranmapt Poccuiickoit ®enepaunn. CucrtemMa CTaHIApTOB 110
uH(popmanuu, OMOIMOTEUHOMY 151 M31aTEIbCKOMY Neny.
OpraHu3alMoOHHO-paclopsauTeNbHas JOKyMeHTalus. TpeOoBaHus K 0(pOPMIIEHHIO
nokymeHToB" (yTB. IIpuka3zom Poccranmapra ot 08.12.2016 N 2004-ct) (pexn. ot
14.05.2018)

HpI/I OOCHKC 3TOI0 3adaHUs YUHUTBIBACTCA IIPABHUJIBHOCTL COCTABA, O(I)OpMJIeHI/ISI )51

PpaCIIOJIOKCHUSA PECKBU3HUTOB ITMCbMA, A3BIK U CTHUJIb U3JIOKCHUA CYTHU O6paH_[€HI/I$I.

5. 3anoJHUTh GopMy  PErUCTPaLMOHHO-KOHTPOIbHON KapTHI o
nucbMy-oOpamienrto B OO0 Ynpasnstonias KoMnanus «PeMObITCTpoiicepBUC» OT

JKIIIBIOB nqoma Ne 3
MeToanueckue peKoMeHAalUU K 32IaHUI0 5

Hcnonb3oBaTh yHUDUIIMPOBAHHYIO (GOPMY PETHCTPALMOHHO-KOHTPOIBHOM KapThl

ko7 0229140 OKV I (cm. I'paduuecknii 00bekT Ne5 k pazneny 2)

6. 3apeructpupoBath J1000€ oOpallleHue U3 NopTHOIMO B KypHAJIE PErUCTPALMU

OrI.
MeToanueckue peKoMeHAaluu K 321aHUI0 6

Hcnonp3oBath hopMy KypHaja, pa3MEIICHHOTO B pa3jielie 2 TEOPETUIECKON YacTu

(cm. I'paduueckuit 06bekT Ne 11 k paznmemny 2).

7. 3apeructpupoBaTth NUCbMO OT XWiIbLIOB Aoma Ne 3 B OOO VYmpasnstomias

komnaHus «PeMObITCTpOIicEpBHCY, MEpEeAaHHOE B XO/€ JTUUYHOTO MpreMa Tpak/iaH.


http://www.consultant.ru/about/

MeTtoanyeckue peKOMEHAANUU K 3aJaHUI0 7

Hcnonp3oBath opMy KypHaja yaeTa JUIHOTO MprueMa IpakKaaH, pa3MEIICHHOTO B

pazzene 2 teoperuueckoi yactu (cM. ['paduueckuit o0bext NelO k pazneny 2)

Texymmii Tect Ne 1
Pazgea 1. O0mas xapakTepucTHKA HHCTUTYTA o0pamennid rpaxaan B Poccun
1.Y0epuTe JsuIHee M3 BO3MOMKHBIX NPOAOIKeHMH (pa3bl «OOpameHust
IrPa’KAaH ABJSIOTCH. .. )):
a) OJTHUM M3 UCTOYHUKOB MH(OpPMAIIUU O COIMATBHO-IKOHOMUYECKOM IMOJIOKEHUHU
Pa3IMYHBIX TPYII HACEJIICHUSI HIIM UX MECTE MPOKUBaHus (paiioHe, TopoJie, cene);
0) CpeICTBOM CHSTHS HANPSDKEHHOCTH B 00IIIECTBE,
B) CPEJICTBOM IOBBIIICHHS] aBTOPUTETA OPTaHOB BJIACTH U YIIPABJICHUS.
I') MyHUIIUIIAJIGHOW YCITYTOM.
2.KT0 10J15KeH OpraHu30BaTh NpUeM O0palleHHd rpakIaH?
a) oprausl ¢eqepaibHON 3aKOHOIAaTEIbHOW U UCTIOJIHUTEIIBHOU BJIACTH;
0) opranbl MECTHOT'O CaMOYTIPABIICHHUS;
B) PYKOBOJICTBO, JOJDKHOCTHBIE JIMIIA BO BCEX OPraHMU3alUAX, OCYIIECTBISIOMIMNX
myOJIUYHO 3HAYMMbIE (DYHKIIHNH;
I') UHIMBUTyaJIbHbIC TTPEATNPUHUMATEITH.
3.@opMaMu HENOCPEJACTBEHHOT0 BbIPA:KEHHSI HAPOJAOM CBOeil BJIACTH
SIBJISICTCH ...
a) pedepeHaymMm;
0) BBIOOPHI;
B) MHCTUTYT OOpaIllEeHNH TpaXKIaH;
r) cyneOHas cucrema.
4. Kakoi M3 IMepeYHCJIEeHHbIX HHKE HHCTUTYTOB SBJIAETCH HauloJiee
MOMYJSPHBbIM B CTATHCTHKE 00palieHui rpaxaad PO?
a) THCTUTYT Npe3uIeHTCKOM Biaactu Pd;
0) MHCTUTYT (PeaepanbHOM 3aKOHOIaTeNIbHOU Bl1acTH PD;
B) MHCTUTYT (hesiepanbHOM UCTIOTHUTENbHON BIacTu PO;
') MHCTUTYT 3aKOHOJATEIIbHON U UCTIOJHUTEIHHOU BJIacTU CyObeKTOB PD.
4. Kak ciaexyer KBaau@uuupoBaTh kajJo0y Ha HePacCMOTPEHHE WIH
HecBOeBpeMeHHoe paccmoTpenue OI'?
a) Kak »kajao0y Ha HapYyIICHHUE COIMATbHO-9KOHOMUYECKOTO MPaBa;
0) Kak *kano0y Ha HapyIIeHNEe TPAKIAHCKOTO (JIMYHOTO) TIPaBa;
B) KaK >KaJio0y Ha HapyIIeHUE TOJUTUYECKOTO MPaBa;
I') KaK *ajno0y Ha HapylieHHue KyJIbTYpHOTO TIpaBa.
6.1IpaBo rpa:xnaH HANPaBJIATHL HHAUBUAYAJIbHbIE KOJUIEKTUBHbIE 00pallieHU s
B IOCyIapCTBeHHbIe OpPraHbl, OPraHbl MECTHOI0 CAMOYNPABJICHHUS
rapaHTHPOBAaHO
a) cT. 33 Koncruryuuu PO;
0) ct. 43 Koncrurynuu PO;
B) @3 Ne 59 ot 02 mas 2006 rona;



r) I'paxganckum kojgekcom PO.

7.CK0JbKO YyPOBHEll BKJIIOYAET ¢IUHAS CHCTeMA o0ecnevyeHHsl IPaBa rpaxiaaH
Ha oOpamieHue B TOCYyJapCTBEHHbIe OpPraHbl M OPraHbl MECTHOIO
caMoynpaBJjieHus ?

a) 2;

0) 3;

B) 4;

r) 5.

8.B kakom rogy HavaJloCchb AaKTHMBHO¢ HOPMAaTHBHO-MeTOAHYECKOE
CONPOBOK/IEHUE OPraHM3aluu padoTbl MO PacCMOTPEHUIO OOpalIeHuit
HaceJsieHus1 P®, chpopmMupoBaBiiee COBpeMEHHYI0 TeXHOJIO0THI0 padoTsl ¢ OI'?
a) ¢ 2006 roxa;

0) ¢ 2011 rona;

B) ¢ 2013 rona ;

r) ¢ 2015 roxa.

8.CeroaHsi OTBETCTBEHHOCTHb MO OPraHU3amuM padoThl ¢ OOpAlEHUAMU
rpa’aaH BO3JIO)KEHA W HAa OPraHU3alMH, «OCYHIECTBJAIONIHE MNYyOJHYHO
3HaYuMble pyHKIuM». C KaKoro roaa AeiicTByer 3Ta NpaBoBasi HopMa?

a) ¢ 2006 rona;

0) ¢ 2011 rona;

B) ¢ 2013 rona ;

r) ¢ 2015 rona.

10.KakuM npaBoOBbIM aKTOM B YHCJI0 3asiBUTEJIeH ObLIIM BKJIIOYEHBI HE TOJBKO
(pu3nyeckue JMLA, HO U WPUIANYECKHUe Juua’?

a) Koucturyuuu P®;

0) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) Komekcom Poccun 06 amMuHUCTpaTUBHBIX MTPAaBOHAPYIIICHUSX.

11.B kakoM JOKYMEHTe COAepP:KMUTCA HauboJiee MOJHOE OTPaKEeHUe
TpedoBaHuii mo opranusanum padorsl ¢ OI' B P Ha Bcex ypoBHAX?

a) Koncruryuuu PO;

0) ®3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) «COOpHMK METOAMYECKUX PEKOMEHIALMA W JIOKYMEHTOB, B TOM YHCIE B
AJIEKTPOHHOM BHJI€ 1O paboTe ¢ OOpallleHHsIMU W 3alpocaMd POCCUHCKUX U
WHOCTPAHHBIX TpaXKJaH, JIUll 0e3 Ipa’kJaHCTBa, OOBEAUHEHUN TpaxaaH, B TOM
qyuciie IopUANYecKux JinL, B npueMHbIX IIpesunenra Poccuiickoin denepannu, B
roCyapCTBEHHBIX OpraHax U opraHax MeCTHOro camoymnpasienus» (¢ 2013r.)
12.Kakoii opraH ocCywmecTBJseT KOHTPOJIb peaau3aunuu (QyHKIHHA IO
paccmoTpennio OI' Ha BceX yPOBHSIX TOCYAaPCTBEHHOM CHCTeMbl?

a) opransl GefepabHON 3aKOHOAATEIbHON BIACTH;

0) IIpaButensctBO PD;

B) OpraH MECTHOI'O CaMOYIIpaBJIEHUS;

r) padouas rpynna npu Anmunucrpaunu [Ipesunenta Poccuiickoit @enepanyu.
13.B kaKy10 1eJI0NpPOU3BOACTBEHHYIO 310Xy NIPHeM 00pallleHUH U MOAT0TOBKA
OTBETOB Ha HUX C(POPMHPOBAJIACH B CIIELHAJM3MPOBAHHYIO 00J1aCTh PadOThI €



TOKYMEHTAMU?

a) JlenonpousBojictBo JpeBHeit Pycu;

0) IIpukazHoe 1eI0NPOU3BOJICTBO;

B) MuHucTepckoe 1eI0npon3BOJICTBO;

r) CoBeTCKOE JIeTONPOU3BOJICTBO

14.Ha3zoBuTe nepBbie MPAaBOBbIE JOKYMEHTbI, 3aKpeIJisiBIINe PAB0 I'PAKIAH
HA Kaj100Yy.

a) Pycckas npaBna;

0) yXOBHBIE IPaMOTBI KHS3EH;

B) yCTaBHbIEC IPaMOThl MOHACTBIPEN

r) CyneOnuk Benmukoro kus3s Msana I1I;

15.IToctaBbTe B XPOHOJIOTMYECKON IOCIEA0BATEJIbHOCTH HAUMEHOBAHMS
BHU/JOB [IOKYMEHTOB, CoOJepKamux :Kajgo0y. OTBeT 3anuimuuTe B BHIE
OYKBEHHOI0 K0/Ja.

a) 4yeJI00uTHAas;

0) >)xaTIoOHUIIA;

B) CJIC3HUIIA;

r) *Kajooa.

(66az)

16.B kakoii nepuoa cpopMuUpPOBAIOCH HPUINYECKOE MPABUIO, YTO CHAYAJIA
oOpamieHusi JOJKHbI  PAcCMATPUBATHC B COOTBETCTBYIOIIUX 1O
KOMIIETEHIIUM TOCYJAPCTBEHHBIX OPraHax M TOJbKO B KpPaHHMX cJy4asix
M0/JaBaThCSl BEPXOBHOMY PYKOBOJIUTEJIIO IOCyAapcTBa?

a) 1497-1649 rr.;

0) 1828-1895 rr.;

B) 1917-1938 rr.;

r) 1991-2006 rT.

17.B kakoii HMCTOPHYECKHII TEPHOJN YMHOBHHMKHM BIIEpBbIe CTAJH
NMPAKTHKOBATH PACCMOTPEHHUE 00pallleHUsI TPAKIaH C BbIe3I0M HA MeCTO?

a) B MockoBckoM rocynapctse 16-17 BB.;

0) B Poccun 17-19 BB;

r) B 10161 COBETCKOM BJIACTH;

B) B HOBOI Poccum.

18.KT0 3aHuMMaJjicsi oOpraHu3anued [JeJONPOM3BOACTBA IO O0palleHUuAM
rpaxnaan B 16-17 BB.?

a) KHSI3bS,

0) BOCBOJIBL;

B) JIbSIKH;

T') UCIIBI.

19.KTo0 B 16-17 B. nognucsIiBaJa 4eJI00UTHbIE?

a) 3asBUTEJIb;

0) cBugeTens (mociyX);

B) MMOJIbSTYHI;

) CYJbSl.

20.KakuM cJ0oBOM/MH Ha3bIBajlach ILIaTa, B3UMaeMasi 3a COCTaBJIEHHE
4eJ100MTHOM?



a) MOBBIThHE;

0) MorapsIy;

B) IHCUEE;

r) kabana.

21.AHOHMMHAas1 YeJI00UTHAsI HA3bIBAJIACK...

a) 3asBJICHUE;

0) U3BEeTHAs 4eIO0UTHAS,

B) IMOJIMETHOE MUCHMO;

') HAPSAHOE MUCHMO.

22. U3meHenne B o(popMJIeHUM 4e100MTHOM, HavyaBmeecst ¢ 1700 r., ObLI0
BbI3BAHO...

a) 3aMpeToM Ha JeATEeIbHOCTh TUIOMAHBIX MOIbSUYHX;

0) nmponaxen repooBoii Oymaru;

B) nepenayei Haazopa OpykeitHol nanare;

I') IEPEXO0JIOM OT CTOJIOLIOBOM K TETpasHOM GopMe 1eI0MPOn3BOICTRA.

23.C kaKOro MOMEHTA HA YeJOOMTHBIX CTAJIA IPOCTABJIATHCS AaTa M0 HOBOMY
JICTOUCYHCJICHUIO?

a) c22 saBaps 1699 r.;

0) ¢ 1 ssaBaps 1700 r.;

B) ¢ 12 anpensa 1812 r.;

r) ¢ 25 okts10ps 1917 r.

24. Ha xkaKky0 MHCTAHIMIO B anapare rocyAapcTBeHHOr0 ynpaBJ/jieHus: ObLJI0
3anpeinieHo xkajaoBarbed B [lerpoBckyro smoxy?

a) KOMEHJIaHTa ropo/Jia;

0) rybepHaTopa;

B) CeHar;

r) Haps.

25. B kakom gokymenTte Ilerp | nyis ynHOBHMKOB ycTaHaBauBaJ mrpad 30
pyOJieii 3a Ka:KIblil MPOCPOYECHHBII J1eHb IPH PACCMOTPEHNH o0panieHuii?

a) «['enepanpHbiil permamedT» 1720 r.;

0) Yka3 ot 27 anpens 1722 r. «O nomxHocTH CeHaTay,

B) «MHCTpyknms wnm Haka3z pekermeiictepy Bacwimmro IlaBmoBy» ot 5 deBpans
1722 r;

r) «OobsaBinenue u Yka3 E.L[.B. B Hapoxa, kakum oOpazom ¢ Oynymiero 1719 r.
4yesio0uTYrKam noctynatb» ot 17 nexadbps 1718 r.

26. B kakom noxymente Ilerp | ycranaBauBag mpaBuiio JJjisi 3asiBUTeJIel
NOaBaTh CBOM MNpoOIIEeHUs] B OQUUMAIBHOM MecTe NpPH CceKpeTrape H
cBuaeTeax?

a) «I'enepanpHbiii permameHT 1720 r.;

0) Yka3 ot 27 anpens 1722 r. «O nomxHocTH CeHaTay,

B) «HcTpykumst unu Haka3 pekermeiictepy Bacunuio [laBnoBy» ot 5 deBpans
1722 r.;

r) «O0nsBnenune u Yka3 E.I[.B. B Hapon, xakum oGpazom c¢ Oymaymero 1719 r.
4yenoouTynKaM noctynarb» ot 17 gexadps 1718 r.

27. Kakum napem ObL1 CO031aH oOmNpeaesieHHbIT  (opMyasip-o0pasen
4ea00uThs?



a) MBana III;

0) MBana 1V,

B) [letp I

r) [letp 11

28. Korga opranbl BJacTH CTAJIM KOHTPOJHPOBATH M 000011aTH ¢ MOMOIUbIO
OTYETHBIX JOKYMEHTOB pPe3yJbTATHBHOCTH JAeATeJIbHOCTH YHMHOBHUKOB IO
padore ¢ OI'?

a) 1-ii monosune XVII B.;

0) 2-1 monouHe XVII B.;

B) 1-i1 monoBune XVIII B.;

r) 2-ii nonosune XVIII B.

29.Kakyw pesomounio B XVIII B. craBuiId TreHepaj-poKypop WIH
00ep-nmpoKypopbI B cly4yae COrJiacusi ¢ NPOEKTOM pelleHUs M0 00palieHuIo
rpaskIaHuHa?

a) «Huranmy;

0) «O3HAaKOMIICHY;

B) «Cormnacen;

r) «He BO3paxaio»/

30. KTo u3 pOCCHIICKHX CaMOJep:KUeB CYUTAJ, YTO ISl COXPaHEHUs:
CaMOJepP:KaBHOM BJIACTH Tpeldyercsi pelIMTh OAMH W3 BaHbIX 1Jas Poccum
BOIIPOCOB — YIIOPSAAOYHUTH NPOU3BOJACTBO PACCMOTPEHUs 00paleHnii?

a) rana 1V,

0) [Tetp I

B) Exatepuna II

r) Huxoumnaii II.

31. Kakyw d¢opmy cOopa oOpamenuid rpaxaan BBea Ilaseax 1 jaas
HENOCPeCTBEHHOT0 00pPAallleHUsl TPAXKAAH HAPIO?

a) JKEJITHIN SAIIUK;

0) YepHBIH AITUK;

B) JIOJTHUH SIIWK;

I') HAPCKUU SIIHK.

32. PykonpukjiajacTeoM B npoueaype paccmorperusi Ol Ha3pIBa1o0Ch. ..

a) HaKa3aHME 3asBUTENS 32 KJIIEBETY WM JIKECBHUIETEIBCTBO;

0) Haka3zaHWe YMHOBHUKY 32 BOJIOKUTY Ipu paccmorpenuu Ol

B) OTMEYATKH MaJIbLIEB HA YEJIOOUTHOM JIs1 HErPAMOTHBIX 3asiBUTENICH;

I') 3aBEpUTENIbHAS MOIUCH JbsKA.

33. «Mms pek (MMpPaK)» B CTAPMHHBbIX HOPMATHBHBIX AKTaX [0 OPraHU3aluU
padorsl ¢ OI' o3Haua0 MecTo ...

a) JIs 1eYaty,

0) JIUIs TIOAIINCH;

B) ®.1N.0.;

') T10JKHOCTH YMHOBHUKA, paccmoTpeniiero O

34. HopmatuBHoO-mpaBoBasi 06a3a mno paccmorpennro OI' BkiIO4Yaer
CJIeAyoIIe KATerOpuM aKkToB...

a) Konctutyuus P®, xkomekcel, ¢denepanbHble KOHCTHUTYLMOHHBIE 3aKOHBI,
denepanbHbIe 3aKOHBI;



0) MexayHapoaHble JOrOBOpBI, BEJOMCTBEHHBIE, MECTHBIE, JIOKAJIbHBIE
MOA3aKOHHBIE aKThI;

B) Koncturyuus P®, konekchl, QenepaabHble KOHCTUTYIMOHHBIE 3aKOHBI,
dbenepasibHbie 3aKOHBI, MeXIyHApOIHbIE JOTOBOPHI, BEIOMCTBEHHbBIEC, MECTHBIE,
JIOKaJIbHBIE MTOA3AKOHHBIE aKThI;

r) Koucrurymuss P®, xkoxaekcel, (denepanbHble KOHCTUTYIIMOHHBIE 3aKOHBI,
denepanbhbie 3aKkoHbI, noctaHoBieHus: [IpaButensctBa P®, 3akoHbl cyObEKTOB
P®; MexnyHapoaHble JIOrOBOPBI, BEIOMCTBEHHBIE, MECTHBIE, JIOKAJIBHBIC
MO/I3aKOHHBIE AKTHI.

35. Ha3zoBure BHA oOoOpalieHHil TIpaAaH, KOTOPbIA YIOMHHAETCH B
HOPMATHBHO-NIPABOBBIX aKTax cy0ObekToB P®D, HO He Ha3BaH B @3 Ne 59 or
02.05.20067?

a) IpeJI0KEHUE;

0) 3asiBJICHHUE;

B) kayio0a;

I') X0J4aTalCTBO.

36. Kakomy Buay oOpameHMid TIpPa»KIaH COOTBETCTBYeT CJieAylollee
onpenesienue: «IIpocbda rpaxkiaHuHa 0 BOCCTAHOBJICHHM HMJIM 3alHMTE €ro
HAPYUICHHBIX MPaB, CBO0O MM 3aKOHHBIX MHTEPeCOB JIU00 Npas, CBO0O HJIH
3aKOHHBIX HHTEPECOB APYTUX JHID?

a) IpeJI0KEHUE;

0) 3as1BJICHUE;

B) *kajo0a;

I') X0/1aTalCTBO.

37. Kaxkomy Buay oOpaumieHuili TrpakIaH COOTBETCTBYeT CJIeayloliee
onpenesenne: «llpocbda rpaxkaaHMHa 0 COACHCTBHM B PpPeaJM3aluM €ro
KOHCTUTYLHMOHHBIX NPaB U CBO0OJ WM KOHCTHTYLHOHHBIX NIPaB M CBO0OOX
APYTHX JHILl, JU00 cO00IeHHe 0 HAPYIIEHNH 3aKOHOB M MHBIX HOPMAaTHBHBIX
NPAaBOBbIX AKTOB, HEIOCTATKAX B pa0d0Te rocy1apCcTBEHHbIX OPraHOB, OPraHOB
MECTHOTO CAMOYINIPaBJeHMS M JOJKHOCTHBIX JIML, JHOO0 KpPHUTHKA
NAeSATeJIbHOCTH YKA3aHHBIX OPTaHOB U JOJKHOCTHBIX JIHID?

a) NpeIJI0KEHUE;

0) 3asBICHMUE;

B) *kajo0a;

I') X0/1aTalCTBO.

38. Kaxkomy Buay oOpameHuili TpakIaH COOTBETCTBYET CJIeayloliee
onpenejienue: «PekoMeHaanusi TIpakIaHMHA 1O COBEPUIEHCTBOBAHUIO
3AKOHOB W HMHBIX HOPMATHBHBIX MNPAaBOBBIX AaKTOB, /AeATEJbHOCTH
rocyJapcTBEHHbIX OPTraHOB U OPraHOB MECTHOI'0 CaAMOYIPaBJIeHUsl, PA3BUTHIO
O0IIIECTBEHHBIX OTHOLUICHUH, YJYYIICHHUI0 COLHAJBHO-DKOHOMHMYECKOH M
UHBIX cep AeATeJbHOCTH TOCYyAApPCTBAa U 001ecTBa»?

a) OpeJI0KEHUE;

0) 3as1BJICHUE;

B) %ano0a;

') XOJaTalCTBO.

39. C yeM COOTHOCHUTCS, €CJIH COOTHOCHTCSI JIU BOOOIIIE, X01aTaliCTBO KaK BU/I B



TpexBuaoBoi Kiaccupuxkauuu O mo @3 Ne 59?

a) COOTHOCHUTCS C KaJlo0o;

0) COOTHOCHUTCS C 3asIBJICHUEM;

B) COOTHOCHUTCS C TIPEJIJIOKEHUEM;

I') HE COOTHOCHUTCSI HU C OJIHUM M3 HUX, TaK KakK MpeJCTaBisieT cOO0M ¢ OTACIbHbIN
Bug OI'.

40. C yeM COOTHOCHUTCSI, €CJIM COOTHOCHUTCS JIM BOOOIIEe, MEeTHIUSI KAK BHJ B
TpexBuaAoBoH Kiaccupuxkanuu OI' mo @3 Ne 59?

a) COOTHOCHUTCS C ’Kaj000ii;

0) COOTHOCHUTCS C 3asIBJICHUEM;

B) COOTHOCHUTCS C IIPEIJIOKEHHUEM;

T') HE COOTHOCHUTCSI HA C OJHUM M3 HUX, TaK KaK MPEICTaBIsAET CO0O0M ¢ OTACTbHBIN
Bug OI'.

41. OdopmiieHHe KAKHX PEKBU3UTOB NMHMCbMEHHOI0 O0OpalleHusi rPaKIaHUHA
oroBapuBaet 3akona Ne 59-®3?

a) CIpaBOYHbBIC JTaHHBIC 00 OpraHu3auu (MOYTOBBINA U/ WIIU SJIEKTPOHHBIN alipec);
ajpecar; TEKCT JOKyMEHTAa; OTMETKAa O HaJUYMM MPUJIOKeHUs (IPU HAIWYUK),
MOJINKCH; J1aTa JOKYMEHTA,

0) MOYTOBBINA W / UK DJIEKTPOHHBIN ajpec; ajgpecaT; TEKCT JOKYMEHTA; MOITUCH;
JaTa JOKYMEHTA,

B) ['ocynapctBennsbiii repd Poccuiickoit @enepanun; repd cyonbekra Poccuiickoi
®denepannu; SMOeMa OpraHW3allMy WM TOBApHBIM 3HAK; JaTa JOKYMEHTA,
HAaUMEHOBAaHNE OpPTaHM3aINH; CIPABOYHbIC JaHHbIE 00 OpraHu3alyd; OTMETKa 00
WCTIOTHEHUH JOKYMEHTa W HampaBICHUH €ro B JIEJ0; PEerHCTPAIlMOHHBIN WHACKC
(HOMep) JOKyMEHTa; CChUIKa Ha PErHCTPAIlMOHHBIA HOMEp W JaTy JOKyMEHTAa,
azipecar; 3aroJIOBOK K TEKCTY; TEKCT JOKYMEHTA; OTMETKa O HATMYUH TPUIIOKECHHS,
MOJIMKCh; TIeYaTh; OTMETKA 00 UCTIOJHUTEIE;

r) [ocynapctBennsiit rep0d Poccuiickoit denepanuu; repd cydobekra Poccuiickoit
®denepanuu; 5MOJeMa OpraHU3AlMM WA TOBAPHBIM 3HAK; jJaTa JOKYMEHTA,
HAMMEHOBAHWE  OpraHW3alluM;, CIOpaBOYHBIE JIaHHBIE 00  OpraHu3aIluy,
HAMMEHOBAaHMUE BHJIAa JOKyMEHTa; OTMETKa OO0 WCIOJHEHHH JIOKyMEHTa |
HaIpaBJICHUH €r0 B JIEJI0; PETUCTPAIIMOHHBINA UHIIEKC (HOMEp) TOKYMEHTA; CChUIKA
Ha PETUCTPAIMOHHBIA HOMEpP U JaTy JOKYMEHTA; aJpecar; 3arojoBOK K TEKCTY;
OTMETKAa O KOHTpOJIE; TEKCT JOKYMEHTAa; OTMETKAa O HaJUYud TPUIIOKCHHUS,
MOJIMTMCH; TIEYaTh; OTMETKA 00 UCIIOJIHUTEE.

42. Jlenenue OI' Ha npensiokeHus, 3asiBJICHHS, KAJO0bI NpeACTaABJsIeT
co0oit...

a) kinaccuduxanuio OI' mo popme paccmoTpenus oOpaleHui;

0) kinaccudukanuo OI' o HCTOYHUKY MOJTYyUEHHUS;

B) kiaccudukaius Ol mo TemaTuke BOIPOCOB;

I') KJ1accu(UKALMIO 110 BUAAM BOIPOCa.

43. K tekcry OI' @3 Ne 59 npeapsiBiasier cieAyrlye NPUHOMIHMAIbHbIE
TpeOoBaHHUs, HecoO/I0leHHe KOTOPbIX TMO3BOJISIET He PpaccMaTPUBATh
oOpaieHue Mo CynecTBy:

a) Tekct OI' momkeH cOOTBETCTBOBATh OpdorpaduyecKkuM U MyHKTYaIllHOHHBIM
IpaBUJIaM PYCCKOTO JINTEPATYPHOTO S3bIKA;



0) TEKCT JOJKEH MOJJaBaThCsl IPOUTECHHUIO;

B) B TEKCTE€ HE JIOJDKHO OBITh HEUEH3YPHBIX WM OCKOPOMTENbHBIX BBIPAXKEHUMH,
yIpo3 KU3HU, 3I0POBbIO, UMYIIECTBY AOKHOCTHOIO JIUI[A WU YWICHOB €T0 CEMbH;
I') B TEKCTE JIOJKHBI MCIIOJIb30BAThCS AITUKETHBIE (POPMYJIBI BEKITHUBOCTH.

44. BbiOepute NpaBUJIbLHBLIA HA00P MW PaCHOJOKEHHME KOMIO3UIIMOHHBIX
3JIeMEHTOB TeKcTa oTBeTa Ha OI':

a) peKOMeHIyeMble / PEeANPUHATHIE AeHCTBUS; popMynupoBKka pemenus no Ol
nepeckas coaepxanus Ol

0) mepecka3 conepxkanus OI'; pekoMeHgyeMmble / NpEANPUHATHIC ICHCTBUS;
dbopmynupoBka pemrenus mo Ol

B) dhopmynupoBka pemenus mo OI'; mepeckas conepxanus Ol

r) nepeckas cogepxkanusa OI'; popmynuposka pemrenus no OI'; pekoMeHnyemsie /
IPEIPUHSTHIE TeHCTBU.

Tect nmo pasaeny 2: «TexHo10rust 1eJI0NPOU3BOACTBA 10 padoTe ¢
00palICHUAMH IPAKIAH»

1. HazoBuTe nepBbIil 3TAINl B TEXHOJOTHYECKOM LeMo4YKe AeJIONPOU3BOACTBA 110
padore ¢ oOpameHusimu rpaxaad. (OTeBer BIUCATh CJI0BAMH)

Ilpuem obpawenuii

2. KakoBa ocHOBHafl 3aja4a MEPBOr0 3TANa B TEXHOJOTHYECKOHl HenouyKe
JeJIONPOU3BOACTBA M0 PadoTe ¢ 00palleHUsIMHA TPAKIAH?

a) 3aperuCTPUPOBATH OOPAIICHNUS;

0) BCKPBITb KOHBEPTHI;

B) CIpYIIIUPOBATH MPUCIAHHBIE MaTepUaIIbl U OOpaICHUS;

T') BBIJICIUTH OOpAIeHUs U3 OOIIETro MOTOKA BXOSIICH TOKYyMEHTAIIUH.

3. Ilponoskurte ppasy «Ha 3Ttane npuema odpanieHuii KOHBEPT...»

a) BCerja YHHUUTOXaeTCs;

0) MHOT1a YHUUTOXAETCS;

B) HUKOT]Ia HE YHUUTOXKAETCS;

I') KOIUPYETCH.

4. PaGora ¢ oOpameHusiMi I'PaxaaH BeAeTCsl. ..

a) B 0011IeM JIeJIONTPOU3BOJICTBE

0) OTIEIBLHO OT OOIIETO JAeIONPOU3BOICTBA

B) HE BEJETCS BOOOIIIE

') BMECTE C KaJpPOBBIM JI€JIONPOU3BOICTBOM

5. Jis 3¢ppekTuBHOM padoThI ¢ 00pallIeHMSIMU TPAXKIAH CJeayeT:

a) [IEHTPAJIN30BaTh OCHOBHBIE 3TAMbl TEXHOJIOTUYECKON IETIOYKHU

0) IeIeHTPaATN30BaTh OCHOBHBIE ATAIBl TEXHOJIOTUYECKOM IIEMOYKH

B) UCIIOJIb30BATh CMEMICHHYIO (JOpMY JEITONPOU3BOICTBA

r) hopma 1enonpor3BoICTBA 3HAUCHHS HE UMEET.

6. B xo1e nepBu4HOI1 00padOTKH PA0OOTHHUK peliaeT cJaeaynue 3a1a4u:
a) MPOBEPSIET NPABMWIBHOCTD aIPECOBAHMUS;

0) oTaenser oOpalieHus Tpaxaad OT IPOYEH BXOAIIEH JOKYMEHTAIINH;

B) COCTABJISIET CTATUCTUYECKUM OTYET;

I') KOHTPOJIUPYET XOJI PACCMOTPEHHUS 00pallleHui TpaxaaH.



7. 3a4eM COXPaHATH KOHBEPTHI OT MPHUCJIAHHBIX 00paleHU rPaxKIan?

a) Ha HEeM IITaMII C AaTON MOCTYIJICHUS JJOKYMEHTa;

0) TOJIBLKO Ha HEM MOXKET OBITh YKa3aH aJipec aBTopa OOpaIllCHHS;

B) TOJILKO Ha HEM MOTYT ObITh yKazansl DO aBTOpa;

I') KOHBEPTHI JIFOOON BXOSIIEH KOPPECTIOHJECHIIMU BCETa COXPAHSIOTCA.

8. Eciim B KkoHBepTe aBa u 0oJiee oOpalleHUil TpaxKaaH, TO OHHU
PerucTPUPYIOTCA. ..

a) KaX/10€ OTJICJIHHO;

0) oA OAHUM PETUCTPALIMIOHHBIM HOMEPOM;

B) PETUCTPUPYETCS TOJIBKO MEPBOE;

1) HE PETUCTPUPYIOTCS.

9. Texcer OI' mpoYuTHIBaETCH CHIEHAJTHUCTOM OTAEA VA ...

a) otraeneHus oOpamieHuil, He MOMJIeXalNX PACCMOTPEHHUIO IO CYLIECTBY
IIOCTABJICHHBIX BOIPOCOB;

0) onpezaeneHuss UCIOIHUTENS 0 O0OpAIEHUIO MPaXAaHUHA;

1) YyCTAaHOBJICHUS MOANKCH U AAaThl OOpalLCHMUS;

T') OT/ICJICHUS «HE OOpaIICHHI.

10. B TeueHHe KAKOT0 BpeMeHH [10JI2KHA IPOMTH perucTpanus J0KyMeHra?

a) B TCYEHHE TPEX JHEW C MOMEHTA MOCTYIICHUS;

0) B TeUEHHUE YETHIPEX THEH C MOMEHTA MOCTYIIJICHUS;

B) B TEUEHHE MATH JTHEW C MOMEHTA MOCTYIUICHUS;

') B TCYEHUE CEMU JHEN C MOMEHTa MOCTYIJICHUS.

11. B kakoM KoJIM4YecTBe IK3eMILIAPOB cieayer udroraausarb PKK?

a) B 1-M 73K3.;

0) B 3-X 9K3.;

B) B 5-TH 9K3.;

T') B 3aBUCUMOCTH OT KOJIMYECTBA BOMPOCOB, cojiepkamuxcs B O,
12.3aperucTpupoBaHHbie 00panleHusi Jajiee HANPABJISIOTCH. ..

a) Ha pacCCMOTPEHHE PYKOBOJIUTENIO OPraHU3aALUN WM JTOJKHOCTHOMY JIUILY JUIS
PE30IIOLNN;

0) Ha MOAMKUCH PYKOBOJUTEIIO OPraHU3aluU WK JOKHOCTHOMY JIUILY;

B) UCIIOJIHUTEIIO JOKYMEHTA JIJIsl PE30JIFOLUY;

I') HCIIOJHUTEIO TOKYMEHTA JJIs OATOTOBKH ITPOEKTA OTBETA 10 CYILIECTBY.

13. Bce OI', no koropsim HE TOTOBUTCS oTBeT 10 CymiecTBy, CJIeayerT...

a) YHUUYTOXKUTH B YCTAHOBJICHHOM IOPSIJIKE;

0) ciicaThb «B JEJI0»;

B) OTIPABUTH OOPATHO TPaXKIaHUHY;

r) 00paboTaTh B COOTBETCTBUHU C UX KIACCU(UKAIIMOHHBIMU XapaKTePUCTUKAMHU.
14. B kakom ciay4ae cjieayeT HANPaBUTh TPAKIAHUHY YBeIOMJICHHE O
3J10ynoTpe0JIeHNH IPAKIAHNHOM CBOMM KOHCTUTYIHOHHBIM NIPABOM?

a) ecnu ero oOpallleHue MPUCIAaHO HE B COOTBETCTBUU C KOMIIETEHLMEH OpraHa
Biactd i OMC;

0) ecnu ero oOpalleHUE COACPKHUT HELEH3YPHYIO JEKCUKY, OCKOPOUTEIIbHbIC
BBIPKEHHUSI, YIPO3bl U3HH, 3J0POBBIO, MMYLIECTBY AOJIKHOCTHOIO JIMLA WJIU
YJIEHOB €T0 CEMbU;

B) €CJIM TEKCT €T0 OOpalieHus He MOAaeTCs IPOYTEHUIO;



I) eclid TpaXIaHWH MpUCIal MOBTOPHOE OOpaIllEeHHE MO OJHOMY U TOMY K€
BOIpocy 0e3 IpHUBeACHUS HOBBIX (DaKTOB U JJOKA3aTEIIbCTB.

15. B kaxkume cpoku ciaeayer mnepeHampapiasatb OI', npuciiaHHoe He B
COOTBETCTBHM € KOMIIeTEHIIMEH OpraHa BJIACTH WU J0JIKHOCTHOTO JUIa?

a) B TeUCHHUE 7 THEU MOCIe MOoTyYeHUs;

0) B TeueHue 7 THEH Mociie perucTpaluy;

B) B TEUEHHE S5 JHEH MOCe pacCCMOTPEHUSI PYKOBOIUTEIIEM;

r) B TeueHue 30 THel ¢ MOMEHTa PErUCTPALUH.

16. Ecin B TekcTe MOPYYeHHUSI PYKOBOAMTEJIA YKA3aHO ''CPOYHO'", KAKOil CPOK
OTBOJMTCS MCIIOJHUTEJIIO VIS MOATOTOBKHU oTBeTa 1o OI'?

a) 3-THEBHBIN CPOK OT JaThl €r0 MOANUCAHNS;

0) 10-qHEBHBIN CPOK OT AATHI €r0 MOMUCAHUS;

B) 3-THEBHBIN CPOK OT JAThl €r0 PErUCTPaLUy;

r) 10-1HEBHBIN CPOK OT AAThl €r0 PErUuCTpaIuy.

17. Ecan B TeKkcTe MOPYYEHUS PYKOBOAUTEISI YKA3aHO "0NepaTUBHO”, KAKOH
CPOK OTBOJUTCS MCIIOJHHUTENIO ISl MOATOTOBKH oTBeTa mo OI'?

a) 3-JIHEBHBIN CPOK OT JIaThI €T0 MOIMUCAHUS;

0) 10-1HEBHBIN CPOK OT AATHI €T0 TOJIIHUCAHMUS,

B) 3-IHEBHBIN CPOK OT JAaThl €r0 PETUCTPALINH;

r) 10-1HEBHBIN CPOK OT AAThI €r0 PErUCTpaIUu.

18. KTo moamucbiBaeT oTBeT Ha o0pauieHue?

a) PpYKOBOIOUTENIb TOCYJApCTBEHHOIO OpraHa WIM OpraHa  MECTHOTO
caMOYIIpaBJIeHUs, JOHKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOE Ha 3TO;

0) UCTIOJIHUTEIIb;

B) HauaJbHUK OT/eJa 1o padote ¢ O

I') J€JI0NPOU3BOAUTED.

19. Kakoii TunoBoii cpok paccmorpenusi OI' oroBapusaercsi 3aKkoHOM?

a) reuenue 50 gHEN Co JHS perucTpanuu MMCbMEHHOTO OOpaIeHUS;

0) Teuenue 40 AHEN CO AHS PETUCTPAIMH MUCHbMEHHOTO OOpaIleHHUS;

B) TeueHnue 20 THEH CO IHS perucTpaluy MICbMEHHOTO OOpaIlleHHS;

r) B Teuenue 30 gHEl co qHS perucTpanuy MTUCbMEHHOTO 00paIieHusl.

20. Cneayer Jiu perucTpUpOBATH BCe YCTHbIEC 00PAIllEHUS TPAKIAH?

a) He CJelyeT, T.K. pErUCTPUPYIOTCS TOIBKO MUCHbMEHHBIE;

0) HE clenyeT, T.K. peructpupytorcst Tojbko O, 10 KOTOPHIM B XOJE€ JIMYHOTO
npuema ObUIO MPUHATO MUCbMEHHOE O0pAILIEHUE;

B) PETUCTPHUPYIOTCA TOJILKO T€ OOpallleHHs, O KOTOPHIM JaH MOJIOKHUTEIbHbBIN
OTBET;

I') PETUCTPUPYIOTCS a0COTIOTHO BCe 0OpalieHusl.

21. Kakmue geiicTBUsI NIPOU3BOIAT C «HE O0OpalieHUSIMMU» ?

a) YHUUTOXKAIOT;

0) OTHPABIISIOT B aPXUB;

B) OTMPABIIAIOT HA PACCMOTPEHHE uepe3 7 THeH Mmocie ¢ 00parieHui;

I') BO3BpaIIalOT B 00I1Iee AeIONPON3BOICTBO.

22. B kakoii (popme BO3MOKHA perucrpanusi oOpameHui?

a) B )xypHaiie peructpauuu Ol

0) B perucTpalluOHHO-KOHTPOJIBHOM KapTe;



B) B DJICKTPOHHOU (hopMme;

r) Bce (hOpMBI 00S3aTEIBHBI.

23.YT1o0 gesarhb B ¢JIydae, €CJIM TEKCT MMCbMEHHOI0 O0palieHust He MoJ1aeTcs
NMPOYTEHUI0?

a) OI' peructpupyercs, HO OTBET Ha oOpalleHHME HE [aeTcs, a 3asiBUTENb
yBegomiisgercs (eciu ero haMuiius U MOYTOBBIN aipec MOAJAI0TCs MPOYTEHUIO) O
MIPUYMHE OTKa3a B PACCMOTPEHUH;

0) Takue OI' yHUUTOXKAIOTCS MOCJIE PETUCTPALIUN;

B) B TeueHue cemu mHEH co THS perucTpanuy odparieHue nepeaaeTcss B paioHHbBIN
OTJIe] BHYTPEHHUX JIET;

1) Bce BapuaHThI OTBETa BEPHBI.

24. Kak cieayer mOCTYNHMTBH, €CJIM B oOpalieHuH o0kajayercs:i cyaeOHoe
peuienue?

a) OI' peructpupyeTcsi, TpaXJIlaHUH yBEAOMIIAETCI 00 OTKa3e pPacCMOTPEHHsS B
cootBeTcTBUM ¢ D3-59, eMy paszbsCHSETCS MOPSIOK OOMXKAJTOBAHUS CYICOHBIX
pemenuii; OI' He BO3BpalllaeTcsl U XPAHUTCS S JIET;

0) OI'" He perucTpupyeTcs, He pacCMaTpUBAETCA U Yepe3 3 THS YHUUTOKACTCS;

B) OI' He perucTpupyercs, He pacCMaTpUBAECTCSA U uyepe3 3 JHS ONpPaBISECTCS B
o011ee JeI0IPOU3BOICTBO;

I') IOATOTaBINBACTCS OTBET HA OOIIMX OCHOBAHUSIX.

25. Yto Takoe ucnoJiHeHHe Jo0KymeHra no OI'?

a) OTIIpaBKa OTBETA IPAXKIAHUHY;

0) MOArOTOBKA OTBETA IPAKIAHUHY O IPUHSATOM PEIICHUHN U BBITIOJTHEHUE PEIICHUS
1o oOpaleHuIo;

B) BBINIOJTHEHUE PEIICHUS 110 OOPAICHHIO;

I') perucrpaunus oopanieHusl.

26. Konrpoab ucnosHenuss OI' MOkHO pa3eiuTh HA 3Tanbl. YKAaXHTE HUX
BepPHbIH HA0OP.

a) perucTparus; IOCTAaHOBKA JIOKYMEHTa Ha KOHTPOJIb; TIpeABapUTEIbHAS TPOBEPKa
U PEeTyJIMPOBAHUE X014 UCTIOJIHEHUS; THPOPMUPOBAHUE PYKOBOIUTEIS;

0) moCTaHOBKa JOKyMEHTa Ha KOHTPOJIb, MPOBEPKAa CBOECBPEMEHHOTO JOBEICHHUS
JIOKYMEHTA JI0 UCIIOJIHUTENS; MIpeABapUTEIbHAs MPOBEPKA U PETryIUPOBaHUE XO/1a
UCIIOJIHCHUSI, YyYeT U 0000IIeHne pe3yJabTaTOB KOHTPOJIS  HCIIOJTHCHHUS;
MH()OPMUPOBAHKE PYKOBOAMUTEIS; OTIIPABKA OTBETA 3asIBUTEINIO;

B) NIOCTaHOBKAa JOKYMEHTa Ha KOHTPOJIb, MPOBEPKAa CBOEBPEMEHHOI'O JOBEACHUS
JIOKyMEHTA J10 UCHIOJHUTENS; MpeBapUTEIbHAs IPOBEPKA U PETYJIMPOBAHUE X0/
UCIIOJIHEHUSI; y4eT U 0000lIeHue pe3yJbTaTOB KOHTPOJS  HCIOIHEHHUS;
nH(pOpMHUPOBAHUE PYKOBOAUTEIS;

I') MOCTAaHOBKA JIOKYMEHTa Ha KOHTpPOJIb; MPOBEPKAa CBOEBPEMEHHOI'O JOBEACHUS
JIOKYMEHTA JI0 UCIIOJIHUTENS; MIpeABapUTEIbHAs MPOBEPKA U PETryIUPOBaHUE XO/1a
WCITOJTHeHUSI; THPOPMHUPOBAHNE PYKOBOIUTEIIS.

27. Korna oOpamenue CHUMAeTCs ¢ KOHTPoJas?

a) mocje (GaKTUIeCKOro UCIIOTHEHUS IPUHSITOTO 110 HEMY PEIICHUS;

0) rmocyie OTOPAaBKHA OTBETA 3asIBUTEIIO;

B) MIOCJIE PETUCTPALIMU OOpalleHuS;

T) HocJie OKIaaa PyKOBOAUTENIO.



28. Co3naHue KaKOro/Kakux [TOKYMEHTA/-0B OTpakaeT INpOBeJeHHe J3Tama
aHaJIM3a o0paleHnil rpaxxaan?

a) PKK

0) >)KypHaJ perucTpaluu

B) CTATUCTUYECKUN OTUET

I') ClIpaBKa O HApPYIIEHUHU CPOKa UCTIOJHEHUsT 0OpaleHus TpaxaaH

29. AmnanuTnyeckasi padora BKJIO4YaeT: 1) cumcTeMaTH3alUI0 BOIPOCOB,
coaep:kamuxcss B oOpameHusx; 2) cOOp KOJHYECTBEHHBIX IOKa3aTeJiei
BOIIPOCOB; 3) OLIEHKY pe3y/JIbTAaTOB PACCMOTPEeHHs BONPOcoB; u ... Ha3oBure
YeTBEePThIil ITAll AHAJIMTHYECKO0I padoThl (OTBEeT BOIMIINMTE CJIOBAMHU).
(mpeactaBneHue / omyOIMKOBaHUE aHATUTUYECKUX MATEPHAIIOB).

30. B aHaIMTHYECKMX OTYETAX MO pe3yjbTaTaM PacCMOTPeHHsl O0palueHui
rpax/aaH o0palieHusi, pPACCMOTPEHHbIE ¢ BbIE3J0M HA MeCTO, YYUTHIBAKOTCH:
a) B KaTeropuu nucbMeHHbix Ol';

0) B kareropuu OI', Moy4eHHBIX B XO/I€ JINYHOTO MIPUEMA;

B) B oOmiell macce 6e3 ydera crioco0a v (HOpMbl MOTYyYEHHUs, TaK KaK JTaHHBIN
rapameTp He SIBJIETCS CYLIECTBEHHBIM;

I') B KaTeropuM NUCbMEHHBIX U YCTHRIX OI' ¢ mocneayromeit oroBOpKOi «13 HUX C
BBIE3]IOM Ha MECTO...)».

31. I'pa:xxnaHuH nNpeabABJsAET NACIOPT NPH JUYHOM NPUEME...

a) 10 JKeJIaHUIO;

0) B 00s3aTEILHOM MOPSIKE;

B) MOXET MPEAOCTABUTH KCEPOKOIMIO AaCIOPTa;

') MOXKET NPEIbIBUTH JHO00M TOKYMEHT, YOCTOBEPSIIOIINI €ro JINYHOCTD.

32. Y4eT JUYHOI0 MpUeMa rPaskaaH...

a) OObIYHO HE BEJETCH;

0) BezeTcs MoA00HO YyUYEeTy MMCbMEHHBIX U 3JIEKTPOHHBIX 00paIeHuil;

B) BENETCAd IO CIEHMAIBHONM TEXHOJIOTMH TOJBKO B TOCYJAapCTBEHHBIX
OpraHu3alusiX;

I) BeAeTcs MO CHeUUaIbHOW TEXHOJOTMU TOJIBKO B OpraHaXx MECTHOTO
caMOYIIpaBJICHUS.

33. JlokymMeHTanMs ¢ pe3yJbTaTaMM JUYHOIO NPHeMa ...

a) XpaHUTCS B CTPYKTYPHBIX NOJPA3IEIEHUAX, OCYIIECTBIIOMIMNX TPUEM;

0) mepenaercs IEHTPATM30BAHHO B OTJIEN IO paboTe ¢ 0OpaIllCHUSIMU TpakIaH;

B) HE XpPaHUTCS U HE TIEpeIaeTCs, TaK KaK JIMYHBIM IPUEM IPaKIaH HE YUUTHIBACTCS
IIPU OLIEHKE JIeITeIbHOCTH TOCOPTaHOB M OPIraHOB MECTHOT'O CaMOYTPABIICHHUS;

1) BBIJIAE€TCS HA PYKH IPaXIaHHUHY.

34. Ykaxute BO3MO:KHbIe CPOKM XPaHEHMs JOKYMEHTOB IO PaccMOTPEHHIO
oOpaleHuil rpaxaaH.

a) 30 qHEel ¢ MOMEHTA pEeTUCTpalluy;

0) 1 ronx;

B) 5 1. OIIK;

1) IloctostHHO.

35. Ykaxkure BepHOe HaMMEHOBaHHUE /ejia C JOKYMEHTAMH MO 00palleHusiM
rpa’KJaaH.

a) «[Ipemnyoxxenus rpaxaad Ha OyKBY «A» («by u m.0.)».



0) «3asBiIeHUs TpakJIaH; TOKYMEHThbI (CHpPaBKH, CBEJIEHHUA, MEpPENUcKa) MO HX
paccMOTpeHuIo Ha OYKBY «A» («by u m.0.)».

B) «XKanoObl rpaxkgaH; TOKYMEHTHI (CIpaBKH, CBEACHHS, MEPENucKa) MO HUX
paccMOTpeHuIo Ha OYKBY «A» («by u m.o.)».

r) «OOpaienus rpaxxiaad (MpeuiokKeHus, 3asBICHUS, KaI00bl, TPETECH3UU U JIp.);
JIOKYMEHTHI (CTIPaBKH, CBEJICHUS, IEPEMUCKA) [0 UX PACCMOTPEHUIO Ha OYKBY «A»
(«b» u m.o.)».

KonTposbnasi padbora nmo kypcy «Opranuzanusi padoTsl ¢ 00pameHussMu

rpasKaIan»
3ananme 1. U3yuuts denepanbubiii 3akoH «O MOpsJIKE pacCMOTPEHUsT 0OpalleHus
rpaxxnan  Poccuiickoit ®enepammn» ot 2 Mas 2006 roma Ne 59-d3. (cwm.
Koncynsrantlnroc. Pexxum JIOCTyIA:
http://www.consultant. ru/document/cons doc_LAW 59999/, WIH [Topran
APAHT.PY. — Pexxum mocryma: http://base.garant.ru/12146661/ ). Oreetutp Ha
BOITPOCHI €O cchlIKamMu Ha 3akoH Ne 59-@3, 3an0JHUB COOTBETCTBYIOLIYIO STUYEHKY
TaOJINIIBI

No Bonpoc Omeem

1 | Pacnpoctpansiercs nu jaeiictBue 3akoHa Ne 59-d3 Ha
WHOCTPAHHBIX TPAXIAH U JUI] 0€3 rpakaHcTBa?

2 | KTo MOXeT 3acTaBUTh rpaxJaaHUHa 00paTUTHC € Kano00it?

3 | Bo3MOXHO 11 B3MMaHUE IUIAaThl 32 paCCMOTPEHHE OOpaIlleHui
rpaxnaan?

4 | Kakue  Kkareropum  MPaBOBBIX  aKTOB  PETYIUPYIOT
MIPaBOOTHOIIEHUSI, CBA3aHHBIE C 0OpaIlieHueM TpakIaH?

5 | Moryr nu 3akOHbI W HWHBIE HOPMATHBHBIE IMPABOBBIC AKTHI
cyowsekToB Poccuiickoit @enepamnuu ociabuTh UM OTMEHUTH
nosjoxkeHus: 3akoHa Ne 59-03?

Urto Ha3bpIBaeTcst 0OpalieHueM rpaxaaHuHa’?

Yto Ha3bIBaeTCA HpeI[J'IO)I(eHI/IeM?

6

7

8 | Uto Ha3bIBaeTCA 3a4BlICHUEM?
9 | Yro Ha3pIBaeTcA Kajao00i?

10 | Koro Ha3pIBaroT JOJIDKHOCTHBIM J'II/II_IOM?

11 | Moxer 1M TpaxJaHWH [PEACTaBIATh WIM TpeOoBaTh
KakHe-JIM00 MaTepHabl?

12 | MoxeTr 5u TpaXkJaHWH 3HAKOMHUTBHCS C MaTepualiaMd II0
PAcCMOTPEHHUIO €ro oOpaIieHus?

13 | Kakue  MOKYMEHTBI TI0  PAacCMOTPEHHUIO  OOpaiieHHs
rapaHTUPOBAHO JIOJDKEH MOJIYYUTh TPaXKAAHUH?

14 | Kakue neiicTBUS MOXKET COBEPIIUTH TPaXJAaHWH, €CITU OH HE
JIOBOJICH MPUHSATHIM 10 €r0 OOpAIlIEHUIO PEIICHUEM WA eCIH
OH YyBEpeH B HENpaBWJIbHOM JielicTBUM (Oe3aeiicTBue)
OpraHu3alMl WM  JIOJDKHOCTHOTO JIMIIAa B CBA3U  C
PacCMOTPEHHEM OOpaIeHHS ?

15 | Moxet 5u OBITh IPUOCTAHOBIICHO PACCMOTPEHHE OOpaleHUs
rpaxkaaHuHa?

16 | B xakoii mMepe 3aKOH JOMyCKaeT pasriaiieHue uHGOpMaIli,
coJieprkarieiicst B oopamnieHnn?

17 | B kakoil cratbe comepxkaTbCsi TpeOOBaHUA K OQPOPMIICHHUIO
NUCHbMEHHOT0 00palleHNs TpakJaHuHA?



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/

18

Kakune tpeboBanus k ohopMICHHIO MHCBMEHHOTO OOpaIIeHHs
rpakaHuHa oropapusaeT 3akoHa Ne 59-@3

20

Uto JODKeH  OPWIOKHTh  TpPakKIaHWH B KavyecTBE
MOATBEPKJICHUS CBOUX JOBOJIOB OPUTHHAJBI JOKYMEHTOB HIIU
Ux Komuu?

21

B TeueHme Kakoro BpPEMEHHM NOJDKHA IPOMTH PErUCTpaLUsd
JIOKyMEHTa?

22

[Touemy paccMoTpeHue oOpalieHuid rpakiaH pyKOBOJIUTEIEM
JIOJDKHO MPOWTH B T€YEHUE 7 AHEH C MOMEHTa PErucTparuu’?

23

Kaxk CICAYyCT IMOCTYIIUTb, €CJINM PCHICHUC IIOCTABJICHHBIX B
INMCHbMCHHOM O6paH_IeHI/II/I BOITPOCOB OTHOCHUTCA K KOMIICTCHI NN
HCCKOJIBKHUX TIOCYAapCTBCHHBIX OpraHoB, OpraHoB MCCTHOI'O
CaMOYyIIpaBJICHUS WJIN JOJHDKHOCTHBIX J'II/II_[?

24

Kak cnenyer noctynuthb, eciu opraHu3alus nojyduia xanody
Ha CBOE € pelIeHre 0 00palleHNI0 rpaKIaHrHa?

24

B kakoil cTaThe COIACPKUTCS HOpPMa 00S3aTEIBHOTO
paccCMOTPEHMS OOpaICHIHN TpaKIaH?

26

[IpenycmarpuBaeT 1M  3aKOH  BO3MOXXHOCTh  BBIE3/Ia
PYKOBOAMTENST Ha MECTO I BBIHECEHUS PEHICHUS I10
oOpaiieHus rpaxaanuHa’

27

Moxer AWM TpaXTAaHWH  Y4acTBOBaTh B  MPOIEAYpE
paccMoTpeHust ero obparieHus?

28

B kakue oprambl HE  MOIyT IIOCBUIATH  3aIPOCHI
rOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS
WIM  JIOJDKHOCTHOE — JIMIo,  cobupas  uH(oOpMaIuio,
HEOOXOUMYIO JUIsl PACCMOTPEHUS 00paIeHus?

29

OtBewass Ha kajnoOy, 3asgBICHHE WU TPEUIOKEHUE,
rOCYIApCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPABJICHUS
WIH JOJKHOCTHOE JIMIIO JOJDKHBI TONBKO 0003HA4UTH (haKT
HapylmcHus I1pas, CBO6OI[ 1 3aKOHHBIX UHTCPCCOB IrpaKkaIaHHa
WIM JOJDKHBI TNPUHATH MEpbl, HaIlpaBlI€HHbIE Ha MX
BOCCTAHOBJICHUE WJIM 3aAIIHUTY?

30

B kakoil cratbe comepkHTCS o0s3aTenbHas HOpMa IO
MOATOTOBKE MUCHbMEHHOTO OTBETA IO CYIIECTBY?

31

B Tteuenme kakoro cpoka TroCyJapCTBEHHBIH OpraH, Opraf
MECTHOTO CaMOYIPABICHHS WU JOJDKHOCTHOE JIMIIO JOJDKHBI
MPEIOCTaBIsATh MO 3alpocy JOKYMEHTHI M MaTepualbl,
HEOOXOMMBIE JIJIsl PACCMOTPEHUs 0OpateHus?

32

B kakom crnydae BO3MOXEH OTKa3 B TMPEIOCTABICHUU
JOKYMCEHTOB U MaT€pHaioB, HCO6XOHI/IMBIX IJId paCCMOTPCHHUA
oOpareHus?

33

Kto nonnuceiBaer orBet Ha oOpaiieHue?

34

Ecnu o6pamienne mpuciano mo 3JIeKTPOHHOM MOYTe, a B TEKCTE
oOpainieHus yKa3bIBae€TCsl TOYTOBBIM aJpec, Ha Kakoh u3
aJIPECOB BBICHUIAETCS OTBET?

35

[Touemy ciegyeT YNTaTh aHOHUMHBIE OOpameHus ?

36

Kak cnegyer mocTynuTh, €ciau B OOpalIieHHH OOXalTyeTcs
cynebHoe perieHue?

37

Kax creyeT BECTH JEeTOIPOU3BO/ICTBO, eciu
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOI'O CaMOYIIPABIICHUS
WU TOJDKHOCTHOE JIMIIO MTOJTYYHIIN MTMChbMEHHOE oOpalieHue, B
KOTOPOM COZIepKaTcsl HEIEH3YPHbIE JHOO OCKOpPOUTEIbHBIE




BBIPQXEHHS, Yrpo3bl JKU3HHU, 370POBbI0 U HMYLIECTBY
JOJKHOCTHOTO JIMIA, @ TAKXKE YJIEHOB €r0 CEMbU?

38 | Kak cmemyer BecTH JEJIONPOM3BOACTBO, €CIH  TEKCT
NUCHbMEHHOTO 00paleHus: He MOIIAETCs IPOYTEHUIO?

39 | Kak ciexyer BecTH JEJIONPOU3BOJCTBO, €CIM B MUCbMEHHOM
oOpallleHuH rpa’kJaHHa COAEPHKHUTCS BOIIPOC, HAa KOTOPBIN eMy
MHOTOKPAaTHO JaBaJIMCh IMCbMEHHBIE OTBETHI IO CYLIECTBY B
CBSI3U C paHee HalpaBJIIeMbIMUA O0PALICHUSIMU?

40 | Kak crnenyer BecTH [I€JONPOU3BOJICTBO, €CIU OTBET IO
CYILIECTBY IOCTaBJIEHHOI'O B OOpallleHUU BOIPOCAa HE MOKET
ObITh JlaH 0e3 pasriameHus CBEISHUM, COCTaBISIOLINX
TOCY/IapCTBEHHYIO WM HWHYK OXpaHsiemyl (deaepaabHbIM
3aKOHOM TailHYy?

41 | Kak criegyer mocTynuTh TpakJaHUHY, €CIIM €My OTKa3aHO B
paccMOTpeHUH O0palleHus 0 CYIIECTBY IO €ro BUHE?

42 | B xakue CpOKH JIOJDKHO OBITH pACCMOTPEHO OOpaIleHue U JaH
OTBET T10 CYIIECTBY?

43 | Kakoii UCKIIIOUHUTEILHBIN CPOK PacCMOTPEHHUSI OrOBapHBACTCS
3aKOHOM?

44 | Kak crnegyeT opranu3oBath JUYHBINA IPHEM rpaxkiaan?

45 | MosHo 11 TpeOoBaTh OT IpaX/1aHUHA NPEIbBICHUS acCopTa
IpHY JIMYHOM npueme?

46 | CriegyeT JIn perucTpUpOBaTh YCTHBIC OOpaICHIS TPakKIaH?

47 | MoXeT 1 pyKOBOAMTENb, BEAYIUIA MPUEM AaTh OTBET YCTHO
cpa3y 6e3 JOMOJHUTENbHBIX pa30upaTenbCeTB?

48 | Nomyckaet nu 3akoH Ne 59-D3 oTBeT Ha yCcTHOE OOpalleHUE B
MMCbMEHHOU (hopme?

49 | lomyckaer au 3akoH Ne 59-®3 mnpueM MNUCHBMEHHBIX
oOpareHuit B X0J1e€ JMYHOTO npruemMa’?

50 | Ecim B ycTHOM OOpamieHuu COAEP>KaTCsl BOMPOCHI, pEIIeHHE
KOTOpPBIX ~ HE  BXOAUT B  KOMIIETEHLHUIO  JIaHHOTO
TOCYIapCTBEHHOT'O OpraHa, OpraHa MECTHOT'O CaMOYIIPaBICHHUS
WIN TOJDKHOCTHOTO JIMIIA, TO KakK clieayeT nocTynuTh? Benercs
JIM KaKO€-TO JISJIONPOU3BOJICTBO MO ATOMY CIIydaro?

51 | B kakoM ciyyae TpakJaHMHY MOXHO OTKa3aThb B JINYHOM
npueme?

52 | KTo ocymecTBisieT KOHTPOJb 3a COONIIOJIGHHEM TOpsAKa
paccmoTpenusi  oOpamennii?  Kakwe  moaTBepikmaroniue
JIOKYMEHTBI CO3/1at0TCs1?

53 | MoxeT 11 TpakJaHuH TpeOOBaTh BO3MENICHHUS TPUIHMHEHHBIX
yOBITKOB M B3bICKaTh IOHECEHHBIE PACXO/IbI TPU PACCMOTPEHUH
obparmenuii? B kakom nopsike?

54 | MoxeT aM TOCYIapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYIpPAaBJIEHUS WM JIOJDKHOCTHOE JIHMIIO TpeOoBaTh OT
rpaKIaHWMHA BO3MEIIIEHUS IPUYUHEHHBIX YOBITKOB U B3BICKATh
MMOHECEHHBIE PACXO0JIbl IPH PACCMOTPEHHUH ero obOparieHus’? B
KaKOM NOpsJIKe?

3nanme 2. ChopmupoBars noptdosio JOKYMEHTOB IO paboTe ¢ 0OpalleHUsIMU
TPaXXJaH B COOTBETCTBUU CO CICAYIOIIUM MTEPEIHEM:

1. Tpennoxxenue (0Opaser] TEKCTA)

2. 3asBnenue (oOpa3zerr TeKcTa)




Kanoba (obpazer TekcTa)
[TuchbMO-OTBET Ha TIPEAJIOKEHUE / 3asgBICHUE / kKajI00y
dopma KypHaia peructpanuu oopamienuit rpaxaad (OI)

ook w

3arnoJiHeHHas hopMma 1o oJIHMY U3 obpaienuit nm.1,2,3)

PerucrpannonHo-koHTpoasHas kapta (2 2kx3. - ¢opma PKK, 1 »x3. —

7. llabmon yBemomuienusi o nepenanpasienun OI' B apyroi opran Biactu /

opraHmu3ainuro B COOTBECTCTBUHU C KOMHGTGHHHCﬁ

8. lllabmoHn yBemomyIeHHS O 3JOYNMOTPEOJCHUH TPAXKITAHMHOM CBOUM

KOHCTUTYITHOHHBIM ITPaBOM
9. [a6mon yBemomiieHus: 0 ToM, 4yTo TeKcT Ol He mojIaeTcs NPOYTEHUIO
10.11Ta60H yBEeOMIICHHS O TIPOJICHUH Cpoka ucronHerus: O
11.11Ta6si0H yBeIOMIIEHUS O IPEKPAILCHUH ACIONpou3BoaAcTBa 1o OI

12.111a60H yBEeJOMIICHHS 00 OTKa3¢ B PACCMOTPEHHUH B CBSI3U ¢ 00)KaJIOBaHUEM

CyJIeOHOTO peleHus

13.111aG0H yBenoMJIeHUSI 00 OTKa3e B PACCMOTPEHHUH B CBSI3U C KaJIOOOW Ha

PaHCC IIPHUHATOC PCIICHHUC

14 .TTucemo-3anpoc B npyroit rocopran, OMC opraHuzanuio CBsI3U C

paccmotpennem OI (o6paserr)

15.TTucbMo-0TBET Ha 3anpoc u3 apyroro rocoprana, OMC opranuzaiuu cBsizu ¢

paccmotpenuem Ol (oOpa3zerr)

16.111abmoH  COMpPOBOAMTENBHOTO THChMa O TepeHampasienun Ol
COOTBETCTBHU C KOMIIETCHIIUEH

17.111a6s10H COMPOBOAUTENILHOTO TTUCHhMa K Komuu oTBeTa Ha O

18.Craructuueckwnii otdet mo padote ¢ OI' (oOpa3err)

19.®Dopwma cripaBku 0 HapyIIEHHH CPOKOB paccMoTpenus O

20.PeecTp mMOYTOBBIX OTIIPABICHUN

21.JTuct pe3onroruit

22.I'paduk TUYHOTO MpUEMa TpaXkaaH

23.Kaprouka 1u4HOrO rpuemMa
24.0nuch

HToroswlii TecT no pucuunianne «Opranusanusi padoTsl ¢ 00pameHusIMH
rpaaan»
1. IIponosxure ppasy «Ha stane npuema odpameHuid KOHBEPT...»
a) BCerjJa YHHUUTOXaeTCs;
0) UHOTJ]a YHUYTOXKAETCS;
B) HUKOT]Ia HE YHUUYTOXKACTCS;
I') KOIUPYETCH.
2. PaGora ¢ oOpameHusiMi IpaxaaH BeAeTcsl. ..
a) B 0011IeM JIeJTIOITPOU3BO/ICTBE
0) OTIEIBHO OT OOILEro JEI0NPOU3BOACTBA
B) HE BeJeTCs BOOOIIE
') BMECTE C KaJPOBBIM JEJIONPOU3BOACTBOM
3. st 3¢pPpexTBHOI padoTHI C 00palIeHUSIMH IPAKAAH CJIEAyeT:
a) [IEHTPAJIN30BaTh OCHOBHBIE 3TAMbl TEXHOJIOTUYECKOU 1IETIOYKHU



0) IELIEHTPAIN30BaTh OCHOBHBIE 3TaIlbl TEXHOJIOTMYECKON LETIOYKHI

B) UCIIOJI30BaTh CMEIICHHYIO (JOpMY JIE€TIONPOU3BOICTBA

r) opma nenonpon3BoICTBA 3HAUCHHS HE UMEET.

4. B TeueHHe KAKOT0 BpeMEHH [0/IKHA MPOWTH PerucTpanus J0KyMeHTa?

a) B TEUCHHUE TPEeX JHEH C MOMEHTA MOCTYIUICHUS,

0) B TeuEHUE YEThIPeX JHEH C MOMEHTA MOCTYIUICHHUS;

B) B TEUCHHE MATH JTHEW C MOMEHTA MOCTYIUICHUS;

') B TEUEHHUE CEMHU JTHEH C MOMEHTA IMOCTYIICHHUS.

S. B kakme cpoku ciaeayer mnepenanpasiaaTrs OI', npucianHoe He B
COOTBETCTBUM C KOMIIETEHIIMEH OPraHa BJACTH WIH JOJKHOCTHOIO Jinna?

a) B TEUEHHUE 7 THEU MOCIIE MOTyYEHUS;

0) B TeueHue 7 JHEH MOociie PerucTpanuy;

B) B TEUEHHUE S5 JHEH MOCIIE PACCMOTPEHUSI PYKOBOIUTEIIEM;

r) B Teuenue 30 qHell ¢ MOMEHTA PEruCTpalliu.

6. Kakoii TunoBoii cpok paccmorpennst OI' oroBapuBaercs 3aKOHOM?

a) TedueHne 50 AHEH co THS PETUCTPaLMU TUCbMEHHOTO 00palleHus;

0) Teuenue 40 nHEN co JHS perucTpanuy NMCbMEHHOTO OOpaleHMS;

B) TeueHue 20 1Hel co AHS perucTpanuy MMCbMEHHOTO 0OpaIleHus;

r) B TeueHue 30 AHel co THS perucTpaluu MUCbMEHHOTO OOpallieHusl.

7. Cnenyer Jin perucTpUpPOBATH BCe YCTHbIE 00pallleHUs TPAKIAH?

a) HE CIEeAYET, T.K. pETUCTPUPYIOTCS TOIbKO MUCbMEHHBIE;

0) HE clenyeT, T.K. peructpupyrorcst Tojbko O, 0 KOTOPHIM B XOJ€ JIMYHOTO
npuema ObLIO MPUHATO MUCbMEHHOE O0pPAILEHHUE;

B) PETUCTPHUPYIOTCA TOJIBKO T€ OOpallleHHs, O KOTOPHIM JaH MOJIOKHUTEIbHBIN
OTBET;

I') PETUCTPUPYIOTCS a0COTIOTHO BCe OOpaIieHusl.

8. Kakue neiicTBUSI IPOM3BOIAT € «HE 00pALLIECHUSIMID) ?

a) YHUYTOXKAIOT;

0) OTHPABJISIIOT B apPXUB;

B) OTMPABIIAIOT HA PACCMOTPEHHE uepe3 7 THeH mociie ¢ 00palieHui;

I') BO3BpAIIAIOT B 0011ee ATONPOU3BOJICTBO.

9. B kakoii ¢opme BO3MOKHA perucrpanus oopameHuii?

a) B )KypHaiie peructpaiuu Ol';

0) B perucTpalliOHHO-KOHTPOJIBHOU KapTe;

B) B DJIEKTPOHHOU (popme;

r) Bce POpMbI 00s13aTENIbHBI.

10. Yo genars B ciiy4yae, eCIM TEKCT NMCbMEHHOI0 00pallieHus He MOAAaeTCsl
MPOYTEHHUIO?

a) OI' peructpupyercs, HO OTBET Ha OOpallleHue HEe JMJaeTcs, a 3asiBUTEIb
yBegoMIIsieTcsl (eciu ero (aMuiIns U MOYTOBBIA aApec MOJAAI0TCS MPOUYTEHHUIO) O
IIPUYHMHE 0TKa3a B PACCMOTPEHUMU;

0) Takue OI' yHMUTOXKAIOTCS MTOCJIE PETUCTPALINN;

B) B TeueHue cemu nHE co THS perucTpanuy ooparieHue nepeaaeTcs B paioHHbBIN
OT/ieJl BHYTPEHHUX JIET;

1) Bce BapuaHThI OTBETA BEPHBI.

11. Yo Takoe ucnojiHeHue 10kymenra no OI'?



a) OTIIpaBKa OTBETA I'PAXKAAHUHY;

0) MOATrOTOBKA OTBETA IPAKJIAHUHY O IPUHITOM PEIICHUH U BBITIOJIHEHUE PEIICHUS
10 oOpaleHuIo;

B) BBINIOJIHEHUE PEIICHUS 10 00paIeHUIO;

I') perucTpaiys oopalieHusl.

12. Konrpouap ucnosHeHuss OI' MOKHO pa3ieuTh HA 3Tanbl. YKAKUTE HX
BepPHBbII HAOOP.

a) perucTpanus; NOCTAHOBKA JIOKYMEHTA Ha KOHTPOJIb; IPEABAPUTEIIbHASI TPOBEPKA
U pPEryJIUpOBaHUE X0/1a UCTIOIHEHUS; THPOPMUPOBAHNE PYKOBOIAUTEIIS;

0) MOCTaHOBKa JOKYMEHTa Ha KOHTPOJb; MPOBEPKA CBOEBPEMEHHOIO TOBEACHHS
JIOKYMEHTA J10 UCHOJHUTENS; NPeIBApUTENbHAS IPOBEPKA U PETYIMPOBAHUE X0Oa
UCIIOJIHEHHS; y4eT U 0000ILIeHue pe3yJbTaTOB KOHTPOJIS  HCIIOJHEHHS,;
MH()OPMUPOBAHKUE PYKOBOJMUTEIIS; OTIPABKA OTBETA 3asIBUTEINIO;

B) IIOCTaHOBKAa JOKYMEHTa Ha KOHTPOJIb; MPOBEPKA CBOEBPEMEHHOIO JOBEICHUS
JIOKYMEHTA J10 UCIOJHUTENS; IPeABApUTEIbHAS IIPOBEPKA U PETYIMPOBAHUE X0a
UCIIOJITHEHUS; ydeT U O000O0IIeHHE pe3yslbTaTOB KOHTPOJIS  UCIOJHEHMUS;
UH(GOPMHUPOBAHUE PYKOBOJUTEIS;

I') IOCTAaHOBKA JIOKyMEHTa Ha KOHTPOJIb; MPOBEPKA CBOEBPEMEHHOTO JTOBEACHUS
JOKYMEHTA J10 UCHOJHUTENS; IPEIBAPUTEIbHAS IIPOBEPKA U PETYIMPOBAHUE X0a
UCIIOJTHEHUSI; THPOPMUPOBAHUE PYKOBOIUTEISL.

13. Koraa oOpamenue CHUMAaeTCsl ¢ KOHTPOJIA?

a) nocje (pakTUYEeCKOro UCTIOTHEHUS! IPUHSITOTO 110 HEMY PELICHUS;

0) rmocye OTOpaBKU OTBETA 3asIBUTEINIO;

B) IIOCJI€ PErucTpauuu oOpamieHus;

I') IOCJ€e TOKIaAa pyKOBOAUTEIIO.

14. Anaautnyeckasi padora BkJIWYaer: 1) cucreMaTu3alui0 BOIPOCOB,
colep:kaluuxcsi B o0pamieHusix; 2) cOOp KOJUYeCTBEHHBIX IOKa3aTeei
BOIIPOCOB; 3) OLIEHKY pe3y/JbTaTOB PACCMOTPEeHHMs BONPOCOB; u ... HazoBure
YyeTBEPTHhIil ITaNl aHATUTH4YEeCKOH padoThl (OTBET BIMIIUTE CJIOBAMH).
(mpencraBneHue / OMyOJIMKOBAHUE aHATUTHUECKUX MAaTEPUATIOB).

15. Yuer JM4YHOIO IpreMa rpaxiaaH...

a) OOBIYHO HE BEICTCS;

0) BemeTcs MoA00HO YUETy MMCbMEHHBIX U DJIEKTPOHHBIX 00paIieHuil;

B) BEIETCS IO CHELHAIbHOM TEXHOJIOTMM TOJBKO B TOCYJAapCTBEHHBIX
OpraHu3alusIX;

r) BeIeTCs IO CHEUUaIbHOM TEXHOJOTHHM TOJBKO B OpraHax MECTHOTO
camMOyIIpaBJICHUS.

16. /lokymeHTaluA ¢ pe3yJbTaTaMM JUYHOIO NIPUEMaA ...

a) XpaHUTCS B CTPYKTYPHBIX MOJIPA3JIETICHUSAX, OCYIIECTBIISIIOUIUX TPUEM;

0) mepemaeTcs EHTPATIN30BaHHO B OT/IET MO paboTe ¢ OOpaleHUsIMU TpaXxaaH;

B) HE XPaHUTCS U HE MIEPEIAETCA, TaK KaK JIMYHBIM TPUEM IPAKIAH HE YUUTHIBACTCS
IIPU OLIEHKE JI€ATEIbHOCTH TOCOPTaHOB U OPIaHOB MECTHOI'O CaMOYTIPAaBIICHHUS;

1) BBIIAE€TCS HAa PYKH IPaXKJTaHUHY.

17. Ykaxure BO3MOKHbIC CPOKM XPAaHEHHMs JOKYMEHTOB IO PaccCMOTPEHMIO
oOpaneHuil rpakaaH.

a) 30 1HEl ¢ MOMEHTA PETUCTPALINH;



0) 1 rox;

B) 5 1. OIIK;

1) ITocTostHHO.

18. YkaxknuTe BepHOe HAUMEHOBAHME [1eJ1a C JOKYMEHTAMH IO O0palleHUusAM
IrPa’KaaH.

a) «[Ipenyoxenus rpaxaan Ha OYKBY «A» («by u m.0.)».

0) «3asBiueHUs] rpakJaH; TOKYMEHTHI (CIpaBKH, CBEIEHUS, MEPENUCKa) MO UuX
pacCMOTPEHUIO Ha OYKBY «A» («b» u m.0.)».

B) «KamoObl rpaxaaH; HOKYMEHTHl (CIpPaBKH, CBEACHMS, MEPENUCKa) MO HX
paccMOTPEHUIO Ha OYKBY «A» («b» u m.0.)».

r) «OOpateHus rpaxaad (IpeasioKeHus, 3asBICHUS], Kall0Obl, IPETEH3UU U JP.);
JIOKYMEHTHI (CIIPaBKH, CBEJEHUS, IEPEMUCKA) [0 UX PACCMOTPEHUIO Ha OYKBY «A»
(«B» um.o.)».

19. K10 10/15KeH OPraHn3oBaTh MpueM 00palieHnid rpaxaan?

a) oprassl (efepaabHON 3aKOHOIATEIbHON U UCTIOHUTEIBbHON BIACTH;

0) opranbl MECTHOT'O CaMOYTIPaBJICHUS;

B) PYKOBOJCTBO, JOJDKHOCTHBIE JIMIIA BO BCEX OPraHMU3aLUAX, OCYIIECTBILIOMINX
nyOJIUYHO 3HAYMMbIe (QYHKIIHH;

I') UHAUBUAYAJIbHbIE NPEAIPUHUMATEIH.

20. Kakoii #u3 mnepevyMCcJeHHbIX HHMKe HHCTHUTYTOB SIBJSAETCA HauOoJee
MOMYJISPHBIM B CTATHUCTHKE 00palueHui rpaxaad PO?

a) THCTUTYT Npe3uIeHTCKoM Biactu Pd;

0) MHCTUTYT (PeaepanbHON 3aKOHOIaTeNIbHOM BllacTH PO;

B) UHCTUTYT (hesiepanbHO UCTIOTHUTENbHON BIacTu PO;

I') MHCTUTYT 3aKOHOJATEIbHON U UCTIOJHUTENBHOU BJIaCTU CyOBbEKTOB PD.

21.Kak caeayer KBaaupuuUMpoBaThL xKaja00y Ha HEPACCMOTPEHHE WJIH
HecBOeBpeMeHHoe paccmoTpenue OI'?

a) Kak ’kajio0y Ha HapyIICeHHE COLMAIbHO-3KOHOMHUYECKOTO TPaBa;

0) Kak *kayo0y Ha HapyIIeHHWEe TPAKIAHCKOTO (JIMYHOTO) TIPaBa;

B) KakK »ajo0y Ha HapyllIEHUE MOJIUTUYECKOTO MPaBa;

I') KaK jkajo0y Ha HapylleHue KyJIbTypHOTO IpaBa.

22.1lpaBo rpaxaaH HAaNpaBJATh HHIMBUAYAJIbHbIC  KOJJICKTHBHbIEC
o0paleHus1 B rocy1apCTBeHHbIE OPraHbl, OPraHbl MECTHOI0 CAMOYIIPABJICHUSA
rapaHTHPOBAHO

a) ct. 33 Koncrurynuu PO;

0) ct. 43 Koncrutyuuu PO;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) ['paxxnanckum xkopekcom PO.

23.Kakum npaBoBbIM AKTOM B YHCJIO 3asiBUTEJIel ObLIIM BKJIIOYEHbI HEe TOJIbKO
(pu3nyeckue JMLa, HO U WPUAMYECKHUE Juua?

a) Koncturyuun P®;

0) @3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) Kogekcom Poccuu 00 aiMMHUCTPATUBHBIX TPABOHAPYIICHUSIX.

24.B KkakoM [OKYMeHTe COJepKUTCS Haubojee MMOJHOE OTPaKEHHe
TpedoBanuii Mo opranusannu padorsl ¢ OI' B P® Ha Bcex ypoBHsX?



a) Koncturyuuu P®;

0) ®3 Ne 80 ot 07 mast 2013 ropa;

B) @3 Ne 59 ot 02 mas 2006 rona;

r) «COOpHMK METOAMYECKUX PEKOMEHJAlMM U JOKYMEHTOB, B TOM YHCIE B
AJNIEKTPOHHOM BHUJE MO paboTe C OOpallleHUSIMH W 3alpocaMu POCCUUCKHX U
WHOCTPAHHBIX TpaXKJaH, JIUll 0e3 Ipa’kJaHCTBa, OOBEAMHEHUN TpaxaaH, B TOM
4yucle IopUuAnYecKuX i, B npueMHbIX [Ipesumenrta Poccuiickont denepaunu, B
rOCyJIapCTBEHHBIX OpraHax M opraHax MECTHOTo camoyrpasieHus» (¢ 2013r.)
25.B kaKky1o 1eJ10NPOoN3BOACTBEHHYIO 310Xy NIpHeM 00pallleHUil U MOAr0TOBKA
OTBETOB HA HUX cOPMHPOBAJIACH B CNIEHMATU3NPOBAHHYIO 00J1aCTh PadoThI ¢
TOKYMEHTAMU?

a) lenonpousBoacto JpesHueii Pycu;

0) IIpukazHoe 1eI0NmpOU3BOJICTBO;

B) MUHHCTEPCKOE AEIONPOU3BOACTBO;

r) CoBeTcKo€e J1€TI0NPOU3BOJICTBO

26.HazoBute BHI OOpamieHMd TIpPa*kKIaH, KOTOPbIii YNOMHMHAETCH B
HOPMATHBHO-TIPABOBBIX aKTax cy0ObekToB P®, HO He Ha3BaH B ®3 Ne 59 or
02.05.20067

a) MPeJUI0KEHUE;

0) 3asBJICHHUE;

B) *kajo0a;

I') X0/1aTalCTBO.

27.lenenune Ol Ha npea10KeHUS, 3asIBJICHUS, 2KAJI00bI PeACTABJIsSAET CO0O0I. ..
a) kinaccuduxanuio OI' o popme paccmoTpenus: oOpaleHuit;

0) kinaccudukanuo OI' o HCTOYHUKY MOJTYYEHHUS;

B) knaccugukanus Ol mo TemaTuke BOIPOCOB;

I) KJIacCU(PUKAIUIO TI0 BUJIaM BOIIpOca.

28.Bbi0epuTe mNpaBWIbHBIM Ha00p M PacHoJI0KeHHe KOMIO3HIIHOHHBIX
3JIEMEHTOB TeKcTa oTBeTa Ha OI':

a) peKOMEHIyeMble / IPEeANPUHATHIE AeHCTBUS; GpopMynupoBka pemenus mo Ol
nepeckas conepxkanus Ol

0) mepecka3 coxepxanusi OI'; pexomeHayemble / TPEANPUHSITHIC IEHCTBUS;
dbopmynupoBka pemienus o Ol

B) hopmynuposka pemienus no OI'; nepeckas coaepxkanus Ol

r) nepeckas coaepxanus OI'; hopmynuposka pemenus no OI'; pekoMmenyemsie /
NpEeANPUHSTHIC ACHCTBUS.

Bonpocel k 3k3aMeHy 1o qucuniuinHe «Opranuzamnus padoTsl ¢
00palIeHUAMY TPAKIAH»
1. OOparieHue rpaxxaaH Kak BakHeias ¢popMa ydacTus rpaxkJaH B yIpaBICHUU
JEMOKPATHYECKUM T'OCYIapCTBOM
OI" Kak cpeicTBO OCYIECTBIECHUS U OXPaHBbI PaB JTUYHOCTH.
3. OI' kak CpeacTBO YKpeIUIEHUS CBS3ed TOCYNapCTBEHHOIO ammapara c
HACEJICHUEM.
4. OI' kak CylIecTBEHHBIM MCTOYHUK WH(OpMAaLMU, HEOOXOAUMO NPU PEIICHUU
TEKYLIUX U NEPCIEKTUBHBIX BOIPOCOB I'OCYAAPCTBEHHOI0, XO35HUCTBEHHOIO U

N



COIMAJIBHO-KYJIbTYPHOTO CTPOUTEIHCTRA.

5. OI' kak onHa W3 (opM ywacTusi TpaxJaH B YIPABICHUU TOCYIAPCTBOM,
cyOBeKTOM (hesiepaliii U ero TeppUTOpUaIbLHBIM 00pa30BaHUEM.

6. OI kak oaHa U3 HOpM KOHTPOJISI HAPOJIa 3a ACSITEIBHOCTHIO TOCYJaPCTBEHHBIX U
0OI1IeCTBEHHBIX OPraHOB, OOPHOE ¢ BOJOKUTOM, OIOPOKPATU3MOM U JIp.

7. Bunpl nucbMeHHBIX 00paleHuit rpaxaad. OcoOOEHHOCTH KOMITO3UIIUH, SI3bIKA U
CTHIISL.

8. ®opmymsp-oOpaszelr muchMa-Kano0bl.

9. ®opmynsp-oOpaser muchMa-3asiBICHUS

10.®opmysip-oOpazer muchMa-IpeII0oKeHUS

11.dopmymnsp-oOpaszen xoaaraicTsa

12.®opmysip-o0pazer] KOJIEKTUBHOTO O0paIIeHUS

13.®opmysip-oOpazer mruchbmMa-oTBeTa Ha oOpamieHne. OCOOCHHOCTH COCTABIICHHUS
u ohopMIIeHHUST OTBETa Ha XKaloObl, 3asBIICHUS, MPEJIOKEHHUs, XOJaTalCTBa,
KOJUIEKTUBHOE OOpalieHue.

14. TpeGoBaHus K MOPSIKY UCIOJHEHUS (PYHKIIUU MO PACCMOTPEHHUIO 0OpalleHui
rpaxaaH B Poccuiickoit @enepanuu (HOpMaTUBHO-METOAMYECKas Oa3a).

15.Cpoxu paccMOTpeHHUs MUCbMEHHBIX U YCTHBIX OOpallleHUN TpaXkKaH

16.YcnoBust u BpeMs JUYHOTO TNpHeMa TpaxaaH B OpraHax ToOCyAapCTBEHHOU
BJIACTU M MECTHOTO CAMOYIIPABJICHHS. CPOKU MUCIIOJIHEHUSI YCTHBIX 0OpaIeHui.

17.TpeboBaHus K TOMEIICHUSIM U MECTaM, MIpeHA3HAYCHHBIM J1JIS OCYIIECTBIICHUS
paccMoTpeHus oOpalieHui rpaxkaan

18.Pe3ynbTaT paccMoTpeHus 00paleHuil rpakiaH. AHaTuTHYecKas paboTa.

19.0TBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI] 32 OpTaHM3alMI0 paboThl U
JIOKYMEHTHUPOBaHUE OOpalleHW Tpak[IaH, 32 COXPAaHHOCTh OKYMEHTOB IpPHU
paccMOTpeHUH OOpaIieHUuN rpakI1aH.

20.ITpormenypa paccMOTpEeHHSI TUCEMEHHOTO OOpaIeHUs

21.1Tpuem u nepBuYHas 0OpaboTKa 0OpaleHn rpaXkKaaH

22.Peructpainusi 1 aHHOTUPOBAHUE MTOCTYIUBIIHNX 0OpaIieHUi

23.Hamnpanenue oOparieHus: Ha pacCMOTPEHHE

24. JIokyMEHTUPOBAHKE MPOIIEAYPHI PACCMOTPEHUS MUCHbMEHHBIX OOPAIIICHHM.

25.JIokyMeHTUPOBAHHUE TPOIEAYPhl PACCMOTPEHUST OOpaIeHruil B X0J/1¢ JTUYHOTO
npuemMa rpaxaaf

26.ITocTanoBka oOpaleHuii rpakaadH Ha KOHTPOJIb

27.0dopmieHue 1 HapaBlIeHHE OTBETa Ha OOpaIeHUs TpaxaaH

28.IIpenocTaBienre CrpaBOYHON HHPOPMAITUH O XOAE PACCMOTPEHHSI OOpaICHHS

29.1Topsaok 1 GopMbI KOHTPOJIS 332 XOJIOM PACCMOTPEHHEM OOpAILEHUN TPaXK/IaH.

30.CoctaB W Ha3HaYeHWE JOKYMEHTOB TIO0 COINPOBOXJCHHUIO pPabOTBI C
oOpallleHUsIMU TPaKJIaH.



[pnioxenune 2

OuenquHe cpeacrea 1jid mMpoBeacHud HpOMeH(yTOqHOﬁ arTrecranmnu

CtpykT OLeHOYHbIE CPENICTBA
YPHBIA [Inanupyemsble pe3yapTaThl
3JIEMEHT o0y4eHus
KOMITETCHIINU
OIIK-3
BJ1ajeHHeM 0a30BbIMH 3HAHMSIMH CHCTEM OPIraHOB IOCYJ1apCTBEHHONH U MYHMIUIIAIBbHON
BJIACTH
3HaTh cmpyKmypy u ynKyuu Bonpocsl k 3xk3ameny no qucuuminne «Opranuzanusi padoTsl ¢ 00paleHUsIMU TPAKIAH
0p2ano08 20CyO0apcmeeH ol U
MYHUYUNATLHOU 61ACTU, 1. OOpamenne TpakaaH Kak BakHeWnas (opMma ydyacTusi TpaKAaH B YIPABICHUH JEMOKPAaTHUYECKUM
3a0elicmBOBaHHbIX 8 pabome no roCyJIapCTBOM
omeemam Ha 0OpaweHus 2. OI kaK cpeCTBO OCYLIECTBICHHUS U OXPAHBbI IPaB JIMYHOCTH.
2pasxcoa. 3. OI xak cpeiCTBO YKPEIJICHUS CBsI3ei rOCYAapCTBEHHOI0 aniapaTa ¢ HaCeJICHHEM.
4. Ol kaKk CyIIeCTBEHHbI HCTOYHUK HH(OpMAIH, HEOOXOAMMO TIPH PEIICHUH TEKYIIUX M MEePCIIEeKTUBHBIX
BOIIPOCOB rOCYJapCTBEHHOI0, XO3SHCTBEHHOTO U COLIMAIBbHO-KYJIBTYPHOT'O CTPOUTENLCTBA.
5. OI' kak omHa u3 (OpM yyacTusl TpaXJaH B YIPaBJICHUH OCYIapCTBOM, CyOBEKTOM Qelepaiy U ero
TEPPUTOPHATLHBEIM 00pa30BaHKEM.
6. OI xak oHa 13 (hopM KOHTPOJISI HAPOJA 32 JAEATEILHOCTHIO FOCYIAPCTBEHHBIX M 00IIECTBEHHBIX OPTaHOB,
00pr0e C BOJIOKHUTOH, OIOPOKPATH3MOM U JIp.
7. TpeOoBanus K MOPSAKY UCHONHEHUsS] (QYHKIMU MO PACCMOTPEHHIO OOpalleHuid rpaxaaH B Poccuiickoit
@®enepanny (HOpMaTHBHO-METOIUYECKas 0a3a).
YmMmeTs: onpeodenams cocmag u HToroBeiii TecT Mo qucuumInae «Opranusanus padoTel ¢ 00palieHUsIMU TPaskKaam»
0053aHHOCIMU O0AICHOCTHBIX JUY,
OMBEMCMBEHHBIX 30 OP2aAHU3AYUIO 1. Kakoii u3 nepe4yucjeHHbIX HH:Ke HHCTUTYTOB SIBJIsIETCS] HANGo1ee MOMYJISIPHBIM B CTATHCTHKE 00pameHuii
pabomul ¢ obpaweHusAMU rpa:xxgan P®?
2paKicoamn, Onupascyb Ha JIOKAIbHbIE a) MHCTUTYT MPE3UICHTCKON BiacT PD;
axKmul OAHHbIX OP2AHOG GACHIU. 0) mHCTUTYT (henepalibHOI 3aKOHOIaTeNbHOW BiacTH Pd;
B) MHCTHUTYT (eiepabHON UCTIOIIHUTENbHOM BiacTu PO;
') MHCTUTYT 3aKOHOJATENbHON M HCIIOIHUTEIBHOH BiIacTu cyObekToB PO.
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2.Kak cienyer KBaTu(GUIUPOBATH #xaJI00y Ha HepaccCMOTpPeHHe WM HeCBOeBpeMeHHoe paccMoTpenue OI'?

a) KaK jkajo0y Ha HapyIIeHHe CONNaTbHO-9KOHOMHYECKOTO TIPaBa;

0) Kak xanoOy Ha HapyIIeHHE TPAKJAHCKOTO (JITYHOTO) TPaBa;

B) KaK xano0y Ha HapylIeHHE TOJIUTHYECKOTO TIpaBa;

T') KaK Jkajo0y Ha HapyIIeHrne KyIbTypHOTO TpaBa.

3. K10 n0/15K€H Oprann3oBaTh npueM o0palueHui rpa:xkaan?

a) opraHsl (eiepalibHOM 3aKOHOAATEIIBHON M NCIIOJHUTEIBHOMN BIIACTH;

0) opraHbl MECTHOTO CaMOYIIPABIICHHUS;

B) PYKOBOJICTBO, OJKHOCTHBIE JIMLIA BO BCEX OPraHM3aLMSIX, OCYILECTBISIOMNX MyOINYHO 3HAUUMBbIe (DYHKIIH;

T') HHAUBUAYaJIbHBIE TPEAIPUHUMATEIH.

4. AHanuTu4yeckas padoTa BKJI0YaeT: 1) cucteMaTH3anuio BOMPOCOB, COAEPKAIIUXCS B o0palieHusx; 2) coop
KOJIMYECTBEHHBIX IO0Ka3aTeJieil BONPOCOB; 3) OLEHKY PpPe3y/JbTaTOB PacCMOTPeHHMs BONpPOcoB; U ... HazoBurte
4eTBePThIil TN AHATUTHYECKO# padoTel (Omeem snuwiume crosamu).

5. Koraa o6pamenne cHUMaeTcsi ¢ KOHTpoJs?

a) nocie (paKTHIECKOro UCIOIHEHUS IPUHATOrO TI0 HEMY PELICHUS;

0) mocJie OTHpPaBKU OTBETA 3asIBUTEIIO;

B) IOCJIC PETUCTPAIIUN OOpAIICHHUS;

T') IIOCIIe TOKJIa1a PyKOBOJUTEIIIO.

6. YTo Takoe ucmoJiHeHue JokymMeHnTa o OI'?

a) OTIIpaBKa OTBETA IPAKJAHUHY;

0) OATrOTOBKA OTBETA TPaXKJAaHHHY O MIPUHSATOM PEIICHHU U BHIMOJIHEHHE PEIICHUs 10 00palleHuIo;

B) BBIIIOJIHEHHUE PELICHHUS 110 0OPAaIeHHUIO;

I') perucrpanus oopamieHusl.

7. Koutpoab ucnosnenusi OI' Mo:KHO pa3IequTh HA ITANbl. YKaKUTE UX BEPHBIi HAGoP.

a) perucTpanus; MOCTAaHOBKA JOKYMEHTa Ha KOHTPOJIb; MNpEeABApPHUTENbHAs IMPOBEPKAa W PEryJMpOBaHUE XOAa
WCTIOJIHEHUST; ”HPOPMUPOBaHKE PyKOBOIUTEIIS;

0) TIOCTaHOBKAa JIOKYMEHTa Ha KOHTPOJb; MPOBEPKa CBOEBPEMEHHOTO JOBEACHHS JOKYMEHTAa JIO HCIIONHHUTEIS,
TpeaBapuUTeNbHAS TPOBEPKA U PETYIMPOBAHNE X0/ UCTIONHEHHUS; yaeT U 00001IeHne pe3yIbTaTOB KOHTPOJISI HCTIOTHEHHUS;
nHGOPMHUPOBAHHUE PYKOBOAUTEIS; OTIIPABKa OTBETA 3asIBUTEIIIO;

B) MOCTaHOBKa JOKyMEHTa Ha KOHTPOJb; MPOBEpKa CBOEBPEMEHHOrO JOBEACHHS IOKYMEHTa 1O HCIIOIHHUTEIS;
MpeaBapuUTENbHAS TPOBEPKA U PETYIMPOBAHNE X014 UCTIONHEHHUS; yIeT U 00001IeHne pe3yabTaTOB KOHTPOISI HCTIOTHEHUS;
nHGOPMHUPOBAHHE PYKOBOIUTETIS,




Crpykr

O1ieHOYHBIC cpe€acTsa

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMIETEHIIUN
I') IOCTAaHOBKA JOKYMEHTa Ha KOHTPOJIb; IPOBEPKa CBOEBPEMEHHOTO TOBEACHHS TOKYMEHTA 0 UCIIOTHHUTEIS;
IIpeBapUTeIbHAs IPOBEPKA U PEryJIMPOBaHKE X0/1a NCIOJIHEHUs];, HH)OPMHUPOBAHHE PYKOBOAUTELS.
Brnaner HABbIKAMU NOUCKA KonTposbHas padota 1o kypcy

uHgopmayuu 0 CmpyKmype
0p2an08 20Cy0apCmeeH ol U
MYHUYUNATILHOU 811ACMU HA
ouyUaTLHBIX CAMax opeanos

eracmu u ynpaesjieHus, a makace Ha

CHPABOUHO-UHPOPMAYUOHHOM
unmepuem-nopmarne «llopman
20CY0apCmMEeHHBIX YCye
Poccuitickoti @edepayuuy,
Hasvlkamu omoopa
HOPpMAamuHO-Npago8ulx aKmos,
3AKOHOO0AMeENbHO
pe2nameHmupyrowmux pabomy c
obpawenuAMU 2padcoan 8
VKA3AHHBIX OP2AHAX, 8KIIOYASA
Heobx00umblil HAOOP JTOKANTbHBIX
aKmos.

3aganme 1. Uzyuuts ¢enepanbublii 3akoH «O TOpsIIKE paccMOTpeHMs oOpaleHus TpaxkiaH Poccuiickoit
Oeneparmn» ot 2 wMas 2006 rToma  Ne  59-¢3.  (cm.  Kowcymerantllmoc. —  Pexxum  jmoctyna:
http://www.consultant.ru/document/cons_doc_ LAW 59999/; wmu Ilopran TAPAHT.PY. — Pexum pgocryma:
http://base.garant.ru/12146661/ ). OTBeTHUTH Ha BOMPOCHI CO cChIIKamMu Ha 3akoH Ne 59-D3, 3am0HUB COOTBETCTBYIOIIYIO
STYEHKY TaOJIUIBI

Bonpoc Omeem

Pacnpoctpansercsa au aeiictBue 3akoHa Ne 59-@3 Ha MHOCTpaHHBIX
rpaXkJaH u Jul 0e3 rpakJaHcTBa?

KTo MOKET 3acTaBUTh rpaXkIaHUHA OOPATHTHCS € Kano0o0ii?

Bo3MokHO 111 B3WIMaHUE IIaTH 32 PACCMOTPEHHE 00paeHI TpakKIaH?

Kakue kareropuy mpaBOBHIX AKTOB PETYIUPYIOT IPaBOOTHOIIEHUS,
CBsI3aHHBIE ¢ OOpallleHHeM rpaxjaaH?

MoryT 11 3aKOHBI M MHbIE HOPMAaTHBHBIC MPaBOBBIE aKThl CYOBEKTOB
Poccuiickoit ®Depeparn 0CabuUTh WIM OTMEHHTH MOJIOKEHUs 3akoHa No
59-D3?

Urto Ha3bIBaeTCs OOpaICHUEM TpakIaHHA?

UTo Ha3BIBACTCS MPEIIIOKCHUEM?

Uto Ha3bIBaeTCs 3as1BJICHUEM?

Uro Ha3bIBaeTCs xano0on?

Koro na3siBaror JOJDKHOCTHBIM J'II/I]_IOM?

MoxeT JM TpaxIaHUH TPEACTABIATh WIH TpeOoBaTh Kakue-Iuoo
1 MaTepHabl?

MosKeT 71 TpaskIaHHH 3HAKOMUTBCS C MaTepPHAJIaMH TI0 PACCMOTPEHHUIO
2 ero obparieHus?

Kakne mOKyMEHTBI MO0 PAcCMOTPEHUIO OOpamieHdsi TrapaHTHPOBAHO
3 | IOIDKEH MOJYYHUTh IPaKJaHUH?

Kakue neiicTBHsS MOXET COBEpIUUTH I'PaKJaHHH, €CIIM OH HE JIOBOJICH
4 | IpUHATBIM _TI0 _€ro OOpalleHUIO pEIICHHeM WM eCIH OH YBEpPEH B



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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HEMPaBWILHOM JielcTBUM (O€3CHCTBUE) OpTraHWu3allud WM JODKHOCTHOTO
JIATIA B CBSI3U C PACCMOTPEHHUEM OOpaIieHus?

Moxer nm OBITh TPHOCTAHOBIIGHO PAcCMOTpPEHHE OOpaIieHus
rpaxaaHuHa?

B kakoli Mepe 3aKkOH JOINMyCKaeT pasrjalmeHue WHPOPMaIUH,
coJieprKariericss B o0pamieHnn?

B kakoii craTbe coiep:kaThesi TpeOOBaHMs K 0()OPMIICHHIO ITUCHMEHHOTO
oOpallieHus rpaKIaHnHa?

Kakue TpeOoBaHMs K OGOPMIICHHIO MHCHMEHHOTO OOpaleHus
rpakJaHuHa oroBapuBaeT 3akoHa Ne 59-@3

Yro AOJIKCH MMPUJIOKHUTDH I'paKIaHUH B Ka9€CTBE MMOATBEPKIACHUA CBOUX
JOBOJIOB OPUI'MHAJIbI JOKYMCHTOB MJIN UX KOIIUH?

B Tedenue kakoro BpeMeHU JOJHKHA MPOUTH PETHCTpAIis JOKyMeHTa?

[Touemy paccmoTpeHHe oOpalieHri TpakIaH PYKOBOJIUTENEM JOKHO
MIPOVTH B T€UEHUE 7 JTHEH C MOMEHTA PETUCTPAIIHH?

Kaxk crnemyer mocTynmuTh, €Cliu pellieHUe MOCTaBICHHBIX B MUCEMEHHOM
oOpamieHu  BOMPOCOB  OTHOCUTCS K  KOMIIETEHIIMA  HECKOJBKUX
TrOCYy/IapCTBEHHBIX OPTaHOB, OpPraHOB MECTHOTO CaMOYIIPABJICHUS WIIN
JIOJDKHOCTHBIX JTUIL?

Kaxk ciemyer mocTynuts, eciu opraHu3alys Mojlyduia skajio0y Ha cBoe
e pPeleHne 10 00paleHNIO TpaskaaHuHa?

B kakoii craThe CONEPKUTCS HOpPMa 00S3aTENHHOTO PACCMOTPEHHS
obpareHuii rpaxxaan?

Hpe,I[YCManI/IBaeT JIX 3aKOH BO3MOJXHOCTBH BBIC3/la PYKOBOAUTCIIA Ha
MCCTO JJIsI BRIHCCCHUS PCHICHUS 10 O6paH_ICHI/I}I l"pa)K,I[aHI/IHa?

Mosker M rpaXkJaHWH y4acTBOBAaTh B IMPOLEIYPE PACCMOTPEHUS €T0
obpareHus?

B kakue opransl He MOTYT MTOCBUIATH 3aIPOCHI TOCYAaPCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIpPaBIIEHUS WIA JODKHOCTHOE JIMIO, coOmpas
nH(pOopMaIuio, He0OOXOIUMYIO IS PACCMOTPEHHUS 0OpareHus?
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OtBevas Ha xano0y, 3asBICHUE WU MPEAIOKEHUE, TOCYIaPCTBEHHBIH
Opraf, OpraH MECTHOTO CaMOYTIPAaBJICHUS WIH AOKHOCTHOE JIUIO JOJDKHBI
TONIBKO 0003HAYHTH (PAKT HAPYIIEHUS MpPaB, CBOOOJ M 3aKOHHBIX HWHTEPECOB
rpaXKaaHvuHa WIA  OOJIKHBI IIPUHATH MCDBI, HalpaBJICHHBIC Ha HX
BOCCTaHOBJICHHE WJIU 3alTUTY?

B kaxoif crtatbe comepxuTca oOs3aTenbHas HOpMa 1O TOJTOTOBKE
MMUCbMEHHOT'0 OTBETA 110 CYIIECTBY?

B TeueHme kakoro cpoka rocyZapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYIIPaBJICHUS WIH TOJDKHOCTHOE JIMLIO AOJDKHBI IPEAOCTABIIATH 110 3alIPOCy
JOKYMEHTHI M MaTepHalibl, HEOOX0AUMBIE I PACCMOTPEHHS 00paIieHus1?

B kakoMm cilyuyae BO3MOMEH OTKa3 B MPENOCTABICHUHM JOKYMECHTOB U
MaTepHajoB, HEOOXOAUMBIX Il PACCMOTPEHHsI 00palieHus ?

Krto noanmceiBaeT oTBeT Ha oOparienne?

Ecnu oOpaiieHre mpuciaaHO IO 3JCKTPOHHOW TI0YTE, a B TEKCTE
oOpallleHUs YKa3bIBa€TCs MOYTOBBIN ajpec, Ha KaKoi U3 aJpeCcOB BbICHUIAETCS
OTBET?

[Touemy ciemyer YuTaTh aHOHUMHBIE OOpaILeHHS?

Kak cnemyer moctymnuth, €cid B oOpaiieHHH oOXalyercs cyaeOHoe
peuieHue?

Kak cremyer BecTH HemONPON3BOACTBO, €CIIH TOCYAApCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYTPABJICHUS WM JOJDKHOCTHOE JIMIO TIOYYIHIN
MUCbMEHHOE oOpallieHue, B KOTOPOM COJepKATCsl HElEH3ypHBIe JIMOOo
OCKOpPOWTENBbHBIC BBIPAKEHUS, YIPO3bl JKWU3HU, 3J0POBBI0 M HMYIIECTBY
JOJDKHOCTHOTO JIMIA, & TAK)KE YWICHOB €T0 CEMBH?

Kak cnemyer BecTH eIONPOM3BOJICTBO, €CIIHM TEKCT MHCHMEHHOTO
oOparlieHus He MOIIAeTCs MPOYTESHUIO?

Kak cnemyer BecTH JICNOMPOM3BOJACTBO, €CIM B MHCHbMEHHOM
obpalleHuy rpaXkIaHHA COAEPIKUTCS BOIIPOC, HAa KOTOPBIA €My MHOTOKPATHO
JaBaJIuCh NMCbMEHHBIC OTBETEI 110 CYIIECTBY B CBA3U C paHEC HAIIPABIAECMBIMU
oOpatneHusIMu?
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Kak cnemyer BecTH AENONMpPOM3BOACTBO, €CIM OTBET MO CYLIECTBY
ITOCTaBJICHHOTO B OOpAaIIeHNH BOIIPOCca HE MOXKET OBITh JIaH 0e3 pa3rianieHus
CBEJICHUM, COCTABISIONINX TOCYJApCTBCHHYI0O WM HWHYIO OXpPaHAEMYIO
(dhenepanbHBIM 3aKOHOM TalHy?

Kak cnemyer mnocTynmuTh TpakJaHMHY, €CIM €My OTKa3aHO B
paccMOTPEHUH 0OpaleH s 10 CYIIECTBY IO €ro BUHE?

B kakue cpoku ZOKHO OBITH PACCMOTPEHO OOpaIlleHHE U JaH OTBET IO
CYIIECTBY?

Kaxoii nuckiIrounTeNnbHbIi CpOK pacCMOTPEHUS! OTOBapUBAETCS 3aKOHOM?

Kaxk cienyer opranu3oBaTh JIMYHBIN PUEM TpaxaaH?

MoxHO nH TpeOOBaTh OT TpakJaHWHA TPEABSBICHUS MAclopTa IMpH
JINYHOM Tnipueme?

Crenyer 1 perucTpupoBaTh YCTHBIE OOpaleHusl rpakaan?

MOoKeT JI1 PYKOBOJIUTEIb, BEAYIIUN IPUEM JaTh OTBET YCTHO cpasy 0e3
JIOTIOJTHUTENBHBIX pa30nuparenpbcTB?

Honyckaer mm 3akoH Ne 59-®3 orBer Ha ycTHOe oOpaiieHue B
MMCBbMEHHOH (hopme?

Homyckaet nu 3akoH Ne 59-03 mpueM MUChMEHHBIX 00paIIeHuit B X0e
JIMYHOTO npuema’?

Ecnu B ycTHOM 00paliieHi# coaepKaTcs BOMPOCHL, PEIIEHUE KOTOPBIX HE
BXOJHT B KOMIIETCHITHIO TAHHOTO TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO
CaMOYTIPaBJICHUS WM JOJBKHOCTHOTO JIMIA, TO KakK CIEAyeT HOCTYHUTh?
Benercst u kakoe-To J€I0MPOU3BOACTBO M0 3TOMY CIIy4aro?

B kakxom cirydae rpakIaHUHY MOXXHO OTKa3aTh B IUYHOM IpHeme?

Kto ocymiecTBiser KOHTPOJIb 32 COOTIOICHUEM MOPSAIKA PACCMOTPEHUS
oOpamenuii? Kakue nmoaresepxaaroniue JOKYMEHTHI CO3Jal0TCs?

MoskeT i rpaXIaHiH TPeOOBaTh BO3MEIICHUS TPUUYNHEHHBIX YOBITKOB
¥ B3BICKATh IMMOHECEHHBIC PACXObl IIPH PACCMOTPEHUH oOpameHnii? B kakom
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nopsiake?
MoeT 1 TocyIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIPaBICHUS
WIM JOJDKHOCTHOE JIMIO TpeboBaTh OT TIpakAaHWHA  BO3MELICHUS
MPUYMHEHHBIX YOBITKOB M B3BICKATh TIOHECEHHBIE PACXO/BI ITPH PACCMOTPEHUN
ero obpamenusi? B kakom nopsiake?
IIK-10

BJajeHHeM NPHHUUMIAMUH M MeTOJaMM CO3JaHHUsl CHPaBOYHO-UH(POPMALMOHHBIX
CPEeACTB K TOKYMEHTaM

3HaTh

Memoovl CO30aHUsL NOJTHO20
KOMRIEKCA — 63AUMOCEA3AHHBIX U
63AUMOOONOTIHACMbIX  CRPABOUHBIX
cpedcme 0Nl OCYWeCmeEIIeHUs.
KOHMPOJISL U NOUCKOBOU pabomvl 8
npoyecce n0020MoBKU OMEema Ha
obpawjerust epasicoan u
opeanuzayuu onepamuHo2o
XpaHeHust OOKyMeHMO8.

Bonpocs! k 3x3amMeny no qucnuminHe «Opranuzanusi padoTsl ¢ 00palieHUsIMH TPAKIAH

[IpenocraBnenue cipaBo4HOM HHPOPMALIMH O XOA€ PACCMOTPEHHS OOpAILIECHUS

[Hopsimox 1 popMBI KOHTPOJIS 32 XOJOM PaCCMOTPEHUEM OOpAIleHNH IPpaxIaH.

3. CocraB 1 Ha3HauCHHE TOKYMEHTOB 110 COMPOBOXKACHUIO pabOTHI ¢ O0paIleHUSIMU TPaXKIaH.
Hrorosblii Tect no aucuuminie «Opranuzanus padoTbl ¢ 00palieHUIME TPAKIAH)

N =

1.Ha3zoBuTe BU/ oﬁpameﬂnifl rpaxjaaH, KOTOpLIﬁ YIIOMHMHAECTCHA B HOPpMATUBHO-TIPABOBLIX aKTaX Cyﬁ'LeKTOB

P®, Ho He Ha3BaH B @3 Ne 59 ot 02.05.2006?

a) MPEeJIOKCHUE;

0) 3asBlICHUE;

B) ayi00a;

T') X0/IaTalCTBO.

2.Jlenenue OI' Ha npenJioskeHNsl, 3asiBJICHUS, 5Ka100bI MPEICTABJISET COOOM. ..

a) xiaccudukaiuio Ol o hopMe paccMoTpeHus 00palleHHii;

6) knaccudukanmio OI' 1o HCTOYHNKY TOTYYESHHUS;

B) knaccudukanus Ol 1o TeMaTHKe BOTIPOCOB;

I') KJIIAaCCU(HUKAIIMIO 10 BHIaM BOIMPOCA.

3. AHajuTu4Yeckas padoTa BKJ0YaeT: 1) cucTeMaTu3amuio BOMPOCOB, CoAepsKaluuxcsi B o0pameHusx; 2) coop

KOJIMYeCTBEeHHBIX IMOKa3aTesieil BONMPOCOB; 3) OLEHKY pe3yJbTATOB PACCMOTPeHHs] BONpocos; u ... HazoBure
YeTBEPTHIii ITaN aHATUTHYECKOH padoThl (Omeem snuwiume crosamu).

4. B xakoii ¢gopMe BO3MOKHA perucrpaunus odpameHuii?
a) B )xypHauie peructpauuu Ol

0) B perucTpaliMOHHO-KOHTPOJILHON KapTe;

B) B JIGKTPOHHOH (opme;




Crpykr

O1ieHOYHBIC cpe€acTsa

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
r) Bce (opMBbI 00s13aTEIBHEI.
Ymetb cozoasamu NONHbIL KoHnTtposbHas paGoTa no kypcey

KOMNIIEKC CRPABOYHBIX CPEOCHE NO
pabome ¢ obpaujeHuaAM 2parcoau

3manue 2. ChopmupoBaTh MOpTHOINO JOKYMEHTOB MO padoTe C OOpalleHHUsIMH TPaKIaH B COOTBETCTBHH CO

CJICTYIOIIUM TIEPEUHEM:

oM E

[Ipennoxenue (00paser TeKCTa)

3asBieHne (00pazerr TeKCTa)

JKano6a (oOpa3zerr Tekcra)

[MuceMo-0TBET Ha TIpEANIOKECHNUE / 3asBIICHUE / KaJIo0y

®opwma KypHana peructparum odpamenuii rpaxaan (O)

Perucrpanmonno-koHTponbHas kapta (2 3k3. - popma PKK, 1 3k3. — 3anonHeHHas ¢popma 1o ogaMy

u3 obOpaienuii m. 1,2,3)

7.

[abnoH yBenomieHust o nepeHanpasieHun OI' B npyrod opraH BiacTu / OpraHU3alUIO B

COOTBETCTBHU C KOMHQTGHL{HGﬁ

8.
9.
10.
11.
12.
13.
peuieHue
14,
15.
(obpazerm)
16.
17.
18.
19.
20.

[11a6J10H yBEIOMIICHHUS O 3JI0YHOTPEOICHUH IPakIJaHUHOM CBOUM KOHCTHTYIIMOHHBIM IIPaBOM
[1a6ioH yBeOMIICHUS O TOM, 4TO TeKcT Ol He MmoAaeTCs MPOUYTCHHIO

[1ab1oH yBeTOMIICHHUS O TIPOJIEHUH cpoka ucnoaHerns Ol

[11a6J10H yBEIOMIICHHUS O MIPEKpaIlieHUHU Aeonpou3BoacTea mo OI

[11a6ioH yBemoMIIeHUs 00 OTKa3€ B pAaCCMOTPEHUH B CBSI3U ¢ 00KAJIOBAaHUEM CYJICOHOTO PEIICHUS
[[labmon yBemomiieHHss 00 OTKa3e B PACCMOTPEHHM B CBS3H C JKajJo0OW Ha paHee IMPHHSTOS

[Mucemo-3ampoc B apyroii rocopran, OMC opranu3zaiuio cBsizu ¢ paccmorpenuem OI (oOpaserr)
[IuceMmo-oTBeET Ha 3ampoc u3 apyroro rocoprana, OMC opranuzanuu cBszu ¢ paccMoTpenuem OI'

[Ta6110H COMPOBOAUTENHHOTO MUCHMa 0 epeHanpasieHnd O’ B COOTBETCTBHUU C KOMITETEHITHEH
[[Tab10H CONMPOBOANTENHLHOTO ITUCHhMa K Kormuu oTBeTa Ha O

Cratuctuueckuit otuer 1o padore ¢ OI' (oOpa3zerr)

®dopmMma CripaBKH 0 HAPYIICHUHA CPOKOB paccMoTperust OI°

PeecTp no4TOBBIX OTHPABIEHUI




Crpykr

O1ieHOYHBIC cpe€acTsa

npoyecce pabomol ¢ 0OpaweHUAMU
epasicoan;

Gopmynap-obpaszey nucoma,
0COOEeHHOCMU COCMABTICHUS U
ogopmaenus
RUCbMA-YB8EOOMIICHUS,
CONPOBOOUMENLHO20 NUCLMA,
nUCbMa-omeema, NUCbMA-3anpoca,

mpebosanus K 0opMaeHuIo
PEKBUIUMOB 8 3ABUCUMOCTIU OM
8U0A 0e/108020 NUCLMA UTU

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
21. Jluct pesomonuit
22. I'paduk uYHOrO MpUeMa rpakaIaH
23. Kaprouka nuyHoro nprema
24, Omnuck
Brmager HABbIKAMU co30anus IIpumepHoe MpakTHYECKOe 3a/1aHNE HA IK3aMeHe
b OCHOBHBIX  CNPABOUHLIX CpPeOCcms 1. 3amomuth (OpMy pPETHCTPALMOHHO-KOHTPOJIBHONH KapThl MO MHCHMY-OOpAIlEHUIO (NUCbMO-0OpaueHue
0J151 NOUCKOBOU pabomul 6 npoyecce | 8blOUpPaemcs U3 KoileKyuy O0KYMeHMos npenooasameinem).
HnO020MOBKU omeema Ha 2. 3apeructpupoBaTh J000e oOpameHue u3 mopTdonuo B kypHaie peructpammu Ol (nucsmo-obpawerue
obpawenus epasicoam u | gvloupaemcs uz KOJLIeKyuu OOKYMeHmos).
onepamugHo2o Xpanenus 3. 3apeructpupoBath oOpalleHue, epelaHHoe B X0/I€ JTUIHOTO IIpHeMa IpakaaH (nucoMo-obpaujenue auloupaemcs
OOKYMEHmMOo8 Ho  00pawjeHusm | u3 KOLLeKyuu OOKyMeHmos).
epasicoar (PKK) u nonwvsosanus
umu (HoMeHKIamypou oder,
pe2ucmpayuoHHO-KOHMPOIbHOU
Kapmotu, Onucsio).
K-19 CIOCOOHOCTHIO MCTIOIL30BATE NPAaBHIA MOATOTOBKH YNPABICHECKHX
JOKYMEHTOB M BeJIeHHs /1eJIOBOI MEePeNUCKH
3HaTh nepeuenv  YNpagieH4ecKux Bomnpocs! k 3k3amMeny no qucuuminHe «Opranuzanusi padoTsl ¢ 00palieHUsIMH TPAKIAH
OOKYMEHmOo8,  c030d6demMblx 8 Buybl nuceMeHHBIX 00pamnieHuid rpakaad. OcOOEHHOCTH KOMITO3HIIUH, SI3bIKA U CTHIIS.

dopmynsp-o0pazer mucsMa-xaao0bl.
dopmyisip-o0paselr muchMa-3asiBIeHUs
Dopmynsp-o0pazer nucbMa-peaIoKeHNs
dopmynsap-oOpaser] xoaTaicTa
DopMmysip-oOpazer] KOJUIEKTUBHOTO OOpaIieHus
dopmynsp-oOpaszer] nmucbMa-oTBeTa Ha oOpamieHue. OcoOEHHOCTH COCTaBJICHUS U O(GOPMIICHHS
OTBETAa Ha >KaJIO0BbI, 3asIBIICHUS, TIPEATIOKEHNUS, X0AaTalCTBA, KOJJIEKTUBHOE O0OpaIIeHHe.
8. TpeGoBanuss K TMOPSAAKY HUCHONHEHHS (YHKIMH TIO PACCMOTPEHHIO OOpallleHHd TpakIaH B
Poccutickoii @eaepanuu (HOpMaTUBHO-METOIUIECKAsT 0a3a).
HToroBsiii TecT Mo qucuuminae «Opranusanus padoTel ¢ o0palieHUsIMHA IPaskKAaH»

NogokrwdpE

YNPABNIeHYeCK020 OOKYMEHMA,

1.BblﬁepHTe HpaBH.]'lebIﬁ Haﬁop H PACHOJI0KCHUEC KOMIIO3HITUOHHBIX 3JICMEHTOB TEKCTA OTBETA HA or:




CTpykT OrneHo4HbIE CpeacTBa
YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
nepeueHs a) peKOMeHyeMble / MIPeANPUHATHIE AeHCTBUS; popmynupoBka pemenus o OI; mepeckas cogepxkanust Ol
HOPMAMUBHO-NPABOBLIX AKMO8B, 0) mepeckas copepkanus Ol'; pekoMeHayeMbIe / IpeANpUHATHIE IeUCTBUS; hopMyarpoBKa pernerns mo Ol
pe2yaupyromux no02omosKy B) ¢hopmynupoBka pemenus o OI'; mepeckas conepxkanus Ol';
YNpagneHuyeckux OOKyMeHmog no r) nepeckas coaepxanus OI'; popmynuposka pemienus mo OI'; pekoMeHyeMble / TPEeANPUHSTHIC ICHCTBHS.
00pawyeHUAM 2padtcoOaH. 2. Yro pesath B ciiy4yae, €M TEKCT MUCbMEHHOI0 00palieHUs1 He MO0AJaeTCsl POYTEeHU0?
a) OI' peructpupyercs, HO OTBET Ha OOpalleHHE HE JAeTCs, a 3asABUTENb yBeIOMIIIETCS (ecium ero (haMuimms u
MOYTOBBIN aJIpec MOAJAIOTCS IPOUYTEHHUIO) O IPUYMHE OTKa3a B PACCMOTPEHUM;
0) Takue OI' yHHUTOXKAIOTCSI ITOCTIE PETHUCTPALIUH;
B) B Tedenune ceMu gHEH CO AHS PETUCTPALlMU OOpallleHre TiepeaeTcs B PAiOHHBIN OTAeT BHYTPEHHUX JIElT;
1) Bce BapraHThl OTBETa BEPHBI.
YMetb noavzoeamocs I OCT P IIpumMepHoe NpakTHYECKOe 3aJaHHe HA IK3aMeHe

7.0.97-2016 npu ogpopmneruu
DeKBU3UMO8 NUCbMA U OPY2UX
YNpageHuyeckux OOKyMeHmog no

pabome ¢ 0OpaweHUAMU SPANCOAH,

noavzosamucs Odwepoccutickum
memMamuidecKum
Kaaccugukamopom oopaujeruti
2pancoan u opeaHuzayull 8
npoyecce OOKYMEeHMUPOBAHUs
pabomul ¢ obpaweHusMU
epaxncoan;

HONb306AMBCSL TOKATLHBIMU
akmamu npu n0020MoGKe NUcem u
Opy2ux ynpaenenuecKux
O00KYMeHmMo8 no pabome ¢
obpaweHuAMU 2padcoan;

1. Ione3ysce TOCT P 7.0.97-2016, cocTaBbTe CXeMy PacIOIOKEHHUS PEKBU3UTOB AEIOBOTO MAChMa (TUChMO-Kanoda
Y TTUCHMO-OTBET).

IIpakTnyeckoe 3axanue 2

1. CocraButh mucemMo B OOO Vmpammsromas kommaHus «PeMObITCTpocepBHC» OT KWIBIOB goMa Ne 3,
HaxOJAILIErocs B yNpaBJIE€HUN JaHHON KOMIIAHUEH, O TOM, YTO B UX JBOPE HAXOAMUTCS KOHTEHHED, KOTOPBINA MPUHAIJICKUT
TCX «lancy». B Hacrosiiee BpeMs, Mo cJI0BaM XHUTeNEl, 3TOT KOHTEHHEp CIIy>KUT BPEMEHHBIM MECTOM TPOKUBAHUS JIUI]
0e3 onpenenEHHOr0 MecTa JKUTEIbCTBA, YTO BBI3BIBACT y KHJIBLOB ONACEHHS 32 CAHUTAPHOE COCTOSHHE ABOPA, KOTOPOE
SIBJISIETCSI COCTABHOM YaCThIO €MHOTO KOMILJIEKCA PaboT IO CONEPKAHUIO U PEMOHTY XKHIUIHOTO (oHaa. JKUibLbl MpocsT
YCTPaHUTh CUTYAIIHIO, CYUTAsI CBOU TPeOOBaHUSI 00OCHOBAHHBIMHU.

2. CocraButh nucbMO-TpeOoBaHue 00 ycTpaHeHUM cuTyauuu (cM. 1.l Tekcra mpakrtuieckoro 3amanusi) or OO0
VYnpasmnstonas kommnanus «PemosiTcTpoiicepsuc» B TCXK «lllancy.

3. CocraButh nuckMo-01BeT B OO0 Ympasmisromas komnanust «Pemositcrpoiicepsuc» ot TCX «auc» o Tom, 9TO
KTO-TO W3 HIIBIIOB COOOIIMII JIOXHYIO nHpopmanuio. XoTs koHTelHep n npuHamiexuT TCXK «lllaHc», HO B JaHHOM
KOHTelHepe He MPOXKHUBAIOT JInIa 0e3 onpeAeIEHHOr0 MECTa JKUTEIbCTBA, & KOHTEHHED SIBIAETCS CKIIAJICKUM [TOMEIICHUEM
Y HAXOJWUTCS TIOJ] 3aMKOM.

4. CocTaBUTh MUCHMO-OTBET XWIbIlaM goMma Ne 3 (cM. mpemsimymmii TekeT 3amanus) oT OO0 VYmpapmstomas
KomnaHusi «PeMOBITCTpOHicCepBUCY.

3. U3yuntp CpaBHUTENBHYIO TaOJMIly MOPSAAKA pacCMOTPEHUs] OOpallleHHid IpakaH B OpraHbl BIaCTH B UCTOPHU
Poccun, npencrasnennyro B yueOHom mocoomn C.1HO. KabamoBa «Opranuzaiusi paboThl ¢ oOpalleHusIMH TPaKaaH B
uctopun  Poccum» Cm. Xpecromarus «Kabamor. Cpapaur. Tabiuia». CONOCTaBUTh COCTaB PEKBH3HUTOB B




Crpykr
YpHBII
3JIEMEHT
KOMITETEeHIINU

[TnannpyemMsie pe3ysbTaThl
o0ydeHust

O1ieHOYHBIC cpe€acTsa

¢dopmynapax-oOpasax oOpalleH!i rpakJaH U OTBETOB Ha HUX Ha Pa3HBIX 3Tarax OTEYEeCTBEHHOIO JEeJOMPON3BOACTBA. B
CPaBHHUTEIBHOM aHaIN3€ 0053aTEIbHO OTBETHTE HA CIICAYIOILUE BOIPOCHL:

3.1. Yka:kuTte, peKBU3UTbI, KOTOpbIe Bceraa cyuectsoaiu B OI'. Kakue usmeHeHusi B opopMiIeHUH OHU
npeTepneu co BpeMeHeM?

3.2. Ykaxnre, peKBU3MTbl, KOTOpble NMOSABUINCHL cO BpemeHeM B Tekcrax OI'. Korana oHu mosiBwinch
(YxauTe IT./3M0XY 1eJI0MPON3BOACTBA). UeM BHI3BaHO UX MOsABJIeHUE?

3.3. YkaxnTe, peKBU3UTHI, KOTOpPbIe MepecTalu HCNoJb30BaThest B OI'. Uem, ¢ Bamieil TOUkM 3peHHs, MOKHO
00bSCHUTHL UX OTMEHY?

PesynpTathl aHaMM3a 3aHECUTE B TA0JIUILY OTAEIBHO JJIsl TEKCTOB O0OpAleHUI ¥ TEKCTOB OTBETOB Ha 0OpaleHusl.

Hoxky IHocrosiHHbIE HosBuBmIUKECSH YcrapeBuine peKBU3HTHI
MEHT PEKBH3HUTHI PEKBH3HTHI
Haunmeno HN3men Haunmeno Bpem Haumeno Bpems
BaHHUe CHHA B BaHHe | BaHHe HCYe3HO-
PeKBU3H | 0(POPMIICHHHU PeKBHU3H NMosiB PeKBHU3H BeHHU
Ta Ta Jle-HUA Ta
Ob6pa
LICHHE
rpakJaHuHa
OtBe
T Ha
oOparieHue
rpakJ1aHuHa

IIpumepHbIe NPaKTHYECKHeE 32JaHUSI HA JK3aMeHe

Uzyuutp "TumoBol oOLIepOCCHICKUN  TeMaTWyecKud Kiaccu(uKaTop oOpallleHWH TrpaxkIaH, OpraHu3alui |
obmiecTBeHHBIX O0beauHEeHHN" (yTB. 3amectuteneM PykoBoauwtens Anmuauctparuu [Ipesmmenta PO 28.06.2013 N
A1-36958) (pen. ot 27.09.2013)

a) OnpeaeanTs no kjaccuuKaTopy Koja 00paleHuii rpamIad cieyoneil TeMaTHKH:

- MaKThl MPOTHUBOIIPABHOTO NOBENEHUS cOTpyAHMKOB MB/I Poccuu;

- KauecTBO OKa3aHus yCciayr IOYTOBOMW CBS3H;

- 3eMenbHBIE CIOPHI (HE CyAeOHbIE);

- HopmupoBanue tpyna;




Crpykr OrneHo4HbIE CpeacTBa
YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMIETEHIIUN

- TpynoBoii cTax U TpyAOBble KHIKKH;
- AnMMeHTHBIE 00513aTEIbCTBA YWIEHOB CEMbH;
- Beimmatel mocoOuit 1 KoMIieHcanuii Ha IeTel.
OrtBer 3anumuTe B BUE HUPPOBOTO 16-TH3HAYHOTO KOAA HAPOTUB COOTBETCTBYIOLICH TeMe O0OpallleHHH TpaXKaaH.
0) OnpeneanTh M0 KIACCH(PUKATOPY TeMATHKY 00palleHUI IPAKAaH M0 KOIY:
- 0003.0009.0096.0363
- 0003.0008.0087.1479
- 0003.0008.0086.0763
- 0003.0008.0079.0342
- 0002.0014.0143.1090
- 0002.0013.0139.0826
- 0002.0007.0071.1424
TemaTuKy 3anUIINTE HAMPOTUB 16-TU3HAYHOTO ITUPPOBOTO KOJIa.

Bnaner HABbIKAMU OnpedeneHuUs IIpumepHOe MpakTHYECKOe 3aJJaHUE HA IK3aMeHe

suoa (3asenenue, dxneanooa,
npeoodicerue, nemuyus,
KOJLIeKMUsHoe oopawerue,
xooamaiicmaeo)

obpawenus epaxicoam;

HABLIKAMU UCTIONIb306AHUSL
npasul ROO20MOBKU
VAPABAEHYUECKUX OOKYMEHMO8 U
6€0eHUsL NEPENUCKU. C
2PaAANCOAHUHOM,
20Cy0apCcmeeHHbIMU U
MYHUYUNATILHBIMU

opeanamu U opeaHu3ayusimu.

Honw3ysce 'OCT P 7.0.97-2016, cocTaBbTe IMCEMO-OTBET Ha K00y (MucbMo-dcanoda ebloupaemcst u3 KowneKyuu
O00KYMeHmos)

KonTtpoannas padoTa no Kypcy

3nanue 2. ChopmupoBaTh HOPTHOINO JOKYMEHTOB IO paboTe ¢ OOpameHHsMH IpakJaH B COOTBETCTBHUH CO
CJIETYFOIIUM TIEPEIHEM:
[pennoxenue (o0paser TEKCTa)
3asBieHne (00pazerr TeKCTa)
’Kanoba (oOpa3zers Tekcra)
[MucbMO-0TBET Ha TIpEIIOKEHNE / 3asIBIICHHE / K00y
®dopma KypHaIa peructpaiuu odpamennii rpaxaad (OI)
Perucrpanmonno-koHTposbHas KapTa (2 9k3. - popma PKK, 1 3k3. — 3anonneHHas ¢popma 1o oqaMy
13 obpamenuii m. 1,2,3)

7. 1labnon ysemomieHus o mnepeHanpasicauu Ol B apyroi opraH BiacTH / OpraHHU3alMi0 B
COOTBETCTBHMH C KOMIIETEHIMEH

8.  IlabnoH yBemomiIeHHS O 3710YMOTPEOICHUH IPaKIaHUHOM CBOMM KOHCTUTYLIHOHHBIM ITPaBOM

9. [[Tabm0H yBegOMIIEHHUS O TOM, 9TO TeKCT Ol HE oAIaeTCs MPOITCHHIO

10. IllaGsoH yBegoMiIeHHS O NPOJJICHUH CpoKa ucnonHenus O

ocouprLNE




CTpykT O1neHOUYHBIE CpeNICTBA
YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
11. IllaGi0H yBeqOMIICHUS O MPEKPAIEHUH JISIONpon3BoIcTBRa o OI
12. labioH yBemomieHus: 00 OTKa3e B PACCMOTPEHHUHU B CBSI3H C 00YKAIIOBAHUEM CYJICOHOTO PEIICHUS
13. [labnoH yBemomieHHsi 00 OTKa3e B PAaCCMOTPEHHH B CBSI3UM C KajJoOON Ha paHee MPHUHSATOE
pelieHue
14. Tlucemo-3ampoc B apyroit rocoprad, OMC opranuzanuio cBs3u ¢ paccmorperneM Ol (oOpazerr)
15. TIIuceMo-0TBeT Ha 3ampoc u3 apyroro rocoprana, OMC opranmzanuu cBs3u ¢ paccmotpenuem OI
(obpazen)
16. [la610H cOMpOBOIUTENHLHOTO MUChMa O iepeHarpaBieHnu OI' B COOTBETCTBUU ¢ KOMIIETEHIEH
17. 1lIaGi0H COMPOBOANUTENHHOTO MICHMa K Komuu oTBeTa Ha OI°
18. Craructuueckuii otueT 1o padore ¢ OI' (oOpaserr)
19. dopma crpaBku 0 HapyIIEHUH CPOKOB paccMoTperust OI
20. PeecTp MOYTOBBIX OTIPABICHHHA
21. Jluct pesomonuit
22. T'paduk TUUHOTrO MpUEMa TpaxaaH
23. Kaprodka TUYHOTO ITpHieMa
24. Omwuck
IK-20

CMOCOOHOCTBI0O HCMOJB30BATh NPaBWJIA OPraHU3alMM BceX IJTanmoB padoTbl ¢

JOKYMEHTAMHU, B TOM YUC/I€ APXUBHBIMU TOKYMCHTAMHU

3HaTh

npasuna  opeanuzayuu U
nOCe008amenbHOCb omanos
denonpouszeoocmea no pabome c
obpaweHuAMU 2padcoan;

Memoovl
COBEPULEHCTNBOBAHUS
denonpouszeoocmea no pabome c
obpaweHusMU 2patcoan

BOl'lpOCI)I K I3K3aM€EHY M0 JUCHMIIJINHE «Oprann3aunﬂ paﬁOTLI C OGPaIIIeHI/IHMH rpaxaan»

©oOoNOk~wWNE

PesynpTar paccmoTpenus oOparieHui rpaxxaad. AHanuTHYecKas padora.

[Mpuem u nepBuyHas 06paboTka 0OpalIeHUH TpaK/IaH

Peructpanus u aHHOTHPOBaHUE MMOCTYITUBIINX OOpaIeHni

Hanpasnenue oOpalieHust Ha pacCMOTPEHUE

JloKkyMeHTHpOBaHHUE MTPOLEIYPHl PACCMOTPEHHUS MMCEMEHHBIX 0OpalleHNH.
JlokyMeHTHpOBaHHE MPOIEAyPbl PACCMOTPEHHUS OOPAIIeHUH B XO€ JMYHOTO MMPHEMa IpaxIaH
[TocranoBka oOpaleHuii Tpa’kaaH Ha KOHTPOJIb

OdopmieHne 1 HarpaBlieHHE OTBETa Ha 0OpaleHns TpaXKaaH

Cpoxu paccMOTpPeHHUsI TUCBMEHHBIX M YCTHBIX 00paImieHuii rpaxaan

HTOroBbIii TECT MO AUCHUINJIHHE «Opramnaunn paﬁoTu C oﬁpameHnﬂMu rpazxian»




Crpykr
YpHBII
3JIEMEHT
KOMITETEeHIINU

[TnannpyemMsie pe3ysbTaThl
o0ydeHust

O1ieHOYHBIC cpe€acTsa

1. B kakyw [AeJonpou3BOACTBEHHYI0 30Xy MNpHeM oOpamieHuii ¥ NOATOTOBKAa OTBETOB

copMupoBaach B crieHaJIH3UPOBAHHYIO 00/1aCTh PaG0ThI C JOKYMeHTaMu?

a) [lenonpoussonacto [peBueit Pycu;

0) [Ipuka3Hoe AEMOTPOU3BOCTBO;

B) MuHHCTEpCKOE AETIONPOU3BOACTBO;

r) CoBeTcKoe JeONpOr3BOICTBO.

2. YKa:KuTe BO3MOKHbIE CPOKH XpPaHeHUs JOKYMEHTOB 110 PACCMOTPEHUI0 00pallieHHii IrpaKIaH.
a) 30 gHEe ¢ MOMEHTa PETUCTPAIlNH;

0) 1 rox;

B) 5 1. OIIK;

1) IlocTostHHO.

3. YkaxuTte BepHOe HAUMEHOBAHMeE J1eJIa € JOKYMEHTAMU 110 00pallleHUsIM [PAXKIaH.
a) «[Ipemioskenus rpaxxaad Ha OYKBY «A» («by» u m.0.)».

HaA HHUX

0) «3asBieHHs rpaxiaH; JOKYMEHTHI (CIIPaBKH, CBEIEHHS, NIEPENICKa) II0 UX PACCMOTPEHUIO Ha OYyKBY «A» («b» u

m.o.)».

B) «OKanoOb! rpakaaH; TOKYMEHTHI (CIPaBKH, CBEACHUS, MIEPEIUCKA) 10 UX PACCMOTPEHUIO HA OYKBY «A» («b» u

m.0.)».

r) «OOpamienus rpaxaad (IPeAsIoKeHNs, 3asBICHUS, JKaN00bl, IPETEH3UH U JIp.); JOKYMEHTHI (CIIPaBKH, CBEACHUS,

Mepenucka) Mo UX pacCMOTPEHUIO Ha OYKBY «A» («b» u m.0.)».

4. CnenyeT JId perucTpupoBaTh BCe YCTHhIE 00pallleHUs rpaskaan?
a) He CJIeYeT, T.K. PETUCTPUPYIOTCS TOJIBKO MUChMEHHBIE;

6) HE CJIICAYCT, T.K. pETUCTPUPYIOTCS TOJIBKO OF, 10 KOTOPLIM B XOA€ JIMYHOI'O ITpUCMa OBLIO MNPUHATO NHUCBMCHHOC

obparreHue;

B) PETUCTPUPYIOTCS TOJIBKO T€ 0OpalleHHs, 0 KOTOPBIM JaH MOJO0KHUTEIbHBINA OTBET;
I') PETHCTPUPYIOTCS a0COIIOTHO BCE OOpaIeHHS

5. B kakoii ¢popme BO3MO:KHA perucTpanus oopameHnii?

a) B )xypHaiie peructparuu Ol;

0) B perucTpaliMOHHO-KOHTPOJILHON KapTe;

B) B 2JISKTPOHHOM (hopMe;

r) Bce GopMBbI 00s3aTEIBHEI.

6. Kakue eiicTBHsI IPOU3BOMAT C «He 00palIeHUsIMI» ?
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a) YHUYTOXKAIOT;

0) OTIPABIISIIOT B apXUB;

B) OTHPABIIIOT HA PACCMOTPEHNE Yepe3 7 THEH mocie ¢ 00paIeHmii;

T') BO3BpAIIAIOT B 0011Iee IETOIPOU3BOICTBO

7. B kakue cpoku cijeayer nepeHanpasiasarth OI', npuciianHoe He B COOTBETCTBMHU ¢ KOMIIETEHIMeil opraHa

BJIACTH MJIH JOJKHOCTHOIO Juna?

a) B TeUCHHUE 7 THEU IMOCIIe MOIYICHHUSI;

0) B TeueHUe 7 THEH MOCie peruCTpaIiy;

B) B T€UEHHE 5 JHEH TOCIIe PaCCMOTPEHUS PYKOBOAHUTEIIEM;

r) B Teuenue 30 gHEH ¢ MOMEHTA PEeTUCTPAIIHIH.

8. Kakoii TunoBoii cpok paccmorpenusi OI' oroBapuBaeTcst 3aKOHOM?
a) redenne 50 mHEH CO THSA PETUCTPAIUH MMCEMEHHOTO OOPAIICHHS,

0) Teuenune 40 mHEH CO THS pErUCTPAMH TUCHMEHHOTO OOpAIIeHNUS;

B) TeueHue 20 AHEN co JHS perucTpaliy MMCbMEHHOro 00paleHus;

r) B Teuenue 30 gHEH co IHS perucTpauuy NMCbMEHHOTO O0palleHHS.
9. llponosxute ¢gpasy «Ha 3tane npuema odGpanieHuii KOHBEPT...»
a) BCErJla yHUUTOXXAETCS;

0) MHOT/Ia YHUYTOXKACTCS;

B) HUKOTJ]a HE YHHUYTOXXAETCS;

T') KOITUPYETCS.

10. PadoTa c o0paneHusiMu rpaskaaH BegeTcs. ..

a) B 00II[EM JIeITOMTPOU3BOICTBE

0) OTAEIBHO OT OOIIETo J1EIONPON3BOICTBA

B) HE BEJETCST BOOOIIE

') BMECTE C KaJpOBBIM JEJIONPON3BOJCTBOM

11. Ins 3¢ pexTHBHOM padoThl ¢ 00paleHUAMH IPAKIAH CIe1yeT:
a) IEHTPAIN30BaTh OCHOBHBIE ATAIbl TEXHOJIOTHYECKOMN HIEMOYKH

0) JIeIeHTPAIN30BaTh OCHOBHBIC ATAITBI TEXHOJIOTHUYECKOM IETIOUKH

B) MCIIOJIb30BATh CMELICHHYIO ()OPMY IEJIONPOU3BOICTBA

r) popMa AETONPOU3BOACTBA 3HAUCHHS HE UMEET.

12. B TeueHHe KAKOr0 BpeMeHH JI0JI:KHA MPOMTH perucrpamnus 10KyMmeHTa?
a) B TEUCHHE TPeX JIHEH ¢ MOMEHTA MOCTYIIJICHUS;
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0) B TeUCHHUE YETHIPEX JHEH C MOMEHTA MOCTYTIJICHUS;

B) B T€UYEHHE IIATH AHEH C MOMEHTA MOCTYIICHHUS;

I') B TCYCHHE CEMH JHEH C MOMEHTA MOCTYIUICHUS.

13. Korna odpamenue cHUMaeTcsi ¢ KOHTPOJist?

a) nocie (paKTHIECKOro MCIOIHEHUS IPUHATOIO 110 HEMY PELICHUS;

0) mmocTe OTHPaBKH OTBETA 3asIBUTEIIO;

B) TIOCJIC PETUCTPAIIUU OOPAIICHHUS;

I) Iocje A0KJIaa pyKOBOAUTEIO.

14. Y4eT JINYHOr0 pUeMa IPasKiaH...

a) OOBIYHO HE BEICTCS,

0) BemeTcst MoJOOHO Y4eTy NHUCbMEHHBIX M AJIEKTPOHHBIX 00palleHHH;

B) BelleTCs MO CIIEHUaIbHOM TEXHOJIOTHH TOJIBKO B FOCYJapCTBEHHBIX OpraHU3alusiX;

I') BEAETCS 10 CHEeUUAIbHON TEXHOJIOTUH TOJIBKO B OPraHax MECTHOT'O CaMOYIIPaBJICHUS.
15. lokyMeHTAIMA ¢ pe3yIbTaTaAMHU JUYHOIO MpHeMa ...

a) XpaHWUTCS B CTPYKTYPHBIX MTOJIPA3JEIICHHUSX, OCYILECTBISIOIINX IPUEM;

0) nepenaercs HEHTPATU30BAaHHO B OTEN 110 padoTe ¢ 00palLIeHUsIMH ITPaKIaH;

B) HE XpaHWUTCSA M HE Nepefaercd, Tak Kak JIMYHBINA MpHUeM TpakIaH HE yYUTBIBAETCS IPH OLIEHKE NEATENbHOCTH

ToCOpraHoB U OPraHOB MECTHOI'O CaMOYIIpaBJICHHA,;

1) BBIIAETCS HA PYKH MPaXKJaHHUHY.

VYmeTh

8b10eIAMb
obpawenusmu
CReYUANUIUPOBAHHYIO
0e1onpou3800Ccmaed;

UCNOTB306ANY OCHOBHbIE
npagosvie U HOPMAMUGHbIE aKM,
pezyrupyrowue pabomy c
obpawenuamMu  2pasicoan  npu
MOOenUposanuu
denonpoussoocmad;

KOPPEKMHO — 8blpaxcamv U
ApeYMEHMUPOBAHO 0O0CHOBLIBAMD

pabomy c
epasxcoan 8
ompaciv

IIpakTHYecKue 3aJaHUS K TeOPeTHYECKHM pa3ejam
1. OnpeneauTh MO KIACCH(PUKATOPY TEMATUKY O00pallleHU rPaskIaH M0 KOAY:
- 0003.0009.0096.0363
- 0003.0008.0087.1479
- 0003.0008.0086.0763
- 0003.0008.0079.0342
- 0002.0014.0143.1090
- 0002.0013.0139.0826
- 0002.0007.0071.1424
TemaTHKy 3anuuIMTe HAIPOTUB | 6-TU3HAYHOTO TM(YPOBOTO KOJA.
2. OnpeaeuTh N0 KJIaccHPUKATOPY KO 00palleHii IPakiaH CcIeIyIomei TeMaTHKu:
- @akThl IPOTHUBOIIPABHOTO NOBEIECHUS coTpyAHUKOB MB/I Poccuy;
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NONOJHCEHUSL 3AKOHOOAMENbHOU - KauecTBO OKa3aHus yCIyr IOYTOBOM CBS3H;

baszvel npu omeeme HA obpaujeHuUs - 3eMenbHBIE CIIOPHI (He CyneOHbIe);

epasicoan; - Hopmuposanwe tpyna;
8bICMpAUBams - TpynoBoii cTax u TPYAOBbIC KHIDKKH;

MEXHONOSUUECKYIO YenouKy - ATMMEHTHBIC 00513aTEIHCTBA YICHOB CEMbBH;

pabomwl c obpawenusmu - BeimraTel mocoOMHA M KOMIIEHCAIIHI Ha JIETEI.

2pasicoan; OtgeT 3anumuTe B BUae UAPOBOro 16-TH3HAYHOTO KOJ/a HAIIPOTHB COOTBETCTBYIONICH TeMe 00paIlieHHi TpakiaH.
onpeoensims cneyuguxy 3. M3yunth CpaBHUTEIEHYIO TaOJIHIly TOPsIKA PACCMOTPEHHUs OOpallleHUuH TpakJaH B OPraHbl BIACTH B UCTOPUHU

pabomul ¢ 0OpaweHUAMU SPAHCOAH
8 3aBUCUMOCTU OM COOEPIHCAHUSL
obpawenus.

Poccun, npexacraBnennyto B yuebnom mocobmm C.JO. KaGamoBa «Opranuzaiusi paboTel ¢ OOpamieHHsIMH TpPaKJaH B
uctropun Poccum» Cm. Xpecromatus «Kabamos. CpaBHut. Tabnuma». CoOMOCTaBUTH COCTaB PEKBU3UTOB B
(dopmynsapax-oOpas3ax oOpalleHui rpaXkIaH 1 OTBETOB Ha HUX Ha Pa3HBIX 3Talax OTEYEeCTBEHHOIO JeJOMPON3BOACTRBA. B
CPaBHHUTEIBHOM aHaN3e 0053aTEIbHO OTBETHTE HA CIICAYIOILNE BOIPOCHL:

3.1. YkaxkuTe, peKBU3UTBI, KOTOpble Beeraa cymecrsoBainu B OI'. Kakue udmeHenuss B opopmjieHUM OHM
npeTepnean co BpeMeHem?

3.2. YkaxuTe, peKBH3UTBI, KOTOpPbIe NMOABHJINCH cO BpemeHeM B Tekcrax OI'. Koraa onm mosiBHmiIuchL
(YkaxuTe IT./3110Xy AeJI0NPON3BOACTBA). YeM BBI3BaHO MX NMOsABJIeHUE?

3.3. YkaxnTe, peKBU3UTHI, KOTOpPbIe MepecTalu HCNoJb3oBaThes B OI'. Uem, ¢ Bamieil TOUKM 3peHUsA, MOKHO
00bSCHUTH UX OTMEHY?

PesynpTathl aHAM3a 3aHECUTE B TA0JIUILY OTAEIBHO JJIsl TEKCTOB O0paleHUI M TEKCTOB OTBETOB Ha 0OpalleHusl.

Hoxky IHocTosinHbIC HosiBuBmMECH YcrapeBumine peKBH3HTHI
MEHT PEKBHU3UTHI PEKBHU3HTHI
Haunmeno HN3men Haunmeno Bpem Haumeno Bpems
BaHHUe CHHA B BaHHe | BaHHUe HCYe3HO-
pexkBu3H | oopMIeHHH pexBU3H NnosAB PeKBHU3H BeHHU
Ta Ta Jie-HHA Ta
O06pa
LICHHE
rpakJIaHuHA
OtBe
T Ha
oOpainenue
rpakJIaHuHa
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npakmudecKumu  yMeHuiAMuU
U Haevlkamu uHmepnpemayuu u
UCNOIb306AHUSA JIOKAJIbHbLIX AKMOE
npu MOO@JZMpOGaHUZ/l opearnusayuu

denonpouszso0cmaa no
00paweHusm 2partcoam;
Memooamu ananusa

OCHOBHbIX Npasoevblx U

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
4. 3anonHuTh (QOpPMY PErHCTPALUOHHO-KOHTPOJIBHOM KapThl MO MHUCbMY-oOpamennio B OOO VYmpasnstomias
KoMImaHusl «PeMOBITCTpOICEpBHC) OT XKUIBIOB ToMa Ne 3
5. 3apeructpupoBarth J1r000¢ oOpaiieHue U3 noptrdonuo B xypHaie peructpaiuu Ol
6. 3apeructpupoBath MUCbMO OT X)HIbIOB JoMa Ne 3 B OOO VYmpasnstomas komrnanusi «PemObITcTpoiicepBucy,
MEpEeIaHHOE B XO/I€ JTMYHOTO IPHEMa TPaXKAaH.
Bnaner NPUHYUNAMU — OP2AHU3AYUU KonTpoasnas pa6ora mo kypcy
b denonpouzeoocmea no pabome c 3aganme 1. Uzyuuts ¢enepanbublii 3akoH «O TOpsIIKE paccMOTpeHMs oOpaleHus TpaxkiaH Poccuiickoit
YCMHbIMU u nucomennvivu | @emeparmm» ot 2 wmas 2006 Toma Ne  59-¢3.  (cm.  Kowcymeramtllmoc. —  Pexxum  moctyma:
00PAWEHUSMU 2PANCOAH, http://www.consultant.ru/document/cons_doc LAW 59999/; wmu Ilopran TAPAHT.PY. - Pexum pocryma:

http://base.garant.ru/12146661/ ). OTBeTHUTH Ha BOMPOCHI CO cChIIKamMu Ha 3akoH Ne 59-D3, 3am0HUB COOTBETCTBYIOIIYIO
STYEHKY TaOIUIIBI

Bonpoc Omeem

Pacnpoctpansiercs nu neiictBue 3akona Ne 59-0O3 Ha MHOCTpPaHHBIX
rpaXkJaH u Il 6e3 rpakJaHcTea?

KTto MOXeT 3acTaBUTh TpaskJaHIHA 00PATUTHCS C K000 ?

Bo3Mo)XHO 1T B3IMaHHE IIaTHI 32 PACCMOTPEHNE 00paIeHH TpaXKIaH?

Kakue kareropuu mpaBOBBIX AKTOB PETYIUPYIOT NPaBOOTHOIIEHUS,
CBsI3aHHBIC ¢ 0OpAIIEHUEM I'PaXIaH?

MoryT i1 3aKOHbI U WHBIC HOPMATHUBHBIC IPABOBBIC aKThl CyOBHEKTOB
Poccuiickoit ®Depeparin 0CabuUTh WIM OTMEHHTH MOJIOKEHUS 3akoHa No
59-®3?

Urto Ha3bIBaeTCs OOpaICHUEM TpakIaHIHA?

UTo Ha3bIBaeTCs MPEIIOKEHUEM?

Yto Ha3pIBaeTCA 3asBJIICHHEM ?

Yro Ha3pIBaeTCH Ka1000i?

Koro Ha3bpIBalOT JOKHOCTHBIM JIMIIOM?

MoxeT M TpaXIaHUH NPEACTaBIAThH WIM TpeOoBaTh Kakue-Iuoo
1 MaTepHabl?

MoskeT I rpa)IaHuH 3HAKOMHUTHCS C MaTepraIaMHy MO0 PACCMOTPEHHUIO



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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ero oOpanieHus?

Kakue mOKyMEHTHI IO PacCMOTPEHHIO OOpamieHus TapaHTHPOBAHO
JIOJDKEH MOTyYUTh TPAKIAHNH?

Kakne neiicTBUS MOXKET COBEPIUUTH TPaXkKJaHHWH, €CII OH HE JOBOJICH
OPUHATBIM TI0 €ro OOpalleHWI0 pEUICHHEM WU €cld OH YBEpeH B
HEMpaBWILHOM JIeicTBUH (0e37eiicTBHEe) OpTraHW3alid WIA JOJHKHOCTHOTO
JIMIIA B CBSI3H C PACCMOTPEHHEM 00pamieHus?

Moxer nu OBITh TNPHOCTAHOBICHO pAacCMOTpPEHUE OOpalleHHs
rpaxaaHuHa?

B xakoifi Mepe 3akoH JOmycKaeT pasrianieHne WHGOpMaIuy,
coJieprKaIiericss B o0pamieHnn?

B kakoii craThe comepkaThest TpeboBaHuUs K 0(OPMICHHIO ITHCEMEHHOTO
oOpallleHus rpaKJIaHnHa?

Kakue t1peOoBanusi K OQOPMIICHHIO TNHCBMEHHOI'O OOpalleHHs
rpaXkIaHnHa oroapusaeT 3akoHa Ne 59-03

Yro JOOJIKCH MPUIIOKUTD I'pakKIaHWH B KaUCCTBE MOATBCPKIACHUA CBOUX
JOBOJIOB OpUI'MHAJIbI JOKYMCHTOB MJIU UX Konuu?

B TteueHue kakoro BPEMCHU JOJDKHA HpOﬁTH perucTpanus ,I[OKYMGHTa?

INouemy paccMmoTpenue oOpalleHull rpaxiaH pyKOBOJUTEIEM JOKHO
MIPOWTH B TeUeHHE 7 JTHEeH ¢ MOMEHTa perucTpanuu?

Kak CJICAYCT NOCTYIIHUTh, €CJIN PCHICHUC IMOCTABJICHHBIX B IMCbMCHHOM
O6paH.IeHI/II/I BOIIPOCOB OTHOCHUTCs K KOMIICTCHIIMH HCCKOJIbKHUX
TOCYyJAapCTBCHHBIX OpPraHoB, OpraHOB MECCTHOI'O CaMOYIIpaBJICHUSA WA
JOJDKHOCTHBIX J'H/IL[?

Kak crnemyer moctynuth, eciu OpraHu3aius Mojyquia )aixo0y Ha CBOE
)K€ peIIeHre 0 00panieHUIo TpaKIaHuHA?

B kakoif craThe COAEPKUTCS HOpMa O0OS3aTENBFHOTO PACCMOTPEHUS
oOpaleHui rpaxxaan?

[IpenycmaTpuBaeT M 3aKOH BO3MOXKHOCTh BBI€3/la PYKOBOAWTENS Ha
MECTO JJII BEIHECEHUS PEIIeHs T0 00panieHus rpakKaaHnnHa’?

MoXeT JIn TpaKIAaHWH yJacTBOBAaTh B IPOIEAYPE PACCMOTPEHUS €ro
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oOparteHus?

B kaxue opraHsl He MOTYT ITOCBIIATh 3aIPOCKI TOCYIAPCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIPABJICHUs WX JODKHOCTHOE JIMIO, CcoOHupast
“H(OPMAITUIO, HEOOXOIUMYIO JUIS PACCMOTPEHUS O0paIieHus?

OrtBeuas Ha xanoOy, 3asBICHHE WM IPEIUIOKEHUE, TOCYIapCTBEHHbIN
OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WIN TODKHOCTHOE JIUIO JIOJDKHBI
TOJIbKO 0003HAYNTHh (PaKT HapyIICHHS MpaB, CBOOOI U 3aKOHHBIX HHTEPECOB
rpaKJaHWHA WIM JOJDKHBl TNPUHATH MEphl, HAmpaBlIeHHblE Ha HX
BOCCTAHOBJICHHE WJIH 3aIIUTY?

B kakoii cTatbe COIEPKUTCS 0Os3aTeiibHas HOpMa IO IOJTrOTOBKE
MMUCbMEHHOT'0 OTBETA MO CYIIECTBY?

B TedeHme Kakoro cpoka rocyJapCTBEHHBIH OpraH, OpraH MECTHOTO
CaMOYTIPABJICHUS HJIH IOJDKHOCTHOE JIUIO JOJDKHBI IIPEOCTABIISAT 10 3aIIPOCY
JOKYMEHTBI M MaTepHalibl, HEOOXOIUMBIE JUISI PACCMOTPEHHsI 00paIeHus ?

B xakom ciiyuae BO3MOXKEH OTKa3 B MPEIOCTaBICHHH JOKYMEHTOB M
MaTepHaoB, HEOOXOAUMBIX JUIsl PACCMOTPEHHMS OOpaIeHus?

Krto noanuceiBaeT oTBeT Ha oOparienne?

Ecnu oOpaiieHre mnpuCIaHO IO 3JCKTPOHHOW TI0YTE, a B TEKCTE
oOpartiieHus yKa3bIBaeTCs MMOYTOBBIN aJpec, Ha KaKOi M3 aApecoB BBICHUIAETCS
OTBET?

[Touemy ciemyer YuTaTh aHOHUMHBIE OOpAICHHS?

Kak cnemyer moctymuth, eciau B oOpaiieHHH oOxaimyercs cyaeOHoe
peuieHue?

Kak cienyer Bectu 1es0npon3BOACTBO, ECIHM IOCYAAPCTBEHHBIN OpraH,
OpraH MECTHOI'O CAMOYINPAaBJICHHS WIM JOJDKHOCTHOE JIMIO IOJYYHIIU
MUCbMEHHOE OOpalleHue, B KOTOPOM COJEp)Karcsi HeLUEH3ypHble JnOo
OCKOpOWTENbHbIE BBIPAKEHUS, YIPO3BI JKWU3HHU, 370POBBI0 M HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TAK)KE WISHOB €T0 CEMBH?

Kak CJICAYCT BCCTH ACIOIMPOM3BOACTBO, C€CJIM TCKCT ITMCBbMCHHOI'O
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oOpaleHus! He MOJIACTCs MPOYTECHHIO?

Kak crmemyeT BeCcTH JEIONPOU3BOACTBO, €CIH B MHCHMCHHOM
OOpalleHuH rPaKIaHHA COMEPKUTCS BOMIPOC, HA KOTOPBIH €My MHOTOKPATHO
JTABAJINCH THCbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3H C paHee HalPaBIsSeMbIMU
oOpaleHusIMu?

Kak cnemyer BecTH AENONpPOM3BOACTBO, €CIM OTBET IO CYLIECTBY
[IOCTaBJICHHOTO B OOPAIEHHH BOIIPOCA HE MOXKET OBITH JJaH 0e3 pas3riaiieHus
CBEICHU, COCTABISIONIMX TOCYJApCTBCHHYIO WJIM HWHYIO OXpPaHSEeMYIO
(henepanbHBIM 3aKOHOM TalHY?

Kak crnemyer mnocTynuTh TIpakOaHuUHY, €CIM €My OTKa3aHo B
paccMOTPEHUH OOpaleHus 10 CYIIECTBY MO €ro BUHE?

B kakue cpoku JOIKHO OBITH PACCMOTPEHO OOpallleHue U JaH OTBET MO
CyliecTBy?

Kakoil HCKITIOUNTENbHBIN CPOK PACCMOTPEHUS OrOBAapUBAETCS 3aKOHOM?

Kak crnexyeT opraHn3oBath JMYHBINA PHUEM TpakaaH?

MoxHO 1 TpeOOBaTh OT TPaXKJAHWHA TPEABABICHUS MACIOPTa MPU
JIMIHOM TIpueme?

CreyeT M perucTpUPOBATh YCTHBIC 00paIeHHS TPpaX1aH?

MoxeT 11 pyKOBOAUTENb, BEAYIINH IPUEM JaTh OTBET YCTHO cpasy 0e3
JIOTIOJTHUTENBHBIX pa30nparensbcTB?

Honyckaer nm 3akoH Ne 59-®3 otBer Ha ycTHOEe oOparieHue B
MMCbMEHHOH (opme?

Honyckaet nu 3akoH Ne 59-®3 mpremM NuCbMEHHBIX 00palleHui B X0
JIMIHOTO TpreMa’?

Ecnu B ycTHOM 0OpatiieHnn coaep KaTcs BOMPOCHL, PEIIEHNE KOTOPBIX HE
BXOJIUT B KOMIIETEHIMIO JAHHOT'O TOCYIapCTBEHHOT'O OpraHa, OpraHa MECTHOTO
CaMOYNpPAaBJIEHUS WM JOHKHOCTHOTO JIMIA, TO KakK CIEAYeT IMOCTYIHUTH?
Benercs mu Kkakoe-To JeJONMPOU3BOJICTBO IO 3TOMY CITy4aio?

B xakoM cirydae rpakJIaHIHy MOYKHO OTKa3aTh B JIMYHOM IpreMe?
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1
Kto ocymecTBiser KOHTPOIIb 3a COOMIOACHUEM TOPSIKA PACCMOTPEHHS
2 oOpamennii? Kakue moareepxaaronmme JOKYMEHTHI CO3AI0TCs?
MoxeT 1u rpaxxaaHuH TpC6OBaTI> BO3MCHICHUA MPUINHCHHBIX y6I)ITKOB
3 U B3BICKATh MMOHECEHHBIC PacXo/Ibl MPH PACCMOTpEeHHH oOpaieHuii? B kakom
nopsiake?
MoxeT 1 Tocy1apCTBEHHBIH OpraH, OpraH MECTHOI'O CaMOYIIPaBICHHUS
4 WIK JOIDKHOCTHOE JIMIO TpeOoBaTh OT TpaKAaHWHA BO3MELICHUS
MPUYMHEHHBIX YOBITKOB M B3BICKATh IOHECEHHBIE PACXO/BI ITPH PACCMOTPEHUN
ero obpamnierns? B kakom nopsiake?
IIK-24
BJaJlecHHeM  HABBIKAMH  OPraHHM3allid  CIPABOYHO-TIOMCKOBBIX  CPeICTB M
HCI0JIb30BAHUS APXHBHBIX JOKYMEHTOB
3HaTh OCHOBbl opeanusayuu Bonpocsl k 3k3aMeHy 1o aucuuiinae «Opranusanusi padoTsl ¢ 00palIeHUsIMA TPaKIaH»
CHPABOYHO-NOUCKOBBIX — CPEOCHE 1. [IpenocraBnenue cipaBo4HOM HHPOPMALIMH O X0/1€ PACCMOTPEHHS OOpAIIECHHS
ona  pabomwvl ¢ 0b6pawjeHUAMU 2. [opsimox 1 GopMBI KOHTPOJISL 32 XOJIOM PAacCMOTPEHHEM OOpallleHWH TpakaaH (CPOKOBBIE H
epadicoa; andaBUTHBIE KAPTOTEKH; IPOTPaMMHOE O0eCTIeueHHE)
cneyuguxy 3. CocraB 1 Ha3HaUEHHE TOKYMEHTOB 110 CONPOBOKACHUIO pabOThI ¢ O0paIEHUSIMU TPAXKIaH.

CNPABOYHO-NOUCKOBLIX ~ CPEOC8,
ucnonv3yemvix npu  pabome ¢

obpawenusmu epasxcoan 8
omauyue om npouux ompacietl
0e1onpou3800Ccmaed;

cneyuguxy
CNPABOYHO-NOUCKOBLIX — CPEOCMS,
ucnonv3yemuix npu  pabome ¢
VCMHbLMU, NUCLMEHHbIMU

oOpaweHusMU 2paxcoan, a maxaice

obpaweHusMU, NePeoaHHbiMU 8
9NEeKMPOHHOM — 8Ude No  cemu
HUnmepnem

HToOroBblii TECT MO AUCHUIIJIHHE «OpraHn3aunﬂ paﬁOTbI C oﬁpame}mnMn rpaxkaan»

1. Yka:xxurte BepHOe HAaUMEHOBaHMe JeJ1a ¢ JOKYMEHTAMH 10 00palleHusIM I'PAXKIAH.

a) «[IpemioskeHus rpaxxaad Ha OYKBY «A» («by» u m.0.)».

0) «3asBieHUS TpaXk[iaH; JOKYMEHTHI (CIpaBKH, CBEJACHHMS, MIEPEMUCKA) M0 UX PACCMOTPEHHUIO Ha OYKBY «A» («b» u
m.o0.)».

B) «KanoOb! rpaxk/iaH; JOKyMEHTHI (CIIPAaBKH, CBEJCHHS, TIEPEITUCKA) M0 UX PACCMOTPEHUIO Ha OYKBY «A» («b» u
m.0.)».

r) «O0parnieHus rpaxaat (MPeasIoKeHNs, 3asBICHUS, KAI0ObI, TPETEH3UU U Jp.); JOKYMEHTHI (CIIPaBKH, CBEIICHUS,
MIEPeTrCcKa) 0 X PACCMOTPEHHIO Ha OYKBY «A» («b» u m.o.)».

2. Y4eT JJMYHOI0 MpHeMa rPakKaaH...

a) OOBIYHO HE BENETCS,

0) BeneTcs MoJO00HO YUeTy NMCbMEHHBIX M SIEKTPOHHBIX 0OpallleHHid;

B) BEACTCS MO CHEIMALHON TEXHOJOTHH TOJIEKO B TOCYAAPCTBEHHBIX OpraHM3aIlHsIX;
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YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMIETEHIIUN
I') BEACTCS M0 CHEHUAIBHON TEXHOJIOTUH TOJIBKO B OpraHax MECTHOTO CaMOYITPaBJICHUSI.
3. JlokyMeHTalus ¢ pe3yJibTATaMHU JUYHOI0 IPUEMA ...
a) XpaHWUTCS B CTPYKTYPHBIX ITOPA3JEIICHHUSX, OCYILECTBILSIIOIINX [IPUEM;
0) nmepenaeTcs HEHTPAITM30BaHHO B OTJIEN 110 paboTe ¢ 00paleHUSIMY FPaXIaH;
B) HE XPaHWUTCS M HE IepenaeTcs, TaK KaK JMYHbIM NMPHEM IpakJaH HE YUYHUTBIBACTCA NPH OLEHKE AEATEIBHOCTH
rOCOPraHOB M OPraHOB MECTHOT'O CaMOYIIPaBJICHNUS;
1) BBIIAETCS Ha PYKH IpaXIaHUHY.
YmMmeTh obcyscoamp cnocodwl I[IpakTHYeckoe 3ananue 2
aghghexmugroll opeanusayuu 1. 3amomHUTE (GOPMY PETUCTPAMOHHO-KOHTPOJIBHOW KapThl MO THUChMYy-oOpameHnio B OOO VYmpasisromias

CNPABOYHO-NOUCKOBbIX CPEOCmE U
ahghexmueroco UCNOL308aHUSA
ApXUBHBIX OOKYMEHMO8 8 pabome ¢
00paweHUsMU 2paxcoan,

NpUMeHsAmMs
CNPABOUHO-NOUCKOBbIE CPEOCMBA 8
pabome c VCMHbIMU,
RUCLMEHHBIMU obpawjeHuAMU
2PadicoOaH, a makoice
obpawjeHusmMy, NepeOaHHbIMU 8
9NeKMPOHHOM — 8ude Nno  cemu
Hnmepnem

KoMITaHUs «PeMOBITCTpOMCEPBHCY OT KUIBIOB AoMa Ne 3

2. 3aperucTpupoBarh Jr000e ooparieHue u3 nopTdoaro B xxypHaie peructpaiuu Ol

3. 3apeructpupoBaTh MUCHMO OT KMIBIOB AoMa Ne 3 B OOO VYmpasisttomas komnanus «PeMOsITcTpoiicepBucy,
MEpEeIaHHOE B XO/I€ JTMYHOTO IPHEMa TPaXKAaH.

KonTtpoannas padoTa no Kypcy

3nanmue 2. ChopmupoBaTh MopTHoNHO TOKYMEHTOB MO paboTe ¢ OOpalleHHsMH TpakJaH B COOTBETCTBHH CO
CIIEYIOIIUM TIepEUIHEM:
[pennoxenue (o0paser TEKCTa)
3asBieHne (00paserr TeKCTa)
Kanoba (obOpazers Tekcra)
[MuceMo-0TBET Ha TIpE/ITIOKEHNUE / 3asIBIICHUE / KaJIo0y
dopma xxypHaja peructpauun odpamenuit rpaxiaan (OI)
Perucrpanmonno-koHTposbHas KapTa (2 9k3. - popma PKK, 1 3k3. — 3anonneHHas ¢popma 1o ogaMy
13 obpamenuii mm. 1,2,3)
7. 1labnon ysemomienus o mnepeHanpasicaun Ol B apyroi opraH BiacTH / OpraHH3alMi0 B
COOTBETCTBHHU C KOMIIETEHIMEH
8.  1llabnoH yBemoMIIeHHS O 370YMOTPEOICHUH IPaKIaHUHOM CBOMM KOHCTHUTYIIHOHHBIM MTPaBOM
9. [[Ta6m0H yBeAOMIIEHHUS O TOM, 9TO TeKCT Ol HE moIIaeTCs MPOITCHHIO
10. [labnoH yBemomieHHUs O IPOUIEHNH Cpoka ucnonnenus O
11. [labn0H yBeroMieHHs O IPEKPALIEHUH JeNonpou3BoacTBa o OI°
12. IllaGs0H yBegoMieHus 00 OTKa3e B pACCMOTPEHUH B CBSI3U C 00KaJI0BaHUEM CYA€OHOIO PELICHHUS
13. IllabsioH yBenomyieHHss 00 OTKa3e B PACCMOTPEHHMH B CBS3U C JKAJIOOOH Ha paHee NPUHATOE

oML E
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peuieHue
14. Tlucemo-3ampoc B apyroit rocoprad, OMC oprannzanuio cBszu ¢ paccmorperneM Ol (oO6pazerr)
15. TIluceMo-0TBeT Ha 3ampoc u3 apyroro rocoprana, OMC opranmzanuu cBs3u ¢ paccMoTpenuem OI
(obpazen)
16. IllaGi0H COMPOBOAUTENHHOTO MUCEMa O TiepeHanpapieHnn O' B COOTBETCTBHH C KOMIIETEHITUEH
17. 1lIaGi0H COMPOBOANUTENHHOTO MICEMa K Komuu oTBeTa Ha OI°
18. Craructuueckuii otueT o padote ¢ OI' (oOpa3zerr)
19. dopma crpaBku 0 HApyIIEHUH CPOKOB paccMoTperust OI
20. PeecTp MOYTOBBIX OTIPABICHHHA
21. Jluct pe3ononuii
22. T'paduk TMUHOTO MpUEMa rpaxaaH
23. Kaprodka TUYHOTO ITpHieMa
24. Ommck
Bnaner OCHOBHBIMU Memooamu IIpumepHoe NpaKkTHUECKOE 3aJaHIE HA IK3aMeHe
b pewenus  3adad 6  obracmu 1. 3amomuuTh (OpMYy pPETHCTPAIMOHHO-KOHTPOJIBHONH KapThl MO MHCHMY-OOpAIleHUIO (NUCbMO-0OpaujeHue
opeanuzayuu 8b10Upaemcs U3 KOAieKyuu OOKYMeHmMo8 npenodasamenem).
CNPABOYHO-NOUCKOBLIX CPEOCE U 2. 3aperucTpupoBath JH000e oOpamieHHe u3 mopTdoiuo B kypHaie perucrtpaumu OI'  (nucvmo-obpawenue
UCNONb306AHUSA APXUBHBIX | BbLIOUPAETNCS U3 KOLIEKYUU OOKYMEHMO8).
0oKymMenmog @  pabome ¢ 3. 3apeructpupoBarh oOpalieHue, epelaHHoe B X0/I€ JIMIHOTO TIPHeMa rPpakaaH (HUcbMo-00paujeHue bloupaemcs
00paweHusMU epaxcoan; U3 KoIeKyuu OOKYMEHNO8).
MeXHONO02UAMU OP2AHUZAYUU
CNPABOYHO-NOUCKOBLIX  CPEOCMS,
npumensieMvlx 6  pabome ¢
obpaweHuAMU 2padcoan;
HABbLIKAMU OYeHKU
ahpexmueHocmu - nPUMEHAEMbIX
CNPABOUHO-NOUCKOBLIX CPEOCME 6
pabome ¢ obpaweHuAMU eparCOaH
MK-25

BJIaACHUEM HABbIKAMHU NMOATOTOBKH YIIPABJICHYECCKHUX JOKYMEHTOB U BCICHUSA lleJIOBOﬁ

MEPENUuCKU




CTpykT O1neHOUYHBIE CpeNICTBA
YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
3HaTh @opmynap-obpazey nucoma ; Bonpocs! k 3x3amMeny no gucuuminie «Oprasuzanusi padoTsl ¢ 00palieHUsIMH TPAKIAH
3Mansvl NOO20MOBKU NUCbMA, 1. Buapl muceMeHHBIX oOpareHmi rpakaad. OcoOCHHOCTH KOMIIO3HITHH, S3bIKA U CTHIIS.
8U008VI0  KAAcCUpUKAyUIO 2. Dopmysip-o6paser MuchMa-KaIo0bl.
0en106bIX nUCeM; 3. dopmynsip-oOpazer] nmuchbMa-3asBIeHUs
paznuyus 6 4. dopmynsp-o0pazer nucbMa-IpeAIoKeHNs
dopmynsapax-oopazyax paziuyHuIx 5. Dopmymsap-o0paser] xoaTaicTa
6U008 NUCeM, NPUMEHAEMbIX 6 6. Dopmynsip-o0pazer] KOJUIEKTHBHOTO 00paIieHus
pabome ¢ 0OpaWEHUAMU 2PANCOAH, 7. dopmyssp-o0paselr muchMa-oTBeTa Ha oOpaineHrue. OCoOEHHOCTH COCTaBICHUS U O(QOPMIICHUS
ocobennocmu 6e0eHUs. OTBETa Ha >KaJIOOBI, 3asIBJICHUSL, IPEATIOKCHNUS, X0AaTalCTBA, KOJJIEKTUBHOE OOpaIlieHHeE.
nepenucky  no  odpaueHusIm 8. TpeboBanuss kK MOpSAAKY HUCHONHEHHS (YHKIMHM IO PACCMOTPEHHUIO OOpallleHHH TpakIaH B
2PadiCcOaH. Poccuiickoii denepanuu (HOpMaTUBHO-METOAMUECKas 0a3a).
Hrorosblii Tect no aucuuminue «Opranuzanus padoTbl ¢ 00palieHUIMH FPAKIAH)
1.BbiGepuTe MpaBUJIbHBII HAG0P M PacMoJI0KeHe KOMIIO3MIHOHHBIX 3JIEMEHTOB TeKkcTa oTBeTa Ha OI':
a) peKOMeH IyeMble / IPeNPUHATHIC AeHCTBUS; hopmynupoBka pemenus o O; mepeckas cogepxkanust Ol
0) nepecka3s conepxanust OI'; pekoMeHryeMble / TpeAUpUHSTHIE AeHCTBUS; HopMynHupoBKa pemenus mno Ol
B) ¢popmynupoBka pemenus no OI'; nepeckas cogeprxkanus Ol
r) nepeckas coaepxanus OI'; popmynmposka pemienus mo OI'; pekoMeHIyeMble / TPeNPUHSTHIC ICHCTBHSI.
YmMeTb €030a6amyv  NUCbMO-OMBEM, IIpumepHoe MpakTHYECKOe 3a/IaHUE HA IK3aMeHe

Ha  obpawjeHue  2padncOaHuHa
RUCbMO-YBEOOMIeHUE,
RUCbMO-3anpoc,
conpogooumenbHoe
popmynapy-obpasyy;
co30aeamov  ynpasieHyecKue
O0OKYyMeHmbl, obecneuusaroujue
ahghexmuenyio pabomy c
00paweHUsMU 2PANCOaH.

nucemo  no

1. ITone3ysce TOCT P 7.0.97-2016, cocTaBbTe cXeMy PACIIOIOKEHHUS PEKBU3UTOB JEJI0BOI0 MUChMa (TUChMO-)kano0a

W TTIMCBMO-OTBET).
IIpakTHYeckue 3aJaHUS K TEOPETHYECKOMY KypCy

1. CocraBute mucbMo B OOO VYmupapmsrormas kKoMmraHus «PeMOBITCTpoHcepBUC» OT JKHIBIIOB jgoMa No 3,
HaxOJAIIEToCs B yIPABICHNN JaHHON KOMITAHHUEH, O TOM, U4TO B UX JBOPE HAXOAUTCS KOHTEHHED, KOTOPBIA MPUHAIIICIKUT
TCXK «ancy». B Hacrosmiee BpeMs, MO CI0OBAM KUTEJEH, 3TOT KOHTEHHED CIY>KUT BPEMEHHBIM MECTOM MPO>KUBAHUS JTHUIL]
0e3 ompeneIEHHOr0 MECTa JKUTEILCTBA, YTO BBI3BIBACT Y JKIJIBIIOB OIMACEHUS 33 CAHUTAPHOE COCTOSHHUE JABOpA, KOTOPOE
SIBJIIETCS] COCTABHOM YaCThIO IMHOTO KOMITJIEKCA paboT IO COACPKAHUIO U PEMOHTY JKUIMIIHOTO (hoHaa. XKUIIbIbl TPOCAT
YCTPaHUTH CUTYAIUIO, CUUTAs CBOU TpeOOBaHUS 0OOCHOBAHHBIMH.

2. CocraButh nuchbMO-TpeOoBaHne 00 ycTpaHeHUM cuTyauuH (cM. m.l Tekcra mpakTtuueckoro 3amanusi) ot OO0
Yupasnstomas komianus «PemosrrcTpoiicepsuc» B TCXK «Illamcy.

3. CocraButh nucbMo-0tBeT B OO0 Vnpassronias komnanus «PemobitcTpoiicepsuc» ot TCXK «lllancy o Tom, 4TO




Crpykr

O1ieHOYHBIC cpe€acTsa

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
KTO-TO W3 HJIBIIOB COOOLIMI JIOXHYIO nHpopMmanuio. XoTs koHTeiHep u npuHamnexxuT TCXK «lanc», HO B JaHHOM
KOHTEHHepe He MPOXKUBAIOT JInIa 03 OnpeAeIEHHOI0 MECTa JKUTEIbCTBA, & KOHTEHHED SBIIAETCS CKIIAJICKUM [IOMEIIEHUEM
1 HaXOAMTCSl TIOJ] 3aMKOM.
4. CocTaBUTh MUCHMO-OTBET XWibllaM goma Ne 3 (cM. mpemsimymmii TekeT 3amanus) oT OOO VYmpapmnstomas
KoMIaHus «PeMOBITCTpOMiCEpBHUCY.
Bnaner HABbIKAMU cocmasnenus IIpuMepHoOe NpaKkTHYECKOe 3aJaHIe HA IK3aMeHe

meKcmoes nucvma-omeenia (6 m.u.
nucema 0m1<a3a), nucema-3anpoca,
nquMa-ySe()OM]leHuﬂ,
conpoeodumeﬂbﬂoeo nucema.

[Mone3ysice TOCT P 7.0.97-2016, cocTaBbTe MHUCHMO-OTBET HA KAIOOY (MUCbMO-2ican00a 6blOUPAEmcst U3 KOJIEKYUU
OOKYMEHMO8)
KounTtpossnas padoTa no Kypcy
3manue 2. ChopmupoBaTh MOpTHOINO JOKYMEHTOB IO paboTe C OOpalleHUsSMH TPpaXKIaH B COOTBETCTBHH CO
CIICAYIOIINM MepPeUHEM:
[Ipennoxenne (oOpaser TeKCTa)
3asBieHne (00paserr TeKCTa)
JKanoba (oOpa3zers Texcra)
[MuceMo-0TBET Ha TIpETIOKEHNUE / 3asIBIICHUE / KaJIo0y
dopma xxypHaja peructpauun odpamenuii rpaxaan (OI)
Perucrpanuonno-koHTposibHas KapTa (2 3k3. - popma PKK, 1 3k3. — 3anonHeHHas ¢popma 1o oMy
u3 obpamienuit mm.1,2,3)
7. 1labnon yBemomieHust o mepenampasieHud Ol B Ipyroil opraH BiIacTH / OpraHM3aLUIO B
COOTBETCTBHMHU C KOMIETEHIMEH
8.  1llabnoH yBemomIIeHHS O 370YMOTPEOICHUH IPaKJAHHHOM CBOMM KOHCTUTYIIHOHHBIM ITPaBOM
9.  Iabnon yBemomiieHHs O TOM, 4TO TeKcT OI' He moagaeTcsi MPOYTEHHIO
10. [labnoH yBemomieHHUs O IPOUIEHNH Cpoka ucnonnenus O
11. IllaGioH yBeZOMIIEHHS O MPEKpaNIeHUH JeI0Ipon3BoacTBa o OI
12. IllaGs0H yBegoMieHus 00 OTKa3e B pACCMOTPEHUH B CBSI3U C 00KajI0BaHUEM CYA€OHOTO PEIICHUS
13. [labnoH yBemomieHuss 00 OTKa3e B PaCCMOTPEHHMH B CBSI3M C KaJOOOH Ha paHee NPHUHSITOE
peleHune
14. TluceMmo-3ampoc B Apyroi rocoprad, OMC opranu3sanuio cBszu ¢ paccmorperueM OI' (oOpaseir)
15. IluceMo-oTBeT Ha 3ampoc u3 apyroro rocoprada, OMC opranuzauuu cBsi3u ¢ paccmorpenuem Ol
(obpazen)
16. [la6i0H cOnMpOBOMUTENHHOTO MUChMa 0 niepeHanpapieand OI' B COOTBETCTBHU C KOMIIETEHITHEH
17. 1llaGj0H COMPOBOANUTENHHOTO NMHChMa K Konuu oTBeTa Ha OI'

I N




CTpykT O1neHOUYHBIE CpeNICTBA
YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMITETEeHIINU
18. Crarucruueckuii otuet o padore ¢ Ol (oOpaserr)
19. dopma cripaBku 0 HApYIMIEHUH CPOKOB paccMoTperus: OI'
20. PeecTp mMOYTOBBIX OTIPABICHHIA
21. Jluct pe3osonuii
22. T'paduk THIHOTO IpUEMa TpaxaaH
23. Kaprodka TUYHOTO ITpHieMa
24. Omnuck
JIK-2

CMOCOOHOCTHI) OPUEHTHPOBATHLCH B 3aKOHOJATEJIbHONH M HOPMATHBHO-METOAUYECKOI
0a3ze nHGOPMANMOHHO-TOKYMEHTAIMOHHOI0 00ecTieYeHNsl YNPABJEeHHsS U apXUBHOIO Aeja U
CMEKHBIX 00J1acTel

3HaTh

OCHOGHble — npagogvle U
HOpMamugHble aKmol,
pezyaupyrowue pabomy c
obpawenusmu epavicoan

cneyuguxy opeanuzayuu pabomoi
¢ obpaweHusMu  2padxcoan 8
opeanax 20Cy0apCmeeHHol
eracmu,  OpeaHax — MecmHo2o
CaMOYNpagieHus U OpeaHU3ayusx,
0CYUeCmEnaIoOuUX nyonuuHo
3HayUMble PYHKYUU,

BOl'lpOCI)I K I3K3aM€EHY M0 JUCHMIIJINHE «Oprann3aunﬂ paﬁOTLI C OGPaIIIeHI/IHMH rpasxaian»

1. TpeboBaHus K TOPSAKY HWCHONHEHWs] (YHKIMKA II0 PACCMOTPEHHIO OOpAaIleHWHd TpaXKAaH B
Poccuiickoit denepanuu (HOpMaTHBHO-MeTOAMUYECKas 0asa).

2. CpoKH pacCMOTpPEHHUS TUCBMEHHBIX M YCTHBIX 00pallieHui rpax1aH

3. YcnoBus u BpeMs JUYHOTO MpHeMa TPaKIaH B OpraHaxX TOCYJapCTBEHHOW BJIACTH M MECTHOTO
CaMOYMpaBJIeHHsI. CPOKU UCIIOTHEHHUS YCTHBIX OOpaIleHnH.

4, TpeOoBaHUs K MOMEIICHUSAM M MECTaM, HpeIHa3HAUCHHBIM JIJISl OCYIIICCTBICHUS PacCMOTPEHUS
oOpallieHu# rpaKaan

5. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUI] 332 OPTaHU3AIHI0 PabOThl U JOKYMEHTHPOBAaHUE O0paIeHUIH
TpaKJaH, 32 COXPAaHHOCTh JOKYMEHTOB MIPH paCCMOTPESHUN OOpaIeHIH TpaskIaH.

6. [poreaypa paccMOTPEHUs MUCbMEHHOTO 00paIleHus

7. Pesynbrar paccMoTpenus oOpaieHuil rpaxaad. AHaTUTHYECKast padoTa.

HToroBeiii TecT Mo qucuuminae «Opranusanus padoTel ¢ 00palieHUsIMHA IPaskAan»
1. IIpaBo rpaxnan HanmpaBJsITh HHAMBUAYAJbHbIE KOJUIEKTUBHbIE 00pallleHNs] B rocyJapcTBeHHbIE OPraHbl,
OpraHbl MECTHOTO CAMOYNPABJICHUSI TAPAHTHPOBAHO
a) cr. 33 Koucrurynuu PO;
6) ct. 43 Koncruryuuu PO;
B) @3 Ne 59 ot 02 mas 2006 ropa;
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r) ['paxkmanckum kogekcom PO.

2.Kakum npaBoBBIM aKTOM B 4YHCJIO0 3asiBUTeJIell ObLIM BKJIIOYEHbI He TOJBKO (u3MyeckHe JULA, HO U
OpUAHYecKHe Juna?

a) Koncruryuu P®;

6) @3 Ne 80 ot 07 mas 2013 roxa;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) Kogexcom Poccun 06 amMUHUCTPaTUBHBIX MTPABOHAPYILICHUAX.

3. B kakoM JOKyMeHTe cofAepKUTCS HauboJIee MOJTHOe OTpaskeHHe TPeGoBaHMii 0 opranuzanuu padorel ¢ OI
B P® Ha Bcex ypoBHaX?

a) Kouncruryuu P®;

0) @3 Ne 80 ot 07 mas 2013 rona;

B) @3 Ne 59 ot 02 mas 2006 roxa;

r) «COOpHMK METOAMYECKHX PEKOMEHIAIMH M AOKYMEHTOB, B TOM YHCJE B BJIEKTPOHHOM BUAE MO padote C
OOpalIeHUsIMH U 3aIIPOCaMU POCCHHCKUX M MHOCTPAHHBIX I'pakJaH, JHIl 0e3 TPaKAaHCTBa, OObEIMHEHNH TPaKIaH, B TOM
qucie IPUANYECKUX JuL, B npueMHbIx Ilpesnnenta Poccuiickoit depepannu, B ToCyAapcTBEHHBIX OpraHax U OpraHax
MeCTHOTo camoytnpasierus» (¢ 2013r.)

HToroBbiii TecT Mo qucHumiInae «Opranusanus padoTel ¢ 00palieHUusIMA FPaKIaH»

1. B kakue cpoku cjeayer nepeHanpasisath OI', npucianHoe He B COOTBEeTCTBMHM ¢ KOMIIeTeHIMell oprana
BJIACTH WJIM JOJZKHOCTHOIO JIMa?

a) B TeUCHHE 7 THEU IOCIIe TTOTYICHHUSI;

0) B TeueHue 7 JTHEH MOCIe PEeruCTpaIii;

B) B T€UEHHE 5 THEH IOCIIe pACCMOTPEHUS! PYKOBOIUTEIEM;

r) B TeueHue 30 mHell ¢ MOMEHTa perucTpalyy.

2. Kakoii TunoBoii cpok paccmorpenusi OI' oroBapuBaeTcsi 3aKOHOM?

a) TeueHue 50 qHEH co IHS pEerUCTpalvi MUCEMEHHOTO OOpaIIeHUs;

0) Teuenue 40 qHEH cO THS perucCTpanyy MUCEMEHHOTO OOpaIIeHMs;

B) Teuenue 20 JHEH co THS perucTpanuy NTMCbMEHHOTO OOpaIIeHus;

r) B TeueHre 30 nHel co THSA pEerUCTpaIli MHCEMEHHOTO OOPaIeHHS.

YMeTh

onpeoensimob akmyaibHOCHb
HOPMAmMUBHbIX NPABOBbIX AKMO8,
pez2ramesmupyrouux pabomy c

IIpuMepHbIe NpaKTHYECKHE 3aJaHUS HA IK3aMeHe
W3yuntes "TunoBoil oOmepoccHiickuii TEeMaTHYECKUil KiacCH(pHUKaTop oOpalieHuil TpaxkJIaH, OpraHU3aluid H
00mecTBeHHBIX 00beauHeHnN" (yTB. 3amectureneM PykoBoauwtens Anvuauctparuu [Ipesmmenta PO 28.06.2013 N
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OOKYMEHMO8, Pe2lamMeHmupyouux
pabomy ¢ obpaweHusMU eparcoam
nOo 3HAYUMOCUL,

HABLIKAMU noucka
HOPMAMUBHBIX U NPABOBLIX AKMOB
8 UHGDOPMAYUOHHO-NPABOBLIX
nopmanax cemu Unmepnem,

HABLIKAMU ocmasieHus
nucem-y8e0oMIeHUll CO CCHLAKAMU
Ha 3axonooamenbhble akmvl PO.

YpHBII [Inanupyemsble pe3yapTaThl
3JIEMEHT o0ydeHust
KOMIETEHIIUN
obpawenusmu epaxcoarn 6 opeanax | Al1-36958) (pen. ot 27.09.2013)
20Cy0apcmeeHHoU 81acmu, a) OnpeaeauTs Mo KjiaccupukaTopy Koa o0palieHuii rpaskaaH cIeayIone TEeMaTHKH:
0p2aHax MecmHo2o - MaKThl MPOTHUBOIIPABHOTO NOBeACHUS coTpyaHMKOB MB/I Poccuu;
CamoynpaeieHus u Op2aHu3ayusx, - KauecTBo 0OKa3zaHus yciayr IOYTOBOW CBS3H;
OCYUecmenaouux nyoIuyHo - 3eMenbHBIE CIIOPHI (He CyneOHbIe);
3HauUMble QYHKYULU, - HopmupoBanue tpyna;
udenmuuyuposams - TpynoBoii cTax U TpyAOBble KHIKKH;
cocmas npagusl N0 N0O20MosKe - ATMMEHTHBIE 00513aTETHCTBA WICHOB CEMbBH;
VIPABNIeHYECKUX OOKYMEHMO8 1O - BrIturatel mocoOuii 1 KoMIIeHcaluii Ha JeTew.
pabome ¢ obpawenuaMuU 2pancoaH OrtBer 3anumuTe B BUJE HUPPOBOTO 16-TH3HAYHOTO KOAA HAPOTUB COOTBETCTBYIOLICH TeMe OOpallleHH TpaXKaaH.
6 3a6UCUMOCIU OM OP2aAHA
20Cy0apcmeeHHoU 61acmu, opeana 0) OnpeneanTh M0 KIACCH(PUKATOPY TeMATHKY 00palleHHIl TPAKIAH MO KOAY:
MECMHO20 CAMOYRPABIEeHUS UL - 0003.0009.0096.0363
MUn Op2aHu3ayuu.. - 0003.0008.0087.1479
- 0003.0008.0086.0763
- 0003.0008.0079.0342
- 0002.0014.0143.1090
- 0002.0013.0139.0826
- 0002.0007.0071.1424
TemaTuKy 3alUINNATE HAMPOTUB 16-TH3HAYHOTO ITU(PPOBOTO KOJa.
Bnaner npuUHYyUnamu Kountpoannasi pa6oTa mo kypcy
b PAHAHCUPOBAHUA HOPMaMUEHbIX 3aganme 1. Wzyuuts ¢enepanbHblii 3akoH «O TOpsSIKE paccMOTpeHMs oOpaiueHus TpakiaaH Poccuiickoit

Oenepatun» ot 2 wmags 2006 roma  Ne  59-¢3. (cm.  Koncympramtllmoc. —  Pexxum  pmocrtyma:
http://www.consultant.ru/document/cons_doc LAW 59999/; wmu Iloprax TAPAHT.PY. - Pexum npocryma:
http://base.garant.ru/12146661/ ). OTBeTuTH Ha BOIIPOCHI CO CChIIKamMu Ha 3akoH Ne 59-D3, 3aI0IHUB COOTBETCTBYIOMIYIO
STYEHKY TaOJIMIBI

Bonpoc Omeem
Pacmpoctpansiercs mu nerictBue 3akona Ne 59-D3 Ha MHOCTpPaHHBIX
rpaXJaH u JuI 0e3 rpakaaHcTBa?
KTo MOKeT 3acTaBUTh rpax1aHMHA OOPATUTHCS € Kano0o0ii?
Bo3M0KHO 7111 B3UMaHHKe IUIaThI 38 PACCMOTpEHHE 0OpalieHuid rpaxaan?

Kakne kaTeropuu npaBOBBIX AKTOB PErYJUPYIOT NPABOOTHOLICHHS,



http://www.consultant.ru/document/cons_doc_LAW_59999/
http://base.garant.ru/12146661/
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CBs3AaHHBIC C o6pameHHeM rpam;laH?

MoryTt nu 3aKOHBI U MHBIE HOPMAaTHUBHBIE NPABOBBIE aKTHI CyOBEKTOB
Poccutickoti demepariiii 0CIaOUTh WM OTMEHHUTHL IOJIOKEHHUS 3akoHa No
59-037?

Urto Ha3bIBaeTCs 0OpalCHUEM TpakIaHHA?

UTo Ha3bIBAETCS MPEIJIOKEHUEM?

Yto Ha3BIBAaeTCS 3asiBICHUEM?

Yrt0 Ha3BIBAETCS KaII000M?

Koro Ha3wpIBaroT JOHKHOCTHBIM JIUIIOM?

MoxeT M TpaXZaHUH NPEACTaBIATh WIM TpeboBaTh Kakue-I1udo
MaTepuanbl?

MoKeT Jiu TpakJJaHuH 3HAKOMHUTBCS ¢ MaTEPHUAIAMH 110 PACCMOTPEHUIO
ero oOparnienus?

Kakne nOKyMEHTBI 1O pPacCMOTPEHHUIO OOpalleHHsi TrapaHTHPOBAHO
JIOJKEH MOJTyYUTh TPAKIAHNH?

Kakue nmeiicTBHsI MOXKET COBEPIIUTH T'PaXKIAHWH, €CIM OH HE JTOBOJICH
MPUHATBEIM 10 €ro OOpallleHWI0 pelIeHneM WIM €CId OH YBEpeH B
HEMpaBWILHOM JieicTBUM (0e37eiicTBHEe) OpTraHW3allid WM JODKHOCTHOTO
JIUIA B CBSI3U C PACCMOTPEHUEM OOpaIieHus?

MoxxeT nu OBbITh TNPUOCTAHOBJICHO PACCMOTPEHHE OOpAaIICHHUS
rpakJaHuHa?

B kakoii Mepe 3akoH JOmycKaeT pasriianieHue uH(OpMaIuy,
coJiepKalIeicst B o0pameHuu?

B kakoii craTbe coniepkaThes TpeboBaHNA K 0(OPMIIEHHIO TTHCBMEHHOTO
oOpalleHus rpakIaHuHAa?

Kakne TpeOoBanMs K OGOPMIICHHIO ITMCHBMEHHOTO OOpalieHus
rpaxJanuHa oroBapusaet 3akona Ne 59-03

Yro JOOJIKCH MPUIIOXKUTD I'paKIaHWH B KaUC€CTBE IMOATBECPKIACHUA CBOUX
AOBOJIOB OPUT'MHAJIbI JOKYMCHTOB WJIKM UX KOIIUH?

B TteueHume kakoro BPEMCHU J0JDKHA HpOﬁTH perucTpanus ,I[OKYMGHTa?
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[Touemy paccMmoTpeHHe oOpalleHui TpaxkJaH PYKOBOJUTEIEM IOJKHO
TIPOWTH B TeUCHHUE 7 THEH C MOMEHTA PETHCTPAIIHIH?

Kak ciemyer mocTynuTs, €Ciy pelieHne MOCTaBICHHBIX B THCHbMEHHOM
oOpallleHUK  BONPOCOB  OTHOCUTCS K  KOMIICTCHIIMA  HECKOJBKUX
FOCYJapCTBCHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPAaBICHUA WU
NOJKHOCTHBIX JIHIT?

Kak cnenyer mocTynuth, €ciiu opraHusanys Moiay4nia xajno0y Ha CBOE
XK€ pellleHHe 110 00palCHUIO MpaskIaHHHA?

B kakoil cTaThe COAEPKUTCS HOpMa OOS3aTENBHOTO PAacCMOTPEHHS
oOpameHuit rpaxman?

[IpenycmarpuBaeT 11 3aKOH BO3MOXKHOCTH BbI€3[a PYKOBOIHUTENS Ha
MECTO JUIsl BHIHECCHHUsI PEIICHHsI 110 00paleHus] rpakJaHuHA?

MoseT JIM TpaXJaHWH y4acTBOBaTh B NIPOICAYPE PACCMOTPEHUS €ro
oOpareHus?

B kakue opranbl He MOTYT IOCBUIATh 3aIIPOCHI TOCYIAPCTBEHHBIA OpraH,
OpraH MECTHOTO CaMOYINpPABJIECHUs WIH JOIDKHOCTHOE JMIO, coOupas
nHOPMALIMIO, HEOOXOIUMYIO JUIsl pACCMOTPEHUS oOpaieHns?

OtBevas Ha xajno0y, 3asBJICHUE WU MPEAJI0KEHUE, TOCYIaPCTBEHHBIH
OpraH, OpraH MECTHOTO CaMOYTIPaBJIE€HUS WJIH JOKHOCTHOE JIMIO JOJDKHBI
TOJILKO 0003HAYHTH (PAKT HApPYIISHUS MpPaB, CBOOOJ W 3aKOHHBIX WHTEPECOB
rpaXJAaHWHA WX JOJDKHBI TPUHATH MEpPHl, HalpaBlieHHbIE Ha WX
BOCCTaHOBJICHHE WIJIU 3alTUTY?

B kakoii cTatbe COIEPKHUTCS 0Os3aTeibHas HOpMa IO IIOJArOTOBKE
MHCbMEHHOT'0 OTBETA MO CYIIECTBY?

B Teuenme kakoro CpoOKa FOCYI[apCTBCHHLIﬁ Oprad, opraH MECTHOTO
CaMOyIpaBJICHUA WU TOJKHOCTHOC JIMIIO JOJI)KHBI IPEA0CTABJIATH 110 3allpOCy
JAOKYMCHTBI U MAaTCpUAJIbI, HCO6XOZLI/IMI>IC 1L paCCMOTPCHUSL O6paH_[CHI/I$I?

B kakom ciydyae BO3MOKEH OTKa3 B MPEJOCTABICHUM JOKYMEHTOB U
MaTepHaIoB, HEOOXOMUMBIX JIJIST PACCMOTPEHIS 00paIeHus?

KTt0 moammceiBaeT oTBET Ha oOpamieHue?
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Ecnu oOpameHne mpuciaaHO MO 3JCKTPOHHOW TIOYTE, a B TEKCTE
oOpalieHus yka3bIBaeTcs IOUYTOBBIH aJipec, Ha KaKoW U3 aJipecoB BHICHLIACTCS
orBer?

[Touemy cienyer yuTaTh aHOHUMHBIE OOpAICHHS?

Kak cnemyer moctymuth, ecau B oOpaimieHHH oOxaimyercs cyaeOHoe
peuieHue?

Kak cienyer BecTH AeI0NpPON3BOACTBO, €CIH TOCYAApCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYTPaBJICHUS WM JOJDKHOCTHOE JIMIO TOTY4YHIH
MUCbMEHHOE OOpalleHue, B KOTOPOM COJEpXKaTcsi HELEH3ypHble JHnOo
OCKOPOHTENbHBIC BBIPAKEHUS, YTIPO3bl JKWU3HHU, 3I0POBBI0O U HMMYILIECTBY
JIOJDKHOCTHOTO JIMIIA, @ TAKXKE WIEHOB €T0 CEMBH?

Kak cnemyer BecTH IemompowW3BOJCTBO, €CIU TEKCT IHCEMEHHOTO
oOparieHus He MOIIAeTCs MPOYTEHUIO?

Kak crnemyer BecTH [IeNONPOM3BOJICTBO, €CIM B IMHCHMEHHOM
oOpallleHUH TpaKIaHNHA COJIECPIKUTCS BOMPOC, HA KOTOPBIH €My MHOTOKPATHO
JIABAJIUCh TUCbMEHHBIC OTBETHI MO CYMIECTBY B CBSI3M C paHee HAIIPABISICMbIMU
oOpateHusIMH?

Kak cnenyer BecTu JemonpoM3BOJACTBO, €CIM OTBET IO CYIIECTBY
MOCTaBJIEHHOTO B 0OpAaIleHUH BOIIPOCA HE MOXKET OBbITh JjaH 0e3 pa3rialieHus
CBEJICHHI, COCTaBISIONIMX TOCYJAPCTBEHHYIO WM WHYIO OXpaHIEeMYIO
(eepanbHBIM 3aKOHOM TalHy?

Kaxk CICAyEeT IMOCTYyNUTh TpaxgaHUHYy, €CIM CEMY OTKa3aHO B
PaCCMOTPCHUN O6paH_IGHI/I$I 10 CYHICCTBY 11O €ro BUHE?

B kakue cpoku HOJKHO OBITH PACCMOTPEHO OOpallleHHe U JaH OTBET 1O
CYIIECTBY?

Kaxoii nCKII0UnTeNbHBII CPOK PACCMOTPEHHUS OTOBAPHBAETCS 3aKOHOM?

Kak cnengyer oprann3oBath JUUHBINA IPUEM Tpaskaan?

MoxHO 11 TpeOOBaTh OT TPaKJaHWHA TPEABSBICHUS TACIOpTa IMPH
JIMYHOM IIpueme?
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Crenyet M perucTpupoBaTh YCTHBIE OOpalieH sl rpakaan?

MoskeT 1 pyKOBOJHTEIb, BTy IIPHEM JaTh OTBET YCTHO cpa3y 0e3
JIOTIOJTHATENBHBIX Pa30upaTenbCTB?

Honyckaer nmu 3akoH Ne 59-®3 orBer Ha ycTHOe oOpaiieHue B
MMCEMEHHOH opme?

Hormyckaet mu 3akoH Ne 59-@3 mprueM MuchbMEHHBIX 00paIieHni B X0e
JIMYHOTO TpremMa’?

Ecnu B ycTHOM 00OpatiieHnn coepKarcs BOIIPOCH!, PEeLIeHUE KOTOPBIX HE
BXOIMT B KOMIIETCHIIUIO JAHHOT'O TOCYJApCTBEHHOTO OpraHa, OpraHa MECTHOI'O
CaMOYIPaBJICHUS WM JOJDKHOCTHOTO JIMLA, TO KaK CJEAYyeT IOCTYIHTh?
Benercs in kakoe-TO JeIOMPOU3BOJICTBO 110 3TOMY CIIydaro?

B kaxom cirydae rpaklaHuHy MOXXHO OTKa3aTh B IUYHOM IpHeme?

KTo ocyriecTBiseT KOHTPOJIb 332 COONIOJICHUEM TIOPSIKA PACCMOTPEHHSI
oOpamenuii? Kakue nmoarsepxaaronme JOKyMEHTBI CO3al0TCs?

MoxeT 1 rpakJanuH TpeOoBaTh BO3MENICHUSI IPUINHEHHBIX YOBITKOB
U B3BICKATh MOHECEHHBIC PACXO/Ibl MPH PACCMOTPEHHUN oOpaineHuii? B kakom
nopsiake?

MoakeT M TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO CaMOYIIPaBIEHUS
WIM  JO0JDKHOCTHOE JIMIO TpeOOBaTh OT TpaKIaHWHA  BO3MELICHUS
NPUYMHEHHBIX YOBITKOB M B3bICKATh TIOHECEHHBIE PACXO/IbI TPHU PACCMOTPEHUH
ero obpamierns? B kakom nopsiake?




0) Ilopsimiok mpoBeleHUs] MPOMEKYTOYHONH aTTeCTAIMU, MOKA3aTeJH W KPHUTEPHH
OlleHUBAHUSI:

JI71s oIycKa K 9K3aMeHY CTYZIeHT JOJIPKEH ITPOUTH TeKyllee TecTupoBaHue (Tect Ne
1 u tect Ne 2), mpeacrasuth [loprdonno u V3BieueHus W3 HOPMATHBHBIX MPABOBBIX AKTOB
(KonTpomabHas paborta).

JNuddepeHunpoBanHasi OIEHKA BBICTABIISCTCS B COOTBETCTBUU C CO CIEAYIOUIUM
NPOICHTHBIM COOTHOIICHWEM OT BBITIOJIHEHHOTO O0BbeMa MPAKTUYECKUX 3aJaHU TEKYIIHX U
UTOTOBBIX TECTOB:

65-74 % — «ynoBinerBopuTeabHO» (3 Oama)

75-90% - «xopomro» (4 6ama)

90-100% - «oTnuaHO» (5 O6aIIOB)

0-64,9%— Ha ouneHKy «He 3auTeHo» (2 Oamna u 1 6amn)

Ha osx3amene mpemiararorcs 2 TEOPETHUECKHMX BOMpoca MO Kypcy W | mpakTHdeckoe
3aJ]aHKe

Kpumepuu ouenxu:

— Ha OLIEHKY «y/JI0BJeTBOPUTEIbHO» (3 0as1a)— o0ydaronuiics moKa3plBaeT MOPOTOBBIN
YpOBEHBb CHOPMUPOBAHHOCTH KOMITETEHITHH, T.C.:
- 3HAeT opeauvl eracmu u ynpasnenus P®, 3adeiicmeosannvie 6 pabome no omeemam Ha
0Opawenust 2paxcoam, Memoowvl CO30aHUsl 0OHO20 U3 CNPABOYHBIX CPEOCM8, 8X00AUUX 8 KOMNILEKC
B3AUMOCBA3AHHBIX U 63AUMOOONONHAEMbIX CPEOCME OCYWECMEIEeHUsL KOHMPOJsi U NOUCKOBOU
pabomul 6 npoyecce NOO2OMOBKU OmMEeMa HA 00paweHus 2paxrcoan 6 OpaHu3ayusx u
ONEPAMUBHO20 XPAHEHUsL OOKYMEHMO8, NepeueHb YNPAsLeHuyecKux 0OKYMeHMO08, cO30a8aemMblX 6
npoyecce pabomvl ¢ 0OpawjeHuUsMU 2paxcoam; Gopmynap-obpazey nucoma; mpebo8aHus K
0QOPMAEHUIO PEKBUZUMOE NUCOMA, NepedeHb HOPMAMUBHO-NPABOSbIX AKMOS, PecyIupVIouux
NOO20MOBKY  YNPAGNEHYECKUX  OOKYMEHMO8  NO  00pawjeHusm  epaxcoaH;  dmansvi
0elonpou3eoocmea no pabome ¢ 00pPAUEHUAMU 2SPANXCOAH, CcOBpeMeHHble mpebo8aHus K
Op2aHU3aAYUU  KAHCO020 MANA;, OCHOBbI OP2AHU3AYUU CHPABOYHO-NOUCKOBLIX Cpedcme Ois
pabomsl ¢ 00pAWEHUAMU ZPAXCOAH; IMANbl NOO2OMOBKU NUCbMA, OCHOBHble Npasosvle U
HOpMamusHble aKkmbl, pe2yiupyiouue pabomy ¢ 00pawjeHusAMU parcoan,
-yMeeT onpeoesims COCMAas OOJHCHOCIHBIX JIUY, OMBENMCMBEHHbIX 3d OP2AHU3AYUIO PAOOMbL C
0OpaweHuAMU 2paAdtcOaHn co30a8ams 00HO U3 CNPABOUHbIX cpedcme noavzosamucs I OCTom npu
ohopMACHUU PEKGUIUMO8 NuUCeM U Opyeux YNpaeieHYeckKux OOKYMEeHmo8 no pabome ¢
0OpaweHuAMU 2PAHCOaH,
noavbzoeamvcss OOuepoCcutickum memamudeckum KiacCupukamopom oopaweHutl epanicoan u
opeanuzayull 8 npoyecce OOKYMEHMUPOBAHU pabomvl ¢ 0OpAWEHUAMU SPAXCOAH BblOEAMb
pabomy ¢ obpaweHuAMU 2padcOan 6 CHeYyuaIu3UpoBaHHyl0 OmMpacib 0elonpouU3800Cmad;
UCNONB308aMb  OCHOBHbIE NpPABOBbIE U HOPMAMUBHbIE aKm, pe2yaupyiowue pabomy c
00paweHUAMU 2PaAdtCOaH NPU MOOETUPOSAHUU O0eONPOUIBOOCMBA; KOPPEKMHO Bblpadcamsv U
aApeyMeHmMuUpoOBAHHO 0OOCHOBBIBAMb NOJIOJNCEHUS 3AKOHOOAMENbHOU 6a3vbl npu omeeme Ha
obpawenuss 2paxicoan. 06cysncoams cnocoowl IPGHexmueHol Op2anu3ayUU CnPaAoOYHO-NOUCKOBbIX
cpeocms u IPPHeKMusH020 UCNONb308AHUS APXUBHBIX OOKYMEHMOB. C030a8amb NUCLMO-0MEent
Ha obOpaweHue 2padcOanuHa no  Gopmynsapy-obpazyy;  onpeoeirimv — AKMyaibHOCMb
HOPMAMUBHLIX NPABOBLIX AKMOS, Pe2lamMeHmMupyrowux pabomy ¢ 00paujeHusmu paxicoau
op2amHax 20cy0apcmeeHHoU G1ACmy, OpeaHax MeCMHO20 CAMOYNPAGIEHUS U OpP2aHU3AYUsX,
ocyuecmenAlowux — NyOIUYHO  3HaAYUMble  QYHKYUU,  OPeaHu308amv  AGMOHOMHOCHb
0e10npouU3800Cmea no 0OPAUEHUAM PANHCOAH,
- BJIAJIeeT HABLIKAMU MNOUCKA UHGOpMAyuu O CMPYKMype OpeaHo8 20CYOapCmeeHHol U
MYHUYUNANBHOU 61ACMU HA OQUYUATILHBIX Callmax. HABbIKAMU HNONb306AHUS CHPABOYHBIMU
cpeocmeamu OnepamuéH020 XpameHus 00pawjeHull epaxcoan (Homernkiamypa 0ei) HABbIKAMU
onpedeneHuss 6uoa (3aseiexue, Hcanoda, nNpeodsodlceHue)odpaujenus 2paricoaH; HABbIKAMU
UCNONB308AHUS NPABUIL NOO2OMOBKU YNPABIEHUECKUX OOKYMEHMO8 U 8e0eHUs 0e/l080U NEPENUCKU
APUHYUNAMU  OP2AHU3AYUU OeloNpOoU38o0Ccmea Nno pabome ¢ YCMHLIMU U NUCLMEHHbIMU



00paweHUAMU 2PaNCOaH OCHOBHBLIMU MeMOOAMU peueHus 3a0ad 6 001acmu OpeaHu3ayuu
CHPABOYHO-NOUCKOBLIX CPEOCME U UCNONb308AHUSL APXUBHBIX OOKYMEHMOo8 6 pabome ¢
00paweHUAMU  2PAXCOaH  TUHSBUCIUYECKUM OCHO8AMU  0el08020 NUCLMA,  NPUHYUNAMU
PAHIUCUPOBAHUSL HOPMAMUBHBIX OOKYMEHMO8, pe2laMeHmupylowux pabomy ¢ oOpawjenusmu
2pasicoan no 3HAYUMOCU,

Ha OIICHKY «Xxopomo» (4 6auia) — oOyvyaromuiicsi TOKa3bIBaeT CPEIHUN YpPOBEHB
c(OpPMHPOBAHHOCTH KOMITETCHIIUH, T.€. :
- 3HAET CMPYKMYPY OP2aHO8 20CYOAPCMBEEHHOU U MYHUYUNATIbHOU 61ACMU, 3A0eliCTNBOB8AHHBIX 8
pabome no omeemam Ha 0OpAWeHUs 2PANCOAH MeMOObl CO30AHUS HECKONbKUX CHPABOYHLIX
cpeocms,  8X00AWUX 8 KOMHIAEKC B3AUMOCBA3AHHLIX U  B3AUMOOONONHAEMbIX CPeoCme
ocyujecmenenuss KOHMpOs U HOUCKOBOU pabombl 6 npoyecce NOO2OMOBKU Omeema Ha
00paweHusi 2panicoan 6 OpeaHu3ayusx U ONepPamuéHO20 XPAHeHUsl OOKYMEHMOs, NepeyeHb
VAPAaBIeH4YeCcKUX OOKYMEHMO8, C030d8aeMblX & npoyecce pabomsl ¢ 0OPAWEHUAMU 2PANCOAH,
Gopmynap-oopazey nucoma, 0COOEHHOCMU COCMABIEHUSL U OPOPMIEHUS NUCOMA Y8eOOMIECHUS,
CONPOBOOUMENbHO2O NUCLMA, NUCLMA OMeema, mpeOOo8aHusi K OQOPMAEHUIO PEKGU3UMO8 &
3asucumocmu  om 6uoa 0el08020 NUCbMA UIU YAPAGIEHYECKO20 OOKYMEHmA,; NepedeHd
HOPMAMUBHO-NPABOBLIX AKMOB, Pe2yIUPYIOUUX NOO20MOBKY YAPABIEHYeCKUX OOKYMEHMO8 No
obpaweHusiM  2paxcoan.  NpPAasud  OpeaHu3ayuu U - NOCAE008AMENbHOCMb  IMAN08
0enonpou3eoocmea  no  pabome ¢ 0OpAUWEHUAMU — 2PANHCOAH,  OCHOBbL  OP2AHU3AYUU
CHPABOUHO-NOUCKOBLIX cpedcm8 O0la  pabomvl ¢ 00pawjeHusmMuU 2paxcoan; Ccneyupuxy
CNPABOYHO-NOUCKOBLIX CPEOCM8, UCNOIb3YeMbIX Npu pabome ¢ 0OpAWEHUsMU 2PANCOAH 6
omauyue Om HNpouUX Oompaciel O0eilonpou3800Ccmed. @Gopmynap-oopaszey nucbMa — dMmManvl
NOO20MOBKU NUCbMA, BUO0BYIO KIACCUDUKAYUIO O0eNlosblx NuUcem, O0CODEHHOCMU BeOeHUs
NepPenuckKy no o0OpawjeHusm 2panicoal, OCHOGHble NpaAsosvle U HOPMAMUGHbIE AKMbL,
pecynupyrowue pabomy ¢ 00paAwWeHUIMU 2Spaxcoan Ccneyuguky opearuzayuu pabomsl ¢
00paweHUsIMU  2padNCOar 6  OpP2aHax 20CYOAPCMBEHHOU  GIACMU, OP2AHAX — MECHHO20
CaMOYNpagneHuss U Op2aHU3aAyUsax, OCYWEeCMEIAIOWUX NYOIUYHO  3HAYUMblE  DYHKYUU.
cneyuguueckue mpebdosanusi NO opeaHuzayuUU padomevl ¢ O0OPAWEHUAMU 2paAdXtCOaH npu
cosmeweHuU ¢ 00A3AHHOCMAMU CEKPemaps pykogooumes, oCHosHvle smansl pabomel no OI,
mpeobyrowue asmoHOMHOCIU 8e0eHUsl 0eJIONPOU3800CMEa;
-yMeeT onpedensams CcoCmag U 00A3AHHOCMU OOJHCHOCMHBIX JUY, OMBEMCMBEHHbIX 3a
opeanuzayuro pabomuvl ¢ 0OPAWEHUAMU 2PANCOAH CO30A8AMb HECKOIbKO CNPABOUHLIX CPEOCME
noavzoeamvca OCTom  npu ogopmienuu pexeusumog nucem U Opyeux YnpasileHyecKux
00KYMeHmo8 no pabome ¢ obpawenusmu 2epaxcoau; noavzoeamvcsa Obduepoccutickum
MeMamuyeckum KIacCUDUKamopom oOpawjenuti 2paxcoan u opeanuzayuil 8 npoyecce
OOKYMEHMUPOBAHUs. pabomvl ¢ 00pAWEHUIMU 2PAAHCOAH, NONb30BAMbCA JIOKANbHLIMU AKMAMU
npu noo2omoske nucem u Opy2ux YnpasieHYyecKux OOKYMeHmo8 no pabome ¢ obpawjeHusmu
2panicoan; Npasuia opeanu3ayuL U noC1e008amelbHOCMb SMAnos 0el0nPoU3B00Cmaea no pabome
c obpaweHusmu  epajxcoaH;  obcyxcoamv  Ccnocoovl  IPGekmusHol  opeaHuzayuu
CNPABOYHO-NOUCKOBLIX CPEOCME U IPPEKMUBHO20 UCNONb308AHUSA APXUBHBIX OOKYMEHMO8 8
pabome ¢ obpawjeHusMU 2paANCOaH, NPUMEHAMb CNPABOYHO-NOUCKOBblEe cpedcmea 6 pabome ¢
oOpawjeHusMU  2pancoaH.  co30a8amsv — NUCLMO-OMEem, Ha  oOpawjeHue  2padcOaHUuHd
RUCbMO-Y8e0OMIEHUe, NUCLMO-3ANPOC, CONPOBOOUMENbHOE NUCOMO NO (DOPpMYAapy-00pazyy;
onpeodenams aKmyaibHOCMb HOPMAMUBHLIX NPABOBBIX AKMOS, Pe2NAMEHMUPYIOWUX pabomy c
00paweHusIMU  2padcoOan 6 Op2aHax 20CYOApPCMBEHHOU  GIACMU, OP2AHAX — MEeCHHO20
CaMOYNpagneHus U Op2aHU3aYUsX, OCYWeCmEIAIWUX NYOIUYHO 3HAYUMble  QYHKYUU,
OP2aHU308AMb ABMOHOMHOCHb 0ELONPOU3BO0CHEA NO 0OPAUWEHUIM SPANHCOAH;
- BJaJeeT HABbLIKAMU MNOUCKA UHGOpMayuu o CMpYKmype op2aHo8 20CyOapCmeeHHOl U
MYHUYUNATBHOU 81ACMU HA OQUYUATLHBIX CAMAx, HABLIKAMU 0MOOPA HOPMAMUBHO-NPABOBbIX
aKmos, 3aKOHOO0AMENbHO Pe2laMeHMUPYIowux pabomy ¢ 00pawjeHuasMU 2parcoan 8 YKa3aHHblx
opeamax. HABbLIKAMU NOUCKA UHGOpMayuu o CMpyKmype O0peaHo8 20CYOapCmEeHHOU U
MYHUYUNATBHOU 81ACTU HA OQUYUATLHBIX Callmax opeanos8 61acmu U YnpaeieHus, a maxkice Ha
cnpasouno-ungopmayuonnom  Uumepuem-nopmane  «llopman — 20cy0apcmeeHHvix — ycaye



Poccuiickoii  @edepayuuy;,  Hagblkamu — ombOopa  HOPMAMUBHO-NPABOBHIX axkmos,
3aKOHOOAMENbHO Pe2NAMEHMUPYIOUUX pabomy ¢ 00paweHUsIMU 2padcOan 8 YKA3aHHbIX OPeaHax,
8KIOUASL HEOOXOOUMbIUL HAOOP JIOKANbHLIX AKMOB. HABBIKAMU NOJb308AHUS CHPABOYHLIMU
cpeocmeamu NOUCK080U pabomoul 8 npoyecce NOO2OMOBKU OmMeema Ha 00pawjeHus cpaicoan u
onepamuéHo20 XpameHus OOKYMEHMO8 NO O00paujeHusM 2paxcoaw (HoMeHKiamypa oel,
PecucCmpayuoHHO-KOHMPOIbHAS KAPMA, ONUCH) HABBIKAMU ONpedeleHus 6uoa (3aseieHue,
acanoba, npeonodcenue, nemuyus, KOJLIEKMUSBHOe 00paweHue, Xo0amaicmeo) obpaweHus
2PadicoaH, HABLIKAMU UCNOIb308AHUSL NPABUTL NOO2OMOGKU YNPABIEHYECKUX OOKYMEHMO8 U
6e0eHUsl 0eNl080ll Nepenucku. NPUHYUNAMU OP2AHU3AYUU O0elonpouU3800cmsea no pabome ¢
VCMHBIMU U RUCbMEHHIMU 0OPAWYEHUAMU 2PANCOAH ; MEMOOAMU AHAIUZA OCHOBHLIX NPABOBLIX U
HOPMAMUBHbIX AKIMOB, Pe2YIUPYIOuux pabomy ¢ 00paujeHuamu 2parcoan 0CHOBHLIMU MemMoOamu
pewieHusi 3a0ay 8 001acmu OpeaHU3ayUU CNPABOYHO-NOUCKOBLIX CPEOCME U UCNONb308AHUS
APXUBHLIX OOKYMEHMOo8 6 pabome ¢ 00OpaweHUsMU 2parcoaH, MeXHONOSUAMU OP2aAHU3AYUU
CNPABOYHO-NOUCKOBLIX CPEOCME, NPUMEHSIEMbIX 8 pabome ¢ 00PaAueHUAMU ePAANCOAH. HABLIKAMU
COCMAsIeHUsi MeKCMo8 NUCbMA-0meemd, NUCbMA-3anpocd, NUCbMA-Y8e0OMACHUS NPUHYUNAMU
PAHIICUPOBAHUSL HOPMATUBHBIX OOKYMEHMO8, DPe2laMeHmupyiowux pabomy ¢ o6pawjeHusmu
2paxcoan Nno  3HAYUMOCMU, HABLIKAMU HNOUCKA HOPMAMUBHBLIX U HNPABOBLIX AKMOS8 8
UHGOPMAYUOHHO-NPABOBLIX nopmanax cemu Humephem Haevikamu GedeHus yuema U
peaucmpayuu 0opawjeHull 2paxrcoan U OOKYMEHMO8 N0 UX UCNOJIHEHUI0 NPU COBMEUeHUU C
opyeumu YyHKYuaMu cekpemaps;, Memooamu payuoHaiuzayuu oeronpouzsoocmea no OI.

Ha OLICHKY «OTJH4YHO» (5 0aioB)— oOyuaroluiics IOKa3bIBa€T BBICOKUI YpOBEHb
c(OPMHUPOBAHHOCTH KOMITETCHIINH, T.€.
- 3HaeT cmpykmypy u @QYHKYuu OpeaHo8 20CYyOapCMEEeHHOU U MYHUYUNAIbHOU 61acmu,
3a0elicmeo8aHHbIX 8 pabome no omeemam Ha 0OpaujeHust 2paicoan. Memoobl CO30aHUsL NOJIHO20
KOMNIEKCA 83AUMOCBAZAHHBIX U 83AUMOOONOIHAEMbIX CHPABOUHBIX CPEOCE O OCYULeCMBIeHUs.
KOHMPOJISL U NOUCKOBOL pabomul 8 npoyecce N0O20MOGKU OMeema Ha 00paweHus: paicoan u
OpeaHu3ayUU ONEepamueHo20 XpaHeHusi OOKYMEeHmMOos. nepedensb YRpasleHyecKux OOKYMEHMO8,
cozoasaemvlx 8 npoyecce pabomsl ¢ 00pAWEHUAMU 2pPaXiCOaH, opmynap-obpasey nucbmd,
0COOEHHOCMU COCMABLEHUs U OPOPMIEHUS NUCbMA-YBEOOMIEHUS, CONPOBOOUMENLHO20 NUCbMA,
RUCbMA-0MBema, NUCbMA-3anpoca, mpedo8anus K 0QopMIeHUIO PEKEUIUNOE 6 3A8UCUMOCHU O
8UO0A 0106020 NUCbMA UNU YNPABILEHYECKO20 OOKYMeHmA, NnepeyeHb HOPMAMUBHO-NPABOBbIX
aAKmos, pezyiupyroumux no020moeKy YNpasieHuyecKux OOKYMEHmMo8 No 00pAujeHUsIM epadCcOaH.
npasuna oOpeaHu3ayuu U Nocie008amelbHOCMb dMAn08 0elonpou3soocmed no pabome ¢
oOpaweHusAMU 2padcoan; Memoovl COBEPUIEHCMBOBAHUL 0eONPOU3800Cmea no pabome ¢
00paeHUAMU 2PANCOAH OCHOBbL OPLAHU3AYUU CNPABOYHO-NOUCKOBBIX CPeOCms 0l  pabomul ¢
obpaweHuAMU 2paxcoan; Cneyu@duky CcnpasoyHO-NOUCKOBbIX CPEOCM8, UCNONb3YeMbIX HpU
pabome ¢ oOpawjeHUAMU 2paNCOaH 6 OMAUYUe OMm HNPOHUX Oompaciell 0elonpouU3B00Cmed;
cneyuguky CcnpasoyHO-NOUCKOBbIX CPeOCm8, UCNONb3VeMblX Npu pabome ¢ YCMHbIMU,
NUCbMEHHBIMU 0OPAWYEHUAMU 2PANCOAH, A MAKHCe 0OPAUEHUAMU, NEPEOAHHbIMU 6 JTIeKIMPOHHOM
sude no cemu Unmepnem ¢hopmynap-obpaszey nucoma ; smansvi HOO20MOEKU NUCbMA; BUOOBYIO
KAACCUDUKAYUIO 0eN0BbIX NUCEM, PA3IUYUL 8 POPMYIAPAX-00PA3YAX PATUUHBIX 8UO08 NUCEM,
NpuUMeHseMblx 6 pabome ¢ 00paWeHUsMU 2paAXCOaH; OCOOEHHOCMU 6edeHUs NepPenucKu Nno
00paweHUsIM 2padiCcOaH. OCHO8HbIE NPABOBbIE U HOPMAMUBHbIE AKMbL, pe2yaupyiowue pabomy ¢
00paweHusMU 2padcOan CneyupuKy opeanusayuu pabomol ¢ 0OPAEHUIMU 2PAAHCOAH 8 OP2AHAX
20CYO0apCMBeHHOU  61ACMU,  OpP2AHAX — MECMHO20  CAMOYNPAGNeHUs U  OP2aHU3AYUsX,
0CYUecmanAIouWUx NyOIUYHO 3HAYUMble YYHKYUY, cheyughuieckue mpebo8aHus no OpeaHu3aAyuU
pabomel ¢ oOpawjeHusMuU  2pAdX’COAH NpU  COBMeWeHul C O0OA3AHHOCMAMU CeKpemapsi
PpyKosooumens, OCHO8Hble omanwi pabomel no O, mpebyrowue a8MOHOMHOCIU Be0eHUs.
0e10npouU3800CmMaa, NOC1e0CmaUs, HenpasuibHoU opeanusayuu oeronpouzsoocmea no Ol
-yMeeT onpeoensimb cocmas u O00A3AHHOCMU OOJIHCHOCMHBIX JUY, OMBEMCMBEHHbIX 3d
opeanuzayuro pabomvl ¢ 0OPAWEHUAMU SPANCOAH, ONUPASCH HA JOKAIbHbIe AKMbl OAHHbIX
0p2ano08 81acmu. co30a8ams NOJIHbIU KOMIJIEKC CHPABOYHbIX CPeOCm8 no pabome ¢ 00paujeHuaIM
epasxcoan noavzosamecsi [ OCTom npu ogopmnenuu pexeusumos nucbmMa u Opyeux



VApAaBIeHuecKux OOKYMEHMOo8 No pabome ¢ 00OpAWEHUIMU 2pAdXdCOaH, NOIb308AMbCS
Obwepoccutickum memamuieckum KiacCugpukamopom oopawjeHull epanicoan U opeaHu3ayuil 8
npoyecce OOKYMEHMUPOSanus pabomvl ¢ 00pAUeHUAMU 2PAAHCOAH, NONb308AMbCI TOKANIbHBIMU
akmamu npu noo02omoeKe nucem u Opyeux YNpaeieHueckux OOKYMeHmo8 no pabome ¢
00paweHUAMU 2PAXCOaH; 8bI0ENAMb PAOOMY ¢ 0OPAWEHUAMU SPANHCOAH 8 CReYUATUZUPOBAHHYIO
ompacib  0elonpou3800Ccmed, UCHOIb308AMb OCHOBHLIE NPABOSble U HOPMAMUGHbIE AKM,
pezynupyiowue pabomy ¢ 00pAWeHUsMU 2PpaAdtCOaH NPU MOOEIUPOBAHUU OelOoNpOU3800CmEa;
KOPPEKMHO 8bIpadCAmb U apeyMeHMUpo8ano 000CHOBbI8AMb NONONCEHUS 3AKOHOOAMENbHO
bazvl npu omeeme Ha 0OpawjeHus 2paxcoan; BbICMPAUBAMb MEXHOIOSUYECKVIO UYENOUKY
pabomul ¢ 0OpaweHUAMU 2PANCOAH, ONpedesims CReYuduUKy pabomol ¢ 00pAUEeHUAMU SPAHNCOAH
8 3A8UCUMOCIU OM COOEPHCAHUS 0OpaueHUs. 00CyrHcOams cnocodwvl dIghdexmusHol opeanuzayuu
CNPABOYHO-NOUCKOBLIX CPEOCmE U IPOEKMUBHO0 UCNOIb308AHUS APXUBHBIX OOKYMEHMO8 8
pabome ¢ obpawjeHuaMU 2paNCOan, NPUMEHAMb CNPABOYHO-NOUCKOBble cpedcmea 6 pabome ¢
VCMHBIMU, NUCOMEHHIMU 00OPAUWEHUAMU 2PAICOAH, A MAKdce 00paujeHusMU, NepeOanHbIMU 6
NEKMPOHHOM 6uUde no cemu Mnmeprem co30asamsv nUCbMo-omeem, Ha 0opaujerue epaxrcoaHuHa
NUCbMO-Y8e0OMIECHUE, NUCLMO-3ANPOC, CONPOBOOUMENbHOE NUCOMO NO (DOPMYAAPY-00pazyy;
coz0aeamv  ynpaeieHueckue O0OKyMeHmul, obecneuusarowue d@@exmusHyro pabomy ¢
00paweHUsIMU  2PAdNCOan. onpedensims aKmyaibHOCMb — HOPMAMUGHBIX NPABOBLIX AKMOE,
DpenameHmupyowux pabomy ¢ o0paweHUsIMU 2paxicoan 8 opeanax 20cy0apcmeeHHol 81acmu,
OP2aHax MeCmHOo20 CAMOYNPABIeHUs U OPAHUZAYUSX, OCYWECMEIAIOWUX NYOIUYHO 3HAYUMbLE
@yHKYuU; UOEHMUPDUYUPOBAMb COCMAE NPABIT NO NOO2OMOBKE YNPABIEHUECKUX OOKYMEHMO8 NO
pabome ¢ 0OpaweHUAMU SPAANCOAH 8 3A8UCUMOCIIU OM OP2AHA 20CYOAPCMBEHHOU 8IIACMU, OP2AHA
MECMHO20  CAMOYNPAGLEHUs UMY  MUNn  OPeaHU3AYUU.. OP2AHU308AMb  ABMOHOMHOCHIb
0e10npouU3800CmMBa N0 0OPAWEHUAM PANCOAH,
- BJIAJeeT HABLIKAMU MNOUCKA UHPOpMaAyuu O CMpPYKmMype opeano8 20CyOapCmeeHHol U
MYHUYUNATBHOU 81ACTU HA OQUYUATLHBIX CAlMax opeanos 61AcCmu U YIPAGIeHus, a makice Ha
cnpasouno-ungopmayuonnom  MUumepuem-nopmane  «llopman — 20cyoapcmeeHHvix — yciye
Poccuiickoni  @edepayuuy,  Hagvlkamu  omoOOpa - HOPMAMUBHO-NPABOBLIX axkmos,
3aKOHOOAMENbHO Pe2NAMEHMUPYIOWUX pabomy ¢ 00paweHUAMU 2PANCOAH 8 YKA3AHHBIX OP2aAHAX,
BKIIOUAST HEOOXOOUMDILL HAOOP JIOKAIbHBIX AKMOS. HABBIKAMU CO30AHUSL OCHOBHLIX CNPABOUHBIX
cpeocme 0 NOUCKO8OU pabomul 8 npoyecce NOO2OMOBKU OMEEMAa HA 00OPAWEHUsL ePaAXCOaH U
OnepamuBHo20 XpameHus 0OKymMeHmos no oopawenusm epadxcoarn (PKK) u nonvsoeanus umu
(HomMeHKaamypol — 0el,  pecUCmpayuoHHO-KOHMPOIbHOU  KApPMOU,  ONUCHIO).  HABLIKAMU
onpeoeneHus 8uda (3aseienue, KHcanoda, npeonodceHue, nemuyus, KoJlleKmusHoe oopaujerue,
xooamaiicmeo)
obpaweHuss 2paXdcoaH; HABLIKAMU UCHONb308AHUA NPAGUL NOO20MOBKU YNPABIEHYECKUX
OOKYMEHMO8 U 8e0eHUsl NEPENUCKU. C SPANCOAHUHOM, 20CYOAPCMBEHHBIMU U MYHUYUNATbHLIMU
Op2aHaMu U Op2AHU3AYUAMU. NPUHYUNAMU Op2aAHU3AYUU OeNONpouU3so0cmseda no pabome ¢
VCMHBIMU U NUCOMEHHLIMU 0OPAWEHUSMU 2PANCOAH, NPAKMUYECKUMU YMEHUIMU U HABLIKAMU
unmepnpemayuu U UCHOIb306AHUA JOKAILHLIX AKMO8 NpuU MOOEIUPOBAHUU OP2aAHU3AYUU
0e10npouU3800Cmea no 0OPAWEHUAM 2pAXHCOAH, MEemoOaMU aHANU3A OCHOBHLIX NPABOBLIX U
OCHOBHbIMU MEMOOaMU peuteHus 3a0ay 8 001ACMU OP2aHU3AYUU CNPABOYHO-NOUCKOBLIX CPEOCME
U UCNOTIL30BAHUSL APXUBHBIX OOKYMEHMO8 8 pabome ¢ 0OpAWeHUAMU 2paANCOaH, MEXHOI0SUAMU
op2aHu3ayuU  CnpagouYHO-NOUCKOBLIX CPEOCm8, NPUMEHAEeMbIX 6 pabome ¢ 00paweHUsMU
2Padicoan, HaBbIKamu OYeHKU IPDeKmusHOCmY NPUMEHAEMbIX CHPABOYHO-NOUCKOBbIX CPEOCS 8
pabome ¢ obpawjenuamu sparcoan . Hagblkamu COCMAGIeHUsi MeKCMOo8 NUCbMA-Omeema (8 m.u.
nUCbMA OMKA3A), NUCLMA-3ANPOCA, NUCbMA-YEBEOOMIEHUS, CONPOBOOUMENbHO2O NUCbMA.
APUHYURAMU  DAHICUPOBAHUSL HOPMAMUBHLIX OOKYMEHMO8, pe2laMeHmupyiowux pabomy c
00paweHUAMU 2PAXNCOAH NO ZHAYUMOCTIU, HABLIKAMU NOUCKA HOPMATUBHBIX U NPABOBLIX AKMOS 8
UHGOPMAYUOHHO-NPABOBLIX — nopmanax — cemu  Mumepnem,  HABbIKAMU  OCMABLEHUS
nucem-y8edoMIeHUL CO CCHLIKAMU HA 3aKOHOO0amenbHule akmol P®. Hasvikamu edeHus yuema u
peaucmpayuu 0opawjeHull 2paxrcoan U OOKYMeHmos no ux UCNOIHEeHUIo;

— Ha OILICHKY «HEeY/JIO0BJIETBOPUTEIBHO» (2 0ayuia) — 3a/laHue MPEToIaBaTellsl BBITOTHEHO



YaCTHUYHO, B MPOIECCE 3aLIUTHI pabOTHl 00YYArOIINIACS JOMYCKAeT CYIIECTBEHHbIE OIIMOKH, HE
MOXET IT0Ka3aTh UHTEIICKTyaIbHbIC HABBIKHM PELICHUS ITOCTABICHHOM 3a1a4H.

— Ha OLIEHKY «HeY/I0BJeTBOPUTEJbLHO» (1 Oamn) — 3ajaHue MpenojaBaTeis BBITOJTHEHO
YaCTHYHO, OOy4aroIuiics HE MOXKET BOCHPOU3BECTH U OOBSICHUTH COJEpKAHUE, HE MOXKET
N0Ka3aTh MHTEJUICKTYaJIbHbIC HABBIKU PEIIEHUS TOCTABJICHHOM 3a/1auu.



