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Pabouas nporpamma coctasiena Ha ocHoBe ®I'OC BO 1o HanpapjieHHIO IMOATOTOBKH
38.03.04 TOCYJIAPCTBEHHOE W MVHUIUIIAJIBHOE VIIPABJIEHUE (ypoBeHs
6akanaBpuara) (nmpukas MunoOpHayku Poccun ot 10.12.2014 r. Ne 1567)

Pabouas nporpamma paccMOoTpeHa M onoOpeHa Ha  3acefaHMH  Kadenpsl

[ocymapcTBEHHOTO MYHHIIMIIATILHOTO YIIPABJICHHAS U YIIPABIEHUS IEPCOHAIIO
21.02.2020, npotokon Ne 7 . 7/M
H.P. Bansickas

3aB. kadenpoit

Pabouas nporpamma o1o6peHa MeTouueckoil komuccuei U3uY
21.02.2020 r. mpoTtokon Ne 3 ; }
IIpencenarens H.P. BaneiHckas

Pabouast nporpamma cocraBiena: /
norenT kadeapsl 'MYuVTI, kaHz. 5K0H. Hayk I1.B. Jlumapes

Peniensenr:
3aMECTHTEIb [JIaBbl I'. MarHuToropcka
10 COIMAIBHBIM BOIIPOCaAM , /

H.A. Paccoxa




JIner akryaauszanuu padoueil mporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmsanuu B 2021 - 2022
y4eOHOM roy Ha 3aceqaHuu kadeapsl ['0CyaapcTBEHHOTO MyHHUIIMIIAIILHOTO YIIPABICHUS U

[IpoTokom oT 20 r. Ne
3aB. kadeapoii H.P. Banbiackas

Pabouas mporpamma nepecMoTpeHa, o0cyxaeHa u ogqodpena st peanmsanuu B 2022 - 2023
y4eOHOM rojy Ha 3aceanuu Kadeapsl ['ocynapcTBEHHOTO MYHUIIUITAIBHOTO YIPABICHUS U

[Ipotokom o 20 r. Ne
3aB. kadenpoii H.P. Banbiackas

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanusamuu B 2023 - 2024
yueOHOM roy Ha 3acefaHuu Kapeapsl ['ocy1apcTBEHHOTO MyHHIIUITATILHOTO YIIPABICHUS

[Iporokon or 20 1. Ne
3aB. kadenpoii H.P. banbinckas

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2024 - 2025
y4eOHOM oy Ha 3aceaHuu Kadeapsl ['ocyIapcTBEHHOTO MyHHUIIUITAIHLHOTO YIIPABICHUS

[IpoTtokom o 20 . Ne
3aB. kadenpoii H.P. banbinckas

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanm3anuu B 2025 - 2026
y4eOHOM roy Ha 3aceqanuu Kadeapsl ['0CyaapcTBEHHOTO MyHHUIIMITAILHOTO YIIPABICHUS U

IIpotokom ot 20 1. Ne
3aB. kadenpoit H.P. banbiackas




1 Iles1u ocBOECHUS TN CHMILTUHBI (MOYJI51)

dbopMupoBaHre y OOYYarOMIMXCS 3HAHMA W YMEHUH MO CHeruduKe MTyOIuIHBIX
BBICTYIUICHUN, 00YUUThH CIylIaTeseld TeXHUKaM U rprueMaM 3(PQPeKTUBHOTO BBICTYIUICHUS MEepe
ayAUTOpPHEN.

2 MecTo TMCUHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil IPOrpaMMbl

Juctumraa Crnenuduka MyOJUYHBIX BBICTYIUIGHHMH BXOJHMT B BapHaTUBHYIO 4YacTb
y4eOHOro I1aHa 00pa3oBaTeIbHON IPOrPaMMBI.

Jint  w3ydeHWs ~ TUCHUIUIMHBI  HEoOXOoxuMbl  3HaHWS  (YMEHUS,  BIAJICHHSA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

0a30BbIe HABBIKH MTPAKTUYECKON pabOTHI IO COOPY peasbHBIX (PAKTHUYECKUX MATEPHAJIOB,
X KOMIUICKCHOM OILIEHKE, aHalIW3y W CHUCTEMAaTH3allMl B YacTH, KacaloleWcs peleHus
NyOJIMYHBIX BHICTYIUICHUI

CIIOCOOHOCTH K a0CTPaKTHOMY MBILIICHUIO, AHATIM3Y, CHHTE3Y

TOTOBHOCTb ITOJIb30BaTHCSl HOPMATUBHBIMU IOKYMEHTAMH Ha MIPAKTHKE

3HaHus (YMEHHUs, BIaJIeHHs ), OJIYYEeHHbIE MIPU U3YYEHUHU AAHHOW TUCLUIUIMHBI OyayT
HEOOXOAUMBI [Tl U3yUCHUS TUCIUTLTIH/TIPAKTHK:

TexHonorus kKoMang000pa30BaHUS U CAMOPA3BUTHS

[TpoekTHast 1eATETHLHOCTH

[TomuTHueckue U N30MpaTeIbHBIE TEXHOIOTHH

CoBpemennbie PR-Texnomornn B CMU

TexHomornn B3aUMOJEHCTBUS OpPraHOB TOCYAAQpPCTBEHHOW BIACTM M MECTHOTO
caMOyTIpaBIIeHHs ¢ 00IIECTBEHHBIMU U KOMMEPYECKHMHU OPTraHU3alUsIMU

TexHoornK OpraHu3aIyy MPOBEICHHUS TyOIUYHBIX 1 HAYYHBIX MEPOTIPHSITHIA

3 Komnerenuun ody4aromierocs, (popMmupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYeMble Pe3yJIbTAThl 00yUeHus

B pesynprate ocBoeHust gucuMIuiHbl  (Monyns) «Crneuuduka myOIMUHBIX
BBICTYIIJICHUI» 00y4aroIuiicst JOKeH 001a1aTh CIEAYIOIIUMU KOMIETEHIUSAMMU:

CTpyKTypHBIit [Tnanupyemsble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIIMH

OIIK-4  crmocoOHOCTHIO OCYHIECTBIIATH JEJI0OBOE OOIIEHUE U TyOJUYHbIE BBICTYILICHUS, BECTH
NEPEroBOpPhI, COBEIIAHUS, OCYIIECTBIATh AEIOBYIO IIEPENHUCKY U MOEPKUBATE JIEKTPOHHbIE
KOMMYHUKAaIIUA

3HaTh OCHOBHBIE COCTABJISIFOIME U TAIbI TOATOTOBKH ITyOIMYHOTO
BBICTYIICHHS, TJIaBHBIE TPEOOBAHUS K OPTaHU3AIUH ITyOTMIHBIX
BBICTYIUICHUN

croco0bI 3P PEKTUBHOTO J1€JI0BOr0 OOLIEHMS, TyOIUYHBIX BBHICTYIUICHUH,
MEPEroBOPOB, MIPOBEICHNUS COBEIIAHNH, IEIIOBON TIEPETIMCKH, JIETIOBOTO
O0I1IeHUs, TEKTPOHHOW KOMMYHHMKAIIMK OCHOBBI JIEJIOBOTO OOIIEHHUS
CIoCcoObI M CpeJICTBA MH(POPMAIITMOHHOTO BO3ICHCTBUS

OCHOBHBIE MTOHATHS U COBPEMEHHbIE TPUHLIUIIBI PAOOTHI C IEIIOBON
nHpOpMaIreH, a TaKkke UMETh TIPECTaBICHNE O KOPITOPATHBHBIX
MH(POPMAIMOHHBIX CHCTEeMax M 0a3axX JaHHBIX




YmMmern

aHAIM3UPOBATH KOMMYHUKATUBHBIE MPOLECCHI B OPraHU3ALMH U
pa3pabaThIBaTh MPEAJIOKESHHS TI0 TTOBBIIICHUIO WX 3P (EKTUBHOCTH
JIOTUYECKH BEPHO, apTYMEHTUPOBAHO U SICHO CTPOUTH YCTHYIO U
MMCEMEHHYIO peyb

MOJIIEP>KUBATH MPO(PECCHOHATBHYIO KOMMYHUKAIUIO, OCYIIECTBIATH
MyOJIMYHbIE BHICTYILICHUS

aQHAJIN3UPOBATH JIOTUYECKYIO CTPYKTYPY U ONPEAEIATh CTENEHb
apryMEeHTHPOBAHHOCTH MUCbMEHHOI U YCTHOM pedH, co3/1aBaTh pa3IuyHbIC
THUIIBI TEKCTOB YCTHOM, IUCbMEHHOW, BUPTYAJIbHOW U CMEIIaHHOMN
KOMMYHHKAIIUU HAa PYCCKOM SI3bIKE B PA3JIMYHBIX JKaHpaxX yIpaBiIeHYECKOM
KOMMYHHUKAIMH (ITyOJUYHBIX BBICTYIUICHUSX, IEPETOBOPAX, COBEIIAHUSAX,
JICJIOBOM TIEPEITUCKHN)

Bnanets

KOMMYHUKAIITMOHHBIMHU HaBBIKAMU
HaBbIKaMU COCTAaBJICHHUSI, yueTa, XpaHEeHHUs], 3alllUThl, Iepeaun CIyKeOHOoM
JOKYMEHTAIIUU B COOTBETCTBHH C TPEOOBAHUSIMH JIOKYMEHTOO00pOTa
HaBbIKaMu cOopa, 00paboTKu HHGOPMAITUU U JOKYMEHTAIHOHHOM
obecrieueHny rocyJapCTBEHHBIX OPraHOB BJIACTH, OPraHOB BJIACTH
cyobexToB PD, opranoB MCY u opranuzaiuii nakerom opucHbIX
porpaMM it paboThl € IeTI0BOM MHPOPMAITUEH 1 OCHOBAMHU CETEBBIX
TEXHOJIOTU

METOJIaMH BEJICHHS IEPErOBOPOB




4. CTpyKTypa, 00bEM U coep:KkaHue TUCHUIIMHBI (MOAYJISA)
OO0mas TpyA0eMKOCTh AUCIHILTUHBI cOCTaBiseT 1 3adeTHhIX eauHuIl 36 akaja. 4acoB, B TOM

YqHUCIIe:
— KOHTaKTHas pabora — 4,4 akaJ1. 4acoB:
— ayIuTOpHas — 4 akaJi. 4acoB;

— paeayautopHas — 0,4 akaj. yacoB

— caMmocTosTeIbHas paboTa — 27,7 akaj. 4acoB;

— IMOATOTOBKA K 3a4éTy — 3,9 akaj. yaca
dopma aTTecTaIiy - 3a4€T

AynutopHas s s
KOHTaKTHas paboTa E = dopma TeKyIero
=
B aKaj. 9acax o Bug KOHTPOJIS
Pa3nen/ Tema 2 ( A ) E R . p Kon
> 3 © | caMOCTOSITEIBHOM | yCIIeBaeMOCTH U
JIACITATIINHEL & [ . | xommereHn
g £ paboThI IPOMEXXYTOYHOH
nab. | mpakrt. | 5 &
Tek. Z'Q aTTeCTalnn
3aH. 3aH. | O &
1. Brictrynenue. Bunsr
BBICTYIUICHUH W TpeOOBaHHS K
HAM
CaMOCTOSITENbHOE
1.1 BeicTymieHue: Kak K o
u3ydeHue yueOHon
HEMY ITOATOTOBUTECS. N
Buasr BBICTYIUICHUM: 1 HaydHOU Komnreiotrepnoe
JIOKJIA bl Ber GLII/I’ 1 0.5 0.5 7.5 JIATCPATYPEI TECTUPOBAHUE OIIK-4
) pedn, PaboTa ¢ P
BBICTYIUICHUSI B IIpecce U
1 INEKTPOHHBIMU
P- OubIMOTEKAMHU
HWroro no pazneny 0,5 0,5 7,5
2. TlogroroBka MW HalHMCaHWE
peun. Otanbl  paboThl  Hax
TEKCTOM
2.1 llenmb BBICTYIUICHUS:
YTO BBICTYMAIOUIMNA XOYET
CamocTrosaTensHoe
JIOHECTH JI0 ayJUTOpUH? o
u3ydeHue yueOHoi
Ilman. 3anoMuHArONIHECS N
HayaJo U KOHEI| ¥ HaydHou KommnprorepHoe
1 0,5 0,5 75 JIUTEPATYPbI OIIK-4
BBICTYILICHHUSL. TECTHPOBaHHE
Pabora ¢
Paccranoska aKIIEHTOB.
TIpoayMBIBaHUE BOIPOCOB SJICKTPOHHBIMHU
poay p ’ OMOIMOTEKAMH
KOTOpbIE ~ MOTYT  OBITh
3a/1aHbl U OTBETHI HA HHX.
HWroro no pazaeny 0,5 0,5 75
3. Conepxanue u  Qopma
BBICTYIIJICHYSI
CamocTrosaTensHoe
HU3y4YeHue yueOHOM
3.1 OcCHOBHBIE 3IEMEHTEHI v yaes
CoIEpKaHAS dopma ¥ HaydHOH Kommsroreproe
p : PMAl 9 1 05 05 | 68 | sureparypu P OITK-4
nogaun. Ha 4yro cnemyer TECTHPOBaHHE
Pabora ¢
00paTUTh BHUMaHHE
JNEKTPOHHBIMHA
OubIMOTEKAMHU
HWroro no pazneny 0,5 0,5 6,8




4. BzammopeiicTue
ayJUTOpUEH

C

CamocrosTenpHOe
4.1 CriocoObI pUBIEYEHUS N
n3ydeHue yueOHoH
U yICp)KaHUS BHUMAHHUSL. N
[IpaBuna wucnonp30BaHUsA 11 HayHHOM Komnbroreproe
P 0,5 0,5 59 JIUTEPATYPbL p OIIK-4
Pa3IHIHBIX MPUEMOB TECTUPOBAHUE
Pabota c
MPUBJICYCHUS] BHUMAHHS BO
JIEKTPOHHBIMU
BpeMsI BBICTYIICHUS
Oubimorexkamu
Htoro no pazaeny 0,5 0,5 59
HUroro 3a cemectp 2 2 21,7 3au€r
Hroro no aucumruinye 2 2 27,7 3a4eT OIIK-4




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Peanu3anus KOMIETEHTHOCTHOTO MOIX0/1a IPEAYCMAaTPUBAET HCIIOJIB30BAaHHIE B YUEOHOM
IpoLEeccCe AaKTHUBHBIX M HHTEPAKTHUBHBIX (OpM TNPOBEACHHS 3aHATHM B COYETAHUU C
BHEAYAUTOPHOW PabOTON C 1EIbi0 (POPMUPOBAHUS M PA3BUTUSA MPOPECCHOHATBHBIX HABBIKOB
oOydJaronuxcs.

[Ipu oOydyenmu cryneHToB nuciuiuimHe «Crnenuduka MyOIMYHBIX BBICTYIUICHUM)
CJIETyeT OCYILECTBIIATH CeIyIOIINe 00pa30oBaTeIbHbIE TEXHOIOTUU:

1. TpagunuoHHble 00pa30BaTENbHBbIE TEXHOJIOIMM OPUEHTHUPYIOTCS HAa OpraHU3alUio
00pa3oBaTeNbHOTO  MpOLlecca, MPEANONAralilyl0 MPsIMYI0  TPaHCISALUI0 3HAHUA  OT
IpenoiaBaTess K CTyIeHTY (IIPEUMYLIECTBEHHO Ha OCHOBE OOBSICHUTEIbHO-MILTFOCTPATUBHBIX
METO/I0B OOYYCHHMS).

@®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHIL:

WndopmannonHass Jekuuss —  [OCIENOBAaTEIbHOE H3JIOKEHHWE MaTrepuaisa B
JUCHUTUTMHAPHOM JIOTHKE, OCYIIECTBISIEMOE NPEUMYIIECTBEHHO BepOAJbHBIMU CpEICTBAMU
(MOHOJIOT TpernoaaBaTesl).

[IpakTrueckoe 3aHsATHE, MMOCBSIIICHHOE OCBOCHUIO KOHKPETHBIX YMEHUM M HABBIKOB I10
MPEJIOKEHHOMY aIrOPUTMY.

2. Texuomoruu mpoOIEMHOTO OOyUYEHUSI — OpraHu3anus o0pa3oBaTEeILHOrO IMpolecca,
KOTOpasi MpeJroiaraeT MOCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3JIaHUE YUEOHBIX MPOOIEMHBIX
CUTYaluH JUIsl CTAMYJIMPOBAaHUS AaKTUBHOW MI03HABATEIbHOU AESATEIbHOCTHU CTYIEHTOB.

®opmbl y4eOHBIX 3aHATHI C UCIIOJI30BAHUEM TEXHOJIOTUH MPOOIEMHOT0 O0YUEeHHUS:

[IpakTuyeckoe 3aHsTHE B (OpMe NpaKTUKymMa — OpraHu3amus y4eOHOH paboTHl,
HalpaBlieHHAs Ha peIIeHHEe KOMILIEKCHOW y4eOHO-TI03HaBaTeNbHOW 3a1aud, TpeOyromei oT
CTYyJICHTa IPUMEHEHUS KaK HAyYHO-TCOPETUUECKUX 3HAHUM, TAK U TPAKTUYECKUX HABBIKOB.

3. TexHonoruu NMpoeKTHOr0 OOYy4YEeHUS — OpraHHu3anus 00pa30BaTEIBLHOTO Mpollecca B
COOTBETCTBUHU C AJTOPUTMOM IIO3TAIHOTO PELICHUS MHPOOJEMHOM 3aJayd WIM BBIIOJHEHUS
yueOHoro 3ananus. [IpoekT npeanonaraeT COBMECTHYIO Y4eOHO-TI03HABATEIbHYIO JIEATEIbHOCTh
IPYNIbl CTYJEHTOB, HAIIPaBJICHHYIO Ha BbIPAOOTKY KOHLEMIMM, YCTAHOBJIEHHE L€ U 3a1ad,
(GOpMYITUPOBKY O0XXHJIA€MBIX PE3yIbTAaTOB, OMpPENCICHHUE MPHUHIMIIOB W METOJIUK PpEIICHUS
MOCTaBJIEHHBIX 3ajay, I[UIAHUPOBaHHWE XoAa paOOThl, MOUCK JOCTYNHBIX M ONTUMAJIbHBIX
pecypcoB, MO3TANHYI0 pEaTU3alyio0 IJaHa paboThl, MPE3EHTALMIO PEe3yJbTaTOB pPabOThHI, MX
OCMBICIIEHHE U peIIEKCHIO.

OCHOBHBIE THIIBI IPOEKTOB:

TBopueckuii MpoekT, Kak MpaBUIIO, HE UMEET AETaTbHO MPOPAOOTAHHON CTPYKTYpHI,
yueOHO-TI03HABaTENbHAS JEATEIIbHOCTh CTYIEHTOB OCYILECTBISETCS B paMKax pPaMOYHOIO
3a/1aHMS], TOIYUHSACH JIOTUKE U MHTEPECaM YYaCTHUKOB IIPOEKTA, )KaHPY KOHEYHOT'O pe3yJbTara
(razera, GpUIBM, MPA3AHUK, U3AAHUE, SKCKYPCHUS U T.11.).

4. VlnTepakTUBHBIE TEXHOJIOTUU — OpPTaHU3alMsS 00pa30BaTENbHOIO IMpoliecca, KoTopas
npeJinoiaracT akTUBHOE U HEJTMHEIHOE B3aUMO/IEHCTBUE BCEX YUACTHHUKOB, JTOCTH)KEHNE HA ATON
OCHOBE JIMYHOCTHO 3HAYMMOTO [JJIsi HUX 0Opa3oBaTeNbHOTO pe3ynbrara. Hapsmy co
CIICIUATU3UPOBAHHBIMUA  TEXHOJOTHUSAMHM  TaKOro  pojJa  NPHUHIUI  HHTEPAKTUBHOCTH
MPOCIIEKUBACTCS B OOJIBIIMHCTBE COBPEMEHHBIX 00pa30BaTeNbHBIX TEXHOIOTHH.

dopMbl y4eOHBIX 3aHATHH C MCIOJIB30BAHUEM CHEIUATN3UPOBAHHBIX WHTEPAKTUBHBIX
TEXHOJIOTHIA:

CeMuHap-IuCKycCHsl — KOJUIEKTMBHOE OOCYXJIE€HHE KaKoro-iudo CHOpPHOTO BOMpOca,
npo0JieMbl, BBISIBJICHHE MHEHH B Tpymme (MEXIPYMNIOBOM IUANOr, IUCKYyCCHUS Kak CIop-
JIAAJIor).

5. HHpopManMOHHO-KOMMYHUKAIIMOHHBIE  OOpa3oOBaTENbHBIE  TEXHOJIOTHH  —
opranusaius o0pa3zoBaTebHOTO Mpolecca, OCHOBaHHAsl HA MPUMEHEHUH CIIeUAIN3UPOBAHHBIX
MPOrPaMMHBIX CpEJl U TEXHHUECKUX CPENICTB pabOThI ¢ MH(OpMAaLIHEH.

®opMbI yIeOHBIX 3aHATUH C UCTIOJIb30BAaHUEM HH(POPMAITMOHHO-KOMMYHHUKAITHOHHBIX



TEXHOJIOTHIL:

Jleknug-Bu3yanuzanus — H3JI0KEHUE COACP)KAHUS COMPOBOXKAACTCS IpPE3CHTAlMEH
(meMoHCTpaIe yaeOHbIX MaTepUAIOB, MPEJCTABICHHBIX B PAa3IMYHBIX 3HAKOBBIX CHCTEMaxX, B
T.4. WUTFOCTPATUBHBIX, TPAPUICCKUX, ayAHO- U BUICOMATEPHUAIIOB).

[IpakTrueckoe 3ansTHE B hOpME ITPE3CHTALIMH — ITPEICTABICHUE PE3YJIHTATOB MIPOCKTHOM
WM  HUCCIEAOBATEIbCKOM  JIEATENBHOCTA C  HCIOJb30BAHHEM  CHENUAIM3UPOBAHHBIX
MIPOTPaMMHBIX CPEICTB.

6 YueOHO-MeTOAUUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4YaroIIMXCcst
[Ipencrasneno B npuioxenuu 1.

7 OueHOYHBIE CPeACTBA /sl IPOBeeHHs POMEKYTOUHOI aTTecTAlMI
[IpencraBieHbl B IPUIOKEHUU 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. Jlementyesa, JI. B. IlyOiuuHoe BBICTyIUICHHE: Teopus u mpaktuka: [locodue /
JlementyeBa JI.B. - Bonorna:Undpa-Umxenepus, 2016. - 128 c.: ISBN 978-5-9729-0130-2. -
Tekcr : anextponnsiit. - URL: https://znanium.com/catalog/product/760242 (nata oGparieHus:
27.09.2020).

2. O6yxoBa, I'. C. OcHOBBI MacTepcTBa MyOJIMYHBIX BBICTYIUICHUH, i Kak HayduThCs
BJIaJeTh JIIO0OH ayauTopueil (MpakTHYECKHEe peKOMEeHanuu) . mnpaktud. mocodue / T.C.
OobyxoBa, I'.JI. KiumoBa. — Mocksa : ®OPYM : UHOPA-M, 2019. — 72 c. - ISBN 978-5-
00091-633-9. - Tekcr : anexrponnsiii. - URL: https://znanium.com/catalog/product/987259 (nara
obpamenus: 27.09.2020).

0) JlonmosiHuTeAbHAS JIUTEPATYpA:

1. Bam cnoBo! Beictyrmienue 6e3 BonmHeHus [DnexktpoHHblil pecypc] / Huna 3Bepesa. - M.
: Ansninaa [Ta6mumep, 2012. - http://www.studentlibrary.ru/book/ ISBN9785961418880.html

2. 3BepeBa H. IlpaBuna aenoBoro oOmienus: 33 'Henb3st' u 33 'MoxHo' / 3BepeBa H. -
M.:Anbruna [1a6:., 2016. - 138 ¢ http://znanium.com/bookread2.php?book=916112

3. 3BepeBa H. 51 roBopio - MeHs ClymiaroT: Y poKH mpakTUueckoi puropuku / 3sepesa H.,
- 5-e u3n. - M.: Ansniuna [Ta6m., 2016. - 234 ¢. http://znanium.com/bookread2.php?book=926990

B) MeTtoauyeckue yka3anus:
[IpencraBneHsl B MPUIIOKEHUH 3

r) [Iporpammuoe o6ecneuenue u UnTepuer-pecypceni:

IIporpamMmmHoe oGecrieyeHue

Haumenopanwue I10 Ne norosopa CpOoK JIeHCTBYS JIUIICH3UH
MS Windows 7

Professional(mma  [[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)

MS Windows 7

Professional (s [1-757-17 ot 27.06.2017 27.07.2018
KJIaCCOB)

MS Office 2007 |, 135 1 17.09.2007 GeccpoHO
Professional

7Zip cB000THO pacrpoctpansemoe [10 0EeCCPOYHO




IFAR Manager |cBOGOIHO pacnpoctpansemoe [10 | 0OeccpouHO

IIpodeccuonanbublie 6a3bl JAHHBIX U HH(POPMALMOHHBIE CIIPABOYHbIE CHCTEMbI
Hassanue xypca CchIIKa

DrexkTpoHHas 6a3a mepuoandeckux miganuii East View
Information Services, OO0 «MBUC»
Hammonansnas nH(POPMAIMOHHO-aHATUTHYIECKAs URL:
cucrtema — Poccuiickuil UHIEKC HAyYHOT'O IIUTUPOBAHUS X
(PUHII)
[TouckoBas cucrema Axagemusi Google (Google
Scholar)
WNudopmannonnas cucrtema - EquHOe OKHO jJoCTyma K
WH(}OpPMaIMOHHBIM pecypcam

https://dlib.eastview.com/

https://elibrary.ru/project_risc.asp

URL.: https://scholar.google.ru/

URL: http://window.edu.ru/

denepaibHOe rocyIapCTBEHHOE OroKETHOE
yupexaenune «Denepanbabiii uHCTUTYT npombinuiennoi|URL: http://wwwl.fips.ru/
COOCTBEHHOCTH

9 MaTepHaJbLHO-TEXHHYECKOE o0ecneuyeHne N CIHIINHBI (MOYJIfA)

MarepuanpHO-TEXHUYECKOe 00ecTiedeHUe AUCIIUIUTMHBI BKITIOYACT:

1. VY4eOHble aymuTOpuu: MYIBTHMEAWHHBIE CPEACTBA XpaHEHHs, Nepenadyd |
Hpe/ICTaBICHUS HHPOPMAITHH.

2. [Tomemenus 1t caMOCTOSITENBHOM pabOThI 00YyJarOIINXCS:

nepcoHalbHbIe KOMITBIOTEpHI ¢ TakeroM MS Office, Beixogom B HTEpHET U ¢ TocTynIOM
B JIEKTPOHHYIO HH()OPMALIMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA

3. Tlomemenus Ui XpaHEHUS W TPOPUIAKTUYECKOrO OOCITY)KHBAHUS Yy4eOHOTO
00opynoBaHus:

mKadbl U1 XpaHeHHs y4eOHO-METOJMUSCKOIM TOKYMEHTAIIMU, Y4eOHOro 000pyA0BaHHUs
¥ y4eOHO-HATJISTHBIX TOCOOHI.



Ilpuaoxenue 1
YuyeOHO-MeTOANYECKOE 00eclevyeHre cCaMOCTOoATebHOI padoThI CTY1eHTOB
Ilpumepnaa cmpykmypa u cooepcanue mem 0 CAMOCMOAMENIbHOU Padomul:

1 «Bovicmynnenue. Buowt ésicmynnenuit u mpetoeanusn K HUM».

Iocne o3nakomneHus ¢ meopemuyeckumu dcneKmamy nyoIudHo20 8bICIYNIeHUA U €20 8UOAMU, NOO20MOBUMb Peyb
U camonpeseHmayuio.

1. Hanucambo 3 nyHKkma camvix 3HAUUMbIX CEOUX OOCMUICCHUL WU YMEHU.

2. B3s16 ux 3a 0CHO8y no020mogums 0OKIA0-CAMONPE3eHMAayuIo nepeo ayoumopuetl.

2 «lloozomoeka u nanucanue peuu. Imanst padoomsvt HA0 MEKCHOM).
Ilooeomoexa u nanucanue peyu camonpesenmayuu / GbICMYNAEHUs Neped KONNeKMUSoM/ 3auumol Kypcogou
pabomul (Ha eblbop). Onpedenenue 3manog pabomsl HAO MEKCMOM, COOEPAHCAHUA U hOPMbL €20 NOOayU.

3 «Coodeporcanue u ghopma evicmynienusy.

Tsopueckoe 3a0anue. 1. [loocomoexa u Hanucanue peuu. dmanst pabomsi HAO MEKCHOM.
2. Cooeporcanue u popma 8blcmynieHus.

3. Iosedenue 80 6pemsa goicmynieHus. IMOYUU U 60THEHUU. KAK He NPOAGIAMb UX.

4. Ilpesenmayus Kax 6CHOMO2AMENbHBIN UHCHPYMEHN 8bICMYNIEHUSL.

4 «locyoapcmeeHnas u KOpROpPaAMuUGHAs NOTUMUKA PE2YIUPOSAHUS ORTIAMbL MPYOa».

1. Cocmasumbo naan nposedenus bpugunea.
2. Hanucams peus
3. [loozomogums npezenmayuio.

Ipunoxenue 2
OueHoYHBIE CPe/ICTBA /IJIsl IPOBeAeHHs NPOMEKYTOYHOMH aTTecTaluK
a) [lnanupyemble pe3yabTaThl 00y4YeHUs] U OLEHOYHBbIE CPeICTBAa JJISA NMPOBeAeHHUN NPOMEKYTOYHOM
aTTecTalUu:

CTpyKTypHBIi
JJIEMEHT
KOMIICTCHIIUH

[Tnanupyemsbie pe3yabTaTbl 00ydeHUs! OueHouHBIE CpelCTBA

OIIK - 4 — ciocOOHOCTHIO OCYLIECTBJIATH J1€JI0BOE 00IIeHNe U MyOIUYHbIe BHICTYIIEHUS], BECTH ME€PEroBoOpbl, COBEIAHMS,
OCYIIECTBJIATH /1eJIOBYIO NIEPENHCKY H MOAAeP:KUBATH JIEKTPOHHbIE KOMMYHHUKAIMH.

3HaTh

OCHOBHBIC COCTAaBJIAIOIINUE U 3TAIIbI IIOATOTOBKHU
MyOIIYHOTO BBICTYIICHHSL, ITIaBHBIC TeopeTHuecKue BOIPOCHI K 3a4€Ty:
Tpe6OBaHI/I$I K OpraHm3alimiun Hy6J'II/I‘{HBIX Brictynnenue. Buapl BeICTYIIIEHUIA.
BLICTyrIJ'IeHI/Iﬁ [IpaBuna my6auaHOTO BBICTYIUICHUS. TpeboBanus
crocoObI 3P HEKTUBHOTO JEIIOBOTO OOIIEHNUS, IIOATOTOBKH K HUM.

o JlenoBo# 3THKET U AEJI0BOE OOIIEHHE.
HY6J'II/ILIHBIX BBICTYIIJICHUH, IICPETOBOPOB,

o o TexHONIOrHs NOArOTOBKH PEYH BBICTYILIICHHS.
MMPOBEACHM A COBCUIAHNHA, NCTTOBOU MEPETINCKHU, [IpaBuiIa MOATOTOBKH MPE3CHTALIN.

JIEIIOBOTO OOIIEHUS, DIIEKTPOHHON YMeHue nepkarbCsi M 3MOLMOHAIbHBIA HAcTpOil
KOMMYHHUKAIIUH OCHOBBI JICJIOBOT'O OOIIEHHS BO BpeMs IyOJIMIHOTO BBICTYTUIEHHS.
CIIOCOOBI M CPeCTBA HH(POPMAIIHOHHOTO OcobenHoctu paboTHI TIEpe]] BUACOKAMEPO.
o Oransl paboTHI HaJ| TEKCTOM.

BO3JE€UCTBUSA

Camornpe3eHTaIus KakK BHU] myOJINYHOTO
OCHOBHBIC ITOHATHUA U COBPEMCHHBIC ITPUHITUIIBI BHICTYIUIeHNs. OCOGEHHOCTH MOATOTOBKH.
paboTHI ¢ 1€70BOI HH(pOpMALIUEH, a TAKXKe Hctopudeckne TEHAEHIWM  pa3BUTHI  (QOpPM
HMETh NPEICTABICHUE O KOPIIOPATUBHBIX OpaTOpPCKOro MacTepCTBa.

MH(OPMAIIMOHHBIX CHCTEMAX U 0a3ax JaHHpX | Mactepa nybIuiHOro BLICTyMIICH S




CTpyKTypHBIi

DJIEMEHT [Tnarupyemslie pe3yabTaTel 00yUeHHS OrneHOYHBIE CPENICTBA
KOMIIETEHIINN
YmMmers aHAJIM3UPOBATh KOMMYHUKATUBHEIE IPOLIECCHI B Mpeanoxure CBOM BapuaHT OTBETa Ha "TPyAHbIA" BONP
OpraHu3aliy U pa3pabaThIBaTh MPEATIOKECHUS Npumeps! TpyAHBIX OGoponuTensHas
10 IMTOBBINIECHUIO UX S(I)(beKTI/IBHOCTI/I BONpocoB: peakuus npeseHTtaTropa
JIOTHYCCKHA BEPHO, aPTYMCHTHPOBAHO U SICHO "To e camoe Mb! "KOHEeYHO, ecnu paboTatb C
CTPOUTH YCTHYIO U IIMCBMCHHYIO PCYb CnbllWanu 1 B NPOLLNOM | TaKUM HAaCTPOEHUEM, KaK Y
IMOAJACPKNBATH HpO(bCCCI/IOHaJIBHyIO roay, OAHaKO HUYEro HE | BAC, TO HUKOrAA HUYEro He
KOMMYHUKAIIUIO, OCYIICCTBIATH Hy6J'II/I‘IHI>Ie U3MEHUNOCk. A 4TO CABUHETCS C MecTa”.
BBICTYIIJICHUSA MOXET U3MEHUTLCA
AHAJIM3UPOBATH JIOTHYCCKYIO CTPYKTYPY U cendac?"
11 ATHb CTCIICHb I'YMCHTUPOBAHHOCTHU
ompeaet UC cre %p yme POBAHHOC "Mo4eMy Bbl cuuTaETE, "B0HCb, 4TO Bbl TAK U HE
IMMCbMCHHOMU U YCTHOU pE€UU, COBE[aBaTL 4TO BAW NNaH MOHANM, YTO MMEHHO 5
PAa3JIMYHBIC THUIIBI TCKCTOB YCTHOMU, ocylecTeuM? B HeM ke | npeanaraio”.
MACbMEHHOW, BUPTYAJIbHOW U CMELIAHHOMN CTINOLUMbIE HECYPaMLI"
KOMMYHUKAIIUN Ha PYCCKOM S3BbIKC B
o “Bce, 0 4eM Bbl "Ho, no-moemy, Bam
PasIHIHBIX JKaHpaXx yIpaBICHICCKON pacckasbiBaeTe, Hac He | Heobxoaumo 3HaTb 060
KOMMYHHUKAIUH (ITyOIUYHBIX BBICTYIUICHUSX, .
N uHTepecyeT. Mouemy Bbl | BCEX kayecTsax npoaykTa”.
IEPETroBOpax, COBCUIAHUAX, ICTIOBOU HE FOBOPUTE O TOM, UTO
HepeHI/ICKI/I) OeACTBUTENLHO BaXHO?"
"B 4yeM BbI XOTUTE Hac "MHe He HyXHO Bac
y6eauts? B ToM, 4TO Mbl | yBexaaTh B TOM, 4TO M TaK
HUYero He aHaem?" o4yesmaHo"
Bnaners Yro BbI OyaeTe genatb B Kaxa0n U3 CNeayrLwmnx cuTyd

KOMMYHHKAIIMOHHBIMHY HaBbIKAMU
HaBbIKAMU COCTAaBJICHMUSI, yu€Ta, XpaHEHMUSI,
3alUTHI, Iepeaayu ciaykeOHONW JOKyMEHTaluu
B COOTBETCTBUU C TPeOOBaHUAMU
JIOKYMEHTO0000poTa

HaBbIKaMu cOopa, 00padoTKy HHGOpPMaALUU U
JIOKYMEHTAITUOHHOM 0OecTedeHnn
rOCYJapCTBEHHBIX OPraHOB BIIACTH, OPraHOB
BiacTu cyorektoB P®, opranoB MCVY u
OpraHu3aluil MakeToM OQUCHBIX MPOTPAMM IS
paboThI ¢ 1e710BOI HH(pOpMaIMel 1 OCHOBaMHU
CETEBBIX TEXHOJIOTUHI

METOJIaMH BEJICHHUS [IEPETOBOPOB

Cutyauus

Bag

1. Bbl y3Xe ceMb MUHYT BbICTYNaeTe nepen
Komuccuen ¢ otyetom. Bapyr
npeacenatens KOMUCCHU BCTAET U
HanpaenseTca B AanbHuiA yron 3ana. OH
noaxoawT K kotesapke n Hanueaer cebe
kodbe. Moxoxe, YTO Ha BAC OH He
obpalaet HYU ManenLwero BHUMaH1s, U
BCE B 3ane 310 8uanAT. Yto Bam genats?

2. Yxe 14.10, a cosewanwve, rae bl
AOMXHbI BLICTYNATL, Ha3Ha4eHo Ha 14.00.
Bce Ha mecTe, kpome HavanbHuka. frogn
HaYMHAKT NPOABNATL HETEpneHue. 3To
04€eHb BaXKHOE coBelluaHve, a sawe
BbICTYNMNEHWE HA HEM - LEHTpansHoe. Yto
Bam aenars?

3. Bul npubniskaeTech K KOHLY CBOETO
BBICTYNNEHWA. KTO-TO 3a0aeT Bam BONPOC.
Bel nuiTaeTeck 0TBETUTE. KTO-TO Ewe
BCKaKWMBAET C MecTa 1 nepebuBaeT Bac.
HayvHaeTca nepenanka Mexay TemM, KTo
3anan BONPOC, ¥ TEM, KTO Bac nepebun.
Bbi oka3biBaeTech KakK Obl B cTOpoHE. Y10
Bam genate?




CTpyKTypHBIi
JJIEMEHT
KOMIIETEHIIHU

[Tnanupyemseie pe3yabTaTsl 00yUeHUs

OrneHOYHBIE CPENICTBA

4. Bawe BbICTYNNeHWe MAET rNagko, Ho Bbl
HauMHaeTe 3ameyartb, YTO rnasay scex
cnywarTenei coBepLIeHHO
octekneHeBwue. OHK Bac He CnywaioT, a
Bbl HE MMEEeTe NPeACTaBNeHWUA, NoYemy.
Yro Bam genartb?

5. Bce uget GnarononyyHo, HO BAPYr BO
BpPEMA AEMOHCTPaLMKU BUAEONNEHKY
3aepaet. Baw accUCTEHT Ha4YuHaeT
pasbupatk kacceTy. MNaysa moxeT
3aTAHYTLCA. YTO Bam genatb?

6. Bbl BEICTYNaeTe nepeq rpynnow
OTBETCTBEHHBIX NULL U O4EHb BONHYETECH.
Bbl uanaraeTe csoe npeanoxeHue, 1
cnylwarenu, KaxeTcs, pearupyroT Ha Hero
BnarocknoHHo. Ho Bapyr, coBEpLUEHHO
HEOXMOAHHO, NX HaYanbHUK I'DEO]‘JVIT
pesko, u aaxe rpybo: «H yuran sawm
Martepuansl, U, N0O-MOeMy, 3T0 BCe
epyHpal» B 3ane ouapseTcs TULWKHA, @
HavYanbHWK CMOTPWUT BaMm NpAMO B rnasa,
0XKnaas, uTo Bbl CKaxXere. Yro Bam
nenats?

7. Bbl BbICTYNaete nepen AecCATbiO
cnywarensmu. Bpemsa - 11.00. Bapyr
pacnaxueaeTcs ABepb - 3TO CTapLUWii
oh1uMaHT nNpuwen NPUHNATL 3akKasbl Ha
06en. [locras GNOKHOT, OH CTOUT B
oxuaaHuu. YTo Bbl npeanpumerte?

Ipunoxenue 3
MeTtoauyecKkne peKOMEHIANNHU M0 COCTABIECHHUI0 KOHCIIEKTA JIEKIIMH

B nipotiecce BBITIOJIHEHHUS] CAMOCTOSITENLHON pabOThl CTYJEHTHI IOJDKHBI HAYYHThCS (PUKCHPOBATh HH(POPMAIHIO B
BUJIE 3aMUCel B TETPasiX, paboTaTh C MUCbMEHHBIMH TEKCTAMH, CAMOCTOSITEIIEHO U3BJIEKas U3 HUX IOJIE3HbIE
cBelieHus1 1 0hOpMIISIsl X B BUJIE TE3MCOB, KOHCIIEKTOB, CUCTEMAaTU3UPOBaTh HH(OpMALIMIO B BU/IE 3AIIOTHEHUS
TaOJIHNL, COCTABJICHUS cXeM. BakKHO Hay4HThCS BBIJIEISATD TJIaBHBIE MBICIIH B JICKIIMH MTPENojiaBaTest 1100 B
[IMCbMEHHOM TEKCTE; aHAIM3UPOBATh SIBIICHUS; ONIPEIEIIATH CBOIO MO3ULUIO K IIOJyUYEHHBIM Ha 3aHATUAX
CBEJICHUSIM, YETKO ()OPMYJIHPOBATh €€; apryMEHTHPOBATh CBOIO TOUYKY 3PEHHSI: BBICKA3bIBATh OLIEHOYHbIC
CYXKJICHHS; OCYIIECTBIATh caMoaHann3. HeoOXoauMo yuuThCs pacKphIBaTh COJEp)KaHUE H3ydaeMOH poOIIeMbl B
MOHOJIOTUYECKOH PEUH.

Koncnexr jsexkuun. CMbICT IPUCYTCTBUSA CTYJIEHTA HA JEKIMH 3aKI0YaeT BO BKJIIOYEHUH €0 B aKTUBHBIN MpOIIecC
CIIyIIAHWS, TOHUMaHUS ¥ OCMBICIICHHS MaTepHalia, MOArOTOBICHHOTO penoaBareieM. ITOMY CIIOCOOCTBYET
KOHCIICKTUBHAsSI 3aMUCh MOJTy4ECHHOIN HH(POPMAIIHH, C TOMOIIBI0 KOTOPO# B JajibHEHIIIEM MOYKHO BOCCTAHOBUTH
OCHOBHOE COZEpKaHHUE NIPOCIYIIaHHON JIEKIUH.

JI71s yCTIeTITHOTO BBITIOJIHEHUST 3TOU PabOTHI COBETYEM:

- MOATOTOBHUTH OTMENbHBIE TETPAIM TSI KAKIOTO MpeAMeTa. 3auch B HUX JIy4llle BECTH Ha OJJHOW CTOPOHE JINCTA,
4TOOBI MTO3/JHEE HA YHCTON CTPAHUIIE 3aKCaTh JOMOJTHCHUS, yTOYHECHNS, 3aMEYaHMsI, & TAKKE COOCTBEHHBIE MBICIIH.
C moMOIIEI0 Pa3HONBETHRIX PyUeK WX (HIOMACTEPOB MOKHO Oy/IeT BBIICTUTH 3aT0JIOBKH, Pa3elibl, TEPMHUHBI U T.].
- HE 3alMChIBaTh MOAPSAJT BCE, UTO TOBOPUT JieKTop. CTapaiiTech BHaUaje BbICIYILAThH U MOHATh MaTepual, a 3aTeM
yke 3a(UKCUPOBATH €T0, HE YIIYCKasi OCHOBHBIX ITOJIOKEHUH U BHIBOJIOB. COXpaHANUTE JTOTHKY U3JI0KEHUS.
OO0paruTe BHIMaHHE HAa HEOOXOAMMOCTh TOYHOH 3aITUCH OTIPEICICHUIN 1 IOHATHIA.

- OCTaBHTh MECTO Ha CTpaHUIIC CBOOOIHBIM, €CIIH HE YCIIEIH OCMBICIIUTD H 3a-THCaTh YacTh HHPpopmanuu. [To
OKOHYAHUIO 3aHSITHUS C IOMOIIBIO OTHOKYPCHUKOB, IPEIOIaBaTelsl MM YIeOHUKA BBl CMOXETE BOCCTAHOBHUTH
YIIYIIEHHOE.



- yIeIATh BHUMaHUe IpaMoTHOMY odopmieHHIo 3amuceil. Hayaurecs rpadudecku sicHO 1 yIoOHO pacroararh
TEKCT: BBIYICHATH a03albl, II0{YEPKUBATH ITIaBHBIE MBICIIN, KIIOUYEBBIE CJIOBA, IIOMEIIATh BEIBOJBI B PAMKHU H T.JI.
HemanoBakHoe 3HaUeHHE UMECT M YeTKas CTPYKTypa JEKIHH, B KOTOPYIO BXOJUT IIJIaH, JIOTHYECKH BHICTPOCHHAS
KOHCTPYKLHSI OCBELICHHs KaXKJOr0 IyHKTa [UIaHa ¢ apI'yMEHTaMH M JI0Ka3aTelbCTBAMHU, Pa3bsICHEHUAMH U
IpHMepaMy, a TAKXKe CIIICOK JIUTEPATypPhI [0 TeMe.

- HAyYUThCS MICaTh pa30opunBo 1 ObicTpo. UTOOHI B HajbHEHIIEM HE TPATUTh BpeMs Ha pacInQpOBKYy
COOCTBEHHBIX 3alHCeil, ClleIUTe 32 aKKypaTHOCTHIO MOYepKa, He IKOHOMbTE OyMmary 3a cHeT YIUIOTHEHHUS TEKCTa.
KoncnekTupyst, Hoyb3yiTech OOIENPUHATEIMUA COKPAIICHUSIMHE CJIOB U YCJIOBHBIMH 3HaKaMH, €CJIU €CTh
HE0OX0MMOCTb, TO IPU-IyMaiTe COOCTBEHHBIE COKPAILICHHSI.

- YMETh OBICTPO M YETKO MEPEHOCHUTH B TETPaJb rpaduuecknue puCyHKHU U TaOIULbL. J{js 9THUX 1enel MpUroToBbTe
MpO3payuHylo JIMHEHKY, KapaHaaml U pe3uHKy. CtapaliTech Kak MOXKHO TOYHEE CKONMUPOBATH N300paXkeHHe C JJOCKH.
Ecnu HarnmsaHbIi MaTepual TPYJHO BOCIIPOM3BOANM B YCIOBHAX JIEKIUH, TO CAETAlWTE €ro CIIOBECHOE ONMCAHUE C
0000IIAOIIMMH BBIBOJAMHU.

- IPOCMOTPETH CBOHM 3aITUCH [TOCIIE OKOHYAaHUA JICKIUH. [1oJuepKHNTE U OTMEThTE pa3HBIMU [IBeTaMH (ioMacrepa
Ba)KHbIC MOMEHTBHI B 3aITUCAX. VICIpaBbTe HETOYHOCTH, BHECHTE HEOOXOIUMBIE TOTIOJTHEHHSI.



