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JIner akTyanusauuu padoueii nporpaMMsl

Paboyas mporpamMma nepecMoTpeHa, odcy i aeHa H ogo0pena 1 peanuzanuy B 2020 - 2021
yueOHOM rojy Ha 3aceqanuy Kadenpel JIMHIBHCTHKH H IIepeBojia

Mporokonor 3, .9 . 20dor. Ne /-
3aB. xaenpoii i ?]—g% s T.B. Axamesa
7/

PaGouas nporpamma nepecMoTpena, oocyx/aeHa u ogo0pena s peanusauu B 2021 - 2022
yueOHOM rofy Ha 3acenaHud Kadeapel JIMHIBHCTHKH M IepeBoaa

IIpotokon ot 20 r. N
3as. kadenpoit T.B. Akamesa

PaGouas mporpamma nepecMoTpeHa, o6cy KkaeHa 1 ogodpena i peanusanuu B 2022 - 2023
y4eOHOM roly Ha 3aceqanuu Kadeapsl JIMHIBHCTHKE U nepeBojia

[Tporoxom ot 20 1. Ne

3ag. kadepoit T.B. Akamera

Pabouas nmporpamma nepecMoTpena, oocyskaeHa u ogobpena s peanusanuu B 2023 - 2024
yueOHOM romy Ha 3aceqaHun Kadeapsl JIHHIBHCTHKH H IepeBoza

[Iporokonor __ 20 r. Ne

3aB. kadenpoii T.B. Axamesa

Pafouas nporpaMma nepecMoTpeHa, o0cyxaeHa u onodpena s peanuzaunu B 2024 - 2025
yueGHOM rojiy Ha 3aceaHuH Kadenpsl JIMHTBHCTHKH M II€peBoOaa

[Iporokon or 20 r. Ne

3aB. kadeapoit T.B. Akamesa




1 Lesn ocBOCHUSA TUCUMIIJIMHBI (MOYJIAA)

dbopmupoBaHue 0a30BBIX 3HAHWW, HABBIKOB M YMEHUN, HEOOXOIMUMBIX JUISI YCIEITHOTO
JICJIOBOTO OOIIEHUsI B MHUChbMEHHOUN (hopme; MoTydyeHne CUCTEeMAaTHYEeCKUX 3HAaHWM 00 OCHOBax
JICJIOBOM TIEPEMTUCKNA HA aHTJIMHCKOM SI3BIKE; PACCMOTPEHHUE TUIIUYHBIX TIPOOJIEM U TPYAHOCTEH,
BO3HUKAKOIIUX [P COCTABJICHUU MUCBMEHHBIX JTOKYMEHTOB Ha AHTJIMHWCKOM S3bIKE; pa3BUTHE
YMEHUU TUCBMEHHOW peud B cdepe IeIOBOro OOIICHUS MPU OJHOBPEMEHHOW aKTHUBHU3AIUU
JEJIIOBOM JIEKCUKH.

2 MecTO AMCUMIIMHBI (MOAYJIs1) B CTPYKTYpe 00pa30BaTeJIbHOM POrpaMMbl

Huctunnuna [lenoBas mepenucka (aHTIMUCKUN S3BIK) BXOAWT B 00s3aTENIbyI0 YacTh
yueOHOT0 I1aHa 00pa30BaTeNbHON MPOTPaAMMBI.

JUis  u3ydeHus  JUCUUIUIMHBI ~ HEOOXOAMMBI  3HAaHHUA  (YMEHHUS,  BIAJCHMUS),
c(OpMUPOBaHHbIE B PE3YJIbTATE U3YUEHUSI JUCLIUILINH/ IPAKTUK:

WNHOCTpaHHBIM A3BIK

3HaHus (YMEHHMs, BIAJICHUS ), MOJIYYEHHbIE IPU U3YYEHUH JaHHOW AUCLMILIUHBI OyIyT
HEOOXO0IMMBI JJIsl U3YYEHUS] AUCIUTLITUH/TIPAKTHK:

S3bIK nIpecchl (aHTTTMHCKUMN SI3BIK)

Crunucruka (aHrIUHACKUHN A3bIK)

3 Komnerennuu ody4yaromerocsi, popMupyemMbie B pe3yJibTaTe 0CBOCHUA

AUCHUILIMHBI (MOAYJISA) ¥ IIJIAHUPYeEMble Pe3yJIbTAThI 00yUeHHu s

B pesynbraTte ocBOoeHMsSI NUMCUUIUIMHBI (MOIyns) «JlemoBas mepenucka (QHTVIMACKHMA
SI3BIK)» OOYJAIOITUICS TOJHKEH 001aaTh CISAYIOIIIMMU KOMIIETECHITUSMHU:

KO)I HHIUKaTOopa I/IH)II/IKaTOp JOCTHIKCHUA KOMIIETCHIINN

OIIK-5 Crioco6eH ocyniecTBISITh KOHTPOJIb U OLEHKY (POPMUPOBaHUS PE3yIbTaTOB 00pa30BaHUs
00YYaOIINXCS, BBISIBIIATh U KOPPEKTHUPOBATH TPYAHOCTH B O0YICHUH

OIIK-5.1 Hcnonb3yeT auarHoCTUYECKHE CpeAcTBa, (OPMbI KOHTPOJS U OLEHKU
chOpMUPOBAHHOCTH  pE3YJIbTAaTOB  00pa3oBaHHWs  OOYYarOIIMXCS, B
COOTBETCTBUH C  TpeOoBaHUSAMH  (efepalbHBIX  TOCYJapCTBEHHBIX
00pa3oBaTeIbHBIX CTAHIAPTOB

OIIK-5.2 AHanu3upyeT NPUYMHBI TPYJHOCTENM M KOPPEKTUPYET IYyTH JOCTHKECHHS
KaueCTBEHHBIX PE3YJIbTAaTOB 00pa30BaHus 00yJarOIIHUXCs




4. CTpyKTypa, 00b€M M coep:kaHue JMCIHUIIJIMHBI (MO1YJIs1)
OO0mast TpyAOE€MKOCTh JUCIUILIMHBI COCTaBJIAET 2 3a4€THBIX €AMHUIl 72 aKaj. 4acoB, B TOM

qHcie:

— KOHTaKTHas pabora— 32,1 akaj. 4acoB:
— ayauTOpHas — 32 akaj. 4acoB;
—BHeayauTopHas — 0,1 akaz. yacoB

— caMocTosiTenbHas padoTta — 39,9 akan. yacos;

dopma aTTeCTalUY - 3a4ET

AynuTopHast T w
o | KoHTaKTHAS pabora E % Popma TEKyILEero
S8 B
B B aKa. 3] )71 KOHTPOJIS
Pa3szen/ Tema 3 (B akaz. uacax) g A . P Kon
g 3 O | camocrosTenbHOM | ycnieBaeMOCTH U
JTUCIMTUTAHBI 5 g = . | xommereHiM
&) 2 5 pabotbl MPOMEKYyTOIHOM
Tlek. nab. | mpaxr. e aTTeCTaIK
3aH. 3aH. | &
1. Paznen 1 [JlenoBas nepenucka
Kak  ocHoBa  3(dexTHUBHON
CHCTEMBI KOMMYHHKAIHH.
1.1 Tlonsatue «zaenoBas [ToaroroBka k
MePEnKCKa. e " MPAKTHISCKOM
p a ’ P y IIpoBepka
3aJ1a4u JIETIOBOM 3aHATHUIO. OIIK-5.1,
7 4/41 6 BBIMOJTHEHNUS
MIEPETINCKU. S13bIKOBBIE Brinonnenune - OIIK-5.2
CpeACTBa BO3JCHCTBUSA Ha YIpaKHEHUH U ’
azpecara. 3aJIaHHH.
HUroro no pasneny 4/41 6
2. Pazpmen 2 Odopmienue
JIEJIOBOT'O NMUChbMA
2.1 Crpykrypa u CTWIb
odopmiieHus JIeIIOBOTO
mucbMma.  I[lpuHATEIE B
o [ToaroroBka k
JIETIOBOM repenucke
MPaKTHIECKOMY
COKpAIICHUSL. [IpaBuna [IpoBepka
BHEIIIHETO odopmienus| 7 421 6 3aHATHIO. BBITOJTHEHUS OIK-5.1,
Brimonnenue . OIIK-5.2
JIEJIOBOT'O MUCbMa. o 3aJIaHHH.
yIpaXXHESHUH U
Mpudrtel, HMHTEPBAIBI, o
3aJIaHHH.
a03aIHOe YICHEHHE TecTa,
MPOITUCHBIE M CTPOYHBIC
OYKBBI U JIP.
Uroro no pazaeny 4/21 6
3. Pazgen 3 Bwuabsl nenoBoi
MIEPENHCKH.
[ToaroroBka k
3.1 J[emoBoe  mHUCBHMO, i
MPaKTHIECKOMY
TeNerpamMmma, ¢axc, [IpoBepka
3aHATHIO. OIIK-5.1,
3JIEKTPOHHOE cooOuieHue.| 7 6/21 6 BBITIOJIHEHHUS
Beimonnenue . OIIK-5.2
Ceruker - MpaBuiIa o 3aJIaHHH.
N yIpaXXHESHUH U
AJIEKTPOHHOH MEPEenuCKH. N
3aJIaHHH.
HUroro no pasneny 6/21 6
4. Pasgen 4 SI3bIk W CTWIb
JIEJIOBOT'O NMUChbMA




4.1 CrangapTHbIe
SI3BIKOBBIC (bopMyIBI
(xnnme) B JIeNOBO
HEpeNnucKe, OCOOCHHOCTH
ynoTpeOIeHUsT OTIENIBbHBIX

IToaroroBka k

KaTeropuii CJIoB B JIEJIOBOH HPaKTHYECKOMY
IIpoBepka
[EPENCKe,  MOCTPOCHUE 3aHATUIO. OIIK-5.1,
. 6/41 | 89 BBIITOJIHEHHMSI
CJIOBOCOYETAHUM u Brimonnenue N OIIK-5.2
o o 3a1aHHMI.
HPEIUIOKCHUH. Awnanns yHIpaKHEHUH U
TUITIYHBIX SI3BIKOBBIX 3a1aHHMI.
ommook. CTUIIHCTHYECKHE,
JIOTHYECKHE, JICKCHYCCKHE,
Mopdororuueckue,
CHHTaKCHYCCKUE OIINOKH.
HUroro no pasneny 6/41 | 8,9
5. Pazmen 5 Ilepenucka npu
YCTPOKCTBE Ha paboTy
5.1 Pesrome. IToaroroBka k
ITuceMo-nipocsba o mpueme MPaKTHYECKOMY
IIpoBepka
Ha paoorty. 3aHATUIO. OIIK-5.1,
6/41 | 10 BBIMOJTHEHUS
XapakTepucTruka u Brimonnenne s aHm OIIK-5.2
PEKOMEHIaTEIIbHOE yHpaKHEHUH U A ‘
IIUCBMO. 3a/laHUH.
HUroro no pasneny 6/41 | 10
6. Paznmen 6 CounanbHble
HHChMa.
6.1 [oznpaBnenus. Ionroroska
Bripaxenue MPaKTHYECKOMY
IIpoBepka
c000JIC3HOBAHUS. 3aHATHUIO. OIIK-5.1,
6/21 3 BBIMOJTHEHNUS
Beipaxenue Brimonnenue N OIIK-5.2
o 3a1aHHI.
6J1arofapHOCTH. yIIpaxxHeHui u
[Ipurnamenus. 3a/laHUH.
HUroro no pasneny 6/21 3
Uroro 3a cemectp 32/1811 39,9 3auér
HTtoro mo gAUCLUILUIMHE 32/181| 39,9 3a4er




5 O0pa3oBare/ibHbIE TEXHOJIOTHH

npoOiemMHoe 00ydenue, posieBbie urpsl, MKT.

6 YueOHO-MeTOAHYECKOE 00ecIIeYeHHe CAMOCTOATEIbHOM padoThl 00y4Yarouuxcs
[IpencraBneno B npuitoxeHuu 1.

7 OueHoYHbIE CPeICTBA AJIsl IPOBEACHHUS IPOMEKYTOYHON ATTECTALMHU
[IpencraBieHsl B IPUITOKEHUH 2.

8 Y4ueOHo-MeTOoaM4YecKkoe U HHPOPMALIMOHHOE o0eceyeHre U CHUIIMHBI (MOXYJIS)

a) OcHoBHas IMTEpPaATypAa:

1. TlaBnoBckas 0. B. [lenoBas koppecnoHaeHIus [DIEKTPOHHBIA pecypc] : yueOHoe
nocobue / YO. B. I[1aBnosckas ; MI'TY. - Maruutoropcek : MI'TY, 2017. - 1 anekTpoH. onT. AUCK
(CD-ROM). - Pexum JOCTyMa:
https://magtu.informsystema.ru/uploader/fileUpload?name=2814.pdf&show=dcatalogues/1/1133
014/2814.pdf&view=true . - MakpoOOBEKT.

0) lomoJiHMTEILHAS JIUTEpaTypa:

1. MHocTpaHHBIi $3bIK B NpO(ecCHOHATbHON JesTeNbHOCTH [DIEKTPOHHBIN pecypce] :
yaebnoe nocobue / JI. 1. Antpomosa, T. U. Ipososo3, T. 0. 3amasuna, JI. A. lllopoxona ;
MITY. - Marauroropck, 2014. - 103 c. : wun - Pexum jgocryna:
https://magtu.informsystema.ru/uploader/fileUpload?name=723.pdf&show=dcatalogues/1/11131
52/723.pdf&view=true . - MakpoOOBEKT.

2. BonkoBa B. b. JlenoBsie Oymaru [DnaeKTpoHHBIN pecypc] : y4eOHO-METOIUYECKOE
nocobue / B. b. Bonkosa. - Marautoropck : MI'TY, 2013. - 1 snektpos. ont. nuck (CD-ROM). -
Pexum JIOCTyIIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=911.pdf&show=dcatalogues/1/11188
92/911.pdf&view=true . - MakpoOOBEKT.

B) MeToauyeckne yKazaHus:
MGTO)II/ILICCKI/IG YKa3aHus npeactaBneHbl B NPUNOXKEHUN 3



r) [Ilporpammuoe odecnnieuenne 1 UHTepHeT-pecypcehl:

IIporpammHoe obecnieueHne

Haumenosanue 10 Ne norosopa Cpox neicTBUS TULICH3UU
MS Windows 7
Professional(mmst H-1227-18 o1 08.10.2018 11.10.2021
KJIACCOB)
MS Office 2007 Ne 135 ot 17.09.2007 GeccpouHo
Professional
7Zip cB00OTHO pacmpoctpansemoe [10 0eccpovHO
FAR Manager cB00O1HO pacmpoctpansemoe [10 0eccpovHO

Hpmbeccuonaﬂbﬂme 0a3bl JaHHBIX U I/IH(l)OpMaIII/IOHHbIe CIIPpaBOYHBIC CUCTEMBbI

| HazBanmue kypca

| CchliiKa

HannonanpHas
HHOOPMAIMOHHO-aHAIMTHYECKAs CHCTEMa —

https://elibrary.ru/project_risc.asp

OnekTpoHHas 0a3a TEPHOIUYECKUX HU3IaHUM
East View Information Services, OO0 «MUBUC»

https://dlib.eastview.com/

[TouckoBas cucrtema Axkanemust Google (Google
Scholar)

https://scholar.google.ru/

Nudopmannonnas cucrema - EnnHoe OKHO
JI0CTyTIa K MH(QOPMAIIMOHHBIM pecypcam

http://window.edu.ru/

Poccuiickas ['ocynapcrtBenHas OubamoTexa.
Karasiorn

https://www.rsl.ru/ru/4readers/catalogues/

OnekTpoHHbIe pecypcehl onbauoteku MI'TY um.
I'.11. HocoBa

http://magtu.ru:8085/marcweb2/Default.asp

VYHuBepcurerckas HHGOpPMaLMOHHAs CUCTEMaA
POCCHA

https://uisrussia.msu.ru

MexnayHapoanas HayKOMETpUYeCKas
pedepaTuBHAas U NOJHOTEKCTOBas 0a3a JaHHBIX

http://webofscience.com

MexnayHapoanas pedepatuBHast "
MIOJIHOTEKCTOBAsl _ clipaBoyHasi 0a3a  JaHHbBIX

http://scopus.com

MexayHnapoaHas Oa3za MOJTHOTEKCTOBBIX
KypHaAI0B Springer Journals

http://link.springer.com/

9 MaTtepuajibHO-TeXHHYECKOe o0ecrieueHne TUCHUIIUHBI (MOIYJI)

MaTCpI/IaJ'H)HO-TCXHI/ILICCKOG obecrieucHue JUCHUIITIMHBI BKJIIFOYACT:




WHIWBHUIYAIbHBIX KOHCYIBTAIlMH, TEKYIIEr0 KOHTPOJS M TPOMEKYTOYHOW aTTeCTaIUH.
OcHanierne: MylbTUMEIMIHBIE CPEICTBA XPAaHSHMSI, IEpEAayy U MPEACTaBICHUS HHPOPMAITIH.
Komrutekce TecTOBBIX 3aJaHUH JUIs TPOBEICHHS IIPOMEXYTOUHBIX M pyOEKHBIX KOHTPOJICH.

2. Ilomemenus miis caMOCTOSTENbHOW paboThl  oOydarommxcsa. OcHaieHue:
[lepconanbubie kommbloTepbl ¢ nakerom MS Office, Boixogom B MHTEpHET U ¢ JOCTyNIOM B
ANEKTPOHHYIO HH()OPMAITMOHHO-00pa30BaTEIBHYIO CPETY YHUBEPCUTETA.

3. Ilomemenue miusg XpaHeHHsT W TPOPUIAKTUYECKOTO OOCITYy)XKMBaHUS Yy4eOHOTO
obopynoBanus. OcHamenue: [lkabsr mis xpaHeHuss ydeOHO-METOAMYECKOW TOKYMEHTAIIUH,
y4eOHOT0 000PYI0BaHUS M YU€OHO-HATJISITHBIX TIOCOOUH.



INPUJIOXEHHUE 1

YueOHO-MeTOAUYECKOE 00ecTieYeHe CAMOCTOATeIbHOMH padoThl 00yUaommxcest

[To mucuunmmne «JlemoBas mepenucka (aHIVIMACKUN SI3BIK)» MPEIyCMOTpPEHA ayAUTOpHAs U
BHEay/IMTOPHAs CaMOCTOsTENbHAs paboTa 00ydaronuXcs.

AynuTopHas caMOCTOsITeNlbHAs paboTa CTYJAEHTOB IPENAIOJaraeT BBINOJIHEHHE MPAaKTHUYECKUX
3aJIaHUM Ha 3aHATUIX.

Ilepeuenn aynutopHbIX 3aganuii (A3):

A3 Ne 1 «/lenoBas nepenucka kak ocHOBa 3()(PEeKTUBHOM cHCTEMbl KOMMYHUKAITUIDY
Neo 1. PackpoiiTe conep:kaHue MOHITHUS «JI€JI0Bast IEPEIUCKa.
No 2. YcraHoBuTE LI€NU U 33]a4U JEJI0BOM NEPEMUCKHU.

Ne 3. Fill in the blanks with one of the following words. Mind your grammar.

To forward; information (2); to attach; to advise; to hear; to enclose; reference;
to cause; to date; to contact (2); sb’s consideration; to state; to sail; destination;

to be convenient; to acknowledge; to be away

1. We our publications relating to Machine, Model 56.

2. For your we are sending our newest catalogue.

3. We the manufacturing plant on the questions raised by you during the preliminary
talks and will write to you immediately upon receipt of their reply.

4. Please, fax us if the time after December 11 for you so that we could make all
necessary reservations.

5. Ifyou require any further , do not hesitate to us.

6. The M.V. Queen Mary from Hull yesterday.

7. We with our letter the shipping documents.

8. The vessel is to arrive at the port of as in Contract No. 3.

9. We receipt of your telegram of today’s date.

10. We have received your letter February 7.

11. We have your letter to Smith & Co., Ltd. for

12. We will you of their decision as soon as we from them.

13. With to your letter we send these papers to you.

14. Our executive director Mr Brown in the USA and is to be back by December 10 at
the latest.

15. Sorry for the inconvenience to you.

A3 Ne 2 «OdopmieHue 1e10BOro NMCbMay




No 1. OxapakrepusyiTe CTUIb ACITIOBOTO MHMCHhMA.

No 2. Onpenenute CTPyKTypy AEJIOBOTO MHUChMA.

Neo 3. Complete the sentences.

10.

11.

12.

13

14.

15.

(Jdns Bamero cBexenusi) we attach our (meuatnele matepuansl) relating to Machines,
Model A.

(B oteer Ha) your letter of the 5™ September, 2008 we are sending you our latest
(IpoCHEeKTHI).

We have to contact (3aBOJ-M3rOTOBUTEIB).

We enclose herewith copies of (oTrpy3ounbix qoxkymenToB) which we sent to you under
separate cover.

We suggest that you should send your (mpeiickypanTtsi) and catalogues (mo agpecy) Smith
& Co.

You will find all leaflets (mpunoxennsie) herewith.

As soon as we (noxyuum ot HuX usBectus) we will inform you of their decision.
(Ccpinasics Ha) our catalogue No. 38F relating to the latest models of machines we would
like to draw your attention to Item 9b.

We (mepecmotpenn) all the arrangements with our clients relating to the (otrpy3ounsie
JOKYMEHTBHI).

We acknowledge with thanks receipt of (Bamieii TenerpaMMbl OT CETOIHSIIIHETO YHCIIA)
informing us of the sailing of the M.V. Queen Mary.

We (mpusnatensHbl) to you for sending us your publications (OTaenpbHBIM MOYTOBBIM
OTIPABJICHUEM).

(ITo mosryuenun) the shipping documents, please, advise our clients.

. We have received your letter dated February 20" and (mampasumm) it to our Clients (na

paccMOTpEHHE).

In reply to your fax of the 28" April we are glad to inform you that the m.v. Victoria
(ormet u3 I'masro) yesterday.

All these questions were raised by Smith & Co. during (mpenBaputenbHbIe IEPETOBOPHI).

A3 Ne3 «Bujbl 1enoBoil nepenuckm»

No 1. Onpenenute TpaaulIMOHHBIE BUIBI JCIOBON MEPETTUCKH.

No 2. OxapakrepusyiiTe mpaBuia 3JIEKTPOHHON NEPETHCKH.

Ne 3. Fill in the blanks with articles where necessary.

RIS

N

We are sending this catalogue for information.
We sincerely regret inconvenience caused to you and thank you for bringing
matter to our attention.
I hope new price-list will be of interest to you.
goods will arrive at port of destination on 16" May, 2018 as
stated in Contract No. 386.
Thank you for information sent by air-mail.
In reply to your letter we send you new catalogue of our partners.
vessel is to arrive at port of destination.
We enclose herewith copy of Bill of Lading (koHocameHnrt), the

shipping documents are sent under separate cover.



10.

11.
12.
13.
14.

15.

We acknowledge receipt of your cable informing us of sailing of M.V.

Queen Mary.

We are contacting manufacturing plant on questions raised by you during
preliminary talks and will write to you immediately upon receipt of their

reply.

We are glad to inform you that goods were shipped yesterday by M.V.

Angela.

We have forwarded your letter to address of our clients for consideration.

With reference to your letter we have to state that it was misunderstanding.

All shipping documents will be faxed to address of our Clients tomorrow

morning.

We have revised arrangements with our clients concerning Contract No. 1.

A3 Ne 4 «SI3bIK ¥ CTHJIB 1€JI0BOr0 MUCHMAa)

Ne 1. Onpenenute cTaHAapTHBIE S3BIKOBBIC (DOPMYJITBI B ACTIOBOM TIEPETHCKE.

Ne 2. [Ipoananusupyiite TUIIMYHbBIE S3bIKOBBIE OIIMOKHU B JIEJIOBOI MEpEMMCKe.

No 3. Complete the sentences.

1.

nhkw

*

10.

11

12.

13.
14.

15.

We are a large store in the centre of Milan (c nesbimM psigom Toprosuix Todek) all over the
country.

We hope your prices as well as (ycmoBusi) will be competitive and look forward to
(pa3menenus 3akasa) with you.

We shall appreciate it if you will send us your prospectuses (B IByX 3K3eMILIspax).

They are going to (pa3MecTuTh 3HAUUTEIbHBIN 3aKa3) with us.

We should be obliged if you would send us an offer for these goods (ykazas neny kaxuoit
MTO3UIINH OTJEIHHO).

(Ha exxeronnoit spmapke) last month we saw your (mpu6opsr) and got some publications
covering the latest models.

We have seen (Bame pexiiaMmHoe oObsiBieHue) in the August edition of the “Medicine”
journal.

Our terms of payment are 50% (#a nakacco) and 50% (akKpeaUTHBOM).

We are interested in tinned fish (¢ oTrpy3koii paBHsiMu naptusiMu) during the next three
months.

Could you send us an offer for these goods (ykazaB 1ieHy Kak10i MO3UIINHU OTIEIHHO).

. (Ilpunumas Bo BHUMaHKe) your advanced technology and attractive prices we would ask

you to send us further data concerning (Bammux ycioswuii arexa) and delivery as well as
technical documentation.

We would ask you to send us (onoiaHUTENbHYIO HH(OPMALIMIO OTHOCUTENBHO) terms of
payment and delivery.

We are ready (mpemoctaBuTh BaM CKUAKY) from list prices.

The goods will be shipped (uepe3 paBHble nmpomexxyrku Bpemenu) during the second
quarter.

We represent (cetb pectopanoB) and cafeterias in Russia and are looking for a company
(3ansTyto) in the export of fish and fish products.

A3 Ne 5 «Ilepemnucka rmpu yCTpoOHCTBE Ha pabOTy»

Ne 1. Hanmmmnre cBoe pe3toMme.



Ne 2. Hanmmnre conmpoBOIUTENBHOE TUCHMO.
No 3. Hanmmute pekoMeHIaTeIbHOE TUCHMO.

No 4. Study the following letter and define its type. Write a letter of application using the letter as a
model.

Dear Mr Barker

Mrs Phyllis Naish, your Personnel Officer, has told me that you have a vacancy for a Marketing
Assistant. I should like to be considered for this post.

As you will see from my enclosed Curriculum Vitae I have several A levels as well as secretarial
qualifications gained during an intensive one-year course at Walthamstow College of Commerce.

I have been Shorthand Typist in the Marketing Department of Enterprise Cables Ltd for 2 years
and have been very happy there gaining a lot of valuable experience. However the office is quite
small and I now wish to widen my experience and hopefully improve my prospects.

My former headmistress has written the enclosed testimonial and has kindly agreed to give further
details should they be needed. If you are interested in my application my present employer has
agreed to provide further information.

[ am able to attend an interview at any time and hope to hear from you soon.

Yours sincerely

A3 Ne 6 «ConmanbHble IUCbMa»
Ne 1. Onpenenure TpaauMOHHBIE BUABI COLUATBHBIX ITHCEM.
Ne 2. IIpuBeaute npuMepsl OCHOBHBIX BUJ0B COLMAIBHBIX ITUCEM.

Ne 3. Study the following social letter and define its type. Write an enquiry using the letter as a
model.

Enquiry
London, October 10, 2018
Dear Sirs

We have seen your advertisement in the July edition of “Furniture & Office Equipment” and it
interested us greatly.

Our bank is opening new branches in Manchester and Leeds and we will require office furniture
and equipment urgently.

We are inclined to place a considerable order with your company and therefore would expect a
quantity discount off list prices, and our terms of payment are normally payment for collection or

as a special concession on our part by Letter of Credit.

We shall appreciate it if you will send us your brochures, prospectuses and cataloques in duplicate.



We hope to hear from you soon.

Yours sincerely,
E. Lacombe

BreaynuropHas camocrosTenbHas paboTa 0OydaromIuXcsl OCYIIECTBIISIETCS B BUIE H3YYCHHS

JUTEpaTypbl MO COOTBETCTBYIOLIEMY pa3fielly ¢ NpopadOTKOW MaTepuana U BBINOJTHEHHS

JTOMAIIHUX 3aJaHWI.

IIpumepHbie HHAMBUAYAIbHBIE 1oMamHue 3aaanus (M/13):

N3 Ne 1 «/lenoBas nepenucka Kak 0CHOBA 3((HEKTUBHON CUCTEMBbI KOMMYHUKALIUN

Study the structure of a business letter and arrange Letters 1, 2 and 3 in the right order.

LETTER 1
1. Enclosure
2. Dear Sirs
3. We are sending you our new catalogue. We hope it will be of interest to you.
4. Standard Office Furniture, Ltd.,
Cantley Road,
London SW4
5. Yours faithfully, J. Smith
6. 15" September 2020
LETTER 2
1. Dear Sirs,
2. Yours faithfully, P.J. Morgan
3. The British Engineering Co.,
12 City New Road,
London, EC 3
4. April 10, 2020
5. We have received your letter of the 21 March and sent it to our clients for their
consideration. We will inform you of their decision in a few days.
Letter 3
1. Enclosure.
2. Dear Sirs,
3. May 4, 2020
4. Inaccordance with your request we have pleasure in sending you our publications relating
to Model A. We hope to hear from you soon.
5. Yours faithfully, B. Grey

N3 Ne 2 «Odopmiienne 1e10BOro nucbMa

Translate into English.



VBaxaemsrii r-0 Cmur!

Mpl nonyunnu Bame nuceMo oT 14 HosiOpsi, K KOTOpoMy ObLIM HpuiioKeHbl Bamun
peKIaMHbIE MaTepHualbl, HOBbIE NPEHCKYpaHThl, KaTaJOl CTAaHKOB, a TaKXe€ IPOCIEKTHI,
oTHOcsmuecs K Moaenu A4.

Mp1 HanpaBuiu Baim JOKyMeHTBI Ha pacCMOTpPEHHE HAIIUM NapTHepaM. Kak TOJIbKO Mbl
MOJIyYUM OTBET, Mbl cooOmuM Bam 00 ux pewmenun. Knem Bamero orsera. Iloxanyiicta,
MOATBEPUTE MOJIydEHUE.

C yBaxxeHuew,

I'. bpayn

19.07.2018

N3 Ne 3 «Buapl 1e10BOM MEPETUCKI

Translate into English.

VYBaxxaemsie rocriona!

[ToarBepxaaem nonydenue Bamiero akca ot ceronusmHero yucia. Mbl Ipu3HaTEIbHbBI
Bawm 3a Bamu pexinaMmuble MaTepuabl, IpUIOKEHHbIE K TUCbMY OT 23 aBrycra. MHTepec ans Hac
MIPEACTABIISIET TOCIEAHUM KATAJIOT CTAaHKOB Bamumx KIMEHTOB.

Mps1 npocum Bac HampaBuTh Hail 3aka3 (enquiry), OTOCJIQHHBIA OTAEIbHBIM HOYTOBBIM
OTIIPABJICHUEM, Ha 3aBOJ-U3TOTOBUTENb HA PACCMOTPEHHE.

BericauTe, moskamylicra, BO3MOXHBI JIM  IIPEABApPUTENIBHBIE  IIEPErOBOPHI  C
npencraButesiMu «Cmut 381 Ko.». CooOuiute HaMm, Kak TOJIBKO MOJYYUTE OT HUX U3BECTHUSL.

C yBaxxeHuew,

Jx. Cmut

30.05.2018

N3 Ne 4 «S3bIK M CTHJIb 1€JI0BOT0 MMUCHMA)

Translate into Russian:

DKCIEeTUTOPHI —

Ha ycnosusix cug Crokrospm —
ComnpoBoAUTEIBHOE TUCEMO —
3aziepkKa B OTIPy3Ke —

el e



© N

9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

[Inpoxnit aCCOPTUMEHT TKAHEH —

Cnenatb Bce BOBMOXHOE —

3adpaxToBaTh CyIqHO —

Tosap mo 06paziy —

UYek na 100 nomutapo —

OTtrpyxaTb TOBapbl —

BHOBB ccputasch Ha 4TO-TMOO —

[Torpy3uts TOBap —

3axoauTh B TOPT MO MyTH cieaoBaHus B CTOKTOJIbM —
B cuer okoHuaTenbHOro pacuera o KOHTpakTy Ne 1
Anp060M 00pasioB —

O>xuziath ¢ HETEPIEHUEM CKOPOTO OTBETA —
MecToHax0XI€HUE CyIHA —

@®paxToBas CTaBKa —

Yaprep-naptus —

3amyacTtu -—

N3 Ne 5 «Ilepenucka mpu ycTpoicTBE Ha paboTy»

Translate into English using expressions from Model Character Reference.

Mucc Yorcon Obuia upe3BBIYAHO TperaHa CBOEW padoTe M BCerza COOTBETCTBOBAJA
CaMBbIM BBICOKUM CTaHJIAPTaM.

Ona nposiBujIa NepBOKIACCHBIE HABBIKU OOILIEHUSI.

Omna Bcerja BBITNOJIHSJIA CBOIO Pad0Ty 3(PPEKTHUBHO U C SHTY3UA3MOM.

Ona moJib30Bajlach yBaKEHHEM IITATHBIX PAOOTHUKOB, HO 3TO HHMKOTJAa HE MeUIallo e
BBITIOJTHATH CBOM O0SI3aHHOCTH.

Ona oka)keTcs 3aMeyaTesIbHbIM U TPYA0II00UBBIM PAOOTHUKOM.

N3 Ne6 «CornmanbHbie MHCHMaY

Translation Test

>

®© NN

10.

11

13

biaromapum Bac 3a (akc ot ceromHsmHero ynca.

K cokanenuro, Mpl He CMOIJIM cooOmuTh Bam 00 otmieitiu 1/X «Kimaiig» mno
HEJOPA3yMEHHUIO.

MBI perynsipHO 1OJIydaeM OT HUX U3BECTHS.

Karanor crankoB, BBICIAHHBIN C TUCEMOM OT 25 sTHBapsi, MPEJACTaBISAET I HaC OOJIBIION
MHTEpeEC.

[ToarBepxaaem nosydyenue Bamiero nucema ot 3 ceHTSIOps.

Mp1 Opltu ObI IpU3HATENbHBI BaM 3a Bain HOBBIN KaTasior.

BbI 10JDKHBI HEMEUIEHHO CBSI3aThCS C 3aBOJOM-U3TOTOBUTENIEM.

[To npuOpITHN B MOPT HA3HAYEHUS HAMPABbTE B HAll a/IpeC BCE OTIPY30UHbIE JOKYMEHTHI
OT/EJIBHBIM IIOYTOBBIM OTIIPABIICHUEM.

[IpumuTe U3BMHEHMS 32 NpUYMHEHHOE BaM 6ecriokoicTBO.

C Hamieil cTopoHbI Mbl HallPaBUJIM UM TeJIETPaMMY.

. MBI cienaeM Bce BO3MOYKHOE, YTOOBI ICMCTBOBATH JOJKHBIM 00pa3oMm.
12.

MBI HckpeHHe coxaneeM, 4To BaM Ob110 IpUYUHEHO OECTIOKONCTBO.

. Cmacu60 3a T0, 4TO MPHUBJIEKIN HAIlIE BHUMAHUE K 3TOMY BOTIPOCY.



MNPUJIIOXKXEHHUE 2

a) Hﬂaﬂl/lpyeMble pe3yJjbTaThbl Oﬁy‘leHI/lﬂ H OICHOYHBIC CpeacTBa JIA MMPOBECIACHUSA
HpOMe)KyTO‘IHOﬁ aTrTreCcTalmu:

Kon
WHOUKAaTOpa

Nupukatop AOCTHXKEHHUS
KOMIIETEHIINH

OneHouHbIE CpeICcTBA

OIIK-5: CnocobeH ocCylIecTBISATh KOHTPOJb M OLEHKY (OpPMHUpPOBAHHS peE3yJbTaTOB 00pa3oBaHUs

00yuarouuxcsl, BbISBIATh U KOPPEKTUPOBATH TPYIAHOCTH B 00y4EeHUU

OIIK-5.1

Ucnons3yer
JMarHOCTUYECKUE
CpencTBa, (hopMbI
KOHTPOJII WM OILCHKHU
c(hOpMUPOBAHHOCTH
pe3yabTaToOB
oOpazoBaHus
00yJaronuxcs B
COOTBETCTBUU c
TpeOOBaHUAMHU
(benepabHbIX
roCyJIapCTBEHHBIX
00pazoBaTeIbHBIX
CTaHJapTOB

[lepeueHp TEOpETUUECKUX BOMPOCOB K 3a4ETY:

Speak about a business letter layout.

Speak about the content and style of business letters.
Speak about the style and language of business letters.
Speak about writing styles in business correspondence.
Speak about how to write a CV.

AN

Speak about how to write a covering letter.

[IpumepHble npakTUUYEeCcKHe 3aaHus Ul 3a4eTa:

3aganue

Translate into English.

YBaxaemble rocrojal

Msbr noarBepxkaaem Bame mucemo ot 10 uroHsA, K
KOTOpOMY OBbUIM MPWIOXKEHb pabouyue XapaKTepUCTUKU
Bamero o6opynoBanusi 1 pacyeTsl, CBSI3aHHbIE C YCTaHOBKOM
JIBUTATEIIS.

MpI TIIaTenbHO U3yumiy Baim Matepuaiisl U npUILIIu
K BBIBOJY O TOM, YTO BepOsSITHO B Bammx ouneHkax Oblia
nonyiieHa omunoka. MoniHocTs Obuta ykazana kak 12600 kBt
BMmecTo 12800 kBT cornacno crienudukanuu.

[Ipocum monTBEepIUTH yKa3zaHHbIE LUQPPbI 0OpaTHOU
ITOYTOM.

C yBaxxenuem K. Cmurt
16 urons 2018 r.

3anaHue
Make up letters according to the situations.

15 centsbps Bel momyuwnin mnucebmo wu3  JloHzoHa ¢
uHTepecyromed Bac nundopmanueit B cBs3u ¢ 3akazom Ne 4.
[TonTBepaure mnomydenue. IloGmaromapure 3a MHCBMO.
CooOutute, uro Bel nocerure JIoH70H B Onmkaiiiee Bpems,




Kon
WHIUKAaTOpa

Nupukatop AOOCTHXKEHHUS
KOMIIETEHIINH

OneHouHbIE CpeICcTBA

1€ U CMOXETC BBIICHHUTD BCC HOI[p06HOCTI/I.

3aganue

YBaxxaemble rocroal
3aka3 Ne 4

Mpel noarBepxkiaeM nosydyeHue Bamero dakca ot 3
aBrycra, rje cooOmiaercs o ToMm, yTo Bamm skcneautopsl
Clenalli BCE BO3MOXHOE, uTOObl 3adpaxToBaTh CYIHO
HeoOxoauMo# rpy3onoabeMHocTH. OqHako Bel cooOmmmm,
YTO CYJHO JI0 CHUX IOP HE 3a(paxTOBaHO.

Msbl, coO cBOEW CTOPOHBI, TINATEIBHO HW3Y4WIH
(GpaxToBBIN PHIHOK, M BBIHYXIEHBI cOOOIUTH BaM 0 ToM, 4TO
BUJly TOBBIIIAIOUICICS KOHBIOHKTYPBI ()paxTOBbIE CTaBKU
YBEJIMUMWINCh HA 3HAYUTENIbHYIO BeIMYMHY. MBI mpuiiaraem
Hamu pacuetsl (calculations) u mpocum coobmuts 0 Bamem
pemienuu. C HeTeprieHneM oxujaeM Baiero oTsera.

C yBaxxeHUEM, A. Irandic

3aganue

Translate into English.

YBaxaemble rocrojal

biraromapum Bac 3a mucemo ot 31 aBrycra 2010 roxa.
Mpl ¢ yIOBOJBCTBHEM BbIChUIaeM BaMm ¢ JaHHBIM MHCHbMOM
HaIlll TMPOCHEKThl, OpOIIIOpPbI, CHeUUPUKAUU U Jpyrue
NevyaTHbIE MaTepUabl.

OnHako MBI COXaJ€eM, HO HAIlero IOCIEAHEro
Karajora HeT B HACTOSIIee BPEMs B HAJIMUUH, [TIOCKOJIBKY OH
pazomencs, a HOBBIM THPaX Iedaraercs B  Halleu
tunorpadpuu. Kak TOJBKO Mbl MOJIY4UM KaTajor U3
tunorpaduu, Mbl He3aMeUIUTEIHHO BbIILIEM BaM HeckoIbKko
AK3EMILISPOB.

Kpowme Toro, mbl BeicblaeM Bam OTAeIbHBIM [TAKETOM
HaIlIM TOBapHbIe 00pa3ibl. [Ipocum noaTBEpIUTh MOTY4YEHHUE.

C yBaxxeHueM JIx. bpayn
5 cents6psa 2018 r.

OIIK-5.2

AHanuzupyer NpUYHHBI

TpyIHOCTEN 51
KOPPEKTUPYET IIyTH
JNOCTHKECHUS
Ka4eCTBEHHBIX

[lepeueHp TEOpETUUECKUX BOMPOCOB K 3a4ETY:

1. Speak about how to write business emails across
cultures.
2. Speak about the rules of netiquette.




Kon

Nupukatop AOOCTHXKEHHUS

OneHouHbIE CpeICcTBA

HHAUKaTOopa | KOMIICTCHIUA
pe3ynbTaToOB 3. Speak about how to make a business presentation
0bpa3oBaHs across cultures.
obyuaronmxes 4. Speak about how to write a character reference.

5. Speak about how to get your message across
successfully.

6. Speak about how to write social letters in business
environment.

KommuiekcHbie mpobiaeMHbIe 3a1aHus

3ananue
Make up letters according to the situations.

Bb1 nonyuniiu o ¢gaxcy nnpopmanuio o ctankax (machines),
KOTOpbIE MPEACTABIISAIOT 1J1s1 Baiieit KoMnaHuy HECOMHEHHBIN
nnrepec. [lonpocure Briciiath BaM kaTanoru, NpencKypaHThl
U Jpyrue nevatHble MaTepualbl.

3aganue

Translate into English.

YBaxxkaemsplii r-H CMuT!

Mpl coobmiaem Bam o Tom, 4TO Hall MpeiCTaBUTEh
MOCETHJI KOMITaHUIO, IPOU3BOIALIYIO IIUPOKUI aCCOPTUMEHT
TkaHe. OH nmnpuBe3 OOJBIIOE KOJMYECTBO TOBAPHBIX
o0Opa3LoB M anb00OMOB 00pa3loB, H3y4ass KOTOpbIE Mbl
OTMETHUJIM UX BBICOKOE KaueCTBO.

Ms1 ¢ ynoBonbcTBHEM nOChUIaeM Bam karamorn u
cHelu(pUKAIUU OTICIbHBIM IIOYTOBBIM OTIIPABICHUEM U
HaJleeMcsl, YTO OHU 3aMHTEPECYIOT Takxke U Bac.

[Toxamyiicta, MOATBEpAUTE IMOJyYEHUE U COOOIIUTE,
IpoM3BeNM JIM Ha Bac peknamHble MaTepuayibl TaKoe JKe
OJlaronmpusATHOE BIICYATIICHHUE.

C yBaxxeHUEM, A. bpayn
23 anpens 2018 r.

3anaHue
Translate into English.

1. Mmur 6YJICM BaM IIPU3HATCIIbHBI, €CJIM Bbl BBIIIJIUTC
HaM BallM OpOIIIOpbl M HPOCHEKThHl B JABYX
IK3EMILIIpaXx.

2. Ha mnac Oousbuioe BmeuaTiieHHE MpousBeno Barie
MEIULUHCKOE O0OpYJOBAaHUE, NPEACTABICHHOE Ha




Kon
WHIUKAaTOpa

Nupukatop AOOCTHXKEHHUS
KOMIIETEHIINH

OneHouHbIE CpeICcTBA

10.

BalllEeM CTEHJIC HAa BBICTABKE B MIOHXEHE Ha MPOIUION
Hezene.

Y Hac ecTb TOProBble TOYKM B pa3HbIX TOpoAax
Poccun, u Mbl Moriu Obl MpojaBaTh Ballld PbIOHBIE
KOHCEPBBI B OOJIBIINX KOJINYECTBAX.

Toap OyneTr oTrpyxaThCsi paBHbIMH MapTUSMU Yepe3
paBHbIE MPOMEXYTKH BPEMEHH B TEUEHHE TPETHEro
KBapTajia 3Toro roja.

[InaTtexx  OymeT  TPOHW3BOAUTHCSA  OE30T3BIBHBIM
AKKpEIMTUBOM, KOTOPBIH [IOJDKEH OBITh OTKPHIT B
JlongoHCKOM TOProBoM OaHKE B TEUYCHHE 5 JHEU OT
JaThl 3TOTO MUChMa.

Mpbl mpeacTaBiiieM CeTh PECTOPAHOB  OBICTPOTO
oOcinyXMBaHUST 1O BCEM cTpaHe U XOTeIH Obl
CBSI3aThCS C KOMIIAHWEH, 3aHUMAIOLIEHCS SKCIIOPTOM
PBIOHBIX KOHCEPBOB.

Mpl mpouMTanu Balle peKiIaMHOE OObBSIBICHHUE B
xypHane «Mebenbp u oducHoe oOOpyIOBaHUE» U
XOTeNH, 4ToObl Bbl HAM HalpaBWIM Bally odepry Ha
oducHoe 00OpynOBaHHUE, YKa3aB BaIllH JYYIIHE IICHBI
1 HauboJiee BBITOJHBIE YCIOBUS IJIaTeXa.

Ham ©OaHk OTKpbIBae€T HOBOE OTAEJICHHE B
Manuectepe, M 1O3TOMY HaM CpPOYHO HYKHO
npuooOpecTu opUCHYIO MeOEIb.

Hama kommanus HamepeHa pa3MecTUTh Yy Bac
KPYIHBIN 3aKa3, U Mbl XOT€lIH Obl 3HaTh, Ha KAaKYIO
CKUJIKY MBI MOTJIM Obl paCCUNTHIBATD.

MeI cornacHbl Ha cienyromniue ycmoBus miarexa: 20%
0€30T3BIBHBIM aKKpeauTHBOM, 80% - Ha HHKACCO.

3ananue
Make up letters according to the situations.
Opun u3 otnenoB Bamell komMnaHuM He HalpaBWIA CBOUM

KIIMCHTaM CBOCBPEMCHHO NOKYMCHTBI, KaCarOIIUCCA 3aKa3a Ne

5. Bl moJpKHBI TpuHECTH cBou u3BMHEHUs (to offer one’s

apologies), 00BsSCHUB, YTO IPUIMHON CTAJIO HEAOPA3yMEHHUE.

Hanumure, uto BbI caenaere Bce BO3MOXKHOE, YTOOBI BIIPEIb

n30exarTh Takux cutyanuii. CooOImmTe, YTO BMECTE C JTAHHBIM

nrceMoM BEI oTchIIaeTe BBIIICYITIOMAHYTBIC TOKYMCHTBI.

6) HOpﬂ)IOK NMpOBCACHUSA l'lpOMe)KyTO‘lHOﬁ aTTeCTalui, IIOKa3aTe/IM U KPUTECPUH
OICHUBAHMUA:




[IpomexxyTouHas aTTecTanus 10 IUCUUILNIMHE «Teoprst MEKKYIbTYPHOH KOMMYHUKALTUN
BKJIIOUAET TEOPETHUECKHE BOIPOCHI, O3BOJISIONINE OLIEHUTh YPOBEHb YCBOCHHS 00YYarOIIUMHUCS
3HAHWM, U MPAKTUYECKUE 3aJJaHUsl, BHIABIISAIONIME CTENIEHb C(OOPMUPOBAHHOCTH YMEHUHN U
BJIQJICHUN, TPOBOAUTCA B (hopMe 3aueTa U 3aueTa C OLEHKOM.

3aueT 1o JaHHOW JUCLMILIMHE MPOBOJUTCS B YCTHOM (popMe U BKIItOUaeT B ce0s OAUH
TEOPETUUYECKHUI BOIIPOC U OJJHO IPAKTUUECKOE 3alaHHE.

Iloxa3zarenau u KPUTCPHUH OLICHUBAHUA 3a4€Ta:

Kputepuu onieHku (B cOOTBETCTBUU € (POPMUPYEMBIMU KOMIIETEHIUSAMU U IJITAHUPYEMbIMU
pe3ynbraTaMu oOy4deHus):

- Ha OLCHKY «3a4YTE€HO» — CTYACHT IOOJDKCH II0Ka3aTb I[OCT&TO'—IHI:Iﬁ YPOBCHB 3HAaHUHM He
TOJIBKO Ha YPOBHC BOCIIPOU3SBCACHHUA U 00BICHEHUSA I/IH(l)OpMaIII/II/I, HO U MHTCJIJICKTYaJIbHBIC
HAaBbIKW PCIICHUA npo6neM " 3aJja4, HaXOXJACHUA YHUKAJIbHBIX OTBETOB K HpO6J'ICMaM,
OLCHKHU U BBIHCCCHUS KPUTHICCKHUX Cy)KjleHI/II\/'I;

— Ha OLCHKY «H€ 3a4YTC€HO» — CTYACHT HC MOXKCT II0Ka3aTb 3HAHUA Ha YpPOBHC
BOCIIPOU3BEACHHUA U 00BICHECHUS I/IH(i)OpMaHI/II/Ij HC MOXKCT IOKa3aTb MHTCIIJICKTYAaJIbHBIC
HAaBBbIKHU PCIICHUSA IMMPOCTBIX MCTOANYCCKUX 3a/1a4.



IIpuiaoxenne 3
Metoanyeckue yKa3aHusi 110 H3y4YeHHIO JHUCIUIIIHHBI

«JlenoBasi nepenucka

TeMbI 7151 MOATOTOBKH K MPAKTUYCCKUM 3aHITHIM

1. JlenoBas nepenucka Kak 0cHOBa 3(h(HEeKTUBHON CHUCTEMbl KOMMYHUKALIUH.
2. Oopmrenue n1en0Boro MUchMa.

3. Buziel 1€510BOM EPETIHCKH.

4. SI3bIK ¥ CTHJTB JICJIOBOTO TTMCHMA.

5. Ilepenucka mpu ycTpoiicTBe Ha padoTYy.

6. ConnanpHbIe TUCHMA.

Tewma 1. JlenoBas nepenucka kak 0CHOBa 3()(HEeKTUBHOM CUCTEMbI KOMMYHUKALIUH.

ConepxaHue TEMBI:

[TonsiTne «gnenmoBas mepenuckay. Llenwm w 3amaym 1EOBOM TMEpEeNUCKU. SI3BIKOBBIC
Cpen-CTBa BO3JACUCTBUS Ha afapecara: dPQeKT mepBOoro BeyaTICHus, CIOCOOBI CAMOTIPE3CHTAIINH
B JACJIOBOM IMIMCbME, AEMOHCTpalusa OTKPBITOCTH B JCJIOBOM IIMCBbMCE, CIIOCOOBI Y6C)K)16HI/I$I
[IapTHEPOB, OPUEHTALIM HA B3aUMHYIO BEITOTY.

N3yuuB naHHYIO TEMY CTYACHT JOJIKEH:
- 3HATh:
] HOpMBI IOBEICHMS ITEPEBOAYNKA ITPU BBIIIOJTHEHUU UM YCTHOTO IIEPEBOJIA;

"] cUCTEMBI IEHHOCTEN CTPaH MEePEeBOIUMOTO S3bIKa i POJTHON KYJIBTYPHI;

] MEKTYHApOIHBIN 3THKET;

] criennuKy MOBEACHUS MEPEBOIYMKA MPHU BBHIMOJHEHUHA UM Pa3HBIX BHUIOB YCTHOTO
nepe-Boja (COMPOBOXKIEHUE TYPUCTUUYECKOW TPYIIbI, oOecrieuyeHne MACNIOBBIX TMEPErOBOPOB,
obecrieueHne meperoBOPOB OUITUATBHBIX JIeTeTaIni).

- YMETB:

] cobmonaTh OOIIENPUHATHIE HOPMbI MOBEICHUS MEPEBOJUMKA MPU BBIMOJIHEHUH UM
YCTHOTO IEPEBOJIA;

(] monBb30BaThCs IpaBUJIAMU M HOPMaMHM MEXKIYHAPOJHOTO O3THUKETAa, IPOSBIATh HA
IIPAKTUKE 3HAHUE KYJbTYp CTPAaH IEPEBOJUMOTO W POJHOTO S3bIKA IPU BBINOJHEHUH YCTHOIO
nepe-Boja.

- BJIAJIETh!

] cucTemoil yueTta oOMIEPUHATHIX HOPM MOBEJICHUS TIEPEBOIUNKA TIPH BHIMIOTHEHUN UM
YCTHOT'O IEPEBO/IA;

] cucTeMOi HOPM U TPABUIJI MEXKIAYHAPOIHOTO ITHKETA MPU OPraHU3AIMUA PA3THIHBIX
BHJIOB (M YpOBHEH) YCTHOTO TepeBoja (obecreueHrne meperoBOpoB O(PUIIMANTBHBIX JIeIeTallil 1
T.1.).

[Ipu uzydenuu Temsl 1 He0OX0UMO:

| U3y4uTh YUeOHBIN MaTepual

Oco60e BHUMaHKE OOpPaTUTH HA:
| cTaHIapThl B 3TUKETHBIX NpaBuiax BenukoOpuranuu, CIIA u Poccuu;



| KJIMIIMPOBaHHBIE (pa3bl JAEIOBOW KOPPECHOHJCHIIMM B PYCCKOM M aHIVIMHCKOM
S3BIKaX.

JI71s1 CaMOKOHTPOJIS ITO0 TeME HEOOXOJMMO OTBETUTH Ha CIIEAYIOIINE BOIIPOCH:

] IToHsiTHE «I€T0BASI IEPEITUCKAY.

] [enn u 3aa4M 1€TOBOM MTEPETTUCKH.

] Pa3HuIIa MOBEICHYECKUX HAIIMOHAIBHBIX CTEPEOTHUIIOB B IEJIOBOM OOIICHUH.

] CriocoOsI BO3/ICHCTBHS HA aJipecaTa B IJI0BOM OOIIICHHH.

| Cneunduueckre 0COOEHHOCTH OpraHU3alUy JIEJIOBOM KOPPECHIOHEHINH, TPUEMBbI U
cpezacTBa mpo(ecCHOHAIBHOTO TIEPEBOIa 3TUX TEKCTOB.

[1naH npakTHYECKUX 3aHATHI 11O TeMe 1:

1. Pa36op TeopeTuueckoro maTepuania.

2. BhIITONIHEHUE YIIPAKHEHNUH 110 TEME

3. OTBeTHI Ha BONPOCHI K MPAKTUYECKOMY 3aHSTHIO.

Tewma 2. OdopmieHue AeI0BOro NUChbMA.

ConeprxaHue TEMBI:
CtpykTypa u CTHIB 0(DOPMIICHUS JIETIOBOTO MMChMa. 3aKOHOIaTEIFHOE 1 HOPMATUBHOE
perynupoBaHue nepenucku. Jlanusie komnanuu-oTnpasurens. Jlara nucbMa. Ceblika.
Buyt-pennuii agpec. BerynurensHoe oOpalienue v 3aKiouuTenbHas Gopmyia BeXKINBOCTH.
3aroso-BoK K TeKCTy nucbMa. Tekcr nucbma. [loanmuces. OTMeTKa 0 Haluuny NPUII0KEHUH 1
konuit. @opmatupoBanue. Odopmienre kouBepTa. [IpuHsATHIE B 1€710BOI Nepenucke
cokpamienus. [IpaBuna pHenrHero odopmiieHus aenoBoro nuckMa. [lpudTel, nHTEpBaHI,
a03a1HOoe YIEHEHHE TECTa, IPONUCHBIE U CTPOYHbIE OYKBBI U JIp

N3yuuB naHHYIO TEMY CTYACHT JOJIKEH:

- 3HATh:

] CUCTCMY SKBUBAJICHTHOCTHU B paMKaX IMCbMCHHOTO IIECPEBO A,

] rpaMMaTUiYCCKUC, CMHHTAKCUYCCKHUE U CTUIIMCTUYCCKUEC HOPMBI B paMKaX IMMCbMCHHOT'O
nepeBoa;

] cucTeMy KOMITBIOTEPHOTO TEKCTOBOTO PEAAKTOPA;

] ocobeHHOCTH 0(hOpMIICHHS TEKCTa TIEPEBOA.

- YMETB:

[] pacmo3HaBaTh I'PaMMAaTHYECKHE, CUHTAKCUYECKUE W CTWIMCTHYECKHME HOPMBI IIPH
IIPaKTH4Ye-CKOM ITMCBMEHHOM NEPEBO/JIE;

] IPUMEHATh HA IPAKTUKE IEPEBOJIa KOMIIBIOTEPHBIM TEKCTOBBIM PEJAKTOP M MPaBUIIA
odopMmIiIeHHs IEpeBOia KaK TAKOBOTO.

- BJIAJIETh:

(] cHCTeMOM ydeTra IpaMMaTHYECKHX, CUHTAKCHUYECKHMX W CTUIMCTUYECKHX HOPM B
paMKax MMCbMEHHOIO IEPEBOJIA;

[]  aJrOpUTMOM HCIIOJIb30BAaHUS KOMIBIOTEPHOTO TEKCTOBOIO PENAKTOpA MpH
0(pOpMIIEHUHU TEKCTa I1EPEBOIA.

[Ipu n3ydenuu TeMbl 2 HeOOXOUMO:
| U3y4uTh YU€OHBIN MaTepHall;

[] BBIIIOJIHUTH YIIPAKHEHHUS 11O TEME.

Oco60e BHUMaHKE OOpPaTUTH HA:



| cranapThl 0OpMIIEHHS AETTOBOTO TUChMa;

| KJIMIIMPOBaHHBbIE (pa3bl AEIOBOW KOPPECHOHJEHIIMM B PYCCKOM M aHIJIMHCKOM
SA3BIKaX;

U] COKpalleHus, IPUHATHIE B 1EJIOBOM ITEPENUCKE.

J1j11 CaMOKOHTPOJIs IO TEME HEOOXO0JMMO OTBETUTH Ha CJIETYIOIINE BOIPOCHI:
"] VI3 kakux yactel COCTOUT (popMa aHTIIMHCKOTO JIEJIOBOTO IuchMa’?

" Kak opopmuisiercs manka nucbma?

" Kak nuiyres agpeca B 1€JI0BOM UCbME?

[ I'me mumercs gara nucpMa?

I YTo Takoe UHAEKC MHChbMa JJIsl CChUIOK?

" Kakue ¢popmysbl 0OpalieHus IpUHATHI B aHTJIMHCKOM U PYCCKOM JIEJIOBOM IHUCHhME?
" Kak opopmiisiercs TeMa nucbma?

| KakuM TpeOOBaHUSIM JI0JKEH OTBEYATh TEKCT MUChMa?

"1 Kak 3aBepiaercs 1€10BO€ MUCbMO?

] IIpaBuia moanucy 1ei10BOro MuchbMa.

] Yka3aHue 0 HATMYUU KOTIUH U PUJIOKECHUI.

] IIpuHATHIE B 1€T0BOM MTEPEIUCKE COKPAIICHUS.

[1naH npakTHYECKUX 3aHATHI IO TEME 2:

1. Pa36op TeopeTuueckoro maTepuania.

2. BhINTONIHEHHUE YIIPAXXHEHU T10 TEME.

3. OTBeTHI Ha BONPOCHI K MPAKTUYECKOMY 3aHSTHIO.

Tema 3. Bujsl 1e10BOM MEpENUCKH.

ConeprxaHue TEMBI:

JlenoBoe mucbMo, Tenerpamma, Tenekc, TenedoHorpamma, ¢akcorpamma (¢akc), IEKTPOHHOE
coob1enne. CeTuker — paBuiia 3J€KTPOHHOM MEPETTUCKH.

N3yuuB naHHYIO TEMY CTYACHT JOJIKEH:

- 3HATh:

] cucTemMy mpeepeBoT4eCKOr0 aHAIN3a TEKCTa,;

] anropuTM MpEanepeBoTIECKOTO aHATN3a TEKCTA,

] CUCTCMY SKBUBAJICHTHOCTHU B paMKaX IMCbMCHHOTO II€PEBO A,

] rpaMMaTU4ICCKUC, CMHHTAKCUYCCKHUE U CTUIIMCTUYCCKUEC HOPMBI B paMKaX IMIMCbMCHHOT'O
nepeBoa;

] cucTeMy KOMITBIOTEPHOTO TEKCTOBOTO PEAAKTOPA;

] ocobenHOCTH 0(hOpMIICHHS TEKCTa TIEPEBOAA.

- YMETB:
] pacnio3HaBaTh W NPUMEHATh HAa IPAKTUKE OCHOBHBIE ACIIEKTHI MPEATNIEPEBOIUECKOTO

aHa-JIN3a;

[] pacmo3HaBaTh I'PaMMATHYECKHE, CUHTAKCUYECKUE W CTWIMCTHYECKHME HOPMBI IIPH
[IPaKTH4Ye-CKOM IIMCBMEHHOM MEPEBO/JIE;

] IPUMEHATh HA IPAKTUKE IEPEBOJIa KOMIIBIOTEPHBIM TEKCTOBBIM PEJAKTOP M MpPaBUIIA
odopMmIiIeHHs IEpeBOia KaK TAKOBOTO.

- BJIAJIETh!
[l cucTeMOW MpeArnepeBOJUECKOro aHajlu3a TEeKCTa B paMKaxX paboThl € TEKCTOM
[epeBOAa;



[] cHCTeMOM ydeTra IpaMMaTHYECKHX, CUHTAKCHUYECKUX W CTUIMCTUYECKHX HOPM B
paMKax MMCbMEHHOIO IEPEBOJIA;

(] aJrOpUTMOM HCIIOJIb30BAaHUS KOMIBIOTEPHOTO TEKCTOBOIO PENAKTOpPA MpH
0(pOpMIIEHUHU TEKCTa I1EPEBOIA.

[Ipu uzydenuu TeMol 3 HeOOX0UMO:
] M3y4HTh YIeOHBII MaTepHal;
"] BBITIOJTHUTD YIPAKHEHUS 11O TEME.

Oco60e BHUMaHKE OOpPATUTH HA:
" mpaBmiia 0(OPMIICHHS DIIEKTPOHHOTO ITHCHMA;
"] ICTIOJTB30BaHME COKPAIIICHHI B TeJIeKcaX, (hakcax, TelerpaMmmax.

JJ1s1 CaMOKOHTPOJIS IO TEME HEOOXO0IMMO OTBETUTH Ha CJICTYIOIUE BOTIPOCHI:
(] Buapl mucem.

] OCHOBHBIE OTIMYHSI TOYTOBOTO OTIIPABIICHUS OT IPYTUX BUJIOB ITUCEM.

] ITpaBuna oopmiteHHS AIEKTPOHHBIX THCceM. CEeTHKET.

'] OcobennocTr akcoB, TEIEKCOB, TEIETPAMM.

[1nan npakTUYECKUX 3aHATUH 110 TeMe 3:

"1 Pa300op TeopeTndecKkoro Marepuaia.

"] BeIITOTHEHUE YIIPAKHEHU 110 TEME.

1 OTBeTHI Ha BONIPOCHI K IPAKTHUECKOMY 3aHSATHIO.

Tema 4. SI3BIK ¥ CTHIB JIETOBOTO IIHCHMA.

ConepxaHue TEMBI:

CrannapTHbI€ S36IKOBBIEC (POPMYITHI (KJIMIIE) B ICITIOBOM NIEPETHCKE, 0COOCHHOCTH

yHnoTpeOIeHusT OTACIBHBIX KATErOPU CJIOB B JIEJIOBOM MEPEMUCKE, TOCTPOCHUE CIIOBOCOYCTAHHI
u HpC)IJ'IO)KGHHfI. AHannu3 THUNWYHBIX S3BIKOBBIX OIIHNOOK. CTI/IJ’[I/ICTI/ILICCKI/IG, JJOI'MYECKUCE,
JeKcu4IecKue, MopOoJIOTHIECKUE, CHHTAKCUIECKUE OTITHOKH.

W3y4uB JaHHYIO TEMY CTYAEHT JIOJIKEH:

- 3HaTh:

| cucteMy npeaepeBo4ECKOr0 aHaIN3a TEKCTa;

| anropyUTM IpearnepeBo 4eCcKOro aHaIn3a TEKCTa;

| cucTeMy SKBUBAJICHTHOCTH B paMKax IMCbMEHHOTO IIEPEBO/IA;

| rpaMMaTUYECKUEe, CAHTAKCUYECKHUE U CTHIIMCTUYECKHE HOPMBI B paMKaX MMCbMEHHOTO
epeBoa.

- yMETh:

] pacrmo3HaBaTh M MPUMEHSTHh HA MPAKTUKE OCHOBHBIC aCMEKThI MPEANEPEBOIICCKOTO
aHam3a;

'] pacro3HaBaTh TI'PaMMAaTHYECKHE, CHHTAKCHYECKHE W CTHIHUCTHYCCKHE HOPMBI IIPH
PAKTUYECKOM ITHCHMEHHOM TIEPEBO/IC.

- BJIJIETh!

'] cucTeMOW MpeArnepeBoqUEeCKOro aHajlu3a TEeKCTa B paMKaX paboTbl € TEKCTOM
[IepEeBOAa;

7] cucreMoO# ydera TpaMMaTHYECKUX, CHHTAKCUYECKUX W CTHIMCTUYECKUX HOPM B
pamMKax MUCbMEHHOTO IIEPEBO/IA.



[Ipu uzydenuu TeMbl 4 He0OX0UMO:
| U3y4uTh YUeOHBIN MaTEepHUall;
| BBIMOJIHUTD YIPAKHEHUS 110 TEME.

Oco60oe BHUMaHKE OOpPaTUTH HA:

| KnumnpoBaHHble (POPMYJIbI B I€JI0BOM MEPENUCKE.

'] Ananu3 mepeBoJla TEKCTOB  O(UIMAIBHO-JENIOBOTO  CTWISL  (JIEKCHMUYECKUE,
rpaMMaTuye-cKue, CTUIIMCTHYECKUE TapaMeTphl).

JI71s1 CaMOKOHTPOJIS IO TeME HEOOXO0JMMO OTBETHUTh Ha CIIEAYIOIINE BOTIPOCHL:

] I3MeHeHus CTHIIsSI COBPEMEHHOTO ITAChMa.

| CHHTaKCHC COBPEMEHHOTO JICIIOBOTO ICHMa.

| CpencTBa BbIpayKE€HHUS BEXKIMBOCTH B JIEJIOBOM KOPPECIIOHICHLIUU.

[l Mcmonp30Banne aKTUBHBIX M ITACCHBHBIX KOHCTPYKIll/If/'I, KOHBIOHKTHBA, BPEMCHHBIX
bopm

"] riaroJia B IeIOBOM ITHCHME.

1 icriosib30BaHME KaHIIETSIPU3MOB.

[1nan npakTUYECKUX 3aHATUH 110 TeMe 4:

"1 Pa300op TeopeTndecKkoro Marepuaia.

"] BeIITOTHEHUE YIIPAKHEHU 110 TEME.

1 OTBeTHI Ha BONIPOCHI K IPAKTHUECKOMY 3aHSATHIO.

Tewma 5. Tlepenucka rpu ycTpoiCTBE Ha paboTy.

ConepxaHue TEMBI:

Pestome. [TuceMo-npocsba 0 npueme Ha padboTy. XapakTepuUCTHKa U PEKOMEHATeIbHOE
nucbMo. ABToomorpadus. CobecemoBanue Mpu yCTPOMCTBE Ha paboTy.
N3yuuB naHHYIO TEMY CTYACHT JOJIKEH:

- 3HATh:

] cucTemMy mpeIepeBo4eCKOr0 aHAIN3a TEKCTa,;

] anropuTM MpEaIepeBOTIECKOTO aHATN3a TEKCTA,

l CUCTCMY SKBUBAJICHTHOCTHU B paMKaX IMCbMCHHOTO IIEPEBO A,

l rpaMMaTUICCKUC, CMHTAKCUYCCKHUE U CTUIIMCTUYCCKUEC HOPMBI B paMKaX IMMCbMCHHOT'O
epeBoa;

] cucTeMy KOMITBIOTEPHOTO TEKCTOBOTO PEIAaKTOPa;

] ocobeHHOCTH 0(hOpMIICHHS TEKCTa TIEPEBOAA.

- YMETB:

] pacnio3HaBaTh W NPUMEHATh HAa IPAKTUKE OCHOBHBIE ACIIEKTHI MPEATNIEPEBOAUECKOTO
aHa-JIN3a;

[] pacmo3HaBaTh I'PaMMATHYECKHE, CUHTAKCUYECKUE W CTWIMCTHYECKHME HOPMBI IIPH
[IPaKTH4Ye-CKOM ITMCBMEHHOM MEPEBOJIE;

] IPUMEHATh HA IPAKTUKE IEPEBOJIa KOMIIBIOTEPHBIM TEKCTOBBIM PEJAKTOP M MPaBUIIA
odopMmIiIeHHs IEpeBOia KaK TAKOBOTO.

- BJIAJIETh!
] cucTeMOW MpeArnepeBOqUECKOro aHajlu3a TEeKCTa B paMKaxX paboTbl € TEKCTOM
NepEeBOAa;
7] cucreMoO# ydera rpaMMaTHYECKUX, CHHTAKCUYECKUX W CTHIMCTUYECKUX HOPM B
pamMKax NMCbMEHHOTO IIEPEBO/IA;



(] aJrOPUTMOM  HCIIOJIb30BAHUS KOMIBIOTEPHOTO TEKCTOBOIO PENAKTOpPA IpH
0(pOpMIIEHUHN TEKCTa I1EPEBOIA.

[Ipu uzydenuu TeMbl 5 HE0OX0UMO:
] M3y4HTH YIeOHBII MaTepHal;
"] BBITIOJTHUTD YIPAKHEHUS IO TEME.

Oco60e BHUMaHKE OOpPAaTUTH HA:
" opopmiteHHE ITaKeTa TOKYMEHTOB, ITOJaBacMbIX C 3asBJICHUEM O IpUeMe Ha padoTy;
] 0cOOEHHOCTH BeICHHS COOECEeI0BaHMS MTPH IMprUeMe Ha padoTy.

JI71s1 CaMOKOHTPOJIS ITO0 TeME HEOOXOJMMO OTBETUTH Ha CIIETYIOIINE BOIIPOCHL:
1 UTo BXOJUT B MAKET JOKYMEHTOB, TI0aBa€MbIX IIPU ITPHEMe Ha paboTy?

1 Cxema HamucaHMs TIChbMa-3asBIICHHS O PHEMe Ha padoTy.

] PekoMeHaTebHBIC TACHMA.

| ABToOuorpadus. Buasl 1 ocobeHHOCTH.

] CobecenoBanue npu nprueMe Ha paboTy.

[1naH npakTHYECKUX 3aHATHI IO TEME 5:

| Pa30op TeopeTndeckoro Marepuaia.

"] BeIITOTHEHUE YIIPAaKHEHHM 110 TEME.

1 OTBeTHI Ha BONPOCHI K IPAKTUUECKOMY 3aHSATHIO.
] JIByCTOpOHHUH ITIEPEBOL.

Tema 6. CoualibHble TUCHMA.

ConepxaHue TEMBI:
[To3npasnenus. Boipaxkenue cobone3HoBanus. BeipaxkxeHue 01aroaapHoCTH.
[Tpurnamenus. OObsBICHHUS.

W3y4uB JaHHYIO TEMY CTYAEHT JIOJIKEH:

- 3HaTh:

| cucteMy IpeaepeBo4ECKOr0 aHaIN3a TEKCTa;

| anropuTM IpearnepeBo 4eCcKOro aHalIn3a TEKCTa;

| cucTeMy SKBUBAJIEHTHOCTH B paMKax IMCbMEHHOTO IIEPEBO/IA;

| rpaMMaTUYECKUe, CAHTAKCUYECKHUE U CTHIIMCTUYECKHE HOPMBI B paMKaX MMCbMEHHOTO
epeBoa.

- yMETh:

] pacrmo3HaBaTh M MPUMEHSTHh HA MPAKTUKE OCHOBHBIC aCMEKThI MPEANEPEBOIICCKOTO
aHa-In3a;

'] pacro3HaBaTh TI'PaMMAaTHYECKHE, CHHTAKCHYECKHE W CTHIHUCTHYCCKHE HOPMBI IIPH
MIPAKTUYE-CKOM ITUCbMEHHOM TIEPEBO/IC.

- BJIAJIETh!

[l cucTeMOW MpeArnepeBOJUECKOro aHajlu3a TEeKCTa B paMKaxX paboThl € TEKCTOM
[IepEeBOAa;

7] cucreMoO# ydera TpaMMaTHYECKUX, CHHTAKCUYECKUX W CTHIMCTUYECKUX HOPM B
pamMKax MUCbMEHHOTO IIEPEBO/IA.

[Ipu u3ydenuu TeMbl 6 HEOOX0UMO:
] M3y4HTh YIeOHBII MaTepHal;



] BBIITOJIHUTH YIIPAXKHEHHUS 11O TEME.

Oco60e BHUMaHKE OOPATUTH HA:
" 3TUKETHbIE (POPMYIIBI B COLIMATIBHBIX TUChMaX.

[1nan npakTUYeCKUX 3aHATUH 110 TeMe 6:
"1 Pa30op TeopeTnueckoro Marepuaia.
"] BeIITOTHEHUE YIIPAaKHEHHM 110 TEME.



