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PaGouas mporpaMma cocrasiena Ha octose GI'OC BO no HanpapjieHHIO MOArOTOBKH
46.03.02 IOKYMEHTOBEJIEHUE U APXMBOBEJIEHUE (yposenb GakasnaBpuara) (mpukas
MunoGpraykn Pocenn ot 06.03.2015 r. Ne 176)

PaGouyas mporpamMma  paccMoTpeHa  H ojobpeHa Ha  3ace/laHuM  Kadeapbi
[leraroruyeckoro 06paSOBaHHﬂ H ,‘IOK)’MCHTOBCIICHHFI
30.01.2020, npoToxon Ne 5
3as. kadenpoit C.C. Benmkanosa
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‘
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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmszanuu B 2021 - 2022
y4eOHOM rojly Ha 3acefanuu Kadenpbl Ilemaroruueckoro o0pa3oBaHus U JOKYMEHTOBEICHHUS

[Iporokom ot 20 . Ne

3aB. kadeapoii C.C. Bexnkanosa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2022 - 2023
yueOHOM roay Ha 3acenanuu kadenper [lemarormueckoro o0pa3oBaHMs M JOKYMEHTOBEICHHS

IIporokon ot 20 . Ne

3aB. kadenpoii C.C. Benukanosa

Pabouas nporpamma nepecmMotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2023 - 2024
yueOHOM roy Ha 3acenanuu kadenper [legarormueckoro oOpa3oBaHus M JOKYMEHTOBEICHUS

[Iporokon ot 20 . Ne

3aB. kadenpoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM Toiy Ha 3aceanuu kadenper [legarorudeckoro o0Opa3oBaHus U JOKYMEHTOBEICHHSI

IIporokom or 20 . Ne
3aB. xadenpoit C.C. BenukanoBa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

llenpto  OcBOGHMSI  JUCHMIUIMHBI  sBIsieTcss  (opMuUpoBaHMEe y  Oyaymmx
JIOKYMEHTOBEJOB YMEHHUSI BECTH JECJIOBYIO MEPENUCKY B COOTBETCTBUH C COBPEMEHHBIMHU
HOPMAaTHUBHO-METOIMYECKUMU TPEOOBAHUSMU.

2 MecTo THCHHUIIMHBI (MOYJIfAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Jucuumumaa HopmatuBHas 6a3a 1e0OBOrO MUChMa BXOJAUT B BapUAaTHUBHYIO 4acThb
y4eOHOr0 I1aHa 00pa30BaTEIbHON MPOTrPaMMBI.

Jns  u3ydeHus JUCHMIUIMHBI HEOOXOIMMBI 3HaHMA (YMEHHUsS, BIAJCHUS),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUILINH/ IPAKTUK:

OCHOBBI CEKPETAPCKOT0 0OCITYKUBAHUS

JIOKyMEHTHas INHTBUCTHUKA

JlenoBast putopuka

JIOKyMeHTOBeIeHNE

VYyeOHasi - IpakTHKa IO TOJYYEHHUIO MEPBUYHBIX NPOPECCHOHAIBHBIX YMEHUH U
HABBIKOB, B TOM UYHCJIE IEPBUYHBIX YMEHUH M HaBBIKOB HAy4YHO-UCCIIEJOBATEIbCKON
JIEATEIIbHOCTH

3HaHus (YMEHUSs, BIIAICHUS ), IOJTYYCHHBIC TIPU U3YYCHUHU TaHHON JAUCIHUILIMHBI Oy IyT
HEO0XO0AUMBI JUIsl U3yUeHUS UCHUILINH/TIPAKTHK:

Jlenonpon3BoACTBO KOMMEPYECKUX IPEAIPUATAN

[IpakTHKyM 11O COCTAaBICHHIO U OPOPMIICHHIO CITY>KEOHBIX TOKYMEHTOB

Jlenonpon3BoACTBO MyHULIMIIAIBHBIX YUPEXKACHUN

JIOKyMEHTallMOHHOE O00eCIeYeHUEe YIpPaBJICHUS Ha NPEIUPUATUAX —pa3IHMUHbIX
OpraHU3alMOHHO-TIPABOBBIX (hOPM

JIOKyMEHTUPOBAHUE AEATEIBHOCTH HErOCYAapCTBEHHBIX OpraHU3alun

[ToaroroBka K 3aIMTe U 3alUTA BBITYCKHOM KBaJIM(UKAIIMOHHONW pabOThI

ITonroroBka k cia4ye u czjada rocyapCTBEHHOTO DK3aMEHa

IIpon3BoaCTBEHHAS — IPEAAUIIIIOMHAs IPAKTUKA

3 Komnerenuun ody4aromierocs, popMmupyembie B pe3y/ibTaTe 0CBOCHUS

AUCUMILTUHBI (MOYJISl) ¥ IVIAHMPYEMBbIe pe3yJIbTaThl 00y4eHus

B pesynprare ocBoeHus aucuMIUIMHBL (Moayins) «HopmaTtuBHas 0aza J1enoBOTO
MUChbMay 00yJarouuiics JOKeH 001a1aTh CAeAYOUMMI KOMIETEHIIUSIMU:

CTpyKTypHBII [1nanupyemsble pe3yabTaThl 00y4eHUs
HIIEMEHT
KOMITCTEHIIHH
OK-5 CMOCOOHOCTBIO K KOMMYHHKAIIUU B YCTHOM M MUCbMEHHOW (hopMax Ha PYCCKOM U

HHOCTPAaHHOM A3bIKaxX JJId PpECIICHUA 3aaa4 MCKINIYHOCTHOT'O U MEXKKYJIBTYPHOI'O
B3aHMOﬂCﬁCTBHH

3HaTh OCHOBHBIE€ OIIPEJCIICHUS U ITIOHATHS, CBSI3aHHBIE C KOMMYHUKALUEH B
YCTHOM M MUCbMEHHOM (hopMax Ha PYCCKOM SI3bIKE JJISl peLIeHUs 3aa4
MEKIUYHOCTHOIO U MEXKYJIBbTYPHOIO B3aUMOACUCTBUS

YmMmeth pacrio3HaBaTh 3¢ (eKTUBHBIE U HeAPPEKTUBHBIE CITOCOOBI pe-IICHHS
3a]1a4 MEKITMYHOCTHOTO ¥ MEXKKYJIBTYPHOTO B3aHMO-/ICHCTBHS B
nporecce KOMMYHHMKAIMK B YCTHOM M MUCBbMEHHON (hopMax Ha pyCCKOM
A3bIKE

Bnagets MPAKTUIECKUMH HaBBIKAMU PELICHUS 33124 MEKITUIYHOCTHOTO U
MEXKYJIbTYPHOTO B3aMOJICICTBHS B IPoOliecce KOMMYHHUKA-IIUU B YCTHOM
U TMCbMEHHOHU (hopMax Ha PYCCKOM SI3bIKE

OK-7 CMOCOOHOCTBIO K CAMOOPTaHU3AIMK U CaMO0OpPa30BaHUIO




3HaThb OCHOBHBIE HCTOYHMKH MOJTy4YeHHsI HH(OPMALUHU IO AUCLUIIINHE

YMerb CaMOCTOSITENIFHO MOTy4YaTh HH(POPMALIHIO U3 OCHOBHBIX UCTOYHUKOB 110
JUCLUIITINHE

Bnaners HaBBbIKAMHU PELICHHUs 3a7ad B 00J1aCTU CaMOOPIraHU3aluy U

caMmoo0pa3oBaHuUs

[1K-11 Bnanennem HaBbIKaMu pedepUPOBAHKSI M AHHOTUPOBAHUS HAYYHOU JIUTEPATYPHI,
HABBIKAMU PEJAKTOPCKON pabOThI

3HaTh OCHOBHBIE MOHATHS pedeprpoBaHUS U AHHOTUPOBAHUS HAy4Y-HON
JUTEPATYPHl U PUHIIMITBI PEJAKTOPCKON PabOTHI

YmMmets W3BJIEKATh U3 HaYYHOH JIMTEPATyphl 3a1aHHYI0 HHPOPMAIUIO

Bnagers HaBBIKAMU HCIIOJIb30BaHUs 110 00pa3Iy IpaBuII MOITOTOBKH

YIIPpaBJICHUYCCKUX JOKYMCHTOB U BEACHU HGHOBOﬁ MNEPCIINCKU

ITK-19 crocoOHOCTHIO NCIOIB30BATh MPABUIIA OATOTOBKU YIIPABICHUECKUX JOKYMEHTOB U
BEJICHUS JIEJI0OBOU IEPEIUCKU

3HaThb TOJIBKO OCHOBHBIE IIPaBUJIA IIOJrOTOBKH YIIPABICHYECKUX JO-KYMEHTOB U
BEJICHHUSI J1€JI0BOM MEPENUCKU

Ymers HCII0JIb30BaTh IIPABUJIA IIOJrOTOBKHU YIIPABICHYECKUX JTOKYMEHTOB U
BEJICHHUSI I€JI0BOM MEPENUCKU

Bnaners HAaBBbIKaMU MCIIOJIb30BaHUS MPABUJI IIOJTOTOBKHU YIIPaBIEHUECKUX

JOKYMCHTOB U BCICHUA ZICJIOBOﬁ MEPCIIUCKU

I1K-25 BJIAICHUCM HABbBIKAMU IMMOATOTOBKH YIIPABJICHUCCKUX JOKYMCHTOB U BEACHUA ﬂeHOBOﬁ

3HaThb IIpaBWJIa UCIIOJB30BaHUs YIIPABICHYECKUX JTOKYMEHTOB U BEACHMUS
JIEJIOBOM MEPENUCKU

Ymers WCII0JIb30BATh MIPaBUJIa MOJTOTOBKU YIPaBIEHUECKHUX JOKYMEHTOB U
BEJICHUS JI€JI0BOM NIEPENNUCKH

Bnagets HaBbIKaMU MCIOJIb30BaHUS MPAaBUJI IOJATOTOBKH YIIPaBIE€HYE-CKUX

JOKYMCHTOB U BCICHUA JIEIIOBOM MEPpENNCKU

Kon nnaukaropa

I/IHI[I/IKaTop JOCTHXKCHUA KOMIICTCHIIN




4. CTpykKTypa, 00bEéM U coep:KkaHue TUCHUILIMHBI (MOAYJISA)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTaBIsAeT 4 3a4eTHBIX enuHull 144 akas. yacoB, B TOM

YUCJIC:

— KOHTaKTHas padora — 4,4 akaJ. 4acos:
— ayuTopHas — 4 akaJl. yacos;

— BHeaynutopHas — 0,4 aka. yacoB

— caMocTosTenbHas pabora — 135,7 akan. 4acos;

— MOJTOTOBKA K 3auéTry — 3,9 akaj. yaca
dopma aTTeCTalUy - 3a4ET

AynuropHas s
o | xonraxtHas pabota E 3 ®dopma TeKyIero
Paznen/ tema 3 (B axan. uacax) & E‘ Bz . KOHIPOILA Kon
S & © | caMOCTOSATENbHOW | yCIeBaEMOCTH U
JUCLIATUINHBI 5 £ < ., | xomnereHuun
@) g & paboTsl TIPOMEKYTOYHOH
Tex 71a0. | IpaxT. R aTTecTALH
" | 3aH. 3aH. | U &
1. HopmarusHas 6aza
JICJIOBOTO NMHChMa
Koncnexr
yueOHOil u
1.1 Buael  nenosoit CSE:B;):H(ZI OK-5, OK-7,
MePETHCKU. 221 60 J;Hn (?HHZEH(; KOHTPOJIbHBIH TECT IK-11,
HopmaTusHas 6a3a IK-19, TIK-25
TPEHUPOBOYHBIX
YOpaKHEHUI,
KOHTPOJIbHBIN TECT
4
Koncnekr
yueOHOil u
1.2 HopmaTtusHzbie CIIPAaBOYHOU OK-5. OK-7
Z%?O;EZ}T;}O eJIOBor§ 221 | 75,7 E:IT;(?;;ZE;I(; KOHTPOJBHBIN TeCT IK-11,
P A MK-19, [TK-25
MUCbMa TPEHUPOBOYHBIX
YIOpaKHEHU,
KOHTPOJIbHBIN TECT
Wroro no pazaeny 221 2/21 |135,7
Hroro 3a cemectp 221 221 1135,7 3a4éT
OK-5,0K-
Hroro no aucrumiavHe 221 2/21 |135,7 3a4eT 7,I1K-11,ITK-
19,IT1K-25




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

[Ipu n3yyeHun AUCUUIUIMHBI MIMPOKO MUCIOIB3YIOTCS CIECIYIOIINE METOIbI aKTUBHOTO
00y4eHus:

— paboTta B KOMaH/IE;

— MMOMCKOBBINA METO/;

— pEIIeHHE CUTYallMOHHBIX 3a/1a4.

6 YueOHO-MeTOAUYeCKOe 00ecreueHHe CaMOCTOSITeIbHOI padoThI 00yYalommxcst
[Ipencrasneno B npuioxxenuu 1.

7 OueHoYHbIE CPeICTBA IJIf IPOBEIeHUs POMEKYTOUYHOM aTTecTauuu
[IpencraBieHbl B IPUIOKEHUU 2.

8 VYueOHo-MeTOnMYeckoe M HH(OPMANMOHHOEe o0ecneyeHHe AUCHUILIMHBI

a) OcHoBHas TUTEpaTYypAa:

1. Anoxmaa C. A. Anoxmna, C. A. JIMHIBUCTHYECKHE OCHOBEI JICJIOBOTO MHCHMA :
npakTukym / C. A. Anoxuna ; MI'TVY. - Maraurtoropck : MI'TVY, 2017. - 1 351eKTpOH. OIT. JUCK
(CD-ROM). - 3ari. c THUTYJL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1
139246/3387.pdf&view=true (mara oOpamenus: 25.09.2020). - MakpooObekT. - TekcrT :
3JICKTPOHHBIN. - CBeeHus nocTymHbI Takke Ha CD-ROM.

2. KyneTypa peun u nenoBoe oOIICHHE ;| YYCOHUK U MPAKTUKYM IS aKaIeMUYECKOTO
OakanmaBpuata/ B.B.Xumuk [M ap.]; OTBeTCTBeHHBIM penmaktop B. B. Xumuk,
JI. b. BonkoBa. — MockBa : WznmatenbctBo  IOpaiit, 2019.— 308 c.— (bakanasp.
Axanemuyeckuit kypc). — ISBN 978-5-534-00358-1. — Tekct : anexrponnsiii / ObC FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/433173 (nara obparenus: 26.10.2020

0) lonoHuTeEIBHAS TUTEPaATypa:

1. Tony6, U.Bb. CTtunuctuka pycckoro s3bplka M KyJAbTypa peud : Y4YeOHUK IS
akagemudeckoro O6akanaspuara / U. b. ['ony6, C. H. Crapony6en. — Mocksa : U3narenbcTBo
FOpaiit, 2019. — 455 c. — (bakanaBp. Akagemuueckuii kypc). — ISBN 978-5-534-00614-8.
— Texkcr : anexrponsnsiii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/432021 (nara
obpaienus: 26.10.2020).

2. Yypwios, A.lO. IOpunnueckoe Aenonpou3BOACTBO @ Yy4deOHOE TmocoOue Jyis

akajemuueckoro OakamaBpuara/ A. FO. UypwmioB. — Mocksa: W3nmarensctBo HOpaiiT,
2019. — 169 c. — (bakanaBp. Axkagemuueckuii kypc). — ISBN 978-5-534-11725-7. — Texkct
anekrpounsii // DBC IOpaiit [caiir]. — URL: https://urait.ru/bcode/446021 (nara

obpamenust: 26.10.2020).

3. Anoxuna, C. A. Ilynkryamus B nenoBoM Tekcte : mpaktukym / C. A. AHOXWHA ;
MI'TY. - Marautoropck : MI'TY, 2017. - 1 anekrpos. ont. auck (CD-ROM). - 3aru. ¢ Tuty.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3179.pdf&show=dcatalogues/1/1
136602/3179.pdf&view=true (mara oOpamenus: 25.09.2020). - MakpooOsekT. - Tekcr :
ANIEKTPOHHBIN. - CBeieHus gocTynHbl Takke Ha CD-ROM.

4. Anoxuna, C. A. COOpHUK KOHTPOJIbHBIX 3aJJaHUI MO TOKYMEHTHOMN JTMHTBUCTHUKE :
npaktukyMm / C. A. AnoxuHa ; MI'TVY. - Marauroropck : MI'TY, 2016. - 1 351eKTpOH. OMT. AUCK
(CD-ROM). - 3arin. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1
130008/2361.pdf&view=true (mara oOpamenus: 25.09.2020). - MakpooObekT. - Tekcrt :
AJIEKTPOHHBIN. - CBeneHus 1ocTymHbl Takke Ha CD-ROM.


https://urait.ru/bcode/433173
https://urait.ru/bcode/432021
https://urait.ru/bcode/446021

B) MeToau4eckne yKazaHus:

1. CamocrositenbHas paboTa CTYAEHTOB By3a : mpaktukym / cocraButenum: T. I
Heperuna, H. P. VYpazaeBa, E. M. PazymoBa, T. ®@. OpexoBa ; MarHuToropckui roc.
texunyeckuid yH-T uM. ['. Y. HocoBa. - Maruutoropck : MI'TY um. I'. 1. Hocoga, 2019. - 1
CD-ROM. - 3arm. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1
530261/3816.pdf&view=true (mara obpamenus: 28.09.2020). - MakpooObekT. - TekcT :
ANIEKTPOHHBIN. - CBenenus goctynHsl Takke Ha CD-ROM.

2. Metoauueckue ykazanus npejacrapieHsl B [Ipunoxenun 3.

r) [Iporpammuoe odecnneuenne u UHTEepHeT-pecypcehl:

IIporpammHoe o0ecnieueHue

Haumenosanwue 110 Ne norosopa Cpox aeicTBus IULICH3UU
MS Windows 7 71-1227-18 o1 08.10.2018 11.10.2021
Professional (mis kitaccoB)

MS Windows 7

Professional (st N-757-17 ot 27.06.2017 27.07.2018
KJIACCOB)

MS Off_lce 2007 Ne 135 o1 17.09.2007 0eccpouHO
Professional

7Zip cB000JTHO pacrpoctpansemoe [10 0ECCPOYHO
FAR Manager cB000HO pacrpocTtpansemoe [10 OECCPOUHO

IIpodeccuonanbubie 6a3bl JAHHBIX U HH(OPMAIMOHHBIE CIIPABOYHbIE CHCTEMbI
| HasBanue xypca | Ccolnka |

HammonansHas
HHq)OpVM AHHORHOTAMATUTHACCKAT  CHCTEMA = ) - https://elibrary.ru/project_risc.asp
Poccuiickuii MHIEKC Hay4HOTO LMTHUPOBAHUS
(PUHLII)

[Touckoras cuctema Axanemus Google (Google
Scholar)

Undpopmannonnas cucrema - EnnHoe oxHO
JIOCTyTa K MH(GOPMAIIMOHHBIM pecypcam
Poccuiickass T'ocymapctBeHHass OubOimoreka.

URL.: https://scholar.google.ru/

URL: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

Karanoru

Jaexrponnbie pecypent Oudmorern MITY M- |- //magty. ru:8085/marcweb2/Default.asp
I'."1. HocoBa

VYHuBepcurerckas HH(OpMalMOHHAs cHUCTEMa T .

POCCILS https://uisrussia.msu.ru

MexnyHaponHas HayKOMETpHUYECKast

pedepartuBHas U MOJHOTEKCTOBas Oaza maHubix |http://webofscience.com
HayJHbIX u3ganuii «Web of sciencey

MexnyHapoaHas pedeparuBHas "
NOJTHOTEKCTOBAsl _ CrpaBoYHas 0a3a  JTaHHBIX

http://scopus.com



https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true

MexnyHnapoaHas Oaza IIOJJTHOTEKCTOBBIX
»KypHaIoB Springer Journals

MexnyHapoaHas KOJIIEKIIUS Hay4HBIX
IIPOTOKOJIOB IIO pa3/IMYHBIM OTpaCIsAM 3HAHUHI
MexnayHapoaHas 6a3a CipaBOYHbBIX U3JIaHUHN 1O
BCEM oTpaciisiM 3Hanuii SpringerReference

http://link.springer.com/

http://www.springerprotocols.com/

http://www.springer.com/references

9 MaTtepuajJIbHO-TEXHHYECKOE o0ecTedeHne TUCIMITHHBI (MOILYJIs1)

MaTepI/IaJ'IBHO'TeXHI/ILIeCKOG o0OecrieueHue JUCHHUIIIIMHBI BKJIIFOYACT:

VY4eOHble ayUTOPUH JUIS IPOBEACHUS AUCTAHIIMOHHBIX 3aHATHH JICKIIMOHHOTO THIIA
Cronm KOMIIBIOTEPHBIA, CTOJ TMUCBMEHHBIM, CTyl OQUCHBIH, IOKyMeHT-Kamepa Epson,
ucrounnk OecrepedoitHoro mnuranus POWERCOMIMD-1500AP , kamepa BBICOKOTO
paspelleHus, KOMITBIOTEp MepCOHaNbHBIA (Tun6), mpoekrop ViewSonicPJD7526W,
cnukepdon HacronbHbii Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema
aKyCTMUeCKas HacCTOJbHas, CTEpeorapHUTypa (MUKPO(QOH C HIIYMONOJAaBICHUEM), SKpaH
nacrenusiiiDIigis Optimal-C MW DSOC-11032*2

VY4eOHbIE ayIWTOPUHM JUIS TPOBEACHUS NPAKTUYECKUX 3aHSI-TUH, TPYNIOBBIX H
WH/IMBUyallb-HBIX KOHCYJIBTAIU, TEKYIIET0 KOHTPOJIS i TPOMEXKYTOUHOM aT-recTanuu CTon
KOMITBIOTEPHBIH, CTOJ MUCHMEHHBIA, CTYyl O(QUCHBIN, JOKyMeHT-Kamepa Epson, mcroynmk
oecne-pedoitHoro mutanuss POWERCOMIMD-1500AP |, ka-mepa BBICOKOTO pa3pelnieHus,
KOMITBIOTEp  MEpCOHANbHBIN  (THIO), mpoekrop ViewSonicPID7526W, crukep-¢on
HactosbHbI Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycrudeckas
HACTOJIbHAS, CTepeorapHUTypa (MHUKPO(GOH C IIYMOIOJABICHHEM), dKpaH HacTeHHBINDIQIS
Optimal-C MW DSOC-11032*2

[Tomemienust UIsI  CaMOCTOSTENLHOW  paboOThl  oOydwarommxcsi  [lepcoHanbHBIC
xoMnbroTepsl ¢ makeroM MS Office, Beixogom B MHTEpHET U ¢ TOCTYIIOM B 3IICK-TPOHHYIO
nH(pOPMaAIMOHHO-00PA30BATENBHYIO CPEAY YHUBEPCUTETA

[Tomemienne A XpaHeHUs W NPOPUIAKTHUECKOTO OOCTYyXHM-BaHUS y4eOHOIrO
obopynoBanuss  Cremnaxku — A XpaHEHHs — y4eOHO-HAIJSIIHBIX — MO-coOMi U
y4eOHO-METOINYECKOM JOKYMEHTAIHUH.



IIpunioxenne 1

6. YueOHO-MeTOAuYEeCKOe O0eclieueHHEe CAMOCTOATEJIbHON PadoThI
CTYy/ICHTOB

Paznen/ rema Buji caMoCTOATETbHON Kous-Bo

DOpMEI KOHTPOJIA
JICIIUTITHHEL paboTr 9acoB

1. Buner nenoBoit mepenucku. | KOHCIIEKTUpOBaHUE 60 KOHTPOJIbHBIHT
HopmaruBHas 6a3a y4eOHOU U TECT
CIIPABOYHOM
JIUTEPATYPHI,
IIO/ITOTOBKA K
KOHTPOJIBHOMY TECTY

2. HopMaTtuBHbIe TpeOOBaHUS K Koncnexruposa | 75,7 KOHTPOJIbHBIH
0(OPMIIEHUIO JIEIOBBIX ITUCEM HUe  y4uyeOHOU U TECT
CIIPAaBOYHOU
JINTEPATYPHI,
BBIIIOJTHEHHE
TPEHUPOBOYHBIX
yIpaKHEHUH,
IIO/ITOTOBKA K
KOHTPOJIbHOMY TECTY

Hroro no nucuuminze 135,7 | IIpomexXyTOUYHBII
KOHTPOJIb — 324€T

YueOHo-MeToaM4YeCcCKOe 00eCredYeHuE CaMOCTOATEIbHON PaboThl CTYACHTOB PACCMOTPEHO B
YMK no nucnuriiiuse, IpeicTaBIeHHOM Ha 00pa30BaTeIbHOM MOpTale.




Hpuioxenne 2
OueHovHbIe cpeaCcTBA /51 NPOBeAeHUs MPOMEKYTOUHON aTTeCTALNHU
a) [lnanupyembie pe3yJbTaThbl 00yUYeHHS U OLlEHOYHbIE CPEACTBA ISl POBEACHUSA IPOMEKYTOUHON aTTeCTAlUM:

CTpyKTYpHBIN 2JIEMEHT [Lnanupyembie pe3ysibTaThbl

OueHoYHbIE CPEeNCTBA
KOMIIETEHIIUU o0y4yeHHS

OK-5 CriocoOHOCTh K KOMMYHHKAIIMY B YCTHOM M MUCHMEHHON (hopMax Ha PyCCKOM U MHOCTPAHHOM SI3BIKAX JIJISl PEUICHHUS 33/1a4 MEXIIMYHOCTHOTO U
MEXKYJIbTYPHOI'O B3aUMOAECHCTBUSA

3HaTh OCHOBHBIE OIpPEIEICHUS U TOHSITHSI, Ilepeuens 6onpocoe K 3auémy:

CBS3aHHbIE C KOMMYHHUKalMeld B 1. Buzpl 1e110BO# EPEINCKH.

yYCTHOH M MHChMEHHOH dopMax Ha 2. TpeboBaHus K OPOPMIICHUIO JEJIOBBIX ITHUCEM.

3. Pa3HOBUIHOCTH JETOBBIX MUCEM IO TEMAaTHUYECKOMY MPU3HAKY.

4. SI3BIK ¥ CTWJIb JIEJIOBOTO MHUCHhMA.

5. CocTaBiieHre TEKCTa JIeJI0BOT0 MUChMa.

6. TpeboBaHMsI K U3TOTOBJIEHUIO MTUCEM C ITIOMOIIBI0 KOMITBIOTEPHOW TEXHUKH.
Tecmur:

1. BeiGepute BepHOE MTPOIOIDKEHHUE PPa3bl: DNeKmMpOHHASA 0eNl08aAsi NEPENnUCKA...
a) sBrisieTcs 6osee HehopMaTbHBIM CIIOCOOOM OOIIEHUS, YeM TPaTUIIMOHHAS
«OymaxkHas»;

0) TpebyeT cobmroaeHus OONBITMHCTBA MIPABUI TPATUIIUOHHON «OyMaKHOW
MIEPETHCKH;

B) MOJTHOCTHIO OTJIMYAETCS OT TPAJAULIMOHHON «OyMasKHO» EPENUCKH;

T') HCIIOJIB3YETCS JIJIS TYOJIMPOBAHMSI TPAJTUIIMOHHON «OyMasKHOMY TIEPETHCKH.
2. B xakoM myHKTE yKa3aH KOPPEKTHBIN 3aroJIOBOK K TEKCTY MPETEH3MOHHOTO
nucbma’?

a) O mpeTeH3u! 1o J0roBOpYy MocTaBku ToBapa oT 23.05.2015 Ne 234;

6) O npereH3uu O JOTOBOPY;

B) [IpeTeH3us o HECOOMIOIECHUU YCIOBUI JOTOBOPA;

r) O mpeTeH3uu 1o 10roBopy nocraBku ToBapa Ne 234 ot 23.05.2015.

3. B kakoM mopsIKe cienyeT HalpaBiiaTh MMChMa IPETEH3MOHHOTO XapakTepa?
a) MIChMO-TpeOOBaHNE, TUCHMO-HAITOMUHAHUE, PEKIaMaIlus;

PYCCKOM SI3bIKE IS PELICHMS 3a]a4
MEKIIMYHOCTHOTO u
MEKKYJIbTYPHOTO B3aUMOJICHCTBUSA




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

0) MUChLMO-HAIOMHHAHUE, TUCHbMO-TPEOOBAHKE, PEKIIAMAIIHS;

B) MPETEH3UOHHOE MUCHMO, TUCHEMO-TpeOOBaHUE, MMCbMO-HAIIOMUHAHUE;
T') MOPSJIOK HE UMEET 3HAYCHUSI.

4. YkaxxuTe BUJI MMUCbMa, OTHOCSIIUKACS HE TOU IpyMIie Mo [eJIeBOMY Ha3HAYEHHUIO,
YTO OCTAJIbHBIC BUJIBIL:

a) MUCbMO-TpeOOBaHUE;

0) NUCbMO-0TKa3;

B) MICHMO-COTJIACHE;

I') IUCBMO-TIOATBEPKICHHUE.

5. B kakoM 13 Ha3BaHHBIX BHIOB UCEM OTMETKA O HATMYUU MPUTIOKEHUS
SBJISICTCS 00s13aTEIIbHBIM PEKBU3UTOM?

a) MUCbMO-U3BEUICHHUE;

0) muchrMO-0J1aroJapHOCTh;

B) PEKOMEHIATENbHOE MHCHMO;

') COMPOBOIUTENBHOE TUCHMO.

YMmeTs:

pacrno3HaBaTh 1o oOpasiy
spdexTuBHbIE M HEI(D(DHEKTUBHBIE
CIoCcoObI perieHus 3a1a4
MEXIMYHOCTHOTO "
MEXKYJIBTYPHOTO B3aUMOJICHCTBUS B
npoliecce KOMMYHUKAIIUN B YCTHOH U
NUCbMEHHOW (opMax Ha pPYyCcCKOM
S3bIKE

Ilpakmuueckoe 3ad0anue Ne 1:
3a1aHye BBINOJIHACTCS MO JEJIOBBIM MMUCbMaM, MPEICTABICHHBIM B IPUIIOKEHHH.
CryneHT JoKeH BBIOpATh MATH IIHCEM B COOTBETCTBHH C TIEPBBIMU TISITHIO
OykBamu cBoeil pamMunnu:
Hanpumep, ecnu pammnnsa Anoxuna, Hy’)KHO B34Th IMCbMa M0 HoMepamu: 1 (a),
15 (u), 16 (0), 23 (x), 10 (n). [Ipu moBTOpEeHNHU OYKB, CIEIYET B3SATH MUCHMA,
COOTBETCTBYIOIIME IIECTOM U nocieayomuM oykBam pamunuu. Eciau B pamunun
MeHee IATH OYKB (IISITH Pa3IMYHbIX OYKB), CIeyeT B3sTh MUChMa,
COOTBETCTBYIOIIME OYKBaM UMEHHU (M/WJIM OTUECTBA) CTY/ICHTA.

[Tpoananu3upoBaTh Ka)a0€ U3 MUCEM MO MyHKTaM:

1. OnpenenuTh BUA MHCHMA TI0 Pa3TUYHBIM KIacCUUKAIISIM.

2. Vcxons U3 BUJIAa MHCbMa, CAETAaTh €ro GOpMyIISpHBIN aHaIH3:

a) MpoaHAJIN3UPOBATh OJIAHK MUChMAa HA COOTBETCTBUE PEKOMEHIAIUSM




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

I'OCT P 6.30-2003;

0) MpoaHaNM3upPOBATh HAJIMYKE U MTPABHILHOCTh O(OPMIIEHUS BCEX
HEO0OXOAUMBIX B J1e710BOM MucbMme pekBU3UTOB (cM. [OCT P 6.30-2003). [Tpu
OTCYTCTBUH TOTO UM HHOT'O PEKBU3UTA CIIEAYET IPOKOMMEHTHPOBATH €TI0
HE00XO0IUMOCTb I JAaHHOT'O BUJIA MMCbMA U, €CJIU 3TOT PEKBU3UT HYKEH,
IPEUIOKUTh BApUAHT €ro 0(OpMIICHUS;

B) YKa3aTh PEKBHU3HTHI, yIIOTPEOICHNE KOTOPHIX 00YCIOBIEHO BUIOM
JTAHHOTO MHChMa.

PesynpTarsl paboThl MOXKHO O()OPMUTH B BUJI€ TAOJIHII.
Ilpakmuueckoe 3a0anue Ne 2
1. HaiiTu B nmucbMax, IpeACTaBIEHHBIX B IPUIIOKEHUH, UJIM B CBOUX
JIEJIOBBIX MUChMaX (CKaH-KOIUHM KOTOPBIX JTOJIKHBI OBITh MPUKPEIUIEHBI K paboTe)
He MeHee 10 JIMHIBUCTUYECKUX OMIMOOK pa3HbIX THIIOB.
2. Boimucatb parMeHThl MUCEM, COJIEpKaIie OMHOKY.
3. OxapakTepu30BaTh OIINUOKY.
4. IlpennoxxuTh UCIPaBIECHHBIA BapHaHT (POPMYIHPOBKHU.
Pe3ynbpTat paboThl MOKHO OOPMHTH B BUI€ TAOIHIIBI.

Bnanets:

MPAKTUYCCKUMHU HAaBbIKaMH PCIICHUA
3a1a4 MEKIMYHOCTHOTO U
MEXKKYJIbTYPHOTO B3aUMOJEHCTBUS B
npoliecce KOMMYHUKAIIUN B YCTHOH U
NUCbMEHHOW (opMax Ha pPYyCcCKOM
S3BIKE 110 00pa3Ily

Koumponvnaa paboma

BeiOpath Tpu nucbMa U3 T€X, 4YTO HE aHAJTM3UPOBAIUCH NPH BHITIOJTHEHUU
MIPAKTUYECKHX 3a/1aHui (yKa3aTh HOMEpa MUCEM) U B3SITh /1B CBOUX (CKaHBI ITUCEM
HOPUIIOKHUTB K paboTe). MOKHO BBIOJIHUTH Pa0OTy TOJIBKO HA MPUMEPE CBOUX
MIMCEM, HO BCETO JIOJKHO OBITh MPOAHATU3UPOBAHO NATH MHUceEM (B TOM YHCIIE U
AJIEKTPOHHBIX ), OTHOCSIIMUXCS K pa3HbIM IPYIIIaM IO [eJIeBOMY Ha3HAYCHHUIO.

[Ipoananu3upoBaTh Kaxa0€ U3 MUCEM OTAEIBHO MO MMyHKTaM:

1. OnpenenuTh BUA NHCbMA 1O PA3IUYHBIM KJIacCU(UKAIUSIM.

2. Micxons w3 BUAA MACbMa, CIIeaTh ero (hopMYyIISIpHBIN aHaH3:

a) IpOoaHaJIM3UPOBATh OJIAHK MHCbMa Ha COOTBETCTBUE PEKOMEHIALIUIM
I'OCT P 6.30-2003,;




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

0) mpoaHaNM3UPOBATH HATMYKE U MTPABHILHOCTH O(OPMIICHHS BCEX
HEOOXOAUMBIX B JIeI0BOM MrcbMe pekBu3uTOB (cM. TOCT P 6.30-2003);

B) YKa3aTh PEKBHU3HTHI, yIIOTPEOICHNE KOTOPHIX O0YCIOBICHO BHIOM
JAHHOTO MUChMa.

3. IlpoBectu comeprkaTeNIbHBIN aHAIN3 HChMA!

a) IpOaHaJIM3UPOBATh 3ar0JOBOK K TEKCTY ITUChMAa:

— €CJIM 3aroJIOBOK €CTh, OXapaKTEPU30BaTh €ro COACPIKATEIBHYIO U
(bopManbHYI0 KOPPEKTHOCTb;

— €CJIM 3arojIoBKa HET, C(hOPMYIHPOBATH 3ar0OJIOBOK B COOTBETCTBHHU C
COJIepKaHNUEM TEKCTa;

0) BBIIIKCATH S3BIKOBBIC KIIUIIIE, COOTBETCTBYIOIINE JAHHOMY By IHCHMA;

B) IPOAHAIN3UPOBATH KOPPEKTHOCTh TEKCTA MMChMa!

— BBISIBUTH BCE BUJIBI HEIOUETOB B TEKCTE (CMBICTIOBBIE HETOYHOCTH,
U30BITOYHOCTD UM HEAOCKa3aHHOCTh, PAa3HOT'0 poJia OUIMOKU U Tak Jaiee);

— OOBSICHHTD HX;

— MPEAJIOKUTH UCIPABICHHBIM BapuaHT (POPMYIHUPOBKH.

4. CocTaBUTh UCIPABICHHBIA BAPUAHT KAXKIOr0 MUChMA.

OK-7 CiocobHOCTH K CaMo0}

praHu3alvu 1 caM006pa30BaHmo

3HaTh

OCHOBHBIC HCTOYHUKH TOJTYUYCHHUSA
I/IHq)OpMaI_II/II/I IO AUCLMIIIINHE

Ilepeuens eéonpocos K 3auémy:
1. Buasl 1enoBoi NEPEenuCKH.
2. TpeboBanus k 0HOPMIICHHIO JECIOBBIX ITHCEM.
3. Pa3HOBUIHOCTH JI€TIOBBIX TUCEM MO TEMATHUYECKOMY MTPU3HAKY.
4. SI3bIK U CTHIIb ICJIOBOTO MUCHMA.
5. CocraBlieHHE TEKCTa JIeT0OBOT0 MUChMA.
6. TpeboBaHMsI K U3TOTOBJIEHHUIO MTUCEM C ITOMOIIBI0 KOMITBIOTEPHON TEXHUKH.
Tecmoevie 6onpocot:
6. Kakoii Buj 1e10BOT0 ITMChMa OTHOCHUTCS K ITMChbMaM-OTBEeTaM?
a) MUCbMO-0J1ar01apHOCTb,
0) MUCHMO-TIOATBEPIKICHUE,




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

B) pPEKOMEHATEIbHOE MTUCHMO,

I') IUCHEMO-TIPUTTIAIICHHUE.

7. YKaxxuTe BUJ MHChMa, B KOTOPOM JIOITYCTHMO HCIIOJIb30BaTh HJIEMEHTHI
rpauyecKoro yKpaieHus:

a) MUCbMO-0J1ar01apHOCTb,

0) MUCHMO-TIO3IpaBJICHUE,

B) PEKOMEHIATEIbHOE MTUCHMO,

I') MUChbMO-3aKa3.

8. IIpu opopmMiIeHHH KaKOTO/KaKUX PEKBU3UTOB JICJIOBOTO IMHChMa HYKHO
coOI0AaTh HOPMBI PYCCKOTO TUTEPATYPHOTO SI3bIKA?

a) HAMMEHOBAaHUE OPraHU3alllH,

0) cripaBOYHbBIC JaHHBIC 00 OpraHU3AIINH,

B) TEKCT,

r) pu 0hOPMIIEHUH BCEX HA3BAHHBIX PEKBU3UTOB.

9. Kakoif peKBU3UT MOXKET OTCYTCTBOBATh B TPAJUIIMOHHOM «OYMasKHOM)
JIEIOBOM MHCbME, HO 00s13aTeIbHO J0JIKEH OBITh 0(OPMIIEH B 3JIEKTPOHHOM
JIEJIOBOM NHCbMeE?

a) 3aroJO0BOK K TEKCTY TOKYMEHTA;

0) TeKcT;

B) OTMETKA O HAIWYHH MPUIIOKCHHUS;

T') IOJIMHUCH.

10. OTcyTcTBHE KaKOTO PEKBU3UTA OTIIMYAET POPMYJISIp JEI0BOTO MUChbMa OT
(bopMyIISIpOB IPYTUX BUJOB JOKYMEHTOB?

a) HAaMMEHOBaHUE OpPraHu3alllu,

0) HaMMEHOBaHUE BHJIA IOKYMEHTA,

B) ajpecar,

I') OTMETKA O HAJTMYUU TPUIIOKEHUS.

11. B xakoM IyHKTe yKa3aHO KOPPEeKTHOE 0(OopMIIEHHE TOYTOBOTO ajpeca
Opra"u3anuu?




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

a) 455000, Yensounckas oo., T. Marauroropcek, mp. Jieauna, 38;

0) rip. Jlennna, 38, r. MarHuTOropck;

B) nip. JIenuna, 38, r. Marautoropck, Yensiounckas 06:., 455000,

r) rp. Jlennna 38 r. Marautoropck Yensounckas 0611. 455000.

12. YkaxuTte BepHYIO (POPMYINPOBKY 3aroJIOBKa K TEKCTY JEIIOBOTO IHCHMA!
a) O mpenyoKeHuu yciyr 1no oopmiieHuto oduca;

0) Ycnyru no oopmienuto oduca;

B) O mpeasioxkeHuu yciyr;

r) PexiiamHoe nipensoxeHnue.

13. Kakoe 13 yTBep/ICHUI1 He COOTBETCTBYET HOpMaM O(hOPMIICHHS 3aroJj0BKa K
TEKCTY JIeJI0BOT0 IUchbma?

a) nmuieTcs ¢ 60IbIION OYKBBHI,

0) 3aKJTI0YaeTCsl B KaBBIUKH,

B) JIOJDKEH OBITh KPATKUM U TOUHBIM,

r) numeTcst 0e3 TOUKHU B KOHIIE.

YMmeTs

CaMOCTOATCIIbHO moJIy4yaTb
I/IHq)OpMaI_II/IIO n3 OCHOBHBIX
HNCTOYHUKOB IO JUCIHHUITIIIMHE

Ilpakmuueckoe 3ad0anue Ne 1:
3a/laHuE BBINOJIHSETCSA MO JIEJOBBIM IUCbMaM, IIPEICTABICHHBIM B IIPUIIOKEHHUH.
CryneHT A0KEeH BbIOpaTh MTh MHCEM B COOTBETCTBUH C MEPBBIMHU MATHIO
OykBamu cBoeil (pamMuinu:
Hanpumep, ecnu pammnnsa Anoxuna, Hy’)KHO B34Th IMCbMa M0 HoMepamu: 1 (a),
15 (n), 16 (0), 23 (x), 10 (n). [Ipu moBTOpEeHUU OYKB, CIEeIyeT B3STh MUCHMA,
COOTBETCTBYIOIIME IIECTOM U nocieayomuM oykBam pamunuu. Eciau B pamunun
MeHee IATH OYKB (IISITH Pa3IMYHBIX OYKB), CI€IyeT B3ATh MHCHbMa,
COOTBETCTBYIOIIME OYKBaM UMEHHU (M/WJIM OTUECTBA) CTY/ICHTA.

ITpoananu3upoBaTh KaXx10€ U3 MUCEM I10 ITYHKTaM:

1. Onpenenuth BUJ MHCbMA MO PA3TUYHBIM KIacCU(PUKAIUAM.

2. Vcxons U3 BUJIAa MHCbMa, CAETAaTh €ro GOpMyIISpHBIN aHaIH3:

a) MpoaHAIM3UPOBAThH OJIAHK MUChMAa HA COOTBETCTBHE PEKOMEHIAIUSIM




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

I'OCT P 6.30-2003;

0) MpoaHanM3upPOBATh HAJIMYKE U NTPABUIBHOCTH OOPMIIEHHS BCEX
HEO0OXOAUMBIX B J1e710BOM MucbMme pekBU3UTOB (cM. [OCT P 6.30-2003). [Tpu
OTCYTCTBUH TOTO WM MHOI'O PEKBU3UTA CIIEAYET IPOKOMMEHTHPOBATh €TI0
HE00XO0IUMOCTb I JAaHHOT'O BUJIA MMCbMA U, €CJIU 3TOT PEKBU3UT HYKEH,
IPEUIOKUTh BapUAHT €ro 0(hOpMIICHUS;

B) YKa3aTh PEKBHU3HTHI, yIIOTPEOICHNE KOTOPHIX 00YCIOBIEHO BUIOM
JTAHHOTO MHChMa.

PesynpTarsl paboThl MOXKHO O()OPMUTH B BUJI€ TAOJIHII.
Ilpakmuueckoe 3a0anue Ne 2
1. HaiiTu B nmucbMax, IpeACTaBIEHHBIX B IPUIIOKEHUH, UJIM B CBOUX
JIEJIOBBIX MUChMAaX (CKaH-KOIUH KOTOPBIX JOJKHBI ObITh MPUKPEIUIEHBI K paboTe)
He MeHee 10 JIMHIBUCTUYECKUX OMIMOOK pa3HbIX THIIOB.
2. Boimucatb parMeHThl MUCEM, COJIEpKaIie OMHOKY.
3. OxapakTepHu30BaTh OLINOKY.
4. IlpennoxxuTh UCIPaBIECHHBIA BapHaHT (POPMYIHPOBKHU.
PesynbpTat paboThl MOKHO OOPMHTH B BUI€ TAOIHIIBI.

Bnanets

HaBbIKaMU PCUICHUA 3a1a4 B obnactu

caMOOpraHu3aluu
caMmoo00pa30oBaHUs IO 00pa3Iy

)51

Koumponvnaa paboma

BeiOpath Tpu nucbMa U3 T€X, 4YTO HE aHAJTM3UPOBAIUCH NPH BHITIOJTHEHUU
MIPAKTUYECKHX 3a/1aHui (yKa3aTh HOMEpa MUCEM) U B3SITh /1B CBOUX (CKaHBI ITUCEM
HOPUIIOKHUTB K paboTe). MOKHO BBIOJIHUTH Pa0OTy TOJIBKO HA MPUMEPE CBOUX
MIMCEM, HO BCETO JIOJKHO OBITh MPOAHATU3UPOBAHO NATH MHUceEM (B TOM YHCIIE U
AJIEKTPOHHBIX ), OTHOCSIIMUXCS K pa3HbIM IPYIIIaM IO [eJIeBOMY Ha3HAYCHHUIO.

[Ipoananu3upoBaTh Kaxa0€ U3 MUCEM OTAEIBHO MO MMyHKTaM:

1. OnpenenuTh BUA NHCbMA 1O PA3IUYHBIM KJIacCU(UKAIUSIM.

2. Micxons w3 BUAA MACbMa, CIIeaTh ero (hopMYyIISIpHBIN aHaH3:

a) IpOoaHaJIM3UPOBATh OJIAHK MHCbMa Ha COOTBETCTBUE PEKOMEHIALIUIM
I'OCT P 6.30-2003,;




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

0) mpoaHaNM3UPOBATH HATMYKE U MTPABHILHOCTH O(OPMIICHHS BCEX
HEOOXOAUMBIX B JIeI0BOM MrcbMe pekBu3uTOB (cM. TOCT P 6.30-2003);

B) YKa3aTh PEKBHU3HTHI, yIIOTPEOICHNE KOTOPHIX O0YCIOBICHO BHIOM
JAHHOTO MUChMa.

3. IlpoBectu comeprkaTeNIbHBIN aHAIN3 HChMA!

a) IpOaHaJIM3UPOBATh 3ar0JOBOK K TEKCTY ITUChMAa:

— €CJIM 3aroJIOBOK €CTh, OXapaKTEPU30BaTh €ro COACPIKATEIBHYIO U
(bopManbHYI0 KOPPEKTHOCTb;

— €CJIM 3arojIoBKa HET, C(hOPMYIHPOBATH 3ar0OJIOBOK B COOTBETCTBHHU C
COJIepKaHNUEM TEKCTa;

0) BBIIIKCATH S3BIKOBBIC KIIUIIIE, COOTBETCTBYIOIINE JAHHOMY By IHCHMA;

B) IPOAHAIN3UPOBATH KOPPEKTHOCTh TEKCTA MMChMa!

— BBISIBUTH BCE BUJIBI HEIOUETOB B TEKCTE (CMBICTIOBBIE HETOYHOCTH,
U30BITOYHOCTD UM HEAOCKa3aHHOCTh, PAa3HOT'0 poJia OUIMOKU U Tak Jaiee);

— OOBSICHHTD HX;

— MPEAJIOKUTH UCIPABICHHBIM BapuaHT (POPMYIHUPOBKH.

4. CocTaBUTh UCIPABICHHBIA BAPUAHT KAXKIOr0 MUChMA.

IIK-11 Bnanenune HaBbIKaMU

pedepupoBaHMs 1 aHHOTUPOBAHUS HAYYHOU JIUTEPATyphl, HABBIKAMH PEJTAKTOPCKON pabOTHI

3HaTh

OCHOBHBI€ MOHATHUS pedeprupoBaHus
Y aHHOTUPOBAHHUS HAyYHOU
JUTEPATyphl U IPUHLIUIIBI
PEaKTOPCKOM paboThI

Ilepeuens eéonpocos K 3auémy:
1. Buapl 1enoBoil mepenucKy.
2. TpeboBaHus K 0POPMIIEHUIO JEJIOBBIX ITHUCEM.
3. Pa3HOBHHOCTH AENOBBIX MIUCEM IO TEMAaTHUYECKOMY IIPU3HAKY.
4. SI3BIK ¥ CTHIIb JEJIOBOTO ITHChMa.
5. CocraBiieHne TEKCTA JI€J10BOT0 IUChMa.
6. TpeboBaHMsI K U3TOTOBJIEHUIO MTUCEM C ITOMOLIBI0 KOMITBIOTEPHON TEXHUKH.
Tecmoewie éonpocoi:
14. Ykaxute BapyuaHT HAMMMCAHUS 1aThl IEJIOBOTO MHUChMa, He COOTBETCTBYIOIIUIA
pexomerparusm ['OCT P 6.30-2003:
a) 22.06.2016 1.,
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0) 22.06.2016;

B) 22 utoHs 2016 r.;

r) 22 utons 2016 rona.

15. YeM nucbMo-IIpeAJIOKEHUE OTINYAETCS OT PEKIAMHOIO TUChMa?

a) copiep kT MH(MOPMAIIHIO 00 OpraHU3aIuu-aBTOPE,

0) COeP>KUT KOHKPETHBIE YCIOBUS CACIKH,

B) pacchlIaeTCsl HECKOJIBKUM ajjpecaTam,

T') COACPKUT HH(POPMAIIHIO O TOBApE.

16. Kaxoii u3 BUJIOB J€JIOBOI NEPEMUCKUA UMEET SI3bIKOBBIE OCOOCHHOCTH,
OTJIMYAIOIINE €ro OT APYTUX BUAOB?

a) TenedoHorpamMmma,

0) 2JIEKTPOHHOE MMHUCHMO,

B) TeJlerpaMMa,

r) pakcorpamma.

17. B xakOM ITyHKTE NEPEYUCIEHBI TUChMa, OTHOCSIIIUECA K Pa3HBIM
KJIaCCU(UKALMOHHBIM TPYIIIaM:

a) MUCbMO-COOOLIECHHNE, TUChMO-TIPUTIIAICHUE;

0) BXoasdliee MUCbMO, UCXOASIIEE TUCHMO;

B) MHUIIMATUBHOE MHCHMO, MMCbMO-OTBET;

T') IUCbMO, TpeOyroIiee OTBETA; MMCbMO-HAaIIOMUHAHUE.

18. IInucbMO KaKoro BUja MO 1IEJIEBOMY HA3HAYEHUIO CIIEYET COCTABUTH B
CUTYallUU CUCTEMAaTUYECKOT0 HApYyILIEHUS €JIOBBIM NAapTHEPOM yCIIOBUI
JIOTOBOpA ¥ UTHOPUPOBAHUS MIPEIBIIYIINX OOpaIieHmii?

a) MUCbMO-TpeOOBaHUE,

0) IpeTeH3MOHHOE MTUCHMO,

B) MMCBbMO-3aIIpOC,

I') INCbMO-U3BUHEHHUE.

19. Kakoe 13 npusaraTeibHbIX HEYMECTHO B OOpAILEHUSIX MTPH J€T0BON
nepenucke?
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a) rI1yOOKOyBa)kaeMbIH,

0) MHOTOYBa)KaeMbIH,

B) JOpPOTOH,

I') BCe Ha3BaHHbIE NpUIaraTelibHbIE.

20. YKaXuTe 2JIEMEHT, He BXOSIIHIA B CITYKEOHYIO 9acTh TEKCTa MUChMa:
a) oOpaileHue,

0) nmua-a03ari,

B) 3aroJIOBOK K TEKCTY,

I') 3aKJII0YHTENbHAS (OPMYIIa BEKIUBOCTH.

21. BeiGepure (hpa3y, KOTopas COOTBETCTBYET ITHUECKUM HOpPMaM JeIOBOM
MEPENUCKH:

a) CpouyHO OTBETHTE,

0) [IpocuMm BHUMATENBHO U3YYUTh HAlllE TIPEI0KEHHE,

B) 3apaHee GuarofapHsl,

r) [Ipocum coobmuTh 0 pesynprarax nposepku 10 15.09.2016.

22. Kaxoii 51eMEeHT He OTHOCUTCS K CIy)KeOHON 4acTH TEeKCTa JIeJI0BOro mruchbMa’?
a) oOparexue,

0) nmua-ab3ari,

B) 3aKJIIOUUTENbHAs (POpMysia BEXKIUBOCTH,

T') OTMETKA O HAJTMYUHU TIPUITOKEHUSI.

YMeTs:

U3BIIEKATh M3 HAYYHOH JHTEpaTyphl
3aJIaHHYI0 HH(POPMAIIHIO

Ilpakmuueckoe 3a0anue Ne 1:

3aaHue BBINOJIHSIETCA O JIEJIOBBIM MUCbMaM, IPEJICTABICHHBIM B PUJIOKEHUH.
CryneHT JOKeH BBIOpaTh MATh MMCEM B COOTBETCTBHUHU C NMEPBBIMU ISTHIO
OykBaMHu CBOEH (pamMIIuu:

Hanpumep, ecnu dpamunus AHoxuna, Hy>)KHO B34Th TMUChMa MO HOMepamu: 1 (a),
15 (1), 16 (0), 23 (x), 10 (n). IIlpu moBTOpeHNU OYKB, CIETYET B3SITHh MUCHMA,
COOTBETCTBYIOIIME IECTOM 1 nocieayoummM oyksaM ¢pamunuu. Eciu B pamunin
MeHee ISITH OYKB (TISITH pa3IMYHbIX OYKB), CIIEIyeT B3SITh MHCHhMA,




CTpyKTYpHBIN 2JIEMEHT
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O1neHOYHBIC CPEACTBA

KOMIIETEHIIUU o0y4yeHHs
COOTBETCTBYIOIIME OyKBaM UMEHH (M/WJIM OTYECTBA) CTYICHTA.

IIpoananu3upoBaTh KaX10€ U3 IMMCEM IO ITYHKTaM:

1. OnpenenuTs BUA NHCbMA 11O PA3IMYHBIM KJIacCU(UKAIISIM.

2. Vcxons u3 BUJIa MMCbMa, CAENIaTh €ro (OopMyJISIpHBIN aHaIM3:

a) MpoaHAIN3UPOBATh OJIAHK MUChMA HA COOTBETCTBUE PEKOMEHIAIUSIM
I'OCT P 6.30-2003;

0) mpoaHaIU3UPOBATh HATMYKME U IPABUIILHOCTH OOPMIIEHHSI BCEX
HEO0OXOIUMBIX B en0BoM nuchMe pekBu3uToB (cM. ['OCT P 6.30-2003). Ilpu
OTCYTCTBHH TOT'O WJIM UHOTO PEKBU3UTA CIEAYET IPOKOMMEHTHPOBATDH €r0
HE00XO0AUMOCTBh JIJIsl TAHHOT'O BHJIAa TMCbMA M, €CIIU 3TOT PEKBU3UT HYXKEH,
MPEUIOKUTH BAPUAHT €r0 0(OPMIICHUS;

B) YKa3aTh PEKBU3UTBI, yIIOTPEOICHUE KOTOPHIX 00YCIOBIEHO BUJOM
JTAHHOTO MUChMa.

Pe3ynbrarsl paboThl MOKHO OPOPMUTH B BHJIE€ TAOIHULL.
Ilpakmuueckoe 3a0anue Ne 2

1. HaliTu B nucbMax, NpeCTaBICHHBIX B TPUJIOKEHUH, WU B CBOUX
JIENIOBBIX MUChbMaX (CKaH-KOMHUU KOTOPBIX JOJIKHBI ObITh IPUKPEIIEHBI K paboTe)
He MeHee 10 IMHIBUCTUYECKUX OMIMOOK pa3HbIX THIIOB.

2. Boimucatb parMeHThl MUCEM, COJIEpKaIie OMHOKY.
3. OxapakTepu30BaTh OIINUOKY.
4. IlpeanoxxuTh UCIPaBIECHHBIA BapHaHT (POPMYIHPOBKH.
PesynpTat paboThl MOKHO OOPMHTH B BUI€ TAOIHIIBI.
Bnaners: HaBBIKAMU COCTaBIICHUS pedepaToB u Konmponvnas paboma

AHHOTalM{ HAy4YHOM JMTEpaTypsl U
BEJICHUSI PENAaKTOPCKOM paboOThl 1O
obpasiry

Br16paTh Tpu nuchbMa U3 Te€X, UTO He aHAIU3UPOBAINCH ITPH BBHITIOJTHEHUHT
IIPAKTUYECKUX 3a/1aHNH (yKa3aTb HOMEpa IUCEM) U B3SITh /1B CBOUX (CKaHBI ITMCEM
MPUIOKUTH K paboTe). MOXKHO BBHIOJHUTH pabOTy TOJILKO Ha MPUMEPE CBOUX
MUCEM, HO BCETO JIOJDKHO OBITh MPOAHAIM3UPOBAHO MATH MHUceM (B TOM YHCIE U
AIIEKTPOHHBIX ), OTHOCSIIIUXCS K Pa3HBbIM I'PYIIaM IO 1IeJI€BOMY Ha3HAYEHHUIO.




CTpyKTYpHBIN 2JIEMEHT [Lnanupyembie pe3ysibTaThbl

OueHoYHbIE CpEeNCTBA
KOMIIETEHIIUU o0y4yeHHs

[Tpoananu3upoBaTh Ka)a0€ U3 MUCEM OTICIBHO MO MyHKTaM:

1. Onpenenuts BUJ MHCbMA IO PA3TUYHBIM KIacCU(PUKAIUSAM.

2. Micxons u3 BUAa MUCbMa, CIIenaTh ero (hOpMyIISIpHBIN aHaH3:

a) MpOaHaJIN3UPOBAThH OJIAHK MMHChMa HAa COOTBETCTBUE PEKOMEHIAIIUSIM
I'OCT P 6.30-2003;

0) mpoaHaNU3UPOBATh HATMYKE U MIPABHILHOCTh OOPMIICHHSI BCEX
HEOOXOUMBIX B JIeIOBOM TrchMe pekBu3uTOB (cM. ['OCT P 6.30-2003);

B) yKa3aTh PEKBU3UTHI, yIIOTPEOIeHNE KOTOPHIX 00YCIOBIECHO BUIOM
JAHHOTO MHChMA.

3. [IpoBecTu coneprxaTeNnbHbII aHATU3 TUChMA!

a) IPOaHAJIM3UPOBATH 3ar0JOBOK K TEKCTY MUChMAa:

— €CIIM 3aroJIOBOK €CTh, 0XapaKTePU30BaTh €ro COJACPKATEIbHYIO U
(bopMalIbHYI0 KOPPEKTHOCTH;

— €CJIM 3arojIoBKa HeT, c(hOpMYIHPOBATh 3ar0JOBOK B COOTBETCTBHHU C
COJIepKaHNEM TEKCTa;

0) BBINIKCATH SI3BIKOBBIE KIIUIIIE, COOTBETCTBYIOIIUE JAHHOMY BUTy TUCHMA;

B) MMPOAHAIM3UPOBATH KOPPEKTHOCTH TEKCTA MHCHMA!

— BBISIBUTH BCE BUJIbI HEJIOUETOB B TEKCTE (CMBICTIOBbIE HETOYHOCTH,
U30BITOYHOCTD UM HEJAOCKa3aHHOCTh, PA3HOTO pojia OMIMOKHU U Tak jaajee);

— OOBSICHHTD HX;

— TIPEIOKUTh UCIIPABJICHHBIN BapuaHT POPMYTUPOBKH.

4. CocTaBUTh UCPABICHHBIA BApUAHT KAXKIOr0 MUChMA.

ITK-19 CriocoOHOCTH HCITOJIB30BATh MTPABUIIA TTOATOTOBKH YIIPABICHUSCKHUX JJOKYMEHTOB U BEACHHS JISIIOBOM MEPETUCKU

3HaTh OCHOBHBIC TIpaBUJa NOATOTOBKH Ilepeuensv 6onpocoe K 3auémy:
yIpaBIEHYECKUX  JOKYMEHTOB M | 1. Bunel nenoBoil nepenucku.
BEJICHUS JIEJIOBOU MEPENNCKU 2. TpeOGoBaHus K OPOPMIICHHUIO JEIOBBIX ITHUCEM.

3. Pa3HOBUIHOCTH J1€TIOBBIX TUCEM MO TEMATHUYECKOMY MTPU3HAKY.
4. SI3BIK ¥ CTWJIb AEJIOBOTO MUCHhMA.
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5. CocraBiieHue TeKcTa JIeI0BOrO MUChMA.

6. TpeboBaHMsI K U3TOTOBJICHUIO MTUCEM C ITOMOIIBI0 KOMIIBIOTEPHON TEXHUKH.
Tecmoegvie sonpocwi:

23. Beibepute BepHOE yTBEPKIeHHUE 00 0OpaIlleHUH B JIEJIOBOM MMHChME:

a) Obparmienne opopmIIAeTCS Ha OTACIBHONU CTPOKE C BOCKIUIATEIHHBIM 3HAKOM,
0) OOparteHre MOXKET ObITh 0OBEITMHEHO C JIMI-a03a1eM M OTIEIASTCS 3aIsITOM,
B) OOpaliieHre B A€I0BOM [THCbME MOKET OTCYTCTBOBATh,

r) Bce yrBepxieHus BEpHBI.

24. B xakoM myHKTe oOparieHue opopMiieHO KOPPEKTHO?

a) YBaxaemslii iBan TpodumoBuu!;

0) YBaxaemast, AnHa IletpoBHal;

B) 3npaBctByiiTe, UBan Tpodumosuu!;

r) 3apaBcTBYiiTe yBaxaemast AHHa [letpoBHa!

25. YkaxuTe BepHOE YTBEP)KJICHHUE O 3HAKE MPENUHAHMS [TOCTIE 3aKIIOUNTEIbHON
dopmyibl BesxxmuBocTH C ysasceHuem:

a) CTaBUTCS TOJBKO 3aIisTas;

0) mpaBuiia 4YETKO HE peryiaMeHTHPYIOT 3TOT Cy4ai;

B) HE CTABUTCS HUKAKOMU 3HaK;

I') CTaBUTCS TOUKA.

26. Kak npuHsTO NUcaTh MECTOMMEHUE 68aui/Baw B 1€10BOM TUCbME?

a) TOJILKO ¢ OONBIION OYKBBI;

0) TOJBKO C MaJIEeHbKOI OyKBBI;

B) ¢ OOJIBIION MIIM MaJIeHbKOW OYKBBI B 3aBUCUMOCTH OT KOJIMUECTBA aPECaTOB;
T) ¢ 60JIBIION WJIM MaJIEHbKOW OYKBBI IO JKEIAHUIO COCTaBUTEIIS.

27. Kakyro U3 3aKII0YUTENIBHBIX (OPMYIT BEXKIMBOCTH HE PEKOMEHIYETCS
UCTIOTB30BAaTh B JICIIOBBIX MAChMax?

a) C yBaxeHHEM U 0J1arolapHOCTHIO,

6) C 6maroapHOCThIO;

B) Hageemcst Ha mpogoikeHe COTpyAHUYECTBA,;
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r) 3apaHee Oarogapum.

VYMeTh

HCIIOJIB30BaTh 10 00pasily MpaBuiia
MMOJATOTOBKH YIPABICHUYECKUX
JOKYMEHTOB M BEJECHHUS JelIOBOM
MEePENUCKH

Ilpakmuueckoe 3a0anue Ne 1:

3amaHne BBIMOJHACTCS MO JEJIOBBIM MMUCbMaM, MPEICTABICHHBIM B ITPHIIOKCHHH.
CryneHT JOoKeH BhIOpaTh MATh IMCEM B COOTBETCTBUHU C NEPBBIMU IISTHIO
OykBamu cBoeil pamumn:

Hanpumep, ecnu pammnus Anoxuna, Hy*HO B34Th IMCbMa 0] HOMepamu: 1 (a),
15 (u), 16 (0), 23 (x), 10 (n). [Ipu moBTOpEeHNUHU OYKB, CICIYET B3SATH MUCHMA,
COOTBETCTBYIOLIME LIECTOM U nocnenyoumM oyksaM ¢pamunuu. Eciu B pamunnu
MeHee IATH OYKB (TISITH Pa3IMYHbBIX OYKB), CIEyeT B3STh MHChMa,
COOTBETCTBYIOIIME OYKBaM UMEHHU (M/UJIM OTUYECTBA) CTYICHTA.

[Tpoananu3upoBaTh KaX10€ U3 MUCEM IO IMMyHKTaM:

1. OnpenenuTh BUA NHCbMA MO PA3IUYHBIM KJIacCU(UKAIUSIM.

2. Vcxons u3 BUIA THCHbMa, CAETATh €ro GOpPMYISIPHBIN aHAH3:

a) IpOoaHaJIM3UPOBATh OJIAHK MHCbMa Ha COOTBETCTBUE PEKOMEHIALIUAM
I'OCT P 6.30-2003;

0) MpoaHaNM3UpPOBATh HAJTMUKE U MPABUILHOCTH OOPMIIEHUS BCEX
HEO0OXOUMBIX B 1e710BOM nuchbMe pekBu3uToB (cM. 'OCT P 6.30-2003). Ilpu
OTCYTCTBUH TOTO UM HHOTO PEKBU3UTA CIIEAYET IPOKOMMEHTHUPOBATH €TI0
HEOO0XOIMMOCTH JIJISl TAHHOTO BHJIA TIMCbMA H, €CITH 3TOT PEKBH3HUT HYXKEH,
IPEUIOKUTh BApUAHT €ro 0(hOpMIICHUS;

B) yKa3aTh PEKBU3UTHI, yIIOTpeOIeHNE KOTOPHIX 00YCIOBIEHO BUJIOM
JTAHHOTO MHChMa.

PesynbpTarsl paboThl MOXHO O()OPMUTH B BUJIE TAOIHII.
Ilpakmuueckoe 3ad0anue No 2
1. HaiiTu B nucbMax, NPeACTABIEHHBIX B IPUIIOKEHUH, NI B CBOUX
JIEJIOBBIX MUChMaX (CKaH-KOIMUH KOTOPBIX JOJKHBI ObITh MPUKPEIUIEHBI K paboTe)
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KOMIIETEHIIUU o0y4yeHHs
He MeHee 10 TMHTBHCTUYECKUX OMIMOOK Pa3HbIX THIIOB.
2. Beinucatb pparMeHTsl muceM, cojepKaliie omumuoKy.
3. OxapakTepu30BaTh OMIHOKY.
4. IIpeu10’XnTh UCIIPABICHHBIN BApHAHT (OPMYITUPOBKH.
PesynpTar paboThl MOKHO OOPMHTH B BUE TaOJIHIIBI.
Brnaners HaBBIKAMH  HUCIOJB30BaHUS IO Konmponvnaa paboma
o0pasiy paBuIl HOJIrOTOBKH BeiOpath Tpu nucbMa U3 T€X, 4YTO HE aHAJTM3UPOBAIUCH IPH BBIIIOJTHEHUU
YIPABJIEHYECKUX  JOKYMEHTOB M | MPAaKTHYECKUX 3aaHuH (YKa3aTh HOMepa IMMCEeM) U B3ATh [BA CBOHX (CKaHBI TUCEM

BEJICHMS JeJI0BOM MEPLCIINCKU

MPUIOKUTH K paboTe). MOXKHO BBHIOTHUTH padOTy TOJIBKO HA IMPUMEPE CBOUX
MTUCEM, HO BCETO JIOJDKHO OBITh MMPOAHATM3UPOBAHO MATH MUCEM (B TOM YHCIIC H
AIIEKTPOHHBIX ), OTHOCSIIUXCS K Pa3HBbIM IPYIINaM IO LeJIEBOMY Ha3HAYCHHUIO.

[Tpoananu3upoBaTh KaXxJ10€ U3 MUCEM OTACIHHO IO ITYHKTaM:

1. Onpenenuts BUJ MHChMA MO PA3TUYHBIM KIacCU(PUKAIUSIM.

2. Micxons w3 BUAA MACHbMA, CIIeNaTh ero (hOpMYIISIpHBIN aHaJH3:

a) MpOaHaJIN3UPOBATh OJIAHK MMHChMa Ha COOTBETCTBHE PEKOMEHIAIUSM
I'OCT P 6.30-2003;

0) mpoaHaNU3UPOBATh HATUYKE U IPABUILHOCTh OOPMIICHHSI BCEX
HEOOXOAUMBIX B JIe;I0BOM mrchMe pekBu3uTOB (cM. TOCT P 6.30-2003);

B) yKa3aTh PEKBU3UTHI, yIIOTPEOICHNE KOTOPHIX O0YCIOBICHO BHAOM
JAHHOTO MUChMA.

3. [IpoBecTu coneprxaTeNbHbBII aHATU3 TUChMA!

a) IPOaHAJIM3UPOBATh 3ar0JOBOK K TEKCTY MUChMAa:

— €CIIM 3aroJIOBOK €CTh, 0XapaKTePU30BaTh €r0 COJAEPKATEIBHYIO U
(hopMalTbHYI0 KOPPEKTHOCTH;

— €CIIM 3aroJIoBKa HET, C(hOPMYIIUPOBATH 3ar0JIOBOK B COOTBETCTBHUH C
COJIepKaHNEM TEKCTa;

0) BBINIKCATH SI3BIKOBBIE KITUIIIE, COOTBETCTBYIONIUE JAHHOMY BUy TUCHMA;

B) MPOAHAIM3HPOBATH KOPPEKTHOCTh TEKCTA IMMHCHMA:
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— BBISIBUTH BCE BHJIbI HEJOUETOB B TEKCTE (CMBICIOBBIE HETOUHOCTH,
U30BITOYHOCTD UJIM HEAOCKA3aHHOCTh, PA3HOI0 poJia OUIMOKU U Tak Jaiee);

— OOBSICHHUTD HUX;

— MPEAJIOKUTH UCIPABICHHBIA BapUaHT (GOPMYJIHUPOBKH.

4. CocTaBUTh UCIPABICHHBIN BApPUAHT KAXKIOr0 MUChMa.

[1K-25 Brnanenne HaBbIKAMUH

IMOATOTOBKHU YHPABJICHYCCKUX JOKYMCHTOB U BEACHUA IIGJIOBOﬁ MEPCIIMCKU

3HaTh

I[IpaBujia UCII0JIB30BaHUS 110 O6p213].[y

YIPaBJICHUCCKHUX JAOKYMCHTOB
BCACHUA ﬂeHOBOﬁ MEPLCIINCKU

n

Ilepeuens 6onpocoeé k 3auémy:
1. Buasl 1e0BO#M IEPENUCKH.
2. TpeboBaHusI K 0POPMIICHHIO JICIOBBIX ITUCEM.
3. Pa3HOBHHOCTH JETIOBBIX MMUCEM IO TEMATHUYECKOMY IIPU3HAKY.
4. SI3bIK ¥ CTUJIb IE€JIOBOIO IIUChMA.
5. CocTaBiieHue TEKCTa J1eJI0BOr0 MUChMa.
6. TpeOoBaHMS K U3TOTOBJICHUIO MUCEM C TIOMOIIBIO0 KOMITBIOTEPHOM TEXHUKH.
Tecmoegvie 6onpocwi:
28. B nuceMe kakoro BuAa (Kakux BUIOB) MOXKET ObITh HCIOJIB30BAHO CIOBO
eapanmupyem?
a) rapaHTUHHOE MUCHMO,
0) MUCcbMO-3aKas3,
B) MMCbMO-TIOJITBEPKICHHE,
T') BCEX Ha3BaHHBIX BUJIOB.
29. Ykaxwure (pa3y, KOTopas MOKET ObITh HCIIOJIb30BaHa B TEKCTE JEIOBOTO
MUChbMa!
a) bnarogapum 3a npurnamenue,
0) Bama npocb6a HeBbINOJIIHUMA,
B) [IpuMuTe Haly U3BUHEHNUS,
r) Tpebyem cpoYHO MPEeTOCTaBUTH IaHHBIE.
30. B xakom nyHKTe Ha3BaHa (ppaza, TUIMYHAS JJI MUCbMa-HAIIOMUHAHUS ?
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a) Tpebyem yCTpaHUTh HEMOJAIKH,

0) O6pamraem Bame BHuManue Ha.. .,

B) [Ipocum npenoctaBuTh HHPOPMAITHUIO,

r) biarogapum 3a y4actue B KOHQEPEHITHH.

31. U3 ckonpkux a0b3a1eB MOXKET COCTOSITh TEKCT JIEJIOBOTO MUChMa?

a) U3 OJIHOTO,

0) U3 IBYX,

B) KOJIMUYECTBO a03alleB CTPOTO HE PETrIIaMEHTHPOBAHO,

r) u3 Tpéx u Oosee.

32. B nuceMe Kakoro BHa MOXKET ObITh UCIIOJIb30BAHO KITFOUEBOM TI1aroil npocum?
a) MMChMO-TIPOCKOa,

0) MUChMO-3aKas3,

B) MMCbMO-3aIIpOC,

T') BCeX Ha3BaHHBIX BUJIOB.

33. BriOepute BepHYIO XapaKTEPUCTHUKY IPAMMATHYECKON (POPMBI KITFOUEBBIX
TJIarojoB, UCIIONB3YEMBIX B TEKCTE JIEJIOBOTO MUChMA:

a) U3BSIBUTEIIEHOC HAKIIOHCHHE, HACTOSIIEE BpeMs, 3-€ JIUII0, CIMHCTBEHHOE
qucino (opeanusyem);

0) U3BABUTEIHHOE HAKJIOHEHUE, HACTOSIIEE BpeMsl, 2-€ JTUI0, MHO>KECTBEHHOE
qucio (npeonazaem);

B) U3BSIBUTEIBHOE HAKIIOHEHUE, HACTOSIIIee BpeMs, 1-e TUI0, EAMHCTBEHHOE
qucio (coobwa),

T') BO3MOXHO yIOTpeOIeHne Jr000i U3 Ha3BaHHBIX (HOpM.

YMeTs:

UCIOJIb30BaTh MO 00pa3ily MpaBHI
MOJITOTOBKU yIpaBIeHYECKUX
JOKYMEHTOB M BEJIEHHUS JEIIOBOU
MEePENHUCKI

Ilpakmuueckoe 3a0anue Ne 1:

3amaHne BBITOHSASTCS MO JIEIOBBIM ITUCEMaM, MPEICTABICHHBIM B MTPHIIOKECHHH.
CryneHT JOoKeH BBIOpaTh MATh MMCEM B COOTBETCTBHUHU C NMEPBBIMU ISTHIO
OyKkBaMM CBOEH pamiIuu:




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

Hanpuwmep, ecnu hammnus Anoxuna, Hy*HO B3ATh HCbMa 10 HOMepamH: 1 (a),
15 (1), 16 (0), 23 (x), 10 (u). ITpu moBTOpEeHNHU OYKB, CIIETYET B3SITh MUChMA,
COOTBETCTBYIOIIME HIECTOM U nocieayoummM Oyksam ¢pamunuu. Eciu B pamumnin
MeHee MATH OYKB (IIATH Pa3IuvYHbIX OYKB), CJIEAYET B3STh MMHCHMA,
COOTBETCTBYIOIIME OyKBaM UMEHH (M/MJIM OTYECTBA) CTYICHTA.

[Tpoananu3upoBaTh Kaxa0€ U3 MHCEM IO IMyHKTaM:

1. OnpenenuTs BUA NHCHMA 110 Pa3IMYHBIM KJIacCU(UKAIISIM.

2. Ucxopns u3 BUAa MUCbMa, clienaTh ero (GOpMyIISIpHBIN aHaIu3:

a) MpoaHAJIN3UPOBAThH OJIAHK MUChMA HA COOTBETCTBUE PEKOMEHIAIUSIM
I'OCT P 6.30-2003;

0) MpoaHaMM3UPOBATH HATMYKE U MTPABHILHOCTH O(OPMIICHHS BCEX
HEO0OXOUMBIX B e710BOM nuchbMe pekBu3uToB (cM. ['OCT P 6.30-2003). Ilpu
OTCYTCTBUH TOTO MJIM HHOTO PEKBH3UTA CIIEAYET MPOKOMMEHTHPOBATH €T0
HE00XO0AMMOCTB JIJIsl TAaHHOT'O BHUJ1a IMCbMA U, €CITH 3TOT PEKBU3UT HYKEH,
NIPEJUIOKUTH BApUAHT €r0 0(OPMIICHUS;

B) YKa3aTh PEKBU3UTHI, yIIOTPeOIEHNE KOTOPHIX 00YCIOBIEHO BUIOM
JTAHHOTO MHChMA.

PesynbpTarhl paboThl MOXHO O()OPMUTH B BUJIE TAOIHII.
Ilpakmuueckoe 3a0anue Ne 2
1. HaiiTu B nrcbMax, NPEACTABIEHHBIX B IPUJIOKEHUH, UM B CBOUX
JIEJIOBBIX MUChMaX (CKaH-KOIUH KOTOPBIX JOJKHBI ObITh MPUKPEIUIEHBI K paboTe)
He MeHee 10 IMHTBUCTUYECKUX OMIMOOK pa3HbIX THIIOB.
2. Boimucath parMeHThl MUCEeM, COJIEprKallie OMHOKY.
3. OxapakTepu30BaTh OIMIUOKY.
4. IlpeanoxxuTh UCIPaBIECHHBIA BapHaHT (POPMYIHPOBKHU.
PesynbpTar paboThl MOKHO OOPMHTH B BU/I€ TaOIHIIBI.

Bnazers:

HaBbIKaMH HCII0JIb30BaHUA

1o

Konmponvnas paboma




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

o0Opasiry npaBuil MOATOTOBKU

YIPAaBICHYECKUX  JOKYMEHTOB
BEJICHUs JIEJI0BOU IIEPEIUCKU

n

Br16paTh Tpu uchMa U3 T€X, 4TO He aHATU3UPOBAIUCH IIPH BBHITIOTHEHUT
MPAKTUYECKUX 3a/1aHui (yKa3aTh HOMEpa MUCEM) U B3SITh /1B CBOUX (CKaHBI THCEM
MPHIOKUTH K paboTe). MOXKHO BBIIOJHUTH pa0d0Ty TOJIEKO HA TIPUMEPE CBOUX
MIHUCEM, HO BCETO JIOJDKHO OBITh MPOAHATU3UPOBAHO NATH MHUCEM (B TOM YHCIIE U
AJICKTPOHHBIX ), OTHOCSIIIUXCS K Pa3HBIM TPYIIIIAM IO IIeJICBOMY Ha3HAYCHHIO.

[Tpoananu3upoBaTh Kaxa0€ U3 MUCEM OTAEIBHO MO MyHKTaM:

1. Onpenenuts BUJ MACHMA IO PA3TUIHBIM KIacCH(DHUKAIISIM.

2. Ucxopns u3 BUAa MUCbMa, clienaTh ero (GOpMyIISIpHBIN aHaIu3:

a) MpoaHAJIN3UPOBAThH OJIAHK MUChMA HA COOTBETCTBUE PEKOMEHIAIUSIM
I'OCT P 6.30-2003;

0) mpoaHATM3UPOBATH HATUYHE U TIPABIIILHOCTH O(OPMIICHHSI BCEX
HEOOXOAUMBIX B JIeI0BOM MrcbMe pekBu3uTOB (cM. 'OCT P 6.30-2003);

B) yKa3aTh PEKBU3UTHI, yIIOTPEOIEHNE KOTOPHIX 00YCIOBJIEHO BUAOM
JAHHOTO MUChMA.

3. [IpoBecTu coneprxaTeNIbHBIN aHATN3 TUChMAa!

a) MPOaHaIN3UPOBAThH 3ar0JIOBOK K TEKCTY MUChMAa!

— €CIIM 3aroJIOBOK €CTh, 0XapaKTePHU30BaTh €r0 COJCPKATSILHYIO U
dbopManbHYI KOPPEKTHOCTH;

— €CIIM 3aroJI0BKa HET, C(hOPMYIUPOBATH 3ar0JIOBOK B COOTBETCTBHUH C
COJIepIKaHUEM TEKCTa;

0) BBINIKCATH SI3BIKOBBIE KIIUIIIE, COOTBETCTBYIONIUE JAHHOMY BUTy TUCHMA;

B) MIPOaHAIM3UPOBATH KOPPEKTHOCTH TEKCTA IMMHCHMA:

— BBISIBUTH BCE BHJIBI HETOUETOB B TEKCTE (CMBICIOBBIE HETOYHOCTH,
M30BITOYHOCTH WJIM HEIOCKa3aHHOCTh, PA3HOTO POJIa ONTHOKU U TaK Jajee);

— OOBSCHHUTD HUX;

— TIPEJUIOKHUTH UCITPABJICHHBIN BapUaHT POPMYTUPOBKH.

4. CocTaBUTh UCTIPABICHHBINA BAPUAHT KAXKIOTO MUChMA.




0) ITopsinok npoBeneHust NPOMEKYTOYHOM aTTeCTALMH, TOKA3ATEJM H KPUTEPHH
OlLlCHMBAHHSA:
[TpomexyTouHas arTecTanus IPOBOJUTCS B popMe 3a4éra.

ITpu moaroroBke k 3a4eTy 0co00e BHUMaHUE ClIeyeT OOpaTUTh Ha CIIEIYIOLINE MOMEHTBI:

1. PerynspHoe npoureHue (He MEHbIIIE TPEX Pa3) U OCMBICIIEHUE TEOPETUUECKOTO
MaTepuana;

2. BpinonHeHHe NPaKTUUECKUX 3aJJaHUM ¢ OIIOPO Ha TEOPETUUECKUN KOMMEHTAPUI U
00paspl;

3. TlocTosiHHYIO U 10OPOCOBECTHYIO PabOTy HAa MPAKTUYECKHUX 3aHATUAX, a TAKKE
CaMOCTOSITENIbHYIO paloTy.

OmneIT npreMa 3ayeTa BbISBUII, UYTO HAUOOJIbIINE TPYAHOCTH IIPU IIPOBEIECHUH 3a4€Ta
BO3HHUKAIOT 110 CIEAYIOIUM pa3JeiaMm:

- OdopmiteHne peKBU3HUTOB JICIIOBOTO MUCHMA;

- CocraBieHue NUCEM-TIPETEH3HUM, PEKJIaMalliii ¥ IUCEM-IIPENI0KEHUN;

- MHOTOACIIeKTHBIEC THCHMA;

- CTWIINCTUYECKOE PEJAKTUPOBAHKE JEJIOBBIX IIUCEM.

Jiist Toro uToOBI N30€KaTh TPYAHOCTEH MPU OTBETAX IO BBIIICHA3BAHHBIM Pa3JieiaM,
pekoMeHayeM 0oJIbllie MPAaKTUYECKUX YIPAKHEHUH 110 COCTABICHUIO U PEAAKTUPOBAHUIO
JICJIOBBIX IIMCEM Ha KOHKPETHOM IIPAKTUYECKOM MaTepHalle ¢ OIIOpOM Ha MpejiaracéMsle B
yueOHOIl uTeparype peKoMeHJaluy U madaoHsl. [1o cTuIMcTHKe pEKOMEHIyeM COCTaBUTh
TabJIMLy ¢ KiacCu(pUKaluen CTUIMCTUYECKUX OLIMOOK, B KOTOPYIO BHOCSITCS TUIIBI OIIMOOK,
IIPUMEpPBI U BApPUAHTHI IIPABKH.

Kpurepun oneHKH (B COOTBETCTBHH € (POPMUPYEMBIMH KOMITETCHIMSIMU U TUIAHUPYEMBIMU
pe3ynbTataMu 00y4yeHus):

Jlnis mosy4eHus 3a4era 1o JUCHUIIIMHE 00yJaroIuics MOKa3bIBaeT KAk MUHUMYM IOPOTOBBIN
ypOBeHb CHOPMUPOBAHHOCTH KOMIIETEHIIUH, T.€.

— 3HAeT OCHOBHBIC ONPEAEICHUS U MOHATHS, CBI3aHHbIE C KOMMYHHUKAIEH B YCTHON U
NUCbMEHHOU (hOpMax Ha PyCCKOM SI3bIKE IS PELIEHUs 3a]1a4 MEXJINYHOCTHOTO U
MEXKYJIbTYPHOTO B3aUMOJICHCTBHS;

— yMeeT paciio3HaBath 1o 00pasiy 3 ekTuBHbIE U HEAPPEKTUBHBIE CIIOCOOBI peIIeHUs 3a/1a4
MEXIMYHOCTHOTO U MEXKYJIBTYPHOTO B3aUMOAEHUCTBUS B MPOLIECCE KOMMYHUKAIIMH B YCTHOU U
NUCbMEHHOU (hopMax Ha PYCCKOM SI3bIKE;

— BJIaJICET MPAKTUUYECKUMHU HABbIKAMH PELICHMS 33]ja4 MEKITMYHOCTHOTO M MEXKKYJIbTYPHOTO
B3aMMOJIEHCTBUS B IIPOIIECCE KOMMYHUKALIMU B YCTHOM M MUCbMEHHON (JOpMax Ha pyCCKOM SI3bIKE
o oOpasiy;

— 3HA€T OCHOBHBIC UCTOYHUKHU ITOJTYICHUA I/IH(i)OpMaIII/II/I 110 JUCIHHMITIINHE,

— YMEeT CaMOCTOSTENIbHO MOy4aTh HH(POPMAIIUIO U3 OCHOBHBIX HCTOYHUKOB 10 JIUCIUILIHHE;
— BJIaJICET HABBIKAMH PEIICHU 3a/1a4 B 00J1aCTH CaMOOPTaHU3aIMHA U cCaMO0OPa30BaHUS IO
o0pa3ity;

— 3HaeT OCHOBHbBIE MOHATUS pedepUpPOBaHUS U aHHOTHUPOBAHUS HAYYHOH JINTEPATYPhI U
IPUHIUIBI PEAAKTOPCKOM paboThI;

— yMEEeT M3BJIeKaTh U3 HAyYHOH JIUTEPATYPHI 33JJaHHYI0 HH(POPMAIIHIO;

— BJIaJIeeT HaBBIKAMH COCTaBIICHUS pedepaToB U aHHOTAIMI HAyYHOH JIUTEpaTyphbl U BEACHUS
PEAAKTOPCKOM pabOTHI 1O 00pasiy;

— 3HaeT OCHOBHBIE MTPaBHJIa MOATOTOBKH YIPABICHYECKHX JTOKYMEHTOB U BEJICHUS JICIIOBON
MEPENICKH;

— YMEeT UCMOJIb30BaTh M0 00pasily MpaBuiia MOATOTOBKH YIPABICHYECKUX JOKYMEHTOB U
BE/ICHUS JIETIOBOH TIEPETINCKHY;

— BJIaACCT HaAaBbIKaMHM HMCIIOJIb30BaHUA I10 O6p213].[y MpaBUJI NOATOTOBKHU YIPABJICHYCCKUX
JIOKYMEHTOB M BE/ICHHS JAETIOBON TEPETIUCKH.



IIpuioxenne 3

MeTtoauyeckue yKazaHus JAJIsl CAMOCTOSITEILHON pa0doThI CTY/ICHTOB

B mpormecce BBIMOTHEHHS CAaMOCTOSTENBHOW PAaOOTHI CTYACHTHI JOJDKHBI HAYYHTHCS
BOCIIPHHMMATh CBEIEHUS Ha CIyX, (PUKCHpPOBAaTh WH(POPMALMIO B BHUJE 3alMCEH B TETpalsX,
paboTaTh C MUCbMEHHBIMU TEKCTaMH, CAMOCTOSATENIBHO M3BJIEKAsh U3 HUX I0JIE3HBbIE CBEIEHUS U
opopmisii MX B BHJE TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3UpOBaThb MH(OpPMAIMIO B BHUJE
3aIl0JHEHUs TaOJIMIl, COCTAaBIEHHs cXxeM. Ba)kHO HayuUTbCsl BBIIEISTH IJIaBHBIE MBICIIU B JIEKLIUU
npenojaBarens JMOO B NHUCBMEHHOM TEKCTE; aHAJIM3UPOBATh SBJICHUS; OINpPENENTh CBOIO
MO3UIMIO K MOJTYYEHHBIM Ha 3aHATUAX CBEACHUSIM, YETKO (POPMYJIMPOBATH €€; apryMEHTHPOBATh
CBOIO TOYKY 3pEHUA: BBICKA3bIBATh OLICHOYHBIE CYKICHHS; OCYIIECTBIATh CaMOAHAJIM3.
HeoOxonnMo yuuThbesl BiIaJIeTh YCTHOW M NMUCHbMEHHOW PEuYbl0; BECTH JUAJIOT; y4acTBOBAaTh B
JMICKYCCHH, PpAacKpbIBaTh COAEp)KaHUE H3ydaeMoil NpoOJIeMbl B MOHOJIOTHYECKOH pedn;
BBICTYIIAaTh C COOOLIEHUSMU U JTOKJIaJJaMH.

IloaroroBka k mpakTuyeckuM 3aHATHsIM. CeMHHAp — OJIWH W3 OCHOBHBIX BHJIOB
MPAKTUYECKUX 3aHATUH MO0 TyMaHUTapHBIM AucuuIinHaM. OH mpelHa3HayeH s yriIyOoJIeHHOTo
U3y4eHHs OTJENBHBIX TeM M KypcoB. [lo popme npoBenenns ceMuHapbl OOBIYHO MPEICTABISIOT
co0oi penieHune 3a1a4, 00CyXIeHue TOKJIAZ0B, Oeceny Mo MIaHy Wil JUCKYCCHIO 110 polieMe.

[ToaroroBka K 3aHATHUSIM 3aKIIOYAETCS, MPEXK/IE BCETO, B OCBOEHUU TOTO TEOPETHUECKOTO
MaTepuaia, KOTOpbIi BBIHOCUTCS Ha oOcyxjeHue. /g 3Toro HeoOXOJUMO B IEPBYIO OYepenb
NepeynuTaTh KOHCTIEKT JEKIIUH WIH pa3/enbl yueOHNKa, B KOTOPHIX MPUCYTCTBYET YCTAHOBOYHAS
uHpopmanus. M3yuyeHne pexoMeHAOBAaHHON JHUTEpaTypbl HEOOXOAMMO CJeNlaTh MaKCHUMajIbHO
TBOPYECKH — HE MPOCTO YKIIAJbIBasi B MAMITh HOBBIE CBEACHHS, & OCMBICIUBAs U aHAIU3ZUPYS
MaTepuan. 3aKpenuTbh CBOM 3HAHUS MOYKHO C TIOMOIIBIO 3aIMCEH, BBIMMCOK WM TE€3UCHOTO
KOHCIIEKTA.

Ecnu cemunap mnpenctaBieH [JOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro
IIPOBEJICHHE JISXKUT Ha JokiIaquukax. Kak cienars 3To ycnemHo cMoTpuTe B paszene «/loxmany.
OpHako poib OCTaJIbHBIX YYAaCTHHUKOB CEMHHapa HE JOJDKHA ObITh maccuBHOW. CTYIEHTHI,
MPOCITYIIAaB JOKJaJ, 3alMUCBhIBAIOT KPATKO IJIABHOE €ro COJAEp)KaHHUE U 33/1al0T BBICTYMAIOILIEMY
YTOUHSIOLIME BOIPOocoB. UeM OoJiee OCHOBATENbHOM ObUIa JOMAIIHAS MMOATOTOBKA MO TEME, TeM
aKTUBHEE TMPOMCXOJUT OOCYXJeHHe MpoOJIeMHBIX BompocoB. Ha cemuHape BcsdyecKH
MOOUIPSAETCS TBOpPYECKAs, CaMOCTOATEIbHAs MbICIb, JAaceTCd BO3MOXHOCTb BBICKA3aTh
KPUTHYECKHE 3aMEYaHUsl.

becena mno mnmany mnpencraBiger coOoW  3apaHee MOJATOTOBIEHHOE COBMECTHOE
00-Cy>KJIeHH€ BOIIPOCOB TEMbI KaXbIM U3 YYaCTHUKOB. JTa (hopma nmoTpedyeT OT CTy/AEHTOB He
TOJIBKO XOpOILIEH CaMOCTOSITENbHOM MPOpPaObOTKH TEOPETHYECKOro MaTepuaia, HO U yMEHHe
y4acTBOBaTh B KOJUIEKTUBHOM JMCKYCCHM: KpPaTKO, YETKO M ACHO (POpMyIHpoOBaTh U H3JaraTh
CBOIO TOYKY 3pEHMsI IEpell COKYpPCHHKAMM, OTCTauBaThb IIO3ULMI0O B HAy4YHOM CIIODE,
MPUCOCIUHATHCS K Uy)KOMY MHEHHIO WJTU ONIIOHUPOBATh APYTUM YYaCTHUKAM.

PedepaTr — camblii IpOCTON U HaUMEHEEe CAMOCTOSITENBHBIA BHJl MUCHMEHHOH PaOOTHI.
CyTb €ro COCTOMT B KPAaTKOM W3JI0KEHHM COJEPIKAIMXCS B HAy4YHOH JUTEpaType B3IJSA0B U
uaen o 3amanHoi teme. Pedepar He TpedyeT OpurnHaNbHOCTH M HOBU3HBI. B HeM olieHMBaeTCs
yMEHHE CTyJIeHTa paboTaTh ¢ KHHWTOW: BBIACIATH W (PopMyaupoBaTh mTpoOiemy, OoTOMpaTh



OCHOBHbBIE TE€3HCHI M BCIIOMOTATEIbHbIE JaHHbIE, JOTUYECKH BBICTpaUBaTh MaTepHall, TPaMOTHO
0(pOpPMIISITh HAYYHBIH TEKCT.

Crynenram npeanaraeTcs 18a Buaa pedepaTHbix padoT:

PedepupoBanue HaydyHOW JHUTEpaTyphl MPEACTABISET COOOW COKpAIIEHHOE H3JI0KEHUE
COJIepKAaHUsI CTaThbU WMJM KHUTHM C OCHOBHBIMHM CBEIEHHUSIMH W BBIBOJAaMH. Takue pedepars
aKTyaJIbHbI TOT/Ia, KOT/la B IOPUIMYECKUX MCTOYHUKAX MOSABISETCS HOBBIM TEOPETUYECKUN WU
NpaKTUYEeCKU Marepuasn 1o uszydaemoll Teme. OT cTygeHTa TpeOyeTcsi, BHUMATEIbHO
03HAKOMUBIINCH C IEPBOMCTOYHUKOM, MAaKCUMAaJIbHO TOYHO U TIOJHO MepeiaTh €ro coJiepsKaHue.
Jns storo uenecooOpazHo BbIOpaTh (OpPMY IMOCIEIOBATENLHOTO H3JIO0KEHHS MPOYUTAHHOM
KHUTH, HE MEHsS ee OOImMU TUIaH M CTPYKTYpY (IU1aBbl, pasnensl, nmaparpadsr). HeoOxommmo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M TMO03a00THTBCS O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpPUTHMHAIBHBIE W HOBATOPCKWE MBICIH M WICH Jy4YIle TepeaaBaTh HE CBOMMH CIIOBaMH, a C
nomoItnbio 1uTupoBanus. O0bemM pedepara OyAeT ONpEnessIThCs COACPKAHUEM HCTOYHHUKA, a
TaK)Ke ero Hay4HOW M MPaKTHYECKO# 1eHHOCThI0. Ho B 11000M ciyyae mpeanovreHrue oTAaeTcs
KPaTKOCTH Y JIJAKOHUYHOCTH, YMEHHUIO OTOUPATH TTIaBHOE U OCBOOOKAATHCSI OT BTOPOCTEIIEHHOTO.

Pedepar mo Teme  mpencraBiseT 0030p HAy4YHBIX B3MVISIOB M KOHIEMIUN IO
po0JIEMHOMY BOTIPOCY B U3y4aeMOU TeMe.

- Ecnn Bam mpeuioskeHa Tema Takoro pedepara Ha BBIOOP, TO MPEAOYTEHUE CIICAYET
OTJaTh TOH, KOTOpas Ui BaC MHTEpECHA Wi 3HakoMma. OHa He J0JDKHA OBITh OYCHDb CIIOXKHOU U
00BEMHOI1, B IPOTUBHOM citydae pedepar OyaeT HalmoOMHHATh KypCOBYIO padoTy.

- nsa moaroroBku pedepara CTyHAEHTY HEOOXOIMMO CaMOMy WM C Y4acTHEM
npernojiaBaTesns noJo0paTh UCTOUHUKN MHpopMmanuu. CreayeT mo3aboTUThCs, YTOObI B BallleM
CIMCKE OKa3aJIuCh HE CllydyailHble, a LIeHHble B HMH(OPMAIMOHHOM IUIaHE KHHUIH. MOXHO
BBIMOJIHUTh PabOTy, OOpaTHBIIMCH W K OJHOMY HCTOYHHUKY — IOCOOHIO, MOHOrpaduw,
uccnenoBanuio. Ho mydiie, eciau Bbl 0OpaTUTECh K ABYM-TPEM HAyUHBIM TPYyZaM — 3TO MO3BOJIMT
IpPEeJCTaBUTh MPOOJIEMY C HECKOIBKMX TOUYEK 3pEHHs U BbICKA3aTh JIMYHbBIE MTPEIOYTECHUS.

- OIHUM U3 IJ1aBHBIX KPUTEPHUEB OLIEHKU pedepara OyAeT COOTBETCTBUE €TI0 COJIEPKaHuUs
3asBleHHONH TeMme. [lyiss 3TOoro Oerjo O3HAKOMHUBIIMCH C TEPBOMCTOYHHKAMH COCTAaBBTE
MpeABapUTENbHBIA TUTaH Oyaymiero pedepara, 0003HAYMB B HEM MPUHIIUMIIUAIBLHO Ba)KHBIC
MOMEHTHI U ATaIbl OCBENIeHUs poodsiemsl. [locie Toro, kak y Bac mosBSTCs pabodne 3arvcH 1o
pe3ysibTaTaM H3yYeHHUs Hay4dHOH JMTeparypsl M OOIIMpHas MH(OpMaIUs MO TeMe B IIEJIOM,
MOXHO Oy/eT CKOppeKTupoBaTh oOumii ruian pedepata. Crapaiitech mpu paboTe HajJ HUM
TIIATEJIbHO W30aBJIATBCS OT «M3JIUIIECTB»: BCIKOTO pojia aOCTPAKTHBIX PaCCYXICHHIH,
Ype3MEPHBIX MOJAPOOHOCTEH 1 MHOTOYUCIIEHHBIX MPUMEPOB, KOTOPbIE «Pa3MbIBAIOT» TEMY HIIU
YBOZISAT OT HEE.

CrpykTypa pedeparta BKIOYaeT B ceOs BBEIEHHE, OCHOBHYIO 4acTh W 3aKitoueHune. Bo
BBEJCHUU (OPMYIUPYIOTCS IEIH W 3aJa4d padoOThl, €€ akTyalnbHOCTh. OCHOBHas YacTh
NpeJCTaBIsieT COO0M MOCIeI0BaTeIbHOE U apTyMEHTHPOBAHHOE M3JIOKEHUE PA3IUYHBIX TOUYEK
3peHHsl Ha MpoOiieMy, ee aHaiu3, MpearoiaraeMble MyTH pelleHus. 3akiodeHue o0o0maer
OCHOBHBIC MBICIIM HJIM OOOCHOBBIBAET MEPCHEKTUBBI JANbHEHIIEro uccieqoBanus temsl. Eciu
pedepar nocraToyHO OOBEMEH, TO MOTpeOyeTcss pas3/ieleHue TEeKCTa Ha paszenbl (TJIaBbl,
naparpadsl). MmuocTpaTuBHBIA MaTeprall — TaONUIbI, CXEMBbI, IpauKi — MOTYT pacrojiararbes
KaK BHYTPH OCHOBHOM 4acTH, Tak U B pazzaeine «lIpunoxenue».

O06bem pedepaTa 3aBUCUT OT IIEJICH U 3a7a4, peniaeMbiXx B pabore — oT 5 10 20 cTpaHuiy
MAaIIMHOMMCHOTO TEKCTa uepe3 JiBa MHTepBajia. Eciau B 3alaHuu, BBIJAHHOM IIPENoAaBaTeieM
00BEM He OroBapUBaeTCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOMH 11e51eCO00pa3HOCTH.



B pedepare B 00s3aTenbHOM MOPSIKE pa3MEUIAIOTCS TUTYJIbHBIA JIHCT, IJIaH WX
OTJIaBJIeHHE PabOTHI, a TAKKE CIUCOK UCTIOIb3yEeMOU JIUTEPATYPHI.

OObuHO pedepar MOKET 3auUTHIBACTCA KaK IHUChbMEHHas paboTa, HO HEKOTOpbIE
IPEnoIaBaTe MPAKTUKYIOT MYOJUYHYIO 3alIMTy pedepaTroB WIM HX «O3ByYHMBaHHE» Ha
CEMHUHApPCKUX 3aHATUSIX. B 3TOM citydae HE00X0AMMO MPUIIOKUTh JOTIOJHUTENbHbIE YCUIIHS IS
MOJATOTOBKU MYyOJIMYHOTO BRICTYILIEHUS IO MaTepuaiam pedepaTHoi paboThI.

IIpe3eHTanusi — COBPEMEHHBIH CIOCOO YCTHOTO MM MNHCHbMEHHOIO MPEICTaBICHUS
uH(pOpPMALIMU C UCTIONb30BAHUEM MYJIbTUMEIUIHBIX TEXHOJIOTHI.

Cy1iecTByeT HECKOJIbKO BapUaHTOB MPE3CHTALIUH.

L4 HpCSGHTaHI/IH C BBICTYILICHUEM JOKJIaJ4HKa
L4 HpCSGHTaHI/IH C KOMMCHTAapHUAMH JOKJIaIYHKa
L4 HPGSGHTaI_II/IH JIA CaMOCTOATCIIBHOT'O IMpoCMOTpa, KOTOpasa MOXECT

JACMOHCTPUPOBATLCA IIEPEA ay,[[HTopHeﬁ oe3 y49acCTus JOKJIaAYHKa.
IToaroroska MMPE3CHTAllUN BKJIFOYACT B ce0s1 HECKOJIBKO ATAllOB:

1. IlnanupoBaHue Npe3eHTaluu
OT 0TBETOB HA 3TH BOINPOCHI OyIET 3aBUCETh BCE IOCTPOEHUE MPE3EHTALIUU!

o KaKOBO NpEAHA3HAYEHHWE U CMBICT MPE3CHTAlMM (JEMOHCTpAlMs Pe3yJibTaTOB
Hay4YHOI paOoThl, 3alIUTa AUIJIOMHOTO IIPOEKTA U T.[1.);

. Kakyl0o poib OyneT BBIIOJHATH TIPE3CHTAlMs B XOJA€  BBICTYILICHHS
(coTpoBOXKIEHHE JOKJIa/1a UK €ro WUTFOCTPAIHs);

o KaKoBa 11eJ1b Npe3eHTauuu (MHPOPMHUPOBaHUE, YOEXKIEHUE WU aHAIIN3);

o Ha Kakoe BpeMs paccuuTaHa Ipe3eHTauus (KopoTkoe - 5-10 MUHYT WM
NPOJOJKUTENBHOE - 15-20 MUHYT);

o KaKoB pa3Mep M cocTaB 3puTenbckoi aynutopuu (10-15 yenosex mmu 80-100;

IIpenoaaBaTeiiy, CTYACHThI UM CMELLIEHHAs ayAUTOPHS).
2. CTpyKTypHpoBaHHE HHPOPMALIUU

° B MpE3CHTAIlMN HE JO0DKHa ObITh MeHee 10 craiioB, a oOliee UX KOJIMYECTBO
npesbrmath 20 - 25.

° OCHOBHBIMHM TPUHIUIAMH TPU COCTaBICHUM TMPE3EHTAIMH JOJIKHBI OBITh
SICHOCTb, HAIJIAIHOCTD, JOTHYHOCTh U 3alIOMHHAEMOCTD;

° Mpe3eHTANMsl TOJKHA UMETh CIICHApUi U YETKYIO CTPYKTYpY, B KOTOPO# OymyT
OTPaKCHBI BCE MPUIHHHO-CIICCTBCHHBIE CBSI3H,

° paboTa HajJ Mpe3eHTAlMell HayuHaeTcs MOcie TIIATENbHOTO OOJAYMBIBaHHS U

HalMCaHMsl TEKCTa JOKJIaZa, KOTOPbIH HEoOXonuMo pa3OuTh Ha (parMeHThl U 0003HAYUTHh
CBSI3aHHBIE C KOKJbIM U3 HUX 33Ja4 U IEHCTBUS;

. MEpBbI MIar — 3TO ONpeaeNieHWe TJIABHOW HJEH, BOKPYr KOTOpOMl Oyaer
CTPOUTHCS MPE3CHTAINUS;
. yacTh WH(GOPMAIMM MOXKHO TEpPEeBeCTH B JBa THUIA HATTSAHBIX IOCOOHIL:

TEKCTOBBIC, KOTOPBIE MOMOTYT CIIYIIATENsIM CIEIUTh 32 XOJOM Pa3BEPTHIBAHUS APTYMEHTOB U
rpadudeckre, KOTOpPbIE WUTIOCTPUPYIOT TJIABHBIC ITYHKTHI BBICTYIUICHHST W CO3JAIOT
HMOIIMOHAIIbHEIE 00pa3kI.

. CIOXETBI TPE3CHTAIMd MOTYT pPa3bsICHATh WM WUTIOCTPUPOBATH OCHOBHBIC
TIOJIO’KEHUS JIOKJIaZia B CaMbIX Pa3HOOOPA3HBIX BapHaHTAX.

OdeHb BaXKHO HAWTH TPABWIBHBIN OamaHc MeXAY peublo JOKJIaJ4huKa |
COTIPOBOXAAIOITUMU €€ MYJTbTUMEIUUHBIMU JICMEHTaMHU.

Jyst aTOTO 1IETIecO00pa3Ho:

. OTIPENIeNIUTh, YTO OY/AET MPEICTaBICHO Ha KAXIOM claiiie, 4To OyAET B 3TO BpeMs
TOBOPUTHCS, Kak OyJIeT cAeNaH Mepexo/ K caelyloneMy claiay;
. caMble Ba)XHbIE MJEU M MBICIU OTPA3UTh U HA ClIai/lax U MPOU3HECTH CIOBaMH,

TOTJ]a KaK BTOPOCTETICHHBIE — JIM0O0 clioBaMH, THOO0 Ha crlaiiax;



. UHPOPMALIMIO HA Clalax MPEICTaBUTh B BHJE TE3HCOB — OHU CONPOBOXKIAIOT
OJPOOHOE N3JI0KEHHUE MbICIIEH BBICTYNAIOIIET0, a He HA000POT;

° JUTSL pa3bsICHEHUS TOJOXKEHHUH JTOKJIala UCIOIh30BaTh Pa3HbBIC BHUJIBI CIAIIOB: C
TEKCTOM, ¢ TabJIUIaMu, ¢ TUarpaMMaMu;
° ar00asi Mpe3eHTaIs JI0JDKHA MMETh COOCTBEHHYIO JIpaMaTypruio, B KOTOPOU

€CTb:
«3aBsi3Kay - MPOOYKJIEHNE MHTEepEca ayJAUTOPUH K TeMe COOOIICHUS (SIPKUI HATIISTHBINA

npumep);

«pa3BUTHEY - IEMOHCTPAIUSI OCHOBHON HH(OPMAIIMH B JIOTHUECKOH MOCIIE0BATEILHOCTH
(uepeoBaHUE TEKCTOBBIX U IPaUIECKUX CIIANIOB);

«KyTbMUHAIUS» - TPEACTABICHUE CaMoOro TJaBHOTO, HOBOTO, HEOKUIAHHOTO
(3MOLIMOHAIEHBIN pEYEBOM MM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3kay - HOPMYITHPOBAHUE BHIBOJOB WIIH MPAKTUICCKIX PEKOMEH AN (BHICOPS).

3. OdopmiieHne Mpe3eHTAITUN

OdopmieHne Mpe3eHTaIH BKIFOYAET B CeO0sI CISAYIONTYI0 00s13aTeIbHYI0 HH()OPMAIIHIO:

TuTynbHBIN TUCT

- IPEJICTABISAET TEMY JOKJIa/la U UM aBTOpa (UM aBTOPOB);

- Ha 3alluTe KypCOBOM WM IUIUIOMHOM paOoThl yKa3bplBaeT (paMUIMIO U MHULUAJIBI
HAY4YHOT'O PYKOBOJAUTEIIS WIIM OpraHU3alH;

- Ha KoH(pepeHLusaX 0003HavaeT JaTy U Ha3BaHUE KOH(EPEHIUH.

[Inan BEICTYIIIIEHUSA

- (hopMynHpyeT OCHOBHOE Co/iepiKaHue Mokiana (3-4 myHKTa),

- (hukcupyeT MopsAI0K U3JI0KESHUS HHPOPMALINY;

CopepxaHue nmpe3eHTaluu

- BKJIIOYAET TEKCTOBYIO U IparuecKyro HH(OpMaIHIo;

- WUTIOCTPUPYET OCHOBHBIE IYHKThI COOOIICHHUS;

- MOJKET MPEeJICTABIIATh CAMOCTOSTEIbHBIN BapUaHT JOKJIA/1a;

3aBepuicHHe

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HHPOPMALIUIO;

- MOKET BKJIFOUYATh CITUCOK JIUTEPATYPHI K JOKIIAY;

- COJICPKUT CJIOBA 0JaroJapHOCTH ayJAUTOPHH.

4. lnzaiin npe3eHTauuu

TexcroBoe odopmieHue

. He crout 3anonHaTh cnail caumkoM OonbIuM 00beMOM HH(pOpMaLUU - JTy4Ilie
BCETO 3aIIOMHUHAIOTCS He OoJiee 3-X (pakToOB, BEIBOJIOB, ONIPEICTICHUH.

) OnTumalbHOE YMCIIO CTPOK Ha crhaiige — 6 -11.

. KopoTtkue ¢pa3pl 3amoMuHaAIOTCS BH3yalnbHO Jiydimie. [IyHKTBI mepedyHeil He
JIOJIKHBI TIPEBBIIIATH IBYX CTPOK Ha (pazy.

. HaunGonpmas >¢¢heKTUBHOCTh JOCTUTAETCS TOT/A, KOTJa KIIOYEBBIC ITYHKTHI
0TOOpaXkaroTcs MO OJTHOMY Ha Ka)kJIOM OTAEJIbHOM claiijie

. Ecnu TekCT cOCTOMT M3 HECKOJNbKHMX ab3aleB, TO HEOOXOAMMO YCTaHOBUTH
Kpac-HYIO CTPOKY ¥ HHTEPBAJI MEX Iy ab3ariamu.

. KiroueBsie ciioBa B ”HGOPMAIIMOHHOM OJI0KE BBIIEISIFOTCS LIBETOM, IPU(TOM HIIH
KOMITO3UIIUOHHO.

o Wudopmannio mnpeanodTuTenbHee pacrnojaraTb TOPH30OHTalIbHO, Hauboee
BaXXHYIO - B IIEHTPE dKpaHa.

J He crnenyer 3moynorpe®asTh OONBIIMM KOJWYECTBOM IMPEUIOTOB, HApEUHid,
MPUIAraTeIbHbIX, BBOJHBIX CIIOB.

o [MudpoBble MaTepuansl Jydlle MPEACTaBUTH B BHUJE TpapUKOB U JAUATPAMM —

TaOHITBI ¢ TU(DPOBBIMU TAHHBIMH HA CJIAiiie BOCIIPUHUMAIOTCS TIJI0XO.



J Heo6xoaumo obpaTuTh BHUMaHHE Ha IPaMOTHOCTh HamucaHus TekcTa. Omuoku
BO BECh IKPaH NMPOU3BOAT HETIPUATHOE BIICYATIICHHUE
[pudroBoe opopmiieHue

. [pudTter 6e3 3aceuek (Arial, Tahoma, Verdana) untarorcs nerde, 4eM rpoOTECKH.
Henb3s cMemmBaTh pa3ianyHble TUIBI IIPUGTOB B OJHON MPE3EHTALINH.

J HIpudroBoii KOHTpACT MOXKHO c€O37aTh IOCPEICTBOM pa3Mepa MIpU(Ta, €ero
TOJILIMHBI, HAUepTaHUsl, (POPMBI, HATIPABIICHUS U 1BETA;

J Jns 3aronoBka roautcs pasMep mpudta 24-54 myHkra, a ans Tekcra - 18-36
IIYHKTOB.

J Kypcus, nopuepkuBanue, ;UpHbINA MWPUQT UCTIONB3YIOTCS OTPAHUYEHHO, TOJIBKO
JUISL CMBICJIOBOTO BBIJICJIEHUS! (ParMEHTOB TEKCTA.

J JlJ11 OCHOBHOT'O T€KCTa HE PEKOMEHIYIOTCS IPOIUCHBIE OYKBBI.

[{BeToBOE 0OpopMIIEHHE

o Ha onHoM craiine He ucnonb3yercs 0osee Tpex LBETOB: (POH, 3ar0JI0BOK, TEKCT.

o [{BeT mpudTa u uBer GpoHa JOKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOLIO
YUTAThCsI, HO HE pe3aTh IJ1a3a.

J s poHa nmpeAnodTuTENHEHEE XOJIO0AHBIE TOHA.

. Cy1iecTByIOT He codeTaeMble KOMOWHAIUU 1BeTOB. OO0 3TOM MOXHO Y3HATh B
CrelManbHOM IuTeparype.

. UepHblil 11BET MMeeT HEraTUBHBIA (MpauyHblil) moAaTekcT. benblii Ha YepHOM
YUTAETCs III0XO.

o Ecnu npe3enranust 6osibliias, TO €CTh CMBICT Pa3/AeIUTh €€ Ha YaCTHU C IOMOLIbIO
[[BETa — pa3HbIi IIBET CLIOCOOEH CO3/4aBaTh Pa3HbIM YMOLIMOHAIbHBIM HACTPOH.

. Henb3s Be1OMpaTh POH, KOTOPBIN COJIEPIKUT AKTUBHBIN PUCYHOK.

Kommnoszurmonnoe oopmieHue

J Cnenyer coOmtomarh enuHblii cTwib odopmieHus. OH MOXKET BKIIOYATh
ornpezeneHHbl mWpUQT (rapHUTYpa U LBET), (JOH LBETa WU (DOHOBBIH PUCYHOK, NEKOPATHBHBIN
3JIEMEHT HEOOJIBIIOro pa3Mepa U T.1.

° He npuemnems! cTiiin, KOTOpble OYAYT OTBIEKATh OT MPE3ECHTAIUH.

. KpyrmHbie 00beKThl B KOMIO3HUIIUH CMOTPATCS HEBAXKHO.

. BceromoratensHass  uH@opmarus  (YOpaBisiollMe  KHOMKW) HE  JOJDKHA
npeobiagaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTpalueit).

. st cepbe3HOM Mpe3eHTAIluU OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHIIE.
AHUMaImoHHoe 0opMIIeHHE

. OcHOBHast pojb aHUMAllMU — JO3UPOBaHMUA HH(OpMaruu. AyAUTOpUS, Kak
MpaBWJIO, JIy4ylle BOCIHPUHUMAET HH(POPMALMIO TMOPHUSAMH, HEOOJNBIIMMH 3PUTEIHHBIMU
(dparmeHTamu.

. AHUMaIus UCHOJB3YETCsl Ul TPUBICYEHUS BHUMAHUSA WIM JIEMOHCTpALUU
pa3BUTHS KaKoTo-JIMOO0 Tporecca

. He crout 3moynotpe6asaTh aHUMAaMOHHBIMU 3(ppeKTaMu, KOTOpbIE OTBIEKAIOT OT
COJIEpKaHUs WM YTOMIISIIOT TJ1a3a YUTAOILETO.

. Oco0OeHHO HEXeNaTeabHO YacTO€ HCIOJIb30BAHME TaKUX aHUMAI[MOHHBIX
3¢ (}eKTOB Kak BBIJIET, BpallleHHe, BOJIHA, TOOYKBEHHOE MOSBIIEHUE TEKCTA.

3ByKOBOE opopMmIIeHHE

J My3bIKaJIbBHOE CONPOBOXKJIEHUE MPU3BAHO OTPa3uUTh CYTh WM NOJYEPKHYTH
0COOEHHOCTH TEMBI Cllaiiia MM BCed NMpEe3eHTAlUH, CO3/1aTh ONPEAETICHHBI YMOIMOHAIBHBIN
HaCTpOH.

J My3bIKy 1enIecoo0pa3HO BKIIOYATh TOT/A, KOTJa Mpe3eHTauus uaer oOe3
CJIOBECHOT'O COIIPOBOXKICHUS.



o 3BYKOBOE CONPOBOXKJICHHE UCIIOIB3YETCS TOIBKO M0 HEOOXOIUMOCTH, MTOCKOIBKY
naxe (hOHOBas THXasi My3bIKa CO3/1aeT U3JIHIIHUI IIYM U MEIIAET BOCIIPUATHIO COJICPIKAHUSL.

J Heo6xoanmo BeIOpaTh ONTHMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI CIIBIIIAH BCEM
cIIymaTeneM, HO He ObLT OrTyIIUTEIbHBIM.

I'paduueckoe opopmieHue

° Pucynku, dotorpaduu, auarpaMmbl TpPHU3BAaHBl  JIONOJHUTH  TEKCTOBYIO
nH}OopMaIro WK nepeaarh e€ B 00jiee HArJISITHOM BHJIC.

° Henp3s mpenctaBisTh pUCYHKH M (OTO IUIOXOTO KA4eCTBA MM ¢ MCKAKEHHBIMH
MPOTTOPIIUSIMHU.

° KenarenpbHo, 4YTOOBI H300pakeHHE OBUIO HE CTOJBKO (DOHOM, CKOJBKO
WUIIOCTpaLlEe, PaBHOW IO CMBICIY CaMOMY TEKCTY, 4YTOObI IIOMOYb I10-HOBOMY IOHSTh U
PacKpBITh €TO0.

. Cnenyer u3beratb HEKOPPEKTHBIX WJUIFOCTPALMi, KOTOPbIE HENPABHIIBHO WU
JIBYCMBICJICHHO OTPa)Kat0T CMBICI HHPOPMALIUH.
o Heo6xonumMo 1mo3aboTUTECS O PaBHOMEPHOM U PALlMOHAIBHOM HCIOJIb30BAHUU

IIPOCTPaHCTBA Ha cllaiijie: eciii TeKCT NepBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIaeTcs B JIEBOM
BEPXHEM YTITy, a TpapuecKuii pUCYHOK BHU3Y CIIpaBa U HA000OPOT.

o WnmtocTpaniii  peKOMEHIYeTCsl  CONPOBOXAATh  MOSCHUTENBHBIM  TEKCTOM.
[Toanucu K KapTMHKaM JIydlle BBIIOJHATh COOKY WJIM CHU3Y, €CIM 3TO TOJbKO HE Ha3BaHUE
CaMoro ciaiaa.

o Ecnu rpaguueckoe nzoOpakeHHe HCIONIb3yeTcs B KauecTBe ()OHA, TO TEKCT Ha
3TOM (OHE JI0JIKEH OBITh XOPOIIO YUTAEM.

TaGnuue! u cxemsl

. He crout BcTaBiATh B Mpe3eHTANWIO0 OONbIINE TAOIUIBI — OHH TPYIHBI IS
BoCTIpHATHSA. Jlyullle 3aMeHUTh UX rpaduKaMu, HOCTPOSCHHBIMU Ha OCHOBE 3TUX TaOJIHII.

J Ecnu Bce ke TabNuIly 1MOKas3aTh HAJ0, TO CIEAYET OCTaBUTh KaK MOKHO MEHBIIIE
CTPOK H CTOJOIOB, 0TOOpaB 1 Pa3MeCTUB TOJIHKO CaMbl€ BaXKHBIC TAHHBIE.

. [Tpy ncnonbp30BaHUMU CXEM Ha ciaiiax HeoOXOJUMO BBIPOBHATH Psifibl OJOKOB
CXEMBI, pacCTOSIHHE MeXJ1y OJoKaMHu, I00aBUTh COEIWHUTEIbHBIE CXEMBbl INPU MOMOILU
MHCTPYMEHTOB ABTOQUTYD,

o [Ipr co3maHuu cXeM HYXHO YUUTBIBaTh CBSI3b MEXKJY COCTaBHBIMH YacCTSIMH
CXEMBI: €CJIM OHM PaBHO3HAYHBI, TO 3aMIOJIHIIOTCS OJHUM MIPUPTOM, (POHOM U TEKCTOM, €CIIH €CTh
nepBOCTENeHHass WH(OpMaIys, TO OHAa BBLAETSAETCS OCOOBIM CHOCOOOM C  TIOMOIIBIO
OpPTaHU3AI[MOHHBIX JHATPAMM.

Aynuo- ¥ BUIe00popMIIeHHE

. Buneo, kxuHO M Tene Marepualibl MOTYT OBbITh HCIOJB30BAaHbl MOJHOCTHIO WIIH
(dbparMeHTapHO B 3aBUCUMOCTH OT IIeJIeH, KOTOPBIE TPECIeayOTCSI.

. [TponomxutensHOCTh (GUIbMa HE JOJKHA MPEBbIMaTh 15-25 MUHYT, a pparmenrta
— 4-6 MUHYT.

. Henp3s wucnonp3oBaTh 1Ba ¢uibMa Ha OJHOM MEpOMNPHUATHH, HO IOKa3aTh

¢dbparMeHTHI U3 IBYX (UIHMOB BIIOJIHE BO3MOXHO.

IMoaroroBka Kk 3a4éty. ['0TOBUTHCS K 3a4€TY HYKHO 3apaHee U B HECKOJIBLKO TanoB. Jis
3TOTO:

. IIpocmarpuBaiiTe KOHCHEKTBHI JIEKIMM cpa3y Mocie 3aHATHH. OTO IOMOXET
pazo0paThCs C HEMOHSITHBIMA MOMEHTAMHU JIEKIIMHA U BOSHUKITUMHU BOIIPOCAMH, TTOKA €II1e JICKITUS
CBEXKa B IIAMSTH.

° bersmo mpocmarpuBaiiTe KOHCIEKTHI JO Hayalla CIEIYIOUIEro 3aHsATHSA. ITO
MO3BOJIUT «OCBEKUTH» MPEIbIAYIIYI0 JEKIUI0 W TOATOTOBUTHCA K BOCHPHUITHIO HOBOIO
Marepuania.

° Kaxnyro Henemo oTBOAUTE BpEMs JIJIsl IOBTOPEHMS TPOMAEHHOIO MaTepuania.

HenocpencTBeHHO 1TpU MOATOTOBKE:



L4 yHOpH,Z[O‘-IBTG CBOHM KOHCIICKTHI, 3aI1MCH, 3aJaHN.

. [IpukuHbTE BpeMsi, HEOOXOIMMOE BaM JUIsl TIOBTOPEHUs KakI0M dacTtu (0JI0Ka)
MaTepuaia, BRIHOCUMOTO Ha 3auerT.

J CocraBbTe pacnucaHie ¢ y4eTOM CKOPOCTH MTOBTOPEHUS MaTepuaa, Iyl Yero

. Paznenure Bompochl s 3au€ra Ha 3HAKOMbIe (MO JIEKIIMOHHOMY KYpCY,

CeMHMHapaM, KOHCIIEKTUPOBAHUIO), KOTOPhIE MOTPEOYIOT JIMIIh TOBTOPEHHUS M HOBBIE, KOTOPHIE
IIPUZIETCSI OCBaNBATh CaMOCTOATENBbHO. HayHKTe ¢ TEM XOpPOIIO BaM U3BECTHBIX U 3aKPEIMTE UX C
MOMOIIIBI0 KOHCIIEKTAa M y4eOHHMKa. 3aTeM IONOJHHUTE CBOW TEOPETHYECKUH Oara’k HOBBIMU
3HaHUSMM, 0053aTEJILHO BOCIIOJIb30BABIINCH PEKOMEHIOBAHHOM JIUTEPATYPOH.

J [TpaBWJIbHO HCIIOJIB3YHTE KOHCYJBTAllMM, KOTOpBIE MPOBOJAUT IPENOJIABATEND.
[Ipuxoaure Ha HUX € 3apaHee MPopabOTaHHBIMU CAMOCTOSITENILHO BOMpocaMu. Bbl Moxere
IIOJIyYUTh Pa3bsICHEHHE 110 NTOBOJY CJIOKHBIX, HE 10 KOHIIA MOHATBHIX TEM, HO HE PACCUUTHIBANTE
BO BpEMs KOHCYJIbTAallMU HAa HCYEPIIBIBAIOIIYIO HH(OPMALIUU IO COAEPKAHUIO BCETO Kypca.



