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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmszanuu B 2021 - 2022
y4eOHOM roy Ha 3aceqanuu kageapsl Ileqarornueckoro o0pa3oBaHus U JOKYMEHTOBEICHHUS

[Ipotokom ot 20 . Ne

3aB. kadeapoii C.C. Bennkanosa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2022 - 2023
yueOHOM roay Ha 3aceqanuu kageapsl Ilemarormueckoro o0pa3oBaHUs U JOKYMEHTOBEICHUS

IIporokomor 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nporpamma nepecmMotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2023 - 2024
yueOHOM roy Ha 3aceqanuu kadeapsr Ilemarormueckoro o0pa3oBaHUs U JOKYMEHTOBEICHHS

[Iporokom ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
y4eOHOM roy Ha 3acenanuu kadeapel [lemarormueckoro o0Opa3oBaHUs U JOKYMEHTOBEICHHS

IIporokomor 20 . Ne
3aB. kadenpoit C.C. BenukanoBa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

— (opmupoBaHue y CTYyAEHTOB-OaKajlaBpOB JOKYMEHTOBEJICHHUS U apXHUBOBEIEHUS
OpefCTaBiIeHUss 00  OCHOBHBIX  XapaKTePUCTHUKAX W  NPUHIHUNAX  KiIaccuukanuu
MHPOPMaLMOHHBIX pecypcoB Poccuiickoir @Penepanuun M 00eCHeYEeHMH UMM IPOLECCOB
YIIPABJIEHUS FOCYJAapCTBOM, OTPACIIBIO, OTEIBbHON OpraHnu3aluy;

—  (opmupoBanue mpeicraBieHus 000 BCEM  MHOrooOpa3uu  MMEIOUIMXCS
uHPOPMaLMOHHBIX pecypcoB Poccuiickoit denepannu, MUPOBBIX WH(POPMALIMOHHBIX PECYPCOB,
METO/aX YNpaBJIEHUSIMH UMU 1 IPUHIMIIAX HHMOPMAIIMOHHOTO 00€CIIeYeHus yIIpaBICHUs.

2 MecTo THCHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/JIbHOI MporpaMMal

Huctmuimna WHpopmannoHHoe oOecriedeHrne YIpaBieHUS BXOIUT B BapHATUBHYIO
YacTh y4eOHOTO M1aHa 00pa3oBaTeNbHON IPOrPaMMBL.

JUia  u3ydeHuss  JUCUUIUIMHBI ~ HEOOXOAMMbI  3HaHMUA  (YMEHUS,  BIAJCHMUS),
c(hOpMHUPOBAHHBIE B Pe3YyJIbTaTe U3yUEHUS TUCIUILINH/ PAKTUK:

NudopmaninoHHble TEXHOJIOTUU B JOKYMEHTOBEICHUH U ApXUBHOM JIejIe

Opranu3zanys 1 TEXHOJIOTHS TOKYMEHTAlMOHHOTO O0ECIeUeHuUs YIIPaBICHUS

[IpoekTupoBaHue yrpaBieHUECKON JOKYMEHTAlUU OpraHu3aluu

[IpoekTHas 1esITeNbHOCTD

[Ipon3BocTBEHHAs - MpPaKTUKa MO MOJYyYEHUIO0 MPOPECCHOHAIbHBIX YMEHHHN U ONbITa
npohecCuoHaNbHOM AeSITeIbHOCTH

JlokyMeHTaIMoHHOE 00ecledeHne aIMUHUCTPATUBHBIX OTHOIIEHUH B PD

MonenrpoBaHue CUCTEM JOKYMEHTAIMU OpraHU3aluu

VYyeOHast - MOpakTUKa IO MOJIYYEHHIO MNEPBUYHBIX MNPOPECCHOHANIBHBIX YMEHMH U
HaBBIKOB, B TOM UYHCJE€ TNEPBUYHBIX YMEHUH U HABBIKOB HAYYHO-HUCCIEAOBATEIbCKOMN
JeSITEIIbBHOCTH

CoBpeMeHHas OpraHu3alys rocy1apCTBEHHbIX yupekaeHuil Poccun

WNudopmaruka

JlokymeHTaIlmoHHO€E o0ecreueHre rocy1apCTBEHHOro ycTpoiicTBa B PD

VYnpaBiieHue 4el0BEYECKUMU PECYPCAMU

3HaHus (YMEHUs], BIAJCHUS), TOJYYEHHbIE NP U3YYEHUU NAHHOW TUCIUIUIMHBI OynyT
HEOOXOUMBI IJIS1 U3YUCHUS] AUCIUILITNH/TIPAKTHK:

ApxuBoBeneHNE

JIoKyMeHTallMoOHHOE 00€ecIIedeHEe TPYI0BbIX OTHOILIEHU I B PO

Opranu3zanus 1 TEXHOJIOTHS TOKYMEHTAlHOHHOTO 00eCieueHus yIpaBIIeHUs

OCHOBBI CEKpETapCKOro OOCTYKHBAHHS

[IpoekTHas AesATETbHOCTD

NudopmannoHHble TEXHOJIOTUH B JOKYMEHTOBEICHUH U ApXUBHOM JIeJIe

[IpousBocTBEHHAs - MPAKTUKA MO TOMYyYEHUIO MPOPECCHOHATBHBIX YMEHHI U OIBITa
poeCCHOHAIBHON TSI TETbHOCTH

BreruncnuTenbHas TEXHUKA U MPOTPAMMHUPOBAHUE B JIOKYMEHTAIIMOHHOM OOECTICUeHUHU
yIpaBIEHUS U apXUBax

Jlenonpon3BOACTBO KOMMEPUYECKUX MPEIIPUITHI

WudopmanroHHbIe pecypchl KaJIpoOBOM CITyKObI

KondunenmnuanbHoe 1e10npon3BoCTBO

O6paboTkH U 3aMKTa JOKYMEHTHPOBAHHON HH(GOPMAITHHI

TexHuyeckue cpeacTBa yrnpaBiIeHUs B JOKYMEHTAIIHOHHOM OOECIICUEHUU YIIPABICHUS
apxuBax

['ocynapcTBeHHBIE, MyHUIIMTIATbHBIE U BEJOMCTBEHHBIE aPXUBBI

J1enonpoun3BOACTBO MYHULIUITATIBHBIX YUPEXKICHUI



JlokyMeHTanmoHHoOe

oOecrieyeHne YNpaBICHUS HAa TMPEANPHUATHSAX  PA3TUUHBIX

OpraHU3alMOHHO-TIPABOBBIX (hOPM
MexayHapoaHbIe CTAHAAPTHI YIIPABICHUS JOKYMEHTaMU
[TonroToBka K 3aIIUTe U 3aIIMTA BBITYCKHON KBAIM(UKAITMOHHON paboThI
ITonroroBka k cade u cjada rocyapCTBEHHOTO SK3aMEHa
[Ipon3BOACTBEHHAS — IPEAIUIIIIOMHAs IPAKTUKA

3 KomnereHnnu o0y4aoiierocs, popMupyemMbie B pe3yabTaTe 0CBOEHUsI

AMCHUIIMHBI (MOYJIS1) M IIJIAHUPYEMbIE Pe3yJbTAThbl 00y4eHUs

B pesynprate ocBoeHus aucuMILIUHBL (Moxyns) «MHpopmalmonHoe obecredeHue
yIpaBJIeHUs» 00ydaromuics J0HKEeH 00J1a1aTh CICAYIOIIMMU KOMIETECHIIUSIMU

CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIMN

[Tnanupyemble pe3ybTaThl 00ydeHUs

[1K-5 BnageHreM TeHACHIMAMHU Pa3BUTHS HHPOPMAITMOHHO-TOKYMEHTAIMOHHOTO 1
o0ecrieyeHus yrpaBieHUs] apXUBHOTO Jieia

3HaTh MMETh MPEJCTaBICHNE O TEHACHIIUIX Pa3BUTHS HHPOPMAIIIOHHO-
JOKYMEHTAIMOHHOTO O0ECIIEYeHUs! YIPABIICHUSI ApXUBHOTO Jejia

YmMmets aHAJIM3UPOBATH MPOIIECCHl HHPOPMAIIMOHHO-TOKYMEHTAMOHHOTO
oOecrieueHus yIpaBiIeHUs] apXUBHOTO Jieia

Bnanets MPaKTUYECKHUMH HaBBIKAMHU UCTIOJIB30BaHUS JIEMEHTOB HH()OPMAIIMOHHO

-JIOKYMEHTAIIMOHHOT'O 00€CTIeUeHUsI YIIPaBIECHUs apXUBHOTO JIeJia

[TK-10 BnageHreM NpUHIIMIIAMA U METOJAMH CO3/IaHUS CIIPABOYHO-UH(GOPMAIIMOHHBIX CPEJICTB K

JIOKyMEHTaM

3HaThb COBPEMEHHBIE TPUHIIMIIBI K METOIbI CO3/JaHUS CIIPABOYHO-
MH(OPMALIMOHHBIX CPEACTB K IOKyMEeHTaM U Kiaccudukaropo TOCHU

Ymeth BBIJIEJIATh U IPUMEHSATh METO/IbI CO3/IaHUS CIIPABOYHO- HH()OPMAIIMOHHBIX
CPEICTB K JOKYMEHTaM U HUCII0JIb30BATh UX Ha MEX- JUCIIUIUINHAPHOM
YpOBHE

Brnaners KOMILIEKCOM METOOB KacCU(UKAIIUH, KOAUPOBAHUS U UH/IEKCALIIH

nH(popMaLUU JI CO3AaHUs CIIPaBOYHO-NH(DOPMALIMOHHBIX CPEACTB K
nokyMeHTaM U kiaccudukaropoB TOCH 1 BO3MOXKHOCTBIO
MEXIUCUUIITMHAPHOTO MPUMEHEHUS X

I1K-24 BJIAICHUCM HABBIKAMU OpTaHU3alluH CIIPABOYHO-ITIOMCKOBBIX CPCACTB U UCIIOJIb30BAHUA
APXUBHBIX TOKYMCHTOB

3HaTh

OCHOBHBIE MTOHSTHS B O0JIACTH KJIAaCCH(DUKAIINU M KOJAUPOBAHUS
nHbOpMaINY; HepapXUUECKUI U (haceTHBIH METObI KiIacCU(pUKaIINY,
ITOPUTMBI COCTABJICHUS KITACCU(PUKATOPOB; METO/IbI KOJMPOBAHUS
uHpopMaIu

VYmMmern

COCTaBJIATh KiIaccu(PUKaToOpsl; KilacCUPUIUPOBAaTh HHPOPMAIUIO B
JIeTIOTIPOU3BOICTBE, ONMUPASCh HA 3a7jauil MH(OPMAIIMOHHOTO 00eCTIeYeH s
yIpaBleHUs; OJIb30BaThCS KIacCU(PUKATOPaMH TIOKYMEHTOB U
JOKYMEHTHOW MH(pOpMaLuU

Bnanets

HaBBIKAMU KJacCU(UKAIMK U KOJAUPOBAHMS HH(POPMALIUN; CTIOCOOHOCTHIO
OPUEHTHPOBATHCA s B o0mepoccuiickux kiaccudukaropax TOCH,
HAaBBIKAMU COCTABJICHHS YUPEKICHUECKUX KIacCU(PHUKATOPOB.




[1K-26 BnameHneM HaBbIKaMU 00pabOTKH JOKYMEHTOB Ha BCEX ATarax JOKYMEHTO000poTa,
CUCTEMAaTH3AINH, COCTABIICHUSI HOMEHKIIATYPHI JeIT

3HaTh

3Tanbl JOKYMEHTALlMOHHOTO U MH(MOPMALIMOHHOTO 00eCIeYeHUs
yIIpaBJICHUS; IPUEMbl CUCTEMAaTU3aluH (TUIH3aLNHY, YHH(PHUKALINY,
CTaHJApTH3alMK) JTOKYMEHTALlMOHHBIX IPOLIECCOB , 3TAIbI U NpaBHiIa
COCTaBJICHHUS] HOMEHKJIATYPHI JIeJl ¥ IPYTHX KIaCCU(PUKATOPOB,
OTPa)KAIOIIUX JOKYMEHTHO- KOMMYHHUKALMOHHbIE IIPOLIECCHI B
OpraHu3aluy;

YMeTn

CHCTEMAaTH3UPOBATh, THIIU3UPOBATH, YHU(UIUPOBATH JOKYMEHTHI U
I[OKYMGHTEU_[I/IOHHBIG HpOHCCCBI; BbICTpaI/IBaTB KJ'IaCCI/I(bI/IKaI_II/IOHHBIe CXe-
MBI ISl HOMEHKJIATYP JeJI; COCTaBJIATh Tabeab YHH(DUIIUPOBAHHBIX POPM H
aapr00Ma OJIaHKOB;

Bnaners

BJIa/ICHMEM HaBbIKAMU TUIHM3ALUH, YHU(DUKALINY, CTAaHIApPTU3ALUH J10-
KYMEHTOB KaK MPUEMaMHU COBEPIICHCTBOBAHMSI JOKYMEHTOO0OpOTA




4. CTpykKTypa, 00bEM H coep:KkaHue TUCHUIIMHBI (MOAYJISA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABISIET 6 3a4eTHBIX enuHull 216 akaa. 4acoB, B TOM

YUCJIC:

— KoHTakTHas padora — 109,15 akan. yacos:

—aynuropHas — 105 akan. 9acos;

— BHeaynutopHas — 4,15 akaj. yacos
— caMocTosTenbHas pabora — 71,15 akan. gacos;
— MOJTOTOBKA K dK3aMeHy — 35,7 akaj. yaca

<DopMa aTTeCTaluu - 3a4€T, 9K3aMCH

JIUTEPATypPbI

AynutopHas % o
KOHTaKTHasI g g dopma
= pabota 5 E Bux TEKYILETO
Paznein/ tema é (B akaj. yacax) % & camocrosrensHoi KOHTPOJIS Kon
JACIUTUTAHBI . E s YCIIEBAEMOCTH U | KOMIIETEHLIUH
© g o padoTbi TIPOMEKYTOUHOMN
Tex. 11a0. | MpakKT. R p yr
san.| zan. | & aTTecTaluu
1. 1. Paznen VYmpasnenue
MH()OPMAIIOHHBIME pecypcamu Poccuu n
3a pyoemom
Pemenue Tecta
[Tounck
JIOTIOJTHUTEIbHON
rH(OpMaLIH IO Jomaninee
3aJJaHHOM TeMe | MpaKTHYecKoe
(pabora c 3amanue 1
oubnmorpaguuec | Tect mo teme | IIK-5, TTK-10,
1.1 Pons uadopManuu B ynpasienun | 5 | 1 2/21 3 M MaTe- 11 TIK-24, TIK-26
puanamu). Kontponbnas
CaMocTosiTenpHOe pabora 1
U3yuCHHE 3auer
yaeOHOU 1
Hay4IHOM




1.2 UndopmarmoHHas cucTeMa B
acrieKTe ynpaBIeHHs

6/31

Pemenue Tecra
ITounck
JIOTIOJTHUTEJIbHOU
nHdopManuy 1o
3aJJaHHON TeMe
(pabota c
oubimorpaguuec
KM Mare-
pHuanamu,
0011epOCCHICKUM
uu
MEXTyHapOIHBIM
u
Kiaccupukaropa
mu, 'OCTawmn).
CamocrosTensHOe
n3yvdeHne
yueOHO# 1
Hay4YHOU
JIUTEPATYPEI.
Cocrasienue
Ta0JIHNII.
KontponbHas
pabora.

JlomamHee
MPaKTUYECKOe
3amanue 1
Tect no Teme
1.1
KonTtponbHas
pabora 1
3auer

ITK-5, TIK-10,
IK-24, TIK-26

1.3 Knaccugukarus
HH()OPMAITOHHBIX PECYPCOB

6/21

Pemenue tecta
Iounck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/1aHHOM TeMe
(pabota c
6ubnunorpaduyec
KM Mare-
pHuanamu,
001IepOCCHICKUM
uu
MCXKOYHAPOAHBIM
u
K1accupukaTropa
mu, 'OCTawmn).
CamocTosiTenbHOe
n3yveHune
yueOHOil u
Hay4HOU
JIUTEPATyPBI.
Cocrasienne
Ta0HII.
Kontponbnas
pabora.

JlomarnHee
MPaKTUYECKOe
3aJjaHKE 2
TecT no Teme
1.2
Kontponbnas
pabora 1
3auer

IK-5, T1K-10,
I1K-24, TIK-26




14 Teoperuueckue
UH()OPMAITHOHHBIMH

yIIpaBICHUS
pecypcamu

OCHOBBI

6/21

Pemenue Tecra
ITounck
JIOTIOJTHUTEJIbHOU
nHdopManuy 1o
3aJJaHHON TeMe
(pabota c
oubimorpaguuec
KM Mare-
pHuanamu,
0011epOCCHICKUM
uu
MEXKTYHAPOTHBIM
u
Kiaccupukaropa
mu, 'OCTawmn).
CamocrosTensHOe
n3yvdeHne
yueOHO# 1
Hay4YHOU
JIUTEPATYPEI.
Cocrasienue
Ta0JIHNII.
KontponbHas
pabora.

JlomamtHee
MPaKTUYECKOe
3amaHue 2
Tect no Teme
1.2
KonTtponbHas
pabora 1
3auer

ITK-5, TIK-10,
IK-24, TIK-26

15
MH()OPMAITHOHHBIMH

1.5.Yupasnenune
pecypcamu B

OTIEJILHON OpraHu3aluu

6/21

Pemenue tecta
Iounck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/1aHHOM TeMe
(pabota c
oubnnorpaguuec
KM Mare-
pHuanamu,
001IepOCCHICKUM
uu
MEXyHapOIHbIM
u
K1accupukaTropa
mu, 'OCTawmn).
CamocTosiTenbHOe
n3yveHune
yueOHOil u
Hay4HOU
JIUTEPATyPBI.
Cocrasienne
Ta0HII.
Kontponbnas
pabora

JlomarnHee
MPaKTUYECKOe
3aJjaHKE 2
TecT no Teme
1.2
Kontponbnas
pabora 1
3auer

IK-5, T1K-10,
I1K-24, TIK-26




1.6 TocynapcTBeHHOE
UH()OPMAIIMOHHBIMH
Mexotpacnessie
pecypcsl PO

yIIpaBIICHHE
pecypcami.
“H(POPMALIMOHHBIC

6/21

Pemenue Tecra
ITounck
JIOTIOJTHUTEJIbHOU
uH(Op-Manuy Mo
3aJJaHHON TeMe
(pabo-Tac
oubimorpaguuec
KHAM Mate-pHa-
JTaMH,
0011epOCCHICKUM
uu
MEXTyHapOIHBIM
u
Kiaccupukaropa
mu, 'OCTawmn).
CamocrosTensHOe
n3yvdeHne
yueOHO# 1
Hay4YHOU
JIUTEPATYPEI.
Cocrasienue
Ta0JIHNII.
KontponbHas
pabora.

JlomamtHee
MPaKTUYECKOe
3amaHue 2
Tect no Teme
1.2
KonTtponbHas
pabora 1
3auer

ITK-5, TIK-10,
IK-24, TIK-26

1.7 1.7. YHauduxanus B
HH(POPMAITIOHHO-TOKYMEHTAI[IOHHOM
yIIpaBIECHUU

4/11

Pemenue tecta
Iounck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/1aHHOM TeMe
(pabota c
6ubnunorpaduyec
KAM
MaTepuanamu,
001IepOCCHICKUM
uu
MCXKOYHAPOAHBIM
u
K1accupukaTropa
mu, 'OCTawmn).
CamocTosiTenbHOe
n3yveHune
yueOHOil u
Hay4HOU
JIUTEPATyPBI.
Cocrasienne
Ta0HII.
Kontponbnas
pabora

JlomarnHee
MPaKTUYECKOe
3aJjaHKE 2
TecT no Teme
1.2
Kontponbnas
pabora 1
3auer

IK-5, T1K-10,
I1K-24, TIK-26

Uroro no pazneny

18

36/141

53

Wroro 3a cemectp

18

36/141

53

3a4ET

2. 2. Paznen Mnaekcanus v KOaUpUKAINS
npo¢ecCHOHATEHON

uHpopmalu B
JEATeIbHOCTU




Pemenue tecta
ITouck
JIOTIOJTHUTEIbHOM
nHdopManuy 1o
3aJJaHHON TeME

(pabota c
oubimorpaguuec
KUM Mare- JlomarnHee
pHuanamu, MPaKTHIECKOe
0011epOCCHICKUM 3aganue 1
2.1 CTpyKTypHpOBaHHaS u nH Teer no Teme
HECTPYKTYpPHpOBaHHass WH(pOpPMAIUs MENKIYHAPOIIHBIM 2.2 TIK-5, TIK-10,
"u Koutponbnas [I1K-24, TIK-26
U 0COOCHHOCTH YIPABJICHUS €O
KIaccuduKaTropa pabota 2
mu, ['OCTammu). | Utorossrit Tect
CamocrosTensHOe 0 Kypcy
H3y4eHUe DK3aMeH
yueOHO# 1
Hay4YHOU
JIUTEPATYPEI.
Cocrasienue
Ta0JIHNII.
KontponbHas
pabora.
Pemenue tecta
Iounck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/1aHHOM TeMe
(pabota c
6ubnunorpaduyec
KM Mare- Jomaninee
pHuanamu, MIPaKTHIECKOe
001IepOCCHICKUM 3amanue 1
UHu Tect o Teme
2.2 EnunHast cucrema KiaccU(UKauu MEXIyHApOIHBIM 2.2 MK-5, T1K-10,
u kogupoBanus uHpopmannu TOCU u Koutponbnas [I1K-24, TIK-26
KJaccugukaropa pabora 2
mu, ['OCTamm). | Utorossrit Tect
CamocTosiTenbHOe o Kypcy
n3yveHune DKk3aMeH
yueOHOil u
Hay4HOU
JUTEPATYPBHI.
CocraBienue
Ta0HII.
Kontponbnas

pabora.




Pemenue tecta
ITouck
JIOTIOJTHUTEIbHOM
nHdopManuy 1o
3aJJaHHON TeME

(pabota c
oubimorpaguuec
KUM JlomarnHee
MaTepuagaMy, | IpakTHdeckKoe
0011epOCCHICKUM 3aganue 1
uu Tect no Teme
2.3 Metop! knaccudukanuu MEXTyHapOIHBIM 2.3 IK-5, T1K-10,
UHPOpMAIIH u Koutponbnas [I1K-24, TIK-26
KIaccuduKaTropa pabota 2
mu, ['OCTammu). | Utorossrit Tect
CamocrosTensHOe 0 Kypcy
H3y4eHUe DK3aMeH
yueOHO# 1
Hay4YHOU
JIUTEPATYPEI.
Cocrasinenue
Ta0JIHNII.
KontponbHas
pabora.
Pemenue tecta
Iounck
JIOTIOJTHUTEIbHON
HHPOP-MaIHHU IO
3a/1aHHOM TeMe
(pabo-ta c
6ubnunorpaduyec
KUM Mare-pHa- Jomaninee
JTaMH, MIPaKTHIECKOe
001IepOCCHICKUM 3amanue 1
UHu Tect o Teme
2.4 Mertonas! KOAMPOBAHUS MEXIyHApOIHBIM 2.4 T1K-5, TIK-10,
HHPOpMAIIH u Koutponbnas [I1K-24, TIK-26
KJaccugukaropa pabora 2
mu, ['OCTamm). | Utorossrit Tect
CamocTosiTenbHOe o Kypcy
n3yveHune DKk3aMeH
yueOHOil u
Hay4HOU
JUTEPATYPBHI.
CocraBienue
Ta0HII.
Kontponbnas

pabora




Pemenue tecta
ITouck
JIOTIOJTHUTEIbHOM
nHdopManuy 1o
3aJJaHHON TeME

(pabota c
oubimorpaguuec
KUM Mare- JlomarnHee
pHuanamu, MPaKTHIECKOe
0011epOCCHICKUM 3aganue 1
uu Tect no Teme
iiHHKO_3KOHOMH%IC<IJ(1§§CH¢’HK3TOPII’; 4 MENKIYHAPOIIHBIM 2.5 TIK-5, TIK-10,
N " Koutponbnas [I1K-24, TIK-26
coLManbHON HHpOpMAIUU
KIaccuduKaTropa pabota 2
mu, ['OCTammu). | Utorossrit Tect
CamocrosTensHOe 0 Kypcy
H3y4eHUe DK3aMeH
yueOHO# 1
Hay4YHOU
JIUTEPATYPEI.
Cocrasienue
Ta0JIHNII.
KontponbHas
pabora
Pemenue tecta
Iounck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10
3a/1aHHOM TeMe
(pabota c
6ubnunorpaduyec
KM Mare- Jomaninee
pHuanamu, MIPaKTHIECKOe
001IepOCCHICKUM 3amanue 1
2.6 PaspaboTka  OOILIEPOCCHICKHUX U Tect o Teme
KJIacCU(HUKATOPOB 5 15 | MEKAYHAPOHEIM 2.6 T1K-5, TIK-10,
TEXHUKO-IKOHOMUYECKON u ! u Koutponbnas [I1K-24, TIK-26
COLMANbHON MHpOpMaLUH K1accupukaTropa pabota 2
mu, ['OCTamm). | Utorossrit Tect
CamocTosiTenbHOe o Kypcy
n3yveHune DKk3aMeH
yueOHOil u
Hay4HOU
JUTEPATYPBHI.
Cocrasienne
Ta0HII.
Kontponbnas

pabora.




Pemenue tecta
ITouck
JIOTIOJTHUTEIbHOM
nHdopManuy 1o
3aJJaHHON TeME

(pabota c
oubimorpaguuec
KM Tect 2.6
MaTepuagamy,
. Jomamraee
0011epOCCHICKUM
MPaKTUIECKOE
2.7 MexnyHapoiHbIe K1acCU(HUKAIUU na 3aaHue 2
) N MEXAYHapOIHBIM ITK-5, TIK-10,
TEXHUKO-9KOHOMUYECKOI u 2 4 3 3auer
. u [1K-24, TIK-26
COLMANBEHON HHpOpMaUH KonrponbHas
Kkiaccudukaropa aGora
i, TOCTamn). panboT:
Urorosslii Tect
CaMocTosTenbpHOe 10 KYPC
n3yvdeHne ypey
yueOHO# 1
Hay4YHOU
JIUTEPATYPEI.
Cocrasinenue
TalIuUI.
KontponbHas
pabora.
Wroro no pazaery 17 34 18,15
Hrtoro 3a cemectp 17 34 18,15 9K3aMeH
IK-5,I1K-
HWroro no aqucuuninze 35 70/141(71,15 3a4eT, sk3amel |10,ITK-24,ITK-

26




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B mnpouecc oOyuenust ans (GopMupoBaHMs KOMIIETEHIMH Ha 3asBICHHOM YpPOBHE
UCTIONB3YIOTCSl pa3iMuHble 00pa3oBaTeNbHbIE M MH(OPMAIIMOHHBIE TEXHOJIOTMH B MpOIEcce
OpraHu3aluy y4eOHO-II03HABATEIbHON, HAayYHO-UCCIIEA0BATEIbCKOW, YaCTHYHO-IIOUCKOBOM,
pPENpOAYKTUBHOM, TBOPUECKOU EATEIILHOCTH CTYICHTOB.

OOyueHue HauuMHAETCs C MPUMEHEHMs] TEXHOJOIMU LENeNojlaraHusi, B YacTHOCTH,
OOBSICHAETCS,, YTO BBIMYCKHUKH JQHHOTO HAampaBlIeHUs] MOTYT paboTarh HE TOJIBKO B
roCyJapCTBEHHbIX, HO U HErOCyapCTBEHHBIX OpraHU3alusaX, oOecnednBas J0KyMEHTHPOBAaHUE
YIPaBIEHYECKUX U OCHOBHBIX IIPOLIECCOB JEATEIBHOCTU OPraHMU3alMM, U MOATOMY JOJIKHBI
yMETb HE TOJIb-KO CHCTEMaTU3MpOBATH JIOKYMEHTAJIbHBIM (DOHI OpraHu3auuii, HaJlaXuBaTh
JIOKyMEHTO000pOT  (OyMakHBIH, OJIEKTPOHHBINA, CMEIIAHHBIN), CO3/1aBaTb W  BECTHU
KOPIIOPaTHBHBI apXWB, HO M 3HaTh IPUHLIMIIBI OpPraHU3alUM CHCTEMBI YIPaBJICHUS
JIOKYMEHTaMU 110 MEX1yHapoAHbIM cTanaapTaM. [lockonabky 1aHHas npodeccruoHanbHas 3aa4ya
CIEIHMAJINCTaMU Ha MECTaX PELIAeTCsl ¢ MOMOUIbIO IIOUCKOBOIO M HAyYHO-HMCCIIEN0BATENBCKOTO
METOJIa, TO JIaHHAs TEXHOJIOTMsSI UCHOJb3yeTcsd U g 00ydeHusl cTyAeHToB. Ha Heckombkux
IIPAKTUYECKUX 3aHATUAX CTYIEHTaM IPeJUlaraercsi, IOJb3YsCh HOPMAaTHUBOM, OIPENEIUTDH
MOPSIIOK JEUCTBUM IO €r0 UCIONHEHHUIO. [I0MCKOBOM METOJ OCYLIECTBIISETCS ¢ IPUMEHEHHEM
Wntepnera, pabotoil ¢ npaBoBbiM noptaioM «KoHcynbranT [lnrocy, «I"apanTty, odpumraaibHbIM
caiftom @enepanbHOi CITyKOBI TOCYIapCTBEHHON CTATUCTUKY U .

[IpakTryeckue 3aHATHS NPOBOAATCA B (OpME MPAKTUYECKOW MOATOTOBKH B YCIOBHUSAX
BBITIOJTHEHHST OOYYaIONUMUCS BHUIOB pa0OT, CBSI3aHHBIX C Oynymed mnpodeccHnoHAbHOMI
NeSITeIbHOCTBIO M HAIpPaBJICHHBIX Ha (OPMUPOBAHHE, 3aKpEIUICHUE, Pa3BUTHE NPAKTUYECKUX
HAaBBIKOB M KOMIETEHIMI 10 Mpo¢uiIto 00pa3oBaTeIbHON IPOTrPaMMBI.

TexHooruss  NPOEKTOB  SABISAETCS  OCHOBHOM  TEXHOJOTHEH,  OpraHu3yrouieu
CaMOCTOSITENIbHYIO 1€ TENbHOCTh CTY/IEHTOB. Pe3ynbTaThl CBOMX MOUCKOB CTYAEHTHI OOPMIISIIOT
B Buje Tabmuisl «Mogens oneHku TpeboBanuit [OCT P UCO 15489y, koTopast cCKiabIBaeTCs
U3 BBIIIOJIHEHUS pajia TOMAITHUX TBOPYECKUX 3aaHuil. CTyIeHThI PEACTABISIOT PE3YJIbTaThl B
MHTEPAaKTUBHON (opme — 3BpucTHUEcKas Oecelpl, OpraHM30BaHHas IpernojaBaTelieM: BCe
marepuansl aHanuza ['OCTa oO6cyxaatoTcs, 00s3aTelnbHO HA3bIBAIOTCS IOJOXKUTEIBHBIE U
OTpHULATENIbHbIE PE3YIbTAThI IOMCKA.

PedeparusHnas pabota no3possieT 6osee yriyOlIeHHO U3YdUTh MPOOIeMy UCCIIe0BaHus,
pacmIMpuTh MOHMMAaHHWE M O0JAacTh CBOMX 3HAaHUU. DTO (opMa CaMOCTOATEIbHOW paboThI,
(dopmupyrolas HABBIKK K CaMOCTOSITEIbHOMY TIOMCKY HOBBIX 3HaHUI U U3JI0)KEHUE MaTepuaa C
ONOpOM Ha MEPBOMCTOYHMK BKIIIOYAET B ce0s peheprupoBaHusi MOHOTrpaduil U cTaTell B HAyYHBIX
U HayYHO-TIPAKTHUECKUX JKypHaJlaX, COCTaBIEHHE 0030POB.

J1J1s KOHTPOJI peNPOYKTUBHON I€ATEIHHOCTH CTYIE€HTOB UCIIOJB3YETCSI TECTUPOBAHUE.

TexHonorneld MOHHMTOPUHIA PE3ydbTaTOB 00pa30BATENbHON EATENbHOCTH B IEJIOM
SBIISIETCS 3a4eT.

HNHudpopmManmoHHO-KOMMYHHUKAIIMOHHBIE 00pa30BaTe/IbHbIe TEXHOJIOTMH — OpPraHU3aIUsg
o0pa3oBaTeNbHOTO  Mpollecca, OCHOBaHHAas Ha  NPUMEHEHUM  CHEHUAIU3HUPOBAHHBIX
IPOTPaAMMHBIX CpeJl U TEXHUYECKHUX CPEJCTB PabOThI ¢ HHPOPMALIUEH.

@®opmbl Y4eOHBIX 3aHSITHH C HCIOIb30BaHHEM HHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTH:

Jlexuus-Bu3yanusanuss — HW3JI0KEHUE COJIEpP)KaHUsA CONMPOBOXKIACTCS TMpe3eHTaluei
(memMoHCTpaluel yueOHbIX MaTepHaioB, MPEACTABICHHBIX B PAa3IMUHBIX 3HAKOBBIX CUCTEMax, B
T.4. WUTFOCTPATUBHBIX, TPaUUECKHX, ayIUO0- U BUICOMATEPHATIOB).

[IpakTuyeckoe 3aHATHE B (OpME TMPE3CHTALMM — TPEACTABICHUE pPE3yIbTaTOB
IIPOEKTHOM MJIM MCCIENOBATENIBCKON ACSITEIBHOCTH C MCIONb30BAHUEM CHELUAIN3UPOBAHHBIX
IIPOrPaMMHBIX CpEZ.



6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4aroIIMXCst
[TpencraBneno B mpuioxeHun 1.

7 OueHoYHbIE CPeICTBA IJISA MPOBeIeHUs POMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCKOEe H HH(POPMALIMOHHOE 00ecneyeHue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTYypa:

1. Angpeesa, C. JI. VYnopasnenue uHbOpMaIMOHHBIMH pecypcamu B Poccuiickoii
®ene-panuu u 3a pyodexxom : ydeoHoe nocobue / C. JI. Anunpeesa, H. ®. I'anuen ; MI'TY. -
Marnutoropck : MI'TY, 2017. - 1 snekrpon. ont guck (CD-ROM). - 3ari. ¢ TuTy/1. KpaHa. -
URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136
954/3235.pdf&view=true  (mata oOpamenus: 24.08.2020). - MakpooObekT. - Tekcr
ANEKTPOHHBIN. - CBeienus AocTynHbI Takxke Ha CD-ROM.

2. KympusiroB, JI. B. HWupopmanmoHHOE ¥  TEXHOJIOTHYECKOE oOOecredyeHne
poeCCHOHATIBHON JEATEIBHOCTH ;| YUCOHHK M MPAKTHKYM IS MPUKIaIHOro OakanmaBpuara /
. B. KynpusinoB. — Mocksa : M3garensctBo FOpaiir, 2019.— 255c¢.— (bakanasp.
[Mpuxnanuoit kypc). — ISBN 978-5-534-02523-1. — Tekcr : anekrponnsiit / DbC Opaiit
[caiiT]. — URL.: https://urait.ru/bcode/433694 (mara obparmenus: 22.08.2020).

3. CumopoBa, A.A. DIEKTpOHHOE MPABUTEILCTBO : YYEOHHK U MPAKTHUKYM IS
OakanmaBpuata u mMaructparypsl / A. A. CunopoBa. — Mocksa : UznarensctBo HOpaiit, 2019. —
166 c. — (bakanaBp u maructp. Akagemudeckuii kypc). — ISBN 978-5-9916-9307-3. — Texker :
anextpouHbii // DBC Opaiir [caiit]. — URL: https://urait.ru/bcode/433937 (marta oGpareHus:
22.08.2020).

0) JlonosiHuTEIbHAS JIUTEPATYpA:

1. MopryHos, A. ®. HNH}popmalnoHHBIE TEXHOJIOTHH B MEHEKMEHTE : YYEOHUK IS
akajemuueckoro 6akamaBpuara / A. @. Moprynos. — Mocksa : M3znarensctBo FOpaiit, 2019. —
266 c. — (Bricmiee oopazoBanue). — ISBN 978-5-534-00337-6. — Tekcr : anextponnsiii // 3bC
IOpaiir [caiiT]. — URL: https://urait.ru/bcode/433614 (mata oopamienus: 22.08.2020).

2. CoseroB, b.Sl. ba3bl nmaHHBIX : y4eOHUK JJIs MPUKIaIHOTO OakamaBpuarta /
b. 5. Coseros, B. B. Ilexanosckwuit, B. JI. UeproBckoii. — 3-e u3a., nepepad. u qorn. — Mocksa :
UznatensctBo  HOpaiit, 2019.—  420c.—  (bakamaBp. IlpukmagHoit  Kypc). —
ISBN 978-5-534-07217-4. — Texct : osnekrponnsiii // 3BC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/431947 (mara obpamienus: 22.08.2020).

3. Scenes, B. H. MHpopMaIlimoHHbIE CHCTEMBI U TEXHOJOTHHA B SKOHOMHKE : y4eOHOE
nocobue / B. H. fIcenes. - 3-e uzn., nepepad. u jgom. - M. : OHUTU-JIAHA , 2011. - 1 snexTpoH.
ont. quck (CD-ROM). - 3ari. ¢ Tutyi. skpana. - (YueOHas aureparypa sl BHICII. U Cpejl. pod.
o0pa3s.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=417.pdf&show=dcatalogues/1/10793
95/417.pdf&view=true (mata oOpamenus: 24.08.2019). - Makpooobekt. - Tekcr
AJIEKTPOHHBIN. - CBeleHus TocTynHbI Takke Ha CD-ROM.

B) MeTtoauyeckue ykazanus:
MeTOJII/I'-IeCKI/Ie YKa3zaHus 110 BBIIOJHCHHUIO HWHAWBUAYAJIBHBIX JOMAIIHUX 3a)1aH1/1171
npecrasieHsl B [Ipunoxxenun 1

r) [IporpammHoe obecneuenue u UHTepHeT-pecypcebi:


https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136954/3235.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136954/3235.pdf&view=true
https://urait.ru/bcode/433694
https://urait.ru/bcode/433937
https://urait.ru/bcode/433614
https://urait.ru/bcode/431947
https://magtu.informsystema.ru/uploader/fileUpload?name=417.pdf&show=dcatalogues/1/1079395/417.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=417.pdf&show=dcatalogues/1/1079395/417.pdf&view=true

IIporpammHoe o0ecnieueHue

Haumenoanue [10 Ne norosopa Cpox aeicTBus JIMLIEH3UU
MS Windows 7

Professional(uis  |[A-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)

MS Windows 7

Professional (s |[A-757-17 ot 27.06.2017 27.07.2018
KJ1aCCOB)

MS Off_lce 2007 Ne 135 o1 17.09.2007 6eccpodHo
Professional

7Zip cB000AHO pacnpoctpansiemoe 110 0OeccpoyuHO

IIpodeccnonanbubie 0a3bl JAHHBIX U HHPOPMAIMOHHBIE CIIPABOYHbIE CUCTEMbI
HazBsanue kypca CchbllIKa
DiexkTpoHHas 0a3a meproaAMYecKuX u3ganuii East View
Information Services, OO0 «MUBUCy
Hanuonanpaas WHGOPMAITMOHHO-aHATUTHIECKAS

cucrema — Poccuiickuii MHIEKC HAYYHOTO [UTUPOBAHHUS
(PMHII)

[Touckosas cucrema Axanemus Google (Google Scholar) [URL: https://scholar.google.ru/

https://dlib.eastview.com/

URL:
https://elibrary.ru/project risc.asp

HNudopmanmonnas cucreMa - EnnHoe OKHO JOCTyma K
HHGOPMAIMOHHEIM pecypcaM
9 MaTtepuaJbHO-TEXHHYECKOE o0ecTedeHne TUCIUTIHHBI (MOILYJIs1)

URL: http://window.edu.ru/

MarepuanbHO-TEXHHUECKOE 0OecrieueHue AUCUUIUINHBI BKITIOUAET:

Y4eOHble ayAUTOpUM JUIS TIPOBEIEHUS 3aHATUH JIEKIIMOHHOTO THIA: JIOCKa,
MYJbTUMEAUMHBIE CPENICTBA XPAHEHMUS], IEpeau U MPECTaBIECHU HHPOPMAaLIUH.

Y4eOHble ayauTOPUU Ui TPOBEIACHHS MPAKTUYECKUX 3aHATHH, TPYINOBBIX H
VMHAUBUAYaAJIbHBIX KOHCYJIbTAlIMM, TEKYIIETr0 KOHTPOJS M NMPOMEKYTOUHOM aTTeCTallMM: JOCKa,
MYyJIbTUMEIUUHBIN TPOEKTOP, IKPaH.

[TomemnieHus s caMOCTOSITENILHON paboThl 00yUaIOUINXCS: EPCOHAIBHBIE KOMITBIOTEPHI
¢ makerom MS Office, Beixomom B WHTEpHET © C JOCTYIIOM B 3JEKTPOHHYIO
WH(pOPMAITMOHHO-00Pa30BATENBHYIO CPEAY YHUBEPCUTETA

[Tomemienne Uit XpaHeHHs W NPOPUIAKTHYECKOTO OOCIYKMBAaHUS  Y4eOHOTO
obopynoBanus: MmKadbl UIsI XpaHEHUS Y4eOHO-METOJAMYECKOW JTOKYMEHTAlluH, YYeOHOTO
00opynoBaHus 1 y4eOHO-HATIISITHBIX TIOCOOUH.


https://dlib.eastview.com/
https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/

IIpnioxkenue 1

YueOHO-MEeTOANYECKOe o0ecrieueHue CaMOCTOATEJIbHOMN PpadoThI
00yUaroIXc

IIpakTHyeckoe 3aganue 1

Paznen 1. Yunduxkauus u nHAeKcanusi CHCTeM TOKYMEHTAIMH

1. [IpakTHueckoe 3amanue K pasaeny 1.

[Ipoananm3upoBaTh JBa TEKCTa JOKYMEHTOB 1O BUAAM WH(GOPMAIUH, MPEACTABICHHBIX B MPUIOKEHUH, U
3aIlOJTHATH TAOJIHILY.

Bri6path HOMep BapuaHTa COOTBETCTBYIOUIHI BallleMy HOMEPY IO CIIMCKY B TPYIITE.

Haszpanue 1 Haszpanue 2
TOKyMEHTa TOKyMEHTa

Buasr nndopmarim

Ilo Ha3HAaYeHuIo

TIo BO3MOXKHOCTH XpaHEHUS

ITo CTCIICHU T'OTOBHOCTH JJIA
ICTIOJTb30BaHMS

I1o nosHOTE

Ilo cTenenun HaIEKHOCTH

I[lo oTHOmIEHWIO K  OOBEKTY]
iccieoBaHUs

[Io oTHOmIEHHMIO K  TIPEIMETY
icciieoBaHUs

Ilo meproaIHOCTH OCTYTICHHS

Ilo conepkanuo

Ilo crenenn 06paboTKH

Ilo xaTeropusiM gocryna

2. llpakTHyeckoe 3a1anue K pasaeny 1.

Hcnonb3yst GpopMbl JOKYMEHTOB, ONMCaHHbIE B Talesie, pa3padoTaTh AJsl KOHKPETHOI'O JTOKYMEHTA WIIH
CHCTEMBI IOKYMEHTOB YUPEXACHUS WIH HUPMBIL:

— mpuka3 o Bueapennu Y CJI;

— IJIaH OPraHU3alMOHHO-TEXHUUECKUX MEPONpUATHiA 1o BHeApeHuto Y C/l;

— aKT 0 3aBeplIeHuU padboT no BHeapenuto Y C/I.

PA3JIEJI 1. YHUOUKAIIUU U UHAEKCALUS CUCTEM...
/ Tect mo Teme 1.1

Bompoc 1

Wnnexcamust 3To —

Bribepure oauH OTBET:

a. kiaccuuKanys JOKYMEHTOB 110 CYILIECTBEHHBIM MPH3HAKAM

b. mpocTaBieHne MOPAAKOBHIX HOMEPOB M HEOOXOIWMBIX YCIOBHBIX OOO3Hau€HUH Ha JOKYMEHTax MpH
pErucTpaLyi, YKa3bIBAIOLINX MECTO X UCIIOJIHEHUA U XpaHEHUS

C. CUCTEMaTH3aLusl, ynopsaoueHue nHPOpMaLUK, JOKYMEHTOB C IPUCBOSHHEM UM YHUKAIBHOTO mudpa

d. ycioBHOE 0003HaUeHHe, MPHCBaNBaeMOe KIIaCCU(DUKAIIMOHHBIM JICTICHUSIM CXEMBI KJIacCH(DUKAIIH

Bompoc 2

HndopmannonHoe obecnieueHre yrpaBIeHYECKON AeSITETbHOCTH 3TO:

Bribepure o1H OTBET:

a. COBOKYITHOCTH CBEJICHHI 00 M3MEHEHHSIX COBEPIIAIONINXCS B CUCTEME M OKPYXKAIOIIEeH cpe/ie

b. nHPOpPMAaLIMOHHAS OCHAIEHHOCTD OPTaHU3alNH, COCOOCTBYIOIAs 3()()HEKTUBHOMY YIIPABICHUIO

C. JEHCTBUS IO IPENOCTABICHUIO CBOEBPEMEHHOH, NOCTOBEPHOM M IIOJHOW [UIsl YIpaBIECHUYECKOH
NeSITEIbHOCTH  MHQOpManuu B TpeOyeMoe MecTO Ha OCHOBE OIpENeNIeHHBIX MpOlenyp ¢ 3aJaHHOH
MEPUOTMYHOCTHIO, 3TO MEPOTIPUATHS TI0 CO3/]AaHNI0 MHQOPMAIIMOHHOM CpeIbl YIpaBICHHSI

d. rpynma WM COBOKYNHOCTb IE€pPEMEIIAEMBIX JaHHBIX, CIIOCOOCTBYIOIIMX peajH3alud Mpolecca
yIpaBlIeHUs



Bompoc 3

K xakum BuztaM pecypcoB MOKHO OTHECTH HH(OPMAIMOHHOE obecrieueHne?
Bribepute oiuH OTBET:

a. IPUPOHBIM

b. KO BCeM BBIIICHA3BaHHBIM

C. MaTepuaIbHBIM

d. pecypcam ynpaBieHus

Bompoc 4

[To BO3MOKHOCTH XpaHeHHsT HHQOpMAIHS ASTUTCS Ha:
Bribepure oauH OTBET:

a. YaCTUYHYIO ¥ KOMIUIEKCHYTO

b. OIHOLIEIEBYIO U MHOTOLIEJIEBYIO

c. ukcupyemyro u HepUKCUPYEMYIO

d. mepBUYHYIO ¥ KOHEYHYIO

Bomnpoc 5

Kakune TOKyMEHTBI OCYIIECTBISIOT HHPOPMAITMOHHOE 00ECIICUCHHE YIPABICHYCCKOM eI TeTbHOCTH?
BribepuTe oguH OTBET:

a. BCe TIEpCUUCIICHHBIC

b. opraHu3anMoOHHbIC

C. CIIPaBOYHO-MH()OPMAIIHOHHBIC

d. pacniopsimuTenbHbIC

Bomnpoc 6

Nudopmanyst B IIIaHOBBIX U YUYETHBIX JOKYMEHTaX OTHOCUTCS K:
Bribepute oiuH OTBET:

a. AMU30AUYECKON

b. mepemenHo# nHMOPMATTUI

C. YCIIOBHO-TIOCTOSIHHOM

d. perynspHoi

Bomnpoc 7

Kakoti kinaccudukanuu undpopmanu HE cymectsyer
BribepuTe oguH OTBET:

a. 110 CTETIeH! TOTOBHOCTH K UCTIOJIH30BAHHIO

b. 110 MePUOUIHOCTH OCTYIICHHS

C. 110 CTETICHU perjlaMeHTaIlluU

d. Mo Ha3HAYEHHIO

Bompoc 8

BremamunaOe MHPOPMAIIMOHHOE 00ECTICYCHHE BKITIOYACT:

Bribepute oguH OTBET:

a. CHCTEMY ITPOrpaMM OpraHU3al[iK, HAKOIUICHHUS, BEICHHUS U JOCTYIa K HH(GOPMAIMH 3THX MacCHBOB

b. MaccuBbI JaHHBIX, (HOPMUPYIOIIHE UHPOPMAIIMOHHYIO 0a3y CUCTEMBI Ha MAIlIMHHBIX HOCHUTEIISX

C. cUCTeMy KiacCU(pUKAIMM W KOJUPOBAHUS WHGOPMAIMH, CHUCTEMbI YIPaBICHYECKOW JOKYMEHTAIUY;
CHUCTEMY OpPraHU3alluH, XpaHEHHsI, BHECCHHUS M3MEHEHUH B IOKYMEHTAIHIO

d. nHMOPMAITMOHHBIN MACCHB, ITPEACTABISIONINN COO0H COBOKYIMHOCTh OJHOPOJIHBIX 3aIIUCEH

Bompoc 9

I[To xakomy mpu3HAaKy MpoKJIacCUpHUIMpoBaHa uHGOpMAIUMs B JaHHOM Cliydae: II€pBUYHAS,
MPOMEKYTOUHAS, PE3yIbTHPYIOIIAs, IEPEMEHHAs, TIOCTOSHHAS, TUCKPETHAS, STTU30{HUeCKas?

BriOepuTe ofiMH OTBET:

a. 110 UICTOYHUKY II0JIyYECHUS

b. 10 BpeMeH! aKTHBHOTO MOJIb30BAHUS

c. mo ¢opme

d. mo croco0y hopMUpOBaHUsS



Bormpoc 10

Kakoii 3akoH onpenenseT OCHOBHBIE MOHATHUS B cdepe nHHopMauu 1 HHPOPMaTH3ALINH:

Bribepure oauH OTBET:

a. @3 Ne184-03 ot 15.12.2005 «O TeXHHYECKOM PETyINPOBAHUN

b. ®3 Ne 149-03 ot 27 mrons 2006 roma «O6 mHbOpManmy, HHPOPMAITHOHHBIX TEXHOJIOTHUAX W 3aITUTE
UHPOPMALTTI»

c. @3 N 5485-1 21 nronst 1993 roga «O rocynapcTBeHHOI TaltHE»

d. 3akoH P® Nel-®3 ot 10.01.2002 «O0 351eKTpOHHOM TH(DPOBOH MTOIITHUCHY

PA3JEJT 1.

Tect no teme 1.2

Bompoc 1

OcHoBHast 1eNIb YHU(QHUKAIUU JOKYMEHTOB 3aKITI04aeTC:

Bribepute oquH OTBET:

a. B CO3JaHUHM CTAaOWIBHBIX KOMIUIEKCOB JOKYMEHTOB, COAEPXKAIIMX HEOOXOIUMYI0 M JIOCTaTOYHYIO
HHPOpPMALUIO I 3PPEKTUBHOTO pElICHHs 3a]a4 YIPaBICHUS

b. B BBIOOpE pallMOHAIBHBIX CTPYKTYP MTOCTPOCHUSI CHCTEM JOKYMEHTALUH, TPUBEICHUEK €IMHOO0Pa3 IO Ha
OCHOBE yCTaHOBJICHHUS PALIOHATBHOTO KOJINYECTBA HX ()OPM M THITU3AINH ITOCTPOCHHUS

C. B IPUBEICHUH CUCTEM JIOKYMEHTAI[MH K €IMHOOOPA3HIO MO YCTAHOBJICHHBIM MPH3HAKAM

d. BCe BbINIEHAa3BaHHOE

Bompoc 2

Crioco6 mpencraBicHUsT yHUQUIMPOBAHHOTO TEKCTa, NOpPU KOTOPOM TIOCTOSHHAsS WHQPOpPMAIUs
pacmosaraeTcs B JIeBOW 9acTH, a IepeMeHHasi BHOCUTCS B JOKYMEHT B ITPOIIECCE COCTABIICHUS B IPABYIO YacTh -

BribepuTe oguH OTBET:

a. rpaduk

b. Tpadaper

C. aHKeTa

d. Tabiauma

Bompoc 3

s ynopsiioueHuss MacCUBOB U IIOTOKOB MH(OPMALIMM JOKYMEHTHI HE Pa30MBatoOT:
BribepuTe oiMH OTBET:

a. Ha OT/ENbHBIC TPYIIIHI 110 UX COJEPKAHUIO

b. 10 CPOKY MX HNOCTYIICHUS

C. Ha OT/IENbHBIC TPYIIHI MO0 QYHKIMSAM YIPaBICHUS

d. Ha oTHENBHBIE TPYIITBI IO BUAM JISSITEIbHOCTH OpPTraHU3alluH

Bompoc 4

B cTpykTypy YHUDUIIMPOBAHHOTO IOKYMEHTA BXOJIAT:

Bribepute oguH OTBET:

a. 3ar0JIOBOYHAS YaCTh, COJIEPIKATEIIbHAS YaCTh, 0)OPMIISIFOIIAS YacTh
b. BBOJHAS YaCTh, OCHOBHAS YacCTh, 3aK/IFOUNTEIIbHAS YaCTh

C. 3aT0JIOBOYHAS YaCTh, OCHOBHAS YaCTh, OpOPMUTEIHHAS YaCTh

d. BBOZiHAS YacTh, CoAepKaTeIbHAs YaCTh, 3aKIIFOYNTEIbHAS YaCTh

Bomnpoc 5

Dopmysp-o0pazer T0KyMEeHTa 3TO:

Bribepure o1H OTBET:

a. MOJleNIb TIOCTPOEHHsI JOKYMEHTa, YCTaHaBiIHMBaromias (OpMarthl, pa3Mepbl Tojel, TpeOOBaHUS K
MOCTPOCHUIO KOHCTPYKIIMOHHOW CETKH U OCHOBHBIE PEKBU3HUTHI

b. MoJieNe MOCTPOEHHS JOKYMEHTA, YCTaHABIMBAIOLIast 00JIaCTh €ro MPUMEHEHHUS

C. MOJIeJIb TIOCTPOEHHSI JOKYMEHTA, YCTaHABIMBAIOIIAsl 00JIACTh IPUMEHEHUs], (OPMATHI, pa3Mephl TOJeH,
TpeOOBaHUS K NOCTPOCHNIO KOHCTPYKIIMOHHOM CETKU U OCHOBHBIE PEKBU3HTHI

d. Moziens OCTpOEHUsI JOKYMEHTA, YCTaHABIMBAIOIIAs 00J1acTh MPUMEHEHUs, HopMaThl, pa3Mepsl OJeH 1
OCHOBHBIEC PEKBU3HUTEHI



Bompoc 6

[MonsTriinas yaudukamus, 3To
Bribepure oauH OTBET:

a. HabOpOB CTaHIAPTHHIX Gpa3
b. ynopsimouenune tpadapera

C. CUCTeMHasl yHU(UKALHS

d. ymopsimodeHue TepMUHOIOTHH

Bomnpoc 7

K meronam conepxarenbroii ynudukauun HE otHocsTCS:
Bribepute oquH OTBET:

a. yHU(HKAIKs PEKBU3UTOB JOKYMEHTA

b. co3nanue THIIOBBIX (HOPM

¢. yHH(DUKAIHS METOZOB KOHTPOIIsl HH(GOPMAIIUU B TOKYMEHTaX
d. crangapTH3anuUs TEPMUHONIOTUH

Bomnpoc 8

Dopmynsp-o0paser] yCTaHaBITUBAET:

Bribepute oiuH OTBET:

a. popmatel Oymaru, ciykeOHbIe 1MOJIsl, KOHCTPYKIIMOHHYIO CETKY, PacloIOKeHHE YacTeil U 30H

b. popmarer Oymaru, KOHCTPYKITHOHHYIO CETKY, PACIIONIOKEHHE YacTeil U 30H, PACIIONI0KEHUE PEKBU3UTOB

C. CIIy>)KeOHBIE MOJIsI, KOHCTPYKIIMOHHYIO CETKY, PACTIONIOKEHHE YacTel U 30H, PAClOJIOKECHUE PEKBU3UTOB

d. ¢dopmatel Oymaru, CiayeOHBIC IOJIs, KOHCTPYKLIMOHHYIO CETKY, PacCIOJIOXCHHE YacTel W 30H,
PacIoIOXeHE PEKBU3UTOB

Bormpoc 9

Metonom dopmansHO# yHHHKaun qokymenToB HE siBisiercs:

Bribepure oauH OTBET:

a. yHHU(UKAIHs METOAO0B KOHTPOJISl HH(OPMAIIUU B JOKYMEHTaX

b. yHUUKAIMS CTPYKTYPBI JOKYMEHTOB

C. yHUUKaUWMs W CTaHAAPTHU3ALUSl COCTABHBIX HMH()OPMAIIMOHHBIX JJIEMEHTOB, HWCIONb3YEMbIX B
JNOKYMEHTaluu

d. yHuduKanms THIIOB HOCUTENeH U POPMATOB JJOKYMEHTOB

Bomnpoc 10

Cxomnbko YCJI neiicTByeT B HacTosiiee Bpems?
Bribepute oiMH OTBET:

a.9

b. 11

c.8

d. 10

Bompoc 1
Cucrema JOKYMEHTALlMH, CO3/IaHHAs 110 €AMHBIM MPaBWJIaM U TPeOOBaHUSM, CO/EpIKalias HHPOPMAIIHIO,
HEO0OXOANMYIO [UIS YIIPaBJICHUS B ONPE/ICICHHON chepe NesTeNbHOCTH - 3TO
Bribepure oMH OTBET:
a. JOKyMEHTHPOBAaHHUE
b. nokymeHT0000pOT
C. cucTeMa JIOKyMEHTAIH
d. yaupunmpoBaHHas cucTeMa JOKyMEHTaIlu|

Bompoc 2
Kaxkoii kareropuu Y ®/] He cymecTByeT (B 3aBUCUMOCTH OT YPOBHS YTBEPKICHHS)
Bribepute oquH OTBET:




a. OTpacneBsic

b. [Ipeanpusituii

c. O6mepoccuiickue
d. O6menapoaHbIC

Bompoc 3
Kakoe HanpaBieHue yHU(UKAIIMA OTCYTCTBYET
Bribepute oquH OTBET:
a. yHupUKausa nHQopMany B TEKCTE JOKYMEHTa
b. onpenenenue yHupuKauy B 3aKOHOIATEIBHBIX 1 HOPMATUBHO-TIPABOBBIX aKTax
c. yHU(UKAIMHA KOMIUIEKCa MEPOIIPUATHI Ha Pa3InYHBIX CTAAUAX
d. momyuenue HeoOXoaMMOl HHPOPMANIHK B HYKHOH ITOCIIEIOBATEILHOCTH

Bompoc 4
B xonme xakoro srtama paspa®orku YCJl u3y4aroTcsl 3aKOHOJATENbHbIE M HOPMAaTHBHBIE IOKYMEHTBHI,
YCTaHaBJIMBAIOIINE ONPEACICHHBIE HOPMBI, KOTOPbIE IOKHBI HAaWTH OTpakeHHe B (hopMax YHHU(PHULHUPOBAHHBIX
JOKYMEHTOB pa3pabatsiBaemoit Y CJI
BribepuTe oquH OTBET:
a. THpaKupoBaHue 0J1aHKOB (hOpPM JOKYMEHTOB
b. yTBepxK/IeHUE U peTUCcTpanyus 00IEPOCCUHCKON YHIUPHUIMPOBAHHON (POPMBI TIOKYMEHTOB
C. opranuszanus pa3paboTKu 00IIEPOCCUHCKON YHUPHUIUPOBAHHOW (POPMBI JOKYMEHTOB
d. pa3paboTka nepBoi peAaKIiu MpoeKTa O0IEePOCCUiicKol yHU(DUIIMPOBaHHON (POPMBI TOKYMEHTOB

Bomnpoc 5
Kakoti cramuu pazpabotku YD/l He cymiecTByeT?
BribepuTe oguH OTBET:
a. pa3paboTKa BTOPOH pelaKIuy MPOeKTa
b. yrBepxaeHue u peructpaius Y DJ]
C. pa3paboTKa OKOHYATEILHOM PEIaKIIK IPOSKTa
d. TupaxupoBanue 0yiankoB YD/

Bomnpoc 6
Kakas cragus pa3paboTku o01mepoccuiickor yHUPUIMPOBAaHHOM (POPMBI TOKYMEHTOB OTCYTCTBYET:
1-s1 ctamust — oprau3aiys pa3padoTKH 00IIEPOCCHIICKON YHUPHUIIMPOBAHHON (HOPMBI IOKYMEHTOB;
2-51 cragus — pa3paboTKa MEPBOM pelakUuM MPOeKTa OOLIEPOCCHUICKON  YHU(PHUIUPOBAHHON (POpMEI
JOKYMEHTOB;
3-s1 craaus — pa3paboTka OKOHUATENBFHOHN pellaKIuK MPOeKTa 00Iepoccuiickol yHHDUIIMPOBaHHON (HOPMEI
JOKYMEHTOB;
4-51 cragus — yTBEpKACHUE 00IIePOCCHICKON yHUPUIMPOBAHHOM (POPMBI JOKYMEHTOB;
5-s1 cragms — perucrpaius 00MepoCCHCKON YHUPUIIMPOBAHHON (OPMBI IOKYMEHTOB;
6-51 cTagus — BeileHUe 00IIEPOCCUICKON YHUPHUIIMPOBAHHOM (HOPMBI TOKYMEHTOB.
Bribepure oguH OTBET:
a. anpoOanus yHu(UIMPOBAHHOH (HOPMBI JOKYMEHTOB
b. TupaxkupoBaHue OJaHKOB GOPM JJOKYMEHTOB
C. BHe/IpeHHe YHU(PHUIUPOBaHHON (POPMBI JOKYMEHTOB
d. npunsitne yHuQUIMPOBaHHON (POPMBI JOKYMEHTOB

Bompoc 7
Bribepure BepHYI0 MOCIIEI0BATENBHOCTS CTPYKTYPBl YHU(PHIIMPOBAHHOTO TEKCTA!
Bribepure o1H OTBET:

a. BBEJICHUE, COJIepKaHue, IPUMeUaHne

b. 3akmounTeNbHAs YacTh, IPEAUCIOBUE, BBEACHUE

C. 3ar0JIOBOYHAS YaCTh, COAEpIKaTeNbHAs YacTh, 0POPMIIAIOLIAs YaCTh

d. comepkaTenbHast 4acTh, 3ar0JIOBOYHAS YACTh, O(DOPMIISIONIAS YaCTh

Bompoc 8
[opsimok pa3pabOTKK, YTBEPIKICHUS, BBEJCHUS B JCHCTBHE, TUPAKUPOBAHUS, BEJCHUS W MPUMEHEHUS



YHHQUIUPOBAHHBIX (HOPM IOKYMEHTOB OpTaHU3aIMiA YCTAHABIHBAIOT
Bribepute oquH OTBET:
a. MUHUCTEPCTBA WU BEJIOMCTBA, K KOTOPBIM MPUHAISKUT OPraHN3aUs
b. penepanbHble Opranbl ICIOTHUTEIHLHON BIACTH
C. PYKOBOJICTBO OpraHU3aINN
d. opraHbI HCITOMTHUTENHFHON BJIACTH CYOBEKTOB (hefeparim

Bompoc 9
Benenue obmepoccuiickux yHU(GUIMPOBAHHBIX CUCTEM TOKYMEHTAIMH BKIIFOUACT:
Bribepure oauH OTBET:
a. BHECEHHE U3MEHEHHUI BO BXOISINE B HUX OOIIepoccuiickue yHU(UIUPOBaHHBIE (HOPMBI JTOKYMEHTOB,
VX 3aMeHy u BHeceHue m3meneHnit B OKY /|
b. BHEceHHe M3MEHEHUI BO BXOJSIIME B HUX OOIIEPOCCUHCKUE YHUPHUIUPOBAHHBIE OPMBI JOKYMEHTOB,
WX 3aMEHY
C. BHECEHME U3MEHEHHH BO BXOIIUE B HUX 00IIEepOCCUiiCKUe YHU(UIIMPOBAHHbBIE (POPMBI TOKYMEHTOB U
BKITFOUEHHUE HOBBIX YHUDUIIMPOBAHHBIX (JOPM JOKYMEHTOB, a Takke BHeceHne n3meHennii B OKY /|
d. BHeceHHME M3MEHEHHH BO BXOZSIINE B HUX 0OLIepoccuiickne YHHQUIMPOBaHHBIE (HOPMBI TJOKYMEHTOB,
WX 3aMEHY U BKIIIOUEHHE HOBBIX YHU(PHUIIMPOBAHHBIX (hOPM JOKYMEHTOB, a Takxke BHeceHne m3meHennit B OKY /|

1. IlpakTHyecKoe 3aJaHue K pa3aery 2.

[TpuBectn Tpu mpuMepa Kiaccu(pUKAIMOHHBIX TPYIITUPOBOK, KOTOPBIE BXOIAT B cocTaB EamHON cucTeMbl
KIACCU(UKAIIMK ¥ KOAMPOBAHHUA TEXHUKO-DKOHOMHUYECKOW W COIUaNbHOW wuHbopmarmm. OnpenenuTs
CYIIECTBEHHBIE MPU3HAKU MX KIacCU(DUKAIINN.

2. llpakTrueckoe 3aqaHue K pa3aeny 2.

Knaccudummpoats cocra JIOKyMEHTOB KaJIpOBOI CITyKOBI 1o JIBAKEHHIO
nepcoHana. OnpeaenuTh METO ¥ IPU3HAKHU KiIacCu(UKaInK.

3. [IpakTrueckoe 3a1aHue K paszeiy 2.

Paccuutare KOHTPOJBHBIE YHCIA JJIs1 KOJIOB:

2159318745; 584331987; 13676859521 (o popmyme).

Bcro TexHonoruio TMMOJTYy4YCHUA KOHTPOJIbHBIX YMCECII 3alliCaTh.

4. [IpakTHYecKkoe 3aaHue K pazaerny 2.

3akonupoBath o OK ciaenywoulyo UH(GpOPpMAIHIO 0 KAAPaX OJHY HA BLIOOP U3 MPeNJI0KeHHbIX WIN

MO’KHO 3aKOMPOBATH CBOI0 aBTOOMOTrpaduio, COCTABUB ee M0 AHAJOTHH.

3anucath B TA0AMIY

Ipennoxenue Kuarwuessble ciioBa Knaccuduxartop Kon
A.I1. KomoB ponuncs 18 mas 1950 roaa OK 019-95

I'. Buiick 7501

B r. Tyne. (OKATO)
204

I'paxxnanun OK 02 (OKHH)

Pycckuit. 021
Poccuiickoii @enepannu

HNndopmanus 1.



A.IT. Komoa poauncs 18 mast 1950 roxa B r. buiicke. Pycckuit. IMeet Beiciiee oOpazoBanue. B 1976 r.
3akoHuMN JleHuHTrpaackuil rocyaapcTBeHHbId yHHBepcuTeT (JII'Y) mo cnenmansHocTH "DnekTposHepreruka". C
1980 mo 1984 r. obyuancs B 3a04HON acmupaHType no Kadenpe snexrposnepretuku JII'Y. B 1984 r. 3ammrun
JMCCEPTALMIO U MONYYHJI CTENICHb KaHIuIaTa TeXHUYecKuX HayK. CBOOOJHO BiajeeT aHTIUHCKUM W MIBEACKHM
SI3BIKAMH U TIEPEBOIUT CO CIoBapeM ¢ HeMenkoro. B 1990 r. emy ObU10 IpHUCBOEHO MOYETHOE 3BaHUE "3acTyKeHHBIN
nzobperatens". B 1995 r. 3a pa3paboTKy HOBOW TEXHMKH HarpaxaeH opaeHoM TpynoBoro KpacHoro 3namenu. B
1968-1971 rr. mpoxoaun ciayx0y B psiiaX COBETCKOM apMuu. YBosieH B 3amac B 1971 r. B 3BaHMM JieiiTeHaHTa
camepHbIx Boick. B 1989 r. 3akoHUMI MeXOTpacieBOl MHCTUTYT MOBBIMICHUS kBanudukauuu. B 1994 r. A1l
KomoB ycrnenrHo 3amuTuil AuccepTanuio, 1 eMy ObUla IPUCBOEHA yueHast CTeNeHb TOKTOpa TEXHUYECKUX HayK, a B
1995 r. — yuenoe 3Banme mpodeccopa. B 1986 1. A.Il. KomoB Beiexan B ['JIP mmis ygactust B MexIyHapOHON
koH(pepennuu, a B 1988 r. — B lllBenuio B cocTaBe KOMHCCHU IO TPHEMKE WM HCTBITAHHIO 3aKyIaeMOTO
obopynoBanus. C 1976 mo 1980 r. KomoB pabotan mmxeHepoMm Ha 3aBoje "KpacHbiii mytumosert', ¢ 1981 T.
aCCHCTEHT, a ¢ 1985 r. gouent JII'Y. C 1990 mo 1995 r. A.Il. KomoB 0bL1 fexkaHOM (haKyIbTeTa BEIYHCIUTEIHHON
texauku. C 1993 1. — mpodeccop xadeapsr mukpomnporeccopHoi TexHukd. A.I1. KomoB xeHar.

HNudopmanus 2.

C.U. llaroB Pogmncs 20 centsaops 1930 r. B Sxyrcke. fAxyr. Mmeer Beicmiee oOpa3oBanme. B 1952 r.
3aKOHYMII SIKyTCKUI MONUTEXHUKYM 10 criernanbHocTd "[IpokaTtHoe mponsBoacTBo”. B 1952-1955 rr. mpoxoanin
ciyx0y B coctaBe [ pymiibl coBeTckux BoWck B [ epManun. SIBnsieTCs cepyKaHTOM 3armaca TAHKOBBIX BOWcK. B 1957 T.
MOCTYNMJ Ha 3a04YHOE OTJeieHne MOCKOBCKOTO MHCTUTYTa CTald M cIjlaBoB U B 1963 I. ycnemHo 3aKOHYMI
o0ydeHue mo crenuanbHocTd "dusuka mertawios”". B 1956-1978 rr. pabdoran TexHukom Ha 3aBoje "Craptr" B
Axyrcke. C 1979 mo 1990 r. ObuT HaYaTBEHUKOM II€Xa. 3a ycmexu B pabore B 1979 r. HarpaxmeHn menanpio "3a
TpyaoBoe otnuuue". B 1980 r. okoHuMII BeuepHIe Kypchl TIOBBIIICHNS KBATM(HUKAIIUK TIPH MUHUCTEpCTBE. B 1976 T.
BBIE3KAN B TYPHCTHUECKYIO moe3/1Ky B [lonbmry, a B 1985 r. Obu1 B city:xeOHOM KoMaHAMpoBKe Bo BeeTHame. JKeHar,
HMMEET OJHOTO peOCHKa.

HNndopmanms 3.

CBost aBTOOMOTpadust WK IPUITyMaHHas.

PA3JIEJI 2.
Tect mo Teme 2.1.

Bompoc 1

IToka Het oTBeTa

Kiaccuduxkaius — 310 ...

Bribepute oguH OTBET:

a. pas3zie/icHHe MHOXECTBa 00OBEKTOB Ha TMOAMHOECTBA 110 UX CXOJACTBY WIIM Pa3JIMYHUI0 B COOTBETCTBUH C
MIPUHATBIMA METOJJaMH KHaCCI/I(i)I/IKaHI/H/I

b. pa3znenenue COBOKYITHOCTEH Ha IMOJMHOXKECTBA 110 UX CXOJICTBY

C. pas/ieliecHue MHOXXECTBa 00BEKTOB B COOTBETCTBHUH C IPUHSATBIMUA METOIAMH

d. pasneneHue MHOXeCTBa OOBEKTOB Ha IMOJAMHOXECTBA 10 MX Pa3IMYUI0 B COOTBETCTBHM C MPHHITHIMH
METOAaMHU

Bompoc 2
Enunast cucrema knaccupuKayy ¥ KOAUPOBAHUS TEXHHUKO-3KOHOMUYECKOH HHPOPMAIIH — 3TO ...
Bribepute oguH OTBET:



a. CHCTeMa CPEICTB BEICHUS KIacCH()UKATOPOB

b. COBOKYITHOCTh HOPMATHUBHBIX U METOANYECKUX JJOKYMEHTOB II0 UX pa3paboTKe, BEACHUIO U IPUMEHEHUIO

C. COBOKYITHOCTb OOIIEPOCCHHCKMX KIACCU(UKATOPOB TEXHUKO-IKOHOMHUYECKOH M  COLHUaIbHOMN
HHPOpPMaLTUH

d. COBOKYITHOCTH B3aMOYBSI3aHHBIX KIACCH(UKATOPOB TEXHUKO-YKOHOMUYECKOH HH(POPMAIINH, CHCTEM UX
BE/ICHHS, HAayYHO-METOJMYECKHX U HOPMATUBHO-TEXHWYECKHX JOKYMEHTOB IO WX pa3pabOTKe, BEACHHIO M
BHE/IPEHHUIO, a TAK)KE OPraHU3aluil U CITy»K0, OCYLIECTBIAIONMX pabOThI 1O KiaccupUKAIMY 1 KOAUPOBAHHIO

Bompoc 3

DJeMeHT KIacCUPUIMPYEMOT0 MHOKECTBA — ITO ...
Bribepute oiuH OTBET:

a. 3Ha4YCHHE MPU3HAKA

b. kmaccupuKaMOHHAs TPYIIIUPOBKA

C. KOIl

d. 00BEKT KIacCupUKAINH

Bormpoc 4

I'myOuHa xmaccudukamum — 3710 ...
BribepuTe oguH OTBET:

a. 4HCIIo KOJIOB

b. uncio cTynenei knaccupuKanu
C. YHCIIO 3HAKOB KOJ/Ia

d. uncno sTamnoB

Bompoc 5

Pa3nenenne MHOXKECTBa OOBEKTOB HA MOJMHOXECTBA MO UX CBOWCTBY WM Pa3IHYMIO B COOTBETCTBHHU C
MPUHSATEIMA METOAAMH — 3TO:

Bribepute oiuH OTBET:

a. KIaccupuKanus

b. yHuUKays

C. KOZMPOBaHME

d. Tunzanus

Bormpoc 6

[Mpu3Hak Ki1accUPUKANUU — ITO ...

BriOepute oiMH OTBET:

a. KOJIMYECTBEHHAS M KAYSCTBCHHAS XapaKTEPUCTUKA 00BbEKTA KIIaCCHU(PUKAIH

b. cBOICTBO NpHUCYyIIIee 3aITaHHOMY MHOXKECTBY

C. OTHOIIIEHHE (PAKTHIECKOTO KOJINYECTRA MPYMITUPOBOK K BEIMIUHE EMKOCTH CUCTEMBI

d. cBOICTBO WM XapakTepHCTHKa O0OBEKTa KJIACCH(UKAIUK, MO KOTOPOMY OCYIIECTBIISIETCS JIEIeHHUe
3aJJaHHOTO MHO’KECTBA Ha IMOJIMHOXKECTBA

Bomnpoc 7

CriocoOHOCTh  JIONyCKaTh BKJIFOYEHWE HOBBIX TIPH3HAKOB, OOBEKTOB 0€3 paspylieHHs CTPYKTYpHI
KjaccuukaTopa — 3710 ...

Bribepure oguH OTBET:

a. CTEeTeHb 3aI0JIHEHHOCTH CUCTEMBI Kilaccu(pUKaIH

b. rmy0OrHa crcTeMBI KilacCuQUKAIH

C. eMKOCTbh CHCTEMBI KJIacCU(UKALIIH

d. THOKOCTh CUCTEMBI KIIacCU(PUKAIINT

Bompoc 8

EMKOCTB cucTeMbl KiaccupHuKamum — 3710 ...

Bribepure o1H OTBET:

a. HanOoIblllee KOJIWYECTBO KIACCH(PMKAIMOHHBIX TPYNIIHPOBOK, IOMyCKAaeMOe B TaHHOH CHCTeMe
KJIACCU(DUKAIIH

b. KOHKpPETHOE KOJIMYECTBEHHOE NI KaYeCTBEHHOE BBIPAKEHUE MPU3HAKA KJIACCU(PHUKAIIIN



C. OTHOIIEHHE (PAaKTHUECKOr0 KOJIMIECTBA TPYIITUPOBOK K BEIMYNHE EMKOCTH CHCTEMBI
d. cmocoOHOCT JOmycKaTh BKIIOYEHHE HOBBIX IPU3HAKOB, OOBEKTOB 0€3 pa3pyLICHHUs CTPYKTYPHI
KnaccupukaTopa

Bompoc 9

OtHoteHre (HaKTHUECKOrO KOJIHMYECTBA IPYIIUPOBOK K BETHYMHE EMKOCTH CHCTEMBI — 3TO ...
Bribepute oauH OTBET:

a. CTEIEHb 3al0JHCHHOCTH CUCTEMBI KJTacCU(UKALIUN

b. rTHOKOCTH CUCTEMBI KJTacCH(DHUKAITIH

C. EMKOCTb CHUCTEMBbI KJIACCH(UKAIUH

d. riryOvHa CUCTEMBI KIIACCH(UKAITUH

Bormpoc 10

Cucrema knaccupukamuu — 370 ...

Bribepute oquH OTBET:

a. KOHKPETHOE KOJIMYECTBEHHOE MIIM KaYeCTBEHHOE BBIPAKCHUE MTPU3HAKA KITaCCU(UKALIUH

b. COBOKYITHOCTH METOJIOB, IPU3HAKOB KJIaCCU(UKAIIMY U TIPABHJI pacrpeieieHus] 0ObEKTOB MHOXKECTBA Ha
MOZMHOXKECTBA

C. CBOWCTBO WJIM XapaKTepHCTHKAa OO0bEKTa KiacCHU(UKAIMU, MO KOTOPOMY OCYIIECTBISICTCS JENICHUE
3aJJaHHOTO MHO’KECTBA Ha MOJIMHOXKECTBA

d. rpynmupoBka 00BbEKTOB B OTNPEICICHHBIE KIIACCHI

Bomnpoc 11

K kaxum noxymentam otHocat OK TOCU:
BribepuTe oguH OTBET:

a. K yIpaBJIeHYECKUM JOKyMEHTaM

b. K HOpMAaTUBHBIM JOKYMEHTaM

C. K peKOMEHIaTeIbHBIM JOKYMEHTaM

d. K METOIMYECKUM JOKYMEHTaM

Tect mo Teme 2.2.

Bomnpoc 1

daceTHbII METO KIacCU(PHUKAIIAN — 3TO ...

BribepuTe oiMH OTBET:

a. MeToJ Kiaccu(UKalMy, TPU KOTOPOM 3aJ]aHHOE MHOXXECTBO OOBEKTOB KIACCH(PHMKAIWHU JCITUTCS Ha
HE3aBUCHMbIC TIOJIMHOKECTBA 110 Pa3IMYHBIM MTPU3HAKAM KJIACCH(DUKAITUH

b. MeTo KIaccuUKaUU, TPU KOTOPOM 33JJaHHOE MHOYKECTBO OOBEKTOB KJIACCU(PHUKAI[UH TIOCIICI0BATESIHLHO
JCIIUTCA Ha ITIOAYWMHECHHBIC IIOJMHOXKECTBA

C. MeToJ KiaccH(UKAIMU, TPU KOTOPOM 3aJJaHHOE MHOXKECTBO OOBEKTOB KIACCH(HMKALMHU JCITUTCS Ha
MMOAYMHCHHBIC ITOJIMHOKECTBA 110 PAa3JIMYHBIM ITPpU3HAKAM KJ'IaCCI/I(i)I/IKaHI/II/I

d. meronm kmaccuduKalMu, TPH KOTOPOM TMOAMHOKECTBa OOBEKTOB KIIACCU(PHMKAIMK JEISITCS Ha
HE3aBUCHMBIC TI0 Pa3IMYHBIM MPU3HAKAM KJIACCH(UKAIH

Bompoc 2

Uepapxuueckuit MeTo KIacCUPHUKALINH 3TO ...

Bribepure oguH OTBET:

a. METOJ KJIaCCU(HKAINH, TIPH KOTOPOM 3aJaHHOE MHOKECTBO O0BEKTOB KJIACCU(HUKALINH ITOCIIEA0BATEILHO
JCJIIUTCS HAa ITIOAYNHCHHBIC ITOJMHOXKECTBA

b. merox knmaccudukanyu, nMpu KOTOPOM 3aJJaHHOE MHOXKECTBO OOBEKTOB KJIAaCCH(MKAIMU JEIUTCS Ha
HE3aBUCHUMBIC ITOIMHOXKECTBA 110 pa3JIMYHbIM IIPpU3HAKaAM KHaCCI/IQ)I/IKaHI/II/I

C. METO KJIaCCU(HKAINH, TIPH KOTOPOM 3aJaHHOE MHOKECTBO OOBEKTOB KJIACCU(HUKALINH ITOCIIEA0BATEIILHO
JeNTUTCS Ha He3aBUCHMBIE TIOAMHOKECTBA 110 Pa3IMYHbIM MIPU3HAKAM KJIaCCH(UKALIMH

d. meron knaccuuKayy, IpU KOTOPOM 33JaHHOE MHOXKECTBO OOBEKTOB KJIaCCU(UKALMH MapauIeIbHO U
MOCJIE/IOBATENLHO JICTTUTCS HA HE3aBUCUMBIE ITOJIMHOXKECTBA MO PA3ITUYHBIM MPU3HAKAM KI1aCCUPUKAIINT

Bompoc 3
Meron knaccudukarmu TOCH, mpu KOTOpPOM 3aJaHHOE MHOXECTBO IOCICIOBATCILHO MEIMTCA Ha



MOTMMHEHHBIEC TIOJIMHOKECTBA, IIOCTENICHHO KOHKPETH3UPYS O0BEKT KITaCCH(PHUKAITUH:
Bribepute oquH OTBET:
a. MepapXxu4ecKui
b. mopsIKOBBII
c. haceTHBIH
d. mocnemoBaTeNbHBIH

Bompoc 4

OcHoBHBIM npenmytecTBoM kinaccudukanuu TOCH ¢ ncnonp3oBanreM (paceTHOro METOoa SBISETCS
BribepuTe oauH OTBET:

a. BO3MOXHOCTh CO3/IaHMsI JUIsi 0OBEKTOB KJIACCU(DUKAIUN MHEMOHHUYECKUX KOJIOB

b. TpaMIIMOHHOCTh U TIPUBBIYHOCTH TIPUMCHEHHUS

C. THOKOCTB CTPYKTYPHI €€ MOCTPOCHUS

d. 6onbiras nHGOPMAIOHHAS €MKOCTh

Bompoc 5

[TocnenoBatenbHOE  pa3feleHHEe MHOXKECTBA OOBEKTOB Ha IOMYMHEHHBIC KIACCH(DUKAILIMOHHBIC
TPYNIUPOBKH MPOUCXOUT IIPH HCIIOTb30BAHUH:

BribepuTe oguH OTBET:

a. (hacetHoro merona knaccuukaumn

b. Hepapxuueckoro MeToja KiaccupuKanum

C. TIOCJIEIOBATENILHOTO METO/1a KIIACCU(UKALIIH

d. mopsiikoBoOro Meroaa Kiaccuukanuu

Bomnpoc 6

Meron, mpu KOTOpPOM KiIacCH(pUIMpyeMOe MHOXECTBO MAEIHTCS Ha TPYNIHMPOBKH HE3aBHCHMO, IO
Pa3NUYHBIM PU3HAKaM KJacCH(UKAIIMU — 3TO

Bribepute oiuH OTBET:

a. MepapXUueCKUi METO/I KJIaCCU(PHUKALIUH

b. aceTHbIi MeTO KJTaCCUPUKAITUU

c. (haceTHO-MepapXUUECKUI METO/T KITaCCUPUKAIINU

d. dhaceTHO-MMapaneNnbHbI METO KiTacCU(UKAITUN

Bomnpoc 7

s knaccudukanuy TEXHUKO-35KOHOMUYECKOH U COLIMANBbHON MH(OPMAIMK UCTIONb3YIOTCS METOIBL:
Bribepute oiMH OTBET:

a. (baceTHsII, HEpaPXUIECKUIA

b. nepapxuueckuii, mapamieaTbHbINH

C. IOPSAKOBBIN, MapasuieIbHbIN

d. dpacerHbIl, MOPSIIKOBBIN

Bompoc 8

OcHoBHBIM nTpenMyInecTBoM knaccudukanmn TOCH ¢ ncnonp3oBaHreM HEPapXUUECKOro METOa SBIISETCS
Bribepure oguH OTBET:

a. Oonbas ”HPOPMALMOHHAS EMKOCTh

b. TpaAUIIMOHHOCTD ¥ MPUBBIYHOCTD TPUMEHEHUS

C. THOKOCTB CTPYKTYPHI €€ MOCTPOSHUS

d. BO3MOXXKHOCTB cO37aHus JUIE 00BEKTOB KJIaCCH(PUKAIM MHEMOHHYECKUX KOJOB

Bompoc 9

OcHoBHBIM HelocTaTkoM Kiaccudukanuu TIOCH ¢ ucnosp3oBanieM (HaceTHOro MeTo/ia SBIseTCS:
BriOepuTe OfMH OTBET:

a. He3HaYuTeNbHas HH(POPMALIMOHHAS EMKOCTh

b. HEBO3MOXKHOCTh TPYIITUPOBATE OOBEKTHI IO 3apaHee He MPEyCMOTPEHHBIM COUETAHUSIM IIPH3HAKOB
C. HETIOJIHOE UCTIOJIb30BAHUE EMKOCTH

d. KECTKOCTBCTPYKTYPHI



Bompoc 10

OCHOBHBIM HeJlocTaTKOM Kiaccudukauun TOCHU ¢ ucnoiap30BaHHEM UEPapXUIECKOT0 METOIA SBIISICTCS:
BribepuTe oauH OTBET:

a. CJI0)KHOCTh TIOCTPOCHHUS

b. HEMOJHOE UCTIOJIL30BAHNE EMKOCTH

C. )KECTKOCTh CTPYKTYPBI

d. HeTpaUITMOHHOCTH TIOCTPOCHHUS

Tect mo Teme 2.3.

Bompoc 1

Mertonst kogupoBanus ncnoiabzyembie B ECKK:

Bribepute oauH OTBET:

a. TIOCIIE0BATEIIbHBIH, IOPSAKOBBIN, CEPUMHBINA, CEPUAHO-TIOPSAIKOBBII

b. mocnenoBaTeNbHBIN, TOPSIIKOBBIN, (haCETHBIN, CEPUIHO-TIOPSIKOBHIH

C. IOCIEA0BATENbHBIH, MapalIeIbHbIA, MOPSIIKOBBIA U CEpUUHO-TIOPSAKOBBII
d. mapannenbHbIA, TOPSIIKOBEIA, CEpUITHO-TIOPSIKOBBIN, nepappuyeckuii

Bomnpoc 2

Cucrema KOIUPOBaHUS — 37O ...

Bribepute ouH OTBET:

a. CUCTEMa 3HAKOB (CUMBOJIOB), COCTABJICHHBIX B ONPEIEICHHOM MOPSAKE

b. mpouecc 006pa3oBaHUs U MPHUCBOEHHS YCIOBHBIX 0003HaueHUH (KOJOB) 00beKTaM KiIacCH(HUKALUH U
KJ1acCU(UKAIIMOHHBIM TPYIIIMPOBKAM

C. COBOKYITHOCTh 3HAaKOB (CHMBOJIOB), MPUHATHIX IS OJHO3HAYHOTO 0003HAYEHWS KIACCU(UKAIMOHHON
TPYIIHPOBKY FITH 00BEKTA KIIaCCH(HUKAIIH

d. cOBOKYITHOCTb MpaBui 0003HaYEHUSI OOBEKTOB U TPYMITUPOBOK C HCIIOIB30BaHUEM KOJIOB

Bompoc 3

Kaxwne TpeOoBaHuUs MPEABSBISIOT K METOJaM KOJAUPOBAHUS:

Bribepute oiMH OTBET:

a. BCE TEPEUNCIICHHOE

b. kKox AomKEH OBITH XOPOIIO MpPUCTIOCOONeH At 00paboTKM MH(OPMAIIMU B YCIOBHAX aBTOMATHU3AIUU
WH(POPMAIMOHHBIX MIPOIIECCOB

C. KOZ JOJKeH o0ecreunBaTh HASHTU(DHUKALNIO O0bEKTOB KilacCU(UKALN

d. xox momkeH 007agaTh HEOOXOAMMON HH(POPMAIMOHHOW EMKOCTBIO M HMETh IO BO3MOXHOCTH
MUHHMAIBHYIO JUTUHY

Bomnpoc 4

Kopg —aT10 ...

Bribepute oiMH OTBET:

a. yCJIIOBHOE 0003HAYCHHE COCTaBa M MOCIIEI0BATEIIEHOCTH PACIIOIOKEHHUS 3HAKOB

b. ycnoBHOE 0003HaUEHHE TPU3HAKOB KOAUPOBAHUS

C. crcTeMa 3HaKOB (CHMMBOJIOB), COCTABJIEHHBIX B OMPENEIIEHHOM MOPSIKE

d. 3HaK (CMMBOJI) WJIM COBOKYITHOCTh 3HAKOB (CHMBOIIOB), MPHUHATHIX JJIS OJHO3HAYHOTO O0O3HAYEHUS
KJIACCU(PUKAITMOHHOM TPYMITMUPOBKY WM 00beKTa Kiaccuukammuu

Bomnpoc 5

HnunHa xona — 370 ...

Bribepure ouH OTBET:

a. TIO3WITUS 3HaKa B KOJIe

b. KOIM4YeCTBO 3HAKOB B KOJIOBOM 0003HaueHHH Oe3 yueTa npo0eioB

C. YCIIOBHOE 0003HAYEHHE COCTaBa M MOCIECAOBATEILHOCTH PACTIONOKEHHSI 3HAKOB B KOJIE
d. mopsIIOK pacroNnoXeHus: 3HAKOB B KOJJOBOM 0003HAYCHUHT

Bomnpoc 6
ITocnemoBarenbHbI MeTOA KomupoBanus TOCH — MeTo KOAMPOBAHUS ITPH KOTOPOM:



Bribepute oquH OTBET:

a. TIPU3HAKHU KIacCHU(PHUKAIUN KOTUPYIOTCS HE3aBHCUMO JIPYT OT JIPyTa ONpENeIICHHBIMU pa3psaMH HIIH

IPYNION pa3psaa0B KOAOBOTO 0003HAYCHHUSI

b. KOJaMH CJIY:KaT 4YucCJjia HaTypaJIbHOI'O psAaa € 3a1<permeHH0171 OTI[GJ'II:HOf/i cepneﬁ 9THX YHCEI 32 00bEKTAMH

I(J'IaCCI/I(l)I/IKaI_II/II/I C OAMHAKOBBIMU IIPpU3HAKAMH

C. B KOJOBOM 0003HAYCHNN 3HAKW Ha KaXK10u CTYIICHU OCJICHUA 3aBUCAT OT PE3YJIbTAaTOB p3.36I/IeHI/I$I Ha

NpEAbIAYIIUX CTYIICHAX

d. KaxapIit 13 00BEKTOB MHOXKECTBA KOJUPYETCS C TIOMOIIBI0 TEKYIIETO HOMEPA TI0 MOPSAIKY

Bomnpoc 7

Metox xomupoBanusi TOCHU mnpu KoTtopoM KiaccH(pUKAaUMOHHBIE TPYNIHPOBKH HIH  OOBEKTHI
KJaccu(uKaluy KOTUPYIOTCS HE3aBUCHUMO APYT OT Apyra ONPEAETICHHBIMU pa3psjaMH WIN TPYIIOH paspsioB

KOJ0BOT'O 0003HAUCHUS:

CIIMCKa

BriOepuTe OfMH OTBET:

a. TOCTIeIOBATENILHBIA METO]T

b. mapamnensHbIA METO

C. U€papXUUYECKUI METOT

d. mopsAIKOBBIN METO

Bomnpoc 8

OCHOBHBIM MNPpEUMYUICCTBOM IMOCJIICAOBATCIIBHOIO MCTOJa KOJAUPOBAHUS ABJIACTCA
Bribepute ouH OTBET:

a. OoIbIIast eMKOCTh

b. xopoias mpucnoco0IIeMOCTh ISl YaCTO U3MEHSIOIIUXCS 3a/1a4

C. HE CJIOKHOCTh BHECEHHSI HOBBIX IIPHU3HAKOB

d. mpocToTa rpynnupoBKH OOBEKTOB MO PA3TUYHBIM COUCTAHUSAM MPU3HAKOB

Bormpoc 9

OCHOBHBIM HEAOCTATKOM IapalJICJIbHOIOMETOAa KOAUPOBAHUA ABJIACTCA:
BriOepuTe oiMH OTBET:

a. JIOTHYHOCTh ITOCTPOCHUS KOJIa

b. CII0XKHOCTB TPYIITUPOBKUA OOBEKTOB 10 Pa3IMUHBIM COYCTAHUSM MTPU3HAKOB

C. HCBO3MOXHOCTbB I'PYIIINPOBATH O0OBEKTHI 110 3apaHeC HC MPECAYCMOTPEHHBIM COUCTAHUAM IIPU3HAKOB

d. CIIOKHOCTH BHECEHHS HOBBIX IIPU3HAKOB

Bomnpoc 10

MGTOIL KOAUpOBaHMs, IPpU KOTOPOM KOJAOBBIMU 0003HAYECHHUSIMU CJIy7KaT 4YrcCJjia HAaTypaJIbHOTO psAaa:

Bribepute oiMH OTBET:

a. ToCTIeI0BATENILHBIA METO/] KOJHUPOBAHHS
b. TOPSAAKOBBII METOJT KOAUPOBAHUS

C. apajuieNbHBI METO KOJAUPOBAHHS

d. cepuitHO-TIOPSAKOBBIN

Bompoc 11

OCHOBHBIM JIOCTOMHCTBAMH TOPSAKOBOTO METO/1a KOJTUPOBAHUS SIBIISIETCS
Bribepure oguH OTBET:

a. PacIoyIOKEHUE PE3EPBHBIX KOAOB B KOHIIE psiaa

b. mpocToTa NPUCBOEHHS KOJIOB HOBBIM 00BEKTaM

C. BOBMOXHOCTBL pPasMCUICHWA BHOBL IOABUBHINXCSHA 00BEKTOB KHaCCI/I(i)I/IKaHI/II/I B HCO6XO}II/IMOM MECTE

d. npucyTcTBHE B KOJIe KOHKPETHOM WH(POPMAITUH O CBOMCTBaX 00bEKTa

Bompoc 12
OCHOBHBIM HEZOCTATKAMH CEPUHHO-TIOPSAKOBOTO METOAA KOIUPOBAHUS SIBIISETCS
Bribepure o1H OTBET:

a. B KXJIOW CepUH, TIPETyCMaTPUBAECTCS OPECIICHHOE KOJIMYECTBO KOJIOB JIJISl pe3epBa

b. pe3epB KOJIOB pacroiaracTcs B CEPeIUHE WK B KOHIIC CePUH
C. OJTHO3HAYHOCTH 0OBEKTOB KOJIUPOBAHUS



d. oTcyTCTBHE B KO/Ie KOHKPETHOM MH(OPMAIIUU O CBOWCTBaX 00bEKTa

Bompoc 13

JIunelinas onHOMEpHAsk CUMBOJIMKA 3TO ...

Bribepute oquH OTBET:

a. LITPUXOBOU KOJ, B KOTOPOM B Ka4€CTBE IITPUXOB UCTIONB3YIOTCA KPYTOBBIE DIIEMEHTHI, PACIIOIOKEHHBIE B
OTIpeeICHHBIX KOMOMHAIMSIX M CUUTHIBAEMBIE CIICIIMANBHON CHCTEMON CKaHUPOBAHUS

b. MTPUXOBOH KOA, B KOTOPOM CHMBOJIAMH SIBJISIFOTCS ITapajuIeNbHbIE INTPUXHU U MPOOETIBI, CYUTHIBAEMBIC
MOTIEPEYHBIM CKAHHPOBAHUEM

C. LITPUXOBOM KOJ, B KOTOPOM B KaueCTBE ULITPUXOB HCIOJB3YIOTCS MHOIOYI'OJIbHBIE 3JIEMEHTHI,
PAacToIoKEHHBIE B ONPEAETICHHBIX KOMOWHAIMSAX U CUUTHIBAEMbIE CIIEHUATLHON CUCTEMOM CKaHUPOBAHUS

d. ITpUXOBOH KOJ, B KOTOPOM CHMBOJI COCTOMT M3 JBYX U 00Jiee CTPOK, PacIIOJIOKECHHBIX OJHA HaJl APYTOH,
Y CUHUTBHIBAEMBIX TOCTPOYHBIM CKaHHUPOBAHUEM

Bompoc 14

CHMBOJN IITPUXOBOTO KOJNA, PACCUMTAHHBIA HCXOJAsS W3 3HAUCHHWHA 3HAKOB, KOJHUPYIONIMX JaHHBIC B
COOTBCTCTBUHU C QJITIOPpUTMOM, OIPCACICHHBIM JIA IlaHHOI\/'I CUMBOJIMKM W HCIIOJIB3YEMOM [JId MPOBCPKHU
MPaBUIBHOCTH MOCTPOSHHS U CYMTHIBAHUS 3TOTO IITPUXOBOTO KOJA:

Bribepute oiuH OTBET:

a. MHEMOKO[T

b. KOHTPOIBHEI 3HAK

C. KOHTPOJIBHOE YHCIIO

d. nByMepHasi CHMBOJIMKA

Bompoc 15

IIpouecc nepeBoa HHGOPMAIMK U3 OJHOI CHCTEMBI 3HAKOB B APYTYIO — 3TO ...
Bribepute oiuH OTBET:

a. KOIMPOBaHHE

b. mmudpoBanue

C. KiaccuuKanus

d. yauduxarms

Bomnpoc 16

CucTeMa 3HaKOB (CHMBOJIOB) MPHUHATHIX I 00pa30BaHUs KOja — 3TO ...
BriOepute oiMH OTBET:

a. andaBUT KoJa

b. ums konma

C. 3HaYCHHUE KOJa

d. a30yka kojia

Bompoc 17

KoHnTponbHOE uncio — 3710 ...

Bribepure o1H OTBET:

a. 3HaK (CHMMBOJI) MJIM COBOKYIHOCTH 3HAKOB (CHMBOJIOB), HPUHSTBHIX Ul OJHO3HAYHOTO OOO3HAYEHUS
KJ1acCU(UKAIIMOHHOM TPYNIIMPOBKH MIIM 00BEKTa Kiaccu(puKauu

b. nmprcBOEHUE YKCIIO B KIIaCCU(DUKAIIMOHHOM IPYIIITUPOBKE MIIH 00bEKTe KilacCHQUKAIH

C. PacueTHOE YHCII0, UCTIONb3YEeMOe ISl IPOBEPKH MPABUIIBHOCTH 3alUCH KOJa

d. cUMBOJI CHCTEMBI [T TIepeiaun JaHHBIX

Tect mo Teme 2.4.

Bompoc 1

Kiaccudukarop TOCU — sto

Bribepute oquH OTBET:

a. HOPMATUBHBIN JOKYMEHT, M3JAHHBIH YIMPAaBOMOUYCHHBIM OPTaHOM B TPEAETaX €ro KOMIETCHIMH Ha
OCHOBE, BO UCIIOJTHCHUE H B COOTBETCTBUE C 3aKOHOM



b. HOpMAaTHBHBIA TOKYMEHT, IPEICTABISIONMNANA CHCTEMAaTH3MPOBAHHBIN CBOJ HAMMCEHOBAaHUN W KOIOB
KJTacCU(PUKAITMOHHBIX TPYIITHPOBOK ¥ OOBEKTOB KIIaCCU(DUKAITIH

C. HOPMATHBHBIN JOKYMEHT, OOJIQJArOINUK BBICIICH IOPUAWYSCKONW CUJIOW IO OTHOIICHUIO K JPYTHUM
HOPMAaTUBHBIM IIPABOBBIM aKTaM

d. HOpPMATHWBHBIA MJOKYMEHT, MPHUHITHEII B OCOOOM TIOPS/IKE, YCTAaHOBJICHHOM KOHCTHTYIIHEH,
3aKOHO/IaTEIHHBIM MPOIIECCOM

Bompoc 2

Oobmepoccuiickue KIacCUPUKATOPHI pa3pabaThIBAIOTCS B TEX CIyJasX, KOTAa:

BribepuTe oauH OTBET:

a. OHM OOCCIICYUBAIOT COMOCTABUMOCTh JAHHBIX B PA3JIMYHBIX OOJIACTAX W YPOBHSX XO3SHCTBCHHOUN
JIeSITEITBHOCTH

b. onu nHOPMAIMOHHO CBsI3aHHBI ¢ nercTByromuMu OK

C. OHU 00CCIICYMBAIOT TAPMOHU3AIIMIO C MEXTYHAPOIHBIMU KIaccu(UKaTopaMu

d. Bce BeIIIIEHa3BaHHOE

Bompoc 3

Ha kakme karteropum moppasfenstorcs kimaccuduraTopsl Poccuiickoit deneparmum B 3aBUCUMOCTH OT
00JIaCTH IPUMEHEHUS U YPOBHS UX YTBEPKICHUS?

Bribepute oiuH OTBET:

a. obmiepoccuiickre, BEOMCTBEHHbBIE M KIaCCU(PHUKATOPHI TIPEATIPUSATHIA

b. MeXrocyIapcTBeHHBIE, OTpacieBble, BEAOMCTBEHHbIE U KIACCHU(PUKATOPBI PeIIpUsSTHI

c. obuiepoccuiickre, BEOMCTBEHHBIE, MEXKTOCYAapCTBEHHBIE M KIaCCU(PHUKATOPHI TPEATIPUATHI

d. MmexxayHapoHbIe, 00IIepOCCHICKIE, BEIOMCTBEHHBIC U KIIACCU(UKATOPHI IPEANPHUITHI

Bomnpoc 4

OTpacieBbIM KiIacCH()HUKATOPOM SIBIISCTCS:

Bribepute oiuH OTBET:

a. KraccuuKaTop, BBEICHHBIA B YCTAHOBIEHHOM Topsike Jutst mpuMeHeHus B ACY npeanpusiTisix

b. HOPMATHBHBIM JOKYMEHT, SIBJISIOLIUICS COCTaBHON dacThio EauHONM cucTembl Kiaccudukamuu u
KOJIMPOBaHMS TEXHUKO-3KOHOMHUUECKOW U connanbHoi nHpopmarmu (ECKK)

C. HOPMAaTUBHBIA JOKYMEHT, PACIPEIeISIOMNN TEXHUKO-I)KOHOMHUYECKYIO U COIMAIFHYI0 WH()OPMAITUIO B
COOTBETCTBHH C €€ Kiaccuukaiuei (kiaccamu, TPyIIaMy, BUAAMHA H JIp.) U SBJISIOMIAECS 00S3aTebHBIMU IS
MPUMEHEHUS NP CO3JIaHUM TOCYJAapCTBEHHBIX MH(POPMAIMOHHBIX CHCTEM W MH(OPMAIMOHHBIX PECYPCOB U IMPH
MEXBEJIOMCTBEHHOM 0OMeHe WH(OpMaIue

d. xmaccudukarop, MPUHATHIA MHUHHCTEPCTBOM/BEIOMCTBOM U OOS3aTENBHBIA IS TPUMEHEHHS BCEMHU
MPEANPUITUSIMU JTAHHOTO MUHHUCTEPCTBA/BEIOMCTBA, TOCYaPCTBEHHBIMUA KOPIOPAIMSIMU U OOBbCIUHCHHUSIMH, Ha
KOTOPBIC BO3JIOKEHBI (PYHKIIMU OCYIIECTRICHUS TOJUTUKH B OTPACIIU

Bomnpoc 5

B OKV/]] npunsrta cuctemMa KiacCUQHUKAINU:
Bribepure oguH OTBET:

a. IByXCTyIleH4aTas uepapxmdeckas

b. yeTpIpexcTyneHJaTas nepapxudeckas

C. OJHOCTYIIEHYAaTasl HepapXudeckas

d. TpexcTyneHuaras uepapxuieckas

Bompoc 6

HopMaTtuBHBIN JOKYMEHT, TPEACTABISIONIMMH COOOW E€IWHBIE OOIIErOCYJapCTBEHHBIE 3TAJOHHBIC
KHaCCI/Iq)I/IKaI_H/II/I Pa3INYHbIX BHUI0B TEXHUKO-2KOHOMUYECKOI I/IH(i)OpMaIII/II/I, HCIIOJIb30BAHUEC KOTOPBIX
o0ecrneurnBaeT CONOCTaBUMOCTD Kilaccu(hUKaluii 1 HOMEHKIIATYP BO BCeX cepax yNnpaBIeHYSCKOM ASITeIbHOCTH U
Ha BCEX YPOBHSIX YITPABIICHUS HAPOIHBIM X0O3SICTBOM:

Bribepute oguH OTBET:

a. MEXTyHapOIHbIN

b. BeZOMCTBEHHBIH

C. OTpacyeBoOu

d. obmiepoccuiickuii KiaaccudukaTop



Bomnpoc 7
KnaccudukaTtop, npeaHazHauCHHBIN JIUIS PEIICHUS 3a]1a4, CBA3aHHBIX C OLEHKON YMCICHHOCTH pabounx U

CIIy’)KallluX, YYeTOM COCTaBa M paclpeieiicHHeM KajJpoB IO KaTeTrOpUsSM IEePCOHANA, YPOBHIO KBaTU(UKAIIUY,
CTETIeHH MEXaHM3aIlH U YCIOBHUAM TPy, BOIIPOCAMHU 00eCIIeYeHHs 3aHATOCTH, OPTaHN3aluN 3apaO0THON TIATHI
pabourx U CITy’Kallnx, HAYHUCIIEHUS TICHCHIA, OTIPEeIEIICHHUS JOTOHUTEIFHOW MMOTPEOHOCTH B KaJIpax U APYTUMH Ha
BCEX YPOBHSX YIPABJICHUS HAPOIHBIM XO3SHCTBOM B YCJIOBUSX aBTOMATH3MPOBAHHON 00paOOTKU MH(pOpPMAIHU —

9TO:

Bribepute oquH OTBET:
a. OKOHX

b. OKOII®

c. OKIIATP

d. OK1C3H

Bompoc 8
Oo6mepoccuiickue knaccudukatopsl HE pa3zpabaTsiBatoTces B Tex cirydasx, Kornaa Kiaccudukarop:

BribepuTe oquH OTBET:
a. oOecredynBaeT COMOCTaBMMOCTh [AHHBIX B PAa3IMYHBIX OONACTAX M YPOBHAX XO3SHCTBEHHOMN

JCATCIIBHOCTHU

b. xorma OHM BKIIOYAIOT WHQOPMAIMIO, CONEPXKAIIYIOCS B YHHDUIMPOBAHHBIX (PopMax TOKYMEHTOB

NPEONPUATHH, OTCYTCTBYIOLIYIO B OOLIEPOCCUICKHUX WK OTPACIIEBBIX KilacCu(UKaTopax

C. HCTOJB3YETCs B O0IIEPOCCUICKIX YHH(DUIIUPOBAHHBIX (hopMax JOKYMEHTOB
d. uHpOPMAIIIOHHO CBS3aH C JEHCTBYIOMMMH 00IIEPOCCHICKIMU KTacCH(PHUKaTOpaMu

Bomnpoc 9
KnaccudukaTop, NpUHATHIA BEIOMCTBOM/MUHHCTEPCTBOM W OOSI3aTENBHBIM ISl NPUMCHEHHUS BCEMHU

npeanpuiATUAMA JaHHOI'O BGILOMCTBa/MI/IHI/ICTepCTBa. FOCy,ZLapCTBCHHLIMI/I KopIiopauysiMu u O6’I)CILI/IH€HI/I$IMI/I, Ha
KOTOPBIC BO3JIOKCHBI (I)yHKI_II/II/I OCYIICCTBIICHUA HOpMOTBOp‘IGCKOﬁ MOJIMTUKU B OTPACIIN — 3TO:

Bribepute oiMH OTBET:

a. Kiaccu(uKaTop MPeANnpPUITHS

b. obmepoccuiickuii KiraccuuKraTop

C. MEXKTOCYJapCTBEHHBIN KJIaCCUPHUKATOP
d. orpacneBoii knnaccupurarop

Bomnpoc 10

IToka HeT oTBeTa

Oo6wexramu knaccuduranun OKY /1 sBistorest:

BribepuTe oguH OTBET:

a. BCe JIOKYMEHTBI, yTBepxKJaeMble MUHHUCTEpcTBaMU Poccuiickoit @enepaunu

b. yHHUHUIIUPOBaHHBIE CUCTEMBI JOKYMEHTAIIMUA U (POPMBI JJOKYMEHTOB, pa3pelIeHHBIX K TPUMEHEHHIO B

HapOJIHOM XO03SIICTBE yTBep:KlaeMble MUHHCTEpCTBaMu (BegomcTBaMu) Poccuiickoit denepanun

C. MEeXKOTpaciieBble YHH(PUIIMPOBAHHBIE (DOPMEI JOKYMEHTOB
d. ynpasienueckue GopMbl JOKYMEHTOB, YTBEp K 1aeMble MUHUCTEpCTBaMK Poccuiickoii deneparinu

Bonpoc 11

Uro ue sBisercs o0bekToM kinaccudukarmun B8 OKOI'Y:

Bribepure oMH OTBET:

a. OpraHbl TOCYAapCTBEHHOH BiacTu cyorekToB Poccuiickoit deneparnuu

b. opransl MECTHOTO CaMOYITPaBIECHUS

c. benepanbHbIe OpraHbl MPEACTABUTEIBHON (3aKOHOIATEIBHO ), HCIIOJTHUTENLHOM U Cy1e0HOM BIIACTH

d. nmpeAnpuATHS U OpraHU3aLMH, BEIOJIHSIONINE BaXKHBIE TOTUTHYECKUE (QYHKIIMH B HAPOJHOM XO3SIHCTBE

Bompoc 12

OKIIO npemonpeneneH ms:

Bribepute oauH OTBET:

a. kjaccubukanuu WHQOpPMAIMH O NPEANPHUATHAX, OpraHM3alMsIX W OOBEAWMHCHHSIX IpYyTuxX G(opMm



COOCTBEHHOCTH
b. xmaccudurkaum BUIOB 3KOHOMHUYECKON AEATETLHOCTH M IPYTUX TMOAOOHBIX CBEICHUI
¢. Kaccudukanuu HHOOPMAIIUU O BBITYCKAEMOM MTPOAYKIIUU B chepe IKOHOMHUKH
d. kmaccudukaryu nHGOPMAIMK B aBTOMATU3UPOBAHHBIX CUCTEMaX YIPABICHHS HAPOIHOTO XO35HCTBA

Bompoc 13

O6mwexramu knaccuduranun OKOC sBusitoTest:

Bribepute oquH OTBET:

a. Qopmbl cobcTBeHHOCTH, ycTaHOBieHHble Koucturymmenr Poccuiickoit ®expeparuu, TpakIaHCKUM
kozaekcoM Poccuiickoit @enepanun u npyrumu QeaepaabHBIMU 3aKOHAMA

b. neno obmmepoccuiickoro Kiaccuduraropa

C. OpraHM3aIlMOHHO-TIPaBOBBIE (OPMBI XO3SHUCTBYIOIIUX CYOBEKTOB, YCTAaHOBJIECHHBIE | pakqaHCKUM
kozxekcoM Poccuiickoit @enepanun, a Takxke APYrUMU 3aKOHOAATETFHBIMA U HOPMaTUBHBIMU akTaMu PD

d. aAMUHHCTPATHBHO - TEPPUTOPUATBHBIE OOBEKTHI

Bomnpoc 14

Kak pacumgpossiBaetcs ab6peBuarypa « TOCH»?
BribepuTe oquH OTBET:

a. TEXHUKO-?KOHOMHYECKas U COIMalIbHAst HH(POPMAIHS

b. TpeboBaHKE K IKOHOMUYECKO-COLMALHON HH(OpMaIuu
c. Tabesb YKOHOMUUYECKUX U COLUATIbHBIX HH(PPACTPYKTYP
d. TEXHUKO-5KOHOMHYECKHE CUCTEMBI HePapXUH

Bompoc 15

K kaxkum noxkymentam otHocsat OK TOCU:
BribepuTe oguH OTBET:

a. K MCTOOANYCCKUM JOKYMCHTaM

b. K ynpaBjieHYECKUM JOKYMEHTaM

C. K PeKOMEHJATEIbHbIM JOKYMEHTaM

d. Kk HOpMaTHBHBIM JOKYMEHTaM

Bomnpoc 16

Kakue 01oku 1omkHa uMeTh cTpykrypa TOCHU:

BribepuTe oiMH OTBET:

a. OJIOK JTOTIOTHUTENBHBIX NMPU3HAKOB OOBEKTOB, BKIIFOUYAIOIIMI HAUMEHOBAHUS M KOJBI JOIMOHUTEEHBIX
MPU3HAKOB OOBEKTOB KIIACCUPUKAIINU

b. 010k HAUMEHOBaHUH 00BEKTOB U KJIACCU(UKAIMOHHBIX TPYIITUPOBOK Ha €CTECTBCHHOM SI3BIKE

C. BCE MEPECUUCIICHHBIC

d. Onox wneHTH(UKANHMY, BKIIOYAOIIANA KOABI OOBEKTOB KIACCUPUKAIUN H KIACCU(PUKAIMOHHBIX
IPYIITUPOBOK

Bompoc 17

OKOI'Y npenonpeneneH ams:

Bribepure o1H OTBET:

a. CTAaTUCTHYECKOr'0 yueTa rocyIapCTBEHHOI0 Haa30pa

b. naeHTHPUKALUN aAPECOB U APYTHX MOJOOHBIX CBEACHUM

C. KiaccupuKanu

d. ucronk30BaHMs B aBTOMATH3MPOBAHHBIX CUCTEMAX YIPABJICHUS HAPOIHOTO X035HCTBA

Bompoc 18

O061epoccuiickuii kKiaccupuraTop 3koHoMu4YecKuX peruoHoB (OKOP) sto:

Bribepute oauH OTBET:

a. CHCTEMaTH3UPOBaHHBIN IepeUeHb PErHOHAIBHBIX 00BEKTOB SKOHOMUYECKOTO eneHust Poccun

b. CHCTeMaTHSHpOBaHHBIﬁ NEPECUCHb OKOHOMUYCCKUX I'PYHITUPOBOK aIMUHUCTPATUBHOI'O JACIICHUA

C. MepeUeHb SKOHOMHUECKUX JCICHUH 00J1acTel U OKPYroB

d. cucTeMaTH3MpPOBaHHBI TIEPEYCHh PETHOHAIBHBIX HJKOHOMHUYECKHX TPYIIUPOBOK  OOBEKTOB
aJIMMHHCTPAaTUBHO-TEPPUTOPHATILHOTO AeneHus Poccun



Bompoc 19

Pactmgpyiite abopeBuatypy OKCM:

Bribepure oauH OTBET:

a. o0mepoccuiickmii Kiraccu(UKaTop CTAaHAAPTOB MHUPa

b. obmepoccuiickuii kitaccuGUKaTOp COBETa MHHHCTPOB
c. obmepoccuiicknii KiaccuuKaTop CTpaH MUpa

d. obmepoccHiickuii KiacCu(pUKaTOp COI03a MAaTCPUHCTBA

Tect mo Teme 2.6.

Bompoc 1

I[Tpu peructpanmu o0IEPOCCUIUCKIX KIACCH()UKATOPOB HA KXKIBIH U3 HUX 3aBOTUTCS
Bribepute oquH OTBET:

a. OMUCH KITaccupuKaTopa

b. y4€THBII JIHCT

C. KapTouKa Kiaccuduraropa

d. nemo obmepoccuiickoro Kiaccuukaropa

Bompoc 2

Buenpenne knaccuduxaropa —

Bribepute ouH OTBET:

a. TPOBEJICHHE KOMIUIEKCA MEpOIPHATHH, 00ecleunBaOIMX MPUMEHEHHE KiaccupuKaropa B
npeHa3sHaYeHHOH cdepe AesTeTbHOCTH

b. BHECEHHE B HETO M3MEHEHUH, KACAIOIIMXCS BKIIOYCHHS, AaHHYIMPOBAHMUS WM H3MEHEHHS COIEPIKAIINXCS
B HEM KOJIOB, TPYIIIMPOBOK WM MHOW MH(DOPMAIHH, SIBISIOMICHCS €ro 4acThio

C. HoAJepKaHKe KilacCu(pUKaToOpa B JOCTOBEPHOM COCTOSHUU

d. cormacoBanme (ycCTaHOBJIEHHE HEOOXOJMMOIO COOTBETCTBHS) COCTaBa, CTPYKTYpHl M COJICP)KaHUS
KJ1accu(UKATOPOB € KIaCCUPHUKATOPAMH, pa3padOTaHHBIMU MEKITYHAPOIHBIMHA OPTaHU3AIMUIMHU

Bompoc 3

Benenue obmepoccuiickoro kinaccupukaTopa — 3T0:

BribepuTe oiMH OTBET:

a. mpuHATHE Kiaccudukaropal occtangapTom Poccun

b. noxgep:xanue knaccupuKaTopa B JOCTOBEPHOM COCTOSIHUH

c. nH(opMaIOHHOE 00CITy’)KUBaHUE MOJIb30BaTeNel Kiaccupukaropa

d. mpoBexeHume KOMIUIEKCa MEPONPUATHH, OOECIEUYMBAIONIMX TNpPUMEHEHHE KiaccupukaTtopa B
npeaHa3HaueHHOU cdepe AesaTeIbHOCTH

Bompoc 4

PesepBHas eMKOCTh KiaccudpukaTopa — 3To:

Bribepute oguH OTBET:

a. KOJIMYECTBO MO3HIINI, KOTOPOE MOXKET COAEPIKAThH KIIacCU(PUKATOD

b. HanGobIIIee KOINYECTBO IMO3UIUI, KOTOPOE MOKET COEPKATh KiIaccupukarop
C. HAMEHBIIIee KOJIMYECTBO TO3UIINH, KOTOPOE MOXKET COAEePKATh Kilaccu(pukaTop
d. COBOKYITHOCTh HE3aIIOTHEHHBIX TIO3UIUI B 00IEPOCCHICKOM KiTacC(HKaTope

Bompoc 5

B xome kakoro srama paspabotku YCJl m3ydaroTcsl 3aKOHOJATEIbHBIE M HOPMATHUBHBIE JTOKYMEHTHI,
yCTaHABIIMBAIOIINE ONpeE/IeIeHHbIE HOPMBI, KOTOPbBIE JIOJDKHBI HaWTH OTpakeHHe B (opMax YHUPHUIIMPOBAHHBIX
JOKyMEHTOB pa3pabaTsiBaemoii Y C/I

Bribepure oguH OTBET:

a. opra"m3aItus pa3paboTku 00IMEepPOCCHItCKOTo KiraccudukaTropa

b. sKcnepTH3a, MPUHSATHE, BBEACHUE B JICWCTBHE W TOCYJNAPCTBEHHAS PETHUCTpaIus OOIIEPOCCHICKOTO
KJIacCU(pHUKaTOpa

C. pa3paboTKa MepBOi peJakIy MPOeKTa 00IMEPOCCUIICKOTO Kilaccu(ruKaTopa



d. yTBepiKI€HHE M PETUCTPAIUs 00IIEPOCCUIICKOro Kiacch(puKaTopa

Bompoc 6

Kakas cragus pa3paboTku 00IIEepOCCHHCKOTO KiIacCu(pHUKaTopa OTCYTCTBYET:

1-s cTagus — opraHu3anus pa3padoTKH OOIIEPOCCUICKOTO KITaCCU(PUKATOPA;

2-51 cTajus — pa3paboTKa MepBOi pelaKIuK MPOEKTa OOIIEPOCCHIICKOTO KIIacCH(UKATOPA U €€ PACChUIKA B
3aWHTEPECOBaHHBIC OPTraHU3aLUH;

3-s1 craaus — pa3paboTKa OKOHYATENLHON PEIAKIIUK MIPOSKTa OOIIEPOCCUHCKOT0 KITaCCH(PHUKATOPA;

4-cramus — o0s3aTEIIBHOE COTJIACOBAHHME IPOEKTa OOIEPOCCHHCKOTO KiIacCHpUKaTopa W MpPEICTaBICHHE
JUTSL TIPUHSITHS;

5-s1 cragus — BegeHue 0OLIEPOCCHIICKOTO KiacCu(pUKaTopa;

6-s1 cTagus — mpUMEHEHHE OOLICPOCCUMCKIX KiIacCu(BUKaTOPOB

Bribepure oauH OTBET:

a. BeJIeHre 00LIepOCCHIICKOTO KiaccuukaTopa

b. pa3paboTka OKOHYATETHFHOU PETAKITUHN IPOEKTa 0OIEPOCCHICKOT0 KiTaccupukaTopa

C. opraHu3amus pazpaboTKu o0mepoccuiickoro knaccudukaropa

d. akcmepTu3a, MPHUHATHE, BBEICHHE B JCHCTBHE M T'OCYJapCTBEHHAsl PETHUCTPALUs OOLIEPOCCHIICKOTO
KJIacCU(HUKaTOpa

Bonpoc 7

Iopsinok pa3pabOTKU, YTBEPXACHWS, BBEICHHUS B JICHCTBHE, THUPAOKUPOBAHUSA, BEJACHHS W MPUMCHEHUS
KIaccuuKaTopa OpraHu3alyil yCTaHAaBINBAIOT

BribepuTe oiuH OTBET:

a. PYKOBOJICTBO OpTaHW3aIHN

b. opraHsl UCTIOTHUTENHHOI BIACTH CYOBEKTOB (enepanun

C. MHHUCTEPCTBA WJIM BEIOMCTBA, K KOTOPBIM MPUHAIICIKUT OpraHU3ans

d. benepanbHbie OpraHbl UCIIOIHUTEIBHON BIACTH

Bomnpoc 8

Kakoil OKyMeHT oIpefensieT OCHOBHBIE IOJIOXKEHHUSI periaMeHTHpYIoUre pa3paboTKy, YTBEpKICHHE,
9KCHEepPTH3Y, TPHHSATHE, BBEACHHUE B JICWCTBHE W TOCYJApPCTBEHHYIO PETUCTpAIHI0  OOIIEPOCCUHCKOTO
knaccugukaropa OK TOCHU:

Bribepure oauH OTBET:

a. IIP 50.1.021-2000 «ITonokeHre O BeACHMM OOIIEPOCCUHCKUX KiIaccu(ukaTropoB Ha 0Oa3se
nHGOPMALMOHHO-BBIYMCINTENBHOHN ceTH ['ockomcTaTa Poccum»

b. [ToctanoBnenuem IIpasurensctBa PO ot 12.02.93 Ne 121 «O mepax 1o peanusaniy rocyAapcTBEHHON
mporpaMMsbl mepexofia Poccuiickoil Qenepanyu Ha MPUHATYIO B MEXIYHAPOJIHON MPAKTHKE CHCTEMY ydeTa H
CTaTUCTHUKU B COOTBETCTBUH C TPEOOBAHUSIMU Pa3BUTHUSI PHIHOYHONW 3KOHOMUKHY

c. mocraHoBneHueM llpaBurensctBa Poccuiickoit @enepamuu or 10 Hos0ps 2003 r. Ne 677 «O06
OOIIEpPOCCHHCKUX  KiAaccH(UKATOpax  TEXHUKO-DKOHOMHUYECKOW M CcOlMalbHOM  uHQopMamuu B
COLUAITEHO-9KOHOMHUYECKON 00JIaCTH)

d. TP 50.1.024-2005 «OcCHOBHBIE ITOJIOKEHUS U TIOPSIOK MPOBEACHUS padOT 1Mo pa3paboTKe, BEISHUIO U
MPUMEHEHHUIO O0IIEPOCCUICKHX KIIACCH(DHUKATOPOB)

J Bonpocs! Kk 3k3aMeHy
Uro co0oii peAcTaBIseT CTPYKTYpa YHUPHULINPOBAHHOTO JOKyMEHTa?
3amaun yHUPHUKAIUH JOKYMEHTOB yIIPaBICHHUS.
Henu v npuHIMITLI yHUGUKAIHN JTOKYMEHTOB.
OcHoOBHbIE HaNpaBJIeHUs] YHU(DUKALTUH JOKYMEHTOB.
[MousTHs MHACKCANH U KoaudUKaIU HHPOPMAIUH
ConepxarenbHas v (hopManbHas yHUDHUKAIHS JOKYMEHTOB.
CtpykTypa YHUPHUIUPOBAHHOTO JJOKYMEHTA.
Kareropun Y®/I, nx ocobeHHOCTH 1 00J1aCTh IPUMEHEHUSI.
Haznauenwne u ctpykrypa YCU.
0. HopmaTuBHBIE M OpraHU3alIHOHHO-METOANYECKHE TOKyMeHTRI 110 Y C/I.
1. Pazpabotka npoexkToB yHH(UIUPOBAHHBIX (OPM JOKYMEHTOB.
12. Craauu pa3paborku YC/I.

RBPBOooNoO~MLONE
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13. YTBepKACHUE U PETUCTPAITU YHUPHUIHPOBAHHBIX (DOPM TOKYMEHTOB.

14. Opraau3anus U3JaHus U paclpoCTpaHeHUs YHU(PHUITMPOBAHHBIX (OPM JOKYMCHTOB.

15. Opranusanus Baeapenus YCJ.

16. Opranuzaius Tocy1apCTBEHHOTO Haa30pa 3a BHenpenuem Y CJI.

17. Haznauenwne u ctpykTypa cuctemsl Beaenust Y CJ1.

18. CocTaB 1 3aja41 OpraHN3allni, YIaCTBYIOIINX B pa3paboTke, BHeApeHnH U BeneHun Y C/l.

19. B uem cocTouT OTIMYME KOHTPOJIBHOTO MacCMBa YHU(PHIHUPOBAHHBIX (OPM ITOKYMEHTOB
(Y®/[1) ot stanonnoro maccua Y DJ1?

20. Kaxue meTonpr kiaccuuKaIy HCTIONB3YIOTCS B KitaccudukaTopax TOCHU?

21. Kakue meTonp KomupoBaHus HCMONB3YIOTCS B Kiaccugpukatopax TOCU?

22. Kakue metons! Kimaccupukanuy 1 KOTUPOBaHUS HCTodb30BaHbl B OKCO?

23. Kakwne MeTonp! kiacCubUKaNKA U KOTUPOBAHUS UCIIONB30BaHEl B OKII?

24, Kakue dacetsl BxonsaT B nuHPpOpMauoHHeie 6510ku pazaenoB OKIIATP?

25. Kaxkue npenmyiiectsa nepapxudeckoro meroaa?

26. Kakwue npenmyiectsa ¢aceTHOro Merona?

217. Kakue HemocTaTKy KaXKI0T0 HepapXuIecKoro Meroaa’?

28. Kakue HemocTaTku Kaxkioro aceTHOro Metoaa?

29. Yxkaxute TpeOOBaHMS, MpEIbsIBIsIEeMble K MeToAaM Kiaccupukanuu WHGHOPMAIIH,
UCTIONb3yeMbIE B YIIPABICHUU.

30. Kakue meTopl KoTMpOBaHUs HCIONB3YIOTCS B Kiaccugpukatopax TOCU?

31 Uro Takoe (hopMysia CTPYKTYpPhI KOJIOBOT0 0003HAYCHUS?

32. Uro Takoe KOHTPOIBHOE YHCIIO?

33. Kak paccuutsiBaeTcss KOHTPOIBHOE YHUCIO?

34, Kaxoit MmeTo Ha3bIBAETCS TOPSIKOBHIIN?

35. Kaxoii MeTos1 Ha3pIBaeTCS CEPUIHO-TIOPSTKOBBIH?

36. Kakoii MeTon Ha3pIBaeTCs MOCIEN0BATEIbHbII?

37. Kaxoit meTo1 Ha3bIBaeTCS TApaIICIbHBIN?

38. VYxkaxure GopMyiy CTpyKTYpHI 3aIIHCH KOJOB?

39. Kaxkoit xox Ha3pIBaeTCs IUTPUXOBBIM?

40. KaxoBa cTpykTypa mTpuxoBoro xoja’?

41. Kak ocyiecTBiiseTcsi KOIUPOBAHUE CTPAH U KOJUPOBAHUE PadOT U yCIyT B TOPropiie?

42. Kaxk kogupyrorcs SKOHOMUYECKUE paliOHbI?

43. UTo BXOAMT B COCTaB IOJIHOTO KOJIa [0 00IIEPOCCUHCKOMY KlacCu(HUKaTOpy NpeAnpHsITUIl
u opranuzanuii (OKII1O)?

44, Kak cBs3anbl KonIpl 00JIaCTM M BXOISIIMX B HEE TOPOJOB MO OOIIEPOCCUHCKOMY
KJaccu(puKaTopy 0OBbEKTOB aIMUHUCTPATUBHO-TeppuTopHraibHoro aeneaus (OKATO)?

45, Kakue MeToibl KilacCU(pHUKAIIMK U KOJAUPOBaHUS UCIONb30BaHbl B OKCO?

46. Kaxogsa ctpykrypa xomoB OKCO u OKIIIIB?

47. KakoBa ctpykTypa nneatudukanuonsoro koga OKITITP?

48. Kak ocymectriisiercs: kogupoBanue nadpopmaiuu ¢ nmomorinbro OKIMK?

49. Kak ocymectBnsiercst kogupoBanue yHU(UIMPOBaHHBIX JoKyMeHTOB B OKY /1?7

50. Kakne metonp! KiaccupuKanuy 1 KOIUPOBaHUS HCToab30BaHbl B OKII?

51. KakoBa crpykTypa oOmepoccuiickoro knaccudukaropa crtpaHn wmupa (OKCM) u
o01iepoccuiickoro kinaccugukaropa padot u ycuyr B Toprosie (OKPYTopr)?

52. Kak ocymectBnsieTcss KogMpoBaHUE CTPaH U KOIUPOBaHUE padOT U YCIyT B TOPTroBIie?

53. Kak MoryT ObITH OnpeziesieHbl HU(pOBbIE KOABI CTPaH Ha OCHOBE MX OyKBEHHBIX KOJOB?

54, KakoBa crpykTypa oOIIepocCHiCKOro Kiaaccu(ukaropa BHIOB 3KOHOMHYECKOM
nesitensHocTH (OKB3/)?

55. Kax xonupyroTcst 3KOHOMHUYECKUE paliOHBI?

56. UTo BXOANT B COCTAB MOJHOTO KOJIa IO 00IIEPOCCUICKOMY KiIacCU(PUKATOPY MPEaNPUITHI
n opranmzanuii (OKI1O)?

57. Kak cBsi3aHbl KOJBI 00MaCTH M BXOASIIUX B HEE TOPOAOB MO OOIIEPOCCHHCKOMY
Kjaccu(puKaTopy oOBbEKTOB aIMUHUCTpAaTUBHO-TeppuTopHraibaoro aeneaus (OKATO)?

58. KakoBa oOmiasi CTpykTypa OOIIEPOCCHUCKHX KIaCCU(UKATOPOB CIEHUATBHOCTEH 110
obpazoBannio (OKCO) u myHKTOB ITOTPY3KH U BRITPY3KkH Ha Tpancmopte (OKIIIB)?

59. Kakune merons! kimaccupukanuy 1 KOTUPOBaHUS HCoiabp30BaHbl B OKCO?

60. Kakosa ctpykrypa komo OKCO u OKIIITIB?



61. KakoBa cTpyKkTypa 00IepoCcCHiCKOro KiaccudukaTopa mpodeccuii pabouux, J0KHOCTEH
cinykamux u TapudHeix paspsaos (OKITITP)?

62. KakoBa cTpykrypa unentudukanuontnoro koga OKIIITP?

63. Kakue dacetsl BxonsaT B nuHPpOpMauoHHeie 6510ku pazaenoB OKIIATP?

64. Haznauenwne obmepoccuiickoro knaccudukaropa nadopmarmu no kaapam (OKUK)?

65. Kakoga crpykrypa OKUK?

66. Kak ocymectpnsiercst kogupoBanue nHpopmanun ¢ nomomipio OKHMK?

67. KaxoBa cTpykTypa oOmmepoccuiickoro kiaccupukaTopa yrnpaBIeHIeCKONH TOKYMEHTAITHH
(OKY)?

68. Kaxue cuctemsr nokymentamnuu sxogsat B8 OKY 11?7

69. Kak ocymectBnsiercst kogupoBanue yHU(GUIUPOBaHHBIX JoKyMeHTOB B OKY /1?7

70. KaxoBa cTpykTypa obmepoccuiickoro knaccudukaropa nmpoaykuuu (OKIT)?

71. Kakue metonp! Kinaccupukanuy ¥ KOTUPOBaHUS HCToIb30BaHbl B OKII?

Kontpoannasi padoraNel
10 AUCHHUIIMHE
3aganue 1.
PazpaGotatn TaGesist popm 10KyMEHTOB JIN00 OPraHU3aUH, JH00 CTPYKTYPHOT0 MOApAa3/ieIeHusl.

PA3PABOTKA TABEJISI ®OPM JJIOKYMEHTOB

Ilenvy pabombl— w3ydeHVE METOAVKH ONTHUMU3AIMH MPOIECCOB JOKYMEHTHPOBAHUS IMOCPEICTBOM
paspabotku Tabenst popM TOKYMEHTOB.

3aoauu npaxmuueckoil pabomel:

e  ONTHMH3AIMS COCTaBa MPUMEHSIEMBIX B OpraHu3anuud (GopM JOKYMEHTOB M MX 3aKpeIruicHHE B
€JIMHOM HOPMATHBHOM JJOKYMCHTE;

e  KIaccU(pUKAIW IPUMEHSIEMBIX B JASSITEIHHOCTH OpraHu3aliy GOpM JOKYMEHTOB MO (DYHKIIHSIM | 3a1a4aM
YIPaBIICHYECKOH IESTEIHHOCTH (MITH TIO CTPYKTYPHBIM MOApPa3IeIieHISIM);

e  yHU(UKAIWS 1 HOPMATHBHOE 3aKpETUICHHE MPOLIEAYPBI TOATOTOBKY (I €€ OT/ENBHBIX, Han0O0JIee BaKHBIX
3TArOB) YIPaBJIEHUECKHX JIOKYMEHTOB B OpraHH3AlHY;

®  VYIOpSZIOYCHHE B LIEJIOM JIOKYMCHTAIIMOHHOTO OOCCIICUCHHs OpPraHHM3alii B IEAX  TIOBBIIICHUS
3(hEeKTMBHOCTH WCTIONB30BaHKST  KOMITHIOTEPHBIX HH(POPMAIMOHHBIK TEXHOJIOTH W ONTAMIBAIH  JIOKYMEHTOO0OpOTa
OpTaHM3aI N

CryzieHT BBIOMpAaeT CaMOCTOSITESIbHO KOHKpETHbIC pasHoBHIHOCTH ((hopmbl) pokymeHToB (15 1TyK) M3 MaccuBa
JIOKYMEHTOB, C(POPMHPOBAHHOTO TIPH MPOXOXK/ICHAH TPAKTHK.

Hrorom siBisiercsi:

1) ormcaHue opraHu3auy (CTPYKTYPHOIO MOAPA3Ie/IeHUs) M0 CXeMe;

2) cocTaBJIeHHBIii Ta6eIb (JOPM I0KYMEHTOB;

3) 3anmo/IHeHHbIE HA KAK/IbIii IOKYMEHT KapTOUKH;

4) Bce OTCKAHUPOBAHHBIE TOKYMEHTBI.

MeToanka BbINIOJTHEHUS

B kauectBe 00BEKTa aHATII3A CTY/ICHT BEIOMPACT JIMOO OPraHM3aIvEO (TIPSATIPHSITHE).

Tabenb ¢GopM HOKYMEHTOB OpraHM3alMM - 3TO TEpeYeHb pa3pelIeHHBIX K TNPUMEHEHWIO (OpPM JIOKYMEHTOB,
HEOOXOMMBIX M JIOCTATOYHBIX YIS peam3alid (YHKIMH U 3a/1ad YIPaBICHUYSCKOW JESITELHOCTH, ¢ XapaKTePUCTHUKON UX
FOPHIMUECKOrO CTaTyCa, OCHOBHBIX 3TAIIOB MOJTOTOBKH U TIPOXOXKIICHHSL.

OcHoBHbIe 3Tarb! pazpaboTky Taderst popM JOKyMEHTOB:

1) IpepoeKTHOE OOCIIEIOBAHHE;

2) Bb100p (hopmb! Taders;

3) popmupoanue ctpykTypsl Tabess;

4) coctapienue Tabers.

Ha nepBoM starie — npednpoekmnozo 06cnedosanus — vidydaercs: JOKYMEHTAIWs OpraHH3al K

®  JIOKyMEHTBI, COCTARJISIFOIIME [PABOBYIO 0a3y JeSTeNTHOCTH OpraHv3alH:

®  3AKOHOJIATEIHHBIC AKTHI

e  HOPMAaTWBHBIE NIPABOBBIE aKTHI (PeACPATHHBIX OPraHOB UCTIOTHUTENFHON RIIACTY;

e  HOpPMaTHBHBIC NIPABOBBIC AKTHI OPraHOB BIIACTH M YIIpaBieHus cyObekra deneparuu, periiaMeHTUPYIOIIHe
Ppa3MIHBIE ACTIEKThI (DYHKIMOHATBHOM JISSITEITBHOCTY OpraHH3aI K.

L Opra’Hrn3alviOHHO-TIPABOBAA JOKYMCHTALMA OpraHn3allin:



YCTaB WM TIOJTIOXKEHHME 00 OpraHH3aITiM;

TIOJIO’KEHYIS O TIOAPA3TICTICHISIX,

CTPYKTYpa U IITATHAS YUCICHHOCTh OpPraHU3aIlny;

MITaTHOE PACIIHCAHNE;

peraMeHThI padoTHI PyKOBOZICTBA M KOJUTET HATTbHBIX (COBEIIIATENTHHBIX ) OPTAHOB;

TIpaBIa BHYTPEHHETO TPYIIOBOTO PACTIOPSIIKA;

JIOJDKHOCTHBIC HHCTPYKIAH H JIP.

pacropsyIUTeNbHAsT JOKYMEHTAIIHST OPTaHk3aIA (B TIEPBYIO O4epe]Ib, VTSl BHISIRIICHUST BBETICHHBIX B JICHCTBHC
(hopM JIOKyMEHTOB):

®  TIpUKa3bl, YKa3aHHs, PACTIOPSHKEHISI PYKOBOJICTBA,

®  pellcHHs KOJUICTHATBHBIX (COBEIATEIFHBIX) OPraHOB IO OCHOBHOM JCSITENTBHOCTH OpraHU3aIIvHL.

®  HOPMATUBHO-METOIMYCCKHE TOKyMEHTHI 0 JIOKYMEHTAIIHOHHOMY OOCCIICUEHHSI JICTETBHOCTH OpTaHH3aIH
(onpenensrorye COCTaB M TEXHOJIOTHIO 00pabOTKH IOKYMEHTOB):

®  WHCTPYKLMS IO JEJIONPOH3BOCTBY;

TpaBUIIa COCTaBIICHHUSI K OPOPMIICHHS IOKYMEHTOB;
MPOLIEAYPHI JOKYMEHTHPOBAHUS OTACIILHBIX BUIOB ACATCILHOCTH, pabOT, OTCpallyii;
TEXHOJIOTYECKHE MHCTPYKIMH 110 PaboTe C TOKYMEHTaM;
HOMEHKJIaTypa el OpraHu3alliu 1 JIp.
e 00pastIp! (hopM IOKYMEHTOB OpraHH3ALIH (CTPYKTYPHOIO TIOIpA3IEIICHIST), KAK MUHAMYM, 32 TIOCTIGTHIM TOf,

IIpeonpoexmnoe 0ocnedoeare PeCTIeIyeT TBE OCHOBHBIX IEMH:

1) BbIsIBNIEHHE (PYHKLMI ¥ 33/1a4, PACKPHIBAIOIINX HAMPABICHHS U XapaKTep JIeSTeIbHOCTH OpraHn3aliy

2) BBISIBJICHHE CO3/IaBACMBIX B IPOIIECCE X PEATTH3AIMN KOMILICKCOB JIOKYMCHTOB.

B xozme o0cnemoBaHusi BBISBISIIOTCS JTIOKYMEHTBI, XapaKTePU3YIOLIHECS OMpPENENeHHON MEePHOANYHOCTBIO MX
CO3/IaHMs], TIOCTOSTHCTBOM (HITH OTHOCHTENTBHBIM MOCTOSTHCTBOM) (hopMbL. VcuepribiBaroliiee BbISIBICHHE (OPM JTOKYMEHTOB
MPOBOJIUTCS BO BCEX CTPYKTYPHBIX TMOMAPA3JICTICHUSX OPraHW3allid MO BCEM HAMpPABICHUSAM JACSITeNbHOCTH. CBENCHHS O
Ka)KJIOM BBIIBIICHHOM JIOKyMeHTe (pUKCHUpYIOTCs B kapme dokymerma ([Iprnoxenue 1), B KOTOPYIO BHOCHTCS CIIEyFOIIIAst
nHGOpMAITYSE

TIOJTHOE HAaMMEHOBaHNE (hOPMBI IOKYMEHTa (HaMMEHOBAHHE BHJIA M 3ar0JIOBOK K TEKCTY JOKYMEHTA);

kox (hopmel (1o OKY I nnm tokaibHOMY KilacCU(UKaTopy);

nms (haiina (eci IMeeTcsl AEKTPOHHBIN BapHaHT IOKyMEHTA);

NPaBOBOEC OCHOBAHME W3aHUS JOKyMEHTa (HOPMATHBHBI TIPaBOBOM aKT, peraMEeHTUPYIOLIUIA
TpeOOBaHKSA K COZIEpKaHMIO, (popMme, TIporieaypaM paboThI C IOKYMEHTOM);

e  (yskums ynpasieHus (chepa NpUMEHEHHs) 1 3a/1a9a (Ha3HaYeHUe JOKYMEHTa), B IPOIIECCe peali3aiin
KOTOPBIX CO3AeTCsl IOKyMEHT (HATpUMep, WmaniHoe pacnucanue OpeaHusayuil co30aemcs 6 npoyecce peanu3ayuu
@YHKYUU «OpeaHU3aYUs CUCTEMbL YIPABTEHUAY U 3A0a4U — «PeaMenmayul YUCIeHHO20 U OONIHCHOCIMHO20 COCIABAY);

®  CBEJECHMS 00 OCHOBHBIX Talax MOATOTOBKY JIOKYMEHTA:

®  IOZIPa3/IENIeHNe-COCTABUTEID;

e BHEIIIHEeE M BHyTPCHHEE COIVIACOBAHHE;

®  YIOCTOBEpEHHE JIOKYMeHTa (TIOANMCAHKE, YTBEPKICHHE, IPOCTABIICHHE TICYaTH);

[

[

[

azpecar JIOKyMeHTa,
CBEJICHUS O PErHCTPaLMK JOKYMEHTa;
CBEJICHHS O KOHTPOJIE;
®  MECTO XpaHEeHHs O[UTMHHUKA JJOKYMEHTa (WJIM KOIWH, €CIU MEPBBI 3K3eMILUISIP JOKyMEHTa OTChUTAETCS B
JIPYTOE YUpEK/ICHHUE).

Kaptel 1okymeHTOB, coOpaHHbBIE B MpOLECCe MPEANPOEKTHOTO 00CIeIOBaHus, B JalbHEHIIeM Npu paboTe Haj
TabeneM Oy/yT SIBISTHCS OCHOBHBIM pabodrM MacCHBOM. 3aMKCHPOBAaHHBIE B HUX CBEICHHS B JalbHEHIIeM OymyT
HCIIOJIb30BATHCS IS BHIPAOOTKH CTPYKTYpPbI (KJIACCH(PHUKAIMOHHON CXEeMbI) Ta0els W i o10opa (opM JIOKYMEHTOB ISt
BKJTFOUCHHS B Ta0Tb.

Pe3ysbTaT nepBoro 3ramna o)opMIISIeTCs B CIETYIOIEM BUIE:
1. Ormicanyie opraHm3aLyy (CTPYKTYPHOTO HOJPA3IETIeHNs) IO CXEME:
®  HAVMEHOBAHVE OPraHM3AIMH (CTPYKTYPHOIO TIOpas/IeyIcHYIs),
e  OCHOBHBIC HalpaBJICHHS JICATEILHOCTH (TI0 YCTaBY, TIOJIOKEHHIO O CTPYKTYPHOM TOIPA3ICTICHHIN);
®  JIOKYMEHTBI, PerylaMEHTHPYIOLIME MOPSIOK JIESTEIPHOCTH OpPraHM3alii (CTPYKTYPHOTO MOApas/iesicHus):
3aKOHBI, HOPMATHBHBIC TIpaBOBBIE aKThl OpraHOB ToCylapcTBeHHOW Biacth P®D, cyObekra Deneparmy;



OpTaHI3AIMOHHO-TIPABOBKIC JIOKYMEHTBI TIPSIIIPHSTES (CTPYKTYPHOTO TTOPA3ICIICHIS).

2. Kaproreka ¢opm moxymeHToB. KaproTeka I0JDKHA BKIIOYATh HE MEHee 15 KapT JOKyMEHTOB (MCUCPITHIBAFOLIIHI
MiepedeHb JIOKyMEHTOB M0 HAIMPABICHUIO JEATENBHOCTH, 1O CTPYKTYPHOMY MOIpPa3lefiecHHI0) C MPWIOKEHHEM O0OpasoB
JIOKyMEHTOB.

Ha BTOpom 3Tane — svibop ghopmur Tabensa — ¢ yaeroM crielUKA IESITENHHOCTH OPraHM3aIIAH OTPEIEIISFOTCS
KOHKPETHBIE 3a7[auM, CTOSIIHE Tiepel paspadoTurkaMu Tabens. JlaHHoe 0OCTOSATENHCTBO BIMSET HAa PaCIIMPEHUE UFICIIA
npu3HakoB (rpad B TabmuuHoi hopme Tabens) ormcanust GopM JOKYMEHTOB, MPOLICAYP JOKYMEHTHPOBAHHUS U PabOTHI C
JIOKyMECHTaMMU:

3aoaua onmumuzayus cocmasa Ookymenmos opearuzayuy. Pemernrie nio ¢opme Taberst — rpadpr Tabemst JOHKHBI
colepKaTh CBEJCHMS O HaMMeHOBaHWM (OpMbl, Komax nokymenta (mo OKY/l wim BHyTpeHHMM Kiaccuukaropam),
MEPHOAMYHOCTA CO3AAHKSI, TPABOBOM OCHOBAHMM M3IAHMSI JOKYMEHTA, MOIPAas/IelicHAW, OTBETCTBEHHOM 3a TOATOTOBKY
JIOKYMEHTA, TUPAXKE 1 HEKOTOPbIE APYTHE.

3aoaua pecnamenmayus npoyedypvl NO020MoGKU U 0Opadomxu OOKyMermog (Uellb - COBEPIICHCTBOBAHUC
JOKyMeHT000OpoTa opranuzaimu). Pemrenve mo ¢opme TaGenst - Tabenb HEOOXOOMMO OMOJIHUTH CBEACHHSMH O
PETHUCTPAIMH ¥ KOHTPOJIE JIOKYMEHTOB, MECTe XpaHEHUsI TIO/NTHHHKKA TN OCTAFOIIICHCS B OPTraHH3aIlN KOITHH JIOKYMEHTA, a TIPH
HEeOOXOIMMOCTH - ¥ YKA3bIBaTh TUPaK JIOKyMEHTOB.

B npoexkre HoBolt penaximm ['CIOY npepiaraercs ciemyromias mprmepHast hopma Taberst (tabrmuia 1)

Tabma 1 Ipumepnas ¢opma Tabess: popm 10KymeHTOB

Ha Ko Ko ITo Co Ilo %y Ile M
I/l | UMEHOBaH I 110 I 1o Jpa3JeieH [ TIacoBaHu |  IIUCh BEPXKICHUA 4aThb €CTO
re GopMBI o 710 ue, e e XpaHeHUs
JOKYMEHT KY[J KaJIbHOMY | OTBETCTBE JIOKYMEHT
a knaccudu | HHOe 3a a
KaTtopy |IIOATOTOBK
2 3 4 5 6 7 8 9 10

B.®. SlHkoBas mpezaiaraeT UCIOIb30BaTh B JEATEILHOCTH OPraHM3AIUM, MPEANPUATHI PaCIIMPEHHYO (HopMy
Taberms (Tabmuia 2)

Tabsma 2
IIpumepnas ¢opma TabGenss GopM J0OKYyMEHTOB

H K K I q H H I 3y I K I
alMEHO ox €M U | epHOAM | OCTaBHT |HyTPEHH | HEIIHEE | OJMMCH |TBEPXKIE| €4aTh yia | puMeua
BaHHUE ¢ xorma | 4HOCTH | eJb ee COrJIaco HUE npeacral Hus
(opMBI | UPMBI | yTBEPXK | COCTABI | JOKYME | COTJIaco | BaHUE BIISIETCS
TOKyMe JieHa eHHSA HTa BaHHE

HTa
1 2 3 4 9 0 1 8 9 1 1 1

®Dopma Taberst mpu HEOOXOMMOCTH MOKET ObITh KOHKPETHU3UPOBAHA:
e 1pada 2 «Komx Gopmbl JOKyMEHTa» MOXKET OBITh pa3ouTa Ha 1Be: «Kox dopmer mo OKY Iy» u «Kox
(hOPMBI T10 JIOKATBLHOMY KIIACCU(UKATOPY»;
e  Tabeib MOXeET OBITh JIOTIOJIHEH Tpadamu:
e  «Peructpanys JOKyMEeHTa» (MECTO PErHCTpalin);
e  «KoHTpONb UCHONHEHUS AOKYMEHTa» (C yKa3aHHEM OTBETCTBEHHOTO 32 KOHTPOJb M THIIOBOIO
CPOKa HUCTIOJTHEHUS);
e «Mecro xpaHeHus 1-To SK3eMILIApa JOKYMEHTa;
e «Mecro XpaHeHHs KOITUU IOKyMEHTa.
Pe3ysbTaT BTOporo 3tana opopmisiercs B Buse Gpopmbl Tabens (1manka tabiuipl) ¢ 00bsICHEHHEM BEIOPAHHOTO
PpelIecHHSL
Tpernit start — ¢popmuposanue cmpykmypor Tabesrsn - OTBEHACT Ha BOIPOC O €0 BHYTPEHHEH CTPYKTYpe,
ONpeIeTSAIOIeH TPYINUPOBKY (HOpPM ITOKyMEHTOB IO pazienaM. Ha maHHOM stare BBIOMpaeTcsl KiacCH(MKAIMOHHAS
cXeMa, B COOTBETCTBUH C KOTOPOM OY/IET 1aBaThCs ONHCAHUE (POPM JIOKYMEHTOB.




Krnaccudukarmonnas cxema Tabenst MOYKET CTPOUTHCS TI0 IBYM OCHOBAHHSIM:

1) opearnuszayuonnas cmpyxmypa npeonpusimusi. KnaccupuKaioHHbIM MPU3HAKOM (HOPM JTOKYMEHTOB BBICTYIIAIOT
CTPYKTYPHBIE OAPa3IeNCHIs, B JESTEILHOCTH KOTOPBIX OHH 00pa3ytorcs. [locnenoBarensHOCTD pa3aenoB Tabesst B 5TOM
CIIydae COOTBETCTBYET YTBEp)KICHHOH CTPYKTYpE OpraHM3allid WM KIAaCCU(PUKATOpy CTPYKTYPHBIX HOIpa3ieieHH.
IIpenmyiecTBO JaHHOrO IMOAXOAA IIOCTPOEHMS CTPYKTypbl Taberns: mpocTora B pa3pabOTKE M MCIIONb30BAHHML
OrpaHuueHus: 4acToTa M3MEHEHHS, HapyIICHHE <JIOTMKM» JOKYMEHTHPOBAHMS OHM3HEC-TIPOLIECCa, PacIpeeCHHOIO
MEXIy HECKOJIBKUMH MOMApa3ACNieHHsIMH, T.. CIOKHOCTb TMPH BBIICICHHH KOMIUIEKCOB JOKYMEHTOB, CO3ABACMBIX B
TIpOIIECCe PeaFRaiK KaKOH-TT00 OHOM (DYHKITHH HITH 33/1a9H.

2) Ghynrkyuu ynpasnenusi (nanpasienusi oesmenvrocniu). KiaccuhuKaMoHHbIM TPU3HAKOM (OpM JIOKyMEHTOB
MIEPBOT0 YPOBHS BBICTYMAIOT (DYHKIMH YIpaBiIeHUs (HAPABICHHUS JEATEILHOCTH) NPEANPUSTHS, KIACCH(HKALIMOHHBIM
MPU3HAKOM BTOPOTO YPOBHS - yIpaBleHYECKHE 33/1aul, KOTOPBIE PelaroTcs B Xoje peamsaimu ¢yHKuuu. [loctpoeHne
Tabenst 1o (PYHKIMOHATIEHOMY PHHIHITY TIPEATIOaraeT MPpeIBapUTEIbHYIO pa3padoTKy KilacCu(prKaTopa yIpaBIeHIeCKIX
¢yHkmii opranmzaumyy. [IpermmyiectBa maHHOrO crocoda kiaccudurkamu (OopM JOKYMEHTOB, IO CYTH, CHUMAIOT
OrpaHHYEHMs] X KIAcCH(MKAIMK 10 MPU3HAKY OpraHM3alHOHHON CTPYKTYpbl. Kpome Toro, moctpoeHue Tabemsl mo
(YHKIIMOHANIBHOMY TNPUHLMILY II03BOJSIET IIOMHMO ONTHMM3alMM JOKYMEHTALMOHHOTO OOECIEUeHHs OLEHWTh
LE1ecO00pa3HOCTh pacnpeneneHus (PYHKIMOHATIBHBIX 3a/1a4 MEKIY TOAPa3AeTCHISMI U OTACTBHBIMI HCTIOJHHUTEIISIMHU.

[Npeanaraemslii B IPHIIOKEHUH 2 TIEPEUSHB Pa3/esioB TaOesst BKITIOYACT THUMOBbIC (DYHKIMH YIIPABIICHHS, IPHUCYIIINE
NPAKTMIECKH BCEM OpraHM3alysiM, HE3aBHUCHUMO OT KOHKPETHOTO COJEpKaHHsS MX OCHOBHOM (IPOM3BOACTBEHHON)
nesitenbHOCTH. [IpemmoxkeHHas Kiiaccu(uKamoHHasi cxema mpu paspabotke Tabenst hopM JOKYMEHTOB KOHKPETHOM
OpraHW3aluK JOJDKHA OBITh JOMONHEHa (QYHKIMAMHA W 3aJadaMi, OTPKAIOMIMMU OCHOBHOE, IIEJIEBOE Ha3HAUYCHHE
NeSTENPHOCTH  OpraHm3aimy. B 9ToM ciydae (yHKIMH, OTpaKaroliue CHeHU(UKy IesTeIbHOCTH OpraHu3allyiu,
BCTPamMBAIOTCSI MEKITy OJOKOM COOCTBEHHO yIipaBieHdecknX (yHKIWH ((pyHKmm 1-4) v GyHKIMSIME 00€CTIeUHBAIOIIETO
xapakrepa (hyHkimu 5-12).

Pe3yabTaT Tperbero 3tama odopmisiercss B BHAE KIACCU(UKAIMOHHOW CXeMbl (PYyHKUIMH yHpaBlicHHsS
(mpumepHOTO TIepeuHs1 pasnenoB TaGems (opm mokymeHTOB). [laHHas cxema CTpOWUTCS B BHIIE MHOTOYPOBHEBOTO
HYMEPOBAaHHOI'O CNMCKa (DYHKIMH YIIpaBJICHUS, KOHKPETHU3MPOBAHHBIX depe3 medeHb 3amay (cM. Ilpunoxenue 2).
CrHcoK IOIDKEH CONlepKaTh CCHUTKU Ha OpraHU3allMOHHO-TIPABOBEIC IOKYMEHTHI (TTOJIOKEHHSL, THCTPYKIWH U T.1.).

3aKITFOUHTEIBHBIN ATl - cocmasnenue Tabens. B Tabenb Gopm JOKyMEHTOB BKITIOUAOTCS:

e  (OpMBI IOKyMEHTOB, YTBEp K/ICHHbIE HOPMaTHBHBIMU ITpaBoBbIMU akTamu [Ipesunenra, [IpaBurenscrea
Poccwuiickoit denepannu, ¢eneparbHbIX OPraHOB WCIIOMHUTEIBHON BIIACTH, MMEIOIME KaK OTPACIEBOM, TaKk U
MEKOTPACIICBON XapaKTep;

e  (OpMBI JOKYMEHTOB, YTBEPKICHHBIE HOPMATUBHBIMH ITPABOBBLIMH aKTAMH OPTaHOB BIIACTH U YTIPaBIICHHUSI
cyonsekToB Poccuiickoit Deneparmm;

e  [pUMEHseMBble B OpraHu3alyy (HOpPMbI JOKYMEHTOB, BKIIOUEHHBIE BOOIIEPOCCHICKUI KIIacCH(pUKATOP
yrpasneHueckoit fokymenTarmy (OKY1);

e  BHyTpeHHHE (OPMBI JIOKYMEHTOB, YTBED)KICHHBIC HOPMATHUBHBIMH IIPABOBBIMH AKTaMM JIAHHOM
OpraHu3aIiy;

e  (OpMBI JOKYMEHTOB, OTPAXKAIOIINE YCTOHUHMBYIO MPAKTUKY JOKYMEHTHPOBAHHS, PUMEHEHHE KOTOPBIX
OCHOBAHO Ha CJIO’KHBIIHXCS TPAIULIHSX.

B nocnennem ciydae popmbl JOKyMEHTOB BKITIOYAIOTCS B TAOENb TOJIBKO TOCIIE aHATN3a LIeJIecO00pa3HOCTH HX
NPUMEHEHUS 1 IPOBEICHUSI COOTBETCTBYIOILEH YHIU(DHKALIHH.

Bce orobpannbie (OpMBI JOKYMEHTOB KJIACCU(PUIMPYIOTCS B COOTBETCTBHM C IepedHeM (KJIacCH(pHKATOPOM)
(GYHKIMI OpraHu3alvM, Tocie 4ero cBeieHus o (opmax BHOCATCS B COOTBETCTBYIOIMe Tpadbl Tabens. B pasmenax u
nonpaznenax Tabens (GopMbI JOKYMEHTOB PAacroNararorcsl B MOPSAKE MX 3HAYMMOCTH: OT OOILEro K YacTHOMY WM OT
Hanbojee 3HAYMMBIX K MeHee 3HaunMMbIM. Hampumep, B pasiene «PeryimpoBaHue JesSTENLHOCTHY, TOpasiere
«HdopmalioHHOe  oOecTicueHre JISSITENTbHOCTHY CHadaa YKa3bIBAIOTCS TPOTOKONBI, AKThI, AHAIWTHYECKHE CIIPaBKH,
JOKJTaJHbIE 3aIMCKH, 3aTeM CIIPaBKK HH(POPMALIMOHHOTO XapaKTepa, MMCbMa U JIp.

Pesynbrar 4-ro srama odopmisercs B Buze Tabenst (opM JOKYMEHTOB OpraHM3alUH (CTPYKTYPHOIO
noapasnenenns). [Ipuvep Gpparmenta Tabemst JOKYMEHTOB CM. IPHIIOKEHHE 3.

"Suxosas, B.D. Tabenb GopM JIOKyMEHTOB yUpEK/ICHHS: Ha3HAYCHNUE M MOPAIOK paspaborku / B.D. Sukosas //
HemnormponzBozacTso. - 1998. - Ne 2. - C. 8-12.




I[IpumepHas ¢popmMa KapThl JOKYMEHTAa

IIpunoxenue 1

KAPTA JTOKYMEHTA

Hammvenoanvie nokymeHTa [ Ipuxasz (pacnopsdiceHue) o npueme pabomHuka Ha pabomy
atin [IPUKA3BI

OyHKIWSI yNpaBlCHUs  YipaeieHue nepcoHaiom

Permaemast 3anaua [1oobop, paccmanoska u UCHOTb308aHUe KAOPO8

Komno OKY/] 02811518 Ko 1o yiokansHoMY KiacCHU(pbHKaTopy Hem

Kewm u xorna yreepxneHanocmaroanenuem I ockomcmama Poccuu om 05.01.2004 Ne [

CocraBurenb gokymeHTa Omoen Kaopos

Jlurio, oTBETCTBEHHOE 3a cocTaBieHue Creyuanicm omoena Kaopos
IepriomraHocTs TIOATOTOBKH [0 Mepe HeoOxooumocmu
CorracoBaHue:

1.

2.

3.

Bremsee cormacoBanne  nem

Iommick [ enepanvhbiii dupexmop

YT1BepxKaeHue:

IIpaBoBbIM aKTOM Hem JIOJDKHOCTHBIM JIMLIOM ~ Hem
Ilewats repOoBas Hem HHAs1  Hem

Peructparms Omoden kadpos Komn-Bo 3k3. 3

Anpecat  gHympeHHUU 0OKYMeHm

Mecto XpaHeHUS 1-11 9K3. - deno, 2-u 9K3, ~uHoe 0eno, 3-u 3K3. - byxearmepus
[Tpumeuanus O3HAKOMUMENBHAS 6U3A PAOOMHUKA

IIpumepHbIii nepedens pazaenos TaGesst popM 10KyMeHTOB,
MOCTPOEHHOI'0 N0 (PYHKIMOHAILHOMY NPHHLUITY

1. Opranusanus cucTeMbI H IPOLIECCOB YIPABJIEHUS
1.1. Oprasm3anioHHO-TIPABOBOE 00ECTIEUEHNE JISSITETHHOCTH
1.2. OBecrieueHye 3aKOHHOCTH JIEATEIIHHOCTH

2. IIporno3upoBanue U IVIAHMPOBAHUE JeSITe/TLHOCTH
2.1. TIporHo3upoBaHKE JESITEBHOCTI
2.2. I naHnpoBaHve JeSTeHHOCTH

3. PeryimpoBanmue 1esiTeJIbHOCTH
3.1. OniepatrBHOE YIIPARJICHHE IEITEIHHOCTBIO
3.2. InghopMaroHHOE 00eCTICUCHHE IS TEIBHOCTH

4. KoHTPOJIb 32 1eSTeTbHOCTHIO
4.1. CratucTHuecKasi OTYETHOCTD
4.2. BenoMCTBEeHHAST OTYETHOCTD

4.3. BHyTpeHHsIs OTYETHOCTH (KOHTPOJTH 32 JESTENTFHOCTBEO TOJPa3/IeIieHIH 1 PAOOTHHKOB)

5. ®dunancoBoe odecrieueHue

5.1. byxraepckuit yuer
5.2. byxramepckast OTIeTHOCTh

6. MarepnaibHO-TEXHHYECKOe oDecTiedeH e
6.1. ObecrieyeHue ChIpbeM, MaTepraiaMy

Tprnoxenve 2



6.2. ObecriedeHve CObITA MPOTYKITAHN (YCIIyT)

7. Hay4Ho-TexHn4ecKoe odecrieueHme
7.1. HayuHo-¥ccrenoBatenbekasi M MPOEKTHO-KOHCTPYKTOPCKas ASSITEIbHOCTD
7.2. BHenpervie 1 SKCTUTyaTalis] TEXHIYECKHX CPETICTB

7.3. Oxpana OKpy>KaroIei cpepl
7.4. ObecrieueHre HayYHO-TEXHIUEeCKOM HH(popMarei

8. MexIyHapoHoe COTPY/THUIeCTBO

8.1. KomaHmmpoBaH#e COTPY/THHKOB 32 pyOek

8.2. Tlprem 3apyOeKHBIX AeTeralyii

8.3. MrdopmarmoHHO-CIpaBOYHOE 00CITYKMBAHHE MEKTyHAPOITHBIX CBS3EH

9. YnpasiieHue nepcoHaIoM

9.1. Iombop, pacCTaHOBKA M HICTIONHF30BAHKE KAPOB
9.2. Y4er nTM4HOro cocTaBa

9.3. ArrecTanus pabOTHUKOB

9.4. TloBbimieHNe KBATN(UKAITUN pAOOTHIUKOB
9.5. KomaHmmpoBaHHe COTPYIHUKOB

9.6. HopmupoBanue Tpyzia
9.7. OxpaHa Tpyna

10. lokymMeHTaLOHHOE 00ecTieveH e

10.1. Opranm3arpst paOOThI C IOKYMEHTAMHU
10.2. XpaHeHue 1 UCTIONB30BAHNE TIOKYMEHTOB

11. ATMUHHCTPATHBHO-XO03SIHCTBEHHOE 00CTYKIBAHHE

12. ObecneyeHne 6e30MaCHOCTH (Pe;KUMA OXPAHbI) OPraHU3ALNM



®parmenT Tabenst popm 10KyMEHTOB.

[Ipunoxenue 3

Hoxy Kon Hopmar ITonpazne Anp ITepuo Corra [Toanu Kem IIpu
MEHT (hopMBI 110 VBHBIN JIeHUE ecar JUYHOCTH COBaHHE cp/ HUCIIONB3 | ME4YaHue
OKY JIOKyMe opraHuza YT1Bep yeTcst
bl HT a0%0%¢ KIeHUE
OTBETCTBE
HHOC
3a
JOKYMEHT
1 2 3 4 5 6 7 8 9 10
Opranuzanus yrnpapicHuUs IEPCOHATIOM

IIpas 0252 B Menemxep IIMH Byxran PykoBo CrpykTy
nia 1312 COOTBETCTBUH o Tepusl, I0PUCT, | AUTEIb p-HBIENIOA-Pa3]
BHYTpPEHHET co  cCT. HepCcoHaTy PYKOBO OpraHd | eJeHus,
0 189 TK PO IUTEIN 3alUu MEHEKE

Tpyzo HOApa3AeneH: P 10 nepcoHay
BOTO i
pacropsika

raT 0252 IMocrano Menemxep [IMH Byxran PykoBo Menemx
HOE 2518 BIICHUE o TEpHUs, FOPUCT, | AUTEIH ep TepcoHaia,

pacmu I'ockomce MIepCOHAIY PYKOBO OpraHH | IOPHCT,
caHue TaTa JIITENN 3aIUH Oyxranre

HOApa3AeneH: pust
i

Kuur Menemxep IIMH Byxran PykoBo
a yueTa o Tepus, JIUTEIb
TPYIIOBBIX HIepCoHATY IOpHCT, OpraHu
KHWKEK U 3aIUH

BKJIa]

BIIIIEH B HUX




Kountposannasi padoraNe2
10 TMCHHUIIHHE

3aganuel

JlaTb XapakTepHCTHKY ABYM oOmepoccuiickum kiaaccuguraropam (OK), npencraBieHHbIM
B NPHJIOKEHHUH, 10 CJIeYIOIIel CTPyKType:

1. JlaiiTe OTHOE ¥ COKpAIIEeHHOE HANMEHOBaHME 00IIePOCCUHCKOMY Kiaccu(ukaropy.

2. C uem rapmonmupoBan OK (¢ MexmyHapomHOUW (pernoHanbHOW) KiaccupuKkanuei,
MEKTOCYJapCTBEHHBIM KJIACCU(HUKATOPOM WM MEXTyHApOTHBIM (PETHOHAIBHBIM) CTaHAAPTOM MO
Kiraccuukamm)?

3. Kakum nmytem rapmonnsuponan OK?

4. Ins uero npegnaznayeH OK?

5. IIpu pemennn Kakux 3aqa4d ucnois3yercs OK?

6. Uto sBisieTcsa 00bekToM Kinaccugpukanuu B OK?

7. Kaxkoii meton knaccudukanuu ucnoib3yercs B OK?

8. HazoBuTe mMpu3HaKH KITaCCH(PUKAIINH.

9. Kako#t meTon koaupoBaHus ucmonb3yercs B OK?

10. M3 xakux mo3unuii crpykrypHo coctout OK?

11. Kakas ctpykTypa koja ucnoisszyercs B OK?

12. Kakas cokpamieHHas (popma 3amucu HanMEHOBaHUH 00bEKTOB KIIaCCH(DUKAIIMN UCTIONB3YETCS
B OK?

13. TlpuBeaure npumep 3anvcu nozunuit OK.

14. Kto ocymectBusiet Beneaue OK?

15. JlomoTHUTEIBHO MOXKHO TOSICHUTH CTPYKTYPY, COIepKaHue, MPUMEHEHUE 00IEepOCCHIICKOTro
KJIacCU(UKATOPa U 0COOEHHOCTH KJIaCCU(UKAIIMU U KOJAUPOBAHUS OTICIIBHBIX 00BEKTOB KilacCU(DUKAIIHH.

Huske mpeacraBiieH CHUCOK OOILIEPOCCHIICKMX KJIACCH(UKATOPOB, Bbl BbIOMpaeTre sl
KOHTPOJIBbHOH pa6oThl HOMEP BAPHAHTA COOTBETCTBYIOIIHMIi BalieMy HOMepY IO CIIHCKY B TpyIIe u
aHaJIu3MpyeTe 1Ba KJIaccuuKaTopa 1mo npeaioKeHHol CTPYKType.

NPUJIOXKXEHHUE

CIIMCOK OBIIEPOCCHMCKHUX KJIACCUPUKATOPOB

1 eapuanmOK 002-93: OOmepoccuiickuii knaccudukarop ycmyr Hacenennto (OKVYH),
OK 025-2001: O6mmepoccuiickuii knaccugpukarop crpan Mmupa (OKCM)

2 sapuanmOK 017-94: Obwepoccuiickuii KiaaccupuKaTop CHeHUaILHOCTEH BBICHIEH Hay4HOW
kBamudukanun (OKCBHK), OK 014-2000: O6mepoccuiickuii knaccupukatop Bamot (OKB)

3 sapuanmOK 001-2000: O6umepoccuiickuii knaccudurarop crangaproB (OKC), OK 027-99:
Obmepoccuiickuii knaccupukatop hopm codbctBernoctd (OKDC)

4 ¢apuanmOK 010-93: O6wepoccuiickuil knaccudukarop 3anstuii (OK3)

OK 015-94: O6mepoccuiickuii knaccupukatop eaunui namepenus (OKEN)

5 éapuanmOK 009-2003: OOriepoccuicKkuil KIacCU(UKATOp CIEUANTBHOCTEH 0 00pa30BaHUIO
(OKCO), OK 011-93: O6wepoccuiickuii knaccupukarop ynpasieHdeckoil nokymenrtanuei (OKY 1)

6 eapuanmOK 003-99: O6mepoccuiickuii kinaccupukaTop HHGOPMAIUK 110 CONUATBHOMN 3aIUTe
Hacenennss (OKMC3H), OK026-2002: O6mepoccuiickuii kinaccupukatop uHPOpMAIUU 00
obmepoccuiickux knaccugpukaropax (OKOK)

7 eapuanmOK 005-93: OGmepoccuiickuii knaccudukatop npoxaykuuu (OKIID), OK 016-94:
Oo61mepoccuiickuii kiaccupukarop npodeccuit pabouux, JOHKHOCTEH CIyKaIIUX U Tapu(HBIX Pa3psIioB
(OKITATP)

8 eapuanmOK 006-93: OOmepoccuiickuii knaccuukaTop OpraHoB rocyIapCTBEHHOH BIIACTH U
ynpasiaeaus (OKOI'Y), OK 018-95: O6mepoccuiickuii kinaccubukatop HHPOpPMAMH O HACEICHHU
(OKHH)

9 eéapuanmOK 024-95: O6mepoccuiickuii kmaccudurarop s3KoHOMuYecknx pernoHoB (OKOP),
OK 028-99: Obmepoccuiicknii kiaccuhukaTop opraHu3annoHHO-paBoBbiX popM (OKOIID)

10 éapuanmOK 011-93: OOmepoccuiickuii kinaccuukaTop yrnpaBIeHUYECKOH JOKYMEHTAIHeH
(OKY ), OK 027-99: O61epoccuiickuii kiaaccudurarop ¢popm coocrseHHoct (OKDC)

11 eapuanmOK 013-94: O6mepoccuiickuii knaccupukatop ocHOBHBIX (oHmoB (OKOD),
OK 007-93: Obmepoccuiicknii kinaccudukatop npeanpustuii u opranuzanuii (OKI1O)

12 eapuanmOK 029-2001: OOmiepoccuiickuii  kIacCu(MUKATOp BHIOB SKOHOMHYECKOM
nestensrocT (OKBD/T), OK 014-2000: O6mepoccuiickuii knaccugukarop amot (OKB)

13 sapuanmOK 016-94: OoOuiepoccuiickuii kinaccupukarop npodeccuii padoumx, JOHKHOCTEH



ciyxamux u TapudHeix paspsgos (OKITATP), OK 025-2001: O6miepoccuiickuii kiaaccudukaTop cTpaH
mupa (OKCM)

14 éapuanmOK 026-2002: O6mepoccuiickuii knaccudukaTop nHGpopManuu 06 00IEepOCCHHCKIX
knaccupukaropax  (OKOK), OK023-95:  OOmepoccuiickuii  kinaccupuKaTop  Ha4aJbHOTO
npodeccuonansHOTO 00pazoanus (OKHIIO)

15 eéapuanmOK 019-95: OO01EepoCCHitCKuit KJIACCU(PHUKATOP 00BEKTOB
aJMUHHUCTPATUBHO-TeppuTOpranbHoro  nenenus  (OKATO),  OK 015-94: Oo61mepoccuiickuit
kiaccudukaTop exuann m3mepenns (OKEN)

16 eapuanmOK 007-93: OO6mepoccuiickuii kiaaccu(pUKaTop MNPEANPUITHH K OpraHU3al[Hi
(OKIIO), OK 027-99: O6mepoccuiickuii knaccugukratop Gopm codbcreenHoctr (OKDC)

3aganue 2.

Pazpaborarh J0KaJBHBINH KJIacCH(PUKATOP TOKYMEHTOB OPraHU3anuu, Jud0 CTPYKTYPHOIro
noJpas/ejeHus.

MeToanyeckue yka3aHus K pa3padoTke JOKAIBHOI0 KJIacCH(PUKATOPA TOKYMEHTOB

Krnaccupukanns n yHuHKAS TOKYMEHTOB Ha MPEIIPHUATHH — HEOOXOAWMBIA JUIS CO3/IaHMS
€IMHOT0 NH(POPMALIMOHHOTO POCTPAHCTBA MPEANPHATHS dTall. JIoOKanbHBIH KiaccuuKaTop TOKYMEHTOB
ABJISICTCSL HE EJAWHCTBEHHBIM KJIACCU(HUKATOPOM, KOTOPBIH HCHOJNB3yeTcs B oOpraHuzanuu. Yacts
JOKyMEHTOB OTHOCHTCSI K OOIEPOCCHICKIM YHU(DUIIMPOBAHHBIM (hopMaM TOKYMEHTOB, 3aKPETUICHHBIM B
OKV . ITpu Hanuuuu y NpeAnpUsaTUs OTPACIEBOro MOJYUHEHHS B JOKYMEHTUPOBAHUY €r0 IEATEIbHOCTH
00s13aTeTbHO MPUMEHEHHUE OTPACIIEBBIX YHUQHUIMPOBAHHBIX ()OPM JOKYMEHTOB, 3aKpEIUICHHBIX B
oTpacieBoM Kiaccudpukarope. Takum oO6pa3oM, Ha TPEANIPUATHH MOTYT UCIIOIB30BATHCS TPU KaTErOpUU
KIJIACCH(PHUKATOPOB JOKYMEHTOB (0OIIEPOCCHICKIA, OTPACIEBOM, JIOKATHHBIN).

Kaaccudukarop opranmszauum (JIOKaIbHBIA) — KiIacCUPHUKATOp, MPUHATHIM OpraHu3anuei,
nNpeanpuATUEM WIM HX TIpyHninamMy, 3aHUMAOMMMHUCA aHaJOTMYHBIMH BHIaMH 3KOHOMHYECKOM
JeATeLHOCTH, IPUMEHSIEMBII TOJTBKO STHMH XO03SHCTBYIOIIUMHU CYOBEKTaMH.

Inasnoii yenvlo paspadomKu 10KaIbHO20 KAACCUDUKAMOpA OOKYMEHMO8 SBISIETCS 3aKpeIICHUe
€IMHOW CHCTeMBI Kilaccu(UKAMH JOKYMEHTHON HHPOPMAIIUK Ha MIPEAIPUSITHH.

OCHOBHBIE 3a]1a41 pa3pa0OTKH JOKaJIbHOTO KiIaccuhuKaTropa:

1) mpaBWIBHBIA BBIOOpP METOMOB KJIACCH(PUKAIMK M KOAWPOBAHUS HMCXOMHOTO MHOMKECTBA
00BEKTOB;

2) BBIOODP CTPYKTYPHI JJOKATBHOTO KIacCU(PHKATOpa TOKYMEHTOB U €T0 opopMIiIeHHeE.

DTambl pa3paboTKH JOKAIEHOTO Kiaccudukaropa:

Ilepsbivm__smanom pa3pabOTKH JIOKAJBHOTO Kiaccu(ukaTopa HTOKYMEHTOB SBISETCS cOOp
ucxoOHvIx mamepuanos. K HUM OTHOCATCS: 3aKOHOJAATENIbHbIE W HOPMATHBHBIE MAaTepUalibl 10
JOKyMEHTUPOBAaHHIO TOTO BHAA JESATENBHOCTH, B cdepe KOTOpOil pa3padaThIBaeTCsl JIOKAJIbHBIN
KIacCH()UKATOp  JOKYMEHTOB;  OpPraHM3allMOHHO-TIPABOBas  JOKYMEHTAUUs  HPENNpUSATUS U
nmoapasacjcHusd, rjae 0603Ha‘IeHBI HaIpaBJICHUA ACATCIIbHOCTH,; CYIICCTBYIOIUE NJIA BBIIIOJTHCHUA JaHHBIX
3a71a4 JJOKYMEHTBHI.

Ha emopom smane poucXouT onpeoenerue memooos Kiaccupurayuu u KOOUpo8anus, a TakKe
CMPYKMYpbl KI1ACCUDUKAMOpPA.

Bribop merona knaccupuKanuyd W KOIUPOBaHUS MHGOpMAIMK 3aBHCUT OT 00beMa HCXOJHOTO
MHO’KECTBA, MPUHAJIKHOCTH K CHCTEMaM JJOKyMEHTAaIUK U c(hepbl HCIIOIb30BaHus KiIaccudukaropa.

[Tpu mepapxuueckoM MeTo/Ie TIyOrnHa KJIaCCU(HUKALMKA MOXKET OBITh HEOOJBIIOHN, B 3TOM ClIydae
0coboe BHUMaHUE HEOOXOIMIMO YIEIHUTh IEPBOMY, OCHOBHOMY NPHU3HAKY JiesieHus. Yaie Bcero, 3To 1o
(YHKIMOHAIIBHBIH, THOO CTPYKTYPHBIH PU3HAKH.

[Tpu (aceTHOM MeTOAE MPHU3HAKH IS CO3AaHUs (PaceTOB HEOOXOAMUMO BBIJICISATH HA OCHOBAaHHU
cdepbl UCMONL30BaHUS JIOKATBHOTO Kiaccupukaropa JToKyMeHToB. Jlomyctuma W 0Oojee mpocras
KJIacCU(UKAIIHS, KOTIa IIPOUCXOJUT JIMIIb TPYIITHPOBKA JJOKYMEHTOB TI0 KAKOMY-TTH0O0 MPU3HAKY U 3aTeM
NPOU3BOJUTCS UX KOJMPOBAHNE OJTHUM M3 PETHCTPAIIMOHHBIX METOIOB.

Ha mpemvem smane TIPOUCXOITUT COOCMBEHHO KAACCUDUKAYUSL UCXOOHO20 MHONICECmEa U
NPUCBOEHUE KOO8 0OBEKMAM KIACCUDUKAYUU U KAACCUDUKAYUOHHBIM SPYINUPOBKAM.

Ha uemeepmom omane OCYHICCTBIACTCAH noo2omoexka u 0¢OPMJZ€HM€ mexkcma J1IOKAJlbHO20
Kaaccu@uxamopa 0OKyMeHmo8.

Ocoboe BHHMaHHE HEOOXOJMMO YACIHUTh BBEJICHUIO, KOTOPOE JIOIDKHO COJIEPIKATh CIEYIONIYIO
nH(OpMAIHIO:

1) yka3aHue Ha cHCTeMy KiIacCH(UKaIMU U KOAUPOBaHUsL, K KOTOpoii oTHOCHTCs JIK/I;

2) nepeuncieHre cepbl HUCIONB30BaHUS Kiaccudukaropa (HampapieHHs —JIeSTeIbHOCTH




NPENPHUSITUS, [UTS JOKYMEHTHUPOBAHHS KOTOPOU MPUMEHSIOTCS JIOKYMEHTBI);

3) e ¥ 3a1a9u Pa3pabOTKH JTOKATBHOTO KIACCU(PHKATOPA JOKYMEHTOB;

4) xapaKTepHUCTHKA METOIOB KJIACCH(DHUKAIIUK U KOJHUPOBAHHUS;

5) omucanue CTPYKTYphI KOJIa;

6) omrcaHue CTPYKTYPHI KIIaCCUPHUKATOPA.

CTpyKTypa OCHOBHOM YaCTH 3aBHCUT OT MPUMEHEHHBIX METOIOB KJIACCH(DUKAIIUK U KOJUPOBAHUS
JIOKYMEHTOB, a TaKKe 3aj1a4, IPU PEIICHUH KOTOPBIX MPE/IOJIaraeTcs UCII0JIb30BaTh Ki1acCu(uKaTop.

UTOI'OBBIN TECT / UtoroBslii Tect no Kypey "MHaekcamusi 1 Koj...

Bompoc 1

K meronam conepxarensHol yaudukanun HE oTHOCSTCS:
Bribepute oauH OTBeT:

a. yHU(UKAIHs PEKBU3UTOB JOKYMEHTA

b. co3ganue TUITOBEIX (hopm

C. CTaHAAPTHU3AIMS TEPMHHOIOTUN

d. yaudukanus MeTo10B KOHTPOJIS HHPOPMAIMK B TOKYMEHTaX

Bompoc 2

[Tpu3Hak k1accupuKanuy — 310 ...

Bribepute oauH OTBeT:

a. KOJIMYECTBEHHAs 1 KAUeCTBEHHAs XapaKTEePUCTHKA 00beKTa Kiaccu(puKamm

b. oTHOLICHNE (PAKTUIECKOTO KOJIMYECTBA TPYIITMPOBOK K BEIMYNHE EMKOCTH CUCTEMBI

C. CBOWCTBO WJIM XapaKTEepUCTHUKA O0OBEKTa KiIacCH(HUKALUH, MO KOTOPOMY OCYIIECTBISETCS
JIeTICHUE 331aHHOTO MHOKECTBA Ha MOJMHOKECTBA

d. cBOWCTBO MpHUCYyIIEe 3aTaHHOMY MHOXKECTBY

Bompoc 3

MertoJ, Ipy KOTOPOM KJIACCU(PHIIMPYEMOE MHOXKECTBO JIETTUTCS Ha TPYNIIMPOBKH HE3ABUCHMO, TI0
Pa3INYHBIM NPU3HAKAM KIIACCU(PHUKAIINN — 3TO

Bri6epute oauH OTBET:

a. (haceTHO-MepapXUUECKH METO T KIIacCU(PUKALIUH

b. pacerHo-apamIeTHbHBINA METO KIIACCU(UKAIIH

c. (haceTHBIN MeTO]| KJIacCH(UKAITUH

d. mepapxudeckuit MeTo]] KiIaccuuKaum

Bompoc 4

Kakoii kareropun Y@/ He cymiecTByeT (B 3aBUCUMOCTH OT YPOBHS YTBEPKICHHS)
Bribepure oanH OTBeT:

a. OO01IeHapOHbIC

b. [Ipeanpusituit

c. O6mepoccuiickue

d. OTpacneBbie

Bompoc 5

OcHoBHBIM HenocTaTkoM Kiaccupukamu TOCH ¢ MCronb30BaHUEM HEPAPXUUECKOr0 METOna
SIBIISIETCSL:

Bri6epute onuH OTBET:

a. CIIOKHOCTB TIOCTPOEHHUS

b. HETPaIUITMOHHOCTH TTOCTPOCHUS

C. HETIOJIHOE UCIIOJIb30BAHUE EMKOCTH

d. )KeCTKOCTb CTPYKTYPBI

Bompoc 6

OcHoBHBIM NTpeuMytecTBOM Kinaccudpukanuu TOCH ¢ HCIonp30BaHUEM HEPAPXHUIESCKOT0 METO/1a
SIBIISICTCS

BriGepute oauH OTBET:



a. OoJbIIast ”HPOPMAITHOHHAS EMKOCTb

b. rHOKOCTH CTPYKTYPHI €€ TIOCTPOCHUS

C. TPAIUIIMOHHOCTD U IPUBBIYHOCTH IPUMEHEHUS

d. BO3MOXXHOCTE CO3aHuUs I 00BEKTOB KiacCU(DUKAIIMA MHEMOHUYECKUX KOJIOB

Bomnpoc 7

Pacumdpyiite ab6peBuarypy OKCM:

BriGepute oauH OTBET:

a. o0ImepoCCUiiCKHiA KiTacCH(UKATOP COBETa MHHHICTPOB
b. obmepoccuiickuii kaccuGuKaTop CTpaH MUpPa

c. obmepoccuiicknii kaccupuKaTop CTaHAAPTOB MHUpa

d. obmepoccHifickuii KIacCU(PUKATOP COI03a MAaTCPHHCTBA

Bompoc 8

K xaxum nmoxymenram otHocat OK TOCU:
BriGepute onuH OTBET:

a. K HOpMAaTUBHBIM JOKYMCHTaM

b. K peKOMEHIATETBLHBIM JTIOKYMEHTaM

C. K YIPaBJICHYECKUM JJOKyMEHTaM

d. Kk MeTOTMYECKUM JOKYMEHTaM

Bompoc 9

MeTtos! koaupoBanus ucnois3zyemsie B ECKK:

Bribepute oauH OTBeT:

a. IOCJIEA0BATENbHBIN, MOPSIAKOBBINA, CEPUUHBIN, CEpUHHO-TIOPSAKOBBII

b. mocnenoBarenpHBIN, MapaJUIETHHBIN, TIOPSIIKOBIA U CEPUIHO-TIOPSIKOBBIT
C. apaienbHbIH, TOPSIKOBEIM, CEpUIHO-TTOPSIKOBBIN, Hepappuueckuii

d. mociienoBaTeNbHBIN, TOPSIKOBEIH, (haceTHBIN, CePUITHO-TTOPSAKOBBIN

Bompoc 10

BremammuHOe HHPOPMAITMOHHOE 00eCTieUeHHE BKITFOYACT:

BriGepure onuH OTBET:

a. MacCHBBI IaHHBIX, (OpMHpYIOIIHEe HHOOPMATHOHHYIO 0a3y CHCTEMBbI HAa MAITMHHBIX HOCUTEISIX

b. cuctemy mporpamMMm OpraHM3allvd, HAaKOIUICHWsS, BEJACHHMS W JIOCTyHa K WH(pOPMAIMHM 3THX
MacCHBOB

¢. MH()OPMAIIOHHBI MAaCCUB, IPE/ICTABIISIONINI CO00I COBOKYITHOCTh OJTHOPOJIHBIX 3aruceit

d. cucremy KiaccUPUKANMU © KOAMPOBAHWS WHPOPMAILUKM, CHUCTEMBI YIPaBICHUECKON
JOKYMCHTalKU; CUCTEMY OpraHus3aln, XpaHCHUsA, BHCCCHHUA W3MEHEHUH B JOKYMCHTalHIO

Bompoc 11

NudopmanmonHoe obecriedeHne yrnpaBiIeHIeCKOH AeITeIbHOCTH 3TO:

Bribepute oauH OTBeT:

a. IEHCTBHUS 10 MPEIOCTaBICHUIO CBOEBPEMEHHOM, TOCTOBEPHOM M MOJHON ISl yIIpaBieHUECKON
JeATeNIbHOCTH MH(pOpMalMu B TpeOyeMoe MeCTO Ha OCHOBE OMNPENCNICHHBIX MPOLEAYp C 3aJaHHOU
NEPUOJUYHOCTHIO, 3TO MEPONIPHUATHS TI0 CO3AaHUI0 MHOOPMAIIMOHHOM Cpebl yIpaBICHHS

b. COBOKYMHOCTE CBEJeHUH 00 N3MEHEHHUSX COBEPIIAIOIINXCS B CUCTEME M OKpYXKAroIlei cpene

C. TPYIIIA WIA COBOKYITHOCTH IEPEMEIIAEMbIX JaHHBIX, CIIOCOOCTBYIONINX pean3aliiy mpouecca
yIIpaBIICHUSI

d. wHpOpMamMOHHAas OCHAIEHHOCTh OpraHu3aluH, crnocoOcTByromas 3pQPEeKTUBHOMY
YIPaBIICHHUIO

Bompoc 12

Kakoii mOKyMeHT ompenenser OCHOBHBIE IIOJIOKEHUS pPErJaMEeHTUPYIOIIHe pa3paboTKy,
YTBEPKACHUE, OKCICPTU3Y, IMNPUHATUC, BBCACHHUC B HeﬁCTBHe U TOCYAApCTBECHHYIO PETUCTpPALUIO
obrepoccuiickoro kinaccupukaropa OK TOCU:

BriGepute onuH OTBET:

a. IlocranoBnenmem IlpaButensctBa P® ot 12.02.93 Ne 121 «O wmepax TO peamu3aiuu



roCyIapCTBEHHON mporpaMmbl mepexona Poccuiickoil denepary Ha NPUHATYIO B MEKIyHApPOIHON
MPAaKTHKE CHCTEMY yd4YeTa W CTaTUCTHUKH B COOTBETCTBHH C TpPEOOBAHUSMHU PA3BUTHS PHIHOYHOMN
SKOHOMUKI

b. TIP 50.1.024-2005 «OcHOBHBIE MOJOXEHUSI M TOPSAOK MpoBeaeHHs paboT mo pa3paboTke,
BEJICHUIO W IPUMEHEHHUIO OOIIEPOCCHUCKIX KIIACCH(DUKATOPOBY

c¢. mocranoBienreM [IpaBurenscTBa Poccmiickoit @eaepannu ot 10 HOsIOpst 2003 1. Ne 677 «O6
00IIEPOCCUICKUX ~ KJIACCH(IUKATOPaX TEXHHUKO-DKOHOMHUYECKOM M COLHaJbHON HWHQOpMamuu B
COIMAIHFHO-3KOHOMHYECKOH 00TIacT»

d. TIP 50.1.021-2000 «IlosokeHrEe O BEeICHWH OOIIEPOCCHMCKUX KiIacCH(PUKATOpOB Ha Oasze
MHPOPMaMOHHO-BBIYMCINTENBHON ceTH ['ockoMcTaTa Poccum»

Bompoc 13

Kakue TpeboBanus npenbsBISIOT K METOAAM KOJTUPOBAHUSI:

Bribepute oauH OTBeT:

a. BCE NEPEUYHCIICHHOE

b. xon momkeH obecrieunBaTh HACHTU(MUKANIO 00BEKTOB KIIACCU(PUKAITUT

C. KOJ JOJDKEH 00J1a1aTh He00X0IuMON HH()OPMAIIMOHHON €MKOCThIO U MMETh 110 BO3MOXKHOCTH
MHHUMAJIBHYIO JUTHHY

d. xom momwkeH OBITH XOPOIIO MPHCIOCOONEH I 00paboTKM HWH(OPMAIMU B YCIOBHUSIX
aBTOMaTHU3allun I/IH(bOpMaIH/IOHHI)IX ImpoueccCoB

Bompoc 14

[Mopsinok pa3pabOTKH, YTBEPXKJACHUSA, BBEACHUS B JCHCTBUE, TUPAKUPOBAHUS, BEICHUS WU
NpUMEHEHUs] YHUQUIUPOBaHHBIX (OPM TIOKYMEHTOB OpraHW3aIMi yCTaHABIHBAIOT

BriGepute onuH OTBET:

a. PYKOBOJICTBO OpraHU3alun

b. benepanbHbIe OpraHbl HCHIOTHUTEIBLHON BIACTH

C. MUHHUCTCPCTBA WJIM BEAOMCTBA, K KOTOPBIM IMPUHAAJICKUT OpraHru3alunsd

d. opraHbpl HCTIOTHUTENLHOMN BIIACTH CYOBEKTOB (eiepaluu

Bompoc 15

Hns knaccupukauuyd TEXHUKO-SKOHOMHUYECKOW W COLMAIbHON HH(OpMAIMU HCIOJB3YIOTCS
METO/IBI:

Bri6epute onuH OTBET:

a. IOPSAKOBBI, MapaieIbHbINA

b. acerHsIii, nepapxuvecKuit

C. M€papPXUUECKHUI, TapauIeIbHbINA

d. paceTHbIi, TOPSITKOBBIT

Bompoc 16

[opsimok pa3pabOTKH, YTBEPXKJIACHUSA, BBEJACHUS B JCHCTBUE, TUPAKUPOBAHUS, BEICHUS WU
MPUMEHEHUs Ki1accu(uKaTopa OpraHu3aluil yCTaHaBIUBAIOT

Bribepute oauH OTBeT:

a. (hezepanbHBIC OpraHbl UCTIONHUTEIBHOM BIIACTH

b. MEHHCTEpPCTBA I BEIOMCTBA, K KOTOPBIM MTPHHAICKHUT OpTaHH3aIHS

C. OpraHbl UCTIOJTHUTEIBHOMN BIIACTH CYOBEKTOB (enepaiun

d. pyKOBOJICTBO OpraHU3aIuN

Bompoc 17

Kak pacindpossiBaercs abopesuarypa « TOCH»?
Bri6epute onuH OTBET:

a. TEXHUKO-?KOHOMHUYECKUE CUCTEMBI HEPAPXHUH

b. Tabenb SKOHOMUYECKUX U COLMATIBHBIX HHYPACTPYKTYP
C. TCXHHUKO-DKOHOMHNYECKAA U COIUAJIbHAA I/IHq)OpMaHI/IH

d. TpeboBaHKEe K IKOHOMHUYECKO-COIHAILHOM HH(POPMALMH

Bormpoc 18



OKOI'Y npenonpeneneH Jjis:

BriGepute oauH OTBET:

a. MCIIOJIb30BaHUs B aBTOMATH3UPOBAHHBIX CUCTEMAaX YIPABIICHUS HAPOHOTO XO3SCTBA
b. uneHTH(QUKAIMK apEeCcOB U APYTUX MOTOOHBIX CBEICHUH

C. KJIacCU(pUKAINH

d. craTHCcTHYeCKOTro ydeTa TocyIapcTBEHHOTO HAA30pa

Bormpoc 19

Meron xknaccudpukanuu TOCHU, ipu KOTOPOM 3aJaHHOE MHOYKECTBO ITOCIICIOBATEIIBHO ICITUTCS Ha
MOTYMHECHHBIC MTOIMHOKECTBA, MOCTCIIEHHO KOHKPETU3UPYS O0BEKT KIIACCU(DUKAIUH:

BriGepute ouH OTBET:

a. IOCeA0BATEIbHbII

b. mopsikoBHIit

c. aceTHbIit

d. nepapxudeckuit

Bompoc 20
Ckonbko YCJI neiicTByeT B HacTosiliee Bpems?
BriGepute onuH OTBET:
a. 11
b.9
c. 10
d.8

Bompoc 21

B xome xakoro nstama pazpaborkm YCJl wu3y4aroTcsi 3aKOHOJATENbHBIE W HOPMAaTHBHBIC
JOKYMEHTBI, YCTaHABJIMBAIOIINE ONpEICICHHBIE HOPMBI, KOTOPBIE JODKHBI HAWTH OTpakeHHe B (hopmax
YHU(DUIPOBAHHBIX JOKYMEHTOB pa3pabaTsiBaeMoii Y CJI

Bribepure oanH OTBeT:

a. DJKClepTusa, MpPHUHSATHE, BBEJCHWE B JIEHCTBUE W TOCYJApCTBEHHAs PETHUCTPAIUs
ob1mepoccuiickoro kiaccudukaropa

b. opranmuzamus pazpaboTku o0mepoccuiickoro kinaccuduraropa

C. YTBEP>KACHUE U PEruCTpalys 00IIEePOCCUHCKOro Kilaccu(puKaropa

d. pa3paboTka nepBoii pefakIuy MPOeKTa 00IIEePOCCUIICKOro KIaccupukaTropa

Bompoc 22

Kakwue 6noku nomkHa uMeTh cTpykTypa TOCHU:

Bri6epute oauH OTBET:

a. 0JIOK HAMMEHOBaHUH 00BEKTOB U KJIACCU(UKAITMOHHBIX TPYIIITUPOBOK Ha €CTECTBEHHOM SI3BIKE

b. BCe MepeunciIieHHbIC

C. OJIOK JOIMOJIHUTENIbHBIX TPU3HAKOB OOBEKTOB, BKIIIOYAIONIMA HAUMEHOBAHUS M  KOJIbI
JTOTIOJTHUTENIBHBIX TPU3HAKOB 00BEKTOB KJIACCUDUKAIIH

d. 610K uneHTHUKAIH, BKIIOYAOIIUN KOJIbI 00BEKTOB KIACCU(PHUKAIINH U KITacCU(DUKAIIMOHHBIX
TPYIIIMPOBOK

Bompoc 23

Dopmysip-o6pasel ycTaHABINBAECT:

Bri6epute onuH OTBET:

a. (hopmatsl Oymaru, ciry>keOHbIe MOJIs, KOHCTPYKIIMOHHYIO CETKY, PACIIONIOKEHHE YacTel U 30H

b. dopmaTel OymMaru, KOHCTPYKIIMOHHYIO CETKY, PACIOJIOXKECHHE 4YacTell W 30H, PacCIOJIOKEHHE
PEKBU3UTOB

C. CIyXeOHbIE IO0JIs, KOHCTPYKIMOHHYIO CETKY, PacHOJ0KEHHE 4YacTed M 30H, PacloIOKEHHE
PEKBHU3HUTOB

d. popmarsel Oymaru, ciiy>KeOHbIE 10JIsl, KOHCTPYKIIHOHHYIO CETKY, PAcIOIOKEHUE YacTel U 30H,
pacroIoKeHne PEKBU3UTOB

Bompoc 24



Nunexcamus 3To —

BriGepute oauH OTBET:

a. KaccuguKaius J0KyMEHTOB 110 CYIIIECTBEHHBIM MTPU3HAKAM

b. mpocraBieHre TOPSIAKOBBIX HOMEPOB U HEOOXOMMBIX YCIOBHBIX 0003HAUCHUI Ha JIOKYMEHTaX
TP PETUCTPAINH, YKA3BIBAIOIINX MECTO UX FICTIOIHEHUS W XPaHEHH

C. ycloBHOE O0O0O3Ha4YeHHWE, TPHUCBAWBAEMOE KIACCHU(DHUKAIIMOHHBIM  JENEHUSIM  CXEMBI
KJTACCU(UKAIIH

d. cucremaTu3arys, ynopsaodueHue HHGOpMaIiy, JOKYMEHTOB C TIPHCBOCHHEM UM YHHUKAJILHOTO
mudpa

Bomnpoc 25

JIuHeitHas ogHOMEpHAs CUMBOJIMKA 3TO ...

Bribepute oauH OTBeT:

a. IITPUXOBOM KOJ, B KOTOPOM B KAa4ECTBE IITPUXOB UCIOJB3YIOTCS MHOTOYTOJILHBIC 3JIEMEHTHI,
pacmoIoKeHHbIE B OTIPEAENICHHBIX KOMOMHALIMAX U CUNTHIBAEMbIE CIIEIUATFHON CUCTEMOM CKaHUPOBAaHUS

b. mTpMXoBOW KOZ, B KOTOPOM CHMBOJIAMH SIBIITIOTCS TapalUieNbHbIE INTPUXH W TPOOEIIHI,
CUUTBIBACMBIC IMONICPCYHBIM CKaHUPOBAHUEM

C. IITPUXOBOMU KOJI, B KOTOPOM CUMBOJI COCTOUT U3 JIBYX U 00JIee CTPOK, PACIIONOKEHHBIX OTHA HA/T
JIPYTOH, U CYMTHIBAEMBIX TTOCTPOYHBIM CKAaHHPOBAHUEM

d. mTpUXOBOH KOX, B KOTOPOM B KA4eCTBE IITPUXOB HCIIOJIB3YIOTCS KpPYrOBBIC 3JIEMEHTHI,
PacCIiojIOKCHHBIC B OIIPEACIICHHBIX KOM6I/IH3HI/I$IX 1 CHUTBIBACMbIC CHCHH&HBHOP'I CHUCTEMOMN CKaHUPOBaHUsA

Bompoc 26

OCHOBHBIM MIPEUMYIIECTBOM TIOCJIE0BATEILHOTO METOAA KOAUPOBAHHUS SBISETCS
BriGepute onuH OTBET:

a. XOpoIIas MPUCIIOCOOIIEMOCTD JUTS 9aCTO N3MEHSIOIINXCS 3a/1a4

b. mpocToTa rpynmupoOBKY 0OBEKTOB IO Pa3IMYHBIM COUYECTAHUSM MPU3HAKOB

C. HE CJIOKHOCTh BHECEHUS HOBBIX TIPU3HAKOB

d. GorpmIas eMKocTh

Bompoc 27

Benenne obmepoccuiickux yHU(UIMPOBAHHBIX CUCTEM JOKYMEHTALMK BKIIOYAET:

Bribepure oanH OTBeT:

a. BHECEHME W3MEHEHHWI BO BXOJAIIME B HUX OOIIEpOCCHHCKUE YHH(DUIMPOBAHHBIE (HOPMBI
JOKYMEHTOB, UX 3aMEHY U BKJIIOUEHHE HOBBIX YHU(HUIIMPOBAHHBIX (DOPM JTOKYMEHTOB, a TAKXKE BHECCHHE
n3meHnenuit B OKY ][

b. BHeceHMe W3MEHEHWI BO BXOJSIIME B HHUX OOIIEpOCCUiicKHe YHU(PHUIUPOBAHHBIE (HOPMBI
JIOKYMEHTOB ¥ BKJTFOUEHHE HOBBIX YHU(DHUIIMPOBAHHBIX (POPM JOKYMEHTOB, a TAK)Ke BHECEHHE N3MEHEHUH B
OKVY I

C. BHECEHHME W3MEHEHWI BO BXOJANIME B HUX OOIIEPOCCHICKHE YHU(PHIMPOBAHHBIE (HOPMBI
JIOKYMEHTOB, X 3aMEHY U BHeceHue n3MeHnenuii B OKY /|

d. BHeceHHMe M3MEHEHHMH BO BXOZsIIME B HUX oOOIIepoccHicKHe YHH(PHULIUpPOBaHHBIE (HOPMBI
JOKYMEHTOB, X 3aMEHY

Bomnpoc 28

CuMBOJI IITPUXOBOT'O KOJA, PACCUNTAHHBINA UCXOS U3 3HAUEHHI 3HAKOB, KOAUPYIOIINX JaHHBIC B
COOTBETCTBUHU C aJITOPUTMOM, ONPCACIICHHBIM IJIA l];aHHOfI CHUMBOJIMKH U HCIIOJIB3YEMOM JIA IIPOBEPKU
IMPABUJIIBHOCTHU IMOCTPOCHUA U CHUTBIBAHUA 3TOT'O HITPUXOBOI'O KOJa:

Bri6epute onuH OTBET:

a. KOHTPOJIBHOE YHUCIIO

b. KOHTPOJIBHBIN 3HAK

C. IByMEpHasi CHMBOJIMKa
d. MHEMOKO]

Bompoc 29
O6nexramu kinaccupukarun OKOC spisroTcs:



BriGepute oauH OTBET:

a. A/IMHHUCTPATUBHO - TEPPUTOPHATIEHEIC OOBEKTHI

b. dopmbel cobcTtBeHHOCTH, YycTaHOBIeHHble KoHctutynumedt Poccwmiickoii ®Denepanmu,
rpaKaaHCKUM KojaekcoM Poccutickoit enepariiu u Apyrumu GenepaibHbIMU 3aKOHAMHE

C. OpraHM3alMOHHO-TIPABOBBIE  (OPMBI  XO3SUCTBYIOIINX CYOBEKTOB, yCTaHOBIICHHBIC
I'paxxmanckum  komekcoM Poccuiickoit ®enepauuu, a TakkKe JIPYTMMU 3aKOHOAATEIbHBIMU U
HOpPMaTHUBHBIMHU akTamu PO

d. meno obmepoccuiickoro Kiraccuduraropa

Bompoc 30

OCHOBHBIM HEAOCTaTKAMH CEPUHHO-TIOPSAKOBOTO METO/Ia KOJUPOBAHUS SIBIISICTCS
BriGepuTte oauH OTBET:

a. B K&XJIOW CepHH, IIpeLycMaTpUBAETCs ONMPEAeTICHHOE KOJMUECTBO KOAOB IJIs pe3epBa
b. oTcyTcTBHE B KOJIe KOHKPETHOW MH(OpMAIMK O CBOHCTBAaX 00BEKTA

C. pe3epB KOJOB pacIoiaraeTcsi B CepelMHe WM B KOHIIE CEPUU

d. omHO3HAYHOCTH 0OBEKTOB KOTUPOBAHUS

Bompoc 31

Ilo xakomy mpu3HaKy mnpoknaccuuuupoBaHa HHGOpPMALUs B AAHHOM Cilydae: IMEpBUYHAs,
MPOMEXYTOUYHAsI, pe3yIbTHPYIOLIAs, IEpeMEHHas1, IIOCTOSIHHAS, TUCKPETHAsI, SITU30JiuecKast?

Bribepute oauH OTBeT:

a. 1o crmoco0y hopMUpOBaHUS

b. Mo BpeMeHH aKTUBHOTO MTOJIb30BAHUS

C. TI0 UCTOYHUKY TOJTY4CHHUSI

d. mo dhopme

Bompoc 32

PesepBHast eMKOCTh Kilaccu(pUKaTOpa — 3TO:

BriOepute oMH OTBET:

a. KOJIMYECTBO TIO3UIUH, KOTOPOE MOXKET COIePKaTh KIacCu(pUKATOp

b. HauMeHbIIIee KOJTMYECTBO MO3UIIMHI, KOTOPOE MOXKET COJIEPIKATh KiIacCH(UKATOD
C. HaOOJIbIIIEe KOJIUIECTBO TO3UIHIA, KOTOPOE MOXKET COIePIKATh KIacCUPUKATOP
d. COBOKYITHOCTh HE3aMOJHEHHBIX TO3UIHIA B 00IEPOCCUIICKOM KitaccupukaTope

Bompoc 33

OJeMeHT Kiaccu(pUIUPYEeMOTO MHOXKECTBA — 3TO ...
Bri6epute oauH OTBET:

a. 00BEKT KIaccu(pUKaINN

b. 3HaUeHHe MpU3HaKa

C. KllacCU(UKAIIMOHHAS TPYIIUPOBKA

d. xox

Bompoc 34

Bri0epuTe BepHYIO MMOCIEA0BATEIBHOCTD CTPYKTYPhl YHH(DUIIMPOBAHHOTO TEKCTA!

BriGepute onuH OTBET:

a. BBEJICHUE, COJICPKaHUe, TPUMEUaHue

b. 3aroyioBoYHas 4acTh, COIEPIKATEIIbHAS YaCTh, 0)OPMIISFOIIAs YacTh

C. 3aKJIIOYNTEIbHAS YaCTh, IPEAUCIOBUE, BBEIACHUE

d. conmeprkaTensHas 4acTh, 3ar0JIOBOYHAS YaCTh, OPOPMIISIONIAs YacTh

Bompoc 35

OcHoBHAs 11e1h YHU(DHUKAITIN JOKYMEHTOB 3aKJTFO9ACTCS:

BriGepute onuH OTBET:

a. B BHIOOpE pAaIlMOHAIBHBIX CTPYKTYpP IOCTPOCHHUS CHCTEM JOKYMEHTAIIVH, NPUBEIACHUCK
€MHOO0Pa31I0 Ha OCHOBE YCTAHOBJICHUS PAIlMOHAIIBHOIO KOJUYECTBA UX (POPM U TUIIU3AIUH TOCTPOCHHUS

b. B co3gaHuM CTaOWJIBHBIX KOMIUIEKCOB JOKYMEHTOB, COJAEPKAIIUX HEOOXOAMMYIO H
JIOCTaTOYHYI0 HH(pOopMAIuio s 3pPEeKTUBHOTO PEIICHHS 33]1a4 YIIPABICHUS

C. B IPUBEICHUH CHCTEM JOKYMEHTAINH K €IMHOOOPA3HIOo 110 YCTAaHOBICHHBIM ITPU3HAKAM



d. Bce BBIIIIEHA3BaHHOE

Bompoc 36

Jnwvna konma — 3710 ...

BriGepute oauH OTBET:

a. TIOPSJIOK PACIIONIOKEHHS 3HAKOB B KOJIOBOM 0003HAUCHHUN

b. mo3unus 3HaKa B Koze

C. yCIOBHOE 0003HAYEHUE COCTABA U TMOCIIEIOBATEIIPHOCTH PACIIOIOKEHHS 3HAKOB B KOJIE
d. KonmruecTBO 3HAKOB B KOJIOBOM 0003Ha4YeHNH 0€3 yueTa mpoOeioB

Bompoc 37
Merton komgmpoBarms TOCHU mpm KoTOpoM KiTacCH(UKAIMOHHBIE TPYITUPOBKH N OOBEKTHI

KJacCU(UKAMKM KOAUPYIOTCS HE3aBHCHUMO IpPYr OT Apyra ONpeleseHHBIMH pa3psgaMHu WM TPYHIOH
pa3ps10B KOJOBOrO 0003HAUEHHUS:

BriGepuTte oauH OTBET:

a. UepapXHUUECKUil METO]

b. mocitenoBaTEIbHBIN METOT
C. HapaJuIeNbHbBIIA METO

d. mopsAaKOBBIN MeTOx

Bompoc 38

Knaccudukamms — 37o ...

Bribepute oauH OTBET:

a. pazzieneHue MHOXKECTBa OOBEKTOB B COOTBETCTBUH C MPUHATHIMU METOJaMU

b. pazmeneHme MHOXECTBa OOBEKTOB Ha MOAMHOXKECTBA IO HMX CXOJACTBY WM Pa3IHYHIO B

COOTBETCTBHUHU C IIPUHATBIMHU METOJaMU maccmbmcaunn

C. pas3acJICHUEC MHOKCECTBa 00BEKTOB HAa IMOJAMHOKECTBA MO HUX PaA3JINMIYUI0 B COOTBCTCTBHU C

IMPUHATBIMU METOJAaMU

d. pa3aciieHue COBOKyHHOCTeﬁ Ha NIOAMHOXECTBA 10 UX CXOACTBY

Bompoc 39

K kakuM BHJIaM PECypCOB MOKHO OTHECTH MH(POPMAIIMOHHOE obecreueHre?
BbiGepure OMH OTBET:

a. MaTepHaILHBIM

b. pecypcam ympaBieHus

C. IPUPOTHBIM

d. KO BCeM BBIIIEHA3BAHHBIM

Bompoc 40
HopMaTuBHBIN TOKYMEHT, PEACTABIISIONIMMH COOO0M eIMHbIC 00IIEr0CY1apCTBECHHBIC STAJIOHHBIC

KJIaCCU(UKAIIMK PA3NIUYHBIX BHJOB TEXHHKO-dKOHOMHYECKOH WH(OPMAIUH, HCIOJIH30BAaHUE KOTOPBIX
o0ecreyrBaeT COMOCTAaBUMOCTh KiIacCH(PUKaUii M HOMEHKIATyp BO BceX cepax yIpaBlIeHYECKOH
JISATENIBHOCTH M Ha BCEX YPOBHSX YNPaBJICHUS HAPOJHBIM XO35ICTBOM:

psna:

Bribepute onuH OTBET:

a. OTpacieBou

b. BenoMcTBEHHBII

C. MEXTyHapOIHbIN

d. obmepoccuiickuii kimaccupukaTop

Bompoc 41

MeTtosa KomupoBaHHs, TIPU KOTOPOM KOJIOBBIMH O0O3HAYECHHUSIMH CIYXKAT YHCJIA HATypalbHOT'O

BriOepute onuH OTBET:

a. IOPSAKOBBII METOJT KOAUPOBAHHS

b. nocienoBaTeNbHBIN METO/I KOJMPOBAHHUS
C. TTapaJUICIIbHBIN METO KOANPOBAHHUS

d. cepuitHO-TIOPSIIKOBBII



Bormpoc 42

Crioco6 mpencraBieHUs] YHUGUIIMPOBAHHOTO TEKCTa, MPU KOTOPOM TOCTOSHHAsT WH(POPMAIIUS
pacrosaraeTcs B JICBOW YacTH, a TIEpeMEHHAsi BHOCUTCS B JJOKYMEHT B MPOIIECCE COCTABIICHUS B MPABYIO
4acTh -

BriGepute oauH OTBET:

a. aHKeTa

b. Tpadaper

c. Tabnmnma

d. rpaduk

Bompoc 43

OCHOBHBIM JOCTOMHCTBAMH HOPSAKOBOTO METO/1a KOAUPOBAHHUS SBIISETCS

Bribepute oauH OTBeT:

a. BOBMOYKHOCTb Pa3MeIleHHs BHOBb MOSBUBIIUXCSA OOBEKTOB KiacCH(PHUKAIUU B HEOOXOIUMOM
MecTe CIHCKa

b. mpocToTa mprCcBOeHMs KOJJOB HOBBIM 00BEKTaM

C. PacIoJIOKEeHUE PE3ePBHBIX KOJOB B KOHIIE piaa

d. mpucyTcTBHE B KO/Ie KOHKPETHOM HH(OPMAITUN O CBOWCTBaX 00BEKTa

Bompoc 44

[locnenoBarensHOE pasielicHHE MHOXKECTBA OOBEKTOB HA MOJAYMHEHHBIE KIacCH(QHUKAIMOHHBIC
TPYMITUPOBKU MPOUCXOTUT MIPU UCIIOTH30BAHUH:

Bribepute oauH OTBeT:

a. IOPSIIKOBOTO METO/1a KJIacCH(pUKaIum

b. mocnenoBaTenpbHOTO MeTO/1a KilacCH(PUKAIH

C. UEPapXHUYECKOT0 METOo/Ia KilacCuUKaIU

d. ¢pacerHOrO MeTO A KIacCHUKAIIH

Bompoc 45

B cTpykTypy yHUOUIIMPOBAHHOTO TOKYMEHTa BXOJIST:

Bri6epute oauH OTBET:

a. BBOJIHAs YacTb, OCHOBHAS YaCTh, 3aKIIIOUNUTENIbHAS YaCTh

b. 3arojoBoYHas 4acTh, OCHOBHAS YacTb, OQOPMHUTENIbHAS YacTh

C. BBOJHAS YacTh, COJIEpKaTeNIbHas YacCTh, 3aKIIOUNTENbHAS YacTh

d. 3aroyloBo4Has YacThb, CoAEpKaTEIbHAS YaCTh, OQOPMIIIOIIAs YaCTh

Bompoc 46

[NonsTitHas yHudukanus, 3To
Bribepure oanH OTBeT:

a. ynopsiouenue tpadapera

b. cucremHas yHu(UKaIHS

c. HabopOB cTaHJAPTHHIX (pa3
d. ynopsitoueHne TepMHHOIOTHN

Bompoc 47

Breapenue knaccudukaropa —

Bri6epute onuH OTBET:

a. TIPOBEJICHHE KOMIUIEKCA MEpOIPHATHH, 00eCleunBarIIuX MPUMEHeHHEe KiaccudukaTopa B
npeaHa3HaYeHHOH cepe AesTeNbHOCTH

b. mosiepxxanue Kiaccupukaropa B JOCTOBEPHOM COCTOSHHN

c. corymacoBaHue (yCTaHOBJEHHE HEOOXOJMMOTO COOTBETCTBHS) COCTaBa, CTPYKTYpPHl U
colepKaHusl  KIacCU(UKATOpPOB C  KiaccupUKaTopamH, pa3padOTaHHBIMH  MEXIyHapOJHBIMHU
OpraHMu3alHuAMU

d. BHeceHWe B HEro M3MEHEHHH, KACArOIIWXCS BKIIOYEHUS, aHHYJIUPOBAHUS WM H3MEHEHHUS
CofIepyKalIuXcs B HEM KOJIOB, IPYIIIIMPOBOK MM HHOM MH(OpMALUH, SIBISIOMICHCS €r0 YacThIo

Bormpoc 48



K xaxmm moxymenTam otHocsaT OK TOCU:
BriGepute oauH OTBET:

a. K pEKOMCH/IATeIILHBIM JJOKYMEHTaM

b. K HOPMAaTUBHBEIM JJOKYMEHTaM

C. K yIPaBICHYECKUM JOKYMEHTAM

d. K METOTUYECKUM JJOKYMEHTaM

Bormpoc 49

Oo6bexramu kaccupukanmm OKY /1 spisroTcs:

Bribepute oanH OTBeT:

a. MeXoTpacieBble YHU(DUIMPOBaHHBIE (POPMBI JOKYMEHTOB

b. ympaBneHdeckme (HOPMBI JOKYMEHTOB, YTBEp)KIaeMbleé MHHICTEPCTBAMH PoccHiickoit
®denepauuu

C. Bce JJOKYMEHTBHI, YTBEpKAaeMble MUHUCTepcTBamMu Poccuiickoit denepanuu

d. yHUpHUIMpPOBaHHBIE CHUCTEMBI MOKyMEHTAlMH ¥ (OPMBI TOKYMEHTOB, pa3pelIeHHBIX K
MPUMEHEHUIO B HAapOJHOM XO3SIMICTBE YTBEpXKIAaeMble MHHHCTEpCTBaMHU (BemoMmcTBamm) Poccuiickoit
®denepauuu

Bompoc 50

B xome kakoro stama pa3paborku YCJI u3ydyaroTcs 3aKOHOJATEIbHBIE M HOPMATHBHBIC
JOKYMCHTBI, YCTaHABJIMBAIOIINE OIPCACICHHBIC HOPMbI, KOTOPBLIC HOJIKHBI HaWTH OTpa’XCHHUC B Q)opMax
YHU(QUIIMPOBAHHBIX JOKYMEHTOB pa3pabarbiBaemont Y CJI

Bribepute oauH OTBET:

a. pa3paboTKa TMEpBOM peJakIuu MPOEKTa OOIEPOCCHHCKON YyHUPUIUPOBaHHOW (OPMBI
JOKYMEHTOB

b. opranmszamus pazpaboTku 00mepoccHiickor yHU(UITUPOBAaHHON (HOPMBI JOKYMEHTOB

C. THpaXXUpoBaHHE OJaHKOB (POPM JTOKYMEHTOB

d. yrBepxaeHue



O1neHOYHbIE CPEACTBA 1A MPOBEACHUA IIPOMEKYTOUYHOM aTTeCTAIluH

IIpuiaoxkenue 2

CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIN

[Ipenmnonaraembie pe3yabTaThl 00yUeHUs

OneHouHble cpesicTBa

IIK-5 — BJajieHHeM TeHAeHIUSIMU PA3BUTHSI HHYOPMAIIMOHHO-TOKYMEHTAIIMOHHOI0 o0ecrieyeHusl yNpaBJieHHsI APXHUBHOIO JeJia

3HaTh:

UMETh IpEJICTaBICHNE 0 TEHACHLUAX pa3BUTHS
MH(GOPMALIMOHHO-TOKYMEHTALIMOHHOTO 00eCIeUeHHsl yIpaBJICHUs
apXMBHOTO Je1a

Tect no Teme 1.1. Pazgen 1. Yundukauus u uHaeKcanus
CHCTEM JOKYMEHTAIUH

Bompoc 1

HNupexcanmsa sTo —

Bribepure oguH OTBET:

a. KiIaccu(puKamus
MPU3HAKaM

b. mpocTaBneHHEe MOPSAKOBBIX HOMEPOB M HEOOXOAMMBIX
YCJIOBHBIX O0O3HAYEHUW Ha JOKyMEHTaX TIPH PErHCTPaINH,
YKa3bIBAIOLIMX MECTO UX UCIOJIHEHHS Y XpaHEHUs

JAOKYMCHTOB IO CYIICCTBCHHBIM

C.  cHCTeMaTH3alnus,  YIOpsaoYeHWe  HMH(OpMaIuy,
JOKYMEHTOB C IPUCBOCHUEM MM YHHMKaJIBbHOTO MHudpa

d. YCIIOBHOE o003HaYeHue, IIpUCBaNBaeMoe
KJIacCU(UKALMOHHBIM JEJICHUSAM CXEMbl KIacCU(UKAIIUH

Bomnpoc 2

HNndopmannonnoe o0ecrieueHue yIIpaBJI€HYECKOMN
NEeSITETHHOCTH ATO:

Bribepure oauH OTBET:

a. COBOKYITHOCTh CBEJICHUM 00 W3MEHEHUAX
COBEPILAIOIINXCS B CUCTEME M OKPYKAIOLIEH cperie

b. uHpOpManMOHHAs  OCHAMEHHOCTH  OpraHU3aIUH,
crocoOcTBytomIast 3 (HeKTUBHOMY YIIPABICHUIO

C. JeWCTBUS TIO TIPEAOCTABICHHIO CBOCBPEMEHHOM,

JOCTOBEPHOH M TIOMHOW JJIsS YIPABICHYECKOW JesTeNbHOCTH
nHpopMmanun B TpeOyeMoe MECTO Ha OCHOBE OIPEIEICHHBIX




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

MpoLeayp € 3aJaHHOW NEPUOJUYHOCTBIO, 3TO MEPOIPHUATUS 10
CO3aHHI0 UH(POPMAIIMOHHOM Cpelibl YIIpaBIeHUs

d. Tpymnma WM COBOKYIMHOCTH IEpEeMENIaeMbIX IaHHbIX,
CIOCOOCTBYIOLIUX pealli3alluy Mpolecca yIupaBlieHus

Bomnpoc 3

K  kakuM  BHJaM  pecypcoB  MOXHO  OTHECTH
nH(popMaInmoHHOE oOecieueHue?

Bribepure oguH OTBET:

a. IPUPOTHBIM

b. K0 BceM BEIIIICHA3BaHHBIM

C. MaTepHATLHBIM

d. pecypcam ynpaBieHus

Bompoc 4

ITo BO3MOKHOCTH XpaHeHUs! UH(OpMAIHs JeTUTCS Ha!
Bri6epute ouH OTBET:

a. YaCTUYHYIO U KOMIUIEKCHYIO

b. oHOIENEBYIO 1 MHOTOIIETIEBYIO

c. hukcupyemyro u HepuKCUpyeMyro

d. mepBUYHYIO 1 KOHEYHYIO

Bomnpoc 5

Kakue JOKyMEHTBI OCYIIECTBIAIOT HH(POPMAIMOHHOE
oOecrieyeHre yrnpaBIeHUYECKON AeITeIbHOCTH?

Bribepure oauH OTBET:

a. BCE MEepPEeUnCIICHHbIE

b. opranu3anuoHHbIe

C. CIIPaBOYHO-UH(OPMAIIMOHHBIE

d. pactiopsiiuTenbHBIE




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bomnpoc 6

Wudopmanys B MIAHOBBIX W YYETHBIX JOKYMEHTaXx
OTHOCHTCS K:

Bribepure oguH OTBET:

a. DMU30/INIECKON

b. mepemenHo# nHGOPMAITIH

C. YCIIOBHO-TIOCTOSIHHOU

d. perymnspHoii

Bomnpoc 7

Kakoii knaccudukanuu napopmarnuu HE cymectByer
Bri6epute 0uH OTBET:

a. 10 CTEIIEHH TOTOBHOCTH K UCITOJIb30BaHUIO

b. o nepuoANYHOCTH OCTYIUICHUS

C. 110 CTETIeHU PETJIaMEeHTAIluU

d. mo Ha3HAYEHUIO

Bompoc 8

BremammHHOe HHPOpMaLMOHHOE 00ecTieYeHne BKIII0YaeT:

Bri6epute ouH OTBET:

a. CCTeMY IPOrpaMM OpTraHU3alluH, HAKOIUJICHHUS], BEICHUS U
JOCTYTA K MHPOPMAITUH STHX MacCHBOB

b. MaccuBBl JaHHBIX, (popMupylOImIHEe HHPOPMALUOHHYIO
0a3y cHCTeMBbl Ha MAIIMHHBIX HOCUTEISAX

C. CHCTeMY KJIaCCH(PHKAIMU U KOJUPOBaHUA MH(OpMAIIHH;
CHCTEMBI YIPaBJICHYECKON JOKYMEHTAIINN; CUCTEMY OpTaHM3allnH,
XpaHEeHHUs, BHECEHUS] U3MEHEHUH B TOKYMEHTAIUIO

d. wHbOPMAIIMOHHBIA MACCHB, MPEACTABISIIONIUNA COOOM
COBOKYIHOCTb OJIHOPOJIHBIX 3aruceil




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bomnpoc 9

[To xakomy mpu3HaKy npokiIaccupuIpoBana HHHOPMAIH
B JIaHHOM CJIy4ae: IepBUYHAs, IPOMEKYTOUHAsA, PE3yIbTUPYIOIAs,
NEpEMEHHAs1, TIOCTOSIHHAS, JUCKPETHAS, N30 AMYeCKas?

Bri6epute o1H OTBET:

a. IO UCTOYHHKY TTOIYICHUS

b. 10 BpeMeHU aKTUBHOTO MOJIb30BaAHUS

c. no popme

d. mo criocoOy popmupoBaHus

Bomnpoc 10

Kaxoii 3akoH ormpenensieT OCHOBHbIE MOHATHS B cdepe
uHbopMaluu 1 HHOpMATU3ALINN:

Bri6epute ouH OTBET:

a. D3 Nel84-d3 or 15.12.2005 «O TEeXHUYECKOM
PEryJINpOBaHUM

b. @3 Ne 149-@3 ot 27 urons 2006 rona «O6 uHpopmanuu,
MH(POPMAIIMOHHBIX TEXHOJIOTUSX U 3aIIUTe HH()OPMAITHI

c. @3 N 5485-1 21 urons 1993 roga «O rocynapcTBeHHOU
TalHe»

d. Bakon P® Nel-®3 or 10.01.2002 «OO0 >1eKTpOHHOI
(G poBoI TOATTHCHY

Tect o Teme 2.6.

Bompoc 1

[Ipu peructpanuu oOImIEPOCCUNCKUX KIacCU(PUKATOPOB Ha
KaKIbIH U3 HUX 3aBOJIUTCS

Bri6epute ouH OTBET:

a. ONMCh Kiaccupukaropa




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

b. y4€THBII TUCT
C. KapTo4Ka Kiaccudukaropa
d. nemo ob6mepoccuiickoro knaccuduraropa

Bompoc 2

Buenpenue knaccudukaropa —

Bribepure oguH OTBET:

a. IPOBEICHNE KOMIUIEKCa MEPONPUATH, 00ecIeuBarOINX
NpUMEHeHHe KiIaccupukKaropa B IpenHa3HaueHHOH cdepe
JeSITeIbHOCTH

b. BHEceHHE B HEro M3MEHEHMA, KaCAIONIMXCS BKIIOYCHUS,
aHHYJIMPOBAHMUSI WIM H3MEHEHUs COJEpXKALIMXCS B HEM KOJIOB,
IPYNIUPOBOK WJIM UHOW MH(OpPMaLINH, SIBISIIOIIENCS €ro 4acThIo

C. TojJepkaHMe Kiaccudukaropa B  JIOCTOBEPHOM
COCTOSTHUU

d. COIJIACOBaHUE (ycraHoBieHue HE00X0AUMOTO
COOTBETCTBUS) cocTaBa, CTPYKTYpBbI u coJiepKaHus
KjJaccu(ukatopoB ¢ Kiaccudukaropamu,  pa3pabOTaHHBIMU
MEX1YHapOJAHBIMU OpPTaHU3alUSIMU

Bormpoc 3

Benenue obmepoccuiickoro kiaccuukaTopa — 3To:

Bri6epute ouH OTBET:

a. mpuHATHE Kiaccudukaropa ['occrannaprom Poccun

b. nogepxanue kiaccupukaropa B JOCTOBEPHOM COCTOSIHUH

c. uHpOpPMalMOHHOE  OOCIYy)XHBaHUE  IOJIb30BaTENCH
KJ1accupukaropa

d. nmpoBeneHNe KOMILIEKCa MEPOIPUATHI, 00eCTIeYMBAIOIINX
INpUMEHEHHE KJaccupukatopa B TMpeJHA3HAYEHHOH cdepe
JeSITeTbHOCTH




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bomnpoc 4

PesepBHast eMkoCTh Kiaccupukaropa — 3T0:

Bribepure oauH OTBET:

a. KOJHMYECTBO TO3UIUH, KOTOPOE MOXKET COJepkKaTh
KJ1accuukarop

b. HambombIee KOJIMYECTBO TO3UIHUH, KOTOPOE MOMKET
coJiepxath KiaccupukaTop

C. HaWMEHbBIIEE KOJUYECTBO IO3UIHHA, KOTOPOE MOXKET
coJiepxath KiaccuukaTop

d. COBOKYITHOCTH ~ HE3AllOJIHEHHBIX  TO3WIHUHA B
001IepOCCHIICKOM KilacCHu(HUKATOpe

Bormpoc 5

B xone kakoro »srtama pazpabotrku YCJl wusyuarorcs
3aKOHOJaTeIbHbIE 1 HOPMATHBHbIE JOKYMEHTHI, YCTaHABIMBAIOLIIE
OTIpeNieIeHHbIe HOPMBI, KOTOpBIE JOJDKHBI HAWTH OTpPaXKEHUE B
dbopmax YyHUPHUIMPOBAHHBIX IOKYMEHTOB pa3zpabaTsiBaeMoit Y CJ]

Bri6epute ouH OTBET:

a. OpraHu3aIus pa3paboTKu 00111epOCCHIICKOTO
KJ1accupukaropa

b. oskcmepTH3a, NpUHATHE, BBEIECHUE B JICUCTBHE U
rOCyIapCTBEHHAS PETUCTPAIUs 00MIEPOCCHIICKOTO Kilaccudukaropa

C. pa3paboTKa MepBoi pelakluy MPOeKTa 00IIEPOCCUIICKOTO
KJ1accudukaropa

d. yTBepkaeHME W  perucrpanus  OOLIEPOCCUHCKOTO
KJ1accupukaropa

Bomnpoc 6
Kakas cragus pa3paboTKu 00I11epOCCHICKOTO




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

KJ1acCu(HUKATOpa OTCYTCTBYET:

1-s cramus — opraHu3anusi pa3pabdOTKU OOIIEPOCCHHCKOTO
KJaccuukaropa;

2-s cragus — pa3pabOTKa IEpBOW peNakUuH IPOEKTa
obmepoccuiickoro  kinaccupukaropa W €€ pacchlIKa B
3aHTEPECOBAHHBIC OPraHU3aLUH;

3-s1 cragus — pa3paboTKa OKOHYATEIbHON peJaKIUH IIPOSKTa
001IepOCCHIICKOTr0 KilacCu(pHKaTOpa;

4-cramusi —  oO0sA3aTENBHOE  COTJIACOBAHUE  IIPOEKTa
oOmIepoccuiickoro  kiaccuukaTropa ¢ MpPEACTaBICHUE IS
HpI/IHSITI/Iil;

5-s cTagus — BeJIeHHE 00IIEPOCCHICKOro Kitaccu(ukaTropa;

6-51 cragus - IIpUMEHEHUE 00IepOCCUNCKIX
KJIaCCU(UKATOPOB

Bri6epute ouH OTBET:
a. BeJIeHHe 00ILEepOCCUICKOTo KilacCupHuKaTopa
b. pa3paboTka OKOHYATEIBHOW pENAKLMU  MPOEKTa
o01iepoccHiickoro KinaccupukaTopa
c. OpraHu3aIus pa3paboTKu 00111epOCCUicKOro
KJaccugpukaTopa
d. »kcmeprusza, MpHUHATHE, BBEICHHE B JEHCTBUE U
roCyJapCTBEHHasi perUCTpallysi 00IEePOCCUICKOT0 KiIaccupukaTopa
Bonpocul k 3x3ameny
[ToHsATHS MHASKCAIMU U KOJU(PHUKAIIMKA HHPOPMALIUU
CopnepxarenbHas 1 popMaiibHasi yHU(PHUKAIUS TOKYMEHTOB.
CtpykTypa YHU(PULIHPOBAHHOTO TIOKYMEHTA.
Kareropun Y®/I, ux oco0eHHOCTH U 001aCTh MPUMEHEHUS.
Ha3nauenue u crpykrypa YC.
HopmartuBHbIe u OpraHHU3alIOHHO-METOINYECKHE
JokymeHTsl o YCJI.

ook owndE




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

7. Pa3paboTka  IpOEKTOB YHU(DUITUPOBAHHBIX bopm

JIOKYMEHTOB.

8. KakoBa cTpykTypa OOIIEpOCCHICKOTO KIacCU(PUKATOPA
ynpasieHdeckoi nokymentanuu (OKY I1)?

9. Kakue cucremsl fokymenrtanun Bxoaat B OKY 1?

10. Kak ocymecTBisieTcss KOAMPOBAHUE YHU(DHUIIMPOBAHHBIX
nokymeHToB B OKY J1?

HToroBsliii TeCT M0 KypCy

Bompoc 1

WNndopmannonnoe o0ecrieyeHue yIpaBJIEHYECKON
JEeSITETLHOCTH ITO:

Bribepure oauH OTBET:

a. JICWCTBUS TIO TIPEJOCTABICHHIO CBOCBPEMEHHOI,
JIOCTOBEPHOM W TMOJHOW JUI YIPaBICHUECKOW J1eATENbHOCTH
uHpopmanuu B TpeOyeMoe MeCTO Ha OCHOBE OIPEIeTICHHBIX
polenyp € 3alaHHOW MEePHUOAMYHOCTBIO, 3TO MEPONPHUSATHUS 10
CO3/1aHUI0 HH()OPMAITMOHHON CpeIbl YIIPaBICHUS

b. COBOKYITHOCTb CBEJIeHUI 00 U3MEHEHMSX
COBEPILAIOIINXCS B CUCTEME M OKPYKAIOIIEH cperie

C. Tpylma WM COBOKYIHOCTb I€peMElIaeMbIX JaHHBIX,
CHOCOOCTBYIOIIMX PEAN3aLNH IPOIIECCa YIIPaBICHUS

d. uHpOpManMOHHAs  OCHAIIEHHOCTb  OpPraHU3ALUH,
crocobcTByroas 3pGeKTUBHOMY yIPaBICHUIO

Bompoc 2

[Topsnox pa3paboTKu, yTBepkKAECHUS, BBEACHUS B JCICTBHE,
TUPAXHUPOBAHUS, BEJICHUS U IPUMEHEHUsI YHU(PHUIIUPOBAHHBIX (HOPM
JIOKYMEHTOB OpTraHH3aIiid yCTaHABIUBAIOT

Bribepure oauH OTBET:

a. PYKOBOJICTBO OpTaHU3aIIH

b. penepanbHble OpraHbl HCIOJIHUTEIBHON BIACTH




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

C. MUHUCTEPCTBA WJIM BEAOMCTBA, K KOTOPBIM MPUHAICKUT
OpraHu3anus
d. opranbl UCTIOTHUTENILHOW BIAaCTH CYOBEKTOB (henepariu

Bormpoc 3

[opsimok pa3pabOTKH, YTBEPIKICHHUS, BBEICHHS B JICHCTBUE,
TUPAKUPOBAHUS, BEICHHS M IPUMEHCHUS YHUDHUIIMPOBAHHBIX (OPM
JIOKYMEHTOB OpraHH3allfii yCTaHABJINBAIOT

Bribepure oguH OTBET:

a. PYKOBOJICTBO OpPTaHU3aI1H

b. ¢enepasibHBIC OpraHbl UCIIOJHUTEIBHON BIACTH

C. MHHUCTEPCTBA WM BEJAOMCTBA, K KOTOPBIM MPUHAJICIKUT
OpraHu3anus

d. opraHbI UCTIOTHUTENBEHON BIIACTH CYOBEKTOB (perepannuu

Bompoc 4

[Topsimok pa3pabOTKH, YTBEPKICHUS, BBEJICHUS B JICUCTBHE,
TUPOKUPOBAHMS, BEIACHHS W TPUMEHEHHUs Kiaccudukaropa
OpraHu3alMi yCTaHABIUBAIOT

Bribepute o1H OTBET:

a. ¢penepanbHbIe OPraHbl UCTIOTHUTEIHHON BIIACTH

b. MUHHUCTEpPCTBA WM BEAOMCTBA, K KOTOPBIM IPUHAICKUT
OopraHu3aIus

C. OpraHbl UCMOJIHUTENBHOHN BIACTH CYOBEKTOB (peiepariu

d. pyKOBOJICTBO OpraHU3aIuU

Bomnpoc 5

Cxonbko YCJI neiicTByeT B HacTosIIee Bpems?

Bribepute o1H OTBET:

a. 11

b.9




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

c. 10

d. 8

Bormpoc 6

B xone kakoro »srtama pazpabotkun YCJ| wusywarorcs
3aKOHOJATEIbHBIC U HOPMATHUBHBIC JOKYMEHTHI, YCTAaHABIMBAIOIIINC
OmpefieieHHbIE HOPMBI, KOTOpPHIE JOJDKHBI HAaWTH OTpakKeHHE B
dhopmax yHU(UIIMPOBAHHBIX IOKYMEHTOB pa3pabdarsiBaemoit Y CJ]

Bri6epute o1H OTBET:

a. DJKCIIepTH3a, TIPUHSATHE, BBEACHWE B JCWCTBHEC U
roCy/IapCTBEHHAsI pETUCTpaIis 00IIEPOCCUICKOT0 Kilaccupukaropa

b. OpraHu3aIHs pa3paboTku 00IIePOCCHIICKOTO
Kiaccudukaropa

C. YTBEpXJEGHHE W pETHCTpanus OOLIIepPOCCHHCKOTO
Kiaccudukaropa

d. pa3zpaboTka nepBoi peakiiuu MPoeKTa 00IIEPOCCHUICKOTO
Kiaccudukaropa

Bomnpoc 7

[To kakomy mpu3HaKy NpokjIaccUPUIpoBaHa UH(OPMALIKS
B JJAHHOM Cllydae: NepBUYHasl, IPOMEXYTOUYHAs, pe3yabTHPYIOLIas,
NepeMEeHHas1, IOCTOsIHHASL, TUCKPETHASL, SIIN30AnYecKas?

Bribepure oauH OTBET:

a. 1o crnocoOy GpopmMupoBaHuUs

b. 10 BpeMeHU aKTUBHOT'O MOJIb30BAHUS

C. 110 UICTOYHHKY MOJIy4YEHHUS

d. mo popme

Bomnpoc 8

Knaccudukanus —a7o ...

Bri6epute ouH OTBET:

a. pasieJIeHMe MHOXECTBa OOBEKTOB B COOTBETCTBHM C




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

MPUHITHIMU METOAAMHU

b. paznenenne MHOXKecTBa OOBEKTOB Ha MOJMHOXKECTBA IO
WX CXOACTBY WM pAa3JIMYUI0O B COOTBETCTBUU C MPUHATHIMU
MeTOoJIaMU Kjaccu(PUKaAIUU

C. pa3JenieHHe MHOXKECTBAa OOBEKTOB Ha MOJMHOXKECTBA IO
WX Pa3IU4UIO B COOTBETCTBUU C MPUHSATHIMH METO/IaMHU

d. pasneneHue COBOKYNHOCTEH Ha IMOJMHOMECTBA IO MX
CXOJICTBY

Bomnpoc 9

K  kakuM  BHJaM  pecypcoB  MOXHO  OTHECTH
nH(popMaInmoHHOE oOecieueHue?

Bri6epute ouH OTBET:

a. MaTepHalbHBIM

b. pecypcam yrnpaBnenus

C. IPUPOAHBIM

d. Ko BceM BhIIIEHa3BAHHBIM

Bompoc 10

HopmaTuBHBIM  OKYMEHT, MNpEACTaBIAIOLIMMH  COOOI
elIMHble  OOLIeroCyJapCTBEHHbIE JTAJOHHBIE  KIACCU(PUKALUU
pPasNMYHBIX ~ BUAOB  TEXHUKO-DKOHOMHUYECKOH  MH(pOpMaIuH,
UCIIOJIb30BaHWE  KOTOPBIX  OOECcleyuBaeT  COMOCTaBUMOCTH
KJaccu(uKanuii 1 HOMEHKJIATyp BO BceX cdepax yrnpaBIeHUYECKOH
JNEeSATENIbHOCTH M Ha BCEX YPOBHIX YIOPABIEHUS HAapPOIHBIM
XO35HCTBOM:

Bri6epute ouH OTBET:

a. OTPACIIEBOM

b. Be1OMCTBEHHBIN

C. MEKIYHAPOIHBIN




CTpyKTypHBIii O1ieHOUHbIE CpENICTBA
HIIEMEHT [Ipennonaraemele pe3yabTaTbl 00ydeHUs
KOMIIETEHINH
d. obmepoccuiickuii KiaaccupuKaTop
YMmeTs: aHAJIM3UPOBATh MPOIECCHl HH(POPMAIMOHHO-TOKYMEHTAIMOHHOTO KonTpoasnas padoraNel
o0ecrieyeHrs yrpaBiieHUs] apXUBHOTO Jelia Mo JUCHHUNJIHHE
3apanmue 1.
Pazpadorarb  Tabeqassi ¢GopM  JOKYMEHTOB  JIu0O
OpraHu3auuu, Ju00 CTPYKTYPHOI0 MoApa3/ieleHusl.
Brnaners: MPAKTUICCKHUMH HaBBIKAMU WCIIOJIb30BAHUS aneMeHToB | KoHTpoJabHasi padoTa

MH(POPMAIIMOHHO-TOKYMEHTALMOHHOTO 00eCHeUeHHsl YIpaBJIeHUS
apXMBHOTO Jea

3ananue 3.
PazpaGorarb JoKaJbHBIA KJIaccupuKaToOp T0KYMEHTOB
OpraHM3anMu, TU00 CTPYKTYPHOIO MOAPA3/AeICHHUS.

IIK-10 — Bi1agenuem n

HHIHUIIAMHU 1 METOAAMHU CO3JaHUA Cl'[paBO‘-IHO'I/IH(l)OpMaI[I/IOHHbIX CPEACTB K TOKYMECHTaAM

3HaTh:

COBPEMEHHBIE
CIPaBOYHO-MH(POPMAITMOHHBIX
knaccupukaropos TOCU

IMPUHIIUIIBI n METOABbI CO3aaHusA
CpCaAcCTB K AOKYMCHTaM u

Bonpocw k skzameny
1. Yto coboil mpencraBiseT CTPYKTypa YHUDHIIUPOBAHHOTO

JIOKyMeHTa?

2. 3anauu YHUPUKAUU JIOKYMEHTOB
yIpaBJIeHUs.

3. enn 17§ TPUHITATTBL yHA(DUKAIIT
JIOKYMEHTOB.

4. OcHOBHbIE  HampaBlieHUs  YHUUKALUU
JIOKYMEHTOB.

5. Cranuu pazpadorku YCII.

6. YTBepxkaeHue u perucrpanus

YHUPUIPOBAHHBIX (YOPM TOKYMEHTOB.




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

7. Opranuzanus U3JaHUS U PaciupOCTPaHEHUs
YHU(DULIPOBAHHBIX (POPM TOKYMEHTOB.

8. Opranuzanus Baeapenus YC/I.

9. Opranu3anus rocy1apcTBEHHOI0 Ha/A30pa 3a
BHeapeHueM YC/I.

10. Ha3nauenue u CTpykTypa CUCTEMBI BEJICHHS
YCA.

11. CocTaB u 3aJaun OpraHU3aINH,
Y4acTBYIOUIHNX B pazpaboTke, BHeaApeHnn U BeneHnn Y C/l.

12. B uem cocrour omIHYME KOHTPOJIBHOTO

MaccuBa YHU(PUIMPOBAHHBIX (opM A0KyMeHTOB (YD) ot
3TAJIOHHOTO MaccuBa Y DJ[?

72. Yro Takoe KOHTPOIbHOE YHUCIO0?

73. Kak paccuntbsiBaercst KOHTPOIBHOE YUCIO?

74. Kaxoit meTon Ha3bIBaeTCs MOPSIKOBBINA?

75. Kaxkoii METOL Ha3bIBaeTCs
CEepUIHO-TIOPSAKOBBIN?

76. Kaxkoii METOL Ha3bIBaeTCs
MOCJI€0BATENbHBIN?

77. Kakoii MeTo1 Ha3bIBaeTCsI MapaliebHbIN?

78. Vkaxute (opMyilny CTPYKTyphl —3alucu
KOZ0B?

79. Kaxko#t ko1 Ha3pIBaeTCs LITPUXOBBIM?

80. KaxkoBa cTpykTypa mrpuxoBoro koga?

TecT K Teme2

Bomnpoc 3

Ha kakme kareropuu moApasIeistoTCs KIACCH(PUKATOPHI
Poccutiickoit deneparuu B 3aBUCUMOCTH OT 00JIaCTH IPUMEHEHUS 1
YPOBHSI MX YTBEPXKJICHHUSI?




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bribepure oguH OTBET:

a. oOmepoccuiickue, BEJOMCTBEHHBIE U KIaCCH(HUKATOPHI
HMpEATPUATUI

b. MeXrocynapcTBeHHBIC, OTPACIEBbIC, BEIOMCTBEHHBIC U
KJ1acCu(UKATOPBI IPEANPUATHIA

C. ol1epoccuiickue, BE/IOMCTBCHHEIE,
MEKIOCYIapCTBCHHBIC M KJIACCU(PHUKATOPBI MPEIIPUITUIR

d. MexxayHapoaHble, 0OLIEPOCCHICKUE, BEIOMCTBEHHBIE U
KJ1accu(hUKATOPBI IPEANPUSATHIA

Bompoc 4

OTpacneBbIM Ki1acCU()UKATOPOM SIBIISETCA:

Bri6epute ouH OTBET:

a. Kiaccu(puKaTop, BBEJACHHBIH B YCTAaHOBJICHHOM HOPSJIKE
1utst npuMeHeHust B ACY npeanpusatusax

b. HOpPMaTUBHBIA JOKYMEHT, SBIISIOLUIMICA COCTaBHOMN
yacTblo EnuHONM cuctembl KilacCUQHUKAMU M KOJUPOBAHUS
TE€XHUKO-3KOHOMHUYECKOH 1 cormansHoi nHpopmanuu (ECKK)

C. HOPMAaTHBHBII JNIOKYMEHT, pacrpeaesronmn
TE€XHUKO-DKOHOMHYECKYI0 M  COLHAIbHYIO HHPOpPMALUIO B
COOTBETCTBUH C €€ KilaccuuKaluen (kjaccamu, TpyninamMu, BU1aMu
U Jp.) U SBIAIONIMECS O0s3aTeNbHBIMU JJIi MPUMEHEHHs TpU
CO3JaHMM  TOCYIAapCTBEHHBIX HHPOPMAIIMOHHBIX CHUCTEM U
MH(POPMALIMOHHBIX PECYpCOB M HPU MEXBEIOMCTBEHHOM OOMEHE
uHpopmanuen

d. kmaccudukarop, NIpUHATHIE MUHHCTEPCTBOM/BEIOMCTBOM
1 00s13aTeNbHBIN 1711 IPUMEHEHUS BCEMU NMPEANPUATUIMU JaHHOTO
MHUHHCTEPCTBA/BEAOMCTBA, TOCYAAPCTBEHHBIMU KOPIIOPAILMSAMUA U
00BeAMHEHUSIMH, Ha KOTOpBIE BO3JIOKEHBI GbyHKIIII
OCYIIECTBJICHUS IOJUTHKHU B OTpaciu




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bomnpoc 5

B OKVY /I nmpunsta cuctema Kiaccu(puKanuu:
BriOepure oauH OTBET:

a. IBYXCTyIleHYaTass uepapxudeckas

b. yeThlpexcTyneHyaTas uepapxudeckast

C. OJHOCTYIIEHYaTasl uepapXudecKast

d. TpexcryneHyaTas uepapxuyeckast

Bomnpoc 6

HopmaTuBHBIII ~ JOKYMEHT, NpPEICTaBISIIOIIMMU  COOOM
eluHble  OOIIEeroCyJapCTBEHHbIE 3TAJOHHBIC  KJIACCU(PUKALIUU
pa3IMYHbIX  BHUJOB  TEXHUKO-KOHOMHYECKOH  HH(pOpMaIuH,
UCMOJb30BaHUE  KOTOPBIX  OOEcleYuBaeT  CONOCTaBUMOCTb
KJ1accCU(pUKalUi 1 HOMEHKJIATyp BO BcexX c(epax ympaBieHUYECKON
JEATEIIBHOCTH M Ha BCEX YPOBHSX YIPABIEHUS HAapPOIHBIM
XO3AUCTBOM:

Bribepure oauH OTBET:

a. MEXIyHapOIHbBII

b. BeIOMCTBEHHBIN

C. OTPACIIEBOM

d. obmepoccuiickuii kiaaccupuKaTop

Bomnpoc 7

Knaccudukarop, mpenHasHa4eHHBIA IS PEIICHUS 3ajad,
CBSI3aHHBIX C OIICHKOW YMCIEHHOCTH Pab0YUX U CIYXKAIIUX, YIETOM
coCTaBa W paclpelelieHHeM KaJpoB IO KaTETOPHSIM IepcoHaa,
YPOBHIO KBaJIM(DUKAINH, CTETICHH MEXaHU3AIlMU U YCIOBUSAM TPYAA,
BOIIPOCAMH OOECIIEYeHUST 3aHSITOCTH, OpraHU3aIuu 3apabOoTHOMN
IaThl paboYMX W CIY)KAIlUX, HAYUCICHUS TEeHCUH, OmpeJelieHus




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

JOTIOJTHUTEIILHOM MOTPEOHOCTH B KaJpax M JPYrMMH Ha BCEX
YPOBHSIX ~ YHpABICHHS HAPOAHBIM XO3SICTBOM B  YCIIOBHSAX
aBTOMAaTU3MPOBAHHOW 00pa0OTKM UHPOPMALIUHU — 3TO:

BriGepure ouH OTBET:

a. OKOHX

b. OKOII®

c. OKIIATP

d. OKNC3H

Bomnpoc 8
Oobmepoccuiickue knaccupukatopsl HE paspabatsiBatorcs B
TeX CiIydasix, Korjaa KiacCu(pukarop:

Bribepute o1H OTBET:

a. o0OecreuMBacT COMOCTAaBUMOCTh JIAHHBIX B Pa3IMYHBIX
007acTsIX U YPOBHSIX XO3SIICTBEHHOM J€ATeIbHOCTH

b. Korma OoHM BKITIOYAIOT MH(POPMAIMIO, COACPKALIYIOCS B
VHU(UIIMPOBAHHBIX ~ QopMax  JOKYMEHTOB  MPEANPHUATHH,
OTCYTCTBYIOIIYI0 B OOMIEPOCCHMCKHX  WJIH  OTPACIEBBIX
KIaccupukaTropax

C. HCIIOJIB3YeTCS B OOIIEPOCCHUHCKHUX YHUDUIIMPOBAHHBIX
dbopMax TOKyMEHTOB

d. WHPOPMAIIMOHHO  CBSI3aH  C  JIEHCTBYIOIIUMH
o0miepoccuiickuMu KinaccuukaTopamu

Bompoc 9

Krnaccudukarop, npuHATHINH BE1OMCTBOM/MUHUCTEPCTBOM H
00s13aTeNbHBIA IS PUMEHEHUSI BCEMH MPEANPUATUIMUA JAHHOTO
BEJIOMCTBAa/MMUHHUCTEPCTBA. [ 0CYAapCTBEHHBIMU KOPIOpALUSMU U
00BeAMHEHUSIMH, HA  KOTOpHIE BO3JIOKEHBI GbyHKIIUHU




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

OCYILIECTBIICHHUS] HOPMOTBOPYECKON TOJIUTUKU B OTPACIH — 3TO:
BriOepure oauH OTBET:
a. Kiaccu(ukaTop npeAnpusITHS
b. obmmepoccuiickuii KkiaccupukaTop
C. MEXTOCYIapCTBEHHBIN KIIACCUPUKATOP
d. oTpacneBoii kiaccudukrarop

Bomnpoc 10

Iloka HEeT oTBETA

O6bekramu knaccudukanuu OKY ][] sBnsroTcs:

Bribepure oguH OTBET:

a. BCE [JIOKYMEHTbI, YyTBEPKIaeMble MHUHUCTEPCTBAMU
Poccuiickoit @enepanun

b. yHuHUIIHPOBaHHBIE CHCTEMBI JOKYMEHTAIUHd U (OPMBI
JIOKYMEHTOB, Pa3peIICHHBIX K TPUMEHEHUIO B HAPOJTHOM XO3SIICTBE
yTBEp)KAaeMble MHHHCTEpCTBaMHU (BemomcTBamu) Poccuiickoit
denepanuu

C. MEXKOTpacJyeBble YHU(DUIIMPOBAHHBIE (POPMBI TOKYMEHTOB

d. ympaBnenueckue ¢GOpMbl JOKYMEHTOB, YTBEp)KIaeMble
MuHHUcTepcTBamu Pocceuniickoit denepanuu

Bonpoc 11

Uro He sBiseTcst 00bekToM Kiaccupukanuu B OKOI'Y:
Bribepute 011H OTBET:

a. Opra"bl TOCYJIapCTBEHHOM BIacTH CyOBheKTOB Poccuiickoit

denepauuu
b. opransl MECTHOTO CaMOYTIPABJICHHS
c. benepanbHbIe OpraHsl MpeACTaBUTENbHON

(3aKOHOATENIHPHOMW ), UICTIOTHUTEILHOM U CYeOHON BIIaCTH
d. mpennpusTHS W OpPraHMU3aIMM, BBIMOJIHSIIONINE Ba)KHBIC




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

NOJUTUYECKHE (DYHKIIMK B HAPOTHOM XO3HCTBE

Bomnpoc 12

OKIIO npenonpeneneH ajs:

Bribepure oguH OTBET:

a. kiaccupukauuu uHGOpMAIMU O  TPEANPHUATHSX,
OpraHu3anusaX U 00beAMHEHUIX APYTHX GOPM COOCTBEHHOCTH

b. knaccudukanuu BUIOB SKOHOMUYECKOH EATEIHOCTH U
JPYTUX MOTOOHBIX CBEJCHHINA

c. Kiaccupukanuu uHPOpMALMKM O  BBITYCKAEMOM
MPOAYKIHH B c(hepe IKOHOMHUKH

d. xnmaccudukanuu uHGOpMALMK B aBTOMATU3WPOBAHHBIX
cUcTeMax yINpaBJIeHUs] HAPOIHOTO X035 CTBA

Bompoc 13

Oo6mwexramu knaccupuxanuun OKOC gpnstores:

Bri6epute ouH OTBET:

a. GopMbl COOCTBEHHOCTH, ycTaHOBJIEeHHble KoHcTuTyIMen
Poccuiickoit denepanuu, TpaxkJIaHCKUM KoaekcoM Pocculickoit
®enepanyu u ApyruMu peepaabHbIMU 3aKOHAMU

b. nemo obmepoccuiickoro kiaccupuxkaTopa

C. OpraHU3aIMOHHO-TIPABOBBIE (POPMBI  XO3SMCTBYIOIIUX
cyOBEKTOB, ycTaHOBIEHHbBIE | paknanckuM KojekcoM Poccuiickoit
@enepanuy, a Takke JAPYTMMH  3aKOHOAATEIbHBIMU U
HOpPMAaTUBHbIMU akTamMu PD

d. aIMUHUCTPATUBHO - TEPPUTOPHATIEHBIE OOBEKTHI

Bompoc 17

OKOI'Y npenonpenenex is:

Bri6epute ouH OTBET:

a. CTAaTUCTUYECKOI0 y4eTa rocyapCTBEHHOr0 Ha130pa




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

b. naeHTHUKAIH AAPECOB U IPYTUX MOJAOOHBIX CBEICHHIMA

C. KIaccupuKaIuu

d. wucmonb30BaHUS B ABTOMAaTH3MPOBAHHBIX CHCTEMax
yIIPaBJICHUS] HAPOJHOTO X035 CTBA

Bomnpoc 18

O6mmepoccuiickuit KJIaCCU(PUKATOP SKOHOMHUYECKUX
peruonos (OKOP) sto:

Bribepure oguH OTBET:

a. CHCTEMaTHU3UPOBAHHBI  TMEpPEYeHb  PErMOHANBHBIX
00BEKTOB AIKOHOMHUYECKOTO Aenenus Poccun

b. cucTeMaTH3UPOBAaHHBIM MepeueHb HKOHOMUYECKUX
TPYIITUPOBOK aIMHHHUCTPATUBHOTO JICTICHUS

C. IepeYeHb IKOHOMHUECKUX JEJICHUNA 001acTeil 1 OKpYyroB

d. cucTeMaTM3MpOBaHHBIA  MEPEYCHb  PETHOHATBHBIX
HKOHOMHUYECKUX IPyNIHAPOBOK 00BEKTOB
aJIMUHUCTPATHUBHO-TEPPUTOPHUATBHOTO JiesieHust Poccrn

Bompoc 19

Pacmmgpyiite ab6pesuatrypy OKCM:

Bri6epute ouH OTBET:

a. oOmiepoccuiickuii kiaccuukaTop CTaHAapTOB MUpa

b. obmepoccuiickuii ki1lacCU(PpUKaTOp COBETa MUHUCTPOB
c. oOmepoccuiickuii kiaccuukaTop CTpaH Mupa

d. obmepoccuiickuit kiaaccuukaTop cor3a MaTepUHCTBA

Tecrt o Teme 2.6.

Bomnpoc 7

[Topsox pa3paboTKu, yTBEpkKACHUS, BBEACHUS B JICICTBHE,
TUPAXHUPOBAHUS, BEJCHHS M TNPUMEHEHHus Kiaccudukaropa




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

OpraHu3alnui yCTaHABIUBAKOT
BriOepure oauH OTBET:
a. pyKOBOJCTBO OpraHU3aluu
b. opranbl HCIIOJHUTENBHOM BIacTU CyOBEKTOB (eaeparuu
C. MUHHUCTEPCTBA WIHA BEJOMCTBA, K KOTOPBIM IIPUHAJJIC)KUT
OpraHu3anus
d. dpenepanbHBIC OpraHbl HCIIOJIHUTEILHON BIACTH

Bompoc 8

Kakoif J0OKyMeHT ompesaensieT OCHOBHBIE I10JIOKEHUS
pernamMeHTupyoomue pa3paboTKy, YTBEP)KICHHUE, 3SKCIEpPTHU3Y,
IPUHATHE, BBEJCHUE B JICHCTBUE U TOCYAAPCTBEHHYIO PETUCTPALIMIO
obmepoccuiickoro kinaccuduraropa OK TOCU:

Bribepure oauH OTBET:

a. [IIP  50.1.021-2000 «IlomoxxeHue O  BEAECHUHU
o0rmiepoccuiickux KJ1accU(hUKATOPOB Ha 6aze
MH(OPMaLIMOHHO-BBIUNCIUTENBHON ceTu I'ockomcrata Poccun»

b. [TocranoBnenuem IIpaBurenscra PO ot 12.02.93 Ne 121
«O Mepax 1o peanusaliy rocyJapCcTBEHHOM MPOrpaMMBbl Iiepexoia
Poccuiickoii ¢penepaninu Ha MPUHATYIO B MEXTYHAPOIHOM MPAaKTHUKE
CUCTEMY y4yeTa M CTAaTUCTHUKU B COOTBETCTBUHU C TpPeOOBaHUSAMU
pa3BUTHS PHIHOYHON SKOHOMMKH

C. IIOCTaHOBJICHUEM [IpaBuTenscTBa Poccuiickoi
@enepannu ot 10 HOsA6ps 2003 1. Ne 677 «OO6 oObmepoccuiickux
KiIaccupukaropax  TEXHHKO-DKOHOMHYECKOM W COIMAIbHON
MHpOPMAIIUU B COIIMATIBHO-DKOHOMUYECKON 00J1acTH»

d. TTP 50.1.024-2005 «OcHOBHBIE TOJOXEHHUS U TMOPSI0K
IpoBeIEeHUsT pPaboT MO pa3paboTKe, BEACHUIO M IMPUMEHEHHIO
00IIEPOCCHICKUX KITACCU(DUKATOPOBY




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

HTorosplii TeCT 10 Kypcy

Bompoc 1

K metonam conepxarenpHor yaudukanuu HE otHOCATCS:

Bribepure oguH OTBET:

a. yHU(UKaLUs PEKBU3UTOB JOKYMEHTA

b. co3manue THIIOBBIX (hOpM

C. CTaHJapTU3aLUs TEPMUHOJIOTHH

d. yHudukanms MeTOAOB KOHTpOJii WHPOpPMALUU B
JIOKYMEHTax

Bomnpoc 2

[Ipu3Hak knaccupukanum — 370 ...

Bribepure oauH OTBET:

a. KOJNMYECTBEHHas W KAueCTBEHHAs XapaKTEPUCTHKA
o0BeKTa Kiaccuukanum

b. oTHomIeHHE (PAKTHUECKOrO KOJMYECTBAa I'PYHNIUPOBOK K
BEJIMYMHE EMKOCTU CHCTEMBI

C. CBOMCTBO HWJIM XapaKTEPUCTHUKA 00BEKTa KIIACCU(PUKAIINH,
[0 KOTOPOMY OCYIIECTBJISIETCS JEJICHUE 3aJJaHHOTO MHOXKECTBA Ha
MOJIMHOKECTBA

d. cBOMCTBO mpuCyIIiee 3aJaHHOMY MHOXKECTBY

Bompoc 3

MeTton, TpU KOTOPOM KIACCU(PHUIIUPYEMOE MHOKECTBO
JENUTCS HA TPYNIUPOBKU HE3aBUCUMO, TIO Pa3IMYHBIM MPU3HAKAM
KJIacCU(PUKAIIMH — ATO

Bribepute o1H OTBET:

a. (aceTHO-HEpAPXUICCKHII METOI KJIACCU(DUKAITAN

b. paceTHO-MapannenbHBIN METO ] Ki1acCU(DUKAIH




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

c. (haceTHBI MeTO KJIacCH(PHUKAIUN

d. mepapxudeckuii MeTo 1 KiaccuuKaIu

Bompoc 4

Meron ~ KOXMpOBaHUS, TNPH  KOTOPOM  KOJOBBIMH
0003HAYCHHSIMHU CITY)KAT YKMCIIa HATypaJIbHOTO psijia:

BriGepure ouH OTBET:

a. HOp?II[KOBI)If/'I MCTOJ KOAUPOBAHUA

b. mocnenoBaTenbHbIt METO KOAUPOBAHHUS

C. apaJuIeIIbHBIA METOJ] KOJAUPOBAHHUS

d. cepuitHO-TIOPSIKOBBII

Bompoc 5

Crnoco0 mpencraBiaeHuss YHU(GUIHMPOBAHHOIO TEKCTa, MpHU
KOTOPOM IOCTOsIHHAs: MH(OpMaIHs pacioyiaraeTcs B JIEBOM 4acTH, a
NEepEeMEHHass BHOCHTCS B JIOKYMEHT B IIPOLECCE COCTABIICHHS B
IPaBYIO 4acTh -

Bri6epute ouH OTBET:

a. aHKeTa

b. Tpadaper

c. Tabnuia

d. rpauk

Bomnpoc 6

OCHOBHBIM  JOCTOMHCTBAaMH  MOPSIAKOBOTO  METOJAA
KOOIUPOBAHUA SABJIACTCA

Bribepute 011H OTBET:

a. BO3MOXHOCTH pasMEIICHUA BHOBb IIOABUBIINXCA
00BEKTOB KIaccH(PHUKAIIN B HEOOXOAUMOM MECTE CITUCKA

b. mpocToTa mpuUCcBOEHMS KOJI0B HOBBIM 00BEKTaM

C. pacroyIOKE€HHE PE3EPBHBIX KOJIOB B KOHIIE psJia




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

d. mpucyrctBHE B KOAE KOHKPETHOH HH(OpMamuu o
CBOMCTBax 00BEKTa

Bomnpoc 7

[TocnenoBarensHOE pasjeieHue MHOXKECTBA OOBEKTOB Ha
MOJYMHEHHbIE KJIACCU(DUKAIIMOHHBIE TPYNIUPOBKUA MPOUCXOAUT
IIPY UCITOJIb30BAHUH

BriGepuTe oquH OTBET:

a. MIOPSIIKOBOTO METO/Ia Ki1acCu(pUKaIIH

b. mocaeaoBaTeNIbHOrO METOIa KIacCU(UKAITUN

C. HepapXUIEeCKOro METOo/1a KiIaccu(puKaun

d. pacerHoro merona KaaccupuKauu

Bompoc8

B cTpykTypy yHU(DHUIIMPOBAHHOTO JOKYMEHTA BXOJAT:

Bribepure oauH OTBET:

a. BBOAHas 4aCTb, OCHOBHAA 4acCTh, 3aKJIIOUYUTCIIbHAA 4aCThb

b. 3aroysoBoYHas 4yacTh, OCHOBHAs 4acTh, O(opMUTEIbHAs
9acTh

C. BBOJIHAs 4acCTh, COJiepKaTeIbHasl YacTb, 3aKJIIOUUTEIbHAS
9acTh

d. 3aromoBo4yHas  4YacTh, COJep)KaTelbHas  YacTb,
odopMIISIOIIas 9acTh

Bomnpoc 9

[onsaruitnas yHupukanus, sTo
Bri6epute ouH OTBET:

a. ynopsaoueHue Tpagapera

b. cucremuas ynuduxanus

c. HaOOPOB CTAaHAAPTHHIX (a3




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

d. ymopsimoueHre TEpMUHOIOTHH

YMmeTs:

BBIACTIATH n MNPUMCHATH METOABI CO31aHuA

CHpaBO‘IHO'I/IH(i)OpMaI_[I/IOHHBIX CpEaACTB K JOKYMCHTaM
HCIIOJIB30BATh UX HA MCKANCIHUILIMHAPHOM YPOBHC

u

KonTposbnas padora

3aganue 2.

JlaTb  XapaKkTepHCTHKY JABYM  00IIepOCCHIiCKHM
kiaaccupurkaropam (OK), npeacraBiieHHbIM B PUWIOKEHUH, 110
caenymwuieii CTpykrype:

1. JlaiiTe 1OJHOE M COKpAlllCHHOE HaWMEHOBaHHE
00IIEPOCCUIICKOMY KIIaCCH(PUKATOPY.

2. C uem rapmonusupoBan OK (c MeXayHapOIHOM
(pernoHaNIBHOM) KJIacCu(UKaIeH, MEXTOCYAapCTBEHHBIM
KJacCU(UKATOPOM  WJIM  MEXKIYHapOAHBIM  (pPEerMOHaJIbHBIM)
CTaHJAPTOM 10 KJIacCU(pUKAIUN)?

3. Kakum nmyrem rapmonusuposas OK?

4. lnst yero npennasznaded OK?

5. Ilpu pemenun kakux 3agad ucnoassyercs OK?

6. Uro sBisiercs o0bexkToM Kinaccupuxanuu B OK?

7. Kakoit MmeToJ kinaccudukanuu ucnoinszyercs B OK?

8. HazoBuTe npu3Haku KjiacCupUKALNU.

9. Kakoii MeTox1 kogupoBaHus ucnonb3yercs B OK?

10. 13 xakux no3unuii crpykrypHo coctoutr OK?

11. Kakas ctpykrypa koga ucnonb3yercs B OK?

12. Kakas coxpamieHHas (opma 3amuc HauMEHOBAaHUN
00BEKTOB KJaccupukauu nucnoib3yercs B OK?

13. IIpuBenure npumep 3anucu nosuuui OK.

14. Kto ocymectsiusier Benenue OK?

15. JlomoJHUTENbHO MOXHO TOSCHUTH  CTPYKTYpY,
coJiepKaHue, MPUMEHEHHEe OOIIEPOCCUIHCKOro KiaccupukaTtopa U
OCOOEHHOCTH  KJacCH(PUKAIMU ¢  KOJUPOBAHUS  OTICIHHBIX
00BEKTOB KJIacCU(UKAIUH.




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Huxe Npe/ACcTaBJIeH CIIUCOK 001epOCCHITCKUX
KJIacCH(PUKATOPOB, Bbl BbIOUPaeTe JJ51 KOHTPOJbHOH pPadoThl
HOMep BapHAHTAa COOTBETCTBYIOLUMIl BalleMy HOMepy Mo
CHHCKY B Ipylie M aHAJIU3HpPYeTe ABA KjIaccCHPUKATOpa IO
NpeAJI0OKeHHOM CTPYKTYpe.

MNPUJIOKEHUE

CIIUCOK OBIIEPOCCHMCKHX
KJIACCU®UKATOPOB

1 sapuanmOK 002-93: OOmepoccuiickuii KiaccupuraTop
yenyr Hacenenuto (OKVYH), OK 025-2001: OGmepoccuiickuii
knaccugukarop crpan mupa (OKCM)

2 eapuanmOK 017-94: O6mepoccuiickuii kinaccudukarop
cnenuanbHocTe Bbicmied HayuyHoi kBannpukamuu (OKCBHK),
OK 014-2000: O6mepoccuiickuit kinaccugpukatop BaiaoT (OKB)

3 eéapuanmOK 001-2000: Oobmepoccuiickuit
knaccugukarop cranaaptoB (OKC), OK 027-99: Obmepoccuiickuit
knaccudukarop popm coocrBeHHOCTH (OKDC)

4 sapuanmOK 010-93: Obmepoccuiickuii kinaccupukaTop
3anaruii (OK3)

OK 015-94: OOmepoccuiickuii Kiaccu(ukaTtop eIuHHIL
n3mepenus (OKEN)

5 eéapuanmOK 009-2003: Obmepoccuiickuit
kiaccudukarop crnenuambHOCTEH 10 oOpazoanuio (OKCO),
OK 011-93: O6mepoccuiickuii KiacCU(PUKATOp yIpaBIECHISCKON
nokymenTaruent (OKY J1)

6 eéapuanmOK 003-99: OGmepoccuiickuii kiaccuduxarop
uHpopmanuu 1o corumanbHOM 3amute HaceneHus (OKHMC3H),
OK 026-2002: O6mmepoccuiickuii knaccupukarop nndopmamnuu oo
obuiepoccuiickux kinaccugukaropax (OKOK)

7 eapuanmOK 005-93: OOmepoccuiickuii KinaccupukaTop




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

npoxykuu (OKIT), OK 016-94: O6mepoccuiickuii kiaccupukaTrop
npodeccuii  pabounx, ITODKHOCTEH CIIy)Kallux W Tapu(HBIX
paspsanoB (OKIIITP)

8 eéapuanmOK 006-93: O6mepoccuiickuii kiaccudukarop
OpraHoB rocyjaapcTBeHHOM Biactu u ynpasienus (OKOI'Y),
OK 018-95: OoOmepoccuiickuili kinaccuduxkatop uHPOpMALHH O
Hacenienuu (OKHMH)

9 sapuanmOK 024-95: OOmepoccuiickuii kiaccupukaTop
skoHOMHYecKkuX peruoHoB (OKDP), OK 028-99: Ob6mepoccuiickuii
KJIacCU(UKATOp OpraHU3alOHHO-TIPaBOBBIX hopMm (OKOIID)

10 éapuanmOK 011-93: OGmepoccHiickuii KI1acCupuKaTop
YIPaBJIEHUYECKOU JOKyMEHTanuen (OKVY ), OK 027-99:
Ob6mepoccuiickuii knaccudukarop popm cooctBeHHOCTH (OKDC)

11 ¢apuanmOK 013-94: OGmepoccuiickuii KinaccupuraTop
ocHOBHBIX (ougoB (OKO®), OK 007-93: OO6mepoccuiickmii
kiaccupukarop npeanpuatuit u oprannzanuii (OKIIO)

12 eapuanmOK 029-2001: OO6mmepoccuiickmii
KJaccu(ukaTop BUAOB 3KOHOMHUeckol nestenbHocTH (OKBD/),
OK 014-2000: O6mepoccuiickuii kiaaccugpukarop BamoT (OKB)

13 ¢apuanmOK 016-94: O6mepoccuiickuii kinaccupukaTrop
npodeccuit  pabouMX, JOJKHOCTEH ClOyXalluX U TapUuHBIX
pa3psa0B (OKILATP), OK 025-2001: Oo6mmepoccuiickuit
kiaccugukarop crtpad mupa (OKCM)

14 eéapuanmOK 026-2002: Obmepoccuiickuit
KJ1accuukarop nHpopmarun 00 00IIIePOCCHICKUX
knaccudpukaropax (OKOK), OK 023-95: OO6mepoccuiickuii
KJIacCu(pUKaTop HaAYaabHOTO TPO(PECCHOHATLHOTO 00pa30BaHUs
(OKHIIO)

15 éapuanmOK 019-95: O6mepoccHiickuii KI1acCupUKaTop
00BEKTOB aJIMUHUCTPATUBHO-TEPPUTOPHUATHHOTO JeTICHHSI




CTpyKTypHBIii

OneHoYHbBIC CPEACTBA

HIIEMEHT [IpeamnonaraeMeie pe3yabTaThl 00YYCHHSI
KOMITCTCHIIHH
(OKATO), OK 015-94: O6mepoccuiickuii KIacCU(pUKaToOp eIuHUIL
n3mepenns (OKEN)
16 éapuanmOK 007-93: O6mepoccuiickuii KI1acCupuKaTop
MpEANPHUATHI u OpraHu3arui (OKTIO), OK 027-99:
Oo6mepoccuiickuii knaccuduratop popm cooctBeHHOCTH (OKDC)
Bnaners: KOMIUIEKCOM  METOJIOB  KJacCM(UKAIMK, KOIUPOBAHUA U 4.IlpakTHueckoe 3aJanue K pasaeiy 2.
WHJICKCALIUU UHpOpMAIIUU TUIst CO3JIaHHMSI

CIPaBOYHO-UH(POPMAITMOHHBIX ~ CPEICTB K  JOKYMEHTaM U
knaccudukaropoB TOCH 1 BO3MOKHOCTHIO MEXKAUCHUTUTHHAPHOTO
MIPUMCHCHHSI UX

3akomuposare o OK cienyromnyro nHGOpMALIHUIO 0 Kajapax
OJHY Ha BLI60p N3 MPCAJIOKCHHBIX WM MOYHO 3aKOAUPOBATH CBOIO
aBTOOHOTpa(HI0, COCTABUB €€ [0 aHAJIOTHH.

3anucath B TaOIUILY

K.iroueBbie

[Ipensoxenune 10Ba Knaccupurkarop|Kon

A.Il. KomoB pommncs 18 . OK 019-95

Mas 1950 roga B r. Tyie. [ buiick (OKATO) ;g 401
[ "paxxnaHuH

Pycckuil. Poccuiickoii OK 02 (OKMH) 021
Denepannn

HNudopmanus 3.CBost aBroOmorpad s Wiu mpuaIyMaHHasl.

IIK-24 BJIAACHUEM HABbIKAMHU OPraHu3anuvu ClIpaBOYHO-IIOUCKOBBIX CPEJACTB H UCIIOJIB30BAHHUA AaPXUBHBLIX TOKYMEHTOB

3HaTh:

OCHOBHBIC TOHSTHS B 00JIaCTH KJ'IaCCI/I(I)I/IKaI_II/II/I n KO,Z[I/IpOBaHI/ISI‘

BO”pOCbl K IK3aMeHny




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

uH(pOpMAIHH; uepapxuuecKuit U (aceTHbIi METO/IbI
KJIacCU(UKALUK, aJTOPUTMBI COCTABJICHHUS KJIACCU(HUKATOPOB;
METOBI KOJUPOBAHMS HH(POPMAIIHH.

1. Kakue M™ertompl KilacCHU(UKALUU  HUCIONB3YIOTCS B

kiaccudukaropax TOCHU?

2. Kakue MeToasl KOTUpOBaHUS UCIOIB3YIOTCS
B Kitaccudukaropax TOCHU?

3. Kakne  metonsl KJIacCU(UKAIAN u
KoJIMpoBaHus ucnoJib3oBanbl B OKCO?

4, Kakme  metonsl KJTacCU(UKAIIAN u
KOJIMpOBaHUs KcmoJib3oBaHbl B OKII?

5. Kakue dacersr BXoasaT B MHGOpPMAIMOHHEIE
osoku pasznenoB OKIIITP?

6. Kakme nmpeumymiectBa  HepapXU9IeCcKOro
meTtona’?

7. Kakue npeumymiectBa gacernoro meroga?

8. Kakue HegocTaTKy KaxkI0T0 HepapXUIecKoro
Mmetoza’?

9. Kakne wemoctaTku Kaxxaoro ¢aceTHOTro
Mmetoza’?

81. Vkaxure TpeOOBaHMs, NpPEAbABISEMbIE K
MeToJIaM KJIaccu(uKanuu MHPOPMAIUH, HCIOIb3yeMbIe B
yIpaBIeHUH.

82. Kakue meToasl KoaupoBaHUS UCTIOIB3YIOTCS
B Kiaccugukaropax TOCU?

83.  Uro Takoe Qopmyna CTPYKTYpHl KOIOBOTO
00o3HaueHus?

Tect mo Teme 2.1.
Bormpoc 1

IToxa HeT oTBETA
Knaccudukanus — 3to ...
Bri6epute o1H OTBET:




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

a. pas/ielleHHe MHOXECTBAa OOBEKTOB Ha IMOAMHOXECTBA I10
UX CXOJACTBY WJIM PA3IMYUI0 B COOTBETCTBUH C TPHHATHIMH
METOAAMU KIacCUPUKAITIH

b. pasznmeneHHe COBOKYMHOCTEH Ha MOIMHOMECTBA IO HX
CXOJ/ICTBY

C. pa3leliecHHe MHOXXECTBa OOBEKTOB B COOTBETCTBHUHU C
NPUHSATBIMU METOJIaMHU

d. pazneneHne MHOXKeCTBa OOBEKTOB Ha TOAMHOXECTBA I10
UX Pa3JInYMIO B COOTBETCTBUH C IPUHSATHIMU METOJaMH

Bompoc 2

Enunas  cuctema  kiaccMpUKanMM M KOAUPOBAHUS
TEXHUKO-3KOHOMHYECKON MHPOpMALUH — 3TO ...

Bribepure oauH OTBET:

a. CUCTEMA CPE/ICTB BEICHUs KIacCu(UKaTOPOB

b.  COBOKYHHOCTh HOPMAaTHUBHBIX M  METOJIUYECKUX
JIOKYMEHTOB 110 UX pa3paboTKe, BEACHUIO U TPUMEHEHHUIO

C. COBOKYIHOCTh OOIIEPOCCHMCKHX KIaccH(UKATOpPOB
TEXHUKO-3KOHOMHMUYECKOH U COI[MalIbHON MH(pOpMaliu

d. COBOKYNMHOCTh B3aUMOYBSI3aHHBIX KJacCU(UKATOPOB
TEXHUKO-3KOHOMMYECKON HWH(pOpMalUu, CHUCTEM UX BeJIEHUS,
HayYHO-METOJNYECKUX M HOPMATHUBHO-TEXHMUYECKUX JTOKYMEHTOB
0 UX pa3paboTKe, BEJCHUIO U BHEIPEHHIO, a TAK)KE OpraHu3alui u
CIIy’)K0, OCYIIECTBIAIONIMX paboThl MO KiIacCU(UKAUM U
KOJMPOBAHUIO

Bomnpoc 3

DNeMeHT KJIaCCU(PHUIUPYEMOr0 MHOXKECTBA — ITO ...
Bri6epute ouH OTBET:

a. 3HaUE€HUE IPHU3HAKa




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

b. kmaccuukanronHas rpynnupoBKa
C. KO
d. o6bexT knaccudukanun

Bompoc 4

I'myOuna knaccudukanuu — 370 ...
Bribepure oguH OTBET:

a. YHMCIJIO KOJIOB

b. uncno crynenei knaccuukanuu
C. YHCJIO 3HAKOB KOJ1a

d. gncio sTamnoB

Bomnpoc 5
Paznenenne MHOeCTBa OOBEKTOB Ha MOJAMHOXKECTBA TI0 UX

CBOﬁCTBy HJIN Pa3JIM4YUIO B COOTBETCTBUH C IPUHATBIMU METOAAMHU —

9TO:

Bri6epute ouH OTBET:
a. kiaccudukanus

b. yaudukanus

C. KOAMPOBaHUE

d. Tunuzanus

Bomnpoc 6

[Ipu3nak knaccudukanuu — 3710 ...

Bri6epute ouH OTBET:

a. KOJIMYECTBEHHass W KauyeCTBEHHAs XapaKTEpUCTHKa

00BbeKTa KilacCupUKaluu

b. cBoOiicTBO MpHCyILEe 3alaHHOMY MHOXKECTBY
C. OTHOIIEHHE (PAKTUUYECKOrO KOJIMYECTBA TPYNIHUPOBOK K

BCIIMYHNHC CMKOCTHU CHUCTCMbI




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

d. cBOMCTBO WM XapaKTEPUCTHKA 00BEKTa KJIaCCU(UKAIINH,
10 KOTOPOMY OCYIIECTBIISICTCS JICJICHHE 3aJJaHHOTO MHOXECTBA Ha
MOJIMHO’KECTBA

Bomnpoc 7

CnocoOHOCTh [JOMYCKaTh BKJIIOUEHHE HOBBIX MPU3HAKOB,
00BEKTOB 0€3 pa3pymeHus CTPYKTYpHI Ki1accupukaTopa — 310 ...

Bri0epuTe 01MH OTBET:

a. CTEINEHb 3aMOJIHEHHOCTH CUCTEMBI KIIaCCH(PUKAITUN

b. rimybuna cuctemsl KiaccupuKaluu

C. eMKOCTb CHCTEMBI KJacCu()hUKaAUU

d. ruOKOCTh CUCTEMBI KTaCCH(PUKAIIII

Bompoc 8

EmKocTh crcTembl Kitaccu(uKaim — 310 ...

Bribepure oauH OTBET:

a.  HauOompllee  KOIMYECTBO  KJIACCH(MKAIIMOHHBIX
IPYIIUPOBOK, OMYCKAEMOE B JAHHOM CUCTEME KJIacCU(PHUKAIU

b. KOHKpETHOE KOJIMYECTBEHHOE WM KaueCTBEHHOE
BbIpa)KEHUE MpHU3HaKa KiacCu(pUKauu

C. OTHOIIEHHE (PAKTUUYECKOrO0 KOJIMYECTBA TPYNIHUPOBOK K
BEJIMYMHE EMKOCTU CHCTEMBI

d. cmocoOHOCTh JOIMyCKaTh BKJIIOYEHHUE HOBBIX NPU3HAKOB,
00BEKTOB 0€3 pa3pylIeHUs CTPYKTYpHhI Ki1accupukaTopa

Bomnpoc 9

OtHomeHne (PaKkTUYECKOro KOJMYECTBAa TPYHIHPOBOK K
BEJIMYUHE EMKOCTH CUCTEMBI — 37O ...

Bri6epute ouH OTBET:

a. CTENEeHb 3all0JHEHHOCTH CHUCTEMbI KJIacCu(UKaIuu




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

b. ruOKOCTH cucTeMbl Kilaccuukanuu
C. eMKOCTb CHCTEMBI KJIAaCCU(PUKAIIHU
d. rmyOuHa cucTemMbl Ki1accu(puKaum

Bompoc 10
Cucrema knaccupuKaum — 310 ...
Bribepure oguH OTBET:

a. KOHKPETHOC  KOJIUMYCCTBCHHOC HJIIM  KAaUYCCTBCHHOC

BBIp)KEHHUE MPH3HaKa KiIacCH(pHUKauu

b. COBOKYNHOCTh METOJIOB, IPU3HAKOB KJIACCU(PHUKALMU U
IIpaBWJI pacrpeeseHus: 00bEKTOB MHOXKECTBA HA IIOJIMHOKECTBA

C. CBOMCTBO MJIM XapaKTepUCTHKa 00beKTa KiacCu(UKaluy,
10 KOTOPOMY OCYHIECTBIISIETCS ACJICHHUE 3aJaHHOTO MHOXKECTBA Ha

INOAMHOXKECTBA

d. rpynnupoBka 00BEKTOB B ONpEIEICHHbIE KIacChl

Bompoc 11

K xakum nokymenram otHocat OK TOCU:
Bri6epute ouH OTBET:

a. K yIpaBJIEHYECKUM JOKYMEHTaM

b. K HOpMaTHBHBIM JOKYMEHTaM

C. K peKOMEHIaTeJIbHbIM JJOKYMEHTaM

d. k MeToanYecKNM JOKYMEHTaM

Tect o Teme 2.2.

Bormpoc 1

daceTHbIN METOJT KIacCU(PUKAIIUH — 3TO ...
Bri6epute ouH OTBET:

a. MeToJ KiaccHu(UKalM{, TpPH KOTOPOM

3aJaHHOE




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

MHOECTBO OOBLEKTOB KHaCCI/I(i)I/IKaL[I/II/I ACJIUTCA HAa HCE3aBUCHUMBIC
MOJIMHOKECTBA 10 PA3JIUYHBIM MTPU3HAKAM KJIaCCU(PHKAIINU

b. wmerox kiaccupukanmuM, TPU KOTOPOM 3aJIaHHOE
MHOYKECTBO OOBEKTOB KIACCU(PHUKALUHU MOCICAOBATEIBHO JICTUTCS
Ha IMTOAYNHCHHBIC ITIOAMHOXECTBA

C. MeToJ KiacCHpHKAIUK, TPH KOTOPOM 3aJaHHOE
MHOKECTBO OOBEKTOB KJIaCCI/I(l)I/IKaIII/II/I JACIIUTCA Ha NMOJYUHCHHBIC
MOJIMHOKECTBA 110 PA3IUYHBIM MIPU3HAKAM KJIaCCHPHKAINN

d. meron kmaccupuKalyMM, MPH KOTOPOM IMOJAMHOMKECTBA
00BEKTOB KITaCCH(DUKAIMHU IENIATCS Ha HE3aBUCHMBIE 110 PA3THYHBIM
NpU3HAKaM KJIacCU(pUKAIIH

Bomnpoc 2

Hepapxudeckuit MeTos1 Ki1acCU(UKALUH ITO ...

Bri6epute ouH OTBET:

a. MeTojJ Kiaccu(uKaluy, TpH KOTOPOM  33JaHHOE
MHOXECTBO OOBEKTOB KJacCH(UKAIMHU TMOCTIEIOBATEIHHO JIEIUTCS
Ha MOIYMHEHHBIE TIOJJMHOKECTBA

b. Merox kiaccupukauuu, NTpPU KOTOPOM  3aJlaHHOE
MHOXECTBO OOBEKTOB KJacCHU(UKALUU JETUTCS Ha HE3aBUCUMbIE
MOIMHOECTBA TI0 Pa3JIMYHBIM IPU3HAKAaM KI1aCCU(PUKAIIIH

C. MeToJ KiaccuuKaluy, TpH KOTOPOM  3aJaHHOE
MHOXECTBO OOBEKTOB KJacCH(UKAIIMHU IOCTIEIOBATEIBHO JIEIUTCS
Ha HE3aBUCHUMBIC IOJIMHOXECTBA [0 pa3IMYHBIM IPU3HAKAM
KJaccuukanmum

d. wmeron kmaccupuKanuM, TPU KOTOPOM  33/JaHHOE
MHOXECTBO  OOBEKTOB  KJIIACCH(PHKAIMK  TapajulelbHO |
MI0CJIEIOBATENbHO JICJINTCSI HAa HE3aBHCHUMBIE MOJAMHOXKECTBA IO
Pa3IMYHBIM MPU3HAKaM KilacCU()UKAIUU




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bormpoc 3

Meron xnaccudukanuu TOCH, mpu KoTOpoMm 3amaHHOE
MHOXECTBO  IOCJICAOBATCILHO  JICNIMTCA HAa  HOAYMHCHHEIC
IOJIMHOKECTBA, MOCTEIEHHO KOHKPETH3UPYS 00BEKT
KJIAaCCU(UKALINU:

BriGepuTe oquH OTBET:

a. uepapXuU4EeCKUl

b. mopsaKOBBIT

c. acerHsrit

d. mocaemoBaTEIbLHBIN

Bonpoc 4

OcHoBHBIM mpeumyniecTBoM kinaccupukamuun TOCHU ¢
UCIOJIb30BaHUEM (DACETHOrO METO/1a SIBIISIETCS

Bri6epute ouH OTBET:

a. BOBMOXKHOCTb CO3JaHHUs Ul OOBEKTOB KIaCCHU(pHUKAIMU
MHEMOHHYECKUX KOJIOB

b. TpaAUIIMOHHOCTD U MPUBBIYHOCTH IPUMEHEHHS

C. THOKOCTB CTPYKTYPBI €€ TOCTPOCHHS

d. Gosbiiast nH(GOPMALIMOHHAS EMKOCTh

Bomnpoc 5

[TocnenoBarenprHOE pasznefieHne MHOXXECTBA OOBEKTOB Ha
MOMYMHEHHBIE KJIACCU(DUKAIIMOHHBIE TPYIIUPOBKU TMPOUCXOIUT
MIPU UCTIOJIb30BaHUU:

Bribepute 011H OTBET:

a. ¢aceTHOTO MeTO/1a KiaccupuKanmuu

b. uepapxudeckoro MeTo1a KiaccupuKauu

C. TIOCTIEZIOBATEIIBHOTO METO/1a KIIacCU(DUKAITUN

d. mopsIKOBOTO MeToa Ki1acCu(DUKAIIH




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bomnpoc 6

Meton, mpu KOTOPOM KIACCHPUIIUPYEMOE MHOKECTBO
JIENTUTCSI Ha TPYNITUPOBKH HE3aBHCUMO, TI0 Pa3IMYHBIM IPU3HAKAM
KJ1accu(UKALUU — 3TO

BriOepure ouH OTBET:

a. HepapXUIeCKUi METO/I KJIaCCU(UKAIINN

b. daceTHBIN MeTO Ki1acCu(DUKAITUN

c. (haceTHO-HEpAPXUICCKHII METO KJIACCU(DUKAIIUN

d. paceTHO-MapaIeIbHBIN METOT KJIacCU(PUKAIIUH

Bomnpoc 7

Hns  kimaccuukalMu — TEXHUKO-DKOHOMHYECKOH U
COLIMATIbHOM MH(OPMAILIUY UCTIOJIB3YIOTCS METOIbI:

Bribepure oauH OTBET:

a. (paceTHBIH, nepapxXxUuecKuit

b. nepapxu4eckuii, mapaieIbHbINA

C. OPSIAKOBBIN, NApAJIJIEIbHBIN

d. daceTHsbIi, MOPSIKOBBII

Bompoc 8

OcHoBHBIM mpeumyniecTBoM kinaccupukammu TOCHU ¢
UCIIOJIb30BAaHUEM HUEPAPXUYECKOTO METO/1a SBISAETCS

Bri6epute ouH OTBET:

a. 6ospIas MHGOPMAITMOHHAs €MKOCTb

b. TpaAMIIMOHHOCTH U MPUBBIYHOCTH MPUMEHEHUS

C. THOKOCTb CTPYKTYPBI €€ TOCTPOCHHUS

d. BO3MOXHOCTh CO37aHUs I OOBEKTOB KJaccU(pUKauu
MHEMOHHMUYECKUX KOJIOB




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bomnpoc 9

OcHoBHBIM  HemoctaTkoM  kiaccupukammu TOCU ¢
UCIIOJIb30BaHUEM (aCEeTHOTO METO/A SIBIISIETCS:

Bribepure oguH OTBET:

a. He3HauUTeNbHAs UH(OPMAaLIMOHHAs €eMKOCTh

b. HEBO3MOXKHOCTH TpYNITUPOBATh OOBEKTHI 1O 3apaHee HE
MPElyCMOTPEHHBIM COYETAHUSIM MIPU3HAKOB

C. HETIOJTHOE HCITIOJIb30BAaHUE EMKOCTH

d. KecTKOCThCTPYKTYpPhI

Bomnpoc 10

OcHoBHBIM  HemocTaTkoM  kiaccupukanuu TOCU ¢
MCIIOJIb30BAaHUEM UEPAPXUUECKOT0 METO/IA SIBIISETCS:

Bri6epute ouH OTBET:

a. CIIOKHOCTb MIOCTPOCHUS

b. HEMOJIHOE UCTIOJIb30BAaHUE EMKOCTH

C. )KECTKOCTb CTPYKTYpbI

d. HeTpaAUIIMOHHOCTH MTOCTPOCHHUS

Tect mo Teme 2.3.

Bompoc 1

Meroas! kogupoBaHus ucnoisb3dyemsie B ECKK:

Bri6epute ouH OTBET:

a. MOCJIEI0BAaTEIbHBIN, MTOPSAAKOBBIN, CEepUIHBIN,
CEpPUIHO-TIOPSAKOBBIN
b. MMOCJIEIOBATENbHBIMH, MTOPSAAKOBBIN, (aceTHbIH,

CEpPUIHO-TIOPSAKOBBIN

C. TMOCIEAOBATEIIbHBINA, MapAJICIbHBIA, IOPSAAKOBBIA H
CEpPUIHO-TIOPSAKOBBIN

d. mapajienbHbIN, TOPSIKOBBIA, CEPUIHO-TIOPSIKOBBIH,




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

uepapuueckuii

Bompoc 2

Cucrtema KOAUPOBaHUS — 3TO ...

Bribepure oauH OTBET:

a. cucTeMa 3HAaKoB (CHMBOJIOB), COCTaBJECHHBIX B
OTIpeNIeIIEHHOM TOPSI/IKE

b. mnpomecc o00pazoBaHMs UM IPUCBOCHUS YCIOBHBIX
0003HavYCHH I (x0m0B) o0BeKTaM KJIaCCU(PUKALINH u
KJ1acCU(PUKALMOHHBIM I'PYIIITUPOBKAM

C. COBOKYNHOCTb 3HAaKOB (CHUMBOJIOB), HPHUHATHIX JUIS
OJIHO3HAYHOrO 00O03HAUeHMs KJIACCU(PUKALMOHHON TIpyNIHUPOBKU
WM 00bEKTa KilacCU(UKALIUU

d. COBOKYMHOCTH TIpaBWJI O00O3HAUEHUS OOBEKTOB U
TPYIITUPOBOK C UCTIOIH30BAHUEM KOJIOB

Bormpoc 3

Kakue TpeGoBaHus MpeabsIBISIOT K METO/IaM KOJAUPOBAHHUS:

Bri6epute ouH OTBET:

a. BCe MepeUncIIeHHOe

b. Ko 1oJKeH OBITH XOPOIIO TPUCTIOCOOIICH JIJIst 00pabOTKH
uH(pOpMAllMM B YCIOBHUSX aBTOMATH3allUM HH(POPMAIIMOHHBIX
MIPOIIECCOB

C. KO JOJHKeH o0ecreumBaTh UACHTU(DUKAINIO OOBEKTOB
KJaccuukanmum

d. xox momkeH obnagarh HEOOXOAMMON MH(POPMALMOHHOM
€MKOCTBIO M HIMETh IO BO3MOXXHOCTH MUHUMAJIbHYIO JUTHHY

Bomnpoc 4
Kog —»ot10 ...




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bribepure oguH OTBET:

a. yclloBHOEe 0003HAa4YeHHE COCTaBa U IOCJIEI0BATEIbHOCTH
pacnojoKeHus 3HaKOB

b. ycioBHOE 0003HaYEHHE TPU3HAKOB KOAUPOBAHUS

C. CuCTeMa 3HAaKoB (CHMBOJIOB), COCTaBJIECHHBIX B
OTIpeIeIEHHOM TOPSJIKE

d. 3HaK (CMMBOJI) WJIM COBOKYITHOCTb 3HAKOB (CHMBOJIOB),
OPUHATHIX IS OJHO3HAUYHOTO O0O3HAYeHHUs KiIacCU(UKAIMOHHOU
TPYNITUPOBKU MM 00BEKTa KITACCUPUKAITIH

Bomnpoc 5

JlnrHa Kxoaa — 3To ...

Bri6epute ouH OTBET:

a. IO3MIIUS 3HaKa B KOJIE

b. KoMMYECTBO 3HAKOB B KOJOBOM O0O3HAU€HHM O€3 ydeTa
poOenoB

C. YCIOBHOE 0003HAYE€HHE COCTaBa U TOCIEIOBATEIHLHOCTH
PacmoJI0KEHUS 3HAKOB B KOJIE

d. TOpsIOK pacIoIOKEeHUsT 3HAKOB B KOJJOBOM 0003HAYCHHH

Bompoc 6

[TocnenoBarenvubiii MeTon kogupoBanuss TOCU — meron
KOJIMPOBAHUS TIPH KOTOPOM:

Bribepute o1uH OTBET:

a. MPU3HAKU KJIACCU(DHUKAITUN KOAUPYIOTCS HE3aBUCHUMO JIPYT
OT Jpyra ONpENeNEHHbIMU pa3psAllaMd WIM TPyHmou pa3psaoB
KOJIOBOTO 000O3HAYEHUS

b. komamum ciuyxar dmcla HATypalbHOTO psga C
3aKpETUICHHOW OTIEIBHOM Ccepuell ATUX uYucen 3a OOBeKTaMHu
KJ1acCU(UKAIIUY C OJJUHAKOBBIMU MTPU3HAKAMU




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

C. B KOJIOBOM O0003HAQUYE€HUHM 3HAKU HAa Ka)XIOW CTYIECHHU
JIeJIEHUs] 3aBUCAT OT pe3yJbTaTOB pPa3OMEHMs] Ha MPEIbIAYIIHNX
CTYIIEHSX

d. KaxpIi N3 00BEKTOB MHOXKECTBA KOAUPYETCSI C TOMOILBIO
TEKYILIET0 HOMEPa MO MOPSIKY

Bomnpoc 7

Meron KOJIMPOBAHUSA TOCHU pu KOTOPOM
KJIACCU(UKAMOHHBIC TPYIITUPOBKHU MM OOBEKTHI KIIACCU(PUKAIINN
KOIUPYIOTCS HE3aBUCHUMO JApYyr OT Jpyra OmnpeaeleHHbIMU
paspsiaMy WU TPYIION pa3psIoB KOJOBOTO 0003HAYCHUS:

Bri6epute 01H OTBET:

a. IIOCJIEIOBATEILHEIA METO/T

b. mapanienbHbli MeTO

C. MEPAPXUYECKHUI METO

d. mOpsAAKOBRI METOT

Bompoc 8

OCHOBHBIM TPEUMYILECTBOM TOCIEI0BATEIBHOTO METOAA
KOJIUPOBAHUS SIBIISACTCA

Bribepute o1H OTBET:

a. 6oJbIIIast EMKOCTh

b. xopomrast mpucIocoOIAEMOCTD IS YaCTO U3MEHSIOIINXCS
3aj1ayu

C. HE CJI0)KHOCTh BHECEHUSI HOBBIX MIPU3HAKOB

d. mpocroTa TPYNMUPOBKH OOBEKTOB TIO Pa3TUYHBIM
COUYCTAHMIM MPU3HAKOB

Bomnpoc 9
OCHOBHBIM HEJ0CTATKOM napaieIbHOTOMETO 1A
KOJMPOBAHUS SIBISIETCSI:




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bribepure oguH OTBET:

a. JIOTHYHOCTH ITOCTPOCHUS KO

b. CIOXHOCTb TPYNIUPOBKUA OOBEKTOB 10 Pa3IUYHBIM
COYETaHUSM NPU3HAKOB

C. HEBO3MOXXHOCTh TPYIIUPOBATh OOBEKTHI IO 3apaHee He
IPEyCMOTPEHHBIM COYETaHUSIM MPU3HAKOB

d. CIIO’)KHOCTH BHECEHUS] HOBBIX MPU3HAKOB

Bompoc 10

Meron ~ KOmMpOBaHUS, TNPH  KOTOPOM  KOJOBBIMH
0003HAYCHUSIMH CITYXKAT YKCIIa HaTYPaJIbHOTO Psija:

BriGepure ouH OTBET:

a. TIOCJIeIOBATENbHBIA METO]] KOJAHPOBAHHUS

b. TOPSIKOBBII METOJT KOJUPOBAHHS

C. apaJUIeIbHBIA METOJ] KOJAUPOBAHHUS

d. cepuitHO-IOPSIIKOBBIN

Bonpoc 11

OCHOBHBIM JIOCTOMHCTBaMU MTOPSIIKOBOTO MeToaa
KOJIMPOBAHUS SIBIISETCA

Bri6epute ouH OTBET:

a. pacroioKeHNEe PE3EPBHBIX KOJIOB B KOHIIE psJia

b. mpocToTa MpUCBOCHHS KOJOB HOBBIM 00BEKTaM

C. BO3MOXHOCTb pa3MEUIEHUST BHOBb  MOSBUBIIMXCA
00BEKTOB KJIacCU(pUKAIIUU B HEOOXOAMMOM MECTE CITHCKA

d. mpucyrctBue B KOJe KOHKpPETHOH wuHpopManmuu o
CBOICTBax 00bEKTa

Bomnpoc 12
OCHOBHBIM HENOCTAaTKaMH CEPUIHO-NIOPSIKOBOTO METO/a




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

KOI[I/IPOBaHI/ISI ABIIACTCA

Bri0epuTe 01MH OTBET:

a. B KQXIOW CEepUH, NPEIyCMATPHBACTCS OIPEACICHHOE
KOJIMYECTBO KOJIOB JIJIS pe3epBa

b. pe3epB KOJOB pacrojaraeTcs B CEpeIuHE WM B KOHIIE
cepuu

C. OZTHO3HAYHOCTHh OOBEKTOB KOJAUPOBAHUS

d. oTcyTCcTBHE B KOJIE KOHKPETHOW HH(OPMAIIHH O CBOMCTBAaX
00BEKTa

Bompoc 13

JIuneliHas OAHOMEPHAs CUMBOJIMKA 37O ...

Bri6epute ouH OTBET:

a. IITPUXOBOM KOJ, B KOTOPOM B KadeCTBE IITPUXOB
UCIOJIB3YIOTCS. ~ KPYTOBbIE€  3JIEMEHTBI,  PACIOJIOXKEHHbIE B
OINpENIeNIeHHbIX KOMOMHAIMSIX M CYUTHIBAEMbI€ CIELUAIBHOM
CHUCTEMOM CKaHUPOBAHUS

b. mTpuxoBoil KOA, B KOTOPOM CHMBOJIAMH SIBIISFOTCS
napajuleJibHble IITPUXH U MPOOEINbl, CUYUTHIBAEMBIE MONEPEUHBIM
CKaHHPOBAHHEM

C. IITPUXOBOM KOJ, B KOTOPOM B KadyecTBe IITPUXOB
UCIOJIb3YIOTCS. MHOTOYTOJIbHBIE 3JIEMEHTBI, PAaCIOJIOKEHHBIE B
ONpeeNIeHHbIX KOMOWHAIMSAX U CUUTHIBAEMbIE CIIELUaIbHOU
CUCTEMOM CKaHUPOBAHMUS

d. mTpHUxoBOH KOJ, B KOTOPOM CHUMBOJI COCTOUT U3 JBYX U
OoJiee CTPOK, PacIONIOKEHHBIX OJIHA HaJl APYrod, U CUYUTHIBAEMbIX
MOCTPOYHBIM CKAHUPOBAHHEM

Bomnpoc 14
CHMBOJ HITPUXOBOIO KOJd, PACCUMTAHHBIM MCXOAsl U3




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

3HAYCHHI 3HAKOB, KOAUPYHOHNIUX HJAaHHBIC B COOTBCTCTBUU C
AJIropuT™MOM, ONMpCACIICHHBIM  JJIA ,HaHHOﬁ CHUMBOJIMKH nu
HCIIOJIB3YCMOM JJid MPOBCPKHU HNPABUJIIBHOCTH TIOCTPOCHHUA U
CUUTBIBAHUA 3TOI'0 HITPUXOBOI'O KOJA:

BriGepuTe oquH OTBET:

a. MHEMOKO/

b. KOHTPOJIBHBIN 3HAK

C. KOHTPOJIBHOE YHCIIO

d. IBymMepHasi CUMBOJIMKA

Bomnpoc 15

[Iponecc nepeBoa MHPOPMAIIUU U3 OJHON CHCTEMBI 3HAKOB
B IPYT'YIO — 3TO ...

Bri6epute ouH OTBET:

a. KOJAMpPOBaHUE

b. mm¢posanue

C. KiaccuuKanus

d. yaudukanus

Bompoc 16

Cucrema 3HaKOB (CHMBOJIOB) MPHHATHIX JJISI 0Opa30BaHHS
KOJia — 3TO ...

BriOepute ouH OTBET:

a. andasut Ko7

b. uMs kozna

C. 3HAYEHHE KOJ1a

d. a30yka xona

Bonpoc 17




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

KontposnbHOE 4ncio — 310 ...

BriGepure ouH OTBET:

a. 3HaK (CMMBOJI) WJIH COBOKYIHOCTb 3HAKOB (CHMBOJIOB),
OPUHATHIX JUIS OJHO3HAYHOTO O0O3HA4YeHHUs KiIacCH(UKAIIMOHHON
TPYNITUPOBKU MM 00BEKTa KIacCuPUKAITUH

b. mprcBoeHne YHCIIO B KIacCH()UKAMOHHON TPYIIIUPOBKE
W 00BEKTE KIacCu(PUKAITIH

C. PpacyeTHOE 4YHUCIO, HWCHOJNb3yeMOe /sl POBEPKH
MPaBUIHHOCTH 3aITUCH KO

d. cuMBOJ cuCTEMBI JUT TIepeiaun TaHHbBIX

Tect mo Teme 2.4.

Bompoc 1

Knaccupukarop TOCU — 3to

Bri6epute o1H OTBET:

a. HOPMATUBHBIM JOKYMEHT, W3JIaHHBI YIPaBOMOYEHHbBIM
OpraHoOM B IIpeJiesax €ro KOMIETEHIINN Ha OCHOBE, BO UCITOJIHEHUE U
B COOTBETCTBUE C 3aKOHOM

b. HOPMAaTHUBHBII JIOKYMEHT, MIPEACTABIISIOLIN N
CUCTEMAaTU3UPOBAHHBIM  CBOJ  HAMMEHOBAaHUM U KOJIOB
KJIACCU(PMKAIIMOHHBIX TPYIIIIUPOBOK U 0OBEKTOB KiIacCUpUKAITUU

C. HOpPMATHBHBIA JOKYMEHT, OOJajalmuii  BbICIICH
IOpPUIMYECKON CHJIOW TI0O OTHOIICHHWIO K JAPYTMM HOPMAaTHUBHBIM
MPaBOBBIM aKTaM

d. HOpMaTUBHBIN JOKYMEHT, PUHATHIA B 0COOOM TIOPSJIKE,
YCTaHOBJIEHHOM KOHCTUTYILMEN, 3aKOHOJATEIbHBIM MPOLECCOM

Bompoc 2
Obmepoccuiickue KiacCU(pUKAaTOpbl pa3padbaThIBAlOTCS B
TeX Ciydasix, Korja:




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bribepure oguH OTBET:

a. OHM oOecrne4yMBarOT COMNOCTAaBUMOCTh JAaHHBIX B
Pa3IMYHBIX 00JIACTSAX M YPOBHSAX XO3SIICTBEHHOM 1E€ATEIbHOCTH

b. onu nHPOPMAITMOHHO CBSA3aHHBI ¢ AeHcTBYOIIUMU OK

C. OHU 00eCIEYHBAOT TAPMOHU3AIMIO C MEXKIYHAPOTHBIMU
KiaccupukaTopaMu

d. Bce BbIllIEHA3BaHHOE

Bomnpoc 14

Kak pactmmdpossiBactes abopesuarypa « TOCHU»?
Bri6epute 01H OTBET:

a. TEXHUKO-IKOHOMHYECKAS U COIHATbHAs HHPOPMAIIHS

b. TpeboBaHUE K IKOHOMUYECKO-COIIMANILHOM HH(pOpMaIu
C. TabeJIb YKOHOMHUYECKUX M COIMAITLHBIX HHPPACTPYKTYP
d. TEXHUKO-?)KOHOMUYECKUE CHCTEMbI HEPAPXUU

Bompoc 15

K kakum nokymentam otHocat OK TOCU:
Bribepure oauH OTBET:

a. K METOJMYECKUM JIOKYMEHTaM

b. K ynpaBieH4eCKHM JOKYMEHTaM

C. K peKOMEH/IaTeIbHBIM JJOKYMEHTaM

d. Kk HOpMaTUBHBIM JOKYMEHTaM

Bompoc 16

Kaxkue 610k nomkaa umeth cTpykrypa TOCU:

Bribepure oauH OTBET:

a. ONOK  JONOJHHUTENBHBIX  TPH3HAKOB  OOBEKTOB,
BKJIIOUAIOIUI HAMMEHOBAHUS M KOJIbI JIOTIOJIHUTEIHHBIX MPU3HAKOB




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

00BEKTOB KIacCU(UKAITIH

b. 6110k HaMMEHOBaHUN OOBEKTOB M KJIACCHU(UKAITMOHHBIX
TPYNIAPOBOK HA €CTECTBEHHOM SI3BIKE

C. BCE MEPECUNCIICHHBIC

d. 610k waeHTH(UKAIMK, BKIIOYAIONINH KOABl OOBEKTOB
KJaccu(UKaIUU U KIacCu(PUKAIUOHHBIX TPYIITAPOBOK

HTorosplii TeCT 10 Kypcy

Bomnpoc 1

Kakoii kareropun Y@/ He cymiecTByeT (B 3aBUCUMOCTH OT
YPOBHSI YTBEP)KICHHUS)

Bri6epute ouH OTBET:

a. O01eHapoIHbIe

b. Ilpeanpusruit

c. OGmepoccuiickue

d. OtpacneBbie

Bompoc 2

Pacuudpyiite abopeBuarypy OKCM:

Bribepure oauH OTBET:

a. 001epOCCUICKUI KITaCCU(PUKATOpP COBETa MUHUCTPOB

b. obmepoccuiickuii kaccudukarop crpan Mupa

C. 001epoccuiickuii KiracCu(pUKaTOp CTaHIapTOB MUpa

d. obmepoccuiickuii kaccu(puKaTop cor3a MaTepHUHCTBA

Bomnpoc3

Metonel kogupoBanus ucrnoiaszyemsie B ECKK:

Bri6epute ouH OTBET:

a. MOCJIEI0BaTEIbHBIN, MOPSAAKOBBIN, CEepUIHBIN,
CEpPUIHO-TIOPSAKOBBIN

b. mnocnenoBaTeNbHBINA, MapajuIeNbHbIM, MOPSIIKOBBIA U




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

CEpPUIHO-TIOPSAKOBBIN

C. TMapajuieibHbIM, MOPSAAKOBBIN, CEPUUHO-TIOPSIKOBBIMH,
HEpapXUYECKUI

d. IMOCJICIOBATENLHBIMH, MOPSIKOBBIH, (haceTHbIN,
CEpPUIHO-TIOPSAAKOBBIN

Bomnpoc 4

Kakoil [OKyMEHT omnpeneisieT OCHOBHBIE IOJIOKECHUS
pernamMeHTupymomue pa3paboTKy, YTBEpKICHHUE, OSKCIEpPTHU3Y,
IIPUHSTHE, BBEJCHHUE B JICHCTBUE U TOCYJaPCTBEHHYIO PETUCTPALIUIO
obmepoccuiickoro kinaccupukaropa OK TOCH:

Bribepure oguH OTBET:

a. [locranonenuem IIpaBurensctBa PO ot 12.02.93 Ne 121
«O Mepax 1o peanusaliy rocyJapCcTBEHHOM MPOrpaMMBbl Iiepexoia
Poccuiickoii ¢penepaninu Ha MPUHATYIO B MEXKTYHAPOTHON MPAKTHKE
CUCTEMY y4yeTa M CTAaTUCTHUKU B COOTBETCTBUHU C TpPeOOBaHUSAMU
Pa3BUTHUS PHIHOYHOW SKOHOMUKH

b. IIP 50.1.024-2005 «OcHOBHbIE MOJIOKEHUSI U TOPSJIOK
IpoBeeHUsT paboT MO pa3paboTKe, BEACHUIO M IMPUMEHEHHIO
001IEepPOCCUICKUX KJIacCU(UKATOPOBY»

C. IIOCTaHOBJIEHUEM [IpaBuTenscrBa Poccuiickoit
®enepanuu ot 10 HOsO6pst 2003 1. Ne 677 «OO6 oO1IEPOCCUMCKUX
KIacCU(PUKATOpaX  TEXHUKO-DKOHOMHUYECKOW H  COLMaIbHOU
nH(pOpMalLlUY B COLIMATTbHO-9KOHOMHYECKOM 001acTi»

d. TP 50.1.021-2000 «Ilonoxenne O  BEACHUU

001IepOoCCHIICKIX KJIacCCU(PUKATOPOB Ha Oaze
nH(OPMAaIIMOHHO-BBIUMCIUTENRHOM ceTu ['ockomcrata Poccum»
Bomnpoc 5

OKOI'Y npenonpenenex is:
Bri6epute ouH OTBET:
a. HCHOJb30BaHMS B ABTOMATH3UPOBAHHBIX CHCTEMax




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

YIpaBJICHUS HAPOJHOTO XO35HCTBA

b. naeHTH(PUKALIMKA aI]PECOB M IPYTUX MOT00HBIX CBEACHUIN

C. Kiaccu(ukanuu

d. cTaTHCTUYECKOTO y4eTa rocyIapCTBEHHOI'O Haa30pa

Bormpoc 6

OCHOBHBIM MPEUMYIIECTBOM IOCIEAOBATEIHLHOIO METO/a
KOJIMPOBAHUS SIBIISACTCA

BriGepuTe oquH OTBET:

a. Xopolias MPUCIocoOIIeMOCTh JJIsl YaCTO U3MEHSIOIIMXCS
3a1a4

b. mpocrora TPYNIUPOBKH OOBEKTOB IO Pa3IMIHBIM
COYCTAaHUSIM MPU3HAKOB

C. HE CJI0)KHOCTh BHECEHUSI HOBBIX MPU3HAKOB

d. OombIIas eMKOCTh

Bomnpoc 7

Benenue oOmepoccuiickux YHU(PHUIIUPOBAHHBIX CHCTEM
JIOKYMEHTAIIMX BKJIFOYAET:

Bri6epute 01H OTBET:

a. BHECEHHWE W3MEHEHHMH BO BXOIMIIME B  HHX
obmiepoccuiickue yHUPUIIMPOBAHHBIE (OPMBI JTOKYMEHTOB, HX
3aMEHy M  BKJIOUYEHHE HOBBIX YHU(PUIMPOBAHHBIX  (popm
JIOKYMEHTOB, a TaKke BHeceHue n3menenuii B OKY J{

b. BHeceHHMe W3MEHEGHMH BO BXOJAIIME B  HUX
obmiepoccuiickue  yHUPUIUPOBAHHBIE (OPMBI  JOKYMEHTOB U
BKJTFOYEHHE HOBBIX YHHU(PHUIIUPOBAHHBIX (DOPM JIOKYMEHTOB, a TAKKE
BHeceHue n3MmeHeHui B OKY /]

C. BHECEHHWE W3MEHECHHMH BO BXOIIIIMEC B  HHX
obmiepoccuiickue yHHPUIIUPOBAHHBIE (OPMBI JTOKYMEHTOB, UX
3aMeHy U BHeceHue n3Menennii B OKY /|

d. BHeceHHWE U3MCHCHHMH BO BXOJOAIIHE B  HHX




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

oOmiepoccuiickie yHU(PHUIMPOBAHHBIE (POPMBI JTOKYMEHTOB, HX
3aMeHy

Bompoc 8

DneMeHT KJIacCu(UIIMPYEMOTO MHOXKECTBA — ITO ...

Bribepure oguH OTBET:

a. 00BEKT KJIacCH(PUKALINH

b. 3HaYeHHE pU3HAKa

C. KJacCH(pHUKAMOHHAS TPYIIIIPOBKA

d. ko

Bomnpoc 8

Buenpenue knaccudukaropa —

Bribepute o1H OTBET:

a. MPOBeJICHNE KOMIUIEKCa MEPOTIPUSATHH, 00SCIICYNBAIOIITUX
NpUMEeHEeHHe Kilaccupukatopa B TMpeJHa3HAYEHHOH  cdepe
JIESITSIIBHOCTH

b. moagepxanue KiaccudukaTopa B JIOCTOBEPHOM
COCTOSTHUU

c. COTJIacOBaHUE (ycTaHoBnEeHUE HE00X0IMMOTO
COOTBETCTBUS) cocTaBa, CTPYKTYPBI " COJIepKaHUs
KIacCUPUKATOpOB ¢  Kiaccudukaropamu, pazpaboTaHHBIMU
MEXTYHAPOHBIMU OPTaHU3AIHSIMH

d. BHECEHHE B HEro M3MEHEHH, KACAIOIIMXCS BKIFOUCHUS,
AHHYJIMPOBAHUS WJIM W3MEHEHHUS COJIEPKAIIMXCS B HEM KOJIOB,
TPYNIHPOBOK WIJIM UHOU WH(MOPMAIINH, SIBISIFOIICHCS €ro 4acThIo

Bomnpoc 9
K xakum nokymentam otHocat OK TOCU:
Bribepure ofMH OTBET:




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

a. K peKOMEHIaTeIbHBIM JOKYMEHTaM

b. K HOpMAaTHUBHBIM JIOKYMEHTaM

C. K yIPaBJIEHYECKUM JIOKYMEHTaM

d. k METOAMYECKUM JOKYMEHTAM

Bompoc 10

O6bekxramu knaccudukanuu OKY 1 seastorcs:

Bribepure oguH OTBET:

a. MeXOoTpacJyieBble YHU(DUIIMPOBAHHBIE (POPMBI TOKYMEHTOB

b. ynpaBneHueckue (GopMbl JOKYMEHTOB, YTBEPIKIaEMBbIC
MuHucTepcTBamu Poccuiickoit denepanu

C. BCE [IOKYMEHTBI, VYTBEp)KJaeMble MHUHUCTEPCTBAMU
Poccuiickoit deneparuu

d. yHUGUUIUPOBAHHBIE CUCTEMBI JTOKYMEHTAMH U (HOPMBI
JIOKYMEHTOB, Pa3pEIICHHbIX K IPUMEHEHUIO B HAPOJHOM XO35IICTBE
yTBEpKAaeMble MHHHCTEpCTBaMH (BegoMmcTBamM) Poccuiickoi
denepauuu

Bonpoc 11

B xone kakoro »srtama pazpabotku YCJl wusyuarotcs
3aKOHOJaTeIbHbIE U HOPMATHBHbIE JOKYMEHTHI, YCTaHABIMBAIOLIIE
OTIpeNieIeHHbIe HOPMBI, KOTOpBIE JOJDKHBI HAWTH OTpPaKEHUE B
dopmax yHUPHUIIMPOBAHHBIX TOKYMEHTOB pa3zpabaTsiBaeMoit Y CJ]

Bri6epute ouH OTBET:

a. pa3pa0oTKa MepBOi peaKkIMy MPOeKTa 0OLIIePOCCUICKON
YHUPUIIMPOBAHHOU (DOPMBI TOKYMEHTOB

b. OpraHu3alus pa3paboTku o01IepoCcCHiicKoi
YHUPUIIUPOBAHHOU (DOPMBI TOKYMEHTOB

C. TUpaXHpOBaHUE OJaHKOB (OPM TOKYMEHTOB

d. yTBepkIeHHE W  perucTpamus  OOIIEPOCCUUCKON
yHUDUIIIPOBAHHON (POPMBI TOKYMEHTOB




CTpyKTypHBIii O1ieHOUHbIE CpENICTBA
JIEMEHT [Ipennonaraemele pe3yabTaTbl 00ydeHUs
KOMIIETEHINH
YMmeTs: COCTABIISATh KJIACCU(PHUKATOPHI; KIACCUPUIMPOBATH HHPOPMALIUIO B 1. IlpakTH4eckoe 3a/1aHNe K pa3jeny 2.
€JIONPOU3BOJICTBE, ONHUPAsACh Ha 33Ja4yud  HHPOPMAIIMOHHOTO
5 P g ’ P o bopman [IpuBectn TpHU npumepa KJIaCCU(PUKALMOHHBIX
oOecriedeHrs YNpPaBJICHHS;, TIOJB30BAThCS  Kiaccu(UKaTopamu
JOKYMEHTOB M JOKyMEHTHOI uH(opManmu; IPYNIHUPOBOK, KOTOpbIE BXOJAAT B cocTtaB EnnHON cuctemsl
KIacCU(pUKAUU M KOJUPOBAHUA TEXHHUKO-d3KOHOMHYECKON H
counansHoi nHGOpManuu. OnpeaenuTh CyIIeCTBEHHbIE MTPU3HAKU
WX KJacCU(UKaIUH.
2. lIpakTHyeckoe 3aJaHue K pa3aery 2.
JaCCU(PUIMPOBATh COCTaB JIOKYMEHTOB KaJpOBOH CIIyKOBbI
K 0
1o JBUKECHHIO nepco”ana. OnpenennTs METO U IPU3HAKU
KJIacCU(UKALUU.
Brnanets: HaBbIKaMU  KJaccu(UKalMM W KOJUPOBaHUS  HMH(OpMAINH; 3. [IpakTHyeckoe 3aJaHue K pazaery 2.
CIOCOOHOCTBIO ~ OpUEHTHPOBAaThCS 1 B OOIEPOCCUHMCKUX

knaccugukaropax TOCU;
HaBBIKAMHU COCTABJICHUS YUPESKICHUECKUX KIacCU(UKATOPOB.

Paccuntarh KOHTPOJIBHBIE YKCTA JISI KOJIOB:
2159318745, 584331987, 13676859521 (o dopmyire).
Bcro TEXHOJIOTUIO MOJIYYCHUA KOHTPOJIBHBIX quceil
3aIMmcaTh.

4.ITpakTH4ecKoe 3a/IaHNeE K pa3jey 2.

3akoauposath o OK crienyromnryro nHOpMaInoo 0 Kaapax

OJHY Ha BI)I60p N3 MPCAJIOKCHHBIX WM MOYKHO 3aKOAUPOBATH CBOIO




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

aBTO6I/IOFpa(bI/IIO, COCTaBHB €€ I10 aHAJIOTUH.

3anucaTh B TaOJIUILY

KiroueBble

[Ipensoxenne 10Ba Knaccupurkarop|Kon

A.Il. KomoB pomuics 18 . OK 019-95

Mast 1950 roga B r. Tyie. [ buiick (OKATO) ;(5) 401
["paxxnaHuH

Pycckuii. Poccuiickoii OK 02 (OKIH) 02 1
Denepannn

Nudopmanus 1.

A.Il. KomoB ponuncs 18 mas 1950 roma B r. buiicke.
Pycckuii. Mmeer Bbicmiee oOpasoBanue. B 1976 r. 3akonumn
Jlenunrpanckuit  rocynapctBeHHblii  yHUBepcuteT (JII'Y) mo
crienianbHOCTH "OnekrpodHepretuka'. C 1980 mo 1984 r. oOyuancs
B 3a04HOI acnupaHType no kadeape snexkrposnepreruku JII'Y. B
1984 r. 3amuTUN AUCCEpTALMIO M TOJYYMJI CTENEeHb KaHaujaTa
TeXHUYeCKUX Hayk. CBOOOJHO BlaieeT aHIJIMICKUM U IIBEJICKUM
SI3bIKaMU M TIEPEBOJIUT CO cloBapeM ¢ Hemenkoro. B 1990 r. emy

OBLJIO TPUCBOCHO TIOYETHOE 3BaHUE "3aciyKeHHBIN n300peTarens'.




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

B 1995 r. 3a pa3paboTKy HOBOW TEXHHMKH HarpakJIeH OpJCHOM
Tpynosoro Kpacuoro 3namenu. B 1968-1971 rr. npoxoauin ciyx0y
B psax COBETCKOW apMMM. YBousieH B 3amac B 1971 r. B 3BaHuun
JIeTeHaHTa canepHbIX BoMCK. B 1989 r. 3akoHUMIT MEXOTpaCiIeBOM
WHCTUTYT MOBBIMIeHUs kBanudukamuu. B 1994 r. A.Il. Komos
YCHELIHO 3aIlMTUII JUCCEPTALNIO, U eMy Oblila IPUCBOEHA yueHas
CTEMNEeHb JOKTOpa TEXHUYECKUX HayK, a B 1995 r. — yueHoe 3BaHue
npodeccopa. B 1986 r. A.Il. Komos Beie3xan B ['JIP nnst yuactus B
MEXyHapoaHOH KoH(pepeHuy, a B 1988 r. — B I1IBennto B coctaBe
KOMHCCHH TI0 IPUEMKE U UCTIBITAHUIO 3aKyIaeMOT0 000PYOBaHUS.
C 1976 o 1980 r. KomoB paboTain unkeHepoM Ha 3aBoJie "KpacHblit
nytunosen", ¢ 1981 r. accucrent, a ¢ 1985 r. gouent JIT'Y. C 1990
no 1995 r. A.I1. KomoB 6611 1ekaHOM (aKyIbTeTa BBIYUCIUTEIbHON
texauku. C 1993 r. — mpodeccop kadeapsl MHKPOIPOLIECCOPHOM

texuuku. A.I1. KoMmoB xeHar.

Nndopmanusn 2.
C.U. aroB Poguiics 20 centadps 1930 r. B SAkyrcke. SKyT.
Nmeer Bbicmiee obOpa3zoBanue. B 1952 r. 3akonumn Sxyrckuit

MOJUTEXHUKYM 1O crnenuainbHocTH "[IpokaTHOE mpon3BoacTBO". B




CTpyKTypHBIii
JIEMEHT

KOMIICTCHIIM U

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

1952-1955 rr. mpoxoaun ciyx0y B cocraBe ['pymmbl COBETCKHX
BOMCK B ['epmanuu. fIBisieTcs cepKaHTOM 3a11aca TAHKOBBIX BOMCK.
B 1957 r. nocrynun Ha 3aoyHoe oTAeneHME MOCKOBCKOIO
MHCTUTYTa CTald W CIUIaBOB M B 1963 r. ycnemHo 3aKOHYMI
oOydenue no cnernuansHocty "dusmnka metamios". B 1956-1978 rr.
pabotan rexuukom Ha 3aBoje "Crapt" B Akyrcke. C 1979 mo 1990 1.
OBLT HAYAIBHUKOM IIeXa. 3a ycrexu B padote B 1979 r. Harpaxnuen
Menanbio "3a TpynoBoe orinuue". B 1980 r. okoHuMs BeuepHUE
KypChl TIOBBIIIICHHS KBaNU(pUKAUKA PU MUHUCTepcTBE. B 1976 1.
BbIE3XkKall B TypUCTHYECKYIo moe3aky B [lombmry, a B 1985 1. Obu1 B

ciyke0HO KoMmaHaupoBke Bo Brername. JKenar, umeer ogHOTO

pebeHka.

IK-26 BJIaICHUEM HABBIKAMU OﬁpﬂﬁOTKI/I JOKYMCHTOB Ha BCEX ITalax HOKyMCHTOOﬁOpOTa, CUCTEMATH3AllUHU, COCTABJICHUA HOMECHRKJIATYP BI €I

3HaTh:

9Tallbl NTOKYMCHTAIIMOHHOT'O U I/IH(I)OpMaI_II/IOHHOl"O obecneueHUs
YIpaBJICHUA, IMPUEMBbI cucreMaTru3almu (TI/IHI/I3aIII/II/I,
YHH(bHKaHHH, CTaHI[apTI/BaLII/II/I) JAOKYMCHTAITUOHHBIX IPOLCCCOB ,
OTallbl W IpaBUJIa COCTABJICHWA HOMCHKIATYPBI ACIT M JPYTIHUX
KJ'IaCCI/I(I)I/IKaTOpOB, OTpaXXaroux JAOKYMCHTHO-
KOMMYHHKAIIMOHHBIC ITPOIECCHI B OpraHU3aluun;

HToroselii TecT 10 Kypcy

Bompoc 1

OCHOBHBIM  HEIOCTATKOM  KJacCHU(UKAIIIH
MCIOJIb30BaHNEM HEPAPXUUYECKOT0 METO/1A SBIISETCS:

Bribepure oauH OTBET:

a. CJIO’KHOCTb MMOCTPOECHHUS

b. HETPaAUIIMOHHOCTH OCTPOCHHUS

C. HETIOJIHOE HCII0JIb30BaHNE EMKOCTH

d. )KeCTKOCTb CTPYKTYPBI

Bompoc 2

OcHOBHBIM mpeumyniecTBoM Kkiaccupukammun TOCU ¢

TOCHU ¢




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

UCIIOJIb30BAaHUEM HEPAPXUICCKOTO METO 1A SBIISETCS

BriOepure oauH OTBET:

a. Oounbias HHPOPMAITMOHHAS EMKOCTh

b. rTHOKOCTh CTPYKTYPHI €€ MOCTPOCHHS

C. TPQJAUIIMOHHOCTh ¥ MIPUBBIYHOCTH IPUMEHEHHS

d. BO3MOXHOCTh CO3JIaHHsI JUIsi OOBEKTOB KJIACCU(PHUKAIMH
MHEMOHHYECKUX KOJIOB

Bomnpoc 8

K xakum nokymenram otHocat OK TOCU:

Bribepure oauH OTBET:

a. K HOpMaTUBHBIM JOKYMEHTaM

b. K peKOMeH/1aTeIbHBIM JTOKYMEHTaM

C. K YIPAaBJICHYECKUM JOKYMEHTAM

d. K MeToauYeCKUM JOKYMEHTaM

Bompoc 4

BremammnHOe HHPOpMaLMOHHOE 00ecTieyeHne BKIII0YaeT:

Bri6epute ouH OTBET:

a. MaccuBBl JAaHHBIX, (OPMHpYIOLIHE HH(OPMAIIMOHHYIO
0a3y CUCTEMBI Ha MAIIMHHBIX HOCUTEISIX

b. cucremy nmporpamMm opraHu3aliy, HAKOIICHUS, BEICHUS U
JocTyna K HHpOpMaIi 3TUX MacCUBOB

c. MH(OPMAIMOHHBIH MaccuB, MNPEACTABIAIOMNNA CcO00i
COBOKYIIHOCTb OJJHOPOJHBIX 3aIMCeN

d. cucremy kiaccupuKauy U KOJUPOBaHHUS MH(OpMAIHH;
CHCTEMBI YIIPABIICHYECKONW JTOKYMEHTAllUN; CUCTEMY OpraHH3aluu,
XpaHEHUs1, BHECEHUSI U3MEHEHHUH B IOKYMEHTALUIO

Bomnpoc 5

Kakue TpeboBaHUs NPeIbsIBIAIOT K METOAAM KOJAWPOBAHUS:




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bribepure oguH OTBET:

a. BCE MIEPEUUCIICHHOE

b. xon momkeH obecneunmBaTh WACHTH(PHUKAIHMIO OOBEKTOB
KJ1accuukanum

C. KOJI TOJDKEH 00J1a1aTh He0OXOAMMON MH(POPMAITMOHHON
€MKOCTBIO 1 UMETh 110 BO3MOYKHOCTH MHUHUMAJIBHYIO JUTHHY

d. Ko oMKeH OBITH XOPOIIO MPHUCIIOCOOIICH Isl 00pabOTKH
uHpOpPMAIlMM B YCJIOBHSX AaBTOMATH3alUH HWH()OPMAIMOHHBIX
MPOIIECCOB

Bormpoc 6

Jns  wiaccuukanMm — TEXHUKO-SKOHOMHYECKOH U
COLMABHOM MH(POPMAIINN HCTIONIB3YIOTCS METOIBI:

Bribepure oauH OTBET:

a. TIOPSIIKOBBIN, TapAJIJIEIbHBIN

b. aceTHbIi, nepapxudeckuit

C. MEPAPXUYECKUH, TapAIIICIIbHBINA

d. daceTHsbIi, MOPSIKOBBII

Bomnpoc 7

Kak pacumdpossiBaetcs abopesuarypa « TOCU»?

Bri6epute ouH OTBET:

a. TEXHUKO-3KOHOMHUYECKHE CUCTEMBI HepapXHH

b. TabGenb SKOHOMHUYECKUX U COIIMANIbHBIX HHPPACTPYKTYP

C. TEXHUKO-3KOHOMHUYECKasi ¥ colMaIbHas HHPOpMaLus

d. TpeboBaHMe K 3KOHOMHYECKO-COLIUATbHONU NH(pOpMaIuu

Bompoc 8

Meron xnaccupukanmuun TOCH, mpu KoTOpoM 3amaHHOE
MHOXECTBO  IIOCIEI0BAaTEIbHO  JEIUTCA HAa  NOJYUHEHHbBIE
MOJTMHOXKECTBA, MOCTENICHHO KOHKPETU3UPYS 00BEKT
KJ1acCU(UKaLMU:




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bribepure oguH OTBET:

a. TOCJIeI0BATEIIbHBIHI

b. mopsiaKoBbIi

c. aceTHBII

d. uepapxuueckuit

Bomnpoc 9

Kaxkue 610k nomkna umets crpykrypa TOCU:

BriOepure ouH OTBET:

a. OJOK HaMMEHOBAaHMH OOBEKTOB M KIACCHU(PUKAIIMOHHBIX
IPYIITUPOBOK HAa ECTECTBEHHOM SI3bIKE

b. Bce mepeuncicHHbIE

Cc. ONOK  JONOJHHUTENBHBIX  IPH3HAKOB  OOBEKTOB,
BKJTFOYAIONUH HAMMEHOBAHUS M KOJIBI JIOTIOJTHUTEIBHBIX TPU3HAKOB
00BEKTOB KIaccuPHUKAIIH

d. 6ok waeHTU(UKAIIMU, BKIIOYAIOMUNA KOABl OOBEKTOB
KJacCU(pUKALUU U KIacCU(DUKAITMOHHBIX TPYMITUPOBOK

Bompoc 10

dopmyisip-oOpasel ycTaHaBIMBAET:

Bribepure oauH OTBET:

a. ¢popmatsl Oymaru, ciy>keOHbIE TIOJISI, KOHCTPYKIIHOHHYIO
CETKY, pacroyIoKeHue yacTel ¥ 30H

b. ¢opmarel  Oymaru, KOHCTPYKIMOHHYIO  CETKY,
pacrioyio’keHue 4acTeil ¥ 30H, pacroyioKeHHe PeKBU3UTOB

C.  CImyKeOHble  TONs, KOHCTPYKIIHOHHYIO  CETKY,
pacrioyio’keHue 4acTeil ¥ 30H, pacroyioKeHHe PeKBU3UTOB

d. popmater Oymaru, ciy>keOHBIE TTOJIsI, KOHCTPYKIITHOHHYIO
CETKY, pacroyIOKeHUe YacTel U 30H, pacroIoKeHUEe PEKBU3UTOB

Bonpoc 11




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Nunexcamus 31o —

BriGepute oquH OTBET:

a. KjnaccuuKanus JOKYMEHTOB IO  CYIIECTBEHHBIM
MpU3HaKaM

b. mpocTaBiieHHE TOPSIKOBBIX HOMEPOB U HEOOXOIUMBIX
YCIIOBHBIX O00O3HAYEHUIl Ha JOKYMEHTaX IpU perucTpaiui,
YKa3bIBAKOLIMX MECTO UX MCIIOJHECHHS U XPAHEHUS

C. YCJIOBHOC 0603Ha‘leHI/Ie, IIPUCBAUBACMOC
KJIaCCI/I(bI/IKaIII/IOHHBIM JCICHHUAM CXCMBbI Knaccmbnxaunn
d. cucreéMaTru3anmusi, YIIOPAAOYCHUC HH(bOpMaHHH,

JIOKYMEHTOB C IPUCBOCHUEM UM YHUKAJIbHOTO IK(ppa

Bompoc 12

JIunHeliHas OAHOMEPHAs CUMBOJIMKA 37O ...

Bri6epute ouH OTBET:

a. IITPUXOBOM KOJ, B KOTOPOM B KadeCTBE IITPUXOB
WCIIOJIB3YKOTCS MHOTOYTOJIBHBIE 3JIEMEHTBI, PACIIOJIOKEHHBIE B
OINpEeNIeNIeHHbIX KOMOMHAIMSIX W CYUTHIBAEMbl€ CIELUAIbHOM
CHUCTEMOM CKaHMPOBAHUS

b. mTpUXOBOW KOA, B KOTOPOM CHUMBOJAMHU SBISIOTCS
napajuleJibHble IITPUXH U MPOOEINbl, CUYUTHIBAEMBIE MONEPEUHBIM
CKaHHPOBAHHEM

C. LITPUXOBOM KOJ, B KOTOPOM CHMBOJI COCTOMT U3 JIBYX U
OoJiee CTPOK, PacIONIOKEHHBIX O/IHA HaJl APYrod, U CUYMTHIBAEMbIX
MOCTPOYHBIM CKAHUPOBAHHEM

d. mTpuxoBoi KOA, B KOTOPOM B KauecTBe IITPUXOB
WCIIOJIB3YIOTCS ~ KPYTOBBIE ~ 3JIEMEHTBI,  PACMOJOKEHHBIE B
OTpENIEIEHHBIX KOMOMHAIMSIX W CYUTHIBAEMble CIELUAIbHOM
CHUCTEMOM CKaHHPOBAHUS




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Bompoc 13

CuMBOJI IITPUXOBOTO KOJA, PACCUUTAHHBIA HCXOIS W3
3HAYCHUH 3HAKOB, KOAUPYHOIIUX JaHHBIC B COOTBCTCTBUH C
aNTOPUTMOM,  OMNpPEACTICHHBIM JUIS JaHHOW CHMBOJHMKH U
HCIIOJIB3YCMOM JJid TMPOBCPKHU HNPABUIIBHOCTH TIIOCTPOCHHUA U
CUMTHIBAHUS 3TOTO IITPUXOBOTO KOAA:

Bri0epuTe 01MH OTBET:

a. KOHTPOJILHOE YHCIIO

b. KOHTPOJILHBIN 3HAK

C. IByMEpHasi CAMBOJINKA
d. MEEMOKOZ

Bompoc 14

O6bexramu kiaccupukauuu OKDC gpnsroTes:

Bribepute 01H OTBET:

a. A/IMUHUCTPATUBHO - TEPPUTOPHATbHBIE O0BEKTHI

b. ¢hopMbl cobcTBEeHHOCTH, ycTaHOBIEHHBIE KoHCTHUTYIIMEH
Poccuiickoit denepanuu, TrpakJaHCKUM KoaekcoM Poccuiickoit
®denepanuu u ApyruMu GeaepanbHbIMU 3aKOHAMU

C. OpraHu3alMOHHO-TIPABOBBIE (DOPMBI  XO3SIMCTBYIOIINX
CyOBEKTOB, yCTaHOBJICHHBIE | paskmaHCKUM KojekcoMm Poccuiickoit
denepanyu, a  TakkKe  JOPYTMMH  3aKOHOJATEIbHBIMU U
HOPMAaTHUBHbIMU akTaMu PO

d. neno obmepoccuiickoro kiaccudukraropa

Bompoc 15

OCHOBHBIM HENOCTaTKaMH CEPUITHO-IIOPAIKOBOTO METO/a
KOOIUPOBAHUA SABJIACTCA

Bribepure ofMH OTBET:




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

a. B KaXIOW CepuM, IPeILyCMaTpPUBACTCS OIPEACICHHOE
KOJIMYECTBO KOJIOB JUJISl pe3epBa

b. oTCyTCTBHE B KO/Ie KOHKPETHOM HH(POPMALIUU O CBOMCTBAX
o0BeKTa

C. pe3epB KOJOB PACIOJAracrcss B CEpeAVHE WIM B KOHLE
cepuu

d. 01HO3HAYHOCTh OOBEKTOB KOJIUPOBAHUS

Bompoc 16

PesepBHast eMKoCTb Kiaccupukaropa — 3T0:

Bribepure oguH OTBET:

a. KOJMYECTBO MO3ULUH, KOTOpOE MOXKET CoJepXkaTh
KJaccuukarop

b. HauMeHbllee KOJIMYECTBO MO3MLHUH, KOTOPOE MOMKET
coJiepKaTh KIacCU(PUKATOP

c. HauOojblllee KOJWYECTBO TO3MLUH, KOTOPOE MOXKET
CoJIepKaTh KJIacCU(PUKATOP

d. COBOKYITHOCTb ~ HE3alOJHEHHBIX  MO3UIUH B
o01Iepoccuiickom KiaccudukaTope
Bompoc 17

BreiObepure  BepHYIO  IOCIEIOBATEIBHOCTh  CTPYKTYPHI
YHU(DUIIMPOBAHHOT'O TEKCTA!

Bri6epute ouH OTBET:

a. BBEJICHHE, CO/Iep KaHue, TpUMeUYaHue

b. 3aronoBouHas  yacTb, CoJep)KaTeiIbHas  YacTh,
oopMIISIFOIIIas YacTh

C. 3aKITFOYHUTEIbHAS YaCTh, IPEIUCIIOBHUE, BBEACHNE

d. comepxarenpHas ~ 4acTh, 3arojlOBOYHAas  4YacTh,
odopMIIAIOIIas 9acTh

Bonpoc 18




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

OcHoBHas 11e7h YHU(DUKAIIMHA JOKYMEHTOB 3aKITI0YACTCS:

Bribepute o1H OTBET:

a. B BBIOOpE PAIMOHAIBHBIX CTPYKTYP MOCTPOCHHUS CHCTEM
JOKYMEHTAlluu, MpPHUBEICHUEK €IWHOOOpa3Hi0 Ha  OCHOBE
YCTAHOBJICHHS PAIMOHATLHOTO KOJMYECTBA X (DOPM U THUITH3AIUU
MIOCTPOEHUS

b. B co3maHuM CTa0WIBHBIX KOMIUJICKCOB JIOKYMEHTOB,
coJlepKalInX HEOOXOAMMYI0 M JOCTAaTOYHYIO WHGOpMALUIO AJis
3¢ (HEeKTHBHOTO PEIICHUS 3a1a4 YIIPaBICHUS

C. B IPUBEACHUH CHCTEM JIOKYMEHTALIUU K MHO00pa3HUIo 0
YCTaHOBJICHHBIM MPU3HAKAM

d. Bce BbIllIEHA3BaHHOE

Bompoc 19

JnvHa koma — 370 ...

Bribepute 01H OTBET:

a. TIOPSZIOK PacoIOKEHUS 3HAKOB B KOJJOBOM 0003HAYEHUH

b. mo3uIus 3HaKa B KOJIe

C. YCIOBHOE 0003HAYE€HHE COCTaBa U TOCIEIOBATEIHLHOCTH
pPacIoIOKEHUS 3HAKOB B KOJIE

d. KOIM4eCTBO 3HAKOB B KOJIOBOM 00O3HAaYeHUU O€3 ydeTa
poOenoB

Bomnpoc 20

Meton KOJIMPOBAHUS TOCHU pu KOTOpOM
KJIaCCU(UKALMOHHBIE TPYIITUPOBKU WM O0BEKTHI KiIacCU(PUKALIUN
KOJIUPYIOTCS HE3aBUCHUMO JApPYyr OT Jpyra oOmnpeaeleHHbIMU
paspsiaMy WU TPYITION pa3psIoB KOJOBOTO 0O003HAYCHUS:

Bribepute o1H OTBET:

a. MepapXuU4eCKUil METO/

b. mocnenoBaTeNnbHbIN METOJ




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

C. IapaJuIeJIbHbIN METO
d. MopsAAKOBEII METOT

Bonpocwt k rkzameny
Kaxk ocymiecTBisieTcss KOQupoBaHUE CTpPaH U KOJUPOBAHUE
paboT u yciyr B Toproie?

2. Kak xonupyrorcs 5KOHOMUYECKHE PaliOHBI?

3. Uro BXOAWT B COCTaB MOJHOrO KOAa IO
O0IIEPOCCHIICKOMY  KJIACCU(HUKATOPY NPEANPUSATHA U
opranuzanuii (OKIIO)?

4, Kaxk cBs3aupl KOoAbl 00JIaCTH W BXOJSIIIHUX B
HEE TOpOJOB MO OOIIEPOCCUHUCKOMY KIACCU(PUKATOPY
00BEKTOB aAJMUHUCTPATUBHO-TEPPUTOPUATILHOTO JICJICHUS
(OKATO)?

5. Kaxkue METO/IbI KJTacCU(UKAIIAN "
KOJMpoBaHus ucnoyibzoBanbl B OKCO?

6. Kakosa ctpykrypa koqo OKCO u OKIITIB?

7. KakoBa cTpykTypa HIEHTU(PUKALMOHHOTO
koqa OKIIIATP?

8. Kak OCYILIECTBIIIETCS KOJUPOBaHUE
uHpopmanuu ¢ nomoipto OKMK?

9. Kak OCYILECTBIISICTCS KOJUPOBaHUE
YHUPUIIMPOBAHHBIX J0KyMeHTOB B OKVY J1?

10. Kaxkue METOJBI KIaccupuKauu u
KOJIMpoBaHus ucnosb3oBansl B OKII?

11. KakoBa  cTpykTypa  00LIEpPOCCHHCKOTO

kiaccudukaropa crpan mupa (OKCM) u o01iepoccuiickoro
kiaccugukaropa padot u ycuyr B Toprosie (OKPYTopr)?

12. Kak ocymecTBnsieTcss KOMUpoOBaHHE CTPaH H
KOJHMpOBaHUE paboT U YCIyT B TOProsie?




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

13. Kak wmoryr ObITh ompeneneHsl uQpoBbIE
KOJIbl CTPaH Ha OCHOBE UX OYKBEHHBIX KOJIOB?

14. KakoBa  cTpykTypa  00LIEpPOCCHHCKOTO
KJlacCU(pUKaTopa BHUJOB JKOHOMUYECKOW J1€ATEIbHOCTH
(OKBON)?

15. Kaxk koaupyroTcst 53KOHOMHUYECKUE pAiOHBI?

16. Uro BXOAWT B COCTaB IOJHOrO KOAa IIO
oOmiepoccuiickomy — KiacCU(UKATOpy MPEANpUATHH U
opranuzanuii (OKII0)?

17. Kaxk cBs3anpl koAbl 00JIaCTH W BXOISIIUX B

HEEe TOpOJIOB IO OOIIEPOCCUHUCKOMY KJacCU(UKATOPY
00BEKTOB aJMHUHUCTPATUBHO-TEPPUTOPHATIBHOIO JI€JICHUS
(OKATO)?

18. KakoBa oOmiast cTpykrypa 001epoCcCuiicKux
KJIaCCU(PUKATOPOB  CHEIHUATBLHOCTEH 10  00pa30BaHUIO
(OKCO) ¥ myHKTOB MOTPY3KH U BBITPY3KH Ha TPAHCIOPTE
(OKTIIIB)?

19. Kaxkue METOBI KIaccupuKanum u
KoJupoBaHus ucnoibzoBansl B OKCO?

20. Kakosa crpykrypa kogos OKCO n OKIITIB?

21. KakoBa  cTpykTypa  001I€pOCCHIICKOTO
kinaccupukaropa npodeccuii  paboymMx,  JIOMKHOCTEH
cinyxamux 1 Tapupusix paszpsaos (OKIIATP)?

22. KakoBa cTpykTypa HIEHTHU(PUKALMOHHOTO
koma OKITATP?

23. Kakue dacersl BXoaIT B MH(POpPMAaIMOHHbIE
omoku paznenoB OKIIJITP?

24. Ha3nauenue 00IIepPOCCUIICKOTO
kjaccugukaropa uapopmanuu no kagpam (OKHNK)?

25. KakoBa ctpykrypa OKMK?




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

26. Kak OCYIIECTBIISIETCS KOJUpPOBaHUE
uHpopmanuu ¢ nomompro OKMK?

84. KakoBa CTPYKTypa 00IIePOCCHITCKOTO
kiaccudukaropa npoaykiuu (OKIT)?

85. Kakune  metonsl KJaccu(uKanuu u
KOJIMpOBaHUs KcnoJib3oBaHbl B OKII?

Tect mo Teme 1.2

Bomnpoc 1

OcHoBHas 11e1b YHU(DHUKALINY TOKYyMEHTOB 3aKIII0YaeTCsI:

Bribepure oauH OTBET:

a. B CO3JIaHUU CTAOWJIBHBIX KOMILJIEKCOB JIOKYMEHTOB,
coJiepXkKalx HEOOXOJUMYI0 M JOCTaTOYHYI0 HH(pOpPMALUIO JUIs
3¢ (HEeKTUBHOTO peleHus 3a4a4 yIpaBIeHUs

b. B BBIOOpE pallMOHAIBHBIX CTPYKTYpP MOCTPOCHHS CUCTEM
JOKYMEHTAllu¥, MpPHUBEIEHUEK €IMHOOOpa3Hi0 Ha  OCHOBE
YCTAQHOBJICHHsI PAllMOHAJIBHOTO KOJMUYECTBA UX (OPM U THIHU3ALUU
MIOCTPOCHHUS

C. B IPUBEJICHUU CUCTEM JIOKYMEHTALIUHU K €TMHOOOPa3HIO IO
YCTaHOBJICHHBIM IIPU3HAKaM

d. Bce BbIlIeHa3BaHHOE

Bompoc 2

Crnoco0 mpencraBieHus] YHU(GUIUPOBAHHOTO TEKCTa, MpHU
KOTOPOM IOCTOsIHHAs: MH(OpMAaIHs paciioyiaraercs B JIEBOH yacTy, a
NepeMeHHass BHOCUTCS B JOKYMEHT B TIPOLIECCE COCTaBJICHHS B
IIPaBYIO 4acTh -

Bri6epute ouH OTBET:

a. rpauk
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JIEMEHT
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[Ipennonaraemele pe3yabTaTbl 00ydeHUs
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b. Tpadaper
C. aHKeTa
d. Tabnuna

Bormpoc 3

s ynopsiioueHusi MacCHMBOB M TIOTOKOB HH(OpMaIuu
JIOKYMEHTHI HEe Pa30UBAOT:

Bri0epuTe 011MH OTBET:

a. Ha OTACJIBHBIC prnHI)I 10 UX COIIep)KaHI/IIO

b. 110 CPOKY UX MOCTYILICHHS

C. Ha OT/ICJIbHBIC TPYIIIBI 110 (PYHKIUSAM YIIPABICHUS

d. Ha oOTHeNbHBIC TpPYNIBl 1O BHIAM JACATEIBHOCTH
OpraHu3aIfuu

Bompoc 4

B cTpykTypy YHUHUIIMPOBAHHOTO JOKYMEHTA BXOMAT:

Bri6epute ouH OTBET:

a.  3aroJoBOYHAas  4acTb, COJep)KaTeJbHas  4YacTb,
odopMIIAIONIas 4acTh

b. BBO/IHAs 4acTh, OCHOBHAsI YacTh, 3aKIFOUNTENIbHAS YacThb

C. 3arojIOBOYHasi 4acTb, OCHOBHAas 4acTh, O0(OPMUTEIIbHAS
4acTh

d. BBOJIHas 4acTh, COJEprKaTeNIbHAs YacCTh, 3aKJIFOUUTENIbHAS
4acTh

Bomnpoc 5

dopmynsp-obpazer JOKyMEHTa 3TO:

Bribepute o1H OTBET:

a. MoJenb TIOCTPOEHHUs JIOKYMEHTa, YCTaHaBJIMBAOILAs
dopMaTel, pa3Mepbl monei, TpeOoBaHUS K TMOCTPOSHUIO
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JIEMEHT
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[Ipennonaraemele pe3yabTaTbl 00ydeHUs
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KOHCTPYKLIMOHHOM CETKU U OCHOBHBIE PEKBU3UTHI

b. Mozmenp MOCTPOCHUS [OKYMEHTa, YyCTaHABJIHMBAIOIIAS
001acTh €ro NPUMEHEHHUS

C. MOJenb TIIOCTPOCHHS JOKYMEHTa, YCTaHaBJIMBAIOIIAs
o0nacte mpuMeHeHHs, (HopMaThl, pa3Mepsl MoJeH, TpeOoBaHUs K
HOCTPOCHHIO KOHCTPYKIIMOHHOW CETKU M OCHOBHBIC PEKBU3UTHI

d. Mozmenb NOCTPOEHHS JOKYMEHTa, YCTaHABJIMBAIOIIAs
o0JlacTb TpUMEHEHHs, (GOpMaThl, pa3Mepbl MOJEeH M OCHOBHBIC
PEKBU3UTHI

Bormpoc 6

[lousaruitnas yHupukanus, sTo
Bri6epute ouH OTBET:

a. HabOPOB CTaHAAPTHHIX (a3
b. ynopsinouenue tpadapera

C. CUCTEMHas YHU(pHUKAIHS

d. ynopsiouenre TepMUHOIOTHU

Bomnpoc 7

K Metonam conepxarenbHoit yaudukauun HE otHocsTCS!

Bri6epute ouH OTBET:

a. yHU(UKaLKs PEKBU3UTOB JOKYMEHTA

b. coznanue TUNOBBIX hopM

C. YyHUUKAIMS METONOB KOHTpPOJS UHPOpPMALUU B
JIOKYMEHTax

d. crangapTu3anys TEPMUHOIOTHU

Bompoc 8
dopmyIsip-oOpaser ycTaHaBIHBAET:
Bri6epute o1H OTBET:
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[Ipennonaraemele pe3yabTaTbl 00ydeHUs
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a. popmaTel Oymaru, ciyKeOHbIE TOJIsI, KOHCTPYKIIMOHHYIO
CETKY, pacroJIOKEHUE YacTel ¥ 30H

b. ¢opmaret  Oymarum, KOHCTPYKIMOHHYIO  CETKY,
pAacIioNIOKEHHUE YacTell M 30H, PACIiOIOKEHUE PEKBU3UTOB

C.  CiIyxeOHble  TIOJNSA, KOHCTPYKIMOHHYIO  CETKY,
pAacIoNIOKEHHUE YacTell U 30H, PACIIOIOKEHHE PEKBU3UTOB

d. dopmarer Oymaru, ciry>keOHBIC TMOJIS, KOHCTPYKIIMOHHYIO
CETKY, PaCIOJIOKEHUE YaCTel U 30H, PACTIONIOKECHUE PEKBU3UTOB

Bomnpoc 9

Metonom QopmanbHOi yHHpHKanuu gokymeHToB HE
SBIISICTCS:

Bri6epute ouH OTBET:

a. YyHUUKAIMS METONOB KOHTpOJS HUHPOpPMALUU B
JIOKYMEHTax

b. yHHu(UKaLUSA CTPYKTYPBI JOKYMEHTOB

c. yHubuKauMs U CTaHAApPTH3aLUs  COCTaBHBIX
MH(POPMALIMOHHBIX 3JIEMEHTOB, UCIIOJIb3yEMBIX B TOKYMEHTALIUU

d. yaudukanus TUIOB HocUTeNe U GopmMaToB JOKYMEHTOB

Bompoc 10

Cxkonpko YCJI neficTByeT B HaCTOALLEE BpeMs?
Bri6epute ouH OTBET:

a. 9

b.11

c.8

d. 10

Bompoc 1
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OneHoYHbBIC CPEACTBA

Cucrema JTOKyMEHTAIIMH, CO3/aHHAS M0 €IUHBIM MPaBUIIAM
U TpeOOBaHMSM, coJepkamas HWHPOPMAIU0, HEOOXOIUMYIO IS
yIpaBleHUs B ONPEICTICHHON chepe NesATEIbHOCTH - 9TO
Bri0epuTe 01MH OTBET:
a. IOKyMCHTHPOBAHHE
b. TOKyMEeHTO0O0pOT
C. cHCTeMa JIOKYMEHTAIINH
d. yHudunupoBanHas cucremMa JOKYMEHTAIUU

Bompoc 2
Kakoit kareropun Y®J[ He cyuiecTByeT (B 3aBUCUMOCTH OT
YPOBHS YTBEPKICHNS)
Bribepure oauH OTBET:
a. OTpacneBbie
b. [Tpennpustuii
c. Obmepoccuiickue
d. O0uienapoaHble

Bompoc 3
Kaxoe HanpaBiienue yHudukanuu OTCyTCTBYET
Bribepure oauH OTBET:
a. yHudukanus nHHopMaluu B TEKCTE TOKYMEHTa
b. omnpenenenue yHH(HUKALIMKW B 3aKOHOJATEIBHBIX U
HOPMAaTUBHO-TIPABOBBIX aKTax
C. YHH(HKAIMU KOMIUIEKCA MEpPONPHUATHHA Ha Pa3TUUHBIX
CTaMSIX
d. momyuenue HeoOXomuMON HHGpOPMAIMU B HYXKHOH
[10CJIEI0BATENBHOCTH
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Bompoc 4
B xone kakoro »srtama pazpabotkum YCJ| wusywarorcs
3aKOHOJATEIbHbIE U HOPMATUBHBIE JOKYMEHTBI, YCTaHABIIMBAIOIINE
OIpe/IelIeHHblE HOPMbI, KOTOpBIE JOJKHBI HAWTH OTPaKEHUE B
¢dopMax yHUPUIMPOBAHHBIX JOKYMEHTOB pa3pabareiBacmont Y]]
Bribepure oauH OTBET:
a. THpaXHpOBaHUE OJIaHKOB (OPM TOKYMEHTOB
b. yTBepkaeHMEe U perucrpauus  oOuiepoccuiickon
yHADUIIUPOBAHHOH (POPMBI TOKYMEHTOB
C. OpraHu3anus pa3paboTKu o01epoccuiickoi
yHADUIIUPOBAHHOH (POPMBI TOKYMEHTOB
d. pa3zpaboTka nepBoi pefakLuu NpoekTa oouepoccuiickon
YHUPUIIMPOBAHHOU (hOPMBI TOKYMEHTOB

Bomnpoc 5
Kakoit craguu paspabotku Y ®/] He cymiecTByer?
Bri6epute ouH OTBET:
a. pa3paboTKa BTOPOM peAaKIMU IpoeKTa
b. yrBepxknenue u perucrpaius Y DJ]
C. pa3paboTKa OKOHYATEIIbHOW pelaKIMK TPOeKTa
d. TupaxupoBanue 6mankoB Y DJ]

Bomnpoc 6

Kakas cragus pa3paboTKu oOriepoccuiickon
YHUPUIIMPOBAHHOU (DOPMBI TOKYMEHTOB OTCYTCTBYET:

1-1 ctamus — opraHuzanus pa3paboTKu oOuiepoccuiickon
YHUPUIIMPOBAHHOU (DOPMBI TOKYMEHTOB;

2-1 cragus — pa3paboTKa TNepBOW peJakIUu MpPOeKTa
oOuiepoccuiickoil  yHU(PUIUPOBAHHOU (POPMBI JOKYMEHTOB;

3-51 craaus — pa3paboTKa OKOHYATENbHOM pelaKIIuKi IPOSKTa
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o0mIepoccHiickoil yHU(PHUIIMPOBAHHON (HOPMBI JOKYMEHTOB;

4-g craaus - YTBEP)KJICHHE 001IepOCCHItCKOM
yHUDUIMPOBAHHON (POPMBI TOKYMEHTOB;
5-a cranus - perucrpanms 00IIepOCCHICKOM

VHUPUITUPOBAHHOUW (DOPMEBI IOKYMEHTOB;
6-s1 ctanus — BeeHUe 00IIEPOCCUNCKON YHUPUIIMPOBAHHON
(OpMBI TOKYMEHTOB.
Bri6epute o1H OTBET:
a. anpoOarus yHU(PHUIUPOBaHHON (OPMBI TJOKYyMEHTOB
b. TupaxkupoBanue 6;1aHKOB (HOPM TOKYMEHTOB
C. BHCJIPCHHE YHUPHUITUPOBAHHOU (DOPMBI JOKYMEHTOB
d. mpunsTHEe YHUPHUIHPOBAHHON (HOPMBI IOKYMEHTOB

Bomnpoc 7
BreiOepure  BepHYIO  IOCIENOBATEIBHOCTH  CTPYKTYPHI
YHU(UIIMPOBAHHOI'O TEKCTA!
Bri6epute ouH OTBET:
a. BBEJICHHE, COfiep KaHue, MpUMeYaHue
b. 3aKkitOunTENBHAS YACTh, IPETUCIOBHUE, BBEACHNE
C. 3arojJoOBOYHAas  4acTb, COJAEp)KaTelbHAas  4acTb,
odopMIIAIONIas 4acTh
d. comepxaTtenpHas ~ 4acTh, 3aroJIOBOYHAasl  YacTh,
odopMIISIOIIas 9acTh

Bomnpoc 8
[opsimok pa3paOoTKH, YTBEP)KICHUS, BBEICHHS B JCHCTBUE,
TUPaXKUPOBAHUSL, BEACHUS U IPUMEHEHHS] YHUPUIIMPOBAHHBIX (hopM
JIOKyMEHTOB OpPTaHU3alMi yCTaHABINBAIOT
Bri6epute ouH OTBET:
a. MUHUCTEPCTBA WJIM BEIOMCTBA, K KOTOPBIM IPUHAJIEKUT




CTpyKTypHBIii

OneHoYHbBIC CPEACTBA

JIEMEHT [Ipennonaraemele pe3yabTaTbl 00ydeHUs
KOMIIETEHIIUH
OpraHu3anus

b. ¢henepanbHble OpraHbl UCIOIHUTEIIBHON BIACTH

C. pyKOBOJICTBO OpraHU3aluu

d. opransl HCIIOJIHUTENILHON BIAacTU CyOBEKTOB (heneparuu

Bomnpoc 9

Benenne oO0mepoCCHiCKHX YHU(DHUIIMPOBAHHBIX CHCTEM
JIOKYMEHTAIUU BKJIIOYAET:

Bribepure oguH OTBET:

a. BHECEHME W3MEHEHMH BO BXOJAlIME B  HHX
oOmiepoccuiickie yYHU(PHUIMPOBAHHBIE (POPMBI JTOKYMEHTOB, WX
3aMeHy U BHeceHue uzMeHenui B OKY

b. BHeceHMe M3MEHEHMH BO BXOJAAIIME B  HUX
oOmiepoccuiickie yHU(PHUIMPOBAHHBIE (OPMBI JTOKYMEHTOB, HX
3aMEeHy

C. BHECEHHME M3MEHEHMM BO BXOASIIME B  HUX
oOmiepoccuiickue yHU(PUIUPOBAHHbIE (OPMBI  JOKYMEHTOB U
BKJIIOYEHHE HOBBIX YHU(PHUIIMPOBAHHBIX (POPM JOKYMEHTOB, a TAKKE
BHeceHnue naMmeHeHuit B OKY J1

d. BHeceHme WM3MEHEHUH BO BXOAAIIME B  HHUX
oOuiepoccuiickue yHUQUIIMPOBAHHBIE (OPMBI JTOKYMEHTOB, HX
3aMeHy M BKIIOYEHHE HOBBIX YHU(DULIUPOBAHHBIX  (OpM
JIOKYMEHTOB, a TaKke BHeceHue n3menenuii B OKY /[

YMmeTs: CHCTEMaTU3UpOBATh, TUIU3UPOBATh, YHU(PHUIIMPOBATH JOKYMEHTHI IIpakTnueckoe 3aganue 1 k pasgeay 1

" JIOKYMEHTAI[MOHHBIC MPOIIECCHI; BBICTPAWBaTh
KJIacCU(UKALMOHHBIE CXEMBI JUIsl HOMEHKIATYp JEN;, COCTaBIAThH
Tabenp yHUPUIMPOBaHHBIX (HOPM U albOOMa OJIaHKOB;

[Ipoananm3upoBaTh JiBa TEKCTa JIOKYMEHTOB TI0 BHJIAM
uH(pOpMaIlMK, TPEACTABICHHBIX B MPUIOKEHUH, W 3allOJHUTH
Ta0HILy.

BriOpaTte HOMEp BapuaHTa COOTBETCTBYIONIMN BaliemMy
HOMEpY IO CITHCKY B TPYIIIIE.




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipennonaraemele pe3yabTaTbl 00ydeHUs

OneHoYHbBIC CPEACTBA

Buast uadopmanumn

HasBanu

e | 1okymeHTa

€ 2 TOKyMEHTa

HazBauu

I1o HazHaueHuro

Ilo BO3MOKHOCTH
XPAHCHUS

Ilo creneHu roToOBHOCTH
11 UCIOJIB30BAHUS

I1o nonHoOTE

Ilo creneHu HaIE)KHOCTHU

Ilo OTHOIIEHUIO K|
00BEKTY UCCIIEOBAHUS

Ilo OTHOIIIEHUIO K|
[peAMETY UCCIEAOBaHUS

ITo MIEPUOAUYHOCTH]
[MOCTYIUIEHUS

ITo conepxkanuio

[1o crenenu 06paboTKN

I1o xaTeropusm gocryna

IIpakTnueckoe 3aganue 2 Kk pasgedy 1.
Hcnonb3ys ¢opmbl JTOKyMEHTOB, ONMCaHHBIE B Tabele,

pazpabotarh I KOHKPETHOTO
JOKYMEHTOB YUPEXKICHUS WIH (PUPMBI:
— npuka3 o BHenpenun YC/I;

JIOKyMEHTa

201041

CHCTCMBI

— IJIaH OpPraHU3allMOHHO-TCXHUYCCKUX MCpOHpI/IHTI/Iﬁ oo

BHeaApenuto YC/I;

— aKT 0 3aBeplIeHuu padot no BHeApeHuo YC/I.




CTpyKTypHBIii

OneHoYHbBIC CPEACTBA

DIIEMEHT [Ipennonaraemele pe3yabTaTbl 00ydeHUs
KOMIIETEHIIUH
Bnaners: BJIaJICHMEM HaBBIKAMH THIHM3aLWH, YHU(PUKAIUH, CTAaHAAPTU3ALNUN

JOKYMEHTOB KaK
JOKYMEHTO000pOTA.

IIpueMamMu COBCPUICHCTBOBAHUA

KonTposabHas pabora

3ananue 3.

Pa3zpaborarb JI0KaJNbHBIA KJIACCU(PUKATOP JOKYMEHTOB
OPraHu3alMu, JU00 CTPYKTYPHOI0 MOAPa3ieIeH .

3amanmue 1.

PazpaGorarb  Tabeqsi  ¢GopM  JIOKYMEHTOB
OpraHu3aumu, Ju00 CTPYKTYPHOI0 MOoApa3/ieIeHusl.

Janoo




0) Ilopsaaok nMpoBeAeHUs] MPOMEKYTOUHON ATTECTAIUM, OKA3ATEeJ I U KPUTEPUHU OLleHNBAHUSA:

JuddepeHunpoBanHas OLEHKA BBICTABJIAECTCS C YYETOM OLIEHOK B COOTBETCTBHUHM CO CIEAYIOIIMM IPOLEHTHBIM COOTHOIIEHHEM OT
BBITIOJTHEHHOTO 00beMa MPaKTUYECKUX 3aJaHUN TEKYIIUX U UTOTOBBIX TECTOB:

65-74 % — «ynoBnerBoputensHO» (3 Gara)

75-90% - «xopormo» (4 6amna)

90-100% - «oTmuunO» (5 OanoB)

0-64,9%— na oueHky «He 3auTeHo» (2 6aia u 1 6amr)

Kpurepuu onieHKH (B COOTBETCTBUU C (POPMHUPYEMBIMU KOMIIETEHIIUSAMHU U TUIAHUPYEMBIMH PE3yJIbTaTaMu 00y4YeHHs) Ha DK3aMEHE.

- HA OYeHKY «OMIAUYHON(5 6annoe) — ooyuarowuiics nokazvléaem vlCOKUL YPOBeHb CHOPMUPOBAHHOCIIU KOMNEMEeHYUll, m.e.:

— MMeeT MPOYKTUBHBIC 3HAHUS U MIPEICTABICHHS O COBPEMEHHBIX TEHACHIIMIAX CUCTEMbI Pa3BUTHUSI HH()OPMALIMOHHO-TOKYMEHTAIIMOHHOT O
oOecrieueHrs ynpaBlieHUs apXWBHOTO Jela, O MPUHIUIAX U METOAAX CO3JaHMs CIPABOYHO-UH(GOPMAIMOHHBIX CPEACTB K JOKYMEHTaM, METOJax
WHIeKcalus, KoauuKanus 1 Kiaccuukanuu nHGOpMaum, 0 CocTaBe M CTPYKType YHHUPHUIHpOBaHHBIX cucteM nokymenrtaruu (YC) n Exunoit
CUCTEeMBI KJIaccu(UKaMK U KOAUPOBAHUS TEXHUKO-DKOHOMHUYECKOW M coruanbHoil nHdopmanuu Poccuiickoit @enepanun (ECKK TOCHU PO); o
METOAAaX MPOCKTHPOBAHUS W COBEPIICHCTBOBAHUS WH(POPMALMOHHOTO OOECIEUYeHHUs YIpaBieHUs W WH(POPMALMOHHBIX CHCTEM Ha 0a3e HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTHI; 00 OCHOBHBIX MEXIYHAPOJHBIX KIACCU(PUKALUAK; 00 OpraHU3alliu CIIPAaBOUYHO-TIOUCKOBBIX CPEJICTB M UCIIOJIb30BAHUS
apXUBHBIX JOKYMEHTOB, 00 OCHOBHBIX IMpaBuUjaX OOpaOOTKH JOKYMEHTOB Ha BCEX 3Tamax JI0KyMEHTOOOOpOTa, CHCTEMaTH3allMH, COCTaBJICHHUS
HOMEHKJIATYpBI JIET;

- yMEET HCII0JIb30BaTh IMPOLECCHl KJIAcCU(PUKALNY, KOAMPUKAIMN U HWHIACKCAMH HHQPOpPMAIMH ISl COBEPIIEHCTBOBAHUS CHCTEMBbI
MH(OPMALIMOHHO-IOKYMEHTAIIMOHHOTO O0ECIeueHus! YIpaBJIeHNUss U apXUBHOTO JIeNa; yMEET MPUMEHSTh pa3jINYHble CIIOCOOBI aHalIM3a MpPOLECCOB
MH(POPMAIIMOHHO-TOKYMEHTALIMOHHOTO  00ECTeUeHHs YIpaBlIeHHUs apXUBHOTO JieJla, YMEeT BBLACIATb M IMPUMEHSATh METOJbl CO3JaHus
CIPaBOYHO-MH(POPMAILIMOHHBIX CPEACTB K JOKYMEHTaM, yMEeT Kilaccu(UuupoBaTh U KOJUPOBATh MH(GOPMALMIO, POEKTUPOBATh YHU(PUIIMPOBAHHBIE
(bopMBI TOKyMEHTOB U pa3pabaThIBaTh JIOKAIbHBIE KJIACCU(UKATOPHI.; HE UCIIBITHIBAET 3aTPYAHEHHUH B OpraHU3aluy CIPaBOYHO-TIOMCKOBBIX CPEJCTB U
HCIIOJIb30BAaHUSl apXUBHBIX JOKYMEHTOB, MpPH TNPUMEHEHHUM OCHOBHBIX IpaBWiia 0OpabOTKM JOKYMEHTOB Ha BCEX 3Tamax JOKyMEHTO00O0poTa,
CUCTEMAaTH3allMH, COCTABIECHUS HOMEHKIIATYpPBI ACTT;

— BJIaJICHWE METOJAMM aHaINW3a W MPOTHO3WPOBAHUS TEHJEHIUH pa3BUTHUS MPOLECCOB KiacCHU(PUKAUU, KOAUPUKALUN U HUHACKCAIIUH
uHpOpMaIINHY, BXOAALINX B CUCTEMY WH(GOPMAIIMOHHO-I0KYMEHTAIIMOHHOTO O0ECIIeYeHUs yIpaBJIeHUs] U apXUBHOTO JeNla; BiaJeeT MPaKTHYECKUMHU
HaBbIKaMU HCIIOJIb30BaHUS 3JEMEHTOB MH(GOPMAIMOHHO-I0KYMEHTAIIHOHHOTO 00€CIeYeH s YIpaBJIeHUsI apXUBHOTO JeJia, METOAaMH WHJEKCaIUH,
KoauuKaluu U Kiaccuukanuu HHPOpPMAIMKM, METOJaMH MPOEKTUPOBAHUSA YHU(PHUIMPOBAHHBIX (OPM JOKYMEHTOB M Pa3pabOTKH JIOKAJIbHBIX
KJIacCU()UKATOPOB; METOJAMH CO3[aHMs CIPABOYHO-MH()OPMAIIMOHHBIX CpPEACTB K JIOKyMEHTaM; TMPaKTHUYECKUMH HaBbIKAMH OpraHU3aluu
CIPaBOYHO-TIOUCKOBBIX CPEJICTB M HCIOJb30BAHUS AapXUBHBIX JIOKYMEHTOB; OOpaOOTKM JIOKYMEHTOB Ha BCEX JTamax JOKyMEHT000OopoTa,
CUCTEMAaTU3allMH, COCTABIEHUSI HOMEHKIIATYpPBI JEJl.

—HA OYEHKY «XOPOUL0» — 00yUalouulicsl NOKazvléaem CpeoHuli ypo8eHs chopmMupo8aHHoCmu KOMnemerHyu, m.e.:

- UMEET  CPaBHUTEIBHOE, CONOCTaBUTENBHOE  MPEACTAaBICHHME O  IEPCIEeKTHBaX  pPa3BUTHS CUCTEMBl  pa3BUTHUSA



MH(POPMALMOHHO-TOKYMEHTALMOHHOT0 00€CIIeYeHNUs YIPaBICHHUs apXUBHOIO Je1a; O MPUHLUIAX U METOJIaX CO3AaHUs CIPaBOYHO-UH(OPMAIIMOHHBIX
CPEACTB K IOKYMEHTaM, O METOJaX UHICKCALNH, KOIU(PUKAIH 1 KITacCUPUKAIIKA HH()OPMAIIHH; O METOAAX MIPOSKTUPOBAHUS YHU(PHUIIMPOBAHHBIX (popM
JOKYMEHTOB U pa3pabOTKH JIOKAIbHBIX KIaCCU(PUKATOPOB; 00 OpraHU3aLuy CIIPABOYHO-TIOMCKOBBIX CPEACTB U UCIOJIb30BaHUS apXUBHBIX JOKYMEHTOB,
00 OCHOBHBIX MpaBMiIaXx 00pabOTKH JOKYMEHTOB Ha BCEX ATAINax JOKYMEHTOO0OPOTa, CUCTEMAaTH3AIMH, COCTABIICHHIS] HOMEHKIIATYPbI JIEII.

- yMEeT BBbLIEJATh BEAYIIME HANpPaBICHUS U TEHIEHIMH B KJIAacCU(PUKALMU, KOAUDUKALUN U MHICKCAlUU MH(POPMALUHU, BXOASILIIM B
cucreMy UH(OPMAIMOHHO-10KYMEHTAllMOHHOTO 00ECIIeYeH sl YIPaBICHHUs U apXUBHOIO JIe]1a; YMEET B OCHOBHOM: KJIaCCU(UIMPOBATH U KOAUPOBATH
MH(POPMAIINIO; TTOYTH BCET/la YMEET BBIICIATh U MPUMEHATh METO/AbI CO3[aHUsl CIPAaBOYHO-WH(POPMALMOHHBIX CPEACTB K JOKYMEHTAM; MCIBITHIBAET
HE3HAYUTEJIbHBIC 3aTPYAHEHUS: B IPOEKTUPOBAHUN YHU(DUIIMPOBAHHBIX ()OPM TOKYMEHTOB U pa3pabOTKe JIOKAIbHBIX KIACCU(PUKATOPOB; B OpraHU3aluu
CIPAaBOYHO-TIONCKOBBIX CPEJCTB W HCIIOJIB30BAHMS aPXUBHBIX JOKYMEHTOB, IPH MPUMEHEHWH OCHOBHBIX MpaBMJI 00paOOTKH JOKYMEHTOB Ha BCEX
JTanax JOKyMEHTO000pOTa, CUCTEMaTH3alM1, COCTABICHHSI HOMEHKJIATYPbI JIElI.

- BJIaJIc€T KOMIUIEKCOM NPAaKTUYECKUX HABBIKOB B KiaccH(MKAlMM, KOAWPOBAaHUHM M MHJIEKcauu nHpopMmarmu, B pazpadorke YCI,
BXOJSIIMX B CUCTEMY MH(OPMAIMOHHO-JOKYMEHTAIMOHHOTO 00ECIeUeHHs yIpaBIeHUs apXHUBHOTO Jella UCTIONBb3YEeMbIX Ha JAPYIHX JUCHUTUIMHAX;
UCHBITHIBACT HE3HAUUTENIbHBIE 3aTPYJHEHUS: NPU HCHOJIB30BAHUU 3JIEMEHTOB HH()OPMAIMOHHO-JOKYMEHTALMOHHOTO OOECIEeYeHUs YIPaBICHUS
apXHMBHOTO JIeNIa; MPH MPUMEHEHUH METOJIOB MHAEKCAIMs, KOAU(DUKAIUI U KIacCupUKauy HHYOpMAIK; Py MPOSKTHPOBAHNH YHU(PHUIIMPOBAHHBIX
(GbopM TOKYMEHTOB U pa3pabOTKe JOKAJIbHBIX KJIACCU(PHUKATOPOB; MPHU MCIOJIb30BAaHUU METOJOB CO3JaHMs CIIPABOYHO-MH(POPMALMOHHBIX CPEICTB K
JIOKyMeHTaM. He BIoJIHEe TOCTaTOYHO BIIAJCET MPAKTHIECKUMHU HaBBIKAMH: OPTaHU3alUU CIIPABOYHO-TIONCKOBBIX CPEJICTB M UCTIOIH30BAHUS apXHBHBIX
JOKYMEHTOB U 00pabOTKM JOKYMEHTOB Ha BCEX 3Talax JOKYMEHTO000pOTa, CUCTeMaTH3allu1, COCTaBICHUSI HOMEHKJIIATYyphI JIe.

—Ha OYEHK) «Y0061emEOPUmMeNbHO» — 00YUAOWUIICA NOKA3bIEAEN NOPO20EbILL YPOBEHb CHOPMUPOBAHHOCU KOMNEMEHYUL, M.e.:

- UMEeT OIepaTHBHOE TMPENCTABICHHE O TIEPCIEKTHBAX PA3BUTUS CUCTEMBI WH(OPMAIIMOHHO-TOKYMEHTAIMOHHOTO 00€CIeueHuUs
VIIpaBJICHUSI apXMBHOTO JIeNIa; OIpeNeNsieT HEKOTOPhIe M3 METOIOB HHICKCAIMU, KOTU(PHUKAIMHA U KIacCU(PHUKAIMA WHPOPMALUH; 3aTPyTHICTCS B
OIpeJIeJIEHUH CTPYKTYPbl YHU(PHUIIMPOBAHHBIX cucTeM AokyMmeHTanuu (Y CJl); B mpoekTHpoBaHUM YHU(PULIUPOBAHHBIX (POPM JTOKYMEHTOB U pa3paboTke
JIOKaJIBHBIX KJIacCH(UKATOPOB; UMEET HEJJOCTATOYHOE MPEICTABIICHHE 00 OCHOBHBIX MEX/TyHAPOIHBIX KIACCUPUKAIMIX; 3aTPYTHIACTCS B OTIPEAeT CHUI
INPUHIUIIOB ¥ METOJIOB CO3/IaHUSl CIIPAaBOYHO-MH(OPMALMOHHBIX CPEJICTB K JIOKYMEHTaM, HEJOCTaTOYHO OPHEHTUPYETCS B OpraHu3aluu
CTIPAaBOYHO-TIONCKOBBIX CPEJICTB M HCIOJB30BAHUS APXUBHBIX JOKYMEHTOB, B OCHOBHBIX IpaBWJIaX OOpabOTKM TOKYMEHTOB Ha BCEX HTamax
JOKYMEHTO0000pOTa, CUCTEMaTH3alllu1, COCTABICHUSI HOMEHKJIATYpHhI JIe;

- ymeer  pazpabareiBate  YCJI, kimaccudummpoBath,  KOAUPOBaTh M HWHIAEKCHPOBaTH  WH(MOpMaIuio B Ipollecce
WH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO O0ECTICUeHHsT YIPaBICHHUS apXWBHOTO JeNla; YMEeT OTOMpaTh HEOOXOAMMYyH HH(GOpPMAIHIO I CO3AaHUS
CIPaBOYHO-MH(POPMALMOHHBIX CPEICTB K JOKYMEHTaM U KiaccudukatopoB TOCH; 3aTpyaHseTcss B MPOBEIACHUN MOJHOLIEHHOTO aHajIn3a MPOIECCOB
WH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00ECIIEYeHHs YITPaBICHHsI apXUBHOTO JIeNIa; UCTIBITHIBACT 3aTPYTHEHHS: B BBIICTICHUN U IPUMEHEHUN METOIOB
MHJEKCAlUM, KOAW(DUKAMK U KIacCUPUKAMKU HH(POpMAIMK;, METOJOB CO3[JaHMs CIPABOYHO-WH(OPMAIIMOHHBIX CpPEACTB K JIOKyMEHTaMm; B
MPOEKTUPOBAHNN YHUPHIIMPOBAHHBIX JOPM JOKYMEHTOB U Pa3padOTKe JIOKATbHBIX KIIACCH(PHUKATOPOB; B OPraHNU3aIINH CITPABOYHO-TIOMCKOBBIX CPECTB
U HUCMOJb30BAHUS APXHMBHBIX JOKYMEHTOB, NPU NPUMEHEHWU OCHOBHBIX MNpaBMJl 0OpaOOTKM JTOKYMEHTOB Ha BCEX 3Tamax JOKYMEHTOO0OpoTa,
CHCTEMaTH3alll1, COCTABIICHUS HOMEHKJIATYPHI JeIT;



- BiajieeT 0a30BBIMH IPAKTUYECKUMH HaBBIKaMU B paspabortke YCJl, knaccuduranuu, KOJUPOBAHWM W HMHACKCAIMHM HH(POPMAIUH,
BXOAALIMX B CUCTEMY HH(OPMAIMOHHO-JOKYMEHTAIIMOHHOTO OOECIIEYEeHHUs YNpaBJICHHs apXUBHOTO [eiia; BIAJEeT TOJIbKO OJHUM M3 METOJOB
KinaccuuKauuu M KoguuKanud WHGOPMALMU A CO3JAHHS CIPAaBOYHO-MH(POPMALMOHHBIX CPEACTB K JOKYMEHTaM M KJIacCH(UKAaTOPOB
TEXHHUKO-DKOHOMHYECKOH M  conMaibHOH wuHGpoOpManuu ci1abo  BiajeeTe MPAKTUYECKUMHM  HABBIKAMHM  HCIIOJNB30BAaHMSA:  DIIEMEHTOB
UH()OPMAIIMOHHO-IOKYMEHTAI[IOHHOTO O0ECIeUEeHUsI yIpPaBICHUsI apXUBHOTO Jeja; oOpabOTKM JAOKYMEHTOB Ha BCEX 3Tamax JOKYMEHTOOOOpPOTa,
CHCTeMaTH3allii, COCTABJICHHUs HOMEHKIATyphl Niesl. Biajgeer TOIBKO OZHMM M3 METOAOB CO3JAHMS CIIPABOYHO-WH(DOPMAIMOHHBIX CPEACTB K
JTOKYMEHTaM

Ha OICHKY «HEYIOBJETBOPHUTEJBHO» — pE3ydbTaT OOYy4YeHHs HE IOCTUTHYT, OOYYalOIIMHCS HE MOXET I0Ka3aTh 3HAHUS Ha YpPOBHE
BOCIIPOU3BENICHHSI U 0OBSICHEHHS HH(OPMAIINH, HE MOXKET MOKAa3aTh HHTEIUICKTYaIbHbIE HABBIKM PEHICHUS MPOCTHIX 3a/1a4



