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1 Iles1u ocBOEHUS TN CHMILTHHBI (MOYJI51)

[enstmu OCBOCHUS TUCIUTUIHHBI (MOIYIIST) «APXUBOBEICHHE) SIBISIOTCS: (DOPMHUPOBAHHE
KOMIIETEHIIMM B 0OJAaCTH apXUBOBEACHUSA, a TaKKEe KOMIETCHUUH, HEOOXOIUMBIX IS
peanu3a-1uu apxXuBHOTO Jiesia B Poccun 1 3a pyoeskoMm.

2 MecTo TMCHMIIMHBI (MO1YJIsI) B CTPYKTYpe 00pa3oBaTe/bHOil IPOrpaMMbl

JucuuiuinHa ApXHMBOBEIEHHME BXOIUT B 0a30Byl0 4acTb y4eOHOro IJIaHa
00pa30BaTeIbHOI IPOrPaMMBI.

Jns  u3ydeHUs  QUCLUIUIMHBL  HEOOXOOUMbl  3HaHUS  (YMEHMs,  BIJIAJICHUsA),
c(OpMHUPOBAHHBIC B PE3Y/IbTATE U3YUCHHSI JUCIUTUTUH/ IPAKTUK:

OCHOBBI JOKYMEHTOBEACHUS

JIOKyMeHTOBeIeHHE

OcCHOBBI apXHBOBECHUS

CoBpeMeHHas OpraHu3alysi rocy1apCTBEHHbIX yupexkaeHuil Poccun

JIoKyMeHTallMOHHOE 0OecrieueHre apXUBHOTI'O Jiesia i HH(popMallMoHHOI cepbl B PO

JloKyMeHTallMOHHOE 00€ecIedeHne ToCyJapCTBEHHOT0 yCTpoiicTBa B PO

3HaHus (YMEHHUs, BIaJIeHHs), IOJIYYEeHHbIE MIPU U3YYEHUU AAHHOW TUCLUIUIMHBI OyayT
HEOOXOAUMBI JUISl U3yYSHUS TUCIUTLTNH/TIPAKTHK:

KanxpoBoe nenonpousBoacTBo

ApPXHUBBI 10 TUYHOMY COCTaBY

KondunennuanbHoe 1e10npon3BoJCTBO

[lepconanbHble JaHHBIE U UX TIOKYMEHTHUPOBAHUE

CrennanbHas CUCTEMA YYETHON TOKYMEHTALUN

I'ocynapcTBeHHbIE, MyHUIIMIIATIbHBIE U BEJOMCTBEHHBIE apXUBBI

Jlenonpon3BOACTBO MyHUIIMTIAIBHBIX YUPEXKACHUN

[TonroToBka K 3alTe U 3aIIMTa BBITYCKHON KBAIM(UKAITMOHHON paboThI

[ToaroroBka k caade u cada rocy1apCTBEHHOIO HK3aMEHa

IIpon3BoacTBEHHAs — IPEIIUIUIOMHAs TPAKTUKA

3 Komnerenuun ody4aromierocs, popMmupyemMbie B pe3y/ibTaTe 0CBOCHUS

AUCHUILINHBI (MOAYJIS1) ¥ IJIAHUPYeEMble Pe3yJIbTAThl 00yueHust

B pesynbrare ocBOEHMS AUCUMIUIMHBI (MOAYNS) «ApPXHWBOBEIACHHE» OO0ydaromuiics
JIOJDKEH 0071a/1aTh CIISAYIOUIMMU KOMITETEeHLIUAMU:

CTpyKTypHBIit [Tnanupyemsble pe3ynbTaThl 00ydeHUs
JIEMEHT
KOMIIETEHIINH

[1K-3 BnageHneM 3HaHUSIMU OCHOBHBIX TIPOOJIEM B 00JIaCTH TOKYMEHTOBEICHUS U

3HaTh THUIOJOTU3aLKI0 IPobeM MpodecCHOHATLHON AESTEIbHOCTH 3aB. ApXUBOM
U KpUTEpUHU BbIOOpA peleHus - CBhIIIE 5

YmMmeth MIPOBOJIUTH 0030p U 00CYXk1aTh cr1ocOObI 3(P(PEKTUBHOTO perIeHHs
MPAKTHYECKHUX MPO(ECCHOHATBHBIX 331a4 B 00JIACTH JIOKyMEHTOBEIC- HHS 1
apXMBOBEJICHUS C IPUMEHEHNEM HH(POPMALIMOHHBIX TEXHOJIOTUN

Brnaners croco0amMu JeMOHCTpAluK YMEHHsI aHAIM3UPOBATh MPOOIEMHYIO CH-
TYyalHIo - CHOCOOHOCTh (OPMYTUPOBKH apryMEHTHUPOBAHHOTO U JIOKa-
3aTeJNIbHOTO BBIBOJIA B XOJI€ aHAJIN3a IpobieM B paboTe 3aB. apXUBOM

[TK-8 crmocoOHOCThIO aHATTM3UPOBATH IIEHHOCTH JOKYMEHTOB C IEJIbI0 HX XPaHEHUS

3HaTh OCHOBHBIC ITpaBHUJjia SKCIIEPTU3BI HECHHOCTU JOKYMCHTOB - CBBIIIC 5




Ymeth npuMeHaTh 3HaHuA 1o DI/], kpuTepuu neHHOCTH TPU 0TOOPE TOKY-
MEHTOB Ha XpaHEHHUE MPU OPTaHU3AINH PAOOTHI IIPEICeAATENS KOMIC- CUU
Brnanets HaBbIKaMU ¥ METOJAMKAMH MPOBEACHUS SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB

(OU;

CHOCO6aMI/I OLCHUBAHUA 3HAYUMOCTHU JOKYMCHTA - IPOTOKOJIMPOBAHUC
DI/ 1 cocTaBieHre apXUBHBIX OMUCEH, aKTOB O BBIICJICHUU JOKYMEHTOB K
YHHUYTOKCHUIO

[1K-9 BrageHreM HaBbIKAMU COCTaBIIeHUS! OUOIHOrpadUuecKuX U apXUBHBIX 0030pOB

3HaTh MIPUHLMIIBI TOCTpoeHus, peaaktupoBanus HCA k 1okyMeHTaM apxuBa,
0030poB

Ymerb OpraHu3oBaTh 0TOOp HEOOXOAMMOI HH(popMaLMK AJ1s 0030pa MPH BbI-
MOJTHEHUU PabOTHI 3aB. ApXHBOM

Brnaners TE€XHUKaMH U HaBbIKaMU o(hopMiIeHHs1 0030pOB - COCTaBJIEHUE JTOKY-

MCHTOB, YMCHHUC IIPOBOAWTH aHAJINM3 HA ITPECAMCT OIIMOOK

ITK-22 crmocoOHOCTBIO IIPUHHUMATDH Y4aCTUC B pa60Te I10 IMMPOBCACHUIO OKCIICPTHU3bI HEHHOCTHU

3HaThb OCHOBHBI€ ITPaBUJIA YKCIIEPTU3BI IEHHOCTH JOKYMEHTOB - CBBILIE 5
YMers NpUMeHsITh 3HaHus 1o DLJI, kpurepun HeHHOCTH IPU 0TOOPE JOKY-
MEHTOB Ha XpaHeHHe B paboTte npencenatens OK

Bnaners HaBbIKamMH U MeToukamu DL/I;

croco6aMu OIIEHUBAHMS 3HAUUMOCTH JOKYMEHTA - POTOKOJIMPOBAHHE
DI/ u cocTaBieHNEe apXUBHBIX OMKUCEH, aKTOB O BBIICICHUH IOKYMEH- TOB
K YHUUYTOKEHUIO, UX aHAIIN3

I1K-23 BJIAICHUCM HABbBIKAMU YUCTa U obecreueHus COXPAHHOCTU NOKYMCHTOB B apXUBE

3HaThb OCHOBHBIC ITpaBUJjia COCTABJICHUSA apXHUBHBIX YYCTHBIX JOKYMCHTOB -
MPUHIUIIBI TOCTPOEHUS, PEIAKTUPOBAHMS CUCTEMBI yueTa K JOKyMeH- TaM
apxuBa, ornucel, oco0eHHoCcTel 00ecneueHrs COXPaHHOCTH JI0KY- MEHTOB

Ymerb OpraHu30BaTh 0TOOP HEOOXOAMMOI HH(pOPMALMU IS YUETHBIX JIOKY-
MCHTOB

Brnanets TE€XHUKaMH U HaBbIKAMU O()OPMIICHHUS YUETHBIX JIOKYyMEHTOB - COCTaB-

JICHUEC JOKYMCHTOB, YMCHUC MPOBOANUTE aHAJIM3 HA MMPECAMCET omunboK

[TK-27 crnocoOHOCTBIO0 MPUHUMATDH Y4acTHe B paboTe MO MPOBEAECHUIO IKCIIEPTU3BI IIEHHOCTH

JIOKYMEHTOB

3HaTh OCHOBHBI€ MTPaBUJIA SKCIIEPTU3bI IEHHOCTH IOKYMEHTOB - CBBILIE 5

YmMerh npuMeHsITh 3HaHus o DLJI, kpurepun neHHOCTH TTPH 0TOOPE JOKY-
MEHTOB Ha XpaHEHHE, B TOM YHCJIE€ B JJIEKTPOHHOM BHUE

Brnaners HaBBIKaMH U MeTogukamu DI1/;

croco6aMy OIIEHUBAHMSI 3HAUMMOCTH JOKYMEHTA - IPOTOKOJIMPOBAHHE
OL/I u cocTaBiieHNE apXUBHBIX ONUCEN, aKTOB O BBIJIEJIEHUH JOKYMEH- TOB
K YHUYTOKEHHIO, X aHAJIN3

[1K-28 Brmagesnem

HaBbBIKaMM YU€Ta U obOecreyeHus COXPAaHHOCTH JOKYMCHTOB B apXHWBE

3HaTh

OCHOBHBIE ITPaBUJIa COCTABIICHUS APXUBHBIX YYETHBIX JIOKYMEHTOB -
MPUHIIMIIBI TOCTPOEHUS, pEAAKTUPOBAHUS CUCTEMBI YUeTa K JOKyMEH- TaM
apxuBa, onucei, ocobeHHoCcTel 00ecreueHrs COXPAaHHOCTH JIOKY- MEHTOB




Ymetn OpraHu30BaTh 0TOOP HEOOXOAMMOM MHPOPMALIUH AJIS YUETHBIX TIOKYMEHTOB

Brnaners TE€XHUKaMH U HaBbIKAMU O()OPMIICHHUS YUETHBIX JIOKYMEHTOB B YCIOBUSX
coa

OIIK-3 BJIaJIeHUEeM 0a30BBIMH 3HAHUSMH CUCTEM OPTaHOB rOCY/IapCTBEHHON U

MYHHHHHaHBHOfI BJIaCTH

3HaTh

WMCTOYHUKH KOMIUIEKTOBaHUS ApXuBHOTO (oHIa PD B 3aBUCHMOCTH OT
BETBEU roCy1apCTBEHHOW M MyHUIIMITAIIBHOM BJIACTEN U yIIPaBJICHHUS;
rOCYJIapCTBEHHBIN OPTaH UCIIOJIHUTEIBbHON BIIACTH, OCYILIECTBIISIOLINI
OKa3aHUe TOCYJapCTBEHHBIX YCIYT B chepe apXUBHOIO jea(B AUaxpo-
HUYECKOM M CUHXPOHUYECKOM aCIEeKTax);

COBPEMEHHYIO CETh apXUBHBIX yupex1eHul Poccun.

YmeTh

OIIpEAEIATh IPUHAUIEKHOCTD OpraHa BETBH F'OCYJApCTBEHHOU U My-
HULIAMAIBHOM BIIACTU U YIIPABJIEHUS 110 PEKBU3UTaM JOKYMEHTOB;
OIIPEACIIATH TUIl APXUBHOIO YUPEKACHUS, IPUHUMAIOIIETO apXUBHbIE
(OHJIBI COOTBETCTBYIOIIETO OpraHa TOCYAapCTBEHHON U MYHUIIUITAIh- HOU
BJIACTH;

ONMpasch Ha OUIHATBHBIN CAUT apXUBHOTO YUPEKIACHUS, YCTAHOBHUTD €T0
MECTO B COBPEMEHHOM CETH apXUBHBIX yupexkaeHuil Poccun.

Brnaners

HaBBIKaMU HICHTU(UKALNYA aPXUBHBIX JOKYMEHTOB IO MIPHHAJICK- HOCTh
OpraHa BETBH I'OCYJAapCTBEHHOM U MYHULIMIIAJIBHOM BJIACTH U YIPABICHUS
10 PEKBU3UTAM,;

HAaBBIKOM HJICHTU(UKALIMYA HOPMATUBHBIX aKTOB, PETJIAMEHTUPYIOIIUX
JEATEIIbHOCTH TOCYJAPCTBEHHOTO WJIM MYHHIUITAIbHOTO apXUBHOTO Y4-
pEeXIEHHUS ;

HaBBIKAMH pabOThI ¢ OPUITUATEHBIMH 3JIEKTPOHHBIMH PECYpPCaMH Opra- HOB
BJIACTHU U NIOJAOTUETHBIX UM apXUBHBIX YUPEIKICHUN




4. CTpyKTypa, 00bEéM U coep:KkaHue TUCHUIIMHBI (MOAYJIsA)
OO0mas TpyI0€MKOCTh JUCIUIUIMHBI COCTABIISIET / 3a4E€THBIX €IWHUIl 252 akaja. 4acoB, B TOM

YUCJIC:

— KOHTaKkTHas padorta — 125,05 akaz. yacos:
—aynuropHas — 119 akan. 9acos;

— BHeaynutopHas — 6,05 akaz. yacos

— caMmocrosTenbHas pabora — 91,25 akan. gacos;
— MOJTOTOBKA K dK3aMeHy — 35,7 akaj. yaca

<DopMa aTTCCTAallUM - 3a4€T, 9K3aMCH, KypCOBas pa60Ta, 3a4eT C OLICHKOM

Paznein/ rema
JCIUATIIUHEI

Cemectp

AynuropHas
KOHTaKTHas pabora
(B akaj. yacax)

11a0.
3aH.

Jlek.
3aH.

MIPaKT.

CamocTosiTennbHas
paboTta cTymeHTa

Bug
CaMOCTOSITEILHON
padoThI

dopma TeKyIIEro
KOHTPOJIS
YCIIEBaEMOCTH U
MPOMEKYTOTHOM
aTTecTaluu

Kon
KOMIIETEHLINN

u yaeOHast
OkcriepTusza
JIOKyMEHTOB

1. 1. ApxuBoBeJeHUE KaK HayKa
JVCTIUTIINHA.
LEHHOCTH

1.1 1. ApxuBOoBe/ieHHE KaK
HayKa u yaeOHas
JUCIUIUINHA

10

Nzyuenue
TEOPETUYECKOH 1
MPAKTHUECKOI
JIUTEPATYpPHI 110
TeMe
Pabora ¢
UH(OPMAIIIOHHO-
MIPaBOBBIMHU
noptanamu ["a-
paHrT,
Koncynbrantllnto
¢, Pocapxus.
Kontponbnas
pabora
INonroroska x
TECTUPOBAHUIO

IIpakTuueckas
pabota 1
Tecr 1
Wrorogsiii Tect (1)
3auer

IK-3, I1K-8,
IK-9, I1K-22,
MK-23, OIIK-3

1.2 2.
XapaKTepUCTHKA
ApPXUBHOTO ¢doHma it
CHCTEMBI apXUBHBIX
yupexaenuit Poccun

Oomas

6 6/21

10

Nzyuenue
TEOPETUYECKOH 1
MPaKTUYECKON
JUTEPATYPHI 110
TeMe
Pa6ota c caiitom
Apxussl Poccun, ¢
caifrom
roCyIapCTBEHHBIX
apXH1BOB
cyobexkroB PO
Kontponbnas
pabota
INonroroska x
TECTUPOBAHHIO

IIpakTuueckas
pabora 1
Tecr 2
Hrorossrii TecT (1)
3ayer

IK-3, I1K-8,
[K-9, I1K-22,
MK-23, TIK-27,
ITK-28, OIIK-3




ITonroroBka x
TECTUPOBAHUIO

Nzyuenue
13 3 Oprasusars TEOPETHIECKOH 1 [MpakTuyeckue TK-3, [K-8,
MIPaKTUYECKOU pabota 1
HCIIOIb30OBAHIA  aPXHBHBIX 4 6/21 12 JUTEPATYphI 0 | TecTrpoBanue Tect 1IK-9, [IK-22,
(hOHIIOB ¥ BO3MOKHOCTH €€ TIK-23, T1K-27,
TeMme 3
COBEpILEHCTBOBAHUS - ITK-28, OIIK-3
IMoxroroska k | Urorossiii Tect (1)
TECTUPOBAHHIO
Nzydenne
TEOPETUYECKON 1
TIPaKTHIECKOI
JUTEPATyphl O
TeMme
oo esivon | Tpamesne | s, i,
1.4 4, Opranu3anus P N ’ & TIK-9, I1K-22,
2 2/21 3 caiftom Tecr k Teme 4
apxuBHOro fena B Poccun rocynapcTaeHHex | ATorosbiii TecT TIK-23, TIK-27,
yap TIK-28, OTIK-3
apXH1BOB 3ayer
cyobekroB PO
KonTponpuas
pabora
[MonroroBka
TECTHUPOBAHHIO
Hroro no pazneny 18 18/611 | 35
Hroro 3a cemectp 18 18/61 | 35 3a4€T
2. 2. OpraHuszanys XpaHeHUs U
yueT ApxuBHoro ¢ounga PO
Nzyuenue
TEOPETUIECKON 1
MIPAKTHUECKOI
JIUTEPATYPRL IO IIpakTuueckoe
Teme
Pa6ota c caiitom SANAHKE 5
Tect k pazneny 2 | TIK-3, TIK-8,
21 1. DxcnepTu3a Apxussl Poccun, ¢
E€HHOCTH JOKYMEHTOB U 5 10121 4 caiiToMm [IK-9, [TK-22,
EOMHJIEKTOBI;HI/I}; apXHBOB TOCY/apCTBEHHBIX Komponbuas — |ITK-23, TIR-27,
P yAap pabora [1K-28, OIIK-3
apXUBOB .
Wrorossii Tect
cyobekroB PO
DK3ameH
Kontponbnas
pabora
[Moaroroska k
TECTUPOBAHHIO
W3yuenune
TEOPETHIECKON U
NPaKTUYECKOU
JUTEPATypPhI IO
TeMe Tecr k pazneny 2
Apwim Pocemn.c| e | K3 TR
2.2 2. Ve J0KyMEHTOB B 4 10/41 | 8,15 carTom KonTponbuas TIK-9, IIK-22,
apxmsax rOCyZapCTBEHHBIX aboTa TIK-23, TK-27,
yAap panoT; TK-28, OTK-3
apXUBOB HToroBblii TECT
cyobekroB PO DK3ameH
Kontponbhas
pabora




Nzyuenue
TEOPETUYECKON 1
TIPaKTHIECKOI
JIUTEPATYpPHI 110
Teme

Tect k paznmeny 3

Pabora c caiitom IIpaxTnueckoe TK-3, TTK-8,
2.3 3. Ob6ecnieueHne Apxussl Poccun, ¢ 3amanue 7 K-9. TIK-22
COXpPAaHHOCTH  apXUBHBIX 4 10/41 4 calToM KonTpomnbHas . )
OKYMEHTO ocyaapcTBe abora TR-23, TIK-27,
JOKyMEHTOB rOCYZIapCTBEHHBIX pabor TIK-28, OIIK-3
apXUBOB HWrorosslii Tect
cyobekroB PO DK3aMeH
KonTtponbHas
pabora
[Toaroroska k
TECTUPOBAHHIO
Nzyuenue
TEOPETUIECKON 1
MIPAKTHUECKOI
JUTEPATypPHI IO
TeMe Tecr k pasneny 2
. foeracanon | Kompomnan | s, s
Hayuno-cripaBouHbIit P N i p TIK-9, T1K-22,
4 4/41 2 caiftom TIpakTuueckoe
anmapaT K JOKyMEHTam FOCYAPCTEEHHBIX saane 8 TIK-23, TIK-27,
ApxuBHOTO (oHa PD ynap > [1K-28, OITTK-3
apXUBOB Urorossrii TecT
cyobekroB PO DKk3aMeH
KonTponpuas
pabora
[TonroroBka
TECTHPOBAHHIO
HWroro no pazgeny 17 34/1411 18,15
Hroro 3a cemectp 17 34/141 | 18,15 SK3aMeH
3. 3 OYHKIIMOHUPOBAHHE
apXUBOB B COBPEMEHHOM
o01ecTBe
W3yuenue
TEOPETUYECKON 1
MPaKTHYECKOU
3.1 1. Hcnonp3oBaHue HMTepTiTMng o IIpakTuueckoe
JIOKYMEHTOB  ApPXHMBHOTO N 3azanue 9 I1K-3, T1IK-8,
Pabora c caiitom
¢ouna PO Tecrt k pazneny 3 | IIK-9, I[IK-22,
6 8 14 | Apxussl Poccuu, ¢ J
M JPYyrHX  apXHMBHBIX . HWrorosernii Tect  |TTK-23, TIK-27,
caiitom
MaTepuajoB B  apxMBax Kypcoas pabota |IIK-28, OIIK-3
TOCYapCTBEHHBIX N
Poccun 3a4er ¢ OLEHKOH
apXH1BOB
cyonexToB PO
ITonroroBka x
TECTHPOBAHHIO
N3ydenne
TEOPETUIECKON 1
MPaKTHYECKOU
L LN [ A——
Pabota ¢ caiitom 3aqanue 10 I1K-3, TIK-8,
3.2 2. Uudopmaruzanms 6 4 14 | Apxusst Pocerm. ¢ Tecr k pazneny 3 | [TIK-9, T1K-22,
apXUBHOTO J1eJa P N ’ Urorossiii Tect  |I1K-23, TTIK-28,
caiiTom
KypcoBas pabota OIIK-3
rOCyZIapCTBEHHBIX N
3aueT ¢ OLeHKOH
apXUBOB
cyobekroB PO

IlogroroBka k
TECTHPOBAHHIO




Nzyuenue
TEOPETUIECKON 1
NIPaKTUYECKOU
JHUTEPaTyphl O
TeMe
Pabora c caiitom

IIpakTiueckoe
3aganue 11

3.3 3. MeHemKMEeHT B Tecr k pazneny 3 | IIK-3, TIK-8,
apxuBax 4 4 101 ApXHBBIVPOCCHH’ ¢ Uroroseni tect  |ITIK-22, OITK-3
CanTom Kypcosas pabora
rOCYIapCTBEHHBIX N
3aueT ¢ OLeHKOH
apXUBOB
cyobekroB PO
[Moaroroska k
TECTUPOBAHHIO
HUroro no pazaeny 16 16 38,1
Uroro 3a cemectp 16 16 38,1 320,Kp
ITK-3,I1K-
3ayeT, sk3ameH, |8,I1K-9,I1K-
HWroro no gucuuninze 51 68/2011 191,25 KypcoBas pabora, |22,I1K-
3adeT ¢ oneHkoi |23,0I1K-3,I1K

-27,ITK-28




5 O0pa3oBaTte/ibHbIE TEXHOJIOTHH

B mnpouecc oOyuenust ans (GopMupoBaHMs KOMIIETEHIMH Ha 3asBICHHOM YpPOBHE
UCTIONB3YIOTCSl pa3iMuHble 00pa3oBaTeNbHbIE M HH(OPMAIMOHHBIE TEXHOJIOTMH B MpoOIecce
OpraHu3aluy y4eOHO-II03HABATEIbHON, HAayYHO-UCCIIENI0BATEIbCKOW, YaCTHUYHO-IIOUCKOBOM,
pPENpOAYKTUBHOM, TBOPUECKOM IEATEIILHOCTH CTYICHTOB.

OOyueHue HauuMHAETCs C MPUMEHEHMs] TEXHOJOIMU LENeNojlaraHusi, B YacTHOCTH,
OOBSICHAETCS, YTO BBIYCKHUKH JAQHHOTO HAampaBlIeHUs] MOTYT paboTarh HE TOJIBKO B
rOCyJapCTBEHHbIX, = HO M  HErOoCyJapCTBEHHbIX  OpraHM3alusx —  obOecledynBaTh
JIOKyMEHTUPOBAHUE HE TOJIBKO YIIPABJIEHYECKON JESITENbHOCTH, HO U OCHOBHBIX BHJIOB
NeSITeIbHOCTH, CUCTEMATU3UPOBaTh JOKYMEHTAIbHBIM (OHJ OpraHu3aluii, co3qaBaTh U BECTU
KOPIIOPAaTHUBHBIN apXUB.

ITockonbky naHHas npodeccruoHalbHas 3aJa4ya CHelMAIMCTaMi Ha MECTax pelaercs C
IIOMOIIbI0 TIOMCKOBOI'O M HAayYHO-MCCIIEJ0BAaTEIbCKOTO METO/AA, TO JaHHas TEXHOJIOTHS
UCTIOJIb3YyeTCs M AJ1s1 00y4eHUsI CTY/IEHTOB.

[TonckoBoIf METO/ OCYHIECTBIISICTCS ¢ MpUMeHeHneM MHTepHera, paboToil ¢ mpaBOBBIM
noptanoM «Koncynberant Ilmtocy, «"apant», opunmansasiM caiitom Pocapxua, @enepanbHoit
CITy’KOBI TOCYAaPCTBEHHOM CTATHCTUKH, OUIMATIBHBIX CATOB IOC- M MyHHIIUIIAIBHBIX apXUBOB
U 1Ip.

TexHonoruss  NPOEKTOB  ABJISETCA  OCHOBHOM  TEXHOJIOTHEW,  OPraHU3YIOIIEH
CaMOCTOSITENIbHYIO I€ATEIbHOCT CTYICHTOB. Pe3ysibTaTbl CBOMX ITOMCKOB CTYICHTHI O(OPMIIIIOT
B Bujae OuOmmorpauyeckux M apXUBHBIX O030pOB, TMPOEKTOB YYETHBIX M CIPAaBOYHBIX
JIOKYMEHTOB apxuBa. CTyACHTBI NPEICTABIISAIOT PE3YJIBTAThl CBOEH NPOEKTHON JESATEIBHOCTH B
MHTEPaKTHBHOH (popme — TokIazga mo Teme 0030pa mim pedepara, COCTABISIFO KOHCTIEKT JOKJIa1a
B BUJIE OCHOBHBIX TE3UCOB, KOTOPBIE AAKOTCS M0 3aIIUCh CTYAEHTAM I'PYIIIIBL.

[IpakTuueckue 3aHATHA NPOBOAATCA B (POpME MPAKTUUECKON MOATOTOBKH B YCIOBHSIX
BBITOJIHEHUS] OOY4YarolUMKCS BHJOB palboT, CBS3aHHBIX € Oyayuied mnpodeccrnoHaIbHON
JeSITEIbBHOCThI0 M HANpaBJICHHBIX Ha (OPMUPOBAHUE, 3aKPEIUIEHHE, PA3BUTHE NMPAKTUYECKUX
HABBIKOB M KOMIETEHITHI 10 PO U0 00pa3oBaTeIbHON MTPOTPaMMBI.

PedeparusHnas pabota no3possieT 6osee yriyOlIeHHO U3Y4UTh MPoOIeMy UCCIIe0BaHus,
pacmIMpuTh MOHMMAaHHWE M O0JAacTh CBOMX 3HAaHUU. DTO (opMa CaMOCTOATEIbHOW paboThI,
(dopmupyrolas HABBIKK K CaMOCTOSITEIbHOMY TIOMCKY HOBBIX 3HaHUI U U3JI0)KEHUE MaTepuaa C
ONOpOi Ha MEPBOMCTOYHMK BKIIIOYAET B ce0sl peheprupoBaHusi MOHOTrpaduil U cTaTell B HAyYHBIX
U HayyHO-TIPaKTUYECKUX KypHanax. Pedepar, npeacraBnsemMslii Ha POBEPKY, T0JHKEH OTBEYATh
TpeOOBaHUSAM HayUHBIX padoT.

JU1 KOHTPOJIS peNPOAYKTUBHOM IE€ATEIBHOCTH CTYI€HTOB UCIIOJIB3YETCSI TECTUPOBAHUE.

TexHonorueld MOHUTOPUHIA PE3yIbTATOB O0pPA30BATENIbHON NEATENBHOCTH B IEJIOM
SBJISIIOTCS: KOHTPOJIbHBIE JOMAallHUE paboThl M caMoOCTosATeNbHas pabdoTa, 3ayeT, 3ayeT ¢
OLICHKOM, 9K3aM€eH, KypcoBasi paboTa.

TexHonorus noptdoaro No3BOJSAET YUUTHIBATH PE3YNIbTAThI, JOCTUTHYTHIE CTY/IEHTOM B
pa3zHOOOpPa3HBIX BUAAX ACATEIBHOCTU — HA JIEKUUAX, KOJUIOKBUYMaX, MPAKTUYECKUX 3aHSTHSIX,
OpU  TNPOEKTUPOBAHMM  HOMEHKJIATYphl  JIeJl, TMpH TECTUPOBAHMH, pePepupoBaHMH,
KOHCIIEKTUPOBAHUU COOCTBEHHBIX JIOKJIA/J0B, YCTHOM BBICTYIUICHMM Ha KOJUIOKBuUyMe. [/laHHas
TEXHOJIOTHUS SIBJISIETCS BaXKHBIM AJIEMEHTOM JEATEIbHOCTHOTO MOX0/1a B 00y4eHUH OakalaBpoB

6 YueOHO-MeTOqHYECKOE 00ecTiedeHEe CAMOCTOSITeJIbHOW PadoThl 00yYaIINXCS
[Ipencrasneno B npuiioxeHuu 1.

7 OneHOYHBIE CPeACTBA AJIsl IPOBeICHHS POMEKYTOYHOM aTTeCTALMI
IIpencraBneHbl B IPHIIOKEHUH 2.

8 YueOHo-MeTOAUYecKOe M MHPOPMAIMOHHOE 00ecneyeHue JUCIUTTIMHBI (MOTYJIs1)
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IIpodeccnonanbHble 0a3bl JaHHBIX M MH(GOPMAIHOHHBIE CIPABOYHbIE CHCTEMbI

Hassanue xypca CchlIKa
dopym mopTaia «Apxussl Poccun» URL :http://forum.rusarchives.ru/
HanunonanbHas nH(}OpMaAITMOHHO-aHATUTUYECKAS URL:
cucreMa — Poccniickuii HHIEKC HaAy4HOI'O LIUTUPOBAHMS '

https://elibrary.ru/project risc.asp

(PUHIT)

WupopmarmonHas cucreMa - EnuHOE OKHO J0CTymma K
nHGOPMAaIMOHHBIM Pecypcam

KommnbproTepHas cripaBodHasi paBoBas CHCTEMa URL :http://www.consultant.ru

URL: http://window.edu.ru/

Koncynsrantlnroc

9 MaTtepHaJIbHO-TEXHHYECKOE o0ecTeueHne TUCIUTILIHHBI (MOILYJIs1)

MarepuanbHO-TEXHHUECKOE 00ecIieueHre AUCIUTUINHBI BKITIOYACT:

VYdeOHblE ayAWTOpUU Ui TPOBEACHUS 3aHATHH JIGKIMOHHOTO THIIA: JIOCKa,
MYJIbTUMEAUMHBIE CPEICTBA XPAaHEHUS, IIepelauu U MpeICTaBIeHUs UHPOPMALIUY.

VY4eOHblE ayIWTOPUHM [UIS TPOBEACHUS TPAKTHUECKUX 3aHATHH, TPYIIOBBIX U
UH/IMBUYaJIbHBIX KOHCYJIbTAllUH, TEKYIIEro KOHTPOJS M IMPOMEXYTOUHOM aTTecTaluu: J10CKa,
MYJIbTUMEAUMHBIA IPOEKTOP, SKPAH.

[lomemenuss U1 CaMOCTOSITEIbHOM  pabOThl  OOydYaroLUXCsA:  MEPCOHAIbHBIE
kommbioTepsl ¢ makerom MS Office, Beixozom B MHTEpHET M ¢ JAOCTYyIIOM B 3JCKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENIbHYIO CPEy YHUBEPCUTETA

[lomemienne st XpaHeHUs U NPOPUIAKTHUECKOTO OOCIY)KHMBAaHUS  y4yeOHOro
oOopynoBanus: mKadbl Uil XpaHEHUs Yy4yeOHO-METOAMYECKOW TOKYMEHTAlUHu, Yy4eOHOro
000pyI0BaHUs ¥ Y4€OHO-HATJIAIHBIX TTOCOOHUH.

VY4eOHble ayAUTOPUM JUIS BBIMOJHEHUS KYpCOBOTO NMPOEKTUPOBAHMS MOMELICHUS IS
CaMOCTOSATENILHON pabOThl 00YUAIOIIUXCs: MEPCOHANBHBIE KoMIbloTephl ¢ maketom MS Office,
BBIX0JIOM B IHTEpHET U ¢ 10CTYNOM B 3JEKTPOHHYIO HH()OPMAIIMOHHO-00pa30BaTEIbHYIO CPEY
YHHUBEPCHTETA.


http://forum.rusarchives.ru/
https://elibrary.ru/project_risc.asp
http://window.edu.ru/
http://www.consultant.ru/

IIpunoxenue 1

6 YueOHO-MeTOaHYECKOe O0ecmedyeHue CaMOCTOATEJAbHOU PpPadoThI
0O0yUaroImXxca

IIpuMepHasi CTPYKTYpa U coJiep:KaHue Pa3/IesioB:

[lo gucrymanHe «ApPXHMBOBEIEHHE» IPEAYCMOTPEHAa BHEAYAWTOpHAS JIOMAIIHAS
caMmocTosATeNbHas paboTa oOyuaronuxcs. BHeayauTopHas camocTosTeNIbHAs paboTa CTYIEHTOB
IpEAIoJaracT peuieHue TeCTOB U BBHINOJHEHHE KOHTPOJBHBIX PabOT, a TaK)Ke BBITOJHEHUE
KYpCOBO pabOTBHI.

IIpumepHBIe TeCTOBBIE BOMPOCHI:

* Cemectp usyyenus 1.
Pa3znen 1. ApxuBoBe/leHHe KaK HayKa U yuyeOHasi JUCHUIIJIMHA
e Tect 1 (1)
Bomnpoc 1
TekcT Bompoca
Oovekm apxueoeedeHUn KAK HAYKU GUOUMCA PA3HLIM YUeHbIM no-paznomy. Kak
paccmampuearo apxugoeedenue, eciu €20 00beKmom Ha3vleaiom apxugHoe 0eno?
Bribepute oauH OTBET:
a. Kak cocTraBHYIO 4acTb JOKYMEHTOBEACHUS
b. Kak npukiiagHyto uCTOpUIECKYIO
c¢. Kak cocraBHyI0 4acTh HCTOYHUKOBEICHUS
d. Kak camocTosaTenpHyo crienuaain3upoBaHHYIO HAYKY
Bompoc 2
Tekct Bompoca
Kakue u3 nepeuucnennuix Huxce HayuyHvlX HANPAGIEHUI 6X00AM 6 apxugoeedenue?
Buibepume 00un unu Hecko1bKo omeemos.
a. Apxeorpadus
b. ApXUBHBI MEHEIKMEHT
c. Apxeonorus
d. Teopus 1 MeTOAMKA ApXUBHOTO JIeJIa
Bompoc 3
Tekct Bompoca
K nayunvim npunyunam apxueosedenus omnocamea 4 npunyuna:
1) IpUHIIUTI CONMATBFHO-TIOJIUTUYECKON HEHTPATBbHOCTH;
2) NpUHIIUIT BCECTOPOHHOCTH,
3) NpUHIMI KOMILJIEKCHOW OIIEHKU; U
4)... Ha3oBuTe 4eTBEepTHIi MPUHIIMII.
Omeem 3anuwume cioeamu.
Bonpoc 4
Tekct Bompoca
Omom npunyun Haubo1ee WIUPOKO NPUMEHAEMCA 6 IKCHepmuse UeHHOCmuU
OOKYyMEHmMO08, nNpu KOMmMOpou OOKYMEHMmbl OUCHUBAIOMCA He KaK eOUHUYHbl hakm, a 6
KoMneKce ¢ Opy2umu OOKyMEHmMAaMu Imo20 Hee apXxuenoz2o (honoa unu opy2020 apxuenozo
donoa u oaxce c¢ O0oKymenmamu, XpAHAWUMUCA 6 OPY2UX 20CYOAPCHIBEHHBIX APXUGAX.
Has3zoseume 3mom npunyun. Omeem 3anuuiume ci108amu.
Otser:
Bomnpoc 5
TekcT Bompoca
o 1960-x z2. 0annbslii Memoo apxugoeedenHus ovlii 0CHOBHBIM. OH 0aem 803MOIHCHOCHIb
U3YUEHUA 6CeX GHYMPEHHUX U GHEUIHUX 0COOEHHOCmell 0OKyMeHma, m.e. €20 agmopcmaea,



RPOUCXO0IHCOCHUA U M.O., A MAKIHCE A3bIKA OOKYMEHMA, €20 hopmbl, mamepuana, Ha KOMopom
OH uz2omoenen. O KaKom memooe apxueosedenHus uoem peys?
Bribepure ouH OTBET:
a. Meron pyHKIMOHAIBHOTO aHATN3a
b. MapopManmoHHbIi METOT
¢. cTouHnkoBeguecKuil aHanu3
d. CucreMHBII TOAX0
Bonpoc 6
TekcT Bompoca

Cezco0na xpanenuro, KOMNIEKMOBAHUI, YUEmy ROONEHCAm pa3iuyHble OOKYMEHMbl.
Ioonexcam nu apxuenomy xpanenuro 31eKkmponnsle 6azot oannvix? Iouemy?
Bribepute oauH oTBeET:
a. la, mojuiexxar XpaHeHUIo, KaKk U OyMa)kHble, KHHO-, POTO-, POHO- U BUAEO- U Ipyrue
JTIOKYMEHTBI
b. Her, Tak xak 6a3bl JaHHBIX — 3TO HE TOKYMEHT
c. Her. DnexkTpoHHbIE JOKYMEHTHI B apXUBBI HE CIAIOTCS, TaK KaK UX CPOK XpaHEHUS HE
IIPEBBIIIAET 5-TH JIET
d. da, Tak kak 06a3bl JAHHBIX — 3TO U €CTh JIEKTPOHHBIE aPXUBBI
Bomnpoc 7
Texkct Bompoca

Ilephoxapmul, nepghonenmol, maznumuvie u onmuyecKue Hocumenu, a makxice
HaKonumenu UHGoOpMayuu Ha ILEP2OHEIACUCUMON PIU-NRAMAME OMHOCAMCA K ...
Bri6epute ouH OTBET:
a. TEXHOTPOHHBIM PENPOAYKTUBHBIM IOKyMEHTaM
b. TpaAULIMOHHBIM JOKYMEHTaM
C. HE OTHOCATCA HM K OJHOMY M3 THUIIOB M COCTaBISIOT CAMOCTOATEIBHYIO TPYIILY
JIOKYMEHTOB
d. TEXHOTPOHHBIM MAITMHOYUTAEMbIM JOKYMEHTaM
Bompoc 8

Hukonaii Bacunvesuu Kanauoe — smo pycckuii yuenwiil, npociagueuiuiicsa mem, 4mo...
Br16epuTe 01MH WM HECKOJIBKO OTBETOB:

a. cyuTan 6JaroyCcTpoCTBO apXUBOB BaXKHBIM YCIIOBUEM JJIsl TPOLIBETAHUS HCTOPHUYECKON
HayKU

b. Hamucaa nepByo MOHOrpaduIo Mo apXUBOBEACHHUIO «ApXHUBHOE Jeno B Poccum»

C. IEPBBIM BBICTYIIUJI C TOKJIAI0M «APXHUBBI» Ha apXeoJoTH4eckoM che3zie B 1869 rony

d. pazpaboTan meranpHBIN TUTaH apXUBHOU pedopmbl B Poccun
Bomnpoc 99

Tekct Bompoca

Hayunwtii mpyo smozo yuenozo 0vin1 nanucan ewie ¢ Havane XX eexka. B nem smom
YueHwlii noogepz Kpumuke pOCCUIUCKYI0 APXUGHYI0 CUCHEMY, 6 UACMHOCmU, makue eé
HedocmamKu, KAk  HU3KUIL  YPOGEHb  CUCMEMAMU3AUUU  APXUB08,  OMCYymCHmeue
cooepiicamenbHvlX onuceil, Maayl YuCi1eHHOCMb U HeOOCMAMmOUHYI0 KaluPuuuposaHHoCcms
(omcymcmeue @vicuieco  00pazoeanusn) aApXuGHLIX PAOOMHUKO08, panbcuguxkayuio

O0OKYMeHmO06 u ux Hedocmynnocms 01a uccieoosameneii. Hazoeume smozo yuenozo.
Bribepute oauH OTBET:

a. I.LE. Aunpeesckuii
b. A.Il. BopoHos
c. [1.4. CamokBacoB
d. E.B. Crapoctun
Bompoc 10
TekcT Bompoca



Ecnu u3 udenmuukayuonHvix peKkeu3umoe Ha OOKyMeHme, NOCMYNUGUIeM apXue,
ecms mobKO MeKCm U OMMUCK NeYamu, Mo NOMONCem apXueucmam yCHAaHo8Unb
NOOJITUHHOCHLb, AGMOPCMEO U 8PEMSA CO30AHUA OOKYMEHMA HAYKA ...

Bribepute oguH oTBeT:

a. Cdparucruka
b. [Taneorpadus
c. Unpopmaruka
d. 'epanbauka

Bompoc 11

TekcT Bompoca

Kaxkoii 20po0 nazvigarom «apxuenou cmoauyei mupa»?

Bribepute oauH oTBeET:

a. bepnun
b. [Tapwx

¢. MockBy
d. Jlounoun

Bompoc 12

Texkct Bompoca

Dmuueckuii Kooekc apxueucmos, npunamaiit ¢ 1996 2. oeiicmeyem...

Bribepute oauH OTBET:

a. TOJIbKO B AMepHKe
b. Tonbko B Kurtae

C. BO BCEM MUPE

d. Tonpko B EBporie

Bompoc 13

Tekct Bompoca

Donoooodpazoeamenem HA3bLIEACHICA. ..

Bribepute oauH OTBET:

a. apXUBHBIA (POH, COCTOSANINI M3 JOKYMEHTOB, 0Opa30BaBIIUXCS B MPOIECCE KUZHU U
JEeSTENbHOCTH (PU3UYECKOTO JIHIIA, CEMbH, pOJia

b. Bnamenerr apXuBHBIX JOKYMEHTOB, Y KOTOPOTO €CTh MOJHOMOYHS IO PACIOPSHKCHHIO
ApPXUBHBIMH JIOKYMEHTAaMU B MIpeJieiax, YCTAHOBIEHHBIX 3aKOHOM HJTH JIOTOBOPOM

C. IOPUMYECKOE WM (PU3UIECKOE JIUIIO, B MPOIecce AeSITEIbHOCTH KOTOPOTO 00pa3yercs
JOKYMEHTaIbHBIN (HOH]T

d. COBOKYITHOCTh apXWBHBIX JIOKYMCHTOB, UCTOPHYCCKH W/WIU JIOTUYCCKU CBSI3aHHBIX
MEXy cOO0M

Pazgen 2. O0masi XxapakTrepucTHMKa apXMBHOIO (OHIa M CHCTeMbl APXMBHBIX
yupe:xnenuii Poccun
* Cemectp uzyuenus 1/
*Tectr2(1)/
Bompoc 1
TekcT Bompoca
Kakue omauuumenvnvie ceolicmea omauuaiom uUHPOpmayuio apxueoe om
UHgopmayuu 6 opyzux uH@opmayuoHHbIX cucmemax?
Bribepute 0JH UM HECKOJIBKO OTBETOB:
a. AyTeHTUYHOCTb
b. HENIPUKOCHOBEHHOCTH
C. OTKPBITOCTb
d. O6pICTpBII HOCTYMI
Bomnpoc 2
TekcT Bompoca
Eounwuit 2ocyoapcmeennwiit apxuenstii pono Poccuu nauan gpopmuposamucs 6 ...



Bribepure ouH OTBET:

a. 1991 r.

b. 1958 r.

c. 1918 r.

d. 2012 r.

Bomnpoc 3

Tekct Bompoca

Yemanoeume mounoe (no I'OCTy) onpeodenenue nonamusa «Apxuenwiii  ¢hono
Poccuiickon ®edepayuuy

Bribepute oauH oTBeET:

a. Vcropuuecku ciaoKuBLIAsCS M TOCTOSIHHO IOINOJHSIEMAas COBOKYIHOCTb apXHMBHBIX
JOKYMEHTOB, OTPaXAIOLIUX MaTEpUaJbHYI0 U JYXOBHYIO JKH3Hb OOIIECTBAa, HMEIOIINX
HCTOPUYECKOE, HAYYHOE, COLMAIbHOE, SKOHOMUYECKOE, MOJIUTUYECKOE U KYJIbTYPHOE 3HaUEHUE,
MOJICKAITUX TOCTOSHHOMY XPaHEHHIO

b. COBOKYMHOCTh apXHBHBIX JOKYMEHTOB, OTPXXAIOIIUX MATePHAIBHYI0 M JTYXOBHYIO
JKU3Hb OOIIECTBa, HWMEIOIIUX HCTOPUYECKOE, HAy4yHOe, COLHAaJIbHOE, SKOHOMHUYECKOE,
MOJIMTUYECKOE U KYJIbTYpPHOE 3HAUECHUE

c. Kommekc meporpusituii, HampaBlIeHHBIX Ha CO3JaHUE U TOJAEpKAHHUE YCIOBHIA,
oOecrieunBaromux Hambosee 3(h(HEeKTUBHOE yIpaBlieHHE IOKYMEHTaMH (JOKYMEHTHPOBAaHHOMN
uH(popMaleit) B poiecce UX BpPEMEHHOTO UITH MIOCTOSTHHOTO HAaX0XKJICHUS B apXUBE

d. JIoKyMeHTBl JHMKBHUAMPOBAHHBIX TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIpaBIIEHUs, TOCYJaPCTBEHHBIX OpraHu3auit

Bompoc 4

TexkcT Bompoca

Apxuenwtit pono Poccuiickoit Dedepawyuu cocmaensiom...
BeiGepuTe 0aMH MM HECKOIBKO OTBETOB:

a. apXMBHbBIE JOKYMEHTBI, OTHOCSIIIHECS K YACTHON COOCTBEHHOCTH

b. apXuBHBIE JOKYMEHTBI, OTHOCSIIIMECS K MyHUIIUTIaTbHOU COOCTBEHHOCTH

C. apXUBHBIE JOKYMEHTBHI, OTHOCAILIMECS K TOCYJapCTBEHHOM COOCTBEHHOCTHU
(penepanbHOil u cyOBEeKTOB PD)

d. Bce mokyMeHThI opranuzanuii Poccun

Bormpoc 5

TekcT Bompoca

B 3axkonooamenvcmee Poccuiickoin @edepayuu npedycmompensvt 02paHudenus 00Cnyna
K apxueam. Ha xakue kamezopuu 00Kymenmoe on pacnpocmpanaemca?

Bribepute 0JMH UM HECKOJIBKO OTBETOB:

a. Ha BCE JOKYMEHTHI C IOCTOSIHHBIM CPOKOM WM JOJITOBPEMEHHBIM (75 JIET) CpOKOM
XpaHeHust

b. Ha JOKYMEHTHI, COJEp’Kallle rOCYAapCTBEHHYIO WM HHYIO OXpaHSEMYI0 3aKOHOM
TaliHy

C. Ha JOKYMEHTBI, COJIEPKALUX CBEIEHUS O 3/I0POBbE TPakIaH

d. Ha MOKYMEHTHI, COJEpKaIINX CBEICHUS O CEMEHHBIX, MHTUMHBIX OTHOIICHUSIX WU
MMYILECTBEHHOM IOJIOKEHUH IpaXaaH

Bomnpoc 6

TekcT Bompoca

Dpa3za «/[okymenm onpedenen Ha ROCMOAHHOE XPAHEHUE) 03HAUACH:
Bribepute oauH OTBET:

a. IOKYMEHT 3aKpBIT JIJIs TI0JIb30BaTENIeH

b. TOKyMEHT Hesb3s IepeMelIaTh U3 apXyuBa OpraHu3aluu, KoTopas ero co3aaina

C. IOKYMEHT JOJKEH XPaHUTHCS BEUHO (6eccpodHO)

d. TOKYMEeHT Hellb3s MepeMelaTh U3 OpraHu3alii, KOTopas ero cosjaaia

Bomnpoc 7
TekcT Bompoca



Opranm3zanus (kjaaccupukanus M CHCTEMAaTH3alus) JOKYMEHTOB M /ieJ1 APXHBHOIO
(¢onaa crpansbl ocymecTniasiercs mo 3-m yposusim. HazoBure ux.
Bribepute o1H UM HECKOIBKO OTBETOB:
a. B mpenenax apxuBHoro (ouaa (ponmoodpazoBarers)
b. B mpezienax opraHu3aniu
C. B IIpefieNiax apXuBa
d. B mpenenax ApxuBHoro ¢onaa PO B nenom
Bomnpoc 8
TekcT Bompoca
K Apxuenomy pondy P® HE OTHOCAHATCA cnedyrouiue kamezopuu 00OKyMeHmMOo8:
Bribepure o1H UM HECKOIBKO OTBETOB:
a. IOKyMEHTHI HETOCYAapCTBEHHBIX OpraHU3aIHii
b. TOKYMEHTBHI 110 JTUYHOMY COCTaBY
C. IOKYMEHTBI, CPOKH XPaHEHHsI KOTOPBIX MpeBbIIaoT 10-ner
d. TOKYMEHTBI, HAaXOAIIUECs B YACTHON COOCTBEHHOCTH
Bomnpoc 9
TekcT Bompoca
Ilo 6udam nocumeneii, cnocodvam u mexnHuke 3aKpenjieHus uH@opmayuu 0OKymeHmaol
Apxuenozo gponoa P® oenamca na:
Bribepute oauH UM HECKOIBKO OTBETOB:
a. apXWBHBIC TUCHMEHHBIE U rpadruecKre JOKYMEHTHI Ha OYMaKHBIX HOCUTEIISIX
b. TOKyMEHTBI, HaXOAIINECS Ha JACTIO3UTAPHOM XPAaHEHHH B TOCYIaPCTBEHHBIX apXUBaxX
c. KHHO(POTO(HOHOJOKYMEHTHI, BHICO(OHOTPAMMBI, MAIIWHOMKUCHBIC (3JIEKTPOHHEIC)
JTIOKYMEHTBI
d. TOKYMEeHTBI, HaXOJAIIHECS B OTPACIEBBIX POHIAX
Bomnpoc 10
TekcT Bompoca
B necocyoapcmeennyrw uwacmo Apxuenoco @gonoa P® opmupyrom credyrwouue
O00KyMeHmbl:
Bribepute oauH OTBET:
a. IOKyMEHTHI JIOPEBOIIOIMOHHOTO Mepuo/ia
b. Bce OTBETHI BEPHBI
C. JIOKYMEHTBI COBPEMEHHOTO MEepHo/Ia
d. JOKyMEHTBI COBETCKOTO NEepPHOAa
Bomnpoc 11
Tekct Bompoca
B z2ocyoapcmeennyro uwacmo Apxuenozo ¢onoa PD popmupyrom credyrwouue
OOKYyMeHmblL:
Bribepute oauH OTBET:
a. JOKyMEHTBI COBETCKOI'0 IEpUOAA
b. Bce OTBETHI BEPHbI
C. IOKyMEHTBHI IOPEBOIIOLMOHHOTO MEpHo/ia
d. TOKYMEHTBI COBPEMEHHOTO TIEpHO/Ia
Bompoc 12
TekcT Bompoca
Kakue zpynnuvl Kpumepueg ucnonvb3yomca npu IKCnepmu3se yeHHOCmu 00KyMeHmog?
Buvioepume 00un unu Heckoibko omeemoe:
a. KpUTEPHUH COICPIKAHUS
b. KpUTEpHH MPOUCXOKACHUS
C. KpUTEPUHU HENPUKOCHOBEHHOCTH
d. KpuTepHUn BHEITHUX OCOOEHHOCTEH TOKYMEHTOB
Bompoc 13
TekcT Bompoca



Kaxkue u3 nepeuucieHHvlx Kpumepuee OMHOCAMCA K 2pYynne Kpumepuee no
npoucxoscoenuro?
BriOepuTe 01UH WM HECKOJILKO OTBETOB:
a. Posb 1 MecTO opraHu3anuu B CHCTEME TOCY/IapCTBEHHOTO YIIPABJICHHS HJIM KOHKPETHOMN
OTpacJId, 3HAYMMOCTh BBITIOJTHSAEMBIX CF0 (DYHKITHIA
b. 3HaueHUEe HU3MIECKOTO JINIIA B )KU3HU 00IIIeCTBa
C. 3HAYUMOCTH COOBITHS (SIBJIICHUS), OTPAKEHHOTO B IOKYMEHTE
d. Bpemst 1 MecTo 00pa3oBaHUs JOKyMEHTA
Bompoc 14
TekcT Bompoca
Kak naanupyemcsa pewiamop npoodiemy Hexeamku niaouiaoeil 011 XpaHeHus Apxuenozo
¢donoa P@®?
BriOepuTe 01MH WM HECKOJIBKO OTBETOB:
a. COKpaTuTh CPOKU XpaHEHUS JOKYMEHTOB 10 TUYHOMY COCTaBY
b. [TocTpouTh HOBBIE APXMBOXPAHUITUIIA
c. [TepecmoTpeTh nepedHu CO CPOKaAMH XPaHEHHUS JOKYMEHTOB
d. TlepeBectn moKyMeHTHI ApXUBHOTO (DOHAA B DICKTPOHHBIM BHI, a OPUTHHAJBI
YHUUYTOKUTH U OCBOOOJUTH MECTO

Pasnen 2 npennonaraer BeImoaHeHHUE MpakTHaeckoro 3aganus (113):

IT 3 1.13yuuTtsh ceTh rocynapcTBeHHbIX apxuBoB PD u apxuBoB cyobekToB PO.

[Tpoananu3upoBaTh OPHUIIMANTBEHBIE CAWTHI APXUBHBIX YUPEKICHUH U COCTABUTH ONHCAHHE
2-x apxuBoB (1 denepanshoro u 1 apxuBa cyobekra PO ) nmo cxeme TabIuIIbL.

Kpurepuii ananuza caiita apxuBau  Ilokazarenu 3anecure B TaOIHILY:

Kpurepuu:

ITonHOE HanMeHOBaHUE

OdunmanbHbIN callT apXuBa (CCHUIKH)

Kewm co3man apxuB (yupeaurtenu).

Korna co3nan apxus.

Hctopus nepeumenoBanust  (Yka3aTb B XPOHOJOTMUYECKOH  IOCIEI0BAaTEIbHOCTH
NpeXHHe HAaMMEHOBAHUS apXHBa ¢ KpaHUMU JJaTaMu )

HcTOYHUKY KOMIUIEKTOBAaHHUS apX1Ba

[Tepeuenb GOHIOB, apXMBHBIX KOJUIEKIIUN

KonuuecTBo equHUIl XpaHEHUs

KonngecTBo 0000 IIEHHBIX T0KYMEHTOB

KonngecTBO apXuBOXpaHUIUI]

KonnuecTBo YnTaIBHBIX 3aJ10B

KonnuectBo paboTHUKOB

Hanuune >nexTpoHHBIX omuced Ha caiiTe (yKa3aTh Ha HaJMYUE U MPEJICTABUTH CCHUIKY)

[TpucyrctBytot. Pexum nocryna: http...

/ OTCYTCTBYIOT.

Hanuuue noctyna K 3J€KTPOHHBIM apXuBaM (yKa3aTh COJIepKaHue SJIEKTPOHHBIX apXHBOB
U CIIEJIaTh CCBUIKY):  DJEKTPOHHbIM apxuB (oHI0B COBETCKOM BOECHHOW aIMHHHUCTPALMN B
Tepmannu 1945-1949. Pexxum nocrtyna: http://svag.unc.edu

[Ty6nukanmoHHas AeATENbHOCTh apXMBa 32 2 MOCIETHUX T0/1a. VYka3ars, KaKHe
JIOKYMEHTHI ObLTH OIyOJMKOBAHBI

BricTaBouHas nesTenbHOCTh apxuBa 3a 2 nociennux roga.(Ha3sarb BeicTaBKH)

JlesTeIbHOCTh IO BOCCTAHOBJICHUIO (pecTaBpaIui JOKYMEHTOB) (Uadopmarus
BHOCHTCSI U3 OTUYETHBIX JOKYMEHTOB, Pa3MEILIEHHBIX Ha caiiTe)

Hanuuue snexTpoHHOTO pecypca Uil IpuemMa OT I'pak[JaH 3allpOCOB O IPEAOCTABICHUU
apXUBHOM CIIPaBKH, apXUBHOW BBINUCKU, MH()OPMAIIMOHHOTO MMHChMa IIpucyrcrByer.
Pexxum moctyna: http...



http://svag.unc.edu/

OtcyrcTBYyeT

Howmep apxuBa, BEIOMpaeMoro Jijisl aHalIn3a, COOTBETCTBYET MOPSIIKOBOMY HOMEPY B CITHCKE
rpynnsl. Ecnu B rpynme 6onee 15-Tu yenoBek, To, HAUMHAsS C MIECTHAIIATOTO CTYEHTA, OTYET
rocapxuBoB HaunHaeTcs ¢ No 1.

Cnncok (enepanbHbIX apXUBOB

1. ®enepanbHoe  KazeHHoe — yupexaeHue «locymapcTBeHHbId apxuB  Poccuiickoi
Oepnepaunny (CAPOD)

2. ®denepanbHOoe  Ka3zeHHOE  yupexaeHue «PocCHCKME  rOCylapCTBEHHBIM — apXWUB
Boenno-Mopckoro ®nota» (PTABM®)

3. ®denepanbHOe Ka3eHHOE yupexaeHue «POCCHICKHMII TOCYJapCTBEHHBIM apXuB JPEBHUX
aktoB» (PICAZIA)

4, ®denepanbHOe  Ka3zeHHOE  yupexaeHue «PocCHCKMI  rOCylapCTBEHHBIM — apXWUB
kuHO(poTOHOKYMEeHTOBY (P[CTAK®D]])

5. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuil rocyjapCTBEHHBIN apXUB JIUTEPATYPbI
u uckyccrtsa» (PT'AJIN)

6. DenepanbHOe Ka3eHHOE yupexaeHue «POCCUNCKNN roCyAapCTBEHHbIM apXUB HOBEHILIEH
ucropun» (PCAHIN)

7. QenepanpbHOe  Ka3eHHOE  yupexaeHue «POCCMMCKMM  TOCYyIapCTBEHHBIM  apXWB
Hay4HO-TeXHUYEeCKOM nokymentauumn» (PICAHT/I)

8. QenepanpbHoe  Ka3eHHOE  yupexaeHue «POCCMMCKMM  TOCYyIapCTBEHHBIM  apXWB
counanpHo-nonutuyeckon ucropun» (PI'ACIIN)

9. ®enepanpbHOe  Ka3eHHOE  yupexaeHue «POCCMMCKMM  TOCYyIapCTBEHHBIM  apXWB
¢donogokymenTon» (PIAD/I)

10. ®enepanpbHOe  Ka3eHHOE  yupexaeHue «POCCMMCKMM  TOCYyIapCTBEHHBIM  apXWB
skoHOMUKN» (PT'AD)

11. ®denepanbHOE Ka3eHHOE yupexaeHue «POCCHICKUN TOCYIapCTBEHHBIM BOCHHBIA apXHUB)
(PTBA)

12. ®denepanpHOE Ka3eHHOE y4peKICHUE «Poccuniickuit roCyAapCTBEHHBIN
BOEHHO-UcTOprueckuii apxus» (PI'BUA)

13. ®denepanbHOe Ka3eHHOE ydpexieHue «POCCHUICKHMI TOCyNapCTBEHHBIM HCTOPUYECKUUN
apxuB» (PTUA)

14. ®denepanbHOe Ka3eHHOE ydpexacHue «POCCHICKHMI TOCyIapCTBEHHBIM HMCTOPUYECKUUN
apxuB JlaneHero Boctoka» (PTTUA JIB)

15. @unuan ¢denepaabHOro Ka3eHHOIro yupexaeHus «Poccuiickuii rocyjapcTBEHHbIN apXuB

Hay4YyHO-T€XHMUYECKOH noKkymeHTauun» B r. Camape (Ounuan PTAHT/I)

Cnucok apXuBHBIX YyupexjaeHud cyObekTroB P® MoxHO yBHIETh Ha caiite:
http://new.rusarchives.ru/state/list.shtml
Br16op apxuBHoro yupexaeHusi cyobekra PO cBoO6OHBIN.

Paznen 3. Opranusanusi MCHOJb30BAHUS APXMBHBLIX (POHIOB M BO3MOKHOCTH ee
COBEePIIEHCTBOBAHUS
* Tect 3 (1)/
Bompoc 1
TekcT Bompoca
Yemanoenenue konuuecmea u cocmasa apxueHvix 0OKyMeHmoe 6 eOUHUUAX yuema U
dukcayua npunaonexcHocmu Kaxcoou eOuHuyvl yiema K ONPeoeieHHOMY KOMNJIEKCYy U
o0uemy ux Kouuecmaey 6 yUemHuvlx 0OKyMeHmax Ha3vl6aemcs. ..
Bri6epute oguH OTBET:
a. UCIOJIb30BAaHUEM apPXUBHBIX JOKYMEHTOB
b. apXUBHBIM XpaHCHHEM
C. CITIPaBOYHO-TIOMCKOBOM CUCTEMOU
d. yueToMm apXHUBHBIX TOKyMEHTOB



Bompoc 2

TekcT Bompoca

Kakue 0okymenmol noonexcam 20cyoapcmeennomy yuemy?
Bri6epute oauH UM HECKOJIBKO OTBETOB:

a. Bce oKyMeHTHI HE3aBUCUMO OT MECTa UX XpaHeHUs, HOPMBI COOCTBEHHOCTH

b. Bce 1oKkyMeHTBI Herocy1apcTBEHHOM YacTu ApxuBHOTO (hoHa PD

c. JIuunbie apxuBHBIC (HOH/IBI

d. Bce nokyMeHTBI TOCyaapcTBeHHOM yacTu ApxuBHoro ¢onma PO

Bompoc 3

TekcT Bompoca

Ykaorcume, uz xakux smanoe cknaovieaemces yuem apxuHvlx 0OKyMeHmMog?
Bribepute oguH oTBeT:

a. TOJCYET KOJUYECTBA IOKYMEHTOB B apXUBE; 0) PErUCTpallvs CBEICHUN O KOJIHMYECTBE
JIOKYMEHTOB BO «BHYTPEHHHX» Y4YETHBIX JOKYMEHTaX apXHBa; B) 3allOJIHEHHWE Ha UX OCHOBE
JIOKYMEHTOB IIEHTPAJIM30BAHHOTO TOCYJAPCTBEHHOTO yu€Ta, KOTOPHIE MPECTABIISIOTCS B OPTaHbl
yIpaBIeHUSI apXUBHBIM JEIIOM CYOBEKTOB (peiepallii; T') COCTaBIIEHHWE B OpraHax YIpaBlICHUs
ApXMBHBIM [IEJIOM CBOJHBIX JOKYMEHTOB IICHTPATMU30BAaHHOTO TOCYJapCTBEHHOIO yueTa |
npencTaBieHue ux B Pocapxus; 1) coctaBiieHue 00s3aTeIbHBIX ApXUBHBIX CIIPABOYHUKOB

b. mojcUYeT KOJMYECTBA JOKYMEHTOB B apXUBE; 0) PETUCTPAllUs CBEJICHUH O KOJIMYECTBE
JOKYMEHTOB BO «BHYTPEHHHX» YYETHBIX JOKYMEHTaX apXHBa; B) 3allOJIHEHHWE Ha UX OCHOBE
JIOKYMEHTOB IIEHTPAJIM30BAHHOTO TOCYJAPCTBEHHOTO yU€Ta, KOTOPHIE MPEICTABIISIOTCS B OPTaHbl
yIpaBIeHUS apXUBHBIM JIEJIOM CYOBEKTOB (penepannu

C. MOJICUET KOJIMYECTBA JIOKYMEHTOB B apXuBe; 0) perucrpanus CBeICHUN O KOJIUYECTBE
JOKYMEHTOB BO «BHYTPEHHHX» Y4YETHBIX JOKYMEHTaX apXHBa; B) 3allOJIHEHHWE Ha UX OCHOBE
JIOKYMEHTOB IIEHTPAIM30BAaHHOTO TOCY/ITAPCTBEHHOTO yueTa, KOTOPHIE MPEICTABIISIOTCS B OPTaHbl
yIpaBlIeHUS] apXUBHBIM JETIOM CYOBEKTOB (pefiepallii; T) COCTaBIIEHHE B OpraHax YIpaBlICHUs
apXMBHBIM JIEJIOM CBOJHBIX JOKYMEHTOB IICHTPATHW30BAaHHOTO TOCYJapCTBEHHOTO yueTa |
npejacraBieHue ux B Pocapxus

d. moacyeT KoIMYEeCTBA JOKYMEHTOB B apXHMBE; 0) perucTpalusi CBEICHUN O KOJUYECTBE
JIOKYMEHTOB BO «BHYTPEHHHUX» YUETHBIX JOKYMEHTAX apXHUBa

Bompoc 4

Tekct Bompoca

Hayunwiii yuem O0OKymMeHmo8 oCywjecmeniaemcsa ucxooa u3 paoa npunuyunos. Kaxoii
RPUHUUR 3AKI0YUAEMCA 6 MOM, Ym0 N11000e 08Ul ceHUe 0OKYMEHMOE apxuea (nocmynJjenue,
6vl0bIMmue, onucanue) 00J1HCHO OblMb C60EEPEMEHHO OMPANHCEHO 8 OOKYMEHmax?

BriGepute ouH OTBET:

a. yHupUKamus ydera

b. MOHOTA ¥ TOCTOBEPHOCTH TOCYJAPCTBEHHOTO y4eTa

C. IMHAMUYHOCTD y4ueTa

d. nenTpanmu3zamus ydera

Bomnpoc 5

Tekct Bompoca

Eounuyamu yuema Apxuenozo ¢ponoa P® aenarwomcesa:
BriGepuTe 01MH WM HECKOJIBKO OTBETOB:

a. JIUCT apXUBHOTO JOKYMEHTA

b. oTaenbHBI 000CO0IEHHBIN JOKYMEHT

C. €IMHUIIA XPAHEHUS

d. apxuBHBII QOHJ (a TaKkKe MPUPABHEHHAS] K HEMY apXUBHAs KOJIJICKITHS)

Bomnpoc6
TekcT Bompoca
Yuemy noosepzaemcs...
BriGepuTe ouH OTBET:
a. IepBUYHASI U BTOPUYHAS apXUBHAs JOKYMEHTALIUS



b. TOIBKO JOKYMEHTHasi HH(pOpMaIus, CO3aHHas Ha OYMa)KHBIX HOCHTEISIX
C. TOJIKO BTOpPUYHAs JOKYMEHTHas MH(opMarus
d. ToaBpKO MepBUYHASA JOKYMEHTHAs MH(OpMaIs
Bonpoc 7
Tekct Bompoca
Yuemmnuvie 0okymenmuot apxuea omnocames K...
Bribepure oauH OTBET:
a. IepBUYHOM TOKyMEHTalluU
b. TpeTHYHON TOKyMEHTAIIUN
C. BTOPUYHOM JOKYMEHTaluu
d. necATHYHON TOKYMEHTAIUU
Bomnpoc 8
Tekct Bompoca
I'naenvim eHympeHHuUM yuemuoim OOKYMEHNOM APXUBA AGIACHICA. ..
Boi6epute ouH OTBET:
a. KHMTa y4deTa MOCTYIICHUH
b. apXxuBHasI ONTUCH
C. KapTouka (oHzaa
d. macropt apxuBa
Bomnpoc 9
TekcT Bompoca
Ha ocnoee 3mo2o O00Kymenma OCyuwjeCmenalOmesa yuem ROCHYRAOWUX eOuHuy
XpaneHus; NpPo6epKa HAIUYUA U COCMOAHUA OOKYMEHMO8, XPAHAWUXCA 6 apXuee;
CnpasouHan padoma; NOUCKoeas paboma apxuea
Bri6epuTe ouH OTBET:
a. MacrnopT apxuBa
b. kapTouka (onma
C. apXMBHas OIUCH
d. kHMra y4yera nocTyrieHui
Bomnpoc 10
TekcT Bompoca
Hokymentsl u ¢ponasl IIOCJIE 1917 roga B yueTHbIX JOKYMEHTaX UMEIOT ...
Boi6epuTe ouH OTBET:
a. TOJIbKO HOMep (poHAa
b. unaexc 1] u Homep ponma
c. unaexc P u Homep ponna
d. uanexc I1 u HOMEp doHAA
Bompoc 11
TekcT Bompoca
Komnnexkc 63aumoc6A3aHHbIX U 63AUMOOONOJIHAEMBIX APXUGHBHIX OOKYMEHMOE,
PAcCCKa3pleaomux 0 cocmaege u cOO0EPIHCAHUU APXUBHBIX MAMEPUAIO8, CO30A6AEMbIX HA
€OUHOIl MEMOOUUECKOIl 0CHOBE 0/l NOUCKA APXUBHBIX OOKYMEHN 06 U apXUEHOIl UHpopmayuu
6 yenax Ihghexmuenozo ucnonv3oeanua Ha3vI6AemMcA. ..
Bribepure o1H OTBET:
a. CUCTEMOM Hay4HO-CIIPaBOYHOTI'0 anrmapaTa apxusa
b. nepBUYHOI apXUBHOM JOKyMEHTaIeH
C. BHYTPEHHEH y4E€THOM IOKyMEHTAlMEl apX1Ba
d. moKymMeHTanuel eHTPaTU30BaHHOTO TOCYIapCTBEHHOIO y4yeTa
Bomnpoc 12
TekcT Bompoca
K cucmeme nayuno-cnpasounozo annapama apxuea OmMHOCAMCA:
Bribepurte 01H UM HECKOIBKO OTBETOB:
a. omMcH



b. cnicok (hoH10B
C. yKazarenu
d. xatamoru
Bomnpoc 13
Tekct Bompoca
IHlonv3yromcea 4-ma npasunamu cocmagieHus cxemvl KlacCUPUKAUUU aAPXUBHBIX
OOKYMEHmOo8, yKajxycume, Kakoli/-ue U3 HUNICENEPEUUCTEHHbIX NPUHAKOE MO2ym
UCnoIb306ambCa 014 Knaccuukayuu?
BriOepuTe 01MH WM HECKOJIBKO OTBETOB:
a. KOPPECTIOHACHTCKHIA
b. XpoHOJIOTHYECKUI
C. CTPYKTYPHBII
d. HOMMHAJILHBIN
Bomnpoc 14
Tekct Bompoca
JloKkymenm apxuea, cocmasieHHblIl HA OJ1IAHKe apXUd, UMW UL I0PUOUYECKYI0 CUTLY U
cooeprcauiuii. 0OKYMEHMHYI0 UHPOPpMAUUI0 0 npeomeme 3anpoca ¢ YKa3aHuem apXuHvlx
wugppos u HOMepos TUCMO8 eOUHUY XPAHEHUA meX APXUBHBLIX 00OKYMEHM 08, HA OCHOBAHUU
KOmOpbIX OHA COCMAB1eHd, HA3b16AEMCA. ..
Bribepute oauH OTBET:
a. ApXUBHOU KOIHEH
b. MadopMaIimOHHBIM THCHMOM
C. ApXMBHOM BBIITUCKON
d. ApxuBHOH CIIpaBKOM
Bompoc 15
Tekct Bompoca
Kozoa nauanace mexanusayua apxuenozo oena?
Bribepute oauH OTBET:
a. B koHue XIX B.
b. B 1970-x rr.
c. B 1950-x rr.
d. B 1980-x rr.
Paznen 3 npenmnonaraer BHITIOJIHEHUE IOMAITHETO MTPAKTUYECKOTO 3aJaHus
AI132
3amanne 1. Onpenenutpb, MOJIB3YSACH MEPEYHSIMU TUIIOBBIX APXUBHBIX JIOKYMEHTOB CPOK
XpaHEHUs CIEeNYIOLUX JOKYMEHTOB:
1. [Ipuka3 o mpueme Ha padoOTYy.

2 TpynoBoii 1oroBop.

3. JInuHOE €70 PYKOBOAUTEINS OpPraHU3ALIUY.

4. Talynsarpamma.

5 YTBep:KIeHHBIE Pa3psibl OIUIATHI TPYJa paOOTHUKOB.

6. Criucku paboTaromux Ha MPOM3BOJCTBE C TSKEIBIMH, BPEIHBIMU, ONACHBIMHU
YCIIOBUSIMU Tpy/ia.

7. [Tepenucka o Moy4eHUH 3arpaHUYHbIX MACIOPTOB PAOOTHUKAMH OpraHU3alUu.

8. WuauBuayanbHbIe OTYETH paOOTHHUKOB.

9. OnepaTuBHbIE CTaTHUCTUYECKUE OTYETHl JlOroBOpHI 1O 3aJ0ry MMYIIECTBA
OpraHu3aluH.

10. JIoKyMEeHTBI O COCTOSIHMM 3JaHUi U TOMEIIECHHM, 3aHUMaeMbIX OpTraHHU3alUeH,
HEOOXOAMMOCTH MPOBEJACHUS KAMMTAIBHOTO U TEKYIIIETO PEMOHTA

11. CornamieHus JIHICH3MOHHEIS

12. ®OTOAOKYMEHTHI

13. Yeprexku 3eMENBHBIX Yy4aCTKOB

14. CoopHukH, aTbOOMBI pabouell TEXHOJIOTHYECKOW TOKYMEHTAITUN



15. luTepHeT-caiiThl OpraHu3anui

16. PactieHKH Ha peMOHTHBIE paOOTHI

17. IIpoeKThI U CMETHI Ha YCTaHOBKY 000pYyIOBaHUS U TIEPEOOOPYAOBAHHIE MTPEIIPUATHIHA
18. DxcriepTHBIE 3aKIIIOYEHMS 110 IIPOEKTAaM TEMATUYECKUX IIJIAHOB

19. Dcku3HbIe MPOEKTHI PeCTaBpallii 0OBEKTa U/UIH PEMOHTHO-PECTaBPAIIMOHHBIX PadoT
20. ITacnopTa TEXHUYECKHE 3[TAaHUI U COOPY>KEHU.

Mertoauyeckue yKazaHus

IIpy BBINONHEHHMM 3aJaHUS IOJIB3YWTECh YKAa3aTeIsIMU IIEPEYHEM, PacIONIOKEHHBIMU B
KOHLE JOKYMeHTOB. OmpenenuTe CpOK XPAaHEHHs HA3BAaHHBIX JOKYMEHTOB, YKAKUTE TaKkKe
CTaThIO U €€ MyHKT. Pe3ynbTarel BHECTH B Tabnuiy. Eciiu mepedens He periiaMeHTHpYeT TaHHbBIH
BUJ JOKYMEHTA, TO B COOTBETCTBYIOIIEM €MY CTOJIOLE TOCTABbTE MPOYEPK.

Tabnunal
Tunossie CPOKH XpaHCHHA JOKYMCHTOB
i) HaumenoBanue Buja JOKyMEHTA Cpox xpaneHust / ctathsi no[Cpok xpanenus no [lepeunto
[epeunro 2019 1. 2007 r.

1
.11
1. Ilpukas3 o npueme Ha pabomy. 75 1. (2) DIIK -

cm. 196

20

Ilepeunn

1) "IlepeyeHb THUIOBBIX YNPABIECHYECKHX AaApPXMBHBIX JOKYMEHTOB, OOpa3yloIIHUXCS B
IIPOLIECCE NIEATENBHOCTH TOCYIApPCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO CAaMOYINPAaBICHUS U
opranuzaiyii, ¢ ykazanuem cpokoB xpaHenus".2019 / Koncymprantllmtoc. — Pexxum mocryma:
http://www.consultant.ru/document/cons_doc_LAW_ 104953/

2) "O0 ytBepxkaeHun llepeyHsi THMOBBIX APXMBHBIX JOKYMEHTOB, 0OOpa3yrolIMXcs B
HAyYHO-TEXHUUYECKON M IPOU3BOJCTBEHHON NEATEIBHOCTH OPraHMU3ALMK, ¢ YKAa3aHHEM POKOB
xpaHeHus». YT1B. [Ipukaz Munkynstypsl Poccuu ot 31.07.2007 N 1182 (pen. ot 28.04.2011). //
KoncynsrantlIntoc. Pexum JocTyna:
http://www.consultant. ru/document/cons doc_LAW_ 72211/

3anmanue 2. Brimmute onpenenenne apxuBHOTo donma PO, mone3ysce [OCT P 7.0.8.-2013
WK TJIoccapueM K Kypey. Onpenenure:

a) KaKue U3 MEePSUUCIICHHBIX B 3aaHui N | TOKYMEHTOB OYAyT OTHOCHTHCS K apXHUBHOMY
donny Poccuiickoit denepanuu;

0) KaKue JOKYMEHTHI OTIPABATCS B ApXUB OPraHU3aIlMH HA XPaHEHHE,

B) Kakue JIOKyMEHTBI HE TIOJJIe)KAT apXHUBHOMY XPaHEHHIO M [0 MCTEYCHUH CpoKa OyayT
YHUYTOKEHBI JICTOMPOU3BOIUTEIISIMH.

JanHbie BHECUTE B TAOIHITy 2.
Tabnuua 2.

PacnpeaeneHue OOKyMeHmOG 10 OMHeCceHHoCmMu K apXueHomMy XpaHeHUuro

JIOKyMeHTHI apXHBHOTO (poHIa JIOKyMEHTBI, TTIOJIe)KaIIIHe JIOKyMEHTBI, He MO IeXKAaIie




PO BPEMEHHOMY (B TOM 4HCJIe apXUBHOMY XPaHEHHUIO
JONTOBPEMEHHOMY) apXHUBHOMY

XPaHECHUIO

CemecTp u3yyenus 2

Pazoen 1 (2 cem.)

[Ipeanonaraer BBIMOJHEHHWE IOMAIIHMX IMPAKTHUYECKHX 3aJaHHM, TECTOB, KOHTPOJBbHOU
paboTsl

Ilpakmuueckoe 3a0anue 1 (2 cem)

N3yuuB mnpencrtaBieHHbId Huke Martepualn "OCHOBHBIX IpaBuil pabOThl apXUBOB
opranmzammii 2002r.", odopMuts 1o 00pa3ily B COOTBETCTBHU C TpeOOBaHUSAMH (OT PYKH,
KaTUTpadUUECKUM TI0YEPKOM, YEPHOU TYLIBIO U T.II., 0003HaYMB BCe HEOOXOAUMBIE PEKBU3UTHI)
00JIOXKKY JINYHOTO €A COTPYIHHUKA U IPEJOCTABUTH HA IPOBEPKY N300paKeHNUE.

Tecmuposanue Cemecmp 2

* Tect k pazneny 1 (2 cem) /

Bormpoc 1

TexkcT Bompoca

T'ocyoapesa Ka3zna xak nepewtii cocyoapcmeennstii apxue ¢ Poccuu ¢ XV 6. asnanaco
BeiGepute oauH OTBET:

a. o0Ierocy1apCcTBEHHbIM BEIOMCTBOM, B KOTOPO€ BEAA0 JBOPLIOBBIMH 3EMIIIMU
BEJIMKOT0 KHS35, XPaHWIMILEM LIEHHOCTEH, FOCY1apCTBEHHBIX JTOKYMEHTOB U T'OCYJapCTBEHHOMN
nevyaru

b. oOmierocyiapcTBEHHbIM BEIOMCTBOM, B KOTOPOM XPaHHJIU JI€HbI'H, TOCY/1apCTBEHHbBIE
JIOKYMEHTBI U TOCY/IapCTBEHHYIO M1€YaTh

c. mpu MBane ['po3Hom Bo3rnaBisiemMas Ka3HauesMH, Oblla TJIABHBIM XPaHUIUIIEM
LIEHHOCTEN: IOMUMO JIEHET, TaM paclioiarajicsi Focy/1apCTBEHHbIN apXUB

d. MecToM XxpaHEeHHsI FOCYJapCTBEHHBIX JJOKYMEHTOB

Bompoc 2

Tekct Bompoca

Ilepeaa poccuiickaa onuco 0OKyMeHmMo8 — I3mo
Bribepure o1H OTBET:

a. InaTeeBckas nepedHeBasi pOCIUACh PyKOIIUCEN U KHHUT, TaTUpoBaHHas 1527 1.

b. onmuck MockoBckoro rocyaapcTBenHoro apxusa 70-x rr. XVI B.

c. IlepeuneBas pocnuch pykonuced M KHHT, BXoauBHIas B MnaTeeBCKyrO JE€TONMCH,
natupoBaHHas 1288 r.

d. onrcs MockoBckoro rocyaapcrseHHoro apxusa 60-x rr. XI B.

Bompoc 3

TekcT Bompoca

Pacnopsasicenue o0 mom, uymo 6ce Xpanuiuuia OOKYMEHMOE 6nepevle NONAYYUIU
HaumeHoeaHnue apxueos, Iwpuouuecku o0vl10 3akpenieno ¢ 1720 o 6 cnedyrwouem
HOpMAMUGHOM OOKYMeHme, N0 KOMOPOMY NpedycCMampueanach 00a3amenbHas coaua
YUEmHbIX 0€e/l 8 APXUGbL NO UCHEUEHUU ONPEOeeHHO20 CPOKA

Bribepure ouH OTBET:

a. B «IlocranoBnenuu Cankt-IlerepOyprckoro apxuBa crapbix aei» npu Exatepune [

b. B «I'enepanbHOM pernamentey mpu [letpe |

c. B «Yka3e Cenaray npu Enuzasete [leTpoBHe



d. B «PacnopsixkeHur MOCKOBCKOT0 apXxuBa cTapbix fem» npu Exarepune 11

Bonpoc 4

Tekct Bompoca

B poccuiickux 2ydepruax 0wliu yupexscoeHvl 20Cy0apcmeeHHble YyYeHble apXueHbvle
komuccuu (I'YAK) — nepeévie 3kcnepmmubvie Komuccuu, KOmopule 3aHUMAIUCH POpMUposanHuem
MECHHBIX UCIOPUUECKUX APXUBO8, OMOOPOM MAMEPUANOE 01 YHUUMOHCEHUA OOKYMEHN 08 U
m.o.

Bribepute oauH oTBeT:

a.B 1784 r.

b.B 1684 r.

c.B 1884r.

d.B 1584 r.

Bomnpoc 5

TexkcT Bompoca

Hoeu 20x 22. XX 6.: 1) cocpeoomouenusn (yHKyuii apxXueHozo YnpaeieHus 6 pyKax
chneyuanucmos; 2) npedocmaenienus npasa NOAb308AHUA APXUBAMU 6CEM UCCEO08AMENAM;
npunaonexcam

Bribepute oauH OTBeET:

a. Jlexnapauun «IIpaB Hayku B apxuBax» 25 utons 1918 r.

b. nexpery Cosera Hapomubsix Kommuccapos (CHK) PCOPC ot 1 urons 1918 r. «O
peoprau3aiiy U HEHTPaIu3aluy apXUBHOTO JIEIa»

c. [Ipukasy «O co3znanuu LlentpanbHoro apxuBHoro ynpasiuenus (L{AY)» 1923 r.

d. IMonoxennto «O Exunom rocynapcrsernom apxuBHoM (orne CCCP (ETAD)» 1919 .

Bomnpoc 6

TekcT Bompoca

Ilpagosyro ocnosy opzanusayuu apxuenozo oeana Poccuiickon @edepayuu ¢ nacmoauee
epemsa cocmaennem

BeiOepute oauH OTBET:

a. Komekc P® 00 anMuHHCTpaTHBHBIX TpaBOHApyLIeHUsAX; llepedeHb THUMOBBIX
yIpaBIEHYECKUX apPXUBHBIX JTOKYMEHTOB, C YKa3aHHEM CpPOKOB XpaHEeHHs (yTB. MPUKA30M
Munkynstypsl PO B 2000 r.

b. ®enepanbusbiii 3akoH 0T 22.10.2003 roga Ne 125-03 «O06 apxuBHoM Jene B Poccuiickoit
®enepanuny, Konekce PO 00 aqMUHUCTPATUBHBIX MPaBOHAPYILIEHUSIX

c. @enepanbublii 3akoH oT 22.10.2004 rona Ne 125-d3 «O06 apxuBHOM jene B Poccuiickoit
®eneparuny; [OCT P 7.0.8-2013 «Cucrema crangaptoB 1o MHQOpMaIuu, ONOINOTEUHOMY U
U3JIaTENIbCKOMY Jieny. J[eonpon3BOACTBO U apXUBHOE /1€710. TEpMUHBI U OTIPEAEIIEHUS»

d. Koncturynus P®, npunsrtas 12 nexabpsa 1993 r.; denepanbubiii 3akoH ot 22.10.2005
roga Ne 125-@3 «0O06 apxuBHoMm pnene B Poccuiickoit ®Denepanun», Kogexc PD 00
aJIMUHHUCTPATUBHBIX MPABOHAPYILIEHUAX

Bomnpoc 7

TekcT Bompoca

Coznacno Cmamosn 89. «Xpanenue 0okymenmoe oouwiecmeay @Dedepanvrnozo 3aKona om
26 oexkaopa 1995 2. Ne 208-D3 «06 akyuonepHvix o6uiecmeax) ooOuecmeo He Xpanum
cneoyrowue 6uo0bl OOKYMEHMOE NO MECHLYy HAXO0MNCOEHUs €20 UCNOJIHUMENbHO20 0p2aHa 6
nopsadke u 6 meueHue CpPoKos, KOMOpvle YCHMAHOGIEHbl (PedepaIbHbIM  OpP2AHOM
UCNOTTHUMEIbHOIL 61aCMU RO PHIHKY UEHHbIX Oymaz:

Bribepute oauH OTBET:

a. ycraB oOIIeCTBA W BHECEHHbIE B HEro M3MEHEHUS U JOMNOJHEHHUS, KOTOpbIE
3apEerUCTPUPOBAHBI B YCTAHOBICHHOM HOPSIKE

b. TOKyMEHTHI, TOATBEPXKAAIOUIHE MTpaBa 00IIeCTBAa HA UMYIIECTBO, HAXO/SIIECECS HA €ro
OayraHce; MoJ0KeHHe O (hUTHae Win MPeACTaBUTEIHCTBE OOIIECTBA

C. JIOKyMEHTHI, CB3aHHBIE C SMUCCHEN OOJIHUraIlii 1 MHBIX SMUCCUOHHBIX LIEHHBIX Oymar
oOmiecTBa



d. To10BBIC OTYETHI; JOKYMEHTHI OyXTalTepCKOro y4yera
Bomnpoc 8
Tekct Bompoca
Cocnacno kakomy oOokymenmy «Qodwecmeo Xpanum OOKYMEHmMbl NO MeCHLy
HAXO0MCOCHUA €20 eOUHOIUYHO20 UCNOJIHUMENIbHO20 OP2AHA UIU 6 UHOM Mecme, U36ECHHOM U
00CMYNHOM YYACMHUKAM 00uiecmea)?
Bribepure ouH OTBET:
a. @enepanpHoMy 3akoHy oT 22.10.2004 roma Ne 125-d3 «O06 apxuBHOM Jene B
Poccniickoit denepanun»
b. ®enepansHomMy 3akoHY OT 26 OKTsA0pst 2002 1. No 127-®3 «O HECOCTOSTEIBHOCTH
(baHKpOTCTBE)»
c. @®enepanpHoMy 3akoHy OT 8 deBpams 1998 1. Ne 14-®d3 «O6 obmecTBax ¢
OTPAaHUYEHHOUN OTBETCTBEHHOCTHIOY»
d. ®egepanbHOoMy 3akoHy OT 26 gekabps 1995 r. Ne 208-®3 «O0 akIMOHEPHBIX
oOuiecTBax»
Bomnpoc 9
TekcT Bompoca
CoBoKynnocmos O0OKYMEHmMO8, OMPAHCAIOUWUX MAMEPUATLHYIO U OYXO0BHYIO HCU3HDL ee
HAP0008, UMENUUX UCMOPUYECKOe, HAYUHOe, COUYUATbHOE, IKOHOMUUECKOE, NOTUMUYECKoe U
KyJlbmypHoe 3HAueHue U AGIAIUUXCA HEOMBHEMIEMONl YACHIbI0 UCHOPUKO-KYIbHYPHO20
Hacneousn napoooe Poccuiickoii @edepavuu — ymo
Bribepute oauH OTBET:
a. ['ocynapctBennas yactb A PO
b. l'ocynapcTBenHslit apxuBHbIi pong PD
c. 'ocynapcTBennslii apxuBHbIil pong CCCP
d. ApxusHsbiit ponn Poccuiickoit @enepannu
Bompoc 10
Tekct Bompoca
Ykaxure JumHee: «Opranmsauusa A® PO ocymecrBiasercd M0 CJIeAYIOLIHAM
NPU3HAKAM ...
Boi6epuTe ouH OTBET:
a. o BUJAaM HOCHUTeNeH, croco0aM 1 TeXHUKE 3aKperuieHus nH(opManuu
b. mo cpokam xpaHeHus
c. no ¢opMaM COOCTBEHHOCTH
d. mo BpemeHu co3naHus

PA3JIEJT 2. Dkcnepmu3a yenHocmu 00OKyMeHMO8 U KOMNIEeKmMOoB8aHue apxueos

HII3 2 (2 cem)

N3yuuB mpencraBieHHbll Hwke wMarepuad OCHOBHBIX TpaBWwil pabOTHl  apXHBOB
opranuzarnuit 2002 T., moib3ysack o0pa3amMu, COCTaBUTh Ha BRIOOP OJWH U3 JOKYMEHTOB:

WJIN OIUCH JIeJ TOCTOSIHHOTO (Tpuitoxkenue 1),

WM ONKCH Jied BpeMeHHoro (cBbiie 10 siet) xpaHneHus (mpuiioxxeHue 2),

WJIY OIUCH JIeJT M0 JTJUYHOMY COCTaBy (MpuiiokeHue 3),

WIM aKT O BBIJCJIICHUN K YHUUYTOXKEHUIO JIeJl, He MOAJIeKAIUX XPaHEHHIO (MIpHIIoKeHue 4).

» Cemectp nuzydenus 2 /

* Tect k pasneay 2 (2 cem) /

Bomnpoc 1

TekcT Bompoca

Cocnacno Ocnosuvim npagunam pabomol apxueoe opzanuzauyuu 2002 2. sxcnepmusa
UEeHHOCmU OOKYMEHMOo8 IMmo

Bri6epute oguH OTBET:



a. U3y4YeHHUE JJOKYMEHTOB Ha OCHOBAaHWU KPUTEPUEB MX LIEHHOCTU B LIETSAX ONPEICICHUS
CPOKOB XpaHEHUs JOKYMEHTOB U 0TOOpa UX Ha MOCTOSIHHOE XpaHEHHE
b. mpornenypa HaydHO-000CHOBAaHHOTO OTOOpa TOKYMEHTOB Ha YHHUTOKCHHE
C. OpraHusauus U MOpOBeJeHHE OTOOpa M MOATOTOBKH JIOKYMEHTOB K Iepelradye Ha
MOCTOSIHHOE XPaHEHHUE B TOCYIAPCTBEHHBIN WJIM MYHULIMTIAIbHBIA apXUB
d. oTHEeceHue JOKYMEHTOB K cocTaBy ApxuBHoro (onaa Poccuiickoit @eaepanun
Bompoc 2
TekcT Bompoca
Xpanenue 00OKyMeHmMOo8, HAXO0OAWUXCA 6 YACMHOU COOCMEEHHOCMU, COOCMEEHHOCU
00uiecmeeHnbIX Op2anu3ayuil, KOpRopauuii, aKkyuoHepPHLIX 00ulecme u m.o., KOmopvle Ha
3AKOHHOM  OCHO6AHUU  nepedanvt 6 cobcmeeHHocmsv  yupedxcoenuit  Pocapxuea,
20Cy0apcmeeHH020 My3esn u OubdauomeKku  Imo
Bribepure oauH OTBET:
a. BpeMeHHOoe XpaHeHue J0KkyMeHTOoB AD PO 110 ux nepenaun Ha MOCTOSIHHOE XPaHEHHE B
yupexaeHus: eaepanbHoi apxuBHOU ciy0b1 Poccun (Pocapxus)
b. XpaHeHHEe apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH rOCY/1apCcTBa
C. JIENO3UTAPHOE XPAaHEHHUE JOKYMEHTOB
d. 6eccpouHoe xpaHeHHE JOKYMEHTOB B apXUBHOM yUPEKICHUH
Bompoc 3
TexkcT Bompoca
Bpemennoe xpanenue ookymenmoe Apxuenozo ¢ponoa P® ¢ ompacnesvix apxusHvlx
donoax 6 meuenue cpoka u Ha yclOGUAX, 02080PEHHBIX 8 002080pe C COOCHIBEHHUKOM
00KyMeHmo8 3Imo
Bribepute oauH OTBET:
a. JIENO3UTapHOE XpaHEHHUE JOKYMEHTOB
b. XpaHeHHEe apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH rOCYAapCTBa
C. BpeMeHHOo€e XpaHeHue JoOKyMeHTOB AD P®D 1o ux nepegaun Ha MOCTOSSHHOE XPaHEHUE B
yupexaenus denepanbHoil apxuBHoOi ciyx0b1 Poccun (PocapxuB)
d. 6eccpouHoe XpaHEeHHE JOKYMEHTOB B apXUBHOM yUPEKICHUU
Bompoc 4
TekcT Bompoca
Ilepsasa 6 Poccuu cneyuanvnasa UHCMPYKUUA NO 60NPOCAM IKCHEPMU3bL UEHHOCMU
00KyMeHmog Ovlia u30ana
BeiGepute oauH OTBET:
a. B stHBape 1929 r.
b. B ssHBape 1949 r.
c. B ssHBape 1939 r.
d. B suBape 1919 1.
Bomnpoc 5
Tekct Bompoca
Kakue 6uovt Komuccuii pyHKyuonupyom npu apxuseHbvlX YRPAGIeHUAX cyObeKmos
Dedepayuu, a maxiice 6 UeHMPAIbHBHIX 20CYOAPCMEEHHBIX apxueax?
Bribepute oauH OTBET:
a. OlIK
b. IBK
c. IBIIK
d. 9K
Bompoc 6
TekcT Bompoca
B nonnomouus smux komuccuil 6xo0um paccmompeHue u 0000peHue npoeKmos
HOMEHKamyp cmpyKmypHbIX noOpa30ei1eHuil u C600HOI HOMEHKIAMYpPbl HO YUPeIHcOeHUIO,
2paghukos nepeoauu mamepuanos uz CMPYKmMypHuIX noOPA30eneHUl 8 apXue yupedcoOeHus u



2paghuk nepeoauu OOKYMEHHIO08 € 20CYOAPCMEEHHBI apXue (COCMAagieHHbll apXueom
YUPEHCOeHUA U CO2NACOBAHHDLIL C 20CYOAPCHIBEHHBIM APXUBOM)
Bribepure ouH OTBET:

a. [I9K, DK

b. OIIK, LIBIIK

c. IBIIK

d. DK, LIBIIK

Bonpoc 7

TekcT Bompoca

Ykasrxcume oumuoounoe ymeepoicoenue:
Bribepure oauH OTBET:

a. [IOK (OK) co3maercs mpukazoM PyKOBOJWUTENS OpraHM3aIllMd W3 4YKClia Haubolee
KB (HUIUPOBAHHBIX PAOOTHUKOB

b. B coctas LIOK nenecoobpa3zno BKIOYUTH MIPEICTABUTENS aPXUBHOTO YUPEKIACHHUS, JUIS
KOTOPOTO JJaHHAsl OpPTraHU3aIlus SBISIETCS UCTOYHUKOM KOMITJIEKTOBAHUSI

c. Uucnennsrii cocraB [IOK (OK)  He MeHee Tpex yenoBek

d. TIpeacematenem IIOK (OK) Ha3HauaeTcsi pPyKOBOIWTENb apXwBa WJIH JHUIO,
OTBETCTBEHHOE 32 apXUB

Bompoc 8

Texkct Bompoca

3nauumocms codvimus (161€HUA), OMPANCEHHO20 8 OOKYMEHME, 3HAYUECHUE UMEIOU|elics
6 00Kymenme ungopmayuu, nogmopenue ungopmayuu 0OKymeHma 6 Opy2ux 00KyMeHmax,
610 0OKyMeHma, NOOJIUHHOCHb OOKYMEHMA OMHOCAMCA K

Bribepute oauH OTBET:

a. Tpymnrne KpuTepueB HHHOPMATHBHOCTH

b. rpymnmne KpuTepueB coaepKaHUs JOKyMEHTa

C. TpyIIe KPUTEPHUEB BHEITHUX OCOOCHHOCTEH

d. rpynmne KputepreB MPOUCXOKICHUS

Bompoc 9

Tekct Bompoca

Ilo pe3ynomamam 3IKcnepmu3vl UEHHOCMU OOKYMEHMOE 6 Op2aHU3AuUU He
CcOCmMagnaomcs

Boi6epuTe ouH OTBET:

a. OMHUCH JIeJI MOCTOSTHHOTO; BpeMeHHOTo (cBbitie 10 meT) XxpaneHus

b. onucH z1e11 no JIMYHOMY COCTaBy

C. IpUEMO-CAaTOYHAsl HAKJIaIHAsl ApXUBHBIX IOKYMEHTOB Ha YTUIIU3AIUIO

d. aKkTbI O BbIJIEJIEHUH K YHUUTOXXEHUIO JIE]1, HE TIOJUIeKAIINX XPaHEHUIO

Bompoc 10

TekcT Bompoca

Ykaoicume eepuwviit nopadox noozomoexku 31eKmMpoHHLIX OOKYMEHMOE K nepeoaue 6
apxue opzanusayuu

BriGepute ouH OTBET:

a. onucanue DJI; mOAroToBKa KOMIUIEKTa COMPOBOAMTEIBHON JTOKYMEHTALIUU; MTPOBEPKA
(U3UYECKOTO COCTOSHUS MAIIUHHBIX HOCHUTENEH, MpelHa3HauYeHHBIX JUIS Tepeadyd B apXWuB,
3anuch OJ Ha MalmIMHHBIE HOCHTENHW; MpOBEpKa KayecTBa 3alMCH; MPOCTABJICHHUE ApXUBHBIX
mrQpoB HA €IUHUIIAX XpaHEeHUs (Ha QyTIsIpax) B COOTBETCTBUU C APXUBHOM OMUCKHIO (OMHCSIMHU)
ANIEKTPOHHBIX JIOKYMEHTOB MTOCTOSTHHOTO XPaHEHHS U 10 INYHOMY COCTaBy

b. mpoBepka (HU3MUECKOTO COCTOSHUS MAIIMHHBIX HOCUTENEH, MpeIHA3HAYCHHBIX IS
nepesavyn B apXuB; 3anuch JJ] Ha MalllMHHBIE HOCUTENH; POBEpKa KauecTBa 3alKCH; ONMCaHUe
O/1; mpocTaBiieHHe apXUBHBIX MU(PPOB HA €AUHUIAX XpaHEeHU (Ha QyTiIsipax) B COOTBETCTBUHU C
ApXMBHOI OMUCKIO (OMUCAMHU) SJIEKTPOHHBIX JJOKYMEHTOB IIOCTOSIHHOTO XpaHEHUSI U 10 JINYHOMY
COCTaBYy; MOJrOTOBKA KOMIUJIEKTa COIPOBOUTEIHHOM IOKYMEHTAIIUU



C. TIOATOTOBKa KOMIUIEKTa COMPOBOAMTENHHOW MOKYMEHTAIUU; MPOBEpKa (PUIUUECKOTO
COCTOSIHUSI MAIIMHHBIX HOCHTEJICH, NMpeJHA3HAYCHHBIX U Tepeiadd B apXuB; 3anmuch /] Ha
MaIIMHHBIE HOCHUTEIH; MPOBEpKAa KadecTBa 3amucH; omucaHue DJ[; mpocTaBieHWE apXUBHBIX
mupoB HA SAMHUIIAX XpaHEHUs (Ha QyTIsApax) B COOTBETCTBHH C APXUBHOM OMHUCHIO (OTUCSIMH )
AIIEKTPOHHBIX IOKYMEHTOB TIOCTOSIHHOT'O XpaHEHUS U 110 JITYHOMY COCTaBYy

d. moAroTOBKAa KOMILIEKTA CONPOBOJUTEIBHON JTOKYMEHTAIUU; MPOBEpKa (HU3UYECKOTO
COCTOSTHUSI MAIIMHHBIX HOCHUTENICH, MpeJHa3HAUYCHHBIX I Tepeadd B apXuB; 3anmuch JJ] Ha
MaIllMHHBIE HOCUTEJIH; TPOCTABIICHHE apXMUBHBIX MIM(POB HA €IUHHIIAX XpaHeHH (Ha (yTisipax)
B COOTBETCTBUU C APXMBHOW OMHUCHIO (OMUCSAMHU) SJICKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTO
XpaHEHHS U 10 JITYHOMY COCTaBY

PA3JIEJI 3. Y4eT 10KYMEHTOB B apXHBax
* CemecTp u3yveHus 2 /
* Tect Kk pa3geny 3 (2 cem) /
Bormpoc 1
TexkcT Bompoca
Yuem apxuenvix 0oxymenmoe npeocmasnsem coooi
Bribepute oauH OTBeET:
a. 3alI0JIHEHUE JOKYMEHTOB LIEHTPAJIM30BaHHOI'O TOCYJaPCTBEHHOI'0 yyeTa
b. moacyeT KoIMYecTBa JOKYMEHTOB B apXHUBE
C. YCTAHOBJICHHE KOJMYECTBA U COCTAaBa APXMBHBIX JOKYMEHTOB B €JMHHUIIAX Yy4eTa U
dbukcanys TpUHAICKHOCTA KXKIAOW €IMHHULBI y4eTa K ONpeAeIeHHOMY KOMIUIEKCY U 001emMy
WX KOJIMYECTBY B YUETHBIX JIOKYMEHTaX
d. cocraBieHnwe B oOpraHax YIOpaBJICHUS AapXUBHBIM JEJIOM CBOJHBIX JIOKYMEHTOB
LEHTPaJIN30BaHHOIO FOCY1IapCTBEHHOTO yueTa U NpejcTaBieHue ux B Pocapxus
Bomnpoc 2
TekcT Bompoca
Hayunwiit yuem 00Kymenmos ocyuiecmeniaemcs, ucxo0sa u3 cie0yriouux nPUHyUnoe
Boi6epute ouH OTBET:
a. IEeHTpaNIM3alk Yyd4eTa, YHHU(PHUKAUU y4eTa, JUHAMUYHOCTH y4eTa, IOJHOTHl U
JIOCTOBEPHOCTH IOCYJapCTBEHHOTO y4eTa
b. eHTpanu3anuu yueTra, yHupUKaluu yueTa
C. ILEHTpalIM3alMM Yd4eTa, YHUPHUKAIUU y4yeTa, JUHAMUYHOCTH Yy4yeTa, IOJHOTHl U
JIOCTOBEPHOCTH F'OCYAAPCTBEHHOI'O Y4€Ta; IPEEMCTBEHHOCTH
d. neHTpanuzanuu ydera, yHupuKanum yuera, IMHAMUYHOCTU y4yeTa
Bompoc 3
TekcT Bompoca
Ilpeemcmeennocmey yuema apxXueHvliX OOKYMEHmMOE HA 6CexX IMANAX padomvl ¢ HUMU
(eduncmeo yuemnuplx 00OKyMeHmoe8) xapaxmepusyem
Bribepure ouH OTBET:
a. OJIHOTY U IOCTOBEPHOCTH FOCY/IapCTBEHHOTO yueTa
b. yaudukanuio yuera
C. IMHAMUYHOCTh y4eTa
d. neHTpanu3anuio yuera
Bonpoc 4
Tekct Bompoca
Ykancume nuwnee: «Eounuueii yuema Apxuenozo gponoa P® senasemcs ...
Bribepure ouH OTBET:
a. pOCCHINb ApXUBHBIX TOKYMEHTOB
b. eaMHUIIA U3MEPEHUS KOJIMYECTBA IOKYMEHTOB
C. €IUHUIA XPAHEHHUSI, OT/IEIbHBIA 000COOIEHHBIH JOKYMEHT
d. apxuBHBII QOHJ (a TaKkKe MPUPABHEHHAS] K HEMY apXUBHAs KOJIJICKITH)
Bomnpoc 5



TekcT Bompoca
Jlokymenm ycmanosnennoi gopmol, ukcupyrowuiit nocmynienue, 6vlobimue,
KOJ1uuecmeo, cocmag u cOCMoAHUe ApXUGHbIX OOKYMEHMOE 6 COUHUUAX yuemd  IMmOo
Bribepute oguH oTBeT:
a. YYETHBIN TOKYMEHT
b. KkHUTA y4yeTa mocTyIuieHuH GhoHaa
C. apXMBHasl OIIUCh
d. BHyTpEeHHUN YYETHBIN JOKYMEHT
Bompoc 6
TekcT Bompoca
K BHYTpEeHHHUM y4eTHBIM JOKYMEHTAM OTHOCATCS
Bribepute oauH oTBeET:
a. MacrmopT apxXuBa OpraHu3aluy, KapTouka GoHma
b. kHUTa MOCTYyIIIEHUH, CTUCOK (DOHAOB, KapTouyKa (OH/Ia, apXUBHAS OIKUCH, J1e]10 (HoHaa
C. IacTopT apXuBa OpPraHU3aluy, JTUCT (HOoHA
d. kHMra nocTymiaeHui, cnucok GoHI0B, TUCT POHIA, apXUBHAS OMKCH, IeNI0 POoHIa
Bomnpoc 7
Texkct Bompoca
JloKymenmol yenmpanu3z08aHHo20 20Cy0apcmeeHHo20 yuema
Bribepute oauH OTBET:
a. MacrmopT apxuBa OpraHU3aluy, JUCT (HoHIA
b. kHUTa MOCTYIIIEHUH, CTUCOK (DOHAOB, KapTOUKa (POH/IA, ApXUBHAS OIKUCH, N1e10 (HoHIa
C. acTopT apXuBa OpraHU3alnH, KapTodka GoHma
d. kaura nocrymiueHui, cnucok GoHI0B, TUCT POHA, ApXUBHAS OMHUCH, e)10 (HOoHAA
Bompoc 8
Tekct Bompoca
dmom yuemmuwvlii OOKyMeHm GKII0OUAEM C6€0eHUs O HA36AHUU CO 6CeMU €20
nepeuMeHo6aAnUAMU U HOMEPE aPXUEHO20 (hOHOA, KOIUYECH 8e, XPOHOI0ZUYECKUX ZPARUUAX U
cocmaege 0OKyMeHmo6 hponoa u Haauvyuu onuceil, COCmoum u3 mpex pazoenos
BeiOepute ouH OTBET:
a. ApxuBHas ONKCh
b. Kaprouka ¢donna
c. [Tacnopr apxuBa
d. JIuct ponma
Bompoc 9
Tekct Bompoca
dmom Ooxymenm A6aA€MCA OOHUM U3 OCHOBHBIX YUEMHBLIX OOKYMEHMOE apxued,
ApXUGHBIM  CHPABOUHUKOM, COOEPIHCAUUM CUCMEMAMUSUPOCAHHBIIL NepeYyeHb eOuHUuy,
Xpanenus apxueno2o (onoa u NPeOHA3ZHAYEHHBIM O1A UX ydyema U PACKPLIMUA UX
cooepicanuan. Cocmagnaemca Ha OCHO6E HOMEHKIAMYPbl 0e/l U UX PeanbH020 HAAUYUA, U
Kajcoan eOuHUYa Xpanenus noyuaem CBOW apXUBHBIN HOMEp
Bribepure o1H OTBET:
a. Kaprouka ¢onma
b. JIuct dponna
c. ApXuBHas OTIHCh
d. ITacriopt apxuBa
Bompoc 10
TekcT Bompoca
Dmom yuemmnwlii 00Kymenm edxnce200Ho K 1 auneapa evicvliaemca 6 evluiecmosnuiee
apxuenoe yupeyxcoenue. On coodeprcum 6ce ceedeHus 00 apxuee, e20 (Ponoax, eouHuyax
Xpanenus, y4yemHolX, HAYYHO-CHPAGOYHBIX OOKYMEHmaAx, pabdome apxuea no ecem
HANPAGIeHUAM 3a OMYEMHDBLIL 200
Bri6epute oguH OTBET:



a. Kaprouka donna
b. JIuct ponna

c. [Tacnopr apxuBa
d. ApxuBHasl OIUChH

PA3JIEJI 5. HayyHo-cipaBoO4YHbBIii annmapaTt K J0OKyMeHTaM ApXuBHOro ¢ponaga P®
e CemecTp usyuenus 2 /
e Tect Kk pa3neny 5 (2 cem) /
Bomnpoc 1
Tekct Bompoca
Komnnexkc 63aumocea3aHHbIX U 63AUMOOONOIHAEMBIX APXUBHBIX CHPAGOUHUKOE O
cocmaege u cOOePHCAHUU aAPXUGHHLIX OOKYMEHMO8, CO3046AeMblX HA eOUHOU MemoOUu4ecKoul
OCHOge 07151 ROUCKA APXUBHBIX 0OKYMEHM 08 U apPXUEHOI UHpopmayuu 6 yenax Ighgexkmuenozo
UCNOb30GAHUA  IMO
Bribepute oauH OTBeET:
a. Bropuunas nokyMmeHnTHas uHpopManus
b. CHCA k n1okyMeHTaM apXxuBa
c. [lepBuunast tTokyMeHTHass HHPOPMALIUS
d. Knaccudukanus apxuBHON TOKyMEHTALIUN
Bompoc 2
TexkcT Bompoca
Paznuunvie cooduwienus o0 OOKYMeEHmax, cocmosauwjue u3 ORUCAHUI, CHEUUATbHBIX
wughpos u k0008, Hazvlearomca ungopmayueit 06 ungopmayuu  IMO
Bri6epuTe ouH OTBET:
a. Bropuunas noxkymeHnTHas uHGOpMaIus
b. CHCA k nokyMeHTaMm apxuBa
c. Knaccudukanus apxuBHON JOKYMEHTAIIMH
d. I[lepBuuHas JOKyMeHTHas HHpOpMAIUs
Bomnpoc 3
TekcT Bompoca
Oma zpynna cnpasoyHUKoE co30aemcsa ¢ yuemom cneyuuku 0OKyMeHmos apxuea, a
makdice CcKnaovieaemca UCmMOpuUYecKu (nocmynueuwiue HA4 NOCMOAHHOE XpPAHeHUue
0€/10nPouU3600CmMeE€eHHble KAPMOMEKU, KapmomeKu U nepeuHu 00KyMeHn o6, 6biA61eHHbIX 014
nyoauxkayuu)
Bribepure o1H OTBET:
a. 00s13aTeNbHbBIE CIIPABOYHUKH
b. TONOTHUTEIBHBIE CITPABOYHUKU
C. BHYTpU(OHIOBBIE
d. MexdoHI0BBIC
Bonpoc 4
Tekct Bompoca
I'pynna apxuenvix cnpagouyHuKkos, NPeOHA3HAYEHBIX 014 NOUCKA UHpopmayuu 00
ApXuGHLIX POHOAX U APXUGHBIX OOKYMEHMAX 8 KOMNJeKce «(hono — oeno»
Bribepute oauH OTBET:
a. MeXapXUBHbIE
b. BHyTpu(OHI0BBIE
C. BHyTpUAPXUBHBIE
d. mexxdoH0BBIC
Bomnpoc 5
TekcT Bompoca
Ykaoteume nuwnee: «Ocnoénvimu npunyunamu nocmpoenus cucmemvr HCA
AGNAIOMCA: ...



Buvioepume 0oun omeem:
a. pPa3BUBATHCS C YUETOM JAIbHEUIINX MEPCHEKTUB MPUMEHEHHS HOBEHIINX AOCTHXKEHUN
HAYKW U TEXHUKU
b. B3aUMOCBSI3b U B3aUMO/IOIIOJIHSAEMOCTD
C. HETIOBTOPSEMOCTh U HETYOJIMPOBAHHOCTH, IPEEMCTBEHHOCTh, €TMHCTBO METOIUKHI
d. mpuMeHeHne apXUBHBIX CIIPABOYHUKOB KO BCEM BHJIaM JIOKYMEHTOB
Bompoc 6
TekcT Bompoca
ApXueHwlil CNpPAGOUHUK, KOMOPLLL NPeOCmagisiem coO0lu CUCMEMAMUIUPOCAHHDLIL
nepeyensv 3a207106K08 U OPYZUX HEOOXO0OUMbBIX CB8E0CHUIl 0 COCmAge U COOepHCcanuu oe
apxueHnozo gponoa
Bribepute oauH oTBeET:
a. [lyreBoaurenp
b. Karanor
c. O630p
d. Onnce nen
Bomnpoc 7
Texkct Bompoca
Mesxtcghonooswtit u  mexncapxueHuvlii CHPAGOYHUK, 6 KOMOpPOM uHpopmayus o
CcoO0epiHcanuu 0OKyMeHmoe apxuea c2pynnupoeana no npeomemam (memam, ompaciam)
Bri6epute ouH OTBET:
a. [lyresogurens
b. Karamnor
¢. Onuce gen
d. O630p
Bomnpoc 8
TekcT Bompoca
ApXueHblil CRPAGOUHUK, KNIOUAIOWUIL CUCEMAMU3UPOCAHHbLE C6E0CHUA O cOcCmase U
CoO0epIHcanuu OmoeIbHbIX KOMNIEKCO8 OOKYMEHM 08
Bribepute oauH OTBET:
a. Onuce nen
b. [TyreBouTEND
c. Karanor
d. O630p
Bompoc 9
Tekct Bompoca
Cucmemamu3supoeannvle nepeyHuU apxXueHvlX (QoHO068 ¢ uUx XapaKmepucmukamu,
cooepicam  XapaKmepucmuku uau Kpamkue cee0eHus 00 apXueHvlx pounoax 6
CUCMEMAMU3UPOCAHHOM NOPAOKe, OHU NPEOHA3ZHAYEeHbl O01:A 00uie20 O03HAKOMIEHUA C
cocmagom u cooeprcanuem hponoos apxueos
Bribepute oauH OTBET:
a. YKazarenb
b. Onuce aen
c. Karanor
d. ITyreBoguTenn
Bompoc 10
TekcT Bompoca
Komnnexkc 3InekmponHbIX CHpagouHuKos (6aza OAHHBIX ORUCAHUI OOKYMEHN08),
nPeOHA3HAYEHHBIX 0J1A IPPeKMUBH020 NOUCKA APXUBHBIX OOKYMEHM 08 U UHpopMmayuu
Bribepure ouH OTBET:
a. 3JIEKTPOHHBIE CIIPAaBOYHBIE KAPTOTEKH
b. THIIEpPTEKCTOBBIN CIIPABOYHUK, pa3MelIeHHbIH B IHTepHETE
¢. UHQOPMAIIMOHHO-TIOUCKOBAs CHCTEMa



d. aBTOMaTH3MPOBAHHBIN HAyYHO-CIIPABOYHBIH armapaT apXuBa
Cemecmp usyuenusn 3
PA3JIEJI 1. Ucnosib30BaHMe JOKYMEHTOB ApXUBHOTO (poHa PD

A3 1 (3 cem)
[Tonb3ysick 00pa3IoM, COCTABUTh apXHUBHYIO CIPABKY. (00pa3ell mpuiaracTcs)

Tect k pazneay 1 (3 cem) /
Bormpoc 1
TekcT Bompoca
Ilpeoocmaenenue  apxueom  0e3603Me30HO  UNU  603ME30HO  NOIAL30GAMEIO
UHOOPMAUUOHHBIX YCYZ U UHPOPMAUUOHHBIX NPOOYKMOE 01 YO081€MEOPEHUA €20
UHpopmayuonnvix nompednocmen  IMo
Bribepute oauH OTBeET:
a. MCIIOJIb30BAHKE APXHUBHBIX IOKYMEHTOB B CPEJICTBAX MAacCOBOW WH(MOpMAIIUN
b. UcIoIb30BaHNE APXUBHBIX JOKYMEHTOB
c. nH(pOpMAIIMOHHOE O0ECIeYeHUE TOJIb30BaTENei B COOTBETCTBUU C WX 3alpocamH, a
TaK)Ke B MHUIIMATUBHOM HOPSIKE
d. ycimyru apxuBa Ha IOTOBOPHOM OCHOBE
Bonpoc 2
TekcT Bompoca
3anpocwel, nocmynatwouwue 6 apxuest, nOOPA30ENAIOMCA HA:
Bri6epuTe ouH OTBET:
a. Ouorpaduveckue 3anpochl, TEMaTUYECKUE, 3aIPOCHI COIIMATFHO-TIPABOBOTO XapaKTepa
b. TeMaTUYeCKHe, TCHEAIOTHICCKHUE, 3aIPOCHI O MOJIYICHUH JIbIOT U KOMIICHCAITHA
C. TeHEAIOTUYECKHUE; 3aMPOCHI, CBSI3aHHBIE C COLUATIBLHON 3alUTON Tpa)aaH
d. TemaTu4eckre, reHeaJornuecKue, 3arpochl COIUATEHO-TIPABOBOTO XapaKTepa
Bomnpoc 3
TekcT Bompoca
3anpocwl 0 npedocmagnenuu ungopmayuu, HeOOXOOUMOI 01 YCIMAHOBIEHUA POOCMEa,
POOCmEeHnbIX c6A3ell 06yX uau 0onee uy, UCMOPUU CeMbU, P0OOd, UCHOIHAEMble HA
603Me30HOIl OCHOGE
Bri6epuTe ouH OTBET:
a. 3aIPOCHI COIMATFHO-TIPABOBOTO XapaKTepa
b. 3ampocCkl, CBA3aHHBIEC C COIMATBHON 3aIUTON TPaXKIaH
c. Ouorpaduveckue 3anpochl
d. reHeanoruyeckue 3anpochl
Bomnpoc 4
TekcT Bompoca
JloKkymenm apxuea, cocmagieHHblil HA 0J1AHKE apXU6a, UMEIOUW UL I0PUOUUECKYIO CULY U
cooeprcauiuii. 0OKYMEHMHYI0 UHpOpMayuo 0 npeomeme 3anpoca ¢ YKa3aHuem apXueHvlx
wugppos u Homepos NUCMO6 eOUHUY, XPAHEHUA MmeX APXUBHBIX OOKYMEHM 06, HA OCHOBAHUU
KOmOopuIX OHA cocmaegiena
Bri6epuTe ouH OTBET:
a. apXHWBHAs CIpaBKa
b. apxuBHas BBIIIMCKA
C. apXHBHasl KOMHUS
d. TemaTnueckas mogOOpKa KOMHIA apXUBHBIX JOKYMEHTOB
Bomnpoc 5
TekcT Bompoca



Jocnoeno eocnpou3zeooauias mexkcm apxueHo0 OOKYMEHma KORUA ¢ yKa3aHuem
apxueHo2o wiugpa u HOMepos AUCMOE eOUHUUbl XPAHEHUS, 308€PEHHAA 8 YCHAHO61EeHHOM
nopsaoke

Buvioepume 00un omeem:

a. apXWBHAsI BBIITUCKA

b. TemaTuueckas mogOoOpKa KOMU apXUBHBIX JOKYMEHTOB
C. apXHWBHAsI KOTHS

d. apxuBHas cripaBka

Bompoc 6

TekcT Bompoca

JloKkymenm apxuea, cocmaeieHHblil HA O1AHKe ApXU6a, 00CA06HO 60CHPOU3EOOAUUIL
yacms MmeKcma apXueHoz2o0 O0OKyMeHmd, OMHOCAUUIICA K ONPEOeIeHHOMY hakmy, codvimuro,
JULY, C YKA3AHUEM APXUBHO20 WIUPPA U HOMEPOE TUCHO6 OUHULbL XPAHEHUA

Bribepute oauH OTBET:

a. ”HQOPMAITMOHHOE TTHCHMO

b. TeMaTuueckast mogdoOpKa KOMUii apXUBHBIX JJOKYMEHTOB
C. apXHWBHAsl BBIITUCKA

d. apxuBHas cripaBka

Bomnpoc 7

Texkct Bompoca

Hcnonnenue maxozo 3anpoca ocyuiecmenaemcs Ha 0€3603Me30H0Il OCHOGe

Buvioepume 00un omeem:

a. TeMaTUYECKUE, TCHEAIOTMUYEeCKUE

b. TeMaTH4ecKHe, TeHeaTOTHYECKHE, 3aPOCHI O MOJYUYEHUH JIbIOT U KOMIIEHCAIIHA
C. TeHEAJIOTUUECKHE; 3aMPOChI, CBA3aHHBIE C COIUATLHOM 3alIUTON rpakIaH

d. TemaTHueckue, 3arpockl COIMATILHO-TIPABOBOTO XapaKkTepa

Bompoc 8

Tekct Bompoca

Ykaotcume neeepnutit gapuanm: « @opmul nydauxayuu apxueHvix 0OKyMeHmos: ...

Buvioepume 0oun omeem:

a. MyOJIMKAIKS HA TUICHOYHBIX HOCHTEIISX
b. anekTpoHHas

¢. nooH10Bas, TEMAaTUYECKAsI

d. meuarnas

Bompoc 9

Tekct Bompoca

ApxueHnsvle 00OKymenmul b10AI0OMCA U3 APXUBOXPAHUIUWLA HA CPOK: 00 00HO20 MeCAUA -
nonv3oeamenAmM 6 UHUMANbHBIL 341 U pPAOOMHUKAM apxueéa (Kpome 0co00 UeHHbIX
00KYMEHmO08, 6bl0ABAEMbIX HA CPOK He 0onee O06yx Hedenv); 00 mpex mecaues -
donoooopazoeamenam; cyoedoHbIM, NPABOOXPAHUMENbHBIM U UHBIM YHOJTHOMOYEHHBLIM
opeanam

BriGepute ouH OTBET:

a. 10 1 rona

b. 10 mATH MecsIEB
C. JI0 LLIECTH MECSIIEB
d. 1o 1,5 rona

Bompoc 10

TekcT Bompoca

Ykaotcume eepnoe ymeepicoenue: «Cpok ucnonnenus 3anpocos coyuaibHo-npagoeozo
xXapakmepa 2paxcoan u OpZaHu3ayuil N0 MAmMepualam apxuea He 00adceH npegviuiamsy 2?
OHeit co Ona pecucmpauuu oopawienusn. Ilpu cnoscnuvix 3anpocax cpox morxcem 0Ovimp
npooJieH, Ho He 0o/1ee uem na ?? OHell ¢ 00A3ameIbHbIM Y8eOOMICHUEM 00 INMOM 3AA6UMENs)

Bri6epute oguH OTBET:



a. 30 u 45

b. 20 paGounx qHEH
c. 30

d.10u 18

PA3JIEJI 2. MeHea;KMeHT B apXuBax

A3 2 (3 cem)

CocTaBpTe JOKHOCTHYHO HHCTPYKIIMIO apXHWBHCTa, paboTalomero B  CIyxoe
JIETTONPOU3BOJICTBA KPYIHOTO Mpeanpusitus. B opranuszanuum HECKOJIBKO CTPYKTYPHBIX
MoJIpa3ieliecHui, B KOTOPHIX (POPMUPYIOTCS apXUBHBIC JAeNa IS JTOJITOBPEMEHHOTO XPAaHCHUS.
[Ipennpustue pacrnoyiaraet OTACIbHBIM apXUBOIOMEIICHHEM, HO HE OPraHU30BaJIO0 apXUB KakK
CaMOCTOATEIIBHOE CTPYKTYPHOE MOIpa3ACIICHUE.

JlomKHOCTHAs HHCTPYKIIHS 00513aTeNbHO JOKHA COJEPKATh CIEAYIONINE Pa3IeIbl:

I. OGmme moIoKEeHHUS.

II. JlomKHOCTHBIC 00SI3aHHOCTH.

III. IIpaBa.

IV. OTBETCTBEHHOCTS.

V. B3auMOOTHOIIEHUS.

* Tect Kk pa3geny 2 (3 cem) /
Bormpoc 1
TexkcT Bompoca
Ykasrcume nuwinee: « @ynukyuu meneoryncmenma coznacno E.B. Anekceesoii: ...
Bribepute oauH OTBET:
a. TpUMEHEHWE Crenu(pUUecKux TEXHOJOTUH, HAIEJICHHBIX Ha pa3BUTHE apXHWBa,
WHHOBAIINH
b. mabnuk puienHe
C. OpraHu3zaius, IpOrHO3UpPOBaHKE, TUTAHUPOBAHHE
d. koopauHarwms, padboTa ¢ MepcoHAIOM, MAPKETUHT
Bomnpoc 2
TekcT Bompoca
Kax yxazvieaem T.B. Conosvesa, 6 (QynKyuonHuposanuu apxueoe Op2aHu3ayuil
cyugecmayem MHOHCECHE0 YRPAGIEHUECKUX NPodaem: NO0OOD nePConana; Momusauus mpyoa
apxXueucmos; KOHmMpOb 3a 0eAmenbHOCHMbI0 ApXuea; onaama mpyoa u UHAHCUPOBAHUE
apxueda 6 uenom; ...
BriGepuTe ouH OTBET:
a. paboTa dKCIEPTHOU KOMHCCHH
b. opranu3zanus padoT ¢ moapa3aeeHusIMU
C. poIieIypa nepeaadn el Ha JIOJITOBPEeMEHHOE XPaHCHUE
d. bopmupoBanue u opopmieHue aein
Bomnpoc 3
Tekct Bompoca
Bepno nu  ymeepicoenue: «Heomwvemnemoii  cocmagnaouieil.  opeanuzayuu
0esAmenbHOCHU IMO20 NOOPA30eNeHUA AGNACMCA HOPMAMUGHO-MEMOOUYEeCKoe obecneuenue
padomul apxuea (2ocyoapcmeeHHvle U 6E€00OMCHMEEHHbIe HOPDMAMUGHBIE OOKYMEHMbl U
Jumepamypa no apxXugHomy 0euy, paypadomannan 10KaIbHAA HOpMamuenasn 6aza)»?
Bri6epute oguH OTBET:
a. 970 TpeboBaHUE HE 00sI3aTEIIHHO
b. BepHO
C. HE BEpHO
d. cornacen yacTU4HO



Bompoc 4
TekcT Bompoca
Opzanu3zayuio apxugHoli 00padomKu 0OKyMeHmoe Ha NPEeOnPUAMUL PeclaMeHmupyom
Bribepute oguH oTBeT:
a. ycTaB, MOJIOKEHHE 00 apXHBE, TOJDKHOCTHBIC MHCTPYKITUN PAOOTHHKOB apXUBa U IPYTUX
nopa3ieICHU
b. ycTaB, TOMKHOCTHBIC MHCTPYKIIUK PAOOTHUKOB apXHBa U APYTUX MOpPa3ICICHHIMA
C. MOJIOXKEeHHE 00 apXuBe, JOHKHOCTHbIE HHCTPYKIIUU paOOTHUKOB apX1Ba
d. ycras, monoxkenue 06 apxuBe, JOHKHOCTHBIE HHCTPYKITMH PAOOTHUKOB apXUBa
Bomnpoc 5
Tekct Bompoca
Bepno nu ymeepoicoenue: «llnanuposanue pabomot apxuea npeonpuamus 6e0emcs Ha
npeocmoawuii 200, MaKHce MOYm papadamvléamvcsa U NEPCHEeKMUGHbIE NPOPAMMbL
paoomol. Pazpabomka npoekma niaana apxuea npeonpusmusn 00J1)4CHA OblmMb 3A6€pUIeHA K

Haua1y 3aKAI0UUMENbHO20 MeCAUaA 200a, RPEOUIecmeyu|ezo NIAHUPYemomy nepuooy»?
Bribepute oauH OTBeET:

a. HE BEPHO
b. BepHO
. 9T0 TpeOOBaHME HE 0053aTEITHLHO
d. cornacen yacTUYHO
Bompoc 6
TexkcT Bompoca
Omuemut 0 padome apxuea npeonPUAMUA COCMABNAIOMCA 3d
Bribepute oauH OTBET:
a. MoJIyrojue, 18a roja
b. Tpu Mecs1a, Tox
C. TOJI, OJYTO/INEe, KBApTaI
d. B KOHIIE KaXI0T0 roja
Bomnpoc 7
Tekct Bompoca
Cmumynupoeanue K 6bINOJIHEHUI0 NOCMAGIEHHOU 3a0ayu Haubonee NOaHO, MOYHO,
Ovicmpo;  yoepoicanue nepcoumana; nooOyycoeHue Ha camopazsumue, MmMEOPUECKU U
HOBAMOPCKUIL NOOX00 K padome 6 COBOKYRHOCHU NPEOCMABIAIOM CO00lL
Bribepute oauH OTBET:
a. peleHre mpoOIeMBbI Mo00pa epcoHana
b. moBeieHNEe, KOTOPOE HAMIPABJICHO HA BHICOKUE PE3YIIbTATHI
C. IOJIUTUKY MOTHUBAIIUU TTEPCOHAIIA
d. menu MOTHBAIMH TTEpCOHANA apXUBa
Bomnpoc 8
Tekct Bompoca
Ykaotcume nuwinee: «B 3asucumocmu om cocmaea OoKymenmauuu 6 Op2aHU3AUUU
Mo2ym co30a8amuca cinedyrujue 6UObl apxXueos: ...
Bribepute oauH OTBET:
a. HAYYHO-TeXHUYECKUI apXHB, ayIMOBU3YAIbHBIN apXUB
b. apxuB TOKyMEHTAIIMN Ha JIEKTPOHHBIX HOCUTEIISX
C. apXUB YIPaBJICHUYECKON TOKYMEHTALIUH
d. apxuB gein, copepKanux MaTepuaibHbIe IICHHOCTH
Bomnpoc 9
TekcT Bompoca
Ykaotcume eepuuiit nopaook pazoenog 00131cHOCMHON UHCMPYKUUU PAOOMHUKA APXUEA:
Bri6epute oguH OTBET:
a. O6mwme nonoxxenus, Gynknuu, JJomkHocTHBIE 00s13aHHOCTH, [IpaBa, OTBETCTBEHHOCTb,
Ouenka padoTsl, B3auMooTHOIIEHUS



b. O6mue nonoxenus, ynkuu, JlomkHOCTHBIE 00s13aHHOCTH, [IpaBa, OTBETCTBEHHOCTb,
B3anmootHomenus, OueHnka padoTsl
c¢. O6mwme nmonoxxenus, JlomkHoCcTHEIE 00s13aHHOCTH, DyHKIMY, [IpaBa, OTBETCTBEHHOCTS,
B3anmootHomenus, OneHnka paboTsl
d. O6mue monoxenus, @ynkuun, J{omKkHOCTHBIE 00s13aHHOCTH, OTBETCTBEHHOCTD, [IpaBa,
B3anmootHomenus, OneHnka padoTsl
Bompoc 10
TekcT Bompoca
B oonxcnocmmuvie 006a3aHHOCMU  IMO20 COMPYOHUKA 6X00UNL PYKOBOOCHIBO NO
OP2aHU3AUUU U 6€0CHUIO APXUBHO20 0€11a HA NPEONPUAMUL, 8 YUPEHCOCHUU, OP2aHUu3auuu?
Bribepure oauH OTBET:
a. KogudukaTop
b. apxuBHCT
C. 3aBEAYIOLIUI apX1UBOM
d. apxuBapuyc

PA3JIEJI 3. Un¢dopmaTuzanusi apxXuBHOIo jesa

* Tecr k pasneny 3 (3 cem) /
Bomnpoc 1
TekcT Bompoca
Ilpouecc ycoeepuiencmeoséanus mexHoa02ull 00PAOOMKU APXUBHBIX OOKYMEHM OB
nymem GHeOpEHUA 6 apXueHoe 0e10 MmeopemuyecKux U NPUKIAOHbIX PpPa3padomox
UHGOpMamuKu, a maKice UCNnOIb306AHUA 8 pAdOme apxXueo08 KOMNbIOMEPHOU MEXHUKU U
RPOZPAMMHO20 0Decneuenus  Imo
BeiGepute oauH OTBET:
a. Komnbrorepusanus u mHGpOpMAaTH3aIHs apXUBHOTO Jeia
b. Undopmartnzanus apxuBHOTO Jena
c. MexaHu3amus 1 aBTOMaTH3AIHsI apXUBHOTO JIeja
d. ABromaru3anus 1 uHGoOpMaTU3aIKs APXUBHOTO Aela
Bompoc 2
Tekct Bompoca
Kakoui sman agmomamusayuu apxuenozo dena 0vli C6A3aH He CMOLKO C pa3eumuem
MeXHUYeCK020 U NPOPAMMHO20 0Decneuenus, NPUMEHAECMO20 6 APXUBAX, CKOIbKO ¢ OYPHbIM
pazeumuem un@opmamuku é Hauleil cmpane u ee GIUAHUEM HA UCMOPUYECKYI0 HAYKY U
apxueoeedenue?
Bribepute oauH OTBET:
a. nepuon ¢ koHna XIX B. 1o 1950-x rr.
b. mepuox 2000 — 2010-x rr.
. mepuoj BTopoi nosoBuHbl 1970-x rr. — nepBoil nonoBuHbl 1990-x rr.
d. mepuon ¢ 1950-x mo mepBoii monoBuHb! 1970-X TT.
Bompoc 3
TekcT Bompoca
Imom sman 0v11 6peMeHeM HAKONIEHUA IMNUPUYECKO20 ONBIMA 6 001acmu CO30aHUs
JIOKAIbHBIX U MEHCAPXUBHBIX AGMOMAMUUPOCAHHBIX UHPOPMAYUOHHO-NOUCKOBBIX CUCHEM
— AHIIC u agmomamu3upo8anHnwvix cucmem 00padomKu uzodpa)cenuili 0na pecmaepayuu
ookymenmos (ACOH3)
Bribepure ouH OTBET:
a. nepuoy ¢ konna XIX B. 1o 1950-x rr.
b. mepuon ¢ 1950-x mo nepBoit monoBunbl 1970-X TT.
c. nepuog 2000 — 2010-x rr.
d. mepuon BTopoii momoBuHb! 1970-x rr. — nepBoit noaoBuHb! 1980-X TT.
Bonpoc 4



TekcT Bompoca
Ykastcume neeepnoe ymeepycoenue: «llenamu asmomamuzayuu pabomuvl apxuea
AGNAIOMCA ...
Bribepute oguH oTBeT:
a. n30aBJieHUE TPY/a apXUBHUCTA OT PYTUHHBIX ONeparuii
b. MOBBINIEHUE UCTIOTHUTEIBCKOMN TUCIUTINHBI
¢. nH(pOpPMAIMOHHO-CIIPaBOYHasl paboTa
d. moBBIlIIEHNE TOYHOCTH U OTIEPATUBHOCTHU y4yeTa IOKYMEHTOB B apXUBE
Bomnpoc 5
TekcT Bompoca
K oovexmam ungpopmamuzayuu padbomel 20cyoapcmeeHno20 apxuea u apxuéd
yupexcoenus (6e00MCcmeeHH020) He OMHOCAMCA:
Bribepure oauH OTBET:
a. aHanu3 3¢(HEeKTUBHOCTH U MHTEHCUBHOCTHU UCIOJIb30BAaHUS TOKYMEHTOB
b. KOMITJICKTOBaHHUE apXHUBa U YKCIIEPTH3A [ICHHOCTH JJOKYMEHTOB
C. KOHTPOIIb 32 JIETONPOU3BOICTBOM
d. co3nanue u BegeHHEe NHOOPMAIIMOHHO-TTONCKOBBIX APXUBHBIX CIIPABOYHUKOB
Bomnpoc 6
TekcT Bompoca
['maBHBIE 1ENMM, TPUHLHUIBI U TPUOPUTETH PabOTHl ApPXMBOB M OPraHOB YIIPABJICHUS
apxXueHvIM O0elnoM 6 odracmu uHgopmamusayuu, a MAaxKHce OCHOBHbIE HANPAGIEHUA UX
desmenvHOCMU 8 IMOU chepe onpeodensiem
Bri6epute ouH OTBET:
a. OcHoBrI 3akoHOaTenbeTBa Poccuiickoit @eneparnuu 06 ApxuBHoM GoHae Poccuiickoit
®enepanuu U apxuBax, yrepxkaeHsl Copetom Peneparnuu B 2005 r.
b. 3akon Poccuiickoit ®enepaunu «OO06 uHpoOpManuu, HHGOpPMATHU3AMM M 3alUTe
uHpopmanum» ot 27 uroins 2006 roga Ne 149-03
c. Ilporpamma uHpopmaruzammu  DegepanbHOrO  ApXMBHOTO  areHTCTBA U
M0JIBEIOMCTBEHHBIX eMy yupexaenuit Ha 2011-2020 rr.
d. Konnenmus uapopmartuzanuu apxuBHoro gena Poccuu, yrBepkneHa PocapxuBoMm B
1995 r.
Bomnpoc 7
TekcT Bompoca
Kakoe obecneuenue apxugnvix 6a3 0AHHBIX, CO2IACHO OOKYMEHMY, YKA3AHHOMY ébllue,
6KII0Yaem 6 ceda PpazHooOpazHvle A3LIKOGbIE CPEOCMEA NPEeOCMAsieHUs OAHHBIX
(knaccugpuxkamopwl, cnoeapu, mezaypycot u m.o.)?
Bribepute oauH OTBET:
a. CEMaHTUYECKOE
b. TMHTBUCTUYECKOE
C. pedeBoe
d. punonornueckoe
Bompoc 8
TekcT Bompoca
B 1990-¢e 22. 6 P® 3akono0amenvHbiMu U HOPMAMUGHLIMU AKMAMU ObLIO 68€0C€HO 6
Oelicmeue 0onee ?? ompacieévix AGMOMAMUIUPOCAHHBIX CUCHEM O0eN0NPOU3800Cmea u
OOKyMeHmayuu, Cco30ai0ux o0poMHbIE MACCUBHL MAWUHOYUMAECMBIX (ITEKMPOHHDIX)
00KyMeHmog:
Bribepure ouH OTBET:
a. 20
b. 40
c. 10
d. 30
Bonpoc 9



TekcT Bompoca
Jlannaa komnanusa pazpadomana npozpammuslit Komnjekc «Apxuenitit hono»?
Bribepure ouH OTBET:
a. «DNeKTPOHHBIE O(UCHBIE CUCTEMBI»
b. «OnexTpoHHBIN ApXUB»
C. KEBOPAT-JIokyMEHTOOO0POTY
d. Cognitive Technologies, Ltd.
Bompoc 10
TekcT Bompoca
K kaxomy muny ooopyoosanus omuocumca annapam na puc.1?
puc. 1 anmapara
Bribepute oauH oTBeET:
a. ckanep CKAMAKC 5000
b. yHUBepcalbHBII CKaHep A1 OepeKHOro OECKOHTAKTHOTO CKAaHUPOBAHUS JHOOBIX
cOpOILIIOPOBaHHBIX KHUT U Nanok - [Inanerapusiii ckanep DJIAP [1nanCkan Pernpo
c. ckanep CKAMAKC 3000/2000
d. KoMIIIeKCHI BBICOKOKaueCTBeHHOTO ckaHupoBanus [layspCxkan-/]

KypcoBast pabota BbImonHseTCS OOYYarOUIMMCS CaMOCTOSITEIBHO II0JI PYKOBOJCTBOM
npenonasarens. [Ipu BBIMONMHEHUN KypcOBOM pabOTHI OOydYarOUIMACS TOJDKEH IOKa3aTh CBOE
yMeHHe paboTaTh C HOPMATHBHBIM MAaTEPHAIOM U JAPYIHMMHU JMTEPAaTYpPHBIMH MCTOYHHKAMH, a
TaKXKe BO3MOXXHOCTh CHCTEMAaTH3UPOBaTh W aHAIM3UPOBATh (PAKTHYECKHA MaTtepual u
CaMOCTOSATENILHO TBOPYECKH €T0 OCMBICIIUBATb.

B nauane u3y4deHHs AUCHUIUTUHBI MPETIOAABATENb MpeAaraeT o0y4JaroIlnuMcsl Ha BBIOOD
nepedyeHb TeM KYypCcOBBIX paboT. OOyyarommicss caMOCTOSITEIbHO BBIOMpAaeT TeMy KypCcOBOM
pabotel. CoBnaseHHe TeM KypCOBBIX pabOT Yy CTYAEHTOB OJHOW Y4eOHOH TIpynmbl He
JIONyCKaeTCsl. YTBEPXKAEHUE TeM KYpPCOBBIX pabOT MPOBOAMUTCS €XKEroJHO Ha 3aceJaHuU
Kadenpsl.

[Tocne BbIOOpa TeMbl mpenojaBareib (OpPMYIMpPYeT 3aJaHHMe IO KypcoBoi pabore u
PEKOMEHIYET TepeueHb JINTEPATyPhl Ui €€ BBHIMOJHEHUS. VICKITIOUHTENbHO BAKHBIM SIBIISICTCSI
UCIMOJIb30BaHUE WH(OPMAIIMOHHBIX MCTOYHUKOB, @ UMEHHO cuctembl «lHTepHET», uTO AacT
BO3MOXXHOCTH 00y4JaronIimMcs 001ee TIOJTHO H3JI0KUTh MaTepHal 1o BEIOPAHHON UM TeMe.

B mpomecce HamucaHuss KypcoBoW paboThl OOydaroliuiicss JOMKEH pa3o0paThCcsi B
TEOPETUYECKHUX BOMPOCAX N30PAHHOW TEMBI, CAMOCTOSTENFHO MTPOAHATN3UPOBATH MPAKTHUECKHUH
MatepHal, pa3o0paTh 1 000CHOBATh MPAKTHUYECKHUE MTPETIOKEHUS.

[IpenomaBarens, MpOBEpUB pPabOTy, MOXKET BO3BPAaTHUTH €€ Ui JOpaOOTKH BMECTE C
NUCbMEHHBIMU 3amMeuyaHussMU. CTYAEHT JOJDKEH YCTPaHUTh IIOJyYeHHbIE 3aMe4yaHus B
YCTaHOBJICHHBIN CPOK, TIOCIIE YeTO PadoTa OKOHYATEILHO OIICHUBACTCH.

KypcoBas pabora momkHa ObiTh odopmiena B coorBercTBuu ¢ CMK-O-CMITVY-42-09
«KypcoBoii mpoekt (paboTa): CTPyKTypa, COJAEpKaHHWe, OOIIMe TpaBWIa BHITIOJHEHHUS U
0 OpPMIICHUS.

[TpuMepHBIii IepedeHb TeM KYPCOBBIX paboT U MIPUMEp 3alaHHsI TPECTaBICHEI B pa3ene 7
«OLEeHOYHBIE CPe/ICTBA IS TPOBEACHUS IPOMEKYTOUHON aTTeCTALUN.



[Tpunoxenue 2

OneHOYHbIE CPEACTBA 1A MPOBEACHUA IIPOMEKYTOYHON aTTECTAIUH

a) MnaHupyemble pesynbTaTbl 06yueHUA M OLLEHOUYHbIE CPEACTBA A4 NPOBeAeHMA NPOMEXKYTOUHOM aTTecTauun:

CTPYKTYpPHbIV OueHo4Hble cpeacTBa
anemeHT MnaHnpyemble pesynbTaTbl 0byyeHns
KomneTeHuUun
OIIK-3 BJIaJieHHeM 0a30BbIMU 3HAHUSIMH CHCTEM OPraHOB rocyJapCTBEHHON U MYHHMIMNAJIBHON BJIACTH
3HaTb MepeueHb TeopeTUHECKMX BONPOCOB K 3a4eTy:

7. ®opMupoBaHe apXUBHBIX HH(OPMAIIMOHHBIX PECYpPCOB COBpeMeHHOM Poccun.
12.Cucrema apXMBHBIX YUpexaeHUN coBpeMeHHol Poccun

UCMOYHUKU KOMI/1eKMo8aHUs ApXusHo20 ¢poHOa PP g 18. Oka3aHue Tocy1apCTBEHHBIX 1 MyHUIIUTIIAJIBHBIX YCIYT B 00J1aCTH apXUBHOT'O JIea.
3a8ucumocmu om semaeli 2ocydapcmeeHHol u MepeyeHb TEOPETUYECKMX BONPOCOB
MyHuyunaneHol enacmeli u ynpasneHus;
9K3aMeHy:
2ocydapcmeeHHbIl opaaH ucnonHumesnsHol enacmu, L
1. IIpaBoBass OCHOBa OpraHuM3aluu apxuBHOro Jnena Poccuiickoin

ocywecmenaouuli oKasaHue 2ocy0apcmeeHHbIX ycrye 8
@Oenepannn. Opranbl ynpaBleHUsT apXHBHBIM JenoM B Poccum (Ha denepanbHOM

chepe apxusHoe2o 0ena(e OUAXPOHUYECKOM U
yYpOBHE, Ha ypoBHE cy0bekTa PD, Ha MyHUIIUTIAIBEHOM YPOBHE).

CUHXPOHUYECKOM acreKmax); 2. Hcropus opranusanuu apxuBHOro gena B Poccuu.
. 3. Uctopusi  rocygapCTBEHHBIX  YUPEXKIEHWA W OOIIECTBEHHBIX
CoBpPeMEHHYI0 Cemb apxusHbIx yupexcdeHuli Poccuu. . N
opranuzauui  Poccun, CCCP, Poccuiickoii  @Penepauud  —  OCHOBHBIX
dbongoobpazoBareneit ApxuHoro ponmga PO.
5. CeTb ¥ PyHKIIUY TOCYTAaPCTBEHHBIX apPXUBOB. APXUBBI OpraHU3aIil, UX
(GyHKIMH, TPaBa U KOMITETCHITHS.
11. [IpueM AOKYMEHTOB B TOCYJIapCTBEHHBIH, MYHHUIIMNAIbHBIA apXHB.

Cucrema 3KCHepTHBIX OPraHOB.
31. OpraHu3anusi COTPYAHMYECTBA C IOPUAMYECKMMH M (PU3HUECKUMHU




CTPYKTYpHbIN

OueHo4Hble cpeacTsa

anemeHT MnaHupyemble pesynbTaTbl 06yyeHUs
KomneTeHuun
JIMAMH 10 MCHOJIb30BAaHUIO JOKYMEHTOB I'OCYJApPCTBEHHOIO apXWBa Ha JOTOBOPHBIX
YCITOBUSIX.
NTorosoe TecTMpoBaHue
YmeTb onpedename NPUHAGAEHHOCMb Op2aHA 8emau MpumepHble NpaKTUYECKUe 3agaHNA ANA IK3aMeHa:
2ocydapcmeeHHol u MyHUUUnansHol eaacmu u ynpaesneHus
OnpeaennTb, NPUHAANEKNUT NN AAHHBIN AOKYMEHT ApxnsHomy doHay PP. Kakoit apxus
110 peksu3umam 00KyMeHmMos; Pea » IPUHAA A AOKY P y onay P
byaeT ocyLWwecTBAATb XpaHEeHUe AaHHOTO AOKYMEHTa?
ornpedesnsams murn apxXugHo20 y4peroeHus, npUuHUMarouez20
apxugHble (hoHObI COOMBEeMCMeyowWe20 opaaHa
2ocydapcmeeHHoU U MyHUUyUnanoHol enacmu;
onupPaACL Ha 0uUYUAAbHLIL calim apxusHO20 y4YpercoeHus,
YCMaHoB8UMb €20 Mecmo 8 CoO8peMeHHOl cemu apXueHbIX
yupexcdeHuli Poccuu.
Bnagetb Ha8bIKAMU UBeHMUPUKAYUU  apxusHblx OOKYMEHMOo8 rno MpumepHbIi NnepeyeHb TeM KypPCcoBbIX paborT:

MPUHAOAEHHOCMb Op2aHa 8emau 20cyoapcmeeHHol u
MyHUUUnansbHol enacmu u ynpaeseHus rno pekeusumam;

HABbIKOM UOeHMUMUKaYUU HOPMAMUBHbIX AKMO8,
peanameHmupyrouux 0eamesnbHOCMU 20Cy0apcmeeHH020
UsU MyHULUMAAbHO20 APXUBHO20 YYPercOeHus ;

Hasbikamu paGomb/ (o ocbuuuaﬂbe/MU 3/1IEKMPOHHbIMU
pecypcamu opeaHos esiacmu u nodomyemHsbix um ApXuBHbIX

34. OpraHusanus ynpaBJIeHUs apXUBHBIM JeidoM B Poccuiickoit Penepanuiu:
HCTOPHSI 1 COBPEMEHHOCTb.

35. Opranuzanus ynpaBjieHUs apXUBHBIM JenoM B YensOuHckoil obmactu:
HCTOPHSI 1 COBPEMEHHOCTb.

36. Opranusanus ynpaBJIeHUs1 apXUBHBIM JIEJIOM B T. MarHUTOrOpCKe: UCTOPHUS U
COBPEMEHHOCTb.

37. CoBpeMEHHOE  HOPMAaTUBHO-TIPABOBOE  PEryJUPOBAaHUE  BOMPOCOB
OpraHu3alliy apxXuBHOTO fena B Poccuiickon denepanum.
38.  CoBpeMEHHOE HOPMAaTHMBHO-TIPABOBOE  PEryJUPOBAHUE  BOMPOCOB




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

yupexcoeHull.

OpraHu3aluy apxXuBHOTO Aena B YensiOnHckoit obnactu.

IIK-3 BiajgeHneM 3HAHMSAMM OCHOBHBIX NIP00JieM B 00/1aCTH JOKYMEHTOBEACHUSI U aPXUBOBeACHUS

3HaTtb

munosnoeau3zayuto npobaem npogeccuoHanbHOU
deamenbHOCMU 308. APXUBOM U Kpumepuu sbibopa
peweHus - cebiuie 5

MepeueHb TeopeTUUECKUX BONPOCOB K 3K3aMeHYy:
4.CoBpemeHHbIN cocTaB ApxuBHoro ¢poHaa PP n ero kKnaccudpukauma
7.®opmunposaHne ApxmsHoro poHaa PP.

25.®opmnpoBaHue eaANHOIo apXmMBHO-MHPOPMALIMOHHOIO NPOCTPaHCTBA. Llean n popmbl
NCNONb30BaHMA AOKYMEHTOB ApXxMBHOro ¢poHaa PO.

34. OKOHOMMYECKHMH aHAIN3 IEATEIbHOCTH TOCYJapCTBEHHOIO apXHUBa.

35. Konnenmnus mHpopMaTuzaluyd apXuBHOW OTpaciau. DTambl, OObEKTHl U LIEIU
uHpopMaTH3aluu apXxuBHoro aena Poccun.

MNepeyeHb TEOPETUUECKMX BONPOCOB K 3aueTy:

1.O0BEKT U peaAMET apXHUBOBEICHUS

2. IIpyHIMIBI ¥ METOABI APXUBOBEICHHUS

3. MecTo apXuBOBEACHUS B PSAAY APYTUX HAYUHBIX JUCLUILTUH

4. VcTtopus CTAaHOBIIEHUS apXUBOBEIEHUS KaK HayKU

8. Ilonsarue «ApxuBHbiii poHn Poccuiickoit @eneparum»

13. CoBpemeHnHbIe po0IeMbl apxuBHOTo Aena Poccun

14. CoBpeMeHHOE COCTOSTHUE apXUBHOTO Jena B Poccuiickoit @enepannun

15. HampaBneHust COBEpIICHCTBOBaHMs apXMBHOTO Jena B Poccuiickoit
denepanun
Urorosoe TecTupoBaHue




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Bormpoc 8
TekcT Bompoca
B rocymapctBennyro dacte ApxuBHOro (onma PD dopmupyroT crenyromue
JIOKYMEHTBI:
Br1bepute oauH OTBeET:
a. JOKYMEHTbI JOPEBOIIOIIMOHHOIO Ieproa
b. Bce OTBETHI BEpHBI
C. IOKYMEHTBI COBETCKOI'0 IIeprojia
d. JOKyMEHTBI COBPEMEHHOTO IIeproia
Bomnpoc 6
Tekct Bompoca
Jokymentsl u ¢ponasl IIOCJIE 1917 roga B yueTHbIX JOKYMEHTaX UMEIOT ...
Br1bepute oauH OTBeET:
a. uaekc P u Homep ponaa
b. Tonpko HOMED PoH1a
c. unzaexc I1 u Homep poHga
d. uanexc 1 u HOMep donga
Bormpoc 5
Tekct Bompoca
B HerocynapctBeHHyro yacTb ApxuBHOro ¢onna PO dopmupyror crenyromiue
JIOKYMEHTBI:
BriGepure ofuH OTBET:
a. TOKyMEHTbI COBPEMEHHOI'0 ITepuoaa
b. Bce OTBETHI BEPHBI
C. IOKYMEHTBHI IOPEBOIIOIMOHHOIO TIepro/ia
d. JOKYMEHTBI COBETCKOTO MEepPHOAa
Bompoc 1
Tekct Bompoca
OOBEKT apXMBOBEJCHHS KaK HAyKH BUJUTCS Pa3HbIM yueHBIM Mo-pasHoMy. Kax




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

paccMaTpUBalO apXMBOBEACHUE, €CIIH €r0 00bEKTOM HA3bIBAIOT aAPXUBHOE JIEJ10?
BeiOepure ouH OTBET:
a. Kak cocTtaBHYIO 4aCTh HCTOYHUKOBEACHUS
b. Kak npuxiagHyo HCTOpUYECKYIO
¢. Kak cocraBHyIO 4acTh JOKYMEHTOBEACHUS
d. Kak camocTOATENIbHYIO ClIEIUATU3UPOBAHHYIO HAYKY
Bomnpoc 2
TexcT Bompoca
Kakue oTiMuuTenbHBIE CBOWCTBA OTIMYAIOT HMHMOPMAIMIO apXHUBOB OT
uHpOpMaLMU B IpYTUX UH(OPMAIIMOHHBIX cUCTeMax?
Br16epute 01H UM HECKOJIBKO OTBETOB!
a. OTKPBITOCTH
b. ayTeHTUYHOCTH
C. OBICTPBIN JOCTYI
d. HEMPUKOCHOBEHHOCTH
Bomnpoc 3
Tekct Bompoca
YcTaHOBICHUE KOJIUYECTBA U COCTAaBA ApXUBHBIX JTOKYMEHTOB B €IMHUIAX y4YeTa
1 (puKcaIys NpUHAJIEKHOCTH KaX 101 €TUHUIIBI YUETa K ONPEIEICHHOMY KOMIUIEKCY U
00I11eMy UX KOJMUYECTBY B YUETHBIX JOKYyMEHTAX Ha3bIBACTCA. ..
Bribepute oauH oTBeT:
a. y4€TOM apXHUBHBIX JTOKYMEHTOB
b. apXUBHBIM XpaHEHHEM
C. CIIPaBOYHO-TIOMCKOBOM CUCTEMOU
d. ncrosnb30BaHNEM apXUBHBIX JOKYMEHTOB
Bormpoc 4
Tekct Bompoca
Hayusnsblil Tpyz 9TOr0 yueHoro ObUT HamucaH eie B Hayase XX Beka. B Hem 3ToT
YYEHBI MOABEPr KPUTHUKE POCCHICKYIO apXMBHYK) CHUCTEMY, B YACTHOCTH, TAKHE €€




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

HEJOCTaTKH, KaK HHM3KUH ypOBEHb CHUCTEMaTHU3allMM apXUBOB, OTCYTCTBUE
coJiepKaTenbHbIX omnuceii, MaJlyto YHUCIEHHOCTh u HE/I0CTaTOYHYIO
KBAJTM(UIUPOBAHHOCTH (OTCYTCTBHE BBICIIETO O0Pa30BaHMs) apXHUBHBIX PAOOTHHKOB,
¢danbcudpuKauo JOKYMEHTOB U MX HEJOCTYIMHOCTh JUlsl uccienoBareneil. Ha3zoBure
3TOr0 Y4EHOTIO.
BeiOepure ofuH OTBET:
a. E.B. Crapoctun
b. JI.51. CamokBacoB
c. A.Il. Boponos
d. N.E. AunpeeBckuit
Bomnpoc 23
Tekct Bompoca
VYcranosure touyHoe (mo I'OCTy) ompenenenue noHATUS «ApPXUBHBIM (OHI
Poccutickoii denepanun»
Br1bepute oauH OTBeET:
a. JIoKyMeHTBl JHMKBUIMPOBAHHBIX TOCYJIAapPCTBEHHBIX OPraHOB, OpPraHOB
MECTHOT'O CaMOYIIPaBJICHHUS, TOCYJapCTBEHHBIX OpraHu3alui
b. Kommuiekc MmeponpusTHuii, HampaBlI€HHBIX Ha CO3JaHME U TMOAJIEpKaHUE
yclloBUM, obecreunBaronmx HauoOonee H(P(EeKTUBHOE YIpPABIECHUE JIOKYMEHTAMU
(ToKyMeHTHpOBaHHOW MH(poOpMaIMeld) B Mpolecce UX BPEMEHHOI'O WM MOCTOSHHOTO
HAXOXJICHUS B apXUBe
c. COBOKYNHOCTh apXMBHBIX JOKYMEHTOB, OTPaKAIOIIHUX MaTEpUAIbHYI0 H
JTyXOBHYIO JKHM3Hb OOIIECTBAa, HMEIONIMX HCTOPUYECKOE, Hay4yHOe, COIHaJIbHOE,
HSKOHOMHYECKOE, MTOJINTUIECKOE U KYJIBbTYPHOE 3HAUEHUE
d. Hcropuuecku CIOXUBIIASCS WU TOCTOSIHHO IOMOJHSIEMasi COBOKYITHOCTb
apXMBHBIX JIOKYMEHTOB, OTPAXAIOIIUX MaTepUaIbHYIO U JYXOBHYIO JKU3Hb OOILECTBA,
UMEIOLINX HCTOPUYECKOE, HAyyHOEe, COLUAIbHOE, SYKOHOMUYECKOE, MOJUTHUECKOEe U
KYJIBbTYPHOE 3Ha4EHHE, II0IJIEKALINX [TOCTOSHHOMY XPaHEHHIO
Bompoc 21




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Tekct Bompoca
Enunsiii rocynapcTBeHHbIN apxuBHBIN (HoH Poccnu Havan GopMUpOBaThCS B ...
Br1bepute oauH OTBeET:

a.2012r.

b. 1991 r.

c. 1958 r.

d. 1918 r.

Bomnpoc 16

Tekct Bompoca
®oHg000pazoBaTeeM Ha3bIBACTCH. ..
Br1bepute oauH OTBeET:

a. BJaJelel] apXUBHBIX JOKYMEHTOB, y KOTOpPOTO €CTb IIOJHOMOYMS IIO
pacropsHKEHNIO apXUBHBIMH JIOKYMEHTaMH B IIpejiesiaX, YCTaHOBJIEHHBIX 3aKOHOM WM
JIOTOBOPOM

b. ropuanueckoe WM (u3nUecKoe JUI0, B MPOLEcce NEATEIbHOCTH KOTOPOTro
oOpasyeTcs JOKyMEeHTalIbHbIH (oH

C. apXUBHBIM (QOHJ, COCTOAIIMN U3 JOKYMEHTOB, OOpa30BaBILNXCS B MpPOLECCE
KHU3HU U JAEATENbHOCTH (PU3NYECKOTr0 JIUIA, CEMbHU, pOJia

d. COBOKYNHOCTb apXMBHBIX JIOKYMEHTOB, HCTOPUYECKH W/WIM JIOTHYECKH
CBSI3aHHBIX MEX1y cO00ii

Bormpoc 17

Tekct Bompoca

Kak mnmanupyercss pemate mnpoOieMy HEXBAaTKM IUIOMIAJieN Ui XpaHEHUs
ApxusHoro ¢ponjga PD?

Br16epute o1H UM HECKOJIBKO OTBETOB:

a. [lepecMOTpeTh NEpeUHN CO CPOKAMH XPAHEHNUS JOKYMEHTOB

b. ITocTpouTh HOBBIE APXUBOXPAHUIIUINA

c. [lepeBect 1oKyMeHTHI ApXUBHOTO (DOH/IA B 3JIEKTPOHHBINA BUJI, & OPUTHHAIIBI
YHUUYTOXKUTh U OCBOOOJUTH MECTO




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

d. CokpaTuTh CPOKH XpaHEHUS JOKYMEHTOB MO JUYHOMY COCTaBY
Bomnpoc 20
Tekct Bompoca
Kakme W3 mepeyuclieHHbIX HIKE HAyYHBIX HANpPaBIEHUN  BXOJAT
apXuBOBe/IeHUE?
Bri6epute o1H UM HECKOJIBKO OTBETOB:
a. Teopusi U METOJMKA apXUBHOTO Jieja
b. Apxeorpadus
c. Apxeonorus
d. ApXuBHBIN MEHEHDKMEHT
Bomnpoc 10
Tekct Bompoca
Kakoii ropoJ1 Ha3bIBalOT «apXUBHOM CTONMLIEH MUpPa»?
BeiGepure ofuH OTBET:
a. JIJonnox
b. IMapnx
c¢. bepnun
d. Mocksy
Bomnpoc 29
Tekct Bompoca

B

Ho 1960-x rr. maHHBIE METOJ apXWBOBEACHHS ObLT OCHOBHBIM. OH maer
BO3MOXXHOCTh M3YYEHHsI BCEX BHYTPEHHUX U BHEITHUX OCOOCHHOCTEH JOKYMEHTa, T.€.
€ro aBTOPCTBA, MPOUCXOXKICHUS W T.Od., a TaKXKE s3bIKA JTIOKYMEHTa, €ro (hopmbl,

Marcpurajia, Ha KOTOPOM OH HU3TOTOBJICH. O kakoM MCTOC apXUBOBCACHUA NACT peqL?

Bribepute oauH oTBeT:
a. TudopmannoHHbIil MeTo]
b. MeTon G yHKIIMOHATBEHOTO aHAIN3a
¢. CUCTeMHBIH ITOAXO0N
d. UcTOUYHHMKOBEIUECKUN aHAITN3




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Bormpoc 35
TekcT Bompoca
Ilepdokaptel, nep¢oseHTbl, MarHUTHbIE U ONTUYECKUE HOCHUTEIM, a TaKXKe
HAKOMUTEJIN UH(POPMAIIUK Ha SHEPrOHE3aBUCUMON (IISI-NIAMATh OTHOCSITCA K ...
Br1bepute oauH OTBeET:
a. TEXHOTPOHHBIM PENPOAYKTUBHBIM IOKYMEHTAM
b. TEXHOTPOHHBIM MAITUHOYUTAEMBIM JIOKyMEHTaM
C. HE OTHOCATCS HU K OTHOMY M3 TUIIOB U COCTAaBIISIIOT CAMOCTOSTENBHYIO TPYIITY
JIOKYMEHTOB
d. TpaAMLIMOHHBIM JOKYMEHTaM
Bormpoc 38
Tekct Bompoca
Huxomnaii BacuibeBuy KanadoB — 3T0 pyCCKHMM YYEHBIN, MPOCIABUBIIUICS TEM,
qTo0...
Br16epute o1H UM HECKOJIBKO OTBETOB:
a. pa3paboTal JeTajlbHbIN IUIaH apXUBHOM pedopmbl B Poccun
b. Hamucayn mnepByd MOHOTpauio MO ApXMBOBEIEHUIO «APXHMBHOE [E€JI0 B
Poccun»
C. cuuTan OJaroycTpoMcTBO apXWBOB BAKHBIM YCJIOBHUEM JUJISl IPOLBETAHUS
HUCTOPUYECKOU HAYKU
d. mepBBIM BBICTYNHJI C JOKJIAIOM «ApPXUBB» Ha apXeOJIOTMYECKOM Che3Jie B
1869 rony
Bomnpoc 39
Tekct Bompoca
[lo Buaam Hocutenei, crmocobaM W TEXHHUKE 3aKperuieHus UHGOopMaluu
JOKYMeHTbI ApxuBHoro ¢onna PO nensarcs Ha:
Br16epute o1H UM HECKOJIBKO OTBETOB:
a. JOKYMEHTBI, HaXOASIUECS Ha AETIO3UTAPHOM XPAHEHUH B TOCYIapPCTBEHHBIX
apxXuBax




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

b. KHHO(POTO()OHOIOKYMEHTHI, BUJICO()OHOTPAMMBI, MAalIHHOUCHBIC
(37IEKTPOHHBIC) TOKYMEHTBI

C. IOKYMEHTBI, HAXOJIAIINECS B OTPACICBBIX (OHIAX

d. apxuBHBIE TUCHMEHHBIE U TpadUIECKUE JTOKYMEHTHI Ha OyMa)KHBIX HOCUTEISAX
Tect 2

Bomnpoc 1
TexkcT Bompoca
I'ocynapeBa Ka3Ha kak mnepBblii rocynapcTBeHHbIM apxuB B Poccun B XV B.
ABJISAJIACH
Br1bepute oauH OTBeET:
a. MECTOM XPAaHEHHUs FOCyIapCTBEHHBIX TOKYMEHTOB
b. mpu MWeanme I'po3HOM BO3rNaBiIsgeMas Ka3HauesMH, OblIa TJIABHBIM
XPaHWIMILEM LIEHHOCTEMN: IIOMUMO JIEHET, TaM pacIoJIarajcsi ToCyJapCTBEHHbBIN apXUB
C. 00merocyaapcTBEHHbIM BEJIOMCTBOM, B KOTOpPOM XpaHWIN JEHbIH,
roCyJlapCTBEHHbIE IOKYMEHTBI U TOCYJapCTBEHHYIO II€YaTh
d. olmerocyaapcTBEHHBIM BEAOMCTBOM, B KOTOpOE€ BEJAIO JBOPLIOBBIMU
3eMJISIMU BEJIMKOTO KHS35, XPAHUJIMILEM LIEHHOCTEN, TOCYAAPCTBEHHBIX TOKYMEHTOB U
roCyJ1IapCTBEHHOM T€YaTu
Bomnpoc 26
Tekct Bompoca
Wnen 20x rr. XX B.: 1) cocpenoroueHust PyHKIUI apXUBHOTO YIPaBIEHUS B
pyKax CIeUUalInCcTOB; 2) TMPEJOCTaBICHUS IpaBa IMOJb30BAaHUS apXHWBaMU BCEM
HCCIIE0BATENAM; IPUHAJIEKAT
Bribepute oauH oTBeT:
a. Ilonoxenuto «O EnuHoM rocynapctBeHHOM apxuBHoM ¢(onne CCCP
(ETA®D)» 1919 .
b. dexnapauuu «IIpaB Hayku B apxuBax» 25 uronst 1918 r.
c. Ilpukazy «O coznanuu LlenTpansHoro apxusHoro ynpasienus (LIAY)» 1923




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

d. nexpery Cosera Hapoausix Komuccapos (CHK) PC®PC ot 1 utonsa 1918 1.
«O peopranuzanuy U HEHTPATU3AINHA APXUBHOTO /1A
Bonpoc 22
Tekct Bompoca
[TepBas B Poccuu ciennanbHas HHCTPYKIIHS 110 BOIIPOCAM IKCIEPTHU3BI IEHHOCTU
JIOKYMEHTOB ObLjIa U3/1aHa
Bribepute oauH OTBeET:
a. B aHBape 1939 r.
b. B suBape 1949 r.
c. B stHBape 1929 r.
d. B ssHBape 1919 1.
Bomnpoc 21
Tekct Bompoca
B poccuiickux ryOepHUSX OBUIM YYPEKICHBI TOCYIAapCTBEHHBIE YYEHBIC
apxuBHble koMuccuu (I'YAK) — nepBble 3KcriepTHbIE KOMUCCHHU, KOTOPbIE 3aHUMAIINCh
(GbopMHpOBaHHEM MECTHBIX HWCTOPHYECKHX apXHBOB, OTOOPOM MAaTEpUANIOB ISt
YHUYTOXKEHHUS JOKYMEHTOB U T.[I.
Br1bepute oauH OTBeET:
a.B 1884 .
b.B 1684 r.
c.B 1584r.
d.B 1784 r.
Bomnpoc 16
Tekct Bompoca
PacrniopspkeHre 0 TOM, YTO BCE€ XPaHWJIMILA JIOKYMEHTOB BIIEpPBBIEC MOIYYMIH
HAaUMEHOBAHME apXUBOB, IOpUAMYECKH ObUIO 3akperuieHo B 1720 r. B ciegyromnemM
HOPMAaTHBHOM JIOKyMEHTe, [0 KOTOPOMY INpeaycMaTpHuBajach oOs3aTeNbHas craava
YUYETHBIX JIe]l B APXUBHI 110 UCTEUSHHUH OTIPE/ICTICHHOTO CPOKa




CTPYKTYpHbIN

OueHo4Hble cpeacTsa

anemeHT MnaHMpyemble pe3ynbTaTbl 06y4eHUs
KoMneTeHL1u
BriGepure ouH OTBET:
a. B «I'enepasibHOM persiamenTe» npu Ilerpe I
b. B «PacnopsikeHnn MOCKOBCKOTO apxuBa cTapbix nem» npu Exarepune 11
c. B «Ykaze Cenata» npu Enuzasere [lerpoBHe
d. B «llocranoBnennn Cankrt-IleTepOyprckoro apxmBa CTapbelx [eI» HpH
Exarepune |
YmeTb nposodumse 0630p u 0bcyrdame cnocobbl aghhekmusHo20 Kountpoabnas padora (3 cem)
peweHuUsA NPaKmMu4ecKux npogeccuoHanbHbIX 3004 8 CpaBHUTH MaTepHal IByX NPE3EHTALNN U IEPEUNCIUTD CYILIECTBEHHbIE Pa3INyuns
061acMU AOKYMeHmMOosedeHUS U apxXueoeedeHus ¢ JIByX OIUCAHHBIX MPOTrPaMMHBIX HPOAYKTOB (QHUPMBI «IJIEKTPOHHBIE O(UCHbIE
NPUMEHEHUEM UHGOPMAYUOHHBIX MeEXHOAO2UI] cuctembl»: Cuctemsl «ApxuBHbIN (GOHI» U CHCcTEMbI «APXUBHOE J1€10» (HE MEHEE 5).
Bnagetb crnocobamu 0eMoOHCMPayuU yMeHuA aHanu3uposams MpumepHbIit nepeyeHb TeM KypcoBbix pabor:

npobaemMHyo cumyayuto - cnocobHoCMb PoPMYAUPOBKU
ap2yMeHmupo8aHHO20 U 00Ka3amesbHo20 8618000 8 x00e
aHanusa npobaem 8 pabome 3as. apxusom

1. Posb apXMBHBIX YUpEKJIEHUN B JOKYMEHTAIIMOHHOM 00€CIIeUeHUH YIPABICHHUS
opraHusanueil (Ha npuMepe KOHKpETHOHN (pupMbI).

2. Kommepdeckoe NI€NO3UTapHOE XPaHEHUE JOKYMEHTOB BPEMEHHBIX CPOKOB
XPaHEHUs B CHEIMATIN3UPOBAHHBIX KOMITAHHUSX.

6. ApxuBHOE XpaHeHHE KOH(UACHUMAIbHOW HHPOpManuu (Ha mpUMepe
KOHKpPETHOW OpraHU3aliH).

7. X03s1CTBEHHAs JIEATEIBHOCTh APXUBOB B YCIOBHUSX PBIHOYHOM SKOHOMMKH:
aHanu3 (popm, METO/I0B, IEPCIEKTUB Pa3BUTHUS (HA IpUMepe KOHKPETHOTO apXUBa).

8. Pa3paboTka M BHEIpEHHE ABTOMATU3UPOBAHHBIX APXMBHBIX TEXHOJIOTUH B
apxuBax (Ha MpUMepe KOHKPETHOTO apXHBa).

9. Ouenka 3()(eKTHBHOCTH aBTOMATU3MPOBAHHOIO pabovero mMecra apXUBUCTA
(Ha mpuMepe KOHKPETHON OpTraHU3alllu).

19. IlepcnekTuBbl BHENPEHMSI HOBBIX TEXHUYECKUX CPEICTB M TEXHOJOTMH B
roCyJ1IapCTBEHHbIX apxuBax Pd.

20. MeHeKMEHT B apX1Bax.




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

27. IlpuHUUIIBI OpraHU3aluy apXUBHOTO ayTCOPCHUHTA.

28. TpeboBaHMS K OpraHu3alMd OOECIEYEHHs] COXPAaHHOCTH JOKYMEHTOB B
apXuBax.

29. Ponp H.B. KanayoBa B pa3BUTHH apXHMBHOTO JieJla U €ro MPOEKT apXUBHOU
pedopMBI.

30. Poab [I.51. CamokBacoBa B pa3BUTUM ApXHUBHOTO Jea.

31. Posb Boennoro ucropuka I'.C. 'abaeBa B pa3BUTHH apXUBHOIO JIeja.

32. Ponb A.C. Jlanno-/[aHnIeBCKOro B pa3BUTHUH apXUBHOIO JIeja.

33. Pons JI.b. Pa3anoBa B pa3BUTUU pOCCUICKON apXUBHOM OTpaciu.

ITK-8 crioco0HOCTHI0 AHATH3UPOBATH HEHHOCTh JOKYMEHTOB C LeJIBI0

X XpaHCHUS

3HaTb

OCHOBHbIe npaesusa skcrepmussl YyeHHocmu C)OKyMEHmOB -

cebiwe 5

MepeyeHb TeOPETUYECKMX BOMPOCOB K 3a4eTy:

7. dopMupoBaHHE apXUBHBIX WH(POPMALMOHHBIX PECYpPCOB COBPEMEHHOMN
Poccun.

8. [Tonsitue «ApxuBHsblii pon Poccuiickoit denepannn»

9.ApXUBHBIE TOKYMEHTHI, HE BXOJAIIUE B apXUBHbIN (poH PD

11. Kpurepun OLEHKHM THIIOBBIX KaT€rOpuil JOKYMEHTAJIBbHBIX apXUBHBIX
MaTepHuaoB
IlepeyeHb TeOpeTHYECKUX BONPOCOB K IK3aMEHY:
8.Llenyn m 3a1aun SKCHEPTHU3BI IEHHOCTH JOKYMEHTOB. [IpMHIMITBI, KpUTEPHH, METOIBI
OlLIeHKH JOKyMeHTOB. Ilopsiok npoBeneHust 1 opopMIICHUS PE3yIbTaTOB AKCIEPTH3BI
LIEHHOCTHU JJOKYMEHTOB.

9. Cucrema HOPMATUBHO-METOUYECKUX MTOCOOHH 10 0TOOPY JOKYMEHTOB.

100 Iemn w 3agaud  KOMIUICKTOBaHHUS  apXuBOB. CHIHCKH  HCTOYHUKOB
KOMIUIEKTOBAHUS apXHUBa.

19. 3amuTa apXWBHBIX JIOKYMEHTOB OT XWIICHWH W HECAHKIIMOHUPOBAHHOTO

JIOCTyTIA.




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Utorosoe TecTupoBaHue

Bomnpoc 5
TexkcT Bompoca
B nHerocynapctBeHHyro yacth ApxuBHOro (oHma PD dopmupyror cremayromue
JIOKYMEHTBI:
Br1bepute oauH OTBeET:
a. TOKyMEHTBbI COBPEMEHHOI'0 Mepuoaa
b. Bce OTBETHI BEpHBI
C. IOKYMEHTHI IOPEBOIIOIMOHHOTO Mepro/ia
d. JOKYMEHTBI COBETCKOTO IEPHOAA
Bomnpoc 7
Tekct Bompoca
Ecnu U3 naeHTH(UKamOHHBIX pEKBU3UTOB Ha JIOKyMEHTE, IOCTYIUBIIIEM apXUB,
€CThb TOJBKO TEKCT M OTTHUCK TI€YaTH, TO TIOMOXKET apXMBUCTaM YCTAaHOBUTh
MOJUTMHHOCTh, aBTOPCTBO U BpeMsl CO3JJaHUs JOKYMEHTA HayKa ...
Br1bepute oauH OTBeET:
a. [Taneorpadus
b. Cpaructuka
c. Unpopmaruka
d. 'epanbauka
Bomnpoc 18
Tekct Bompoca
JIoKyMeHT apXuBa, COCTABJICHHBIN Ha OJaHKe apXUBa, UMEIOLIUH I0PUINUECKYIO
CUILY M COJEp X alluii JOKYMEHTHYI0 MH(POpPMAIUIO O MpEeAMETe 3arpoca ¢ yKazaHueM
apXMBHBIX IIH(PPOB U HOMEPOB JIUCTOB €IUHHI] XPAHEHHS TEX apXUBHBIX JTOKYMEHTOB,
Ha OCHOBaHUH KOTOPBIX OHA COCTABJIEHA, HA3BIBACTCA. . .
BriGepure ofuH OTBET:
a. ApXMBHOW KOMUEN




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

b. ApXuBHOH CIIpaBKOM
¢. UnpopmaniMoHHbIM IHCEMOM
d. ApXHBHOH BBITHCKON
Bomnpoc 14
Tekct Bompoca
Kakue u3 nepeducicHHbIX KPUTEPUEB OTHOCATCA K TIpPYyNIE KPUTEPUEB IIO
IIPOUCXOXKACHUIO?
BeiOepute oauH MM HECKOJIBKO OTBETOB:
a. 3HAUUMOCTb COOBITHS (SIBJIEHUS ), OTPAKEHHOI'O B JOKYMEHTE
b. Ponb 1 MecTo opraHu3aluy B CUCTEME T'OCYIAPCTBEHHOIO YIPABJICHUS WIH
KOHKPETHON OTpaciiy, 3HAYMMOCTh BBINOJIHSIEMbIX €10 (PyHKLUI
C. 3HaYeHHe (U3NYECKOTO JIUIA B *KU3HH 00I1ecTBa
d. Bpemst 1 MecTo 00pa3oBaHUs JOKyMEHTA
Bomnpoc 13
Tekct Bompoca
OTHUYeCKUil KOJIEKC apXUBUCTOB, IPUHATHIN B 1996 1. neiicTByer. ..
Br1bepute oauH OTBeET:
a. Tosibko B Kurae
b. Bo BceM mupe
C. TOJIBKO B AMepHKe
d. Toneko B EBporne
Bomnpoc 27
Tekct Bompoca
B 3akononarensctBe Poccuiickoit denepauuu MpeayCMOTPEHBI OIPAHUYECHUS
Jnoctyna k apxuBaMm. Ha kakue kaTeropuu JOKYMEHTOB OH paclpocTpaHseTcs?
BeiOepute oMH MM HECKOJIBKO OTBETOB:
a. Ha JIOKYMEHTBI, COJEp alllie rOCYJAapCTBEHHYIO WM HHYIO OXpaHSIEMYIO
3aKOHOM TalHYy
b. Ha JOKYMEHTBI, COJIEPKaINX CBEIACHHUSI O 3J0POBbE IPAKIAH




CTPYKTYpHbIN

OueHo4Hble cpeacTsa

aNeMeHT MnaHMpyemble pe3ynbTaTbl 06y4eHUs
KoMneTeHL1u
C. Ha BCE JIOKYMEHTBI C IMOCTOSIHHBIM CPOKOM WJIM JOJTOBpEeMEHHBIM (75 JIeT)
CPOKOM XpaHEHUS
d. Ha JOKYMEHTBI, COAEPIKAIIMX CBEJICHHUS O CEMEUHBIX, MHTUMHBIX OTHOIICHUSIX

WIM UMYILECTBEHHOM I0JIOKEHUM IPAKIAH

Bonpoc 41

TexkcT Bompoca

K HayuHBIM pUHIMIIAM apXUBOBEIEHUS OTHOCSTCA 4 IpUHIUIA!

1) OpUHIMIT COLMAIBHO-TTOJUTUYECKONH HEUTPAIbHOCTH;

2) NpUHLIMUII BCECTOPOHHOCTH,

3) npUHIMIT KOMIJIEKCHON OLIEHKH; U

4)... HazoBuTe ueTBepTHI IPUHLIHUIIL.

OTBeT 3anuIINTE CIIOBAMHU.

Ortser:

Bomnpoc 42

Tekct Bompoca

OTOT mNpUHLUN Haubojee IIMPOKO TPHUMEHSETCS B HKCHEPTH3E IEHHOCTU
JIOKYMEHTOB, MPU KOTOPOH JOKYMEHTHI OLICHMBAIOTCS HE KaK €AMHUYHBIA (akT, a B
KOMILIEKCE C JAPYrMMHM JOKYMEHTaMH 3TOr0 K€ apXMBHOro (oHAAa WIH JAPYroro
apXUBHOTO (OHJIA U JaKe C JOKYMEHTaMH, XpaHAIIUMHUCS B IPYTUX IOCYAapCTBEHHBIX
apxuBax. HazoBure 310T npuHiun. OTBET 3alUIINTE CJIOBAMH.

YmeTb npumeHams  3HaHuA no 3L/, Kpumepuu yeHHocMu npu MpumepHbIe NpPaKTUYECKUE 3aAaHNA ANA IK3aMeHa:

ombope AOKYMeHmMo8 Ha XpaHeHue npu op2aHU3auyuU
pabomel npedcedamensa Komuccuu

Kontponbnas pabota (3 cem)

WNudopmaruzanus apXuBHOTO Jiena

CpaBHUTBH MaTepHaj IByX MPe3eHTALNN U IEPEUUCIUTh CYILIECTBEHHBIE PAa3INYHUs
JIBYX OIUCAHHBIX TMPOTPAMMHBIX TPOAYKTOB (UPMBI «IJIEKTPOHHBIE O(UCHBIE
cucreMbl»: CucteMbl «ApxuBHBIN HOHI» U CHCTEMBI «APXUBHOE 71710 (HE MEHee 5).




CTPYKTYpHbIN

OueHo4Hble cpeacTsa

anemeHT MnaHupyemble pe3ynbTaTbl 06yYeHUs
KoMneTeHumm
Bnagetb HasbiKamu u memooukamu 3L/, MpumepHbIii nepevyeHb TeM KypPCcoBbIX paborT:

crnocobamu oueHUBaHUSA 3HaYUMOCMuU OOKymMeHma -
npomokonuposaHue 3L/ u cocmasneHue apxXusHbIx
onuceli, akmos o0 8bl0eseHUU OOKYMEHMO8 K YHUYMOM(EeHUIO

15. Vcnonp30oBaHre KOMITBIOTEPHBIX TEXHOJIOTUI B paboTe C ayIMOBU3yalbHBIMU
apXUBHBIMM JOKyMEHTaMU (Ha IpUMepe KOHKPETHOTO apXH1Ba).

16. IIpuMeHeHHE METOIOB OLIM(PPOBKU JOKYMEHTOB B COBPEMEHHOM apxHBe (Ha
IpyUMepe KOHKPETHOM OpraHu3aluu).

17. ITocTpoeHne 3IEKTPOHHOIO apxuBa YIPAaBICHUYECKOM MOKYMEHTALMM s
YUPEKIACHUN U OpraHU3aluil.

18. IlepeBox B SJEKTPOHHBIM BHUJA YEPTEKEU U MPOEKTHO-KOHCTPYKTOPCKOM
JOKYMEHTAIU JJI CO3JaHMsI JIEKTPOHHOTO (POH/Ia NIOJIb30BaHUs apXuBa (Ha mpuMepe
KOHKpeTHOU opranuzanuu -I1AO MMK).

10. OcobGeHHOCTH KIMMATOJIOTHYECKOTO O00ECTIeUeHHsI COXPAHHOCTH apXWBHBIX
JIOKYMEHTOB Ha Tepputopun UenssOuHckoit obnactu.

11. OcobeHHOCTH KIMMATOJIOrMYECKOro OOeCHedeHUs COXPAaHHOCTU apXUBHBIX
JIOKyMEHTOB B YUPEKICHUIX I'. MarHUTOrOpcKa.

12. TlpumeHeHHEe COBpPEMEHHBIX TEXHOJOTHMI MpH pecTaBpali apXUBHBIX
JIOKYMEHTOB (Ha puMepe KOHKPETHOT'O apX1Ba).

IIK-9 B1agenn

€M HABBIKAMH COCTaBJIeHHs OuOIMOrpadgpmuecKnx 1 apxXuBHBIX 0030pOB

3HaTh

APUHYUMNb6I MocmpoeHus, pedakmuposaHus HCA k
dokymeHmam apxusea, 0630poe

MNepeyeHb TEOPETUUECKMX BONPOCOB K 3aueTy:

17. HayuHo-cipaBO4HBbIN anmnapaTr apX1uBOB.

19. IlybnukarmoHHas ¥ BRICTaBOYHAS JEATEILHOCTh APXHUBOB.

20. BO3MOXXHOCTM COBEpIICHCTBOBAHWS HUCIOJIB30BAaHUS apXUBHBIX  (POHIOB.
ABTOMaTH3anus U poOOTU3AIMSI OCHOBHBIX OIepaIiuii B apXuBax.




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

MepeyeHb TEOPETUUECKMX BONPOCOB K IK3aMeEHy:

20.  JuddepeHnupoBaHHOE OMHMCAaHUE — OCHOBA CO3JAHHS HAyYHO-CIIPABOYHOTO
anmnapara K JokyMeHTaM ApxuBHoro ¢onga P®. Cucrema Hay4yHO-CHpPaBOYHOTO
anmnapara K JokymMmeHTaMm ApxuBHoro ¢onaa PO.

21.  ApxuBHas OIUCh — 0a30BbIN CIIPAaBOYHHK rOCYIaPCTBEHHOTO apXHUBa.
22.  ApXWBHBIC KaTaJIOTH, IOHATHE, HA3HAYCHNUE U BHUIBL.
23. [TyreBogutenu. VYkazatenu (apXxuBHbIe crnpaBOUYHUKH). OO30pbl apXUBHBIX
(OH/I0B U IOKYMEHTOB.
27.  Bunel ”HGOPMALMOHHBIX JOKYMEHTOB. CoCTaBlIeHHE TEMATHYECKUX OJO0POK
apXHUBHBIX JOKYMEHTOB.
28.  IlyOnuxamusi JOKYMEHTOB rOCY/1apCTBEHHOTO apXHBa.
29. BrpICTaBKM  JOKYMEHTOB, WX BHJbl, Ha3HAY€HHWE ¥  OpraHU3aIHs.
[TpenocraBieHne JOKYMEHTOB JJIsl U3yYE€HUS B UNTAJILHOM 3aJie apXHUBa.

24, ABTOMaTH3UPOBAHHBII Hay4HO-CIIPaBOYHBIN amnmapar
rOCyJapCTBEHHOTO apXH1Ba.

26. OpraHu3anusi HMCHOJB30BaHUS JIOKYMEHTOB B T'OCYAapCTBEHHBIX
apXxHBax.

30. HcnonHenne  3ampocoB B TOCYJApCTBEHHOM  apxuBe.  YUeT
UCIOJIb30BAaHUS IOKYMEHTOB B TOCYAAPCTBEHHBIX apXHUBaXx.

32. Opranu3zaius Tpysaa B rocy1apCTBEHHOM apXHUBE.

33. HopmupoBanue paboT B rocynapctBeHHOM apxuBe. CoOBpeMeHHbIE
(bOopMBbI X03HCTBEHHON JESATEIbHOCTH FOCY/IapCTBEHHOTO apXUBa.

36. Opranmzanuss  paboOTBl 1O  BHEAPEHUIO  aBTOMAaTHU3MPOBAHHBIX

MH(OPMALIMOHHBIX TEXHOJIOTHI B TOCYAapCTBEHHOM apXUBe.

Urorosoe TecTupoBaHue

Bonpoc 5




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Tekct Bompoca
B nerocynapctBennyio 4actb ApxuBHoro ¢onma P dbopmupyror ciemyronme
JIOKYMEHTBI:
Bribepute oquH OTBeET:
a. TOKyMEHTbI COBPEMEHHOI'0 IIEpUoAa
b. Bce OTBETHI BEPHbI
C. JIOKYMEHTBHI IOPEBOIIOLMOHHOTO MIEpUo/ia
d. TOKyMEHTBI COBETCKOTO MEepPHOIa
Bormpoc 6
TexkcT Bompoca
JoxymenTsl 1 ¢ponas! IIOCJIE 1917 roga B y4eTHBIX TOKYMEHTaX UMEIOT ...
BeiGepure ouH OTBET:
a. uaaekc P u Homep ponna
b. Tonpk0 HOMEp PoHAA
c. uanekc I1 u Homep ponaa
d. uanekc L] u Homep donna
Bomnpoc 7
Tekct Bompoca
Ecnu u3 naeHTHQUKAMOHHBIX PEKBU3UTOB Ha IOKYMEHTE, IIOCTYNHBILEM apXUB,
€CTb TOJBKO TEKCT M OTTHCK II€4aTH, TO IIOMOXET apXMBUCTaM YCTAaHOBUTH
MOJIJTMHHOCTh, aBTOPCTBO U BPEMsI CO3JJaHUS IOKYMEHTA HayKa ...
BriGepure ofuH OTBET:
a. [Taneorpadus
b. Cdpaructuka
c. Uudopmaruka
d. 'epanbauka
Bomnpoc 9
Tekct Bompoca
Kommuiekc B3aMMOCBSI3aHHBIX M B3aWMOJOMNOJIHSAEMBIX apXHMBHBIX JIOKYMEHTOB,




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

paccKa3bIBAlOLIMX O COCTABE U COJAEP’KAHUU apXUBHBIX MAaTEpPHAJIOB, CO3/1aBAEMBIX Ha
€IMHOM METOOUYECKOM OCHOBE MJI IIOMCKA apXUBHBIX JOKYMEHTOB M apXHMBHOMU
uHpOpMaUH B HEIIX dPPEKTHBHOTO HCIIOIB30BAHUS HA3bIBACTCH. . .
BeiOepure ofuH OTBET:
a. CUCTEMOW Hay4yHO-CIIPAaBOYHOIO arrapara apXuBa
b. ToKyMeHTaluel eHTpaIn30BaHHOI'O I'OCY1apCTBEHHOIO y4yeTa
C. BHYTPEHHEW YYETHOU TOKYMEHTALUEH apXuBa
d. nepBUYHOI apXUBHOW JOKyMEHTaIeH
Bomnpoc 12
TexkcT Bompoca
K cucreme Hay4HO-CIpaBOYHOIO anmnapara apxmuBa OTHOCSTCS:
BeiGepute oaMH MM HECKOJIBKO OTBETOB:
a. KaTaJjoru
b. onucu
C. yKazaTenu
d. cnucok ¢poHI0B
Bomnpoc 5
Tekct Bompoca
Komruiekc B3auMOCBSI3aHHBIX M B3aUMOJIOTIOIHIEMbIX apXUBHBIX CIIPABOYHUKOB
O COCTaB€ M COJEP)KAHWU AapXMBHBIX JOKYMEHTOB, CO3JaBacMbIX Ha €IUHOU
METOJIMYECKON OCHOBE JJIsl IOMCKA apXUBHBIX JOKYMEHTOB U apXUBHOM HH(OpMannu B
nensix 3(p(HEeKTUBHOTO UCTIONB30BAHUS  ATO
Bribepute oauH oTBeT:
a. CHCA k nokyMeHTaM apxuBa
b. [lepBuuHas nOKyMeHTHass HH)OPMAIUS
c. Knaccudukanus apxuBHON TOKyMEHTalUU
d. Bropuunas nokymeHTHas HHQOpMaIus
Bormpoc 4
Tekct Bompoca




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

YKaxxnute HEBEPHOE YTBEPKIAECHUE
Brib6epute oauH OTBeET:

a. NP NPOECKTUPOBAHUM PA3MELICHUS apXUBOXPAHWIMIIA B CHEHUAIBHOM WJIU
MPUCTIOCOOJICHHOM 3[]aHUH MPEANoYTeHUe (MPH PaBHBIX TEIUIOBBIX XapaKTEPUCTUKAX )
OTHAETCA MOMEIIECHUSM C CEBEPHOM OPUEHTALIMEN OKOH

b. apXuBOXpaHMIUINE OTAENSETCS OT COCEAHUX IOMEIICHUH apxuBa
HECTOPaEMbIMU CTEHAMU U MEPEKPBITUAMHU C MIPEAETIaMUA OTHECTOMKOCTH HE MEHEE JIBYX
4acoB

C. HOPMAaTUBHBIC YCIIOBUS XPaHEHUsI apXUBHBIX JOKYMEHTOB OOECIEUMBAIOTCA
CO3JaHMEM  ONTHUMAIbHBIX (HOPMATUBHBIX)  MPOTHBOIOXKAPHOTO,  OXPaHHOTO,
TeMIEPaTypPHO-BIAXKHOCTHOTO, CBETOBOI'O M CAHUTAPHO-TUTHUEHUYECKOIO PEXKUMOB B
3/1aHUU U TIOMEIICHUAX apXUBa

d. momyckaercst pa3MellleHHe apXvBa B JICPEBSIHHBIX IMOCTPOMKAX, 3/IaHUAX C
YepAauHbIMU TOMELIEHUSIMU TIPU TOCTATOYHBIX MPOTUBOIIOKAPHBIX MEPaxX

MepeyeHb TeOpeTUUYECKUX BOMPOCOB K 9K3aMeHY:

YMmeTn

opa2aHu308ams ombop Heobxodumol uHgpopmayuu 614
0630pa npu 8binosnHeHUU pabomel 3a8. aPXUEOM

I'Ipumeprle npakKkTnyecKue 3aaaHna Ana sK3ameHa:

I'IpoaHanM3MpOBaTb dPXUBHYO OMUCb. YKa3aTb He MmeHee 5-Tn Heao4eToB.

KoHTponbHasa paborta ( 2 cem)

3amanue 3. HayuHo-cripaBOYHBII anmapar K JoKyMeHTaM ApxuBHOTO ¢oHa PO
[Ipoanan3upoBaTh COCTABIEHHBIN JOKYMEHT — apPXHUBHYIO OIHCH.
VYka3aTh He MEHEE 5 HETOUETOB.




CTPYKTYpHbIN

OueHo4Hble cpeacTsa

afiemMeHT MnaHvMpyemble pesyabTaTbl 0byyeHUn
KomneTeHuun
Bnaners MexXHUKaMU U Ha8bIKamu ogopmMaeHus 0630pos - MpumepHbIii NnepeyeHb TeM KypcoBbIX paboT:

cocmassneHue 00KyMeHmMos, ymeHue nposodums aHAAU3 HA
npeomem owubok

3. CoBpeMeHHbIE aCIEeKThl OPraHU3aLUU UCTOPUKO-AOKYMEHTAIBHON apXUBHOM
BBICTAaBKH (Ha IpuMepe KOHKpeTHOH opranuszauuu — OAO MMK).

13. OcobeHHOCTH MPOEKTUPOBAHMS OpraHU3alMM apXHUBOXPAHUIMILA, €ro
pabounx TMOMEIIEHNH W pa3MemeHus oO0OpyAoBaHUS (Ha NpUMEpe KOHKPETHOTO
apXuBa).

14. IlpumeneHre MeToJ0B MUKPO(UIBMUPOBAHUS TOKYyMEHTOB B COBPEMEHHOM
apxuBe (Ha IpuMepe KOHKPETHOW OpraHu3alim).

MK-22 cnoco6HOCTbIO NPUHUMATD yYacTUe B paboTe No NpoBeAeHUI0 SKCNepTUsbl LLeHHOCTU

3HaTb

OCHOBHble Npasuaa 3Kcnepmu3sl UeHHOCMuU O0OKYMeHmMos -
cebiwie 5

MepeyeHb TeOpeTUUYECKUX BOMPOCOB K 3a4eTy:

9.ApXUBHBIE TOKYMEHTHI, HE BXOAIIUE B apXUBHbIN (poH PD

10. DxcnepTH3a LIEHHOCTH JOKYMEHTOB M KOMIUIEKTOBAHUE apXUBOB

11. Kpurepun OIEHKM THUINOBBIX KAaTEroOpud JOKYMEHTAJIbHBIX apXHWBHBIX
MaTepHuaoB
Ilepedyenn TeopeTHYecKMX BONPOCOB K IK3aMEHY:
8.1lenmu m 3aaun SKCNEPTU3bI [IGHHOCTH JJOKYMEHTOB. [IpUHIMIIBI, KpUTEPUU, METOBI
OILICHKHU JTIOKyMeHTOB. [lopsiaok npoBeneHus u opopmiieHUs: pe3yabTaToB IKCIEPTU3BI
LIEHHOCTU JOKYMEHTOB.
9. Cucrema HOpMaTUBHO-METOJUYECKUX MTOCOOHH 110 0OTOOPY JOKYMEHTOB.
10 Hemu w® 3agaum  KOMIUIEKTOBaHUS  apxuBoB. CIHCKH  MCTOYHUKOB
KOMILJICKTOBAHUS apXHBa.

Bomnpoc 36




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Tekct Bompoca
K Apxunomy ¢ouagy P® HE OTHOCATCSH crnenyromme KaTeropuu
JIOKYMEHTOB:
Bri6epute o1H UM HECKOIBKO OTBETOB:
a. IOKYMEHTBI, CPOKHM XpaHEHUsI KOTOPBIX MpeBbimaioT 10-met
b. TOKyMEHTBI, HaXOSIIHECS B YAaCTHONH COOCTBEHHOCTH
C. IOKYMEHTBI HErOCYAapCTBEHHBIX OpraHu3aIlfil
d. TOKYMEHTBI 110 TUYHOMY COCTaBY
Bormpoc 30
TexkcT Bompoca
®paza «/lokyMeHT onpe/iesieH Ha IOCTOSIHHOE XpaHEHHE) O3HAuaeT:
Bri6epute oquH OTBET:
a. TOKYMEHT HeJb3s IepeMeIiaTh U3 OpraHu3aluu, KoTopas ero co3aaina
b. TOKyMEHT 3aKphIT JUIsl TOJIb30BaTeNeH
C. IOKYMEHT HeJb34 epeMelaTh U3 apX1uBa OpraHu3alluy, KOTopas ero co3jana
d. TOKYMEHT J0JKEeH XPaHUTHCS BEUHO (OECCPOUHO)
UTorosoe TecTUpoBaHue

Bomnpoc 2
Tekct Bompoca
Kakne oTimuuTenbHBIE CBOWCTBA OTIMYAOT HWHMOPMAIMIO apXHBOB OT
uHpOpMAaLUU B IPYTUX UH(OOPMAIIMOHHBIX CUCTEMax?
BriGepuTe oauH MM HECKOIBKO OTBETOB:
a. OTKPBITOCTh
b. ayTeHTUYHOCTH
C. OBICTPBIN JOCTYI
d. HEMPUKOCHOBEHHOCTH
Bomnpoc 11
TekcT Bompoca




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Kakue rpynmbl KpuTepueB HCHOJIB3YIOTCS — IpHU
JIOKYMEHTOB?
Bri6epuTe 0uH MM HECKOJIBKO OTBETOB:
a. KpUTEPHUH MTPOUCXOKIACHUS
b. kpuTepun comep KaHus
C. KpUTEPHUH BHEIIHUX OCOOEHHOCTEH TOKYMEHTOB
d. kpuTepUH HEMPUKOCHOBEHHOCTH
Bonpoc 22
Tekct Bompoca

Kakue 1oKyMeHThI OJyIeKAaT TOCYAAPCTBEHHOMY y4eTy?

Br16epute 01H UM HECKOJIBKO OTBETOB!

OKCIICPTU3C

OCHHOCTH

a. Bce 1oKkyMeHTBI HE3aBUCHMO OT MECTa UX XpaHEeHHs, (POpMbI COOCTBEHHOCTH
b. Bce nokymMeHThI rocyJapcTBeHHOM yacTi ApxuBHoro ponaa PO

c. Bce nokymMeHTBI HerocyaapcTBeHHOM yacTu ApxuBHOro ponna PO

d. JInunble apxuBHBIE (POHIBI
Tecr 2

Bomnpoc 27
Tekct Bompoca

Kakue BuIbl KOMHCCHH (YHKIHMOHHUPYIOT IIPU AapXMBHBIX YIPaBJIECHUSIX
cyonrekToB denepannu, a Takke B HEHTPATBHBIX TOCYJapCTBEHHBIX apXUBax?

BriGepure ofuH OTBET:
a. OK
b. [IBK
c. IDIIK
d. OIIK
Bomnpoc 17
Tekcr Bompoca

BpemenHoe xpaHeHue aokymMeHToB ApxuBHoro ¢onga P® B orpacneBbix




CTPYKTYpHbIN

OueHo4Hble cpeacTsa

aNeMeHT MnaHnpyemble pesynbTaTbl 06yyeHUs
KOMMeTeHLMH
apXWBHBIX (OHIAX B TEUEHHE CPOKAa M Ha YCJIOBUSAX, OTOBOPEHHBIX B JIOTOBOpE C
COOCTBEHHUKOM JJOKYMEHTOB  3TO
Br1bepute oauH OTBeET:
a. BpeMeHHOe xpaHeHHe JoKyMeHToB AD P® 1o ux nepepayu Ha MOCTOSHHOE
XpaHeHue B yupexacHus DeaepanbHoi apxuBHOU cmy»)0b1 Poccun (PocapxuB)
b. XpaHeHHE apXMBHBIX JOKYMEHTOB B COOCTBEHHOCTHU I'OCY/1apCTBa
c. OeccpoyHOe XpaHEHUE JOKYMEHTOB B apXUBHOM YUPEXKICHUU
d. Aeno3uTapHoe XpaHeHWe JOKYMeHTOB
Bomnpoc 30
Tekct Bompoca
VYkaxure omMO0YHOE YTBEPKICHUE:
Br1bepute oauH OTBeET:
a. Ilpeacenarenem LIDK (OK) HazHavaeTcst pyKOBOIUTENb apXHBa WJIU JIHIIO,
OTBETCTBEHHOE 32 apXUB
b. Uucnennsrii coctaB [I1OK (OK)  He MeHee Tpex denoBek
c. IIDK (BK) cozmaercs mpukazoM pPYKOBOIUTENS OpraHU3AIMH W3 YHCIIA
HanOoJee KBaM(UIIMPOBAHHBIX pAOOTHUKOB
d. B cocra 1IOK mnenecoobpa3HO BKIIOUUTH MPEICTABUTENS apXUBHOTO
YUpPEXKIEHUs, JJIs KOTOPOrO JaHHas OpraHM3alus  sBJIAETCS  MCTOYHUKOM
KOMIUJIEKTOBAHMSI.
YmeTb npumeHams  3HaHUA no 3L/, Kpumepuu yeHHocmu npu MpumepHble NpaKTUYECKUe 3aAaHNA ANA IK3aMeHa:

ombope GOKyMeHMo8 Ha XpaHeHue 8 pabome
npedcedamens 3K

MpoaHaNM3npPoBaTb NPeaoKeHHbI 0bpaseLl, NofoKeHUs 06 3KcnepTHOM KOMUCCUM

KonTtpouabnas pa6ora (3 cem)

CpaBHUTBH MaTepHall ABYX MPE3EHTAUN U EPEUUCIUTD CYHIIECTBEHHbBIE Pa3INYMS IBYX
ONKCAHHBIX MPOrPAMMHBIX MPOAYKTOB (PUPMbI «IJIEKTPOHHBIE O(PHCHBIE CHUCTEMBD»:
Cucrembl «ApxuBHbIi QoA 11 CucTeMbl «ApPXHBHOE Aes0» (He MeHee S).




CTPYKTYpHbIN

OueHo4Hble cpeacTsa

anemeHT MnaHupyemble pe3ynbTaTbl 06yYeHUs
KoMneTeHumm
Bnagetb HasbiKamu u memooukamu 3L/, MpumepHbIii nepevyeHb TeM KypcoBbiX paborT:

crnocobamu oyeHUBaHUSA 3HaYUMOCMU OOKymMeHma -
npomokonuposaHue 3L/ u cocmasneHue apxXusHbIx
onuceti, akmos o 8bideseHUU OOKYMeHMOo8 K
YHUYMOMCEHUIO, UX aHAU3

23. Opranusanus JesTeIbHOCTH apXuBa Ha JOIOBOPHO OCHOBE.

39. DkcnepTu3a HEHHOCTH AOKYMEHTOB M KOMIUIEKTOBaHHWE ApPXUBHOTO (poHma
Poccuiickoit @eneparuu.

40. Dxcneptu3a IEHHOCTH  JOKYMEHTOB  COBPEMEHHBIX  YUPEXKACHUMH,
OpraHu3aluil, npeanpusaTHii (Ha npuMepe KOHKPETHOIO apXHBa).

MK-23 BnageHnem HaBblKamu yyeta u obecneueHusn COXPaHHOCTU AOKYMEHTOB B apxuse

3HaTh

OCHOBHble NPasuUa coCMaeneHUs apXUBHbIX y4emHbIX
O0KYMeHmMOo8 - MPUHYUMbl MOCMPOEHUS, pedaKmuposaHus
cucmemol ydema K 00KymeHmam apxuea, onuced,
ocobeHHocmeli obecrne4yeHuUs COXPAHHOCMU 0OKYMeHMo8

MepeyeHb TeOpeTUUYECKUX BOMPOCOB K 3a4eTy:

16. lleHTpasM30BaHHBI TOCYNapCTBEHHBIH YyYeT apXWUBHBIX JIOKyMEHTOB.
Cucrema y4eTHBIX JOKYMEHTOB apXHBa.

10. DOkcriepTH3a EHHOCTH IOKYMEHTOB U KOMIIEKTOBAaHUE apXHBOB
Ilepeyenb TeOpeTHYECKUX BONPOCOB K IK3aMEHY:

6. Opranuzaius JOKYMEHTOB B IpeAeiaXx apXuBoB 1O (QoHaam,
00BbEeTMHEHHBIM apXUBHBIM (POHAAM, KOJUIEKLIHSM.

12. Ilenu, 3amauv ¥ OPUHLMUIBI LIEHTPAIM30BAHHOTO TOCYAApCTBEHHOTO
y4eTa apXUBHBIX JOKYMEHTOB.

13. Cucrema ydYeTHBIX JIOKyMEHTOB apXuBa, HMX LEJI€BOE Ha3HAa4YCHHE.
[Topsinok npoBeieHUst pabOTHI O YUETy €AMHULl XPAaHEHUS! U JOKYMEHTOB B apXMBE.

14. VY4er yHMKaJIbHBIX U 0CO0O IIEHHBIX JOKYMEHTOB B apXxuBe. Y4YeT
cTpaxoBoro (oHsa 1 GpoHa MOIH30BAHUS.

15. OcobGenHoctn  y4yera B apxuBax  opraHuzauui. Brenpenue

aBTOMATU3HPOBAHHBIX APXUBHBIX TEXHOJIOTHI ydeTa apXUBHBIX JTOKYMEHTOB.
HTorosoe rectupoBanme




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Bomnpoc 19
TekcT Bompoca
Korna Hauanach MexaHu3alus apXuBHOTO jena?
BeiOepure ofuH OTBET:
a. B koHue XIX B.
b. B 1970-x rT.
c. B 1950-x rr.
d. B 1980-x rr.
Bomnpoc 22
TexkcT Bompoca
Kakue 1oKyMeHTbI ojyIekKaT rocyAapCTBEHHOMY y4eTy?
BeiGepute oaMH MM HECKOJIBKO OTBETOB:
a. Bce TOKyMeHTBI HE3aBUCUMO OT MECTa X XpaHeHUs, POpMbl COOCTBEHHOCTH
b. Bce 1okyMeHTBI rocy1apcTBEHHOM yacTu ApxuBHOro ¢onga PO
c. Bce nokymenTsl HerocyaapcTBeHHOM yact ApxuBHoro ¢Gonaa PO
d. JInunble apxuBHbIE (HOH]IBI
Bomnpoc 27
Tekct Bompoca
B 3akonomarensctBe Poccuiickoit ®enepanuu mpeayCMOTPEHBI OIPAHUYECHMS
Jocryna K apxuBaMm. Ha kakue kaTeropuu JOKyMEHTOB OH paclpoCTpaHseTcs?
Br16epute o1H UM HECKOJIBKO OTBETOB:
a. Ha JOKYMEHTBI, COAEpXalllU€ TIOCYIAPCTBEHHYIO WM HHYIO OXPAHSIEMYIO
3aKOHOM TalHYy
b. Ha TOKyMEHTBI, COJIEPIKAIINX CBEJICHUS O 3/I0pPOBbE I'PaKIaH
C. Ha BCE JIOKYMEHTBHI C MOCTOSIHHBIM CPOKOM HJIM JTOJTOBpeMEHHBIM (75 IeT)
CPOKOM XpaHEHUS
d. Ha TOKYMEHTBI, COJIepP>KALUX CBEIACHHS O CEMEWHBIX, MHTUMHBIX OTHOILIEHUSX
WIM UMYILECTBEHHOM I0JIOKEHUH IPaXKAaH
Bomnpoc 31




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Tekct Bompoca
Yuery noasepraercs. ..
Br1bepute oauH OTBeET:
a. TOJIbKO JOKyMEeHTHasi HHpopMaIus, co3JaHHas Ha OyMa)KHBIX HOCHUTEISIX
b. TopKO MEepBUYHAS TOKYMEHTHAsE HHPOPMALIUs
C. IepBUYHAS U BTOPUYHAS apXUBHAs JOKYMEHTALIHS
d. ToJBKO BTOpUYHAS TOKYMEHTHAsE HH(POPMAIIHS
Bomnpoc 32
Tekct Bompoca
CeroHsi XpaHEHHUIO, KOMILIEKTOBAHUIO, YUETY MOJJIeKAT Pa3INdHbIe JOKYMEHTHI.
[Tonnexar 11 apXUBHOMY XPaHEHUIO AIEKTPOHHbIE 0a3bl JaHHbIX? [louemy?
BeiGepure ouH OTBET:
a. Her, Tak xak 0a3bl JaHHBIX — 3TO HE JOKYMEHT
b. la, Tak kak 0a3bl JaHHBIX — 3TO U €CTh 3JIEKTPOHHBIE APXUBBI
c. Her. DnexTpoHHbIE NOKYMEHTBHI B apXMBbI HE CHAIOTCS, TaK KaK MX CPOK
XpaHEHUs HE MPEBBILIAET 5-TH JIET
d. Jla, mogyexxat xpaHeHuI0, Kak U OyMa)KHbI€, KHHO-, ()0TO-, POHO- U BUICO- U
JIpyrue JOKYMEHTBI
Bormpoc 33
Tekct Bompoca
Opranmzanus (knaccudukanyss W CHUCTEMAaTH3alus) JOKYMEHTOB U el
ApxuBHOTO ()OHJIAa CTPAHBI OCYIIECTBIIAETCS 10 3-M ypoBHsIM. HazoBure ux.
Bri6epute o1H UM HECKOJIBKO OTBETOB:
a. B IIpe/ieiax apXxuBa
b. B mpenenax apxuBHoro ¢houaa (pormoodbpazoBarerns)
C. B [IpeZiesIaX OpraHu3aluu
d. B mpenenax ApxuBHoro ¢hoHga PO B mienom
Bormpoc 34
Tekct Bompoca




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

YueTHbIe TOKYMEHTBI apXUBA OTHOCSTCS K. ..
Brib6epute oauH OTBeET:
a. IEPBUYHON JTOKYMEHTAUU
b. TpeTHUHOI TOKyMEHTallUN
C. IECATUYHON JOKYMEHTAUU
d. BTOpuYHO TOKyMEHTAIlUU
Bormpoc 37
TexcT Bompoca
['1aBHBIM BHYTPEHHUM YYETHBIM JOKYMEHTOM apXHBa SIBJISIETCA. ..
Bribepute oauH OTBeET:
a. kaprouka hoHga
b. apxuBHas ONUCh
C. KHHTa y4eTa NOCTYIIJICHUN
d. macnopT apxuBa
Bormpoc 40
Tekct Bompoca
Ha ocHOBe 3TOro JOKyMEHTa OCYHIECTBISIOTCS y4Y€T IMOCTYHAOIUX EIUHUIL

XpaHEeHHUs; MPOBEpKa HAJTUYMs U COCTOSIHHUS JIOKYMEHTOB, XpaHSIIUXCS B apXHBE;
crpaBoYHasi paboTa; MoUCKoBas paboTa apxuBa

Tect 2

BriGepurte oauH OTBeT:
a. KapTouka (oHa
b. KHUTa yueTa MOCTYIUICHUH
C. apXMBHAas OIHKCh
d. macropt apxuBa

Bormpoc 24
Tekct Bompoca
B apxuBoxpaHuiuine apXuBHBIX JIOKYMEHTOB Ha OyMakHOH OCHOBE,




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

000pyJIOBaHHOM  CHUCT€MaMH KOHJUIIMOHMPOBAHUS  BO3/AyXa, IOAJICPKHBACTCS
HOPMAaTHBHBIN TEMIIEpaTypHO-BIaKHOCTHBIN PEXHUM:
Br1bepute oauH OTBeET:
a. remrneparypa 17 - 20 °C, oTHocuTenbHast BIaxXHOCTb Bo3ayxa 40 - 55%
b. remmeparypa 17 - 19 °C, oTHOcuTenbHAas BIAXXHOCTh Bo3ayxa 50 - 55%
c. remneparypa 17 - 18 °C, oTHocuTeNbHas BIAXXHOCTh Bo3ayxa 50 - 60%
d. Temmeparypa 18 - 19 °C, oTHOCHTENBHAS BIaXKHOCTH Bo3yxa 50 - 55%
Bomnpoc 19
Tekct Bompoca
BbicoTa apXMBOXpaHMJIMILA 3aBUCUT OT TEXHOJOTHYECKOTO OOOpYIOBaHUS,
MPUHSATOTO JJISl XPAHEHUS] ADXUBHBIX JIOKyMEHTOB, HO
BeiGepure ouH OTBET:
a. He MeHee 2,55 M /10 Hu3a BBICTYNAIOLIUX KOHCTPYKLIMH M, KaK IPaBUIIO, HE
BhbIIIE 3,5 M.
b. He meHee 2,45 M 10 HM3a BBICTYNAIOIINX KOHCTPYKLUUH U, KaK MPaBUIO, HE
BoImie 2,50 M.
c. He MeHee 2,35 M /70 Hu3a BBICTYMAIOIUX KOHCTPYKIHUI M, KaK MpaBUiio, HE
BBIILIE 3 M.
d. He MeHee 2,25 M 10 HM3a BBICTYNAIOIIUX KOHCTPYKLUHN U, KaK MPaBUIIO, HE
BBIILIE 4 M.
Bompoc 14
Tekct Bompoca
He nomyckaercst xpanenue (HoHO-, BHJIEO- U DJICKTPOHHBIX JTOKYMEHTOB Ha
HOCUTENIIX C MAarHUTHBIM paOOYuM CJIOEM B apXHBOXPAHWIHUILE C Mapa3UTHBIMU
MOCTOSTHHBIMH WJI TIEPEMEHHBIMIA MarHUTHBIMH TTOJISIMHU HATIPSKEHHOCTHIO
BriGepure ofuH OTBET:
a. 6onee 300 a/m.
b. 6osee 100 a/m.
c. 6onee 400 a/m.




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

d. 6omee 200 a/m.
Bomnpoc 9
Tekct Bompoca

B xaxagoM oOTAEIbHOM IIOMEUICHUH CTEIJIaXU U H_IKa(1)bI HYMEPYIOTCA

CaMOCTOSITEIIBHO
Bribepute oauH OTBeET:
a. CIpaBa HAJIEBO OT BXOJa
b. cneBa HampaBo OT BXoJa
C. CBEpXY BHHU3 CJIEBA HANPABO
d. cHU3Y BBepX cmpaBa HaJIEBO
Bomnpoc 29
Tekct Bompoca

[TapameTpsl BO3IyXa JUIsl TOATOBPEMEHHOTO XpaHeHus 45 — 65% u +8 - +18 °C

OTpPaHUYEHBI JUIs

Br1bepute oauH OTBeET:
a. JOKYMEHTOB Ha MarHUTHOH JIEHTE U TUCKOBBIX HOCUTEISAX
b. 1IOKYMEHTOB Ha KMHOIUIEHKE Ha 0€30MMacHO 0€301macHOil OCHOBE
C. TOKYMEHTOB Ha KMHOILJIEHKE Ha HUTPOOCHOBE
d. 6ymMakHBIX (POTOJOKYMEHTOB

Bomnpoc 28

Tekct Bompoca

JIOKyMeHT yCTaHOBJIEHHOW (OpMBbI, (PUKCUPYIOUIMI MOCTYIUIEHUE, BBHIOBITHE,

KOJIMUECTBO, COCTAB U COCTOSTHUE apXUBHBIX IOKYMEHTOB B €IMHUIIAX YUeTa
BriGepure ofuH OTBET:
a. KHUTA y4yeTa MOoCTyIIeHuH hoHaa
b. yueTHbII TOKyMEHT
C. apXMBHasl OMUCH
d. BHyTpeHHUH y4eTHBIN TOKYMEHT
Tekct Bompoca

9TO




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

VkaxuTte nuuiHee «B apxuBax mpoBOAsSTCS €IMHOBPEMEHHbIE TIPOBEPKHU HATTMYUS
Y COCTOSIHMS IOKYMEHTOB €CJH ...
Br1bepute oauH OTBeET:
a. IPOM30I1LJIa CMEHA 3aBEAYIOIIET0 apX1Ba Ul JIULA, OTBETCTBEHHOTO 32 apXUB;
JUKBUIAIMS WIK PEOpraHu3aIlis apXruBa
b. BbIABISIETCS HEOOXOIUMOCTH MPOBEPKH OHOJIOTO-TEXHHUYECKOTO COCTOSHUE
zen
C. IPOM3BOAMIIMCH MTEpeMENIeHUs Aell B Ipyroe noMeueHue; Y1
Bomnpoc 11
TexkcT Bompoca
K ¢akropam crapenust apXuBHBIX JOKYMEHTOB OTHOCSTCS
BeiGepure ofuH OTBET:
a. TeMIeparypa, CBeT, OMOJIOrMUeCKUe BPEIUTENN, PE3KIUE N3MEHEHUS YCIOBHUM
cpenbl, MEXaHUYEeCKUE MOBPEXKICHUS U SKOJIOTHS CPEIbI
b. cBeT, TemnepaTypa, BIaKHOCTh BO3/lyXa, OMOJOTUYECKHE BPEIUTENIH. PE3KUE
M3MEHEHUS YCIIOBUN CPEbl, IKOJOTHUS CPEIbI
c. OMoJOTHYeCcKe BpeInTeNN, TEMIIEpaTypa, pe3K1ue N3MEHEHUs YCIIOBUHN Cpeibl,
MEXaHUYECKUE MOBPEKACHUS U IKOJIOTHS CPEJIbI
Bomnpoc 12
Tekct Bompoca
Kakoil BuI Cymku TpPOBOAUTCA NPU WHTCHCUBHOW BEHTWISIIMM BO3AyXa M
pa3MeIleHNnH JIe] B Pa3BEPHYTOM BHJI€ HA CTOJIAX U CTEJUIaXKax?
Bribepute oauH oTBeT:
a. BEHTWISIIMOHHAS CYIlIKa
b. KOHBEKTHBHAs CyIIIKa
c. nupdy3noHHas CyIiKa
Bompoc 13
Tekct Bompoca
KonngecTBo enuHMIl XpaHEHUS B ONMCH HE JIOJDKHO MTPEBBINIATH




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

BriGepure ouH OTBET:
a. 999

b. 10000

c. 9999
d. 100

YMmers

opaaHu308amb ombop Heobxooumoli uHgpopmayuu 015
y4emHsbix OOKyMeHmMos

KoHTponbHan pabora

KonTponbrast padota ( 2 cem)

3aganue 2. O0ecriedeHre COXPAaHHOCTH aPXUBHBIX JOKYMEHTOB

CxemaTnuHO M300pa3suTh pa3MelleHue OoOOpyIOBaHUS B  IOMELIEHUU
apxuBoxpaHwiuma B 15 M2 ¢ yuetoM TpeGoBaHMH  0€30MaCHOCTH U
TEMIIepaTypHO-BIQ)KHOCTHBIX OCOOCHHOCTEH XpaHEHHWs JOKYMEHTOB Ha OyMakKHOM
HOCHUTEJE.

[TpenocTaBUTh PHCYHOK Ha MPOBEPKY.

Bnanets

MexXHUKaMU U Ha8bIKaAMU OGhOpMaeHUs yHemHbix
O0KyMeHmMo8 - cocmassieHue O0OKyMeHmMos, ymeHue
nposodumes aHAAU3 HA npedmem ouwuboK

MpumepHbIii NnepeyeHb TeEM KYpPCOBbIX paborT:

4. AHann3 UCIOJHEHUS COLIMAIBHO-TIPABOBBIX 3aIIPOCOB 3a MOCJIEIHNUE TPU roja
(Ha mpuMepe KOHKPETHOT'O apXUBa).

5. OpraHum3anust JA0CTyna K AapXMBHBIM JIOKYMEHTaM U JOKYMEHTHOHN
nH(pOpMallMK, COJAEpKALUM TEepCOHaJIbHbIE JaHHble (Ha NIpHUMEpPE KOHKPETHOTO
apxuBa).

10. OcobGeHHOCTH KIMMATOJIOIMYECKOro O0OeCHeUeHUs COXPAaHHOCTH apXUBHBIX
JIOKYMEHTOB Ha Tepputopuu UensOunckoit obnactu.

11. OcobGeHHOCTH KIMMATOJIOrMYECKOro O00eCHedeHUs COXPAaHHOCTU apXUBHBIX
JIOKYMEHTOB B YUPEKICHUIX I'. MarHUTOropcka.

12. TlpumeHeHHE COBPEMEHHBIX TEXHOJOTHI MpH pPECTaBpallud apXUBHbBIX




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

JIOKYMEHTOB (Ha MpUMepe KOHKPETHOT'O apXHBa).

21. Ilonarue o HOpMUPOBAHUU PAOOT B TOCYAAPCTBEHHOM apXUBE.

22. llonatue O XO3AHUCTBEHHOW JEATEIBHOCTH TOCYAApPCTBEHHOTO apXuBa B
YCIIOBHSIX PBIHOYHON 3KOHOMUKHU.

MK-27 cnoco6HOCTbIO NPUHUMaTD y4acTue B paboTe No NpoBeAeHUI0 IKCNepTU3bl LLeHHOCTU 40KYMEHTOB

3HaTtb

OCHOBHbIe MPasusa 3KCnepmu3bl YeHHoOCMu 00KyMeHmos -
cebliwe 5

MepeyeHb TeOpeTUUYECKUX BOMPOCOB K 3a4eTy:

9.ApxuBHBIE TOKYMEHTHI, HE BXOASIINE B apXUBHBIN GoHa PD

10. DxcniepTH3a IEHHOCTH TOKYMEHTOB U KOMIUIEKTOBAaHUE ApPXUBOB

11. Kpurepun OIEHKM THUNOBBIX KaTErOpud JOKYMEHTAJIbHBIX apXHWBHBIX
MaTepHuasoB
IlepeyeHb TeOpeTHYECKUX BONPOCOB K IK3AMEHY:
8.Ilenu u 3a1a4M SKCNEPTU3BI LEHHOCTH TOKYMEHTOB. [IpMHIMIIBI, KpUTEPUH, METOIBI
OILICHKHU JTIOKyMEHTOB. [lopsiaok npoBeneHus u opopmiieHUs: pe3yabTaToB IKCIEPTU3BI
LIEHHOCTHU JOKYMEHTOB.

9. Cucrema HOpMaTUBHO-METOMYECKUX IMOCOOHIT 10 0TOOPY JOKYMEHTOB.
100 Hemu w 3agaud  KOMIUIEKTOBaHUS  apXuBOoB. CHUCKH  HCTOYHHUKOB
KOMIUICKTOBAHHS apXHUBA.

Bormpoc 36

Tekct Bompoca
K ApxuBnomy ¢ouny PD® HE OTHOCATCH crenyroume KaTeropuu
JIOKYMEHTOB:
BriGepute 0MH MM HECKOJIBKO OTBETOB:
a. TOKYMEHTBI, CPOKH XPaHEHUS KOTOPBIX MpeBbIMIaoT 10-1eT
b. TOKYMEHTBI, HaXOSAIIMECs B YACTHON COOCTBEHHOCTH
C. IOKYMEHTBI HETOCYAapCTBEHHBIX OpraHU3aIHii
d. JOKYMEHTBI 110 JUYHOMY COCTaBY




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Bormpoc 30
TekcT Bompoca
®paza «/lokyMeHT onpe/iesieH Ha IOCTOSIHHOE XPaHEHHE) O3HAYaeT:
Bribepute oquH OTBeET:
a. TOKYMEHT Helb3s IepeMellaTh U3 OpraHu3aluu, KOTopas ero coszaaina
b. TOKyMEHT 3aKpBIT JUIsl TOJIb30BaTeNei
C. IOKYMEHT HeJb34 IepeMelIaTh U3 apX1uBa OpraHu3alluy, KOTopas ero co3jana

d. TOKYMEHT J0JKEeH XpaHUThCS BEUHO (OECCPOUHO)
WUTorosoe TecTMpoBaHue

Bomnpoc 2
Tekct Bompoca
Kakue oTnuuuTenbHble CBOMCTBA OTIMYAIOT HHPOPMAIMIO apXUBOB OT
uH(pOpMaIUU B APYTUX UHPOPMAIIMOHHBIX CHCTEMaXx?
Br16epute o1H UM HECKOJIBKO OTBETOB:
a. OTKPBITOCTh
b. ayTeHTUYHOCTH
C. OBICTPBIN JOCTYI
d. HEMPUKOCHOBEHHOCTH
Bonpoc 11
Tekct Bompoca
Kakue rpynmbel KpUTEPHEB HCHOJB3YIOTCS MPU  IKCIEPTH3E LIEHHOCTH
JIOKYMEHTOB?
BriGepute 0MH MM HECKOJIBKO OTBETOB:
a. KpUTEPHUH MTPOUCXOKACHUS
b. KpuTepuH coepKaHHs
C. KPUTEPHUH BHEIIHUX OCOOEHHOCTEHN TOKYMEHTOB
d. xpuTeprH HEMPUKOCHOBEHHOCTH
Bompoc 22




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Tekct Bompoca

Kakue TOKyMEHTHI OJIeXkKaT rOCYAAPCTBEHHOMY y4eTy?

Br16epute 01H UM HECKOJIBKO OTBETOB:
a. Bce 1oKyMeHTBI HE3aBUCUMO OT MECTa UX XpaHEHUs, (POPMbI COOCTBEHHOCTH
b. Bce 1oKkyMeHTBI TOCcy1apcTBEHHOM yacTu ApxuBHOro ¢onga PO
c. Bce nokymMeHTBI HerocyiapcTBeHHOM yacTu ApXuBHOTO (poHaa PO
d. JInunbie apxuBHBIE (HOH/IBI

Tecr 2

Bonpoc 27
Tekct Bompoca
Kakue BuIpl KoMHCCHH (YHKIHMOHHUPYIOT TIIPU apXMBHBIX YIPaBJIECHUSIX
cyobexToB denepannu, a Takke B HEHTPATBHBIX TOCYJapCTBEHHBIX apXUBax?
BeiGepure ouH OTBET:
a. OK
b. [IBK
c. IBIIK
d. OIIK
Bomnpoc 17
Tekct Bompoca
BpemenHoe xpaneHue aokyMeHTOB ApxuBHOro ¢ounga P® B orTpacneBbix
apXMBHBIX (POHIAX B TEUEHHE CPOKAa M Ha YCJIOBUSAX, OTOBOPEHHBIX B JIOTOBOpE C
COOCTBEHHUKOM JIOKYMEHTOB ~ 3TO
BriGepure ofuH OTBET:
a. BpeMeHHOe XpaHeHue ToKyMeHTOB AD P® no ux mepegauyn Ha MOCTOSHHOE
XpaHeHue B yupexxaenus PenepanbHoil apxuBHOi ciy:x0b1 Poccun (Pocapxus)
b. XpaHeHHEe apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH IrOCY/1apcTBa
c. beccpoyHoe XpaHEeHUe JOKYMEHTOB B apXUBHOM YUPEXICHUU
d. AenosunTapHoe XpaHeHWe JOKYMEHTOB




CTPYKTYpHbIN

OueHo4Hble cpeacTsa

aNeMeHT MnaHupyemble pe3ynbTaTbl 06y4YeHUs
KoMneTeHLuu
Bormpoc 30
TekcT Bompoca
YkaxxuTe ommO0IHOe yTBEPIKICHHUE:
Bribepute oquH OTBeET:
a. Ilpencenatenem LIOK (OK) HazHauaeTcsi pyKOBOJIWUTENh apXWBa WIIU JIMIIO,
OTBETCTBEHHOE 32 apXUB
b. Yncnennsiii coctas LIDK (OK)  He MeHee Tpex 4enoBek
c. 9K (BOK) co3maercs mpuka3oM pyKOBOIUTENS OpraHU3alldd U3 4YHCIa
Haubosee KBIU(PUIMPOBAHHBIX PAOOTHUKOB
d. B cocra IIDK mnenecoobpa3HO BKIIOUUTH MPEICTABUTENS apXUBHOTO
YUpEKICHUs, JUIsI KOTOPOTrO JaHHas OpraHu3alusl SBISETCS  HMCTOYHHUKOM
KOMILJIEKTOBAHMS
YmeTb npumeHams  3HaHuA no 3L/, Kpumepuu yeHHocmu npu MpumepHble NPaKTMYECKUE 3aJaHMA ANA IK3aMeHa:
om6ope A0KYMeHMOo8 Ha XpaHeHUe, 8 MOM Yucse 8 3 3
aneKMPOHHOM 8ude MpoaHann3npoBaTh NpeanoKeHHbI 06paseL, NoNoKeHUA 06 SKCNEPTHON KoMUCCUM
KonTtpouabsnas padora (3 cem)
CpaBHUTH MaTepual IBYX MPE3eHTAIUN U MEPEUNCITUTH CYIIECTBEHHBIE Pa3IHIUsI IBYX
OMHCAHHBIX MPOTPAMMHBIX MPOIYKTOB (PUPMBI «DIEKTPOHHBIE O(HUCHBIE CHCTEMBI»:
Cucremsl «ApxuBHbIN QoI 1 CUCTEMBI «APXHBHOE J1€710» (HE MeHee 5).
Bnagetb HasbiKamu u memooukamu 3L/, MpumepHbIii nepeyeHb TeM KypcoBbix paborT:

crnocobamu oueHUB8aHUA 3HAYUMOCMU OOKYyMeHMd -
npomokosnuposaHue 3L/1 u cocmasneHue apxXusHbix
onuceti, akmoe o 8bidesieHUU OOKYyMeHmMos8 K
YHUYMOMCEHUIO, UX GHAAU3

23. Opranuszanus AeSTeIbHOCTH apX1Ba Ha IOTOBOPHOM OCHOBE.

39. DkcnepTusa IEHHOCTH JOKYMEHTOB M KOMIUIEKTOBAaHUE ApPXHMBHOIO (oHIa
Poccuiickoit denepanuu.

40. DxcnmepTu3a IIEHHOCTH  JOKYMEHTOB  COBPEMEHHBIX  YUPEXKACHUIA,
OpraHu3aluil, NpeanpusTHii (Ha mpuMepe KOHKPETHOTO apXHBa).




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

MNK-28 BNlageHnem HaBblKaMM yyeTa u obecneueHus COXPaHHOCTU AOKYMEHTOB B apXuse

3HaTh

OCHOBHbIe NPagusIa cCoOCMasAeHUA apPXUBHbIX yYemHbIX
OO0KYMeHMOo8 - MPUHYUIbI TOCMpPOoeHUs, Pe8aKmuposaHUs
cucmemebl yyema K OOKyMeHmam apxusa, onuced,
ocobeHHocmeli obecrieyeHUs COXPAHHOCMU OOKYyMeHmMo8

MNMepeuyeHb TeopeTUHECKUX BONPOCOB K 3a4eTy:

6.OCHOBHBIE TIOHATHS APXUBOBEJICHUSL.

20. BO3MOXHOCTH COBEPIICHCTBOBAHMS HCIIOJIB30BAHMS ApXHUBHBIX (DOHIIOB.
ABTOMaTH3aMs U pOOOTH3ALUS OCHOBHBIX ONEpaliii B apXHBaX.
NepeuyeHb TEOPETUUYECKUX BOMPOCOB K 3K3aMeHY:

16. VYerpoiicTBo U 000pyI0BaHNE TOCYJaPCTBEHHBIX aPXHUBOB.
17. dusnuko-xuMuueckue U Ouosormueckue (aKToOpsl  paspylIEHUs
apXUBHBIX JOKyMeHTOB. CriocoOslI crieninanbHON 00pabOTKU TOKYMEHTOB.
18. KoHTponb Hanuuus U GU3NYECKOT0 COCTOSTHUS apXUBHBIX TOKYMEHTOB.
Hrorosoe TrecrupoBanmne Cemectp 1
Bomnpoc 3
Tekct Bompoca
YcTaHOBIIEHHE KOJMUYECTBA U COCTABA apXMBHBIX JJOKYMEHTOB B €IMHUIIAX ydeTa
1 (puKcaIus MPUHAIISKHOCTH KOKIOH SAMHUIIBI yUeTa K ONpeelIeHHOMY KOMITJIEKCY U
00I11eMy UX KOJMYECTBY B YUETHBIX IOKYyMEHTAX Ha3bIBACTCA. ..
Bribepute oauH oTBeT:
a. y4€TOM apXMBHBIX JJOKyMEHTOB
b. apXUBHBIM XpaHEHHEM
C. CIIPaBOYHO-TIOMCKOBOM CUCTEMOU
d. ucmonp30BaHNEM apXUBHBIX JJOKYMEHTOB
Bomnpoc 2
Tekct Bompoca
Kakue oTinuuTenbHbIE CBOWCTBA OTIMYAIOT HMH(OPMAIMIO apXHUBOB OT
nH(popManuu B Ipyrux HHPOPMAIIMOHHBIX CHCTeMax?




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Br16epuTe o1H WM HECKOIBLKO OTBETOB:
a. OTKPBITOCTh
b. ayTeHTHYHOCTH
c. OBICTpBIii JOCTYM
d. HEeMPUKOCHOBEHHOCTh
Bomnpoc 28
Tekct Bompoca
Enununiamu yueta ApxusHoro (ouga PO spnstorcs:
BriGepuTe 01uH MM HECKOJIBKO OTBETOB:
a. eIMHULIA XpaHEHUs
b. oTnenbHbI 000COOICHHBIN JOKYMEHT
C. apxuBHBIN (HOHJ (a TakKe MPUpPAaBHEHHAs! K HEMY apXUBHAsI KOJUICKIIHS)
d. IUCT apXMBHOIO AOKYMEHTa

Bomnpoc 26
Tekct Bompoca
Hayunslil yueT T0KyMEHTOB OCYLIECTBISAETCS UCXOAA U3 psia NpuHIMIOB. Kakoi
OPUHIUI  3aKJII0YaeTcss B TOM, 4YTO Jr000€ JABMKEHHE JIOKyMEHTOB apXHBa
(mocTyrieHue, BBIOBITHE, OIKCAHUE) JIOJDKHO OBITh CBOEBPEMEHHO OTPAXEHO B
JIOKyMEHTax?
Bribepute oauH OTBeT:
a. IOJIHOTAa U JOCTOBEPHOCTH FOCYAAPCTBEHHOIO y4eTa
b. TMHAMUYHOCTH y4eTa
C. LIEHTpaJIn3anys yJera
d. yauduxkanus yaera
Bomnpoc 24
Tekct Bompoca
VYkaxuTe, U3 KaKuX 3TaloB CKJIAJbIBAECTCS yUET APXUBHBIX JIOKYMEHTOB?
Br16epute of1H OTBET:




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

a. TIOACYET KOJMYEeCTBA JOKYMEHTOB B apxHBe; 0) perucTpanus CBEACHUH O
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHHMX» YYETHBIX JIOKYMEHTaX apxuBa; B)
3aIl0JTHEHHE HA MX OCHOBE JJOKYMEHTOB IICHTPAIM30BAHHOTO TOCYIapCTBEHHOTO yUeTa,
KOTOpBIE TMPEACTaBISIOTCS B OpraHbl YIPAaBICHUS apXUBHBIM JEIOM CYOBEKTOB
denepauu; r) COCTAaBICHHE B OpraHax YIPaBJICHUS APXUBHBIM JIEJIOM CBOJIHBIX
JIOKYMEHTOB IIEHTPAJIM30BAHHOTO TOCYJAapCTBEHHOTO y4yeTa W MIPEJCTaBICHHE UX B
Pocapxus; 1) cocraBneHue 00s13aTeNbHBIX aPXUBHBIX CIIPABOYHUKOB

b. moacyer komuyecTBa JAOKYMEHTOB B apXuBe; 0) peructpanus CBEIACHUU O
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHHMX» YYETHBIX JIOKYMEHTax apxuBa; B)
3aM0JIHEHHE HA UX OCHOBE JIOKYMEHTOB LIEHTPATN30BAHHOTO TOCYAapCTBEHHOTO y4eTa,
KOTOPBIC TMPCACTABIIAOTCA B OpraHbl YIPAaBJICHUA apXHBHBIM OCJIOM Cy6"I>eKTOB
benepanuu

C. TIOJICUET KOJMYECTBA HOKYMEHTOB B apXuBe; 0) perucTpaiysi CBEIECHUH O
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHHMX» YYETHBIX JIOKYMEHTaX apXxuBa; B)
3aIlOJTHEHHE HA X OCHOBE JJOKYMEHTOB IIEHTPATM30BAHHOTO TOCYIapCTBEHHOTO yUeTa,
KOTOpBIE TMPEACTaBISIOTCS B OpraHbl YIpPaBIEHUS apXUWBHBIM JEIOM CYOBEKTOB
denepamu; T) COCTAaBICHHE B OpraHax YIpaBJIEHUS APXUBHBIM JEJIOM CBOJIHBIX
JIOKYMEHTOB II€HTPAJIM30BaHHOTO TOCYIAPCTBEHHOIO yuyeTa W IPEACTaBICHUE HUX B
Pocapxus

d. moxcyer kKonmMyecTBa JOKYMEHTOB B apXuBe; 0) peructpanusi CBeJeHUH O
KOJINYCCTBE JOKYMCHTOB BO «BHYTPCHHHUX) YUCTHBIX JOKYMCHTAX apXuBa

Bomnpoc 15

Tekct Bompoca

[Tonb3ytorcss 4-Msi MpaBUIIAMH COCTaBIIEHUS CXEMbl KIacCU(DUKAIINH apXUBHBIX
JOKYMCHTOB, YKaXHUTCEC, Kakow/-ne u3 HUKCTICPECUYHCIICHHBIX IIPHU3HAKOB MOI'YT
MCIIOJIb30BAThCS JUIs Kilaccuukanuu?

Bri6epute o1H UM HECKOJIBKO OTBETOB:

a. XpOHOJIOTUYECKUI

b. KOppeCTIOHAEHTCKHIA




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

C. HOMUHAQJIBHBIN
d. cTpyKTypHBIT
Tect 2

Bonpoc 7

TexkcT Bompoca

VYkaxxuTte BepHbIN NOPAIOK MOATOTOBKH 3JIEKTPOHHBIX JOKYMEHTOB K Iepe/iaue B
apXHB OpraHU3aLUuU

Br16epute o1H OTBET:

a. TOATOTOBKAa KOMIUIEKTa CONPOBOJUTEIBHOM JOKYMEHTAlMM; IpPOBEpKa
(U3UYECKOTO COCTOSHUSI MAlIMHHBIX HOCHUTENEH, MpeaHa3sHAuYEeHHBIX JUIs NepeJadyu B
apxuB; 3anMCh /] Ha MalIMHHBIE HOCUTEINN; POBEPKA KayeCcTBa 3aMucy; onucasue J/I;
IIPOCTaBJICHUE AapXMBHBIX IIM(PPOB Ha €JUHHUIAX XpaHeHus (Ha ¢yTiaapax) B
COOTBETCTBUH C APXUBHON OMHCHIO (OMHUCSIMHU) HJIEKTPOHHBIX JOKYMEHTOB IIOCTOSIHHOTO
XPaHEHHUs U 10 JIUYHOMY COCTaBYy

b. MOArOoTOBKAa KOMILJIEKTa COMPOBOAMTENBHOM JTOKyMEHTAllMU; MpOBEpKa
(U3UYECKOTO COCTOSHUSI MAlIMHHBIX HOCHUTEJEH, MpeqHa3HAaueHHbIX JJIS Mepeayu B
apxuB; 3anuch /] Ha MalIMHHBIE HOCUTENH; MPOCTABIEHUE APXMBHBIX IMH(POB Ha
eIMHULAX XpaHeHUs (Ha QyTiisgpax) B COOTBETCTBHM C apXUBHOW ONMUCHIO (OMHUCAMH)
ANIEKTPOHHBIX TOKYMEHTOB IIOCTOSIHHOT'O XPaHEHUS U 110 JINYHOMY COCTaBy

c. onucanue JJI; MOATOTOBKAa KOMIUIEKTA COMPOBOAUTEIBLHONW JOKYMEHTAIUU;
poBepka (PU3MYECKOTO COCTOSHUS MAIIMHHBIX HOCUTENIEH, NMpelHa3HaueHHBIX IS
nepesavyy B apxXuB; 3anuch D/ Ha MalIMHHBIE HOCUTENU; IPOBEPKA KaueCcTBa 3alUCH;
IPOCTABJICHUE apXUBHBIX IU(GPOB HaA €IUHHMIIAX XpaHeHUs (Ha ¢yTiasapax) B
COOTBETCTBUU C APXUBHOMU OIMHUCKHIO (OMUCSIMH) JIEKTPOHHBIX JOKYMEHTOB [IOCTOSIHHOTO
XpaHEHUs U 110 JINYHOMY COCTaBy

d. npoBepka  (HU3UIECKOTO COCTOSIHMSI ~ MAIIMHHBIX  HOCHUTEJIEH,
IpEeIHA3HAYEHHBIX Ui NEepelayd B apXWB; 3anuch O/ Ha MallMHHBIE HOCHUTEIH;
IIPOBEpPKa KauecTBa 3amucy; onucanue JJI; mpocTaBieHHe apXHMBHBIX HIU(POB Ha




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

eIMHUIIAX XpaHeHus (Ha QyTispax) B COOTBETCTBHH C apXMUBHOW OMUCHIO (OMHCSIMHU)
3JIEKTPOHHBIX JIOKYMEHTOB ITIOCTOSTHHOI'O XpPaHEHHUS U 110 JINYHOMY COCTaBY; HOJArOTOBKA
KOMIUIEKTa COIIPOBOAUTENBHON JOKYMEHTALIUH
Bomnpoc 8
Tekct Bompoca
OTOT y4eTHBIH JOKYMEHT €XeroJHo K 1 sSHBaps BBICHLIAECTCS B BBIIIECTOSALIEE
apxuBHOE yupexaenue. OH COIep>KUT BCe CBEICHHs 00 apXuBe, ero poHAax, eAMHUIIAX
XpaHEeHHUs, YUYETHBIX, Hay4YHO-CIIPABOYHBIX JOKYMEHTax, paboTe apXxuBa IO BCEM
HAIPABJICHUSM 32 OTUETHBIN IO
BeiOepure ofuH OTBET:
a. Jluct pouma
b. Kaprouka donna
c. [Tacnopr apxuBa
d. ApxuBHas onuch
Bormpoc 6
Tekct Bompoca
Vkaxurte numHee: «Opranuzauus A® PO ocyiiecTBiseTcs MO CIEAYIOMINUM
IIPU3HAKaM ...
Br1bepute oauH OTBeET:
a. 110 BUJIaM HOCHUTEJIeH, criocobaM M TeXHUKE 3aKperieHus HH(popMaluu
b. mo cpokam XxpaHeHUs
C. I10 BPEMEHHU CO3JaHMs
d. mo hopmam coOCcTBEHHOCTH
Bomnpoc 2
Tekct Bompoca
CormacHo OCHOBHBIM MpaBuUjaM paboOThl apxuBoB opranuzauuu 2002 T.
HKCIIEPTHU3a LIEHHOCTH JOKYMEHTOB  3TO
BriGepure ofuH OTBET:
a. OTHECEHHME JOKYMEHTOB K cocTtaBy ApxuBHoro ¢onaa Poccuiickoii




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

denepauuu

b. npouenypa Hay4HO-000CHOBAHHOTO 0TOOpA IOKYMEHTOB Ha YHUUTOXKCHHE

C. OpraHm3anus u npoBeJeHrne 0T00pa M MOArOTOBKH JTOKYMEHTOB K Iepeaye Ha
MIOCTOSIHHOE XPaHEHUE B TOCYIAPCTBEHHBIN WM MyHUIIUIIATbHBIN apXUB

d. W3y4yeHWe MOKYMEHTOB Ha OCHOBAaHWW KPUTEPUEB HMX IIEHHOCTH B IEJAX
oTpezieNieHUs] CPOKOB XpaHEHHS IOKYMEHTOB U 0TOOpa MX Ha MOCTOSHHOE XpaHEHHE

Bormpoc 3

TexcT Bompoca

VYuer apXUBHBIX JOKYMEHTOB MPEACTABISAET CO00i
Bribepute oauH OTBeET:

a. YCTAHOBJICHHE KOJIMYECTBA M COCTaBa APXMUBHBIX JOKYMEHTOB B €JIMHULAX
yueta W (UKcalUsd TPUHAUIKHOCTA KAXIOH EIMHHIIBI y4eTa K OMpPEIeICHHOMY
KOMILJIEKCY U 00IIeMYy X KOJMYECTBY B YUETHBIX JJOKYMEHTaX

b. cocTaBieHue B opraHax yrnpaBJIeHHs apXUBHBIM JEJIOM CBOJHBIX JOKYMEHTOB
LEHTPAIM30BAHHOI0 TOCYJAPCTBEHHOTO y4eTa U MpeACTaBlIeHHE uX B Pocapxus

C. 3aII0JIHEHUE JOKYMEHTOB LIEHTPAJIM30BaHHOI'O IOCYAapCTBEHHOIO yueTa

d. moacyer koaMyecTBa JOKYMEHTOB B apXHBE
Tecr 2

Bomnpoc 23
Tekct Bompoca
VYkaxure numinee: «Enununei yuera ApxusHoro ¢ponga PO ssusercs ...
Bribepute oauH oTBeT:
a. apxXUBHBIN QOHJ (a TaKkKe NMPUPABHEHHAS K HEMY apXUBHAsl KOJIJICKIIHS)
b. equHUIa U3MEPEHNUS KOJIMYECTBA IOKYMEHTOB
C. POCCBIIIb APXUBHBIX IOKYMEHTOB
d. enuHMIIa XpaHEHUSs, OTJICIBHBIN 000COO0ICHHBINA TOKYMEHT
Bomnpoc 18
TekcT Bompoca




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

[TpeeMCTBEHHOCTD yyeTa apXMBHBIX IOKyMEHTOB Ha BCEX 3Tanax padoThl ¢ HUMH
(EAMHCTBO YYETHBIX JOKYMEHTOB) XapaKTepu3yeT
Br1bepute oauH OTBeET:
a. yHU(UKALUIO ydyera
b. MOTHOTY ¥ TOCTOBEPHOCTH TOCYAAPCTBEHHOTO yueTa
C. LEHTPAIN3ALHUIO yyeTa
d. AMHaMUYHOCTH y4eTa
Bomnpoc 13
Tekct Bompoca
Hayunblii y4er JOKYMEHTOB OCYLIECTBISETCS, HCXOAs M3  CIEAYIOIUX
IIPUHLIUIIOB
BeiGepure ouH OTBET:
a. LEHTpaJIM3alluY y4yeTa, yHU(PUKALUU yyeTa, JUHAMUYHOCTH yueTa
b. neHTpanuzanum yuera, yHu(ukauuu yaera
C. LIEHTpAJIM3allM1 y4eTa, YyHU(DUKAIIUHN yueTa, TMHAMUYHOCTH y4eTa, MOJHOTHI U
JIOCTOBEPHOCTH F'OCYAAPCTBEHHOI'O Y4€Ta; IPEEMCTBEHHOCTH
d. nenTpanuszanuu yuera, yHupHUKaluu yuera, TMHAMUYHOCTH y4€eTa, TOJIHOTHI U
JIOCTOBEPHOCTH F'OCYAAPCTBEHHOIO Y4eTa
Bomnpoc 12
Tekct Bompoca
XpaHeHHEe  JIOKYMEHTOB, HaXOJSIIMXCA B  YacTHOM  COOCTBEHHOCTH,
COOCTBEHHOCTH OOIIECTBEHHBIX OPraHU3aINi, KOPIOpaLUi, aKIIMOHEPHBIX OOIIECTB U
T.J., KOTOpble Ha 3aKOHHOM OCHOBAaHHMM IMepedaHbl B COOCTBEHHOCTb YUYPEKICHHM
PocapxuBa, rocy1apcTBeHHOTO My3esl U OMOTMOTEKH  3TO
Bribepute oauH oTBeT:
a. IeN03UTapHOE XpaHEHHE JOKYMEHTOB
b. XpaHeHHEe apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH rOCY/AapCcTBa
C. BpeMeHHOe xpaHeHHue JoKkyMeHToB AD P® no ux nepenayn Ha MOCTOSHHOE
XpaHeHue B yupexaenust OenepanbHol apxuBHOil ciyx6s1 Poccun (PocapxuB)




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

d. 6eccpouHoe XxpaHeHHE JOKYMEHTOB B apPXUBHOM YUPEXKICHUH
Bomnpoc 11

Tekct Bompoca
IlepBas poccuiickasi OIUCH JOKYMEHTOB — 3TO
Br1bepute oauH OTBeET:
a. onucb MOCKOBCKOT0 rocyaapcTBeHHoro apxusa 70-x rr. XVI B.
b. naTtbeBckas nepeyHeBast poCyCh PyKOIHCEH U KHUT, AaTupoBaHHast 1527 T.
c. IlepeuneBas pocnuch pykonuced M KHUTI, BXoauBlias B IMnarbeBckyro
JIETOIHUCH, JaTupoBaHHas 1288 r.
d. onuce MockoBckoro rocyaapcTsenHoro apxusa 60-x rr. XI B.
Bomnpoc 10
Tekct Bompoca

KomM1uiekc 37eKTpOoHHBIX CIPaBOYHHMKOB (0a3a JaHHBIX OMMCAHUN JOKYMEHTOB),
npeaHa3sHauYeHHbIX A1 3 (PEeKTUBHOrO MOMCKA apXUBHBIX JOKYMEHTOB U HH(POPMALIUU
Br1bepute oauH OTBeET:
a. JJIEKTPOHHBIE CIIPABOYHBIE KAPTOTEKU
b. runepTeKCTOBBIN ClIpaBOYHUK, pa3MellleHHbIN B IHTepHETE
C. aBTOMAaTU3MPOBAHHBIN HAYYHO-CIIPABOYHBIN almapaTr apxuBa
d. nHdopmManMOHHO-TTONCKOBAsI cUcTEMA
Bomnpoc 25
Tekct Bompoca
['pynna apXUBHBIX CIIPAaBOYHHUKOB, ITPEeIHA3HAUEHBIX JJIS TOMCKA HH(pOpMAIK 00
apXUBHBIX (POHJIAX U APXUBHBIX JOKYMEHTaX B KOMIUIEKCE «(OHI — JEJI0»
BriGepure ofuH OTBET:
a. MeXX(OHTOBbIE
b. BHyTpH(OHIOBEIE
C. MEKapXHUBHbIE
d. BHYTpUapXxmBHble




CTPYKTYpHbIN
anemeHT
KomneTeHuun

MnaHvMpyemble pesyabTaTbl 0byyeHUn

OueHo4Hble cpeacTsa

Bomnpoc 15
TekcT Bompoca
Paznuunbie cooOIIEHUsT O TOKYMEHTAX, COCTOSIIUE U3 ONMMCAHHUM, CTICUATBHBIX
mudpoB M KOAOB, Ha3bIBAIOTCS MH(POpMalueld 00 UHpoOpMalul  ATO
Br1bepute oauH OTBeET:
a. [lepBuunas qokymeHTHas nHGOpMaIus
b. Bropuunast jokymeHTHast HHGOpMAIHS
c. Knaccudukanus apxuBHON JOKYMEHTAIIUH
d. CHCA k 1oKymMeHTaMm apXuBa

YMmers

opaaHu308amb ombop Heobxooumoli uHgpopmayuu 015
y4emHsbix OOKyMeHmMos

KoHTponbHas pabora

Kontposnbnas pabora (2 cem)

3amganue 1. VYd4er TOKyMEHTOB B apXUBax

IIpoanay3upoBaTh COCTABIEHHBIN JOKYMEHT — ITaCIIOPT apXHUBA.
VYka3zaTb He MEHEE 5 HEJI0UETOB.

Bnanets

MexXHUKaMU U Ha8bIKOMU OPOPMAEHUSA y4emHbIX
0oKymeHmoes 8 ycnosusx C3/1

MpumepHbIii NnepeyeHb TeM KypcoBbIX paboT:

24. MapkeTuHr WH(GOPMAIMOHHBIX TOBApOB M YCIYIT M €ro MecTo B
XO35IIICTBEHHOH JI€ATEIBHOCTH apXHBa.

25. Tlouck noTeHMANbHBIX TOTpeOUTENeH apXUBHOM HH(OPMaIIUU, OpraHU3aus
pexs1aMbl HHPOPMALIMOHHBIX TOBAPOB U YCIYT.

26. Hcnonp30BaHHWE pE3yJbTATOB 3KOHOMHUYECKOTO aHAIM3a JIESITEIbHOCTH
rOCyJapCTBEHHOTO apX1Ba JIJIsl COBEPIICHCTBOBAHUS Pa0OThI apXHUBa.




6) NopAagok NpoBeAeHMA NPOMEKYTOUHOM aTTecTaLMm, NoKasaTe M U KpUTEPUU OL,EHMBAHUA:
[IpomexxyTouHast aTTecTalus mo JUCUUILTHHE «APXUBOBEICHUE) BKIIIOUYAET TEOPETUUECKUE
BOTIPOCHI, TIO3BOJISIOININE OLIEHUTh YPOBEHb YCBOCHUS 00YJAIOIIUMUCS 3HAHUHN, H PAKTUICCKIEC
3aJlaHus, BBIBIISIONINE CTETIEHb C(HOPMUPOBAHHOCTH YMEHUH U BIIAJCHUM, TPOBOAUTCA B (hopme
3ayeTa, HK3aMeHa U B (hopMe BBIMOIHEHHS U 3alIUThl KYpCOBOM pabOTHL.

Kpurepun oueHku 3auema 1O JUCLUIUIMHE «APXMBOBEICHHUE» BKIIOYAIOT OLEHKY
TEKYIIETO ¥ UTOTOBOTO TECTUPOBAHMS, OLICHKY KOHTPOJILHOU pabOTHI M MPAKTUYECKHUX JOMAIITHUX
3afaHui. [ OLIEHKH «3a4Te€HO» - MO KaXJoW (opMe OTUETHOCTH HEOOXOJMMO HOJY4YUTh HE
meHee 65%.

— HA OYEHKY «3AUMmeHO0» — CmyOeHm 00NHCeH NOKA3Aamb NOPO208blll  YPO8eHb 3HAHUL (Ha
YPOGHe 80CHPOU36e0eHUsl U OOBLACHEHU UHPOPMAYUY, UHMENNeKMYATbHbIE HABLIKU pPeuleHUs
NPOCMBIX 340a4);

— Ha OYEeHKYy «He 3aUMEHO0» — CMYOeHm He MOJicem HNOKA3AMmb 3HAHUA HA YPOBHe
gocnpousseoeHusi U O0OBACHEHUs UHGOpMAYUU, He MOodCem NoKa3amv UHMENIeKmMyalbHble
HABbIKU PEUeHUsl NPOCMbIX 3a0ady.

OK3aMeH N0 JaHHOM TUCLMIUIMHE MPOBOJUTCA B YCTHOW (opMe MO 3K3aMEHAIMOHHBIM
Owiieram, KaXIblii M3 KOTOPBIX BKJIIOYAET 2 TEOPETHMUECKHUX BOIPOCA U OJHO IPAKTHUECKOE
3aJlaHueE.

DK3aMeH MO JTaHHOM TUCHMIUIMHE MPOBOJUTCA B YCTHOW (hopMe MO IK3aMEHAITMOHHBIM
OuneraM, KaXKAblil M3 KOTOPBIX BKIIHOYAaeT 2 TEOPETUYECKHUX BONPOCA U OJHO IPAKTUYECKOE
3ananue. Ilokazamenu u Kpumepuu OUeHUBAHUA IKIAMEHA:

— Ha OYeHKY «omauuHnoy» (5 6annos) — obyuarowuiics 0eMoHCmpupyem 6blCOKULL YPO8eHb
cpopmuposannocmu  KOMnemeHyuti, 8CeCmopoHHee, cucmemamuyeckoe u 2nybokoe 3HaHue
YuebH020 mamepuana, c80O0OHO GbINOIHAEN NPAKMudeckue 3a0anus, c80000HO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHAEM UX 6 CUMYAYUAX NOBbIUEHHOU CIOHCHOCMU.

3HaeT UCTOYHMKHM KOMIUIEKTOBaHUS ApxuBHOro ¢gonaa PD B 3aBUcHMMOCTH OT BeTBei
rOCYJapCTBEHHOM W MYHULMIIAJbHOM BJIACTEH W YIpPaBJIEHUS; TOCYJAapCTBEHHBIM OpraH
UCTIOJIHUTENIBHOW BJIACTH, OCYILECTBIISIOUIMM OKa3aHUE TOCYJapCTBEHHBIX YyCIyr B cdepe
apXMBHOTO Jena(B JHaxXpOHMYECKOM M CHHXPOHHYECKOM AacIeKTaX); COBPEMEHHYIO CETb
apXUBHBIX yupexacHuM Poccun. VYmeer omnpeaensiTe NPHUHALIEKHOCTb OpraHa BETBU
roCy/1apCTBEHHOW W MYHMIMIIAJBLHOW BJIACTH M YIPABIEHUS IO PEKBU3UTAM JIOKYMEHTOB;
OTIpeNIeNATh TUIl APXUBHOI'O YUPEXKACHUS, IPUHUMAIOIIETO apXUBHBIE (DOH/IbI COOTBETCTBYIOILIETO
opraHa TrOCyJapCTBEHHOW M MYHHIIMNAIHHOM BJIACTH; OMUPasCh Ha OQUIMATIBHBIA CaWT
ApXUBHOTO YUYPEKIEHUS, YCTAHOBUTH €I0 MECTO B COBPEMEHHOH CETH apXUBHBIX YUPEKIECHUN
Poccun. Brnaneer HaBblkaMu HAEHTU(UKALMKA apXUBHBIX JOKYMEHTOB 10 TNPUHAAJIEKHOCTh
OopraHa BETBM TOCYAAPCTBEHHON M MYHHMIMIAJIBHOM BJIACTU U YIPABJIECHUS 10 PEKBU3UTAM;
HaBBIKOM  HUJCHTU(UKAIIMKM HOPMATUBHBIX AaKTOB, pErJIaMEHTHUPYIOIIMX  JEATEIbHOCTH
rOCYJapCTBEHHOTO WJIM MYHUIUIAIBHOIO APXMBHOTO YUPEXKACHHUS; HABBIKAMU palbOThI C
OQUIMATBHBIMU 3JE€KTPOHHBIMU PECYpCaMU OpPraHOB BJIACTH M IMOJOTYETHBIX UM apXUBHBIX
yupexaenuit. [1K-3 BnasenueM 3HaHUSAMU OCHOBHBIX MPoOJIeM B 00JIaCTH TOKYMEHTOBEIACHUS U
apXMBOBEJCHMs. 3HAeT THUIOJOTM3ALNI0 TpobieM MpodecCHOHANBHON JeATENbHOCTH 3aB.
apXMBOM U KPUTEPUHM BBIOOpa peIIeHUs - CBBIIIE 5. YMeeT MpOBOAUTH 0030p U 0OCYXKIaTh
crocoObl 3P PEKTUBHOTO peIIeHUsS MPaKTUYECKUX Npo(ecCHOHAIbHBIX 3aJady B 00JacTH
JIOKYMEHTOBE/ICHUS U apXUBOBEICHHS C IPUMEHEHUEM HH(POPMAIIMOHHBIX TEXHOJIOTHi. Brageer
crocobaMu JIEMOHCTpAIlMM yYMEHHS aHaJU3UpOBATh MPOOJIEMHYIO CHUTYaIMI0 - CIIOCOOHOCTH
(GOopMyYITMPOBKH apryMEHTHPOBAHHOTO U JI0KA3aTEeNLHOTO BHIBOJA B XOJ€ aHalu3a mpolieM B
paboTe 3aB. apXMBOM. 3HAE€T OCHOBHBIC MPABUJIA SKCIIEPTU3bI LICHHOCTH JOKYMEHTOB - CBBIIIE 5.
Ymeer npuMeHsTh 3HaHus 110 DLJI, KpuTepun EeHHOCTH IpU 0TOOpE TOKYMEHTOB Ha XpaHEHUE B
pabote npencenarens JK. Bmameer HaBbikamu m metomukamu OLJI; cnmocobamu omeHUBaHUs
3HAYMMOCTH JOKYMEHTaA - poTokoaupoBaHue DLJ[ u cocTaBieHne apXUBHBIX OIUCEH, aKTOB O
BBIICJICHUM JOKYMEHTOB K YHHUYTO)KCHHIO, UX aHAIW3. 3HACT OCHOBHBIC IIPABMJIA COCTABIICHUS
ApPXUBHBIX YUETHBIX JOKYMEHTOB - IPUHILMIIBI [IOCTPOEHUS, PEJaKTUPOBAHUS CUCTEMBI yueTa K



JIOKyMEHTaM apXuBa, OMHUCEH, 0COOEHHOCTEH OOecCTieueHus] COXPAHHOCTH JOKYMEHTOB. YMeeT
OpraHu3oBaTh OTOOpP HeoOXxomuMoW wuHpOpMaIMK sl YYETHBIX JIOKYMEHTOB. Biageer
TEXHUKAMU U HaBBIKaMU O(DOPMIICHUS YIETHBIX JIOKYMEHTOB - COCTAaBICHHE JOKYMEHTOB, YMEHUE
NIPOBOIUTH aHAJIM3 Ha IPEAMET OIMOOK. Briageer TeXHHKaMu 1 HaBBIKAMU O(OPMIICHHS yISTHBIX
JIOKYMEHTOB B ycioBusax CO/I.

— Ha oyeHKy «xopouioy (4 banna) — obyuarowuiics 0emMoHCmpupyem cpeoHUll YPoBeHsb
chopmupogaHnocmu KoMnemeHyuil. OCHOBHble 3HAHUS, YMEHUs OCBO€Hbl, HO OONYCKAIOMCA
He3HauumenbHvle OWUOKU, HEMOYHOCMU, 3AMPYOHEeHUs NpPU AHATUMUYECKUX ONepayusx,
nepeHoce 3HaHUU U yMeHull Ha HOBble, HeCMAHOAPMHbBLE CUMYAYUU.

3HaTh OCHOBHBIC IPaBHJIA COCTABJICHUS APXHMBHBIX YYETHBIX IOKYMECHTOB - NPUHIIMIIBI
MOCTPOCHUS CUCTEMBI ydeTa K JOKYMEHTaM apXHBa, OMHCEH. YMETh OTOMpaTh HEOOXOIUMYIO
UHPOPMALIMIO JUIS YYETHBIX JOKYMEHTOB apXHMBHCTOM. BajeTh TEXHUKaMU M HaBBIKAMU
0 OpPMIICHHS YYETHBIX JOKYMEHTOB, B TOM YHCJIE B QJICKTPOHHOM BHJIC. 3HATh OCHOBHBIC TIPABHJIIa
9KCIEPTU3bI IEHHOCTH JOKYMEHTOB - Ha ONITHUMAJIBHOM YPOBHE HE MeHee 5. YMETh MPUMEHSTh
3Harus 1o DI/, kpuTepuu IEHHOCTH TPH 0TOOPE TOKYMEHTOB Ha XPAHEHUE C YISTOM MTOCIICTHIX
HOPMATHUBHBIX W3MeHeHu. Bnanets HaBbikamMu u Metomukamu JL[J[; ciocobamu oreHMBaHUS
3HAYMMOCTHU JOKYMEHTa - TpoTokoiaupoBanue OIIJ[ m cocTaBieHue apXMBHBIX OINHMCEH, HX
aHanmu3. 3Hath npuHImIbl noctpoeHuss HCA k TokyMeHTaM apxuBa, 0030pOB. YMETh OTOUpPATh
HeoOXouMyr0 HWHGOpMaIUio il 0030pa MNP BBIMOJTHCHHH pPa0OThl apXUBUCTA. BianeTh
TEXHUKaMH U HaBbIKaMU 0(OpMIICHUS 0030pOB - COCTABJICHUE JOKYMEHTOB 0€3 3aMevaHuii. 3HaTh
TUIIOJIOTHU3AIMIO MPOOIEM MPOPECCHOHATBHON ACSITEILHOCTA apXWBHCTA M KPUTEPUH BBIOOpA
pellIeHHS - Ha ONITUMAIIEHOM YPOBHE HE MEHee 5. YMETh IPOBOJUTH 0030p U 00CYKIIaTh CIIOCOOBI
3G(}EeKTUBHOTO  PEIICHUS  NPAKTHYECKUX  NMPOPECCHOHAIBHBIX  3alad B 00JIaCTH
JIOKYMCHTOBEJICHUSI M apXHBOBEACHUS C yYETOM TIOCICIHHX W3MEHCHHMH HOPMATHBHOM Oa3bl.
Bnamers cmocobamu JeMOHCTpallid YMEHHUS aHATU3UPOBATh IMPOOJIIEMHYIO CHUTYaIUIo -
CIIOCOOHOCTH (POPMYITHPOBKH apTyMEHTHPOBAHHOTO BBIBOJA B XOJI€ aHalM3a MpoodiieM B paboTe
apXWBHCTA. 3HATh UCTOYHUKH KOMIUIEKTOBaHUs ApxuBHOTO (oHaa PD B 3aBUCHMOCTH OT BeTBEH
TOCYIapCTBEHHOW W MYHHIIMIAIBLHOM BIAacTell W YIpaBI€HUS; TOCYJapCTBEHHBIM Oprax
UCTIOJTHUTEIIHOW BJIACTH, OCYIIECTBIIIONINIA OKa3aHHE TOCYIapCTBEHHBIX YCIYT B cdepe
apXUBHOTO Jena (B OUAXPOHMYECKOM W CHHXPOHUYECKOM acleKkTax). YMeTh OINpeAemsiTh
MIPUHA]ICKHOCTh OpraHa BETBH T'OCYJAAPCTBEHHOW W MYHHIIMITAILHOW BIIACTH W YIIPABICHUS
M0 PEKBU3UTAM JOKYMEHTOB; OMPEIENATh THUIl apXUBHOTO YUPEXKIEHHUS, MPUHUMAIOIIETO
apXWBHBIE (DOHIBI COOTBETCTBYIONIEIO OpPraHa TOCYAAPCTBEHHOW W MYHHUIMIAIBHOW BIIACTH.
Bnagers HaBblkaMM HAGHTU(UKAIMM apXUBHBIX JOKYMEHTOB MO TMPUHAIUJICKHOCTH OpraHa
BETBU TOCYJAApCTBEHHOW M MYHHIIMITAJHLHOW BJIACTH W YIPABJIICHUS 10 PEKBU3WTAM; HABBIKOM
UACHTU(HUKAIIME HOPMATHUBHBIX aKTOB, PETIAMEHTHUPYIOUIUX JEATEIBHOCTH TOCYAapCTBEHHOTO
WJTH MYHUIUTTATEHOTO apXHUBHOTO YUPESIKICHUS.

— Ha OyeHKy «yooenemeopumenvhHoy (3 6anna) — obyuarowuiics OeMoHCmpupyem
NOPO208blil YPOBEHL CHOPMUPOBAHHOCTIU KOMNEMEHYULL: 8 X00e KOHMPOIbHbIX MepOnpusimuil
O00NYCKAIOMecs OWUOKY, NPOAGIAEMCS OMCYMCMEUe OMOeNbHbIX 3HAHUL, YMEHUll, HABbIKOG,
00yYaOWUICA UCNBIMbIBACM 3HAYUMENbHbIE 3AMPYOHEHUs NPU ONEPpUPOBAHUU 3HAHUAMU U
VMEHUAMU NPU UX NepPeHOCe HA HOBble CUMYAYUlL.

3HaTh BETBU TOCYIApCTBEHHOW BIAcTH (3aKOHOMATEThbHAs, MCIONHHUTEIbHAS, Cy/neOHas;
Bnacth [Ipe3uneHTa, nmpokyparypa), uX QyHKIMHA U TOJIHOMOYHS; CHEHU(PHUKY, TOJTHOMOYHUS U
(GYHKIIMM MYHUIUTIATHPHOW BIIACTH YMETh OINPEACIATh NPHHAUICKHOCTh OpPraHa  BETBH
TOCY/IapCTBEHHOW M MYHUIIMNAIBHOW BIACTH M YIPABIEHUS IO PEKBU3UTAM JOKYMEHTOB;
Brnagere HaBbIKaMH WICHTU(UKAIIMA apXUBHBIX JOKYMEHTOB IO TPHUHAJUICKHOCTH OpraHa
BETBU TOCYNApPCTBEHHOW W MYHUIIMIATHHOW BIACTH W YINPABICHHUS [0 PEKBU3UTAM. 3HATh
TUTIOJIOTH3AINIO TPOOIIEM TPOPECCHOHATLHON eITeTBbHOCTH apXUBapHyca U KPUTEPHH BHIOOPA
pelleHus - Ha JOCTATOYHOM YPOBHE HE MeHee 3. YMeTh MPOBOIUTH 0030p U 00CYkKAAaTh CIIOCOOBI
3G PeKTUBHOTO  pemIeHHUs]  NPAKTHYECKUX  TPO(PEecCHOHANBbHBIX  3a7a4y B 00JacTu
JOKYMEHTOBEICHUS W apXWBOBeAeHUS. Bragerp cnocobamMu JAEMOHCTpAallUA  yYMEHHS
aHAJM3UPOBATH MPOOJIEMHYIO CUTYAIHIO - CIOCOOHOCTH (DOPMYJIHUPOBKH BBIBOJIA B XOJI€ aHAIHM3a



npo0iieM B paboTe apxuBapuyca. 3HaTh OCHOBHBIC MPABUJIIA SKCIIEPTU3BI [IGHHOCTH JOKYMEHTOB -
Ha JIOCTaTOYHOM YpOBHE HE MeHee 3. YMeTh NpuMeHATh 3HaHus no DI/, kpurepuu neHHoctu
npu 0TOOpe JOKYMEHTOB Ha XpaHEHHE IPU OpraHu3aluy padoTel KOMUCCHUU. BriageTs HaBbIKaMu
u Meronukamu OIIJ[; cmocobamu oleHHBaHUS 3HAYMMOCTH JOKYMEHTa - IMPOTOKOJIMPOBAHUE
OUJ. 3nare npunuunsel noctpoenns HCA K 1okymMeHTaM apxuBa. YMeTb OTOMpaTh
HeoOxoaumMyro HH(opManuio A 0030pa Mpu BBHINOJIHEHUHM paboThl apxuBapuyca. Brnaners
TEXHUKaMU M HaBbIKaMH OQOPMIICHHS 0030pOB - COCTABICHHE IOKYMEHTOB C HEKOTOPBIMH
3aMe4yaHUsIMH. 3HaTh OCHOBHBIC IpaBHJIa COCTABIICHUS APXUBHBIX YYETHBIX JIOKYMEHTOB -
MIPUHIIAITEI TOCTPOCHUSI CUCTEMBI y4eTa K IOKYMEHTAM apXuBa. YMETh OTOUPATh HEOOXOAUMYIO
uH(pOpMaLIMIO ISl YYETHBIX JIOKYMEHTOB. BianeTh TeXHMKaMH M HaBBIKAMH O(OpMIICHUS
YUETHBIX JOKYMEHTOB - COCTABJIICHHE JOKYMEHTOB C HEKOTOPBIMH 3aMEYaHUSIMHU.

— HA OYEHKY «HEYO06AemBEOPUmMENbHO» (2 bania) — 00yHarwulicss 0eMOHCMPUpyem 3HAHUS
He 6onee 20% meopemuyeckoeo mamepuand, OONYCKaem CywecmeeHHble OuUOKU, He MOodicem
NOKA3amb UHMEJLIeKMYalbHble HABbIKU PeuleHUs NPOCmbIX 3a0ad.

— Ha OYeHKy «HeyooeremeopumenvHo» (1 6ann) — obyuarowulics He Modicem NOKA3AMb
3HAHUS HA YPOBHE B0CNPOU3BEOeHUs U O00BbACHeHUs UHGopmayuu, He Modcem NnoKaA3amy
UHMENNeKMYalbHble HABbIKU PeueHUsl NPOCMbIX 3A0ay.

JTanbl BHINOJHEHHSI KYPCOBO# padoThl

[Ipouecc BrinonHenus: KP Bkitouaer cieayronye 3Tamnsl:

— BBIOOp TEMBI U €€ YTBEPKICHUE B YCTAHOBICHHOM ITOPSIIIKE;

— (opmupoBaHue CTPYKTYpHI U KaneHaapHoro rpaduka BeimonaHenus KP, cornmacoBanue ¢
PYKOBOJIHMTENEM;

— U3y4YeHHUE U aHalu3 UHPOPMAIMOHHBIX UCTOYHHUKOB IO MPoOJieMe, ONpeieeHHe [eNei,
3a/1a4 UCCJICIOBAHMUS;

— HEeMoCpeJCTBEHHas: pa3paboTka mpoOsieMbl (TeMbl), BKIIOUaromas (GopMyIupoBaHUE
OCHOBHBIX TEOPETHYECKHX IOJOKEHUM, NPAKTHYECKUX BBIBOJJOB W PEKOMEHAAIMK 10
pe3yJibTaTam aHajau3a;

— odopmienne KP B cooTBeTcTBUHM ¢ TpeOOBAaHUSAMH HACTOSIIIMX METOJUYECKUX
PEKOMEHJALIN;

— TIPE/ICTABJICHUE 3aKOHYEHHOUN pabOThI /Il €€ OIEHKH PYKOBOJAHUTEIIIO;

— TOJIy4eHHue JOIMycKa K 3ammure ((puxkcupyercs MOANUCHI0 PYKOBOAUTENS HA THUTYIHHOM
mucte KP);

— IOATrOTOBKA U COIVIACOBAaHME C PYKOBOAMUTENEM JOKJIAAa U NPE3CHTALMU JOKIIana JUist
sammthl KP, a Taxoke, npu He0OX0AMMOCTH, Pa3IaTOYHOTO JEMOHCTPAIIMOHHOTO MaTepHaa;

—3amuTta KP Ha 3acegannu crieruaiabHONH KOMHUCCHUH.

Kpurepun onieHk# (B COOTBETCTBHHU € (POPMHUPYEMBIMU KOMIIETEHIIMSAMU U TNIAHUPYEMBIMU
pe3yibTaTaMu 00y4YeHUs):
OCHOBHBIMU KPUTEPUSIMU /IS BIHECEHUs OabHON oneHku KP sBnsrores:

0 aKTyaJIbHOCTh UM HOBU3HA TEMBbI, CTENEHb TEOPETHUUYECKONM MM MPaKTHYECKON
pa3paboTKy,;

O IIOJIHOTA  HCIIOJNBb30BAaHMWS HMCTOYHUKOB, OTEYECTBEHHOM M  HWHOCTPAaHHOMN
CIEMAJIbHOM JINTEPATypPHI 110 pacCMaTPUBAEMBIM BOIIPOCAM;

O MOJIHOTA Y KAauecTBO COOpaHHBIX (DAKTMUECKUX JIAHHBIX IO OOBEKTY
UCCIIEJOBAHMSI,

O TBOPYECKUN XapaKTep aHaiau3a U 0000meHns (HakTUYECKUX JTaHHBIX Ha OCHOBE
COBPEMEHHBIX METOJI0B U HAyYHBIX JOCTH)KEHHUI;

O HAay4YHOE U NPAKTUYECKOE 3HAYEHUE INPEMJIOKECHUN, BBIBOJOB U PEKOMEHIALNM,
CTENeHb UX 00OCHOBAHHOCTH M BO3MOXHOCTh PEAJIbHOTO BHEIPEHUS B paboTy yupexaeHud u
OpraHu3aIui;

O HaBbIKM JIAKOHMYHOI'O, YETKOr0O W TPaMOTHOIO M3JIOKEHHMs Marepuana,

odopmiieHre paboThl B COOTBETCTBUH C METOJUYECKUMH YKa3aHUSIMH;



O YMEHHUE BECTH MOJIEMHKY M0 TEOPETHUYECKUM U MPAKTHYECKUM BOIIpOcaM paboThl,
ri1yOMHa ¥ IPaBUIbHOCTh OTBETOB HA 3aMEUaHMsl PELIEH3EHTOB U BOIIPOCH] YWICHOB KOMHCCHUHU.

Onenky «oTIHYHO» 3aciykuBaeT KP, Tema koTopoii HayuHO 000CHOBaHA U MPEICTABIISIECT
TEOPETUYECKUI WM MIPAKTUUECKUI HHTEpeC, a COJepKAHNE CBUJETEIbCTBYET 00 UCIIOJIb30BaHUN
aBTOPOM COBPEMEHHOW METOJMKH OPrIPOEKTUPOBAHUS U 00CIENOBaHUS JOKYMEHTAI[MOHHOTO
o0ecrieyeHus, NPUEMOB HCTOUHUKOBEIUECKOTO aHAIN3a U CIIOCOOCTBYET TBOPUECKOMY PEIICHUIO
HAYYHO-TEOPETHUYECKUX U MPAKTHUECKUX MPOOIEM JOKYMEHTOBEICHUS UM apXUBOBEICHHS.

CtpykTypa pabOTBHl, OLICHCHHOW Ha «OTJIMYHO», JTOJDKHA OBITh CTPOMHOM, JOTHYHOM,
COOTBETCTBOBATH COJICPKAHUIO. ABTOPOM JIOJDKHBI OBITH CAENaHbI BBIBOJABI MO Ka)KIOW TjaBe
pabotbl. Heo6x011uMo, 4TOOBI B 3aKIFOUEHUH COIEPKAINCH YETKUE, BCECTOPOHHE 000CHOBaHHBIE
BBIBOJIbI, KOTOPBIE BHOCST BKJIaJ B PA3BUTHE IMOCTABICHHOMN MPOOIEeMbl, HAMEUYAIOT MEPCIIEKTUBY
JUId AanbHeWIed pa3paOoTKU M MOKa3blBalOT CTENEHb BBIIOIHEHMs 3aJay, IMOCTABICHHBIX BO
BBeZIcHHU K pabore. Pabora momkHa OBITH HAlMCaHA JIMTEPATYPHBIM SI3BIKOM, TIIATEIHHO
BBIBEPEHA, HAyYHO-CIPAaBOUHBIA ammapaT u  o(OpMIIEHHWE JOJDKHBI  COOTBETCTBOBATh
JEHCTBYIOIMM T'OCYJapCTBEHHBIM CTaHapTaM U HACTOSLIMM METOJANYECKUM PEKOMEHAIUSIM.

IIpy OTIMYHOM OLEHKE WIEHBl KOMUCCHUM YYMTHIBAIOT KpPAaTKOCTh M JIOTMYHOCTb
BCTYNUTEIBHOTO CJIOBA CTY/AEHTA, KOTOPOE JOJIKHO OTPa3UTh OCHOBHBIE IOJIOKEHUS pabOThl U
BBIBOJIBI aBTOPA, a TAKXKE YETKOCTb U apryMEHTHUPOBAHHOCTb OTBETOB Ha BOIIPOCHI, 3aJaHHbIE
YIEHaMU KOMUCCHH.

KP, onieHeHHas: Ha «OTJIIMYHOY, JOJIKHA [TOJTHOCTHIO COOTBETCTBOBATh KBANU(DHUKALIMOHHBIM
TpeboBaHusaM, BKItodeHHbIM B PT'OC BO.

CryneHT Noay4aeT OLEHKY «XOpOILOo», eciid B paboTe aHaIu3 UCTOYHUKOB U JINTEPATYpPbI
YaCTUYHO HEMOJIHBIM, BBIBOJBI IO IJIaBaM HEJOCTATOYHO APIYMEHTHUPOBAHBI, B CTPYKType U
colepKaHUU pabOThl €CTh OTAEIbHbIE IOIPEHIHOCTH, HE HUMEIoIIKMe NPUHLIUIIHAIBLHOIO
xapaktepa. B octanmbHoM KP, oneHéHHas Ha «Xopoiio», J0JKHA OTBEYaTh TPEOOBaHUSAM,
HpPEIbBISEMBIM B paboTe C OLEHKOW «OTIUYHOM.

CTyneHT moJjiydyaeT OLIEHKY «yAOBIETBOpUTENbHO», eciu B KP aHanm3 ucTOYyHUKOB U
JUTEpaTyphl IOJMEHEH aHHOTUPOBAaHHBIM O0030pOM, JIOKyMEHTalbHasi OCHOBAa pPabOTHI
IpEJICTaBIeHa HEAOCTATOYHO, BBIBOJIbI HE KOHKPETHBI, PEKOMEHAAIMHU U TPEUIOKEHUs cIabo
apryMEHTHPOBaHbl, B CTHUJIE M3JIOKEHHs U B O(OpMIEHHH PabOThl UMEIOTCS MOTPEIIHOCTH,
CTYJEHTOM IIPOsIBJIEHAa HEYBEPEHHOCTh BO BPEMSI IUCKYCCHUU.

IToxa3aTenn U KPUTEPHUH OLCHNBAHUS KYPCOBOi paldoThI:

— Ha OLIEHKY «OTJM4YHO» (5 0amioB) — paboTa BBIIIOJIHEHA B COOTBETCTBUM C 3aJaHHUEM,
o0yyaroImuiics MOKa3bIBaeT BEICOKUI YPOBEHb 3HAHUN HE TOJIKO Ha YPOBHE BOCTIPOM3BEIECHUS U
00BsiCHEHUS MHQOpPMAIMM, HO W HUHTEJUIEKTyaJbHbl€ HaBBIKM peEIIeHHUs NpoOiieM U 3ajad,
HaXOXKJICHNUS YHUKAJIBHBIX OTBETOB K IPOOJIeMaM, OIIEHKH U BEIHECEHHSI KPUTUYECKHX CYXKICHUH;

— Ha OIIEHKY «Xopouio» (4 Oamna) — paboTa BBIIIOJIHEHA B COOTBETCTBUHU C 3aJaHHUEM,
0o0yyaroImuiicsl MOKa3bIBa€T 3HAHUS HE TOJBKO HAa YPOBHE BOCIPOU3BENEHUS U OOBSICHEHUS
uH(pOpMalli, HO W MHTEUIEKTyaJlbHbIE HABBIKM pEUIeHHs] MpoOsieM M 3ajad, HaXOKJIEeHUs
YHUKaJIBbHBIX OTBETOB K IpobiieMawm;

— Ha OIICHKY «YyJA0BJIETBOPUTEJILHO» (3 0amra) — paboTa BBITIOJIHEHA B COOTBETCTBUH C
3aJaHieM, OOyYaroIMICs TMOKa3bIBAaeT 3HAHMS HA YPOBHE BOCIPOU3BEICHHS M OOBSCHEHHUS
nH(pOpMallii, HHTEJUIEKTYaJIbHbIE HABBIKH PEIIEHUs TPOCTHIX 3a7ay;

— Ha OLIEHKY «HeY/JOBJIETBOPUTEJbHO» (2 0auia) — 3aaHue MPEroiaBaTelis BhIITOJIHEHO
YaCTUYHO, B MPOIIECcCe 3allUThl pabOThl 00yYarOIINIiCs TONMYCKAaeT CYIIEeCTBEHHbIE OIIMOKH, HE
MOJKET MI0Ka3aTh MHTEJUIEKTYaJIbHbIE HABBIKH PEIICHUS [TOCTABJICHHOM 3a/1a4H.

— Ha OLEHKY «Heyd0BJeTBOpPUTeabHO» (1 Oamn) — 3agaHue mpernoaaBaressl BBHIIIOJTHEHO
YaCTUYHO, OOydYaloOUIMiiCs HE MOMKET BOCIPOM3BECTH M OOBSICHUTH COJEpIKAHUE, HE MOXKET
IIOKAa3aTh UHTEIUICKTyalIbHbIC HABBIKU PELICHUS ITIOCTABJICHHON 3a1a4yHu.



