MUHUCTEPCTBO HAYKH BBICILIET'O OBPA3OBAHMA
POCCHUMCKOU GEJEPALIMN

deziepaabHOE TOCYAaPCTBEHHOE OI0/KETHOS o0pa3oBaTeNbHOE YUPEeXKICHUE
BBICIIIETO 00pa30BaHUS
«MaruuTOropcKuii Tocy1apCTBEHHBIN TEXHUYECKUH YHUBEPCUTET MM. I".W. Hocosa»

VTBEPXJIAIO
Jupexrop UOuY
/ / H.P. bansHCcKas

(/ 21.02.2020 T.

PABOYAS IIPOTPAMMA JUCHUILIMHBI (MOLYJIS)

OCHOBBI YITPABJIEHHUA ITEPCOHA/IOM

Harmpasienue IOArOTOBKH (crienuanbHOCTB)
38.03.03 YnpaBieH#e NepcoHaIoM

YpoBeHb BricIIero 00pa3oBanyst - GakanaBpuaT
[porpamma OArOTOBKH - IIPHKIIa/IHO OaKkanaBpuat

®opma 00ydeH s
3a09Hast

Uncturyt/ dakymbrer  VHCTHTYT 5KOHOMMKH U YIIPABIICHHS

Kadenpa TocyapcTBEHHOTO MyHULUTIATIBHOTO YIPABJICHNs U YIPABICHHA
[IEPCOHANIOM
Kypc 2
Cemectp
Marnuroropck

20 20 " rom
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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmszanuu B 2021 - 2022
y4eOHOM roy Ha 3aceqaHuu Kadeapsl ['0Ccy1apCTBEHHOrO MyHHUIMITATBHOTO YIIPABICHHS U

[Ipotokom or 20 r. Ne

3aB. kadeapoii H.P. Bansinckas

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2022 - 2023
yueOHOM roly Ha 3acefaHuu kageapsl ['ocynapCTBEHHOIO MyHHIIMITAIILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadeapoii H.P. BanbiHckas

Pabouas nporpamma nepecmMotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2023 - 2024
yaeOHOM ToJly Ha 3acefaHuu Kageapsl [ 0cyaapcTBEHHOT0 MyHHUIMIIAILHOTO YIIPABICHUS U

[Iporokom ot 20 . Ne
3aB. kadenpoii H.P. banwiackas

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl ['0CyaapCTBEHHOr0 MyHUIIMTIAILHOTO YIIPABICHUS U

IIporokomor 20 . Ne
3aB. kadenpoit H.P. banbiackas

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpenHa st peaym3anun B 2025 - 2026
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl ['0CyaapCTBEHHOTO MyHUIIMTIAILHOTO YIIPABICHUS U

IIporokomor 20 1. Ne

3aB. kadenpoit H.P. Banbiuckas




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

yriayOJIeHHOe H3y4yeHHE TEOPEeTUYECKHMX OCHOB M IPAKTHUYECKUX HABBIKOB B 00JIaCTH
yIIpaBJICHUS [IEPCOHATIOM OpraHU3alllH.

(dbopMUpOBaHHE OCHOBHBIX HAaBBIKOB [0 YIPABICHUIO TPYAOBBIMH PECYpPCaMH,
NOHMMAaHHE POJIM U MECTA TEXHOJIOTUHN YIIPaBJICHHUS IEPCOHATIOM B CHCTEME MEHEKMEHTA,

OCBOEHHE 0a30BBIX MPHUHIIUIIOB KaJIPOBOTO JEJIOMPOU3BOJCTBA U MOCTPOCHUS CUCTEMBI
yIpaBJICHUS MIEPCOHAJIOM, KaK Ha YPOBHE OTJEIBHOTO MOJPA3JENICHUs, TaK U NPEANPHUITHS B
1EeJI0M

U3yuyeHHE OCHOB COBPEMEHHOH (uiaocopuu M KOHIENIUH YIpPaBICHUS MEPCOHAIIOM,
CYIIHOCTH U 3a/1ay, 3aKOHOMEPHOCTEH, MPHUHIMIIOB M METOJOB YIPaBJICHUS IEPCOHA-JIOM,
YMEHUE TMPHUMEHATh TEOPETUYECKHE TIOJOKEHUS B MPAKTUKE YIPABICHHUS MEPCOHAIOM
OpraHu3auu

(hopMUpOBaHHE HABBIKOB Pa3paOOTKU OpPraHU3AIMOHHON M (PYHKIIMOHAIBHO-IITATHOM
CTPYKTYpBI, pa3pabOTKH JOKAIbHBIX HOPMATHBHBIX AKTOB, KACAIOIIMXCS OpPraHH3alud TpyAa
(mpaBWJia BHYTPEHHErO TPYAOBOTO pACHOPSAKA, TONOXKEHHE 00 OTIyCKaX, IOJIOKEHHE O
KOMaHJAHPOBKAX )

2 MecTO TUCHUILTUHBI (MOIYJIs1) B CTPYKTYpe 00pa30BaTe/ibHOI NPOrpaMMbl

JucuuruimHa OCHOBBI yIIPaBJICHUS IEPCOHAIIOM BXOJUT B BADUATUBHYIO YacTh y4eOHOTO
r1aHa 00pa30BaTEbHON MPOTPAMMBI.

Jns  u3ydeHus  JUCLUIUIMHBI ~ HEOOXOOUMbI  3HaHUS  (YMEHMs,  BIJIAQJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCITUTUTUH/ IPAKTUK:

JIOKyMEHTUPOBAHME YIIPABICHUYECKOU JAEATENBHOCTH

Baenenue B crienainbHOCTD

Meroas! NPUHATHS YIPABICHUYECKUX PEILICHUN

Pacuer u aHanu3 4YUCIEHHOCTH ITEPCOHANIA OPraHU3ALNH

TexHonorus kKoMan1000pa30BaHUS U CAMOPa3BUTHS

3HaHus (YMEHMs, BIIaJIEHUS), IOJyYSHHbIE NMPH M3YyYEHUU JaHHOM IUCIMILIMHBI OyxyT
HEOOXOIUMBI 1151 U3YUEeHUSI AUCIUILIINH/IPAKTHUK:

VYuyebHas - NpakTUKa M0 MOJYYCHHIO MNEPBUYHBIX NPO(PECCHOHANBHBIX YMEHMH H
HAaBbIKOB

OCHOBBI TPYIOBOTO 3aKOHOAaTeNbCcTBa PD

VYipasineHue KagpOoBbIM [IOTEHIIMAIOM OPTaHU3aluu

VYnpaBieHne KOHKypeHTOCIIOCOOHOCThIO MTEpCOoHaa

MoTuBanus CTUMYJIMPOBaHHUS ITIEPCOHAIIA

OT0op 1 Haiim nepcoHana

TpynoBas ajanranus mepcoHana

KoHTtposmuHr nepconana

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yJibTaTe 0CBOEHUS

AUCHUILUINHBI (MOAYJI5) ¥ IJIAHUPYEMBbIe Pe3yJ1bTAThl 00y4eHH s

B pesynbrare ocBoeHHs TUCHUILUIMHBI (MOAYNs) «OCHOBBI YIpaBICHHUS MEPCOHATIOM)
oOyyaromuiics JoKeH 001a1aTh CIEAYIOIIUMU KOMIETEHITUSIMHU:

CTpyKTypHBIH [Tnanupyemsble pe3yabTaThl O0y4eHUS
3JIEMEHT
KOMIICTCHIINU
OIIK-1 3HAaHUEM OCHOB COBPEMEHHOU (prI0COPUU M KOHIETIIUN YITPaBICHUS IEPCOHATIOM,

CYILIIHOCTH U 33]1a4, 3aKOHOMEPHOCTEN, IPUHIUIIOB U METO/I0B YIIPABJICHUS [IEPCOHATIOM, YMEHHE
MPUMEHSATH TEOPETUUECKHE MOJ0KECHHS B IPAKTUKE YIIPABJICHUS IEPCOHAIIOM OpraHU3aluN




3HaTh OCHOBBI COBpEMEHHOMN (UI0COPHH, CYIIHOCTh U 33J]a4l U KOHIEIINH
YIIPaBJIEHUS IEPCOHATIOM

YmeThb BBISIBJISITH 3aKOHOMEPHOCTH, UCIIOb3YsI IPUHIUIIBI U METOAbI YIIPaBICHUS
[IEPCOHAIOM

Bnaners HaBbIKaMU IIPUMEHEHUS TEOPETUUECKUE TIOJIOKEHUS B IPAKTUKE

YIIpaBJICHHUA IIEPCOHATIOM OpPraHu3anuu

[1K-11 BnaseHueM HaBbIKaMH Pa3padOTKU OPTaHU3AIMOHHON U (DYHKIIMOHATBHO-IITATHON
CTPYKTYPBI, pa3pabOTKH JIOKAJIbHBIX HOPMAaTUBHBIX aKTOB, KACAIOIIMXCS OPraHU3aLUU Tpyaa
(mpaBuiIa BHYTPEHHETO TPYAOBOIO PACIOPsAIKa, OJ0KEHUE 00 OTITyCKaX, OJ0KEHUE O

KOMaH/INPOBKaXx )

3HaTh OCHOBBI pa3pabOTKH OPraHU3aLMOHHON U (PYHKIMOHATBHO-ITATHOM
CTPYKTYPBI

VYMeTb MPUMEHSATH JIOKIbHBIE HOPMATUBHBIC aKThI, KACAIOIINECS OpraHU3aluu
Tpyna

Brnaners HaBBIKAMH Pa3pabOTKH JIOKATBHBIX HOPMATUBHBIX aKTOB, KaCAFOIIHXCSI

OpraHu3alnuu Tpyaa




4. CTpykKTypa, 00bEéM H coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 4 3a4eTHBIX enuHull 144 akaa. 4acoB, B TOM

YUCJIC:

— KOHTaKTHas padora — 4,4 akaJ. 4acos:
— ayuTopHas — 4 akaJl. yacos;

— BHeaynutopHas — 0,4 aka. yacoB

— caMocTosTenbHas pabora — 135,7 akan. 4acos;

®dopma aTTecTallum - 3a4EeT C OLEHKOMN

AynutopHast ) =
KOHTaKTHas paborta E 3 dopma TEKyIIEro
Pasnen/ Tema 2 (B axan. wacax) g E‘ Bun KOHTPOIIA Kon
— > & © | caMOCTOSATENBHOM | ycrieBaeMoCTH U COMIETCHIHH
et > § g paboThI MIPOMEKYTOUHOM H
Tlex mab. | MpaKT. zZ'9 aTTeCTaluu
’ 3aH. 3aH. o
1. Ha3Banue Tem
151 ABJCHIS Cymmocts Pa6oTa ¢ yueOHoit
A 0,4/0,411 10 | u merommueckoit T OIIK-1, TIK-11
pecypcams JIATEepaTypoi
12 OCHOBEI Pabota ¢ yueOHoi
(OpMHPOBaHHS CHCTEMBI Hiiioiﬁqezzon
yIIpaBsieHus 0,4/0,411| 10 Hé’ 6?’ : OIK-1, TTK-11
YEJI0BEUCCKUMHU AO0P
ccypeamn JIOTIOTHUTENLHOM
p “HPOPMALTUH
1.3 OcHOBBI KaJpOBOTO Pagora ¢ yqe6Houy1
TAHIDOBANMS 0,4/0,41 15 | u merommueckon tectupoBanme |OIIK-1, ITK-11
p JUTepaTypoi
1.4 Texnonoruun Habopa padora c yqe6HUo-
KaJ[poB " MCTO){I/I‘{CCKOI/I
NpopeccHOHaTbHBIH 2 |0,4/0,411 0,4/0,41| 25 pai?‘;:;i ﬁfa ¢ OITK-1, TIK-11
Habop NepcoHana. I paBOBHMH
Aparrranys iepcoHana P
aKTaMu
pabota ¢ yueOHoMI
1.5 Meroner  onenxn i&ii?ﬁﬂ?:ggfaﬂc IpaKTHYECKast
MepCcoHana OpraHH3ali. 0,2/0,211 0,4/041| 15 |P . p o OIK-1, TTK-11
ArtTecranus mepcoHana P P
[IPaBOBBIMH
aKTaMHu
pabota ¢ yueOHoMI
r11é6 g)iﬁz*‘“e M PASBHTHEL 0 2/0,011 0,2/0,21 U METOZIYECKOM OIK-1, IK-11
P JIUTEepaTypon
. pabora ¢ yueOHOit
3(';17 BZHEI?IBHeHHe ACTOROH 0,2/0,21 0,2/0,21| 15 | u MeToAMYECKOMH tectupoBanue |OITK-1, [IK-11
PP JUTEepaTypon




pabota ¢ yueOHoMI

18 Mormsaup " U METOIUYECKOM
CTUMYJIUPOBAaHUE TpyJa 0,4/0,411] 25 A . tectupoBanue |OIIK-1, TIK-11

JIUTEPATYpPOil.
nepcoHana

pemenue 3a1ad.
pabota ¢

HOPMAaTHBHO-
1.9 BrICBOOOXK/ICHHE MIPaBOBBIMH
nepcoHana u 0.2/0.211 107 aKTaMH. I/I3}que}me MpaKTHIeCcKast OIK-1, TIK-11
pacTopxe-HUE TPYAOBOTO y4eOHOit u pabota
JIOTOBOpa METOANYECKON

JIUTEPATypPHI MO
JTaHHOM TeMe
pabota ¢ yueOHoI

1.10 KOH(I)HHKTOJ}OFM 10 | u MeTogUYecKoOM tectupoBanue |OITK-1, [IK-11
JIETIOBBIX OTHOIICHUI N

JIATEPATypOil.
HWroro no pazneny 221 221 |135,7
2. UTOTOBBIN KOHTPOJIb
2.1 3aueT ¢ oueHKOU
Hroro no pazneny
Hrtoro 3a cemectp 2/21 2/21 1135,7 320
Hroro no aucnumnnuae 221 221 |135,7 3auer ¢ onenkoi |OINK-1,ITK-11




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Ha cerogusininuii 7eHb cTaau 04eBHIHbI TPEUMYIIIECTBA UCIIOIb30BaHU KOMITbIOTEPA Ha
JEKIMOHHBIX M MPAKTUYECKHX Yy4eOHBIX 3aHATHAX. OOBsICHEHHWE HOBOTO MaTepuana ¢
UCIIOJIb30BAHUEM ITPE3CHTAIHI, BBIMTOJHEHHBIX ¢ MOMOIIIbI0 Tporpamm Microsoft Power Point u
Microsoft Front Page, BbI3bIBacT MHTEpPEC y CTYACHTOB, CIIOCOOCTBYET JIyYIlIEMYy YCBOCHHUIO
MaTepuana. Vcrnonab3oBaHHE KOMIBIOTEpa Ha y4EOHBIX 3aHATHUSAX IMO3BOJISET IMPENOJIaBATEINIO
HSKOHOMHTDH BpEMsl, ONMpAIIMBATH YYAIIUXCS HA KAKIOM 3aHSATHH, BECTH CTaTUCTHKY OIpOCa,
BBISBJIATH 3amajaroniue Tembl. Takke oIHUM u3 3G (EKTUBHBIX CPEACTB HMH(DOPMALMOHHBIX
TEXHOJIOTUH SIBJSIETCS SJIEKTPOHHBIA ydeOHuK. Mcxons u3 sroro, Oonmee 20% Bcex 3aHATHI
MPOBOJASTCS C IPUMEHEHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHI.

s obecrieuenust HanOombIIel 3GPeKTUBHOCTH 00pa30BaTENBHOIO MpoIlecca B Kypce
JaHHOW  y4yeOHOW JUCHMIUIUHBI HUCIONB3YIOTCS B  Ipolecce OOy4YeHHs] IepeioBbIe
00pa3oBaTesbHbIC TEXHOJIOTHU:

1) TpagunuoHHBIE 00pa30BaTEIbHBIC TEXHOJOTWH (MHGOPMAIIMOHHAS  JICKIHS,
IIPAKTUYECKHE 3aHATHUSA);

2) TEXHOJIOTHSI POOJIEMHOTO 00yUeHuUs (TPOOIESMHAs JIEKIHUS, TPAKTHYCCKUE 3aHATHS B
(dopMe npakTuKyma, Kelic-MeToza);

3) UrpoBbIC TEXHOIOTHH (POJIEBBIC U JICIOBBIC HIPHI);

4) TeXHOJIOTUHU MTPOEKTHOTO 00yUeHUs (TBOPUSCKUH MTPOEKT);

5) HHTEepaKTUBHBIC TEXHOJIOTHHU (CEMUHAP-THUCKYCCHs);

6) MH(POPMAIMOHHO-KOMMYHUKAITMOHHBIC oOpa3oBaTenbHbIC TEXHOJIOTHH
(MeKIUsA-BU3YyaTU3aIIHs, IPAKTHUCCKHE 3aHATHS B (POPME ITPE3CHTAIIUH).

JlekMoHHbIE 3aHATUS HapALy ¢ cOOOIIeHHeM yueOHOM MH(OpMaluy MpeAnonaraoT U
pelleHre CIeNYIOUNX AUIAKTHYEeCKUX 3a/1ad: 3aMHTEPecoBaTh CTYJEHTOB M3y4aeMoil TeMoi,
pa3pymnTh HEBEPHBIE CTEPEOTHITBI, YOS TUTh B HEOOXOJMMOCTH TITYOOKOTO OCBOSHHSI MaTepHala,
noOyIUTh K CAMOCTOSITEIbHOMY TOMCKY W AKTUBHOW MBICIMTEIbHON AEATENbHOCTH, TTOMOYb
COBEPIIUTH MEPEX0 OT TEOPETHYECKOTO YPOBHS CONMATBHO-YKOHOMHUYECKOTO TUIAHUPOBAHHS B
MYHHIIUTIATBHBIX 00pa30BaHUSIX K MPUKIIAIHBIM 3HAHUSIM B TaHHOM 001acTH.

[IpoBenenne TPYyNMOBBIX (CEMHUHAPCKUX M TPAKTUYECKUX) 3aHATHH TpeAroyiaraet
pelieHre pa3sHOOOpa3HbIX JUAAKTUYECKHUX 3a/ad: 3aKpelUIeHHe IOJYYEHHBIX 3HaHMH,
¢dbopMupoBaHHE YMEHHS NMPUMEHSATh UX HA NMPAKTUKE, COBEPUICHCTBOBAHWE YMEHHs paboTaTh C
uHpopManuell, aHaTu3upoBaTh, 0000IIaTh, NPUHUMATE M  OOOCHOBBIBaThH  pELICHUS,
apryMEHTHPOBAHO 3allMIIaTh COOCTBEHHBIE B3TJISABI B JHCKYCCHH, B3aMMOJCHCTBOBATH C
JPYTUMH YJICHAMU TPYIIIBI B IPOLIECCE pa3pelieHHsI KOH(PIUKTHBIX CUTYaLUH.

6 YueOHO-MeTOAUYECKOE 00eciedeHUe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXcst
[Ipencrasieno B mpuioxxkenuu 1.

7 OueHOYHBIE CPeACTBA AJIsl IPOBeeHH s POMEKYTOUHOI aTTecTAlMI
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCKOEe H HH(POPMALIMOHHOE O0ecneyeHue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas1 IMTEpPaTypa:

1. Topnenko, O. A. Ynpasnenue nepconanom: yaeonuk aist By3os / O. A. T'opnenko, /1.
B. Epoxun, T. I1. MoxaeBa. — 2-e u3., uctp. u gon. — Mocka: U3marensctBo FOpaiit, 2020.
— 249 c¢. — (Beoicuiee oopazoBanue). — ISBN 978-5-534-00547-9. — TekcT: ayekTpoHHbIH //
OBC HOpaiir [caiir]. — URL.: https://urait.ru/viewer/upravlenie-personalom-452413#page/1



https://urait.ru/viewer/upravlenie-personalom-452413#page/1

2. Macnoga, B. M. Ypasienue nepcoHanom: yaeOHUK U MTPaKTUKyM Juisi By30B / B. M. Macioga.
— 4-e u3n., nepepad. u gon. — Mocksa: UznarensctBo FOpaiit, 2020. — 431 ¢. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-09984-3. — Tekct: anekrponnsiii // DBC FOpait [caiT]. —
URL.: https://urait.ru/viewer/upravlenie-personalom-449289#page/1

3. Ogneros, 0. I'. YnpasieHnue nepcoHaioM: yueOHMK U npakTukym uis By3os / 1O. T
Ogneros, I'. I'. Pynenko. — 2-e uzn., mepepad. u gon. — Mocksa: UznarensctBo FOpaiit, 2020. —
467 c. — (Bsiciiee oopazoBanue). — ISBN 978-5-9916-8710-2. — Tekcrt: anekrponusiii // ObC
IOpaiir [caitr]. — URL.: https://urait.ru/viewer/upravlenie-personalom-449872#page/1

0) lonoJiHMTEILHAS JIUTEpaTypa:

1. UcaeBa, O. M. YmpaBieHHE YEIIOBEUSCKHUMH pECypcaMu: YICOHHK M MPAKTUKYM JUIS
By30B / O. M. Ucaesa, E. A. IIpunopoBa. — 2-e u3a. — Mocksa: U3narensctso FOpaiit, 2020. —
168 c. — (Beoiciiee oopasosanue). — ISBN 978-5-534-06318-9. — Tekcr: anexrponHsiit // DBC
FOpaiit [caliT]. — URL:
https://urait.ru/viewer/upravlenie-chelovecheskimi-resursami-451252#page/1

2. KontsakoBa, C. B. YmpaBieHue nepcoHalioM B HOBBIX 3KOHOMHYECKHX YCIOBHSAX:
yuebHoe nocooue / C. B. Kontsikora, M. C. Ceroserr; MI'TV. - Marautoropck: MI'TY, 2014. -
1 DIIEKTPOH. OIIT. JICK (CD-ROM). - URL.:
https://magtu.informsystema.ru/uploader/fileUpload?name=1371.pdf&show=dcatalogues/1/1123
825/1371.pdf&view=true  (mara o6pamenus: 04.10.2020). - Makpoobbekr. - Tekcr:
AJIEKTPOHHBIN.

3. Mancypos, P. E. HactonbpHas KHUTa 1UpeKTopa 10 MepcoHally: MpakTH4YecKoe nocodue
/ P. E. MancypoB. — 2-¢ u3j1., mepepad. u gorn. — Mocksa: M3narenscrso IOpaiit, 2020. — 384
c. — (ITpodeccuonanphas npaktuka). — ISBN 978-5-534-08165-7. — Tekct: amekTpoHHbIi //
9BC Opaiit [caiit]. — URL:
https://urait.ru/viewer/nastolnaya-kniga-direktora-po-personalu-450024#page/1

4. Operos, 0. I'. Ayrcopcunr u ayrcraQuHr B YIpaBJIEHUU NEPCOHAIOM: YYEOHUK U

npaktukym aist By3oB / 1O. T'. Operos, 0. B. omxkenkosa, C. B. Manuaun. — Mocksa:
WznarensctBo FOpaiit, 2020. — 389 c¢. — (Bricmiee odpazoanue). — ISBN 978-5-534-01055-8.
— Tekcr: AIIEKTPOHHBIN I 3bC HOpaiit [caiiT]. — URL:

https://urait.ru/viewer/autsorsing-v-upravlenii-personalom-450014#page/1

1. Purrep, Y. B. YnpaBneHueckue pemeHus B CTpyKTYpPHO-JIOTHYECKUX CXeMaX: yueOHoe
nocobue / U. B. Purrep; MI'TY. — Maruuroropck, 2013. — 106 c.: cxemsi, Tabn. — URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=673.pdf&show=dcatalogues/1/11113
30/673.pdf&view=true (mara ooOpamenus: 04.10.2020). — MakpooObekr. — Tekcr:
JJIEKTPOHHBIN.

B) MeTtoauyeckue yka3anus:
CMOTPETh MPHIIOKEHHE 3

r) [Ilporpammuoe odecneuenne u UHTepHeT-pecypcebl:

IIporpammHoe o0ecneuenune

Haumenoanue [10 Ne norosopa Cpok aeicTBus JTULIEH3UN

MS Windows 7 Professional

J1-1227-18 ot 08.10.2018 11.10.2021
(mtst KITaccoB)
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I'.1. HocoBa

Me>I(,I[yHapOI[Ha}I HAaYKOMCTPpHYICCKAA

pedepatuBHas u MoJHOTEKCTOBas Oasa manubix [http://webofscience.com
HayyHbIx u3ganui «Web of science»
MesxayHapoaHas pebeparuBHas u
HOJIHOTEKCTOBAs. _ crpaBoyHas 0a3a  JaHHBIX
9 MarepHaIbHO-TEXHHYECKOE O0ecIeyeHne JUCIUIIMHBI (MOLYJIs1)

http://scopus.com

MatepuranbHO-TeXHUUYECKOE 00ecriedeHre IUCIUIUIMHBI BKIIIOYAET:

1. YueGHble ayIUTOpUN JUIS TPOBECHHS 3aHATHI JIEKIIMOHHOTO TUIIA: MYJIbTUMEIUIHbIE
CpEJICTBA XpAaHEHUs, Iepelayyl U MpeACcTaBIeHUS HH(OPMALIUH.

2. YyeOHble ayAUTOPUHU [UIS TPOBENIEHHS MNPAKTUYECKUX 3aHATUH, TPYIIOBBIX U
WHAVBUAYAJIbHBIX KOHCYJIbTAllMM, TEKYLIEro KOHTPOJS M IPOMEXKYTOUYHOM aTTecTaluu:
MYJIbTUMEAMMHBIE CPEJCTBA XpaHEHHUs, Mepelaud U MpeAcTaBieHUus MH(OpMaIMK; KOMIUIEKC
TECTOBBIX 33aJJaHUI JUIsl IPOBEACHUS IPOMEKYTOUHBIX U pyOEKHBIX KOHTPOJIEH.

3. IlomemeHuss Ui CcaMOCTOSATENBHOW palOOThI: OOyJaromUXcs: IEepPCOHATIbHBIE
kommbioTepsl ¢ makeroMm MS Office, BeixogomM B MHTEpHET M ¢ JOCTYIIOM B 3JEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO CPEly YHUBEPCUTETA

4. TlomewmeHuss nns XpaHEHUS U TNPOPUIAKTUYECKOTO OOCTYKHMBaHUS Y4eOHOIO
oOopynoBanusi: mKadsl Ui XpaHEHUS y4eOHO-METOAMYECKOW OKYMEHTAlUH, Yy4eOHOro
000pyI0BaHUS ¥ YI€OHO-HATJIATHBIX TTOCOOHUH.

IIpunoxenue 1

6. YueOHo-MeTOAMYecKOe 00ecledeHre CAMOCTOSITeIbHOM PadoThl CTY/IEHTOB
Mo mucummuimae «OCHOBBI YIIPaBICHHS TIEPCOHATIOMY 110 y4eOHOMY IUIaHy MTPEIyCMOTpEeHa
ayJUTOpHAs U BHEAYJUTOPHAsI CAMOCTOsITeNIbHAst paboTa 00y4yaromuxcsl.
AynuTopHas — caMOCTOSITeNbHass paboTa CTYJEHTOB  IPEIIONaraeT KOHTPOJIbHOE
TECTUPOBAaHUE, PELICHNE KEHCOB U KOHTPOJIBHBIX 3a/1a4 HA MPAKTUUYECKUX 3aHATHUSIX.

Ipumepnwiii nepeuens 3a0anuil 0is ayOUMOPHOU CAMOCMOAMENLHOU PAOOMbL
Bonpocwul 015 00cyscoenun na npaKkmuuecKux 3aHAmMuaX:
1. Tlepconan mpeanpusiTHs Kak OOBEKT yrpaBieHus. MecTo U POk YIIPaBIEHUS IEPCOHATIOM
B CUCTEME YIPABIICHUS MPEINPUITHEM.
2. Cucrema ymnpaBlieHUs IEPCOHAIOM OpPTraHU3aAlUN
3. Kpurepun oneHku KauecTBa yInpaBlIeHUs KaJlpaMH



TpaauuroHHAas cucTeMa aTTeCTallu U MHHOBALIMOHHBIE MOAXObI K OLIEHKE NIEpCOHaNa
Kanposas nonurtuka opranuzanuu. OCHOBHBIE IPUHIIMITBI KQAPOBOM MOJIUTUKH.
VYnpasieHrne KOHQIUKTaMU B OpraHU3aIIH

CtpykTypa cuctemsbl MpoheccnoHalIbHOTO pa3BUTHS IEPCOHAA.

Llenn 1emoBoi OLEHKHU MTEpCOHAa.

NG~

Ipumepnwiil nepeyens u cooepicanue NPAKMULecKux 3a0anutl 01 CAMOCmMosImenbHou
Nn0020MOBKU CMYOEHMO8 N0 PA30eam OUCYUNTIUHBL
Bonpocwt ona camocmoamenvnozo uzyuenus
OO01mmast xapaKTepUCTHKA JIEITSILHOCTH 110 YIPABJICHUIO IEPCOHATIOM
PriHOK Tpyna, crocoObl ero peryiImpoBaHusl.
Opranu3anus yrpaBieHHsI IEPCOHATIOM
[TonsATHS, LEeNH U IPUHLIUIIBI CUCTEMBI YIIPABIICHUS IEPCOHATIOM
CucreMbl METO/IOB YIIPABJICHHS IEPCOHATIOM
CrpyKTypa ynpaBieHUs IPOU3BOICTBOM U KJIaCCH(PHUKAIINS TIEpCOHANA
OpranuzanuoHHbIH KOHPIUKT. OCHOBHBIE TPUYMHBI KOH(GIUKTOB B OpraHU3aIlluu
OCHOBHBIE BU/IbI OPTraHU3AIMOHHBIX KOH(INKTOB.
OCHOBHBIC METO/IbI Pa3pEUICHUsT OPTaHU3AIMOHHBIX KOH(PIUKTOB
1. OCHOBHBIE CTPAaTETUH MOBEACHUS B KOH(DIMKTAX.
11. ®yuxuu ynpaBiieHUs IEPCOHAIIOM B CTPYKTYpE YIpaBieHus opranu3anueil (hupmoii).
12. MeTtoapl OpraHu3anyy 1 MOCTPOSHHS CUCTEMBI YIIPABJICHUS TIEPCOHAIOM
13. OCHOBHBIC IPUHITUITBI CUCTEMBI YIIPABJICHHUS TIEPCOHATIOM.
14. ®axropsl, BiustonIre Ha GOPMUPOBAHUE KaIPOBOM MOJUTHKHA OPTaHU3ALUN
15. Bujipl KaipOBO¥ MOJIUTUKHU. XapaKTEPUCTHKA KAKIOTO THIIA.
16. CriucoyHast ¥ sSIBOYHAsl YHCIEHHOCTh MepcoHaiia. MeToapl pacuéra cpenHeil CMCOYHON |
SIBOYHOM YMCIICHHOCTH IIEpCOHAIA.
17. O6opot kaapos.
18. Knaccuguxkanus nepcoHana opraHu3amum.
19. MeToibI pacdera KOJIMYECTBEHHONW MOTPEOHOCTH B TICPCOHAJIE.
20. DneMeHThI KaIpOBOTO TJIAHUPOBAHHUSL.
21. Dramsl npodecCHOHATHHOTO HaliMa IepcoHaIa.
22.T'naBHBIE YCIOBHSI YCIEIIHON TPYIOBOM aganTallii HOBBIX COTPYIHHUKOB.
2. OCHOBHBIE CIIOCOOBI W MEpPONPHUATHS TIO YIPABIECHUS MPOIECCOM aTaNnTaldid HOBBIX
COTPYAHUKOB
24. ®opMBI 1 METOJIBI O0OYUYEHUS pe3epBa.
25. Kpurepun orieHKH pe3yabTaTUBHOCTH Tpya paOOTHHKOB.
26. MeTo 161 ”THHOBAIIMOHHOTO O0YYEHHUST COTPYTHUKOB.
27. KaapoBasi MOJTUTHKA U KaJIPOBBIE CTPATETUN B OPTaHU3AIUN
28. Yupasnenue kapbepoil. [loHsTHe, BUIIBI KAphEPHI.
29. KagpoBslii pe3epB: MOHATHE, BUIbL. AITOPUTM 0TOOpa U MOATOTOBKU pe3epBa.

CoNoA~WNE

3ajaHMA K NPAKTHYECKHM 3aHATUHIM
1. CocTaBuTh CIIUCOK MPUEMIIEMBIX KPUTEPUEB 0TOOPA, 000CHOBATH KAaK X Jy4Ille HCIIOIb30BaTh,
qTo0BI chenaTb OoTOOp >PdexTHBHBIM. Onucath MHCTPYMEHTHI OTOOpa (caMOCTOSTENbHO
BBIOPATH JIBA HHCTPYMEHTA).

2. latp ompenesneHne NOHATHIO Tpodeccuorpamma. OrmpenesnuTh Ienu, JUIsi KOTOPBIX OHA
ucrnonb3yercs. CoCTaBUTh CBOIO MPOodheccCuorpaMmy.

. Onucarp 3Tarbl aAanTaluyu COTPYAHUKOB B OpraHU3aIHu.

. Onummmre anropuT™ nposeaeHus 3G HEKTUBHOMN Oece/bl, TPU KOTOPO pabOTHUKY COOOIIaeTCs
OLIEHKA Pe3yJIbTATUBHOCTH €0 TPy/a, eClIi pabOTHHUK, C KOTOPBIM MPOBOJUTCS Oecesa, HOBBIM
Y HEONBITHBIN

. Hanmmmre cBou pexkoMeHaauu Uit JaHHOM Oece/ibl HauMHAIOIEeMy MEHEDKEPY 10 KaJpam.

6. CnenaTh CpaBHUTENIBHYIO XapaKTEPUCTUKY METOJIOB OLEHKH pe3ylIbTaTUBHOCTH TpyJa.
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Hannbie opopMuth B Tabiuily. Kakoit MeToa A OLlEHKH Pe3yIbTaTUBHOCTH TPYJa BBHIOpaIH
051 Br1? OtBeT 000CHOBATS.

5. ®opMBbI 1 cUCTEMBI OTUIATHI TpyAa B PO

Temwt pechepamos c npezenmavuen
1. YnpaBnenue aenoBoi Kapbepoit
2. Teopun MOTHBAIMH [IEPCOHATIA
3. MoTuBanus 1 CTUMYJIMPOBAHUE TPy [IepcoHaIa
4. I'eHJiepHBIN MOIX0/1 K MOTUBALIUU TIEPCOHATIOM

6. [TonaTHE TUYHOCTU M TMYHOCTHOT'O NOTEHIIMAJA COTPYAHHUKA
7. NadopManoHHbIe TEXHOJIIOTUH YIIPABJICHUS TIEPCOHAIIOM

8. Ananu3 u oneHka 3 (HEeKTUBHOCTH CUCTEMbI YIIPABICHUS

9. DBoONIMS KaJAPOBOTO MEHEPKMEHTA
10. OcHOBHBIE TTOAXO/IBI K YITPABIICHUIO ITEPCOHATIOM

11. [TpuHIUIIBI TIOCTPOCHHUSI CUCTEMBI YIIPABICHHS TIEPCOHATIOM

12. [lepcoHan opraHu3anny U TEXHOJIOTHH KaJIPOBOTO TUIAHUPOBAHHS
13. TexHonoruu Habopa u npodeccHoHaIBLHBIN HAOOP TIepcoHaa

14. CymHOCTb 1 3Tambl Mpolecca aanTaiuu nepcoHaia

15. MeTo/1bl OIICHKH MEpCOHAaIa OpraHnu3alluu

16. O6y4enue u pa3BUTHE IEPCOHANA
17. Metopl IPOBEJCHUS aTTECTAIIMU TIEPCOHAIA OPTaHU3aIUH

Ipuio:xkenne 2

7. OueHo4YHbIE cpecTBA /15 MPOBeAeHUs IPOMEKYTOYHOM aTTeCTAlUU
a) [lnanupyemblie pe3yjbTaThbl 00yYeHHS] U OLEHOYHbIE CpeACTBA JJIs NPOBeIeHUs
NPOMEKYTOUHOM aTTeCTALMH:

CTpyKTypHBIit
JJIEMEHT
KOMITETEHIINN

[Tnanupyemsble pe3yabTaThl
o0y4ueHus

Or11eHOYHBIE CPECTBA

OIIK-1 — 3HaHMeM OCHOB COBpeMeHHOH (uiiocopuu M KOHUENUHUil ynpapJjeHUs] TEPCOHAJIOM,
CYLIHOCTH M 3aJa4, 3aKOHOMEPHOCTeill, NPUHLIMIIOB U MeTO/I0B YNPaBJIeHHsl MePCOHAJIOM, YMEeHHe
MPUMEHATH TeopeTHYECKHe M0JI0KeHUs] B IPAKTHKE YIPaBJeHHs MePCOHAJOM OPraHu3alul

3HAThH OCHOBBI COBPEMEHHOU | Bonpocwt 015 06cyrcoenus na npaKmuieckux 3aHamusax:
¢unocopun, cymuocte u | 1. [lepcoHan npeanpusTis Kak 0ObEeKT ynpasieHus. Mecto
3a1adu u KOHIICIIIINH " pOJIb YHIpaBJICHHA IIEPCOHATIOM B CUCTEME YIIPABJICHHUA
YIpaBIEHHS ITIEPCOHATIOM MPEAIPUATHEM.
2. CucreMa yIipaBJIeHUs TIEPCOHAJIOM OpPTraHU3aIuN
3. Kpurepuu onieHKu KauecTBa yIpaBICHHS KaJ[paMH
4, Tpa}II/IHI/IOHHaH CHUCTEMA aTTeCTallMi U MHHOBAIITMOHHBIC
MOJIXO/IbI K OLIEHKE TepcoHasa
5. Kagpoass  monmutmka — opranm3anmu. — OCHOBHBIC
MIPUHLUIBI KaJAPOBOU IMOIUTHKHY.
6. YnpagieHre KOH(QIUKTaAMU B OpraHu3aIin
7. CTpykTypa CHCTEMBl TPOPECCHOHAILHOTO Pa3BUTHUS
MepcoHaia.
8. Ilenu 11e10BO# OIICHKH MEPCOHAIA.
YMETh BBISABIISIT 1. 3a0anun k npakmuueckum 3anamuam
3aKOHOMEPHOCTH, 2. CocTaBUTh CITUCOK TMPHEMJIEMBIX KPUTEPUEB OTOOpA,
WCTIONB3YSl TPUHIUIBI U 000CHOBATH KaK UX JTyYIIIe HCIIOJIb30BaTh, YTOOHI CAETATh
METOBI YIIpaBIICHUS ot6op 3ddexkTnBHBIM. OnrcaTh WHCTPYMEHTHI OTOOpa
MEPCOHAIIOM (caMOCTOSATENBHO BHIOPATH JIBa HHCTPYMEHTA).

3. latp  ompeneneHue TOHATHIO Tpodeccrorpamma.
Onpenenuts 1eNd, A7 KOTOPBIX OHA HCIIONB3YEeTCs.
CocTaBUTH CBOIO IPOJECCHOTPAMMY.

4. Onwucatn OTaIlbl ajarranun COTPYAHHUKOB B




OpraHu3saluu.

. Onmmmre anropuT™ mpoBeaeHus 2GGHEeKTHBHON Oecebl,

Opu  KOTOpoil  pabOTHHMKY  cooOmaeTcs  OlEHKa
pEe3yABTaTUBHOCTH €r0 TPyAa, €ciu paboOTHHK, C
KOTOPBIM ITPOBOAUTCS Oecea, HOBBIH M HEOITBITHBIN

. Hammmmre cBom pekoMeHmamuu i JaHHON Oeceisl

HAYMHAIOIEMY MEHEKEPY 10 KaapaM.

.CI[CJ'I&TI) CPaBHUTCIIbHYIO XapaKTCPpUCTUKY MCETOAOB

OLICHKH Pe3yIbTaTUBHOCTU Tpyna. JlaHHBIE 0OPMUTH B
Tabnumy. Kakoli MeTon As OLIEHKH pe3yiIbTaTHBHOCTU
Tpyza BeiOpanu Obl Be1? OTBeT 000CHOBATD.

BJIAJIETH

HaBBIKAMHU IIPUMCHCHUA
TEOPETUYCCKUEC TTOJIOKECHUA
B IIPAKTUKEC YIPaBJICHUSA
IIEPCOHAJIOM OpraHru3alvn

Pewenue 3a0au

1.

Ha oGopynoBanuy 3aBojia B TEYEHUE TO/1A TPOM3BOAUTCS
235000 TOTOBBIX WU3AENUIl, KOTOpBIE MPOXOIAT 4
KOHTPOJIBHBIX TOCTa 10 Pa3InYHBIM OIepanusaM. Bpems
Ha KOHTPOJb €JUHUIEI MPOAYKIMH Ha KaXKIOM IIOCTY
coctaisieT B cpennem 0,05 Hopmo-uaca. Koaddunuent
BBIMIOJIHEHUST HOpPM KoHTpodepamu - 1,1. Ilmomanp
MIOMETIeH s, TouIexarero yoopke, - 2200 m2. Hopma
miomand YyOOpPKM Ha OIHOTO pabodero-yOoprinka
coctaBisier 290 M2. B maHupyemMoM mepuoje JaHHas
HopMa noBsitiaercs Ha 10%. [IpousBoacTso padoTaer B 2
cMmeHbl. D dexTuBHBIN HOHI BpeMEHH OJTHOTO pabodero
coctasisier 1736 yac. Homunaneueiii oup - 259 nneit.
HesBku mo pasHeIM mpuuuHam - 26 nHeil. 3aodanue:
OIIPE/ICIUTD YUCICHHOCTh KOHTPOJIEPOB H YOOPIINKOB.

. [logqunHeHHBIN (KOJIETa) UTHOPUPYET Ballld COBETHI U

yKa3aHHs, JIeflaeT BCe [I0-CBOEMY, He o0palnasi BHUMaHUs
Ha 3aMeYaHusi, HE MCIPAaBIsisl TOrO, HA YTO Bbl €My
yKa3blBaeTe. 3adanue. KaK Bbl IOCTYHNHTE C 3THUM
[TOIYMHEHHBIM (KOJIJIETroil) B AajpHeimemM?

MK-11 — BaageHneM HaBBIKAMH Pa3padOTKH OPraHM3alMOHHON W (YHKIMOHAIbLHO-IITATHOI
CTPYKTYPbI, Pa3padoTKH JIOKAJbHBIX HOPMATHUBHBIX AKTOB, KACAIOIIMXCH OPraHU3alUU TPyAa
(npaBu/1a BHYTPEHHEro TPYAOBOI0 pACHOPsAKa, MOJOXKeHHe 00 OTHmycKax, IOJI0KEeHHe O

KOMAaHIHPOBKAaX)
3HATh OCHOBBI pa3paboTku Bonpocut 01 camocmoamenvho2o uzyuenus
OpraHM3aIMOHHON u | 1. OOmas XxapaKTepHCTHKA ISSTEIFHOCTH 110 YIPABICHHIO
(GYHKIIMOHAILHO- I TATHON MIEPCOHAIIOM
CTPYKTYpPHI 2. PoIHOK Tpyna, ciocoOBl €T0 PeryIupOBaHHSL.
3. Opranuzanus ynpasieHHs IEPCOHATIOM
4. TloHsTHs, TEIM W TPUHIUIBI CHUCTEMBI YIIPABICHUS
MEPCOHATIOM
5. CucteMbl METOIOB yIpaBleHHUs EPCOHATIOM
6. Crpykrypa yIpaBJICHUS MIPOM3BOJCTBOM u
KIlaccuUKaIHs epcoHaa
7. OpranuzanuoHHbli KOHGIUKT. OCHOBHBIC TNPHUYHHEI
KOH(JIMKTOB B OpPraHU3allUuH
8. OcHOBHBIE BUJIbI OPraHU3aAIUOHHBIX KOH(IMKTOB.
9. OcHOBHBIE METOJIBl pa3pelIeHUs] OPTaHU3AIMOHHBIX
KOH(JIMKTOB
10. OcHOBHBIE CTpaTEruy MOBECHUS B KOH(IMKTAX.
11. OyHKIIMA  yIpaBICHUS TIEPCOHAJIOM B CTPYKType
ynpasiieHust opranuzanueit (Gupmoii).
12. MeTtonpl oOpraHu3allid W TOCTPOCHHS  CHCTEMBI
YIIPaBJIEHUS IEPCOHATIOM
13. OcHOBHBIC = MPHHIMIIBI ~ CHCTEMBbI  YIPaBICHHS
MIEPCOHAIIOM.
14. ®axTopsl, BAUsAONIAE Ha (HOPMHUPOBAHWE KaIPOBOI




15.

16.

17.
18.
19.

20.
21.
22.

MIOJIUTUKYU OPTaHU3aLUU
Buasl kaapoBoOi MOJUTUKHU. XapaKTEPUCTHKA KaXKIOTO
THUIIA.

ChnucouyHass W $BOYHAs YMCICHHOCTh IIEpCOHANIA.
Mertonpl pacuéra cpegHed CHUCOYHOM M SIBOYHOM
YUCIIEHHOCTH TIepCOHAJIA.

OG6OpOT KaapoB.

Knaccudukanus nepcoHana opraHuszamum.

Meroapl pacyeTa KOJHYCCTBEHHOM MOTPEOHOCTH B
TepcoHae.

DeMeHTHI KaJIpOBOT0 IIIAHUPOBAHMUSL.

Oramnsl mpodecCHOHaTBHOTO HaliMa IepcoHaIa.
['maBHBIE yCNOBUSL YCHEINHOM TPYyIOBOM ajanTanuu
HOBBIX COTPY/IHHUKOB.

23. OcHOBHBIE CIIOCOOBI M MEPOIPHATHSI 10 YIPABICHHUSI

24,
25.

26.
27.

28.
29.

MIPOLIECCOM aJIalTallii HOBBIX COTPYIHUKOB

®DopMBI 1 METOJTBI 00YUEHUS pe3epBa.

Kputepun  omeHkM  pe3yiabTaTHBHOCTH  TpyJa
pabOTHHKOB.

MeTobl ”HHOBAIIMOHHOTO 00YYEeHHUsI COTPYTHHKOB.
KanpoBas monuTthka U KaJIpoBble CTpaTerud B
OpraHHU3alHx

VYpasnenue kapbepoil. [IoHsTHE, BUIBI KAPbEPHI.
Kanposelit pe3epB: noHsTHE, BUABL. AIITOPUTM 0TOOpA H
MTOITOTOBKH pe3epBa.

YMETh

IMPUMCHATH

JIOKAJIbHBIC

HOPMAaTUBHBIC aKThI,

Kacaronimuecs

OopraHu3aluu Tpyaa

Pewenue 3a0au

3.

B mpousBonctBe ycranopneno 20 en. o0opymoBaHusl.
Hopma  ognoro  pabodero  1mo  pPEMOHTHOMY
00CIy)XMBaHUIO OOOpYNOBaHHS COCTaBIsieT & e
o0opymoBaHus B pabouyl cMeHy. Pexum paboTh
-IByXCMEHHBIH. 3adanue: COCTaBUTh OajaHC pabodero
BPEMEHH OJIHOTO CPEAHECITUCOYHOTO.

. B mpousBoactBe ycranosieno 20 en. obGopyaoBaHUS.

Hopma  ognoro  pabodero  1mo  pPEMOHTHOMY
o0CIy)XMBaHUIO OOOpYNOBaHHS COCTaBIsieT & e
o0opynoBaHus B pabouyio cMeHy. Pexum paboTel -
JIBYXCMEHHBIH. 3aoanue: ONpPENENUTh YUCIEHHOCTh
pabounx 1o peMOHTY 000pYIOBaHUS

. TpynoemkocTp romoBoro odobema pabOT B OCHOBHOM

MPOM3BOJCTBE: ciecapHble paboTel - 19800 H/4ac,
TOKapHble pabotel - 31050 w#/gac, uIMdoOBaILHBIC
pabotsi- 38800 H/4ac, cOopounbie paboTsl - 23760 H/4ac.
[IpuoOperenre HOBOro 00OpYJOBaHUS IO3BOJHMT B
TTAHOBOM nepuo/e CHU3HTH TPYIOEMKOCTb
nurdoBaTbHBEIX  padboTr Ha 20%. B TO ke Bpems
TPYIOEMKOCTb CJIECApHBIX paboT Bo3pacteT B 1,5 pasa, a
coopounbix Ha  5%. IlnaHoBbIii KO3 dUIHEHT
BBITIOJIHEHHUSI HOPM IO CiIecapHbIM pabotam - 1,1, mo
TokapHeiM - 1,15, mo ummdoBaneHeiM - 1,08, 1O
coopounbiM paboram - 1,1. Pexxum paboThl 1exa
IBYXcMeHHbIH. DddexTuBHbIil QoHI BpeMeHH OIHOTO
pabouero - 1800 wac. J[lomst BcroOMOraTeiabHOTO
nepcoHana cocrapnseT 12% uyucieHHocTH pabounx B
OCHOBHOM IIPOM3BOJICTBE. 3a0aHue. ONPeaeIUTh OO0
YHCIEHHOCTh pa0OYMX Ha MPEINPHUITHH.

BJIaACThH

HaBbIKaMU

pa3paboTku

JIOKAJIbHBIX HOPMATHUBHBIX

aKTOB,

KacCaromuxcs

1.
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OCHOBHBIE MIKOJIBI M KOHIETIIUN YIIPABIICHUSI IEPCOHATIOM

[IpuHUKIIBI U METO/IBI YIIPABIIEHHUS IEPCOHAIIOM

Henu u GyHKIMM CUCTEMBI YIIPABICHUS TIEPCOHATIOM

4.0OpraHu3anmoHHasi CTpyKTypa CUCTEMbI YIIPABJICHUS IEPCOHATIOM

5.®opmMupoBaHUE KaAPOBOU MOIUTUKA

Crparerus ynpapieHuUs IEPCOHAIOM
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Mertoapl O1IeHKH U 0TOOpa mepcoHana

OcHOBHBIE 3TaIbl 0TOOPA MEPCOHATIOM

CymiHoCTh 1 3a1a4u ONpeieTIieHus TPeOOBAHMI K KaHIUIaTaM
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OOBeKTHI U CYOBEKTHI IETIOBOM OIIEHKH MepcoHana. MeTo bl OIlCHUBAHUS IEpCOHANA
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11. IlpuHIUIBI ~ TIOCTPOEHUSI  CHCTEMBI  YIPaBICHUS
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@opMsI ¥ cucTeMBI o1u1aThl Tpyaa B Pocculickoit denepanuu
CoBpeMeHHbIE CUCTEMBI 3apa0OTHOI IJ1aThI
[Monsitne wu crpykrypa KoH(puukra. OOBEKTUBHBIE U CYOBCKTUBHBIC MPHYUHBI
BO3HHUKHOBEHHUS KOH(IMKTOB B OPraHU3alINU.
CTpyKTypHBIE METO/IbI YIIPABJICHUS OPraHU3AIMOHHBIMHI KOH(PINKTaMU
Crtunu noBefieHHs B KOH(PIUKTHON CUTYyallH
[Tytu u cpeacTBa MpeaynpexaeHNs U pa3peieHust KOH(PINKTOB
MeTo/1b1 OIIEHKH Pe3y/IbTaTOB yIpPaBICHUSI IEPCOHATIOM
CyIHOCTB U CTPYKTYpa 3aTpar Ha MepCcoHam

Ilpakmuueckue 3a0auu
B Tekymem mepuome o0beM mpoaykKuu mnpeanpusatus coctaBmin 900 ThIC. PYO.,
CpeHEeCTIMCOYHAsi YHUCIEHHOCTh paboTHUKOB 8500 wyen. B manupyemom mepuoje
npearnosiaraeTcs ypeianueHrue oobema npoaykuuu Ha 15%, pocT npou3BOAUTENbHOCTH TPY1a
Ha 9% 1O CpaBHEHHIO C TEKYIIUM TMEpUoaoM. 3adaHnue. ONPENETUTh YHUCICHHOCTh
paloTaroLiX Ha IUIAHUPYEMBbIH TEPUOI.
CdhopmynupyiiTe TPUHIMITE 1 KPUTEPHH OLIEHKU TPY/la MEHEIKEPOB B OpraHU3aIUN
[Ipoananuzupyiite paboTy ¢ pe3epBOM B HM3BECTHOM BaM OpraHuzaluu u chopMynupyire
CBOM IPEAJIOKEHUS 110 €€ COBEPILIEHCTBOBAHUIO.
CocTaBuTh ONEpOrpaMMbl JaHHBIX YIPaBJIEHYECKUX MPOLEAYp, BBINOJIHAEMBIX CIyXKO0ii
YIpaBIEHUS IEPCOHATIOM.
B mpousBoactBe ycraHosineHo 20 en. obopynoBanus. Hopma onxHoro pabouero mno
PEMOHTHOMY OOCITY)KHBaHUIO O0OPYIOBaHUS COCTABISICT 8 €1. 000pyAOBaHUS B pabOUyro
cMeHy. PexxuM paboThl -IBYXCMEHHBIH. 3adanue: cOCTaBUTH OajllaHC paboyero BpeMEHU
OJIHOTO CPEAHECIIHCOYHOTO.
B mpousBoactBe ycraHoBieHo 20 en. obopynoBanus. Hopma onxHoro pabouero mno
PEMOHTHOMY OOCIIY)KMBaHUIO 00OpYIOBaHUS COCTaBIsIeT 8 eA. o0OpyAoBaHUs B pabouylo
cMeHy. Pexxum paboThl -ABYXCMEHHBIH. 3adaHue: OMPEAETUTbh YUCIEHHOCTh pabo4Mx IO
PEMOHTY 000pYyI0BaHUS
TpynoeMkocTb ro10Boro oobeMa paboT B OCHOBHOM IPOM3BOJICTBE: CliecapHble paboThl -
19800 n/uac, TokapHble paboThl - 31050 H/gac, mudoBanbHble padoTel- 38800 H/uac,
coopounsle paboTel - 23760 H/gac. IlpmoOpereHne HOBOro 06OpyHOBaHHS MO3BOJIUT B
IJIAHOBOM IEPHOJIE CHU3UThH TPYA0EMKOCTh HITHU(OoBaIbHBIX padoT Ha 20%. B To xe Bpems
TPYAOEMKOCTh cliecapHbIX paboT Bo3pacteT B 1,5 pasza, a cOopounbix Ha 5%. [lnaHoBbIi
KO2(DPUIMEHT BBIMOIHEHUSI HOPM IO CliecapHbIM pabotam - 1,1, mo TokapasiM - 1,15, 1o
nuudoBanbHbIM - 1,08, mo cOopounsiM padotam - 1,1. Pexum paboTsl 11exa 1ByXCMEHHBIH.
OddextuBHblii GoHA BpemMeHH oaHOro padouero - 1800 wac. Jlons BcmoMoratenbHOTO
nepcoHana cocraBisgeT 12% uucieHHOCTH pabounmx B OCHOBHOM IPOM3BOJACTBE. 3adaHue:
OTIPEIENIUTH OOIIYI0 YHCICHHOCTh Pa00YNX Ha MPEIIPUSTHH.
B uncne paGoOTHHMKOB, BBIOBIBIIMX C MPEANPUATHS 10 MPUYMHAM TEKY4eCcTH KaapoB, 25%
COCTaBJIAIOT Jinta B Bo3pacte 10 20 ser. Ilpu 3ToM nong 3TON KaTeropuu pabOTHUKOB B
CTpyKType, pabotaromux Ha npennpustuu - 10%. 3aoanue: omnpenenuts ko3¢ UIMEHT
WHTCHCUBHOCTH TEKY4YeCTH MOJIOJICKH. Pe3ylbTaT MpOKOMMEHTHpPOBATh, CPAaBHUB €ro C
MoKa3zaTesieM CpeJHel MHTEHCHBHOCTU TEKY4YEeCTH Ha MpeanpusTHH (IO JaHHOM KaTeropuu
MepcoHaa).
Ha oGopynoBanuu 3aBoza B TeueHue roaa npousBogautcs 235000 roToBbIX U3/, KOTOpbIE
MPOXOAAT 4 KOHTPOJBHBIX ITOCTA 110 PA3ITUYHBIM ONEepaIusaM. BpeMsi Ha KOHTPOIb €IHHUIIBI
NPOAYKIIMH Ha KaXJIOM MocTy cocrtamisgeT B cpeaneM 0,05 nopmo-uaca. Koadduuument
BBITIOJTHEHUSI HOpM KoHTpoJiepamu - 1,1. Ilnomaas momemenus, mojyiexamniero yoopke, -
2200 m2. Hopma mutomaau yOopku Ha OAHOTO pabodero-yodopmuka cocraniser 290 m2. B
IUIAaHUPYEMOM Tepuojie AaHHas Hopma noBbimaercs Ha 10%. [IpousBonacTBo pabortaer B 2
cMeHbl. O¢dekTuBHBINH (OHI BpeMEHH OAHOro paboyero cocrasiser 1736 wac.
Homunanenbiit ¢pona - 259 nueii. HesBku mo pasHbeIM mpuywHaMm - 26 nHel. 3adanue:



OIIPEJICJIUTh YUCIEHHOCTh KOHTPOJIEPOB M YOOPIIIMKOB.

15. IlomunHeHHBIN (KOJIJIEra) UTHOPUPYET BaIllM COBETHI U YKa3aHMUs, JIeJaeT BCE M0-CBOEMY, HE
oOparas BHUMaHUS Ha 3aMEYaHUs, HE UCIIPABIISS TOTO, HA UTO BBl €My yKa3bIBaeTe. 3adaHue:
KaK BbI [TIOCTYIHUTE C TUM MMOAYMHEHHBIM (KOJIJIETOM) B JanbHeHIemM?

Ipuioxkenue 3
Memoouueckue pekomenoayuu 01 OP2AHUIAYUU CAMOCHOAMENbHOU PAOOMbL CHLYOEHM 06

Iloozomoexa k nexyuu

BaxxHBIM yCIIOBMEM OCBOEHHMSI TEOPETHUUECKMX 3HAHUW SIBJIETCS BEJIEHUE KOHCIIEKTOB
JIEKLIMH, OBIAJCHUE HAYYHON TEPMHUHOJIOTHUEH.

I'maBHOE B mEepuoa MOATOTOBKM K JIEKIMOHHBIM 3aHATHUSAM — HAYYHUTHCS METOJAM
CaMOCTOSITEJIbBHOTO YMCTBEHHOT'O TPYy/1a, CO3HATENBHO Pa3BUBaTh CBOU TBOPUECKUE CIIOCOOHOCTH
U OBIIJIeBaTh HABBIKAMU TBOPUYECKOM pabOTHI.

Jlekuus sBiseTcs BakHeHme GpopMoil opranuzanuy yaeOHOTo mpouecca, Tak Kakx:

— 3HAKOMUT C HOBBIM Y4€OHBIM MaTEpHUaIOM

pa3bsICHAET YUeOHBIC 3JIEMEHTHI, TPYIHBIC ISl IOHUMAaHUs
CUCTEMATU3UPYET y4eOHBIN MaTepual

OpPHEHTUPYET B y4eOHOM ITpoIiecce.

Cnymwanue ¥ 3amnuch JIEKUUH — CIOXKHBIA BHUJ BY30BCKOM ayIUTOpPHOW pabOTHI
BuumarenbHoe ciyllaHMe M KOHCHEKTHMPOBAaHUE JIEKIMI MpeanonaraeT HMHTEHCHUBHYIO
YMCTBEHHYIO I€ATEIbHOCTh CTyieHTa. KpaTKue 3anucu JIeKIHi, UX KOHCIIEKTUPOBaHUE ITOMOTaeT
yCBOUTH yueOHBIH MaTepuan. KOHCHEKT sBisieTcs MOJIe3HbIM TOT/A, KOTJa 3alHCaHO camoe
CYILIIECTBEHHOE, OCHOBHOE U C/AEJIaHO 3TO CAMUM CTYAECHTOM.

He Hajgo crpemuThbCcs 3ammcarh JIOCJIOBHO BCIO JIEKIHIO. Takoe «KOHCIEKTUPOBAHUE)»
MPUHOCUT OOJIbILIE BpEa, YeM MOJIb3bl. 3aMUCh JIEKIIMA PEKOMEHAYETCSI BECTU 110 BO3MOXHOCTH
CcOOCTBEHHBIMU (OpMYNIHpOBKaMuU. JKenaTenbHO 3amKCh OCYLIECTBIATh HA OJHOW CTpaHHMIE, a
CJIEIYIOIIYIO0 OCTaBJAThH JJIs MPOPabOTKH ydueOHOro MaTepuaja CaMOCTOATEIbHO B JOMAIIHUX
YCIIOBUSX.

KoHcnekT sekiuu Jiydine moapa3fessiTh Ha MyHKTHI, maparpadbl, coOIroas KpacHYIO
CTpPOKY. OToMy B OOJbIION cTeneHH OyayT CcrnocoOCTBOBaTh ITYHKTHl IIJIaHA JIEKIHH,
npeJIoKEeHHbIEe penoAaBarensaM. [IpuHiunuanbHble MecTa, onpeaeaeHus, GopMyibl U Apyroe
ClIeZlyeT COMPOBOXK/IATh 3aMEUaHUSIMU «BAXKHO», «OCO0O0 BAXKHOY», «XOPOIIO 3alIOMHUTHY» U T.II.
MoskHO AenaTh 3TO U C IOMOIIbIO Pa3HOLIBETHBIX MAPKEPOB UM pydek. Jlydie ecinu oHU OyAyT
COOCTBEHHBIMH, YTOOBI HE MPHUXOJWIOCH NMPOCUTh UX Y OJHOKYPCHHUKOB M TE€M CaMbIM He
OTBJIEKATh UX BO BPEMS JIEKIIHH.

[lenecooOpa3no paszpaboTaTh COOCTBEHHYIO «Mapkorpaduio» (3Ha4KH, CHMBOIIBI),
cokparieHus ciaoB. He mumauM Oyzet u u3yueHnue ocHOB cTeHorpaduu. PaboTast Hat KOHCTIEKTOM
JIeKIHiA, Bceryia Heo0X0AUMO HCII0JIb30BaTh HE TOJIBKO YU€OHMK, HO U Ty JIUTEPaTypy, KOTOPYIO
JIOTIOJTHUTEIBHO PEKOMEHJoBall JieKTop. VIMeHHO Takas cepbe3Hasl, KpomoTiuBas padoTta ¢
JIEKIIMOHHBIM MaTEPUAJIOM MO3BOJIUT IITyOOKO OBJIAJETh 3HAHUSIMH.

[IpocMoTpuTe KOHCHEKT cpasy mocie 3aHiaTui. [lomeTbTe Marepuan KOHCIEKTa JIEKIUM,
KOTOPbIA BBI3BIBAET 3aTPyIHEHHs] 11 TnoHuMaHus. llombiTaliTech HaWTH OTBETH Ha
3aTpyJHUTENbHBIE BOIIPOCHI, UCIIONB3Ys MpeaaraeMyto jJurepatypy. Eciu camoctosTenbHO He
ylanoch pa3o0paThCsi B Marepuane, cHhopMymupyiiTte BONPOCHl M OOpaTUTECh Ha TEKyIlen
KOHCYJITAIIMU WJIM Ha OJVDKaWIIed JEKIUH 3a TTOMOIIBI0 K mpenoaaBaTento. Kaxayro Heaeno
PEKOMEHIYETCSl OTBOJUTH BpeMs JUIsl MOBTOPEHUS IMPOMIEHHOTrO MaTepuasa, IPOBEpsis CBOU
3HAHMS, YMEHHS 1 HABBIKU IO KOHTPOJIBHBIM BOIIPOCAM.

Iloozomoexa k cemunapam
Lenp cemuHapa — o0oOmieHHMEe U 3aKperieHue H3y4eHHoOro kypca. CryaeHTam
IpeUIaraloTcs Uil OCBEICHHUS CKBO3HbBIE KOHIENTyalbHbIe TPoOaeMbl. [IoAroToBKY K KaxaoMy
CEMUHApPCKOMY 3aHATHUIO KAXKIbI CTYJEHT JOJDKEH HadaTh C O3HAKOMJIEHHS C IUIAHOM
CEMHHAPCKOI0 3aHATHSA, KOTOPBIA OTPAXKaeT COJIEPIKaHUE NPEUI0KEHHON TEMBI.



TmatenpHOE MPOyMbIBAaHHE U U3YYCHHE BOIIPOCOB IJIaHA OCHOBBIBAETCS Ha MPpopadoTKe
TEKyIIero MaTepuana JIeKIMU, a 3aTeM U3y4yeHusi O0O0s3aTeJbHON U JOMOJIHUTEIHHOU
JUTEPATyphl, PEKOMEHIOBAHHYIO K JAHHOH TeMe.

[Ipu moAroToBKe cieayeT UCIONIb30BaTh JEKIIMOHHBIN MaTepuall U y4eOHYIO JTUTEepaTypy.
Cremyer BHUMATEIBHO NMPOYECTh CBOM KOHCIEKT JICKIMH M0 U3y4aeMOH TeMe U PEKOMEHTYEMYIO
K TeMe cemMuHapa jurteparypy. [Ipu 3ToM BaKHO Hay4dyuThCS BBIIEIATH B paccMaTpUBacMOn
npobJemMe camoe IIIaBHOE U COCPEJOTauMBaTh HA HEM OCHOBHOE BHUMAHHUE TPU TIOATOTOBKE.

s Gonee TayOOKOro TMOCTHXKEHUS Kypca U 0Oojiee OCHOBATENBHOM MOATOTOBKU
PEKOMEH/IyeTCsl TO3HAKOMHUTBCA C YKa3aHHOW JOMOIHUTENBHOM muTeparypoil. CamocTosTebHas
pabota ¢ ydeOHMKaMH, Yy4eOHBIMU MOCOOMAMHU, HAYYHOH, CHOPABOYHOW U TMOMYJISPHOU
JUTEPATypOii, MaTepUaJIaMH NIEPUOINIECKUX U3AaHNuN U IHTepHeTa, CTAaTHCTUYECKUMU JaHHBIMA
aBiseTcss HamOosee A3(PGEKTUBHBIM METOJIOM TOMYy4YEHHUS 3HAHUN, IMO3BOJISIET 3HAYUTEIHHO
AKTUBH3UPOBATH MPOIIECC OBJIAJCHUS HHPOPMAIIHEH, CTTOCOOCTBYET OoJiee rITyOOKOMY YCBOCHHIO
M3y4aeMoro marepuaia, GOpMHUpPYET y CTYIEHTOB CBOE OTHOIIEHHE K KOHKPETHOH mpolbieme.
bonee riay0okoMy pacKpbhITHIO BOIPOCOB CHOCOOCTBYET 3HAKOMCTBO C JOIOJIHUTEIbHON
JUTEpaTypoil, PEKOMEHIOBAHHOW MpenoJaBaTeleM M0 KaXKIOW TeMe CEMHHApCKOro WIn
NPAaKTUYECKOTO 3aHATHS, YTO MO3BOJSET CTYACHTAM IMpPOSBUTH CBOK WHAMBHIYaIbHOCTH B
paMKax BBICTYIUJICHHS Ha JAHHBIX 3aHATUAX, BBISABUTH IMIMPOKUI CIIEKTP MHEHHIA MO M3y4aeMOi
npobiieme.

C He3HaKOMBIMH TEPMHHAMHM U TIOHATHUSMU CJEIyeT O3HAKOMHUTHCS B IMpEAsIaraeMoM
[JI0CCapuu, CJIOBape WM SHIUKIIONEINH.

OTBeT Ha KaXKbIH BOIIPOC U3 TJIAHA CEMUHAPCKOTO 3aHATHUS I0JKEH OBITh TOKa3aTeIbHBIM
U apTyMEHTHUPOBAHHBIM, CTYACHTY HYXXHO YMETh OTCTaMBaTh CBOIO TOYKY 3peHHs. st 3TOTO
CJIeIyeT UCIOJIb30BaTh TIOKYMEHTBI, MOHOTPaQHUUECKYI0, YUeOHYIO U CIIPAaBOYHYIO JIUTEPATYPY.
AKTHBHO y4acTBYS B 00CYyX/I€HUHU NPOOJIEM Ha CEMUHApaX, CTYI€HThI y4aTcsl OCIe10BaTEIbHO
MBICIIUTB, JIOTMYECKH pacCyXJaTh, BHMMATEJIBHO CIYIIaTh CBOMX TOBApHILEH, NMPUHUMATh
y4acTHe B CIIOpax U AUCKYCCHSX.

Jlns ycnemHoi MOATrOTOBKU K YCTHOMY OIPOCY, CTYAEHT JIOJKEH 3aKOHCIIEKTHPOBATh
PEKOMEHAYEMYIO JHTEpaTypy, BHUMATEIHHO OCMBICIHTH (DaKTUUECKUH MaTrephal W CIenaTh
BbIBO/IbI. CTYACHTY HAJJICKUT XOPOIIO MOATOTOBUTHCS, YTOOBI KMETh BO3MOKHOCTh I'PaMOTHO U
MIOJTHO OTBETHTH Ha 3aJIaHHBIE €My BOIPOCHI, CyMETh CIIEJIaTh BHIBOJIBI U TIOKa3aTh 3HAYNMOCTh
JTAaHHOM MpOOJIeMBI 71 U3y4aeMoro Kypca.

CryaeHTy HEOOX0IUMO TaKXKe JaTh aHATU3 TOU JIMTEPATYPbl, KOTOPOW OH BOCTIOIB30BAJICS
OpU HOJArOTOBKE K YCTHOMY ONpPOCY Ha CEMHHApCKOM 3aHATUH. [Ipu moJaroToBke, CTyIEHT
JIOJDKEH TPaBWIIBHO OILEHHTH BONPOC, KOTOPBIA OH B3sUT ISl BBICTYIUICHHS K CEMHUHAPCKOMY
3aHATU0. Ho anst Toro, yToOBbl NMpaBUJIBHO M YETKO OTBETUTh Ha IOCTAaBJIEHHBIH BOMIPOC,
HEO0XO0IMMO TIPABUIIBHO YMETh MOJIB30BAThCSl yIEOHOM U IOTIOTHUTELHON JINTEPATYPOH.

[lepeuenp TpebOBaHUIl K TH0O0OMY BBICTYIIJICHUIO CTY/JIEHTA IPUMEPHO TaKOB:

—  CBA3b BBICTYIUICHUS C IIPEALIECTBYIOIEH TEMON MUIN BOIPOCOM.

—  PACKpBITHE CYIIHOCTH MPOOIIEMBI.

—  METOJOJIOTHYECKOE 3HAueHHe /s Hay4dHOM, NpPOPEcCCHOHAIbHON M MPAaKTHYECKON
NeSITeTbHOCTH.

Pazymeercs, cTyneHT He 00513aH CTPOTO MPHUAEPKUBATHCS TAKOTO TIOPSIIKA H3JI0KEHHS, HO
BCE aCIMEeKThl BOIPOCA JOJDKHBI OBITH OCBELICHBI, YTO OOECIIEYUT BHICTYIICHHIO HEOOXOIUMYIO
MIOJTHOTY W 3aBEPIIEHHOCTH. [IpUBOIMMBIE YIaCTHUKOM CEMHUHapa MpUMephbl U (PaKkThI TOIKHBI
OBITH CYIIECTBEHHBIMH, [0 BO3MOKHOCTHU MEPEKINKATHCS ¢ poduiem oOdydenus. Beictyninenue
CTYZICHTa JOJDKHO COOTBETCTBOBATH TPEOOBAHMSIM JIOTHKH. YeTKoe BBHIWICHEHHE W3JIaraeMoi
npobaembl, ee ToyHas (GOPMYIMPOBKA, HEYKOCHUTENbHAS TOCIEI0BATEILHOCTh apryMEHTalluu
MMEHHO JaHHOM MpoOJieMbl, 0€3 HeoNpaBIaHHBIX OTCTYIICHUH OT Hee B TIpoliecce 000CHOBaHUS,
0e3ycioBHas JOKa3aTeIbHOCTh, HEIPOTUBOPEYMBOCTh U MOJHOTA apryMEHTALlUH, IPAaBUIbHOE U
coJiepKaTeIbHOE UCTIOIb30BaHUE TIOHATUIN U TEPMUHOB.

Ecnu nporpamMmoii TUCIUIUIMHBI IPETyCMOTPEHO BBIIOJIHEHUE MPAKTHYECKOTO 3aaHus,
TO €ro HEOOXOAUMO BBIIMOIHUTD C YUETOM MPEATIOKEHHON HHCTPYKIMH (YCTHO WM MHCbMEHHO).



Bce HOBbIE MOHATHS 110 U3Yy4aeMO TeMe HEOOX0AUMO BbIYYHUTh HAU3YCTh U BHECTU B IJIOCCAPHIA,
KOTOPBIH L1e11eco00pa3Ho BECTH € CAMOT0 Havajia U3y4eHus Kypca.

Pesynprar Takoil pabOThl JOIDKEH MPOSBUTHCS B CHOCOOHOCTH CTYJAEHTAa CBOOOTHO
OTBETUTb HA TEOPETHUUECKUE BOIIPOCHl CEMHHAPA, €r0 BBHICTYIUIEHUH M Y4aCTUH B KOJJIEKTUBHOM
00CYX/IEHUH BOIIPOCOB M3y4aeMOM TE€MbI, IPAaBUIHHOM BBIOJHEHUN MPAKTUUYECKUX 3aJaHUN U
KOHTPOJIbHBIX Pa0oOT.

Iloozomoexa npezenmayuu u 0oK1a0a

IIpe3eHTanus, corigacHO TOJKOBOMY ciloBapro pycckoro ssbika JI.H. Ymakosa: «...
cnoco0 mojxaur MH(OpPMAIMH, B KOTOPOM NPHUCYTCTBYIOT PUCYHKH, (GoTorpaduu, aHUMAaIus U
3BYK».

JIJ1st MOATOTOBKY MPE3EHTAIIMN HEOOX0IUMO cOOpaTh M 00paboTaTh HAYaTBHYIO0 HH(DOPMAIIHIO.
[TocnenoBarenbHOCTh NOATOTOBKY IPE3EHTALIMN:

1. Yetko chopmynupoBaTh LeNb NPE3CHTAlMU: BBl XOTUTE CBOIO  AYAUTOPHIO
MOTUBUPOBATh, YOEINUTh, 3apa3uTh KAaKOW-TO UaeeH UM MPOCTO (POPMAILHO OTYUTATHCS.

2. Onpenenuth KakoB OyneT (opMaT Mpe3eHTALNH: KUBOE BBICTYIUICHHE (TOT/Ia, CKOJIBKO
Oyzer ero mpoAOKUTENBHOCTh) WM JIIEKTPOHHAs pacchbulka (KakoB OyleT KOHTEKCT
[IPE3CHTALIUN).

3. OT10OpaTh BCIO COJEpPKATEIbHYIO YacTh Ul MPE3EHTALMM U BBICTPOUTH JIOTHYECKYIO
[ETMOYKY IPEeACTaBICHHUS.

4. OnpenenuThb KIOYEBble MOMEHTHI B COIEP)KAHUU TEKCTA U BBIIEIUTD UX.

5. Onmpenenuth BUABI BU3yanu3anuu (KapTUHKH) Ui OTOOpakK€HUS MX Ha Cilaigax B
COOTBETCTBUM C JIOTUKOH, LIENIbIO U crieln (UKol MaTepuaa.

6. [TomoOpaTe au3aiiH u (HopMaTUPOBATH CHAABI (KOJIMYECTBO KAPTHHOK M TEKCTa, UX
pacIoyioKeHue, LIBET U pa3Mep).

7. TIpoBepuTh BU3yaJIbHOE BOCTIPUSTHE NIPE3CHTAIIHH.

IIpe3eHTanus mnpexanonaraeT codeTaHue WHGPOPMALMK PA3JIUYHBIX THUIIOB: TEKCTa,
rpadguueckux  U300paKeHWH, My3bIKaIbHBIX M 3BYKOBbIX 3(@(eKToB, aHUMalUUU U
BugeopparmMenToB. [loaTomMy HeoOXOAMMO  y4YMTHIBaTh CHEeUU(PUKY KOMOMHMPOBAHUS
dbparMeHTOB HHGOPMAIINH PA3IMYHBIX TUIIOB.

Jns mexcmoeoit ungopmayuu BaxeH BbIOOp mpudrTa, AnA rpaduueckoil — SPKOCTb U
HACHIIIEHHOCTH [[BETA, UTS HAMITYYIIIETO UX COBMECTHOTO BOCIIPHSITHSI HEOOXOUMO ONITUMAIIFHOE
B3aMMOpAcCIIOJIOKEHUE Ha craiize.
Texcmosas ungpopmayun:

— pasmep mpudTa: 24—54 nmyHkra (3arosoBok), 18—-36 myHKTOB (OOBIYHBII TEKCT);

— uBer mpudTa u 1BeT (HoHA JOHKHBI KOHTPACTUPOBATh (TEKCT AOKEH XOPOILO YUTAThCA),
HO HE pe3aTh I71a3a;

— Ttun mpudra: U OCHOBHOTO TeKcTa IMaakuil mpudt 6e3 3aceuek (Arial, Tahoma,
Verdana), 17151 3arojioBKa MOXHO UCIIOJIB30BATh IEKOPATUBHBIN HIPUQT, €CIIM OH XOPOILIO YUTAEM;

— KYpCHB, TIOJYEpPKUBAHHE, O KAPHBIA MpPUQT, TMPOMUCHBIE OYKBBI PEKOMEHIYETCS
UCTIOJTB30BaTh TOJIBKO JIJIsl CMBICJIOBOTO BBIICTICHUST ()parMeHTa TeKCTa.
I'pagpuueckan unghopmayusn:

—  pucyHKH, (oTorpaduu, AuarpaMMbl IIPU3BAHBI JOMOTHUTH TEKCTOBYIO WH(OPMAIIHIO ITH
nepeaarh ee B 0ojiee HarasiTHOM BUJIE;

—  KeJaTeJbHO M30erarh B IPE3eHTAIlMH PUCYHKOB, HE HECYIIIUX CMBICIIOBOW HAarpy3KH, €Clu
OHU He ABISIOTCS YacThIO CTHIIEBOTO O(POPMIICHHUS;

—  uBer rpaduvecKux N300pakeHN He TOJKEH PE3KO KOHTPACTHUPOBATh € OOIIUM CTUIIEBBIM
odopmIieHHEeM craia;

—  WUIIOCTPAIMH PEKOMEH/IYETCSl CONIPOBOXKAATH MOSCHUTEIBHBIM TEKCTOM;

—  ecnu rpaduueckoe n300paKeHNne UCIONIb3yeTcs B KauecTBe (pOHA, TO TEKCT Ha 3TOM (hoHe
JIOJKEH OBITh XOPOILIO YUTAEM.
Eounoe cmunesoe ogpopmnenue:
CTHJIb MOXKET BKJIFOYATh:

—  ompeAeneHHbI MpUQT (rapHUTYpa M IBET), LBET (oHa WM (POHOBBIA PUCYHOK,



JICKOPATUBHBIN JIEMEHT HEOOIBIIOr0 pa3Mepa u JIp.;

—  HE pEKOMEHJYETCsI UCII0JIb30BaTh B CTHJIEBOM O(hOpPMIICHUU Mpe3eHTaIuu 0oJiee 3 1[BETOB
u 6onee 3 Tunos mpudTa;

— odopmieHHe craiiia He JOJDKHO OTBJEKaTh BHHMaHuE Ciyliateaeil oT  ero
CoJIepKaTeIbHON 4acTu;

—  BCE CIJIaii/Ibl MPE3EHTALUH JIOJKHBI OBITh BBICPKAHBI B OJTHOM CTHJIE.

Ilpakmuueckue cogemul N0 nN0020MOGKe NPEICHMAUUU:

TI'omoeévme omoenvho:

IIeYaTHBIM TEKCT + CJIAiAbl + pa3gaTOYHbIA MaTepUall;

ClIaiiibl — BHU3yallbHas MMojavya WH(GOpMAIMU, KOTOpas JOJDKHA COJEepKAaTb MUHUMYM TEKCTa,
MaKCUMYM H300paXeHUH, HECYIINX CMBICIOBYIO Harpy3Ky, BBITJISAETh HATJISIIHO U TIPOCTO;
Texcmosoe cooepircanue npezeHmayuu’

—  yCTHas peub WIH YTEHHE, KOTOPast IOJDKHA BKIIFOUATh apTYMEHTHI, (JaKThl, JOKA3aTEIbCTBA
Y SMOIIHH;

—  PEeKOMEHJyeMO€ YHuCIO ciaigoB 17-22;

— oOsparenpHas wuHG(OpMAIMs IS TPE3CHTAlMK: TeMma, (QaMHiIus W WHHIHAAIBI
BBICTYIAIONIETO; IUIAH COOOIICHMS; KpaTKHe BBIBOJBI M3 BCEro CKAa3aHHOTO; CIHCOK
MCIOJIb30BaHHBIX UCTOYHHUKOB;

—  pa3gaTouHBId MaTepuai — JOJDKEH 00ecneunBaTh Ty )K€ TIIyOMHY W OXBAaT, YTO M KHBOE
BBICTYIIJICHHE: JIFOJM OOJIBIIE JOBEPSIIOT TOMY, YTO OHH MOTYT YHECTH € CO00i1, 4eM HCUYe3ar0InuM
M300paXeHUsIM, CJIOBA U CJaiiibl 3a0bIBAIOTCS, @ pa31aTOYHBIM MaTepral 0CTaeTCs IOCTOSHHBIM
0Cs3a€MbIM HAaIIOMHUHAHUEM; pa3daTOYHBIA MaTepHajl BAXKHO pa3aBaTh B KOHIIE MPE3CHTAINY;
pa3aTo4yHBId  MaTepualibl  JOJKHBI OTJIMYAThCS OT CHAioB, JOJDKHBI ObITH  Oousee
MH(OPMATUBHBIMH.

Jlok7az, corsacHoO TOJIKOBOMY ClIoBapio pycckoro sizbika J[.H. YiakoBa: «... cooOmienue
0 3aJaHHOM TeMe, ¢ TeNbI0 BHECTH 3HAHUS W3 JIOTIOJHUTEILHOW JIMTEPaTypHl,
CUCTEeMAaTU3UpPOBaTh  MaTepui, MNPOWUIIOCTPUPOBATh MpPUMEpPaMH, pPa3BUBAaTh  HABBIKU
CaMOCTOSITENIbHOM paboThl ¢ HAayyHOW JIMTEpaTypoil, MMO3HAaBaTENbHBIA MHTEpEC K HAYYHOMY
MO3HAHUION.

Tema noxiaga noykHa OBITH COTJIACOBAHHA C IPENOAaBaTesieM U COOTBETCTBOBATh TEME
yuyeOHOro 3aHsATHs. MaTepuansl TMpH  €ro MOATOTOBKE, JOJDKHBI — COOTBETCTBOBATH
HAYYHO-METOIMYECKAM TPEOOBAHMIM By3a M OBITh YKa3aHBI B JOKJIAJIC.

Heo6xoauMo cobmofaTh perjamMeHT, OrOBOPEHHBIM TMpH TOJMYYEHUH 3aJaHus.
WnmrocTpanuy TOIDKHBI OBITH JTOCTATOYHBIMH, HO HE 4Ype3MepHbIMH. Pabora cryneHta Han
JIOKJIIOM-TIpe3eHTallMe BKIIIOUAeT OTPaOOTKY YMEHHs CaMOCTOSITENIbHO 000011aTh MaTepua u
JieNaTh BBIBOABI B 3aKIIOUEHUH, YMEHHS OPHEHTHPOBATHCS B Marepwaje M OTBe4YaTh Ha
JIOTIOJTHUTEIILHBIE BOIIPOCHI CITyIIaTeNled, OTpabOTKY HaBBIKOB OpaTOpCTBA, YMEHHS MPOBOIUTH
JIACITYT.

JIOKIIaquuKy JTOJDKHBI 3HATh U YMETh: COOOIIATh HOBYIO MH(OPMAIUIO; MCIOJIB30BaTh
TEXHUYECKHE CpPEICTBA; XOPOIIO OPHUEHTHPOBAThCS B TEME BCETO CEMHUHApPCKOTO 3aHSTHS,
JTUCKYTHPOBATh U OBICTPO OTBEUATh Ha 3a/JaHHBIE BOIMPOCHI; UETKO BBHIMOIHITH YCTAHOBICHHBIN
pernameHT (He Oosiee 10 MUHYT); UMETH NMPEACTAaBIEHUE O KOMIO3UIIMOHHOM CTPYKTYpe JOKIaaa
U JIp.

Iloozomoexka u nanucanue pepepama

Pedepar, xak ¢opma oOyyeHHMsS CTYyAEHTOB — 3TO KpaTKuil 0030p MaKCHMaJbHOTO
KOJINYECTBA JOCTYIHBIX ITYOJHKAIMA 10 33JaHHOW TeMe, C 3JEMEHTaMH CONOCTaBUTEIHHOTO
aHaJIM3a TaHHBIX MAaTEPUAIOB U C MOCIEAYIONUMHU BBIBOIAMHU.

[Ipu nmpoBenennn 0030pa M0DKHA TPOBOIUTHCS M HCCIIEIOBATENbCKass paboTa, HO 00BeM
€e OrpaHHWuYeH, TaK KaK aHAIM3HPYIOTCS YK€ CHEJIaHHbIE MPEAbIAYIIMMH HCCIEAOBATEIIMU
BBIBOJIBI U B CBSI3U C HEOOJBITUM 00bEMOM JaHHOUN (POPMBI pabOTHI.

Lenv Hanucanus pegpepamog asnsaemcs.

— MPUBUTHE CTYJEHTAaM HABBIKOB OMOJIMOTPaPUIECKOTO MOUCKAa HEOOXOAMMON JTUTEPaTyphl (Ha

OYMa)KHBIX HOCUTETISIX, B JIEKTPOHHOM BHJIC);



— MPHUBUTHE CTYIEHTaM HaBBIKOB KOMITAKTHOTO U3JI0KEHUSI MHEHUS aBTOPOB U CBOETO CY)KICHHS
110 BEIOpAaHHOMY BOIIPOCY B IMCBMEHHOM (popMe, HayuHO IPaMOTHBIM SI3bIKOM U B XOpPOILEM
CTHIIC;

— NpUOOpPETEeHHE HaBbIKA I'PAMOTHOrO O(OPMIIEHHS CCBUIOK Ha HUCHOJIb3yeMble HCTOYHMKH,
IIPABUIIBHOTO LIUTUPOBAHMSI ABTOPCKOT'O TEKCTA;

— BBIABIICHHE M Pa3BUTHE y CTYACHTA MHTEpeca K OIPEIEICHHOM HAaydHOW M IPAKTUYECKOH
Mpo0JIeMaTHKE C TEM, YTOOBI MCCIICIOBAHKE €€ B JaIbHEHIIIEM

Tpebosanus k cooepaucanuio:

— Marepual, UCTIOIb30BaHHBIN B pedepaTe, JOIDKEH OTHOCUTCS CTPOTO K BEIOPaHHO Teme;

— HEOOXOJMMO H3JIOKUTh OCHOBHBIE AaCHEKTHl MPOOJIEMBbl HE TOJBKO TPAMOTHO, HO U B
COOTBETCTBUM C TOW WM MHOW JIOTUKOW (XPOHOJOTMYECKOW, TEMAaTHYEeCKOW, COOBITHIHON U
ap.)

— TIPU U3JIOKEHHUH CIIEAYeT CTPYNIIMPOBATh UJCH Pa3HBIX aBTOPOB MO OOMIHOCTU TOYEK 3PEHHS
WM TI0 HAYYHBIM IIKOJIaM;

— pedepaT AOIKEH 3aKaHYMBAThHCS IOJBEIEHUEM MTOTOB IPOBEIECHHOM HCCIEeN0BaTEIbCKON
paboThI: conepKaTh KPAaTKUW aHAIM3-000CHOBAaHHE MPEUMYIIECTB TOW TOYKH 3pEHHS IO
paccMaTpuBaeMOMY BOIIPOCY, ¢ KOTOpOi Bl conumapHsl.

Cmpyxkmypa peghepama.

1. TUTYNBHBIN JIUCT

2.BBenenne — pazmen pedepara, MOCBSIIEHHBIH TTOCTAHOBKE IMPOOJIEMBI, KOTOpas Oyner
paccMaTpuBaThCs U 00OCHOBAHHUIO BEIOOpA TEMBI.

3. OCHOBHAsI 4aCTh — 3TO 3BEHO PaOOTHI, B KOTOPOM IIOCIIEA0BATEIHLHO PACKPBHIBACTCS BHIOpAHHAS
TeMa. OCHOBHAs 4aCTh MOXKET OBbITh IIPEJCTABICHA KaK LIEJIbHBIM TEKCTOM, TaK U pa3jiesieHa Ha
rnaBel. Ilpu HeoOXoamMocTH TEKCT pedepara MOXKET JOMONHATHCS WILTIOCTPAIHSIMY,
Tabaunamu, rpagukaMu, HO UMM He CIelyeT Meperpyxarb TEKCT.

4.3akmioueHne — JaHHBIM paszen pedeparta JOJDKEH ObITh NPEACTaBIE€H B BHJE BHIBOJOB,
KOTOPBIE TOTOBSITCSI HA OCHOBE TOATOTOBJIEHHOTO TEKCTA. BBIBOBI TOKHBI OBITH KPATKHUMHU U
4eTKUMHU. Takke B 3aKIFOYEHUH MOXKHO 0003HAYUTh MPOOJIEMBI, KOTOPbIE OBbIIIM BBISBIECHBI B
xoJie paboThl HaJ pedepaToM, HO HE ObUIH PacKpBITHI B padoTe.

5. CIMCOK HMCTOYHMKOB M JIUTEpaTypbl. B TaHHOM cHucKe Ha3bIBalOTCSA KaK T€ MCTOYHUKH, Ha
KOTOpPBIE CCBUIAETCS CTYACHT IpPHU MOJATrOTOBKE pedepaTa, TaKk U BCe WHBIC, U3YUYCHHBIE UM B
CBSI3U C €ro MoAroToBkoil. B paboTe NOMKHO OBITH HCHOIB30BAaHO HE MEHEe 5 pa3HbIX
WCTOYHHUKOB, M3 HUX XOTsI OBl OJMH — HAa MHOCTPAHHOM si3bIke. PaboTa, BBHIMONHEHHAs C
UCIOJIb30BAaHUEM MaTepualla, COEPIKaIIerocsi B OJJHOM HAyYHOM UCTOYHHUKE, SIBJISETCS SIBHBIM
rraruatoM u He npuHUMaercs. Odopmienne Crimcka UCTOYHUKOB M JIUTEPATYPHI TOJKHO
COOTBETCTBOBAThH TPEOOBAHUAM OMOIMOrpapUECKUX CTaHIAPTOB.

Tecmuposanue

Texywee mecmuposarnue —3T0 KOHTPOJIb 3HAHUN C TOMOIIbIO TECTOB, KOTOPBIE COCTOST U3
BOIIPOCOB ¥ BapUAHTOB OTBETOB Ui BbIOOpa. TecToBast hopMa KOHTPOIIS 3HAHHUM Tpe/roaaraet
[eJICHaIIpaBJIeHHOEe MPUOOpEeTeHne 3HaHUM, BKIItoUaronias B ce0si Takhe OCHOBHBIE CTaJMH, KaK
pEaTbHBIN OMBIT YYaCTHUKA TECTUPOBAHUS U MPAKTHUKA CAMOCTOSTEIIbHOTO OCBOEHUSI yU4eOHOTO
MaTepuaia.

TecToBble 3a1aHus OENATCS Ha HECKOJBKO TPYMI. 3aJaHus 3aKPBITOTO THIA C BEIOOPOM
OIHOTO MJIM HECKOJIBKHMX IPaBUJIBHBIX OTBETOB. Hpe)momeHI/Ie HECKOJIBKHUX aJIbTCPHATUBHBIX
BapHAHTOB OTBETA MO3BOJSIOT OOYYAIOIUMCSI CAMOCTOATEIBHO Pa300paThcs B TOM WM MHOM
BOIIpOCE, a TaKke chopMUPOBATH IEIIOCTHOE MPECTABIEHNE OCHOBHBIX IPOOIIEM.

Bropas rpynma npencrasisier co0oil 3a1aHusl HA BOCCTAHOBJICHHE COOTBETCTBUS, TPETHS —
Ha BOCCTaHOBJIEHHE TOCJIEI0BAaTENbHOCTH. UeTBepTyI0 IpyIly 00pa3yloT 3a/laHusi OTKPHITOrO
TUIA, B KOTOPBIX NMPaBWIbHBIA OTBET HaA0 chopMyaHpoBaTh camoMmy oOyuaromemycs. [lsras
rpynmna 3aJaHuil CBsf3aHa C MOMCKOM U HCIpaBICHHEM (PaKTOJIOTHYECKUX OIIMOOK B TEKCTE;
mecTas — BBIITOJHCHHUEM TBOPYCCKOI'0 3alaHUs 110 TCKCTY UICTOYHUKA.



Memoouueckue pekomenoayuu 011 nOO20MOEKU K 3auemy

1. IToaroToBka K 3aueTy 3aKJII0YaeTCs B U3yUYEHHUH TILATEIbHON NMPOpabOTKE CTYIEHTOM y4eOHOro
Marepuaja JUCHUIUIMHBI C Y4€TOM YYeOHHKOB, JICKIMOHHBIX W CEMHUHApCKUX 3aHSATHIA,
CTPYIIIMPOBAHHOM B BUJIE KOHTPOJIBHBIX BOIIPOCOB.

2. 3aueT 1o Kypcy MpOBOAMTCS B BUIE TECTUPOBAHUS UM ycTHOTO coOecenoBanus. K cnave 3ayera
JIOIYCKAIOTCA TOJNBKO T€ CTYIEHTHI, KOTOpble padOTaaM YCIEIIHO U BBINOJHWIM B TEUCHHE
ceMecTpa KOHTPOJIbHBIE PAOOTHI.

3. Ha 3audet no xypcy (B TOM 4uciie U Ha UTOTOBOE TECTUPOBAHUE) CTYIEHT 00s3aH IPEJOCTaBUTh:
— TIOJIHBIA KOHCHEKT JIEKIUH (Jlake B CIydasx pa3pelieHus cBOOOIHOTO MOCEUICHHUs Y4eOHbBIX
3aHATUN);

— IIOJIHBIM KOHCIIEKT CEMUHAPCKUX 3aHIATHUM.

4. Ha 3auere mo OmieraMm CTyIEHT Aa€T OTBEThl HA BOIPOCHl OWieTa IOCHE IPEIBapUTEIBbHOM
noaroToBku. CTYAEHTY MPEJOCTaBIISCTCS MPABO OTBEYATh HA BOIPOCH Ouiera 0e3 MoAroTOBKU
no ero xenanuo. IlpenonaBarens MMeeT NpaBo 3a/aBaTh JONOJHUTEIbHBIE BOIPOCHI, €CIU
CTYJEHT HEJIOCTAaTOYHO IIOJHO OCBETHJI TEMATHKY BOIIPOCA, €CJIM 3aTPYJHUTEIIBHO OJHO3HAUYHO
OLIEHUTb OTBET, €CIIU CTYJECHT HE MOXKET OTBETUTh Ha BOIIPOC OMIIETa, €CIIH CTYAEHT OTCYTCTBOBAI
Ha 3aHATUSAX B CEMECTpE.

5. KauecTBeHHOM MOArOTOBKOM K 3a4€TY SIBJIAETCS:

— I[IOJIHOE 3HAHHUE BCEro yueOHOro Marepualia o Kypcy;

— cBOOOJIHOE ONIEPUPOBAHNE MATEPUATIOM;

— JEMOHCTpalMsl 3HaHUM JOTIOJIHUTEILHOTO MaTepHaa;

— YETKME NPaBUIIbHbBIE OTBETHI Ha JIOTMOJIHUTENIbHBIE BOIIPOCHI.

B mepuon moAaroToBkM K 3a4€THOM CECCUM NPOBOAUTCS HTOTOBOE 3aHATHUE, LIEJIBIO
IPOBE/ICHUSI KOTOPOTO SBISETCS IOBEIEHHE WTOTOB CaMOCTOATENbHON paboThl CTYAEHTOB,
0000111eH1E U 3aKperIeHue 3y4eHHOro Marepuana. CTyAeHTbl UMEIOT BO3MOXKHOCTh MOJIYYHUTh
OT MpenoJaBaTeliell HCUEPIBIBAIOIINE OTBETHI HA BCE HESCHBIE BOIIPOCHI.

[ToaroroBka K 3a4eTy MOKET CUMTATHCSI YCIEUIHO 3aBEPILIEHHOM, €CIU CTYIEHT MOXKET
OTBETUTH Ha BCE BONPOCHI IS MOATOTOBKM K 3aueTy. Kpome TOro, cTyleHT NOJKEH XOpOIIo
BJIa/IETh OCHOBHOM TepMUHOJIOTHEN Y4eOHOM TUCIUTUINHBI



