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PaGouas nporpamma cocrapiena Ha ocHoBe ®I'OC BO no HanmpapieHHIO MOArOTOBKH
46.03.02 JOKYMEHTOBEJIEHUE 1 APXUBOBEJIEHUE (ypoBens GakanaBpuata) (mpuka3
Mruno6paayku Poccun ot 06.03.2015 r. Ne 176) '

PaGowass mporpaMmma paccMoTpeHa H  onoOpeHa Ha  3aceiaHMH  Kadeaphl
[legarorudyeckoro 06pa3oBaHus U JJOKYMEHTOBEICHHUS

30.01.2020, mpotoxon Ne 5 M

3aB. kadenpoit ( C.C. Benukanosa

Pabouas nporpamma o06peHa MeTOMYECKO KC vHcefe:

11.02.2020 r. mporokon Ne 5 Z
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Pa6ouwast nporpamma cocTasieHa:
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JIner akryaauszanuu padoueil mporpaMmbl

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u 0100peHa s peanuzamnuu B 2021 - 2022
yueOHOM rofy Ha 3acefnanuu Kadeapsl llemarornueckoro oopa3oBaHus U TOKyMEHTOBEACHUS

IIpotokom ot 20 1. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouast mporpamMmma repecMoTpena, 00CcykaeHa u 0100peHa s peanuzamnuu B 2022 - 2023
yueOHOM rofy Ha 3acenanuu kadeapsl llemarornyeckoro oopa3oBaHus U TOKyMEHTOBEACHUS

[IpoTokom o 20 r. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas mporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2023 - 2024
y4eOHOM roy Ha 3acenanuu kadeapsl [lemarornyeckoro oopa3oBaHus U JIOKyMEHTOBEICHHUSI

IIpotokom ot 20 1. Ne
3aB. kadeapoii C.C. BenukanoBa

Pabouas nmporpamma nepecMoTpeHa, 00cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM roy Ha 3acenanuu Kadeapsr [lemarornyeckoro oopa3oBaHusi U JOKYMEHTOBEICHHS

[Iporokon or 20 1. Ne
3aB. kadenpoii C.C. Benukanosa




1 Iles1u ocBOEHUS TN CHMILTHHBI (MOYJI51)

LenssmMu ocBoeHMs IUCUMIUIMHBI (Moaynst) « MHdopmannoHHBIE pecypchl KaJIpoBOi
CIIy’KOBI» SIBIIIFOTCSI: YCBOCHHME CTYJEHTAMH TEOPETUUECKUX IMOJIOKEHUH U (popMupoBaHue Lie-
JIOCTHBIX MPEACTaBICHUH 00 MH(POPMALMOHHBIX pecypcax B JAEATEIbHOCTH KaApPOBOH CITY>KOBI;
nprOOpEeTeHNEe HABBIKOB MPAKTHUECKOrO0 HCIOJIb30BaHUA HMH(GOPMALMOHHBIX PECYPCOB B Jiesi-
TEJIBLHOCTH KaJPOBOH CITYKOBI.

2 MecTo THCHMIIMHBI (MOYJISAA) B CTPYKTYpPe 00pa30oBaTe/IbHOI MporpaMMal

Hucuummuaa MHpopManmoHHbIe pecypehl KaJIpoOBOW CITY:KObI BXOJIUT B BapHUATHBHYIO
YacTh y4e€OHOTI0 I1aHa 00pa30BaTEIbHOM POrpaMMBl.

Jns  wu3ydeHUs  JUCUUIUIMHBI ~ HEOOXOOUMBI  3HaHUS  (YMEHHs,  BIIAQJCHUA),
c(OpMHUPOBAHHBIE B PE3Y/IbTATE U3YUCHHSI AUCLHUIUINH/ IPAKTUK:

IIpoekTHas neATEIBLHOCTD

Kanposoe nenonpounsBoactso

HopmarugHas 6a3a 1e10BOro nucbma

IIpoexkTupoBaHue yrpaBlIeHUECKON JOKYMEHTAlUU OpraHu3aluu

JloKkyMeHTalMoHHOE 00€ecledeHne aIMUHUCTPATUBHBIX OTHOILIEHUH B PO

JIOKyMEHTallMOHHOE obecreueHne IrpakJaHCKUX OTHOIEeHU B PO

JIoKyMeHTallMOHHOE 00€ecIIedeHHEe TPYIOBbIX OTHOILIEHUI B PO

KagpoBas nonmruka

MonenpoBaHue CUCTEM JOKYMEHTALMU OpraHu3aluu

JlokyMeHTOBEICHHE

IIpaBoBEICHME

JIOKyMeHTallMOHHOE 0OecieueHue roCyAapCTBEHHOT0 ycTpoiicTBa B PO

VYpasneHue 4ea0Be4eCKUMHU pecypcamu

3HaHus (YMEHMs, BIIaJIEHUS), IOJyYSHHbIE NMPH M3YyYeHUU JaHHOM NUCIMITIMHBI OyxyT
HEOOXOIUMBI 1151 U3YUEeHUSI AUCIUILIINH/IPAKTHUK:

ApXUBBI IO TUYHOMY COCTABY

Jenonpon3BoACTBO KOMMEPUYECKUX IIPEANIPUATHN

Opranu3zanys 1 TEXHOJIOTHS IOKYMEHTAllMOHHOTO O0eCIeUeHus YIIPaBIIeHUs

[IepconasibHBIE TaHHBIE U UX JOKYMEHTUPOBAHHE

[TonroToBka K 3aliTe 1 3aIIMTa BBITYCKHON KBAIM(UKAITMOHHON paboThI

[ToaroroBka k caade u ca4a rocy1apCTBEHHOIO HK3aMEHa

IIpon3BoaCTBEHHAS — IPEAAUIIIIOMHAs IPAKTUKA

JIOKyMEHTAllMOHHOE ~ OOeclieueHUe yIpaBJIeHUS Ha MPEeINpUATHAX  pa3IMuHBIX
OpraHU3aIMOHHO-TIPABOBBIX (POpPM

J1enonpon3BOACTBO MYHULIUIIAJIBHBIX YUPEXKICHUI

I'ocynapcTBeHHBIE, MyHUIUIIATIBHBIE U BEJOMCTBEHHBIEC aPXUBbI

ApXVBOBEJIEHUE

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yJibTaTe 0CBOEHUS

AUCHUILUINHBI (MOAYJI5) ¥ IVIAHUPYEMBbIe Pe3yJ1bTAThl 00y4eHH s

B pe3ynbrate ocBoeHus AucuUIuInHbl (Moayis) « MHdopMalnoHHbIe pecypehbl KaapoBOi
CITY’KOBI» 00yJaroImuics JoKeH 001a1aTh CIEAYOMIUMU KOMIETEHIIUSMHU:

CTpyKTypHBIit [Tnanupyemble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIIMH

OK-10  cnocoOGHOCTBIO K HCTIOIB30BAaHUIO OCHOBHBIX METOJIOB, CITOCOOOB U CPENICTB
NOJIyYEHUs1, XpaHEHUs, epepadoTKu HHPOpMALIUU




3HaTh

obmenpodeccHoHaTbHBIE TEOPETUYECKUE i METOIMYECKHAE OCHOBBI
MOJTYYCHHSI, XPaHEHHS, TePepabOTKH HHPOPMAIMH; KX METO/IbI, CIIOCOOBI 1
cpencTaa

YmMmern

pacrio3HaBath 3 (HEeKTUBHOE IPUMEHEHUE B MPO(HECCHOHATEHON
NEATEILHOCTH METOJIOB, CIIOCOOOB M CPEJCTB MOTYUCHHS, XPAHCHHUS,
nepepadoTku HHPOPMALUHU OT HEIPPEKTUBHOTO

Bnanets

IIPAKTUYECKMMHU HaBbIKAMH, METOJJAMH, CIIOCO0aMH U CpeACTBaMHU
MOJTyYeHHUs, XPaHEHUs, nepepadoTku HH(GOpPMAIUU ¥ HABBIKAMH UX
HCIIOIb30BaHUS

I1K-10 BrageHreM NpUHIMIIAME ¥ METOJIaMHU CO3/IaHUS CIIPABOYHO-UH(POPMAIIMOHHBIX CPEACTB

K JIOKyMEHTaM

3HaThb ob1enpogeccuoHaIbHbIE TEOPETUUECKUE U METOANYECKHE OCHOBBI
CO3/1aHUS CIIPAaBOYHO-UH(OPMALIMOHHBIX CPEACTB K IOKYMEHTaM KaJIPOBbIX
CI1y’K0; IPUHLIMIIBI U METOJIbI CO3/1aHUS

YMmetb IPUMEHSATh Ha MPAKTUKE METOJIbl CO3/IaHUS CIIPABOYHO- HH()OPMAIIMOHHBIX
CPEICTB K JOKYMEHTaM KaJIpOBBIX CIIYKO

Bnaners IIPAKTUYECKHMMHU HaBBIKAMHU CO3JJaHMsl CIIPABOYHO-UH(OPMAIIMOHHBIX

CpCACTB K JOKYMCHTAaM KaJPOBBIX CJIY)K6 1 HaBBIKaMH HUX HCIIOJIB30BaHUA

I1IK-24 BJIAACHUECM HAaBbIKaMU OpPraHu3alvi CIIPaBOYHO-IIOUMCKOBLIX CPCACTB U UCIIOJIb30BaAHUS
APXUBHBIX TOKYMCHTOB

3HaThb OCO6€HHOCTI/I, I[MpaBujia U IIPUHIMIIBI OPraHru3alii CIIPaBOYHO- ITIOMCKOBLIX
CpCACTB U MCIIOJIb30BAHNA APpXUBHBIX KaAPOBBIX JOKYMCHTOB

YMeTh MNPHUMCHATH U OPraHU30BbIBATh CIIPABOYHO-IIOMCKOBBIC CPCACTBA U
HCIIOJIb30BATh APpXUBHBIC KaJIPOBBIC NOKYMCHTEI HAa IIPAKTUKE,
HCIIOJIb30BATh JAaHHBIC 3HAHUA Ha MCKAUCIHUIUIMHAPDHOM YPOBHE

BJ'IaI[eTB MNPHUMCHATH U OPraHU30BbIBATH CIIPABOYHO-IIOMCKOBBIC CPEACTBA U

HCIIOJIb30BATh APXUBHBIC KaJIPOBBIC NOKYMCHTEI HAa IIPAKTUKE,
HCII0JI30BAaTh JAHHBIC 3HAHWA Ha MCKAUCIHUILIMHAPHOM YPOBHE

JIIK-3 3HaHreM OCHOB TPYJIOBOTO 3aKOHOJIATEIBCTBA, IPABUII K HOPM OXpaHbl TPy/ia

3HaThb 3aKOHOJATEIbHBIE U HOPMATUBHO-METOIUYECKHE aKThl TPYIOBOTO IPaBa,
MIpaBWJIa U HOPMBI OXpaHbl TPY/Aa U CMEXKHBIX 00JacTe

YmMmeth IIPUMEHSTh 3aKOHOAATEIbHBIE U HOPMAaTUBHO-METOINYECKUE AKTHI
TPYAOBOI'0 IIpaBa, MpaBUiia U HOPMbI OXPaHbl TPYAA U CMEXKHBIX 00J1acTei
Ha IPaKTHKE

Bnagers croco0amMM OIIEHWBAHUS 3HAUUMOCTH U MPAKTUYECKOM MPUTOTHOCTH

HCIOJIb30BAaHUS 3aKOHOIATEIbHBIX U HOPMAaTUBHO-METOAMYECKUX aKTOB
TPYZOBOIO IpaBa, MPaBMJI 1 HOPM OXPaHbl TPYyJIa U CMEXHBIX 00sacTen

JIIK-5 criocoGHOCTHIO K COOMI0IEHUI0 TpeOOBaHM K OpraHu3aIiK KaJIpoBOTO
ACJIOIMPONU3BOJACTBA U JOKYMCHTUPOBAHUIO TPYAOBBIX OTHOIHCHHf/i, XPAHCHUIO JOKYMECHTOB 110

JIMYHOMY COCTaBy

3HaTh oluienpogeccroHanbHbIE TEOPETUYECKUE  METOAMUECKHE TPEOOBaHUS K
OpraHM3alMK KaJIpoBOro JEJIONPOU3BOJCTBA U JOKYMEHTHUPOBAHUIO
TPYAOBBIX OTHOLIEHUH, XpaHEHUIO JOKYMEHTOB I10 JINYHOMY COCTaBY

YmMmeThb OCYILIECTBIISITH M OPTaHU30BbIBaTh paboTy Ha MpodeccnoHaTbHOM YPOBHE

10 KaJIpOBOMY JI€JIONIPOU3BOJICTBY U JOKYMEHTUPOBAHUIO TPYJOBBIX
OTHOIICHHH, XPaHCHHIO IOKYMEHTOB 110 JTUYHOMY COCTaBY




Brnaners

CIOCOOHOCTBIO K COOJIIOZICHNIO TPeOOBaHUI K OpraHU3anuy KaJapoBoro
JEJONPOM3BOICTBA M JOKYMEHTHPOBAHHIO TPYIOBBIX OTHOLICHUI,
XPaHEHHIO JOKYMEHTOB I10 IMYHOMY COCTaBYy Ha MPOQeCcCHOHATIbHOM
YpOBHE




4. CTpyKTypa, 00b€EM U colepkaHie TUCHUIINHBI (MOLYJI5)
OO0mast TpyA0eMKOCTh AUCIHILIAHBI COCTABISCT 2 3a4€THBIX SIUHHI] /2 aKaJl. 9acoB, B TOM

qHUCIIe:

— KOHTaKTHas pabora — 48,9 akaj. 4yacos:

— ayauTtopHas — 48 akaj. 4acos;

— paeayautopHas — 0,9 akan. yacos

— camocTosTeapHas padoTta — 23,1 akaj. 4acos;

dDopMa arrecTaluu - 3a4cT

AynutopHast
KOHTaKTHast pabora

Paszen/ Tema (B akaz. yacax)

JUCITUITITTUHBI

Cemectp

11a0.
3aH.

IIPaKT.
3aH.

Jlek.

CamocrosrenbHas
paboTa cTyeHTa

Bun
CaMOCTOSITEIILHOM
paboThI

®dopma TeKyIero
KOHTPOJIS
yCIEBAEMOCTHU U
IPOMEXKYTOYHOU
aTTecTalluu

Kon
KOMITIETEHI[UN

1. Paznen 1. UudopmarmoHHsie
pecypehl B CHCTEME YITPaBJICHHS

11 Nudopmanuonusie
pecypcsr: HOHATHE, 2
CYIIHOCTb, CTPYKTYpa

4/411

2,89

Nzyuenue
JIEKIIMOHHOTO
Kypca,
JIUTEPATYPHI.
Amnanus
MH()OPMATMOHHEI
X CaliTOB 1O
KaJpOBOMY
JEJIOTIPOU3BOJICTB
y. Iouck
KaJIpOBOI
HHPOPMAIHH B
cetu MHTEpHET 10
pa3HBIM
pU3HAKaM

Brimonnenue Tecta
K pazgeny 1, gacTs
K.p., UTOTOBBII TECT

OK-10, TIK-
10, TIK-24,
JITIK-3, JTTK-
5

1.2 PrrHOK
MH()OPMAITOHHBIX 2
pecypcoB

4/41

2,89

N3ydenne
JIEKIIMOHHOTO
Kypca,
JIUTEePaTyphl.
Amnanu3
UH(OPMAIIOHHBI
X CalTOB MO
KaJIpoOBOMY
JIEJIOTIPOU3BO/ICTB
y. [Touck
KaJpoBOM
uHpopmaru B
ceru HTEpHET 11O
pa3HbIM
MIpU3HAKaM

Brmonaenne Tecra
K pazzeny 1, yacte
K.p., HTOTOBBII TECT

OK-10, K-
10, TIK-24,
JITTK-3, JITTK-
5




1.3 TlpaBosoii
UH()OPMAITOHHBIX

pecypcos

peKUM

4/41

2,89

Nzyuenue
JEKIIUOHHOTO
Kypca,
JIUTEPaTypBhL.
Ananus
MHPOPMALUOHHBI
X caliToB 1o
KaJIpOBOMY
JIeJIONIPOU3BO/ICTB
y. Ilouck
KaJIpoBOM
uHpopmauu B
cetu MHTEpHET IO
pa3sHbIM
MIpU3HaKaM

Brmmonnenne Tecta
K pazzeny 1, yacte
K.p., HITOTOBBINA TECT

OK-10, TTK-
10, TIK-24,
JITTK-3, JTIK-
5

Hroro no pazneny

12/121

8,6625

2. Paznen 2. MudopmaioHHbie
pecypehl IPeNpPHUSITHS

2.1 OO6mas cTpykTypa H
XapaKTepUCTHKA
UH(POPMAIOHHBIX
peCypCoB MPEANPUITHSL

4/411

2,89

Nzyuenue
JIEKIIMOHHOTO
Kypca,
JIUTEPATYPHI.
Ananus
UHPOPMALTUOHHBI
X CaliTOB MO
KaJJpOBOMY
JeTI0IPOU3BOJICTB
y. [Touck
KaJIpOBOM
HHPOPMAIHH B
cetu MHTEpHET 1O
pa3HbBIM IIpH-
3HaKaM

Breimonnenue Tecra
K pasjieny 2, 4yacth
K.p., ITOTOBBIH TeCT

OK-10, TTK-
10, TIK-24,
JITK-3, K-
5

2.2 MudpopmanuoHHbie
pecypcsl cetn HTepHeT

4/41

2,89

W3yuenue
JIEKIIUOHHOTO
Kypca,
JIUTEPATYPHI.
Amnanus
UH(OPMAIOHHBI
X CalTOB MO
KaJIpoOBOMY
JIeTIOTIPOU3BO/ICTB
y. [Touck
KaJpoBOM
HH(pOPMAIHH B
cetu MHTEpHET 10O
pa3HbIM
NpU3HAKAM

Brmonaenne Tecta
K paszeny 2, 4yacth
K.p., HTOTOBBIIA TECT

OK-10, K-
10, TIK-24,
JITTK-3, JITTK-
5

Wroro no pazneny

8/81

5,775

3. Pazgen 3.TpaguuuoHHble U
aBTOMATH3UPOBaHHEIE
MH()OPMAIIOHHBIE
KaJIPOBOH CITyXKOBI

pecypcsl




Nzyuenue

JEKIMOHHOTO
Kypca,
JIATEPaTypPhIL.
Ananus Brimonnenue
nHdopmanonnsl | IIpakTudeckas
3.1 XapakTepucTHka X CalToB 1o pabora 1, (;Ig-g)},(ﬂzf
KaJIpoBOH CILY>KOBI 2 4 2,89 KaJIpOBOMY IMpakTuyeckas pa- I[HI’<-3 Z[HI’<-
TPENPHITUS JIeNONIpou3BoACTB | Oora 2, Tect k 5’
y. ITouck paszneny 3, yacTb
KaJIpoBOM K.p., HTOTOBBINA TECT
uHpopmanuu B
cetu MHTEpHET IO
pa3HbIM MpHU-
3HaKaM
Nzyuenue
JIEKIUOHHOTO
Kypca,
JIATEPaTypHL.
Ananus Brimonnenue
32 TpauuonHbic I/IHCI)Opl‘\l/IaLII/IOHHLI IMpakTraeckas OK-10, TIK-
HHPOPMAITHOHHBIC X CamTos 1o patora 1, 10, TIK-24,
. 2 4 2,89 KaJ]pOBOMY [IpakTuueckas
pecypcsl KaJapoBOn JIIK-3, JIIK-
CITyRGbI JenonpousBoAcTB | pabota 2, Tect k 5
y. ITouck paszgeny 3, yacTb
KaJpOBOI K.p., UTOTOBBI TECT
HH(POPMAIIH B
ceru MHTepHeT 1O
PpasHBIM
HpHU3HAKaM
W3yuenue
JIEKLIUOHHOTO
Kypca,
JIUTEPATYpPBHIL.
Ananms BeimonaeHne
UH(OPMAIOHHBI [IpakTnyeckas
3.3 MudpopmannoHHbie X CaliToB 1o pabora 1, ?Ig-ll‘[()},(.rzlf-
pecypcesl KaJpoBOH 2 4 2,89 KaJpOBOMY [IpakTuyeckas JIHI&-S IH_H’(_
ciryx0bl B cetn IHTEpHET JeTonpon3BoAcTB | paboTta 2, Tect k 5
y. [Mouck paszmeny 3, yactb
KaJpoBOM K.p., UTOTOBBII TECT
uHpopmaruu B
cetu MHTepHeT mo
pa3HbIM
MIpU3HAKaM
Wroro no pazaeny 6 12 18,6625
Hroro 3a cemectp 16 327201 | 23,1 3auér
OK-10,ITK-
Wtoro no JuCILMILINHE 16 32/20M | 23,1 3a4er 10,I1K-
' 24, IT1K-
3, AIK-5




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

1. TpaaunuonHsie 00pa30BaTEIbHBIE TEXHOJIOTHU OPUEHTHPYIOTCS Ha OpraHU3AIMIO
00pa3oBaTeNbHOTO  MpoLlecca, MPEANOJAralIlyl0 MHPsIMYI0  TPaHCISALUI0 3HAHUA  OT
MIpEenoiaBaTelis K CTyJICHTY

@opMbl y4eOHBIX 3aHATHI C UCIIOJIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHI:

NudopmanmronHas nexus

CemuHap

[IpakTHueckoe 3aHSATHE, MMOCBSIIEHHOE OCBOCHUIO KOHKPETHBIX YMEHUM M HABBIKOB I10
MPEIOKEHHOMY aIrOPUTMY.

2. TexHOIIOTUH TPOOIEMHOTO O0yUYCHHUS.

®opmbl y4eOHBIX 3aHATHUI C UCIIOIB30BAHUEM TEXHOJIOTUN MPOOIEMHOI0 O0yUYEHHUS:

[TpobGnemMHuas nexus

Jlexumst «BaBoem» (OMHApHAS JICKITHS)

[IpakTrueckoe 3anaTre B popMe MPAKTUKYMA .

[IpakTuueckoe 3aHsATHE HAa OCHOBe Keiic-merona. Keicbl 0a3upyroTcs Ha pealbHOM
(haKTHYECKOM MaTepHuaie Uil e MPUOIMKEHBI K peaTbHOM CUTYAIIHH.

3. UrpoBble TeXHOIOTUU — OpraHHU3aIys 00pa3oBaTeNLHOrO MpOIecca, OCHOBaHHAsS Ha
PEKOHCTPYKIIMU MOJIETICH MOBEICHUSI B PAMKaX MPEAJIOKEHHBIX CIICHAPHBIX YCIIOBUM.

@®opmbl y4eOHBIX 3aHSATHIH C UCIIOIB30BAHUEM HUTPOBBIX TEXHOJIOTUMA:

VYyebnas urpa.

JlemoBas urpa.

Ponesas urpa .

4. TexHOJIOTUHU MPOEKTHOT'O O0yUYECHHUSI.

OCHOBHBIE THUIIBI IPOEKTOB:

UccnenoBaTenbCkuid IPOEKT

TBOpUECKMI1 TPOEKT.

WHbopManoHHbIN TPOEKT.

5. VHTepakTUBHBIE TEXHOJOTUH — OpPTaHHM3aIrs 00pa30oBaTEIHLHOTO MpoIlecca, KoTopas
MpEeANnoaaracT akTHBHOE U HEIMHEMHOE B3aMMOJIECTBHE BCEX YUACTHUKOB, JOCTHKEHHE HA 3TON
OCHOBE JIMYHOCTHO- 3HAYUMOTO JUIsi HUX o0O0Opa3oBaTelpbHOTO pe3ynbTata. Hapsny co
CIEUMATU3UPOBAHHBIMU  TEXHOJOTHUAMHM  TakOro  pojJa  NPUHIUI  HUHTEPAKTUBHOCTH
MPOCIIEKUBACTCA B OOJBIIMHCTBE  COBPEMEHHBIX  O0Opa3oBaTENbHBIX  TEXHOJOTHH.
HHTepakTUBHOCTh MOAPA3YyMEBAET CYOBEKT-CyOBEKTHBIE OTHOIIICHHUS B X0Jie 00pa30BaTeIbHOTO
mpoliecca , Kak Clie/IcTBre, GOpMUPOBAHKE CaMOpa3BUBAIOIIEHCS HH(OPMAITMOHHO-PECYPCHOM
CpeJBl.

®opMbI y4eOHBIX 3aHATHH C MCIOJIB30BAHUEM CHEIUATU3UPOBAHHBIX WHTEPAKTUBHBIX
TEXHOJIOTHI:

Jlexumst «0OpaTHOM CBSI3U» — JICKIIUAS—TIPOBOKAIIUS

Cemunap-auckyccus

6. M opMaIimoHHO-KOMMYHHUKAITMOHHBIE 00pa30BaTEIIbHBIC TEXHOIOTHH

Jlexuusi-Bu3yanu3anuus — H3JI0KEHUE COJEPIKAHMS COMPOBOXKAACTCS Mpe3eHTaluen
(memoHcTparuel y4eOHBIX MaTEPHAIIOB, MPECTABIEHHBIX B PA3JIMYHBIX 3HAKOBBIX CHCTEMaX, B
T.4. WIUTFOCTPATUBHBIX, TpaUuecKux, ayIuo- U BUACOMATEPUATIOB).

[IpakTrueckoe 3ansTHe B opMe TPE3ESHTAIUH.

Yar-3ansaTHS.

Be6-3ansTusi.

TenexondepeHIUy.

6 YueOHO-MeTOAUYeCKOe 00eclieueHHe CaMOCTOSITeIbHOM padoThI 00ydyaommxcst
IIpencrasneno B npuioxenuu 1.
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7 OneHOYHBIE CPeACTBA AJIsl IPOBeICHHS POMEKYTOYHOM aTTeCTALMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAHYecKOe M MHPOPMAIMOHHOE 00ecnedyeHue JUCIUIITIMHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1. I'pannunn, O.H. WHpopmManMoHHBIE TEXHOJOTWH B YIPaBIECHUH [DIEKTPOHHBIH
pecypc] : yuebnoe mocodbue / O.H. I'pannuunn, B.W. Kusie. — DnexktpoH. maH. — Mocksa : ,
2016. — 400 ¢. — Pexxum mocryma: https://e.lanbook.com/book/100598 . — 3aru1. ¢ skpana.

2. I'pexymn, B.U. [IpoektHoe yripaBieHue B chepe HHPOPMALMOHHBIX TEXHOIOTUHN [ DIek-
tpounsiii pecypc] / B.W. I'pexyn, H.B. KopoBkuna, 10.B. KynpusaoB. — DJIeKTpOH. JaH. —
MockBa : WszmarensctBo "JlaGopatopus 3mammit", 2015. — 339 c. — Pexum pocryna:
https://e.lanbook.com/book/70739 . — 3ar. ¢ skpaHa.

3. Enanmea, O.Il. VYmpaicaue HWHPOPMAIMOHHBIME pecypcaMu 3a PyOeKOM
[DnekrponHslii pecypc] @ yuebHoe mocodue / O.I1. EnanrieBa. — DiekTpoH. gaH. — MockBa :
@OJIMHTA, 2017. — 287 ¢. — Pexum noctyna: https://e.lanbook.com/book/102648 . — 3aru. ¢
JKpaHa.

4. lMopsauna, O.B. Ynpasnenue nunopMamoHHBIMUA pecypcaMu [ DIEeKTPOHHBIN pecypc|
. yaeoHO-MeToandeckoe nocoodue / O.B. Tlopsiauna. — DIEKTPOH. AaH. — ﬁOMKap-Ona CIITTY,
2015. — 52 ¢. — Pexum nocryna: https://e.lanbook.com/book/76556 . — 3ar. ¢ sxpaHa.

5.BenukanoBa, C. C. KagpoBoe 1e10Mmpor3BOJICTBO U APXUBBI TOKYMEHTOB 10 JINYHOMY
cocTaBy: mpakTukyMm : nupaktukyMm [mis By3oB] / C. C. Benukanoa, M. B. Kamyb6a ;
Maruuroropckuii roc. Texuuueckuii yH-T uM. I'. . Hocosa. - Marauroropck : MI'TY um. I'. U.
HocoBa, 2020. - 1 CD-ROM. - 3arm. c¢ Turym. o9kpaHa. - URL
https://magtu.informsystema.ru/uploader/fileUpload?name=4126.pdf&show=dcatalogues/1/1535
271/4126.pdf&view=true ~ (mara oOpamenus: 25.08.2020). - MakpooOsekT. - Tekcr
3NIEKTPOHHBIN. - CBefieHus 1ocTynHbl Takke Ha CD-ROM.

6.®omuH, B. U. UadopmanmonHblii OM3Hec | yueOHUK U TpakTHKyMm s By3oB / B. U.
®omuH. — 3-e u3A., ucnp. u gon. — Mocksa : M3narensctBo HOpaiit, 2020. — 243 c. —
(Boiciree oopazoBanue). — ISBN 978-5-534-06654-8. — Texkcr : anexrponnsiit // DBC HOpaiit
[caiiT]. — URL: http://www.biblio-online.ru/bcode/454444 (mata obpamienus: 28.08.2020).

0) lonmotHuTeEIBHAS TUTEPaTypa:

1. Caak A. D. VH}popmalioHHbIe TEXHOJOTUHU YIpaBlIeHUs [DIEKTPOHHBIN pecypc] :
y4ueOHUK 17151 By30B / A. D. Caak, E. B. [laxomoB, B. H. TromHskoB. — 2-¢ u3a. CTaHIapT TPEeThero
nokonenus. — CII6. @ Twrep, 2011 r. - 320 c¢. - Pexum pocryma:
http://ibooks.ru/reading.php?productid=28470 — ISBN 978-5-459-01057-2 5bC

2. baponor B. B. IHpopMaImoHHbIe TEXHOJIOTHH U YIIPABIICHUE MPEANPUATHEM [ DIIeK-
tpoHuHbIi pecype] / B. B. baponos, I'. H. Kansuog, 0. H. [Tonos, 1. H. Turosckuii. — M. : JIMK
IMpecc, 2010. — 328 ¢. — Pexxum poctyma: http://ibooks.ru/reading.php?productid=22450 — ISBN
5-98453-009-0

3. Axpameesa, O.B. Madopmarmonnoe npaso. B 2-x acTsx. Y. 2 [ DneKTpoHHBIH pecypc]
. yaeObHoe nocodue / O.B. Axpameesa, U.®. [lentoxuna, O.B. XXnanosa, H.B. MupomandeHko.
— Omnektpon. gmaH. — Craspormosie : CtT'AY, 2015, — 58 c¢. — Pexum nocryna:
https://e.lanbook.com/book/82216 . — 3aru1. ¢ kpaHa.

4. Cagennes, J[.A. MHdopMaimOHHOE TIPABO U AJIEKTPOHHOE TOCYAapCTBO. BBOIHBIN Kypc
[DnexTpoHHbIid pecypc] : yueOHoe mocoodue / J[.A. CaBenbeB. — DnektpoH. naH. — CaHKT-
[Terepoypr : HUY UTMO, 2012. — 71 ¢. — Pexwum goctyna: https://e.lanbook.com/book/70861
. — 3arJ. ¢ 3KpaHa.

S5.bmromun, A. M. MupoBbie uH(MOpPMAIIMOHHBIE PECYpPCHl . ydyeOHOe TocoOue s
OakanaBpoB / A. M. biitomun, H. A. ®deoktucros. - 4-e uzf., crep. - Mockaa :
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https://e.lanbook.com/book/100598
https://e.lanbook.com/book/70739
https://e.lanbook.com/book/102648
https://e.lanbook.com/book/76556
https://magtu.informsystema.ru/uploader/fileUpload?name=4126.pdf&show=dcatalogues/1/1535271/4126.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=4126.pdf&show=dcatalogues/1/1535271/4126.pdf&view=true
http://www.biblio-online.ru/bcode/454444
http://ibooks.ru/reading.php?productid=28470
http://ibooks.ru/reading.php?productid=22450
https://e.lanbook.com/book/82216
https://e.lanbook.com/book/70861

N3narenscko-Toprosas kopnopanus «Jlamxos u K°», 2020. - 382 c. - ISBN 978-5-394-03598-2. -
Tekcr : anexrponnsiii. - URL: https://znanium.com/catalog/product/1093525 (nara oGparieHus:
28.08.2020). — Pexxum rocTyma: 1mo moImicKe.

B) MeTonuyeckue ykazaHusi:

1. MGTOI[I/I‘-ICCKI/IG PEKOMCHAAU WU JIAA TOATOTOBKHU K 3a4CTy

[Ipy moxaroroBke K 3adeTy 0co0Oe BHUMaHHE CIEIyeT OOpaTUTh Ha CleIylollue
MOMEHTBI: U3yYE€HUE OCHOBHBIX MOHSATUH, HA KOTOPBIX OCHOBBIBAECTCS U3YUCHHUE KaXKIOU TEMBI;
HCIIOJIb30BAHUC IMOJTYYCHHBIX 3HAHUH B HpaKTH‘IGCKOﬁ JACATCIIbHOCTH, HCIIOJb30BAHUC
COOCTBEHHOT'O OIbITAa MPH PACKPHITUH HEKOTOPBIX TEM Kypca; MCIOJb30BaHUE O(PHUIIHATIBHBIX
MaTEepHaJIOB B PACKPBITUH OIIPEIECIIEHHBIX TEM Kypca.

Oco0oe BHUMaHUE 00PaTUTH HA CIEIYIOIINE BOTIPOCHI:

— COOTHOIICHHWE NOHATHH «HMH()OPMAIIMOHHBIE PECYpPChI», «HMH()OPMAIMOHHBIA MPO-
JyKT»;

— KI1accu(hMKauu BUIOB HH()OPMAIIHOHHBIX PECYPCOB;

— YCIIOBUSI BOSHUKHOBEHHS HH()OPMALIMOHHBIX YCIYT.

— TPaXIAHCKOE 3aKOHOJATEIbCTBO, PErYIHUPYIOIIee MPaBo cOOCTBEHHOCTH HA WH(pOpMa-
[IUOHHBIE PECYPCHI;

— HOPMBI ITPABOBOTO PEXMMa HH(POPMAITIOHHBIX PECYPCOB;

— YCTaHOBJICHHE TOPSIKa MPABOBOM 3aIUTHI HH()OPMALIUH.

— METOAbI U BUJBI IIOUCKA HH(bOpMaIII/II/I B CCTHU I/IHTepHeT.

Jiis Toro yToOBI N30€KaTh TPYAHOCTEN MPU OTBETAX IO BHIIICHA3BAaHHBIM T€MaM, PEKO-
MCHAYCTCA OTBCTUTbL Ha BCC BOIPOCHI JIA CAMOKOHTPOJA, CUCTEMATHUYCCKU T'OTOBHUTBHCA K
CEMHUHAPCKHUM 3aHATHSAM U BHIOIHITH Ipe/IaraeMble MPAaKTUYECKUE 3a/1aHus.

2.MeTonuyeckue yKazaHUsS 1O JIAaHHOMY KypCy MOXHO HAWTH 1O CCBUIKE:
https://newlms.magtu.ru/course/view.php?id=78367

r) [Iporpammuoe obecneuenue u UnTepHer-pecypceni:

https://e.lanbook.com/book/70861 . CasenseB, /I.A. MH(popmanmoHHOE NpaBo H
3JIEKTPOHHOE TOCYAApCTBO. BBOAHBIN Kypc [DaeKTpoHHBIH pecype] : yueObHoe mocobue / JI.A.
CaBenbeB. — OnekTpoH. naH. — Cankr-IlerepOypr : HUY UTMO, 2012. — 71 c. — Pexum
nocryna: https://e.lanbook.com/book/70861

https://e.lanbook.com/book/100598 I'panuums, O.H. UHpOpMaIMOHHBIE TEXHOIOTHH B
yIpaBiIeHUU [DneKTpoHHbIH pecypc] : yueOHoe mocobue / O.H. I'panmumn, B.M. KuseB. —
OnektpoH. pgaH. — MockBa < , 2016, — 400 c¢. — Pexum jgocryma:
https://e.lanbook.com/book/100598

IIporpammHoe o0ecnieuenune

Haumenoranue [10 Ne norosopa CpoKk JIeHCTBYS JIUIICH3UH
MS Windows 7

Professional(mms  [A-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)

7Zip cB00OOAHO pactpocTpansemoe [10 0eccpoyHO
MS Office 2007 |, 135 o1 17.09.2007 Geccpoaro
Professional

MS Windows 7

Professional (s |1-757-17 ot 27.06.2017 27.07.2018
KJIACCOB)

FAR Manager cBoOoHO pacrpoctpansemoe [10 OCCCPOUHO
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https://znanium.com/catalog/product/1093525
https://e.lanbook.com/book/70861
https://e.lanbook.com/book/100598

IIpodeccnonanbHble 0a3bl JaHHBIX M HH(GOPMAIMOHHBIE CIPABOYHbIE CHCTEMbI

Hassanue xypca

CchIIKa

OnekTpoHHass 0asza TMEepUOAMYECKUX H3JaHUN
East View Information Services, OO0 «IBUC»

https://dlib.eastview.com/

HanwmonansHast HH(pOPMaIMOHHO-
aHaJIMTHYecKas cucreMa — Poccuiickuii MHIECKC
"ayuyroro nuruposanus (PUHIL)

URL: https://elibrary.ru/project risc.asp

ITouckosas cuctema Akagemus Google (Google
Scholar)

URL: https://scholar.google.ru/

Wndopmannonnas cuctema - EnuHOoe OKHO
J0CTyIa K MH(GOpMaMOHHBIM pecypcam

URL: http://window.edu.ru/

denepanbHOe TOCYAApCTBEHHOE OOHKETHOE
YUpEKIACHUE «DenepabHbIN WHCTUTYT
IPOMBIIIICHHON COOCTBEHHOCTHY

URL: http://www1.fips.ru/

Poccuiickass ['ocynmapcTBennass OuOiamoreka.
Karamoru

https://www.rsl.ru/ru/4readers/catalogques/

DnexTpoHHbIe pecypcebl Oubmuotexku MI'TY um.
I'.1. HocoBa

http://magtu.ru:8085/marcweb?2/Default.asp

ApxuB Hay4dHbIX XypHanoB «HanuoHaibHBIN
3JIEKTPOHHO-UH(POPMALIMOHHBIA  KOHIOPLIYM)
(HIT HOUKOH)

https://archive.neicon.ru/xmlui/

MexnyHapoHas pedeparuBHas U
MOJHOTEKCTOBAsl  CIpaBoYHas 0a3za JaHHBIX
Hay4YHbIX W3ganuii «Springer Naturey

https://www.nature.com/siteindex

Mexnynapoanas pedeparvBHas 0a3za JaHHBIX
10 YWCTOM M TPUKIATHOM  MaTeMaTHKe

http://zbmath.org/

MesxnyHapoaHas 6a3a CIpaBOYHBIX W3JIaHUH TI0
BCceM oTpacisM 3Hauui SpringerReference

http://www.springer.com/references

MG)K,Z[YHapOL[I-_IaSI 6338. IIOJTHOTEKCTOBBIX http://l | nk.spri nqer.com/
XypHaioB Springer Journals
MexnynapoaHas KOJIJICKIIUS Hay4YHBIX

IIPOTOKOJIOB ITIO pa3JIHYHBIM OTPaACIsAM 3HAHUM

http://www.springerprotocols.com/

MexnyHaponHas 6a3a HaydyHBIX MaTepHUajoB B
obyacTy  (U3MYECKUX HAYK W HWHXUHUPHHTA

http://materials.springer.com/

M K a Hasi aTUBHasA n
CAHIYHApO pedep http://scopus.com
ITIOJJHOTCKCTOBAsA CIIpaBOYHAas 6333 JAHHBIX
MexnyHaponHas HayKOMeTpHIEeCKas

pedepaTiBHAS M TOJHOTEKCTOBast 0a3a JTaHHBIX
HayuHbIx n3gaanii «Web of sciencey

http://webofscience.com

VYHuBepcurerckas MHGOpPMAIMOHHAS CHCTEMA
POCCHUA

https://uisrussia.msu.ru

denepanbHblii  00pa3oBaTeNbHbI  MOpTAN
Oxonomuka. Cormuonorus. MeHe [)KMEHT

~ |http://ecsocman.hse.ru/

9 MaTepuaJIbHO-TeXHHYECKOe 00ecredeHue TUCIUIIHHBI (MOTYJIs1)

MaTepI/IaJ'IBHO-TeXHI/I'-IeCKOe o0OecrieueHue JUCIHHUIIIIMHBI BKJIIFOYACT:
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https://dlib.eastview.com/
https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/
http://www1.fips.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://archive.neicon.ru/xmlui/
https://www.nature.com/siteindex
http://zbmath.org/
http://www.springer.com/references
http://link.springer.com/
http://www.springerprotocols.com/
http://materials.springer.com/
http://scopus.com/
http://webofscience.com/
https://uisrussia.msu.ru/
http://ecsocman.hse.ru/

Tun u HazBanue aynqutopun OCHaICHHE Ay TUTOPUI

Y4eOHble aynuTOpUU s TPOBEACHMS 3aHATUNA JeKIUMoHHOro Tuma Jlocka,
MYJIBTUMEIUIHBIE CPEJICTBA XPAHCHHUSI, TIEpEaud U TPEICTABICHUS HHPOPMAIIHH.

Y4eOHble ayTUTOPUH [Tl IPOBEACHUS TPAKTUUECKUX 3aHITHA,

TPYNIOBBIX U MHANBUAYATBHBIX KOHCYIbTAIMMA, TEKYIIETO KOHTPOJIS

Y IPOMEKYTOUYHOM aTTecTanuu JJocka, MyIbTUMEAUHHBIN POEKTOP, SKPaH

[TomemeHust 17151 CaMOCTOSTENBHOM paboThl 00y4aromxcs [lepcoHanbHbIe KOMITBIOTEPHI
¢ maketom MS Office, Berxomom B IHTEpHET U € JOCTYIIOM B

ANEKTPOHHYIO MHPOPMAITMOHHO-00Pa30BaTEIBHYIO CPEy YHUBEPCUTETA

[Tomemenue uist XpaHEHUS U TPOPUIAKTUYECKOTO

oOcmyxuBaHus yuyeOHOro 000pymoBanus CTeIUTaKu Ui XpaHEHUs y4eOHO-HATIISTHBIX
nocoOuii U yueOHO-MEeTOINYECKOM JOKYMEHTAIIUH.

YuyeOHO-MeTOoAuYEeCKOe o0ecrmedyeHue CaMOCTOATEIbHONH  PadOThI
o0yuaromuxca

Tect k pazneay Nel
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Bompoc 1
[Tpomomxute onpenenenue: HHGOPMAITMOHHBIE PECYPCHI — 3TO ...
BriGepute ouH OTBET:

a. OTAEIbHBIE JIOKYMEHTHl M OTAEIbHBIE MACCHBBI JOKYMEHTOB, JOKYMECHTHI |
MacCHBBI JOKYMEHTOB B MH()OPMAIIMOHHBIX cucTeMax (Oubimorekax, apxuBax, poHaax, OaHKax
JAHHBIX, IPYTUX UHPOPMAIMOHHBIX CUCTEMAX )

b. mpoueccsl  coznanus, cOopa, 00pabOTKH, HAKOIUICHHS, XPAHCHUS, IIOUCKa,
pacrpocTpaHeHHs U OTpedIeHHs HHPOpMaLUU

C. 3HaHUS, IMOJTOTOBJICHHBIC JIOABMHU IS A(PPEKTHBHOTO IOIYYEHHS KaKOH-IHOO
uHpopManun

d. cCOBOKyMHOCTh 3a(MKCUPOBAHHOM MH(POPMAIMH, TIPEHAZHAYCHHAS JIJIsl XPAHCHUS U
UCIIOJIb30BAaHUS U paccMaTpuBaeMas Kak eIMHOE L1e10e
Bomnpoc 2
[Tponomxute onpenenenue: UHGOPMAIMOHHBIN POJYKT — 3TO ...
Bri6epute ouH OTBET:

a. AOKYMCHTHPOBAHHAA I/IH(bOpMaIII/ISI, IIOATrOTOBJICHHAA B COOTBCTCTBUH C
HOTPEOHOCTSIMH TOJB30BaTeNeld M MpeAHAa3HAUYCHHAs WM MPUMEHsSeMas IS YAOBICTBOPEHHUS
OTpeOHOCTEH Monb30BaTenei

b. napopmaionnbie MaccuBbl ((ailyibl), XpaHAIIMECS HA MAIIMHHBIX HOCHTEISX,
MMEIOLINE Pa3IMYHYIO CTENIEHb OPraHU3aluy U MoAJIeXkallue aBTOMaTu3upoBaHHONW 00paboTKe

C. I/IH(l)OpMaIII/IOHHI)IG CUCTEMBI, CE€TU MW CCETHU CBA3M, TMMPCAHAZHAYCHHBIC HIJIN
MMPUMCHACMBIC I YAOBJIICTBOPCHUA HOTpG6HOCT€I>i MOJIb30BaTeNeH

d. TokyMeHTHpOBaHHasi MH(pOPMAIKs, MPeAHA3HAYCHHAS JJIsI OrPaHHYCHHOTO Kpyra
ML
Bompoc 3
WNHdopMalinoHHbIE pecypChl SBISAIOTCS:
Bri6epuTe ouH OTBET:

a. CBA3YIOIIHAM 3BEHOM MEXIY MH(OPMALIMOHHBIMU MPOIYKTaMU u
UH(POPMALIMOHHBIMH YCIYTaMU

b. pesynpraTom nepepaboTku HH(POPMAIMOHHBIX TPOITYKTOB
C. 6a3oit a5 co3aHus UHPOPMALMOHHBIX MPOTYKTOB

d. uHGOPMALIMOHHBIME TIPOIYKTaMH W HH()OPMALMOHHBIE pECypChl HHKAaK He
B3alMOCBS3aHbI
Bormpoc 4
Kro sBnsiercs BiaaenpleM HHGOPMAITMOHHBIX PECYPCOB U HH(POPMALIMOHHBIX MPOTYKTOB:
Bribepute oauH OTBET:

a. CyOBEKT, peaTM3yIOIINi MMOJTHOMOYHS TOJIh30BAaHUS, YKAa3aHHBIMH OOBEKTAMU B
o0BemMe, yCTaHAaBIIMBAEMOM COOCTBEHHHUKOM

b. cyObekT, peanu3yronuii MOJTHOMOYHS IIOJb30BaHUS, YKa3aHHBIMH OOBEKTaMH B
o0BeMe, YCTaHABIMBAEMOM 3aKOHOM

C. Cy6’b€KT, peanmy}omm‘/'l IIOJIHOMOYHMA BJIAJACHUA, IIOJIB30BAHUA H paCHOpH)KeHI/ISI
yKa3aHHBIMH O0OBEKTaMH B 00BbEME, YCTAaHABIMBAEMOM COOCTBEHHHKOM

d. cyObeKT, peaqu3yroluii MOJHOMOYHUS BIIAJCHHUS, IOJIb30BaHUSA, PACIIOPSIKCHUS
YKa3aHHBIMH 00bEKTaMH B 00beMe, yCTaHABIMBAEMOM 3aKOHOM
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Bomnpoc 5
C Kxakoii IebI0 YCTaHABIMBACTCS IIPABOBOW PEXXHUM HH()OPMALIMOHHBIX PECYPCOB:
Bribepure ouH OTBET:

a. 94TOObI J1aTh BO3MOXKHOCTH BJaJENblly WH(MOPMAIMOHHBIX PECYPCOB IOJy4YaTh
OIIPEIEICHHYIO BBITOY OT UX UCIIOJb30BaHUA

b. 4TOOBI 1aTh BO3MOXHOCTh BIIAIEIbILy HH(OPMAIMOHHBIX PECYPCOB MPEIOCTABIIATH
UX B MI0JIb30BaHUE JPYTUM JIMLIaM, [IPOJIaBaTh, APUTh, MEHSTh

C.4yTOOBI  J1aThb  BO3MOXKHOCTh  COOCTBEHHHKY HH(OPMAIIMOHHBIX  PECypCcoB
pacmopsKaThCs UMHU TI0 CBOEMY YCMOTPEHHUIO

d. 4TOOBI JaTh BO3MOKHOCTH COOCTBEHHUKY MH(DOPMALIMOHHBIX PECYPCOB PACIIMPHUTH
IpaBa Ha UX UCIIOJIb30BAHUE, 3aKPEIUICHHbBIE 3aKOHOIATEIbHO

Tect k paznery Ne2

Bompoc 1

Kakumu Bujgamu MHQPOPMAIIMOHHBIX PECYpCOB OOECIEYMBACTCS BHYTPHIKOHOMHUYECKAS
JESITeIBHOCTD MPEIITPUSTHUS:

Br10epuTe 01uH WM HECKOJILKO OTBETOB:

a. rOCyAapCTBEHHBIMU MH(OPMAaLIMOHHBIMU PECYpCcaMu
b. rmobansHBIME HHPOPMAIIMOHHBIMU PECYPCAMU
C. MUPOBBIMU MH(MOPMALMOHHBIMU PECYypCaMU

d. perHoHaNBbHBIMU HH(POPMALMOHHBIMHU PECypCamu
Bomnpoc 2
K kaxomy Buay pecypcoB OTHOCSTCSI HAlIMOHAIbHBIE HHPOPMAIIMOHHBIE PECYPCHI:
BriGepure oauH OTBeT:

d. K MUPOBBIM I/IH(I)OpMaI_II/IOHHLIM pecypcam
b. k rocyaapCTBCHHBIM I/IHq)OpMaI_II/IOHHLIM pecypcam
C. K peruOHaJIbHBIM I/IH(I)OpMaI_II/IOHHBIM pecypcam

d. k rmobanbHBIM HHPOPMAITHOHHBIM PeCypcam
Bomnpoc 3
K pernonanbHbpIM HH(POPMAITMOHHBIM peCypcaM OTHOCSITCS:
BriGepuTe 01MH WM HECKOJIBKO OTBETOB:

a. ro0anbHble HH(POPMAIIMOHHBIE PECYPCHI

b. napopmaoHHbIe pecypchl cyobekToB Poccuiickoii denepanun
C. HallMOHAJIbHbIE NH()OPMALIMOHHBIE PECYPCHI

d. penepanbHbic HHPOPMAIIMOHHBIE PECYPCHI

€. MyHUIIUNAJIbHbIE HH(POPMAIIMOHHBIE PECYPChI

f. roponckue nHPpOpPMAIIMOHHBIE PECYPCHI

a1 1 1 1 T

g. KopropaTuBHbIe HH(POPMALIMOHHbIE PECYPCHI
Bomnpoc 4
K xoprnopaTuBHEIM HH()OPMALITMOHHBIM pecypcaM NpeAnpusiTHs (OpraHu3aliN) OTHOCSATCS:
Bribepure ouH OTBET:
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d. BCA COBOKYIIHOCTh CO6CTB€HHI)IX, HpI/IO6peTaCMBIX " ITOCTaBJIIEMBIX U3BHE JaHHBIX,
3a(I)I/IKCI/IpOBaHHBIX KakK Ha 6}’Ma)KHBIX, TaK U 3JICKTPOHHBIX HOCUTCIIAX

b. Bcsi COBOKYITHOCTh COOCTBEHHBIX HMH()OPMALMOHHBIX PECYPCOB, 3a(MKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK M JJICKTPOHHBIX HOCUTEIISIX

C. BCA COBOKYIIHOCTbH HpI/IO6peTaeMBIX N TIOCTaBJIIEMbIX H3BHEC I/IH(I)OpMaI_II/IOHHBIX
PECYPCOB, 3a(bHKCPIpOBaHHBIX KakK Ha 6YMa)KHI)IX, TaK U 3JICKTPOHHBIX HOCUTECIIAX

d. BCsl COBOKYITHOCTh COOCTBEHHBIX, IPUOOPETAEMBIX U TIOCTABIISIEMBIX U3BHE JAHHBIX,
3a(pUKCUPOBAHHBIX HA YJICKTPOHHBIX HOCUTEISAX
Bompoc 5
B xaxom rony nosiuincs Marepuer?
BeiGepure oauH OTBET:

a.B 1957 rony

C b.B 1971 roay

C. B 1969 rony

d. 8 1992 roay
Bompoc 6
IToka HeT oTBeTa
B xakoM rony nosiBuiIach 3J1EKTPOHHAS MIOYTA:
Br16epute oquH OTBET:

=

a. B 1969 rony
b. B 1992 roay
C.B 1957 rony

d. B 1971 rony
Bompoc 7
Uro B nepeBoie Ha pyccKUi A3bIK 03HavyaeT abOpeBuatypa URL:
BeiOepute oauH OTBET:

~

I

a. YHU(PUIMPOBAHHBIN aJIpec MOJIb30BATEINS
C . .
b. N opMaoHHBIi JTOKATbHBINA POIYKT
. ndopmarimoHHbIN JTOKATBHBIA pecypc
T o

d. YHuduuupoBaHHbIH yKa3aTeib pecypca
Bompoc 8
Yro B mepeBo/ie Ha PYCCKUH sI3bIK 03HauaeT abopeBuatypa DNS:
Bribepute oauH OTBET:

d. cucreMa JOMEHHEIX UMEH
b. foMamHsgg HaMOHATEHAS CETH
C. CCTEMA JIOMEHHBIX CETEU

d. mpOTOKOJI TOMEHHBIX aJIPecOB
Bormpoc 9
Camoii mOmyNsIpHONH OTEYECTBEHHON HMH(POPMAIIMOHHO-TIOMCKOBOM cucteMoil Internet
ABJIAETCS:
Bribepure ouH OTBET:

a. Google
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b. Aport

C. SIndex
r.

d. Rambler
Bompoc 10

Haubonee monHo# 3apy0ekHON MHPOPMAITMOHHO-TIOMCKOBOM crucTeMoit Internet siBisietcs:
Bribepute oauH oTBeET:

C a. Aport

b. Google

C. SIndex
o

d. Rambler
Bompoc 11

Kakoit 3HaK HCHONB3yeTCS I YCEUEHMsI CIIOBAa C LETbI0 PACHIMPEHHsS 3ampoca B
HuTepHeTe 10 BCEX CIOB, COAEPKAIINX BBEICHHYIO YacTh:
BriGepute oquH OTBET:

a. «»
b. «?»
C. «!»

d. «*»
Bormpoc 12
Kakoli 3Hak wucHoib3yercs INpu IOUCKE KOHKPETHOM Qopmel cioBa B IHTepHere,
UCKITIOYast Ipyrue cloBO(OPMBI:
Boi6epuTe ouH OTBET:

a. «»

b. «?»

.

C. «!»

d. «*»

7

IIpakTHyeckas padora 1

3ajanue:

1.CocTaBuTh mepedyeHb KaIpOBBIX JAOKYMEHTOB, KOTOpBIE BXOJST B COOTBETCTBYIOIIYIO
IpyMIy JOKYMEHTOB COTJIACHO BapuaHTy (IepBoil Oykse pamunun).

2. Ilpoanam3upoBatrk TpynoBoil kogekc Poccuiickoit denepanyy Ha NpeaMET HATUYUS
HEOOXOIUMBIX KaJIpOBBIX JTOKYMEHTOB B OpraHM3allMUd B COOTBETCTBUU C BapHaHTOM (IIE€pBOM
OykBoil pamunun). 1o pesynbraram aHanusza 0opOpMHUTH B TMCbMEHHOM BHJI€ TAOJIHUILY:

HanmenoBanue Homep wu HasBanue[KpaTkoe conepkanue
KOHKPETHOTO KaJpOBOTO[CTATbH Tpynosorojctateu TpynoBoro Kozaekcal
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ITOKYMEHTa Konexca PO PD

Bapuanm 1

— ISl CTY/IGHTOB, YbH (haMWJINK HAYWHAIOTCS ¢ OyKB A — M — OpraHu3alluOHHO-KaIpOBbIE
Y OPraHU3aLMOHHO-PACTIOPSAAUTEIIBHBIE JOKYMEHTHI;

Bapuanm 2

— ISl CTYIGHTOB, 4YbHM (amMuianu HauyuHaoTcs ¢ OykB H — S5 — JOKyMeHTHI 10
TPYAOYCTPOICTBY, yueTy U paboTe ¢ KaJpaMHu.

3. BeiOpath Tpu JHOOBIX KaJAPOBBIX JIOKYMEHTa M3 3alaHusi | U CIeNaTh MO KaKIOMY W3
HUX BBIOOPKY CTaTeid W3 TEPHOJAMYECKUX JKYPHAIOB TIO0 KaJpOBOMY JIEIONPOHM3BOJICTBY 3a
nocienuue S netr(!).

MeTtoandyecknue peKOMEHIAIMN O BEIMOJIHEHMIO 3aIaHUS

[TpakTHdeckoe 3amaHue BBHIMOIHSACTCS MHUCHhbMEHHO B Qopmare Microsoft Office Word
2003, c ykazaHueM BapHaHTa.

B nepBoM mnyHkTe 3amaHus HEOOXOIMMO ONPEACIUTH IOJHBINA IepeueHb KaJpOBBIX
JIOKYMEHTOB, KOTOpBIE BKJIKYEHBI B IPYIIy JOKYMEHTOB, YKAa3aHHYI0O B HOMEpE BapHaHTa B
COOTBETCTBUH C NIEPBOIl OYKBOM (haMUIIHH.

Bo BTOpOoM mnyHKTE 3amaHus HEoOXoAMMO OGOpPMUTH TabJHUIly, Ha OCHOBE aHalIMu3a
Tpynosoro xkoxekca Poccuiickoit @enepanuu uisi CBOCH Ipymniibl KaApOBLIX TOKYMEHTOB, yKa3aB
B IE€pBOIl KOJOHKE, Kakue W3 BBISBICHHBIX KaJpPOBBIX JOKYMEHTOB CO3JaroTcs (BeayTcs,
0(OPMIIIOTCS, 3aMOJHAIOTCS) B OpraHu3alluu corjacHo TpynoBomy Kojaekcy Poccuiickoit
@®enepanuy, MNOATBEPAUB JaHHBIM (DAKT NMUTATOM COOTBETCTBYIOLIEH CTaTbU M3 KOJEKca
(kosI0HKa 3) ¢ yKazaHMEM HOMEpa U Ha3BaHMS CTaThu (KOJOHKA 2).

HepequL KOHKPETHBIX KaJIPOBbIX TOKYMCHTOB B Ta6n1/1ue JOJIXKCH OBITH HUCYCPIBIBAIOIIUM
N COOTBETCTBOBATH I'PYIIIIC JOKYMCHTOB COTJIACHO BaApUaHTY.

AHanusupyeTcs TocienHss AeicTByromas peaakuus TpynoBoro kozaekca Poccuiickoit
denepanuu.

Bo BTOpOoM myHKTE 3aaHHsI HEOOXOAUMO BHIOpATh TPH JHOOBIX KAJAPOBBIX JOKYMEHTA U3
TaONHIBI M CAENATh MO KaKIOMY JOKYMEHTY BBIOOPKY CTaTeld M3 JKYpPHAJIOB IO KaIpOBOMY
JENONPOU3BOJACTBY (CM. JIEKIMM) CTporo3a mociuennue S ner. [lo kaxaoMy KaapoBomy
JIOKYMEHTY JIOJDKHO OBITh 0(pOpMIIEHO HE MEHee ceMu OnbInorpaueckux ONMUCaHUKM CTaTe He
MEHEEe YeM M3 TPEX Pa3INYHbBIX TEPUOTUICCKUX KYPHAIOB.

Bubnuorpaduueckoe omucaHue CTaTbU AOJDKHO OBITH O(GOPMIIEHO B COOTBETCTBHUU C
tpeboBanusimu ['OCT 7.1-2003 «bubnuorpaduyeckas 3anuck. bubamorpadgudeckoe onrucanue.
OO6mure TpeGoBaHUS U MTPaBUIIa COCTABIICHUS.
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IIpakTuyeckas padora 2

3amaHue:

1. [Ipoananu3upoBath 3aKOHOJIATEIbHYIO 06azy  Poccuiickoit denepanuu,
PETIaMEHTHPYIOIIYIO  CO3JaHME KOHKPETHBIX KaJIpOBBIX JIOKYMEHTOB OpTraHHW3alud B
COOTBETCTBUU C BapuaHTOM (miepBoi OykBoi ammiun). [lo pesynpraram anaimsa opopMuTh B
MUCbMEHHOM BHJIE TaOIHILy:

HaumeHoBaHMe ~ KOHKPETHOTO  KaJpOBOTO[3aKOHOAATENbHAS 0a3za PO,
ITOKyMEHTa perIIaMEeHTHP YOS CO3/1aHue JTAHHOTO
ITOKyMEHTa
1 2
Bapuanm 1

— ISl CTY/IGHTOB, YbH (haMWJINK HAYWHAIOTCS ¢ OyKB A — M — OpraHu3allnOHHO-KaIpOBbIC
Y OPraHU3ALMOHHO-PACTIOPSAAUTEIBHBIE TOKYMEHTHI;

Bapuanm 2

— 17 CTYIEHTOB, 4bM ¢amMuwiuu HauuHatotes ¢ OykB H - — nokymeHTsl 1o
TPYAOYCTPOICTBY, y4eTy U paboTe ¢ KaJpaMHu.

2. CocTaBHUTh MEPEUCHD CHENUATBHBIX JOKAIBHBIX HOPMATHUBHBIX aKTOB HEOOXOIUMBIX U
JOCTaTOYHBIX UISl IESTENbHOCTH KaJPOBOW CIYXOBI YUPEKICHHSI B COOTBETCTBHU C BAPHAHTOM
(mepBoit OykBOi (hammiium).

Bapuanm 1

— ISl CTYJEHTOB, 4bM (aMmnuu HauuHaoTcs ¢ OykB A —M — kajpoBas ciyxOa
JOLIKOJIBHOIO YUPEKICHUS;

Bapuanum 2
— ISl CTYZI€HTOB, 4bM (pamMuiuu HaunHatotcs ¢ OykB H — S — kagpoBas ciryx0a miKossl.

MCTO)II/IquKI/Ie PEKOMCHAIIMH I10 BBINMMOJIHCHHUIO 3a1aHU .

[IpakTrueckoe 3agaHue BBITIONHIETCS MHCbMEHHO B (opmate Microsoft Office Word
2003, ¢ yka3aHMEM BapUaHTA.

B nepBoMm myHKTe 3amaHus HEOOXOAMMO, B IEPBYIO OUYEpe]b, ONPENEIUTh IEpeyYeHb
KaJpOBbIX JTOKYMEHTOB B COOTBETCTBHMU C BapHaHTOM (mepBoil OykBoi ¢amunuu). 3artem
M3YYUTh 3aKOHOAATeNbHYI0 0a3y Poccuiickoit denepanuu, coaep:Kamlyl0 HOPMBI TPYIOBOTO
IIpaBa ¥ HOPMBI OXpaHbl TPyJa U JOKYMEHTHl METOAUYECKOTO XapaKTePa MO YINPABICHYECKOMY
TPyLy U KaIpOBOMY JAEJIONPOM3BOACTBY, BKIIOYAIOLIYIO KoleKchl Poccuiickoir denepaunum,
®enepanbuble 3akoHbl Poccuiickoir ®enepaunu, Yka3pl W pacnopsbkeHus [Ipesumenra
Poccuiickoit  ®enepaunn, Ilocranosinenuss IlpaBurenscrBa Poccuiickonn  denepaumu,
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rocynapctBeHubie cranmaptel, ['CAOY, mpaBmia, WHCTPYKIIMH, TEPEUYHH, KIIaCCU(PUKATOPHI
TEXHUKO-OKOHOMHUYECKON M CcOonUanbHOW HH(OpMAIMK, CHPAaBOYHUKH W JAp. IS JaHHBIX
KaJIpOBBIX JOKYMEHTOB.

[To pesynpraTam aHanu3a oQOpPMHUTH TaONHUIYy, YKa3aB 3aKOHOAATENbHYIO 0a3y s
KOHKPETHOT'O KaJpOBOr0 JOKyMeHTa. T0 ecTh B MEepBOM KOJOHKE TAaOJMUIBl yKa3aTh KaJApOBBIH
JOKYMEHT B COOTBETCTBUM C BapMaHTOM (IepBoil OykBO#l ¢amuiuu), BO BTOPOH KOJOHKE
HOPMATHUBHBIA aKT (WJIM aKThl), B KOTOPOM pe€udb HJET O CO3JaHuU (OPOPMIICHHH, BEICHHH,
3aI10JIHEHUH) JaHHOTO KaJPOBOI0 JIOKYMEHTA.

[lepeuyeHb  KOHKPETHBIX  KaJpOBBIX JOKYMEHTOB B  TaONmuIle JIOJDKEH  OBIThH
HCUYEPIIBIBAIOLIMM.

AHaM3UpPyOTCI MOCJIeIHNE ACHCTBYIONINE PEAaKLIUU 3aKOHOJATEIbHBIX aKTOB
Poccuiickoit deneparumu.

Bo BTOpoM myHKTe 3a7jaHMsl HEOOXOAUMO COCTaBUTh MEPEUEHb TOJBKO T€X CIHELHaTbHBIX
JIOKQJIbHBIX HOPMATHUBHBIX aKTOB, KOTOPbIE HEOOXOIMMBI M JOCTAaTOYHBI JUIsl AESTEIBbHOCTU
KaJIpOBOH CIIy>KObl YKa3aHHOTO B BAPUAHTE YUPEKICHMUSL.

,Z[J'ISI KaXXI0ro 10KyMEeHTa yKa3aTb, ABJIACTCA JIX OH 00s13aTeNILHBIM UJIU HET.

Tect k pazgeny Ne3

Bompoc 1

Kakoli HOpPMAaTHBHBI JOKYMEHT COJEPKUT OCHOBHBIE TIpaBHjIa M  IPHUHIHUIIBI
perylIupoBaHusl TPYIOBBIX OTHOIICHHUH, TOPSAOK oOQopMmiIeHUs KagpoBbIX MpPOLEAYp,
NpPEOCTaBIIEHUs] TapaHTUH, KOMIEHcaluil paOOTHMKaM; IOPAJOK IpHEMa U YBOJIbHEHUS
COTPYJIHUKOB, OpPraHM3alMi0 MX pabodyero BpEeMEHHM M BPEMEHHU OTbIXa, YCJIOBUS BBIILIATHI
3apa0OTHOM MIATHI:

Boi6epuTe ouH OTBET:

a. ®enepanbubiii 3akoH 0T 27 urois 2006 r. Ne 152-D3 «O nepcoHaANbHBIX TaHHBIX
b. Tpynosoit koaekc Poccuiickoit denepanuu

C. [TocranoBnenue Ilpasurenscrea P® or 16 ampens 2003 1. Ne 225 «O TpynoBbIx
KHIKKaX»
T o o
d. Koucrurymus Poccuiickoit denepannu
Bompoc 2
Kakoii HOpMaTHBHBIN OKYMEHT MPHUMEHSETCS Ha MPEANPHUATHUAX B LENIX oOecredeHus
MPaBUJIBHOTO M0/100pa, pacCTaHOBKU M UCIOJIB30BAaHUS KaJpOB; MPHU3BaH CO3/aTh ACHCTBEHHBIN
MEXaHU3M pas3rpaHUueHHs] (DYHKIUH, MOJHOMOYMH W OTBETCTBEHHOCTM Ha OCHOBE YETKOH
perjJamMeHTaluy TPYAOBOH 1eATeIbHOCTH paOOTHHUKOB:
Bribepure o1H OTBET:

a. Enunblii kBamuguKalMoHHbIN CIIpaBOYHUK Ipodeccuit

b. O6mepoccuiickuii kaccudukaTop npodeccuit pabounx, JOHKHOCTEH CIyXKalIuX U
Tapu(pHBIX pa3psaIoB

C. MexxoTpacneBble  YKpYITHEHHbIE  HOpPMAaTHBBI ~ BpEMEHM Ha  pabOThl IO

KOMIUIEKTOBAHHUIO U YYETY KaJpOB

d. KBanuukannoHHbIH CIIPABOYHUK IOJKHOCTEH PYKOBOIHTEJCH, CICIMAINCTOB M
JPYTUx CIyXKaIux
Bormpoc 3
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B kakoM HOpMAaTHBHOM JOKYMEHTE H3JIOKEHBI IMpaBa M OOS3aHHOCTH ONEPaToOpoB U
[0JIb30BaTENCH IOYTOBOM CBA3M, MOPSJOK aJpPECcOBaHMsl KOPPECIOHJEHIMH, YKa3aHbI
JIOITYCTUMBIE pa3Mepbl U BEC TUCEM U OaHAEpOJIeH:

BeiOepute oauH OTBET:

a. @enepanbHblil 3aK0H OT 17 nrons 1999 r. Ne 176-D3 «O 11oyToBOM CBSI3U»
i o
b. IIpaBuna oka3aHus yCIyr TIIOYTOBOM CBSI3H, YTBEP:KICHBI IloCTaHOBIEHHEM
[IpaBurtensctBa Poccuiickoit deneparuu ot 15 anpens 2005 . Ne 221

C. ®enepanbusiii 3akoH o1 07 urons 2003 r. Ne 126-03 «O cBa3u»

C d. ITpaBusia oka3zaHus yCIayr MOYTOBO# CBsI3H, yrBepikaeHb! [Ipukazom MuHucTepcTBa
CBSI3M U MaccoBbIX KoMMyHHUKaluii Poccuiickoit @enepaunu ot 31 nronsa 2014 r. Ne 234

Bormpoc 4

Kakne nepBuyHbIC y4YeTHbBIE NOKYMEHTHI yTBep:kAeHbl [locraHoBinenmeM l'ockomcrara
Poccun ot 05 stHBaps 2004 r. No 1 «O6 yTBepkaeHUN YHU(PHUIUPOBAHHBIX (POPM MEPBUUHOMN
YUETHOM JOKYMEHTAIUU 10 yYeTy TpyJa U €ro OIiaThD»:

Bribepute oauH UM HECKOJIBKO OTBETOB:

d. 110 y4eTy pa6oqero BpPpEMCHHU U BPpCMCHU OTAbIXaA
r

-

b. mo ydery ormiaTsl Tpyaa U JCHEKHBIX pacyeTOB
C. 110 y4eTy pabodero BpeMEHH ¥ PAcueToB C IIEPCOHATIOM IO OILIaTe Tpyaa

d. mo yd4ery ICHEKHBIX PAcYeTOB C HACCICHHEM IPU OCYIICCTBICHHH TOPTOBBIX
onepauuii ¢ IPUMEHEHUEM KOHTPOJIbHO-KACCOBOM TEXHUKHU

€. 10 y4€Ty KaapoB
Bompoc 5
Kakoii nnm kakue o01epoccuiickue KinaccuuKaTopbl He UCTIONb3YIOTCS IPU 3aII0JTHEHUHN
CHelMalbHbIX MOJeH ¢ KOJaMU JIMYHON KapTOUKU PaOOTHHUKA!
Bri6epuTe 01MH MM HECKOJIBKO OTBETOB:

[ o o .

a. Obmepoccuiickuil kinaccuukaTop ynpaBieHYeCKOW JOKYMEHTAuu
[ o o .

b. O6mepoccuiickuii KitlacCU(pUKATOP 3aHITHI
-

c. OGmiepoccuiickuii kaccupukaTop npodeccuii pabounx, AOKHOCTEH CIyKalluX U
Tapu(PHBIX pa3psIoB
" d.06 HCKUIA

. O6mepoccuiickuit kmaccuduraTop nHGOpPMAIIUK O HACETICHUN
e. Obmepoccuiickuii  KiIacCU(UKATOp  CHEIUATBHOCTEM  BBICIIEH  Hay4dHOU
KBaTH(UKAITIT

[ o o o 9
f. O0mepoccuiickuii KiaccupUKaTop MPEANPHITHI U OpraHU3aIHi

-
r

g. OGmepoccuiickuii KiracCu(UKaTop CrerruaaIbHOCTEH MO0 00pa30BaHUIO

h. O6wmepoccuiicknit KJaccuukarop 00BEKTOB aJMMHHCTPaTUBHO-
TEPPUTOPUATBHOTO JEJIEHUs

KonTpoabHas padora

3amanue:

1. OtBetutp Ha Bompoc: «Kak ocyiiecTBisieTcss yrpaBieHHe HHPOPMALMOHHBIMU
pecypcaMu KaJIpoBOM CITy>KObI IPEATIPUSTUS.
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2. CocraBuTh HepeueHb HHPOPMALIMOHHBIX PECYPCOB KaJIpOBOM cIIyObI B ceTn MHTEpHET
(mepedeHb CalTOB), HE TPEJCTABICHHBIX B JICKIIMOHHOM MarepHalie, B KOTOPBIX OTpa)KeHa
uHpopManus, HeoOXoauMasi B JICATEILHOCTH KaJIPOBBIX CIY)KO OpraHM3allui, 1O CIEAYIOIIUM
rpyIaM, B COOTBETCTBUU C BApUAHTOM (TIepBOi OyKBOH (haMuiIum):

Bapuanm 1
(U1 CTYICHTOB, YbH (DaMUIIMK HAYMHAIOTCA ¢ OykB A — M)

1) KagpoBeie cpencTBa MaccoBoil HH(POpPMAIMM — MPEACTABICHBI PA3TUYHBIC BHJIBI
CPE/ICTB MaccOBOM MH(OPMAIH KaJpOBOT0 XapaKTepa, 4acTh U3 KOTOPBIX SIBIISIOTCS HHTEPHET-
Bepcueil OoQUIMAIbHBIX OYMaKHBIX W3JAHHMNA, Jpyras 4YacTh MOSBISCTCS W CYIIECTBYET
HE3aBUCHMO OT HUX U UCKIIIOUUTEIHHO TOJBKO B 3JICKTPOHHOM BHJIE.

2) Bupryaneubie ki1yObl U mpodeccuoHanbHbie (QOPYMBI — CO3[aHBl TpyHIaMU
npodecCHOHAIOB B O00JAaCTH KaJAPOBOTO JEJIONPOM3BOJCTBA, TAE BEAYTCS OOCYXKICHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3M NMPUMEHEHHEM 3aKOHOJAaTenbcTBa Poccuiickoit
®Denepalliy B LIETIOM U Pa3pelIeHHeM KOHKPETHBIX KaJIpOBbIX CUTYallUi B YaCTHOCTH.

3) [IlepcoHanbHble CTpaHMIIBI HM3BECTHBIX KaJPOBUKOB (JIEIONPOM3BOIUTENCH) —
MPEICTABICHBl  TNEPCOHAIBHBIC  CTPAHWUIBI ~ W3BECTHBIX  POCCHUMCKHX  KaJPOBHKOB
(memompou3BoaMTENEH), T/€ BBUIOXKEHBI Ouorpaduueckue JTaHHBIC, MaTepHalbl 00 UuX
poeCCUOHATBLHOM IEATEILHOCTU M 00J1aCTH MX CIICIIUAIIN3AIUH.

4) 3apyOexxHble KaapOoBBIE PEeCYpChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOTO THIIA.

Bapuanm 2
(U1 CTYIEHTOB, YbM (haMuiuu HauuHaroTcs ¢ OykB H — 5)

1) Temaruueckue CaThl I10 KaJApOBOMY JCJIOIIPOU3BOACTBY — COLCPIKAT MATCpHUAJIbI I10
Pa3JINYHbIM KaJIpOBBIM BOIIPOCaAM U np06neMaM.

2) BupryanpHble ki1yObl U mpodeccuoHanmbHbIE (OPYMBI — CO3[4aHBl TpyHIamMu
npodeccoHaIOB B 00JacTH KaJpOBOTO JENIONPOU3BOJCTBA, TA€ BEAyTCS OOCYXKIECHUS
pa3IMYHBIX BOIPOCOB, BO3HUKAIOIIMX B CBSI3U NMPUMEHEHHEM 3aKOHOJaTeNnbcTBa Poccuiickoii
®denepalliy B 1I€JIOM U pa3pelIeHHeM KOHKPETHBIX KaJpPOBBIX CUTYaIlMil B YaCTHOCTH.

3) Opraamzanmuun U (QUPMBI — TPENCTABICHBI CAWTBhI, CO3/IaHHBIE PA3THYHBIMU
OOIIECTBEHHBIMU CTPYKTypaMU U OpTraHM3alMsIMH, TJ€ COOpaHbl MaTepHalbl, MOCBSIICHHBIE
Pa3JIMYHBIM KaJIPOBBIM BOIIPOCAM UCXOJIS U3 CIIELUATN3ALMU OpPTraHU3aLiH.

4) 3apyOexxHbIe KaapoBBIE PECYpChl — MPHUBEIAEHBI MPUMEPHI 3apyOeKHBIX 0a3 TaHHBIX
pa3HoOro THUIIA.

3. BriOpath u3 nepeuns (3ananue 1) naTh AH00BIX MHPOPMAIIMOHHBIX PECYPCOB U OMHUCATh
KaX/IbIil pecypc 10 CIeAyIoIeH cXxeMe:

— yKa3aTh Ha3BaHHe WHPOPMALIMOHHOTO pecypca U ajpec canTa,

— yKa3aTb, Kakas HHQOpMaIHs COACPKUTCS Ha caiTe, KaKylo IEHHOCTh OHA MPEACTaBIISACT
JUI KaJpoBOM CiyxObl, Ha Kakue PyOpHMKM W BKJIAQJAKH HEOOXOIUMO OOpaTUTh BHHUMAaHHE,
OTIIMYUTETILHBIE OCOOCHHOCTH CalTa OT €My MOI0OHBIX;
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— mpeacTaBUTh oTorpaduo (CKPHUHIIOT) INIABHOW CTPAHHIIBI CaiiTa.

MCTOZ[I/ILIGCKI/IC PEKOMECHAAIIMH I10 BBIIMMOJTHCHHUIO 3aJaHU .

[TpakTHdeckoe 3aJaHue BHIMOIHSAETCS MHUChbMEHHO B Qopmare Microsoft Office Word
2003, c yka3aHueM BapuaHTa.

B mnepBoMm mnyHKTe 3aaHHs HEOOXOAMMO JIAKOHMYHO OIKCaTh, KaK OCYILECTBISETCS
yrpaBieHUe WHPOPMAIMOHHBIMU pPECypcaMu KaJIpOBOW CIYXKObI TpennpusTHs (MOXHO Ha
npuMepe KOHKpeTHOro mpennpusatus). OTBer noipkeH coxaepxaTh He MeHee 5000 3HAKOB ¢
npobenamu. [t moATBEpKACHUS YKa3aHHOW MH(POpPMALUU HEOOX0IMMO O0(OPMUTH CCHIIKH Ha
auteparypy u uHTepHeT-uctouHuku cormacHo ['OCT P 7.0.5-2008 «Cucrtema craHmapToB IO
uH(popMaluu, OUOIMOTEUHOMY U H3JaTeNnbckoMy Aeny. bubmmorpaduueckas ccpimka. Obmue
TpeOOBaHUS U MpaBUiIa COCTABICHUS».

Bo BropoM myHKTE 3amaHuMs HEOOXOJMMO COCTaBUTHh IepedyeHb WH(POPMAIIOHHBIX
pPECYpCOB KaJIpoBO# CiIyxObl B ceTH MHTEpHET, B COOTBETCTBUU C BapHAaHTOM (IIEpBOi OYKBOM
damwimn), yKa3aB Ha3BaHHE pecypca, aJpec caiiTa M KpaTKO KaKyr0 HH()OPMAIMIO COACPKHUT
MH(OPMaLIMOHHBIN pecypc, COXpaHsisd HyMEpalUIo IPEICTaBICHHbBIX [PYIII.

[IpencraBieHHbId NepeueHb HHPOPMAIIMOHHBIX PECYPCOB KAAPOBOU CiIyKObI HE JOJKEH
MOBTOPATHCS C JIEKIMOHHBIM MAaTEPUAIIOM J1a)K€ B OJTHOM MO3UIUH.

B Tperbem nyHKkTe 3amaHus  HEOOXOAMMO — OXapaKTepU30BaTh IATh  JHOOBIX
MH(OPMALIMOHHBIX PECYPCOB U3 MEPEYHS, COCTABIEHHOTO B 33JaHUU 2, IPUAEPKUBASICh CXEMBI,
NpPEJCTAaBICHHOM BBIIIE, MOXHO yKa3aTb JONOJHUTENbHYI0 HWH(POpPMALMI0 IO CBOEMY
YCMOTPEHHMIO O COJEp)KaHuU caita. [ljis HarjasaHOCTH MpencTaBuUTh (ororpaduio riaBHOU
CTPaHMIbI CalTa.

Urobsl cnenath (otorpaduio (CKpUHIIOT) BCEro coaepkumoro Barmero »skpana,
HE0OXOMMO Ha)kaTh Ha KJIaBHaType KiaBuiry «Print Screen» (Ha HEKOTOPHIX KJIaBHATypax OHA
o0o3Havaercs Kak «PrtScr» nnn «PrntScrny).

KonTtpoabsHnas padora

Bomnpoc 1
[Iponomxkute onpenenaeHue: HHGPOPMAIIMOHHBIE PECYPCHI — 3TO ...
Bribepure ouH OTBET:

a. mporecchl  co3faHus, cOopa, OOpaOOTKM, HAKOIUIEHHUS, XpaHEHHs, IIOUCKa,
pacnpocTpaHeHHs U oTpediieHns nHpopMaluu

b. coBOKyIMHOCTH 3aKCHPOBAHHOW WH(OPMAIIHMH, TIPSTHAZHAYCHHAS [ XPAHCHUS U
UCIIOJIb30BaHUs U paccMaTpUBaeMas Kak €IMHOE LEJI0e

C. OTAENbHBIE JOKYMEHTHI M OTAETbHbIE MACCHUBBI JOKYMEHTOB, JOKYMEHTHI U
MacCCHBBI JJOKYMEHTOB B MH(QOPMAIIMOHHBIX cucTeMax (OubnnoTekax, apxuBax, GpoHaax, OaHKax
JaHHBIX, IPYTUX UHHOPMAIIMOHHBIX CUCTEMAX)

d. 3HaHWs, TMOATOTOBJIEHHBIE JIOABMH IS 3(G(EKTHBHOTO IMOIYUYEHHS KaKOMH-IH00
uHpopManun
Bormpoc 2
Korna nosiBuiicst TepMUH «MHPOPMAITMOHHBIE PECYPCHI»:
Bri6epute oguH OTBET:

a. B 70-e ronrl XX Beka
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r_.
b. B 60-e Tonsr XX Beka
C. B 90-e ronrl XX Beka
r_.

d. B 80-¢ roapt XX Beka

Bompoc 3

Kakue cnienupuueckre 0COOEHHOCTH HE CBOMCTBEHHBI HH(GOPMAIIMOHHBIM PeCcypcam:
BriOepuTe ouH OTBET:

C a. pacxoayeMoCTb, UCUEPIIAEMOCTh

O b. mocTyn k ynaneHHbIM pecypcam

© C. OIIEPaTUBHBII MOUCK

O d. pukcamysi Ha OTHOM HOCHUTEIIE PA3IMYHON 110 XapaKTepy HH(POPMALIUH
C €. IOCTOSIHHBIN pocT 00beMa OTOKOB

~

f. I”3MEHYMBOCTH COCTaBa

g. KOMITAKTHOE XpaHEeHHe O0JIbIINX 00beMOB HH(pOpPMAIIUU
Bompoc 4
Kakue BHIbI MHPOPMALMOHHBIX PECYPCOB BBIICISIOT B 3aBUCHMOCTH OT MAacCIITaboOB
(GhopMHUPOBAHMS M UCTIOB30BAHMUS:
BriOepuTe 0MH WM HECKOJIBKO OTBETOB:

a. KOMMEPUYECKHE PECyPChI

b. nokanbHbIE pecypchl

C. OTpacieBbIe PECYPChI

d. pecriyOiuKaHCKHE PECypChI
€. MUPOBBIC PECYpPChI

f. HarOHAIEHBIC peCypPCHI

a1 1 1 1 7

0. perMOHaJIbHBIE PECYPCHI
Bomnpoc 5
[Iponomxkure onpeneneHre: UHPOPMAIUMOHHBIN TPOIYKT — 3TO ...
Bribepute oauH OTBET:

a. ”HQOPMAIIMOHHbIE CHCTEMBI, CETH U CETH CBS3M, NpPEIHA3HAYCHHbIC WU
pUMEHSIEMBbIE JIJIS1 YIOBJIETBOPEHUS MOTPEOHOCTEH Mob3oBareneit

b. nokymeHnTHpOBaHHAs WHGOPMAIKS, MPEAHA3HAUYCHHAS I OTPAaHHUYCHHOTO Kpyra
JU1

C. AOKYMCHTHPOBAHHAA I/IH(l)OpMaHI/ISI, IIOATrOTOBJICHHAA B COOTBETCTBUHN C
NOTPEOHOCTSMU TOJb30BaTENIeld M NpeJHA3HAYCHHASs] WU TpUMEHseMas Ui YAOBICTBOPEHUS
MOTpeOHOCTEH ToJIb30BaTeNen

d. ua(popmanmonHbie MaccuBbl ((ailyibl), XpaHAIIMECS HA MAIIWHHBIX HOCHUTEIX,
UMEIOIIME Pa3IMYHYIO CTETIeHb OpraHU3alMy U MoJjIeKalllie aBTOMaTU3UpOBaHHONW 00paboTKe
Bompoc 6
WnpopmanoHHbIe pecypehl SBISIOTCS:
Bri6epute oguH OTBET:

a. 6a3oif s co3ganus HHGOOPMAITMOHHBIX TTPOTYKTOB
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b. uHGOPMAIIMOHHBIMUA TIPOJYKTAMH ¥ HMH(MOPMAIMOHHBIC PECYpChl HHUKAaK HE
B3aUMOCBSI3aHBI

C. CBA3YIOIIHUM 3BEHOM MEXKIY MH(POPMATMOHHBIMH MIPOIYKTaMH u
MH(POPMALMOHHBIMU yCIYTaMU

d. pe3yspTaToM nepepaboTKU HHGOPMAIIHOHHBIX MPOAYKTOB
Bormpoc 7
Kto siBisiercs BnaaenbiieM HHPOPMAITMOHHBIX PECYPCOB U MH(POPMAITMOHHBIX MTPOTYKTOB:
BriGepute ouH OTBET:

a. CyOBEKT, peaJu3yIOUINi ITOJHOMOYHS BIAJACHUS, IOJIB30BaHUSA, PACHOPSDKCHUS
yKa3aHHBIMH 00bEKTaMH B 00beMe, YCTaHABIIMBAEMOM 3aKOHOM

b. cyOBbekT, peanu3yromuil MOJIHOMOYHS BAaJCHHS, MOJb30BAHUS U PACIIOPSHKCHHUS
YKa3aHHBIMH 00bEKTaMH B 00beMe, YCTaHABIMBAEMOM COOCTBEHHUKOM

C. CY6T>6KT, peanmyroumﬁ MMOJIHOMOYHSA I10JIb30BAHUS, YKa3aHHBIMH 00BEKTaMHU B
O6’L€Me, YCTaHAaBJIMBA€CMOM 3aKOHOM

d. cyObeKT, pealu3yrouii MOJIHOMOYHS IOJb30BaHUS, YKa3aHHBIMH OOBEKTAaMH B
o0beMe, yCTaHaBIMBAEMOM COOCTBEHHHKOM
Bormpoc 8
C KaKoif 11ebI0 YCTaHABIMBACTCS MTPABOBON PEKUM UH(OPMAIIMOHHBIX PECYPCOB:
BeiGepute ouH OTBET:

a. YTOOBI JaTb BO3MOXXHOCTB CO6CTB€HHI/IKy I/IH(I)OpMaI_II/IOHHBIX pPECypCOB paCIIupUThb
IMpaBa Ha UX UCIIOJIB30BAHUC, 3aKPCIIJICHHBIC 3dKOHOAATCIIbHO

b. uTo0OBI AaTb BO3MOKHOCTB BJIaICJIbIY I/IH(I)OpMaI_[I/IOHHLIX PECypCOB MPEAOCTABJIATH
HX B IIOJIB30BAHUC APYTUM JiMLaM, IpoJaBaTh, 1apuUThb, MCHATH

C. yTOoOBl J1aTh BO3MOXKHOCTb BIaJIeNblly WH(GOPMAIMOHHBIX PECYpCOB MOJIy4YaTh
OIIPENIETICHHYIO BBITOAY OT UX MCIOJIb30BAHUS

d. 9TOOBI  JaTh  BO3MOJKHOCTH  COOCTBCHHHUKY  HH(OPMAIMOHHBIX  PECYpPCOB
pacropsKaTbCsi UMM 10 CBOEMY YCMOTPEHUIO
Bompoc 9
Kakumu Bugamu WHGOPMAIIMOHHBIX PECYPCOB O00ECIIEUMBACTCS BHYTPUIKOHOMUYECKAS
ACATCIIBHOCTE MPCANIPUATUSA:
BriOepute 0J1MH UM HECKOJIBKO OTBETOB:

-
a. r1o0aNnbHBIMU HH(POPMALIMOHHBIMH PECypcamMu

-
b. MupOBBIME HHPOPMAIIMOHHBIMHU pECYPCaMHU

C. perHOHAIBHBIMUA HH(POPMALMOHHBIMU PECypcamMu

d. rocymapcTBeHHBIME UH()OPMAIIMOHHBIMHU PECYPCaMU
Bonpoc 10
K kakomy BUIy pecypcoB OTHOCSTCS] HAllMOHAIBHBIE HH(POPMAIIMOHHEIE PECYPCHI:
Bribepure o1H OTBET:

© a. K roCyJapCTBEHHBIM HH(OPMAIIMOHHBIM pecypcam
O b. k perroHaIbHBIM HHPOPMAIIMOHHBIM pecypcam

O C. K TJI00QJIbHBIM HH(OPMAITMOHHBIM pecypcam

O d. K MUPOBBIM HH(POPMAITHOHHBIM Pecypcam

Bompoc 11
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K perrnonanbHbIM HHPOPMALIMOHHBIM PECypcaM OTHOCSTCS:
BeiGepute 0aMH MM HECKOIBKO OTBETOB:

a. (hegepasibHbIe THPOPMALIMOHHBIE PECYPCHI

b. rmobanbHbIe HHPOPMAIIMOHHBIE PECYPCHI

C. TOpPOJCKKE NH(POPMAIIMOHHBIE PECYPCHI

d. uadopmarmontsie pecypcol cyobektoB Poccuiickoit deneparuu
€. KOpropaTUBHBIC HH(OPMAITMOHHBIE PECYPCHI

f. HarOHAIbHBIC HHPOPMAIMOHHBIC PECYPChHI

I I R R B

J. MyHUIMIIAJIbHbIE HH(OPMALIMOHHBIE PECYPCHI
Bomnpoc 12
K xopriopaTuBHbIM HH(OPMALIMOHHBIM pecypcaM NpeanpusTHs (OpraHUu3aii) OTHOCATCS:
Boi6epute ouH OTBET:

a. BCSI COBOKYITHOCTh MPUOOPETAEMBIX W IOCTABISIEMBIX H3BHE HH(DOPMAIIMOHHBIX
pecypcoB, 3aUKCUPOBAHHBIX KaK Ha OyMa)XHBIX, TaK U AJICKTPOHHBIX HOCUTEIISX

b. Bcs COBOKYITHOCTb CO6CTBGHHI)IX, HpI/IO6p€Ta€MI)IX " IIOCTABJIAICMBIX M3BHC JAHHBIX,
3a(1)I/IKCI/Ip0BaHHBIX Ha 3JICKTPOHHBIX HOCHUTCIIAX

C. BCs COBOKYITHOCTb CO6CTB€HHI>IX, HpI/IO6pCTaeMLIX 1 IIOCTABJIACMBIX U3BHC JaHHBIX,
33,(1)I/IKCI/IpOBaHHI)IX KakK Ha 6YM8.)KHI>IX, TaK ¥ 3JICKTPOHHBIX HOCUTCIIAX

d. BCS COBOKYIHOCTh COOCTBEHHBIX MH(OPMAIIMOHHBIX PECYPCOB, 3a(UKCHPOBAHHBIX
KaK Ha OyMaXXHbIX, TaK U AIEKTPOHHBIX HOCUTEIAX
Bomnpoc 13
B xakom rony nosiusncst arepuet?
BeiGepute ouH OTBET:

C a. B 1992 rony
S b. B 1971 roay
© C.B 1957 rony
~

d. 8 1969 roay
Bomnpoc 14
B xakom roy nosiBHiach JI€KTPOHHAS 1TOYTA!
Bribepure ouH OTBET:

a. B 1969 rony
“ b. 81992 rony
C. B 1957 rony

d. B 1971 rony
Bomnpoc 15
Yro B mepeBojie Ha PYCCKU sI3bIK 03HauaeT abopeuarypa URL:
Bribepute oauH OTBET:

I

a. adopmarimoHHBIN JTOKAIBHBIA TPOTYKT

b. udopMamoHHbIi JIOKAILHBINA PeCypc

®’

C. YHUUIIUPOBAHHBIN yKa3aTelb pecypca

7

d. YauduupoBaHHbIi apec Mob30BaTeNs
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Bomnpoc 16
UYro B nepeBojic Ha PYCCKUM S3bIK 03Ha4YaeT abopeBuarypa DNS:
Bribepure ouH OTBET:

a. IOMAaIllHsIg HallMoOHAJIbHAs CETh
-~

b. mpoToKOJ TOMEHHBIX aPECOB

C. CHCTEMA JIOMEHHBIX CETEN

d. cucTema TOMEHHBIX HMEH
Bompoc 17
Camoii TOmyJISpPHOM OTEUECTBEHHOW HWH(POPMAIIMOHHO-TIOMCKOBOK cucTeMoi Internet
SIBJISICTCSI:
Bribepute oauH oTBeET:

a. Rambler
C b. Google

c. Aport
-~

d. Andex
Bomnpoc 18

HawuOonee nonHoii 3apyoexHON MHPOPMALIMOHHO-TTIOMCKOBOM cucteMoii Internet siBisiercst:
Bri6epute ouH OTBET:

O a. Rambler
O b. SIndex
c. Google
~
d. Aport
Bomnpoc 19

Kakoli 3HaK HCHONB3YyeTCS UId YCEYEHHMsS CJIOBAa C LEIbI0 PAaCHIMPEHUs 3ampoca B
HHTepHeTe 10 BCeX CII0B, COAEPKALINX BBEACHHYIO YacThb:
BeiOepute oauH OTBET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 20
Kakoif 3HaK HCHONB3yeTCs MPH MOWUCKE KOHKPETHOW (opmbl cioBa B MHTepHeTe,
UCKITIOYast IPyTrue CII0BO(OPMEI:
BribepuTe OIMH OTBET:

a. «#»
b. «!»
C. «?»

d. «*»

Bomnpoc 21
Kakoii HOpMaTHUBHBIN JIOKYMEHT COJIEPKUT OCHOBHbIE TIpaBWJIa W IPUHLHUIBI
pPEerylIupOBaHUS TPYJOBBIX OTHOIICHUW, TOPSAOK OGOPMIICHHUS KAAPOBBIX MPOIEAYD,
MPEIOCTaBIICHUs] TapaHTUH, KOMIEHcalMui pabOTHUKAM; MOPSAOK TMpUEMa U YBOJbHEHUS
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COTPYAHUKOB, OpraHM3alii0 UX paboyero BpPEMEHM W BPEMEHH OTbIXa, YCJIOBUS BBIIJIATHI
3apabOTHOM TUIATHI:
Bribepure ouH OTBET:

a. [locranoBnenue I[lpaButensctBa PO or 16 ampens 2003 r. Ne 225 «O TpynoBbix
KHUKKaX»

b. Tpynosoii koxekc Poccuiickoit denepannu

C. ®enepanbHbiil 3aK0H OT 27 utonst 2006 1. Ne 152-D3 «O nepcoHaNbHBIX JaHHBIX»
1'" o o

d. Koucrurymus Poccuiickoit @enepannu
Bormpoc 22
Korpaa Obuta yrBepkaena MHCTpyKIMS MO 3al0JHEHUIO TPYIOBBIX KHUXKEK:

Bribepute oauH oTBeET:

a0 anpenst 2004 r.
b. 05 suBaps 2004 r.
C. 16 ampens 2003 1.

d. 10 oxTs6ps 2003 r.
Bomnpoc 23
Kakoif HOpMATHBHBIN JOKYMEHT MPHUMEHSCTCS Ha MPEINPUATHAX B IEISIX 00ECHCUCHHUs
NpaBUIIBHOTO T0A00pa, PACCTAHOBKH M MCIIOJIb30BaHMS KapOB; TIPU3BAH CO3/1aTh JCHCTBEHHBIH
MEXaHHU3M pasrpaHuveHust (QYHKIUH, MOJHOMOYHM W OTBETCTBEHHOCTH Ha OCHOBE YETKOM
periiaMeHTaluU TPYAO0BOM eSTeIbHOCTH PaOOTHHKOB!
BriGepute oauH OTBeT:

~

=

a. Enunblii kBamuQuKalMOHHbIN ClIpaBOYHUK podeccuit

b. MexotpaciieBble  YKpyIMHEHHbIC HOPMATHBBI ~BPEMEHH Ha  pabOThl IO
KOMIUIEKTOBAHHUIO U YYE€TYy KaJpOB

. Obmepoccuiickuii kiaccudurarop npodeccuit padbounx, JOMKHOCTEH CIyXKaIIUX U
Tapu(PHBIX pa3psIoB

d. KBanmudukanuoHHbIi CIIPaBOYHKUK JODKHOCTEH PYKOBOJIUTENCH, CICIUATHUCTOB U
JPYTHUX CIIy>KalIuX
Bomnpoc 24
B kakoM HOpPMAaTMBHOM JOKYMEHTE H3J0XKEHbl IpaBa M OOS3aHHOCTH OINEPATOPOB U
MOJIB30BATEIE TMOYTOBOM CBSI3M, MOPSAOK aJpECOBaHUS KOPPECIOHJCHUNH, YKa3aHbI
JIOITyCTUMBIE pa3Mephl M BeC MMHCEM U OaHIepoIe:
Bribepute oauH OTBET:

a. ®enepanbHblii 3ak0H OT 17 uronsg 1999 r. Ne 176-03 «O nodToBoi CBA3ZN»
- .
b. [TpaBuia oka3zaHus yCIyr TOYTOBOW CBSI3H, YTBEpXkaeHbI [Ipukazom MuHHCTEpCTBA
CBSI3M M MaccoBbIX KoMMyHUKaui Poccuiickoit @enepamnyu ot 31 nrons 2014 r. Ne 234

C. [IpaBmiia oOka3zaHusi yCIyr TIOYTOBOM CBSI3U, YyTBepxkIeHbl [locTraHOoBIEHHEM
ITpaButensctBa Poccuiickoit @enepaunu ot 15 ampens 2005 r. Ne 221

d. ®enepanbhbiii 3akoH oT 07 utosst 2003 1. Ne 126-D3 «O cBsi3n»
Bomnpoc 25
Kaxk pacmmdposrsiBaercs adb6pesuarypa ETKC:
Bribepure ouH OTBET:

a. Enunenii TapuHo-KBaTMPUKAIIMOHHBIN CIIMCOK npodeccuii pabounx U JOHKHOCTEH
CITy KAIIIX
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b. Enunas tapudukaius KaapoBoi CiryKObI
C. Enunbie TapudHbie KaTeropuy CITy)KallluX MPeAPHSITAR

d. Enunslii TapudHO-KBaAIH()UKAIMOHHBINA CIIPABOYHKUK paboT U mpodeccuii pabounx
Bormpoc 26
Kakue nepBuYHbIE y4YeTHBIE NOKYMEHTHI yTBep:kIeHbl [locraHoBinenueM I'ockomcrara
Poccun ot 05 suBaps 2004 r. Ne 1 «O6 yTrBepkaeHHH YHUDUIMPOBAHHBIX (DOPM MEPBUUHON
YUETHOM JOKYMEHTALUU 110 yYeTy TpyJa U €ro OIIaThl»:
Bri6epute oauH UM HECKOJIBKO OTBETOB:

I10 YYETY OIIIAaThl TPpyAa U ACHCKHBIX paCuC€TOB

-
a.
-
b. mo yuery pabodero BpeMEeHH M BPEMEHHU OT/IbIXa
-
C. 10 y4eTy pabouero BpeMeHH U PacueToB C MEPCOHAIOM IO OIIaTe Tpyia
-

d. mo yuery kaapos

r
€. 10 Y4YCTy JCHCKHBIX pPaCYCTOB C HACCICHHEM IPH OCYIICCTBICHHMM TOPIOBBIX

OIEepaLMi C IPUMEHEHHEM KOHTPOJIbHO-KACCOBOW TEXHUKHU

Bormpoc 27

Kakoii nnmm kakue obmepoccuiickue KiacCu(puKaTopel HE HUCIOIB3YIOTCS TPH 3aIIOJTHEHUN
CrHelMalbHbIX MOJeH ¢ KOJaMU JIMYHON KapTOUKU PabOTHUKA!

Bo16epuTe 0iuH WM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKWH

c. OKATO
d. OKIIO

e. OKIIJITP
f. OKCO

g. OK3
Bomnpoc 28
B kakom oOmiepoccuiickoM Kiaccu(pUKaTope OOBEKTaMU KIACCU(PUKAIMK SBISIOTCS
CHELHaTbHOCTH BBICHIETO U CPEIHEro NMpo(ecCHOHANIBHOI0 00pa3oBaHus:
Bribepute oauH OTBET:

a1 1 1 1 1 1T

© a OKCBHK

© b, okIIO

© ¢ okHIIO

© d. oKco

Bomnpoc 29

Kakoil 3aKOHOIATENBHBIN aKT PErJIaMEHTUPYET COAEPKAHHE CTPYKTYPY KOJUIEKTUBHOIO
JI0roBOpAa:

Bribepute oauH OTBET:
a. Tpynosoii koaekc Poccuiickoit @eneparuu

b. I'paxxmanckuii kogekc Poccuiickoit denepanuu
~

~

. Konctutynus Poccuiickoit @enepanmu

d. denepanbHbiii 3aK0oH «O CO3/1aHUH JIOKATbHBIX HOPMATHBHBIX aKTOB MPEATIPUSTHSY
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Bompoc 30

KakuM HOpMaTHBHBIM aKTOM YyCTaHOBJIEHa HEOOXOAMMOCTb BEICHHS JIMYHBIX KapTOYCK
PabOTHUKOB:

BriGepute ouH OTBET:

a. [IpaBunamu BeleHMs M XpaHEHUS TPYAOBBIX KHUXKEK, HM3TOTOBJIEHUS OJIaHKOB
TPYAOBOW KHMKKH U o0ecTiedeHns: UMH paboToaareneit

b. UHCcTpyKIKel 1o 3aoHEHUIO TPYIOBBIX KHIKEK

C. [locranoBnennem I'ockomcrtara Poccum «OO0 yTBepkIeHUM YHH(PHIMPOBAHHBIX
(dbopM nepBUYHON YIETHOM JOKYMEHTAIIUH 10 YUETy TPYZa U €r0 OILIaThD»

d. MexxoTpacieBbIMH  YKPYITHCHHBIMH HOPMAaTHBAaMH BpPEMEHH Ha pPabOThl 110
KOMIIIEKTOBAHUIO U YYETYy KaJpOB
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OIIeHO‘IHbIe CcpeacrBa 1Jjid MpoBeacHud npomemyTquOi/i aTrecranmnu

a) MnhaHupyemble pesynbraTbl 06yyeHUA M OLEeHOUYHbIe CPpeAacTBa A1A NPoBeaeHUA NPOMEXKYTOUHON aTTecTauuu:

MpumepHoe codepicaHue:

CTPYKTYPHbIN
anemeHT MnaHupyemble pe3ynbTaTbl 06y4YeHMs OueHo4Hble cpeacTBa
KOMNeTeHU MU
OK-10- cnocobHOCTbIO K MCNOAb30BaHUIO OCHOBHbIX METOA,0B, CNOCO60B 1 CpeaCcTB NONAYYEeHUA, XPaHeHUA, nepepaboTku nHpopmauumn

3HaTb obmenpodeccuoHalIbHBIE TEOpeTUUYECKHe U | Teopemuveckue 80npocsl K 3a4emy
METOINYCCKHE OCHOBBI IIOIYUYCHUS, XpaHCHHUS,
nepepaboTkr  MHQOPMALMH; MX  METOMBL, 1. MoHATMe NHPOPMALMOHHbBIX PECYPCOB, UX CYLLIHOCTb.
CHOCOOBI M CPEICTBA 2. Knaccndukauma MHGOpMaLMOHHBIX pecypcoB. Buabl HGOPMaLMOHHbIX pecypcos.
3. PbIHOK MHOOPMALUMOHHbBIX PECYPCOB.
YmeTb pacrio3HaBath 3(QeKkTUBHOE TNpUMEHEHHE B | [pakmuyecKue 3ad0aHusA

MPOPECCUOHAIBHON JIEATETLHOCTH METOJIOB,
CHOCcO0OB M CpEACTB IOJIyYEHUs, XpaHEHUs,
nepepaboTKu nHpopmanuu oT
Hea(ppeKTUBHOTO

1. NpogonKnte onpeaeneHune: MHGOPMaLMOHHbIE pecypcCbl — 3TO ...

a) npoueccbl co3gaHua, cbopa, 06paboTKM, HAaKOMNAEHMUSA, XPaHEHUA, MOWUCKA, PAacNPOCTPaHEHUA U
notpebneHns nHbopmauuu;

6) oTAeNbHbIE JOKYMEHTbI M OTAENbHbIE MAaCCUMBbl AOKYMEHTOB, 4OKYMEHTb! U MacCUBbl JOKYMEHTOB B
MHPOPMALMOHHbBIX cucTemax (bubnnoTekax, apxueax, poHaax, baHKax AaHHbIX, APYTrMX
MHPOPMALMOHHBIX CUCTEMAX);

B) 3HaHWA, NOArOTOB/EHHbIE Nt0AbMUN A5 3PEKTUBHOIO NOYYEHUA KaKON-TMB0 MHPOpMaLmu;
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MnaHupyemble pesynbTaTbl 0byyeHus
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F) COBOKYMNHOCTb 3a¢MKCMpOBaHHOD’1 MH(I)OpMaLI,MM, npeaHasHa4yeHHaA oA XpaHeHnA U NCNoJib30BaHUA

M paccmaTpvBaemMas Kak eguHoe Lesoe.
2. MpogonkuTe onpeaeneHne: MHPOPMaLMOHHbBIN NPOAYKT — 3TO ...

a) AOKYMeHTUpOoBaHHan MHOPMaLMA, NOArOTOBNEHHAA B COOTBETCTBMU C NOTPebHOCTAMM
no/sib3oBaTesiell U NpegHa3HaYeHHan UaM NpUMeHseman ana yaosaeTBopeHuna notpebHocTei
no/sib3oBaTteneu;

6) LOKYMeEHTMpPOBaHHasA MHPopMaL A, NpeaHa3HaYeHHaa A8 OrpaHUUYEHHOro Kpyra anL;

B) MHPOPMALMOHHbIE CUCTEMBI, CETU U CETU CBA3M, NpeAHa3HaAYeHHbIe AN NPUMEHAEMbIE ANA
yAO0B/ETBOPEHUA NOTPebHOCTeN Nob3oBaTenel;

r) UHPOPMaLMOHHbIE MaccKBbl (Gainbl), XpaHALLMECH Ha MALUUHHbIX HOCUTENISAX, UMeloLLMe
pas3IMYHYO CTEMEHb OPraHM3auUnmM U Nog/erKallme aBToMaTM3MpoBaHHOM 0bpaboTke.

Bnapetb

NPaKTUYECKUMU  HaBbIKaMM,  METOJlaMH,
cnocobaMM W CPEACTBAMH  IMOJIY4YEHHs,

XpaHeHMs, TepepaboTKu  HMHGOpMaIUH
HaBbIKaMH MX UCIOJIb30BaHUS

u

3adaHus Ha peweHue 3a0a4 u3 npogheccuoHanbHolii o6nacmu, KomnaeKcHole 3a0aHUSA

1. KakMM 13 nepeyncieHHbIX HUKE TePMUHOB Ha3bIBalOT CreuyManbHyo Nporpammy NoMCKOBOM
MalLUHbI?

a) spider;
b) poboT;

) nayk;
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OueHoYHble cpeacTsa

d) nobbIM N3 NEpPeUnCEHHDIX.

2. Y70 TaKoe MHAEKC MONCKOBOW CUCTEMBI?

a) aapec web-cTpaHuLbi;

b) xpaHsaLLancs Ha NOMCKOBOM cepBepe 6a3a AaHHbIX;

C) KonnyecTBo OBHaPYKEHHbIX B JLOKYMEHTE T'MNepCChINoK;
d) KonnuyecTBo KAtOYEBbLIX C/TIOB B 3aNpoce.

3. KaKkan 13 npeanoKeHHbIX HUXKe Gppas, BCTPEYaIoLWMXCa B 06HaPYKEeHHbIX NOMCKOBOW CUCTEMOI MO
3anpocy "MeanumHcKoe 0bopyaoBaHue" JOKYMeHTax, UMeeT 60bLUIyI0 PeieBaHTHOCTbL?

a) "[aHHoe MmeguMuUMHCKOe 060pya0BaHME NPON3BOAMT aMepPUKaHCKan NPOMbILLIEHHAS
KomnaHua Mediteck LLC";

b) "3aKOHUMB MeANUMHCKOE YYMAULLE, OH B TEYEHUE TPEX /IET NPOAABas Ha POCCUINCKOM PbIHKE
3anafHoe 3NeKTpoHHOoe 0bopyaoBaHue";

C) peneBaHTHOCTM AaHHbIX GPa3 paBHbI;

d) cpaBHeHMe peneBaHTHOCTM AaHHbIX Gppas HeAOoNyCTUMO.

MK-10 - BnageHuem npuHUMnamm n meTogamm co3aaHumA CnpaBO‘-IHO-MHd)OpMBUMOHHbIX cpeacTs K AOKYMEHTamM

3HaTb

o6u.|,enpocbecc140Haanb|e TeopeTnyeckmne 1
meToagn4yeckme oCHOBbl CO34aHMA CNMPaBOYHO-

Teopemuyeckue 80npocsl K 3a4emy

1. MpaBoBON peKUM MHPOPMALMOHHbBIX PECYPCOB.
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CTPYKTYpPHbIN

afiemeHT MnaHnpyemble pesynbTaTbl 06yYeHUn OueHouYHble cpeacTsa
KOMMNEeTeHLNN
MHPOPMAUMOHHbIX CPeACTB K JOKYMEHTaMm 2. Hopmbl npaBoBoro pexmma MHGOPMaLMOHHbIX PECYPCOB.
KagpoBbIxX CNYK6; MPUHUUNBI U METOAbI CO34aHUA 3. CTPYKTYypa 1 XxapaKTepucTMka MHGOPMALMOHHBIX PECYPCOB NPeAnpUATUs.
YmeTb NPUMEHATb Ha NPAKTMKE MeToAbl CO34aHMA lMpakmuyecKue 3a0aHusa

CNPaBOYHO-UHPOPMALMOHHbBIX CPeaCTB K
AOKYMEHTaM KaZpoBbIX CNYK6

1. Kto asnsaerca Bnagensuem MHGOPMaLMOHHbIX PECYPCOB 1 MHGOPMALIMOHHbIX NMPOAYKTOB:

a) cybbeKT, peannsyowmnin NONHOMOUYNA BNaAEHUSA, NOb30BaHUA, PaCNOPAMKEHUA YKa3aHHbIMK
obbeKkTamm B o6beme, yCTaHaBIMBAEMOM 3aKOHOM;

6) CyBBbEKT, peannsyoLWmii NoJIHOMOYMS NONb30BaHMSA, YKa3aHHbIMU 06beKTaMu B 06beMe,
yCTaHaBAMBAaEMOM COBCTBEHHUKOM;

B) CyObEKT, peanunsyoLmii NoAHOMOYMA BaAeHUA, NONb30BaHMA U PACNOPANKEHUSA YKa3aHHbIMU
ob6beKkTamu B 06beme, yCTaHAaBAMBAEMOM COBCTBEHHUKOM;

F) Cy6'bEKT, peanM3y|om,m71 NOZTHOMOYUMA NONIb30BaHUA, YKa3aHHbIMWU o0bbekTamu B o6beme,
YCTaHaB/MBaeMOM 3aKOHOM.

2. C KaKoMl Lenblto yCTaHAaBAMBAETCA NPABOBOM PEXUM MHPOPMALMOHHbBIX PECYPCOB:

a) ytobbl AaTb BO3MOMKHOCTb BaAe by MHOPMALMOHHbIX PECYPCOB NOMYYaTb ONPeae/IeHHYI0
BbIFOAY OT MX MCMONb30BaHUS;

6) UTO6bI AaTb BO3MOYKHOCTb COBCTBEHHWUKY MHPOPMALMOHHBIX PECYPCOB PACLUMPUTL MNPaBa Ha UX
MCNo/Nb30BaHMeE, 3aKpen/ieHHble 3aKOHOA4ATe/IbHO;

B) UTO6bI 4aTb BO3MOXHOCTb BAagenbly MHOOPMaLMOHHbIX PECYpCcoB NPeaoCTaBAATb UX B
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CTPYKTYpPHbIN

aNeMeHT MnaHupyemble pe3ynbTaTbl 06yYeHus OueHouHble cpeacTBa
KomneTeHunun
NO/Ib30BaHME APYIMM AnL,AM, NPO4ABaTh, 4APUTb, MEHATb;
r) 4To6bl AaTb BO3MOXKHOCTb COBCTBEHHUKY MHPOPMALIMOHHBIX PecypcoB pacnopaXaTbca MMM No
CBOEMY YCMOTPEHMUIO.
Bnagetb NPAKTUYECKMMM HaBbIKaMM CO34aHUA CNPaBOYHO- | 3adaHusa Ha peweHue 3a0ay U3 npogeccuoHanvHoii 0baacmu, KomnsaeKkcHole 3a0aHUA

MHd)OpMaLI,MOHHbIX cpencTts K JOKYMEHTaAM
KaapoBbIX CI'Iy)K6 N HaBblKaMM UX NCNON1Ib30BaHUA

1. Bbl nnaHUpyeTe opraHM30BaTb TEMATUYECKYIO PACCbIKY ANA Bawei GUPMbl NPY MOMOLLM CAYKObI
6ecnnaTHbIX PaccbioK. YTo HeobxogMMo caenatb NpeXKae, Yem Bbl NPOMAETE PErUCTPALMIO Ha
COOTBETCTBYOLLEM CepBEpE?

a) 3apaHee NOAroTOBUTb HECKO/IbKO MHPOPMALIMOHHbBIX BbIMYCKOB;

b) co3aaTb BapmaHT KaXKaoro coobLieHMA B BUAE TEKCTOBOrO dpalina;

C) co3aaTb BapMaHT Kaxaoro coobuieHma B popme gokymeHTa HTML;

d) Bce 13 nepeyncieHHbIX AeNCTBUN.

2. Kakas 13 nepeyncineHHbIX HUXKe Nporpamm He asaseTca Internet-6paysepom?
a) Netscape Navigator;

b) Internet Explorer;

c) Outlook Express;

d) Opera.
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3. Yem oT/iMyaeTcA cainT oT cepsepa’?

a) caliT, KaK npaBuno, He obnaaaeT BblAeNeHHOM cepBepHO NPorpammon;
b) caliT He UmeeT cOBCTBEHHOIO AOMEHHOIO MMEHMU;

C) Ha cailTe MOKHO pa3melllaTb AOMaLLIHNE CTPaHUYKY;

d) cainT obnanaer 60onee BbICOKMM YPOBHEM 3aLUIMLLLEHHOCTH.

MK-24 - BrapgeHnem HaBblKaMmu OpraHun3aymnm cnpaBo4YHO-NMOUCKOBbIX CPeAcTB N UCNOJ/Ib30BaHNA aPXUBHbIX AOKYMEHTOB

3HaTb 0CO06EHHOCTM, NPaBMAA U NPUHLMIMbI OpraHM3aunn | Teopemuyeckue 8onpockl K 3a4emy
CNPaBOYHO-NOMCKOBbLIX CPEACTB M UCMONb30BaHMA
APXUBHBIX KaPOBbIX IOKYMEHTOB 1. InobanbHble MHGOPMALMOHHbIX PECYPCOB NPEANPUATUS.
2. locypapcTBeHHble MHPOPMALMOHHbIX PECYPCOB NPeAnpPUATUSA.
3. PervoHanbHblie MHPOPMALIMOHHbBIX PECYpPCOB NpPeanpuUATUA.
YmeTb NPUMEHATb U OPraHU30BbIBaTb CNPaBOYHO- lMpakmuueckue 3a0aHus:

MOMCKOBbIE CPeACTBa M UCMONb30BaTb aPXUBHbIE
KafpoBble AOKYMEHTbI Ha NMPaKTUKE;
MCNO/b30BaTb AaHHbIE 3HAHWA Ha
MeXANCUMNANHAPHOM YPOBHE

1. Kakumu BMAammn MHGOPMaLMOHHBIX pecypcoB obecneymBaeTcs BHYTPUIKOHOMMUYECKAA
AeATeNbHOCTb NPeanpPUATUA:

a) rnob6anbHbIMU MHGOPMALIMOHHBLIMKN pecypcamu;
6) MMPOBLIMW MHPOPMALMOHHBIMM Pecypcamm;
B) rocy4apCcTBeHHbIMMU MHPOPMALMOHHBIMMK pecypcamu;

r) perMoHanbHbIMN MHHOPMALMOHHBIMM Pecypcamm.

37




CTPYKTYpPHbIN

aNeMeHT MnaHupyemble pe3ynbTaTbl 06yYeHus OueHouHble cpeacTBa
KomneTeHunun
Bnagetb BO3MOXHOCTbIO MEXANCUMMINHAPHOIO 3adaHus Ha peweHue 3a0ay u3 npogeccuoHanbHoli 06a1acmu, KomMnaeKcHole 3a0aHUA

NPMMEHEHMA HaBbIKOB OpraHM3aLUmMmn CNpPaBoYHoO-
NOWCKOBbIX CPEACTB M UCMONb30BaHNA aPXMBHbIX
KagpOBbIX OKYMEHTOB

1. Y7o Takoe HTTP?

a) A3bIK TMNEPTEKCTOBOMN Pa3METKM JOKYMEHTOB;
b) npoTokon nepenayn rMNepPTEKCTOBbLIX AaHHbIX;
C) TEXHO/I0TMA UCMNO/Ib30BaHNA CKPUMTOB;

d) A3bIK pa3paboTKM CaliToB.

2. Yto Takoe DNS?

a) cuctema AOMEHHbIX UMEH;

b) cTtaHaapT 3anucK agpecos NHTepHeTa;

C) MHOroypoBHeBas CTPYKTypa AOMEHOB;

d) Bce onpegeneHns BepHbl.

3. dKcnepuMeHTaNbHbIM NyTem ycTaHoBneHo, 4To CTR 6aHHepa cocTaaseT 2,0 %. CKoNbKO
HeobX04MMO OCYLLLECTBUTb NOKA30B, YTOObI KONNMYECTBO HaXKaTni Ha baHHep cocTtasmno 5007

a) 250 nokasos;
b) 1000 nokasos;

¢) 25000 nokasos;
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d) 10 nokasos.

[NK-3- 3HaHMeM OCHOB TPYA,0BOro 3aKOHOAATeNbCTBA, NPAaBUA M HOPM OXPaHbl TPyAa

3HaTb 3aKoHo4aTe/IbHble U HOPMATUBHO-MeToaMYeckue | Teopemuyeckue sonpocel K 3ayemy
aKTbl TPYAOBOro nNpasa, NpaBmaa M HOPMbl OXPaHbI
TPYAA U CMEXHBIX 0B nacTell 1. CTpyKTypa 1 coaepKaHne KopnopaTUBHbIX MHGOPMALIMOHHbIX PECYPCOB.
2. NHbopmaumoHHble pecypcbl ceTu MHTepHeT.
3. XapaKtepucTuka nHPopmaLnMOoHHO-NMOUCKOBbIX cUcTemM MHTepHeTa.
YmeTb NPUMeHATb 3aKOHOoA4aTe/ibHble U HOPMaTUBHO- lMpakmuuyecKkue 3a0aHus

MeTOoAMYECKME aKTbl TPYA0BOTrO Npasa, NpaBmaa u
HOPMbI OXpaHbl TPYAA U CMeXKHbIX obnacTei Ha
NpaKkTuKe

1. Kakoi HOPMaTMBHbIN AOKYMEHT COAEPKUT OCHOBHbIE MPABUAA U MPUHUMNbI PETYIMPOBAHUA
TPYA0BbIX OTHOLIEHWIA, NOPALOK 0pOpMAEHUA KaapOoBbIX Npoueayp, NPeaoCTaBAEHUA rapaHTUiA,
KomneHcauuit paboTHMKam; NOPAAOK NPUEMa U yBOJIbHEHUA COTPYAHMKOB, OpraHn3aumio ux pabouero
BPEMEHM 1 BPpEMEHW OTAbIXa, YCA0BUA BbINAAThl 3apaboTHOM naaThl:

a) KoHctutyuma Poccuiickoit eaepaunu;

6) TpyaoBoit kKogekc Poccuiickoli Geaepaunm;

B) PenepanbHbili 3aKoH OT 27 uionsa 2006 r. Ne 152-d3 «O nepcoHanbHbIX AaHHbIXY;

r) MocTaHoBneHue MpaBuTtenbcTea PO o1 16 anpens 2003 r. N2 225 «O TpyA0BbIX KHUMKKaX».

2. KaKkoi HOpMaTUBHbIN AOKYMEHT NPUMEHAETCA Ha NPEANPUATUAX B LLenax obecnedeHus
NpPaBUIbHOIO NoAH60pPa, PACCTAaHOBKM M MCNOJIb30BAHMSA KAaLPOB; NPU3BaH CO34aTb AEeNCTBEHHbIN
MeXaHM3M pasrpaHuyeHnsa GyHKLMIM, NOJTHOMOYMI N OTBETCTBEHHOCTM Ha OCHOBE YeTKOW
pernameHTauumn TpyA0BOW AeATeNbHOCTU PaboOTHMKOB:
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anemeHT MnaHupyemble pe3ynbTaTbl 06y4eHMA OueHo4Hble cpeacTsa
KOMNeTeHU MU
a) KBanndumKaLMOHHbBIN CNPaBOYHUK AONKHOCTEN PYKOBOAUTENEN, CNELMANNUCTOB U APYTUX CAYMKALLNX;
6) Obwepoccuiicknin kKnaccudurkaTop npodeccuin paboumnx, AOMKHOCTEN CAYHKALWMX U TAPUDHbBIX
paspanos;
B) EAMHbIV KBaNMPUKALMOHHbIN CNpaBOYHMK Npodeccuii;
r) MeskoTpacneBble YKpyNHEeHHble HOPMaTUBbl BpEMEHU Ha PaboTbl MO KOMMIEKTOBAHMIO U yYeTy
Kagpos.
3. B KAKOM HOPMATUBHOM [OKYMEHTE U3/I0XKEHbI NPaBa M 0653aHHOCTM OMNEePATOPOB 1 NOJIb30BaATENEN
MOYTOBOM CBA3M, MOPAAOK afPECOBAHUA KOPPECNOHAEHUMM, YKa3aHbl OMYCTUMbIE pa3mepbl 1 BeC
nucem n 6aHaeponei:
a) ®enepanbHbili 3aKoH oT 07 ntons 2003 r. N2 126-d3 «O cBsa3m»;
6) PepepanbHbiit 3aKkoH oT 17 utona 1999 r. Ne 176-$3 «O noyToBOW CBA3UY;
B) MpaBunaa oKasaHUA yCayr NOYTOBOW CBA3M, yTBEPXKAeHbI MprKazom MUHUCTEPCTBA CBA3U U
MaCcCOBbIX KOMMYHMKaLmMii Poccuiickon Pegepaunn ot 31 utona 2014 r. Ne 234;
r) MpaBnna oKasaHMA YCAyr MOYTOBOM CBA3M, yTBEPKAEHbI [ocTaHoBNAeHMeM lNpaBUTeNbCTBA
Poccuiickoin Pepepaumm ot 15 anpena 2005 r. Ne 221.
Bnagetb cnocobamm oueHMBaAHMA 3HAYMMOCTU U 3adaHus Ha peweHue 3a0a4 u3 npogheccuoHanbHoli 06aacMu, KOMseKcHble 3a0aHUA

NPaKTUYECKOM NPUTOAHOCTM MCNOIb30BaHMA
3aKoHOAaTe/bHbIX M HOPMATUBHO-METOANUYECKMNX
aKTOB TPYZO0BOro Npasa, NPaBua U HOPM OXpaHbl

1. Onpegenute AD Frequency 6aHHepa, ecam ero AD Reach = 3200 yHMKaIbHbIX NONb30BaTeNEN,
a AD Impression = 4000 6aHHepHbIX NOKa30B?
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TPyAa U CMeXHbIX obnacTei

a) 80;
b) 1,25;
c)0,8;
d) 128

2. KaKnm 13 nepeymcieHHbIX HUXKE TEPMUHOB Ha3bIBatOT CreumMasbHyo Nporpammy NoMCcKOBOM
MaLLUHbI?

a) spider;

b) poboT;

) nayk;

d) ntobbiMm 13 NepeUunceHHbiIx.

3. Y70 TaKoe MHAEKC NOMCKOBOM CUCTEMBI?

a) agpec web-cTpaHuubl;

b) xpaHsAwanca Ha NonckoBom cepsepe 6asa AaHHbIX;

C) KO/IMYecTBO 0B6HAPYKEHHBIX B OKYMEHTE MNepcCbiNok;

d) KO/ZIN4YEeCTBO K/1KOYEBbLIX C/10B B 3arMpoce.

[NK-5-cnoco6HoCTbIO K cobntoaeHuio Tpe6oBaHMii K OpraHU3aLmm KaapoBoro AeN0NPOU3BOACTBA M AOKYMEHTUPOBAHUIO TPYAOBbIX OTHOLWEHUN, XPaHEHUIO AO0KYMEHTOB
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No IMYHOMY COCTaBY

3HaTb obwenpodeccmoHanbHble TEOPETUYECKME U TeopemuyecKue 8onpocsl K 3a4emy
MmeToanyeckue TpeboBaHUA K opraHnsaumm
1. HOBHbIe BUAbI U HHOCTM NOWUCKa B MIHTepHeTe.
Ka[POBOrO MENONPON3BOACTEA M OCHOBHble BMAbl U 0cOHBEHHOC OMWCKa B epHe eu
o 2. TpaanuMoHHble MHGOPMALIMOHHbIE PECYpPCbl KaapPOBOM CYKObl.
AOKYMEHTUPOBAHWIO TPYA0BbIX OTHOLLIEHW, N
3. CneunanbHbie HOPMATUBHO-MPABOBbLIE aKTbl KAAPOBOW C/Y*KObl.
XPaHEHIo OKYMEHTOB MO IMYHOMY COCTaBy 4. JloKaibHble HOPMAaTUBHbIE aKTbl KaZPOBOI CYKObI NPeANPUATUA.
5. WNHdopmMaumnoHHbIE pecypcbl KaapoBon c/y»Kbbl B ceTu MHTEepHET.
YmeTb OCYLLECTBAATb U OPraHM30BbIBATL PABOTY Ha lMpakmuyecKkue 3a0aHus

npo¢deccMoHabHOM YPOBHE N0 KaapoBOMY
AeN0nNpon3BoACTBY M AOKYMEHTUPOBAHMIO
TPYAO0BbLIX OTHOLLEHWIA, XPaHEHWIO JOKYMEHTOB MO
JIMYHOMY COCTaBy

1. Kakne nepBUYHbIE yYeTHble AOKYMEHTbI yTBepXaeHbl NoctaHosneHuem MockomcTtata Poccunm ot 05
AHBapa 2004 r. Ne 1 «06 yTBep:KAEHUN YHUDULMPOBAHHbBIX GOPM NEPBUYHOMN YHETHON AOKYMEHTALMUN
no y4yeTy Tpy4a W ero onaatbi»:

a) no y4yeTy KaZpos;

6) no yyeTy paboyero BpemeHu U BpeMEHU OTAbIXa;

B) No y4yeTy paboyero BpemeHu 1 pacyeToB C NepCcoHaIoM Mo onaaTe Tpyaa;
r) No y4yeTy onnaTbl TPYAa U AEHEKHbIX PACYETOB;

,El,) no y4yeTy AeHeXHbIX pac4eToB C HaceneHnem npun ocywecTtBieHNMN TOProBbixX onepau,mﬁ C
npuMmeHeHnem KOHTpOﬂbHO-KaCCOBOI‘;I TEXHUKWN.

2. KaKoi nnu Kakue obuiepoccuinckme KnaccudrKkaTopbl He UCMONb3YHTCA NPU 3anoIHEHUU
CneuunanbHbIX Noel ¢ KogaMu IMYHOM KapToYKM paboTHMKa:
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a) O6LepocCUnCcKMiA KnaccudpuKaTop ynpasaeHYecKon JOKYMeHTaLmu;

6) O61LEePOCCUICKNIN KNnacCuPUKaTOP 06BEKTOB aAMUHUCTPATUBHO-TEPPUTOPUAIBHOTO AENEHUS;
B) ObLepocCHMIACKNiN KnaccuduKkaTop cneumanbHoCcTel No ob6pa3oBaHuIo;

r) Obuiepoccninckmii KnaccudpuKaTop cneumanbHOCTEN BbiCLEH Hay4yHOM KBaauduKkauuu;

A) Obuiepoccnitckmin KnaccupukatTop MHGopmalmm o HaceneHuu;

e) ObLepoCCUNCKUn KnaccupUKaTop 3aHATUI;

) ObLwepoccUincknin KnaccudurKkaTop NpegnpPUATUN U opraHU3aLmii;

3) ObLepoccuiicknin knaccudurkaTop npodeccunin paboumnx, AOMKHOCTEN CAYHKAWMX U TAPUPHbIX
paspagos.

Bnapetb

CNOCOBHOCTbLIO K cobtogeHuto TpeboBaHMi K
OpraHun3aLMm KaapoBoro 4eN0NpoM3BOACTBA U
OOKYMEHTUPOBAHMUIO TPYA0BbIX OTHOLLEHWNA,
XPaHEeHWIO 4OKYMEHTOB MO IMYHOMY COCTaBY Ha
npo¢$eccMoHaIbHOM YpOoBHe

3adaHus Ha peweHue 3a0a4 u3 npogheccuoHanbHolii o6aacmu, KomnaeKkcHole 3a0aHUSA

1. Kakas 13 npeanoKeHHbIX HUXKe ¢pas, BCTpeyarowmxca B 06HapyKeHHbIX NOMCKOBOM CUCTEMON NO
3anpocy "MeanumMHCKoe 06opyaoBaHUE" LOKYMEHTAxX, UMeeT 60bLUyI0 PefieBaHTHOCTb?

a) "[daHHOe MeAnUMHCKOe 060pyA0BaHNE NPOMU3BOAUT aMePUKAHCKaA NPOMbILLIEHHas
KomnaHua Mediteck LLC";

b) "3aKOHUMB MeaNUMHCKOE YUMAULLE, OH B TEYEHUE TPEX JIET MPOAABas Ha POCCUIACKOM PbIHKe
3anafHoe 3NeKTpoHHoe obopyaoBaHue";

C) peneBaHTHOCTM AaHHbIX GPa3 paBHbI;
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d) cpaBHeHMe peneBaHTHOCTU AaHHbIX ¢pas HeaoMyCTUMO.

2. Bbl nnaHMpyeTe opraHM30BaTb TEMaTUYECKYIO PACCbIIKY ANA Ballei GUPMbl NPU MOMOLLM CNYXKObI
6ecnnaTHbIX paccbl/IoK. YTo HEOOBXOANMMO cAaenaTb NpeXKae, Yem Bbl NPOMAeTe PEerncTpaLmio Ha
COOTBETCTBYHOLLEM CepBepe?

a) 3apaHee NoAroToBMTb HECKO/IbKO MHPOPMALIMOHHbIX BbINYCKOB;

b) cosgatb BapuaHT KaxKaoro coobuleHus B Buae Tekctosoro $haina;

C) co3aaTb BapMaHT Kaxaoro coobuieHma B popme gokymeHTa HTML;

d) Bce 13 nepeyncieHHbIX AeNCTBUN.

3. Kakas 13 nepeuncieHHblx HUXKe nporpamm He Asnsaetca Internet-6paysepom?
a) Netscape Navigator;

b) Internet Explorer;

c) Outlook Express;

d) Opera.

4. Yem oTNIMaeTCA CalT OT cepBepa’?

a) caiT, KaKk nNpaBuno, He obnagaeT BblAeNEHHOW CepBEPHOI NPOrpammoi;

b) caliT He uUmeeT cOBCTBEHHOIO AOMEHHOMO UMEHMU;
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C) Ha cailTe MOKHO pa3melllaTb AOMaLLHWE CTPaHUYKY;
d) cainT obnanaer 6onee BbICOKMM YPOBHEM 3aLMLLLEHHOCTH.
5. YT1o Takoe HTTP?

a) A3bIK TMNEPTEKCTOBOMN Pa3METKM JOKYMEHTOB;

b) npoTokon nepenayn rMNepPTEKCTOBbLIX AaHHbIX;

C) TEXHO/I0TUA UCMNOJIb30BAHUA CKPUNTOB;

d) A3bIk pa3paboTKu cainTos.

6. YTo Takoe DNS?

a) cuctema AOMEHHbIX UMEH;

b) ctaHgapT 3anucK agpecos NHTepHeTa;

C) MHOrOypOBHEBas CTPYKTypa AOMEHOB;

d) Bce onpegeneHns BepHbl.

7. dKcnepuMeHTaNbHbIM NyTem ycTaHoBneHO, 4To CTR 6aHHepa cocTaaseT 2,0 %. CKoNbKO
HeobX04MMO OCYLLLECTBUTb NMOKA30B, YTOObI KOMYECTBO HaXKaTUi Ha baHHep cocTtasmno 5007

a) 250 nokasos;

b) 1000 nokasos;
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¢) 25000 nokasos;
d) 10 nokasos.

8. Onpepenute AD Frequency 6aHHepa, ecnum ero AD Reach = 3200 yHUKanbHbIX NO/Nb30BaTENEMN,
a AD Impression = 4000 6aHHepPHbIX NOKa30B?

a) 80;
b) 1,25;
c)0,8;
d) 128

9. KaKuM 13 nepeuncieHHbIX HUKE TePMUHOB Ha3bIBatOT CNeLuabHyo Nporpammy NoMCKOBOM
MaLLWHbI?

a) spider;

b) poboT;

) nayk;

d) nobbIM N3 NepeUYnCNeHHBbIX.

10. YTo TaKoe MHAEKC MOUCKOBOW CUCTEMBI?

a) agpec web-cTpaHuubl;
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b) xpaHALLanca Ha NOUCKOBOM cepBepe 6as3a AaHHbIX;
C) KonnyecTBo 0BHaPYKEHHbIX B JLOKYMEHTE I'MNepCChINoK;
d) KonnuyecTBo KAtOUEBLIX C/IOB B 3anpoce.

11. Kakan u3 npeasioxKeHHbIX HUXe Ppas, BCTPEUYAoWMXCA B 06HAPYKEHHbIX MOMCKOBOW CUCTEMOM NO
3anpocy "MeanumMHCcKoe 0bopyaoBaHue" JOKYMeHTax, UMeeT 60/bLUyI0 PefieBaHTHOCTbL?

a) "[laHHOe MeAnLMHCKOoe 060pyA0BaHNE NPOMU3BOAUT aMePUKAHCKaA NPOMbILLIEHHas
KomnaHua Mediteck LLC";

b) "3aKOHUMB MeaNUMHCKOE YUYMAULLE, OH B TEYEHUE TPEX /IET NPOAABaA Ha POCCUACKOM PbIHKE
3anafHoe 3NeKTpoHHOe 0b6opyaoBaHue";

C) peneBaHTHOCTM AaHHbIX GPa3 PaBHbI;
d) cpaBHeHMe peneBaHTHOCTM AaHHbIX $pa3 HeaoNyCTUMO.

13. Bbl NaHMpyeTe OpraHM30BaTb TEMATUYECKYIO PACChINKY A5 Bawen GUPMbl NP NOMOLLM CAYK6BbI
6ecnnaTHbIX PaccbiNoK. YTo HE0BX0AMMO cAeNaThb NPeXae, Yem Bbl NPONAETE PerncTpaLmio Ha
COOTBETCTBYHOLLEM CEpBEpPE?

a) 3apaHee NoAroToBUTb HECKONbKO MHPOPMALIMOHHbBIX BbINYCKOB;
b) co3gaTtb BapuaHT Kaxkaoro coobuieHusa B BUAE TEKCTOBOro ¢palina;

C) co3aaTb BapuaHT Kaskaoro coobuweHusa B dopme gokymeHTa HTML;
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d) Bce 13 nepeyncieHHbIX AeNCTBUN.

14. KaKad 13 nepeuyncieHHbIX HUKe nporpamm He asasetca Internet-6paysepom?
a) Netscape Navigator;

b) Internet Explorer;

c) Outlook Express;

d) Opera.
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6) NopsaaoK NpoBeAeHMA NPOMEKYTOYHOM aTTecTauumn, NOKasaTeNn U KpUTEPUU OLLEHUBAHUA:

lNokazamenu u Kpumepuu oyeHUBAHUA 3a4ema:

— Ha OUEHKY «3auema» 10 JUCITUTIINHE 00yJarOIUICS TOJIKEH BAaAeTb KaTeropuanbHbIm
annapaTtom, YMeTb ero Ucnosib3oBaTb B COOTBETCTBYHOLWEM KOHTEKCTE, YMETb MPOKOMMEHTNPOBATb
onpegeneHune, NOACHUTb, NPUBECTU NPUMEPDLI, UNNKOCTPUPYHOLWNE OTAENIbHbIE MNONTOXKEHUA. CTyAeHT
AONXKeH U3naratb VIHd)OpMaLI,VII-O JNOrM4YHO, NocnenoBaTte/IbHO, apPryMmeHTUPYA U KOMMEHTUPYA
NONOXKEHUS, UCMOJIb30BaTb PACCYXKAAOLWMN CTU/b, BbICKA3bIBaTb CBOIO NO3MLUIO, GOPMYAMPOBATb
BblBOAbl B KOHLLE BOMPOCOB.

— Ha OLEHKY «He 3aYmeHO» BbICTaBNAETCA, €C/IN CTYAEHT BNafeeT MLb OTASNbHbIMU NOHATUAMU, HO He
yMeeT UX 06bACHUTb, NPUMEHWUTb B COOTBETCTBYIOLLIEM KOHTEKCTE, NPOUANIOCTPMPOBATb NPUMepamu.
YacTuuHo nsnaraet MHGOPMaLMIO, HE MOXKET NPUBECTM NMPUMEPbI, MOATBEPNKAAIOLLME BbIBOAbI, HE
OMUPAETCA Ha MEXKANCLUNMIMHAPHDBIE 3HAHUA. He MOMKET NPUMEHUTb NOJIyYeHHbIe 3HAHUA Ha NPaKTUKe.
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