MUHUCTEPCTBO HAYKH U BBICIIEI'O OBPA3OBAHMAA
POCCUNCKOU ®EJEPALTN

DenepaibHOE TOCYJAPCTBEHHOE OI0HKETHOE 00pa30BATEIbHOE YUPEKACHHE
BBICIIIEr0 00pa3oBaHuUs
«MarsuTOropCKHuii rocy1apCTBeHHBIN TeXHHYeckui yHuBepcuTeT uM. .. Hocosay

/. YTBEPKJIAIO
| ) ﬂng’;exmp HEunC
Wj/ . /AIO0. Me3un

<7 04.032021 1.

PABOYAS ITPOI'PAMMA JUCHUITJIMHBI (MOY JIS)

YIIPAB/IEHHE KAYECTBOM KAZTPOBOI'O OBECIIEYEHHA

HarmpasieHue moaAroToBKY (CHENHATEHOCTD)
27.03.01 CrangapTu3anus 1 METPOIOTUs

HanpasneHHOCTS (IPpOGMIIE/ClieuaIn3alys) IPOrpaMMbl
CranapTU3aius, MEHEDKMEHT W KOHTPOJIb KauecTBa

YpoBeHb BhICIIEro o06pa3oBaHus - GakagaBpHaT

Dopma 00ydeHus
OYHas

Wucturyt/ pakynsrer HCTHTYT €CTECTBO3HAHUS U CTaHIapTU3AIMI

Kadenpa TexHonoruu, cepTuUKAIHY U CepBHCA aBTOMOOIIIeH
Kypce 4
Cemectp 8

MaruauTtoropck

2021 rox



Pa6ouas mporpamma cocrasieHa Ha ocHoBe @PI'OC BO - 6akanaBpuar 110 HalpaBJIECHUIO
noaroroBku 27.03.01 Crammapruszamus U Metposiorus (mpukaz MmunoOpHayku Poccum oT
07.08.2020 r. Ne 901)

PaGoyast mporpamMma paccMOTpeHa H ofoOpeHa Ha 3aceqaHuu Kadenpsl TexHonoruw,
cepTH(HUKAIMH U CepBICa aBTOMOOHIIEH
08.02.2021, mpoToxon Ne 7
3aB. kadenpoit T N.1O. Me3un

Pabouas mporpamMmma onobpeHa Meroauyeckon komuccueit MEu
04.03.2021 r. mpoTtoxon Ne 7

IIpencenarens /"‘7 N.10. Me3un

Pabouas mporpamMma cocTaBieHa:

= '
nouent kadeapsr TCuCA, xann. TexH. Ham - A.C. JIumapeB

Penenzent: W
npodeccop kadpenpst TOM, n-p TeXH. HayK U ~—  M.A.Tlomsixoa




JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpeHa, 00CyKaeHa U 0100peHa s peanuzaruu B 2022 - 2023
yueOHOM rofy Ha 3aceqanuu kadeapsl TexHoIOornH, cepTU(HKALNU U CepBHCa aBTOMOOMIIEH

IIporokomor 20 1. Ne

3aB. kadeapoii 11.10. Mesun

PaGouast mporpamMma repecMoTpeHa, 00CyKaeHa u 0100peHa s peanuzamnuu B 2023 - 2024
yueOHOM rojly Ha 3acefaHuu Kapeapsl TeXHOJIOrHH, CePTUPUKALIUN U CepBUCA aBTOMOOUIICH

IIporokomor 20 1. Ne

3aB. kadempoii 11.10. Me3un

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM rojy Ha 3aceqaHuu Kadeapsl TeXHOJIOTHH, CEPTU(PHUKAIIMUA U CEPBHCA aBTOMOOMIICH

IIporokomor 20 1. Ne

3aB. kadeapoii 1.10. Mesun

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmzanuu B 2025 - 2026
y4eOHOM roy Ha 3acenaHuu kapeapbl TexHOIOrHH, cepTUHKAINY U CEPBHCa aBTOMOOHIICH

IIporokomor 20 1. Ne

3aB. kadeapoii 1.10. Mesun




1 Iles1u ocBOCHUS TN CUMILTHHBI (MOYJ151)

MOJIy4E€HUE CTYJEHTaMH OCHOB 3HAHUW U HABBIKOB MO (POPMHPOBAHUIO U OpPraHU3AINH
(GYHKIIMOHUPOBAHMSI CHCTEM YIPABICHUS TEPCOHAIOM B OpraHU3AlUSAX, IUIAHUPOBAHUIO
KaJIpoBOI paboThl, yIPaBIECHUIO IEPCOHATIOM U €TI0 Pa3BUTHEM.

2 MecTo THCHHMIIMHBI (MOYJISAA) B CTPYKTYpPe 00pa30oBaTe/IbHOI NporpaMMal

JucnumimHa VYmpaBieHHE KaueCTBOM KaJpOBOro O0OECIEeYCHHs] BXOAHWT B 4YacTh
y4aeOHOro 1miaHa (GopMupyeMyro ydaCTHUKaMH 00pa30BaTeIbHbIX OTHOIICHHH 00pa30oBaTeIbHOM
MIpOrpamMMBbl.

Jlnst  wW3ydeHWsT  JOUCHMIUIMHBI ~ HEoOXoauMmbl  3HaHMS  (YMEHHWs,  BJIAJICHUSA),
c(hopMHpOBaHHEIC B PE3YyJIbTATE U3YUCHUS TUCIUILINH/ IPAKTHK:

JImyHoCcTHO-TIpO(heCcCHOHATILHOE CaMOPa3BUTHE

Kyneryponorus

CoumanbHOE MapTHEPCTBO

JlenoBast KOMMYHUKAIUs HA PYCCKOM SI3BbIKE

be3omacHOCTE XU3HEACATCILHOCTH

VYpapieHue KauecTBOM

CucreMbl KauecTBa

3Hanus (YMEHUS, BIaJICHUs), TOTYICHHBIC TTPH M3yYEeHUHW TAHHOW IUCIUTLIMHBI OyIyT
HEOOXOIUMBI 17151 U3YUCHUSI JUCIUILITUH/TIPAKTHK:

[ToaroroBka k caaue u ca4a rocy1apCTBEHHOTO HK3aMeHa

[Ipoun3BoaCcTBEHHAS — IPEAIUIIIIOMHAS MPAKTHKA

[logrotoBka Kk  mpouenype 3alldThl WU OpoLedypa  3alluThl  BBITYCKHOU
KBaJIM(DUKALIMOHHOU pabOThI

3 Komnerenuun odyuarouierocs, (popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHMILIMHBI (MOAYJIS) U IVIAHUPYEMbIe pPe3y/IbTaThbl 00y4eHHUs

B pesynbrare 0cBOCHMS TUCHMIUIMHBI (MOIYJs) «YTpaBlIeHHE KaueCTBOM KaJIpOBOTO
oOecrnieueHus» 00yJaromuiics JOKEH 00J1afaTh CIeIyIOIIUMIA KOMIETEHIUAMU:

KO)I HHJUKaTOopa I/IHILI/IKaTOp JOCTHIXXCHUA KOMIICTCHIIN

[1K-1 CnocoGeH opraHu30BbIBaTb MEPOIPHUATUS MO TMPOBEJCHHUIO MCIBITAHUN M KOHTPOJIIO
Ka4yecTBa HA BCEX CTAUSIX POU3BOACTBEHHOIO Ipolecca

I1K-1.1 AHanu3upyeT COCTOSIHUE KaueCcTBA HA IPOU3BOJICTBE

I1K-1.2 Opranu3yer M NpPOBOJUT HCHBITAaHUS TPOJAYKLUMU HAa BCEX CTaausaX
IIPOM3BOJICTBEHHOTO IIpoIecca

I1K-1.3 Opranu3yer ¥ MpOBOJUT KOHTPOJIb KadecTBa Ha BCEX CTaausAX

MPOU3BOACTBEHHOTO IIPOIIecca
4. CTpyKTYypa, 00HEM U coJepsKaHue TUCIHHUILIHHBI (MOIYJIs1)
OO0mmas TpyT0eMKOCTh JUCIHMILIMHBI COCTaBIseT 3 3adeTHBIX equHuI] 108 akan. gacos, B TOM
YHUCIIE:
— KOHTaKTHas pabora — 67,75 akaJ1. 4acos:
— ayIuTopHas — 66 akaj. 4acos;
— BHeaynuTopHas — 1,75 akaj. 9acos;
— caMocTosTenbHas pabota — 40,25 akan. 4acos;
— B (hopMe MpakTUIecKoi moaroToBku — 0 akaj. Jyac;
®dopma aTTecTaluu - 3a4eT

3aH. 3aH.
aTTeCTalun

AynutopHast & s
KOHTaKTHas paboTa 3= dopma TeKymero
o ==
= 5] Bu KOHTpPOJISL
Pasnen/ Tema 3 B A . P Kon
2 & © | caMOCTOSTENbHOM | yCIIeBaeMOCTH U
JCIUTUTAHB 3 nmab. | mpakT. | £ = .. | xoMmerennImM
O | JTex. g £ paboTHI MPOMEXYTOYHOH
=Rt
< <
O =




1. OCHOBHBIE TTOHATHUS

1.1 VYnpasnenue
HepCOHAIOM Kak CaMOCTOATEIbHOE TK-1.1,
HUHTErpaJIbHBIN 2 2 2,6 |u3yuenue yueOHOIM| VYCTHBII ompoc TK-1.2,
KOMIIOHEHT o01ero JUTEPATYpPhI IK-1.3
npolecca ypaBiIeHus
1.2 OcHOBHBIE  ATaIbl
CaMOCTOSITEIILHOE TIK-1.1,
Eaz]::gi’; Tel(-:p:;lﬂeHHI;I 2 2/21 2,6 |m3ydeHue y4eOHOI| VYcTHEI ompoc IK-1.2,
Hre)pCOHaJ'IOM yrp JUTEPATYPBI TK-1.3
1.3 TlepcoHan Kak oGbeKT CaMOCTOSITEIILHOE TIK-1.1,
i_[ aBﬂsz 2 221 2,6 |u3yuenue yueOHOIM| VYCTHBII ompoc TK-1.2,
yrp JIUTEPATYPbL IK-1.3
Hroro no pasaeny 6 6/41 7,8
2. KagpoBas ciyx0a 1 MOJNUTHKA OpraHnu3aIiK
21 Kamposas HOMHTHKA CaMOCTOSITEIILHOE TIK-1.1,
0' raHmI:lp - 3 3/11 2,6 |u3ydenue yueOHOM| VYCTHBIIH ompoc TIK-1.2,
p . JUTEPATypPhI IK-1.3
22 Kampopas  cavi6a CaMOCTOSITEIILHOE TIK-1.1,
0' FaHI/ISaHI:/I " v 3 3/0,851 | 2,6 |u3ydenue yueOHOU| VYcTHBIN onpoc IK-1.2,
p . JUTEPATYPbI TIK-1.3
2 3 Kaxpopoe CaMOCTOSITEIILHOE TIK-1.1,
H;IaHI/Iﬂ(I))BaHI/Ie 3 321 0,55 |u3yuenue yueGHOI| VYcTHBII onpoc IK-1.2,
P JIUTEPATYPbI TIK-1.3
24 TMokasarenm CaMOCTOSITEIILHOE TIK-1.1,
T' OBOLO HOTCHIANA 2 2/11 2,6 |usydeHue yueOHOI| VYcTHBIM onpoc IK-1.2,
pyA a JIUTEPATYPbI TIK-1.3
HWroro no pazaeny 11 11/4,851 | 8,35
3. OCHOBHBIE HaINpaBJIeHUs AEATEIBHOCTH C IEPCOHATIOM
CaMOCTOSITETTbEHOE
31  Cucrema  Haiima u3ydyeHue yueOHoi IK-1.1,
l'I.C coHana 2 2/11 2,6 JIUTEPATYPbI VYcTHbIi onpoc TIK-1.2,
p MIPaKTU4ECcKas IK-1.3
pabora
CaMOCTOSITENILHOE IK-1.1,
3.2 Apanranus nepcoHana 2 2/11 2,6 |u3yuenue yueOHOM| VYCTHBIH ompoc TIK-1.2,
JUTEPATypPbI IK-1.3
33 Mommsamis  Tovia CaMOCTOSITENIbHOE IIK-1.1,
H.e conana a pyA 2 2 2,6 |usyueHue yueOHOI| VYcTHBIN onpoc IK-1.2,
P JIUTEPATYPbI TIK-1.3
3.4 CTUMYIHDOBAHNE CaMOCTOSITEJILHOE TIK-1.1,
T' A T COHa>J,'Ia P 2 2/11 2,6 |u3yuenue yueOHOM| VYCTHBIH ompoc TIK-1.2,
pyAa nep JIMTEPATYpPbI I1K-1.3
35  Tpodeccnonambuoe CaMOCTOSITEJILHOE TIK-1.1,
ASBMTHS HepcoHANA 2 2/11 2,6 |u3yuenue yueOHOM| VYCTHBIH ompoc TIK-1.2,
P p JUTEPATypPbI TK-1.3
36 KapbeoHbii ocT CaMOCTOSITEIILHOE TIK-1.1,
rl.e COHaJTI;. Br:) raHmap . 2 2/11 2,6 |usydeHue yueOHOH| VYcTHBIN onpoc TK-1.2,
p P H JUTEPATypPbI IK-1.3
3.7 ATTecTaiuis CaMOCTOSITEIILHOE TIK-1.1,
rl.e conana . 2 2/11 2,6 |usydeHue yueOHOH| VYcTHBIN onpoc TK-1.2,
p JIUTEPATYypPbI TK-1.3
3.8 BICBOGOIK ICHIE CaMOCTOSITEIILHOE TIK-1.1,
n.e coHana A 2 2 0,6 |u3ydeHue yueOHOH| VYcTHBIN onpoc TK-1.2,
p JUTEPaTypPbI IK-1.3
Wroro no pazneny 16 16/61 | 24,1
Hroro 3a cemectp 33 33/14,851 34,95 3a4éT
Hrtoro no auciuiinse 33 33/14.8 40,25 3a4eT

SH




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

JInt w3ydeHWs JaHHOW JAWCHMIUIMHBL B KauyecTBE METOJUYECKOrO IOAXOa
NPUMEHSETCS TEXHOJOTHS KOHCTPYHMpPOBAHHS y4eOHOH uH(pOpMaImu, T.€. MPH MOATOTOBKE
IpernoaaBaTesst K yueOHOMY IPOLECCy YUUTBIBACTCS, YTO M B KaKOM O0OBEME M3 M3y4aeMoii
uHPOpPMALUK JOJDKHBl YCBOUTH CTYAEHTBI, YPOBEHb IOJATOTOBICHHOCTH CTYJCHTOB K
BOCHPUATHIO y4eOHOW HH(OpPMAIMM MO BOIPOCAM MAaTEMaTHYECKOTO MOJCIUPOBAHUS U
ONTUMHU3AIINU TCXHOJIOTHUYCCKUX MTPOLECCOB. Hepe,u HayvajaoM 3aHITHI 03HAKOMHTH CTYACHTOB
C IJTAaHUPYEMBIM OOBEMOM YacoB 10 y4eOHOMY IUIaHy Ha M3y4YECHHE TAHHOW IMCIHILIMHBL
OOpatuTh BHIMaHHUE HA TO, KAKOE KOJMYECTBO YACOB OTBOJUTCS Ha CAMOCTOSITEIBHYIO paboTy.
OTH Yachl BBIIGNSIOTCS JUISL 3aKPEIUICHHUS TEOPETHYECKOTO0 MaTepHaja, Ha IOATOTOBKY K
NPAaKTUYECKUM 3aHSATHSM, MOJATOTOBKY K pyOexHoMy KoHTpomo. Ilepex kaxmoil neximei
HEOOXOMMO MPOBOJWUTH BBIOOPOYHBI OMpPOC TO Marepuany MNPEAbITYIINX JICKIHA.
P€3yJ'IBTaTLI OIIPOCOB  NOJI’KHBI q)HKCHpOBaTBCH U YUUTBIBATHCA TIPpU  BBICTABJICHUHA
OKOHYATEIbHOW OLEHKH MO AUCIMIUIMHE. JISKIK IpOXOosT B TPaJULIMOHHON (opme, B popme
JEKUUNA-KOHCYIbTALUN € KOJUIEKTUBHBIM O0CYXIAEHHEM KaKOro-iInbo Bompoca, MpooieMbl Win
CONOCTABJIICHUU MH(OpPMAIINH, UIei, MHCHHH, peaokeHui. [Ipu 3ToM 1enu AnCKyCccru TeCHO
CBSI3aHBI C TeMOH Jiekuuu. [IpakTuyeckue 3aHATHs cCIOCOOCTBYIOT OoJiee rITy0OKOMY OCBOCHHUIO
TEOPETHYECKOro MaTepuana. [Ipu npoBeIeHNH MPAaKTHUSCKUX 3aHATHH YYUTBHIBACTCS CTEIIEHb
CaMOCTOATCIIBHOCTU HX BBIIIOJIHCHUA HUX CTYIACHTaAMMU. Y4eOHBIM IIIAaHOM npeaAyCMOTPCHBLI
MHTEPaKTUBHbIC 3aHATHUS. [IpakTHdyeckue 3aHATHS MPOBOJATCS B BHJE CEMUHAPOB-IUCKYCCHH,
Ha KOTOPBIX 00CYKJAIOTCS ¥ PEIIAI0TCS MPAKTHIECKUE MTPOOJIEMBI Kypca, HCIIONb3yeTcst paboTa
B KoMaHJie. CamocTosiTenbHas padoTa CTY/IGHTOB CTUMYJIUPYET CTYJCHTOB K CAMOCTOSATEIILHOM
HpOpa6OTK€ TEM B BBIIIOJHCHHUA AJOMAUIHCTO 3adaHuA, IMOATOTOBKC K 3a4€Ty H WTOTOBOM
arrecranuy. PopMoif HTOrOBOTO KOHTPOJIS 3HAHUI CTYIICHTOB SIBJISETCS 3a4eT.

6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00yYar0IIMXCs
[TpencraBneno B mpuioxeHun 1.

7 OneHoYHbIe CpeICTBA A5 POBeeHUsI IPOMEKYTOYHOM aTTecTAluH
[IpencraBneHbl B IPUIIOKEHUH 2.

8 VYueOHo-MeToanMuyeckoe H uHpOpMANHOHHOe o0ecnevYeHHe TUCHUTLIHHBI

a) OcHoBHas1 IMTEpPaTypa:

1. Eropumn, A. I1. OcHOBBI ympaBieHus mnepcoHaioM: Yd4eOHoe mocobue / A.IL
Eropmmn. - 4-e u3a., nepepad. u gom. - Mocksa : HUL] MHOPA-M, 2015. - 352 c. (Boiciee
obOpa3oBanme: ba-kamaBpuat). ISBN 978-5-16-009526-4. - Tekct : anmekrponnsiii. - URL:
https://new.znanium.com/catalog/product/445836 (nata o6parenwus: 23.01.2020)

2. Kubanos, A. 5. OcHOBBI yripaBiieHus niepcoHanom : yueOnuk / A.51. Kubanos. — 3-e
u3f., nepepad. u gon. — Mocksa | UHOPA-M, 2019. — 440 c. + Jlon. marepuaibl
[DnekTponHsIii pecypc; Pexxum gocryma: http://new.znanium.com]. — (Beiciiee o6pa3oBanue:
bakanaspuar). — wWww.dx.doi.org/10.12737/4118. - ISBN 978-5-16-107113-7. - Tekcrt :
snextpouHbi. - URL: https://new.znanium.com/catalog/product/993305 (mara oGparienus:
23.01.2020).

0) lonoJiHMTEILHAA JIATEpaTypa:

1. Yynanosa, O. JI. KoMmeTeHTHOCTHBIH MOAXO0/ B yIIPaBICHUH MIEPCOHATIOM | YIeOHUK
/ OJI. YynanoBa. — MockBa : UH®PA-M, 2020. — 368 c¢. — (Beicmice obpa3zoBaHme:
bakanaBpu-ar). — DOI 10.12737/1009602. - ISBN 978-5-16-107383-4. - Tekct
snextpouHbiii. - URL: https://new.znanium.com/catalog/product/1009602 (nara oGparienus:
23.01.2020)

2. Jlanunuua, E. W. VHHOBaUMOHHBIA MEHEKMEHT B YINPABJICHUU TEPCOHATIOM:
VYyeOnuk nns 6akanaBpoB / Jlanununa E.U. - Mocksa : JlamkoB u K, 2016. - 208 c. (YueOHbIe
u3nanus s OakanaBpoB) ISBN 978-5-394-02527-3. - Tekcer : amektponHbid. - URL:
https://new.znanium.com/catalog/product/515755 (mara o6pamenus: 23.01.2020)



3. bynar, P. E. JlokyMeHTalimoHHOE 0O€ECIIeUeHHE YIIPaBICHUsS TIEPCOHAIOM: Y4eOHOe
noco-6ue/bynar P. E. - Mocksa : HUL] UHOPA-M, 2015. - 234 c. (Briciiee oOpa3zoBanue:
bakanaBpu-at)ISBN  978-5-16-010318-1. - Tekcr : osnektponHbii. -  URL:
https://new.znanium.com/catalog/product/488066 (xara oopamenus: 23.01.2020)

4. Muxaiinuna, I'. U. Ynpasienue nepconanom : yued. nocodue / I'. M. MuxaiinuHa. -
3-¢ m3a. - Mocksa : JlamkoB u K, 2018. - 280 c.- ISBN 978-5-394-01749-0. - Tekcr
anekTponHbiii. - URL: https://new.znanium.com/catalog/product/415303 (xara oOpamieHus:
23.01.2020)

5. Eptuxos, O. B. Ilcuxosorust ynpasieHus: nepcoHanom: Teopus u npaktuka / O.B.
EBtu-xoB. - CII6: Peus, 2010. - 319 c.ISBN 978-5-9268-0849-7. - TekcT : IEKTPOHHBIU. -
URL: https://new.znanium.com/catalog/product/536760 (nata oopamienus: 23.01.2020)

6. VYmopapieHue NepcOHANIOM OpraHU3allUU: TEXHOJOTHH YIPABIEHUS Pa3BUTUEM
nepconana : yueOnuk / O.K. Munesa, .H. Axymxanosa, T.A. MopaacoBa [u zp.] ; moja pei.
O.K. MuneBoii. — Mockpa : MTHOPA-M, 2019. — 160 c. — (Bsiciiee oOpa3zoBanue:
bakanaBpuar). — www.dx.doi.org/10.12737/18830. - ISBN 978-5-16-104134-5. - TekcrT
snekrpounsiid. - URL: https://new.znanium.com/catalog/product/1003546 (mata oOpamicHus:
23.01.2020)

7. KubanoB, A. fI. YnopaBieHue mepcoHaIOM OpraHU3allid: CTPATETusi, MapKETHHT,

UHTEpHAIMOHANMM3alus | ydyeOHoe mocodue / A.Sl. Kubanos, U.b. [ypakoBa. — Mocksa :
NHOPA-M, 2020. — 301 c. — (Bsiciiee oOpasoBanme: Maructparypa). - ISBN
978-5-16-107492-3. - Tekcr : JJIEKTPOHHBIH. - URL:

https://new.znanium.com/catalog/product/1067540 (gara oopamenwus: 23.01.2020)

8. Ypasienue nepcoHaaoM OpraHu3aliu: COBpeMeHHbIe TexHooruu: yueonuk / C.1.
Cor-nukoBa, E.B. Macnos, H.H. Abakymosa, }F0.A. Macanosa, B.I1. Ocumnos ; nox pex. C.U.
CoTHHKOBOH. — 2-¢ m31., nepepad. u morn. — Mocksa | UHOPA-M, 2020. — 513 c. —
(Briciee oOpasoBaHue: bakanaBpuar). — DOI
10.12737/textbook_5bed839113b498.63715965. - ISBN 978-5-16-106639-3. - Tekct
anekTponHbiii. - URL: https://new.znanium.com/catalog/product/1055537 (mara obparieHus:
23.01.2020)

9. Cycnos, I'. B. Ynpapnenue nepcoHaiom opranusaiuu: YuedHoe nocodue / Cycios
I''B. - Mocksa :UIl PUOP, HUL] MH®PA-M, 2016. - 154 c. (Bsiciiee oOpa3oBaHmue:
bakanaspuar) (O6-noxka. KbC)ISBN 978-5-369-01564-3. - Tekct : anektponHsid. - URL:
https://new.znanium.com/catalog/product/549696 (nara ooparmenus: 23.01.2020)

10. Kubanos, A. 5. YnpapineHue MepcoHaIOM OpraHM3alMd . yueOHHK / MOJ pen.
A.S1.KubanoBa. — 4-e u3a., nomn. u nepepad. — Mocksa : UHOPA-M, 2019. — 695 c. —
(Boiciiee oOpasoBanue: bakanaspuat). - ISBN 978-5-16-100653-5. - TekcT : 37€KTPOHHBIMH. -
URL: https://new.znanium.com/catalog/product/1003212 (nata oopamienus: 23.01.2020)

B) MeToauyeckue ykasaHus:

r) [Iporpammuoe odecnneuenne u UHTEpHET-pecypcehl:

IIporpammHuoe obecnieueHue

HaumenoBanue .
1o Ne norosopa Cpok neiicTBUS JTUIICH3UH

MS Windows 7
Professional(ms  |[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)
MS Windows 7
Professional (ms |1-757-17 ot 27.06.2017 27.07.2018
KJIACCOB)
MS Off_lce 2007 Ne 135 o1 17.09.2007 OeccpovyHO
Professional
7Zip CBOOOHO PaCIPOCTPAHIEMOE 0OeccpoyuHO




IIpodeccnonanbHble 0a3bl JaHHBIX M MH(GOPMAIHOHHBIE CIPABOYHbIE CHCTEMbI

HasBaHue xypca Ccolaka
JuiekTponHbic pecypert Guommotekn MITY MM\ o gty ry:8085/marcweb2/Default.asp
I'.1. HocoBa
Poccuiickas  T'ocynapersenmas — GnomoTexa. https://www.rsl.ru/ru/4readers/catalogues/
Karasioru

OnekTpoHHas 0aza MEPUONUYCCKUX H3IAHHIMA
East View Information Services, 00O «MBUC»
HammmonansHas
nadopmaiMonHo-ananutiuueckas  cucrema —|URL: https://elibrary.ru/project_risc.asp
Poccuiickuii HMHAEKC HAYYHOTO ITMTHPOBAHUS
[Touckosas cuctema Axanemust Google (Google
Scholar)
Uudopmannonnass cucrema - EnuHoe OKHO
JIOCTYTIa K MH(GOPMAIIMOHHBIM pecypcaM
®denepanbHOe  TOCYAAPCTBEHHOE  OIOKETHOE
yUpEXKICHHUE «DenepanbHbIii uncruryt|URL: http://www1.fips.ru/
TPOMBINIJICHHONH COOCTBEHHOCTH

9 MaTepuaJibHO-TeXHHYeCKOe 00ecredeHue TUCIIUIIUHBI (MOTYJIs1)

MartepuanbHO-TeXHUYECKOE 00ecreueHre TUCIUTUTHHBI BKITIOYAET:

1. VYueOGHble aymuTOopud Ui TPOBENEHUS 3aHATUHA  JICKIUOHHOTO THMA -
MynbTUMEANITHBIE CPEICTBA XPAHCHHUS, TICPEAad U TPECTABICHUS HHPOPMAIIHH.

2. Y4eOHble ayOUTOPUM [ TPOBEICHUS MPAKTHUECKUX 3aHATUN, TPYNIOBBIX U
WHMBUIYAIBHBIX KOHCYJIBTAIMHA, TEKYIErO0 KOHTPOJIS M MTPOMEXKYTOUYHOH arrectaruu - J{ocka,
MYyJIbTUMEAUNHBIN IPOEKTOP, IKPaH

3. YueOHble ayTUTOPUH ISl BEITIOJTHEHHSI KYPCOBOTO MTPOCKTHPOBAHWS, TIOMEIIICHHSI JJIsT
CaMOCTOSATENILHON PaboThl 00y4varormxcs - [lepconanbHbie KoMmbioTephl ¢ makerom MS Office,
BBIX0JIOM B VIHTEpPHET | C JIOCTYIIOM B JICKTPOHHYIO HHPOPMAITMOHHO-00Pa30BaATEIBHYIO CPEIY
YHHUBEpPCUTETA

4. TlomemeHnue [uisi XpaHEHHs] M NPOPUIAKTHUUECKOTO OOCITYKUBAaHUS YueOHOIO
o0opynoBanus - CTennaxu st XpaHeHus! y4eOHO-HATIIIHBIX TOCOOUN B yueOHO-METOIUIECKON
JIOKyMEHTAITUH.

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

URL.: http://window.edu.ru/




HPUJIIOXEHHUE 1
METOAUYECKHE PEKOMEHJALIMU ITO COCTABJIEHUIO PE3IOME

VYcnex B kapbepe Ha 85%0 3aBUCHT OT TMUHBIX KQUECTB U MPABUILHOTO IOBEACHUS. 1 TONBKO U1
Ha 15% omnpenensercs mpodhecCHOHATIN3MOM.

Hanmcanue pe3romMe IOMOXET BaM IIPaBUIBHO ONPEAEINTh ce0sl Ha peiHKe Tpyaa. K Tomy ke, 3To
caMmblil MEpBbIM M CaMblid TJIaBHBIA JOKYMEHT aiisi paboTomaTensi MPH PAacCMOTPEHHH KaHAWAATYPHI.
Xopouiee pe3oMe OAHO M3 caMbIX 3(PQPEKTUBHBIX CpeACTB MOMCKa padoThl. UT0OBI JOOHMTHCS THMYHON
BCTpe4r C paboTojaresneM, Hy>KHO COCTaBUTh U OTOCJIATh €My PE3IOME, KOTOpPOE€ NPHU3BAHO BBIIEIUTh
couckaTess B 001IeM IOTOKE, CO3/1aTh O HEM MaKCUMAaJIbHO OJaronpusTHOE BIIeYaTICHHUE.

Pe3ome — 10KyMeHT, coaepikaiuii HHPOPMAIMIO O HaBBIKaX, OIMBITE pabOTHI, 0Opa3oBaHUH U
JIpyroi OTHocAUeHcs K Aeny HH(opManuu, oObIYHO TpeOyeMbld NPU PACCMOTPEHHM KaHAWIATYPHI
YeloBeKa s HaiiMa Ha paboTy.

CocraBnsas pe3roMe HEOOXOOMMO J[elaTh aKIEHT Ha T€ CTOPOHBI JIMYHOCTH, OOpa3oBaHHA U
TPYZOBOH IEATEIBHOCTH, KOTOPBIE MOIXOAAT IO KOHKPETHYIO BAKAHCHIO U KOHKPETHOT'O YEJI0BEKA.

OcHoBHasi LeJb HaNHCaHMsSI JIIOOOIO pe3ldMe — 3auHTEpecoBaTh pPabOTOAATEN WM €ro
NpeACTAaBUTENs CBOCH KaHIUAATYpOl, JOOUTHCS MpHIJIAIIEHHs Ha coOeceToBaHue.

IIPUHHITHIIBI COCTABJIEHHA PE3IOME

Kak mpaBuio, mNepCcHeKTUBHBIM HMCTOYHMKOM MH(GOPMAaLUMU IOPOH CHOyXaT Kak CTHJIb
odopMIiIeHNs pe3loMe, TaK U YMEHUE NPABUJIbHO NPENnoIHOCHTH HH(popManuio o cebe.

Koneuno, myis paboToaaresns BaXHYIO POJIb UTPAET ONBIT PaGoThl KaHAUIATA, HO HE
CJIEZyeT MOoJIaraThbCsl TOJIbKO Ha HETO, OCOOCHHO B paMKaXx KECTKOW KOHKYPEHIIMHU 32 MECTO.

Taxoke pekoMeHAyeTCsl COOM0AATh CACAYIOLINE TPUHLIMIIBL.

1. KPATKOCTbB

e Pe3oMe JOKHO conaepkarh TOJBKO TO, 4TO, ¢ Bamed TOYKM 3pEHHs, UHTEPECYET
paboTtoaTens Ha KOHKPETHYIO JOKHOCTbD.

Hanpumep, eciu Bvi nocmasunu yeib cmamos MeHeONCEPOM NO NPOOANCAM, ONUCAHUE BCeX
U3y4eHHbIX Bamu KomnviomepHbix npoepamm u nakemos — cogcem He oosazamenvro. A ecau Bvi xomume
YCmMpOoUumu s JNeKMpuKom — mo 3axKonyennvle Bamu kypewl «onepamop 3BMy, mooice ne cmoum énocums
6 pesrome.

e TlocTapaiiTech OTOPOCUTH JTUIIHIOK «BOAY», OCTABUTh TOJIBKO (PAKTHI.

e  OcCTOpPOXHO UCTIONB3YiTEe a00peBUATYPHI, TOMHUTE, YTO PabOTOIaTENb COBCEM HE 00s3aH
3HaTh, KaK OHU paciu(poBhIBalOTCA. B 0cOOEHHOCTH 3TO KacaeTcsi Ha3BaHUN Y4eOHBIX
3aBEJICHUH U NIPEANPUATUN IIPU OTIIPABICHUN PE3IOME B APYIOM FOPOJ.

AKKYPATHOCTb

e AKKypaTHOCTh B 0OPMIICHUH TTO3BOJIAET JIETKO BOCIPUHATH U MPOUYUTATH PE3IOME, UYTO
SKOHOMMT BpEMsS KaJpOBOTO CHEHUAIMCTAa W XapakTepuszyeT Bac B ero riaszax, Kak
YEJI0BEKA SKOHOMALLETO U YBAXKAIOLLIETO 3TO BPEMS.

e HeOpexHo odopmiIeHHOE pe3tOMe MOTYT 3allpOCTO MPOUTHOPHUPOBAT.

Hanpumep:

Pesiome 1.

Heaxkxypamnos Hean Heanosuu

Hara poxnenus: 01.02.1983r.

KonTakTHblii Tesnedon: 81234567890

OmeiT padoter: OO0 «MuTepHET TexHonmorum» 06.04-08.06 IIporpammuct, pazpaboTka u
MO/JIEP>KKA CalTOB.

OAO «T-rpynm» 08.06-nio Hact. Bpemst [IporpamMmuct, pazpaboTka mporpamm.

B osmom npumepe nem onpedenennoii cmpyxmypul, 6cs uHghopmayus c6anieHa 8 Kyyy u Hatmu 6 Hetl
YUMo-mo AGNAEMCS CIONHCHOU 3a0auel. Hcnoab3osannsie 30eCt pasiuunble CIuiy Hanucanus euje 0oavuie
3ampyoHAIOmM YUMadeibHOCmb pe3tome.

Pe3rome 2.

AxkypatHoB Iletp IlerpoBnu

JaTa poxaeHust: 01.02.1983r.

KonTakTHbIi Tenedon: 8-123-456-78-90

OnebIT padoTsI:

06.2004-08.2006 00O «MHTEepHET TEXHOIOTHI

IIporpammuct
Pa3pabotka u monaepkka caiToB.



08.2006- o HacT. Bpems. OAO «IT-rpymm»
[Tporpammuct
PaspaboTka nporpamm.
B npumepe 2. Ilpocaexcusaemcs 00uHaKo8as CMpykmypad, 8axCHas UH@Gopmayus vioenena 0OHUM
cmunem. Unghopmayuonusie O10ku omoeneHsl Opye om opyea.
3. IPOCTOTA
[TpocToTa M3M0KEHHS PEATIOIaraeT OHO3HAYHYIO TPAKTOBKY MpeACTaBIeHHON HH(popMarmu. He
CTOUT YNOTPeOIATh MPO(ECCHOHATBHBIC TEPMUHBL, HE OY/1y4dH YBEPEHHBIM B TOM, YTO OHH OYyT MOHSTHEI
npenacTaBuTento padoroxarens. Ecnu ke Bbl cunraere, 4To ynorpebieHUe ONMpaBIaHHO, TO MOKHO JIaTh
KPAaTKOE OIpE/Ie/ICHUE B CKOOKaX.

Hanpumep: «Cenapayus (pazoenenue) 0053annocmel NOOUUHEHHBIX».

4. T'PAMOTHOCTb

[lpu cocraBieHMH pe3lOME HE CTOUT IOJAraTthCs HAa AaBTOMATUYECKHE PEIAKTOPBI, Jy4Ile
HONPOCUTDH 3HAKOMBIX (B ueaie (Gunonoros) npouects Barue pestome. Ecin xke Takoit BO3MOXKHOCTH HET,
TO TPOYTHUTE €TO CAMH, TOJIBKO 00SI3aTeIILHO BCIIYX.

Camo co0oii mprBeICHHBIC B pe3t0Me MPOPECCHOHANTBHBIC TEPMUHBI U HA3BaHHS HU B KOSM CJIydac
HE JJOJDKHBI cofiepkaTh omnOoK. Ecii Bol He yBepeHbI B MPaBUIIBHOCTH HAMCAHUS (ppa3bl HIIM TEPMUHA —
CIIPOCUTE 3HAKOMOTO pabOTArOIIEro B 3TOI 0bMacTy win Haiiante nHpopmanmio B UHTepHETE.

5. YECTHOCTH
[TomHuTE, YTO BCs yKa3aHHas B pe3toMe MH(MOpPMALHUs MOXKET MOTPeOOBAaTh JOKA3aTENIbCTBA.

[ToaroMy npuyKparinBanue GpakToB BO3MOXKHO TOJIBKO B CIIydae KpaiiHei He00X0IMMOCTH.

6. HANPABJIEHHOCTH

JIi1st KaXKI0# KOHKPETHON BaKaHCHH HEOOXOMMO COCTaBICHHE CBOETO, KIIPULIETEHOT0» PE3loMe.
YuuTeiBasi 0COOEHHOCTH MPEAINOoIaraeMoil padoThl, H3MEHSMTE aKIeHT H3JIaraeMoil HHPOpMaLnH.

BH/IBI H CTPYKTYPA PE3IOME

CyluecTByeT TpU CTaHIAPTHBIX TUIIA PE3IOME:
XPOHOJIOTUYECKUH,
(yHKIIMOHAIbHBIN;
KOMOMHHPOBaHHBIM.
B xponosiornueckom pe3iomMe B oOpaTHOM TmopsiAke (T.e. HauyWHasg C TIOCJIEIHETO)
MIEPEUUCIIAIOTCS BCe MecTa paboThl 1 00S13aHHOCTH, KOTOPHIE BBl BBITIOTHSIIH.
Bri6upaiite ero, ecnu B Baieil kappepe oTMedaeTcsl yCTOMYMBBINA U TIOCTIe10BaTeNbHBINA pocT. B
9TOM CJIy4ae XPOHOJIOTHYECKOE Pe3FOMe HAIJISIAHO MPOAEMOHCTpUpYeET Bally ycrnemHocTh u nmporpecc B
TPYAOBBIX CBEPILICHHSIX.

Henenecoo6pa3Ho yka3aHne KOHKPETHBIX MeCT PadoThI €CJIN:

e Bbrl 32 KOPOTKUI CPOK MOMEHSUIM OUYE€Hb MHOTO MECT pabOThl — Yy paboToAaTeNs] MOXKET
CJIO’KUTBCA BIIeUaTeHue 0 Baieil Hermociaeq0BaTeIbHOCTH U HECEPBE3HOCTH.

e B Bamem TpyaoBoM CTaxe €CThb MHOTO «IIPOBAJOB» — 3HAYUTEIBHBIX MEPUOJOB
BpeMeHH, Koraa Bel He paboTtanu, win paboTaiu Ha «HEMPECTHKHBIX) JOJIKHOCTSIX.

e B Barmeii 6uorpadguu ectb koe-uto, 0 ueM Brl He xoTenu 651 coo0maTe paboToaaTeNIo.

e Bpnl cobupaerech U3MEHHTHh CBOIO Kapbepy W Bama mporias TpyaoBas IesTEIbHOCTh
HUKAaK HE CBs3aHa ¢ TOW paboToi, KOTOpoi Bl XOTHTE MOCBATUTH ce0s B NabHEHIIIEM.

e Bri B nepsblil pa3 uiete padoty u 'y Bac oTcyrcTByeT npodeccruoHalbHbIN ONBIT.

e Pabota He oTpaxkaercs B TPYAOBOW KHIDKKE. B mepByr ouepelb 3TO OTHOCUTCS K T.H.
«BOJBHBIM cTpenkamy». JIbBUHYIO IO MPOQecCHOHANLHOTO OMbITa OHHU IOTYYaroT,
BBITIOJTHSIST «HEO(UIIHATILHBIE) 3aKa3bl.

e Pesome (pyHKUMOHAIBLHOIO THIIA. OddexTuBHEE HCIIOJIb30BaTh B
BBILLICIIEPEUNCIICHHBIX ClydasX. Tem caMbiM Bbl CKOHUEHTpHpyeT€ BHUMAaHHUE
paboToaaTelns Ha TPYIOBBIX JOCTIKEHUSX U KBanpukamnu. [ 1e u ckonpko Bel paboTanu
b0 yMaT4uBaeTcs, MO0 OMUCHIBAECTCS B CAMBIX OOIIMX YepTaxX. DTO MO3BOJSET CKPHITh
MHOTHE HEIOCTaTKh TpyJAoBol Ouorpadmm kanawmara. Hedocmamox - 00 >ToM
MPEKPAcCHO 3HAIOT M PpaboTONaTEeNH, MOITOMY YacTO OTHOCATCA K (DYHKIHMOHAIBHBIM
pe3tome ¢ OonbmuM npeayoexaenrnemM. OObIYHO UX OY€Hb HHTEPECYET, TI€ U CKOJIHKO B
3aHMMAN TOT WJIM WUHOM mocT. OTCYTCTBHE XPOHOJOTHUECKON WH(OpMAIMU BBI3BHIBAET
MO/I03PEHHUS.




e Pe3omMe KOMOMHHMPOBAHHOro THHA. SIBisgercs H0cTaTOYHO 3((HEKTUBHBIM THIIOM
pestome. [lomumo onmcanus Bammx BOCTHXKEHUMH, OHO BKIJIFOYAE€T U OCHOBHBIE ATAIbl
TPYZAOBOIA Onorpadum.

TPEBOBAHHUA K O®OPMJ/IEHHUHIO H PASMEIIEHHUIO PE3IOME

1. Pa3mep pe3ioMe He J0/KeH MpeBbIATHL 1 aueT A4. DTO CBSI3aHO C 0COOCHHOCTSAMHU
yesioBeyeckoro Bocnpuatusa. Ha paccmorpenue o1HOro pestome 00bI9HO Tpatutes 15-20 cekyH.
3a 5T0 Bpems y 4enoBeKka cOpMHpYETCs MepBoOe BreyarieHue o Bac, kotopoe B OOJBIIMHCTBE
CIIy4aeB OKa)KeTCsl U mocjeIHUM. Bbl Oynere oTHeCeHbI JIMOO K KaTErOpUH «IIePCIEeKTUBHBIX,
00 K «COBEPIICHHO Henoaxoasmumy». 3a 15-20 cekyna MeHemkep, npocMarpuBaroniuii Baiie
pe3toMe, TOJIKEH MOMYyYUTh KOHKPETHYI0 HH(POPMAIUIO, JEMOHCTPUPYIOIIYI0 000CHOBAaHHOCTh
Bamux nperensuii Ha pabodee MecTo.

CrenMasibHBIE MCCIIEOBAHMS MOKa3ajiM, 4YTO B MEPBYIO OdYepeab paboTofaTead OOpallaroT
BHUMaHME HA TIPEIbIIyIIee MECTO padOThl KaHAWAATa, BO BTOPYI0 — Ha €ro IMPaKTHYECKUI OIBIT
(TpymoBoOii cTax), B TpeTbl0 — Ha ero kpanudukaiuio. C MpemrocTaBIeHus] 3TUX NAaHHBIX U IOJDKHO
HauuHaThCs Bare pestome.

2. llo3abdoTbTEeCh 0 TOM, YTO0OBLI MHGOPMALHA, KOTOPYIO B NMEPBYIO o4yepeab Oyaer
HCKaTh padoToaareib, cogepskanach B Hauaje Bamero pestome. Uem ObicTpee OH HAWAET ToO,
YTO MILET, TEM BBIIIE [IAHCHI, 4TO Bailie pe3toMe yCremnHo npeoiosieeT 3Tar MepBUIHoro oroopa
u Bbl monyuure npurnamenue Ha cobecenoBanue. [loaTromy pexomeHayeTcsl HOArOTOBUTb, IO
BO3MOHOCTH, HECKOJIbKO BAPUAHTOB PEZIOME.

Jus atoro coxpanure O0a30BBIi BapHaHT B BHUAE KOMIbIOTepHOro (haima u, Mo Mepe
HEOOXOIUMOCTH, BHOCHTE B HETO HEOOXOIUMBIE KOPpPEKTHBBL. Hampumep, H3MEHSHTE MNOPSIIOK
CIIeIOBAHUSI OTACIBHBIX IIYHKTOB B CIIMCKE Bammx ymMeHHi 1 HABBIKOB, CMEIIaliTe aKIICHTHl 1 U3MEHSITEe
CTEMNEHb JeTATN3aIUH, — B 3aBHCUMOCTH OT TOTO, YTO TpeOyeTCsi KOHKpeTHOMY padboTonatento. Tak, eciu
BrI Texangeckuit CIICHUAINCT, HO XOTUTEC IOJYYHUTh PYKOBOAALIYIO JOJLKHOCTD, aKHCHTI/Ipyf/'ITe BHUMaHUC
Ha YIIpaBJIEHYECKOM OIbITe B Bareii TpynoBoii ouorpaduu.

e FEcimu Bbl cTyaeHT WM BBINYCKHMK Y4eOHOIO 3aBeleHHsl U TIOKa HE HMeEEeTe
npodeccuoHanpHOro omnbita. BecmoMHuTE cBoM yueOHblE pabOThl (AMILIOM, KYpCOBBIE
paboThl, MPOW3BOACTBEHHAs MPAKTHKA, OOIIECTBEHHBIE IMPOEKTHl, B KOTOPHIX BbI
NpUHUMAIH yyacTue u T.7.). He 3a0yapTe yka3aTh, Kakyto UMEHHO padoTy Bbl BeIOIHAIN
BO BpeMmsi oOyuenusi. [loGomnbiie koHkpeTHOM uHpopmamnmu. I[locrapaiitech moka3aTh
ce0st YeI0BEKOM, KOTOPBIN YK€ UMEET ONBIT M CBOU HapaOOTKH.

e Ecnu Bl nniere padoyee MecTo, KOTOpoe B 1LIEJI0M COOTBeTCTBYeT Bammeil mpomuioi
NpoecCHOHANBHOM JeATEJbHOCTH, IIOArOTOBBTE PE3IOME C AaKLEHTOM Ha CBOUX
poeCCHOHANIBHBIX TOCTHKEHUSAX U onbiTe. Eciu ske Bol XoTuTe ycTpouThcs Ha padory,
KOTOpPasi HE OYEHH-TO COOTBETCTBYeT Bamnei crneumaabHOCTH, CMECTUTE AKIEHTHI B
CTOPOHY JIMYHBIX KAa4e€CTB W HABBIKOB, UMEIOIIUX OTHOIIEHHWE K OYIYIIUM CIIYKEOHBIM
00sI3aHHOCTSIM.

3. Ilpu odopmileHHH pe3loMe B MEYATHOM BH/IE HCHOJb3YyiiTe KadeCTBEHHYIO
Oymary, xenareiabHo Oenyro unu kKpemoByto. [Ipudt momkeH ObITH XOPOIIO YUTAEMBIM, KaK
MpaBWIo, B rana3zoHe oT 12 1o 14 myHKTOB.

4. Crapaiitecb n30eratb rpaguyeckue pUCYHKH, pAMKH, BUHbeTKH U npodvee. Hu B
KOEM clTy4yae He YCIOKHANTe TeKCT ab0peBraTypaMu, KOTOpbI€, KCTaTH, MOT'YT ObITh HEU3BECTHBI
pabotonatento. [10JTHOCTHIO MUIIMTE HA3BAHUS IIKOJ, HHCTUTYTOB U TOPOJIOB.

Ucnone3yiite rmaronsl JeHCTBUs, XapakTepusys CBOW ombIT: "ycTpomn", "opranuzosan”,
"Hanaaun" u npod. [lonp3ylTech KpaTKuMu ¢pazaMu U HE YBJIEKANTECh AITUHHBIMU CJIOBOCOUETAHUSMH.
Yotpebisis npyu HEOOXOAUMOCTH CHEIM(PHUSCKHE TEXHUUECKHUE TEPMHUHBI, 1103a00ThTECh, YTOOBI OHHU
OBUTH OHSTHBI HECTICIIHAIUCTAM.

He neperpyxaiite ero JaHHBIMH JIMYHOTO XapakTepa, a MMEHHO: CBEICHUSMH O POJICTBEHHHKAX,
BallleM Bece, pocTe, 310poBbe. Hu B KoeM citydyae He npuiiaraiite K pesroMe cBoro (ororpaduro (kpome Tex
clly4aeB, Korja 3To TpeOyer paboToaares).

PaGoronmarenu OTIMYHO MOHMMAKOT, YTO €CIM OHHM 3aTpeOyIOT PEKOMEHIAIWH, TO BBl HX
npenocrasute. [103ToMy He MUIINTE B KOHIIE pe3toMe: «PeKkoMeHIaum puiiararoTes».

OCHOBHBIE BJIOKH HH®OPMAILIHH, YACTO HCITIO/IB3YEMBIE B PE3IOME.

1. JIuduble DJaHHBIE.



a) @amuaust Umst OT4ecTBO, MUITYTCS TTOJHOCTHIO.
b) laTta po:kneHusi, MOXXHO C yKa3aHHWEM IIOJHBIX JIET B CKOOKax. [Ipy mpoumx paBHBIX
YCIIOBUSX MPEANOYTEHUE OTIAETCS KaHAMIATy B Bo3pacTe oT 25 110 35 jer.
C) Aapec MecTa KUTeJbCTBA. J[0CTaTOYHO yKa3aTh TOPOJ] U PaliOH MPOKUBAHMUSL.
d) KonrakrHas undopmanus. Ykaxure 1-2 Homepa TenedoHa ¢ yKa3aHUEM THIIA CBSI3H
(cOTOBBIH, TOMALTHUM, paOOYMii) U IEPUOIOM BPEMEHH AJIS 3BOHKA.
Hean pe3rome. Ykasanue JOJKHOCTH, HA KOTOPYIO BbI iperenayere.
3. Oopa3zoBanue. B oOpatHOoM mopsnke (T.e. HaYMHAs C TOCIAEAHETO MecCTa y4deObl) IO
CIIENYIOLIEH CXeMeE:
a. [lara nocTyruieHus — Aata OKOHYAHUS
b. HaumenoBanue yueOHOro 3aBeqieHus, pakyabTeT
. IlomyueHHas cnenuasbHOCTb, IO AUIIIOMY.
4. OmnbIT padoTsl. B o6patHoM nopsiake (T.e. HAYMHAS C IOCIETHETO MECTa PadOTHI) IO CXEMe:
a. [lara npuema — 1aTa yBOJIbHEHUS
b. Haspanue ¢pupmsl, ee chepa nesTeaIpbHOCTH
c. Haspanue Bameil nomkHocTH, €ciau ObLIIM — KOJMUYECTBO MOAYMHEHHBIX
d
€

N

. Onmcanne Bamux GyHKIIMOHAIBHBIX 00S3aHHOCTEH, YPOBEHB TTOJTHOMOYHIA
. Pesynprar Bammx KOHKPETHBIX 1OCTHXKEHUN
5. JlomosHuTebHOE 00pa3oBaHMe (€CIH €CTh) — KyPCbl, CEMUHAPbI, TPEHUHIH U T.I., MO
cxeme:
a. /lara Hayana, KOJMYECTBO YAaCOB MJIM 1aTa OKOHYAHUS.
b. Ha3panue yueOHOTO 3aBeICHHUS.
€. Temaruka oOpa3zoBaHusl.
d. TTonyueHHas CrEHUATBHOCTb.

6. lomotHUTe/IbHBIE HABBIKU. YpoBeHb 3Hauus 1K, cTernens BiaieHusi HHOCTPaHHBIMU
A3bIKAMH, HAMYHE BOJIUTENIbCKHX IpaB, aBTOMOOWIS M T.I. YKa3bIBaeTcs, TO, YTO Kak Bam
KQKETCSl HEOOXOIMMO JIJIsi KOHKPETHON BaKaHCHHU.

7. JInunble KayecTBa. YKaXHUTE HECKOJIBKO, OTIMYAOIINX Bac OT Ipyrux, TMYHOCTHBIX
4YepT, MOMOTAIIINX TOCTHYh HYKHBIX PE3YJIbTAaTOB B paboTe.

Korna Bel mo3BonuTe no nHTEpecyronieMy Bac o0baBIeHIIO MM B KOMITAHUIO, Kak MpaBuilo, Bac
HOMNPOCSAT TepeiaTh pe3toMe 1o moute, paxcy uiu e-mail. Beibepure 11000# Bo3MOKHBII 11 Bac croco0,
HE HaBA3bIBas JIMYHOM BCTPEYH, HE CChUIASICh Ha TO, YTO IO IOYTE J0Iro, 4To y Bac HeT Hu dakca, HU
e-mail (3Tu yciyru MOXKHO TOJTy4HTh Ha HEHTPAIbHOM [TOYTaMTE MIPAKTUUECKH B JIFOOOM TOpojie).

e Pacchlika no mourte

MO>HO OrpaHUYUTCSI pe3toMe Ha 2-3 JTHcTax B cCOnpoBoAnTeNbHBIM ucbMoM (Cover Letter), xots
Jutst yewnieHus 3dexTa mwim mo TpeOOBaHHIO MOXKHO BIOXKHTH (hoTOrpaduio, KOMUNU CepTUPUKATOB U
peKOMeHIai. DTO XOPOLINA METOJ, OHAKO, M3-32 HU3KOW CKOPOCTH OCTaBKH, OH noTpedyer oT Bac
Oonbioro teprieHus. Ho He cTouT UM mpenedperarp, Tak Kak y HETO €CTh CBOM NIPEUMYIIECTBA.

e Pacchlika no gpakcy

Crporo coOutojjaiiTe MPUHIUIBI CO3/IaHus pe3toMe A (akca, 0 KOTOPBIX MBI TOBOPWIIN BBIIIIE.
YTO4HUTE A3BIK, HA KOTOPOM JIy4llIe MOJAATh PE3IOME U OrpaHMUYbTECh OJHUM BapuaHTOM. OTHpaBIATH
¢ororpaduro no hakcy He CTOUT - YEPHOE TISITHO B MPABOM YIJIY BPSAJ JIM SIBJSIETCS YKpalLIeHUEM, A2 U
3aiiMeT MEeHHYIOo TIomanas. [103ToMy Ha HHTEPBBIO 00s3aTENBHO OepuTe ¢ COOOW OPUTHHAI, a €CITU €CTh
BO3MOXXHOCTD, TO U (aiii1 ¢ pe3toMe Ha (IIdII-KapTe I KOMIIAKT-AHCKE.

e Pacchlika 110 3JIeKTPOHHOI 1TOYTE

Ha tom s3bIke, KOTOpBII TpeOyeT KoMnaHus, (€Clii Ha PycCKOM si3bike) g none "Tema", ucnonv3ys
npobenvl, ykadcume: OaMunus, UM, CHENMaIbHOCTh WIH JIOJDKHOCTh, Ha3BaHHE KOMIIAHWH, Ha3BaHUE
ropoa, Ha3BaHWe MMO3UIIMHU 110 KOHKYPCY I BHE KOHKYypca.

OCOBEHHOCTH O®OPMJIEHHUA SJIEKTPOHHOI O PE3IOME

Yacto BcTpedaemas OIIMOKA TPH COCTABJEHHM 3JJIEKTPOHHOIO pe3ioMe - 3alOJHEHHUE
MHOTOCTPAaHHYHOHN TaOJHIBI-aHKEThI, B KOTOPOW KaHJUAAT CaMOCTOSTEIbHO BBICTABIISIET ceOe OICHKH,
B3SITOH C caiiTa Kakoi 100 OpraHU3aI|H.

[lomHuTe, Yy Takod opraHu3alM, CKOpee BCEro, €cTh CBOM, cnenHduyeckue TpedOBaHHA K
KaHAMJATy U aHKeTa CO37aHa UMEHHO JUIsSl IPOBEPKU COOTBETCTBUS COMCKATEINS ITUM TPEOOBaHUSIM.




CBoOoHasi ¢opma pe3oMe B COYECTAHHHU C IOCIYXHBIM CITUCKOM, TIOMOTAET NPEICTaBUTEIIO
paboTomaTenst OIECHUTH NMPO(ecCHOHAIbHBIA MOTEHHMAJ KAHAWIATA, €ro JMYHOCTHBIE KayecTna.
Tabnuua e, Takoil BO3MOXXHOCTH JIaTh HE MOXET M, KaK MOKAa3bIBAaeT MPAKTHKA, OOBIYHO €¢ Jaxe He
YIOCYKMBAIOTCSl BHUMATEIILHO MTPOYUTATb.

Taxxe, y kaxxmoro paboTogaremns MOTyT OBITH CBOM TPeGOBaHHUS K 0(hOPMIIEHUIO pe3loMe, eCITH
3TO TaK, TO 0053aTENHFHO CTPOTO CIEAYHTE STUM TPEOOBAHISIM.

Wuoraa Ha caiite paboronarens pa3MeniaeTcs JJICKTPOHHAS aHKETa, B TAKOM Cllydyae 3allOJIHUB
ee, IPUJIOKUTE K Heil cBoe pe3roMe — 3TO MOXKET IOBBICUTh MHTEpeC K Banieil kanauaarype.

e (CocraBisis pe3roMe, COXpaHsINUTE €ro B OJIHOM U3 PacHpOCTPaHEHHBIX (POPMATOB, TAKUX
kak .doc wiu .rtf, u umenem B Bujie Bameii ¢pamuauun m umenu. He cTonT Ha3biBaTh
JOKyMEHT: resume.doc wiu pesome.rtf.

e Crapaiitech n3deratb ucnonb3oBanue MS Excel. [TomHuTe, 4TO HE BCE MCTIONB3YIOT 3TY
nporpaMMy B cBoei padore.

e Hanuuue kayecTBeHHOr0  (opMATHPOBaHHUSl —  00s3aTEJIbHOE  YCIOBHUE A
HOPMAJILHOTO BOCHpUATHS pe3tome. [losTomy mydire 3a0bITh O HallMCaHUU PE3OME B
00BIYHOM TEKCTOBOM (opmarte .tXL.

OnTumanbHbIi pazMep daitna pesrome — 10 300 Ko6aiit.

e ApxuBHpoBaTh (hailil pe3roMe — KpailHe HeKenaTeabHO, TAKOe Pe3toMe MOTYT 3alpoCTO
MIPOUTHOPHUPOBAT.

e 1I36eraiiTe meperpyxarb TEKCT GoTorpagusMi U HATUYUEM OYEHB CIOXKHBIX HTEMEHTOB
odopMIICHHUS.

e lcmonp3oBaHue pPa3sHOOOPA3HBIX MPU(TOB B OJHOM pPE3fOME — HEIOMYCTUMO, TEKCT
JOJDKEH JIeTKO 4YHTaThes. lIpumensiiTe mpudT, KOTOPHIA €cTh Ha OOJBIIMHCTBE
KOMIIbIOTepOB, Hampumep, Arial wiun Times New Roman. Pasmep mpudra 10/KeH OBITH
He MeHee 12pt, 11 HOpMaJIBHOTO YTEHUSI.

CaMBbIM ONTUMAaJbHBIM BapHaHTOM CONPOBOAWTENHFHON 3amicKH OyIeT KpaTKoe MPHUBETCTBHE,
JKEJATeFHO 10 UIMEHH OTYECTBY HOIydaTelIsl HiIH €T0 JOJHKHOCTH.

VYKaKHUTe 1IeJIb OTIIPABKU 3TOTO MUCHMa.

Hanpumep «Omnpasnsio Bam ceoe pesiome Ha 00IHCHOCMb MeHeddwicepa no npooadxcamy. He
nuwume TUWHUX (Ppas, MAKUX KAk «CAYYAUHO HAMKHYACA Ha Bawy eakawncuro, pewun omnpasums ceoe
pesiome»

Hanuurie rpaMMaTH4ecKuX W pedeBbIX OMIMOOK MO3BOJSIET CYyIUTh 00 YPOBHE IOJTrOTOBKU
KaHJUJaTa, €ro J3pyAMIUU, MPO(EeCCHOHAIBHBIX CIIOCOOHOCTSAX, 00 YMEHHMH H3JlaraTb CBOU MBICIIH.
Hanmume rpaMMaTHYeCKHUX ¥ PEYEBBIX OIIMOOK He CMOCOOCTBYET YJIYYIIEHHIO Ka4ecTBa pe3loMe.

OCOBEHHOCTH COCTABJIEHHA PE3IOME COUHCKATEJIEM BE3 OIIbITA PABOTbI
UToObl COCTABUTHL pe3loMe 0e3 ombITa PpadoThl, HEOOXOIUMO TIPOHTH  HECKOJIBKO

HOATOTOBUTENBHBIX 3TaroB. Bo3bMuTe HicT OyMark u mpuroToBbTECh 3aIUCHIBATS.

1. Bcnomuute Bce, uem Bbl 3aHumanuch BO BpeMs oOyuenusi. Hanpumep:. kpyoicku,
yeneueHus, xobou, ecmv au y Bac kaxue nubo Hacpadwvl 3a yyacmue 8 KOHKYpPCAX -
epamomul, OUNIOMbL U Np.

2. BcriomHHTE CBOM yBIEUEHHsI, KOTOPBIE CIIOCOOCTBOBAIM OOIIEMY Pa3BUTHUIO JTHYHOCTH.
Opranu3anuy y4yBCTBYIOT B MEPOIIPHUSATHSIX COPEBHOBATENBHOTO Xapakrepa. Hanmpumep:
nocewjaemvie cekyuu, noe3oku (paboma 6 nazepe u np.) u m.o.

3. TompoOyiiTe ommcaTh CBOM YyBIeYeHHs (X000m). Hampumep: pslbanka, croopr,

3HAKOMCTBA, KOMITBIOTED.
[Togymaiite, KakuMH TUIHBIMHA KadecTBaMu Bbl oOnagaeTe, Kakue HaBBIKU UMEETE.

5. TlocmoTpuTe HA MONYYHUBIIMHCS CIUCOK M BBIOEPUTE M3 HETO BCE, UTO, ¢ Barmeil Touku
3peHusl, TOJIE3HO YKa3aTh B PE3IOME I BHIOPAaHHOW BaKaHCHH.

Ilpumep peziome, B KOTOPOM IOKa3aHO, KAK MOKHO 000MTHCH 0€3 O(hUIIHATBHOTO OIIbITA PA0OTHI.
IlerpoBa Mapust CunopoBHa
JaTa poxaeHus: 08.02.1982 r.
MecTo NPOKUBAHUSL: r. bopoBrun, HoBropoackoiil obmactu
KonTakTHas uHpopmanus:
cot. 8-987-654-32-10, 8-987-654-32-10
nom. 123-456

B



Hean pe3ome: COHMCKATENb JOJDKHOCTH OyXranrep
Oo6pa3oBanue:
09.2003 — 06.2008. Cpennee npodeccuoHaIBLHOE
BopoBuckHii TEXHUKYM CTPOUTENBHOW HHITYCTPUN H SKOHOMUKHU
CrienuaibHOCTB: TPOTPAMMHUCT
OnbIT padoThl:
06.2007-08.2007 BopoBuuckuii TEXHUKYM CTPOUTENBHON HHAYCTPHH U SKOHOMHKH
[TpousBoacTBEHHAS TPAKTHKA
Pa3pabotka nporpammuoro npoxaykra «adpopmanmonHas 6aza
TEXHUKYMa)
[IpuobpereH onbIT pabOTH B KOMaH e
06.2006-08.2006 LleHTpaabHBINA PHIHOK
IIponasen
[onmy4eH HaBBIK IPSAMBIX MIPOAAK
09.2005-12.2005 VY4acTHHK KOHKypca
«Pa3paboTka nmu3aifHa JIOTOTHIIA CTICIIHATEHOCTH
3andaro 3 mecto

Xo00u: KoHncTpynpoBanue, HOBbIE 3HAKOMCTBA

JlonoJHUTENLHEIE Ortnmnunoe 3uanue kommneiotepa, MS Office, Corel Draw, Adobe Photoshop,
HABBIKH: 0a30B0O€ 3HAHHE HEMEIKOTO SA3BIKA.

JInuneie KoMMmyHHKa0ebHOCTD, UCTIOTHUTENBHOCTD, TyHKTYaJIbHOCTD

KayecTBa:

B nanHOM mpumepe mpUCyTCTBYIOT (pasbl, KOTOPhIE MOTYT 3allENUTh YeJI0BeKa YUTAIOIIETO 3TO
pes3toMe, 3aCTaBUTh Ha3HAYMTh coOecenoBanHue. [l ydmiero moHUMaHUs pa3depeM HEKOTOphIC OJIOKH
3TOr0 pe3roMe M0 MYHKTaM.

Oo6pa3oBanne

B npanHOM mpuMepe cHenMalbHOCTh KaHAMAATa HAET HEMHOTO Bpa3pe3 C HeJbl0 pe3loMe.
[TosTOMY OCHOBHOHM aKILIEHT ClieJiaH HE Ha Ha3BaHME CIEIMATBHOCTH, a Ha HaJMYUe MMEHHO BBICIIETO
obOpa3oBarusa. MoxxHO OBLIO OBl BOOOIE OOOWTHCH 0O€3 MOoApOOHOCTEH, HO HaATW4YHe 3HAHUU B
KOMITBIOTEPHON 00JIACTH MEHEKEPY IO peKiiaMe He MOMEIIAlOT.

OnbIT padoThI

B nanHOM mpumepe, KaHAWAAT YMENO MpPENoCcTaBui (PAaKThl U3 CBOCH yuyeOHOW AEATEeNbHOCTH,
KOTOpbIE COUYETAIOTCH C 1Iebi0 pe3tome. Hampumep, Npom3BOJICTBEHHAs NMPAKTHKA IOKAa3bIBAET, YTO
4yeJI0BeK paboTan B KoMaH e (He MOSCHSA B KaKOM, BEeIh KOMaHIa MOXKET COCTOSTh U U3 2 ueoBeK). s
JaHHOM BaKaHCHM TaKO€ KaueCTBO HECOMHEHHO Ba)KHO, T.K. MEHEIDKEp 110 peKiIaMe Hepa3phIBHO CBSI3aH C
JIu3aiiHepaMu, cOOPIIMKaMU, MOHTQ)KHUKAMH U T.1.

Hanee, kaHIuaaT yKa3blBaeT, HA OMBIT MPSIMBIX NMPOIAXK — 3TO TOXKE IUIIOC, BEllb MEHEIKEPY
HEOOXOUMO PaboTaTh ¢ KIMEHTaMU. YUyacTHE B KOHKYpCE MOJYEPKHBAET, TO, YTO COMCKATENb YK€ Ha
paHHel cTaanu CBOEro 00y4eHUs 3aMHTEPECOBANICS PEKIAMOH, a 3aHsIToe 6 MECTO HE TaK YK U AaJeKO OT
nbeecTana.

Xo000m

[loHuMmast, 4TO H3JIOKEHHOI'O OIbITA MOXKET HE XBaTWUTh, KaHAMJAT HPUBOIUT CIHCOK CBOMX
yBJaedenmii. [Ipuuem xoHCTpynpoBaHue (HarpuMep, KAPTOUHBIX JOMHUKOB) — IIOKa3bIBAET, YTO OH MOXKET
TBOPYECKHU MBICIUTh, @ HOBBIE 3HAKOMCTBA, KaK X000, TOBOPHUT O XOPOIIeH KOMMYHHKAaOEIIbHOCTH.

JononHuTe/IbHBbIE HABBIKM M JIMUHbIEe KayecTBa

JIONONHAIOT CBECHUS O KaHAUIATe, IPUYEM, €CIIM UX MIPOaHaIM3UpPOBaTh, MOXKHO YBHIETb, UYTO
Ka)JI0€ M3 HUX HaXOJUT OTKJIMK B APYruX 0j0Kax pe3rome. Hampumep: oTIMYHOE 3HAHHE KOMITBIOTEDA,
MEPEKIIMKACTCSI CO CIIEIHATBHOCTBIO, MPAKTHYSCKUMH HaBBIKAMHU U X000M;, KOMMYHHKAaOEILHOCTh — C
OTIBITOM MPSMBIX MPOAAXK; HCIIOTHUTEILHOCTD C IOCTUTHYTHIMHU Pe3yJIbTaTaMH U T. 1.

I'maBHOE, 0 YeM KaHUIATY CTOUT IOMHUTD, COCTABJISISA MOI00HOE Pe3loMe — CHITbHOE HCKaKEHHE
(bakToB Jiey He TIOMOXET, OCOOCHHO, €CITH UX 3aXOTST POBEPHUTh.

YcneniHoe pe3loMe — 3TO YHHKaJbHOe pe3loMe. I r1aBHBIN CEKPET €ro yHUKaIbHOCTH B TOM,
YTO OHO YHHKaJIbHO HE caMo Mo cede, a COCTABIICHO M0/ KOHKPETHYIO KOMITAaHUIO M BaKaHCHIO. | TaBHBIM
BOIIPOCOM SIBJISIETCSI HE Y0 HAINMCATh B HEM, a KaK.

OnHu M Te Ke CBeleHHUs], MpeACTABJIeHHbIe ¢ MpUMeHeHHeM J((eKTUBHBIX cTpaTermii
coCTaBJeHHs1 pe3loMe U 0e3 MCIOJIb30BAHUSI TAKOBBIX, JAI0T IMAMETPAJIBHO MPOTHUBOIOJO0KHbIE
pe3yJabTaThl.



IIpunioxenne 2
OueHo4HbIEe CpPeCTBA A5 MPOBeIeHNUs IPOMEKYTOUYHOM aTTecTAlMI

a) Ilnannpyembie pe3yabTaThl 00y4eHHs] M OLICHOYHbIE CPEACTBA [JIsl IPOBEAeHHA
MPOMEKYTOYHOM aTTECTALMU:

Kon Nunuxarop
WHAMKATOpA | JOCTHUKCHUS Onenounsle cpencTaa
KOMIIETEHIIUH
I1K-1 CriocobeH opraHu30BbIBaTh MEPONPHUATHS IO POBEIACHUIO UCIIBITAHUNA M KOHTPOJIKO KauecTBa
Ha BCEX CTaJUIX MPOU3BOICTBEHHOTO IIpoliecca
IK-1.1 Ananusupyet |llepeuenv meopemuueckux 60npocoe K savemy:
COCTOSIHHE 1.OcHOBHBIE KOHUENIMM YIPABICHUS IE€PCOHAIOM. YIIpaBJICHUE
KauecTBa  HA|YCIIOBEYECKHMMH PECYpCaMU M YIPABICHUE IIEPCOHATIOM.
npoussonacTee |2.Micropus pa3BuTHs KaJPOBBIX CITykKO.
3.CucremMa ynpapieHHs NEPCOHATIOM COBPEMEHHON OpraHU3alH.
4.0OpraHn3aliOHHbIE 3aKOHBI YIIPABICHMUSL.
5.3aKOH COOTHOIIEHUS YIPABICHYECKUX OPUEHTALHH.
6.IIcuxonornyeckre 3aKOHBI YIIPABICHHS.
7.1Ipo6GiieMbl CAMOOLICHKH B YIIPABJICHUH IIEPCOHAIIOM, a/IeKBaTHOCTh
CaMOOLIEHKH.
8.Kanposas nonuruka.
9.BuemHne u BHYTpeHHHE (AKTOPHl B CHCTEME YIPaBICHUS
IIEPCOHAJIOM.
10.OnTuMu3anusi CTPYKTYPBl KaapOBBIX CIY)XKO B COBPEMEHHBIX
ycnoBuax. OyHKIMN NOApa3AeIeHUN KaJpOBOH CITyXKOBbI.
I1K-1.2 Opranuszyer wu|llepeuens meopemuueckux 60npocos K 3auemy:
HPOBOIUT 1.Bupl KagpoBbIX CIIy>K0 OpraHu3alui.
HUCIIBITAHUSA 2.1IpaBa kaapoBOi CITy>KOBI OpraHU3aIHH.
nponykiun  Ha|3.IIpodeccnonanbHO-10KHOCTHAS CTPYKTYPa OpraHU3aluH.
Bcex cramusax|4. IIpuHIHIBI rOCyAapCTBEHHOM KaApOBOM MOJIUTUKH.
npousBoacTeeH [9. HopmaTuBHO-NIpaBoBOE 0OecreueHre ToCy1apCTBEHHON KaJIpoBoi
HOTO ITporecca [OJINTUKH.
6.MeTo10710THsI 1 METO/IMKA aHATN3a KaJAPOBBIX POILIECCOB.
7.KaapoBelii oTeHIIMaNl OpraHu3aluy. AHallu3 KaJpoBOTO COCTaBa
OpraHu3alHy.
8.9 PeKTUBHOCTH yIpaBJIeHUS IEPCOHAIIOM.
9.0160op B cucTeMe YIpaBJICHHS IEPCOHAJIOM: 3aJayd, METOJbI,
OCHOBHBIE JTaIlbl.
10.Bo3mokHOCTH HabOpa 1 MIOUCKA ITepCoHaIa.
IK-1.3 Opranuszyer wu|llepeuens meopemuueckux 60npocos K 3auemy:
MIPOBOJIAT 1.MecTo u poJb OIEHKH B CHCTEME YIPABJICHUS MepcoHaoM. Buapl
KOHTPOJIb OLICHKH.
kauectBa  Hal|2.CioyxeOHas aTTecTamnus: mMeiau, GOpMBbI, METOIBI.
Bcex cramusx|3.Kappepa kak croco0 pa3BUTHS epcoHaa.
npoussoacTeeH 4. KappeporpaMmel: CTpyKTypa, IPMHIMIIBI COCTABIECHHS.
Horo npouecca [9.00y4eHne nepconana.
6.BrIsiBIIeHHE TOTPEOHOCTH B O0YUICHHH ITepCOHAA.
7. TpynoBoii KOJIJIEKTHB: MIOHATHE, OCOOCHHOCTH YIIPAaBICHHUS.
8.KanmpoBslii KOHTPOIIb U AyANT: IOHATHE, OCHOBHBIE 3a/IaUH.
9.0cHOBHBIE METOABI, HCHOJb3yeMble IpU OTOOpE IepcoHaa
OpraHu3aIiHy.
10.KagpoBoe UHTEPBbIO.




