MUHUCTEPCTBO HAYKH U BbICIIEI'O OBPA3OBAHMA
POCCHUUCKOU OEJIEPALIUN

DeiepaibHOE rOCYIapCTBEHHOE OI0/KeTHOE 00pa3oBaTeIbHOE YUPEkK/ICHHE
BhICIIEro 0Opa3zoBaHus
«MarsuToropcKuit rocyIapcTBeHHbIN TeXxHHYeckuii yauBepcutet uM. .M. Hocosa»

VYTBEPXJIAIO
Jupektop UT'O
~"T.E. AGpam3on

03.03.2020 r.

PABOYASI TIPOT'PAMMA JTUCHUATIIMHBI (MO/LYJIA)

HH®OPMAI[HOHHBIE PECYPCbhI KA/JPOBOH C/TYKBbI

Hanpasienue 1o iroToBKH (CrennaabHOCTh)
46.03.02 IOKYMEHTOBEJIEHUE U APXUBOBEJIEHUE

HanpasieHHocTs (1poduitb/cCrierinanm3anis) nporpaMmel
JIOKyMEHTOBE/IEHHE U JOKYMEHTAIIHOHHOE 00eCIeYeHHe YIIPaBIeHUS

Vposens Bbiciiero obpazopanus - 6akanaBpuar
[TporpamMma MoAroToBKH - <He yKa3aHa> OakajaBpuaT

®opma o6ydeHus
oYHas

Uncrutyt/ pakynsrer  MHCTHTYT ryMaHHTapHOTO 00pa3oBaHHs

Kagenpa ITenarorndeckoro 06pa3oBaHus ¥ JJOKyMEHTOBEACHHSA
Kype 4
Cewmectp 7

Marunurtoropck

2019 ron



PaGoyasi mporpamma cocrasiena Ha ocHoBe @I'OC BO no HanpaBieHHIO IOATOTOBKH
46.03.02 JIOKYMEHTOBEJIEHUE U APXUBOBEJIEHUE (ypoBens GakanaBpuata) (mpukas
Muno6puayku Poccun ot 06.03.2015 r. Ne 176)

PaGouast nporpaMma paccMoTpeHa W ojoOpeHa /“Ha, 3aceJaHHH  Kadeapsl
ITenarorudeckoro o6pa3oBaHus U JOKYMEHTOBEICHUS
27.02.2020, mpotoxomn Ne 6
3ag. kadeapoit C.C. Benukanosa

PaGouas nporpaMma 0,100peHa MeToIM4ecKon cepeit UTTO
03.03.2020 r. mporokos Ne 6

Ipencenaren TE. AGpam3on

Pa6ouas nporpamma cocrasieHa:
3aB. kadenpoi [TOu/l, kaua. nex. Haykx

Penensent: @
Crapmmii apxusuct apxusa [TAO "MMK" ¢ C.A. Beno6oponosa

C. C. Bennkanosa




Jluer akTyaauzanuu padoveii nporpaMmabl

Pa6oyas nporpamMma repecMoTpena, obcyxkiena u onobpena Juts peasmsanmn B 2020 - 2021
yueGHOM ro/ty Ha 3acenanuu kapeapsr Ilenarorndyeckoro 06pa3oBanus ¥ JOKYMEHTOBEICHH

Ne 1
C.C. BenukaHoBa

ITporokon ot 03 cg
3as. kadenpoit (

vV
PaGouasi mporpamMma IiepecMoTpeHa, o6cyxk/iena i ofobpeHa Juist peamnsanus B 2021 - 2022
yueGHOM rojty Ha 3acenanuy kadenps: Ilerarornyeckoro o6pazoBaHus ¥ JOKYMEHTOBEICHHS

[Tpotokom ot _ 20 r. Ne
3as. kapenpoi C.C. Benmkanona

2 -

Pa6ouasi mporpaMmMa nepecMoTpeHa, 06cyxK/eHa i ofo0pena juist peanusanuu B 2022 - 2023
yueGHOM rojty Ha 3acenanuu kadenpsr Ilenaroruyeckoro 06pa3oBaHus U JOKYMEHTOBEICHHSA

ITpotokonm oT _ 20 r. Ne
3as. kapeapoit C.C. Benmkanosa

PaGouyas nporpamMma nepecMoTpeHa, 06cysxkieHa 1 ofobpena juis peanusaiuu B 2023 - 2024
yue6HOM rojty Ha 3acenanuy kadenpsr Ilenarornyeckoro 06pa3oBaHus U JOKYMEHTOBEICHHS

IIporokon o 20 r. Ne
3aB. xadenpoi C.C. Benmkanosa

PaGouas nporpaMma rnepecMoTpeHa, 06cyskiena 1 ofobpena juis peanusaiuu B 2024 - 2025
yueGHOM rojy Ha 3acenanuu Kapenps! Ilenarornyeckoro o6pasoBaHus U JOKYMEHTOBE/ICHHUS

[Tporokonm or 20 r. Ne
3as. xadenpoi C.C. Benukanona




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

Hensimu ocBoeHMs AMCUUILIMHBL (Moayns) « MHbopManmoHHbIE pecypchl KaApOBOi
CITY’)KOBI» SIBIISIIOTCS: YCBOGHWE CTYACHTAMH TEOPETHYECKHX TIOJOKEHUH u (hopmupoBaHHE
1e-JIOCTHBIX MpeAcTaBlieHud 00 HH(DOPMALMOHHBIX pecypcax B JEATEIBHOCTH KaJpOBOM
CITykOBbI; TPHOOPETEHNE HABBIKOB MPAKTUYECKOTO UCTIOIL30BaHUSI HH()OPMAIIMOHHBIX PECYPCOB
B JIeS-TEJIbHOCTH KaJIPOBOIl CITyKOBbI.

2 MecTo TMCUHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa30oBaTe/bHOil IPOrpaMMbl

HucuuiuinHa VHbopManMoHHbIe pecypchl KaJpoBOil Ci1y>kKObl BXOAUT B BapHUaTHBHYIO
4acTh y4eOHOTO T1aHa 00pa30BaTENbHOM MPOTPAMMBI.

Jns  n3ydeHUs  QUCLUIUIMHBI ~ HEOOXOOUMbI  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHS JUCIUTUTUH/ IPAKTUK:

[IpoekTHas AeATENBHOCTD

Kanposoe nenonponsBoacTBo

HopmaruBHas 6a3a 1e10BOro nucbma

[IpoexTupoBaHue ynpaBieHYECKON JOKYMEHTA[UU OPTaHU3alun

JlokyMeHTaIMoHHOE 00ecledeHne aIMUHUCTPATUBHBIX OTHOIIEHUH B PO

JIoKyMeHTalMOHHO€E 00€ecIIedeHHEe IpakJaHCKUX OTHOLIEHU B PD

JIoKyMeHTallMOHHOE 00€ecIIedeHEe TPYIOBbIX OTHOILLIEHUH B PO

Kanposas nonuruka

MopennpoBaHue CUCTEM JOKYMEHTAMN OpraHU3alux

JIOKyMeHTOBeIeHNE

IIpaBoBEICHME

JloKkyMeHTallMoHHOE 00€ecIedeHne roCyJapCTBEHHOT 0 yCTpoiicTBa B PO

VYipasneHue 4eI0Be4ECKUMHU pecypcamu

3HaHus (YMEHUs, BaJIeHus), MOJTYYeHHbIE IPU U3yYEHUHN JaHHOW AUCLUILIMHBI OyayT
HEOOXOAUMBI JUISl U3yYeHUS U CHUIUTNH/TIPAKTHK:

ApPXHUBBI 10 TUYHOMY COCTaBY

J1enonpoun3BoACTBO KOMMEPUYECKUX IPEANPUATHN

Opranu3zanus 1 TEXHOJIOTHS IOKYMEHTAlMOHHOTO 00eCIeueHus yIIPaBIICHUs

IIepconanbHbIE TaHHBIE U UX JOKYMEHTUPOBAHHE

[ToaroroBka K 3aIMTe U 3alUTa BBITYCKHOMN KBaJIM(DUKAIIMOHHOW pabOThI

IToaroroska k caade U cada rocy1apCTBEHHOIO HK3aMeHa

IIpon3BoaCTBEHHAS — IPEAAUIIIIOMHAs IPAKTUKA

JIOKyMEHTallMOHHOE ~ OOecleyeHre yNpaBiIeHUS Ha NPEINpUITHSIX  Pa3IudHbIX
OpraHU3aIMOHHO-TIPABOBBIX (hOPM

J1enonpon3BOACTBO MYHULIUIIAIIBHBIX YUPEXKICHUI

['ocynapcTBeHHBIE, MyHUIIMTIIAIBHBIE U BEJOMCTBEHHBIE apXUBBI

ApxuBOBeIEHUE

3 Komnerenuun odyuarouierocs, popMmupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILIMHBI (MOAYJIS) U IJIAHUPYeMble Pe3yJIbTAThl 00yUeHust

B pesynbrate ocBoeHus AucuuIuInHbl (Moayis) «MHdopManinoHHbIe pecypehbl KaapoBOi
CITY’KOBI» 00yJaroIuics JoKeH 001aaTh CIEAYOMIUMU KOMIETEHIIUSMHU:

CTpyKTypHBIH [Tnanupyemsble pe3yabTaThl O0y4eHUS
DJIEMEHT
KOMIICTCHIINN
OK-10 CIOCOOHOCTBIO K UCIOJIB30BAHHUIO OCHOBHBIX METOIOB, CIIOCOOOB U CPECTB

NOJIyYEHUs1, XpaHEHUs, IepepadoTKu HHPOpMALIUU




3HaTh

obmrenpogdeccHOHATbHBIE TEOPETHUECKUE U METOAMYECKIE OCHOBBI
MOJIyYeHUsI, XpaHEHHU S, TepepadboTKu NH(DOPMAIIUN; UX METOJIBI, CIIOCOOBI U
cpencrTsa

YMeTn

pacrio3HaBath 3G (HEKTUBHOE IPUMEHEHUE B MPO(HECCHOHATLHOM
NEeSTEIbHOCTH METOJIOB, CIIOCOO0B M CPECTB MOTYICHHUS, XPaHEHUS,
nepepaboTku nHPopMaIuK OT HeAPHEKTUBHOTO

Bnanets

IIPAKTUYECKHMMH HaBbIKAMHU, METOJIaMH, CLIOCO0aMH U CPeACTBaMHU
MOJTyYeHHUs, XpaHEHUs, nepepaboTki HHGOPMAIMK U HABBIKAMH UX
HCIIOIb30BaHUS

[TK-10 BirageHreM IPUHIIMITIAMA U METOJAMH CO3/IaHUS CIIPABOYHO-UH(GOPMAITMOHHBIX CPEJICTB K

JIOKyMEHTaM

3HaTh obmenpodecCHoHaATbHBIE TEOPETUYECKUE I METOIMYECKUE OCHOBBI
CO3/IaHUS CIIPABOYHO-UH(OPMALIMOHHBIX CPEACTB K JIOKYMEHTaM KaJIPOBBIX
CITY»O0; IPUHITUIIBI U METO/bI CO3JJaHuUs

YMmetb MIPUMEHSITHh Ha IPAKTHKE METOBI CO3/IaHUs CIIPABOYHO- WH(POPMAITHOHHBIX
CPEICTB K JOKYMEHTaM KaJIpOBBIX CITYKO

Bnaners MPAKTUUECKUMU HaBbIKAMU CO3JIaHUSI CTIPABOYHO-UH(POPMAIIMOHHBIX

CpeACTB K JOKYMCHTAaM KaJIpOBBIX CJ'IY)K6 KW HaBBIKaMH HUX HCIIOJIBb30BaHHA

[1K-24 BnanenremM HaBbIKAMU OPTraHU3AIMU CIIPABOYHO-TIOMCKOBBIX CPEACTB U UCIIOJIb30BaHUS
ApXUBHBIX JJOKYMEHTOB

3HaTh OCO6€HHOCTI/I, IMpaBuJjia U NPUHOUIIBI OpTaHU3allvui CIIPABOYHO- ITIOMCKOBBIX
CpCACTB U UCIIOJIb30BAHUA APpXUBHBIX KaAPOBBIX JOKYMCHTOB

YMeTh MMPHUMCHATH U OPraHU30BbIBATh CIIPABOYHO-IIOMCKOBBIC CPCACTBA U
HCIIOJIb30BATh APpXUBHBIC KaJIPOBBIC NOKYMCHTEI HAa IIPAKTUKE,
HCII0JIb30BAaTh JAHHBIC 3HAHWA Ha MCKAUCIHUILIMHAPHOM YPOBHE

BJ'IaI[eTL MNPUMCHATH U OPraHU30BbIBATH CIIPABOYHO-IIOMCKOBLIC CPEACTBA U

HCIIOJIB30BAaTh APXUBHBIC KAJIPOBBIC JOKYMCHTEI HAa MIPAKTHKE;
HCIIOJIb30BATh JAaHHBIC 3HAHUA Ha MCKAUCIHUIUIMHAPHOM YPOBHE

JIIK-3 3HaHMEM OCHOB TPYIOBOI'O 3aKOHOJATEIbCTBA, PAaBIJI 1 HOPM OXpaHbl Tpyia

3HaTh 3aKOHOJATEIbHbIE U HOPMATUBHO-METOUYECKHE aKThl TPYIOBOTO MpaBa,
IIpaBUJIa U HOPMBI OXpaHbI TPyJa U CMEKHBIX obyacTeit

YmMmeTh MPUMEHSTh 3aKOHOAATEIbHbIE U HOPMAaTUBHO-METOINYECKUE AKThI
TPYZOBOTO IIPaBa, MpaBUia 1 HOPMBI OXPAHBI TPY/Aa U CMEXHBIX 001acTei
Ha MPaKTHKe

Brnaners Croco6aMy OIIeHUBAHMS 3HAUUMOCTH U MIPAKTHYECKON MPUTOTHOCTH

HCIIOJIb30BAaHUs 3aKOHOAATEIBHBIX U HOPMAaTUBHO-METOIUYECKUX aKTOB
TPYAOBOI'O IIpaBa, MPaBWJI U HOPM OXPaHbI TPYyJa U CMEKHBIX o0nacTe

JITK-5 crnocoOHOCTBIO K COOIOICHUIO TPEOOBAHUI K OpraHU3aIlK KaJpOBOTO
JEJIONPOU3BOCTBA U JOKYMEHTHPOBAHUIO TPYJOBBIX OTHOILIEHUH, XPAHEHUIO JOKYMEHTOB I10

JUYHOMY COCTaBYy

3HaThb ob1enpogeccuoHaIbHbIE TEOPETHUECKUE U METOANYECKHE TPEOOBaHUS K
OpraHM3alMK KaJpoBOro JEJIIONPOU3BOJACTBA U JOKYMEHTUPOBAHUIO
TPYAOBBIX OTHOLIEHUH, XpaHEHUIO JOKYMEHTOB 110 INYHOMY COCTaBY

YmMmeTh OCYILECTBIISAITh U OPraHU30BBIBATh pabOTy Ha MPO(HECCHOHAILHOM YPOBHE

10 KaJpOBOMY JAEJIONPOU3BOACTBY U JOKYMEHTUPOBAHUIO TPYJIOBBIX
OTHOIIECHUH, XPaHEHUIO IOKYMEHTOB 110 TUYHOMY COCTaBY




Bnanets

CIOCOOHOCTBIO K COOJTIOJICHUIO TPEOOBAaHUH K OpraHU3aIiy KaJpOBOTO
ACJIOMPONU3BOACTBA U JOKYMCHTUPOBAHHUIO TPYAOBBIX OTHOI.HCHHfI,
XPaHEHHIO JOKYMEHTOB I10 INYHOMY COCTaBY Ha MPOPECCHOHATTLHOM
YpOBHE




4. CTpyKTypa, 00bEM H coaep:KkaHue TUCHUIIMHBI (MOAYJIs)
OO0wmast TpyA0eMKOCTh AMCLUIUIMHBI COCTaBJIAET 2 3a4€THBIX €IMHUI] /2 akaj. 4acoB, B TOM

qyuce:

— KOHTaKTHas padora — 48,9 akaj. 4acos:

— ayauTopHas — 48 akaj. 4acos;

— BHeaynutopHas — 0,9 akan. yacoB

— caMocTosTeNbHas pabora — 23,1 aka. 4yacos;

dDopMa arrecTaiuu - 3a4cT

AynutopHast
KOHTaKTHas pabora

Pasyen/ Tema (B akaz. yacax)

JUCIHUITIIINHBI

Cemectp

11a0.
3aH.

MIPAKT.
3aH.

Jlek.

CamocTosTenbHast
paboTta cTymeHTa

Bun
CaMOCTOSITEIILHOM
paboThI

®dopma TeKyIero
KOHTPOJIS
yCIIEBAEMOCTHU U
MPOMEKYTOUHON
aTTeCTalluu

Kon
KOMIIETEHLINN

1. Paznen 1. MudopmanuoHusle
PECYpCHI B CHCTEME YIIPaBICHHS

11 MudpopmannoHHbie
pecypchl: MOHSTHE, 2
CYIIHOCTB, CTPYKTYpa

4/41

2,89

Nzydenne
JIEKIIUOHHOTO
Kypca,
JIUTEPaTyphL.
Amnanus
UH(OPMAIOHHBI
X CalTOB MO
KaJIpOBOMY
JIeTIOTIPOU3BOJICTB
y. [Touck
KaJpoBOM
uHpopmaruu B
cetu HTEpHET 110
pasHbIM
MIpU3HAKaM

Brmonaenne Tecta
K pazzeny 1, yacte
K.p., HTOTOBBII TECT

OK-10,
TK-10,
TIK-24,
JUTIK-3,
JITIK-5

12 PriHOK
HH(POPMAIOHHBIX 2

pecypcos

4/41

2,89

Nzyuenue
JIEKIIMOHHOTO
Kypca,
JIUTEPATYPHI.
Amnanus
MHPOPMALMOHHBI
X CaliTOB MO
KaJpOBOMY
JIETIOTIPOU3BOJICTB
y. Iouck
KaJIpoBOI
HHPOPMAIHH B
cetu MHTEpHeT 1o
pa3HbIM
IpU3HAKaM

Brimonnenue Tecta
K pazgeny 1, gacTsb
K.p., UTOTOBBII TECT

OK-10,
TK-10,
TIK-24,
JITTK-3,
JITTK-5




1.3 TlpaBosoii
UH()OPMAITOHHBIX
pecypcos

peKUM

4/41

2,89

Nzyuenue
JEKIIUOHHOTO
Kypca,
JIUTEPaTypBhL.
Ananus
MHPOPMALUOHHBI
X caliToB 1o
KaJIpOBOMY
JIeJIONIPOU3BO/ICTB
y. Ilouck
KaJIpoBOM
uHpopmauu B
cetu MHTEpHET IO
pa3sHbIM
MIpU3HaKaM

Brmmonnenne Tecta
K pazzeny 1, yacte
K.p., HITOTOBBINA TECT

OK-10,
TK-10,
TK-24,
JITIK-3,
JITTK-5

Hroro no pazneny

12/121

8,6625

2. Paznen 2. UudopmaroHHbIe
pecypehl IPeNpPHUSITHS

XapaKTepUCTHKA
UH(POPMAIOHHBIX

2.1 OO6mass cTpykTypa H

pecypcoB MpeANpUsITUSL

4/411

2,89

Nzyuenue
JIEKIIMOHHOTO
Kypca,
JIUTEPATYPHI.
Ananus
UHPOPMALTUOHHBI
X CaliTOB MO
KaJJpOBOMY
JeTI0IPOU3BOJICTB
y. [Touck
KaJIpOBOM
HHPOPMAIHH B
cetu MHTEpHET 1O
pa3HbBIM IIpH-
3HaKaM

Breimonnenue Tecra
K pasjieny 2, 4yacth
K.p., ITOTOBBIH TeCT

OK-10,
TK-10,
TK-24,
JITTK-3,
JITTK-5

2.2 MudpopmanuoHHbie
pecypcsl cetn HTepHeT

4/41

2,89

W3yuenue
JIEKIIUOHHOTO
Kypca,
JIUTEPATYPHI.
Amnanus
UH(OPMAIIOHHBI
X CalTOB MO
KaJIpoOBOMY
JIeTIOTIPOU3BO/ICTB
y. [Touck
KaJpoBOM
HH(pOPMAIHH B
cetu MHTEpHET 10O
pa3HbIM
NpU3HAKAM

Brmonaenne Tecta
K paszeny 2, 4yacth
K.p., HTOTOBBIIA TECT

OK-10,
TK-10,
TIK-24,
JUTIK-3,
JITIK-5

Wroro no pazneny

8/81

5,775

aBTOMAaTH3UPOBAHHbIE
MH()OPMAIIOHHBIE
KaJIpOBOH CI1yKOBbI

3. Pazgen 3.TpamuuuoHHbIE W

pecypcsl




Nzyuenue

JEKIIUOHHOTO
Kypca,
JIUTEPATYypPHI.
Ananus Brimonnenue
“H()OPMALUOHHEI IIpakTnyeckas OK-10,
3.1 XapakTepucTHka X CalToB 1o pabora 1, TK-10,
KaJIpoBOH CILyOBbl 2 4 2,89 KaJIpOBOMY IMpakTuyeckas I1K-24,
TPENPHITUS JIENIOTIPOU3BOJCTB | pa-0ota 2, Tect k JIIK-3,
y. ITouck pazneny 3, yacth JIIK-5
KaJIpoBOM K.p., HTOTOBBINA TECT
uHpopmauu B
cetu MHTEpHET IO
pa3HbIM MpHU-
3HaKaM
Nzyuenue
JIEKIUOHHOTO
Kypca,
JIATEPaTypHL.
Ananus Brimonnenue
UHPOPMALTUOHHBI IIpakTuueckas OK-10,
2§@OpMaun£€11iT£HOHHBIe X CalTOB IO pabora 1, TIK-10,
pecypest KapOBOlE 2 4 2,89 KaJpOBOMY [IpakTuueckas TIK-24,
CTyROBI JIeNoTIpou3BoJCTB | pabora 2, Tect k JIIK-3,
y. ITouck paszgeny 3, yacTb JIIK-5
KaJpOBOI K.p., UTOTOBBII TECT
HH(POPMAIIH B
cetu VHTepHeT 110
PpasHBIM
NpU3HAKAM
W3yuenue
JIEKLIUOHHOTO
Kypca,
JIUTEPaTyphL.
Ananms BeimonaeHne
UH(OPMAIOHHBI [IpakTnyeckas OK-10,
3.3 MudpopmannoHHbie X CaliToB 1o pabora 1, TIK-10,
pecypcesl KaJpoBOi 2 4 2,89 KaJpOBOMY [IpakTuyeckas [1K-24,
ciyx0b1 B cetn HTepHET JIENIOTIPOU3BOJCTB | pabora 2, Tect k JITIK-3,
y. [Mouck paszmeny 3, yactb JTIIK-5
KaJpoBOM K.p., UTOTOBBII TECT
uHpopmaruu B
cetu HTepHeT 1m0
pasHbIM
MIpU3HAKaM
Wroro no pazaeny 6 12 18,6625
Hroro 3a cemectp 16 32720 | 23,1 3auér
OK-10,ITK-
Wtoro no JuCHMILINHE 16 32/20M | 23,1 3a4er 10,I1K-
’ 24, IT1K-

3,JIIK-5




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

1. TpapuuuonHsle 00pa30BaTeNbHbIE TEXHOJOIMM OPUEHTHPYIOTCS Ha OpraHHU3aluio
00pa30BaTeNbHOTO  IIpOLlEecCa, MPEANOJAralllyl0 MpPsAMYH TPaHCISALUI 3HAHUM  OT
IIpenoaaBaTeis K CTyIeHTY

@®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM TPAAUIIMOHHBIX TEXHOJIOTHIL:

WNudopmannoHHas JeKIust

CemuHap

IIpakTnueckoe 3aHsTHE, MOCBSIICHHOE OCBOCHUIO KOHKPETHBIX YMEHHUH M HABBIKOB IIO
IPEJIOKEHHOMY aITOPUTMY.

2. TexHonoruu npo6JIeMHOTO 00YICHHUS.

®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM TEXHOJIOTHIA MMPOOIEMHOTO 00ydeHUS:

[TpobnemMHuas nexus

Jlexuus «BaBoeM» (OMHapHAas JIEKIIMS)

IIpakTryeckoe 3anaTue B popMe MpakTUKyMa .

[IpakTrueckoe 3aHATHE Ha OCHOBE Keiic-Merona. Keichl 0a3upyloTcs Ha pealbHOM
(dakTHUECKOM MaTepuase Win e NPUOIMKEHbI K peaJbHON CUTYaI|H.

3. UrpoBble TEXHOJIOrHM — OpraHu3alys 00pa3oBaTEIBHOTO MpOIlecca, OCHOBaHHAs Ha
PEKOHCTPYKIIMM MOJIEJICH TOBEICHUS B paMKax IIPEUI0KEHHBIX CLIEHAPHBIX YCIOBUH.

®opmbl y4eOHBIX 3aHATHI C UCTIOIB30BAHUEM UTPOBBIX TEXHOJIOTHI:

YyeOnas urpa.

[enosas urpa.

Ponesas urpa .

4. TexHOJIOTUH IPOEKTHOI'O O0YUYEHHUSI.

OCHOBHBIE TUIIBI IPOEKTOB!

HccnenoBaTenbCKkuid IpOEKT

TBOpUYECKUI1 TPOEKT.

NHupopmaninoHHBIN POEKT.

5. HTepakTUBHBIE TEXHOJOTUU — OpPraHu3alys 00pa30BaTENbHOIO IMpoliecca, KOTopas
IpeIoiaracT akTUBHOE U HEJIMHENHOE B3aUMO/IEHCTBUE BCEX YUACTHUKOB, JTIOCTH)KEHHE HA ITON
OCHOBE JIMYHOCTHO- 3HAUYMMOIO /s HUX oOpa3oBarenbHOro pesyiapTata. Hapsay co
CHEIUAIN3UPOBAaHHBIMA  TEXHOJOTMSAMH  TakOro  poJa  INPUHLUIN  HUHTEPAKTUBHOCTH
IPOCJIEKUBAETC B OOJIBIIMHCTBE  COBPEMEHHBIX  00pa30BaTENbHBIX  TEXHOJIOTHH.
WHTEpakTHBHOCTH MOAPA3yMEBAET CYOBEKT-CyOBEKTHBIE OTHOLLIECHHS B X0€ 00pa30oBaTeIbHOIO
npolecca 1, Kak cieicTsre, GopMHpoBaHHE caMOpa3BUBaroLIEiics HHPOPMAIIMOHHO-PECYPCHOM
Cpenbl.

@®opMbl yueOHBIX 3aHATHI C HMCIOJB30BAaHUEM CHENMATU3UPOBAHHBIX WHTEPAKTHUBHBIX
TEXHOJIOTH:

Jlexumst «<0OpaTHOM CBSI3U» — JICKIIUAS—TIPOBOKAIIUS

CeMuHap-nuckyccus

6. MadopMaimoHHO-KOMMYHHUKAIIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH !

Jlexuus-Bu3yanusanusi — HW3JI0KEHUE COJEP)KaHUs CONPOBOXKIAETCS Ipe3eHTaluen
(eMoHcCTpaleil yueOHbIX MaTepHaoB, MPEJICTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CUCTEMAX, B
T.4. WUTIOCTPATUBHBIX, IPaUUECKUX, ayH0- U BUIEOMATEPHAIIOB).

[IpakTudeckoe 3aHsATHE B POpME IPE3EHTALIUH.

Yar-3ansaTHA.

Be6-3ansTusi.

Tenexondepenunu.

6 YueOHO-MeTOAUYECKOE 00eciedeHHe CAMOCTOSITeJIbHOI PadoThl 00y4YaroIIMXcst
IIpencrasneno B npuioxenuu 1.
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7 OneHOYHBIE CPeACTBA AJIsl IPOBeICHHS POMEKYTOYHOM aTTeCTALMI
IIpencraBieHbl B IPUIIOKEHUH 2.

8 YueOHo-MeTOAHYecKOe M MHPOPMAIMOHHOE 00ecnedyeHue JUCITUITIMHBI (MOTYJIs1)

a) OcHoBHas1 IMTEpPaTypa:

1. I'panwann, O.H. MadopMaIiMOHHbIE TEXHOJIOTHH B YIPaBIeHHH [ DIEKTPOHHBIH pecypc] : yaeGHOe mocobue /
O.H. I'paanunn, B.W. KuseB. — OnexrpoH. nan. — Mocksa : , 2016. — 400 c. — Pexxum mocryma:
https://e.lanbook.com/book/100598 . — 3aru. ¢ skpaHa.

2. I'pexyn, B.1. [IpoekTHOE yrpaBienune B chepe HHHOPMAIMOHHBIX TEXHOIOTHIA [ DeKTpoHHEIi pecypce] / B.A.
I'pexyn, H.B. Koposkuna, }0.B. Kynpusunos. — Onektpon. xaH. — Mocksa : U3natenscto "JlabopaTtopus 3HaHU",
2015. — 339 c¢. — Pexum mocryma: https://e.lanbook.com/book/70739 . — 3aru. ¢ skpaHa.

3. Enannesa, O.I1. Ypasnenue nHGOPMALMOHHEIMU pecypcaMu 3a pyOexxoM [DIeKTpoHHEIN pecypc] : yueOHoe
noco6ue / O.I1. Enanuesa. — Dnektpon. nan. — Mocksa : ®JIMHTA, 2017. — 287 ¢. — Pexum goctymna:
https://e.lanbook.com/book/102648 . — 3aru. ¢ skpaHna.

4. ITopsauna, O.B. Ypasnenne nHGOPMaMOHHBIMU pecypcaMu [ DNeKTPOHHBIN pecypc] : yueOHO-METOaHYEeCKoe
nocoGue / O.B. [opsaunaa. — Dnektpon. naH. — Homkap-Ona : III'TY, 2015. — 52 ¢. — Pexwum gocrymna:
https://e.lanbook.com/book/76556 . — 3aru. ¢ skpaHa.

5.Benukanosa, C. C. KagpoBoe Ieinonpon3BOACTBO M apXHUBEI JOKYMEHTOB I10 JINYHOMY COCTaBY: MPAKTHKYM :
npaktukym [ist By3oB] / C. C. Benukanosa, U. B. Kamry6a ; Marauroropckuii roc. TexHudeckuit yu-t um. I'. U.
Hocoga. - Maraurtoropck : MI'TY um. I'. U. Hocosa, 2020. - 1 CD-ROM. - 3arux. ¢ tutyn. skpana. - URL :
https://magtu.informsystema.ru/uploader/fileUpload?name=4126.pdf&show=dcatalogues/1/1535271/4126.pdf&vie
w=true (mara obpamenus: 25.08.2020). - MakpooObekT. - TeKcT : 3neKTpOHHBIN. - CBeIeHNs TOCTYITHBI TAKXKE Ha
CD-ROM.

6.®omuH, B. . UndopmannoHHsiii Ou3Hec | y4eOHHK U MpakTHKyM st By30B / B. M. ®omun. — 3-¢ u3., ucmp. u
nor. — Mocksa : M3natensctBo FOpaiit, 2020. — 243 ¢. — (Bricuiee oopaszosanue). — ISBN 978-5-534-06654-8.
— Texkcr : anexrponnsiii // DBC HOpaiit [caiit]. — URL.: http://www.biblio-online.ru/bcode/454444 (nata
obpamtenus: 28.08.2020).

0) lonmotHuTEIBHAS TUTEPaTypa:
1. Caak A. D. MHdopmaninoHHbIe TEXHOJIOTHH YIIpaBieHus [ DIeKTPOHHBIN pecypc] : yueOHuK st By30B [ A. D.
Caax, E. B. [TaxomoB, B. H. TromHsikoB. — 2-e u3za. Cranaapt tperbero nokonenus. — CI16. : Tutep, 2011 r. — 320 c.
— Pesxum moctyma: http://ibooks.ru/reading.php?productid=28470 — ISBN 978-5-459-01057-2 3bC
2. Baponos B. B. MahopmMannoHHbIe TEXHOIOTHH U yIIpaBICHHE TpeanpusTreM [ Dnek-TpouHslit pecype] / B. B.
baponos, I'. H. Kansuos, 0. H. ITomos, . H. Turosckuit. — M. : JIMK Tlpecc, 2010. — 328 ¢. — Pexxum pocryma:
http://ibooks.ru/reading.php?productid=22450 — ISBN 5-98453-009-0
3. Axpameesa, O.B. Uunpopmarmonnoe npaso. B 2-x gactsx. Y. 2 [DnekrpoHHsIil pecypc] : yuebnoe nocodue / O.B.
Axpameesa, U1.®. [lentoxuna, O.B. XKnanosa, H.B. Mupourandenko. — OnexTpoH. aaH. — Crasponons : CTI'AY,
2015. — 58 ¢. — Pexxum noctyma: https://e.lanbook.com/book/82216 . — 3aru. ¢ 9kpaHa.
4. Casenbes, [I.A. InpopmMaiioHHOE TIpaBo M 3JIEKTPOHHOE rocyAapcTBO. BBoaHBIH Kypc [D1eKTpoHHBIH pecypc] :
yuebnoe nocodue / [I.A. CaBenbeB. — DiextpoH. naH. — Cankr-IlerepOypr : HUY UTMO, 2012. — 71 ¢. — Pexum
nocryma: https://e.lanbook.com/book/70861 . — 3aru. ¢ skpana.

5.BbmtomuH, A. M. MupoBsie HHDOPMaLMOHHBIE PECYpChI : yueOHoe nocodue s 6akanaspos / A. M. bitomun, H. A.
®deoxTucToB. - 4-e U3 1., crep. - MockBa : Mznarenscko-Toprosast kopriopauus «/lamkos u K°», 2020. - 382 c. - ISBN
978-5-394-03598-2. - Tekcr : anexrponnsiit. - URL: https://znanium.com/catalog/product/1093525 (nara
obpamenus: 28.08.2020). — Pexxum 10CTyIIa: 10 TOIKMCKE.

B) MeToguyeckue ykazaHnus:
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https://e.lanbook.com/book/100598
https://e.lanbook.com/book/70739
https://e.lanbook.com/book/102648
https://e.lanbook.com/book/76556
https://magtu.informsystema.ru/uploader/fileUpload?name=4126.pdf&show=dcatalogues/1/1535271/4126.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=4126.pdf&show=dcatalogues/1/1535271/4126.pdf&view=true
http://www.biblio-online.ru/bcode/454444
http://ibooks.ru/reading.php?productid=28470
http://ibooks.ru/reading.php?productid=22450
https://e.lanbook.com/book/82216
https://e.lanbook.com/book/70861
https://znanium.com/catalog/product/1093525

1. MeToz[qucxne PEKOMCHAAIU JI TOATOTOBKHU K 3a4UCTy

[lpu moaroroBke K 3adeTy ocoboe BHUMAaHHE CIEAyeT OOpaTuTh Ha CIETYIOIINe
MOMCHTBI: U3YUCHHUC OCHOBHBIX HOHSITI/Iﬁ, Ha KOTOPBIX OCHOBBIBACTCA U3Y4YCHHC Ka)KHOﬁ TEMBI,
UCTIONIb30BAaHUE TMOJNYYCHHBIX 3HAHUA B TNPAKTUYECKOW JEATEIBHOCTH; HCIOJIb30BaHUE
coOCT-BEHHOI'0 OIIbITa IpU PACKPBITHU HCKOTOPLIX TEM KypCa, MCIIOJIb30BaHUC O(i)I/II_[I/IaJIBHBIX
MaTepualioB B PACKPHITUH ONIPEICICHHBIX TEM Kypca.

Ocob6oe BHUMaHne 0OpaTHTh Ha CIIETYIOLIIE BOTIPOCHL:

— COOTHOUICHHE TOHATUH <«UH(QOPMAIMOHHBIE PECYPCH», «UHGPOPMAIMOHHBIA
pO-IyKT»;

— Ki1accu(uKaIy BUI0B HH(POPMAIIMOHHBIX PECYPCOB;

— YCJIOBHUSI BOSHUKHOBEHHS MH(POPMALIMOHHBIX YCIIYT.
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— rpaX1IaHCKO€ 3aKOHOAATENbCTBO, PETYIUPYIOlee TPaBO COOCTBEHHOCTH Ha MH(POPMA-IIHOHHBIE
pecypchl;

— HOPMBI ITPABOBOT'O PEeXHMa HH(POPMAITMOHHBIX PECYPCOB;

— YCTaHOBJICHHE TOPSIKa IPABOBOM 3alUTHI HH()OPMALIUH.

— MCTO/JbI U BUAHBI ITIOUCKA I/IH(bOpMaI_[I/II/I B CCTHU I/IHTepHeT.

Jisa Toro yTtoObl M30€XaTh TPYAHOCTEH MpU OTBETax IO BbHIINICHA3BAaHHBIM TEMaMm,
PCKO-MCHAYCTCA OTBCTHUTHL HAa BCC BOIIPOCHI IJIA CAMOKOHTPOJIA, CUCTEMATUYCCKU I'OTOBUTHCA K
CEMHUHAPCKHUM 3aHATUSAM U BBIMOJIHATH Ipe/jIaracMble MPaKTUYECKUE 3a/1aHus.

2.Meronuueckue ykasaHUs 1O JaHHOMY KypCy MOJKHO HaWTH IO CCBLIKE:
https://newlms.magtu.ru/course/view.php?id=78367

r) [Iporpammuoe odecnneuenne u UHTEepHeT-pecypcehl:

https://e.lanbook.com/book/70861 . CasenbeB, d.A. HudopmanmoHHOE MpaBo u
3JIEKTPOHHOE TOCYAapcTBO. BBOAHBIN Kype [DnekTpoHHBIH pecype] : yuebHOoe mocobue / JI.A.
CagenbeB. — JnexTpos. gaH. — Cankr-IlerepOypr : HUY UTMO, 2012. — 71 c. — Pexum
nocryma: https://e.lanbook.com/book/70861

https://e.lanbook.com/book/100598 TI'panuuun, O.H. MHpopMalMOHHbBIE TEXHOIOTUH
B yIpaBicHUHU [DJeKTpoHHBIH pecypc] @ yuebnoe mocodbue / O.H. I'pannyun, B.M. Kuses. —
OnektpoH. gaH. — MockBa : , 2016. — 400 c¢. — Pexwmm jgocryna:
https://e.lanbook.com/book/100598

IIporpammHoe oGecnieueHue

HanmenoBanwue 10 Ne moroBopa Cpox 1eCcTBUS JIMLICH3UN
MS Windows 7
Professional (nis J1-1227-18 o1 08.10.2018 11.10.2021
KJIACCOB)
7Zip cB000HO pacnpoctpansiemoe 110 OeccpoyuHO
MS Office 2007 Ne 135 ot 17.09.2007 Gecepouro
Professional
MS Windows 7
Professional (st J-757-17 ot 27.06.2017 27.07.2018
KJIACCOB)
FAR Manager cB0OOIHO pactpocTpansemoe [10 OeccpodHo

IIpodeccnonanbHbie 0a3bl JaHHBIX M MH(POPMAILHOHHBIE CIIPABOYHbIE CHCTEMbI

1) HanumonanbHas uH(pOpMAIIMOHHO-aHATUTHYECKAs CUCTeMa — POCCHIICKUI HHIEKC HAYYHOTO
nutupoBanus (PUHLI) URL: https://elibrary.ru/project_risc.asp

2) DnekTpoHHas 0a3a mepuoandeckux wusfaanuii East View Information Services, OOO
«MBUC» https://dlib.eastview.com/

3) Touckosas cuctema Akaaemusi Google (Google Scholar) URL: https://scholar.google.ru/

4) NudopmarmonHas cucteMa - EqnHoe okHO 1ocTymna K uHopMaimoHHbM pecypcam URL:
http://window.edu.ru/

5) Poccuiickas Tl'ocynapctBenHas oubnuorexa. Karanorn
https://www.rsl.ru/ru/4readers/catalogues/

) 6) DiexkTpoHHBIE pecypehl OHOIHOTEKH MI'TY HM. I'.n. Hocoga

http://magtu.ru:8085/marcweb2/Default.asp

7) YuuBepcuterckas nHpopmanuonHas cucrema POCCHS https://uisrussia.msu.ru

8) MexayHapoaHas HayKoMeTpudeckas pedepaTuBHas M TOJHOTEKCTOBas 0a3a JIaHHBIX
HayuHbIX m3manuii «Web of science» http://webofscience.com

9) MexnayHnaposaHas pedepaThBHAS M MOJHOTEKCTOBAs CIpaBOYHAs 0a3a JAaHHBIX HAYUHBIX

13



https://e.lanbook.com/book/70861
https://e.lanbook.com/book/100598
https://elibrary.ru/project_risc.asp
https://dlib.eastview.com/
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://uisrussia.msu.ru/
http://webofscience.com/

u3ganuii «Scopus»  http://scopus.com

10) MexnynapoaHas baza TTOJTHOTEKCTOBBIX KYPHAJIOB Springer Journals
http://link.springer.com/

11) MexnayHaponHas ©0a3a CIOpaBOYHBIX M3JAHMH TI0 BCEM  OTpPaciisiM  3HAHHMA
SpringerReference http://www.springer.com/references

9 MaTtepuajJIbHO-TEXHHYECKOE o0ecTedeHne TUCIUTITHHBI (MOILYJIs1)

MaTepHanLHo-TeXHqucxoe obOecrieueHue JUCHHUIIIIMHBI BKIIFOYACT:

VY4eOHble ayUTOPUN JUIsl IPOBEACHUS 3aHATHI JIEKIIUOHHOTO THIIA!
Jlocka, MyJIbTUMEIUIHbBIE CPEICTBA XpaHEHMsA, Mepelaud M IPeCTaBICHUS
uHpOpMaLnu.
VY4yeOHble ayAUTOPUM JUIsl TPOBEACHUS MPAKTUYECKUX 3aHATUH, TPYNIOBBIX U
MHAUBUAYaAJIbHBIX KOHCYJIbTALIUH, TEKYIIIETO KOHTPOJISI M IPOMEXKYTOUHOM aTTECTALlUU:
Jlocka, MyJIbTUMEAUUHBINA POEKTOP, IKpaH
[TomenieHus 1151 caMOCTOSATENIBHOM pabOThl 00yJarOIIMXCA:
[Tepconanpubie kommbioTepbl ¢ nakerom MS Office, Bbixogom B HHTepHeTr u ¢
JIOCTYIIOM B JIEKTPOHHYIO MH(POPMALIMOHHO-00pa30BaTEIbHYIO CPEly YHUBEpCUTETA
[Tomemienne Ui  XpaHeHUsT U HPOPHIAKTUYECKOTO OOCIIYKMBAaHUS  y4eOHOro
000pyI0BaHUA:
Crennaxku s XpaHeHMs y4eOHO-HArJsAHbIX MHOcOOMIl M y4yeOHO-MEeTOAMUYECKON
JIOKYMEHTal1U.
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[Ipunoxxenue 1

YuyeOHO-MEeTOAuYEeCKOe oOOecrmedyeHue CaMOCTOATEJIbHONH  PadoOThI
0O0yUaroImuxca

Tect k pazneny Nel

Bompoc 1
[Iponomxkute onpeneneHue: HHPOPMAIIMOHHBIE PECYPCHI — 3TO ...
BriGepure oauH OTBeT:

a. OT/IeTbHBIE JOKYMEHTHI U OTJEJIbHBIE MACCUBHI IOKYMEHTOB, IOKYMEHTBI 1 MaCCHUBBI
JIOKYMEHTOB B MH(OPMAIMOHHBIX crcTeMax (Ombamorekax, apxuBax, oHIaX, OaHKaX JTaHHBIX,
Ipyrux UHGOPMAIMOHHBIX CUCTEMAX)

b. mpoueccsl  cozmanus, cOopa, OOpPabOOTKH, HAKOIUICHHUS, XpaHCHHs, MOHUCKa,
pacnpocTpaHeHus U NoTpebieHns nHpopMannuu

C. 3HAaHUS, MOJATOTOBJICHHBIC JIOABMH IS A(PPEKTHBHOTO MOMYYCHUS KaKOW-THOO
uH(popMauu

d. cCOBOKyMHOCTh 3a(MKCHUPOBAHHOM MHPOPMAIMH, TIPEHAZHAYCHHAS JIJIsl XPAHCHUS U
UCIIOJIb30BAaHUS U paccMaTpuBaeMas Kak eIMHOE L1e10e
Bomnpoc 2
[Tponomxute onpenenenue: UHOOPMAITMOHHBIN MPOJYKT — 3TO ...
Boi6epuTe ouH OTBET:

a. AOKYMCHTHPOBAHHAA I/IH(bOpMaIII/ISI, IIoAroTOBJICHHAs B COOTBECTCTBHUU C
NOTPeOHOCTSAMH T0JIb30BaTeNe W NpeAHa3HaYeHHas WIM MpUMEHseMas A YAOBJIETBOPEHUS
noTpeOHOCTEN Monb30BaTenei

b. unpopmarmonnbie MaccuBbl ((aiiyibl), XpaHSAIIMECS HA MAlIMHHBIX HOCHUTEISX,
MMEIOLINE PAa3IUYHYIO CTENeHb OpraHu3alluy U MoAJIeXkallie aBTOMaTU3UpOBaHHONW 00paboTke

C. HHq)OpMaHHOHHBIG CUCTEMBI, C€TU W CETHU CBA3M, MNPCAHAZHAYCHHBLIC HIIN
MMPUMCHACMBIC I YAOBJIICTBOPCHUA HOTpG6HOCT€I>i MOJIb30BaTeIeH

d. mokyMeHTHpOoBaHHass MH(pOPMAIMs, MpeJHa3HAuYCHHAs! Uil OTPaHUYEHHOTO Kpyra
UL
Bompoc 3
WHdopMalinoHHbIE peCypChl SBISIOTCS:
Bribepute oauH OTBET:

a. CBA3YIOIIMM  3BEHOM  MEXIy  HMH(POPMAIMOHHBIMH  TPOAYKTaMU U
UH(POPMALIMOHHBIMH YCIYTaMU

b. pe3ynbrarom nepepaboTki HHPOPMAIIMOHHBIX MTPOTYKTOB
C. 6a3oit as coznaHus HHPOPMALMOHHBIX POIYKTOB

d. uHGOPMAIMOHHBIMKA MPOAYKTAMH M WH(POPMAIMOHHBIE PECYPChl HHKAK HE
B3aMMOCBsI3aHbI
Bormpoc 4
Kro sBnsiercs BiaaenbleM HHYOPMAITMOHHBIX PECYpCOB U HH(POPMALIMOHHBIX POIYKTOB!
Bri6epute oguH OTBET:
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a. CyOBEKT, peaTM3YIOIINN MOJTHOMOYHS TOJh30BAHUS, YKa3aHHBIMH OOBEKTAMHU B
o0BeMe, YCTaHABIMBAEMOM COOCTBEHHHUKOM

b. cyObekT, pealu3yromuii MOJHOMOYHMS IOJb30BAHUS, YKa3aHHBIMH OOBEKTAMH B
o0bemMe, yCTaHaBJIMBAEMOM 3aKOHOM

C. CY6T>€KT, peannsylomm?l IIOJIHOMOYH BJIAACHHUA, IIOJB30BAaHUA H PaCIIOPSAKCHUA
YKa3aHHbIMHA 00BbEKTaMH B O6’b€MC, YCTaHaBJINBACMOM COOCTBEHHUKOM

d. cyOBeKT, peanu3yroUIuid ITOJHOMOYMS BJIAJCHHS, IIOJb30BAHUS, PACIIOPSIKCHHUS
yKa3aHHBIMH 00BEKTaMH B 00bEMe, YCTaHABIIMBAEMOM 3aKOHOM
Bompoc 5
C kakoii ebI0 YCTaHABIMBAETCS MPABOBOM PEXUM HH(POPMAITMOHHBIX PECYPCOB:
BriGepure oauH OTBeT:

a. YTOOBI AaTb BO3MOXHOCTb BJIAJACIIbILY I/IH(I)OpMaI_II/IOHHBIX pPECypCOB I10JIy4aThb
OMPCACIICHHYIO BBITOAY OT UX UCIIOJIb30BAHUA

b. 4TOOBI 1aTh BO3MOKHOCTh BIIAJIEIbILy HH(OPMAMOHHBIX PECYPCOB IPEIOCTABIISATh
UX B II0JIb30BaHUE JAPYTUM JIMLAM, IIPOJIaBaTh, JaPUTh, MEHATH

C.4TOOBI  J1aTh BO3MOXHOCTh COOCTBEHHUKY WH(OPMAIMOHHBIX PECypCOB
pacIopsKaTbCs UMU 110 CBOEMY YCMOTPEHUIO

d. 9TOOBI JaTh BO3MOXKHOCTH COOCTBEHHHUKY MH(DOPMAIIMOHHBIX PECYPCOB PACIIMPHUTH
IpaBa Ha UX KCII0JIb30BAHUE, 3aKPEIUICHHBIE 3aKOHOJATENEHO

Tect k pasneny Ne2

Bompoc 1

Kakumu Bugamu MHQOPMAIMOHHBIX PECypCOB OOECIEUMBAETCS BHYTPUIKOHOMHYECKAsS
JeATENLHOCTD MPEATPHSTHSL:

Bri6epuTe 01uH WM HECKOJIBKO OTBETOB:

-
a. rOCyAapCTBEHHBIMU MH(OPMAaLIMOHHBIMU pECypcaMu
-
b. rmoGansHBIME HHPOPMAIIMOHHBIMU PECYPCaAMU
-
C. MUPOBBIMU UH(OPMALITMOHHBIMU peCypcaMu
-

d. perHoHaNBHBIMU HH(POPMALMOHHBIMHU PECypcamu

Bompoc 2

K kakomy Buay pecypcoB OTHOCSATCS HallMOHAIbHbBIE HH(POPMAIIMOHHBIE PECYPCHI:
Bribepute oauH OTBET:

f’_

a. K MUpOBBIM HH(OPMaLIMOHHBIM pecypcaM
-

b. kK rocyaapcTBeHHBIM HHPOPMAIIMOHHBIM pecypcam
-

C. K perMOHAJIbHBIM I/IH(I)OpMaI_[I/IOHHLIM pecypcam

d. k rmobanEHBIM HH(POPMAITHOHHBIM pecypcam
Bomnpoc 3
K pernonanbHbIM HHPOPMAIIMOHHBIM pECYpcaM OTHOCATCS:
Bribepute 01H UM HECKOIBKO OTBETOB:

a. ro0anbHble HH(POPMAIIMOHHBIE PECYPCHI
b. uadopmarmonusie pecypcbl cyobekToB Poccuiickoit denepanuun

C. HAI[MOHAJIbHBIE NHPOPMALIMOHHBIE PECYPCHI
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.

d. denepanbHbie HHOOPMAITHOHHBIE PECYPCHI

.

€. MyHHUIMNaIbHbIE HH()OPMALIMOHHBIE PECYPCHI

.

f. ropockue HHPOPMAIIMOHHBIE PECYPCHI

g. KOpIOpaTUBHBIE HHPOPMAITMOHHBIE PECYPCHI
Bormpoc 4
K koprniopaTuBHBIM HH(GOPMAITMOHHBIM pecypcaM MPearpusaTHs (OpraHU3aIui) OTHOCATCS:
BriGepute ouH OTBET:

d. BCA COBOKYIIHOCTh CO6CTB€HHHX, HpI/I06peTaeMBIX " IIOCTaBJIIEMBIX U3BHEC JAaHHBIX,
3a(l)I/IKCI/IpOBaHHBIX KaK Ha 6YMa)KHBIX, TaK U 3JICKTPOHHBIX HOCUTCIIAX

b. Bcs COBOKYITHOCTh COOCTBEHHBIX MH()OPMALMOHHBIX PECYPCOB, 3a()MKCHPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK M HJIEKTPOHHBIX HOCUTEIISAX

C. BCS COBOKYIMHOCTh NPUOOPETAaeMBIX M TOCTABISEMBIX H3BHE HH(POPMALMOHHBIX
pecypcoB, 3a(hUKCUPOBAHHBIX KaK Ha OyMaXKHBIX, TaK M 3JIEKTPOHHBIX HOCUTEJIAX

d. BCS COBOKYITHOCTh COOCTBEHHBIX, IPUOOPETAEMbBIX U MOCTABIIAECMbIX U3BHE TAHHBIX,
3a()MKCHUPOBAHHBIX HA YJICKTPOHHBIX HOCUTEIISIX
Bompoc 5
B kakom rony nossuiics Matepuer?
Bri6epute ouH OTBET:

O a.B 1957 rony
C b. 8 1971 rony

C. B 1969 rony
r-

d. B 1992 roay

Bompoc 6

IToka HeT oTBeTa

B xakoM rony nosiBuiach 3JIEKTpOHHAS MOYTA:
Bribepute oauH OTBET:

a. B 1969 rony
b. B 1992 roay
C. B 1957 rony

d. B 1971 rony
Bompoc 7
Yro B mepeBojie Ha PYCCKU sI3bIK 03HauaeT abopeuarypa URL:
Bribepute oauH OTBET:

~

I

. o

a. YHUGUIIUPOBAHHBIN aJIpeC MOIb30BaTEIS
T . o

b. udopMaImoHHbIH JIOKAIBHBIH TPOIYKT

. MndopmarimoHHbIN JTOKATBHBIA pecypc
-

d. YHuduuupoBaHHBIN yKa3aTenb pecypca
Bormpoc 8
Yro B mepeBojie Ha PYCCKUH sI3bIK 03HauaeT abopeBuatypa DNS:
Bri6epute oguH OTBET:

d. CucTeMa JOMCHHbBIX UMEH

b. moMamHss HanKMOHAIBHAS CETh
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C. cucTeMa IOMEHHLIX ceTel

d. MPOTOKOJI TOMEHHBIX aIPECOB
Bompoc 9
Camoii TOmyJISpHOM OTEUECTBEHHOW HMH(POPMAIIMOHHO-TIOMCKOBON cucTteMoi Internet
SIBJISICTCSI:
Bribepute oauH oTBeET:

a. Google
o

b. Aport

C. SIndex
o

d. Rambler
Bomnpoc 10

HawuOonee nonHoii 3apy6exHON HHPOPMALIMOHHO-TTIOMCKOBOM cucteMoii Internet sinsercs:
Boi6epute ouH OTBET:

a. Aport
-~

b. Google

C. SIndex
~

d. Rambler
Bompoc 11

Kakoii 3HaKk ucnosnb3yercs Ui yceueHHs CJIOBa C 1IeJIbI0 paciuupeHus 3anpoca B IHTepHeTe
JI0 BCEX CJIOB, COJIEPKAIIUX BBEIECHHYIO YaCTh:
BeiOepute oauH OTBET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 12
Kakoii 3Hak ncrnosb3yeTcs pyu NOUCKe KOHKPETHOM (hopMel ciioBa B IHTEepHETE, HCKITIOYast
JIpyrue cioBoGOpMBI:
BeiGepute oauH OTBET:

a. «#»

b. «?»
~

C. «!»

d. «*»

®’

IIpakTnyeckas padora 1

3amaHue:

1.CocTaBuTh TepeueHb KaJpOBBIX IOKYMEHTOB, KOTOPHIE BXOIST B COOTBETCTBYIOUIYIO
TPYIITY JOKYMEHTOB COTJIACHO BapHaHTYy (MepBOil OykBe haMUIInN).
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2. Ilpoanam3upoBatrh TpynoBoit kogekc Poccuiickoit denepanu Ha NpeaMET HATUYUS
HEOOXOJMMBIX KaJIpOBBIX TOKYMEHTOB B OpraHM3allMd B COOTBETCTBUU C BapuUaHTOM (IIEpBOI
OykBoii pamunun). 1o pezynbTaram aHanuza opOPMHUTH B TMCbMEHHOM BHU/IE TaOJIHILY:

HanMeHnoBanue Homep wu HazBanuelKpaTkoe coneprkanue
KOHKPETHOTO KaJIpOBOTO/CTAThH Tpynosoro|ctateu TpynoBoro Koaekcal
ITOKYMEHTa Konexca PO PD
1 2 3
Bapuanm 1

— 1715 CTY/IEHTOB, YbHM (DaMUIIMU HAYMHAIOTCS ¢ OyKB A — M — opraHu3aliiOHHO-KaApOBBIE U
OpraHU3alMOHHO-PACIIOPSAUTEIbHBIE IOKYMEHTHI;

Bapuanm 2

— ISl CTYIGHTOB, YbHM (amMuiIuK HauyuHaoTCs ¢ OykB H — S5 — HOKyMeHTHI 10
TPYAOYCTPOMICTBY, y4eTy U paboTe ¢ KaJpaMHu.

3. BeiOpath Tpu J1100BIX KapOBBIX JOKYMEHTA U3 3aaHusl | U cAeNnaTh Mo KaXJA0MY U3 HUX
BBIOOPKY CTaTei U3 MEPHOAMYECKHIX KYPHAIOB MO KaJ[pOBOMY JICIOMPOU3BOJICTBY 3a MOCIIETHUE
5 met(!).

MeToauYecKre PeKOMEHIAIINY 10 BRIIOJIHEHUIO 3aIaHHS:

[TpakTryeckoe 3a1aHue BRIMONIHsIETCS muchbMeHHO B (hopmate Microsoft Office Word 2003,
C yKa3aHHEM BapHaHTa.

B mepBoM myHKTE 3amaHMSs HEOOXOJMMO ONPEACTHTH TIOJNHBIA TepeueHb KaIpOBBIX
JIOKYMEHTOB, KOTOpbI€ BKJIIOUEHBI B IPYIIy JOKYMEHTOB, YKa3aHHYIO B HOMEpE BapHaHTa B
COOTBETCTBHUU C NEPBOil OYKBON hamMHUIUH.

Bo BTOpoM mnyHKkTe 3amaHus HeEoOXoAuMO OGOpPMUTH TabNHWIly, Ha OCHOBE aHalIHu3a
Tpynosoro koxekca Poccuniickoit @enepanuu uisi CBOCH IpymnIibl KaAPOBBIX JTOKYMEHTOB, yKa3aB
B IEpBOIl KOJOHKE, KakuWe W3 BBISBICHHBIX KaJpPOBBIX JOKYMEHTOB CO3JaroTcs (BemyTcs,
0(pOpMIIIOTCS, 3aMOJHAIOTCS) B OpraHuM3aluu corijacHo TpymoBomy kojekcy Poccuiickoit
®denepannu, MOATBEPAUB JAHHBIN (PaKT IUTATON COOTBETCTBYIOIIECH CTaThU M3 KOJIeKca (KOJIOHKA
3) ¢ yka3zaHHEeM HOMEpA W Ha3BaHHs CTaThbU (KOJOHKA 2).

HepequL KOHKPETHBIX KaJIPOBbIX TOKYMCHTOB B Ta6m/1ue JOJIKEH OBITH HUCUYCPIIBIBAIOIIIUM
N COOTBETCTBOBATE I'PYIIIIC JOKYMCHTOB COTJIACHO BApUaAHTY.

AHanusupyercs: TocienHss AeicTByromas peaakuus TpyznoBoro kozaekca Poccuiickoit
denepauuu.

Bo BTOpOM myHKTE 33a7aHUs HEOOXOAUMO BHIOpATh TPU JIOOBIX KaJPOBBIX JTOKYMEHTA U3
TabIULBl U CAENaTh MO KaXIAOMY JOKYMEHTY BBIOOPKY cTared W3 KypHAJIOB MO KaIpOBOMY

JIEJIONPOU3BOJACTBY (CM. JIEKLMH) cTporo3a mnociuennue S aer. Ilo xaxaoMy kagpoBomy
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JIOKYMEHTY JIOJDKHO OBITh 0(pOpMIICHO HE MEHee ceMu OnbInorpauueckux ONMUCAaHUM CTaTe HEe
MEHEe YeM M3 TPEX Pa3IMYHbIX IEPUOJANICCKHUX JKYPHAJIOB.

bubnmorpaduueckoe omnucanwe CTaThbW JOHKHO OBITH OGOPMIICHO B COOTBETCTBHH C
tpeboBanusimu ['OCT 7.1-2003 «bubnuorpaduyeckas 3anuck. bubauorpadudeckoe onucanue.
OO0mue TpeOOBaHMS M MPaBHIIa COCTABIICHUSY.

IIpakTuyeckas padora 2

3amaHue:

1. [Ipoananu3upoBath 3aKOHOJIATEIbHYIO 06azy  Poccuiickoit denepanuu,
PErJIaMEHTUPYIOUIYI0  CO3/IaHME€ KOHKPETHBIX KaJpPOBBIX JOKYMEHTOB OpraHU3alld B
COOTBETCTBUM C BapHaHTOM (IiepBoii OykBoi damuiun). [lo pesynpraram ananuza ohopMUThH B
MUCbMEHHOM BHJIE TaOIHILy:

HanmeHoBaHMe  KOHKPETHOTO  KaJpOBOTO[3aKOHOJATENbHAS Oa3za PO,
ITOKyMEHTa perIIaMEHTHP YOI CO3/1aHue JTAHHOTO
ITOKYMEHTa
1 2
Bapuanm 1

— 17151 CTY/IEHTOB, YbH (haMUIIMN HAYMHAIOTCS ¢ OYKB A — M — opraHu3aliioOHHO-KaApOBBIE U
OpraHU3alMOHHO-PACTIOPSAIUTEIbHBIE IOKYMEHTHI;

Bapuanm 2

— 18 CTYIEHTOB, 4bM (amMuwinu HauuHaoTeds ¢ OykB H - — nokymeHTel 1o
TPYAOYCTPOICTBY, y4eTy U paboTe ¢ KaJpaMHu.

2. CocTaBHUTh MEPEUYCHb CHENHATbHBIX JIOKAJTHHBIX HOPMATHBHBIX aKTOB HEOOXOIMMBIX U
JIOCTaTOYHBIX JUISl A€ATENbHOCTU KaJPOBOMl CIIy>KObl YUPEXXIECHHUSI B COOTBETCTBHM C BaApPHMAHTOM
(mepBoit OykBoii hamminm).

Bapuanum 1

— 1L CTYIEHTOB, 4bM (pamMmnuu HauuHaoTcs ¢ OykB A —M — kajpoBas ciyxOa
JOLIKOJIBHOIO YUPEKICHUS;

Bapuanum 2
— ISl CTYJICHTOB, 4bH (pamuiuu HaunHatotcs ¢ OykB H — S — kagpoBas ciryx0a mIKossl.

MeToruecKkue PEeKOMEHIAIIMY 110 BRIIOIHCHUIO 3aIaHMS:

[TpakTrueckoe 3a1aHue BBITTOHAETCS MTUCbMEHHO B hopmare Microsoft Office Word 2003,
C YKa3aHUEM BapHaHTa.
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B nepBoM mnyHKTe 3aaHus HEOOXOAMMO, B MEPBYIO OYEpElb, OMPEIEIUTH IEepeyeHb
KaJpOBBIX JJOKYMEHTOB B COOTBETCTBHH C BAPHAHTOM (TIepBOi OyKBOU (pamMuinm). 3aTeM U3yIUTh
3akoHoAaTenbHyl0 0a3y Poccuiickoil ®denepainuu, coaepiKallyrdo HOPMBI TPYAOBOTO IMpaBa U
HOPMBbI OXpaHbl TPYZAA U JOKYMEHTBI METOJUYECKOIO XapakTepa 110 YIPaBIEHYECKOMY TPyLy U
KaJIpOBOMY JI€JIONIPOU3BOACTBY, BKIFOUAIOIIYIO KoJeKchl Poccuiickoit @enepanuu, PenepaibHbie
3akoHbl Poccuiickoit @enepannu, Ykasel u pacriopstkenus llpesunenrta Poceuniickoit @enepanuu,
[TocranoBnenuss IlpaButensctBa Poccuiickoit ®dexpepaiuu, TOCYIapCTBEHHBIE CTaHIAAPThI,
I'CAOY, mnpaBwina, HHCTPYKIHH, MEPEYHHU, KIACCU(UKATOPHI TEXHUKO-DKOHOMUYECKOW U
COLMAIbHOW MH(pOPMALINH, CIIPABOYHUKH U JIP. JUISl JAHHBIX KaJIPOBBIX JTOKYMEHTOB.

[To pesynpraTam aHanu3a oQOpPMHUTH TaONHUIYy, YKa3aB 3aKOHOZATENbHYIO 0a3y s
KOHKPETHOT'O KaJpOBOT0 JOKyMeHTa. T0 ecTh B MEepBOM KOJOHKE TAaOJMUIIBl yKa3aTh KaJApOBBIH
JOKYMEHT B COOTBETCTBUHM C BapHaHTOM (IepBoil OykBO#l ¢amuium), BO BTOPOIHl KOJIOHKE
HOPMATHBHBIA aKT (WJIM aKThl), B KOTOPOM pedYb HJIET O CO3JaHud (OPOPMIICHHH, BEICHHH,
3aI10JIHEHUH) IaHHOTO KaJPOBOI0 JIOKYMEHTA.

HepequL KOHKPCTHBIX KaAPOBBIX JOKYMCHTOB B Ta6J'II/II_IC JOJIDKCH OBITE HCUCPIIBIBAIOIIIUM.

AHaJII/I3I/IpyIOTC$[ II0CJIEAHUEC Z]GﬁCTByE![[!He peaaKurun 3aKOHOJaTCIbHBIX aKTOB
Poccuiickoit @enepanuu.

Bo BTOpPOM IIYHKTC 3alaHUsA HGO6XOIII/IMO COCTaBUTH IICPCUYCHDb TOJIBKO TEX CICHHAJIIBHBIX
JIOKAJIbHBIX HOPMATUBHBIX AKTOB, KOTOPLIC HCO6XOI[I/IMLI n A0CTAaTOYHblI MJIA ACATCIBbHOCTH
KaﬂpOBOﬁ CJ'Iy>I(6I>I YKa3aHHOT'O B BAPHUAHTC YUYPCIKIACHUS.

I[J'IH KaXJI0ro 10KyMEeHTa yKa3aThb, ABJIACTCA JIX OH 00s13aTeIbHBIM UJIU HET.

Tect Kk pazmeny Ne3

Bomnpoc 1
Kakoil HOpPMaTHBHBIM JOKYMEHT COJEPKUT OCHOBHBIE IIpaBHJa W  IPHUHIMIIBI
pEryJaMpoBaHUs TPYIOBBIX OTHOIIEHHH, TOPSIOK OGOpMIIEHUS KaJpOBBIX IMPOLEAYD,
MPEIOCTABIICHUSl TapaHTUH, KOMIEHCAllMi pabOOTHUKAM; TMOPSAOK IpUeMa U YBOJbHEHUS
COTPYAHUKOB, OpraHH3alMi0 UX pabouyero BpPEMEHM W BPEMEHH OT/bIXa, YCIOBMS BBIIIATHI
3apa0OTHOM IJIATHI:
BeiGepute oauH OTBET:

a. Genepanbhblii 3akoH 0oT 27 urois 2006 r. Ne 152-03 «O nepcoHaNbHBIX TaHHBIX
b. Tpynosoii koaekc Poccuiickoit denepannu

C. ITocranoBnenne IlpaBurensctBa P® ot 16 ampens 2003 1. Ne 225 «O TpyaoBsIx
KHHKKax»

d. Koncrurymms Poccuiickoit @enepannun
Bomnpoc 2
Kakoli HOpMaTUBHBIM OKYMEHT MPUMEHSETCSd Ha NPEINpHUIATHSIX B LENIX oOecredyeHus
PaBUIBHOTO MOA00PA, PACCTAHOBKU M MCIIOJIb30BaHMS KaAPOB; MPU3BaH CO3/1aTh JeHCTBEHHBIN
MEXaHMU3M pasrpaHuueHus] (QYHKIMI, MOJHOMOYUN M OTBETCTBEHHOCTH HAa OCHOBE YETKOM
periaMeHTaluu TPYJOBOH e TeNbHOCTH paOOTHUKOB!
Bri6epute oguH OTBET:

a. EnuHpIi kBamM(pUKAIMOHHBIN CITPAaBOYHUK TIpodeccHii

b. OGepoccuiickuii KiraccuuraTop mpodeccuit paboumx, JOHKHOCTEH CIyXKaluX M
Tapu(HBIX pa3psaoB
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-
C. MexotpacneBble  yKpyIHEHHblE HOpPMAaTHBBl BpPEMEHH Ha pabOTBHl IO
KOMILIEKTOBAHUIO U YUETY KaJpOB

d. KBammukanumoHHbIi CPaBOYHHUK JODKHOCTEH PYKOBOJHMTENCH, CICIHATUCTOB U
JPYTHX CIIy’KalIuX
Bompoc 3
B kakoM HOpPMAaTMBHOM J[IOKYMEHTE H3JI0XEHbl IIpaBa M OOS3aHHOCTH OIEPATOPOB U
IIOJIB30BATEICH IOYTOBOM CBSI3M, MOPSAOK aIpecOBaHUS KOPPECIIOHJACHLHUH, YKa3aHbI
JIOIyCTUMBIE pa3Mepbl U BeC MMHCEM U OaHIepoJIeit:
Bribepure ouH OTBET:

a. ®enepanbhblii 3akoH 0T 17 urons 1999 r. Ne 176-03 «O noutoBoi CBA3U»
- .
b. IIpaBuna oka3aHust yciayr MOYTOBOM CBs3M, YTBEp)KACHBI I[loCTaHOBICHHEM
[IpaButensctBa Poccuiickoit deneparuu ot 15 anpens 2005 . Ne 221

. ®enepanbhsrii 3akoH ot 07 uromst 2003 . Ne 126-D3 «O cBa3u»

d. [IpaBuiia oka3zaHus yCIyr MOYTOBOM CBS3H, yTBepxaeHbI [Ipukazom MuHHCTEpCTBA

CBSI3M U MaccoBbIX KoMMyHHUKauil Poccuiickoit @enepaunu ot 31 urons 2014 r. Ne 234

Bormpoc 4

Kakue nepBuuHble y4yeTHbIE JOKYMEHTHI yTBepKIeHbl [locTtaHoBienuem ['ockomcrara
Poccun ot 05 staBapst 2004 1. No 1 «O6 yTBepkIeHUU YHU(PUIUPOBAHHBIX (OPM MEPBUUHON
YUETHOM JOKYMEHTAIUU 10 yYeTy TpyJa U €ro OIIaThl»:

BeiOepuTe 0AMH MM HECKOIBKO OTBETOB:

-
a. [0 yueTy pabo4yero BpeMEHU U BPEMEHU OTbIXa
b. mo ydery omiaTel Tpyaa U JCHEKHBIX pacyeTOB
C. 110 y4eTy pabouero BpeMeHH U pacueToB ¢ MEPCOHAJIOM 10 OIIaTe Tpyia

d. mo YUYCTYy ACHCKHBIX PACUYCTOB C HACCICHHUEM IIpU OCYHICCTBJICHUU TOPIrOBBIX
OHepaHI/Iﬁ C IPUMCHCHUECM KOHTpOHLHO'KaCCOBOﬁ TCXHHUKHU

€. 10 Y4ETy KaJpoB
Bompoc 5
Kakoii nnm kakue obiepoccuiickue Kiaccu(uKaTopbl He UCIONb3YIOTCS IPU 3all0JIHEHUU
CHelMalIbHbIX MOJeH ¢ KOJaMU JIMYHON KapTOUKU PaOOTHHUKA!
Bri6epuTe 01uH WM HECKOJIBKO OTBETOB:

a. O6miepoccuiickuii knaccuukaTop ynpaBieHYeCKOW JOKYMEHTAIu!

[ o o o
b. O6mepoccuiickuii KitacCupUKaTop 3aHITHI

[ o o o .
¢. Obmepoccuiickuii kiaccupurkatop mpodeccuit padbounx, JOMHKHOCTEH CITYXKaIIUX U

Tapu(PHBIX pa3psaIoB

[ d o .
. O6mepoccuiickuit knaccupukaTop HHGOPMAITUU O HACETICHUN
[ o o . o o
e. Obmepoccuiickuii  KiacCU(UKATOp  CHENUATBbHOCTEH  BBICHIEH  HAYYHOU
KBaTH(UKAITIT
[ o o o .
f. O0mepoccuiickuii KiaccupuUKaTop MPEANPHITHI U OpraHU3aIMi
g. OGmepoccuiickuii KiracCu(GUKaTOp CHEUaTIbHOCTEH M0 00pa30BaHUIO
[ o o
h. OGrepoccuiickuii KiaccupuKaTop 00BEKTOB aIMUHUCTPATHBHO-TEPPUTOPHATHHOTO
JIeJIeHUS
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Konrtpoabnas padora

3amaHue:

1. OtBetutp Ha Bompoc: «Kak ocyilecTBiseTcss yrpaBieHue HWH()OpPMalMOHHBIMU
pecypcamMu KaJipoBOH CIIy>KObI IPEATPUATHUSY.

2. CocraBuTh HepeueHb HHPOPMALIMOHHBIX PECYPCOB KaJIpOBOM CIIyObI B ceTn MHTEepHET
(mepedeHb CalTOB), HE TPEJCTABICHHBIX B JICKIIMOHHOM MarepHalie, B KOTOPBIX OTpa)KeHa
uHpopManus, HeoOX0oAuMasi B JICATEIILHOCTH KaJPOBBIX CIY)XO OpraHM3aluid, Mo CIETYIOUHM
rpyIaM, B COOTBETCTBUU C BApUAHTOM (TIepBOi OyKBOH (haMuiIum):

Bapuanm 1
(1S CTY/ICHTOB, YbM (haMUJIHMH HAYMHAIOTCS ¢ OyKB A — M)

1) KagpoBsie cpencTBa MmaccoBoil nH(popManuu — MpeacTaBIeHbl pa3InYHbIC BUBI CPEACTB
MaccoBOW MH(POPMAITUHN KaIpOBOTO XapaKTepa, 4acTh M3 KOTOPHIX SABISIOTCS MHTEPHET-BEpCHEH
o(UIMaTBbHBIX OYMa)KHBIX U3JJaHHM, ApyTras YaCTh MOSBISETCS U CYIIECTBYET HE3aBHCUMO OT HUX
Y UCKJIFOUUTEIIbHO TOJBKO B 3JIEKTPOHHOM BHJIE.

2) BupryanpHble KIyObl u THpodecCHOHAIbHBIE (OPYMbI — CO3[aHbl TPYIIIAMH
npoeCCHOHAIOB B 00JIaCTH  KaJpOBOTO JEJIOMPOU3BOJICTBA, TJ/I€ BEAYTCA OOCYKICHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3M MPUMEHEHHEM 3aKOHOJAaTeNnbcTBa Poccuiickoi
®denepaliy B 1IETIOM U pa3pelIeHHeM KOHKPETHBIX KaJApPOBBIX CUTYaIlMil B YaCTHOCTH.

3) [IlepcoHanbHble CTpaHUIBl MW3BECTHBIX KaJpPOBUKOB (JI€IONPOU3BOAUTENEH) —
IIPEJICTaBICHbl  IEPCOHAIBHBIE  CTPAHHULBI  M3BECTHBIX  POCCHHMCKMX  KaJpOBHKOB
(menompousBoauTeNel), TJ€ BBUIOKEHbI OHOrpaduueckue JaHHble, MarepHaibl 00 ux
MpoQeCCHOHAIBHON JEATENHHOCTH U 00JIACTH UX CIICIIHAIU3AIUH.

4) 3apyOexxHble KaapOoBBIE PEeCYpChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOTO THIIA.

Bapuanm 2
(U1 CTYIEHTOB, YbM (haMuiuu HauuHaroTcs ¢ OykB H — 5)

1) TemaTnyeckue CalThl MO KaAPOBOMY JIEIOMPOU3BOACTBY — COJEpXKAT MaTEPHAIBI 10
Pa3TUYHBIM KaJPOBBIM BOIIPOCAM U MPpoOIeMaM.

2) BupryaneHpie ki1yObl U mpodeccuoHanbHble (QOPYMBI — CO3[aHBl TpyHIamMu
npodecCHOHaIOB B 00JacTH KaJpPOBOTO JENIONPOU3BOJCTBA, TA€ BEAYyTCS OOCYXKIECHUS
pa3IMYHBIX BOIMPOCOB, BO3HUKAIOIIMX B CBSI3M NMPUMEHEHHEM 3aKoHojaTenbcTBa Poccuiickoit
®denepalliy B LIEJIOM U Pa3pelIeHHEeM KOHKPETHBIX KaJpOBbIX CUTYallui B YaCTHOCTH.

3) Opranmzaimuu u (GUpPMBI — TMPEACTAaBIEHBI CaWTBI, CO3/JaHHBIE PA3THYHBIMH
OOIIIECTBEHHBIMU CTPYKTYpPAaMH M OpPTaHU3AIMSAMH, TJ€ COOpaHbl MaTepuajbl, MMOCBSIICHHBIC
Pa3JIMYHBIM KaJIpPOBBIM BOIIPOCAM UCXOIs U3 CIIELMAIIM3ALMU OpTraHU3aliy.

4) 3apyOexHbIe KaapoBBIE PECYpChl — MPHUBEIACHBI MPUMEPHI 3apyOeKHBIX 0a3 ITaHHBIX
pa3HOTO THIIA.
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3. BeiOpatb u3 nepeuns (3aganue 1) maTh 00X HHOOPMAITMOHHBIX PECYPCOB U OMUCATh
K&K/l pecypc Mo CIEAYIOUIEH cXeMe:

— yKa3aTh Ha3BaHUE MHPOPMAIIMOHHOTO pecypca U aJapec cailTa,

— yKa3aTb, Kakas HHPOPMAIHs COIEPKUTCS Ha caiiTe, KaKylo IEHHOCTh OHA MPEICTABIACT
JUI KaJpoBOM CIyObl, Ha Kakue PyOpHMKM W BKIJIAQJAKH HEOOXOIUMO OOpaTuTh BHHUMAaHHE,
OTIMYUTENbHBIE OCOOCHHOCTH CaiiTa OT eMy MOJA00HBIX;

— npeacTaBuTh HoTorpaduro (CKPHHIIOT) IJIABHOW CTPAHHIIBI CaiTa.

MeToruecKkue peKOMSHAAIIMH 110 BRINOTHEHUIO 3aJIaHMS

[TpakTHdeckoe 3aaHne BBITIONHSAETCS MUCbMEHHO B (popmare Microsoft Office Word 2003,
C YKa3aHHUEM BapHaHTA.

B mepBom myHKTE 3amaHuWs HEOOXOAMMO JIAKOHWYHO OIKCATh, KaK OCYIIECTBIISICTCS
yrpapieHue HHGOPMAIMOHHBIMU pPECypcaMu KaJIpOBOW CHYKObI MpeAnpusitusi (MOXHO Ha
npuMepe KOHKpeTHoro mnpeanpusarus). OTBeT JomkeH conepkath He MeHee 5000 3HakoB ¢
npobenamu. J{s moATBEpKIACHUS YKa3aHHON MHQPOpMAIMK HE0OX0AUMO O0(OPMUTH CCHIIKU Ha
auteparypy W uHTepHeT-uctounuku cormacHo 'OCT P 7.0.5-2008 «Cucrema crangapToB IO
uH(popMalnu, OUOIMOTEUHOMY U H3JaTenbckomy fAeny. bubnmorpaduueckas ccpiika. Obiue
TpeOOBaHUS U TIPABUIIA COCTABICHUSY.

Bo BropoM myHKTE 3amaHHMs HEOOXOOMMO COCTAaBUTh NEepevyeHb HH(OPMAIIMOHHBIX
pECYpCcoOB KaJpoBOH CIIyxObl B ceTH MIHTEpHET, B COOTBETCTBUU C BapHaHTOM (TiepBOi OYKBOM
damunum), yKasaB Ha3BaHHE pecypca, ajJpec caiTa M KpaTKO KaKkylo MH(QOpPMAIHUIO COACPKHUT
MH(OPMaLIMOHHBIN pecypc, COXpaHsisd HyMepaIuio IPeICTaBICHHbBIX IPYIII.

[IpencraBieHHbIN NepeueHb MHPOPMAILIMOHHBIX PECYPCOB KaJApPOBOM CIIyKObI HE TOJIKEH
MTOBTOPATHCS C JICKHUOHHBIM MAaT€PUAIOM JIaXKe B OJTHOW ITO3ULIHH.

B TperbeM mnyHKTe 3agaHMs  HEOOXOAMMO  OXapaKTepU30BaTh IMSATh  JIHOOBIX
MH(OPMALIMOHHBIX PECYPCOB U3 MEPEYHS, COCTABIEHHOTO B 33/IaHUU 2, IPUAEPKUBASICh CXEMBI,
NpPEJCTAaBICHHON BBIIIE, MOXXHO yKa3aTb JONOJHUTENbHYI0 HH(POpPMAIMIO IO CBOEMY
YCMOTPEHHIO O COJIep)KaHuUU caita. [lyis HarjasaHOCTH MpencTaBuUTh (oTorpaduio riaBHOU
CTPaHMIbI CalTa.

UtoOer cnenath ¢otorpaduio (CKpHHIIOT) BCETO COAEpX)UMOTO Bamrero »skpana,
HEoOXO0MMO HaXkaTh Ha KJaBuaType kiaBuiny «Print Screeny» (Ha HEKOTOPBIX KIaBHATypaxX OHA
obo3Havaercs kak «PrtScr» unn «PrntScrny).

KonTtpoabnas padora

Bomnpoc 1
[TpomomkuTe onpeneneHne: NHGOPMAIMOHHBIE PECYPCHI — JTO ...
BriGepute o1H OTBeET:

a. mporecchl  co3maHusi, cOopa, 0OpaOOTKM, HAKOIJIEHHS, XpaHEHUs, IIOHCKa,
pacnpocTpaHeHHs U oTpedsieHns nHhopMaluu

b. coBOKyMHOCTh 3aKCHPOBAHHOW WH(OPMAIIMH, TIPSTHAZHAYCHHAS I XPAHCHUS U
MCIIOJIb30BaHUs U paccMaTpyUBaeMas Kak eIMHOE 11eJI0e

C. OTAEJbHBIE TOKYMEHTHI M OT/JEIbHBIC MACCHUBBI IOKYMEHTOB, TOKYMEHTHI 1 MaCCHBBI
JIOKYMEHTOB B MH(OpPMAIIMOHHBIX cucTeMax (OmOiamoTekax, apxuBax, (GoHIax, OaHKaX JaHHBIX,
JIpYrux HHPOPMAIIMOHHBIX CHCTEMaX )
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d. 3HaHMs, MMOATOTOBJICHHBIC JIIOABMH Uil 3()(EKTUBHOTO IMOJTYYCHUS KaKOH-THOO
uHpopManun
Bormpoc 2
Korna nosiBuiicst TepMuH «uHGOPMAIIHOHHBIE PECYPCHI»:
BriGepute oauH OTBeT:

c a. B 70-e ronrsl XX Beka
c b. B 60-e ronsr XX Beka
C C. B 90-e roner XX Beka
~

d. B 80-e rogsr XX Beka
Bompoc 3
Kakue cnenupuueckre 0COOEHHOCTH HE CBOMCTBEHHBI HH()OPMAIIMOHHBIM PECypCaM:
Bribeprre OMH OTBET:

C a. pacXoAyeMOCTb, UCUEPIIAEMOCTh

c b. moctym K ynaneHHBIM pecypcam

C C. OIEpaTUBHBIN ITOUCK

© d. dukcanus Ha 0JJHOM HOCUTEJIE PA3IMYHON [0 XapakTepy HHHOPMAIHU
© €. IOCTOSIHHBIM POCT 00beMa TOTOKOB

-

f. u3MeHYnBOCTB cocTaBa

g. KOMIIAKTHOE XpaHEeHHE O0BIINX 00bEMOB HH(pOpPMaIIUU
Bomnpoc 4
Kakue BuIbl MH(OPMALMOHHBIX PECYPCOB BBIAEISIOT B 3aBUCHUMOCTH OT MacHITabOB
(dbopMHpPOBaHUS U UCTIOIB30BAHUS:
Bri6epuTe 01uH MM HECKOJIBKO OTBETOB:

a. KOMMEPUYECKHE PECypChl

b. nokanbHbIE pecypchl

C. OTpacieBbIe PeCypChl

d. pecryOnukaHCKue pecypebl
€. MHPOBBIE PECYPCHI

f. HaMOHAJIbHBIE PECYPCHI

0 A R N AN DR

g. peTHOHATIbHBIE PECYPCHI
Bormpoc 5
[Tponomxute onpenenenue: UHOOPMAITMOHHBIN MPOIYKT — 3TO ...
Bribepute oauH OTBET:

a. I/IH(i)OpMaHI/IOHHI)Ie CUCTEMBI, CE€TU MW CETHU CBA3H, MNPCAHAZHAYCHHBLIC HIIN
MMPUMCHACMBIC U YAOBJIICTBOPCHUA HOTpC6HOCTCfI MOJIb30BaTeIeH

b. nokymeHTHpOBaHHAsT WHQpOpMAIHS, NpeAHA3HAYCHHAS JJIS OTPAaHMYCHHOTO Kpyra
JIHIL

C. JIOKyMEHTHpOBaHHAs HWH(OpMAIlMs, IOArOTOBICHHAS B COOTBETCTBHUH C
HOTPEOHOCTSAMH TOJIb30BaTENel M MpEAHA3HAUCHHAS WM MPUMEHSEMas I YAOBICTBOPEHHUSI
noTpeOHOCTEN monb30BaTenei
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d. uadpopmanronnsie MaccuBbl ((aiisbl), XpaHAIHECS HAa MAIIUHHBIX HOCHTEIAX,
UMEIOIINE PA3TUIHYIO CTETICHh OPraHU3alliy U MOJIeKAIINE aBTOMATU3UPOBAaHHON 00paboTKe
Bormpoc 6
HubopManinoHHBIE PECYpPCHI SIBISTFOTCS:
BriGepute ouH OTBET:

a. 6azoit s co3nanusa HHGOPMALMOHHBIX TPOTYKTOB

b. uHpOpPMAIMOHHBIME TIPOAYKTaMH M HMH(MOPMAIMOHHBIC PECYpChl HHKAK He
B3aMMOCBSI3aHbI

C. CBA3YIOIIMM  3BEHOM  MEXJ1y  HMH(OPMAIMOHHBIMH  INPOAYKTaMH MU
UH(POPMALIMOHHBIMH YCIYTaMU

d. pe3ysbpTaToM nepepadoTKu HHPOPMAIIMOHHBIX TPOAYKTOB
Bormpoc 7
Kro siBnsiercs BiaaenpiieM HHOOPMAITMOHHBIX PECYPCOB U HH(POPMALMOHHBIX TPOIYKTOB:
BeiGepute oauH OTBET:

da. CY6’LCKT, peannsyroumﬁ IMOJIHOMOYHMS BJIAACHHA, I10JIb30BaHUA, PACIIOPAKCHHA
YKa3aHHbIMU 00BbEKTaMH B O6’beMe, YCTaHaBJIMBACMOM 3aKOHOM

b. CY6T>GKT, peannsyfomnﬁ IMOJIHOMOYHMA BJIaACHHA, ITOJIb30BAHUA H PACIIOPAKCHUA
YKa3zaHHbIMU 00beKTaMH B 06T)GMC, YCTaHaBJIMBACMOM COOCTBEHHUKOM

C. cyOBEKT, peaM3yIoNUil IMOJHOMOYHS ITOJIb30BAHUS, YKAa3aHHBIMH OOBEKTaMH B
o0bemMe, yCTaHaBJIMBAEMOM 3aKOHOM

d. cyObeKT, pealu3yrouiii MOJTHOMOYHMS TIOJNB30BAHUS, YKa3aHHBIMH OOBEKTAMH B
o0beMe, yCTaHaBIMBAaE€MOM COOCTBEHHUKOM
Bompoc 8
C kakoii 11e1bI0 YCTaHaBJIMBAETCS MPABOBOM PEXUM HH(POPMALIMOHHBIX PECYPCOB:
Boi6epute ouH OTBET:

a. yTOOBI 1aTh BO3MOKHOCTh COOCTBEHHUKY MH(OPMAIMOHHBIX PECYpPCOB PaCIIUPUTh
IIpaBa Ha UX UCIIOJIb30BAHUE, 3aKPEIUICHHBIE 3aKOHOJATEIBHO

b. uTo0OBI AaTb BO3MOKHOCTB BJIACIIBIY I/IHq)OpMaLII/IOHHHX PECypCOB MPEAOCTABJIATH
HX B IIOJIB30BAHUC APYI'UM JIMLAM, IIPpOJdaBaTh, IapuTh, MCHATDH

C. 4YTOOBI AaTb BO3MOXHOCTb BJIAZACIIbIY I/IHCI)OpMaI_[I/IOHHBIX pPeCypCoOB IMOJIy4YaThb
OMMPECACIICHHYIO BBITOAY OT UX MCIIOJIBb30BAHUSA

f"
d. uToObI  JaTh BO3MOMKHOCTH COOCTBEHHHKY HWH(OPMAIMOHHBIX PECYpPCOB

pacropsKaTbCsi UMM 10 CBOEMY YCMOTPEHUIO
Bompoc 9
Kakumu Bugamu MHGOpPMAIMOHHBIX PECypcOB OOECHEYMBAETCS BHYTPHUIKOHOMHYECKAS
JESITeIbHOCTD MPEIIPUSTHUS:
Br16epute oauH UM HECKOJIBKO OTBETOB:

a. r100abHBIMU UH(POPMALIMOHHBIMH PECYPCAMHU
-
b. MUpOBBIME HHPOPMAIIMOHHBIMHU PECYpCaMu
C. perHOHAIbHBIMUA MH(POPMALIMOHHBIMU PECYpCaMU

d. rocyjapcTBeHHBIMH MH(POPMAIIMOHHBIMU PECYpCaMU
Bompoc 10
K kakomy Buay pecypcoB OTHOCSATCS HallMOHAIbHbBIE HH(POPMALIMOHHBIE PECYPCHI:
Bri6epute oguH OTBET:
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a. K rocyapCTBEHHBIM HH()OPMALIMOHHBIM pecypcam
b. k perroHaIbHBIM HH()OPMAIIMOHHBIM pecypcam

C. K r100aIbHBIM HH(POPMAIIMOHHBIM pecypcam

TN

d. kK MEPOBBIM HH(DOPMAITHOHHBIM peCypcam
Bormpoc 11
K pernonaibHbIM HHPOPMAIIMOHHBIM PECYPCaM OTHOCSTCS:
BriGepuTe 0MH WM HECKOIBKO OTBETOB:

a. (hegepasibHbIe MHPOPMALIMOHHBIE PECYPCHI

b. rmobanbHbIe HHPOPMAIIMOHHBIE PECYPCHI

C. ropoJickue HH()OPMAIIMOHHBIC PECYPCHI

d. urdopmarmontsie pecypcol cyobekToB Poccuiickoit denepanuu
€. KOpIopaTUBHBIC HH(OPMAITMOHHBIE PECYPCHI

f. HanmoHaNbHBIC HH(POPMAITHOHHBIC PECYPCHI

a1 1 1 T

g. MyHUIIHMITATIbHBIC HH()OPMAIIMOHHBIE PECYPCHI
Bormpoc 12
K koprniopatuBHBIM HHGOPMAITMOHHBIM pecypcaM NpeanpusTus (OpraHU3aIK) OTHOCSITCS:
BeiGepute ofuH OTBET:

a. BCSl COBOKYITHOCTh NPHUOOpPETAEMBIX W IOCTABJISAEMBbIX H3BHE HH()OPMAIIMOHHBIX
pecypcoB, 3apUKCHPOBAHHBIX KaK Ha OyMa)KHBIX, TaK U JIEKTPOHHBIX HOCUTEISAX

b. Bcs COBOKYITHOCTb CO6CTB€HHBIX, HpI/IO6peTaeMI:JX " IIOCTAaBJIIEMBIX MU3BHC JAaHHBIX,
33.(1)I/IKCI/IpOBaHHBIX Ha 3JICKTPOHHBIX HOCHUTECIIAX

C. BCS COBOKYITHOCTb CO6CTB€HHLIX, HpI/IO6peTaeMLIX M MMOCTAaBJISICMbIX U3BHC JaHHBIX,
3a(1)I/IKCI/IpOBaHHBIX KaK Ha 6YM8.)KHLIX, TaK U 3JICKTPOHHBIX HOCUTCIIAX

d. Bcsl COBOKYITHOCTh COOCTBEHHBIX MH(OPMAIMOHHBIX PECYPCOB, 3apUKCHPOBAHHBIX
KaK Ha OyMaXXHbIX, TaK U AIEKTPOHHBIX HOCUTEIAX
Bomnpoc 13
B xakom rony nosiusncst larepuet?
BeiGepute oauH OTBET:

C a. B 1992 rony
“ b8 1971 rony
© ¢ 81957 rony
-

d. 8 1969 roay
Bonpoc 14
B xakom rony nosiBunach 3J€KTpOHHAs IOYTa:
Bribepute oauH OTBET:

a. B 1969 rony
“ b. 81992 rony
C. B 1957 rony

d. B 1971 rony
Bompoc 15
Yro B mepeBojie Ha PYCCKUH sI3bIK 03HauaeT abopeuatypa URL:

~

27



Bribepure ouH OTBET:
a. MadopmanroHHbIH JTOKaIbHBIN MPOIYKT

b. MudopMaImoHHbIi JIOKAJIbHBINA PeCypc
C C. YHuuuupoBaHHbBIN yKa3aTelb pecypca
- .
d. YHupHUIUpOBaHHBIN aapec MOIb30BaTEIs
Bomnpoc 16
UYro B nepeBojic Ha pyCCKUM S3bIK 03Ha4YaeT abopeBuarypa DNS:

Bribepure oauH OTBET:

I
a. IOMalIHss HallMOHAaJIbHasA CETh
I
b. IMPOTOKOJ JOMCHHBIX aApCCOB
- .
C. cucTeMa JOMCHHBIX CETCHU
I

d. cucremMa TOMEHHBIX HMCH

Bompoc 17

Camoii TOMyNSpHON OTEYECTBEHHON HH(POPMAIIMOHHO-TIOUCKOBOM cucteMoii Internet
ABJIAETCS:

Bri6epute ouH OTBET:

C a. Rambler
C b. Google
-~

c. Aport
~

d. SIndex
Bomnpoc 18

HauOonee nonHoii 3apyoexxHON MHPOPMALIMOHHO-TTIOMCKOBOM cucteMoii Internet siisercs:
Bri6epuTe ouH OTBET:
-~

a. Rambler
© b. SIndex
~

c. Google

' d. Aport
Bomnpoc 19

Kaxoi1 3HaK MCIOJIB3YyeTCs ISl YCEUEHUS CJIOBA C LENbIO pacluupeHus 3anpoca B IHTepHeTe
JI0 BCEX CIIOB, COAEPKAILNX BBEACHHYIO YacTh:
Bribepute oauH OTBeET:

a. «#»
b. «?»
C. «!»

d. «*»
Bompoc 20
Kakoii 3Hak ncrnosp3yeTcs pHu NoUcKe KOHKPETHOM (hopMel ciioBa B IHTEepHETE, HCKITIOYast
JIpyTUe CIOBO(DOPMBI:
Bribepure ouH OTBET:

a. «»

b. «!'»
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C. «?»

d. «*»

Bomnpoc 21

Kakoifi HOpPMaTHBHBIH JIOKYMEHT COJEPXKHT OCHOBHBIC TIpaBWJIa ¥  MPHHIMIIBI
pEryJIHpOBaHUs TPYIOBBIX OTHOIIEHHH, TOPSIIOK O(GOpPMIIEHUS KaJIpOBBIX IPOLEAYD,
NPEJOCTABICHHUS TapaHTUH, KOMIIGHCAIMi paOOTHHKAaM; TOPAJOK NpUeMa MU YBOJbHEHHUS
COTPY/AHUKOB, OPraHH3alMi0 WX paboyero BPEMEHM W BPEMEHH OTJbIXa, YCJIOBHS BBIILJIATHI
3apabOTHOM TUIATHI:

Bribepure ouH OTBET:

a. [Toctanosnenue IlpaButenscrBa P® ot 16 ampens 2003 r. Ne 225 «O TpynoBbIx
KHHUKKax»

b. Tpynosoit koaekc Poccuiickoit depepannu

. ®enepanbHblii 3ak0H 0T 27 utoist 2006 r. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX»
T o o

d. Koncrurynus Poccuiickoit @enepanuu
Bomnpoc 22
Korna 6b1a yrBepxkaeHa MHCTpYKIMS MO 3aMI0JIHEHUIO TPYAOBBIX KHIDKEK:

Bri6epute ouH OTBET:

© 210 anpens 2004 1.
C b. 05 stuBapst 2004 r.

C. 16 anpensa 2003 r.
~

d. 10 okTsi6pst 2003 .

Bomnpoc 23

Kakoii HOpMATHBHBIH JOKYMEHT NPUMEHSETCS Ha MPEINPHUATHAX B LENAX 00eCreveHHs
MPABUJILHOTO T10100pa, PACCTAHOBKH M MCITOJIB30BAHUS KaIPOB; MPU3BaH CO3/1aTh JCHCTBEHHBIN
MEXaHH3M pasrpaHuyeHuss (YHKIMH, TMOJHOMOYMA M OTBETCTBEHHOCTH Ha OCHOBE YETKOU
periiaMeHTaIuu TPYIOBOM IeSITeIbHOCTH PaOOTHHKOB:

BriOepuTe 0AMH OTBET:

a. Enunblii kBamuQpuKalMoOHHbIN CIIpaBOYHUK Ipodeccuit
-~
b. MexoTpaciieBble  YKPYITHEHHBIE HOPMATHBBI BpeMEHH Ha pabOThl IO
KOMILIEKTOBAHUIO U YUETYy KaJIpOB

c. Obmepoccuiickuit knaccudukarop npogeccuil padbounx, JOIHKHOCTEH CIyXKaluX U
Tapu(PHBIX pa3psaIoB

d. KBaiuduKauoHHbBIH CIIPABOYHUK TOHKHOCTEH PYKOBOAMTENEH, CIEIUAINCTOB U
JIPYTHUX CITYKaIUX
Bomnpoc 24
B kakoM HOpMaTWBHOM JOKYMEHTE H3JI0KEHBI TpaBa U OOSI3aHHOCTH ONEPATOPOB U
MOJIB30BATENIEH IOYTOBOM CBSI3M, MOPSANOK aJAPECOBAaHUS KOPPECHOHAEHLHH, YKa3aHbI
JIOTTyCTUMBIE Pa3Mephl U BEC MHICEM B OaHIepOJIeH:
Bri6epuTe ouH OTBET:

a. ®enepanbhblii 3akoH oT 17 uronst 1999 r. Ne 176-03 «O nodtoBoi CBA3U»
- o
b. [IpaBuia oka3aHust yciayr MOYTOBOW CBS3H, yTBepXkIeHbI [Ipukazom MuHKCTEpCTBA
CBSI3M U MaccoBbIX KoMMyHHUKaluii Poccuiickoit @enepaunu ot 31 nronsa 2014 r. Ne 234

C. IIpaBmia oka3zaHus yCIyr IIOYTOBOM CBs3U, YyTBepxkAeHbl [locraHOBIEHMEM
[IpaButenscTBa Poccuiickoit @enepanuu ot 15 anpens 2005 r. Ne 221
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d. ®enepanbhsiii 3akoH oT 07 urosst 2003 1. Ne 126-D3 «O cBsi3n»
Bomnpoc 25
Kak pacmmdpossiBaercs adbopesuarypa ETKC:
Bribepure oauH OTBET:

a. Enunenii TapuHo-KBaTMPUKAIIMOHHBIN CIIMCOK npodeccuii pabounx U JOIHKHOCTEH
CITy KaIX

b. Enunas tapudukaims kapoBoi CIyKObl

C C. Enunbie TapugHbie KaTETOPUH CITYKAIIUX TPEATNPHITANR
- . o o
d. Enuneiii TapudHO-KBaIM(UKAIIMOHHBIN CIIPaBOYHKK PadbOT U npodeccuit padoumnx

Bormpoc 26

Kakne nepBuuHbBIE y4YeTHbIE NOKYMEHTBI yTBep:kKIeHbl [locraHoBinenmeM l'ockomcrara
Poccun ot 05 stHBaps 2004 r. Ne 1 «O06 yTBepkaeHUN YHHU(PHUIIMPOBAHHBIX (OPM MEPBUYHON
YUETHOM JOKYMEHTAIUU 10 yYeTy TpyJa U €ro OIIaThD»:

BBI6epI/ITe OJMH HNJIN HCCKOJIBKO OTBCTOB!:

d. 10 YYETY OILIAThI Tpyda U JCHEKHBIX pacye€TOB

" bono ydery pabodero BpeMEHU ¥ BPEMEHH OT/IbIXa
" cono y4eTy pabodyero BpeMEHH 1 PacyeTOB ¢ EPCOHATIOM IO OIUIaTe Tpy/aa
-
d. mo yuery kaapos
-

€. 110 Y4eTy [EHEXHBIX pacueToB C HACEJICHHEM IIPU OCYIIECTBIECHUU TOPrOBBIX
ONepanyii ¢ MIPUMEHEHHEM KOHTPOJIBHO-KaCCOBOW TEXHUKH
Bomnpoc 27
Kakoii nnm kakue obiepoccuiickue Kiaccu(puKaTopbl HE UCIOJIb3YIOTCS NMPU 3aT0JTHEHUH
CHelMalbHbIX MOJeH ¢ KOJaMU JIMYHON KapTOUKU paOOTHHUKA!
Br16epuTe 01uH WM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKUH

c. OKATO
d. OKIIO

e. OKIIJITP
f. OKCO

g. OK3
Bompoc 28
B kakom o6mepoccuiickoM Kiaccupukarope OOBEKTaMU KIACCH(PUKAIUU SBIISIOTCS
CIMENUATLHOCTH BBICIIIETO M CPEHEr0 MPOPECCHOHATHPHOTO 00Pa30BaHUS:
Bri6epuTe ouH OTBET:
~

a1 1 1 1 T

a. OKCBHK
© b okmO
© ¢ OKHIIO
© 4. okco
Bomnpoc 29

Kakoii 3akoHOAATENBHBIN AKT PETJAMEHTHUPYET COACP)KAHUE CTPYKTYPY KOJUIEKTHBHOTO
JI0TOBOpA:
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Bribepure ouH OTBET:

- . o .
a. Tpynosoii konekc Poccuniickoit denepannu
C . oo
b. I'paxxnanckuii kogekce Poccuiickoit deneparu
- o o
. Konctutynus Poccuiickon @enepanun
-

d. ®denepanbHbiii 3aK0oH «O CO3/1aHUH JIOKATBHBIX HOPMATUBHBIX AKTOB TPEIIPUATHSD
Bompoc 30
KakuM HOpMaTHBHBIM aKTOM YyCTaHOBJICHa HEOOXOAMMOCTb BEICHHS JIMYHBIX KapTOYCK
PabOTHUKOB:
BriGepute ouH OTBET:

f_
d. HpaBI/IJ'IaMI/I BCACHUA W XPAaHCHHUA TPYAOBBIX KHHIKCK, H3TOTOBJICHUA 0JI1aHKOB

TPYAOBOM KHUKKU U o0ecrieueHus: UMHU paboroaareneit
b. MHcTpyKIKeH 10 3aM0IHEHUIO TPYIOBBIX KHIKEK

C. [ToctanoBnenuem ['ockomcrata Poccum «OO06 yTBepkAeHHH YHUDUIIUPOBAHHBIX
(GhopM MEepBUYHON y4ETHON JOKYMEHTAIIMH 110 YUETY TPYAa U €0 OILJIaThD»

f"
d. MexxoTpacieBbIMU  YKPYITHCHHBIMH HOpPMAaTHBaMH BPEMEHHM Ha pabOThl TI0

KOMIUIEKTOBAHUIO U YYETY KaJIpOB
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IIpunoxenne 2

OIIeHO‘leIe cpeacrea Jidd MpoBEeACHUSA l'[pOMC)KyTO‘lHOﬁ aTTeCTallun

a) HHaHpreMLIe pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaACTBA AJIsl IPOBEACHUSA l'[pOMC)KyTO‘IHOfI aTrrecramum.:

Ilpumepnoe cooepicanue:

CrpyKTypHBIT
JJIEMEHT [Tnanupyemsble pe3ynbTaThl 00y4eHUsI OneHouHbIE CpECTBA
KOMIIETEHIINH
OK-10 - CIOCOOHOCTBIO K MCII0JIb30BAHUIO OCHOBHBIX METO/10B, CIIOCO0O0B M CPe/ICTB MOJy4YeHUsl, XPaHeHUs1, nepepadoTku uH(popmanuu
3HaTh obmenpodeccuoHanbHple  TeopeTudeckue U | Teopemuueckue 6onpocwl K 3auemy
METOJIMYECKHE OCHOBBI MOITYUYEHHUSI, XpaHEHUS,
nepepaﬁoTKH I/IH(l)OpMaLII/II/I; ux METOIbI, 1. Tlonsarue I/IH(I)OpMaI_II/IOHHHX pPECypCOB, UX CYIIHOCTL.
crocoObl U CPeICTBa 2. Knaccudukanus nHGOpPMAIIMOHHBIX pecypcoB. Buibl HHPOPMALIMOHHBIX PECYPCOB.
3. PbIHOK MH(pOPMAaIMOHHBIX PECYPCOB.
YMmeTb pacno3HaBaTh 3((PEKTUBHOE NpUMEHEHUE B | [lpakmuueckue 3adanus

npodecCHOHATIBHON JIEATEIBHOCTH METO/IOB,
CIOCOOOB M CPENCTB MONYYEHHsI, XpaHEHHUS,
nepepadoTKu uHpopMauu oT
Hed(p(EeKTUBHOTO

1. IlponomkuTe onpeneneHue: UHGOPMAIIMOHHBIE PECYPCHI — ATO ...

a) Mpolecchl co3anus, coopa, 00pabOTKH, HAKOIUIEHUS, XpaHEHUSs, IOUCKA, paCIIPOCTPaHEHUs
U oTpebsieHust HH(POpMAIIUH;

0) oTnenbHbIE JOKYMEHTBI U OT/ENIbHbIE MACCUBBI IOKYMEHTOB, TOKYMEHTBI U MacCHUBbI
JIOKYMEHTOB B MH(POPMAIIMOHHBIX cCUCTeMax (OnbinoTekax, apxuBax, ponaax, 6aHKax JaHHBIX,
Ipyrux HHPOPMALMOHHBIX CHCTEMaXx);




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIM U

[Tnanupyemsble pe3ynbTaThl 00y4eHHUs

O1neHOYHBIC CPEACTBA

B) 3HAHMS, IOATOTOBJICHHBIC JIFOJbMH IS 3PPEKTHBHOTO MOTYYECHHUS KaKOW-THO0
nHpopManuu,

') COBOKYITHOCTH 3a()MKCHPOBAHHOM MH(OPMAIIIH, TpeIHA3HAYCHHAs ISl XpaHESHUS U
WCIOJIb30BAaHUSA U paccMaTpUBaeMas Kak eIMHOE LIEJIOe.

2. [Ipomomxute onpenenenue: nHGOPMAMOHHBIN MPOAYKT — 3TO ...

a) TOKyMEHTUPOBaHHAs WH()OPMAIIHS, TIOITOTOBJIICHHAS B COOTBETCTBUH C IMMOTPEOHOCTIMU
I0JIB30BATENICH U MIpeTHA3HAYCHHAS WU TIPUMEHSIEMast ISl yIOBJICTBOPCHHUSI IIOTPEOHOCTEH
0JIb30BaTENEH;

0) JOKyMeHTUpOBaHHas UH(GoOpMalus, NpeJHa3HaueHHAs JUIsl OTPAaHUYEHHOTO Kpyra JIUI];

B) I/IH(bOpMaHI/IOHHBIG CHUCTCMbI, CETHU U CCTU CBA3U, NIPECAHAZHAYCHHLIC WJIM IPUMCHACMBIC IJIA
YIOBJIETBOPEHUS NOTPEOHOCTEN MOJIb30BATENEH;

') UH(QOpPMaLIMOHHBIE MacCUBBI ((ailyibl), XpaHsALIecs Ha MAIIMHHBIX HOCUTENSAX, UMEIOIIIE
pa3IMYHYIO CTENIEHb OPraHU3aluy U MOAJIEKAIINE aBTOMATU3UPOBAHHOW 00paboTKe.

Bnanets

NPAaKTUYECKUMU  HaBBIKAMH,
cnocobaMu U CpEICTBaMU
XpaHeHHs, TepepaboTKu  HH(OpMAIUH
HaBbIKaMH UX HCIIOJIB30BaHUA

METOJaMH,
MOJTy4YEHMUS,

n

3aoanusa na pewienue 3a0ay4 u3 npogheccuonanbHoll 001acmu, KOMRIEKCHble 3a0aHUA

1. KakuM 13 nepedyrciIeHHbIX HUKE TEPMUHOB HA3bIBAIOT CIENUAIBHYIO TPOTPaMMYy IMMOUCKOBOM
MAaIHBI?

a) spider;

b) pobor;
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C) mayk;

d) m06BIM U3 TIEPEUNCIIEHHBIX.

2. UTo Tako€ WHJIEKC MTOMCKOBOU CUCTEMBI?

a) aapec Web-cTpanmuiipr;

b) xpansiiasicss Ha TOUCKOBOM cepBepe Oa3a JaHHbBIX;

C) KOJIMYECTBO OOHAPYKEHHBIX B JOKYMEHTE TUIIEPCCHUIOK;
d) KOJMYECTBO KITFOUEBBIX CIIOB B 3ampoce.

3. Kakas u3 npe/uioKeHHbIX HUXKe (Ppas, BCTpeyaroluxcs B 00HapyKEHHBIX TOMCKOBOM
CHUCTEMOH 10 3ampocy "MeIUIMHCKOEe 000pyA0BaHUEe" TOKYMEHTAX, UMEET OOJIBIITYIO
peNIeBaHTHOCTH?

a) "JlaHHOE MEIUIIMHCKOE 000pYI0BaHUE TTPOU3BOJIUT AMEPUKAHCKASI IPOMBIIIIJICHHAS
kommanus Mediteck LLC";

b) "3akOoHYMB MEIUIIMHCKOE YUUIIHINE, OH B TEUCHUE TPEX JIET MTPOIaBall Ha POCCUIICKOM PBIHKE
3amaJHoe AIEKTPOHHOE 000pyI0BaHue";

C) PEJIEBAaHTHOCTH JTAaHHBIX ()pa3 paBHBI;

d) cpaBHEHHE pelIleBaHTHOCTH JaHHBIX (hpa3 HEOMYCTHUMO.
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IIK-10 - B1aieHHeM NPUHIMIIAMUA U METOIaMH CO3IaHUA CIIPABOYHO-HH(OPMAIMOHHBIX CPEIACTB K IOKYMEHTaM

3Hath obuienpodeccruoHanbHbIe TEOPETUUECKUE U

METOUHYECKHE OCHOBEI CO3{aHHA Teopemuueckue 6onpocul K 3auemy

CTPaBOYHO-HHPOPMALHOHHBIX CPEICTB K 1. TlpaBoBoii pexuM HHPOPMALMOHHBIX PECYPCOB.

JIOKyMCHTAM Ka/[POBBIX CITy)XO; IPUHIMIIBI 1 2. Hopwmbl mpaBoBOro pexumMa HHGOPMAIIMOHHBIX PECYPCOB.

MCTOJbI CO3JaHMsI 3. CtpykTypa u XapakTepucTUKa HH(HOPMAMOHHBIX PECYPCOB MPEATIPUITHS.
YMmeTh NPUMEHSATH HA TIPAKTHUKE METOJIbI CO3IaHMS Ilpakmuueckue 3a0anus

CIPaBOYHO-UH(POPMALMOHHBIX CPEJICTB K
JIOKYMEHTaM KaJIpOBBIX CIIYX0

1. Kto sBasiercst BnagenpleM HHGOPMALMOHHBIX PECYPCOB U MHPOPMAIIMOHHBIX MPOIYKTOB:

a) CyOBEeKT, peaTu3yIOIIHii MOJTHOMOYUS BIa/IeHNUs, TOJIb30BAHUS, PACTIOPSKEHHS YKa3aHHBIMU
o0bekTamMu B 00beMe, yCTaHABIMBAEMOM 3aKOHOM;

0) cyOBEKT, peaTn3yomui MOTHOMOYHS MOJIb30BAHMS, YKa3aHHBIMH 00bEKTaMH B 00beMe,
yCTaHABIMBAEMOM COOCTBEHHHKOM;

B) Cy'6"beKT, peanmyromm”d MIOJTHOMOYMS BJIAACHU, IIOJIb30BAHUS U PACTIOPSKCHUSA YKAa3aHHBIMHA
00BbEKTaMH B O6’bCMe, YCTaHaBJIMBACMOM CO6CTBCHHI/IKOM;

P) CY6’LCKT, pCaJ'II/ISyIOIJ_II/II\/'I TOJIHOMOYH MMOJIb30BAHHUA, YKa3aHHbIMU 00BbEKTaMH B O6’bCMC,
YCTaHABJIIMBACMOM 3dKOHOM.

2. C KaKoH 11eJIbI0 YCTaHABIMBAETCS MPABOBOI PEXXUM MH(POPMALMOHHBIX PECYPCOB:

a) 4TOOBI 1aTh BO3MOXKHOCTD BJIaJIebIly HHPOPMAIIMOHHBIX PECYPCOB MOJIY4aTh ONPEAEICHHYIO
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BBII'OJY OT UX MCIIOJIB30BAaHUA,

0) 4TOOBI AaTh BO3MOKHOCTH COOCTBEHHUKY MH(OPMAIIMOHHBIX PECYpCOB PaCIIMPUTH IpaBa Ha
WX UCIIOJIb30BAHKE, 3aKPEIJICHHbIE 3aKOHO/IATENIBHO;

B) 4TOOBI 1aTh BO3MOXKHOCTb BJIAJI€NIbIly HTH(POPMALIMOHHBIX PECYPCOB IIPEIOCTABIIATH UX B
[I0JIb30BaHUE APYIUM JIMLAM, IPOAABATH, JAPUTh, MEHSATS;

I') YTOOBI JaTh BO3MOXHOCTh COOCTBEHHUKY UH(POPMALIMOHHBIX PECYPCOB PaCOpsKaThCsl UMU
110 CBOEMY YCMOTPEHHUIO.

Bnanets

MPAKTUYCCKUMHU HABBIKAMU CO31aHUA
CHpaBO‘{HO'I/IHq)OpMaHHOHHBIX CpeACTB K
AOKYMCHTAaM KaJApPOBBIX CJ'Iy>I(6 W HaBbIKaMH HUX
HCIIOJIBb30BaHUA

3adanus na peuienue 3a0a4 u3 npogheccuonanbHON 001acmu, KOMRJIEKCHblE 3A40aAHUA

1. Bbl mulaHupyeTe OpraHn3oBaTh TEMAaTHUECKYIO PACCHUIKY AJIs Balleil pUpMbl IpU MOMOILN
ci1y>k0bI O€CIUIaTHBIX pacchbUIOK. YTO HEOOXOIMMO CeNIaTh MPEXKIE, YEM Bbl IPOMIETE
pPETUCTpALMIO HA COOTBETCTBYIOLIEM cepBepe?

a) 3apaHee MOATrO0TOBUTh HECKOJIBKO MH(POPMAIIMOHHBIX BBIITYCKOB;

b) co3aath BapuaHT KaKJ0T0 COOOIIEHHUS B BUI€ TEKCTOBOTO (haiina;

C) co3/1aTh BapuaHT Kax/10ro coodmeHus B popme nokymenta HTML;

d) Bce U3 mepeuncIeHHbBIX ICHCTBUI.

2. Kakas u3 mepeuncieHHbIX HIKe ITporpamMm He siBiisieTcst Internet-6paysepom?

a) Netscape Navigator;
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b) Internet Explorer;

c) Outlook Express;

d) Opera.

3. Uewm oTauyaeTcs caT ot ceprepa?

a) caifT, KaK MpaBUJI0, HEe 00JIaJaeT BHIICICHHON CEPBEPHOI TPOrpaMMOii;
b) CaiiT HE UMEET COOCTBEHHOTO JOMCHHOI'O UMCHH,

C) Ha caiiTe MOXHO pa3MeNIaTh TOMAITHUE CTPAHUYKH;

d) caiiT o6sagaer Oosiee BHICOKMM YPOBHEM 3alIUIICHHOCTH.

MK-24 - BJIAICHUEM HAaBbIKAMHU OPraHvM3alii ClIpaBOYHO-NMMOUCKOBLIX CPEACTB U UCIIOJb30BAHUA AaPXUBHBIX TOKYMECHTOB

3HaTh 0COOEHHOCTH, ITPABUJIA U IIPUHIIUIIBI Teopemuueckue 60npocsl K 3auemy
OpraHU3alH CIIPABOYHO-ITIOMCKOBBIX CPENICTB
¥ MICIIOJIb30BAHMS ADXUBHbIX KaIPOBBIX 1. TnoGanpHbIE HHPOPMAIIMOHHBIX PECYPCOB IPEAIPUATHSL.
JIOKYMEHTOB 2. T'ocynmapcTBeHHBIE HH(POPMAIIMOHHBIX PECYPCOB MPEATIPHSATHSL.
3. PeruonanpHble HHOPMAIIMOHHBIX PECYPCOB IMPEATPUATHS.
Ymers IPUMEHSATh U OPraHU30BLIBATh

CIIPpaBOYHO-TIONCKOBBIC CPEACTBA U
HCIIOJIB30BAaTh APXHUBHBIC KAAPOBLIC
JOKYMCHTBI Ha MIPAKTHUKE; UCITI0JIb30BaTh
JAaHHBIC 3HaHWA Ha MCKIUCHUIIIMHAPHOM

Ilpakmuueckue 3a0anus:

1. Kakumu BuaMu HHQOPMAIIMOHHBIX PECYpCOB 00ECIIeUNBAETCS BHYTPUIKOHOMHUYECKAS
NS TeNIbHOCTD MPEANPUATHS:
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AJIIEMEHT [Tnanupyembie pe3yabTaThl O0yUCHHSI O1eHOYHBIE CPEICTBA
KOMITCTECHIIHH
YpOBHE a) TJI00aIbHBIMUA WH(POPMALIMOHHBIMH PECYPCaMH;
0) MUPOBBIMHU HH(POPMAIIMOHHBIMH PECYpPCaMH;
B) TOCYJIapCTBCHHBIMU MH(POPMAITMOHHBIMH PECypCamMH;
') peTHOHAILHBIMI HH(POPMAIIMOHHBIMHA PECYPCAMH.
Brnaners BO3MO>XHOCTBIO MEXIUCITUTUTHHAPHOTO 3aoanun na pewenue 3a0au u3z npogheccuonanbHoll 061aCMU, KOMNIAEKCHbLE 3A0AHUA

MIPUMEHEHHUS HaBBIKOB OPTaHU3alUN
CIIPaBOYHO-TIOMCKOBBIX CPEACTB U
MCIIOJIb30BaHUs QpXUBHBIX KaJPOBBIX
JIOKYMEHTOB

1. Uro takoe HTTP?

a) A3BIK TUIIEPTEKCTOBOM Pa3METKH JOKYMEHTOB;
b) mpoTokos nepeaayn rUMEPTEKCTOBBIX TAHHBIX;
C) TEXHOJIOTHUS MCIIOJIB30BAHUS CKPHIITOB;

d) s136IK pa3paboOTKH CaTOB.

2. Yto takoe DNS?

a) cucTemMa JIOMEHHBIX MMEH;

b) cranmapt 3amucu agpecos UuTepHeTa;

C) MHOTOYPOBHEBasI CTPYKTYpa JOMEHOB;

d) Bce ompeiesieHUsT BEPHBI.
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3. DKCHepUMEHTAIbHBIM ITyTeM ycTaHoBlieHO, 4yTo CTR Ganuepa cocrapiusiet 2,0 %. Ckoibko
HEO0OXOMMO OCYIIECTBUTH ITOKA30B, YTOOBI KOJIMYECTBO HaaTUi Ha OanHHep cocTaBuio 5007

a) 250 moka3os;
b) 1000 nokazos;
) 25000 noxa3zos;

d) 10 mokazos.

JITK-3- 3HaHHeM 0CHOB TPYA0BOIr0 3aKOHOAATeIbCTBA, MPABUJI H HOPM OXPaHbI TPyAa

3Hatb 3aKOHOJATCIBHEIC U Teopemuueckue sonpocwl K 3auemy
HOPMAaTHBHO-METOMYECKUE aKThI TPYIOBOTO
1paBa, PaBUJIa X HOPMbI OXPAHBI TP/ 1 1. CrpykTypa u conepkaHue KOpInopaTUBHBIX HH(POPMALIMOHHBIX PECYPCOB.
CMEKHBIX OBIacTeit 2. Wudopmanmonusie pecypebl ceti MHTepHeT.
3. XapakrepucTuka HHPOPMAITMOHHO-TTIONCKOBBIX cucTeM VHTepHeTa.
Ymetb NPUMEHSTH 3aKOHOJIaTeIbHbIE U Ilpakmuueckue 3a0anusn

HOPMAaTHUBHO-METOINYECKUE AKThI TPYAOBOTO
npasa, MpaBUJia ¥ HOPMbI OXPaHBI TPYA U
CMEXHBIX 00J1acTell Ha MPaKTHUKE

1. Kakoif HOpMaTHBHBIN JOKYMEHT COJIEPKUT OCHOBHBIE IIPABUJIA U IIPUHIIUIIBI PETYINPOBAHUS
TPYAOBBIX OTHOLIEHHM, MOPAI0OK OhopMIIEHUS KaJpOBBIX IPOLEAYD, TIPEIOCTABICHUS
rapaHTuii, KOMIeHcalui paboTHUKaM; MOPSI0K pUeMa U YBOJIbHEHHS COTPY/THUKOB,
OpraHu3aIMIo X PaboYero BpeMEHH! U BpEMEHHU OT/AbIXa, YCIOBHS BBIILIATHI 3apa0OTHOM TIATHI:

a) Koncturyuus Poccuiickoit ®@enepanuu;
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0) Tpynosoii koaekc Poccuiickoit deneparuy;
B) ®enepanbHblil 3akoH 0T 27 urong 2006 r. Ne 152-03 «O nepcoHaIbHBIX JaHHBIXY;
r) [locranoBnenue [IpaBurtenscrea PO ot 16 anpens 2003 r. Ne 225 «O TpyA0OBbIX KHIKKaX».

2. Kakoif HOpMaTHUBHBII IOKYMEHT IPUMEHSIETCS Ha IPEIIPUITUSIX B LEJIAX 00ecreueHus
MIPaBWJIBHOI'O 000, PACCTAHOBKHU M MCIIOJIb30BaHUs KaJpOB; IPU3BaH CO3aTh JCHCTBEHHBIN
MEXaHU3M pasrpaHudeHus PyHKIUH, TOTHOMOYUI U OTBETCTBEHHOCTH Ha OCHOBE YETKON
periaMeHTaluy TPYI0BOH IeATeIbHOCTH paOOTHUKOB:

a) KBanudukanuoHHbIi clipaBOUYHUK JOJIKHOCTEN pyKOBOIUTENEH, CIIELIMATTUCTOB U APYTUX
CITyXKalluX;

0) O0mepoccuiickuit kiaccuduraTop npodeccuit padbounx, JOMKHOCTEH CIYKAIUX U
Tapu(QHBIX pa3psIoB;

B) EnuHbIi KBanMpUKaMOHHBIN CIpaBOYHUK Mpodeccuii;

r) MexoTpacieBble YKpyIHEHHbIE HOPMaTHBBI BPEMEHH Ha paObOThI IO KOMITJIEKTOBAHUIO U
yUeTy KaJIpOB.

3. B KakoM HOpMaTHBHOM JIOKYMEHTE U3JI0KEHBI IIpaBa U 0053aHHOCTH OIEPaToOpOB U
I10JIb30BATENIEH MOYTOBOM CBSI3U, MOPSAAOK aJpECOBAHUS KOPPECTIOHAEHIINH, YKa3aHBbI
JIOMTyCTUMBIE pa3Mepbl U BeC MUCeM U OaHaepoieit:

a) @enepanbhslii 3akoH oT 07 urons 2003 r. Ne 126-03 «O cBs3u»;
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0) ®enepanbublii 3aK0H OT 17 urosst 1999 1. No 176-D3 «O mouToBOM CBA3NY;

B) [IpaBuna okazaHus yciayr MO4YTOBOM CBs3U, yTBepkaeHbI [Ipukasom MuHNCTEpCTBA CBSI3U U
MaccoBbIx kommyHuKauuid Poccuiickoit @enepanuu ot 31 urons 2014 r. Ne 234;

r) [IpaBuna okazanus yciyr nouyToBOM CBs3H, yTBepxkAeHbI [locTanoBieHneM [IpaBurenscTBa
Poccuiickoit ®eneparuu ot 15 anpens 2005 r. Ne 221.

Bnaners

criocobaMu OIEHMBAaHMS 3HAYMMOCTH U
MPAKTUYECKON MPUTOIHOCTH UCIIOJIb30BaHUS
3aKOHOJATEIbHBIX U
HOPMAaTHUBHO-METOIUYECKUX aKTOB TPYAOBOTO
IpaBa, paBUJI K HOPM OXpaHbI TpyAa U
CMEXXHBIX 00J1acTei

3adanus na peuienue 3a0ay u3 nPogheccuoHanNbHON 001acmU, KOMRIEKCHblE 3A0aAHUA

1. Onpenenure AD Frequency 6annepa, eciu ero AD Reach = 3200 yHUKaIbHBIX
none3oBareneit, a AD Impression = 4000 6aHHEpHBIX TOKa30B?

a) 80;
b) 1,25;
) 0,8;
d) 128

2. Kakum 13 mepeunciaeHHbIX HHKE TEPMUHOB HAa3bIBAIOT CIIEIIUATBHYIO TIPOTPaMMYy TTOMCKOBOM
MAaIIUHbI?

a) spider;

b) pobor;
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C) mayk;

d) m06BIM U3 TIEPEUNCIIEHHBIX.

3. Uto Takoe MHEKC MOMCKOBOW CUCTEMBI?

a) aapec Web-cTpanmuiipr;

b) xpamnsiasicss Ha TOUCKOBOM cepBepe 0as3a JaHHbIX;

C) KOJIMYECTBO OOHAPYKEHHBIX B TOKYMEHTE TUIIEPCCHLUIOK;

d) KOJIMUEeCTBO KIIFOUEBBIX CIIOB B 3aIIPOCe.

JIIK-5-cnoco0HOCTHIO K cO0.TI01eHII0 TPeOOBaHUI K OPraHM3alliH KaIPOBOI0 1eJ10NPOU3BOCTBA U JOKYMEHTHPOBAHUIO TPY/10BbIX OTHOLICHMIA,
XPAaHEHHIO JOKYMEHTOB 110 JIHYHOMY COCTABY

3HaTh 00mIenpodeccHoHaNbHbIE TECOPETHUECKHE 1 Teopemuueckue 6onpocel K 3auemy
METOINYECKHE TPeOOBAHMUS K OpPraHU3aIuH
1. OcHoBHBIe BUJIbI 1 OCOOCHHOCTHU MOUCKA B MIHTEpHETE.
KaJpOBOTO JIETIOMPOU3BOJICTBA U N
. 2. TpaauioHHbIe HHPOPMAIIMOHHBIE PECYPCHI KaIPOBOU CITYKOBI.
KYMEHTHPOBAHHUIO T BBIX OTHOIIEHUIM N
AOKYMEHTHPOBAHHIO TPYHOBBIX OTHOILICHHH, 3. CrenuanbHble HOPMATHBHO-TIPABOBBIE AKThI KAPOBOM CITYKOBI.
XPaHCHUIO TOKYMCHTOB TI0 TMIHOMY COCTaBy 4. JlokanbHBIC HOPMATHBHBIE AKTHI KAJPOBOM CITYKOBI IIPEANPUATHS.
5. UudopmannoHHbIe pecypchl KaapoBOH ciyx0bl B ceTu HTepHET.
NAYENS OCYIIECTBJIATH U OPTaHU30BBIBATH PAOOTY Ha

npohecCuOHaTBEHOM YPOBHE 10 KaJIpOBOMY
JIEJIONPOU3BOJCTBY U IOKYMEHTHUPOBAHUIO
TPYAOBBIX OTHOLUEHUH, XPaHEHUIO

Ipakmuueckue 3a0anus

1. Kakue nepBuUHbIe yUeTHbIE TOKYMEHTHI yTBep:kaeHbI [locTranoBnenunem ['ockomcrara
Poccun ot 05 staBaps 2004 1. Ne 1 «O0 yTBepk1eHNN YHUPUIUPOBAHHBIX (OPM NMEPBUUHON
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JOKYMEHTOB I10 JIMYHOMY COCTaBy

YUYETHOH TOKYMEHTALUMH 110 YYETy TPYZAa U €ro OIaThi»:

a) 10 y4yeTy KaJpoB.;

0) 1o yuery pabo4yero BpeMeHU U BPEMEHHU OT/IbIXa;

B) IO yueTy pabo4ero BpeMEHHU U pacyeToB C MIEPCOHAIIOM I10 OIlIaTe TPYAa;
I') IO y4YeTYy OIUIaThl TPY/a U JIEHEKHBIX PacueTOB;

I[) IO YUCTY ACHCKHBIX PACUCTOB C HACCIICHHUEM IIPU OCYIICCTBIICHUHN TOPTOBBIX onepaunﬁ C
NPpUMEHCHUCM KOHTpOHLHO'KaCCOBOﬁ TCXHHUKU.

2. Kakoii nim xakue O6H_IepOCCHI>'ICKI/Ie KJ'IaCCI/I(l)I/IKaTOpLI HC UCIIOJIB3YIOTCA IPHU 3aIIOJITHCHUU
CIIELMAJIBHBIX MOJIEH C KOJaMH JTUYHOMN KapTO4YKU pa6OTHI/IKaZ

a) Obmepoccuiickuii KiracCu(PuKaTop yrnpaBiIeHUECKON TOKYMEHTAIIUH;

6) Obmepoccuiickuii KiracCuPpUKaTop 00bEKTOB aIMUHUCTPATUBHO-TEPPUTOPHATIEHOTO
JeTICHNS;

B) O0mepoccuiickuii KiacCu(UKaTop CrerruaIbHOCTEeH M0 00pa30BaHUIO;
r) Obuiepoccuiickuii KilaccupuKaTop CreluaibHOCTEH BBICIIEH HAYYHOU KBaTU(UKAIIHY;
1) Ob1epoccuiickuii kiaccudukaTop HHGOPMALIMU O HACEICHUH;

e) Obuepoccuiickuil Ki1acCupUKaTop 3aHATHIH;
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3JIEMEHT [Tnanupyemsble pe3ynbTaThl 00y4eHHUs OueHoyHbIe CpECTBA
KOMIIETEHIINH
k) Ob1mepoccuiickuii KiracCuPpuKaTop NpeapUsATANR U OpraHU3aIINA;
3) Ob1mepoccuiickuii knaccudukatop npodeccuii paboumnx, JOHKHOCTEH CIykKalluX |
Tapu(HBIX pa3psa0B.
Bnaners CIIOCOOHOCTBIO K COOMIOICHUIO TpeOOBaHU K | 3adanus nHa pewenue 3a0au u3 npopheccuonatbHol 06aacmu, KOMN1EeKCHbLE 3A0aHUs

OpraHu3aluH KaJpOBOro JACIONPOU3BOACTBA U
JOKYMEHTHPOBAHHUIO TPYIOBBIX OTHOIICHUIA,
XPAHCHUIO JOKYMCHTOB 110 JINYHOMY COCTaBY
Ha MPo(heCcCHOHAILHOM YPOBHE

1. Kakas u3 npeuioxkeHHbIX HUXke (ppa3, BCTpeyaronmxcs B 00HapyKEHHBIX ITOMCKOBOM
CUCTEMOH TI0 3ampocy "MeIuIMHCKOe 000pyI0BaHKe" TOKYMEHTaX, UMEET OOJBIIYIO
pPEeIEBaHTHOCTH?

a) "JlaHHOE MEAMITUHCKOE 000PYI0BaHKE MMPOU3BOIUT aMEPUKAHCKAs TPOMBIIIIICHHAS
xomnanus Mediteck LLC";

b) "3akOoHYMB MEIUIIMHCKOE YUUIIUIIE, OH B TEUCHUE TPEX JIET MPOIaBall HA POCCUIICKOM PBIHKE
3amajgHoe IEKTpOHHOE 000pyaoBaHue",;

C) PEJIEBAaHTHOCTH JJAHHBIX ()pa3 paBHBI;
d) cpaBHEHHE pelIeBAaHTHOCTH JJAHHBIX (hpa3 HEOMYCTHUMO.

2. Bl mutaHupyeTe OpraHu30BaTh TEMAaTHUECKYIO PACCHUIKY IS Baleil (GUpMbI PU TOMOIIH
CITYOBI OECIIIIaTHBIX PAcChUIOK. YTO HEOOXOIMMO ClIeNaTh MPEXK e, YEM BBl IPOHIETE
PErUCTpalfio Ha COOTBETCTBYIOIIEM cepBepe?

a) 3apaHcC NOATOTOBUTH HCCKOJIBKO I/IH(I)OpMaI_II/IOHHLIX BBIITYCKOB;

b) CO31aThb BAPHUAHT KAXKAOTO COO6IJ.I€HI/IH B BUAC TCKCTOBOI'O (bafma;
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O1neHOYHBIC CPEACTBA

C) cO3/1aTh BapUaHT Kaxka0ro coobmienus B popme qokymenta HTML,;

d) Bce U3 nepevrcIeHHbIX IeHCTBHIA.

3. Kakast u3 mepeuncieHHbIX HUKE IporpamMMm He siBiisieTcst Internet-6paysepom?
a) Netscape Navigator;

b) Internet Explorer;

c) Outlook Express;

d) Opera.

4. Yem otnuyaeTcs cailT ot cepepa?

a) caiT, KaKk IpaBuJIO, He 00J1a/1aeT BIICICHHON CEpBEPHOI MTPOrPaMMOii;
b) caiiT He nMeeT COOCTBEHHOTO TOMEHHOTO HMEHH;

C) Ha caiiTe MO>KHO pa3MeIlaTh JOMAIIHUE CTPAHUYKY;

d) caiiT oOsagaer 6osiee BHICOKMM YPOBHEM 3alIUIICHHOCTH.

5. Yto takoe HTTP?

a) SI3BIK TUTIEPTEKCTOBOM pa3METKH JOKYMEHTOB;

b) IPOTOKOJ I€peaauu rUnepTCKCTOBLIX JaHHBIX,

45




CtpyKTypHBII
JJIEMEHT

KOMIICTCHIIM U

[Tnanupyemsble pe3ynbTaThl 00y4eHHUs

O1neHOYHBIC CPEACTBA

C) TEXHOJIOTHUS HCIIOJIb30BAHHUS CKPHIITOB;
d) s36IK pa3pabOTKH CATOB.

6. Uro takoe DNS?

a) cucrema JIOMEHHBIX UMEH;

b) cranaapt 3amucu agpecoB MHTepHeTA;
C) MHOTOYPOBHEBAsI CTPYKTYpPa JOMEHOB;
d) Bce onpeiesieHUsT BEPHBI.

7. DKCTIEpUMEHTAIBHBIM ITyTeM ycTaHoBlieHO, 4To CTR 6anuepa cocrapmset 2,0 %. CKoJIbKO
HE00X0JIMMO OCYIIECTBUTH IMOKA30B, YTOOBI KOJIMYECTBO HaXKaTuil Ha 6anHep cocTaBmiio 5007

a) 250 moka3os;
b) 1000 mokasos;
) 25000 noxazos;
d) 10 moka3zos.

8. Ompenenure AD Frequency 6anuepa, eciaun ero AD Reach = 3200 ynukanbHbIX
nojb3oBateneit, a AD Impression = 4000 6aHHEpHBIX TOKa30B?

a) 80;
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b) 1,25;
) 0,8;
d) 128

9. Kakum 13 nmepeyucieHHbIX HUKE TEPMUHOB HA3bIBAIOT CHCIIUATBHYIO MPOTPaMMYy TOMCKOBOM
MAaIIUHBI?

a) spider;

b) pobor;

C) mayk;

d) M0OBIM U3 TIEPEUYHCIICHHBIX.

10. Urto Takoe MHJIEKC MONCKOBOM CHCTEMBI?

a) axpec web-crpanurip;

b) xpaHsascs Ha MOMCKOBOM cepBepe 0a3a IaHHbBIX;

C) KOJINYECTBO OOHAPYKEHHBIX B JOKYMEHTE THITEPCCHLIOK;
d) KOJTMYECTBO KITFOUEBHIX CIIOB B 3aIpoce.

11. Kakas 13 npeaniokeHHbIX HIbKe (ppa3, BCTpeyarouxcsi B 00HapyKEHHbBIX TOMCKOBOI
CHUCTEMOH TI0 3ampocy "MEIUIIMHCKOE 000py0BaHNE" TOKYMEHTaX, UMEET OOJIBIIYIO
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pENEeBaHTHOCTH?

a) "JlaHHOE MEIUIIMHCKOE 000PYI0BAHHE ITPOU3BOIUT AMEPUKAHCKAsK IPOMBIIILICHHAS
xommnanus Mediteck LLC";

b) "3aKkOoHYMB MEIMIIMHCKOE YUUIIUILE, OH B TEYCHUE TPEX JICT MPOIaBAl HA POCCUIICKOM PBIHKE
3arajHoe IEKTPOHHOE 00opyI0BaHue";

C) PEJIEBAHTHOCTH JJAHHBIX ()pa3 paBHbI;
d) cpaBHEHHE peJIEBAHTHOCTH JAHHBIX (hpa3 HEOMYCTHUMO.

13. Bbl mnaHupyeTe opraHu30BaTh TEMAaTHUYECKYIO PACCBHIIKY Ul Bamlel GUpMbl IPU MOMOILU
ci1y>k0bI O€CIUIaTHBIX pacchUIOK. YTO HEOOXOIMMO CaeNaTh MPEXKIE, YEM BbI IIPOUJIETE
pEruCTpalyio Ha COOTBETCTBYIOLIEM cepBepe?

a) 3apaHee MOATrOTOBUTH HECKOJIbKO MH(OPMAIIMOHHBIX BBIITYCKOB;

b) cozgaTh BapuaHT Ka)J0ro COOOLICHUS B BHJIE TEKCTOBOTO (haiina;

C) co37aTh BapuaHT Kax0ro coodueHus B popme nokymenta HTML;

d) Bce u3 mepevrcIeHHBIX JICHCTBHA.

14. Kakas U3 mepeyrciIeHHBIX HIDKE TIPOorpaMM He siBisietrcs Internet-opayzepom?

a) Netscape Navigator;
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b) Internet Explorer;
c) Outlook Express;

d) Opera.
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0) Ilopsiiok mpoBeaeHUS MIPOMEKYTOUYHOM ATTECTAIUN, IOKA3ATEIN U KPUTEPHH
OLlCHUBAHMUSL:

Hokazamenu u Kpumepuu ouenueanun zauema.:

— Ha OLEHKY «3ayema)» 1O JUCUUIUIMHE OOYYaroIIMiics IOJDKEH BJaJeTh KaTeropHalbHbIM
anmnaparoM, YMETb €r0  HCHOJIb30BaTh B COOTBETCTBYIOILEM  KOHTEKCTE,  YMEThb
IIPOKOMMEHTHUPOBATh  ONPEACIICHUE, MOSCHUTh, IIPUBECTH IPUMEPBI, HLIKOCTPUPYIOLIUE
OTJeNbHbIC TON0KeHUs. CTYIeHT JTOJKEeH U3jaraTb WHPOPMALHIO JOTMYHO, MOCIEA0BATEIbHO,
apryMEHTUPYsI © KOMMEHTHUPYS IIOJIOKEHUS, UCII0JIB30BATh PACCYKAAIOIIUN CTUIIb, BBICKa3bIBaTh
CBOIO MO3UIIHIO, (HOPMYITUPOBATH BBIBOJIBI B KOHIIE BOITPOCOB.

— Ha OLEHKY «He 3aumeH0» BBICTABISIETCS, €CIM CTYIACHT BIJIAQACET JHIIb OTACIbHBIMU
MOHITHSMH, HO HE YMEET HUX OOBSICHUTH, NPUMEHUThH B COOTBETCTBYIONIEM KOHTEKCTE,
MPOWLIIOCTPUPOBATh NpuMepaMu. YacTHUHO u3araeT WH(OOpPMAILKMIO, HE MOXKET MPUBECTU
MIPUMEPBHI, MOATBEPKIAIOIIME BBIBOJBI, HE ONHUPAECTCS HAa MEXIUCUUILUIMHApHBbIE 3HaHWA. He
MOXET IIPUMEHUTD MMOJyYCHHBIE 3HAHUSA HA MIPAKTUKE.
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