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JIMcT akTyaJaM3anuu nporpaMmmsl

[Iporpamma nepecmoTpeHa, odcyxaeHa u ogoopeHa ais peanusanuu B 2023 - 2024 yaeOHOM
rofy Ha 3acefganuu kagenpsl Ilemarorndeckoro oOpa3oBaHus U JOKYMEHTOBEICHHS

IIpotokom ot 20 1. Ne
3aB. kadempoii C.C. BennkanoBa

[Tporpamma nepecmoTpeHa, oocykaeHa u ogodpena i peanuzauuu B 2024 - 2025 yuebHoM
roay Ha 3acenanuu kadenps! Ilemarormueckoro o6pa3oBaHus U TOKYMEHTOBEICHHS

[IpoTokom o 20 r. Ne
3aB. kadeapoii C.C. BenukanoBa




1 Iesan npaktuxku/HAP

Lenpto yueOHOIN — 03HAKOMUTEIBHOM MPAKTHKH 10 HampasieHuto noarotosku 44.03.01
[lenarornyeckoe oOpa3zoBaHMEe SBISIETCS (POPMHUPOBAHUE Y OOYYAIOLUIMXCSA IEJAarorm4ecKux
3HaHUH, MOTUBAIlMHM K OCYIIECTBICHHIO MPOPECCHOHATBHON NEATEIHOCTH B COOTBETCTBUH C
HOPMAaTUBHBIMU IPaBOBBIMM akTaMHM B cepe oOpa3oBaHHMs W HOpMamH IpPOoQecCHOHATBHON
ITHKH.
2 3agaum npakTuxku/HUP

3amauaMu yueOHOM — 03HAKOMHUTEIBHOM MPAKTUKHU SIBIISTIOTCS:

— O3HAKOMJIEHHE OO0YyYaloluXcsi € OCOOCHHOCTSAMH OpraHU3alMOHHOM CTPYKTYpbI
00pa30BaTeIbHOIN OpraHu3aluy;

— YMEHHUE M3y4aTh U aHAJIM3UPOBATH COAEPKaHUE HOPMATUBHO-IIPABOBBIX TOKYMEHTOB,
perIaMEeHTHPYIOLINX IeATeIHOCTh 00pa30BaTEIbHOM OpraHU3aIiH;

— yMEHHE OCYIIECTBJIATh OIMCAHUWE JOJDKHOCTHBIX 00s3aHHOCTEHl pPabOTHUKOB
00111€00pa3oBaTeIbHON ~ OpraHu3aluy, paOOTHUKOB AIMUHUCTPATUBHOIO  ammapara |
3aMecTUTeNel pyKOBOIUTES 110 HAPaBJICHUAM JeITeIbHOCTH 00pa30BaTeIbHON OpraHnu3aluy.

3 Mecto npaktuku/HUP B cTpykType 06pa3oBaTe/ibHOI IPOrpaMMbl

Hns  mpoxoxnaeHust npaktuku/HUP HeoOxonumbl 3HaHus (yMeHMs, BIIAJCHUsA),
c(OpMHUPOBAHHBIC B PE3YIIBTATE U3YUCHHS JUCITUTUTUH/ IPAKTUK:

Opranuzanys 310pOBBETBOPSIIETO 00pa30BaHUS B COBPEMEHHOM 00111€00pa30BaTeIbHOM
OpraHu3aluu

AHTpPOIOJIOTUYECKUE aCTIEKThI PA3BUTHUS TUUHOCTH

MeTto0510THs M METOIbI HAYYHOI'O UCCIIEA0BAHUS

Opranu3anus Hay4HO-MCCIIEOBATENbCKON JAEATEIbHOCTH OOy4aroluxcs B CHUCTEME
COBPEMEHHOTO 00Pa30BaHUs

OCHOBBI HAYYHOW KOMMYHHKAIIAN

[lenarornyeckast aHTPOIOJIOTUS

[Icuxonoruueckre OCHOBBI YIpPABIEHUS IEPCOHAJIOM B  0OIIE00pa30BaTEIbHBIX
OpraHu3aIusIxX

CoBpeMmeHHbIe TPoOIeMbl HAYKH U 00pa30BaHMs

Teopust u pakTHKa Me1aroru4eckoro NpoCBeIeHus

VYnpaBieHrne BOCIUTATEIbHBIMU CUCTEMaMHU

3HaHus (yMEHHUs, BJIAJICHUs), MOJYyYEHHbIE B Mpolecce MpoxoxaeHus npaktuku/HIP
OyayT HEOOXOAUMBI JUISl U3YYEHUS TUCHUIUINH/TIPAKTUK:

ITpon3BoCcTBEHHAS - IeJaroruyecKas MpakTHKa

TexHonoruu opraHu3anuu 00pa3oBaTENbHOTO NpoOIlecca B CHUCTEME COBPEMEHHOTO
o0pazoBaHUs

TexHonoruu pazpaboTKH MporpamMm AesITeIbHOCTH 00pa30BaTEIbHOTO YUPEKIACHUS

VYnpasieHue o6pazoBaHueM

VYyebHas - HAyqHO-HUCCIIeI0BATENbCKas paboTa

HopmartuBHO-TIpaBoBoe obOecrieueHue yrpaBieHHs 00pa3oBaHHEM C MPAKTUKYMOM IIO
JEI0NPOU3BOJCTBY

[IpakTuKym 1o pemeHuto NpoPpeccuoHaNIbHO-YITPABICHYECKUX 3a1a4

[Tpon3BoCTBEHHAs - MPAKTHKA MO MOJIYYEHHUIO NMPO(ecCHOHAIBHBIX YMEHUN U OIbITa
poeCCHOHAIBHON eI TETLHOCTH

VYnpasienue kauecTBOM o011ero o0pa3zoBaHus

[Tpou3BocTBEHHAS - HAyYHO-UCCIIEI0BaTEIbCKast paboTa

[IpousBocTBEHHAS - IPEATUIIIIOMHAs TPAKTUKA

[IpakTuKyM 1o pereHuto NpopeccuoHaIbHO-TIEAArOTHYECKUX 3a1a4



MupoB033peHYECKHE OCHOBBI IMYHOCTHOTO CaMOOTIPEIEICHUS 00YUaIOIUXCS B CUCTEME
obmero oOpazoBaHus
OCHOBBI OpraHu3aIMy HHKIIO3UBHOTO 00Pa30BaHHUS

4 Mecto npoBeaenusi npaktuku/HUP

VYueOHas — O03HAKOMWTENIbHAS TIPAKTHKa IPOBOAMUTCS Ha 0Oa3e 00pa30BaTENbHOM
OpraHu3ali, B OpraHu3aluiXx [0 MEeCTy TPYAOBOH JesATeNbHOCTH B 00pa30BaTeIbHOM
YUPEKACHUU WIH HA BBITyCKatoIel Kadeape.

Crnioco6 nposenenus npaktuku/HUP: ctarmonapnast

[Tpaxtuka/HUP ocymiecTBisercs HEmpepbIBHO

5 KomnereHuuu odyuyamwierocsi, GopmMupyembie B pe3yJibTaTe MPOXO0KIeHUs
npaktuku/HUP n nianupyemMsble pe3yabTaThbl 00y4eHHs

B pesynprare mnpoxoxnaeHuss npaktuku/HHUP oOyuwarommuiics pomkeH oOnangathb
CJIETYIOIIUMU KOMIIETCHIUSMU:

KO[[ HHAUKATOopa I/IHILI/IKaTOp JOCTHIXKXCHUS KOMIICTCHIINN

OIIK-1 CnocobeH OCyIIECTBISATh U ONTUMHU3UPOBATH MPO(ECCHOHATBHYIO AESITENbHOCTh B
COOTBETCTBUM C HOPMATHBHBIMU IIPAaBOBBIMH aKTaMH B cdepe oO0pa3oBaHUS U HOpMaMu
podeccuoHANbHOM STUKU

OIIK-1.1 AHanu3upyeT W UCHONB3YeT  HOPMATUBHBIE IPABOBbIE JOKYMEHTHI,
perjIaMeHTHPYIONIME TpeOoBaHus K IPoheCCHOHAIBHOMN eI TEILHOCTH

OIIK-1.2 [IpumMeHsieT HOpMaTHBHO-TIPABOBEIE aKTHI B cepe 00pa3oBaHUS C YUETOM
HOPM Ip0o(heCCHOHAILHON YTHKH

OIIK-1.3 OcymecTBiser npodecCHOHaIbHOE B3aUMOJACHCTBUE C YYaCTHUKAMH
0o0pa3oBaTeNbHBIX  OTHOUIEHWH B COOTBETCTBHM C  HOpMaMmu
podheCCHOHATBHON ITHKH




6. CTpykTypa u coaep:xxanue npakruku/HAP

O6mas Tpynoemkocth npakTuku/HUP cocraBnser 3 3averHbix enunami 108 akan.
YacoB, B TOM YHCJIE:

— KOHTaKTHas paboTa — 3,7 akaJl. 4acoB:

— caMmocrosiTenbHas padbora — 104,3 akaj. 4acos;
— B hopMe mpakTudeckoi moaroropku — 108 akana. yacos.

o,
Ne [ Pazpensr (3Tamsl) U conepxanue ?g Bugpl paboT Ha mpakTuUkKe,
Kon xomnerenuuu
n/n MPaKTUKU § BKJTIOYasl CAMOCTOSITENBbHYIO PadoTy
Paznen 1. O0mas xapakTepucTruka 6a3pl MPaKTUKU
N3yuenue OpTraHU3allMOHHON
CTPYKTYPBI oOpa3oBateabHON
opram3anuy  (0a3bl TMPAKTHKH)
(Bun y4eOHOTO 3aBe/ICHUS;
KOJIMYECTBO u KOHTHUHI'CHT
00yJaronuXcs; KaJpoBOe
obOecriedyeHne; pexXuM  pabOTHI Ananms OpTraHu3aIMOHHON
00pa3oBaTeIbHOTO  YUPEIKACHUS; CTPYKTYpPBI 00pa3oBaTeIbHOM
11 |ocHoBHBIE HanpaBieHKs B pabore; o |opranmsatmn (6a3pl  TPaKTHKH). OIIK-1.3
vHHOBamm B pabore  OV; IIpencraBnenus PE3ynbTaTOB
0COOEHHOCTH CHCTEMBI aHamm3a B (opMe THCHBMEHHOTO
BOCIIUTATEIbHOU paboTsI " oTyera
TpaauLuu 00pa3oBaTeIbHOTO
YUpEKACHUS; NEPCIIEKTUBBI
pa3BUTHS 00pa3zoBaTeIbHOTO
YUpEKACHUS; OpraHsbl
CaMOYIIPaBJICHUS; MaTeprasbHas
0aza)
Onucanue JOIKHOCTHBIX
00s13aHHOCTEH paboTHHUKOB
00111e00pa30BaTEILHOM
OpTaHU3allu: [e1aroros
HayaJlbHOW, OCHOBHOM U CpeaHeH
00111e00pa30BaTEe/ILHONM IIKOJIBI, C
KOTOPBIM COTpYyAHHAYAIT
MarucTpaHT BO BpeMs IMPaKTUKY;
a0OTHHUKOB aIMHHHUCTPATHBHOI'O
gnnapm ! (pngBOIII/ITeHSI [InceMeHHBINH OTYET O JOJKHOCTHBIX OIIK-1.1, OIIK-1.2,
1.2 (HHpeKTopa) O6pa3OBaTeHBHOﬁ 2 |00sA3aHHOCTAX pa6OTHI/IKOB OIIK-1.3
OpraHu3alvi, 3aMECTUTENEN 00pa30BaTeILHOM OpraHu3alyu '
pykoBoamTens (AMpeKTopa) IO
HanpaBJICHUIM JeSITENbHOCTH
0o0pa3oBaTelIbHON  OpraHu3alvy,
COIUAITLHOTO nesiarora,
TICUXOJIOTa)




Paznmen 2. AHanm3 HOPMATHBHO-TIPABOBEIX JJOKYMEHTOB, PETYIUPYIOMNX (YHKIIMOHHPOBAHUE CUCTEMBI

[Ton6Gopka HOpMaTHBHO-TIPABOBBIX
JIOKYMEHTOB, PErNIaMEHTUPYIOIIHNX

IInceMeHHEBIA OTUET

OIIK-1.1, OIIK-1.2

2.1 |agesrenbHOCTH,  00pa30BaTEIBHOM
OpraHu3annuu " ux
KJIACCU(UKAIUSL
Uzyuenne u aHanmm3 colepKaHus .
[TuceMeHHBIH OTYET OIIK-1.1. OIIK-1.2
HOPMaTHBHO-TIPABOBBIX b 6
Uzyuenne W aHamM3 HOPMATUBHO-
2.2 |IOKYMEHTOB, pETIIaMEHTHPYIOIIHX .
N MIPaBOBBIX JOKYMEHTOB IO LEIEBOU OIIK-1.3
JesITENBHOCT,  00pa30BaTeNIbHON
HAIpaBJIEHHOCTU H CTPYKTYpe.
OpraHu3aIun
0630 OKYMEHTOB
erﬂarl)\4€HTH — HOKY ’ OdopmieHne pe3ynbTaToB aHAINA3A B OIIK-1.1
2.3 p Py . Buje Tabnmmbl (Ui oT4éra Ha o
JeATeNIbHOCTh  00pa30BaTeIbHON
3aceaHum Kadeapsl)
OpraHu3aIun
Pasnen 3. OT4€THO-aHATUTUYECKUI
Odopmienne OTUETHOU ITogroroBka oTdera O pe3ynbTaTax OITK-1.1. OIIK-1.3
3.1 |mokyMmMeHTamuu 1O pe3yibTaTam MPaKTUKKA (i1 TpeACTaBICHUs Ha " '

MPaKTUKA

3acenaHuu Kadeapo).




7 OueHoYHbIe CpeACTBAa /sl MNPOBeJIEHUS MNPOMEXKYTOYHOH AaTTeCTAIlUM IO
npaktuke/ HUP
[IpencraBiensl B mpuiioxxeHuu 1.

8 YueOHo-MeTOAUYecKOe M MHPOPMaIHOHHOe 00ecnieyeHue npakTuku/HUP

a) OcHoBHas1 IUTEpPaTYpAa:

1. ABepbsiHoBa, T. A. JIoKHOCTHBIE HHCTPYKIIUHU CIIELUATHCTOB CUCTEMbI 00pa30oBaHUs
: yuebHo-metoauueckoe nmocooue / T. A. ABepbsnoBa ; MI'TVY. - Marauroropck: MI'TY, 2017. -
1 onektpon. ont. guck (CD-ROM). - 3arm. ¢ turyn.  oakpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3168.pdf&show=dcatalogues/1/1136
543/3168.pdf&view=true (mara obpamenus: 28.06.2022).- MakpooObekr. - TekcT
ANIEKTPOHHBIN. - CBenenus poctynusl Takke Ha CD-ROM.

2. banbiackas, H. P.  IIpaBoBoe perynupoBaHue TpyJda TOCYJapCTBEHHBIX U
MYHUIIUNATBHBIX CIoyxamux : ydeOHoe mocobme / H. P. Bambinckas, JI. M. Paxumosa,
B. M. I'adpyposa; MI'TY. - Maruutoropck : MI'TY, 2017. - 1 snextpon. ont. auck (CD-ROM).
- 3ari. c TUTYJL. JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3205. pdf&showzdcataloques/1/1136
718/3205.pdf&view=true (mara oOpamenus: 28.06.2022). - MakpooObekt. - Tekct
ANEKTPOHHBIN. - CBeieHus qoctynHbl Takxke Ha CD-ROM.

3. CgeroBen, M. C. MotuBanusi TpyAOBOW MAEATENBHOCTH : ydeOHOe mocobue /
M. C. Cgeroserr ; MI'TY. - Marautoropck : MI'TY, 2016. - 1 sanextpon. ont. auck (CD-ROM).
- 3ari. c TUTYJL. JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2473. pdf&showzdcataloques/1/1130
217/2473.pdf&view=true (mara oOpamenus: 28.06.2022). - Makpooodbekr. - Tekcr
ANEKTPOHHBIN. - CBeieHus nqoctynHbl Takxke Ha CD-ROM.

0) /lonmoJiHUTEIbHASA JINTEpATYypa:

1. Banbiackas, H. P. AxryanpHbie npoOieMbl TPYJOBOTO 3aKOHOJATENbCTBA B cepe
3aIIUTHl COLIMATBFHO-TPYAOBBIX MpaB pabOTHUKOB : yueOHoe ocobue / H. P. banbackas, JI. M.
Paxumosa ; MI'TY. - Maruurtoropck : MI'TY, 2017. - 1 anektpon. ont. auck (CD-ROM). -
3aru. c TUTYIL. JKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name= 2883.pdf&show:dcataloques/l/1134
114/2883.pdf&view=true (mata o6pamenus: 28.06.2022). - Makpooobekt. - Tekct
AIIEKTPOHHBIN. - CBeneHus poctymnHbl Takke Ha CD-ROM.

2. KaprioBa, E. B. KoncturynnonHoe mnpaBo Poccuiickoit ®denepanum : cioBapb-
crpaBounuk / E. B. Kapnosa ; MI'TY. - Marautoropck : MI'TY, 2017. - 70 c. : un. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3448.pdf&show=dcatalogues/1/1514
277/3448.pdf&view=true (mata o6pamenus: 28.06.2022).- Makpooobekr. - TekcT
ANEKTPOHHBIN. - FIMeeTCs reyaTHbIl aHAJIOoT.

3. IlocranoBnenue IIpaBurenbctBa Poccuiickoit denepanuu ot 26.08.2013 Ne 729 «O
®denepanbHoil HHPOpMamoHHON cucteme «DenepanbHbIii peecTp CBEACHUN O TOKYMEHTax o0
obpazoBannu W (wim) o0 KBawmMduUKamMH, JTOKyMeHTax 00 oOyuenunm». — URL:
https://base.garant.ru/70441478/ (nata odpamenwus: 28.06.2022)

4. ®epnepanbubiii 3akoH Poccuiickoit ®deneparuu ot 29.12.2012 Ne 273-®3 «O6
00pa3oBaHUH B Poccuiickoii Denepanun». — URL:
https://base.garant.ru/70291362/4c3e49295da6f4511a0f5d18289c6432/  (mata  oOpaieHwus:
28.06.2022).

B) MeToanyeckue yKazaHus:


https://magtu.informsystema.ru/uploader/fileUpload?name=3168.pdf&show=dcatalogues/1/1136543/3168.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3168.pdf&show=dcatalogues/1/1136543/3168.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3205.pdf&show=dcatalogues/1/1136718/3205.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3205.pdf&show=dcatalogues/1/1136718/3205.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2473.pdf&show=dcatalogues/1/1130217/2473.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2473.pdf&show=dcatalogues/1/1130217/2473.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2883.pdf&show=dcatalogues/1/1134114/2883.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2883.pdf&show=dcatalogues/1/1134114/2883.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3448.pdf&show=dcatalogues/1/1514277/3448.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3448.pdf&show=dcatalogues/1/1514277/3448.pdf&view=true
https://base.garant.ru/70441478/
https://base.garant.ru/70291362/4c3e49295da6f4511a0f5d18289c6432/

1. Meronnyeckue yka3aHus MPECTaBICHbI B IPHIIOKEHHE 1-2.

2. [Ipuka3z MunucrepcTBa Tpyaa u conuuanbHoi 3amutbl PO ot 18.10.2013 N 5441 "O6
yTBepXKACHUH TpodeccuoHanbHoro crangapra "llemaror (memarorudeckasi IEsTEIBHOCTh B
chepe JOMKOILHOTO0, HAYaJIbHOT'O O0IIET0, OCHOBHOT'O OOIIIET0, CPEIHEro 001Iero oopa3oBaHus)
(BocmiuTarens, yautenn)". - URL: https://base.garant.ru/70535556/#friends.

3. CamocrosTenbHas paboTa CTYACHTOB By3a : MpakTUkym / cocraButenu: T. I
Heperuna, H. P. VYpaszaeBa, E. M. PasymoBa, T. ®. OpexoBa ; Marauroropckuii roc.
texuudeckui yH-T uM. . 1. HocoBa. - Marautoropck : MI'TY uwm. I'. 1. Hocosa, 2019. - 1 CD-
ROM. - 3ari. c TUTYJL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true (marta oOpamenus: 28.06.2022). - MakpooObekr. - Tekcr
3JICKTPOHHBIN. - CBeneHus 1ocTymHbl Takke Ha CD-ROM.

r) [Iporpammuoe odecnneuenne u UHTEepHeT-pecypcehl:
IIporpammHoe oGecnieueHue

Haumenosanue 110 No norosopa Cpok neicTBUs JIUIEH3UU
MS Windows 7 Professional ,\ 1557 15 or 08.10.2018 11.10.2021
(st KJ1acCOB)
MS Office 2007 Professional [Ne 135 ot 17.09.2007 0eCCpOYHO
FAR Manager ¢B000IHO pacmpocTpadsemoe I1O  |6eccpoyHo
7Zip ¢B0001HO pacapoctpansgeMoe 110  [6eccpouno

IIpodeccnonanbubie 6a3bl JAHHBIX 1 HHPOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

HasBanue kypca CchblIka

DneKkTpoHHas 0aza MepUOaUYEeCKUX W3manuii East URL: https: : :
g ) : : s://dlib.eastview.com/
View Information Services, OO0 «MBUC» D

Hanmonanenass  mH(OpMaIMOHHO-aHATTUTHYECKAS
cucrema — Poccuiickuii  unzekc Hayunoro|URL: https://elibrary.ru/project risc.asp
uutupoBanus (PUHIL)

ITouckoBas cucrema Axkamemuss Google (Google
Scholar)

Undpopmannonnass cucrema - EguHoe OKHO
JIOCTYTa K MHPOPMALIMOHHBIM pecypcaM
Poccuiickas ~ T'ocymapctBenHas — Oubamoteka.|URL:

URL: https://scholar.google.ru/

URL: http://window.edu.ru/

Karamoru https://www.rsl.ru/ru/4readers/catalogues/
OnekTpoHHble pecypcbl Oubmuorexku MI'TY um.|URL:

I'.1. HocoBa http://magtu.ru:8085/marcweb2/Default.asp
VYHuBepcuterckass  MHPOpPMAIMOHHAs  cHUCTEMa

URL: https://uisrussia.msu.ru

POCCU

MexnayHapoaHasi 6a3a OJIHOTEKCTOBBIX JKYpHAJIOB
Springer Journals

MexnyHapoaHas 0a3a CHpPaBOYHBIX HW3JIAHUHN IO
BCEM OTpacysiM 3HaHui SpringerReference

[Mpukaz MunuctepctBa 3apaBooxpanenus u|URL: https://base.garant.ru/199499/
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9 MartepuajibHO-TeXHHYecKoe odecneyenne npakruku/HUP

MarepuaabHO-TEXHHUECKOE 00ecIeueHUe MPAKTUKN BKITIOYACT:

Y4eOHble ayauTOpUM JJIs TPOBEACHHS 3aHATHH JIEKIMOHHOTO THMA: JIOCKa,
MYJIbTUMEANIHBIE CPEICTBA XPaHEHHs, Teperayd M NpeAcTaBieHus HHGopManuu. Y4yeOHbIe
ayIUTOPUU Ui TNPOBEACHUS IPAKTHYECKUX 3aHATUHA, TPYNIOBBIX M HWHAMBUIYaJIbHBIX
KOHCYJIbTALIMM, TEKYIIEr0 KOHTPOJS U MPOMEKYTOYHOM aTTeCTalMu: J10CKa, MYJIbTUMEIUMHBIN
MIPOEKTOP, 3KPAH.

[TomernieHust st CAaMOCTOSTENEHON pabOTHI 00YUAIOIIMXCS: IEPCOHATBHBIE KOMIIBIOTEPHI
¢ makerom MS Office, Beixomom B IHTEpHET U C JOCTYIIOM B 3JICKTPOHHYIO HH()OPMAIIMOHHO-
00pa30BaTeNIbHYIO CPENY YHUBEPCUTETA.

[lomemenne nns  XpaHeHHs] M NPO(UIAKTUYECKOrOo OOCTY)KUBaHUSA y4eOHOIO
000py/IOBaHUs: CTEIUIAXKU I XPAHCHUS YIeOHO-HATISIHBIX MOCOOUI U yueOHO-METOUIEeCKON
JOKYMEHTAIMU ¥ OTYETOB M0 MPAKTUKE.
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Ipuioxkenne 1

OueHouyHbIE CpeCcTBA 1JIA POBeIeHNsI IPOMEKYTOYHO! aTTecTAlNH M0 Y4eOHOoM —
03HAKOMMTEJIbHOW NMPAKTUKe

[TpomexxyTouHasi aTrTecTanys M0 y4eOHOH MPAaKTUKE UMEET LETbI0 ONPEACTUTh CTETEeHb
JOCTHKEHUS 3aIUIAHUPOBAHHBIX PE3YJIbTATOB OOY4YEHHsS] U MPOBOAUTHCS B (popme 3auema c
OUEHKOL.

3aueT ¢ OLICHKOW BBICTABISIETCS OOydaroumieMycs 3a MOJATOTOBKY M 3alIUTy OTYeTa IIO0
npaktuke. [loaroroBka oT4eTra BBINOJHAETCA  OOYYAIOIIUMCS  CAMOCTOATEIBHO  TOJ
PYKOBOJCTBOM NpenonaBarens. [Ipu HanucaHuu otdera 00yJaromuiics TOMHKEH MOKa3aTh CBOE
yMeHHe paboTaTh C HOPMATHBHBIM MaTEpUATIOM W JIUTEPATYPHBIMH HCTOYHHKAMH, a TaKKe
BO3MOXXHOCTh CHCTEMAaTU3UPOBATh M aHATM3UPOBATh (DAKTUUECKUI MaTeprall U CAMOCTOSITETIHLHO
TBOPYECKH €TI0 OCMBICIINBATH.

CogepxaHue oOT4YeTa  ONpEAENseTCS  WHIAUBUAYAIbHBIM  3a/laHUEM,  BbIJIaHHBIM
PYKOBOAMTENEM MpakTUKU. B mporecce Hamucanus ot4eTa 00y4yarouuiicss JOMHKEeH pa3o0parhes
B TEOPETHUYECKHX BONpOcaXx M30paHHOW TEMbI, CaMOCTOATEIbHO IPOAHATU3UPOBATH
MPAKTUYECKH MaTepua, pa3oopaTh 1 000CHOBATh MPAKTUYECKUE MPEITIOKECHHUS.

Tpebosanusi k cmpykmype u coOOepi’canuro omuema no Y4eOHOU — O3HAKOMUMENbHOU
npakmuke (omuemuvle OOKYMEHMbl):

1. OGs3aTenbHOl  (OPMON  OTYETHOCTH OOY4YAIOLIETOoCs 10  MPAKTHKE  SBISIETCS
NUCHbMEHHBIA oT4eT (cM. Huke). OT4eT 0 KauecTBe OBIAJCHUS OOYUYAIOMIMMCS COJIEpKaHUEM
NEeSITeTbHOCTH —TIeIarora-ucCieoBaTeNs, TO €CThb HaBbIKAMH OpraHU3allMHd YIpPaBJICHUS
KauyecTBOM O0IIero o0pa3oBaHMs U aHAIH3a €ro pe3ynbTaToB. OTYET MOMKEeH ObITh MOANHUCAH
PYKOBOAMTENEM MPAKTUKH (MM HAYYHBIM PYKOBOJIUTENEH).

2. Hnousudyanvroe 3a0anue Ha NpaKmMuKy:

L]envio yueOHON — 03HAKOMUTETILHOU MPAKTUKU SBISETCS (POPMUPOBAHUE Y 00YUAIOIINXCS
NeIarornyeckix 3HaHWW, MOTHBALMU K OCYIIECTBJICHUIO NPOPECCHOHATHHON NEATETHHOCTH B
COOTBETCTBUH C HOPMATHBHBIMH NPaBOBBIMH aKTaMu B cdepe o00pa3oBaHUS M HOPMaMHU
MpoeCCUOHAIBHON ATUKH.

3aoauu npakmuku:

— O3HaKOMIIEHHUE C MMPOTPAMMOH, 3a/1a4aMy M OpraHu3aluei MpakTUKH,

— O3HAaKOMJIEHHE OOY4YaroUIMXCsi C OCOOCHHOCTSAMU OpIaHU3alMOHHOW CTPYKTYPBI
00pa3oBaTeNnbHOI OpraHu3aluu;

— yMeHHe HM3y4aTh W aHAJTU3UPOBATh COJCPKaHHE HOPMATHBHO-TIPABOBBIX JTOKYMEHTOB,
perIaMEHTHPYIONINX JAEATEIbHOCTh 00pa30BaTeIbHON OpTaHU3aIHH;

— yMEHHE OCYIIECTBIISITh ONHCAaHWE JOJDKHOCTHBIX 00s3aHHOCTEH pabOTHHUKOB
0011e00pa3oBaTeIbHON ~ OpraHu3allud, paOOTHUKOB  aJIMHHHCTPATHBHOTO  ammapara |
3aMecTUTENeH PYKOBOJAUTENS IO HAMIPABJICHUSM JESITELHOCTH 00pa30BaTEIbHON OpTraHU3alllu.

3amaHue Ha TPAKTHKY: 1) WM3y4eHHE OPraHW3aI[MOHHON CTPYKTYpHl 00pa30oBaTEIbHOM
opranm3anuu (0a3pl TPaKTHKU) (BUI Y4e€OHOrO 3aBEACHUS;, KOIWYECTBO W KOHTHHTEHT
oOyyaroImuxcs; KaapoBoe oOecledeHne; pekuM padoThl 00pa30BaTEIbHOIO YUPEKACHUS;
OCHOBHBIC HAmpaBJIeHWsT B pabore; WHHOBAIMU B padore OVY; 0COOEHHOCTH CHCTEMBI
BOCIIUTATEIILHON pabOTHl M TPAIUIIMKA 00pa30BATEIFHOTO YUPEXKICHUS; TEPCIIEKTUBBI Pa3BUTHS
00pa3oBaTeNbHOTO YUPEXKICHH; OPTaHbl CaMOYIIPABJICHHS; MaTepuaibHas 0a3a); 2) omucaHue
JIOJDKHOCTHBIX 00sI3aHHOCTEH paOOTHUKOB O0O0IIe00pa30BaTEeIbHON OpraHu3alliu: I1e1aroroB
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Ha4YaJIbHOM, OCHOBHOW M cpefHell oOmeo0pa3oBaTebHON IMKOJBI, ¢ KOTOPBIM COTPYAHHYAI
MarucTpaHT BO BpeMsl MPAKTUKH; paOOTHUKOB aJIMUHUCTPATHBHOTO ammapaTta (pyKOBOIUTENS
(mupexTopa) 0Opa3oBaTEIBHON OpPTaHU3AlUU , 3AMECTUTENCH PYKOBOAMTENS (IUPEKTOpa) IO
HANpaBJICHUSM JCATEIbHOCTH 00pa30BaTENbHON OpraHu3aliy, COLMAIBHOIO IMeAarora,
ncuxojyora); 3) mox0opka HOPMAaTHUBHO-TIPABOBBIX  JIOKYMEHTOB, PETJIaMEHTHPYIOLIHX
JEeSTENIbBHOCTh 00pa3oBaTeIbHONM OpraHM3allud UM HMX Kiaccudukanus; 4) uzydeHue U aHajau3
COJlep’)KaHUsT HOPMATHBHO-TIPABOBBIX  JIOKYMEHTOB, DPETJIAMEHTUPYIOIIUX  JIEATEeIbHOCTh
o0Opa3oBaTenbHOl OopraHuzanuu; 5) 0030p JOKYMEHTOB, PErIaMEHTHUPYIOUIUX JeATEIbHOCTh
o0Opa3oBaTenbHOIl Opranuzauuu; 6) opopmieHHe OTYETHOW AOKYMEHTAIMH [0 pe3yibTaTraM
MIPAKTUKHU.

Bonpocwi, noonesxcawjue uzyuenuro:

— MPOBEJCHUE aHAJTN3a HOPMATUBHON 0a3bl IEATEILHOCTH OpPraHU3aIIH;

— OmpeJesieHHe CPOKOB BBHITIOJTHEHUS YIEOHBIX 3aIaHUH B IEPUO]T TIPAKTUKH;

— aHaJIM3 CUCTEMBI YIIPABICHHS Ka4eCTBOM OOIIEr0 0Opa3oBaHus B OpraHU3aIlHH,

— CTPYKTypH3allus MaTepuaia Jijisl MOArOTOBKHU K HAMMCAHUIO MaruCTePCKOM IUcCepTaluu.

Inanupyemvie pe3yromamol NPaKmuK:

— TMOJATOTOBKA BBIBOJOB O [EATEIBHOCTH OpTraHU3aluii, a Takke MNPaKTUYECKUX
pPEKOMEHAIUi 10 COBEPIIEHCTBOBAHUIO OPraHU3AIUU TPAKTHKY;

— aHaJu3 OPraHU3alMOHHON CTPYKTYpPhI 00pa30BaTEeIbHON OpraHU3aIuy;

— TIMCBMEHHBI OTYET O JOJDKHOCTHBIX OOSI3aHHOCTSAX pPabOTHUKOB 0Opa3oBaTEIbHOM
OpraHH3aIy;

— aHaJnu3 HOPMATHBHO-TIPABOBBIX JOKYMEHTOB IO II€JIE€BOM HAMPaBICHHOCTH U
CTPYKTYPE,

— 3amlmTa OT4eTa Mo NMPAaKTHKE.

I'oToBBIN OTYET cllaeTcs Ha MPOBEPKY npenojasarento. [Ipenonasarens, IpOBEPUB OTYET,
MOJKET BO3BPATHUTh €ro ISl T0pabOTKH BMECTE C MUChMEHHBIMH 3aMeudaHussMu. OOydaromuiics
JOJIKEH YCTPAHUTh MOTyYeHHbIC 3aMEUYaHMsl U MyOJTUYHO 3al[UTUTh OTYET.

Ilokazamenu u Kpumepuu oyeHUBAHUA:

[To uToram mpoMeXyTOYHOUM aTTeCTAIlMU BHICTABISIOTCS OLEHKHU «OTIUYHO», «XOPOIIO»,
«YJIOBJIETBOPUTEILHOY, «HEYIOBIECTBOPUTEIHHOY.

— HA OYeHKY «omauunoy (5 b6annog) — o0yJaromuncs MpeacTaBIseT 0OT4YeT, B KOTOPOM B
MIOJTHOM 00BEMe paCKphITO COJAEp)KaHHE 3aJaHMs; TEKCT H3JIaraeTcs IOCIeOBATENbHO U
JIOTUYHO C TIPUMEHEHUEM aKTyaJIbHBIX HOPMATHBHBIX JIOKYMEHTOB; B OTYETE JaHA BCECTOPOHHSIS
OIICHKA MPAKTUYECKOT0 MaTepraia; UCIOJIb3YETCS TBOPUECKHH MOJX0] K PEIICHUIO MTPOOIICMEI;
chopMynupoBaHbl OOOCHOBaHHBIE BBIBOABI M  TpemioxkeHUs. OT4eT COOTBETCTBYET
MPEIbSIBISIEMBIM TPEOOBAHUSAM K OOPMIICHHUIO.

Ha nmyOnu4Hoit 3ammre 00y4aromuics J1EMOHCTPUPYET CUCTEMHOCTh U TIIyOMHY 3HAHUH,
MOJTYYEHHBIX MPU MPOXOKICHUHU MPAKTHUKU; CTHIIMCTHYECKH T'PAMOTHO, JIOTUYECKH MPABUIBHO
W3JIaraeT OTBETHI Ha BOIPOCHI; JaeT WUCUYCPIBIBAIOIINE OTBETHI HA JIOMOJHUTEIBHBIC BOIPOCHI
MPENoIaBaTelis;, ClIoco0eH 0000IMTE MaTEepHall, C/IeJaTh COOCTBEHHBIE BBIBOJIBI, BEIPA3UTh CBOE
MHEHUE, MPUBECTH HIUTFOCTPUPYIOIIHE PUMEPHI.

— Ha OyeHKy «xopouwioy (4 6anna) — OOYYAIOIIMICS TPEACTABISIET OTYET, B KOTOPOM
CoJIep’KaHUe PACKPBITO JOCTATOYHO MOJHO, MaTepuaj M3JIaraeTcs ¢ MPUMEHEHUEM aKTyallbHBIX
HOPMATUBHBIX JOKYMEHTOB, OCHOBHBIC TIOJIOKEHHUS XOPOIIO TMPOAHATIU3UPOBAHBI, UMEIOTCS
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BBIBOZIBI U TIpeIoskeHUsl. OTYeT B OCHOBHOM COOTBETCTBYET MPEABSBISEMBIM TPEOOBAHUAM K
0(OPMIICHHUIO.

Ha my6nudaHo# 3amuTe o0yJaromuiicss 1EMOHCTPUPYET JTOCTATOYHYIO MOJTHOTY 3HAHHUMA B
o0beMe TporpaMMbl MPAKTUKH, [P HAIAYUH JIMIIbL HECYIICCTBCHHBIX HETOYHOCTEH B
U3JI0)KEHUU COJICP)KAHUSI OCHOBHBIX M JIOTIOJHUTEIHHBIX OTBETOB; BJIAJICET HEOOXOAMMOM st
OTBETa TEPMHHOJIOTHEH; HEJOCTATOYHO IOJIHO PACKPBIBACT CYIIHOCTH BOIIPOCA; OTCYTCTBYIOT
WLTIOCTPUPYIOIIUE IIPUMEPBI, 0000IIatoIee MHEHAE CTYICHTa HEAOCTATOYHO YETKO BBIPAKEHO.

— Ha OyeHKy «yooenemeopumenvho» (3 danna) — 0OyHAIONIMICS MPEICTABISET OTYET, B
KOTOPOM COJICpKaHUE PACKPBITHI c1a00 M B HENOJHOM OOBEMe, BBIBOJBI IMPABHIBHBIC, HO
NPEUIOKEHHS ABIISIOTCS HEOOOCHOBAaHHBIMHU. MaTepuasl M3jaraercss Ha OCHOBE HEIOJIHOTO
nepeyHst HOPMATHBHBIX JTIOKYMEHTOB. MIMeroTcst HapyiieHus: B 0opOpMIICHUN OTUETA.

Ha my6nugnO# 3ammre 00yJaromuiics JeMOHCTPUPYET HEJOCTATOUHO TOCIIEI0BATEIbHBIC
3HaHMUS 0 BONPOCAM IMPOTPAMMBI MPAKTUKH, WUCIOIB3YEeT CHEIUAIBHYI0 TEPMUHOJIOTHIO, HO
JIOMYCKAeT OIIMOKU B OIPEIEIICHUH OCHOBHBIX TOHSTHH, KOTOpPBIC 3aTPYIHICTCS HCIPABHTH
CaMOCTOSITENIHO;,  JIEMOHCTPUPYET  CHOCOOHOCTh  CaMOCTOSITENIbHO, HO HE  IIIyOOKO,
aHAJTM3UPOBaTh MaTepHal, pAacCKpPbIBaeT CYNIHOCTh pelIaeMoi TMpOOJIEeMbl TOJBKO TIpH
HABOJIIMX  BONPOCAX  MPEMOAABATENs; OTCYTCTBYIOT  WJUTIOCTPUPYIOIIAE  TPUMEPHI,
OTCYTCTBYIOT BBIBOJIBI.

— HA OYEeHK)Y «Hey0081emeopumetbHo» (2 bania) — 00ydatoMUCs IPEICTABISIET OTYET, B
KOTOPOM COJICp’)KaHUE PACKPBITHI €1ab0 W B HEMOJHOM O0BEMe, BBIBOABI W IPEIIOKEHUS
SBIISIIOTCSI  HEOOOCHOBAaHHBIMH. Marepuan u3JaraeTcss Ha OCHOBE HEIOJIHOTO IepeyvHs
HOPMATUBHBIX JOKYMEHTOB. Imewtcs HapymieHuss B odopmwiieHuu otdera. OTder
3aMEUaHUsIMU TPENoJiaBaTeNsi BO3BpallaeTcs oOydarolmemMycs Ha J0paboTKy, U YCJIOBHO
JIOTTYCKAeTCs 10 MyOIMYHOM 3aIlIUTHI.

Ha myOnuuno# 3amuTe o0ydaromuics 1eMOHCTPUPYET (hparMeHTapHbIe 3HAHUS B paMKax
MpOrpaMMbl MIPAKTUKU; HE BIAJEET MUHUMAJIbHO HEOOXOJUMOW TEPMUHOJIOTHEN; JOMYyCKaeT
rpyOble JIOTHYECKHE OIMMOKM, OTBEYas Ha BOIPOCHI TMPEIOJaBaTeis, KOTOpPhIE HE MOXKET
UCIIPABUTH CAMOCTOSTEIBHO.

— Ha oyeHKy «HeyoosnaemeopumenvHo» (1 6ann) — oOydarIMicsa MPEICTaBIsAET OTUET, B
KOTOPOM OYEHb CJIA00 PacCMOTPEHBI MPAKTUYECKUE BOMPOCHI 3a/IaHUS, TPUMCHSIIOTCS CTaphie
HOPMAaTUBHBIE JTOKYMEHTBHI W OTYETHOCTb. OTYET BBIMOJHEH C HAPYUICHUSMH OCHOBHBIX
TpeboBanuii k odopmieHnro. OT4eT ¢ 3aMeUaHUSIMHU MPENoJaBaTeNs BO3BpalllaeTCs
oOyuJarotemycst Ha J0paboTKy, U HE IOMyCKaeTcs 10 MyOIUYHOMN 3aIHThI.
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Ipuio:xkenne 2
OTYET
0 pe3yJbTaTax (MPoXoxkKJAeHUN) Y4eOHO! — 03HAKOMHUTEJIbHON MPAKTHKH
Maructpanra | Kypca rpymnbl

(®aMunyst, UIMs OTYECTBO (ROIHOCHIBIO)

Buasr paboT Ha [Toamuch
Pasgens (oTars) MPaKTHUKE, PYKOBOIHUTEIS
1 CoMIepIKaHHE TPaKTHK BKJTIOYast 0 BBITIOJIHEHAN
CaMOCTOSITEIBHYIO TUIaHa
paboTy MarucTpaHra HPaKTUKU
l. Pazoen. Obwan xapaxmepucmura 6a3vl NRPAKMUKU
— W3y4YEeHUE OPTAaHU3AIHOHHON CTPYKTYPBHI Ananms
o0pazoBaTenpHON opranu3anuy (0as3sl MIPAKTHUKN) (BU OpraHNu3aOHHOMN
yueOHOTO 3aBeeHUS]; KOJTMYECTBO U KOHTHHI'CHT CTPYKTYpBI
00yJaroNMXcsl; KaapoBoe 00ecIeueHne; pexkuM padoThl o0Opa3oBaTeabHON
00pa30BaTeIbHOTO YUPEKIACHUS; OCHOBHBIC HAIPABJICHUsI | opraHu3anuu (0asbl
B paboTe; nHHOBanuyu B pabore OY; ocoOeHHOCTH MIPAKTHKH).
CHUCTEMBI BOCIIUTATEIHHOU pabOThI U TPaAUIINH [IpencraBnenus
00pa30BaTEeNbHOTO YUPEKICHUS; EPCIIEKTHBEI Pa3BUTHSL | PE3yJIbTaTOB aHAIIN3a B
00pa30BaTEIbHOTO YUPEKICHUS; OPTaHbI (bopmMe MMCEMEHHOTO
caMOyTpaBJICHHUs; MaTepuaibHas 0a3a) oTyera
— OMnKcaHue JOJDKHOCTHBIX 00s13aHHOCTEH PaOOTHUKOB [TuceMeHHBIH OTYET O
001e00pa3oBaTeIbHOM OpraHN3alyy: MearoroB JIOJDKHOCTHBIX
HavYaJbHOW, OCHOBHOH M cpeHel 001meo0pa3oBaTenbHON | 0OS3aHHOCTSIX
IIKOJIBI, C KOTOPBIM COTPYIHHAYA MaruCTPaHT BO BpEMs pabOTHUKOB
MPaKTHKH; paOOTHUKOB aIMUHUCTPATHBHOTO armapara o0pa3oBaTeIbHON
(pyxoBoguTens (qupeKkTopa) 00pa3oBaTENbHOM OpraHM3aInu

OpraHU3aIlNH , 3aMECTUTENICH PYKOBOIUTENS (IUPEKTOPA)
10 HAITPABJICHUAM JICATEIIBHOCTH 00pa3oBaTeIbHON
OpTraHM3aIliH, COITUALHOTO MEAarora, ICUX0JI0ra)

1. Pazoen. Ananuz HopmamueHo-npagosslxX 0OKYMEHN 06, PE2YyIUpPyIomux (PyHKYUOHUPOsaHue
cucmemul 00ue20 00pa3oeanus

— 1o00pKa HOPMaTUBHO-TIPABOBBIX JOKYMEHTOB, N3yuenue u ananus
periIaMEeHTHPYIOIIUX JeITEIbHOCTh 00Pa30BaTEILHON HOPMAaTHBHO-TIPABOBBIX
OpraHM3allMY U UX KI1acCu(UKALIUS; JIOKYMEHTOB T10 1IEJIEBOM
— U3YUYCHHE U aHaJIu3 COACPKaHUA HOPMATUBHO-IIPABOBLIX | HAIIPABJICHHOCTHU U
JIOKYMEHTOB, PETJIAMEHTHPYIOIINX JIeATEIHHOCTD crpykrype. OdopmieHue
00pa3oBaTeIbHON OpraHu3aIlny, pe3ysIbTaTOB aHAK3a B
— 0030p JOKYMEHTOB, PErIIaMEHTHPYIOIIUX JEATSILHOCTh | BHJIE TAOMMIIBI (IS
00pa3oBaTeIbHON OpraHu3alun oTuéTa Ha 3aceaHuU
Kadeapsl).

I11. Pazoen. Omuémmno-ananumuuecxkuii

— oopmiieHrEe OTUETHOMN JOKYMEHTAIUH 110 pe3yybrataM | [loaroroska otueTa o
MPaKTUKHU pe3ynbTaTax MpaKTUKU
(mns mpepcTaBIeHHUS HA
3acemanuu Kadeapnl).

Maructpant / /
(monmuce) (pacmndpoBKa MOAMKICH)
PykoBouTeNnb NpakTUKK OT OpraHU3aliu / /
(momnuck) (pacumdpoBKa MOIIHCH)

Hrorosas onenka

(OTIMYHO, XOPOIII0, YIOBIETBOPUTEIHHO, HE 3aU4TEHO)

PykoBoauTenb MpakTUKU OT Kaderpbl / /
(nmoamnuce) (pacumdpoBKa MOAIKICH)
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