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JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2021 - 2022
yueOHOM rofy Ha 3acefnanuu Kadeapsl llemarornueckoro oopa3oBaHus U TOKyMEHTOBEACHUS

IIpotokom ot 20 1. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouast mporpamMmma repecMoTpena, 00CcykaeHa u 0100peHa s peanuzamnuu B 2022 - 2023
yueOHOM rofy Ha 3acenanuu kadeapsl llemarornyeckoro oopa3oBaHus U TOKyMEHTOBEACHUS

[IpoTokom o 20 r. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2023 - 2024
y4eOHOM roy Ha 3acenanuu kadeapsl [lemarornyeckoro oopa3oBaHus U JIOKyMEHTOBEICHHUSI

IIpotokom ot 20 1. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM roy Ha 3acenanuu Kadeapsr [lemarornyeckoro oopa3oBaHusi U JOKYMEHTOBEICHHS

[Iporokon or 20 1. Ne
3aB. kadenpoii C.C. Benukanosa




1 Iles1u ocBOEHUS TN CHMILTHHBI (MOYJI51)

Henssmu  ocBoenmst guctumuinabl  (Momynsi) «llepcoHanbHBIE JaHHBIE ©  UX
JTOKYMEHTHUPOBAHUE» SBJISIOTCA: CPOPMUPOBATH YMEHHE OPTaHU30BaTh pabOTy C JOKYMEHTaMH,
coJlepKaniu-Mu WHGOPMAIIMIO OTPAHUYECHHOTO JIOCTYIA, MOATOTOBUTH K MPO(ECCHOHATLHOM
paboTe B KaApOBOH ciryx0e.

2 MecTo THCHHIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Jucuunnmna IlepconanbHble TaHHBIE U UX TOKYMEHTUPOBAHUE BXOJIUT B BAPUATUBHYIO
4acTh Y4eOHOT0 T1aHa 00pa30BaTeIbHON MPOrPaMMBI.

JUis  w3ydeHus  JAWCHUIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHsS,  BJAJICHUSA),
c(hopMuUpOBaHHBIC B pe3yJIbTaTe U3yUYCHHUS JUCITUTUIHH/ TPAKTHK:

ApXUBOBEICHUE

ApXUBBI 10 TUYHOMY COCTaBY

KondunennuansHoe 1eI0npon3BoCTBO

Opranu3zanys 1 TEXHOJIOTHS TOKYMEHTAlMOHHOTO O0eCTIeUeHus YIIPpaBIIeHUS

[IpoekTHas AeATENbHOCTD

KagpoBoe nenonpon3BoicTBo

JlokyMeHTaIMoHHOE 00ecledeHne aIMUHUCTPATUBHBIX OTHOIIEHUH B PD

JIoKyMeHTaIlMOHHOE 00€ecIIedeHHE IpakJaHCKUX OTHOLIEHU B PD

JIoKkyMeHTaIlMoOHHOE 00ecliedeHHe TPYIOBbIX OTHOIIIEHU B PO

OCHOBBI JOKYMEHTOBEACHUS

3Hanus (YMEHUS, BIaJICHUs), MOTYICHHBIC TTPH M3yYEeHUHW TAHHOW IUCIUILIMHBI OyIyT
HEOOXOIUMBI IJIS1 U3YUCHUSI JUCIUILITNH/TIPAKTHK:

[IpousBoacTBEHHAS — IPEAAUIIIIOMHAS ITPAKTUKA

[ToaroroBka K caye v claya rocyAapCTBEHHOTO 3K3aMEHa

[ToaroroBka K 3aIIMTe U 3aIUTA BBITYCKHOM KBAIM()UKAIIMOHHONW PabOThI

JIoOKyMEHTaIlMOHHOE ~ OOECTIEUYCHHE YIpaBICHUS Ha MNPEANPUITHSIX  Pa3IAYHBIX
OpTraHU3aIMOHHO-TIPABOBBIX POpPM

l'ocynapcTBeHHBIE, MyHULIMIIAIBHBIE U BEAOMCTBEHHBIE APXUBBI

3 Komnerenuun ody4aromierocs, popMmupyembie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS) ¥ IJIAHUPYeEMble Pe3yJIbTAThl 00yUeHu st

B pesynabrare ocBoeHus aucuuiuiMHbl (Moaynsa) «llepcoHanbHble OaHHBIE M UX
JIOKYMEHTHPOBaHHUE» 00y4daroLIHiics T0IKEeH 00J1a/1aTh CIeIYIOUMMHI KOMIIETCHIIUAMU:

CTpyKTypHBIit [Tnanupyemble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIINH

[1K-6 crtocoOOHOCTBIO aHATM3UPOBATH CUTYAIMIO HA PHIHKE WH()OPMAITMOHHBIX MTPOTYKTOB U
YCIIYT, aBaTh SKCIIEPTHYIO OIIEHKY COBPEMEHHBIM CHCTEMaM JIEKTPOHHOTO JOKYMEHTO000pOoTa
Y BEJICHUS DJICKTPOHHOTO apXUBa

3HaThb oTpeJieNIeHus MOHATHIA UHPOPMALIMOHHBIE TPOAYKTHI U YCIYTH,
JKCIIEPTHASI OLIEHKA COBPEMEHHBIM CUCTEMAaM 3JIEKTPOHHOTO
JOKYMEHTO000POTa U AJIEKTPOHHBIN apXUB B YaCTH MEPCOHATBHBIX JaHHBIX

YMers MPUMEHSTh HH)OPMALIMOHHBIE TPOAYKTHI M YCIIYTH, SKCIIEPTHAS OLIEHKA
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO TOKYMEHTO000pOTa U
AJICKTPOHHBINA apXUB B PO(HECCHOHATLHOM JAESITEIEHOCTH

Bmanets OCHOBHBIMH METOJIaMH PEIICHUs 33724 B 001aCTH HH(POPMAITMOHHBIX
MPOIYKTOB U YCIYT, KACAIOUINXCS IEPCOHANBHBIX JaHHBIX paOOTHUKA

[TK-8 crmocoOHOCTBIO aHATTM3UPOBATH IIECHHOCTh JJOKYMEHTOB C LIETBI0 HX XPAHCHHS




3HaTh

OCHOBHBIC OIIPCACIICHUA U MMOHATHA B 4aCTU HCHHOCTHU JOKYMCHTOB C
LEJIBIO UX XPAHCHUA U JOKYMCHTHUPOBAHUS IIEPCOHAIBHBIX TaHHBIX

YMeTh AHAIIM3UPOBATH HCHHOCTbL JOKYMCHTOB C LCJIbIO UX XPAaHCHUS B 4aCTU
IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa
BJIaI[eTB METOJaMU U crocobamu HCHHOCTHU NJOKYMCHTOB C LCJIbIO UX XPaHCHUSA

JIIK-2 criocoOHOCTBIO OPUEHTHPOBATHCS B 3aKOHOIATENILHONW M HOPMAaTHBHO-METOANYECKOM
6a3e nH(pOpMaLMOHHO-T0KYMEHTALIMOHHOTO 00eCIIeYeH!s YIPABICHUS U apXUBHOTO JeJ1a U

CMEXHBIX o0liacTen

3HaTh

3aKOHOAATCIbHYO U HOPMATUBHO-METOJUYCCKYIO 633y I/IH(1)OpMaI_II/IOHHO -
AOKYMCHTAIIMOHHOT' O obOecrieueHus YIpaBJICHUA U apXUBHOTI'O JICjia 1
CMEXXHBIX 00J1acTeH B YacTH IEPCOHATIBHBIX JaHHBIX pa6OTHI/IKa

YmMmern

OpPUEHTUPOBATHLCS B 3aKOHOIATEIIHHON M HOPMATHBHO-METOIUYECKON Oa3e
WHPOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00ECTICUEHHsI YIIPABJICHUS U
ApPXUBHOTO JIeJla U CMEXKHBIX 00JIaCTEH B YaCTH MEPCOHATBHBIX JTAHHBIX
paboTHHKA

Bnaners

CIOCOOHOCTBIO MPUMEHEHUS 3aKOHOAATEIbHOM U HOPMAaTHUBHO-
METOAMYECKON 0a3bl 1 MHPOPMALMOHHO-TOKYMEHTAMOHHOTO
o0ecreyeHus yrpaBieHs U apXUBHOI'O JIeJ1a U CMEXHbIX 001acTeil B yacTu
[IEPCOHANBHBIX JAHHBIX PAOOTHUKA U UX JOKYMEHTUPOBAHUS

I[HK-3 3HAHHUCM OCHOB TPYHAOBOT'O 3aKOHOAATCIIbCTBA, IIPAaBUJI 1 HOPM OXPAHbI TpyAa

3HaThb OCHOBBI TPYJOBOI'O 3aKOHOJATEIbCTBA U NPAaBUJIa OXPaHbl TPyZa,
oTpezieNIeHus IPOLECCOB, PETIAMEHTUPOBAHHBIX TPYAOBBIM
3aKOHOAATEIBCTBOM

YMers o0cyxaaTh crnocoObl 3(h(HEeKTUBHOTO pelIeHus 3a7a4 B TPYAOBBIX
IIPaBOOTHOILLIEHUAX

Brnaners OCHOBHBIMH METOJJaMM PELIeHUs 3a]jau B 00JIaCTH TPYILO0BOTO

3aKOHOJATENbCTBA, IPABUJ U HOPM OXpaHbl TpyAa

JIIK-5 crioco6HOCTBIO K cOOMI0IEHUI0 TpeOOBaHH K OpraHu3aliy KaJpoBOro
JIEJIONIPOU3BOJICTBA U JOKYMEHTUPOBAHUIO TPYAOBBIX OTHOILIEHNU!, XPAaHEHHIO JTOKYMEHTOB I10

JIMYHOMY COCTaBY

3HaTh

ONpEIETICHUS ITPOLIECCOB B OPTAHU3ALUN JOKYMEHTUPOBAHUS TPYAOBBIX
OTHOILIEHUN, IEPCOHAIIBHBIX JTaHHBIX, [0 XPAHEHUIO TOKYMEHTOB I10
JUYHOMY COCTaBY

VYmMmern

coOmro1aTh TpeOOBAHUS TIPEIBABIIEMbIC K OPTaHU3aAIlUN KaJIpOBOTO
JIEIONPOU3BOJICTBA U JOKYMEHTUPOBAHUIO TPYAOBBIX OTHOIIIECHUH,
XPaHEHUIO JJOKYMEHTOB I10 JITYHOMY COCTaBY B YaCTH ITEPCOHATBHBIX
JaHHBIX paOOTHUKA

Bnaners

CIOCOOHOCTBIO K COOIOZICHHUIO TPEOOBAHUN K OpraHU3aIluU KaJPOBOTO
JIEIOTIPON3BO/ICTBA U JOKYMEHTHPOBAHHIO TPYAOBBIX OTHOIIICHUH,
XPaHEHUIO JOKYMEHTOB MO JUYHOMY COCTABY B YaCTH MEPCOHAIBHBIX
JAHHBIX paOOTHHUKA

JITK-6 ciocoOHOCTRIO OpraHn30BaTh PabOTy ¢ JOKYMEHTaMH, COJIEPKAIIMMHU HH(HOPMAITHIO
OrpaHUYCHHOI'0 JOCTYyIIa

3HaTh OCHOBHBIE METO/Ibl HCCJIEI0BAaHUH, UCIIOIb3yeMbIe B paboTe C
nH(popManeld OrpaHUYEHHOTO JOCTYIIa
YmMmeThb OpraHu3oBaTh paldOTy C TOKYMEHTaMH, COAEPKAIIUMH UH(DOPMALIHIO

OTPAaHUYEHHOTO JIOCTYIAa B YaCTU JOKYMEHTUPOBAHUS IEPCOHATIbHBIX
MaHHBIX




Brnaners

croco0amMu U MeTolaMH paboThI ¢ JOKYMEHTaMH, COJIEPKAITUMHU
UH()OPMAIHIO OrPAaHUYCHHOT'O JIOCTYIA B YACTH MEPCOHANBHBIX JTAHHBIX
paboTHUKa




4. CTpyKTypa, 00b€éM U colepKkaHNe TUCHUIINHBI (MOLYJI5)
OO0mast TpyA0eMKOCTh AUCIHILIAHBI COCTABIISCT 2 3a4€THBIX SIUHHI] /2 aKaJ. 9acoB, B TOM

qHUCIIe:

— KOHTaKTHas pabora — 48,9 akaj. 4yacos:

— ayauTtopHas — 48 akaj. 4acos;

— paeayautopHas — 0,9 akan. yacos

— camocTosTeapHas padoTta — 23,1 akaj. 4acos;

dDopMa arrecTaluu - 3a4cT

AynuropHas
KOHTaKTHas pabora

Paszen/ Tema (B akaj. yacax)

JUCHUITIIMHBI

Cemectp

11a0.
3aH.

IIPaKT.
3aH.

Jlek.

CamocrosrenbHas

paboTa cTyeHTa

Bun
CaMOCTOSITEIILHOM
paboThI

®dopma TeKyIero
KOHTPOJIA
yCIIEBAEMOCTHU H
IPOMEXKYTOYHOU
aTTecTalluu

Kon
KOMITIETEHI[UN

1. Pazmen 1 [TlpaBoBsie
HOPMAaTHUBHO-METOTUUECKUE
OCHOBBI OpPTaHM3aIMU pa-60THI ¢
HCpCOHaﬂbeIMI/I JAaHHBIMU

u

1.1 Tonsatre m CTPyKTypa
MEepCO-HAJbHBIX  JaHHBIX.
Kondupenumansaocth
MEPCOHAIBHBIX JJAHHBIX.

2 421

Nsyuenune
JICKIIMOHHOTO
Kypca,
JUTEPATYPBHI.
Amnanus
UH(OPMAIOHHBI
X CalTOB MO
KaJpOBOMY
JIeTIOTIPOU3BO/ICTB
y. [Touck
KaJpoBOH
uH(popMaIU B
cetu MHTEpHET 110
pasHbIM
MIpU3HAKaM

Brmonaenne Tecta
K pazzeny 1, yacte
K.p., HTOTOBBIIA TECT

TIK-6, TIK-8,
JITTK-2, JTTK-
3, JI1IK-5,
JITIK-6

1.2 TpeboBanus K
00paboTke mepCOHAIBHBIX 2
JTAHHBIX.

421

Nzyuenue
JIEKIIMOHHOTO
Kypca,
JIUTEPATYPBHI.
Ananuz
HH()OPMAOHHBI
X CaliTOB MO
KaJpOBOMY
JIEIONPON3BOJICTB
y. [ouck
KaJpoBOit
“HPOpPMALIUH B
cetu MHTEpHET TIO
pasHbIM
MIpU3HaKaM

Brimonnenue Tecta
K pazgeny 1, gacTsb
K.p., UTOTOBBII TECT

TIK-6, TIK-8,
JITTK-3, JITTK-
5, IITIK-6,
JITTK-2




Wzyuenne

JIEKIIMOHHOTO
Kypca,
JUTEPATYPBHI.
Amnanus
UH()OPMAITHOHHBI
(opaauito T1K-6, K-8,
13 1.3. 3amuTa X CalTOB 110 Brmonnenne Tecra JITIK-2, JTITK-
NEPCOHAIBHBIX JaHHBIX B 421 3 KaJpOBOMY K pazgeny 1, gacTsb 5 ﬂﬁK-G
KaJpOBO# ciyx0e. JICTIOTIPOU3BOJICTB |K.p., HTOTOBBII TECT 'IIHK-S '
y. [louck
KaJapoBOH
nHdopMauu B
cetu MHTepHET 11O
pasHbIM
IIpU3HAKaM
Wzyuenne
JIEKIUOHHOTO
Kypca,
JIUTEPATYPEI.
Ananus
14 Pernamentupyromue nrcop hfaHHOHHH TIK-6, I1K-8,
o X CalTOB II0 Brinonnenue Tecta
JIOKYMCHTRI KaIpOBOH 421 3 KaJpOBOM K pazzerny 1, acTb JUIK-2, JUIK-
cnyxk0bl 1o  pabore ¢ P Y P Yy 3, ATIK-5,
JIETIOTIPOU3BOJICTB |K.p., HTOTOBBII TECT
MePCOHATBHBIMH JaHHBIMU JITTK-6
y. [Touck
KaJIpoBOil
“HPOPMAIIUH B
cetu MHTEpHET 110
PpasHBIM
NpU3HAKAM
HWroro no pazaeny 16/81 | 12
2. Paznen 2 JIokyMEHTHpOBaHHUE
MEPCOHAIBHBIX JAHHBIX
KaJpOBO cIy)00i
OKYMEHTHUPOBaH
21 OKYMEHTHPOBaHHE A
Horcym P W€ MePCOHATBHBIX TIK-6, I1K-8,
[IEPCOHAJIBHBIX JaHHBIX IIpU Brinonnenne Tecta
.. JAHHBIX TIPU JIIK-2, OTK-
npuéMe Ha paboty U 421 3 e K paszerny 2, 4acTb
mepeBojle  Ha  APYIYIO npuéwe na pagory K.p., ITOTOBBII TeCT 3, JUIK-S,
paor U TIepeBO/Ie Ha e JIIK-6
Y Apyryto pabory
N3yuenune
JICKIIMOHHOTO
Kypca,
JUTEPATYPBHI.
Amnanus
2.2 JloKyMEHTHpOBaHHE HH(OPMALIOHHEL
MEPCOHAIBHBIX JIAHHBIX MPU pMall I1K-6, I1K-8,
X CalTOB II0 Bemmonnenne Tecta
MOOIPEHNN pPabOTHUKOB H 4/41 3 KAIDOBOM K DABICIY 2. YACTE ATIK-2, OTIK-
HaJI0KECHU U P y pasaeiy <, . 3, AI1K-5,
JETOTPOU3BOACTB |K.p., HTOTOBBIN TECT
JACUUTLTAHAPHBIX JITTK-6
N y. Ilouck
B3BICKaHUI N
KaZpoBOH

uH(bOpMaIHY B
ceru MHTEpHET 1O
PasHBIM
TpU3HAKaM




2.3 JIoKyMeHTHpOBaHHE
MePCOHANBHBIX JaHHBIX TPH
YBOJIbHEHHH PaOOTHHKOB.

4/41

Wzyuenne
JEKIIUOHHOTO
Kypca,
JUTEPATYPBI.
Amnanus
HHPOPMAITHOHHBI
X caliToB 1o
KaJIpOBOMY
JIeJIOTIPOU3BO/ICTB
y. [louck
KaJapoBOH
nHdopMauu B
cetu MHTepHET TIO
pasHbIM
MIpU3HaKaM

BrInmonHeHHbIH
TecT k pazneny 2,
4acTh K.p.,
HUTOTOBKIN TECT

TIK-6, TIK-8,
JITTK-3, ATK-
5, JIITK-6,
JITK-2

24 IIpouecc
JIOKYMEHTUPOBaHUsA  yuéra
U OTYETHOCTH 1O Kajpam.

4211

2,1

Wzyuenne
JIEKIUOHHOTO
Kypca,
JUTEPATYPEI.
Ananus
HHPOPMAITHOHHBI
X CaliTOB IO
KaJpOBOMY
JIETIOTIPOU3BO/JICTB
y. [Touck
KaJIpoBOil
“HPOPMAIIUH B
cetu MHTEpHET 110
PpasHBIM
NpU3HAKAM

BrInoHEeHHBII
Tecr k pazne-ny 2,
4acThb K.p.,
HMTOTOBBIH TECT

TIK-6, TTK-8,
JUTK-2, JITIK-
3, JITIK-5,
JITK-6

Wroro no pazneny

16/121

11,1

Hroro 3a CEMECTpP

16

32/201

23,1

3a4éT

HToro no gucLuIinHe

16

32/201

231

3a4ecT

TIK-6,TTK-
8,JIITK-2,JIITK
-3,JITTK-
5,JITIK-6




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

1. TpaaunuonHsie 00pa30BaTEIbHBIE TEXHOJIOTHU OPUEHTHPYIOTCS Ha OpraHU3AIMIO
00pa3oBaTeNbHOTO  MpoLlecca, MPEANOJAralIlyl0 MHPsIMYI0  TPaHCISALUI0 3HAHUA  OT
MIpEenoiaBaTelis K CTyJICHTY

@opMbl y4eOHBIX 3aHATHI C UCIIOJIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHI:

NudopmanmronHas nexus

CemuHap

[IpakTHueckoe 3aHSATHE, MMOCBSIIEHHOE OCBOCHUIO KOHKPETHBIX YMEHUM M HABBIKOB I10
MPEIOKEHHOMY aIrOPUTMY.

2. TexHOIIOTUH TPOOIEMHOTO O0yUYCHHUS.

®opmbl y4eOHBIX 3aHATHUH C UCIIOIB30BAHUEM TEXHOJIOTUN MPOOIEMHOI0 O0yUYEHHUS:

[TpobGnemMHuas nexus

Jlexumst «BaBoem» (OMHApHAS JICKITHS)

[IpakTrueckoe 3anaTre B popMe MPAKTUKYMA .

[IpakTuueckoe 3aHsATHE HAa OCHOBe Keiic-merona. Keicbl 0a3upyroTcs Ha pealbHOM
(haKTHYECKOM MaTepHuaie Uil e MPUOIMKEHBI K pealbHOM CUTYAIIHH.

3. UrpoBble TeXHOIOTUU — OpraHHU3aIys 00pa3oBaTeNLHOrO MpOIecca, OCHOBaHHAsS Ha
PEKOHCTPYKIIMU MOJIETICH MOBEICHUSI B PAMKaX MPEAJIOKEHHBIX CIICHAPHBIX YCIIOBUM.

@opmbl y4eOHBIX 3aHSATHI C UCIIOJIb30BAHUEM UTPOBBIX TEXHOJIOTHH:

VYyebnas urpa.

JlemoBas urpa.

Ponesas urpa .

4. TexHOJIOTUHU MPOEKTHOT'O O0yUYECHHUSI.

OCHOBHBIE THUIIBI IPOEKTOB:

UccnenoBaTenbCkuid IPOEKT

TBOpUECKMI1 TPOEKT.

WHbopManoHHbIN TPOEKT.

5. VHTepakTUBHBIE TEXHOJOTUH — OpPTaHM3aIrs 00pa30oBaTEIHLHOTO MpoIlecca, KoTopas
MpeANnoaraeT akTUBHOE U HEJIMHEMHOE B3aMMOJIECTBHE BCEX YUACTHUKOB, JOCTHKEHHUE HA 3TON
OCHOBE JIMYHOCTHO- 3HAYUMOTO JUIsi HUX o0O0Opa3oBaTelpbHOTO pe3ynbTata. Hapsny co
CIEUMATU3UPOBAHHBIMU  TEXHOJOTHUAMHM  TakOro  pojJa  NPUHIUI  HUHTEPAKTUBHOCTH
MPOCIICKUBACTCA B OOJBIIMHCTBE  COBPEMEHHBIX  OOpa3oBaTENbHBIX  TEXHOJOTHUH.
HHTepakTUBHOCTh MOAPA3YyMEBAET CYOBEKT-CyOBEKTHBIE OTHOIIICHHUS B X0Jie 00pa30BaTeIbHOTO
mpoliecca , Kak Clie/IcTBre, GOpMUPOBAHKE CaMOpa3BUBAIOIIEHCS HH(OPMAITMOHHO-PECYPCHOM
CpeJBl.

®opMbl y4eOHBIX 3aHATHH C MCMOJIB30BAaHUEM CHEIUATU3UPOBAHHBIX WHTEPAKTUBHBIX
TEXHOJIOTHI:

Jlexumst «0OpaTHOM CBSI3U» — JICKIIUAS—TIPOBOKAIIUS

Cemunap-auckyccus

6. M opMaIimoHHO-KOMMYHHUKAITMOHHBIE 00pa30BaTEIIbHBIC TEXHOIOTHH

Jlexuusi-Bu3yanu3anuus — H3JI0KEHUE COJEPIKAHMS COMPOBOXKAACTCS Mpe3eHTaluen
(memoHcTparuel y4eOHBIX MaTEPHANIOB, MPECTABICHHBIX B PA3JIMYHBIX 3HAKOBBIX CHCTEMaX, B
T.4. WIUTFOCTPATUBHBIX, TpaUuecKux, ayIuo- U BUACOMATEPUATIOB).

[IpakTrueckoe 3ansTHe B opMe TPE3ESHTAIUH.

Yar-3ansaTHS.

Be6-3ansTusi.

TenexondepeHIUy.

6 YueOHO-MeTOAUYeCKOe 00ecnieueHHe CaMOCTOSITeIbHOM padoThI 00ydyaoummxcst
IIpencrasneno B npuioxenuu 1.



7 OneHOYHBIE CPeACTBA AJIsl IPOBeICHHS POMEKYTOYHOM aTTeCTALMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAHYecKOe M MHPOPMAIMOHHOE 00ecnedyeHue JUCIUIITIMHBI (MOYJIs1)

a) OcHoBHas TUTEpaTypa:

1. Merpenko, B.M. 3ammra mepcoHaJbHBIX MAaHHBIX B WH(MOPMAIMOHHBIX CHCTEMaXx:
nabo-paropusiii : mpaktukym / Ilerpenko B.H., coct., Manapuna 1.B., coct. — CraBpomnois :
CeBe-po-KaBkasckuii  ¢denepanbubiii  yHuBepcurer, 2018, — 118 c¢. — URL:
https://book.ru/book/930759 . — TeKcT : 3IeKTPOHHBIH.

2. Ilerpenko, B.M. 3amura nepcoHalbHBIX JaHHBIX B WH(GOPMAIMOHHBIX CHCTEMaX :
yueOHoe mocobue / Ilerpenko B.M. — CraBpomnons : CeBepo-KaBka3ckuii (enepanbHblii
yauBepcureT, 2016. — 201 ¢. — URL.: https://book.ru/book/928826 . — TeKcT : 31eKTPOHHBII.

3. Cxpumnauk, JI.A. O6ecrieueHue 6€30MacHOCTH MEPCOHATBHBIX JAHHBIX : KypC JICKINH /
Ckpunauk JI.A. — Mocka : MHWuryur HOVY, 2016, — 122 c¢. — URL:
https://book.ru/book/917798 . — TekcT : AeKTPOHHBIH.

4. TlpaBoBoe perynupoBaHue HH(POPMAIMOHHBIX OTHOIIEHUH B oO0JacTH rocyaap-
CTBEHHOM M KOMMEpPYECKOH TalHbI, MEPCOHAJBHBIX JaHHBIX | yueOHoe mocodue / O.B.
AxpameeBa, 1.®. Jleatoxuna, O.B. XKXnanosa, H.B. Mupomnauyenko. — CraBponois : CT['AY,
2015. — 59 ¢. — Tekcr : anekTpoHHbIH // DeKTpoHHO-O0MOIHoTeYHas crucTeMa «JlaHby | [caiT].
— URL: https://e.lanbook.com/book/82255 . — Pexxum goctyna: asist aBTOpU3. MOJIB30BATEIICH.

5.Kopuees, U. K. JlokymeHTHpOBaHUE YIIPABICHUECKOU AesITeIbHOCTU + TecThl B DbC :
yueOHUK U npakTukyMm it By30B / 1. K. Koprees, A. B. ITienko, B. A. Mainypies. — 2-¢ u3.,
niepepad. u gorm. — Mocksa : MU3natensctBo FOpaiit, 2020. — 384 ¢. — (Bricmiee oOpa3oBanue).
— ISBN 978-5-534-04533-8. — Texkct : anekrponnsiii // DBC IOpaiit [caiit]. — URL:
https://www.biblio-online.ru/bcode/450470

6.0pranM3allMOHHOE W TpaBoBOe o0ecrneyeHne HH(POpMaMoHHOW 0e30MacHOCTH
y4eOHUK 1 mpakTukym jist By30B / T. A. Tlonskosa, A. A. Ctpensiios, C. I'. UyOykosa, B. A.
HuecosB ; nmon penakuueit T. A. Ilonskosoit, A. A. CtpenbuoBa. — Mocksa : WM3narenscTBo
FOpaiit, 2020. — 325 ¢. — (Bsicmee oOpaszoBanue). — ISBN 978-5-534-03600-8. — Tekcr :
anekTponubiit // DBC HOpaiit [caitr]. — URL: http://www.biblio-online.ru/bcode/450371 (nata
obpaenus: 28.08.2020).

7. Kynsies, H. H. KonduaenunanabHoe 1e101pou3BOACTBO U 3aIUIIEHHBIN 3JIEKTPOHHBIN
JOKYMEHTOO000pOT [DnekTponHslii pecypc] : yueonuk / H. H. Kynses, A. C. JIémymkun, A. T,
®abpuunoB; non obm. pen. H. H. KynseBa. - Mocksa : Jloroc, 2011. - 452 c. - (HoBas
yHHUBepcHuTeTcKkas oubnmoteka). - ISBN 978-5-98704-541-1. - Tekcr : snekrponHsid. - URL:
https://znanium.com/catalog/product/468998 (nmata obpamienus: 28.08.2020). — Pexxum goctyna:
TI0 TTO/IITUCKE.

8.Kabamos, C. FO. Opranu3zaius o011ero u crieruaibHOro 1eI0Ipor3BOJICTBA B OpraHax
MECTHOTO camoympasienus : yued. mocoodue / C.}10. Kabamos. — M. : UHOPA-M, 2019. — 421
c. — (Cpennee mpodeccuonanpbHoe obOpazoBanue). - ISBN 978-5-16-014860-1. - Tekcr :
anekTponHbii. - URL: https://znanium.com/catalog/product/1008708  (mara oOparieHwus:
28.08.2020). — Pexxum gocTtyma: 1o mojaImcKe.

0) lonoJiHMTE ILHASA JIUTEpaTypa:

1. ABepuenkoB, B./. 3amuTa nepcoHa bHBIX JaHHBIX B OPraHU3aIUsaX . MOHOTrpadwus /
B.N. ABepuenko, M.IO. PritoB, T.P. laltnynun. — 2-e uzn. — Mocksa : ®JIMHTA, 2011. —
124 ¢. — ISBN 978-5-9765-1273-3. — Tekcr : a1meKTpoHHBIN // DIeKTpOHHO-OMOIHOoTeYHAas
cucrema «Jlauby : [caiit]. — URL: https://e.lanbook.com/book/44742 . — Pesxxum goctyna: ajis
aBTOPU3. MMOJIb30BATEIICH.

2. [TepcoHanbHbIC JaHHBIC B TOCYIapCTBEHHBIX HH(OpMAIIMOHHBIX pecypcax / M.IO.



https://book.ru/book/930759
https://book.ru/book/928826
https://book.ru/book/917798
https://e.lanbook.com/book/82255
https://www.biblio-online.ru/bcode/450470
http://www.biblio-online.ru/bcode/450371
https://znanium.com/catalog/product/468998
https://znanium.com/catalog/product/1008708
https://e.lanbook.com/book/44742

Bpayne-3onorapés, E.C. Cepbuna, B.C. Heropoznos, N.I'. Bonmomkun. — Mocksa : [leno PAH-
Xul'C, 2016. — 56 c. — ISBN 978-5-7749-1121-9. — TekcT : 27eKTpOHHBIH // DICKTPOHHO-
oubanoreunas cuctema «Jlaupy : [caiir]. — URL.: https://e.lanbook.com/book/74913 . — Pexum
JoCTyma: JJig aBTOPH3. MOJIb30BaTENCH.

3.Ilerpenxo, B.M. 3ammra mepcoHaNbHBIX JaHHBIX B MH(POPMALMOHHBIX CHCTEMAax '
yueb-noe mocobue / Ilerperxo B.M. — CraBpomons . CeBepo-KaBkasckuii (eaepanbHbii
yuauBepcureT, 2016. — 201 c. — URL: https://book.ru/book/928826 . — TekcT : 3neKTPOHHBII.

4.CepreeB, A. I'. Ynopapnenne kadecTBoM 00OpazoBaHHs. JIOKyMEHTHpPOBaHUE CHCTEM
MEHE/DKMEHTa KauecTBa : yuyeOHoe nocobue st By3oB / A. I'. CepreeB. — 2-¢ u31., HCIIP. U JIOIL.
— Mocksa : U3narensctBo FOpaiit, 2020. — 158 c. — (Bsicmiee o6pazoBanue). — ISBN 978-5-
534-12322-7. — Tekcer : anekrponnsiid // DBC Opaiir [caiit]. — URL: https://www.biblio-
online.ru/bcode/447325

5.Kun, O. Huuero nuunoro: Kak counanbHble CE€TH, TOMCKOBBIE CUCTEMBI U CIIELICITYKObI
UCIIOJIB3YIOT HAIllK TepcoHaabHble nanubie / Kun D. - Mocksa :Anbsrnuna ITa6i., 2016. - 224 c.:
ISBN 978-5-9614-5128-3. - Texcr : AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/915406 (xara obparenus: 28.08.2020). — Pesxum gocryma:
10 TIOATIHCKE.

6.Kabamog, C. 0. AHTUKOppYNIIMOHHAS SKCIEPTU3a HOPMATUBHBIX MPABOBBIX aKTOB U
MIPOEKTOB HOPMATHBHBIX IPABOBBIX AKTOB: OpPraHW3aIUsi W BOMPOCHI JOKYMEHTHUPOBAaHUS !
yuebnoe nocodue / C. 0. Kabamos, 0. C. Kabamios. - Mockea : UTHO®PA-M, 2021. - 240 c. -
(Bricmiee obpaszoBanue: Crnernuanutet). - ISBN 978-5-16-016538-7. - Tekct : 3neKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1178158 (nmara oOpamenus: 28.08.2020). — Pexum
JOCTyTA: MO TOJIITUCKE.

B) MeToanyeckne yKazaHus:

CamocrosiTenbHas paboTa CTYACHTOB By3a : npakTukym / cocrautenu: T. I'. Heperuna,
H. P. Ypazaesa, E. M. PazymoBa, T. ®@. OpexoBa ; MarHUTOropckuii roc. TEXHUYECKUH YH-T UM.
I'. . Hocoa. - Marautoropck : MI'TY um. I'. 1. Hocoga, 2019. - 1 CD-ROM. - 3arx. ¢ tutyn.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530

r) [Iporpammuoe obecneuenue u UnTepuer-pecypceni:

https://book.ru/book/917798 Cxkpunnauk, JI.A. OoOecnieueHne 0€30MaCHOCTH
NePCOHATBHBIX JAHHBIX : Kypc Jiekimii / Ckpunauk J[.A. — Mockga : Uatyur HOY, 2016. —
122 ¢.— URL: https://book.ru/book/917798 . — TekcT : 3JIeKTPOHHBIN.

https://e.lanbook.com/book/82255  IlpaBoBoe perynupoBanue HHHOPMAMOHHBIX
OTHOUICHUH B 00JIACTH roCyJap-CTBEHHOW M KOMMEPYECKOW TaiHbI, TIEPCOHAIBHBIX TaHHBIX '
yuebnoe mocoodue / O.B. Axpameesa, U.®. Jlearoxuna, O.B. XKaanosa, H.B. MupouranueHko. —
Craspomons : Ct'AY, 2015. — 59 ¢. — TekcT : anmekTpoHHBIH // DIEKTPOHHO-OMOIMOTEYHAS
cucrema «Jlaupy : [caiit]. — URL.: https://e.lanbook.com/book/82255

https://book.ru/book/928826 Ilerpenko, B.M. 3ammra mnepcoOHaIbHBIX [JaHHBIX B
MH(OPMAIIMOHHBIX cucTeMax . yueO-Hoe mocooue / Ilerpenko B.M. — CraBpomons : CeBepo-
Kagkasckuii penepanbubiii ynusepcuret, 2016. — 201 ¢. — URL: https://book.ru/book/928826

https://www.biblio-online.ru/bcode/450470  Kopuees, M. K. JlokymeHTHpoOBaHHE
yIrpaBiieHYecKkoil nesaTenbHoctd + Tecthl B DBC © yueOHuk u mpaktukym s By3oB / U. K.

Kopuees, A. B. Ilmenko, B. A. MamypueB. — 2-e u3a., nepepad. u gon. — Mocksa :
NznarensctBo FOpaiit, 2020. — 384 ¢. — (Bricmee o6pa3oBanue). — ISBN 978-5-534-04533-8.
— Tekcr : oamektponnwii /[ OBC IOpaiit [caiit]. — URL: https://www.biblio-

online.ru/bcode/450470


https://e.lanbook.com/book/74913
https://book.ru/book/928826
https://www.biblio-online.ru/bcode/447325
https://www.biblio-online.ru/bcode/447325
https://znanium.com/catalog/product/915406
https://znanium.com/catalog/product/1178158
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
https://book.ru/book/917798
https://book.ru/book/917798
https://e.lanbook.com/book/82255
https://book.ru/book/928826
https://www.biblio-online.ru/bcode/450470

https://www.biblio-online.ru/bcode/447325 Cepree, A. I'. YnpaBieHue KauecTBOM
oOpa3zoBanus. JJOKyMEHTHPOBaHHUE CUCTEM MEHEPKMEHTA Ka4ecTBa : y4eOHOe mocooue JUisi By30B
| A.T. CepreeB. — 2-¢ u3f., ucnp. u jorn. — Mocksa : M3natensctBo FOpaiit, 2020. — 158 ¢. —
(Beiciree oopazoBanue). — ISBN 978-5-534-12322-7. — Texkcr : anexrponnsiii // DBC HOpaiit
[caiiT]. — URL.: https://www.biblio-online.ru/bcode/447325
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9 MaTepuaJbHO-TeXHHYECKOE o0ecnevyeHne JUCIHILTHHBI (MOIYJIs1)
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MarepuanbHO-TEXHHUECKOE 00eclieueHUe AUCUUIUINHBI BKIIIOUAET:
VY4eOHble ayaUTOpPUM JJIsl IPOBEJIEHUS 3aHATUH JeKuMoHHoro tuma: Jlocka,
MYJIbTUMEAUMHBIE CPEICTBA XPAaHEHUS, IIepelauu U NpeICTaBIeHUs UHPOPMALIUH.
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JIOKYMEHTaI1H.
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IIpuioxenue 1
YueOHO-MeToAuYEeCcKOe oO0eclmedyeHue CaMOCTOATEJbHOH PadoThl
0O0yUaroIXCA
Tect k pazmenay Nel

Bormpoc 1
[Tpomomxute onpenenenue: MHGOPMAITOHHBIE PECYPCHI — 3TO ...
BriGepute ouH OTBET:

a. OTAEIbHBIE JOKYMEHTbl M OTHAEIbHBIE MAaCCHUBbl [OKYMEHTOB, JIOKYMEHTBI U
MacCHBBI JOKYMEHTOB B MH()OPMAIIMOHHBIX cHcTeMax (OnOnuoTekax, apxuBax, GoHaax, OaHKax
JAHHBIX, IPYTUX UH(OPMAILIMOHHBIX CUCTEMAX)

b. mpoueccsl  co3manus, cOopa, OOpaOOTKM, HAKOIUICHHS, XPAaHCHUS, IIOHCKa,
pacnpocTpaHeHus U NoTpebieHns nHpopMannuu

C. 3HaHUS, IMOJTOTOBJICHHBIC JIOABMHU Uil (P(GEKTUBHOTO TOIYYEHHUS KaKOU-IH00
uH(popMauu

d. cCOBOKYMHOCTh 3a(MKCUPOBAHHOM MH(POPMAIMH, TIPEHAZHAYCHHAS JIJIsl XPAHCHUS U
UCIIOJIb30BAaHUS U paccMaTpuBaeMas Kak eIMHOE L1e10e
Bomnpoc 2
[Tponomxute onpenenenue: UHGOPMAIMOHHBIN MPOIYKT — 3TO ...
Bri6epute ouH OTBET:

a. IOKYMEHTUpPOBaHHass  MH(pOpMalMsi, TOJATOTOBJICHHAs B  COOTBETCTBUU C
MOTPEOHOCTSIMU TI0JIH30BaTEICH U TpeAHA3HAYCHHAs WM TPUMEHseMas JJIsl YAOBJIETBOPEHUS
noTpeOHOCTEH monb30BaTeneit

b. nadopmarronnsie MaccuBbl ((ailnibl), XpaHsIIMECS Ha MAIIUHHBIX HOCHUTENSX,
MMEIOLINE Pa3IMYHYIO CTENEeHb OpraHU3alluy 1 MojJIeXkallue aBTOMaTu3upoBaHHONW 00paboTke

C. I/IH(l)OpMaIII/IOHHI)IG CUCTEMBI, CE€TU W CCETHU CBA3W, MNPCAHAZHAYCHHBIC WA
MMPUMCHACMBIC I YAOBJIICTBOPCHUA HOTpG6HOCT€I>i MOJIb30BaTeIeH

d. TokyMeHTHpOBaHHasi MH(pOPMAIKUs, MPeAHA3HAYCHHAS JJIsI OrPaHHYCHHOTO Kpyra
ML
Bompoc 3
WHdopManinoHHbIE peCypChl SBISIOTCS:
Bribepute oauH OTBeET:

a. CBA3YIOIINM 3BEHOM MEXIY MH(pOPMaMOHHBIMU MIPOYKTaMH u
UH(POPMALMOHHBIMH YCIYTaMU

b. pe3ynbrarom nepepaboTki HHPOPMAIIMOHHBIX MTPOTYKTOB
C. 6a3oit s co3nanus HHGOPMAIMOHHBIX TPOTYKTOB

d. uHGOPMALIMOHHBIME TIPOIYKTaMH W HH()OPMALMOHHBIE pECypChl HHKAaK He
B3aMMOCBSI3aHbI
Bormpoc 4
Kro sBnsiercs BiaaenbleM HHYOPMAITMOHHBIX PECYpCOB U HH(POPMALIMOHHBIX POIYKTOB!
Bri6epute oguH OTBET:!

a. CyObEKT, peaM3yIONIUK TIOJTHOMOYHS TIOJb30BaHUS, yKa3aHHBIMH OOBEKTAMHU B
o0beMe, yCTaHaBIMBAEMOM COOCTBEHHUKOM

b. cyObeKkT, pealu3yromiii MOJTHOMOYHS IMOJb30BAaHUs, YKa3aHHBIMH OOBEKTAaMH B
o0BeMe, YCTaHaBIMBAEMOM 3aKOHOM



C. CyOBEKT, pealn3yoUIi MOJHOMOYHUS BIIAJCHHS, IOJB30BAaHUS M PACHOPSKCHUS
yKa3aHHBIMH 00bEKTaMH B 00beMe, YCTaHABIMBAEMOM COOCTBEHHHUKOM

d. cyObeKT, peaau3yrolui MOJHOMOYMS BIAJICHHUS, MOJb30BAHHS, PACIOPSIKEHHUS
yKa3aHHBIMH 00BEKTaMH B 00beMe, YCTaHABINBAEMOM 3aKOHOM
Bompoc 5
C Kxakoii IebI0 YCTaHABIMBACTCS IIPABOBOW PEXXHUM HH()OPMALMOHHBIX PECYPCOB:
Bribepure ouH OTBET:

a. 94TOOBI J1aTh BO3MOXKHOCTb BJaJENblly HWH(OPMAIMOHHBIX PECYPCOB IOJIy4aTh
OIIPEJIETIEHHYIO BBITOJY OT UX MCIOJIb30BAHMS

b. 4TOOBI 1aTh BO3MOXKHOCTB BIAJIEINbIy HH(OPMAMOHHBIX PECYPCOB IPEIOCTABIISATH
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJaBaTh, JapUTh, MEHATH

C.4ToObl  JaThb  BO3MOXHOCTh  COOCTBEHHHMKY MH(OPMAIMOHHBIX  PECYpPCOB
pacropspKaTbCsl UMU 110 CBOEMY YCMOTPEHUIO

d. 4TOOBI JaTh BO3MOYKHOCTh COOCTBCHHUKY MH(DOPMALIMOHHBIX PECYPCOB PACHIUPHUTH
IpaBa Ha UX UCIIOJIb30BAHUE, 3aKPEIUICHHbBIE 3aKOHOIATEIbHO

Tect Kk pazmeny Ne2

Bompoc 1

Kakumu BuaamMu MH(OPMALMOHHBIX PECYpPCOB OOECIICUMBAETCS BHYTPHUIKOHOMHYECKAsS
ACATCIIBHOCTD MPCAIPUATUSA:

BeiGepuTe 0aMH MM HECKOIBKO OTBETOB:

-

r
-

a. TOCyIapCTBEHHBIMH HH(OPMAIIMOHHBIMU pecypcaMu
b. rmo6anpHbIME HH(GOPMALIMOHHBIMU PECypCaMU

C. MUPOBBIMU UH(OPMALITMOHHBIMU peCypcamMu

-
d. pernoHabHBIMI HHPOPMAIIMOHHBIMHU PECYpCaMu

Bomnpoc 2
K kakomy Buay pecypcoB OTHOCSITCSI HAllMOHAJIbHbIE HH(POPMAIIMOHHBIE PECYPCHI:
BriGepure oauH OTBeT:

f_

a. K MUPOBBIM HH(OPMALIMOHHBIM pecypcam
-

b. k rocyaapcTBeHHBIM HHPOPMAIIMOHHBIM pecypcam
-

C. K perMoHaIbHBIM HH(POPMAIIMOHHBIM pecypcam

d. x rmobansHBIM HHPOPMAITHOHHBIM PeCypcam
Bompoc 3
K pernonanbHbIM HHPOPMAIIMOHHBIM PECYpPCaM OTHOCSATCS:
Bri6epuTe ouH MM HECKOJIBKO OTBETOB:

a. rnobanbHble HH()OPMALIMOHHBIE PECYPCHI

b. urdopmarmonusie pecypchl cyonekToB Poccuiickoit denepanuu
C. HaI[MOHAJIbHBIE UH(POPMALIMOHHBIE PECYPCHI

d. penepanbHbie HHPOPMAIIMOHHBIE PECYPCHI

€. MyHUIIUNIAJIbHbIE HH(POPMAIIMOHHBIE PECYPChI

f. ropockue HHPOPMAIIMOHHBIE PECYPCHI

a1 1 1 1 1 1T

g. KOpropaTuBHbIE HHPOPMAIIMIOHHBIE PECYPCHI



Bompoc 4
K xopnopaTuBHEIM HH()OPMALMOHHBIM pecypcaM NpeAnpusiTHs (OpraHu3alin) OTHOCSTCS:
Bribepure ouH OTBET:

d. BCSI COBOKYITHOCTb CO6CTB€HHHX, HpI/IOGpeTaeMBIX " IIOCTAaBJIICMbIX U3BHC JaHHBIX,
Sa(l)I/IKCI/IPOBaHHBIX KaK Ha 6YMa)KHBIX, TaK " 3JICKTPOHHBIX HOCHUTCIIAX

b. Bcsi COBOKYITHOCTh COOCTBEHHBIX MH()OPMAIMOHHBIX PECYPCOB, 3a(MKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK M AJICKTPOHHBIX HOCUTEIISIX

C. BCSI COBOKYITHOCTh TNMPUOOPETaeMBbIX U IOCTABISIEMBIX H3BHE HH()OPMAIMOHHBIX
pecypcoB, 3aUKCUPOBAHHBIX KaK Ha OYMa)kKHBIX, TAK U AJIEKTPOHHBIX HOCHTEIISIX

d. Bcst COBOKYIMHOCTh COOCTBEHHBIX, IIPUOOPETAEMBIX M ITOCTABIISICMbIX U3BHE JAHHBIX,
3a()MKCHUPOBAHHBIX HA YJICKTPOHHBIX HOCUTEIISIX
Bompoc 5
B kakom rony nossuiics atepuer?
Boi6epute ouH OTBET:

o a.B 1957 rony
C b. 8 1971 rony
c C. B 1969 rony
P

d. B 1992 rony

Bormpoc 6

IToka HeT oTBeTa

B kakom roay mosiBuiach 3JeKTPOHHAs MOYTa:
Boi6epuTe ouH OTBET:

a. B 1969 rony

“ b. 81992 rony
C C. B 1957 rony
-~

d. B 1971 roay

Bompoc 7

Yro B mepeBojie Ha PYCCKU sI3bIK 03HauaeT abopeuatypa URL:
Boi6epuTe ouH OTBET:

a. YHUGUIIUPOBAHHBIN aJIpeC MOIb30BaTEIIS

- . o

b. UubopMaImoHHbI#H JTOKATBHBIN TPOIYKT
- o o

. UndopmanvoHHbIH JTOKaIbHBIN pecype
-

d. YHuduumpoBaHHBIH yKa3aTeiab pecypca
Bomnpoc 8
UYro B nepeBojie Ha pyCCKUH A3bIK 03HauaeT abopesuarypa DNS:
Bribepure o1H OTBET:

a. cucTeMa JIOMEHHBIX UMEH
b. noMamusaa HaLMOHANBHASA CETH
C. CHCTEMA JIOMEHHEBIX CETEN

d. MPOTOKOJI TOMEHHBIX aIPECOB
Bompoc 9
Camoif TOmyJspPHOM OTEUECTBEHHOW WH(POPMAIIMOHHO-TIOMCKOBOM cHucTeMor Internet
SABJIIACTCA:
Bri6epute oguH OTBET:



7

a. Google
e~

b. Aport
~

C. SIndex

d. Rambler
Bormpoc 10

Haubonee monHo# 3apy0ekHON MHPOPMAITMOHHO-TIOMCKOBOM crucTeMoit Internet siBisiercs:
Bribepute oauH oTBeET:

a. Aport

b. Google

C. SIndex
-~

d. Rambler
Bompoc 11

Kakoit 3Hak uHCHONB3yeTCs I YCEUEHMsI CIIOBa C ILIENbI0 PACHIMPEHHsS 3ampoca B
WNHuTepHeTe 10 BCeX CIIOB, COACPKAIINX BBEACHHYIO YacTh:
Bribepute oauH OTBeET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 12
Kakoli 3Hak wucnonb3yeTcsi Npu IOMCKE KOHKpPEeTHOH ¢opMbl cioBa B MHTepHere,
UCKITIOYast Ipyrue cloBO(OpPMBI:
Bri6epuTe ouH OTBET:

a. «»
b. «?»
C. «!»

d. «*»

IIpakTnyeckas padora 1

3ajgaHue:

1.CocTaBuTh mepedyeHb KaIpOBBIX JAOKYMEHTOB, KOTOpBIE BXOJST B COOTBETCTBYIOIIYIO
IpyMIy JOKYMEHTOB COTJIACHO BapuaHTy (IepBoil Oykse pamunmn).

2. IlpoananmuzupoBats TpynoBoil koaekc Poccuiickoit denepanuu Ha NpeaMET HAIUYUA
HEOOXOMMBIX KaJIPOBBIX JOKYMEHTOB B OpPTaHHM3allMd B COOTBETCTBUHU C BapHaHTOM (IEpBOM
OykBoit hamunun). [lo pesynpTaTam aHaim3a opOpMUTH B MUCHbMEHHOM BHUJIE TaOIHUITY:

HanmenoBanue Homep wu HasBanue[KpaTkoe conepkanue

KOHKPETHOTO KaJpOBOro[cTaTbU Tpynosorojcrarbu Tpynosoro Koaekca




ITOKYMEHTa Konexca PO PD

Bapuanm 1

— ISl CTY/IGHTOB, YbH (haMWJINK HAYWHAIOTCS ¢ OyKB A — M — OpraHu3alluOHHO-KaIpOBbIE
Y OPraHU3aLMOHHO-PACTIOPSAAUTEIIBHBIE JOKYMEHTHI;

Bapuanm 2

— ISl CTYIGHTOB, 4YbHM (amMuiauu HauyuHaoTcs ¢ OykB H — S5 — 1OKyMeHTHI 10
TPYAOYCTPOICTBY, YU€Ty U paboTe ¢ KaapamH.

3. BeiOpath Tpu JHOOBIX KaJAPOBBIX JIOKYMEHTa M3 3alaHusi | U CIeNaTh MO KaKIOMY W3
HUX BBIOOPKY CTaTeid W3 MEPHOIAMYSCKHUX JKYPHAIOB IO KaapOBOMY JCIONMPOM3BOACTBY 3a
nocienuue S netr(!).

MeTtoandyecknue peKOMEHIAIMN O BEIMOJIHEHMIO 3aIaHUS

[TpakTHdeckoe 3amaHue BBITIONHSAETCS MUChMEHHO B ¢opmate Microsoft Office Word
2003, c ykazaHueM BapHaHTa.

B nepBoM mnyHkTe 3amaHus HEOOXOIMMO ONPEACIUTH IOJHBINA IEepeueHb KaJpOBBIX
JIOKYMEHTOB, KOTOpBIE BKJIIOYEHBI B IPYIIY JOKYMEHTOB, YKAa3aHHYIO B HOMEpPE BapuaHTa B
COOTBETCTBUU C NEPBOil OyKBON hamMHIUH.

Bo BTOpOoM mnyHKTE 3amaHus HEoOXoAMMO OGOpPMUTH TabJHUIly, Ha OCHOBE aHalIMu3a
Tpynosoro koaekca Poccuniickoit @enepanuu it CBOCH IpyIIibl KaAPOBLIX TOKYMEHTOB, YKa3aB
B IIE€pBOIl KOJOHKE, Kakue W3 BBISBICHHBIX KaJpPOBBIX JOKYMEHTOB CO3Jar0TCs (BemyTcs,
0(OPMIIIOTCS, 3aMOJHAIOTCS) B OpraHu3alluu corjacHo TpynoBomy Kojaekcy Poccuiickoit
@®enepanuy, MNOATBEPAUB JaHHBIM (DAKT NMUTATOM COOTBETCTBYIOLIEH CTaTbU M3 KOJEKca
(kos10HKa 3) ¢ yKazaHHEM HOMEpa U Ha3BaHMS CTaThu (KOJOHKA 2).

HepequL KOHKPETHBIX KaJIJPOBbIX TOKYMCHTOB B Ta6m/1ue JOJIKEH OBITE HUCUYCPIIBIBAIOIIIUM
N COOTBETCTBOBATH I'PYIIIIC JOKYMCHTOB COTJIACHO BaApUaHTY.

AHanuzupyeTcs TocienHss AeicTByromas peaakuus TpynoBoro kozaekca Poccuiickoit
denepauuu.

Bo BTOpOoM myHKTE 3aaHHUs HEOOXOAUMO BHIOpATh TPH JIOOBIX KaJPOBBIX JOKYMEHTA W3
TaONMHIBI M CAENAaTh MO KaKIOMY JOKYMEHTY BBIOOPKY CTaTeid M3 JKYpPHAJIOB IO KaJIpOBOMY
JENONPOU3BOJACTBY (CM. JIEKIMU) CTporo 3a mociuennue 5 ner. [lo kaxaoMy KaapoBomy
JIOKYMEHTY JIOJDKHO OBITH OPOPMIICHO HE MEHEee ceMH OMOIMOorpaduiecKuX ONMMCAHUHN CTaTel He
MEHEEe YeM M3 TPEX PA3IUYHbBIX TEPUOTUICCKUX )KYPHAIOB.

Bubnuorpaduueckoe omucaHue CTaTbU AOJDKHO OBITH O(GOPMIIEHO B COOTBETCTBHUU C
tpeboBanusimu ['OCT 7.1-2003 «bubnuorpaduyeckas 3anuck. bubnuorpadudeckoe onrcaHue.
OO6mure TpeGoBaHUS U MTPaBUIIa COCTABIICHUS.



IIpakTuyeckas padora 2

3amaHue:

1. [Ipoananu3upoBath 3aKOHOJIaTEIIbHYIO 06azy  Poccuiickoit denepanuu,
PETrIaMEHTHPYIOIIYIO  CO3JaHHEe KOHKPETHBIX KaJpOBBIX JIOKYMEHTOB OpraHU3allid B
COOTBETCTBUU C BapuaHTOM (TiepBoit OykBoi (amruun). Ilo pesynpratam anaimza opopMuTh B
MUCbMEHHOM BHJIE TaOIHILy:

HaumeHoBaHMe  KOHKPETHOTO  KaJpOBOTO[3aKOHOAATENbHAS 0a3za PO,
ITOKyMEHTa perIIaMEeHTHP YOS CO3/1aHue JTAHHOTO
ITOKyMEHTa
1 2
Bapuanm 1

— ISl CTY/IGHTOB, YbH (haMWJINK HAYWHAIOTCS ¢ OYKB A — M — OpraHu3allnOHHO-KaIpOBbIC
Y OPraHU3ALMOHHO-PACTIOPSAAUTEIBHBIE TOKYMEHTHI;

Bapuanm 2

— 18 CTYZIEHTOB, 4bM (amMwiuu HauuHatotes ¢ OykB H - — nokymeHTel mo
TPYAOYCTPOICTBY, y4eTy U paboTe ¢ KaJpaMHu.

2. CocTaBHUTh NEPEUCHD CIHEIUATBHBIX JOKAIBHBIX HOPMATHBHBIX AKTOB HEOOXOMMBIX H
JOCTaTOYHBIX JUIS IESTEINBHOCTH KaJPOBOW CIYXOBI YUPEXKIECHHS B COOTBETCTBUU C BAPHAHTOM
(mepBoit OykBOi (hammiium).

Bapuanm 1

— ISl CTYIEHTOB, 4bM (aMmnuu HauuHaoTcs ¢ OykB A —M — kajpoBas ciyxOa
JOLIKOJIBHOIO YUPEKICHUS;

Bapuanum 2
— ISl CTYJICHTOB, 4bM (pamuiuu HaunHatotcs ¢ OykB H — S — kagpoBas ciryx0a mIKossl.

MCTO)II/IquKI/Ie PEKOMCHAIIMH I10 BBIMMOJIHCHHUIO 3a1aHU .

[IpakTrueckoe 3amaHue BBITOMHSAETCS MHUChbMEHHO B ¢opmare Microsoft Office Word
2003, ¢ yka3aHMEM BapUaHTA.

B nepBoMm myHKTEe 3aaHMi HEOOXOJMMO, B TEPBYIO OYepenb, OMPEAETUTH IepeueHb
KaJpOBbIX JOKYMEHTOB B COOTBETCTBHH C BapuaHTOM (mepBoil OykBoil Qamuiun). 3aTem
U3YYUTh 3aKOHOAaTenbHYI0 0a3y Poccuiickoit denepanuu, CoaepKallyl0 HOPMBI TPYIOBOTO
IIpaBa ¥ HOPMBI OXpaHbl TPya U JOKYMEHTHl METOAUYECKOTO XapaKTepa MO YIPaBICHYECKOMY
TPyLy U KaIpOBOMY JCJIONPOU3BOACTBY, BKIHOYAIOLIYI0 KoAekchl Poccuiickoir ®Penepauuu,
®enepanbuble 3akoHbl Poccuiickoir ®enepaunu, Yka3zpl W pacnopsbkeHus [Ipesumaenrta
Poccuiickoit  ®enepaunn, Ilocranosinenuss IlpaBurenscrBa Poccuiickonn  denepaumu,
rocynapctBeHubie cranaaptel, ['CAOY, mpaBuna, WHCTPYKIIMU, TEPEUYHH, KIACCH(PUKATOPHI



TEXHUKO-D)KOHOMHUYECKON M COIMAJbHOW WHMOpPMAIMU, CHPABOYHUKH M Jp. I JaHHBIX
KaJIPOBBIX JJOKYMEHTOB.

Ilo pesynbraram aHamu3a O(OpMHUTH TabIMIly, YKa3aB 3aKOHOAATEIbHYIO 0a3y Uit
KOHKPETHOI'0 KaJpoBOro J0KyMeHTa. To ecTb B IEpBOM KOJOHKE TaOJIMIBl yKa3aTh KaJpOBBIN
JOKYMEHT B COOTBETCTBHHM C BapHaHTOM (IIepBOil OyKBOH (amMHINHM), BO BTOPOH KOJOHKE
HOPMATUBHBIM aKkT (WM aKThl), B KOTOPOM peub MJET O CO3JaHUU (O(POpPMIICHHH, BEICHHH,
3aIl0JIHEHUHN) TaHHOT'O KaJIpOBOr0 JOKYMEHTA.

Hepequb KOHKPETHBIX KaapOBbIX JOKYMCHTOB B Ta6J'II/II_[e JOJI2KCH OBITE
HNCYCPIIBIBAIOIIUM.

AHanu3upyorcs MoCJeIHUE ACHUCTBYIONINE PEAaKIIUU 3aKOHO/IaTEIbHBIX aKTOB
Poccuiickoit @enepanuu.

Bo BTOPOM IIYHKTC 3adaHUsA H€O6XOIII/IMO COCTaBUTH NICPEUYCHL TOJIBKO TEX CIICHHAJIBHBIX
JIOKAJIbHBIX HOPMATUBHBIX AKTOB, KOTOPLIC HeO6XOI[I/IMLI n A0CTAaTO4YHblI MJIA ACATCIBHOCTH
Ka,[[pOBOI‘/‘I CJ'Iy>I(6I>I YKa3aHHOTI'O B BAPHUAHTC YUYPCIKACHUS.

I[J'ISI KaXJI0ro 10KyMEeHTa yKa3aThb, ABJIACTCA JIX OH 00s13aTEIbHBIM HIIM HET.

Tect Kk pazmeny Ne3

Bompoc 1

Kakoil HOpPMAaTHBHBIM JOKYMEHT COACPKUT OCHOBHBIC IIPaBWJIA W  IIPUHIUIIBI
pEryJaMpOBaHUs TPYIOBBIX OTHOIIEHHH, TOPSIOK OGOpMIIEHUS KaJIpOBBIX IMPOLEAYD,
IPEIOCTABIICHUS] TapaHTUM, KOMIEHcalMid paOOTHUKaM; MOPSJAOK IMpUeMa U YBOJbHEHUS
COTPYAHUKOB, OpraHH3alMio UX pabouero BpEeMEHM W BPEMEHH OT/bIXa, YCIOBHS BBIILIATHI
3apa0OTHOM IJIATHI:

BeiGepute oauH OTBET:

a. ®enepanbhblii 3akoH OT 27 uroist 2006 r. Ne 152-03 «O nepcoHANbHBIX TaHHBIX
b. TpynoBoit koneke Poccuiickoit deneparn

C. [Tocranosnenue I[lpaButensctBa P® ot 16 ampens 2003 r. Ne 225 «O TpynoBsIx
KHIKKaX»

d. Koncrurymms Poccuiickoit @enepannun
Bomnpoc 2
Kakoli HOpMaTUBHBIM OKyMEHT MPUMEHSETCAd Ha NPEINpUIATHSIX B LENIX oOecredyeHus
IPaBUIBHOTO MOA00pPA, PACCTAHOBKU M MCIIOJIb30BaHMS KaIpOB; MPU3BaH CO3/aTh JEHCTBEHHBIN
MEXaHM3M pa3rpaHuyueHus] (QYHKIMI, MOJIHOMOYUN M OTBETCTBEHHOCTH HAa OCHOBE YETKOM
periiaMeHTaluu TPYJOBOH e TeNbHOCTH paOOTHUKOB!
Bribepute oauH OTBET:

a. Enqunbiii kBanuuKalMoOHHBIA CIPaBOYHUK Tpodeccuil

b. OGepoccuiickuii KiraccuuraTop mpodeccuit paboUmx, AOHKHOCTEH CITyKaIIuX
Tapu(pHBIX pa3psIoB

C. MexxoTpacneBble  yKpYNHEHHBIE  HOPMAaTHBBI  BpeMEHHM Ha  paboThl 1O
KOMILICKTOBAHHUIO U YUETY KapOB
i o . o
d. KBanmudukaumoHHbIH CIPaBOYHHUK JTOJDKHOCTEH PYKOBOJIUTEJCH, CIICIHAIMCTOB U
JPYTHX CIYXKAIIAX
Bompoc 3



B kakoM HOpPMAaTHBHOM JOKYMEHTE H3JIOKEHBI IpaBa M OOS3aHHOCTU ONEPaTOPOB H
[OJIb30BaTENEeH IOYTOBOM CBA3M, MOPAJOK aJpEecOBaHMs KOPPECHOHJCHLMH, YyKa3aHbI
JIOITYCTUMBIE pa3Mepbl U BEC TUCEM U OaHAEpOJIeH:

BeiOepute oauH OTBET:

a. @enepanbHblil 3aK0H OT 17 nrons 1999 r. Ne 176-D3 «O 11oyToBOM CBSI3U»
i o
b. IIpaBuna oka3aHus YCIyT TIOYTOBOM CBSI3W, YTBEPKIACHBI IloCTaHOBIIEHHEM
[IpaBurtensctBa Poccuiickoit deneparuu ot 15 anpens 2005 . Ne 221

C. ®enepanbusiii 3akoH ot 07 urons 2003 r. Ne 126-03 «O cBa3u»

C d. [IpaBusia oka3aHus yCIyr MOYTOBOM CBSI3H, yTBepxkaeHbI [IpukazoMm MUHHUCTEPCTBA
CBSI3M U MaccoBbIX KoMMyHHUKaluii Poccuiickoit @enepaunu ot 31 nronsa 2014 r. Ne 234

Bormpoc 4

Kakne nepBuuHbIC y4deTHbIE NOKYMEHTHI yTBep:kIeHbl [locraHoBiiennem I'ockomcrara
Poccun ot 05 stHBaps 2004 r. Ne 1 «O06 yTBepkaeHUN YHU(PHUIMPOBAHHBIX (POPM MEPBUUHOMN
YUETHOM JOKYMEHTAIUU 10 yYeTy TpyJa U €ro OIiaThD»:

Bribepute oauH UM HECKOJIBKO OTBETOB:

d. 110 y4eTy pa6oqero BpPEMCHHU U BPEMCHU OTAbIXa
r

-

b. mo ydery ormiaTsl Tpyaa U JCHEKHBIX pacyeTOB
C. 10 y4eTy pabo4ero BpeMEHH M PacueToB C IEPCOHAIIOM II0 OILIaTe Tpy/a

d. mo yd4ery [OEHEKHBIX pacuyeTOB C HACEIICHHEM IIPH OCYIIECTBICHHH TOPTOBBIX
onepauuii ¢ IPUMEHEHUEM KOHTPOJIbHO-KACCOBOM TEXHUKHU

€. 10 y4€Ty KaapoB
Bompoc 5
Kakoii nnm kakue obiepoccuiickue Kiaccu(uKaTopbl HE UCIOJIb3YIOTCS MPU 3aT0JTHEHUH
CHelMalbHbIX MOJeH ¢ KOJaMU JIMYHON KapTOUKU PaOOTHHUKA!
Bri6epuTe 01MH MM HECKOJIBKO OTBETOB:

[ o o .

a. Obmepoccuiickuil kinaccuukaTop ynpaBieHYeCKOW JOKYMEHTAuu
[ o o o

b. O6mepoccuiickuii KitacCUpUKATOP 3aHITHI
-

c. OGmiepoccuiickuii knaccuukaTop mpodeccuii pabounx, JOKHOCTEH CIyKaluX U
Tapu(PHBIX pa3psIoB
" d.06 HCKUIA

. O6mepoccuiickuit knaccupukaTop HHOOPMAITUU O HACETICHUN
e. Obmepoccuiickuii  KiIacCU(UKATOp  CHEIUATBHOCTEM  BBICIIEH  Hay4dHOU
KBaTH(UKAITIT

[ o o o 9
f. O0mepoccuiickuii KiaccupUKaTop MPEANPHITHI U OpraHU3aIHi

-
r

g. OGmepoccuiickuii Ki1acCu(UKaTop CrennaTbHOCTEN TT0 00pa30BaHUIO

h. O6wmepoccuiicknit KJaccuukarop 00BEKTOB aJMMHHCTPaTUBHO-
TEPPUTOPUATBHOTO JEJIEHUs

KonTpoabHas padora

3amanue:

1. OtBerutp Ha Bompoc: «Kak ocyiiecTBisieTcss yrpaBieHue HH()OpPMaHOHHBIMU
pecypcaMu KaJIpoBOM CITy>KObI IPEATIPUSTUS.



2. CocraBuTh HepeueHb HHPOPMALIMOHHBIX PECYPCOB KaJIpOBOM cIIyObI B ceTn MHTEpHET
(mepedeHb CalTOB), HE TPEJCTABICHHBIX B JICKIIMOHHOM MaTepHalie, B KOTOPBIX OTpa’keHa
uHpopManus, HeoOXoauMasi B JICATEIILHOCTH KaJPOBBIX CIY)XO OpraHH3aluid, 10 CICAYIOIINM
rpyIaM, B COOTBETCTBUU C BApUAHTOM (TIepBOi OyKBOH (haMuiIum):

Bapuanm 1
(U1 CTYICHTOB, YbH (DaMUIIMK HAYMHAIOTCA ¢ OykB A — M)

1) KagpoBeie cpencTBa MaccoBoil HH(OpPMAMM — MPEACTABICHBI pPA3IUYHbIC BHJIBI
CPE/ICTB MaccOBOM MH(OPMAIIH KaJpOBOT0 XapaKTepa, 4acTh U3 KOTOPHIX SIBIISIOTCS HHTEPHET-
Bepcueil OopUIMaIbHBIX OYMaKHBIX W3JAHHWHA, Jpyras 4YacTh IMOSIBISCTCS W CYIIECTBYET
HE3aBUCHMO OT HUX U UCKIIIOUUTEIHHO TOJBKO B 3JICKTPOHHOM BHJIE.

2) Bupryaneubie kinyObl U mpodeccuoHanbHbie (QOPYMBI — CO3[IaHBl TpyHIaMU
npodecCHOHAIOB B O00JAaCTH KaJAPOBOTO JEJIONPOM3BOJCTBA, TAE BEAYTCS OOCYXKICHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3M NMPUMEHEHHEM 3aKOHOJAaTenbcTBa Poccuiickoit
®Denepalliy B 1LIETIOM U Pa3pelIeHHeM KOHKPETHBIX KaJpOBbIX CUTYalluil B YaCTHOCTHU.

3) [IlepcoHanbHble CTpaHMIIBI HM3BECTHBIX KaJPOBUKOB (JIEIONPOM3BOIUTENCH) —
MPEICTABICHBl  MEPCOHAIBHBIC  CTPAHMIBI ~ W3BECTHBIX  POCCHHMCKHX  KaJIPOBUKOB
(memompou3BoaMTENEH), T/€ BBUIOXKEHBI Ouorpaduueckue JTaHHBIC, MaTepHalbl 00 UuX
poeCCUOHATILHOMN IEATEIILHOCTH M 00J1aCTH MX CIICIUATU3AIUH.

4) 3apyOexxHble KaapOoBBIE PEeCYpChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOTO THIIA.

Bapuanm 2
(U1 CTYIEHTOB, YbM (haMuiuu HauuHaroTcs ¢ OykB H — 5)

1) Temaruueckue CaThl I10 KaJApOBOMY JCJIOIIPOU3BOACTBY — COACPIKAT MaATCpHUAJIbI 11O
Pa3JINYHbIM KaJIpOBBIM BOIIPOCaAM U np06neMaM.

2) BupryaneHbie ki1yObl U mpodeccuoHanmbHblE (OPYMBI — CO3JaHbl TpyHIamMu
npodeccoHaIOB B 00JacTH KaJpOBOTO JENIONPOU3BOJCTBA, TA€ BEAyTCS OOCYXKIECHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3W NMPUMEHEHHEM 3aKOHoAaTenabcTBa Poccuiickoii
®denepalliy B 1I€JIOM U pa3pelIeHHeM KOHKPETHBIX KaJpPOBBIX CUTYaIlMil B YaCTHOCTH.

3) Oprasamzanuun u (GUPMBI — TPEACTABICHBI CAWTBhI, CO3/IaHHBIE PA3TUIHBIMU
OOIIECTBEHHBIMU CTPYKTypaMU U OpTraHM3alMsIMH, TJ€ COOpaHbl MaTepHalbl, MOCBSIICHHBIE
Pa3JIMYHBIM KaJIPOBBIM BOIIPOCAM MCXOJS U3 CIIELMAIN3ALMU OpraHU3alliH.

4) 3apyOexHbIe KaIpOBBIE PECYpPChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HoOro THUIIA.

3. BriOpatph u3 nepeuns (3ananue 1) naTh JH00bIX MHPOPMAIIMOHHBIX PECYPCOB U OMHUCATh
KaX/IbIil pecypc 10 CIeAyIoIeH cXxeMe:

— yKa3aTh Ha3BaHHE HHPOPMAIIMOHHOTO pecypca u apec CaiTa;

— yKa3aTb, Kakas HHQOpMaIHs COACPKUTCS Ha caiTe, KaKylo IEHHOCTh OHA MPEACTaBIISACT
JUI KaJpoBOM ciyxObl, Ha Kakue PyOpHMKM W BKJIAQJAKH HEOOXOIUMO OOpaTUTh BHHUMAaHHE,
OTIIMYUTETLHBIE 0OCOOCHHOCTH CaliTa OT €My MOJT00HBIX;

— npeacTaBUTh HhoTorpaduio (CKPHHIIOT) INIABHOW CTPAHMIIBI CaiiTa.



MeToanueckre peKOMEHIAIIMHU 110 BEINOJHESHUIO 3aJaHHUS:

[IpakTHueckoe 3agaHuE BBITOIHAETCS MUChbMEHHO B ¢opmare Microsoft Office Word
2003, ¢ yka3aHueM BapuaHTa.

B mnepBoMm mnyHKTe 3aaHHus HEOOXOAMMO JAaKOHHYHO OIHKCATh, KaK OCYIIECTBISETCS
yrpaBieHue WHPOPMAIMOHHBIMU pPECypcaMu KaJIpOBOW CIYXKObI TpeanpusTus (MOXHO Ha
npuMepe KOHKpeTHOro mpennpusatus). OTBer noipkeH coxaepxaTh He mMeHee 5000 3HAKOB ¢
npobenamu. [ moaTBEpKACHUS YKa3aHHOW MH(POpPMAaUU HEOOX0IUMO O(OPMHUTH CCBUIKM Ha
auteparypy u uHTepHeT-uctouHukn cormacHo 'OCT P 7.0.5-2008 «Cucrema cTtaHmapToB IO
uH(popMaluu, OMOIMOTEUHOMY U H3JaTeNnbcKkoMy Aeny. bubnmorpaduueckas ccpimka. Obmue
TpeOOBaHUS U MPaBUIa COCTABICHUS».

Bo BTopoM mnyHkTe 3agaHus HEOOXOIMMO COCTaBUTh IepedyeHb HH(OPMAIMOHHBIX
pECYpCOB KapoBOil ciyKObI B ceTu VIHTEpHET, B COOTBETCTBUU C BapHaHTOM (IIEepBOii OyKBOM
damunum), ykazaB Ha3BaHHME pecypca, aapec caidTa W KpaTKO KaKylo MH(OpMAIUIO CONEPKUT
UH(OPMALIMOHHBINA pecypc, COXpaHss HyMepaluIo NPeACTaBICHHbIX TPYIII.

[IpencraBieHHbIN NepeueHb MHPOPMAIIMOHHBIX PECYPCOB KAIAPOBOU CIIyKObI HE TOJIKEH
MOBTOPATHCS C JIEKIMOHHBIM MAaTEPUAIIOM J1a)K€ B OJTHOM MO3UIUH.

B Tperpem nyHKTE 3agaHMs HEOOXOAMMO  OXapaKTEpHU30BaTh MATH  JIIOOBIX
MH(OPMALIMOHHBIX PECYPCOB U3 MEPEUHs, COCTABICHHOTO B 33JaHUH 2, IPUIEPKUBAACH CXEMBI,
NPEJCTAaBICHHON BBIIIE, MOXXHO YyKa3aTh JONOJHHUTENbHYI0 HWH(POPMALMIO TIO CBOEMY
YCMOTPEHHIO O COJEp:KaHWUU caifta. [lis HarjasaHOCTH MpeacTaBuTh (ororpaduio riaBHON
CTpaHMIIbI CaiTa.

Urobsl cnenath (otorpaduio (CKpUHIIOT) BCEro coaepkumoro Barmero »skpana,
HEoOXO0UMO HaXkaTh Ha KJaBUaType kiaBumly «Print Screen» (Ha HEKOTOPBIX KJIaBHATypax OHa
o0o3Havaercs Kak «PrtScr» nnn «PrntScrny).

KonTtpoabsHnas padora

Bompoc 1
[Tponomxute onpenenenue: HHGOPMAIIMOHHBIE PECYPCHI — 3TO ...
Boi6epuTe ouH OTBET:

a. mpoIecchl  co3daHusi, cOopa, 0OpaOOTKH, HAKOIUICHUS, XpaHEHHUs, IIOUCKa,
pacmpocTpaHeHHs U MOTpediieHns nHhopMauu

b. COBOKYITHOCTbH 3a(1)HKCHpOBaHHOﬁ I/IH(I)OpMaI_[I/II/I, npeaHasHauCHHAas Ui XpaHCHUA U
HCIIOJIb30BAHHUA U paCCMaTpuBacMasa Kak CIUHOC IEJI0C

C. OTAEIbHBIE JOKYMEHTbl M OTAEIbHBIE MAaCCHUBBl JOKYMEHTOB, JOKYMEHTHI U
MacCHBBI JJOKYMEHTOB B MH(POPMAIIMOHHBIX cucTeMax (OubnmnoTekax, apxuBax, poHaax, OaHKax
JAHHBIX, IPYTUX UH(OOPMAIIMOHHBIX CUCTEMAX )

d. 3HaHWs, TOATOTOBJICHHBIC JHOABMU JJIS 3(P(GEKTUBHOTO TMONIYyUEHHS KaKOW-ITHO0
uHpopMaun
Bompoc 2
Korna nosiBuiicst TepMuH «MH(OPMAIIHOHHBIC PECYPChHI»:
Bri6epute oguH OTBET:
a. B 70-e roarl XX Beka
~
b. B 60-e Tonsr XX Beka

C. B 90-e ronrl XX Beka



~
d. B 80-¢ roapt XX Beka

Bompoc 3

Kakue cnienupuueckre 0COOEHHOCTH HE CBOMCTBEHHBI HH(GOPMALMOHHBIM PECypCaMm:

Bribepure oauH OTBET:

"il

a. pacxo/yeMoCTh, HCUEPIAEMOCTb
b. mocTyn K ynaneHHBIM pecypcam

C. OTIEPaTUBHBII MOKCK

d. ¢hukcanus Ha OHOM HOCUTEINE PA3IUYHOM 110 XapakTepy HHPpOpMAIUH
€. MOCTOSIHHBIN POCT 06bheMa MOTOKOB

f. I'3MEHYMBOCTH COCTaBa

T Y YD

g. KOMITAaKTHOE XpaHeHHEe O0JIbIINX 00beMOB HH(pOpMAIIUU
Bormpoc 4
Kakue BuIbl MH(POPMALMOHHBIX PECYPCOB BBIICISIOT B 3aBUCHMOCTH OT MAacCIITabOB
(opMUPOBaHUS U UCTIOJIb30BAHUS:
BeiOepuTte 0AMH MM HECKOIBKO OTBETOB:

a. KOMMEPUYECKHE PECypPChI

b. nokanbHbIE pecypchl

C. OTpaCIIeBbIE PECYPCHI

d. pecriyOiMKaHCKHE PECYpPChI
€. MHPOBBIEC PECYPCHI

f. HaMOHAJILHBIE PECYPCHI

a1 1 1 1 T

J. peTHOHAIILHBIE PECYPCHI
Bompoc 5
[Tponomxute onpenenenue: UHGOPMAITMOHHBIN MPOJYKT — 3TO ...
Bri6epuTe ouH OTBET:

a. I/IH(l)OpMaIII/IOHHI)IG CUCTEMBI, CCTU W CCTU CBA3H, MNPCAHA3HAYCHHLIC WA
IpUMEHsIEMbIE JIJIS1 YZIOBJIETBOPEHHUSI OTPEOHOCTEH Mosb3oBaTeneit

b. nokymeHnTHpOBaHHAs WHGOPMAIKS, MPEAHA3HAUYCHHAS I OTPaHHUYCHHOTO Kpyra
T

C. TIOKyMEHTUpPOBaHHAss  WH(GOpMalMs, TOATOTOBIEHHAs B  COOTBETCTBHHM  C
HOTpe6HOCT$IMI/I MOJb30BaTeNIEd U npeaHa3HauCHHAasd WM IMPUMCHACMasd IJId yJIOBJIICTBOPCHUSA
noTpeOHOCTEH moIb30BaTeneit

d. uH(opmanmoHHble MaccuBbl ((aiisibl), XpaHsIIHecs Ha MAaIIMHHBIX HOCHUTENSX,
UMEIOIIME Pa3IMYHYIO CTETIeHb OpraHU3alMy U MoJjIeKalllie aBTOMaTU3UpOBaHHONW 00paboTKe
Bompoc 6
HHdopMalinoHHbIE peCypChl SBISIOTCS:
Bribepute oauH OTBET:

a. 6a3oif s co3ganus HHGOOPMAITMOHHBIX TTPOTYKTOB

b. uHOPMAIIMOHHBIMUA TIPOJYKTAMA ¥ HMH(MOPMAIMOHHBIC PECYpChl HUKAaK HE
B3aUMOCBSI3aHBI

C. CBA3YIOILUM 3BEHOM MEXKIY UH(POPMALMOHHBIMU MPOAYKTAMU u
UH(POPMALIMOHHBIMH YCIYTaMU



d. pesynbraTom nepepaboTKu HHPOPMAIMOHHBIX TPOIYKTOB
Bompoc 7
Kro siBnsieTcs BianenbiieM HHOOPMAITMOHHBIX PECYPCOB M HH(POPMAIIMOHHBIX TPOIYKTOB:
Bribepure oauH OTBET:

a. CyOBeKT, pPEaTu3yIONINi IMOJTHOMOYHWS BJIAJICHUS, TOJB30BAaHUS, PACIIOPSIKEHUS
YKa3aHHBIMH 00bEKTaMH B 00beMe, YCTaHABIMBAEMOM 3aKOHOM

b. CY6’BGKT, peannsyfoumﬁ IIOJITHOMOYHA BJIAACHHA, IIOJB30BaHUA W PaCIIOPSAKCHUA
YKa3aHHbIMHA 00bEKTaMH B O6’b€Me, YCTaHaBJIMBACMOM COOCTBEHHUKOM

C. CY6T>CKT, peaJ'II/IBYIOH_II/Iﬁ IIOJIHOMOYHM:A I10JIb30BaHUA, YKA3aHHBIMH 00BEKTaMHU B
O6’beM€, YCTaHaBJIMBACMOM 3aKOHOM

d. cyObeKT, pealu3yromuii MOJIHOMOYHS II0JIb30BaHUS, YKa3aHHBIMH OOBEKTaMHU B
o0beMe, YCTaHaBIMBAEMOM COOCTBEHHUKOM
Bompoc 8
C kakoil Lebl0 YCTaHaBJIMBAETCS IPABOBOM PEKUM MH(POPMALIMOHHBIX PECYPCOB:
Bri6epute ouH OTBET:

a. 9TOOBI 1aTh BO3MOXKHOCTh COOCTBEHHUKY WH(MOPMALMOHHBIX PECYPCOB PACHIMPHUTH
IIPaBa Ha UX UCIIOJIB30BAHKE, 3aKPEIICHHBIE 3aKOHOIATEIIEHO

b. 4TOOBI 1aTh BO3MOXKHOCTh BIIAJIEIIbILy HH(OPMAMOHHBIX PECYPCOB IPEIOCTABIISAT
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJaBaTh, JapUTh, MCHATH

C. YTOOBI AaTb BO3MOXHOCTH BJIAACIbIY HH(bOpMaL[HOHHbIX peCypCoB IOJIYy4YaThb
ONPCACIICHHYIO BBITOAY OT UX UCIIOJIB30BAHUSA

d. yToOBl  JaTh  BO3MOXXHOCTH  COOCTBEHHHMKY  HH(OPMALMOHHBIX  PECYpPCOB
pacnopsKaTbCs MU 110 CBOEMY YCMOTPEHUIO
Bomnpoc 9
Kakumu Bugamu MHQOpPMAIMOHHBIX pecypcoB oOecreuuBaeTcs BHYTPHUIKOHOMHUYECKAs
JeATENILHOCTD MPEATPHSTHSL:
Br16epuTe 01MH WM HECKOJIBKO OTBETOB:

a. r1o0abHBIMU UH(POPMALIMOHHBIMU PECYPCAMHU

-
b. MupOBBIME HHPOPMAIIMOHHBIMHU pECYpCaMu

C. peTHOHAIbHBIMUA UH(POPMALIMOHHBIMU PECYypCaMu

d. rocyjapcTBeHHBIMH MH()OPMAIIMOHHBIMHU PECYpPCaMU
Bompoc 10
K kakomy Buay pecypcoB OTHOCSATCS HallMOHAIbHbIE HH(POPMAIIMOHHBIE PECYPCHI:
Bribepute oauH oTBeET:

f‘_

d. K TOCYyJ1apCTBCHHBLIM I/IH(I)OpMaI_II/IOHHLIM peCypcam
I

b. x PEruoHaJIbHbIM I/IH(i)OpMaI_II/IOHHBIM pecypcam
I

C. K TJI00aJIbHBIM I/IH(I)OpMaI_[I/IOHHBIM pecypcam

d. K MEUPOBBIM HH(POPMAITHOHHBIM Pecypcam
Bompoc 11
K pernonaibHbIM HHPOPMALIMOHHBIM peCypcaM OTHOCSTCA:
Bribepute 01H UM HECKOIBKO OTBETOB:

a. (henepasibHbIe THPOPMALMOHHBIE PECYPCHI
b. rmoGanpHBIC HHPOPMAIIMOHHBIE PECYPCHI

C. ropoJickre HH(OPMALIMOHHBIE PECYPCHI



d. urdopmarmontsie pecypcsl cyobekToB Poccuiickoit denepanyn

-
-

€. KopropaTHUBHbIE HH(OPMAIMOHHBIE PECYPCHI
Tt HAI[MOHAJIbHbIE NH(OPMAIIMOHHBIE PECYPCHI
-

g. MyHHIIMITATbHBIC HHOPMAITMOHHBIE PECYPCHI
Bormpoc 12
K koprniopaTuBHBIM HHGOPMAITMOHHBIM peCcypcaM MPEanpusITHs (OpraHU3aIii) OTHOCATCS:
BriGepute ouH OTBET:

a. BCSI COBOKYIMHOCTh MPUOOPETaeMbIX U TMOCTaBISIEMbIX H3BHE HH()OPMALIMOHHBIX
pecypcoB, 3aUKCUPOBAHHBIX KaK Ha OYMa)KHBIX, TaK U AJIEKTPOHHBIX HOCHTEIISIX

b. Bcs COBOKYITHOCTb CO6CTB€HHBIX, HpI/I06peTaeMBIX U IIOCTAaBJIACMbIX U3BHC NJAHHBIX,
3a(1)I/IKCI/IpOBaHHI>IX Ha 3JICKTPOHHBIX HOCHUTCIIAX

C. BCSI COBOKYITHOCTb CO6CTBGHHI)IX, an06peTaeM1>1x 1 IOCTaBJIIEMbBIX U3BHEC JJaHHBIX,
33.(1)I/IKCI/IpOBaHHBIX KaK Ha 6YM3.)KHI>IX, TaK U 3JICKTPOHHBIX HOCHUTCIIAX

d. BCS COBOKYIMHOCTh COOCTBEHHBIX MH(DOPMAIIMOHHBIX PECYPCOB, 3ahUKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK U AIEKTPOHHBIX HOCUTEISAX
Bomnpoc 13
B kakom rony nossuiics Uatepuer?
Bri6epute ouH OTBET:

© 281992 roy
C b. 8 1971 rony

C. B 1957 rony
~

d. B 1969 roay

Bompoc 14

B xakom roay nosiBuiach 3J1€KTpOHHAs 1OYTa:
Bri6epuTe ouH OTBET:

© 281969 rony
© b, 81992 rony

C.B 1957 rony
-~

d. 8 1971 rony
Bomnpoc 15
UYto B nepeBojie Ha pycCKUi sA3bIK 03HauaeT abopesuarypa URL:
Bribepure ouH OTBET:

r o o

a. udopmManmoHHbIH JTOKaIbHBIN MPOIYKT
- o o

b. MupopManoHHBII JIOKaTBHBII pecypc

C. YHUpHUIMPOBAaHHBIN yKa3aTelb pecypca
~

d. YaudumpoBaHHbI# aapec MoIb30BaTels
Bomnpoc 16
UYro B mepeBojic Ha PYCCKUM SI3BIK 03Ha4YaeT abopeBuarypa DNS:
Bribepure ouH OTBET:

a. IOMalIHsIsl HAMOHAJIbHAS CETh

b. mpoTOKON TOMEHHBIX aJPECcOB

C. cucTeMa IOMEHHLIX ceTel



d. cucTema TOMEHHBIX HMEH
Bompoc 17
Camoii TOmyJISpPHOM OTEUECTBEHHOW WH(GOPMAIIMOHHO-TIOMCKOBOM cHucTeMor Internet
SIBJISICTCSI:
Bribepute oauH oTBeET:
PN

a. Rambler

b. Google
o

c. Aport
-~

d. SIndex
Bompoc 18

Haubonee monHO# 3apy0ekHON HHPOPMAITMOHHO-TIONCKOBOM crcTeMoit Internet siBisiercs:
Bribepute oauH OTBET:

© a. Rambler
O b. SIndex
-~

c. Google
C d. Aport
Bomnpoc 19

Kakoli 3Hak wucnonb3yeTrcs Jis yCEYeHHs CJOBa C LEJbI0 pacHIMpeHus 3ampoca B
WNHuTepHeTe 10 BCeX CIIOB, COACPKAIINX BBEACHHYIO YacTh:
Br16epute oquH OTBET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 20
Kakoli 3Hak wucHoib3yeTcsi Nmpu IOMCKE KOHKpPEeTHOM ¢opMbl cioBa B MHTepHere,
UCKITIOYast Ipyrue cloBO(OpPMBI:
Boi6epuTe ouH OTBET:

a. «»
b. «!'»
C. «?»

d. «*»

Bomnpoc 21

Kakoil HOpPMaTHBHBI JOKYMEHT COJEPXKUT OCHOBHBIE IIpaBHWJa W  IPHUHIMIIBI
pEryJIMpOBaHUs TPYIOBBIX OTHOIIEHHH, TOPSIOK O(GOpPMIIEHUS KaJIpOBBIX IMPOLEAYD,
MPEIOCTABIIEHUS] TapaHTUH, KOMIEHcCalMid pabOTHUKAM; TMOPSAOK IMpuUeMa U YBOJbHEHUS
COTPY/AHUKOB, OpraHM3alMi0 UX paboyero BpPEMEHM W BPEMEHH OTJbIXa, YCJIOBMS BBIMJIATHI
3apabOTHOM TIJIATHI:

Bribepure ouH OTBET:

a. [locranoBnenue I[lpaButensctea PO or 16 ampens 2003 r. Ne 225 «O TpynoBsIx
KHUKKaX»

b. Tpynosoit koaekc Poccuiickoit depepanuu

. ®enepanbhblii 3akoH OoT 27 utoss 2006 r. Ne 152-03 «O nepcoHANbHBIX TaHHBIX



d. Koucrutymus Poccwuiickoit @enepannu
Bomnpoc 22
Korpa Obi1a yrBepxkaeHa MHCTpYKIMS 1O 3aIIOHEHUIO TPYIOBBIX KHHUKEK:
Bribepure oauH OTBET:

a. 10 ampenst 2004 1.

“ b.os siaBaps 2004 .
C C. 16 anpensa 2003 r.
P

d. 10 oxTs6ps 2003 r.

Bomnpoc 23

Kakoii HOpMATHBHBIM JOKYMEHT HMPHUMEHSETCS Ha MPEANPHATHAX B LEJIAX 00eCIedeHus
HPABWIBHOTO T000pa, PACCTAHOBKH M MCIIOJIB30BAHUS KaJPOB; MPU3BaH CO3/1aTh JCHCTBEHHBIN
MEXaHW3M pasrpaHryeHuss (YHKIMH, MOJHOMOYHM M OTBETCTBEHHOCTH Ha OCHOBE YETKOU
periaMeHTaInuu TPYJIOBOM IEeSITEIbHOCTH PAOOTHHKOB:

BriGepuTe 01MH OTBET:

a. Enunbiii kBanuukaMoHHBIA CIPAaBOYHUK TMpodeccHii

b. MexxoTpacieBbie  YKpYIHEHHbIE HOPMAaTHUBBI BpEMEHHM Ha  pabOThl IO
KOMILIEKTOBAHUIO U y4E€Ty KaJpOB

c. O6wepoccuiickuit knaccudukarop npodeccuil padbounx, JOIHKHOCTEH CIyXKalux U

TapuU(pHBIX pa3psI0B
C d. KpanuukanoHHbI CIIPABOYHUK JODKHOCTEH PYKOBOAMTENCH, CHEHUATMCTOB H
JPYTUX CITYKaIiX

Bomnpoc 24

B kakoM HOpMAaTHBHOM JOKYMEHTE H3JIOKEHBI INpaBa U OOS3aHHOCTH ONEPaTOPOB H
NOJIb30BaTENed IOYTOBOM CBSA3M, TMOPAJOK aJpecoBaHMs KOPPECHOHJCHIIMH, YyKa3aHbI
JIOITyCTUMBIE pa3Mephl M BEC TIHCEM M OaHIepOIIe:

BeiGepute oauH OTBET:

a. ®enepanbhblii 3akoH OT 17 uronst 1999 r. Ne 176-03 «O nodtoBoi CBA3U»
- o
b. IIpaBuia oka3aHus yCIayr MOYTOBOM CBsI3H, yrBepkaceHbI [Ipukazom MuHucTepcTBa
CBSI3M U MaccoBbIX KoMMyHHUKalui Poccuiickoit @enepaunu ot 31 nrons 2014 r. Ne 234

C. IIpaBuiia oOka3aHus ycIyr IIOYTOBOM CBSI3M, YyTBepxkaeHbl [locraHoBieHnem
[IpaButenscTBa Poccuiickont @enepanuu ot 15 anpens 2005 r. Ne 221

d. ®denepanbhbiii 3akoH oT 07 uroist 2003 1. Ne 126-D3 «O cBsazn»
Bomnpoc 25
Kak pactmmmdpossiBaercsa abopesuatypa ETKC:
Bribepute oauH OTBET:

. . . o o
a. Enqunsiii TapudHO-KBaMu(UKAINOHHBIA CIUCOK Mpodeccuil pabouux U T0JKHOCTEN

CITy’KaIIuX
b. Eaunas tapudukanus kaapoBoi ciryKObI
. Enunble TapudHble KaTeropuu CIIy>KalluX MpeArpUsITUil

d. Enunslii TapudHO-KBaATH(DUKAIMOHHBINA CIIPABOYHHUK paboT 1 podeccuii pabounx
Bomnpoc 26
Kakne mepBuuHble ydeTHbIE TOKYMEHTHI yTBepxkaeHbl IloctanoBnenmem I ockomcrara
Poccun ot 05 staBaps 2004 r. Ne 1 «O06 yTBepkaeHHHM YHU(DHUIIMPOBAHHBIX (HOPM MEPBUUHON
YYETHOU JIOKYMEHTAIMH 110 YYeTY TPYAa U €ro OIIaThl»:
Bribepure 0 1H UM HECKOJIBKO OTBETOB:


http://newlms.magtu.ru/mod/resource/view.php?id=300428

. TIO YY€TY OIUIAaThl TPYJla U IEHEKHBIX PACU€TOB
. TI0 y4eTy pabo4ero BpeMeHHU U BPEeMEHHU OT]bIXa

C. 110 y4eTy pabouero BpeMeHH U PacueToB C MEPCOHAIOM IO OIuIaTe Tpyaa

I R I
o o

d. mo yuery kaapos

r
€. II0 Y4YCTy JCHCKHBIX pPaCyCTOB C HACCICHHUEM IIPH OCYIICCTBICHHMM TOPIOBLIX

ONEepalMii C IPUMEHEHHEM KOHTPOJIbHO-KACCOBOM TEXHUKHU

Bomnpoc 27

Kakoii unun kakue obiepoccuiickue Kiaccu(uKaTopbl HE UCIIONIb3YIOTCS MPU 3aTI0THEHUH
CIEIMANIBHBIX TIOJIEH C KOJaMU JINYHOW KapTOYKU PaOOTHHKA!

Bri6epute oauH UM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKWH

c. OKATO
d. OKIIO

e. OKIIJITP
f. OKCO

g. OK3
Bormpoc 28
B kakom oOmiepoccuiickoM Kiaccu(pUKaTope OOBEKTaMU KIACCU(PUKALMK SBISIOTCS
CHELHaTbHOCTH BBICHIETO U CPEIHEro Mpo(ecCHOHANIBHOI0 00pa3oBaHus:
Boi6epuTe ouH OTBET:

1 1 1 1 1 17

© a OKCBHK
© b, oKIIO
© ¢ OKHIIO
© d.0kco
Bomnpoc 29

Kakoli 3akoHOJATeNbHBIM aKT perjJaMeHTUPYET COAEp)KAHHUE CTPYKTYPY KOJUIEKTUBHOTO
JI0TOBOpAa:
Bribepute oauH OTBET:

a. Tpynosoii konekc Poccuiickoit deneparuum
b. I'paxnanckuii kogexc Poccuiickoit denepannu
. Konctutynus Poccuiickont @enepannn

d. denepanbHblii 3ak0H «O CO3JaHUU JIOKATBHBIX HOPMAaTHBHBIX aKTOB MPEIITPUSTUS
Bomnpoc 30
KakuM HOpMaTHBHBIM aKTOM YyCTaHOBJICHAa HEOOXOIMMOCTb BEJCHHS JIUMYHBIX KapTOUCK
PaOOTHUKOB:
Bri6epuTe ouH OTBET:

a. [IpaBunamMu BeneHHs M XpaHEHUS TPYAOBBIX KHUKEK, HM3TOTOBJICHHUSA OJaHKOB
TPYIOBOM KHIDKKHM M 00ecriedeHus UMU paboToaareneit

b. UHCTpyKIHEH M0 3aMOJHEHHUIO TPYIOBBIX KHIKEK

C. [locranoBnenuem I'ockomcrtara Poccunm «OO0 yTBepk AeHUM YHH(PHIHPOBAHHBIX
(bopM nepBUYHON Y4ETHOM JOKYMEHTALUH 10 YYETy TPYyZa U €ro OIUIaThDy



d. MexxoTpacieBbIMH  YKPYITHEHHBIMH HOpPMAaTHBaMH BpPEMEHH Ha pPabOThl 0
KOMILIEKTOBAHUIO U YUETY KaJpOB



IIpuno:xenue 2

OneHouHbIe CpeAaCTBa AJ1A IPOBEACHUA npomemy'roqﬂoifl arrecranuu

a) NnaHupyemble pesynbTaTbl 06yueHUA U OLLeHOUYHbIE CPeACTBa A1 NPOBeAEeHUA MPOMEXKYTOUHOM

artrecrauum:
CTpYKTYpHbI
. MNnaHnpyemoble
M anemeHT
pesynbTaThbl OueHouHble cpeacTaa
KOMMeTeHuu
0byyeHus
7

ITK-6- cnocoGHOCTHI0 AHATH3HPOBATH CHTYAIHIO HA PhIHKE HH(YOPMALNMOHHBIX MPOAYKTOB H YCJIYT, AABATh IKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOI0 JOKYMEHT0000pOTA M BeJeHHs 3JICKTPOHHOI0 apXHBa

3HaTb onpeieeHus NOHATHiE TeopemuyecKue sonpocsi, mecmeol :
uHpOpMaNUOHHBIE
;l::sey:::;:xzx 1. Mepeuncante 3a4aun M PYHKUMW KaapoBOM CAy»KObl
coBpemeHHbIM cicTeMam | OPraHU3auuu, Tpebytowme paboTbl C NepCOHaNbHbIMU AAHHBIMW?
2JIEKTPOHHOTO 2. Kakue 3agaum pelsaeTt Kagposaa cnyxba opraHusauumun B
2;:}{:'::::2?:2;;2:3 npouecce paboTbl C NEPCOHANbHBIMU AaHHBIMW COTPYAHUKOB?
4ACTH MIEPCOHATHHBIX 3. MN310K1Te OCHOBHbIE NOJIOMKEHUA 3aKOHOLATENbHbIX AKTOB
JAHHBIX Poccuitckoit ®epepaunn, pernameHTUpYOWMX Nopagok paboTbl
OpPraHU3aLmMKn ¢ NepPCoHaNbHbIMU SAHHBIMU COTPYAHMKOB.
4. Ha Kakue TemaTumyeckue rpynnbl AenATCA NepCOHasibHble
OaHHble?
5. Kakve noKanbHble HOPMaTMBHbIE aKTbl OpraHM3auum
pernameHTUPYIOT NOPALOK PaboTbl C NePCOHANbHBIMU AAHHbBIMMU.
6. PackpoiTe, KaK ocBeuw,aeTca Bonpoc O pabote c
NepcoHanbHbIMM AaHHbIMM B TpyaoBOM KogeKce PoccuiicKoi
depepaunn.
7. OnuwunTe, Kak packpbiBaeTcA npobsema MNepcoHaNbHbIX
AaHHbIX B PegepanbHOM 3aKoHe «O NepcoHanbHbIX AaHHbIXY.
YmeTb TPHUMEHST lMpakmuuecKkue 3a0aHus:

HHPOPMALMOHHBIE
NPOXYKTHI H YCIYIH,
IKCIEPTHasl OLIEHKA
COBPEMEHHBIM CHCTeMaM
3JIEKTPOHHOI0
JAOKYMEHT0000poTa
3JIEKTPOHHBII apXHB B
npodeccHoHAIbHOIM
AeATeIbHOCTH

Tema MoHATUE M CTPYKTYpa NEePCOHasbHbIX AaHHbIX.
KoHdunaeHUManbHOCTb NePCOHabHbIX AaHHbIX.

1. JlaTh onpeneneHne NOHATHIO «IIE€PCOHATIbHBIC
JIaHHBICY.

2. OxapakTepu3oBaTh TEMATHYECKHUE TPYIIIBI
IIEPCOHAJIBHBIX TaHHBIX.

3. [TonsiTue ymep0Oa, Bpena, KOTOPbI MOKET ObITH
HaHECEH YeOBEKY B CiIy4ae 0OHApOIOBaHUS €T0
TIEPCOHANBHBIX TAHHBIX.

4. KonduaeHnuansHbie mepcoHaIbHBIE TaHHBIE,
KOH(HUACHITMATBHBIC TIEPHOIBI XPAHEHHUS MTEPCOHATBHBIX
JIQHHBIX.

Tema TpeboBaHUA K 06paboTKe NepCcoHasbHbIX AaHHbIX.

1. PackpeiTh moOHATHE «00paboOTKa MEPCOHAIBHBIX
J@HHBIX», HA3BATb €r0 CTPYKTYPHBIE XapaKTEPUCTUKU.




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

2. Jarp omnpeneneHue mporeccaM, COCTaBIISIIOLIAM
TOHATHE «00pabOTKa MEPCOHANBHBIX JAHHBIX».

3. IIpaBa u 00s13aHHOCTH CcOOCTBEHHHMKA
NEPCOHATIBHBIX JAHHBIX, AEPKATENA MEPCOHANBHBIX JAHHBIX,
MOTPEOUTENSI IEPCOHAIBHBIX JTAHHBIX.

Tema 3awmTa nepcoHasibHbIX AaHHbIX B Ka[pOBON ciy»Kbe.

1. [IpuHIMIIBI ~ 3aIIUTHI  TEPCOHAIBHBIX  JTAHHBIX
PabOTHHKOB.

2. OCOOCHHOCTH TEXHOJIOTHH 3alUThI ITEPCOHATBHBIX
JIAHHBIX.

3. Oco0OeHHOCTH XpaHEHUS JOKYMEHTAllMU KaApOBOM
CITYXOBI.

4, Pabora c moceTuTensMu B KaapoBoii ciyxoe.

o. [Tonbop mepcoHama masi pabOTBl B KaJAPOBOM
ciyxoe.

Tema PernameHTmpytowme 4OKYMEHTbI KagpoBoi CayKbbi No

pa60Te C NepCcoHa/ibHbIMU AaHHbIM

1. TexHomormueckas IeTI0YKa IPOIIEeTyPHI
COCTaBJICHUS OpraHU3aIMOHHO-PACHIOPSAUTEIBHOM
JOKYMEHTAITHH.

2. [Tonoxenue o paboTre ¢ NEPCOHATBHBIMHU TAHHBIMH.
3. OO0s3aTenbCTBO O HepasIlalleHuH HHpopMaiuu
OTPaHUYEHHOTO JAOCTYIA.

4. Cornacue cyObekTa Ha 00pabOTKYy HEpCOHAIbHBIX
JTAHHBIX.

o. [Tpuka3z 00 opranuszamuu padboT Mo 00ecHevyeHUIo
0€30MaCHOCTH NEPCOHAIBHBIX JIaHHBIX.

6. WHCTpYKIIMST OTBETCTBEHHOTO 3a OpPTaHU3AIUI0
00pabOTKH EPCOHANBHBIX JTaHHBIX.

7. [Iman BHYTpEHHHX TPOBEPOK COCTOSIHUS 3aIlUTHI
MH(POPMAIIMOHHOM CUCTEMBI IEPCOHATIBHBIX JAHHBIX.

8. [Ipuka3z 00 yTBEpKIECHUH CHHUCKA JOJKHOCTHBIX
JML, KOTOPBIM HEOOXOJUM JOCTYH K IEpPCOHAIbHBIM
JTAHHBIM.

9. [lpuka3 00  yTBEpX AEHUHM MeCT  XpaHEHHUs
MaTepUATbHBIX HOCHTENIEH TIEpPCOHANBHBIX JTaHHBIX.

Bnagetb

OCHOBHBIMH METOIaMH
peuleHHs 33124 B 00J1aCTH
HHGOPMALUOHHBIX
NMPOIYKTOB U YCJIYT,

3adaHus Ha peweHue 3a0a4 u3 npogeccuoHanbHolii o6nacmu,
KOoMnaeKcHble 3a0aHUsA:




CTpYKTYpHbI

MnaHnpyemoble

M anemeHT
pe3ynbTaTthl OueHoYHble cpeacTaa
KOMMeTeHLM
0by4yeHus
7
Kacaomuxcs MepeuncnnTb OLWMGKKM B 3aNUCAX TPYA0BON KHUMKKU.

MEePCOHAJIBHBIX JAHHBIX
padoTHHKA

Ucnpasuthb.

CBEJEHMA O PABOTE

ucriosiHeHue

[aTta CsepeHuna o npnéme Ha
Ha pabory, o OCHOBaHM
Ne | uncn | meca | rog | MEPEBOAE Ha APyryto
paboty u 06 naero
o il
yBONbHEHUM (C
yKasaHuem npuumH n | BHECEHa
CO CCbI/IKOM Ha 3anumcb
CTaTbiO, MYHKT
3aKoHa) (moxkymeHT
, ero gata
N Homep)
1 2 3 4
Obuwecmso ¢
02paHuUYeHHoU
omeemcmeeHHOCMb
to «Tpuada»
000 «Tpuada»
1 |24 05 200 | MpuHama e omoen lpuKas
7 mapkemuHaa u PR om
24.05.200
7
2 |01 09 201 | lNepesedeHa Ha lpuKas
0 001#HOCM®b om
Ha4YanbHUKG omoena
peKnaamel
01.09.201
0
Ne 127-ok
3 |20 09 200 | Obwvasume Mpuka3s
9 6n10200apHocme 3a om
dobpocosecmHoe




CTpYKTYpHbI

MnaHnpyemoble

M anemeHT
pe3ynbTaThbl OugeHouHble cpeacTsa
KOoMMneTeHuUmn
0by4yeHus
"
mpyoosbix
obsazaHHocmeli u 19.09.200
docmuxceHue 9
8bICOKUX
rnokasamenel 8
mpyode
Neo 134-ok
4 |05 10 201 | YeoneHa no lpuKas
1 cobcmeeHHoOMY om
HenaHuw, cmamoes
77 Tpydosoeo
KoOeKca
Pocculickoli 05.10.201
®edepayuu 1
No74-ok

UHcnekmop
Packosa
A.H.Packosa

HK-8- CIIOCOOHOCTHIO AHAJM3UPOBATH HEHHOCTH J0KYMEHTOB C L€JIbI0 UX XPAHEHUHA

3HaTb OCHOBHble TeopemuyecKue 8onpocsl, mecmol

onpeaeneHus u
1. Pacckarknte 06 ocobeHHOCTAX cocTaBNeHMsA U 0odopMAEHUs

NOHATUNA B 4aCTuU

LEHHOCTHN
NnepCoOHabHbIX AaHHbIX».

AOKYMEHTOB ¢ neibio 2

UX XpaHCHUS U

JIOKa/IbHOITO HOPMQATUBHOIO akKTa OpraHu3auunm «[TonokeHue o

OxapaKkTepusyiTe cogepkaHue M odopmieHune cornacus

JokyMeHTHpOBAMES CybbeKTa  NepcoHaNbHbIX  AaHHbIX Ha  0bpaboTky  ero
H1ePCOHATH HBIX JIAHHBIX NepCOHaNbHbIX AAHHbIX.
3. PackpoiTe coaeprkaHue pacnopaauTenbHbIX LOKYMEHTOB,
peryanpyrowmx paboty ¢ NepcoHasbHbIMW  AAHHLIMK
opraHM3aumm.
4, Packpoiite noHATHE «0bpaboTKa NepCcoHaNbHbIX
OaHHbIX».TIPUHLUMNBLI M ycnoBus 06PabOTKM  MepcoHaNbHbIX
OaHHbIX.
5. KoHTposnb M Hag3op 3a 06paboTKOM MNepcoHanbHbIX
AaHHbIX.  OTBETCTBEHHOCTb 33  HapyweHue  TpeboBaHUiA
depepanbHOro 3akoHa «O NepcoHanbHbIX AaHHbIX».
6. PackpoiTe  pekomeHayemoe  COAep’kaHue  pasgena

«OCHOBHble NMOHATUA U TEePMUHbI» B MNonoxeHuun o NepCoHasibHbIX




CTpYKTYpHbI

MnaHnpyemoble

M anemeHT
pesyabTaThl OueHouHble cpeacTsa
KOMNeTeHUM
0by4yeHus
"
OaHHbIX
7. MpaBa cybbeKkTa NepcoHanbHbIX AAHHbIX.
YmeTtb AHATH3MPOBATE NCHHOCTE | [IngKkmuYecKue 3a0aHus:
JOKYMEHTOB C IEJIbI0 UX
XpaHeHHs B 4YaCTH o o
I —— 1.K Komnnekcy opraH13aLMOHHO — NPaBOBOU KapOBOWM
paboTnunka OOKYMEHTauMn OTHOCUTCA
a) NpMKas pasrpaHMyeHnsa NOIHOMOUYMI MEXAY PYKOBOAUTENAMM
opraHumsauum
6) rpaduK oTnyckoB
B) NPOTOKOAN pasHOrnacui
r) npuKas o co3gaHnn «MosIoKeHMA 0 NePCOHaNbHbIX AaHHbIX»
2.B HOMeHKNaTypy Aen otaena KafpoB He BKAYatoT
a) KONuK NPUKa3oB PYKOBOAUTENA OpraHM3aLm No OCHOBHOM
0EeATENbHOCTH
6) nevyaTHble U34aHMA NO YNPABAEHWIO NEPCOHAIOM
B) XapaKTEPUCTUKN PabOTHMKOB, HE UMEIOLLMX JIMYHBIX AeN
r) nepenncKky o6 aTTecTaumm 1 yCTaHOBAEHUU KBaMbUKaL MM
3.0Taenom KaapoB CnpaBKW MOTYT BblAaBaTbCA PAabOTHUKY
a) Ha OCHOBaHMM YYETHOM KapTOYKK T-2
6) Ha OCHOBaHWUK CNy*KeBHOro yA0CTOBEPEHUS
B) CO C/TIOB PYKOBOZMUTENA CTPYKTYPHOIO NoApasaenieHus, rae
TpyAMTCA pabOoTHUK
r) Ha OCHOBaHWM NPOMYyCKa
Bnagetb MeToAaMn U 3adaHus Ha peweHue 3a0a4 u3 npogeccuoHanbHoii 06aacmu,

cnocobamm uennocrn

JOKYMEHTOB C L[eJIbI0 HX
XpaHeHHs

KOMMeKCHble 3a0aHus

MepeyncanTb BCe OLIMBKM B 3aNUCAX TPYL0BOM
KHWKKK. UcnpaBuTb.

CBEJEHMA O PABOTE




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

Jata CeefeHuna o Ha
npuéme Ha paborty, SRS
Ne | yucno | mecay, | rog | © MEPEBOAE Ha
Apyryto paboty Hero
1 06 yBONbHEHUU BHeceHa
(c ykasaHnem 3anuch
MPUYUH U CO
CCbI/IKOW Ha (BOKyMeHT
cTaThbio, ’
ero garta
MYHKT 3aKOHa)
N Homep)
1 2 3 4
000 «Bepma»
1 14 09 2006 | lpuHam Ha lpuKas
0013#HOCMb
XUMUKQ-
mexHono2a
Ne 54- ok
2 | 04 12 2007 | lNepesedéH 8 Mpukaz om
Camapckuli
¢unuan Ne 1 Ha
0013#HOCMb
XUMUKQ-
mexHosno2a
05.12.2007
Ne 140-ok
3 |20 09 2009 | ObvaesneHa lpukaz om
610200apHOCM®b 34
dobpocosecmHoe
ucrosHeHue
mpyoosbix
o0ba3zaHHocmel u 19.09.2009
docmuceHue
8bICOKUX
nokaszamerneti 8




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

mpyode

Neo 134-ok

4 | 05 10 2010 | YsoneH 8 cga3uU ¢ lpukaz om
0mMKa3om om
nepeeoda Ha
opyayto pabomy

8 coomsemcmeuu ¢ | 05.10.2010
MeOUUUHCKUM
3aKA04YeHUEeM,
cmamesa 77,4acmeo
nepsas,

nyHKm 8 Ne74-ok
TpyOosoeo KodeKkca
PO

UHcnekmop
Packosa
A.H.Packosa

Comos

JIK-2 - cniocoGHO:

CTHI0 OPUEHTHPOBATLCH B 3aKO0HOATeJLHOH 1 HOpMaTHBHO-MeTO,ﬂM'—leCKOﬁ 0aze l/lH(l)OpMalIl/l()HHO-

JOKYMEHTAllMOHHOI'0 oGecnevyeHust YiupaBJ/ieHUSl 1 APXUBHOI0 /1eJ1a U CMEKHBIX obJacreit

3HaTb

3aKOHOJATEe/IbHYIO U
HOPMATHBHO-
MeTOAUYeCKYI0 0a3y
HH(OpPMaHOHHO-
JAOKYMEHTAIHOHHOTO
o0ecrnieyeHHsl ynpaBJaeHUsI
W apXHBHOTO J1eJ1a 0
CMeKHBIX 00J1acTeil B
YaCTH NePCOHATBHBIX
JAHHBIX pa0OTHHKA

TeopemuyecKkue 80npocbl, mecmoi:

1.06a3aHHOCTH L, OTBETCTBEHHbIX 3a OpraHn3ayunto O6pa6OTKM
NepPCOHaNbHbIX AaHHbIX B OpraHn3auunax.

2.06a3aHHOCTN onepaTopa Npu cbope NepcoHaNnbHbIX AaHHbIX.
Kakyto nHdopmauuto oH o6s3aH npeaocTaBUTb CybbeKTy
NnepcoHasibHbIX AaHHbIX 40 Ha4Yala 06paboTKM ero NepcoHasnbHbIX
JaHHbIX?

3.0xapaKTepu13yiTe COCTaB U NepeyeHb Mep, HEOBXOAUMbIX U
[OCTaTOUHbIX AN obecneyeHms BbINOJHEHNA ONepaTopom
ob6s3aHHOCTEN, NpeaycMoTpeHHbIX PeaepanbHbiM 3aKoHOM «O
MepCoHaNbHbIX AAHHbIX».

4.Mepbl no obecneyeHnto 6€30MacHOCTM NepPCcoHaNbHbIX AaHHbIX
npun nx obpaboTke.

06Aa3aHHOCTM onepaTopa Npu obpaLLEHUM K HEMY CybbeKTa
NepCoHaNbHbIX AaHHbIX IM60 NpW NoayYeHUn 3anpoca cybbekTa




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

NnepcoHasbHbIX AAaHHbIX UK ero NPeACcTaBUTENA, a TaKKe
YMOJIHOMOYEHHOIO OpraHa no 3aluTe NpaB CyobeKkToB
NnepcoHanbHbIX AAHHbIX.

5.065A3aHHOCTV onepaTopa No yCTPpaHeHUIO HapyLeH Wi
3aKOHOAATe/IbCTBA, AOMNYLLEHHbIX NPU 06paboTKe NepCcoHaIbHbIX
OAHHbIX, N0 YTOYHEHUIO, H/I0KMPOBAHMIO U YHUYTOKEHMIO
NepCOHaNbHbIX AaHHbIX.

6.YsegomneHne 06 06paboTke NepcoHanbHbIX AaHHbIX.
Oxapaktepusyiite Gopmy 1 cogeprkaHMe 3Toro 4oKymeHTa. KTo n
KoMy NpeaocTaBaseT ysegomaeHue? Mocneayouime aeicTemns
CTOPOH. B Kakux cnydyanx yBeLomaeHMe He NpeaocTaBaserca?

YmeTtb

OPHEHTHPOBATHCH B
3aKOHOAATEJBHOMH 1
HOPMATHBHO-
MeToAnYecKoii 6aze
HHGOPMaAUOHHO-
JOKYMEHTAUOHHOI'0
obecrieyeHHs1 ynpaBJieHust
M apXMBHOIO /1eJI1a U
CMEKHBIX obJj1acTeil B
YacTH MePCOHATBHBIX
JAHHBIX pa0OTHHKA

Mpakmuyeckue 3a0aHua
Tecmel 018 caMonpogepKu:

1. MNepcoHanbHble cBeAeHMA O rparkaaHax ABAATCA
a) OTKpbITON MHbOpPMaLMEN

6) HpopmaLumelt 0coboli BarKHOCTH
B) HecekpeTHOM MHopmaLMelt orpaHNUYEeHHOro 4OCTyNa
r) KOMMepPYECKOMN TaliHOM.

2. ®opma Ne T- 61 npumeHseTca
a) ona yyéta n pacyéta npuumTatoLelica 3apaboTHoW NaaThbl

PabOTHMKY NpW NPEKPALLEHNN C HUM TPYA0BOro A0roBopa

6) AnA pacyéta npuumnTatowencs paboTHMKY 3apaboTHOM nNaaThbl
npv NpeaocTaBAEHUN eMy eXXerogHoro onaa4yMBaemoro uam
MHOrO OTMYCKa

B) 41A pacyéTa v BbINAaTbl 3apaboTHOM NAaTbl PabOTHUKAM
opraHusauum

r) &N y4éTa Ucnosib3oBaHUA paboyero BpemeHu 1 pacyéTa
3apaboTHOM NaaTbl.

3. B npuKase nNo MYHOMY COCTaBY MOKET
OTCYTCTBOBaTb
a) OCHOBaHMe ero U3gaHus

6) cnoBO «NpPUKasbIBatO»

B) OTMETKa 06 03HaKOMAEHUU pa60THVIKa C NPUKasom




CTpYKTYpHbI

MnaHnpyemoble

M anemeHT
pesynbTaThbl OLeHOYHble cpeacTBa
KomMmneTeHuu
0by4yeHus
n
r) noAnMcb NEePBOro PYKOBOAUTENA UAU €r0 3aMecTUTeNs no
nepcoHany.
Bnagetb CrocoGHOCThI0 3adaHus Ha peweHue 3a0a4 u3 npogeccuoHanbHolii 06aacmu,
NpUMEHEHU A
32KOHOATEBHOI I KomnneKcHble 3a0aHusA
HOPMATHBHO-
MeTOXHYeCKOii 6a3bl 0 1. B KaapoBoW cnyxbe opraHM3aummn nepcoHasbHble
unGOpMANHOHHO- JaHHble coaepyaT cieayolme JOKYMEHTbI:
JOKYMEHTAIlMOHHOT'0

o0ecrie4eHHs ynpaBJieHUs
U apXHUBHOTIO Jej1a U
CMEeKHBIX o0j1acTeil B
YacTH NMePCOHAIbHBIX
JaHHBIX pa0OTHHKA H HX
JOKYMEHTHPOBAHHS

a) NpeAcTaBAeHUE K NepeBoay Ha APYryio AONKHOCTb
6) OONKHOCTHAA MHCTPYKLUMA MHCMIEKTOPA NO Kagpam

B) MaMATKa COTPYAHUKY O COXPaHEeHUU KOHpUaeHLUMaNbHbIX
cBefleHUM

F) nonoxeHune o0 NepPCoHaIbHbIX AaHHbIX.

2. JepkaTtenem nepcoHanbHbIX AaHHbIX Ha3blBalOT
a) NPodCotO3HbIN KOMUTET

6) paboTHMKa
B) paboTogatens
r) cny»K6y ynpasneHuna nepcoHasiom.

3. B CTpYKTYpHbIX NoApa3aeneHnax opraHnsaumnm
3anpeleHo GopMMPOBaTb U XPaHUTb
a) flena ¢ BbINNUCKaMM U3 NPUKA30B MO IMYHOMY COCTaBy

6) Aena c NpMKaszamu o NPEMUPOBAHUN COTPYAHUKOB
nozpasaeneHus

B) 4eN1a C KONMAMM NPUKA30B MO JIMYHOMY COCTaBy
r) Tabenb yyéTta paboyero BpemeHu

4, dopmat 6ymaru A 3 ucnonbsyetca ans
cnepyowmx JOKYMEHTOB
a) NpuKasbl N0 IMYHOMY COCTaBY

6) cnpaBKM O 3aHMMAEMOM 4O/IKHOCTH
B) /IMYHbIE KAPTOYKMN PabOTHUKOB
r) MIHCTPYKUMA NO A4eNonpon3BOACTBY B KapoBOM ciyxbe

5. YHUOULMPOBAHHbIN TEKCT LWITAaTHOTO pacnucaHua
npeacrtasneH 8 popme




CTpYKTYpHbI
MnaHnpyemoble

M anemeHT
pesynbTaThl OugeHouHble cpeacTsa
KOMNeTeHLM
0by4yeHus
"
a) aHKeTbl

6) cBA3HOro TeKcTa

B) TabauLbl

r) wabnoHa

6. CornacoBaHue npuKasa no IMYHOMY COCTaBy C
npo¢Ccoto3HOM opraHnsaLmeit He06XoAMMO B CAEAYHOLLLNX
Cayyasnx:

a) NpY yBO/IbHEHUU MO COBCTBEHHOW MHMLMATMBE PaboTHMKA

6) Npu HanoXeHUN Ha PabOTHUKA AUCUMNINHAPHOIO B3bICKaHMA
B) Npu Npuéme Ha paboty

r) NPy HanpaBAeHMM B KOMAHONPOBKY.

7. 3anuncu B TPYAOBYIO KHUXKKY PaboTHMKA BHOCATCA
Ha OCHOBaHMMU
a) NpeAacTaBaeHUA pyKoBoAUTENA NOApa3aAeneHumn

6) Np1Kasa No AMYHOMY CoCTaBy
B) IMYHOM KaPTOUYKMU paboTHUKA

r) Tpy4oBOro 4orosopa.

8. K AOKYMeHTaLmMmM no y4éTy paboyero BpemeHun
OTHOCATCA CAeaylolme YHUOUUMPOBaHHbIe GOPMbI:
a)NeT-12

6) NoT- 53

B)NeT- 73

r) Ne T -60

9. MopAAOK OCYLLECTBAEHUA PEKPYTUHTa,

adantaunnm, MoTnuBauunn, TPeHMHra, KOHTPOJ/IMHIa, poTaunn
COTPYAHUKOB OTpa*XeH B cieaylouwem AOKYMeHTe
a) meTognvyeckme pekomeHgaunmm no ocywecTtssieHunto

PEKPYTUHTa, aAanTaLmm, MOTUBALMU, TPEHUHTA, KOHTPOJIMHTa,
poTaumMn COTPYAHNKOB

6) MHCTPYKLMA NO OpraHM3aLnmM KaapoBon paboThbl

B) MONOXKEHWe 0 KaapoBo ciybe npeanpuaTUA




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

r) NpaBMna BHYTPEHHEro TPYA0BOroO pacnopsaiKa

10. K KomnieKkcy pacnopagmTenbHOM KagpoBom
AOKYMEHTaLMN OTHOCATCA YHUDULMPOBAHHbIE pOPMbI
a) Ne T-2

6) N T-7
B) Ne T-13
r) Ne T- 11

11. B HOmeHKANaTypy Aen otaena Kaapos BKAKOYAOT
a) ayaMoBu3yasbHble JOKYMEHTbI MO NepcoHany

6) neyaTHble MU34aHMA MO YNPaBAEHUIO NePCOHANoM
B) 3/IEKTPOHHbIE AOKYMEHTbI NO NEpPcoHany

r) 4OKYMeHTbI NPOodCOO3HOM OpraHn3aumm.

12. OTaenom KagpoB indHble gena paboTHUKOB

a) BblAAIOTCA MO 3aNPOCy COTPYAHNKA A1 03HAKOM/IEHUA B
oTaene Kagpos

6) BblaatoTCcA Ha paboyee MecTo IMYHO NEPBOMY PYKOBOAUTESO
[0 MMHOBaHMA HagobHOCTH

B) BbIAAKOTCA MO PACNOPAKEHMIO HauaibHMKA OTAEe1a KaApoB ero
pedepeHTy A0 KoHLUa paboyero aHA

r) BbIAAIOTCA IMYHO PYKOBOAUTENIO CTPYKTYPHOTO
noApasaenenHus, rae TpyaAaTca paboTHUKK, o1 03HAKOMAEHUSA B
oTAene Kagpos.

12, MoTpebutenem nepcoHasbHbIX AaHHbIX B
opraHusauuu asnaerca
a) pabotogartenb

6) paboTHUK
B) Nnpodcoto3
r) nnaHoBo-PUHAHCOBbLIN OTAEN

13. Martepuanbl cobeceioBaHMA C KaHAMAATOM Ha
JO/IKHOCTb
a) NnomeLaoTcA B ero AMYHoe Aeno




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

6) NnepenatoTcA B COOTBETCTBYIOLLEE CTPYKTYPHOE NoapasgeneHume

B) MOMELLLAIOTCA B CMeumasnbHyo Nanky U XpaHATCA B oTAeNe
Kagpos

r) XpaHAaTCcA B ceide y NepBoro pyKosBogutens

14. NcnopyeHHble 6aaHKM TPYAOBbIX KHUMKEK
COTPYAHUKM OTAEeNa Kaapos
a) CNMCbIBAOT MO aKTy U BbIbPACIBAIOT, BbIPE3aB CEPUM U HOMEPA

61aHKOB

6) cNMCbIBaOT MO aKTy U CKUraoT, Mepenmcas cepun U Homepa
61aHKOB

B) CMMCbLIBAIOT NO aKTy M cAAOT B Byxranteputio.

r) CNNCbIBAIOT MO aKTY U CXKUratoT, CEPMU U HOMEPA, Bbipe3aHHble
13 6N1aHKOB, HAK/EMBAIOT Ha aKT.

JIIK-3- 3HaHHeM 0CHOB TPY/0BOI0 3aKOHOJATEIbCTBA, IPABHJ H HOPM OXPaHbI TPY/Aa

3HaTb OCHOBbI TPYZAOBOrO TeopemuyecKkue 80npocbl, mecmol
3aKoHO4aTe IbCTBaA U
NPaBUAa OXPaHb! 1. MpaBa M 0653aHHOCTM YMNOJHOMOYEHHOrO OpraHa no
3almTe NpaB cybBbEKTOB NEPCOHA/bHBIX AAHHbIX.
TPYAR, ONPEACNEHNA 1 5 Mepeuncante NPUHLMMbI, eXKallmMe B OCHOBe obecneyeHumsn
npoveccos, 6€30MacHOCTM NePCOHaNbHBIX AaHHbIX Ha NPeANpPUATUN?
PErNameHTUPOBaHH | 3, MpaBa M 06s3aHHOCTM Npu paboTe C NepcoHaNbHbIMU
bIX TPYAOBbIM OaHHbIMM  Ha  NpeanpuATMM  COBCTBEHHWKA MepPCOHasbHbIX
3aKoHO4aTeNbCTBOM | AAHHBIX, AepiKaTens v notpebutenein NepcoHanbHbIX AaHHbIX.
4, Kakue KaapoBble OKYMEHTbI, COAEepPrKaLlLMe NepcoHanbHble
AaHHble, MoryT GOpMMPOBATLCA W XPAHUTBCA B CTPYKTYPHbIX
noapasgeneHunax opraHnsaumm? Kak goaKHa 6biTb opraHM3oBaHa
paboTa c HUMK?
5. OnuwunTe TEeXHONOMMK, UCNosb3lyemble ansa obecrneveHus
6€30NacHOCTM NepPCoOHaNbHbIX AaHHbIX Ha NpeanpPUATAN?
6. Kak coxpaHuUTb nNepcoHasbHble AaHHble U obecneunTb Ux
KOHOUAEHUMANbHOCTb B Mpouecce Y4ETHOM, OTYETHOW U
CNpaBOYHON PaboTbl KaAPOBOM CAYKObI?
7. CocTaB NMepcoHaNbHbIX AAHHbIX PabOTHMKA U NOPAAOK WX
OOKYMEHTUPOBaHUA B JINYHOM KapTouke paboTHMKa (Ne T-2)
YmeTb ob6cy*aaTb cnocobbl | Mpakmuyeckue 3adaHus

apdpeKTMBHOrO
peleHuns 3a4au B
TPYLOBbIX

1. B yY4ETHYIO AOKYMEHTALMIO NO KaZpam BXOAUT
a) MM4YHas KapToyka paboTHMKa popma Ne T-2




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

NPaBOOTHOLWEHNAX

6) MMueBoi cyéT
B) Tabenb y4yéTa NCNob30BaHUA paboyero BpemeHm
r) KHUra yuéTta ABUKEHUA TPYAOBbIX KHUMKEK.

2. 3anaBneHue o Nnpuéme Ha paboty nuweTca
a) Ha yHuduumposaHHoM dopme Ne T-1

6) B cBob60AHOM dopme
B) Ha 6/1aHKe KOHKPETHOro B1Aa AOKYMEHTa

r) Ha obuwem 6raHKe opraHusaumm

Bnagetb

OCHOBHbIMU
MeToAamMu peLleHns
3aga4 B obnactu
TPYyAOBOro
3aKoHOAaTeNbCTBa,
npasua 1 HOPM
oXpaHbl TpyAa

3adaHus Ha peweHue 3a0ay u3 npogeccuoHanvHoli obaacmu,
KoMrneKcHble 3a0aHus

1. B KaapoBoli cny:kbe opraHn3aunm NepcoHanbHble AaHHble
coaepkaT cneaytowme 4OKYMEHTbI:

a) MeToAMYECKME YKa3aHUA MO 3aMOHEHWNIO TPYAOBbIX KHUMKEK
6) MHCTPYKLMA NO KaZpOBOMY A4eN10NPOM3BOACTBY

B) TPy40BOW AOroBOP

r) NoNoXeHWe O 3aLLMUTE NePCOHANbHbIX AAHHBbIX.

2. MNoTpebutenem nepcoHanbHbIX AaHHbIX Ha3bIBaOT

a) paboTHuMKa

6) oTaen Kagpos

B) paboTtoaatens

r) NpaBoOOXPaHUTENbHbIE OpraHbl

3. B CTPYKTYpHbIX NOApa3geneHnax opraHmsaumm GopmMmpyoT u
XpaHAT

a) Aena c NpMKasamu No IMYHOMY COCTaBy NoapasgeneHus
6) "nUHble Aena cCoTpyAHUKOB NoApasaeneHns

B) NPOTOKO/bl aTTECTALMOHHON KOMUCCUMM MO COTPYAHUKaAM
nozpasaeneHus




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

F) WTaTHOE pacnncaHmne nogpasaeneHunA.

4. ®opmat bymaru A 5 ncnonb3yeTca ANa Cnesyowmx
OO0KYMEHTOB

a) NYHbIE KapTOUKM PaboTHMKOB

6) NpMKasbl N0 IMYHOMY COCTaBY

B) CnpaBKu 0 3apaboTHOM nnate

r) AOMNKHOCTHbIE MHCTPYKUUN

5.[Jo0KymeHTbl, nognexawme yTBepKA4EHUIO

a) Np1Kasbl N0 IMYHOMY COCTaBY

6) 3aABNeHMA pabOTHUKOB

B) aKTbl Nepefayn aen

r) cnyxebHble 3anucKu

6.JOKyMeHTbI, Ha KOTOPbIX CTaBUTCA repboBan neyaTtb
a) MHCTPYKLUMM NO NPOBeAEHUIO aTTecTalMm nepcoHana
6) NpuKasbl PyKOBOANUTENA O HAaNPaB/NeHNUN B KOMaHANPOBKY
B) TPYA0BbIE KHUXKKM

r) CBOAKM O COCTOAHWM 1 NpoBepKe pPaboTbl C Kagpamm

7.3awumTa NnepCcoHa/IbHbIX AaHHbIX obecneunBaeTcs

a) NOAKAOYEHNEM KOMMbIOTEPHOM CeTU CNYXKBbl NepcoHana K
obuen ceTn opraHmsaumnm

6) B3aMMO3aMEHAEMOCTbIO COTPYAHUKOB KaZpOBOM C/yKObI

B) pacnpeneneHmem NnYHbIX AeN COTPYAHUKOB MO
noApasaeneHnam

r) paspelwmnTenbHOM CUCTEMOM A0CTyNa pyKoBoAUTENEN U
COTPYAHWMKOB K KaZpOBbIM AOKYMEHTaM

8.MpK1Kasbl No AMYHOMY cocTaBy 0HOPMAAIOTCA C
MCMNONIb30BAHWEM C/IEAYIOWMNX YHUDULMPOBAHHBIX GOpPM




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

a)NeT-10
6)NeT- 7
B)NeT- 3
rfNeT- 6

JIIK-5 = ¢cnoco6HOCTBIO K COO/II0IeHNI0 TPeOOBAHUIT K OPraHH3allHH KaPOBOT0 /1eJIONPOU3BOCTBA H AOKYMEHTHPOBAHHIO TPYAOBBIX

OTHOlHeHPlf(‘[, XPpaHEHHUI0 TOKYMEHTOB 0 THYHOMY COCTaBy

3HaTb onpegeneHua TeopemuyecKkue 8onpocel, mecmel

npoL,eccos B

OpraHMsaLmK 1. Kakum . OOJIKEH O6biTb  MOPAAOK  O3HAKOMAEHWA
pykoBoAMTENEN U  COTPYAHWKOB OPraHM3auun ¢ JIMYHBIMK

OOKYMEHTUPOBAHMA fenamn?

TPYAOBbIX 2.  Kakue onepauuu BbINOAHAET OTBETCTBEHHbIN COTPYAHMK

OTHOLUEHWA, KagpoBOW CAYy»KObl NMpPW NPaBOMOYHOM W3BATUN OOKYMEHTA U3

NepCcoHaNbHbIX NIMYHOro gena paboTHUKa?

[aHHbIX, MO 3. Kakve nepcoHasbHble AaHHble U KaK [AOKYMEHTUMpPYLoTCA

XpaHeHuo npu npuéme Ha pabotynuu, PYHKLMOHANbHbIE o6ﬂ3aHHocn:1

OKYMEHTOB N0 KOTOPbIX 6yp:yT CBA3aHbl C BRafeHWeM KOHPUAEHLManbHOU
nHbopmauuen.

NN4HOMy cocTasy 4. OnuwwunTe TEXHO/I0TUYECKYI0 Lenoyky  YBOJIbHEeHuA
COTPYAHMKA KagpoBOW cAy»xbbl, paboTaBwero c TPyLOBbIMM
KHUMKKaMU.
5. Kakue nepcoHasibHble  AaHHble, 3auem 7] KaK
[OKYyMeHTMpytoTca B aBTobMorpadum, B cnpaBke — 06bEKTMBKE,
pekoMeHAaTe/IbHOM MUCbME U XapaKTepUCTMKe?
6. Kak cobntogaetcs KOHOUAEHUMANBbHOCTb MEPCOHANbHbIX
OaHHbIX, MOJIYYEeHHbIX B  pe3y/ibTaTe  AOKYMEHTUPOBAHUS
3KCNEePTHbIX AENCTBUI C KAHANAATOM HA AOMKHOCTL?
7. HasoBuTe OpUANYECKU UEHHYIO MHbOPMaUMIo TPyA0BOro
[0roBopa, KOTopas OTHOCUTCA K MePCOHasIbHbIM AaHHbIM.

YmeTb cob.tiofaTh TpeGoBaHmst Mpakmuyeckue 3adaHus

npeabsiBisieMble K
OpraHu3anuy KaJpoBoro
JeJIONPOU3BOJACTBA U
JAOKYMEHTHDPOBAHHUIO
TPYAOBBLIX OTHOLICHHMIA,
XpPaHEeHHI0 JOKYMEHTOB 110
JINYHOMY COCTABY B YaCTH
NepcoHATBHBIX JIaHHBIX
padoTHHKA

1.Co6CTBEHHMKOM NEpPCOHabHbIX AaHHbIX ABNAETCA
a) pabotogartens

6) paboTHUK

B) npodcotos

r) cny»k6a nepcoHana

2.MepcoHanbHble AaHHble COTPYAHUKOB NPeAnpUATUA ABAAIOTCA




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

a) rocyaapcTBEHHOM TallHOM
6) KommepuecKkolt TanHoM
B) a/lBOKaTCKOW TalHOM

r) cny»kebHow TaliHOM

3.Mo OKOHYaHMK NPUEMA NOCETUTE/IEN B KaApoBoO ciyxbe
COTPYAHUK

a) BbIbpacbiBaeT UCNOPUYEHHble 6AaHKK CpPaBoK
6) Hemcnonb3oBaHHbIe 6/1aHKM YBUpaeT B CBOI CTON
B) 6/1aHKM C NPOCTAB/IEHHOM MeYaTblo 3anunpaeT B cend

r) NTUCbMEHHO OTUYNTbIBAETCA HauyanbHUKY OK B UCMONb30BaHNK
61aHKOB, BO3BpallaeT HENCMNONb30BaHHbIE U UCMIOPYEHHbIE
B61aHKN.

4.BbIbpaTb JOKYMEHT A1A BKAOYEHNA B OCHOBAHME NPMKa3a o
pacTopKeHUn TPYAO0BOro Aorosopa (yBosibHEHUN) NO
MHUUMATUBE paboTonaTtens B CBA3M C NPeAOCTaBleHNEM
paboTHMKOM paboToaaTento NoAN0KHbIX LOKYMEHTOB Npu
3aKYEHUM TpyaoBoro aorosopa (NyHKT 11 yactu 1 ctatbn 81 TK
POD)

a) 06bACHUTENbHAA 3anMcKa paboTHUKA
6) NPOTOKON 3aceAaHnA aTTeCTaLMOHHON KOMUCCUM

B) dKT O NOAB/IEHNUN Ha pa60Te pa6OTHMKa B a/IKOroJibHOM
onbAHEHUN

F) dKT O NpoBepKe NOAJ/IMHHOCTUN OOKYMEHTOB, NPpeacTtaB/1IEHHbIX
pa6OTHMKOM Npu 3aKNK0YEHNN TPYJ0BOIro 40orosopa

Bnagetb

CIHOCOOHOCTBIO K
€00.J1101eHHI0 TPeOOBaAHMIi K
OpraHM3aIlMH KaAPOBOTo
JeJIONPOU3BOACTBA H
JAOKYMEHTHPOBAHHIO
TPY/OBBIX OTHOLIEHUIA,
XpaHEeHHI0 JOKYMEHTOB I10
JINYHOMY COCTABY B YaCTH
NePCOHATBHBIX JAHHBIX
padoTHHKA

3adaHua Ha peweHue 3a0ay U3 npogheccuoHanbHoli 0baacmu,
KOMMNeKcHble 3a0aHUsA:

Paspgen 2
Tect «[lepcoHanbHble AaHHblE, UX AOKYMEHTUPOBAHME»

1. PaboTogaTtenb MmMeeT NpPaBo 3anpalneaTb y paboTHMKa ero




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

nepcoHanbHble AaHHble, CBA3AHHbIE C
a) peNNrmosHbIMmK yoexaeHMAMn

6) NnapTMIHON NPUHAANEKHOCTbIO

B) NpodCcoto3HON AEATENBHOCTbIO

r) MHGOPMALMOHHBIMW KOMNETEHLMAMM

2. B pokymeHTauumto no y4éty Tpyaa 1 ero onnatol Bxoaut dopma
a)NeT-10

6) No T-2

B)NeT-5

r) Ne T- 49

3. ®opma Ne T- 60 npumeHseTca

a) ona y4éta n pacyéta npuuymTatoLlelica 3apaboTHoW NaaThbl
PabOoTHMKY NPKU NPEKpPaLLEHMUM C HUM TPYA0BOro A0roBOpa

6) Ana pacyéta npuumnTatowencs paboTHMKY 3apaboTHOM NaaThl
npv NpeaocTaBAEHUN eMy eXXEerogHoro onaa4yMBaemoro uam
MHOrOo OTMYCKa

B) AN pacyéTa M BbiNaTbl 3apaboTHOWM NAaTbl PpaboTHUKAM
opraHusauum

r) AN y4éTa UCnonb3oBaHMA paboyero BpemeHu 1 pacyéTa
3apaboTHOM NaaTbl.

4. B npuKase no IMYHOMY COCTaBY MOKET OTCYTCTBOBATb
a) BBOAHasA YacTb

6) noanMcb NePBOro PyKoBOAMTENA UK €70 3aMeCcTUTEeNA MO
nepcoHany.

B) OTMETKa 06 03HaKoOM/IeHMM paboTHMKaA C NPMUKa3oM
r) oCHOBaHWe ero M3gaHus
5. 3anABaeHMe 0 PacTOP}KEeHUN TPYA0BOro A0roBopa nuweTca

a) Ha yHuduumposaHHon dpopme No T-8




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

6) Ha 6/1aHKe KOHKPETHOro BUAa AOKYMEHTa
B) Ha sincte dopmara A4

r) Ha obwem 6raHKe opraHusaumm

JIIK-6- ¢cnoco0HOCTBI0 OPraHH30BaTh PadoTy ¢ JOKYMEHTAMH, COAEPKAIMMHI HH(POPMALHNIO OTPAHNYEHHOT0 A0CTYNA

3HaTb OCHOBHble MeToAbI TeopemuyecKue 8onpocei, mecmol:
nccnenoBaHui,
1.KaKyto KOHPMAEHUMANbHYIO MHDOPMALMIO MOTYT cogepKaTb
ncnosiblyemble B y buaeny v bopmau, YT cOAEp
[OKYMEHTbI, BK/IIOYEHHbIE B OCHOBaHWE U34aHUA NPUKasa 0
paborte
o npeKpaLweHnn A4eicTBna TPyL40BOro A40roBopa ¢ PaboTHUKOM Mo
uHbOpMaLMet peKpall a pya; a pacp
?
OFPaHUYEHHOrO nHUUMaTMBe paboTtoaatena?
Aoctyna 2.ABNAeTcsa M NPUKas 0 HaNoXeHUU Ha paboTHMKa (paboTHMKOB)
ANCUMNIMHAPHOTO B3bICKAaHUS KOHOUAEHUMANbHbBIM
OOKYyMeHTOM? Noyemy?
3.Yem oTiMyaeTcs NopALoK AOKYMEHTUPOBAHMA NPUKA30B Mo
JNIMYHOMY COCTaBY OT AOKYMEHTUPOBAHNA NPUKA30B NO OCHOBHOM
neAarenbHocTn?
4.CocTtaB NepcoHasbHbIX AaHHbIX PabOTHWKa M NOPAAOK MUX
AOKYMEHTUPOBAHUA B TPYA0BOWN KHUXKKE
YmeTb OpranmusoBath pagory ¢ lMpakmuyecKue 3a0aHuA:
JOKYMEHTaMH,
coiepKaAIUMHU
P — 1./laTh onpeneneHre MOHATUIO «IIEPCOHATILHBIE TAHHBIEY.
OrpaHMYEeHHOTr0 A0CTYNA B 2.OxapaKTepmoBaTL TEMATUYCCKUC I'PYIIIbI IIEPCOHATTBHBIX
YacTH J0KYMEHTHPOBaHUSA ,Z[aHHBIX.
NMEePCOHAJIBbHBIX JaHHBIX v .
3.IlonsTHe ymepoa, Bpena, KOTOPBIA MOKET ObITh HAHECEH
YeNIOBEKY B clyuae 0OHAPOOBAHUS €r0 MEePCOHAIBHBIX
JAQHHBIX.
4. KonduneHuanbHble IEPCOHATBHBIC TaHHbIE,
KOH(PHUACHITHATBHBIC TIEPUOJIBI XPAHEHHUS MTEPCOHATBHBIX
JIaHHBIX.
Bnapetob cnocobamu 1 3adaHus Ha peweHue 3a0a4 u3 npogeccuoHanbHolii o6nacmu,

meTogamm paboTbl C

JAOKYMEHTaMH,
coepKamuMHu
uHdpopmanuo
OrpaHNYEeHHOro A0CTyNa B
YaCTH NMePCOHAIBHBIX

KOMraeKcHbIe 3a0aHusA

MepeuncnuTb oWIMGKM B 3aNUCAX TPYA,0BOIN KHUMKKM.
Ucnpasutb.




CTpYKTYpHbI
M anemeHT
KOMMeTeHLM
"

MnaHnpyemoble
pesynbTaThbl
0by4yeHus

OueHouHble cpeacTsa

JaHHBIX paboTHHKA

CBEAEHMA O PABOTE

JaTta CesegeHua o npuéme | Ha
Ha paboty, o OCHOBaHM
Ne | umcn | mecs | rog | MepesoAe Ha Apyryio
paboTy 1 06 n4ero
o L,
YBOJIbHEHWUM (C
yKasaHnem npuumH u | BHECEHA
CO CCbI/IKOM Ha 3anumcb
CTaTblO, MYHKT (BOKyMeHT
3aKOoHa)
, ero gata
N HoMep)
1 2 3 4
Obuwecmso ¢
02paHUYeHHol
omeemcmeeHHOCMb
0 «Ada»
000 «Ada»
1 |24 05 200 | MpuHama e omoden lpuKas
7 mapkemuHaa u PR om
24.05.200
7
2 |01 09 201 | MNepesedeHa Ha lpuKas
0 001#HOCM®b om
Ha4YanbHUKG omoena
peKnaamel
01.09.201
0
Ne 127-ok
3 |20 09 200 | Obwvasume Mpukas
9 b6aaz200apHocms 30 om
dobpocosecmHoe
ucriosiHeHue
mpyoosbix
obazaHHocmel u 19.09.200
docmuxceHue 9
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