MUHUCTEPCTBO HAYKH 1 BBICIIIEI'O OBPA3OBAHMAA
POCCHUUCKOU ®EJIEPALTUN

®dezepabHOE roCyIapcTBeHHOE O10/DKeTHOE 00pa3oBaTeIbHOE YUPEKICHHE
BBICIIET0 0Opa3oBaHMs
«MarsuToropcKuii rocy1apcTBeHHEbIN Texuuyeckuit yausepcuter uM. I.M. Hocopay

YTBEPXJIAIO

/I_Iupelcrop uro
T.E. A6pam3on

03.03.2020 r.

PABOYASI ITIPOT'PAMMA JUCHHUIIIMHBI (MO 1Y JIs)

ITEPCOHAJIBHBIE JAHHBIE H HX IOKYMEHTHPOBAHHE

Hanpaginenue o iroToBKH (CrennaaIbHOCTh)
46.03.02 JOKYMEHTOBEJIEHUE U APXWUBOBEJIEHUE

Hanpasnensocts (mpo¢uiis/criennann3arus) mporpaMmal
JIOKyMEHTOBeICHHE 1 JOKYMEHTAlHOHHOE 00ecIIeYeHHe yrpaBIeHus

VYpoBens Briciero obpasoBanus - GakanaBpuat
[TporpaMma moAroTOBKH - aKaJeMHYeCKHii OakanaBpHaT

®dopma o0yueHus
OYHas

Wnctutyt/ pakynsrer HHCTHTYT rymMaHuTapHOro 00pa3oBaHus

Kacdenpa [Tenaroruyeckoro o6pa3oBaHus U JOKYMEHTOBEICHHUS
Kypc -+
Cemectp 7

MaruuToropck

2019 rox



Pabouas mporpamma cocrasiena na ocaoe ®I'OC BO 10 HanpapieHHIO HOATOTOBKH
46.03.02 TIOKYMEHTOBEJIEHVUE U APXUBOBEJIEHME (yposens Gakanappuara) (mpukas
Muno6prayxu Poceun ot 06.03.2015 r. Ne 176)

PaGouas nporpamma paccMoTpeHa H - ogoOpeHa Ha  3aceaHMM  Kaeaps
ITenarormyeckoro o6pa3oBaHus H JOKYMEHTOBEICHHS

27.02.2020, mpoTokon Ne 6 m
3as. kadeapoit e C.C. Benukanosa

Pabouas nporpamma ono6pena meroquueckoii komuccuei UI'O

03.03.2020 r. mpoToxon Ne 6

ITpencenarens 4 ?Z 27 —~T.E. Abpam3on
PaGoyasi mporpaMma cocTaBieHa: m
3aB. Kapeapoii [T0Ou]l, kanx. nej. Hayk i C.C.Benukanosa

J I

Pene
ﬁ apXHMBHCT apXuBa ITAO "MMK" ;
C.A.Beno6opoposa

b




Jluer akTyaau3anuu padoveii nporpaMmabl

Pa6ouas nmporpamMma nepecMoTpena, o6cyxkiena u o1o6pena Jutst peanmsanun B 2020 - 2021
yueGHOM rojty Ha 3acenanuu kapeapsr Ilenarornyeckoro 06pa3oBaHus U JOKYMEHTOBEICHH

Ne 1

ITporokon ot 03 cg o
C.C. BenukanoBa

3aB. kadenpoit (

b 4
Pa6ouasi mporpamMma nepecMoTpeHna, o6cyk/ena i ofobpena Juis peamsanuu B 2021 - 2022
yueGHOM roj1y Ha 3acenanuy kadenps! Ilenarornyeckoro obpazoBanus ¥ JJOKYMEHTOBEICHHS

[Tpotokom o 20 r. Ne
3as. kapenpoi C.C. Benukanona

2 i

Pa6ouasi mporpaMMa epecMoTpeHa, 06cyxk/ena i oxobpena Juist peamsanuu B 2022 - 2023
yueGHOM rojy Ha 3acenanuu kadenpsr Ilenaroruyeckoro 06pazoBaHus ¥ JOKYMEHTOBEICHHSA

[Tporokom or 20 r. Ne
3as. kadenpoit C.C. Benukanosa

Pa6ouas mporpamMma nepecMoTpeHa, o6cyk/ena i onobpena juist peanusanuu B 2023 - 2024
yue6HOM rojty Ha 3acenanuu kadenpsr Ilenarornyeckoro 06pa3oBaHus U JJOKYMEHTOBEICHHS

IIporokon o 20 r. Ne
3as. kapenpoit C.C. Benukanosa

PaGouas nporpaMma rnepecMoTpeHa, 06cyskieHa i onobpeHna s peanusaiuu B 2024 - 2025
yueGHOM rojty Ha 3acenanuu Kadenps: [lenaroruyeckoro o6pazoBaHus U JOKyMEHTOBEACHHUS

ITporokonm o 20 r. Ne
3aB. kadenpoit C.C. Benukanosa




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

Henssmu  ocBoeHust gucuumuinHel  (Monynsi) «llepcoHanbHble JdaHHBIE U UX
JIOKYMEHTHUPOBAHUE)» SIBISIOTCS: CPOPMUPOBATH YMEHHE OPTaHU30BaTh PabOTy C JOKYMEHTaMH,
coJlepKaliiu-Mu MHGOPMALIMI0O OTPAaHUYEHHOTO JIOCTYIa, MOATOTOBUTH K MPO(ecCHOHAIBHOM
paboTe B KaJapOBOIi ciryx0Oe.

2 MecTo THCHHUIIMHBI (MOYJIAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

Jucuunnuna IlepconanbHble JaHHBIE U UX JTOKYMEHTUPOBAHUE BXOJUT B BAPUATUBHYIO
4acTh y4eOHOTO I1aHa 00pa30BaTENbHON MPOTPAMMBI.

Jis  u3ydeHus  AMCUMIUIMHBI  HEOOXOAMMBI  3HAHUS  (YyMEHHMs,  BJaJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

ApXUBOBEJICHUE

ApXHUBBI 10 INYHOMY COCTaBY

Kondunenmnuansnoe 1en10npon3BoACTBO

Opranu3zanus 1 TEXHOJIOTUS IOKYMEHTALMOHHOTO 00ECIIeUeHuUs YIIPaBIICHUS

[IpoekTHas AeATENbHOCTD

KanpoBoe nenonpoun3BoacTBo

JloKyMeHTallMoOHHOE 00€ecledeHne aIMUHUCTPATUBHBIX OTHOIIEHUH B PO

JlokyMeHTaIMoHHOE 00ecredeHne TpakJaHCKUX OTHOIIeHUi B PD

JIoKkyMeHTaIlMOHHOE 00eclieYeHe TPYIOBbIX OTHOILIIEHU B PD

OCHOBBI TOKYMEHTOBEACHUS

3HaHus (YMEHHUs, BIAJEHUS), MOTYYCHHbIE IPU U3yYEHUH AAHHON AUCLHUILIIMHBI OyayT
HEOOXOAUMBI JUIsl U3yYCHUS TUCIUTLTH/TIPAKTHK:

[Ipon3BOACTBEHHAS — IPEAIUIIIIOMHAS IPAKTUKA

IToaroroska k caade U cada rocy1apCTBEHHOIO HK3aMeHa

[ToaroroBka K 3aIMTe U 3alUTa BBITYCKHOMN KBaJIM(DUKAIIMOHHOW pabOThI

JIOKyMEHTallMOHHOEe ~ OOecleyeHre yYNpaBiICHUS Ha OPEINpUITUSIX  Pa3IndHbIX
OpraHU3alMOHHO-TIPABOBBIX (hOpM

I'ocynapcTBeHHBIE, MyHUIIMIIAIBHBIE U BEJOMCTBEHHBIE aPXUBBI

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yibTaTe 0CBOEHUS

AUCHHUILUIMHBI (MOYJI5) ¥ IJIAHUPYEMBbIe Pe3yIbTAThI 00y4eHH s

B pesynprare ocBoeHus IUCHMIUIMHBI (Moayns) «llepcoHaibHble JaHHBIE W UX
JIOKYMEHTHPOBAaHKE» 00Yy4aIOIUNCS T0JIKEH 00J1a1aTh CIEAYIOIUMU KOMIIETEHIIUSMU:

CrpyKTypHBIH [Tnanupyemsble pe3yabTaThl 00yUeHHs
JJIEMEHT
KOMIIETCHIINHT
[TK-6 criocoGHOCTBIO aHATM3UPOBATh CUTYAIIMIO HA PhIHKE HH(OPMAIIMOHHBIX TPOAYKTOB U
yCIIyT, JaBaTh SKCIEPTHYIO OLIEHKY COBPEMEHHBIM CUCTEMAaM 3JIEKTPOHHOIO I0OKyMEHTO000pOTa
Y BEJICHUs DJIEKTPOHHOI'O apXUBa

3HaTh orpezeNeHus] HOHATUN UHPOPMAIIMOHHBIE TPOTYKTHI U YCIYTH, SKCIIEPTHAS
OLIEHKA COBPEMEHHBIM CHCTEMaM JIEKTPOHHOTO JOKYMEHTO000poTa 1
3JIEKTPOHHBIA apXMB B YACTH NEPCOHAIBHBIX JaHHBIX

YMerb MPUMEHATh HH(OPMAIIMOHHBIE TPOYKTHI U YCIIYTH, 3KCIIEPTHAS OLIEHKA
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000pOTa U
AJIEKTPOHHBIN apXUB B IPOPECCUOHATBHOMN 1EATENEHOCTH

Bnanets OCHOBHBIMH METOJIaMHU PEIICHUs 3a7a4 B 001acTi HH()OPMAITMOHHBIX
MPOIYKTOB U YCIIYT, KaCAIOIIUXCS IEPCOHATIBHBIX TAHHBIX pa0OTHHUKA

[TK-8 crmocoOHOCThIO aHATTM3UPOBATH IIEHHOCTh JOKYMEHTOB C IEJIbI0 HX XPaHEHUS




3HaTh

OCHOBHBIC OIIPEACIICHUSA U IMTOHATHUA B YaCTH IECHHOCTU JOKYMCHTOB C ICJIBIO
HUX XpaHCHUA U JOKYMCHTHUPOBAHHA IICPCOHAJIBHBIX JaHHBIX

Ymers aHaAJIM3UPOBATh LEHHOCTh JOKYMEHTOB C LIEJIbI0 UX XPAHEHHUs B YaCTU
MEPCOHATBHBIX JAHHBIX paOOTHHUKA
Buaners METOJIaMH U cII0cO0aMU IIEHHOCTH IOKYMEHTOB C LI€JIbI0 UX XPaHEHHUS

JITK-2 crnocoOHOCTBIO OPUEHTUPOBATHCS B 3aKOHOJAATEIIBHOM U HOPMATHBHO-METOIUUECKON
0a3e MHPOPMAITMOHHO-TOKYMEHTAIIMOHHOTO 00eCIIeUeHHsI YIIPABICHUSI M ApXUBHOTO JIeJia U

CMEXXHBIX 00nacTei

3HaTh

3aKOHOJATEIbHYIO0 1 HOPMAaTHBHO-METOINYECKYIO 06a3y HH()OPMAIIMOHHO
-TOKYMEHTAllMOHHOT'O 00ECTICYCHNS! YIIPaBICHHUS U apXUBHOTO JeIa U
CMEKHBIX 00J1acCTEeH B 4acTH MEPCOHATIBHBIX TaHHBIX paGOTHI/IKa

YmeTh

OPUECHTUPOBATHCS B 3aKOHOIATEIILHON M HOPMATUBHO-METOIUYECKOM Oa3e
MH(POPMAIIMOHHO-TOKYMEHTAIMOHHOTO 00eCTIeUeHHsI YIIPaBJICHUS 1
apXMBHOTO JIeJla U CMEXHBIX 00J1acTeil B 4aCTH MIEPCOHAIBHBIX JIAHHBIX
paboTHHKa

Brnaners

CIIOCOOHOCTBIO MPUMEHEHHUSI 3aKOHOAATeIIbHOM U HOPMATHUBHO-
METOJINYeCKOM 0a3bl 1 HMH(POPMALIMOHHO-TOKYMEHTAIIMOHHOTO
oOecrieueHurs yIpaBieHUsI U apXUBHOTO JIeJla M1 CMEXKHBIX 00JIacTeil B 4acTu
MEePCOHANBHBIX TAaHHBIX PA0OTHUKA U UX TOKYMEHTUPOBAHUS

I[HK-3 3HAHHUCM OCHOB TPYHAOBOT'O 3aKOHOAATCIIbCTBA, IIPAaBUII U HOPM OXPAHbI TPyAa

3HaTh OCHOBBI TPYJIOBOI'O 3aKOHOZATEIbCTBA U NpaBUiIa OXPaHbl TPYAA,
OIIpEAEIEHNUS IIPOLECCOB, PEMNIAMEHTUPOBAHHBIX TPYAOBBIM
3aKOHOJATEIbCTBOM

YMers o0cyxaaTh crocoObl 3(h(PEeKTUBHOTO pelIeHUs 3a]a4 B TPYAOBbBIX
IIPaBOOTHOILLIEHUX

Bnagets OCHOBHBIMM METO/IaMU PEIleHUs 3a7ad B 00JaCTH TPYJOBOIO

3aKOHOAATCJIILCTBA, IIPABUJI U HOPM OXpaHbI TPpyda

JIIK-5 criocoOHOCTBIO K COOII0IEHUIO TPeOOBaHUM K OpraHu3aluu KaJpoBOro
JIEJIONIPOM3BOCTBA U JOKYMEHTUPOBAHUIO TPYAOBBIX OTHOLIEHUM, XPAHEHHIO JJOKYMEHTOB I10

JUYHOMY COCTaBYy

3HaTh

OINpPEIEICHUS IIPOLIECCOB B OPTaHU3ALNN JOKYMEHTUPOBAHUS TPYAOBBIX
OTHOLLIEHUH, IEPCOHAIIBHBIX JTaHHBIX, [0 XPAHEHUIO TOKYMEHTOB 110
JUYHOMY COCTaBY

YmMmern

coOroaaTh TpeOOBaHUS MPEIbIBISIEMbIE K OPTaHU3AIMH KaIPOBOTO
JIEIOTIPON3BO/ICTBA U JOKYMEHTHPOBAHHIO TPYAOBBIX OTHOIIICHUH,
XPaHEHUIO JOKYMEHTOB MO JUYHOMY COCTABY B YAaCTU MEPCOHAIBHBIX
JAHHBIX paOOTHHUKA

Bnanetn

CIOCOOHOCTBIO K COOIOZICHHUIO TPEOOBAHUN K OpraHU3alui KaJpoBOTo
JIeTTOTIPOU3BOCTBA M IOKYMEHTUPOBAHUIO TPYJOBBIX OTHOILICHHH,
XPaHCHUIO JOKYMEHTOB I10 JINYHOMY COCTaBY B HaCTHU IEPCOHATIBbHBIX
JAHHBIX PaOOTHHUKA

JIIK-6 criocoOHOCTBIO OpraHu30BaTh paboTy ¢ JOKYMEHTaMU, COJIepKaIluMU HH(OpMAIIIO
OTpaHUYEHHOT0 JIOCTYyNa

3HaTh OCHOBHBIE METO/IbI MCCIIEIOBAaHUM, HCIIONIb3yeMbIe B paboTe C
nH(popmManyen OorpaHUYEHHOTO JOCTyMa
YMerb OpraHu3oBaTh padOTy C JOKYMEHTaMH, COACP KALTUMH HHPOPMALIUIO

OTPaHUYECHHOI'O JOCTYIA B YaCTH JIOKYMEHTHPOBAHHUS MTEPCOHATBHBIX
JTAHHBIX




Bnanets

croco0amMu U MeTo/IaMu paboThI C JOKYMEHTaMH, COJIEPIKAIUMHU
MH(OPMAIIHNIO OTPAHUYEHHOTO JIOCTYIIA B YaCTH MEPCOHAIBHBIX JAHHBIX
paboTHHKA




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0wast Tpya0eMKOCTh JUCLUIUIMHBI COCTaBISIET 2 3a4eTHBIX €AMHUI] /2 akaj. 4acoB, B TOM

qyuce:
— KOHTaKTHas padora — 48,9 akaj. 4acos:

— ayauTopHas — 48 akaj. 4acos;

— BHeaynutopHas — 0,9 akan. yacoB

— caMocTosTeNbHas pabora — 23,1 aka. 4yacos;

dDopMa arrecTaiuu - 3a4cT

AynutopHast
KOHTaKTHast pabora

Pasyen/ Tema (B akaz. yacax)

JUCHUITIINHBI

Cemectp

11a0.
3aH.

MIPaKT.
3aH.

Jlek.

CamocrosrenbHas

paboTa cTyeHTa

Bun
CaMOCTOSITEIILHOM
paboThI

®dopma TeKyILero
KOHTPOJIS
yCIIEBAEMOCTHU U
MIPOMEKYTOUHON
aTTeCTalluu

Kon
KOMIIETEHLIUN

1. Pazmen 1 [TIlpaBoBeie
HOPMAaTHBHO-METOANYCCKHIE
OCHOBBI OPraHH3aI[MHi pa-00ThI C
EePCOHAIBHBIMI JaHHBIMH

u

1.1 Tlonarue u cTpyKTypa
NepCco-HANBHBIX  JTaHHBIX. 2
KoudunenunanbHocTh
MePCOHANBHBIX JTaHHBIX.

421

N3yuenune
JIEKIIMOHHOTO
Kypca,
JIUTEPATYPHI.
Amnanus
MH()OPMATHOHHEI
X CaliTOB 1O
KaJJpOBOMY
JEJIOTIPOU3BOJICTB
y. Iouck
KaJIpOBOI
HHPOPMAIHH B
cetu MHTEpHET 10
pa3HBIM
MIpU3HAKaM

Boimonnenue Tecra
K pazzeny 1, yacte
K.p., UTOTOBBIN
TECT

TIK-6, TIK-8,
JITIK-2,
JUTIK-3,
JITIK-5,
JITIK-6

1.2 TpeboBanus K
00paboTke NepCOHATBHBIX
JIAHHBIX.

2 421

N3ydenne
JIEKIIMOHHOTO
Kypca,
JUTEePaTypBl.
Amnanu3
UH(OPMAIOHHBI
X CalTOB MO
KaJIpoOBOMY
JIEJIOTIPOU3BO/ICTB
y. [Touck
KaJpoBOM
uHpopmaru B
ceru HTEpHET 11O
pa3HbIM
MIpU3HAKaM

Brimonnenue Tecta
K pazzeny 1, yacte
K.p., UTOTOBBIA
TECcT

TIK-6, TIK-8,
JITIK-3,
JITIK-5,
JITIK-6,
JITTK-2




Nzyuenue

JIEKIIUOHHOTO
Kypca,
JIATEPaTypPhIL.
Ananus
HHq)OPIXIaHHOHHH Bemmonnenne Tecra TIK=6, TTK-8,
1.3 1.3. 3ammra X CalTOB 110 1 JIIK-2,
HEPCOHANBHBIX [JAHHBIX B 421 3 KaJIpOBOMY K pasjeny -, 1acth JIIK-5,
KaJpOBO# ciyx0e. JICTIOTIPOU3BOJICTB K-p-, MTOTOBRIH JITIK-6,
y. ITouck rect JTIK-3
KaJIpoBOM
uHpopmauu B
cetu MHTEpHET IO
pasHbIM
IIpU3HAKaM
Nzyuenue
JIEKIUOHHOTO
Kypca,
JIATEPaTypHL.
Ananus
1.4  PernameHtupyomue HHq)Oplt/IaHHOHHH Brinonnenue Tecta HK-?[,Ig 2K_8’
JIOKYMEHTBI KaJpOBOM 4 3 15;;15225; K paszeny 1, 4acTh ﬁHK-S,
cryxObl 1o pabore ¢ JETONPOH3BOICTS K.p., HNTOTOBBIMH ILHK-S’
MIePCOHANBHBIMA JTAHHBIMHU y. Tomck TecT I[HK-G,
KaJIpOBOM
HH(POPMAIIH B
cetu MHTEpHET 10
PpasHBIM
NpU3HAKAM
HWroro no pazaeny 16/81 | 12
2. Paznen 2 JlokyMeHTHpOBaHHE
MePCOHANTBHBIX JTAHHBIX
KaJpOBO cIy)00i
2.1 JloKkyMeHTHpOBaHHE Hoxymentuposan TIK-6, I1K-8,
HEPCOHATLHBIX AHHBIX ue nepcoHanbHbIX |Bemonnenne Tecra JIIK-2,
npu npuéme Ha paboTy u 421 3 JIAHHBIX DU K paszeny 2, Hacth JTIK-3,
mepepoie  Ha  ADYIYio npuéme Ha paboTy| K.p., HTOTOBBIH JIK-5
paboty U MepeBojIe Ha TecT JIIK-6
Apyryto pabory
N3yuenue
JIEKITHOHHOTO
Kypca,
JIUTEPATypPHI.
2.2 JlokymeHTHpOBaHHE Anamis
UH(OPMAIIIOHHBI TK-6, I1K-8,
[IEPCOHAIIBHBIX JTaHHBIX X CAITOB 10 Brinonnenne Tecta JITK-2,
npu MOOLIPEHUH 44 3 KAIPOBOMY K paszeny 2, HacTh JIK-3,
pabOTHUKOB M HAJOKEHUH HETONPOM3BOICTS K.p., ATOTOBBIi JIK-5
AUCUUTTHHAPHBIX y. Tomck TecT JIIK-6
B3BICKAHUH ———

uHpopmaru B
ceru MHTepHeT 1o
PasHBIM
TpU3HAKaM




2.3 JloKkyMeHTHpOBaHHE
HEPCOHATBHBIX JaHHBIX
npu YBOJIBHEHHHU
PabOTHHUKOB.

4/41

Nzyuenue
JEKIIUOHHOTO
Kypca,
JIUTEPaTypBhL.
Ananus
MHPOPMALUOHHBI
X caliToB 1o
KaJIpOBOMY
JIeJIONIPOU3BO/ICTB
y. Ilouck
KaJIpoBOM
uHpopmauu B
cetu MHTEpHET IO
pa3sHbIM
MIpU3HaKaM

BrImoHEeHHBIH
TecT k pazneny 2,
4acThb K.p.,
HTOTOBEINA TECT

TIK-6, TIK-8,
JITIK-3,
JUTTK-5,
JUTTK-6,
JITTK-2

24 IIpouecc
JIOKYMEHTUPOBAaHUS  yuéTa
U OTYETHOCTH 1O Kajpam.

4211

2,1

Nzyuenue
JIEKIUOHHOTO
Kypca,
JIATEPaTypHL.
Ananus
UHPOPMALTUOHHBI
X CaliTOB MO
KaJpOBOMY
JIEJIOTIPOU3BO/JICTB
y. [Touck
KaJIpOBOM
HH(POPMAIIH B
cetu IHTEpHET 110
PpasHBIM
NpU3HAKAM

BrinonHeHHbI#
Tecr K pazae-ny 2,
4acThb K.p.,
HTOTOBBIA TECT

TIK-6, TIK-8,
JITIK-2,
JUTTK-3,
JITTK-5,
JITTK-6

Wroro no pazneny

16/121

111

Hroro 3a CEMECTpP

16

32/20U1

23,1

3a4€T

HToro no gucLuIinHe

16

32/201

23,1

3a4€T

TIK-6,TTK-
8,JIITK-2,JIITK
-3,JITTK-
5,JITIK-6




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

1. TpapuuuonHsle 00pa30BaTeNbHbIE TEXHOJOIMM OPUEHTHPYIOTCS Ha OpraHHU3aluio
00pa30BaTeNbHOTO  IIpOLlEecCa, MPEANOJAralllyl0 MpPsAMYH TPaHCISALUI 3HAHUM  OT
IIpenoaaBaTeis K CTyIeHTY

@®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHIL:

WNudopmannoHHas JeKIust

CemuHap

IIpakTnueckoe 3aHsTHE, MOCBSIICHHOE OCBOCHUIO KOHKPETHBIX YMEHHUH M HABBIKOB IIO
IPEJIOKEHHOMY aITOPUTMY.

2. TexHonoruu npo6JIeMHOTO 00YICHHUS.

®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM TEXHOJIOTHIA MMPOOIEMHOTO 00ydeHUS:

[TpobnemMHuas nexus

Jlexuus «BaBoeM» (OMHapHAas JIEKIIMS)

IIpakTryeckoe 3anaTue B popMe MpakTUKyMa .

[IpakTrueckoe 3aHATHE Ha OCHOBE Keiic-Merona. Keichl 0a3upyloTcs Ha pealbHOM
(dakTHUECKOM MaTepuase Win e NPUOIMKEHbI K peaJbHON CUTYaI|H.

3. UrpoBble TEXHOJIOrHM — OpraHu3alys 00pa3oBaTEIBHOTO MpOIlecca, OCHOBaHHAs Ha
PEKOHCTPYKIIMM MOJIEJICH TOBEICHUS B paMKax IIPEUI0KEHHBIX CLIEHAPHBIX YCIOBUH.

®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM UTPOBBIX TEXHOJIOTHI:

YyeOnas urpa.

[enosas urpa.

Ponesas urpa .

4. TexHOJIOTUH IPOEKTHOI'O O0YUYEHHUSI.

OCHOBHBIE TUIIBI IPOEKTOB!

HccnenoBaTenbCKkuid IpOEKT

TBOpUYECKUI1 TPOEKT.

NHupopmaninoHHBIN POEKT.

5. HTepakTUBHBIE TEXHOJOTUU — OpPraHu3alys 00pa30BaTENbHOIO IMpoliecca, KOTopas
IpeIoiaracT akTUBHOE U HEJIMHENHOE B3aUMO/IEHCTBUE BCEX YUACTHUKOB, JTIOCTH)KEHHE HA ITON
OCHOBE JIMYHOCTHO- 3HAUYMMOIO /s HUX oOpa3oBarenbHOro pesyiapTata. Hapsay co
CHEIUAIN3UPOBAaHHBIMUA  TEXHOJOTMSAMM  TakOro  pojJa  INPUHLUIN  HUHTEPAKTUBHOCTH
IPOCJIEKUBAETC B OOJIBIIMHCTBE  COBPEMEHHBIX  00pa30BaTENbHBIX  TEXHOJIOTHH.
WHTEpakTHBHOCTH MOAPA3yMEBAET CYOBEKT-CyOBEKTHBIE OTHOLLIECHHS B X0€ 00pa30oBaTeIbHOIO
npolecca 1, Kak cieicTsre, GopMHpoBaHHE caMOpa3BUBaroLIEiics HHPOPMAIIMOHHO-PECYPCHOM
Cpenbl.

@®opMbl yueOHBIX 3aHATHI C HMCIOJB30BAaHUEM CHENMATU3UPOBAHHBIX WHTEPAKTHUBHBIX
TEXHOJIOTH:

Jlexumst «<0OpaTHOM CBSI3U» — JICKIIUAS—TIPOBOKAIIUS

CeMuHap-nuckyccus

6. MadopMaimoHHO-KOMMYHHUKAIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH !

Jlexuus-Bu3yanusanusi — HW3JI0KEHUE COJEP)KaHUs CONPOBOXKIAETCS Ipe3eHTaluen
(eMoHcCTpaleil yueOHbIX MaTepHaoB, MPEJICTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CUCTEMAX, B
T.4. WUTIOCTPATUBHBIX, IPaUUECKUX, ayH0- U BUIEOMATEPHAIIOB).

[IpakTudeckoe 3aHsATHE B POpME IPE3EHTALINH.

Yar-3ansaTHA.

Be6-3ansTusi.

Tenexondepenunu.

6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4YaroIIMXcst
IIpencrasneno B npuioxenuu 1.



7 OneHOYHBIE CPeACTBA AJIsl IPOBeICHHS POMEKYTOYHOM aTTeCTALMI
IIpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAHYecKOe M MHPOPMAIMOHHOE 00ecnedyeHue JUCITUITIMHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:
1. llerpenko, B.1. 3amura nmepcoHaNBHBIX TaHHBIX B HHPOPMAIIMOHHBIX CHCTEMAaX: J1a00-paTOPHbIiA : IPAKTUKYM /
ITerpenko B.U., coct., Mannpuma 1.B., coct. — CraBpomons : Cee-po-KaBkasckuii GpenepanbHbI yHUBEPCHUTET,
2018. — 118 ¢. — URL: https://book.ru/book/930759 . — TeKcT : 3IeKTPOHHBIH.
2. Tlerpenko, B.W. 3amuTa mepcoHaNbHbIX JaHHBIX B HHPOPMAIIHOHHBIX CHCTEMaX : yueOHoe mocobwue / ITeTpenko
B.1. — CraBponois : CeBepo-Kaskasckuit penepanpusiii yauepeuteT, 2016. — 201 c. — URL:
https://book.ru/book/928826 ). — TeKcT : 3IeKTPOHHBIIA.
3. Cxpunnuk, [I.A. ObecnieyeHue 6€30MaCHOCTH MEPCOHANBHBIX JaHHBIX : Kypc sekimii / Ckpunauk [I.A. — Mocksa
: Uatyur HOY, 2016. — 122 ¢. — URL: https://book.ru/book/917798 . — TekcT : 31eKTpOHHBI.
4. IIpaBoBOe peryaupoBaHue HHPOPMAIMOHHBIX OTHOLICHUH B 00JIaCTH TOCy1ap-CTBEHHOW 1 KOMMEPUYECKOH TalfHBbI,
NePCOHANBHBIX JIaHHBIX | yueOHoe mocobue / O.B. Axpameesa, U.®. lentoxuna, O.B. XKnanosa, H.B.
Mupomangenko. — Crasponoins : CTTAY, 2015. — 59 ¢. — TekcT : 31eKTpoHHbI // DIeKTpOHHO-0MOIHOTeYHAS
cucrema «Jlauby : [caiit]. — URL: https://e.lanbook.com/book/82255 . — Pexxum moctyma: JJisi aBTOPHU3.
M0JIb30BATENEH.
5.Kopmnees, U. K. JlokyMeHTHpOBaHKE YIIPABICHUYCCKON AATEIEHOCTH + TecThl B DBC | y4eOHUK U MPaKTUKyM JUIS
By30B / U. K. Kopuees, A. B. Iuienko, B. A. MarypiieB. — 2-¢ u3f., nepepad. u gon. — Mocksa : M3aaTenscTtBo
IOpaiit, 2020. — 384 c¢. — (Beicuiee obpaszoanue). — ISBN 978-5-534-04533-8. — Tekcr : anexkrponnsiii // O95C
IOpaiir [caiiT]. — URL: https://www.biblio-online.ru/bcode/450470
6.0pranu3alMoHHOE U ITPpaBoBoe obecrieueHne HHPpOPMaMOHHOM 0€30aCHOCTH | y4eOHUK M IPAKTHKYM JJIsl By30B
/ T. A. TlonsixoBa, A. A. Crpenbios, C. I'. Uyoykosa, B. A. Huecos ; nox penakuueii T. A. TTonskoBoii, A. A.
CrpenbioBa. — Mockaa : M3natenscto FOpaiit, 2020. — 325 ¢. — (Bricmiee odpazosanue). — ISBN
978-5-534-03600-8. — Tekcr : anekrponusiii // IBC IOpaiir [caiit]. — URL:
http://www.biblio-online.ru/bcode/450371 (mata obpaienus: 28.08.2020).
7.Kynses, H. H. KorduaeHmuansHOe AeT0MPON3BOACTBO U 3AIUIICHHBIH SIeKTPOHHBIN TOKyMEHTO000pOT
[Dnexrponnsiii pecype] : yuebnuk / H. H. Kynsies, A. C. Iémyuikun, A. I'. ®abpuuHos; nox oomr. pea. H. H.
Kymnsesa. - Mocksa : Jloroc, 2011. - 452 c. - (HoBas yHuBepcuterckas oudmuoreka). - ISBN 978-5-98704-541-1. -
Tekcer : anexTponHsiit. - URL: https://znanium.com/catalog/product/468998 (nara ooparuenus: 28.08.2020). —
Pexxnm mocTyna: mo momnmcke.
8.Kabamos, C. 0. Opranuszanus o0LIero 1 CIEeNUaIbHOTO JAETONPOU3BOCTBA B OPraHaX MECTHOTO
camoympasinenus : yue6. nocobue / C.10. Kabamos. — M. : UTHOPA-M, 2019. — 421 ¢. — (Cpennee
npodeccuonanpaoe oopasosanue). - ISBN 978-5-16-014860-1. - Teker : anekrponnsiid. - URL:
https://znanium.com/catalog/product/1008708 (mata obparuenus: 28.08.2020). — Pexum mocTyma: mo moIIHCKe.

0) JlonostHuTEIbHAS JIUTEPATYpA:


https://book.ru/book/930759
https://book.ru/book/928826
https://e.lanbook.com/book/82255
https://www.biblio-online.ru/bcode/450470
http://www.biblio-online.ru/bcode/450371
https://znanium.com/catalog/product/468998
https://znanium.com/catalog/product/1008708

1. Asepuenkos, B.. 3amura nepcoHaubHBIX JaHHBIX B OpraHu3anusx . MmoHorpadus / B.1. Asepuenkos, M.IO.
PortoB, T.P. laiinyaua. — 2-¢ u3a. — Mocksa : ®JIMHTA, 2011, — 124 ¢. — ISBN 978-5-9765-1273-3. — Tekct
: 3JIEKTPOHHBIH // DexTpoHHO-OnbIMoTeuHast cuctema «Jlauby : [caitr]. — URL: https://e.lanbook.com/book/44742
. — Pexum noctyna: ans aBropus. [lonb3oBareneil.

2. TlepcoHansHbIC TaHHBIE B TOCYAAPCTBECHHBIX HHPOPMAIMOHHBIX pecypcax / M.YO. Bpayne-3onorapés, E.C.
Cepbuna, B.C. Heropoznos, U.I'. Bomomkus. — Mocksa : [lemo PAH-Xul'C, 2016. — 56 c. — ISBN
978-5-7749-1121-9. — TekcrT : 3neKTpoHHbI# // DnexTpoHHO-OnbnnoTeuHas cuctema «Jlaupy : [caiit]. — URL:
https://e.lanbook.com/book/74913 . — Pexxum gocTyna: ajist aBTOPU3. MOJIb30BaTEEH.

3.Iletpenko, B.U. 3aumra nepcoHanbHBIX JaHHBIX B HHOOPMAIMOHHBIX CHCTEMaX : yue6-Hoe mocobue / [leTpeHko
B.1. — Craspomnois : CeBepo-KaBkasckuit henepanbusiit yausepeuret, 2016. — 201 c. — URL:
https://book.ru/book/928826 . — TeKCT : 37eKTPOHHBII.

4.Ceprees, A. I'. Yrpasnenue kauecTBoM oOpazoBanus. JJOKyMEHTHPOBaHHE CHCTEM MEHEDKMEHTa KayecTBa
yaebHoe mocobue mist By30B / A. I'. Ceprees. — 2-¢ u31., ucnp. u mo1. — Mocksa : Uznarenscto HOpaiit, 2020. —
158 ¢. — (Bsicmee o6pazosanne). — ISBN 978-5-534-12322-7. — Texkcr : anekrponnsiii // OBC HOpaiir [caiit]. —
URL: https://www.biblio-online.ru/bcode/447325

5.Kun, 3. Hudero muuHoro: Kak cormanbHbIC CETH, HOMCKOBBIC CHCTEMBI H CIICLICITYKOBI HCTIONIB3YIOT HAaLIH
nepcoHasbHble nanHble / Kun O. - MockBa : Anbrnuna [1a6:., 2016. - 224 c.: ISBN 978-5-9614-5128-3. - Tekcr :
anektpouHbIit. - URL: https://znanium.com/catalog/product/915406 (mara obpamienust: 28.08.2020). — Pexxum
JIOCTYIIa: 110 IOJIIIHCKE.

6.Kabamos, C. 0. AHTHKOppYNIIMOHHAS 3KCIIEPTH3a HOPMATUBHBIX IIPABOBBIX aKTOB M IPOEKTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB: OPTaHU3AIs U BOMPOCH! JOKyMEHTHpOBaHus : yueOHoe mocobue / C. FO. Kabamos, 1O. C.
Kabamos. - Mocksa : UHOPA-M, 2021. - 240 c. - (Briciuee oopazoBanue: Crenpanurer). - ISBN
978-5-16-016538-7. - Tekcr : anekrponnsIit. - URL: https://znanium.com/catalog/product/1178158 (nara
obpamenus: 28.08.2020). — Pexum nocTyma: no moamnmcke.

B) MeToauyeckue ykasaHus:
CamocrosiTenbHas paboTa CTyICHTOB By3a : pakThkyM / cocrautenu: T. I'. Heperuna,
H. P. Vpazaesa, E. M. PazymoBa, T. ®. OpexoBa ; MarHuToropckuii roc.

texHnyeckuit yH-T uMm. I'. M. HocoBa. - Maruutoropck : MI'TY um. I'. WM. Hocoma, 2019. - 1
CD-ROM. - 3aru. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530

r) [Iporpammuoe obecneuenue u UnTepHer-pecypceni:

https://book.ru/book/917798 Ckpunnuk, J[.A. OGecneuenne 0e30MacHOCTH
NepCOHATIBHBIX JaHHBIX : Kypc jekuuii / Ckpunuuk [I.A. — Mockga : Uatyutr HOVY, 2016. — 122
c.— URL: https://book.ru/book/917798 . — TekcT : 31eKTpOHHBIH.

https://e.lanbook.com/book/82255  IlpaBoBoe peryaupoBanue HWH(GOPMAIMOHHBIX
OTHOILIEHHH B O0JIACTH TOCYAAap-CTBEHHOW M KOMMEpYECKOH TailHbl, MEPCOHAIBHBIX TAHHBIX :
yuebHoe mocooue / O.B. Axpameera, U.®. [lemtoxuna, O.B. Xnanosa, H.B. MupomanueHko. —
Craspomons : CT['AY, 2015. — 59 c. — TekcT : anmekTpoHHbIH // DneKTpoHHO-OnOIHOTeYHAS
cucrema «Jlauby : [caiit]. — URL.: https://e.lanbook.com/book/82255

https://book.ru/book/928826 Ilerpenko, B.M. 3ammra mnepcoHaNbHBIX TaHHBIX B
MH(QOPMAIIMOHHBIX cucTeMax : ydeO-Hoe mocobue / Ilerperko B.M. — CraBpomonb
CeBepo-KaBkasckuii  ¢enepanpubiii  yHuBepcuter, 2016 — 201 c¢. — URL:
https://book.ru/book/928826

https://www.biblio-online.ru/bcode/450470  KopueeB, W. K. JlokymeHTHpOBaHUE
yIpaBiIeHYECKOH nesrenbHocTH + TecThl B DBC : yueOHuK W mpaktukym ais By3os / U. K.

Kopuees, A. B. Ilmenko, B. A. Mamypues. — 2-e u3n., nepepad. u gon. — Mocksa :
NznarensctBo FOpaiit, 2020. — 384 c. — (Bricmiee oo6pazoanue). — ISBN 978-5-534-04533-8.
— Tekcr : AIIEKTPOHHBIN 1 3BC FOpaiir [caift]. — URL:

https://www.biblio-online.ru/bcode/450470


https://e.lanbook.com/book/44742
https://e.lanbook.com/book/74913
https://book.ru/book/928826
https://www.biblio-online.ru/bcode/447325
https://znanium.com/catalog/product/915406
https://znanium.com/catalog/product/1178158
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
https://book.ru/book/917798
https://e.lanbook.com/book/82255
https://book.ru/book/928826
https://www.biblio-online.ru/bcode/450470

https://www.biblio-online.ru/bcode/447325 Ceprees, A. I'. YnpaBineHue KauecTBOM
oOpa3zoBanus. JJOKyMEHTHPOBAHHUE CUCTEM MEHE/DKMEHTA KauecTBa : y4eOHOe ocoOue i By30B
| A.T. CepreeB. — 2-¢ u3., ucnp. u gorn. — Mocksa : M3narensctBo FOpaiit, 2020. — 158 ¢. —
(Beiciree oopazoBanue). — ISBN 978-5-534-12322-7. — Texkcr : anexrponnsiii // DBC HOpaiit
[caiit]. — URL.: https://www.biblio-online.ru/bcode/447325

IIporpammHoe o0ecnieuenmne

Haumenosanue I10 No norosopa CpoK IeCTBUS TUIEH3UU

MS Windows 7

Professional(11s1 k1accoB) A-1227-18 or 08.10.2018 11.10.2021

MS Windows 7 Professional

H-757-17 ot 27.06.2017 27.07.2018
(7151 K71aCCOB)
MS Office 2007 Professional |Ne 135 ot 17.09.2007 0eccpodHo
FAR Manager CBOOOJIHO PACTIPOCTPAHSIEMOE 06eccpodHo
7Zip cB00O0HO pacrpoctpansemoe [10 0OeCcCpoYHO

HpO(l)eCCI/IOHaJIbHI)Ie 0a3bl JAaHHbIX I/IHq)OpMaIII/IOHHbIe CIIPaBOYHBIEC CUCTEMBI

1) HamwmonansHass HHGMOPMAIIMOHHO-aHATUTHYECKAss CHCTeMa — POCCHUCKHIA WHIEKC
HayuHoro rutupoBanus (PYTHLI) URL: https://elibrary.ru/project risc.asp

2) DnekTpoHHas Oa3a mnepuomuueckux u3nanHuii East View Information Services, OOO
«MBUC» https://dlib.eastview.com/

3) ITowuckosas cucrema Akanemust Google (Google Scholar) URL: https://scholar.google.ru/

4) NudopmarmonHas cucreMa - EIUHOE OKHO JOCTyna K HH()OPMAIMOHHBIM pecypcam
URL: http://window.edu.ru/

5) Poccuiickas l'ocynapctBenHas oubnmorexa. Karasnoru
https://www.rsl.ru/ru/4readers/catalogues/

6) DrexkTpoHHBIE pecypchl OnbIMoTEKM MITY UM. r-m. Hocoga
http://magtu.ru:8085/marcweb2/Default.asp

7) YuuBepcurerckas unpopmanronHas cucrema POCCHS https://uisrussia.msu.ru

8) MexayHapoaHas HayKOMeTpHuecKkas pedepaThBHAas M IMOJHOTEKCTOBas 0as3a JTaHHBIX
HayuHbIX u3nanuii «Web of science» http://webofscience.com

9) MexayHapoaHas pedepaTUBHAs U IMOJHOTEKCTOBAs CIpaBOYHas 0a3a TaHHBIX HAayYHBIX
u3ganuii «Scopus»  http://scopus.com

10) Mexnynapoanass  0a3a  MOJHOTEKCTOBBIX  JKYpHAJIOB Springer  Journals
http://link.springer.com/

11) Mexnynapoauas 06a3a CIOpPABOYHBIX M3JAHMM I1I0 BCEM OTPACIHsIM  3HAHUH
SpringerReference http://www.springer.com/references

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue TUCIUIIUHBI (MOTYJIs1)

MaTepI/Ia.HBHO-TeXHI/I‘-IeCKOG obecrneucHUe JUCIUIIIIMHBI BKJIIFOYACT:


https://www.biblio-online.ru/bcode/447325
https://elibrary.ru/project_risc.asp
https://dlib.eastview.com/
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://uisrussia.msu.ru/
http://webofscience.com/
http://scopus.com/
http://link.springer.com/
http://www.springer.com/references

MYJIbTUMEIUMHBIE CPEICTBA XPaHEHHUS, IEPEIauu U MPeICTaBICHUS HHPOPMALIUH.

VY4eOHble ayauTOpUM JUIsl TPOBEAEHUS MPAKTUUYECKUX 3aHSATUN, TpYNIOBBIX U
WHIVBUAYAJIBHBIX KOHCYJIBTAlUM, TEKYILEr0 KOHTPOJIA U IPOMEKYTOYHOU aTTectanuu: Jlocka,
MYJIbTUMEAUMHBIA IPOEKTOP, IKPaH

[lomemenuss st  caMOCTOATENbHOM  paboTel  oOywarommxcs: [lepcoHanbHbie
kommbioTepsl ¢ nmakerom MS Office, Beixomom B MHTEpHET M ¢ JOCTYIIOM B BJICKTPOHHYIO
nH(}OPMaLlMOHHO-00pa30BaTEIbHYIO CPE/ly YHUBEPCUTETA

[lomemenne Ui  XpaHeHHS H  NPO(PUIAKTHYECKOTO OOCTYKMBAaHUS Y4eOHOTO
obopynoBanus: CTeIutaxH sl XpaHeHHs Y9eOHO-HarIAJHBIX T0COOUi M y4eOHO-METOAMYECKOM
JOKYMEHTAIUH.



[Tpunoxenue 1

Y4yeOHO-MeTOoAUYeCKOe 00ecTieyeHrne CAMOCTOSITeIbHOI padoThl 00y4yaromuxcs
Tect k pazmeny Nel

Bormpoc 1
[TpomomxuTe onpenenenue: HHGOPMAIIMOHHBIE PECYPCHI — 3TO ...
BriGepute ofuH OTBET:

a. OTJICJIbHBIC JIOKYMEHTHI ¥ OT/ICIIbHBIC MACCHBBI JIOKYMEHTOB, JIOKYMEHTBI U MACCHBBI
JOKYMEHTOB B MH(OPMAIIMOHHBIX crcTeMax (Ombmmorekax, apxuBax, poHIaX, OaHKaX TAHHBIX,
JIpyrux HHPOPMAIIMOHHBIX CHCTEMAX )

b. mpomeccel  cozmanms, cOopa, 00paOOTKH, HAKOIUICHHS, XpaHEHHUsS, ITOKMCKa,
pacnpocTpaHeHus U MOTpeOaeHus nHopMaIuu

C. 3HaHUs, MOJATOTOBJEHHBIE JIOABMH Ul 3PPEKTUBHOIO MOJIYYEHUs KakoW-110o
uH(popManuu

d. cCOBOKYMHOCTh 3a(MKCUPOBAHHOM MH(POPMAIMH, TIPEHAZHAYCHHAS JIJIsl XPAHCHUS U
HCIIOJIb30BaHUs U paccMaTpuUBaeMas KaK eIMHOE 11eJ10€
Bompoc 2
[Tponomxure onpezeneHue: THGOPMALMOHHBIN POIYKT — 3TO ...
BeiGepute oauH OTBET:

a. TOKyMEHTUpPOBaHHAas HH(OpManMs, TMOATOTOBICHHAS B COOTBETCTBUU C
NOTPEOHOCTSIMU TOJIB30BATEICH U MpeJAHA3HAYCHHAs WM TpPUMEHseMas JJisi YAOBJIETBOPEHUS
noTpeOHOCTEH monb30BaTeneit

b. undopmanronnsie MaccuBbl ((ailyibl), XpaHsAIIMECs HA MAIIMHHBIX HOCHTEIISX,
MMEIOLINE Pa3IMYHYIO CTENEeHb OpraHU3alluy 1 MojAJIeXkallue aBTOMaTu3UpoBaHHONW 00paboTKe

C. HHq)OpMaHHOHHBIG CUCTEMBI, C€TU W CETHU CBA3H, MNPCAHAZHAYCHHBLIC HWIIN
IpPUMEHsIEMbIE JIJIS1 YZIOBJIETBOPEHHUSI OTPEOHOCTEH Mob3oBaTeneit

d. mokyMeHTHpOBaHHass MHGOPMAIHS, MPEIHA3HAYCHHAsT Ul OTPaHHYCHHOTO Kpyra
ML
Bompoc 3
HHdopmaninoHHbIE pecypchl SBISAIOTCS:
Boi6epuTe ouH OTBET:

a. CBA3YIOIIMM  3BEHOM  MEXIy  HMH(POPMAIMOHHBIMH  TPOAYKTaMU U
UH(POPMALIMOHHBIMH YCIYTaMU

b. pe3ynbrarom nepepaboTki HHPOPMAIIMOHHBIX MTPOTYKTOB
C. 6a3oit s co3nanus HHGPOPMAIIMOHHBIX TPOTYKTOB

d. uHQOpMAIMOHHBIME MPOAYKTaMH ¥ HH(MOPMAIMOHHBIC PECYpChl HHUKAK He
B3aMMOCBSI3aHbI
Bompoc 4
Kto sBnsiercs BnaaenpieM HHGOPMAIIMOHHBIX PECYPCOB U MH(POPMAIIMOHHBIX MTPOTYKTOB:
BriOepure o1H OTBET:

a. CyOBeKT, pealnu3ylmui TMMOJTHOMOYHUS IOJTh30BAaHUS, yKa3aHHBIMH OOBEKTAMHU B
o0beMe, yCTaHaBIMBAEMOM COOCTBEHHUKOM

b. cyObekT, peanu3yrouii MOJTHOMOYHS TOJIb30BAHUS, YKa3aHHBIMH OOBEKTaMH B
o0BeMe, YCTaHaBIMBAEMOM 3aKOHOM



C. CyOBEKT, peaau3yroluil MMOJHOMOYUS BJIAJIEHUS, MOJb30BAHUS U PACIOPSHKEHUS
yKa3aHHBIMH 00bEKTaMH B 00beMe, yCTaHABIMBAEMOM COOCTBEHHHUKOM

d. cyObekT, peanu3yrouiuii MOJHOMOYHUS BIIAJCHHS, TOJIB30BAHMS, PACIIOPSHKCHHS
yKa3aHHBIMH 00BEKTaMH B 00beMe, YCTaHABINBAEMOM 3aKOHOM
Bompoc 5
C KxaKo¥i IeJIbI0 YCTaHABIMBACTCS PABOBOM PEXXUM HH()OPMALIMOHHBIX PECYPCOB:
Bribepure ouH OTBET:

a. 4yToOBl JaTh BO3MOXKHOCTH BIAZENbIy HMH(OPMAIIMOHHBIX PECYpPCOB IOIYyYaTh
OIIPEJIETIEHHYIO BBITOJY OT UX MCIOJIb30BAHMS

b. 4TOOBI 1aTh BO3MOXKHOCTB BIAJIEINbIy HH(OPMAMOHHBIX PECYPCOB IPEIOCTABIISATH
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJaBaTh, 1apUTh, MEHATH

C.4ToObl  J1aTh BO3MOXKHOCTb  COOCTBEHHHMKY HMH(OPMAIMOHHBIX  pECYpPCOB
pacropspKaTbCsl UMU 110 CBOEMY YCMOTPEHUIO

d. 4TOOBI JaTh BO3MOXKHOCTH COOCTBEHHUKY MH(OPMAIIMOHHBIX PECYPCOB PACIIMPHUTH
IpaBa Ha UX UCIIOJIb30BAHUE, 3aKPETJICHHBIC 3aKOHOAATEIILHO

Tect Kk pazmeny Ne2

Bompoc 1

Kakumu BuaamMu MH(OPMALMOHHBIX PECYpPCOB OOECIICUMBAETCS BHYTPHUIKOHOMHYECKAsS
ACATCIIBHOCTD MPCAIPUATUSA:

BeiGepuTe 0aMH MM HECKOIBKO OTBETOB:

-

r
-

a. TOCyIapCTBEHHBIMH HH(OPMAIIMOHHBIMU pecypcaMu
b. rmo6anpHbIME HH(GOPMALIMOHHBIMU PECypCaMU

C. MUPOBBIMU UH(OPMALITMOHHBIMU peCypcamMu

-
d. pernoHabHBIME UHPOPMAIIMOHHBIMHU PECYPCaAMHU

Bomnpoc 2
K kakomy Buay pecypcoB OTHOCSITCSI HAllMOHAJIbHbIE HH(POPMAIIMOHHBIE PECYPCHI:
BriGepure oauH OTBeT:

f_

a. K MUPOBBIM HH(OPMALIMOHHBIM pecypcam
-

b. k rocynapcTBeHHBIM HH(POPMAIIMOHHBIM pecypcam
-

C. K perMoHaIbHBIM HH(POPMAIIMOHHBIM pecypcam

d. x rmobansHBIM HHPOPMAITHOHHBIM PeCypcam
Bompoc 3
K pernonanbHbIM HHPOPMAIIMOHHBIM PECYpPCaM OTHOCSATCS:
Bri6epuTe ouH MM HECKOJIBKO OTBETOB:

a. rnobanbHble HH()OPMALIMOHHBIE PECYPCHI

b. urdopmarmonusie pecypchl cyonekToB Poccuiickoit denepannn
C. HAI[MOHAJIbHBIE NHPOPMALIMOHHBIE PECYPCHI

d. penepanbHbie HHPOPMAIIMOHHBIE PECYPCHI

€. MyHUIIUNIAJIbHbIE HH(POPMAIIMOHHBIE PECYPChI

f. ropockue HHPOPMAIIMOHHBIE PECYPCHI

a1 1 1 1 1 1T

g. KOpropaTuBHbIE HHPOPMAIIMIOHHBIE PECYPCHI



Bompoc 4
K xoprnopaTuBHEIM HH(pOPMALTMOHHBIM pecypcaM IpeaAnpusiTHs (OpraHu3aliy) OTHOCATCS:
Bribepure ouH OTBET:

d. BCSI COBOKYITHOCTb CO6CTB€HHHX, npno6peTaeMHx 1 IMOCTaBJIICMbIX U3BHC JaHHBIX,
Sa(l)I/IKCI/IPOBaHHBIX KaK Ha 6YMa)KHBIX, TaK " 3JICKTPOHHBIX HOCHUTCIIAX

b. Bcsi COBOKYITHOCTh COOCTBEHHBIX MH()OPMAIMOHHBIX PECYPCOB, 3aHUKCHUPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK U AJICKTPOHHBIX HOCUTEIISX

C. BCSI COBOKYITHOCTh TPHOOPETAEMBIX W IOCTABJISIEMBIX HM3BHE HH()OPMAIMOHHBIX
pecypcoB, 3aUKCUPOBAHHBIX KaK Ha OYMa)kKHBIX, TAK U AJIEKTPOHHBIX HOCHTEIISIX

d. Bcst COBOKYIMHOCTh COOCTBEHHBIX, IPUOOPETAEMbBIX M ITOCTABIISICMbIX U3BHE JAHHBIX,
3a()MKCHUPOBAHHBIX HA YJICKTPOHHBIX HOCUTEIISIX
Bompoc 5
B kakom rony nossuiics atepuer?
Boi6epute ouH OTBET:

o a.B 1957 rony
C b. 8 1971 rony
c C. B 1969 rony
P

d. B 1992 rony

Bormpoc 6

IToka HeT oTBeTa

B kakom roay nosiBuiach 3J€KTPOHHAS MOYTA!
Boi6epuTe ouH OTBET:

a. B 1969 rony

“ b. 81992 rony
C C. B 1957 rony
-~

d. B 1971 roay

Bompoc 7

Yro B mepeBojie Ha PYCCKU sI3bIK 03HauaeT abopeuatypa URL:
Boi6epuTe ouH OTBET:

a. YHUGUIIUPOBAHHBIN aJIpeC MOIb30BaTEIIS

- . .

b. UabopMaMoHHbIH JTOKAIBHBIN MPOAYKT
- o o

. UndopmanvoHHbIH JTOKaIbHBIN pecype
-

d. YHuduuupoBaHHBIN yKa3aTenb pecypca
Bomnpoc 8
UYro B nepeBojie Ha pyCCKUH A3bIK 03HauaeT abopesuarypa DNS:
Bribepure o1H OTBET:

a. cucTeMa JIOMEHHBIX UMEH
b. noMamusaa HaLMOHANBHASA CETH
C. CCTEMA TOMEHHEBIX CETEN

d. MPOTOKOJI TOMEHHBIX aIPECOB
Bompoc 9
Camoif TOmyJspPHOM OTEUECTBEHHOW WH(POPMAIIMOHHO-TIOMCKOBOM cHucTeMor Internet
SABJIIACTCA:
Bri6epute oguH OTBET:



7

a. Google
e~

b. Aport
~

C. SIndex

d. Rambler
Bormpoc 10

Haubonee monHo# 3apy0ekHON HHPOPMAITMOHHO-TIONCKOBOM crcTeMoit Internet siBisiercs:
Bribepute oauH oTBeET:

a. Aport

b. Google

C. SIndex
-~

d. Rambler
Bompoc 11

Kaxoi 3HaK MCHIOJIb3YyeTCs ISl YCEUEHUS CJIOBA C LENbIO pacluupenus 3anpoca B IHTepHere
JI0 BCEX CJIOB, COJEPIKAILUX BBEICHHYIO YaCTh:
BeiGepute oauH OTBET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 12
Kakoli 3HaK ncnosip3yeTcs pu MOoMcKe KOHKPETHON (opMbl ciioBa B MIHTepHETE, HCKII0Yast
Jpyrue caoBoGOpMBI:
Bri6epuTe ouH OTBET:

a. «»
b. «?»
C. «!»

d. «*»

IIpakTnyeckas padora 1

3ajgaHue:

1.CocTaBuTh mepedyeHb KaIpOBBIX JOKYMEHTOB, KOTOpBIE BXOJAT B COOTBETCTBYIOLIYIO
IpyMIy JOKYMEHTOB COTJIACHO BapuaHTy (IepBoil Oykse pamunmn).

2. IlpoananusupoBatrs TpynoBoil koaekc Poccuiickoit denepanuu Ha npeaMET HATUYUS
HEOOXOIMMBIX KaJIPOBBIX JOKYMEHTOB B OpPTraHM3aIlid B COOTBETCTBUHU C BapHaHTOM (IIEpBOM
OykBoit hamunun). [lo pesynpTaTam aHaim3a opOpMUTH B MUCHbMEHHOM BHUJIE TaOIHUITY:

HanmenoBanue Homep wu HasBanue[KpaTkoe conepkanue

KOHKPETHOTO KaJpOBOro[cTaTbU Tpynosorojcrarbu Tpynosoro Koaekca




ITOKYMEHTa Konexca PO PD

Bapuanm 1

— IS CTYIGHTOB, YbHM (DaMUIIMK HAYMHAIOTCS ¢ OyKB A — M — OpraHu3aimoHHO-KaJpOBBIE U
OpraHU3alMOHHO-PACIIOPSIUTEIbHBIE IOKYMEHTHI;

Bapuanm 2

— ISl CTYIGHTOB, 4YbHM (amMuianu HauyuHaoTcs ¢ OykB H — S5 — 1OKyMeHTHI 10
TPYAOYCTPOICTBY, YU€Ty U paboTe ¢ KaapamH.

3. BeiOpats Tpu M00BIX KaJIPOBBIX JOKYMEHTA U3 3a/IaHusl | M c/IeaTh 10 KaXKIOMY U3 HUX
BBIOOPKY CTaTeH U3 MEPHOAMYECKHIX KYPHAIOB MO KaJ[pOBOMY JICIONPOU3BOJICTBY 3a MOCIEIHUE
5 met(!).

MeTtoandyecknue peKOMEHIAIMN O BEIMOJIHEHMIO 3aIaHUS

[TpakTHdeckoe 3aaHue BBITIOTHAETCS MUCbMEHHO B popmare Microsoft Office Word 2003,
C YKa3aHHUEM BapHaHTA.

B nepBoM mnyHkTe 3amaHus HEOOXOIMMO ONPEACIUTH IOJHBINA IEepeueHb KaJpOBBIX
JIOKYMEHTOB, KOTOpBIE BKJIKYEHBI B IPYIIy JOKYMEHTOB, YKAa3aHHYI0O B HOMEpE BapHaHTa B
COOTBETCTBUU C NEPBOil OyKBON hamMHIUH.

Bo BTOpOoM mnyHKTE 3amaHus HEoOXoAMMO OGOpPMUTH TaOJHUIly, Ha OCHOBE aHalIM3a
Tpynosoro kogekca Poccuiickoit @enepanuu 11 CBOCH TPYyIMIIbl KaAPOBBIX JOKYMEHTOB, YKa3aB
B IIE€pBOIl KOJOHKE, Kakue W3 BBISBICHHBIX KaJpPOBBIX JOKYMEHTOB CO3Jar0TCs (BemyTcs,
0(pOpMIIIOTCS, 3aMOJIHAIOTCS) B OpraHM3aluu corjacHo TpynoBomy kozekcy Poccuiickoit
®denepannu, MOATBEPAUB JAHHBIN (PaKT IIUTATOM COOTBETCTBYIOIICH CTaTbU M3 KoJIeKca (KOJOHKA
3) ¢ ykazaHHEeM HOMEpa U Ha3BaHMs CTaThU (KOJOHKA 2).

HepequL KOHKPETHBIX KaJIJPOBbIX TOKYMCHTOB B Ta6m/1ue JOJIKEH OBITE HUCYCPITBIBAIOIIIUM
N COOTBETCTBOBATH I'PYIIIIC JOKYMCHTOB COTJIACHO BaApUaHTY.

AHanuzupyeTcs TocienHss AeicTByromas peaakuus TpynoBoro kozaekca Poccuiickoit
denepanuu.

Bo BTOpOoM myHKTE 3aaHHUs HEOOXOAUMO BHIOpATh TPH JIOOBIX KaJPOBBIX JOKYMEHTA W3
TaONMHIBI M CAENATh MO KaXKIOMY JOKYMEHTY BBIOOPKY CTAaTe W3 KypHAJIOB IO KaJIpOBOMY
JENONPOU3BOJACTBY (CM. JIEKIMU) CTporo 3a mociuennue 5 ner. [lo kaxaoMy KaapoBomy
JIOKYMEHTY JIOJDKHO OBITh 0(pOpMIIEHO HE MEHee ceMH OMOIMOorpaduiecKuX OMMCAHUHN CTaTel He
MEHEeEe YeM M3 TPEX PA3INYHbBIX TEPUOTUICCKUX )KYPHAIOB.

Bubnuorpaduueckoe omucaHue CTaTbU AOJDKHO OBITH O(GOPMIIEHO B COOTBETCTBHUU C
tpeboBanusimu ['OCT 7.1-2003 «bubnuorpaduueckas 3anuck. bubanorpaduyeckoe onrcaHue.
OO6mure TpeGoBaHUS U MTPaBUIIa COCTABIICHUS.



IIpakTuyeckas padora 2

3amaHue:

1. [Ipoananu3upoBath 3aKOHOJIaTEJIbHYIO 06azy  Poccuiickoit ®denepanuu,
PETrIaMEHTHPYIOIIYIO  CO3JaHHEe KOHKPETHBIX KaJpOBBIX JIOKYMEHTOB OpraHU3allid B
COOTBETCTBUU C BapuaHTOM (miepBoi OykBoi ammiun). [lo pesynpraram anaimsa opopMuTh B
MUCbMEHHOM BHJIE TaOIHILy:

HaumeHoBaHMe  KOHKPETHOTO  KaJpOBOTO[3aKOHOAATENbHAS 0a3za PO,
ITOKyMEHTa perIIaMEeHTHP YOS CO3/1aHue JTAHHOTO
ITOKyMEHTa
1 2
Bapuanm 1

— IS CTYIGHTOB, bW (DaMUIIMK HAYMHAIOTCS ¢ OyKB A — M — OpraHn3aiimoHHO-KaJpOBBIC U
OpraHU3alMOHHO-PACIIOPSAUTEIbHBIE IOKYMEHTHI;

Bapuanm 2

— 178 CTYIEHTOB, 4YbM (aMuwinu HauvHaoTeds ¢ OykB H - — nokymeHTel 1o
TPYAOYCTPOICTBY, y4eTy U paboTe ¢ KaJpaMHu.

2. CocTaBHUTh MEPEUCHD CHENUATBHBIX JOKAIBHBIX HOPMATHUBHBIX aKTOB HEOOXOIUMBIX U
JOCTaTOYHBIX JUIS IESTEINBHOCTH KaJPOBOW CIYXOBI YUPEXKIECHHS B COOTBETCTBUU C BAPHAHTOM
(mepBoit OykBOi (hammiium).

Bapuanm 1

— ISl CTYIEHTOB, 4bM (aMmnuu HauuHaoTcs ¢ OykB A —M — kajpoBas ciyxOa
JOLIKOJIBHOIO YUPEKICHUS;

Bapuanum 2
— ISl CTYZI€HTOB, 4bM (pamMuiuu HaunHatotcs ¢ OykB H — S — kagpoBas ciryx0a miKossl.

MCTO)II/IquKI/Ie PEKOMCHAAIIMH I10 BBINMMOJIHCHHUIO 3a/IaHUA:

[IpakTrueckoe 3a1aHne BBITTOHIETCS MTUChMEHHO B hopmare Microsoft Office Word 2003,
C YKa3aHUEM BapHaHTa.

B nepBoMm myHKTe 3amaHus HEOOXOJMMO, B TEPBYIO OUYEpElb, ONPENEIUTh IMEpeYeHb
KaJIpOBBIX JJOKYMEHTOB B COOTBETCTBHH C BapUaHTOM (IiepBoii OykBoil pamuiinn). 3aTeM U3y4uTh
3aKoHONaTeNnbHyl0 0azy Poccuiickoit ®dexepanuu, colaepKailyi0o HOPMBI TPYIOBOTO IpaBa U
HOPMBI OXpaHbl TPYAA U AOKYMEHTBI METOJUYECKOTO XapaKTepa 10 YIMpPaBICHYECKOMY TPYAY U
KaJpOBOMY JEJIONPOU3BOJACTBY, BKIIFOYAIOILIYIO KojeKehl Poccutickoit denepanuu, OenepanbHbie
3akoHbl Poccuiickoit denepanuu, Ykaszel u pacniopsixenus [Ipesunenra Poccuiickoit @enepanuu,
ITocranoBnenus IIpaBurenscrBa Poccuiickoit ®denepanuu, roCyJapCTBEHHBIE CTaHIAPTHI,



I'CAOY, mnpaBuna, HMHCTPYKIHUH, TEPEYHH, KIACCU(PUKATOPHI TEXHUKO-DKOHOMHYECKOU H
COLIMANILHOM MH(OPMALIUY, CIPABOYHUKH U JIP. Ul JAHHBIX KaJPOBBIX TOKYMEHTOB.

Ilo pesynbraram aHamu3a O(OpMHUTH TabIMIly, YKa3aB 3aKOHOAATEIbHYIO 0a3y Uit
KOHKPETHOI'0 KaJpOoBOro JOKyMeHTa. To ecThb B IEpBOM KOJOHKE TaOJUIbl yKa3aTb KaJpOBBII
JOKYMEHT B COOTBETCTBHUH C BapHaHTOM (IepBoil OykBOi (hamminm), BO BTOPOH KOJIOHKE
HOPMATUBHBIM aKkT (WM aKThl), B KOTOPOM peub MJET O CO3JaHUU (O(POpPMIICHHH, BEICHHH,
3aIl0JIHEHHUH) TaHHOT'O KaJIpOBOr0 JOKYMEHTA.

HepequL KOHKPCTHBIX KaAPOBBIX JOKYMCHTOB B Ta6JII/II_Ie JOJIKCH OBITH HUCYCPIBIBAIOIIIUM.

AHaM3UPYIOTCS MOCJICTHAE ACHCTBYIOIINE PEAAKIINN 3aKOHO/IaTEJIbHBIX aKTOB
Poccuiickoit deneparum.

Bo BTOpoMm nmyHKTe 3a7jaHMsl HEOOXOAUMO COCTAaBUTh MEPEUCHb TOJIBKO TEX CHEIMaIbHbBIX
JIOKQJIbHBIX HOPMATHUBHBIX aKTOB, KOTOPbIE HEOOXOIUMMBI M JOCTAaTOYHBI JUIsl AESTEIBbHOCTU
KaJIpOBOH CIIy>KObl YKa3aHHOTO B BApUAHTE YUPEKICHUS.

,Z[J'ISI KaXXJI0ro 10KyMEeHTa yKa3aThb, ABJIACTCA JIX OH 00s13aTeNIbHBIM UJIU HET.

Tect k pazgeny Ne3

Bompoc 1
Kakoli HOpMaTUBHBIH JIOKYMEHT COJAEP)KUT OCHOBHbIE TMpaBWJa M IMPUHLHUIIBI
perylIupoBaHusl TPYIOBBIX OTHOLICHHWH, TOPSAOK O(OpPMIEHUS KaApPOBBIX MPOLEAYD,
NpPEJOCTaBIIEHUs] TapaHTUH, KOMIEHcaluil paOOTHMKaM; IOPAJOK INpHeMa U YBOJbHEHUS
COTPYJIHUKOB, OpraHM3alMI0 MX pabodero BpEeMEHH M BPEMEHHU OTIbIXa, YCIOBUS BBIILIATHI
3apa0OTHOM MIATHI:
Boi6epuTe ouH OTBET:

a. ®enepanbubiii 3akoH oT 27 uroist 2006 r. Ne 152-D3 «O nepcoHATBHBIX TaHHBIX
b. Tpynosoit kogekc Poccuiickoit denepanuu

C. ITocranosnenue IlpaBurenscrBa P® or 16 ampens 2003 r. Ne 225 «O TpynoBsix
KHIKKaX»
T o o
d. Koucrurymus Poccuiickoit @enepannu
Bompoc 2
Kakoii HopMaTHBHBIN TOKYMEHT MpHUMEHSETCS Ha MPEANpPHIATUSAX B LENAX oOecreyeHus
MPAaBUJIBHOTO M0/100pa, pacCTaHOBKU M UCIOJB30BaHUS KaJpOB; MPHU3BaH CO3JaTh JEHCTBEHHBIN
MEXaHU3M pasrpaHUYeHUst (DYHKIMH, MOJHOMOYMM W OTBETCTBEHHOCTH HAa OCHOBE YETKOH
perjJamMeHTaluy TPYAOBOH 1eATeIbHOCTH paOOTHHUKOB:
Bribepure o1H OTBET:

a. Enunblii kBanmuguKaMoHHbIN CIIpaBOYHUK MTpodeccuit

b. O6mepoccuiickuii kaccudukaTop npodeccuit pabounx, JTOHKHOCTEH CITyXKalIuX |
Tapu(pHBIX pa3psaIoB

f’_
C. MexotpacieBble  yKpyIHEHHblE HOpMaTHUBbI BpeMEHM Ha paboThl 1O

KOMIUIEKTOBAHHUIO U YYETYy KaJpOB

d. KBanudukannoHHbIH CIPaBOYHUK JOKHOCTEH PYKOBOAMTENIEH, CIEIHUAINCTOB U

JpYTHUX CIyXKaIluX
Bormpoc 3



B kakoM HOpPMAaTHBHOM JOKYMEHTE H3JIOKEHBI INpaBa U OOA3aHHOCTH ONEPaTOpPOB H
[OJIb30BaTENEeH IOYTOBOM CBA3M, MOPAJOK aJpEecOBaHMs KOPPECHOHJCHLMH, YyKa3aHbI
JIOITYCTUMBIE pa3Mepbl U BEC TUCEM U OaHAEpOJIeH:

BeiOepute oauH OTBET:

a. @enepanbHblil 3aK0H OT 17 nrons 1999 r. Ne 176-D3 «O 11oyToBOM CBSI3U»
i o
b. IlpaBuna okazaHuWs ycayr IOYTOBOM CBSI3H, YTBEpXkaeHbI IlocTaHOBICHHEM
[IpaBurtensctBa Poccuiickoit deneparuu ot 15 anpens 2005 . Ne 221

C. ®enepanbusiii 3akoH ot 07 uromns 2003 r. Ne 126-03 «O cBa3u»

C d. [IpaBusia oka3aHus yCIyr MOYTOBOM CBSI3H, yTBepxkaeHbI [IpukazoMm MUHHUCTEPCTBA
CBSI3M U MaccoBbIX KoMMyHHUKaluii Poccuiickoit @enepaunu ot 31 nronsa 2014 r. Ne 234

Bormpoc 4

Kakne nepBuyHbIE y4YeTHbIE NOKYMEHTHI yTBep:kIeHbl [locraHoBnenmeM I'ockomcrara
Poccun ot 05 stHBaps 2004 r. Ne 1 «O06 yTBepkaeHUN YHU(PHUIMPOBAHHBIX (POPM MEPBUUHOMN
YUETHOM JOKYMEHTAIUU 10 yYeTy TpyJa U €ro OIiaThD»:

Bribepute oauH UM HECKOJIBKO OTBETOB:

d. 110 y4eTy pa6oqero BpPpEMCHHU U BPpCMCHU OTAbIXaA
r

-

b. mo ydery ormiatsl Tpyaa U ICHEKHBIX PacyeTOB
C. 10 y4eTy pabo4ero BpeMEHH M PacueToB C IEPCOHAIIOM II0 OILIaTe Tpy/a

d. mo yd4ery AEHEXKHBIX pPACUYeTOB C HACCICHHEM IIPU OCYIIECTBICHHH TOPTOBBIX
onepauuii ¢ IPUMEHEHUEM KOHTPOJIbHO-KACCOBOM TEXHUKHU

€. 10 y4€Ty KaapoB
Bompoc 5
Kakoii nnm kakue obiepoccuiickue kinaccuuKkaTopbl He UCTIONb3YIOTCS IPU 3aII0JIHEHUN
CHelMalbHbIX MOJeH ¢ KOJaMU JIMYHON KapTOUKU PaOOTHHUKA!
Bri6epuTe 01MH MM HECKOJIBKO OTBETOB:

[ o o .

a. Obmepoccuiickuil kinaccuukaTop ynpaBieHYeCKOW JOKYMEHTAuu
[ o o .

b. O6mepoccuiickuii KitlacCU(pUKATOP 3aHITHI
-

c. O6mepoccuiickuit knaccudukarop npodeccuit pabounx, JOIHKHOCTEH CIyKalux U
Tapu(PHBIX pa3psIoB

[ o .
d. Obmepoccuiickuii kmaccudukarop HHGOPMAIUH O HACCTICHUH
[ o o o . .
e. Obmepoccuiickuii  Kimaccu(ukaTop  CHeNUaabHOCTEH  BBICIIEH  HAYyYHOM
KBaTH(UKAITIT
[ o o o .
f. O0mepoccuiickuii KiaaccuGuKaTop MPEANPHUITHIA U OpraHu3aIMi
[ o o o
g. OGmepoccuiickuii KiracCu(UKaTop CrerruaaIbHOCTEH MO0 00pa30BaHUIO
r o .
h. OGmepoccuiickuii KiaccupuKaTop 00BEKTOB aIMUHUCTPATUBHO-TEPPUTOPHUATIHBHOTO
TeTIeHUS
KonTpoabHas padora
3ajanue:

1. OtBerutp Ha Bompoc: «Kak ocyiiecTBisieTcss yrpaBieHue HH()OpPMaHOHHBIMU
pecypcaMu KaJIpoBOM CITy>KObI IPEATIPUSTUS.



2. CocraBuTh HepeueHb HHPOPMALIMOHHBIX PECYPCOB KaJIpOBOM cIIyObI B ceTn MHTEpHET
(mepedeHb CalTOB), HE TPEJCTABICHHBIX B JICKIIMOHHOM MaTepHalie, B KOTOPBIX OTpa’keHa
uHpopManus, HeoOXoauMasi B JICATEIILHOCTH KaJPOBBIX CIY)XO OpraHH3aluid, 10 CICAYIOIINM
rpyIaM, B COOTBETCTBUU C BApUAHTOM (TIepBOi OyKBOH (haMuiIum):

Bapuanm 1
(U1 CTYICHTOB, YbH (DaMUIIMK HAYMHAIOTCA ¢ OykB A — M)

1) KanpoBeie cpeacTBa MaccoBoi HH(pOpMAITUK — MIPEICTABICHBI pa3IMYHbIC BUJIbI CPEACTB
MaccoBoi MH(OpMALNU KaJAPOBOTO XapaKTepa, YacTh U3 KOTOPBIX SBISIOTCS WHTEPHET-BEpCHEH
ounManbHBIX OyMaKHBIX M3/1aHUH, IPYyTas 4acTh MOSBIISETCS U CYyHIIECTBYET HE3aBUCUMO OT HUX
¥ HCKITFOYUTEIHHO TOJIBKO B 3JIEKTPOHHOM BHJIE.

2) Bupryanehbie kiyObl u mpodeccuoHanbHbie (QOPYMBI — CO3IaHBl TpYHIaMU
npodecCHOHAIOB B 00JACTH KAJAPOBOTO EJIONPOU3BOJCTBA, TAE BEAYTCI OOCYXKICHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3M NMPUMEHEHHEM 3aKOHOJAaTenbcTBa Poccuiickoit
®denepalliy B IETIOM U Pa3pelIeHHeM KOHKPETHBIX KaJApPOBBIX CUTYAIlMil B YaCTHOCTH.

3) [IlepcoHanbHble CTpaHMIIBI HM3BECTHBIX KAJPOBUKOB (JEJIONMPOU3BOAUTENICH) —
MPEICTABICHBl  MEPCOHAIBHBIC  CTPAHMIBI ~ W3BECTHBIX  POCCHHMCKHX  KaJIPOBUKOB
(memompou3BoaMTENEH), T/€ BBUIOXKEHBI Ouorpaduueckue JTaHHBIC, MaTepHalbl 00 UuX
poeCCUOHATLHOM IEATEILHOCTH M 00JIACTH HX CIICIIUATU3AIUH.

4) 3apyOexxHble KaapOoBBIE PECYPChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOTO THIIA.

Bapuanm 2
(U1 CTYIEHTOB, YbM (haMuiuu HauuHaroTcs ¢ OykB H — 5)

1) Temaruueckue CaThl I10 KaJApOBOMY JCJIOIIPOU3BOACTBY — COACPIKAT MATCpHUAJIbI 11O
Pa3JINYHbIM KaJIpOBBIM BOIIPOCaAM U np06neMaM.

2) BupryaneHbie ki1yObl U mpodeccuoHanbHble (QOPYMBI — CO3JaHbl TpynnamMu
npodeccoHaIOB B 00JacTH KaJpOBOTO JENIONPOU3BOJCTBA, TA€ BEAyTCS OOCYXKIECHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3M NMPUMEHEHHEM 3aKoHojaTenbcTBa Poccuiickoit
®denepalliy B LIEJIOM U Pa3pelIeHHeM KOHKPETHBIX KaJpOBbIX CUTYalluil B YaCTHOCTH.

3) Oprasamzanuun u (GUPMBI — TPEACTABICHBI CAWTBhI, CO3/IaHHBIE PA3TUIHBIMU
OOIIECTBEHHBIMU CTPYKTypaMU U OpTraHM3alMsIMH, TJ€ COOpaHbl MaTepHalbl, MOCBSIICHHBIE
Pa3JIMYHBIM KaJIPOBBIM BOIIPOCAM UCXOJS U3 CIIELMAIM3ALUN OpraHU3alliy.

4) 3apyOexHbIe KaIpOBBIE PECYPChI — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HoOro THUIIA.

3. BriOpatph u3 nepeuns (3ananue 1) naTh JH00bIX MHPOPMAIIMOHHBIX PECYPCOB U OMHUCATh
KaX/IbIil pecypc 10 CIeAyIoIeH cXxeMe:

— yKa3aTh Ha3BaHHE WHPOPMAIMOHHOTO pecypca u aipec caiTa;

— yKa3aTb, Kakas HHPOPMAIHS COICPKUTCS Ha caiiTe, KaKylo IEHHOCTh OHA MPECTaBISCT
JUI KaJpoBOM ciyxObl, Ha Kakue PyOpHMKM W BKJIAQJAKH HEOOXOIUMO OOpaTUTh BHHUMAaHHE,
OTIIMYUTETILHBIE OCOOCHHOCTH CalTa OT €My MOI0OHBIX;

— npeacTaBUTh HhoTorpaduio (CKPHHIIOT) INIABHOW CTPAHMIIBI CaiiTa.



MeToanueckre peKOMEHIAIIMHU 110 BEINOJHESHUIO 3aJaHHUS:

[TpakTHueckoe 3a1aHue BBITTOIHAETCS MTUCbMEHHO B hopmare Microsoft Office Word 2003,
C YKa3aHUEM BapHaHTa.

B mnepBoMm mnyHKTe 3agaHus HEOOXOAMMO JIAKOHMYHO OIKCATh, KaK OCYIIECTBISETCS
yrpaBieHUe WHPOPMAIMOHHBIMU pPECypcaMy KaJpOBOW CIYXKObI MPEennpusaTHsS (MOXHO Ha
npuMepe KOHKpeTHOro mpennpusatus). OTBer noipkeH coxaepxaTh He mMeHee 5000 3HAKOB ¢
npobenamu. [t moATBEpKACHUS YKa3aHHOW MHPOPMALUU HEOOXOIMMO O(OPMUTH CCHIJIKH Ha
auteparypy u uHTepHeT-uctouHukn cormacHo 'OCT P 7.0.5-2008 «Cucrema cTtaHmapToB IO
uH(popMaluu, OMOIMOTEUHOMY U H3JaTeNnbcKkoMy Aeny. bubnmorpaduueckas ccpimka. Obmue
TpeOOBaHUS U MPaBUIa COCTABICHUS».

Bo BTOopoM nyHkTe 3agaHus HEOOXOJMMO COCTaBUTh IlepeueHb HH(POPMAIIMOHHBIX
PECYPCOB KaJpoBOil ciyObI B ceTH VIHTEpHET, B COOTBETCTBHU C BapUAHTOM (IIE€pBOi OYKBOM
damunum), ykazaB Ha3BaHHME pecypca, aapec caidTa W KpaTKO KaKylo MH(OpMAIUIO CONEPKUT
UH(OPMALIMOHHBINA pecypc, COXpaHss HyMepaluIo NPeACTaBICHHbIX TPYIII.

[IpencraBieHHbId nepeueHb UHPOPMAIIMOHHBIX PECYPCOB KaapOBOMl CIIYXKObl HE JOIKEH
MOBTOPATHCS C JIEKIMOHHBIM MAaTEPUAIIOM J1a)K€ B OJTHOM MO3UIUH.

B Tperpem nyHKTE 3agaHMs HEOOXOAMMO  OXapaKTEpHU30BaTh MATH  JIIOOBIX
MH(OPMAILIMOHHBIX PECYPCOB U3 MEPEYHS, COCTABIEHHOTO B 33JaHUU 2, IPUAEPKHUBASICH CXEMBI,
IIPEJICTABICHHON BBIIIE, MOYKHO YKa3aTh JONOJHUTEIbHYIO HH(POPMAIMIO IO CBOEMY
YCMOTPEHHIO O COJEp:KaHWUU caifta. [lis HarjasaHOCTH MpeacTaBuTh (ororpaduio riaBHON
CTpaHMIIbI CaiTa.

Urobsl cnenath (otorpaduio (CKpUHIIOT) BCEro coaepkumoro Barmero »skpana,
HeoOXO0MMO HaXkaTh Ha KJaBuaType kiaBuiry «Print Screen» (Ha HEKOTOPBIX KJaBUaTypax OHa
o0o3Havaercs Kak «PrtScr» nnn «PrntScrny).

KonTtpoabsHnas padora

Bompoc 1
[Tponomxute onpenenenue: HHGOPMAIIMOHHBIE PECYPCHI — 3TO ...
Boi6epuTe ouH OTBET:

a. mpoIecchl  co3maHusi, cOopa, O0OpaOOTKM, HAKOIUICHWS, XpaHEHWs, IIOMCKa,
pacmpocTpaHeHus U MOTpediieHns nHhopManuu

b. COBOKYITHOCTbH 3a(1)HKCHpOBaHHOﬁ I/IH(I)OpMaI_[I/II/I, npeaHasHauCHHAas Ui XpaHCHUA U
HCIIOJIb30BAHUA U paCCMaTpuBacMas Kak CAUHOC ILCJI0C

C. OTZAEIbHBIE JOKYMEHTHI U OTJEJIbHBIE MACCUBBI IOKYMEHTOB, IOKYMEHTBI M1 MaCCUBBI
JIOKYMEHTOB B MH(OPMAIIMOHHBIX cUcTeMax (Oumbnmorekax, apxuBax, GoHIaxX, OaHKaX JaHHBIX,
JIpyrux HHGOPMALMOHHBIX CHCTEMAX )

d. 3HaHWsI, MOATOTOBICHHBIC JIIOABMHU IS SPPEKTUBHOTO MOJYUCHUS KaKOW-THOO
uHpopMaun
Bompoc 2
Korna nosiBuiicst TepMuH «MH(OPMAIIHOHHBIC PECYPChHI»:
Bri6epute oguH OTBET:
a. B 70-e ronrl XX Beka
~
b. B 60-e Tonsr XX Beka

C. B 90-e ronrl XX Beka



~
d. B 80-¢ roapt XX Beka

Bompoc 3

Kakue cnienupuueckre 0COOEHHOCTH HE CBOMCTBEHHBI HH(GOPMAIIMOHHBIM PECypCaMm:

Bribepure oauH OTBET:

"il

a. pacxoayeMoCTb, UCUEPIIAEMOCTh

b. mocTyn K ynaneHHbIM pecypcam

C. OIIEPaTUBHBII MOUCK

d. pukcaryst Ha OTHOM HOCHUTEIIE PA3IMYHOMN 110 XapaKTepy HH(POPMALTUH
€. MOCTOSIHHBIN pocT 00beMa MOTOKOB

f. I'3MEHYMBOCTH COCTaBa

T Y YD

g. KOMITAaKTHOE XpaHEeHHe O0JIbIINX 00beMOB HH(OpMAITHH
Bormpoc 4
Kakue Buabl MH(POPMALMOHHBIX PECYPCOB BBIICISIOT B 3aBUCHMOCTH OT MacmTaOoB
(dbopMHUpPOBaHUS U HCTIOB30BAHUS:
BriGepuTe 0a1H MM HECKOJIBKO OTBETOB:

a. KOMMEPUYECKHE PECypPChI

b. nokanbHbIE pecypchl

C. OTpaCIIeBbIE PECYPCHI

d. pecriyOiMKaHCKHE PECYpPChI
€. MHPOBBIEC PECYPCHI

f. HaMOHAJILHBIE PECYPCHI

a1 1 1 1 T

J. pETMOHAIILHBIE PECYPCHI
Bompoc 5
[Tponomxute onpenenenue: UHGOPMAITMOHHBIN MPOJYKT — 3TO ...
Bri6epuTe ouH OTBET:

a. HHq)OpMaHHOHHBIG CUCTEMBI, C€TU W CETHU CBA3M, MNPCAHAZHAYCHHBLIC WIIN
IpUMEHsIEMbIE JIJIS1 YZIOBJIETBOPEHHUSI OTPEOHOCTEH Mosb3oBaTeneit

b. nokymeHTHpOBaHHAs WH(pOPMAIKs, NMpeAHAa3HAUYCHHAS JJIS OTPAHMYCHHOTO Kpyra
T

C. TOKyMEHTUpPOBaHHAass HH(OpMalMs, TMOATOTOBICHHAS B COOTBETCTBUHU C
HOTpe6HOCT$IMI/I MOJb30BaTeNIEd U npeaHa3HauCHHAasd WM IMPUMCHACMasd IJId yJIOBJIICTBOPCHUSA
noTpeOHOCTEH moIb30BaTeneit

d. uapopmanmonHble MaccuBBI ((paiiibl), XpaHSIMECs HAa MAIIMHHBIX HOCHTEISIX,
UMEIOIIME Pa3IMYHYIO CTETIeHb OpraHU3alMy U MoJjIeKalllie aBTOMaTU3UpOBaHHONW 00paboTKe
Bompoc 6
HHdopMalinoHHbIE peCypChl SBISIOTCS:
Bribepute oauH OTBET:

a. 6a3oif s co3ganus HHGOOPMAITMOHHBIX TTPOTYKTOB

b. uHpOpMAIMOHHBIME TIPOAYKTaMH ¥ HMH(OPMAIMOHHBIC PECYpChl HHUKAK He
B3aUMOCBSI3aHBI

C. CBA3YIOIIMM  3BEHOM  MEXIy  HMH()OPMAIMOHHBIMH  TNPOAYKTaMH |
UH(POPMALIMOHHBIMH YCIYTaMU



d. pesynbraTom nepepaboTKu HHPOPMAIMOHHBIX TPOIYKTOB
Bompoc 7
Kro siBnsiercs BianenbiieM HHOOPMAITMOHHBIX PECYPCOB U HH(POPMAIIMOHHBIX MPOIYKTOB:
Bribepure oauH OTBET:

a. CyOBbeKT, peaau3yIolUi MOJHOMOYMS BIAJCHUS, IOJb30BAHMS, PACHOPSIKEHUS
YKa3aHHBIMH 00bEKTaMH B 00beMe, YCTaHABIMBAEMOM 3aKOHOM

b. CY6T>€KT, peanmylomﬂﬁ IIOJIHOMOYHA BJIAACHHs, ITOJIB30BAHHA W PACIIOPSAKCHUSA
YKa3aHHbIMHA 00bEKTaMH B O6’BCMC, YCTaHaBJINBACMOM COOCTBEHHUKOM

C. CY6’BCKT, peannsylomﬂﬁ IMOJIHOMOYHMS IT10JIb30BAHUA, YKA3aHHBIMH 00BEeKTaMu B
O6’beM€, YCTaHaBJIMBACMOM 3aKOHOM

d. cyObeKT, peau3yomii MOJTHOMOYHUS TIOJNBb30BAHUS, YKA3aHHBIMH OOBEKTAMH B
o0beMe, yCTaHaBIMBAEMOM COOCTBEHHUKOM
Bompoc 8
C kakoil Lebl0 YCTaHaBJIMBAETCS IPABOBOM PEKUM MH(POPMALIMOHHBIX PECYPCOB:
Bri6epute ouH OTBET:

a. 9TOOBI 1aTh BO3MOXKHOCTh COOCTBEHHUKY WH(MOPMALMOHHBIX PECYPCOB PACHIMPHUTH
IIPaBa Ha UX UCIIOJIb30BAHUE, 3aKPEIUICHHBIC 3aKOHOJATEIbHO

b. 4TOOBI 1aTh BO3MOXKHOCTB BIIAJIENbIly HHOOPMALIMOHHBIX PECYPCOB MPEAOCTABIIATh
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJaBaTh, JapUTh, MCHATH

C. 4TOOBI [aTh BO3MOXKHOCTb BIIQJENbIly HMH(POPMALMOHHBIX PECYPCOB IOJNYYaTh

OIIPEJICTICHHYIO BBITOY OT UX UCIIOJIB30BAHUS
) 4TOOBl  J1aTh BO3MOXKHOCTH COOCTBEHHHMKY HWH(OPMAIIMOHHBIX PECYpCOB
pacnopsKaTbCs MU 110 CBOEMY YCMOTPEHUIO

Bomnpoc 9

Kakumu Bugamu MHQPOPMAIMOHHBIX PECYpcOB OOECIEeUMBAETCS BHYTPUIKOHOMHYECKAS
JeATENILHOCTD MPEATPHSTHSL:

Br16epuTe 01MH WM HECKOJIBKO OTBETOB:

a. r1o0abHBIMU UH(POPMALIMOHHBIMU PECYPCAMHU

-
b. MUpOBBIME HH(POPMAIIMOHHBIMHU PECYPCaMu

C. peTHOHAIbHBIMUA UH(POPMALIMOHHBIMU PECYypCaMu

d. rocyjapcTBeHHBIMH MH()OPMAIIMOHHBIMHU PECYpPCaMU
Bompoc 10
K kakomy Buay pecypcoB OTHOCSATCS HallMOHAIbHbIE HH(POPMAIIMOHHBIE PECYPCHI:
Bribepute oauH OTBET:

f‘_

d. K TOCYyJ1apCTBCHHBLIM I/IH(I)OpMaI_II/IOHHLIM pecypcam
I

b. x PEruoHaJIbHbIM I/IH(i)OpMaI_II/IOHHBIM pecypcam
I

C. K TJI00aJIbHBIM I/IH(I)OpMaI_[I/IOHHBIM pecypcam

d. K MEUPOBBIM HH(POPMAITHOHHBIM Pecypcam
Bompoc 11
K pernonaibHbIM HHPOPMALIMOHHBIM peCypcaM OTHOCSTCA:
Bribepute 01H UM HECKOIBKO OTBETOB:

a. (hegepasibHbIe THPOPMALIMOHHBIE PECYPCHI
b. rmoGanpHBIC HHPOPMAIIMOHHBIE PECYPCHI

C. ropoJickre HH(OPMALIMOHHBIE PECYPCHI



d. urdopmarmontsie pecypcsl cyobekToB Poccuiickoit denepanyn

-
-

€. KopropaTHUBHbIE HH(OPMAIMOHHBIE PECYPCHI
Tt HAI[MOHAJIbHbIE NH(OPMAIIMOHHBIE PECYPCHI
-

g. MyHHIIMITATbHBIC UH()OPMAIMOHHBIE PECYPCHI
Bormpoc 12
K koprniopatuBHBIM HH(GOPMAITMOHHBIM pecypcaM NpeanpusTus (OpraHu3aIm) OTHOCSITCS:
BriGepute ouH OTBET:

a. BCS COBOKYITHOCTh NPUOOpETaeMbIX U IOCTABJIEMbIX H3BHE HH()OPMALIMOHHBIX
pecypcoB, 3apUKCUPOBAHHBIX KaK Ha OYMaKHBIX, TaK U JIEKTPOHHBIX HOCUTEIISX

b. Bcs COBOKYITHOCTb CO6CTB€HHBIX, HpI/I06peTaeMBIX U IIOCTAaBJIACMbIX U3BHC NJAHHBIX,
3a(1)I/IKCI/IpOBaHHI>IX Ha 3JICKTPOHHBIX HOCHUTCIIAX

C. BCSI COBOKYITHOCTb CO6CTBGHHI)IX, an06peTaeM1>1x 1 IMOCTAaBJIICEMbIX U3BHC JaHHBIX,
33.(1)I/IKCI/IpOBaHHBIX KaK Ha 6YM3.)KHI>IX, TaK U 3JICKTPOHHBIX HOCUTCIIAX

d. BCS COBOKYIMHOCTh COOCTBEHHBIX MH(DOPMAIIMOHHBIX PECYPCOB, 3ahUKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK U AIEKTPOHHBIX HOCUTEISAX
Bomnpoc 13
B kakom rony nossuiics Matepuer?
Bri6epute ouH OTBET:

© 281992 roy
C b. 8 1971 rony

C. B 1957 rony
~

d. B 1969 roay

Bompoc 14

B xakom roay nosiBuiach 3J1€KTpOHHAs 1OYTa:
Bri6epuTe ouH OTBET:

© 281969 rony
© b, 81992 rony

C.B 1957 rony
-~

d. 8 1971 roay
Bomnpoc 15
UYto B nepeBojie Ha pycCKUi sA3bIK 03HauaeT abopesuarypa URL:
Bribepure ouH OTBET:

r . .

a. udopmManmoHHbIN JTOKaIbHBIN MPOIYKT
- o o

b. MupopManoHHBII JIOKaTBHBII pecypc

C. YHUpHUIMPOBAaHHBIN yKa3aTelb pecypca
~

d. YaudumpoBaHHbI# aapec MoIb30BaTels
Bomnpoc 16
UYro B mepeBojic Ha PYCCKUM SI3BIK 03Ha4YaeT abopeBuarypa DNS:
Bribepure ouH OTBET:

a. IOMalIHsIsl HAMOHAJIbHAS CETh

b. mpoTOKOI TOMEHHBIX aJPECcOB

C. cucTeMa IOMEHHLIX ceTel



d. cucTema TOMEHHBIX HMEH
Bompoc 17
Camoii TOmyJISpHOM OTEUECTBEHHOW HWH(POPMAIIMOHHO-TIOMCKOBOM cHucTeMor Internet
SIBJISICTCSI:
Bribepute oauH oTBeET:
PN

a. Rambler

b. Google
o

c. Aport
-~

d. SIndex
Bompoc 18

Haubonee monHO# 3apy0ekHON HHPOPMAITMOHHO-TIONCKOBOM crcTeMoit Internet siBisiercs:
Bribepute oauH OTBET:

© a. Rambler
O b. SIndex
-~

c. Google
~

d. Aport
Bomnpoc 19

Kakoii 3HaK HCTIONb3yeTcs sl yCeUEHHS CII0Ba C 1IeNIbI0 paclIupeHus 3anpoca B IHTepHeTe
JI0 BCEX CIIOB, COJIEPKAIMX BBEJACHHYIO YaCTh:
Br16epute oquH OTBET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 20
Kakoli 3HaK ncnosib3yeTcs pu MOMcKe KOHKPETHON (opMbI ciioBa B MIHTepHETE, HCKII0Yast
Jpyrue caoBoGOpMBI:
Boi6epuTe ouH OTBET:

a. «»
b. «!'»
C. «?»

d. «*»

Bomnpoc 21

Kakoil HOpPMaTHBHBI JOKYMEHT COJEPXKUT OCHOBHBIE IIpaBHJa W  IPHUHIMIIBI
pEryJaMpOBaHUs TPYJIOBBIX OTHOIIEHHH, TOPSIOK OGOpPMIIEHUS KaJIpOBBIX IPOLEAYD,
MPEIOCTABIIEHUS] TapaHTUH, KOMIEHcCalMid pabOTHUKAM; TMOPSAOK IMpuUeMa U YBOJbHEHUS
COTPY/AHUKOB, OpraHH3alMi0 UX pabouyero BpPEMEHM W BPEMEHHU OT/AbIXa, YCIOBHS BBIIUIATHI
3apabOTHOM TIJIATHI:

Bribepure ouH OTBET:

a. [Tocranosnenue IlpaBurenscrBa P® ot 16 ampens 2003 r. Ne 225 «O TpynoBsix
KHUKKaX»

b. Tpynosoit koaekc Poccuiickoit depepanuu

. ®enepanbublii 3akoH oT 27 utois 2006 r. Ne 152-03 «O nepcoHANbHBIX TaHHBIX)



d. Koucrutymus Poccwuiickoit @enepannu
Bomnpoc 22
Korpa Obi1a yrBepxkaeHa MHCTpYKIMS 1O 3aIIOHEHUIO TPYIOBBIX KHHUKEK:
Bribepure ouH OTBET:

a. 10 ampenst 2004 1.

“ b.os siaBaps 2004 .
C C. 16 anpensa 2003 r.
P

d. 10 oxTs6ps 2003 r.

Bomnpoc 23

Kakoii HOpMATHBHBIM JOKYMEHT HMPHUMEHSETCS Ha MPEANPHATHAX B LEJIAX 00eCIedeHus
IPABHJIBHOTO T0100pa, PACCTAHOBKH M MCIIOJIL30BAHUS KAJIPOB; MPU3BAaH CO3/1aTh JACHCTBCHHBIH
MEXaHW3M pasrpaHryeHuss (YHKIUN, TOJHOMOYHMI M OTBETCTBEHHOCTH Ha OCHOBE YETKOM
periaMeHTaInuu TPYJIOBOM IEeSITEIbHOCTH PAOOTHHKOB:

BriGepuTe 01MH OTBET:

a. Enunbiii kBanuukaMoHHBIA CIPAaBOYHUK TMpodeccHii
-~
b. MexoTpaciieBbie  YKPYITHCHHBIC HOPMAaTHBBI BpPEMEHH Ha paboOThl IO
KOMILIEKTOBAHUIO U YYETYy KaJpOB

c. O6wepoccuiickuit knaccudukarop npodeccuil padbounx, JOIHKHOCTEH CIyXKalux U

TapuU(pHBIX pa3psI0B
C d. KBanuukanioHHbIi CIPAaBOYHHUK JOJDKHOCTEH PYKOBOIUTEINCH, CIICIHAIUCTOB U
JPYTUX CITYKaIiX

Bomnpoc 24

B kakoM HOpPMAaTHBHOM JOKYMEHTE H3JIOKEHBI TpaBa W OOS3aHHOCTH OMNEPAaTOPOB H
NOJIb30BaTENed IOYTOBOM CBSA3M, TMOPAJOK aJpecoBaHMs KOPPECHOHJCHIIMH, YyKa3aHbI
JIOITyCTUMBIE pa3Mephl M BEC TIHCEM U OaHIepOJIeHi:

BeiGepute oauH OTBET:

a. ®enepanbhblii 3akoH OT 17 urons 1999 r. Ne 176-03 «O nodtoBoii CBA3U»
- o
b. IIpaBuia oka3aHus yCIyr MOYTOBOM CBs3H, yTBepxkaeHbI [Ipukazom MuHucTepcTBa
CBSI3M U MaccoBbIX KoMMyHHUKalui Poccuiickoit @enepaunu ot 31 nrons 2014 r. Ne 234

C. IIpaBuyia oOka3aHusi yCIAyr TIOYTOBOM CBSI3M, YTBEpXKIeHbl llocTaHOBIIEHHEM
ITpaButensctBa Poccuiickont @enepanuu ot 15 anpesnst 2005 r. Ne 221

d. ®denepanbhbiii 3akoH oT 07 uroist 2003 1. Ne 126-D3 «O cBsazn»
Bomnpoc 25
Kak pactmmmdpossiBaercsa abopesuatypa ETKC:
Bribepute oauH OTBET:

. . . o .
a. Enqunsiii TapudHO-KBamM(UKaNOHHBINA CIUCOK Mpodeccuil pabounx U JOKHOCTEN

CITy’KaIIuX
b. Eaunas tapudukanus KaapoBoi ciyKObI
. Enunble TapudHble KaTeropuu CIIy>KalluX MpeArpUsITUil

d. Enunslii TapudHO-KBATN(DUKAIMOHHBIN CIIPABOYHKMK paboT 1 mpodeccuii padbounx
Bomnpoc 26
Kakne mepBuuHble ydeTHbIE TOKYMEHTHI yTBepxkaeHbl IloctanoBnenmem I ockomcrara
Poccun ot 05 stBaps 2004 r. Ne 1 «O6 yrBepkIeHHH YHU(DUIIMPOBAHHBIX (POPM MEPBUUHOM
YYETHOU JIOKYMEHTAIMH 110 YYeTY TPYAa U €ro OIIaThl»:
Bribepurte 01H UM HECKOIBKO OTBETOB:


http://newlms.magtu.ru/mod/resource/view.php?id=300428

a. 10 y4eTy OIJIaThl TPy/Aa U JCHEKHBIX PACUETOB
b. mo yuery pabodero BpeMEeHH M BPEMEHHU OT/IbIXa

C. 10 y4eTy pabouero BpeMeHH U PacueToB C MEPCOHAIOM IO OIuIaTe Tpyaa

1 1 1 T

d. mo yuery kaapos

€. 10 y4eTy JCHEKHBIX pPACYETOB C HACEIEHHEM IIpU OCYLIECTBIEHUU TOPrOBBIX
ONepalMil C MIPUMEHEHHEM KOHTPOJIbHO-KACCOBOM TEXHUKHU
Bomnpoc 27
Kakoii unun kakue obiepoccuiickue Kiaccu(uKaTopbl He HCIONb3YIOTCS MIPU 3all0JIHEHUU
CIEIMANIBHBIX TIOJIEH C KOJaMU JINYHOW KapTOYKU PaOOTHHKA!
Bri6epute oauH UM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKWH

c. OKATO
d. OKIIO

e. OKIIJITP
f. OKCO

g. OK3
Bormpoc 28
B kakom oOmiepoccuiickoM KiaccupukaTope OOBEKTaMHU KIIaCCU(PUKAIUKU  SBIISIOTCS
CHELHaTbHOCTH BBICHIETO U CPEIHEro Mpo(ecCHOHANIBHOI0 00pa3oBaHus:
Boi6epuTe ouH OTBET:

1 1 1 1 1 17

© a OKCBHK
© b, oKIIO
© ¢ OKHIIO
© d.0kco
Bomnpoc 29

Kakoli 3akoHOJATeNbHBIM aKT perjJaMeHTUPYET COAEp)KAHHUE CTPYKTYPY KOJUIEKTUBHOTO
JI0TOBOpAa:
Bribepute oauH OTBET:

a. Tpynosoii konekc Poccuiickoit deneparuum
b. I'paxnanckuii kogexc Poccuiickoit denepannu
. Konctutynus Poccuiickont @enepannn

d. denepanbHblii 3akoH «O CO37]aHUHU JIOKATBHBIX HOPMATHBHBIX AKTOB MPEIIPUSTHS
Bomnpoc 30
KakuM HOpMaTHBHBIM aKTOM YyCTaHOBJICHAa HEOOXOIAMMOCTb BEICHHS JIMYHBIX KapTOYCK
PaOOTHUKOB:
Bri6epuTe ouH OTBET:

a. [IpaBunamu BeZleHMS W XpaHEHUS TPYAOBBIX KHIKEK, HM3TOTOBJICHHUS OJaHKOB
TPYIOBOM KHIDKKHM M 00ecriedeHus UMU paboToaareneit

b. UHCTpyKIHEH M0 3aMOJHEHHUIO TPYIOBBIX KHIKEK
-
C. [locranoBnennem I'ockomcrara Poccun «OO0 yTBepkIeHHHM YHUDHUIIMPOBAHHBIX
(bopM nepBUYHON Y4ETHOM JOKYMEHTALUH 10 YYETy TPYyZa U €ro OIUIaThDy



-

KOMIUIEKTOBAHUIO U YUETY KaJIpOB

d. MexxoTpacieBbIMH  YKPYITHCHHBIMH HOpPMAaTHBaMH BPEMEHH Ha pabOThl IO

MpunoxkeHue 2

OHEHO‘-IHI)IQ CpeACTBa A IIPOBEACHUA HpOME)KyTO‘-IHOﬁ arrecranuyu

a) NnaHupyemble pe3ynbTaTbl 06y4YeHUA U OLLEHOYHbIEe CPeACTBA A4/1A NPOBeAeHUA NPOMEXKYTOUHOM

artrecrauum:
CTpYKTYpHbI
M anemeHT MnaHnpyemsble
OueHouHble cpeacTBa
KOMMeTeHL, pe3ynbTaTbl 06yYeHus
um

IK-6- cnioco0HOCTHI0 AaHATH3UPOBATH CUTYAIHIO HA PbIHKE HH(POPMAIMOHHBIX MPOAYKTOB H YCJIYT, JaBAaTh IKCIHEPTHYIO OIIEHKY
COBpPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO I0KYMEHT0000p0TAa U BeJeHNsI 3JIeKTPOHHOT0 apXHBa

3HaTb

omnpe/e/ieHHs] NOHATHIA
HH(POPMALHOHHbIE HPOAYKTHI U
YCJIYIH, JKCIIEPTHAs OLIEHKA
COBpPEMEHHBIM CHCTEMAaM
3JIEKTPOHHOI'0 IOKYMEHT0000pOTA
M YTIeKTPOHHBII APXUB B 4aCTH
MePCOHATBHBIX JTAHHBIX

TeopemuyecKkue sonpocsl, mecmel :

1. Mepeuncante 3agaun M GYHKUMU KagpOBOM CAYXKObI
opraHusaumm, Tpebyowme paboTbl € MNepCcoHasbHbIMU
JaHHbIMK?

2. Kakune 3agaum pelwaeTt Kagpoasa cay:ba opraHusaumm
B npouecce paboTbl C MEpPCOHaNAbHbIMM  AaHHbIMU
COTPYAHWKOB?

3. M310KNUTE OCHOBHbIE MONOXEHUA 3aKOHOAATE/IbHbIX
akToB Poccuinckoit Pepepaumn, pernameHTUPYOLLMX NOPALOK
paboTbl OpraHMsaumMm €  MNepcoHasbHbIMW  AAHHbIMM
COTPYAHMKOB.

4. Ha Kakue TemaTunyeckue
nepcoHasibHble AaHHble?

5. Kakme noKanbHble HOPMATMBHbIE aAKTbl OpraHM3aLUK
pernaMeHTUpyoT NopsagoK paboTbl € NepcoHanbHbIMU
JaHHbIMU.

6. PackpoliTe, KaK ocBellaeTcs Bonpoc o paboTe c
nepcoHasibHbIMM AaHHbIMK B TpyaoBom KoaeKce Poccuiickoi
depepaunm.

7. OnuwuTe, Kak packpbiBaeTca Npobsema NepcoHanbHbIX
AaHHbIX B PegepanbHOM 3aKoHe «O NepcoHanbHbIX AaHHbIXY.

rpynnol AeNnAaTca

YmeTtb

NPHMEHATh HHPOPMALMOHHbIE
NPOAYKTHI H YCIYTH, IKCIIEPTHAS
OILIEHKA COBPEMEHHBIM CHCTeMaM
3JIEKTPOHHOT0 IOKYMEHT0000poTa
¥ 3JIEKTPOHHBIIi apXUB B
npodgeccHoHAIbLHOIM
AeATeIbHOCTH

lMpakmuuecKkue 3a0aHus:

Tema MoHATHE M CTPYKTYpa NEePCOHabHbIX AaHHbIX.
KoHduraeHUManbHOCTb NepPCoHabHbIX AaHHbIX.

1. JlaTb onpeneneHne NOHITHIO «TIEPCOHANIbHBIE
JTAaHHBIS.
2. OxapakTepu30BaTh TEMAaTUUYECKHE IPYIIIIbI

TNICPCOHAJILHBIX JAHHBIX.




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

3. [TonsTue ymepOa, Bpena, KOTOPBIA MOXKET OBITh
HAHECEH YeJIOBEeKy B ClIydae OOHapOIOBAHUS €r0
NEPCOHATBHBIX JAHHBIX.

4. KondunennuanbHble mepcoHanbHbIE TaHHBIE,
KOH(HICHIIMATIbHBIE TIEPHOABI XPAHEHUS TEPCOHATBHBIX
TaHHBIX.

Tema TpeboBaHus K 06paboTKe NepCcoHaNbHbIX AaHHbIX.

1. PackppiTh moHsiTHE «00pabOTKa MEPCOHANbHbBIX
JTAHHBIX», HA3BAaTh €T0 CTPYKTYPHbIEC XapaKTEPUCTHUKHU.

2. JaTp ompezeneHune mpoleccaM, COCTaBIISIONINM
MOHATHE «00padOTKa MEPCOHATBHBIX TaHHBIX).

3. [lpaBa m 00sI3aHHOCTH COOCTBEHHUKA
MEPCOHAIBHBIX  JAHHBIX, JepKaTeisd MepCOHAIbHBIX
JAHHBIX, TOTPEOUTENS IEPCOHABHBIX JTAHHBIX.

Tema 3awmTa NepcoHanbHbIX AAHHbIX B Ka4pOBOM ciyKbe.

1. [IpyHIMOBL 3alIMTHI TIEPCOHANBHBIX JaHHBIX
PabOTHHKOB.

2. OcobenHoctu TEXHOJIOTUH 3aLUThI
MEPCOHATBHBIX JAHHBIX.

3. Ocobennoctu XpaHEeHUs JIOKYMEHTaIUH
KaJIpOBOM CITYXOBI.

4. Pabota ¢ moceturensiMu B KaapoBoO# ciryxoe.

5. [Togbop mepconana st paboOThl B KaJpOBOM
ciyxoe.

Tema PernameHTupytoLime LOKYMEHTbI KaapoBoi cay»Kbbl No
paboTe C NepcoHaNbHbIMMN AaHHbIM

1. TexHomormueckas [eroYKa MPOIETyPHI
COCTaBJICHUS OpraHU3aIMOHHO-PACTIOPSAAUTEIBHOM
JOKYMEHTAITHH.

2. [Tonoxenne o pabore C MNEPCOHATHHBIMU
TaHHBIMU.

3. O06s13aTenbeTBO 0 HepasrialeHuu
nHGOpPMAIMY OTPaHUYEHHOTO JOCTYTIA.

4. Cornacue cyObekTa Ha 00paboTKy
MIEPCOHATBHBIX JaHHBIX.

S. [Tpuka3 06 opranu3zauu padboT 1o 00ecrneyeHHIo
0€30MacCHOCTH MEePCOHATBHBIX JaHHBIX.

6. WHCTpYyKIIMS OTBETCTBEHHOT'O 3a OPraHU3alHIo
00pabOTKH IEPCOHATBLHBIX JTAHHBIX.

7. [Tnan BHYTpEHHUX MPOBEPOK COCTOSHUS 3aIIUTHI
MH(POPMAIIMOHHON CHCTEMBI IEPCOHATBHBIX JaHHBIX.

8. [Tpuka3 00 yTBEpXJAEHUU CIUCKA JOKHOCTHBIX
JWI, KOTOPHIM HEOOXOJMM JOCTYH K II€PCOHATBHBIM
JTAHHBIM.

9. IIpukaz 00 yTBEpKACHUU MECT XPAHCHUS




CTpYKTYpHbI

M anemeHT MnaHnpyemble
OueHouHble cpeacTsa
KomneTeHL, pe3ynbTaTbl 06yYeHus
num
MAaTepHAIbHBIX HOCUTEJIEH IEPCOHAIBHBIX JTAHHBIX.
Bnapetb OCHOBHLIMH METOIAMHU Pellenust | 3gdgHUA HA peuwleHue 3a0a4 U3 npogeccuoHds1bHol

3a/a4 B 00.1aCTH
HH(OPMANNOHHBIX MPOAYKTOB U
YCIYT, KAaCAIOIUXCS
NepCOHATbHbIX JaHHbIX
pab6oTHHKa

obsacmu, KomrsneKcHble 3a0aHuA:

Mepeuncnutb owMbKM B 3annUcAX TPYA0BOM

KHUXKKU. UcnpasuTb.

CBEJEHMA O PABOTE

[Jara CsepeHus o Ha
npuéme Ha paboty, | ,cnosanm
Ne | uncn | meca | rog | © MEPEBOAE Ha
apyryto paboty u n4ero
o 1)
06 yBoNbHEHMUM (C
yKasaHvem npuumH | BHECeHa
M CO CCbIIKOW Ha 3anucb
CTaTbto, MYHKT
3aKoHa) (nokymeH
T, ero
aaTa
N HoMep)
1 2 3 4
Obuwecmso ¢
02paHuU4eHHol
omeemcmeeHHoCcm
bto «Tpuada»
000 «Tpuada»
1 |24 05 200 | MNMpuHama e omden | lMpukas
7 mapkemuHaa u PR om
24.05.200
7
2 |01 09 201 | lMepesedeHa Ha lpuKas
00aX#HOCMb




CTpYKTYpHbI

M anemeHT MnaHnpyemble
OueHouYHble cpeacTsa
KOMMeTeHL, pe3ynbTaTbl 06yYeHus
um
0 Ha4yasabHUKaA om
omaoena peknamsl
01.09.201
0
Ne 127-o0K
3 |20 09 200 | Obwvssumeb Mpukas
9 b6na200apHocmb 3a | om
dobpocosecmHoe
ucriosnHeHue
mpyodosbix
obazaHHocmeli u 19.09.200
docmuxeHue 9
8bICOKUX
nokaszamernetli 8
mpyoe
Ne 134-okK
4 |05 10 201 | YsoneHa no lpukas
1 cobcmeeHHOMY om
enaHu, cmames
77 Tpydosozo
KodeKca
Poccutickoli 05.10.201
®edepayuu 1
Ne74-ok
WUHcnekmop
Packosa
A.H.Packoea
ITK-8- crocoGHOCThI0 aHATH3UPOBATH HEHHOCTD IOKYMEHTOB € IeJIbI0 HX XPaHeHHU s
3HaTb OCHOBHble onpeaeneHva | TeopemuyecKkue 8onpocbl, mecmeol
M NOHATUSA B YacCTU
1. Pacckaxkmte 06 0CODEHHOCTAX  COCTaB/AEHUSA

LEHHOCTU AOKYMEHTOB ¢

1eJIbI0 UX XPAHEHHUS U
JAOKYMEHTHPOBAHHS
MePCOHATBHBIX JAHHBIX

0bOpPMIEHNA NIOKAZIbHOTO HOPMATMBHOMO aKTa OpraHM3aumm
«lMonoxeHne 0 NepCcoHaNbHbIX AAHHbIXY.
2. OxapakTepusyinTe
cornacua cybbeKTa NepcoHasnbHbIX AaHHbIX Ha 06paboTKy ero

coaeprxaHume n

odopmneHue




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

NepCOHaNbHbIX AAHHbIX.
3. Packpolite cogepKaHue pacnopaauTenbHbIX
OOKYMEHTOB, peryivpylowmux paboty ¢ nepcoHasibHbIMK
[AaHHbIMM B OpraHMsaumu.

4, Packpolite noHsTMEe «0bpaboTKa  MepPCOHaNbHbIX
AaHHbIX».[IPUHUMNBLI U ycnoBUA 06pPaboTKM NepCcoHasbHbIX
OaHHbIX.

5. KoHTponb M Hagsop 3a 06paboTKo MNepcoHasbHbIX
AaHHbIX. OTBETCTBEHHOCTb 3a HapyweHue TpeboBaHWI
depnepanbHoOro 3akoHa «O NepPCcoHaNbHbIX AaHHbIXY.

6. PackpoiiTe peKkomeHAyemoe coaeprKaHue pasgena
«OCHOBHble MOHATUA U TepMUHbI» B [lONIOKEHUN O
NepCcoHaNbHbIX AAHHbIX

7. MpaBa cybbeKTa NepCcoHasbHbIX AAHHbIX.

YmeTb

AHAJIM3UPOBATH HEHHOCTH
JOKYMEHTOB C LeJIbI0 UX
XpaHEeHHUs B YaCTH NEePCOHAJILHBIX
JAHHBIX paﬁOTHP[Ra

Mpakmuyeckue 3a0aHus:

1.K KomnneKcy opraHM3aLMOHHO — NPaBOBOM KagpoBoW
AOKYMEHTaLMM OTHOCUTCA

a) Np1Kas pasrpaHMyeHnsa NOIHOMOYUIA MeXAY
PYKOBOAMTENAMMU OPraHn3aLmm

6) rpaduk oTnyckos
B) NPOTOKOA pa3Hornacui

r) NpuKas o co3gaHum «lofoXKeHUs 0 NepcoHaNbHbIX
OaHHbIX»

2.B HomeHKnaTypy gen otaena Kagpos He BKAYaloT

a) KOMUN NPUKa3oB pykoBoaAnUTeENA OpraHn3auumm no OCHOBHOW
A0eATeENbHOCTU

6) neyaTHble U34aHMA MO YNPaBAEHWNIO NEPCOHANIOM

B) XapaKTEPUCTUKN PabOTHMKOB, HE UMEIOLLMX JIMYHBIX AeN
r) nepenncKky 06 aTTecTaumm 1 yCTaHOBAEHUU KBaIMDUKaL MM
3.0Taenom KaapoB CnpaBKW MOTYT BblAaBaTbCA PAaOOTHUKY
a) Ha OCHOBaHMM YYETHOM KapTOYKK T-2

6) Ha OCHOBaHMM C/Y*KEBHOTO YA0CTOBEPEHUA

B) COC/NOB  PYKOBOAMTENA CTPYKTYPHOTrO NoApasaesieHus,
rae Tpyamtca paboTHUK




CTpYKTYpHbI

M anemeHT MnaHnpyemble
OueHouHble cpeacTsa
KomneTeHL, pe3ynbTaTbl 06yYeHus
nm
r) Ha OCHOBaHMM NPOMycKa
Bnapetb meTogamm n cnocobamun | 3adaHus Ha peweHue 3a0ay u3 npPogeccuoHanbHol

HEeHHOCTH TOKYMEHTOB C LIeJIbI0
HX XpaHEeHUS

o6aacmu, KomnsneKcHole 3a0aHUA

MNepeuncnnts BCe OLWMBKM B 3anmcax

TPYAOBOW KHUXKKW. McnpaBuTb.

CBEJEHMA O PABOTE

[HaTta CsepgeHuna o Ha
npuéme Ha OCHOBaHM
Ne [ uncn | mecsa | rog | Paborty,o U yero
nepesoje Ha
o m
Apyryto paboty
BHeceHa
1 06 yBO/IbHEHUY 3anuch
(c ykasaHvem
NPUYUH U CO (ROKyMeH
CCbINIKOM Ha
— T, €ro gaTa
MYHKT 3aKOHa) 1 Homep)
1 2 3 4
000 «Bepma»
1 |14 09 200 | lNMpuHam Ha lpuKas
6 0omHHOCMb
XUMUKQ-mexHOos0
2a
Ne 54- ok
2 | 04 12 200 | lepesedéH 8 Mpuka3s
7 Camapckuli om
¢unuan Ne 1 Ha
dosmHHOCMb
XUMUKQ-mexHOo0
2a
05.12.200
7




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

Ne 140-ok

09

200

Ob6vasneHa
610200apHocmMb
30
dobpocosecmHoe
ucrionHeHue
mpyoosbix

lpuKas
om

oba3aHHocmel u
docmueHue
8bICOKUX
rnokasameseli 8
mpyoe

19.09.200
9

Neo 134-ok

10

201

YeoneH 8 ceA3zu ¢
OMKa30mM om
rnepesooda Ha
Opyzyro pabomy

lpuka3s
om

8 coomeemcmeuu
C MeOUYUHCKUM
3aKA04YeHUEeM,
cmameA
77,4acmeb repeas,

05.10.201
0

nyHKmM 8
Tpydosozo
Kodekca PO

Ne74-ok

UHcnekmop
Packosa
A.H.Packosa

Comos

JIK-2 - cnocoGHOCTHI0 OPHEHTHPOBATHLCSH B 3aKOHOIaTeJbHOI 1 HOPMATHBHO-METOANYECKOH 0a3e

HH(OpPMaLHOHHO

-AOKYMEHTAIlTHOHHOT 0 odecrieueHUs YHpaBJ/ieHUSI 1 APXHBHOI0 /1€J1a U CMEKHBIX obnacreit

3HaTb

3aKOHO/ATEeJbHYIO H
HOPMATHBHO-METOHYECKYI0 6a3y
WHPOPMALMOHHO-T0KYMEHTALHO
HHOT0 00ecre4eHNs! ynpaBJIeHHUs
U aPXMBHOTO 1eJ1a H CMEKHBIX
o0J1acTeii B YaCTH MEPCOHATBHBIX
JaHHBIX pabOTHHKA

TeopemuyecKue 8onpocbl, mecmol:

1.06a3aHHOCTH L, OTBETCTBEHHbIX 3a OpraHn3ayuto

O6pa6OTKVI NnepcoHa/ibHbIX AaHHbIX B OPraHn3auunax.

2.06na3aHHOCTK onepaTopa Npu cbope NepcoHasbHbIX




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

AaHHbIX. Kakyto nHdopmauuio oH 06s3aH NpeaocTaBuTb
cy6beKTy nepcoHasnbHbIX AaHHbIX 0 Ha4Ya/a 06paboTKM ero
nepcoHasibHbIX AaHHbIX?

3.0xapaKTepusyiTe COCTaB 1 NepeyeHb Mep, HEOHXOAMMbIX U
A0CTaTOYHbIX 418 0becrneyeHns BbINOJHEHUS ONepaTopPom
obs3aHHOCTeN, NpeaycmoTpeHHbIx PegepanbHbIM 3aKOHOM
«O nepcoHanbHbIX AAHHbIXY.

4.Mepbl no obecneyeHnto 6€30NacHOCTM NepPCoHaNbHbIX
OaHHbIX Npu nx obpaboTke.

06A3aHHOCTM onepaTopa NP 0bpaLLEHNM K HEMY CybbEKTa
NepcoHanbHbIX AaHHbIX 1M60 Npy NoayYeHnn 3anpoca
cybbeKTa NepcoHasbHbIX AaHHbIX AW ero NpeacTaBuTens, a
TaKKe YNo/IHOMOYEHHOTo OpraHa no 3almTe npas cybbekToB
nepcoHanbHbIX JAHHbIX.

5.0653aHHOCTM onepaTopa No YCTPaHEHWIO HapyLUeHW
3aKOHOA4aTeNbCTBa, AONYLEHHbIX Npy 06paboTke
MepCoHaNbHbIX AAHHbIX, MO YTOYHEHUIO, 6IOKMPOBAHMIO 1
YHUUTOXKEHMIO MEPCOHaNbHbIX AaHHbIX.

6.YBefomneHune 06 06paboTke NepcoHaibHbIX AaHHbIX.
OxapakTepusyiite Gopmy 1 cofeprKaHUe 3TOro JOKYMEHTA.
KTo u Komy npegocTasnfet ysegomaeHue? MNocneayowme
[leMcTBUA CTOPOH. B KaKux cnyyasx yBegomaeHue He
npefocrasnserca’?

YmeTb

OPHEHTHPOBATHCS B
3aKOHOJATEJILHON U
HOPMAaTHBHO-METOIHYecKOoi 0a3e
WHPOPMALMOHHO-T0KYMEHTAIHO
HHOT0 o0ecneyeHHs! YIpaBIeHUs
U apXMBHOTO /1eJ1a H CMeKHBIX
o0J1acTeli B YaCTH MEPCOHATBHBIX
JAHHBIX pa0OTHHKA

Mpakmuyeckue 3a0aHus
Tecmel 015 camonposepKu:

1. MepcoHanbHble CBeAEHMUA O rpaXKaaHax
ABNAOTCA
a) OTKpbITON MHDOpPMaLMEN

6) Hpopmaumelt 0coboli BarKHOCTH
B) HECEKPETHOW MHPOPMaLMelt orpaHUYEHHOro 40CTyna
r) KOMMepYeCKoMn TaiHOM.

2. ®opma Ne T- 61 npumeHaeTca
a) ons yyéTta u pacyéta npuumTatowencs sapaboTHol naatol

PabOTHMKY NPV NPEKpPaLLEHNN C HUM TPYA0BOro A40roBopa

6) Ana pacyéta npuumnTatowencs paboTHUKY 3apaboTHOM




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

naaTbl Npn NpeaocTtaBieHnn emy exxerogHoro
onaavynmBaemMoro nam NHoro oTnycka

B) AN pacyéTa M BbINaTbl 3apaboTHOM NaaTbl PabOTHUKAM
OpraHM3auum

r) 4N y4éTa Ucnosb3oBaHMA paboyero BpemeHu 1 pacyéTa
3apaboTHOW NnaTthl.

3. B npuKase no AMYHOMY COCTABY MOXKET
OTCYTCTBOBaTb
a) oCHoBaHWe ero n3gaHus

6) cnoBO «NpKKasbIBao»
B) OTMeTKa 06 03HaKoMIeHUMN paboTHMKA C NPUKa3oM

r) nognucb NePBOro PyKoBOAMUTENA UM €ro 3amecTUTenNs no
nepcoHany.

Bnagetb

CIIOCOOHOCTHIO IIPHMEHEeHHsl
32KOHO/IATeILHON U
HOPMATHBHO-METOIHYeCKOii 6a3bl
"
HHPOPMALMOHHO-T0KYMEHTALHO
HHOTO o0ecrnedeHns! ynpaBJIeHus
¥ APXHBHOTO /1eJIa H CME/KHBIX
o0JiacTeii B YaCTH NMEPCOHATLHBIX
AAHHBIX Pa0OTHUKA M UX
JAOKYMEHTHPOBaHUS

3adaHus Ha peweHue 3a0a4 U3 nNpogeccuoHanbHoli
ob6nacmu, KomnsaeKkcHole 3a0aHuUsA

1. B KagpoBoW cnyxkbe opraHM3aumnm
NepcoHasbHble AaHHbIE COAEPHKAT CeaytoLme JOKYMEHTbI:
a) NpeAcTaB/eHNe K NepeBoay Ha APYryi AOKHOCTb

6) AO0NKHOCTHAA MHCTPYKLMSA MHCMEKTOPA MO Kaapam

B) MaMATKa COTPYAHUKY O COXPaHEHUU KOHPUAEHLUMANbHbIX
cBefleHUi

F) nonoXxeHne 0 NePCoHabHbIX AaHHbIX.

2, [epxatenem nepcoHanbHbIX aHHbIX
Ha3blBatloT
a) NPodCoO3HbIN KOMUTET

6) paboTHMKa
B) paboTtoaatens
r) cny»K6y ynpasneHuna nepcoHanom.

3. B CTPYKTYpHbIX NOgpa3aeneHusax
opraHusauuu 3anpeweHo ¢opMMUpPoBaTh U XPaHUTb
a) Aiena C BbINNUCKaMM U3 MPUKA30B MO IMYHOMY COCTaBy




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

6) Aena c NpMKasamm 0 NPEMUPOBAHUN COTPYAHNKOB
noapasaeneHus

B) 4eNa C KoNMAMM NPUKA30B MO JIMYHOMY COCTaBy
r) Tabenb yyéta pabouero BpemeHu

4, dopmat 6ymaru A 3 ncnonosyetca ans
cnenyowmx OKYMeEHTOB
a) NpWKasbl NO IMYHOMY COCTaBYy

6) cnpaBKM 0 3aHMMaeMOM A0/NHKHOCTU
B) IMYHbIE KAPTOYKU PabOTHUKOB

r) MHCTPYKLUMA N0 AEN0NPON3BOACTBY B KaApOBOU cnyxbe

5. YHUPULMPOBAHHbIN TEKCT LUTAaTHOTO
pacnucaHua npeacrasaeH B popme
a) aHKeTbl

6) CBA3HOroO TEKCTa

B) Tabaumubl

r) wabnoHa

6. CornacoBaHue nNpuKasa no NMYHOMY COCTaBy C
npo¢Ccoto3HOM opraHmnsaLmMeit He06XoAMMO B CAEAYHOLLLNX
cnyyvasnx:

a) Npu yBONbHEHMM N0 COBCTBEHHOM MHMULMATUBE PAaBOTHMKA

6) NpY HaNOXKEeHMM Ha PabOTHMKA ANCUUNIIMHAPHOTO
B3bICKaHUA

B) Npu NprMéme Ha paboTy
r) NPy HaNpaBAeHUU B KOMAHAMPOBKY.

7. 3anucu B TPYAOBYIO KHUMKKY paboTHMKA
BHOCATCA HAa OCHOBAHMM
a) NpeAcTaBneHNn pykoBoauTena nogpasaeneHums

6) npMKasa Nno AMYHOMY COCTaBy
B) IMYHOM KapTOYKKN pabOTHMKaA
r) TpyaoBoro Aorosopa.

8. K ooKymeHTaumm no y4yéty paboyero BpemeHm
OTHOCATCA cneayolme yHUPUUMpoBaHHble GOpMbl:




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

a)NeT-12
6) NeT- 53
B)NeT- 73
r)Ne T - 60

9. MNMopAAOK OCYLWLECTBAEHNA PEKPYTUHTA,
ajanTtaunm, MOTUBALUU, TPEHUHIA, KOHTPOJIMHIA, pOoTauumn
COTPYOHMKOB OTPAXKEH B CleAyoLWeM JOKYMEHTe

a) MeToaMYecKne pekomeHaauum no ocyLecTBeHUIO

PEeKPYTUHra, agantaumm, MOTUBALLMKN, TPEHWUHTA,
KOHTPOJ/INHIA, POTALMM COTPYAHUKOB

6) MHCTPYKLMA NO OpraHM3auumn KaapoBon paboTsbl
B) NO/IOXKEHWE 0 KaZpoBoW cy»be npegnpuaTma
r) NpaBMna BHYTPEHHETO TPYA0BOMO pacnopsaKa

10. K KomnneKcy pacnopagutenbHoi Kagposoi
AOKYMEHTaLUMM OTHOCATCA YHUOUUMPOBaAHHbIE GOPMbI
a) Ne T-2

6) No T-7
B) Ne T-13
r) Ne T- 11

11. B HOMeHKNaTypy Aen oTaena Kaapos
BK/IOYALOT
a) ayanoBm3yasibHble AOKYMEHTbI MO NepcoHany

6) neyaTHble U34aHMA MO YNPaBAEHMIO NePCOHANIOM
B) 9/1EKTPOHHbIE AOKYMEHTbI MO NepcoHany

r) AOKYMEHTbI NPodCOO3HOM OpraHM3aumm.

12. OTaenom KagpoB indHble gena paboTHUKOB

a) BblAAlOTCA NO 3aMpPOoCy COTPYAHUKA ANA O3HAKOM/IEHUSA B
oTaene Kagpos

6) BblgatoTCcA Ha paboyee MecTo IMYHO NepBoMy
PYKOBOANUTENIO A0 MMHOBAHMA Hago6HOCTU

B) Bbl4aOTCA NO PaCnoOpPAXKEHNIO Ha4Ya/IbHUKaA OTAENA KaApPOB




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

ero pepepeHTy 0 KoHLa paboyero aHa

r) BblAAOTCA IMYHO PYKOBOAMUTENIO CTPYKTYPHOTO
noapasgeneHus, rae TpyaaTcs paboTHUKK, gns
03HAKOM/IEHWA B OTAENE Kagpos.

12. MoTpebuTenem nepcoHasbHbIX AaHHbIX B
opraHusauunm asnfeTca
a) pabotogartens

6) paboTHUK
B) npodcotos
r) nnaHoBo-pUHAHCOBbLIN OTAEN

13, MaTepuanbl cobeceoBaHNA C KaHANAATOM
Ha JO/IKHOCTb
a) nomeLLaloTCcs B ero IMYHoe Aeno

6) NnepeaatoTcA B COOTBETCTBYIOLLEE CTPYKTYPHOE
noppasaeneHve

B) NOMELLLAIOTCA B CMeumasnbHyo Nanky U XpaHATCcA B oTAe e
KaapoBs

r) XpaHATcA B ceide y NepBoro pykosogutens

14. NcnopyeHHble 6aaHKK TPYAOBbIX KHUMKEK
COTPYAHUKM OTAeNa Kaapos
a) CNMCbIBAOT MO aKTy U BbIOPACHIBAIOT, BbIPE3aB CEPUM U

Homepa 6/1aHKOB

6) cNUCbIBAOT NO aKTy M CXKUraloT, Nepenncas cepum u
Homepa 6/1aHKOB

B) CMUCbIBAKOT NO aKTy U COAK0T B 6yxranTepmo.

F) CMUCLIBAKOT NO aKTy U CXKUTatoT, CeEpUN N HOMepPa,
Bblpe3aHHblE U3 6ﬂaHKOB, HaK/1enBakoT Ha aKT.

JIK-3- 3HaHuemM

OCHOB TPY/0BOI0 3aKOHOJATeJbCTBA, IPABUT H HOPM OXPaHbI TPyAa

3HaTb

OCHOBbI TPY/A0BOrO
3aKoHOZaTeNbCTBaA U
npaBuia oxpaHbl TPYAa,
onpeaeneHna NpoLLeccos,
pernameHTUpPOBaHHbIX
TPYAOBbIM

Teopemuyeckue 6onpocsl, mecmol

1. MpaBa M 06A3aHHOCTM YNO/SIHOMOYEHHOro OpraHa no
3alMTe NpaB Cy6beKTOB NepCOoHaNbHbIX AAHHbIX.
2. Mepeuncnnte MNPUHLMNLI,  NeXKawme B OCHOBe

obecrneyeHns 6e30MacHOCTM NEPCOHANbHbIX AaHHbIX Ha
npeanpuaTun?




CTpYKTYpHbI

M anemeHT MnaHupyemsbie
OueHo4Hble cpeacTsa
KOMNeTeHL, pe3ynbTaTbl 06y4YeHuns
num
33aKOHOAATE/IbCTBOM 3. MpaBa M 06A3aHHOCTU Npu paboTe C NepcoHasbHbIMM
OAHHBIMM Ha nNpeanpuaTMM COBCTBEHHMKA MNepPCOHaNbHbIX
OaHHbIX, AepKaTena n noTpebuTteneit NnepcoHanbHbIX AaHHbIX.
4, Kakue KafpoBsble OOKYMEHTbI, copeprkawme
NnepcoHanbHble AaHHble, MOTYyT GOPMMPOBATLCA U XPAHUTLCA
B CTPYKTYPHbIX NOApPA3AeNeHUAX OpraHn3aummn? Kak AonKHa
6bITb OpraHn3oBaHa paboTa ¢ HUMK?
5. Onuwwute TEXHONOTUM, ncnonb3yemble ans
obecneyeHns 6e30MacHOCTM NEPCOHANbHbIX AaHHbIX Ha
npeanpuaTun?
6. KaK coxpaHUTb MepcoHanbHble AaHHble U 0becneynTb
X KOHOUAEHUMANbHOCTb B Npouecce YY4ETHOM, OTYETHOM M
CNpaBOYHOMN PaboTbl KaAPOBOM CAYHKObI?
7. CocTtaB NMepcoHasibHbIX AaHHbIX PaboTHWKa U NOPAAOK
X JOKYMEHTMPOBaHMA B JIMYHOM KapTouyke paboTHMKa (Ne
T-2)
YmeTb ob6cyKaaTb cnocobbl lMpakmuuyecKkue 3a0aHus
3ppeKTMBHOro peweHuns
1. B y4ETHYIO AOKYMEHTaLMIO N0 Kagpam
33434 B TPYAOBbIX y yto AOKY u AP
BXOAMUT
NPaBOOTHOLLEHUAX
P a) IMYHAsA KapToYKa paboTHUKA popma Ne T-2
6) nMueBoi cuét
B) Tabenb y4éTa UCNO/Ib30BaHUA paboyero BpemMeHm
r) KHUra y4éTta ABUKEHUS TPYAOBbIX KHUMKEK.
2. 3aaBneHue o npuéme Ha paboty nuweTca
a) Ha yHuduumposaHHom dopme No T-1
6) B cBO6OAHOM Ppopme
B) Ha 6/1aHKe KOHKPETHOrO BMAa AOKYMEHTa
r) Ha obwem 6aaHKe opraHM3aLmm
Bnagetb OCHOBHbIMM MeTOZaMu 3adaHus Ha peweHue 3a0a4 U3 NPogheccuoHanbHoli

peweHna 3aga4 B

obnacTv TpyL0BOro

3aKOH

NpPaBuA U HOPM OXPaHbl

TpyAa

oAaTeNbCTea,

oEnacmu, KOMMeKCHble 3a0aHus

1. B KaapoBoli cny:kbe opraHn3aumm NepcoHasbHble AaHHble
cogepkat cneaytowme 4OKYMEHTbI:

a) meToanvyecKkme ykasaHmaA no 3anoJIHEHUIO TPYA0BbIX
KHUMXEK




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

6) MHCTPYKLMSA NO KaZpPOBOMY 4e/10NpOoM3BOACTBY

B) TPYAOBOM A0roBOp

r) NoNoXKeHWe O 3aLMUTE NePCOHANbHbIX AAHHBbIX.

2. MNoTpebutenem nepcoHabHbIX AaHHbIX Ha3bIBaOT
a) paboTHMKa

6) oTaen Kagpos

B) pabotogatens

r) NPaBoOOXPaHUTENbHbIE OPraHbl

3. B cTpyKTypHbIX NoapasaeneHusx opraHnsaumm Gopmmpyot
N XpaHAT

a) Aena c NpuKasamu no IMYHOMY COCTaBy NoapasaeneHus
6) NMYHble Aena COTPYAHWKOB NogpasaeneHms

B) MPOTOKO/bI aTTECTALMOHHOM KOMUCCUU MO COTPYAHMKAM
noapasaeneHus

r) WTaTHOe pacnucaHue nogpasaeneHus.

4. dopmat bymaru A 5 ncnonb3yeTca ANa cneayoLmx
OO0KYMEHTOB

a) MNYHble KapTOUKM PaboTHMKOB

6) NpMKasbl N0 INYHOMY COCTaBY

B) cnpaBKu 0 3apaboTHOM nnate

r) AOMKHOCTHbIE MHCTPYKLUMN
5.[J0KyMeHTbI, Nog/exKallme yTBePKAEHWNIO
a) Npu1Kasbl N0 IMYHOMY COCTaBY

6) 3anBNeHMA PabOTHUKOB

B) aKTbl Nepesayn aen

r) cny*kebHble 3anmcKu

6.[l0KyMeHTbI, Ha KOTOPbIX CTaBUTCA repboBas nedyaTb




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

a) MHCTPYKUMK MO NPOBELEHMIO aTTecTalumMm NepcoHana
6) Np1Kasbl PyKOBOAUTENS O HANPaBAEHWUM B KOMAHAMPOBKY
B) TPYA0BbIE KHUKKM

F) CBOAKM O COCTOAHUNUN N NPOBEpPKE pa60Tb| C Kagpamu

7.3awumTa NnepCcoHaNbHbIX AaHHbIX obecneunBaeTcs

a) NOAKNOYEHNEM KOMMbIOTEPHOM CETU CY*KBbl NepcoHana K
obuei ceTn opraHmsauum

6) B3aMMO3aMEHAEMOCTbIO COTPYAHUKOB KaJpOBOM Cy»KObl

B) pacnpeaeneHnem NMYHbIX AeN COTPYOHUKOB No
noapasaeneHnam

r) paspewmnTenbHOM CUCTEMOM A0CTYNa pyKoBoauTenei u
COTPYAHWMKOB K KaZpOBbIM AOKYMEHTaM

8.MpurKasbl N0 AMYHOMY cocTaBy 0POPMASIOTCA C
NCNo/Ib30BaHMEM CeayoWwmx YHUPUUMPOBaHHbIX Gopm

a)NeT-10
6)NeT- 7
B)NoeT- 3
NNeT- 6

JIIK-5 = cnocoOHOCTHIO K COOJII0/IeHUI0 TPeOOBAHUII K OPraHM3alUU KAPOBOI0 1eJ0NPOU3BOICTBA H IOKYMEHTHPOBAHUIO TPY/AOBBIX

OTHOlHeHPlﬁ, XpPaHEHHUI0 TOKYMEHTOB 10 THYHOMY COCTaBy

3HaTb

onpeaeneHnsa NpoLLeccos
B OpraHusaumn
AOKYMEHTUPOBaHMA
TPYAOBbIX OTHOLLEHWH,
NepcoHaNbHbIX AAHHbIX,
Mo XpaHeHWo
AOKYMEHTOB NO INYHOMY
cocTaBy

TeopemuyecKue sonpocsbl, mecmol

1. Kakum  ponkeH OblTb  MNOPAJOK  O3HAaKOMJ/EHMUA
pykoBoAMTENEN W COTPYAHWKOB OPraHM3aumMm C JIMYHbIMMI
aenamm?

2. Kakue onepauum BbIMNONHAET OTBETCTBEHHbI
COTPYAHWK KaZpoBOW CAyXObl MpW MPaBOMOYHOM W3bATUM
AOKYMEHTa M3 INYHOro Aena paboTHUKa?

3. Kakne nepcoHanbHble AaHHbIE U KaK AOKYMEHTUPYLOTCA
npu npuéme Ha pabotynuu, PyHKUMOHANbHble 0653aHHOCTU
KOTOpbIX ByayT cBA3aHbl C BAageHMem KOHMAEHUMANbHOM
nHdopmaumei.

4, OnuwnTe TEXHONOTMYECKYI0 LENOYKy YBOJbHEHWUSA




CTpYKTYpHbI

M anemeHT MnaHnpyemble
OueHouHble cpeacTsa
KOMMeTeHL, pe3ynbTaTbl 06yYeHus
num

COTPYAHMKA KagpoBoi cny»Kbbl, paboTaBlero ¢ TpyaoBbIMU
KHUMKKaMU.
5. Kakue nepcoHanbHble AaHHble, 3a4em U  Kak
OOKYMEHTUpYyloTcA B aBTobuorpaduu, B crnpaBke —
0b6BbEKTMBKE, peKOMEHAATENIbHOM NMUCbME M XapaKTePUCTUKE?
6. Kak cobntogaetca KOHUAEHLMaNbHOCTb
NMepcoHasibHbIX  AaHHbIX, MNOJYYEHHbIX B  pesy/bTaTe
OOKYMEHTUPOBAHUA 3KCMEPTHbIX AEACTBMIA C KaHAMAATOM Ha
[OIKHOCTL?
7. HasoBute  OpUMAMYECKM  LEHHYl0  MHPopMauumio
TPyAOBOro A0roBopa, KOTopasi OTHOCMTCA K NepcoHasibHbIM
OaHHbIM.

YmeTb cob.tio1aTh TpeGoBaHust Mpakmuyeckue 3a0aHus

npeabsiBisieMble K OpraHu3aluu
Ka/IpOBOro 1eJ10NPOU3BOACTBA U
JOKYMEHTHPOBAHHIO TPYA0BbIX
OTHOLICHHIi, XPAHEHUIO
JOKYMEHTOB 0 JUYHOMY COCTaBY
B YaCTH NEPCOHAIBHBIX JAHHBIX
padoTHHKA

1.CobcTBEHHUKOM nepCcoHabHbIX AaHHbIX ABNAETCA
a) pabotoaartens

6) pabOTHMK

B) Nnpodcoto3

r) cnyxba nepcoHana

2.MepcoHanbHble AaHHbIE COTPYAHUKOB NPeanpuaTma
ABNAOTCA

a) rocyaapcTBeHHOM TallHOM
6) KoMMmepUecKol TanHoM
B) a4 BOKATCKOM TaliHOM

r) cny»kebHow TaliHOM

3.Mo oKoHYaHMM NpMEma noceTuTenei B KagpoBoi ciyxkbe
COTPYAHMK

a) BbIbpacbIBaeT McnopyeHHble 61aHKKM CNPaBoK
6) Hemcnonb3oBaHHbIe 6/1aHKM YyOMpPaeT B CBOM CTON
B) 6/1aHKM C NPOCTaB/AIEHHOW NeYyaTbio 3annpaeT B ceid

r) TMCbMEHHO OTYMTbIBAETCA HavYanbHUKY OK B
Mcnoab30BaHNM 61aHKOB, BO3BPALLAET HEMCMO/1b30BaHHbIE U
ncnopyeHHble 6aaHKu.




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

4.BblbpaTb AOKYMEHT A4/1A BK/IOYEHUS B OCHOBaHME NpUKasa o
pacTopKeHWUU TPYAO0BOro Aorosopa (yBosibHEHUN) MO
NMHMUMaTUBe paboTogaTtenn B CBA3M C NpeaocTaBAeHUEM
paboTHMKOM paboToaaTe to NOAJIOKHbIX AJOKYMEHTOB MpU
3aK0YEeHUN TPYA0BOro Aorosopa (NyHKT 11 yactu 1 ctatbu
81 TK P®)

a) 06bACHUTENbHAA 3aNMUCKa PabOTHMKA
6) NpoToKO/ 3aceaaHnA aTTeCTaLMOHHOW KOMUCCUN

B) adKT O NOAB/IEHUUN Ha pa60Te paﬁoTHMKa B a/IKOroJibHOM
onbAHEHUN

r) aKT 0 MpoBepKe NOANMHHOCTU AOKYMEHTOB,
npeAcTaBAeHHbIX PAOOTHUKOM NPW 3aKAOHEHUN TPYLOBOTO
[orosopa

Bnagetb

CMOCOOHOCTHIO K COOJIIOIEHUI0
TpeGoBaHMIi K OPraHU3aNUU
KaJipOBOTO0 AeJ0NPON3BOACTBA H
AOKYMEHTHPOBAHHIO TPYAOBBIX
OTHOILIEH Ui, XPAHEHU IO
JOKYMEHTOB I10 JUYHOMY COCTaBY
B YaCTH MEPCOHAIBHBIX JAHHBIX
paéoTHHKa

3adaHus Ha peweHue 3a0ay u3 npogeccuoHanbHol
obsacmu, KomrsieKcHble 3a0aHuA:

Pasgen 2
TecT «[lepcoHanbHble AaHHble, UX AOKYMEHTUPOBAHUE»

1. PaboTogatenb MmeeT NpaBo 3anpalneaTb y paboTHMKa ero
nepcoHanbHble AaHHble, CBA3AHHbIE C

a) peNMrMosHbIMMU ybexkaeHnamm
6) napTMIHON NPUHAANEKHOCTbIO
B) NPOQCOO3HOM AeATENbHOCTbIO
r) MHGOPMALLMOHHBIMW KOMMNETEHLMAMM

2. B gOKyMeHTaLMIo No yYETy TpyAa U ero onaatbl BXOAUT
dopma

a) Ne T- 10
6) No T-2
B)NeT-5

r) Ne T- 49




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

3. ®opma Ne T- 60 npumeHseTca

a) ona y4éta n pacyéta npuumTatoLelica 3apaboTHol naaThbl
PabOTHMKY NP NPEKPALLEHMUM C HAM TPYAO0BOrO A0rOBOpa

6) AnA pacyéta npuumnTatolleincs paboTHUKY 3apaboTHOM
nAaTbl NPU NPeaoCTaBeHUU eMy eXXeroaHoro
onaayMBaemMoro MauM MHOro oTnycKa

B) AN1A pacyéTa v BbINAaTbl 3apaboTHOM NAaTbl PaboTHMKaM
opraHusauum

r) Ana yyéTta ncnonb3osBaHuUA paboyero BpemeHn 1 pacyérta
3apaboTHOM nnatbl.

4. B npuKase no AMYHOMY COCTaBY MOXKET OTCYTCTBOBATb
a) BBOAHasA YacTb

6) noAnucb NePBOro pyKoBOAMTENA UK €70 3aMecTUTeN MO
nepcoHany.

B) OTMETKA 06 03HAKOMAEHUW PAaBOTHUKA C NPUKA3OM

r) ocHOBaHWe ero u3gaHma

5. 3asBIeHNE O PacTOPXKEHUM TPYAOBOro AOroBopa NuweTca
a) Ha yHuduumposaHHoM dopme No T-8

6) Ha 6/1aHKe KOHKPETHOro BUAa AOKYMEHTa

B) Ha incTe dopmara A4

r) Ha obuiem 6raHKe opraHusaumm

JIIK-6- croco0HOCTHI0 OPraHUu30BaTh PadoTy ¢ JOKYMEHTAMH, COAeP:KAIMMH HHGOPMALMIO OTPAHUYEHHOT0 I0CTYNA

3HaTb

OCHOBHbIe MeToAbl
nccneaoBaHum,
ncnosb3yemble B pabote
¢ uHpopmauue
OorpaHUYeHHOro AocTyna

Teopemuyeckue 60npocsl, mecmoi:

1.KaKyto KOHPMAEHUMANbHYIO MHDOPMALMIO MOTYT
coaepKaTb SOKYMEHTbI, BK/IOYEHHbIE B OCHOBAHME M34aHUSA
MPYKasa o NPeKPaLLeEHUN AeUCTBMA TPYL0BOMO A0rOBOpPa C
PaboTHMKOM MO MHMLMATMBE paboTogaTens?

2.lBnseTca v NPUKa3 0 HaNoXeHUn Ha paboTHMKa
(paboTHWMKOB) AMCLUNANHAPHOIO B3bICKAHUS




CTpYKTYpHbI

M anemeHT MnaHnpyemble
OueHouHble cpeacTsa
KOMMeTeHL, pe3ynbTaTbl 06yYeHus

num
KOHPUAEHUMANbHBIM AOKYMEHTOM? Movemy?
3.Yem oTanyaeTca NopAAOK AOKYMEHTMPOBAHUA NPUKA30B NO
JINYHOMY COCTaBYy OT AOKYMEHTUPOBAHWUA NPUKA30B MO
OCHOBHOWM AeATeNbHOCTU?
4.CocTtaB NepcoHasbHbIX AaHHbIX PabOTHWMKA M NOPAAOK MX
AOKYMEHTUPOBAHMA B TPYAOBOMN KHUMKKeE
YmeTtb Opranmsosath paboty c MpakmuyecKkue 3a0aHus:
JOKYMEHTaMH, COAePKAIINMHU
HHGOPMALMIO OTPAHUYEHHOTO 1
JoCTYNa B YacTH JlaTh ornpeneneHre MoHATHIO «IIEPCOHAIBHBIE TAHHBIEY.
JOKYMEHTHPOBAHHUS 2.0XapaKTepI/130BaTb TEMATUYCCKUC I'PYIIIbL
TIepCOHATLHBIX NAHHBIX IIEPCOHANBHBIX JAaHHBIX.
3.ITonsTue ymepoa, Bpeaa, KOTOPBIA MOXKET ObITh
HaHECEH YeJIOBEKY B CIIydae 0OHAPOIOBAHMS €TO
NEPCOHABHBIX JAHHBIX.
4. KonduneHuuanbHble IEPCOHATIbHBIE JaHHBIE,
KOH(UIEHIATbHBIE IEPHO/IbI XPaHEHUS TePCOHATBHBIX
JTAHHBIX.
Bnagetb cnocobamum u metogamun | 3a0aHUA HA peweHue 3a0ay u3 npogeccuoHanbHol
paboTbl C noxymentamu, obsacmu, KomnaeKkcHble 3a0aHUA
coJep:kalluMH HHpopmanuio
OrpaHHYEeHHOr0 10CTYNA B YACTH MNepeuncnnTb OWINMGKM B 3aNUCAX TPYA0BOMN
NMEePCOHAJIBbHBIX JAHHBIX KHUKKW. MC"paBMTb.
padoTHHKA

CBEAEHMA O PABOTE

[aTta CsegeHuna o Ha
npuéme Ha paboTy, | 5chosanu
Ne 0 nepesoje Ha
N e e n yero
o apyryto paboty n
. 06 yBonbHeHUM (C
yKasaHvem npuymH | BHECEHa
1 CO CCbIIIKOM Ha 3anuch
CTaTbto, MYHKT (AOKyMEH
3aKoHa)
T, ero
AaTau
Homep)
1 2 3 2
Obuwecmso c




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

02paHuU4eHHol
omeemcmeeHHOCm
bto «Ada»

000 «Ada»

24 05 200 | MNMpuHama e omden | lMpukas
7 mapkemuHea u PR om
24.05.200
7
01 09 201 | lNepesedeHa Ha lpuKas
0 0011HOCMb om
Ha4YanbHUKA
omaoena pexknamsl
01.09.201
0
Ne 127-oK
20 09 200 | O6vAsumeb Mpuka3s
9 610200apHOCM®b 30 | oM
dobpocosecmHoe
ucrosHeHue
mpyodosbix
obazaHHocmeli u 19.09.200
docmuxeHue 9
8bICOKUX
nokasamerel 8
mpyoe
Ne 134-oKk
05 10 201 | YeoneHa no lpuKas
1 cobcmeeHHomy om
HenaHur, cmamos
77 Tpydosozo
KodeKca
Pocculickoli 05.10.201
®edepayuu 1

No74-ok




CTpYKTYpHbI

M anemeHT

KOMMeTeHL,
num

MNnaHnpyemoble
pe3ynbTaTbl 06y4YeHuns

OueHoYHble cpeacTsa

UHcnekmop
Packosa
A.H.Packosa




