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I[TporpamMma rocyaapcTBEHHOM HTOTOBOIT aTTECTAllHK COCTaBlIeHa Ha ocHOre TpeGopanuit ®I'OC
BO no nanpasienuio noarotoBku (cnenuanbHoctr) 46.03.02 JlokyMEeHTOBEIEHHE H apXHBOBE-
zenue, yreepxaenHoro npukasom MOuH PO ot 06.03.2015 Ne 176.

I[IporpamMma rocyzapcTBEHHOM HTOrOBOM aTTeCTAllMH PacCMOTPEeHa U o100peHa Ha 3ace/a-
HUH Kadeaphl neaarornyeckoro obpasopanus u gokymenrTosenenus «30» supaps 2020 r., mpo-
ToKON Ne 5

3as. kadeapoii C.C.Benukanona

L &

ITporpaMma rocyapCTBEHHOH MTOrOBOH aTTeCTallMH PacCMOTPEHA M yTBEPXK/ICHA Ha
3ace/laHMH METOMYECKOH KOMUCCHH MHCTHTYTa F'yMaHuTapHOro obpasoBanus «_ 11 » des-

pans 2020 r., mpoTtokon Ne 5
il
IIpencenarens T.E. Abpam3son

H.,JIOIIEHT
C.C.BenukanoBa

Peuensent: Crapmmit apxusucT I[TAO « MMK»
C.A.Beno6oponosa



1. O01Me MoJI0KeHu s

['ocynapcTBeHHass HTOroBasi arrecTalus IPOBOAMUTCA I'OCYNapCTBEHHBIMU JK3aMEHALIM-
OHHBIMU KOMHUCCHSIMM B LIEJSIX ONPEAETICHHUS COOTBETCTBHSI PE3YJIbTaTOB OCBOEHUs 00ydaro-
IIUMUCS 00pa3oBaTeIbHBIX MIPOrPaMM COOTBETCTBYIOIIUM TPeOOBaHUAM (peaepanbHOro rocy-
JApCTBEHHOT'0 00pa30BaTeIbHOIO CTaHAAPTA.

BakanaBp mo nanpasnenuto noaroroBku 46.03.02 JfokymeHTOBeieHNE M apXUBOBEACHUE
JOJDKEH OBITh MOJTOTOBJIEH K PEHICHUI0 MPO(ECCHOHANBHBIX 33/7a4 B COOTBETCTBHU C IPO-
¢mibHOI 006pa3oBaTenbHOM MporpaMmsbl JJoKyMEHTOBEICHNE U IOKYMEHTAIIMOHHOE o0ecteye-
HUE YIpaBJICHUS U BUJaM MPO(GECCHOHATBHON AEATEIbHOCTH:

— HAYYHO-UCCJIICIOBATCIIbCKA,
— TCXHOJIOTUYCCKAasA,

B cootBeTcTBHM C BUJaMH U 3aJa4aMH HpO(i)eCCHOHaHBHOfI ACATCIIbHOCTU BBIITYCKHUK Ha
FOCYHapCTBeHHOﬁ HTOT'OBOM aTTCCTaluu OOJIXKCH ITOKa3aThb COOTBCTCTBYIOH_II/Iﬁ YPOBCHb OCBOC-
HUA CIICAYIOIHX KOMHGTCHHHﬁZ

OK-1- crtiocoOHOCTBIO UCITOJIB30BATh OCHOBHI (PrIIOCO(MCKIX 3HAHUHN 111 (POPMUPOBAHUS MUPO-
BO33pPEHUYECKON MO3ULIUMY;

OK-2 - criocoOHOCTBIO aHATU3UPOBATH OCHOBHBIE ATAIBI U 3aKOHOMEPHOCTH HCTOPUIECKOTO
pa3BuTHs o01IecTBa 1151 OPMUPOBAHUS IPAKAAHCKON MOZULIUU

OK-3 - cnocoOHOCTBIO UCTIONB30BaTh OCHOBBI SKOHOMUYECKUX 3HAHUI B PA3IMYHBIX cepax
JeSITebHOCTH

OK-4 -criocoOHOCTBIO NCTIOIB30BATh OCHOBHI IIPABOBBIX 3HAHUH B Pa3IMUHBIX c(epax IesTelb
HOCTHU

OK-5 - cnocoOHOCTBIO0 K KOMMYHUKAIIMH B YCTHOW U MMCbMEHHOM (popMax Ha PyCCKOM M MHO-
CTPAHHOM SI3bIKax JUIs peleH s 3a/1a4 MEXIMYHOCTHOTO U MEXKYJIbTYPHOTO B3aUMOAECHCTBUS
OK-6 - cnocoOHOCTBIO pabOTaTh B KOJJIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAs COLIMATIbHBIE, ITHU-
Yyeckue, KOH(PEeCCHOHANBHBIE U KYJIbTYPHBIE Pa3InIHs

OK-7 - cnocoOHOCTBIO K CAMOOPTraHU3aIMK U CaMOOOPa30BaHHIO

OK-8 - crnocoOHOCTBIO UCTIONB30BaTh METOJIBI U CPEICTBA (PU3UUECKOM KYJIBTYPHI s obecrie-
YeHUs MOJTHOLIEHHOM COManbHOM U Mpo(ecCHOHANBbHOM NesITeTbHOCTH

OK-9 - TOTOBHOCTBIO MTOJTE30BAThCS OCHOBHBIMHU METOJJAMH 3aIUTHI POU3BOACTBEHHOTO TIEP-
COHAaJIa ¥ HaceJIEHUs! OT BO3MOXKHBIX MOCJIEACTBUI aBapuil, kKaracTpod, CTUXUIHBIX OeCTBUIA
OK-10 - crtocoOHOCTBIO K HCITOJTF30BAaHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CPE/ICTB TOTyYe-
HUS, XpaHEeHHUs, epepaboTKu HHpopMaIu

OK-11 - cnocoOGHOCTBIO YBAXKUTEIBHO U OEPEKHO OTHOCUTHCSI K HCTOPUUECKOMY HACJIEUIO U
KYJBTYPHBIM TPaJULUsAM

[TK-1- crtocoOHOCTBIO TPUMEHSITH HaAyYHBIE METOJIBI ITPH UCCIIEAOBAHIH 00BEKTOB IIpodeccro-
HAJIbHOW JEATEIbHOCTH;

[1K-2- BnaseHneM oCHOBaMHU HH()OPMAITMOHHO-aHATUTHYECKON JEATEIBHOCTH M CITOCOOHOCTEIO
NPUMEHSATH UX B IpodeccHoHaIbHOM chepe;

[1K-3- BnajieHneM 3HaHUSMHU OCHOBHBIX TPOOJIEM B 00JIACTH JOKYMEHTOBEICHUS M apXUBOBE/IC-
HUS;

[TK-4- criocoOHOCTBIO0 CaMOCTOSITENILHO padOTaTh C pa3IMUYHBIMU HCTOYHUKAMH HH(QOPMAIUH
[1K-5- BnageHuemM TeHACHUUAMH pa3BUTHsI HH(POPMAIIMOHHO-T0KYMEHTAIMOHHOTO U o0ecreye-
HUS YIIPABJICHUS] apXUBHOTO JIEIIa;

[TK-6 - cnocoOHOCTBIO aHATU3UPOBATH CUTYAIMIO HAa PIHKE HH(OPMAIIMOHHBIX TPOAYKTOB U
YCIIYT, 1aBaTh SKCIIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000poTa
U BEJICHUSI SJIEKTPOHHOTO apXH1Ba

[TK-7- criocOOHOCTBIO OIICHUBATh HCTOPHUIO  COBPEMEHHOE COCTOSIHUE 3apyOEKHOTO OIbITa

yIpaBieHUs TOKYMEHTaMU U OpTaHU3allMK UX XPaHEHUS



[1K-8 - cnocoOHOCTHIO aHATU3UPOBATH LIEHHOCTh JOKYMEHTOB C LIEJIbI0 UX XPaHEHHS

[1K-9- BnasenrieM HaBBIKAMU COCTaBJICHUST OMOIMOrpadIecKuX U apXUBHBIX 0030pOB

[1K-10 - BnageHreM NpUHIMIIAMH U METOJaMHU CO3JIaHUs CIIPABOYHO-MH(OPMAITHOHHBIX
CPEICTB K JOKYMEHTaM

[1K-11- BnageHreM HaBbIKaMu pedeprupOBaHUS U AaHHOTHPOBAHUS HAYYHOH JTUTEPaTyphl, HABBI-
KaMU pelakTOpCKOi paboThI

[1K-12- ciocoGHOCTHIO BBISBIATH U OTOMPATh JOKYMEHTHI [l Pa3HBIX THUIIOB M BUJOB ITyOIHKa-
JA05051

[1K-13- cniocoOHOCTBIO BECTH HAYYHO-METOIMYECKYIO paObOTy B TOCYAaPCTBEHHBIX, MyHULIH-
NaJIHBIX apXMBaX U apXUBax OpraHu3alui

[1K-14- BnaneHreM HaBBIKAMU MCIIOJIb30BaHUSI KOMIBIOTEPHON TEXHUKH U MH(POPMALIMOHHBIX
TEXHOJIOTUH B TOKYMEHTAUOHHOM O0ECIIEYeHUHN YIIPABIICHHS U apXUBHOM JIeNIe

[1K-15- cr1ocoOHOCTBIO COBEPIIIEHCTBOBATh TEXHOJIOTUU JOKYMEHTAIIMOHHOTO 00ECTICUeHU S
yIpaBJIEHUS U apXUBHOTO Jieia Ha 0a3e UCIOIb30BaHUs CPE/ICTB aBTOMATH3aLUU

[1K-16- BnageHreM npaBrUiIaMy SKCIUTyaTallMd TEXHUIECKUX CPEJCTB U CIIOCOOHOCTHIO HCIIOIb-
30BaTh TEXHUYECKHUE CPEACTBA B JIOKYMEHTAIIUOHHOM 00€CIIeYeHUH YIPABICHUS U ApXUBHOM
aene

I1K-17- BrajenreM MEeToaMu 3aIluThl HHGOPMAIH

[1K-18 - BnageHneM COBpeMEHHBIMU CHCTEMaMH WH(GOPMAIIMOHHOTO U TEXHUYECKOTo obecreye-
HUS IOKyMEHTALMOHHOT0 00ecieueH sl yIpaBIeHUs U YIIPaBICHUS apXUBaMHU

[1K-19 - ctocoGHOCTBIO HCITOB30BATh MPABKJIA MTOITOTOBKH YIIPABICHYECKUX JTOKYMEHTOB U
BE/ICHUS JI€JI0BOM MEPENUuCKU

[TK-20- BirajieHueM METOaMH 3aIUThI HH()OPMALIUN

I1K-21 - BnajieHHeM HaBbIKAMU COCTABJICHUS OMUCEH Jel1, MOATOTOBKY /e K Iepejaue B apXuB
OpraHM3aly, rocy1apCTBEHHbIN WM MyHULIUNIAJIbHBIA apXUB

[1K-22 - ciocoGHOCThIO MPUHUMATh Y4acTHE B paboTe 10 MPOBEICHHUIO SKCIEPTU3bI LIEHHOCTH
[1K-23 - BnafgeHreM HaBBIKAMU y4eTa 1 00ecTieueHHs] COXPAaHHOCTH JIOKYMEHTOB B apXHBE
[1K-24 - BnageHreM HaBbIKAMHU OpraHM3allli CIPaBOYHO-TIOMCKOBBIX CPEJCTB U UCIIOIb30BAHUS
ApXUBHBIX JOKYMEHTOB

[1K-25 - BnafieHneM HaBbIKaMH MTOATOTOBKH YIPABICHYECKUX JTOKYMEHTOB U BEICHUS JI€IIOBOM
[1K-26 - BmageHneM HaBbIKaMU 00pabOTKH IOKYMEHTOB Ha BCEX ATArax JOKYMEHTOO0OpOTa,
CUCTEMATH3alMH, COCTABIEHUSI HOMEHKJIATYpPBI A€l

[1K-27- criocoOHOCTBIO MPUHUMATE y9acTHE B paboTe MO MPOBEACHUIO KCIIEPTH3HI IIECHHOCTH
JIOKyMEHTOB

[1K-28 - BmageHneM HaBBIKaMU y4eTa 1 00ecTieueHHs] COXPAaHHOCTH JJOKYMEHTOB B apXUBE
OIIK-1- crtocoOHOCTBIO NCIIOIB30BATH TEOPETUUECKUE 3HAHUS U METO/Ibl MCCIIEIOBAHMS Ha
NPaKTHUKE

OIIK-2 - BnasieHueM 6a30BbIMM 3HAHUSAMH B 007aCTH MH(MOPMAITMOHHBIX TEXHOJIOTUI

OIIK-3 - BnameHreM 0a30BBIMH 3HAHUSIMH CUCTEM OPTaHOB rOCYIapPCTBEHHON M MYHHIIHIIAb-
HOH BJIaCTH

OIIK-4- BnasieHneM HaBbIKaMU HCIOIb30BaHUS KOMITBIOTEPHON TEXHUKU U MH(POPMAIIMOHHBIX
TEXHOJIOTUH B MOMCKE UCTOYHUKOB M JIUTEPATYPBhl, UCTIOJIb30BAaHUH MTPABOBBIX 0a3 JaHHBIX, CO-
CTaBJICHUU OMOIMOrpagUUecKux U apXUBHBIX 0030pOB

OIIK-5- BnasieHueM 3HaHUSAMH B 00J1aCTH IPaBWII MTyOJIMKALMK HCTOPUYECKUX HCTOYHUKOB U
ONEepaTUBHOTO U3/1aHUS JOKYMEHTOB

OIIK-6- crtocoOHOCTBIO pemaTh CTaHJapTHBIE 331a4K MTPO(eCcCHOHATEHON AEeATEIbHOCTH Ha OC-
HOBE UH(OPMAIMOHHOM 1 6uOIrorpaduueckoil KyabTyphl ¢ IpUMEHEHHEM HH(GOPMaIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHI U C y4€TOM OCHOBHBIX TpeOOBaHUI MH(OpMAIIMOHHOM 0e3-
OIACHOCTH

JIIK-1- cnocoOHOCTBIO pa3pabaThIBaTh MAKETHI JOKATbHBIX HOPMATUBHBIX aKTOB U HOPMAaTHB-
HO-METOAMYECKHUX JOKYMEHTOB 10 MH(MOPMALMOHHO-JOKYMEHTALMOHHOMY 00€CIIeUEHUI0
yIpaBJICHUS U ApPXUBHOMY XPAaHEHHIO TOKYMEHTOB



JIIK -2- ciocoGHOCThIO OPHEHTUPOBATHCA B 3aKOHOAATEIBHON U HOPMAaTUBHO-METOMUECKON
6a3e MHPOPMAIIMOHHO-TOKYMEHTALMOHHOTO 00ecIiedeH sl YIPaBIeHUS U apXUBHOTO Jiejia U
CMEXHBIX obnacTeit

JIIK-3- 3HaHHEeM OCHOB TPYAOBOT0 3aKOHOJIATEJIbCTBA, IPABUI M HOPM OXPaHbI Tpyia

JIIK-4 - ctocoOHOCTBIO K COOMIOACHHIO TPEOOBAHUI K OpTaHU3AIH CEKPETAPCKOT0 00CTyKHU-
BaHUs

JIIK -5 - crtocoOHOCTBIO K COOTIOICHUIO TPeOOBAaHUI K OPTaHU3AIMU KaIPOBOTO JICTIONPOU3-
BOJICTBA U JJOKYMEHTHUPOBAHUIO TPYAOBBIX OTHOIICHU, XpaHEHHUIO JOKYMEHTOB I10 JINYHOMY
COCTaBy

JIIK -6- ctocoOHOCTBIO OPraHKU30BaTh PabOTy C JOKYMEHTaMU, COAepKAIIUMU HH(OPMALIHIO
OTrpaHUUYEHHOI0 JI0CTYyNa

AIIK -7- cnocoOHOCTBIO MPUMEHSATh METOJbI MPOBEACHUS KOJIMYECTBEHHOTO aHajHM3a OpraHu-

3alUM JOKYMEHTAIIMOHHOTO OOECIICUYCHHMs YIPABICHUS M apXHUBHOI'O XPaHCHHS JOKYMCHTOB B
KOHKPETHOW OpraHHu3aliu

Ha ocHoBanuu pemieHust Yduenoro coera yuusepcutera ot 26.02.2020 (nmpotoxon Ne 4 )
roCy/IapCTBEHHbIC aTTECTAIIMOHHBIC MCIIBITAHUS MO HampaBieHuio noarotoBku 46.03.02 Jloky-
MEHTOBEJICHUE ¥ ApPXHBOBEIICHUE MPOBOJIATCS B (hopMe:

— TOCYJapCTBEHHOT'O 3K3aMEHa;
— 3aIIUTHI BBITYCKHON KBAIN(UKAITMOHHONW PAOOTHI.

K rocynapcTBeHHON MTOroBO#l aTTecTallMy AOMYCKAeTCsl 00ydaroIuiics, HE MMEIOLIUi
aKaJeMUYECKOH 3a/I0JDKEHHOCTH M B ITOJHOM 00beMe BBIOIHMBILUI y4eOHBIN IJIaH WM UH-
JUBUYaJIbHBIN YUeOHBIH IJIaH 110 JaHHON 00pa3oBaTeinbHOM porpamme.

2. [Iporpamma u nopsiIOK NPoBeJeHHs FOCYI1aPCTBEHHOI0 IK3aMeHa

CornacHo yueOHOMY IUIaHY MOJTOTOBKA K cllade U cllada rocyJapCTBEHHOTO K3aMeHa Mpo-
Boautcs B iepuoa ¢ 31.05.2024 no 14.06.2024 nnst ounoit hopmer o0yuenus, a s O30 ¢ JJOT
31.05.2025 mo 14.06.2025. Ins mpoBeneHus] TOCy1apcTBEHHOTO YK3aMeHa COCTABIISICTCS PaCIIH-
CaHME DK3aMEHA W TPEIIK3aMCHAIMOHHBIX KOHCYIbTAHNA (KOHCYJIbTUPOBAHUE O0YJIAFOIIHXCS 110
BOTIPOCaM, BKJIIFOUCHHBIM B MPOTPaAMMY TOCYIapCTBEHHOTO dK3aMEHA).

['ocynmapcTBeHHBIN SK3aMEH MPOBOJUTCS Ha OTKPBITHIX 3acCeJaHMsIX TOCYIapCTBEHHON
HK3aMEHAIIMOHHOW KOMHCCUU B CIEIUATBHO MOATOTOBIEHHBIX ayJUTOPHUSAX, BHIBEICHHBIX Ha
BpeMs dK3aMeHa U3 pacnucanus. [IpucyTcTBUE Ha rocyAapCTBEHHOM 5K3aMeHE MOCTOPOHHHX
JIUI] IOTMYCKaeTCsl TOJIBKO ¢ paspemieHus npeaceaarens ['OK.

OOyJaronuMcst ¥ JIUIaM, TIPUBJIEKaeMbIM K TOCYIapCTBEHHON UTOTOBOM aTTECTAIHH, BO
BpEeMs €€ MMPOBEJICHHUS 3alpeIIaeTcss UMETh IpH cede W UCIOIb30BaTh CPEJICTBA OIEPATHBHON U
MOOWMIIBHOW CBSI3H.

['ocymapcTBeHHBIN SK3aMEH TPOBOAUTCS B JIBa dTara:

— Ha IepBOM 3Talle IpoBepsieTcs cHOPMHPOBAHHOCTH OOMICKYIbTYPHBIX KOMIICTCHITHN;
— Ha BTOPOM 3Tarie npoBepsieTcsi chOpMUPOBAHHOCTH 00IIeNpodeCCHOHATBHBIX U TIpodec-

CHUOHAJIbHBIX KOMIIETCHIIUH B COOTBETCTBUH C YU€OHBIM ITIIAHOM.

Iloozomoexa k coaue u coaua nepeozo Imana 20cyoapcmeeHHo20 IK3amMena

[TepBbIil 3Tanm rocyaapCTBEHHOTO K3aMeHa MPOBOAUTCS B (OpME KOMITBIOTEPHOTO Te-
ctupoBaHus. TeCT COMEPKUT BOMPOCHI U 3aJaHUS TI0 MPOBEPKE OOIMIEKYIbTYPHBIX KOMITETEH-
[IUH COOTBETCTBYIOIIETO HAIPABJICHUS MOJITOTOBKU/ CHEIHMAIBLHOCTUA. B 3aaHUAX UCTOIB3Y-
IOTCSI CJIEYIOIINE TUIIBI BOIIPOCOB:



— BBIOOp OJTHOTO MPABUIBLHOTO OTBETA U3 33JJAHHOTO CIIHCKA;
— BOCCTAHOBJIEHHE COOTBETCTBUS.

Jlis MOATOTOBKM K 9K3aMeHy Ha 00pa3oBaTelIbHOM MOpTajie 3a TPH HEJENH 10 Havaja
ucnbplTaHui B OJoke «Bamm Kypchl» CTaHOBUTCS JTOCTYIMHBIM JJIEKTPOHHBINH Kypc «/lemo-
Bepcus. ['ocynapcTBeHHBIHM 3k3aMeH (TecTupoBaHue)y. JJocTyn K 1eMO-BEpCHH OCYIECTBIISIECT-
Csl 110 JIOTUHY U MapOoJji0, KOTOPbIE UCHOIB3YIOTCS 00YJYarolUMHUCA JJIsi OpraHu3aliy 10CTyna
K HH(OPMALIMOHHBIM PecypcaM U CEepBHUCAM YHUBEPCUTETA.

[lepBbIil 3Tanm rocyJapCTBEHHOI'O 3K3aMEHa MPOBOJIUTCA B KOMIIBIOTEPHOM KJIAacCE B CO-
OTBCTCTBHU C YTBCPKACHHBIM PACIIMCAHUCM T'OCYAAPCTBCHHBIX aTTCCTALIMOHHBIX HUCIIBITAaHUH.

biiok 3amanuii mepBOro 3Tana rocyIapcTBEHHOrO 3K3aMeHa BKJIOYaeT 13 TeCTOBBIX BO-
npocoB. [IpomomkuTenbHOCTh 3Kk3aMeHa cocTaBisieT 30 MUHYT.

Pe3ynbrarhl mepBoro stama rocyJapCTBEHHOTO SK3aMEHa OMPEEISIOTCS OLEHKaAMU «3a-
YTEHO» U «HE 3aYTEHO» U OOBSBIIAIOTCS cpa3y MocIe MprueMa SK3aMeHa.

Kputepuu onieHKH nepBOro ramna rocyJapcTBEHHOTO SK3aMeHa:

— Ha OILICHKY «3a4YTeHO0» — 00yJarouuics T0/KEeH TT0Ka3aTh, YTo 001a/1aeT CUCTEMOM 3Ha-
HUW U BJaJIeeT OMpE/EJICHHBIMU YMEHUSMHU, KOTOpbIE 3aKJIIOYAIOTCS B CIHOCOOHOCTH K OCY-
IIECTBJICHUIO KOMIUICKCHOTO TOMCKA, aHaJIN3a M WHTEpHpeTanuy WH(OOpPMAIUU 0 OIpeaeiieH-
HOW TeMe; YCTAaHOBJIICHUIO CBSI3€H, MHTETPAIMU, UCIIOJIB30BAHUIO MaTepHalia U3 pa3HbIX pasje-
JIOB ¥ TEM JIJIsl PEIICHUsS MOCTABICHHOW 3a1auu. Pe3ymbraT He MeHee 50% OayioB 3a 3amaHus
CBUJIETENHCTBYET O IOCTATOYHOM YPOBHE C(HOPMHUPOBAHHOCTU KOMIETECHIIU;

— Ha OLIEHKY «He 3a4TeHO0» — 00yJarouuiics He 0061aaaeT He0OXOIUMOM CUCTEMON 3HAHUN
U HE BIIaJieeT HEOOXOAMMBIMHU MPAKTUUYECKUMH YMEHUSIMHU, HE CIIOCOOCH TOHUMATh U UHTEPIIpe-
TUPOBATh OCBOEHHYIO HHpopMaiuio. Pezynbprar menee 50% 0aioB 3a 3aaHus CBUICTEIBCTBY-
€T 0 HeJIOCTATOYHOM ypOBHE CHOPMUPOBAHHOCTH KOMIICTCHITHIA.

Iloozomoexa K coaue u coaua 6mopozo Imana 20cyo0apcmeeHHo20 IK3amena

Ko BTOpoMy »sTamy rocynapCTBEHHOTO 3K3aMeHa JOMYCKaeTCs OO0ydYaroluiics, MOmy-
YUBIIHHA OI[CHKY «3a4TCHO» Ha TIEPBOM JTarle.

Bropoii aTam rocy1apcTBEHHOTO SK3aMeHa IPOBOAUTCS B YCTHOU (hopMme.

['ocymapcTBeHHBIN SK3aMeH BKItOYaeT 64 TEOPEeTHUECKUX BOMPOCOB U 32 MPAKTHUYECKHUX
3ananuit. [IpogomKuTenbHOCTE DK3aMeHa cocTaBiseT: 30 MUHYT OTBOJUTCS Ha TOJATOTOBKY U
He MeHee 15 MUHYT Ha OTBET JJIsl KaXKJI0TO SK3aMEHYEMOT0

["ocymapcTBeHHBIN SK3aMeH MPOBOIUTCS MO OJHOW WIJIM HECKOJIBKUM JUCIHILTUHAM 00pa-
30BaTEIbHOM MPOTPAMMBI, PE3YJIBTAThl, OCBOCHUS KOTOPBHIX MMEIOT OMpPEACIISIoNIee 3HaUYeHUE
JUTsE TIPOoPeCCUOHATBHOM JIeSATENHPHOCTH BBITYCKHUKOB.

Bo Bpemsi rocynapcTBEHHOTO HK3aMeHa CTYAEHT MOXET MOJIb30BAaThCsl TEKCTAaMU HOP-

MaTHUBHO-IIPABOBBIX JIOKYMEHTOB: Kojekchl P®D, denepanbubie 3akoHbl PO, IlocTaHOBIEHUS
npasurenscTBa PO, npasuna, uncrpykuuu, I'OCTEI, kiaccupuKaTOphl, NEPEUHH TUIOBBIX
ApPXUBHBIX JOKYMEHTOB, TUIIOBBbIE IEPEYHH TEM U BOIPOCOB OOpAIICHHUH Ipa’kaaH, METOIH-
YECKUMH PEKOMEHJIallMAMHU 110 BOIIPOCaM JeIONPOU3BOJICTBA, apXUBHOTO JIea U JI.T.

[Tocne ycTHOro oTBETa Ha BOIPOCHI HK3AMEHALIMOHHOIO OMJIeTa IK3aMEHYyeMOMY MOTYT
OBIThH MPEAIOKEHBI TONOJHUTENIbHbBIE BOMPOCH! B IIpeienax yueOHOro MaTepuaa, BBIHECEHHO-
r'0 Ha TOCYJJapCTBEHHBIM dK3aMeH.

Pe3ynbpTaThl BTOPOro 3Tamna rocyJapCTBEHHOTO 3K3aMEHa ONPEAEISIIOTCS OLIEHKAMHU: «OT-
JUYHOY, «XOPOIIO», «yIOBIECTBOPUTEIHHOY», «HEYAOBICTBOPUTEILHO» U OOBSBIISAIOTCS B ACHb
IpUeMa SK3aMeHa.



Kputepun onieHKM BTOPOro 3Tana rocy1apcTBEHHOTO dK3aMeHa:

— Ha OIICHKY «OTJMYHO» (5 0aiioB) — 00yJarouiics JOHKeH 0Ka3aTh BEICOKUI YPOBEHb
c(hOpMUPOBAHHOCTH KOMITETCHIINM, T.€. TTOKa3aTh CIIOCOOHOCTh 00001IaTh U OlIEHUBATh HHPOP-
MAaIIo, MOJIYYEHHYIO Ha OCHOBE HCCIIEJOBaHMsI HECTaHJAPTHOM CUTYaIlMH; UCIOJIb30BaTh CBe-
JICHHUS U3 PA3IMYHBIX MCTOYHHKOB; BHIHOCUTH OLEHKH M KPUTHUECKUE CYKICHHS, OCHOBAHHBIC
Ha NMPOYHBIX 3HAHUSX;

— Ha OLIEHKY «X0pouioy» (4 O6amia) — o0yJaronuiics JOKEH MOKa3aTh MPOJABUHYTHIA ypO-
BeHb C(HOPMUPOBAHHOCTH KOMIICTEHIIHH, T.€. IPOJEMOHCTPUPOBAThH ITyOOKHE MPOYHBIC 3HAHUS
U Pa3BUTHIC IPAKTUYCCKUE YMCHUS U HABBIKW, YMEHUE CPAaBHUBATh, OLICHUBATh M BBIOUPATH Me-
TOJBI PELICHHs 3aJaHui, paboTaTh IeJICHANpPaBICHHO, HCIOJb3Ysl CBA3aHHBIE MEXIY COOOU
¢dbopmbl ipecTaBiIeHUs HHPOpMaIUH;

— Ha OLEHKY «Y/0BJIETBOPHUTEIbHO» (3 Oaya) — 00yJaromuiics JOIDKEH MmoKa3aTh 0a30-
BbIil ypOBEHb C(POPMUPOBAHHOCTU KOMIIETEHLUH, T.€. [I0KA3aTh 3HAHUS HA YPOBHE BOCIPOU3BE-
JeHus 1 00bsicHeHus1 nH(opmaryu, npodhecCHOHATbHBIC, HHTESIUICKTYalbHbIC HABBIKU PELICHHS
CTaHJapTHBIX 3a/1a4.

—Ha OLICHKY «HeyJI0BJeTBOPUTEeIbHO» (2 6amna) — oOyyaromuiics He obnagaeT Heooxo-
JUMOM CHCTEMOW 3HAHUH, TOMYCKAET CYIIECTBEHHBIC OMTUOKHU, HE MOXKET TIOKa3aTh HHTEIICKTY-
AITbHBIC HABBIKYM PEIICHUS MTPOCTHIX 3a7ad.

— Ha OIICHKY «HEeYIOBJIETBOPUTEJAbHO» (1 Oamwn) — oOydaromuiicss He MOXKET IMOKa3aTh
3HAHMS HA YPOBHE BOCIIPOM3BEICHUS U OOBSCHCHHS MH(POPMAIMK, HE MOXKET MOKa3aTh WHTEII-
JIEKTyaJbHbIE HABBIKU PELIEHUS MPOCTHIX 3a/1a4.

Pe3ynbTaThl BTOPOro 3Tama rocyIapcTBEHHOTO 3K3aMeHa OOBSIBISIFOTCS 8 OeHb €20 npose-
OeHusl.
OO6yuaromuiics, yCIemHo CIABUINI TOCYAapCTBEHHBIM 3K3aMeH, JOMYCKAaeTCsl K BBI-

IMOJIHCHUIO M 3alllUTC BBIHYCKHOﬁ KBaHH(bHKaHHOHHOﬁ pa60Te.

2.1 Coaep:xaHue rocyiapcTBeHHOI0 IK3aMeHa
2.1.1 Ilepeuenv mem, npogepaemvix HA NEPEOM IMane 20Cy0apCcmeeHHO20 IK3IAMEHA

®dunocodus, ee MECTO B KyJIbTYpe

Hcropuueckue THIBI GUI0COPUH

[Ipo6nema naeansHoro. Co3HaHHue Kak (popMa IMCUXUYECKOTO OTPAKEHUS

OCOoOEeHHOCTH Y€eI0BEYEeCKOro ObITHS

OO1ecTBO Kak pa3BuBarolasics cucrema. Kynbrypa u quBuian3anus

HcTtopus B cucteMe ryMaHUTapHBIX HayK

[uBunuzanuu IpeBHero mupa

D1noxa CpeTHEBEKOBbS

Hogoe Bpemsa XVI-XVIII BB.

0. MozaepHH3alMs U CTaHOBJIEHHE WHAYCTPHAIBLHOTO OOIECTBA BO BTOPOI! MOJIOBUHE
XVIII — nayane XX BB.

11. Poccust u mup B XX — Hauane XXI B.

12. HoBoe Bpemst 1 d1I0Xa MOJICPHUA3ALINT

13. Crpoc, npeioxeHne, pplHOYHOE paBHOBECHE, FMACTUYHOCTD

14. OcHOBBI TEOpUHU IPOU3BOACTBA: U3AECPKKU MPOU3BOCTBA, BEIpYyUKa, MPHUObLIH

15. OcHOBHBIE MAaKPOIKOHOMHYECKHE MTOKa3aTeIN

16. MakposkoHOMHYECKasi HECTAOMIBHOCTh: 0€3paboTHIIa, HH(IISIIHS

17. llpeanpusitie u pupma. IKOHOMUYECKas IPUPOJA U 1ieneBast PyHKIUS GUPMBI

18. KoHCTUTYIIHOHHOE TIPaBO

19. I'pasxxgaHckoe mpaBo

RBOoo~Nooa~wONE



20. TpynoBoe mpaBo
21. CemeitHoe m1paBo
22. YToI0BHOE TIPABO
23. 51 u Mo€ okpyxeHue (Ha MHOCTPAHHOM SI3BIKE)
24. 51 u most yueOa (Ha HHOCTPAHHOM SI3BIKE)
25. 51 u Mup BOKpYT MeHsI (Ha MHOCTPAHHOM SI3bIKE)
26. 51 u mos Oynymas mpodeccus (Ha HHOCTPAHHOM SI3BIKE)
27. CtpaHa u3y4aemoro si3bika (Ha HHOCTPAHHOM SI3BIKE)
28. ®opMBI CYIIECTBOBAHUS S3bIKA
29. OyHKUMOHANIBHBIE CTUIIH JIUTEPATYpPHOTO sA3bIKA
30. [Ipobrema MEXKYIbTYPHOTO B3aMMO/ICHCTBHS
31. PeyeBoe B3aumMoeiicTBrE
32. JlenoBasi KOMMYHHKAIUS
33. OCHOBHBIE MOHATHUS KYJIbTYpPOJIOTUU
34. XpHuCTHAHCKHIA TUI KYJIBTYpPBI KaK B3aMMO/ICHCTBHE KOH(pEeCCui
35. Mcnamckuii TUI KyABTYPBI B TyXOBHO-UCTOPUYECKOM KOHTEKCTE B3aUMOCHCTBUS
36. TeopeTnko-MeToI0IOTHIECKHUE OCHOBBI KOMaH/I000pa30BaHMsI U CAMOPA3BUTHS
37. JInyHOCTHBIE XapaKTEPUCTUKH YJICHOB KOMaH/IbI
38. Opraamu3amoHHO-TIPOIIECCYATLHBIC aCTIEKTHl KOMAHIHON paOOThI
39. TexHOJIOrUA CO3MaHUA KOMAaHIbI
40. Camopa3BHUTHE KaK yCIOBUE MOBBIICHUS 3P (HEKTUBHOCTH JTMYHOCTH
41. JluarHocTUKa U CaMOJUArHOCTHKA OPraHU3Ma MPH PErYISIPHBIX 3aHIATUAX (PU3HUECKOI
KYJIbTYpOH U CLIOPTOM
42. Texuudeckasi MOArOTOBKA  00y4YEHHE JBUTATEIbHBIM JCHCTBUAM
43. MeToauKy BOCTIMTaHUsT (PU3HUYECKUX KA4eCTB.
44, Bunpl criopta
45. Knaccuduxanus upe3BblYaiiHbIX cuTyaluid. Cuctema uype3BblUaiiHbIX CUTYaIUi
46. MeTo/1b! 3aIIUTHI B YCIOBUSAX YPE3BbIYAHHBIX CUTYALHH
2.1.2 Ilepeuens meopemuueckux 80RPOCO8, GbIHOCUMBIX HA GMOPOU IMAn 20cyoap-

CME6EHHO020 IK3AMeHa

/loKkymenmoeeoenue

1. JlokymeHT, ero npu3Haku U (PyHKIIMU JOKYMEHTOB.

2. CriocoObl U cpesicTBa JOKYMEHTUPOBAHUS: TPAJIUIIMOHHBIE U TEXHOTPOHHBIE CIIOCOOBI
JIOKyMEHTHUPOBAHHS.

3. JlokymeHTHpOBaHHAs! HH(POPMAITUS: €€ CBOWCTBA U CHenn(PUIECKIe IPU3HAKH.

4. CooTHOULIEHHE MOHATHH HH(OpPMALIUS U JOKYMEHT.

5. Marepuanbhble HocuTenu nHpopmanuu. VX pa3Butie U coBpeMeHHble TpeOOBaHUS K
MaTepuaIbHbIM HOCUTEISIM HH(POPMAIUH.

6. CBoiicTBa o(pULIMANBHBIX TOKYMEHTOB: OPUTUHAIBHOCTD, MOAIUHHOCTD, KOITMHHOCTB.

7. CTpykTypa JOKyMeHTa. PeKBU3UT.

8. ®opMynsip JOKyMEHTa, €ro pa3BUTHE, COBPEMEHHBbIE TpeOoBaHHs K (GOpMYIsIpy
YIPaBIEHYECKOTO JOKYMEHTA.

9. JIMHrBHCTHYECKHE OCOOEHHOCTH JOKYMEHTA.

10. Cucrembl TOKYMEHTAMU: HEYHU(DUIIMPOBAHHBIE W YHU(DUIIMPOBAHHBIE CHCTEMBI JI0-
KyMEHTAIUH.

11. YuudunupoBanHas cuCTeMa OpraHM3al[MOHHO-PACHOPAIUTENIHON JOKYMEHTAlluu
(YCOPL)

12. TpeGoBaHMs K COCTABJICHUIO U OPOPMIICHHIO OCHOBHBIX BUIOB YIPABICHUECKUX J0-
KYMEHTOB.



13. CoBepiieHCTBOBaHNE JOKYMEHTAITMOHHBIX MTPOIIECCOB.

14. HayuHo-ucTopuueckas U IpakTHYeCKas LEHHOCTh JOKYMEHTA.

15. IIpocThle U CIOKHBIE KOMIUIEKCHI JOKYMEHTOB.

16. HopmaTuBHO-TIpaBOBOE PETYIUPOBAHHE MTPOLECCOB JOKYMEHTUPOBAHUS YIIPaBJIeHYe-
CKOH JeATEIbHOCTH.

17. IlonsiTHE IEPBUYHON YUYETHON JOKYMEHTAIIMH.

18. Kanposas cucrema nokymeHTanuu. O01mas xapakTeprucTHKa.

Apxuesosedenue

1. Apxussl u apxuBHoe 1ien0o B Poccuu B IX—XVIII BB. ApxuBHoe neno B Poccuu B
XIX B. — Havane XX B.

2. PasButne Teopun u npakrtuku apxusHoro aena B CCCP.

3. IIpaBoBas ocHOBa opranu3anuu apxusHoro aena Poccuniickoit denepanun.

4. CoBpemenHsblii coctaB ApxuBHOro ¢onga PO u ero xmaccudurarms.

S. CoBpeMeHHas cuCTeMa T'OCYAAPCTBEHHBIX, MYHUIUNAIbHBIX M BEIOMCTBEHHBIX
apxuBoOB B POD.

6. Cucrtema y4yeTHbIX JOKYMEHTOB apXuBa, UX lLiejeBoe Ha3HadeHue. [lopsagok mpo-
BEe/ICHUs pabOThI IO yYETy €IUHHI] XPaHEHUS U JIOKYMEHTOB B apXUBE.

7. Oco0eHHOCTH yueTa 3JEeKTPOHHBIX JOKYMEHTOB B apXUBaX OpraHHU3alliH.

8. VYcerpoiicTBO U 000py0BaHNE TOCYJaPCTBEHHBIX aPXHUBOB.

9. Opraau3anys NpOBEPKHU HATMYHS U COCTOSHUS apXUBHBIX JIEI.

10.  Cucrtema Hay4HO-CIIPAaBOYHOTO ammapara K JOKyMeHTaM ApxuBHOTO (onna PO.
ApxuBHas onuch — 0a30BbII CIIPABOYHUK FOCYJApPCTBEHHOI'O apXHBa.

11.  Ilenu u GopMbl UCTIOIB30BAHUS TOKYyMEHTOB ApxuBHOro Gonaa PO.

12.  TloaroroBka BBICTABOK M IMyOJMKalMi apXMBHBIX JOKyMeHTOB. Mcmonb3oBaHue
AAT mpu Takux BUAax padoT.

13.  Opranmsauus ynpasiaeHuss apxuBoM. Crnenuduka apXUBHOTO MEHEKMEHTA.
Bo3MoxHOCTH apXUBHOTO ayTCOPCHUHTA.

14.  Cpeuuduka BeeHHUs] apXUBOB 10 JUYHOMY COCTAaBY.

15.  Hcropus U OCHOBHBIE 3Tallbl MEXaHU3allMU, aBTOMATU3allul U UHPOpMATH3ALUU
apxuBHOrO zena B Poccun.

16.  HopmaruBHas 6a3a, 0ObEKTHI U LI€JH aBTOMAaTU3alUU U HH(POPMATU3ALUU apXHB-
Horo aena B Poccun.

17.  Opranuzanus paOOThl MO BHEIPEHUIO aBTOMATU3MPOBAHHBIX MH(OPMAIIMOHHBIX

TEXHOJIOTHI B TOCYAapCTBEHHOM apXMBE.

18.  IlporpamMmHBIe pa3pabOTKH POCCHICKHX KOMIAHHWU 10 MPUMEHEHHIO aBTOMATH-
3UpPOBAHHBIX TEXHOJIOTUI B ApXUBHOM JIEJIE.

Opzanuszayus u mexnono2us 0OKyMeHmayuoOHHo20 006ecneuyenus ynpaeienus

1. CranoBiieHne U pa3BUTHE AETONPOU3BOICTBA B Pa3IMUHbIE HCTOPUUECKUE TTEPUOIBI.

2. IToHATHS «IOKYMEHTAIlMOHHOE OOECIeYeHHE YIPABICHUS» U «JIETOINPOU3BOJICTBO»
Jlenornpou3BoACTBO Kak cucTeMa paboThl ¢ TOKyMeHTaMH. PakTopbl, BIUSIONIME HA OpraHu3a-
IIUI0 U TEXHOJIOTHIO JOKyMEHTAllMOHHOro obecneueHust ympasineHus ([JOY) B yupexneHHsIx
pa3IMYHBIX ypoBHEH ympaBnenus. OpraHu3aloHHbIe (HOPMBI AETOMPOU3BOACTBA U UX 3aBUCH-
MOCTb OT CclleUU (UK U OPTraHU3ALMOHHOMN CTPYKTYPbI YUPEKACHHUS.

3. HopmatuBHO-MeTOAMYECKAsT perylaMeHTalus Jenonpou3BojacTBa. CocTaB COBpEMEH-
HBIX JAEUCTBYIOUIMX IOCYIapCTBEHHBIX HOPMATHUBHO-METOJUYECKUX JOKYMEHTOB.



4. Opranumzanus ciyx0b1 JIOY. OcHoBHas 3amada U QyHKIIUU JEIOMPOU3BOACTBEHHOMN
ciyxObl. TunoBeie cTpyKTyphl ciy:x0b1 JIOY B opranuzanusx pa3iu4yHbIX YPOBHEH yrpasiie-
Hus. Permamenranus QyHKIMN Moapas3eieHuid MO TOKYMEHTAlMOHHOMY OOCTyXuBaHUI0. TH-
MOBBIC W MHIWBHyalIbHBIC MONOXKeHHUS 0 ciyxkOe JOY. TumoBoit hopmysip monoxeHusi, co-
cTaB WH(pOPMAIHMH, TIOPSIOK pa3pabOTKU U YTBEPKIACHUS.

5. JI0JDKHOCTHOM M YHMCIICHHBIN cocTaB paboTHUKOB ciryxk0bl JIOY. OyHKIIMM pabOTHHU-
koB ciyk0b1 JIOY. JIoMmKHOCTHBIE MHCTPYKIIMK KaK OCHOBHOW HOPMATHBHBIM JIOKYMEHT, OIpe-
JENSIOMNUNA OpraHU3allMOHHO-TIPABOBOE IOJIOKEHUE paboTHUKA. TumoBoil Gopmymsap A0IK-
HOCTHOHM MHCTPYKIIMH, COCTaB MH(OPMALIUU, TTOPSAOK pa3paboTKU U YTBEPKICHUS.

6. HCTpYKIUS 1O AETONPOU3BOACTBY — OCHOBHOM HOPMAaTHBHBIN aKT O pPeriiaMeHTaIlluN
OpraHM3alM U TEXHOJOTUU JIEIONPOU3BOJCTBA. THUIOBBIE U MHAMBUAYAJIbHbIE MHCTPYKIIMHU.
[Topsimok pa3paboTku, cocTaB MH(POPMAIIK, IPABUIA YTBEPKIACHHUS U BHEPEHUSI.

7. JokymeHnToo60poT. OmnpeneneHue, XapaKTEpUCTHKAa OCHOBHBIX JIOKYMEHTOIOTOKOB.
[IpaBuiia opranuzanuu TOKyMEHTO000poTa. OCHOBHBIE HANPABICHUSI COBEPIICHCTBOBAHUS JO-
KyMEHTO000pOTA.

8. 3amaun peructpanuu JOKYMEHTOB, ee opranuzanus. CpaBHUTEIbHBIE XapaKTEPUCTUKHI
dopMm peructpaiuu gokymMmeHTOB. CocTtaB uH(popMaii. B3auMocBs3b MPOILECCOB PErUCTPaLiU
Y KOHTPOJISL UCIIOJIHEHUS IOKYMEHTOB.

9. OpraHu3anus ¥ TEXHOJIOTUS KOHTPOJIS UCTIOTHEHUS IOKyMEHTOB

10. Opraau3anus cupaBOYHO-UHPOPMALMOHHON PabOTHI YUPEKACHUIH

11. Homenknarypa zien, ee 3Hau€HUE U IPUMEHEHUE B JIETIONPOU3BOICTBE. Bubl HOMEH-
KJIaTyp Jied, OCOOEHHOCTH UX MOCTPOCHUS U TPUMEHEHUSI.

12. ®opmupoBaHue ed Kak TEXHOJIOTUYECKasi Omepalus Ienonpou3BoacTa. [Ipasuiia
dbopMupOBaHUS B JieN1a JOKYMEHTOB OTAEIbHBIX KaTerOpHii.

13. DkcnepTr3a LIEHHOCTH JIOKYMEHTOB B Jienonpou3BojacTse. Llenu, 3a1aun U nopsaok
IIPOBEJEHUS AKCIEPTU3bl LIEHHOCTH JTOKYMEHTOB. DKCIEPTHbIE KOMHCCUH YYPEXKIECHUM, UX 3a-
Jla4ud ¥ TOPSZIOK pabOoTHI.

14. Ilepeunn JOKYMEHTOB CO CpokKamM XpaHeHus. [loHsTHe “TiepedyeHb NOKYMEHTOB
Ha3nauenune u ucnonp3oBaHue nepeyHerd. TUNOBbIE U BEIOMCTBEHHbIE NepedyHU. Mcnonb3oBa-
HUE MepevyHen /Uil COCTABIIEHUS KJIACCU(PUKATOPOB U HOMEHKJIATYp JeJl.

15. [ToaroToBka nen y4upexaeHus K AalbHEHIIeMy MCHOIb30BaHu0. OnucaHue aemn mo-
CTOSTHHOTO ¥ BPEMEHHOTO XpaHeHus. Buabl onuceil, co31aBaeMbIX MpU Iepeiaye el B apXUB.

16. OcobenHocTH paboOThI ¢ OOpAIEHUSIMH I'PaXKIaH.

17. Opranuzanus KaapoBOTo JEIOMPOU3BOCTBA

18 . OcobeHHOCTH OpraHU3aIMH KOH(PHICHITHATBHOTO JCIIOMPON3BOICTBA

Hugpopmayuonnsie mexnonozuu ¢ /10Y u apxuenom oene

Ponb nndopmanuu B ynpasnenuu. Mupopmaruonnslii npouecc. CBoicTBa HHPOPMAITIH.
Knaccudukanus ynpasienueckoit napopmarmu. [loroku napopManuu u ux CTpyKTypa.

Ponp yHUUIMPOBAHHBIX CHUCTEM JTOKYMEHTAllMd B WH(DOPMAIMOHHOM 00eCIeYeHUH
yrnpasneHus. Llenu u 3agaun yHHpUKAMU JOKYMEHTOB yrpaBieHus. HopmartusHast 6a3a yHU-
¢dbukanuu J0KyMeHTOB. HampaBrieHus, MPUHIUIIBI U METOIbI YHU(PUKAIIUU TOKYMEHTOB.

MeTtons! knaccudukanuu u koaupoanust TOCH, ux mpenMyIecTBa ¥ HeJOCTATKH.

Ponp kmaccupukaropoB TEXHHKO-PKOHOMUYECKOW M COIMAIbHON HMH(OpManuu B HMH-
dbopmarmorHom obecnieuennn ynpasienus (TOCH). Ctpykrypa kinaccudukaropa, ux KaTero-
pHUH, CTaTyC U OCOOEHHOCTH.

[TonsiTue nocroBepHOCTH U 3anuThl HHGopManuu B MOY.
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ABTOMaTH3UpOBaHHOE pabouee MecTo creruaicTa B chepe JJOVY.

WNudopmannonHas cucrema: onpeaeiaeHue, KiiacCupukamnms, CTpyKkTypa.
WNudopmanus: BUabI, CBOMCTBA, U3MEpPEHHE, 00paboTKa, XpaHEHHE, TIepeiaya.
KOMHBIOTCpHLIC I/IH(bOpMaLII/IOHHBIC TCXHOJIOTHUHU IMOATOTOBKH JOKYMCHTOB.
JlokanbpHBIC CETH: Pa3sBUTHUC, TPUMCHCHUC, TOIIOJIOTHH.

OmneparrioHHasi CUCTeMa: OIpe/elieHre, Kiaccu(uKaius, Ha3HaueHHe.

Onenka 3¢ ()eKTUBHOCTH HCIIOIB30BAHHS CUCTEMBI AJIEKTPOHHOTO JIOKYMEHTO000pOTA.
[TporpamMMHBIE CpeACTBA, UCIIOJIB3YEMbIE B OUCHOM IESTEITLHOCTH.

©oN R ODdE

CucTeMBI AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa: BHIIBI, CBOMCTBA, pelIacMble 33a]auu, BbI-
00p U BHEJIpEHHUE.
2.1.3 Ilepeuensv npakmuueckux 3a0aHuil, 6bIHOCUMBIX HA 6MOPOI IMAN 20CYOaAPCMEeH-
HO020 IK3aMena

Jlokymenmosedenue
1. ®opmynspHbIN aHAIU3 YUPEAUTEIHLHOTO TOKYMEHTA U €r0 peJaKTHPOBaHUE.
2. @opMyspHBIN aHAJIU3 CIIPABKU U €€ peAaKTUPOBaHUE.
3.DopMySIpHBIN aHATN3 CITY>)KEOHOMW 3aUCKU U €€ PeIaKTUPOBAHHUE.
4.DopMyIsIpHBIN aHaIU3 apXUBHOM CIIPaBKU U €€ peAaKTUPOBAHUE.
5.@opMyJIIpHBIN aHAJIN3 ITOJIOKEHMSI 10 OCHOBHOM JESTEIIHOCTH U €T0 PENAKTUPOBAHHUE.
6. @opMyISApHBIN aHAIU3 apXUBHOM OIMCHU U €€ PENaKTUPOBAHUE.
7. @OpMyYJISAPHBIN aHAIU3 aKTa U €T0 PEAAKTUPOBAHUE.
8. @OopMyJISpHBIA aHAIW3 PACHOPAIUTEIIBHOTO JOKYMEHTA 10 OCHOBHOHM IESTEIBHOCTH,
CO3/1aHHOT'0 Ha NMPUHIUNIAX €AUHOHAYAJIMS, U €r0 PeJaKTHPOBAHUE
9. ®opMynspHBINA aHATU3 0OBSICHUTEIHHOM 3aITUCKH.
10.@opMysIsipHBII aHAIU3 PACMOPAIUTENILHOTO JIOKYMEHTa, CO3/JaHHOTO Ha IpPUHIHUIAX
KOJUIETMAJIbHOCTU U €0 peAaKTUPOBAHUE.
11. ®opmynsipHbIi aHaIU3 CiIy>)keOHOTO MUCbMA U €r0 peJaKTHPOBAHUE.
12. ®opMynspHBINM aHaIU3 IPOTOKOJIA U €0 PENAKTUPOBAHUE.
13. AHanu3 kiaccu(pUKALMOHHBIX MPU3HAKOB HOMEHKJIATYPbI JIEJ1 OpraHu3alUH.
14. Ananu3 kiaccu(pUKAMOHHBIX MPU3HAKOB KOMaH/IMPOBOYHOTO YIOCTOBEPEHHUS
Opzanu3zayus u mexnono2us 00KyMeHmauyuoHHO20 00ecneyeHus ynpaeieHus
1.CocraBuTh oneporpaMmy MucbMa MOCTYHNUBIIETO B OpraHU3alMI0, BKJIIIOUNUB UCIIOJIHUTE-
JIed ¥ TEXHOJIOTUYECKHE ONIEPALINH.
2.BbINoNIHNTE aHATM3 HOMEHKJIATYPhI JIe]l Ha COOTBETCTBUE:
— TpeboBaHUSIM (OPMYIISIPA;
— TMOpsAKA CIEA0BAaHUS Pa3/eiioB;
— MOpPsAKA PacHOJIOKEHNUS A€l B IOAPA3ACICHUY;
— (OopMyIUPOBOK J1€1 HOPMATUBHBIM TPEOOBAHUSM;
— CpPOKOB XpaHEHHUsI JIE.
Onpenenure BUA HOMEHKIATYPHI A€M U YKaXXUTE€ OCHOBHBIE HOPMATHBHBIE JTOKYMEHTHI
perJaMeHTUpYIoIle HOMEHKIIATypy B COIEpKAHUH U PEKBU3HUTAX.
3.CocTaBuTh oneporpamMmy IpHKa3a o OCHOBHOU JNEATENIbHOCTH, BKIFOUHUB HCIIOIHUTENEH
U TEXHOJIOTUYECKHUE OTEpaIUH.
4.BpINonHNATE aHAJIN3 UHCTPYKIIUHU IO JIETONPOU3BOJCTBY HA COOTBETCTBHE:
— TpeGoBaHUAM (HOpMYIISIpa;
— MOpsAKA CIEA0BAaHUS Pa3/eiioB;
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— NIOpsAJIKA PaCIIONOKEHU e B IIOIPa3ICICHUY;

— GOpMYITUPOBOK JeJI HOPMATUBHBIM TPEOOBAHUSM;

— CPOKOB XpaHEHUS JIel.

Ornpenenure BUJ MHCTPYKIUMU IO JIEJIOMPOU3BOJICTBY U YKAXKUTE OCHOBHBIE HOPMAaTHB-
HbIE JOKYMEHTBI PErJIaMEHTUPYIOLIUE UHCTPYKIIUU MO JIETOMPOU3BOJICTBY B COJICPKAHUU U PEK-
BU3UTaX.

Apxuesosedenue

1.CxemaTtnyHo M300pa3uTh pazMelieHrne 000pyI0BaHHs B IOMEIIEHUHN apXUBOXPAaHHUIIUINA
wiomaapio 40 KB.M., ¢ BBICOTOH moTosika 2M 70 cM, ¢ HalnuYueM 3 OKOH C y4eToM TpeOOBaHUI
0€30IIaCHOCTH U TEeMIEPaTypPHO-BIAXKHOCTHBIX OCOOEHHOCTEH XpaHEHHs JOKYMEHTOB Ha Oy-
MaXKHOM HOCHTEJIE.

2.CxeMaTu4YHO U300pa3uTh pa3MelleHue 000pya0BaHus B TOMEIICHUHN apXUBOXPaHHUIUIIA
wiomaapio 20 KB.M., ¢ BBICOTOM moToska 2M 50 cM, ¢ HanuyueM 2 OKOH C y4eToM TpeOoBaHUi
0€30MacHOCTH U TEeMIEPaTypHO-BIAXXHOCTHBIX OCOOCHHOCTEH XpaHEHHs IJOKYMEHTOB Ha Oy-
Ma)XKHOM HOCHTEJIE.

3. [lonb3ysack [lepeuHeM TUIOBBIX YNpPaBIEHUECKUX JOKYMEHTOB, 00pa3yroluxcs B Aes-
TEJILHOCTH OpPraHU3allnid, C yKa3aHueM CpoKOB xpaHeHus (yTB. PocapxuBom 6 oxtadps 2010 r.):

— YCTaHOBMUTE CPOKU XpaHEHMs CJIENYIOIIMX JOKYMEHTOB: 1) aHaJIUTHYECKHE CIPABKU O
paccMOTpeHUH OOpallleHUui Ipa)aaH; 2) CIpaBKU O CHATUU JIOKYMEHTOB C KOHTPOJS U O MpO-
JUICHUU CPOKOB MX HCIIOJIHEHUS; 3) CIpaBKH, O IepeBojie pabOTHUKOB Ha COKpAIICHHBIN pado-
YU IeHb WK pabouyro HEJEIO;

— YK@XHTE pa3zel, MOApa3Ae] U CTaThIO MEPEYHs, B KOTOPOH perjiaMEeHTUPOBAHO XpaHe-
HUE KaXJI0TO JTOKYMEHTA;

— olpenenuTe, K Kakoi (PyHKIIMOHAJTBHOU CHUCTEME JOKYMEHTOB OTHOCHUTBHCS KaXJbli M3
JIOKYMEHTOB;

— 00BsICHUTE YeM 00YCIIOBIIEHA pa3HUIIA B CPOKAX XPAHEHMS.

4. Ilonw3ysce IlepeyHemM THUMOBBIX YIPABIEHYECKUX JTOKYMEHTOB, 00pa3yroIIMXcs B Jies-
TETLHOCTH OpPraHU3allui, C yKa3aHueM CpoKoB xpaHeHus (yTB. PocapxuBom 6 oktsaops 2010 r.):

— YCTQHOBHUTE CPOKHM XPaHEHMsI CIEAYIOUIMX JOKYMEHTOB: 1) IPOEKTOB MpPUKA30B, pacro-
PSDKEHUI; TOKyMEHTBI K HUM; 2) TPOEKTOB JIOKYMEHTOB (HOMEHKIIATYp, MepeuHeil, kiaccuduka-
TOPOB JIeJI U JTIOKYMEHTOB) 00 OpraHu3aluy JJOKYMEHTOB B J€JIONPOU3BOJICTBE OpraHU3alMu, O
COCTaBE€ U CPOKaX MX XpaHEHUs; 3) MPOEKTOB MEPCIEKTUBHBIX IIJIAHOB, IPOIPaMM, JOKYMEHTHI K
HUM;

— YKa)XWTe pas3ziell, MoJpa3ies U CTaThlo MEpPedHs, B KOTOPOIl periiaMeHTUPOBAaHO XpaHe-

HUE KaXJI0T0 JIOKYMEHTA;

— OmpeAenuTe, K Kakoh (PyHKITMOHAIIBHOW CHCTEME JOKYMEHTOB OTHOCHUTHCS KaXKIbIN W3
JIOKYMEHTOB;

— 00bsAcHUTE YeM 00yCJIOBICHA Pa3HMIIA B CPOKAX XPAHEHUS

5.Ilonp3ysack IlepeuneM THUMOBBIX YIPABICHUECKUX IOKYMEHTOB, OOpa3yIOIIMUXCS B Jes-
TEJIbHOCTU OpTraHU3alMii, C yKa3aHHeM CpOKOB XpaHeHus (yTB. PocapxuBom 6 okTs6ps 2010 r.):

— YCTAHOBHUTE CPOKH XpaHEHHUs CIEIYIOIINX JOKYMEHTOB: 1) MpOTOKOJIOB OOmMX colpa-
HUW aKIMOHEPOB, MAWIIUKOB; 2) MPOTOKOJIOB 3aceJaHWi, MOCTAHOBJICHHUS aTTECTAllMOHHBIX,
KBaJIM(DUKAIIMOHHBIX, TapU(UKAIIMOHHBIX KOMHUCCHH; 3) MPOTOKOJOB aTTECTAllMU MO TEXHUKE
0€30I1aCHOCTH;
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— YKaXHTe pas3zell, MOApa3Ael] U CTAThIO MEPEYHs, B KOTOPOH pErilaMEeHTUPOBAHO XpaHe-
HUE KaXJI0T0 JTI0KYMEHTA;

— OmpenenuTe, K Kakod (QYHKIIMOHATLHOW CHCTEME IOKYMEHTOB OTHOCHUTBHCS KaXKIbI U3
JIOKYMEHTOB;

— 00BsACHUTE, 4YeM 00YCIIOBJICHA PAa3HULIA B CPOKAX XPAHEHHUS.

6.CxeMaTu4yHO M300pa3UTh pa3MelleHre 000py10BaHHs B IOMEIIEHUHN apXUBOXPaHUIIUILA
JI0Mmaas0 15 KB.M., ¢ BeICOTOM moTosika 2M 30 cM, ¢ HamuyueM | OKHa ¢ y4yeToM TpeOoBaHUM
0€30I1aCHOCTH U TEeMIEepaTypHO-BJIAXKHOCTHBIX OCOOEHHOCTEM XpaHEHHs JOKYMEHTOB Ha Oy-
Ma)XHOM HOCHTEJIE.

7.Ilonw3ysack llepeunemM THUIMOBBIX YIPABICHUECKUX IOKYMEHTOB, OOPa3yIOIIUXCS B JAes-
TEJILHOCTH OpPTaHU3alHii, C yKa3aHHEeM CpOKOB xpaHeHus (yrB. PocapxuBom 6 okTs6ps 2010 r.):

— YCTaHOBUTE CPOKU XPaHEHUs CIENYIOIMIMX JOKYMEHTOB: 1) JOKIIaqHbIE 3alIUCKU O COCTO-
STHUU pabOTHI 10 PACCMOTPEHUIO OOpaIIeHUI TpakaaH; 2) TOKJIAJHbIE 3alMCKU O CHATHH JOKY-
MEHTOB C KOHTPOJISL U O NMPOJUIEHUH CPOKOB UX UCIOJIHEHUs; 3) JOKJIaHbIE 3alIUCKU O COKpallle-
HUM paboyero JIHs B CBSI3H C TSDKEIBIMH, BPETHBIMHU, OIACHBIMU YCJIOBUSIMH TPY/a;

— YKaXHTE pas3zell, MOApa3Ael] U CTAThIO MEPEYHs, B KOTOPOH pErjlaMEeHTUPOBAHO XpaHe-
HUE KaXJI0T0 JTOKYMEHTA;

— OmpeneNnTe, K Kakod (QYHKIIMOHAILHOW CHCTEME IOKYMEHTOB OTHOCHUTBHCS KaXKIbIH M3
JIOKYMEHTOB;

— 00BsACHUTE, 4YeM 00YCIIOBJICHA PAa3HUIA B CPOKAX XPAHCHHSL.

8. [Ipoananm3upoBath 0()OpMIIEHUE APXUBHOW CIPABKU U BBHIIIOJHHUTH €€ PEIaKTUPOBAHHE.

9. Ilpoananu3upoBatk ohopMIICHUE apXUBHOM OMMCHU A€ TOCTOSTHHOI'O XPaHEHUS.

10. [Ipoananu3upoBaTh MOJOKEHHE 00 IKCIEPTHON KOMUCCUU TIPEATIPUATHS.

11. IIpoananu3upoBaTh oopMieHHE MACHOPTa apXHBa U BBINOJHUTH €r0 pPeJaKkTHpPOBa-
HUE.

12. IIpoananu3upoBaTb 0POpPMIICHHE aKTa O BBIJIEJIEHUN K YHUUYTOXKEHUIO JIe]1, He Mojie-
JKAIIUX XPAHEHUIO U BBIIIOJHUTH €r0 peAaKTUPOBAHUE.

13. BbINOTHUTH colepKaTeNnbHbI U (OPMYJISPHBIA aHANIU3 JOHKHOCTHOW HMHCTPYKIIMU
apXUBHCTA.

14. ObopmuTh 00JI0KKY JIMYHOTO JeJIa COTPYAHUKA.

2.1.4 Yuebno-memoouueckoe ovecneuenue

a) OcHoBHas JUTEpaTypa:

1. baiibopooosa, JI. B. MeTononorust 1 METObl HAyYHOI'O UCCIIEI0BaHMs : yuyeOHOoe
nocoOue Juis OakaaBpuaTta u maructparypsl / JI. B. baitbopomosa, A. I1. UepHsBckas. — 2-¢
U311, uctp. u pon. — Mocksa : U3znatensctBo FOpaiit, 2019. — 221 c. — (bakanasp u Maructp.
Axanemuuecknii kype). — ISBN 978-5-534-06257-1. — Texkcr : snextponnsiii // IBC HOpaiit
[caiit]. — URL:https://www.biblio-online.ru/bcode/437120 (nara obpamenus: 21.08.2020).

2. Bacunvesa, M.H. Opranuzanus IeJONPOU3BOACTBA W TMEPCOHAIBHBIN MEHEK-
MEHT: IPUMEHEHHE KOMIBIOTEPHOI0 TPEeHUHTa [ DNeKTpoHHbIH pecype]: Yu. noc. / N.H. Bacuisb-
eBa, JI.A. 'anxunHa u ap.- M.: By3oBckwii yuebnuk, 2009. - 104 c.: 60x88 1/16 + CD-ROM. (06-
noxka, cd rom).- Pexxum nmocryma: http://znanium.com/bookread.php?book=153028 — 3aru.c
skpana.- ISBN 978-5-9558-0101-8

3. JlokymMeHTOBe/IeHHEe : YUeOHHMK U MPaKTHKYM JUIS aKaJeMUYecKoro OakaiaBpuara
/ JI. A. NoponuHa [u ap.] ; mox penakmaueit JI. A. JlIopoHUHOW. — 2-€ W3/., epepad. u 0. —
Mocksa : UsnparensctBo HOpaiit, 2019. — 309 c. — (bakanaBp. AkagemMuueckuii Kypc). —
ISBN 978-5-534-03053-2. — Tekcr : oamektponubii // OBC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/433067 (mara oopamenus: 21.08.2020).
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https://www.biblio-online.ru/bcode/437120
http://znanium.com/bookread.php?book=153028
https://urait.ru/bcode/433067

4, Kab6amogs, C.}O. Jlenonpous3BoACTBO ¥ apXUBHOE JEJI0 B TEPMHUHAX U OIMpeaele-
Husx : yuyeobnoe nmocodue / C.}O. Kabamos, U.I'. Achanausaposa. — 3-e uza., crep. — Mocksa :
OJIMHTA, 2018. — 294 c. — ISBN 978-5-9765-0784-5. — TekcT : 37eKTpOHHBIN // DIEKTPOH-
HO-OmMOmoTeunas cucrema «Jlanpy : [caiit]. — URL: https://e.lanbook.com/book/109554 (nara
obopamenus:  21.08.2020). —  Pexum  jgocTyma:  Juis  aBTOpU3.  IOJIb30BaTElICH.
https://e.lanbook.com/reader/book/109554/?previewAccess=1#1

S. KazakeBuu, T. A. JlokymeHToBeneHue. JJOKyMEHTAIIMOHHBIN CEPBUC : yUEOHHK U
MpPaKTUKYM I TpukiaagHoro OakamaBpuara / T. A. KazakeBuu, A. U. Tkamuu. — 2-¢ u3f.,
uctp. u jgon. — Mocksa : U3garensctBo IOpaiit, 2019. — 177 c. — (bakanasp. [Ipuxnaanoii
kypc). — ISBN 978-5-534-06273-1. — Texkct : snekrponnsiii // 3bC FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/437480 (mara obpamenus: 20.08.2020).

6. Koxymkora, H. B. Ctpykrypa nokymeHnra. CucTeMbl AOKyMEHTAMu. YHUDU-
[IUPO-BaHHAS CUCTEMa OPraHU3aUOHHO-PACTIOPSAUTEIBHON TOKYMEHTAUK: 0011e TpeOoBaHUs
K cocTaBieHHI0 u oopmiieHuto : yueoHoe nocobue / H. B. Koxymkora ; MI'TY. - Marauto-
ropck : MI'TVY, 2016. - 1 snektpon. onrt. auck (CD-ROM). - 3arn. ¢ tutyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129
973/2334.pdf&view=true (mara obpamienus: 24.08.2020). - MakpooObekT. - TekcT : 3JeKTpOH-
HBI. - CBefeHus noctynHbl Takke Ha CD-ROM.

1. Kopnees, U.K. Ynupapienue JOKyMeHTaMH [DIEKTPOHHBIN pecypc|: YueOHUK /
N.K. Kopnees, A.B. ITmenko, B.A. Mamypies. - M.: UHOPA-M, 2009. - 300 c.: 60x90 1/16. -
(Bricmiee o0Opa3oBaHue). (nmeperer).- Pexum JOCTYyTIA:

http://znanium.com/bookread.php?book=160418.- 3aria.c sxpana.- ISBN 978-5-16-003590-

8. Maxkaposa, A. K. ApxuBoBenenue / Makapoa A. K.; MI'TY. - MarauToropck :
[U3na-tensctBo  MI'TY], 2015. - 146 <c¢. - bubmmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true (mara obpamienus: 24.08.2020). - MakpooObeKT. - TeKCT : 3JIeKTPOH-
HeIid. - ISBN 978-5-9967-0676-1. - Fimeercst me4aTHBIN aHATIOT.

9. MynbTUMeNItHOE CIIPaBOYHO-METOAnYECKOe ocodrne «OCHOBBI apXUBHOU Jies-
TENBHO-CTH» / VICTOPUKO-apXUBHBIM HHCTUTYTOM POCCHICKOTO TOCYIapCTBEHHOTO TyMaHUTap-
Horo yHuBepcuteta 2014 //Pocapxus. URL: http://archives.ru/documents/methodics.shtml

10. Ilomemxuna, M. H. OCHOBBI HCCIIEIOBATEIHCKONW IEATEIBHOCTH : Y4eOHO-
meTtoaudeckoe nmocodue / M. H. Tloremkuna ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 anek-
TPOH. OIIT. JICK (CD-ROM). - URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527
742/3739.pdf&view=true (mara obpamienus: 29.08.2020). - MakpooObekT. - TekcT : 3JIeKTpOH-
HBIA. - CBefeHus nocTynHbl Takke Ha CD-ROM.

11.  Packun, /1. 1. ApxuBoBeeHue : yueOHUK AJIs aKaJJleMHUUecKoro 6axkanaBpuara /
. . Packun, A. P. CokonoB. — Mocksa : M3garensctBo FOpaiit, 2019. — 383 c. — (baka-
naBp. Axkagemuaeckuii kypc). — ISBN 978-5-534-00870-8. — Tekcr : anekTponHslii // IBC
FOpaiir [caiiT]. — URL:https://www.biblio-online.ru/bcode/432131(nara obpaiieHus:
21.08.2020). https://www.biblio-online.ru/viewer/arhivovedenie-432131#page/1l

0) /lomoJiHUTe IbHAA JIUTEpaTypa:

1. Amupos, A.P. lokymeHTanmoHHoe o0ecreueHue yrmpaBJIeHUs] B OpraHu3aIusax : yaueoHoe
nocobue / A.P. Amupos, B.1. Muxaiinos. — Y¢a : BI'TIY umenn M. Axkmysisl, 2009. — 176 c.
— ISBN 978-5-87978-513-5. — TeKkcCT : 3JeKTPOHHBIN // DIEKTPOHHO-OUOIIHOTEYHAS CHCTEMA
«Jlanby : [caiit]. — URL: https://e.lanbook.com/book/42213 (nara oopamenwus: 21.08.2020). —
Pexum JOCTyTA: IS aBTOPH3. MOJTb30BATEICH.
https://e.lanbook.com/reader/book/42213/?previewAccess=1#6 .

2. Amnpnpeesa, C. JI. JlIokyMeHTHUpOBaHUE NEATEIHHOCTH HETOCYAPCTBEHHBIX OPraHU3aIlHi :
yueOHo-MeTomdeckoe mocobue / C. JI. AuapeeBa ; MI'TY. - Maruutoropck : MI'TY, 2018. - 1
anektpon. onr. jguck (CD-ROM). - 3Barn. ¢ turym.  9kpama. -  URL:
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https://e.lanbook.com/reader/book/109554/?previewAccess=1#1
https://urait.ru/bcode/437480
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129973/2334.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129973/2334.pdf&view=true
http://znanium.com/bookread.php?book=160418.-
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209678/3435.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209678/3435.pdf&view=true
http://archives.ru/documents/methodics.shtml
https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527742/3739.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527742/3739.pdf&view=true
https://www.biblio-online.ru/viewer/arhivovedenie-432131#page/1
https://e.lanbook.com/reader/book/42213/?previewAccess=1#6

https://magtu.informsystema.ru/uploader/fileUpload?name=3591.pdf&show=dcatalogues/1/1515
260/3591.pdf&view=true (mara obpamienus: 24.08.2020). - MakpooObeKT. - TeKCcT : 3JIeKTPOH-
HeIid. - ISBN 978-5-9967-1157-4. - Ceeaenus noctynusl Takke Ha CD-ROM.

3. Annpeena, C. JI. Yopasienue napopManlmoHHBIME pecypcamu B Poccuiickoit denepa-
mu 1 3a pyoexxom : ydeOHoe mocodbue / C. JI. Anapeea, H. ®@. I'annen ; MI'TY. - Mar-
autoropck : MI'TY, 2017. - 1 anekrpon. ont auck (CD-ROM). - 3ari. ¢ turyi. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136
954/3235.pdf&view=true (mara obpamienus: 24.08.2020). - MakpooObekT. - TeKCcT : 3JIeKTPOH-
HBIHA. - CBefeHus 1ocTynHbI Takke Ha CD-ROM.

4, AnnpeeBa, C. JI. Opranuzanms paboTel ¢ OOpamieHUSIMU TpakKIaH : ydeOHO-
metoaudeckoe mocodue / C. JI. Aunpeesa ; MI'TY. - Marautoropck : MI'TVY, 2016. - 1 aek-
tpon. onr. guck (CD-ROM). - 3Barm. ¢ THTyl  9KpaHa. - URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=2950.pdf&show=dcatalogues/1/1134
762/2950.pdf&view=true (marta obpamenus: 24.08.2020). - MakpooObeKT. - TeKCT : 3JIEKTPOH-
HBIU. - CBeneHns AocTynHsbl Takke Ha CD-ROM.

5. Anoxuna, C. A. JIMHIBUCTHYECKHE OCHOBBI JIeJIOBOTO muchbMa : mpakTukym / C. A. AHo-
xuHa ; MI'TY. - Marautoropck : MI'TVY, 2017. - 1 snekrpon. ont. auck (CD-ROM). - 3ari. ¢
TUTYIL. JKpaHa. URL:

https: //magtu.mformsystema.ru/uploader/flIeUpIoad?name:3387.pdf&shOW:dcatanguesllll139
246/3387.pdf&view=true (mara obpamienus: 24.08.2020). - MakpooObeKT. - TeKCT : 3JeKTPOH-
HBIH. - CBeneHus noctymnHsl Takke Ha CD-ROM

6. Benukanosa, C. C. ApxuBbI 10 JINYHOMY COCTaBy : yueOHO-MeToanuyeckoe nocoodue / C.
C. Benukanosa ; MI'TY. - Maruutoropck : MI'TY, 2018. - 1 anektpon. ont. guck (CD-ROM). -
3aru. c TUTYIL. JKpaHa. URL:

https://magtu.informsystema.ru/uploader/fileUpload?name= 3518.pdf&shOW:dcataIogues/l/1514
334/3518.pdf&view=true (mara oopamenus: 27.03.2020). - MakpooObeKT. - TEKCT : 3JEKTPOH-
HeIid. - ISBN 978-5-9967-1154-3. - Ceeaenus noctynasl Takke Ha CD-ROM.

7. BenukanoBa, C. C. OCHOBBI IPOEKTHOM JAedaTenbHOCTH : yuedHoe mocobue / C. C. Benu-
kanoBa ; MI'TVY. - Maruutoropck : MI'TY, 2017. - 1 sanekrpon. ont. auck (CD-ROM). - 3ari. ¢
TUTYIL. JKpaHa. URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=9. pdf&show dcatalogues/1/1132874
/9.pdf&view=true (mara obparmenus: 27.03.2020). - MakpooObekT. - TeKCT : 3JIEKTPOHHBIH. -
Ceenenus goctymHbl Takke Ha CD-ROM.

8. Kab6amos, C.KO. DnekTpoHHOE MPaBUTENBCTBO. DIEKTPOHHBIN qoKyMeHTooOopoT. Tep-
MUHBI ¥ onpenenenus: Y4ueoHoe mocodue / C.}O. Kabamos. - M.: HULl MTH®PA-M, 2013. - 320
c.. 60x90 1/16. - (Beicuiee oOpazoBanue: bakamaBpuar). (mepemier).- Pexum nocryma:
http://znanium.com/bookread.php?book=410730 .- 3arr.c skpana.- ISBN 978-5-16-006835-0,
300 oxk3.

Hcrounuxu

1. Anb6oM yHHPHUUHUPOBAHHBIX (OPM MEPBUYHON YUETHOM JOKYMEHTAIMH MO YUETYy Tpyla
U €ro omiarsl. YTBepkAEH mnocraHoBiaeHueM I'ockomcrara P or 05.01.2004 Ne 1.
[DnexTponHbIit pecypc]. — http://www.garant. ru.

2. TOCT 17914-72 «OO0a0XKKH €] JIUTSIBHBIX CPOKOB XpaHeHHsS. TeXHUYECKHe YCII0-
Busi». — M.: U1K U3n-Bo crangapros,1984.

3. TOCT 6.10.1-88. Yuudunuponanusie cucrembl nokymeHtauuu (YCJ). OcHOBHBIE 1O-
noxxenusa. M., 1988.

4. TOCT 6.10.5-87 «YHupuuupoBaHHbIe CUCTEMBI JOKyMeHTalMu. TpeboBaHUs K MOCTPO-
enuto Gopmynspa-odpaszua». — M.: UTIK U3n-Bo crannapros, 1987.
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15.

5. TOCT 7.70-2003 «Onucanne 6a3 JTaHHBIX ¥ MAITHHOYUTAEMBIX HH(POPMAIIMOHHBIX Mac-
cuBoB. CoctaB n 0003HaYeHHE XapakTepucTuk». — (Cucrema crangapToB 1o uHpopma-
K, OM0IMOTeYHOMY M M3/1aTeNbekoMy neny). — M.: UTIK M3n-Bo crannapros, 2003.

6. TOCT P 51141-98. T'ocymapctBeHHbIN cranmapt Poccuiickoii @enepammu. Jlemompo-
U3BOJCTBO U apxuBHOeE neno. Tepmunel u onpenenenus. (yrB. IlocranoBnennem I'oc-
craugapra Poccum ot 27.02.1998 N 28). [OnexrponHslii pecypc]. Pexxum mocryna:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=135550

7. TOCT P 6.30-2003 YHudumupoBaHHbIe CHCTEMbl TOKYMEHTAIMH. YHHU(PUIIUPOBAHHAS
CUCTEMa OpraHH3alMOHHO-PACHIOPAIUTENIbHON ToKyMeHTanuu. TpeboBanus Kk odopmiie-
HUIO JIOKYMEHTOB. [DnexTpoHHbIN pecypc] - Pexum JIOCTyma:
http://base.garant.ru/185891/

8. TOCT P 7.0.8-2013 Cucrema ctanmapToB mo uHpopManuu, OMOIMOTEYHOMY W H37a-
TENbCKOMY Jeiy. Jlelonpou3BOJACTBO M apXUBHOE [ein0. TepMUHBI U ONpeaeicHUs
[DJ1eKTpOHHBIN pecypc]. Pexum JOCTYyIIA:
https://standartgost.ru/g/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7.0.8-2013

9. TOCT P NCO 15489-1-2007. HanmonaneHbiii ctangapt Poccutickori ®enepanuu. Cu-
cTeMa CTaHAapTOB M0 HH(popManuu, OUOTHMOTEYHOMY U M3AATEILCKOMY JAeNy. YTpaBie-
Hue aokymeHtamu. OOmme TpebGoBanus (yrB. IIpmkazom PocrexperynupoBa-HUS OT
12.03.2007 N 28-cT) [D51eKTpOHHBIH pecypc]. Pexum JIOCTYyTIA:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=135548

10. TOCT P HMCO 9004-2010 MeHemKMEHT Uil TOCTHKEHHS YCTOHYHMBOTO ycIieXa OpraHu-
3anmu. [logxon Ha OCHOBe MEHeIKMEHTa KauecTBa [DneKTpoHHbBIN pecypc]. Pexxum mo-
crymna: https://standartgost.ru/b/TOCT _P_HNCO_9004-2010

11. T'ocynapcTBeHHas: cucTeMa JOKYMEHTAllMOHHOTo oOecrieueHus yrnpanieHus. OCHOBHBIE
nojoxenus. OOmue TpeOoBaHUS K JOKYMEHTaM M CiIyX0aM JOKYMEHTAIHOHHOTO
obecneuenus. M., 1991. 76 c.

12. Tekper CHK PC®CP o peopranuzanuu u neHTpan3anuu apxuBHoro aena 1/ VI -1918
r. // COOpHUK pYyKOBOJSIIMX MaTepHanoB N0 apxuBHOMY naeny (1917 - utons 1941 rr.)
M., 1961. C. 12-13.

13. JlokyMeHTHI, coAepiKallie MepcoHaIbHbIE JaHHBIE, B TOCYIAapCTBEHHBIX apxuBax Poc-
cuu. CnpaBoyHo-uHpopmarmonnoe nocodue. / BHUUJA. M., 2006. 140 c.

14. Kanu@ukaroHHbII CIIPaBOYHUK JOKHOCTEH pyKOBOIUTENEH, CIEIMAINCTOB U APY-
TUX CyXamux. - 4-e uzga. - M.: HUIl TH®PA-M, 2014. - 330 c.: 60x88 1/16. - (bu6-
aroTeka xypHana "Tpynosoe npaso P®"; Beim. ). (o6moxka) ISBN 978-5-16-009250-8,
500 3k3.

Kognexc Poccuiickoit @enepannu 06 aIiMUHUCTPATUBHBIX IpaBoHapymeHusx ot 30.12.2001

Ne  195-®3  (pen. ot 27.07.2020) [Dnektp. pecypc]. Pexmm  mocryma:

http://www.consultant.ru/

16. Koncrurynust Poccuiickoit ®@enepaunun .URL: http://base.consultant.ru (mara oOparue-
Hus: 29.08.2020).

17. Meronuka pacyeTa MITaTHOW YMCICHHOCTU I'OCYJApCTBEHHBIX apXHMBOB Ha OCHOBE HOp-
matuBoB 1o Tpyny / Pocapxus; BHUMIA/; Cocrt.: 3.B. bymmenésa, B.E. Co6ones,
JLII. otuna; Hayu. pea. B.JI. CromHos. M., 2004. — 42 c. // OtpacneBoit nmoprtan
«ApxuBsl Poccumy»: http://archives.ru/

18. Hopmbl BpeMeHU M yCIyTH, BBIIOJHSAEMbIE TOCYIapCTBEHHBIMU apxuBamu / Pocapxus,
BHUUWIA/, coct.: 3.B. bymmeneBa (orBercTBeHHBIN ucnonHutens), B.E. Cobones,
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19.

20.

21.

22.

23.

24,

25.

26.

27.
28.
29.
30.

31.
32.

33.

34.

JLII. Mlotmna. M., 2007. — 144 c. // OtpacneBoii moprtan «ApxuBbl Poccum»:
http://archives.ru/

O Tl'ocynapctBenHoii taifne: 3akoH P® ot 21 uronst 1993 r. Ne 5485-1 // Poccuiickas ra-
3era. 1993. Ne 182 (21 cenr.). C. 5-6 (pen. ot 06.10.97) // Poccuiickas razera. 1997. 9
OKTSIOpSL.

O ONOJIHUTENBHBIX TapaHTUSIX TpaBa IpakaaH Ha uHdopmaruio: Yka3 [Ipesuaenra PO
ot 31 mexadps 1993 r. Ne 2334 // CobOpanue aktoB IIpesunenrta u [IpaBurenscta Poc-
cutickoit deneparuu. 1994. Ne 2. Cr. 74; (pen. ot 17.01.97.)

O nopsiKe BeJOMCTBEHHOTO XpaHEHHS IOKYMEHTOB U OpraHU3al[uH UX B JIEJIOIPOU3BOI-
ctBe: [locranoBnenue IlpaButensctBa P® ot 3 mapra 1993 1. Ne 191 // Cobpanue akToB
ITpesunenra u IlpaBurenscrea PD. 1993. Ne 10 (8 mapra). Ct. 850.

O coxpaHeHHH UCTOPUYECKHX JOKYMEHTOB, CBA3aHHBIX C ICATEILHOCTHIO ObIBIIETO Bep-
xoBHOro CoBera P®, a Takke HEKOTOPBIX CPEICTB MAacCOBOW HH(pOpPMAIMH U 00IIe-
CTBeHHBIX opranmzanuii: Pacnopsokenue Ipesunenra PO ot 22 oktsabps 1993 r. // Co-
Opanue aktoB [Ipesunenta u [IpaButenscta PO. 1993. Ne 43 (25 okT.). Ct. 4091.

06 apxuBax Kommrera rocymapctBenHoit OezomacHoctu CCCP: Va3 Ilpesunenta
PC®OCP ot 24 aBrycra 1991 r. Ne 84 // Benomoctu Che3fga HapOIHBIX ACMYTaTOB
PCOCP u Bepxonoro Coera PCDCP. 1991. Ne 35 (29 asr.). Cr. 927.

06 Apxuse IIpesunenta Poccuiickoit @enepannn: Yka3z [lpesunenta PO ot 31 nexkabps
1991 r. Ne 338 // BengomocTtu Che3na Hapoaubsix aenyratoB PCOCP u Bepxosroro Co-
Beta PCOCP. 1992. Ne 3. (16 suB.). Cr. 95.

06 ApxuBHoMm ¢onne Poccuiickoit @enepannu u apxuBax: OCHOBBI 3aKOHO/IATEIHCTBA
P® ot 7 utons 1993 r. Ne 5341-1 // Benomoctu Che3na Hapoaubix aemytatoB PO u Bep-
xoBHOTO CoBera P®. 1993. 19 apr. Cr. 1311.

006 obecrieueHUN COXPAHHOCTH JTOKYMEHTOB IO JIMUHOMY COCTaBY BBICBOOOXK/Ia€MbIX pa-
OOTHHKOB B pe3yibTaTe O0pa30BaHMs, PEOPraHMU3ALUU M JMKBUAALUU FOPUIAMYECKUX
mui;: Pacniopstxenue IlpaButensctBa PO ot 21 mapra 1994 r. Ne 358-p // CoOpanue ak-
toB [Ipesunenta u [IpaBurenscta PD. 1994. No 13 (28 mapTa). Ct. 1048.
Oo6mepoccuiicknii kKiraccupukaTop yrpasieHdeckoi nokymenranuu OK 011-93.

OK 001-2000: O6mepoccutickuii knaccupuxatop ctangaptos. M., 2000.

OK 007-93: O6mepoccuiickuii kiaccudukaTrop npeanpusaTuil u opranuzanuii. M., 1993.
OK 016-94: Oo0mepoccuiickuil knaccuduxarop npodeccuit paboumx, T0IKHOCTEH CIy-
XKalux U TapuQHbIX pa3psaoB. M., 1995.

OcHOBHBIE TIpaBUIa pabOTHl BEJOMCTBEHHBIX apX1BOB. M.,2001.

[lepeveHb TUMOBBIX YIPaBIEHUYECKUX apXHUBHBIX JOKYMEHTOB, 00pa3yrOIUXCcs B MPOIEC-
ce JesTeNIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHUS U Op-
raHu3aluii, ¢ yKka3aHWeM CpOKOB XpaHeHHWs. [Ipminokenne x npukasy MwuHucTepcTBa
KynbTypbl Poccutickoit ®enepanun ot 25 aBrycra 2010 r. Ne 558 ITonoxenne «O Dene-
paJbHOM apXMBHOM areHTCTBe», yIBepkaeHHOM [loctanosnenuem IlpaBurtensctBa Poc-
cuiickoit denepannn ot 17.06.2004 Ne 290.

[Tonoxenne O Enuuoit cucreme kiaccupukanmud ¢ KOAWPOBAHUS  TEXHUKO-
sxoHomuueckor nupopmaruu (ECKK TOUW) banka Poccun ot 19 urons 2000 r. Ne 116-
IT.

[Tonoxenne 06 ApxuBHoMm (ouae PD u Ilomoxenue o ['ocymapcTBeHHOW apXWBHOU
cyx6e Poccun: O6 yrBepxkaenun - Yka3 [Ipesunenta PO ot 17 mapta 1994 r., Ne 552 //
Co6panue aktoB IIpe3uaenta u [IpaBurensctBa PD. 1994. Ne 12 (21 mapra). Ct. 878.
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35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

45.

46.

47.

(pen. 01. 04. 96 Ne 460 u pen. 01.12.98 Ne 1447) // Cobpanue 3akoHomarenbcTBa PO.
1996. Ne 15. Ct. 1575; Poccuiickas razera. 1998. 9 nekabps.

[Tonoxxenne 00 YmpaBiieHUU HHPOPMAITMOHHOTO M JIOKYMEHTAIIMOHHOTO 00eCreYeHHUS
[Tpesunenra PO: O6 yrBepxnenun - Yka3 llpesunenra PO or 15 ampens 1998 1.
[TocranoBnenue ['ocrakomcrata P® ot 05.01.2004 Nel, «O06 yTBepkIeHUN YHUPHUITUPO-
BaHHBIX (OPM MEPBUYHON YUETHOM JOKYMEHTAIMH 0 y4eTy TpyAa u ero omiaTtel» //C3
P®. 2004, Ne2, Ct.284.

[ToctanoBnenue IlpaButenscTBa Poccuiickoit denepanuu "OO6 ynopsaoueHUH U3rOTOB-
JICHUsI, UCTIOJIb30BAHUS, XpPAaHEHHUS U YHUUTOKEHHUS TeyaTeil u OJ1aHKOB ¢ BOCIPOM3BEIE-
HHUEM rocyaapcTBeHHOTo repba Poccuiickoit @enepanun ot 27 nexkadbps 19 Ne 1268.
[TocranoBnenue IlpaButensctBa PO «O pa3BUTUU eIWHOW CHUCTEMBI KJIACCU(PHUKAIMU H
KOJAMPOBAHUS TEXHUKO-IKOHOMHUYECKON U CONMAILHON MHPopMaruu» oT 1 HosOps 1999
r. Ne 1212 // Cobpanue 3akononatensctBa PD. 1999. No 45. — Cr. 5434.

[ToctanoBnenne CoBera MunuctpoB CCCP «O Mepax no yiydieHH0 apXUBHOTO JI€ia B
CCCP» 25 nrons 1963 r. // OcHoBHBIC 1eKpeThl U TocTaHoBieHHs... C. 32-35.
[TocranoBnenune CoBera MunuctpoB CCCP ot 7 deBpans 1956 r. Ne 246 «O mepax 1o
VIOPSAOYCHHUIO PEeKUMA XPAaHEHHs U JTy4IIeMy HCIOJIb30BaHUIO apXHMBHBIX MaTEpHUAaJOB
MUHHCTEPCTB ¥ BeJOMCTB» // Bompockr apxuBoBenenus. 1956. Ne 1.

[TocranoBnenne LMK n CHK CCCP 00 ynopsioueHUM apXUBHOTO Jiela B HAPOJIHBIX
KOMHccapuaTax M IeHTpaibHbIX yupexaenusx Coroza CCP. 5 ¢espans 1936 . // Oc-
HOBHBIE JIEKpeThl U MOcTaHOBIEHHUS COBETCKOr0 IPAaBUTEILCTBA [0 APXUBHOMY €Ty
1918-1982 rr. M, 1985. C. 24-27. // OrtpacneBoii mopTtan «ApxuBsl Poccum»:
http://archives.ru/

[TpaBuia opraHu3anuu XpaHeHUs,, KOMIUIEKTOBaHUS, y4eTa U HCIIOJIb30BaHUsI JOKYMEH-
ToB ApxuBHOro gonaa Poccuiickoit denepannu u Ipyrux apXuBHbBIX JOKYMEHTOB B IOC-
yJIapCTBEHHBIX U MyHULIUTIABHBIX apXUBaX, My3esX U Oubimorekax, opranuzanusax Poc-
CUICKOM aKaJeMHMM HayK, YTBEPKIEHHBIE MPUKa30M MUHUCTEPCTBA KYJIbTYPBl U MAaCCO-
BbIX KOMMYyHHUKa1uil Poccuiickoit ®enepaunu ot 18 suBaps 2007 r. Ne 19. // OtpacneBoit
noptan «ApxuBsl Poccun»: http://archives.ru/

ITP 50-733 -93. OcHoBHBIE TIONOXeHNU ENnHON crcTeMbl KilacCu(UKAIUN U KOIUPOBa-
HUS TEXHUKO-3KOHOMUYECKOH M COMaNbHOM HHpOopMaUK M YHU(PUIIHPOBAHHBIX CUCTEM
nokymenranuu Poccuiickon denepauum.

ITP 50-734-93. TIpaBuina no crangaptuzanuu: Iopsiok pazpaboTku o0IepoCcCHicKIX
KJ1acCU(PUKATOPOB TEXHUKO-3KOHOMUYECKOH U colmanbHoi nHpopmanuu. M., 1995.

ITP 50-735-93. IlpaBuna mo crangaptuzanud: [lookeHne 0 BEJACHUH OOMIEPOCCHICKUX
KJ1acCU(pUKaTOpoB Ha 6a3ze MH(OPMALMOHHO-BHIYUCIUTENBHOM cetn ["'omkomcrara Poc-
cuu. M., 1995.

[lpaBuna BemeHWS M XpaHEHUsS TPYAOBBIX KHUKEK, M3TOTOBJICHHUS OJIAHKOB TPYIOBOM
KHIKKH M obecrieueHus: uMu padotomareneit (yrBepxaensl [locranosnenuem IIpaBu-
tenbeTBa PO ot 06.02.2004 Ne 51).

P 50.1.008-96. PexomeHmanuu no craHgapTU3anuv: MeTOIWYECKUE IOJOKEHHUS I10
BHe/peHnto EquHoil cucteMsl kiaccuukanuy 1 KOJUPOBAHUS TEXHUKO-3KOHOMUYECKOM
u comuanbHoii mHpopmanuu (ECKK) B cucremy cbopa um o0paboTku HHPOpMauu
OpraHoB MeECTHOTO camoympasieHus. M., 1996. // OrpacneBoii moptanm «ApXHUBBI
Poccuny»: http://archives.ru/
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48. Co3mannie COBPEMEHHBIX apXUBHBIX HCTOYHUKOB Ha OCHOBE AU ()EepeHIIMPOBAHHOTO TI0-
xona: Metoauueckoe mocobue / genepanbHoe apxuBHoe areHTcTBo. BHUUIAJL. — 3-¢
u3g., crep. — M., 2007. — 128 c. // OrtpacneBoii moptan «ApxuBsl Poccum»:
http://archives.ru/

49. CocraBneHre apxUBHBIX omuceil: Mertoauueckue pekoMmenmauuu / Pocapxus.
BHUNIOAL. — M., 2005. — 141 c. // OtpacneBoii mopran «ApxuBbl Poccumy»:
http://archives.ru/

50. ®enepanpubiii 3akoH «O0 apxuBHOM jene B Poccuiickoit deneparum» Nel25-D3 ot 22
okTs0pst 2004 T.

51. ®enepanbublii 3ak0H «O rocygapcTBeHHOM TaiiHe» oT 21 wuromst 1993 r. Ne 5485-1
@enepanbublii 3ak0H «O0 uHMOpMaIK, WHPOPMALMOHHBIX TEXHOJIOTHSX W 3allUTe
uHpopmanum» ot 27 uroist 2006 r. Ne 149-D3.

52. ®enepanpHblii 3ak0H «OO0 00s3aTEILHOM JK3EMIUISIPE JOKYMEHTOB» OT 29 nekalps
1994 r. No 77-@3.

53. ®enepanbhbiii 3akoH 0T 06.04.2011 N 63-D3 «O06 urdpoBoi MOAKCH

54. ®enepanbHbliii 3akoH 0T 2 Mas 2006 rona Ne 59-03 «O nopsiake paccMOTpeHust oopaie-
Huil rpaxxnan Poccuiickoit denepammm»

55. denepanbhbiii 3ak0H 0T 22.10.2004 Ne 125-D3 «O06 apxuBHoM nene B Poccuiickoit de-
JepaLum».

56. ®enepanpublii 3akoH 0T 27.07.2004 Ne 79-D3 «O rocynapCcTBEHHOH IpayKI1aHCKOM
cityx0e Poccuiickoii @enepanum».

57. ®enepanbhblii 3ak0H oT 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX TaHHBIX.

58. ®enepanbhblit 3aK0H 0T 27.12.2002 Ne 184-D3 «O TEXHUYECKOM PETYITUPOBAHUMY.

59. ®enepanpubiii 3akoH 0T 29.07.2004 Ne 98-D3 «O xommepueckoii TaitHe» (B pen. Dene-
pasbHOTO 3aKk0Ha OT 02.02.2006 Ne 19-D3).

60. ®enepanbHbIIl KOHCTUTYIMOHHBIN 3aK0H OT 25.12.2002 Ne 2-®DK3 «O I'ocynapcTBeHHOM
repOe Poccuiickoit deneparnm

r) [IporpamMHoe oGecnieuenue u UHTEepHeT-pecypehl:

HazBaHue Kypca Cchlika

SJIGKTpOHHaH Oa3a NEPpUOANUYCCKUX W3daHUI

East View Information Services, OO0 «11BUC» https://dlib.eastview.com/

HammonansHas nH(GOPMaIMOHHO- URL.: https://elibrary.ru/project_risc.asp
aHAIUTHYECKas cucTemMa — POCCUICKMI MHIEKC Hay4-
Horo uutuposanus (PUHLI)

IMouckoBas cucrema Akaaemust Google (Google URL.: https://scholar.google.ru/
Scholar)
Wudopmanmonnas cucrema - EquHoe okHO 10- URL.: http://window.edu.ru/

CTymna K HH(OPMalMOHHBIM pecypcaM

Poccmiickass TocymapcTBeHHass OuOIMOTEKA. https://www.rsl.ru/ru/4readers/catalogue
Katanoru

DrexkTpoHHbIe pecypesl oubaroTekn MI'TY um. http://magtu.ru:8085/marcweb2/Default
I""’1. Hocoga asp

KomnbroTepHast cripaBodHasi IpaBoBasi CUCTEMa http://www.consultant.ru
Koncynprantllntoc
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I'apant-Marauroropck. KommiekcHas mpaBo- http://www.garant-mag.ru/
Basl IOQ/IICNXKKA

®denepalibHas Ci1y)0a TOCyIapCTBEHHOW CTaTH- http://www.gks.ru/
CTHKH
®opym noprana «Apxussl Poccumny http://forum.rusarchives.ru/

B nmoMoub CTyA€HTaM PEKOMEHAYIOTCH Oq)HIlI/IaJILHbIe CalThI JKypHaJ0B:
1. JlenompousBojacto - http://www.top-personal.ru/officeworks.html
2. Jlenonpou3BOACTBO U JOKYMEHTOOOOPOT Ha mpeanpustuu - http://www.delo-
press.ru/magazines/documents/archive/
3. VYmpasnenue nepconanom - http://www.top-personal.ru/
http://www.obd-memorial.ru
5. - npoekt Muno6opoHsl P® 1o cucreMarn3anuu yu4eTHbIX JaHHBIX U JOKYMEHTOB O I10-

&

rudImmX BonHax BO Bropoit MupoBoii BoiHE U MOCIEAYIOMUX KOH(INKTAaX — apXUBHAS
0a3za;

6. http://www.elar.ru — caiiT kopropanuu «JIEKTPOHHBINA apxXuBY (pecTaBpalys U onud-
POBKa apXMBHBIX JOKYMEHTOB, YCIIYTH H 000PY/IOBAHHUE).

7. http://www.rusarhivs.ru — rocynapcrBennsiii cait AD PO ¢ npencraBieHHbIME IEPUO-
JIMYECKH OOHOBJISIEMBIMH HOPMAaTHBHBIMU aKTaMH, TIOCTAHOBJICHUSIMHA U METOAMYCCKUMHU
NOCOOHSMU JUTS CIIEUATICTOB B 00JIACTH apXUBHOTO JIeNa.

3. Ilopsiaok MOATOTOBKY M 3aIHUTHI BBINYCKHON KBAJIN(UKANMOHHOI padoThI

BrimonHeHnne W 3ammTa BBITYCKHOH KBATH(HUKAIIMOHHOW paOOTHI SIBIAETCS OJHON W3
¢dhopM rocyIapcTBEHHON UTOTOBOM aTTECTAIlUH.

[Tpu BBINONHEHUU BBIMYCKHON KBaJM(UKAIMOHHOW paboOThl, oOydarouuecs IOKHbI
II0Ka3aTh CBOM 3HAHHUSI, YMEHUS U HABBIKM CAMOCTOSITENIBHO pELIaTh HA COBPEMEHHOM YPOBHE
3a/1a4M cBoed MpoecCUOHAIbHON AeSTeIbHOCTH, TPOPECCHOHAIbHO U3JIaraTh CeHalIbHYIO
UH(OPMAIUIO, HAYYHO apryMEHTHUPOBATh U 3aIIMIIATh CBOIO TOUKY 3PEHHUS.

OO0yyaroniuii, BBIMOJHSIOMNN BBITYCKHYIO KBaJM(UKAIIMOHHYIO paboTy JOJKEH MOKa3aTh
CBOIO CIIOCOOHOCTb U YMEHHE!

— OIpeAeNATh U POPMYIUPOBATH MPOOIEMY UCCIIEIOBAHUS C YUETOM €€ aKTYaJIbHOCTH;

— CTaBUTb LIETIM MCCIIE0BAaHUS U ONPEAEIATh 3aa4i, HEOOXOAUMBIE JIUISl UX JOCTHIKECHUS,;

— aHAJIM3UPOBATh U 0000IIATH TEOPETUUECKUNA U AIMIIUPUUECKUI MaTepuai Mo TEMe UCCIle-
JIOBaHMsI, BBISIBIIATH IPOTUBOPEYHS, JEJIaTh BEIBOBI;

— IPUMEHATh TEOPETUUECKNE 3HAHUS IIPU PEILICHUH IPAKTUUECKUX 3a/1a4;

— JleNaTh 3aKII0YEHHE M0 TeMe HCCIIeOBaHMs, 0003HavaTh MEPCIEKTUBBI JalbHEHIIEro
M3YYEHHUS UCCIIelyeMOro BOIIPOCa;

— 0opMIIATH pabOTy B COOTBETCTBUH C YCTAHOBJIEHHBIMU TPEOOBaHUSIMHU;

Ilepeuensv dondcen Obimb OONOIHEH U/UNU CKOPPEKMUPOBAH 8 COOMBEMCMBUU C pe3yibma-
mamu 00yueHuss, Komopule 00JHCHbL ObiMb docmueHymul 8 npoyecce ocgoerus OII.

3.1 lloaroToBHUTEJBLHBII 3TaNl BHINOJHEHHUS BbINYCKHOH KBAJIN(PHUKANMOHHON padoThl
3.1.1 Boioop memot 6b1nyCKHOU KEANUPUKAYUOHHOU PADON bl

BrinmonHeHne W 3amuTa BBITYCKHON KBaTU(DUKAIIMOHHOW PabOTHI SBISIETCS OIHOM W3
dbopM rocyIapcTBEHHOW HTOTOBOM aTTECTAIUU.
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[Ipy BBINMOJIHEHUH BBIMYCKHOM KBaJIM(PUKALUOHHON paboThl, 00ydaromuecs: JOJIKHBI
[I0Ka3aTh CBOM 3HAHMS, YMEHHUSI U HABBIKU CAMOCTOSITEJIBHO PEIIaTh HA COBPEMEHHOM YPOBHE
3a/a4u cBOed MpoeCcCHOHAIBHON AeSITENbHOCTH, TPO(PECCHOHATBHO U3JIaraTh CIeHaIbHYIO
UH(OPMAINIO, HAYYHO apryMEHTHUPOBATH U 3AIIMIIATH CBOIO TOUKY 3PCHHS.

OO0yu4aromiyii, BEIOTHSIOMUI BRITYCKHYIO KBaTU(UKAUOHHYIO pabOTy JOIDKEH MOKa3aTh
CBOIO CIIOCOOHOCTh U YMEHHE:

— OIpeAeTATh U POPMYIUPOBATH MPOOIEMY UCCIIEIOBAHUS C YUETOM €€ aKTYaIbHOCTH;

— CTaBUTb LIETM UCCIICI0BAHUS U ONPEAETATh 3aa4i, HEOOXOAUMBIE JIJISl X JOCTHIKCHUS,

— aHAJIM3UPOBATH U 0000LIATh TEOPETUYECKUIN U SMIUPUUECKUNA MaTepual 1o TeMe Ucclie-
JIOBaHMsI, BBISIBIISTh IPOTUBOPEYHS, J€JIaTh BBIBOIBL;

— IPUMEHATh TEOPETUUECKNUE 3HAHUS IIPU PEILICHUU IPAKTUYECKUX 3a/1a4;

— JleNnaTh 3aKII0YEHHUE M0 TEeME HCCIICAOBaHMs, 0003HAYaTh MEPCIEKTUBHI JalbHEHIIETO
M3YYEHHUS UCCIIElyeMOI0 BOIIPOCa;

— oopmiATh pabOTy B COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHUSIMH;

— ydacTue B TEOPETHYECKHX pa3paboTkax B 00JacTU JOKYMEHTOBEJIEHUS U apXUBOBEE-
HUS;

- aHaJM3 WH(POPMAIMOHHBIX TTOTOKOB M MH()OPMAIIMOHHOTO B3aUMOJICHCTBUSI B OpraHu3a-
1IUH;

- aHaIM3 MOTPEOHOCTEH B ONMEPATHBHON M PETPOCIIEKTUBHOW WH(OpPMAINH, OIpEeIICHUE
METOJIOB M CIIOCOOOB MX YJIOBJIIETBOPEHUS;

- y4acTHe B NMPUKIAJHBIX pa3pabOTKaxX MO CO3JAaHHIO CHCTEM JOKYMEHTAI[HOHHOTO obec-
MEYCHUS YIpaBleHUs, yHU(PUKAINK, CTAaHIAPTU3ALUN JOKYMEHTOB, a TaKKe B 00JIAaCTH apXUB-
HOTO JIeNa;

- y4acTue B MPOEKTUPOBAHUM U BHEIPEHUU aBTOMATU3UPOBAHHBIX CHCTEM JOKYMEHTAI[U-
OHHOT'O OOecreueHusl yIpaBieHUs (CHCTEM 3JIEKTPOHHOTO JTOKYMEHTOOOOpOTa) M apXMBHOTO
Jiefla Ha CTaIMsAX MOCTAHOBKM 337aYl U OLIEHKH UX MPUMEHEHUS B YCIOBUSAX KOHKPETHOM opra-
HU3ALNN;

- yyacTue B pa3pabOTKe HOPMATUBHO-METOJMUYECKUX JOKYMEHTOB, aKTOB (TIpaBmJI, Mepey-
Hell OKyMEHTOB, MOJIO)KEHUH, WHCTPYKLINMN, Ki1accu(uKaTopoB, Tabenel npuMeHseMbIX (opM
JIOKYMEHTOB M) TI0 IOKYMEHTAIIMOHHOMY 00ECIIEUeHHIO YIIPaBJIECHUS U apXUBHOMY JIEIY;

- MOATOTOBKA JOKYMEHTAJIbHBIX MYyOJMKalUi U CHPaBOYHO-TIOUCKOBBIX CPEICTB K apXUB-
HBIM JIOKYMEHTaM,;

- y4acTue B BBICTABOYHO-PEKJIAMHOM 1€ TENbHOCTH;

-IIOJrOTOBKA CIIPABOYHO-TIONCKOBBIX CPEJICTB;

- COCTaBJICHHE pedepaToB U co3qaHue OMOIMMorpaduu 1Mo TeMaTuKe MPOBOJUMBIX HCCIIE-
JIOBaHMM;

- y4acTHe B COCTaBJICHHHM OTYETOB MO HAYYHO-MCCIIE0BATENIbCKON U METOIUYECKON pado-
T€;

- BHEJIpEHHE U SKCILTyaTalusi aBTOMATU3UPOBAHHBIX CHCTEM B JJOKYMEHTAIMOHHOM o0ec-
NICUYEHHUH YIPABJICHUS U apXUBHOM JieJie, BKIII0Yas CUCTEMBI JJIEKTPOHHOT0 JIOKYMEHTO000pOTa;

- BBITTIOJTHEHUE OTIEPAIIMA 110 CO3JaHUI0 U 00pabOTKE JOKYMEHTOB;

- y4acTue BO BHEJIPEHUHU U SKCIUTyaTallud WH(POPMALMOHHBIX TEXHOJIOTHH, UCIIOIb3YyEeMbIX
B JOKYMEHTAIIMOHHOM OOECTICYCHUH YIIPABIICHUS U apXUBHOM Jiefie (CKaHUPOBAHUE);

- BEJIEHUE CPOKOBOT'0 KOHTPOJISI UCTIOJHEHUSI JOKYMEHTOB;

- o0ecrieyeHre TEKYLIEro XpaHEeHUs JOKYMEHTOB, MOATOTOBKA JeN JJIs Mepeiadd Ha ap-
XUBHOE XPaHEHHUE;

- CO3/IaHH€ U BEJICHHUE CIPAaBOYHO-TIOMCKOBBIX CPEACTB K IOKYMEHTaM B MH(OPMAaLOHHO-
JIOKYMEHTAITMOHHOM O0€CIeUeHUH YIpPaBICHUS M apXHUBHOM Jiese (HOMEHKJIAaTypa JAej, OMUCH,
MyTEBOAUTEINHN, 0030pbI, KaTAJIOTH, 0a3bl TAHHBIX );

- y4acTHe B TEXHOJIOTMYECKHX 3Tanax padoThl (eliepatbHbIX apXUBOB, apPXHUBOB CyOBEKTOB
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dbenepanuu ¥ MyHUITUTATEHBIX APXUBOB 10 OCHOBHBIM HAIIPABJICHUSM UX JIESTEIBHOCTH;
- paboTa o o0ecneyeHn0 COXPaHHOCTH JOKYMEHTOB Ha Pa3HbIX HOCUTEIIAX;
- paboTa 1o KOHCEpBAIUU U PECTaBPaIUU JOKYMEHTOB.

3.1 IloaroToBHUTEJBHBIH 3TANl BHINOJHEHHS BbINYCKHOH KBAJIM(PUKANMOHHOI padoThl
3.1.1 Boioop membt 66InyCKHOU KEANUPUKAYUOHHOU PAdON bl

OOyuaronuiics caMOCTOATEIbHO BBIOMpAET TEMYy M3 PEKOMEHJyeMOro IEepeuHs TeM
BKP, npencraBnennoro B npuioxkenuu 1. O0ydaronuiics (HECKOJIBKO 00yJaroITuXcsl, BBITIOJ-
Hstomux BKP coBMecTHO), 10 MHCBMEHHOMY 3as1BJICHHUIO, UMEET MPaBo MPEJI0KUTh CBOIO Te-
MYy Uil BBITYCKHOW KBaJU(UKAIIMOHHON paboThI, B Cllydyae ee 0OOCHOBAaHHOCTH M LI€JIec000-
pasHOCTH ee pa3pabOTKH JJIs MPAKTUYECKOTO MPUMEHEHHS B COOTBETCTBYIOIIEH 00J1acTh Mpo-
(deccroHaIbHOM AEATEIFHOCTH MM Ha KOHKPETHOM OOBEKTE MPOPECCHOHATBHON EATEbHO-
ctu. YTBepxkaenue teM BKP u HasHaueHMe pyKOBOIUTENS YTBEPKIAACTCS MPUKA3ZOM IO YHH-
BEPCUTETY.

3.1.2 @ynkyuu pykoeooumens 6blnyCKHOU K6AAUPUKAUUOHHOU padombl

J1sl TOATOTOBKY BBITYCKHOW KBaTH()UKAMOHHONW pabOThl 00ydaronieMycsi Ha3HaA4aeTCst
PYKOBOJIUTEID U, TPU HEOOXOIUMOCTH, KOHCYJIBTAHTHI.

PykxoBogutens BKP nmomoraer obyvaromemycsi copmynrpoBaTh 00bEKT, MPEAMET HC-
CJIEIOBaHMs, BBIIBUTh €0 aKTyallbHOCTh, HAYYHYI0 HOBU3HY, pa3paboTaTh IUIaH UCCIIEe0Ba-
HUSL; B TIpoliecce paboThl MPOBOJUT CUCTEMAaTHYECKHE KOHCYIbTAIUH.

[TonroroBka BKP oOydaromumMes u oT4eT nepes; pyKOBOAUTEIEM PeaTnu3yeTcs COrJIacHO
KaneHapHomy rpaduky padotsl. KanennapHerii rpaduk paboTsl 00y4daromerocss COCTaBIseTCs
Ha Bech nepuos BoinonaHeHuss BKP ¢ ykazaHuem ouepeiHOCTH BBIIOJIHEHUS OT/I€IbHBIX 3TAIllOB
Y CPOKOB OTYETHOCTH I10 BBIMOJHEHHUIO paOOTHI MEpe]l PYKOBOJAUTEIEM.

3.2 TpeGoBaHus K BbIIYCKHON KBAJIU(UKALUOHHOMH padoTe

[Tpu moAroToBKe BHIMYCKHON KBalU(UKAIIMOHHON paboThl 00yyaromuiicss pyKOBOJACTBY-
€TCA MCTOJUYCCKMMU YKA3aHUAMH U JIOKAJIbHBIM HOPMATHBHBIM aKTOM YHHUBCPCUTCTA CMK-
O-CMI'TY-36-16 BeimyckHas kBanmpuKaimonHas padoTa: CTpyKTypa, coaepikaHue, olrime
ImpaBuJjia BBIMIOJIHCHUA U Oq)OpMJ'IeHI/Iﬂ.

3.3 Ilopsinok 3a1UTHI BHINYCKHOM KBAJIN(PHKANMOHHOI padoThl

3aKkoHYCHHAs! BBITYCKHAs KBadu(pUKaIMOHHas padoTa JOKHA TIPOUTH MPOIIEAypy HOP-
MOKOHTPOJISI, BKJIFOYasi IPOBEPKY HA 00bEM 3aMMCTBOBAHUH, a 3aTeM IMpeACTaBICHA PYKOBOIH-
Temo JyIst opOopMIICHUSI TUCEMEHHOTO OT3hIBA.

BrimmyckHas kBanudukanmonHas paboTa, MOAMUCaHHAs 3aBEIYIONUM Kadeapoi, nMero-
1ast OT3bIB PYKOBOAMTENS paOOThI, JOMYyCKAaeTCs K 3alIUTe U MEePEAaeTCs B TOCYAapCTBEHHYIO
HK3aMEHALMOHHYI0 KOMHUCCHIO HE MO3/IHEE, YeM 3a 2 KaJICHJAPHBIX JTHA 10 JaThl 3alIUThI, TAK-
e paboTa pa3MeniaeTcs B 2JIEKTPOHHO-OMOIMOTEUHOM cucTeMe YHUBEPCHUTETA.

OObsiBIIeHHE O 3alllMTe BBIMTYCKHBIX pabOT BhIBEHIMBaeTCs Ha Kadeape 3a HECKOJIbKO
JTHEH 110 3aIllUTHI.

[TonroroBka BKP mpenmnonaraetr mpoxoxaeHUE MPOLEIYPbl BpedsapumenabHol 3auju-
mut BKP, xoTopas uMeer cBoeil 1e1br0 KOHTpoJib nmoarotoBku BKP Ha mocnegnem sramne uc-
cinenoBanwms. [Ipen3ammra mpoBoAUTCS BhITyCKaromen kadeapoii He mo3anee 1 Mecsia 1o gHs
npeaocTaBieHus cTyAeHToM ToToBoii BKP. 3amura BeIycKHOM KBaTHU(pHUKAIIMOHHON pabOThI
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MPOBOAMTCSA Ha 3aceJaHUM TOCYIapCTBEHHOW 3K3aMEHAIlMOHHONW KOMHCCUU W SBIISETCS IyO-
JINYHOM.

3ammTa BBITYCKHON KBAIM()UKAITMOHHOW PabOTHI MPOBOIUTCS HA 3aceJaHUU TOCyAap-
CTBEHHOM »K3aMEHAIIMOHHON KOMHCCHUHU M SIBJISIETCS MyOIMYHOW. 3amuTa OJHOW BBITYCKHOM
paboThl He doncha npesviuiams 30 munym.

st coobmienus odydaromemycs npeaocrasisercs He 6onee 10 munym. CooOieHue mo
conepxanuto BKP compoBoxknaercs HeoOXOTUMBIMH TpadUYeCKUMU MaTepHallaMHu W/UIU
Mpe3eHTaIMel ¢ pa3aaTodHbiM MaTepuainom s wieHoB [ OK. B 'OK Moryt ObITh nipeacTas-
JIEHBl TAK)X€ JPyrue MarepHualibl, XapaKTEPU3YIOUIME HAYYHYIO M MPAKTUYECKYH LEHHOCTb
BbIltoIHEHHOM BKP — negaTtHblie cTathu ¢ ydyacTueM BbITyCKHUKA 110 Teme BKP, nokymMeHTsI,
yKa3bIBaroOMIMe Ha MpakTudeckoe npumeHenne BKP, makeTsl, 00pasiel MaTepuanoB, U3EIHiA
U T.II.

B cBoeM BeIcTyIUIeHHH 00y4arOUICs JOKEH OTPa3UTh:

— coJiepKaHue MpoOIeMbl U aKTyallbHOCTh UCCIIEIOBAHUS;

— 1eJb ¥ 33J]a4M HCCIIEJOBAHUS;

— OOBEKT M MPEAMET UCCIIECTOBAHMUS;

— METOJIMKY CBOETO MCCIIEIOBAHNUS;

— IOJIyYEHHbIE TEOPETUUECKHUE U IPAKTUUECKUE PE3YIIbTaThl UCCIEIOBAHNUS;

— BBIBOJIbI U 3aKJIFOUEHUE.

B BBICTYIUIEHUH TOJKHBI OBITh Y€TKO 0003HAYEHBI PE3yJIbTATHI, TOJyYSHHBIE B XO/I€ UC-
CJIEIOBaHMsI, OTMEUEHA TEOPETUUYECKAsl U IPAKTHYECKAsl IEHHOCTD MTOJIyYE€HHBIX PE3YyJIbTaTOB.

[To okOHYaHHM BBICTYILICHUS BHIMYCKHUKY 33/1al0TCSI BOIIPOCHI IO TeMe ero paboTsl. Bo-
IIPOCBHI MOTYT 3a/1aBaTh BCE MPUCYTCTBYIOIKE. Bce BOPOCH MPOTOKOIUPYOTCS.

3aTeM CJI0BO MPENOCTABIISIETCS HAYYHOMY PYKOBOJUTENI0, KOTOPBIN JAET XapaKTePUCTH-
Ky pa0otsl. [Ip1 0TCYyTCTBUU pyKOBOIUTENS OT3bIB 3aUNThIBAaETCsI OHUM M3 wieHoB ['OK.

[Tocne 3TOrO BEICTYNAET PELIEH3EHT WM PELIEH3Hs 3aUNThIBAcTCA ONHUM U3 wieHoB ['OK.

3acnymaB oQUIIMANTBHYIO PEIEH3UI0 CBOCH pabOThI, CTYACHT JOJKEH OTBETUTHh Ha BO-
IPOCHI U 3aMEYaHMsI pELIEH3EHTA.

3areM npencenarens DK nmpocuT npucyTcTBYIOUIMX BBICTYIHUTH [0 CYIIECTBY BBITYCK-
HOM KBaNM(PUKAIIMOHHOM paboThl. BHICTYIIIEHUS YJI€HOB KOMUCCHUU M MPUCYTCTBYIOUIMX Ha
3amure (10 2-3 MUH. Ha OJHOTO BBICTYIAIOIIET0) B MOPSAIKe CBOOOIHOM TUCKycCUU U 0OMeHa
MHEHHUSMU HE SIBJISIIOTCA O0S3aTENbHBIM 3JIEMEHTOM MpOLEAYpHl, T0O3TOMY, B Cllydyae OTCYT-
CTBUS )KENAIOIINX BBICTYIUTh, OH MOXET ObITh OMYIIICH.

[Tocne muckyccuu mo Teme paboThl CTYIEHT BBICTYHAET C 3aKJIIOYUTEIBHBIM CIIOBOM.
OTHKa 3alIUThl IPEINUCHIBAET MPU 3TOM BBIPA3UTh OJAroJapHOCTh PYKOBOAMUTENIO U PEIeH-
3€HTY 3a MMPOoJIeTIaHHYI0 paboTy, a Takke wieHam [ DK u Bcem mpuCyTCTBYIOMNM 32 BHUMAaHHUE.

3.4 Kputepuu OLeHKH BBIIIYCKHOM KBAJIM(PUKALUMOHHON padoThI

Pesynbrars! 3amuTtel BKP onpenensitorcss oneHKamMu: «OTJIMYHO», «XOPOIIOY», «YHOBIIE-
TBOPUTEIHHOY, «HEYJOBIETBOPUTEIHLHOY» U OOBSBIISIOTCS 8 O€Hb 3auiUmbl.

Pemenne 00 oneHke npuHUMaeTcs Ha 3akpbIToM 3aceaanuu 'OK mo okoHuaHuu mpoiie-
JyphI 3alIUTHI BCEX pabOT, HaMEUeHHBIX Ha gaHHoe 3acenanue. Jnsa omenku BKP rocynap-
CTBEHHAas SK3aMEHAIlMOHHAss KOMUCCHUS PYKOBOJICTBYETCS CIEAYIOIIUMU KPUTEPUSMU:

— aKTyaJIbHOCTh TEMBI;

— HAY4YHO-IIPAKTHYECKOE 3HAUEHUEM TEMBI;
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— Ka4yecTBO BBINOJIHEHMs paOOThI, BKIIIOYasl JIEMOHCTPALMOHHBIE U INPE3CHTALMOHHBIE
MaTepuabl;

— COZIEPKATENIbHOCTD JI0KJIaJa U OTBETOB Ha BOIIPOCHI;

— YMEHHE NPECTaBIATh padoTy Ha 3aIIUTE, YPOBEHb PEUEBON KYJIBTYPHI.

OrneHka «OTJIHYHO» (5 6aTUIOB) BBHICTABIISETCS 32 TIIyOOKOE PACKPBITHE TEMBI, IOJIHOE BbI-
IIOJIHEHHE ITOCTABJICHHBIX 3ajJay, JOIMYHO M3JI0KEHHOE COJIepXKaHHue, KaueCTBEHHOe odopmiie-
HUE paboThI, COOTBETCTBYIOIIEE TPEOOBAHHIM JIOKAJTBHBIX aKTOB, BHICOKYIO COJIEPKATEIHHOCTD
JIOKJIaJa ¥ JEMOHCTPAllMOHHOIO MaTepuaia, 3a Pa3BEPHYTbIE M IOJHBIE OTBETHl HA BOIPOCHI
wyeHoB [ OK;

Orenka «xopouoy» (4 6aja) BRICTABIISETCS 32 MOJHOE PACKPHITHE TEMBI, XOPOIIO MPopa-
OoTaHHOE cojiepaHue 0e3 3HAYUTENIbHBIX POTUBOPEUni, B opopmiieHun paboThl UMEIOTCS He-
3HAYUTENIbHbIE OTKJIOHEHHUS OT TPeOOBAHUM, BBHICOKYIO COAEPKATENbHOCTh JOKJIaJa U JEMOH-
CTPallMOHHOTO MaTepHaa, 3a HeOOJIbIINEe HETOYHOCTH TP OTBETaX Ha BOMpockl wieHoB [ OK.

OreHKa «y/A0BJIETBOPUTEIBLHO» (3 0aruia) BRICTABISETCS 32 HEMOJIHOE PACKPBITHE TEMEI,
BBIBOJIOB U MPEJJIOKEHUM, HOCSIIHUX OOIINI XapakTep, B opopMIIeHUN pabOThl UMEIOTCS HE3Ha-
YUTEIbHBIE OTKJIOHEHHS OT TPeOOBAaHUU, OTCYTCTBUE HATJISAHOTO MPECTaBICHUs PaOOTHI U 3a-
TPYJAHEHHs MPU OTBETaX Ha BONMpPOckl wieHoB [ DK.

OreHkKa «Hey/A0BJIEeTBOPUTENbHO» (2 0aia) BHICTABIAETCS 32 YACTUYHOE PACKPBITUE TE-
MBI, HEOOOCHOBaHHbBIE BBIBOJIbI, 32 3HAUUTEIbHbIC OTKJIOHEHHUS OT TpeOoBaHUil B 0(hOpMICHUH U
MPEACTABICHUHN PabOThI, KOT/Ia 00y4YaOIIUIACs JAOMYCKAET CYIIECTBEHHBIC OIIMOKU MPU OTBETE
Ha Bonpockl wieHoB ['OK.

OrieHKa «HeyT0BIeTBOPUTENbHO» (1 Oayn) BeICTaBISIETCS 32 HEOOOCHOBAHHBIC BBIBOJIHI,
3a 3HAYUTETbHBIE OTKJIOHEHUs OT TpeOoBaHMii B 0pOPMIIEHUH U MPEACTABICHUH PabOThI, OTCYT-
CTBHUE HATJISIHOTO MpeACTaBIeHUS PadOThI, KOT/Ia 00YUYaIOLIUIICS HE MOKET OTBETUTh Ha BOIPO-
cel wieHoB ['OK.

OLEeHKH «OTIMYHO», «XOPOIIO», «YJOBIETBOPUTEIBHO» O3HAYAIOT YCIEIIHOE MPOXO0XKIE-
HUE€ TOCYJIapCTBEHHOI'O aTTECTAlMOHHOIO HCIIBITAHUS, YTO SIBJIAETCS OCHOBAaHUEM JUIS BBbLIAYU
oOyyaromemycs JOKyMEHTa O BbICIIEM 00pa30BaHUM U O KBaJH(UKaUU 0oOpa3la, yCTaHOBJICH-
HOro MHUHHCTEpCTBOM HayKH M BbIciiero oopaszoanus Poccuiickoit @enepanuu.
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ITpunoxxenue 1

IIpumepHbIii NepeyeHb TeM BbINYCKHBIX KBAJH(PUKALIHOHHBIX padoT

10.
11.

12.

13.

14.

15.
16.
17.
18.
19.

20.

CoBeplIeHCTBOBAHNE HOPMATHBHO-METOJMYECKOM 0a3bl OpraHu3alMy IOCpes-
CTBOM pa3zpabOTKH MHCTPYKIIMH O JETONPOU3BOCTBY.

[TpoduakTrka XUIIEHNS! ApXUBHBIX JOKYMEHTOB B OPTaHU3aIUIX.

Crienmnduixa opranuzaiuu opopMIIeHUS NacopToB rpaxaanud Poccuiickoit Pene-
panuu ¢ UCIOJIb30BaHNEM MH(POPMALMOHHONW CHCTEMBI «DJIEKTPOHHOE TPABUTEIb-
CTBO».

CoBepuieHcTBOBaHHE Pa0OThl C MEPCOHAIbHBIMHM JAHHBIMU TIpaXK/JaH B OTAENe
3AIC.

Ontumuzanust paboThl ¢ apXUBHBIMH TOKYMEHTaMHU U JIOKYMEHTHOM MH(OpMaIu-
€l, cofeprKallel epCoOHaIbHbIC JaHHbIE.

AHanmm3 JOKyMEHTO000pOTa U pa3padoTKa MPEUIOKEHUHN 110 €r0 COBEPIICHCTBOBA-
HUIO B OpraHU3alHUsX.

CoBeplICHCTBOBAHNE OpPTaHM3allMM apXMBHOTO XPAHEHUS JOKYMEHTOB Ha TIpE-
HOPUATHH .

CoBeplIeHCTBOBaHNE OPTaHU3aALMH JeJIONPOU3BOACTBA 110 0O0OPALIEHUAM I'paKaH B
OpraHax MECTHOTO CaMOYIpPaBJIECHUS.

3amyTa apXUBHbBIX JOKYMEHTOB OT OMOIOBPEXICHUH.

AHaIIN3 CUCTEMBI YIIPABIICHUS TOKyMEHTAMHU B OpTraHU3aIHsIX.

OcoOeHHOCTH OpraHu3anus JEJIO0NPOU3BOJCTBA HAa MPEANPUATUAX, BHEAPSIOLIUX
CUCTEMY MEHE/KMEHTa KauecTBa.

Opraam3anus TEKYIIero XpaHeHHs M MOJTrOTOBKA K apXHMBHOMY XPaHEHHIO JOKY-
MEHTOB B COOTBETCTBHHU C MEXIYHAPOTHBIMHU CTAHIAPTAMHU.

WnenTudukanyss HOpMaTUBHOM Cpebl MO YHPABICHHUIO JTOKYMEHTAMU B HEKOM-
MEpPYECKHX OpraHU3aIHsIX.

Crienuduka opraHu3anus TEKyIIEro XpaHeHUs JJOKyMEHTOB o pabore ¢ oOpare-
HUSIMH TPaX/1aH B OPraHU3aLUAX, OCYIIECTBIAIOUINX MyOJINYHO 3HAUUMble QyHK-
U,

TepMuHoIOrMYecKass TOYHOCTh B pa3palOTKe JIOKAJIbHBIX AKTOB IO YIIPABIIEHUIO
JIOKyMEHTaMH KaK YCJIOBHE UX ayTEHTUYHOCTHU U JIOCTOBEPHOCTH.
CoBepliieHCTBOBaHHUE MPOIIECCOB PETUCTPALIUN JOKYMEHTOB B KOHKPETHON OpraHu-
3aluu.

Pa3paboTka HHAMBHIyaTbHOH HOMEHKJIATYPHI Jie]l OpraHU3aliH.

Pa3paboTka HHCTPYKIIMH MO JIEONPOU3BOACTBY KOHKPETHOM OpraHu3aluy.
Pa3paboTka JIOKaJIbHBIX aKTOB IO PACHpPEEeNEHHIO OTBETCTBEHHOCTHU 3a JIENIONpPO-
M3BOJICTBO B OpraHU3aIiH.

AKTyanbHBIE TTPOOJIEMBI JIEIIOTIPOU3BOJICTBA B POCCHICKUX HAYYHO-TTPAKTHYECKIX
KypHaiax u popymax cetu MIHTEpHET U1 Ap.
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METOINYECKUE PEKOMEHJIAIIMU [TO HAITUCAHUIO
BBIITYCKHOM KBAJIM®UKAIIMOHHOM PABOTHI
1O HATIIPABJIEHUIO ITOJIIOTOBKH 46.03.02 JOKYMEHTOBE-
JEHUE U APXUBOBEJIEHUE

Cocrasutens — goueHt kadenpst [10u/] C. A. AnoxuHa
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TEPMHUHBLI, OITPEAEJIEHUA 1 COKPAIIEHUSA

B MeTtoauyeckux peKOMEHAALMIX HCIOIb3YIOTCA CIEAYIOIINE TEPMHHBI C
COOTBETCTBYIOIIUMH OIPENEICHUSAMH:

— BBINYCKHAsl KBAJH(UKANMOHHAsE padoTa — caMOCTOsITeNIbHAs padoTa
BBIITYCKHUKA BBICHIEr0 y4e€OHOTO 3aBE/ICHUsI Ha 3aBEpUIAIONIEM 3Tare 00ydeHus,
OTHOCSIIASICA K OCHOBHBIM CpPEJCTBAM MTOTOBOM aTTECTAlUH JIUILIOMHPOBAHHOTO
crienpanucta (0akaigaBpa, MarucTpa);

— OakajaBpckasi padora — BBITyCKHAas KBanu(puKalMoOHHAs paboTa A
KBaJM(UKauu (CTETIeHN) «OaKaIaBpy;

— MTOT0Basl TOCYIaAPCTBEHHAS] aTTECTAUMA — KOHTPOJIbHbBIE MEPONIPUATHS,
IIPOBOJIUMBIE MOCJIE OCBOEHHUS BBITYCKHUKOM BBICHIETO YYEOHOrO 3aBEIEHUSI OC-
HOBHON 00pa30BaTeNbHON MPOrpaMMBbl B IOJHOM 00bEME C LENIbI0 YCTAHOBICHUS
YPOBHS €ro MOATOTOBJIEHHOCTH K BBINOJHEHHUIO MPO(ecCHOHANBHBIX 3a/1a4 U CO-
OTBETCTBHUS €r0 MOATOTOBKH TPEOBaHUSIM T'OCYJIAapCTBEHHOIO (WK (peaepanbHOro
roCyJ1apCTBEHHOTO) 00pa30BaTEIBLHOIO CTAHIAPTA U IOTPEOUTENCH;

— OCHOBHasi 00pa3oBaTe/ibHAsl MPOrPaMMa — COBOKYITHOCTh Yy4€OHO-
METOJAMYECKON TOKYMEHTAllUU, PErIAMEHTHPYIOLEH COAepKaHuEe U OCYIIECTBIIE-
HUE 00pa30BaTEIbHOrO Mpollecca MO HAMPABJICHUIO (CHENHAIBHOCTH) BBICIIETO
po¢heCCHOHAIBHOTO 00pa30BaHUsI.

B Hacrosmem noyi0KeHUH NPUMEHSIFOTCS CIIEAYIOINE COKPAICHMS:

bP — 6akanaBpckas pabora.

BKP — BeinmyckHasi kBasiupukannoHHas padbora.

/A — NOKyMEHTOBEICHUE U aPXUBOBEICHHUE.

JIOY — noxymMeHTalmoOHHOE 0OeCcrieYeHHE YIIPaBICHUS.

NI'A — uTorosasi rocy1apCTBEHHAs aTTECTALUSA.

MI'TY — denepanbHoe TOCYIapCTBEHHOTO OIOKETHOE 00pa3oBaTelbHOE
yUpexACHUE BBICIIETO 00pa3oBaHusi « MarHUTOrOpCKUi roCyapCTBEHHBIN TEXHU-
yeckui yausepcuret um. I'. 1. HocoBay.

HUP — HayuHo-uccnenoBarenbckas padora.

OI'OC BO — denepanbHblii TOCYAAPCTBEHHBIA 00pa30BaTENbHBIN CTaHIAPT
BBICIIIETO0 00pa30BaHUsI.

TPEBOBAHUSA K COJEP)KAHUIO U CTPYKTYPE BBIITY CKHOM KBAJIA-
®UKAIIMOHHOM PABOTHI

Oouwue mpeodosanusn
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Breimmycknast kBanudukanronHas padoTa BBIMOIHSAET y4eOHYIO U KBadu(pu-
KallMOHHYIO (YHKIHIO U TpHU3BaHA MPOJAEMOHCTPUPOBATh €€ aBTOPOM JIOCTUTHY-
ThIil YpOBEHb KBaTU(UKAIMU, YMEHHE CAMOCTOSITEIIbHO MPUMEHSTh TeopeTHYe-
CKH€ W TMPaKTHUYECKHE 3HAHUS MPU PEUICHUU KOHKPETHBIX MpOo(ecCHOHATbHBIX,
MPAKTUYECKUX W HAYYHBIX 3a7a4, ycTaHOBIEeHHbBIX TpeboBanusmu OOII u momkHa
MIPEICTABIATH COOOM 3aKOHYCHHYIO padoTy.

3amaun, pemraembie cryaeHToM B BKP, momkHbl ObITh HampaBiIeHBI HA J10-
CTYDKCHHE TTOCTABJICHHBIX IIEJIEH W COOTBETCTBOBATH BHJIaM U 3aja4aM Mpodeccu-
OHAJIbHOM JESITENbHOCTH.

BKP nomxHa oTBe4aTh CAEAYIOIMIMM OCHOBHBIM TPEOOBAHUSM:

— aBTOPCKasi CAaMOCTOSATEIbHOCTb;

— TIOJTHOTA ¥ 3aKOHYEHHOCTh MCCIICIOBAHNS;

— BHYTPEHHE €TUHCTBO W JIOTHUECKAs CBS3b Pa3/ICIIOB, TTOCICIOBATEIPHOCTD
WX U3JI0KEHUS;

— poeccroHanbHas TPaMOTHOCTh U3JI0KCHHS MaTepraa;

— TPaMOTHOE U3JI0KEHUE TEKCTA HA PYCCKOM JIUTEPATYPHOM SI3BIKE;

— BBICOKUN TEOPETHUYECKUN YPOBEHb, OTPAKAIOIIUI HAKOILJICHHBIE B IMPO-
1ecce 00ydeHHs 3HAHUS.

— gy&TKas 1eieBas HalpaBJICHHOCTD;

— KPaTKOCTh U TOUHOCTH ()OPMYITHPOBOK;

— KOHKPETHOCTh U3JI0’KCHHUSI pPE3yIbTaTOB paOOTHI;

— JI0Ka3aTeIbHOCTh BHIBOJIOB 1 000OCHOBAaHHOCTH PEKOMEHIAIINH.

B nporiecce pa6otsl Hag BKP cTyneHT-BbITyCKHUK TOJKEH YMETh:

— OMpeNENITh U POPMYIUPOBATH MTPOOIIEMY UCCIEIOBAHUS;

— CTaBUTh L€ UCCIIEOBAHUS U ONPEAEIATh 3a/1a4k, HEOOXOAUMBIE IS MX
JOCTUKEHNS,

— aHAM3UPOBATh U 0000IIATh TEOPETUUECKUN U IMIUPHUUECKUI MaTepual
10 TEME MCCIIEIOBAHMS, BBISIBIIATh IPOTUBOPEUNS, 1E€TATh BHIBOJIBI;

— IIPUMEHSTH TEOPETUYECKNUE 3HAHUS IIPU PELICHUH NMPAKTUYECKUX 3a7a4;

— JIeNlaTh 3aKJIIOUYEHUE MO TeME MCCIeOBaHUsA, 0003HAaYaTh MEPCIEKTUBbI
JAJIbHEUILIET0 U3YYEHUs UCCIIELYEMOT0 BOIIPOCaA;

— oopMIIsATH paboTy B COOTBETCTBUU C JICHCTBYIOIIMMHU CTaHAAPTaMH pas-
JIMYHBIX KAaTETOPU U HOPMATUBHBIMU JOKYMEHTAMM.

Dmanot 6bIn0IHEHUA BLINYCKHOU K8ATUPDUKAUUOHHOU PAOOMbL

ITpouecc Boinonuenusi BKP BkiiroyaeT ciieyromnue 3Tramsbl:
— BBIOOD TeMBI U €€ YTBEP)KICHUE B YCTAHOBJICHHOM TIOPSI/IKE;
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— (hopMupoOBaHKE CTPYKTYPHI U KalleHaapHoro rpaduka BeimoaHeHus: BKP,
COTJIACOBAHUE C PYKOBOJIUTEIIEM;

— U3Y4YEHUE U aHaJIu3 MH()OPMAIMOHHBIX MCTOYHHMKOB MO MpobdiieMe, ompe-
JIeJIEHUE LEJIEH, 3a/1a4 U METOJIOB HCCIIEIOBAHUS;

— HEeToCpeACTBEeHHAs pa3paboTka mpoOaemMbl (TEMBI), BKIIOUaroIIas Gopmy-
JUPOBAHUE OCHOBHBIX TEOPETUUECKUX MOJIOKEHUN, TPAKTUUYECKUX BBIBOJIOB U pe-
KOMEHJAIUM 10 pe3yJIbTaTaM aHaJIn3a;

— opopmnenue BKP B cooTBeTcTBHM ¢ TpeOOBAaHUSIMH HACTOSIIUX METOIH-
YECKUX PEKOMEHAAIUN;

— npenzamura BKP;

— UCHPaBJICHUE 3aMEYaHUMN MOJYYEHHBIX Ha MpEA3alluTe, 3aBEpIICHUE UC-
CJIIEIOBAHUS,

— OPEICTaBICHUE 3aKOHYCHHOU pabOThI il €€ OIIEHKH PYKOBOJIUTENO (py-
KOBOJIUTENIb B 0053aTEILHOM MOPSJIKE TOTOBUT MUCHMEHHBINM OT3BIB Ha padoTy,
MpU OTCYTCTBUU 3aMeUYaHui paboTa 3aBepsieTCs MOAMUCHIO PYKOBOAUTES);

— TPOXOXKJICHUE MPOIEAYpPbl HOPMOKOHTPOJISA ((DUKCUPYETCS COOTBETCTBY-
IOIIEeH MOMMUCHIO HAa TUTYJIbHOM JucTe BKP);

— MOJy4YeHUe Jomycka K 3amute ((GUKCUPYETCs MOJIUCHI0 3aBEIYIOIIEro
kadenpoit Ha TUTYJIbHOM Jiucte BKP);

— MOATOTOBKA M COTJIACOBAHUE C PYKOBOJUTEJIEM JOKIANa W MPE3CHTALNU
noknana as 3aumutel BKP, a Takke, mpu HeoOXOAMMOCTH, pa3gaTOYHOTO JI€MOH-
CTPallMOHHOTO MaTepuala;

—3amura BKP Ha 3acegannu rocy1apcTBEHHON aTTECTALIMOHHON KOMUCCHUMU.

Boioop memul evinycknoii Keanugukayuonnoi padomot

[Tpumepnsiii nepeuens TeM BKP mo nanpaBnenuto moarotoBku 46.03.02
JIoKyMEHTOBEICHHE U apXUBOBEACHUE OMpENeNéH BBIMyCKaroliei kadeapoi (ka-
denpoii memparormueckoro obpazoBaHus u gokymeHToBeaeHuss MI'TY) u mpen-
ctaBieH B nporpamme UI'A, a Takke B HacTosiumx pekomennauusx (I[Ipunoxenue
A). CTyieHT MOXET BbIOpaTh TeMy paboThl U3 MpeiaraeMoro nepedyHs Wi, uc-
XOJs1 U3 COOCTBEHHBIX HAYYHBIX M MPAKTUYECKUX MHTEPECOB, MPEIJIOXKHUTH CBOIO
TeMy JUIS MCCIICIOBaHMS, HE BBIXOAS 3a paMku TpeOoBaHuii ocBauBaemon OOII,
BUJIOB U 3a71a4 MPO(GECCUOHATBHON e TETHHOCTH.

Tema BKP nomkna OBITH akTyalbHOM, HMETh HAyYHO-TIPAKTUYECKYIO
HAaINPaBJICHHOCTh, COOTBETCTBOBATH COBPEMEHHOMY COCTOSIHUIO W NEPCIEKTUBAM
pa3BUTHUA IOKYMEHTOBEECHHUS, apXUBOBeIeHUS U TexHosiorui JIOY.

®opmynupoBka Tembl BKP qoibkHa B MOJIHOM MEpe OTpakaTh Kak TEOPETH-
YECKYI0, TaK M MPAKTUYECKYH0 HAIPaBICHHOCTh HCCIIEOBaHUS. Teopernueckas
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4acTh MCCIIEOBAHUS JIOJDKHA OBITh OPHMEHTHPOBAaHA Ha Pa3pabOTKy METO0JIOTH-
YECKHX OCHOB MCCJIEAYEMBIX BOIIPOCOB, UCIIOIb30BAaHMUE HOBBIX KOHLEIINI U UAEH
B BBIOpaHHOM 00JIaCTH, OTJIWYATHCS OMPEACIEHHONM HOBHU3HOM HAay4dHBIX HACH U
METOIOB HccienoBanus. [IpakTnueckas 4acTh UCCIEIOBAHUS TOJKHA TEMOHCTPH-
pOBaTh CIIOCOOHOCTHU CTY/ICHTA-BBIITYCKHUKA pElIaTh peajbHbIE MPAKTUUECKUE 3a-
Jla4d C HKCIOJIb30BaHHEM pa3pabOTaHHBIX MOJENEH, METOJOJOTHYECKHUX OCHOB,
MOJXO0/I0B U JPYTUX PE3YJIbTATOB, MOJTYUYEHHBIX B TEOPETUUECKON YACTH UCCIENO0-
BaHuA. DOPMyYIUPOBKA TEMBI JIOJKHA MAKCUMAJIBHO KOHKPETHO OTPAXKaTh OCHOB-
HYIO UJEI0 paboThI.

Kpome Toro, HeoOX0IUMOCTh pa3padOTKU UMEHHO 3TOM TeMbI JI0JKHA ObITh
000CHOBaHa U B YCTAaHOBJIEHHOM TIOPSAJIKE YTBEPKICHA.

PyKo6o0cmeo évinoinenuem 8blNyCKHOU K6AAUPUKAUUOHHOU padombl

st moaroroBku BKP mo nanpasnenuto noarorosku 46.03.02 JTokymeHnTo-
BEJICHUE U apXHWBOBEJICHHUE CTYACHTY Ha3HA4yaeTcs pyKOBOAMUTENb U, TP HEOOXO-
JMMOCTH, KOHCYJbTaHThl. Ha3HaueHne pyKOBOAUTENS OCYILECTBIISIETCS HA OCHO-
BaHMM TIPHKa3a, MOJATOTOBIEHHOro corjacHo TpedoBanusiMm CMK-O-CMITY
.PykoBogurens BKP nomoraer ctyneHTy chopmyaupoBaTh 0OBEKT, IPEIMET HC-
CJIEIOBAaHHUS, BBISIBUTh aKTyaJIbHOCTh TEMbI, pa3padoTarh IJIaH HCCIEIOBaHUS, B
IIPOLIECCE UCCIECAOBAHUS IIPOBOIUT CUCTEMATUYECKUE KOHCYJIbTALIAH.

[TonroroBka BKP cTyneHTOB M OTYET mepen pPyKOBOAMTEIEM PEaIU3yeTCA
COTJIaCHO KajeHaapHomy rpaduky pabotel. Kamenmapueiii rpaduk paboThl CTYy-
JIEHTa COCTaBJIsETCA Ha Bech epuos BeinosiHeHUs: BKP ¢ ykazanunem ouepénnoctu
BBINIOJIHEHUS 3TAIOB M CPOKOB OTUYETHOCTH CTYJI€HTA MO BBINOJIHEHUIO pabOTHI Ie-
pen pyKOBOJUTENEM.

[To 3aBepmienuu BKP pykoBoauTens BBIMUTHIBAET pabOTy W MPEICTABISET
IIACbMEHHBIN OT3bIB. B OT3bIBE OLIEHUBAIOTCS TEOPETUUYECKUE 3HAHUS U IIPaKTHYE-
CKHE HaBBIKU CTY/EHTA 10 HUCCIIeTyeMO mpolieMe, IposBICHHbIE UM B MIPOLIECCE
Hanucanusi BKP. Takxe yka3pIBaeTcsi CTENEHb CaMOCTOATEIBHOCTU CTYJECHTA MPH
BBITIOJIHEHUU PAa0OThI, IMYHBIA BKJIAJ CTYACHTAa U IOCTUTHYThIE Pe3yJIbTaThl pado-
ThbI, IPOAYMAHHOCTh METOJOJIOTMM W amllapara UCCIECAOBAaHUS, COOTBETCTBUE UM
CHENAaHHBIX BBIBOJIOB. OT3BIB PYKOBOAMUTENS JOJDKEH 3aKaHUYMBATHCA BBIBOJOM O
BO3MOHOCTH (HEBO3MOKHOCTH) tonycka BKP k 3amuTe u npucBoeHus €€ aBTopy
COOTBETCTBYIOIIEH KBaNMU(PHUKAIMK (CTETIEHU), a TAKXKE OIL[CHKOM 3a BBIITOJHEHHYIO
pabory.

32



ITPABHJIA O®OPMJUIEHUA

BBIITYCKHOM KBAJIM®OUKAIIMOHHOM PABOTHI

00vém u cmpykmypa 8btnyCKHOU K8AAUuPuUKaAyuoOHHOU padomovt

BKP no nanpasienuto noarorosku 46.03.02 JlokyMeHTOBEICHNE U apXUBO-
BEJICHHE B OOIIIEM Cllydae JOJKHA COCTOSITh U3 TEKCTOBOW YacTH (MOSCHUTEIHHON
3aMKMCKHN) U NPUIIOKEHUN.

Pexomennyembiii 06b6éM TekcTOBOM Yactu bP cocraBiser 50-60 cTpanwuil,
JP — 70-90 ctpanwuir (0e3 yuéra npuioKeHui).

BKP nomxHa conepxarh CIEIyHOIIME OCHOBHBIE DJIIEMEHTBI:

— TUTYJIBHBIN JIUCT;

— COJIep KaHHUE;

— BBEJICHUE;

— OCHOBHasl 4acTh (TJ1aBbl, Haparpadsl, BBIBOJIbI 110 TJIaBam);

— 3aKJIFOYEHHE;

— CIIMCOK MCIIOJIb30BaHHBIX HCTOYHHKOB;

— IPWIOKEHUS.

OTtaenbHO K paboTe MOAIINBAOTCS:

— 3a7anne Ha BeinojiHeHue BKP;

— pedepar;

— OT3BIB PYKOBOJUTEIIS;

— CD-muck ¢ anektponnbiMu Bepcusimu BKP, pedepara u goxmana Ha 3a-
IINATE, & TAK)KE MTPE3CHTALIUEN.

Oouwue mpebdosanusn k ogpopmnenuto BKP

TekcroBas yacte BKP BbINONMHSETCA ¢ HCNONB30BAHUEM KOMIIBIOTEPA U
MpUHTEPA HA OJHOU CTOpPOHE JHcTa Oenoi Oymaru hopmata A4 mrpudTom 4€pHO-
ro 1Bera. Pazmepsl noseit: nmpaBoe — 10 MM, BepxHee u HuxkHee — 20 MM; JIeBO€E —
30 mM. BeipaBHMBaHUE TeKCTa 10 mupuHe. AG3anHbid oTeTym — 12,5 Mm. Mexy-
CTPOYHBIA MHTEPBAJl — NMOJYTOPHBIN. MHTEepBansl Mexay ab3anaMu HE HCHOJb30-
BaTh.

Hauepranue mpudta — Times New Roman. Pasmep mmpudra TekcTOBOM Ya-
ctu —14 kr. B Tabnunax pomyckaercs ucnoias3oBarh mpudt 11-12 xr. Beinenenus
MOJTY>KUPHBIM MIPUPTOM B TEKCTE PabOTHI HUCTOIB3YIOTCS TOJBKO ISl HATMCAHUS
3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB paOOThI:

— COLEPXKXAHHUE,
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— BBEJAEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3arosi0BoOK,

— BBIBO/bI I1O I'VIABE 1,

- 3AK/IIOYEHMUE,

— CIIMCOK UCITOJIB30BAHHbBIX NCTOYHUKOB,

— HPUWIOXKEHUS.

ToukM B KOHIIE 3arOJIOBKOB HE CTABATCS. 1OYKOW Pa3lIEAIOTCA TOIBKO HY-
MEpAIMOHHBINA U cMBICI0BOM 3aroJioBku rias: 'JIABA 1. 3AI'OJIOBOK.

B conepxanuu HanmeHoBaHus 35eMeHTOB BKP nuiryTcst o0baHbIM mipud-
TOM, C COXPAaHEHUEM HANMCAHUSA COOTBETCTBYIOIINUX 3ar0JI0OBKOB IIPOIKUCHBIMU WU
CTPOYHBIMH OyKBaMHU:

— BBEJIEHUE,

—T'JTIABA 1. 3AT'OJIOBOK,

— 1.1. 3aronoBokK,

— BbIBOJIBI ITO I'JTABE 1,

— 3AKJIFOUEHUE,

— CITNCOK HUCITOJIB30BAHHBIX NCTOYHUKOB,

— [MPUJIOXEHNM L.

JIns akueHTHpOBaHMS BHUMAHHUS Ha KIIIOUEBBIX CIIOBAX BBEICHHUS UCITOIb3Y-
€TCSI KYPCHUB: aKmMyalbHOCHb, Yelb, 00beKm, npeomem, 3a0aiu, Memoowl, 6a3a uc-
cnedosanus. Be€ octanbHOE neyaTaeTcs OOBIYHBIM IIPUPTOM.

Crpanunel HymepyroTcs apabckumu Iudpamu 0e3 3HAKOB NpPEHMHAHMS,
CKBO3HOM HyMepallieil mo Bcemy TeKCTy paboTsl. Homep cTpaHuIlbl CTaBUTCS B
[EHTPE HIKHEW YacTH JUCTA. TUTYJIBHBIN JIUCT BKIIOYAIOT B OOIIYI0O HyMEpaIuio
crtpanul] BKP, Ho HOMep Ha HEM He npocTasisoT. Hymepauus HaumHaeTcs ¢ co-
JepKaHus — CTpaHuua 2.

C HOBOM CTpaHHIBI MEYATAIOTCS COAECPKAHUE, BBEIAECHUE, IJIaBbl, 3aKIII0OYE-
HUE, CIUCOK MCTOYHHUKOB, puiiokeHus. [lepen kaxapiM naparpaom v BbIBOJIaMU
10 TJIaBaM pas3pbiB CTPAHUL HE Jenaercs. He gomyckaroTcs 3arojoBKU, OTOpBaH-
HBIE OT COOTBETCTBYIOIIETO 3JIEMEHTA (BUCSIYHE 3aT0JIOBKH ).

[Tpu Beimonnennn BKP Heobxonumo coOmrogaTh paBHOMEPHYIO IJIOTHOCTb,
KOHTPACTHOCTh W YETKOCTH MeYaTu Mo Bceil pabore. OneyaTku, OMUCKHA U Tpadu-
YecKrhe HETOYHOCTU, OOHapyKeHHbIe B mpoiiecce noarotroBku BKP, nmomyckaercs
UCIIPaBJIATh MOAYUCTKOW WIIM 3aKpalllMBaHHEM Oellol Kpackol M HaHECeHHEM Ha
TOM € MECT€ MCIPABIEHHOTO TEKCTa WJIM MHOTO Tpaduueckoro oObeKTa Maliu-
HOTIMCHBIM CIIOCOOOM WJIM YE€PHBIMHU YEPHUJIAMU, TTACTOU WJIU TYIIBIO — PYKOIIHC-
HeIM criocoboM. [loBpexnenus nmuctoB BKP, momapku u cienbl HEMOJIHOCTHIO
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yIaIEHHOTO MPEKHETO TEKCTa WJIM WHOTO Tpaduueckoro 00ObeKTa He OMyCKaIoT-
csl.

Dopmuposanue BKP

Brimyckuuk ciaér paboTy Ha kadenpy He Mo3aHee BYX HelleNb 10 3allUThl
B YKOMIUIEKTOBAHHOM B COOTBETCTBHMH CO CIEIYIONTMMH TPeOOBaHUSIMU BHUJIC:

— Bce nuctel BKP, BKitouas nmpuiaokeHus, 10KHBI ObITh MOAIIUTHI B TIAI-
Ky-CKOPOCILMBATEIb C TBEPAON 0OI0XKKOIA.

— He nomyckaercs BkinagpsiBanue ctpanull BKP B miactukoBeie (haimbl.

— He nonmyckaeTcs ucnonb30BaHUE MAIKU C 3aKUMOM.

— CD-nuck ¢ 00JI05KKOM, Ha KOTOpPOW B YMEHBIIEHHOM BUJIE AyOIUpyeTcs
TUTYJbHBIN JIUCT BKP, BKiIafbpIBae€TCsl B MATKUI TIJIACTUKOBBIM KOHBEPT M 3aKpEIl-
JSieTCsl B MAIKE nepea TUTYJIbHbIM JuctoM BKP.

— Jlokymentsl, npukiaasiBaembie k BKP, (3aganue Ha Boinmonnenne BKP,
pedepar, 0T3bIB pYKOBOJIUTEIIS, PELICH3MS ) BKIALIBAIOTCS B YKA3aHHOM MOPSJIKE B
OJIVH TIJIACTUKOBBIN (paill, KOTOPBIA 3aKperisieTcs B MarKe Mociae TUTYJIbHOTO JIH-
cra BKP.

Odhopmnenue u cooeprcanue cmpykmypuix sniemenmos BKP

Odopmaenue TuTybHOTO JiKMcTa BKP

TutynpHbIl 1HCcT oopmiigeTcss B COOTBETCTBHM ¢ TpeboBaHusiMu CMK-O-
CMI'TY-36-16 «Bpimycknas kBanupukanmuoHHas paboTa: CTPYKTypa, COAepKa-
HUe, 00IIKe MpaBUiia BBIOJIHEHUS U 0(DOPMIICHUSY.

TuryneHblld UCT — 31O nepBbld JMcT BKP, conepxammin cienyronyo uH-
dbopmariio, OCHOBHAsI 4acTb KOTOpPOW OpopMIIsieTCs B IeYaTHOM Bue (CM. 0Opa-
3€l1]), @ YaCTh — BIIUCHIBAECTCS OT PYKH TEMH WJIM UHBIMH YYaCTHUKAMU MPOLETYPbI
3aIUTHI:

— MOJIHOC HAMMCHOBAHHE 00PA30BATEIBHOIO YIPEKICHHS, BKIIOYAs yIPEAUTCIIS:
MUHUCTEPCTBO HAYKHU 1 BCIHEI'O ObPA3OBAHUA POCCHU-

CKOH ®EJIEPAITU
®EJIEPAJILHOE 'OCY JAPCTBEHHOE BIO/)KETHOE OBPA3BOBA-
TEJILHOE YUPE)X/IEHUE BBICILIEI'O OBPA3OBAHNS
«MATHUTOI'OPCKUM IT'OCYJAPCTBEHHBIM TEXHUYECKUI YHU-
BEPCUTET M. I'.I. HOCOBAy;
— Ha3BaHWe UHCTUTYTA: UHCTUTYT ryMaHUTapHOTO 00pa30BaHus;
— Ha3BaHueE BhIMyckarome kadenpsl: Kadbenpa nemaroruueckoro odpasopa-
HHUA U I[OKYMCHTOBCI[CHI/I}I;
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- HampaBjeHHe MoATroTOBKHU (s OakanaBpoB) 46.03.02 JlokymeHTOBECHIE
W apXUBOBeeHHE TPoduiIb (Ha TUTYJIHHOM JIUCTE OakamaBpckon padbothl): Jloky-
MEHTOBEJICHUE W JOKYMEHTAIIMOHHOE 00ECTICUeHUE YITPaBICHUS

— JIOMyCK K 3ammre OoQopMIseTcs BH30M 3aBEAYIOIIETO BBIMTyCKaIOIIEH
kadeapoit. Iloamuch M Jata BHOUCHIBAIOTCS 3aBEAYIOIIMM OT PYKH TOCTE
corjacoBaHusi pabOTbl C PYKOBOJWUTEIEM, KOHCYJIBTAHTAMH M IPOXOXKICHHS
HOpMOKOHTpoJis (3a 10 muei mo 3amuthl). Ecim 3aBenyromuii kadenpoit cunraer
HEBO3MOXHBIM jaonyctuTh BKP k 3ammure, 3TOT BOmpoc paccMmarpuBaeTcs Ha
3aceaHuM Kadenpsl ¢ o0s3aTenbHbIM ydactuem pykoBoautens BKP. ITportoxon
3acelaHus NMPEACTABISIETCS HA YTBEPKIAECHUE JUPEKTOPY UHCTUTYTA,
— o6o3nauenue Buga padotel: BAKAJIABPCKASI PABOTA (s 6akanaBpoB);
— HOPMOKOHTPOJIb, MPOCTABIISIETCS PYKOBOAUTEIEM OT PYKH MOCIE CAA4Yd Ha
Kadeapy roToBod pabOThI, IpouIeAmied ero (3a JABe Hemenu 10 3amuThl). [lpu
O(QOpPMJIEHUU THUTYJIBHOIO JIUCTA CTYJEHT JOJDKEH OCTAaBUTh IYCTYIO CTPOYKY.
[udp BKP cocTout U3 cienyronmx 3J€MEHTOB, pa3AeIEHHBIX TOUKAMHU:

1) unpexc ¢opmbr obyuenusi: O — ounas, OC — ouHas cokpaméHHas, 3 —

3aouHas, 3C — 3a0uHas cokpamenHas, O3 — O4HO-3a04Has;

2) wuHaekc uHeTuTyTa: Nd;

3) mmdp HanpaBICHUS TOATOTOBKH WK crieraibHocT 46.03.02;

4) apxuWBHBIH HOMEp (TMPHCBaMBAETCs BBIMTyCKAOIIEH Kadeapoi);

5) unnexc BKP: BP — GakanaBpckas pabora;

6) rox 3aImUTHI: 0003HAYACTCS ABYMS LH(pPAMU;

7) Bun gokymeHta: [13 — mosiCHUTENIbHAS 3aMKUCKa;
— (Qamunus, UMs, OTYECTBO CTYJIEHTA MOJHOCTHIO. YKa3bIBACTCSA B POJAUTEIHHOM
nazexe (paboma kozo?);
— Tema paboThl: MeyaTaeTcs 3arjaBHbIMU OyKBamMu 0€3 BBIACICHUS MOy KUPHBIM
mpudToM, 6€3 KaBbIUEK;
— cocTaB 0akaJaBpPCKOM: yKa3bIBaeTCAd KOJMYECTBO CTPAHMI] B TEKCTOBOM 4YaCTH
paboThI ¥ KOJIMYECTBO JINCTOB B MPUIIOKEHUY;
— BHU3a PYKOBOAMUTENS BKIIOYACT: TOJINUCH, NaTy, (aMUIUI0 U WHHUIUAIBI,
JTOJDKHOCTE (npogheccop, ooyenm, cmapwiuii npenooasamensv xageopor I10u/]),
VUEHYIO CTENEeHb (0oKmop uau KaHouoam neodazo2udeckux, @OuiolocudecKux,
Gunocogckux unu op. Hayx), ya€Hoe 3Banue (npogeccop, doyenm). ndopmarnus,
KpOM€ TIOAMUCH W JIaThl, BIEYATHIBACTCS MPU OPOPMIICHUH TUTYJIBLHOIO JIUCTA.
PykoBonuTenb CTaBUT NOANMCh HAa TUTYJbHOM JsmcTe roroBod BKP mocrme
OTMETKH HOPMOKOHTPOJIEpPA (32 ABE HEJIENHU J0 3alIUThI);
— BHU3a KOHCYJIbTaHTa 0(hOPMIISIETCSI B TOM CIIy4ae, €ClId ISl HalmMCaHusl paboThl
opuIManbHO OBUIM Ha3HAYEHBI KOHCYJIBTAHTHL. OdOpMIISIETCS MACHTUYHO BHU3E
pykoBonutens. Eciam KOHCynbTaHTHI HE Ha3HA4YadWCh, dTa UWHMOpMaIus ¢
TUTYJIBHOTO JIUCTA YJAJISETCS;
— BHU3a PEIEH3EHTa YKa3blBAETCS HAa THUTYJBHBIX JIUCTaX TOJIBKO JUIJIOMHBIX
pabot cnenuanuctoB. OPopMIIsIeTCss UASHTUYHO BU3€ PYKOBOIUTEIS;
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— OTMETKAa HOPMOKOHTPOJEpPA MPOCTABIIETCA B XOAE MPOLEAYypbl TOIyCKa
pabotel k 3amute. Ilognuce, nara, GaMuiaus ¥ MHULUAIBI HOPMOKOHTPOJEpPA
BIIMCBIBAIOTCS OT PYKH HE MO3/IHEE YEM 3a JIBE€ HEJIEIM 10 3alUTHI;
— MOANHKCH CTyJEHTa M Jara caadud padoTel Ha Kadenapy (3a ABE HEIEIH [0
3aIUTHI) IPOCTABJISIFOTCS OT PYKHU.

TUTYIBHBIA JIUCT HE HYMEpPYETCs, HO BKJIIOYAETCS B O0OIIEE KOJIUYECTBO

CTpaHMUII.
OO6pazen; TUTYIBHOTO JUCTa OakajmaBpckol paboTel maércs B [lpuioxe-
HUH b.

Odghopmnenue cooepyicanua BKP

Copnepxxanne BKP Bkitouaer B ce0s TOUHOE Ha3BAHHME BCEX CTPYKTYPHBIX
AJIIEMEHTOB Pa0OTHI, 32 UCKIIOUYEHUEM TUTYJBHOIO JIUCTa U COAEpKaHuA, C yKa3a-
HUAEM CTpaHULbl, Ha KOTOPOM HA4YMHAETCS JaHHBIM JJEMEHT. B coxep:kanuum
HauMeHoBaHusA 31eMeHToB BKP nuiyTcst 00bIuHBIM (HE MOMYKUPHBIM) LIPUPTOM,
C COXpPaHEHUEM HAIMCAaHUS COOTBETCTBYIOUIMX 3arojOBKOB ITPONMCHBIMHA WIIN
CTPOYHBIMH OyKBaMHU:

— BBEJIEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

— 1.1. 3aronoBokK,

— BBIBO/IbI IT1O TJIABE 1,

— 3AKJIFOYEHUE,

— CIIMCOK UCTIOJIbB3OBAHHbLIX MCTOYHUKOB,

— ITPMJIOXXEHUA.

O6pazern opopmienus conepxkanusi BKP npencrasnen B [Ipunoxxenun I

Conepxxanne BKP pexomenayercss opopMisiTh aBTOMATHUECKH C UCTIOIb30-
BaHUEM COOTBETCTBYIOMIMX QyHKIUI nporpammer MS Office Word.

Coneprkanue U opopmiieHue BBeaeHUs1 BKP
Bo BBeneHuun GopMynupyroTcst clieayronue o0s3aTelbHbIe dJIEMEHTHI OIU-
CaHUs NUCCIIEAJOBAHUA:
1. Axmyanvnocmo memwi ucciedosanus’ ONIpENCIIACTCSI U OIMCHIBACTCS Ha
OCHOBAaHUM:
— COOTBETCTBHSI TEMBI TOCYIapCTBECHHOMY M PETHOHAJIBHOMY 3aKa3y, TO €CThb
TEeM HUACSIM U IOJIOKCHUSIM, KOTOPBIC 3aJI0KEHBI B 3aKOHAX, MOJIOKCHUIX, YKa3ax,

! Bo Beenennn BKP cnoBa, koTopble B 1aHHOM pasjene BBIIEICHBI KYpPCUBOM (aKmMyanbHOCHb

membl UCCIe008anUs, 00beKm, npeomem, yeib, 3a0auyu, Memoobl, Mamepudi, NPAKMudecKds 3HAYU-
Mocmb), TaKKe TOJDKHBI OBITH BBIIETEHBI KypcuBoM. HyMepoBaTs JaHHBIE JIEMEHTH BO BBEJIEHUH (KPO-
Me 3aj1a49) HEe HYKHO.
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MMOCTAHOBJICHUSIX U PEKOMEHJAIUAX, pa3padaThIBAEMbIX OpTaHAMH TOCYIapCTBEH-
HOM BJIACTH;

— CTENEHU pa3pabOTaHHOCTH TEMbI B HAYUHBIX HCCIICIOBAaHUSX;

— coctostHus npakTuku IOV u e€ morpedHOCTH B pa3penieHuH BOIPOCOB,
cocrasisronx remy BKP.

2. Kparkuii 0030p nuTepaTypbl MO TeMe€ HcCcienoBaHus. Bo BBeaeHUH
JOJKHBI OBITh Ha3BaHbI (DaMUIIUU HCCienoBaTeNel, pa3pabaThIBAIOIINX MOJI0XKe-
HUsl, cBs3aHHbIe ¢ TeMor BKP, a Takxke OCHOBHBIE HOPMATHUBHBIE AKThI, UMEIOIIINE
OTHOUIEHHUE K MPOOIeMaTHUKE UCCIIETOBAHMS.

3. OreHka CTeNeHN TEOPETUYECKON pa3pabOTaHHOCTU MPOOJIEMbI, KOTOpast
JienaeTcsi Ha OCHOBaHUM 0030pa nuTepaTyphl. Kak mpaBmiio, CTYIEHT JOJDKEH
INPUITH K BBIBOAY O HEIOCTATOYHOCTH Pa3pabOTKHU JaHHOW TEMbI WJIM O HEPELIEH-
HOCTH CIIOPHBIX BOINPOCOB, YTO U CIY>KUT OCHOBAHUEM JJIsi IPOBEICHUSI TUIIIOM-
HOTo / 0aKaJaBpCKOro MCCIIeI0BaHUS.

4. ®opMynMpPOBKa LEIN UCCIEIOBAHUS.

Llenp kaxk mpeABUICHUE PE3yJibTaTa MCCIEN0BaHUs Bceraa (Gpopmynupyercs
B MO3UTHUBHOU (pOpME MOBECTBOBATEIBHOTO MPEJIOKEHHUS, KaK MPaBUio, ¢ TTIOMO-
b0 OTIJIATOJIBHBIX CYIIECTBUTENBbHBIX: UCCIe008aHUe, pa3pabomKa, vlsieieHue,
obocHosaHue, onpedenenue u ap. Hanpumep, teMa «/[okyMeHTUpOBAHHE AESATENb-
HOCTH KaJpOBOW CIYy>KObl W HAINpaBJICHUE €ro COBEPIICHCTBOBAHUS HA IpUMEpe
00O «Bopokanam», r. MarHuToropck» MpearnoaraetT CIeAyUyo 1edb: cosep-
UleHCmeo8anue OOKYMEHMUPOBAHUsL OesimelbHoCmu Kaoposou ciayxcovlt OO0
«Boooxanany.

5. XapakTepucTtuka oovexma u npeomema UCCIeIOBaHUS.

Obvexm uccIeOBaHUS — 3TO HAYYHOE WJIM MPAKTHUYECKOE MPOCTPAHCTBO, B
paMKax KOTOporo BeAETcsi uccienoBanue. HaydyHoe mpocTpaHCTBO — 3TO TEOpHs,
y4YeHUE WM KOHIEMIHUS, ONpEACIIoNnne xapakrep uccineqoranus. [Ipaktuyeckoe
MPOCTPAHCTBO — 3TO KOHKPETHBIC MPOLIECCHl WM CUTYallUH, CBSI3aHHBIE CO c(e-
poil noxymeHToBeAeHus, apxuBoBenaeHus, JJOY. OObeKT ucciaenoBaHus ornpejae-
JISIET YCTIOBUS, B KOTOPBIX OyAET TOCTUTATHCS 11ETTh.

[Tpumep dopmynupoBku oOwekTa uccienoBanus BKP na temy «/lokymen-
TUPOBAHUE JCATEIBHOCTH KaJPOBOM CIIY)KObI W HAIpaBJICHUE €r0 COBEPIICHCTBO-
Banus Ha npumepe OO0 «Bomokanamy», . MarHuTOropck»: 0OKyMeHmuposaHue
O0esimenibHOCMU KAOPOBOU CLYHCObL.

IIpeomem wcclieoBaHUs — 3TO Ta YacTh OOBEKTa WCCIEIOBaHUS, KOTOpas
MOJICKUT CHEIMaIbHOMY U3YYEHUIO U, BO3MOXHO, ITpeoOpazoBanuto. M ctaHo-
BUTCS «CJTa00€ 3BEHO», KOTOPOE OOHAPYKMBAETCS YK€ B MPOTUBOPEUUH, 3aTEM
CTAaHOBUTCS MPOOJIEMON 1, HAKOHEI, BXOJUT B TIETh.

38



[Tpumep GopMyIUpOBKH MpeAMETA UCCICIOBAHUS: NYMU COBEPULEHCMBOBA-
HUsL OOKYMEHMUPOBAHUSL YNPAGIeHUsT OessmelbHOCmblo Kaoposoul ciyxcovr OO0
«Boooxanany.

6. ®opmynupoBka u 3adau BKP.
3a0ayu vccienoBaHus ABJISIOTCS OMEPALMSIMHU MO JOCTHXKEHUIO 1IEJIH, MOJI-

1easIMu. 3a/1adu €CTh CTYINEHHU MOWCKA U IMMOTOMY BBIJICISIOTCS B COOTBETCTBHUH C
€ro JIOTUKOW. 3amayu, Kak MpaBWio, (POPMYIHPYIOTCS Yepe3 HEOmpeaeaCHHYIO
dbopmy rnarona (MHOUHUTUB): nPOGeCmuU, U3YUUMb, 000OWUMb, PA3PAOOMAMD.

[Tpu BeIpabOTKE 3a/1a4 HAJO MOMHHTH, YTO HA OFHA M3 HUX HE MOXKET TO-
BTOPATH 11EJIh WM OBITH MHpe Ienu. Llenp mocTuraeTcs depes pelieHue 3aaad, a
MOTOMY KaK/1asi MOCTaBJICHHAs 3a7ay4a JO/DKHA B CBOEM PELICHUU MPOJABUTATH HC-
CJIEIOBAHHUE K I1I€JIM U B CyMME CBOEH COOTBETCTBOBATH €H.

B BKP nomxHo ObITh chopmymupoBaHo u perieHo 4—6 3amgad. Kak npasuro,
KOJIMYECTBO 3a7a4 COBITAJACT C KOJMYECTBOM MmaparpadoB, T. K. B KaXIAOM Tapa-
rpade pemaercs ojaHa 3agaya. Tak, B pabote Ha Temy «/loKyMeHTHpOBaHUE Jiesi-
TEJILHOCTH KaJpOBOM CITY>KObI U HaIlpaBJICHUE €ro COBEPIICHCTBOBAHUS Ha IIpUMe-
pe OO0 «Bonokanan», r. MarHuToropck» MoryT ObITh MOCTABJICHBI CIEAYIOIINE
3aJlayu:

1. H3yuums 3aK0HOOGMENbHYIO U HOPMAMUBHO-MEMOOUUECKYio 0a3y

OOKYMEHMUPOBAHUS 0esIMEIbHOCIU KAOPOBOTU CILYHCObL OPSAHUZAYUU.

2. Ocywecmseums anaiusz oOesamenbHocmu Kaoposou cayaicoor 000

«Boookanany u ocobennocmeiti e€ 00OKyMeHMupoBanusi.

3. Paspabomams pexomeHOayuu NO COBEPUIEHCNBOBAHUIO OOKYMEH-
muposanus dessimenbHocmu Kaopogot cayxcovt OO0 «Boookanany.

4. Paspabomams npoekmul 00AHCHOCMHOU UHCMPYKYUL COMPYOHUKO8
cayarcovl kaopos OO0 «Boookanany.

5. Pazpabomams Ilonooicenue o kaoposot cuyxcoe u Mncmpykyuio no

Kaopoomy 0elonpou38o0cmay

6. Ilepeuncnenue memoOog, C TIOMOIIBIO KOTOPBIX  pEIIAIOTCs
ITOCTABJICHHBIC 3aJa4H.

Memoowvl wWccneaoBaHUS  ONPENENSIOTCS KOHKPETHO IOCTaBJICHHBIMU
3amauamu. J[7s paspemieHus Kaxaoi u3 HUX TpeOyrorcs ocoObie meTonbl. Ecmu
pedb HUIeT 00 M3YYCHHH TEOPHH BOIIPOCA, TO HYXHBI TEOPETUUYECKHUE METOJPbI,
HalpuMep KPUTUYECKHM, CHUCTEMHBIH W Jpyrue BUABI aHaiu3a, o000O0IIeHue,
MOJIEIUPOBAHUE U T. A. EciiM ke peub UIET 0 MPAKTUKE, TO HY>KHBI SMIIUPUUECKHE
METO/bI: HAOJIOJCHHE, W3YYCHUE MPOAYKTOB JEATCIHHOCTH W JOKyMEHTAIUH,
DKCIIEPUMEHT, Pa3IMYHbIE BHUJBI OMNPOCOB U T. . Oc000 BBIIETSAIOTCS METObI
00pabOTKMU TMOJYyYECHHBIX JaHHBIX — KOHKPETHBIX (PAKTOB WM CTAaTUCTHYECKHUX
nokazarenei. [1o3ToMy BBIAEHSIOT METOABI KAYECTBEHHOIO M KOJIMYECTBEHHOTO,
TO €CTh CTaTUCTHYECKOTro aHanm3a. CTaTUCTHYECKHE METOJbl aHaau3a — 3TO
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METO/Ibl MATEMAaTUYECKOIO OMUCAHUS N3YYaEMBIX SIBJICHUI, KAUECTBEHHBIE METO/IbI
aHaJIn3a — METObl IOHATUHHOTO ONUCAHMUS.

7. XapaKTepuCTHKa 0a3bl U Mamepuaia NCCIEI0BAHNUS.

basoii uccnenoBanns MoKeT ObITh OpraHM3alusl J000W OpraHU3allMOHHO-
paBoBOM (HOPMBI WIIM CTPYKTYPHOE IOJpa3JeleHue opraHu3anuu. Bo BBeneHUM
JOJDKHO OBITh HPUBEIECHO IIOJHOE TOYHOE Ha3BaHWE OpraHu3alud WU €€
CTPYKTYPHOTO MOAPA3IEICHHUS.

Mamepuanom uccnenoanus B BKP B 3aBucumMocty OT TeMbl MOTYT OBITh
JOKYMEHTHI, (YHKIIMOHUPYIOIUE B JACSITEIbHOCTH PA3IUYHBIX OpraHU3aIHH,
IpOLIECCHl  TOKYMEHTUPOBAHUS JEATEIbHOCTH OpraHU3aldd B  LEJIOM, €€
CTPYKTYPHOTO MOJPA3AEIICHUS WK COTPYAHUKOB U T. [I.

8. O0oCcHOBaHUE NpaKmu4eckou 3Ha4uMoCmu NCCIIEA0BaHUS.

Pe3ynbTaThl IUIIOMHON paOOTHI JTOJKHBI UMETh MPAKTUYECKYIO 3HAYU-
MOCTb, TO €CTh JOJHKHA ObITh BO3MOKHOCTb UX MCIOJIb30BaHUs B pakTuke JJOVY.

9. Onucanue cTpyKTypsl padboThl. Bo BBeeHNH MOKHA OBITH JaHa KpaTKas
U TOYHAsl XapaKTePUCTUKA CTPYKTYphI paOdOTHI: CIEIyeT HE TOJbKO yKa3aTh KOJIH-
YECTBO IJIaB, HAUIMYKME BBEJCHUS U 3aKJIIOUYCHUS, HO U OCBETUTH BOMPOCHI, KOTOPHIE
paccMaTpUBAIOTCS B KaXJOW M3 IJ1aB, U MPUIIOKEHUS, pa3pabOTaHHbIE aBTOPOM
BKP B xon¢ €€ Hanmucanus.

BBenenve HaunMHaeTCsl ¢ HOBOM CTPAHUIIBI.

3aronoBok paznena (BBEAEHMUME) numiercs 3ariaBHbIMH OyKBaMu TOJTY-
KUPHBIM TIpU(TOM, BRIpaBHUBAETCS 1O 1HeHTpY. [locie 3aronoBka nepes TeKCToM
JIEJIaeTCS OJWH IOJIyTOPHBIA MEKCTPOUHBIM UHTEPBAI.

OO0BEM BBeJIEHUS COCTABIISIET 3—5 CTpaHUIL.

CozeprkaHue U opopmJieHHe I1aB U naparpadpos BKP

CrpyktrypHo BKP nomkHa cocTosTh U3 ABYX WM TPEX TJIaB, KAXKIAs U3 KO-
TOPBIX BKIIIOYAET B ce0s MO JABa WM TpH naparpada, npuOIN3uTeIbHO PABHBIX 110
o0bemy. Jlomyctumsiii 00beM maparpada He MeHee 6—7 crpanull. Kaxnmas riaBa
JOJKHA 3aKaHYMBATHCS BBIBOJAMH. [ JTaBbl HAUMHAIOTCS C HOBOM CTPAHULIBI.

3aroJIOBKM IjaB COCTOAT U3 HyMEPALMOHHOIO U TEMATHYECKOrO 3arojoBKa,
paznenéunbix Toukoil (I'JIABA 1. 3AI'OJIOBOK). 3arosioBku riiaB MuiryTcs 3a-
IJIaBHBIMH OyKBaMM MOJYXHUPHBIM MIpU(TOM, BeIpaBHUBaETCs o neHtpy. Ilocne
3aroJioBKa TJIaBbl MEpej 3aroJIOBKOM MepBoro maparpada Jenaercs OJUH IOdy-
TOPHBIN MEKXCTPOUHBIN UHTEPBAJL.

Pa3pbiB cTpanuiibl nepes naparpadamMu U BbIBOJAMU MO TJIaBaM HE JENar0T-
csi. 3aroJIoBKM BTOPOTO M TPEThero naparpadoB, a TaKkKe 3aroJIOBKM BBIBOJIOB 10
IJIaBaM OTAEJSIIOTCS OT IPEAIIECTBYIOIIETO TEKCTA IBYMs IOJYTOPHBIMM MEX-
CTPOYHBIMH HWHTEpBasiaMH. IIpu 3TOM BHCSYME 3aroJIOBKM (3aroJIOBKM B HU3Y
CTpaHUIIbI 0€3 TEKCTa) HEJOMYyCTUMBI.
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3aronoBku maparpadoB COCTOSAT U3 HyMEPALMOHHOTO U TEMATUYECKOTO 3a-
rOJIOBKA, pa3feiEHHbIX TOUKOU. HymMepalmoHHbI 3aroioBOK COCTOUT U3 apaOCKHUX
uudp, pa3aeaEHHbIX TOYKON, TPU 3TOM IepBas U(ppa COOTBETCTBYET HOMEPY TJia-
BbI, BTOpas — HoMepy mnaparpada. 3aroyioBku mnaparpagoB MUIIYTCS CTPOUYHBIMU
OykBaMu NoJTy>kMpHBIM 1IpupTOoM (1.1. 3aro10BOK), BEIPABHUBAIOTCS 110 LIEHTPY.
[Tocne 3aronoBka maparpada mepes] TeKCTOM JIENaeTCsl OJAMH MOIyTOPHBIA MeX-
CTPOYHBIN MHTEPBAJL.

TekcT kaxkaoro maparpada J0HKEH HauMHATHCS ¢ ab3ala-aHHOTAllUU, B KO-
TOPOM H3JIaraeTcsi KpaTKoe CoJiepKaHhe TEKYIIEro paszelia C HCIOJIb30BaHUEM
cneayromux GopMyJIUPOBOK: 8 OaHHOM napazpaghe paccmampusaemcs (uccieody-
emcst, ananusupyemcs, 0606waemcs v np.). opMyIupoBKa BEIOUpAETCs ¢ yUETOM
3aJa4M, KOTOpas periaeTcs B COOTBETCTBYIOIIEM maparpade.

B TekcTe He AOMyCKAIOTCS TOMOTHUTENbHBIE 3ar0JIOBKU, OTCYTCTBYIOIINE B
conepxkanuu. [Ipr HEOOXOAMMOCTH OMHUCATh YTO-TUO00 OTJAEIBHOE CIEAYET JeNaTh
ATO MOCPEACTBOM CBA3HOTO M3JIokeHus. Hampumep, «Onuiiem tect, KOTOPbIA HC-
MOJIb3YET TaKOW-TO aBTOP JJI1 TOTO-TO WJIU C LIETBIO TOTO-TO. ...

BbIBO/IBI O TM1aBaM JOJKHBI NPEACTABIATh COOOM KpaTKoe M3JI0KEHHE pe-
3yJIbTaTOB HCCJEN0BAaHUS, OMMCAHHOTO B COOTBETCTBYIOIIEM pasneie. TeKCT BbI-
BOJIOB TIO TJIaBaM MOXET MEPEKIUKATHCS ¢ GOpMyTUPOBKaMH ab3alleB-aHHOTAIUN
naparpadoB, BXOISAIMIUX B JAHHYIO TJIaBY, HO BBIBOJBI M3JIaraloTcs 4epe3 KpaTKue
CTpafaTeNbHbIe MPUYACTHS: 6 OAHHOU 2lla8e PACCMOMpPenbl (UCCAe008aHbl, NPO-
ananuzuposamsl, 0606wensvl, cgopmyauposanvl u 1p.). O6bEM BbIBOIOB — OT 0,5
1o 1 cTpaHulibl.

CoznepxkaHue U opopMiieHUe 3aka0yeHuss BKP

B 3akimtodeHNU MOJABOJSATCS WTOTH MPOBEACHHOIO HCCIIeI0BaHMs, 00001a-
FOTCSI OCHOBHBI€ TEOPETHUYECKUE MOJIOKEHHS U JIETAIOTCS BBIBObI, & TAKKE OIpe-
JIEJISIFOTCS. BOBMOYKHOCTh U OCHOBHBIE HAMNPAaBJICHUS JAJbHEUIIETO HUCCIICIOBAHUS
npobsieMbl. B 3akiatoueHnn HOMKHO OBITH MOKA3aHO, YTO BCE 3aJlayu, MOCTaBJICH-
HbIE BO BBEJICHUH, PEIICHBI U 11€JIb PA0OTHI JOCTUTHYTA.

3aKJIFOYECHHE HAYMHAECTCA C HOBOM CTPAHUIIBI.

3arosnioBok pasziena (BAKJTFHOUEHME) nwumercs 3ariaBHbIMH OyKBamMH
MOJTY>KUPHBIM IIPUGTOM, BBIpaBHHBAETCS 1O IeHTpY. [locie 3aronoBka mepen
TEKCTOM JIEJIAETCA OJIUH MOJYTOPHBIA MEKCTPOUYHBIN UHTEPBAJL.

O0BEM 3akimoueHus cocTaBisgeT 1,52 cTpaHHIIbI.

OdopmiieHHe CIIMCKA UCTTOJIb30BAHHBIX HCTOYHUKOB BKP
Jlns BKP HOMHHaIBHBIN 00BEM HCIOJIB30BAaHHBIX HCTOYHHUKOB — HE MCHEE

50.
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Cnucok HCTOYHUKOB MPEACTABISIET CO00I KOPPEeKTHOE OMOIHorpaguieckoe
OMMCAHNE BCEX MCTOYHHUKOB, UCIOJIb30BAHHBIX CTYIEHTOM mnpu noarotoske BKP,
B TOM YHUCJIE U AJIEKTPOHHBIX. B crrcok 00s3aTeIbHO BKIIOYAIOT BCE MPOLUTUPO-
BaHHbIE B pab0OTE MCTOUYHUKH, a TAKKE T€ UICTOYHUKHU 110 TeME padOThl, KOTOPHIE HE
obutn ipouutupoBanbl B BKP, HO u3ydanuce B xoze uccnenoBanus. Bee hamumiu
aBTOPOB, YIOMSIHYTbI€ B TE€KCTE, JOKHBI ObITh MPEACTABICHBI B CIIUCKE HCIOJb-
30BaHHOM Y LUTHUPYEMOM JIUTEPATYPHI.

HcTouHMKM creayeT pa3feiuTh Ha JBE TPYNNbl, NMPU 3TOM COXPAHUTH
CIUIOIIHYIO HYMEPAIHUIO:

— HOpMamueHvle UCMOYHUKU, TI€ TIEPEUUCTISIOTCS ONMyOJUKOBAaHHBIE U He-
OIyOJIMKOBAaHHBIE IOKYMEHTHI, UMEIOLINE OTHOIIEHUE K TEME UCCIIEJOBAHMSI, IPU-
yéM CHavajla cilelyeT yKa3aTh ONnyOJMKOBAaHHBIE, a 3aTEM — HEOIyOJMKOBaHHbIE
HOPMATHBHBIE UCTOYHHKHU;

— KHU2U Y cmamovu, TOCBAIIEHHBIE TEME HccienoBaHus. LlutupoBanune u
KOHCIIEKTUPOBAHHOE M3JI0KEHHE TEKCTOB W3 YYEOHHMKOB HE Jomyckaercs. Bos-
MOKHO LIUTHUPOBAHUE U3 aBTOPCKUX Yy4E€OHBIX MOCOOMH, TO €CThb T€X MOCOOUH, B
KOTOPBIX M3JI0’KEHAa OpWUTMHAJbHAs aBTOPCKas IMO3ULHU 110 PaccCMaTpUBAEMOMY
BOIIPOCY.

— UHMEPHeM-UCTNOYHUKU.

HcTouHrKN HyMepyroTcs apaOCKUMU LU(PpaMu ¢ TOUKaMHU.

[Ipu pa3melieHUH B CIMCKE HOPMATUBHBIX UCTOYHUKOB CJENYET YUUTHIBATh
UX IOPUAMYECKYIO CHIIY: OT (perepanbHbIX IO JIOKAJbHBIX HOPMATUBHBIX AKTOB.
[Ipu paBHOM cTaTyce HCTOYHMKOB X B3aHMMHOE PACIOJIOKEHHE ONpPENEIseTCs 110
XpoHoJoTHH WK andaBuTy. PekoMenayercs cieayoumil HopsSaoK pacinoioKeHus
HOPMATHBHBIX aKTOB B CIIHCKE:

— MEXJIyHapOJIHbI€ 3aKOHOAATEIbHbIE aKThl (TIPU PABHOM CTAaTyCe MUCTOYHMU-
KH PacrojararTcs Mo XpOHOJIOTHN);

— Koncruryuust Poccuiickont denepanuu;

— KOZEKCHI (MPY paBHOM CTATyC€ UCTOUYHUKH pacroyiaraioTcs no andaBury);

— 3aK0HBI P® (I1pu paBHOM CTaTyCce UCTOYHHMKHU PACIIOJIArar0TCs IO XPOHOJIO-
THH);

— yka3sbl IIpesunenta Poccuiickoit @enepanun (pu paBHOM CTaTyCce€ UCTOY-
HUKH PACIOJIaratoTCs 0 XPOHOJIOTHH);

— akThel [IpaButenscTtBa Poccuiickoit denepanuu (mpu paBHOM CTaTyce HC-
TOYHHUKH PACIIOIATAIOTCS 10 XPOHOJIOTHH);

— aKTbl MUHUCTEPCTB M BEJOMCTB B IOCJIEIOBATEIBHOCTHU: MPHUKA3bl, IOCTA-
HOBJICHUS, TIOJIO’KEHHSI, HHCTPYKLIIMA MHUHHUCTEPCTBA (IIPU PaBHOM CTaTyCce UCTOY-
HUKHU PACIIONIaratoTcs Mo andaBuTy), aKThl (MIPU paBHOM CTaTyCce WUCTOYHUKU pac-
MIOJIATAIOTCS 110 XPOHOJIOTHH);
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— 3aKkoHbI cyObekToB Poccuiickoit deaepanuu (mpu paBHOM CTaTyce MCTOY-
HUKH PacIiojiararTcs 0 XpOHOJIOTHH);

— PpElIeHUs] MHBIX TOCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMo-
yIpaBJICHHUS,

— JIOKQJIbHBIE HOPMATHUBHBIC aKThI: YCTABBI, TOJIOKEHHUS, HHCTPYKITUH U TIP.

Kauru u ctaThy pacmosararoTcsi B CIUCKE MO an(aBuTy.

DNEeKTPOHHBIC BEPCHHM MCTOYHUKOB Pa3MEIIalOTCS COOTBETCTBEHHO B TPYII-
nax HOPMAaTHUBHBIX MCTOYHWUKOB WJIM KHUT M CTaT€ C yKa3aHWEM aBTopa (eciu
€CTh), IOJTHOTO Ha3BaHUA U PEXHUMa JIOCTYTIA.

B rpynne uHTepHET-UCTOUYHMKOB YKa3bIBAIOTCS pa3IMYHbIE CIIPABOYHBIE pe-
CYpCHI, pa3MelI€HHbIe B ceTu IHTepHeT.

W3mannsi Ha WHOCTPAHHBIX S3bIKAaX IMOMEIIAIOTCS B KOHIIE COOTBETCTBYIO-
IICH TPYIITHl HICTOYHUKOB B TIOPSIKE JJATHHCKOTO ajiaBuTA.

Cryaent B xoae Hanncanusi BKP 00s13aTenbHO JOMKEH UCHOB30BaTh ITy0-
JIMKAIAH TTOCJICTHUX TISATH JICT.

bubnuorpaduueckoe onucaHue HMUTUPYEMBIX HCTOUYHUKOB JOJHKHO COOT-
BerctBoBaTh 'OCT CUBU]] 7.1-2003 «bubnuorpaduyeckas 3anuck. bubnuorpa-
¢buueckoe omucanue. OOMe TpeOOBAHUA U MpaBUjla COCTABIICHUS, BBEACHHOMY
[TocranoBnennem ['occrannapra Poccun ot 25 HosiOpst 2003 roaa.

O06001IEHHO TOCIEAOBATEILHOCTh PACIOJIOKEHUSI OCHOBHBIX JJIEMEHTOB
Oonbnuorpauyeckoro OMMCaHUs HMCTOYHUKA MOXXHO NPEICTABUTH CIEAYIOIIUM
obOpazom:

®damunus U. O. aBTOpa (uiu nepsoco asmopa u3 asmopcko2o KOIIEKMued)
OcHoBHoe 3arnaBue. — wu : JIpyroe 3arnaBue / CBenenus 06 aBTOpCTBE (aBTOPHI,
cocTaBUTeNH, pefakTopsl) / HazBanue nokymenTta, cOOpHUKa, )KypHaia, Ta3eThl, B
KOTOPOM MOMEIIEHAa COCTaBHasA 4acTb. — Mecto usganus: U3narensctBo, ['ox us-
nanus (knuea). — T'op w3manus. — Homep (ocypran). — KonudectBo crpanumil (8
kuuee — 143 c.; cmpanuywl, Ha komopwvix nomewena cocmasHas wacms — C. 117—
125).

DNEKTPOHHBIC PECYPChl OIMUCHIBAIOTCS B COOTBETCTBHUH C TPEOOBAHUSMU
I'OCT 7.82-2001 CUBUJ «bubmmorpaduueckas 3amuch. bubmumorpaduueckoe
OIMHMCaHKE YIEKTPOHHBIX pecypcoB. OOiue TpeOoBaHUs U TTpaBUila COCTABICHUS.

CnucoK UCTOTB30BAHHBIX HICTOYHUKOB HAYMHAETCSI C HOBOM CTPAHUIIBI.

3aronoBok pazgena (CIIMCOK HUCITOJbB30BAHHBLIX UCTOYHMU-
KOB) numiercs 3ariaBHBIMA OYKBaMH TOJTY)KHPHBIM IIPU(PTOM, BBIPaBHUBACTCS
no meHtpy. [locre 3aronoBka mepea CIMCKOM JIeaeTcs OAWH MOTYTOPHBIA MeX-
CTPOYHBIN UHTEPBAJ.

OO6pazern ohopmIleHHs CIIUCKA MCTIOI30BAHHBIX MCTOYHHKOB MPEACTABICH
B [Ipunoxenun /I.
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ConepxaHue U opopmiieHHe npuioxkeHus k BKP

[Tpunoxxenus: oQpopMISIOTCS Kak MpojopkeHue TekcroBord yactu BKP nHa
MOCJIEYIONINX €€ CTpaHMIIaX MO MpaBUjaM U (opMaM, YCTaHOBJICHHBIM JIEUCTBY-
IOIIMMU CTaHJAPTaMHU.

B npunoxenun k BKP MoryT ObITh IIpeicTaBiIeHbl KOMUU aHATU3UPYEMbIX
JIOKYMEHTOB, MTPOEKTHI WM KOIUU JOKYMEHTOB, pa3pab0OTaHHBIX CTYJIEHTOM B XO-
ne soinonHenust BKP, rpaduueckuit matepuan, He BKIIOYEHHBIN B TEKCT PabOTHI.
Bce npuiioskeHus TOMKHBI OBITH CBSI3aHBI C TEMOM M COAEpKAHUEM HCCIIEAOBaHUS.
KosnuecTBo ¥ COCTaB NPUIIOKEHNUN ONPEIEIAETCS CTYAECHTOM I10 COIVIACOBAHUIO C
PYKOBOJIUTENEM, UCXOS UX CIIELU(PUKHA UCCIEAOBAHUS.

Kaxxioe npuiiokeHue T0HKHO HAaYMHATBCSA ¢ HOBOTO JINCTA U UMETh HyMe-
panmoHHbIil U Temaruueckuit 3aronoBku. Cinoo «[IPUJIOZKEHHUE» u ero Oyk-
BEHHOE 0003HaueHNUE (3aryaBHble OYKBBI pyccKoro andasuTa, HauUMHas ¢ A, 3a Hc-
KJIFOUeHUEM OYKB E, 3, 11, O, U, bl, 'b) pacnonararoT HaBepxy mocepearHe CTpa-
HULBI, a TI0JI HUM YKa3bIBAIOT TEMAaTUYECKUM 3aroJ0BOK, KOTOPBIM IMHIIYT TAKKe
3arjJaBHbIMU OyKBaMu, MOy XKUpHBIM pudToMm. [Ipu Brkimtouenun B BKP 6onee 26
NPUWIOKEHUH 27-€ U CIeayIoIe TPUIOKEHUST 0003Ha4at0TCsl OyKBaMHU JIATUHCKO-
ro andasuta 3a uckimoueHruem O0ykB | u O. Eciu npunoxenuem k BKP ciayxut
KOIKS aHaJM3UPYEeMOTro JOKyMeHTa, Hymeparnuonnbiii 3aronoBok (IMMPUJIOKE-
HUE b) moxeT ObITh BIUCAH OT PYKU NEYaTHBIMH OyKBaMH YepHUJIAMU YEPHOTO
L[BETA.

[Tpunoxenus BKP pacnonararor 1 HyMepyrOT B NOPSAKE CCBUJIOK HA HUX B
TEKCTEe, MPUYEM B TEKCTE 00S13aTEIBHO JOJKHBI OBITh CCBUIKH HA BCE MPUIIOKEHHUS.

[IpunoxeHus pacrnonararTcsi Tak, YTOObl X MOXHO OBLJIO paccMaTpuBaTh
6e3 moBopoTta BKP wiu ¢ onarm moBopotrom Ha 90° 1o 4acoBO# CTpeiKe.

O6pazen opopmienust npritoxenuss BKP nipeacrasnen B [Ipunoxennn E.

Ilpasuna oghpopmnenun 3nemenmos mexcma BKP

Tpe6oBanud Kk a3bIKy BKP

BKP nomxna ObITh HamucaHa HAayYHBIM CTHJIEM COBPEMEHHOTO PYCCKOTO
s3pika. B TekcTe paboThl He AomycKarTcs opdorpadudeckue, MyHKTyallMOHHbIE,
rpaMMaTHYECKHUE U JIp. OUTHOKH.

B BKP He ncnonb3yrorcss MECTOMMEHUS 5, Mou. B Tex cilydasx, Korjaa cTy-
JIEHT BBICKA3bIBAE€T CBOM MBICIIM, UCIIOJIB3YIOTCSI MECTOUMEHUSA Mbl, Hawi. Ecin ne-
pEeCKa3bIBAaETCS TEKCT APYTrOro aBTOpa, U3J0KEHHBIM OT MEPBOTO JIMIA, TO BbICKA-
3bIBAHME HEOOXOAMMO mepedpa3upoBaTh OT TPETHErO JHIA: HE A cuumaro / mbl
cuumaem, a uccieoosamenb cyumaen.
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3anpematoTcst TMIHbIE Ppa3bl PEKOMEHAATEIHHOTO WIH JTOHKSHCTBYIOIIETO
XapakTepa, TaKhue Kak pykogooumenro ciedyem Oelamvb, pabOmMHUKU OO0NHCHbL U
T. II.

OCl)OpMJIeHI/Ie CCBbIJIOK Ha MCITOJIb30BaHHbI€ HCTOYHHKH

Oco6oro Baumanus ripu opopmienun BKP tpedyrot cevtiku — yka3anus Ha
UCTOYHUKU LUTHPOBAHUS U Iepefjaud KOCBEHHOM pedM, Ha UAEH KaKux-JIubo aB-
TOPOB, Ha PE3ylbTAaThbl MPOBEIACHHBIX COLMOJOTUYECKUX MCCIECAOBAaHUN U T. II.
CchUIKM Ha UCTOYHUKUA MHPOPMAIMKN 0043aTENbHBI, TAK KaK 3TO CBUICTEIILCTBYET
0 KyJbTyp€ HAy4YHOTO TPyJa U SIBJSIETCS MOKa3aTelieM ero STUYHOCTH U KOPPEKT-
HOCTH. bubnmorpaguyeckas cchUlKa SBISETCA YacThlO CIPABOYHOIO armapara
BKP u conepxut 6ubanorpaduueckue cBeeHUsI O IUTUPYEMOM, paccMaTpuBae-
MOM MJIM YIIOMHUHAEMOM B TEKCTE MCCIIE0BAHUS HCTOYHUKE.

3anpeniaercs Tak Ha3bIBAEMOE «CJIENIOE HUTHUPOBAHUEY, TO €CTh U3JI0KECHHE
COJIEp>KaHMsl, OTACIIbHBIX IOJIOXKEHUH, MBICIEH, UJEH, TE3UCOB U3 padOT APYrux
aBTOPOB 0e3 ykazanus ux ¢pamMmuiauu. JIroO0W «4yXOW TEKCT» u3jaraercs ¢ 00s3a-
TETbHBIM YKa3aHueM (aMUINH €ro aBTopa. [Ipu 3TOM MHUIIMATBI aBTOpa B TEKCTE
paboThI NHUIIYyTCS Nepea pamMuInei.

JlonyckaeTcst uutupoBanue (B ¢popMe NpsMOi pedn) U rnepenoxeHue (KoH-
CIEKT) TeKcTa (C HCIOJIb30BaHHEM (DOPMbI MPUAATOYHOTO MPEIOKEHUS WIIH
BBOJHOI0 000pOTa TUIIA: HO MHEHUIO MAKO20-MO UIU MAKUX-MO...; CO2NACHO NO-
3UYUU MAKo20-mo UAU MAKux-mo...; Kak cuumaem (ykazvigaem, ymeeporcoaen,
npeonazaent) maxKou-mo uiu KaKk Cuumarom makue-mo... u m. n.).

Cebuikn opopmitsitorest B cootBerctBuu ¢ ['OCT P 7.0.5-2008 «bubmnmo-
rpaduueckas ccpuika. O0ume TpedoBaHus U IpaBUiIa COCTABICHUS.

[Tpu ccbuike B TEKCTE HAa UCTOYHUKU MH(GOpPMAIMU CIEIYeT MPUBOJIUTH UX
HOPSAKOBBIE HOMEpA IO CIUCKY HCMOJIb30BAaHHBIX HCTOUYHUKOB, 3aKIIOYEHHbBIC B
KBaJIpaTHbIE CKOOKH, HAPUMEP: «KAK YKA3aHO 8 hedepanvHom 3axone «O 2ocy-
dapcmeennom  szvike Poccutickoti  edepayuuy  [1],..» WM «no MHeHuio
U. H. Kysueyosa [4],...». llpn Bxmodyenun B TekcT BKP TOouHOI 1muTatsl U3 uc-
M0JIb30BAHHOTO UCTOYHHUKA CIIEAYeT yKa3aTh HE TOJIBKO HOMEP UCTOYHHKA B CIIHC-
K€, HO ¥ HOMEp CTpaHUIIbl, Ha KOTOPOW HareuaTaHa JaHHas LUTaTa, HAIPUMeEp:
«Hacmoswuii cmandapm obsazamener K NPUMEHEHUI0 8CeMu CMPYKMYPHbIMU NOO-
pazoeneHusmMy yHugepcumemad, oCyuweCmensiomumu 0opazoeamenvhylo oesamens-
HOCMb NO OCHOBHBIM 0Opazosamenvuvim npoepammam BIIO» [3, C. 3].

2 ..
3H€CB " Jajaee HOMEpP COOTBETCTBYCT MOPAAKOBOMY HOMECPY UCTOUYHUKA, BKIIFOUCHHOT'O B IIPUMEP O(l)OpMJ'ICHI/Iﬂ
CIIMCKa UCIIOJIb30BAHHBIX HCTOYHUKOB (HpI/IHO)KCHI/IC E)
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[Tpu nBOITHOM LIMTHUPOBAHUU (HE IO OPUTHHATY) 00s3aTeIbHa CChUIKA Ha aB-

Topa paboThl, B KOTOPOH MCIIOJIb30BaHa M3JlaraeMas murata, Hanpumep: [Lut. mo
12, C. 56].

YnoTpeb6JieHre COKpalLeHUH
B Texcte BKP m1s ymenbiienus e€ o0bEMa MOTYT ObITh UCTIONB30BaHbI CO-

Kkpawenus (rpadudecKkre COKparieHus: 1 abOopeBUaTypsl), HE 3aTPYyIHSIOIINE BOC-
npusitue cojuepxanus. [Ipy nepBoM ynmoMUHAHUU JOJKHO OBITh MPUBEIAEHO MOJI-
HOE Ha3BaHWE C YKa3aHHWEM B CKOOKax COKpAIIEHHOTO Ha3BaHWS WM abOpeBHATy-
pbI, HapUMEP: OOKYMeHmayuoHHoe obecnevenue ynpaeienus (0OY), a npu mo-
CJIEIYIONTUX YIIOMUHAHUAX CJIEAyeT yNnoTpednarh cokpaiienue. Henb3s ynorped-
JSITh COKPAIEHUS B 3arojOBKaX M B Hadalie mpemioxkeHns. CIMcoK UCIOIb30BaH-
HBIX B paboTe COKpalieHui ¢ pacim@poBKON MPU UX 3HAYUTEIHHOM KOJMYECTBE
CJIeyeT BKJIIOUUTH B IPUIIOKEHHUE K KYpCOBOM padoTe.

PacmmdpoBky ab0peBUATYp U COKpAILICHHH, YCTAHOBJIECHHBIX IOCYAapCTBEH-
HBIMHU CTaHJapTaMU U MpaBWJIaMH pycckoil opdorpaduu, JomycKaeTcs HE MPUBO-
muth, Hanipumep: I OCT, OAO, 2. (200, 2opod), m. e. (mo ecms) U JIp.

YnoTtpe6JieHre YHUCAUTENbHbBIX

BaxxnpiM TexHuueckuMm TpeOoBanueM Kk Hammcanuio BKP sBusercs mpa-
BUJILHOE HAMTMCAaHUE YHCIUTEIbHBIX.

OpnnHo3HauHble (cocTosmue B IudpoBoi popMe U3 OJHOTO 3HAKA) KOJIHYE-
CTBEHHBIC YUCIIUTENIbHBIC MUIIYTCS CIOBAMHM, HANIPUMED: 08e cmparuysl (HE pe-
KOMEHJYeTCS 2 cmparuybl), KpOME CIydaeB, KOTJA 3TH YHUCIUTEIbHBIC YIIOTPEO-
JICHBI C SAMHUIIAMU U3MepeHus (%o, ke, kM ¥ JIp.) WA B CTOAT B OJHOPOTHOM PSIIY
C IPYTUMH YHCTUTEITbHBIMU.

KonndecTBeHHBIC YMCIUTENBHBIC, COCTOSIINE W3 HECKOIBKHUX IUdp, TH-
IIyTCs, KaK mpaBuiio, B iudpoBoit popme, Hanpumep: 12 345 pyoaet.

[TopsinkoBBIE YHCIUTENBHBIE THIIYTCS B CIOBECHOW WM OyKBEHHO-
nidpoBoit popme: smopoti pazoen, 2-ii pazoei.

OdopmieHUe nepedyHel B TEKCTe

B tekct BKP MoryT ObITh BKIIIOUEHBI pa3inyHbic mepedHu (pparMeHT Tek-
CTa, COCTOSIIIMK U3 BBOJHOW YAaCTH, CBUJICTEIILCTBYIOIIEH, UTO 3a HEH MOCIEayeT
NepeyuciIeHre SBJIICHUM, MTPEIMETOB WJIM MPU3HAKOB (DJIEMEHTOB IEpPEUHs), U U3
CaMUX ITUX JIEMEHTOB), KOTOPHIC JOJKHBI ObITh OOPMIICHBI C YUETOM CIEAYIO0-
IIAX PEKOMEHIALNAMN.

[Ipr uCronp30BaHUM COCTABHBIX NEPEYHEW B JOKYMEHTaX HE CIIEAYET W3-
JUITHE WX YCIIOKHSThH: BBEICHHE OOJIBIIIOTO KOJIMYECTBA YPOBHEH UJICHEHUS 3a-
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TPYIHSET BOCIIPUsTHE WH(DOPMAITUH.

BoluieHsaTh ypoBEHb MEPEUHs] MOKHO JIMIIb MPU HATMYUUW MHUHUMYM JBYX
AJIEMEHTOB JIAHHOTO YPOBHHI.

[Ipu dopmynupoBke >JIE€MEHTOB JIIOOOTO TMEpPEeyHsT HYKHO CTPEMHTHCS K
€IMHOOOPA3UI0: BCE JJIEMEHTHI OJHOTO YPOBHS JIOJDKHBI OBITH TPaMMaTHYECKH
UJCHTUYHBIMU IPYT IPYTY (BBIPAKEHBI OJHOTUITHBIMU MPEIIOKEHUSIMHU, CIIOBOCO-
YETaHUSMU WJIM CJIOBAMH OJHOW YaCTH PEYH B OJTHOM TpaMMaTHYeCKon (hopme).

Br100p 3ariiaBHOM WM CTPOYHOM OYKBBI B Hayasle 3JIEMEHTA, a TAKKE 3HAKa
MpPENUHAHUS B €ro KOHIE 00YCIIOBJIEH MapKEepPOM, KOTOPBIM MCIOJIb3yeTCs Ha JIaH-
HOM ypoBHe (apaOckas 1u@dpa ¢ TOYKON WM CKOOKOH, CTpouHas OykBa €O CKOO-
KoM, Tpe). Mapkep, B CBOIO ouepe/ib, CIEAYET BIOUPATh C YUYETOM THUIIA DJIEMEHTA
(mpenyoxeHue, CI0BOCOYETAHHE, CIOBO).

1. Dnemenm nepgoco yposHs (06b1UHO npeodnodceHue):
1) snemenm 6mopoco ypoeHs (00bIYHO MHO2OKOMNOHEHMHOE
crogocouemanue),
2) anemenm 6mopo2o YposHs.
a) s7eMeHm mpemove2o YposHsl (00bIUHO CLOBOCOYEeMAHUE
UU C10BO);
0) o7iemenm mpemuve2o YpOosHsL.
— J/1eMeHm Yemeeépmozo YPoBHsl (00bIUHO C1080),
— aniemenm yemeépmozo yposusi. (; 1)
2. Dnemenm nepeoco ypoeHsl.

[Ipu odopmiieHHH TPOCTOTO TMEPEYHS WU TMEPEYHS C MEHBIINM KOJuYe-
CTBOM YPOBHEH MOTYT OBITh UCIIOJIb30BaHbI MAapPKEPHI JTFOOOTO YPOBHS, HO MEHSTh
WX MECTaMH HE PEKOMEHTyeTCsl.

Ecnu B anmeMeHT mepeuHs, B KOHIIE KOTOPOTO YIOTPeOseTcs 3anaras Win
TOYKA C 3aMsITON, BKIIFOYAETCS CAaMOCTOATEIIbHOE MPEIOKEHHE, TO STOT 3HAK CTa-
BUTCS TIOCTIE TIPEJIOKEHUS.

[ToBTOpSsTIOLTMECS] B KAXXKIOM DJJEMEHTE CJIOBa HYKHO BBIHOCHTH B TEKCT,
BBOJISIIUIN JaHHBIA YPOBEHb, OJHAKO ATO HE OTHOCUTCS K TPEIJoraM, KOTOpbIE
YIOTPEOJISIFOTCS C TJIABHBIMU CJIOBAMH 3JIEMEHTOB — MPEJIJIOTH CIIEYET TTOBTOPSTH
B Ka)KJIOM ITyHKTE.

Ecnu B KOHIIE Kakoro-au0o ypoBHs yHOTPEOJIEHBI CIOBa U Op., U m. 0. WIU
u m. n., TO UX HE PACIONAraloT Ha OTJEIBHON CTPOKE, a OCTABIIAIOT B KOHIIE TIO-
CJICTHETO DJIEMEHTA.

Ecnn Heob6xonuMo onucath HECKOIBKO OJHOPOIHBIX MOMEHTOB U MPHU ITOM
OINKCAaHUE KaXJIOT0 TPeOyeT OTAEIBHOrO JOCTaTOUYHO OOJIBIIOro Mo 00beMy ab3a-
112, @ OTMMCAHNUE BCEX MOMEHTOB 3aiiMET HECKOJIBKO CTPAHUI], TO HOMEP OIMHUCHIBaE-
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MOTO TIOJIOKEHUSI PEKOMEHIyeTCsl TucaTh He mudpamu, a mponucklo. Hampumep,
«IIepBoe nmosoxkeHue riaacur...» wim «CormacHo BTOPOMY MOJIOKEHHIO. ..» U T. II.

OdopmiieHHE PUCYHKOB

B texcre BKP Moryt ucnosib30BaThCsl pa3inyHble rpapuyeckue 3j1eMeH-
ThL: (hoTOM300pAKEHUS, PUCYHKH, CXEMBI, JUarpaMMbl, rpauku, TaOIUIBl U Ap.
DTHU KOMIIOHEHTHI MOTYT OBITH pacrosioxkeHbl B Tekcte BKP cpa3y nmocne a63ana, B
KOTOPOM BIIEPBBIC YIIOMHHACTCS UX COJEpKaHHWe (KaK MPaBUIIO, ITO HEOOJBIITHE
0 00BEMY AJIEMEHTHI); TMOO B MPUIIOKESHUH (€CITH AJIeMEHT 00bhEMHBIN). ['padu-
YECKHE KOMIIOHEHTBI, PEACTABICHHbBIC KaK MPUJIOKEHUS, MOTYT ObITh PacIojo-
JKEHBbl Ha JIUCTE aJlbOOMHON OpueHTaluuu. B 3TOM ciydae OHM MPUKPEIUISIOTCS K
pabote TakuM 00pa3oM, YTOOBI JJIsl UX MPOYTEHUSI TPeOOBaICS OJUH IMMOBOPOT pa-
60T1bI Ha 90° 110 YaCOBOM CTpEJIKE.

Bxntouénnsie B BKP rpaduueckue snemMeHTbl, KpoMme TaOJMl, UMEHYIOTCS B
TEeKCTe pucynkamu. Bce pucyHku, BKIOU€HHBbIE B TekcT BKP wnu npunoxenus,
JIOJKHBI UIMETh HyMEPALIMOHHBIN U TEMAaTUYECKUM 3ar0JIOBOK, pa3eiIEHHbIE 3HAKOM
THpE.

Pucynku B Tekcre BKP HyMepyroTcsi ckBO3HOI MmO Bceil paboTe Hymepaiuei
B HU3Y COOTBETCTBYIOLIErO JIEMEHTA, & TAKKE COMPOBOKAAIOTCS TEMAaTUYECKUM 3a-
rOJIOBKOM, HAIIPUMED:

Pucynok 2 — Obpaszey 3as6nemus
PuUCyHKM B IPUIOKEHUSIX HYMEPYIOTCS B IIpEAEax KaXJI0Tro NPUIOKEHUS.
Homep pucyHka B 3TOM cllydae COCTOMT W3 3arjiaBHOM OYKBbI, 0003Hauaroen
MPWIOKEHUE, U apaObCcKoi nudpel, 0003HaYAIOIIEH HOMEpP PUCYHKA B 3TOM MPHUIIO-
YKEHUU, Pa3/ICIIEHHBIX TOUKOMU:

Pucynok b.2 — Onepoecpamma 08udicenusi ciyinceOHol 3aNUCKU 8
OAO «llapycy

Ha Bce pucyHku 10mkHBI OBITh HaHbl ccbUlkd B TekcTte BKP. Ilpu cepuikax
Ha PUCYHKU CIEAyeT NHUcaTh: 8 coomeemcmeuu ¢ pucyHkom b.2, ma pucynke 2
npeocmasieHo... u T. [I.

OdopmieHue Tabuiy
Tabauya — ocobas popma nepenaun MUGPOBLIX WM CIOBECHBIX CBEICHUM,
PaCIOJIOKEHHBIX B OMPEACICHHOM MOPSAKE ISl JIydllled HArJIsSAHOCTH U CpaBHE-
HUs noka3aresneil. Tabauubl MOTYT OBITh Pa3HOW CTENEHU CIOKHOCTH, HO CIMII-
KOM YCJIOXKHATHh TaOnuity He cTOWT. Ecnu rpadsl TabIuUIlbl comepxkaT pa3indHbIe
CBEACHUS, MH(POPMAIUIO JIy4llle IPEICTABUTh B BUI€ HECKOIBKUX TaOIHUII.
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Tabnuiy B paboTe cienyer pacmoyiaraTb HEMOCPEACTBEHHO IMOCIIE TEKCTa, B
KOTOpPOM OHa YINIOMUHAETCS BIEPBBIC, WJIM Ha CIEAYIONIEH CTpaHulle. 3HAUUTEI b-
HbIE 110 00BEMY TaOUIIBI (CTpaHUIIAa U 00Jiee) PEKOMEHIYETCS BHIHOCUTH B IPH-
JIO’KEHUE.

Bce tabauipl B BKP 1omKHB MMETh HyMEPALIMOHHBIN U TEMaTUYECKUN 3a-
TOJIOBKH, pa3JeN€HHbIE TOYKOW, TOYKA MOCJIE TEMaTHUYECKOro 3arojioBKa HE CTa-
Burcs (Tabnuua 1. 3aronoBok). CinoBo «Tabmuia», €€ HOMEp U HAMMEHOBAHUE
YKa3bIBAIOT CJIEBA HAJl BEPXHEH YaCThIO TaOIHUIIBI.

CcbliKa B TEKCTE Ha Kax Ayl TaOmuily oOsi3aTelibHA. BhInonHseTcs oHa 1Mo
IpUMEPY: c8edeHus npedcmasnenvl 8 maoauye 1.

Tabmuua 1. TemaTuueckuii 3aro10BoK

3a- 3aronoBok rpad 3a- 3aronoBok rpad
<
2 Tr'OJIOBOK noja3a- moa3a- | T'OJIOBOK IToxzaro- IIon3za-
.
2 = OokoBHKa T'OJIOBOK rOJIOBOK rpacget JIOBOK rpadbl T'OJIOBOK
o
= &8 rpadsl rpadsl rpadsl
<
e 1 2 3 4 5 6
3a- suerKa
> TOJIOBOK
2 o
£ g CTPOKH
O H
QS
<
H
bo- I'padbr
KOBHK

Pucynox 1 — OcHOBHBIE 3JIEMEHTHI TaOIUITHI

O0s3aTeTbHBIMU dJIEMEHTaMH 0(DOPMIICHUS TaOIUIII SIBIISIOTCS:

1. Hymepayus mabauyvl. B texkcre BKP Tabnumpl HymepyroTcss CKBO3HOM
HyMepanue. B nmpunoxkeHusx TaOauIlbl HyMEPYIOTCS OTIACIBHO B KaKIOM TPH-
JIO)KEHUH, TPU ATOM K HOMEpY TaOJuIlbl 100aBiseTcs OykBa, 0003Havaroas 1aH-
Hoe mpuioxkenue (Tabmuma b.1. 3aronosok). [lpu nepeHoce yactu TabaWIBI Ha
JIPYTYIO CTPAaHUITY CBEPXY CTPAHHUIIBI Takxke ciieBa nmumyt «IIpomomkenne Tabim-
IIb» W yKa3biBalOT €€ Homep. Eciam B pabote omgHa Tabnuia, oHa JOHKHA OBITh
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obo3HaueHa «Tabmmma 1. 3aromoBok» mmm «Tabmmmna B.1. 3aronoBok», eciim oHa
NpUBECHA B IPUIIOKEHUH B.

2. 3a2on080Kk mabauysbl TOJKEH KPATKO U TOYHO OTpa)kaTh €€ COJEepKaHuUe.
Touka B KOHIIE 3aroJjoBKa TaOIUIBl HE cTaBUTCs. Eciu BO Beex siueiikax TaOJIUIIbI
coaiepKuTcs olurast nHpopMalus (Hampumep, eTUHUIBI U3MEPEHHs ), 3Ta UHPOP-
Mallisi BBIHOCUTCSI B 3aroJIOBOK, Harpumep: Pazmep cmunenouu, py6. ITa peko-
MEHJAIMS OTHOCUTCS U K 3ar0JIOBKaM rpad) ¥ CTPOK TAOJIUIIHI.

3. ['onoséka mabauyvl BKIIOYAET 3arojOBOK OOKOBHKA, 3arojoBKH rpad u
(mpu HEOOXOAMMOCTH) MOA3AroJ0BKU rpad. 3aroyioBku rpad u OOKOBHKA TaOIUIIBI
clIelyeT mucaTh C MPOMUCHON OYKBBI, a TO/A3ar0JI0OBKU I'pad — cO CTPOYHOM OYKBHI,
€CJIM OHM COCTABJISIOT OJIHO MPEUIOKEHUE C 3aroJIOBKOM, WIM C MPOMUCHOU
OYKBBI, €CJTM OHU HMMEIOT CaMOCTOSITEIBHOE 3HAueHHE. B KOHIIE 3arojoBKOB H
M0/13ar0JIOBKOB TOYKA HE CTaBUTCA. 3arojIoBKH Tpad, Kak MpaBUiioO, 3alUCHIBAIOT
napajielbHo  cTpokam  Tabmuubl.  [lpy  HeoOxoaumocTu — JOMycKaeTcs
NEPIICHINKYIPHOE PACTIONOXKEHHE 3ar0JIOBKOB Tpad.

Crpoka ¢ Homepamu rpad BKJIIOYAETCS B TOJOBKY TaOJIMII, PACIIOIOKEHHBIX
Ha HECKOJBKHMX CTpaHHWIlaXx (B 3TOM Ciy4ae JaHHAs CTPOKa B TPOIOJIKECHUHU
TaOJIUIBI 3aMEHSET BCIO TOJIOBKY), WJIM MPU HEOOXOJMMOCTH B TEKCTE COCIATHCS
Ha onpeAcEHHbIE Tpadbl.

4. Boxoguk COCTOWT W3 3arojOBKOB CTpoK. He pexomeHayeTcss BBOJWTH B

tabnuiy rpady Homep no nopsoky. B cnydae HEOOXOAMMOCTH MPOHYMEPOBATH
CTPOKH, X MOPSIKOBbIE HOMEPA YKA3bIBAIOT TIEPE]l 3ar0JIOBKAMH CTPOK B OOKOBH-
Ke, a mociie nudpel, 0003HAYAIOIIECH HOMEP CTPOKH, CTABUTCS TOUKA.

5. Cmpoku — TOPU3OHTAIILHBIE JJIEMEHTHI TaOmuIlbl. UMCIOBbIE 3HAYEHUS
noka3aTreneld, MPUBOJMMBIC B SUEWKaX, MPOCTABJSIIOTCS Ha YPOBHE MOCIEIHEH
CTPOKM HaMEHOBaHUS TMOKasareseil B 6okoBuke. CloBecHas: XapakTepUCTHKa T0-
KazaTesnei, B OoTiuM4yhe OT LU(PPOBOHM, JOHKHA HAYMHATHCS HA YPOBHE MEPBOM
CTPOKH HAMMEHOBAHUS TIOKA3aTeJIs.

[IpomexxyTOUHBIE UTOTH NIPUBOJATCSA B CTPOKE, UMEIOLIEH 3aroyioBOK Mmo-
20; OKOHYATEJIbHbIE UTOTH TAOJIUIIBI — B CTPOKE C 3ar0JIOBKOM Bcezo.

6. Ipagvt (konouwku)— BepTUKANBHBIE DJJIEMEHTHI TaOMMIBI. TeKcT,
MOBTOPSAIOMIMICS B CTPOKaX OJHOW M TOM ke Tpadbl U COCTOALIMNA U3 OJIMHOYHBIX
CJIOB, uepenylomuxcsa ¢ nudpamMu, 3aMEHSIOT KaBblukaMu (« «). Ecmum
MOBTOPSIIOIINICS TEKCT COCTOUT M3 JABYX M 0o0Jiee CIIOB, MPHU MEPBOM IMOBTOPEHUHU
ero 3aMEHSIOT ciioBaMu 70 dice, a Aaliee KaBbIYKaMH.

3aMeHSATH KaBbIYKAMH TIOBTOPSIOIINECS B TaOJIHIIe MBI, MATEMaTHICCKUC
3HAaKW, 3HAKW TMPOIEHTA W HOMepa, OO0OO3HAueHUss MapoK MaTepualioB |
TUTIOPa3MEPOB  MPOAYKIHMH, OOO3HAYEHUsS HOPMATHUBHBIX JOKYMEHTOB HE
JIOTTYCKaeTCsl.

[Mudper B rpadax Tabmuil MODKHBI MPOCTABIATHCS TaK, YTOOBI Pa3psibl
yucell BO Bcel rpade ObUTH pacmonokeHbl OUH MO APYTHM, €CITH OHU OTHOCATCS
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K OJIHOMY IOKa3arento. B onHOi rpade momKkHO ObITH COOMIOAEHO, KaK MpaBUio,
OJIMHAKOBOE KOJMYECTBO JECATUYHBIX 3HAKOB IS BCEX 3HAYCHUN BEIUYHH.
7. Auetixu 0Opa3yroTcsa Ha epecedyeHur CTPOK U rpad. Sdyeliku He JOKHBI

OBITh MEeperpyKeHbl HH(GOpPMaLMEN AJI COXPaHEHHs HaIJIJHOCTH TaOIUIbL.

IIpu OoTCYyTCTBUM NaHHBIX B COOTBETCTBYIOLIMX SUYEWKaX 00s3aTENbHO IMPO-
CTaBJISIETCS IPOYEPK WM NULIeTcs: Hem ceedenuii.

B taGnuie nomyckaercs ucmonb3oBath mpudT 11-12 xerss.

TPEBOBAHHUS K COJEPKAHUIO 1 O®OPMJIEHHIO JTOKYMEHTOB, CO-
MMPOBOKIAIOIIMX ITPOLEIYPY 3AIIUTHI BKP

3amura BKP npennonaraer npegocraBieHue rocy1apCTBEHHOM aTTeCTallU-
OHHOM KoMHccHM Hapsay ¢ camor BKP cienyrommx 10KyMeHTOB:

— 3a7aHue Ha BelnonHeHue BKP;

— pedepar;

— OT3bIB PYKOBOJUTEIIS;

— CD-auck ¢ anektponnbiMu Bepcusimu BKP, pedepara u gokmnana Ha 3a-
LIMTE, a TAK)KE NPE3CHTALNCH.

Cooepircanue u opopmnenue 3adanus Ha evinoinenue BKP

3ananue Ha BoinoiaHenne BKP 3anonnsercs B Hauane padotsl Hag BKP mo-
cjie BbIOOpa CTY/IGHTOM TE€MBI B XOJI€ NIEPBOM KOHCYJIbTALIMU C HAYYHBIM PYKOBO-
JTUTEIIEM.

B 3amanuu ¢ukcupyrorcs tema paboThl, HICXOAHBIEC TaHHbIE K paboTe (11emb,
O0BEKT, IPEeaMET, 3a7aul UCCIEI0BAaHUS) U HAaMEYaroTCsl BOMPOCHI, MOJJISKAIIIe
paspabotke B BKP. [Ipu HeoOx0onuMOCTH HAa3HAYAIOTCS KOHCYJIBTAHTHI IO pasjie-
JlaM MCCJIEIOBaHUS.

3amanue MOXeT ObITh 3alI0JIHEHO OT PYKU WJIM B TIEYaTHOM BHJIE.

3agaHue MpHU COCTABICHHUM 3aBEPSETCS MOANUCAMH PYKOBOIAUTENS U CTY-
JICHTA.

B xozne padotsl Hax BKP aneMenTsl 3a1anus MoryT KOppeKkTupoBathes. Bee
U3MEHEHUS B 33JJaHUH JTOJKHBI OBITH COTJIACOBAHBI C PYKOBOJUTEIIEM.

O6pazen opopmieHUs 3a7aHus MPEACTABICH B Ha 0aKaIaBpCKyrO padoTy —
B [Ipunoxenun U.

Cooeporcanue u opopmnenue pepepama BKP
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Pedepar BKP nmpencraBnsier coboii cokpaméHHOe W3JI0KEHUE COMECPKAHUS
KBTM(PUKALIMOHHON pabOThl ¢ OCHOBHBIMU (PAKTUYECKUMH CBEJICHUSMHU U BBIBO-
JaMHu.

Pedepar odopmisiercst Ha otnensHOM jucte. O0BEM pedepara HE TOJKEH
MPEBBINIATH OJHON CTPAHUIIBI.

Pedepar nomxen comepxarh:

1) ceenenust 06 06bpéme BKP, xommuecTBe miumocTpanuid, Tabaull, MpUiIo-
YKEHUH, NCTIOJIb30BAaHHBIX NICTOYHUKOB;

2) mepedeHb KIIOYEBBIX CIIOB (5—15 CJIOB MM CIOBOCOYETAaHUN M3 TEKCTa
BKP, kotopsie B HauboIbIIeH Mepe XapaKTepu3yIoT €ro cojiepkaHue u odbecreun-
BalOT BO3MOXHOCTh MH(GOPMAIIMOHHOTO Moucka. KitoueBbie cioBa MPUBOJATCS B
WMEHHUTEIHLHOM ITaJIe)KEe M MeYaTaloTCs MPOTMCHBIMA OyKBaMH B CTPOKY 4epe3 3a-
IATHIC);

3) TexcT pedepaTta, KOTOPHIA TOKEH OTPaAXKATh:

— IpeAMET UCCIeI0OBaHUS,

— 11eJIb PaboTHI,

— METO/IbI IPOBEJICHUS UCCIIEAOBAHUS,

— pe3yJIbTaThl pabOThl U UX HOBU3HY,

— CTETICHb BHEJIPCHMS,

— PEKOMEH/IAIMH 110 BHEIPEHUIO WM MUTOTH BHEAPCHHS PE3yIbTaTOB pado-
THI

— 00JacTh NPUMEHEHMUS,

— IPAKTUYECKYIO 3HAYUMOCTh PabOTHI,

— TIPOTHO3HBIE MPEJUIOKEHUS O PA3BUTUU NIPEIMETA UCCIIEAOBAHMUS.

Tekcer pedepaTta M0KEH OBITh CBSA3HBIM, KPATKUM M TOYHBIM. ClieyeT u3-
Oerarb CJIO0KHBIX IPAMMATHYECKUX 00OOPOTOB.

O6pazen opopmiienust pedepara TUILIOMHON pabOTHI MpeacTaBieH B [Ipu-
noxuun K, 6akanaBpckoit pabotsl — B [Ipunoxennn JI.

Cooepircanue u oghopmnenue peyenzuu

JlunioMHble pabOThI, MOTYT PELIEH3UPOBATHCS BBHIOJHEHHBIE 110 3aBepllie-
HUM 00pa30BaTENbHON MPOrpaMMbl TIOJITOTOBKHU CHEIMAIMCTOB, MOAJIEKAT PELeH-
3UPOBAHUIO.

CocTaB peLeH3eHTOB OIpeNeseT 3aBeIyIOIINN BhIMyCKarolel Kadenpoi
u3 uncaa cnernuanuctoB cdepsl JIOY u COTpyIHUKOB HAyUHBIX YUPEKICHUH, 3a-
HUMAIOLIMXCS U3YYEHUEM BOIIPOCOB JTOKYMEHTOBEICHHUS U apXMBOBeAcHUA. B ka-
YEeCTBE PELICH3EHTOB MOTYT TaK)Ke MPUBIEKAThCS mpodeccopa U MpernoiaBaTesn
BY30B, €CJIM OHU He paboTaloT Ha JaHHOU Kadepe.
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B peniersun Ha BKP 10mKHBI OBITH OCBEIIEHBI CICTYIONINE BOTPOCKHI: COOT-
BETCTBUE AUIUIOMHOM pabothl (/IP) m3bpanHol Teme, €€ aKTyallbHOCTh; CTEIIEHb
000OCHOBaHHOCTH HAy4HBIX TOJIO)KEHHM, BBIBOJOB M PEKOMEHJALUN; JOCTOBEP-
HOCTh W HOBM3HA, UX 3HAYCHHE ISl TEOPUU M MPAKTUKH; PEKOMEHIAIUU 00 HcC-
MOJIb30BaHUU pe3ynbTaToB HccieaoBanus B chepe AOVY. [lomumo obumx kpute-
pueB oueHKH JIP pEeneH3eHT NOJKEH YYHMTBIBATh TAKKE KPUTEPHUH, IIPEAYCMOT-
pennbie nporpammoii [ MA, mockonbKy OHa packpbiBaeT TpeOOBaHMS K KBaIH(u-
KAI[MOHHOM XapaKTEPUCTUKE BBIMYCKHUKA. B peneH3uun Takke 0TMEYaroTCsl HEO-
CTaTKU pabOThl, €CIIU TAKOBBIE UMEIOTCSI.

Penien3ust 1oimkHA OBITH MOJMKUCAHA PEIIEH3EHTOM C MOJHBIM YKa3aHUEM €ro
dbamMui, IMEHH, OTYECTBA, YUEHOTO 3BaHUs, YUEHON CTENEHH, MecTa paboThI, 3a-
HHUMAaeMOU TOJIKHOCTH U 3aBEPEHa MeYaThIO M0 MECTY paOOThI PELICH3EHTA.

Maket odopmiieHUs perieH3uu npeacTanieH B [Ipuioxennn H.

Cooepotcanue u opopmnenue omswviea pykogooumens BKP

CryneHT nomkeH caath Ha kadenpy BKP, moanucanHyio perieH3eHTOM, He
Mo3Hee AByX Henenb 10 3amuthl. [locne nposepku BKP pykoBoaurens noamnu-
ChIBAa€T €€ M BMECTE C NMHCBMEHHBIM OT3BIBOM IPEACTABIISET 3aBEAYIOLIEMY Ka-
denpoii. B or3piBe Ha BKP nomkHa ObITH XapakTepuCcTUKa TPOJCTAHHONW PabOTHI
1o BceMm pazzaenam BKP, B KOTOpoi oTpaxeHo Cleayroniee:

— CTENEHb JOCTKEHUS 1IeJIeH BBIMTYCKHOM KBaTU(UKAITMOHHON PabOTHI;

— HAJIMYME W 3HAYUMOCThb MPAKTUYECKUX IPEUIOKEHUN U PEKOMEHIALMM,
c(OpMYIMPOBAHHBIX B BBIMYCKHOM KBaTU(UKAIIMOHHON padoTe;

— TPaBUIBHOCTh O(OPMIICHHSI BBITYCKHOW KBaIU(UKALMOHHON paldOThI,
BKJIIOYAsl OLIEHKY CTPYKTYpbI, CTHJIS, SI3bIKA M3JIOKEHHUS, a TAKXKE MCIOJIb30BaHUS
TaOJIMYHBIX U TPAPUUECKUX CPEICTB MPEACTABICHHS HHPOPMALIHH;

— BJIaJICHUE aBTOPOM pabOThI MPOPECCHOHATLHBIMU 3HAHUSIMU, YMEHUSIMU U
HaBbIkamu, ykazanHeiMu B @I'OC BO ;

— HEJOCTATKH BBIMTYCKHOW KBaTU(UKALIMOHHON pabOThI;

— CTETEeHb COOTBETCTBUS BBHIMYCKHOW KBATM(PUKAIIMOHHON paboThl TpeboBa-
HUSIM CTaHJapTa CIIEHAIBHOCTH;

— pEeKOMeHJalMsl BHITYCKHOW KBAIM(UKAIIMOHHON pabOThI K 3allUTe.

[Ipumep oT3bIBa PyKOBOAMTENSI OakadaBPCKOW paOOThI MPEACTaBICH — B
[Tpunoxenun O.
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Cooepocanue u ogpopmnenue CD RW-oucka ¢ snekmponnvimu eéepcuamu BKP, peghe-
pama, 00K1a0a Ha 3aujume U npe3eHmayuu

Odopmaenune CD RW -gucka

Ha CD RW -muck, npunaraemsiii k BKP, nomkHbl OBITh 3amucaHbl 3JICK-
tponnble Bepcun BKP (¢ mpunokenusmu), pedepara, AOKIaga W MPE3CHTAIINN.
TekctoBsie (haiiibl 1omkHEI ObITE coxpaneHsl B (hopmate Word for Windows, mpe-
3eHTallUs J0JDKHA OBITh co3mana B mporpamme Microsoft Office PowerPoint.

Bce ¢aiinbl Ha qucke TOJDKHBI MMETh Ha3BaHUE, MMOCTPOEHHOE M0 CIIETYyI0-
men cxeme: 200 gamunus eud ooxymenma. Hampumep: 2019 Ilemposa BKP,
2019 Ilemposa_pegpepam,2019 Ilemposa_oOoxnaod,2019 [lemposa npezenmayu.

Jluck 00s3aTeNbHO JTOJDKEH MMETh OOJIOXKKY, Ha KOTOPOW IyOnupyercs B
YMEHBIIEHHOM BUJI€ TUTYNbHBIN JcT BKP.

Tpe6oBaHu K okaAy Ha 3aujuTe BKP

3amuTa HAuMHAETCSA C JOKJanga (KpaTKOro COOOIIEHHUs) CTYyACHTa-Bbl-
IyCKHUKA M0 TeMe KBadu(UKaIMOHHON palboThl. CIIOBO IJIs OKJIA[a CTYACHTY-
BBIITYCKHUKY IPEIOCTABIACT MPEACENATeNlb T'OCYJapCTBEHHOM aTTECTAllMOHHOW
KoMuccuu. JlJis J0KiIazia OCHOBHBIX TMOJIOKEHUM KBaTU(UKAIIMOHHON paboTHI,
00OCHOBaHUS CHCJIAHHBIX UM BBIBOJIOB M MPEIOKEHUN CTYJEHTY-BBIITYCKHUKY
npenocrasisiercs He 6onee 10 MUHYT, 4TO COOTBETCTBYET 4-4,5 cTpaHuiiamM oObI4-
HOT'O TeKCTa pazMepa mpudra 12, HaOpaHHOTO C MEKCTPOUYHBIM UHTEPBAJIOM 1,5.

B TekcTe BBICTYIUICHHS CTYACHT-BBITYCKHUK JOJDKEH 00OCHOBATh aKTyalb-
HOCTbh M30paHHOW TE€MBI, MPOU3BECTH 0030p APYTUX HAYUHBIX pabOT 1Mo N30paHHOM
uM TeMe (rpoOieme), MoKa3aTh HAYYHYH0 HOBU3HY U MPAKTHUYECKYI0 3HAYUMOCTh
UCCJIEIOBaHUsI, 1aTh KPATKUil 0030p riaB KBaau(UKAITMOHHONW pabOThl U TIpe/IcTa-
BUTbH MOJIYYEHHBIE B MTPOIIECCE PE3YIIBTATHI.

CTpyKTypy TEKCTa BBICTYIUICHUS TPHU 3alUTE KBATU(PUKAIMOHHON PabOTHI
MO>KHO MPEACTABUTH B BUJE CIEIYIOUIEH TaOIUIIbI:

Tabnuua 2. [IpumepHas CTpyKTypa BbICTYILJICHUS

Paznen BeicTyIIIEHUS [Tponomxu- Komanue-
TEIbHOCTH (MHUH.) CTBO
clIaiIoB
Mpe3eHTa-
197041
Beegenne. Ob6ocHOBaHHE TEMBI HCCIIEIOBA- 2,8 10
HUS (aKTyaJIbHOCTh, OOBEKT, MPEAMET HCCIea0Ba-
HUsI, 11€]1b, 3aJ1a41, METOJIbI U T.]1.)
Kpartkoe conmepkanue padbOThl (BBIBOIBI IO 0,5-1,5 He menee 1
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rJaBam) Ha KaXIyro
rJ1aBy

Pe3ynbraThl 3KCTIEpUMEHTAIEHOW PaOOTHI 3-5 ITo Heo6xo-
JMMOCTH, HO HE
MeHee yeM |
claijJ B MUHYTY

3akmroueHrue (OCHOBHBIC BBIBOJBI JalbHEH- 1 1-3

K€ TIEPCIIEKTUBBI pa3pabOTKH MPOOIEMBI)

Tpeb6oBaHHS K KOMIbIOTEPHOM Npe3eHTALUH J0K/IaAa Ha 3aiuTe BKP

KomMmbroTepHasi mpe3eHTalus AaeT psji NPEeuMyIIecTB repes oObIYHON Oy-
MaKHO-TUTakaTHOW. KoMIbroTepHas Mpe3eHTalusi MO3BOJSET YJI€HaM Tocyhap-
CTBEHHOHN aTTECTAIIMOHHOW KOMMCCHHM OJHOBPEMEHHO H3y4aTh KBaJIM(PUKAIIMOH-
HYI0 pa0OTy W KOHTPOJUPOBATH BBICTYIUICHUE CTYACHTA-BBITyCKHUKA. [loaTOMY
JKEJIATENBHO COMPOBOXAATh BBICTYIUICHUE MPE3EHTALMEN C MCIOJIb30BaHUEM 15—
20 cnaiinosB.

[IpeseHramnust gokHa OBITH co3maHa B mporpamme Microsoft Office
PowerPoint. [Tpu co3manuu mpe3eHTaIUH PEKOMEHIYETCS:

— coOmrojaTh eIuHbIA CTHIb odopmileHus (1BeT (oHA CIAWIOB, LBET U
HayepTaHue mpudTa u zp.);

— n306eratb 3PQPEKTOB, KOTOPHIE OYIYT OTBIIEKATh OT COAEPMAHUS MPE3ECH-

TaIuu;
— g (poHa BBIOMPATH XOJIOJHBIE CBETJIbIE TOHA (CUHUM, 3€NE€HBIN) WK Oe-
JIBIH;
— Ha OJIHOM CJIaifJie MCIIOJIBb30BaTh He OoJiee TPEX 1BeTOB ((hOH, 3arojoBOK,
TEKCT);

— UCIOJIB30BaTh KOPOTKHE MPETIOKEHUS;

— HauOoJee BaxxHasi MH(OpMaIUs JOJKHA paclioaratbCs B LIEHTPE IKpaHa;

— pa3Mep mpudTa A0IHKEH ObITh YAOOHBIM JI BOCIPUSATHS 3PUTEISIMU: IS
3aroJIOBKOB HEe MeHee 24 KT., JIJIs TeKCTa — He MeHee 18 KT.;

— He meperpyxatb ciaiin uHdopmanuen (Oonbiiold 050K HHPOpMaLUU
Jy4lle pa30UTh Ha HECKOJIBKO CIAiJIOB).

B mpesenrtanuu nomkHa ObITH oTpaxkeHa crenuduka 3amumniaemoir BKP.
Crnenyet nzberats 00mux ¢Gpa3, OOIMIEU3BECTHBIX OMPECICHHM.

[lepBoiil cnaiin nomken cogepxkath Temy BKP; ums, oruectBo, pamunuio
CTYJI€HTa; Y4EHYIO CTEIEHb, yYEHOE 3BAaHME, JOJKHOCTb, UMs, OTYECTBO, (haMHu-
JIUIO0 PYKOBOJIUTEIIS.

[Tocnenuuii cnaiin: Cnacubo 3a éHumanue!

OcTtanbHbIe CHAiIBI 0(OPMIIIIOTCS IO YCMOTPEHHUIO CTYJIEHTa C yUETOM pe-
KOMEHJAlMI K JOKJIaay Ha 3aluTe (CM. BBILIE).
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3AIIIUTA BKP

Ilpeozawyuma BKP

[lepen 3ammToi kBaM(PUKAIMOHHOW pabOTHI BRIMyCKaromias kadempa mpo-
BOJUT MPEIBAPUTEIBHYIO 3aIUTy BCEX KBAMM(UKAIMOHHBIX padoT Kadeapsl Ha
pacIIMpeHHOM 3aCeaHuH.

[IpeaBaputenbHas 3aniuTa IPOBOJUTCS HE MO3/IHEE, YEM 3a MECSII JI0 3allU-
Tl B ['AK. 3ameyanusi u JAOMOJHEHHUS K KBATM(UKAIMOHHON paboTe, BhICKa3aH-
HbIE HA Mpe3aluTe, 00s3aTeNIbHO YUUTHIBAIOTCS CTYJEHTOM-BBIITYCKHUKOM 0
npenacrasienus pabotsl B 'AK.

Ilpouedypa 3auumot KearupukayuoHHoU padomol

6 zocy()apcmeeunoﬁ ammecmauuormoﬁ Komuccuu 6ysa

CTyleHT-BBITYCKHUK JOMYCKAETCs K 3allluTe KBaTU(UKAITMOHHOW pabOThI
Ha 3acenanuu ['AK, eciii UM TMOJHOCTHIO BBINOJIHEH Y4Y€OHBIM IJIaH W TOJy4YeH
JIOITYCK K 3alIlIUTE.

3amura BKP HaumHaercs ¢ gokiama CTyleHTa, COAEPKAIIETO XapaKTepH-
CTUKY TMPOAEIAHHOrO HCCIeAoBaHus. JlOKnag CONMPOBOXKIACTCA KOMIBIOTEPHOM
IIPE3EHTALUEH.

[Tocne nokiana CTyAEHT-BBITYCKHUK JIOJDKEH OTBETUTH HA BOIPOCHI YJICHOB
['AK. ITocne 0TBETOB CTyAE€HTA-BBIITYCKHUKA HA BOIPOCHI CIIOBO MPEIOCTABIISIETCS
HAy4YHOMY PYKOBOJUTEIIO C OT3BIBOM O pabote ctyneHta. [locie BhICTyIieHUs
HAay4YHOIO PYKOBOJHUTEISI CJIOBO MPEIOCTABISACTCS PEUEH3EHTY. B cityyae orcyt-
CTBMSI TIOCJIEHETO Ha 3alUTE €r0 OT3bIB MOXKET 3a4uThiBaTh cekperaps ['AK. B
KOHIIE CBOEr0 BBICTYIUICHHUSI PEIEH3EHT JaeT CBOI OIEHKY KBaJTM(UKAIIMOHHOU
pabore.

[Tocnie BBICTYIUIEHHUSI PEIIEH3EHTA CTYJICHTY-BBITYCKHUKY MPEIOCTABIISIETCS
BO3MO>XHOCTh OTBETUTh HA 3aMEYAHUS PELEH3EHTA, COTJIANIAsICh C HUMH WIH J1aBast
000CHOBaHHBIE BO3PAKEHUS. 3aTeM HAUMHAETCS 00CYXKIeHUE KBATU(DUKAITMOHHON
pa®oThl WM IUcKyccus. B auckyccun MOryT mpuHATH yyacThe kak wieHsl ['AK,
TaK Y MPUCYTCTBYIOLIME 3aNHTEPECOBAHHBIE JIUIIA.

[Ipu oneHke KBaM(pUKAIMOHHON pabOThI IO KOHKPETHOMY HAIPABJICHUIO
noAroToBkU uiu cneuranbHoctu I'AK momumo Ilosioxkenus: pykoBOACTBYETCSI Me-
TOJAMYECKUMHU PEKOMEHJAIMSIMUA COOTBETCTBYIOLIETO YUeOHO-METOJUYECKOTO 00b-
enuHeHus (YMO) u uHCTpyMeHTapueM, OonucCaHHbIM B MeToauKke Co3/1aHus OLe-
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HOYHBIX CPEJICTB JIJI UTOTOBOM aTTECTAI[MU BBIITYCKHUKOB BYy30B Ha COOTBETCTBUE
TpeOOBAHUSIM TOCYAApPCTBEHHOTO O0Pa30BaTEIBLHOTO BBICIIETO MPOGEeCcCHOHAb-
HOTO 00pa3oBaHMs, PEKOMEHIOBAaHHOW NUCHMOM MUHHCTEPCTBA 00pa30oBaHUs
Poccuiickoit @eneparuu /

Pe3ynbTaThl 3alIUThl OMPEACISIOTCS OLCHKAMH «OTJIMYHOY», «XOPOILIOY»,
«yIOBIIETBOPUTEIbHO» (pabO0Ta, BBHIMOJIHEHHAs HA OLIEHKY «HEYIOBICTBOPHUTEIb-
HO», K 3ammre He nomyckaercs). OreHka kBaaupUKAIMOHHONW pabOThI maercs
wieHamu ['’AK Ha 3akpeiToM 3aceganuu. Komuccueld npuHuMaeTcs BO BHUMaHUE
coJiep>kaHue paboThl, Ka4eCTBO Pacu€ToB, 0OOCHOBAHHOCTH BBIBOJOB U TMPEIIO-
KEHUH, cojiep)KaHue OKJIaaa, OT3bIBbl Ha KBAIM(DUKAMOHHYIO paboTy, YPOBEHb
TEOPETUYECKOW, HAYYHOW M NPAKTHUYECKON MOATOTOBKU CTYJEHTA-BBITYCKHUKA.
OueHkr OOBSBISAIOTCS B TOT K€ JIEHb MOCHe OQPOPMIIEHUS B YCTAHOBJIIEHHOM I10-
pSAKE MPOTOKOJIA 3aceqaHusl KOMUCCHHU.

[lo pe3yapTaTaM HMTOTOBOM AaTTECTALlMA CTYAEHTOB-BBITYCKHUKOB TOCY-
JApCTBEHHAs KOMUCCHUS 10 3alIUTE KBATHM(PUKALMOHHBIX padOT IPUHUMAET penie-
HUE O MIPUCBOCHUHU UM KBaJTU(UKAIIMHU M0 COOTBETCTBYIOIIEMY HANPABJICHUIO MO/~
TOTOBKH WJIH CICIHAIIBHOCTU U BbIJa4€ JUIJIOMa O BBICHIEM MPOQPECCHOHAIBHOM
o0pa3oBaHUM.

CryneHTaM-BbITYCKHUKAM, HE MPOXOJUBIINM aTTECTALIMOHHBIX WCIIBITAHUIN
M0 YBAXXUTEJIbHOU MPUUYUHE, PEKTOPATOM MOKET OBbITh YJIMHEH CPOK O0YUEHUS 10
cieayromiero nepuoaa padotel 'AK, HO He OoJiee 0HOTO Toja.

[Tocne 3amuThl KBaNU(PUKaUOHHAsA paboTa OCTAETCsl Ha BbIMYCKAIOIIEH Ka-
denpe. TaGauIBI U CXEMBI, a TAKXKE JIPYTUE Pa3aTOUHbIE MaTEpHUAIIbl OCTAIOTCS Ha
Kadeape 1 MOTYT ObITh UCIIOJIb30BAHBI B KAUECTBE HATJISATHBIX TOCOOUH.

B toMm cnyuae, korna 3ammra KBanupUKAIMOHHONW pabOThl MIPU3HAETCS HE-
yaoBieTBopuTenbHOM, ['AK ycTaHaBIMBaeT, MOXKET JIU CTYJAEHT-BBIITYCKHUK MPE-
CTaBUTh K BTOPUYHON 3alIUTE Ty K€ padOTy C COOTBETCTBYIOIIEH OpabOTKOM,
OINpENENsIEMO KOMUCCHEN, NN 7K€ CTYACHT-BBITYCKHHUK 00s3aH pa3padoTaTh HO-
BYIO TEMY, KOTOpasl JOJKHA OBITh OMpelesieHa BBIMYyCKaIIeh kadeapoi mocie
IIEPBOM 3AIUTHI.

Kpumepuu ouenxu BKP

OCHOBHBIMHU KPUTEPHUSIMU )11 BbIHeCeHUs OambHOU orenkn BKP sBisroT-
csl:
— AKTYyQJIbHOCTh U HOBU3HA TEMBI, CTEIIEHb TEOPETUUECKON WIIM IPAKTUYECKON
pa3paboTKy;
— MIOJIHOTA UCIOJIb30BaHUsI UICTOYHUKOB, OTEUECTBEHHONW U HMHOCTPAHHOU CIle-
HUAJIBHOW JTUTEPATyphl IO pACCMAaTPUBAEMBIM BOIIPOCAM;
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— MOJTHOTA U KA4eCTBO COOPaHHBIX (PaKTUYECKUX JAHHBIX MO0 OOBEKTY HCCIie-
JIOBaHUS;

— TBOPUYECKUHN XapakTep aHanu3a U 00001eHus: (HakKTUYeCKUX JaHHBIX HA OC-
HOBE COBPEMEHHBIX METOJIOB U HAYYHBIX JTOCTHKEHHUN;

- HAay4YHOE W MPAKTUYECKOE 3HAYECHHUE NPEIIOKEHNN, BBIBOJOB U PEKOMEH/1a-
Ui, CTENEeHb UX 0OOCHOBAHHOCTHU M BO3MO>KHOCThH PEAIbHOTO BHEJPEHUS B pado-
TY YYPEKICHUN U OPraHU3aln;

— HaBBIKM JIAKOHUYHOTO, YETKOIO WU TPAMOTHOTO W3JIOKEHUS MaTepHala,
odopmiieHrE pabOThl B COOTBETCTBUU C METOJIMYECKUMHU YKAa3aHUSIMU;

— YMEHHE BECTH IOJEMUKY MO TEOPETUYECKUM M IMPAKTHYECKHM BOMPOCAM
JTUTUIOMHON paboThl, IITyOMHA U MPABHIIBHOCTH OTBETOB HA 3aMEYaHUs PELCH3CH-
TOB U Bonpockl wieHoB ['AK.

Ouenky «otau4yHo» 3aciyxkuBaeT BKP, Tema koTopoil HAaydHO 000CHOBaHa
Y IIPEACTABIIET TEOPETUYECKUN WM MPAKTUYECKUN MHTEPEC, a COACPKAHUE CBU-
JIETENIbCTBYET 00 MCIOJIb30BAaHUU aBTOPOM COBPEMEHHOW METOJUKH OPrHpPOECKTH-
poBaHMs U 00CJIEeI0BaHUS TOKYMEHTAIIMOHHOTO 00ecledeHusl, TPUEMOB UCTOUYHU-
KOBEJUECKOI0 aHajn3a U CIOCOOCTBYET TBOPUECKOMY pELICHHIO Hay4yHO-
TEOPETUYECKUX U MPAKTUYECKUX NMPOOJIEM TOKYMEHTOBEACHMUS.

CtpykTypa palOoThl, OIEHEHHON Ha «OTJIIMYHO», JTOJDKHA OBITH CTPOMHOM,
JIOTUYHOM, COOTBETCTBOBATh COJAECPKAHUIO. ABTOPOM JOJKHBI OBITh ClI€JaHbl BbI-
BOJIBI 110 KaXKJI0M IU1aBe AMIIIOMHOM paboTel. Heo6xoaumo, 4ToObl B 3aKIIIOUEHUN
COJIep)KAIUCh YETKHE, BCECTOPOHHE OOOCHOBAaHHBIE BBIBOJIbI, KOTOPbIE BHOCST
BKJIaJl B Pa3BUTHE MOCTABJIECHHOW MPOOJIEMbI, HAMEYAIOT MEPCIEKTUBY I Aalb-
Helmel pa3pabOTKU M MOKa3bIBAIOT CTENEHb BBIMOJIHEHUS 3a/1ay, MOCTaBIECHHBIX
BO BBEJCHUHU K AUIUIOMHOHN pabore. PaboTta nomkHa ObITh HalMCaHa JIUTEPATYP-
HBIM SI3bIKOM, TIIATEJIbHO BBIBEPEHA, HAYYHO-CIPABOYHBIN anmnapat u opopmiieHHe
JOJDKHBI  COOTBETCTBOBATh JEHCTBYIOIIMM TOCYAAPCTBEHHBIM CTAHAAPTAM H
HACTOSIIUM METOAUYECKUM PEKOMEHIALIHSIM.

[Ipu ornuunol oneHke uieHbl ['AK y4uTHIBaIOT KpaTKOCTh U JIOTUYHOCTH
BCTYIIUTEJIBHOT'O CJIOBA BBIIYCKHUKA, KOTOPOE JOJKHO OTPa3UTh OCHOBHBIE I10JI0-
YKEHUs paOOThl ¥ BBIBOJIBI ABTOPA, a TAK)KE YETKOCTh M apIryMEHTUPOBAHHOCTH OT-
BETOB Ha BONPOCHI, 3a1aHHbIe wieHamu ['AK.

BKP, onieHeHHas Ha «OTIIMYHOY, NOJDKHA MTOJHOCTHIO COOTBETCTBOBATh KBa-
TUKAITMOHHBIM TpeboBanusM, BKItoueHHBIM B @T"OC BO.

CTyAeHT NoJIydaeT OLEHKY «XOpOILo», €ClIU B padoTe aHaJIUu3 UCTOYHUKOB U
JUTEpPaTypbl YACTUYHO HEMOJIHBIM, BBIBOABI 10 IJIaBaM HEAOCTATOYHO apryMEHTH-
POBaHBI, B CTPYKTYpE M COJAEpPN AHUU PaOOTHI €CTh OTJEIbHbIE MOTPEIIHOCTH, HE
MMEIOIIME MTPUHLINNNANBHOTO Xxapakrepa. B ocranbHoM BKP, onenénnas Ha «xo-
poILIO», JOHKHA OTBEYaTh TPeOOBaHUAM, MPEIBSIBISAEMbIM B PabOTE C OLIEHKOM
«OTIINYHOY.

CryneHT nony4aer OLEHKY «YJIOBIETBOpUTENbHOY, ecnu B BKP ananus wuc-
TOYHHKOB W JIUTEPATYPHI MIOJMEHEH aHHOTUPOBAHHBIM 0030pOM, IOKYMEHTaIbHAs
OCHOBa paboThI MpeACTaBieHa HEJOCTaTOYHO, BHIBOABI HE KOHKPETHBI, PEKOMEH-
JaIK ¥ IPEJIOKEHHs C1ab0 apryMEHTHPOBAHBI, B CTUJIE U3JI0KEHUS U B 0POpM-
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JICHUH pa6OTBI HMCHOTCS TOI'PCIITHOCTH, BBIITYCKHUKOM IIPOSABJICHA HCYBCPCHHOCTD
BO BpCM:A JUCKYCCHU.
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MNPUJIOKEHUE A
(o0s13aTeIbHOE)

IIpumepHsiii nepedyens Tem BKP nanpasienuro nogrorosku 46.03.02 lokymeHnToBe-
JleHHe U apXUBOBeeHne

1. ABTOoMaTu3alMs ¥ MEXaHU3AIUs apXUBHOTO Jella KaK MPOrpecCUBHBIC ATArlbl
Pa3BUTHS OTPACIIH: HICTOPUUECKUIN aCIEKT.

2. ABromartmzansi ~ MHGOPMAIMOHHOTO  oOecriedeHHs]  ympaBieHus  (Ha
KOHKPETHOM TIpUMeEpe).

3. ABTOMAaTH3alusi CHUCTEMbI JICJIIONPOM3BOJCTBA (HAa TMpUMEpPE KOHKPETHOM
OpraHu3alllH).

4. ABTOMaTH3UPOBAHHBIN JOKYMEHTOOOOPOT U apXMBHOE XpaHEHNE UHPOPMAIUU:
poOJIEMBI U NTEPCTIEKTUBBI.

5. ABTOMATH3UPOBAHHBIA JOKYMEHTOOOOPOT KakK (PYHKIMOHAJIbHASI CTpaTerus
yIpaBJICHUS (HA KOHKPETHOM ITPUMEDPE).

6. AHanu3 JeATeNbHOCTH cekperapss (upmbel (Ha TmpUMepe KOHKPETHOM
OpraHU3allvu).

7. AHanu3 JOKYMEHTAIlMOHHOTO OOECIeueHUsl yOpaBJeHUs U pa3paboTka
NPEMIOKEHU 10 €ro COBEPIICHCTBOBAaHUIO (Ha NpPUMEPE KOHKPETHOM
OpraHu3allvu).

8. AnHanM3 MJOKyMEHTOOOOpOTa ¥ TMYTH €ro ONTUMH3AIMd B CTPYKTYpHOM
10JIpa3esIeHUH BBICUIETO Y4eOHOTO 3aBEACHMS.

9. AHanu3 ®  COBEPIICHCTBOBAHME JICIOBOM IEpeNucKd (HAa  mpuMmepe
MPEANPUATHSA ).

10. AHanu3 W COBEpUICHCTBOBAHWE OpPTaHU3AIMK  APXUBHOTO  XpaHEHUs
JIOKYMEHTOB Ha MPEAIPHUITHH.

11. AHanu3 UCHOJHEHUS COLMATbHO-TIPABOBBIX 3allPOCOB 3a MOCJIETHUE TPU oA
(Ha mpuMepe KOHKPETHOTO apX1Ba).

12. AHanu3 HOPMATHMBHBIX TpPeOOBaHWUN K JOKYMEHTAIMOHHOMY OOECIEUEHHUIO
MPOXOXKJEHUS  TOCYJApCTBEHHOM  TpakJaHCKoM  ciyxObl  Poccuiickoi
denepauum.

13. AHanu3 HOPMATUBHBIX TPEOOBAHMIM K OpraHU3ALMHU U JIOKYMEHTAlHOHHOMY
00ECIEYEHUI0 TPOXOXKJEHUS TOCYJAPCTBEHHOM TIPaXkKIaHCKOM  CIIyX OBl
cyobekTa enepannu (CyObEKT Mo BBIOOPY).

14. Ananu3 opraHuzanud JOKYMEHTAIIMOHHOTO oOecreueHus AesTeIbHOCTU
KOMMEpPYECKOM CTPYKTYpbl K €ro COBEpPUICHCTBOBaHME (HAa mpHUMEpE
KOHKPETHON KOMMEpPUYECKOU CTPYKTYPHI).

15. AHanu3 TOCTaHOBKM JOKYMEHTAllMOHHOTO OOEeCHeYeHus: JAesITebHOCTH
YUpPEXKACHUS, OPraHW3allMM W HaIpPaBJI€HUS €ro COBEPIICHCTBOBAHMS (HA
IpUMeEpPE KOHKPETHOTO FOCYJAPCTBEHHOTO YUPEXKICHHUS, OPraHU3al1H ).

16. ApxuBHOE XpaHEHHE B CUCTEME JIEKTPOHHOTO IOKYMEHTOO0OpOTA.

17. Biusitaue HOBBIX HH(OOPMAIIMOHHBIX TEXHOJIOTHH B JOKYMEHTOOOOpOTE Ha
KaueCTBO YNPAaBIICHUS YEIOBEUECKUMU pPeCypCcamu.
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18. BHenpenune HOBbIX WH(MOOPMAITMOHHBIX TEXHOJOTUNA B KAJPOBYIO JACSITEIHHOCTD
MPEANPUATHS.

19. BHenpenue HOBBIX WH()OPMAIMOHHBIX TEXHOJOTUM B CHUCTEMY apXHWBHOIO
XpaHEHUsI IOKYMEHTOB (KOHKPETHOTO MPEIPUSITHS).

20. BHyTpeHHsI perjiaMeHTanusi JOKYMEHTOBEIUECKHUX MPOIIECCOB B KOHKPETHOM
OpraHU3aluu.

21. BO3MOXXHOCTH  HCIOJb30BAHUSI COBPEMEHHOM OQUCHON TEXHUKH IS
ONTUMU3AIUU JOKYMEHTOO00pOTa OpraHu3aluu (Ha NpuMepe MpeanpusiTus).
22. BO3MOXXHOCTH  WCIIOJB30BAaHUS  CHCIHAIM3UPOBAHHBIX  MPOTPaMM  JUIS
COBEPIICHCTBOBaHUS pabOThl C JOKYMEHTAMHU Ha MPEINPUATHH (Ha MpUMEpe

NPEANPUATHSA).

23. BO3MOXXHOCTH MPUMEHEHHUS] COBPEMEHHBIX HMH(POPMAIIMOHHBIX TEXHOJOTHH B
JIEeATEIIbBHOCTH apXMBa OpraHu3aluy (Ha mpuMepe apXuBa IpeAnpUsITUs).

24. Bo3uukHOBeHHe nenonpousBoicTBa B Kuesckoit Pycu (IX — X1 BB.).

25. Borpochl TOKYMEHTUPOBAaHUSA U pabOTHl C JOKYMEHTAaMU B 3aKOHOAATEIIbHO-
IpaBoOBbIX akTax Poccuiickoil @enepanni.

26. Boripochkl JTOKyMEHTUPOBaHHUS W pPabOThl C JOKyMEHTaMH B HOPMATHUBHO-
MpaBoBbIX akTax Poccuiickon denepanu O rocyIapCTBEHHOM TPaKIAHCKOU
ciyxoe.

27. Boripochl JTOKYMEHTUPOBaHUS W PabOThl C JOKyMEHTaMH B HOPMATHUBHO-
paBOBbIX akTax Poccuiickor @Penepanum O TOCYJAapCTBEHHOW BOEHHOU
cityxkoe.

28. Borpochl TOKyMEHTHUPOBaHHUS W pPabOThI C JOKyMEHTaMH B HOPMATHBHO-
mpaBoOBbIX  aktax  Poccuiickoi ~ ®depepanim 0 rocyAapCTBEHHOU
IPaBOOXPAHUTEILHOM CITyXkO0e€.

29. Borpockl JIOKYMEHTHPOBAaHUS CO3JAHUS U JICITCIIBHOCTH aKIIMOHEPHBIX
00IIIeCTB B HOPMATHUBHO-TIPABOBBIX akTax Poccuiickoit deneparmm.

30. Bompocst JOKYMEHTUPOBAHUS YIIPaBJIECHYECKON NEATENBHOCTH
rOCyJIapCTBEHHOI'O amrapara B HOPMAaTMBHO-IIPABOBBIX akTax Poccuiickoi
denepanum.

31. JlokyMeHTaIlMOHHOE OOecleueHne TMpOXOKACHUs ¢deaepaqbHOll  BOSHHOM
CIIykObI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOT'O OpraHa).

32. JlIokyMEeHTAIIMOHHOE O0ecTriedeHre MPOXOXKIACHUS (eepaibHON TPaXkTaHCKOM
CITY>KO0BbI (Ha mpUMeEpe KOHKPETHOTO TOCYAapCTBEHHOT'O OpraHa).

33. JIokyMEeHTaI[MOHHOE obecrieueHue MIPOXOXKJICHUS benepanbHON
IPABOOXPAHUTEIHHON CIYXObI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOTO
opraHa).

34. JlIokyMeHTaI[MOHHOE oOecrieueHue MPOLIETyPbI aTTeCTaluu

rocyJ1apCTBEHHOTOrpakIaHCKOTO  Cy’Kamiero (Mo HOPMaTUBHO-TIPABOBBIM
aKTam).

35. JlokyMeHTaIIMOHHOE O0EeCreYeHNe YMpPaBJICHHUs] B OpraHax rocyJapCTBEHHOMN
BJIACTH U YIIPABJICHUS (Ha IPUMEPE KOHKPETHOW OpraHu3alum).

36. JlokyMEeHTAITMOHHOE 00ECTICUCHHE YITPABICHYECKOM JACITEIHHOCTH B YCIOBUSIX
MPUMEHEHUS aBTOMATU3WPOBAHHOW TEXHOJIOTMU (HA MOpUMEPE KOHKPETHOU
OpraHu3alluu).
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37. JlokyMEHTHpOBAaHUE aTTECTAIIMHM U OLIEHKH MPO(ecCHOHAIBbHON NesSTENbHOCTH
PaOOTHUKOB MPEITPUITHSI.

38. JlIokyMeHTHUpOBAaHHUE aTTECTAlMU U OLIEHKU MPOo(deCcCUOHATBLHON EeATeTbHOCTH
PabOTHUKOB TOCYIAPCTBEHHOTO YUPEKIACHUSI.

39. JIokyMEHTUPOBAHUE TOCYAAPCTBEHHOW CIIyObl POCCHUHUCKOrO0 Ka3zauecTBa B
HOPMAaTHUBHO-TIPABOBBIX akTax Poccuiickon denepanuu.

40. lToxyMeHTUpOBaHUE IEATEIBHOCTH KaJIpOBOM CIyX Obl W HaNpaBlICHUS €ro
COBEPILIEHCTBOBAHMS (Ha MPUMEPE KOHKPETHOM OpraHU3alim).

41. JIOKyMEHTUPOBAaHUE JESATEIBHOCTH OpPraHOB MECTHOTO CaMOYIIPAaBJICHUSA B
HOPMAaTHUBHO-IIPaBOBbIX akTax Poccuiickoii @enepannn u ee cyObeKTOB.

42. JIOKyMEHTUPOBAaHHUE OCHOBHBIX BHUJOB JESITEIbHOCTH OpraHu3anuu (Ha
KOHKPETHOM IIpuMepe).

43. 3akoHOAaTenpHAsl M HOPMAaTHBHO-TIpaBoBass ~ 0a3a  COBPEMEHHOTO
JIOKYMEHTAIlMOHHOTO 00ECTIeUeHUs yIIPaBICHHUS.

44. 3akoHOAATENbHOE M HOPMATHBHOE PETYJIUPOBAHME JAEIONPOU3BOJICTBEHHBIX
IPOLIECCOB (B pa3IMYHbIE UCTOPUUECKHUE MTEPHOIBI).

45. 3aK0HOAATENbHO-HOPMAaTUBHOE DPETyJIMPOBAHUE APXMBHOIO JieJa B CTpaHax
3amnaaHoit EBponbl u CIIA.

46. 3aKOHOAATEbHO-HOPMAaTUBHOE DPETYJIMPOBAHUE YIPABJICHUS JOKyMEHTaluen
B cTpaHax 3anaaHoit EBponsl u CHIA (cTpansl o BEIOOpPY).

47. 3apoxJeHne, CTAHOBJICHUE U PA3BUTHE SKCIEPTH3bI IIECHHOCTH JTOKYMEHTOB B
JIEIONPOU3BOICTBE.

48. 3apyOexHoe apXUBOBECHUE: MTPOOJIEMbI HCTOPUH, TEOPHUU U METOA0JI0THH (Ha
pUMepe KOHKPETHOTO TOCYIapCTBa).

49. 3apyOexHble  CTaHAApPTHl, PETJIAMEHTUPYIOLIUE TMPOIECCHl  YIPaBICHUS
JIOKYMEHTAIUEH.

50. 3apyOexHbId  OMBIT ABTOMATU3AIMKM  YOPABJICHUS JTOKYMEHTHPOBAHHOM
uHdopmaIuein.

51. 3ammTa AapXWBHBIX JIOKYMEHTOB OT OHOMOBpEXIeHUN (Ha TmpuMeEpe
KOHKPETHOTO apXHBa).

52. UudopmaninoHHO-TOKYMEHTAIIMOHHOE oOecrieueHue o0OpazoBarenbHOI
JeSITEIbBHOCTH (Ha KOHKPETHOM TIPUMEDE).

53. UndopmarnmonHoe 0oOCTYKWBAaHHE PYKOBOJCTBA MPEANPUATHS — TPOOIEMBI
OpTraHU3AINH U PETYTUPOBAHUS.

54. Hcnionp3oBanue 3apyOeXHOTO OMbITA B OpPraHW3aIlMd JIOKyMEHTO00OpOTa
POCCUHCKAMH TIPEAPHUSITHSIMHI.

55. Ucnonb3oBanue 3apyOeKHOrO OMbITa B OpraHu3alud paboOThl POCCHICKUX
apXM1BOB.

56. Mcnonp30BaHue KOMIBIOTEPHBIX TEXHOJOTHH B paboTe ¢ ayInOBU3YaIbHBIMU
apXWBHBIMU JJOKyMEHTaMU (Ha MpUMepe KOHKPETHOTO apXUBa).

57. cnonp3oBaHue HOBBIX MH(POPMAIIMOHHBIX TEXHOJOTUH B MH(GOPMALMOHHO-
JOKYMEHTAIlMOHHOM OOECIIeUeHUH YIIpaBiIeHUs (Ha KOHKPETHOM MPUMEDPE).

58. HccnenoBanue BOIPOCOB CO3JaHUS «aBTOMATU3UPOBAHHOWY», «0€30yMaxHOM
KaHLEeJsIpUH (TI0 OTEYECTBEHHBIM U 3aPYOEKHBIM ITyOJIUKALIUAM).
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59. UccnenoBanne MPUHIIMIIOB TIOCTPOCHUS JIEIOTPOU3BOJICTBA  yUPEKICHHM
Poccuiickoit ummnepun (XVII — XX BB.).

60. KagpoBass cnmyx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MPOXOXKJEHUS  TOCYJApCTBEHHOM  IpakJaHCKOM  ciyxObl  Poccuiickoi
deaeparuu (10 HOPMAaTUBHO-TIPABOBLIM akTaM P®d).

61. KagpoBass cnmyxx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MIPOXOXKJECHUS TOCYJapCTBEHHON IPaBOOXPAHUTEIIBHOM CiykObl Poccuiickoi
®depneparuu (10 HOPMAaTUBHO-TIPABOBEIM akTaM P®D).

62. KagpoBass ciyx0a TrocyaapCTBEHHOTO OpraHa M JOKYMEHTHPOBaHHE
MIPOXOXKJICHUS TOCYJApPCTBEHHOW BOCHHOW cIy:kObl Poccuiickoit denepanuu
(0 HOpMaTHUBHO-TIPAaBOBBIM akTaMm PD).

63. KomnsrorepHbie uH(POpPMaLMOHHbBIE TE€XHOJIOTHH B YIPaBJICHUU
JIOKYMEHTOOOOpPOTOM.

64. Mexnaynaponnas ctangaptuzainus B JIOY (uctopus Bompoca, COBpPEMEHHOE
MIOJIO’KEHUE JIETI, BOJIIOIMS MpoLiecca).

65. MexayHapoaHas cTaHIapTU3alusg HHPOPMAIMOHHBIX TTPOLIECCOB.

66. Mecto u ponp kinaccudukaropoB TOCU B mHpopmanmoHHOM oOecriedeHUH
yhnpaBiieHus (Ha IpUMepe KOHKPETHBIX KIACcCU(DPHUKATOPOB, MCIOJIb3YEMbIX B
KOHKPETHOM OTpaCiu, MPEIIPUITHH).

67. Metonuka BbeIOOpa COJI s opraHuzanuu (Ha TMpUMEpe KOHKPETHOMN
OpraHu3allvu).

68. MeTtoandeckne acmeKkThl OpraHU3alliid JOKYMEHTAllMOHHOTO OOecTeueHus
YIPABJICHHUS.

69. Meroandeckoe obOecrnieueHre KOH(PHUACHIIMAIBHOTO JEJIOMPOU3BOCTBA (HA
npuMepe MPEAIPUITHS).

70. MOHUTOPUHT TIOTOKOB JOKYMEHTOB OpTaHM3alldd Ha OCHOBE COBPEMEHHBIX
UH(OPMAITMOHHBIX TEXHOJIOTHH.

71. Homenkiiatypa nen1 U HMX pOJib B OpraHu3aluu paboThl C JOKyMEHTaMUu
IOPUIUYECKUX JIUI Pa3HbIX (POpM COOCTBEHHOCTH (Ha KOHKPETHOM MPUMEPE).
72. Opranu3aliOHHO-TIPABOBOE M JIOKYMEHTAIIMOHHOE OOECIEUYCHHE YIpaBICHUS

rOCyapCTBEHHOTO YUPEKIeHUs (HA KOHKPETHOM MpUMeEpe).

73. Opranu3alioOHHO-TIPABOBOE M JIOKYMEHTAIIMOHHOE OOECIeYeHHE YIpaBiICHUS
roCyJIapCTBEHHOTO OpraHa (Ha KOHKPETHOM MPUMEPE).

74. OpraHu3allMOHHO-TIPABOBOE U JIOKYMEHTAIMOHHOE OOECICUCHUE YMpPaBICHUS
MYHULIUTAIHHOTO OpraHa (Ha KOHKPETHOM IIpuMepe).

75.0prann3aiioOHHO-TIPABOBBIC u JIOKYMEHTAIMOHHOE obecrieueHue
NEATEIIBHOCTH KOMMEPYECKOT0 MPEeANpUsITHs (Ha KOHKPETHOM IIpUMEPE).

76.0Opranuzanusi apxuBa Kak CTPYKTYpHOTo mojpasjaeneHus cinyxoel JIOY
KOMMEPYECKOTO TIPEATIPHUSATHS.

77.0Opranuzanusi TOCYJApCTBEHHON TPa)XTaHCKOM CIy>)kObI ¥ KaJIpOBOTO
JIETIOTIPOU3BOICTBA B (hefiepaiIbHOM TOCYJApCTBEHHOM opraHe (Ha mpumepe
KOHKPETHOTO TOCYJJapCTBEHHOTO OpraHa).

78. Opranmszanus JIOCTyNa K AapXWBHBIM JIOKYMEHTaM H©  JIOKYMEHTHOM
uH(pOpMaIUH, COoIepP KAIUM TIEPCOHATBHBIC TaHHBIE (Ha IPUMEpPe KOHKPETHOTO
apXxuBa).

63



79. Opranmzanuss ¥ TNOBBIIIEHHE 3(PPEKTUBHOCTH KOHTPOJS  UCHOTHEHHS
pacnopsIIUTENbHBIX JOKYMEHTOB HA MPEAIPUITHH.

80. Opranuzanys M COBEpPUICHCTBOBAHHWE paOOThl MOMOIIHUKA PYKOBOIUTEIS
(cexpeTaps, cekpeTapsi-peepeHTa) Ha IpUMeEPe KOHKPETHOTO MPEAITPUSITHS.
81. Opranuzanusa nHGOPMAITMOHHOTO OOeCTIeYeHUS ACSITEIIbHOCTH PYKOBOIUTENS.
82. Opranuzanusi TpeaCcTaBUTEIBLHON (3aKOHOAATEIBLHOM) BJIACTH B CYOBEKTE
Poccuiickoit deneparuu u nHGOPMAIIMOHHO-IOKYMEHTAIIMOHHOE 00ECTIeUeHHE

€€ IeATEIIbHOCTH.

83. Opranmsanus pabOThl KaHIEISPUH TOCYIapCTBEHHOTO yupexaeHus Poccum
XVI-XIX BB.

84. Opranu3zanusi paboThl KaHIEISAPUU TOCYJAPCTBEHHOTO yupexxaeHus Poccum
XX-nauana XXI BB.

85. Opranu3anus paboThI C IEJTOBBIMH MUCHbMAaMH | ITyTH €€ COBEPIICHCTBOBAHMSI.

86. Opranuzanus padoThl C JOKyMEHTaMHU B KaJIpOBOM CITy»0€ rocyJapCTBEHHOTO
yupexaeHus (Ha KOHKPETHOM MPUMEPE).

87. Opranuzanus paboThl C KaAPOBOH TOKYMEHTAIIMEH U IMyTH €€ ONTUMU3AIUH.

88. Opranuzanus ciyx06s1 JJOY B ycinoBusix GyHKIMOHUPOBAHUS KOMMEPUECKOTO
MPEANPUATHUS.

89. Opranuzanus ynpaBjieHUsl JOKyMEHTaIMel 3a pyoexxoM (o mepuojam, oo
110 CTpaHaMm).

90. Opranu3anus yrnpasjicHHs JOKyMEHTaIMEH 3a pyOekoM (CTpaHa Imo BEIOOPY).

91. OcobeHHOCTH KIUMATOJIOTHYECKOTO OOECTICUCHUS COXPAaHHOCTH apXHUBHBIX
JIOKYMEHTOB Ha TeppuUTOpun YenssOMHCKOM 00IacTu.

92. OcoOeHHOCTH  ANEKTPOHHOTO  JOKYMEHTOOOOpoTa  opraHuzamuu  (Ha
KOHKPETHOM IIpuMepe).

93. OTpakeHHE BOMPOCOB JTOKYMEHTAIIMOHHOTO OOECICUCHUSI YIMPABICHUS B
NEePUOINYECKUX U3JIAHUSX.

94. [lepcniekTUBHBIC HAIIPABJICHUS B PA3BUTHH apXUBOBeeHUS B Poccum.

95. [lepcriekTUBHBIC HAMIPABJICHUS B PA3BUTHH JIOKYMEHTAIIMOHHOTO 0OECTICUeHHUSI
yrpasienus B Poccun.

96. IloBbimerne  A(PEKTUBHOCTHA  JICIONPOU3BOJCTBEHHON  JEATEILHOCTH B
YCJIOBUSIX HOBBIX UH(POPMAITMOHHBIX TEXHOJIOTHUH.

97. IloBbrmenne 3¢HEKTUBHOCTH PabOTHI apXHBa B YCIOBHUSIX MPUMEHEHUST HOBBIX
UH()OPMAITMOHHBIX TEXHOJIOTHH.

98. IlocTraHoBKa JOKYMEHTAIIMOHHOTO OOECIICUEHUs] JEATECIIBHOCTH  CIY>KObI
KaJIpOB M HAMpaBJICHUS €Tr0 COBEPIICHCTBOBAHWSA (HAa MpPHMEpPEe KOHKPETHOU
OpTaHu3aIiH).

99. IloctaHoBKa  DJEKTPOHHOTO  JOKYMEHTOOOOpOTa  OopraHuzamuu  0e3
ucnosbs3oBanus COJl (Ha KOHKPETHOM TIpUMeEpe).

100. IlocTtpoenue coBpeMeHHOW HHQPPACTPYKTYpHl OpraHM3aiuu (Ha TpuUMepe
KOHKPETHOI OpraHu3aIuu).

101. TIpaBuUTETBHCTBO cyOBeKTa beneparumn u nH(OPMAITMOHHO-
JIOKYMEHTAIMOHHOE 00ECIIeUeHUE €ro IeATEIbHOCTH.

102. TIpaBoBbIC, OpraHM3AIMOHHBIC, TEXHUYECKHUE ACIMEKTHl HCIOJIb30BAHUS B
YIPABJICHUH JIEKTPOHHBIX TOKYMEHTOB.
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103. IlpumeHeHHE TOCYJApPCTBEHHBIX CTAaHAAPTOB IO JTOKYMEHTAIMOHHOMY
YIPABJICHUIO B JACJIONPOU3BOJICTBEHHOM IEATEILHOCTH MPEIITPUITHS.

104. TlpumeneHune METOAOB OIM(PPOBKU TOKYMEHTOB B COBPEMEHHOM apXuBe (Ha
npuMepe KOHKPETHON OpTraHU3alINH ).

105. IlpumeHeHUE COBPEMEHHBIX TEXHOJOTUH TPU pPeCcTaBpallid apXUBHBIX
JIOKYMEHTOB (Ha MpUMEpPE KOHKPETHOTO apX1Ba).

106. IIpumenenue AIIEKTPOHHOTO JIOKYMEHTO000pOoTa B CUCTEME
JICIIONPOU3BOCTBA (Ha KOHKPETHOM IPUMEPE).

107. TlpumeHeHHE 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa B CUCTEME pabOThl apXuBa
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

108. TIIpoOGnema XHWIIEHHS AapPXUBHBIX JOKYMEHTOB, MEpbl O€30MacHOCTH U
3aIUTHI (Ha IpUMEPE KOHKPETHOTO apX1Ba).

109. IIpoGnaembl  aBTOMATH3alMK  JOKYMEHTAITMOHHBIX  TPOIIECCOB B
OTEUECTBEHHOM U 3apy0eKHOIl IuTepaType.

110. IIpoOGaemsl coznanus u popmupoBanus ciyx0b1 JIOY Ha npeanpusiTum.

111. TlyTtu coBepIilIeHCTBOBAaHMS JOKYMEHTAIIMOHHOTO OOECIEUEeHUsI YIPaBICHUS
B COBPEMEHHBIX OpraHu3alusIX (OpraHu3alMoOHHO MPAaBOBOW BOIPOC).

112. Pa3BuTue BUIOB U GopMyJIsipa TOKYMEHTOB B JIOPEBOIIOIIMOHHON Poccuu.

113. Pa3BuTue BUIOB U GopMyIIsipa TOKYMEHTOB B coBpeMeHHoi Poccuu.

114. Pa3BuTHE MEXIYyHAPOIHOTO COTPYIHMYECTBA ApXUBUCTOB: MPOOJIEMBI U
TIEPCTICKTHBEI.

115. Pa3paboTka KOMIUIEKTa JIOKYMEHTOB Jisi PETUCTpAllMM W OpraHu3aluu
NEATSTLHOCTH MPEITPHUSITHSI.

116. Pa3paboTka METOAMYECKHX PEKOMEHIAIMI MO MOATOTOBKE M MPOBEIACHUIO
CITY>K€OHBIX COBEIIaHUI (Ha MpUMeEpe...).

117. Pa3paboTka METOJUYECKUX PEKOMEHIAIMNA MO MOATOTOBKE M MPOBEICHUIO
AKCIIEPTU3BI IEHHOCTH aPXUBHBIX JJOKYMEHTOB.

118. Pamnumonanuzamus ¥ cucTeMaTH3aIs JeI0MPOU3BOACTBA MPEAIPHUITHS.

119. Pecypcol HuTepHera Kak OOBEKT AapXUBHOTO XpaHEHUsS: TPOOIEMBbI
HKCIIEPTHU3BI IIEHHOCTH.

120. Ponp wumHGOpPMAIIMOHHOTO OOECIeYeHUsl yMOpaBJICHUs B  peaau3aluu
KOHIICTIIIUU «DJIEKTPOHHOE MPABUTEITHLCTBOY.

121. Cucrema  JACNONPOM3BOJACTBA  IEpHOJA oOpa3oBaHUSI  PYCCKOTO
nentpanuzoBanHoro rocyaapcrsa (XV-XVII BB.).

122. Cucrema ynopaBieHHS JIOKYMEHTOOOOPOTOM Kak CIOCOO0  pa3BUTHUSA
MPEANPUHUMATEIBLCKON CPEBI.

123. Cucrematuzanus u odecriedeHue COXpaHHOCTH JIOKYMEHTOB.

124. CoBeplieHCTBOBaHUE JOKYMEHTAI[MOHHOTO  OOECIeUeHUs]  aTTeCTaluu
KaJpoB 00pa30BATEIBHOTO YUPEIKICHHMS.

125. CoBepuIeHCTBOBAHHE JOKYMEHTALlMOHHOTO OOecleueHusl yIpaBlIeHUS B
YCIIOBUSIX TIPUMEHEHUS HOBBIX MH(POPMAIMOHHBIX TEXHOJIOTHH (HAa TpUMEpe
KOHKPETHOI OpraHu3aIuu).

126. CosepiieHCTBOBaHHE Pa0OThI IO OPTaHM3AIMU KOHTPOJS HCTIOTHEHUS
oOparieHuii rpak/iad B MyHHUITUTIAJILHBIC OPTaHbI YIIPABIICHUS.
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127. CoBepiieHCTBOBaHHE PalbOTHl C JOKYMEHTHOW WH(pOpMAIMell B cHUCTEMe
COBPEMEHHOTO arapara yrnpaBJICHHsL.

128. CosepiieHcTBOBaHHE pabOTHI ¢ TpUKa3aMH 110 JIMYHOMY COCTaBy B
HETOCYJJTaPCTBEHHOM YUPEKICHHH.

129. CoBeplIeHCTBOBaHHE CHUCTEMBl apXHWBHOTO XpaHCHHS JOKYMEHTOB (Ha
KOHKPETHOM TIpUMEpE).

130. CoBepIIeHCTBOBAaHNE CUCTEMBI 3aIUTHI JOKYMEHTAIIHOHHOTO O00ECTICUCHUS
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

131. CoBpeMeHHOE COCTOSIHME M TEPCHEKTHUBBI Pa3BUTHUS JTOKYMEHTAIIMOHHOTO
o0ecrieueHus ypaBiIeHHsI HA COBPEMEHHOM MPEANPUITHH.

132. CoBpeMeHHbIE aBTOMATH3WPOBAHHBIE CHCTEMBl APXWUBHOTO XPaHCHUS
JTOKyMEHTHOW HH(POPMAIIUH.

133. CoBpemeHnHbie aBTOMaTH3UpOBaHHbIe cucTeMbl IOV, ncnonb3yemseie B... (Ha
npuMepe KOHKPETHON OpTraHU3aIlMK: XOJJIMHTaX, KOPIOPALUsIX U T.11.).

134. CoBpeMeHHBIE MPOTPAMMHBIE CpPEICTBA, MCIONb3yEMbIE B IIPOLECCE
CO37IaHMs U YIIPaBJIEHUS JJOKyMEHTaMHU.

135. Co3nanue onTUMaidbHBIX U (PPEKTUBHBIX YCIOBUW Tpyla CEKpeTaps Ha

MPEANPUSATUH.
136. Co3nanue onTUMaIBHBIX YCIOBUN TpyJa paOOTHUKOB apXHBa OPraHU3alUu.
137. Coznanue ONTUMAJIbHBIX yCIIOBUI Tpyna pabOTHUKOB

JEJIOMPOU3BOACTBEHHOM 1€ TEIbHOCTH.

138. Cosmanue udpoBbIX ayIMOBU3YyAIbHBIX apXWBOB B Poccuu: mpoOiieMsl u
BO3MOKHOCTH.

139. CpaBHHUTENBHBIH aHAIN3 aBTOMAaTU3UPOBAHHBIX CHUCTEM )1 (0)%
(OTeYeCTBEHHBIX, 3apyOEIKHBIX, HOBUHKH U T.I1.).

140. Crannmaptusanus B 0071aCTH JIETOMPOU3BOICTBA.

141. CraHOBIICHHE M Pa3BUTHE CUCTEMBI JOKYMEHTAINH (TI0 BBIOODY).

142. CymHOCTh M OCHOBHOE HA3HAYEHHE JOKYMEHTAIIMOHHOTO oOOecreueHus
YIPABJICHUS] B COBPEMEHHBIX YCIOBHSIX.

143. VYuudumnmpoBaHHas cucTeMa IJIAHOBOW JOKYMEHTAIIMM B OpraHu3anvu (Ha
KOHKPETHOM IIPUMEDE).

144. VYuudunupoBaHHas CHUCTEMa  PACIOPSAUTEIBHOW  JOKYMEHTAllUM B
Kopropanuu (Ha KOHKPETHOM IPUMEPE).

145. VYmnpapneHue AOKyMEHTalMeW (Ha MNpUMepe KOHKPETHOW CTpaHbl, OO
coobmects ctpad - EC, CHI" u T.11.).

146. dopmupoBaHue ¢  pa3BUTHE TpeOOBaHUN K JIOKYMEHTHPOBAHUIO
YIPABJICHUECKON JEATEILHOCTH B PA3JINYHBIE HICTOPUUECKUE TIEPHUOIBI.

147. DkcmepTu3a IEHHOCTU JOKYMEHTOB B JEJIOMPOU3BOJCTBE: 3apOKJICHHUE,
CTaHOBJICHUE U Pa3BUTHE.

148. DnexkTpoHHBIA JOKYMEHT KaK OOBEKT apXWBHOTO XpaHEHHs (HAa TpUMepe
KOHKPETHOM OpraHu3aluu).
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ITPUJIOKEHUE b

(o0s13aTesIbHOE)

Oo0pa3zen opopmiieHHS TUTYJIBHOTIO JMCTA DaKaIaBPCKOH padoThI

MUHUCTEPCTBO HAVKU U BBICUIEI'O OBPA30OBAHUSI POCCUICKON ®EJIEPA-
N

OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJIUKETHOE OBPA30OBATEJIBHOE YYPE-
KAEHUE BBICHIEI'O OBPA3OBAHIA
«MATHUTOI OPCKUI T'OCYJIAPCTBEHHBIN TEXHUUECKUN YHUBEPCUTET
M. I'1. HOCOBA»

HHCTHTYT TYMaHUTApPHOTO 00pa30BaHuUs

Kadenpa comumonoruu, TOKyMEHTOBEICHHUS U ap-
XUBOBE/ICHUS

Hampasienue — 46.03.02 JlokymeHTOBeICHHE U
ApPXUBOBEJICHHE

[Ipodwuib — JIoKyMEHTOBEIEHUE W JOKYMCHTAIU-
OHHOE 00ECTICUCHHE YITPABIICHHSI

JlomycTuTh K 3ammre
3aBeyromnuit kadeapoit
/ /

«_» 20 T
BAKAJIABPCKAS PABOTA
Crynenta
(®UO nmonHOCTHIO)
Ha temy:
(ITOJIHOE HAUMEHOBAHUE TEMBbI)

CocraB 6akanaBpcKoit paboThI:

1. IlosicHuTeNbHAS 3aIIUCKA HA __ CTpaHUIaXx.

2. IlpunoxeHue Ha _ JIMCTax.

PykoBoauTens: « » 20 T.

(moamuck) (mara) (damunus U. O.)

(IOMKHOCTD, yu€Has CTETCHb, 3BAHUE)
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KoncynbTanTs: « »

(moamuce) (nara) (®amunus U. O.)

20

(TOKHOCTD, yuéHast CTETICHb, 3BaHUC)

OTmeTKa HOPMOKOHTPOJEpPa Crynenrt:
« » 20 T (moamuce)
(monmuck)  (mara) (DPamumnus « » 20 1.
n.0.)
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MPUJIOKEHUE /1
(o0s13aTesIbHOE)

Oo6pa3zen opopmiienus coaep:kanust BKP

COJIEPKAHHUE
BBEJTHUE. . ..o
[JIABA 1. BATOJIOBOK. ...
| B 7 1401 (0): 10 (T
G 121 011 (0) 10

0
BbBIBOJbI T10 I'JTABE
L 9
['JIABA 2. BATOJIOBOK . ... e

3)

B R 2 03] (0):10) S
5
PRGN 0] (0):10)

0
BBIBOJIbI T10 I'JTABE
e 9
3AKJIFOYE-
HUE. .. 0
CITMCOK UCITOJIbB3OBAHHBIX UCTOYHU-
KOB...ooooiiii 3
[TPMJIOXE-
HU . 7
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NMPUJIOKEHUE E
(o0s13aTesIbHOE)

Oo0pa3zen opopmiieHus cnucka ucnoab30BaHHbIX B BKP ncrounnkon

CIIMCOK HUCITIOJIB30BAHHbBIX NCTOYHUKOB

1. O rocynapctBeHHOM si3blke Poccuiickoit @enepannu [DNEKTPOHHBIN pe-
cypc]: denepanbubiii 3akoH Poccmiickoit deneparuu ot 1 mrons 2005 r. Ne 53-
@3. — Pexxum nocrtyna: http://www.gramota.ru/spravka/docs/16 3.

2. TOCT P 6.30-2003. YuudunupoBaHHas CUCTEMa OpPraHU3aI[MOHHO-
pacnopsAIuTEIbHON TOKyMeHTauuu. TpeOoBaHus K OPOPMIIEHUIO JOKYMEHTOB. —
M., 2003. - 17 c.

3. CMK-O-CMI'TVY-36-16. Cucrema MeHemkMeHTa KadecTtBa. CTaHmapT
opraHu3anuy. BeimyckHas KBanu@uKalUOHHAs padoTa: CTPYKTypa, COAEpIkKAHUE,
oOmue mnpaBwia BBIMOTHEHUST W odopmieHus. Bepcus 2. Jlata BBeneHwus:
27.02.2013.

4. Kysuenos U. H. JlenonpousBoACTBO: y4.-ClipaB. mocodue. — 4-¢ us., rne-
pepad. u gon. — M.: U3narenbcko-ToproBasi opranuzarnus «Jlamkos u K*», 2007, —
520 c.

5. Opra"u3zanioOHHO-paclopsiAUTeNbHAsS JOKyMEeHTaIusl. TpeboBaHusa K
o(OPMIICHUIO JJOKYMEHTOB: MeToJI. pekoMeHaanuu no BHeapenuto ['OCT P 6.30-
2003/ PocapxuB; BHUUIAH; Coct. M.Jl.TaBnun wu gp.; oOm. pen.
M. B. Jlapun, A. H. CoxoBa. — M., 2005. — 90 c.

6. Pozenrans [l. O., xanmkakosa E. B., Ka6anosa H. [1. CnpaBounuk 1o
PYCCKOMY $I3BIKY: TPABOIKCAHUE, MPOU3HOIICHUE, JUTEPATypPHOE DPEIaKTHUPOBa-
Hue / J[. O. Pozenrans, E. B. [I)xanmxkakoBa, H. I1. Kabanosa. — 3-¢ uzm., ucmp. —
M.: Aiipuc-nipecc, 2006. — 768 c.

7. KOcunoBa E.I'. ®opMbl HanmucaHuss 4YUCEl B TEKCT€ JIOKYMEH-

TOB // Jles0mpon3BoACTBO U JOKYMEeHT0000poT Ha npeanpustun. — 2007. — Ne 8. —
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C. 66—-74.
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MPUJIOKEHUE K
(o0s13aTesIbHOE)

Oo6pa3zen opopmiienus npuiioxkenusi K BKP

INPUJIOXKEHHUE A
OPTAHU3ALIMOHHASA CTPYKTYPA OAO «(ITAPYC»
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Oopasen opopMmiieHus 3a7aHnsi HA 0aKAJIABPCKYI0 padoTy

MUHUCTEPCTBO OBPA30OBAHUS U HAVKU POCCUMCKON ®E/IE-
PALINN
®EJIEPAJILHOE 'OCYJAPCTBEHHOE BIO/)KETHOE OBPA3BOBA-
TEJILHOE YUPEXX/IEHUE BBICILIEI'O OBPASOBAHUS
«MATHUTOI'OPCKUIM T'OCYJAPCTBEHHBIN TEXHUYECKUI
VHUBEPCUTET WM. I'.1I. HOCOBA»

Kadenpa comumonoruu, 10KyMEeHTOBEICHHS
U apXHBOBEICHUS

YTBEPXJIAIO:
3aBenytouid kadenpoit
/ /
« » 20 T.
BAKAJIABPCKASA PABOTA

3AJAHUE

Tema: JloKYMEHTHPOBAHHUE JIEITEILHOCTA KAIPOBOU CIIVKOBI U

HAIIpaBJIEHUE ero coBepuieHcTBoOBaHMA Ha npuMepe OO0 «BonokaHain,

r. MarsuToropck

Crynenty AxmeroBoit 3une BakuieBHe

(bamuIHst UMSE OTYECTBO)

Tema yTBepxkaeHa npukazoM Ne OT « » 20 ..

CpOK BBITIOJHEHHST _«_ » 20 .

Hcxonnbie naHHbIe K paboTe:
Llenb — COBEPIIEHCTBOBAHNE IOKYMEHTUPOBAHUS AESITEILHOCTHA KaJJPOBOH

ciyx0bel OO0 «BomokaHan.

3adauu:
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1. U3yunTh 3aKOHOMATEILHYIO U HOPMATHBHO-METOINYECKVIO 0a3y JOKV-

MEHTUDOBAHUS JEITEILHOCTH KaAPOBOU CIVKOBI OPraHMU3aIH.
2. OCYIHIECTBUTH AHAIN3 ACATEIHHOCTH KaapoBoul ciay:xk0el OO0 «Bomo-
KAaHA» U 0COOEHHOCTEN €€ TIOKYMEHTHPOBAHMS.

3. Pa3pa60TaTb PEKOMCHAAIINMHN 110 COBCPIICHCTBOBAHUIO JOKYMCHTHPOBA-

HUSA OeATEIbHOCTH KaapoBon cayk0sl OO0 «BomokaHamny.

4. Pa3paboTaTh OIPpOEKTHl JOKHOCTHONW MHCTPYKIIUU COTPYIHUKOB CIIYK-
obl kKazipoB OO0 «BomokaHam.

5. Paspa6orars [lonoxeHue o kaapoBoul ciyxoe u MHCTpYKIHIO O KaJl-

POBOMY
JCJIOIMPOMN3BOACTBY

O6vexm — TOKYMEHTUPOBAHUE NEATEIHHOCTU KAIPOBOI CITYKOBI.

Hpedmem — IYTH COBCPHICHCTBOBAHMWA AOKYMCHTHUPOBAHMUA YIIPABJICHUS

NEeITENbHOCTRIO KaapoBor ciayk0sl OO0 «BomokaHamy.

HepequL BOIIPOCOB, IIOMJICIKAITHUX pa3pa60TI<e B I[HHJ'IOMHOﬁ pa60Te:
- 3aKOHOIIaTCJII)HI>I€ aKThl, PErJIaMCHTUPYIONINE ACSITCIbHOCTh KaApPOBOU

CITYXKOBI.

— HopmatuBHO-MeTOoanuYeckast 0a3a JOKYMEHTUDOBAHUSI NEATEIbHOCTH Kaapo-
BOU CJTYKOBI.

[IpakTH4eckas 4acTh:
— AHamu3 0COOEHHOCTEW MHOKYMEHTHUPOBAHUS MEITEIbHOCTA KaJIPOBOU

cyvxoel OO0 «BomokaHam.

— PexoMeHnmanmu mo COBEPIIEHCTBOBAHUIO TOKYMEHTUPOBAHUS JESITEIHLHOCTH
kaapoBoi ciyx0bl B OO0 «Boxokanal

KoHcynpTaHTHI 110 padoTe (C yKa3aHWEeM OTHOCSIIUXCS K HUM Pa3JieioB):
He HazHavanuce

PykoBoauTenb: «_» 20 r. / Koxymikosa
H.B./

(moamwuce, gata)

3aiaHue MOy W« » 20 r. /Axmerosa 3.B./

(moamucek, gata)
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IMPUJIOKEHHUE K

(o0s13aTesIbHOE)
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NPUJIOXKXEHMUE JI
(o0s3aTeIbHOE)

Oopasen opopmienus pedgepara 6akajsaBpcKoil padoThl

PED®EPAT
0akaaBpCcKOM padoThI CTyIeHTA rPyIIbI N. O. ®amuiaus
HA TeMY:
O6wém BKP: ; KOJIMYECTBO WJLIIOCTPALIHIA: ; TaOJIMIL: ;
MPUIIOKECHUN: ; ICTIOJIb30BAaHHBIX UCTOYHUKOB:

Kimrouessie cnosa: CJIOBO, CJIOBO, CJIOBO, CJIOBO, CJIOBO, CJIO-
BO.

[TpenmeTrom uccnemoBanus siBisercs ... Llens paboThl 3akmodaercs B ... B
XO0J1€ TIPOBEICHHMSI UCCIIEIOBAHUS OBLIN UCTIOJIb30BAHBI CIEAYIOIINE METOIBL: ...

OcHOBHBIE pe3ynbTaThl paboThl COCTOST B ... HoBU3HA mccrieqoBaHus 3a-
KITI0YaeTcs B TOM, 4TO ...

PesynpTaTel uccnenoBaHusi ObUIM BHEAPEHBI B JIEATEIBHOCTh (TOKYMEHTH-
pOBaHUE NIEATEIBHOCTH, JOKYMEHTOOOOPOT U Tp.) ... BHenpeHune pe3yabTaToB Hc-
CJIEIOBAHUS MPUBEIIO K CICIYIONUM PE3YJIbTaTaM: ...

Pe3ynpTaThl MccaenoBaHWS MOTYT OBITh HMCIOJB30BaHBI B JICATEIBHOCTH
(IOKYMEHTHPOBAHUU ACSATEIBHOCTU, TOKYMEHTOOOOpOTE U Mp.) ... BHEeapeHue pe-
3yJbTaTOB MCCIICIOBAHUS MOKET CIIOCOOCTBOBATH ...

[TpakTryeckast 3HAYMMOCTh PaOOTHI 3aKJIFOYACTCS B ...

HCCJ’IGI{OB&HI/IC MOJKET OBIThH IIpOoAOJIZKCHO B HAIIPABJICHHUMU. . .
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IMPUJIOKEHHUE O

(o0s13aTesIbHOE)
MaKeT 0T3bIBa HAYYHOI'0 PYKOBOAUTES HAa 0AKAJIABPCKYI0 padoTy

no nanpasienuto noaroroexu 46.03.02 JlokyMeHTOBe/leHE U APXHBOBEeHHUE

OT3bIB
Ha 0aKaJIaBpPCKyIO paboTy
«

»

(Tema OakaaBpckoit pabOTHI)
CTyJleHTa (-Ku) TPYIIIbI Kypca dbopmbl 00y-
YCHUS

(o4HO#/3204HON)

OI'bOY BO «MarHuroropckuii rocy1apCTBEHHbIN TEXHUYECKU YHUBEPCHU-
tet uM. [.1. HocoBa»
(nanpaBnenue noArotoBku 46.03.02 JIoKkyMEHTOBEICHUE U apXHBOBEICHHE)
damuans, UMsl, 0TYECTBO CTYACHTA(-KH) NOJHOCTHIO B P.1I1.

B Texcre oT3bIBa MaeTcs xapakTEpUCTHKA MPOJETaHHON paboThl CTyAeHTa-
BBIITYCKHUKA B MPOIECCE BBIMOJHEHUs OakanaBpckoil padotsl (bP): crenens mo-
CTHXEHUS 11eM U 3a1a4 BP; akTyansHOCTh U 0011as xapakrepuctrka bP; Hanuuue
Y 3HaYUMOCTh MPAKTHUYECKUX MPEAJIOKEHUN U pEeKOMEHJanui, copMyInpoBaH-
HeIX B BP; mpaBunsHOoCTh 0dopmiienus bP, Bkitouas OLEHKY CTPYKTYpBI, CTHIIS,
SI3bIKA M3JIOKEHUS, & TaK)KE€ MCIOJb30BaHUS TAOJMYHBIX U TpaUuecKuX Cpe/CTB
npeacTaBieHusT HHGOPMAIINK, BJIAJICHUE aBTOPOM pabOThl MPOdeCcCHOHATEHBIMU
3HAHHUSIMU, YMEHUSAMH U HaBBIKAMU (KOMIIETCHIIUSIMUA) B COOTBETCTBUU C TpeOOBa-
Husmu GI'OC BIIO no namnpasnenuto (cnenuanbaoctu) 034700 JoxkymeHTOBeEE-
HUE U apXUBOBEJEHUE, YTBEPKIECHHOrO MprUKa3zoM MuHUCTEpCTBa 00pa3oBaHus U
Hayku P® ot 28.10.2009 Ne 493, kBanudpuKalOHHbIE XapaKTEPUCTUKU BBITYCK-
HUKAa B COOTBETCTBUM C TpeOoBaHusMu nporpammoirt I'MA; Henoctatku paboThl,
€CJIM TAKOBBIE UMEIOTCA; OLIEHKY U pekoMeHaunu bP k 3ammure.

Hayuns1ii1 pykoBoauTens
3BaHUE, Yy4YCHas CTEIICHb,
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JOJDKHOCTh  Kadeapsl JTOKYMEH-
TOBEJICHUSI U  apXUBOBEICHUS
OI'BOY BIIO «MI'TY»

(Iloonucs)

(dama)

N.0. Gamunus
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