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JIner akryaauszanuu padoueil mporpaMmbl
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y4eOHOM rojy Ha 3acenanuu kadeapsl busnec-uHpopMaTHKH U HHPOPMAITUOHHBIX

[Iporokon or 20 1. Ne
3aB. kadenpoii I'.H. YycaButnHa




1 Iles1u ocBOEHUS TN CHMILTHHBI (MOYJI51)

enstmu ocBoeHUst TUCHUTUTHHBL « HPOpMaTHKay SBISIOTCSA: O3HAKOMIICHUE CTYECHTOB
C  COBPEMCHHBIMH  MpOOJIeMaMH  TEOpPETHYECKOW  WHPOpPMATHKH,  (OPMHPOBAHHE
(dyHIaMEHTABHBIX MOHATUH B HHPOPMATHKE, YCBOCHUE CTYICHTaMH 0Aa30BBIX MOHITUN TEOPUU
WH)OPMAITMOHHBIX W  KOMMYHHMKAllUOHHBIX  TEXHOJIOTMH, a Takke (OpPMHpPOBAHHE
OOIIEKYIBTYPHBIX U MPO(eCcCHOHANBHBIX KOMIIETCHIINN B COOTBETCTBHH ¢ TpeboBanusmMu OI'OC
BO 1o Hanpasnenunio moarotosku 46.03.02 JlokyMeHTOBeIeHHE U apXHUBOBEICHHUE

2 MecTo TMCUMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil POrpaMMbl

Hucuuruinaa MHpopmaTrka BXoAUT B 0230BYI0 4aCTh y4eOHOr0 Iu1aHa 00pa30BaTesIbHOM
IIPOrPaMMBI.

Jns  u3ydeHuss  JUCLUIUIMHBI  HEOOXOOUMbl  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHS TUCITUTUTUH/ IPAKTUK:

"Uudopmaruka" B 00bemMe cpeaneit 001eo0pa3oBaTeIbHON IIKOIIBI

3HaHus (YMEHHUs, BIaJIeHHs), IOJIYYEeHHbIE MIPU U3YYEHUHU AAHHOW TUCLUIUIMHBEI OyayT
HEOOXOAUMBI JUIsl U3yYCHUS TUCIUTLTIH/TIPAKTHK:

[IponBu:keHNE HAYUHOU IPOLYKIUU

[IpoekTHast 1eATENBHOCTD

[Tpon3BoACTBEHHAS - MPAKTUKA O MOJYYCHHUIO MPOPECCHOHATBHBIX YMEHHHA M OIBITA
npodecCuOHATBLHOMN AeSITEIbHOCTH

IToaroToBka K 3aluTe 1 3aIKTa BBITYCKHON KBAIM(UKAIMOHHON paboThI

[Ipown3BoicTBEHHAs — IPEIUIUIOMHAS [TPaKTUKA

VYyeOHast - OpakTHKa IO MOJIYYEHHIO IEPBUYHBIX MPO(ECCHOHANBHBIX YMEHUH H
HaBBIKOB, B TOM 4HCJ€ [EPBUYHBIX YMEHUH M HaBBIKOB HAay4HO-HUCCIIEOBATEIBCKOM
JeSITEIIbBHOCTH

Opranu3zanus 1 TEXHOJIOTHS IOKYMEHTAllMOHHOTO 00eCIeueHus YIIPaBIICHUs

OCHOBBI Hay4YHO-HCCIIEN0BATENBCKON AESITEIBHOCTH

NHupopmaninoHHble TEXHOJIOTUH B JOKYMEHTOBEIEHUH U ApXUBHOM JIEjIe

BbruucnuTensHas TeXHUKA U POrPaMMHUPOBAHUE B JIOKYMEHTAlMOHHOM OOeCreueHUH
yIpaBIEHUS U apXUBax

TexHunueckue cpecTBa yNpaBiIeHUs B JOKYMEHTAlMOHHOM 00€CIIE€YeHUH YIIPaBIICHUS U
apxuBax

JIOKyMEHTUPOBaHHE I€ATEIbHOCTH HErOCYAaPCTBEHHBIX OpraHU3alui

JIOKYMEHTBI U JOKYMEHTOOOO0POT B OyXTaJITepCKOM yUeTe

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yJabTaTe 0CBOEHUS

AUCHUILUINHBI (MOAYJI5) ¥ IJIAHUPYEMBbIe Pe3yIbTAThI 00y4eHH s

B pesynbrate ocBoeHus aucuuruinHbl (Monyins) «MHpopmaTHkay oO0ydarouuiics
JIOJKEH 0071a/1aTh CIICAYIOUIMMU KOMIIETEHLIIUSAMU:

CrpyKTypHBIH [Tnanupyemsble pe3yabTaThl 00yUeHHs
JJIEMEHT
KOMIIETCHIINHT

OK-10  cnmocoOGHOCTBIO K HCTIOIL30BAaHUIO0 OCHOBHBIX METO/IOB, CIIOCOOOB U CPEICTB
MOJTyYeHUs1, XpaHeHHsl, epepadboTku nHpopManuu

3HaTh [TpuHIMOBI OpraHu3aMy U QYHKIIMOHUPOBAHUS KOMIBIOTEPHBIX CUCTEM.
OcCHOBHBIE IPOTPaMMHBIE CPEJICTBA AJIsl pabOTHI C JOKYMEHTHPOBAHHOM
nHpopMaImen.

[TpyuHIMIIBL 1 TEXHUYECKHE CPECTBA XPAaHEHHS, 00padOTKU U Iiepeiadn
nHpopmanuu B [1K 1 KOMIIBIOTEPHBIX CETSIX B aClEKTe 00ecreueHus
nH(POPMaIMOHHOMN 06€30MaCHOCTH 1 3aIUTH HHGOPMAIIHH.




VYmMmern

PaboTath ¢ onepanmoHHON CHCTEMON U MPOrPaMMHBIMH CPECTBAMU
o0111ero Ha3HAYEHMSL.

HactpauBatp onepannoHHYIO CUCTEMY M IPOTPaMMHBIE CPEJICTBA OOIIETO
Ha3HA4YEHUs C O3ULMUU TpeOOBaHUH MHPOPMALIMOHHOM 6€30M1acHOCTH U
3alIUThl HH(pOpMAINN

AHanu3upoBaTh SIBHBIE U CKPBITHIE YTPO3bI 3allUIIaeMOi HHPOPMALIUY.

Bnanets

OCHOBHBIMHU M€TO/IaMH, CIIOCOOAaMU U CPEJCTBAMHU NOJTYUYEHUs, XPAHEHUS,
nepepadoTku HHPOpPMALIUH.

HaBpikamu oGecnieueHus 3auThl HH(GOPMALUK IITATHBIMU CPEICTBAMU
ONEPAMOHHON CHUCTEMBI.

HaBpikaMu nosy4eHus, XpaHeHHsl U YHUYTOXKEHUSI UH(OPMAIMU C y4ETOM
TpeboBaHuil HH(OPMAIIMOHHOH 0€30IacHOCTH.

OIIK-2

BIaACHHUCM 0a30BBIMH 3HAHUSIMH B 00J1aCTH PIH(bOpMaI_II/IOHHLIX TEXHOJOrui

3HaTh

bazosrie mouarus B oonactu UT.

CymHOCTH 1 00IIYI0 XapaKTEPUCTUKY HHPOPMAITTOHHBIX MTPOIIECCOB
MH(GOPMAIIMOHHOTO O0IIECTBA B acTIeKTe MHPOPMALMOHHON O€30MacHOCTH
JOKYMEHTO000pOoTA.

CoBpeMeHHbIE KOMITBIOTEPHBIE METO/IbI 00PA0OTKHU JAaHHBIX, TOTYUEHHBIX
MIPU PEIICHUH OCHOBHBIX PO ECCHOHAIBHBIX 33124

YmeTh

CaMOCTOSITEIbHO OPHEHTHPOBATHCS B COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUSX POPECCHOHATHHON 00JIaCTH.

[TpumensaTh ¢ mpodeccHOHANbHON e TETHbHOCTH COBPEMEHHBIE CPEACTBA
UKT.

OGecrnieunBaTh 3aUTy HH(YOPMALIUU BO BpeMsi pabOTHI C COBPEMEHHBIMU
cpeactBamu UKT.

Bnanerts

Hassikamu ucnosp3oBanus coBpemeHHbix UKT.

[Tpunnunamu paboTsl cinyx6 MHTepHeT U1 cOopa mpodeccuoHanIbHON
nHpopMaLuu.

bazoBeiMU ipuemMaMu pa3MelieHus HHPOPMALUU B OTKPBITOM JIOCTYIIE C
nomo1bio coBpeMeHHbIX KT.

[1K-17 BraneHremM MeTOIaMu 3aIUThl HHGOPMAITIH

3HaTh

OCHOBHBIE BUJIBI YTPO3 HHGOPMAITMOHHON O€30MTaCHOCTH, METOIBI U
CpeICTBa 3alIUTH HHPOPMAITHH

VYmMmern

OpueHTHpOoBaThCA B MPOrPaMMHOM OOecTieueHUH, HE0OXO0IUMOM JIJIst
o0ecreyeHus 3auThl HHPOPMAIIHH.

Onpenenstb BU KOHQUACHINATLHON HH(DOPMALIUH.

[IpuMeHsATh Ha IPAaKTUKE OCHOBHBIE CLIOCOOBI 3aLTUTH MH(OPMAIH Ha
Pa3IMYHbBIX HOCUTEISX.

Bnanetn

HopmatuBHo-TepMuHoIornyeckoi 6a3oil B 00651acTi 3aMThl HHPOPMAIIHIH.
OCHOBHBIMH METOJIaMH 3aIUTHl HH(POPMAIIUK HA pa3IMYHBIX HOCUTEIISAX.
OCHOBHBIMHU METOJaMH ITOCTPOEHUS CUCTEMBI 3aIIUThI
JTOKYMEHTUPOBAaHHON MH(OpMAIK B TPOHECCHOHATIBLHON 00JIaCTH.




4. CTpyKTypa, 00b€éM U colepKaHie TUCHUIINHBI (MOLYJI5)
OO0mmast TpyT0eMKOCTh AUCIHILTUHBI cocTaBiseT 3 3aueTHbIX eauHui 108 akan. dacoB, B TOM

HHUCJIC:

— KOHTaKTHas padora — 51,95 akan. yacos:
— ayauTopHas — 51 akaj. 4acos;

— paeayautopnas — 0,95 akan. yacos

— camocTosTeapHas padota — 56,05 aka. yacos;

®dopma aTTecTallum - 3a4ET C OLEHKOMN

AynuropHas ) s
o | xomTaxTHas pabora E E DopMma TeKyILEro
Pasnen/ Tema § (B axaz. 4acax) E [ Bux . KOHTPOJIA Kox
R —— : g © | cAMOCTOATCILHOM | yoneBaeMOCTH H | o\ o
O 2 £ paboThI MIPOMEKYTOYHOM
Tlex. mab. | mpakT. z g aTTecTaluu
3aH. 3aH. | QO &
1. HNudopmanus u
WH()OPMAIOHHBIE POIECCHI
11 HNudopmarnus.
NudopmanuoHusie
MPOLIECCHI. Oomas CaMOCTOSITENEHOE
XapaKTepUCTHKA 2 4 |M3yuenue yueOHOi et OK-10, OIIK-
UH(POPMAIHOHHBIX ¥ HAYYHO 2
IPOLECCOB TOHCKa, cOopa, JUTEPATYpPbI
nepe-iadd, 0OpabOTKH U
HAKOIICHUs] HHpOpMaLUK
1.2 Dopmbl 2
NPE/ICTaBICHAS CaMOCTOSITENBEHOE
uHpopmain B OBM. 1 4 |msyuenue yueOHOM rect OK-10, OIIK-
Koauposanue U Hay4yHO 2
uHdopmarmu.  EnxuHATB JUTEPATYPHI
u3MepeHust HMHGOpMaIuu.
1.3 Cucrembl cUHCICHUS.
JlBonuHas cucreMa BHHOHHGHHGV OTHET 1O . OK-10, OIIK-
cuncnenms. JleicTeus Ha 15 221 4 MPaKTHIECKOH MIPaKTHUECKOI 5
paboTsI pabore
JIBOMYHBIMHU YMCITAMHU
Wroro no pazneny 45 | 221 12
2. TexHuuYeckHe  CpencTBa
peanu3anuy MHGOPMAIIMOHHBIX
POLIECCOB
2.1 Jloruyeckue OCHOBBI
OBM. OcHOBHBIE
JIOTHYECKHE olepanuy: CaMOCTOSTENbHOE
U3 BIOHKITUA, 1 N 4 |myuenne yueOHO et OK-10, OIIK-
KOHBIOHKITHSI, OTpHUIAHHE. 7 HAy9IHO 2
Jlornueckue JIUTEPATyPhI
BBICKA3bIBAHUSI U
BBIPAKCHHSL. TaOmuuel 2
2.2 Apxurexrypa OBM.
Muxkponporeccop, CaMOCTOSITENBEHOE
(yHKIMH M OCHOBHBIE 1 4 |H3yueHue yueOHOI rect OK-10, OIIK-
XapaKTePUCTHKH. 1 HAYYHO 2
OpraHmzanus TaMsITd B JUTEPATYPhHI
9BM
Uroro no pazaeny 2 2/11 8




3. IIporpammubie

cpencraa
peanu3aiuy  “HQOPMAIIMOHHBIX

IPOLECCOB
31 Knaccuduxarus CaMOCTOSITEIBHOE
MPOTPaMMHOTO 2 o [u3yuenue yueOHOM rect OK-10, OIIK-
obecnieuenus.  QaiinoBas M HAYy4YHO 2
cucTeMa JUTEPATyPHI
3.2 TEXHOHOFI/IiI BBITONHEHHE. orermo OK-10, OIIK-
o0paboTku  rpaduyeckoit 05 | 3/11 2 nabopatopHoOn nmabopaTopHOH 5
UHPOPMAITHH. paboThI pabore
3.3 Texnonorus BBIIIOJIHEHHE OTYET 110
00paboTku TEKCTOBOM 05 | 6/11 2 nabopatopHoOn nabopaTopHOH OK_lOé OTIK-
uHpopmaru. TekcToBbIC paboTh pabore
34 TexHoJI0THsS BBITIOJTHEHHE OTYeT 10
00paboTKH YHCIIOBOU 05 | 411 2 naboparopHoOn nabopaTopHOH OK_lOé OTK-
uH(popMaIHH. paboThI pabote
35 MynbTUMETUITHBIC BBITIONHEHHE ordermno OK-10, OTIK-
TexHosoruu. IIporpammsl 05 | 511 2 1a00paTOpHOI 1ab0paTopHOH 5
CO3JIaHMs MTPe3eHTAU I paboThI pabore
CamocrosTensHoe
3.6 ba3bl naHHBIX. 05 | 1/0,51 g |MyHenme y'{eii o TecT OK-10, OTIK-
U Hay4HOUH 2
JIUTEPATYPhI
3.7 TexHonorus padoTsl B — oTHeT o
e i 0,5 |2/0,51 2 nabopatopHoOn nabopaTopHO OK-10, OIIK-
r100anbHbIe 2
paboThI pabote
KOMIThIOTEPHBIC CETH.
Hroro no pazneny 5 | 21/51 14
4. 3amuTa nHPOpPMAIIH
CaMOCTOSITENBHOE
4.1 HNudopmanuonHas U3ydeHHe y4eOHOM OK-10, OIIK-
15 3 TecT
6€e30MacHOCTb U Hay4HO 2, IIK-17
JUTEPATYPHI
CaMOCTOSITENBHOE
M3y4eHre yueOHOH
U Hay4yHOH OTYET 110 ) )
4.2 Meronsl u - cpencrsa 2 |2/0,51 5 JIUTEPATYPbI n1ab0paToOpHOI OK-10, OIIK
3alIUThl UHPOPMAIHH 2, [IK-17
BBITIOJTHEHHE pabote
71a00paTOpHOI
paboTsI
Wroro no pazaeny 3,5 |2/0,51 8
5. AnropurmMuszanus ¥ S3BIKA
ITPOrPaMMHUPOBaHUS
5.1 Ilonatne anropuT™Ma u
CTIONHITCIS CaMOCTOSTENbHOE
o u3ydeHue yaeOHomn OK-10, OIIK-
NTOPUTMAY. CsoiicTBa 1 2 TECT
¥ HAYYHO 2
aJITOPUTMOB. Crioco6bt
JIUTEPATyPhI
HpeICTaBICHIUS
52 OcCHOBHBIE CaMOCTOSITENIEHOE
aITOPUTMHUYECKHE u3ydeHue yaeOHoun
CTPYKTYpBL:  CJICIOBAaHUE, 7 HAyYHO OTYET 110 i i
BETBJICHHE, IMKI. bBIok- 0,5 2 JUTEPATYPbI MPaKTUYECKON OK 1Oé OrK
cxema aNropuT™Ma. BBINIOJIHEHHE paboTte
[onsitne MPAKTHIECKUX
AITOPUTMHYECKOTO S3bIKA pabor




5.3 Hasuauenne i

K1accuUKaUUs  S3bIKOB
pOrpaMMHUPOBAHHS, CaMOCTOSTEBHOE
cdepbl IPUMEHEHUS. 05 o [u3yuenme y4ueOHOit OK-10, OIIK-
IonsTHe 0 A3BIKAX ' U Hay4HO 2
MPOrPaMMHUPOBaHHUS JUTEPATyPHI
BBICOKOTO YPOBHSL.
TpaHCIAIMs, KOMIISIUS
BBITIOJTHEHHE OTYeT 1O
5.4  TlporpammupoBaHue OK-10, OIIK-
saznat na OBM 7/5,51 8,05 | mabGopatopHbIX nabopaTopHbIM 2, TIK-17
pabot paboTam
Htoro no pasaeny 2 |7/5,51 14,05
Hroro 3a cemecTp 17 (34/141 56,05 320
Hroro no aucuuIuinHe 17 |34/141 56,05 3a4eT C OILEHKOMN OK-10,0TIK-

2,ITIK-17




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

Jis  peanm3anuu  MPEAYCMOTPEHHBIX BUIOB Yy4eOHOM paboOThl B KauecTBE
00pa3oBaTeNbHbIX TEXHOJOTUH B IIPENOAaBaHUU AUCHUIUTHHBI «HPOpMaTHKa» UCTIOIb3YIOTCS:

1. TpaguuuonHble 00pa3oBaTeNIbHBIE TEXHOJOTHU, OPUEHTHUPYEMbIE Ha OpraHU3ALMIO
0o0pa3oBaTeNbHOTO  Mpoliecca, MpeArojarapiiue MOpIMyl  TPaHCISAIUI  3HAHUH  OT
npenojasaresis K CTyaeHTy. PopMbl y4eOHBIX 3aHATHM C HMCHOJB30BAaHUEM TPAJAUIIMOHHBIX
TEXHOJIOTHIl:

- 0030pHBIE — JUISI PACCMOTPEHHUS OOIIMX BOMPOCOB MH(POPMATUKHA M BOIPOCOB B
MIPOrpaMMHUPOBAHUU U AITOPUTMU3ALINH, 111 CUCTEMATU3alUU U 3aKPEIUVICHUS 3HAaHUM;

- uH(OpPMAalMOHHBIE — I O3HAKOMIIGHHWS C OCHOBHBIMH  IMPUHIUTIAMHU
(GYHKIIMOHUPOBAHUSI COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTUN, HH(POPMAIIMOHHBIX MTPOLIECCOB
U METOJOJIOTUH TporpaMMHupoBaHusi, paspadotku [1O, mocTpoeHus mpOrpaMMHOrO KOJa, H
dbopMupoBaHUe MPEACTABICHUS O CTPYKTYpax 00paOOTKH JaHHBIX, 3aIIUTHI THGOPMAIUH;

2. Texuomoruu mpoOIEMHOr0 OOyUYEHUSI — OpraHu3anus o0pa3oBaTEeILHOrO IMpolecca,
KOTOpasi MpernoiaraeT MOoCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/IaHUE YUEOHBIX MPOOIEMHBIX
CUTYalHil JUIsI CTUMYJIMPOBAHUS aKTUBHOUW MO3HABATEIbHOU JEATEIIBHOCTH CTYIEHTOB. DOpPMBI
yueOHBIX 3aHITHIA C UCTIOJIH30BAHUEM TEXHOJIOTHI MPOOIEeMHOr0 00yUeHUsI:

[IpoGnemHas nekuusT — U3JI0KEHUWE MaTepuaa, I[pearoiaraloliee MOCTaHOBKY
NpOOJIEMHBIX W JUCKYCCHOHHBIX BOIPOCOB, OCBEUICHHE PA3IUYHBIX HAyYHBIX I[OJXOJIOB,
ABTOPCKHME KOMMEHTApUU, CBSI3aHHBIE C PA3NIMUYHBIMU MOJCISMH MHTEPIIPETAIlUU U3Yy4aeMOro
Marepuana.

3. HTEepaKkTHBHBIE TEXHOJIOTHH — OpraHu3anus 00pa3oBaTENbHOTO MpoIecca, KOTopas
MpEeANnoaraeT akTUBHOE U HEJIMHEMHOE B3aMMOJIEHCTBUE BCEX YUACTHUKOB, JOCTHKEHHUE HA 3TON
OCHOBE JIMYHOCTHO 3HAYMMOIO JUJIi HHUX oOpa3oBaTelbHOTO pe3ynbrara. Hapsmy co
CIEUMATU3UPOBAHHBIMUA  TEXHOJOTHUAMHM  TakOro  pojJa  NPUHIUI  HUHTEPAKTUBHOCTH
MPOCIIEKUBACTCA B OOJBIIMHCTBE  COBPEMEHHBIX  O0Opa3oBaTENbHBIX  TEXHOJOTHH.
HHTEepakTUBHOCTH MOAPA3ZyMEBAET CYOBEKT-CyOBEKTHBIE OTHOIIICHHUS B X0Jie 00pa30oBaTeIbHOTO
npolecca , Kak cieicTBue, (GopMUpoBaHHE caMOpa3BUBaroLIeiicss HHPOPMAIMOHHO-PECYPCHOM
CpeJBl.

Jlyist mpoBeieHNs 3aHATUI B UHTEPAKTUBHOM (hopme:

- OpUEHTAIIH CTYJEHTOB Ha 00pa3oBaTelbHbIe HHTEPHET-PECYPCHI.

- paboTa B KOMaH/IE;

- case-study: amHanam3, pelieHHe W OOCYKAECHHE CMOJICTMPOBAHHBIX WM PEaTbHBIX
npodeccuoHanbHbIX cuTyauuit ¢ ucnosnb3oBanueM WMKT, pazbop pe3ynbTaToB TeMaTHUUECKUX
KOHTPOJIbHBIX pabOT, aHATU3 OMKUOOK, COBMECTHBIN MOMCK BAPHAHTOB PAIIMOHAIBHOTO PEIICHUS
pOOJIEMBI.

B xoxe mpoBeneHus 3aHATUN NpeaycMaTpPUBAETCS MCIOJIb30BAHHE CPEJCTB BBHIYMCIIH-
TETHLHON TEXHUKH ITPH BBHITIOJTHCHUH WHIUBUTYAIbHBIX 3aJaHUI, KOHTPOJILHBIX PaboT.

4.  HuadopManmOHHO-KOMMYHUKAIIMOHHBIE  O0pa3oBaTelbHbIE  TEXHOJIOTUU  —
opranusaius o0pa3zoBaTebHOTO MPOolecca, OCHOBaHHAsI HA MPUMEHEHUH CIIeUAIN3UPOBAHHBIX
MPOrPaMMHBIX CpeJl U TEXHHYECKHUX CPEACTB paboThI ¢ mHpopMaIueil. opmbl yaeOHBIX 3aHATHI
C MCTIOJB30BaHNEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH:

Jlexuusi-Bu3yanu3anus — U3JI0KEHUE COAECPIKAHUS COIPOBOXKIAECTCA PE3ECHTALIUEH.

6 YueOHO-MeTOAUYeCKOe 00ecnieueHHe CaMOCTOSITeIbHOM padoThI 00ydyaoummxcst
IIpencrasneno B npuioxenuu 1.



7 OneHOYHBIE CPeACTBA AJIsl IPOBeICHHS POMEKYTOYHOM aTTeCTALMI
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAHYecKOe M MHPOPMAIMOHHOE 00ecnedyeHue JUCIUIITIMHBI (MOYJIs1)

a) OcHoBHas TUTEpaTYypa:

1. Tpodumos, B. B. Uudopmaruka B 2 T. Tom 1 : yueOHuk s By3os / B. B. Tpodumos,
M. U. bapabanoBa ; otBeTcTBeHHBIN penakTop B. B. Tpodumor. — 3-e uszn., mepepad. u gorm. —
Mocksa : U3marensctBo FOpaiit, 2020. — 553 c¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-
534-02613-9. — Tekcr : oanektponnsii //  DOBC  Opait [caiit]. — URL:
https://urait.ru/bcode/451824 .

2. Tpodumos, B. B. UndpopmaTuka B 2 T. Tom 2 : yueOnuk uis By3oB / B. B. Tpodumos ;
oTBeTCTBEeHHBIN penakrop B. B. TpodumoB. — 3-e¢ u3zg., mepepab. m momn. — Mocksa
WznatenbcrBo FOpaiit, 2020. — 406 c. — (Briciiee oopazoBanue). — ISBN 978-5-534-02615-3.
— Texcr : anekrponnsiii // OBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/451825 .

0) JlonmostHuTebHAS JIUTEPATYpA:

1. T'aBpunos, M. B. Mudopmartrka 1 HHPOPMAIIMOHHBIE TEXHOJOTHH : YYEOHUK IS
By30B / M. B. I'aBpuiios, B. A. KiumoB. — 4-¢ u3j., nepepad. u gorn. — Mocksa : M3aarenscTBo
FOpaiit, 2020. — 383 ¢. — (Bricmee obpazoBanue). — ISBN 978-5-534-00814-2. — Tekcr :
anextponnsii // DBC FOpaiir [caitr]. — URL: https://urait.ru/bcode/449779

2. Yepnona, E. B. Mudopmarnmonnas 6e30macHOCTb 4yenoBeka | yueOHoe mocobue ams
By30B / E. B. UepHoBa. — 2-¢ u3j., ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. —
243 c. — (Beicuiee oopazoBanue). — ISBN 978-5-534-12774-4. — Texcr : anextpounsiii // 9BC
FOpaiir [caiit]. — URL: https://urait.ru/bcode/449350

B) MeTtoguyeckue ykazanus:
[IpencraBneno B nmpuiioxxenuu 1

r) [Iporpammuoe o6ecneuenue u UnTepHer-pecypceni:

IIporpammHoe o0ecneuenne

Haunmenosanue 110 Ne norosopa CpoOK neicTBUA JTUIEH3UU
MS Windows 7

Professional(ms  |/1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)

MS Off_lce 2007 Ne 135 o1 17.09.2007 0eccpouHo
Professional

7Zip cB0OO0HO pacrpoctpansemoe [10 OECCPOUHO

IIpodeccnonanbHble 0a3bl JaHHBIX M MH(POPMAIMOHHBIE CIPABOYHbIE CHCTEMbI
Hazpanue kypca Ccpuika
NudopmanmonHas cucreMa - EnvHOe OKHO JocTyna K .
(opman g Aoty URL: http://window.edu.ru/
nHGOPMAITMOHHBIM pecypcam



https://urait.ru/bcode/451824
https://urait.ru/bcode/451825
https://urait.ru/bcode/449779
https://urait.ru/bcode/449350
http://window.edu.ru/

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue TUCIIUIIUHBI (MOTYJIs1)

MatepuaabHO-TEXHHUECKOE 00eCrieYeHNe TUCIUTUTHHBI BKITFOYACT:

Y4eOHbIe ayTUTOPUH JUIS TIPOBEACHHUS 3aHATHH JIEKIIMOHHOTO THIIA

[lepconanpublii KOMIbIOTEp (MM HOYTOyK) ¢ makerom MS Office, ¢ BrIxOgOM B
WMHTepHeT M € JOCTYyNOM B OIIEKTPOHHYIO HH(DOPMAIMOHHO-00pa30BaTENbHYI0 Cpeay
yHuBepcuteTa. Jlocka, MyJIbTUMEAUNUHBINA TPOEKTOP, SKpaH. MyJIbTUMEIUITHBIE MPE3CHTAIIUN K
JICKIUSM, Y9eOHO-HATJISTHBIC ITOCO0Us

VYueOHble ayquTOPUHM MUl HPOBEIACHUS JTaOOPATOPHBIX 3aHATHHA, TPYNIOBBIX U
WH/IMBUYaJIbHBIX KOHCYJIBTAIU, TEKYIIET0 KOHTPOJIS ¥ IPOMEXYTOYHOMN aTTeCTaI[H

[Tepconansubie koMmnbroTepsl ¢ makeroMm MS Office, ¢ Beixomom B MHTepHeT u ¢
JIOCTYIIOM B JIEKTPOHHYIO HH(OPMALMOHHO-00pa30BaTEIbHYIO Cpe/ly YHUBEPCUTETA.

Komruieke nabopaTtopHbIX paboT, TECTOBBIX 33/IaHHI [UIsl TPOBEICHUS TPOMEKYTOUHBIX
U pPYOEKHBIX KOHTPOJIEH.

[TomemeHust 17151 CaMOCTOSTENBHON PabOThI 00yUarOIINXCS
[lepconanbubie kommbioTepbl ¢ makerom MS Office, ¢ Beixomom B MHTepHeT U ¢
JIOCTYTIOM B AJIEKTPOHHYIO HH(GOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

Aynutopus I XpaHEHUS U NPO(UIAKTUYECKOTO OOCITY)KHMBaHHUS  y4eOHOTO
o0opynoBaHus

Cremnaxku 1l XpaHEHHs] Y4eOHO-HAIJISIAHBIX TOCOOMH W yueOHO-METOJIUYECKOU
JIOKYMEHTAIUH.



Ipuioxenne 1
YueOHO-MeTOANYeCKOE o0ecTieYeHrne CAMOCTOsITeILHOIH padoThl 00y4yarouxcs

[To pucuumiune «MHdopMaTHkay NpeaycMOTpeHa ayIuTOpHas M BHeAyJUTOpHas
caMmocCTosTeNIbHas paboTa 00ydJaroIIMXCs.
AynuTopHas ~ caMOCTOsATeNbHas paboTa CTYJEHTOB HpEANoiaraeT  BbINOJHEHHE
nabopaTopHbIX paboT Ha OBM 1 pemieHre KOHTPOJIbHBIX 3a]a4 Ha MPAKTHYECKUX 3aHATHSIX.
Ilpumepnvie nabopamopmvie pabomot (AJIP):
JlabopaTopnasi pabora «3mMepenue uHpopmanum»
Teopus
KonnyectBo mHPOpMauM e€CTh KOJIMYeCTBEHHAss Mepa pa3HooOpa3usi. DTO MOXKET OBbITh
pa3sHooOpa3ue COAEPKUMOIo IMaMATH; pa3HooOpa3zue OyKB, COCTaBIAIOIIUX al(paBUT S3bIKA;
pa3zHooOpa3ue UCX010B KOHKPETHON CUTYalluu; pa3HO00pa3ue 3JEMEHTOB HEKOTOPOUM CUCTEMBI -
9TO OLIEHKA KOJMYECTBA Pa3HbIX OOBEKTOB B CAMOM LIMPOKOM CMBICIIE CJIOBA.
[lepenaua nr000TO COOOWICHHS MMEET HEKOTOPYIO MPOJODKUTEIBHOCTE BO BpPEMEHH,
KOJIN4ecTBO MHGOpPMalMu BOCHPUHATON NPUEMHHKOM B pe3yjbTaTe NepeJadyd COOOLIeHMS,
XapaKTepu3yeTcss B HTOTe BOBCE HE JUIMHOM COOOLICHHUS, a Ppa3HO00pa3ueM CHIHAJIOB,
HOPOXK/IEHHBIX B IPUEMHUKE, 3TUM COOOILEHUEM.
HN3mepenne nngopmanun
B undopmaruke BbIICIAIOT TPU MOAX0a K U3MEPEHUIO HHPOPMALIUU:
1) andaBUTHBIN;
2) BEepOSITHOCTHBIIA;
3) anropuTMHYECKHUH.
AndaBUTHBIA MOAX0]
AndaBUTHBIA MOAXOJ] SIBISETCS CaMbIM IPOCTBIM M3 CYHIECTBYIOIIUX. Bcsikoe cooOuieHne
MO>HO 3aKOJUPOBAaTh C TMOMOIIBIO KOHEYHON ITOCJIEN0BATEIBHOCTH CHUMBOJIOB HEKOTOPOIO
andasuTa.
AngaBuUT — YNOPAIOUYEHHBIH HAOOP CUMBOJIOB, UCIIOJIB3YEMBIH AJI1 KOAUPOBAHUS COOOIIEHUN
Ha HEKOTOPOM SI3BIKE.
Momnocts angasBura - oliiee KOJIMYECTBO CUMBOJIOB B andaBure. J[BomuHbIl andaBuT
COJIEPKHT 2 CHMBOJIA, €0 MOIIHOCTh paBHa AByM. O0beM MHPOpPMALUU B COOOIIEHUH — 3TO
KOJIMYECTBO CHMBOJIOB B COOOIIEHHMU. B BbIUMCIUTENBbHON TeXHHMKE Bcid HWHGOpManus

npeactaBieHa B JBoudyHOM Gopme — 0 u 1, mOITOMY KaXKABIH CHMBOJN KOJIUPYETCS
OTIpe/ICIICHHBIM YUCIIOM OUT, KOTOPOE PACCUUTHIBACTCS 11O (hopMyJIe:

I
N=2", 20¢e

| — KomM4YecTBO OUT /I KOJUPOBAHUS OJTHOTO CHMBOJIA,

N - MomHOCTh andaBura,

2 — KOJIMYECTBO Pa3HBIX CHMBOJIOB, KOTOPOE MOXKET OBITh MPEICTABICHO B KOMITBIOTEPE.

s m3mepenust nuapopmarimoHHOro oobemMa (V) cooOIIeHs BHIIOIHSIIOT ONepaltu:

1) onmpenenstoT KonuuecTBO nHGopManuu (i) B oHOM OykBe andasura no popmyie N= 21,

2) MOICYUTHIBAIOT KOJTMYECTBO CUMBOJIOB B cooOmenuu (k);

3) BeIUHCISIOT 00beM uHpopMaluu mo popmyie: V =i * k.

BepossTHOCTHBIN MOAXO0/

DTOT cmocod u3MepeHHsi KoaudecTBa MHQPOpManuu B COOOImEHMH ucXoauT u3 monaenu K.
Illennona. Ilomyyarens uHQOpPMAIUK MMEET OIpEIENCHHbIE MPEACTABICHUS O BO3MOXKHBIX
HACTYIUICHUSIX HEKOTOPBIX COOBITMH. DTH NpEACTaBIECHUS B OOILEM Cllydyae HEJOCTOBEPHBI U
BBIPA)KAIOTCS BEpOSTHOCTAMU. OOIIasi Mepa HEONPENEICHHOCTU (IHTPONHS) XapaKTepU3yeTcs
HEKOTOPOW MaTEMaTHYE€CKOM 3aBUCUMOCTBIO OT COBOKYIMHOCTH ATUX BepoATHOCTe. KomnuecTBo
uHpOpPMALlMM B COOOIIEHUH ONpEACTseTCs TeM, HACKOJIbKO YMEHBIIMTCS 3Ta Mepa Iocie
MTOJTYYCHHS] COOOIIICHHMS.



[Tpu sTOM HeompeneneHHocTh (H) oneHMBaeTcs gorapumMom 4uciaa COCTOSHHNA CUCTEMBI U €€
Ha3bIBAIOT JHMPOnUEN.

H =10g2(S)
rze S - YMCI0 BO3MOXKHBIX COCTOSIHUIM CUCTEMBI, a MX BCEro 2.
Hngpopmayua - 510 7nUIIb TaKHe CBEACHUS, KOTOpPbIE YMEHBINAIOT MM CHUMAIOT

CYIIECTBOBABILYIO JI0 UX MTOJYYEHHs HEOIIPEAEIIEHHOCTh ITOJIHOCTBIO MIIM YACTUYHO.
BeposiTHOCTH COOBITHSI A paBHAa OTHOILICHHMIO YHCJA CIy4daeB m, OJIaromnpusTCTBYIOIIUX

€My, U3 O0LIEero Yyucia BO3MOXKHBIX UCXOJI0B UCIIBITAHUS N.

P(A)=m/n, rae P — BeposITHOCTH COOBITHS A.

[IleHOHOBCKasi TeOpHUsl KOJIMYECTBA MH(GOPMALMKU UCXOAUT U3 3JIEMEHTapHOro BbIOOpa MEXAy

JIBYMsI 3HaKamH, Hanpumep, Mexay aByms Ooutamu 0 m 1. Ilo ompeneneHuro KoiIM4yecTBO

UHpOpMalLIUU, COJAEpIKalleecss B COOOIIEHUH W3 OJHOTO JBOMYHOIO 3HAaKa, NPUHHUMAeTcs 3a

€IMHUILY U Ha3bIBaeTcsa O0utoMm. Eciin cooOlieHrne yMeHbIINIO HEONPEACIEHHOCTh 3HAHUI POBHO

B JIBa pa3a, TO TOBOPST, YTO cooOIIeHue HeceT | OuT uHpopMarmy.

[(xi)=loga*/p(Xi) - bopmymna IllenHOHA

N -3TO KOJMYECTBO PABHOBEPOSITHBIX COOBITHIA;

X I - | —asi KOMIIOHEHTa BEKTOPa COOOIICHHMIA;

P (X 1) — BEpOSATHOCTH MOSBICHHUS 1-0if KOMIIOHEHTBI B BEKTOPE COOOIIICHNS;

& — KOJIMYECTBO YCTOHYMBBIX COCTOSIHUHM, KOTOPBIE MOXKET IPUHUMATD KaXK/1asi KOMIIOHEHTA,;

I (xi)- xonuyecTBO HHPOPMAIH, KOTOPOE HECET KaX/asi KOMIIOHEHTa BEKTOPa COOOIICHHSI.

KommyectBo mepemaBaeMoil 1O KaHalmy CBs3M HWHGOpPMAIMK HAMpPSIMYyK CBA3aHO C

HEOIPEEIEHHOCThIO — 3TA CBSA3b 3aKJIIOYAETCS B CIEAYyIOIEM: yeM Oouiblie nH(OpMaIuu, TeM

MEHBIIIE HEONPEEIEHHOCTH.

[Tonyyenue wuHbopManmuu - HEOOXOAUMOE YCIOBHE [UIS CHATUS HEONPENeICHHOCTH.

HeonpenenenHocTh BOZHUKAET B CUTyalluu BbIOOpa. 3ajayda, KOTOpasl pelaercs B X0Ae CHATHUS

HEOIPEEIEHHOCTH — YMEHBIICHHE KOJMYECTBa PAacCMaTpUBaeMbIX BapHaHTOB (YMEHbILECHHE

pazHooOpasusi), 1 B UTOre BHIOOP OJHOTO COOTBETCTBYIOLIErO CUTYallUM BapuaHTa U3 4HCIa

BO3MOXHBIX. CHSTHE HEOIPEIeIIEHHOCTH JaeT BO3MOXHOCTh IPHUHUMATh OOOCHOBaHHbBIE

pelieHus 1 AecTBoBaTh. B 3TOM ympasisiomas pois HHPOpMaIUH.

IIpakTuyeckue 3aaHusl 0 BAPUAHTAM

Bapuant Ne 1.

1. Uudpopmanmonnoe coobmienne ooremom 3*29 Gaiita conepxut 3072 cumBona. Yemy paBHa
MOIIIHOCThH UCIIOJIb3yeMoro andaBurta’?

2. Jlns 3amUcH TEKCTa MCIoNb30Balics 256-cuMBonbHBIN andaBuT. Kaxxnas crpaHuna colepxuT
30 ctpok no 70 cumBoioB B cTpoke. Kakoit 00beM nHpopmanuu B 6aiiTax cojuepxar 5 cTpaHUI]
TeKcTa?

3. KakoB undopmarmonnsiii o6sem coobmenus: NIHIL HUMANI F ME ALIENUM ESSE
PUTO, npu MomHOCTH UCTIONIb3yeMoro andaButa 26 CHUMBOJIOB.

4. KOctacy HeoOXxoauMo mepenaTh ciemyroiee coodmenue: JJoporoit Anekc! OT Bcelt mymm
MO3/PAaBIISI0 C YCIEIHOW caayeil sk3ameHa 1o nHpopmartuke. JKenawo AanpHEHIINX YCHEXOB.
Bam FOcrac.

[lenenraTop ompeznensieT MECTO Tepeaadd, eclii OHa JIuTcs He MeHee 3 muHYT. C Kakoit
ckopocthio (0ut/c) FOcTac nomwkeH nepenaBaTh paguorpammy?

5. JIBa cooOImeHust coiepKaT OJIMHAKOBOE KOJINYeCTBO MH(popmaruu. KoimnuectBo CHMBOJIOB B
MEPBOM TEKCTE B 2,5 paza MeHbIIIe, 4eM BO BTOpoM. CKOJIBKO CHMBOJIOB cOfiepkKaT an(aBuThI, C
MIOMOIIIBI0 KOTOPBIX 3aITMCaHbI COOOIIEHUS, €CITH W3BECTHO, YTO pa3Mep KaxIoro ajadaBuTa HE
MpeBbIaeT 32 CUMBOJIOB U Ha KAK/IbIH CHMBOJI IPUXOIUTCS 11€TI0€ YHUCI0 OUTOB?

6. Jlns xpaHenus: uzoOpaxeHus pasmepom 64 x 32 Touek BbimeneHo 64 KoOailt mamsru.
Onpenenure, Kakoe MAaKCUMAaTbHOE YHCIIO [BETOB JIOMYCTUMO HCIIOJIB30BATh B 3TOM CIIydae.

7. CkaHHpyeTCs IBETHOE N300pakeHHe CTaHAapTHOTO pasmepa A4 (21x29,7 cm). Paszpemaromias
cnoco0HocTh ckanepa 1200 dpi u rmyOuna nBera 24 Outa. Kakoit nHdopManuoHHbii 00beM
OyJIeT UMETh TOTYYEHHBIN rpaduueckuii ¢aiin.



8. B marasune umeetcst 5 npuntepoB pupmsl B, 9 npuntepor ¢pupmel C, 10 npunTepoB GUPMBI
E u Heckonpko nmpuntepoB ¢upmbsl A. KonndectBo 6UT MH(OpManuu B COOOIIEHUH «KYIUIEH
npunTep GupMbl A» paBHO 2. UeMy paBHO KOJIMYECTBO MIPUHTEPOB GUPMBI A?

b.
C.
d.

Ipumepnsvie ayoumopHuvle konmpoavhvie pabomol (AKP):
Tect «TexHosorum co3ganus u 00padoTku rpapuyeckoii uHGopManm»
1.I'pauueckuii perakTop — 3T0 NporpamMma:

CO3/IaHHUSI, PeIaKTUPOBAHUS U TPOCMOTpa TpaduUIecKiX N300paKeHH

JUTSI YIIPABIIEHUS pecypcaMu KOMIIBIOTEPA P CO3JJaHUH PUCYHKOB

JUTst paboThI ¢ N300paKEHUSIMU B IIPOLIECCE CO3/IaHUS UTPOBBIX MPOTPaMM

JUIs pabOTHI C PA3IMYHOrO Poja HHPOpPMAaLKEH B PoLecce AeI0NPOU3BOICTBA

2. B kakux rpauyeckux peIakTopax MoxkHo o0padorath nudpponyio ¢pororpaduio u

OTCKAHUPOBAHHOC I/I306p AKCHHC:

o0 o

oo oTw

coop aooe

cooe

o0 o

B BEKTOPHBIX

B PaCTPOBBIX

HET TaKUX PEIAKTOPOB

B BEKTOPHBIX U PaCTPOBBIX

3 I'paduyeckne NpUMHUTHBBI — 3TO:

peXUMBbI pabOThI B rpa)uueCKOM PelaKTope

npocreiinme GUrypsl (Touka, JMHUSA, OKPYKHOCTb, IPSIMOYTOJIBHUK U JIp.)
MUKCEIH

CTpEJIKH

4 K ycrpoiictBam BBOAa rpadguyeckoil HHPOPMALMH OTHOCUTCSH:

MOHHUTOP
MBIIIb
KJIaBHATypa
CKaHep

5 HaumeHbIIMM 3JIeMEHTOM HM300pakeHusi HA rPa@UYecKOM IKpPaHe SBJISICTCSH

KypcCop
KapTUHKa
JIMHUA
IIHUKCCJIb

6 YCTpOI/ICTBaMl/I AJIsl XpaHCHUsA My.]'ll)Tl/IMe}II/II/IHOI/[ m[q)opMamm ABJIAIOTCHA

3BYKOBBIE KapThl

BUJICOKAPTHI

MYJIbTUMEAUMHBIE IPE3EHTALUN
komnakt aucku (CD u DVD)

7 Bbi0paTth ycTpoiicTBa BBO/Ia M BbIBO/IA 3BYKOBOI HH(pOpManuu

BBOJ] — KOJIOHKH, BBIBOJ] — HAYITHUKH
BBOJI — KOMIIAKT-UCK, BEIBOJ] — KOJIOHKH
BBOJ] — KOMIIaKT-/IUCK, BBIBOJI — MUKPO(OH
BBOJI — MUKPO(OH, BBIBOJ] — HAYIIHUKU

8 Pa3pemaromasi cnoco0HOCTbL 3KPaHA B IpauuecKOM pexxuMe Oomnpeneasaercs

KOJIHUYECTBOM:

2o o

oo

CTPOK Ha 3KpaHC€ U CUMBOJIOB B CTPOKE
IMUKCeIeH Mo BCPTUKAIN

00BeEMOM BUACONMaMATH Ha IMUKCCIIb
MMUKCeIIeH Mo TFOpHU30HTAJIU U BEPTUKAIIN

9 K ycrpoiictBam BbiBoaa rpaguyeckoil HHGOPMALIMH OTHOCUTCS:

MOHMTOP
MBI
KJIaBUaTypa
CKaHep



10. PacTpoBoe u300pakeHne npeacTaBiasieTcss B IaMATH KOMIIBIOTEPa B BU/e
rpaduuecKux MPUMUTUBOB U OMHUCHIBAIOIIUX UX HOPMYIT
II0CJIEZI0BATEIBHOCTH PACIIONIOKEHNS U [IBETA KAXKI0T0 IMUKCEIIS
MaTeMaTHU4ecKux GopMyJ, COAEPKAIIUXCS B IPOrpamMme
napameTpoB rpau4ecKUX MPUMHTHBOB
11 Kakoe W3 [JaHHBIX oOmpeaeeHUs] COOTBETCTBYET OMNpeNeJieHHI) BEKTOPHOIO
n3odpaxenus?
a. u3o0pakeHue, ONMUChIBAEMOE B MaMSTH IOMUKCENIbHO, T.€. opMHUpyeTcs Talnuia, B
KOTOPOM 3aIMChIBAETCS KOJI IIBETA KaXK/10 TOUKU U300paskeHus
b. wuz00pakeHue, KOTopoe GOpPMHUPYETCS C MOMOIIBIO TPAGUISCKUX TPUMUTHBOB, KOTOPBIC
3a/1al0TC MaTEMaTUUYECKUM OIIMCAaHUEM
C. u3o0pakeHue, ONMUChIBAEMOE B MaMSTH IOIMUKCEIbHO, T.e. GopMmMupyercs Tadnuia, B
KOTOPOM 3alMChIBAETCS] KOOPANHATA KaX /101 TOUKH U300paskeHus
12. Kakas u3 nepe4mncjeHHbIX IPOrpaMM He fABJIsIETCHA rpaduyecKuM perakTopom?
a. photoshop
b. corel draw
c. paint
13. Kakoe pacuiupenue nojay4yaer npu coxpaneHum 10kymeHT PAINT?
a. bmp
b. mp3
c
d

cooe

doc
exe
14. C xaxkum BuaoM rpapuxu mbl padoraem B PAINT?
BEKTOPHAs
dbpakranpHas
pacTpoBas
15. LiBeTOBOM 0XBAT - 3TO:
BO3MO>KHBIH JIMaIla30H 1IBETOB
IPOCTPAHCTBO, B KOTOPOM 33Ja€TCs TOH U HACBILIEHHOCTh
croco0 OMUCaHus I[BETa, UCIIOJIb3YEeMbIil TpH 00paboTKe H300pakeHus
16. IlIBeToBasi nasuTpa - 3T0:
BO3MO>KHBIH J1MaIla30H IBETOB
IPOCTPAHCTBO, B KOTOPOM 337a€TCs TOH U HACBILIEHHOCTh
croco0 OMUCaHus I[BETA, UCIIOJIb3YeMbIil Tpu 00paboTke N300paskeHus
17. Kakue ocHoBHBbIe 1IBeTa onucbiBaeT naautpa RGB?
3€JIEHbIN, CHHUN, KPACHBIN
JKEJITBIH, pO30BbIH, rOJIy00H, YepHBII
KPaCHBIU, )KENTHIN, TOITyO0H
Kakoii nBet onucan 3anuchbio R:255 G:255 B:255 ?
a. Oenplii
b. depHsIit
C. KOpPUYHEBBII
d. dwuoneroBsrit
19. {ns1 onucaHus nBeTa Ha OymMare HCIOJIb3yeTCs MAJTUTPA
CMYK
RGB
Lab
20. C:0% M:0% Y:100% K:0%. Kakoii user onucan?
a. KEeNThIU
b. depHsIii
C
d

oo

oo

oo

cow

oo

OenbIi
CUHUU
21. Yto Takoe PANTONE ?



[IBETOBbIE CITPABOYHUKHU
YCTPOMCTBO AJIsi KaTMOPOBKHU MOHHUTOPA
NajguTpa BETOB

rpaduyueckuil perakTop

oo

22. YcTaHOBHUTE COOTBETCTBHE:
IMAGE1$
23. BoiOepuTe pacTpoBble H300paKeHHs (HECKOJIBKO OTBETOB):

o ®

doTorpadus

cxema

KapTHUHKA C IJIAaBHBIM IIEPEX0JIOM I[BETA
TEKCT

24. Kakue u300pakeHHsI CKopee BCero OyAyT OTHOCHUTBLCSI K BEKTOPHBIM? (HECKOJIBKO
MPaBUJIbHBIX OTBETOB)

a.
b. rpaduk

C. ¢dororpadus

d. pucyHoK, BBINOJHEHHBIH B iporpamme PAINT

25. YcrpoiicTBO, BBINOJIHSIIONIEE NTpeodpa3oBaHue u300pakeHus B muudpoBoii hopmar

cXeMma

a. CKaHep
b. npunrep
C. MbIIIb
d. mukpodon
26. Kakue u3 nepevyuciaeHHbIX GopMaToB NpuHaaIexaT rpadpudeckum daiinam?
a. doc, txt
b. wav, mp3
c. bmp, jpg
27. DJIeKTpPOHHBIE CTPAHUIBI NPEe3eHTAlA PpOWer point HA3bIBAIOT:
a. craipamu
b. mucramm
C. THUIEPCCHUIKaMHU
d. oGbekramu

a

b
c
d

28. IlociienoBaTe/IbHOCTH CJIAMI0B, COAEpPKAIIUX MYJbTHMeIMiiHbIe 00bEKTHI,
nepexoa Me:Xay KOTOPBIMH OCYHIECTBJISIETCH € MOMOIIBI0 YNPABJISIOIINAX 00BEKTOB WJIM
TUIEePCChIIOK HAa3bIBAETCS

AJIIEKTPOHHOU KHUTOX
MYJIbTUMEANIHON Npe3eHTauein
rpadu4ecKuM peaakTopoM
BHJIeOMH(DOpMaIuei

29. B xakoro Buaa npuHTepe n3odpakeHne GopMupyeTcs HA HOCHTEIe MeYaTaoIeH
roJIOBKOM, TNpeacTaBisiiomed Hu3 ceds1t Ha0oOp MIroJ0K, NPUBOAMMBIX B JeilCTBHE

3JIEKTPOMATHUTAMH ?
d. B MaTpUYHOM IIpUHTEPE
b. B cTpyliHOM pUHTEpPE
C. B KalmUJIIIPHOM ITPUHTEPE

Ne

30. Yto Taxkoe aHUMANuaA?

2o o

JIBIDKEHHE OOBEKTOB Ha IKpaHE
IU3aiH cIaigoB
BHJIEO B IIPE3ECHTALINN

3BYK

Knrou k mecmy:

1234567891111 /11111122222 222223
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Ipumepnvie unousudyanvuvie oomawnue 3aoanus (U/3):
HI[3 Ne 1
Bapuant Ne 1.
1. O6bem coobmenus, coaepkamero 1024 cumBosioB, coctaBui 1/256 yacte M6. KakoB pazmep
andasuTa, ¢ TOMOIIBIO KOTOPOTO 3allUCaHO cOO0IIeHne?
2. Jlnst 3ammucH TeKCTa MCIoib3oBaics 128-cuMBonbHBIH andaBut. Kaxnas cTpaHuna conepxur
25 crpok no 80 cumBoIOB B cTpoke. Kakoit o0bem mHpopmaruu B K6 comepkar 10 crpanun
TeKcTa?
3. Yucno OaiiT, HeoOXoauMoe I 3alMcH Yncia 282
4. Ha nucke oobemom 100 MOaiiT moaroToBiieHa K BblJade Ha 3KpaH AucIuies nHpopmanus: 24
cTpouku 110 80 CUMBOJIOB, 3Ta HH(OPMAIIH 3aIOIHAET SKpaH nearnkoM. Kakyro yacTe Aucka oHa
3aHUMaeT?
5. B kopoOke nexar 7 1BeTHBIX Kapanpjamieil. Kakoe kommuecTBO HMH(POpPMAIUU COAEPKUT
coo0I1IeHre, YTO U3 KOPOOKH JTOCTAU KPAaCcHbIM KapaHai?
6. CkaHupyeTcs [IBETHOE U300pakeHHe cTaHaapTHOro pasmepa A4 (21x29,7 cm). Paspemaromas
cnocoOHocTh ckaHepa 700 dpi u rmybuna nsera 32 Ourta. Kakoit mHpOpManuoHHBIH 00beM
OyzaeT UMeTh NOTY4YeHHBINH rpaduueckuil (aiii.
7. B 300mapke 32 00e3bsiHBI )KUBYT B IBYX BoJibepax, A u b. OngHa u3 06e3bsH anb0uHOC (BCS
6enas). Coobmenne «O0e3bsHa-aIbOMHOC )KUBET B BoJIbepe A» colepkHT 4 Outa nHGopMarum.
CkobpK0 00€3bsH )KUBYT B Bosibepe b?
8. B koHueptHoM 3asie 270 neBylieKk M HeCKOIbKO roHomied. CooOlieHne «IepBbIM U3 3aia
BBIMJIET IOHOILAY» COACPKUT 4 OuTa HHPopManuu. YeMy paBHO KOJMYECTBO IOHOLIEH B 3aie?

BHeayauTopHass caMmocTosiTeNbHash paboTa CTYAEGHTOB OCYILIECTBISETCS B BUJE
U3y4YEHUS JINTEPaTyphl TI0 COOTBETCTBYIOLIEMY pa3fiely C MpopaboTKOi MaTepuaia, yJacTHe B
JUCTAHIIMOHHOM Kypce MpeaoXKEeHHOM NpernojaBaTeieM, BBIIOJHEHUS JIOMAIIHUX 3aJaHui
HNOATOTOBKA K  J1a0OpaTOpHBIM  paboTam, KOHCYJNbTalWs Yy  TIperojaBaTels  depes
o0pa3oBaTenbHbIN MopTa.



[Tpunoxenue 2

OIIeHO‘lHLIe cpeacrea Jid MpoOBEACHUSA l'[pOMe)KyTO‘lHOﬁ aTTeCTallumn

a) Ilnanupyemvie pe3ynbmamel 00yYeHUs U OYeHOUHble CPeOCmea OJid NpPoGedeHUs
NPOMENCYMOYHOL ammecmayuu.

CTpyKTypHBIH
PYKTYP [Inanupyemsle
JIEMEHT OueHouHbIE CpecTBa
pe3yibTaThl 00yYSHHUS
KOMIIETEHINH
OK-10  cnocoOHOCTBIO K MCIIOJIB30BaHHIO OCHOBHBIX METOJIOB, CIOCOOOB U CPEACTB

MOJIyYeHUsl, XpaHeHHsl, nepepaboTku nHpopmanuu

3HaTh

[TpuHIIMITBL
OpraHu3aluu u
(yHKIIMOHUPOBAHUS
KOMITbIOTEPHBIX CHCTEM.
OcHoBHbIE
IporpaMMHBbIE CpeACTBa
JU1s1 pabOTHI €
JIOKYMEHTHUPOBAaHHOM
uH(popManuei.
[TpuHtMIE! 1
TEXHUUYECKUE CPEJCTBA
XpaHeHUs, 00paboTKU U
nepegayu nHpopmanuu
B 1K 1 KOMIBIOTEpHBIX
CETSX B acHeKTe
o0ecrieueHus
MH(pOpMaLOHHON
0€30MaCHOCTH U 3aILUThI
uH(pOpMaLUH.

1. onsarue uadopmaruu. Buasr nadopmarum.

2. CpoiictBa wunpopmarun. Kpurtepun kayectBa
uHpOpMaIHY.

3. MHdopManmoHHbIe MPOIECCHI.

4. O0mass  xapakTepucTuka  HMH(POPMALMOHHBIX
MPOIIECCOB MOKMCKA, cOopa, mepeaadyu, oOpadOTKH U
HaKOIUICHHUS WH()OpMAIUN

5. ®opmbl npeacTaBienus napopmanru B OBM

6. KomupoBanne n 06bvem nHpopmarmu. EnuHUIED
u3MepeHus: HPOpMaIuHu.

7. Cuctemsl cuuciienus. J[BonuHasi, BOCbMUpUYHAs,
IIeCTHAIATUPUYHAS] CHCTEMBI CYMCIICHUSI.

8. JlelicTBus HaJ JIBOWUYHBIMH, BOCHMHUPHUYHBIMH,
[IeCTHAIATHPUIHBIMU YUCTIAMH.

9. Jlormueckue ocHOBEI DBM.

10. OcHoBHBbIE JIOTUYECKHUE
TU3BIOHKIINS, KOHBIOHKIIHS, OTPUIIAHHE.
11. Jlormdyeckue BBICKA3bIBAHUS M BBIPAKEHUS.
Tabnuibl UICTUHHOCTH.

12. Apxurextypa O9BM.
13.  Muxkpormporeccop,
XapaKTePUCTHKH.

14. Cucremnas mmnHa DBM.

15. Opranuzanus namsta 8 9BM
16. TIporpammHOe oOecriedeHue.
17.  Knaccuduxamus [10

18. ®aitnoBas cucrema

19.  OducHblie TEXHOIOTHH

Oonecpanunu:

(GYHKIMM W OCHOBHBIE

20. TexHomnorus 00paboTku TEKCTOBOU
nHpopmanuu. TekcToBbIE MPOLECCOPHI
21. Texuomorus 00paboTKu YUCIIOBOU
uHpopManuu. DIEKTPOHHbBIE TaOIUIIBI
22. TexuHomorus 00paboTku rpaguvecKoi

unpopmanuu. I'padudeckrie peaakTopsl

23. Mynberumenuitaeie TexHOMIOTHHU. [Iporpammbl
CO3JaHus NIPE3CHTALUN

24. baswl n 6aHku naHHBIX. CHCTEMBI yIIPaBIICHUS
0a3amu TaHHBIX.

25. MopenupoBaHue KaKk METOJI IO3HAHMS.

26. Knaccudukamus u (GopMbl TpeAcTaBICHUs




CTpyKTypHBII

[Inanupyembie
JJIEMEHT OneHouyHble CpeaCTBa
pe3yIbTaThl 00yICHUS
KOMITIETEHIINH
MOJEIIEN.
27. Meroapl ¥ TEXHOJIOTUU MOJICIIUPOBAHHUS.
28. MHudopmarnmonHas Mojaesb 00ObEKTa.
29. Texnomoruss moucka ©  pabOTBl  C
nHdopmanueii B IHTepHeTe
30. JlokambHble W TJI00aNbHBIE KOMIIBIOTEPHBIC
ceTu
31.  OcHOBBI 3aUTH HH(OPMAITIH
32. KowmmbioTepHble BHUPYCHl. AHTUBHUPYCHBIC
MIPOTPAMMBI
YmeThb Paborats ¢
ONepaluOHHOM
CHUCTEMOU U
IPOrPaMMHBIMH
CpeICcTBaMU OOIIETO
[IpakTuueckue 3aganus U3 1a6OPaTOPHOTO
Ha3HAYEeHMUSI. DAKTHKYMA:
Hacrtpausatb P yMa.
1. IToarotoBka U oopMIIEHUE HAYYHBIX JOKYMEHTOB
OIEPALIUOHHYIO CUCTEMY
(petheparoB, KypCOBBIX, TUIUIOMHBIX padboT) B MS
U TIpOrpaMMHbIe
Word.
CpeJIcTBa OOIIETO N
2. TloaroroBka MyJIbTUMEIUHHON MPE3CHTAIIUU B
HA3HAYCHHUSI C TO3ULIUU .
N nporpamme MS PowerPoint.
TpeOoBaHUI .
HH(OPMALHOHHOT 3. Bemonuenue seruncienuii B MS Excel.
p 4. Pa6ora B CYBJI MS Access.
0€30MacCHOCTH U 3aLUThI
5. PaboTa ¢ aHTUBHUPYCHBIMH MTPOTPAMMAaMU
uHpOpMaLUu
AHann3upoBaTh SBHbIE
U CKPBITHIE YTPO3BI
3aIIMIIAeMON
uHpOpMaLnH.
Brnanets OCHOBHBIMHU METOJIAMH,
crocobamu u
CpeICTBAaMU MOTy4YeHHUS,
XpaHeHus1, nepepaboTKu
uH(pOpMaLUH. KommuiekcHoe 3aganue
Hagreikamu ob6ecnieuenus | ChopmMupoBaTh mapoiib ¢ 3aJaHHBIMU KPUTEPUSIMU
3anUThl HHPOPMAITUK | yCTOMYHMBOCTH
MITaTHBIMH CpeicTBaMu | PaccunTaTh yCTOMYUBOCTH Mapois
ONEPALMOHHON [IpuMeHATH cienuaNIn3upOBAHHOE TPOTPAMMHOE
CUCTEMBI. obecrnieueHue AJisi COXpaHEeHHsI cTaTyca HH(POpMaInu:
HaBbixamu noiy4yeHus, |XpaHeHHe MapoJjeil, ynaaeHue nHpopmamnmu,
XpaHEHUs U COKpBITHE UH(pOpMAIH
YHHUYTOKCHUS
uH(OPMAIIUU C YIETOM
TpeboBaHMit
UH(POPMALIMOHHOM
0€30MacHOCTH.
OIIK-2  BmageHueM 0a30BBIMU 3HAHUSMHU B 00J1aCTH MH(POPMAITMOHHBIX TEXHOJIOTUHA

3HaTh

Bba3oBrle moHATHS B
obmactu UT.

1. Ha 3akoHOAaTEILHOM YPOBHE Pa3inyaroT TPYIIIbI
Mep:




CTpyKTypHBII

[Inanupyembie
JJIEMEHT OrneHouHbIE CPEACTBA
pe3yIbTaThl 00yICHUS
KOMITIETEHIINH
CymHOCTh 1 0011110 a) orpaHUYUTEIbHBIC, TPOAaraHANPYOIINe
XapaKTEPUCTHKY b) orpannunTenBHBIC, KOOPAUHUPYIOIIHE,
MH(GOPMaLMOHHBIX MIpoIara’Iupyoume
IIPOLIECCOB C) KOOPAWHUPYIOIINE, IPOTaraHANPYIOLIHe
UH(GOPMaLIMOHHOTO d) koopauHHpYyIOIIKE, OTPAHUYUTENIbHBIE
oOuiecTBa B aclekTe
nH(pOpMaLIOHHON 2. He3zaBucumast nporpamMma, KOTopasi pa3MHOXKAETCsI
0€30MacCHOCTH. IyTeM KOIMPOBaHUs caMoii ce0si U3 OJJHOT'O CETEBOTO
CoBpeMeHHOE KOMIIBIOTEPA B APYroi
COCTOSIHME YPOBHS U a) BUpYC
HaIlpaBJICHUN Pa3BUTHS b) uyepBb
MPOTPaMMHBIX CPEICTB C) TPOSTH
B 00J1aCTH 00€eCIcUeHHs d) Hack-tool
MH(pOpMaLOHHON
0€30MacHOCTH U 3aIUTHI | 3. AHTUBUpPYCHAs Mporpamma — 3710...
uHpopmanuu. a) mporpamMma Jyisi OOHapy>KeHus
KOMITBIOTEPHBIX BUPYCOB U JICUCHUS
MH(UUIMPOBAHHBIX (haliIoB, a TAKXKE IS
NpOGUIAKTUKY — MIPEJOTBPALICHHS 3aPayKEHHSI
(haitIoB MM ONEepaluOHHON CUCTEMbI BPEIOHOCHBIM
KOJIOM
b) nporpamma /17151 0OHapyKeHuUs
KOMITEIOTEPHBIX BUPYCOB U JICUCHUS
MH(UIMPOBAHHBIX (HalIIOB, a TAKXKE IS
MIPONIEIEBTUKHU — TIPEIOTBPALICHHUS 3aPAXKCHUS
(haitIoB MM ONEepaluOHHON CUCTEMBI BPEIOHOCHBIM
KOJIOM
C) mporpamMma Jyisi OOHapy>KeHUs
KOMITEIOTEPHBIX BUPYCOB U JICUCHUS
MH(UIMPOBAHHBIX (halIIoB, a TAKXKE IS
MpOQUITAKTUKA — MPEIOTBPAIICHUS HE 3apakeHUs
(haitioB UM ONepalOHHON CUCTEMBI BPETOHOCHBIM
KOJIOM
4. Ucnonp30BaHue pa3IMYHBIX BUIOB HH(OpMALIUN
MIPOTHUB TOTO WM HHOTO OOBEKTA C L1ETbI0 M3MEHEHUS
ero (pyHKIIMOHAIBHBIX BO3MOKHOCTEH HITH TTOJIHOTO
MOpPaXKEHUS — 3TO. ..
a) nH(opMalMOHHAas aTaka
b) unpopmanmonnas yrposa
C) aTaka nH(OPMAIIMOHHON 0€30IaCHOCTH
d) yrposa nnhopmannoHHON 6€30MacHOCTH
Ymerp CamocTrosiTensHO 3ananue 1
OpUEHTUPOBATHCS B CaMocCTOsATETHbHO 03HAKOMHUTHCS C BOZMOXKHOCTSIMU
COBPEMEHHBIX HACTPOUKHU 3alTUTHI THHOPMAITUU B TEKCTOBOM
MH(OPMaILIMOHHBIX penakTope.
TEXHOJIOTHAX 3aganue 2
npodeCcCHOHATbHON Hacrtpowuts ciemyromniue crnocoObl 3aiThI
o0macTH. JTOKYMEHTa!
ITpumensTh ¢ 1. Hoxyment @amunusi Docl npu OTKpBITHI




CTpyKTypHBII

[Inanupyembie
JJIEMEHT OneHouyHble CpeaCTBa
pe3yIbTaThl 00yICHUS

KOMITIETEHIINH
npodeCCHOHAIBHON TpeOyeT mapoiib Ha AOCTYH K (aitny, Mmoaudukanys
JESTEIIbHOCTH (aiina 3anpernieHa (M3MEHEHHE TEKCTa HEBO3MOXKHO).
COBpPEMEHHBIC CpeacTBa | 2. Hoxyment ®@amunusa_ Doc2 oTKpbIBaeTCs
UKT. TOJIBKO JJIs1 YTCHUS.
OOGecneynBarp 3amury | 3. Hoxyment ®@amunusiDoc3 npu OTKpBITHH
uHpOpMaLKU BO BpeMsi | TpeOyeT mapoiib Ha AOCTYH K (ailiny u
paboThI C penaktupoBaHue (2 pa3HbIX HapoJs).
COBPEMEHHBIMHU
cpenctBamu UKT.

Bnaners Hasbikamu
UCIIOJIb30BaHUS [IpoBeppTe cBOM MapoJIM HAa YCTOHYHUBOCTH KO B3JIOMY

coBpeMeHHbIx MKT.
[Tpunumnamu paboTsl
ciyx0 UnTepuer ans
cbopa
npodeCcCHOHAILHON
uHpopmanuu.
ba3oBeIMU nipreMamMu
pa3MerIeHus
uH(popMaluu B
OTKPBITOM JIOCTYTIE C
MOMOIIbIO
coBpemeHHbIX UKT.

Ha pecypce http://szkti.ru/polezno/psw

1. [Taponp OT yd4eTHOH 3ammcH MOJIb30BATEI.

2. [Tapons oT goCcTyIa B COLMATIBHYIO CETh (€CiIu
BBl 3aPETHCTPUPOBAHBI B HECKOJIBKUX — OT KaXKIO0H).
3. [Taposb OT 37IEKTPOHHOM MMOYTHI.

W3menuTte cBOM napoiiu, YToObl OHU
COOTBETCTBOBAIM PEUTUHTY «JlOCTaTOYHBINY,
«CuibHbIN» UK «O4EHb CUIIBHBINY.

IIpenocTraBpTe NPENOJABATENIO AHATIU3, IOYEMY BaIll
[apoJib ysA3BUM, ONUPAACH HA JaHHbIE TAOIULIbI

pecypca.

[1K-17 BnageHneM METOaMH 3alIUTH HHPOpMAIHH

3HaTh

OCHOBHBIE BUJIbI YIPO3
MH(pOpMaLOHHON
0e30MMacHOCTH, METOIbI
U CPEJICTBA 3aIUTHI
uHpOpMaLUu

IIpuMepHbIe BADHAHTBI TECTOBLIX 3aJaHUH.

1. Yro Takoe 0e30macHOCTb JaHHbBIX?

a. 9TO COCTOSIHME XPaHUMBIX, 00pabaThIBaeMbIX M
NepelaBaeMbIX JTaHHBIX, IPY KOTOPOM HEBO3MOXHO
UX CIy4alHOE WIM TNPEeJHAMEPEHHOE TIOJIy4YEHHE,
M3MEHEHNE WIN YHUUTOKEHUE

b. 9TO cocrosiHMe XpaHHMBIX, 00pabaThIBACMBIX U
nepelaBaeMbIX JTaHHBIX, TP KOTOPOM HEBO3MOXHO
UX CIly4allHOE UCKaXEHUE

C. 3TO COCTOSHUE XPaHUMBIX, 00pabaThIBaEMbIX WU
NepelaBaeMbIX JTaHHBIX, IPY KOTOPOM HEBO3MOXHO
X TpeJHaMEpEeHHOE IOJIyYeHHe, W3MEHEHHE WIH
YHUUTOKEHHUE

d. cocTosHMe  3alMIIEHHOCTH  HAIIMOHAIBHBIX
untepecoB P® Bo Bcex cdepax uyenoBedeckoit
NeSITeIbHOCTH

2. Yto sBIsIeTCA 1IeNbI0 3aIIUThl HHPOpMaLUu?

a. 3amurTa uH(GOpPMaLUU OT YTEUKU

b. skemaemblil pe3ynbTar 3alUTHl HHPOPMAITUH

C. 3almTa UHPOPMALUU OT yTPaThl

d. mpemorBpaieHue yTpaThl " YTeUKH
KOH(pHUACHIIMAIbHON HH(pOpMaIun

3. Ykaxure HEKOPPEKTHOE oTpeseeHue
Hapymutens Ub:

a. (usnyeckoe JMILIO, CIIy4aitHO WIN




CTpyKTypHBII

[Inanupyembie
JJIEMEHT OneHouyHble CpeaCTBa
pe3yIbTaThl 00yICHUS
KOMIIETEHIINH
IIpeJHAMEPEHHO COBepILarolIee neicrus,
CIIEACTBUEM  KOTOPBIX  SIBISETCS  HapylIECHHE
O0e3zonmacHOCTH HHpOpMaMK Tpu ee o00paboTke
TEXHUUYECKUMHU CPEJICTBAMU
b. ¢usnueckoe WM POpPUAMYECKOE JHIO, CIyYaiHO
COBEpLIAlOIlee JEHCTBHUS, CIEACTBUEM KOTOPBIX
ABJIICTCA HapylleHue Oe30IacHOCTH HH(popMaluu
npu ee 00paboTKe TEXHUIECKUMHU CPEACTBAMU
C. 3TO JIMLO, IPEANPUHSIBILEE TONBITKY BBIIOJIHEHUS
3alpelleHHbIX onepauuil (IeHCTBUi) MO OLIMOKe,
HE3HAHWIO WJIM OCO3HAHHO CO 3JbIM yMBICIOM (U3
KOPBICTHBIX HHTEPECOB) WM 0€3 TakoBOro (paau
UTPBI WIN YIOBOJBCTBHUS, C LIETbIO0 CAMOYTBEPKACHUS
U T.JI.) U HUCHOJB3YIOLIEE JUIsl 3TOr0 pPa3iIUyHbIE
BO3MOKHOCTH, METO/Ibl M CPEJCTBA
4. Yro Takoe 3amuiaeMas HHGopmanus?
a. mrobas wHbOpMaIus, KOTOpas TMOSABISIETCS B
CMU
b. uabopmanms, KOTOpas TWOAJCKHUT 3alIUTE B
COOTBETCTBUU C TpeOOBaHUAMU IIPABOBBIX
JOKYMEHTOB W 00s3aTeJbHO  OTHOCUTCS K
roCyJapCTBEHHOM TaliHe
C. uHpopmaus, ABJISIOILASICS peIMETOM
COOCTBEHHOCTM M  MOJUIeXamias  3alluTe B
COOTBETCTBUU C TpeOOBaHUAMU MIPaBOBBIX
JIOKYMEHTOB WIH TpeOOBaHUAMH,
yCTaHaBIMBAaEMbIMH COOCTBEHHUKOM MH(pOpMaLuu
Ymeth OpueHTHpoBaThCs B
IPOrpaMMHOM
o0ecreueHnH, IIpakTnyeckoe 3aganue
HEOOXOIUMOM JIsI [IpoBecTu ayuT 3alIMILIEHHOCTH CETH
o0ecreyeHus 3aluThI BoccranoButs ynaneHHyo HHGOpMaInio
uH(pOopMaLIUH. VY nanute nHGOPMAIUIO C 33JaHHBIMH ITapaMeTpaMu
Onpenensts BUI 3amuTuTh UHGOPMAIIHIO: TTApOJIb, KpUNTorpadus,
KOH(UICHIIMATBEHOM cTeraHorpadus
UHpOpMaLINH. Paccpuika coo01ieHmit ¢ coxpaHeHHeM
[TpumeHsTH Ha KOH(UIEHIIMATbHOCTH ajpecaTa
IIPAKTUKE OCHOBHBIE Pazpabotare MOJienb HAPYIIUTENS IS 3aJaHHOM
CIIOCOOBI 3aIUATHI OpraHu3aIu
UHpOpPMaLIUU HA
Pa3IMYHbBIX HOCUTEJISIX.
Buianers HopmatusHo-
TEPMHUHOJIOTUYECKOM

0a3oii B oOmacTu
3amuTHl HTHGOPMAITIH.
OCHOBHBIMH METOAAMU
3aImuTHl HHGOPMAITUH
Ha pa3IMYHBIX
HOCHUTEIISX.

KomnexcHoe 3axanue

ObecneunTh 3aUTy HHPOPMAITUN TOKYMEHTOB
Pa3INYHOrO THMA (JOCTYITHOCTb, IIEIOCTHOCTH,
KOH(HIECHIINATLHOCTH) OT BBISIBICHHBIX YTPO3
MpeAMETHOM 00macTi




CTpyKTypHBII
JJIEMEHT
KOMITIETEHIINH

[Inanupyembie

pe3yIbTaThl 00yICHUS Ouenounsie cpencTsa

OCHOBHBIMHU METOJAMHU
MOCTPOCHUS CUCTEMBI
3aIUTHI
JIOKYMEHTUPOBAHHOU
uHpopmaruu B
npohecCHOHATBLHOM
o0macTH.

0) Ilopsinoxk mpoBeneHHMs] NMPOMEXKYTOYHOM ATTECTANMM, NMOKA3ATEJM U KPUTEPHU
OlleHUBAHUS:

[TpomexxyTouHas arrecranus no aucuuiuinae «MHpopmaTikay BKIOYAET TEOPETHUECKHE
BOTIPOCHI, TTO3BOJISIIONINE OIEHUTh YPOBEHb YCBOCHHUSI OOYUYAIOIIMMUCS 3HAHUH, M TPAKTHYECKUE
3aJ]aHusl, BBISIBIIAIOIINE CTENCHb CPOPMUPOBAHHOCTH YMEHHI U BIIaJIeHU, MPOBOIUTCS B (hopme
3a4eTa ¢ OLICHKOM.

3aueT C OLEHKOH MO JaHHOW IUCIMIUIMHE MPOBOAUTCS B (OpMe TECTUPOBAHUS IO
paszaenam TUCIHILIIHHEIL.

Iloka3aTe/u U KPUTEPUHU OLIEHMBAHUSI 3a4Y€Ta ¢ OLIEHKOH B (popMe TeCTUPOBAHMS:

— Ha OLIEHKY «OTJIMYHO» (5 0ayuioB) — 0O0y4arouuiicss 1€MOHCTPUPYET BBICOKHI YPOBEHb
c(OpPMUPOBAHHOCTH KOMIIETEHIIMI, BCECTOPOHHEE, CHUCTEMATHMYECKOe U TIy0OKoe 3HaHue
y4eOHOTO MaTepuasia, CBOOOJHO BBHINONHAET TMPAKTHUYECKUE 3aJaHHsi, CBOOOIHO ONEpUpPYET
3HAHUSAMHU, YMEHUSAMHU, IPUMEHSET UX B CUTYalUsIX MOBBIIIEHHOU c0kKHOCTU (90% mpaBHIbHBIX
OTBETOB).

— Ha OLIEHKY «xopouio» (4 Oanna) — oOy4aromuiCs JTeMOHCTPUPYET CpelHUIl YpOBEHb
c(OPMHUPOBAHHOCTH KOMITETCHIIMH: OCHOBHBIC 3HAHHS, YMEHHS OCBOCHBI, HO IOMYCKaIOTCS
HE3HAUUTENbHbIe OIIMOKM, HETOYHOCTH, 3aTPyJHEHHs TMpH AaHAJIUTHUYECKHX OIepalusx,
nepeHoce 3HAaHWM W YMEHMH Ha HOBBIE, HECTaHJApTHBIE CHTyanuu cioxHoctd (75%
NPaBUIbHBIX OTBETOB).

— Ha OLEHKY «yAOBIETBOpUTENbHO» (3 Oamna) — oOydaromiuiicss IeMOHCTPHUPYET
HIOPOTOBBIM YpOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHIMN: B XOJi€ KOHTPOJIBHBIX MEPONPUSATHHA
JIOITYCKAIOTCSL OIIMOKH, TIPOSIBIISIETCSI OTCYTCTBHE OTACIBHBIX 3HAHWM, yMEHUWH, HaBBIKOB,
0o0yyaromuiicsl HUCHBITHIBACT 3HAYUTEIbHBIC 3aTPYJHEHHMs INPH ONEPUPOBAHUM 3HAHUAMHU U
YMEHMSIMH TIPU UX IEPEHOCE Ha HOBBIE CUTYaAIMU CJI0KHOCTH (60% MpaBUIIbHBIX OTBETOB).

— Ha OLIEHKY «HEYJIOBJIETBOPUTEIBbHO» (2 6ayna) — o0Oyyaromuiicss AEMOHCTPUPYET 3HAHUS
He Oosiee 20% TeopeTHUecKoro maTrepualia, JOMYCKaeT CYIIeCTBEHHBIC OITMOKH, HE MOXET
MOKa3aTh HMHTEJIEKTyalbHble HaBBIKM PpEIICHUS MPOCTBIX 3a7ady CIoKHOCTH (MeHee 60%
NPaBUIBHBIX OTBETOB).




MpunoxkeHue 3

MeTtoaunueckme pekomeHaauum gNa CaMoCTOATENbHOM paboTbl CTYAEHTOB

B npouecce BbINOJHEHMA CAMOCTOATENbHOM PaboTbl CTYAEHTbI LOMKHbI HAYYUTLCA
BOCNPUHMMATb CBEAEHMA Ha CNYX, PUKCUMPOBATb MHPOPMALMIO B BUAE 3anunceit B TeTpagax, paboTats C
MUCbMEHHbIMWN TEKCTaMM, CAMOCTOATE/IbHO M3B/IEKAA U3 HUX MOJe3Hble CBeAEHMA N 0POPMAAA UX B
BUAE TE31COB, KOHCMEKTOB, CUCTEMATM3NPOBaTb MHGOPMALMIO B BUAE 3aN0NHeHNA Tabauu,
COCTaBNEHUA cxeM. BayKHO HayunUTbCA BbIAENATL FNaBHbIE MbICAW B EKLMKM Npenogasatens Anbo s
NMUCbMEHHOM TEKCTE; aHa/In3MpPoBaTb ABNEHNA; ONPeaensATb CBOK NO3ULMIO K NOYYEHHbIM Ha 3aHATUAX
cBeaeHMAM, YeTKo GOpPMYIMPOBaTh ee; apryMeHTUPOBaTh CBOK TOUKY 3PeHUA: BbICKA3blBaTb OLLEHOYHbIE
CYXKAEHUA; OCYLLECTBAATb CaMmoaHann3. HeobxoanMmo yunTbCA BNaAETb YCTHOM U MUCbMEHHOM peyblo;
BECTW AManor; y4acTBoBaTb B ANCKYCCUM; PACKPbIBATb COAEPKaHUE U3yyaemoit npobaemsbl B
MOHO/IOMMYECKOM peyn; BbICTyMNaTb C COOBLLEHUAMM N AOKNAAAMMN.

KoHcneKT nekuyun. CMbICA NPUCYTCTBUA CTYAEHTA Ha NEKLUMM 3aK104YaAET BO BKIKOYEHUM €70 B
aKTUBHbIM NPOLECC CAYLIAHWA, NOHUMAHWNA U OCMbIC/IEHNA MaTepuana, NoAroToBNEHHOrO
npenogasaTesiem. 3TOMy CNocobCTBYET KOHCMNEKTMBHAA 3aMMUCb NOAYYEHHON MHPOPMALLMM, C MOMOLLLIO
KOTOPOW B Aa/ibHENLLIEM MOXHO BOCCTaHOBUTb OCHOBHOE COZEpKaHWe NPOCAYLLIaHHOW NeKLMM.

[ns ycnewHoro BbINO/IHEHUA 3TOW PaboTbl COBETYEM:

- NOArOTOBUTbL OTAE/IbHbIE TETPAAM ANA KaXKA0ro npeameTa. 3anmchb B HUX Aydlle BECTU Ha
04HOW CTOPOHE AncTa, YTobbl NO3AHEE Ha YNCTOM CTPaHULLE 3anncaTb AOMNONHEHUSA, YTOUHEHUS,
3aMeyaHuna, a Takxke cobCcTBeHHble MbICN. C NOMOLLLbIO Pa3HOLBETHbIX PyYeK Wan GpIOMacTEPOB MOXKHO
6y[eT BblAe/IUTb 3aro/I0BKK, pa3aebl, TEPMUHbI U T.4,

- Heé 3anncCbiBaTb NoA4pAL BCe, YTO rOBOPUT NNEKTOP. CTapaﬁTer BHa4a/ie BbiCNyLWwaTb U NOHATb
maTepknan, a 3aTtem yxe 3a¢VIKCl/IpOBaTb €ro, He ynyckaa OCHOBHbIX NOJIOXKEHUN K BbIBOAOB. COXpaHHﬁTe
NNOTUKY U3N0XKEHNA. O6paTVITe BHMMaAHME Ha HEO6XOAMMOCTb TOYHOM 3anucu onpep,eneHMﬁ N NOHATUNA.

- OCTaBUTb MECTO Ha CTpaHuLe CBO60,CI,HbIM, eCn He ycnenm OCMbIC/INTb U 3a-NMNUCaTb 4acCTb
MHd)OpMaLI,MM. [0 OKOHYAHWIO 3aHATMA C MOMOLLBIO O4HOKYPCHUKOB, NpenogasaTena uam yqe6Hm<a Bbl
CMOXXeTe BOCCTaHOBUTDL ynylweHHoe.

- YAENATb BHUMaHMeE rpaMoTHOMY 0popMIEeHUIO 3anuceid. Hayuutech rpadnyeckm AcHO U
yA06HO pacnofiaratb TEKCT: BblYIEHATL ab3aLbl, NOAYEPKMBATD IN1aBHbIE MbIC/IU, K/tOYEBbIE C/IOBA,
NomeLaTb BbIBOAbI B paMKK U T.4. HemanoBasKHoe 3HaYeHMe MMeeT M YeTKan CTPYKTypa Nekumu, B
KOTOPYIO BXOAMT MNaH, NOTMYECKU BbICTPOEHHAnA KOHCTPYKLMA OCBELLeHUA KaXKA0ro NyHKTa naaHa C
apryMeHTaMu 1 A0Ka3aTe/IbCTBAMM, PA3bACHEHUAMM U MPUMEPaMM, a TaKKe CNIMCOK IMTepaTypbl No
TEeMe.



- Hay4MTbCA NUCATb Pa3bopUMBO U ObICTPO. YTOObI B Aa/ibHELWEM He TPaTUTb BPeMA Ha
pacwmndpoBKy COBCTBEHHDIX 3aMMCel, cneauTe 3a aKKypPaTHOCTbIO NOYEPKA, HEe IKOHOMbTE Bymary 3a
CYET YNNOTHEHMA TeKCTa. KOHCNEeKTUPYA, NONb3yhTeCh 0OLLENPUHATBIMU COKPALLLEHUAMMW CNOB U
YCNIOBHbIMM 3HAaKaMM, eC/IN €CTb HEOOXOAMMOCTb, TO NPU-AyMaliTe COBCTBEHHbIE COKPALLEHMA.

- yMeTb HbICTPO U YETKO NepeHoCUTb B TeTpadb rpaduyeckme pUcyHKn 1 Tabauubl. Ansa sTmux
Lenei NpMroToBbTe NPO3PaAYHYIO INHENKY, KapaHaal M pe3nHKy. CTapaiTecb Kak MOXHO ToUYHee
CKOMMPOBAaTb U306parkeHne ¢ A0CKKN. Ecan HarnsaHbIA matepuan TpyaHO BOCMPOM3BOAMM B YCAOBUAX
NeKuumn, To cenanTe ero cIoBecHoe onncaHue ¢ 06o6LWarLW MMM BbIBOJaMU.

- NPOCMOTPETb CBOM 3aMMCU NOC/Ie OKOHYAHMA NeKuun. NoguyepKHUTE U OTMETbTE PasHbIMU
uBeTamu ¢poMmacTepa BarKHble MOMEHTbI B 3anncsax. MicnpaBbTe HETOYHOCTU, BHECUMTE HEOBXoAMMble
[0nNoNHeHUA. He TpaTbTe Bpems Ha NepenmncbiBaHMe KOHCMEKTa, eC/IM OH 0Ka3a/icA He COBCEM YAAaUYHbIM.
CoBepLIeHCTBYWTECh, 3aN1CbiBan NOCAeAYOWMNE NEKLUMN.

MoAaroToBKa K CEMUHAPCKUM 3aHATUAM. CeMUHap — OAUH U3 OCHOBHbIX BUA0B NPaKTUYECKUX
3aHATMI NO r'yMaHUTapHbIM AncumnamHam. OH npegHasHayeH Ans yraybaeHHOro u3ydyeHus oTaenbHbixX
Tem un Kypcos. MNo popme nposeaeHUs ceMnHapbl 0ObIYHO NpeacTaBAAT cobol pelleHne 3a4ay,
obcyxxaeHune A0K1aaoB, becedy No naaHy UAK AUCKYCCUIO Mo npobrieme.

MoAroToBKa K 3aHATMAM 3aKNHOUAETCA, NPEXKAE BCEro, B OCBOEHUN TOro TEOPETUUECKOIOo
mMaTepmrana, KoTopblii BbIHOCUTCA Ha 0bcyKaeHMe. [na aToro Heob6xo4MMO B NepByio ovepesb
nepeynTaTb KOHCMNEKT NEKLUMUM UK pasaebl y4ebHUKA, B KOTOPbIX MPUCYTCTBYET YCTaHOBOYHAA
HdopmMaumn. M3yyeHne peKomeHA0BaHHOM MTepaTypbl HEOBXOAMMO CAeNaTb MaKCMMabHO
TBOPYECKM — HE NPOCTO YKAaAbiBan B NaMATb HOBble CBEAEHWA, @ OCMbIC/IMBAA M aHAAU3NPYA MaTepuran.
3aKpenuTb CBOM 3HaHWA MOKHO C MOMOLLLbIO 3aMUCeN, BbIMUCOK UM TE3UCHOTO KOHCNEKTa.

Ecan CeMuHap npeacrtasaeH AOKNagamMun, TO OCHOBHaA OTBETCTBEHHOCTb 3a ero nposeaeHue
NeXnT Ha goKnagumkax. Kak caenatb 3TO ycnewHo cmoTpuTe B pasgene «Joknag». OpgHako ponb
OCTa/ibHbIX Y4aCTHUMKOB CEMWHAPa He A0/1)KHa 6bITb NACCMBHOM. CTyLl,eHTbI, npocnywas goknaga,
3aNUCbIBAKOT KPATKO MMaBHOE ero coaepXaHme 1 3a4atl0T BbICTyNnakouwemy yToudHAKoLWMe BONPOCOB. Yem
6onee ocHoBaTeNbHOW Bbina AOMallHAA NOAroToBKa Nno Teme, Tem akKTUBHee nponcxogunT O6CV)-KLI,eHMe
I'IpO6fI€MHbIX BONpOCOoB. Ha CeMUnHape BCAYECKM nNooLpAaeTCa TBOpYeCKaa, CaMoCTOoATE/IbHAA MbIC/b,
AaeTCA BO3MOKHOCTb BbICKa3aTb KPUTUYECKNE 3aMeYaHNA.

Beceza no nnaHy npeacrasnseT coboit 3apaHee NOArOTOBAEHHOE COBMECTHOE 06-Cy:KaeHne
BOMPOCOB TEMbI KaXKAblM U3 y4aCTHMKOB. ITa Gopma NoTpebyeT OT CTYAEHTOB He TO/IbKO XOpoLuei
CaMOCTOATe/IbHOM NPOoPaboTKM TEOPETUYECKOTO MaTepuana, Ho U yMeHUe y4acTBOBaTb B KOJIEKTUBHOM
AVCKYCCUW: KPaTKO, YETKO U ACHO GOPMYIMPOBATL M U3/1araTb CBOIO TOYKY 3peHUs nepes,
COKYPCHMKAMM, OTCTaMBaTb NO3ULMIO B HAy4HOM CNOpe, NPUCOEANHATLCA K YYKOMY MHEHUIO UK
ONMOHMPOBaTb APYIMM YYaCTHUKaM.

Pedepat — camblii NPOCTOMN MU HAMMEHEE CaMOCTOSTE/IbHbIN BUA NUCbMEHHOM paboTbl. CyTb ero
COCTOMT B KPAaTKOM M3/I0KEHUWN COAEPMKALLMXCA B HAYYHOMN nTepaType B3rNAL08B U UAen No 3agaHHoM
Teme. Pedepat He TpebyeT OpUrMHaNbHOCTU U HOBU3HbI. B HEM OLeHMBaEeTCA yMeHUe CTyaeHTa
paboTaTb C KHUTOW: BblAENATb U GOPMYyAMPOBaTb NPobaemy, OTOMPaTb OCHOBHbIE TE3NCHI U
BCMOMOraTeNbHble AaHHble, NOTMUYECKU BbICTPanBaTh MaTepuan, rpamoTHO 0POPMAATL HayUHbIN TEKCT.

CTyaeHTam npegnaraertca Asa Buaa pedepatHbix pabor:



PedepunposaHme Hay4HOM nUTepaTypbl NpeacTasaseT coboii CoKpallleHHOE U3/10XKeHue
coAeprKaHuna cTaTb MAU KHUIM C OCHOBHbIMW CBEAEeHUAMM U BbiBOAaMU. Takne pedepaTbl akTyasbHbl
TOrAa, Koraa B OpUAMYECKMX MCTOYHMKAX NOABAAETCA HOBbI TEOPETUUYECKMIA NN NPAKTUYECKNIA
maTepuan no usydaemoit Teme. OT cTyaeHTa TpebyeTca, BHUMATEIbHO 03HAKOMMBLLMUCH C
NepBOUCTOYHUKOM, MaKCMMaibHO TOYHO M NOJHO NepeaaTh ero coaep:kaHue. [ns satoro
uenecoobpasHo BbibpaTb PopMy nocnenoBaTeNbHOIO U3NOKEHUA NPOUNTAHHOMN KHUMM, HE MEHAA ee
061WLMIA NNaH U CTPYKTYpY (rnaBsbl, pasaensl, naparpadsbl). HeobXoANMMO COXpaHUTb IOTUKY
NoBecTBOBaHMA N N03abOTUTHLCA O CBA3HOCTM TeKCTa. ABTOPCKNE, OPUTMHAbHbIE M HOBAaTOPCKUE MbICN
W uaen nydule nepeaaBatb HE CBOMMM C/I0BAaMM, @ C MOMOLLbIO UnMTUpoBaHuA. Obbem pedepata byaet
onpeaenaTbca coaepikaHMem UCTOYHMKA, a TaK¥Ke ero Hay4yHoW U NPaKTMYeCcKol LeHHOCTbio. Ho B
nobom cnydae npeanoyTeHMe OTAAETCA KPAaTKOCTU M NaKOHUYHOCTU, YMEHUI0 0T6MpaTh raBHoe U
0CcBO60XAATbCA OT BTOPOCTEMNEHHOTrO.

Pedepat no Teme npeacrasnaeT 0630p Hay4YHbIX B3rAL0B M KOHUENUWI No npobaemHomy
BOMPOCY B U3y4aemMoi Teme.

- Ecam Bam npeasioxkeHa Tema Takoro pedeparta Ha Bbibop, To NpeanoYTeHne cneayer otTaaTb
TOW, KOTOPan A/ BaC MHTEpPEeCHa UM 3Hakoma. OHa He L01KHA BbITb OYEHb C/IOXKHOW M 06 bEMHOM, B
NPOTMBHOM CyYae pedepaT byaeT HAaNOMMHATL KypcoByto pabory.

- Ans noprotosku pedepaTa CTyAeHTY HEOBXOAMMO CAMOMY WJIM C y4acTMeM NpenoaasaTens
nofobpaTb UCTOYHUKKN MHPOPMaLMK. ChesyeT N03aboTUTLCSA, YTOObI B BallemM CMMCKEe 0Ka3anncb He
C/lyYaiHble, a LleHHble B MUHGOPMALMOHHOM NaaHe KHUIU. MOXKHO BbIMOAHUTL paboTy, 06paTUBLLKCH U K
OLHOMY UCTOYHMKY — Nocobuto, MoHorpadum, uccnegosaHumto. Ho nyyie, ecnv Bl 06patUTECh K ABYM-
TPEeM Hay4yHbIM TPyAam — 3TO NO3BOUT NPeACTaBMTb NPO6AEMY C HECKONbKUX TOYEK 3pEHMA U
BbICKa3aTb IMYHbIE NPEANOYTEHUA.

- OfHMM 13 rNaBHbIX KPUTEPUEB OLEHKM pedepaTa byaeT COOTBETCTBME €ro CoAepKaHuA
3aAB/ieHHOM Teme. [114 3Toro 6erno 03HaKOMMBLUMCH C MEPBONCTOYHUKAMM COCTaBbTE
npeggapuTenbHblil NnaH byayulero pedeparta, 0603HaYMB B HEM NPUHLMNNANBHO BaXKHbIE MOMEHTbI 1
sTanbl ocseleHna npobaemsl. MNocne Toro, Kak y Bac noABATca paboyme 3anucm nNo pesyabtaTam
U3yYeHUA Hay4yHOM NnTepaTypbl M 0bWKMpPHaa MHGOPMaLUA No Teme B LLesIoM, MOXKHO byaeT
CKOpPpPEeKTMpOoBaTb 06WMi nnaH pedepata. CtapaiTech Npu paboTte Hag HUM TLaTesIbHO M36aBAATLCA OT
KU3NULLECTBY: BCAKOTO poaa abCTPaKTHbIX PaccyXAeHWI, YpeamepHbIX MoapobHocTen 1
MHOTOUYUCAEHHbIX NMPUMEPOB, KOTOPbIE «Pa3MbIBAOT» TEMY UN YBOAAT OT Heé.

CTpyKTypa pedepata BK/IOYaeT B ceba BBefeHMe, OCHOBHYIO 4acTb U 3aK/1to4eHne. Bo BBegeHnn
dopmynunpytoTca Lenmn 1 3agaum paboTbl, ee akTyasbHOCTb. OCHOBHAA YacTb NpeacTasaneT cobol
nocnefoBaTe/IbHOE U apryMeHTUPOBaHHOE U3/10XKEHNE Pa3/InYHbIX TOUeK 3peHuA Ha npobaemy, ee
aHanus, npegnonaraemble NyTh pelieHua. 3akatoueHne ob6obLaeT OCHOBHbIE MbICAN UK
0b60CHOBbIBaeT NepcrneKkTUBLI AasbHEWLWEero nccnefoBaHna tTemol. Ecan pedepat goctaTtodHo obbemeH,
TO NnoTpebyeTca pasgeneHne TeKCTa Ha pasaensl (rnasbl, naparpadobl). UnntocTpatmBHbIA maTepuan —
Tabnnupl, cxembl, rpaduKM — MOTYT pacnonaraTbCa Kak BHYTPM OCHOBHOM YacTu, Tak 1 B pasgene
«lprnoxkeHune».

0O6bem pedeparta 3aBUCUT OT Lenei 1 3aaad, peaemblx B paboTte — o1 5 go 20 ctpaHul,
MaLLMHOMUCHOrO TEKCTa Yepes ABa MHTepBana. Ecam B 3afaHuK, BblAaHHOM NpenosasatesieM 06bem He
OroBapmBaeTCs, TO CneayeT UCXo4uTb U3 pa3yMHOM LenecoobpasHocTu.



B pedepate B 06A3aTENbHOM NOPAAKE Pa3MeLLaloTCcA TUTYbHbIA NCT, NAaH UAM OFrNaBneHue

paboTbl, a TaK}Ke CMMCOK MCNOIb3yeMOoin NTepaTypsbl.

O6bluHO pedepaT MOMKET 3a4MTbIBaETCA KaK MMCbMeHHasa paboTa, HO HeKoTopble
npenoaasaTtenn NPaKTUKYIOT Ny6ANYHYIO 3aWMTy pedepaTos UM UX KO3BYyYMBAHUEY» HA CEMUHAPCKNX
3aHATMAX. B 3TOM ciyyae HeobX0ANMMO NPUNOXKUTL AONONAHUTEIbHbIE YCUAUA ANA NOATOTOBKM
ny6/MYHOrO BbICTYNEHMA MO MaTepuasam pedepatHon paboTbl.

Doknap npeacrasnneT coboli ycTHy0 popmy coobuieHuns nHobopmaumm. OH Mcnonb3yeTcs B
BY3€ Ha CEMWHAPCKMX 3aHATUAX M Ha HAYYHbIX CTYAEeHYECKMX KOHPEPEHLMSAX.

MoaroToBKa AOKNa4A OCYLLECTBAAETCA B A,Ba 3Tana: HanMcaHWe NMMCbMEHHOTO TEKCTA Ha
33JaHHY0 TeMY M NOArOTOBKA YCTHOIO BbICTYN/IEHUA Nepes, ayauTopueit cnylateneit ¢ ocBelweHnem
3TOM TeMbl. NMMCbMeHHbIN AoKNaa opopmaaeTca Kak pedepar.

Mpu paboTe Hag AOKIaA0OM C/ieflyeT yYecTb HEKOTOPbIe cneumdpuyeckme ocobeHHoCTU:

eO0OBEeM JIOKJIaJla JIOJDKEH COIJIACOBBIBAaTBCS CO BPEMEHEM, OTBEACHHBIM IS
BBICTYIUIEHHS.

e[Ipu BBIOOpE TEMBl HYKHO YUYUTHIBATh HE TOJBKO COOCTBEHHBIE HHTEPECHl, HO U
MHTEpEChl MOTEHIMANBHBIX clymaTteneid. Bame cooOiieHne He0OXOIUMO COTJIacOBHIBATH C
YPOBHEM 3HAaHUI U TOTPEOHOCTEH MyOINKH.

e [[oArOTOBIIEHHBIM TEKCT NOKJIAAa JIOJKEH XOpPOILIO BOCIHPUHHUMAThCS Ha ciyx. [laxe
eciM OTOOpaHHBIM BaMHM MaTepHasl CJIOXKEH M HEOJAHO3HA4YeH, TOBOPHUTH JKEJIaTEIIBHO MPOCTO U
SICHO, HE TIEperpy’Kas pedb HaAyKoOOpa3HbBIMU 000POTaMHU U CTICHU(PUIECKUMU TEPMUHAMHU.

CneayeT OTMETUTb, YTO MHOTAA NpenogaBaTeb He TpebyeT OT CTYAEHTOB NMUCbMEHHOTO
BapMaHTa AOKNa4a M OLEeHMNBAET MX PaboTy UCKAOUMTENbHO NO YCTHOMY BbICTYNeHUIO. HO 3HaUnTeNbHO
Yale NUCbMEHHbIV JOKaL, NPOBEPSAETCA U ero Ka4ecTBO TaKKe oueHMBaeTcs B 6annax. BHe
3aBMCMMOCTM OT TOTO, HY}KHO W/IM He HYXKHO ByaeT caaBaTb Ha MPOBEPKY TEKCT ByAyLLEro BbICTYMNAEHMS,
COBETYEeM He OTKa3blBaTbCA OT MMCbMEHHOM 3anuUcK AOKAa4a. ITO NOMOKET U3bexKaTb MHOTMX OLLIMBOOK,
KOTOpbIE C/Ty4atoTCA BO BPEMSA YCTHOM MMMPOBM3aLMKN: OTK/IOHEHUE OT TEMbI, HAPYLLUEHWA JIOTUYECKOM
nocaeaoBaTenbHOCTU, HebpeXkHoe obpalleHue ¢ umtTaTamu, 3noynoTpebneHme getanamm u 1.4. Ecav bl
XOpOLO BNafeeTe HaBblkamu cBOBOAHOM peun n obagaeTe BbICOKOW KybTYPON MbILIEHUA, TO
3aMeHUTe NUCbMEHHbIN LOKIaA, COCTAaBIEHMEM TE3UCHOTO NMaaHa. C ero NOMOLLbo 3aduKcHpyiTe
OCHOBHbIE MbIC/IN U UAEM, BbICTPOWTE NOTMMKY NOBECTBOBAaHWA, OT6EpUTE APKMUE U TOYHbIE NPUMEPDI,
cbopmynunpyinTe BbIBOAbI.

Mpu NoAroToBKe K YCTHOMY BbICTYN/IEHMIO BO3bMUTE HA BOOPYXKEHUE HEKOTOpPbIe COBETHI:

. Jlyymnii BapHaHT BBICTYIUICHUS TEpell ayquTopueil — 3To cBOOOAHAas peub, HE
OCJIO’)KHEHHasi yTeHneM Tekcta. Ho ecnu y Bac He BbIpaOOTaHO yMeHHEe oOLaThesl ¢ MyOIUKON
6e3 OyMaxkKku, TO HE TBITATECh cllenaTh 3TO cpasy, 0e3 moaroTroBku. OcBaMBaTh ATOT OMBIT
HY>KHO TOCTENEHHO, OT J0KJIa/1a K JOKJIaly yBelIuunBas o0beM peun 0e3 3arisablBaHus B TEKCT.

. Ecin Bbl HaMEpEHbI CYMTHIBATH JI0KJIAJ C 3aTOTOBJIEHHBIX MMCbMEHHBIX 3aIUCEH,
TO TOCTapalTech, YTOOBI UTEHUE OBLIO «XYI0’KECTBEHHBIM»: 00O3HauaiTe may3oil Jiornyeckue
NEepexo/ibl OT YaCTU K YacCTH, BbIAEISANTE MHTOHAIIMOHHO 0COOO Ba)KHBIE MBICIM U apryMEHTHI,
BApBUPYWUTE TEMII pEUH.

° Uutasa nokiaz, HE TOPOMUTECH, JEJAaUTe 3TO KaKk MOXHO crokoiHee. [lomHwuTe,
YTO CKOPOCTh NPOM3HOILIEHHUS TEKCTa Iepe]] CHyllaTeslsMH Bcerja JoJbkHa ObITh Oouee
MEJIJIEHHOW, Y€M CKOPOCTh Balllel IOBCEAHEBHON PEYH.

. CBepbT€ NHUCHMEHHBI TEKCT € XPOHOMETPOM, Uil ATOr0 MPOYUTAUTE €ro
HECKOJIBKO pa3 C CEKyHJAOMEpPOM B pyKax. B ciydae, ecnu n1oknaa OKaXXeTcsl CIIMIIKOM JJTMHHBIM



WIM KOPOTKHUM, IMPOBEAUTE €ro PEKOHCTPYKIHI. OJHAKO BMECTE€ C COKPALIEHUSAMHU WU
JOTIOJIHEHUAMH HE «10TepaiTe» TeMy. He mopnaBaliTech MCKYLIEHHIO paccKa3aTb BCE, 4YTO
3HAeTe — MMOJIHO U MOAPOOHO.

J OOparure BHUMaHKME Ha TeMOp M CUITy Baulero rosioca. O4eHb BaKHO, 4YTOOBI Bac
OBUIO CIIBIIITHO B CAaMBIX OTJAJICHHBIX YacTAX ayAMUTOPUH, U TIPH 3TOM BBl HE «TITYIIWIN» BOJIH3U
BaC HaxoJfIIMXCs caymareneid. Bapbupyiite TeMOp peun, oH npujacT el BhIpa3uTeIbHOCTh U
MIOMOJKET M30eXKaTb MOHOTOHHOCTH.

J Cnemgure 3a cBOMMM JKecTaMH. YUpe3MepHas JKECTHKYJSALHUsA OTBJIEKAeT OT
COJIEp’KaHUs JIOKJIAa/la, a IIOJHOE €€ OTCYTCTBHE CHWXKAET JCHCTBEHHYIO CHUJIY BBICTYILICHUS.
[TocrapaiiTech n30aBUTHCS OT YKECTOB, JEMOHCTPHPYIOIIUX Balle BOJHEHHE (KOTAA KpPYTATCS
PYUKH, TepeOATCS MyrOBUIIbI, 3a1aMbIBAIOTCS Majblibl). Mcnonb3yliTe *KecTbl — BbIpa3UTEbHbIE,
onucareabHbIe, OJPAXKATENIbHbIE, YKA3YIOLIUE — Ui TOJIHOTHI IIEpejaur BallluX MbICIIEH.

o YcTaHOBUTE 3pUTENBHBIA KOHTAKT ¢ ayautopuei. He cTout Bce Bpems cMOTpETh
B OKHO, OIIyCKaTh IJla3a WIM COCPEelOTaynBaThcs Ha TekcTe. CTapaldTech 3pUTENIBHO 00LIaThCs
CO BCEMH CIyHIATEsIMH, TEPEBOAS B3I OT OMHHMX K ApyruM. He oOparmiaiite BHUMaHue Ha
ONO3/aBIIMX M HE IIpepbIBacTe CBOM JOKiIa] 3aMmedaHusmu. Ho BMecre ¢ Tem ciegute 3a
peakuuel nmyOJIMKM Ha Balle BbICTyIUIEHHE (0J00peHHEe, yCTalloCTh, MHTEPEC, CKYKY) U €Clld
CMOJKETE, BHOCUTE KOPPEKTUBBI B P€Yb € LENBIO MOBBIILIEHUS HHTEPECA K €r0 COAEPKAHUIO.

J OTtBeyarh Ha BONPOCH B KOHIIE BBICTYIUIEHUS HAJ0 KPATKO, YETKO U YBEPEHHO,
0e3 iMmHUX nojapoOHocTel M moBTOpoB. llocTapaiiTech mpeayraiate BO3MOXKHBIE BOIPOCHI
CBOMX CJIyLIATEJIC W NOATOTOBUTHCA K HUM 3apaHee. Ho ecinu ciydnTcs, 4To Bbl HE 3HaeTe
OTBETA Ha 3aJJaHHbIN BaM BOIIPOC, HE OONTECH B 3TOM MPU3HATHCA. DTO 3HAUUTENBHO JIyUlIe, YEM
OTBEYaTh HE I10 CYLIECTBY WM OTIIYYHUBATHCA.

J [IpoBenuTe reHEepanbHYIO PENETULMIO CBOETO JAOKIaZa Hepel JIpY3bsIMH WU
OJIM3KUMHU. DTO NOMOXKET 3apaHee BBIIBUTh HEKOTOPbIE HEJOCTATKU — CTHJIMCTHYECKH Clla0ble
MecTa, TPYTHOIPOM3HOCHMBIE clloBa M (pas3bl, 3aTIHyTble BO BPEMEHH YaCTH M T..I.
[Tpoananusupyiite CBOIO JUKIMIO, UHTOHALMH, KecThl. CaenaiTe Tak, YTOObl OHU IOMOTAJH, a
HE MEIIAJH YCIEUIHO NPeACTaBUTh MyOIMKH IMOATOTOBICHHBIN BaMU JTOKIaI.

MpeseHTauua — coBpPeMEHHbI CNOCO6 YCTHOO WM NUCbMEHHOTO NPEeACTaBAEHUA MHPOPMALIUK

C UCMOJ/Ib30BAaHNEM MYNbTUMEANNHBIX TEXHOOTUN.

CywiecTByeT HECKO/IbKO BapuaHTOB Npe3eHTaLui.

L4 HpeBeHTaHI/IH C BBICTYIUICHUEM HOKJIaJI9HUKa
L4 Hpe3eHTaHI/IH C KOMMCHTapusIMHU NJOKJIaJ9YHUKa
L4 HpCSCHTaHI/IH JJIsL CaMOCTOATCIIBHOI'O mpocMoOTpa, KOTOpasa MOXET

ACMOHCTPUPOBATLCS IICPEL ay,[[HTopHeﬁ 0e3 y4acCTHus JOKJIaJYHKa.
MoaroToBKa NpeseHTaUMmM BKAOYAET B cebs HecKo/IbKo 3Tanos:

1. NnaHmnpoBaHue npeseHTaLmm

OT oTBETOB Ha 3TH BOMpPOCHI 6yﬂ,ET 3aBUCETb BCE NOCTPOEHUE Npe3eHTaLnun:

J KaKOBO TpeTHa3HaueHHE M CMBICT TMPE3CHTAIlMH (JIEMOHCTpAIUs Pe3yabTaToB
Hay4YHOI paboThl, 3alIUTa AUIJIOMHOTO MTPOEKTA U T.1.);

o KaKyl0 pojb OyAeT BBINOMHATH TIPE3CHTAUs B XOJE BBICTYIUICHUS
(compoBOXKIEHNE JOKJIa/1a UK €r0 WUTFOCTPAIHs);

J KaKOBa I1eJIb Mpe3eHTauuu (MHPOPMHUpPOBaHUE, YOeXKIEHNE NI aHAIIN3);

. Ha Kakoe BpeMs paccuMTaHa Ipe3eHTauus (KopoTkoe - 5-10 MuHYT wuau
IPOJOJDKUTENBHOE - 15-20 MUHYT);

. KaKoB pa3Mep U cocTaB 3purTeiabckor aymuropuu (10-15 uwenosex wmm 80-100;

MIPETNo1aBaTely, CTYICHTHI MU CMEIIICHHAS ayAUTOPHS).
2. CTpyKTypupoBaHMe MHbopmaumnn



J B IPE3CHTAllMM He JoJbKHA ObiTh MeHee 10 craiinoB, a oOriee MX KOJIUYECTBO
npeBbImarth 20 - 25.

J OCHOBHBIMH TIPHHLMIIAMH TIPH COCTABJICHUM MPE3CHTAIMH JOJDKHBI OBITh
SICHOCTB, HATJTIIAHOCTb, JIOTHYHOCTD U 3aTIOMUHAEMOCTB;

J Ipe3eHTalMsl JODKHA UMETh CLEHAPHH M YETKYIO CTPYKTYpPY, B KOTOpOH OyayT
OTpa)kEeHBI BCE NPUYNHHO-CIIECJICTBEHHBIE CBSI3H,

o pabota Hajx mpe3eHTalMeld HAuyMHAETCS IOCNe TIIATEIBHOTO OOJYMBIBAaHHS H
HaIMCaHUs TEKCTa JOKJIaaa, KOTOPBI HEoOXO0auMO pa3duTh Ha (parMeHThl U 0003HAYUTH
CBSI3aHHBIE C KaXKIBIM M3 HUX 33/1a41 U JCHCTBHS;

. MEpBBIA Iar — 3TO ONpEJCIICHWE TIABHOW HJIEH, BOKPYr KOTOpOW Oyner
CTPOUTLCA IMPE3CHTALUA;
. yacTb HH(OpPMAMM MOXXHO TNIEpEeBECTH B JBa THUIA HAIJISIAHBIX [OCOOMIL:

TEKCTOBBIE, KOTOPBIC IIOMOI'YT CIIYLIATENIAM CIEIUTh 32 XOJOM pa3BEPThIBAHMS apryMEHTOB U
rpaduveckre, KOTOpblE WIUIIOCTPUPYIOT TJaBHBIE IIYHKTHI BBICTYIUIGHHS H  CO3ZAfOT
SMOLIMOHAJIbHbIE 00pas3bl.

. CIOJKEThI MPE3CHTAMM MOTYT pa3bsCHATh WM WUIIOCTPUPOBATH OCHOBHBIE
HOJIOKEHUS JIOKJIa/1a B CaMbIX pa3HOOOpA3HBIX BapUaHTaX.

OueHb Ba)XXHO HAWTH MpaBWIbHBIN OajaHC MEXAY pEubl0 JOKJIaJuuKa U
COIPOBOXKAAUIUMU €€ MYJIbTUMEIUNHBIMU 3JIEMEHTAMHU.

Jl1s1 3TOr0 1Ienecoodpa3Ho:

o OIpeAeNuTh, YTO OyAeT NPEACTABIEHO Ha KaXJOM ciaiiie, uro Oyner B 3TO
BpeMsi TOBOPUTHCS, KaK OyJIeT CeNIaH Mepexo/1 K CIEayIoNIeMy Clany;

o camble BaXXKHBIC MI€U U MBICIH OTPa3UTh U Ha ClaifaX U MPOU3HECTH CIOBAMH,
TOTJ]a KaK BTOPOCTETEHHbIE — IM0O0 cIoBaMH, JTHOO0 Ha crlaiiax;

o nH(OPMALIMIO Ha ClTaliIaX MPEJICTAaBUTh B BUAC TE3UCOB — OHU COMPOBOKIAIOT
MOAPOOHOE U3JIOKEHUE MBICIIEH BBICTYMAIOIIETO, a HE HA000POT;

. JUIS pa3bsCHEHUS MOJIOKEHUH JOKIaZa MCIONIb30BaTh Pa3HbIE BUABI CIAWIOB: C
TEKCTOM, ¢ TabIUIaMu, ¢ TUarpaMMamu;

J mo0asi Tpe3eHTalnus JOJDKHA MMETh COOCTBEHHYIO JpamMaTyprHi0, B KOTOPOH

€CTb:
«3aBsA3Ka» - MPOOYXKJIEHNE WHTEpPEca ayTUTOPUH K TEME COOOIICHHS (SIPKUI HarJIsiTHBII

npuMep);

«pa3BUTHE» -  JEMOHCTpalMs  OCHOBHOW  uWH(pOpMalnuu B JIOTHYECKOH
MI0CJIEI0BATENbHOCTH (UepejoBaHUE TEKCTOBBIX U rpa)uyecKux claiiion);
«KyJIbBMHMHALUA» - TPEIACTABICHUE CAMOr0 IVIABHOTO, HOBOIO, HEOXHUIAHHOTO

(9SMOITMOHATIFHBIN PEUEBOM WU WILTIOCTPATUBHEIN 00pa3);
«pasBsizKa» - GopMyIMpoOBaHUE BHIBOJOB MIIM MPAKTHYECKUX PEKOMEH AN (BUICOPSI).
3. OdopmneHune npeseHTaunm

OdopmneHre npeseHTaLMM BKAOYAET B cebA cienyoLyto 06sa3aTelbHY0 MHPOpMaLuio:
TUTYNbHbIA AUCT
- NpeAcTaBAAeT Temy AOKNaZ4a U MMs aBTopa (Man aBTopoB);

- Ha 3aWmTe KYPCOBOW MM AUNAOMHOM paboTbl yKasbiBaeT Gamuano U MHMLMANLI HAYYHOTO
pYKOBOAWTENS UM OpraHu3aumu;

- Ha KoHdepeHuuax 0603HaYaeT AaTy M Ha3BaHWe KOHdepeHUUM.
MnaH BbICTYNEHUSA

- opMyIMpyeT OCHOBHOE cogeprKaHue foKNaaa (3-4 NyHKTa);



- GUKCUpPYET NOPAAOK U3N0KEHNS MHbOPMALNUY;
CopepaHne npeseHTauum

- BK/IIOYAET TEKCTOBYIO U rpaduyeckyto MHGopmaLmio;

- UNNOCTPUPYET OCHOBHbIE MYHKTbI COOOLEHUS;

- MOKeT NpeAcTaBAsATb CAMOCTOATE/IbHbIM BapMaHT A0KNAAa;
3aBepLueHue

- 0606ulaeT, N0ABOANT UTOTU, CYMMUPYET MHPOPMaLULO;

- MOKET BKJ/104aTb CMIMCOK INTepaTypbl K A0oKAaay;

- COAEPKUT coBa 61arogapHOCTU ayanTopPUN.

4. [I13aiH npe3eHTaumm

TexcToBoe odopmiteHne

o He cTouT 3amonHsaTh cnaiif CIMMIKOM OOJIbIIMM 00beMOM MH(OpMAIUK - Ty4dIle
BCET0 3allOMHHAI0TCS He 6osiee 3-X (aKkToB, BHIBOJIOB, ONPEIEICHUH.

. OnTuManbHOE YUCIIO CTPOK Ha ciaiae — 6 -11.

J Kopotkue ¢pasbl 3anmoMuHarOTCs BH3yasbHO Jiydiie. [IyHKTBI mepedneil He
JIOJIKHBI IPEBBIIIATH IBYX CTPOK Ha (pasy.

o HauOonpmmas 3¢p¢GeKTUBHOCTh TOCTUTAETCS TOTJa, KOIja KIIOUEBbIE IYHKTBI
0TOOpaXkaroTcs MO OJIHOMY Ha Ka)kJIOM OTAEJIbHOM claiiie

o Ecnu TekcT cocTOUT M3 HECKONbKUX a03aleB, TO He0OXOAUMO YCTaHOBUTH Kpac-
HYIO CTPOKY UM MHTEPBAJ MEX1y ad3aliamH.

. KntoueBpie cnoBa B MH(OpMAMOHHOM OJIOKE BBIJEISIOTCS LIBETOM, MIPUPTOM
WJIM KOMITO3UIIUOHHO.

o Wudopmannio nOpeArnodTuTeNbHee paciojiaraTh TOPU30HTANbHO, HauOosee
BaXXHYIO - B LICHTPE DKpaHa.

J He cnenyer 3moynorpe0nsTh OONBIIMM KOJWYECTBOM IMPEUIOrOB, Hapeuuii,
IpUiaraTeabHbIX, BBOJHBIX CIIOB.

. [udpoBsie MaTepualbl JIydlle NPEACTaBUTh B BHJE I'padUKOB U JUarpamm —
TaOIUIBI ¢ HUGPOBBIMU TaHHBIMU Ha CJIaiiie BOCTIPUHUMAIOTCS IJI0XO.

° Heobxomumo oOpaTuTh BHUMaHHE Ha TPAMOTHOCTh HamMCaHUsS TekcTa. OmmoKu

BO BC€Chb 3KpaH MPOU3BOAAT HEIPUATHOEC BIICUATIICHHUC
pudToBoe opopmiieHne

o HIpudTe 6e3 3aceuek (Arial, Tahoma, Verdana) durarorcs Jierde, 4eM rpoTECKH.
Henb3st cMemmBaTh pa3imyHble TUITHI IIPUPTOB B OJJHON MPE3EHTAIINH.

o HIpudroBoit KOHTpAcT MOXKHO cCO37aTh MOCPEICTBOM pasMepa HIpudTa, €ro
TOJIIMHBI, HAUepTaHusl, (POPMBI, HATIPABJICHUS U IBETA;

J s 3aronoBka roamtcsi pasmep mpudra 24-54 myHkra, a ans Tekcra - 18-36
ITyHKTOB.

J Kypcus, nomgyepkruBanue, ®UPHBINA MPU(T UCTIONB3YIOTCS OTPAaHUYCHHO, TOJIBKO
JUIS CMBICJIOBOTO BBIJICJIEHUS! (ParMEHTOB TEKCTA.

J JIn1s1 OCHOBHOTO TEKCTa HE PEKOMEH/TYIOTCS TPOIHICHBIC OyKBBI.

[IBeToBOE OhopMITEHHE

J Ha ognom crnaiine He ucnonb3yercs 6ojee Tpex UBETOB: (hOH, 3aroJ0BOK, TEKCT.

J [{BeT mpudTa u uBer ¢oHa ITOIKHBI KOHTPACTHPOBATH — TEKCT JOJKEH XOPOIIO

YUTaTbCs, HO HC pC3aTh Ijia3a.



. Jnis poHa mpeAnodTUTENTbHEE X0I0AHbIE TOHA.

J CyiiecTByIOT He coueTaeMble KoMOMHaAIMK 1BeToB. OO0 3TOM MOXHO Yy3HaTh B
CIELIMAJIBHOM JINTEPATYpE.

. UepHblil 1IBET MMeET HEraTUBHBIA (MpauyHblil) moAaTeKcT. benblii Ha YepHOM
YUTACTCS IUI0XO.

J Ecnu npe3enTanust 0osiblias, TO €CTh CMbICT Pa3ieiIUTh €€ Ha YacTU € TOMOIIBIO
I[BETa — pa3HbIi IIBET CLIOCOOEH CO34aBaTh Pa3HbIM YMOLMOHAIBHBII HACTPOM.

J Henb3s Be1Ouparh (hOH, KOTOPBIA COEPKUT AKTUBHBIA PUCYHOK.

Komnozunmonnoe oopmieHue

o Cnenyer coOmronath enuHbId CTHIB odopmieHus. OH MOXET BKIIOYATh
omnpeneaeHHbIN mpudT (rapHUTYpa U HBET), (OH MBETA WU (POHOBBIA PUCYHOK, IEKOPATUBHBIN
3JIEMEHT HEOOJIBIIOTO pa3Mepa U T.1.

o He npuemiemsl cTuiiu, KOTOpble OyAyT OTBIEKATh OT MPE3CHTAIIHH.

o KpyrmHbie 00beKThl B KOMIO3UIIMH CMOTPATCS HEBAXKHO.

o Bcenomorarensnas  undopmanus — (YyOpaBisiollie€ — KHOMKH) HE  JOJDKHA
npeobiiagaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTpaLueit).

. st cepbe3HON Mpe3eHTAIMU OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JEJIOBOM

CTHIIC.
AHnuMarnmonHoe ohopmIIcHUE

. OcHOBHasl poJib AHWMAIIMM — JO3UPOBaHUS HHPOpPMAIUU. AyIUTOpPHUS, Kak
MPaBWIIO, JIydlIe BOCIHPUHUMACT HWH()OPMANNIO TOPHHUSIMH, HEOOJIBIIUMUA 3PUTCIBHBIMU
dbparMeHTaMu.

o AHUMAITUS UCTONB3YeTCsl IS TIPUBIICYCHUS BHUMAHUS WIH JIEMOHCTPAINH
Pa3BUTHS KaKOr0-ITM00 Iporecca

. He ctout 3moynotpebaste aHUMAIMOHHBIME () (peKTamMu, KOTOpbIE OTBIEKAIOT OT
COJIep>KaHUs WM YTOMIISIFOT TJ1a3a YUTAIOIIETO.

J OcoOeHHO HEXeNaTeTbHO 4YacTOo€ MCIOJIb30BaHUE TaKUX aHUMAIlMOHHBIX
3¢ (PeKxToB KaKk BbUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE MOSBICHHE TEKCTA.

3ByKOBOE OpopMIIEHHE

o My3BIKaJIbBHOE CONPOBOKIEHUE IPU3BAHO OTPA3UTh CYThb WM IOAYEPKHYTH
OCOOEHHOCTH TEMBbI ciaiila WM Bcel Mpe3eHTalluu, CO3JaTh ONPEIEIECHHbIN dMOIMOHAIbHBIN
HAaCTPOW.

J My3biky 1enecooOpa3sHO BKIOYATh TOrAA, KOTJa Ipe3eHTauus uaer Oes
CJIOBECHOT'O COMPOBOXKICHUS.

. 3BYKOBOE CONPOBOXKJICHHE UCIIOIB3YETCS TOIBKO 10 HEOOXOIUMOCTH, MTOCKOIBKY
nake GOHOBast TUXask My3bIKa CO3/1aeT U3HMIIHUM [IIyM U MEIIAET BOCIPUSATHIO CO/IEPKAHUSL.

. HeoOxoaumMo BeIOpAaTh ONTUMANIbBHYIO TPOMKOCTb, YTOOBI 3BYK OBLJI CJIBIIIIAH BCEM
CIIylIaTesaeM, HO He OB OMIYIIUTEIbHBIM.

I'padnueckoe opopmienue

o Pucynku, ¢ororpaduu, auarpamMmbl TpPU3BaHBl  JOMOJHUTH  TEKCTOBYIO
UHOPMALIKIO WK TiepeiaTh e€ B 6oJiee HArJITHOM BUJIE.

o Henb3st mpencTaBisaTh pUCYHKH M (POTO TUIOXOTO KAdecTBa WM C MCKAXKEHHBIMHU
IPONOPLHUAMHU.

J KenarenpHo, uTOOBI H300paXkeHHE OBUIO HE CTONBKO (DOHOM, CKOJIBKO
WUTIOCTpallel, paBHOW IO CMBICTY CaMOMY TEKCTY, 4YTOObI MOMOYb IMO-HOBOMY IOHSTH U
PaCKpBITh €TO0.

. Cnenyer m3beratb HEKOPPEKTHBIX MIUTIOCTPAlUii, KOTOPbIE HEMPABHJIBHO WM
JBYCMBICIICHHO OTPa)Kat0T CMBICT HH(POPMAIUH.
J Heo6xoauMo 1mo3ab0TUTBCS O PAaBHOMEPHOM M pallMOHAIBHOM HCHOJIb30BAaHUHU

MIPOCTPAHCTBA HA CJAii/ie: €CIM TEeKCT MEPBUYCH, TO TEKCTOBOHM ()parMeHT pa3MeIaeTcs B IEBOM
BEPXHEM YIITy, a TpaduuecKuii pUCYHOK BHHM3Y CIIpaBa U HA00OPOT.



° NmmrocTpan  peKOMEHIYETCsl  COIPOBOXKIATh  IOSICHUTEIBHBIM — TEKCTOM.
[Toanmucu k KapTHHKaM JIydllle BBIOJHATH COOKY WJIM CHHU3Y, €CIM ATO TOJBKO HE Ha3BaHUE
caMoro ciaija.

° Ecnu rpaduyeckoe m3o0paxeHue MCIOJb3yeTcs B KadecTBe (DOHA, TO TEKCT Ha
3TOM (OHE JTOHKEH OBITH XOPOIIIO YHTACM.

TaOnuIbl U CXEMBI

o He crout BcTaBiATh B Mpe3eHTANMIO OOdbIIME TAOIUIBI — OHU TPYIHBI IS
BocripusThA. Jlydiie 3aMeHUTh UX rpaduKkaMu, TOCTPOCHHBIMH HAa OCHOBE 3THUX TAOJHII.

J Ecnu Bce ke TabnuIly MokaszaTh HaJo, TO CJIEAYET OCTaBUTh KAK MOYKHO MEHBIIE
CTPOK M CTOJIOL0B, 0OTOOPAB U Pa3MECTHB TOJILKO CaMble BaXKHbIE JaHHBIE.

J [Ipr Mcnonb30BaHMU CXEM Ha ciaiax HeoOXOAMMO BBIPOBHATH DAl OJIOKOB
CXEMBI, pacCTOSHHE MeXJ1y OJoKaMHu, I00aBUTh COEIMHUTEIbHBIE CXEMbl INPU OMOILU
MHCTPYMEHTOB ABTOQUTYD,

o [Ipr co3maHuu CXeM HYXHO YYHUTBIBATh CBS3b MEXAY COCTaBHBIMH YaCTSIMU
CXEMBI: €CIIM OHHM PAaBHO3HAYHBI, TO 3ANOJHIIOTCA OAHUM MIPU(TOM, POHOM M TEKCTOM, €CIIU
€CTh IEpBOCTENEHHAs HH(OpManus, TO OHA BBIACISIETCS OCOOBIM CHOCOOOM C IOMOIIBIO
OpraHU3aLMOHHBIX TUarpaMM.

Aynuo u Buzieo opopmieHue

. Buneo, kuHO M Tene Marepuaibl MOTYT OBITh KCIOJB30BAHBI MOJHOCTHIO HWIIU
(parmMeHTapHO B 3aBHCUMOCTH OT II€JIeH, KOTOPbIE IPECIIETYIOTCS.

J [IponomKuTenbHOCTh GHUiIbMa HE JOJDKHA MPeBbILaTh 15-25 MuHYyT, a hparMeHTa
— 4-6 MUHYT.

. Henp3st umcnonp3oBate 1gBa (uiabMa HAa OJHOM MEPONPHUSATHH, HO TIOKa3aTh

¢parMeHTH! U3 ABYX (UIBMOB BIIOJIHE BO3MOXHO.



