MUHHCTEPCTBO HAYKM 1 BBICIIEIO OBPA3OBAHMSI
POCCHUHCKON ®EJEPALIMHA

) DesepanbHOE rocyapeTBeHHoe O10/uKeTHOE 0OpazoBaTeNnbHOE YIpeKIeHHE
BBICILIEr0 00pa30BaHUs
«Maruuroropekuii rocyiapcTBeHHbli Texnnueckuit yuusepcurer uM. .M. Hocosa»

‘; ’:x
=
-

11.02.2020 r.

PABOYASI TIPOT'PAMMA JTUCHUTIJIMHBI (MOYJIST)

JEJIOBAA IIEPEITHCKA

Hanpasienue moArotoBku (CrneuaibHOCTD)
46.03.02 JOKYMEHTOBEJIEHUE 1 APXMBOBEJIEHUE

Hanpasnennocrs (npoduib/criennann3aius) nporpaMmMsl

JlokymeHTOBeIcH e H IOKYMEHTAIHOHHOE 0OecreyeHne yrpaBIeHus

Yposetib Biciiero obpasosaius - GakanaBpuaT
[Tporpamma noAroTOBKH - akajeMiuyiecknii GakanaBpuar

®Dopma 0byueHHa
3a04Has!

Hucturyr/ pakynbrer  MHCTHTYT rymManuTapHOro obpazoBaHus
Kadenpa ITenarornueckoro 06pazoBatiis U J0KyMEHTOBEACHHUS

Kype 4

Maruuroropek
2020 roa



PaGouas mporpaMma cocrasiena Ha octose GI'OC BO 1o HanpasieHHIO MOArOTOBKH
46.03.02 IOKYMEHTOBEJIEHME U APXMBOBEJIEHUE (yposenb Gakasnaspuara) (mpukas
MunoGprayki Pocenn ot 06.03.2015 r. Ne 176)

PaGouas mporpamMma  paccMOTpeHa  H og0o0peHa Ha  3ace/laHuMM  Kadeapbl
[leaarornueckoro 0opazoBanus 1 10KYMEHTOBEICHH
30.01.2020, npoToxon Ne 5
3as. kadenpoii C.C. Bennkanosa

v
PaGouas nporpamMma 0100peHa MeTOIMYECKOH KOM% ro
11.02.2020 r. npotokon Ne 5 >
Ipencenarens 7 T.E. AGpam3on

Pabouas nporpamMMa cocTaBieHa:

,-mue;? i Kadenpel [1On/1, KaH/1. ¢dunon. HayK

H.B.Koxyukosa

PerieH3eHT:
Crapumii apxusuer apxusa ITAO "MMK" , C.A.

BenoGoponosa




JIner akTyanu3anuu padoyeil nporpaMmsl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmszanuu B 2021 - 2022
y4eOHOM roy Ha 3aceqanuu kageapsl Ileqarornueckoro o0pa3oBaHus U JOKYMEHTOBEICHHUS

[Ipotokom ot 20 . Ne

3aB. kadeapoii C.C. Bennkanosa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2022 - 2023
yueOHOM rofy Ha 3aceqanuu kageapsl Ilenarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nporpamma nepecmMotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2023 - 2024
y4eOHOM roy Ha 3aceqannu kadeapsr Ilemarormueckoro o0pa3oBaHUs U JOKYMEHTOBEICHUS

[Iporokom ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM roy Ha 3acenanuu kadeapel Ilemarorumueckoro o0pa3oBaHus U JOKYMEHTOBEICHHSI

IIporokomor 20 . Ne
3aB. kadenpoit C.C. BenukanoBa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

llenpto  OcBOGHMSI  JUCHMIUIMHBI  sBIsieTcss  (opMuUpoBaHMEe y  Oyaymmx
JIOKYMEHTOBEJOB YMEHHUSI BECTH JECJIOBYIO MEPENUCKY B COOTBETCTBUH C COBPEMEHHBIMHU
HOPMAaTHUBHO-METOIMYECKUMU TPEOOBAHUSMU.

2 MecTo THCHHUIIMHBI (MOYJIfAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

JucuuruinHa JlenoBasi mepenucka BXOJUT B BapUAaTUBHYIO 4YacTh Y4eOHOTrO IUIaHa
00pa30BaTeNbHON IPOrPaMMBbI.

Jns  u3ydeHus JUCHMIUIMHBI HEOOXOIMMBI 3HaHMA (YMEHHUsS, BIAJCHUS),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUILINH/ IPAKTUK:

OCHOBBI CEKPETAPCKOT0 0OCITYKUBAHUS

JIOKyMEHTHas INHTBUCTHUKA

JlenoBast putopuka

JIOKyMeHTOBeIeHNE

VYyeOHasi - IpakTHKa IO TOJYYEHHUIO MEPBUYHBIX NPOPECCHOHAIBHBIX YMEHUH U
HABBIKOB, B TOM UYHCJIE IEPBUYHBIX YMEHUH M HaBBIKOB HAy4YHO-UCCIIEJOBATEIbCKON
JIEATEIIbHOCTH

NHOoCTpaHHBIN A3BIK

3HaHus (yMEHUs, BIIa/IeHUs ), IOJTy4YE€HHbIE IIPU U3YYEHUH JJTAHHON TUCLMIIMHBI Oy IyT
HEOOXOAUMBI ISl U3yUCHUS TUCIUTLTIH/TIPAKTHK:

J1enonpoun3BoACTBO KOMMEPUYECKUX IPEANPUATHN

[IpakTHKyM IO COCTaBICHHIO U OPOPMIICHUIO CITY>KEOHBIX TOKYMEHTOB

J1enonpon3BoACTBO MyHULIUITAJIBHBIX YUPEXKICHUI

JIOKyMEHTallMOHHOE O00eCIeYeHUEe YIpPaBICHUS Ha NPEIUPUATUAX pa3IHMUHbIX
OpraHU3alMOHHO-TIPABOBBIX (hOpM

JIOKyMEHTHUPOBAHME AEATEIBHOCTH HErOCYAapCTBEHHBIX OpraHU3alui

[ToaroroBka K 3aIyTe U 3alUTa BBITYCKHOM KBaJIM(DUKAIIMOHHONW pabOThI

IToaroroska k caaude U cada rocy1apCTBEHHOIO HK3aMeHa

[Ipon3BOACTBEHHAS — IPEAIUIIIIOMHAS IPAKTUKA

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yJibTaTe 0CBOEHUS

AUCHHUILUIMHBI (MOYJI5) ¥ IJIAHUPYEMBbIe Pe3yIbTAThI 00y4eHH s

B pe3ynbraTe ocBOEHMS JUCUUIUIMHBI (MOAYIs) «JlenoBas mepenucka» ooydarouiics
JIOJKEH 0071a/1aTh CIICAYIOUIMMH KOMIIETEHIIUSMU:

CrpykTypHBII [Inanupyemsble pe3ynbTaThl 00yueHUs
HIIEMEHT
KOMITCTEHIIHH
OK-5 CMOCOOHOCTBIO K KOMMYHHKAIIUU B YCTHOM M MUCbMEHHOW (hopMax Ha PYCCKOM U

HHOCTPaHHOM A3bIKaxX JJId PECIICHUA 3aaa4 MCKINYHOCTHOT'O U MEXKKYJIBTYPHOI'O
B3aHMOﬂCﬁCTBHH

3HaTh OCHOBHBIE ONpEIEICHUS U MOHSITHS, CBA3aHHbIE C KOMMYHHKaIUEH B
YCTHOW U MMCbMEHHOM (JOpMax Ha PyCCKOM SI3bIKE JUIS PELIeHUs 3aa4
MEXJIMYHOCTHOTO M MEXKYJIbTYPHOTO B3aUMOJACHCTBUS

YMers pacrno3HaBaTh 3 PexTUBHBIE U HEIPPEKTUBHBIE CITOCOOBI Pe-IICHUS
3a/1a4 MEXJIMYHOCTHOTO U MEKKYJIBTYPHOI'O B3aUMO-AECHCTBHSI B
nporecce KOMMYHHMKAIMU B YCTHON M MUCBbMEHHON (hopMax Ha pyCCKOM
SI3BIKE

Bnagets MPAKTUIECKUMH HaBBIKAMU PELICHUS 33124 MEKITUIYHOCTHOTO U
MEXKYJIbTYPHOTO B3aUMOJICICTBHS B Ipoliecce KOMMYHHUKA-IIUU B YCTHOM
U TUCbMEHHOHU (popMax Ha PYCCKOM SI3bIKE




OK-7 CIOCOOHOCTBIO K CAMOOPTaHHU3AIIUN U CaMOOOPa30BaHUIO

3HaTL OCHOBHBIC HCTOYHHUKHU MMOJTYYCHHUA I/IH(l)OpMaI_[I/II/I 10 JIUCHUITJIMHEC

YMerb CaMOCTOSITENIFHO MOTy4YaTh HH(POPMALIHIO U3 OCHOBHBIX UCTOYHUKOB 110
JMCIIATUTHE

Bnanets HaBBIKaMU PEIICHHS 3a1a4 B 001aCTH CaMOOPTraHU3aluU U

CaM006paSOBaHI/I$I

[1K-11 Bnasgenuem HaBbIKaMH pedeprpoBaHus 1 aHHOTUPOBAHMS HAYYHOH JINTEPATYpHI,
HaBBIKAMU PEAAKTOPCKOM pabOThI

3HaTh OCHOBHBIE MOHATHA peepupoBaHUs 1 aHHOTUPOBAHUS HAY4I-HOM
JUTEpaTyphl U IPUHIMIIBI PETaKTOPCKOM paboThI

YMerb U3BJICKATh U3 HAYYHOH JIUTEpaTyphl 3aJaHHYI0 HHPOPMALIHIO

Buaners HaBbIKaMU MCIOJIb30BaHUs 10 00pa31ly MpaBuil OATOTOBKH

YIIPpaBJICHUYCCKUX JOKYMCHTOB U BEACHU HGHOBOﬁ MNEPCIINCKU

[TK-19 criocoOHOCTBIO MCTIONB30BATh MIPABHJIIA TIOJATOTOBKH YIIPABICHYECKUX JJOKYMEHTOB U
BEJICHUS JI€JI0OBOM IIEPEIUCKU

3HaTh TOJIBKO OCHOBHBIC ITPpaBUJia IIOATOTOBKHU YIIPABJICHYCCKUX NO-KYMCHTOB 1
BCIACHUA HGHOBOﬁ MMECPCIIMCKU

YMeTh HCIIOJIB30BAaTh IIpaBUJjia MOATOTOBKHU YIPABJICHYCCKUX JOKYMCHTOB U
BCIACHUA HGHOBOﬁ MMECPCIIMCKU

BJIaIleTI) HaBbIKaAMU HCIIOJIb30BAHHA ITPABUII MIOATOTOBKH YIIPABJICHYCCKUX

JOKYMCHTOB U BCICHUA JIEIIOBOM MCPCIINCKU

[1K-25 BnajmeHremM HaBbIKAMHU MOATOTOBKH YIIPABICHUYECKUX JIOKYMEHTOB U BEJICHUS JIEJIOBOM

3HaThb MpaBUjIa UCIOJIb30BAHUS YIPABICHUYECKUX TOKYMEHTOB U BEICHUS
JIEJI0BOM MEPENUCKHU

VYmerhb WCIIO0Ib30BaTh MPABUJIA IOJAITOTOBKHU YIPABIEHYECKUX JOKYMEHTOB U
BEJICHUS JICTIOBOM MEPEUCKU

Bnagets HaBbIKAMH MCIOJIb30BaHUS MTPaBUJI MOJATOTOBKH YIPaBIE€HYE-CKUX

JOKYMCHTOB U BCICHUA I[GJ'IOBOI\/'I NEPCIIMCKU

Kon nnnukaTtopa

I/IHI[I/IKaTop JOCTHIXCHHA KOMIICTCHIINN




4. CTpyKTypa, 00bEM H coep:KkaHue TUCHUIIMHBI (MOAYJIs)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTaBIsAeT 4 3a4eTHBIX enuHull 144 akas. yacoB, B TOM

YUCJIC:

— KOHTaKTHas padora — 4,4 akaJ. 4acos:
— ayuTopHas — 4 akaJl. yacos;

— BHeaynutopHas — 0,4 aka. yacoB

— caMocTosTenbHas pabora — 135,7 akan. 4acos;
— MOJTOTOBKa K 3auéTry — 3,9 akaj. yaca
dopma aTTecTalUu - 3a4ET

Paznen/ tema
JUCIUIUINHEI

Cemectp

AynuropHas
KOHTaKTHas pabora
(B akaz. yacax)

11a0.
3aH.

Jlek.
3aH.

MIPaKT.

CamocrosrenbHas
paboTa cTyeHTa

Bug
CaMOCTOSITEILHON
padoThI

dopma TeKyIIEero
KOHTPOJIS
YCIIEBaEMOCTH U
MIPOMEKYTOTHOU
aTTecTaluu

Kon
KOMITETEHIUU

1. lenoBast mepemnucka

11
XapaKTePUCTHKA
JIEJIOBOH MEPENnuCcKu

OOGmias

221

33,7

Koncnekr
y4eOHOi u
CIIPAaBOYHOU
JIUTEPa-TYPHI,
BBIITOJIHEHHE
TPEHUPOBOYHBIX
YIOpaKHEHUI,
KOHTPOJIbHBIN TECT

KOHTpOJILHBIfI TECT

OK-5, OK-7,
IK-11, TIK-19

1.2 PasnoBugHOCTH
JIETIOBBIX MTHCEM

34

Koncnekr
y4eOHOi u
CIIPAaBOYHOU
JIUTEPa-TYpPHI,
BBIITOJIHEHHE
TPEHUPOBOYHBIX
YOpaKHEHUI,
KOHTPOJIbHBIN TECT

KOHTpOJILHBIfI TECT

OK-5, OK-7,
IK-11, TIK-19

1.3 BuyTpenHss aenoBas
Hepernncka

2/21

34

Koncnekr
yueOHOI 1
CIIPAaBOYHOU
JUTEpa-TypHI,
BBIITOJIHEHHE
TPEHUPOBOYHBIX
YIOpaKHEHU,
KOHTPOJIbHBIN TECT

KOHTpOJ’ILHLIfI TECT

OK-5, OK-7,
IK-11, TIK-19

1.4 OmmbOKu B JEIOBOM
HepercKe

34

Koncnekr
yueOHOI 1
CIIPAaBOYHOU
JUTEPa-TYpPHI,
BBIIIOJIHEHHE
TPEHUPOBOYHBIX
yIpaKHEHUH,
KOHTPOJIBHBIN TECT

KOHTpOJ'ILHI:IfI TECT

OK-5, OK-7,
IK-11, TIK-19

HWroro no pazaery

2/21 2/21

135,7




Uroro 3a cemectp

221

2/21

135,7

3a4€T

HToro no aucuMIuInHe

2/21

221

135,7

3a4€T

OK-5,0K-
7,I1K-11,IIK-
19




5 O0pa3oBaTesibHbIE TEXHOJIOTHH

B mnponecc oOyuenust st GopMupoBaHHs KOMIETEHLIMH Ha 3asBICHHOM YPOBHE
UCTIOJIB3YIOTCS Pa3JInyHble 00pa3oBaTelbHbIe U MH(OPMAIIMOHHBIE TEXHOJOTHH B IpoIecce
OpraHu3aly y4yeOHO-TI03HABATENIbHOM, HAYYHO-UCCIIE0BATENbCKON, YaCTUYHO-TIOMCKOBOM,
PENpPOAYKTUBHOM, TBOPUECKOM AEATEIIBHOCTH CTYAEHTOB.

OO0yueHre HaYMHAETCA C IPUMEHEHHUS TEXHOJIOTHH 1eJ1eN0araHus.

[Tockonbky mpodeccuoHanbHbIE 3aJada CHENHATMCTAMH HAa MECTaxX pelaeTcs C
IIOMOILBI0 MOMCKOBOI0 Y HAYYHO-HCCJIEI0BATENbCKOI0 MET0Aa, TO JaHHAs TEXHOJIOTUS
UCIONB3YEeTCSl M JUlsl OOyueHHus CTyAeHTOB. Ha HECKONbKMX NPAaKTHUECKUX 3aHSTHUAX
CTyJIEHTaM IpPEAJIaraeTcs, MoJb3ysACh HOPMATUBOM, ONPEAEIUTh MOPSIO0K ACHCTBUNA IO €ro
ucnojgHeHuto. IIoMcKOBOMl MeTOA OCYHIECTBISETCS C NPUMEHEHUEM JIMHIBUCTHUYECKUX
cioBapeii, HTepHera, pabotoii ¢ mpaBoBeiM mopTtanioM «KoucymbranT Ilmrocy», «["apanHTy,
ounmansHeIM caiitom DeepanbHON CITy>KOBI TOCY1apCTBEHHOW CTATUCTHKH U JIP.

IIpuMeHAOTCT TEXHOJIOTMSA IPOEKTOB  SBISETCSI OCHOBHOM  TEXHOJOTHUEH,
OpraHM3YIOIEH CaMOCTOSATENbHYIO JI€ATEIbHOCTh CTYIEHTOB B XOJ€ BBIIIOJHEHUS paaa
JIOMAIIHUX TBOPYECKUX 3aJaHUM, a TaKkKe KeHC-TeXHOJOrHM II0 pELICHUI0 Cepuu
po(eCcCHOHANBHBIX CHUTYaTUBHBIX 3aJlad IO COCTaBJICHUIO U PEJAKTUPOBAHUIO JEIOBBIX
TeKcTOB. CTyneHThl MPEACTABISAIOT Pe3ylbTaThl PabOThl B HHTEPAKTHBHON (opme —
JIeJIoBasi Urpa, IBpUCTHUYECKas Oecellbl, OPraHU30BAHHBIE MPENOJABATEIIEM: BCE MaTEepUaJIbl
aHanM3a OOCYXKIAIOTCs, 005S3aTelNbHO HA3BIBAIOTCS IOJIOKHUTEIbHBIE W OTpULIATEIbHbBIC
pe3yJIbTaThl MOUCKA.

PedepaTuBnass padora mo3Boiser Oojee YMIyOJIEHHO UW3YYUTh MpoOiieMy
UCCIIEIOBaHMsI, pacCIIMpPUTh I[OHUMaHUE M O00JIacTh CBOMX 3HaHMHA. OJT0 (Qopma
CaMOCTOSITENIbHOM paboThl, (opMUpYIOIIasi HABBIKU K CaMOCTOSITEIBHOMY IOUCKY HOBBIX
3HAaHMW W U3JI0)KEHHWE MaTepuana ¢ OINOpod Ha NEpPBOMCTOYHUK BKJIIOYAaeT B cels
pedepupoBanusi MoHorpaduii U craTeli B HAy4yHBIX M Hay4YHO-TIPAKTUYECKUX IKypHajax,
COCTaBJIEHUE 0030p08.

Jns  KOHTpOdst  penpoAYKTHBHOM  JIEATEIBHOCTHM  CTYACHTOB  HUCHOJb3yeTCs

TeCTHPOBaHHE.
HNudopMannoHHO-KOMMYHHKAIIMOHHBbIE  00pa3oBaTe/ibHble  TEXHOJOTHM  —
OpraHHu3anus 00pa3oBaTeNLHOTO nporecca, OCHOBaHHasI Ha PUMEHEHHN

CIEIHUATU3UPOBAHHBIX MPOTPAMMHBIX CPEJl U TEXHHUYECKUX CPECTB PabOThl ¢ MHPOpMAIIUEH.

®opMbl Y4eOHBIX 3aHATUI C UCIIOJIB30BaHUEM HH(POPMAIIIOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHI:  JIEKIUSA-BU3yalu3alus — M3JI0KEHHUE COJEpPKAHUS  COMPOBOKIAAETCA
npe3eHTanuel (JeMOHCTpalnuel ydeOHBIX MaTepuasnoB, MPEACTAaBICHHBIX B Pa3TMYHBIX
3HAKOBBIX CHCTEMaX, B T.4. WJUTFOCTPATUBHBIX, TpadUueCKuX, ayIuoO- U BUIEOMATEPHAIIOB).

[TpakTdeckoe 3aHsATHE B (OopMe Tpe3eHTalUd — TMPEACTaBICHUE pPE3yIbTaTOB
MPOEKTHOM WJIM UCCIIEA0BATEIbCKON AEATEIBHOCTH C UCIIOIb30BaHUEM CIEIUATA3UPOBAHHBIX
MPOTPAMMHBIX CpPEI.

[Tpu n3y4eHNN TUCIUIUIMHBI ITUPOKO UCIIOIB3YIOTCS METOAbl aKTHBHOTO OOYUICHHUS:

— paboTa B KOMaH/IE;

— IIOMCKOBBII METOJT;

— pEelIEHNE CUTYAllMOHHBIX 3a/1a4.

st otieHKH TOpT(OINO MPUMEHSIETCSI pEHTHHIOBAsi TEXHOJIOTUSl OTICHKY 3HAHUIA.



6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4yaroMXCcst
IIpencraBneno B npuiioxeHu 1.

7 OueHoYHbIE CPeCTBA JIS MPOBeIeHUs POMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIOKEHUH 2.

8 VYueOHO-MeTOAMYecKOe M HH(POPMANMOHHOE o0ecneyeHHe AUCHUILINHBI
a) OcHoBHas1 IMTEpPaTypa:

1. Anoxuna C. A. JIMHIBUCTHMYECKHME OCHOBBI JI€JOBOIO IHUCbMa [DJIEKTPOHHBIN
pecypc] : mpaktukym / C. A. Anoxuna ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 anexTpoH.
OIIT. JIUCK (CD-ROM). - Pexum JOCTyTa:
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1
139246/3387.pdf&view=true. - MakpooObekT. (nata oopamenus: 24.08.2020).

2. KyneTypa peun u nenoBoe oOIIeHHE : YYCOHUK U MPAKTUKYM IS aKaIeMUYECKOTO

OakanmaBpuata/ B.B.Xumuk [uM gap.]; oTBeTcTBeHHBIH penmaktop B. B. Xumuk,
JI. b. BonkoBa. — MockBa : MznparensctBo IOpaiit, 2019.— 308 c. — (bakanasp.
Axkanemudeckuii kypc). — ISBN 978-5-534-00358-1. — Tekcr : anexkrponnsiii // DbC KOpaiit
[caiiT]. — URL: (mara oopamienus: 24.08.2020).

0) JlonmosiHuTeIbHAS JIUTEPATYpA:
1. Tony6, W.b. CTtunuctuka pyccKOro s3plka W KyJdbTypa pPEUH : YYCOHUK IS
akajgemuueckoro 6akamaspuara / M. b. T'ony6, C. H. Ctaponyben. — MockBa : M3narenscTBo
FOpaiit, 2019. — 455 c. — (bakanaBp. Akagemuueckuii kypc). — ISBN 978-5-534-00614-8.

— Tekcr : AJICKTPOHHBIN /l ObC Opaiit [caiT]. —
URL: (mata obpamenus 24.08.2020).

2. Uypunos, A.1O. IOpuanyeckoe emonpou3BOACTBO ;@ ydeOHOEe TocoOue Jyis
akagemuueckoro OakamaBpuara/ A. FO. UypwioB. — Mocksa : W3nmarensctBo FOpaiiT,
2019 — 169 c¢. — (bakamaBp. Akagemudeckuit kypce). — ISBN 978-5-534-11725-7. — Texkcer
: AJIEKTPOHHBIN /l 9BC Opaiit [caiiT]. —
URL: (mara obpamenus: 24.08.2020).

3. Anoxuna, C. A. IlyHakryanus B nemoBoM Tekcre : nmpaktukym / C. A. AHOXHWHA ;
MI'TY. - Marauroropck : MI'TY, 2017. - 1 aneKTpOH ont. muck (CD-ROM). - 3arm. ¢ tutyi.
JKpaHa. URL:
https://magtu.informsystema. ru/uploader/flIeUpIoad’)name 3179.pdf&show=dcatalogues/1/1
136602/3179.pdf&view=true (mara oOpamenus: 25.08.2020). - MakpooObekT. - TekcT :
ANIEKTPOHHBIN. - CBeieHus gocTynHbl Takke Ha CD-ROM.

4. Anoxuna, C. A. COOpHUK KOHTPOJBHBIX 33JaHHUI MO TOKYMEHTHOH JIMHTBUCTHKE :
npaktukyMm / C. A. Anoxuna ; MI'TVY. - Marauroropck : MI'TY, 2016. - 1 351eKTpOH. ONT. AUCK
(CD-ROM). - 3ari. c THUTYJL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1
130008/2361.pdf&view=true (mara obOpamenus: 24.08.2020). - MakpooObeKT. - TekcT :
ANIEKTPOHHBIN. - CBeieHus gocTynHbl Takxke Ha CD-ROM.

B) MeTonuyeckue ykazaHus:


https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://www.biblio-online.ru/bcode/433173
https://www.biblio-online.ru/bcode/432021
https://www.biblio-online.ru/bcode/446021
https://magtu.informsystema.ru/uploader/fileUpload?name=3179.pdf&show=dcatalogues/1/1136602/3179.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3179.pdf&show=dcatalogues/1/1136602/3179.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1130008/2361.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1130008/2361.pdf&view=true

1. CamocrosTenbHas paboTa CTYAEHTOB By3a . mpakTHkyMm / cocrtaButenu: T. T.
Heperuna, H. P. VYpazaea, E. M. PazymoBa, T. ®@. OpexoBa ; MarHuToropckui roc.
texunyeckuid yH-T uM. I'. Y. HocoBa. - Maruutoropck : MI'TY um. I'. K. Hocoga, 2019. - 1
CD-ROM. - 3ari. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1
530261/3816.pdf&view=true (mara oOpamenus: 24.08.2020). - MakpooObekT. - TekcT :
ANIEKTPOHHBIN. - CBenenus goctynHsl Takke Ha CD-ROM.

2. Metoauueckue ykazanus npejacrapieHsl B [Ipunoxenun 3.

r) [Iporpammuoe odecnneuenne u UHTEepHET-pecypcehl:

IIporpammHoe o0ecnieueHune

Haumenosanue 10 Ne norosopa Cpox aeicTBus JIULICH3UN
MS Windows 7 71-1227-18 o1 08.10.2018 11.10.2021
Professional (mis kitaccoB)

MS Windows 7

Professional (ms J-757-17 o1 27.06.2017 27.07.2018
KJIACCOB)

MS Off_lce 2007 Ne 135 o1 17.09.2007 0eccpouHo
Professional

7Zip cB00OAHO pacnpocTpansemoe [10 6eccpoyHO
FAR Manager cB000IHO pactpoctpansemoe [10 0EeCCPOUHO

Hpmbeccnonanbmﬂe 0a3bl JaAaHHbIX U I/IH(l)OpMaIII/IOHHI)Ie CIIPaBOYHBLIC CUCTEMBI

HasBanue xypca | Ccpuika |

HamnmonansHas
MH(OPMaLlMOHHO-aHAJIUTUYECKAsT CUCTEMa —
Poccuiickuil MHAEKC HAy4YHOrO0 LIUTUPOBAHHUS
(PUHLY)

URL: https://elibrary.ru/project risc.asp

ITouckoBass cucrema Axkagemust Google

(Google Scholar) URL.: https://scholar.google.ru/

Undopmannonnas cucrema - EnnHoe OKHO

URL: http://window.edu.ru /
JIOCTYTIa K HH(OPMAIIMOHHBIM pecypcam

Poccuiickas T'ocymapcTBeHHass OuGimorteka.

https://www.rsl.ru/ru/4readers/catalogues/
Karanoru

OneKkTpoHHbIe pecypcebl Ooubimoreku MITY

http://magtu.ru:8085/marcweb2/Default.asp
um. .. HocoBa

YHuBepcurerckas nHGOpMallMOHHAsI CUCTEMA

POCCIS https://uisrussia.msu.ru

MesxayHapoaHas HAYKOMETpHUECKas
pebeparuBHas W  monHoTekcroBas  Oasalhttp://webofscience.com
JIAaHHBIX Hay4YHbIX u3gannii «Web of sciencey

MexnyHapoaHas pedepaTuBHas "

http://scopus.com
IIOJTHOTCKCTOBAs CIIpaBOYHas 6333 JAHHBIX

MexnyHapoaHas ~ 0a3a  MOJTHOTEKCTOBBIX

i http://link.springer.com
skypHaioB Springer Journals ttp:/link.springer.com/



https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true
https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://uisrussia.msu.ru/
http://webofscience.com/
http://scopus.com/
http://link.springer.com/

Mexaynaponnas — kojuteknuss — HaydHbIx|http://www.springerprotocols.com/
MPOTOKOJIOB IO PA3IMIHBEIM OTPACIsIM 3HAHUHN

MexnyHapoaHas 0a3a crpaBOYHbIX W3maHuii[http://www.springer.com/references
110 BceM oTpacisaM 3Hanuil SpringerReference

9 MaTtepuajJIbHO-TEXHHYECKOE o0ecTiedeHne TUCIMTIITHHBI (MOIYJIs1)

MaTepHaano-TeXHqucxoe obecrnieucHue JUCHHUIIIMHBI BKJIIFOYACT:

Y4eOHbIe ayAUTOPUH TSI IPOBEACHUS TUCTAHIIMOHHBIX 3aHSATUH JICKIMOHHOTO THIIA
CTOn KOMIBIOTEPHBIH, CTOJ TMCHBMEHHBIH, CTyJd O(QHUCHBIM, TOKyMEHT-Kamepa Epson,
uctounuk Oecrepeboitnoro mnutanuss POWERCOMIMD-1500AP , ka-mepa BBICOKOTO
paspelleHns, KOMIBIOTED IepCcoHalbHbI (THI6), mpoekrop ViewSonicPJD7526W,
coukep-pon HacronbHbii Calisto-620 Plantronics, BeG-kamepa LogiteachC920, cucrema
aKyCTMUeCKas HacCTOJbHas, CTEpeorapHUTypa (MUKPO(QOH C HIIYMONOJAaBIEHHUEM), SKpaH
nacrennsiii Digis Optimal-C MW DSOC-11032*2

Y4eOHbIC ayaUTOPUU JUIS TMPOBEICHUS MPAKTUYCCKUX 3aHATUN, TPYNIOBBIX U
WHAUBUAYAIbHBIX KOHCYNbTAIUI, TEKYIIIETO KOHTPOJS M MPOMEKYTOYHOU aTTectanuu Cron
KOMIIBIOTEPHBIN, CTOJ MUCHMEHHBIA, CTYJ OQUCHBINA, JOKYMEHT-Kamepa EpSon, mcrouHuk
oecnepedoiinoro nuranus POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3peIicHHus,
KOMITBIOTEp  MEpCOHANbHBIA  (THIO), mpoekrop ViewSonicPJID7526W, crukep-¢on
HactosbHbI Calisto-620 Plantronics, Be6-kamepa LogiteachC920, cucrema akycruyeckas
HACTOJIbHAS, cTepeorapHuTypa (MHKPOGOH C IIyMOIOJaBICHHEM), SKpaH HacTeHHbIN Digis
Optimal-C MW DSOC-11032*2

[Tomemienust UIsI  CaMOCTOSTENIbHOW  paboOTHl  oOydwarommxcsi  [lepcoHanbHBIC
kommbioTephl ¢ makerom MS Office, Beixomom B MIHTEpPHET U € AOCTYIIOM B DJICKTPOHHYIO
nH()OPMaAIIMOHHO-00PA30BATENBHYIO CPEAY YHUBEPCUTETA

[Tomemenne panst XpaHeHHs] W MPO(UIAKTUYECKOTO OOCTY)KHMBaHUS y4eOHOTO
obopynoBanus  Cremmaxku  Juiss  XpaHEHHUS  y4yeOHO-HArJSAHBIX — MOCOOMH U
yue0HO-METOINYECKOM JOKYMEHTAIIHH.


http://www.springerprotocols.com/
http://www.springer.com/references

IMpuaoxenne 1

6. YueOHo-MeTOoAHUYeCKOE 00eceueHHe CaMOCTOATEIbHOI padoThl CTY/IEeHTOB

Pasznen/ tema Bun camocrosTenbHOU Koi-Bo
@DopMbI KOHTPOJIS
JUCLIUIUIMHBI paboThI 4acoB

1. O6mas | KoncnextupoBanue yueoHou | 33,7 KOHTPOJIbHBIN TECT
XapaKTPUCTHKA U CIPaBOYHOM JIUTEPATYPBI,
JIEJIOBOM MEPENUCKU | OATOTOBKA K KOHTPOJIbHOMY

TECTy
2. Pa3sHOBUIHOCTH KoncnexktupoBanue yueOHOM 34 KOHTPOJIbHBIN TECT
JIEJIOBBIX ITUCEM Y CIIPaBOYHOM JINTEPATYPBI,

BBINOJIHEHHUE

TPEHUPOBOYHBIX

yIpaXHEHUH, TOATOTOBKA K

KOHTPOJILHOMY TECTY
3. BHyTpeHHsIs KoHcniektupoBanue 34 KOHTPOJIBHBIN TECT
JieNIoBas epenucka y4eOHO U CIpPaBOYHOMU

JUTEpATyphl,  BBIIOJHEHUE

TPEHUPOBOYHBIX

yINpaXKHEHUH, MOJArOTOBKa K

KOHTPOJIbHOMY TECTY
4. OmubKu B 1e10BOM KoHncnektuposanue 34 KOHTPOJIbHBIN TECT
MIEPEINCKE yuyeOHO U CHpaBOYHOMU

JUTEpPaTyphl,  BHIIOJHEHUE

TPEHUPOBOYHBIX

YIOpPaXHEHWH, MOATOTOBKA K

KOHTPOJIBHOMY TECTY
Hroro no 135,7 IIpomMe:xxyTOYHBII
AUCHUILINHE KOHTPOJIb — 324€T

YueOHO-MeTOANYeCKOe 00eCIIeYeHIUE CaMOCTOATEIIbHON PaboOThI CTYACHTOB PACCMOTPEHO B

YMK no nucnuriauHe, IpeIcTaBIeHHOM Ha 00pa30BaTeIbHOM IIOpTAale.




OueHo4YHbIE CpeAcTBA IS

IIpuioxenne 2

NPOBe/IeHUs POMEKYTOUHOI aTTecTauuu

a) Ilnanupyembie pe3yJbTaTbl 00y4eHHUS M OLIEHOYHbIE CPeACTBA AJIs NPOBeAeHHS IPOMEKYTOYHOMH ATTECTALMU:

CTpYKTypHBIH 2JI€MEHT
KOMIIETCHIINU

[Tnanupyembie pe3yiabTaThl 00yUCHUS

OrneHo4HbIe CpecTBa

OK-5 CnocoOHOCTh K KOMMYHUKAIIMH B YCTHOH 1 IMCbMEHHOM (hopMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKAX VIS PELICHUS 3a/1a4 MEKINIHOCTHOTO U
MEXKYJIBTYPHOTO B3aMMOAEHCTBUS

3HaTh

OCHOBHBIC OIPEJICICHNS U TOHATHS,
CBSI3aHHBIE C KOMMYHHKAIMENd B
YCTHOH W THUCBMEHHOW Qopmax Ha
PYCCKOM SI3bIKE JUIsl pelIeHUsl 3a]a4
MEKIIMYHOCTHOTO u
MEKKYJIbTYPHOTO B3aUMOJEHCTBUS

Ilepeuens 6onpocoeé k 3auémy:
1. Buasl nenoBoi nepenucKu.
2. TpeboBanus K 0(hOPMIICHHIO JCIIOBBIX ITHCEM.
3. PazHoBUIHOCTH JI€TIOBBIX MTUCEM IO TEMATHYECKOMY MTPU3HAKY.
4. SI3bIK U CTHIB AEJIOBOTO MHUCHMA.
5. CocraBiieHre TEKCTa JICJIOBOTO MHUCHMA.
6. TpeOoBaHUs K U3TOTOBJICHHUIO MTHCEM C TIOMOIIBIO KOMITBIOTEPHON TEXHUKH.
Tecmour:
1. Beibepute BepHOE TPOJOIKEHHE (DPa3bl: DreKmpoHHAsL 0e108A4s NEPERUCKA. ...
a) siBisgeTcs 6osiee He)OPMAITBLHBIM CIIOCOOOM OOIIEHUSI, YeM TPaIUITUOHHAS
«OyMaKHas»;
0) TpeOyeT coOuroieH s OOJIBIITMHCTBA IPABUI TPAJAUIIMOHHON «OYMasKHOM MEPETUCKU
B) MOJIHOCTBIO OTIIMYAETCS OT TPAIUIIMOHHOHN «OyMaskHOI» MEPENUCKH;
T') UCMIOJB3YETCS IS AyOTHUPOBAHUS TPATUIIMOHHON «OYMaXKHOW) MEPETUCKH.
2. B xakoM IyHKTe yKa3aH KOPPEKTHBIH 3ar0JIOBOK K TEKCTY MPETEH3MOHHOTO MUChMa?
a) O mpeTeH3uu 110 J0roBopy mocTaBku ToBapa ot 23.05.2015 Ne 234;
0) O mpeTeH3uu 1o I0TOBOPY;
B) [IpereH3us o HecoOIIIOICHNH YCIIOBUH 10TOBOPA;
r) O peTeH3uu 1Mo 10roBopy nmoctaBku ToBapa Ne 234 ot 23.05.2015.
3. B kakoM Tops/iKe cielyeT HalpaBJsITh MIChMa MPETEH3NOHHOTO Xapakrepa?
a) MICEMO-TpeOOBaHKe, TUCHMO-HAIIOMIHAHUE, PEKIaMaIlns;
0) mucrMO-HAaNIOMUHAHKE, TUCHMO-TPEOOBaHNE, pEKITaAMaIIns;
B) MPETEH3MOHHOE MHCHMO, MMCHhMO-TPeOOBaHUE, TUCEMO-HATIOMHHAHHE;
T) MOPSIJIOK HE UMEET 3HAUCHHUSL.

b




CTpYKTYpHBIH 3JI€MEHT
KOMIIETCHIINU

[Inanupyemsie pe3ysnbTaTbl 00yUeHUS

O1eHOYHBIE CPEICTBA

4. YKaxxuTe BHUJ TICbMa, OTHOCSIIUICS HE TOW TPYIIIE TI0 I[eJIEBOMY Ha3HAYEHHUIO, UTO
OCTaJIbHbBIE BU/BIL:

a) MUCHhMO-TpeOOBaHNCE;

0) MICHMO-0TKA3;

B) IICbMO-COTJIAaCcHE;

T') MUCHMO-TIOITBEPKICHHE.

5. B kakoM U3 Ha3BaHHBIX BUAOB IMCEM OTMETKA O HAIWYUU IPHIIOKEHUS SBIISIETCS
00s13aTeTbHBIM PEKBU3UTOM?

a) TUCHhMO-U3BEIICHHUE;

0) mMCHEMO-0NIaroAapHOCTB;

B) PEKOMEHIATEIbHOE MUCHMO;

T') CONPOBOAUTEIHHOE TUCHMO.

VYMeTh:

pacro3HaBars 1o oopasity 3 heKTHBHEBIE
1 Hed(hPeKTHBHBIE CTTIOCOOBI PEIICHHS
3a71a4 MEeXIIMYHOCTHOTO U
MEXKYJIBTYPHOTO B3aUMOJICHCTBUS B
nporecce KOMMYHUKAIIMU B YCTHOW |
NHCBMEHHOH (hopMax Ha PyCCKOM SI3bIKE

Ilpakmuueckoe 3a0anue Ne 1:

3agaHue BBIIONHAETCA 110 JeJIOBBIM IMCbMaM, IPEICTABICHHBIM B IPUIOKeHUH. CTyAeHT
JIOJDKEH BBIOPATH MSITh TIHCEM B COOTBETCTBHH C ITEPBBIMHU IISTHIO OYKBaMU CBOEH
bamunmm:

Hanpuwmep, ecnu hamunus Anoxura, Hy)KHO B34Th ICbMa 101 HoMepamu: 1 (a), 15 (u),
16 (0), 23 (x), 10 (u). Ilpn noBTOpeHuu OyKB, CIEAYET B3STh MMCbMa, COOTBETCTBYIOIIINE
nrecToi ¥ nocneAyomuM Oyksam hamunun. Ecnu B pamunyu MeHee nsiti OykB (IISTH
pa3IuYHBIX OYKB), CIIEIyeT B3STh IMChMA, COOTBETCTBYOIINE OyKBaM UMEeHH (1/UITH
OTYECTBa) CTYACHTA.

[Mpoananu3upoBaTh KaXa0€ U3 THCEM I10 MyHKTaM:

1. OmpenenuTh BUI MUCHMA 110 Pa3IMIHBIM KIacCU(PHUKAIIUSIM.

2. Vcxozs u3 Bua nucbMa, ceath ero (opMyIISIpHBIA aHATU3:

a) IpoaHAIM3UPOBATh OJIaHK MUChMa Ha cooTBeTcTBHE perkomeHmanmsiM ['OCT P
6.30-2003;

0) npoaHanM3MpPOBaTh HATMYUE U IPAaBUIILHOCTH OPOPMIICHHUS BCEX HEOOXOAUMBIX B
nenoBoM nucbMe pekBu3nuToB (cM. 'OCT P 6.30-2003). ITpu oTCyTCTBUH TOTO HIIM HHOTO
PEKBU3UTA CIIIyET IPOKOMMEHTUPOBATH €r0 HEOOXOJUMOCTD JJIsl IAHHOTO BHJIa THChMa
W, €CJIM 3TOT PEKBU3UT HYKEH, IPEJIOKUTH BApUAHT €ro 0POpMIICHNUS;

B) YKa3aTh PEKBU3UTHI, yIOTPEOIEHHE KOTOPHIX 00YCIOBIECHO BHJIOM AAaHHOTO IIHCHMA.




CTpYKTYpHBIH 3JI€MEHT

KOMITETEHIIHH [Inanupyemsie pe3ysnbTaTbl 00yUeHUS OrneHouHBIE CpesCTBa
Pe3ynbTaThl paboTH MOXXKHO OOPMHUTH B BUJE TaOMNHII.
Ilpakmuueckoe 3a0anue Ne 2
1. Haiitu B mucbMax, OpeACTaBICHHBIX B IPHJIOKEHNH, WA B CBOUX JIEJTIOBBIX ITUCbMaX
(CKaH-KOITUH KOTOPBIX JOJDKHBI OBITH MIPUKPEIICHBI K padoTe) He MeHee 10
JMHTBUCTUYECKUX OIMMOOK Pa3HBIX THIIOB.
2. Bemmcats (hparMeHTHI IHCEM, COAEPIKAIINE OIIHOKY.
3. OxapakTepr30BaTh OIIHOKY.
4. IpensioKuTh UCTIpaBiICHHBIH BapuaHT (OPMYIUPOBKH.
Pesynprat paboThl MOKHO 0()OPMUTH B BHJIE TAOJIHIIBL.
Brnanets: NPAaKTUYECKUMH HaBBIKAMH PELICHHUS Koumponwvnan paboma
3a1a4 MEXJIMYHOCTHOTO U BriOpate TpH mucbMa U3 T€X, YTO HE aHATU3UPOBAIIMCH IPU BBIIIOJIHEHUH MPAKTUUECKUX
MEKKYJIBTYPHOTO B3aUMOJICHCTBUS B 3a7aHni (YKazaTh HOMepa [MCEM) 1 B3SITh JIBa CBOMX (CKaHBI MMCEM MPHIIOKHUTH K paboTe).
nporecce KOMMYHHKAIIUU B YCTHOU U MOHO BBITIOJIHUTH PabOTy TOJIBKO Ha MIPUMEPE CBOUX IMHCEM, HO BCETO JOJKHO OBITh
NUCbMEHHOH (popMax Ha PYCCKOM SI3bIKE | IPOAHAIM3UPOBAHO NATh MHceM (B TOM YHUCIIE U HJIEKTPOHHBIX ), OTHOCSILUXCS K Pa3HbIM
1o o6pasiy TpyMIaM To [EeJIeBOMY Ha3HAaYeHHUIO.

[Ipoananu3upoBaTh Kaxa0€ U3 MUCEM OTIEIBHO 10 MyHKTaM:

1. OnpenenuTh BUI MHCHMA IO PA3IMYHBIM KIacCU(DUKAIIMSM.

2. Vicxonst U3 BUa MHCHMa, CIIENAaTh ero (pOpMYIISIpHBINA aHAIIN3:

a) MpoaHaIM3UPOBATh OJIAHK IMMChMa Ha coOTBeTCTBHE pekoMenaamusm ['OCT P
6.30-2003;

0) MpoaHAM3UPOBATH HAIMYHE U TPABUIHLHOCTH O(OPMIICHHS BCEX HEOOXOMMBIX B
nenoBoM muckMe pekBu3uToB (cm. TOCT P 6.30-2003);

B) YKa3aTh PEKBU3HTHI, yIIOTPEOIIEHNE KOTOPHIX 00YCIOBIEHO BUAOM JaHHOTO MHCHMA.
3. IlpoBectu conepKaTenbHbIN aHAIU3 TMCbMA!

a) MPOAaHAIM3UPOBATH 3ar0JIOBOK K TEKCTY MHUChMa!

— €CIIM 3ar0JIOBOK €CTh, 0XapaKTepPU30BaTh €ro COIepKaTeIbHYI0 H (HOPMAIBLHYIO
KOPPEKTHOCTB;

— €CJIM 3aroJIOBKa HET, chOPMYIHPOBATh 3ar0JI0BOK B COOTBETCTBHH C COACPKAHUEM
TEKCTa;

0) BBIITUCATH SI3BIKOBBIE KJIMIIIE, COOTBETCTBYIOLINE JAHHOMY BUY ITUCbMA;

B) IPOAHAJIM3UPOBATH KOPPEKTHOCTH TEKCTA MMHChMA:




CTpYKTYpHBIH 3JI€MEHT
KOMIIETCHIINU

[Inanupyemsie pe3ysnbTaTbl 00yUeHUS

O1eHOYHBIE CPEICTBA

— BBISIBUTH BCE BUBI HEIOUETOB B TEKCTE (CMBICIOBBIC HETOUHOCTH, H30BITOYHOCTh MJIH
HEJI0CKa3aHHOCTh, PA3HOTO POJia OIMTUOKH H TakK Jajee);

— OOBSICHHUTD HX;

— IPETIOKHUTH UCTIPABIICHHBIA BAPHAHT (POPMYITUPOBKH.

4. CoCTaBUTh UCIIPABIICHHBIN BapUAHT KaXXJOT0 MUChMA.

OK-7 CiocoOHOCTh K CaMOOPTaHU3alui U CaMO0Opa30BaHHIO

3HaTH

OCHOBHBIEC HCTOYHUKH NOJYYEHUS
UHGOPMAITUH 110 TUCITUILTAHE

Ilepeuens 6onpocoe K 3auémy:
1. Buapl 1emoBOi mepenucKu.
2. TpeboBanus k 0GOPMIICHHIO JECIOBBIX ITHCEM.
3. Pa3HOBUIHOCTH J1€TIOBBIX TUCEM IO TEMATHUYECKOMY ITPU3HAKY.
4. SI3BIK ¥ CTHJIH ASJIOBOTO MHACHMA.
5. CocraBiieHne TEKCTa JEJIOBOT'O ITHCHEMa.
6. TpeOoBaHUs K U3rOTOBJICHUIO MIHCEM C IIOMOIIBI0 KOMITBIOTEPHOU TEXHUKHU.
Tecmosute eonpocel:
6. Kakoii Bu1 1€710BOTO MUChMa OTHOCHTCS K ITMCbMaM-OTBETaM?
a) MUChbMO-0JIar0IapHOCTb,
0) MMCEMO-TIOATBEPIKICHUE,
B) peKOMEH/IaTEIHbHOE TIHCHEMO,
T') TUCBMO-TIPUTJIAIIICHHE.
7. YKaxuTe BUJ MMChMa, B KOTOPOM JIOITYCTUMO KCIIOJIb30BaTh 3JIEMEHThI Ipad)MuecKoro
YKpaleHus:
a) MICHEMO-0JIaroJapHOCTbD,
0) MECHMO-TIO3IPaBIICHAE,
B) pEeKOMEH/IATEIHHOE THCHEMO,
T') MIIChMO-3aKa3.
8. [Ipu opopmIiteHUN KaKOTo/KaKuX PEKBU3UTOB JIEJI0BOTO MMChbMa HYXHO COOJII0IaTh
HOPMBI PYCCKOTI'O JINTEPATYPHOTO A3bIKa?
a) HANMEHOBAaHHE OPTaHU3AIINH,
0) cripaBOYHBIE TAHHBIC 00 OpPraHU3aIuH,
B) TEKCT,
T) 1pu 0()OPMIICHUHU BCEX HA3BAHHBIX PEKBU3HTOB.




CTpYKTYpHBIH 3JI€MEHT
KOMIIETCHIINU
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9. Kakoii peKBU3UT MOXKET OTCYTCTBOBAThH B TPAIULIMOHHOM «OYMa)KHOM» [I€JIOBOM
MUCHbME, HO 00513aTENILHO J0JIKEH OBITh O)OpMIIEH B AJIEKTPOHHOM JIEIOBOM MUCHME?
a) 3aroJ0BOK K TEKCTY IOKYMEHTA,;

0) TeKcT;

B) OTMETKa O HAJIMYUH [TPHIOKEHUS;

T') MOJIHUCH.

10. OTcyTcTBHE KaKOTO PEKBU3UTA OTINYAET (hOPMYIISIP JEIOBOTO MUChMa OT
(bopMyIIIpOB APYTUX BUIOB JOKYMEHTOB?

a) HaMMEHOBaHNE OpPraHU3aLINH,

0) HanMeHOBaHWE BU/Ia JOKYMEHTA,

B) azipecar,

') OTMETKA O HAJIMYUH MPUIIOKCHUS.

11. B kakoM ITyHKTE yKa3aHO KOppeKTHOE 0(opMIICHHE TIOYTOBOTO apeca OpraHu3auu’?
a) 455000, YensiOnnckas o0, T. MarHUTOTOpCK, 1p. JIennHa, 38;

0) mip. JlenuHa, 38, r. MarHuTOropck;

B) 1ip. Jlenuna, 38, r. Maruuroropck, Yensiounckas 00:1., 455000;

r) mip. Jleanna 38 r. Marauroropck Yensounckas 06:1. 455000.

12. Ykaxure BepHYIO (OPMYIUPOBKY 3ar0JIOBKa K TEKCTY JIEJIOBOTO MMUCHMa:

a) O nmpeIoXKeHUH yCyT 1mo oopmieHuo oduca;

0) Ycnyru no oopmiteHHo oduca;

B) O npeanoXeHnu yciyr;

r) PexnmamHoe npeanioxxeHue.

13. Kakoe 13 yTBep»/ICHUI He COOTBETCTBYET HOpMaM O(OPMIICHHS 3aT0JIOBKA K TEKCTY
JIEIIOBOrO NMUchMa?

a) numercs ¢ 00bIIoN OYKBHI,

0) 3aKITI0YaeTCs B KABBIYKH,

B) IOJDKEH OBITH KPATKUM U TOUHBIM,

T) MUIIeTcs 0e3 TOUYKH B KOHIIE.

VYmeTh

CaMOCTOSITEITHHO TI0JTyJaTh
WH(GOPMAITUIO 13 OCHOBHBIX UCTOYHHUKOB
10 JTUCITUILIMHE

Ilpakmuueckoe 3a0anue Ne 1.
3anaHue BBITIOIHICTCS 110 JISIOBBIM MTUChMaM, TIPEACTABICHHBIM B IpriioxkeHnd. CTyICHT
JTOJKEH BBIOpATh AT MICEM B COOTBETCTBHH C IIEPBBIMHU NSIThIO OYKBaMU CBOEH
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baMman:

Hanpumep, eciu pamunust Anoxura, Hy>KHO B34Th IMCbMa 1o HoMepaMmu: 1 (a), 15 (1),
16 (0), 23 (x), 10 (u). Ilpn moBTOpeHnu OyKB, CIEAYET B3SATH MHChMa, COOTBETCTBYIOIINE
mecToil u mocnenyromumM OykBam havunnn. Ecnu B paMumin MeHee msiTi OyKB (TISTH
pa3IuuHBIX OYKB), CJIEAYET B3SATh IMChMa, COOTBETCTBYIOIINE OyKBaM UMEHH (U/WITH
OTYECTBa) CTYJCHTA.

[IpoaHanu3upoBaTh Ka)k10€ U3 MICEM I10 ITyHKTaM:

1. Onpenenuts BHJ MUCEMa MO PA3INYHBIM KIacCH(PUKAIUIM.

2. Micxonst U3 BUia MUChMA, CJIENaTh ero (popMyIISIpHBINA aHATIN3:

a) MpOaHANM3UPOBATh OJIAHK MUChMa Ha cooTBeTcTBHE pekoMeHaamusm ['OCT P
6.30-2003;

0) MpoaHaJIM3UPOBATh HAIMYKE U TIPABUIBHOCTH O(OPMIICHHS BCEX HEOOXOUMBIX B
nenooM nucbMe pekBru3nuToB (cM. OCT P 6.30-2003). [Tpu oTCyTCTBUH TOTO KT HHOTO
PEKBH3UTA ClIelyeT MPOKOMMEHTHUPOBATh €ro HEOOXOMMMOCT JUTsl IJAHHOTO BH/a THChMa
W, €CJIA 3TOT PEKBHU3UT HYKEH, MIPEJIOKUTH BAPUAHT €r0 OPOPMIICHUS;

B) YKa3aTh PEKBU3UTEHI, yIIOTPEeOIEHUE KOTOPBIX OOYCIOBIECHO BHIOM JJaHHOTO HChMA.

Pe3ynbTaThl paboTHl MOXXKHO OOPMHUTH B BUAE TaONHII.
Ilpaxmuueckoe 3a0anue Ne 2
1. Haiitu B mucbMax, NpeACTaBICHHBIX B IPHJIOKEHNUH, WA B CBOUX JICTIOBBIX ITUCHMaX
(cKaH-KOIIMM KOTOPBIX JOJDKHBI OBITH IPUKPEIIEHBI K paboTe) He MeHee 10
JIMHTBUCTUYECKHX OLIHMOOK pa3HbIX THIIOB.
2. Beimucarpb ¢pparMeHThl MCeM, COACPIKAIINE OIIUOKY.
3. OxapakTepu30BaTh OLINOKY.
4. IlpennoXuTh UCIIPaBIEHHBINH BapUaHT (OPMYITHPOBKH.
Pe3ynbTar paboThl MOKHO OOPMHUTH B BHJIE TAOJIHUIIHI.

Bmanets

HaBBIKAMU PEICHHS 3a/1a4 B 001aCTH
CaMOOPTaHM3aIuU U CaMOOOPa30BaHUS
o oopasiry

Koumponwvnas paboma
BriOpate TpH mucbMa U3 T€X, YTO HE aHATU3UPOBAIIMCH IPU BBHITIOJIHEHUH MPAKTHIECKUX
3agaHui (YKa3aTh HOMepa IICceM) U B3ATh 1Ba CBOMX (CKaHBI MCEM MPHIIOKHUTD K paboTe).
MO>KHO BBITIOJTHHUTH PadOTY TOJNBKO Ha MPUMEPE CBOMX IMHCEM, HO BCETO JIOJIKHO OBITH
MIPOAHaIM3UPOBAHO NATH MUCEM (B TOM YUCIIE U JIEKTPOHHBIX), OTHOCSILUXCS K pa3HbIM
rpynnam 1o nejIeBoMy Ha3HAUEHUIO.
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[Ipoananu3upoBaTh KaXxa0€ U3 MHCEM OTACIHHO 10 MyHKTaM:

1. OnpenenuTh BUJI TUChMA IO PA3IMYHBIM KJIacCU(DUKALIUSM.

2. Vcxops U3 BUIa ichMa, cieiath ero (OpMyJISIPHBIA aHATU3:

a) IpoaHaIM3UPOBATh OJIaHK IMUChMa Ha cooTBeTcTBHE pekomeHmanmsiM ['OCT P
6.30-2003;

0) MpoaHaJIM3UPOBATh HAIMYKME U TPABUIBHOCTH O(hOPMIICHHS BCEX HEOOXOIUMBIX B
nenoBoM nucbMe pekBu3uToB (cm. TOCT P 6.30-2003);

B) YKa3aTh PEKBU3HTHI, yIIOTPEOIIEHHE KOTOPHIX 00YCIOBIEHO BUAOM JaHHOTO MMHACHMA.
3. [IpoBecTu copepkaTenbHbIN aHATH3 THUCHMA!

a) MPOaHAIM3UPOBATH 3ar0JIOBOK K TEKCTY IMHACHMa!

— €CJIM 3ar0JIOBOK €CTh, 0XapaKTePU30BaTh €TI0 COMEPKATENHHYIO U (HOPMAThHYIO
KOPPEKTHOCTB;

— €CIIM 3aroJIOBKa HET, chOPMYIHUPOBATh 3ar0JIOBOK B COOTBETCTBHU C COJCPKAHUEM
TEKCTa;

0) BBINIKCATH SA3BIKOBBIC KJIMIIIE, COOTBETCTBYIOIIUE TAHHOMY BH]TY ITHChMA;

B) IPOAHAJIU3UPOBATH KOPPEKTHOCTh TEKCTA MHChMA.

— BBISIBUTH BCE BUBI HEIOUETOB B TEKCTE (CMBICIOBBIE HETOYHOCTH, H30BITOYHOCTD UITH
HEJ0CKa3aHHOCTh, PA3HOTO POJia OIMIUOKH H TaK Jajee);

— OOBSICHHUTD HX;

— IIPEJUIOKUThH UCTIPABJICHHBIN BapHaHT (hOPMYITUPOBKHU.

4. CocTaBUTh UCITPABICHHBIN BapUAHT KAXKJOTO MTUChMA.

[IK-11 Bnanenue HaBbikaMu peeprpOBaHHS 1 aHHOTHPOBAHHS HAYYHOW JIUTEPATYPhI, HABBIKAMH PETAKTOPCKON padOTHI

3HaTh

OCHOBHBIE MOHATHS pe)epupoBaHUs 1
AQHHOTUPOBAHMS HAYYHOM JINTEPATYPHI U
MPUHIMITEL PEJAKTOPCKOM padoThI

Ilepeuens 6onpocoe K 3auémy:
1. Buapl 1emoBoil mepenmcKm.
2. TpeboBanust K 0POPMIICHUIO JEIOBBIX MTHCEM.
3. PazHoBHUIHOCTH IETIOBBIX TTUCEM IO TEMATHYECKOMY MTPU3HAKY.
4. SI3bIK U CTHIIBb AEJIOBOTO MUCHMA.
5. CocTaBiieHHe TEKCTa JIEJI0BOTO MHUChMA.
6. TpeGoBaHUsI K M3OTOBJICHHIO MUCEM C OMOIIBI0 KOMITBIOTEPHOM TEXHHUKH.
Tecmosvie 6onpoco:
14. YkaxuTe BapUaHT HAIIMCAHHS JIAThI JISJIOBOTO MHChMa, He COOTBETCTBYIOIIHI
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pexomergaiusam 'OCT P 6.30-2003:

a) 22.06.2016 r.,

6) 22.06.2016;

B) 22 utonst 2016 1.;

r) 22 utons 2016 rona.

15. Uem nuceMo-nipeyIoKeHNEe OTINYAETCs OT PEKIaMHOT0 MUchMa?

a) coIep KUT HHPOPMAIHIO 00 OpraHU3aIHHA-aBTOPE,

0) COIepKUT KOHKPETHBIE YCIOBUS CHEIKH,

B) pacchllacTCsl HECKOJIBKUM ajjpecaram,

T) COACPKUT MHPOPMAIIHIO O TOBApE.

16. Kakoii u3 BHIOB JI€IOBOM ITEPETIHCKHA UMEET S3BIKOBBIE OCOOCHHOCTH, OTIIHYAIOIIHNE
€ro OT APYTUX BUJOB?

a) TeneoHOrpamMma,

0) AJIEKTPOHHOE MHUCHMO,

B) Telerpamma,

r) pakcorpamma.

17. B KakOM IyHKTE IEePEUUCICHBI MMChbMa, OTHOCSIIIUECS K PA3HBIM
KJIacCU(UKALIMOHHBIM TPYIIIaM:

a) MUCbMO-COOOIICHNE, MTUCHMO-TIPUTTIAIICHHE;

0) BXxozsIIee NMCbMO, HCXOASIIEE MTUCHMO;

B) MHUIIMAaTUBHOE ITMCbMO, TUCHMO-OTBET;

T') ICHEMO, TpeOyrolliee 0TBETa; MMChMO-HAIIOMUHAHUE.

18. IIncbMo Kakoro BHUjA MO IIeJIEBOMY Ha3HAUEHHIO CIIEyeT COCTaBUTh B CUTYalllU
CHUCTEMaTHYECKOr0 HApYyIICHHUs A€JIOBBIM HapTHEPOM YCIIOBUH 10TOBOPA U
WTHOPHUPOBAHUSA MPEIBITYIINX 00pameH i ?

a) MICbMO-TpeOOBaHMeE,

0) MpeTeH3nOHHOE THCHMO,

B) IMCHMO-3aMpOC,

T') MUCbMO-U3BUHEHHE.

19. Kakoe u3 mpuiaratenbHbIX HEYMECTHO B OOPALICHUSIX TPH JIEIOBON MEepPETncKe?
a) rTyOOKOyBaKaeMbIH,

0) MHOTOYBa)KaeMblil,
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B) JOPOTOH,

T') BCe Ha3BaHHbIC MTpUJIaraTeibHbIC.

20. YKaxxnTe dJIEMEHT, He BXOSIINH B CITy>KeOHYIO 4acTh TEKCTa MUChMAa:

a) oOparmeHue,

0) num-a03air,

B) 3ar0JIOBOK K TEKCTY,

T) 3aKJIIOYUTENbHAS (OpMyIa BEKIMBOCTH.

21. Beibepure ¢ppasy, KOTOpasi COOTBETCTBYET STHUECKAM HOPMAaM JIEIIOBOH MEPETTUCKU:
a) CpouHO OTBETHTE,

6) [IpocrM BHMMATEIBHO U3YUUTH HAILlE IPEATIOKEHHUE,

B) 3apanee OJarofapHsl,

r) [Ipocum cooOmmTh 0 pe3ynpTarax mpoBepku a0 15.09.2016.

22. Kako#i 371eMeHT He OTHOCHUTCS K CITy»KeOHOW 4acTH TeKCTa JIEIOBOTro muchMa?
a) oOparieHue,

0) num-a03air,

B) 3aKJIIOYHTENbHAS POpPMYJia BEXKINBOCTH,

I') OTMETKa O HAJIMYMHU NPHIIOKECHHUS.

VYMeTh:

U3BJICKATh U3 HAYYHOU JIUTEPATYPHI
3aJJaHHYI0 WHPOPMAITUIO

Ilpakmuueckoe 3a0anue N 1:

3aaHue BHITIOIHIETCS 110 JIETOBBIM MTUChbMaM, IPEACTAaBICHHBIM B IpUiIoKeHUH. CTyAeHT
JIOJDKEH BBIOPATH MSATh MMCEM B COOTBETCTBHH C IIEPBBIMHU IISITbIO OYKBaMH CBOEH
dhamumn:

Hanpumep, eciiu pamunust Anoxura, Hy>KHO B3Th MMCbMa N0 HOMepaMmu: 1 (a), 15 (1),
16 (0), 23 (x), 10 (). IIpn moBTOpEeHNM OYKB, CIEAYET B3STHh MMCHhMa, COOTBETCTBYIOIINE
nrecTo ¥ nociexyomuM Oyksam pamunun. Ecnm B pamunum menee nstu OykB (ISITH
pa3uuHbIX OYKB), CJACIYET B3SATh MMChMa, COOTBETCTBYIONINE OyKBaM UMEHHU (¥/HJIH
OTYECTBA) CTyJCHTA.

IIpoananu3upoBaTh Kaxa0€ U3 MUCEM IO TyHKTaM:

1. OmpenenuTs BUA NUCHMA 110 Pa3IUYHBIM KIacCU(pHUKALIUIM.

2. Vicxops U3 BUIa MchbMa, cieaTh ero (OpMyJISIPHBIA aHAU3:

a) MpoaHaJIM3UPOBaThH OJIAHK MHChMa Ha cooTBeTcTBUE pekoMeHnanmsam I'OCT P
6.30—-2003;
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KOMIIETCHIINU
0) mpoaHAIM3UPOBATH HATMYNE U TIPABMIIBHOCTE OPOPMIICHHUS BCEX HEOOXOINMBIX B
nenoBoM ruchMe pekBu3uToB (cM. [OCT P 6.30-2003). [1pu 0TCYTCTBUU TOTO HITH UHOTO
PEKBHU3UTA ClIEAYET IPOKOMMEHTUPOBATH €T0 HEOOXOJUMOCTD AJIsl JaHHOTO BUAA IHChMa
U, €CJIM 3TOT PEKBU3UT HYKEH, IIPEIJIOKUTH BApUAHT €ro 0pOpMIICHNS;

B) YKa3aTh PEKBU3UTEHI, yIOTPEOIEHUE KOTOPBIX OOYCIOBICHO BUIOM JaHHOTO MHChMA.
Pesynbrater paboThl MOKHO ODOPMHUTE B BUIE TaOJIHII.
IIpakmuueckoe 3a0anue Ne 2
1. HaiiTi B miucbMax, PEICTaBICHHBIX B MPHJIOKCHNUH, W B CBOMX JICTIOBBIX MTUCHMaX
(CKaH-KOTTUH KOTOPBIX JOJDKHBI OBITH IPUKPETUIEHBI K paboTe) He MeHee 10
JIMHTBUCTUYECKUX OLIMOOK Pa3HbIX THIIOB.
2. Beimucarb ¢pparMeHThl MCEM, COAEPIKAIINE OIIUOKY.
3. OxapakTepu30BaTh OIIHOKY.
4. IlpennoXuTh UCIIPaBICHHBIN BapUaHT (OPMYIHPOBKH.
PesynbTar paboThl MOKHO OOPMHUTH B BUJIE TAOJIHUIIHI.
Bnaners: HaBbIKAMH COCTaBJICHUS pe)epaToB U Konumponvuasa paboma

AHHOTALMil HAYYHOU JIUTEPATypPhI U
BECHUS PEIaKTOPCKON paboThI 1Mo
o0pa3sity

BriOpats TpH ucbMa U3 TEX, YTO HE aHATU3UPOBAIIUCH PU BHITIOJHEHUH MPAKTUIECKUX
3a1aHui (YKa3aTh HOMepa [MCcEeM) U B3ATh 1Ba CBOMX (CKaHBI IMCEM MPHIIOKHUTH K paboTe).
MO>HO BBIIOJHUTH PadOTy TOJIBKO Ha IPUMEPE CBOMX IHCEM, HO BCETO AOJKHO OBITh
MPOAHAIM3UPOBAHO NATH MUCEM (B TOM YHCIIE U ANEKTPOHHBIX ), OTHOCSIINXCS K Pa3HBIM
rpyImnaM no 1ejeBoMy Ha3HAuYCHHMIO.

IIpoananu3upoBaTh KaX10€ U3 THUCEM OTAEJIBHO MO IyHKTaM:

1. OmpenenuTh BUI MUCHMA 110 Pa3InIHBIM KIacCU(PHUKAIINSIM.

2. Micxonst U3 BUia MHCbMa, CIENIaTh ero (popMyIISIpHBINA aHAIN3:

a) MpoaHaJIM3UPOBATH OJIAHK MHChMa Ha cooTBeTcTBUE pekoMeHnanusam I'OCT P
6.30-2003;

0) MpoaHaIM3UPOBATh HAIMYHE U TPAaBUIHLHOCTH 0(OPMIICHHS BCEX HEOOXOIMMBIX B
nenoBoM nuckMe pekBuzutoB (cm. TOCT P 6.30-2003);

B) YKa3aTh PEKBU3UTHI, yIIOTPEOIEHHE KOTOPBIX 00YCIOBICHO BUIOM AaHHOTO MHCHMA.

3. [IpoBecTu conepKaTenbHbINA aHATH3 TUChMA!

a) MMPOaHaJIM3UPOBATH 3ar0JOBOK K TEKCTY MHUChMa:

— €CJIM 3ar0JIOBOK €CTh, OXaPaKTEPH30BaTh €r0 COACPKATEIbHYIO H (HOPMATBLHYIO
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KOPPEKTHOCTH;
— €CJIM 3aroJIOBKa HET, chOpPMYIHUPOBATh 3ar0JIOBOK B COOTBETCTBHU C COACPKAHUEM
TEKCTa,;

0) BBIMKCATH SI3BIKOBBIE KIMIIIE, COOTBETCTBYIOUINE TAaHHOMY BH/Y IHCHMA;

B) MPOAHATU3UPOBATH KOPPEKTHOCTH TEKCTA MHUCHMa:

— BBIAABUTH BCE€ BUbI HCI[O‘IéTOB B TCKCTC (CMI)ICHOBI)IC HCTOYHOCTH, I/I36BITO‘IHOCTI) HIIn
HEJ0CKa3aHHOCTh, PA3HOTO POJia OIMIUOKH U TaK Jajee);

— OOBSICHHUTD HX;

— IIPEJUIOKUThH UCTIPABJICHHBIN BapHaHT (hOPMYJIUPOBKH.

4. CoCTaBUTb MCIIPABJICHHBIN BapUAHT KayKIOTO MHChMA.

ITK-19 CriocoOHOCTH UCIIONB30B

aTb NpaBuJia MOATOTOBKH YIIPaBJICHYECKU

X TOKyMEHTOB U BEACHHUS JCIIOBON TEPETUCKU

3HaTh

OCHOBHBIC IIpaBrJjia IOATOTOBKHU
YIIpaBJICHYCCKHUX TOKYMEHTOB 1 BEACHUA
,Z[eJ'IOBOﬁ NEPCIINCKU

Ilepeuens 6onpocoeé k 3auémy:
1. Buasl nenoBoi NepenucKu.
2. TpebGoBanus K 0POPMIICHUIO JEIOBBIX MTHCEM.
3. PazHoBUIHOCTH 1€TTOBBIX TUCEM IO TEMATHYECKOMY MTPU3HAKY.
4. SI3bIK U CTHJIb AEJIOBOTO MUCHMA.
5. CocraBiieHre TEKCTa JICJIOBOTO MHUCHMA.
6. TpeOoBaHMs K U3TOTOBICHUIO TIFCEM C IIOMOIIBIO0 KOMITBIOTEPHON TEXHUKH.
Tecmosuie eonpocel:
23. Beibepute BepHOE yTBEpKACHUE 00 00palIeHUH B ICJIOBOM MHCHME:
a) OOpameHne opopMIIIEeTCS Ha OTIIENBHON CTPOKE C BOCKIIUIATEILHBIM 3HAKOM,
0) OOparerne MOXKET OBITh 00BEIUHEHO C JIN-a03alleM | OTIEISIETCS 3aIlsTOM,
B) O0OpaieHue B JeI0BOM MICHhME MOXKET OTCYTCTBOBATH,
r) Bce yTBepkieHNS BEPHBI.
24. B xakoM MmyHKTe oOparieHrne opopmIIeHO KOPPEKTHO?
a) YBaxkaemblii UBan Tpodumosuu!;
0) YBaxaemas, Auna [lerpoBHal;
B) 3apasctByiite, UBan Tpodumonuu!;
r) 3npaBcTByiiTe yBaxkaemass AnHa [lerpoBHa!l
25. YKaxxuTe BepHOE YTBEPKICHNE O 3HAKE MIPETTMHAHIS ITOCTIE 3aKITIOUNTETHFHOM
dhopmyiel BenusuBocTH C y8asiceHuem:
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a) CTaBUTCS TOJBKO 3aIlsATas;

0) mpaBua YETKO HE PETJIAMEHTUPYIOT 3TOT CIIydaii;

B) HE CTABUTCS HUKAKOW 3HAK;

T') CTaBUTCS TOYKA.

26. Kak nmpHHATO NMUcaTh MECTOMMEHUE gaut/Baw B IETOBOM NUChMe?

a) TOJIBKO C OOJBIION OYKBBI;

0) TONBKO C MaJeHbKOU OYKBEI;

B) C OOJIBIION MITM MaJIeHBKOW OYKBBI B 3aBUCHMOCTHU OT KOJIMYECTBA aJPECaTOB;
T) ¢ OOJBIION MITU MaJIeHBKOW OYKBBI 0 YKEJTaHUIO COCTABUTEIISI.

27. Kakyro U3 3aKIIFOYUTENHHBIX (DOPMYIT BEXKIMBOCTH HE PEKOMEHYETCS NCIIOIB30BaTh B
JEJIOBBIX ITUCHMAaX?

a) C yBaxxeHHEeM U 0J1aro1IapHOCThIO,

0) C GarojapHOCTEIO;

B) HanmeeMmcs Ha mpoAomKeHHe COTPYIHUYIECTBA;

r) 3apanee Oiarogapum.

YMeTh

WCIIOTIB30BaTh 110 00pasIly MpaBuiia
IIOArOTOBKHY YIIPABIEHYECKUX
JIOKYMEHTOB M BEJICHHUS JICJIOBOM
MEPENHUCKU

Ilpakmuueckoe 3a0anue N 1:

3agaHue BBIIONHAETCA 110 JeJIOBBIM IMCbMaM, IPEICTABICHHBIM B IPUIOKEeHUH. CTyAeHT
JIOJDKEH BBIOPATH MSITh TIHCEM B COOTBETCTBHH C MEPBBIMH IISTHIO OYKBaMU CBOEH
dhamumn:

Hanpumep, ecnu hamunms Anoxura, Hy)KHO B34Th ICbMa o)1 HoMepamu: 1 (a), 15 (u),
16 (0), 23 (x), 10 (u). Ilpu moBTOpEeHNH OYKB, CIEAYET B3STh MMChMa, COOTBETCTBYIOIINE
mecToil u mocnenyromumM OykBam avuinrn. Ecnu B pamunun MeHee TsTa OyKB (TIATH
pa3nn4HbIX OyKB), CIIEIyeT B3Th IMCbMa, COOTBETCTBYIOIIUE OyYKBaM UMEHU (W/WH
OTYECTBA) CTyJCHTA.

[Mpoananu3upoBaTh KaXKI0E U3 TIHCEM I10 TyHKTaM:

1. OnpenenuTs BUA NUCHMA 110 Pa3IUYHBIM KIacCU(pHUKALIUIM.

2. Vcxozs u3 Bua nuckMa, ceath ero (opMyIsapHbII aHAIN3:

a) IpoaHAIM3UPOBATh OJIaHK MUChMa Ha cooTBeTcTBHE perkomeHaanmsim ['OCT P
6.30-2003;

0) npoaHaIM3UPOBATh HATMYUE U IPABHUIILHOCTH OOPMIICHHUS BCEX HEOOXOIMMBIX B
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nenoBoM muckMe pekBu3uToB (cM. [OCT P 6.30-2003). Ilpu oTCYyTCTBHU TOTO HITH HHOTO
PEKBU3HTA CJICYET MPOKOMMEHTUPOBAThH €T0 HEOOXOAMMOCTh ISl TJAHHOTO BUIA MTUChMa
H, €CJIM 3TOT PEKBHU3UT HYKEH, MPEIOKUTH BAPUAHT €ro OPOPMIICHUS;

B) YKa3aTh PEKBU3UTEHI, yIIOTPEOIEHUE KOTOPHIX O0YCIOBICHO BHIOM JaHHOTO MHChMA.

Pe3ynbTaThl paboTHl MOXKHO OOPMHUTH B BUJE TAOMIHII.
IIpakmuueckoe 3a0anue Ne 2
1. Haiitu B mucbMax, NpeACTaBICHHBIX B IPHJIOKEHNUH, WK B CBOUX JIEIOBBIX TUCbMaX
(CKaH-KOITUH KOTOPBIX JOJDKHBI OBITh MIPUKPEIUICHBI K padoTe) He MeHee 10
JIMHTBUCTUYECKUX OLIMOOK Pa3HbIX THIIOB.
2. Bemmcats (hparMeHTHI IECEM, COEepIKAIINE OITHOKY.
3. OxapakTepu30BaTh OIIHOKY.
4. IpensioKuTh UCTIpaBiICHHBIH BapuaHT (OPMYIUPOBKH.
Pesynbrat paboThl MOKHO O()OPMUTH B BHJIE TAOIHIIBI.

Bnanets

HaBBIKAMH HMCITIOJIb30BaHUS 110 00pasily
MIPaBUJI MMOJATOTOBKU yIPABIEHIECKUX
JTOKYMEHTOB U BEACHUS JeIIOBON
TIEPETINCKH

Konumponvuasa paboma
BriOpath TpH mucbMa U3 TEX, YTO HE aHATU3UPOBAIINCH IPH BBHITIOJTHEHUH MPAKTUIECKUX
3amanuii (yka3aTh HOMepa IMICeM) U B3SITh JIBa CBOUX (CKAaHBI TUCEM TIPUIIOKHTD K padoTe).
MO>KHO BBITIOTHHUTH Pa0OTY TOJIBKO Ha MPUMEPE CBOMX IHCEM, HO BCETO JTOJIKHO OBITH
MPOAHAIM3UPOBAHO NATH MUCEM (B TOM YHCIIE U AIIEKTPOHHBIX ), OTHOCSIINXCS K Pa3HBIM
TpyIIaM 1o [EeIeBOMY Ha3HAYCHHIO.
[Ipoananu3upoBaTh Ka)a0€ U3 MUCEM OTICIHHO IO MTyHKTaM:
1. OmpenenuTh BUI MUCHMA 110 Pa3InIHBIM KIacCU(PHUKAIINSIM.
2. Micxonst U3 BUia MHCbMa, CIENIaTh ero (popMyIISIpHBINA aHAIN3:
a) MpoaHaJIM3UPOBATH OJIAHK MHChMa Ha cooTBeTcTBUE pekomenaanusam I'OCT P
6.30-2003;
0) MpoaHaIM3UPOBATh HAIMYHE U TPAaBUIHLHOCTH 0(OPMIICHHS BCEX HEOOXOIMMBIX B
nenoBoM nuckMe pekBu3utoB (cm. TOCT P 6.30-2003);
B) YKa3aTh PEKBU3UTHI, yIIOTPEOIEHHE KOTOPBIX 00YCIOBICHO BUIOM AJaHHOTO MHCHMA.
3. [IpoBecTu conepKaTenbHbINA aHATH3 TUChMA!
a) MMPOaHaJIM3UPOBATH 3ar0JOBOK K TEKCTY MHUChMa:
— €CJIM 3ar0JIOBOK €CTh, OXaPaKTEPH30BaTh €r0 COACPKATEIbHYIO H (HOPMATBLHYIO
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KOPPEKTHOCTH;

— €CJIM 3aroJIOBKa HET, chOpPMYIHUPOBATh 3ar0JIOBOK B COOTBETCTBHU C COACPKAHUEM
TEKCTa,;

0) BBIMKCATH SI3BIKOBBIE KIMIIIE, COOTBETCTBYIOUINE TAaHHOMY BH/Y IHCHMA;

B) MPOAHATU3UPOBATH KOPPEKTHOCTH TEKCTA MHUCHMa:

— BBIAABUTH BCE€ BUbI HCI[O‘IéTOB B TCKCTC (CMI)ICHOBI)IC HCTOYHOCTH, I/I36I)ITO‘-IHOCTI> HJIn
HEJ0CKa3aHHOCTh, PA3HOTO POJia OIMIUOKH U TaK Jajee);

— OOBSICHHUTD HX;

— IIPEJUIOKUThH UCTIPABJICHHBIN BapHaHT (hOPMYJIUPOBKH.

4. CoCTaBUTb MCIIPABICHHBIN BapUAHT KayKIOTO MHChMA.

[IK-25 Bnanenue HaBbIKaMH MOATOTOBKU YIPABICHYECKUX JOKYMEHTOB U

BEJICHHS JISIIOBOM MTEPETINCKH

3HaTH

IpaBuIIa UCTIOJIL30BAHUS 110 00pasILy
yIpaBJIeHYECKUX JOKYMEHTOB U BEICHHS
JIEJIOBOU ITEPENTUCKU

Ilepeuens 6onpocos K 3auémy:
1. Buapl 1em0BO# MepEnuCcKH.
2. TpebGoBanus K 0POPMIICHUIO JEIOBBIX MTHCEM.
3. Pa3HoBUIHOCTH I€TTOBBIX TUCEM IO TEMATHYECKOMY MPU3HAKY.
4. SI3bIK U CTHJIb AEJIOBOTO MUCHMA.
5. CocraBiieHHE TEKCTa JIEOBOTO IMChMA.
6. TpeOoBaHUs K U3TOTOBIICHUIO TICEM C TIOMOIIBIO KOMITBIOTEPHOH TEXHHUKH.
Tecmosgvle 6onpocoi:
28. B nmucpMe Kakoro Buja (Kakux BUIOB) MOXKET OBITH HCIIOJIB30BAHO CIIOBO
eapanmupyem?
a) TapaHTUHHOE MMUCHMO,
0) mrceMo-3aKas,
B) MUCHMO-TIOITBEPKICHHE,
T') BCeX Ha3BaHHBIX BHJIOB.
29. Yxaxure (pa3zy, KoTopast MOKET OBITh UCIIOJIb30BaHA B TEKCTE JIENIOBOTO MMHACHMA:
a) bnaronapuwm 3a npurnamenue,
6) Bamma mpocr06a HEBHITIOIHAMA,
B) [IpyiMuTE HAIIM U3BHHEHWUS,
r) TpebyeM cpouHO NPeAOCTABUTH JaHHBIE.
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30. B xakom myHKTE Ha3BaHa (hpa3a, THITUIHAS AJIS TIHChMa-HATIOMUHAHS?

a) TpebyeM ycTpaHUTH HETIOJIAAKH,

0) Obpanraem Barmre BHMMaHME HA. . .,

B) IIpocum mpenocTaBuTh HHPOPMAITHIO,

r) biarogapum 3a y4dactie B KOHQEpeHIHH.

31. U3 cronmbKkux ab3aleB MOKET COCTOSITh TEKCT JICIOBOTO MHChMa?

a) U3 OJTHOTO,

0) U3 OBYX,

B) KOJJMYECTBO a03aleB CTPOro He PeriaMeHTHPOBaHO,

T) U3 TpEX u Ooee.

32. B mucbMe Kakoro BUIa MOXKET OBITh UCTIOIB30BAHO KITFOUEBOI TI1aroi npocum?
a) MUCHMO-TIPOCKH0a,

0) nmucrMo-3aKas,

B) IIICHMO-3aMPOC,

F) BCE€X HAa3BaHHBIX BUI0B.

33. BriOepuTe BEpHYIO XapaKTePUCTUKY TPaMMaTUYECKON (hOPMBbI KITFOUYCBBIX IJIarojioB,
HCTIOJIb3YEMBbIX B TEKCTE JICIOBOTO MUChMA:

a) U3BABUTEIIHLHOE HAKIIOHEHHUE, HACTOSIIIEE BPEMs, 3-€ JIUII0, EIMHCTBEHHOE YUCIIO
(opeanuzyem);

0) U3BSBUTENLHOE HAKIIOHEHHE, HACTOSIIEE BpEMsi, 2-¢ JTUII0, MHOYKECTBEHHOE YUCIIO
(npeonacaem);

B) H3BSIBUTEILHOE HAKJIOHEHUE, HACTOSIIIEEe BpeMs, 1-€ JIMI0, eAMHCTBEHHOE YUCIIO
(coobwar);

T') BO3BMOXXHO yroTpeOieHue 11000 3 Ha3BaHHBIX (hOpM.

VYMeTh:

MCIIOTIB30BaTh 10 00pasily MpaBuiI
MOATOTOBKHU YNPABIEHYECKUX
JIOKYMEHTOB U BEJICHUS JIETOBOMH
MIePETTUCKU

Ilpakmuueckoe 3a0anue Ne 1:

3agaHue BBIIONHAETCA 110 JEJIOBBIM IMCbMaM, IPEICTABICHHBIM B IPUIOKEeHUH. CTyIeHT
JIOJDKEH BBIOPATH MSITh IMCEM B COOTBETCTBHH C IIEPBBIMHU IISITHIO OYKBaMU CBOEH
bamunmu:

Hanpumep, ecniu pamunust Anoxura, Hy>KHO B34Th IMCbMa 1o HoMepamu: 1 (a), 15 (1),
16 (0), 23 (x), 10 (n). Ilpu noBropeHnn OYKB, cienyeT B3sITh MUCbMa, COOTBETCTBYIOLIHE
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mecToil u mocnenyromuM OykBaM havunnn. Ecnu B paMumin MeHee msiti OyKB (TISTH
pa3nu4HbIX OyKB), CIENyeT B3STh MMCbMa, COOTBETCTBYIOIINE OyKBaM UMEHH (1/HiH
OTYECTBA) CTy/ICHTA.

[Tpoananu3upoBaTh KaXk10€ U3 MICEM I10 IyHKTaM:

1. OmpenenuTh BUA MUCHMa 110 Pa3INYHBIM KIacCU(PUKALINSIM.

2. Micxonst U3 BUia MHChMa, CJIENaTh ero (popMyIISIpHBINA aHAIN3:

a) MpOaHANM3UPOBATh OJIAHK MUChMa Ha cooTBeTcTBHE pekoMeHaamusm ['OCT P
6.30-2003;

0) MpoaHaJIM3UPOBATh HAIMYKE U TIPABUIBHOCTH O(OPMIICHHS BCEX HEOOXOMMBIX B
nenoBoM muchMe pekBu3uToB (cM. [OCT P 6.30-2003). Ilpu oTCYTCTBHU TOTO HITH HHOTO
PEKBH3UTA CIIeTyeT MPOKOMMEHTHPOBAThH €ro HEOOXOANMOCTD JUTS JaHHOTO BHJIa THChMa
W, €CJIM 3TOT PEKBU3UT HYKEH, IPEJIOKUTH BAPUAHT €ro OQPOPMIICHNUS;

B) YKa3aTh PEKBU3UTEHI, yIOTPEOIEHUE KOTOPBIX O0YCIOBICHO BUIOM JaHHOTO MHChMA.

Pe3ynbTaThl paboTHl MOXKHO OOPMHUTH B BUJIE TaOMIHII.
Ilpaxmuueckoe 3a0anue Ne 2
1. HaiitTu B nucbMax, NpeICTaBICHHBIX B IPUIOKEHUH, MIIM B CBOMX JIEJIOBBIX IHCbMaXxX
(CKaH-KOIIUM KOTOPBIX JOJDKHBI OBITH IPUKPEIICHBI K padoTe) He MeHee 10
JIMHTBUCTUYECKHX OIIMOOK pa3HbIX THIIOB.
2. Beimucatb ¢parMeHTs! IMCeM, COAEPIKAIINE OIINOKY.
3. OxapakTepu30BaTh OLINOKY.
4. IpeanoxuTh UCTIPABICHHBIN BApUAHT (POPMYIUPOBKH.
PesynbTat paboThl MOKHO OPOPMHUTH B BUJIE TAOIHUIIHI.

Bnagets:

HABBIKAMH HCIIOJIL30BaHUS 110 00pa3iy
MPaBUJI MOJTOTOBKH YIIPABIEHYECKUX
JIOKYMEHTOB U BEJICHUS JICJIOBOM
MEPENNUCKU

Konmponvnuaa paboma
Bri6paTh Tpu nmuckMa U3 Te€X, YTO HE aHATM3UPOBAINCH TPU BBIITOJIHEHUH MPAKTHIECKUX
3aJaHui (YKa3aTh HOMepa ITMCEM) B B3ATh 1BA CBOMX (CKaHBI IIICEM MPHIIOKUTE K paboTe).
MOHO BBIIOJHUTH PadOTy TOJIBKO Ha IPUMEPE CBOMX IHCEM, HO BCETO AOJKHO OBITh
MIPOAHaIM3UPOBAHO NATH MUceM (B TOM YHUCIIE U JIEKTPOHHBIX), OTHOCSILIUXCS K pa3HbIM
TpymIiaM 1o [eIeBOMY Ha3HAYeHHIO.
IIpoananu3upoBaTh Kaxa0€ U3 MUCEM OTAENBHO 110 MMyHKTaM:
1. OnpenenuTs BUA NUCHMA 110 Pa3IWYHbIM KJIacCH(HUKALIUIM.
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2. Vcxops U3 BUIa ichMa, cieiath ero (OpMyJISIPHBIA aHATU3:

a) MpoaHaJIM3UPOBaTh OJIAHK MHChMa Ha cooTBeTcTBUE pekoMeHaanmsam 'OCT P
6.30-2003;

0) mpoaHAIM3UPOBATH HATMYNE U TIPABMIIBHOCTE OPOPMIICHHUS BCEX HEOOXOIMMBIX B
nenoBoM muckMe pekBu3uToB (cm. TOCT P 6.30-2003);

B) YKa3aTh PEKBU3UTEHI, yIOTPEOIEHUE KOTOPBIX 00YCIOBICHO BIIOM AaHHOTO TIHChMA.
3. [IpoBecTu copeprkaTenbHbIN aHATH3 THCHMA!

a) MPOaHAIM3UPOBATH 3ar0JIOBOK K TEKCTY MMHUCHMa!

— €CIIM 3ar0JIOBOK €CTh, OXapaKTepU30BaTh €ro COACPKaTEeIbHYIO H (HOPMaTBHYIO
KOPPEKTHOCTE;

— €CIIM 3ar0JIOBKA HET, CHOPMYIMPOBATh 3aT0JIOBOK B COOTBETCTBUU C CO/IEPIKaHUEM
TEKCTa,

6) BBINMUCATD A3BIKOBLIC KIIMIIC, COOTBECTCTBYIOIIHUEC JaHHOMY BHUY ITHMCbMaA,

B) IIPOAHATN3NPOBATH KOPPEKTHOCTh TEKCTA IMMHCHMA!

— BBIAABUTH BCE€ BUbI HCI[O‘IéTOB B TEKCTC (CMI)ICJ'IOBBIG HCTOYHOCTH, N30BITOYHOCTE WIIN
HEJIOCKA3aHHOCTh, Pa3HOTO POJIa OMMOKH U TaK Jajee);

— OOBSICHHUTD HX;

— IIPEJUIOKUThH UCTIPABJICHHBIN BapHaHT (hOPMYITUPOBKHU.

4. CocTaBUTh UCIPABIECHHBIN BapUaHT KaKJOr0 MUChMA.




0) ITopsinok npoBeneHust NPOMEKYTOYHOM aTTeCTALMH, TOKA3ATEJM H KPUTEPHH
OlleHUBAHMS:

[TpomerxyTouHas aTTecTanus NpoBOIUTCA B popme 3a4éTa.

[Ipu moaroToBKe K 3a4eTy 0c000e BHUMAHHE ClIEyeT 0OpaTUTh Ha CIEAYIOIUE MOMEHTBI:

1. PerynspHoe mnpoureHue (He MeEHbLIE TPEX pa3) U OCMBICIEHHE TEOPETHYECKOIO
MaTepuana.

2. BrinonHeHUe MpakTUYECKUX 3aJaHUi C OMOpOM HAa TEOPETHUUECKUH KOMMEHTApU U
00pa3Iibl.

3. IoctosiHHYI0O ¥ J0OPOCOBECTHYIO pPAa0OTy Ha NPAKTHUECKUX 3aHATHUSX, a TaKKe
CaMOCTOSITENIbHYIO padoTYy.

OmnbIT mpuema 3adeTa BBIABUJ, YTO HAaWOOJbBIINE TPYAHOCTH NPH MPOBEICHUH 3aueTa
BO3HHUKAIOT I10 CIEAYIOIIUM pa3ieam:

- OdopmiieHne pEeKBU3UTOB JICIIOBOTO TUCHMA;

- CocraBieHue MUceM-IIPEeTEeH3H, peKiIaMalluii U MICEeM-TIPeITI0KEHU;

- MHOTOACIIeKTHBIEC THCHMA;

- CTUIIMCTUYECKOE PEaKTUPOBAHKE JICIIOBBIX ITHUCEM.

Jlig toro ytoObl M30€kaTh TPYAHOCTEH IpPHU OTBETaX IO BBIIIEHA3BAaHHBIM pa3JielaM,
peKOMeHlyeM OoJibllie MPAKTHUYECKUX YIPAKHEHUN IO COCTaBICHHIO M PEAAKTUPOBAHUIO
JICJIOBBIX IHCEM Ha KOHKPETHOM IPaKTUYECKOM Marepuajie ¢ ONOpOoH Ha IpeajaraeMble B
yueOHOW nuTepaType pekomMeHaauuud U mabnoHsl. [lo cTUIUCTHKE pEeKOMEHAYeM COCTaBUTh
TaONHUIy C KIacCU(pHUKAIMEH CTHIMCTHYECKUX OIIMOOK, B KOTOPYIO BHOCSTCS THIIBI OMIMOOK,
[IPUMEPHI U BAPUAHTHI MPABKH.

Kpurtepun onenkn

Jlisg monmydeHWs 3a4deTa MO AMCHUILTAHE OOY4YalOIIMKCS TMOKa3bIBA€T KaK MHUHHUMYM
MOPOTOBBIM ypOBEHb CHOPMUPOBAHHOCTU KOMIIETEHIIUH, T.€. 3HA€T OCHOBHBIE OMNPEICIECHUS U
MOHATHS, CBA3aHHBIE C KOMMYHHKAIMEH B YCTHON U MMCbMEHHON (pOpMax Ha pyCCKOM SI3bIKE /IS
pelIeHus 3a/1a4 MEKIMYHOCTHOTO U MEKKYJIbTYPHOT'O B3aUMOJICHCTBHS; YMEET PACIIO3HABATH 110
oOpa3ity a¢dextuBHble U HEID(PEKTUBHBIE CIOCOOBI pEUICHUS 3a/ad MEXIUYHOCTHOTO U
MEXKYJIBTYPHOTO B3aUMOJICHCTBUS B IPOLlECCE KOMMYHUKAIIUU B YCTHOM U MUCbMEHHOM (popmax
Ha PYCCKOM S3bIKE; BIIAJECET NMPAKTUUECKUMHU HaBbIKAMM PELICHMS 3a7ad MEXJIMYHOCTHOTO U
MEXKYJIBTYPHOTO B3aUMOJICHCTBUS B MPOIIECCE KOMMYHUKALIMY B YCTHOW M MUCbMEHHOM hopmax
Ha PYCCKOM s3bIKe MO 0Opa3ily; 3HAET OCHOBHbIE WCTOYHHMKH IMOJTYy4eHHUS HH(POpPMALUH IO
JUCIIUIUINHE; YMEET CaMOCTOSITENIbHO IMOJIydyaTh MH(OpPMAIMIO U3 OCHOBHBIX HMCTOYHHUKOB IO
JUCLMIUIMHE; BIIaJeeT HaBbIKAMUM peIIeHUs 3ajJad B 00JacTW caMOOpraHM3allud U
camoo0pa3zoBaHus 1Mo oOpa3lly; 3HAeT OCHOBHBIE NMOHATUS peQepupoBaHMs U aHHOTUPOBAHUS
HAY4YHOH JMTepaTypbl M HPUHIUIBI PElAaKTOPCKOW pabOThl; yMeeT W3BIEKaThb W3 HAy4YHOU
JUTEpaTyphl 3aJaHHYIO0 HH(OPMaIINIO; BlIaZieeT HaBbIKaMU COCTaBJICHUS peepaToB U aHHOTALIUN
HAY4YHOH JUTEepaTypsl U BEJACHUS PEAAKTOPCKON paboThl Mo 00pasily; 3HaeT OCHOBHBIE MpaBUIIa
MOJIFOTOBKU YNPaBICHUECKHUX JOKYMEHTOB U BEJCHHUS J1€JI0BOM MEPENUCKU; YMEET UCTIOIb30BaTh
1o o0pa3ily npaBuiia MOATOTOBKU YIPABICHUECKUX JJOKYMEHTOB U BEACHHUS JEJI0BOH MEepenncKy;
BJIaJIceT HaBBIKAMM HCIIOJIb30BaHUA MO 00pa3lly MpaBWil MOJATOTOBKHU YIPaBICHUECKUX
JIOKYMEHTOB U BEJICHUS JEI0OBOU MEPENMCKHU.

OneHka «He 3a4TeHO» BBICTABISETCS, €CIU pe3ynbTaT OOyYeHHs He JIOCTHTHYT,
00yyaroImuiicss Ha MPAKTHYECKUX 3aHATHUSAX, IPU BHIMOJIHEHUH MPAKTHUECKUX 3aJaHUH U YCTHBIX
OTBETAaxX HE MOJKET MOKa3aTh 3HAHUS Ha YPOBHE BOCHPOU3BENIEHUS U OOBSICHEHUS MHPOpPMAIIH,
HE MOXET M0Ka3aTh UHTEIUIEKTyaJIbHbIE HABBIKY PELLIEHUS IPOCTBIX 3a/1a4.



IIpunoxenne 3

MeToanuyeckne yKkazaHus JJIs1 CAMOCTOATEIbHOI padoThI CTY/IeHTOB

B mporecce BBITIOJIHEHHUS CaMOCTOATEIBHONH PaOOThI CTYIASHTHI JTOJDKHBI HAYy4YHUTHCS
BOCIIPUHUMATh CBEACHHUS Ha CIIyX, (PMKCHUPOBAaTh MH(OPMAIUMIO B BHJE 3allMCeld B TETpamsX,
paboTaTh ¢ MUCbMEHHBIMH TEKCTaMH, CAMOCTOSTEILHO M3BJICKas U3 HUX IOJIC3HBIC CBEICHUS U
O(bOpMJ'ISISI X B BHIAC TCE3HUCOB, KOHCIICKTOB, CI/ICTeMaTI/ISI/IpOBaTb I/IH(l)OpMaLII/IIO B BHIC
3aI10JIHCHU S Ta6JII/II_I, COCTAaBJICHUS CXEM. Ba)KHO HayT-II/ITBCSI BBIACIATH I'NIaBHBIC MBICJIX B JICKIIUU
HpGHOI[aBaTe.HSI JII/I6O B IIMCBMCHHOM TCKCTC, aHaHI/I3I/IpOBaTB SIBJICHUSA, OHpeHeHHTL CBOHO
MO3HIIMIO K TOJYYECHHBIM Ha 3aHATUAX CBEICHHSIM, YETKO (DOPMYIHPOBATH €€; apryMEHTUPOBATh
CBOI0O TOYKY 3pEHHUS: BBICKA3bIBaTh OIICHOYHBIEC CYXICHHUS; OCYIICCTBIATh CaMOAHAJIHU3.
HeoOxoaumMo y4uThes BIaAE€Th YCTHOM M MHCHbMEHHOW PEUYbIO; BECTH JMAJIOT; y4acTBOBAaTh B
JTUCKYCCUM;, PAacKphIBaTh COJEp)KaHUE H3y4aeMOW MpoOJeMbl B MOHOJIOTMYECKOH peuu;
BBICTYIIaTh C COOOIICHUSIMH U JIOKJIaJaMH.

IMoaroroBka K mpakTHYecKUM 3aHATHAM. CeMHHAp — OJUH M3 OCHOBHBIX BHJOB
NPAaKTUYECKHUX 3aHATHH 110 TYMaHUTAPHBIM qucuuiuimHaM. OH mpeqHa3HaueH Ui yriIyOoJIeHHOTO
U3y4eHHsI OTJENBHBIX TeM M KypcoB. [lo popme npoBenenns ceMuHapbl OOBIYHO MPECTABISIOT
co0o0ii perieHue 3aaa4, o0CyKIeHUE TOKIa10B, Oeceay Mo MIaHy WIH JUCKYCCUIO 10 Mpobdieme.

[ToaroroBka K 3aHATHUSIM 3aKIIOYAETCS, MPEXKJIE BCETO, B OCBOCHUU TOTO TEOPETHUECKOTO
MaTepuaia, KOTOpbIi BBIHOCUTCS Ha oOcyxieHue. /s 5Toro HeoOXOaMMO B MEPBYIO OYepenb
HepevynTaTh KOHCIEKT JEKIIMU WIN pa3zelbl yueOHHUKa, B KOTOPBIX MPUCYTCTBYET YCTaHOBOYHAs
uHpopmanus. M3ydeHne peKoOMEHJIOBAaHHOW JIMTEpaTyphl HEOOXOAWMO CIENaTh MaKCHMAaJIbHO
TBOPYECKH — HE MPOCTO YKJIAJbIBasi B MAMATh HOBBIE CBEICHHS, a OCMBICINBAS U aHAIU3HPYS
MarepHal. 3aKpenuTh CBOM 3HAHUS MOXKHO C TIOMOIIbIO 3alMCeH, BBIMHCOK HMJIM TE3HCHOTO
KOHCIIEKTA.

Ecmu cemuHap mpencTaBiieH [OKJIAJaMH, TO OCHOBHAs OTBETCTBEHHOCTh 3a €ro
IpOBE/ICHUE JISKUT Ha JokJIaauukax. Kak caenars 3To ycnemHo cMOTpuTe B paszene «J{oxmamy.
OnHako poib OCTANbHBIX YYaCTHUKOB CEMMHApa HE JOJDKHA ObITh MaccuBHOM. CTYAEHTHI,
IpOCITyIIaB J0KJIaJ, 3alUCHIBAIOT KPAaTKO IJIaBHOE €ro COZep:KaHue U 33Jal0T BHICTYMAIOLIEMY
YTOUHSIOLIME BOIpocoB. UeM OoJiee 0OCHOBATENbHOM ObUIa JOMAIIHAS MOATOTOBKA MO TEME, TeM
aKTUBHEE TIPOHMCXOIHNT OOCYXKICHHE TPOOJIEMHBIX BOMpPocoB. Ha cemmHape BCSUECKH
MOOIIPSIETCST  TBOPYECKAsl, CAMOCTOSTENbHAS MBICIb, [AeTCs BO3MOXHOCTh BBICKA3aTh
KPUTHYECKHE 3aMeYaHusl.

becena mo mmaHy mpeacraBisieT co0OM  3apaHee IMOJITOTOBICHHOE COBMECTHOE
00-CyXJIEeHHE BOIIPOCOB TEMBbI KaXKIBIM U3 YUaCTHUKOB. JTa (hopMa moTpedyeT OT CTyJEHTOB He
TOJIKO XOpOLIeH CaMOCTOATENBbHOM MPOpabOTKH TEOPETHYECKOro MarepHajia, HO U yMEHHe
y4acTBOBaTh B KOJUIEKTUBHOM JMCKYCCHUU: KPAaTKO, YE€TKO M SICHO (pOPMYJIHMPOBATh U M3JIAaraTh
CBOIO TOYKY 3pEHHS TNeped COKYpCHHKAaMH, OTCTaWBaTh MO3MIMIO B HAYYHOM CIIOpE,
MIPUCOCTUHSTHCS K Ty’)KOMY MHEHHUIO WM ONIIIOHUPOBATH JPYTUM YIaCTHHKAM.

Pedepar — camplii mpocTOil 1 HAUMEHEE CaMOCTOSITENIbHBIA BUJ MMCHbMEHHON PaOOTHI.
CyTb €ro coCTOUT B KPAaTKOM H3JIOKEHHH COJEpKaIlMXCsS B HAy4yHOH JUTEepaType B3TJSA0B U
uen mo 3amanHoi teme. Pedepar He TpeOyeT OpUrHHAIBHOCTY U HOBH3HBI. B HEM orieHuBaeTcst
YMEHHUE CTyJeHTa paboTaTb C KHHUIOW: BBIACNATH W (POPMYIUPOBATH MpodieMy, OTOMpPATh
OCHOBHBIC TE€3MCHI U BCIIOMOTATEIbHBIE JTaHHBIC, IOTHUECKH BBICTPAaUBaTh MaTepuall, TPaMOTHO
0(OPMIISITh HAYYHBIH TEKCT.

CryneHram npeanaraercs 18a Buia pedepaTHbIX padoT:



PedepupoBanne HaydHOU JIUTEpaTyphl MPEICTABISET COOOW COKpAIIEHHOE H3JI0KCHHUE
COJICp)KaHUsI CTaThbW WM KHUTH C OCHOBHBIMH CBEJCHHSIMH WM BBIBOJaMHU. Takue pedeparb
aKTyaJIbHBI TOT/Ia, KOT/Ia B FOPUINYECKUX MCTOYHUKAX TOSBIISETCS HOBBIA TCOPETHUCCKHUMA MU
NpaKTUYeCKUd MaTepuan 1o wu3ydaemoid teme. OT cTyaeHTa TpeOyeTcs, BHHUMATEIbHO
03HAKOMUBIIHNCH C TIEPBOMCTOUYHHUKOM, MAaKCUMAJIbHO TOYHO U TIOJIHO TE€PEaTh €ro CoAepKaHUE.
Jns storo uenecooOpazHo BbIOpaTh (OpMy MOCIEIOBATENBHOTO H3JIO0XKEHHS MPOYUTAHHOU
KHUTH, HE MCHSS e¢ OOIui IulaH W CTPYKTypy (TnaBbl, paszaensl, naparpadsr). Heobxoaumo
COXpaHWUTh JIOTMKY TIOBECTBOBAaHUS M IM03a00TUTHCS O CBSI3HOCTU TEKCTa. ABTOPCKUE,
OpUTHHAJIbHBIE M HOBATOPCKHE MBICIM M WACU JTy4llle MepefaBaTb HE CBOMMH CIIOBAaMH, a C
nomoIipio uTHpoBanus. O0seM pedepara OyneT OompenensaThCs COICpKaHWEeM HCTOYHUKA, a
TaKXXe ero Hay4HOW M MPaKTUYeCKO# IIeHHOCThI0. Ho B M000M citydae mpeanoyTeHue OTaaeTcs
KPaTKOCTH U JIAKOHMYHOCTH, YMEHHUIO OTOUPATh TIIABHOE U OCBOOOXKIATHCS OT BTOPOCTETIEHHOTO.

Pedepar mo Teme  mpencraBisier 0030p HAYYHBIX B3MVISJIOB M KOHICIIUH TIO
poOJIEeMHOMY BOIIPOCY B U3y4aeMOi TeMe.

- Ecniu Bam mpenmnokeHa Tema Takoro pedepara Ha BbIOOp, TO MPEANOYTEHUE CIEAYET
OTJIaTh TOM, KOTOpast AJis Bac MHTepecHa WK 3HakoMa. OHa He JTOJKHA ObITh OYEHb CIOKHOM U
00BEMHOIA, B TPOTUBHOM ciy4ae pedepar OyaeT HalmoMUHATh KypCOBYIO paboTy.

- Jnsa moarotoBku pedepara CTyAEHTY HEOOXOIMMO CaMOMy WM C Y4acTHEM
npernoaaBaress mojaoopats ncTouHuk uHpopmanuu. Creayer mo3ab0TUThCS, YTOOBI B BallleM
CIHCKE OKAa3aJMCh HE ClIydailHble, a I[eHHbIe B HMH()OPMAIMOHHOM IUIaHE KHHUTH. MOXHO
BBIIIOJHUTH pabOTy, OOpaTUBLIIMCHL M K OJHOMY MCTOYHHMKY — IIOCOOMIO, MOHOTrpaduu,
uccienoBanuo. Ho mydiie, eciu BbI 00paTUTECh K IBYM-TPEM HAYYHBIM TPYAaM — 3TO MO3BOJIHT
MPEJICTaBUTh MPOOIEMY C HECKOJIBKUX TOUYEK 3pEHUS M BBICKA3aTh TUYHbIC IPEATOYTCHHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHUEB OLIEHKH pedepara OyaeT COOTBETCTBUE €r0 COJIEPKaHuUs
3asBiIeHHON Teme. Jlng dToro Oerio O3HAKOMHUBIIMCH C TIEPBOMCTOYHHMKAMHU COCTaBbTE
npelBapuUTeNbHBIN T1aH Oyaymiero pedepara, 0003HaYMB B HEM MPHUHIUINUATBHO BaKHbBIE
MOMEHTBI U ATalbl OCBENIeHUs poobiemsl. [locie Toro, kak y Bac mosBSTCs pabodne 3armcH 1o
pe3yibTataM HM3y4eHHUs HAy4dHOH JUTEepaTyphl M OOmupHas WHGOPMAIUS 1O TeME B IICJIOM,
MOXHO Oy/IeT CKOppeKTUpoBaTh oOmui rmiaH pedepara. Crapaiitech npu padoTe HaJ HUM
THIATEIIEHO W30aBIATBCS OT «HM3IIMIIECTBY»: BCSIKOTO poOJa aOCTPAKTHBIX PaCCYXKICHHA,
Ype3MEpPHBIX MOJIPOOHOCTEH U MHOTOUUCICHHBIX MPUMEPOB, KOTOPBIE «Pa3MbIBAIOT» TEMY WIIH
YBOJSAT OT HeEE.

Crtpykrypa pedepara BkIO4YaeT B ceOsi BBEJCHIE, OCHOBHYIO YacTh U 3aKiroueHue. Bo
BBEJICHUU (POPMYTUPYIOTCA IENH W 3a7adyd padoThl, €€ aKTyalbHOCTh. OCHOBHas YacTh
IpeCTaBIsieT COO0M MOCIeI0BaTEeIbHOE U apTyMEHTHPOBAHHOE HM3JIOKEHUE PA3IMYHBIX TOUEK
3peHusi Ha TpoOJeMy, €e aHaiu3, MpearnojaraeMple MyTH pelieHus. 3aKiIrdeHue o0o0maeT
OCHOBHBIE MBICITH HJIM OOOCHOBBIBAET MEPCIEKTUBBI NANBHEHIIEr0 HccieoBaHusl TeMbl. Eciu
pedepar moctatouyHO OOBEMEH, TO TOTpeOyeTcs pa3eieHHe TEKCTa Ha pasfeibl (TJIaBbl,
naparpadsl). mrocTpaTuBHBIN MaTepuan — TaOIHIIbI, CXEMBbI, TpaQKu — MOTYT pacloaratrbcs
KaK BHYTPH OCHOBHOM YacTH, Tak u B pazfeine «lIpunoxeHue».

O0beM pedepara 3aBUCUT OT 1IeeH U 3a[a4, perraeMbix B pabote — oT 5 10 20 cTpaHuIl
MAIIMHOMMCHOTO TEKCTa uepe3 JIBa WHTepBasa. Eciau B 3alaHuy, BBIJAHHOM IPENOAaBATEIIEM
00BEM He OroBapUBaeTCs, TO CIEAYET UCXOUTh U3 Pa3yMHOMH 11eJ1eCO00pa3HOCTH.

B pedepare B 00s3aTenbHOM MOPSIKE pa3MEUIAIOTCS TUTYJIbHBIA JIHCT, IJIaH WX
orjaBiieHHE PabOThI, a TAK)KE CIHCOK UCIIOJIb3yEeMOIl INTEPATYpPHI.

OO6bpuHO pedepar MOXKET 3aYMTHIBACTCS KaK MHUChMEHHAs padoTa, HO HEKOTOPHIC
IpenojaBaTeNid MPAKTUKYIOT MYyONUWYHYIO 3alIUTy pedeparoB MM HUX «O3BYyYHMBAaHUE» Ha



CEMMHAPCKUX 3aHATUAX. B 3TOM ciiydyae He00X0AMMO MPUIIOKUTh JONOJIHUTEIbHBIC YCUIINS IS
MOJTrOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoil paboThI.

IIpe3enTanusi — COBPEMEHHBII CIOCOO YCTHOTO WJIM NHCbMEHHOTO MpPEACTaBICHUS
UH(OPMALIUHU C UCTIOIH30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTHA.

Cy1iecTByeT HECKOIBKO BapUaHTOB MPE3EHTALUN.

. IIpe3eHTanus ¢ BBICTYIUICHUEM JOKJIAIUUKA
. IIpe3eHTanys ¢ KOMMEHTapHUAMU AOKJIAIUUKA
. [IpesenTanyss  Oas  CaMOCTOATENBHOIO  IPOCMOTPA,  KOTOpas  MOXKET

JIEMOHCTPUPOBATHCS TIepe/1 ayTUTOpUeit 0e3 yuacTus JOKIa dHKa.
[ToaroroBka npe3eHTany BKIIOYAET B C€0s HECKOJIBKO 3TaIlOB!

1. [InanupoBaHue Npe3eHTALUU
OT 0TBETOB Ha ATU BONPOCHI OYET 3aBUCETh BCE OCTPOCHUE IPE3EHTALUN:

J KAaKOBO IpEeJHA3HAYEHHWE M CMBICI Ipe3eHTalUH (JI€MOHCTpalusl pe3ysbTaToB
Hay4yHOU paOoThl, 3alIMTa JUIUIOMHOTO ITPOEKTA U T.11.);

o Kakyl0o poib OylIeT BBIIOJHATh INPE3CHTAlMs B XOJA€  BBICTYIUICHHS
(compoBOXk/IeHHE JJOKJIA/1a WK €ro WTIOCTPaLus);

. KaKoBa LieJb Npe3eHTanuu (MHpopMHupoBaHue, yOexkKAEHUE WIH aHAIN3);

. Ha Kakoe BpeMsl paccuuTaHa mpe3eHTauus (kopoTkoe - 5-10 MUHYT wuau
IPOJOIKUTENBHOE - 15-20 MUHYT);

J KaKoB pa3Mmep M cocTaB 3pHuTeibckoi aymutopun (10-15 genmosexk mmm 80-100;

IpenoaaBaTesiy, CTYA€HTbI UM CMELLEHHAs ayAUTOPHS).
2. CTpyKkTypupOBaHue HHPOpMaUU

o B IpE3EHTAllMM He JoJbKHA ObiTh MeHee 10 cnaiinoB, a oOriee MX KOJIUYECTBO
npesbimaTh 20 - 25.

J OCHOBHBIMHM TPUHIUIAMH TIPU COCTaBICHUM MPE3EHTAlMU JOJIKHBI OBbITh
SCHOCTb, HaIJIITHOCTb, JIOTUYHOCTb U 3alIOMHUHAEMOCTH;

o Npe3eHTalMsl JOKHA UMETh CLIEHapUi M YEeTKYI0 CTPYKTYpY, B KOTOpoil OyayT
OTpa)XEHbI BCE IPUUMHHO-CIICCTBEHHBIE CBSI3H,

. pabota HaJ Tpe3eHTalreld HAYMHAETCS TOCJe TIIATEIbHOTO OOJYMBIBAaHUS W

HaliMCaHus TCKCTa JOKJiaaa, KOTOpBII‘;I HCO6XO,Z[I/IMO pa36I/ITB Ha (bpaFMeHTLI 1 0003HAYUTH
CBsA3aHHBIC C KAXK/JBIM U3 HUX 3aJa4u U HGfICTBPI?[;

. HEepBbIM IIar — 3TO ONpeAeieHHe IJIaBHOM HuAeH, BOKPYr KOTOpoil Oyzer
CTPOUTHCS MPE3CHTALUS;
J yacTb HH(OpPMAlMM MOXKHO IEPEeBECTH B JBa THUIA HATJISAHBIX IOCOOMIL:

TEKCTOBbIE, KOTOPBIE MOMOTYT CIIYIIATENAM CJIEAUTh 32 XOJOM pa3BEpPThIBAHHS apryMEHTOB
rpadguyueckue, KOTOpble WJUIIOCTPUPYIOT TJIaBHBIE MYHKTHI BBICTYIUIGHHS W CO3AIOT
AMOIMOHAIBHBIE 00Pa3bl.

° CIOJKEThI TPE3EHTAIlMd MOTYT Pa3bsACHATh WU WILTIOCTPUPOBATH OCHOBHBIE
MOJIO’KEHUS JIOKJIaZa B CaMbIX Pa3HOOOPa3HBIX BapUaHTAX.

OyeHb BaXHO HAWTU TPABWIBHBIA OajaHC MEXAy peYblo JIOKJIATIMKa W
COIIPOBOXKAAIOIIUMU €€ MYJIbTUMEIUNHBIMU 2JIEMEHTAMU.

J1s aTOTrO 11IeTIeco00pa3Ho:

o OTIPEICITUTE, YTO OYIET MPEACTABICHO HA KAXKIOM cliaiijie, 9To OyAeT B 3TO BpeMst
TOBOPUTHCSI, KaK OyJIET CENIaH Mepexo/l K CISAYIONIeMy Claiay;

° camble BaXXKHBIC HJICEW W MBICIIA OTPA3UTh M Ha Claiifjax ¥ MPOU3HECTH CIIOBAMH,
TOTJ1a KaK BTOPOCTETICHHBIE — JIN0O0 CIIOBaMU, JIMOO Ha Cllaiiax;

° uH(pOpMAIIMIO Ha ClIalijaX MPEACTaBUTh B BUJE TE3UCOB — OHHU COMPOBOXKIAIOT
oApoOHOE U3TI0KEHHUE MBICIICH BBICTYIAIOIIET0, a HE HA000pOT;

. JUTSL pa3bsICHEHUS TTOJIOKEHUN JTOKJIa1a UCIIOIh30BaTh Pa3HbIC BUIBI CIAWIOB: C

TEKCTOM, C TaOJIUIIAMH, C TUarpaMMaMHu;



J aro0asi mpe3eHTalus J0JDKHA MMETh COOCTBEHHYIO ApaMaTypruio, B KOTOPOii
€CTh:!
«3aBsi3Ka» - MPOOYXKICHUE MHTEpEca ayIUTOPHH K TeMe COOOUIeHUs (SIPKUN HATJISTHBIN

npumep);

«pa3BUTHEY - IEMOHCTPAIUSI OCHOBHOW HH(OPMAIIMH B JIOTHUECKOH MOCIIE0BATEILHOCTH
(uepeoBaHUE TEKCTOBBIX U IPapUIECKUX CIIANIOB);

«KyTbMUHAIUS» - TPEACTABICHUE CamMoro TJaBHOTO, HOBOTO, HEOKUIAHHOTO
(3MOLIMOHAIEHBIN pEYEBOM MM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3kay - GOPMYITHPOBAHUE BHIBOJOB WIIH MPAKTUICCKUX PEKOMEH AN (BHICOPST).

3. OdopmieHune nmpe3eHTauu

OdopMieHne nMpe3eHTaIK BKIFOYAET B Ce0sI CIEAYIONTYI0 00sI3aTEIbHYI0 HH()OPMAIIUIO:

TUTyIBHBIN IUCT

- IPEJICTABIISIET TEMY JOKJIa/Ia M UMS aBTOpa (MII aBTOPOB);

- Ha 3allUTe KYpCOBOW WU TUIUIOMHON paOOThl yKa3blBaeT (PAMUIMIO U WHUIIUAIIBI
HAYYHOTO PYKOBOJUTEIIS WIA OPTaHU3aIH,

- Ha KOH(epeHIusAX 0003HAYACT ATy U Ha3BaHUE KOH(EPEHITUH.

[Tnan BeICTYIUICHUS

- (hopMynHpyeT OCHOBHOE CO/IepKaHue okiana (3-4 myHKTa),

- (hukcupyeT MOpsAIOK N3I0KESHUS HHPOPMALINY;

CopepxaHue mpe3eHTaluu

- BKJIIOYAET TEKCTOBYIO U TpaduuecKyro nH(HOPMAIIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOLICHHUS;

- MOJKET MPEeJICTABIIATh CAMOCTOSTEIbHBIN BapUaHT JIOKJIA/1a;

3aBepuicHHe

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HHPOPMALIUIO;

- MOJKET BKJIIOUATh CIIUCOK JIUTEPATYPHI K JOKIAY;

- COJICPKUT CJIOBA 0JaroJlapHOCTH ayJAUTOPHH.

4. lnzaiiH npe3eHTanuu

TexkcroBoe odopmieHue

o He cTouT 3amonHsATh cnaiif CIMMIKOM OOJBIIMM 00beMOM MH(OPMAIUK - JTy4dIlIe
BCEro 3allOMUHAIOTCs He OoJiee 3-X (pakToB, BHIBOJIOB, ONPEIEICHUIH.

) OnTuMmanbHOE YMCIIO CTPOK Ha chaiige — 6 -11.

o Kopotkue ¢paspl 3anmomMuHaOTCs BHU3yaslbHO Jyuine. I[IyHKTBHI mnepeuHell He
JIOJDKHBI ITPEBBIIIATH IBYX CTPOK Ha (pa3y.

. HaunGonpmas >¢Q¢heKTUBHOCTh JOCTUTAETCS TOT/A, KOTJa KIIOYEBBIC ITYHKTHI
0TOOpaXkaroTcs MO OJTHOMY Ha Ka)kJIOM OTAEJIbHOM claiijie

. Ecnu TekCT cOCTOMT M3 HECKOJNbKHMX ab3aleB, TO HEOOXOAMMO YCTaHOBHUTH
Kpac-HyI0 CTPOKY U MHTEpBaJl MeXAy ad3anamH.

. KiroueBsie ciioBa B ”HGOPMAIIMOHHOM OJI0KE BBIIEISIFOTCS LIBETOM, IPU(TOM HIIH
KOMITO3UIIUOHHO.

o Wudopmanuio mOpeArnodTuTeNbHee pacrojiaraTh TOPU30HTANbHO, HauOolee
B)XXHYIO - B IIEHTPE YKpaHa.

o He cneayer 310ynorpeOasTh OOJNBIIMM KOJWYECTBOM MPEUIOrOB, Hapeyui,
npusaraTeIbHbIX, BBOJHBIX CIIOB.

J [udpossle MaTepuaibl JIydlle NPEACTaBUTh B BHJEC I'padMKOB U JHarpamm —
TaOJIUIBI C HU(GPOBBIMU TaHHBIMU HA CJIaiifie BOCIPUHUMAIOTCS IJI0XO.

J Heo6xoanmo obpaTuTh BHUMaHHE Ha IPaMOTHOCTh HamucaHus TekcTa. Omuoku

BO BECh dKpaH MPOU3BOAT HENPUATHOE BIICUATICHHE
pudrosoe odpopmienue



. [MpudTter 6e3 3aceuek (Arial, Tahoma, Verdana) untarorcs nerde, 4eM rpoTECKH.
Henb3st cMemmBaTh pa3iMyHble TUTBI IIPUPTOB B OJJHON MPE3CHTALINH.

J HIpudroBoii KOHTpACT MOXKHO CO37aTh MOCPEICTBOM pasMepa MpHUdTa, €ro
TOJIIIMHBL, HAYepTaHusI, (POPMBI, HATIPABIICHUS U IBETA;

. Jlns 3arosoBka romutcs pasMep mpudra 24-54 myHkra, a 18 Tekcra - 18-36
ITYHKTOB.

J Kypcus, nomguepkuBanue, KUPHBINA MPH(PT UCTIONB3YIOTCS OrPAaHHYEHHO, TOJIBKO
JUTSL CMBICJIOBOTO BBIJICJIEHUS ()ParMEHTOB TEKCTA.

J JlJ11 OCHOBHOT'O T€KCTa HE PEKOMEHIYIOTCS IPOMMUCHBIE OYKBBI.

LIBeToBOE OOpMIICHHE

. Ha ognom cnaiine He ucronb3yercs 6ojee Tpex UBETOB: (HOH, 3aroJ0BOK, TEKCT.

J [{BeT mpudTa u uBer GoHa ITOKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOIIO
YUTAThCA, HO HE pe3aTh IJ1a3a.

o i doHa npeAnodTUTENbHEE X0JI0AHbIE TOHA.

o CymiecTByIOT He couyeTaeMble KoMOuHaMM 1BeToB. OO0 3TOM MOXXHO Y3HaTb B
CIEMAJIBHOM JIUTEpaType.

. UepHblii 1BET MMeET HETaTUBHBIM (MpauyHblil) NOATEKCT. benblii Ha uyepHOM
YUTAETCS IIJI0XO.

o Ecnu npe3enTanust 6osibliias, TO €CTh CMbICT Pa3/ieiUTh €€ Ha YacTU € MOMOIIbIO
LIBETa — Pa3HbIN L[BET CLIOCOOEH CO3/1aBaTh pa3Hblil SMOIIMOHAIbHBINA HACTPOM.

o Henb3st BbIOUpaTh HOH, KOTOPBINA COAEPKUT aKTUBHBIN PUCYHOK.

Kommosutmonnoe oopmieHue

o Cnenyer coOmonaTh enuHbld CcTWIb odopmieHus. OH MOXET BKIIOYATh
ornpeneneHHbId pu@dT (rapHUTYpa U 1BET), (HOH I[BETa WU (JOHOBBIH PUCYHOK, 1€KOPATHUBHBIN
AJIEMEHT HEOOJBIIOro pa3Mepa U T. 1.

. He npuemiemsl CTHIIN, KOTOpBIE OYAYT OTBIEKATh OT MPE3EHTAIIHH.

. KpyrmHbie 00beKThl B KOMITO3UIIUN CMOTPSITCS HEBAXKHO.

. Bcenomorarensnass uH@opmanus  (YOpaBisiollde  KHOMKH) HE  JOJDKHA
npeo0IagaTh HaJl OCHOBHOM (TEKCTOM M WILTIOCTpAIueit ).

. Jlnst cepbe3HO# Mpe3eHTalli OTOMPAIOTCS 1Ia0JIOHBI, BHIOJHEHHBIE B JCTIOBOM

CTHIIE.
AHnumMarmonnoe oopmieHue

. OCHOBHasi poJib AHUMAIUK — JO03UPOBAaHUS HWH(POpMAIMU. AYAUTOpHs, Kak
NpaBUIIO, JIy4llle BOCIPHUHUMAET WHPOPMAIMIO TIOPLUHUSAMH, HEOOJBIIUMH 3PUTEIbHBIMH
(dparmeHTamu.

o AHMMAIMS WCTIONB3YeTCsS JJIsl MPUBJICYCHUS] BHUMAHUS WM JIEMOHCTPAI[HH
pa3BUTHS KaKoro-JIMOO0 mporecca

J He crout 3moynorpe0nars aHuMaiMOHHBIMU 3 (EKTaMu, KOTOPIE OTBJIEKAIOT OT
COZICPKaHMS WIIM YTOMIISIOT TJ1a3a YUTAIOMIETO.

o OCOoOeHHO HEXeJIaTellbHO YacTOe HCIOJIb30BAHUE TaKUX AaHWMAIMOHHBIX
3¢ PeKTOB KaK BBUIET, BpallleHHUE, BOJIHA, TOOYKBEHHOE MOSIBJICHUE TEKCTA.

3BykoBO€ oopmiieHHE

J My3BIKQJIbHOE COTIPOBOXKJCHUE IPU3BAHO OTPA3UTh CYTh WM IOAYEPKHYTH
0COOEHHOCTH TEMBI Cllaiila MM BCEH MPE3eHTAINH, CO3/aTh ONPENEICHHBIA MOIMOHATBHBIN
HAaCTPOM.

o My3bIky 1enecooOpa3HO BKIIOYaTh TOTJa, KOTJa IWpe3eHTauus uuer oO0e3
CJIOBECHOT'O COIIPOBOXKJICHUSI.

J 3BYKOBOE CONIPOBOXKJICHHE UCIIOIB3YETCS TOIBKO 110 HEOOXOIMMOCTH, TIOCKOJIBKY
naxe (oHOBasi TUXAsk My3bIKa CO37]aeT U3JIMITHUMA [ITyM U MEIIAeT BOCIIPUSATHIO COIEPIKAHUS.

. Heob6xoaumo BbIOpaTh ONTUMATIBEHYIO TPOMKOCTbB, YTOOBI 3BYK OBLI CIIBIIIAH BCEM
CIIyIIaTeseM, HO He OB OMIYIIUTEIbHBIM.



I'paduueckoe opopmieHue

. Pucynku, ¢ororpaduu, auarpaMMmbl TPH3BaHbl  JIONOJHUTH  TEKCTOBYIO
UH(GOPMAIIMIO WK Iepeaath e€ B 00Jiee HATJIAAHOM BH/IE.

° Henp3s mpenctaBisaTh pUCyHKH M (OTO IUIOXOTO KA4eCTBA MIIM ¢ MCKAKEHHBIMH
MPOTTOPIIUSIMHU.

° KenarenpbHo, dYTOOBI H300pakeHHME OBUIO HE CTOJBKO (OHOM, CKOJIBKO
WUTIOCTPAIMEH, PaBHOW IO CMBICIY CaMOMY TEKCTY, YTOOBI ITOMOYb IO-HOBOMY IIOHSATH M
PaCKpBITh €TO0.

J Cnenyer u3beratb HEKOPPEKTHBIX WJUIIOCTPALMi, KOTOpbIE HEMPAaBHJILHO WIH
JBYCMBICIICHHO OTPa)Kat0T CMBICT HH(POPMAIUH.
J HeobxonnMo 103a00TUTBECS O PAaBHOMEPHOM M PAllMOHAILHOM HCIIOIh30BAHHUH

IIPOCTPaHCTBA Ha cllaiijie: eciid TeKCT EPBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIlaeTcs B JIEBOM
BEPXHEM YTy, a TpapuecKuii pUCYHOK BHU3Y CIIpaBa U HA00OPOT.

o WnntocTpaniin  peKOMEHIYeTCsl  CONPOBOXAATh  MOSCHUTENBHBIM — TEKCTOM.
[Toanucu K KapTMHKaM JIydlle BBIIOJHATH COOKY MJIM CHHU3Y, €CJIM 3TO TOJBKO HE Ha3BaHUE
CaMoro ciaiaa.

o Ecnu rpaguueckoe nzoOpakeHHe HCIONIb3yeTcs B KauecTBe ()OHA, TO TEKCT Ha
3TOM (hOHE JI0JKEH OBITh XOPOILIO YUTAEM.

TaGnuue! u cxemsl

o He crout BcTaBiATh B Mpe3eHTANWIO OONbIINE TAOIUIBI — OHHM TPYIHBI IS
BocTIpusTHA. Jydlie 3aMeHUTh UX rpaduKaMu, TOCTPOCHHBIMHA Ha OCHOBE 3THUX TAOJHII.

o Ecnu Bce ke TabnuIly MoKaszaTh HaJo, TO CJIEAYET OCTaBUTh KaK MOYKHO MEHBbIIIE
CTPOK U CTOJIOLOB, 0OTOOPAB U Pa3MECTHB TOJILKO CaMble BaXKHbIE JaHHBIE.

J [Tpu ucnonb30BaHUM CXEM Ha ciaiiiax HeoOXOJUMO BBIPOBHSTH psAJbl OJOKOB
CXEMBI, pacCTOSHHE MeXJ1y OJoKaMHu, J00aBUTh COEIWHUTEIbHBIE CXEMBbl INPU MOMOILU
MHCTPYMEHTOB ABTOQUTYD,

o IIpy co3maHuMM CXEM HYXHO YUYUTBIBATH CBSI3b MEXKIY COCTaBHBIMHM YacTAIMU
CXEMBI: €CJIM OHM PaBHO3HAYHBI, TO 3aMIOJHAIOTCS OJJHUM HIPUGPTOM, (POHOM U TEKCTOM, €CIIU €CTh
NEpBOCTENEHHAass MH(OpMaIus, TO OHAa BBLAEIAETCS OCOOBIM CHOCOOOM C TOMOIIBIO
OpPraHU3al[MOHHBIX AUATPAMM.

Aynmo- 1 BuzieoopopmieHue

J Buneo, xuHO M Tene marepuanbl MOTYT OBITh HCIIOJIB30BAHBI MOJIHOCTHIO WM
(¢parMeHTapHO B 3aBUCUMOCTH OT LieJIeH, KOTOpbIE MPECIEAYIOTCS.

o [TpomomkUTENBHOCTD (PrIbMa HE JTOJKHA MPeBbIaTh 15-25 MUHYT, a pparMeHTa
— 4-6 MUHYT.

J Henb3s wucnonbp3oBaTh JBa (QuiibMa Ha OJHOM MEPOINPHUSTHH, HO I[OKA3aTh

¢bparMeHTH! U3 IBYX (UIBMOB BIIOJIHE BO3MOXKHO.

IMoaroroBka k 3a4€Ty. ['0TOBUTHCS K 3a4ETY HY’KHO 3apaHEE U B HECKOJIBKO 3TanoB. Jis
JTOrO:

. IIpocmarpuBaiiTe KOHCHEKTBHI JIEKIMM cpa3y Mocie 3aHATHH. OTO IOMOXKET
pa300paThCs ¢ HEMOHATHBIMU MOMEHTaMH JIEKIIMK U BO3HUKIIMMH BOIIPOCAMHU, ITOKA €IIe JeKIUs
CBEXKa B ITAMSATH.

. bermo mpocmarpuBaiiTeé KOHCIEKTHI JO Hayaja CIEIYIOIIEro 3aHATHS. OTO
MTO3BOJIUT «OCBEXHUTH» NPEABIAYIIYI JIEKIIUI0 M IOATOTOBUTBCA K BOCIPUATHIO HOBOIO
Marepuaa.

o Kaxxnyro Henenmo 0TBoAUTE BpeMs Il IOBTOPEHUS IPOMICHHOIO MaTepraa.

HenocpencrBeHHO Ipu MOATOTOBKE:

. YHopsaaoubTe CBOM KOHCIIEKTBI, 3aIIMCH, 3aJaHUS.

. [TpukuHbTE Bpems, HEOOXOAUMOE BaM Ul MOBTOPEHUsS KaXAOH yactu (Os10Ka)
MaTrepHuaia, BBIHOCUMOI'O Ha 3a4er.

o CocraBpTe pacIMCaHKe ¢ y4€TOM CKOPOCTH IIOBTOPEHUS MaTepHaa, JUls 4ero



. Paznenure Bompochl asig 3au€ra Ha 3HAKOMble (MO JIEKIIMOHHOMY KYpCY,
ceMHUHapaM, KOHCIEKTUPOBAHUIO), KOTOPbIE MOTPEOYIOT JIMIIL MOBTOPEHHUS U HOBBIE, KOTOPbHIE
MPUJETCS OCBAaUBATh CAMOCTOATENbHO. HauHHUTE C TEM XOPOILO BaM U3BECTHBIX U 3aKPEMUTE UX C
MOMOUIbI0 KOHCIEKTa M y4eOHUKA. 3aTeM MOMOJHUTE CBOM TEOpeTHMYECKUW Oara’k HOBBIMU
3HAHUSIMH, 00513aTEIILHO BOCIIOJIF30BABIINCH PEKOMEHIOBAHHOH JINTEPATYPOH.

. [IpaBunpHO HCMONB3YHTE KOHCYJIBTALUHU, KOTOPBIE MPOBOJUT IPENOJABATENb.
[Ipuxoaure Ha HUX C 3apaHee MPOpabOTaHHBIMU CAaMOCTOSITENIbHO Bompocamu. Bbl Moxkere
MOJYYUTh Pa3bSICHEHHE IO MTOBOY CI0XKHBIX, HE 0 KOHIA IMOHATHIX TEM, HO HE PACCUUTHIBANTE
BO BpeMs KOHCYJIbTAIlMU Ha HCYEPIBIBAIOIIYIO HH(OPMALIUU MO COAEPKAHUIO BCETO Kypca.



