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Jlner akTyaauzanuu paboveil nporpaMmbl

PaGouyas nporpamMma IepecMoTpeHa, obeysxkiena u onobpena Juts peanmsanun B 2020 - 2021
yue6HOM rojy Ha 3aceanuy Kapeapsl I[lenarormueckoro 06pa3oBaHus U JOKYMEHTOBEICHHS
ITporokon ot 03 cg

‘ﬂ% Ne 1
3as. kadeapoit 74 Z

C.C. Benukanosa
[

vV
PaGouasi mporpamMMa IepecMOoTpeHa, o6eyskiena i ogobpena Juist peamusanuy B 2021 - 2022
yueGHOM oty Ha 3acenanuu Kapeaps! Ilenarornyeckoro 06pasoBaHus U JOKYMEHTOBEICHHS

ITporokonm ot 20 r. Ne
3aB. kadeapoit C.C. Benukanosa

- -

Pa6ouas mporpamMma nepecmoTpena, obcyxk/ena u oxobpena s peamnsanuu B 2022 - 2023
yae6GHOM rojty Ha 3aceianuu Kapeapsl Ilenarornyeckoro 06pa3oBaHus U JOKYMEHTOBEICHH

[Iporokom o 20 . Ne
3as. kadenpoii C.C. Benukanosa

PaGouast mporpamMma IepecMOoTpena, obcyxk/ena i onobpena Juis peanusanuu B 2023 - 2024
yue6HOM roj1y Ha 3acenanuy kadenpsr Ilenarornyeckoro o6pa3oBaHus U JOKYMEHTOBEACHHS

[Tporokom ot 20 . Ne
3as. kadenpoit C.C. Bennkanosa

PaGouas nmporpamMma rnepecMoTpeHa, 06cyskaeHa u onoopena uis peanusaiuu B 2024 - 2025
yueGHOM rojty Ha 3acenanun kapenps: Ilerarorndyeckoro o6pasoBanus U JOKYMEHTOBEICHHUS

[Tporokom or 20 r. Ne
3aB. kapenpoi C.C. BenmkanoBa




1 Iles1u ocBOEHUS TN CHMILTHHBI (MOYJI51)

OBJIQJICHUE CTYACHTAMH OOIIMMH 3HAHUSMHU O MECTE, POJU M HAa3HAYCHHUH IMEPBUYHOMN
JOKYMEHTAalluu, JOKYMEHTOOOOpOTa, perucrpax OyXrajaTepcKoro yd4eTra, HX CYIIHOCTH U
MPUKJIATHOTO COACPKAHUS KAK OCHOBHBIX YYETHBIX KATETOPUMA.

2 MecTo TMCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil IPOrpaMMbl

HucuuruinHa JIOKyMEHTBI M JOKYMEHTOOOOPOT B OyXIaJTepCKOM yuyeTe BXOIUT B
BapHUaTUBHYIO YacTh y4eOHOT0 T1aHa 00pa3oBaTeIbHON IPOrPaMMBI.

Jns  u3ydeHUs  QUCLUIUIMHBL  HEOOXOOUMbl  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

OO6paboTKH 1 3a1KTa JOKYMEHTUPOBAHHON HH(pOpMaLIUN

Opranu3anus 1 TEXHOJIOTUS TOKYMEHTAMOHHOT0 00eCTIeYeHUs YIIPaBICHUs

TexHnueckue cpecTBa yNpaBiIeHUs B JOKYMEHTAlMOHHOM O0ECIIEUeHUH YIIPaBJICHUS U
apxuBax

WHpopmanoHHbIe TEXHOIOIUH B JOKYMEHTOBEICHUN 1 apXUBHOM JIeJie

JIoKyMeHTallMOHHOE 00€ecIIedeHEe TPYIOBbIX OTHOLIEHUI B PO

JIoKyMeHTallMOHHOE 00€ecIedeHNEe IpakJaHCKUX OTHOLIEHU B PD

OCHOBBI CEKPETAPCKOTO 0OCTYKUBAHUS

MatemaTtuueckre METO/1bl B JOKYMEHTAIIMOHHOM 00€CIIEYeHUN YIIpaBICHUS

Maremaruka

VYpaBiieHue 4el0BEYECKUMU PECYPCaAMU

DKOHOMHKA

3HaHus (YMEHHUs, BIaJIeHHs), OJIYYEeHHbIE MIPU U3YYEHUU AAHHOW TUCLUIUIMHBI OyayT
HEOOXOUMBI 17151 U3Y4YEHUSI JUCIUILIINH/PAKTHUK:

J1enonpon3BOACTBO MyHULAITAJIBHBIX YUPEXKICHUI

I'ocynapcTBeHHbIE, MyHUIIMIIAJIbHBIE U BEJJOMCTBEHHBIE apXUBBI

JIOKyMEeHTallMOHHOEe ~ OOecleyeHre yNpaBiICHUS Ha NPEINpUITHIX Pa3IudHbIX
OpraHU3alMOHHO-TIPABOBBIX (hOpM

JIOKyMEHTUPOBAHUE AEATEIBHOCTH HErOCYAApCTBEHHBIX OpraHU3alun

MexayHapoaHbIE CTAHIAPTHI YIIPABICHUS JOKYMEHTAMHU

3 Komnerenuun odyuarouierocs, popMupyemMbie B pe3yJibTaTe 0CBOEHUS

AUCHHUILUIMHBI (MOYJI5) ¥ IJIAHUPYEMBbIe Pe3yIbTAThI 00y4YeHH s

B pesynbrare ocBOeHMsS JUCHMIUIMHBI (MOIyJs) «J{OKyMEHTBI M JOKyMEHTOOOOpPOT B
OyXTaJITEPCKOM y4eTe» 00yJaromuics J0KeH 00J1aaTh CISYIOIIMMU KOMIETEHITUSIMMU:

CrpyKTypHBIH [Tnanupyemble pe3yabTaThl 00yUeHHs
JJIEMEHT
KOMIIETCHIINHU

[1K-5 BnageHreM TeHACHIUAMHU Pa3BUTUS HH()OPMAIIMOHHO-OKYMEHTAI[HOHHOTO U
oOecrnieueHus ynpaBiIeHUs apXUBHOTO Jieia

3HaThb OCHOBBI JIOKyMEHTAIIMOHHOTO COMPOBOX/IEHUS OyXy4eTa, B TOM YHCIIE C
MIPUMEHEHHEM criennanm3upoBanHoro [10

YMeTh COCTAaBJISIThL U AaHAJIM3UPOBATDH HA ITPEAMCT OIIMOOK 6yXFaHTepCKI/IC
JAOKYMCHTBI, B TOM YHUCJIC C IPUMCHCHUEM CIICIITUAJIN3UPOBAHHOI'O 110

Bnagets HaBBIKAMHU ¥ METOJMKAMH COCTaBJICHUS JJOKYMEHTOB B OyXydeTe U aHalIn3a
JTIOKYMEHTOO00pOTa JaHHOU cpepe, B TOM YHCIIe C TPUMEHEHUEM
cnenuanuzuposansoro 110

[TK-20 criocoOHOCTBIO NCTIOIB30BATH MPaBUJIa OPTaHU3AIMH BCEX TANIOB pabOTHI C
JOKYMEHTaMH, B TOM YHCJI€ apXUBHBIMU IOKyMEHTaMH




3HaTh

3aKOHOAATEIBHYIO PErflaMeHTAINI0 SKCIEPTU3bI LIGHHOCTH OyXTalTepCKUX
JIOKYMEHTOB, B TOM YHUCJIE JIJIsl SJIEKTPOHHOI'O apXHBa

Ymern IIPUMCEHATH 3HAHUA 110 SKCIIEPTU3C IEHHOCTHU 6yxranTepc1<Hx JOKY- MCHTOB
AJI JOJITOBPECMCHHOT'O XpaHCHHA UJIW BBIACIICHUA HA YHUYTOXKCHUC, B TOM
YUCJIC IJIA SJICKTPOHHOI'O apXHBa

BJ'Ia,I[eTB HaBbIKaMH U TEXHOJIOTHAMMA aHalIn3a IECHHOCTH JOKYMCHTOB

OyXraJTepCKOro y4eTa U OpraHu3aiuu oToopa Ha XpaHEeHUE, B TOM YHCIC
JUISL 3JIEKTPOHHOIO apX1Ba

[1K-26 BnaneHrneM HaBbIKaMU 00pabOTKH IOKYMEHTOB Ha BCEX ATAlax JOKyMEHTO000poTa,
CHCTEMaTHU3al[iH, COCTABIICHUSI HOMEHKJIATYPbI JeJ

3HaTh

CO3/IaHUS CITPABOYHO-MH(POPMAIMOHHBIX CPENICTB K JOKYMEHTATbHBIM
dboHmaM OYXTaaTepCKOro y4eTa COTJIacHO MOCISIHIM H3MEHEHHSIM HOPM C
MPUMEHEHHEM crienuanu3upoBanHoro 110

YmeTh

pean30BbIBATh IIPUHLUIIBI U METOBI CO3AAHMS CIIPABOYHO-
MH(POPMAIIMOHHBIX CPEICTB K OYXTaNTepCKUM JIOKYMEHTaM C IPUMEHEHUEM
cnenuanuzuposansoro 110

Brnaners

HABBIKAMHU COCTABIICHUSI CIIPABOYHO-MH()OPMAIIMOHHBIX CPEICTB K
OyXraJTepCKUM JIOKYMEHTaM € y4eTOM clieHUu(pUKU OpraHu3aluy 1
MIpUMEHEHHEM crieruanu3upoBanHoro [10

JIIK-2 criocoOHOCTBIO OPUEHTHPOBATHCS B 3aKOHOIATENIHOW M HOPMAaTHBHO-METOANYECKON
6a3e nH(pOpMaIIMOHHO-T0KYMEHTAIIMOHHOT0 00ecIeYeHus YIPaBIeHNUs U apXUBHOTO JeJ1a U

CMEXHBIX o0yiacTen

3HaTh

HOPMAaTUBHYIO 0a3y U OCHOBBI pabOThI CUCTEM MH(DOPMALIMOHHOTO U
TEXHUYECKOTO 00ecreueHus TOKyMEeHT0000poTa B OyXIrajaTepcKoM yuyeTe U
yIPaBJICHUS ApXUBOM OyXTaJlTEPCKUX JOKYMEHTOB

YMmern

UCIOJIb30BATh 3HAHUSI Pa0OThI CUCTEM MH(POPMALMOHHOTO U TEXHHUUECKOTO
oOecrniedyeHns JOKyMEHTO000pOTa B OyXTaNTepCKOM yUyeTe U yIpaBiIeHUS
apXMBOM OyXTaJTepCKUX JOKYMEHTOB B MPO(eCCHOHANBHON NesTeIbHOCTH

Bnanertn

METOJIMKAMH COCTABJIEHUS JOKYMEHTOB OyXTalTEepCKOro yuyera B
MH(POPMAIMOHHBIX CUCTEMAX M C IPUMEHEHHUEM COBPEMEHHBIX TEXHUUECKUX
CPEJCTB C YYETOM CIeUU(PUKN OpraHUu3alun




4. CTpyKTypa, 00bEéM U coaep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTAaBisieT 3 3a4eTHBIX enuuuil 108 akaa. gacoB, B TOM

YUCJIC:

— KOHTaKTHas pabora — 45,2 akaj. 4acoB:
— aynuropHas — 44 akaJ. 4acos;
— BHeayuTopHas — 1,2 akaJ1. 4acoB

— caMocCTosTeNbHAs paboTa — 62,8 aka. 4yacos;

dDopMa arrecTaiuu - 3a4cT

JIUTEPATYypPbI

AynuropHas ) =
o | KOHTaKTHas pabota E 3 dopma TeKyIIEro
=
5 B aKaj. yacax o Bun KOHTPOJIS
Pasnen/ Tema 3 (B axaz. vacax) S . p Kon
S 3 © | caMOCTOSITENbHOMW | yclieBaeMOCTH U
JTACIUTUTAHBI 5 [ . | xoMneTeH K
@) 2 £ paboThI MIPOMEKYTOUHOH
nma0. | mpakr. | &8
Tlex. Z'g aTTecTaluuu
3aH. 3aH. | QU &
1. 1. Paznen Ipeamet, 0OBEKTHI
W OpraHu3alus OyXrajaTepcKoro
ydeTa Ha IpeIIpHATHH
[Tounck
JIOTIOJTHUTEIbHON
UHPOPMAIIUH T10
3a/1aHHOM TeMe
(pabora c
6ubnnorpaduyec
KM MaTepuaiaMu,
CIIPABOYHHMKAMH, Tectuposase
KaTaJoraMu
’ [IpakTudaeckas
11 CJIOBApSIMH, pabota
: SHIUKIIONEIUSIMU T1K-5, T1K-20,
OcHoBbl ~ Oyxrantepckoro| 8 4 4/11 | 10 Kontponbhas
). TK-26, JI1K-2
yuera pabora
Kontponbhas .
paboTa VYeTHBI onpoc
) cobeceoBaHNe
Beimonnenne ( A )
JOMAaIIHUX
MIPAaKTHYECKUX
pabot
CamocrosTenpHOE
u3ydyeHue yueOHoH
Y HAYYHO




OyXranarepckoro
V4eTHas NOJUTHKA

12 Opranu3anus

ydera.

421

10

ITounck
JIOTIOJTHUTEJIbHOU
nHdopManuy 1o

3aJJaHHON TeMe
(pabota c
oubimorpaguuec
KHUM Mare-
puanamu,
CIPaBOYHHUKAMH,
KaTa-JoramM,
CIIOBAPSIMH,
SHUUKJIONETUSAMH
).
KontponbHas
pabora.
Brinonnenne
JOMAaIIHUX
NPaKTUYECKUX
pabot
CamocrosTenbHOe
H3yueHHe y4eOHOU
U Hay4yHO
JUTEPATYPHI

TectupoBanmue
IIpakTnyeckas
pabota
Konrtponsnas
pabota
VYcTHBIH onpoc
(cobecenoBanue)

TTK-5, [TK-20,
TIK-26, JITTK-2

Wroro no pazneny

8/31

20

2. 2. Pasznen Ilouaruss U BHUIBI
OyXTalTepCKUX JOKYMEHTOB

OyXrantepckux
JIOKYMEHTOB

2.1 CyumHOCTh ¥ BHIBI

4/31

10

[Tounck
JIOTIOJTHUTEIbHON
UHPOPMALIUH T10

3a/1aHHOM TeMe
(pabora c
6ubnunorpaduyec
KHM MaTepuaami,
CIPaBOYHHKAMH,
KaTajoram,
CJIOBApSIMH,
SHIUKJIONEIUSAMHU
).
KonTponpHas
pabora.
Beimonnenne
JOMAIITHUX
MIPAKTUYECKUX
pabot
CamocrosTenpHOe
u3y4yeHHue yueOHoH
Y Hay4YHO JIUTepa-
TYpBI

TectupoBanue
[IpakTnyeckas
pabora
Konrtponbnas
pabota
VYcrHblit onpoc
(cobecenoBanue)

TK-5, [TK-20,
TIK-26, TK-2




2.2 TlpaBuna odopmiieHHS
JIOKyMEHTOB

321

10

CocraBienue
OyXralnTepcKux
JIOKYMEHTOB
AHanuTHYecKoe
3aJaHue JUIs
paboThI B TpyIIEe
[Tonck
JIOTIOJTHUTEJIbHOU
nHdopManuy 1o
3aJJaHHON TeMe
(pabota c
6ubnuorpaduyec
KM Mare-
puanamu,
CIPaBOYHHUKAMH,
KaTa-JoramM,
CIIOBApSIMH,
SHIUKJIONEIUSAMH
).
KontponbHas
pabora.
Brinonnenune
JOMAaIIHUX
MPaKTUIECKHX
pabot
CamocrosTenbHOe
H3yueHHe yueOHOU
U Hay4yHO
JUTEPATYPHI

TectupoBanne
[IpakTuueckas
paboTa
KonTponbnas
pabora
VYerHbIit onpoc
(cobecemoBanue)

TK-5, [1K-20,
TIK-26, ATK-2

Wroro no pazneny

7/51

20

3. 3.Paszgen [lokymeHTOOOOpOT
B OyXTaJITEPCKOM ydeTe

3.1 CymHocTh U QyHKIMH
JOKyMEHT0000poTa B
OyXranTepcKoM yuere.| 8
I'padux

JOKYMEHT0000pOoTa

421

10,8

[Tounck
JIOTIOJTHUTEIbHON
UHPOPMAIIUH T10

3a/1aHHOM TeMe
(pabora c
6ubnunorpaduyec
KHMM MaTepuajlamMy,
CIPaBOYHHMKAMU,
KaTaJloTaMH,
CIIOBApSIMH,
SHIUKJIONETUAMH
).
Kontponbnas
paborta.
Brimonuenne
JIOMAIITHUX
MPaKTHYECKUX
pabor
CamocrosTenpHOe
M3y4YeHHe yaeOHOH
U Hay4yHO
JIUTEPATYPBHI.

TectupoBanue
[IpakTuueckas
pabota
Konrponbnas
pabota
VYeTHBI onpoc
(cobecenoBanue)

TIK-5, [TK-20,
T1K-26, JITTK-2




ITouck
JIOTIOJTHUTEIIBLHOM
HHPOP-MaIHHU IO

3aJJaHHOU TeMe

(pabo-ta c
6ubnuorpaduyec
KHM MaTe-
pHuanamu,
CIPaBOYHHMKAMH, TectupoBanue
Kara-JIOTaMu, IMpakTHveckas
3.2 Perucrparust u CJIOBApSIMH, pabota
IIK-5, TIK-20,
XpaHEHUe JTOKyMEHTOB. 2 321 12 | sHIMKIONETUIMHA KoHnTponsHas
TIK-26, ATIK-2
WHBeHTapU3amms ). pabora
KontponbHas YcTHBIH onpoc
pabora. (cobecenoBanue)
Brinonnenue
JTOMAIITHUX
NPaKTUIECKHX
pabot
CaMocCTOsATEIbHOE
H3yueHHe y4eOHOU
U HAY9HO
JUTEPATYPbI
HWroro no pazneny 6 7/41 | 22,8
Uroro 3a cemectp 22 22/121 | 62,8 3a4eT
TIK-5,IIK-
Hroro no aucnumnnuae 22 22/121 | 62,8 3a4eT 20,ITK-

26, JITTK-2




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B npouecce 00yueHns no JUCHUIUIMHE «»

[IpumeHstoTCS Caenyone TEXHOIOTHH.

1. TpanuuuonHsle o0Opa3oBaTeNbHbIE TEXHOJOIMH, IMPEANOJIATAIONINE MPSIMYIO
TPaHC/SILMIO 3HAaHUM OT I[penojaBaTesis K CTYIAEHTY (IPEUMYIIECTBEHHO Ha OCHOBE
00BSICHUTEJIBHO-WUTIOCTPATUBHBIX METO/I0B 00yueHUs ). YueOHas NesITeIbHOCTb CTYAEHTa HOCUT
B TAaKUX YCJIIOBUSX, KaK MMPABUJIO, PETIPOIYKTUBHBINA XapaKTep.

®opmbl y4eOHBIX 3aHATHUH C UCIOIb30BAHUEM TPAAULIMOHHBIX TEXHOJIOTUIL:

WudopmanmonHas JeKuus — I[OCIENOBATEIbHOE H3JIOKEHHE MaTrepuala B
JUCLUIUIMHAPHOM JIOTHKE, OCYLIECTBISIEMOE NPEUMYIIECTBEHHO BepOaJbHBIMU CpEICTBAMU
(MOHOJIOT TpernoaaBaTes).

IIpakTHyeckoe 3aHATHE, MOCBSAIEHHOE OCBOCHUIO KOHKPETHBIX YMEHHMH M HaBBIKOB I10
IPEJI0KEHHOMY aIrOPUTMY.

2. TexHosioruu Mmpo6JEeMHOro oOyueHHs] — opraHu3anus o0pa3oBaTeNbHOrO Ipoliecca,
KOTOpas MpearoiaraeT MOCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/JaHUE YUEOHBIX MPOOJIEMHBIX
CUTYalMi JUIsl CTUMYJIMPOBaHMsI aKTUBHOM [TO3HABATENIBHOM AEATEIbHOCTU CTYICHTOB.

@®opmbl y4eOHBIX 3aHATHH C UCTIOIB30BaHUEM TEXHOJIOTHIA MPOOIEMHOTO 00yIeHUS:

[IpakTuyeckoe 3aHsATHE B (OpMe NpPaKTUKyMa — OpraHu3anus ydyeOHOH paboTshl,
HalpaBJ€HHAs Ha pelIeHUE KOMIUIEKCHOMW y4eOHO-TIO3HABATENbHOM 3a/ayu, TpeOyromen oT
CTYZICHTa IPUMEHEHMS KaK Hay4YHO-TEOPETUUYECKUX 3HAHUI, TaK M IPAKTUYECKHUX HABBIKOB.

[IpakTuueckoe 3aHATHE HA OCHOBE KeHC-METO]a — 00y4eHHE B KOHTEKCTE MOJEIUPYEMOI
CUTYallUH, BOCIIPOU3BOALIECH peabHbIe YCIOBHUS HAYYHOU, IPOM3BOJICTBEHHOM, 00111eCTBEHHOM
nesTenibHOCTH. OOyvarouiyecsl J0JKHBI NPOAHATM3UPOBATh CUTYalLMIO, pa3o0paThCcsi B CYTH
npo0ieM, IPeAIoKUTh BO3MOKHBIE peIlIeHHs U BbIOpaTh Jyullee U3 Hux. Keiicel 0azupyroTcs Ha
peasibHOM (PaKTHUECKOM MaTepHalle Uil e NPUOIMKEHbI K peaIbHONW CUTYalUH.

[IpakTHyeckue 3aHATHA MPOBOAATCA B (OpME MPAKTUYECKOM MOATOTOBKH B YCIOBHSX
BBITIOJIHEHHST OO0YJaronMMHUCS BHUIOB pabOT, CBSI3aHHBIX ¢ Oyaymied npodeccrnoHaTbHOU
JeSITEIbHOCThIO M HANpaBJIEHHBIX Ha (OPMUPOBAHUE, 3aKpPEIUIEHUE, PA3BUTHE MPAKTUUYECKUX
HaBBIKOB M KOMIIETEHIUH 110 Mpouiio 00pa3oBaTeIbHOM MPOrpaMMBl.

3. TexHONOTMU MPOEKTHOTO OOYYECHHUs — OpraHU3alms 00pa30BaTENLHOTO TpoIecca B
COOTBETCTBUHM C AJITOPUTMOM IIOATAITHOIO PELIeHUs MPOOJEMHOHN 3a7adM WM BBIIOJIHEHUS
yuebHoro 3aianus. [IpoekT npeanonaaraeT COBMECTHYIO Y4EOHO-TI03HABATEIbHYIO JIEATEIbHOCTh
IPYMIIbI CTYEHTOB, HANPaBJIEHHYIO Ha BhIPA0OOTKY KOHLIEMIMM, YCTAaHOBJIEHHE LeNiel U 3a1ad,
(GOpMYyIUPOBKY O0XHMJIa€MBIX pPE3yJbTaTOB, ONPEAECICHHWE MPUHIMIIOB W METOJIUK PpEIICHUS
MIOCTaBJIEHHBIX 3aJlad, IUJIAHUPOBAaHUE XoJa paldoThl, MOUCK JOCTYMHBIX M ONTHMAJIbHBIX
pECYpCOB, MO3TANHYIO peajM3aluio IJIaHa pabOThl, MPE3EHTALMIO PE3yJbTaTOB pPabOThHI, HX
OCMBICIICHHE U peIIEKCHIO.

NndopmanvonHbplii  MpoeKT — y4yeOHO-TIO3HABAaTeNIbHAs JESTENBHOCTh C  SIPKO
BBIpa)KEHHON 3BPHCTUYECKOI HAPaBIEHHOCTHIO (ITOUCK, OTOOP U cHCTeMaTU3alus HHPOpMaLuu
0 KakoM-TO 00BEKTe, 03HAKOMJIEHHE YYaCTHUKOB IPOEKTa ¢ 3TOM MH(OpMalMel, ee aHalIu3 U
00o011eHue 17151 Mpe3eHTay 60see HIMPOKON ayTMTOPHH).

5.  HHpopMannoHHO-KOMMYHHKAIIUOHHBIE  O0pa3oBaTelIbHBIE  TEXHOJOTHH  —
opranu3zaiysi 00pa3oBaTeIbLHOIO MPOIecca, OCHOBAHHAS HA MPUMEHEHUH CHEeMaT3UPOBAHHBIX
MPOrPaMMHBIX CpeJl ¥ TEXHUUECKUX CPEJICTB paboThI ¢ MH(OpMAaLIKEH.

@®opmMbl y4eOHBIX 3aHATUH C MCHOJIb30BAHUEM HH(POPMAIMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHIL:

Jlexuus-Bu3yanu3anus. — H3JI0KEHUE COJEP)KaHUs CONPOBOXKIAETCS IMpe3eHTaluen
(IemMoHcTpanuen yueOHbIX MaTepHaloB, MPEACTABICHHBIX B PAa3JIMYHBIX 3HAKOBBIX CUCTEMaX, B
T.4. WUTIOCTPATUBHBIX, IPahUIeCcKuX, ayHo- U BUICOMATEPHAIIOB).

[IpakTnyeckoe 3aHsATHE B (OpME MpPE3eHTAUUM — MPEACTaBICHUE pPE3YyIbTaTOB



6 YueOHO-MeTOAMYECKOE 00ecTieYeHHe CAMOCTOSITETbHOI padoThl 00y4aKOIIUXCS
[Ipencrasneno B npuioxenuu 1.

7 OueHoYHbIE CPEACTBA IJIf IPOBEIeHUs MPOMEKYTOUYHOM aTTecTauuu
[IpencraBieHbl B IPUIOKEHUU 2.

B) MeToauyeckue ykazaHus:

Mertonuueckrue yKa3aHHs 1O BBIMOJHEHUIO WHAWBUYAJIbHBIX JOMAIIHUX 3aJaHUN
npeacraiieHsbl B [ Ipunoxkenusax k PI1 AMCUUIUIMHBI K KaKI0MY 33JaHUIO OTJIEIBHO.

CamocrosiTenbHas padoTa CTyJICHTOB By3a : MpakTukyM / coctaButenu: T. I'. Heperuna,
H. P. YpazaeBa, E. M. PazymoBa, T. @. OpexoBa ; MarHuTOropckuii roc. TEXHU4€CKUU YH-T UM.
I'. . Hocoga. - Maruutoropck : MI'TY um. I'. K. Hocoga, 2019. - 1 CD-ROM. - 3ar. ¢ TuTyi.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/153
0261/3816.pdf&view=true  (mata oOpamenus: 28.08.2020). - MakpooObekT. - Tekcr
JIEKTPOHHBIN. - CBeeHus gocTynHbl Takke Ha CD-ROM/

8 YueOHO-MeTOoaMUYecKOe H HHGOPMALIMOHHOE o0eceueHne U CIUILINHBI (MOTYJIs)
a) OcHoBHAas JIMTEPATYpPAa:

1. HUsanosa, H. E. Byxrantepckuii ydeT u ananus : yueOnoe nocodue / H. E. MiBanosa, 1. I'. Hemmopenko
; MI'TY. - Maraurtoropck : MI'TVY, 2014. - 1 anextpon. ont. aguck (CD-ROM). - 3aru. ¢ tutyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1196.pdf&show=dcatalogues/1/1121303/1196.pdf
&view=true (mara obpamenus: 27.08.2020). - MakpooOBbeKT. - TeKCT : 2meKTpOHHBIH. - CBEICHHUSI OCTYITHBI
takke Ha CD-ROM.

2. Janunos, I B. CucteMbl yueTa W pacrpenesieHust 3aTpaT Ha 0a3e COBPEMEHHBIX MH(OPMAIIHOHHBIX
TexHoJyioruii : yueOHoe nocodue / I'. B. lanwios, . I'. PeixoBa, E. C. BoitnoBa ; MI'TY, [kad. ®ubV]. -
MarauTtoropck, 2011. - 110 c. : WIL., Ta6J1 - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=545. pdf&show dcatalogues/1/1095637/545.pdf&v
iew=true (mara obpameuus: 27.08.2020). - MakpooObeKT. - TeKCT : 2IeKTpOHHBINA. - VIMeeTcsi meuaTHbIit
aHaJIor.

0) JlomostHuTEIbHAS JIUTEPATYpA:

1. 3amoOpxkuikas, E. C. AHanu3 0e3yObITOYHOCTH B OYXTaJdTEPCKOM YIIPaBICHUYECKOM YYETe :
yueOHoe nocooue / E. C. 3amOpskunkas, 1. A. Jluteunos ; MI'TY. - Marauroropck, 2013. - 58 ¢. : un., rpad.,
TaloI. URL:

https://magtu.informsystema. ru/uploader/flIeUpIoad’7name 612.pdf&show=dcatalogues/1/1105007/612.pdf&v
iew=true (mara obpameuus: 27.03.2020). - MakpooObeKT. - TeKCT : dIeKTpOHHBINA. - VIMeeTcsi meuaTHbIit
aHaJor.

HonromonoB, O. B. OcHoBbl Oyxranrepckoro ydvera. Ilpaktukym : yueOnoe mocodue / O. B.
ounromnonos, B. B. Bessepxast ; MI'TY. - Marautoropck : MI'TY, 2014. - 1 sanextpow. onr. guck (CD-ROM). -
3aru. c TUTYI. SKpaHa. URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=1161. pdf&show:dcataloques/1/1121199/1161.pdf
&view=true (mara obpamenus: 27.08.2020). - MakpooObeKT. - TekcT : eKTpOHHbIH. - CBEACHUSI JOCTYITHBI
tarxke Ha CD-ROM



https://magtu.informsystema.ru/uploader/fileUpload?name=1196.pdf&show=dcatalogues/1/1121303/1196.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1196.pdf&show=dcatalogues/1/1121303/1196.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=545.pdf&show=dcatalogues/1/1095637/545.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=545.pdf&show=dcatalogues/1/1095637/545.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=612.pdf&show=dcatalogues/1/1105007/612.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=612.pdf&show=dcatalogues/1/1105007/612.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1161.pdf&show=dcatalogues/1/1121199/1161.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1161.pdf&show=dcatalogues/1/1121199/1161.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true

r) [Iporpammuoe odecnneuenne u UHTEpHET-pecypcehl:

IIporpammHoOe o0ecnieueHue

Haumenosanue I10 Ne norosopa Cpoxk neiicTBUS ULEH3UU
MS Windows 7

) J-1227-18 oT
Professional (st 08.10.2018 11.10.2021
KJIACCOB)
MS Windows 7

) H-757-17 oT
Professional (ms 27 06.2017 27.07.2018
KJ1aCCOB)
MS Off.lce 2007 Ne 135 o1 17.09.2007 OeccpouHo
Professional
FAR Manager CBOOOJTHO 0eccpovHO

pacmnpocTpaHsieMoe

7Zip CBOOOTHO 0OeccpouHO

HpO(l)eCCI/IOHaJIbHI)Ie 0a3bl JAaHHbIX " I/IHq)OpMaIII/IOHHbIe CIIPaAaBOYHbLIC CUCTEMBI

HazBanue kypca

CcrlUIKa

®opym noptana «Apxussl Poccum»

URL.:http://forum.rusarchives.ru/

Poccwuiickas ['ocynapcTBennas 6ubiamoTexa.
Karanoru

URL :https://www.rsl.ru/ru/4readers/catalogues/

KommbroTepHas cripaBodHast IpaBoBasi CUCTEMA
Koncynsrantllinroc

URL:http://www.consultant.ru

Hanuonanbaas
WH(OPMaIMOHHO-aHAIUTUYECKAs] CUCTEeMa —
Poccuiickuii mHAEKC HAYIHOI'O IIUTHPOBAHMUS

URL: https://elibrary.ru/project risc.asp

ITouckoBast cucrema Axamemusi Google
(Google Scholar)

URL: https://scholar.google.ru/

HNudopmannonnas cucrtema - EnuHoe OKHO
JocTyna K ”HpOPMaIMOHHBIM pecypcaM

URL: http://window.edu.ru/

9 MaTepHaJIbHO-TEXHHYECKOE o0ecTeyeHne TUCIUTILIHHBI (MOLYJIs1)

MaTepI/IaJ'ILHO-TGXHI/ILIGCKOG o0OecrieueHue JUCIHUIIIIMHBI BKJIIFOYACT:

YyeOusie

ayauTopun Uil IpPOBCIACHUA

3aHATHH  JIEKIMOHHOIO THIMA:

MYHBTHMeﬂHﬁHBIe Cpe€acTBa XpaHCHUA, [ICPCAAYHN U ITPCACTABICHUA I/IH(l)OpMaHI/II/I.

VYueOHbIe AyJuTopun IJjid IMPOBCACHHUA HNPAKTUUCCKHUX BaHﬂTHﬁ,
HHIWBHUIYAJIbHBIX KOHCy.]'IBT&HPIfI, TEKYLIETO KOHTPOJIA U HpOMe)KyTO'-IHOI\/Il arrecrauu. O0CKa,

MYJIbTUMEIUNHBIN POEKTOP, IKPaH.
Ilomemenus g

CaMOCTOSITEIbHOU
kommbioTepsl ¢ makerom MS Office, Beixomom B MHTEpHET M C JOCTYIIOM B 3JCKTPOHHYIO

paboThl  OOYYArOIIIMXCSI:

nH(pOPMAITMOHHO-00Pa30BATENBHYIO CPEAY YHUBEPCUTETA

Ilomenienue

000pymoBaHus 1 y4eOHO-HATIISITHBIX TIOCOOUH.

Ui XpaHEHHsT M IPOPHIAKTHYECKOTO  OOCITY>KUBAHHS
obopymoBaHus: MKapbel JUIsI XpaHEHUS Y4eOHO-METOAMYECKON TOKYMEHTalluHh, Yy4eOHOTO

JIOCKa,

IPYIIOBBIX U

MIePCOHATILHBIC

y4eOHOro


http://forum.rusarchives.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://www.consultant.ru/
https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/

IMpuioxenue 1

Tecmowt 0132 camonposepku:

Pazoenl.

1. Bua XO3iACTBEHHOrO y4eTa, BEJIECHHUE KOTOPOrO0 HOCHUT SIU30JAUYECKUI, HECHCTEMHBIN
XapakTep:

a) OTlepaTUBHBIN yUeT;

0) OyxranTepckuil y4er;

B) CTaTHCTHUYECKUI yUeT.

2 K momymieHusM B OyXTalITepCKOM YUeTe OTHOCST ITPHHIHIL:

a) aHATUTHYHOCTH UH(POPMAITUH;

0) palMOHAJILHOCTH;

B) HETIPEPHIBHOCTU JIESITEIILHOCTH;

r) 00paTHO¥H CBSI3M.

3. JlonyiieHue nocae0BaTeIbHOCTH IPUMEHEHUST YUETHOM MOMTHKU:

a) BCE TMOJIOXKEHHSI YYETHOM MOJMTUKU JOJDKHBI TIOCIIE0BATEIBHO MPUMEHSATHCS Ha MTPAKTUKE;

0) BbIOpaHHasi y4eTHas TOJUTHKA MPUMEHSETCS MOCIEA0BATEIbHO OT OJHOTO OTYETHOTO
NIeproJia K JPyromy,

B) HET BEPHOI'0 OTBETA.

4. Cmblcn TpeOOBaHUS OCMOTPUTEIILHOCTH:

a) OoJblIasi TOTOBHOCTH K Y4YETy MOTEPh (PACXOI0B) U MACCUBOB, Y€M BO3MOKHBIX JIOXOJIOB U
AKTHUBOB;

0) OombIasi TOTOBHOCTh K YY€TY JIOXOZOB U aKTUBOB, YeM BO3MOXKHBIX MOTEPh (PAacXoloB) U
MIACCHUBOB;

B) TIpU BeIEHMU OYyXTaJATEepPCKOro YyueTa TJIaBHBIM OyXraitep JODKEH B TEPBYIO Oyepen
YUUTBIBATH UHTEPECH COOCTBEHHUKOB TPEIIPUSTHSL.

5. K kareropuum BHEUIHHMX TOJIb30BaTeNnell Oyxraiarepckoil (uHaHCOBOW WH(pOpPMAIMU C
KOCBEHHBIM (DMHAHCOBBIM HHTEPECOM OTHOCSITCS:

a) ayIMTOPCKasi KOMITaHUS;

0) uacrekius denepaabHOI HATOTOBOM CITYKOBI;

B) yUpeIuTeh OPraHu3aIiH;

r) OaHK-KpeuTop.

6. DneMeHT MeTo/1a OYXTalTepCKOro yueTa, MPeACTaBIISIONINIA cO00i MPOBEPKY UMEIOIINXCS B
y4eTe JaHHBIX M0 (PAKTUIECKOMY HAJTMUHUIO CPEJICTB ITYTEM COTIOCTABIICHHUS:

a) TOKyMEHTAIIUS;

0) KaJbKYIISALMS;

B) MHBEHTApH3AIINS;

T') OTYETHOCTb.

7. Cnocob SKOHOMHYECKOH TPYIITUPOBKH, TEKYIIETO OTPKEHHS U ONIEPATUBHOTO KOHTPOJIS 32
XO3STMCTBEHHBIMH OTIEPAITUSIMH HA3bIBACTCSL:

a) MTHBEHTapU3aIHs;

0) KaJbKYIISAIMS,

B) CUCTEMa CUYCTOB,

T') OTYETHOCTH;

1) TOKYMEHTAIIUSI.

8. Meron GaaHcoBOro 0000IIEHUS — ITO:

a) OTPaKEHHE CHUCTEMBI MOKA3aTeNel, OTBEUAIOIINX ONPEAETICHHBIM YCIOBUSIM;

0) IBOWMCTBEHHOE OTPAYKEHHWE CHUCTEMbI MOKa3aTeliei, CrpyNIUPOBAaHHBIX IO ONpPEIeTICHHBIM
MPU3HAKAM;

B) JIBOMCTBEHHOE OTPaKEHHE CHCTEMBbI IMOKa3aTelield, CrpyNIMHUPOBAHHBIX IO OINpPEIEeTICHHBIM
npU3HaKaM, 00ECTICUNBAIOIINM B3aUMOCBSI3aHHYIO COATAaHCHPOBAHHOCTb.

9. banmanc — 30!

a) croco0 dKOHOMHYECKOW T'PYIMIHPOBKU XO3SMCTBEHHBIX OMEPAIlNi B JICHE)KHOM OIICHKE Ha
OTIpEIETICHHYIO J1aTy;



0) croco0 SKOHOMHYECKOM I'PYIITUPOBKY UMYILIECTBA OPTaHH3ALHH;

B) CIIOCOO SKOHOMHMYECKOM TIpPYNIIMPOBKM HMYILIECTBA OpraHU3alliM M HCTOYHUKOB €ro
00pa3oBaHus HA KOHKPETHYIO JIaTy.

10. IocTynmim neHeXHble CPeICTBA B KacCy OT MOKYIaTelisi FOTOBOM MPOAYKIMH B KauecTBe
HorauieHus 3a10JbkeHHocTy. Kakoe n3MeHeHue B OajlaHce BBI3OBET JaHHAs XO3SIMCTBEHHAs Oepalys:

a) yBEeJIMYEHHE B aKTUBE, YMEHbIIEHHE B [IACCUBE;

0) yMEHbIIIEHHE B aKTHBE, YBEINYEHHUE B I1aCCUBE;

B) OZITHOBPEMEHHOE YBEJIMUEHUE 1 YMEHBILIEHUE CTPOK B aKTHBE OasiaHca;

I') OAHOBPEMEHHOE YBEJIMYEHUE M YMEHBILIEHUE CTPOK B [1aCCHBE OajiaHca;

11. Peructpsl — 310:

a) HOCHUTEIM YIOPAAOYCHHOM WH(OpManuu, B KOTOPBIX MPU3HAKM U  IIOKA3aTeNH
XO3SMCTBEHHBIX ~ONEpalyil IPYyMIUPYIOTCS ONpelereHHbIM 00pa3oM Uil pa3iu4HbIX Lesei
YIIpaBJICHUS OpPraHU3aLUeH;

0) HOocuTEHM MHPOPMAILINH;

B) wuHGpOpPMaNUs, CrPYNIIUPOBAHHAS ONPEICTICHHBIM 00pa3oM Ui pa3iH4HbIX IIeNei
yIIpaBJICHUs! OpraHn3aluen.

12. Ilox ¢popmoii OyxranTepcKoro yyera noHUMaroT:

a) COBOKYITHOCTh YYETHBIX PErMCTPOB, HCIOIb3YEMBIX [UIS BEIECHHMS YYETHBIX 3amuceil B
OIIPEIETIEHHOM MTOCIIEA0BATEIbHOCTH U B3aUMOCBS3U C IPUMEHEHNUEM PUHIIMIA IBOMHOMN 3aInCH;

0) COBOKYITHOCTb TEXHUYECKHUX CPEJICTB, MCIOJIB3YyEMBbIX ISl BEJICHUs OyXTaJTepCKOro y4eTa;

B) HA0OP PETHCTPOB XPOHOJIIOTMIECKOTO M CHCTEMATHYECKOTO yUeTa.

13. Ocobennoctbto popMbl yuera «KypHai-I 1aBHas» sBisieTcs:

a) COYETaHUE B OIHOM PETUCTPE XPOHOJIOTMYECKHUX M CUCTEMAaTHUYECKUX 3aIUCEH;

0) Be/ieHHE OTAENIBHBIX XPOHOJIOTMYECKHX U CUCTEMaTHUECKUX PETHCTPOB;

B) CHUCTEMAaTHMYECKOE HAKAIUIMBAaHWE M TPYIIHUPOBKA YYETHBIX JIAHHBIX B HEOOXOIMMBIX
paspesax B )KypHalIax-opaepax.

14. OcoOGEHHOCTHI0 MEMOPUATBHO-OPACPHON (POPMBI SIBIISETCS:

a) COYETaHUE B OJTHOM PETrUCTPE XPOHOIOIMYECKUX M CUCTEMATHYECKHUX 3aIliCel;

0) BeZieHue OTAEIbHBIX XPOHOJIOTUYECKUX U CUCTEMAaTHYECKUX PETUCTPOB;

B) CHCTEMaTHYECKOEe HaKAIUIMBAHKUE U TPYIIIMPOBKA YETHBIX TAHHBIX B HEOOXOIMMBIX pa3pe3ax
B JKypHaJax-opzepax.

15. OcobeHHOCTBIO JKypHATBHO-OPJIEPHON (POPMBI SIBIISETCSL:

a) COYETaHUE B OTHOM PETUCTPE XPOHOIOTMYECKHUX M CUCTEMAaTHUYECKUX 3aIUCel;

0) Be/ieHHE OTAENBHBIX XPOHOJIOTMYECKHX U CUCTEMaTHUECKUX PETHCTPOB;

B) CHUCTEMAaTHMYECKOE HAKAIUIMBAaHWE M TPYNIIUPOBKA YYETHBIX JIAHHBIX B HEOOXOIUMBIX
pa3pesax B )KypHaIax-opaepax.

16. K oprann3aiilnOHHOMY YPOBHIO PETYJIMPOBAaHHMsI ydeTa OTHOCAT:

a) ykasbl [Ipesnnenra PO;

0) MoJI0XKEeHHUS 110 OyXTaJITepCKOMY yUEeTY;

B) YUETHYIO MOJUTHKY OpTraHU3alY;

r) uHcTpyKuuu LlenTpansHoro 6anka PO.

17. Meronionornueckoe pyKoBOACTBO OyXTaITepPCKUM Y4€TOM OCYLIECTBIISIET:

a) [IpaBurennctBo PD;

0) 'ockomcrar Poccuu;

B) UHCTUTYT NpodeccuonansHbix OyxraiarepoB Poccny;

I') HEeT IPaBUJIBHOTO OTBETA.

18. K nokymeHTam TpeThero ypoBHsI MOKHO OTHECTH:

a) TOJIOXKEHHS 110 OYXTaITEPCKOMY YUETY;

0) ®enepanbHbIil 3aK0H «O OYXTaJlTEpPCKOM ydeTe

B) [1nan cueroB OyxranTepckoro yuera u MHCTpYKIHIO 1O €ro NpUMEHEHHIO;

T') pabouMii TJIaH CYETOB OPraHU3AINH.

19. PykoBoaurenu opraHu3aliy HECYT OTBETCTBEHHOCTb 34 ...

a) (hopMUpOBaHUE YUCTHOW TIOJUTHKH;



0) coOuoieHNe 3aKOHOIATENILCTBA TP BHIMOJTHEHHH XO3IHCTBEHHBIX OIepaliuii;

B) BEJICHHE OYXTalITEePCKOTO yJeTa;

T') OpraHU3aIHIo0 OYXTaITEPCKOTO yUeTa.

20.I'maBHBI OyXrantep HeCeT OTBETCTBEHHOCTS 34 ...

a) popMHpOBaHUE YYETHOHN MOJIUTUKY U OPTaHU3ALUI0 OYXTaITEepCKOTO y4eTa;

0) hbopMupOBaHHE YUETHOH IMOJIMTUKU M BEACHUE OYXTaJITepPCKOTO yUeTa,

B) OpraHU3ALMIO U BEACHUE OYXTaJITEPCKOIO YUETa;

r) 3a COOJIOJCHUE 3aKOHOJATENILCTBA IPU COBEPLICHWU XO3SMCTBEHHBIX OIEpanuii u
JIOCTOBEPHOCTD OYXTaJITEPCKON OTUETHOCTH;

21. BHOBB CO3/JTaHHOE MPEIPUATHE TOTHKHO 0(POPMUTH N3OPAHHYIO UM YUETHYIO MOJTUTUKY:

a) He mo3aHee 30 AHel co AHS MPUOOPETEHHS TIPaB FOPUANICSCKOTO JIUIIA;

0) e mo3anee 60 nHEH co AHS MpUOOpeTeHHs TpaB FOPUINIECKOTO JIUIIA;

B) He no3Hee 90 jHel co AHs NpUoOpETEHHs MPaB OPUANYECKOTO JIUIIA;

22. KeMm B cootBercTBUU ¢ DeepanbHbIM 3aKOHOM «O OyXTalTepCcKOM yueTe) YTBEpKIaeTCs
ydeTHas TOJIMTUKA PEIIPHUSITHSL:

a) TJIaBHBIM OyXTaJTepoM;

0) HaJIOrOBBIM HHCIIEKTOPOM;

B) YUpEIUTENIEM OpraHu3allly,

T') pyKOBOJUTEIEM OpraHU3alHH.

23. B y4eTHO! MOMUTHUKE OpPraHnu3allii yTBEPKIAeTCs:

a) aJpeca MpeAoCTaBIeHUS OyXTalTepCKO OTYETHOCTH;

0) METO/IbI OIICHKU CTaTel aKTUBOB U 00S3aTENbCTB;

B) [IpaBWJIa COCTABJICHUSI OyXTaJTepCKO OTYETHOCTH;

T') METO/IbI CIIMCAHUSI OCHOBHBIX CPEJICTB.

24. TlonoxeHwe y4eTHOM IOJUTUKM OpPTraHU3allMd HE COOTBETCTBYET TPEOOBAHUIO
®denepanbHOro 3akoHa «O OyxrantepckoM ydere». Kakomy HOpMaTUBHOMY aKTy JOJDKEH ClIEI0BaTh
Oyxrajirep opraHu3alum:

a) denepanbHOMY 3aKOHY «O OYXTaITEpPCKOM yueTey;

6) npukasy «O0 y4eTHO! MOJUTUKE OPraHU3aLU»;

B) HA YCMOTPEHHUE PYKOBOAUTEIS.

Paszoen 2.

1. ITox cucremoii nokaszateneil OyxranTepckoil OTYETHOCTH TTOHUMAETCS:

a) KayeCTBEHHO OIpECIIEHHbIE BEIMYMHBI, UMEIOLIUE MEPEMEHHOE KOJINYECTBEHHOE
3HAYEHUE;

0) BpeMEHHOH OTpe30K, 3a KOTOpBIM IOKa3aTelyd JOJKHBI OBITh IpPEICTAaBIEHBl B
OyXxranatrepckoi OTYETHOCTH;

B) TOKa3aTelu cueToB [J1aBHOW KHUTU W JaHHbIE PETHCTPOB AHATUTUYECKOTO Y4YeTa,
CTPYIIIIUPOBAaHHBIE B 1ENAX (OopMUPOBaHUs OyXranTepckoi OTYETHOCTH.

2. CocTaB OyXTraiaTepCcKON OTYETHOCTH JIsl BHEITHUX TOJIb30BATENICH YCTaHABIMBACTCS:

a) LEHTPaIU30BAHHO;

0) IelIeHTPaTN30BaHO;

B) peIIeHHUEM PYKOBOJUTENS OPraHU3aIUH.

3. 'maBHBIMH 3JIeMEHTaMU OyXTaJaTepCKOW OTUETHOCTH BBICTYNAIOT:

a) OyxranTrepckuil 0ajgaHc U OTYET O MPUOBLIAX U YOBITKAX;

0) oTueT 00 M3MEHEHHUSIX KanmuTajaa U OTYET O ABMIKEHHUSIX JIEHEKHBIX CPEJICTB;

B) OyXranTepckuii 6ajJaHC U OTYET O IBUKEHHUHU JCHEKHBIX CPE/ICTB.

4. Jlanaple Oyxrajrepckoro OajaHca Ha Hayajlo OTYETHOrO IepUoja JODKHBI OBITH
COIOCTaBUMBI:

a) ¢ JaHHBIMU YYETHBIX PETUCTPOB;

0) co cBeIeHUSIMH, TIPEICTaBICHHBIMU HHBECTOPAM;

B) C JIaHHBIMH OyXTaJTepCKOro OajaHca 3a Mepruo, MPEAINIeCTBYIOMMUA OTYICTHOMY;

I') CIaHHBIMU TIEPBUYHBIX JTOKYMEHTOB.

5. byxranrepckas OTYETHOCTD IMOMUCHIBACTCS:



a) HaJIOrOBBIM MHCIIEKTOPOM:

0) PYKOBOIHUTEIIEM H ayJUTOPOM;

B) T[JIaBHBIM OyXrairepoMm (CHeHHaJu3upOBAaHHON OpraHu3alfel, BeAylled yd4er) H
HAJIOTOBBIM MHCIIEKTOPOM;

I) PpYKOBOIMTENEM M TJaBHBIM OyXraaTepoM (CHelHaTM3HpPOBAHHONW OpraHHU3anuei,
BEIIYIIECH YYEeT).

6. OT4ETHBIM I'OJIOM ]ISl BCEX OpTaHU3aLUEH SIBIISETCA:

a) KaJCHJApHBII roJ - OT AAaThl peruCTpaliy;

0) xaneHgapHbId rox - ¢ 1 ssuBaps mo 31 gekadps BKIOYUTEIHHO;

B) KaJeHJapHBIA roJ] — C IepBoro pabodero AHA sSHBaps MO MOCIeAHUN pabouuii eHb
nekaops;

r) KajgeHAapHbIH rog — c | sHBaps 1o mociaeaHuil pabouunii 1eHb aeKa0psi.

7. B Oyxrantepckom OaniaHce B pa3BEpHYTOM BUJE MPUBOIATCS OCTATKH 110 CUETAM:

a) pacyeThl ¢ IePCOHANIOM IO OIUIaTe TPYa;

0) pacyeTsl ¢ MOCTaBUIUKAMH U MOIPSAYUKAMU;

B) pacyeThbl C pa3HBIMH JIeOUTOPaAMH U KPEIUTOPAMU;

8. Cratbu  OyXrajaTepckoil OTYETHOCTH, COCTABJIEHHOM 3a OTYETHBIM TOf,
MOJITBEPKIAI0TCSA:

a) pe3yJibTaTaMH WHBEHTAPU3AIMH UMYIIECTBA  (PMHAHCOBBIX 0053aTEIbCTB;

0) MaTepuasbHO OTBETCTBEHHBIMU JIMLIAMU;

B) YYETHBIMHU PETUCTPAMU;

r) cIpaBKaMu OyXrajaTepuu.

9. TortoBast mpoAyKIHs B OyXTaJITEpCKOM OalaHCe OTpakaeTcs:

a) 10 $aKTUYECKOM MPOU3BOJICTBEHHON C€0ECTOMMOCTH;

0) 1O HOpMATHUBHOM (TJIAHOBO ) MPOU3BOICTBEHHON CE0ECTOMMOCTH;

B) 110 KOHTPAKTHOM CTOMMOCTH;

r) 1o (paKTUYECKOW WM HOPMATHUBHOM (IIJIAaHOBOM ) MPOM3BOICTBEHHOI CE0ECTONMOCTH.

Paszoen 3.

1. B xauecTBe nosp3oBaTeneld HH(GOpPMAIMK YIPABICHYECKOTO yueTa BBICTYAIOT:

a) HaJIOTOBbIE OpTaHbl;

0) MEHeHKEephl OpraHu3aIluy;

B) KPEIUTOPBI;

') ayAUTOPBHIL.

2. YrpaBieHUYEeCKOe pellieHHe B OpraHu3aluy IpeCTaBseT coOo0i:

a) Oe3anmnensiuuOHHOE pelleHne PYKOBOJUTES;

6) crioco0 BO3/eiCcTBUS MOJUMHEHHBIX Ha PYKOBOJIUTEIISI OpraHN3aLlnY;

B) UTOTOBOE pEIIeHUEe COOpaHUs yUpeaUTENeH;

I) akT CyOBbeKkTa yrpaBieHus, 00eCHeunBalONil JOCTH)KEHNE HaMEUeHHBIX IeNiel ¢
HaMMEHBIITNMH U3JIEPIKKAMHU.

3. BeneHue ynpaBlieHU€CKOTO y4eTa B OpraHU3aluy PeryIaMeHTHPYETCS:

a) HOpMaTUBHBIMU akTaMu MuHucrepcTBa puHaHcoB PD;

0) HopMaTUBHBIMH akTaMu DesepaabHON HAJIOTOBOW CITYXKOBI;

B) IpUKa3aMu PYKOBOIUTEIS OpraHU3allNN;

I')HUKAK HE PEerJIaMEHTHPYETCS.

4. TTIo OTHONIEHMIO K TEXHOJIOTHYECKOMY MPOLECCY 3aTpaThl MOAPA3IEIAIOT Ha ...

a) TEeKYyILHe pacXoAbl M pacxo/ibl OyIyIUX MEPUOI0B;

0) OCHOBHBIE U HaKJIa/IHbIE;

B) IIOCTOSIHHBIE U TIEPEMEHHBIE;

I')OJHO3JIEMEHTHBIE U KOMIUIEKCHBIE.

5. Ilpouecc BbIOOpa Kypca ASHCTBUI U3 IBYX WK OOJiee albTepHATUB HA3bIBACTCA. . .

a) BBITMIOJTHEHUEM;

0) npuHATHEM;

B) cOOpoM MHGOPMAITHH JIJIs1 TTOCIIETYIONIETO IPUHATHS PEIICHUH;



I') KOHTPOJIEM 32 Pe3yJIbTaTOM.

6. B pamkax ynpaBieHYeCcKOro y4era rpylninipoBKa 3aTpaT IPOU3BOAUTCS:

a) 110 3JIEMEHTaM 3aTpart;

0) 1O CTaThsIM KAJIBKYJISAIIMH.

7. Onpenenure HEBEPHBIE YTBEPKICHUS:

a) nHGopMalus yIpaBJIeHYECKOro yueTa IpeJICTaBIseT cO00 KOMMEPUYECKYIO TalHy;

0) 3a HEeHa/JIeXKaIllee BeJICHHE YIPABICHYECKOTO YUeTa PYKOBOJICTBO MPEAIPUATHS MOXKET
OBbITH IPUBJICYEHO K aIMUHUCTPATUBHON OTBETCTBEHHOCTH;

B) OCHOBOM (hMHAHCOBOTO yueTa sABIseTcs OalaHCOBOE ypaBHeHHE «AKTUB = [laccuBy;

I') (MHAHCOBBIN y4eT OPUEHTHPOBAH HA BHEIIHUX I10JIb30BATENIEH.

3adanus 013 NPOMENHCYMOUH020 KOHMPONA:

1. Mcnionb3ys AOCTYIHYIO Y4eOHYIO JIUTEPATyPy, CAMOCTOSATEIBHO MpopadboTaiiTe MaTepuat
BCEX JIEKIMH MO MPEeNJOKEHHOMY IUIaHYy W3Y4YeHMs] TUCUHUIUIMHBI (9 TeM, BKIOYaromux 33
nexuun). Crenaiite ux pa3BEPHYTHII KOHCIIEKT.

2. PackpoiiTe NpakTHYECKHE AacleKThl H3YYEHHBIX TEM Ha OCHOBE NPUBEACHHBIX B
BbIOpaHHBIX Bamu mocoOusax u yueOHUKaxX CUTYyallMil U 3a/1aHui.

3. IIpoKOHTpOIIMPYHTE CTENEHb YCBOCHUS U3YUYEHHOI'O MarepHasa ¢ IOMOIIbIO UTOTOBOTO
TECTa U CIIUCKA OYXTalTepCKUX TEPMUHOB K TEME.

4. N3yuuTe cremyroniye HOpMaTUBHBIC JOKYMEHTHI, CIIeNIaiiTe X Pa3BEPHYTHIA KOHCIIEKT U
MPUTOTOBBTECH K COOECEOBAHHUIO C MIPEroaBaTesieM M0 UX COACPKAHUIO:

1) @edepanvruiii 3axon «O Oyxeanmepckom yuémey ot 6 nexadbps 2011 1. Ne 402-D3.

2) Ionoosicenue no edeHuro Oyxeanmepckoeo yuéma u 0yxeanmepckou Om4EémuHocmu 6
Poccuiickoii @edepayuu, ytB. mpukazoM MunucrepcrBa ¢puHaHcoB Poccuiickoit denepanuu ot
29 nrons 1998 r. Ne 34H.

3) llonoosicenue no oOyxeanmepckomy yuémy «Yuémmuas noaumuxa opeanuzayuuy I[1BY
1/2008, ytB. npuka3om Munucrepcta ¢prHaHcoB PD ot 6 oktsaopst 2008 1. Ne 106H.

4) Ilonoocenue no Oyxeanmepckomy yuémy « Yuém 0oeo60pos cmpoumenbno2o noopsoar
I1BY 2/2008, ytB. mpukazom Munucrepcrsa ¢puHancoB PO ot 24 oxts0ps 2008 r. Ne 1161 (s
CTPOUTENIbHBIX CHEIHAIIbHOCTEN).

5. Pemmre KOMIUIEKCHYIO 3ajjauy MO OyxraiarepckoMy y4éry (Bce uerslpe 3amanus!!!) m
npeIbsBUTE €€ Ha KOHTPOJIb INpenojaBarento MmpakTuku. Ha utoroBom cemectpoBoM 3auére
3aJa4a ¢ BU30H MpenojaBareist MPaKTUKH MPeIbIBIAETCS SIK3aMEHATOPY.

IlepeyeHb TeM U 3aJaHMH 1JIA MOATOTOBKH K 324eTYy:

1. CymHocTb, 3a/1a41, TPUHIMIBI U 00BEKTHI OyXTaJITepCKOro y4era.

2. Cuer, ero crpykrypa. Buasl cuetoB. CHHTETUYECKHI U aHAJTUTUYECKUN YUET.

3. DUHAHCOBBIN U YIIPABICHYECKUN YUET.

4. HmytiecTBO mNpeAnpusTas W HUCTOYHUKU (OPMHUPOBAHUSA HMYILECTBA, HX
oTpakeHHe B OanaHce.

S. JlokyMeHThI, KitaccupuKalus JOKyMEHTOB.

6 Perucrpsl. Knaccuduxanus peructpos.

7 @opMBbI OYXTaNTepCKOro yueTa U UX XapaKTepHUCTHKA.

8. VY4eTHas MOJIMTHKA: HEOOXOUMOCTb, (POPMHUPOBAHUE, COIEPKAHHE.

9. ITopsinok BeAeHUS U OTPaKEHUS KACCOBBIX OIEpaIUi.

10. VY4er onepanuii Ha paCi€THOM CUETE.

11. VY4eT NoI0TYETHBIX CYMM.

12. VY4eT NoCTyIUIeHUS U BBIOBITHS OCHOBHBIX CPEICTB.

13. YueT amopTH3aIuu OCHOBHBIX CPEJICTB.

14. VYuer peMOHTa, NEPEOLICHKU U apEHIbl OCHOBHBIX CPEJICTB.

15. VY4er NoCTyIUIEHUs, aMOPTU3allMM U BBIOBITHS HEMaTepPHAIbHBIX AKTUBOB.

16. VY4eT 10JITOCPOYHBIX C KPATKOCPOUYHBIX (DMHAHCOBBIX BIIOKEHHM.



17. [TonsTHe, knaccuuKamus U CocoObl OLIEHKU MaTepUaTbHO-TIPOU3BOJCTBEHHBIX
3aracos.

18. VY4er NoCTyIUIeHUS! MaTepUaTbHO-TIPOU3BOICTBEHHBIX 3aI1aCOB.

19. VY4er oTmmycka MaTepuasioB B IPOU3BOJICTBO U METO/IbI UX OLICHKH.

20. Yyer  mpouero - BBIOBITHS ~ MaTEpUAIBbHO-TIPOM3BOJACTBEHHBIX  3aIlacoB.
WuBenTapusalys MaTepralbHO-IPOU3BOICTBEHHBIX 3aM1acOB.

21. VYuer uziepKeK X035 MCTBEHHON JeATEIbHOCTH.

22. VY4yeT 00111eX035CTBEHHBIX U OOIIETPON3BOICTBEHHBIX PACX0JI0B

23. [TonsiTre, OlIEHKA U yYET TOTOBOW MPOAYKIIUU, PA0OT, YCIYT.

24, Y4eT peanuzanuu rOTOBOM MPOAYKIIMH, padoT, yCIyTr

25. VYuyer ycTaBHOIO Kanurajia. Y4eT pacueToB ¢ yUpeaUuTEIsIMU.

26. Y4et pe3epBHOro, 1060aBOYHOTO KaruTaa.

27. Yuer KpeaAUuTOB, 3aiIMOB U ITPOLEHTOB 10 HUM

28. VYyer pacuyeToB C TMOCTAaBIIMKAMH M TMOAPSIIYMKAMHU. YUET pacueToB C
NOKYIATEISIMH U 3aKa3YHKaAMH.

29. VYuyer pacueToB ¢ Or0KETOM U (DOHAMHU COITMAIIBHOTO CTPAXOBaHUSI.

30. VYder pacueToB ¢ EPCOHAIIOM I10 IPOYNM OTIEPALIHSM.

31. VY4er pacueToB ¢ pa3HbIMH IEOUTOPAMH U KPEAUTOPAMH.

32. VYuer omnatel Tpyaa. JlokymeHTanbHOe 0(hOpMIICHHE PACYETOB 110 OIUIATE TPY/Ia.

33. VY4er omiathel OTIYCKOB, AOIUIAT U HA10aBOK.

34. VY nepxkanus u3 3apaboTHO miaTel. Hamor Ha 10X0/1bI GPU3NYECKUX JIUIL B TIOPSIIOK
€ro pacyera.

35. B3nocel B coumaneHbie (¢oHabl.  Hauucnenwe mnocobusi mo BpPEMEHHOM
HETPYAOCIOCOOHOCTH.

36. [Topsimox ¢opmupoBanusi ¢puHAHCOBOrO pe3ynbrara. [IpuObiab (yOBITOK) OT
POAAXK.

37. ®uHaHCOBAasE OTYETHOCTD: CYIIHOCTh, cOcTaB. [lopsaok cocTaBieHus: PUHAHCOBOM
OTYETHOCTH.

38. VYnpasnenueckuii yuert. L{enn 1 KOHIENIUN yIpaBIeHYECKOTO yUeTa.

39. CocrtaBHbIE 4acTH yrnpaBjieHYecKoro yyera. OyHKIMM yIIPaBIeHUYECKOro ydeTa.

40. [Tpunuune! ynpaeineHdeckoro yuera. IIpeamer M OOBEKTHI yNpPaBIECHUYECKOIO
yuera.

41. Merton u criocoObI yIpaBJIEHUECKOTO yUeTa.

42. [Tonstue u3gepxkek. CHucTeMBbl yuyeTa M3JEpKEK B CBSI3U C OCOOEHHOCTSIMHU
TEXHOJIOTUH U OPTaHU3AINH ITPOU3BO/ICTBA, IPOBEICHNUEM 3aTparT;

43. XapakTepuCTUKa CTPYKTYPBI CUCTEMBI YIIPABIEHYECKOTO YUeTa MPeANpHUsITHS.

44, VYder HaJOTOBBIX U MPUPABHEHHBIX K HUM HU3JIEPIKEK.

45. Monenu ¢popmMupoBaHus U3EPKEK B (PUHAHCOBOM yUeTe.

46. Monenu popmupoBaHUs U3IEPKEK B YIIPABICHUECKOM yUETE.

47. CucTeMsbl yueTta U3/Iep>KeK 10 BUAAM 3aTparT;

48. [Tonsitue cebecroumoctu. CocTaB U BUJIBI C€OECTOMMOCTH.

49. [TpuHIUIBI, 0OBEKT U METO/Ibl KAIbKYJIUPOBAHUS CE0ECTOMMOCTH.

50. Pors KanbKyIMpoBaHUS B YIIPaBJICHUH POU3BOACTBOM. BUIBI KAIBKYIISIINN.

51. CucTeMbl KaJIbKYJIMPOBAHUS U aHATIN3a C€0ECTOMMOCTH MPOAYKIUH.

52. Monenu popmMupoBaHUS U3TEPHKEK.

53. B3anMocBs3b yIpaBIeHUECKOro yyeTa U aHajIu3a.

54. Hcnonp30BaHne MAaHHBIX YIPABIEHYECKOTO ydeTa JUIsl aHAIM3a U 0OOCHOBaHUS

peLICHU.



Mpunoxenue 2

OIIeHO‘lHI:Ie cpeacrea AJisi MIPpOBEACHUSA HpOMe)KyTO‘lHOﬁ aTrTreCcTalum

CTpyKTYypHBIH 37IEMEHT
KOMITETCHIIHT

[Tnanupyemble pe3yabTaThl O0y4eHHs

OneHouHbIe cpeacTBa 00yUEeHHUS

K-5 sJIa/IeHUEeM TeHJAeHUMSIMH Pa3BUTUS UHE(OPMALMOHHO-IOKYMEHTAIHOHHOTO H
o0ecreyeHusi ynpasjeHusi apXHBHOIO JieJia

3HaTe

OCHOBbl ()OKyMeHmaL;MOHHOZO conpoeoofcdeHuﬂ 6yxyttema, 6
mom ducie ¢ npumMeHeruem cneyualu3upoeaHnozo 110

Ilepeuens mem u 3a0anuil 041 NOO20MOBKU K 3auemy:

1. CymHocTb, 3a1a4M, NPUHLUIBL U OOBEKTHI
OyXrajaTepcKoro yuera.

2. GUHAHCOBBINA U YIIPABICHUECKUH YUeT.

3. UmymiectBO  mpeanpusATHss U UCTOYHUKHU
(dbopMHpOBaHUS UMYILECTBA, UX OTpaXKEHUE B OaslaHCe.

4. Tlopsinok dbopmupoBaHus  (HUHAHCOBOTO
pesynbrata. [Ipudsutb (yOBITOK) OT MPOJAXK.

5. ®uHaHCOBas OTYETHOCTh: CYIIHOCTb, COCTaB.
[Topsinox cocTaBieHus! PUHAHCOBOI OTYETHOCTH.

6. YnpaBnenueckuit yuer. Lleam u koHuenuuu
YIPaBIEHYECKOTO yYeTa.

7. CocTaBHBIE YaCTHU YIPABICHYECKOTO YyUETa.
@DyHKIMH yIPaBIEHYECKOIO yUeTa.

8. IlpuHiuns! ynpasiaeHueckoro ydera. IIpeamer
1 O0BEKTHI YIIPABIECHUECKOIO yUeTa.

9. Meton 1 criocoOb! ypaBiIeHYECKOTO y4eTa.

10. [lonsatne wusnepxkek. Cucremsl yuera
U3JIEP’)KEK B CBSI3U C OCOOEHHOCTSIMM TEXHOJIOTUU U
OpraHu3aly IPOU3BOICTBA, IPOBEACHUEM 3aTparT;

11. XapakTepUCTUKA CTPYKTYpPHl CHUCTEMBI
YIPaBIEHYECKOIO yueTa NpeaIpUsTus.
12. VY4yer HalOroBBIX W IMPHUPABHEHHBIX K

HUM HU3JIEPKEK.
13. Mogemu QopMupoBaHUS HU3IECPKEK B




(buHAHCOBOM yuYeTe.

14. Mogenu (GOpMHUPOBaHUS H3JIEPKEK B
YIpaBIEHYECKOM yUeTe.

15. Cuctembl ydera HW3JACpPXKEK I0 BUIAM
3arpar;

16. ITonsitue cebecroumoctu. CocrtaB u

BUbI ce0EeCTOMMOCTH.

Tecmut 013 camonposepku

1. Bun X03CTBEHHOrO y4era, BeIeHHUE KOTOPOrOo HOCUT
SMU30JUYECKHH, HECUCTEMHBIH XapakTep:

a) ONepaTUBHbBIN yUET;

0) OyxranTepckuil yuer;

B) CTaTUCTUUECKUI yyer.

2K nonymenusMm B OyXraiTepckoM YdeTe OTHOCST
TIPUHIIAIL:

a) aHAIMTUYHOCTH MH(pOpMAaLInH;

0) paloOHAILHOCTH;

B) HEMPEPBIBHOCTHU JIESTENBHOCTH;

I) 0OpaTHOH CBS3M.

3. lonyiieHue nocieaoBaTelbHOCTH IPUMEHEHUS yHETHON
TIOJTUTHKH:

a) Bce TIOJOXKEHUS YYETHOM MOJUTUKU  JIOJDKHBI
OCJIEA0BATENILHO PUMEHSTHCS Ha TIPAKTHUKE;

0) BbIOpaHHas yd4eTHas  TOJUTHKA  TPUMEHSETCS
MOCJIEA0BATEIBHO  OT OJHOTO OTYETHOTO MEPUOJIA K IPYTOMY;

B) HET BEpPHOI'0 OTBETA.

4. Cmblcn TpeOOBaHUS OCMOTPHUTEIILHOCTH:

a) Oonblas TOTOBHOCTh K Y4YeTy MOTepb (pacxoloB) U
[IACCUBOB, YEM BO3MOXHBIX JIOXOZ0B U aKTUBOB;

0) OosblIasg TOTOBHOCTh K YUETY JIOXO/IOB M aKTHBOB, YEM




BO3MOJKHBIX TIOTEPh (PacX0/I0B) 1 TACCHBOB;

B) MPH BEZICHUU OYXTaJITEPCKOTO y4eTa IJIaBHbII Oyxranrep
JIOJDKEH B TIEPBYIO OYEPE/ YUHTHIBATH MHTEPECHl COOCTBEHHUKOB
HPEeANPUATHS.

5. K xareropuu BHEIIHHX TOJIb30BaTeNel OyXranTepcKoi
¢uHaHCOBOW  WHGpOpPMAIMM C  KOCBEHHBIM  (DHMHAHCOBBIM
UHTEPECOM OTHOCSTCS:

a) ayJAUTOPCKask KOMITAHHS;

0) uncnexuus PenepaabHON HAJIOrOBOH CITyKOBI;

B) y4penuTesb OpraHu3aluu;

T) OaHK-KPEIUTOP.

6.  DmemeHT  Meroga  OyXTalTepcKOro  ydera,
MPEICTARISIIONINI COO0 MPOBEPKY UMEIOIIMXCS B yUeTe TAaHHBIX
10 (paKTUUIECKOMY HATTUYUIO CPEJICTB ITYTEM COMOCTaBIICHHUS:

a) TOKyMEHTAIIUS;

0) KaTbKYJISIIHS;

B) MHBEHTapH3allys;

T') OTYETHOCTb.

7. Crocobd 5SKOHOMHYECKOW TPYNIHUPOBKH, TEKYILIErO
OTP@KEHUSI M OINEPATUBHOIO KOHTPOJIS 3a X031 CTBEHHBIMU
oTepaIvsiMi Ha3bIBACTCSI:

a) MHBEHTapU3allus;

0) KaJbKYJISIIHS;

B) CHCTEMa CUETOB,;

T') OTYETHOCT;

1) TOKyMEHTALIHSL.

8. Meron 6aaHcoBOro 0000IIEHUS — ITO:

a) OTpaKCHHE CHCTEMBI IIOKa3aTenell, OTBEYaIOIIUX
OIIpe/ICNICHHBIM YCIIOBHSIM;

0) JBOWCTBEHHOE OTPAXKCHHUE CHCTEMBI IIOKa3aTesei,
CTPYNIHUPOBAHHBIX MO OMPEETIEHHBIM ITPU3HAKAM;




B) JIBOMCTBEHHOE OTPa)KEHHE CHCTEMbI I[IOKa3aTeseH,
CTPYIITUPOBAHHBIX 1o OIpeIeTICHHBIM MpU3HAKAM,
00ecreunBaOIIM B3aUMOCBSI3aHHYIO COAITAHCUPOBAaHHOCTb.

9. Iloctymnuim eHeXHbIe CPeICTBA B KacCy OT MOKYyIAaTeNs
TOTOBOM MPOJYKIIMM B KauyecTBE MOTAIICHUS 3aJI0JDKEHHOCTH.
Kakoe m3meHenne B OajaHce BBI3OBET JAHHAS XO3SHCTBEHHAs
oeparusi:

a) YBEIIMYCHHE B aKTHBE, YMEHBIIICHUE B TIACCHBE;

0) yMeHbILIEHUE B aKTHBE, YBEINYEHHUE B [1aCCUBE;

B) OJIHOBPEMEHHOE YBEIMUCHHUE M YMEHBIIIEHHE CTPOK B
aKTHBe OajaHca;

I') OJHOBPEMEHHOE YBEJIMYECHHE M YMEHBILICHHE CTPOK B
naccuBe OanaHca;

10.I'maBHbIi OyXranTep HECET OTBETCTBEHHOCTS 34 ...

a) ¢GOpMHUpPOBaHME YYETHOW TOJUTUKH W OPTraHU3AIUIO
OyXTaJITepCKOro y4eTa;

0) d¢opmupoBaHHe YyYETHOW TIOMUTUKH U BeICHUE
OyXrajTepcKoro y4era;

B) OPTaHM3AIIMIO U BEICHUE OYXTaITepPCKOTO yUeTa;

r) 3a coONIO/IeHHe 3aKOHOMATEIbCTBA IMPHU COBEPIICHUU
XO3SIMCTBEHHBIX OIEpalliidi U JIOCTOBEPHOCTh OyXTanTepcKon
OTYETHOCTH;

11. BHOBb cO31aHHOE TPEANIPUATHE JOKHO O()OPMUTH
M30paHHYIO UM YYETHYIO TTOJIUTHKY:

a) He mo3mHee 30 AHEW co AHSA TPUOOpPETEHUS TpaB
FOPHUINYECKOTO JIHIIA;

0) He mozmHee 60 mHEW co mHS TPUOOpETEHUs TpaB
FOPHUINYECKOTO JIHIIA;

B) He mosgHee 90 nHeW co AHA TPUOOpETeHHUs TpaB
FOPAIMIECKOTO JINIIA;

12. PykoBoauTeNny OpraHu3aliid HECYT OTBETCTBEHHOCTD




3a...
a) GOpMUPOBAHUE YICTHOH MOJTUTHKY;
0) colOiofeHre 3aKOHOAATENbCTBA NPH  BBINOJHEHUU
XO3STUCTBEHHBIX OIEPALIHiA;
B) BEJICHHE OYXTaITEPCKOTO y4eTa;
T') OpraHu3aIio OYXTaJlTepCKOro yueTa

Ymetb COCMAsIAMb U AHATUZUPOBAMb HA NpeOMem OuubOoK 5. Pemmre KOMIUIEKCHYIO 337ady IO OyXTalTepCKOMY
byxeanmepckue OOKyMeHmbl, 8 MOM YUcCie ¢ NpUMeHeHUeM yuéry (Bce uerbipe 3ananus!!!) u npeabsBuTe €€ Ha KOHTPOJIb
cneyuanusuposanrozo 110 Iperno/iaBaTesto MpakTUKU. Ha U'TOroBoM ceMecTpoBOM 3auéTe

3a/la4a ¢ BU30HM TIPErojaaBaTesss MPAKTHUKU MPEIbIBISCTCS
9K3aMEHaTopy.

Brnaners HABbIKAMU U MEMOOUKAMU COCMABIeHUsL OOKYMEHMO08 8 NHauBuayaIbHbIE 3a4€eTHBIE 32/ IaHUS.

Oyxyueme u ananuza OOKymMeHmoobopoma 0anHoll cgepe, 8
MOoM Yucie ¢ NpUMeHeHuem cneyuanuzuposantozo 110

1. ITocTpoiite 610K-CXeMy COCTABJICHHS JOKYMEHTOB
Oyxyuera.

2. ComocTaBbTe 0J0K-CXEMbI COCTABIECHUS TOKYMEHTOB B
OyxydeTe ¢ IpUMEHEHUEM U 0e3 MPUMEHEHUSI TIPOrPAMMHOTO
o0ecreyeHusl.

TMK-20 cIMOCOOHOCTBIO MCII
AJOKYMEHTaAMH, B TOM YU

0JIb30BaThH IIPpaBUJIa OpraHmM3aluu BCEX I3TaIloB paﬁoTbl C
CJI€ apXUBHBIMU JOKYMECHTAMMU

3HaTh

3aKOHOOAMENbHYI0 pDe2lamMeHmayuro IKCnepmusbl YeHHOCmu
byxeanmepcKux 0OKyMeHmOo8, 8 MoM Yucie 0Jis 2NeKMpOHHO20
apxuea

Ilepeuens mem u 3a0anuil 0131 NOO20MOBKHU K 3auemy:
1.Cuer, ero CTpyKTypa. Buael cueros.
CHUHTETHYECKUI ¥ aHAIUTUYECKHUH yUeT.
2. JIOKyMeHTBI, KJIacCU(pUKaAIUs JOKYMEHTOB.
3. Peructper. Knaccugukaius peructpos.

4. ®opMbl  OyxranTepckoro ydera U HX
XapaKTepUCTHKA.

5. YyerHas MOJINTHUKA! HE00X0IUMOCTb,
dbopmupoBaHKe, CoepIKAHNUE.

6. Yuer omuatel Tpyaa. JlokyMeHTanbHOE




o¢opMIIEHHE PacYEeTOB M0 OIJIaTe Tpyaa
Tecmot 012 camonpoeepku

1. bananc — ato:

a) croco0 PKOHOMHUYECKON TPYNIHMPOBKU XO3SHCTBEHHBIX
oIepalui B JEHEKHOM OLIEHKE Ha OIPECIICHHYIO 1aTy;

0) cnoco® SKOHOMHYECKOW TpPYNIHUPOBKH HMYIIECTBA
OpraHu3aluy;

B) CIOCOO0 SKOHOMUYECKOW TPYNIUPOBKH HMMYIIECTBA
OpraHM3alil U HMCTOYHHKOB €ro 0Opa30BaHMs Ha KOHKPETHYHO
Jary.

2. Peructpsl — 310:

a) HOCHUTENU YIOPSIOYEHHOW MH(OpMAlMU, B KOTOPBIX
NpPU3HAKW W TIOKa3aTelld  XO3SICTBEHHBIX  ONepauui
TPYNIHUPYIOTCA OMpeeNICHHBIM 00pa3oM Ui Pa3IMYHbIX Ieen
YIIPaBJICHUS OpPraHU3aLUEH;

6) HocuTen HGOPMAINY;

B) wuH(OpMaIMs, CrpyNIUPOBaHHAS  OMpEAeICHHBIM
00pa3oM ISl pa3IUYHBIX LEeNeH ynpaBlieHUs OpraHu3aryeil.

3. Iox ¢opmoii Gyxrantepckoro yuera HOHUMAROT:

a) COBOKYITHOCTb YYETHBIX PETUCTPOB, UCTIONb3YEMBIX JUIS
BEJICHUS YUYETHBIX 3anmcei B OIpEeIETICHHON
MIOCJIEA0BATENIbHOCTH U B3aUMOCBS3U C IPUMEHEHHEM MPHUHIHIA
JIBOMHOM 3aIlHCH;

0) COBOKYNHOCTh TE€XHUYECKHX CPEICTB, HMCIOJIb3YEMBIX
JUTS BEIEHUS OyXTaJITEPCKOTO yUeTa;

B) Habop pETHCTPOB XPOHOJIOTUYECKOTO "
CHCTEMaTHYECKOTO y4eTa.

4. OcobeHHocTpi0 ¢opmbl ydera <«OKypuan-I'maBHas
SIBIISIETCSL:

a) COYeTaHWe B OJHOM PETrUCTpPEe XPOHOJOTMYECKUX U
CHCTEMATHYIECKNX 3aITHiCEll;




0)  BemeHHME  OTAENBHBIX  XPOHOJOTMYECKUX U
CHCTEMaTUYECKUX PETUCTPOB;

B) CHCTEMATHMYECKOE HaKalIMBaHHWE M TIPYNIHMPOBKA
YYETHBIX  JAHHBIX B  HEOOXOIMMBIX  pa3pe3ax B
KypHaJlaX-opepax.

5.  OcoOEHHOCTBIO ~ MEMOPHATBHO-OPACPHON  (OpMBI
SIBJIACTCS:

a) COYETaHWE B OJHOM PETrUCTPE XPOHOJOTMYECKUX U
CHCTEMaTUUYSCKHUX 3aIlHCEH;

0)  BejeHME  OTAENBHBIX  XPOHOJOTMYECKUX U
CHCTEMATHUYECKUX PETUCTPOB;

B) CHCTEMaTHM4YE€CKOE€ HAKAIUIMBAaHWE U TPYMIUPOBKA
YETHBIX JaHHBIX B HEOOXOIUMBIX pa3pe3ax B )KypHallax-op/epax.

6. OCOOEHHOCTBIO KypPHAITBHO-OPJICPHOI (hOPMBI SBIISIETCS:

a) COYETaHWE B OJHOM PpETrUCTPE XPOHOJOTMYECKUX U
CHCTEMaTHYECKUX 3aIUCEN;

0) BejeHME  OTAENBHBIX  XPOHOJOTMYECKUX U
CHCTEMaTHYECKUX PETUCTPOB;

B) CHUCTEMaTHYeCKO€ HAaKalIMBaHWE U TPYIIUPOBKA
YUETHBIX  JQHHBIX B HEOOXOIMMBIX  pa3pe3ax B
KypHaJlax-opJepax.

5. byxraarepckas OTYETHOCTD IOJIUCHIBAETCS:

a) HAJIOTOBBIM HHCIIEKTOPOM:

0) PYKOBOAHMTEIIEM U ayJUTOPOM;

B) TJIaBHBIM  OyXxrantepoMm (crenualn3upoBaHHON
OpraHu3aieil, BeayIei yuer) 1 HaJIOrOBBIM HHCIIEKTOPOM;

r) PYKOBOJMTENEM M TJABHBIM  OyXrajaTepom
(crienanu3upoOBaHHON OpraHu3alMen, BeIylen yuer).

6. OT4ETHBIM IOJIOM JIJIs1 BCEX OpTaHU3aLUEN SIBIIAETCA:

a) KaJIGHJApHBIM roJl - OT AaThl perucTpaluy;

0) xaneHmapHblii Tox - ¢ 1 sHBaps mo 31 pgexaOps




BKIIOYHUTCIIBHO,

B) KaJICHIAPHBIA TOJA — C TEpBOro pabouero mgHs
STHBApsI 110 MOCJICTHUHN paboumii 1eHb AeKadps;
r) KaJeHJapHbId rog — c | sSHBaps MO MOCIEeIHUMA

pabouwii 1eHs aeKaodpsi.

7. B Oyxrantepckom OanaHce B pa3BEpHYTOM BHJIE
MPUBOJISATCS OCTATKHU IO CUETaM:

a) pacyeThl ¢ IEPCOHAIOM II0 OIUIaTe TPYAA;

0) pacyeTsl ¢ MOCTAaBUIUKAMH U MOJIPSAIUKAMU;

B) pacyeThl C pa3HbIMH JIeOUTOPAMH U KPEAUTOPAMU;

8. Crarbu OyXraaTepckoil OTYETHOCTH, COCTABJIEHHOM
3a OTYETHBIN TOM, TOJITBEPKIAIOTCS:

a)  pe3ylbTaTaMd WHBEHTapH3alMl HUMYIIECTBA U
(hMHAHCOBBIX 0053aTENbCTB;

0) MarepuasIbHO OTBETCTBEHHBIMH JIMIIAMH;

B) YYETHBIMHU PETHUCTPaMHU;

I') CHpaBKaMu OyXrajaTepuH.

9. ToroBas mpoaykimuss B Oyxraiarepckom OanaHce
OTpakaeTcs:

a) o bakTHueckon IPOM3BOJICTBEHHOM
ce0eCcTOMMOCTH;

0) 1O HOPMAaTHUBHOH (TJIAHOBOW) MPOU3BOJCTBEHHOU
ce0eCTOMMOCTH;

B) II0 KOHTPAKTHOW CTOMMOCTH;

r) 1o (akTUYEeCKOW WIM HOPMATUBHOW (ITIJIAHOBOIA)
MIPOU3BO/ICTBEHHON CE0ECTOMMOCTH.

1. B kadectBe moisb30BaTenel  MHpOpMaLUU
yIIPaBJIEHYECKOI'0 yueTa BBICTYIAIOT:

a) HAJIOrOBbIE OpTaHbl;

0) MEHEKephl OpraHu3alIny;

B) KPEIUTOPHI;




T') ayJUTOPHI.

2. YmupaneH4eckoe
MPEICTABIISAET COOOM:

a) Oe3anmnensOHHOE PeIICHNE PYKOBOIUTEII;

0) crtoco0 BO3/1€HCTBUS MOAYMHEHHBIX HA PYKOBOAUTEIIS
OpraHu3aluy;

B) HTOTOBOE PElICHUE COOpaHUs yupeauTeneH;

peuicHue B OopraHu3anuu

I) akT cyOBeKTa yhpaBieHHsS, O0O0CCIICUNBAOIINN
JNOCTMDKEHHE  HAMEUEHHBIX  IeJled C  HAaWMEHbIIMMHU
U3JIEPIKKaMH.

3. Benenue ympaBlIeHUECKOro y4yeTa B OpraHU3alluu
periaMeHTUpyeTCs:

a) HOPMAaTUBHBIMH akTaMd MuHHCTEpPCTBA (DUHAHCOB
P®;

0) HOopMmaTuBHBIMU akTamu @DenepanbHON HAIOTOBOM
CITY’KOBI;

B) MIPUKA3aMU PYKOBOJIUTENSI OPraHU3aLUY;

I')HUKaK HE PEeTIaMEHTUPYETCS.

YmMmetb NPUMEHAMb 3HAHUS NO IKCNepmu3e YeHHOCmu 0yX2animepcKux 3aoanus 0ns npomercymounozo KOoHmpois
O00KYMenmog 0Jisl 001208PEMEHHO20 XPAHEeHUsL UL 8bl0eTeHUS CocTaBbTe MPUKa3 O MPOBEACHUHU IKCIIEPTU3bI IEHHOCTH
HA YHUUMOJICeHUe, 8 MoM yucie OJisl 2NeKMPOHHO20 apXusd JOKYMEHTOB B OyXranTepuu. YUYTHTE COOJIOJIEHME BCEX
HEOOXOUMBIX MPOIIEAYP.
Braners HABLIKAMU U MEXHOLOSUAMU AHAIU3A YeHHOCMU 00KyMenmos | OnpenenuTe CpOKH XpaHEeHUs1 OyXTralTepCKUX JTOKYyMEHTOB

Oyxeanmepckoeo yuema u op2aHusayuy omoopa Ha Xxpareuue, 8
MOM Yucie 05 eKMPOHHO20 apXusa

(CHI/ICOK BHUJOB Npeajiaract nperoaaBaTeyib I/IH,Z[I/IBI/II[yaJ'IBHO)

IIK-26 sJAACHHEM

HaBbIKAMH

0o0padOTKN [OKYMEHTOB Ha BCeX JTamax

I[OKYMCHT0060p0Ta, CUCTEeMaAaTU3allUU, COCTABJICHUA HOMECHKJIATYPbI A€

3HaTh

co30aHus CNPABOYHO-UHPOPMAYUOHHBIX ~ CpedCcm8 K
OOKYMEHMAbHLIM (YOHOAM 0YXeanrmepcKo2o yuema CO2NaCHO
noCeOHUM U3MEHEeHUAM HOpM c npumMeHeHuem

Ilepeuens mem u 3a0anuii Ona no020MOEKU K 3auemy:
1. Tlopsanox BeAeHUS U OTPAKEHUSI KACCOBBIX ONepaIuil.
2. JMII ¥ TIOPSIJIOK €ro pacyera.




cneyuanuzuposannozo 110

3. B3snHocsl B conmanbabie hoHAbl. Hauucnenue mocodus
10 BPEMEHHOUW HETPYIOCIIOCOOHOCTH.
4. TlpuHnumbl, OOBEKT M METOABl KAIBKYTUPOBAHUS

ce0eCTOMMOCTH.

5. Pomb KaJIbKYJIUPOBAHHUS B yIIpaBICHUU
MIPOU3BOJICTBOM.  BUIBI KANbKYIISIIHH.

6. CucreMsl KaJbKYJIHPOBAHUS A aHajgu3a

ce0eCTOMMOCTH  MPOIYKIUH.
7. Mopenu popMupOBaHUS U3JIEPIKEK.
B3aumocBsI3b yrpaBiIeHUECKOTO y4eTa U aHalIn3a.
9. Hcnonb3oBaHWE JAHHBIX YIPaBIEHYECKOTO ydeTa IS
aHanmM3a 1 000CHOBAHMS PEIICHUN

Tecmet 015 camonposepku

1. Tlom cucremoit mokazaTeneid OyxranTepckoi
OTYETHOCTU [TOHUMAETCS:

a) Ka4eCTBEHHO OIpe/eJCHHbIE BEIMUYUHBI, HUMEIOLIHe
IIEPEMEHHOE KOJIMYECTBEHHOE 3HAUCHME;

0) BpEMEHHON OTpe30K, 3a KOTOPBIM IOKa3aTeln
JIOJKHBI OBITH MPEACTABICHBI B OyXTaJITepCKON OTYETHOCTH;

B) IOKa3aTenu c4yeToB [JIaBHOM KHUTM M JaHHbIE
pPErucTpoB aHAJUTHYECKOTO Yy4yera, CrpyIIHUpPOBaHHbIE B
nensix GopMUPOBaHUS OYyXTaITEPCKON OTUETHOCTH.

2. CocraB OyXranTepckoil OTYETHOCTH MAJIsi BHEIIHUX
0JIb30BaTeNIel yCTaHaBIMBAETCS:

a) IIEHTPAIU30BAHHO;

0) IeleHTpaIN30BaHo;

B) pellIEHUEM PYKOBOJUTEIS OpraHU3alUH.

3. I'maBHBIMU 37I€MEHTaMHU OYyXTalTEepPCKOM OTYETHOCTH
BBICTYIIAOT:

a) OyxranTepckuid OajaHC W OTYET O MPUOBUIAX U
yOBITKAX;

o




0) orduer 00 M3MEHEHHUSAX KamuTaia M OT4YEeT O
JBYDKEHUSX IEHEKHBIX CPE/ICTB;

B) Oyxraiarepckwii OallaHC W OTYET O JIBIDKCHUU
JICHEXKHBIX CPE/CTB.

4. Jlamupie OyxranTepckoro OamaHca Ha Hadalo
OTYETHOTO MEPUO0/Ia JTOJDKHBI OBITh COMTOCTABUMBI:

a) C JaHHBIMHU YYETHBIX PETUCTPOB;

0) co cBeIEHUsIMH, IPEJCTABICHHBIMU HHBECTOPAM;

B) C JaHHBIMH OyXrajaTepckoro OaiaHca 3a TEepHuo[,
IPEIIIECTBYIOUINI OTYETHOMY;

I) CIaHHBIMU NEPBUYHBIX JOKYMEHTOB.

5. K J0KyMeHTaM TpEThEro ypoBHsI MOXKHO OTHECTH:

a)  agpeca  TPENOCTaBICHHS)  MOJOXKEHUS 10
OyXTraJTepcKoMy YYeTy;

0) denepanbHblii 3aK0H «O OyXraiTepckoM ydere

B) [Tnan cueroB Oyxranrepckoro ydera u MHCTpyKIHIO IO
€ro MPUMEHEHHIO;

r) pabouuii 11aH CYETOB OpraHU3aLIUH.

6. Ilo OTHOIIEHHIO K TEXHOJOTMYECKOMY IpOLeccy
3aTpathl MOAPa3esioT Ha ...

a) TEKYIIHE PacXOAbl H PAacX0Ibl Oy IyIINX MEPHUOJIOB;

0) OCHOBHBIC U HAKJIaJIHbIC;

B) MOCTOSIHHBIE U IEPEMEHHBIE;

T')OTHODJIEMEHTHBIE U KOMILIEKCHBIE.

7. Ilponecc BbIOOpa Kypca AeHCTBUI U3 IBYX UM Ooee
JIbTEPHATUB HAa3bIBAETCA. ..

a) BBITIOJTHEHUEM;

0) IpUHATHEM;

B) cOopoM MHpOpMAMU JJIS TOCIEAYIOUIET0 MPUHSITUS
peneHuit;

I') KOHTPOJIEM 32 PE3YJIbTaTOM.




8. B pamMkax ympaBIIEHYECKOTO YydeTa TIpYyNIHUPOBKa
3aTpar NPOU3BOIUTCS:

a) 110 3JIEMEHTaM 3aTparT;

0) 1O CTaThsIM KAIBbKYJISAIIHH.

9. Onpenenute HEBEPHBIEC YTBEPKICHUSA:

a) uHpopMaIys yrpaBIeHIECKOT0 y4yeTa MpeaCcTaBIIseT
co00i1 KOMMEpUYECKYIO TalHY;

0) 3a HeHaJyIekKaIlee BEJACHUE YIPaBICHUYECKOTO y4eTa
PYKOBOJICTBO TPENNPHUATUS MOXET OBITh IPHBICYCHO K
aJIMMHHUCTPATUBHONU OTBETCTBEHHOCTH;

B) OCHOBOW (PMHAHCOBOTO ydeTa sBIsETCS OallaHCOBOE
ypaBHeHUE «AKTUB = [laccuBy;

r) (UHAHCOBBI y4YyeT OpPUEHTUPOBAH HA BHEIIHUX
M0JIb30BATENEH.

YmeTh Peanu308vi6ams NPUHYUNGL U MEMOObl CO30AHUSL 1. Hcnonp3ys JoCTyNmHyI0 y4eOHYIO JUTepaTypy,
CNPABOUHO-UHPOPMAYUOHHBIX CPEOCME K OYX2aNmepCKUM CaMOCTOATENIFHO TpopaboTaiiTe Marepuasn BCeX JIEKLIHUH 110
OOKYMEHMAaM ¢ RpuMeHeHuem cneyuaruzuposannozo 110 MPEAJIOKEHHOMY IUIaHY M3ydeHHs AMCHUIUIMHBL —Cremaiite
UX Pa3BEPHYTHIM KOHCIIEKT.
Brnaners HABLIKAMU ~ COCMABNEHUs  CNpagoyHO-uHopmayuonnvlx | cronb3ys CIIPaBOYHYIO IPaBOBYIO cucTeMy

cpedcma K Oyxeanmepckum OOKYMeHmam ¢ y4emom cneyupuxu
opeanuzayul u npuMeHeHuem cneyuanusuposantozo 110

Koncynerantlroc, npoananusupoBatrhb COBOKYITHOCTb
MHOTOQYyHKIIMOHaJIbHOW mporpammel s OBM u Habopa
TEKCTOBOU uHpopmaruu (mporpammHOE CpEICTBO,
MH(GOPMAIIMOHHBIM MPOAYKT BBIYMCIUTEIBHON TEXHUKN) TIPH:
- HCTIONIb30BaHME UX B omneparnusax, oomaraemerx HJ(C;

- TIPUHATHE UX K Y4€Ty Ha OCHOBAaHHHM COOTBETCTBYIOLIUX
MIEPBUYHBIX JOKYMEHTOB;

- Hamu4ue cyera-(akTypbl, 0QOPMIEHHOTO B COOTBETCTBUU C
TpeOOBaHUSIMU, YCTaHOBJIEHHBIMU HaJIOTOBbIM
3aKOHOAATEIBCTBOM.




JITK-2

CIIOCOOHOCTBIO
HOPMATHBHO-METOANYECKOM 0a3e

OpPHEHTHPOBATHCHA B 3aKOHOAATeIbHOI U
HHGPOPMAIMOHHO-TOKYMEHTALMOHHOT O

odecrneyeHu YIIpaBJICHUA U APXUBHOI'0 J1€JI1a U CMEKHBIX obJacreii

3HaTh

HOpMamueHyro  6a3y U  OCHO8bl  pabomsl  cucmem
UHGOPMAYUOHHO20 u MexXHU4ecKo2o obecneyeHus
O00KYMEeHmMoobopoma 8 0yxeanimepcKom yueme U YNpasieHus
apxueom Oyxeanimepckux 0OKYMeHmos

Ilepeuens mem u 3a0anuii Ona no020MOEKU K 3auemy:

arwnE

10.

11.

12.
13.

14.

15.
16.

VYuer onepanuii Ha pacC4eTHOM CYETE.
VY4eT noJI0TYETHBIX CYMM.
Y4er mNOCTYIUIEHUS U BBIOBITHS OCHOBHBIX CPE/ICTB.

VYyer amopTu3alu OCHOBHBIX CPEJCTB.

Yyer pemMoHTa, MEPEOLEHKH W apeHIbl OCHOBHBIX
CPEICTB.
Y4er mnocTymieHus, aMOpTU3allMd U BBIOBITUA
HEMaTepUAIbHBIX aKTHBOB.
Y4er JOATOCPOYHBIX ¢ KPATKOCPOUHBIX (DMHAHCOBBIX
BJIO>KECHUI.
[lonsatne, wmaccupukanuss W  CHOCOOBI  OIIEHKH
MaTepHaIbHO-IPOU3BOICTBEHHBIX 3aM1aCOB.
VYyer nmocTymniaeHus MaTepuanbHO-TTPOU3BOACTBEHHBIX
3aracos.
VYyer oTnycka MaTepuanoB B MPOU3BOJICTBO U METOMAbI
UX OLICHKHU.
VYuer MPOYEro BBIOBITHS
MaTepHalIbHO-IIPON3BOICTBEHHBIX 3aracos.
WNuBeHTapuszanus  MaTepUabHO-TTPOU3BOACTBEHHBIX
3aracos.
Yuer u3gepKek X03s1MCTBEHHOM AESTEIbHOCTH.
VY4er 00111eX0341iCTBEHHBIX 1 00IIENPON3BOACTBEHHBIX
pacxozioB
[TonsiTHE, OIIEHKA M Y4€T TOTOBOM MPOIYKIIHH, padoT,
YCIIYT.
VYyer peanuzanuy roroBoH MpOayKIMH, paboT, yciIyr
VYyer ycTaBHOro Kamurana. YYeT pacyeToB C




YUPEIAUTEISAMMU.

17. Yuer pe3epBHOro, A00aBOYHOTO KalMTaA.

18. Yuer kpeauToB, 3aiiMOB U IPOIIEHTOB 110 HUM

19. Yuer pacueToB ¢ NOCTaBIIMKAMU U HOJPAJYUKAMHU.
VY4er pacueToB C OKyNaTeIsIMU U 3aKa3UUKaMH.

20. Yyer pacuyeToB ¢ 0roKeTOM U (POHIaMHU COLUATBHOTO
CTPaxOBaHMS.

21. Yd4er pacdeToB ¢ IEPCOHAIOM I10 IIPOYNM OTICPAITHSIM.

22.Y4yer pacueToB C pPa3HBIMH  JACOMTOpaMH U
KpEAUTOPAMH.

23..

24. Y4er oriaThl OTITYCKOB, AOIUIAT M HA/I0aBOK.

25. Yaepxanus u3 3apa0boTHOM 1iaThl. Hajor Ha gox0/bl
(bu3mIecKux

Tecmul 013 camonposepku

1. K opranuzaliMoHHOMY YpOBHIO PETYIMPOBAHUS ydeTa

OTHOCHAT:

a) ykassl [Ipe3unenta PO;

0) MOJIOKEHHUS 110 OYXTAITEPCKOMY YUETY;

B) YUETHYIO OJIUTUKY OpTraHn3allny;

r) uacTpykuuu LlenTpansHoro 6anka PO.

2. Meropnonornueckoe PyKOBOACTBO  OyXTalTEPCKUM

Y4€TOM OCYIICCTBIIACT:

a) [IpaBurenscTBO PD;

6) ['ockomcrar Poccuu;

B) MHcTHTYT NpodeccnonanbHbIx OyxrantepoB Poccun;

T') HET PaBUIBHOTO OTBETA.

3. K 10KyMeHTaM TPEThEro YPOBHS MOKHO OTHECTH:

a) azpeca  TpPEAOCTaBICHUS)  TOJOXKEHUS  TIO

OyXrajaTepckoMy y4eTy;

0) denepanbHblii 3aK0H «O OyXraiTepckoM ydere




B) [Inan cuetoB Oyxranrepckoro yuera u MHCTpyKIHIo 1o
€ro MPUMEHEHUIO;

r) pabouuii TUIaH CYETOB OPTraHU3ALINH.

4. Kem B coorBerctBuUM ¢ DenepanbHbiM 3aKOHOM «O
OyXTaJTepCKOM yd4eTe» YTBEp)KIACTCS y4deTHas TIOJHUTHKA
TIPEATPHSITUS:

a) TJIaBHBIM OyXTajTepom;

0) HaJIOrOBBIM HHCIIEKTOPOM;

B) YUPEAUTENIEM OpTraHU3allny;

T') pyKOBOJHUTEIEM OpraHu3aIHH.

5. B yueTHol MONMUTHKE OpraHU3alliy YTBEP)KIACTCS:

a) OyXraJrepcKoi OTYETHOCTH;

0) METOIbI OIICHKU CTaTel aKTUBOB U 0053aTENbCTBR;

B) MIPaBUJIa COCTABJICHHS OYXTaITepPCKO OTYETHOCTH;

T') METOJIBI CITUCAHUST OCHOBHBIX CPEJICTB.

6. llonoxxeHwe y4eTHOW TOMUTHUKH OpTaHU3AlMHd He
cooTBeTCTBYeT TpeboBanuto DenepanbHoro 3akoHa «O
OyxraiarepckoMm ydere». KakoMy HOPMATUBHOMY akTy JIOJDKEH
CIleIoBaTh OyXTantep OpraHu3aIim:

a) ®enepanbHOMY 3aKOHY «O OyXTaNTEPCKOM yUETe»;

0) npukazy «O0 yueTHON MOIUTHUKE OPTaHU3aIII;

B) HA YCMOTPEHUE PYKOBOIUTEIIS.

VYmers

UCNONIL3068aAMb 3HAHUSL PAOOMbL CUCEM UHDOPMAYUOHHO20 U
MexHu4ecKko2o obecnedenus 0OKyMeHmoobopoma 8
byxeanmepckom yueme u ynpasieHus apxusom 0yxeaimepckux
O0OKYMEHmMO8 8 NPOPECCUOHALHOL OesTMeTbHOCMU

4. N3yuute cnenyromue HOPMAaTHUBHBIE JOKYMEHTHI,
clenaiTe UX pa3BEPHYTHI KOHCIEKT W MPUTOTOBBTECH K
co0eceZI0BaHUIO C MPETo1aBaTeNIeM 10 UX COJePKAHUIO:

1) @eodepanvuwiii 3akon «O byxeanmepckom yuémey» ot 6
nexadps 2011 r. Ne 402-D3.

2) Ilonooscenue no gedenuro OyxearmepcrKoeo y4éma u
oyxeanmepckoi omuémuocmu 6 Poccuiickoti @edepayuu, yTB.
npukazoM MunucrepcrBa punancoB Poccuiickoit deneparnyu




oT 29 urons 1998 r. Ne 34H.

3) Ionoxcenue no oyxearmepckomy yuémy «Yuémuas
noaumuxa opeanusayuuy» IIBY 1/2008, yTB. mnpHKazoMm
MunucrtepctBa purancoB PO ot 6 oktsa6ps 2008 1. Ne 106H.

4) Ilonosxcenue no oOyxeanmepckomy yuémy «¥Yuém
002060p06 cmpoumenvHo2o noopaday I1IBY 2/2008, yTB.
npukazoM MunucrepcrBa ¢uHaHcoB PD ot 24 okTaOps
2008 r. Ne 116H (a5t CTPOUTENBHBIX CIIEUATLHOCTEH).

Bnaners

MEMOOUKAMU  COCMABTICHUS ()OKyMeHI’I’lOG 6yx2wzmepc;<020
yuema 6 MHd)OpMaL;MOHHle cucmemax u C npuMeHenHuem
COBPEMEHHbIX MEXHUYECKUX cpedcme C ydyemom CI’Z€I/;MQbMKM
opearuzayuu

3aoanus Ona nPOMeNCymouHo20 KOHMPOJia
Pemmnte KoMIUIeKCHYIO 3aady MO OyXTalnTepcKoMy Y4€Ty
(Bce wuyeThlpe 3amaHus) W TpeAbsSBUTE €€ Ha KOHTPOJb
MpEenoAaBaTeNto NpakTUKU. Ha HTOrOBOM ceMecTpOBOM 3a4eTe
3ajlaya C BH30M IIPENOJABATENS] MPAKTUKU TPENbSBIACTCS
3K3aMEHATOPYy.

0) [lopsinok mpoBeaeHNus MPOMEKYTOUHOMH ATTEeCTALMH, MOKA3AaTeJIH U KPUTEPUH OLIEHUBAHUA:

Kputepuu olleHKU (6 coomeemcemauu ¢ popmupyembvimMu KOMHEMeHYUAMU U NAAHUPYEMbIMU Pe3VIbMamamu 00y4enus):

— Ha OYEHKY «3a4UmeHOo» — CmyoeHm OO0JXHCeH NOKA3aMb NOPO206bill YPOBeHb 3HAHULL (HA YPOBHE 80CNPOU38eOeHUs U 0ObACHEeHUs UH@opmayuu,
UHMENTIEKMYAJIbHblE HABLIKU DEULCHUA NPOCHblX 3610(1’{),'

— HA OYeHKY «He 3aUmeH0» — CIYOeHm He MOJCem NOKA3amb 3HAHUS HA YPOBHE BOCHPOU3BEOeHUs U 00bACHEHUS UHOPMAYUU, He MOHCem NOKA3amb
UHMENTIEKMYAJIbHblE HABLIKU DEULCHUA NPOCHblX 3a0ay.

[TpoMexxyTouHass aTTecTamusl MO JUCHHILIAHE «JIOKYMEHTBI M JOKyMEHTOOOOPOT B OYXTaJITEPCKOM YYeTe» BKIIOYACT OIEHKY TEKYIIero M
UTOTOBOTO TECTHPOBAHUS, OIICHKY KOHTPOJIBHON paOOThI M MPAKTUYECKUX JTOMAITHUX 3aJaHui. /]I OLIEHKH «3a4T€HO» - O KaKJI0i (hopMe OTIYETHOCTH
HEO0OXOMMO MOTYyYUTh HEe MeHee 65%.




