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PaGouas mporpamMma COCTaB/IeHa Ha OCHOBC ®I'OC BO 1o HampaieHHIO HOArOTOBKH
46.03.02 JOKYMEHTOBEJIEHUE U APXUBOBEJIEHUE (yposens Gakanaspuara) (mpHKa3
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PaGouas mporpaMva paccMoTpeHa H  0jo0peHa acesanul  Kadeapel
[Tearornyeckoro 06pa3oBaHus U J0OKyMEHTOBEICHHS
27.02.2020, mpotokon Ne 6
3as. kadenpoii C.C. Benukanosa

PaGouasi mporpaMma 0106peHa METOAMYeCKOi KoMMgCHe ro

03.03.2020 r. mporoxon Ne 6
[Ipencenarens y T.E. AGpam3on

Pa6ouas mporpaMmMa COCTaBJIeHa: 7 z Lo /
nouent Kapeapst [10n]], kanj. Guion. HayK I/é//é C.A. AHOXHHa

PeneHseHt: @
Crapumii apxusuct apxusa [TAO "MMK" . C.A.benoboponosa
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JIuer akTyasmsanun padoueil nporpaMmel

PaGouas mporpaMma repecMoTpena, o6cyskieHa 1 0f00peHa Ui peann3aniy B 2021 - 2022
yue6GHOM rojy Ha 3acenanun Kaenpsr Ilesarorndeckoro 06pasoBaHus U IOKYMEHTOBEACHHS

Ipotoxos ot 03 ce. Ne 1
3ag. kadenpoii g /9 C.C. BennkaHoBa
(/i

Pa6ouasi mporpaMma repecMoTpena, o0cyskiena u 000pena Juls peanu3antiy B 2022 - 2023
yueGHOM rojy Ha 3acesanmuy Kadeaps! Ilexarornyeckoro 06pa3oBanus U IOKYMEHTOBECHASA

[Tporokon ot ___ 20 r. Ne
3as. kadeapoii C.C. Benukanosa

’ a

Pa6ouas mporpamMma repecMoTpena, o0cyskiena 1 000peHa Juis peannsaitu B 2023 - 2024
yue6HOM roy Ha 3aceaanuu Kapenpsi Ilesarornueckoro 06pasoBaHus U JIOKyMEHTOBE/ICHHS

[Tporokomn o __ 20 r. Ne
3ag. kadenpoi C.C. Benukanosa

PaGouast IporpaMma repecMoTpena, 00cy kieHa i ofobpena /uis peanusamuy B 2024 - 2025
ydeGHOM Tojy Ha 3acexanun kade/pbl [lesarornyeckoro 06pa3oBaHHs H JIOKYMEHTOBE/ICHHS

IIporokon ot ___ 20 r. Ne
3as. kadenpoii C.C. Benukanosa

PaGouasi mporpaMma repecMoTpena, o0cysk/ieHa u o100pena uist peanusanuu B 2025 - 2026
yueGHOM rofty Ha 3aceanuu Kapeapbi |lesarornyeckoro 06pa3oBaHis U JOKYMEHTOBE/ICHHSA

[Tporokon ot ___ 20 r. Ne
3aB. xaeapoi C.C. Benukanona




1 Iles1u ocBOCHUS TN CHMILTHHBI (MOYJI51)

Lenbpto ocBOGHMSI AMCLUUIUIMHBI (MOAyls) «JlOKyMeHTHas JMHTBUCTHUKA» SIBIISETCS:
dbopMUpOBaHHE Yy CTYIEHTOB TMPEACTABICHUS O s3bIKE JOKYMEHTa, O CHelu(uKe
ynoTpeO-JIeHNs pa3InYHbIX SI3bIKOBBIX SIBICHUN B JOKYMEHTE.

2 MecTo THCHHUIIMHBI (MOYJIfAA) B CTPYKTYpPe 00pa30BaTe/IbHOI MporpaMMal

JucuuruinHa JIOKyMEHTHAs JTUHTBUCTHKA BXOJIUT B BApUATHBHYIO YacTh Y4eOHOTO
11aHa 00pa3oBaTeIbHON MPOTrPaMMBI.

Jns  u3ydeHus JUCHMIUIMHBI HEOOXOIMMBI 3HaHMA (YMEHHUsS, BIAJCHUS),
c(hOpMHUPOBAHHBIE B Pe3yJIbTaTe U3yUEHUS TUCIUILINH/ PAKTUK:

Pycckuii i3pIK B 3THOKYJIBTYPHOM KOMMYHUKATUBHOM Cpeie

Beenenue B mpodeccuto

TpyzaHble BOIPOCHI PyCCKOM ITYHKTYyaluu

JIMHrBUCTUYECKHE OCHOBBI JIEJIOBOrO NMUChMa

NHOoCTpaHHBIN A3BIK

JlokyMeHTHas INHTBUCTHKA

YyeOHasi - mpakTHKa IO TOJYYEHHUIO MEPBUYHBIX MPOPECCHOHANBHBIX YMEHUN U
HaBbIKOB, B TOM UYHCJIE€ NEPBUYHBIX YMEHUH U HaBBIKOB HAy4YHO-UCCIIEIOBATEIbCKON
JIeATETbHOCTH

3HaHus (YMEHUs, BIIAJICHUS ), IOJTYYCHHBIC TIPU U3YYCHUHU NaHHON JAUCIHUILIMHBI Oy IyT
HEOOXOUMBI 17151 U3YYCHUS] JUCIUILITUH/TPAKTHK:

JlenoBast putopuka

JlokyMeHTOBEICHHE

OCHOBBI CEKpETapCKOro 00CTy>KUBaHUS

JlenoBas nepenucka

HopmatuBHas 6a3a nenoBoro nuchbma

ITpon3BoCTBEHHAS - MPAKTUKA 0 MOJTYYEHUIO TPOPECCUOHATIBHBIX YMEHUN U OIbITA
poeCCHOHAIBHON IEeSITETLHOCTH

Jlenonpon3BoACTBO KOMMEPUYECKUX NPEAIPUITUN

[TpakTHKyM IO COCTAaBICHHIO U OPOPMIICHHIO CITY>KEOHBIX TOKYMEHTOB

Jlenonpon3BoACTBO MyHUIIMTIAIBHBIX YUPEXKACHUN

JIOKyMeHTallMOHHOE O00ecnedYeHne YIpaBJICHUsS Ha NPEINpUITUAX Ppa3IHMUHbIX
OpraHU3alMOHHO-TIPABOBBIX (hOpM

JIOKyMEHTUPOBaHUE NEATEIBHOCTH HETOCYJapCTBEHHBIX OPraHU3alui

[ToaroroBka K 3aIyTe U 3alUTa BBITYCKHOMN KBaJIM(UKAIIMOHHOW pabOThI

IToaroroBka k cade u cjadya rocyapCTBEHHOTO SK3aMEeHa

[Ipou3BoicTBEHHAS — IPEIUIIOMHAS ITPaKTHUKA

Opranu3zanys padoThl ¢ 00palleHUsIMU TPakIaH

3 Komnerenuun odyuarouierocs, popMmupyemMbie B pe3y/ibTaTe 0CBOEHUS

AUCHUILIMHBI (MOAYJIS) ¥ IIJIAHUPYeMble Pe3yJIbTAThl 00yUeHust

B pesynbrare ocBoeHMS IUCHUIUIMHBI (MOAYJs) «JlOKyMEHTHash JUHIBHCTHUKA
oOyyaroImuiics JoKeH 001a1aTh CIEAYIOMIUMU KOMIETEHIIUSIMHU:

CtpyKkTypHBIT [Tnanupyemsble pe3yabTaThl 00y4eHUS
AJIEMEHT
KOMIIETCHIIUH
OK-5 CIOCOOHOCTBIO K KOMMYHHUKAIIMK B YCTHOM M TUCBMEHHOM (hOpMax Ha PyCCKOM H

I/IHOCTpaHHOM A3bIKAX I pemeHI/m 3a1a4 MCKJIIMYHOCTHOT'O U Me)KKyJII:TypHOFO
B3aUMOJICUCTBUA




3HaTh

OCHOBHBIC OIPEIEICHUS U NIOHATHS, CBA3aHHBIE C KOMMYHHMKAUEH B
YCTHOW U MMCbMEHHOM (OpPMax Ha PYCCKOM SI3bIKE JUIS PELICHUS 3aa4
MEXJIMYHOCTHOTO ¥ MEXKKYJIBTYPHOTO B3aUMOACHCTBHS

YmMmets pacrno3HaBaTh 3Q(HeKTUBHBIE U HEIP(HEKTUBHBIE CIIOCOOBI Pe-IICHHS
3a/1a4 MeKJIMYHOCTHOTO ¥ MEKKYJIBTYPHOT'O B3aMMO-ICHCTBHS B
mporecce KOMMYHHKAIIMU B YCTHON M MUCHbMEHHOM (hopMax Ha PyCCKOM
SI3BIKE

Bnanets MPAKTUICCKUMH HaBBIKAMU PELICHUS 337124 MEKITNIYHOCTHOTO U
MEXKYJIBTYPHOTO B3aUMOJICHCTBHUS B IIPOIIECCE KOMMYHUKA-I[H B YCTHOM
Y TUCBMEHHOU (hOpMax Ha PYCCKOM SI3bIKE

OK-7 CIOCOOHOCTBIO K CAMOOPTaHHU3aIMK U CaMOOOpPa30BaHUIO

3HaTh OCHOBHBIC HCTOYHHKH IMOJTy4eHHsI WHOPMAIIMHU TI0 TUCIUTLINHE

Ymerb CaMOCTOSITEIILHO MOTY9aTh HH(OOPMAIIHIO U3 OCHOBHBIX HCTOYHUKOB 10
JMCIIATUTHE

Bragets HaBBIKaMU PEIICHHS 33134 B 00J1aCTH CaMOOPTaHU3aluN U

CaM006paSOBaHI/I$I

[TK-1 cnocoGHOCTBIO MPUMEHATH HAYYIHBIE METOBI IIPH HCCIIEJOBAHUU 0OBEKTOB
npodeccuoHaIbHON e TeIbHOCTH

3HaTh HAyYHBIE METO/IbI IPU UCCIIEIOBAaHUN 00BEKTOB PO EeCCHOHATHHON
JeSITeNbHOCTH

YmeTh BBIOMpATH ONTUMAJIbHbIE HAYYHBIE METO/IbI IIPU UCCIIEI0BAHUU OOBEKTOB
poeCcCUOHATILHOMN 1eATEIbHOCTH

Brnaners HE00X0AMMBIM HA0OPOM Hay4YHBIX METOOB IPU HCCIIEI0OBAaHUN OOBEKTOB

npo¢eCCUOHANTBHON IeATETbHOCTH

[1K-11 BnasgenueM HaBbIKaMH pedeprpoBaHUs 1 aHHOTUPOBAHUSI HAYYHOH JINTEpaTyphl,
HaBbIKaMU PEJaKTOPCKOM pabOoThI

3HaThb OCHOBHBIE MOHATHA peepupOBaHUs U aHHOTUPOBAHUS Hayd-HOM
JAUTEpaTyphl U MPUHLHUIIBI PEIaKTOPCKONH paboTh

Ymeth U3BJIEKATh U3 HAYYHOH JIUTEpaTyphl 3a/laHHYI0 HHPOPMALIHIO

Bnagets HaBbIKaMU MCIOJIb30BaHUS M0 00pa3Ily MpaBuJl MOATOTOBKH

YIIPaBJICHUYCCKUX JOKYMCHTOB U BEACHU A JIEI0BOM MEepCINCKU

ITK-19 crocoOHOCTHIO NCTIOIB30BATH MPaBUJIa TOATOTOBKU YIPABICHUYECKUX JOKYMEHTOB U
BEJICHUS JIEJIOBOU MEPENNCKU

3HaThb TOJIBKO OCHOBHBIE IPABUJIA TOATOTOBKU YIIPABIECHUECKUX JO-KYMEHTOB U
BEJICHUS JICTIOBOM MEPENUCKU

YMern HCIOJIb30BATh MPABUJIA MTOATOTOBKH YIIPABIEHUECKUX JOKYMEHTOB U
BEJICHUS JICTTOBOM MEPEUCKU

Bnagets HaBBIKaMH MCITOJIb30BaHUs PABUII IOATOTOBKHU YIIPABIEHYECKUX

JOKYMCEHTOB U BCICHUA HGHOBOI\/II IEpCIrCKU

I1K-25 BJIAICHUCM HABBIKAMU MMOATOTOBKH YIIPABJICHUCCKHUX JOKYMCHTOB U BCACHUA JIEI0BOM

3HaTh IIpaBWJIa UCIIOJIBb30BaHNUs YIIPABICHUECKUX JTOKYMEHTOB U BEICHMS
JIETIOBOM TIEPENUCKU

Ymetn HCIIOJIb30BATh IIPABUJIA TIOJTOTOBKHU YIIPABICHYECKUX TOKYMEHTOB U
BEJICHHUS I€JI0OBOM NMEPENUCKU

Bnaners HAaBBIKaMU MCIOJIb30BaHUS IPABUII IIOATOTOBKH YIIPaBICHYE-CKUX

AOKYMCHTOB U BCICHUA HGHOBOﬁ MEPCIIUCKU




Kon unaukatopa

NHaukaTop TOCTHKEHUS KOMITETCHITIH




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0eMKOCTh JUCIUIUIMHBI COCTaBIsAeT 4 3a4eTHBIX enuHull 144 akas. yacoB, B TOM

YUCJIC:

— KOHTaKkTHas padora — 69,8 akaj. yacos:
— aynuTopHas — 68 akaj. 4acos;

— BHeaynuTopHas — 1,8 aka. yacoB

— caMOCTOsITebHAs paboTa — 74,2 akaJl. 4acoB;

dDopMa arrecTaiuu - 3a4cT

AynuropHas g
o | xonTakTHas pabota E 3 ®dopma TeKyIero
=
Paznen/ Tema % (B axan. Hacax) E ? Bin - HOHTPOIH Kon
S 3 CaMOCTOSITEILHOM | yCIIeBaEMOCTH U
JTACIUTUTAHBI 5 E s 6 ., | KOMIIETEHIIUH
@) g £ paboTHI MIPOMEKYTOYHOM
Tex. mab. | MpaKT. zZ aTTecTalyy
3aH. | 3aH. QO &
1. JlokyMeHTHasl TUHTBICTHKA
Koncnekr
yueOHOi u
1.1 O6mas CIIPaBOYHOM OK-5. OK-7
XapaKTepHCTHKA 4 4/41 | 10 JTHTCPATYPEL, koHTponbHEIH TecT | [TK-1, [TK-11,
oduHaNTEHO-IeT0BOTO BBITIOJTHEHHE MTK-19 TTIK-25
CTUIIA TPEHUPOBOUHBIX '
YIpaXHEHUH,
KOHTPOJIbHBIN TECT
4
Koncnekr
yueOHOi u
1.2 Cneuunduika 1enioBoro CIPaBOYHO# OK-5. OK-7
yoKcra Ha  pasmiHeL 30 30/141 | 64,2 | THMTEPATYPEL, koHTponbHEIH TecT | [TK-1, [TK-11,
YPOBHSIX SI3BIKOBOH BBITIOJTHEHHE MTK-19 TTIK-25
CHCTEMBI TPEHUPOBOUHBIX '
YIpaXHeHUH,
KOHTPOJIbHBIN TECT
Uroro no pazneny 34 34/18U | 74,2
Hroro 3a cemectp 34 34/18U | 74,2 3a4ET
OK-5,0K-
Hroro no pucuuninne 34 34/18U | 74,2 3a4er ’17’11_[1}[(1-(]_’1“91;1(_
25




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

[Ipy m3ydyeHnn DUCHUIUIMHBI «J|OKYMEHTHAs JTMHTBUCTHKA» IIMPOKO HUCHOJIb3YIOTCS
CJIEIYIOIIE METO/IbI AKTUBHOT'O OOYUEHHUS:

— paboTta B KOMaH/IE;

— MMOMCKOBBINA METO/;

— pEIIeHHE CUTYallMOHHBIX 3a/1a4.

6 YueOHO-MeTOAUYeCKOe 00ecreueHHe CaMOCTOSITeIbHOI padoThI 00yYalommxcst
[Ipencrasneno B npuioxxenuu 1.

7 OueHoYHbIE CPeICTBA IJIf IPOBEIeHUs POMEKYTOUYHOM aTTecTauuu
[IpencraBieHbl B IPUIOKEHUU 2.

8 VYueOHo-MeTOnMYeckoe M HH(OPMANMOHHOEe o0ecneyeHHe AUCHUILIMHBI

a) OcHoBHas TUTEpaTYypAa:

1. Anoxuna, C. A. COOpHUK KOHTPOJIBHBIX 3aJaHU/ TI0 JOKYMEHTHOMW JINHTBUCTHKE :
npakTukym / C. A. Anoxuna ; MI'TVY. - Maraurtoropck : MI'TVY, 2016. - 1 351eKTpOH. OIT. JUCK
(CD-ROM). - 3aru. ¢ tutyin. 3kpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1
130008/2361.pdf&view=true (mara obpamienus: 25.08.2020). - MakpooObekT. - TekcT :
3JICKTPOHHBIN. - CBeeHus nocTymHbI Takke Ha CD-ROM.

2. KyneTypa peuun u nenoBoe oOIIeHHE : YYCOHUK U MPAKTUKYM IS aKaJIeMUYECKOTO
OakanmaBpuata/ B.B.Xumuk [M ap.]; OTBeTCTBeHHBIH penmaktop B. B. Xumuk,
JI. b. BonkoBa. — MockBa : WznmatenbctBo  IOpaiit, 2019.— 308 c.— (bakanasp.
Axkanemuyeckuii kypc). — ISBN 978-5-534-00358-1. — Texkcrt : anekrponnsliii // ObC FOpaiit
[caitT]. — URL.: https://urait.ru/bcode/433173 (mnara obparmenus: 26.08.2020).

0) lonmotHuTeEIBHAS TUTEPaTypa:

1. T'onybeBa, A. B. Pycckuii s3bIK 1 KynbTypa peun. [Ipaktukym : yueGHOe mocodue
TSt akagemMudeckoro Oakanaspuara / A. B. ['onyGesa, 3. H. [Tonomapesa, JI. I1. Cteruunmnmna ;
nop pexpakuueii A. B. T'omy6eBoii. — Mocksa : U3znarensctBo FOpaiit, 2019. — 256 ¢. —
(bakanaBp. Axagemuueckuii kypc). — ISBN 978-5-534-00954-5. — Tekcr : aneKTpOHHBIH //
OBC IOpaiir [caiit]. — URL.: https://urait.ru/bcode/433038 (marta obparmmenus: 26.08.2020).

2. AHoxuHa, C. A. JIUHrBUCTHYECKHE OCHOBBI JIEIOBOTO MUChMa : MpakTukyM / C. A.
AnoxuHa ; MI'TY. - Maruutoropck : MI'TY, 2017. - 1 snektpon. ont. auck (CD-ROM). -
3aru. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1
139246/3387.pdf&view=true (mara oOpamenus: 25.08.2020). - MakpooObekT. - TekcT :
AIEKTPOHHBIN. - CBeIeHHs 1ocTyIHBI Takke Ha CD-ROM.

B) MeTonuyeckue ykazaHus:

1. CamocrositenbHas paboTa CTYAEHTOB By3a : mpaktukym / cocraButemm: T. I
Heperuna, H. P. VpazaeBa, E. M. PasymoBa, T. ®@. OpexoBa ; MarHuTtoropckuii roc.
texHnyeckuit yH-T uM. I'. Y. HocoBa. - Maruutoropck : MI'TY um. I'. 1. Hocoga, 2019. - 1
CD-ROM. - 3arm. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1
530261/3816.pdf&view=true (mara oOpamenus: 28.08.2020). - MakpooObekT. - TekcT :
AIIEKTPOHHBIN. - CBeneHus goctynHbl Takke Ha CD-ROM.

2. Meroandeckue ykazaHus npeacraBieHsl B [Ipuioxenun 3.



https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1130008/2361.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1130008/2361.pdf&view=true
https://urait.ru/bcode/433173
https://urait.ru/bcode/433038
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true

r) [Iporpammuoe obecneuenue u UHTepHeT-pecypcebl:

IIporpammHoe o0ecnieuenmne

Haumenosanue I10 No noroBopa CpoK JIeiiCTBUS TUIEH3UU
MS Windows 7
Professional (ms J1-1227-18 o1 08.10.2018 11.10.2021
KJIACCOB)
MS Windows 7
Professional (mst J-757-17 ot 27.06.2017 27.07.2018
KJIACCOB)
MS Office 2007 Ne 135 or 17.09.2007 GeccpOTHO
Professional
7Zip CBOOOJTHO pacrpocTpaHsIeMoe OeCcCpOoYHO
FAR Manager CBOOOJIHO  PAacCIpOCTPAHIEMOE OECCPOYHO

IIpodeccnonanbubie 6a3bl JAHHBIX 1 HHGPOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI

Hazsanue xypca

Ccrluika

HaunonaneHas
UH(POPMALIMOHHO-aHAIUTHUYECKAsl CUCTEMA
Poccniickuii MHAEKC HAy4yHOTO LUTUPOBAHUSA
(PMHLY)

“|URL: https://elibrary.ru/project risc.asp

[Touckosas cuctema Axanemus Google (Google
Scholar)

URL: https://scholar.google.ru/

Nudopmannonnas cucrema - EnnHoe OKHO
JocTyna K MHQOpPMAaIMOHHBIM pecypcam

URL: http://window.edu.ru/

Poccuiickas T'ocynapctBennast OubnmoTexa.
Karanoru

https://www.rsl.ru/ru/4readers/catalogues/

DneKTpoHHBIE pecypchl ondmorekun MI'TY um.
I''1. HocoBa

http://magtu.ru:8085/marcweb2/Default.asp

YHuBepcuterckas HH(OpMaIMOHHAs cUcTeMa
POCCHA

https://uisrussia.msu.ru

MexnyHaponHas HayKOMeTpHUYecKas
pedepaTiBHAs M TIOJHOTEKCTOBast 0a3a JaHHBIX
HayJHbBIX M3ganuii «Web of sciencey

http://webofscience.com

MexnyHapoaHas pedepaTtuBHas "
MOJIHOTEKCTOBAsl _cripaBoyHasi 0a3a  JaHHBIX

http://scopus.com

MexnayHapoaHas Oaza TOJTHOTEKCTOBBIX
KypHaIoB Springer Journals

http://link.springer.com/

Mexaynapoanas KOJLICKITUS HAyYHBIX
MPOTOKOJIOB IO PAa3JIMYHBEIM OTPaCasIM 3HAHUN

http://www.springerprotocols.com/

MesxayHapoaHas 6a3a CrpaBOYHBIX M3IaHUH 110
BCceM oTpaciisiM 3HaHmi SpringerReference

http://www.springer.com/references

9 MartepuajJbHO-TEXHHYECKOE o0ecTiedeHne TUCUMIITHHBI (MOIYJIs1)

MaTepHaano-TeXHqucxoe o0OecrieueHue JUCHHUIIIIMHBI BKJIIFOYACT:


https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://uisrussia.msu.ru/
http://webofscience.com/
http://scopus.com/
http://link.springer.com/
http://www.springerprotocols.com/
http://www.springer.com/references

VY4eOHble ayTUTOPUH TSl IPOBEACHUS 3aHATUH JEKIIMOHHOTO Tula MynbTuMeIuiiHbIC
CpeCTBA XpaHEHUs], IIepelaul U IpeACTaBIeHUs HH(OPMALIHH.

VY4eOHble ayauTOpUU JUIsl TPOBENEHUS MPAKTUYECKUX 3aHATUN, TPYNIOBBIX U
VMHIVBUAYAJIBHBIX KOHCYJIBTALUM, TEKYILEr0 KOHTPOJIS U IPOMEXKYTOYHOU aTTecTannu Jlocka,
MYJIbTUMEAUMHBIA IPOEKTOP, IKPaH

ITomemenuss JUIsl  CaMOCTOATENBHOW  paboThl  oOydaromuxcs IlepcoHanbHble
komieioTepsl ¢ makerom MS Office, Beixomom B MHTEpHET M € AOCTYIIOM B DJICKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTENIbHYIO CPEy YHUBEPCUTETA

[Tomemenne st XpaHeHHs M MPOPHIAKTUYECKOTO OOCTYKMBaHUS y4eOHOTO
obopynoBanuss ~ Cremmaxu  Juid  XpaHEHUs  y4eOHO-HAIVIAJHBIX  [OCOOMH U
y4€0HO-METOINYECKON JOKYMEHTAIIUH.



IIpunosxenne 1

6. YueOHO-MeTOoAuYeCKOoe o0eceyeHrne CaMOCTOSITeIbHOM PadoThI CTYIeHTOB

Pasznen/ tema
JIUCIIUILINHEI

Bun camocrosTenbHOU
paboThI

Koi-Bo
YacoB

@DOpMBI KOHTPOJIA

1. OOmas XapaKTepUCTHKA
o(hUIMATBEHO-IETOBOTO CTUIIS

KoHcnektupoBanue
y4eOHOI U cripaBOYHOU
JIMTEPaTypBI,
MOJIrOTOBKA K
KOHTPOJIBHOMY TECTY

10

KOHTpOJ'II:HBIﬁ TECT

2. Cnenuguka Je10BOT0 TEKCTa Ha
Pa3IMYHBIX YPOBHSIX S3BIKOBOM
CHUCTEMBI

KouncnextupoBanu
e yaeOHOH u
CIIPaBOYHOM
JUTEPATYPHI,
BBITIOJTHCHUE
TPEHUPOBOYHBIX
YIPA)KHEHHH,
MOATOTOBKA K
KOHTPOJIBHOMY TECTY

64,2

KOHTPOJIBHBIN TECT

HToro mo gucuunjianHe

74,2

IIpomMexxyTOYHBII
KOHTPOJIb — 3a4€T

YuebHo-MeToAMYeCKOe 00eCIeYeHHE CaMOCTOATEIbHON PaboThl CTYACHTOB PACCMOTPEHO B
YMK no nucturiiuse, IpeicTaBIeHHOM Ha 00pa30BaTeIbHOM MOpTale.




puioxenne 2

OueHovHbIe CPpeACTBA /1Jisl NPOBeIeHUS MPOMEKYTOUHOI aTTeCTALNHU
a) [lnanupyembie pe3yJbTAaThbl 00yUYeHHS U OLlEHOYHbIE CPeACTBA /ISl POBEACHUS NMIPOMEKYTOUHON aTTecTAlNM:

CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

OK-5 CriocoOHOCTh K KOMMYHHKAIIMY B YCTHOM M MUCBMEHHOM (hopMax Ha PyCCKOM M MHOCTPAHHOM SI3BIKAX JJISl pEIICHUS 3a/1a9 MEXIMYHOCTHOTO U
MEXKYJIbTYPHOI'O B3aUMOAECHCTBUSA

3HaTe

OCHOBHBIC OIIPCACIICHUA U ITOHATHA,

CBA3aHHBIC C KOMMYHHKaHHCﬁ

YCTHOH W THUChMEHHOW (opmax Ha

B

PYCCKOM A3BIKC IJI PCHICHUSA 3ada4

MEXKINYHOCTHOI'O
MCKKYJIBbTYPHOTO B3aUMOICUCTBHUS

u

Ilepeuens 6onpocoe K 3auémy:
S3bIK, peub, KOMMYHHUKALH.
OcHoBHble TUIBI cioBapeil. Mcrnonb3oBaHue JUHIBUCTUYECKUX CIIOBaped IpH
paboTe C TEeKCTOM JOKYMEHTA.
@YHKIMOHAIBHBIE CTUIIN COBPEMEHHOI'O PYCCKOI'O JIUTEPATYPHOTO SI3bIKA.
OdunmanbHO-/1€710BOM CTUIIb B cUcTeME (DYHKIIMOHAIBHBIX CTUIJIEH COBPEMEHHOIO
PYCCKOTO SI3BIKa.
OCHOBHBIE 4epThI TEKCTOB O(UIMATIBHO-1€7I0BOr0 cTiiis. [loHsATHE KaHIensIpuTa.
HcTopust hopMupoBanus opUIHaIbHO-IEI0BOI0 CTHIIS PYCCKOTO S3bIKA.

Tecmur:

1. Kakoro ypoBHS S13bIKOBOM CHCTEMBI HE CYLIECTBYET?
a) CHHTaKCHYECKOrO,

0) MopdoJIOrUIecKoro,

B) JIEKCUYECKOTO,

T') IyHKTYallHOHHOTO.

2. BeiGepute Hanboee TOUHbIM OTBET Ha Bonpoc: Ymo sasnsemcsa o6vekmom
u3yueHuss OOKYMEHMHOU TUHSBUCTUKU?

a) SI3bIK,

0) JOKYMEHT,

B) SI3bIK JOKYMEHTA,

T') A3BIK KaK CPEJICTBO JIEJIOBOT0 OOIIEHHUS.
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3. V3 cnoBapsi Kakoro THIIA B3ST CIEAYIONIHNNA (parMeHt:

Oobecnéuenue (ne pexomenoyemces obecneuenue)?

a) TOJIKOBBIH,

0) opdosmHruecKui,

B) STUMOJIOTHYECKHUH,

r) opdorpaduueckuii.

4. BriOeprTe HeBEpHOE YTBEPKACHUE:

a) B 9TUMOJIOTUYECKOM CJIOBApe yKa3aHO MPOUCXOKICHHUE CIOBA;

0) opdorpadudeckuii cioBapb CONEPIKUT CBEACHUS O CTHIIMCTHICCKON
MPUHA/IJICKHOCTH CJIOBA;

B) B TOJIKOBOM CJIOBape, KpOME 3HAYCHUsI CIIOBA, IPUBOIUTCS PSJ
rpaMMaTHYECKUX U CTHIMCTUYECKUX TTOMET;

T') JOKYMEHTOBE]l B CBOEH JIEATEIILHOCTH JIOJIKEH UCIIOIb30BaTh CJIOBAPH
Pa3INYHbBIX THIIOB.

5. Kakoli (pyHKIIMOHANBHBIN CTHIIb XapaKTepU3yeTCs LIMPOKUM HCIIOJIb30BaHUEM
TEPMUHOJIOTHH U a0CTPAaKTHON JIEKCUKH, TPEUMYIIECTBEHHBIM YIIOTpeOIeHUEM
CJIOB B HX TPSIMBIX, KOHKPETHBIX 3HAYCHHSX ?

a) Hay4HBIH,

0) myOIUIIMCTUYECKUH,

B) JIUTEPATYPHO-XY0KECTBEHHBIH,

I') Pa3rOBOPHBIM.

6. YKaxuTe MyHKT, B KOTOPOM Ha3BaH ()yHKIIMOHAJILHBIM CTUIIb PEUH,
XapaKTepU3YIOIUICS SMOLIMOHATIBHOCTBIO:

a) pa3roBOPHBIH,

0) IuTepaTypHO-Xy10KECTBEHHBIH,

B) MyOJIMLIUCTUYECKU,

T) 000 U3 Ha3BaHHBIX CTUJICH.

7. Beibepute BepHOE MPOI0JIKEHNE (Ppasbl:

Cybvexmamu ouyuanrbHo-0e108blX OMHOUEHUL MO2Ym Oblmb ...
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a) rocy1apcTBa,

0) opranuzaIuu,

B) YaCTHBIE JIUIIA,

I') BCE Ha3BaHHBIE BBILIE.

8. yKka3aHbl CyOBEKThI He JIEJIOBbIX OTHOLICHU:

a) rpakJJaHUH — roCy1apCTBO;

0) rocyaapcTBo — roCyAapcTBO;

B) COTPYJIHUK — OpraHu3alys;

I') JIEKTOp — ayIUTOpHSL.

9. Kakoii nu3 000poToB, ynoTpeOaEHHbII B IUTEPATYPHO-XYA0KECTBEHHOM HIIU
PasTOBOPHOM CTHJIE, MOXKET CUMTATHCS KAHLIEIAPUTOM?

a) IPOU3BECTH OCMOTP,

0) mpUHECTHU NOJIB3Y,

B) NIPUHSTH TOBAp,

) IpUAYMaTh IIYTKY.

10. Yto 13 Ha3BaHHOTO He SIBJISIETCS CHMITOMOM KaHLEIIpUTa?
a) pacuerIEHHOE CKa3zyeMoe,

0) HaHU3BIBAaHUE TAJCIKEH,

B) aKTUBHOE yNOTpeOIeHHE CTPAAATENbHBIX KOHCTPYKIHA,

T') OTHOPOJTHBIE WICHBI MTPEIOKEHUSI.

11. B kakoM ciyuyae npoOen Ha MecTe CKOOOK He HyXeH?

a) A.()C.()Ilymxkus,

©0) 2009( )ron,

B) 53()%,

r) myHkThl 27( )—()29.

12. BoibepuTe MyHKT, B KOTOPOM Ha MECTE€ MHOTOTOUHS JI0JKEH OBbITh YIIOTpeOIEH
neduc:

a) 10...MOEMY MHEHHIO;

0) nnuHa KOHCTPYKUUU. .. 10 M;
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B) MOHO... U CTEPEO3BYK;
I') KaK...0yaTo.
13. Ykaxxure NyHKT, B KOTOPOM IE€PEUHCIIEHBI CII0BA, HE UMEIOILINE
OOIIENTPUHATBIX COKPAILCHUH:
a) METp, MUJUTHOH, OCTPOB;
0) kunorpamm, pyOIib, 3ama;
B) K1HO, JlocTOEBCKUH, YepBOHEI;
I') IOJIYyOCTpOB, MUHUCTEPCTBO, CaHkT-IleTepOypr.
YMmers: pacrio3HaBaThb o obpasny | IIpakmuueckoe 3a0anue Ne 1:
apdexTuBHBIE W HEID(DHEKTUBHBIC 3ajaHuE BBINOJIHAETCS HA OCHOBE KOHKPETHBIX JJOKYMEHTOB, KOTOpbIE
CrocoO0bl peLeHus 3ajiay | JOJDKHBI OBITh OTCKAHUPOBAHBI Kak (poTorpaduu U BeICIAHbI OTENbHBIM (hailiiom
MEXJIMYHOCTHOT O u | (B Ha3BaHMH (haiina HyxHO yka3aTh: Jlok MBanoB I'O/l, rne iBanoB — pamumnus

MEXKYJIbTYPHOTO B3aUMOJICHCTBHUS B
npouecce KOMMYHHMKAIUHU B YCTHOM 1
NUCbMEHHON (hopMax Ha PYCCKOM
A3BIKE

cTyaeHTa, a 'O/l — ykazaHue Ha Ha3BaHHE pa3jiena Kypca).

XKenarenbHo B35Th JOKYMEHT CO 3HAUUTEIBHBIM 10 00BbEMY TEKCTOM JIHOO
HECKOJIBKO JJOKYMEHTOB, €CJIM HE Y1AaCTCS BBISIBUTH BCE YEPTHI HA IPUMEPE OJJHOTO
TEKCTa. ITO MOTYT OBIThH JIFOOBIE OpraHU3aL[MIOHHO-PACIOPAIUTENbHbIE
JIOKYMEHTBI (IIPUKa3bl, pacriopsKeHNs, THCTPYKIIUH, ITOJIOKEHHUS, 1ETIOBbIE
nuceMa u T. A.). [lonbupas 1okyMeHT Ju1sl aHanu3a, clieyeT OpUEeHTHPOBATHCS Ha
HaJIn4yMe B HEM HE MEHee YeM IIATH rpapuueckux coKpameHuil (>kenaTenbHo
pa3HbIX TUIOB), YUCIUTEIbHBIX B pa3HbIX rpaduueckux popmax (He MeHee TPEX),
CJIOB ¢ JiepricaMu, a TaKke KOHCTPYKUUH C pa3HBIMHU 3HAKaMM MPETTMHAHMUS.

TpebGoBanus k 0opMIIEHUIO TPAKTHYECKOT0 3aJaAHUS:

1. TexcroBsiit pegaktop Microsoft Word, mpudt Times New Roman 14,
MEXCTpOYHBIN nHTEpBaI — 1,5. Ioas o 2 ¢M co BCeX CTOPOH.

2. Ha3Banwue (aiina OKHO COCTOATh U3 (aMUIIMM CTYACHTA U Ha3BaHUS
pasznena (MBanoB I'OJJ).

3. Ha nepsoii crpoke: MO cryneHTa.

4. Ha BTopoii ctpoke: [IpakTudeckoe 3aganue 1o pasnieny ... (Ha3BaHue
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paznena).
5. anee mpakTudeckoe 3ajaHue.

AHAJIN3 ITPAOUYECKOI'O O®OPMJIEHUA JOKYMEHTA

1. Anaan3 rpaguyecKuX COKpAIeHHUIA.

Cnedyem npoananusuposams name epaguueckux cokpaweHut,
OMHOCAUUXCSL K PAZHBIM MUNAM.

Y nosmopsiowuxcs cokpawenuii ananuzupyemcsa moibko nepewlil Cryuall
ynompeoieHus.

1.1. Beimucath rpaduueckoe CoKpalieHue, yroTpeoaéHHOe B JOKYMEHTE,
KOHTEKCTOM.

1.2. JIaTh XapaKTEPHUCTUKY COKPAIICHHUIO TIO CICAYIONINM TyHKTaM:

a) TUN rpauIeckoro COKpaueHus no cnoco0y oOpa3oBaHus (TOUEUHOE,
neducHoe, KOCOJIMHEHOe, HyJIeBOe, KOMOMHUPOBAHHOE);

0) pacmndpoBka rpaduecKOro COKpaIICHUs;

B) HAJIMYME U HEOOXOIUMOCTb B JOKYMEHTE pacuIn(ppOBKH COKpAIIECHNUS;

T') CTEeNIEeHb PacCIpOCTPAHEHHOCTH COKpalIeHus (00LEenpUHSTOE,
OTpaHUYEHHON cdephl ynoTpedIeHHs, UHIUBUAYAIBHOE);

1) HAIMYHE B SI3bIKE MHBIX OOIIETPUHATHIX BAPHAHTOB COKPAIICHUS
JTAHHOTO CJIOBA;

€) HAJIMYHE B SI3bIKE COKPANICHUN-OMOHHMOB;

) aHAJIU3 IPAaBUIBHOCTH YyNOTPEOICHUs JAHHOTO COKpAIIICHUs B
JOKYMEHTE (HallMcaHue, MOHATHOCTh 3HAYEeHUs TPapUIecKoro COKpaIieHus).

2. AHA/IU3 KOPPEKTHOCTH yNOTPeOdIeHHs B JOKYMEHTEe Pa3JInYHbIX
rpagpuyecKkux eJMHHUL.

2.1. BeigenuTe B JOKYMEHTE CIIOBA, B KOTOPBIX HAITMCAHA WA MOXET OBITh
Hanucana 6yksa E. OxapakTepusyiiTe KOppeKTHOCTb €€ YOTpeOIeH s Ui
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HEYNnoTpeOIeHusl.

2.2. Bpinumure U3 T0KyMEHTa COYETaHUsl, B KOTOPBIX JOJDKEH ObITh
ynotpebaéH Hepa3pbIBHEIN Mpoben. OeHUTe KOPPEKTHOCTh YIIOTPEOICHUS
Ipo0OEJIOB B IOKYMEHTE.

2.3. Ilpoananu3upyiite Bce Cirydan ynorpeOneHus a1egucoB u TUpE B
JIOKYMEHTe (Kakoi 3HaK ynoTpeOi€H, Kakoi JoJKeH ObITh, KaK OH COYETaeTcs ¢
poOesiaMu U KakoBa HOpMa).

3. AHaym3 rpadpuyeckoii popmbl YHCIAUTEIbHBIX.

3.1. Beimumure U3 10KyMeHTa YUCIUTEIbHbIE C HEOOJIBIIMM KOHTEKCTOM
(MMHUMYM TpH).

3.2. OxapakTepu3yiTe TpH YUCIUTEIbHBIX, YHOTPEOIEHHBIX B pa3HbIX
rpadgudeckux ¢hopmax, o CISAYIOIINM MapaMeTpaM:

1) rpadwuueckas popma ynoTpeOiieHHs B TEKCTE, yIa4HO JIU OHA BhIOpaHa,

2) pa3psj 1o 3HAYCHHIO,

3) paspsa 1o CTpyKType,

4) 0COOCHHOCTH CKJIOHCHHH,

5) mopdonoruyeckas Gopma, B KOTOPOil YHOTPEOICHO YUCIMTEIHHOE
(mamex, poJi, YuCio (eciu ecTh)),

6) O0COOCHHOCTH COYETAEMOCTH TaHHOTO YHUCIUTEIBHOTO C JPYTUMH
CJIOBaMH B TEKCTE,

7) TPaBWIBLHOCTbH YIOTPEOJICHHUS YUCITUTEIBHOTO.

8) popMBI TaHHOTO YUCIUTEIBHOTO B COYETAHUH C CYIIECTBUTEIILHBIM.

Bnanets: NPAaKTUYECKUMHU HAaBbIKAMH PELICHHUs Konmponsnasa paboma

3a1a4 MEXKIIMYHOCTHOTO "
MEKKYJIbTYPHOTO B3aUMOJECHCTBUS B
MpOIECCe KOMMYHUKAIMK B YCTHON 1

3aaHne BBIMOTHSAETCS HA OCHOBE KOHKPETHBIX JOKYMEHTOB, KOTOPHIC
JIOJIKHBI OBITH OTCKAHUPOBAHBI Kak (poTorpaduul U BBICIaHbI OTAECIBHBIM (haiimom
(B Ha3Banmm ¢aiina HyHO yka3atb: ok MBanos, riae BanoB — pamuus
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NUCbMEHHOU (hopMax Ha PYCCKOM
SI3BIKE 110 00pasILy

cTyaenTa). JXKenaTeabHO B3ATh JOKYMEHT CO 3HAUUTEIBHBIM 10 00bEMY TEKCTOM
100 HECKOJIBKO JOKYMEHTOB, €CJIM HE YJACTCsI BBIIBUTH BCE YEPThI HA IIpUMeEpe
OJTHOTO TEKCTA. TO MOTYT OBITh JTF0ObIE OPraHNU3aMOHHO-PACTIOPSAUTEIbHbIC
JIOKYMEHTHI (ITPUKa3bl, paCIOPSHKEHUSI, UHCTPYKLUH, TIOJIOKEHUS, J1€T0BbIE
MYMCbMa U T. 1.)
TpebdoBanusi K 0()OpMIIEHUIO PAKTHYECKOTO 3aJaHNUSA:

1. TexcroBsiii pegaktop Microsoft Word, mpudt Times New Roman 14,
MEXCTpOYHBIN nHTepBai — 1,5. IloJig mo 2 cM co Bcex CTOpOH.

2. Bce 3a1anust BBIOTHATH B OJTHOM (haiiyie ¥ BHICBUIATH OJJHOBPEMEHHO C
KOIHUEW aHaTM3UPYEMOro JOKYMEHTA.

ITPAKTUYECKOE 3AJAHUE
MO JOKYMEHTHOM JINHT BUCTHUKE
(pasznessl «CnenuuKa 1e10BOr0 TEKCTAa Ha MOP(0JI0rH4eCcKOM
ypoBHe» H  «Cnenu@uKa 1e10BOr0 TEKCTAa HA CHHTAKCHYEeCKOM YPOBHE»)
1. YepTsl O/JIC Ha mop¢osiornyeckom ypoBHe:
1.1. Ilpeobnaoanue umén cywyecmeumenbHulix:
a) BBIMKCATh OJIMH a03all TeKCTa;
0) yKa3aTh 4acTh peuu Ka)JIOro CI0BOA;
B) IIOJICYUMTATh OOILIIee KOJUYECTBO CJIOB B ab3alle;
T') ONIPENIENINUTh, CKOJIBKO U3 HUX SIBJIIIOTCS MMEHAMH CYLIECTBUTEIbHBIMU;
) TOCUYUTATh MPOLEHT UMEH CYLIECTBUTENBHBIX OT OOIIEro KOJINYecTBa

CJIOB.

1.2. Akmuenoe ynompeonenua umén coocmeeHHbIX.

1.2.1. Beinucatpb U3 TOKyMEHTa Bce yIOTpeOIeHHbIE B HEM HMEHa
COOCTBEHHBIE, pacIpe/IeNIUB UX 110 ABYM Ipymmnam: 1) coOCTBEeHHbIE HIMEHA B Y3KOM
CMBICJIE U 2) COOCTBEHHbIE HAUMEHOBAHUSI.

1.2.2. Tlonb3ysich cipaBOYHUKOM 110 opdorpaduu U MyHKTYyaIuH,
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OOBSICHUTB YHOTPEOJIEHUE MIPOITUCHBIX U CTPOYHBIX OYKB, HATMUUE HITU
OTCYTCTBHUE KaBbIYEK BO BCEX MMEHAX COOCTBCHHBIX (HE MEHEE IISITH).

1.2.3.* IIpoananu3upoBath (HaMHUIUH, HA3BaHHBIC B JOKYMEHTE, 110
CJICAYIONIMM MTyHKTaM (IIpH OOJIBIIIOM KOJIHYeCTBE (haMIIIUI B TEKCTE TOKYMEHTA
JOCTAaTOYHO MPOAHATU3UPOBATh 3 (haMIIINHU, UMEIOIIUE, IO BO3SMOXXHOCTH, Pa3HBIC
XapaKTEPUCTHUKH):

a) JIMIlY KaKoro MoJia MPUHAIICKUT (HaMIITUS;

0) B (hopme Kakoro najexxa ynorpedsieHa;

B) UMEET JI COOTHOCUTENBbHBIC BAPUAHTHI MY>KCKOTO M KEHCKOTO POJIa;
IPY UX HAJIMYHUU — yKa3aTh,

') UMeeT Jid (OpMy MHOKECTBEHHOTO YHCIIA;

) U3BMEHSIETCS JIH 110 TIaJIe)KaM B MYCKOM U JKEHCKOM BapHaHTE,

€) popManbHBIN TTOKa3aTeNb TUIA (HaMIIINN;

) IPOCKJIOHATH (DAMUIIHIO B MY>KCKOM M JKEHCKOM BapUaHTax, a TaKXe BO
MHOXECTBEHHOM 4YHcIIe (eciu 3Tu PopMbI 00pa3yroTes).

1.2.4. IIpoananu3upoBaTh JUYHbIC UIMEHA, HA3BAHHBIE B IOKyMEHTE, (eCiu
€CTh) WJIM CBOE MM (€CIH B JJOKYMEHTE TTOJTHBIX JINYHBIX UMEH HET) TIO
CJIEAYIOIIMM ITyHKTaM (IIpH OOJIbIIOM KOJIMYECTBE JIUYHBIX UMEH B TEKCTE
JIOKYMEHTA JIOCTaTOYHO MPOaHAIU3UPOBaTh 3 UMEHH, UMEIOIIHUE, 110
BO3MOYKHOCTH, Pa3HbIE XapaKTEPUCTHKH):

a) JIMIly KaKoro MoJja MpUHAJIeKUT UM,

0) B KaKOM Mafie’ke ynoTpeOIeHO UMS;

B) OXapaKTepu30BaTh CKJIOHEHHE UMEHHU, IIPUBECTU BCE BO3ZMOKHBIE
bopMBI.

1.2.5. [Ipoananu3upoBaTh OTUECTBA, HA3BAaHHBIE B JOKYMEHTE, (€CJIH €CTb)
WA CBOE OTYECTBO (€CITU B IOKYMEHTE MOJTHBIX OTYECTB HET) TIO CIICAYIOIIHM
NyHKTaM (IIpy OOJIBIIOM KOJIMYECTBE OTYECTB B TEKCTE IOKYMEHTA JJOCTATOUYHO
MIPOAHATM3UPOBATH 3, UMEIOIIUE, TT0O BO3MOYKHOCTH, Pa3HBIE XapaKTEPUCTHKH ):

a) UMs1, OT KOTOPOTro 0Opa30BaHO OTYECTBO,




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOyueHus

O1neHOYHBIC CPEACTBA

0) cyddukc, ¢ momMoms KOTOPOTO 00pa30BaHO OTYECTBO;

B) COOTHOCHUTEIIBHOE MYKCKO€ HMJIH JKEHCKOE OTYECTBO U ero cy(hdukc;

T') YepeJOBaHMsI, YCECUEHUS 3BYKOB, HIMCIOIINE MECTO MPU 00pa30BaHUU
JTAaHHOT'O OTYECTBA.

* [Ipu omcymcemeuu 6 AHAIU3UpPyemom OOKYMeHme UMEH, OMmYecme U
Gamunuii OanHoe 3a0anue MOAHCHO BbINOJHUMD HA IHYUKTIONEOUUECKOM
mamepuaine, NPOAHAIUZUPOBAE UMEHA, OMYeCm8a U pamunuu, umerowue pasHole
0COBEHHOCMU CKIIOHEHUsl, U3BECMHBIX JI00ell, Ybl aMuiuy HAYUHAIOMCSL HA MYy
Jrce OYK8y, wmo u hamunus cmyoenma.

1.3. Yacmoe ynompeonenue npuuacmuii:

a) BBINKCATh IPUYACTUS C TEMHU CJIOBAMH, K KOTOPBIM OHU OTHOCSATCS
(ompenensiemMble CIOBA WM MOJIEKAIINE), U C TEMU CIIOBaMU, KOTOPbIE OTHOCSTCS
K IPUYACTUSAM (IIpHUYACTHBIE 000OPOTHI);

0) B K&KJOM Cilydae JaTh XapaKTepUCTUKY MpUYacTHsl (OT KaKoro riarosa
U C IOMOIIIBIO KaKkoro cyg¢ukca 00pa3oBaHoO; AeHCTBUTEIbHOE/CTPalaTeNbHOE,
HACTOAILET0/IIPOLIE/IIEr0 BpEMEHH, MoHas/KpaTkas ¢opMa, Yncio, poj, NaaexK;
YJICH MPeJI0KEHN);

B) 0XapaKTEepPHU30BATh MPABUILHOCTH (POPMBI TPUYACTHUS, YIOTPEOIEHHOH B
JTIOKYMEHTE;

I') HOJIB3YACh CIIPAaBOYHUKOM IO MyHKTYalllH, OOBSCHUTH PACCTAHOBKY
(MM OTCYTCTBHE) 3HAKOB MIPENMHAHUS, CBA3aHHBIX C IPUYACTHBIMU O0OPOTAMH.

*Cnedyem npoananu3upoeams He MeHee NAmu RPUYACMULL, UMerOWUx
PpasHvle cpammamuiecKue XapaKmepucmuKu.

1.4. Ynompeobnenue cneyuguuecxkux ona O/ C npousze00nvix npeoynozos:

a) BBITTUCATH MPOU3BO/IHBIC MIPEAJIOTH C TEMU €AMHHUIIAMU, KOTOPbIE OHU
CBS3BIBAIOT (B COCTABE CIIOBOCOYETAHMUS);

0) ompeaenuTh, ¢ popMamMu KakuX Majaekel ymoTpeOsIFoTCs TaHHbIe
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IPEeJJIOTH;
B) U3 TOJIKOBOTO CJIOBaps BHIUCATh 3HAYCHUE JIAHHBIX MTPEIOTOB.
*Crnedyem npoanaiusuposams He MeHee mpéx npeoio2os.

2. Yeprol OC HA CHHTAKCHYE€CKOM YPOBHe:
2.1. Akmuenoe ynompeoneHue pacuieniéHHo20 CKA3yemo2o:
a) BBIITUCATh U3 TEKCTa JOKYMEHTA BCE Clydyau yrnoTpeOIeHUs
pacIlerIEHHOIO CKa3yeMoro (B KOHTEKCTE);
0) MpUBECTH BapUAHTHI 3aMEHBI PACIICTIEHHBIX CKa3yeMbIX
CHHOHUMHUYHBIMH UM MPOCTHIMH WJI COCTABHBIMU TJIar0JIbHBIMU.
Omo 3a0anue modicem 6vimb 0PoOPMAEHO 8 8UOe MADIUYDL:
[Ipennoxxenue ¢ pacErIEHHBIM CUHOHMMHYHOE
CKa3yeMbIM IJIaroJbHOE CKa3yeMoe

*Cnedyem npoananusupoeams He MeHee MPEX pacujenIEHHbIX CKA3YeMblX.

2.2. Yacmoe ucnonv3osanue cmpaoamenbHovlX KOHCMPYKYUWIL:

a) BBIMHACATh U3 TEKCTa BCE CIIydau YHOTPEOICHUS CTpaaTeIbHbIX
KOHCTPYKIIUH, pacTipeenisisi UX Ha JIBE TPYIIIBI 10 TUITY CKa3yeMOro (KOHCTPYKIIHH
C BO3BpaTHOHM ()OPMO¥i Ii1arosia u KOHCTPYKITUH C KPATKUM CTPaAaTeIbHBIM
IPUYACTHEM);

0) mpeoOpa3oBaTh CTpagaTeNbHble KOHCTPYKLIUHU, YIOTPEOIEHHBIE B
JIOKYMEHTE, B CHHOHUMUYHBIE UM JIeHCTBUTENbHbIE. EClii 3aMeHa HEeBO3MOXKHA,
MIPOKOMMEHTHUPOBATH IPUUIHHY.

Omo 3a0anue maxaice modxcem ObiMb OPOPMIEHO 8 8Ude MAOIUYDBL:

‘ [Ipennoxxenue co ’ CHUHOHMMHWYHAS IEHCTBUATEIHLHAS
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CTpaJaTeIbHON KOHCTPYKIHEH KOHCTPYKLHUS

*Cnedyem npoananuzupoeams He MeHee mpéx cmpaoamebHbix
KOHCMPYKYUIL.

2.3. Ilpeobnaoanue 0cnoicHEHHBIX NPEOSIOHCEHUIL:

a) MOICYUTATH KOJMYECTBO MPOCTHIX MPEJIOKEHUN B TEKCTE (€CIIH TeKCT
3HAYUTENIbHBIN 110 00BEMY, TOCTATOUHO MOICYUTATH KOJIMYECTBO MPEI0KEHUH BO
dbparmeHTe, 3aHUMAIOIIEM OJIHY CTPAHHUILY);

0) onpenenuTh, CKOJIBKO B TEKCTE OCIOKHEHHBIX U HEOCIOKHEHHBIX
MPOCTHIX MPEIOKECHHIA;

B) OIPEAEIUTh, YEM OCJIOKHEHBI ITPEITIOKEHUS aHATTU3UPYEMOTO TEKCTa
(omHOPOIHBIE YJICHBI MPEATIOKEHNS, 000COOIEHHBIE YJIEHbI MPeI0KEHNU,
BBOJIHbIE KOHCTPYKIH, BCTABHbIE KOHCTPYKIINH);

T') BBIIIKCATh 110 OJAHOMY MPEATIOKEHHUIO CO BCEMH TUIIAMH OCJIOKHSIOIINX
KOHCTPYKIUH, OTMEUYEHHBIX B TEKCTE (HE MEHee TPEX);

1) TIOJIb3YACh CIIPABOYHUKOM IO TyHKTYaI[UH, OObSICHUTH 3HAKH
MPENHUHAHUS BO BCEX BBIMMCAHHBIX TPUMEpax.

2.4. Ilpeoonaoanue npamozo nopaoka cioe:

2.4.1. Ha npumepe 0IHOTO IPEATIOKEHHS TOKAKUTE, YTO B JEJIOBOM TEKCTE
npeobiiaaeT npsMoi MOPSAI0K CIIOB.

2.4.2. laiiTe 00OBsICHEHHE BCEM CIy4asiM OTCTYIJICHUH OT MPSIMOTO
MOPSAJIKA CIIOB B aHAIU3UPYEMOM JOKYMEHTE.

OK-7 CrtocoOHOCTH K CamM00]

praHu3anuvu u CaMOO6pa3OBaHI/IIO

3HaTh

OCHOBHBIC HCTOYHUKH IOJTYUCHUSA

nH(OpMalUU 0 JUCIHUILINHE

Ilepeuensv 6onpocos K 3auémy:
OcoberHocTH rpadudeckoro ohopMIICHUS TEKCTOB TOKYMEHTOB.
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I'padmyeckue cokpamienus (Ha3HaYCHUE, MMPaBUIIA UCIIOJIL30BAHUS COKPAIICHUH,

THUIIBI COKpAILlEHUH, OOIIEPUHSITHIEC COKPAILICHHUS).

Crenuduka 1e10BbIX TEKCTOB HA MOP(PEMHO-CIIOBOOOPA30BATEILHOM YPOBHE.
Crioco6b1 00pa30BaHUsl CIIOKHBIX CIOB, (DYHKIIMOHUPYIOIIUX B JOKYMEHTAX.
AOOpeBuaTypsl (THIBI O crocobam oOpa3oBaHMs, CHEIH(PUKA CKIOHCHHUS,

MpaBuJia HAITCAHUS).

TpynHocTH ynotpeOaeHus CI0KHBIX CIIOB B TOKYMEHTE.
Jlexcuka oOmeynorpebutenbHas U OrpPaHUYCHHOW cdepbl ymoTpeOIeHus.

B03MOXHOCTB MCIOIB30BaHMS JISKCUKH OTPAaHUYCHHOHN cephl ymoTpeOacHus B

JIOKYMEHTE.

Tecmot:

14. Kakue 13 Ha3BaHHBIX SMHUI] B IOKYMEHTE MOTYT OBITh MCIIOJIb30BAHEI B
COKpamiéHHOM BHje?

a) TIepBBIE CJI0BA MPEJIOKEHUS,

0) KITI0YeBBIE CIIOBA JOKYMEHTA,

B) CJIOBA, KOTOPbIE MOT'YT OBITh pacIIM(PpPOBaHbI JBOSIKO,

r) opuIaIbHOE HAUMEHOBAaHUE OPTraHU3alINH.

15. Kakoit ¢opMBbI UCIIONIB30BAHUS YUCIUTENBHBIX B TEKCTE JOKYMEHTA He
cymiecTByer?

a) uudposas,

0) croBecHasi,

B) OykBeHHO-IIM(PpoBasd,

r) neducHasl.

16. BeiOepute onTUManbHy0 rpagudeckyro GopMy YUCIUTEILHOTO B
MIPEIOKEHUU: /{151 8bINOIHEHUSA 3a0aHUsi MpeOYIomcs coemecmuble ycunus (...) u
bonee compyOHUKOS:.

a) 4eThIpEX,

0) 4-x,
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B) 4-€x,

r) 4.

17. B kakoM yHKTE Ha3BaHbI POU3BO/IHBIE CJIOBA, HWILTIOCTPUPYIOIINE
Mop(heMHO-CcII0BO0Opa3oBaTeNlbHyIO crieluUKy O(pUIIMaIbHO-EI0BOTO CTUIIS?
a) IOTOBOPUJIMCh, 3aKJIFOUYNUTh, IPOTOKOJ;

0) MB/I, razopacnpeaenuTenbHbINA, CHATHE;

B) BbIpabOTaTh, JOKYMEHT, CTAPUHHBIN;

I') TBOW, dTAaKHU, TIEPBHIi.

18. Boibepute myHKT, B KOTOPOM Ha3BaHbBI €AMHUIIBI, HE OTHOCSIIUECS K
cnerupuIecKuM YepTaMm JeJI0BOro CTUJIS Ha MOp(EeMHO-CII0BOOOPa30BaTEILHOM
YpOBHE:

a) 00opyIoBaHKe, TPOBEPKA;

0) HIKETIOAMMCABIINICS, OPTaHU3allMOHHO-PACTIOPSIAUTEIbHBIN;

B) IUPEKTOP, COTPYIHHK;

r) OTK, I'OCT.

19. Kakum crnocobom 006pa3oBaHO CI0KHOE CIIOBO 0e10npouU3800cmeo?
a) CII0)KEHHUE OCHOB,

0) CJI0’)KEHHE CJIOB,

B) ab0peBHanus,

T) cliokeHue ¢ cydukcarueit.

20. Kaxoe ci1oBo 00pa30BaHO CII0KEHUEM CIIOB?

a) CMEHHO-BCTPEUHOE,

0) cuér-hakrypa,

B) TIOJTHOMOYHBIH,

T) I1aBOYX.

21. Kakas 13 Ha3BaHHBIX a00peBUaTyp sABISETCS OYKBEHHOM?

a) By3 (BbICIIIee yueOHOE 3aBe/ICHHE),

06) MTC (MoOunbHBIE TETIECUCTEMBI),

B) KOJIX03 (KOJJIEKTUBHOE X035HCTBO),
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r) I'OC (runposnekTpocTaHIus).

22. Ot kaKkoro covyeranus obpazyercs oOLenpuHaTas cioropas abopeBuarypa’?
a) unonorunyeckuii hakynpTeT,

0) reJarornyecKuii MHCTUTYT,

B) MpaBHJIa TIOPOKHOTO JBMKEHUS,

I') rOpojicKast 0OJIbHHIIA.

23. VKaXuTe CI0XKHOE CIIOBO, KOTOPOE IMHIIETCS yepe3 neduc:

a) (00111e) 10CTYTHBIN,

0) (4eThIpEX)ITaKHBIH,

B) (CpeIn3eMHO)MOPCKHH,

r) (CTPOUTENBHO)MOHTAKHBIH.

24. Kakoe CJI0)KHO€ CJI0BO MUILIETCA CIUTHO?

a) (copoka)ierue,

0) (40)netwue,

B) (TEXHUK)CMOTPUTEID,

r) (Topom)repoii.

25. B xakoM IyHKT€ Ha3BaHO CJIOBO, HEYMECTHOE B OPUIIMATHHO-/IEJIOBOM CTUJIE?
a) MelIaHuHa,

0) apxuTeKTypa,

B) CMeEILIEHUE,

I') IPOEKT.

26. YkaxuTe TIOMETY, KOTOopasi He OTPaHHYMBAET YIOTpeOICHNE CIIOBA B ACTIOBOM
TEKCTe:

a) KHUXKH.,

0) pasr.,

B) ycTap.,

I) OIyTI.

27. BeiOepuTe BepHOE YTBEPKACHUE:

a) B mokxymeHTe MOXKeT UCTIONIb30BaThCS OPHUIHATIbHAS JICKCHKA.
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KOMIIETEHIIUU o0y4yeHHs
0) OCHOBY J1€7I0BOT'0 TEKCTA COCTABIISIET HEUTpaAJIbHAS JIEKCUKA.
B) B 1okyMeHTe MOKeT HCIOIb30BaThCs NPOPECCUOHATIBHO OrpaHHYEHHAS
JIEKCHUKA.
r) Bece yTBepakieHus BEpHBI.
YMmets CaMOCTOSITEIIBHO 110JIy4aTh Ilpakxmuueckoe 3a0anue Ne 2
UH(pOPMALIUIO u3 OCHOBHBIX 3ajjaHue BBINOJIHACTCS HA OCHOBE KOHKPETHBIX JOKYMEHTOB, KOTOPbIE
MCTOYHUKOB 10 IUCIUTUTIHE JOJDKHBI OBITH OTCKAaHUPOBAHBI Kak (hoTOrpadmu v BEICIAHBI OTIEIBHBIM (hailiom

(B Ha3BaHuM (Qaiina HykHO yka3aTb: [lok MBanoB MCYVY, rae MBanoB — dpamuinus
crynenrta, a MCY — ykazanue Ha paszznen kypca «Crnernuduka 1eI0BOro TeKCTa Ha
MOp(heMHO-CIIOBOOOPa30BaATEIHLHOM YPOBHEY).

XKenarenbHo B35Th TOKYMEHT CO 3HAUUTEIBHBIM IO 00BEMY TEKCTOM JINOO
HECKOJIBKO JJOKYMEHTOB, €CJIM HE Y1AaCTCS BBISIBUTH BCE YEPTHI HA IPUMEPE OJJHOTO
TEKCTa. ITO MOTYT OBITh JIFOOBIE OpraHU3aL[IOHHO-PACIOPSAIUTENbHbIE
JIOKYMEHTBI (IIPUKa3bl, pacriopsKeHNs, MHCTPYKLIUH, ITOJIOKEHHUS, 1ETIOBbIE
MUChbMa U T. 1.)

TpebdoBanus Kk 0popMIICHHIO NPAKTHYECKOI0 3aJaHUS:

1. TexcroBsiii penakrop Microsoft Word, mipudt Times New Roman 14,
MEXCTpOUHBIM nHTEpBa — 1,5. ITons o 2 cM co Bcex CTOpOH.

2. Ha3Banue aiina T0HKHO COCTOSATh U3 (paMUIIMN CTyIeHTa U Ha3BaHHUS
pazznena (MBanoB MCY).

3. Ha nepBoii ctpoke: ®UO cryneHra.

4. Ha Bropoii ctpoke: [IpakTnuueckoe 3a1anue 1o pasaeny ... (Ha3BaHHe
paznena).

5. Janee mpakTuueckoe 3agaHue.

AHasu3 cnetu(pMKH 1eJJ0BOI0 TEKCTA
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Ha Mop(peMHO-C10B000pa30BaTeIbHOM YPOBHE

1. Axkmuenoe ucnonv3oganue ci03#cHbIX C106

B 0annom 3a0anuu credyem npoananuzuposamo He MeHee NAmu CJOHCHbIX
€108 NO BO3MONCHOCIU PA3HBIX Yacmell peyu U 00pa308aHHbIX PASHLIMU
cnocobamu (e cuumas abopesuamypol):

a) BBIIIUCATh CJIOKHOE CIIOBO, YIIOTPEOIEHHOE B IOKYMEHTE, B KOHTEKCTE;

0) JoKa3aTh, YTO CIOBO CIIOKHOE, BBIZICIIUB €r0 COCTaBe ABa WK OoJjee
KOPHS;

B) OIPENEINTh, OT YEro U KaKUM CIIOCOOOM (CII0’KEHHE OCHOB, CIIOKEHUE
OCHOB ¢ cy(dukcanueii, cliokeHIe CI0B, JIEKCHKO-CHHTaKCHYECKHUIT) 00pa3oBaHO
CJIOBO;

T') OJIb3YACh CIIPABOYHUKOM 110 oporpaduu, 00bICHUT CIUTHOE WU

neducHOE HaMMCaHUE CIIOBA;

1) Y CYIIECTBUTEIIbHBIX OMPECIUTH PO U MPOCKIOHSITH UX (U3MEHHUTH 110
najexam).

2. AkmugHnoe ynompeonenue abopesuamyp

Cnedyem npoananuzuposams He MeHee namu abopesuamyp pasHuix
MUNOG, NPU IMOM MONHCEM AHATUIUPOBAMBCS HEe MObKO MEKCH, HO U 110001 UHOT
pexeusum 0OKyMeHma.

2.1. Beimucatb ynotpeOiEHHYIO B TOKYMEHTE a00peBUaTypy, C
HEOOJIBIIIMM KOHTEKCTOM.

2.2. JlaTh XapaKTepUCTUKY aOOpeBUATYpE IO CICTYIONTUM ITyHKTAM:

a) TN abOpeBHaTypsl o croco0y oOpa3oBanus (OyKBeHHas1, 3ByKOBas,
3BYKO-OyKBEHHasI, CIIOTOBasI, 3BYKO-CJIOTOBAsI, CIIOT0-CJIOBHAS,
CJIOT0-CI0BO(OPMHAsI, CIIOTOBAsI «TEJIECKOMUYECKas»);

0) 3HaueHNE aOOpeBUATYPHI — HCXOJHOE CIIOBOCOUYETAHUE;

B) HaJIMUME B JOKYMEHTE pacn(poBKH aOOpeBHaTypHhl U €€
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HEOOXOIMMOCTE;

T') CTETICHb PaCIPOCTPaHEHHOCTH aO0peBHATYPHI (0OIIECTPUHSTAS
ab0peBuaTypa Wiu OrpaHUYEHHON c(hephl YIIOTPEOICHUS, HYKIAIOIIAsCS B
00s13aTeIbHON pacudpoBKe);

1) CKIIOHSIEMOCTh/HECKIIOHSIEMOCTh a00peBHATYPHI (IS I0Ka3aTeIbCTBA
MPUBECTH 2-3 CIIOBOCOYETAHHUS, B KOTOPBIX JaHHas abOpeBuaTypa ynorpebdieHa B
pa3HbIX Na/1ekKax);

€) pol abOpeBHaTypbl, ciocod onpeaeneHus poaa;

) CIIOBOCOUYCTAHHE C TAaHHOK a00peBUATYpOid, CBUICTEILCTBYIONIEE O €€
pojie (BbIMUCaTh U3 JOKYMEHTA, €CJIM TAKOEe CIIOBOCOYETAHUE €CTh, WIIH
cOpMyYITHPOBATH CAMOCTOSTENHHO);

3) majie’x, B KOTOPOM yroTpeOieHa abopeBuarypa;

1) MpaBujIa HaNMCaHus JaHHON a00peBUATYpHI;

K) aHaJIM3 NMPaBUJIBHOCTH YIIOTpeOIeHHs JaHHOI ab0peBHaTypsl
(HamucaHue, I3MEHSIEMOCTh, COTIIacCOBaHME B (JOpMe pojia ¢ APYTUMH CIOBAMH,
MOHITHOCTh 3HAUYECHUS aO00peBUATYPHI).

3. Hacmoe ucnonv3osanue omanazonbHblX CyU{eCmeumenbHbix

a) BBIMKCATh U3 JOKYMEHTA BCE CYLECTBUTENbHbIE, 00Pa30BaHHBIE OT
[J1aroJioB, FPYIIIUPYS CJI0BA C OAMHAKOBBIMU Cy(PuKcamu;

0) mpoaHaIM3UPOBATh CIIOCOO 00pa30BaHMs OTTIIArOJIbHBIX
CYILIECTBUTENIBHBIX M0 OAHOMY C KaXIbIM Cy(PPUKCOM, TO €CTh Ha3BaTh CJIOBO
(rmarou), OT KOToporo o0Opa3oBaHO JaHHOE CYLIECTBUTENIBHOE, U CIIOCO0 ero
oOpazoBaHwUsI.

Bnanets

HaBbIKaMU PCUICHU 3a1a4 B obyactu

CaMOOpraHu3aIN

u

Konmponvnas pavoma
3a)IaHI/Ie BBIITOJIHACTCA Ha OCHOBC KOHKPETHBIX TOKYMCHTOB, KOTOPBIC
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camMo00pa3zoBaHus MO 00pasiy

JIOJKHBI OBITH OTCKAaHUPOBAHBI KaK (poTorpaduu v BEICIAHbI OTIEIBHBIM (hailiom
(B Ha3BaHuM ¢aiina Hy)KHO yka3atb: /[[ox MBaHoB, rie BaHOB — pamuius
cTyaenTa). JXKenaTeabHO B3ATh JOKYMEHT CO 3HAUUTEIBHBIM MO0 00BEMY TEKCTOM
100 HECKOJIBKO JOKYMEHTOB, €CJIU HE YIAcTCs BBIIBUTH BCE YEPThI HA MIPUMeEpE
OJTHOTO TEKCTA. ITO MOTYT OBITh JTFOObIE OPraHNU3aMOHHO-PACTIOPSAIUTEIbHEIC
JOKYMEHTHI (IIPUKA3bl, PACTIOPSHKEHUSI, UHCTPYKLIUH, TIOJIOKEHUS, 1ETOBbIE
MMCbMa U T. 1.)
TpebdoBanusi K 0()OpMIIEHUIO PAKTHUYECKOTO 3aaHNUSA:

1. TexcroBsiit pegaktop Microsoft Word, mpudt Times New Roman 14,
MEXCTpOYHBIN uHTepBai — 1,5. IloJig mo 2 cM co Bcex CTOPOH.

2. Bce 3a1anust BBIOTHATH B OJTHOM (haiiyie ¥ BHICHUIATH OJJHOBPEMEHHO C
KOMUEH aHaTM3UPYEeMOTO TOKYMEHTA.

IMPAKTUYECKOE 3ATAHUE
MO JOKYMEHTHOM JINHT BUCTHUKE
(pa3nenan! «Crnenuduka 1e10BOro TeKcTa Ha MOpP(OIOrHIecKoOM
ypoBHe» H «Crnenu(puka eJIOBOro TeKCTa Ha CHHTAKCHYECKOM YPOBHeE»)
1. YepTsl O/JIC Ha mop¢osioruyeckom ypoBHe:
1.1. Ilpeobnadanue umén cyuyecmeumenbHoix:
a) BBIIUCATh OJMH a03all TeKCTa;
0) yKa3aTh 4acTh peun Ka)JIOro CI0BOA;
B) MTOICUUTATH 00IIIEEe KOJIUYECTBO CJIOB B a03arle;
T') ONIPENIENIUTh, CKOJIBKO U3 HUX SIBJISIOTCS MMEHAMH CYLIECTBUTEIbHBIMU;
1) IOCYUTATh MPOLEHT UMEH CYLIECTBUTENBHBIX OT OOIIET0 KOJIMYECTBA
CJIOB.

1.2. Akmuenoe ynompeodnenus umén coo6cmeeHHbIX.
1.2.1. Beinucatp U3 JOKyMEHTa BCe yIOTpeOIeHHbIE B HEM UMEHa
COOCTBEHHBIE, pacIpeIeNIUB UX 110 IBYM rpymnmnam: 1) coOCTBEeHHbIE HIMEHA B Y3KOM
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CMBICTIE B 2) COOCTBEHHbBIC HAUMEHOBAHMUSI.

1.2.2. ITonp3yschk cripaBOYHUKOM 110 opdorpaduu v MyHKTYaInu,
OOBSICHUTB YHOTPEOJIEHUE IPOITUCHBIX U CTPOYHBIX OYKB, HATMUUE MU
OTCYTCTBHE KaBbIUEK BO BCEX MMEHAX COOCTBEHHBIX (HE MEHEE IISITH).

1.2.3.* IIpoananu3upoBath (HaMIIUH, HA3BaHHBIE B IOKYMEHTE, 110
CIIEIYIOIIUM MYHKTaM (IIpH OOJIBIIOM KOJMYecTBe (haMUJINil B TEKCTE JOKYMEHTA
JIOCTAaTOYHO MPOAHATTU3UPOBATh 3 (haMIIINHU, UMEIOIIUE, IO BO3MOXHOCTH, Pa3HBIC
XapaKTePUCTHUKH):

a) JIMIly KaKoro MoJia MPUHAIICKUT (HaMIITUS;

0) B (hopme Kakoro najexxa ynorpedsieHa;

B) UMEET JI COOTHOCUTEIHHBIC BAPHAHTHI MY>KCKOTO U )KEHCKOTO POJIa;
[P UX HAJTMYUU — YKa3aTh;

') UMeeT Jiu (OpMy MHOKECTBEHHOI'O YHCIIa;

1) U3MEHSIeTCs JIM 10 Ma/ieXKaM B MYKCKOM U KEHCKOM BapHaHTE;

€) popManbHBIN TTOKa3aTelNb TUIA (HaMIIINN;

) IPOCKJIOHATH (DAMUIIHIO B MY»KCKOM M JKEHCKOM BapUaHTax, a TaKXe BO
MHOKECTBEHHOM 4YHCIIe (€Cu 3Th POopMbI 00pa3yroTcs).

1.2.4. IIpoananu3upoBaTh JUYHbIC UIMEHA, HA3BAHHBIE B IOKyMEHTE, (eCiu
€CTb) MJIM CBOE UMs (€CIM B JOKYMEHTE MOJHBIX JIMYHBIX UMEH HET) MO
CJICAYIOIIMM ITyHKTaM (TP OOJIBIIIOM KOJIMYECTBE JIMYHBIX UMEH B TEKCTE
JIOKYMEHTA JIOCTaTOYHO MPOaHAIU3UPOBaTh 3 UMEHH, UMEIOILUE, 110
BO3MOYKHOCTH, Pa3HbIE XapaKTEPUCTHKH):

a) TUITy KaKoro I0JIa MPUHAICKUT UMS,

0) B KaKOM Mafie’ke ynoTpeOIeHO UMS;

B) OXapaKTepu30BaTh CKJIOHEHHE UMEHHU, IIPUBECTH BCE BO3ZMOKHBIE
bopMBI.

1.2.5. IIpoananu3upoBaTh OTUYECTBA, HA3BAaHHBIE B JIOKyMEHTE, (€CIIH €CTh)
WA CBOE OTYECTBO (€CITU B IOKYMEHTE TIOJTHBIX OTYECTB HET) TIO CICAYIOIIHM
NyHKTaM (IIpu 60JIBIIOM KOJIMYECTBE OTUYECTB B TEKCTE IOKYMEHTA JOCTATOYHO
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MPOAHATM3UPOBATH 3, UMEIOIINE, IO BO3MOXHOCTH, PA3HBIE XaPAKTEPUCTUKH):

a) UMs1, OT KOTOPOT0 00Pa30BaHO OTYECTBO,

0) cyddukc, ¢ momMoms KOTOPOTO 00pa30BaHO OTYECTBO;

B) COOTHOCHUTEIIbHOE MYKCKO€ MJIH JKEHCKOE OTYECTBO U ero cyh(hHUKc;

T') YepeJOBaHMsI, YCCUCHHUS 3BYKOB, IMCIOIINE MECTO IPU 00pa30BaHUU
JTAaHHOT'O OTYECTBA.

* [Ipu omcymcemeuu 6 AHanu3upyemom OOKyMeHnme UMEH, Omyecmes u
Gamunuii 0annoe 3a0anue MOAHCHO BbINOJHUMD HA IHYUKIONEOUUECKOM
mamepuaine, NPOAHAIUZUPOBAS UMEHA, OMYEeCMBa U Gamuiuu, umerowue pasHovle
0COBEHHOCMU CKIIOHEHUsl, U3BECMHbIX JI00ell, Ybl aMuiuy HAYUHAIOMCSL HA MYy
Jrce OYK8y, wmo u hamunus cmyoenma.

1.3. Yacmoe ynompeonenue npuuacmuii:

a) BBIIMCATh IPUYACTHUS C TEMH CJIOBAMH, K KOTOPBIM OHU OTHOCSITCS
(ompenensiemMble CIIOBA MM TOJUIEKAIINE), U C TEMH CIIOBAMHU, KOTOPbIE OTHOCSTCS
K IIPUYACTUSM (IIpHUYACTHBIE 000OPOTHI);

0) B K&KIOM Cilydae JaTh XapaKTEpUCTUKY MpUYacThs (0T KaKoro riarosa
U C IOMOIIBIO KaKkoro cyg¢ukca 00pa3oBaHoO; AeHCTBUTEIbHOE/CTPaIaTeNbHOE,
HACTOSILEro/IpoIleAero BpeMeHH, MoIHast/KpaTkas popma, Yucio, poa, najiex;
YIEH MPeJIoKEHUS);

B) 0XapaKTEepPHU30BaATh MPABUILHOCTH (POPMBI TPUYACTHUS, YIOTPEOIEHHOH B
JIOKYMEHTE;

I') HOJIB3YACh CIIPAaBOYHUKOM IO MyHKTYallUH, OObSICHUTH PACCTAaHOBKY
(M OTCYTCTBHE) 3HAKOB MIPENMHAHUSA, CBA3aHHBIX C IPUYACTHBIMU O0OPOTAMH.

*Cnedyem npoananuzupoeams He MeHee NAmu RPUYACMULL, UMErOWUX
PpasHvle cpammamuiecKue XapaKmepucmuKu.

1.4. Ynompeonenue cneyugpuuecxkux ona O/ C npouszeo0nuvix npeoyiozos:
a) BBITTUCATH MPOU3BOJIHBIC MIPEAJIOTH C TEMU €AMHHUIIAMU, KOTOPbIE OHU
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CBSI3BIBAIOT (B COCTaBE CIIOBOCOYETAHMS);
0) onpenenuTh, ¢ GopMaMH KaKUX Majexel yrmoTpeOsatoTCs JaHHbIC
IPEeJJIOTH;
B) U3 TOJIKOBOTO CJIOBAps BHIHUCATh 3HAYCHHE JTAHHBIX MPEIJIOTOB.
*Crnedyem npoanaiusuposams He MeHee mpéx npeoio2os.

2. Yeprol OAC HA CHHTAKCHYE€CKOM YPOBHe:

2.1. Akmuenoe ynompeonenue pacuieni1éHHo20 CKA3yemo2o:

a) BBIITUCATh U3 TEKCTa JOKYMEHTA BCE Clydyau yrnoTpeOIeHUs
pacIlerIEHHOIO CKa3yeMoro (B KOHTEKCTE);

0) MpUBECTH BapUAHTHI 3aMEHBI PACILETIIEHHBIX CKa3yeMbIX
CUHOHMMUYHBIMU UM MPOCTHIMHU HJIM COCTAaBHBIMH IJ1aroJIbHbIMH.

Omo 3a0anue modcem 6vimv 0hopmaeHo 8 ude mabauybsl:

[Ipennoxxenue ¢ pacEIIEHHBIM CUHOHMMHYHOE
CKa3yeMbIM [JIaroJIbHOE CKa3yemoe

*Cnedyem npoananusupoeams He MeHee MPEX pacujenIEHHbIX CKA3YeMblX.

2.2. Yacmoe ucnonvzosanue cmpaoamenbHulxX KOHCMPYKYUIL:
a) BBITTUCATh U3 TCKCTA BCE ClIydau YHOTpe6J'IeHI/I$I CTpagaTCIIbHBIX

KOHCpr’I(I.IHfI, pacnpeacizsadg uxX Ha ABC I'PYIHIIbI IO TUITY CKa3yEMOT' O (KOHCTPYKI_[I/II/I

C BO3BpaTHOHM ()OPMO¥i Ii1aroia u KOHCTPYKIIUH ¢ KPATKAM CTPaIaTeIbHBIM
IpPUYACTHEM);
0) mpeoOpa3oBaTh CTpagaTesIbHbIe KOHCTPYKIIMU, YIIOTPEOIEHHbIE B

JAOKYMCHTC, B CHHOHUMUWYHBIC UM JIeiictBuTenbHbIe. Eciu 3aMeHa HCBO3MOXKHA,

IIPOKOMMEHTHUPOBATh IPUUYNHY.
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Omo 3a0anue maxasce moxcem Ovimv 0POPMAEHO 6 8Ude MAOIUYDL.

[Ipennoxxenue co CUHOHMMUYHAS TEUCTBUTEILHAS
CTpaJaTeIbHON KOHCTPYKIHEH KOHCTPYKLHUS

*Cnedyem npoananuzuposams He MeHee Mpeéx cmpaoamenbHbIX
KOHCMPYKYULL.

2.3. Ilpeobnaoanue 0cnoicHEHHBIX NPEOSIOHCCHUIL:

a) MOICYUTATh KOJMYECTBO MPOCTHIX MPEIJIOKEHUN B TEKCTE (€CIIH TeKCT
3HAYUTENIbHBIN 110 00BEMY, TOCTATOUHO MOICYUTATH KOJIMYECTBO MPEI0KEHUH BO
¢dbparmeHTe, 3aHUMAIOIIEM OJIHY CTPAHHUILY);

0) ompenenuTh, CKOJIBKO B TEKCTE OCIOKHEHHBIX U HEOCIOKHEHHBIX
IIPOCTBIX MPEUI0KEHUM;

B) OIIPEAEIUTh, YEM OCJIOKHEHBI MTPEIJI0KEHUS aHAIM3UPYEMOT0 TEKCTa
(oAHOPOIHBIE YJICHBI MPEATIOKEHNS, 000COOIEHHBIE YJIeHbI NPeI0KEHNU,
BBOJIHbIE KOHCTPYKIIUH, BCTABHbIE KOHCTPYKIIUH);

T') BBIIIKCATh 110 OJHOMY MPEATIOKEHHUIO CO BCEMH TUIIAMH OCJIOKHSIOIINX
KOHCTPYKIUH, OTMEUYEHHBIX B TEKCTE (HE MEHee TPEX);

1) TIOJIb3YACh CIIPABOYHUKOM 10 TyHKTYaI[UH, OObSICHUTDH 3HAKH
IIPENHUHAHUS BO BCEX BBIMMCAHHBIX TPUMEpax.

2.4. Ilpeoonaoanue npamozo nopaoka cioe:

2.4.1. Ha npumepe 0IHOTO PEATIOKEHHS TOKAKUTE, YTO B JEJIOBOM TEKCTE
npeobiiaaeT NpsiMoi MOpsAI0K CIIOB.

2.4.2. JlaiiTe 00OBsICHEHUE BCEM CIy4asiM OTCTYIJICHUH OT MPSIMOTO
MOPSAJIKA CIIOB B aHAIU3UPYEMOM JOKYMEHTE.
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3HaTh

OCHOBHBIE MOHATHA pedepupoBaHuUs
Y aHHOTUPOBAHHUS HAyYHOU
JIUTEPATypPhl U IPUHLIATIIBI
PEaKTOPCKOM paboThI

Ilepeuens 6onpocos K 3auémy:

[TonsiTue umeHu cobcTBeHHOTO. [‘eorpadmyeckue Ha3BaHUS; HAWMEHOBAHHS
YUPEXKACHUH, NPEANPUATHI, OPraHU3aLNM, JOJDKHOCTEH, TOKYMEHTOB B TEKCTaX
CITy’k€OHBIX JOKYMEHTOB (IIpaBUJia HATUCAHUsI, OCOOCHHOCTH CKJIOHEHUS).

Nmena cobctBeHHble droAei. OCOOEHHOCTH CKIOHEHMSI MYKCKHUX M JKEHCKHX
UMEH, OTYECTB M (haMUITHI.

Wms ugucnutensHOe Kak 4acTh peud. OCOOCHHOCTH CKIIOHEHHS pa3IMYHBIX
pa3ps10B UMEH YUCITUTEIbHBIX.

VYnorpebiieHne  YMCIUTENbHBIX B JIOKyMeHTe. ['papuueckue  ¢Gopmsl
YHUCIUTENbHbIX.

['maronm kak 4yacTh pedyd. 3aBUCUMOCTh HCIOJIB3YEMBIX TJIAroJbHBIX (OPM OT
JKaHpa U PeKBU3UTA JOKYMEHTA.

[Ipuyactue xak ocobas ¢opma riarona. OcoOeHHOCTH 00pa3oBaHUs U
yInoTpebaeHHs B JOKYMEHTE IPUYaCTHil.

Heenpuuactue kak ocobas ¢opma riaroiga. OcoOeHHOCTH O0pa3oBaHUA U
ynoTpebaeHus B JOKYMEHTE JAeenpuyacTuil.

IIpennor xak ciyxeOHas wyacTb peud. [lpou3BojHBIE TMpEeAsoTH  Kak
cneunduyeckas yepTa 0QHUIHATbHO-1EI0BOTO CTHIIS.

Tecmur:

1. YTo 13 Ha3BaHHOTO SIBJISIETCSI COCTABHOW YaCThIO JINTEPATYPHOTO SI3bIKA?

a) TepMHUHBI, 0) AMANEKTHU3MbI, B) )KaPTOHU3MBbI, TI') TEPMHHBI U THATEKTHU3MBI.
2. Kakoii cinoBapb cieayeT HCIoJIb30BaTh JUIsS ONPEIEICHUs CTUIIMCTUYECKOM
IIPUHAJIEKHOCTH CJIOBa?

a) TOJIKOBBIH, 0) ophodNMUUECKUid, B) ITUMOJIIOTUYECKUH,

r) opdorpaduueckuil.

3. YkaxuTe PyHKIIMOHAIBHBIA CTUIIb, HE OTHOCSIIUNCS K KHIKHBIM:

a) Hay4YHBIH, O) MyOJUIMCTHYECKHH, B) OPHUITHATBHO-IETIOBOM,

I') pa3rOBOPHBIN.
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4. Kakoro noacTuist HeT B O(HUIHAIHHO-/1EJIOBOM CTHIIE?

a) A/IMUHUCTPATUBHOTO, O) IOPUIUYECKOTO,

B) AUIUIOMAaTUYECKOT0,  T') JOKYMEHTAI[MOHHOTO.

5. Yto 13 Ha3BaHHOTO He SIBJISAETCS CHelru(UIecKoi 4epTOl TEKCTOB
opUILIHaTBEHO-1ETOBOTO CTHIIS?

a) npeoOiasanue UMEH CYIIECTBUTEIBHBIX, 0) paclIeIUIEHHOE CKa3yemMoe,
B) BOCKJIMIIATEIHHBIC TIPEIOKCHHSI, T') OCJIO)KHEHHBIE
MPEIOKECHHUSI.

6. B xakoM IyHKT€ Ha MECT€ MHOTOTOYHS CIIEYEeT YIIOTPeOUTh TUpe?
a) Hay4HO...[TPOU3BOJCTBEHHBINH,  0) 23...25 okTsa0p1,

B) TeJlE... ¥ BUEoaNnnaparypa, T') BarOHO...pEMOHTHBIH.

7. K kakoMy THITY OTHOCHUTCS COKpaIlleHUE 3¢h.-Mac/l. IPUIIarareaIbHOro
agpupHo-macauyHvLi?

a) ToueyHoe, ©0) neducHoe, B) KOMOMHHUPOBAHHOE, T) HYJIEBOE.

YMmeTs:

U3BJIEKATh M3 HAay4YHOH JHMTEpaTyphl
3aJJaHHYI0 HH()OpPMAIUIO

Ilpakmuueckoe 3a0anue Ne 3

3ajaHuE BBINOJIHAETCS HA OCHOBE KOHKPETHBIX JJOKYMEHTOB, KOTOPBIE
JIOJIKHBI OBITH OTCKAHUPOBAHbI Kak (poTorpaduu U BhICIaHbl OTAEIBHBIM (haiiom
(B Ha3BaHuM (Qaiina HykHO yka3aTb: [lok MBanos JI, rae iBanoB — pamuius
CTyZAEHTa, a JI — yka3zaHue Ha pasfen Kypca). JKenaTeabHO B34Th JOKYMEHT CO
3HAYUTENIBHBIM M0 00BEMY TEKCTOM JIMOO0 HECKOJIBKO TOKYMEHTOB, €CIIH HE
yZacTcsl BBISIBUTH BCE YEPTHI Ha IPUMEPE OJTHOTO TEKCTA. ITO MOT'YT OBbITH JIF0ObIE
OpraHU3alMOHHO-PACIOPAAUTENbHbBIE JOKYMEHTHI (IIPUKa3bl, paCOPsHKEHHUS,
MHCTPYKIUH, TIOJIOKEHUS, IEJIOBbIe MUChMa U T. 11.)

TpeOoBanus k 0popMIICHHIO TPAKTHYECKOT0 3aJaHUS:

1. TexcroBsiii penakrop Microsoft Word, mipudt Times New Roman 14,
MEXCTpOUHBIM nHTEpBa — 1,5. IToss mo 2 cM co Bcex CTOPOH.

2. Ha3Banwue (aiina 101KHO COCTOATH U3 (DaMUIIMK CTY/IEHTAa M Ha3BaHUS
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paznena (MBanos JI).

3. Ha nepBoii ctpoke: ®UO crynenra.

4. Ha Bropoii ctpoke: [IpakTuueckoe 3a1anue 1o paszaeny ... (Ha3BaHue
pasnena).

5. Jdanee nmpakTuyeckoe 3aaHue.

Ilpakmuueckoe 3a0anue no pazoeny
«Cneyughuxa 0enoeozo mexkcma Ha 1eKCUKO-(pazeo102uyuecKom
ypoeue»

1. Ucnonp3ys TOIKOBBIH CI0Baph, TOAOEPUTE IPHUMEPHI CIIOB, TIPUAAIOIINX
TEKCTY JIJIOBOM XapakTep (MMEIOIUe B TOIKOBAaHUHU TIOMETHI ohuy., cney.,
KHudicH.). JloctaTouHO Mo100paTh Mo OTHOMY MPUMEPY C KKIOH U3 TIOMET.

CroBa 10JKHBI HAUMHATHCS C TOW e OYKBBI, UTO M (haMuius CTyAeHTa,
WIH, €CTIM Ha 3Ty OyKBY HET HEOOXOIMMBIX PHMEPOB, HA CIEAYIOUIYIO 1O
andaBuTy OYKBY (U1 CTYACHTOB ¢ (amuiiueil Ha OykBy A TOMOJIHUTEIbHOM
sBJIsieTCst OykBa A).

3ananue crieayetr opopMHUTh B Bue TaOaMIIbI (CM. 00pa3el] BBIIOIHEHUS
3aJIaHus ).

2. B TexcTe aHamU3UPyeMOTro TOKyMEHTa HalJuTe CJI0Ba U
(dpaszeoornIecKue eTUHUIIBI, TIPUIAIOIINE TEKCTY JISIOBOM XapakTep. Brimummire
MpeyIoKeHNE UK GparMeHT MPEATIOKEHUs, B KOTOPOM YIOTPeOIeHO JaHHOE
CJI0BO. M3 TONKOBOTO CI0Bapsi BEIMHUIITUTE 3HAYCHUE CJIOBA C YKa3aHUEM ITOMETHI,
CBUJIETENHCTBYIOIICH O TOM, UTO CJIOBO CHEIHU(PUIHO IJIsi OPHUIIHATHEHO-IETIOBOTO
ctuiist (opuy., cney., KHUJICH.),

3. Hcrionb3yst TONKOBBIHA CIIOBaph, MOAOEPHUTE IIPUMEPHI CIIOB, UMEIOIIAX
pas3IMYHbIe OTPAaHUYCHUS Ha YIIOTpebIeHUE B JIETOBOM TEKCTE.
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CrnoBa TOJKHBI HAYMHATHCS C TOU K€ OYKBBI, UYTO U (paMIITHS CTYJICHTA,
WJIH, €CJIU Ha 3Ty OYKBY HET HEOOXOIMMBIX TPUMEPOB, Ha CIEAYIOIIYIO O
andaBuTy OYKBY (151 CTYZACHTOB ¢ haMuiIKei Ha OYKBY A JOTOTHUTEIHLHON
sBIsieTCs OykBa A).

JlocTtaTouHO 1MO00pAaTh IO OTHOMY IIPUMEPY Ha KOKIYIO JICKCUICCKYIO
TPYIILY C TOMETON, CBUAETEILCTBYIONIEH 00 OrpaHUYEHUH YIOTPEeOICHHS CIIOBa B
JIEIIOBOM TEKCTE (8bICOK., paze., n(pocm., 00.11., npesp., Heodoop., npenedp., ulym..,
UpOH., bpamu., epyb., cmap., ycmap., nepe. u np.). CieayeTr npoaHaTu3upoBaTh He
meHee 10 cios.

3ananue ohopmsieTcs B BUJIe TaOJIHIIBI (CM. 0Opa3ell BHITTOJHCHHS
3a/1aHus).

4. Onpenenute, €CTh JIM B aHATU3UPYEMOM JIOKYMEHTE CJIOBa U
bpazeonornyeckue eAMHUIIBI, HAPYIIAIOIHE HOPMbI OQHUIIHATEHO-1EI0BOTO CTHIIS
(pa3roBopHBIE CI0Ba, MPO(HECCUOHATTU3MBI, APXaU3MBI, KaPTOHU3MBI,
WHOSI3bIUHBIE CJIOBA, UMEIOIINE PYCCKHUE aHATIOTH, TUANEKTH3MBI). [Ipy Hanunuumn
TaKUX CAUHUILL CJICAYCT MPCATIOKUTD CcBOU BapHaHT UCIIPABJICHUA TCKCTA, 4TOOBI OH
COOTBETCTBOBAJI HOpMaM O(PHUIMATHEHO-/IETIOBOTO CTHJIS.

Bnanets:

HaBbIKaMU COCTaBJIEHUS pedepaToB u
QHHOTAlM{ HAy4YHOW JUTEpaTypsl U
BEJICHUSI PEAAKTOPCKOM paboThl MO
o0pa3sity

Konmponvnaa paboma

3ajaHuE BBINIOJIHAETCS HA OCHOBE KOHKPETHBIX JJOKYMEHTOB, KOTOpBIE
JOJIKHBI OBITH OTCKAHUPOBAHBI Kak (poTorpaduu U BhICIaHbl OTAEIBHBIM (haiiom
(B Ha3BaHuM (Qaiina Hy>kHO yka3aTh: Jlok VBaHOB, e MIBaHOB — pamuius
cTyneHTa). JKenarenbHO B3STh JOKYMEHT CO 3HAUUTEIBHBIM M0 00BEMY TEKCTOM
7100 HECKOJIBKO IOKYMEHTOB, €CJIM HE YAACTCs BBISIBUTH BCE YEPTHI HA IPUMEpE
OJIHOTO TEKCTa. DTO MOTYT OBITh JIFOObIE OpraHU3allMOHHO-PACTIOPSIUTENbHbBIE
JIOKYMEHTHI (IIPUKa3bl, paCIOPSKEHUSI, UHCTPYKLIUHU, TIOJIOKEHUS, 1€TIOBBIE
MMCHhMa U T. 11.)
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TpeGoBanus K 0(popMIIEHH IO IPAKTHYECKOT0 3a1aHUS:
1. TekcroBblii penakTop Microsoft Word, mpudt Times New Roman 14,
MEXCTpOuHbIM nHTEpBa — 1,5. ITosns o 2 cM co Bcex CTOPOH.
2. Bce 3a1anust BBITIOIHSTE B OJJTHOM (haiisie ¥ BBICBUIATh OJJHOBPEMEHHO C
KONHEW aHATM3UPYEMOTO TOKYMEHTA.

MHNPAKTUYECKOE 3AJJAHUE
O JOKYMEHTHOM JIMHTBUCTUKE
(pa3nesnl «Cnenuuka 1ej10BOro TEKCTa Ha MOP(0JI0rHYecKOM
ypoBHe» H  «Cneun¢uka 1ejI0BOro TEKCTa Ha CHHTAKCHYECKOM YPOBHE))
1. Yeptbl OJAC Ha mop¢oJiornueckom ypoBHe:
1.1. Ilpeobnadanue umén cyuwjecmeumenbHuIx:
a) BBINMKCATh OJIMH a03all TEKCTa;
0) yKa3aTh 4acTh PEYU KaXJI0TO CIOBOA;
B) IIOJICYUMTATh O0LIee KOJUYECTBO CJIOB B a03alle;
T') OMPEENIUTh, CKOJIBKO U3 HUX SBISIOTCS UMEHAMU CYIIECTBUTEIbHBIMH,
1) TIOCUYUTATh MPOLEHT UMEH CYLIECTBUTEIBHBIX OT OOLIETr0 KOJINYECTBA

CJIOB.

1.2. Akmuenoe ynompeodnenus umén coOOCMEEHHbBIX .

1.2.1. Beimucats U3 JOKyMEHTa Bce yHOTpeOIeHHbIe B HEM HMEHA
COOCTBEHHBIE, PACTIPEICITUB UX 110 IBYM Tpynmam: 1) coOCTBEHHbIE UMEHA B Y3KOM
CMBICTIE U 2) COOCTBEHHbIE HANMEHOBAHMUSI.

1.2.2. Tlonp3ysick CIpaBOYHUKOM 110 opdorpaguu v MyHKTYyaluy,
00BSACHUTH YIOTPEOIEHUE MPOMICHBIX U CTPOYHBIX OYKB, HATUYUE WITH
OTCYTCTBHE KaBBIYEK BO BCEX MMEHAX COOCTBEHHBIX (HE MEHEE IIATH).

1.2.3.* IIpoananu3upoBath (pamMuaum, Ha3BaHHBIE B TOKYMEHTE, IO
CJICTYIOIINUM ITYHKTaM (IpX OOJBIIIOM KOJIMYECTBE (PaMIIIHA B TEKCTE JOKYMEHTA
JIOCTATOYHO MPOAHATH3UPOBATE 3 (haMIUIUU, UMEIOIINE, TT0 BO3SMOXKHOCTH, pa3HbBIE
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XapaKTEPUCTUKH):

a) JUILY KaKoro IoJia MPUHAJICKUT haMUIIus;

0) B (hopme kakoro najexa ynorpedicHa;

B) UMEET JIM COOTHOCUTENbHBIE BAPUAHTBI MYXKCKOT'O M KEHCKOT'0 POa;
IPU UX HAIMYHUU — yKa3aTh;

') UMeeT i (OpMYy MHOKECTBEHHOT'O YHCIIa;

1) U3MEHSIETCS JI 0 Ta/Ie)KaM B MYXKCKOM U J)KEHCKOM BapHaHTE;

€) popMabHBIN TTOKa3aTelb TUIA (DaMIIINH;

) IPOCKJIOHATH (DAMUIIIO B MY»KCKOM U JKEHCKOM BapHaHTax, a TAK)Xe BO
MHO>KECTBEHHOM 4Hclie (eciu 3TH (HopMbl 00pa3yroTcs).

1.2.4. Ilpoananu3upoBaTh JUYHbIC UMEHA, HA3BaHHBIE B JIOKYMEHTE, (€CiIu
€CTh) WJIH CBOE MM (€CIH B JIOKYMEHTE MOJIHBIX JIMYHBIX UMEH HET) IO
CJICIYIOIIMM ITyHKTaM (TP OOJIBIIOM KOJHYECTBE JTMYHBIX UMEH B TEKCTE
JIOKYMEHTA JIOCTaTOYHO MPOaHAIN3UPOBaTh 3 UMEHH, UMEIOIIHUE, 110
BO3MOYKHOCTH, Pa3HbIE XapaKTEPUCTHKH):

a) TUITY KaKoro I0Jia MPUHAICKUT UMS,

0) B KaKOM MaJieke ynoTpeOIeHO UMS;

B) 0XapaKTepH30BaTh CKIOHEHHE UMEHH, IPUBECTU BCE BO3MOKHBIE
bopMmBl.

1.2.5. Ilpoananu3upoBaTh OTYECTBA, HA3BAHHBIE B IOKYMEHTE, (€CIIU €CTh)
WM CBOE OTYECTBO (€CIIU B IOKYMEHTE MOJHBIX OTYECTB HET) IO CIEAYIOLUIUM
MyHKTaM (ITpH OOJIBIIOM KOJIMYECTBE OTYECTB B TEKCTE IOKYMEHTA JOCTATOYHO
[IPOAHAIM3UPOBATh 3, UMEIOIIUE, [T0 BOZMOKHOCTH, Pa3HbIE XapaKTEPUCTHKH):

a) UM, OT KOTOPOTO 0OPa30BaHO OTYECTBO,

0) cyddukc, ¢ moMoIEI0 KOTOPOTO 0OPa30BaHO OTUYECTBO;

B) COOTHOCHUTEIBLHOE MY>KCKOE€ MJTH )KEHCKOE OTYECTBO U €T0 CyPUKC;

I') 4Yepel0OBaHUs, yCEUEeHUs 3BYKOB, UMEIOIINE MECTO TP 00pa30BaHUH
JTAHHOTO OTYECTBA.

* [Ipu omcymcmeuu 6 ananusupyemom 0oKymenme UMEH, Omyecms u
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Gamunuii 0anHoe 3a0anue MONCHO BLINOTHUMb HA IHYUKTONEOUYECKOM
Mamepuane, NPOAHATUUPOBAS UMEHA, OMYECMEd U YamMUuiIuy, umerouue pasHoie
0COOEHHOCMU CKIOHEHUsl, U3BECMHbIX N00ell, Ybl PamMuiuu HaYuUHAavmcs Ha my
Jice OYK8Y, umo u pamuaus cmyoenma.

1.3. Yacmoe ynompeonenue npuuacmuii:

a) BBIMKACATh MPUYACTHS C TEMH CIIOBAMH, K KOTOPBIM OHU OTHOCSTCS
(onpeznensemble cI0Ba WM MOAJIEKAIINE), U C TEMU CIIOBAMU, KOTOPbIE OTHOCATCS
K [IPUYACTUSAM (IIpUYACTHBIE 0OOPOTHI);

0) B K&XJIOM Cllyyae J1aTh XapaKTepPUCTUKY IpHUYacTus (0T KaKoro riaroja
U C TOMOIIBIO KaKoro cyddukca 00pa3oBaHoO; ACHCTBUTEIBHOE/CTPAIaTENBFHOE,
HACTOSILEro/IpoIleAero BpeMeHH, MoIHast/KpaTkas (popma, yucio, poa, najiex;
YIEH MPeJIoKEHUS);

B) 0XapaKTEepPHU30BATh MPABUILHOCTH (POPMBI TPUYACTHUS, YIOTPEOIEHHOH B
JOKYMEHTE;

I') HOJIBb3YACh CIIPAaBOYHUKOM IO MYHKTYalllH, OOBSCHUTH PACCTAHOBKY
(MM OTCYTCTBHE) 3HAKOB MIPEMMHAHNSA, CBA3aHHBIX C IPUYACTHBIMU O0OPOTAMH.

*Cnedyem npoananuzupoeams ne meree namu npudacmuil, UMerouux
pasmvie cpammamudecKue XapaKmepucmuxu.

1.4. Ynompeonenue cneyughuuecxkux ona O/]C npou3eo0nvix npeonozo6:

a) BBIITUCATh IPOU3BOAHBIC ITPEAJIOTH C TEMHU €IUHULAMHA, KOTOPBIC OHU
CBSI3BIBAIOT (B COCTaBE CIIOBOCOYETAHMS);

0) onpenenuTh, ¢ hopMaMH KaKuX MaJiekKel yrmoTpeOIsaroTCs JaHHbIC
IpeIOTH;

B) N3 TOJKOBOT'O CJIOBAaps BBINMHMCATh 3HAYCHUEC JaHHBIX MMPCAJIOrOB.

*Cnedyem npoananuzupoeams ne MeHee mpéx npeoio2os.
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2. Yeptl OJC HA CHHTAKCHYECKOM YPOBHE:
2.1. Akmuenoe ynompeonenue pacuieniéHHo20 cKkazyemozo:
a) BBITTUCATh U3 TEKCTA IOKyMEHTA BCE CIIy4au yIOTPeOICHHS
pacieruIiEHHOr0 CKa3yeMoro (B KOHTEKCTe);
0) MpUBECTH BapUAHTHI 3aMEHBI PACIICTIEHHBIX CKa3yeMbIX
CUHOHUMUYHBIMU UM TPOCTHIMHU HJIM COCTABHBIMH TJ1aroJIbHBIMH.
Dmo 3a0anue modxicem 6bimb 0POPMIEHO 8 8Ude MAOTUYDL:
[Ipennoxenue ¢ paciiernIéHHbIM CHHOHUMUYHOE
CKa3yeMbIM IJIaroJbHOE CKa3yeMoe

*Cnedyem npoananiusupoeams He MeHee Mpéx pacujenIEHHbIX CKa3YeMblX.

2.2. Yacmoe ucnonv3zosanue cmpaoamenbHulX KOHCMPYKYUIL:

a) BBINKCATh U3 TEKCTa BCE Clyyau yHOTpeOJIeHUs CTpaaTeIbHbIX
KOHCTPYKIIUH, pactipeAessis UX Ha JIBE TPYIIIbI 10 TUITY CKa3yeMoro (KOHCTPYKIIUU
C BO3BpaTHOM (pOpPMOIi I1arosa u KOHCTPYKIUH ¢ KPATKUM CTPaAaTelbHbIM
MIPUYACTHEM);

0) npeoOpa3oBaTh CTpagaTeIbHbIE KOHCTPYKIIMH, YIOTPEOIEHHBIE B
JOKYMEHTE, B CHHOHUMHUYHBIEC UM JIeHiCTBUTENbHBIE. Ecin 3aMeHa HeBO3MOKHa,
IPOKOMMEHTHPOBATh TPUYHHY.

Omo 3a0anue maxce modxicem ObIMb 0GHOPMIEHO 8 Ude MAOIUYDL.
[Ipennoxxenue co CuHOHUMUYHAS JIEHCTBUTENbHAS
CTpa/IaTeNIbHOW KOHCTPYKIIUEH KOHCTPYKIIHS

*Cnedyem npoananuzupoeams He MeHee MpeéX cmpaoamenibHbIX
KOHCMPYKYUU.
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2.3. Ilpeobnaoanue 0CcoiHcHEHHBIX NPEOSIONHCEHUTL:

a) MOACYUTATh KOJMYECTBO IPOCTHIX MPEAJIOKEHUN B TEKCTE (€CIU TEKCT
3HAYUTENbHBIN 10 00BEMY, TOCTATOUHO MOICYUTATH KOJIMYECTBO MPEI0KEHUI BO
(dparMeHTe, 3aHMMAIOILEM OJIHY CTPAHMILY);

0) ompeaenuTh, CKOJIBKO B TEKCTE OCIOKHEHHBIX U HEOCTIOKHEHHBIX
IIPOCTHIX MPEJI0KEHNN;

B) OIPENEIUTh, YEM OCJIOKHEHBI IPEIOKESHHS aHATU3UPYEMOTO TeKCTa
(omHOPOHBIC YICHBI MPEAIOKEHUS, 000COOTICHHBIC YICHBI MPEIOKECHNUS,
BBOJIHBbIE KOHCTPYKIIUH, BCTABHbIE KOHCTPYKIIHH);

I') BBIIMCATh 110 OJJHOMY MPEIJIOKEHHUIO CO BCEMH TUIIAMU OCJIOKHSIOIINX
KOHCTPYKIIUH, OTMEUYEHHBIX B TEKCTE (HE MEHee TPEX);

1) TIOJIb3YACh CIIPABOYHUKOM I10 IyHKTYaI[UH, 0ObSICHUTDH 3HAKU
MIPENUHAHUS BO BCEX BBITUCAHHBIX IIPUMEpax.

2.4. Ilpeoonaoanue npamozo nopaoka cioa:

2.4.1. Ha mpumepe 0JTHOTO TPETIOKEHHS IOKAKUTE, YTO B JIEJIOBOM TEKCTE
npeobiagaeT mpsMoii MOPSAIOK CIIOB.

2.4.2. laiiTe 00OBsICHEHHE BCEM CIy4asiM OTCTYIJICHUH OT MPSIMOTO
MOPSAJIKA CIIOB B aHAIU3UPYEMOM JOKYMEHTE.

3HaTh

OCHOBHBIC ImpaBujia IOATOTOBKH

YIIPaBJICHUCCKHUX JOKYMCHTOB
BCACHUA HCHOBOﬁ MEPCIINCKU

n

Ilepeuens 6éonpocos K 3auémy:
CuHTaKkCcHYeCKHe 4YepThl TEKCTOB OQHUIIMATBHO-IETOBOTO CTHiIA. [IpobiemMbr
PaCHICTNIEHHOTO CKa3yeMOI'0 M HAaHU3bIBAaHUS MaJEKE.
[Topsimok CJIOB B CIIOBOCOYETAaHWH M TPEIJIOKCHHH, MPUHSATHIA B JIEJOBBIX
TEKCTax.
CrtpanaTenbHbIe U JEHCTBUTEIbHBIE KOHCTPYKIIMH B IOKYMEHTE.
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Oci10)XkHEHHBIE NTPEAIOKEHUS B TEKCTE TOKYMEHTA.
Tecmui:
8. UTo U3 Ha3BaHHOTO He SBJSIETCS Crenn(UIEeCKOil yepTon
MOp(EMHO-CII0BOOOPA30BATENBLHOIO YPOBHS JAEJIOBBIX TEKCTOB?
a) YaCTOE€ UCIOJIb30BAaHUE CIIOKHBIX CJIOB,
0) BbICOKAst YaCTOTHOCTb OTIJIArOJIbHBIX CYIIECTBUTENIBHBIX,
B) aKTMUBHOE ynoTpeOieHue abopeBuaryp,
I') 3HaYUTEJIbHOE KOJIMYECTBO ITPOU3BOIHBIX MPUIIAraTEIIbHBIX.
9. YkaxuTe c10B0, 00pa30BaHHOE JIEKCHKO-CHHTAKCHYECKUM CIIOCOO0M:
a) BBIIICHA3BaHHBIN,  0) CIICIICHTHAJ,
B) MIOXKApOTYLUIEHUE,  I') HOPMAaTUBHO-IIPABOBOM.
10. B xakoM nyHKTe Ha3BaHa aOOpeBuarypa’?
a) MSICOMOJIOUHBIM, O) rinaBBpay, B) 3aB. KAOMHETOM, TI) Bpau-TepamesnT.
11. Kakast u3 Ha3BaHHBIX aO0OpeBHATYP SIBIISETCS CKIOHIEMOM?
a) By3 (Beicuiee yueOHoe 3aBeaeHue), 0) MTC (MoOuibHbBIE TEIECUCTEMBI),
B) KOMIIOJIKa (KOMaHIUP MOJIKA), r) 'DC (TuaposnekTpocTanus).
12. B KakOoM IyHKT€ Ha3BaHO CJIIOBO, YMECTHOE B OPUIMAIbHO-/I€JI0BOM CTHIIE?
a) 10ArocTpoi, 0) TOoOpsK, B) paCTOPTrHYTh, TI') PACTONBIPUTH.
13. B xakoM UMeHH COOCTBEHHOM HCIOJIb3YIOTCS KaBbIUKH (3HAKU MPENMHAHUS HE

paccTaBieHbI)?
a) ynmuna Crpoutenelt, ©0) OOO Arar,
B) TUIaHETa 3eMJIs, r) Tearp roHOTO 3pHUTETISI.

14. B kakoMm myHKTe Ha3BaHa (paMILIUs, IPU YIIOTPEOICHUN KOTOPOl HE0OX0IMMO
3HATH TOJT YEJIOBEKA, HOCSAIIETO 3Ty (DAMHITHIO, TaK KaK MY)KCKHE H KCHCKHE
(bamMuum ynoTpeostoTes Mo-pazHoMy?

a) Ocranenko, 0) Maxapanze, B) Xakamanma, r)[omy0.

15. B KxakoM IMyHKTE HAa3BaHO CIIOBOCOYETAHHUE C COCTABHBIM KOJTUYECTBEHHBIM
YUCIIATEIbHBIM?

a) OJlHAa BTOPAasi METPA, 0) mATHAAIATh YacoB;
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B) JIBE THICSIYU JCBSITHINA TOJI; T') MATUIECITHIN BBITYCK.

16. Kakue yucianTenbHbIe MOTYT YIIOTPEOISATHCS B JOKYMEHTE TOJIBKO B CIIOBECHOM
dbopme?

a) 1poOHbBIe, O) MOPSAIKOBBIE, B) cOOMpaTENbHBIC, T) MPOCTHIC.

17. Kakast u3 Ha3BaHHBIX (hOpM TJIaroina pacnpedenums He YMECTHA B TEKCTE
oHIMATBHO-ICIIOBOTO CTHIIS?

a) pacripefienuyM, 0) pacupenenuTe, B) paclpelesuB, T) pacrpeaeiiniu Obl.

YMmeTn

UCIIONIB30BaTh MO 00pa3ily IpaBuiia
MMOJATOTOBKH YIPABICHUYECKUX
JOKYMEHTOB M BEJEHHUS JelIOBOM
MEePENUCKHU

Ilpakmuueckoe 3a0anue Ne 3

3a/1aHuE BBINOJIHSETCS HA OCHOBE KOHKPETHBIX JJOKYMEHTOB, KOTOpbIE
JOJIKHBI OBITH OTCKAHUPOBAHBI KakK (poTorpaduu U BhICIAaHbI OTAEIBHBIM (haiimom
(B Ha3BaHUU (Qailna HykHO yKa3zarb: [lok VBanos JI, rne iBanoB — pamumnus
CTyZEHTa, a JI — ykazaHue Ha pazjen Kypca). JKenaTeabHo B3ATh JOKYMEHT CO
3HAYUTENIbHBIM 110 00BEMY TEKCTOM JTMO0 HECKOJIBKO JOKYMEHTOB, €CIIU HE
yJlacTCs BBISIBUTH BCE YEPThI HA IIPUMEPE OJHOT0 TEKCTa. DTO MOTYT OBITh JIFOObIE
OpraHU3alMOHHO-PACHIOPAAUTENbHBIE JOKYMEHTHI (ITPUKa3bl, paCOPsHKEHHUS,
WHCTPYKLMH, TIOJOXKEHUSI, IEJIOBBIE TNCbMA U T. 11.)

TpebGoBanus Kk oopMIIeHHIO TPAKTHYECKOT0 3aJaHUS:

1. TekcroBslit pegakrop Microsoft Word, mpudt Times New Roman 14,
MeXCTpOUHbIM nHTEpBa — 1,5. [Tons mo 2 cM co Bcex CTOPOH.

2. Ha3Banwue (aiina J0IKHO COCTOATh U3 (aMUIIMM CTYACHTA U HA3BaHUS
pasnena (MBanos JI).

3. Ha nepBoii ctpoke: ®UO crynenra.

4. Ha Btopoii ctpoke: [IpakTudeckoe 3aganue mo pasieny ... (Ha3BaHHUe
paznena).

5. anee mpakTuyeckoe 3agaHue.

Ilpaxmuueckoe 3a0anue no pazoeny
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«Cneyughuka 0enosozo mexcma Ha 1eKCUKoO-hpazeonocudeckom
yposeue»

1. Vcnionb3ys TOIKOBBIH CI0Baph, MOAOEPUTE IPUMEPHI CIIOB, MPUTAOITIX
TEKCTY JEJI0BOM XapakTep (MMEIOIIIe B TOIKOBAHUN TIOMETHI oguy., cney.,
KHud#cH. ). JlocTaTouHOo Mog00paTh O OHOMY MIPUMEPY € KaXKAOU U3 MTOMET.

CrnoBa TOJKHBI HAYHMHATHCS C TOH K€ OYKBBI, UTO M (paMIIIUS CTYICHTA,
WJIH, €CJIM Ha 3Ty OYKBY HET HEOOXOIMMBIX TPUMEPOB, Ha CIEAYIONIYIO IO
andaButy OYKBY (7151 CTYJI€HTOB ¢ haMuiiield Ha OYKBY A JOMOTHUTEIHLHOM
sBJIsIeTCs OyKBa A).

3amanue crneayer opopMHUTh B BHJIE TaOIUITEI (CM. 00pa3ell BBIMOTHCHHUS
3aJIaHus ).

2. B TekcTe aHANIM3UPYyEeMOro JOKyMEHTa HallIUTe CII0Ba 1
(bpaseosornyecKue eaUHHIIbI, TIPHIAOIINE TEKCTY JEIOBOM XapakTep. Beimuiure
npeIoKeHue Win pparMeHT MPeIoKEHHs, B KOTOPOM YIOTPeOJICHO TaHHOE
c11oBo. VI3 TOJNIKOBOTO CI0BAps BHITUIIKTE 3HAYCHUE CIIOBA C YKAa3aHHEM IIOMETHI,
CBHJICTEIbCTBYIOIIEH O TOM, YTO CJIOBO CIEHM(DUIHO [T OHUIIHATBEHO-AETOBOTO
ctuist (ogpuy., cney., KHUCH.),

3. Mcnonp3ys TOMKOBBIH CIIOBaph, NOAOEPUTE IPUMEPHI CIIOB, UMEFOIINX
pa3IMYHBIE OTPAHWYCHHS Ha YIIOTPEOICHHE B IETTOBOM TEKCTE.

CroBa JOJDKHBI HAYMHATKCS € TOH e OYKBBI, UTO M (DaMHIIHSI CTY/ICHTA,
WIIH, €CTIM Ha 3Ty OYKBY HET HEOOXOIUMBIX IPHMEPOB, HA CIEAYIOUIYIO IO
andaBuTy OYKBY (U1 CTYACHTOB ¢ (amuiiueil Ha OykBy A TOMOJIHUTEIHHON
sBJIsieTCst OykBa A).

JlocTaTo4HO MO00paTh MO OAHOMY MPUMEPY Ha KaXKIYIO JEKCUYIECKYIO
TPYIITY C IOMETOH, CBUECTENBCTBYIOIIEH 00 OTpaHUYCHNUHN YIIOTPEOICHUS CIIOBA B
JICIOBOM TEKCTE (8bICOK., paze., npocm., 0011, npe3p., Heo0o0p., npeHedp., Wymi.,
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Upon., bpam., 2pyo., cmap., ycmap., nepen. u 1p.). Ciaenyer npoanain3upoBarh He
menee 10 cios.

3amanue oopmiiseTcs: B BUIC TaOIHIIBI (CM. 00pa3el] BHITOJIHECHUS
3aJIaHus).

4. OnpenenuTe, eCTh JI B aHATU3UPYEMOM JIOKYMEHTE CIIOBa U
(bpazeosornyeckre eAMHNLIBI, HAPYIIAIOUIIE HOPMBI O(UITHATEHO-IETIOBOTO CTHIIS
(paszroBopHbIe ClI0Ba, MPOGECCHOHATH3MBI, apXaNU3MBbI, )KAPTOHU3MBI,
MHOSI3bIUHBIE CJI0BA, UMEIOLINE PYCCKHE aHAIOTH, JuaneKTh3Mbl). [lpu Hanuuumn
TaKUX €UHHUII CJIEYeT MPEATI0KUTH CBOM BapUAHT UCTIPABIECHHUS TEKCTa, YTOOBI OH
COOTBETCTBOBAJ HOpMaM O(UIIHATEHO-IETTOBOTO CTHIISL.

Bnanets

HaBbIKaMU
obOpasiry paBuI
YIPAaBICHYECKUX  JOKYMEHTOB
BEJICHNUS JIEJI0OBOU NEPEIUCKU

HUCIIOJIBb30BaHUA

IIo

IIOATOTOBKH

u

Konmponsnas paboma

3a/1aHuE BBINOJIHSIETCS HA OCHOBE KOHKPETHBIX JJOKYMEHTOB, KOTOpbIE
JIOJDKHBI OBITH OTCKaHMPOBAHBI Kak (hoTorpaduu v BeICIaHbI OT/ENbHBIM (hailiiom
(B Ha3BanuM ¢aiina HykHO yka3atb: ok MBanos, riae MiBanoB — Gpamuus
cTyaeHTa). JXKenaTeabHO B3ATh JOKYMEHT CO 3HAUUTEIBHBIM M0 00bEMY TEKCTOM
100 HECKOJIBKO JOKYMEHTOB, €CJIM HE YJacTCs BBIIBUTH BCE YEPThI HA IIPUMEpE
OJTHOTO TEKCTA. TO MOTYT OBITh JIF0ObIE OPraHNU3alMOHHO-PACTIOPSAUTEIbHbIE
JIOKYMEHTHI (IIPUKa3bl, paCIOPSKEHUSI, UHCTPYKLIUH, TIOJIOKEHUS, 1€JI0BbIE
MUChMa U T. 11.)

TpedoBanus k 0(pOPMIICHHIO PAKTUYECKOT0 3aJAHMS:

1. TexcroBsiit pegaktop Microsoft Word, mpudt Times New Roman 14,
MEXCTpOYHBIN nHTEpBaI — 1,5. Ioas o 2 ¢M co BCeX CTOPOH.

2. Bce 3a1aHus BBIOTHATH B OIHOM (haiiyie ¥ BHICHUIATH OJJHOBPEMEHHO C
KOIHEW aHAJTM3UPYEMOro JOKYMEHTA.

ITPAKTUYECKOE 3AIAHUE
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IO JOKYMEHTHOM JINMHI BUCTUKE
(pa3neanbl «Cneunduka 1ej10BOro TeKcTa Ha MOp¢oJI0ru4ecKoM
ypoBHe» H «Cnenuuka 1eJJ0BOro TEKCTA HA CHHTAKCHYECKOM YPOBHE»)
1. Yeptsl OJAC Ha mopdoornueckoM ypoBHe:
1.1. Ilpeobnaoanue umén cywyecmeumenbHix:
a) BBIMKCATh OJIUH a03all TEKCTa;
0) yKa3aTh 4acTh PEYU KaXJJI0I0 CIOBOA;
B) IIOJICUMTATh 00IIIee KOJTUYESCTBO CIIOB B a03alIle;
T') OTIPEJICIIUTh, CKOJIEKO U3 HUX SIBIITFOTCS UIMEHAMU CYIICCTBUTEIHLHBIMU;
1) IOCYUTATh MPOIEHT UMEH CYHIECTBUTENBHBIX OT OOIIEr0 KOJINYeCcTBa
CJIOB.

1.2. Akmuenoe ynompeodaenus umén coOCMEEeHHbIX .

1.2.1. BeinucaTh U3 TOKyMEHTa BCe YHOTpeOIeHHbIE B HEM UMEHA
COOCTBEHHBIE, PACIIPE/ICNINB KX I10 JIBYM IpymmaM: 1) coOCTBEHHbIE HIMEHA B Y3KOM
CMBICIIE U 2) COOCTBEHHBIC HANMECHOBAHHSI.

1.2.2. Tlonp3ysich CIpaBOYHUKOM 110 Opdorpaguu v MyHKTYyaluy,
OOBSICHUTB YHOTpEOJIEHUE IPOITUCHBIX U CTPOYHBIX OYKB, HAJTMUNE WU
OTCYTCTBHUE KaBBbIYEK BO BCEX MMEHAX COOCTBEHHBIX (HE MEHEE IISITH).

1.2.3.* IIpoananu3upoBath (haMUINK, Ha3BaHHbIE B JOKYMEHTE, 11O
CJICAYIOUIMM IMyHKTaM (IIpH OOJIBIIOM KOJIHYecTBE (haMHUIIUI B TEKCTE TOKYMEHTa
JIOCTAaTOYHO MPOAHATU3UPOBATh 3 (haMIITUHU, UMEOIINE, IO BO3MOXHOCTH, pa3HbIC
XapaKTePUCTUKH):

a) JIMITY KaKoTo ToJIa MPHHAIICKHUT (HaMILTHUS;

0) B popme Kakoro mnajexa yrnorpedsieHa;

B) MIMEET JIM COOTHOCHTEIILHBIE BAPUAHTHI MY)KCKOTO H KEHCKOTO POJIa;
[pU UX HAJIMYUU — yKa3aTh;

') uMeeT Jiu (OpMy MHOKECTBEHHOT'O YHCIIa;

J1) U3MEHSIeTCs JIM 1O MaJIe)KaM B MYXXCKOM U JKEHCKOM BapHaHTe;
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) bopmanbHBbIi MoKa3arens Thna GpamMunmy;

) IPOCKJIOHATH (DaMUIIHIO B MY)KCKOM U JKEHCKOM BapHaHTax, a TAKXKe BO
MHO>KECTBEHHOM 4HcIIe (eciu 3Ti HopMbI 00pa3yroTes).

1.2.4. [Ipoananm3upoBaTh JIUYHbIC IMEHA, HA3BaHHBIE B JJOKYMEHTE, (€CIIH
€CTh) WJIM CBOE MM (€CIIM B JIOKYMEHTE IOJIHBIX JIMYHBIX UMEH HET) TI0
CJICAYIOIIMM ITyHKTaM (IIPH OOJIBIIIOM KOJIMYECTBE JIMYHBIX UMEH B TEKCTE
JIOKYMEHTa JIOCTATOYHO MPOAHATM3UPOBATH 3 UMEHU, HMEIOIINE, 110
BO3MOYKHOCTH, Pa3HbIE XapaKTEPUCTHKH):

a) JUITy KaKoro I10JIa IPUHAICKUT UMS,

0) B KaKOM Mafie’ke ynoTpeOIeHO UMS;

B) OXapaKTepU30BaTh CKJIOHEHUE HMECHH, IPUBECTH BCE BO3MOKHBIC
(hOpMBL.

1.2.5. Ilpoananu3upoBaTh OTYECTBA, HA3BAHHBIE B IOKYMEHTE, (€CIIU €CTh)
WM CBOE OTYECTBO (€CNU B JOKYMEHTE MOJHBIX OTYECTB HET) MO CIEAYIOIIUM
MyHKTaM (TIpu OOJIBIIIOM KOJIMYECTBE OTYECTB B TEKCTE JOKYMEHTA JIOCTATOYHO
MPOAHATU3UPOBATH 3, UMEIOIINE, IO BO3MOXHOCTH, Pa3HbIE XapaKTEPUCTUKH):

a) UMs1, OT KOTOPOTO 00Pa30BaHO OTYECTBO,

0) cyddukc, ¢ mMOMOIIBI0 KOTOPOTO 0OPa30BaHO OTUYECTBO;

B) COOTHOCUTEIILHOE MYKCKO€ MJTH KEHCKOE OTYECTBO U ero cydhuKc;

T') YepeJIOBaHMsI, YCCUSCHUS 3BYKOB, IMEIOIIHE MECTO IPU 00pa30BaHUN
JAHHOTO OTYECTBA.

* [Ipu omcymcemeuu 8 aHATU3UPYeMOM OOKYMEHme UMEH, OmYecma u
Gamunuii OanHoe 3a0anue MONCHO BLINOTHUMb HA IHYUKTONEOUYECKOM
Mamepuane, NPOAHATUSUPOBAS UMEHA, OMYECMEAd U PamMUuiuy, umeroujue pasHoie
0COOEHHOCMU CKIOHEHUsl, U3BECMHbIX N00ell, Ybl YaMUIUU HAYUHAIOMCA HA MY
JHce OYK8Y, umo u pamuaus cmyoenma.

1.3. Yacmoe ynompeonenue npuuacmuii:
a) BBINKMCATh MPUYACTHUS C TEMU CIOBAMH, K KOTOPBIM OHH OTHOCSITCS
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(onpexnensiemMble CI0BA MM MOAJIEKAIINE), U C TEMU CIIOBAMU, KOTOPHIE OTHOCATCS
K MPUYACTUSAM (IIPUYACTHBIE 000POTHI);

0) B K&KIOM CiTydae JaTh XapaKTEPUCTUKY MpUYaACTHsI (OT KAKOTO riaroia
U C TOMOIIIBIO KaKoro cyddukca 00pa3oBaHoO; ICHCTBUTEIBHOE/CTpaIaTeILHOE,
HACTOSIIEro/IPOIIEAIIET0 BpEMEHH, TTOTHAs/KpaTKas popma, 4uciio, poi, majiex;
YJICH MPEIUIOKEHU );

B) OXapaKTepPU30BaTh MPABUIBHOCTH (JOPMBI TPHUYACTHS, YIIOTPEOIEHHON B
JIOKYMECHTE;

T') OJIB3YSICh CIIPABOYHUKOM I10 TyHKTYAIlUH, OOBSICHUTH PACCTAHOBKY
(MM OTCYTCTBHUE) 3HAKOB IIPEITUHAHUS, CBSI3aHHBIX C PHYACTHBIMU 000POTaMH.

*Cnedyem npoananuzupoeams ne MeHee namu npudacmuil, UMerouux
PasHble epammamuyecKkue XapaKmepucmuxi.

1.4. Ynompeonenue cneyughuuecxkux ona O/]C npou3eo0nvix npeonozo6:

a) BBINMKACATh MMPOU3BOIHBIEC TPEUIOTH C TEMH €IMHUIIAMHU, KOTOPBIE OHU
CBSI3BIBAIOT (B COCTaBE CIIOBOCOYETAHMS);

0) onpenenuTh, ¢ GopMaMH KaKuX Majexei yrnoTpeOstoTcs JTaHHbIC
HpeJIOTH;

B) U3 TOJIKOBOT'O CIIOBApPS BBINKCATH 3HAYCHHE TAHHBIX TPE/JIOTOB.

*Cnedyem npoananu3upo8ams He MeHee mpéx npeodaio2os.

2. Yeptol OC HA CHHTAKCHYECKOM YPOBHE:

2.1. Akmuenoe ynompeonenue pacueniéHHo20 CKazyemozo:

a) BBIMKCATh U3 TEKCTa IOKYMEHTA BCE CIy4au YIOTPeOJICHUS
PACHICIUIEHHOTO CKa3yeMoro (B KOHTEKCTE);

0) IpUBECTH BapUAHTHI 3aMEHBI PACIIEIUIEHHBIX CKa3yeMbIX
CHHOHUMHYHBIMU MM TIPOCTHIMU WJIH COCTABHBIMH TJIArOJIbHBIMH.

Omo 3a0anue modxicem 66imMb 0POPMAEHO 8 8UOe MAOIUYDBL:
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[Ipennoxxenue ¢ pacEIIEHHBIM CUHOHMMHUYHOE
CKa3yeMbIM TJIaroJbHOE CKa3yeMoe

*Cnedyem npoananu3upoeams He MeHee mpéx pacujeniéHHulX CKa3yemblx.

2.2. Yacmoe ucnonv3osanue cmpaoamenbHovlX KOHCMPYKYWIL:

a) BBINKACATh U3 TEKCTa BCE CITydau yHOTpeOJICHUS CTpaaaTeIbHbIX
KOHCTPYKLUH, pacipeaessis uX Ha JIBE IPYIIIIbI 10 TUILY CKa3yeMoro (KOHCTPYKLIUU
C BO3BpATHOHM ()OPMO¥i Ii1aroa U KOHCTPYKIIUH C KPATKUM CTPaAaTeIbHbIM
MIPUYACTHEM),

0) mpeoOpa3oBaTh CTpagaTeNIbHbIE KOHCTPYKIIMU, YIIOTPEOIEHHBIE B
JIOKYMEHTE, B CHHOHUMHUYHBIE UM JieiicTBUTeNbHBIE. EciM 3aMeHa HeBO3MOXKHa,
IPOKOMMEHTHPOBATH IPUYHHY.

Omo 3a0anue maxaice Modxcem Ovimv 0PYOPMIEHO 8 8Ude MAOIUYbL:
[Ipennoxenue co CuHOHUMHYHAS JEHCTBUTEIbHAS
CTpa/IaTeNIbHOW KOHCTPYKLIHEH KOHCTPYKIIHUS

*Cnedyem npoananusupoeams He MeHee mpéx CmpaoameibHblxX
KOHCMPYKYU.

2.3. Ilpeobnaoanue 0cnoxicHéHHBIX NPEOSIOHCEHUIL:

a) MO/ICYUTATh KOJMYECTBO MPOCTHIX MPEAJIOKEHUN B TEKCTE (€CIH TEKCT
3HAYUTENBHBIN 10 00BEMY, TOCTATOUHO MOICYUTATH KOJIMUYECTBO MPEIOKESHHUA BO
(dbparmMenTe, 3aHUMAIOIIEM OJHY CTPaHUILY);

0) oIpeneNInTh, CKOJIBKO B TEKCTE OCI0KHEHHBIX U HEOCIOKHEHHBIX
IIPOCTHIX NMPEJI0KEHNN;
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B) ONPEIETUTh, YEM OCJIOKHEHBI IPEATIOKECHHS aHATU3UPYEMOT'0 TEKCTa
(OIHOPOIHBIE YWIEHBI MPEANIOKEHNUS, 000COOICHHBIE WIEHBI MTPEITI0KEHUS,
BBO/IHbIE KOHCTPYKIIMH, BCTABHBIE KOHCTPYKIIMH);

T') BBIIUCATh 110 OJJHOMY MPEUI0KEHHUIO CO BCEMH TUIIAMU OCIIOKHSIOIINX
KOHCTPYKIIMH, OTMEUEHHBIX B TEKCTE (HE MEHEE TPEX);

1) TIOJIb3YACH CIIPABOYHUKOM I10 TyHKTYaI[UH, OObSICHUTH 3HAKU
MIPENUHAHUS BO BCEX BBIITUCAHHBIX IIPUMEpax.

2.4. Ilpeobnaoanue npamozo nopaoka cioe:

2.4.1. Ha mpumMepe 0JJHOTO MpeIoKEeHUs TOKaKUTE, YTO B JIEIOBOM TEKCTE
npeobiiaaeT npsiMoi MopsiJI0K CIIOB.

2.4.2. laiiTe 00OBbsICHEHHE BCEM CIy4asiM OTCTYIJICHUI OT MPSMOTo
MOPSAJIKA CIIOB B aHAIU3UPYEMOM JOKYMEHTE.

3HaTh

IMpaBHuJjia UCIIOJIB30BaHUS 110 06pa3uy

YIPaBJICHUCCKHUX JOKYMCHTOB
BCACHUA ,Z[CJ'IOBOfI MEpCINCKU

n

Ilepeuensv 6onpocoeé K 3auémy:
CrtpyKkTypa TekcTa u €€ BIMSIHNE Ha TOCTHKEHNE KOMMYHUKATUBHBIX LIETEH.
3aroJoBOK KakK 3JIEMEHT CIyKEOHOro JOKyMeHTa: TpeOOBaHUs K O(pOPMIICHHIO,
THUIIBI.
[TpaBuiia opopmiieHus NepeuHel B JOKyMEHTaXx.
Posns peueBoro ke B pa3paboTKe THUIIOBBIX U TpaapeTHBIX JI€TOBBIX TEKCTOB.
Tecmui:
18. Ykaxxute HeBepHOE yTBEPKACHHUE O NPUIACTUU!
a) MpUYacTUE B IMPEUI0KEHUH MOXKET OBITh ONPEAETICHUEM UITU CKa3yeMbIM;
0) CMHTaKCHYecKasi poJib IPUYACTHUS 3aBUCHUT OT (POPMBI, B KOTOPOH YyHOTpeOIeHO
MIPUYACTHE;
B) TJ1aroJI MO>KET UMETH OT OJTHOTO /10 YETBIPEX MPUYACTU;
T') IpUYACTUE SBJIsIETCS HEeM3MeHseMol ¢popMoil riaroa.
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19. Kakoe 13 Ha3BaHHBIX JI€ENIPUYACTUI 00Pa30BaHO OT NEPEXOHOTO,
HEBO3BPATHOI'O TJIaroja HECOBEPIIEHHOTO BH1a?

a) BbIpa3uB, O) BHIPA3HUBIINCH, B) BBIPAXKAACH, TI') BBIPAXKAs.

20. B xakoM IyHKTE TIpeAJIorT YIOTpeOaEH IpaBuiIbHO?

a) COIJIaCHO MpHUKa3a AUPEeKTopa; O) B CICACTBUU JOMYIIEHHBIX OMIHUOOK;

B) B TCUCHUU T'0/1a; T') 10 OKOHYAaHUU OTYETHOTO NIEPUO/IA.
21. YTo 13 Ha3BaHHOI'O HEe MOKET ObITh CBSI3aHO C IIOMOILBIO COIO30B?

a) OHOPOIHBIC YIICHBI MIPEATIOKEHHUS, ©) YaCcTH CIOXKHOTO MPEIJI0KEHUS,

B) MPEJIOKEHHUS B TEKCTE, I') CJIOBA B CJIOBOCOYETAHHUU.
22. B KakoM IpeioKeHHH YyIOTpeOJIeHO paclIeruI€HHOe ckazyemoe?

a) Kaxxnomy rapantupyetcs cyeOHas 3aliuTa ero npas U cBOOO/.

0) Kaxxaplii BripaBe 3amuiiaTh CBOU IIpaBa U CBOOOABI BCEMH CIIOCO0aMU, HE
3aIpemEHHBIMU 3aKOHOM.

B) OGe cTOpOHBI 003YIOTCS BBIIIOJIHATH BCe TPEOOBaHMSI HACTOSIIIETO 10T0OBOpA.
r) Ucnonuurens obecrieynBaeT yCTaHOBKY 000PYAOBaHUSI COTJIACHO CPOKAM,
yKa3aHHBIM B JIOTOBODE.

23. B kakOoM IyHKTE Ha3BaHO CIIOBOCOYETAHUE C MPSIMBIM MOPSIKOM
pacIoyoKeHusi KOMIOHEHTOB?

a) MaabTO JEMHUCE30HHOE, O0) YIJIaTUTh HaJOT,

B) IITpad BBHINUCATH, ') HAYaJIbHUK U NTOJAYMHEHHBIE.

24. YKaxuTe CTpaJaTelIbHyI0 KOHCTPYKIIHIO:

a) U3TOTOBUTEIb MPOU3BOAUT PEMOHT, 0) ¢bupma orutayMBaeT cyeTa,

B) MpaBHJIa PaCIpPOCTPAHAIOTCS Ha BCEX, T') KOJJIGKTHB HAJEETCs Ha IPEMHUIO.
25. YKaxXuTe HeBEPHOE YTBEPKIACHUE:

a) 3aroJIOBOK TEKCTa JOKYMEHTA 3aK/II0YalOT B KaBBIUKH;

0) 3aroJI0OBOK TEKCTa JOKYMEHTA MUIIYT C IPONUCHON OYKBBI;

B) B KOHIIE 3aroJI0OBKa TOUKY HE CTaBSIT;

T') 3ar0JIOBOK TEKCTa JIOKyMEHTA JJOJDKEH TPAMMAaTHIECKH TIOINHATHCS
HalMEHOBAHMIO BUJIA JOKYMEHTA.
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YMmers:

UCTIONBb30BaTh MO 00pas3ily MpaBHI
MOJITOTOBKU yIpaBIECHYECKUX
JIOKYMEHTOB W BEJICHUS JIETIOBOM
MEPETUCKH

Ilpakxmuueckoe 3a0anue Ne 3

3aaHue BBINIOJIHAETCSA HA OCHOBE KOHKPETHBIX JJOKYMEHTOB, KOTOPBIE
JOJDKHBI OBITH OTCKAaHMPOBAHBI Kak (poTOrpadmu v BEICIAHBI OTIEIBHBIM (hailiom
(B Ha3BaHUU Qailna HykHO yKa3zarh: Jlok MBano JI, rne MiBanoB — pamumnus
CTyJeHTa, a JI — yka3aHue Ha pa3zaen Kypca). JKenaTeabHO B34Th JOKYMEHT CO
3HAYUTENIBbHBIM 10 00BEMY TEKCTOM JIMOO0 HECKOJIBKO JOKYMEHTOB, €CIIM HE
yZ1acTCsl BBISIBUTH BCE UEPTHI HA IPUMEPE OJIHOTO TEKCTA. ITO MOT'YT OBITH JIFOObIE
OpraHU3alMOHHO-PACHIOPSAAUTENbHBIE JOKYMEHTHI (IIPUKa3bl, paclopsKeHus,
MHCTPYKLUH, IIOJOXKEHUSI, IEJIOBbIE TMChMA U T. 11.)

TpebdoBanusi K 0()OpMIIEHUIO PAKTHYECKOTO 3aaHNUSA:

1. TexcroBsiii penakrop Microsoft Word, mipudt Times New Roman 14,
MEXCTpOUHBIM nHTEpBa — 1,5. ITons o 2 cM co Bcex CTOpOH.

2. Ha3Banue (aiina 105KHO COCTOATH U3 (DaMUIIMK CTY/IEHTa U Ha3BaHUS
paznena (MBanos_JI).

3. Ha nepBoii ctpoke: ®UO crynenTa.

4. Ha Bropoii ctpoke: IIpakTuueckoe 3aaHue o pasjeny ... (Ha3BaHue
paznena).

5. lasiee NpakTUYECKOE 3aJaHHE.

Ilpakmuueckoe 3a0anue no pazoeny
«Cneyuguka 0en1068020 mekcma Ha 1eKcUKo-pazeonozuieckom
yposne»

1. Ucnonb3ys TOIKOBBIH CI0Baphb, MOAOEpUTE MPUMEPHI CIIOB, PUIAIOIINX
TEKCTY A€JI0BOM XapakTep (MMEIOIIIe B TOIKOBAHUU IIOMETHI oguy., cney.,
KHudcH.). JloctaTouHo mo100parth 1Mo 0HOMY MPUMEPY C KaKIO0H U3 IOMeET.

CrnoBa JTOJKHBI HAUMHATHCS C TOU K€ OYKBBI, UTO U (paMIIIUs CTyJIeHTa,
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WM, €CJIH Ha 3Ty OYKBY HET HEOOXOIMMBIX IPUMEPOB, Ha CICAYIOIIYIO TI0
andaButy OYKBY (U1 CTYJICHTOB ¢ haMuiiield Ha OYKBY A JOMOJTHUTETHLHOM
siBJIsieTCst OykBa A).

3ananue cineayer ohOpMHUTH B BUJIE TAOIUIIBI (CM. 0Opa3ell BHITTOJTHCHHS
3a/1aHus).

2. B TekcTe aHAIM3UPYyEMOro JOKyMEHTa HalUTE CIIOBA U
(paszeosornyecKre eqMHUILIBL, IPUIAIOIINE TEKCTY AET0BOM XapakTep. Boimuimre
npeIoKeHne Wi pparMeHT MPeUI0KEHHS, B KOTOPOM YITOTPEOJICHO JaHHOE
c110BO. M3 TOJIKOBOTO CIIOBAps BHINUINUTE 3HAYEHHE CIIOBA C YKa3aHHEM ITOMETHI,
CBHJICTEJIBCTBYIOIIEH O TOM, YTO CIIOBO CIICHU(UIHO IS OHUIIHATBEHO-IET0BOIO
ctuiist (opuy., cney., KHUJICH.),

3. Hcnionb3ys TOJNKOBBIH ClI0Baph, MOAOEpUTE PUMEPHI CIIOB, UMEIOIINX
pa3IMYHBIE OTPAHUYCHUS Ha YIIOTPEOICHHE B AETTOBOM TEKCTE.

CroBa 10JKHBI HAUMHATBCS C TOW e OYKBBI, UTO M (haMuius CTy/AeHTa,
WIH, €CTIM Ha 3Ty OYKBY HET HEOOXOIMMBIX PHUMEPOB, HA CIEAYIOUIYIO 1O
andaBuTy OYKBY (U1 CTYACHTOB ¢ (amuiiueil Ha OykBy A TOMOJHUTEIbHON
siBisieTcst OykBa A).

JlocTatouHo momo0paThk MO OJHOMY PUMEPY Ha KAXKAYIO JIEKCHIECKYIO
IpYIIy C OMETOM, CBUAETENbCTBYIONIEH 00 OrpaHNYeHNH YIOTPeOIeHHs CI0Ba B
JIETIOBOM TEKCTE (8bICOK., pasze., npocm., 001., npesp., Heodoop., npenedp., Uymi.,
UpoH., opamu., 2py6., cmap., ycmap., nepet. u 1p.). CieayeT npoaHalu3upoBaTh HE
meHee 10 cnos.

3ananue oopmisieTcss B BUIE TaOIUIBI (CM. 00pa3ell BBITOIHEHHS
3aJIaHus).

4. Onpenenute, €CTh JIM B aHATTU3UPYEMOM JIOKYMEHTE CJIOBA U
(bpazeonornyecke eAMHUIIBI, HApyIIAIOHEe HOPMbI OQHUIHATBEHO-1€JI0BOTO CTHIIS
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(paszroBopHBIE CIIOBA, MPOGECCHOHATN3MBI, aPXaNU3MBbl, )KAPTOHU3MBI,
MHOSI3bIUHBIC CJI0BA, UMEIONINE PYCCKHE aHAIOTH, TUaneKTu3Mbl). [Ipyu Hanuuuun
TaKUX €AMHUI] CIIEAYET NMPEIOKUTH CBOM BapUAHT UCIIPABIICHUS TEKCTa, YTOOBI OH
COOTBETCTBOBAJI HOpMaM O(PUIMATEHO-/IETIOBOTO CTHJIS.
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KOMIIETEHIIUU o0y4yeHHs
Bnaners: HaBBIKaMHU HCTIOJIB30BaHUSA o Konumponvnas paboma
oOpa3ziy paBUI MIOATOTOBKH 3asaHue BBIIOIHAETCS HA OCHOBE KOHKPETHBIX JOKYMEHTOB, KOTOPbIE
YIPaBJIEHYECKUX  JOKYMEHTOB M | IOJDKHBI OBITh OTCKaHUPOBAHBI KaK (oTorpaduu v BICIAHBI OTACIBHBIM (aiiioMm

BEJICHUS JISJIOBOM MEPEIUCKU

(B Ha3BaHuM ¢aiina Hy)KHO yka3atb: /[lox MBanoB, rae MIBanoB — pamuius
cTyneHTa). JKenarenbHO B3STh JOKYMEHT CO 3HAUUTENbHBIM 110 00BEMY TEKCTOM
1100 HECKOJILKO JOKYMEHTOB, €CJIU HE YIAcTCs BBISIBUTH BCE YEPThI HA TIPUMeEpE
OJTHOTO TEKCTA. ITO MOTYT OBITh JTFOObIE OPraHN3alMOHHO-PACTIOPSUTEIbHEIC
JOKYMEHTHI (IIPUKA3bl, PACIIOPSKEHHUSI, UHCTPYKLIUHU, TIOJIOKEHUS, 1€JI0BbIE
MMCbMa U T. 1.)
TpeboBanusi K 0()OpMIIEHUIO MPAKTHYECKOT0 3aaHNUSA:

1. TexcroBsiit pegaktop Microsoft Word, mpudt Times New Roman 14,
MEXCTpOYHbIN uHTepBai — 1,5. Ilosig mo 2 cM co Bcex CTOPOH.

2. Bce 3a1anus BBINOJIHATH B OJHOM (haiijie U BBICHIIATh OJHOBPEMEHHO C
KOIHUEW aHaTU3UPYEMOTro JOKYMEHTA.

NNPAKTUYECKOE 3ATAHUE
MO JOKYMEHTHOM JINHTBUCTHUKE
(pa3aenan! «Cnenuduka 1e10B0Oro TeKCTa Ha MOpP(OTOrHIeCKOM
ypoBHe» 1 «Crnenuduka 1e710BOro TeKCTa HA CHHTAKCHYECKOM YPOBHE»)
1. YepTsl OJAC Ha mop¢osioruueckom ypoBHe:
1.1. Ilpeobnaoanue umén cywyecmeumenbroix:
a) BBINMKCATh OJIMH a03all TEKCTa;
0) yKa3aTh 4acTh peuu Ka)JIOro CI0BOA;
B) MTOICUUTATH 00IIIEEe KOJIUYECTBO CJIOB B a03arle;
T') ONIPENIENIUTh, CKOJIBKO M3 HUX SIBJISIIOTCS MMEHAMH CYLECTBUTEIbHBIMH;
) TOCUUTATh MPOLEHT UMEH CYIIECTBUTENBHBIX OT OOIIEro KOJINYeCTBa
CJIOB.

1.2. Akmuenoe ynompebnenua umén coocmeeHHbIX:
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1.2.1. Beinucatp U3 J1OKyMEHTa BCe YIIOTPEOJIEHHbIE B HEM UMEHA
COOCTBEHHBIE, paclpeIesIUB UX 110 AByM Ipymnmnam: 1) coOCTBEeHHbIE UMEHA B Y3KOM
CMBICTIE U 2) COOCTBEHHBIC HAUMEHOBAHMUSI.

1.2.2. [Tonp3yschk CripaBOYHUKOM 110 opdorpadun v MyHKTyaIuu,
O00BSACHUTH YNOTPEOJIEHUE MPONUCHBIX U CTPOUYHBIX OYKB, HATMUHUE WU
OTCYTCTBHUE KaBbIYEK BO BCEX MMEHAX COOCTBEHHBIX (HE MEHEE IISTH).

1.2.3.* IIpoananu3upoBath (HaMIIINN, Ha3BaHHBIC B JIOKyMEHTE, 110
CJICAYIOUIMM IyHKTaM (IIpH OOJIBbIIOM KOJIHYecTBE (haMHUIIUI B TEKCTE TOKYMEHTa
JIOCTaTOYHO MTPOAHATU3UPOBATh 3 (aMIIINU, UMEIOIINE, 10 BO3SMOKHOCTH, pa3HbIE
XapaKTePUCTUKH):

a) JIMIly KaKoro MoJia MPUHAIICKUT (HaMIITUS;

0) B (hopme Kakoro najexa ynorpedsieHa;

B) UMEET JIM COOTHOCUTEINIbHBIE BAPUAHTHI MY>KCKOI'O U )KEHCKOT'O POJIa;
IpU UX HAJIMYUU — yKa3aTh;

') uMeeT Jiu (OpMy MHOKECTBEHHOI'O YHCJIa;

1) U3MEHSIeTCs JIM 1O Ma/ieXKaM B MYKCKOM U JKEHCKOM BapUaHTE;

€) popManbHBIN TTOKa3aTeNb TUIA (DaMIIINN;

) IPOCKJIOHATH (DAMUIINIO B MYXKCKOM U JKEHCKOM BapHaHTax, a TAaKXXe BO
MHOECTBEHHOM 4HcIIe (ecau 3T GOopMbI 00pa3yroTes).

1.2.4. Ilpoananu3upoBaTh JUYHbIE UMEHA, HA3BaHHBIE B IOKYMEHTE, (€CiIu
€CTb) MJIM CBOE UM (€CIM B JOKYMEHTE MOJIHBIX JIMYHBIX UMEH HET) MO
CJIEIYIOIINUM MYHKTaM (IIpH OOJIBIIOM KOJTMYECTBE JIUUYHBIX UMEH B TEKCTE
JIOKYMEHTA JIOCTaTOYHO MPOaHAIU3UPOBaTh 3 UMEHH, UMEIOIIHUE, 1O
BO3MO>KHOCTH, pa3HbI€ XapaKTEPUCTHKN):

a) JIMIly KaKoro MoJjia MPUHAJICKUT UM,

0) B KaKOM Majie’ke ynoTpeOIeHO UMS;

B) OXapaKTepu30BaTh CKJIOHEHHE UMEHHU, IIPUBECTH BCE BO3ZMOKHBIE

(bopMBI.
1.2.5. [Ipoananu3upoBaTh OTUECTBA, HA3BAaHHBIE B JOKYMEHTE, (€CJIH €CTh)
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WM CBOE OTYECTBO (€CIU B JOKYMEHTE MOJIHBIX OTYECTB HET) MO CIEAYIOMUM
MyHKTaM (TIpH OOJIBIIIOM KOJIMYECTBE OTYSCTB B TEKCTE JOKYMEHTA JIOCTATOYHO
MPOAHATM3UPOBATH 3, UMEIOIIHE, IO BO3MOXHOCTH, Pa3HBIC XaPaAKTEPUCTUKH):

a) UMs, OT KOTOPOT0 00Pa30BaHO OTYECTBO,

0) cyddukce, ¢ momMoms KOTOPOro 00pa30BaHO OTYECTBO;

B) COOTHOCHUTEIILHOE MYCKOE HIIH )KEHCKOE OTYECTBO U €0 CYPPUKC;

T') YepeJOBaHMsI, YCCUCHUS 3BYKOB, HIMCIOIINE MECTO IPU 00pa30BaHUU
JTAHHOTO OTYECTBA.

* [Ipu omcymcmeuu 6 AHAIU3UPYemMom OOKYMeHme UMEH, OMYecme U
Gamunuii Oannoe 3a0anue MOAHCHO BbINOJHUMD HA IHYUKIONEOUUECKOM
mamepuaine, NPOAHAIUZUPOBAE UMEHA, OMYEeCMBa U Gamuiuu, umerowue pasHovle
0COBEHHOCMU CKIIOHEHUsl, U3BECMHbLX JI00ell, Ybl (PaAMUIUU HAYUHAIOMCSL HA Y
JHce OYK8Y, umo u pamunus cmyoenma.

1.3. Yacmoe ynompeonenue npuuacmuii:

a) BBIMUCATh IPUYACTUA C TEMHU CJIOBAMH, K KOTOPBIM OHU OTHOCSATCS
(ompenensiemMble CIIOBA MJIM TOJUIEKAIINE), U C TEMH CIIOBAMHU, KOTOPbIE OTHOCSTCS
K IPUYACTUSAM (IIpHUYACTHBIE 000POTHI);

0) B K&XJIOM Cllydae JIaTh XapaKTepPUCTUKY MpUYacTus (0T KaKoro riaroia
U C MOMOIIBIO KaKoro cygdurkca 00pa3oBaHo; IEHCTBUTENbHOE/CTPAAATEIbHOE,
HACTOSILEro/IpoIleAero BpeMeHH, MoIHast/KpaTkas popma, 4ucio, poa, najiex;
YIEH MPeIoKEHUS);

B) OXapaKTEepU30BaTh MPAaBUILHOCTb (POPMBI IPUUACTHSA, YHOTPEOIEHHON B
JIOKYMEHTE;

T') HOJIB3YACh CIIPABOYHUKOM IO MyHKTYallUH, OObSICHUTH PACCTAaHOBKY
(MM OTCYTCTBHE) 3HAKOB MIPENMHAHNUSA, CBA3aHHBIX C IPUYACTHBIMU O0OPOTAMH.

*Cnedyem npoananu3upoeams He MeHee NAmu RPUYACMull, UMerouUx
pasHvle cpammamuiecKue Xapakmepucmuxu.
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1.4. Ynompeobnenue cneyuguuecxkux ona O/ C npouszeo0nvix npeonozos:

a) BBIIKACATh MPOU3BOHBIC IPEUIOTH C TEMH SIMHHUIIAMH, KOTOPHIC OHU
CBSI3BIBAIOT (B COCTaBE CIIOBOCOYETAHMS);

0) onpenenuTh, ¢ GopMaMH KaKUX MajekKel yrmoTpeOsatoTCs JaHHbIC
IIPEJUIOTH;

B) U3 TOJIKOBOTO CJIOBAps BHITKUCATh 3HAYCHUE JIAHHBIX MTPEIOTOB.

*Crnedyem npoanaiusuposams He MeHee mpéx npeoio2os.

2. Yeprol OC HA CHHTAKCHYE€CKOM YPOBHe:
2.1. Akmuenoe ynompeonenue pacuien1éHHo20 CKA3yemo2o:
a) BBIITUCATh U3 TEKCTa IOKyMEHTa BCE Cllydau ynoTpeOaeHus
pacIlerIEHHOr0 CKa3yeMoro (B KOHTEKCTeE);
0) IpUBECTH BapHaHThl 3aMEHbI PACILEIUIEHHBIX CKa3yeMbIX
CUHOHMMUYHBIMU UM MPOCTHIMHU WJIM COCTAaBHBIMH TIJ1aroJIbHbIMH.
Omo 3a0anue modcem 6vimv 0hopmaeHo 8 uoe mabauybsl:
[Ipennoxxenue ¢ pacEIIEHHBIM CUHOHMMHYHOE
CKa3yeMbIM IJIaroJbHOE CKa3yeMoe

*Cnedyem npoananusupoeams He MeHee MPEX pacujenIEHHbIX CKA3YeMblX.

2.2. Yacmoe ucnonv3zoeanue cmpaoamenbHviX KOHCMPYKYUIL:

a) BBINTACATh U3 TEKCTa BCE CITydau YHOTPEOICHUS CTpaaaTeIbHbIX
KOHCTPYKLUH, pacipeAessis uX Ha JIBE TPYIIIIHI 10 TUITY CKa3yeMoro (KOHCTPYKIIUU
C BO3BpaTHOHM ()OPMOIi Ii1arosia u KOHCTPYKIIUH C KPATKUM CTPaAaTeIbHBIM
IpPUYACTUEM);

0) mpeobpa3oBaTh CTpagaTelIbHble KOHCTPYKIIMH, YIIOTPEOIEHHBIE B
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JIOKYMEHTE, B CHHOHUMUYHbBIEC UM JIeHCTBUTENbHBIE. Eciin 3aMeHa HeBO3MOXKHa,
MIPOKOMMEHTUPOBATH IPUUYHHY.
Omo 3a0anue maxoice modxcem ObimMb OPOPMIEHO 8 8Ude MAOIUYDBL:
[Ipennoxxenue co CUHOHUMMYHAS TEUCTBUTEIIbHAS
CTpaJaTeIbHON KOHCTPYKIHUEH KOHCTPYKIHS

*Cnedyem npoananuzuposams He MeHee MpeéX cmpaoamenbHbIX
KOHCMPYKYULL.

2.3. Ilpeobnaoanue 0cnoicHEHHBIX NPEOSIOHCEHUIL:

a) MOICYUTATh KOJMYECTBO MPOCTHIX MPEJIOKEHUN B TEKCTE (€CIIH TeKCT
3HAYUTENbHBIN 10 00BEMY, TOCTATOUHO MOICYUTATH KOJIMYECTBO MPEII0KEHUH BO
(dparmMeHTe, 3aHUMAIOIIEM OJIHY CTPAHHUILY);

0) onpenenuTh, CKOJIBKO B TEKCTE OCIOKHEHHBIX U HEOCTIOKHEHHBIX
IIPOCTBIX MPEUI0KEHU;

B) OIPEAETUTh, YEM OCJIOKHEHBI ITPEIIOKEHUS aHATTU3UPYEMOTO TEKCTa
(oAHOPOIHBIE YJICHBI MPEATIOKEHNS, 000COOIEHHBIE YJIEHbI NPeI0KEHNUS,
BBOJIHbIE KOHCTPYKIUH, BCTABHbIE KOHCTPYKIIUH);

T') BBIIIKCATh 110 OJHOMY MPEATIOKEHHUIO CO BCEMH TUIIAMH OCJIOKHSIOIINX
KOHCTPYKIUH, OTMEUYEHHBIX B TEKCTE (HE MEHee TPEX);

1) IOJIb3YSICh CIIPAaBOYHUKOM I10 MMYHKTYallUH, OObICHUTH 3HAKH
MPENUHAHUS BO BCEX BBIMMCAHHBIX TPUMEpax.

2.4. Ilpeoonaoanue npamozo nopsaoka cioe:

2.4.1. Ha npumepe 0IHOTO PEATIOKEHHS TOKAKUTE, YTO B JEJIOBOM TEKCTE
npeobiiaaeT NpsiMoi MOpsIIOK CIIOB.

2.4.2. JlaiiTe 00OBsICHEHHE BCEM CIy4asiM OTCTYIJICHUI OT MPSIMOTO
MOPSJIKA CJIOB B aHAIM3UPYEMOM JJOKYMEHTE.







0) Ilopsaok npoBeeHUsI MPOMEKYTOUHOM aTTeCTAlUH, IOKA3aTeJIM U KPUTEPUH
OlleHUBAHMS:
[TpomexxyTouHas arTecTanus IPOBOAUTCS B opMe 3auéTa.
[Ipu moaroToBKe K 3a4eTy 0c000e BHUMAHHE ClIEyeT 0OpaTUTh Ha CIEAYIOIUE MOMEHTBI:
1. PerynspHoe npoureHue (He MEHbIIIE TPEX Pa3) U OCMBICIIEHUE TEOPETUUECKOTO
MaTepuana;
2. BpinonHeHue NpaKTUUYECKUX 3aJaHUM ¢ OIIOPON HA TEOPETUUYECKUN KOMMEHTApUI U
00paspl;
3. TlocTosiHHYIO U 10OPOCOBECTHYIO PabOTy HAa MPAKTUYECKHUX 3aHATUAX, a TAKKE
CaMOCTOSITENIbHYIO padoTYy.
Kpurepun oneHku (B COOTBETCTBUU C (POPMUPYEMBIMU KOMIETEHIUSAMH U TUIAHUPYEMBIMU
pe3ynbTaTaMu OOYUCHHS):
Jnis moydeHus 3a4era 1o JUCIHUIIMHE 00yYaroIUuiCs MOKa3bIBaeT KaKk MUHUMYM TIOPOTOBBIN
ypoBeHb CHOPMUPOBAHHOCTH KOMIIETEHIIUH, T.€.
— 3HAeT OCHOBHBIC ONPEACICHUS U TIOHATHSA, CBI3aHHBIE C KOMMYHHUKAIMEH B YCTHON U
NUChMEHHOU (hopMax Ha PYCCKOM SI3bIKE IS PEIICHUs 3a]a4 MEeXINYHOCTHOTO U
MEKXKYJIBTYPHOTO B3aUMOJICHCTBHS;
— yMeeT pacro3HaBath o oopasiy 3¢ dexTuBHbIe U HEdIPPEKTUBHBIE CIIOCOOBI PelICHUs 3a1a4
MEXKITMYHOCTHOTO ¥ MEXKYJIBTYPHOTO B3aMMOACHUCTBUS B MPOLIECCE KOMMYHUKAIMH B YCTHOU U
MUChMEHHOU (hOpMax Ha PYCCKOM SI3BIKE;
— BJIQJICET MPAKTUIECKUMHU HABBIKAMH PEIICHHS 33124 MEKITMYHOCTHOTO U MEXKKYJIBTYPHOTO
B3aMMOJICHCTBHS B MPOIIECCE KOMMYHHUKAIIUU B YCTHOW 1 MUCbMEHHON (POpPMax Ha PYCCKOM SI3bIKE
o o0Opasiy;
— 3HAeT OCHOBHBIC UCTOYHUKHU MOTydyeHUsI HHPOPMAIUH 110 AUCLUILINHE,
— YMEET CaMOCTOSITEIIEHO MOJTy4aTh HH(OPMAIIHIO U3 OCHOBHBIX HCTOYHHUKOB TI0 JUCITUTIIHHE;
— BJIaJICET HaBbIKAMH pEIlIeHHs 3a/1a4 B 00J1aCTH caMOOpraHU3aluy 1 caMooOpa3oBaHus 1O
o0pasiry;
— 3HaeT OCHOBHBIC HayYHbIE METO/IbI IPU UCCIIETOBAaHUH 00BEKTOB PO ECCHOHATBLHON
NeSITeTbHOCTH;
— yMeeT BbIOMpaTh Mo 00pa3ily OCHOBHbIE HAYYHbIE METO/IbI IIPU HCCIIEI0OBAaHUN OOBEKTOB
MpoeCCHOHAIBHON JESATEIHHOCTH;
— BJIaJIeeT HaBbIKAMH NIPUMEHEHUS 110 00pa3ily HayYHbIX METO/0B P HCCIEI0OBAaHUN 00BEKTOB
MpoeCCHOHAIBHON JESTEIHHOCTH,
— 3HaeT OCHOBHBIC MOHATUS peepupOBaHUS M aHHOTUPOBAHUS HAyYHOH TUTEpaTyphl U
MPUHIIMIIBI PEAAKTOPCKOM paboTHI;
— YMeeT U3BJIeKaTh U3 HAYYHOH JIUTepaTyphl 3alaHHYI0 HHPOPMALIUIO;
— BJIaJICeT HABBIKAMH COCTABIICHHS pepepaToB v aHHOTAIMI HAYYHOH JTUTEPAaTyphl U BEICHUS
peaKTOPCKOM paboThI 1o 00pasiLy;
— 3HAET Pa3JIMYHbIC TPABUJIA TTOJITOTOBKH YIIPABIEHYECKUX TOKYMEHTOB M BEJICHHS JICITOBOM
HEPENUCKHY;
— YMEEeT UCTIOIb30BaTh B PA3JIMYHBIX CUTYAIMIX MPAaBUIIa IOJTOTOBKH YIIPABICHYECKUX
JIOKYMEHTOB M BEJICHUS JEJI0BOI MEepEnncKu;
— BJIaZIceT HABBIKAMH HCITOJ30BAHMS B PA3IMYHBIX CHTYAUSX MTPABHII IIOATOTOBKH
yIpaBJIEHYECKUX TOKYMEHTOB U BEJICHHS JIEIOBOM MEPETHUCKH.



IIpuioxenne 3

MeTtoauyeckue yKazaHus JAJIsl CAMOCTOSITEILHON pa0doThI CTY/ICHTOB

B mporecce BBIOTHEHHUS CAMOCTOSITENBHOW pPAa0OTHI CTYACHTHI JOJDKHBI HAYYHUTHCS
BOCIIPHHMMATh CBEIEHUS Ha CIyX, (PUKCHpPOBAaTh WH(POPMALMIO B BHUJE 3alMCEH B TETpalsX,
paboTaTh C MUCbMEHHBIMU TEKCTaMH, CAMOCTOSATENIBHO M3BJIEKAsh U3 HUX I0JIE3HBbIE CBEIEHUS U
opopmisii MX B BHJE TE3MCOB, KOHCIEKTOB, CHUCTEMAaTH3UpOBaTh MH(GOpPMAIMIO B BHUJE
3aIl0JHEHUs TaOJIMIl, COCTAaBIEHHs cXxeM. Ba)kHO HayuUTbCsl BBIIEISTH IJIaBHBIE MBICIIU B JIEKLIUU
npenojaBarens JMOO B NHUCBMEHHOM TEKCTE; aHAJIM3UPOBATh SBJICHUS; OINpPENENTh CBOIO
MO3HIIMIO K TTOJIYYEHHBIM Ha 3aHATHAX CBEICHUSIM, YETKO (pOpMyITHpOBaTh €€; apryMEeHTHPOBATh
CBOIO TOYKY 3pEHUSA: BBICKA3bIBATh OLICHOYHBIE CYKICHMS;, OCYIIECTBIATh CaMOAHAJIM3.
HeoOxonnMo yuuThbesl BiIaJIeTh YCTHOW M NMUCHbMEHHOW PEuYbl0; BECTH JUAJIOT; y4acTBOBAaTh B
JVICKYCCHH, PpAacKpbIBaTh COJAEp)KaHUE H3ydaeMoil mpoOIeMbl B MOHOJIOTUYECKOH pedH;
BBICTYIIAaTh C COOOLIEHUSMH U JIOKJIAZaMU.

IloaroroBka k mpakTuyeckuM 3aHATHsIM. CeMHHAp — OJIWH W3 OCHOBHBIX BHJIOB
MPAKTUYECKUX 3aHATUH MO0 TyMaHUTapHBIM AucuuIinHaM. OH mpelHa3HayeH s yriIyOoJIeHHOTo
U3y4eHHsI OTIENbHBIX TeM U KypcoB. 1o ¢opme nmpoBeneHust ceMruHapbl OOBIYHO TMPEACTABISIOT
co0oi pemieHune 3a1a4, 00CyXIeHUE TOKJIAZ0B, Oeceny Mo MIaHy Wil JUCKYCCHIO 110 TpodieMe.

[ToaroroBka K 3aHATHUSIM 3aKIIOYAETCS, MPEXK/IE BCETO, B OCBOEHUU TOTO TEOPETHUECKOTO
MaTepuaia, KOTOpbI BBIHOCUTCS Ha oOcyxjeHue. Jljig 3Toro HeoOXoIuMO B MEPBYIO OYEPEb
NepeynuTaTh KOHCIIEKT JIEKIMH HIIM pa3/elbl yueOHHKA, B KOTOPBIX MPUCYTCTBYET YCTAaHOBOYHAS
uHpopmanus. M3yuyeHne pexoMeHAOBAaHHON JHUTEpaTypbl HEOOXOAMMO CJeNlaTh MaKCHUMajIbHO
TBOPYECKU — HE MPOCTO YKIIAJbIBasi B MAMATh HOBBIE CBEACHUS, & OCMBICIUBAs U aHAIU3UPYA
MaTepuan. 3aKpenuTbh CBOM 3HAHUS MOXHO C IOMOILBIO 3alMCEH, BBINMCOK WIM TE3UCHOTO
KOHCIIEKTA.

Ecnu cemunap mnpenctaBieH [JOKJIaJaMH, TO OCHOBHAas OTBETCTBEHHOCTb 3a €ro
IIPOBEJCHHE JICXKUT Ha Jokiaauukax. Kak cienars aTo ycnemso cMoTpure B pasnene «Jlokiamy.
OpHako poib OCTaJIbHBIX YYAaCTHHUKOB CEMUHApa HE JOJKHA ObITh maccuBHOW. CTYAEHTHI,
MPOCITYIIAaB JOKJaJ, 3alMUCBhIBAIOT KPATKO IJIABHOE €ro COJAEp)KaHHUE U 33/1al0T BBICTYMAIOILIEMY
YTOUHSIOLIME BOIPOCOB. UeM OoJiee OCHOBATENIBHOM OblIa JOMAIIHSS TOATOTOBKA MO TeME, TEM
aKTUBHEE TMPOMCXOAUT OOCYKIeHHE MpoOJIeMHBIX BompocoB. Ha cemuHape Bcsuecku
MOOUIPSAETCS TBOpPYECKAs, CaMOCTOATEIbHAs MbICIb, JAaceTCd BO3MOXHOCTb BBICKA3aTh
KPUTHYECKHE 3aMEYaHUsl.

becena mno mnmany mnpencraBiger coOoW  3apaHee MOJATOTOBIEHHOE COBMECTHOE
00-Cy>KJIeHHE BOIIPOCOB TEMbI KaXKIbIM U3 YYaCTHUKOB. JTa popma noTpedyeT OT CTY/IEHTOB He
TOJIBKO XOpOILIEH CaMOCTOSITENbHOM MPOpPaObOTKH TEOPETHYECKOro MaTepuaia, HO U yMEHHe
y4acTBOBaTh B KOJUIEKTUBHOM JMCKYCCHM: KpPaTKO, YETKO M ACHO (POpMyIHpoOBaTh U H3JaraTh
CBOIO TOYKY 3pEHMsI NEpell COKYpPCHHKaMM, OTCTauBaTh IIO3ULMI0O B HAy4YHOM CIIOpE,
MPUCOCIUHATHCS K Uy)KOMY MHEHHIO WJTU ONIIOHUPOBATh APYTUM YYaCTHUKAM.

PedepaTr — camblii IpOCTON U HaUMEHEEe CAMOCTOSITENBHBIA BHJl MUCHMEHHOH PaOOTHI.
CyTb €ro COCTOMT B KPAaTKOM W3JI0KEHMM COJEPKAIIMXCS B HAyYHOM JMTEpaType B3IVIAJO0B U
uen mo 3amanHoi teme. Pedepar He TpeOyeT OpUrHHAIBHOCTY U HOBH3HBI. B HEM orieHuBaeTcst
yMEHHE CTyJIeHTa paboTaTh ¢ KHHWTOW: BBIACIATH W (PopMyaupoBaTh mTpoOiemy, OoTOMpaTh



OCHOBHBIE TE€3MChl U BCIIOMOTAaTEIbHBIE JTaHHBIC, JJOTMUECKH BBICTPAUBaTh MaTepHai, IPaMOTHO
0(pOpPMIISITh HAYYHBIH TEKCT.

CryneHram npeanaraeTcs 18a Buia pedepaTHbIX padoT:

PedepupoBanue HaydyHOW JHUTEpaTyphl MPEACTABISET COOOW COKpAIIEHHOE H3JI0KEHUE
COJIepKAaHUsI CTaThbU WMJM KHUTHM C OCHOBHBIMHM CBEIEHHUSIMH W BBIBOJAaMH. Takue pedepars
aKTyalbHbI TOTJa, KOI/la B IOPUINYECKUX MCTOYHHMKAX IMOSBISAETCS HOBBIA TEOPETUUECKUN WU
IpaKTUYeCKMH MaTepual 1o wusydaemod Tteme. OT cTyaeHTa TpeOyeTcs, BHUMATEIbHO
03HAKOMHUBUIMCH C IEPBOMCTOUYHMKOM, MAaKCUMAJIbHO TOYHO U IOJIHO ME€peaTh €ro CoAepKaHue.
Jis storo unenecoobpazHo BbIOpaTh (OpMY IMOCIENOBATEIBHOIO HW3JIO0XKEHUS HPOYUTAHHOU
KHUTH, HE MEHsS ee OOImMU TUIaH M CTPYKTYpY (IU1aBbl, pasnensl, nmaparpadsr). HeoOxommmo
COXpaHUTh JIOTUKY TIOBECTBOBAHUS M TMO03a00THTBCS O CBA3HOCTH TEKCTa. ABTOpPCKHE,
OpUTHHAIBHBIE W HOBATOPCKWE MBICIHM WM WJCH JydYlle IMepeaBaTb HE CBOMMHU CJIOBaMH, a C
noMomeio uTupoBanus. O0beM pedepara OyaeT onpenenaTbesi CoAep)KaHWEM HCTOYHHKA, a
TaKXe ero Hay4HoW M MpakTU4ecKoil ieHHOocThi0. Ho B m060M citydae mpeanoyTeHue oTaaeTcs
KPaTKOCTH U JIJAKOHUYHOCTH, YMEHHUIO OTOUPATh IJIaBHOE U OCBOOOXKIAThCS OT BTOPOCTEIIEHHOTO.

Pedepar mo Tteme  mpencraBiser 0030p HAay4HbIX B3[VIAZOB M KOHLENUUH IO
po0OJIeMHOMY BOIIPOCY B U3y4aeMoil Teme.

- Ecnn Bam mpeuioskeHa Tema Takoro pedepara Ha BBIOOP, TO MPEAOYTEHUE CIICAYET
OTJaTh TOH, KOTOpas Ui BaC MHTEpECHa WM 3HakoMa. OHa He TOJHKHA OBITh OYEHB CIIOKHOW U
00BEMHOI, B IPOTUBHOM citydae pedepar OyaeT HalmOMHHATh KypCOBYIO paboTy.

- nsa moaroroBku pedepara CTyHAEHTY HEOOXOIMMO CaMOMy WM C Y4acTHEM
npernojiaBaTesns noJo0paTh UCTOUHUKN MHpopManuu. Cienyer mo3ab0TUThCs, YTOOBI B BalleM
CIMCKE OKa3aJIuCh HE CllydyailHble, a LIeHHble B HMH(OPMAIMOHHOM IUIaHE KHHUIH. MOXHO
BBIMOJIHUTh PabOTy, OOpaTHBIIMCh W K OJHOMY HCTOYHHUKY — IOCOOHI0, MOHOrpaduw,
uccnenoBanuio. Ho mydiie, eciau Bbl 0OpaTUTECh K ABYM-TPEM HAyUHBIM TPYyZaM — 3TO MO3BOJIMT
IpPEeJCTaBUTh MPOOJIEMY C HECKOIBKUX TOYEK 3pE€HHS U BbICKa3aTh JIMYHBIEC NTPETOYTEHHUS.

- OIHUM U3 TJIaBHBIX KPUTEPHUEB OLIEHKH pedepara OyJ1eT COOTBETCTBHE €TO COAECPHKAHUS
3asBleHHONH TeMme. [lyiss 3TOoro Oerjo O3HAKOMHUBIIMCH C TEPBOMCTOYHHKAMH COCTAaBBTE
MpeABapUTENbHBIA TUTaH Oyaymiero pedepara, 0003HAYMB B HEM IMPUHIIUIIHMAIBLHO Ba)KHBIC
MOMEHTBI U ATaIbl OCBEHICHHUs MpobieMbl. [locie Toro, Kak y Bac MOSBATCS paboyue 3amicH 110
pe3ysibTaTaM H3yYeHHUs Hay4dHOH JMTeparypsl M OOIIMpHas MH(OpMaIUs MO TeMe B IIEJIOM,
MOXHO Oy/leT CKOppeKTHpoBaTh oOumii rian pedeparta. Crapaiitech npu pabore HaJl HUM
TIIATEJIbHO W30aBJIATBCS OT «M3JIUIIECTB»: BCIKOTO pojia aOCTPAKTHBIX PaCCYXICHHIH,
Ype3MEPHBIX MOJAPOOHOCTEHl 1 MHOTOYUCIIEHHBIX MPUMEPOB, KOTOPbIE «Pa3MbIBAIOT» TEMY HIIU
YBOZISAT OT HEE.

CrpykTypa pedeparta BKIO4aeT B ceOs BBEJCHHE, OCHOBHYIO YacTh M 3aKitoueHue. Bo
BBEJCHUU (OPMYIUPYIOTCS IEIH W 3aJa4d padoOThl, €€ akTyalnbHOCTh. OCHOBHas YacTh
NpeICTaBIsieT cOO0M MOoCIeI0BaTeIbHOE M apTyMEHTHPOBAHHOE HM3JIOKEHUE PA3IUYHBIX TOUEK
3peHHsl Ha MpoOiieMy, ee aHaliMu3, MperoiaraéMble MyTH pelieHus. 3akiodeHue o0oO0IaeT
OCHOBHBIC MBICIIM HJIM OOOCHOBBIBAET MEPCHEKTUBBI JANbHEHIIEro uccieqoBanus temsl. Eciu
pedepar nocraToyHO OO0BEMEH, TO MOTPeOyeTcss paslelieHHe TEeKCTa Ha pasjienbl (IJIaBbl,
naparpadsl). MmuocTpaTuBHBIA MaTeprall — TaONUIbI, CXEMBbI, IpauKi — MOTYT pacrojiararbes
KaK BHYTPH OCHOBHOM 4acTH, Tak U B pazzaene «lIpunoxenuey.

O06bem pedepaTa 3aBUCUT OT IIEJICH U 3a7a4, peniaeMbiXx B pabore — oT 5 10 20 cTpaHuiy
MAaIlIMHOIIMCHOIO TEKCTa 4yepe3 JABa MHTepBaia. Ecin B 3alaHuM, BBIJAHHOM IIpENOaBaTelIeM
00BbEM HE OrOBapUBaETCs, TO CIEAYET UCXOAUTh U3 Pa3yMHOMH 11€J€CO00pa3HOCTH.



B pedepare B 00s3aTenbHOM MOPSIKE pa3MEUIAIOTCS TUTYJIbHBIA JIHCT, IJIaH WX
OTJIaBJIeHHUE PabOTHI, a TAKKE CHUCOK UCTIOIb3yEeMOU JIUTEPATYPHI.

OObuHO pedepar MOKET 3auUTHIBACTCA KaK IHUChbMEHHas paboTa, HO HEKOTOpbIE
IPEenoJiaBaTeI MPAKTUKYIOT MYOJIMYHYIO 3alIUTy pedeparoB WIM HX «O3ByYMBaHHE» Ha
CEMHUHApPCKUX 3aHATHUSIX. B 3TOM cityyae HEOOX0AMMO MPUIIOKUTh JTOTIOTHUTEIbHBIE YCUIINS JUIS
MOJATOTOBKU MYyOJIMYHOTO BRICTYILIEHUS IO MaTepuaiam pedepaTHoi paboThI.

IIpe3eHTanusi — COBpEMEHHBIH CIMOCOO YCTHOTO WM MHCbMEHHOTO MpPEICTaBICHUS
uH(pOpPMALIMU C UCTIONb30BAHUEM MYJIbTUMEIUIHBIX TEXHOJIOTHI.

Cy1iecTByeT HECKOJIbKO BapUaHTOB MPE3EHTAIHI.

L4 HpCSGHTaHI/IH C BBICTYILICHUEM JOKJIaJ4HKa
L4 HpCSGHTaHI/IH C KOMMCHTAapHUAMH JOKJIaIYHKa
L4 HPGSGHTaI_II/IH JIA CaMOCTOATCIIBHOT'O IMpoCMOTpa, KOTOpasa MOXECT

JACMOHCTPUPOBATLCA IIEPEA ay,[[HTopHeﬁ oe3 y49acCTus JOKJIaAYHKa.
IToaroroska MMPE3CHTAllUN BKJIFOYACT B ce0s1 HECKOJIBKO ATAIloB:

1. IlnanupoBaHue Npe3eHTaluu
OT OTBETOB Ha 3TH BOINPOCHI OY/IET 3aBUCETH BCE IOCTPOCHUE NIPE3CHTALINN:

o KaKOBO NpEAHA3HAYEHHWE U CMBICT MPE3CHTAlMM (JEMOHCTpAlMs Pe3yJibTaTOB
Hay4YHOI paOoThl, 3alIUTa AUIJIOMHOTO IIPOEKTA U T.[1.);

J KaKyl0 poib OyJeT BBINOJHATH MpPE3CHTAlMs B  XOJI€  BBICTYIJICHUS
(coTpoBOXKIEHHE JOKJIa/1a UK €ro WUTFOCTPAIHs);

o KaKoBa 11eJ1b Npe3eHTauuu (MHPOPMHUpPOBaHUE, YOeXKIeHHe NI aHAIIU3);

o Ha Kakoe BpeMs paccuuTaHa Ipe3eHTauus (KopoTkoe - 5-10 MUHYT WM
NPOJOJKUTENBHOE - 15-20 MUHYT);

. KaKoB pa3Mep M cocTaB 3pureibckoit aymutopun (10-15 yenosexk mnm 80-100;

IpernoJiaBaTeu, CTYJACHThI WM CMEIIEHHAst ay TUTOPHS).
2. CTpyKTypHpoBaHHE HHPOPMALIUU

° B MpE3CHTAIlMN HE JO0DKHa ObITh MeHee 10 craiioB, a oOliee UX KOJIMYECTBO
npesbrmath 20 - 25.

° OCHOBHBIMHM TPUHIUIAMH TPU COCTaBICHUM TMPE3EHTAIMH JOJIKHBI OBITh
SICHOCTb, HAIJIAIHOCTD, JOTHYHOCTh U 3alIOMHHAEMOCTD;

° Mpe3eHTANMsl TOJKHA UMETh CIICHApUi U YETKYIO CTPYKTYpY, B KOTOPO# OymyT
OTPaKCHBI BCE MPUIHHHO-CIICCTBCHHBIE CBSI3H,

° paboTa Haj Mpe3eHTalell HadyMHAeTCs MOocTe THIATeNbHOTO OOJyMBIBAaHUS U

HalMCaHMsl TEKCTa JOKJIaZa, KOTOPbIH HeoOXoauMo pa3OuTh Ha (parMeHThl U 0003HAYUTH
CBSI3aHHBIE C KOKJbIM U3 HUX 33Ja4 U IEHCTBUS;

. MEpBbI MIar — 3TO ONpeaeNieHWe TJIABHOW HJEH, BOKPYr KOTOpOMl Oyaer
CTPOUTHCS MPE3CHTAINUS;
. yacTh WH(GOPMAIMM MOXKHO TEpPEeBeCTH B JBa THUIA HATTSAHBIX IOCOOHIL:

TEKCTOBBIE, KOTOPBIE MMOMOTYT CIYIIATENSM CIEAUTHh 32 XOJOM Pa3BEepPTHIBAHUS apTyMEHTOB U
rpadudeckre, KOTOpPbIE WUTIOCTPUPYIOT TJIABHBIC ITYHKTHI BBICTYIUICHHST W CO3JAIOT
HMOIIMOHAIIbHEIE 00pa3kI.

. CIOXETBI TPE3CHTAIMd MOTYT pPa3bsICHATh WM WUTIOCTPUPOBATH OCHOBHBIE
TIOJIO’KEHUS JIOKJIaZia B CaMbIX Pa3HOOOPA3HBIX BapHaHTAX.

OdeHb BaXKHO HAWTH TPABWIBHBIA OalaHC MEXKIy peYbl0 JIOKIaJAuuka |
COTIPOBOXAAIOITUMU €€ MYJTbTUMEIUUHBIMU JICMEHTaMHU.

Jyst aTOTO 1IETIecO00pa3Ho:

. OTIPENIeNIUTh, YTO OY/ET MPEICTABIICHO HA KaXKJIOM cJaii/ie, 4To Oy/eT B 3TO BpeMs
TOBOPUTHCS, Kak OyJIeT cAeNaH Mepexo/ K caelyloneMy claiay;
. caMble Ba)XHbIE MJEU M MBICIU OTPA3UTh U HA ClIai/lax U MPOU3HECTH CIOBaMH,

TOTJ]a KaK BTOPOCTETICHHBIE — JIM0O0 clioBaMH, THOO0 Ha crlaiiax;



. UHPOPMALIMIO Ha CIalijax MPEICTaBUTh B BUJE TE3HCOB — OHU CONPOBOXKIAIOT
OJPOOHOE N3JI0KEHHUE MbICIIEH BBICTYNAIOIIET0, a He HA000POT;

° JUTSL pa3bsICHEHUS TOJOXKEHHUH JTOKJIala UCIOIh30BaTh Pa3HbBIC BHUJIBI CIAIIOB: C
TEKCTOM, ¢ TabJIUIaMu, ¢ TUarpaMMaMu;
° ar00as Mpe3eHTaIs JIOJDKHA MMETh COOCTBEHHYIO IPaMaTypruio, B KOTOPOH

€CTb:
«3aBsi3Ka» - MPOOYXKACHNUE UHTEpEca ayIUTOPHH K TeMe COOOLIeHNs (SIPKUN HarJIsaIHBINA

npumep);

«pa3BUTHEY - IEMOHCTPAIUSI OCHOBHON HH(OPMAIIMH B JIOTHUECKOH MOCIIE0BATEILHOCTH
(uepeoBaHUE TEKCTOBBIX U IPaUIECKUX CIIANIOB);

«KyTbMUHAIUS» - TPEACTABICHUE CaMoOro TJaBHOTO, HOBOTO, HEOKUIAHHOTO
(3MOLIMOHAILHBIN pEYEBOM WM WILTIOCTPATUBHBIN 00pa3);

«pa3Bsi3kay - HOPMYITHPOBAHUE BHIBOJOB WIIH MPAKTUICCKIX PEKOMEH AN (BHICOPS).

3. OdopmiieHne Mpe3eHTAITUN

OdopmieHne Mpe3eHTaIH BKIFOYAET B ceOs CICAYIONIYI0 00s3aTeIbHYI0 HH(POPMAITHIO:

TuTynbHBIN TUCT

- IPEJICTABISAET TEMY JOKJIa/la U UM aBTOpa (UM aBTOPOB);

- Ha 3alluTe KypCOBOM WM IUIUIOMHOM paOoThl yKa3bplBaeT (paMUIMIO U MHULUAJIBI
HAY4YHOT'O PYKOBOJAUTEIIS WIIM OpraHU3alH;

- Ha KOH(epeHLusAx 0003HavaeT JaTy U Ha3BaHUE KOH(EpEeHIUH.

[Inan BEICTYIIIIEHUSA

- (hopMynHpyeT OCHOBHOE Co/iepiKaHue Mokiana (3-4 myHKTa),

- (huKcupyeT MOPSAIOK N3I0KESHUS HHPOPMALINH;

CopepxaHue nmpe3eHTaluu

- BKJIIOYAET TEKCTOBYIO U IparuecKyro HH(OpMaIHIo;

- WUTIOCTPUPYET OCHOBHBIE IYHKThI COOOIICHHUS;

- MOJKET MPEeJICTABIIATh CAMOCTOSTEIbHBIN BapUaHT JOKJIA/1a;

3aBepuicHHe

- 000011aeT, MOABOAUT UTOTH, CYMMHPYET HH(OPMALIUIO;

- MOKET BKJIFOUYATh CITUCOK JIUTEPATYPHI K JOKIIAY;

- COJICPKUT CJIOBA 0JaroJapHOCTH ayJAUTOPHH.

4. lnzaiiH npe3eHTauuu

TexcroBoe odopmieHue

. He crout 3anonHaTh cnail caumkoM OonbIuM 00beMOM HH(pOpMaLUU - JTy4Ilie
BCETO 3aIIOMHUHAIOTCS He OoJiee 3-X (pakToOB, BEIBOJIOB, ONIPEICTICHUH.

) OnTumalbHOE YMCIIO CTPOK Ha crhaiige — 6 -11.

. KopoTkue ¢pa3pl 3amoMuHAIOTCS BH3yanbHO Jydine. [IyHKTBI mepeuHed He
JIOJIKHBI TIPEBBIIIATH IBYX CTPOK Ha ¢pasy.

. HaunGonpmas >¢¢heKTUBHOCTh JOCTUTAETCS TOT/A, KOTJa KIIOYEBBIC ITYHKTHI
0TOOpaXkaroTcs MO OJTHOMY Ha Ka)kJIOM OTAEJIbHOM claiijie

. Ecnu TekCT cOCTOMT M3 HECKOJNbKHMX ab3aleB, TO HEOOXOAMMO YCTaHOBUTH
Kpac-HYIO CTPOKY M MHTE€PBAJI MEX Iy ab3aramu.

. KiroueBsie crioBa B ”HGOPMaIIMOHHOM OJI0KE BBIIEISIFOTCS LIBETOM, IPU(TOM HIIH
KOMITO3UIIUOHHO.

o Wudopmannio mnpeanodTuTenbHee pacrnojaraTb TOPH30OHTalIbHO, Hauboee
BaXXHYIO - B IIEHTPE dKpaHa.

J He crnenyer 3moynorpe®nasTh OOJBIIMM KOJIWYECTBOM NPEIJIOTOB, HAapEuuH,
MPUIAraTeIbHbIX, BBOJHBIX CIIOB.

o [MudpoBble MaTepuansl Jydlle MPEACTaBUTH B BHUJE TpapUKOB U JAUATPAMM —

TaOHITBI ¢ TU(DPOBBIMU TAHHBIMH HA CJIAiiie BOCIIPUHUMAIOTCS TIJI0XO.



J Heo6xoaumo obpaTuTh BHUMaHHE Ha IPaMOTHOCTh HamucaHus TekcTa. Omuoku
BO BECh IKPaH NMPOU3BOAT HETIPUATHOE BIICYATIICHHUE
[pudroBoe opopmiieHue

. [pudTter 6e3 3aceuek (Arial, Tahoma, Verdana) untarorcs nerde, 4eM rpoOTECKH.
Henb3s cMemmBaTh pa3ianyHble TUIBI IIPUGTOB B OJHON MPE3EHTALINH.

J HIpudroBoii KOHTpAcT MOXKHO cO3[aTh HOCPEICTBOM pazMepa HIpUdTa, €ro
TOJIIMHBI, HAUepTaHUsl, (GOPMBI, HAIIPABICHUS U 1IBETA;

J Jns 3aronoBka roautcs pasMep mpudta 24-54 myHkra, a ans Tekcra - 18-36
IIYHKTOB.

J Kypcus, nopuepkuBanue, ;UpHbINA MWPUQT UCTIONB3YIOTCS OTPAHUYEHHO, TOJIBKO
JUISL CMBICJIOBOTO BBIJICJIEHUS! (ParMEHTOB TEKCTA.

J JlJ11 OCHOBHOT'O T€KCTa HE PEKOMEHIYIOTCS IPOIMCHBIE OYKBBI.

[{BeToBOE 0OpopMIIEHHE

o Ha onHoM craiine He ucnonb3yercs 0osee Tpex LBETOB: (POH, 3ar0JI0BOK, TEKCT.

o [{BeT mpudTa u uBer GpoHa JOKHBI KOHTPACTUPOBATH — TEKCT JOJKEH XOPOLIO
YUTAThCsI, HO HE pe3aTh IJ1a3a.

J s poHa nmpeAnodTuTENEHEE XOJIO0AHBIE TOHA.

. Cy1iecTByIOT He codyeTaemble KOMOWHANUU 1BeTOB. OO0 3TOM MOXHO Y3HATh B
CrelManbHOM IuTeparype.

. UepHblil 11BET MMeeT HEraTUBHBIA (MpauyHblil) moAaTekcT. benblii Ha YepHOM
YUTAETCs III0XO.

o Ecnu npesenTanust 0osiblias, TO €CTh CMbICT Pa3AeiUTh €€ Ha YacTU € TOMOIIBIO
[[BETa — pa3HbIi IIBET CIOCOOEH CO3aBaTh Pa3HbIM SMOLIMOHATIBHBIN HACTPOH.

. Henb3s Be1OMpaTh POH, KOTOPBIN COJIEPIKUT AKTUBHBIN PUCYHOK.

KomnozumonHoe odopmieHne

J Cnenyer coOmtomarh enuHblii cTwib odopmieHus. OH MOXKET BKIIOYATh
omnpeneNeHHbIN mpudT (rapHUTYpa U BET), (OH IBETA WU (POHOBBIA PUCYHOK, IEKOPATUBHBIN
3JIEMEHT HEOOJIBIIOro pa3Mepa U T.1.

° He npuemnems! cTiiin, KOTOpble OYAYT OTBIEKATh OT MPE3ECHTAIUH.

. KpyrmHbie 00beKThl B KOMITO3UIIUN CMOTPSITCS HEBAYKHO.

. Bcnomorarensnass  uH@opmanus  (YOpaBisiollde  KHOMKH) HE  JOJDKHA
npeobiagaTh HaJl OCHOBHOM (TEKCTOM U WILTIOCTpalueit).

. st cepbe3HOM Mpe3eHTAIluU OTOMPAIOTCS MIA0JIOHBI, BHITIOJHEHHBIE B JCIIOBOM

CTHIIE.
AHUMaImoHHoe 0opMIIeHHE

. OcHOBHast pojb aHUMAlUU — JO3UPOBaHMUA HH(OpPMarUU. AyAUTOpUS, Kak
IpaBWJIO, Jy4ylle BOCIHPUHUMAET HWH(OPMALMIO TOPUMUSIMH, HEOOJIbIIUMU 3PUTEIbHBIMU
(dparmeHTamu.

. AHUMaIus UCHOJB3YETCsl Ul TPUBICYEHUS BHUMAHUSA WIM JIEMOHCTpALUU
pa3BUTHS KaKoTo-JIMOO0 Tporecca

. He crout 3moynotpe6isaTe aHUMAaMOHHBIMU 3P PEeKTaMu, KOTOPbIe OTBIEKAIOT OT
COJIEpKaHuUs WIM YTOMIISIFOT TJ1a3a YATAOLIETO.

. Oco0OeHHO HEXeNaTeabHO YacTO€ HCIOJIb30BAHME TaKUX aHUMAI[MOHHBIX
3¢ (}eKTOB Kak BBIJIET, BpallleHHe, BOJIHA, TOOYKBEHHOE MOSBIIEHUE TEKCTA.

3ByKOBOE opopMmIIeHHE

J My3bIKaJIbBHOE CONPOBOXKJIECHUE INPU3BAHO OTPa3UThb CYTh WM NOJYEPKHYTb
0COOEHHOCTH TEMBI Cllaiiia MM BCeH Mpe3eHTallH, CO3JaTh ONpPEIEICHHBIH 3MOIMOHATBHBIN
HaCTpOH.

J My3bIKy 1enIecoo0pa3HO BKIIOYATh TOT/A, KOTJa Mpe3eHTauus uaer oOe3
CJIOBECHOT'O COIIPOBOXKICHUS.



o 3BYKOBOE COIIPOBOXKICHHE UCIIONIB3YETCSl TOJIBKO 0 HEOOXOAUMOCTH, TIOCKOJIBKY
naxe (hOHOBas THXasi My3bIKa CO3/1aeT U3JIMUIIHUI IIYM U MEIIAeT BOCIIPHATHIO COJICPKAHUSL.

J Heo6xoanmo BeIOpaTh ONTHMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI CIIBIIIAH BCEM
cIIymaTeneM, HO He ObLT OrTyIIUTEIbHBIM.

I'paduueckoe opopmieHue

° Pucynku, dotorpaduu, auarpaMmbl TpPHU3BAaHBl  JIONOJHUTH  TEKCTOBYIO
nH}OopMaIro WK nepeaarh e€ B 00jiee HArJISITHOM BHJIC.

° Henp3s mpenctaBisTh pUCYHKH M (OTO IUIOXOTO KA4eCTBA MM ¢ MCKAKEHHBIMH
MPOTTOPIIUSIMHU.

° KenarenpHo, 4YTOOBI H300pakeHHWE OBUIO HE CTOJBKO (POHOM, CKOJIBKO
WUIIOCTpaLlEe, PaBHOW IO CMBICIY CaMOMY TEKCTY, 4YTOObI IIOMOYb I10-HOBOMY IOHSTh U
PacKpBITh €TO0.

. Cnenyer u3beratb HEKOPPEKTHBIX WJUIFOCTPALMi, KOTOPbIE HENPABHIIBHO WU
JIBYCMBICJICHHO OTPa)Kat0T CMBICI HHPOPMALIUH.
o Heo6xonumo 1no3aboTUTECS O PaBHOMEPHOM U PALMOHAIBHOM HCHOJIb30BAHUU

IIPOCTPaHCTBA Ha cllaiijie: eciii TeKCT NepBUYEH, TO TEKCTOBOM ()parMeHT pa3MeIaeTcs B JIEBOM
BEPXHEM YTITy, a TpapuecKuii pUCYHOK BHU3Y CIIpaBa U HA000OPOT.

o WnmtocTpaniii  peKOMEHIYeTCsl  CONPOBOXAATh  MOSCHUTENBHBIM  TEKCTOM.
[Toanucu K KapTMHKaM JIydlle BBIIOJIHATh COOKY MJIM CHHU3Y, €CIM 3TO TOJbKO HE Ha3BaHUE
CaMoro ciaiaa.

o Ecnu rpaguueckoe nzoOpakeHHe HCIONIb3yeTcs B KauecTBe ()OHA, TO TEKCT Ha
3TOM (OHE JI0JIKEH OBITh XOPOIIO YUTAEM.

TaGnuue! u cxemsl

J He crout BcTaBiATh B Mpe3eHTANWI0 OONbIINE TAOMUIBI — OHH TPYIHBI IS
BoCTIpHATHSA. Jlyullle 3aMeHUTh UX rpaduKaMu, HOCTPOSCHHBIMU Ha OCHOBE 3TUX TaOJIHII.

J Ecnu Bce ke TabNuIly 1MOKas3aTh HAJ0, TO CIEAYET OCTaBUTh KaK MOKHO MEHBIIIE
CTPOK U CTOJIO110B, 0TOOpaB 1 pa3MeCTUB TOJIBKO CaMbl€ Ba)KHBIE IaHHBIE.

o [Tpyr ncnonbp30BaHUMU CXEM Ha ciaijlax HeoOXOAMMO BBIPOBHATH PSAIbI OJIOKOB
CXEMBI, pacCTOSIHHE MeXJ1y OJoKaMHu, I00aBUTh COEIWHUTEIbHBIE CXEMBbl INPU MOMOILU
MHCTPYMEHTOB ABTOQUTYD,

o [Ipr co3maHuu cXeM HYXHO YUUTBIBaTh CBSI3b MEXKJY COCTaBHBIMH YacCTSIMH
CXEMBI: €CJIM OHU PaBHO3HAYHBI, TO 3aMIOJIHAIOTCS OJHUM MIPUPTOM, (POHOM U TEKCTOM, €CIIU €CTh
HEepBOCTENIEHHAss HWH(OpMAaIMsa, TO OHA BBIJEISETCS OCOOBIM CIIOCOOOM C IOMOIIBIO
OpraHU3aLMOHHBIX THarpaMM.

Aynuo u Bueo opopmiieHIe

. Buneo, kxuHO M Tene Marepualibl MOTYT OBbITh HCIOJB30BAaHbl MOJHOCTHIO WIIH
(dbparMeHTapHO B 3aBUCUMOCTH OT I1€JIEH, KOTOPBIE MPECISTYIOTCS.

. [TponomxutensHOCTh (GUIbMa HE JOJKHA MPEBbIMaTh 15-25 MUHYT, a pparmenrta
— 4-6 MUHYT.

. Henp3s wucnonp3oBaTh 1Ba ¢uibMa Ha OJHOM MEpOMNPHUATHH, HO IOKa3aTh

¢dbparMeHTHI U3 IBYX (UIHMOB BIIOJIHE BO3MOXHO.

IMoaroroBka Kk 3a4éty. ['0TOBUTHCS K 3a4€TY HYKHO 3apaHee U B HECKOJIbKO 3TamnoB. [[is
3TOTO:

. IIpocmarpuBaiiTe KOHCHEKTBHI JIEKIMM cpa3y Mocie 3aHATHH. OTO IOMOXET
pazo0paThCs C HEMOHSITHBIMA MOMEHTAMHU JIEKIIMHA U BOSHUKITUMHU BOIIPOCAMH, TTOKA €II1e JICKITUS
CBEXKa B IIAMSTH.

° bermo mnpocMarpuBaiiTeé KOHCIEKTHI JO Hayalla CIEIYIOIIEro 3aHATHS. JTO
MO3BOJIUT «OCBEKUTH» MPEIbIAYIIYI0 JEKIUI0 W TOATOTOBUTHCA K BOCHPHUITHIO HOBOIO
Marepuania.

° Kaxnyro Henemo oTBOAUTE BpEMs JIJIsl IOBTOPEHMS TPOMAEHHOIO MaTepuania.

HenocpencTBeHHO 1TpU MOATOTOBKE:



L4 yHOpH,Z[O‘-IBTG CBOHM KOHCIICKThI, 3aI1MCH, 3aJaHu.

. [IpukuHbTE BpeMs, HEOOXOIMMOE BaM JUIsl TIOBTOPEHUS KaXI0i dactu (0JI0Ka)
MaTepuaia, BRIHOCUMOTO Ha 3auerT.

J CocraBbTe pacnucaHie ¢ y4eTOM CKOPOCTH MTOBTOPEHUS MaTepuaa, Iyl Yero

. Paznenure Bompochl myig 3au€ra Ha 3HAKOMbIe (MO JIEKIMOHHOMY KYpCY,

CeMHMHapaM, KOHCIIEKTUPOBAHUIO), KOTOPhIE MOTPEOYIOT JIMIIh TOBTOPEHHUS M HOBBIE, KOTOPHIE
IIPUZIETCSI OCBaNBATh CaMOCTOATENBbHO. HayHKTe ¢ TEM XOpPOIIO BaM U3BECTHBIX U 3aKPEIMTE UX C
MOMOIIIBI0 KOHCIIEKTa M y4eOHMKA. 3aTeM IOMNOJIHUTE CBOW TEOPETHYECKHUH Oarak HOBBIMH
3HaHUSMM, 0053aTEJILHO BOCIIOJIb30BABIINCH PEKOMEHIOBAHHOM JIUTEPATYPOH.

J [TpaBWJIbHO HCIIOJIB3YHTE KOHCYJBTAllMM, KOTOpBIE MPOBOJAUT IPENOJIABATEND.
[lpuxoaute Ha HUX € 3apaHee NMPOpabOTaHHBIMU CAMOCTOSITEIBHO BoONpocamMu. Bbl Moxkere
IIOJIyYUTh Pa3bsICHEHUE 110 NTOBOMY CJIOKHBIX, HE 10 KOHIA IIOHATBIX TEM, HO HE PACCYUTHIBANTE
BO BpEMs KOHCYJIbTAallMU HAa HCYEPIIBIBAIOIIYIO HH(OPMALIUU IO COAEPKAHUIO BCETO Kypca.



