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JIucT akTyanu3anuu padoueii nporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogqodpena st peanmsanuu B 2021 - 2022
y4eOHOM rojly Ha 3acefanuu Kadenpbl Ilemaroruueckoro o0pa3oBaHus U JOKYMEHTOBEICHHUS

[Iporokom ot 20 . Ne

3aB. kadeapoii C.C. Bexnkanosa

Pabouast mporpamMmma repecMoTpena, 00CcykaeHa u 0100peHa s peanuzanuu B 2022 - 2023
yueOHOM roay Ha 3acenanuu kadenper [lemarormueckoro o0pa3oBaHMs M JOKYMEHTOBEICHHS

IIporokon ot 20 . Ne

3aB. kadenpoii C.C. Benukanosa

Pabouas nporpamma nepecmotpena, o0cyxaeHa u ogoopena i peanuzauuu B 2023 - 2024
yueOHOM roy Ha 3acenanuu kadenper [legarormueckoro oOpa3oBaHus M JOKYMEHTOBEICHUS

[Iporokon ot 20 . Ne

3aB. kadeapoii C.C. BenukanoBa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM Toy Ha 3aceianuu kadenper [legarorudeckoro o0pa3oBaHus U JOKYMEHTOBEICHHSI

IIporokom or 20 . Ne
3aB. xadenpoii C.C. BenukanoBa




1 Iles1u ocBOEHUSI TMCHUTLTHHBI (MOLYJIs1)

lenpt0  OCBOEHUSA  JUCHUIUIMHBI  ABJISICTCS  (OpMHUpOBaHHME y  OyayIux
JIOKYMEHTOBEZOB YMEHHUSI BECTH JECJIOBYIO MEPENUCKY B COOTBETCTBUH C COBPEMEHHBIMHU
HOPMAaTHBHO-METOUYECKUMH TPEOOBAHUSIMHU.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Jucuunnuza JIMHIBUCTHYECKUE OCHOBBI JI€JIOBOTO IMMCbMa BXOJIWUT B BapUATUBHYIO
4acTh y4e€OHOTr0 I1aHa 00pa30BaTeIbHOM POrpaMMBl.

Jns  u3ydeHus JTUCHMIUIMHBI HEOOXOIMMBI 3HaHMA (YMEHHUsS, BIAJCHUSA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHUSI AUCLHUILINH/ IPAKTUK:

JIOKyMeHTOBeIeHHE

VYyeOHasi - HpakTHKa IO MOJYYEHHUIO MEPBUYHBIX NPOPECCHOHANBbHBIX YMEHUH U
HaBBIKOB, B TOM WYHCJIE IEPBUYHBIX YMEHUH M HaBBIKOB Hay4YHO-UCCIIENOBATEIbCKON
JIEATEIIbHOCTH

NHOoCTpaHHBIN A3BIK

TpynHbIE BONIPOCHI pyCCKOM TyHKTYaluu

3HaHus (yMEHUs, BIIa/IeHUs ), IOJTy4YE€HHbIE IIPU U3YYEHUH JJTAHHON TUCLMIIIMHBI Oy IyT
HEOOXOAUMBI [Tl U3yUCHUS TUCIUTLTIH/TIPAKTHK:

Jlenonpon3BoACTBO KOMMEPYECKUX IPEAIPUATAN

[IpakTHKyM IO COCTaBICHHIO U OPOPMIICHUIO CITY>KEOHBIX TOKYMEHTOB

J1enonpon3BoACTBO MYHULAITAJIBHBIX YUPEXKICHUI

JIOKyMEHTAllMOHHOE O0eCleueHue YIpPABICHUS Ha MNPEJUpUATHIX Pa3InYHbIX
OpraHU3alMOHHO-TIPABOBBIX (POpPM

JIOKyMEHTHUPOBAHME AEATEIBHOCTH HErOCYAapCTBEHHBIX OpraHU3alui

Opranuzanus paboThl ¢ 00paleHUSIMHU TPaXxIaH

[ToaroroBka K 3aIMTe U 3alUTa BBITYCKHOMN KBaJIM(DUKAIIMOHHOW pabOThI

ITonroroBka k ca4e ¥ czjada rocyapCTBEHHOTO DK3aMEHa

IIpon3BoaCTBEHHAS — IPEAAUIIIIOMHAs IPAKTUKA

3 Komnerenuun ody4arouierocs, popMupyembie B pe3y/ibTaTe 0CBOCHUS

AUCUMILTUHBI (MOYJISl) ¥ IVIAHMPYEMBbIe pe3yJIbTaThl 00y4eHus

B pe3ynbraTe 0cBOeHHS AUCHUILTUHBI (MOYJIs) «JIMHTBUCTHYECKHE OCHOBBI JIEJIOBOTO
MUChbMay 00yJarouuiics JOKeH 001a1aTh CAeAYOUMMI KOMIETEHIIUSIMU:

CrpykTypHBII [Inanupyemsble pe3ynbTaThl 00yueHUs
HIIEMEHT
KOMITCTEHIIHH
OK-5 CMOCOOHOCTBIO K KOMMYHHKAILIMU B YCTHON U MUCbMEHHOU (hopMax Ha pyCCKOM U

HHOCTPaHHOM A3bIKaxX JJId PECIICHUA 3aaa4 MCKINYHOCTHOT'O U MEXKKYJIBTYPHOI'O
B3aHMOﬂCﬁCTBHH

3HaTh OCHOBHBIE€ OIIPEJCIICHUs U IIOHATHS, CBSI3aHHBIE C KOMMYHUKALUEH B
YCTHOM M MUCbMEHHOM (hopMax Ha PYCCKOM SI3bIKE JJIsl peLIeHUs 3aa4
MEXIUYHOCTHOTO U MEXKYJIbTYPHOIO B3aUMOJCUCTBUSA

YmMmeth pacrio3HaBaTh 3¢ (eKTUBHBIE U HeAPPEKTUBHBIE CITOCOOBI pe-IICHHS
3aJ1a4 MEKITMYHOCTHOTO ¥ MEXKKYJIBTYPHOTO B3aMMO-/ICHCTBHS B
nporecce KOMMYHHMKAIMK B YCTHOM M MUCBbMEHHOMN (hopMax Ha pyCCKOM
A3bIKE

Bnagets MPAKTUYECKUMH HaBBIKAMU PELICHUS 33124 MEXKITUIYHOCTHOTO U
MEXKYJIbTYPHOTO B3aUMOJICICTBHS B Ipoliecce KOMMYHHUKA-IIUU B YCTHOM
Y IMCbMEHHOHN (pOpMax Ha PYCCKOM SI3bIKE




OK-7 CIOCOOHOCTBIO K CAMOOPTaHHU3AIIUN U CaMOOOPa30BaHUIO




3HaThb OCHOBHBIE HCTOYHMKH MOJTy4eHHsI UH(POPMALMK MO AUCLUIUINHE

YMerb CaMOCTOSITENIFHO MOTy4YaTh HH(POPMALIHIO U3 OCHOBHBIX UCTOYHUKOB 110
JUCLUIITINHE

Bnaners HaBBbIKAMHU PELICHUs 3a7a4 B 00J1aCTU CaMOOPTraHU3aluK U

caMmoo0pa3oBaHuUs

[1K-11 Bnanennem HaBbIKaMu pedepUPOBAHKSI M AHHOTUPOBAHUS HAYYHOU JIUTEPATYPHI,
HABBIKAMU PEJAKTOPCKON pabOThI

3HaTh OCHOBHBIE MOHATHS pedeprpoBaHUS U AHHOTUPOBAHUS HAy4Y-HON
JAUTEPATYPHI U IPUHLIUIIBI PEJAKTOPCKON pabOThI

YmMmets W3BJIEKATh U3 HaYYHOH JIMTEPATyphl 3a1aHHYI0 HHPOPMAIUIO

Bnagers HaBBIKAMU HCIIOJIb30BaHUs 110 00pa3Iy IpaBuII MOITOTOBKH

YIIPpaBJICHUYCCKUX JOKYMCHTOB U BEACHU HGHOBOﬁ MNEPCIINCKU

ITK-19 crocoOHOCTBIO NCTOIB30BATh MPaBUJIA TOATOTOBKU YIPABICHUECKUX JOKYMEHTOB U
BEJICHUS JIEJI0OBOU IEPEIUCKU

3HaThb TOJIBKO OCHOBHBIE IIPaBUJIA IIOJrOTOBKH YIIPABICHYECKUX JO-KYMEHTOB U
BEJICHHUSI J1€JI0BOM MEPENUCKU

Ymers HCII0JIb30BaTh IIPABUJIA IIOJrOTOBKHU YIIPABICHYECKUX JTOKYMEHTOB U
BEJICHHUSI I€JI0BOM MEPENUCKU

Bnaners HAaBBIKaMU MCIOJIb30BaHUs IIPABUII IIOJTOTOBKHU YIIPaBIEHUECKUX

JOKYMCHTOB U BCICHUA ZICJIOBOﬁ MEPCIIUCKU

I1K-25 BJIAICHUCM HABbBIKAMU IMOATOTOBKH YIIPABJICHUCCKHUX JOKYMCHTOB U BCACHUA HGHOBOﬁ

3HaThb IIpaBWJIa UCIIOJB30BaHUs YIIPABICHYECKUX JTOKYMEHTOB U BEACHMUS
JIEJIOBOM MEPENUCKU

Ymers HCIIOJIb30BaTh MIPAaBHJIa OJrOTOBKHU YIIPaBIEHYECKUX IOKYMEHTOB U
BEJICHUS JI€JI0BOM NIEPENNUCKH

Bnagets HaBbIKaMU MCIOJIb30BaHUS MPAaBUJI IIOJATOTOBKHU yIpaBIeHUYE-CKUX

JOKYMCHTOB U BCICHUA JIEIIOBOM MEPpENNCKU

Kon nnaukaropa

I/IHI[I/IKaTop JOCTHXKCHUA KOMIICTCHIIN




4. CTpykKTypa, 00bEéM U coep:KkaHue TUCHUILIMHBI (MOAYJISA)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTaBIIsAeT 3 3a4eTHBIX enuuull 108 akasn. yacoB, B TOM

YUCJIC:

— KOHTaKTHas paboTa — 55 akaJl. 4acos:
— ayIuTOpHas — 54 akaJl. 4acoB;

— BHeayauTopHas — 1 aka. yacoB

— caMOCTOsITeNbHAs paboTa — 53 akaj. 4acos;

dDopMa arrecTaiuu - 3a4cT

AynuropHas s
o | xonraxrHas pabota E 3 ®dopma TeKyILero
=
Pasnen/ Tema 3 (B axaz. vacax) £ Bun N KOHTPOIT Kon
S & ©| caMOCTOSTEeNIBHOM | ycneBaeMOCTH U
JUCLIATUINHBI 5 £ m ., | xomnereHnUU
@) g & paboThI TIPOMEKYTOUHOM
Tex. 71a0. | mpaKT. R aTTecTALH
3aH. 3aH. |Q &
1. JIuHrBHCTHYECKUE OCHOBBI
JIEJIOBOTO NMHChMa
Koncnexr
yueOHOil u
CIIPaBOYHOM : :
1.1 Ilonsrue naeI0BOroO JIUTEPATYPBI, . OR-5, OK-7,
8 16/81 | 23 KOHTPOJIbHBIN TECT I1K-11,
nchMa BBITIOJTHEHUE TK-19 TIK-25
TPEHUPOBOYHBIX '
YIpaXHEeHUH,
KOHTPOJIbHBIN TECT
3
Koncnexr
yueOHOil u
CIIPaBOYHOM : :
1.2 Crpykrypa Tekcra JUTEpaTyphl, N OR-5, OK-7,
10 20/10M1| 30 KOHTPOJIbHBIN TECT I1K-11,
JIETIOBOTO IMUChMa BBITIOJTHEHNE TK-19 TIK-25
TPEHUPOBOYHBIX '
YIpaXHeHUH,
KOHTPOJIbHBIN TECT
Hroro no pazneny 18 36/181| 53
Hroro 3a cemectp 18 36/18U1| 53 3auéT
OK-5,0K-
Hrtoro nmo auctuminHe 18 36/18U | 53 3a4eT 7,1IK-11,ITK-
19,I11K-25




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

[Ipu n3yyeHun AMCUUILIMHBI IUPOKO UCIOIB3YIOTCS CICAYIOIIME METOJIbl AKTUBHOTO
00y4eHus:

— paboTta B KOMaH/IE;

— MMOMCKOBBINA METO/;

— pEIIeHHE CUTYallMOHHBIX 3a/1a4.

6 YueOHO-MeTOAuYecKOe 00ecneueHHe caMOCTOsITeIbHOM padoThI 00yYalommxcst
[IpencraBneno B mpuioxxenuu 1.

7 OueHoYHbIE CPeICTBA IJIS IPOBEIeHUs MPOMEKYTOUYHOM aTTecTauuu
[IpencraBieHbl B IPUIOKEHUU 2.

8 VYueOHo-MeTONMYecKkOoe M HH(OPMANMOHHOEe o0ecneyeHHe AUCHUILIMHBI
a) OcHOBHas JIUTEpaTypa:

1. Anoxuna, C. A. JIUHrBHUCTHYECKHE OCHOBBI JIEJIOBOTO MHCHhMA : MpakTukym / C. A.
AnoxuHa ; MI'TY. - Maruutoropck : MI'TY, 2017. - 1 snektpon. ont. muck (CD-ROM). -
3aru. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1
139246/3387.pdf&view=true (mara obpamienus: 25.08.2020). - MakpooObekT. - TekcT :
JIEKTPOHHBIN. - CBeieHus AocTymHbI Takke Ha CD-ROM.

2. Kynprypa peun u 1enoBoe o0IeHue | y4eOHUK U TPAKTUKYM JIUTsl aKaJIeMUIECKOTO

OakanmaBpuata/ B.B.Xumuk [uM gap.]; OTBeTcTBeHHBIH pemaktop B. B. Xumuk,
JI. b. BonkoBa. — MockBa : WsnmarenbctBo  FOpaiit, 2019.— 308 c. — (bakanasp.
Axkanemuyeckuit kypc). — ISBN 978-5-534-00358-1. — Texct : anexkrponnsiii / ObC Hpaiit
[caiiT]. — URL: (mara oopamenus: 25.08.2020).

3. Konpmkuna, T.b.  JlenoBble KOMMYHUKAIlMH, JOKYMEHTOOOOpOT U
JICJIONIPOU3BOJICTBO : yaeOHoe ocooue i By30B / T. b. Konbrimikuna, . B. llyctuna. — 2-¢
u3a., uchnp. W jgom. — Mocksa: WznarensctBo FOpaiit, 2020. — 163 c. — (Bsicmiee
obpaszoBanue). — ISBN 978-5-534-07299-0. — Tekct : anekrponnsiii / 3B6C KOpaiT [caiir].
— URL.: https://urait.ru/bcode/452463 (nara ooparmienus: 25.08.2020).



https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://www.biblio-online.ru/bcode/433173
https://urait.ru/bcode/452463

0) lomotHuTeIBLHASI TUTEPaTypa:

1. Tonyo, U.b. Ctunuctuka pyccKOro s3blka M KyJIbTypa pEud : YYeOHHMK JUIs
akagemudeckoro Oakanaspuara / U. b. ['ony0, C. H. Crapony6er. — Mocksa : 3naTenbcTBo
FOpaiir, 2019. — 455 c. — (bakanaBp. Akanemuueckuii kypc). — ISBN 978-5-534-00614-8.

— Tekct : AJICKTPOHHBIN /l 2ObC Opaiit [caitT]. —
URL: (mata obpamenwus: 25.1008.2020).

2. Yypwios, A.lO. IOpuauueckoe AeIONPOM3BOACTBO @ Yy4eOHOE IocoOue JuIs
akajemuueckoro OakamaBpuara/ A. FO. UypwioB. — Mocksa : H3marensctBo FOpaiiT,
2019 — 169 c. — (bakanasp. Axkagemuuecknii kypc). — ISBN 978-5-534-11725-7. — Texkcr
: AJICKTPOHHBIN /l ObC Opaiit [caiiT]. —
URL: (mata oopamenus: 25.08.2020).

3. Anoxuna, C. A. Ilynkryanust B nejaoBoM Tekcte : mpakTukym / C. A. AHOXuWHA ;
MI'TYVY. - Marautoropck : MI'TY, 2017. - 1 3neKTp0H ont. quck (CD-ROM). - 3aru. ¢ TuTyI.
JKpaHa. URL:
https://magtu.informsystema. ru/uploader/flIeUpIoad”name 3179.pdf&show=dcatalogues/1/1
136602/3179.pdf&view=true (mara oOpamenus: 25.08.2020). - MakpooObeKT. - TeKCT :
AIIEKTPOHHBIN. - CBenenus poctynnsl Takke Ha CD-ROM.

4. Anoxuna, C. A. COOpHUK KOHTPOJIbHBIX 3aJJaHHI MO JTOKYMEHTHON JTMHTBUCTHUKE :
npaktukym / C. A. Anoxuna ; MI'TY. - Marauroropck : MI'TY, 2016. - 1 351eKTpoH. OIIT. AUCK
(CD-ROM). - 3arin. c TUTYIL JKpaHa. - URL.:
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1
130008/2361.pdf&view=true (mara obOpamenus: 25.08.2020). - MakpooObeKT. - TeKCT :
AIIEKTPOHHBIN. - CBenenus poctynnsl Takke Ha CD-ROM.

B) MeToauyeckue ykasaHus:

1. CamocTtosTenbHas paboTa CTYAEHTOB By3a . mpakTHkym / coctaButenawm: T. T.
Hepernna, H. P. VYpazaeBa, E. M. PazymoBa, T. ®. OpexoBa ; MarHutoropckuii roc.
texanyeckuil yH-T uM. ['. Y. HocoBa. - Maruutoropck : MI'TY um. I'. M. Hocoga, 2019. - 1
CD-ROM. - 3arum. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1
530261/3816.pdf&view=true (mata obpamienus: 28.08.2020). - Makpooobekr. - TekcT :
JIEKTPOHHBIN. - CBeeHus AocTymHbI Takke Ha CD-ROM.

2. Metoauieckue yka3anus npeactapieHsl B [Ipunoxenun 3.

r) [Iporpammuoe obecneuenue u UHTepuer-pecypceni:

IIporpammHoe o0ecneuenne

Hanmenosanue 10 Ne morosopa Cpoxk neiicTBUS JTULIEH3UN
MS Windows 7 J1-1227-18 o1 08.10.2018 11.10.2021
Professional (st kitaccoB)

MS Windows 7

Professional (st J-757-17 ot 27.06.2017 27.07.2018
KJIACCOB)

MS Office 2007 Ne 135 ot 17.09.2007 Geceporo
Professional

7Zip cBoOoHO pacrpoctpansemoe [10 OCCCPOUHO
FAR Manager cB000THO pactpoctpansemoe [10 0ECCPOYHO



https://www.biblio-online.ru/bcode/432021
https://www.biblio-online.ru/bcode/446021
https://magtu.informsystema.ru/uploader/fileUpload?name=3179.pdf&show=dcatalogues/1/1136602/3179.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3179.pdf&show=dcatalogues/1/1136602/3179.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1130008/2361.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1130008/2361.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true

IIpodeccnonanbHbie 6a3bl JAHHBIX 1 HHGPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI
| HasBsanwue kypca | Cchlika |

HammmonansHas

HHPOPMAIIMOHHO-aHAJIUTHNUYCCKAasA CUCTCMaA — . . .
¢ pu o URL: https://elibrary.ru/project risc.asp
POCCI/II/ICKI/II/I HUHICKC Haquoro HHTHpOBaHI/IH

(PMHLY)

[Touckosas cuctema Axagemus Google (Google
Scholar)

Nudopmannonnas cucrema - EanHoe OKHO
JI0CTyIa K MH(GOPMaILIMOHHBIM pecypcaM
Poccuiickass T'ocymapctBenHass OuOimoreka.

URL: https://scholar.google.ru/

URL: http://window.edu.ru/

https://www.rsl.ru/ru/4readers/catalogues/

Karamnoru

ONeEKTPOHHEIE pecyper! bubmiorek MITY nm. http://magtu.ru:8085/marcweb?2/Default.asp
I''1. HocoBa

VYHuBepcurerckas HH(OpMaLMOHHAs cHUCTEMa T .

POCCIS https://uisrussia.msu.ru

Memz[yHapoz(Ha;I HaYKOMeTpI/I‘leCKa}I

pedeparuBHas ¥ IOJHOTEKCTOBas Gasa manHbIx|http://webofscience.com
Hay4yHbIX u3nanuii «Web of science»
MexnyHaponHas pedeparuBHas u
MOJIHOTEKCTOBAsl COpaBouyHas 0aza  JTaHHBIX
MexyHapoaHas Oa3za MTOJTHOTEKCTOBBIX
KypHaIoB Springer Journals

MexayHapoTHas KOJIICKIIHS HAy4YHBIX
MIPOTOKOJIOB IO Pa3IUYHBIM OTPaC/IsIM 3HAHHI
MesxnyHapoaHas 6a3a CipaBOYHBIX H3JaHHM 110
BCEM oTpaciisM 3Hanmii SpringerReference

http://scopus.com

http://link.springer.com/

http://www.springerprotocols.com/

http://www.springer.com/references

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue TUCIUITHHBI (MOTYJIs1)

MaTepHaano-TeXHqucxoe obecrneucHUe JUCITUITIIIMHBI BKIIFOYACT:

Y4eOHble ayTUTOPUU JIJIS TPOBECHUS 3aHATHH JEKIIMOHHOTO TUTa MylnbTUMETUITHBIC
CpEeJICTBA XpAHEHUS, IepeIauMl U MPeACTaBICHUSI HH()OPMAIIHH.

Y4eOHble ayaUTOPUU IS TMPOBENEHUS MPAKTUYECKUX 3aHATUN, TPYNIOBBIX U
WHIMBUIYATbHBIX KOHCYJBTAIUH, TEKYIIEr0o KOHTPOJIS U IPOMEKYTOUHOM aTTectanuu Jlocka,
MYyJIbTUMEAUHHBIN IPOEKTOP, IKPaH

[lomemenuss ans  camocTosiTenbHOM  paboTel  oOyuatomuxcst  [lepcoHanbHble
kommbioTepbl ¢ makerom MS Office, Beixomom B MHTEpHET M ¢ JOCTYIOM B AJIEKTPOHHYIO
nH(pOPMaAIIMOHHO-00Pa30BATENBHYIO CPEAY YHUBEPCHUTETA

[Tomemenne anst XpaHeHHs] U TPO(UIAKTUYECKOTO OOCTY)KMBaHUS y4eOHOTO
000opyI0BaHUS Crennaxxu  juisi  XpaHGHHS  y4eOHO-HArJSAHBIX  MOCOOMH W
yu4e0HO-METOINYECKOM JOKYMEHTAIIHH.


https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://uisrussia.msu.ru/
http://webofscience.com/
http://scopus.com/
http://link.springer.com/
http://www.springerprotocols.com/
http://www.springer.com/references

IIpunosxenne 1

6. YueOHO-MeTOAuYEeCKOe O0eclieueHHEe CAMOCTOATEJIbHON PadoThI

CTY/IEHTOB

Pasnen/ rema
JOUCIHUITIINHBI

Bun camocrosTenbHOU
paboThI

Koi-Bo
JacoB

DOpMBI KOHTPOJIA

1. ITousiTHE neIoBOro MUcbMa

Koncnektuposanue
y4eOHOH U CIIPaBOYHOM
JTUTEPaTypPHL,
MOATOTOBKA K
KOHTPOJIBHOMY TECTY

23

KOHTpOJ'II:HBIﬁ TECT

2. CtpyKTypa TeKcTa JeJI0BOro
nUCchbMa

KoncnexktupoBanu
e yaeOHOU u
CIIPaBOYHOM
JIUTEPATYPBHI,
BBIIIOJIHEHUE
TPEHUPOBOYHBIX
YIPaXXHEHUH,
MIOATOTOBKA K
KOHTPOJIBHOMY TECTY

30

KOHTPOJIbHBIN TECT

HToro nmo aucuunjinHe

53

IIpoMe:xxyTOYHBII
KOHTPOJIb — 324€T

VY4ebHO-MeToInYecKoe 0OecrieueHue caMOCTOATEIbHON paboThl CTYIEHTOB PAaCCMOTPEHO B
YMK no aucuuninse, npeacTaBIeHHOM Ha 00pa30BaTeIbHOM MOpTalle.




puioxenne 2

7. OuleHOYHbIE CPeCTBA I IPOBEAeHNs POMEKYTOYHOM aTTecTallun
a) [lnanupyembie pe3yJbTaThbl 00yUYeHHS U OLlEHOYHbIE CPEACTBA ISl POBEACHUSA IPOMEKYTOUHON aTTeCTAlUM:

CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

OK-5 CriocoOHOCTh K KOMMYHHKAIIMU B YCTHON M MUCHbMEHHOW (hopMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKaX JJISl PEIICHUS 3a/1a4 MEKIMIHOCTHOTO U
MEXKYJIbTYPHOI'O B3aUMOAECHCTBUSA

3HaTe

OCHOBHBIC OIIPCACIICHUA U ITOHATHA,

CBA3aHHBIC C KOMMYHHKaHHCﬁ

YCTHOH W THUChMEHHOW (opmax Ha

B

PYCCKOM A3BIKC IJI PCHICHUSA 3ada4

MEXKINYHOCTHOI'O
MCKKYJIBbTYPHOTO B3aUMOICUCTBHUS

u

Ilepeuens 6onpocoe K 3auémy:
1. Buap! AenoBoi nepenucKu.
2. TpeboBanus k 0HOPMIICHHIO JECIOBBIX ITHCEM.
3. Pa3HOBUIHOCTH JETOBBIX MUCEM IO TEMAaTHUYECKOMY MPU3HAKY.
4. SI3BIK ¥ CTWJIb JIEJIOBOTO MHUCHhMA.
5. CocTaBiieHre TEKCTa JIeJI0BOT0 MUChMa.
6. TpeboBaHMsI K U3TOTOBJIEHUIO TUCEM C ITOMOIIBI0 KOMIIBIOTEPHON TEXHUKH.
Tecmur:
1. BeiGepute BepHOE MTPOIOIDKEHHUE PPa3bl: DNeKmMpOHHASA 0eNl08aAsi NEPENnUCKA...
a) sBrisieTcs 6osee HehopMaTbHBIM CIIOCOOOM OOIIEHUS, YeM TPATUIIMOHHAS
«OymaxkHas»;
0) TpebyeT cobmroaeHus OONBITMHCTBA MIPABUI TPATUIIUOHHON «OyMaKHOW
MIEPETHCKH;
B) MOJTHOCTHIO OTJIMYAETCS OT TPAAULIMOHHON «OyMasKHOM» EPenucKH;
T') HCIIOJIB3YETCS JIJIS TYOJIMPOBAHMSI TPAJTUIIMOHHON «OyMasKHOMY TIEPETHCKH.
2. B xakoM myHKTE yKa3aH KOPPEKTHBIN 3aroJIOBOK K TEKCTY MPETEH3HOHHOTO
nucbma’?
a) O mpeTeH3uH 1o J0roBOpYy MocTaBku ToBapa oT 23.05.2015 Ne 234;
6) O npereH3uu O JOTOBOPY;
B) [IpeTeH3us o HECOOMIOIECHUU YCIOBUI JOTOBOPA;
r) O mpeTeH3uu 1o 10roBopy nocraBku ToBapa Ne 234 ot 23.05.2015.
3. B kakoM mopsIKe cienyeT HalpaBiiaTh MMChMa IPETEH3MOHHOTO XapakTepa?
a) MIChMO-TpeOOBaHNE, MTUCHMO-HAITOMUHAHUE, PEKIaMAaIIHs;




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

0) MUChLMO-HAIOMHHAHUE, TUCHbMO-TPEOOBAHKE, PEKIIAMAIIHS;

B) MPETEH3UOHHOE MUCHMO, TUCHEMO-TpeOOBaHUE, MMCbMO-HAIIOMUHAHUE;
T') MOPSJIOK HE UMEET 3HAYCHUSI.

4. YkaxxuTe BUJI MMUCbMa, OTHOCSIIUKACS HE TOU IpyMIie Mo [eJIeBOMY Ha3HAYEHHUIO,
YTO OCTAJIbHBIC BUJIBIL:

a) MUCbMO-TpeOOBaHUE;

0) NUCbMO-0TKa3;

B) MICHMO-COTJIACHE;

I') IUCBMO-TIOATBEPKICHHUE.

5. B kakoM 13 Ha3BaHHBIX BHIOB UCEM OTMETKA O HAIMYUU MPUIIOKEHUS
SBJISICTCS 00s13aTEIIbHBIM PEKBU3UTOM?

a) MUCbMO-U3BEUICHHUE;

0) muchrMO-0J1aroJapHOCTh;

B) PEKOMEHIATEIbHOE MUCHMO;

') COMPOBOIUTENBHOE TUCHMO.

YMmeTs:

pacrno3HaBaTh 1o oOpasiy
spdexTuBHbIE M HEI(D(DHEKTUBHBIE
CIoCcoObI perieHus 3a1a4
MEXIMYHOCTHOTO "
MEXKYJIBTYPHOTO B3aUMOJICHCTBUS B
npoliecce KOMMYHUKAIIUN B YCTHOH U
NUCbMEHHOW (opMax Ha pPYyCcCKOM
S3bIKE

Ilpakmuueckoe 3ad0anue Ne 1:
3agaHye BBINOJHACTCS MO JIIOBBIM MMHCbMaM, MIPEICTABICHHBIM B IPUIIOKEHUH.
CryneHT JoKeH BBIOpATh MATH IIHCEM B COOTBETCTBHH C TIEPBBIMU TISITHIO
OykBamu cBoeil pamMunnu:
Hanpumep, ecnu pammnnsa Anoxuna, Hy’)KHO B34Th IMCbMa M0 HoMepamu: 1 (a),
15 (u), 16 (0), 23 (x), 10 (n). [Ipu moBTOpEeHUHU OYKB, CIEIYET B3ATh MUCHMA,
COOTBETCTBYIOIIME IIECTOM U nocieayomuM oykBam pamunuu. Eciau B pamunun
MeHee IATH OYKB (IISITH Pa3IMYHbIX OYKB), CIeyeT B3sTh MUChMa,
COOTBETCTBYIOIIME OYKBaM UMEHHU (M/WJIM OTUECTBA) CTY/ICHTA.

[Tpoananu3upoBaTh KaXa0€ U3 MUCEM IO MyHKTaM:

1. OnpenenuTh BUA THCHMA TI0 Pa3IMYHBIM KJIacCH(DUKAIISIM.

2. Vcxons U3 BUJIAa MHCbMa, CAETAaTh €ro GOpMyIISpHBIN aHaIH3:

a) MpoaHAJIN3UPOBATh OJIAHK MUChMAa HA COOTBETCTBUE PEKOMEHIAIUSM




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

I'OCT P 6.30-2003;

0) MpoaHanM3upPOBATh HAJIMYKE U NTPABUIBHOCTH OOPMIIEHHS BCEX
HEO0OXOIUMBIX B Aes10BOM nucbMe pekBu3uToB (cM. 'OCT P 6.30-2003). IIpu
OTCYTCTBUH TOTO UM HHOT'O PEKBU3UTA CIIEAYET IPOKOMMEHTHPOBATH €TI0
HE00XO0IUMOCTb I JAaHHOT'O BUJIA MMCbMA U, €CJIU 3TOT PEKBU3UT HYKEH,
IPEUIOKUTh BapUAHT €ro 0(hOpMIICHUS;

B) yKa3aTh PEKBU3UTHI, yIIOTPEOIEHNE KOTOPHIX O0YCIOBIEHO BUIOM
JTAHHOTO MHChMa.

PesynpTarsl paboThl MOXKHO O()OPMUTH B BUJI€ TAOJIHII.
Ilpakmuueckoe 3a0anue Ne 2
1. HaiiTu B nmucbMax, IpeACTaBIEHHBIX B IPUIIOKEHUH, UJIM B CBOUX
JIEJIOBBIX MUChMAaX (CKaH-KOIUH KOTOPBIX JOJKHBI ObITh MPUKPEIUIEHBI K paboTe)
He MeHee 10 JIMHIBUCTUYECKUX OMIMOOK pa3HbIX THIIOB.
2. Boimucatb parMeHThl MUCEM, COJIEpKaIie OMHOKY.
3. OxapakTepu30BaTh OIINUOKY.
4. IlpennoxxuTh UCIPaBIECHHBIA BapHaHT (POPMYIHPOBKHU.
Pe3ynbpTat paboThl MOKHO O)OPMHTH B BUI€ TaOIHIIBL.

Bnanets:

MPAKTUYCCKUMHU HAaBbIKaMH PCIICHUA
3a1a4 MEKIMYHOCTHOTO U
MEXKKYJIbTYPHOTO B3aUMOJEHCTBUS B
npoliecce KOMMYHUKAIIUN B YCTHOH U
NUCbMEHHOW (opMax Ha pPYyCcCKOM
S3BIKE 110 00pa3Ily

Koumponvnaa paboma

BeiOpath Tpu nucbMa U3 T€X, 4YTO HE aHAJTM3UPOBAIUCH NPH BHITIOJTHEHUU
MIPAKTUYECKHX 3a/1aHui (yKa3aTh HOMEpa MUCEM) U B3SITh /1B CBOUX (CKaHBI ITUCEM
HOPUIIOKHUTB K paboTe). MOKHO BBIOJIHUTH Pa0OTy TOJIBKO HA MPUMEPE CBOUX
MIMCEM, HO BCETO JIOJKHO OBITh MPOAHATU3UPOBAHO NATH MHUceEM (B TOM YHCIIE U
AJIEKTPOHHBIX ), OTHOCSIIMUXCS K pa3HbIM IPYIIIaM IO [eJIeBOMY Ha3HAYCHHUIO.

[Ipoananu3upoBaTh Kaxa0€ U3 MUCEM OTAEIBHO MO MMyHKTaM:

1. OnpenenuTh BUA NHCbMA 1O PA3IUYHBIM KJIacCU(UKAIUSIM.

2. Micxons w3 BUAA MACbMa, CIIeaTh ero (hopMYyIISIpHBIN aHaH3:

a) IpOoaHaJIM3UPOBATh OJIAHK MHCbMa Ha COOTBETCTBUE PEKOMEHIALIUIM
I'OCT P 6.30-2003,;




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

0) mpoaHaNM3UPOBATH HATMYKE U MTPABHILHOCTH O(OPMIICHHS BCEX
HEOOXOAUMBIX B JIeI0BOM MrcbMe pekBu3uTOB (cM. TOCT P 6.30-2003);

B) YKa3aTh PEKBHU3HTHI, yIIOTPEOICHNE KOTOPHIX 00YCIOBICHO BHIOM
JAHHOTO MUChMa.

3. IlpoBectu comeprkaTeNIbHBIN aHAIN3 HChMA!

a) IpOaHaJIM3UPOBATh 3ar0JOBOK K TEKCTY ITUChMAa:

— €CJIM 3aroJIOBOK €CTh, OXapaKTEPU30BaTh €ro COACPIKATEIBHYIO U
(bopManbHYI0 KOPPEKTHOCTb;

— €CJIM 3aroJjIoBKa HEeT, C(hOPMYIHPOBATH 3arOJIOBOK B COOTBETCTBHHU C
COJIepKaHNUEM TEKCTa;

0) BBIIIKCATH S3BIKOBBIC KIIUIIIE, COOTBETCTBYIOIINE JAHHOMY By IHCHMA;

B) IPOAHAIN3UPOBATH KOPPEKTHOCTh TEKCTA MMChMa!

— BBISIBUTH BCE BUJIBI HEIOUETOB B TEKCTE (CMBICTIOBBIE HETOYHOCTH,
U30BITOYHOCTD UM HEAOCKa3aHHOCTh, PAa3HOT0 poJia OUIMOKU U Tak Jasee);

— OOBSICHHTD HX;

— MPEAJIOKUTH UCIPABICHHBIM BapuaHT (POPMYIHUPOBKH.

4. CocTaBUTh UCIPABICHHBIA BAPUAHT KAXKIOr0 MUChMA.

OK-7 CiocobHOCTH K CaMo0}

praHu3alvu 1 caM006pa30BaHmo

3HaTh

OCHOBHBIC HCTOYHUKH TOJTYUYCHHUSA
I/IHq)OpMaI_II/II/I IO AUCLMIIIINHE

Ilepeuens eéonpocos K 3auémy:
1. Buasl 1enoBoi NEPEenuCKH.
2. TpeboBanus k 0HOPMIICHHIO JECIOBBIX ITHCEM.
3. Pa3HOBUIHOCTH JI€TIOBBIX TUCEM MO TEMATHUYECKOMY MTPU3HAKY.
4. SI3bIK U CTHIIb ICJIOBOTO MUCHMA.
5. CocraBlieHHE TEKCTa JIeT0OBOT0 MUChMA.
6. TpeboBaHMsI K U3TOTOBJIEHHUIO MTUCEM C ITOMOIIBI0 KOMITBIOTEPHON TEXHUKH.
Tecmoevie 6onpocot:
6. Kakoii Buj 1e10BOT0 ITMChMa OTHOCHUTCS K ITMChbMaM-OTBEeTaM?
a) MUCbMO-0J1ar01apHOCTb,
0) MUCHMO-TIOATBEPIKICHUE,




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

B) pPEKOMEHATEIbHOE MTUCHMO,

I') IUCHEMO-TIPUTTIAIICHHUE.

7. YKaxxuTe BUJ MHChMa, B KOTOPOM JIOITYCTHMO HCIIOJIb30BaTh HJIEMEHTHI
rpauyecKoro yKpaieHus:

a) MUCbMO-0J1ar01apHOCTb,

0) MUCHMO-TIO3IpaBJICHUE,

B) PEKOMEHIATEIbHOE MTUCHMO,

I') MUChbMO-3aKa3.

8. IIpu opopmMiIeHHH KaKOTO/KaKUX PEKBU3UTOB JICJIOBOTO IMHChMa HYKHO
coOI0AaTh HOPMBI PYCCKOTO TUTEPATYPHOTO SI3bIKA?

a) HAMMEHOBAaHUE OPraHU3alllH,

0) cripaBOYHbBIC JaHHBIC 00 OpraHU3AIINH,

B) TEKCT,

r) pu 0hOPMIIEHUH BCEX HA3BAHHBIX PEKBU3UTOB.

9. Kakoif peKBU3UT MOXKET OTCYTCTBOBATh B TPAJUIIMOHHOM «OYMasKHOM)
JIEIOBOM MHCbME, HO 00s13aTeIbHO J0JIKEH OBITh 0(OPMIIEH B 3JIEKTPOHHOM
JIEJIOBOM NHCbMeE?

a) 3aroJO0BOK K TEKCTY TOKYMEHTA;

0) TeKcT;

B) OTMETKA O HAIWYHH MPUIIOKCHHUS;

T') IOJIMHUCH.

10. OTcyTcTBHE KaKOTO PEKBU3UTA OTIIMYAET POPMYJISIp JEI0BOTO MUChbMa OT
(bopMyIISIpOB IPYTUX BUJOB JOKYMEHTOB?

a) HAaMMEHOBaHUE OpPraHu3alllu,

0) HaMMEHOBaHUE BHJIA IOKYMEHTA,

B) ajpecar,

I') OTMETKA O HAJTMYUU TPUIIOKEHUS.

11. B xakoM IyHKTe yKa3aHO KOPPEeKTHOE 0(OopMIIEHHE TOYTOBOTO ajpeca
Opra"u3anuu?




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

a) 455000, Yensounckas oo., T. Marauroropcek, mp. Jieauna, 38;

0) rip. Jlennna, 38, r. MarHuTOropck;

B) nip. JIenuna, 38, r. Marautoropck, Yensiounckas 06:., 455000,

r) rp. Jlennna 38 r. Marautoropck Yensounckas 0611. 455000.

12. YkaxuTte BepHYIO (POPMYINPOBKY 3aroJIOBKa K TEKCTY JEIIOBOTO IHCHMA!
a) O mpenyoKeHuu yciyr 1no oopmiieHuto oduca;

0) Ycnyru no oopmienuto oduca;

B) O mpeasioxkeHuu yciyr;

r) PexiiamHoe nipensoxeHnue.

13. Kakoe 13 yTBep/ICHUI1 He COOTBETCTBYET HOpMaM O(hOPMIICHHS 3aroJj0BKa K
TEKCTY JIeJI0BOT0 IUchbma?

a) nmuieTcs ¢ 60IbIION OYKBBHI,

0) 3aKJTI0YaeTCsl B KaBBIUKH,

B) JIOJDKEH OBITh KPATKUM U TOUHBIM,

r) numeTcst 0e3 TOUKHU B KOHIIE.

YMmeTs

CaMOCTOATCIIbHO moJIy4yaTb
I/IHq)OpMaI_II/IIO n3 OCHOBHBIX
HNCTOYHUKOB IO JUCIHHUITIIIMHE

Ilpakmuueckoe 3ad0anue Ne 1:
3a/laHuE BBINOJIHSETCSA MO JIEJOBBIM IUCbMaM, IIPEICTABICHHBIM B IIPUIIOKEHHUH.
CryneHT A0KEeH BbIOpaTh MTh MHCEM B COOTBETCTBUH C MEPBBIMHU MATHIO
OykBamu cBoeil (pamMuinu:
Hanpumep, ecnu pammnnsa Anoxuna, Hy’)KHO B34Th IMCbMa M0 HoMepamu: 1 (a),
15 (n), 16 (0), 23 (x), 10 (n). [Ipu moBTOpEeHUU OYKB, CIEeIyeT B3STh MUCHMA,
COOTBETCTBYIOIIME IIECTOM U nocieayomuM oykBam pamunuu. Eciau B pamunun
MeHee IATH OYKB (IISITH Pa3InYHbIX OYKB), CI€yeT B3ATh MMChMA,
COOTBETCTBYIOIIME OYKBaM UMEHHU (M/WJIM OTUECTBA) CTY/ICHTA.

ITpoananu3upoBaTh KaXx10€ U3 MUCEM I10 ITYHKTaM:

1. Onpenenuth BUJ MHCbMA MO PA3TUYHBIM KIacCU(PUKAIUAM.

2. Vcxons U3 BUJIAa MHCbMa, CAETAaTh €ro GOpMyIISpHBIN aHaIH3:

a) MpoaHAIM3UPOBAThH OJIAHK MUChMAa HAa COOTBETCTBUE PEKOMEHTAIUSM




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

I'OCT P 6.30-2003;

0) MpoaHanM3upPOBATh HAJIMYKE U NTPABUIBHOCTH OOPMIIEHHS BCEX
HEO0OXOAUMBIX B J1e710BOM MucbMme pekBU3UTOB (cM. [OCT P 6.30-2003). [Tpu
OTCYTCTBUH TOTO UM HHOT'O PEKBU3UTA CIIEAYET IPOKOMMEHTHPOBATH €TI0
HE00XO0IUMOCTb I JAHHOTI'O BUJIA MMCbMa U, €CJIU 3TOT PEKBU3UT HYXKEH,
IPEUIOKUTh BapUAHT €ro 0(hOpMIICHUS;

B) YKa3aTh PEKBHU3HTHI, yIIOTPEOICHNE KOTOPHIX 00YCIOBIEHO BUIOM
JTAHHOTO MHChMa.

PesynpTarsl paboThl MOXKHO O()OPMUTH B BUJI€ TAOJIHII.
Ilpakmuueckoe 3a0anue Ne 2
1. HaiiTu B nmucbMax, IpeACTaBIEHHBIX B IPUIIOKEHUH, UJIM B CBOUX
JIEJIOBBIX MUChMaX (CKaH-KOIUHM KOTOPBIX JOJKHBI ObITh MPUKPEIUIEHBI K paboTe)
He MeHee 10 JIMHIBUCTUYECKUX OMIMOOK pa3HbIX THIIOB.
2. Boimucatb parMeHThl MUCEM, COJIEpKaIie OMHOKY.
3. OxapakTepu30BaTh OIINUOKY.
4. IlpennoxxuTh UCIPaBIECHHBIA BapHaHT (POPMYIHPOBKHU.
PesynpTat paboThl MOKHO 0(OPMHUTH B BUIE TAOIMIIBIL.

Bnanets

HaBbIKaMU PCUICHUA 3a1a4 B obnactu

caMOOpraHu3aluu
caMmoo00pa30oBaHUs IO 00pa3Iy

)51

Koumponvnaa paboma

BeiOpath Tpu nucbMa U3 T€X, 4YTO HE aHAJTM3UPOBAIUCH NPH BHITIOJTHEHUU
MIPAKTUYECKHX 3a/1aHui (yKa3aTh HOMEpa MUCEM) U B3SITh /1B CBOUX (CKaHBI ITUCEM
HOPUIIOKHUTB K paboTe). MOKHO BBIOJIHUTH Pa0OTy TOJIBKO HA MPUMEPE CBOUX
MIMCEM, HO BCETO JIOJKHO OBITh MPOAHATU3UPOBAHO NATH MHUceEM (B TOM YHCIIE U
AJIEKTPOHHBIX ), OTHOCSIIMUXCS K pa3HbIM IPYIIIaM IO [eJIeBOMY Ha3HAYCHHUIO.

[Ipoananu3upoBaTh Kaxa0€ U3 MUCEM OTAEIBHO MO MMyHKTaM:

1. OnpenenuTh BUA NHCbMA 1O PA3IUYHBIM KJIacCU(UKAIUSIM.

2. Micxons w3 BUAA MACbMa, CIIeaTh ero (hopMYyIISIpHBIN aHaH3:

a) IpOoaHaJIM3UPOBATh OJIAHK MHCbMa Ha COOTBETCTBUE PEKOMEHIALIUIM
I'OCT P 6.30-2003,;




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

0) mpoaHaNM3UPOBATH HATMYKE U MTPABHILHOCTH O(OPMIICHHS BCEX
HEOOXOAUMBIX B JIeI0BOM MrcbMe pekBu3uTOB (cM. TOCT P 6.30-2003);

B) YKa3aTh PEKBHU3HTHI, yIIOTPEOICHNE KOTOPHIX 00YCIOBICHO BHIOM
JAHHOTO MUChMa.

3. IlpoBectu comeprkaTeNIbHBIN aHAIN3 HChMA!

a) IpOaHaJIM3UPOBATh 3ar0JOBOK K TEKCTY ITUChMAa:

— €CJIM 3aroJIOBOK €CTh, OXapaKTEPU30BaTh €ro COACPIKATEIBHYIO U
(bopManbHYI0 KOPPEKTHOCTb;

— €CJIM 3aroJjIoBKa HEeT, C(hOPMYIHPOBATH 3arOJIOBOK B COOTBETCTBHHU C
COJIepKaHNUEM TEKCTa;

0) BBIIIKCATH S3BIKOBBIC KIIUIIIE, COOTBETCTBYIOIINE JAHHOMY By IHCHMA;

B) IPOAHAIN3UPOBATH KOPPEKTHOCTh TEKCTA MMChMa!

— BBISIBUTH BCE BUJIBI HEIOUETOB B TEKCTE (CMBICTIOBBIE HETOYHOCTH,
U30BITOYHOCTD UM HEAOCKa3aHHOCTh, PAa3HOT0 poJia OUIMOKU U Tak Jasee);

— OOBSICHHTD HX;

— MPEAJIOKUTH UCIPABICHHBIM BapuaHT (POPMYIHUPOBKH.

4. CocTaBUTh UCIPABICHHBIA BAPUAHT KAXKIOr0 MUChMA.

IIK-11 Bnanenune HaBbIKaMU

pedepupoBaHMs 1 aHHOTUPOBAHUS HAYYHOU JIUTEPATyphl, HABBIKAMH PEJTAKTOPCKON pabOTHI

3HaTh

OCHOBHBI€ MTOHATHS pedeprupoBaHUS
Y aHHOTUPOBAHHUS HAyYHOU
JUTEPATyphl U IPUHLIUIIBI
PEaKTOPCKOM paboThI

Ilepeuens eéonpocos K 3auémy:
1. Buapl 1enoBoil mepenucKy.
2. TpeboBaHus K 0POPMIIEHUIO JEJIOBBIX ITHUCEM.
3. Pa3HOBHHOCTH AENOBBIX MIUCEM IO TEMAaTHUYECKOMY IIPU3HAKY.
4. SI3bIK U CTUJTH JCJIOBOTO MTHUCHMA.
5. CocraBiieHne TEKCTA JI€J10BOT0 IUChMa.
6. TpeboBaHMsI K U3TOTOBJIEHUIO MTUCEM C ITOMOLIBI0 KOMITBIOTEPHON TEXHUKH.
Tecmoewie éonpocoi:
14. Ykaxute BapyuaHT HAMMMCAHUS 1aThl IEJIOBOTO MHUChMa, He COOTBETCTBYIOIIUIA
pexomerparusm ['OCT P 6.30-2003:
a) 22.06.2016 1.,
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oOyueHus
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0) 22.06.2016;

B) 22 utoHs 2016 r.;

r) 22 utons 2016 rona.

15. YeM nucbMo-IIpeAJIOKEHUE OTINYAETCS OT PEKIAMHOIO TUChMa?

a) copiep kT MH(MOPMAIIHIO 00 OpraHU3aIuu-aBTOPE,

0) COeP>KUT KOHKPETHBIE YCIOBUS CACIKH,

B) pacchlIaeTCsl HECKOJIbKUM ajjpecaTam,

T') COACPXKUT HH(POPMAITHIO O TOBapE.

16. Kaxoii u3 BUJIOB J€JIOBOI NEPEMUCKUA UMEET SI3bIKOBBIE OCOOCHHOCTH,
OTJIMYAIOIINE €ro OT APYTUX BUAOB?

a) TenedoHorpamMmma,

0) 2JIEKTPOHHOE MMHUCHMO,

B) TeJlerpaMMa,

r) pakcorpamma.

17. B xakOM ITyHKTE NEPEYUCIEHBI TUChMa, OTHOCSIIIUECS K PA3HBIM
KJIaCCU(UKALMOHHBIM TPYIIIaM:

a) MUCbMO-COOOLIECHHNE, TUChMO-TIPUTIIAICHUE;

0) BXoasdliee MUCbMO, UCXOASIIEE TUCHMO;

B) MHUIIMATUBHOE MHCHMO, MMCbMO-OTBET;

T') IUCbMO, TpeOyroIiee OTBETA; MMCbMO-HAaIIOMUHAHUE.

18. IIucbMoO KaKoro BUJa MO 1IEJIEBOMY Ha3HAYEHUIO CIIEYEeT COCTABUTH B
CUTYallUU CUCTEMAaTUYECKOT0 HApYyILIEHUS €JIOBBIM NAapTHEPOM yCIIOBUI
JIOTOBOpA ¥ UTHOPUPOBAHUS MIPEIBIIYIINX OOpaIieHmii?

a) MUCbMO-TpeOOBaHUE,

0) IpeTeH3MOHHOE MTUCHMO,

B) MMCBbMO-3aIIpOC,

I') INCbMO-U3BUHEHHUE.

19. Kakoe 13 npusaraTeibHbIX HEYMECTHO B OOpaIlleHUsAX MPH JI€TI0BON
nepenucke?
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a) rI1yOOKOyBa)kaeMbIH,

0) MHOTOYBa)KaeMbIH,

B) JOpPOTOH,

I') BCe Ha3BaHHbIE NpUIaraTelibHbIE.

20. YKaXuTe 2JIEMEHT, He BXOSIIHIA B CITYKEOHYIO 9acTh TEKCTa MUChMa:
a) oOpaileHue,

0) nmua-a03ari,

B) 3aroJIOBOK K TEKCTY,

I') 3aKJII0YHATENbHAs (OPMYITa BEKIUBOCTH.

21. BeiGepure (hpa3y, KOTopas COOTBETCTBYET ITHUECKUM HOpPMaM JeIOBOM
MEPENUCKH:

a) CpouyHO OTBETHTE,

0) [IpocuMm BHUMATENBHO U3YYUTh HAlllE TIPEI0KEHHE,

B) 3apaHee GuarofapHsl,

r) [Ipocum coobmuTh 0 pesynprarax nposepku 10 15.09.2016.

22. Kaxoii 51eMEeHT He OTHOCUTCS K CIY)KeOHOI 4acTH TEeKCTa JeJI0BOro mrchbMa?
a) oOparexue,

0) nmua-ab3ari,

B) 3aKJIIOUUTENbHAs (POpMysia BEXKIUBOCTH,

T') OTMETKA O HAJTMYUHU TIPUITOKEHUSI.

YMeTs:

U3BIIEKATh M3 HAYYHOH JHTEpaTyphl
3aJIaHHYI0 HH(POPMAIIHIO

Ilpakmuueckoe 3a0anue Ne 1:

3aiaHue BBINOIHSETCA O JIETOBBIM MHUCbMaM, IPEICTaBICHHBIM B IPUIIOKEHHH.
CryneHT JOKeH BBIOpaTh MATh MMCEM B COOTBETCTBHUHU C NMEPBBIMU ISTHIO
OykBaMHu CBOEH (pamMIIuu:

Hanpumep, ecnu dpamunus AHoxuna, Hy>)KHO B34Th TMUChMa MO HOMepamu: 1 (a),
15 (1), 16 (0), 23 (x), 10 (u). ITpu moBTOpEHNHU OYKB, CIETYET B3SITH MUCHMA,
COOTBETCTBYIOIIME IECTOM 1 nocieayoummM oyksaM ¢pamunuu. Eciu B pamunin
MeHee ISITH OYKB (TISITH pa3IMYHbIX OYKB), CIIEIyeT B3SITh MHCHhMA,




CTpyKTYpHBIN 2JIEMEHT

[1nanupyemsble pe3ynbTaThbl

O1neHOYHBIC CPEACTBA

KOMIIETEHIIUU o0y4yeHHs
COOTBETCTBYIOIIHNE OYKBaM MMEHH (M/WJIH OTUYECTBA) CTY/ICHTA.

[Ipoananu3upoBaTh Kaxa0€ U3 MUCEM I10 TyHKTaM:

1. OnpenenuTs BUA NHCbMA 11O PA3IMYHBIM KJIacCU(UKAIISIM.

2. Ucxons u3 BUAA MMCbMa, clienarh ero (GOpMyIISIpHBIN aHaIu3:

a) MpoaHAJIM3UPOBATh OJIAHK MUChMa HA COOTBETCTBUE PEKOMEHIAIUSIM
I'OCT P 6.30-2003;

0) mpoaHaIU3UPOBATh HATMYKME U IPABUIILHOCTH OOPMIIEHHSI BCEX
HEO0OXOUMBIX B 1e710BOM nuchbMe pekBu3uToB (cM. ['OCT P 6.30-2003). Ilpu
OTCYTCTBHH TOT'O WJIM UHOTO PEKBU3UTA CIEAYET IPOKOMMEHTHPOBATDH €r0
HEO0OXOUMOCTD I JAHHOTO BUJA TUChbMa U, €CJIM ATOT PEKBU3UT HYXKEH,
MPEUIOKUTH BAPUAHT €r0 0(OPMIICHUS;

B) yKa3aTh PEKBU3UTHI, yIIOTPeOIeHNE KOTOPHIX 00YCIOBIECHO BUIOM
JTAHHOTO MUChMa.

Pe3ynbrarsl paboThl MOKHO OPOPMUTH B BHJIE€ TAOIHULL.
Ilpakmuueckoe 3a0anue Ne 2

1. HaliTu B mucbMax, MpeCTaBICHHBIX B IPUJI0KEHUH, UK B CBOUX
JIENTOBBIX MUChbMaXx (CKaH-KOIHUU KOTOPBIX JOJIKHBI ObITh IPUKPEIJICHBI K paboTe)
He MeHee 10 IMHIBUCTUYECKUX OMIMOOK pa3HbIX THIIOB.

2. Boimucatb parMeHThl MUCEM, COJIEpKaIie OMHOKY.
3. OxapakTepu30BaTh OIINUOKY.
4. IlpeanoxxuTh UCIIPABIECHHBIA BapHaHT POPMYITHUPOBKH.
PesynpTat paboThl MOKHO OOPMHTH B BUI€ TAOIHIIBI.
Bnaners: HaBBIKAMU COCTaBJICHUA pedepaToB U Konmponvnas paboma

AHHOTalM{ HAy4YHOM JMTEpaTypsl U
BEJICHUSI PENAaKTOPCKOM paboOThl 1O
obpasiry

Br16paTh Tpu nuchbMa U3 Te€X, UTO He aHAIU3UPOBAINCH ITPH BBHITIOJTHEHUHT
IIPAKTUYECKUX 3a/1aHNH (yKa3aTb HOMEpa IUCEM) U B3SITh /1B CBOUX (CKaHBI ITMCEM
MPWIOKUTH K paboTe). MOXKHO BBIIOTHUTH pabOTy TOJIBKO Ha MPUMEPE CBOUX
MUCEM, HO BCETO JIOJKHO OBITh MPOAHAIM3UPOBAHO MATH MHUceM (B TOM YHCIE U
AIIEKTPOHHBIX ), OTHOCSIIIUXCS K Pa3HBbIM I'PYIIaM IO 1IeJI€BOMY Ha3HAYEHHUIO.




CTpyKTYpHBIN 2JIEMEHT [Lnanupyembie pe3ysibTaThbl

OueHoYHbIE CpEeNCTBA
KOMIIETEHIIUU o0y4yeHHs

[Tpoananu3upoBaTh KaXa0€ U3 MUCEM OTJICIBHO IO MyHKTaM:

1. Onpenenuts BUJ MHCbMA IO PA3TUYHBIM KIacCU(PUKAIUSAM.

2. Micxons u3 BUAa MUCbMa, CIIenaTh ero (hOpMyIISIpHBIN aHaH3:

a) MpOaHaJIN3UPOBAThH OJIAHK MMHChMa HAa COOTBETCTBUE PEKOMEHIAIIUSIM
I'OCT P 6.30-2003;

0) mpoaHaNU3UPOBATh HATMYKE U MIPABHILHOCTh OOPMIICHHSI BCEX
HEOOXOAUMBIX B JIe;I0BOM mrchMe pekBu3uToB (cM. [OCT P 6.30-2003);

B) yKa3aTh PEKBU3UTHI, yIIOTPEOICHNE KOTOPHIX 00YCIOBICHO BUAOM
JAHHOTO MHChMA.

3. [IpoBecTu coneprxaTeNnbHbII aHATU3 TUChMA!

a) IPOaHAJIM3UPOBATH 3ar0JOBOK K TEKCTY MUChMAa:

— €CIIM 3aroJIOBOK €CTh, 0XapaKTePU30BaTh €r0 COJACPKATEIbHYIO 1
(bopMalIbHYI0 KOPPEKTHOCTH;

— €CJIM 3arojIoBKa HeT, c(hOpMYIMPOBATH 3ar0JIOBOK B COOTBETCTBHUHU C
COJIepKaHNEM TEKCTa;

0) BBINIKCATH SI3BIKOBBIE KIIUIIIE, COOTBETCTBYIOIIUE JAHHOMY BUTy TUCHMA;

B) MPOAHAIM3UPOBATH KOPPEKTHOCTh TEKCTA MHCHMa!

— BBISIBUTH BCE BUJIbI HEJIOUETOB B TEKCTE (CMBICTIOBbIE HETOYHOCTH,
U30BITOYHOCTh MM HEAOCKa3aHHOCTh, PAa3HOT0 poJia OUIMOKU U Tak Jaiee);

— OOBSICHHTD HX;

— TIPEIOKUTh UCIIPABJICHHBIN BapuaHT POPMYTUPOBKH.

4. CocTaBUTh UCPABICHHBIA BApUAHT KAXKIOr0 MUChMA.

[TK-19 Criocob6HOCTD MCIIOMB30BATh MPaBUJIa TTOJATOTOBKH YIIPABICHYECKUX TOKYMEHTOB M BEJACHUS JCIIOBOM TTEPETTUCKH

3HaTh OCHOBHBIC TIpaBUJa NOATOTOBKH Ilepeuensv 6onpocoe K 3auémy:
yIpaBIEHYECKUX  JOKYMEHTOB M | 1. Bunel nenoBoil nepenucku.
BEJICHUS JIEJIOBOU MEPENNCKU 2. TpeGoBaHus K 0POPMIIEHUIO JEJIOBBIX MTHCEM.

3. Pa3HOBUIHOCTH J1€TIOBBIX TUCEM MO TEMATHUYECKOMY MTPU3HAKY.
4. SI3BIK ¥ CTHIB JEJIOBOTO ITHCHhMa.
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oOyueHus

O1neHOYHBIC CPEACTBA

5. CocraBiieHue TeKcTa JIeI0BOrO MUChMA.

6. TpeboBaHMsI K U3TOTOBJICHUIO MTUCEM C ITOMOIIBI0 KOMIIBIOTEPHON TEXHUKH.
Tecmoegvie sonpocwi:

23. BeiOepute BepHOE yTBepxkAeHHE 00 00pallleHnu B AeI0OBOM MTHUChME:

a) Obparmienue opopmIIseTcs Ha OTACIBHON CTPOKE C BOCKIUIATEIHbHBIM 3HAKOM,
0) OOparteHre MOXKET ObITh 0OBEITMHEHO C JIMI-a03a1eM M OTIEIASTCS 3aIsITOM,
B) OOpaliieHre B A€I0BOM [THCbME MOKET OTCYTCTBOBATh,

r) Bce yTBepxieHus BepHBI.

24. B xakoM myHKTe oOparieHue opopMiieHO KOPPEKTHO?

a) YBaxaemslii iBan TpodumoBuu!;

0) YBaxaemast, AnHa IletpoBHal;

B) 3npaBctByiiTe, UBan Tpodumosuu!;

r) 3apaBcTBYiiTe yBaxaemast AHHa [letpoBHa!

25. YkaxuTe BepHOE YTBEP)KICHHE O 3HAKe MPEMUHAHUS TIOCIIe 3aKITF0UUTEIbHOM
dopmyibl BesxxmuBocTH C ysasceHuem:

a) CTaBUTCS TOJBKO 3aIsATas;

0) mpaBuiia 4YETKO HE PEryIaMEHTUPYIOT 3TOT Cly4ail;

B) HE CTaBUTCSl HUKAKOW 3HAK;

I') CTaBUTCS TOUKA.

26. Kak npuHsTO NUcaTh MECTOMMEHUE 68aui/Baw B 1€10BOM TUCbME?

a) TOJIBKO ¢ OONIBIION OYKBBI;

0) TOJBKO C MaJIEeHbKOI OyKBBI;

B) ¢ OOJIBIION MIIM MaJIeHbKOW OYKBBI B 3aBUCUMOCTH OT KOJIMUECTBA a/IpECcaToB;
T) ¢ 60JIBIION WJIM MaJIEHbKOW OYKBBI IO JKEIAHUIO COCTaBUTEIIS.

27. Kakyro U3 3aKII0YUTENIBHBIX (OPMYIT BEXKIMBOCTH HE PEKOMEHIYETCS
UCTIOIB30BAaTh B JICJIOBBIX MACHMax?

a) C yBaxeHHEM U 0J1arolapHOCTHIO,

6) C 6maroapHOCThIO;

B) Hageemcst Ha mpogoikeHe COTpyAHUYECTBA,;
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r) 3apaHee Oarogapum.

VYMeTh

HCIIOJIB30BaTh 10 00pasily MpaBuiia
MMOJATOTOBKH YIPABICHUYECKUX
JOKYMEHTOB M BEJECHHUS JelIOBOM
MEePENUCKH

Ilpakmuueckoe 3a0anue Ne 1:

3amaHne BBIMOJHACTCS MO JEJIOBBIM MMUCbMaM, MPEICTABICHHBIM B ITPHIIOKCHHH.
CryneHT JoKeH BbIOpaTh MATh MMUCEM B COOTBETCTBHUHU C NEPBBIMU IATHIO
OykBamu cBoeil pamumn:

Hanpumep, ecnu pammnus Anoxuna, Hy*HO B34Th IMCbMa 0] HOMepamu: 1 (a),
15 (u), 16 (0), 23 (x), 10 (n). [Ipu moBTOpEeHNHU OYKB, CIEIYET B3STh MUCHMA,
COOTBETCTBYIOIIME LIECTOM U nocnenyomum 0yksam ¢pamuiuu. Eciu B pamunuu
MeHee IATH OYKB (TISITH Pa3IMYHbBIX OYKB), CIEyeT B3STh MHChMa,
COOTBETCTBYIOIIME OYKBaM UMEHHU (M/UJIM OTUYECTBA) CTYICHTA.

[Tpoananu3upoBaTh KaX10€ U3 MUCEM IO IMMyHKTaM:

1. OnpenenuTh BUA NHCbMA MO PA3IUYHBIM KJIacCU(UKAIUSIM.

2. Vcxons u3 BUIA THCHbMA, CAETATh €ro (OPMYISIPHBINA aHAJH3:

a) IpOoaHaJIM3UPOBATh OJIAHK MHCbMa Ha COOTBETCTBUE PEKOMEHIALIUAM
I'OCT P 6.30-2003;

0) MpoaHaIM3UpPOBATh HAJTMYKE U MTPABUILHOCTH O(OPMIIEHHS BCEX
HEO0OXOUMBIX B 1e710BOM nuchbMe pekBu3uToB (cM. 'OCT P 6.30-2003). Ilpu
OTCYTCTBUH TOT'O UM HHOTO PEKBU3UTA CIIEyeT MPOKOMMEHTHPOBATh €TO
HEOO0XOIMMOCTH JIJISl TAHHOTO BHJIA TIMCbMA H, €CITH 3TOT PEKBH3HUT HYXKEH,
MPEUIOKUThH BApUAHT €ro 0(hOpMIICHUS;

B) yKa3aTh PEKBU3UTHI, yIIOTpeOIeHNE KOTOPHIX 00YCIOBIEHO BUJIOM
JTAHHOTO MHChMa.

Pe3ynbpTarsl paboThl MOXHO O()OPMUTH B BUJIE TAOIHII.
Ilpakmuueckoe 3ad0anue No 2
1. HaiiTu B nucbMax, NPeACTABIEHHBIX B IPUIIOKEHUH, NI B CBOUX
JIEJIOBBIX MUChMaX (CKaH-KOIMUH KOTOPBIX JOJKHBI ObITh MPUKPEIUIEHBI K paboTe)




CTpyKTYpHBIN 2JIEMEHT

[1nanupyemsble pe3ynbTaThbl
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KOMIIETEHIIUU o0y4yeHHs
He MeHee 10 TMHTBHCTUYECKUX OMIMOOK Pa3HbIX THIIOB.
2. Beinucatb pparMeHThI muceM, coieprKaiiue ommuoKy.
3. OxapakTepu30BaTh OMIHOKY.
4. IIpeu10’XnTh UCIIPABICHHBIN BApHAHT (OPMYITUPOBKH.
PesynpTar paboThl MOKHO OOPMHTH B BU/IE TaOIHIIBL.
Brnaners HaBBIKAMH  HUCIOJB30BaHUS IO Konmponvnaa paboma
o0pasiy paBuIl HOJIrOTOBKH BeiOpath Tpu nucbMa U3 T€X, 4YTO HE aHAJTM3UPOBAIUCH IPH BBIIIOJTHEHUU
YIPABJIEHYECKUX  JOKYMEHTOB M | MPAaKTHYECKUX 3aaHuH (YKa3aTh HOMepa IMMCEeM) U B3ATh [BA CBOHX (CKaHBI TUCEM

BEJICHMS JeJI0BOM MNECPCIINCKU

MPUIOKUTH K paboTe). MOXKHO BBHIOTHUTH padOTy TOJIBKO HA IMPUMEPE CBOUX
MTUCEM, HO BCETO JIOJDKHO OBITH MMPOAHATM3UPOBAHO MATH MUCEM (B TOM YHCIIC H
AIIEKTPOHHBIX ), OTHOCSIIUXCS K Pa3HBbIM IPYIINaM IO LeJIEBOMY Ha3HAYCHHUIO.

[Tpoananu3upoBaTh KaXxJ10€ U3 MUCEM OTACIHHO IO ITYHKTaM:

1. Onpenenuts BUJ MHChMA MO PA3TUYHBIM KIacCU(PUKAIUSIM.

2. Micxons w3 BUAa MAChMa, clieaTh ero (GOpMYIISIpHBIN aHAU3:

a) MpOaHaJIN3UPOBATh OJIAHK MMHChMa Ha COOTBETCTBHE PEKOMEHIAIUSM
I'OCT P 6.30-2003;

0) mpoaHaNU3UPOBATh HATUYKE U IPABUILHOCTh OOPMIICHHSI BCEX
HEOOXOAUMBIX B JIe;I0BOM mrchMe pekBu3uTOB (cM. TOCT P 6.30-2003);

B) yKa3aTh PEKBU3UTHI, YIIOTPEOICHHE KOTOPHIX O0YCIOBICHO BHIOM
JAHHOTO MUChMA.

3. [IpoBecTu coneprxaTeNbHbBII aHATU3 TUChMA!

a) IPOaHAJIM3UPOBATh 3ar0JOBOK K TEKCTY MUChMAa:

— €CIIM 3aroJIOBOK €CTh, 0XapaKTePU30BaTh €r0 COJAEPKATEIBHYIO U
(hopMalTbHYI0 KOPPEKTHOCTH;

— €CIIM 3aroJIoBKa HET, ChOPMYIHPOBATH 3aT0OJIOBOK B COOTBETCTBUU C
COJIepKaHNEM TEKCTa;

0) BBINIKCATH SI3BIKOBBIE KITUIIIE, COOTBETCTBYIONIUE JAHHOMY BUy TUCHMA;

B) MPOAHAIM3HPOBATH KOPPEKTHOCTh TEKCTA IMMHCHMA:
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— BBISIBUTH BCE BHJIbI HEJOUETOB B TEKCTE (CMBICIOBBIE HETOUHOCTH,
U30BITOYHOCTD UJIM HEAOCKA3aHHOCTh, PA3HOTO poJia OLIMOKHU U TaK Jajee);

— OOBSICHHUTD HUX;

— MPEAJIOKUTH UCIPABICHHBIA BapUaHT (GOPMYJIHUPOBKH.

4. CocTaBUTh UCIPABICHHBIN BApPUAHT KAXKIOr0 MUChMa.

[1K-25 Brnanenne HaBbIKAMUH

IMOATOTOBKHU YHPABJICHYCCKUX JOKYMCHTOB U BEACHUA IIGJIOBOﬁ MEPCIIMCKU

3HaTh

I[MpaBujia UCII0JIB30BaHUA 110 O6p33].1y

YIPaBJICHUCCKHUX JAOKYMCHTOB
BCACHUA ﬂeHOBOﬁ MEPLCIINCKU

n

Ilepeuens 6onpocoeé k 3auémy:
1. Buasl 1e0BO#M IEPENUCKH.
2. TpeboBaHusI K 0POPMIICHHIO JICIOBBIX ITUCEM.
3. Pa3HOBHHOCTH JETIOBBIX MMUCEM IO TEMATHUYECKOMY IIPU3HAKY.
4. SI3bIK ¥ CTUJIb AEJI0BOTO IIUChMA.
5. CocTaBiieHue TEKCTa J1eJI0BOr0 MUChMa.
6. TpeOoBaHMS K U3TOTOBJICHUIO MUCEM C TIOMOIIBIO0 KOMITBIOTEPHOM TEXHUKH.
Tecmoegvie 6onpocwi:
28. B nuceMe kakoro BuAa (Kakux BUIOB) MOXKET ObITh HCIOJIB30BAHO CIOBO
eapanmupyem?
a) rapaHTUHHOE MUCHMO,
0) MUCcbMO-3aKas3,
B) MMCbMO-TIOJITBEPKICHHE,
T') BCEX Ha3BaHHBIX BUJIOB.
29. Ykaxwure (pa3y, KOTopas MOKET ObITh HCIIOJIb30BaHa B TEKCTE JEIOBOTO
MUChbMa!
a) bnarogapum 3a npurnamenue,
0) Bama npocb6a HeBbINOJIIHUMA,
B) [IpuMuTe Haly U3BUHEHNUS,
r) Tpebyem cpoYHO MPEeAOCTABUTH JIaHHBIE.
30. B xakom nyHKTe Ha3BaHa (pa3a, TUIHMYHAS JJI NTUCbMa-HAIIOMUHAHUS?
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a) Tpebyem yCTpaHUTh HEMOJAIKH,

0) O6pamraem Bame BHuManue Ha.. .,

B) [Ipocum npenoctaBuTh HHPOPMAITHUIO,

r) biarogapum 3a y4actue B KOHQEPEHITHH.

31. U3 ckonmpkux ab3a1ieB MOKET COCTOSITh TEKCT JICJIOBOTO MUChMa?

a) U3 OJIHOTO,

0) U3 IBYX,

B) KOJIMUYECTBO a03alleB CTPOTO HE PETrIIaMEHTHPOBAHO,

r) u3 Tpéx u Oosee.

32. B nuceMe Kakoro BHa MOXKET ObITh UCIIOJIb30BAHO KITFOUEBOM TI1aroil npocum?
a) MMChMO-TIPOCKOa,

0) MUChMO-3aKas3,

B) MMCbMO-3aIIpOC,

') BCEX Ha3BaHHBIX BUJIOB.

33. BriGepute BEpHYIO XapaKTEPUCTUKY IPAMMaTHYECKOH (POPMBI KITFOUEBBIX
TJIarojoB, UCIIONB3YEMBIX B TEKCTE JIEJIOBOTO MUChMA:

a) U3BSBUTEIILHOE HAKIIOHEHUE, HACTOSIIEE BPeMs, 3-€ JTUI0, €TUHCTBEHHOE
qucino (opeanusyem);

0) U3BABUTEIHHOE HAKJIOHEHUE, HACTOSIIIEE BpeMs, 2-€ JTUI0, MHOKECTBEHHOE
qucio (npeonazaem);

B) U3BSIBUTEIBHOE HAKIIOHEHUE, HACTOSIIIee BpeMs, 1-e TUI0, EAMHCTBEHHOE
qucio (coobwa),

T') BO3MOXHO yIOTpeOIeHne Jr000i U3 Ha3BaHHBIX (HOpM.

YMeTs:

UCIOJIb30BaTh MO 00pa3ily MpaBHI
MOJITOTOBKU yIpaBIeHYECKUX
JOKYMEHTOB M BEJIEHHUS JEJIOBOU
MEePENHUCKI

Ilpakmuueckoe 3a0anue Ne 1:

3amaHne BBITOHSASTCS MO JIEIOBBIM ITUCEMaM, MPEICTABICHHBIM B MTPHIIOKECHHH.
CryneHT JOoKeH BBIOpaTh MATh MMCEM B COOTBETCTBHUHU C NMEPBBIMU ISTHIO
OyKkBaMM CBOEH pamiIuu:




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

Hanpuwmep, ecnu hammnns Anoxuna, Hy*HO B3ATh THCbMa 10 HOMepamu: 1 (a),
15 (1), 16 (0), 23 (x), 10 (u). ITpu moBTOpEeHNHU OYKB, CIIETYET B3SITh MUChMA,
COOTBETCTBYIOIIME HIECTOM U nocieayoummM Oyksam ¢pamunuu. Eciu B pamumnin
MeHee MATH OYKB (IIATH Pa3IudYHBIX OYKB), CIEIYET B3STh MHChMA,
COOTBETCTBYIOIIME OyKBaM UMEHH (U/WJIM OTYECTBA) CTYCHTA.

[Tpoananu3upoBaTh Kaxa0€ U3 MHCEM IO IMyHKTaM:

1. OnpenenuTs BUA NHCHMA 110 Pa3IMYHBIM KJIacCU(UKAIISIM.

2. Ucxopns u3 BUAa MUCbMa, clienaTh ero (GOpMyIISIpHBIN aHaIu3:

a) MpoaHAIN3UPOBATh OJIAHK TUChMA HAa COOTBETCTBUE PEKOMEHAAINSAM
I'OCT P 6.30-2003;

0) MpoaHaMM3UPOBATH HATMYKE U MTPABHILHOCTH O(OPMIICHHS BCEX
HEO0OXOUMBIX B e710BOM nuchbMe pekBu3uToB (cM. ['OCT P 6.30-2003). Ilpu
OTCYTCTBUH TOTO MJIM HHOTO PEKBH3UTA CIIEAYET MPOKOMMEHTHPOBATH €T0
HE00XO0AUMOCTh /7Sl JAaHHOT'O BHJIAa MMCbMA M, €CITH 3TOT PEKBU3UT HYXKEH,
NIPEJUIOKUTH BApUAHT €r0 0(OPMIICHUS;

B) YKa3aTh PEKBU3UTHI, yIIOTPeOIEHNE KOTOPHIX 00YCIOBIEHO BUIOM
JTAHHOTO MHChMA.

PesynbpTarhl paboThl MOXHO O()OPMUTH B BUJIE TAOIHII.
Ilpakmuueckoe 3a0anue Ne 2
1. HaiiTu B nucbMax, NPeACTABIEHHBIX B IPUIIOKEHUH, UIIU B CBOUX
JIEJIOBBIX MUChMaX (CKaH-KOIUH KOTOPBIX JOJKHBI ObITh MPUKPEIUIEHBI K paboTe)
He MeHee 10 IMHTBUCTUYECKUX OMIMOOK pa3HbIX THIIOB.
2. Boimucath parMeHThl MUCEeM, COJIEprKallie OMHOKY.
3. OxapakTepu30BaTh OIMIUOKY.
4. [IpennoxuTh UCTPaBICHHBIA BapHaHT (HOPMYIUPOBKH.
PesynbpTar paboThl MOKHO OOPMHTH B BU/I€ TaOIHIIBI.

Bnazers:

HaBbIKaMH HCII0JIb30BaHUA

1o

Konmponvnas paboma




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

o0Opasiry npaBuil MOATOTOBKU

YIPAaBICHYECKUX  JOKYMEHTOB
BEJICHUs JIEJI0BOU IIEPEIUCKU

n

Br16paTh Tpu uchMa U3 T€X, 4TO He aHATU3UPOBAIUCH IIPH BBHITIOTHEHUT
MPAKTUYECKUX 3a/1aHui (yKa3aTh HOMEpa MUCEM) U B3SITh /1B CBOUX (CKaHBI THCEM
MPHIOKUTH K paboTe). MOXKHO BBIIOJHUTH pa0d0Ty TOJIEKO HA TIPUMEPE CBOUX
MIHUCEM, HO BCETO JIOJDKHO OBITh MPOAHATU3UPOBAHO NATH MHUCEM (B TOM YHCIIE U
AJICKTPOHHBIX ), OTHOCSIIIUXCS K Pa3HBIM TPYIIIIAM IO IIeJICBOMY Ha3HAYCHHIO.

[Tpoananu3upoBaTh Kaxa0€ U3 MUCEM OTAEIBHO MO MyHKTaM:

1. Onpenenuts BUJ MACHMA IO PA3TUIHBIM KIacCH(DHUKAIISIM.

2. Ucxopns u3 BUAa MUCbMa, clienaTh ero (GOpMyIISIpHBIN aHaIu3:

a) MpoaHAJIN3UPOBAThH OJIAHK MUChMA HA COOTBETCTBUE PEKOMEHIAIUSIM
I'OCT P 6.30-2003;

0) mpoaHATM3UPOBATH HATUYHE U TIPABIIILHOCTH O(OPMIICHHSI BCEX
HEOOXOAUMBIX B JIeI0BOM MrcbMe pekBu3uTOB (cM. 'OCT P 6.30-2003);

B) yKa3aTh PEKBU3UTHI, yIOTPEOIEHNE KOTOPHIX 00YCIOBJIEHO BUAOM
JAHHOTO MUChMA.

3. [IpoBecTu coneprxaTeNIbHBIN aHATN3 TUChMAa!

a) MPOaHaIN3UPOBAThH 3ar0JIOBOK K TEKCTY MUChMAa!

— €CIIM 3aroJIOBOK €CTh, 0XapaKTePHU30BaTh €r0 COJCPKATSILHYIO U
dbopManbHYI KOPPEKTHOCTH;

— €CIIM 3aroJI0BKa HET, C(hOPMYIUPOBATH 3ar0JIOBOK B COOTBETCTBHUH C
COJIepIKaHUEM TEKCTa;

0) BBINIKCATH SI3BIKOBBIE KIIUIIIE, COOTBETCTBYIONIUE JAHHOMY BUTy TUCHMA;

B) MIPOaHAIM3UPOBATH KOPPEKTHOCTH TEKCTA IMMHCHMA:

— BBISIBUTH BCE BHJIBI HETOUETOB B TEKCTE (CMBICIOBBIE HETOYHOCTH,
M30BITOYHOCTD WJIM HEIOCKa3aHHOCTh, PA3HOTO POja ONTHOKHU U TaK Jajee);

— OOBSCHHUTD HUX;

— TIPEJUIOKHUTH UCITPABJICHHBIN BapUaHT POPMYTUPOBKH.

4. CocTaBUTh UCTIPABICHHBINA BAPUAHT KAXKIOTO MUChMA.




0) ITopsinok npoBeneHust NPOMEKYTOYHOM aTTeCTALMH, TOKA3ATEJM H KPUTEPHH
OlLlCHMBAHHSA:
[TpomexyTouHas arTecTanus IPOBOJUTCS B popMe 3a4éra.

ITpu moaroroBke k 3a4eTy 0co00e BHUMaHUE ClIeyeT OOpaTUTh Ha CIIEIYIOLINE MOMEHTBI:

1. PerynspHoe npoureHue (He MEHbIIIE TPEX Pa3) U OCMBICIIEHUE TEOPETUUECKOTO
MaTepuana;

2. BpinonHeHHe NPaKTUUECKUX 3aJJaHUM ¢ OIIOPO Ha TEOPETUUECKUN KOMMEHTAPUI U
00paspl;

3. TlocTosiHHYIO U 10OPOCOBECTHYIO PabOTy HAa MPAKTUYECKHUX 3aHATUAX, a TAKKE
CaMOCTOSITENIbHYIO paloTy.

OmneIT npreMa 3ayeTa BbISBUII, UYTO HAUOOJIbIINE TPYAHOCTH IIPU IIPOBEIECHUH 3a4€Ta
BO3HHUKAIOT 110 CIEAYIOIUM pa3JeiaMm:

- OdopmiteHne peKBU3HUTOB JICIIOBOTO MUCHMA;

- CocraBieHue NUCEM-TIPETEH3HUM, PEKJIaMalliii ¥ IUCEM-IIPENI0KEHUN;

- MHOTOACIIeKTHBIEC THCHMA;

- CTWIINCTUYECKOE PEJAKTUPOBAHKE JEJIOBBIX IIUCEM.

Jiist Toro uToOBI N30€KaTh TPYAHOCTEH MPU OTBETAX IO BBIIICHA3BAHHBIM Pa3JieiaM,
pekoMeHayeM 0oJIbllie MPAKTUYECKUX YIIPaKHEHUH 110 COCTAaBICHUIO U PEAAKTUPOBAHUIO
JICJIOBBIX IIMCEM Ha KOHKPETHOM IIPAKTUYECKOM MaTepHalle ¢ OIIOpOM Ha MpejiaracéMsle B
yueOHOIl uTeparype peKoMeHJaluy U madaoHsl. [1o cTuIMcTHKe pEKOMEHIyeM COCTaBUTh
TabJIMLy ¢ KiaccCupuKaluen CTUIMCTUYECKUX OIMOO0K, B KOTOPYIO BHOCSTCS TUIIBI OIIMOOK,
IIPUMEpPBI U BApPUAHTHI IIPABKH.

Kpurepun oneHKH (B COOTBETCTBHH € (POPMUPYEMBIMH KOMITETCHIMSIMU U TUIAHUPYEMBIMU
pe3ynbTataMu 00y4yeHus):

Jlnis mosy4eHus 3a4era 1o JUCHUIIIMHE 00yJaroIuics MOKa3bIBaeT KAk MUHUMYM IOPOTOBBIN
ypOBeHb CHOPMUPOBAHHOCTH KOMIIETEHIUH, T.€.

— 3HAeT OCHOBHBIC ONPEAEICHUS U MOHATHS, CBI3aHHbIE C KOMMYHHUKAIEH B YCTHON U
NUCbMEHHOU (hOpMax Ha PyCCKOM SI3bIKE IS PELIEHUs 3a]1a4 MEXJINYHOCTHOTO U
MEXKYJIbTYPHOTO B3aUMOJICHCTBHS;

— yMeeT pacrio3HaBath 1o 00pasiy 3 dexTuBHbIE U HeAP(HEKTUBHBIE CTIOCOOBI pelIeHUs 3a/1a4
MEXIMYHOCTHOTO U MEXKYJIBTYPHOTO B3aUMOAEHUCTBUS B MPOLIECCE KOMMYHUKAIIMH B YCTHOU U
NUCbMEHHOU (hopMax Ha PYCCKOM SI3bIKE;

— BJIaJICET MPAKTUUYECKUMHU HABbIKAMH PELICHMS 33]ja4 MEKITMYHOCTHOTO M MEXKKYJIbTYPHOTO
B3aMMOJIEHCTBUS B IIPOIlECCE KOMMYHUKALIMU B YCTHOM M MUCbMEHHON (JOpMax Ha pyCCKOM SI3bIKE
o oOpasiy;

— 3HA€T OCHOBHBIC UCTOYHUKHU ITOJTYICHUA I/IH(i)OpMaIII/II/I 110 JUCIHHMITIINHE,

— YMEeT CaMOCTOSTENIbHO MOy4aTh HH(POPMAIIUIO U3 OCHOBHBIX HCTOYHUKOB 10 JIUCIUILIHHE;
— BJIaJICET HABBIKAMH PEIICHUS 3a/1a4 B 00J1aCTH CaMOOPTraHU3aIMKA U caMO0Opa30BaHUS 1O
o0pa3ity;

— 3HaeT OCHOBHbBIE MOHATUS pedepUpPOBaHUS U aHHOTHUPOBAHUS HAYYHOH JINTEPATYPhI U
IPUHIUIBI PEAAKTOPCKOM paboThI;

— yMEEeT M3BJIeKaTh U3 HAyYHOH JIUTEPATYPHI 33JJaHHYI0 HH(POPMAIIHIO;

— BJIaJIeeT HaBBIKAMH COCTaBIICHUS pedepaToB M aHHOTAIMI HAYYHOH TUTEpaTyphbl U BEACHUS
PEAAKTOPCKOM pabOTHI 1O 00pasiy;

— 3HaeT OCHOBHBIE MTPaBHJIa MOATOTOBKH YIPABICHYECKHX JTOKYMEHTOB U BEJICHUS JICIIOBON
MEPENICKH;

— YMEeT UCMOJIb30BaTh M0 00pasily MpaBuiia MOATOTOBKH YIPABICHYECKUX JOKYMEHTOB U
BE/ICHUS JICTIOBOH TIEPETINCKHY;

— BJIaACCT HaAaBbIKaMHM HMCIIOJIb30BaHUA I10 O6p213].[y MpaBUJI NOATOTOBKHU YIPABJICHYCCKUX
JIOKYMEHTOB M BE/ICHHS JAETIOBON TEPETIUCKH.



Hpuioxenne 3

MeTtoauyeckue yKazaHus AJIsl CAMOCTOSITEILHON padoThI CTY/ICHTOB

B mporecce BBIOTHEHHUS CAMOCTOSITENBHOW pPAa0OTHI CTYAEHTHI JOJDKHBI HAYYHUTHCS
BOCIIPHHUMATh CBEIEHUS Ha CIyX, (PUKCHpOBAaTh WH(POPMALMIO B BHUJE 3alMCEH B TETpalsX,
paboTaTh C MUCbMEHHBIMU TEKCTaMH, CAMOCTOSATENIBHO M3BJIEKAsh U3 HUX I0JIE3HBbIE CBEIEHUS U
opopmisii MX B BHJE TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3UpOBaTh HH(GOpPMAIMIO B BHUJIE
3aIl0JHEHUs TaOJIMIl, COCTAaBIEHHs cXxeM. BaXkHO HayuUTbCsl BBIIEISTH IJIaBHBIE MBICIIU B JIEKLIUU
npenojaBarens JMOO B NMHUCBMEHHOM TEKCTE; aHAJIM3UPOBATh SBJICHUS; OINPENENISTh CBOKO
MO3HIIMIO K TOJYYEHHBIM Ha 3aHATHUAX CBEICHUSIM, YETKO (pOpMyIHpOBaTh €e; apryMeHTHpPOBATh
CBOI0O TOYKY 3pEHHUSA: BBICKA3bIBATh OLICHOYHBIE CYXKICHMs;, OCYIIECTBIIATh CaMOAHAJIM3.
HeoOxonnMo yuuThbesl BiIaJieTh YCTHOW M NMUCHbMEHHOW PEuYbl0; BECTH JUAJIOT; y4acTBOBAaTh B
JVICKYCCHH, PpAacKpbIBaTh COJAEp)KaHUE H3ydaeMoil mpoOIeMbl B MOHOJIOTUYECKOH peduw;
BBICTYIIaTh C COOOLICHUSMH U JTOKJIAJaMU.

IloaroroBka k mpakTuyeckuM 3aHATHsIM. CeMHHAp — OJIWH W3 OCHOBHBIX BHJIOB
MPAKTUYECKUX 3aHATUH MO0 TyMaHUTapHBIM AucuuIinHaM. OH mpelHa3HayeH s yriIyOoJIeHHOTo
U3y4eHHsI OTJENBHBIX TeM U KypcoB. 1o ¢opme mpoBeneHust ceMruHapbl OOBIYHO MPEACTABISIOT
co0oi penieHune 3a/1a4, 00CyXIeHUE TOKJIAZ0B, Oeceny Mo MIaHy Wil JUCKYCCHIO 110 podieMe.

[loaroroBka K 3aHATHUSIM 3aKJIOYAETCS, PEXK/IE BCETO, B OCBOEHUHU TOTO TEOPETHUECKOIO
Matepuala, KOTOPhIA BEIHOCUTCS Ha oOcyxkaeHue. J{ias 3Toro Heo0XoauMo B TMEPBYIO OYepenb
HepeYnTaTh KOHCIEKT JEKIMU WIH pa3fiesbl yueOHHKa, B KOTOPHIX MPUCYTCTBYET YCTAaHOBOYHAS
uHpopmanus. M3yuyeHne pekoMeHAOBAaHHON JHUTEpaTypbl HEOOXOAMMO CleNlaTh MaKCHUMajIbHO
TBOPYECKH — HE MPOCTO YKIIAJbIBasi B MAMATh HOBBIE CBEACHUS, & OCMBICIUBAs U aHAIU3UPYA
MaTepuan. 3aKpenuTh CBOM 3HAHUS MOXHO C IOMOILBIO 3alMCEH, BBINMCOK WM TE3UCHOTO
KOHCIIEKTA.

Ecnu cemunap mnpenctaBieH JOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro
IIPOBEJICHHE JISXKUT Ha Jokiaauukax. Kak cienars aTo ycnemso cMoTpure B pasnene «Jlokiamy.
OpHako poib OCTaJIbHBIX YYAaCTHHUKOB CEMUHApa HE JOJKHA ObITh maccuBHOW. CTYAEHTHI,
IPOCITYIIAB J0KJIaJ, 3alUCBhIBAIOT KPATKO IJIABHOE €ro COJAEP)KAaHHUE U 33/1al0T BBICTYMAIOIIEMY
YTOUHSIOLIME BOIPOCcOB. UeM Oojiee OCHOBATENBbHOM OblIa JOMAIIHSAS TOATOTOBKA MO TEME, TEM
aKTUBHEE TMPOMCXOAUT OOCYKIeHHE TMpoOJEeMHBIX BompocoB. Ha cemuHape Bcsuecku
MOOUIPSAETCS TBOpPYECKAsi, CaMOCTOATEIbHAs MbICIb, JAaeTCd BO3MOXHOCTb BBICKA3aTh
KPUTHYECKHE 3aMEUaHUs.

becena mno mnmanHy mnpencTaBiger coOoW 3apaHee MOJATOTOBIEHHOE COBMECTHOE
00-Cy>KZIeHHE BOIIPOCOB TEMbI KaXKIbIM U3 YYAaCTHUKOB. JTa popma noTpedyeT OT CTY/IEHTOB He
TOJIbKO XOpOILIEH CaMOCTOSITENbHOM MPOpPabOTKU TEOPETHYECKOro MaTepuaja, HO U yMEHHe
y4acTBOBaTh B KOJUIEKTUBHOW JMCKYCCHM: KpPaTKO, YETKO M ACHO (POpMyIHpoOBaTh U H3jaraTh
CBOIO TOYKY 3pEHMsI NEpell COKYpPCHHKaMM, OTCTauBaTh IIO3ULMI0 B HAy4dHOM CIIOpE,
IIPUCOEANHSTHCS K Uy)KOMY MHEHHUIO WM ONIIOHUPOBATh APYTUM yYaCTHUKAM.

Pedepar — camblii pocTOl U HaUMEHEe CaMOCTOSITENbHBIA BHJI MUCHbMEHHOM PabOTHI.
CyTb €ro cCOCTOUT B KPAaTKOM W3JI0KEHMM COJEPKAIIMXCS B HAyYHOM JUTEpaType B3IVIAJO0B U
uen mo 3amanHoi teme. Pedepar He TpeOyeT OpUrHHAIBHOCTY U HOBH3HBI. B HEM orieHuBaeTcst
yMEHHE CTyleHTa paboTaTh ¢ KHHUTOW: BBIACIATH W (PopMyaupoBaTh mTpoOiemy, OoTOMpaTh
OCHOBHBIE TE€3HCHl U BCIIOMOTaTeNbHbIC JaHHbIE, IOTUYECKH BBICTpanBaTh MaTepuai, rpaMOTHO
0(QOPMIISITh HayUHBIH TEKCT.

CryaenTam npeniaraercs jJBa Buja pedeparHbix padorT:



PedepupoBanne HaydHOU NIUTEpaTyphbl MPEICTABISIET COOOW COKpAIIEHHOE H3JI0KCHHUE
COJICp)KaHUsI CTaThbW WM KHUTH C OCHOBHBIMH CBEJCHHSIMH WM BBIBOJaMHU. Takue pedeparb
aKTyaJIbHBI TOT/Ia, KOT/Ia B FOPUIUYECKIX MCTOYHUKAX TOSBIISCTCS HOBBIA TEOPETUUCCKHUMA MU
OpakTUYeCKUd MaTepuan 1o wu3ydaemond Teme. OT cTyaeHTa Tpedyercs, BHUMATEIbHO
03HAKOMUBIIHNCH C TIEPBOMCTOUYHHUKOM, MAaKCUMAJIbHO TOYHO U TIOJIHO TE€PEaTh €ro CoAepKaHUE.
Jns storo uenecooOpa3Ho BbIOpaTh (OpMY MOCIEIOBATENLHOTO H3JIO0KEHHS MPOYNTAHHON
KHUTH, HE MEHsS e¢ OOIui IuiaH W CTPYKTypy (TiaBbl, pasaensl, naparpadsl). Heobxomaumo
COXpaHWUTh JIOTMKY TIOBECTBOBAaHUS M IM03a00TUTHCS O CBSI3HOCTU TEKCTa. ABTOPCKUE,
OpUTHHAJIbHBIE M HOBATOPCKHE MBICIH M UJAEU Jydlle NepenaBaTh HE CBOMMH CJIOBaMH, a C
nomoIipio uTHpoBanus. O0seM pedepara OyneT OompenensaThCs COICpKaHWEeM HCTOYHUKA, a
TaKXe ero Hay4HOW M MPaKTUUeCKO# IIeHHOCThI0. HOo B M000M citydae mpeanoyYTeHue OTaaeTcs
KPaTKOCTH U JIAKOHHYHOCTH, YMEHHUIO OTOMPATh TTIAaBHOE U OCBOOOXK/IATHCS OT BTOPOCTEIICHHOTO.

Pedepar mo Teme  mpencraBisier 0030p HAYYHBIX B3MVISJIOB M KOHICIIUH TIO
poOJIEeMHOMY BOIIPOCY B MU3y4aeMOM TeMe.

- Ecniu Bam mpenmnokeHa Tema Takoro pedepara Ha BbIOOp, TO MPEANOYTEHUE CIEAYET
OTJIaTh TOM, KOTOpast AJis Bac MHTepecHa WK 3HakoMa. OHa HE JI0JDKHA OBITh OYEHb CIOXHOU U
00BEMHOIA, B TPOTUBHOM ciy4ae pedepar OyaeT HalmoMUHATh KypCOBYIO paboTy.

- Jnsa moarotoBku pedepara CTyAEHTY HEOOXOIMMO CaMOMy WM C Y4acTHEM
mpernoaaBarels moaoopaTh UCToUYHUKN nHpopmanuu. CreayeT mo3ab0TUThCs, YTOOBI B BallleM
CIHCKE OKAa3aJMCh HE ClIydailHble, a I[eHHbIe B HMH()OPMAIMOHHOM IUIaHE KHHUTH. MOXHO
BBIIIOJHUTH pabOTy, OOpaTUBLIIMCL U K OJHOMY HCTOYHHUKY — IIOCOOMIO, MOHOTrpaduu,
uccienoBanuo. Ho mydiie, eciu BbI 00paTUTECh K IBYM-TPEM HAYYHBIM TPYAaM — 3TO MO3BOJIHT
MPEJICTaBUTh MPOOIEMY C HECKOJIBKMX TOUYEK 3PEHUS M BBICKA3aTh TUYHbIE MPEATOYTCHHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHEB OLICHKH pedepara OyIeT COOTBETCTBHE €TO COACPKAHUS
3asBiIeHHON Teme. Jlng dToro Oerio O3HAKOMHUBIIMCH C TIEPBOMCTOYHHMKAMHU COCTaBbTE
MpelBapUTeNbHbIN TaH Oyaymiero pedepara, 0003HaYUB B HEM MPHUHIMIIHUAILHO Ba)KHBIC
MOMEHTBI U ATaIbl OCBEHICHHUs MpobieMbl. [lociie Toro, Kak y Bac MOSBATCS paboyue 3alicH 110
pe3yibTataM HM3y4eHHUs HAy4dHOH JUTEepaTyphl M OOmupHas WHGOPMAIUS 1O TeME B IICJIOM,
MOXHO OyZIeT CKOppeKTUpoBaTh oOmui 1miaaH pedepara. Crapaiitech nmpu paboTe HaJIl HUM
THIATEIIEHO W30aBIATBCS OT «HM3IIMIIECTBY»: BCSIKOTO poOJa aOCTPAKTHBIX PaCCYXKICHHA,
Ype3MEpHBIX MOJIPOOHOCTEH U MHOTOUHCICHHBIX MPUMEPOB, KOTOPBIE «Pa3MBIBAIOT» TEMY WIIH
YBOJSAT OT HeEE.

Crtpykrypa pedepara BKIO4YaeT B ceOs BBEACHHE, OCHOBHYIO YacTh W 3aKioueHue. Bo
BBEJICHUU (POPMYTUPYIOTCA IENH W 3a7adyd padoThl, €€ aKTyalbHOCTh. OCHOBHas YacTh
NpeICTaBIsieT cOO0M MOoCIeI0BaTeIbHOE M apTyMEHTHPOBAHHOE HM3JIOKEHUE PA3IUYHBIX TOUEK
3peHusi Ha TpoOjeMy, ee aHajau3, MpeArnojaraéMbie MyTH penieHus. 3aKiarodeHue 0000IaeT
OCHOBHBIE MBICITH HJIM OOOCHOBBIBAET MEPCIEKTUBBI NANBHEHIIEr0 HccieoBaHusl TeMbl. Eciu
pedepar mocTaToyHO OOBEMEH, TO TOTpPeOyeTcs pa3lelieHHe TEeKCTa Ha pasleibl (TJaBbl,
naparpadsl). mrocTpaTuBHBIN MaTepuan — TaOIHIIbI, CXEMBbI, TpaQKu — MOTYT pacloaratrbcs
KaK BHYTPH OCHOBHOM YacTH, Tak u B pazfene «lIpunoxeHue».

O0beM pedepara 3aBUCUT OT 1IeeH U 3a[a4, perraeMbix B pabote — oT 5 10 20 cTpaHuIl
MAIIMHOMMCHOTO TEKCTa uepe3 JIBa WHTepBasa. Eciau B 3alaHuy, BBIJAHHOM IPENOAaBATEIIEM
00BEM HE OrOBapUBaeTCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOMH 11e51eCO00pa3HOCTH.

B pedepare B 00s3aTenbHOM MOPSIKE pa3MEUIAIOTCS TUTYJIbHBIA JIHCT, IJIaH WX
orjaBiieHHE PabOThI, a TAK)KE CIHCOK UCIIOJIb3yEeMOI TIUTEPATYpPHI.

OO6bpuHO pedepar MOXKET 3aYMTHIBACTCS KaK MHUChMEHHAs padoTa, HO HEKOTOPHIC
IpenojaBaTeNid MPAKTUKYIOT MyOJWYHYI0 3aliuTy pedeparoB HIM HX «O3BYyYHMBaHHE» Ha



CEMMHAPCKUX 3aHATHAX. B 3TOM ciydae HE00X0AUMO NPHIIOKUTh AOMOTHUTENIBHbIE YCUITUS AT
MOJTrOTOBKH ITyOJIMYHOTO BBICTYIUICHUS 110 MaTepuaiaM pedeparHoil paboThI.

IIpe3eHTanusi — COBPEMEHHBIH CIOCOO YCTHOIO WJIM MHCbMEHHOTO MPEACTaBICHUS
UH(OPMALIUHU C UCTIOIH30BAHUEM MYJIbTUMEIUHHBIX TEXHOIOTHA.

Cy1iecTByeT HECKOIbKO BapUaHTOB MPE3EHTALUI.

. IIpe3eHTanus ¢ BBICTYIUICHUEM JOKJIAIUUKA
. IIpe3eHTanys ¢ KOMMEHTapHUAMU AOKJIAIUUKA
. [IpesenTanms  Oa8  CaMOCTOATEIBHOIO  IPOCMOTPA,  KOTOpas  MOXKET

JIEMOHCTPUPOBATHCS TIepe/1 ayTUTOpUeit 0e3 yuacTus JOKIa dHKa.
[ToaroroBka npe3eHTaly BKJIIOYAET B c€0s1 HECKOJIBKO 3TAIOB:

1. [InanupoBaHue Npe3eHTALUU
OT 0TBETOB Ha ATU BONPOCHI OYET 3aBUCETh BCE OCTPOCHUE IPE3EHTALUN:

. KaKOBO TPEAHA3HAYCHWE W CMBICT MPE3CHTAIlMH (IEMOHCTpAIHs PE3yJIbTaTOB
HAYYHOH paboThI, 3alUTa AUIJIOMHOTO MTPOEKTA U T.1.);

o Kakyl0o poib OylIeT BBIIOJHATH IPE3EHTAalus B XOJ€ BBICTYIUICHUS
(compoBOXk/IeHHE JJOKJIA/1a WK €ro WTIOCTPaLus);

. KaKoBa I1eJIb Mpe3eHTanul (MHPOPMHUPOBaHUE, YOCXKICHUE NN aHAIIN3);

. Ha Kakoe BpeMsl paccuuTaHa mpe3eHTauus (kopoTkoe - 5-10 MUHYT wuau
IPOJOIKUTENBHOE - 15-20 MUHYT);

J KaKoB pa3Mmep M cocTaB 3pHuTeibckoi aymutopun (10-15 genmosexk mmm 80-100;

IpenoaaBaTesiy, CTYA€HTbI UM CMELLEHHAs ayAUTOPHS).
2. CTpyKkTypupOBaHue HHPOpMaUU

o B IpE3EHTAllMM He JoJbKHA ObiTh MeHee 10 cnaiinoB, a oOriee MX KOJIUYECTBO
npesbimaTh 20 - 25.

J OCHOBHBIMHM TPUHIUIAMH TIPU COCTaBICHUM MPE3EHTAlMU JOJIKHBI OBbITh
SCHOCTb, HaIJIITHOCTb, JIOTUYHOCTb U 3alIOMHUHAEMOCTH;

o Ipe3eHTalMsl JOJKHA UMETh CLIEHapUi M YeTKYIO0 CTPYKTYpY, B KOTOpoil OyayT
OTpa)XEHbI BCE IPUUMHHO-CIICCTBEHHBIE CBSI3H,

. pabota HaJ Tpe3eHTaleld HAYMHAETCS TOCNe TIHIATEIbHOTO OOJYMBIBAaHUS W

HaliMCaHus TCKCTa JOKJiaaa, KOTOpBII‘;I HCO6XO,Z[I/IMO pa36I/ITB Ha (bpaFMeHTLI 1 0003HAYUTH
CBsA3aHHBIC C KAXJBIM U3 HUX 3aJa4U U I[CflCTBPIfI;

. HEepBbIM IIar — 3TO ONpeAeieHHe IJIaBHOM HuAeH, BOKPYr KOTOpoil Oyzer
CTPOUTHCS MPE3CHTALUS;
J yacTb HH(OpPMAlMM MOXKHO IEPEeBECTH B JBa THUIA HATJISAHBIX IOCOOMIL:

TEKCTOBbIE, KOTOPBIE IMOMOTYT CIYIIATENsAM CIEIUTh 32 XOJOM pa3BEpPThIBAHHS apTyMEHTOB U
rpadguyueckue, KOTOpble WJUIIOCTPUPYIOT TJIaBHBIE MYHKTHI BBICTYIUIGHHS W CO3AIOT
AMOIMOHAIBHBIE 00Pa3bl.

° CIOJKEThl TPE3EHTAIlMM MOTYT PAa3bsCHATh WIM WIUIIOCTPUPOBATH OCHOBHBIE
MOJIO’KEHUS JIOKJIaZa B CaMbIX Pa3HOOOPa3HBIX BapUaHTAX.

OyeHb BaXHO HaWTH TPABWIBHBIA OamaHC MEXIYy pEYbl0 JOKJIaadyuKa |
COIIPOBOXKAAIOIIUMU €€ MYJIbTUMEIUNHBIMU 2JIEMEHTAMU.

J1s aTOTrO 11IeTIeco00pa3Ho:

o OTIPEICITUTE, YTO OYIET MPEACTABICHO Ha KAXKIOM cliaiijie, 9To OY/eT B 3TO BpeMs
TOBOPUTHCSI, KaK OyJIET CENIaH Mepexo/l K CISAYIONIeMy Claiay;

° camble BaXXHBIC HJIEW U MBICIIH OTPA3UTh U Ha ClIalijaX U MPOU3HECTH CIOBAMHU,
TOTJ1a KaK BTOPOCTETICHHBIE — JIN0O0 CIIOBaMU, JIMOO Ha Cllaiiax;

° uH(pOpMAIIMIO Ha ClaiiflaXx MPEACTaBUTh B BUJEC TE3UCOB — OHHU COMPOBOXKIAIOT
oApoOHOE U3TI0KEHHUE MBICIICH BBICTYIAIOIIET0, a HE HA000pOT;

. JUISL pa3bsICHEHUS TTOJI0KEHUN JTOKJIaa MCTIOIB30BaTh Pa3HbIC BHUJIBI CIIANWJIOB: C

TEKCTOM, C TaOJIUIIAMH, C TUarpaMMaMHu;



o mro0asi Mpe3eHTaus JOJDKHA MMETh COOCTBEHHYIO JpaMaTypruio, B KOTOPOH
€CTh:

«3aBsi3Kay - MPOOYKJIEHNE MHTEepEca ayJAUTOPHH K TeMe COOOMICHUS (SIPKUI HATIISTHBINA
npumep);

«pa3BUTHEY - IEMOHCTPAIUSI OCHOBHOW HH(OPMAIIMH B JIOTHUECKOH MOCIIE0BATEILHOCTH
(uepeoBaHUE TEKCTOBBIX U IPapUIECKUX CIIANIOB);

«KyIbMUHAIUS» - TPEACTABICHUE CaMoOro TJaBHOTO, HOBOTO, HEOKUIAHHOTO
(3MOLIMOHAIEHBIN pEYEBOM MM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3kay - GOPMYITHPOBAHUE BHIBOJOB WIIH MPAKTUICCKUX PEKOMEH AN (BHICOPST).

3. OdopmieHune nmpe3eHTauu

OdopmieHne nMpe3eHTaIK BKIIOYAET B ceOs CISAYIONIYI0 00s3aTeIbHYI0 HH(POPMAITHIO:

TUTyIBHBIN IUCT

- IPEJICTABIISIET TEMY JOKJIa/Ia M UMS aBTOpa (MII aBTOPOB);

- Ha 3alIUTe KypCOBOW WM IMIUIOMHOM DPabOTHI yKa3bIBaeT (PaMUIIMI0 M HHUIHAIBI
HAYYHOTO PYKOBOJHTEIS MJIM OpraHU3aINY;

- Ha KOH(epeHIMsIX 0003HaYaeT 1aTy U Ha3BaHWE KOH(PEPEHIINY.

[Tnan BeICTYyIUICHHS

- (hopMyIIUpyeT OCHOBHOE coziepaHue qokiana (3-4 myHkTa);

- (hukcupyeT MopsAIOK U3JI0KEHHUS HHPOPMALINH;

CopepxaHue mpe3eHTaluu

- BKJIIOYAET TEKCTOBYIO U TpaduuecKyro nH(HOPMAIIHIO;

- WUTIOCTPUPYET OCHOBHBIE ITYHKTHI COOOIICHHUS;

- MOJKET MPEeJICTABIIATh CAMOCTOSTEIbHBIN BapUaHT JIOKJIA/1a;

3aBepuicHHe

- 000011a€eT, MOABOAUT UTOTH, CYMMHPYET HHPOPMALIUIO;

- MOJKET BKJIIOUATh CIIUCOK JIUTEPATYPHI K JOKIAY;

- COJICPKUT CJIOBA 0JaroJlapHOCTH ayJAUTOPHH.

4. lnzaiiH npe3eHTauuu

TexkcroBoe odopmieHue

o He cTouT 3amonHsATh cnaiif CIMMIKOM OOJBIIMM 00beMOM MH(OPMAIUK - JTy4dIlIe
BCEro 3allOMHUHAIOTCs He OoJiee 3-X (pakToB, BHIBOJIOB, ONPENEICHHI.

) OnTuMmanbHOE YMCIIO CTPOK Ha chaiige — 6 -11.

o Kopotkue ¢pa3bl 3anmoMuHaoTCs BHU3yaslbHO Jiyuine. ITyHKTBI mepeuHeil He
JIOJDKHBI ITPEBBIIIATH IBYX CTPOK Ha (pa3y.

. HaunGonpmas >¢Q¢heKTUBHOCTh JOCTUTAETCS TOT/A, KOTJa KIIOYEBBIC ITYHKTHI
0TOOpaXkaroTcs MO OJTHOMY Ha Ka)kJIOM OTAEJIbHOM claiijie

. Ecnu TekCT cOCTOMT M3 HECKOJNbKHMX ab3aleB, TO HEOOXOAMMO YCTaHOBHUTH
Kpac-HyI0 CTPOKY U MHTEPBAJ MEX 1y a03alamH.

. KiroueBsie ciioBa B M”HGOpMaImOHHOM OJIOKE BBIIEISIOTCS LIBETOM, HIPU(TOM HITH
KOMITO3UIIUOHHO.

o Wudopmanuio mOpeArnodTuTeNbHee pacrojiaraTh TOPU30HTANbHO, HauOolee
B)XXHYIO - B IIEHTPE YKpaHa.

o He cneayer 310ynorpeOiasTh OOJBIIMM KOJUYECTBOM IPEAJIOTOB, HAPEUMIA,
npusaraTeIbHbIX, BBOJHBIX CIIOB.

J [udpossle MaTepuaibl JIydlle NPEACTaBUTh B BHUJE I'padUKOB M JHarpamm —
TaOJIUIBI C HU(GPOBBIMU TaHHBIMU HA CJIaiifie BOCIPUHUMAIOTCS IJI0XO.

J Heo6xoanmo obpaTuTh BHUMaHHE Ha IPaMOTHOCTh HamucaHus TekcTa. Omuoku

BO BECh dKpaH MPOU3BOAT HENPUATHOE BIICUATICHHE
pudrosoe odpopmienue



. [MpudTter 6e3 3aceuek (Arial, Tahoma, Verdana) untarorcs nerde, 4eM rpoTECKH.
Henb3st cMemmBaTh pa3inyHble TUITBI IIPUPTOB B OJJHON MPE3CHTAIINH.

J HIpudroBoii KOHTpACT MOXKHO CO37aTh MOCPEICTBOM pasMepa MpHUdTa, €ro
TOJIIIMHBL, HAYepTaHusI, (POPMBI, HATIPABIICHUS U IBETA;

. Jlns 3arosioBka romutcs pasMep mpudra 24-54 myHkra, a g Texcra - 18-36
ITYHKTOB.

J Kypcus, nomgyepkruBanue, UPHBINA MPHU(T UCTIONB3YIOTCS OTPAaHUYCHHO, TOIBKO
JUTSL CMBICJIOBOTO BBIJICJIEHUS ()ParMEHTOB TEKCTA.

J JlJ11 OCHOBHOT'O T€KCTa HE PEKOMEHIYIOTCS IPOMMUCHBIE OYKBBI.

LIBeToBOE OOpMIIEHHE

. Ha ognom cnaiine He ucronb3yercs 6ojee Tpex UBETOB: (HOH, 3aroJ0BOK, TEKCT.

J L{BeT mpudTa u uBer GoHa ITOKHBI KOHTPACTHPOBATH — TEKCT JOJDKEH XOPOIIO
YUTaThCSl, HO HE pe3aTh Ii1asa.

o i doHa npeAnodTUTENbHEE X0JI0AHbIE TOHA.

o CyiiecTByIOT He coueTaeMble KOMOMHAIUK 1BeToB. OO 3TOM MOXHO Yy3HaTh B
CIEMAJIBHOM JIUTEpaType.

. UepHblil 1IBET MMeET HEraTUBHBIA (MpauyHblil) moAaTekcT. benblii Ha YepHOM
YUTAETCS III0XO.

o Ecnu npe3enTanust 6osibliias, TO €CTh CMbICT Pa3/ieiUTh €€ Ha YacTU € MOMOIIbIO
LIBETa — Pa3HbIN L[BET CLIOCOOEH CO3/1aBaTh pa3HbIil IMOIMOHAIbHBINA HACTPOM.

o Henb3st BbIOUpaTh HOH, KOTOPBINA COAEPKUT aKTUBHBIN PUCYHOK.

Kommosutmonnoe oopmieHue

o Crnenyer coOmonaTh enuHbld CcTHIb oQopmieHus. OH MOXET BKIIOYATh
ornpeneneHHbld mpudT (rapHUTypa U 1BeT), (GoH 1BeTa MiIu (HOHOBBIM PUCYHOK, TEKOPATUBH I
AJIEMEHT HEOOJBIIOro pa3Mepa U T. 1.

. He npuemiemsl CTHIIN, KOTOpBIE OYAYT OTBIEKATh OT MPE3EHTAIIHH.

. KpyrmHbie 00beKThl B KOMIO3HUIIMH CMOTPATCS HEBAXKHO.

. Bcenomorarensnass uH@opmanus  (YOpaBisiollde  KHOMKH) HE  JOJDKHA
npeo0IagaTh HaJl OCHOBHOM (TEKCTOM M WILTIOCTpAIueit ).

. Jlnst cepbe3HO# Mpe3eHTalli OTOMPAIOTCS 1Ia0JIOHBI, BHIOJHEHHBIE B JCTIOBOM

CTHIIE.
AHnumMarmonnoe oopmieHue

. OcCHOBHasi poJib AHUMAIUU — JO03UPOBAaHUS HUH(POpMAIMU. AYAUTOpHS, Kak
NpaBUIIO, JIy4llle BOCIPHUHUMAET WHPOPMAIMIO TIOPLUHUSAMH, HEOOJBIIUMH 3PUTEIbHBIMH
(dparmeHTamu.

o AHMMAIMS WCTIONB3YeTCsS JJIsl MPUBJICYCHUS] BHUMAHUS WM JIEMOHCTPAI[HH
pa3BUTHS KaKoro-JIMOO0 mporecca

J He crout 3moynorpe0isaTh aHUMaMOHHBIME 3P PEKTaMH, KOTOPBIE OTBICKAIOT OT
COZICPKaHMS WIIM YTOMIISIOT TJ1a3a YUTAIOMIETO.

o OCOoOeHHO HEXeJIaTellbHO YacTOe HCIOJIb30BAHUE TaKUX AaHWMAIMOHHBIX
3¢ PeKTOB KaK BBUIET, BpallleHHUE, BOJIHA, TOOYKBEHHOE MOSIBJICHUE TEKCTA.

3BykoBO€ oopmiieHHE

J My3BIKQJIbHOE COTIPOBOXKJCHUE IPU3BAHO OTPa3UTh CYTh WIN TOTYCPKHYTH
0COOEHHOCTH TEMBI Cllaiila MM BCEH MPE3eHTAINH, CO3/aTh ONPENEICHHBIA MOIMOHATBHBIN
HAaCTPOM.

o My3bIky 1enecooOpa3HO BKIIOYaTh TOTJa, KOTJa IWpe3eHTauus uuer oO0e3
CJIOBECHOT'O COIIPOBOXKJICHUSI.

J 3BYKOBOE CONPOBOXKJICHHE HCIIOIB3YETCS TOIBKO 110 HEOOXOAUMOCTHU, TOCKOJIBKY
naxe (oHOBasi TUXAsk My3bIKa CO37]aeT U3JIMITHUMA [ITyM U MEIIAeT BOCIIPUSATHIO COIEPIKAHUS.

. Heob6xoaumo BbIOpaTh ONTUMATIBEHYIO TPOMKOCTbB, YTOOBI 3BYK OBLI CIIBIIIAH BCEM
CIIyIIaTeseM, HO He OB OMIYIIUTEIbHBIM.



I'paduueckoe opopmieHue

. Pucynku, ¢ororpaduu, auarpaMMmbl TPHU3BAaHBI  JIONOJHHTH  TEKCTOBYIO
UH(GOPMAIIMIO WK Iepeaath e€ B 00Jiee HATJIAAHOM BH/IE.

° Henp3s mpenctaBisaTh pUCyHKH M (OTO IUIOXOTO KA4eCTBA MIIM ¢ MCKAKEHHBIMH
MPOTTOPIIUSIMHU.

° KenarenpbHo, 4YTOOBI H300pakeHHE OBUIO HE CTOJBKO (DOHOM, CKOJBKO
WUTIOCTPAIMEH, PaBHOW IO CMBICIY CaMOMY TEKCTY, YTOOBI IOMOYb ITO-HOBOMY IIOHSATH M
PaCKpBITh €TO0.

J Cnenyer u3beratb HEKOPPEKTHBIX WJUIIOCTPALMi, KOTOpbIE HEMPAaBHJILHO WIH
JBYCMBICIICHHO OTPa)Kat0T CMBICT HH(POPMAIUH.
J HeobxonmuMo 1o3a00TUTBECS O PAaBHOMEPHOM M PAIlMOHATBLHOM HCIIOJIb30BAHUH

IIPOCTPAHCTBA Ha ClIaiijie: eClIM TeKCT ePBUYEH, TO TEKCTOBOM ()parMeHT pa3MellaeTcs B JIEBOM
BEPXHEM YTy, a TpapuecKuii pUCYHOK BHU3Y CIIpaBa U HA00OPOT.

o WnntocTpaniin  peKOMEHIYeTCsl  CONPOBOXAATh  MOSCHUTENBHBIM — TEKCTOM.
[Toanucu K KapTHMHKaM JIy4dlle BBIIOJHATH COOKY MJIM CHU3Y, €CIM 3TO TOJbKO HE Ha3BaHHE
CaMoro ciaiaa.

o Ecnu rpaguueckoe nzoOpakeHHe HCIONIb3yeTcs B KauecTBe ()OHA, TO TEKCT Ha
3TOM (hOHE JI0JKEH OBITh XOPOILIO YUTAEM.

TaGnuue! u cxemsl

o He crout BcTaBiATh B Mpe3eHTANWIO0 OONbIINE TAOIUIBI — OHH TPYIHBI IS
BocnpuATus. Jlydine 3aMeHUTh UX rpaduKamMu, IOCTPOEHHBIMU Ha OCHOBE ATHX TaOJIuII.

o Ecnu Bce ke TabnuIly MoKaszaTh HaJo, TO CJIEAYET OCTaBUTh KaK MOYKHO MEHBbIIIE
CTPOK U CTOJIOLOB, 0OTOOPAB U Pa3MECTHB TOJILKO CaMble BaXKHbIE JaHHBIE.

J [Tpu ucnonb30BaHUM CXEM Ha ciaijlax HeoOXOAMMO BBIPOBHATH psbl OJIOKOB
CXEMBI, pacCTOSIHHE MeXJ1y OJoKaMHu, H00aBUTh COEIWHUTEIbHBIE CXEMBbl INPH MOMOIIU
MHCTPYMEHTOB ABTOQUTYD,

o IIpy co3maHuMM CXEM HYXHO YUYUTBIBATH CBSI3b MEXKIY COCTaBHBIMHM YacTAIMU
CXEMBI: €CJIM OHU PaBHO3HAYHBI, TO 3aMOJIHIIOTCS OJHUM IIPUPTOM, GOHOM U TEKCTOM, €CIIU €CTh
NEepBOCTENIEHHAas MH(OpMaIus, TO OHA BBLAEIAETCS OCOOBIM CHOCOOOM C  TOMOIIBIO
OpPraHU3al[MOHHBIX AUATPAMM.

Aynuo u Buzieo opopmieHue

J Buneo, xuHO M Tene marepuanbl MOTYT OBITh HCIIOJIB30BAHBI MOJIHOCTHIO WM
(dparMeHTapHO B 3aBUCUMOCTH OT Li€JIeH, KOTOpBIE MPECIEAYIOTCS.

o [TpomomkUTENBHOCTD (PrIbMa HE JTOJKHA MPeBbIaTh 15-25 MUHYT, a pparMeHTa
— 4-6 MUHYT.

J Henb3s wucnonbp3oBaTh JBa (QuiibMa Ha OJHOM MEPOINPHUSTHH, HO I[OKA3aTh

¢bparMeHTH! U3 IBYX (UIBMOB BIIOJIHE BO3MOXKHO.

IMoaroroBka k 3a4éTy. ['0TOBUTHCS K 3a4ETY HYKHO 3apaHEE U B HECKOJIBKO ATarnoB. s
JTOrO:

. IIpocmarpuBaiiTe KOHCHEKTBHI JIEKIMM cpa3y Mocie 3aHATHH. OTO IOMOXKET
pa300paThCs ¢ HEMOHATHBIMU MOMEHTaMH JIEKIIMK U BO3HUKIIMMH BOIIPOCAMHU, ITOKA €IIe JeKIUs
CBEXKa B ITAMSATH.

. bermo mpocmarpuBaiiTeé KOHCIEKTHI JO Hayaja CIEIYIOIIEro 3aHATHS. OTO
MTO3BOJIUT «OCBEXHUTH» NPEABIAYIIYI JIEKIIUI0 M IOATOTOBUTBCA K BOCIPUATHIO HOBOIO
Marepuaa.

o Kaxxnyro Henenmo 0TBoAUTE BpeMs Il IOBTOPEHUS IPOMICHHOIO MaTepraa.

HenocpencrBeHHO Ipu MOATOTOBKE:

. Ynopsao4ubTe CBOM KOHCIIEKTBI, 3aIIMCH, 3aaHUS.

. [TpukuHbTE Bpems, HEOOXOAUMOE BaM JUIsl MMOBTOPEHUS KakAoi yactu (Os10Ka)
MaTrepHuaia, BBIHOCUMOI'O Ha 3a4er.

o CocraBpTe pacIMCaHKe ¢ y4€TOM CKOPOCTH IIOBTOPEHUS MaTepHaa, JUls 4ero



. Paznenure Bompochl s 3au€ra Ha 3HAKOMble (MO JIEKIIMOHHOMY KYpCY,
CceMHUHapaM, KOHCIEKTUPOBAHMIO), KOTOPbIE MOTPEOYIOT JIUIIL MOBTOPEHUSI U HOBBIE, KOTOPHIE
MPUJETCS OCBAaUBATh CAMOCTOATENbHO. HauHHUTE C TEM XOPOILO BaM U3BECTHBIX U 3aKPEMUTE UX C
MOMOIIbI0 KOHCHEKTa M y4eOHUKA. 3aTeM MOMOJHUTE CBOW TEOPETHUECKUH Oarak HOBBIMHU
3HAHUSIMH, 00S13aTEIILHO BOCIOJIb30BABIINCH PEKOMEHIOBAHHOW JIUTEPATYPOH.

. [IpaBunpHO HCMONB3YHTE KOHCYJIBTALUHU, KOTOPBIE MPOBOJUT IPENOJABATENb.
[Ipuxoaure Ha HUX C 3apaHee MPOpabOTaHHBIMU CAaMOCTOSITENIbHO Bompocamu. Bbl Moxkere
MOJIYYUTh Pa3bSICHEHHE 10 MTOBOJY CIOKHBIX, HE JJO KOHIIA ITOHATBIX TEM, HO HE paCCUUTHIBANTE
BO BpeMs KOHCYJIbTAIlMU Ha HCYEPIBIBAIOIIYI0 HH(OPMALIUU MO COAEPIKAHUIO BCETO Kypca.



