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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmszanuu B 2021 - 2022
y4eOHOM roy Ha 3aceqaHuu Kadeapsl ['0Ccy1apCTBEHHOrO MyHHUIMITATBHOTO YIIPABICHHS U

[Ipotokom ot 20 r. Ne

3aB. kadeapoii H.P. Bansinckas

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2022 - 2023
yueOHOM roly Ha 3acefaHuu kageapel ['ocynapCTBEHHOIO MyHHIIMITAIILHOTO YIIPABJICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. BanbiHckas

Pabouas nporpamma nepecmMotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2023 - 2024
yueOHOM Tojy Ha 3acefaHuu Kageapsl [ ocymapcTBEHHOrO0 MyHHIIMITAIILHOTO YIIPABICHUS U

[Iporokom ot 20 . Ne
3aB. kadenpoii H.P. banwiackas

Pabouas mporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM roy Ha 3aceqaHuu Kageapsl ['0Ccy1apCTBEHHOTO MYyHHUIMITATBHOTO YIIPABICHHS U

IIporokomor 20 . Ne
3aB. kadenpoit H.P. banbiackas

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpenHa st peaym3anun B 2025 - 2026
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl ['0CyaapCTBEHHOTO MyHUIIMTIAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadenpoit H.P. Banbiuckas




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

dbopmupoBaHre y OOydYaromuxcsi 3HAHUH M YMEHHH 10 creuuduke MyOTMIHBIX
BBICTYIUICHUN, OOYYHTh CIyIIaTeNIeld TeXHUKaM U rpruemMaM 3P PEKTUBHOTO BBICTYIUICHUS ITEPE]
ayAUTOpUEH.

2 MecTo THCHHUIIMHBI (MOYJIfAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

JuctumuimHa [IpoBenenne MaccoBBIX MyOIMYHBIX MEPOIPUATHI BXOJUT B BApUATHBHYIO
4acTh y4e€OHOTr0 I1aHa 00pa30BaTeIbHOM POrpaMMBl.

Jns  u3ydeHUs  JUCHUIUIMHBL ~ HEOOXOOUMBI  3HaHUS  (YMEHHs,  BIIAQJCHUSA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUILINH/ IPAKTUK:

0a30Bble HAaBBIKH IIPAKTUYECKON pabOThI IO COOPY peasibHBIX (PAKTUUECKUX MaTEepHAJIOB,
UX KOMIUICKCHOM OLICHKE, aHajiu3y U CUCTEMaTH3allid B 4YacTH, KacCarolIECHCs pelleHus
yOJIMYHBIX BBICTYIUICHUI

CIIOCOOHOCTH K a0CTPAaKTHOMY MBIIIICHHUIO, AaHATH3Y, CHHTE3Y

TOTOBHOCTb I10J1b30BaThCsl HOPMAaTUBHBIMU JOKYMEHTaMH Ha IIPAKTUKE

3nanus (YMEHHs, BIAJICHUS), TOTyYCHHbIE NMPH M3yYCHUU TAHHOM NUCIMILIMHBI OyIyT
HEO0XO0AUMBI JUIsl U3yUeHUS UCHUILINH/TIPAKTHK:

TexHonorus koMan1000pa30BaHUS U CAMOPa3BUTHS

[IpoekTHas AeATETbHOCTD

[TonuTHueckue U N30MpaTeIbHbIE TEXHOJIOTUH

Cospemennnie PR-texnomorun 8 CMU

TexHonornu B3aMMOJEHCTBHS OpPraHOB TI'OCYJApCTBEHHOM BIACTH U MECTHOIO
caMOoyIIpaBJieHHs ¢ 00IIECTBEHHBIMU U KOMMEPUYECKUMHU OpraHu3alusiMu

TexHosornu opranu3anuy NpoBeACHUs MyOJINYHBIX U HAYYHBIX MEPOIPUITUN

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yibTaTe 0CBOEHUS

AUCHHUILUIMHBI (MOYJI5) ¥ IJIAHUPYEMBbIe Pe3yIbTAThI 00y4eHH s

B pesynbrate ocBoeHus nuctMIUIMHBL (Moaynst) «IIpoBeneHne MaccoBBIX MyOIMYHBIX
MEPOTIPUSTHIN 00 yUarOIIMICS TOJDKEH 001a/1aTh CIEIYIOIUMU KOMITETEHITUSMH:

CtpyKTypHBII [Inanupyemsble pe3yabTaThl 00yUeHHS
JJIEMEHT
KOMIIETEHIIMH
OIIK-7 TOTOBHOCTBIO K KOOTIEPALIUH C KOJIEraMH, K paboTe Ha OO pe3ynbTaT, a TaKkKe

BJIAACHUEM HABbIKaMHW OpraHHU3allvi U KOOPAWHAIIUN BSaHMOHeﬁCTBHﬂ MCKAY JOAbMU,
KOHTPOJIA U OLICHKU B(I)(I)GKTI/IBHOCTI/I ACATCIIBHOCTU APYTUX

3HaTh OCHOBHBIE COCTABIISIOIINE U 3TAITBI MOJrOTOBKH MYOJIMYHOTO BBICTYIUICHUS,
TJIaBHbBIC TPEOOBAHUS K OPraHU3AIMHU MyOINYHBIX BBHICTYIUICHUH

crocoOb! A3PPEKTUBHOTO JIEIOBOTO OOIIEHUS, TyOIMYHBIX BBHICTYILICHHH,
MIePEroBOPOB, POBE/ICHNUS COBCIIAHNH, JICTIOBOW TIEPETTUCKH, AETOBOTO
OOILEHHMS, SJTEKTPOHHOH KOMMYHHUKAIIMHA OCHOBBI JIETIOBOTO OOIICHUS
CIOCOOBI B cpeICTBA HH(DOPMAITMOHHOTO BO3ACHCTBHUS

OCHOBHBIC TTOHATHUS ¥ COBPEMEHHBIE IPHHIUITBI PA0OTHI C AETOBOU
uHpOpMaIHei, a Tak’Ke UMETh MPEICTABICHHE O KOPIOPATUBHBIX
MH(QOPMAIIMOHHBIX CUCTEMax M 0a3ax JaHHBIX

OCHOBHBIC PUHITUITBI OPTaHU3AINH JSTIONPOU3BOACTBA U
JOKYMEHTOO00pOTa B OpraHax rocyAapCTBEHHON U MyHUIIMITAIEHON BIACTH
pa3IMYHbIC CTPATEr Uy MPEICTABICHHS PE3YIIbTaTOB CBOCH pabOTHI ISt
IPYTHX CHEIHATHACTOB.




VYmeTb

aHAJIM3UPOBATh KOMMYHUKATHUBHBIE NIPOLIECCH] B OPraHU3alUU U
pa3pabarbIBaTh MPEAIOKESHHUS 10 MOBBIMIEHUIO UX () PEeKTUBHOCTH
JIOTUYECKHU BEPHO, apTyMEHTHPOBAHO U SICHO CTPOUTH YCTHYIO U
MMUCbMEHHYIO peYb

MOAJIEPKUBATh MPO(HECCHOHATEHYI0O KOMMYHUKAIIHIO, OCYIIECTBIIATh
MyOJIMYHBIC BBICTYILICHUS

aHAJIM3UPOBATH JIOTUYECKYIO CTPYKTYPY U ONPEAETATh CTETIECHb
apryMEHTUPOBAaHHOCTH MUCHbMEHHOM M YCTHOM peuu, Co3aBaTh Pa3InvyHbIC
TUIBI TEKCTOB YCTHOM, MUCbMEHHOM, BUPTYAJIbHOM ¥ CMEIIAHHOM
KOMMYHHUKAIIMU HA PYCCKOM SI3bIKE B Pa3IUYHBIX KaHPAX YIPABICHUECKOU
KOMMYHHKAIUH (ITyOJMYHBIX BBICTYIUICHUSIX, TIEPErOBOPAX, COBEIIAHMSIX,
JIEJIOBOM MEPENMCKH )

WHTErPUPOBATH B ACSITEIHLHOCTD MOJIpa3iesieHuUs IOJ0KEHUS
QHATTMTUYECKUX JIOKJIAJIOB, OTYETOB U IPYTUX MH(HOPMAIIMOHHBIX
MaTepuasoB

Brnaners

KOMMYHHKAITMOHHBIMHU HaBBIKAMU
HaBbIKaMU COCTAaBJICHHUSI, yueTa, XpaHEeHHs], 3alllUThI, Iepeadn CIyKeOHoi
JOKYMEHTAIIMH B COOTBETCTBUU C TPEOOBAHUSMH JOKYMEHTOOOOPOTA
HaBbIKaMu cbopa, 00paboTku HHGOPMAIIUU U TOKYMEHTAIMOHHOM
o0ecre4yeHnr rocy1apCTBEHHbIX OPraHOB BJIACTH, OPTaHOB BJIACTU
cyobekToB PD, opranoB MCYVY u opranusaiuii maketom opucHbIX
porpaMM it paboThl € IeTI0BOM MHPOPMAITUEH 1 OCHOBAMHU CETEBBIX
TEXHOJIOTU

METOJIaMU BEICHUS [1IEPETOBOPOB

HaBBIKOM (OPMYIHPOBAHUS IeNIel U 3a7a4 K MyOIMYHOMY BBICTYIUICHUIO
HaBbIKaMHU OTCTAaUBaHUS CBOEH MO3UIMHU B MPOPECCUOHAIBHON Cpeie,
HaXO0XJACHUS KOMIIPOMHUCCHBIX U allbTEPHATUBHBIX PEIICHUN

MeToAaMH opraHu3anuu YPPEKTUBHBIX JEIOBBIX KOMMYHUKAITUN




4. CTpyKTypa, 00b€M U colepkaHie TUCHUIINHBI (MOLYJI5)
OO0wast Tpya0eMKOCTh JUCLUIUIMHBI cocTaBiseT 1 3aueTHbIX eauHul] 36 akaj. 4acoB, B TOM

qyuce:

— KOHTaKTHas pabora — 4,7 akaj. 4acoB:
— ayuTopHas — 4 akaJl. yacos;

— BHeaynutopHas — 0,7 akaJ1. 4acoB

— caMocCTosTeNbHAs paboTa — 27,4 akaJl. 4acoB;

— MOJTOTOBKA K 3auéTry — 3,9 akaj. yaca
dopma aTTeCTalUy - 3a4ET

AynutopHast s
KOHTaKTHas paborta E 3 ®dopma TeKyILero
=
B aKaJl. Jacax 2] Bun KOHTPOJIS
Pazzen/ Tema 2, (B axaz. acax) = . P Kon
> 3 © | caMOCTOSITEBHOM | yCIIeBaeMOCTH U
JUCLIATUINHBI N £ m . | KoMneTeH K
Q & paboThI TIPOMEKYTOYHOH
na6. | mpaxt. | €8
Tex. ‘ 12'¢ aTTecTaluu
3aH. 3aH. | O &
1. BricTynnenue. Bunasr
BEICTYIUICHUH H TpeOOBaHUSI K
HIM
CamocTosiTenbHOe
1.1 BeicTymuieHue: Kak K o
n3ydeHue yaeOHou
HEMY MTOJITOTOBUTHCA. N
Bunst BBICTYIICHHUM: 1 HayaHoH KowmmerotepHoe
JTOKJIa IbI }E;I_EZT elm. 4|/ 75 JMTCEPATYPEL TECTH OBaI:-II/Ie OTK-7
) pet, Pabota ¢ p
BBICTYIUIGHUSI B TIpecce H
1 JNIEKTPOHHBIMU
P- OubanoTeKaMu
Hroro no pazneny /11 7,5
2. TlomroroBka W HamucaHue
peun. OTtambl  paboTBl  Hax
TEKCTOM
2.1 lens BBICTYIJICHUS:
YTO BBICTYMAIONMIMHA XOYeT
yrarom CamocTosiTenbHOe
JIOHECTH JI0 ayauTopuu? o
n3yueHue yqeOHon
Inan. 3anomuHaroUIHECS N
HayaJo U KOHel| 11 HayHHon KowmmerorepHoe
4 1 1/11 7,5 JIUTEPATYpPbI P OIIK-7
BBICTYILICHUSL. TECTUPOBaHHE
Pa6ora c
PaccranoBka AKIICHTOB.
IIpoxymbIBaHHE BOMPOCOB DJICKTPOHHBIMI
P ’ OuOIHOTEKAMU
KOTOpBIE ~ MOTYT  OBITBH
3aJ[aHbl ¥ OTBETHI HA HUX.
Wroro no pazneny /11 7,5
3. Copepxanne u  Qopma
BBICTYIUICHUS
CamocTosiTensHOe
M3y4YeHHe yaeOHOH
3.1 OcCHOBHBIE 3JEMEHTHI i yaes
COJIepXKAHUA ®dopma 1 HAYHHOH Kommnbrorepnoe
P ’ p 4 11/11 6,8 JUTEPATYPbL p OIIK-7
nogauu. Ha uro cnemyer TECTHUPOBaHHE
Pabora ¢
00paTuTh BHUMaHUE
3JIEKTPOHHBIMU
6ubnroTekamu
Wroro no pazneny 1/11 6,8
4. BzanmoneiicTeue c
ayJUTOpUEN




4.1 CnocoObl IpUBIECUEHUS
U yIepKaHHs BHUMAaHHUSL.

CamocrosiTenbHOE
H3yueHHe yueOHOU

IIpaBuina HCIOIB30BAHUS 1 HayuHOU KomrsrorepHoe
P /11 5,6 JUTEPATYpPBI P OIIK-7
Pa3IMYHBIX MIPUEMOB TECTHPOBaHHE
Pabota ¢

TPUBJICYCHUS]  BHUMAHHS

3JIEKTPOHHBIMHA
BO BpEMsI BBICTYIIJICHHUS

OnbIMoTEKAMHU
HUroro no pasaeny /11 5,6
Uroro 3a cemectp 4/41 27,4 3a4éT
Hroro no nucuuiivHe 4/41 27,4 3a4ueT OIIK-7




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Peanu3anust KOMIIETEHTHOCTHOTO MTO/IX0/1a MPEAYCMAaTPUBAET UCIIOIb30BAHKUE B Y4eOHOM
nporecce AaKTUBHBIX M HWHTEPAKTHUBHBIX (OpPM TPOBEJACHHUS 3aHATHH B COYETAaHHUH C
BHEAYJUTOPHON paboTOil ¢ 1enbl0 POPMUPOBAHUS M Pa3BUTUA MPO(ECCHOHANBHBIX HABBIKOB
o0yyJarouuxcs.

[Ipu oOydyenun cryneHToB naucuuiuimHe «Crnenuduka MyOIUMYHBIX BBICTYIUICHUM)
CJIEZIyeT OCYILIECTBIISATH CIEIYIONIe 00pa30BaTeIbHbIC TEXHOJIOTHH:

1. TpagunuoHHble 00pa3oBaTelbHbIE TEXHOJIOTHMH OPHEHTHUPYIOTCS Ha OpraHU3aluio
00pa30BaTEeNIbHOTO  IIpOLlEcCa, MPEANOJJAralIlyl0 MPSAMYH TPaHCISALUI0 3HAHUM  OT
npenoAaBaresss K CTyJIeHTY (IPEeuMYIECTBEHHO HAa OCHOBE OOBSICHUTEIbHO-UUTIOCTPATUBHBIX
METO/I0B 00y4YEeHUS1).

@opmbl y4eOHBIX 3aHATHI C UCIIOJIb30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHI:

Wudopmanmonnas JeKnus — [OCIENOBATEIbHOE H3JIOKEHHE MaTepuaja B
TUCIUIIMHAPHON JIOTHKE, OCYIIECTBISIEMOE MPEUMYIIECTBEHHO BepOaIbHBIMU CpEICTBAMU
(MOHOJIOT Mpeno1aBaTes).

[IpakTuueckoe 3aHsTHE, MOCBSIIEHHOE OCBOSHUIO KOHKPETHBIX YMEHUU M HABBIKOB IO
IPEJIOKEHHOMY aIrOPUTMY.

2. Texnonmoruu npobIeMHOr0 OOyYeHHUSI — OpraHu3alus o0pa3oBaTEeNBLHOrO Mpolecca,
KOTOpasi MpearoiaraeT MOCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/JaHUE YYEOHBIX MPOOJIEMHBIX
CUTYalUi JIJIsl CTAMYJIMPOBAHUS aKTUBHOW MO3HABATEIBHON AEITEIbHOCTH CTYICHTOB.

®opmbl y4eOHBIX 3aHATHH C UCTIOIB30BAaHUEM TEXHOJIOTHIA MPOOIEMHOTO 00yIeHUS:

[IpakTuueckoe 3aHaTHe B GopMe NPAKTHKyMa — OpraHu3anus ydeOHO paboThl,
HalpaBJ€HHAsT Ha pelIeHHE KOMIUIEKCHOW y4eOHO-TI0O3HABATENbHON 3a/ayu, TpeOyromen OT
CTyJICHTa IPUMEHEHHUS KaK HAyYHO-TEOPETUUECKUX 3HAHUM, TaK U MPAKTUYECKUX HABBIKOB.

3. TexHONOTMU TPOEKTHOTO OOYYECHHUs — OpraHU3ams 00pa30BaTENLHOTO TpoIecca B
COOTBETCTBUM C AJITOPUTMOM IIOATAITHOIO PELIeHUs MPOOJEMHOHN 3a7adM WM BBIOJIHEHUS
yuebHoro 3aianus. [IpoekT npeanonaaraeT COBMECTHYIO Y4EOHO-TI03HABATEIbHYIO JIEATENbHOCTh
IPYNIbl CTYJIEHTOB, HANIPABJICHHYIO HA BbIPAaOOTKY KOHIEMIIMM, YCTAHOBJIEHHE L€l U 3a1ad,
(GOpMYIHPOBKY OKHJAEMBIX PE3yJIbTaTOB, OIpEJeNIeHHEe MPUHLUIOB U METOAMK PpeIIeHUs
MOCTaBJIEHHBIX 3ajay, I[UIAHUPOBaHHWE XoAa pabOThl, MOUCK JOCTYMHBIX M ONTUMAJIbHBIX
pecypcoB, MO3TANHYI0 pPEANN3alUI0 IUlaHAa pabOThI, MPE3CHTALUI0 PEe3yIbTaToOB pPabOThI, MX
OCMBICIIEHUE U PEDIIECKCHIO.

OCHOBHBIE TUIIBI IPOEKTOB!

TBopueckuil MpoekT, Kak MpaBUJIO, HE UMEET AETAJbHO NPOPaOOTAHHON CTPYKTYpHI;
yueOHO-TI03HaBaTeIbHas JEATEIbHOCTh CTYAEHTOB OCYILECTBIISETCS B paMKax paMOYHOIO
3aJ]aHusl, TOJUUHSSICh JIOTUKE U MHTEpEecaM y4YaCTHUKOB IIPOEKTa, )KaHPY KOHEYHOIO pe3yJsibTaTa
(razera, puibM, Ipa3THUK, U3AAHUE, DKCKYPCHS U T.I1.).

4. VIuTepakTUBHbIE TEXHOJOTUU — OpPraHU3alUsg 00pa30BaTENIbHOIO IMpoliecca, KOTopas
IperoiaraeT akTUBHOE U HEIMHEIHOe B3aMMO/IeHCTBHE BCEX YUaCTHUKOB, IOCTHKEHUE HA ITON
OCHOBE JIMYHOCTHO 3HAYMMOIO JUJIi HHUX oOpa3oBaTelbHOTO pe3ynbrata. Hapsay co
CHELMATU3UPOBAHHBIMUA  TEXHOJOTHSMM  TaKOr0  pojJa  HPUHIUI  MHTEPAKTUBHOCTH
MPOCIIEKUBAETCS B OOJIBIIMHCTBE COBPEMEHHBIX 00pa30BaTeNbHbBIX TEXHOJIOTHH.

@opMbl yueOHBIX 3aHATHH C HMCIIOJIB30BAaHUEM CIIELUAIN3UPOBAHHBIX WHTEPAKTUBHBIX
TEXHOJIOTHIA:

CemuHap-IuCKyccusi — KOJUIEKTUBHOE OOCYXKIEHHE Kakoro-iubo CIIOpHOTO BOIpOCa,
npoOsieMbl, BBISIBJICHHME MHEHUM B rpymne (MEeXIpyHmoBOM JWajor, JUCKYyCCHS —Kak
CIIOp-JMaJjor).

5.  HHpopMannoHHO-KOMMYHHKAIIUOHHBIE  O0pa3oBaTelbHBIE  TEXHOJOTHH  —
opranu3zaiysi 00pa3oBaTeIbLHOIO MPOIecca, OCHOBAHHAS HA MPUMEHEHUH CHEIMaT3HPOBAHHBIX
MPOrPaMMHBIX CpeJl U TEXHUUYECKUX CPENICTB paboThI ¢ HH(OpMAaLIKEH.

@®opmbl y4eOHBIX 3aHATHI C UCTIOIb30BaHUEM HH(POPMALTMOHHO-KOMMYHHUKAITHOHHBIX



TEXHOJIOTHIL:

Jleknug-pusyanuzanus — H3JI0KEHUE COACPKAHUS COMPOBOXKAACTCS IpPE3CHTAlMEH
(meMoHCTpaIe y4eOHbIX MaTepUANIOB, TPEJCTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CHCTEMaX, B
T.4. WUTFOCTPATUBHBIX, TPAPUIECKUX, ayAHO- U BUICOMATEPHUAIIOB).

[TpakTudeckoe 3aHsATHE B OpME MPE3SHTAINH — PECTABICHUE PE3YIHTaTOB MPOCKTHON
WM  MCCIEAOBATEIbCKOM  JIESITEIBHOCTH C  HCIOJb30BAaHHEM  CHEHUAIM3UPOBAHHBIX
MIPOTPAMMHBIX CPEJICTB.

6 YueOHO-MeTOAUYeCKOe 00ecreueHHe CaMOCTOSITeIbHOI padoThI 00yYalommxcst
[Ipencrasneno B mpuioxxkenuu 1.

7 OneHOYHBIE CPeACTBA AJIsl IPOBeAeHH s IPOMEKYTOYHOM aTTeCTALMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMALIMOHHOE OfecneYeHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpaTypa:

1. I'ycbkoBa, C. B. KynbpTypa peun sxypHamucta. IIpakTukym A CTYAEHTOB BY30B
[DnexTpoHHbIi pecype] | yueOHo-meToauueckoe mocoodue / C. B. I'ycbkoBa. - 2-¢ u3j., crep. - M.:
OJIMHTA, 2013. - 97 c. - ISBN 978-5-9765-1679-3 I
http://znanium.com/catalog.php?bookinfo=458087

2. Koxre, H. H. OcHOBBI opaTopckoii peun [DiaeKTpoHHbIH pecype] @ yueb. mocobue / H.
H. KoxTes. - 2-¢ m3x., crep. - M.: ®JIMHTA, 2012. - 328 c. - (Ctunuctudeckoe Hacieaue). -
ISBN 978-5-9765-1180-4 // http://znanium.com/catalog.php?bookinfo=462775

3. Xazarepos I'.I'. Yo6exnaromas peub [DJIeKTpoHHBIH pecypc]: YueOHnoe mocodue /
Xazarepos I'.I'. - PoctoB-na-Jlony: U3narensctBo KODY, 2010. - 70 c. ISBN 978-5-9275-0758-0
/1 http://znanium.com/catalog.php?bookinfo=550968

0) lonmotHuTeEIBHAS TUTEPaTypa:

1. Bam croBo! BreicTyruienne 6e3 BonHeHus [ dnekrponnsiii pecypc] / Huna 3Bepesa. - M.
: AnbrinHa [Ta6mumep, 2012. - http://www.studentlibrary.ru/book/ ISBN9785961418880.html

2. 3apBa, M. B. CnoBo B 3¢upe: O s3pike U cTuie panuonepenad . IIpousHomieHue B
pasno- ¥ TEJICBU3UOHHON peun [DISKTPOHHBIN pecypc] : cnpaBouHoe mocobue / M. B. 3apsa. -
M.: ®JIMHTA : Hayka, 2011. - 376 c. - (Ctunuctuueckoe Hacienue). - ISBN 978-5-9765-0935-1
(D®JIMHTA), ISBN 978-5-02-037295-5 (Hayka)
/Ihttp://znanium.com/catalog.php?bookinfo=455097

3. 3BepeBa H. IlpaBuna genoBoro odmienus: 33 'Henb3st' u 33 'MoxHO' / 3BepeBa H. -
M.:Anbruna [1a6:., 2016. - 138 ¢ http://znanium.com/bookread2.php?book=916112

4. 3Bepena H. 51 roBopro - MeHs cymiaroT: Ypoku npakTiuueckoil putopuku / 3sepesa H.,
- 5-e u31. - M.: Anprinna [1a6:., 2016. - 234 c. http://znanium.com/bookread2.php?book=926990

B) MeTonuyeckue ykazaHus:
[IpencraBieHbl B IPUIOKEHUH 3

r) [Iporpammuoe obecneuenue u UHTepuer-pecypceni:

IIporpammHuoe obecnieyeHue

Haumenosanue I10 Ne morosopa Cpoxk neicTBuUS TULIEH3UU
MS Windows 7

Professional(mma  [[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)




MS Windows 7

Professional (qus  [-757-17 ot 27.06.2017 27.07.2018
KJ14CCOB)

MS Office 2007 |y 135 o1 17.09.2007 GeccpoHo
Professional

7Zip cB000JIHO pactpoctpansemoe [10 0ECCPOYHO
FAR Manager cB0OoHO pacrpoctpansemoe [10 OCCCPOUHO

IIpodeccnonanbHbie 0a3bl JAHHBIX U HHPOPMALMOHHbIE CIIPABOYHbIE CUCTEMbI
HasBanue xypca CchuIKa

DnekTpoHHas 0a3a mepuoanveckux uzganuii East View
Information Services, OOO «IBUC»
HaunonaneHas nH(OPMAIMOHHO-aHATUTHIECCKAS URL:
cuctema — Poccuiickuii HHAEKC HayYHOTO IIUTHPOBAHUS '
(PUHLI)
[TouckoBas cuctema Axanemus Google (Google
Scholar)

WupopmanmonHas cucreMa - EnuHOE OKHO JoCTyma K URL: http://window.edu.ru/
HH()OPMAIIMOHHBLIM PECypcaM ) ' T

https://dlib.eastview.com/

https://elibrary.ru/project_risc.asp

URL.: https://scholar.google.ru/

depepanbHOE roCyIapCTBEHHOE OF0/DKETHOE
yupexaenne «DenepanbHbiii nHCTUTYT npoMsiiiernoi|URL: http://wwwl.fips.ru/
COOCTBEHHOCTH»

9 MaTtepHaJbLHO-TEXHHYECKOE o0ecnedyeHne TUCIHILINHBI (MOLYJIfA)

MarepuanbHO-TEXHUYECKOe 00ecTiedeHUE AUCIIUIUTMHBI BKITIOYACT:

1. VYueOuble ayauTOpuM : MYJIbTHMEAUHHBIE CPEICTBA XpAaHCHMS, MEpeaadd |
Hpe/ICTaBICHUs MHPOPMAITHH.

2. [Tomemienus 1t CaMOCTOSTENBHOM pabOThI 00YyUYarOIIIUXCS:

nepcoHalbHbIe KOMITBIOTEPHI ¢ TakeroM MS Office, Beixoom B IHTEpHET U ¢ ToCcTyIOM
B JIEKTPOHHYIO HH()OPMALIMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA

3. Tlomemenus s XpaHEHUS W TPOPUIAKTUYECKOrO OOCITY)KHBAHUS y4eOHOTO
000pyI0BaHUS:

mkadbl U XpaHeHHs yueOHO-METOIMUSCKOI TOKYMEHTAIINU, Y4eOHOTr0o 000pyA0BaHUs
U y4eOHO-HaTJISAHBIX TOCOOUH.

IIpniaoxenune 1
Y4eOHo-MeTOoAMUYECKOE 00ecIeYeHHe CAMOCTOATEIbHON PadoThl CTY/ICHTOB
Ilpumepnaa cmpykmypa u cooeprycanue mem 03 CAMOCMOAMENbHOU padombvl:

1 «Bovicmynnenue. Buowvl évicmynnenuit u mpedoeanus K HuUmM».

Ilocne osnakomnenuss c meopemuyeckuMU ACNeKMamu nyoOIUYHO20 GbICMYNIEHUA U €20 GUOAMU,
HO020MOBUMb PeUb U CAMONPE3eHMAYUIO:

1. Hanucamso 3 nynkma camvix 3HaUUMbIX C8OUX OOCMUNCEHUU UL YMEHULL.

2. B3s6 ux 3a 0CHO8Y n0020MOo8UmMb OOKIA0-CAMONPE3eHMayuio nepeo ayoumopueu.

2 «lloozomoeka u nanucanue peuu. Imanvl padomvl HAO MEKCHOM».

Iloocomoska u manucauue peyu camonpezeHmayuu / GblCmMyNieHus nepeo KOJLIeKMU8oM/
3awumul  Kypcogou pabomul (Ha e6vloop). OnpedereHue >manos pabomsl HAO MEKCHOM,
cooepacanusi u hopmvl €20 nooayiu.

3 «Cooepicanue u ghopma evicmynyieHus.

Teopueckoe 3a0anue. 1. [loozomosxka u Hanucanue peuu. Imansi pabomvl HAO MEKCHOM.
2. Cooepoicanue u popma evicmynieHus.

3. [loseoenue 60 epems 6vicmynieHus. IMOYUU U B0THEHUU. KAK He NPOABTAMb UX.



4. Hpe3eHmauuﬂ Kax 86CNomMo2ameibHulil UHCMPYMEHM 6blCM)NJIEHUAL.

4 «I'ocyoapcmeennan u KopnopamueHas NOJTUMUKA PeZyIUPOSAHUS ONTIAMbBL MPYOQy.

1. Cocmasumu nian nposedenus opughunea.
2. Hanucamw peus
3. Iloocomosums npezenmayuio.

IIpunoxenne 2

OuneHouHbIe CpeACTBa JUISA NPOBeIeHUs IPOMEKYTOYHOM aTTecTanuu
a) Ilnanupyemblie pe3yJbTaTbl 00y4YeHHS] U OLCHOYHBbIE CpeACTBA /s NPOBeJIeHUs!

MPOMEKYTOYHOM aTTEeCTALMU:

CtpyKTypHBII

3JIEMEHT [Tnanupyemsble pe3yabTaThl 00yueHHs OneHouHsle cpeacTBa

KOMIETEHINH

OIIK-7 TOTOBHOCTBIO K KOOTIEpAIMH ¢ KOJIeraMu, K paboTe Ha 00Ul pe3ynbpTar, a TakKe BIaJJCHHEM

HABbIKAMHU OpraHu3allMd W KOOPAMHALIMK B3aUMOACHCTBHUS MEXKAY JIOAbMH, KOHTPOJIS U OICHKHU
3¢ (HEeKTUBHOCTH AEATEIHLHOCTU APYTUX

3HaTh OCHOBHBIE COCTABJISIOIINE U Tallbl
MOJTOTOBKH MyOJIIMYHOTO BBICTYIUICHUS,
IJIaBHbIE TPEOOBaHMSI K OpraHU3aLuu
MyOJIMYHBIX BBICTYIUICHUH
c1ocoObI 3P HEKTUBHOTO JCIIOBOTO
. Teopernyeckue BONPOCHI K 3a4eTy:
oO0IIeHus, MyOTMYHBIX BBICTYIUICHHH, %
. Bricrynnenne. Bunbl BEICTYTIIICHHIA.
HEpEeroBOpPOB, IPOBE/ICHUS COBEIAHU,
o [TpaBuna nyOIMYHOTO BBICTYIUICHUS.
JIeJTIOBOM TIEPETHCKH, JAJI0BOTO OOIICHHUS,
9 TpeOoBaHuUs TOATOTOBKU K HUM.
3JIEKTPOHHON KOMMYHHKAIIUU OCHOBBI 9
JlenoBoii 3TUKET U AETI0BOE OOIICHNE.
JIEJIOBOTO O0IIEeHUs
TexHOIOrus MOATOTOBKU PEUr BBICTYIUICHUS.
crocoO0Bbl U cpeicTBAa MH(POPMAITMOHHOTO
. [TpaBuia MOATOTOBKH MPE3EHTAIINH.
BO3/ICUCTBUS .
YMeHue  JepkarbCsi U OMOLIMOHAJBHBIN
OCHOBHBIE TTOHATHS U COBPEMEHHbIE .
. HACTPOW BO BpeMsI ITyOIMYHOTO BBICTYIIJICHHS.
NPUHIUITEL pabOTHI C JETOBOM .
. OcobeHHoCTH pabOTHI Mepe]] BUIEOKaMepOH.
uHpopManue, a Takke UMETh
Oranbl paboThl HaJl TEKCTOM.
NPEJICTaBICHUE O KOPITOPATHBHBIX
Camorpe3eHTanusi Kak BHJ  TYOJUYHOTO
UH(POPMALIMOHHBIX CHCTEMax U 6a3ax
AHHELX BEICTYyIICHUsI. OCOOEHHOCTH TTOTOTOBKH.
A Hcropuyeckne TEHACHIMU pa3BUTHS (HOpM
OCHOBHBIE PUHIIUIIBI OPTaHU3AINH
OpaToOpPCKOTO MacTepPCTBA.
JIeTTOTIPOU3BOICTBA M IOKYMEHTOO0OpOTa B
. Macrepa myOoIM4HOTO BBICTYIUICHUS
opraHax rocyJapCTBEeHHOH U
MYHHUIMITIAJIBHOM BIACTH
pas3JInYHbIE CTPATETUHU MPEACTABICHUS
PE3YIBTATOB CBOEH pabOTHI TSI IPYTUX
CHELHAINCTOB.
Ymerpb aHAJTM3UPOBATh KOMMYHUKATHBHBIE Bonpocs! 1J1s1 aHasm3a:

NPOIIECCHI B OPTaHU3aIUK U pa3padaThIBaTh
TPEITIOKEHUS 1O MOBBIIICHUIO X

3¢ (HeKTUBHOCTH

JIOTUYECKH BEPHO, apIYMEHTHPOBAHO U
SICHO CTPOMTD YCTHYIO U TTMCbMEHHYIO PeYb
HOJJIEPKHUBATh MPOPECCUOHATTBHYTO
KOMMYHHKAIIHIO, OCYILIECTBIISATh
yOJIMYHBIC BBICTYIUICHHSI

=

OOu1re NOHATUS KOMMYHUKALIUH.

2. ITlpoucxoxiaeHne KOMMYHUKAIIMOHHOM
JesATeNBHOCTH. [IBa moaxoaa K
KOMMYHHKAIUIM.

3. Mojenu KOMMyHHUKallUU U
KOMMYHHKAI[MOHHOTO aKTa.

4, OyHKIUA KOMMYHUKAIUH.




CTpyKTypHBIii

HIIEMEHT [Tnanupyemble pe3yabTaThl 00yUSHHS OrneHouHbIE CPEACTBA

KOMIETEHINH
AHAJIM3UPOBATH JIOTUYECKYIO CTPYKTYPY U 5. llenu KOMMYHUKAIIMH U YEJIOBEUECKUE
OIpEEIATh CTENEHD OTPEOHOCTH.
apryMEeHTUPOBAHHOCTH MUCbMEHHOU U 6. KoMmMyHUKaTUBHBIE aKThl U COOBITHUS
YCTHOM pe4H, CO3/1aBaTh PA3IIMYHbBIC TUIIBI (SxoOcon).
TEKCTOB YCTHOM, MUChMEHHOM!, 7. DyHKUIMOHANbHAS XapaKTEePUCTHUKA
BUPTYaJIbHON M CMEIIaHHON COOOIICHNUSI.
KOMMYHHUKAIIMH Ha PYCCKOM SI3bIKE B 8. KomMmyHuKaTHUBHBIE IEHCTBUS U UX
Pa3JIMYHBIX )KaHPAX YIPaBICHUECKON (bopMmBI.
KOMMYHUKAIUU (TTyOJTMYIHBIX 9. Bunupl, ypoBHU U (HOPMBI
BBICTYIIJICHUSX, IEPETOBOPAX, COBEUIAHUSAX, KOMMYHHKATHBHOH 1€ TETLHOCTH.
JIETIOBOM TEPEIHUCKH ) 10. KoMmMmyHHKaTUBHBIE Oapbephl U MyTH
UHTETPUPOBATH B JIEATEIHHOCTD UX TIPEOJIOJICHUS.
noJipa3iesieHus OJ0KEHUS 11. OTHoIIEHUS U MOTUBALIUSA B
AHATUTHYECKUX JOKJIA/I0B, OTYETOB U MapKETHHTOBBIX KOMMYHUKAIIHSIX
Ipyrux UHGOPMAIIMOHHBIX MAaTEPUAaJIOB 12. KoMMyHHKaIIMOHHAS CTPATErUs

Brnaners KOMMYHHKAIITMOHHBIMH HaBBIKaMU Tembl 17151 TOKJIAI0B ¢ IPe3eHTAIN el :

HaBbIKaMU COCTAaBJICHMUSI, yu€Ta, XpaHEHMUs],
3alUTHI, IEpeaun CIIyKeOHOo
JIOKYMEHTAIlMU B COOTBETCTBHUHU C
TpeOOBaHUSMU JTOKYMEHTO000pOTA
HaBbIKaMu cOopa, 00padoTku HHPOpMaUU
U IOKyMEHTAllHOHHOM 00ecrieueHIH
rOCy/1apCTBEHHBIX OPTaHOB BIIACTH,
OpraHoB BIacTH cyObeKkToB PD, opranos
MCY u opranuzanuii makerom oUCHbIX
nporpaMM AJist paboThl C 1eT0BOM
uH(popMaliel 1 OCHOBaMH CETEBBIX
TEXHOJIOTUI

METOJIaMH BE/ICHUS [IEPETOBOPOB
HABBIKOM (popMyIHpOBaHUS 1eNei U 3a1a4
K IMyOJINYHOMY BBICTYIIJICHHUIO

HaBBIKAMH OTCTAWBAaHMS CBOEH MO3ULUU B
poeCCHOHAIBHON Cpejie, HaX 0K ICHUSI
KOMIIPOMUCCHBIX U abTEPHATUBHBIX
pereHuit

METOJIaMU OpTraHu3anuu 3 HEKTHBHBIX
JIETTOBBIX KOMMYHHKAIINI

— Ilenu npoBeneHus
KOMMYHHKAITMOHHOM MOJTUTUKH
MIPOMBIIUICHHBIMH MPEIIPUATHIMU.

— IlonsaTre nmomuTHuecKon
KOMMYHUKAaIUH.

— OCHOBBI COCTaBJICHHUSI, YUETAa,
XpaHEHUs, 3alUTHI, Tepeaadn
CITykeOHOH TOKyMEHTAallU! B
COOTBETCTBUU C TPEOOBAHUSAMU
JIOKYMEHTO0000pOTa.

— DrnekTopanbHas MOJIUTHYECKAst
KOMMYHUKAITHSI.

— Ilonutnueckass KOMMyHUKAIUs B
MH(POPMALIMOHHOM 0O0IIEeCTBE.

— JloG6u3Mm, CIIOHCOPCTBO, MEIIEHATCTRO.

— CBs131 C 00IIECTBEHHOCTHIO B
rOCyapCTBEHHBIX OpTaHU3AIHIX.

— TlomuTHueckuii U COLMaIbHbBIN
MapKETHHT.

— YmpaBineHUeCKHil aceKT paboThl
[TP-cneunanucra.

— DOxoHoMmMuecKas oneHka [IP-nmpoekTos.

— KowmrmiekcHbie HampaBieHUs
nestensHocTH KM. (mabnucurw,
MMU/JIK, OpraHU3alusl CelHaIbHBIX
COOBITHI)

— IIpakTHueckue acleKThl CBA3EH C
[IUPOKOI 0OIIIECTBEHHOCTHIO.

—  @aHapai3uHT KaK O0IIECTBEHHOE
sBIIEHUE U cpepa 1eaTeTbHOCTH.

— Krnaccudukarus pekiaMHBbIX CPEJCTB.




CTpyKTypHBIii
JIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouyHble CpeaCTBa

Bunsl peknambl
— Oco0eHHOCTH POCCHICKON peKIIaMBbl.
— IlpectmxHas pekiiama u criocoObl eé
OCYILIECTBIICHUSL.
— IlnanupoBaHKe peKIaMHON KOMIAHUU.

Ipuioxkenue 3
MeTtoauyeckue peKOMeH/IAMHU 10 COCTABJIEHUI0 KOHCIEKTA JIEKIHH

B npotiecce BbINoHEHUs CaMOCTOATENIBHOM pabOThI CTYIEHTHI JOJDKHBI HAYYUThCS (PUKCUPOBATH
MH(pOpMaLIMIO B BUJIE 3aIIUCEN B TETPaAsIX, pabOTaTh C MUCbMEHHBIMH TEKCTAMU, CAMOCTOSITEIIbHO
U3BJIeKasT W3 HUX II0JIe3Hble CBeAeHUS U o(opMisist MX B BHJE TE3MCOB, KOHCIIEKTOB,
CHCTEMAaTH3MpPOBaTh WH(POPMAIMIO B BHJE 3aMOJHEHHS TaONUI], COCTABICHUS CXeM. BaxHo
HAY4YMUTHCS BBIIEATH TJIaBHBIE MBICIM B JIEKIMM MpernojaBareis JMO0 B MUCbMEHHOM TEKCTE;
AQHAIN3UPOBATH SIBJICHUS; ONPEIENIATH CBOIO MO3UIMIO K MOJYyYEHHBIM Ha 3aHATUSX CBEICHUSM,
4eTKO (OpMYJIMPOBATH €€; apryMEHTHPOBAaTh CBOK TOYKY 3PEHHS: BBICKAa3bIBaTh OLIEHOYHBIE
CYXKIEHMS; OCYIIECTBIATh caMoaHaiu3. HeoO0XoauMo yuuTbCs packpbiBaTh COJEp)KaHUE
u3y4aeMoil mpoOsIeMbl B MOHOJIOTHYECKO peun.

Koncnekr gexnuu. CMbICT TPUCYTCTBHS CTYACHTA Ha JIGKIIMH 3aKII0YAeT BO BKIIOYEHUU €TO B
aKTHBHBIM TMPOIECC CIYyIIaHUs, TMOHUMAHUS W OCMBICICHHUS MaTepHalia, MOJATOTOBIEHHOTO
npenogaBaTeneM. JTOMY CIMOCOOCTBYeT KOHCIEKTHMBHAS 3alKCh MOJIYYeHHOW WH(pOpMAIUH, C
MOMOIIIbIO KOTOPOU B JATbHEHIIIEM MOXXHO BOCCTAHOBUTH OCHOBHOE COJICpYKaHKE TTPOCTYIIaHHON
JICKIUH.

Jl71s1 ycrienrHoro BBITIOJTHEHUSI 9TON pabOThI COBETYEM:

- IOJATOTOBUTH OT/IEIbHBIE TETPAIH ISl KAXKIOTO MpeMeTa. 3aluch B HUX JIy4Ille BECTU Ha OJTHOM
CTOpOHE JIHCTa, YTOOBI TO3[HEE Ha YHCTOW CTpPAHUIIEC 3amucaTh JOMOJHEHHS, YTOYHECHHUS,
3aMeuaHus, a Takke coOCcTBeHHbIE MbICTU. C MOMOIIIBIO Pa3HOIBETHBIX PYYEK MK (HIOMacTepoOB
MO>XHO OyJIeT BBIJICIUTH 3aTOJIOBKH, Pa3/Ieibl, TEPMHUHBI U T.]I.

- He 3aMUChIBaTh MOJPSA BCe, YTO TOBOPUT JekTop. CTapaiiTech BHA4ale BBICTYIIATh U TOHSTH
MaTepuai, a 3aTeM yke 3adUKCHUPOBAaTh €ro, HE YIYCKas OCHOBHBIX TOJIO)KEHHH M BBIBOJIOB.
CoxpansiiiTte noruky usnokeHus. OOparure BHHUMaHHE Ha HEOOXOIUMOCTH TOYHOW 3amUCH
ONpeAeIeHUI U MOHITUH.

- OCTaBUTh MECTO Ha CTpPaHHIIE CBOOOJHBIM, €CIIM HE yCIEIH OCMBICIUTH U 3a-MUCaTh YacTh
uHpopmarnuu. [lo OKOHYAHMIO 3aHSATHS C TIOMOIIBIO OJHOKYPCHHKOB, TPEMOAABATENs WM
yueOHUKa Bbl CMO’KETE€ BOCCTAHOBUTH YITYIIIEHHOE.

- yIIeTsITh BHUMaHUE TpaMOTHOMY odopmiieHuto 3anuceid. Hayuurtecs rpaduyecku sicHO U ya100HO
pacmoiaraTh TEKCT: BBIWICHSATh a03allbl, MOAYEPKUBATH TJIABHBIE MBICTH, KJIIOYEBBIE CIIOBA,
MOMEIIaTh BBIBOBI B paMKH | T.JI. HemaioBa)kHOE 3HAUCHHE UMEET U YeTKas CTPYKTYpa JICKIINH,
B KOTOPYIO BXOJIUT IUJIaH, TIOTUYECKU BBICTPOCHHAS KOHCTPYKIMSI OCBEUICHUS KAXKIOTO IMyHKTa
IJIaHa ¢ apryMEHTaMHU U JI0Ka3aTeJbCTBAaMH, Pa3bsCHEHUSIMH M MPUMEPAMH, a TAKKe CIHCOK
JTUTEPATYpPHI [0 TEME.

- HAy4YUThCA THUCaTh pa30opuuMBO M ObICTpO. UTOOBI B JanbpHEHINIEM HE TpaTUTh BpeMs Ha
pacmiipoBKy COOCTBEHHBIX 3alHCEH, CIEIUTE 332 AKKypaTHOCTBHIO MOYEpKa, HE IKOHOMBTE
Oymary 3a cyer YyIUIOTHEHHS Tekcta. KoHcmekTupys, MNoJab3ylTech OOIIENPUHITHIMU



COKpAIIICHUSIMU CJIOB U YCIOBHBIMHU 3HaKaMH, €CIId €CTh HEO0OXOIUMOCTb, TO MpU-TyManTe
COOCTBEHHBIC COKPAILICHUS.

- YMETh OBICTPO U YETKO TMEPEHOCHUTh B TETPaAJb rpapuuecKre PUCYHKU U TaOmuIbl. s aTux
1eJICH IPUTOTOBBTE MTPO3PAYHYIO JIMHEHKY, KapaHam U pe3nHKy. CTapaiiTech Kak MOKHO TOYHEE
CKOITUPOBATh M300paKeHUE C NOCKU. Ecim HArimsiaHBIN MaTepuan TPYAHO BOCIPOHM3BOIUM B
YCIIOBUSAX JICKIIUH, TO CACTIANTE ero CJIOBECHOE OIUCaHKe ¢ 0000MAIONTUMH BBIBOIAMH.

- MPOCMOTPETHh CBOW 3alMCH IOCJIC OKOHYAHUs JEKIWU. [loq4epkHUTEe U OTMETHTE Pa3HBIMH
nBeraMu (¢ioMacTepa Ba)KHbIE MOMEHTBHI B 3amucsX. VcmpaBbTe HETOYHOCTH, BHECHTE
HEO0OXOIMMEIE JIOTIOTHEHHS.



