MUHHUCTEPCTBO HAYKH Y BbICIIEI'O OBPA3OBAHMAA
POCCHUHNCKOU ®EEPALIN

DenepanbHOE rocyaapeTBeHHOE O10/KeTHOE 00pa3oBaTeIbHOE yUpekKIeHue
BbICLIIEr0 00pa3oBaHUsA
«MarHuToropckuit rocyapcTBeHHbIi TexHuueckui ynusepcutet um. M. Hocosa»

7%

/- VIBEPKJIAIO
| Mupexrop UTO
/ T.E/A6pamson

: 111022000,

PABOYASI TIPOI'PAMMA JUCIUIIJIMHBI (MOY JIST)

JAOKYMEHTbI H JJOKYMEHTOOBOPOT B BYXT'AJITEPCKOM YYETE

HaripaBienue 1o iIroToBKY (CHELHaNIbHOCTh)
46.03.02 IOKYMEHTOBEJIEHUE U APXUBOBEJIEHUE

HamnpasnenHocTb (1poduib/criennani3anus) IporpaMMbl
JIOKyMEHTOBE/IEHHE U JOKYMEHTALlHOHHOE 00eCIIeUeH e yIPaBICHUs

VpoBeHb BbIciIero 06pazoBanus - bakajaBpuar
[Iporpamma o AroToBKH - akaJileMHieckuii 6akaaaBpuar

®dopma 00yueHus
OYHast

Uneruryr/ pakynsrer  MHCTHTYT ryMaHHTapHOTO 0Gpa3soBaHHus!

Kadepa [learoruyeckoro oopa3oBaHus U JOKyMEHTOBEICHHS
Kype 4
Cemectp 8

MarsuTOropeKk

2020 rox




Pabouas nporpamma cocrasiena Ha ocHoe ®I'OC BO 1o HanpaieHHIO MOArOTOBKH
46.03.02 JIOKYMEHTOBEJIEHUE U APXMBOBEJIEHUE (ypoBens GakanaBpuara) (npukas
Munobpuayku Poccun ot 06.03.2015 r. Ne 176)

PaGouas mporpaMma paccMoTpeHa M oJoOpeHa Ha 3acelaHMH  Kaenpbl
[learornyeckoro o6pa3oBaHUs U JOKYMEHTOBEICHHS ) 5
30.01.2020, npoTtoxon Ne 5 (%D
3aB. kadenpoii C.C. Benukanona

Pabouast iporpaMma 006peHa METOANIECKON KOM
11.02.2020 r. npoToxos Ne 5

/
IIpencenarens T.E. Abpam3on

Pabouas nporpamMmma cocraBieHa: %/
nouent kadeapst [1Ou/l, kaua. punon. Hayk b C.JI. Anzpeena
Petiensenr: 9
Cr. apxusucr [TAO "MMK" , C.A. benoboponosa
! /g
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JIner akryaauszanuu padoueil mporpaMmbl

Pabouas nmporpamma nepecMoTpeHa, oocyxaeHa u ogodpena st peanmszanuu B 2021 - 2022
y4eOHOM roy Ha 3aceqanuu kageapsl Ileqarornueckoro o0pa3oBaHus U JOKYMEHTOBEICHHUS

[Ipotokom ot 20 r. Ne

3aB. kadeapoii C.C. Bennkanosa

Pabouast mporpamMmma repecMoTpeHa, 00CcykaeHa u o100peHa s peanuzamnuu B 2022 - 2023
yueOHOM rofy Ha 3aceqanuu kageapsl Ilenarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

IIporokomor 20 . Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nporpamma nepecmMotpena, o0cyxaeHa u ogoopena s peanuzauuu B 2023 - 2024
yueOHOM roy Ha 3aceqanuu kadeapsl Ilemarormueckoro o0pa3oBaHus U JOKYMEHTOBEICHHS

[Iporokom ot 20 1. Ne

3aB. kadeapoii C.C. Benukanosa

Pabouas nmporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st peanmsanuu B 2024 - 2025
yueOHOM roy Ha 3acenanuu kadeapel [lemarormueckoro o0Opa3oBaHUs U JOKYMEHTOBEICHUS

IIporokomor 20 . Ne
3aB. kadenpoit C.C. BenukanoBa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

OBJIaJICHHE CTYJIEHTaMH OOIIMMHU 3HAHUSMHU O MECTE, POJU M Ha3HAYCHUU NEPBUYHON
JOKYMEHTAIlUH, JTOKyMEHTOO0OpOTa, pPErucTpax OyXrajJTepCcKoro yd4era, WX CYIIHOCTH U
MPUKIIATHOTO COJIEPKaHUs KaK OCHOBHBIX YUETHBIX KaTeTOpUH.

2 MecTo THCHHUIIMHBI (MOYJIfAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Huctummuaa J[OKyMEHTBI U JOKYMEHTOOOOPOT B OYXTalITepCKOM YyYeTe BXOIWT B
BapHaTUBHYIO YaCTh Y4eOHOTO IJIaHa 00pa30BaTeIbHON IPOrpPaMMBI.

JUis  w3ydeHus  JAWCHUIUIMHBI  HEOOXOAWMBI  3HAHUS  (YMCHHsS,  BJAJICHUSA),
c(hOpMHUPOBAHHBIE B Pe3yJIbTaTe U3yUEHUS TUCIUILINH/ PAKTUK:

OO6paboTku U 3a1UTa JOKYMEHTUPOBAHHOM HH(POpMAIIIT

Opranu3zaius 1 TeXHOJIOTHS JOKYMEHTAIIMOHHOTO O0ECTICUeHHS YIIPABIICHUS

TexHu4yeckue CpescTBa yIPaBICHUS B JOKYMEHTAIIMOHHOM OOECIICUCHHUH YIIPABIICHUS U
apxuBax

NudopmannoHHbIe TEXHOJIOTUH B IOKYMEHTOBEICHUHU U ADXHUBHOM JIETIC

JIoKyMeHTallMOHHOE 00€ecIIedeHHEe TPYIOBbIX OTHOLLIEHUI B PO

JlokyMeHTaIMoHHOE 00ecredeHne rpakJaHCKUX OTHOIIeHHi B PD

OCHOBBI CEKpETapCKOro 00CTy>KUBaHUS

MaremaTuueckre MeTO/bl B JOKYMEHTAIIMIOHHOM 00€CIIeYeHUH YIIPaBICHUS

Marematuka

VYipaBneHue 4ea0Be4eCKUMHU pecypcamu

DKOHOMHKA

3Hanus (YMEHUS, BIaJICHUs), MOTYICHHBIC TIPH M3yYEeHUHW TAHHOW IUCIUTLIMHBI OyIyT
HEOOXOUMBI 7151 U3YUCHUS] AUCIUILITNH/TIPAKTHK:

Jlenonpoun3BoACTBO MyHULIUITATIbHBIX YUPEXKICHUI

lNocynapcTBeHHBIE, MyHHUITUTIATHHBIE U BEJIOMCTBEHHBIE apPXHBBI

JIoKyMEeHTaIlMOHHOE ~ OOECTIEUYCHHE YIpaBICHUS Ha MNPEANPUITHSIX  Pa3TAYHBIX
OpTraHU3aIMOHHO-TIPABOBBIX POpPM

JIoKyMEHTUPOBAaHHE AEATEILHOCTH HETOCYapCTBEHHBIX OpraHU3aIuii

MexayHapoaHbIe CTaHIAPThI YIIPABICHUS JOKYMEHTaMHU

3 Komnerenuun ody4aromierocs, popMmupyembie B pe3y/ibTaTe 0CBOCHUS

AUCHUILIMHBI (MOAYJIS1) ¥ IIJIAHUPYeEMble Pe3yJIbTAThl 00yUeHu st

B pesynbrare ocBOeHHS IUCHUIUIMHBI (MOAYNs) «J{OKyMEHTBI U JOKYMEHTOOOOPOT B
OyXraJTepckoM y4yeTe» o0ydaromics T0JHKeH 001a1aTh CIEeAYIOIMMU KOMITETeHIIUAMU:

CTpyKTypHBIit [Tnanupyemble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIINH

[1K-5 BrageHreM TeHIACHIUSIMH pa3BUTHS HH()OPMALIMOHHO-JOKYMEHTAI[MOHHOTO 1
oOecrieyeHus yrpaBieHUs] apXUBHOTO Jiena

3HaTh OCHOBBI JOKYMCHTAIITMOHHOI'O COIMPOBOXICHHA 6yxyqua, B TOM YHCJI€ C
NPUMCHCHUCM CIICHUATIU3UPOBAHHOT'O 11O

Ymetp COCTaBJISITh M aHAIM3UPOBATH Ha MPEIMET OMIMOOK OyXTraaTepCcKue
JIOKYMEHTBI, B TOM YHCII€ ¢ TPUMEHEHUEM cliennanu3upoBanHoro [10

Bnagets HaBBIKaMHU ¥ METOJMKAMH COCTaBJICHUS JOKYMEHTOB B OyXydeTe U aHalnu3a
JTIOKYMEHTOO000pOTa JaHHOU cpepe, B TOM YHCIie ¢ TPUMEHEHUEM
cnenuanuzuposansoro 110

[TK-20 ciocoOHOCTHIO UCITOIH30BATh MTPaBUjIa OPraHU3alUK BCEX ITANOB PaOOTHI €
JAOKYMCHTaMH, B TOM YUCJIC apXUBHBIMU JOKYMCHTaAMHA




3HaTh

3aKOHOAATEIBHYIO PErflaMeHTAINI0 SKCIEPTU3bI LIGHHOCTH OyXTalTepCKUX
JIOKYMEHTOB, B TOM YHUCJIE JIJIsl SJIEKTPOHHOI'O apXHBa

Ymern IIPUMCEHATH 3HAHUA 110 SKCIICPTU3C IEHHOCTHU 6YXFaJITCpCKI/IX JOKY- MCHTOB
AJI JOJITOBPECMCHHOT'O XpaHCHHA UJIW BBIACIICHUA HA YHUYTOXKCHUC, B TOM
YUCJIC IJIA SJICKTPOHHOI'O apXHBa

BJ'Ia,I[eTB HaBbIKaMH U TEXHOJIOTHAMMA aHalIn3a IECHHOCTH JOKYMCHTOB

OyXrajTepckoro y4dera U opraHu3aluy oT0Opa Ha XpaHEHHE, B TOM YHCIIe
JUIs 3JIEKTPOHHOI'O apXHBa

[1K-26 BnaneHrneM HaBbIKaMU 00pabOTKH IOKYMEHTOB Ha BCEX ATAlax JOKyMEHTO000poTa,
CHCTEMaTHU3al[iH, COCTABIICHUSI HOMEHKJIATYPbI JeJ

3HaTh

CO3/IaHUS CITPABOYHO-MH(POPMAIMOHHBIX CPENICTB K JOKYMEHTATbHBIM
dboHmaM OYXTaITepCKOro y4eTa COTJIACHO MOCIICTHIM H3MEHEHHSIM HOPM C
MPUMEHEHHEM crienuanu3upoBanHoro 110

YmeTh

pean30BbIBATh IIPUHLUIIBI U METOBI CO3AAHMS CIIPABOYHO-
MH(POPMAIIMOHHBIX CPEICTB K OYXTaNTepCKUM JIOKYMEHTaM C IPUMEHEHUEM
cnenuanuzuposansoro 110

Brnaners

HaBBIKAMHU COCTABIICHHSI CIIPABOYHO-MH()OPMAIIMOHHBIX CPEICTB K
OyXraJTepCKUM JIOKYMEHTaM € y4eTOM clieHUu(pUKU OpraHu3aluy 1
MIpUMEHEHHEM crieruanu3upoBanHoro [10

JIIK-2 criocoOHOCTBIO OpUEHTHPOBATHCS B 3aKOHOIATEILHOW M HOPMAaTHBHO-METOANYECKON
6a3e nH(pOpMaILMOHHO-T0KYMEHTALIMOHHOTO 00ecieueHus YIPaBICHUs U apXUBHOTO JeJ1a U

CMEXHBIX o0yiacTen

3HaTh

HOPMAaTUBHYIO 0a3y U OCHOBBI pabOThI CUCTEM MH(DOPMALIMOHHOTO U
TEXHUYECKOT0 00ecneueHus JOKyMEeHTO000poTa B OyXTrajITepcKoM ydyeTe u
yIPaBJICHUS ApXUBOM OyXTaJlTEPCKUX JOKYMEHTOB

YMmern

HCIOJIb30BATh 3HAHUsI pabOThI CUCTEM MH(POPMALIMOHHOTO U TEXHUYECKOTO
oOecrniedyeHns JOKyMEHTO000pOTa B OyXTaNTepCKOM yUyeTe U yIpaBiIeHUS
apXMBOM OyXTaJTepCKUX JOKYMEHTOB B MPO(ECCHOHAIBHON e TeIbHOCTH

Bnanertn

METOJIMKAMH COCTABJIEHUS JOKYMEHTOB OyXTalTEepCKOro yuyera B
MH(POPMAIMOHHBIX CUCTEMAX U C IPUMEHEHUEM COBPEMEHHBIX TEXHUUECKUX
CPEJCTB C YYETOM CIeUU(PUKN OpraHUu3alun




4. CTpyKTypa, 00bEéM U coaep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTAaBisieT 3 3a4eTHBIX enuuuil 108 akaa. gacoB, B TOM

YUCJIC:

— KOHTaKTHas pabora — 45,2 akaj. 4acoB:
— aynuropHas — 44 akaJ. 4acos;
— BHeayuTopHas — 1,2 akaJ1. 4acoB

— caMocCTosTeNbHAs paboTa — 62,8 aka. 4yacos;

dDopMa arrecTaiuu - 3a4cT

JIUTEPATYypPbI

AynuropHas ) =
o | KOHTaKTHas pabota E 3 dopma TeKyIIEro
=
5 B aKaj. yacax o Bun KOHTPOJIS
Pasnen/ Tema 3 (B axaz. vacax) S . p Kon
S 3 © | caMOCTOSITENbHOMW | yclieBaeMOCTH U
JTACIUTUTAHBI 5 [ . | xoMneTeH K
@) 2 £ paboThI MIPOMEKYTOUHOH
nma0. | mpakr. | &8
Tlex. Z'g aTTecTaluuu
3aH. 3aH. | QU &
1. 1. Paznen Ipeamet, 0OBEKTHI
W OpraHu3alus OyXrajaTepcKoro
ydeTa Ha IpeIIpHATHH
[Tounck
JIOTIOJTHUTEIbHON
UHPOPMAIIUH T10
3a/1aHHOM TeMe
(pabora c
6ubnnorpaduyec
KM MaTepuaiaMu,
CIIPABOYHHMKAMH, Tectuposase
KaTaJoraMu
’ [IpakTudaeckas
11 CJIOBApSIMH, pabota
: SHIUKIIONEIUSIMU T1K-5, T1K-20,
OcHoBbl ~ Oyxrantepckoro| 8 4 4/11 | 10 Kontponbhas
). TK-26, JI1K-2
yuera pabora
Kontponbhas .
paboTa VYeTHBI onpoc
) cobeceoBaHNe
Beimonnenne ( A )
JOMAaIIHUX
MIPAaKTHYECKUX
pabot
CamocrosTenpHOE
u3ydyeHue yueOHoH
Y HAYYHO




OyXranarepckoro
V4eTHas NOJUTHKA

12 Opranu3anus

ydera.

421

10

ITounck
JIOTIOJTHUTEJIbHOU
nHdopManuy 1o

3aJJaHHON TeMe
(pabota c
oubimorpaguuec
KHUM Mare-
puanamu,
CIPaBOYHHUKAMH,
KaTa-JoramM,
CIIOBAPSIMH,
SHUUKJIONETUSAMH
).
KontponbHas
pabora.
Brinonnenne
JOMAaIIHUX
NPaKTUYECKUX
pabot
CamocrosTenbHOe
H3yueHHe y4eOHOU
U Hay4yHO
JUTEPATYPHI

TectupoBanmue
IIpakTnyeckas
pabota
Konrtponsnas
pabota
VYcTHBIH onpoc
(cobecenoBanue)

TTK-5, [TK-20,
TIK-26, JITTK-2

Wroro no pazneny

8/31

20

2. 2. Pasznen Ilouaruss U BHUIBI
OyXTalTepCKUX JOKYMEHTOB

OyXrantepckux
JIOKYMEHTOB

2.1 CyumHOCTh ¥ BHIBI

4/31

10

[Tounck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10

3a/1aHHOM TeMe
(pabora c
6ubnunorpaduyec
KHM MaTepuaami,
CIPaBOYHHKAMH,
KaTajoram,
CJIOBApSIMH,
SHIUKJIONEIUSAMHU
).
KonTponpHas
pabora.
Beimonnenne
JOMAIITHUX
MIPAKTUYECKUX
pabot
CamocrosTenpHOe
u3y4yeHHue yueOHoH
Y Hay4YHO JIUTepa-
TYpBI

TectupoBanue
[IpakTnyeckas
pabora
Konrtponbnas
pabota
VYcrHblit onpoc
(cobecenoBanue)

TK-5, [TK-20,
TIK-26, TK-2




2.2 TlpaBuna odopmiieHHS
JIOKyMEHTOB

321

10

CocraBienue
OyXralnTepcKux
JIOKYMEHTOB
AHanuTHYecKoe
3aJaHue JUIs
paboThI B rpyrmne
[Tonck
JIOTIOJTHUTEJIbHOU
nHdopManuy 1o
3aJJaHHON TeMe
(pabota c
6ubnuorpaduyec
KM Mare-
puanamu,
CIPaBOYHHUKAMH,
KaTa-JoramM,
CIIOBApSIMH,
SHIUKJIONEIUSAMH
).
KontponbHas
pabora.
Brinonnenune
JOMAaIIHUX
MPaKTUIECKHX
pabot
CamocrosTenbHOe
H3yueHHe yueOHOU
U Hay4HO
JUTEPATYPHI

TectupoBanne
[IpakTuueckas
paboTa
KonTponbnas
pabora
VYerHbIit onpoc
(cobecemoBanue)

TK-5, [1K-20,
TIK-26, ATK-2

Wroro no pazneny

7/51

20

3. 3.Paszgen [lokymeHTOOOOpOT
B OyXTaJITEPCKOM ydeTe

3.1 CymHocTh U QyHKIMH
JOKyMEHT0000poTa B
OyXranTepcKoM yuere.| 8
I'padux

JOKYMEHT0000pOoTa

421

10,8

[Tounck
JIOTIOJTHUTEIbHON
UHPOPMAIIUH T10

3a/1aHHOM TeMe
(pabora c
6ubnunorpaduyec
KHMM MaTepuajlamMy,
CIPaBOYHHMKAMU,
KaTaJloTaMH,
CIIOBApSIMH,
SHIUKJIONETUAMH
).
Kontponbnas
paborta.
Brimonuenne
JIOMAIITHUX
MPaKTUYECKUX
pabor
CamocrosTenpHOe
M3y4YeHHe yaeOHOH
U Hay4yHO
JIUTEPATYPBHI.

TectupoBanue
[IpakTuueckas
pabota
Konrponbnas
pabota
VYeTHBI onpoc
(cobecenoBanue)

TIK-5, [TK-20,
T1K-26, JITTK-2




ITouck
JIOTIOJTHUTEIIBLHOM
HHPOP-MaIHHU IO

3aJJaHHOU TeMe

(pabo-ta c
6ubnuorpaduyec
KHM MaTe-
pHuanamu,
CIPaBOYHHMKAMH, TectupoBanue
Kara-JIOTaMu, IMpakTHveckas
3.2 Perucrparust u CJIOBApSIMH, pabota
IIK-5, TIK-20,
XpaHEHUe JTOKyMEHTOB. 2 321 12 | sHIMKIONETUIMHA KoHnTponsHas
TIK-26, ATIK-2
WHBeHTapU3amms ). pabora
KontponbHas YcTHBIH onpoc
pabora. (cobecenoBanue)
Brinonnenue
JTOMAIITHUX
NPaKTUIECKHX
pabot
CaMocCTOsATEIbHOE
H3yueHHe y4eOHOU
U HAY9HO
JIUTEPATYPBI
HWroro no pazneny 6 7/41 | 22,8
Uroro 3a cemectp 22 22/121 | 62,8 3a4eT
TIK-5,IIK-
Hroro no aucnumnnuae 22 22/121 | 62,8 3a4eT 20,ITK-

26, JITTK-2




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B npouecce 00yueHns no JUCHUIUIMHE «»

[IpumeHstoTCS Caenyone TEXHOIOTHH.

1. TpanuuuonHsle o0Opa3oBaTeNbHbIE TEXHOJOIMH, IMPEANOJIATAIONINE MPSIMYIO
TPaHC/SILMIO 3HAaHUM OT I[penojaBaTesis K CTYIAEHTY (IPEUMYIIECTBEHHO Ha OCHOBE
00BSICHUTEJIHO-UTIOCTPATUBHBIX METO/I0B 00yueHUs). YueOHas NesITeIbHOCTb CTYAEHTa HOCUT
B TAaKUX YCJIIOBUSX, KaK MMPABUJIO, PETIPOIYKTUBHBINA XapaKTep.

®opmbl y4eOHBIX 3aHATHUH C UCIOIb30BAHUEM TPAAULIMOHHBIX TEXHOJIOTUIL:

WudopmanmonHas JeKuus — I[OCIENOBATEIbHOE H3JIOKEHHE MaTrepuala B
JUCLUIUIMHAPHOM JIOTHKE, OCYLIECTBISIEMOE NPEUMYIIECTBEHHO BepOaJbHBIMU CpEICTBAMU
(MOHOJIOT TpernoaaBaTes).

IIpakTHyeckoe 3aHATHE, MOCBSAIEHHOE OCBOCHUIO KOHKPETHBIX YMEHHMH M HaBBIKOB I10
IPEJI0KEHHOMY aIrOPUTMY.

2. TexHosioruu Mmpo6JEeMHOro oOyueHHs] — opraHu3anus o0pa3oBaTeNbHOrO Ipoliecca,
KOTOpas MpearoiaraeT MOCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/JaHUE YUEOHBIX MPOOJIEMHBIX
CUTYalMi JUIsl CTUMYJIMPOBaHMsI aKTUBHOM [TO3HABATENIBHOM AEATEIbHOCTU CTYICHTOB.

@®opmbl y4eOHBIX 3aHATHH C UCTIOIB30BaHUEM TEXHOJIOTHIA MPOOIEMHOTO 00yIeHUS:

[IpakTuyeckoe 3aHsATHE B (OpMe NpPAaKTUKyMa — OpraHu3anus ydyeOHOH paboThl,
HalpaBJ€HHAsT Ha peIIeHUE KOMIUIEKCHOW y4eOHO-TIO3HABATENbHOM 3a/ayu, TpeOyromen oT
CTYZICHTa IPUMEHEHMS KaK Hay4YHO-TEOPETUUYECKUX 3HAHUI, TaK M IPAKTUYECKHUX HABBIKOB.

[IpakTuueckoe 3aHATHE HA OCHOBE KeHC-METO]a — 00y4eHHE B KOHTEKCTE MOJEIUPYEMOI
CUTYallUH, BOCIIPOU3BOALICH peabHbIe YCIOBHUS HAYYHOU, IPOM3BOJICTBEHHOM, 00I11eCTBEHHOM
nesTenibHOCTH. OOyvarouiyecsl J0JKHBI NPOAHATM3UPOBATh CUTYalLMIO, pa3o0paThCcsi B CYTH
npo0ieM, IPeAIoKUTh BO3MOKHBIE peIlIeHHs U BbIOpaTh Jyullee U3 Hux. Keiicel 0azupyroTcs Ha
peasibHOM (PaKTHUECKOM MaTepHalle Uil e NPUOIMKEHbI K peaIbHONW CUTYalUH.

[IpakTHyeckue 3aHATHA MPOBOAATCA B (OpME MPAKTUYECKOM MOATOTOBKH B YCIOBHSX
BBITIOJIHEHHST OO0YJaronMMHUCS BHUIOB pabOT, CBSI3aHHBIX ¢ Oyaymied npodeccrnoHaTbHOU
JeSITEIbHOCThI0 M HAaNpaBJICHHBIX Ha (OPMUPOBAHUE, 3aKPEIUIEHUE, PA3BUTHE NMPAKTUYECKUX
HaBBIKOB M KOMIIETEHIUH 110 Mpouiio 00pa3oBaTeIbHOM MPOrpaMMBl.

3. TexHONOTMU MPOEKTHOTO OOYYECHHUs — OpraHU3alms 00pa30BaTENLHOTO TpoIecca B
COOTBETCTBUHM C AJITOPUTMOM IIOATAITHOIO PELIeHUs MPOOJEMHOHN 3a7adM WM BBIIOJIHEHUS
yuebHoro 3aianus. [IpoekT npeanonaaraeT COBMECTHYIO Y4EOHO-TI03HABATEIbHYIO JIEATEIbHOCTh
IPYMIIbI CTYJEHTOB, HANPaBJIEHHYIO Ha BBIPA0OOTKY KOHLIEMIMM, YCTAaHOBJICHHUE LeNiel U 3a1ad,
(GOpMYyIUPOBKY O0XHMJIA€MBIX pPE3yJbTAaTOB, ONPEJECICHHWE MPUHIMIIOB U METOJIUK PpEIICHUS
MO-CTAaBJICHHBIX 3a/la4, IUIAHHPOBAaHUE XO0Ja pPAa0OOThI, MOMCK JOCTYNHBIX U ONTHUMAJIbHBIX
pECYpCOB, MO3TANHYIO peajM3aluio IJIaHa pabOThl, MPE3EHTALMIO PE3yJbTaTOB pPabOThHI, HX
OCMBICIICHHE U peIIEKCHIO.

NndopmanvonHbplii  MpoeKT — y4yeOHO-TIO3HABAaTeNIbHAs JESTENBHOCTh C  SIPKO
BBIpa)KEHHON 3BPHCTUYECKOI HAPaBIEHHOCTHIO (ITOUCK, OTOOP U cHCTeMaTU3alus HHPOpMaLuu
0 KakoM-TO 00BEKTe, 03HAKOMJIEHHE YYaCTHUKOB IPOEKTa ¢ 3TOM MH(OpMalMel, ee aHalIu3 U
00o011eHue 17151 Mpe3eHTay 60see HIMPOKON ayTMTOPHH).

5.  HHpopMannoHHO-KOMMYHHKAIIUOHHBIE  O0pa3oBaTelIbHBIE  TEXHOJOTHH  —
opranu3zaiysi 00pa3oBaTeIbLHOIO MPOIecca, OCHOBAHHAS HA MPUMEHEHUH CHEeMaT3UPOBAHHBIX
MPOrPaMMHBIX CpeJl ¥ TEXHUUECKUX CPEJICTB paboThI ¢ MH(OpMAaLIKEH.

@opmMbl Y4eOHBIX 3aHATUH C MCHOJIb30BAHUEM HH(POPMAIMOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJIOTHIL:

Jlexuus-Bu3yanu3anus. — H3JI0KEHUE COJEP)KaHUs CONPOBOXKIAETCS IMpe3eHTaluen
(IemMoHcTpanuen yueOHbIX MaTepHaloB, MPEACTABICHHBIX B PAa3JIMYHBIX 3HAKOBBIX CUCTEMaX, B
T.4. WUTIOCTPATUBHBIX, IPahUIeCcKuX, ayHo- U BUICOMATEPHAIIOB).

[IpakTnyeckoe 3aHsATHE B (OpME MpPE3eHTAUUM — MPEACTaBICHUE pPE3YyIbTaTOB



6 YueOHO-MeTOAUYECKOE 00eciedeHHEe CAMOCTOSITeJIbHOI PadoThl 00y4aroIMXcst
[TpencraBneno B mpuioxeHun 1.

7 OueHoYHbIE CPeICTBA IJISA MPOBeIeHUs POMEKYTOYHOM aTTecTaluu
[IpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCKOEe H HH(POPMALIMOHHOE 00ecneyeHue TUCIUIIHHBI (MOTYJIs1)
a) OcHoBHas1 JIUTEpaTYypAa:

1. MUsamnosa, H. E. Byxranrepckuii yuet u aHanus : yaeonoe nocodue / H. E. MBanoga,

2.

I. I'. Hemmopenko ; MI'TY. - Maruutoropck : MI'TY, 2014. - 1 snekTpoH. OINT.
JIUCK (CD-ROM). - 3ari. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1196.pdf&show=dcatal
0Ques/1/1121303/1196.pdf&view=true (mata oOpamenus: 27.08.2020). -
MakpooOBbeKT. - TeKcT : anekTpoHHBIN. - CBeeHus qoctymnHbl Takke Ha CD-ROM.
Hanunos, I. B. Cuctembl ydeTa M pacmnpeiesieHus 3aTpaT Ha 0a3e COBPEMEHHBIX
WH(OPMAIIMOHHBIX TEXHOJIOTHH : yaeOHoe mocodue / I'. B. lanwmios, U. I'. PeiokoBa,
E. C. Boitnona ; MI'TY, [kad. ®ubVY]. - Marautoropck, 2011. - 110 c. : w1, Tadm. -
URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=545.pdf&show=dcatalo
ques/1/1095637/545.pdf&view=true (mata  obOpamenus: 27.08.2020). -
MakpooOBeKT. - TEeKCT : AeKTPOHHBIN. - FIMeeTCsl meyaTHbINH aHaJIor.

0) /lomoJiHUTE IbHASA JIUTEpaTypa:

3.

4.

5.

3ambporcuykas, E. C. AHanu3 6e3yObITOYHOCTH B OyXTalITepCKOM YIPABICHYECKOM
yuere : yuebHoe nocobue / E. C. 3amOpxunkas, M. A. Jlursunos ; MI'TY. -
Marnurtoropek, 2013. - 58 ¢ : wm, rpad., Tabn. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=612.pdf&show=dcatalo
ques/1/1105007/612.pdf&view=true (mata  obpamenus: 27.08.2020). -
MakpooObeKT. - TekcT : 3neKTpoHHBIN. - FIMeeTcs meyaTHbIN aHaoT.

Jloneononos, O. B. OcHOBBI OyxTantepckoro ydera. [IpakTukym : yaeOHOE mocooune
/ O. B. Jonromnomnos, B. B. be3sepxas ; MI'TY. - Marautoropck : MI'TY, 2014. - 1
anekTpoH. ont. guck (CD-ROM). - 3arm. ¢ tutynr skpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1161.pdf&show=dcatal
0Ques/1/1121199/1161.pdf&view=true (mara oOpamenus: 27.08.2020). -
MaxpooObeKT. - TekcT : anmekTpoHHbIN. - CBenenus qoctynHsl Takoke Ha CD-ROM.
Jlynukosa, E. B. byxranrepckuii yuer. Teopusi OyXxraaTepckoro ydera : yueOHOE
nocobue s By3oB/ E. B. JlynmukoBa. — 3-e u3zn., nmepepad. u gomn. — Mocksa :
M3narensctBo  FOpaiir, 2019.— 245c¢.— (YHuBepcurersl Poccum). —
ISBN 978-5-9916-8994-6. — Texcr : anekrponnsiii // DbC KOpaiit [caiiT]. — URL:
https://urait.ru/bcode/437123 (mara oopamenus: 31.08.2020).



https://magtu.informsystema.ru/uploader/fileUpload?name=1196.pdf&show=dcatalogues/1/1121303/1196.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1196.pdf&show=dcatalogues/1/1121303/1196.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=545.pdf&show=dcatalogues/1/1095637/545.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=545.pdf&show=dcatalogues/1/1095637/545.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=612.pdf&show=dcatalogues/1/1105007/612.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=612.pdf&show=dcatalogues/1/1105007/612.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1161.pdf&show=dcatalogues/1/1121199/1161.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1161.pdf&show=dcatalogues/1/1121199/1161.pdf&view=true
https://urait.ru/bcode/437123

B) MeToauyeckue ykazanus:
Mertonuueckrue yKazaHUsS 110 BBINOJHEHUID HWHAMBHAYAJIbHBIX JIOMAIHUX 3aJIaHUI
npeacraiieHbl B [ Ipunoxkenusax k PI1 AMCUUIUIMHBI K KaKI0MY 3aJaHUIO OTJIEIBHO.

r) [Iporpammuoe obecneuenue u UnTepuer-pecypcebi:

IIporpammHoe o0ecnieuenmne

Haumenosanue I10 No norosopa Cpok neicTBuU JIUIEH3UN
MS Windows 7

Professional(mms  [/[1-1227-18 ot 08.10.2018 11.10.2021
KJIACCOB)

MS Windows 7

Professional (s |-757-17 ot 27.06.2017 27.07.2018
KJ14CCOB)

MS Office 2007 |\, 135 o1 17.09.2007 GecCpOTHO
Professional

7Zip cB00OOHO pacnpocTtpansemoe [10 OeCcCpoYHO

IIpodeccuonanbubie 6a3bl JaHHBIX M MH(QOPMaIHOHHBIE CIIPABOYHbIE CHCTEMbI
Hazpanue kypca Ccpuika
DnekTpoHHas 0a3za mepuoanveckux u3manuii East View
Information Services, OO0 «MIBHUC»
Hanuonanpnas MH(POPMALMOHHO-aHAIUTHYECKAs
cucreMa — Poccuiicknii MHIEKC HAYYHOTO LIUTHPOBAHUS
(PUHIL)

IMTouckosas cucrema Akanemust Google (Google Scholar) |URL: https://scholar.google.ru/

https://dlib.eastview.com/

URL:
https://elibrary.ru/project risc.asp

WNudpopmannonnas cucreMa - EnnHoe OKHO JocTyna K
MH(POPMALIMOHHBIM pecypcaM
9 MaTtepuajibHO-TeXHHYeCKoe o0ecnevyeHne TUCIUTLTHHBI (MOTYJI51)

URL: http://window.edu.ru/

MaTepI/IaJ'ILHO-TGXHI/ILIGCKOG o0OecrieueHue JUCHUIIIIMHBI BKJIIFOYACT:

VYyebHble ayIUTOPUU JJisi TPOBENCHMS 3aHATHNA JICKIIMOHHOTO THMA: JIOCKa,
MYyJIBTUMEANIHBIE CPEICTBA XPAHEHHUSI, TIepeaun U MPeCTaBICHUs HHPOPMAIIHH.

Y4eOHble ayauTOpUH ISl TPOBEACHHS TPAKTUYECKUX 3aHSATHUH, TPYNIOBBIX U
WHIMBUIYAIBHBIX KOHCYJIBTAIIUH, TEKYIIETO KOHTPOJISI M MPOMEKYTOYHOW aTTECTAIMH: JTOCKA,
MYJIBTUMEIUHHBIN TPOEKTOP, IKPaH.

[lomemenuss ans  camMOCTOSITENbHOM — pabOTBl  OOy4aromuMXxcs:  MEpPCOHAIbHbBIE
kommbroTepsl ¢ makerom MS Office, Beixomom B MHTEpHET M C JOCTYIIOM B 3JCKTPOHHYIO
nH(pOPMaAIIMOHHO-00Pa30BATENBHYIO CPEAY YHUBEPCHUTETA

[Tomemenne s XpaHeHUs U MPOUIAKTHYECKOTO0 OOCTYXUBaHUS y4eOHOTO
obopynoBaHus: MKApel JUIsI XpaHEHUS Y4eOHO-METOAMYECKON TOKYMEHTalluHh, Yy4eOHOTO
00opymoBaHus 1 y4eOHO-HATIISITHBIX TTIOCOOUH.


https://dlib.eastview.com/
https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/

IIpuioxkenue 1

YuyeOHO-MeTOAuYEeCKOe oO0ecmedyeHue CaMOCTOATEJIbHONH  PadOThI
0O0yUaroImXxca

Tecmuvt 02 camonposepku:

Pazoenl.

1. Bung XO34HCTBEHHOro ydera, BEJCHHE KOTOPOrO HOCUT SIHU30AWYECKHUN, HECHCTEMHBIN
Xapakrep:

a) OTlepaTUBHBIN yUeT;

0) OyxranTepckuil y4er;

B) CTaTHCTHUUYECKUI YUeT.

2 K nonymieHusiM B OyXTraJITepcKOM yueTe OTHOCST MPUHILIHIL

a) aHATUTHYHOCTH UH(POPMAITUH;

0) palMOHAILHOCTH;

B) HETIPEPBIBHOCTH JIESITEILHOCTH;

r) 00paTHO¥H CBSI3M.

3. JlonyiieHue nocae0BaTeIbHOCTH IPUMEHEHUST YI€THOM MONIUTHKU:

) BCE MOJIOYKCHUS] YIETHOW TTOJIMTHKH JIOJDKHBI TIOCTIE0BATEIBHO IIPUMEHSTHCS Ha TIPAKTHKE;

0) BbIOpaHHasi y4deTHas TOJUTHKA MPUMEHSETCS MOCIEA0BATENIFHO OT OJHOTO OTYETHOTO
neproja K Ipyromy;

B) HET BEPHOI'0 OTBETA.

4. Cmblcn TpeOOBaHUS OCMOTPUTEIILHOCTH:

a) OoJIbIIIast TOTOBHOCTH K y4ETY MOTEph (PacXo/I0B) M MTACCUBOB, YeM BO3MOXKHBIX JOXOIOB H
AKTHBOB;

0) OoJbIIasi TOTOBHOCTD K YUYETY JIOXO/IOB M aKTHBOB, YeM BO3MOXKHBIX IOTEPH (PACXOJ0B) U
MaCCHUBOB;

B) IIpU BEIEHUN OYXTaITEpCKOro ydeTa IJIaBHBIA OyXrairep JIOJDKEH B IEPBYIO Ouepeib
YUUTBIBaTh HHTEPECHl COOCTBEHHUKOB MPEANPHUSITHSL.

5. K kareropum BHENIHMX MOJIb30BaTeNel Oyxraiarepckoi (uHAHCOBOW HH(pOpMAIMU C
KOCBEHHBIM (DMHAaHCOBBIM HHTEPECOM OTHOCSTCSL:

a) ayJUTOPCKasi KOMITAHWS;

6) nncnekuust denepabHON HAIOTOBOI CITYKOBI;

B) YUPEIUTEIh OpPraHM3aIHH;

I) GaHK-KpEeUTOD.

6. DneMeHT MeToa OyXTAITEePCKOro yueTa, PEACTaBISIONINN COO00i MPOBEPKY UMEIOIINUXCS B
y4eTe JaHHBIX MO (PaKTUIECKOMY HAJIMUYMIO CPEACTB ITyTEM COIOCTaBIICHUS:

a) JOKYMEHTAIIUS;

0) KaTbKYIISAINS;

B) MHBEHTapH3aLlus;

T') OTYETHOCTD.

7. C1oco® SKOHOMHYECKOH IPYMITUPOBKU, TEKYIIETO OTPAKEHHS U ONIEPATUBHOTO KOHTPOJIS 32
XO35ICTBEHHBIMH OIEpaLsIMU HAa3bIBACTCSL:

a) UHBEHTapU3alIys;

0) KaTbKYIISAINS;

B) CHCTE€MA CYETOB,

T') OTYETHOCTb;

1) JOKYMEHTAITHS.

8. Meton GanaHcoBOro 0000IIEHHs — TO:

a) OTpaKEHHME CUCTEMBI TIOKa3aTeNei, OTBEYAFOIIIX OIPE/ICICHHBIM YCIIOBHSIM;

0) BOIMCTBEHHOE OTpPaKEHHUE CHCTEMBI IMOKa3aTelsiel, CrpyIMIHPOBAHHBIX 0 OMpEIETCHHBIM
MpU3HAKaM;

B) JBOWCTBEHHOE OTpPaXCHHE CHUCTEMbI MOKa3aTelied, CrpyNIUPOBAHHBIX IO ONpeeTIeHHBIM



HpU3HaKaM, 00eCIIEYNBAIOIINM B3aMMOCBS3aHHYIO COaTaHCUPOBAHHOCTb.

9. bananc — 3710:

a) Ccrocod PKOHOMHUYECKOW TPYNIUPOBKU XO3SsIMCTBEHHBIX ONEpalvii B JICHEKHOW OLIEHKE Ha
OIIpeIeNICHHYIO JIaTy;

0) croco0 SKOHOMHYECKOM IPYIITUPOBKY UMYILIECTBA OPTaHH3ALHH;

B) CIIOCOO SKOHOMHMYECKOM TIPYNIIMPOBKM HMMYILIECTBA OPraHM3alluM M HCTOYHUKOB €ro
00pa3oBaHus HA KOHKPETHYIO JIaTy.

10. IocTynmim neHexHble CpeICTBA B KAcCy OT MOKYIATellsi FOTOBOM MPOAYKLUH B KauecTBE
HorauieHus 3a10JbkeHHocTy. Kakoe n3MeHeHue B OajlaHce BBI3OBET AaHHAs XO3SIMCTBEHHAs Oepalys:

a) yBEeJIMYEHHE B aKTUBE, YMEHbIIECHHE B [IACCUBE;

0) yMEHbIlIEHHE B aKTHBE, YBEINYEHHUE B I1aCCUBE;

B) OZITHOBPEMEHHOE YBEJIMUEHUE U YMEHBILIEHUE CTPOK B aKTHBE OasaHca;

I') OJHOBPEMEHHOE YBEJIMUEHUE M YMEHBIIIEHUE CTPOK B [1aCCHBE OajlaHca;

11. Peructpsl — 310:

a) HOCHUTEIM YIOPAAOYCHHOW WH(popManmy, B KOTOPBIX MPU3HAKA U  TIOKA3aTENN
XO3SMCTBEHHBIX ONEpaluii TPYNIUPYIOTCS ONpENeiIeHHbBIM 00pa3oM s pPa3IMuHbIX —Leneit
YIPABJIEHUS] OPraHU3aluei;

0) HocuTEHM HHPOPMAILINY;

B) wuH(pOpPMANUs, CrPYNIIHUPOBAaHHAS ONPEACICHHBIM O00pa3oM JUIS Pa3iM4HBIX —IIENeH
yIIpaBJICHUs! OpraHu3aluen.

12. Ilox ¢popmoii OyxraiTepcKoro yyera noHUMaroT:

a) COBOKYITHOCTh YYETHBIX PErMCTPOB, UCIIOJB3YEMBIX Uil BEACHMS YUETHBIX 3aruceil B
OIIPEIETIEHHOM TOCIEA0BATEIbHOCTHA U B3aUMOCBS3U C IPUMEHEHNEM PUHIIMIA IBOMHOMN 3aInCH;

0) COBOKYITHOCTb TEXHUYECKHUX CPEJICTB, MCIOJIB3YyEMBbIX ISl BEICHUs OyXTaJTEPCKOTO yUeTa;

B) HA0OP PETHCTPOB XPOHOJIIOTMIECKOTO M CHCTEMATHYECKOTO yUeTa.

13. Ocobennoctbro popMbl yuera «KypHai-I 1aBHas» sBisieTCs:

a) COYETaHUE B OIHOM PETUCTPE XPOHOJIOTMYECKUX M CUCTEMAaTHUYECKUX 3aIUCeH;

0) Be/ieHHE OTAENBHBIX XPOHOJIOTMYECKHX U CUCTEMaTHUECKUX PETHCTPOB,;

B) CHUCTEMAaTHYECKOE HAKAIUIMBAaHWE M TPYNIIUPOBKA YYETHBIX JIAHHBIX B HEOOXOIUMBIX
paspesax B )KypHalIax-opaepax.

14. OcoOGEeHHOCTHI0 MEMOPUATBHO-OPACPHON (POPMBI SIBIISETCS:

a) COYETaHUE B OJTHOM PErUCTPE XPOHOIOIMYECKUX M CUCTEMATHYECKUX 3aliCel;

0) BeZieHue OTAEIbHBIX XPOHOJIOTUYECKUX U CUCTEMAaTHYECKUX PETUCTPOB;

B) CUCTEMaTHYECKOE HAKAIUTMBAHKUE U TPYIIHUPOBKA YETHBIX TAaHHBIX B HEOOXOMMBIX pa3pe3ax
B JKypHaJax-opzepax.

15. Oco6eHHOCTBIO JKypHATBHO-OPJIEPHON (POPMBI SIBIISETCSL:

a) COYETaHUE B OIHOM PETUCTPE XPOHOJIOTMYECKHUX M CUCTEMAaTHUYECKUX 3aIUCel;

0) BesieHNE OTAENBHBIX XPOHOJIOTMYECKHX U CUCTEMaTHUECKUX PETHCTPOB;

B) CHUCTEMAaTHYECKOE HAKAIUIMBAHWE M TPYNIUPOBKA YUYETHBIX JIAHHBIX B HEOOXOIUMBIX
pa3pesax B )KypHaIax-opaepax.

16. K oprann3aiitnOHHOMY YPOBHIO PETYJIMPOBAaHMSI ydeTa OTHOCAT:

a) ykasbl [Ipesnnenra PO;

0) MoJI0XKEHHUS 110 OyXTaJITepCKOMY YUETY;

B) YUETHYIO MOJUTHKY OpTaHU3alNY;

r) uHcTpyKuuu LlenTpansHoro 6anka PO.

17. Meronionornueckoe pyKoBOACTBO OyXTaITepPCKUM Y4€TOM OCYLIECTBIISIET:

a) [IpaBurennctBo PD;

0) 'ockomcrar Poccuu;

B) UHCTUTYT NpodeccuonansHbix OyxrainrepoB Poccny;

I') HEeT IPaBUJIBHOTO OTBETA.

18. K noxymeHTam TpeThero ypoBHsI MOKHO OTHECTH:

a) TOJIOXKEHHS 110 OYXTaITEPCKOMY YUeTY;



0) @enepanbHblil 3aK0H «O OyXTanTepcKoM y4yere

B) [lnan cueroB Oyxranrepckoro yuera 1 MHCTPYKIUIO 110 €ro MpUMEHEHUIO;

T) paboYMii TUIaH CUETOB OPTraHU3aLINH.

19. PykoBoauTenu opranu3aiii HeCyT OTBETCTBEHHOCTb 34 ...

a) GopMHUPOBAHHE YICTHOU MMOJIUTHKY;

0) coO:ro/1eHNe 3aKOHOIATENbCTBA IPY BBIIOJHEHUH XO3SCTBEHHBIX OMepalnii;

B) BEICHUE OYXTaJITEPCKOIO yUeTa;

T') OpraHu3aIuio OyXrajaTepcKoro yuera.

20.I'nmaBHbIi1 OyXranarep HECET OTBETCTBEHHOCTb 32 ...

a) hopMHUpOBaHKE YUETHOM MMOJUTUKY M OPTaHU3ALIMIO OyXTaITEPCKOro y4eTa,

0) hopmupoBaHUE YIETHOM MOJUTUKH U BEeICHHE OyXTaaTepCKOro y4yera,

B) OpraHU3AIIMIO U BEICHUE OYXTaJITEPCKOTo yueTa;

r) 3a coOJIIOIEHHE 3aKOHOJAATENbCTBA TPH COBEPIICHHM XO3SHUCTBEHHBIX OMNEpaluid |
JIOCTOBEPHOCTh OYXTaaTepPCKOM OTYETHOCTH;

21. BHOBB CO37JaHHOE MPEIIPUSATHE TOTHKHO 0(hOPMUTH N3OPAHHYIO UM YUETHYIO MTOJTUTHKY:

a) He mozaHee 30 aHeil co AHA NPUOOpETEeH s IPaB IOPUANIECKOTO JINIIA;

0) He mo3aHee 60 JTHEH co THS MPUOOPETEHHUS TPaB FOPHIUUECKOTO JIHIIA;

B) He no3aHee 90 qHel co THS MpruoOpeTeHus MPpaB IOPUIMYECKOT0 JIUIIA;

22. Kem B cootBercTBUM ¢ DenepanbHbIM 3aKOHOM «O OyXTaaTepCKOM yUeTe» YTBEPKIaeTCs
y4YeTHAs! MOJUTUKA MPEIPUSTHSA:

a) TJIaBHBIM OyXTalITepOM;

0) HAJIOTOBBIM HHCIIEKTOPOM;

B) YUPEAUTENIEM OpraHU3allly;

I)PYKOBOAUTENEM OpTraHU3allUH.

23. B y4eTHOM MOJUTUKE OpraHu3aliy yTBEPKIaeTCs:

a) azipeca Mpe0CTaBICHUs OyXTalTepCKON OTUYETHOCTH;

0) METO/IbI OIICHKH CTaTel aKTUBOB U 00S3aTEIILCTB;

B) IIpaBUJIa COCTABJICHUsI OYXTalTePCKOM OTYETHOCTH;

T') METO/IbI CITUCAHHSI OCHOBHBIX CPEJICTB.

24. TlonoxeHWe y4YEeTHOM TIONUTUKU OpraHU3allid HE COOTBETCTBYET TPeOOBAHHIO
OenepanbHOro 3aKoHa «O OyxTanTepckoM ydere». Kakomy HOpMaTHBHOMY aKTy JOJDKEH CIIEIOBAThH
Oyxranrep opraHu3alvu:

a) OenepambHOMY 3aKOHY «O OyXTaNTepPCKOM yUETe»;

0) mpuka3zy «O0 y4eTHOM MOJUTUKE OpraHu3aLum»;

B) HAa YCMOTPEHUE PYKOBOAUTEIS.

Paszoen 2.

1. ITox cucreMoil mokaszaTenel OyXraaTepckoil OTYETHOCTH TOHUMAETCS:

a) KauyeCTBEHHO OINpe/eNieHHbIe BEIMYMHBI, HMMEIOIIME IEePEeMEHHOE KOJIUYECTBEHHOE
3HAYCHUE;

0) BpPEeMEHHOW OTpE30K, 3a KOTOpBIA TOKa3aTead JOJKHBI OBITh MPEJCTAaBIEHBI B
OyXTaJaTepCKON OTUYETHOCTH;

B) TOKa3aTelnW CueTOB [ JIaBHOW KHUTH W JaHHBIE PETUCTPOB AHATUTUYECKOTO Y4YeTa,
CTPYIITUPOBAaHHBIE B IENAX (HOPMUPOBAHUS OYXTanTepCKOW OTYETHOCTH.

2. CoctaB OyXraiaTepcKoil OTYETHOCTH JIJIsl BHEITHMX MOJIb30BaTENCH YCTaHABIUBACTCS:

a) IIEHTPAIM30BAHHO;

0) IeleHTPaTN30BaHO;

B) pelIeHUEM PYKOBOIHUTENS OpPTraHU3aIIH.

3. 'maBHBIMU 3JIeMEHTaMU OyXTaaTepCKO OTYETHOCTH BBICTYIAKOT:

a) OyXTraJITepCcKuii OalaHC U OTYET O MPUOBUISIX U YOBITKAX;

0) oT4eT 00 U3MEHEHUSIX KaluTajaa U OTYET O JBMKCHUSX JCHEKHBIX CPEJICTB;

B) OyXTalTepCKUi OaaHC ¥ OTUET O ABUKEHUU JEHEKHBIX CPEJICTB.

4. JlanHble OyXTaidTepcKOro OalaHCca HA HAYaJI0 OTYETHOTO MEpHUOAa JOJKHBI OBITh



COIOCTaBUMBI:

a) C JJaHHBIMHU YYETHBIX PETUCTPOB;

0) co cBeIEHUsIMH, IPEJCTABICHHBIMU HHBECTOPAM;

B) C JaHHBIMHU OyXTraJTepcKoro OanaHca 3a Nepuos, NpeAleCTBYIOIUI OTYETHOMY;

I') CJaHHBIMHU MEPBUYHBIX JTOKYMEHTOB.

5. Byxranrepckas OTYETHOCTb IOJITUCHIBACTCS:

a) HaJIOrOBBIM MHCIIEKTOPOM:

0) PYKOBOIHUTEIIEM U ayJUTOPOM;

B) T[JIaBHBIM OyXraiarepom (CHerHaJIu3upOBAaHHON OpraHu3amuei, Benylied ydeT) u
HaJIOTOBBIM MHCIEKTOPOM;

I) PpYKOBOIMTENEM M TJaBHBIM OyXraaTepoM (CHelHaIM3HpOBAHHOW OpraHHu3anuei,
BEIIYIICH YYET).

6. OT4ETHBIM IOJIOM JUIsl BCEX OpraHMU3aLeN SABIISAETCS:

a) KaJeHJApHBIN I'oA - OT 1aThl PErUCTPALIUY;

0) xaneHmapHbIU TOx - ¢ | ssHBaps 1o 31 pekadps BKIIOYUTEIHHO;

B) KaJIeHJApHbII roJl — c nepBoro paboyero JHs SHBaps IO MOCIEAHUN pabouMil JeHb
nexaops;

I') KaJeHJapHbli roa — c | sHBaps no nocneqHuil pabounii JeHsb aexaopsi.

7. B OyxranTepckoM OanaHce B pa3BEpHYTOM BHUIE MIPUBOASTCS OCTATKH IO CYETaM:

a) pacyeTsl ¢ HEPCOHAIOM I10 OIUIaTe TPY/a;

0) pacyeTsl ¢ MOCTaBUIMKAMH U MOJIPSAYUKAMU;

B) pacueTsl C pa3HbIMU 1€OUTOPAMH U KPEIUTOPAMU;

8. Cratpu  OyXraiaTepckod OTYETHOCTH, COCTAaBIEHHOM 3a OTYETHBIA TIOf,
HOJTBEPKIAIOTCS:

a) pe3yJibTaTaMH MHBEHTAPHU3alUU UMYIIECTBA U (PMHAHCOBBIX 0053aTEIIbCTB;

0) MarepHaIbHO OTBETCTBEHHBIMHU JIULIAMH;

B) YYETHBIMHU PETUCTPAMHU;

I') CHpaBKaMu OyXrajlTepuu.

9. ToroBas mpoayKIusi B OyXrajaTepckoM OajgaHCe OTpa)KaeTcs:

a) 1o (hakTUYEeCKOI MPOU3BOACTBEHHON CE0ECTOMMOCTH;

0) MO HOPMATHUBHOM (TTAHOBOI) MPOU3BOICTBEHHON CE0ECTOMMOCTH;

B) 110 KOHTPAKTHOM CTOMMOCTH;

r) 1o (paKTUYeCKOW WM HOPMATHUBHOM (IJIAaHOBOM ) MPOU3BOICTBEHHOM CE0ECTONMOCTH.

Paszoen 3.

1. B xauecTBe nosp3oBaTeseld HH(GOPMALMK YIPABICHYECKOTO yueTa BBICTYAIOT:

a) HaJIOrOBbIE OpTraHbl;

0) MEeHeHKEephl OpraHu3aIluy;

B) KPEUTOPBI;

T) ayAUTOPBHIL.

2. YrpaBJeHUYECKOE pelleHHe B OpraHu3aluy Ipe/CTaBseT coOo0i:

a) Oe3anmnensuuoOHHOE PEeIIeHHE PYKOBOIUTES;

6) crioco0 BO3/eiCcTBUS MOJUMHEHHBIX Ha PYKOBOJIUTEIISI OpraHN3aLlnY;

B) UTOTOBOE pEIIeHNE COOpaHUS yUpEaUTENCH;

I) akT CyOBbeKkTa yrpaBieHus, 00eCHeunBalOlINil AOCTI)KEHNE HaMEUeHHBIX IeNiel ¢
HaMMEHBIITNMH U3JIEPIKKAMHU.

3. BeaeHue ynpaBlieHY€CKOTO yyeTa B OpraHU3aIiy periaMeHTUPYETCs:

a) HOpMaTUBHBIMU akTaMu MuHucrepcTBa puHaHcoB PD;

6) HopMaTUBHBIMH akTaMu DenepaabHON HAOTOBOM CITYKOBI;

B) IIpUKa3aMU PYKOBOIUTEIS OpraHU3alllu;

I')HUKAK HE PEerJIaMEeHTHPYETCS.

4. I1o OTHOIIEHHUIO K TEXHOJIOTHYECKOMY MPOLIECCY 3aTpaThl MOAPA3IEISIIOT Ha ...

a) TEeKYyILHE PacXoAbl M pacxo/bl OyyIIUX MEPUOI0B;



0) OCHOBHBIC U HaKJIaJIHbBIC;

B) TIOCTOSTHHBIE U TIEPEMEHHBIE;

')OTHORJIEMEHTHBIE U KOMIIEKCHBIE.

5. IIpouecc BbIOOpa Kypca ASHCTBHI U3 IBYX WK OOJiee allbTepHATUB HA3bIBACTCH. ..

a) BBITIOJTHEHHUEM;;

0) MpUHSATHEM;

B) cOOPOM MH(OPMALIUH TSI TOCIEAYIOIIEr0 MPUHATHS PEILICHHIA;

') KOHTPOJIEM 32 PE3YJIbTaTOM.

6. B pamkax ynpaBieH4YEeCKOro yuyera IpynirupoBKa 3aTpaT IPOU3BOIUTCS:

a) 10 JIEMEHTaM 3aTparT;

0) 1O CTaThsIM KAJIbKYJISALINH.

7. OnpenenuTe HEBEPHbIC YTBEPIKICHHUS:

a) nHpopManus yIpaBIeHYECKOTO yUeTa MPeICTaBIsAeT CO00H KOMMEPUYECKYIO TaliHy;

0) 3a HeHa/JIexKalllee BeICHUE YIPABICHUECKOI0 yueTa pyKOBOJCTBO MPEAIPUITUS MOKET
OBITh NMPHUBIICYCHO K aJMUHUCTPATHBHON OTBETCTBEHHOCTH;

B) OCHOBOI (pHAHCOBOTO yueTa siBisieTcs OajmaHcoBoe ypaBHeHHe «AKTUB = [laccuBy;

) (GMHAHCOBBIN y4eT OPUEHTHPOBAH HA BHEIIHUX MOJIH30BATEIICH.

3adaHusn 019 NPOMEeHCYMmMoHUHO020 KOHMPOAA:

1. Ucnonp3ys OCTYIHYIO YUeOHYIO JIUTEPATyPy, CAMOCTOSTEIBHO IPOpadoTaiiTe MaTepua
BCEX JIEKIMH IO NPEAJONKEHHOMY IUIaHy HM3y4YeHHs AMCUUIUIMHBL (9 TeMm, BKiIOYarommx 33
nexkuun). Crenaiite ux pa3BEpHYTHII KOHCIIEKT.

2. PackpoiiTe npakTHMYeCKHE acleKThl H3YyYEHHbIX TE€M Ha OCHOBE IPHUBEIEHHBIX B
BbIOpaHHBIX Bamu nocoOusax 1 yueOHUKaxX CUTYyalMil ¥ 3a/laHui.

3. IIpoKOHTpOIMPYITE CTENEHh YCBOCHUS U3YUYEHHOTO MaTepHaja ¢ MOMOILBIO HTOTOBOTO
TECTa U CIIUCKa OyXTalTepCKUX TEPMUHOB K TEME.

4. N3yuuTe crneayrouiyie HoOpMaTUBHbIE JOKYMEHTBI, ClIeJIaliTe X Pa3BEPHYTHIM KOHCIIEKT U
IPUTOTOBBTECH K COOECETOBAHUIO C MTPETOIaBaTeNeM 110 UX COAEPIKaHUIO:

1) @edepanvruiil 3axon «O Oyxeanmepckom yuémey ot 6 nexadbps 2011 r. Ne 402-D3.

2) Ilonooicenue no edenuro 6yxearmepckozo yuéma u 0yxeanmepckou OmuyémHocmu
Poccuiickoii @edepayuu, ytB. iprkazoM Munucrepcra ¢puHancoB Poccuiickoit @enepanuu ot
29 nrons 1998 r. Ne 34H.

3) Ilonooicenue no oOyxeanmepckomy yuémy «Yuémmuas noaumuxa opeanusayuuy I[1BY
1/2008, ytB. npuka3zom Munucrepcta ¢prHaHcoB PD ot 6 oktsaopst 2008 1. Ne 106H.

4) Ilonoocenue no Oyxeanmepckomy yuémy « Yuém 0o2060pos cmpoumenbHo2o noopsaoa»
I1bY 2/2008, yTB. mpukazoM MunucrepcrBa ¢puHancoB PO ot 24 oxts6pst 2008 r. Ne 1161 (s
CTPOUTEINIbHBIX CHEIUATIbHOCTEMN).

5. Pemmre KOMIUIEKCHYIO 3ajjauy MO OyxraiarepckoMy y4éry (Bce uerslpe 3amanus!!!) u
npenbsBUTE €€ Ha KOHTPOJIb MpernojaBareiio MpakTuku. Ha uToroBom cemectpoBoM 3auére
3aJa4a c BU30H MpenojaBareis MPaKTUKH MPEIbIBIAETCS SK3aMEHATOPY.

IlepeyeHb TeM U 3aJaHMH 1JI1 MOATOTOBKH K 324eTYy:

1. CymHocTb, 3a/1a41, TPUHIMIBI U 00BEKTHI OyXTaJITepCKOro y4era.

2. Cuer, ero ctpykrypa. Buasl cuetoB. CHHTETUYECKHI U aHATUTUYECKUN YYET.

3. DUHAHCOBBIN U YIIPABICHYECKUN YUET.

4. HmytiecTBO mpeAnpusaTds W UCTOYHUKM (OPMUPOBAHMSI MMYILECTBA, UX
oTpakeHHe B OanaHce.

S. JlokyMeHThI, Ki1accupuKalus JOKyMEHTOB.

6 Perucrpsl. Knaccuduxanus peructpos.

7. ®DopMbI OYXTAITEPCKOTO y4eTa U UX XapaKTEPHUCTHKA.

8 VY4eTHas MOJIMTHKA: HEOOXOUMOCTb, (POPMHUPOBAHNUE, COJIEPIKAHHE.



9.

ITopsimok BeAeHUS U OTPaKEHUS KACCOBBIX OIIEPALIAM.

10. VYuer onepanuii Ha paC4eTHOM CUETE.

11. Y4er noJ0TYETHBIX CYMM.

12. Y4eT mNOCTYIUIEHUS U BBIOBITHS OCHOBHBIX CPE/ICTB.

13. VY4er aMOpTH3aIllui OCHOBHBIX CPEJICTB.

14. VY4er peMOHTa, IEPEOLIEHKH U apEeH bl OCHOBHBIX CPEJICTB.

15. VY4er mocTyIuieHus, aMOPTU3AlUK U BBIOBITHS HEMaTepUaIbHBIX AKTHBOB.

16. VY4eT J0JATOCPOUHBIX ¢ KPATKOCPOUHBIX (DMHAHCOBBIX BIOKEHHIH.

17. [TonsiTre, KIacCUpUKAIUS U CIIOCOOBI OIICHKU MaTepPHAIbHO-TIPOU3BOACTBEHHBIX
3aracos.

18. VY4er NoCTyIUIeHUS! MaTepUaTbHO-TIPOU3BOACTBEHHBIX 3a11acoB.

19. VY4er oTmmycka MaTepuasioB B MPOU3BOJICTBO U METO/IbI UX OLICHKH.

20. Yyer  mpouero - BBIOBITHS ~ MaTepHAbHO-TIPOM3BOJICTBEHHBIX  3aIacoB.
WuBenTapusalys MaTepralbHO-IIPOU3BOICTBEHHBIX 3aM1acOB.

21. VYuer uzziepKeKk X0351MCTBEHHON JeATEIbHOCTH.

22. VYuyeT o011eXx035HCTBEHHBIX M OOIIETIPOU3BOICTBEHHBIX PacX0/I0B

23. [TonsiTne, OlICHKA M y4€T TOTOBOM MPOIYKIIUU, pabOT, YCIYT.

24, VYyer peanuzanuu roroBOi MPOIyKIMH, paboT, yCIyT

25. VYuyer ycTaBHOIro Kanurasua. Y4eT pacueToB ¢ yUpeaUTEISIMU.

26. VYuer pe3epBHOro, J100aBOYHOTO KaruTaja.

27. Yuer KpeaAuToB, 3aiIMOB U MTPOLEHTOB 10 HUM

28. Yyer pacuyeToB C TMOCTAaBIIMKAMHU M MOAPATYMKAMH. YUET pPacueToB C
NOKYIATEISIMH U 3aKa3YMKaAMH.

29. VYuyer pacueToB ¢ Or0HKETOM U (DOHIAMHU COITMATIBHOTO CTPAaXOBaHUSI.

30. VYder pacdeToB ¢ EPCOHAIIOM I10 IPOYNM OTIEPALIHSIM.

31. VY4er pacueToB ¢ pa3HbIMH JEOUTOPAMU U KPEAUTOPAMHU.

32. Vuer omnatel Tpyaa. JlokymeHTanbHOEe 0(OpPMIICHHE PACUETOB 110 OTUIATE TPY/Ia.

33. VY4er omiatel OTIYCKOB, AOTUIAT U HA10aBOK.

34. VY nepxanus u3 3apaboTHoM miatel. Hanor Ha 1oxo0/1b1 GU3NUECKUX UL U TOPSA0K
ero pacuera.

35. B3Hocel B comnuanbHbie  (POHIBIL. Hauucnenune mnocoOus 10 BpEeMEHHOM
HETPYJ0CHOCOOHOCTH.

36. [Topsimox  ¢opmupoBanust (uHaHcoBoro pesyibrarta. [IpuObuis (yOBITOK) OT
MPOJAXK.

37. ®uHaHCOBAsE OTYETHOCTD: CYIIHOCTh, cOcTaB. [lopsaok cocTaBieHus: rUHAHCOBOM
OTYETHOCTH.

38. VYnpasnenueckuii yuert. L{enn 1 KOHIENIUN yIpaBIeHYECKOTO yUeTa.

39. CocTaBHbIC YacTH yNpaBIeHUYECKOTro yueTa. OyHKIIUU YIIPABIEHYECKOTO YUeTa.

40. [Tpunuune! ynpaeneHdeckoro yuera. [Ipeamer M OOBEKTHI yNpPaBIECHUYECKOIO
yuera.

4]. MeTton u criocoObl yIpaBIEHYECKOTO YUeTa.

42. [Tonstue wu3gepxkek. CHUCTEMBl yuyeTa M3JEPKEK B CBSI3M C OCOOEHHOCTSIMH
TEXHOJIOTUH W OPTaHU3aIIH ITPOU3BO/ICTBA, IPOBEICHNUEM 3aTparT;

43. XapakTepucTuka CTPYKTYpPhl CHCTEMBI YIIPABIEHYECKOTO yueTa MpeIIpUsITHS.

44, Y4er HaJOrOBBIX M MTPUPABHEHHBIX K HUM H3JICPIKEK.

45. Monenu ¢popmMupoBaHus U3EPKEK B (PUHAHCOBOM yUeTe.

46. Monenu popmupoBaHUs U3AEPKEK B YIIPABICHUECKOM yUETE.

47. CucreMbl yueTa U3JEpKEK MO BUAaM 3aTpar;

48. [Tonstue cebecroumoctu. CocTaB U BUJIBI C€OECTOMMOCTH.

49. [TpuHIUIBI, 0OBEKT U METO/Ibl KaTbKYJIMPOBAHUS CEOECTOMMOCTH.

50. Posnp kanpkynupoBaHus B yIPaBJI€HUU IPOU3BOACTBOM.  BHIbBI KaNbKyISIUY.

ol. Cucrembl KalbKyJIUpOBAaHHUS W aHalu3a Ce0ECTOMMOCTH  MPOIYKLHUH.



52. Monenu ¢popMHUpOBaHUS U3ICPIKEK.

53. B3anMocCBsI3b yrpaBIeHYECKOT0 yUeTa U aHau3a.

54. Hcnonb30BaHue TAaHHBIX YIPAaBIEHYECKOTO ydeTa Ui aHalM3a M 0OOCHOBaHUS
pelIeHU.



IIpunoxenue2

OuneHouHble cpeacrsa AJd NpoBEACHUA ﬂpOMe)l(yTO‘IHOﬁ aTTeCTalum

CTpyKTypHBIit OrneHOYHBIE CpeICTBA OOYIEeHUS
[Tnanupyemsbie pe3yabTaThl
3JIEMEHT
o0OydeHus
KOMIIETCHIINHT
I1K-5 BJIaJICHHEM TEeHAEHIIUSIMH pa3sBuUTHSA

HH(OPMANMOHHO-IOKYMEHTAIIMOHHOTO U o0ecneyeHus
yIpaBJIeHHs] APXHBHOTO Jejia

3HaTh OCHO8bL O0OKYMEHMAYUOHHO20
CONpoBodHCOeHUs OYXyuema, 8 mom Yucie ¢
npumeHeHuem cneyuaiusuposarnrozo 110

Ilepeuenb mem u 3adaHuil

045 N0020MoeKU K 3auemy:

1. CymrHocTs, 3aJ1a4H,
MIPUHIIATIBI H 00BEKTHI

OyXrajaTepcKoro yderTa.
2. duHAHCOBBII

YIIPABJICHYECKHUN yUeT.
3. UmymecTBo

u

IpeaAnpuATUd nu HNCTOYHHUKH

(bOopMHUpOBaHHS HMYIIECTBA, WX
OTpakeHUe B OanaHce.

4. Tlopsimox
(dhopmMupoBaHus (hMHAHCOBOTO

pesyabrata. [IpuObLTs (YOBITOK) OT

TPOJIaK.

5. ®uHaHCOBasl OTYETHOCTB:!
CyIIHOCTb,  cocraB. llopsnox
COCTaBJICHHSA (hrHAHCOBOM

OTYETHOCTH.
6. YnpasneHueckuit

yuer.

Iemu " KOHIIETIIIHN

YIIPAaBJICHYCCKOTO YUCTA.

7. CocraBHbBIE 9acTH
yIpaBiIeHYeCKOro yuera. OyHKIUN

YIPaBICHUYECKOTO yUeTa.
8. IpuHnHUITEI

yInpaBieHueckoro yuera. [Ipenmer
U OOBEKTBHl  yNPaBIECHYECKOTO

yuera.

9. Meton 51 CoCcO0BbI

YIPaBIIEHYECKOrO y4eTa.

10. [TousiTue
U3JIEPHKEK. Cucremsl ydera
H3JIEPIKEK B CBSI3U c
OCOOCHHOCTSIMH ~ TEXHOJIOTMH U
OpraHH3aIuu MIPOU3BOJICTBA,
MIPOBEJICHUEM 3aTpar;

11. XapakTepucTuKa
CTPYKTYPBI CHCTEMBI
YIPaBICHUYECKOIO yueTa
MIPEATIPHUATHS.

12. VdeT HaIOroBEIX

" IPpUPABHCHHBIX K HUM U3JICPIKCK.

13. Monenu
(OpMHUpPOBaHUS  UBJCPIKEK
(uHAaHCOBOM yuerTe.

14. Monenu
(hopMHUPOBaHUSA  H3ICPKEK
yIpaBJICHUYECKOM yYETe.

B

B




15. Cucremsl  yuera
H3JIEPIKEK 10 BUIAM 3aTparT;

16. ITonsitne
cebecroumoct. CocTaB U BHBI
ce0EeCTOMMOCTH.

Tecmut 0aa camonposepxku

1. Bum XO3SHCTBEHHOrO ydera,
BEJICHUE KOTOPOTO HOCHT JITH30[IMYECKHH,
HECHCTEMHBIN XapakTep:

a) OTIepaTUBHBIN yUET;

0) OyXTanTepCKHui yUerT;

B) CTaTUCTUYECKUH yUeT.

2K momymeHns M B OyXTalTepckoM
y4eTe OTHOCSIT IIPUHIIHIL:

a) aHAJIMTUYHOCTH HH(OPMAIINIL;

0) palMOHAIEHOCTH;

B) HENPEPHIBHOCTH AESITETbHOCTH;

T) 00paTHOM CBSI3H.

3. JlomyIieHue Mmociea0BaTenbHOCTH
NPUMEHEHUS! y4ETHOH HOMTUTHKU:

a) BCE TONOXKEHHWS  yJYETHOH
MOJUTUKA ~ JIOJDKHBI  TIOCNIEIOBATENBHO
MPUMEHSTHCS Ha MPaKTHKE;

0) BbIOpaHHAs yd4yeTHas ITOJUTHKA
MPUMEHSIETCS TTOCIIEIOBATENIEHO OT OJTHOTO
OTYETHOTO MEPHOJIa K APYTOMY;

B) HET BEPHOTO OTBETA.

4. CwMbIcn TpeOOBaHUS
OCMOTPUTEIILHOCTH:

a) Oomplmas TOTOBHOCTh K YYETy
morepp (PacxoZ0B) W TACCHBOB, YeM
BO3MOXKHBIX JIOXOJIOB M aKTHBOB;

0) Ooiplias TOTOBHOCTH K Y4eTy
JOXOIOB M AaKTHUBOB, YE€M BO3MOXKHBIX
MoTepk (PacXoIOB) U TTACCHBOB;

B) TIpH BEJCHUH OYyXTaJITepPCKOTO
ydeTa TJaBHBIA Oyxraiarep MHODKEH B
NEPBYI0 OuYepel YUUTHIBATH HHTEPECH
COOCTBEHHHKOB TIPEIIPHSTHSL.

5. K KaTeropuu BHEIIIHUX
MOJIb30BaTENeH Oyxranrepckoit
¢uHaHCOBOW WH(pOpPMAIMK € KOCBEHHBIM
(bMHAHCOBBIM HHTEPECOM OTHOCSITCSE:

a) ayUTOpPCKasi KOMITaHHS;

0) WHCIIEKIINA ®denepanbHON
HaJIOTOBOH CITY’KOBI;

B) YUpEAUTEIb OpPraHU3aINM;

r) OaHK-KpeIuTop.

6. DnemMeHT MeToa OyXraiTepcKoro
y4eTa, TPEICTaBILIONIMNA CO00H MPOBEPKY
UMEIOIMXCS B y4eTe JaHHbIX IO
(haKTHYeCKOMY HAIMYHIO CPEACTB ITyTEM
COTIOCTABJICHUSI:

a) TOKyMEHTAaIIU;

0) KaIbKYJISILIMSL;

B) MHBCHTApU3AIHS;




T) OTYETHOCTb.

7. Crroco0 SKOHOMMYECKOMN
TPYNIUPOBKH, TEKYILETO OTPAXKCHUS U
OIIEPATUBHOTO KOHTPOJIS 3a

XO3SHCTBEHHBIMH OTIEPAITISIMHI HAa3bIBACTCS:

a) HHBCHTAPHU3AIINS,

0) KaTbKYJISLIMSL;

B) CHCTEMA CUCTOB;

T') OTYECTHOCTD;

1) TOKYMEHTAITHSI.

8. Meton 6anancoBoro 00o0LIeHus —
3TO:

a) OTpaKEHHE CHCTEMBI TIOKa3aTeiel,
OTBEYAIOIINX OMPE/IECIICHHBIM YCIIOBHSIM;

0) JTBOMCTBEHHOE OTpaKCHHE
CHCTeMBI TIOKa3aTeJeH, CrpyNIMpOBaHHBIX
TIO OTIpe/IeTICHHBIM MPU3HAKAM;

B) JIBOMICTBEHHOE OTpaKEHUE
CHCTeMBI TIOKa3aTeJeH, CrpyNIMpOBaHHBIX
10 ONpeCACIICHHBIM IMprU3HaKaM,
00eCTIeunBarOIINM B3aMMOCBSI3aHHYIO
cOaaHCUPOBAHHOCTb.

9. IlocTynuim neHEXHbIE CPEICTBA B
KacCy OT IOKYIaTeN sl FOTOBOM IPOLYKLIUH B
Ka4yeCcTBE  TIOTAIlICHUS  33I0JDKEHHOCTH.
Kakoe m3MeneHne B OamaHce BBI3OBET
JIaHHas1 XO31CTBEHHAsI OepaLys:

a) YBEJTUUCHIE B aKTHBE,
YMEHBIIICHHE B MTACCHBE;

0)  yMeHBIIEHHE B  aKTHBE,
YBEJIMUCHHUE B TIACCUBE;

B) OJHOBPEMEHHOE YBEIMUCHUE W
YMEHBIIICHHE CTPOK B aKTHBE OaJlaHca;

T) OJHOBPEMECHHOE YBEIMYCHHE U
YMEHBIIICHUE CTPOK B MACCHBE OaIaHCa;

10.I'maBapiid  OyxranTep  HeceT
OTBETCTBEHHOCTH 34 ...

a) (hopMupoBaHve YUYETHOH
TIOJIUTHKHA W OPTaHM3aIUI0 OYXTaITEPCKOTO
yuera;

0) (hopmupoBaHue YUYETHOH
NOJMTUKK W BeJEHHE OyXraJlTepcKoro
yuera;

B) OpraHM3allii0 ¥  BEJACHHE
OyXranTepcKoro y4era;

T) 3a COOIO/ICHHE 3aKOHOAATEIILCTRBA
npu COBEPLICHUHI XO3SICTBEHHBIX
orieparyii ¥ JOCTOBEPHOCTh OyXTalTepCcKOit
OTYETHOCTH;

11. BHOBb cO31aHHOE MpEANpUATHE
JOIKHO ~ oopMHTH  M3OpaHHYI0 UM
YUETHYIO HOJIUTHKY:

a) He moszmHee 30 gHEH co mHA
MpHOOPETEHHS MPaB IOPUIHYECKOTO JIUTIA;

0) me mo3gmee 60 mHEH co THS
NpHOOpETEeHHS MpaB IOPUINYECKOTO JIUIIA;

B) He mo3mHee 90 nmHEH co mHSA




npHOOpETEeHHS MpaB IOPUIMYECKOTO JIUIIA;

12. PykoBoawTenmn OpraHH3aIlH
HECYT OTBETCTBEHHOCTH 34 ...

a) (opmupoBaHHe
TIOJTUTHKH;

0) coOiromeHne 3aKOHOMATEIILCTBA
npu BBIMOJTHCHUH XO3SHCTBEHHBIX
onepauui;

B) Be/IeHHE OyXTaaTepCKOro y4eTa;

r) OpraHuzaluio  OyXraaTepcKoro

ydera

YUYETHOR

Ymetsb cocmagnamy U AHAIU3UPOBAMs HA 5. Pemnre KOMIUIEKCHYIO 33/1a9y 110
npeomem ouwiubox byxeanmepckue OyxranTepckoMy yu€Ty (Bce deThIpe
OOKYMeHmbl, 8 mom yucie ¢ npumenenuem | 3aaanus!!!) u npeapsBuTe €€ Ha KOHTPOJIb
cneyuanuzupogannozo 110 MpenoiaBarento npakTuku. Ha urorosom

CEMECTPOBOM 3au€Te 3ajadya C BHU30U
MpenoJaBaTens NPaKTUKH MPeIbIBISCTCS
IK3aMEHATOoPY.

Brnanets HAGbIKamu u Mmemoouxkamu cocmagienus | UHANBHIYaJIbHbIE 3aY€eTHbIE 3aIaHUs.
00KYMeHmos 8 byxyueme u aHAIU3A 1. [TocTpoiiTe OI0K-CXeMYy COCTaBIICHUS
0oKymenmoobopoma 0aHHou cepe, 8 JIOKyMEHTOB OyXydeTa.

MOM uuce ¢ npumMeHeHuem 2. ComocTtaBbTe OJIOK-CXEMBI COCTABIICHHUS

cneyuanusuposannozo 110 JIOKYMEHTOB B OyXy4eTe ¢ IPUMEHEHHEM
1 0e3 MPUMEHEHHUS TPOTrPaMMHOTO
oOecnieyeHusl.

MIK-20  cnocoGHOCTBIO  MCNOJAB30BATH  NpPaBHJa

opranms3anm BCEX ITAalloB paﬁOTLI C HJOKYMEHTaMH, B
TOM YMCJ/I€¢ ADXUBHBIMU TOKYMECHTAMHU

3HaTH

3AKOHOOAMENbHYIO peznameHmayuro
IKCNEpMU3bl  YEHHOCMU  OYXearmepCcKux
0OKyMenmos, 6 mMoM  uucie O
INEKMPOHHO20 apXUBA

ITepeuenb mem u 3adaHuil
0451 N0020MO6KU K 3auemy:
1.Cuer, ero  cTpyKTypa.
Buasl cueroB. CHHTETHYECKHMH H
AHAJIUTUYECKUH yUeT.
2. JIOKyMeHTHI,
KJIACCU(UKAIUS IOKYMEHTOB.
3. Peructpsr
Knaccudukamus peructpos.
4. ®opMBEI  OyXTaNTEepCKOTO
yueTa U MX XapaKTepUCTHKA.
5. Yuernas MOJIUTHKA:
HEOO0XOIUMOCTh, (OPMHUPOBAHHE,
coJiepKaHue.
6. Yuer omiatel  TpyZa.
JlokyMeHTansHOe oopmienue
pacyeToB 1o oruiaTe Tpyua
Tecmbvt 040 camonposepku

1. bamanc — 310:

a) C1oco0 SKOHOMUYIECKOM
TPYNIUPOBKH XO3SMMCTBEHHBIX ONEpanyii B
JICHE)KHOMW OLICHKE Ha OTIPE/ICNICHHYO JIaTy;

0) crocoo AKOHOMUYIECKOU
TPYIITUPOBKH UMYIIIECCTBA OPraHU3aINH;
B) cnoco0 SKOHOMHYECKON

TPYNIUPOBKA WMYILECTBA OpPTraHM3aIlid M
WUCTOYHUKOB  ero  oOpa3oBaHus  Ha




KOHKpPETHYIO JaTy.

2. Peructpel — 310:

a) HOCHUTENM  YIOPSIOYEHHOM
nHQOpMallMM, B KOTOPBHIX NPH3HAKH U
MOKAa3aTeNId  XO3SMCTBEHHBIX  OMeparuii
TPYHIIUPYIOTCSL  ONPEAENICHHBIM — 00pa3oM
UIL  pasiMYHBIX  [eJedl  ympaBieHHUs
Opra’u3alyven;

0) HOCHTEIN HH(MOPMAITIH;

B) HMH(OpMaIWs, CrpyNIHPOBaHHAS
OIpeNieTIEHHBIM  00pa3oM Uil pa3iM4HBIX
LieJIe YTIPaBJICHUS OpraHUu3alueil.

3. Tlom dopmoit Oyxramrepckoro
ydeTa TOHUMAIOT:

a) COBOKYITHOCTB YYETHBIX
PETUCTPOB, HCHONb3YEMBIX I BEICHUS
YYETHBIX  3alMcedl B OIPEACICHHOMN
MOCIICZIOBATENIFHOCT W B3aUMOCBSI3H  C
MIPUMEHEHUEM IIPUHLIMIIA JBOMHOM 3aIlUCH;

0)  COBOKYIIHOCTh  TEXHHYECCKUX
CpEICTB, WCIOIB3YEMBIX UIA  BEACHUA

OyXTanTepcKoro y4era;

B) Habop PETHCTPOB
XPOHOJIOTUYECKOTO U CHCTEMaTHYECKOro
ydera.

4. OcobeHHOCTBIO (OPMBI  ydeTa
«Kypnan-I' naBHas» sBnsercs:

a) coueTaHWe B OJHOM PETUCTPE
XPOHOJIOTMYECKUX U CHUCTEMaTHYECKHX
3aITHCeH;

0) BEJICHUE OTHEJBHBIX
XPOHOJIOTHYECKMX W CHCTEMAaTHYECKUX
PErUCTpOB;

B) CHCTEMaTH4eCKOe HaKaIUTMBaHHUE U
IpYNIIMPOBKA  YYETHBIX  JIAHHBIX B

HEOOXOIUMBIX paspesax B
JKypHaJIax-opaepax.
5. OCO0EHHOCTEIO

MEMOPHAIBHO-OpAEPHON (DOPMEI SBIISETCS:

a) CcoueTaHWe B OJIHOM PETHCTpE
XPOHOJIOTHYECKUX M CHCTEMAaTHUECKHUX
3armcei;

0) BEJICHUC OTJCIBHBIX
XPOHOJIOT'MYECKUX u CUCTEMATHYCCKUX
PETHCTPOB,;

B) CUCTEMATUYCCKOC HaKaIlJIMBaHNEC 1
TPYIIIMPOBKa YETHBIX JaHHBIX B

HEOOXOIMMBIX paspe3ax B
JKypHaJlax-opJiepax.
6. OcoOEHHOCTBIO

KYPHAITBLHO-OP/IEPHOH (POPMBI SIBIISETCSL:

a) CoueTaHWe B OJIHOM PETHCTPE
XPOHOJIOTHYECKUX M CUCTEMAaTHYECKHX
3aITMCeH;

0) BEJICHHE OTIETHHBIX
XPOHOJIOTHYECKUX M CUCTEMaTHYECKHX
PETHCTPOB;




B) CUCTEMAaTU4ECKOE HAKATUTMBAHKE U
TPYNIUPOBKA  yYETHBIX  JaHHBIX B

HEOOXOAUMBIX paspesax B
JKypHaax-opJepax.

5. Byxranrepckas OTYETHOCTb
MOJIHICHIBAETCS:

a) HAJIOTOBBIM WHCIIEKTOPOM:

0) PpYKOBOIUTEIEM U ayIAUTOPOM;

B) TJIaBHBIM  OyXTanTepom
(cienuanu3upoBaHHOMN OpraHu3aluei,
BeAyIeH yueT) u HaJIOTOBBIM
WHCTIEKTOPOM;

T) PpYKOBOAWTEIEM ¥ TJABHBIM
OyxranTepoM (crenanu3upOBaHHOMN
OpraHm3aluen, Beaymen yJer).

6. OtryeTHBRIM TOIOM UId BCEX
OpraHU3aALMEN SABIIAETCS:

a) KaJICHIApPHBIA TOA - OT ATkl
perucTpanuu;

0) KajeHIapHbIA rof - ¢ 1 sHBaps
no 31 mexabpsi BKIIIOYHUTEIBHO;

B) KaJCHIApHBIN roJl — C MEePBOTO
pabodero mHS SHBaps IO TOCIEIHUI
pabouwnii 1eHb AeKkadps;

T) KalleHAAapHBINA Tox — ¢ | sHBaps
IO TIOCIIEAHUN PaboUunil IeHb 1eKaopsl.

7. B OyxrairepckoM OajiaHce B
pasBepHYTOM BHJIE MPHUBOASITCS OCTATKU
0 CYEeTaM:

a) pacueTel C TEpPCOHAJIOM IO
oriare Tpyna;

0) pacueTsl C TIOCTaBIIMKAMH U

NOPAIUYNKAMH;
B) pacueTsl C  pa3HbIMH
JNeOUTOpaMu B KPETUTOPaAMH;
8. Cratbu  OyXraJTepckoi

OTYETHOCTH, COCTABIICHHOM 3a OTYCTHBIM
roJ1, MOJATBEPHKIAIOTCS:

a) pe3ylbTaTaMH HHBEHTAPH3AIHH
MMYIIECTBA U (PUHAHCOBBIX 0053aTEbCTB;

0) MaTepuaibHO OTBETCTBEHHBIMHU
JINIAMU;

B) YYETHBIMH PETUCTPAMHU;

T) CIpaBKamM# OyXTaaTepuH.

9. l'oTtoBast mpoxykuus B
OyxranTepckoM OanaHce OTpa)kaeTcs:
a) o (haxTraeckon

MPOM3BOJICTBEHHON ce0eCTONMOCTH;

0) 1m0 HOpMaTHBHOW (IIAHOBOA)
MIPOM3BOJCTBEHHOH ce0eCTONMOCTH;

B) I10 KOHTPaKTHOH CTOMMOCTH;

r) no  (QakTuvyeckol  WIH
HOPMAaTUBHOU (TmaHOBOW)
MPON3BOJICTBEHHON ce0eCTOMMOCTH.

1. B xauectBe moONB30BaTENCH
WHPOPMALIMU  YHPABICHYECKOTO Yyd4eTa
BBICTYNAIOT:




a) HaJIOTOBBIC OPTaHBL;

0) MEHEKEPBI OpPTaHU3AINH;

B) KPEIUTOPHI,

T') ayAUTOPBHI.

2. YmpaBieHYECKOE pEIICHHE B
OpTaHM3aIIH TIPEICTABISIET COOOM:

a) OezanmensUOHHOE peLICHHe

PYKOBOIIUTEIIS;

0) croco0 BO3JICHCTBUS
MOJYNHEHHBIX Ha PYKOBOIUTENS
OpraHu3aINH;

B) HWTOTOBOE pEIICHUE COOpaHus
y4YpeauTenei;

r) aKkT cyOBeKTa YyOpaBJCHUS,
obecreYnBaroIHii JIOCTIKEHHE
HAMEYEHHBIX IeJed ¢ HauMEHBIINMH
U3JCPKKAMHU.

3. Bexenue ympaBIeHUYECKOTO
ydeTa B OpraHU3ally PerJIaMeHTHPYEeTCS:

a) HOPMATHBHBIMU aKTaMH
MunuctepcTBa punancoB PD;
0) HOPMAaTHBHBIMH aKTaMu

®denepanbHOI HATOTOBOW CITYXKOBI;

B) IpuUKa3aMH  PYKOBOIMTENS
OpraHu3aIuy;

I')HUKAaK He PEerIaMEeHTHPYETCS.

Ymetsb NPUMEHAMb 3HAHUSA NO IKCHepmu3e
YeHHOCMU OYX2anmepCKux OOKYMEHmo8
07151 00I208PEMEHHO20 XPAHEeHUsL UU
8blO€IeHUS HA YHUYMOJCeHUe, 8 MOM
yucne 015 INEKMPOHHO20 ApXUBa

3adarusn oan
NPOMENHCYMOUHO20 KOHMPOAA

CocTaBbTe TPHKA3 O MPOBEACHUH
3KCHepTI/I3E>I IIEHHOCTHU ILOKYMCHTOB B
OyxranTepuu. YUTHTE COOJIOJICHUE BCEX
HEOOXOIUMBIX MTPOLIECAYD.

Bnaners HABBLIKAMU U MEXHOIO0SUAMYU AHAU3A
YEeHHOCmU OOKYMEHMO8 6yXeanmepcKo2o
yuema u opeanuzayuu omoopa Ha
Xpanenue, 8 MOM qucie 05l 2NeKMPOHHOO
apxuea

Omnpeaennure CPOKU XpaHEHUS
OyXranTepcKuX JTOKYMEHTOB (CIHCOK
BHUJIOB MpeJiaraet npernoiaBareib
WHAWBH]LyaJIbHO)

IIK-26 BiaaneHueM HaBbIKAMH 00pa0dOTKHM JOKYMEHTOB
Ha BeceX 3TANax JAOKYMEHT0000poTa, CHCTEeMATH3ALMM,
COCTaBJICHHS] HOMEHKJIATYPbI el

3HaThb CO30aHUA  CNPABOYHO-UHPOPMAYUOHHBIX
cpedcms K OOKYMEHMANbHLIM  (DoHOAM
oyxeanmepckoeo yuema €o2nacHo
NOCNeOHUM — UBMEHEHUAM  HOpM  C
npuMeHerHuem cneyuanusupogarnozo 110

Ilepeuens mem u 3adanuil
0.4 N0020Mo6KU K 3auemy:
1. Tlopsimox BemaeHHS] W OTPAKCHHS
KaCCOBBIX onepaum‘/’l.
2. JII 1 OPAJAOK €ro pacyeTa.
3. B3sHOChI B coraibHbie (HOHJIBIL.

Hauwncnenue mocoous o
BPEMEHHOI
HETPYAOCTIOCOOHOCTH.

4. TlpuHnUIBl, OOBEKT W METOJBI
KaJbKYJTHUPOBAHHUS
ce0eCTOMMOCTH.

5. Poms KaJIbKYJTHPOBAHHS B
yIpaBJICHUH MIPOU3BOICTBOM.

Buner kanpkynsuu.
6. CucremMbl KalbKyJIUPOBaHHA U




aHajau3a ce0ecTOMMOCTH
MPOAYKIIHH.

7. Mopnenn (opMHupOBaHHS
U3JICPIKEK.

8. BsaunMocBs3b  yNpaBIEHYECKOTO
ydera ¥ aHaJIH3a.

9. Ucnonb3oBaHue JTAHHBIX
YOpPaBICHYECKOTO  y4yeTa Ui
aHajan3a 1 000CHOBAHUS PEIICHUI

Tecmut 040 camonposepku

1. Tlom cucremoli moka3areneit
OyXraiaTepckoil OTYCTHOCTH MOHUMACTCS

a) KauecTBEHHO OIpe/eTICHHbBIE
BEJIMYMHBI,  HMMEIOIHE  TepeMeHHOe
KOJIMYECTBEHHOE 3HAUCHUC;

0) BpEMEHHO O0TPE30K, 3a KOTOPHII
MOKA3aTeNH JOJHKHBI OBITh TIPEACTaBICHBI
B OyXTalnTepCKOW OTYETHOCTH;

B) IOKasaTenu cyeToB [aBHOM

KHUTH " JTAaHHBIE PETHCTPOB
AQHAJTUTHYECKOTO ydera,
CTpYITUPOBAHHBIC B HEeJsX
(hopMupOBaHUA Oyxranrepckoit
OTYETHOCTH.

2. CocraB Oyxranrepckoi
OTYETHOCTH ]ISl BHEIITHUX TIOJIb30BaTeNeH
yCTaHaBJIMBACTCS:

a) IIEHTPaTIU30BaHHO;

0) IeIeHTPaIU30BaHO;

B)  pCLIEHHEM  PYKOBOAUTEIS
OpraHu3aIu.

3. I'maBHBIMEI 3JIeMEeHTaMu
OyXraaTepcKol OTYETHOCTH BBICTYIIAIOT:

a) OyxranTepckuii 0aJaHc U OTYET O
NpUOBUISX U yOBITKAX;

0) oT4eT 00 M3MEHEHMSX KaluTaia
U OTYET O [JBWKCHHUSAX JIEHEXKHBIX
CPEJICTB;

B) OyXraJITepcKuii GajlaHC ¥ OTYET O
JIBW)KEHUH JCHEKHBIX CPEICTB.

4. JaHHbIe OyXranrepckoro
Oananca Ha Ha4yall0o OTYETHOTO IMEpHOoJA
JIOJDKHBI OBITH COTTOCTABHMBI:

a) C JaHHBIMH  YYETHBIX
PETHUCTPOB;
0) co CBEIICHUSIMH,

NpeICTaBICHHBIMI HHBECTOPAM;

B) C JaHHBIMH OyXTraJTepcKOro
OaylaHca 3a TEpHO, NPEAIIECCTBYIONIIUI
OTYETHOMY;;

r) CHAaHHBIMH  TEPBHUYHBIX
JIOKYMEHTOB.

5. K IOKyMeHTaM TpEeThEro ypOBHS
MO>KHO OTHECTH:

a) azapeca TIPEIOCTABIICHIIS)
HIOJIOXKEHUS 110 OyXTaITepCKOMY YUETY;

0) @enmepampHblii  3ak0H  «O




OyXTaJITEpPCKOM yUeTe
B) IlmaH cdeToB OyXTanTepcKoro
ydera 1 MHCTPYKITUIO IO €r0 MPUMEHEHHIO;

r) pabounii IU1aH CUETOB
OpraHN3aIHN.
6. Ilo OTHOLLCHUIO K

TEXHOJIOTHYECKOMY TIPOIECCY 3aTpaThl
MOJIPa3IeIIAIoT Ha ...

a) TEKyIIHE PacXOIbl M PacXOibl
OyayIIUX MEPUOIOB;

0) OCHOBHBIC U HAKJIA/IHBIC;

B) IIOCTOSTHHEIE U TIEPEMEHHBIE;

T')OTHODJICMCHTHBIC u
KOMIUICKCHBIE,
7. Ilpomecc  BBIOOpa  Kypca

JNeHcTBU W3  ABYyX WM Oojee
aNbTEPHATHB HA3BIBACTCSI. ..

a) BBIMIOJTHCHUEM;

0) mpuHSTHEM;

B) cOopom wuHbopMammu I
MOCJIEIYIOLIETO IPUHSATUS PELICHUI;

T') KOHTPOJIEM 32 PE3YIbTATOM.

8. B pamkax ymnpaBiIE€HYECKOTO

yueTa IpyNITUPOBKA 3aTpaT
TPOU3BOIUTCS:

a) 1o dIIeMEeHTaM 3aTpar;

0) IO CTaThsIM KalbKYJISLINH.

9. Omnpenenure HEBEPHbIE
YTBEPXKJICHHUS:

a) uHopMalHs YIpaBIEHYECKOTO
ydera MIpeCTaBIsIeT co0oii

KOMMEPUECKYIO TaiHy;

0) 3a HeEHamIexKaliee BeICHHC
YIPaBICHUYECKOI0 y4yeTa PYKOBOACTBO
MPEIIPUITUAS MOXKET OBITH PUBJICYCHO K
aJIMUHUCTPATUBHON OTBETCTBECHHOCTH;

B) OCHOBOH ()MHAHCOBOTO YydYeTa
SIBJIIETCSl 0aJIaHCOBOE ypaBHEHHE «AKTHB
= [TaccuB»;

r) (hHAHCOBBII y4er
OpUEHTUPOBAH Ha BHEIITHUX
TI0JIB30BaTENEH.

Ymets peanu3osvlieams NPUHYUNbL U Memoobsl 1. Vicnionb3ys 1ocTynHYO yueOHYTO
CO30aHUs CNPABOUHO-UHPOPMAYUOHHBIX | JINTEPATYPY, CaMOCTOSITEITLHO
cpedcms K OyxeanmepcKum 00Kymenmam ¢ | mpopaboTaiite MaTepuan BceX JISKLHUH 110
npumenenuem cneyuanusuposannozo 110 | npeanoKeHHOMY TUIaHy U3yUYCHHS
JUCTIATUTAHBI. Crenaiite ux

Pa3BEPHYTHINA KOHCIEKT.
Brnaners HaguIKamu cocmasnenus | crions3yst ~ CIIPaBOYHYIO  TPABOBYIO
CNPABOYHO-UHPOPMAYUOHHBIX CPeOCmE K | CUCTEMY Koncynprantlmoc,
Oyxeanmepckum OOKYMEHmam ¢ y4emom | MPoaHaJIM3UpOBATh COBOKYITHOCTb

cneyuuky opeanuzayuy U npUMeHeHuem
cneyuanuzuposanrozo 110

MHOTO()YHKIIMOHAIBHOW MPOTPaMMBbl IS
OBM u Habopa TEeKCTOBOW HMHGpOpPMAIHH
(mporpammHOe CPEICTBO,
WHPOPMALTMOHHBII IPOAYKT




BBIYUCITUTEIBHON TEXHUKH) TIPH:

- HCIOJIb30BaHME WX B OINEpaIHsX,
obnaraemeix HJIC;

- MPHWHATHE WX K Y4eTy Ha OCHOBaHUHU

COOTBETCTBYIOIINX MIEPBUYHBIX
JIOKYMEHTOB;

- HaJIu4yue cuera-(hakTyphl,
OQOpPMJICHHOTO B  COOTBETCTBUH  C
TpeOOBaHUIMH, YCTaHOBJICHHBIMU

HaJIOT'OBBIM 3aKOHOAATCILCTBOM.

JITK-2

CIIOCOOHOCTHIO

OPUEHTHPOBATLCHA B

3aKOHOJATEJbHOI M HOPMATHBHO-MeTOAUYECKOil 0a3se

HH(OPMANMOHHO-T0KYMEHTAIHOHHOTO

ynpasJieHusl ¥ a

o0ecreyeHus
XMBHOI'0 /1€JIa U CMEKHBIX 00J1acTeil

3HaTL

HOpMamugHylo 0asy u OCHO8bl pabombl
cucmem UHDOPMAYUOHHO20 u
MEeXHUYeCcKo2o obecneueHus
O0oKkymenmoobopoma 6 6yxeaimepcKom
yueme u  ynpasnexus apxueom
Oyxeanmepckux 0OKyMeHmos

Ilepeuenb mem u 3adaHuil
0451 N0020Mo8KU Kk 3auemy:

1. VYder omepanuii Ha pacuyeTHOM
cyere.

2. YdeT NOJOTYETHBIX CYMM.

3. Yder moCTymieHUS W BBIOBITHSI
OCHOBHBIX CPEJICTB.

4. VYder aMopTH3aldd OCHOBHBIX
CPEJICTB.

5. VYuer pemoHTa, NEPEOLCHKU W
apeH]Ibl OCHOBHBIX CPEICTB.

6. VYuer MOCTYTIEHUS,
aMOpTHU3aIuU U BBIOBITHS
HEMaTepUAIbHBIX aKTHBOB.

7. VYuder JTOJITOCPOYHBIX c
KPaTKOCPOUHBIX (hMHAHCOBBIX
BJIOKEHHUM.

8. llomarme, Kiaccupukamus ©
CIoco0bI OIICHKH
MaTepUaIbHO-IPOU3BOICTBEHHBIX
3aI1acos.

9. Vuer MOCTYTUICHUS
MaTepUaIbHO-IPOU3BOICTBEHHBIX
3armacoB.

Yder oTmycka MarepualioB B
MPOU3BOACTBO M  METOAbI UX
OIICHKH.

Yuer MPOYEro BEIOBITHS
MaTepUaIbHO-TIPOU3BOICTBEHHBIX
3a11acoB. WNHBeHTapuzanus
MaTepUaIbHO-TIPOU3BOICTBEHHBIX
3aI1acos.

Yuer wu3gepXeKk XO03IMCTBEHHOMU
JIEATEIIbHOCTH.

Yder 0OOIIEXO3SHUCTBEHHBIX U
00IIIeTTPON3BOICTBEHHBIX
pacxoioB

[TonsiTue, olleHKa U Y4ET TOTOBOM
MPOYKIIUH, paboT, YCIIyT.

Yuer  peanuzanuu TOTOBOM
MIPOIYKIINHU, PabOT, YCIyT

VYyeT ycTaBHOTO Kamurajia. Yd4eT
pacyeToB ¢ yUpeIUTENsIMHU.

10.

11.

12.

13.

14.

15.

16.




17. Yuer pesepBHOro, 100aBOYHOTO
KaluTania.

18. Yuer kpemuToB, 3aliMOB U
MPOILIEHTOB TI0 HUM

19. Vyer pacderoB ¢ MOCTaBIIMKAMHU
U MOAPSITYMKAMU. YUEeT pacyeToB
C TIOKYyTAaTeNsIMH 1 3aKa3YUKaMHU.

20. Yder pacyeToB C OIODKETOM H
dhorgamu COITMAITEHOTO
CTpaxoBaHusl.

21. Y4er pacdeToB ¢ IMEpCOHAIOM IO
[IPOYUM OIEPaLUsM.

22. YdeT pacyeToB C  pa3sHbIMH
JIeOUTOpaMu B KpeITUTOPaMHu.

23. .

24. Yder oIiaThl OTIIYCKOB, IOTUIAT H
Ha/10aBOK.

25. Yaepxkanuss U3 3apaboTHOU
miatel.  Hamor Ha  moxonsl
(u3nIecKuX

Tecmwvt 040 camonposepku

1. K opranuMs3alioOHHOMY YpPOBHIO
PEryJIMpOBaHMs yueTa OTHOCSIT:

a) ykassl Ipesunenra PO;

0) MONOXEHHs MO OyXTalTepCKOMY
ydery;

B) YUETHYIO IIOJIMTHKY OpraHU3alHy;

r) mHCTpYyKUMK LleHTpansHoro 6aHka
Po.

2. MeTononoruueckoe pyKoOBOACTBO
OyXTaJTEepCKUM y4ETOM OCYIIECTBIISIET:

a) [IpaButenscTBo PD;

0) ['ockomcraT Poccun;

B) MactutyT mnpodeccrHoHaAIBHBIX
oyxranrepos Poccuu;

T') HET PaBUJILHOTO OTBETA.

3. K nokyMeHTaMm TpeThero ypOBHS
MOYXHO OTHECTH:

a) ajpeca MIPEIIOCTABIICHIIS)
TIOJIOXKEHHS 110 OyXTaITEepCKOMY yUETY;

0) @enmepampHBi  3ak0oH  «O
OyXranTepcKoM ydeTe

B) Ilman cdeToB OyXTanTepcKoro
yuera 1 HCTpyKIHIO 10 €ro NpUMEeHEHHIO;

T) paboumit IJIaH CYETOB
OpraHU3aIHH.

4. Kem B COOTBETCTBUH C
DenepabHBIM 3aKOHOM «O OyXTaiTepckoM
ydere» YTBEpXKIAeTcss ydeTHas TOJIUTHKA
NpEeIPHATHS:

a) IJIaBHBIM OyXTanTepoMm;

0) HAIOTOBBIM MHCIIEKTOPOM;

B) yUpeIUTENEM OpTraHHU3aIlIL;

I)pPyKOBOJHUTENIEM OpTraHU3aLUH.

5. B YYETHOU TIOJIUTUKE
OpraHU3aLMN YTBEP)KIACTCS:

a) OyXTaJTepcKOil OTYETHOCTH;




0) METO/IbI OIICHKH CTAaTeH aKTHBOB U
00513aTEILCTB;

B) npaBuiIa
OyXTraJTepCcKOi OTYETHOCTH;

T) METOJbl CIUCAHHUS OCHOBHBIX
CpEICTB.

6. IlonoxxeHne y4eTHOW MONUTHKU
OpraHu3aLx HE COOTBETCTBYET
TpeboBanmio DenepamsHoro 3akoHa «O
OyXrajaTepcKom y4eTe». Kakomy
HOPMAaTHBHOMY aKTy JIOJDKCH CJEloBaTh
OyXxrantep opraHU3aIln:

a) DeneparpHOMY
OyXTaJITEPCKOM yUeTe»;

0) mpukazy «OO0 ydeTHOH MOIHUTHKE
OpraHU3aIHN;

B) Ha yCMOTPEHUE PYKOBOJIUTEIIS.

COCTaBJICHUA

3akoHy «O

YMets

UCNOIb306AMb 3HAHUSL PAOOMbL CUCTEM
UHPOPMAYUOHHO2O U MEXHUYECKO20
obecneyenust 00KyMeHmoobopoma 8
oyxeanmepckom yueme u YynpaeieHus
apxueom 6yxeanmepckux OOKyMeHmos 8
npoGeccuoHarbHoU OesimenbHOCU

4. N3yuute cleaylIue
HOpMaTHBHBIE JOKYMEHTHI, CIENaiTe HUX
Pa3BEPHYTHIN KOHCIIEKT U MPUTOTOBHTECH
K co0eceoBaHUIO C IPEroaaBaTeeM o
WX COJIEPIKaHUIO:

1)  @eoepanvuvrii  z3axon  «O
byxeanmepckom yuémey» OT 6 nexaOps
2011 r. No 402-03.

2)  Honoowcenue no  eedenuio
byxeanmepckozo yuéma u 0yxeanmepckou
omuyémnocmu 6 Poccutickoii @edepayuu,
YTB. puKa3zoM MuHHCTEPCTBa (PUHAHCOB
Poccuiickoit ®@enmeparuun ot 29 wurons
1998 r. Ne 34n.

3) lonooicenue no Oyxeanmepckomy
yuémy «Yuemnasn NOUMUKA
opeanuzayuuy  I1IBY  1/2008,  yTB.
npuka3oM MunncTepcTBa (puHancop PO
ot 6 okts16psa 2008 1. Ne 106H.

4) Ilonooicenue no 6yxearmepcKomy
yuémy « Yuém 002060po6 cmpoumenbHo2o
noopsioa» 1IBY 2/2008, yTB. mpukaszom
MununctepctBa QuHaHcoB P® ot 24
okTsiOps  2008T. Ne 116m  (mus
CTPOMTEJIBHBIX CHEIUATBHOCTEH).

Bnanerts

MemOoOUKamy CcocmasieHusi OOKYMeHMO8
byxeanmepckozo yuema 8
UHDOPMAYUOHHBIX — cucmemMax U ¢
NpUMEHEHUEM COBPEMEHHBIX MEeXHUUECKUX
cpeocme ¢ yuemom cneyugpuru
opeanuzayuy

3adanun oan
NPOMENCYMOUHO20 KOHMPOA
Pemure KOMIUIEKCHYIO  3ajauy IO
Oyxranrepckomy y4€ry (Bce dYeThIpe
3aJlaHusl) U TPEIbsIBUTE e€ Ha KOHTPOJIb
IIPEnoIaBaTeato npakTuku. Ha urorosom
CEeMECTPOBOM 3au€Te 3ajJadya C BHU3OHU
MIPENoIaBaTensl MPAKTUKU MPEIbABIACTCS
9K3aMEHaTOopYy.

0) [lopsimok mpoBeaeHUs TPOMEKYTOUHOIH AaTTeCTANIMU, TOKA3aTeJd M KpPUTepPUH

OIICHUBAHMUA:

Kputepun OnEHKH (8 coomeemcmeuu ¢ GopmupyemviMu KOMHEMEeHYUsMu U NIaHUPYeMblMu




pezyromamamii 00yuenus):

— Ha OYeHKY «3AUmeH0» — CHYOeHm 00JHCeH NOKA3amb NOPO208blli  YPO8eHb 3HAHULL (HA YPO8He
socnpouszgedeHus U 00bACHeHUA UHpopMayuu, UHMeLIeKmMydibHble HA8bIKU pelleHUs npoCmbIX 3a0ay);

— HA OYEHKY «He 3aUMEH0» — CMYOeHm He MOJcem NOKA3amb 3HAHUS HA YPOBHE 60CHPOU3BEOCHUs U
00bACHeHUs UHDOpMAayUL, He MOdCem NOKA3amb UHMEILIeKMYaibHble HA8bIKU pelieHUs RPOCMbIX 3a0at.

[IpoMexyTouHast aTTecTarys 1Mo AUCIUILUIAHE «Jl0OKyMEHTBI U IOKYMEHTOOOOPOT B OYXTaITePCKOM
ydere» BKIIOYACT OICHKY TEKYIIEro M HUTOTOBOI'O TECTHPOBAHUS, OLEHKY KOHTPOJIBHOH pabOThI W

NPaKTUYECKUX AOMAITHUX 3aJaHuid. JIs OLEeHKHM «3a4TeHO» - TO0 KakIod (opMe OTYETHOCTH
HE00XOIUMO MOJTyYuTh He MeHee 65%.



