MHHHUCTEPCTBO HAYKH U BbICHIEIO OBPA3OBAHHWA
POCCHHUCKOH ®OEJIEPALIMA

denepanbioe roCyAaPCTBCHHOE GIOUKETHOE 0DPA3OBATENLHOC YUPCHACHHC
BHICWETO 0DPA3OBAHNA

«MarHuToropeKkHii rocyapeTBEHHbIF TEXHHYECKHI YHHBCPCHTET HM. I"H.
Hocosan

YTBEPKJIAIO
@ Jlupexrop HOMAC
C.H. Jlykpanos

'3

26.02.2020 r.

PABOYAS [TPOTPAMMA JIMCHUTIIITHHBE (MOYI51)

HHOOPMAILIHOHHBIE TEXHOJIOIHH B YITPABJTEHHH IIPOEKTAMH

Hanpas:enue noAroTOBKH (CNEnHaibHoCTh)
38.03.02 MeHeRMenT

HanpasacnocTs (NPOPHIL/CICUHANHIALNA) NPOTPAMMbI
IKOHOMMKA M YIIPABISHHC HA NPEANPHATHH

Vposens Buicuiero o0pazosanus - Gakasaspuar
[Iporpamma noaroToBKH NPUKAIAHOH- Gaxkanaspuar

Mopwma obyueHus
ouHad

HMucturyr/ pakyasrer  MHCTHTYT IHEPrETHRH W ARTOMATHIHPORAHHLIX CHCTEM

Kadeapa Buanec-uHpopMaTHKH H HHOOPMALHONHBIX TCXHOMOTMiH
Kype 4

Cemecrp 7

Maruuroropek

2020 roa



PaGouas nporpamma cocrasiena na ocaoe ®I'OC BO mo HaIpPaBJICHUIO MOArOTOBKU
38.03.02 MEHEJDKMEHT (yposenp Gakanapuara) (mpHkas Munobpuayku Poccun ot
12.01.2016 1. Ne 7)

PaGouas nmporpamma paccmoTpeHa M omoOpeHa Ha  3aceaHMH Kageapsl
Busnec-un(popmaruku 1 mHGopMauHoHHbIX TexHOMOrM 11.02.2020, mpotokon Ne 6

3aB. kadeapoit :,f,{ .. I''H.YycaBuruna
PaGouass mporpamma o06peHa MeTOIMYECKOt Komu&’ﬁeﬁ HUOuAC 26.02.2020 ,
npotokoa Ne 5

IIpencenarens <<f/ o SO JIykbsaHOB

CoracoBaHo:
3aB. kadenpoit MenepxkMenTa

W\MWA/ JI.b. Cumakos

Pa6ouas nporpamma cocrasiieHa: 0
JoueHT kabenpst BUMUT, kaun. nex. Hayk ( *’?»;, 1.1.Bobpoaa
Penenzenr:

Benymmii umxenep 6Gropo mocranoBkd u BHenapenus ACY oTnena MOCTAHOBKH H

BHEIIPEHUS , , CHCTEM yIIpaBJIeHHS IIPOU3BOJICTBOM 000 "TTapagokc" :
/ (/’\7//' f [T1.J. Maxaros




JlueT aRTya mEAmEE patogel IpoTEa MM
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1 Iles1u ocBOEHUS TN CHMILTHHBI (MOYJI51)

lenp ocBoenust guctUIUIUHBL «MHQOpPMAIIMOHHBIE TEXHOJOTHH B  yIPaBICHUH
npoek-TaMu» — (QopMupoBaHHE MPO(ECCHOHATBHBIX HABBIKOB B O0JIACTH  YIIPaBJICHUS
npoekTamu; (GopMupoBaHUE O0a30BBIX 3HAHWH, MO3BOJIOIIMX CTYIACHTaM B YCIOBHSX
MOCTOSIHHOTO CO-BEPILIEHCTBOBAHUS METOJOJIOTUH M TEXHOJIOTMM YIpPaBJIEHUS MPOCKTAMH U
BO3pacTAIIUX TpeOOBaHUH phIHKA 3PPEKTUBHO MPUMEHSTH MMEPEIOBBIC TEXHOJIOTHH, METOIbI,
MHCTPpYMEH-TaJbHbIE CPEICTBA YIPABIICHUS MPOECKTaAaMH B MPO(EecCHOHATBHON AESTeNbHOCTH;
pa3BUTHE TBOPUECKUX CIIOCOOHOCTEW [JIi MHUIMALMKA U YCHEHIHOTO CTapTa MHHOBAIIMOHHBIX
IIPOEKTOB B 001acTH HHPOPMAIIIOHHO-KOMMYHUKaMOHHBIX TexHonoruii (UKT).

2 MecTo TMCHHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil POrpaMMbl

HucuuruinHa MHQopManyoHHble TEXHOJIOIMH B YIPABICHUM MPOEKTaMHU BXOJUT B
BapHUaTUBHYIO YacTh y4eOHOTO TIaHa 00pa30BaTeILHON TPOrPaMMBI.

Jns  u3ydeHus  JUCLMIUIMHBI ~ HEOOXOOUMbI  3HaHUS  (YMEHMs,  BIJIAQJICHUsA),
c(OpMHUPOBAHHBIC B PE3YIIbTATE U3YUCHHSI TUCITUTUTUH/ IPAKTUK:

ABTOMaTH3AIM B YIIPABICHUHU TPOSKTAMH

3HaHusA (YMEHHUs, BIaJIeHHs ), IOJIyYEeHHbIe MIPU U3YYEHUHU AAHHOW TUCLUIUIMHBEI OyayT
HEOOXOAUMBI ISl U3yYCHUS TUCIUTLTIH/TIPAKTHK:

busnec-nnanupoBanue

[IpoekTHast 1EATEIBHOCTD

[InanupoBaHue Ha NPEANIPUATUN

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHHUILUIMHBI (MOYJI5) ¥ IJIAHUPYEMBbIe Pe3yIbTAThI 00y4YeHH s

B pesynbTare ocBoeHMs IUCHMILIMHBI (Moayisi) «VHpopMalMOHHBIE TEXHOJOTMU B
yIpaBJICHUH TPOEKTAMK» 00YHaIOIIUICS T0JKEH 00J1aAaTh CIIEAYIOIMMU KOMITIETEHIUSMU:

CtpyKTypHBII [Tnanupyemsble pe3yabTaThl 00yUeHHS
JJIEMEHT
KOMIIETCHIINHU

[1K-11 BnaseHueM HaBbIKaMM aHaM3a MHGOPMAIMK O PYHKIIMOHUPOBAHUU CUCTEMBI
BHYTPEHHET0 JIOKYMEHTO000pOTa OpraHu3aluy, BeeHHs 0a3 JaHHBIX 110 Pa3InYHbIM
nokasaressiM U GOpMHUPOBaHUS HHPOPMALMOHHOTO 00ECTIeYeH s yUaCTHUKOB
OpraHU3aI[IOHHBIX IPOEKTOB

3HaTh [J OCHOBHBIE TIOHATHS YIIPABIECHUS IPOEKTAMHU
[] coBpeMeHHbIE MPOrpaMMHBIE CPEACTBA U HH(OPMAIIMOHHBIE TEXHOJIOTHH,
HCIIOJIB3YEMBIE B YIIPABICHUN ITPOCKTAaMU

YMeTh [l ucnoap30BaTh COBPCMCHHBIC I/IH(I)OpMaI_II/IOHHLIC U KOMMYHHKAIIUOHHBIC
TEXHOJIOTHUHU B YIIPABJIICHHUU ITPOCKTaAMU

Brnanets [} HaBBIKAMHU TIPUMEHEHUS TIPOTPAMMHBIX CPEJICTB ¥ HH(POPMAIIMOHHBIX
TEXHOJIOTHH B ynpaBieHun npoekramu (MS Project)




4. CTpyKTypa, 00b€éM U colepkaHie TUCHUIINHBI (MOLYJI5)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTAaBisieT 3 3a4eTHBIX enuuuil 108 akaa. gacoB, B TOM
qyuce:
— KOHTaKTHas pabora — 76,6 akaj. 4acoB:
— ayIUTOpHas — /5 aKaJ. 4acoB;
— BHeayuTopHas — 1,6 akaJ1. yacoB
— caMocTosTenbHas pabora — 31,4 aka. 4yacos;

dDopMa arrecTaiuu - 3a4cT

AynutopHast ) s
o | KoHTaKTHas pabora E 3 dopma TEKyIIEero
Paznen/ rema 3 (B axaz. gacax) g E‘ Bz HOHTPOA Kon
I S & © | caMOCTOATENBHOM | yCTIeBaGMOCTH 1 COMIETCHIHH
S 3 § g paGoTEI HPOMEKYTOUHOM H
Tlex. mab. | mpakT. z ‘\é aTTeCTaluu
3aH. 3aH. O
1. Pasmgen 1. OCHOBBI
VYIIPABJIEHU TPOEKTAMUA
1.1 ba3oBele  TOHATHI
COBPEMEHHOM TEOpUU Monck
2 2 2 | DOMOJHUTENBHOM TectupoBanue IK-11
VIIpaBIEHUS  TPOSKTaMH. sHcopMatM
OOBEKTH! YIpaBICHUS 7 P
1.2 CranmapTsl ¥ HOPMBI B Otuer 1o
Brinonnenue na6. .
obJactu yIpaBJIeHHs] 4 2 2 71a00paTOpHOI MK-11
POEKTaMHU padoTs! paboTte
Hroro no pazneny 6 4 4
2. Pazpmen 2.
NHO®OPMAIIMOHHBIE
TEXHOJIOTUU B
YIIPABJIEHUN
2.1 TonsTre U Ha3HAUCHHE Ortuer o
Brinonnenue na6. .
UH()OPMAIIIOHHBIX 2 2 2 AGOTHL naboparopHon [IK-11
TEXHOJIOTHH B IIPOEKTE P paboTte
7
2.2 VYnpasieHue BhIONHCHHE 136 Ortuer o
npoektamu B Microsoft 4 3 7,4 "| nabGoparopHoi MK-11
Office Project padoTs! pabote
Wroro no pazneny 6 5 9,4
3. Pazmen 3. TIPOLIECCHI U
OYHKIITMOHAJIBHBIE
OBJIACTU  YIIPABJIEHUA
TTPOEKTAMU
31 VYnpasnenue Ortuer o
. Brimonuenue 1a0. .
HpeAMETHOMH 001acThI0 2 4 2 71a00paTOPHOM MK-11
MPOEKTa padoTs! pabore
3.2 YpaBieHne NpoeKToM Ortuer no
Brimonnenue nab. N
o BPEMEHHbBIM 2 4/21 2 1ab0paTOpHOI MK-11
a-pamMerpam paoTs! abore
p p 7 p
3.3 VYnpasieHue BAIOHEHIE 126 Ortuer o
CTOMMOCTBIO U (pUHAHCAMU 2 4/21 2 "| nabGopatopHoi IK-11
padoThI
MIPOCKTA pabote
Ortuer no
34 VYnpasieHue 2 4N 2 Beinonuenue nab. naGopaTopHoi MK-11
Ka4eCTBOM MPOSKTa paboThI paGote




3.5 Ynpasnenue puckom B

Brinonnenue 1a0.

OrtueT 10

2 4/21 2 1ab0paTOpHOI MK-11
MPOEKTE padoThI
pabote
Ortuer no
3.6 VYnpasienue 2 40U 5 Beinonnenue 1a6. naGopaTopHoi MK-11
HEePCOHATIOM B IIPOCKTE paboTsI
pabote
3.7 VYnpasienue
oH(pIMKTaMU u Beinonuenue a6 Oraer no
K 2 4/21 2 "| nabGopatopHoit IK-11
KOMMYHUKA-IUSMH B paboTHI
pabote
OPOEKTE
3.8 VYnpasienue BhIONHCHHE 136 Ortuer no
HOCTaBKaMH " 2 421 2 "| mabopaTtopHoii IK-11
paboThI
KOHTPAKTaMH B IIPOCKTE pabore
Ortuer o
3.9 VYnpasieHue 5 4 5 Berinonuenue nab. naGopaTopHoi K-11
U3MCHCHHSIMH B IIPOCKTE paboTHI
pabote
HWroro no pazneny 18 |36/141 18
Hroro 3a cemectp 30 |45/141 31,4 3a4ET
Hroro no aucnumnnuze 30 |45/141 31,4 3a4eT IIK-11




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

JUia  peanu3zauuu  NpPEeAyCMOTPEHHBIX BUJOB Yy4eOHOHl paboThl B  KauyecTBe
00pa30BaTeNbHBIX TEXHOJIOTHN B MPENOAaBaHuU AUCUUILUINHBI «H()OpMamoHHbIE TEXHOIOTUI
B YNPABICHUM IPOEKTAMU» HCHOJB3YIOTCS TPAJULHUOHHAS U MOAYJIbHO-KOMIIETEHTHOCTHAS
TEXHOJIOTUH.

1. Ins dbopMupoBaHHsi HOBBIX TEOPETHUECKUX U (PAKTUYECKUX 3HAHUUN HCIHOJIB3YIOTCS
JIEKLIMOHHbIE 3aHITHSL:

— o030pHBIE — N1 pacCMOTpeHHs]  OOMIMX  BOMNPOCOB  HCHOJB30BaHUS
UH(POPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTUH B 00pa3oBaHWU, JUISI CUCTEMAaTH3allMd U
3aKpEIUICHUS 3HAaHUM;

— nH(OPMAIIMOHHBIE — JJIs1 03HAKOMJICHHSI ¢ OCHOBHBIMH MPUHIUIIAMU UCIIOIb30BAHUS
MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHI B 00pa30BaHUM, OCHOBHBIMH MOHSITHIMHU
MH(}OPMaLlMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUI;

— MPOOJIEMHBIE — U1 Pa3BUTHSI UCCIIEOBATEIHCKUX HABBIKOB;

— BU3yaJIM3aLUs — U3JI0KEHHE COIEPKAHUS JIEKIIUU COITPOBOKIAETCS PE3CHTALUEH.

2. Jlns npuobpereHUss HOBBIX (HAKTHUUECKUX 3HAHUH W MPAKTUYECKUX YMEHUI
UCTIONB3YIOTCS 1a00paTOPHBIE 3aHATHS:

— KOMIIBIOTEPHBII TPAKTUKYM;

— pa30op pe3yNbTaTOB BHITIOJIHEHUS 1a00PaTOPHBIX PadoT.

3. lnsg mpuoOpeTeHusi HOBBIX TEOPETUUYECKUX U (PaKTUUECKUX 3HAHWUU, KOTHUTUBHBIX U
MPAKTUYECKUX YMEHHI HCIIOJIB3YETCSI CAMOCTOSITENIbHAS paboTa:

— CaMOCTOSITENIbHOE U3yUCHHE YUeOHOMN TUTEpaTyphl;

— IIOJArOTOBKA K OIPOCY;

— BBINOJIHEHUE UHIMBUIYaIbHBIX 33JaHUN;

— IIOJArOTOBKA K 3a4eTYy.

4. JIns mpoBeieHusI 3aHATHI B UHTEPaKTUBHOH (opme:

— OpUEHTAIMS CTYJIEHTOB Ha 00pa30BaTEeNIbHbIE HHTEPHET-PECYPCHI;

— paboTta B KOMaH/IE;

— case-study: pa30op pe3yabTaTOB BBIMOIHEHHUS JTa0OPATOPHBIX paboT, aHATU3 OLIMOOK,
COBMECTHBIH [TOMCK BApUAHTOB PALIMOHAIBHOTO PEIIEHUs TPOOIEMBI.

B xome mpoBeneHus 3aHATUNH IPENyCMATPUBAETCS  UCIOJIB30BAaHUE  CPEICTB
BBIUMCIUTEIbHON TEXHUKHU MIPU BBIIIOJHEHUH JIaOOPAaTOPHBIX pabOT, MHAUBUIYAJbHBIX 3a/laHUH,
TecTupoBaHuM. lcnonb3yercs CymecTBYOLUMI 00pa30BaTeNbHBIA MOpTal YHUBEPCUTETA
(newlms.magtu.ru) mis pasmemenuss D9YMK nmo mucummanne. Tekymuid, TpOMeXYTOYHBIH |
PYOEKHBIN KOHTPOJIb TPOBOAUTCS HAa 00pa30BaTEIbHOM IOPTalle YHUBEPCUTETA.

6 YueOHO-MeTOqUUECKOE 00eciedeH e CAMOCTOSITeJIbHOW PadoThl 00yYaIINXCS
[Ipencrasieno B mpuioxxkenuu 1.

7 OueHoYHbIe cpeICcTBA A5 POBeAeHUsI IPOMEKYTOYHOM aTTecTaluu
[IpencraBneHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAMYeCcKOEe H HH(POPMAIMOHHOE 0O0ecnedeHrue TUCIUIIHHBI (MOTYJIs1)

a) OcHoBHas TUTEpaTypa:

1. Ynpasnenue npoektamu: npaktukym / Tuxomuposa O.I'. - M.: HUIl UH®PA-M,
2016. - 272 c.: 60x90 1/16. - (Beicmee obpa3zoBanue: bakamaBpuar) (ITeperuér 7BL1) ISBN
978-5-16-011601-3. — Peskum moctyma: http://new.znanium.com/bookread2.php?book=537343



http://new.znanium.com/bookread2.php?book=537343

0) lonoJiHMTEILHASA JIATEpaTypa:

1. Vopasnenue npoekramu: yueonoe mocoodwue / [Toramera I'.A. - M.: HUL] UHOPA-M,
2016. - 208 c.: 60x90 1/16. - (Bsiciiee obOpa3oBanue: bakamaspuar) (Ileperér 7B1I) ISBN
978-5-16-010873-5. — Pesxum mocryma: http://new.znanium.com/bookread?2.php?book=504494.

3. UycaBuruna, I'. H. [IpakTukyM 10 IPOCKTHOMY MEHEKMEHTY : yueOHoe mocobue / I.
H. YUycaputuna, B. H. Makamosa ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 snektpoH. onrt.
JICK (CD-ROM). - 3ar. c TUTYIL 9KpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3378.pdf&show=dcatalogues/1/1139
233/3378.pdf&view=true (mata oOpamenus: 25.09.2020). - MakpooObekT. - Tekcr
anexkTpoHHbIN. - ISBN 978-5-9967-1085-0. - CBenenns noctymnubl Takke Ha CD-ROM.

4. YycaButuna, I'. H. COOpHUK KOHTPOJBHBIX 33JaHUNM IO AMCLUILIMHE "YIpaBieHUE
npoektamu" : 3amaunuk / I'. H. UycaBuruna, B. H. Maxkarosa ; MI'TY. - Marautoropck : MI'TVY,
2017. - 1 onekrpon. ont. guck (CD-ROM). - 3arm. ¢ tutyn. o3kpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3376.pdf&show=dcatalogues/1/1139
231/3376.pdf&view=true (mara oOpamenus: 25.09.2020). - MakpooObekr. - Tekct
ANEKTPOHHBIN. - CBefieHus AocTynHbI Takxke Ha CD-ROM.

B) MeToaunyeckue ykasaHus:

1. MoBuan, M. H. Meroauueckue peKOMEHIAIMM MO0 M3IYYECHUIO JUCHUIUIMHBI
«ABTOMaTu3alys B yIpaBlIeHUU IpoekTaMuy». — Maruutoropck : M3n-Bo Maruutoropck. roc.
TexH. yH-Ta uM. .. Hocosa, 2020. — 30 c.

2. UycaBuruna, I'. H. Ynpaenenune UT-npoektamu : yuebHO-MeToan4eckoe mocobdue / I
H. UycaButuna, B. H. Makamosa, O. JI. Kono6osa ; MI'TY. - Maruutoropck : MI'TY, 2016. - 1
snektpoH. onrt. guck (CD-ROM). -  3arm. ¢ Turyn. okpana. -  URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2374.pdf&show=dcatalogues/1/1130
048/2374.pdf&view=true (mara ooOpamenus: 25.09.2020). - MakpoodsekT. - Tekcr
ANIEKTPOHHBIN. - CBefieHus 1ocTynHbl Takke Ha CD-ROM.

r) [Iporpammuoe obecneuenue u UnTepuer-pecypceni:

IIporpammHoe o0ecneuenne

Haumenosanwue I10 Ne norosopa Cpox 1eicTBus IUIICH3UU
MS Windows 7 J1-1227-18 o1 08.10.2018 11.10.2021
Professional (a1 kmaccoB)

MS Off_lce 2007 Ne 135 o1 17.09.2007 0eccpouHO
Professional

FAR Manager cB0OOTHO pacnpocTpansemoe [10 0eccpovHO
7Zip cB000JTHO pacnpocTpansemoe [10 0ECCPOYHO



http://new.znanium.com/bookread2.php?book=504494
https://magtu.informsystema.ru/uploader/fileUpload?name=3378.pdf&show=dcatalogues/1/1139233/3378.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3378.pdf&show=dcatalogues/1/1139233/3378.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3376.pdf&show=dcatalogues/1/1139231/3376.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3376.pdf&show=dcatalogues/1/1139231/3376.pdf&view=true

IIpodeccnonanbHble 0a3bl JaHHBIX M MH(GOPMAIHOHHBIE CIPABOYHbIE CHCTEMbI
HasBanue xypca Cchuika
DnekTpoHHas 0a3a nepuoanyYeckux u3nanui East View
Information Services, OO0 «MIBHUC»
ITouckoBass cucrema Axkagemus Google (Google
Scholar)
HUndopmannonnas cucrema - Enunoe okHO nocTyna K URL: http://window.edu.ru/
nH(GOPMAIMOHHBIM Pecypcam
9 MartepuajibHO-TeXHHYeCKoe ofecrevyenne TUCIHUTLIHHBI (MOTYJI1)

https://dlib.eastview.com/

URL.: https://scholar.google.ru/

MarepuanbHO-TEXHHUECKOE 00ecrieueHre JUCIUTUINHBI BKITIOUACT:

VYyebHble ayquTOpUN IJIsi POBEJACHUS 3aHATUN JIeKIIMOHHOTO Thna: [lepcoHanbHbIM
KommbroTep (mim HOyTOYK) ¢ maketom MS Office, ¢ Beixogom B MHTEpHET U ¢ JOCTYIIOM B
DIIEKTPOHHYI0  HMH(OpMAIMOHHO-00pa3oBaTeNbHYl0  cpexy  yHuBepcurera.  Jlocka,
MYyJIbTUMEAUMHBIA  MPOEKTOP, OKpaH. MynbTUMEAWIHBIE TMPE3CHTAMH K  JIEKLHUSAM,
y4eOHO-HaTJIsAIHbIE TOCOOUS

Y4eOHble ayaUTOpUM [Js TPOBEICHHS J1aOOpAaTOPHBIX (MPAKTUYECKUX) 3aHITHM,
TPYNINOBBIX W HWHIUBUAYAIBHBIX KOHCYJIBTAIMH, TEKYIIETO KOHTPOJS W TPOMEKYTOUHOU
arrecraruu: [lepconanbHbie KoMbioTephl ¢ maketom MS Office, ¢ Beixomom B HTEpHET 1 ¢
JOCTYIIOM B DJEKTPOHHYIO HWH(POPMAIIMOHHO-00pAa30BaTEIbHYI0 CpEoy YHHBEpPCHUTETA.
Kommuiekc nabopaTtopHbIX (MpakTUYECKUX) paboT, TECTOBBIX 3aJaHUN NJs MPOBEICHUS
MIPOMEKYTOUHBIX B PYOCIKHBIX KOHTPOJICH.

[Tomemenuss st  caMOCTOATENbHONM paboTel  oOydwaromuxcs: [lepconanbHbie
KommbroTepsl ¢ maketom MS Office, ¢ BeixogoM B IHTEpHET M € IOCTYIIOM B 3JIEKTPOHHYIO
nH(}OPMaILMOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

[Tomemenne uIsi XpaHeHHS M MPOPHIAKTHYECKOTO OOCTYKMBaHUS y4eOHOTO
obopymoBanus:  Cremnmaxu — Juis  XpaHEHHs  y4eOHO-HArMsAOHBIX  MOCOOMN U
y4e0HO-METOINYECKON JOKYMEHTAIINH.



Ipuioxkenne 1
YueOHO-MeTOANYeCKOE o0ecTieYeHrne CAMOCTOSITeILHOI padoThl 00y4yarouxcs

I[lo mucunmmbe «HPOPMALMOHHBIE TEXHOJOTHMM B YIPABICHHH MPOCKTaAMU»
IpelyCMOTPEHA ayIMTOpHAsl U BHEAYJUTOPHAs CaMOCTOATEIbHAs paboTa 00y4YaroluXCs.

AyIuTOpHas CcaMOCTOsTENbHas paboTa OOyYalomMXCs NpEANoyiaraeT pelieHue
KOHTPOJIbHBIX 3a/1aHui Ha Ja00paTOPHBIX 3aHITUAX.

[TpumepHble ayAUTOpHBIE M BHEAYAWTOPHBIC KOHTPOJBHBIE PabOTHI OMyOJIMKOBAHBI B
yaeOHoM mocobuu: YUycaButuHa [. H. COOpHUK KOHTPOJBHBIX 3aJaHUW TO JUCIHIIIMHE
«YnupaBineHue MpoeKTaMu» [DneKTpoHHBIH pecypc] : 3amaunuk / I'. H. UycaButmna, B. H.
MakarmmoBa ; MI'TY. — Maruutoropck : MI'TY, 2017. — 1 snekrpon. ont. guck (CD-ROM). —
Pexum JOCTyma:
https://magtu.informsystema.ru/uploader/fileUpload?name=3376.pdf&show=dcatalogues/1/1139
231/3376.pdf&view=true. - MakpooOBbeKT.

Temamuka mecmogvix 3a0anuil 0711 CAMOCHOAMENbHOU PAdOMbl

Tema 1. OCHOBHbIE TOHATHUS YIIPABJICHUS IPOEKTAMU

Tema 2. TIpouiecchl 1 PyHKIIMOHATBHBIE 00JIACTH YIIPABJICHUS TPOSKTaMU
Tewma 3. YrpaBneHnue uHTerpanueit mpoexkra

Tema 4. YrpaBieHnue cojep>kaHueM MPOeKTa

Tewma 5. [InaHnpoBaHue IPOEKTA IO BPEMEHHBIM U CTOMMOCTHBIM ITapaMeTpam
Tema 6. YrpaBieHue cpokamu MpoeKTa

Tema 7. YpaBineHue CTOMMOCTBIO ITPOEKTA

Tema 8. YrpaBieHue kaueCTBOM MPOEKTa

Tema 9. YrpaBneHnue prckaMu MpoeKTa

Tema 10. YnpasieHnue 3akynkaMu IpoeKTa

Tema 11. YopaBnenne KOMMyHUKAUSIMU U CTEMKXOJIAEpaAMHU

Tema 12. YnpaBieHue 4eI0BeUECKUMHU PECYPCAMHU ITPOEKTA

Tema 13. Onenka 3heKTHBHOCTH MPOEKTOB

Tema 14. YnpasneHnue 3auHTEpeCOBaHHBIMU CTOPOHAMHU ITPOEKTA

Tema 15. OneHka UCTIOTHEHUS MTPOESKTA

Tema 16. UndopManiMoHHbIE TEXHOJIOTUHU B YIPABICHUHU POEKTaMHU

BueaynutopHas camocTosiTenbHass padboTa OOydyaroUMxcs OCYLIECTBISETCS B BHJE
U3y4YEHHsI TUTEPATYPHI 10 COOTBETCTBYIOIIEMY pa3jieiy ¢ NpopaboTKoi MaTtepuaia, ohopMiIeHUs
OTYETOB I10 JIA0OPAaTOPHBIM pabOTaM; BBIITOJIHEHUSI MHAUBUAYAIbHBIX 3a/JaHUH.

Temamuka npumepHvIX UHOUBUOYATLHBIX 3A0AHUTL

1. Wnunmanus v miuaHupoBaHue npoekta «Co3aaHne HHTepHET-caiiTa sl MpeAnpusTus
N».

Wuunumanus v niuaHupoBaHue npoekta «Pa3zpabotka MHTepHeT-MarasuHa.
WMuunnmanus 1 niaHupoBaHue NpoekTa «OTKpBITHE MATIOTo NpeAnpusitus Ny.
Wuunuanus v niaHupoBaHue NMpoekTa «BHeapeHne KoprnopaTuBHOM COLICETHY.
Wuunnmanus u ninanuposanue npoekra «Bueapenue 1C:Ipennpusitue».

obrwn

MeToanyecKue PEKOMEHAAUHA 1JIAA CaMOCTOSITEIbHOM paﬁoTbI CTYACHTOB

B mnpouecce BBINMOJHEHUS] CaMOCTOSATENBHOM pPaOOTBhI CTYIEHTHI JOJDKHBI HAYUHUTHCS
BOCIPUHUMATh CBEJEHHS Ha CIIyX, (UKCHpOBaTh MH(OpPMALMIO B BHJE 3amucedl B TETPasX,
paboTaTh ¢ MUCHMEHHBIMU TEKCTaMH, CAMOCTOSTEIILHO W3BJIEKAsi U3 HUX IOJIC3HBIC CBEICHUS U
opopMmisii MX B BHIE TE3MCOB, KOHCIEKTOB, CHCTEMaTH3UpOBaThb HH(OpManUi B BUAE
3aroJIHEeHHsI TaOJIHII, COCTaBICHUS cXeM. BaXHO HAy4HUTHCS BBIACTATH IJIABHBIE MBICIIH B JICKIIUU
npenojaBarens JMOO B NMHUCBMEHHOM TEKCTE; aHAJIW3UPOBATh SIBJICHUS; OINPENENIATh CBOIO
MO3HIIMIO K TOJIYY€HHBIM Ha 3aHATHUAX CBEICHHM, YETKO (hOPMYIHPOBATH €€; apryMEHTHPOBATh
CBOI0 TOYKY 3pDEHHUS: BBICKA3BIBATH OLIEHOYHBIE CYXACHHSA; OCYIIECTBIATh CaMOAHAJIM3.



HeobxonuMo y4uThCsl BIIAJETh YCTHOW M MUCHMEHHOW PEUbl0; BECTH JTUAJIOT; Y4acTBOBAaTh B
JTUCKYCCHUU;, PACKpBIBaTh COACP)KAaHUE M3y4aeMOW MpoOJeMbl B MOHOJOTHYECKOW peuu;
BBICTYIIATh C COOOIICHUSIMH U JJOKJIAJaMH.

Koncnekt gexkuuu. CMBICI IPUCYTCTBUS CTYJICHTA Ha JICKLIIMH 3aKJII04YaeT BO BKIIFOYEHUU
€ro B aKTUBHBIN IMPOIIECC CIYIIAHUS, TOHUMAHUS U OCMBICIICHUSI MaTepualia, MoJAr0OTOBJIEHHOTO
MpernogaBaresieM. JTOMY CIIOCOOCTBYET KOHCIEKTHBHAs 3alUCh IMOJTYyYEHHOW HMH(pOpMaInH, C
MOMOIIIbIO KOTOPO# B JaIbHEHIIIEM MOXXHO BOCCTAHOBUTH OCHOBHOE COZIEpKaHKE TPOCTYIIaHHON
JIEKITUH.

JIJ1s1 yCrierHoro BhIMOIHEHHUS 3TON paOOThl COBETYEM:

—  MOArOTOBUTH OTAEIBHBIE TETPAAM ISl KaXKJIOro IMpeaMera. 3amuch B HUX JIy4Ile
BECTH Ha OJHOW CTOPOHE JHCTa, YTOOBI MO3JAHEE HA YHCTON CTPAaHUIIEC 3aMUCATh JOMOJHEHUS,
YTOUHEHHUS, 3aMEYaHMs, a TaKXKe COOCTBEHHBIC MBICTH. C TOMOIIBI0 PA3HOIBETHBIX PYYEK WIIH
d1oMacTepoB MOKHO OY/IET BBIICIUTH 3ar0JIOBKH, Pa3Aeiibl, TCPMHUHBI U T.].

—  HE 3aluChIBaTh NOJPS] BCE, UTO TOBOPUT JiekTOp. CTapaiiTech BHauase BbICIYIIATh U
MOHATh MaTepual, a 3aTeM yKe 3a(UKCHpOBaTh €ro, He YIyCKas OCHOBHBIX MOJIOKEHUH U
BEIBOJIOB. CoxpaHsiiTe JIOTHKY W3JIokeHHus. OOparuTe BHUMAaHHE HA HEOOXOJMMOCTH TOYHOU
3aIMCHU ONPEICTICHUNA U TTOHATHUH.

—  OCTaBUTh MECTO Ha CTPaHHUIIE CBOOOJHBIM, €CIIU HE YCIEIM OCMBICIIHTh U 3aIHCATh
yacTh HHGopMaruu. [1o OKOHYaHWIO 3aHATHS C TIOMOIIBIO OJTHOKYPCHUKOB, MTPETIOAaBaTElIsl HITU
yueOHHUKa Bbl CMO’KETE€ BOCCTAHOBUTH YITYIICHHOE.

— yHe’sITh BHUMaHHE TpaMOTHOMY odopmieHHio 3amucedl. Hayumrech rpaduuecku
SCHO W yaoOHO pacroyiaraTh TEKCT: BBIWICHATH a03allbl, MOMYCPKHBATH TJABHBIC MBICIIH,
KJIFOYEBBIE CJIOBA, IIOMEIIATh BHIBOJIBI B PAMKHU U T.J1. HeMaoBa)kHOE 3HAaYEHUE UMEET U YeTKas
CTPYKTYpa JICKIIMU, B KOTOPYIO BXOJUT IJIaH, JIOTHYECKH BHICTPOCHHAS! KOHCTPYKIUS OCBEIICHUS
Ka)XJIOTO MyHKTA IUIaHA C apryMEHTaMU U JO0Ka3aTeIbCTBAMM, Pa3bICHEHUSIMHU U MPUMEpPaMH, a
TaK)Ke CIHMCOK JINTEPATyPHhI 0 TEME.

—  HAY4YHUTHCS MHUCATh Pa30opUMBO U OBICTPO. UTOOBI B JalbHEUIIEM HE TPATUTh BpeMs
Ha pacmu@poBKYy COOCTBEHHBIX 3alHCEl, CIEAUTE 32 aKKYpaTHOCTBIO MOYepKa, HE YKOHOMBTE
Oymary 3a cueT VIUIOTHEHHs TeKkcTa. KOHCHIEeKTUpPYs, TMONb3YHTECh OOIIENPUHATHIMU
COKpAIIIEHUSIMU CJIOB W YCJIOBHBIMH 3HAaKaMH, €CIH €CTh He0OXOIUMOCTb, TO MpPUIyManTe
COOCTBEHHBIE COKPAILIEHUS.

—  yMeTh OBICTPO M YETKO MEPEHOCHUTH B T€TPa/lb rpaduuecKre pUCYHKHU U Ta0auIbl. s
ATUX LEJEeH MPUTOTOBBTE MPO3PAUHYIO JIMHEHMKY, KapaHJall U pe3uHKy. CTapaiiTecb Kak MOKHO
TOYHEE CKOMMMPOBATh N300paKeHre C TOCKU. By HarsaiHbIi MaTepuai TPy IHO BOCTIPOU3BOIUM
B YCIIOBUSIX JIEKIIMH, TO C/IETIATE €ro CIOBECHOE OMUcaHue ¢ 0000IIAIONTIMI BBIBOJAMH.

—  TPOCMOTPETh CBOM 3alUCH IOCIE OKOHYAHUS JIEKIUU. [log4epKHUTE W OTMETHTE
pa3HBIMHU I[BeTaMU (jiomMacTepa Ba)KHbIE MOMEHTHI B 3amucsX. VcpaBbTe HETOYHOCTH, BHECHUTE
HeoOXouMBbIe AOTOHEeHUs. He TpaTbTe BpeMsl Ha MepenuchbiBAaHNE KOHCTIEKTA, €CIIH OH OKa3alics
He coBceM ynauyHbIiM. COBEPIICHCTBYUTECH, 3aMTMCHIBAs TTOCIIETYIONINE JTCKIIUH.

IMoaroroBka Kk ceMUHApCKMM 3aHATUSAM. CeMUHAp — OJMH U3 OCHOBHBIX BHUJOB
MPaKTUYECKHUX 3aHATUH M0 TYMaHUTAPHBIM IuciuiuinHaM. OH MpeaHa3HavYeH s yriyOJIeHHOTO
W3YYEHHUS OTJENbHBIX TeM U KypcoB. [lo ¢opme mpoBeneHns ceMHHAPhI OOBIYHO MPEICTABISIOT
coboii pemenne 3aaa4, 00CyKICHUE TOKIAI0B, Oecely Mo MIaHy WK JUCKYCCHUIO 10 TTpodieme.

[ToaroroBka K 3aHATHUSM 3aKJIIOYAETCS, MIPEXK/IE BCETO, B OCBOEHUU TOI'0 TEOPETUUECKOTO
MaTepHuaia, KOTOPbIi BBIHOCUTCS Ha oOCyxJeHue. [ 3Toro Heo0XoauMo B TIEPBYIO OYepeh
MepeYnuTaTh KOHCIIEKT JICKIIH WIIA Pa3/eibl yueOHHKA, B KOTOPIX MPUCYTCTBYET YCTAaHOBOYHAS
uHpopmanus. M3ydeHne peKOMEHJIOBAHHOW JIUTEpaTypbl HEOOXOAMMO CHeNIaTh MaKCHMAaJIbHO
TBOPYECKU — HE MPOCTO YKIIAJbIBasi B MaMSITh HOBbIC CBEACHUS, a OCMBICIUBAS U aHAIU3ZUPYS
Marepuasl. 3aKpenuTh CBOM 3HAHUS MOKHO C IMOMOUIBIO 3aMMCEH, BBINHCOK WM TE3UCHOIO
KOHCIICKTA.

Ecnu cemunap mnpeacTaBieH JOKJIaJaMH, TO OCHOBHAs OTBETCTBEHHOCTb 3a €ro
MIPOBEICHUE JIEKUT Ha Jokiaauukax. Kak caenars 3To ycnemHo cMOTpuTe B pazzene «Jlokmany.
OnHako poib OCTAIBHBIX YYaCTHHUKOB CEMHHApa HE JODKHA ObITh maccuBHOW. CTYHEHTHI,



IIPOCIIYIIAB J0KJIaJ, 3alUCBhIBAIOT KPATKO IVIABHOE €r0 COAEP)KAHHUE U 33/1al0T BBICTYMAIOILIEMY
YTOYHSIOIIME BONpocoB. Uem Oojiee 0CHOBATENbHOM Obljia JOMAIIHSS [TOATOTOBKA MO TEME, TeEM
aKTUBHEE TPOMCXOAUT OOCYKICHHE TMpOOJIEMHBIX BOMpocoB. Ha cemuHape BCsSUECKH
MOOUIPSAETCS. TBOpYECKasi, CaMOCTOATEIbHAs MbICIb, JaeTci BO3MOXHOCTh BBICKA3aTh
KPUTHYECKHE 3aMEUYaHUsI.

becena mno muany mnpencraBisieT coOOW  3apaHee IMOATOTOBJICHHOE COBMECTHOE
00CyX/IeHHuE BOTIPOCOB TEMbI KXKIbIM M3 YUYACTHHKOB. JTa opma NOTpedyeT OT CTYACHTOB HE
TOJIBKO XOpOIIEH CaMOCTOSITENbHOM MPOPaOOTKU TEOPETUYECKOro MaTepuaia, HO U yMEHHe
y4acTBOBATh B KOJUIEKTMBHOM JAMCKYCCHU: KPAaTKO, YETKO U SICHO (hOPMYIHPOBATH M U3JaraTh
CBOIO TOYKY 3pEHMsI TMepell COKYpCHHKaMM, OTCTauBaTh I[IO3UIMI0O B HAy4yHOM CIOpE,
IPUCOEAUHSTHCS K Uy)KOMY MHEHHUIO WM ONIIOHUPOBATh APYTUM yYACTHUKAM.

Pedepar — camblii IpoCcTOl 1 HAMMEHEE CaMOCTOSITEIBHBIM BUJ MUCbMEHHOW PaOOTHI.
CyTb €ro coCcTOUT B KPAaTKOM H3JI0KEHUM COJEPKAIMXCS B HAy4YHOH JUTEpaType B3IJSA0B U
uzei no 3aganHoi tTeme. Pedepar He TpeOyeT OpUrnHAIbHOCTH M HOBU3HBL. B HeM orleHHBaeTcs
yYMEHHUE CTyJIeHTa paboTaTh C KHHUTOW: BBIACHATH W (OPMYIUPOBATH MpoOieMy, OTOMpPATh
OCHOBHBIE TE3HCHl M BCIIOMOTATEIbHBIC JAHHBIE, TOTUYECKH BBICTPAMBATh MaTepHall, TPaMOTHO
0(QOpPMIISITh HayUHBIH TEKCT.

Crynenrtam mpejuiaraercs J1Ba Buaa pedeparHbix padborT.

PedepupoBanne Hay4yHOM JUTEPATYPHI [IPEICTABISIET COOOM COKPALLIEHHOE U3JI0KEHNE
COJIep’KaHUsl CTaThbH WM KHUTH C OCHOBHBIMH CBEIEHHUSMHU M BbIBOAaMH. Takue pedepaTs
aKTyaJIbHbI TOI'/Ia, KOI/1a B IOPUIMYECKUX MCTOYHUKAX MOSBISETCS HOBBIM TEOPETHUUECKUN WU
MpakTUYeCKUii Marepuan 1o uszydaemodl Teme. OT cTylgeHTta TpeOyeTcsi, BHUMATEIbHO
03HAKOMUBUINCH C IEPBOMCTOYHUKOM, MAaKCUMAaJIbHO TOYHO U IOJIHO MEPEAATh €ro COEpKaHue.
Jns storo nenecoobpazHo BIOpaTh (OpMY MOCIEIOBATENLHOTO H3JI0KEHHS MPOYUTAHHOU
KHUTH, HE MEHsSI ee OOIui TuIaH U CTPYKTypy (TiaBbl, pasaensl, naparpadsi). HeoOxomumo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M T103a00THTBCS O CBA3HOCTU TEKCTa. ABTOPCKHE,
OpUTHHAJIbHBIE M HOBATOPCKHE MBICIM M WAEU JIy4llle MepefaBaTb HE CBOMMHM CIIOBaMH, a C
noMoIeio uTHpoBanus. O6beM pedepara OyaeT onpenenaTbesi COAEep)KaHWEM HMCTOYHHKA, a
TaK)Ke €ro Hay4HOM M MpaKkTU4YecKoil 1eHHocThi0. Ho B 11000M ciyyae mpennodyreHue OTAaeTcs
KPaTKOCTH U JIJAKOHMYHOCTH, YMEHHUIO OTOUPATh TJIaBHOE U 0CBOOOXKIAThCS OT BTOPOCTEIIEHHOTO.

Pedepar mo Tteme mnpencrtaBiaser 0030p HAYYHBIX B3MVISAJIOB W KOHIEMIUNA TIO
npoOJIeMHOMY BOIIPOCY B U3y4aeMoil Teme.

Ecnu Bam mpeanokeHa Tema Takoro pedepara Ha BbBIOOp, TO HMPEANOYTEHUE CIETYET
OTJaTh TOH, KOTOpas i BaC MHTEpeCHa WU 3HakoMma. OHa He J0JKHA ObITh OYEHb CIIOXKHON U
00BEMHOM, B TPOTUBHOM ciy4ae pedepar OyaeT HalmoMUHATh KypCOBYIO padoTy.

Jiss TOAroTOBKM pedepaTa CTYIEHTY HEOOXOAMMO CcaMOMY MM C y4acTHEM
npenoiaBaresns moaoopath UCTOUYHUKH WHGopMaruu. Creayer mo3ad0TUTHCSI, 9TOOBI B BallleM
CIHMCKE OKa3aJMCh HE CllydyailHble, a I[IeHHble B HMH(OPMAIMOHHOM IUIaHE KHUTH. MOXKHO
BBIMIOJHUTH pabOTy, OOpaTUBLINCH U K OJHOMY HCTOYHHUKY — IOCOOHMIO, MOHOTrpaduH,
uccnenoBanuio. Ho mydine, eciau Bb 0OpaTUTECh K ABYM-TPEM HAyYHBIM TPYyZaM — 3TO MO3BOJMT
MPEJICTaBUTh MPOOJIEMY C HECKOJIBKUX TOUYEK 3pEHUS U BBICKA3aTh JTUYHbIE IPEATIOYTCHHUS.

OnHUM U3 TTIaBHBIX KPUTEPUEB OLIEHKH pedepara OyaeT COOTBETCTBUE €r0 COJIEpIKaHUS
3agBiieHHOM Teme. [l 3TOro Oerjo O03HAaKOMHUBLIMCH C TEPBOMCTOYHMKAMHU COCTaBbTE
npeBapuTeNbHBIA MIaH Oyaymiero pedepara, o003HAYUB B HEM MPUHIUIHAIBHO Ba)KHBIE
MOMEHTBHI U 3Tanbl ocBenleHus mpobseMsl. [locie Toro, kak y Bac MosiBATCA pabo4yue 3arucu 1o
pe3ysibTaTaM H3yueHHs Hay4dHOH JuTeparypbsl M OOIIMpHas MH(OpMAaIMs MO TeMe B LEJIOM,
MOKHO Oy/eT CKOppeKTHpoBaTh oOmmil miuaH pedepara. Crapaiitech npu pabore Haa HUM
TIIATEJIbHO W30aBJIATHCS OT «M3JIUIIECTB»: BCIKOTO poja aOCTPAaKTHBIX PaCCYXKICHHIA,
Ype3MepHBIX MOAPOOHOCTEW U MHOTOYMCIECHHBIX MPUMEPOB, KOTOPbIE «Pa3MBIBAIOTY) TEMY HIIU
YBOJSAT OT HEE.

Crpykrypa pedepara BKiIO4aeT B cedsl BBEJCHHE, OCHOBHYIO YacTh M 3aKiodyeHue. Bo
BBEJCHUU (OPMYIUPYIOTCS LEIM U 3aJa4d paboThl, €€ akTyanbHOCTb. OCHOBHas 4YacTh
IpescTaBiIsieT co0oi Mmocae0BaTeNbHOE U apTyMEHTUPOBAHHOE H3JIOKEHUE PA3IMYHBIX TOYEK



3peHHsl Ha MpoOJieMy, €e aHaju3, MpearoiaraeMble MyTH pelleHus. 3akioyeHue o0000Iaer
OCHOBHBIE MBICITH WUJIM OOOCHOBBIBAET MEPCHEKTUBBI JaIbHEHIIEr0 MCCieIoBaHus TeMbl. Ecimu
pedepar moctarodHO OOBEMEH, TO MOTpeOyeTcs pa3JeliecHHe TeKCTa Ha pasfenbl (TJIaBbl,
naparpadsi). MmrocTpaTuBHBIN MaTepuai — TaOIUIIbI, CXeMBbI, TpaQKu — MOTYT paciojaratbes
KaK BHYTPM OCHOBHOM 4acCTH, TaK U B pazzaeine «lIpunoxenue».

O06bem pedepaTa 3aBUCUT OT LIeJIeH U 3aja4, peniaeMbiXx B padore — ot 5 10 20 cTpaHuIy
MAaIIMHOIIMCHOTO TEKCTa uyepe3 JiBa MHTepBaja. Ecau B 3a1aHuu, BBIJAHHOM IIpENojaBaTesieM
00BEM He OrOBapUBaeTCs, TO CIEAYET UCXOIUTh U3 Pa3yMHOMH 11eJ1eCO00pa3HOCTH.

B pedepare B 00s3aTenbHOM MOPSIIKE Pa3MEMIAOTCS THUTYJIBHBIA JUCT, TJIaH WU
orjaByieHHE PabOThI, a TAKXKE CIHCOK UCIIOJIb3YyEeMOil IUTEPATYpPHI.

OObuHO pedepaT MOXKET 3aUMTHIBACTCS KAaK MUChbMEHHas paboTa, HO HEKOTOPHIE
IpenojaBaTeNid MPAKTUKYIOT MyONUYHYIO 3alIUTy pedeparoB WM HUX «O3BYYHMBAaHUE)» Ha
CEMHUHApPCKUX 3aHATUSIX. B 3TOM cityyae HE0OX0AUMO NMPUIIOKUTh TOTIOTHUTEIbHBIE YCUIINS JUIS
MOJATOTOBKU MyOJIMYHOTO BRICTYIICHUS IO MaTepuaiam pedepaTHol paboThI.

Hokaax mpexacraBiseT coOol  ycTHyro ¢GopMmy coobmenuss uHpopmanuu. OH
UCIIONIb3YETCS B By3€ Ha CEMUHAPCKUX 3aHATUAX U HAa HAYYHBIX CTYJACHUECKUX KOH(EPEHIUX.

[loaroroBka 0KjIa/1a OCYLIECTBISIETCS B JBa dTala: HalMCaHWE MHUCbMEHHOI'O TEKCTa Ha
3aJaHHYI0 TeMY U TMOATOTOBKA YCTHOTO BBHICTYIUICHHS Tepel] ayJuTOpHEll ciymarenei c
OCBEIICHNEM 3TOi TeMbl. [InchMeHHBIH ToKian opopmitsieTcs Kak pedepart.

[Ipu paboTe Hax AOKIAIOM CIEIYeT y4eCTh HEKOTOphIE CHeH(PUIECKHe 0COOEHHOCTH:

— OObeM [0KNana JOJKEH COIJIACOBBIBATHCSI CO BPEMEHEM, OTBEACHHBIM JUIf
BBICTYIUICHHUS.

— Ilpu BbeIOOpE TEMBI HYKHO YYUTHIBATh HE TOJBKO COOCTBEHHBIE HHTEPECHI, HO U
MHTEpEChl MOTEHIMAJIBHBIX cilymateneid. Bame cooOmieHne HE0OXOIMMO COTJIacOBBIBATH C
YPOBHEM 3HaHUH U OTPEOHOCTEN MyOINKH.

— IloaroToBieHHBIN TEKCT TOKIa/a JT0JKEH XOPOIIO BOCIPUHUMATLCA Ha ciyX. Jlaxke
ecyii 0TOOpaHHBIM BaMHM MaTepuall CJI0KEH M HEOJJHO3HAU€H, TOBOPUTH JKENATEIbHO MPOCTO U
SCHO, HE Meperpykas peub HayKooOpa3HBIMH 000POTaMH U CHIEIU(PUUECKUMH TEPMUHAMH.

CrnenyeT OTMETUTH, YTO MHOTJA MPENOJaBaTeNlb HE TPeOYyeT OT CTYJEHTOB MHUCbMEHHOTO
BapHaHTa JOKJIaJa U OLIEHHWBAET UX pabdOTy MCKIIYUTEIHHO MO YCTHOMY BhICTyIUIeHHIO. Ho
3HAUUTENBHO Yallle MUCbMEHHBIM JOKJIaJ MPOBEPSETCS M €ro KauyecTBO TAK)KE OLIEHHWBAETCS B
6ayutax. BHe 3aBHCHMMOCTH OT TOTO, HY)KHO HJIM HE HYXKHO OyJeT cllaBaThb Ha NPOBEPKY TEKCT
OyIyLIero BBICTYIJICHUS, COBETYEM HE OTKa3bIBaThbCA OT MHUCHMEHHOM 3amucu JoKiajna. ITo
NOMOKET M30eXaTh MHOTUX OIIMOOK, KOTOpBIE CIy4aroTCs BO BpeMs YCTHOW MMIIPOBM3ALIUU:
OTKJIOHEHHE OT TEMbI, HAPYILIEHUS JJIOTUYECKON MOCIIe10BaTEIbHOCTH, HEOpEXHOE 0OpalleHue ¢
[UTAaTaMH, 3JI0yNOTpedIeHne JeTaasiMU U T.J1. Eciy BbI X0opo1Io BiajeeTe HaBbIKaMu CBOOOHOM
peurn W o0namaere BBICOKOW KyJIbTYpOW MBIIUICHHUS, TO 3aMEHUTE NHUChMEHHBINH JOKJIaJ
COCTaBJIGHUEM Te3UCHOro Iu1aHa. C ero momoIpio 3apUKCUPYHTE OCHOBHBIE MBICIH M HJEH,
BBICTPOMTE JIOTUKY ITOBECTBOBAaHMS, OTOEpUTE SPKHE U TOYHBIE MPUMEPHI, CHOPMYIUPYHTE
BBIBO/IBI.

[Ipy moAroToBKE K YCTHOMY BBICTYIUIEHHIO BO3BMHUTE Ha BOOPYKEHUE HEKOTOpPbHIE
COBETHI:

— Jlyummii BapuaHT BBICTYIUIEHHUS Iepes ayauTopuel — 3To cBoOojHas pedb, HE
OCJIOKHEHHas YTeHreM TekcTa. Ho eciiu y Bac He BhIpaboTaHO yMeHUE O0IIaThCs ¢ MyOJInKoi 6e3
OyMa)KKM, TO HE MbITAWTECh CAENaTh 3TO Cpasy, 0e3 MoAroToBKU. OCBaMBaTh 3TOT ONBIT HYXKHO
MOCTETIEHHO, OT JIOKJIaJIa K AOKJIAdy yBeIn4ynBas 00beM peun 0e3 3ariisIbIBaHus B TEKCT.

— Ecnu Bbl HaMepeHbl CYUTHIBATH JTOKJIAJ C 3arOTOBJICHHBIX MMCHMEHHBIX 3aIHCEH, TO
nocrapaiTech, 4ToObl YTEHHE OBLIO «XYJOXECTBEHHBIM»: 00O3HAUalTe May30i JIOTHYECKHe
MEepexo/ibl OT YacTU K YacTH, BbIAEISANTE MHTOHAIIMOHHO 0COOO Ba)KHBIE MBICIA U apryMEHTHI,
BApBUPYWUTE TEMII pEUH.

— Yuras noknag, He TOPOIUTECH, JCJIANTE 3TO KaK MOXXKHO crnokoiHee. [lomHuTE, 4TO
CKOPOCTh NMPOU3HOIIEHUS TEKCTa Mepe]] CIylaTesIIMU BCeria J0KHA ObITh Oosiee MeIJICHHOMH,
4eM CKOPOCTH Balllel ITOBCEJHEBHON PEUH.



— CBepbTe NUCBMEHHBIN TEKCT C XPOHOMETPOM, ISl ATOI'O MIPOUYUTANTE €T0 HECKOJIBKO
pa3 C CEeKyHAOMEpOM B pykax. B ciydae, ecim NOKIaa OKaXKeTCA CIMIIKOM JUIMHHBIM WA
KOPOTKHM, TIPOBEAMTE €ro peKOHCTpyKuuto. OAHAKO BMECTE C COKpPALUEHUSIMHU WU
JIOTIONIHEHUAMH HE «@10TepanTe» TeMy. He mognasaiitech HCKYIIEHUIO pacCKa3aTh BCE, YTO 3HACTE
— TIOJTHO ¥ TIOJIPOOHO.

— OOpartute BHMMaHuE Ha TeMOp W cuiay Bamero rosnoca. OueHb BaXKHO, YTOOBI Bac
OBbUIO CIIBIIIHO B CaMbIX OTIAJCHHBIX YacTAX ayAUTOPUH, U NIPH 3TOM Bbl HE «TJIYLIWIN» BOIU3U
BaCc HAaXOJMIIMXCs chymarenei. Bappupyiite TeMOp peun, OH mpUIacT €l BBIPa3UTENbHOCTh U
HOMOYKET U30eXKaTb MOHOTOHHOCTH.

— Cnenure 3a cBOMMHM kKecTaMu. Upe3mepHas )KeCTUKYJIALNS OTBIEKAET OT COAEPIKAHUS
JIOKJIaJia, a TMOJHOE €€ OTCYTCTBHE CHW)KAET JEWCTBEHHYIO cuUily BbicTyruleHud. Ilocrapaiitech
n30aBUTHCS OT JKECTOB, JIEMOHCTPUPYIOIIUX Ballle BOJHEHUE (KOTJa KPYTATCS pYyUKH, TepedsTcs
IIyTOBUIIBI, 3aJ1aMbIBAIOTCS Maiblibl). MCnoap3yiTe jK€CThl — BBIPA3UTENIbHBIE, ONUCATENBHBIE,
NOJIpa’kaTeNbHbIE, YKAa3YIOLUE — JUIs TOJIHOTHI IIEpejaur BallluX MBICIIEH.

—  YcTraHOBHTE 3PUTENBHBIA KOHTAKT C aynuropueil. He ctout Bce BpeMs CMOTpETh B
OKHO, OITYCKaTh IJla3a MM COCPENOTaYMBaThCs Ha TeKcTe. CTapaldiTech 3pUTEIHHO 00MIAThCs CO
BCEMM CIIyIIATEJIIMHU, MEPEBOAs B3IV OT OJHMX K JApyruM. He oOpamiailite BHMMaHue Ha
OMO3/aBIIMX M HE IpepbIBacTe CBOM JoKiaj 3aMmedyaHussMu. Ho BMmecte ¢ Tem ciequte 3a
peakuuell mMyOJIMKM Ha Ballle BBICTyIJIEHHE (0J00peHHue, yCTaloCTh, MHTEPEC, CKYKY) U €Cid
CMOJKETE, BHOCUTE KOPPEKTUBBI B p€Ub C LEJIbIO MOBBIIIEHUS HHTEPECA K €r0 COAEPKAHUIO.

— OrBeyarh Ha BONPOCHI B KOHIIE BBICTYIJICHHUS HA/J0 KPaTKO, YETKO U YBEPEHHO, 0e3
JMIIHUX NoJpoOHocTel u noBTopoB. IlocTapaiiteck mpeayragaTte BO3MOXKHBIE BONPOCHI CBOUX
CIIylIaTesaei u MoAroToBUThCA K HUM 3apaHee. Ho eciu ciiydntes, 4TO Bbl HE 3HAa€TE€ OTBETA HA
3aJJaHHBIM BaM BONpoOC, He 00MTECh B 3TOM MPU3HATHCA. ITO 3HAYUTEIBHO JIydlle, YeM OTBeYaTh
HE 10 CYILIECTBY MUJIM OTIIYYHBAThCS.

[TpoBeanTe reHepabHyI0 PENETHIIMIO CBOETO JOKIIAAa Mepes Ipy3bsIMU MU OJIM3KUMHU.
OTO MOMOXKET 3apaHee BBIIBUTb HEKOTOpPbIE HEAOCTAaTKW — CTHJIMCTHYECKHM cllabble MecTa,
TPYAHONPOU3HOCHMBIE CIIOBA U (pasbl, 3aTIHYThIE BO BpeMeHH 4acT U T.J. [Ipoananusupyiite
CBOIO JIMKIIMIO, UHTOHAILIUY, >kecThl. Crienaiire Tak, 4ToObl OHU IIOMOTaJIM, @ HE MEIIAJU YCIEIIHO
NpPEeJCTaBUTh IyOJIMKH MOATOTOBICHHBIN BaMU JOKIA.

IIpe3eHTanusi — COBPEMEHHBI CMOCOO YCTHOTO WJIM NMHCbMEHHOIO IpEACTaBICHUS
UH(POPMALIUHU C UCTIOTIb30BAHUEM MYJIBTUMETUNHBIX TEXHOIOTHH.

Cy1iecTByeT HECKOJIbKO BapUaHTOB MPE3EHTALNNI!

— lIpe3eHTanus ¢ BBICTYIUIEHUEM JOKJIAAUUKA.

— lIpe3eHTanus ¢ KOMMEHTApUAMU AOKJIAIUNKA.

— llpe3eHTanma UL CaMOCTOSATENBHOIO  IPOCMOTpa,  KOTOpas  MOXET
JEMOHCTPHUPOBATHCS Mepes] ayAUTOpHel 6e3 yyacTHsl T0KIa quKa.

ITonroToBka mpe3eHTaly BKIOYAET B €051 HECKOJIBKO 3TAIlOB:

1. IlnanupoBaHue nNpe3eHTALUN

OT OTBETOB Ha ATU BOMPOCH OYET 3aBUCETHh BCE OCTPOCHUE MPE3EHTALINN:

— KakoBO TMpeJHAa3HAuYE€HUE U CMBICH IMpe3eHTaluu (JeMOHCTpalusi pe3ylbTaToB
Hay4yHOU paboThl, 3alIMTa JUIIOMHOTO MTPOEKTA U T.11.);

—  Kakyro poJib OyJeT BBIMOJHATh NMPE3EHTAIU B X0/1€ BBICTYIUICHUS (CONPOBOXKACHUE
JIOKJIaJla WIN €r0 WILIOCTPALINA);

—  KakoBa LieJsb npe3eHTanuu (MHGopMUupoBaHHe, yOexKIeHne WIN aHAIN3);

— Ha Kakoe BpeMs paccuuTaHa mpe3eHTanus (Kopotkoe — 5-10 MuUHYT WM
MPOIOJDKUTENbHOE — 15-20 MUHYT);

— KakoB pa3Mep M cocraB 3putenbckoil ayauropuu (10-15 uyenoBexk wmmm 80-100;
IIpenoaaBaTeiy, CTYA€HThI UM CMELLIEHHAs ayAUTOPHS).

2. CTpykTypupoBaHue uHpopMamumn

— B Ipe3eHTaUuu He J0/bKHa ObITh MeHee 10 crmaiioB, a olmiee MX KOJIUYECTBO
npesbimath 20 - 25.



—  OCHOBHBIMHU NPHUHLIMIAMH MPU COCTABICHUM MPE3EHTAIMU JIOJKHBI OBITh SCHOCTH,
HarJsIIHOCTD, JIOTHYHOCTh M 3alIOMMUHAEMOCTh;

— Tpe3eHTalus JI0JDKHA MUMETh CIEHAPHH W YeTKYI0 CTPYKTYpYy, B KOTOpOH OymyT
OTpa’keHbI BCE MPUYUHHO-CIICICTBEHHBIE CBSI3H,

— paboTa Haj IHpe3eHTalMel HauMHAETCs Ioce TIATEIbHOrO OOYMBIBAaHUS U
HalMCcaHUs TEeKCTa JOKJIaJa, KOTOPbII HEoOXoauMo pa30uTh Ha (parMeHTbl U 0003HAYUTh
CBSI3aHHBIC C KAXKIBIM U3 HUX 3a]1a4d U JCHCTBHUS;

— MEepBBIM IIAr — 3TO OIpEeJeNIeHHe INIABHOW MJeH, BOKPYT KOTOPOH OyneT CTPOUTHCS
IpEe3eHTalNs;

— yacTb UH(OPMAIMH MOXXHO TIEPEBECTH B JIBAa TUIIA HATJISIHBIX TOCOOUII: TEKCTOBBIE,
KOTOpBIE TIOMOTYT CIIYIIATENISIM CIETUTh 32 XOJ0M Pa3BepTHIBAHUS apryMEHTOB U TpaduuecKue,
KOTOPbIE WIUTIOCTPUPYIOT IVIaBHBIE ITYHKTHI BHICTYIUIEHUS U CO3/1al0T SMOLIMOHAIIbHBIE 00pa3bl.

— CIOXKETBl TMPE3CHTAIlMM MOTYT pa3bsACHATh WIM WUIIOCTPUPOBATH OCHOBHBIE
MOJIOKEHUS JOKJIa/1a B CAMBIX pa3HOOOPA3HBIX BapHAHTAX.

OueHb Ba)XXHO HAWTH TPaBWIBHBIM OamaHc MEXIy pedblo JOKJIAAuuKa MU
COIIPOBOXKIAIOIIUME €€ MYITbTUMEAUUHBIMU dJIEMEHTAMH.

Jlist 3TOrO 1HEnecooOpasHo:

—  ONpEeAETHTbh, YTO OYIET MPEACTABICHO Ha KAXIOM cliaiize, 9To OyJIeT B 3TO BpeMs
TOBOPUTHCSI, KaK Oy/ET cAeNlaH Nepexo] K CIEAYIOIEeMY claiay;

—  caMble Ba)XHbIE UJI€U U MBICIH OTPA3uTh U Ha CIalijax ¥ MPOU3HECTH CIIOBAaMHU, TOT 1A
KaK BTOpOCTEIeHHbIEe — JIM00 ci0BaMu, 1100 Ha crlaiiax;

— wuHbOpMAIMIO HA ClaiIax MPEeICTaBUTb B BHUJE TE3UCOB — OHH COMPOBOXKIAIOT
opoOHOE U3TI0KEHHUE MBICIIEH BHICTYIAIOIIETO, a HE HA000pOT;

— JUId pa3bsCHEHUs NOJOXKEHUH JOKJIaJa HMCIOJIb30BaTh pPa3Hble BHUJBI CIANAOB: C
TEKCTOM, C TabJIMIIaMu, ¢ AMarpaMMaMu;

—  mo0as pe3eHTaIys J0JDKHA IMETh COOCTBEHHYIO IpaMaTypriio, B KOTOPOH €CTh:

1. «3aBsa3ka» — mpoOyXJIeHHE HHTEpeca ayAUTOPUM K TeMe COOOIeHus (IpKui
HarJsIIHBIA IpUMeD);

2. «pa3BUTHE» — JEMOHCTpalMs OCHOBHOW WH(OpPMAIMM B  JIOTHYECKOU
M0CJIeI0BAaTENbHOCTH (UepeJOBaHUE TEKCTOBBIX U IpauuecKux claiiioB);

3. «KyJIbMHHAIUS» — MPEICTaBICHHE CaMOTo TJIaBHOTO, HOBOTO, HEOXXKHIAHHOTO
(MOLIMOHATILHBIN peueBOM MM MILTIOCTPATUBHBIN 00pa3);

4. «pasBsizka» — (HOPMYIMPOBAHHE BBIBOJOB WJIM MPAKTUYECKUX PEKOMEHIAINI
(Bumeopsin).

3. OdopMiieHne npe3eHTANNH

OdopmiieHne mpe3eHTay BKII0YaeT B ce0s1 CIeAYIOIIYI0 00s13aTeIbHYI0 HHPOPMAIIHIO:

TuTynpHBIN THCT

—  TpelCTaBIseT TeMy JO0KJa/ia U UMs aBTOpa (MM aBTOPOB);

— Ha 3allldTe KypCOBOW WJIM AMIJIOMHOM pabOThl yKas3bIBaeT (paMHIINIO U MHULIHAAIBI
HAYYHOTO PYKOBOJUTEIIS WIIA OPTaHU3aIH,

— Ha KoH(epeHIHUsX 0003HaUaeT JaTy U Ha3BaHUE KOH(EPEHIIUH.

[Tnan BeICTYIUIEHUS:

—  ¢opMynupyeT OCHOBHOE cojiep)kaHue Aokiaza (3-4 myHKTa);

—  ¢ukcupyer HOpSA0K U3JI0KEHUS HH(DOPMALINUH;

ConepxaHne npe3eHTaIuu:

—  BKJIIOYAET TEKCTOBYIO U IparuecKyto HH(HOpMAIHIO;

—  WUIIOCTPUPYET OCHOBHBIEC TYHKTHI COOOIICHHUS;

—  MOJXKET MPECTAaBIIATh CAMOCTOSTEIbHBIN BapUaHT JOKJIAa;

3aBeplleHHE:

— 000011aer, MOABOJUT UTOTH, CYMMHUPYET HHPOPMALIUIO;

—  MOXKET BKJIIOYATh CIIMCOK JIUTEPATYPHI K JOKIAAY;

—  COJEPXKHUT cJI0Ba OJarolapHOCTH ayJUTOPHUH.



4. In3aiiH npe3eHTAlNH

TexcroBoe opopMieHue

— He crout 3anonHATh cnaiig cAUIIKOM OONBIIMM 00BEMOM HH(OPMALUU - JTyYlle
BCETO0 3allOMHHAI0TCS He Oosiee 3-X (pakToB, BEIBOJIOB, ONIPE/ICICHUH.

—  OnruMalibHOE YMCIIO CTPOK Ha ciaiae — 6 -11.

— Kopotkue ¢passl 3anoMuHa0TCA BU3yaslbHO Jiydlie. [IyHKTBI nepeuHei He T0JIAKHbBI
IPEBBIILIATH IBYX CTPOK Ha (pa3y.

— Haubonpmas 3>()PeKTUBHOCTh JOCTHTaeTCs TOTJa, KOTJA KIFOUEBHIE MTyHKTHI
0TOOpaXkaroTCs MO OJTHOMY Ha Ka)k/IOM OTAEJIbHOM cllaiiie

—  Ecnu TekcT cocTOUT U3 HECKONBKHUX ab3aleB, TO HE0OOXOAUMO YCTAHOBUTh Kpac-HYIO
CTPOKY ¥ MHTEPBAJ MEX/1y a0d3allaMu.

— KiroueBsle ciioBa B MHPOPMALMOHHOM OJIOKE BBLIENAIOTCSA LBETOM, IIPU(PTOM WIN
KOMITO3UIIIOHHO.

— HMnudopmanuro npeanouTuTeNbHEE pacioyiaraTb FOPU30HTAIbHO, HAaUOO0JIEEe BaXKHYIO -
B LIEHTPE DKpaHa.

— He cneayer 3moynorpe0msaTh OONBIIMM KOJMYECTBOM IPEAJIOrOB, Hapeudui,
npusaraTeabHbIX, BBOJHBIX CIIOB.

— Hudposbie MaTepraisl Tydiie NpeaACTaBUTh B BUE TPAQHUKOB U TUarpaMM — TaOJIUIIbI
¢ nu(pOBBIMH JAHHBIMH Ha CJaiiJie BOCIPUHUMAIOTCS TIOXO.

— HeoOxoaumo oO6paTuTh BHUMaHKWE HA IPaMOTHOCTh HamucaHus TekcTta. Omuodku Bo
BECh 9KpaH MPOU3BOAST HENIPUATHOE BIIEYATICHUE

Ipudroroe opopmieHne

— Ilpudter 6e3 3aceuek (Arial, Tahoma, Verdana) unuraroTcs yerde, 4eM rpOTECKH.
Henb3st cMemmuBaTh pa3inyHble TUITBI LIPUGTOB B OJJHOM MpPE3eHTALIUH.

— llpudToBoif KOHTpacT MOXKHO CO3JaTh TOCPEJACTBOM pa3Mepa mpudTa, €ro
TOJILIUHBI, HAUepTaHus, (POPMbI, HaIlpaBJICHUS U 1[BETA;

—  Jlnda 3aronoBka roautcs pa3mep mpudTa 24-54 myHkTa, a Juid Tekcra - 18-36 myHKTOB.

—  Kypcus, noguepkuBanue, >KUpHbIN MIPUPT UCTIONB3YIOTCS OrPAaHUUYEHHO, TOJIBKO IS
CMBICJIOBOTO BBIJICJIEHUS] (PAarMEHTOB TEKCTA.

—  JI1 OCHOBHOT'O TEKCTA HE PEKOMEHAYIOTCS ITPOMUCHBIE OYKBBI.

IIBeToBOE OpopMIIEHUE

— Ha ognom crnaiine He ucnosb3yercst 0ojiee Tpex IBETOB: (OH, 3aroJI0BOK, TEKCT.

— IBer mpudta u uBeT GoHa AOIKHBI KOHTPACTUPOBATh — TEKCT JOJDKEH XOPOILIO
YUTAThCS, HO HE pe3aTh IJIa3a.

— Jlns dpoHa mpennouTuTeNbHEe X0JI0IHbIE TOHA.

— CymecTByloT He coyeTaeMble KoMOMHamuu 1BeToB. OO0 3TOM MOXKHO Y3HATh B
CIIeIMAILHOM JIUTEPATYpE.

—  YepHbIil IBET UMEET HETATUBHBINA (MpayHblii) MOATEKCT. bemnblii Ha YEpHOM YUTAETCs
IJ10XO.

— Ecnu npesenrtanus Oonbliasi, TO €CTh CMBICH Pa3JeiuTh €€ Ha YacTU C MOMOUIBIO
[[BETa — pa3HbIi IIBET CIOCOOEH CO3/AaBaTh Pa3HbIM YMOLIMOHAIBHBIN HACTPOH.

—  Henb3s BeiOupath HoH, KOTOPBIM COAEPKUT aKTUBHBIN PUCYHOK.

Komno3nunonnoe opopmiienne

— Cruenyer cobOmonate eauHbli cTuib  odopmiieHHs. OH  MOXKET BKJIHOYATh
ornpezeNeHHbl mWpUQT (rapHUTYpa U LBET), (JOH LBETa UK (POHOBBIM PUCYHOK, I€KOPATHUBHBIN
3JIEMEHT HEOOJIBIIIOTO pa3Mepa U T.1.

— He npuemnemsl ctunm, KoTopble OyIyT OTBJIEKAaTh OT MPE3EHTALHUH.

— KpynHzble 00BbEKTBI B KOMITO3UIIMHA CMOTPSTCS HEBAYKHO.

— BcnomorarenpHas wHboOpManus (ynpaBisiFOIie KHONKHW) HE JTOJDKHA Mpeo01aaaTh
HaJ OCHOBHOH (TEKCTOM ¥ MJUTFOCTpAITUEH).



— Jlna cepbe3HOM Npe3eHTAllMM OTOMpPAIOTCs MIA0JIOHBI, BBINOJHEHHBIE B JEIOBOM
CTHIIE.
AHUMaNMOHHOE opopMIIeHH e

—  OcHOBHas pOJIb aHUMAIIUHU — JI03UPOBAHMS HH(POPMAIK. AyIUTOPHS, KaK MPaBHIIO,
JydIle BOCHPUHUMAET HHPOPMALUIO TOPIUAMHU, HEOOIBIIUMH 3pUTEIBHBIMU (PparMEeHTaMU.

—  AHMManMs UCIoNb3yeTcs JJIs IPUBJICUCHUS BHUIMAHUS WM JJIEMOHCTPAIMN PAa3BUTHS
KaKoro-1moo mnporecca

— He crout 3m0ynorpe0isaTh aHUMALMOHHBIMUA 3P PEeKTaMH, KOTOPbIE OTBIEKAIOT OT
COZIEpKaHMs WIINM YTOMJISIIOT IJ1a3a YMTAIOIIETO.

— Oco0eHHO HeXenaTeNnbHO YacTOe HMCIIOIb30BAHUE TAKMX aHMMAIMOHHBIX 3((PEKTOB
KaK BBUIET, BpallleHHE, BOJIHA, TOOYKBEHHOE MOSIBIICHUE TEKCTA.

3ByKoBoe oopmiieHHE

— My3bIkanbHOE CONPOBOXKIEHUE MPU3BAHO OTPa3UTh CYTh WJIH HOJYEPKHYThH
OCOOCHHOCTH TEMBI Claiila WM BCed Mpe3eHTalluu, CO3[aTh OMPEICICHHBIN dMOIMOHAIbHBIN
HACTpOM.

—  My3bIky HenecooOpa3Ho BKIOYATh TOT/A, KOTAA Mpe3eHTalus uaeT 0e3 CJI0BECHOTO
CONPOBOXKICHUSI.

— 3BYKOBOE CONPOBOXKJIEHUE HCIIOJIb3YETCS] TOJIBKO MO HEOOXOAMMOCTH, MOCKOJBKY
Jaxe (bOHOBafl TUXasd My3bIKa CO31acT W3ITANTHAN IIyM 1 MEIIacT BOCIIPUATHUIO COACPKAHUA.

— Heo6xoaumo BbIOpaTh ONTUMANBbHYIO TPOMKOCTb, YTOOBI 3BYK OBLI CIIBIIIAH BCEM
CIIylIaTeseM, HO He ObLI OMIYIIUTEIbHBIM.

I'pad¢mueckoe opopmiienue

—  Pucynku, portorpaduu, tuarpaMmmbl IPU3BaHbl TOMOIHUTH TEKCTOBYIO HH(POPMAIUIO
WM TiepenaTh e€ B 0oiee HArJIsAHOM BUJIE.

— Henp3s npenctaBisaTh pUCYHKH U (POTO TUIOXOTO KavyecTBa WM C MUCKAKCHHBIMHU
MIPOTTOPIIUSIMH.

— KenarenbHo, 4YTOOBI H300pakeHHWE OBUIO HE CTOIBKO (OHOM, CKOJBKO
WUTIOCTpAIlMeld, paBHOW IO CMBICTY CaMOMY TEKCTY, 4YTOOBI MOMOYb MO-HOBOMY MOHSTH U
PaCKpBITH €T0.

— Crenyer wuz0erarb HEKOPPEKTHBIX WIUTIOCTPAIlUi, KOTOpBhIE HEMPAaBUIBHO WU
JBYCMBICIIEHHO OTPa)Kat0T CMBICT HHGOpMAIIUH.

— HeobxomuMo m03a00TUTECS O pPaBHOMEPHOM U PAIMOHAIBLHOM HCIOJIb30BaHUHU
MIPOCTPAHCTBA HA CJIAiJie: €CM TEKCT NMEPBUYCH, TO TEKCTOBOHM ()parMeHT pa3MeIaeTcs B IEBOM
BEpPXHEM YTITy, a rpaduueckuii pUCyHOK BHU3Y ClIpaBa U HA00OPOT.

—  MmmocTtpanuu peKOMEHIyeTCsl COMPOBOXIATh MOSCHUTEILHBIM TekcToM. [Toamucn k
KapTUHKaM JIY4IlIe BBIOIHITH COOKY MM CHU3Y, €CITU 3TO TOJIHKO HE HA3BaHHUE CaMOTo ciaiija.

—  Ecnu rpaduueckoe nzobpaxeHue UCIOiIb3yeTcs B KauecTBe (PoHA, TO TEKCT Ha ITOM
¢doHe noMKEeH OBITh XOPOLIO YUTAEM.

Tadauubl U CXeMbl

— He crtoutr BCTaBmATH B MpPE3CHTAMIO OOJbIIME TaONUIBI — OHH TPYAHBI JUIS
BocTpusATus. Jlydie 3aMeHUTh uX TpaduKkaMu, TOCTPOSHHBIMUA HAa OCHOBE 3TUX TAOJIHII.

—  Ecnm Bce xe Tabnuiry mokasarb HaJio, TO CJIEIYET OCTABUTH KaK MOYXHO MEHBIIIE CTPOK
U CTOJIOITOB, OTOOPAB M pa3MECTHB TOJBKO CaMble Ba)KHBIE TAaHHBIC.

—  Ilpu ucnonp30BaHUM CXEM Ha claii1ax He0OXOAUMO BBIPOBHSTH PSAIbI OIOKOB CXEMBI,
paccTosiHue MeXay OJIokaMu, T0OaBUTh COSAMHUTEIbHBIE CXEMbI NMPU MOMOIIM MHCTPYMEHTOB
ABtOoduryp.

- HpI/I CO3JaHNU CXCM HYKHO YUUTBIBATH CBA3b MCKAY COCTABHBIMU YACTSAMU CXCMBI:
€CJI OHM PaBHO3HAUYHBI, TO 3AMOJHSIOTCS OAHUM LIpU(PTOM, POHOM U TEKCTOM, €CIU E€CTh
nepBocTeneHHass WHQOpMaNUs, TO OHA BBIACIAETCS OCOOBIM CIHOCOOOM C TIOMOIIBIO
OpraHU3aI[MOHHBIX JUATPAMM.

Ayauo u Buaeo ogpopmiieHue



— Buneo, xuHO W Tene MaTepualsbl MOTYT OBITh HCHOJB30BAHBI IOJHOCTHIO WU
(parMeHTapHO B 3aBUCUMOCTH OT LI€JIeH, KOTOPbIE IPECIIEAYIOTCS.

— IIponomxurensHoCTh pUabMa HE TOJDKHA MpeBbIATh 15-25 MUHYT, a (hparmeHTa —
4-6 MUHYT.

— Henb3s nucnonw3oBats 1Ba puiabmMa Ha OTHOM MEPOIIPUSTUH, HO MIOKA3aTh (pparMeHThI
U3 ABYX (PUIbMOB BIIOJIHE BO3MOKHO.

IMoaroroBka k 3a4€Ty.
I'oToBHTHCS K 3a4€Ty HYXKHO 3apaHee U B HECKOJIBKO 3TanoB. /s 3Toro:

— IIpocmaTpuBaiiTe KOHCHEKTHl JEKIMH Ccpa3y IOCiAe 3aHATHA. ITO TOMOMXKET
pa300paThbCsl ¢ HEMOHATHBIMU MOMEHTaMHU JIEKLIMK U BO3HUKIIMMHU BOIIPOCAMHU, I10KA €I1e JEKIUS
CBEXa B IMaMATH.

— berno npocmaTpuBaiiTe KOHCIIEKTHI 0 Hayalla CIEAYIOUIEro 3aHATUs. DTO MO3BOJIUT
«OCBEXHTb» IPEIBIIYIILYIO JEKIUIO U OArOTOBUTHCSA K BOCIPUATHIO HOBOT'O MaTepHaia.

— Kaxnayio Hepento oTBoguTE BpeMs 1Jis MOBTOPEHUS MPOIICHHOTO MaTepHaia.

— HenocpenctBeHHO Mpu MOATOTOBKE:

—  Ynopsao4ybTe CBOM KOHCIEKTHI, 3aMUCH, 3a/1aHUS.

— IlpuxkunbTe Bpems, HEOOXOAUMOE BaM [UIsl MOBTOPEHHUS Kakaoi vactu (Oyoka)
MaTepuaia, BRIHOCUMOTO Ha 3auerT.

— CocraBbTe pacnicaHue ¢ y4ETOM CKOPOCTH MOBTOPEHUS MaTepuaa, Juisi Yero

— Pazgenure Bompock! A 3au€Ta Ha 3HAKOMBIE (IO JICKITMOHHOMY KYpCY, CEMUHapaM,
KOHCIIEKTUPOBAHHUIO), KOTOPbIE MOTPEOYIOT JUIIb MMOBTOPEHUS M HOBBIE, KOTOpBIC MPHUIETCS
OcBaMBaTh CaMOCTOATENIbHO. HauHKTE C TEM XOpOI1110 BaM U3BECTHBIX U 3aKPEMUTE UX C TOMOLIbIO
KOHCIIEKTa M y4yeOHHUKa. 3aTeM IONOJHHUTE CBOM TEOPETHMUYECKHH Oarak HOBBIMM 3HAHHSIMH,
0053aTeNIbHO BOCIIOJIb30BABIINCH PEKOMEHJOBAHHOM JINTEPATypOH.

— llpaBUIBHO UCHONB3YHTE KOHCYIBTALIMM, KOTOPHIE IIPOBOAMUT IIPENOJABATEIND.
[Ipuxoaure Ha HUX € 3apaHee NMPOpabOTaHHBIMU CAMOCTOSITEIBHO Bompocamu. Bbl Moxkere
MOJIYYUTh Pa3bsICHEHHUE 10 MOBOY CIIOXKHBIX, HE 10 KOHIIA IOHATHIX TEM, HO HE pacCUMThIBaiTe
BO BpeMsI KOHCYJIbTALMU Ha UCUEPITBIBAIONLYIO HH(OPMALIMU IO COJAEPKAHUIO BCETO Kypca.



Ipuio:xkenne 2
OueHovHbIe CpeaCcTBA /1Jisl MPOBeIeHHUS MPOMEKYTOUHOI aTTeCTALNHU

a) Ilmanupyemble pe3ynbTaThl OOYYCHHS] W OIICHOYHBIC CPEICTBA ISl IMPOBEICHUS
IIPOMEKYTOUHOM aTTECTallUu:

CrpykTypH
bIf [Inanupyemblie
AIIEMEHT pe3yJIbTaThl OneHouHble CpeICcTBa
KOMIIETEHI] o0y4YeHHS
uu

IIK-11 BiaageHnemM HaBbIKAMH aHAJIM3a MHPOpPMANUU 0 PYHKUMOHMPOBAHUYU CHUCTEMBI
BHYTPEHHEr0 IOKYMEHT0000p0Ta OPraHu3alunu, BeJeHus 0a3 JaHHBIX M0 Pa3JIHYHbIM
noka3areyisiM u ¢popmMupoBaHus HHGOPMAIHMOHHOTO o0ecnieYeHHs YYACTHUKOB
OPraHM3aNOHHBIX MPOEKTOB

3HaTh — OCHOBHBIE llepeuenvy meopemuueckux 60npocos K 3a4emy:
TTOHSITHS 1. ba3oBble MOHATHS COBPEMEHHON TEOPUH YIIPABICHUS
yIpaBICHUS IIPOEKTAMHU.
MIPOEKTaMHU 2. Pa3HOBUJIHOCTH U KiIaccu(UKAIIHS IPOSKTOB U POTpamMM
— COBPEMEHHBIE 3. Iousitre cTpykTyp mpoekTa. [IpHHIUTIBI CTPYKTYPHOU
IpOrpaMMHEIE JACKOMIIO3HUIIUU ITPOCKTA.
cpenctBa  u | 4. TIoHATHSA )KU3HEHHOTO IMKIIA U (a3 NPOEKTA.
nHdopmarmon | O. [ToHsTHE CpeIbl — OKPYKEHHS IPOEKTA.
HBIE 6. YdacTHUKH ITPOEKTA.
texHonoruu, | /- PopMupoBanue KoMaHbl MpoekTa. OpraHu3anoHHas
UCTIOB3yEMBI cxema npoekta BHeApenust UT. Kanudukanmonnsie
e B TpeOOBaHMS K MEPCOHATY TPOEKTA.
yrpasnernn | 8. OCHOBHbIE 3a71a4n KOMaH/IbI IpoekTa. CocTas U GyHKIHH
MPOEKTaMU YJICHOB KOMAaHIbI IPOCKTA.
9. OpraHu3zalMOHHBIE CTPYKTYpBI IPOEKTA.
10. CTaHgapThl ¥ HOPMBI B O0JIACTH YIIPABJICHUS TIPOCKTAMHU.
11. Ocnosnble npunImns crangapra ANSI PMI PMBOK 2008.
12. TIpouecc naunmanuu (Initiating)
13. TIpouecc mnanupoBanus (Planning)
14. Ilponecc ucnonnenus (Executing)
15. TIpouecc kouTpois (Controlling)
16. Ipouecc 3aBepuienus (Closing).
17. OGnactu 3HaHu# no ynpasieHuto npoektamu PMBOK.
18. YnpaBneHue HHTErpaIuei mpoeKTa
19. Ypasnenue coqepxaHueM MpOeKTa
20. YrpaBiieHue CpoKaMHu TIPOSKTa
21. YupaBieHue CTOUMOCTBIO IIPOEKTa
22. YrpaBlieHHE PHCKaMU TIPOEKTa
23. YrpaBiieHUE YeIOBEYECKUMH pecypcaMu MPOeKTa
24. YrpaBiieHe KOMMYHUKAIUSIMH TTPOSKTA
25. YrpaBiieHue cHaOXeHHeM MPOEKTa
26. YrpaBieHre KaueCTBOM MPOCKTa
27. InpopmMaimoHHbIe TEXHOJIOTHH B YIIPABICHUH MTPOCKTAMH.
28. Yrpasnenue npoektamu B Microsoft Office Project.
YMeThb — wucnonb3oBaTh | Ilpaxmuueckue 3a0anust
coBpemennnie | 1. [lnanupoBanue 3a1a4 U CPOKOB IIPOEKTA
urdopmarmo | 2. Ilnannposanne CpOKOB IIPOEKTA
HHBIE U 3. ®opMHpOBaHKE PECYPCHOTO 00ECTICYCHUS MIPOCKTA.




CrpykrypH

BIA [Lmanupyemsblie
3JIEMEHT pe3ynbTaThl OueHouHbIE CpeACTBa
KOMIIETEHI] o0y4YeHHS
uu

KOMMYHHKAIH | 4. MeToibl TUIaHUPOBaHUsI CTOMMOCTH IPOCKTa M YIIPABJICHUE
OHHBIE (MHAHCOBBIMH pecypcamy IPOEKTa

TEXHOJIOTUH B | 5. AHaIN3 ¥ ONITHMU3AIIMS ID1aHa PadOT MPOEKTa

yrpaBiieHUH | 6. AHAJIN3 KPUTUYECKHUX MapaMeTPOB MIPOEKTa

MIPOEKTaMH 7. Y1ipaBieHHe PUCKaMH MPOCKTA

8. YpaBienue nepcoHansoM IpoeKTa

9. YrpaBieHne KOMMYHUKAIASIMH TPOCKTA

10. YnpaBieHnue mocraBkaMmu

11. YpanieHue Ka4ecTBOM IPOEKTa

12.0Ocobennoctn ynpasnenus U T-npoexkramu

Bnaners — HaBBIKAMH
MIPUMEHCHUS
MIPOrPaMMHBIX
CPEICTB U
nH(pOpMalMOH
HBIX
TEXHOJIOTHM B
yIpaBICHUH
MIPOCKTaMHU

(MS Project)

Komnnexcnoe 3aoanue:
Nuunmanus, miaHupoBaHue, OpraHu3aiusi UICTIOTHEHUS U
KOHTPOJISI, 3aBEPIICHHE WHIUBUIYATbHOTO TPOEKTa

0) Ilopsamox mpoBeneHHS NPOMEKYTOYHOW AaTTeCTAllMU, TOKa3aTeld U KPUTEPUU
OIICHUBAHMS:

[IpomexyTounas arrecTauust mo aucuuiuimHe «HH(popMalMoOHHBIE TEXHONIOTHH B
YIPaBJICHUH MPOEKTaMIU» BKIIIOYAET TEOPETUUYECKHUE BOIIPOCHI, MO3BOJISIOIINE OIEHUTh YPOBEHB
YCBOGHUS OOYyYaIOUIUMUCS 3HAHWM, M TPAKTUYECKHE 3aJaHMs, BBIBISIONINE CTENEHb
c(hOpMUPOBAHHOCTH YMEHHMH W BIIAJICHUH, MPOBOAUTCA B (opme 3adera. 3adyeT MO JAHHOU
JTUCITUILIIMHE TPOBOAUTCS B opMe TECTUPOBAHMUS 110 pa3jieiaM TUCIUTUIAHEI.

Iloka3zatenu u KPpUTEPUH OLICHUBAHUA 3a4€Ta:

Kpurepun BbIBeieHHSI UTOTOBOI OLIEHKH 32 KOMIIOHEHThI KOMIIETEHIIMH MPH MPOBEACHUN
IIPOMEXYTOUHOM aTTeCTAllMU B BUJIE 3a4€Ta BBICTABIISIETCS CTYACHTY 110 PE3yJbTaTaM TEKYIIEro U
pyOEKHOTO KOHTPOJII B (JOpME TEOPETHUYECKUX TECTOB, BBIOJTHEHHS J1aO0OpPATOPHBIX padboT U
JPYTrUX KOHTPOJBHBIX MEPOIPHUITHH, 3allJIaHUPOBAHHBIX B paboyeil mporpaMme TUCIMITIHHBL.
[ToryueHHblE WHTETrpalbHBIE OLEHKHW 3a OO0pa3oBaTelbHbIE pPE3YyIbTaThl CYMMHUPYIOTCS U
HaXOJUTCS cpesiHee apu(mMeTudecKoe.

Kpurepun BbIBEIeHNSI HTOTOBOM OLIEHKH ITPOMEKYTOYHON aTTECTAllMN B BUJIE 3a4€Ta:

—  «3aureHo» — cpeHss OllcHKa He MeHee 3,0 U HET HU OJHOM HEYJOBJIETBOPUTEIBHON
OLICHKH 32 KOMIIOHEHTBI KOMIIETEHIIUH.

— «He3aureno» — cpenusas onenka <3,0 WUIM TNPUCYTCTBYET XOTd OBl OJiHA
HEYJIOBJIETBOPUTEIIbHAS OLEHKA 3a KOMIIOHEHTHI KOMITETEHITUH.




