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1 Ilean ocBoOeHMSI AUCHHUILINHDBI

Lensimu ocBoeHMs] NUCHUIUIMHBI «OCHOBBI apXMBOBEICHUS» SIBIISETCS MPEIOCTABICHUE
CTYJEHTaM CHUCTEMHBIX 3HAaHUH O 6e00MCMEEHHbIX, MYHULUINAIbHBIX U 20CYy0apCmEeHHbIX
apxXueax, OpeaHu3ayuu apxueHou cayxcovl 6 Poccuu, 0ocHOSHbIX 3a0auax apxuea: coope,
obpabomxe, OpeaHu3AUUU XPAHEHUs U UCHOIBL3OBAHUU OOKYMEHMO8, apxeozpaguueckoil
00pabomka 0OKyMeHmos.

OCHOBHBIMU 33JlayaMu TIpenoiaBaHus Kypca «OCHOBBI apXUBOBEACHUS» SIBISIOTCS:

— pacCMOTPEHHE COBPEMEHHOM opeanuzayuu apxusro2o oena Poccuiickoit deneparum;

— U3Y4CHHE KPATKON UCTOpUU opeanuzayuu apxusrozo dena B Poccuiickori mmmepun u CCCP,
KpaTKOH MCTOPHUH 20CYO0apCmMEeHHbIX YIPEKISHUN W OOIIEeCTBEHHBIX opraHu3anuii Poccuiickoi
nmnepun, CCCP, Poccuiickoit deneparuu;

— 03HAKOMJICHHE C COBPEMEHHBIM cocTaBoM ApxuBHOro ¢onaa Poccutickoii @eneparuu (PD) u
ero Kinaccuukanuu, ¢ IpuHIUNnaMu GopmupoBanust ApxuBHoro gonaa PD;

— OCBOCHHE OCHOBHBIX MIPABWJI 0TOOpA M OpraHU3alMU JOKYMEHTOB, IMOJUICKAITUX TOCTOSHHOMY
XpaHEHUIO, Y4eTa apXUBHBIX TOKYMEHTOB, 00€CIeueHusl UX COXPaHHOCTH;

— O3HAKOMHTH CTYJICHTOB C CHCTEMOW HAy4HO-CIIPABOYHOIO ammapara, opMaMd U METOAaMU
BCECTOPOHHETO UCNONIb308AHUS APXUBHBIX OOKYMEHMO8, C OpraHu3alel TpyAa U COBPEMEHHBIMU
dbopMamu XO3SHUCTBEHHOM IEATEIILHOCTU 20CY0APCMBEHHO20 apXUsd;

— PacKpbITh TEHJCHIIMW PAa3BUTHUSI ABTOMATHM3MPOBAHHBIX APXMBHBIX TEXHOJIOTWM Ha 0aze
nepcoHanbHbIX KOMITbIOTEpOB ([1K) 1 OCHOBBI OpraHu3anuu WX BHEAPEHUS B MPAKTHKY paOOThHI
ApPXUBOB;

— chopMHpOBATH MPAKTHYECKUE TPOPECCHOHATEHBIC HABBIKH.

2 MecTo TUCHMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHON MPOrpaMMbl OATOTOBKH
O0akajaBpa (MarucTpa, creuaaucTa)

Kypc «OchnoBwl apxuBoBenenus» (b1.b.15) npennasnaueH g cTyJaeHTOB, OOy4arOIIMXCs IO
HanpaBieHuto moAroToBku 46.03.02 «JlokyMeHTOBeIeHHE U apXUBOBEICHUE», TECHO CBSI3aH C
mucruuimHamu:  «Mcropus», «CoBpeMeHHasi OpraHu3alds TOCYIapCTBEHHBIX YUPEKICHUN
Poccuny, «OCHOBBI TOKYMEHTOBEACHHUSI».

JluctmuinHa sSIBIISIETCS TIPEAIISCTBYIONMEH IS M3YUEHUs TUCIUIUINH «APXHUBBI MO JIMYHOMY
cocTtaBy», «JlOKyMEHTAIlMOHHOE OOecleyeHne YIpaBiIeHUs Ha NPEINPHUITHIX PpPa3THYHbIX
OPTaHU3AIMOHHO-TIPABOBBIX (opm», «[OCymapCcTBEHHBIC MYHHIIMITAIILHBIC W BEIOMCTBEHHBIC
apxuBbl», «OpraHuszanus W TEXHOJOTUS JTOKYMEHTAIlMOHHOTO OOECTedYeHUs YNPaBICHUS»,
«Madopmanionnblie TexHoaoruu B JJOY u apxuBHOM Jener.

3 Komnerenuuu odyyarouerocsi, popmupyemsbie B pe3y/ibTaTe 0CBOCHUS
AUCHUILVIMHBI (MOYJIS1) M IJIAHMPYeMble pe3yJIbTaThl 00y4eHHu s

[Tpouecc u3yueHus: AUCUUILIMHBI HANpaBiieH Ha (pOopMHUpOBaHHE CIEAYIONINX KOMITETEHIIHIA:

CTpyKTypHBII JIEMEHT

[Tnanupyemble pe3yabTaTbl 00ydeHHs
KOMIIETEHIIUH

BJIAICHUECM 6a3OBBIMI/I SHaHUSAMU CUCTEM OPraHOB FOcyHapCTBeHHOﬁ n MYHHHHHaHBHOﬁ BJIACTHU
(OTIK-3)

3HaTh OCHOBBI CUCTEMBI OPTaHOB T'OCYIaPCTBEHHON U MyHHUIIMIIAIBHOMN
BJIACTH

YMeTs: Hcnonp30BaTh 3HaHUS OCHOB CUCTEMbBI OPIaHOB T'OCYIapCTBEHHOMN
¥ MYHMIIMIIAIBHOW BJIACTH

Bnanets: 3HAHUSMHU OCHOB CHCTEMbl OPIaHOB T'OCYIapCTBEHHON U

MYHHHHHaHLHOﬁ BJIaCTHU B ACATCIBHOCTHU




CTpyKTYpHBIH 3JIEMEHT
KOMIIETEHIIUH

[Tnanupyemble pe3yabTaTbl 00ydeHHs

BJ'IaI[eHI/IeM 3HaHHUAMHU OCHOBHBIX HpO6JICM B o0jacTu AOKYMCHTOBCACHUA U apXHUBOBCACHUSA

(TTIK-3)

3HaTB TOJBKO OCHOBHBIC HpO6J'ICMI)I B 00J1acTH AOKYMCHTOBCACHUA U
APXUBOBCCHUA

YMeTh: pacrno3HaBath 1o 0opasiy ¢ dextuBHbIC U HEADDEKTUBHBIC
CHOC06BI PCIICHUS OCHOBHBIX HpO6J'ICM B 00J1acTu JAOKYMCHTOBCACHUS U
APXHUBOBCACHUSA

Buangers: [IPAKTUYECKUMU HaBBIKAMU PELLIEHUS OCHOBHBIX IIPOOIEM B 001aCTH

JOKYMEHTOBEICHHS W apXUBOBEICHUs 110 00pa3Iry

BJIaACHUCM TCHACHIWAMUA P

a3BUTHUA I/IH(bOpMaHI/IOHHO-,IIOKYMGHTEU_[I/IOHHOFO 1 00eCIieueHUs

yrpasienus apxuHoro aena (I1K-5)

3HaTh OCHOBHbBIE TEHJCHIINH Pa3BUTHS WH(OPMAIIMOHHO-
JIOKYMEHTAIMOHHOTO M 00ECIICYCHUS YIIPABICHUS ApXUBHOTO JIeJia

YmeThb AHAIM3UPOBATH TEHIICHIIUHU Pa3BUTHsI HH(DOPMALIMOHHO-
JIOKYMEHTAIIMOHHOTO M 00ECTICYCHUS YIIPABIICHUS ApXUBHOTO JIeJia

Brnanets HABBIKAMU pElIeHHUs 33/1a4 B 00JIaCTH TEHACHUUN Pa3BUTHS

MH(}OPMaLIMOHHO-A0KYMEHTAILIMOHHOTO U 00€CIIeYeHUsl yIIPaBICHUS
apXUBHOI'O JIeJia [0 00pa3iy

CIIOCOOHOCTBIO aHAIU3UPOB

aTh IEHHOCTh JOKYMEHTOB C 11eNbio uX xpanenus (I[TK-8)

3HaTh OCHOBHBIE CITOCOOBI aHAIHM3a IEHHOCTH JOKYMEHTOB C LENbI0 UX
XpaHEeHHUs

Ymers 110 00pas3ily aHAIM3HPOBATh IEHHOCTh JOKYMEHTOB C II€JIbI0 UX

Brnanets HaBBIKAMU MPUMEHEHHUS 10 00pa3ily aHalIn3a HEHHOCTH

JOKYMCHTOB C ICJIBIO UX XPaHCHUSA

BJIaJICHMEM HaBBIKAMHU COCTaBIICHHsI OMOIHOrpadHuecKuXx U apXxuBHbBIX 0030poB (ITK-9)

3HaTh TOJIbKO OCHOBHBIE MOHATHS COCTaBJIeHUs Onbinorpadpuiyeckux u
apXUBHBIX 0030pOB

YMeTs: COCTaBJIATH N0 00pa3iy Oubnnorpaduyeckie U apXuBHbIE 0030PbI

Brnanets: HaBBIKAMU COCTaBJIEHHs OMOIMOrpaduuecKuX U apXUBHBIX 0030pOB

1o o0pasiry

CHOCOOHOCTBIO BECTH HAYYHO-METOJIMYECKYI0 pabOTy B TOCYJapCTBEHHBIX, MYHHIIMIAIbHBIX
apxuBax u apxuBax opranu3zaimi (ITK-13)

3HaTh

TOJIBKO OCHOBHBIC ITpaBHJIa Haquo-MeTozmqecxoﬁ pa6OTI)I B
rOCYIapCTBEHHBIX, MYHULIMIIATIBHBIX APXMUBAX U apXHUBaX
Opra"u3aun

YmMmern

UCIIONIF30BATh MO0 00pasily MpaBuia HAY9HO-METOANYECKON paboThI
B FOCY/IapCTBEHHBIX, MYHULIMIIAJIBHBIX apXUBaX U apXHUBaX
Opra"u3anumn

Bnaners

HaBBIKAMU MCIIOJIb30BaHUs 110 00pa3Iy MpaBuil HAyYHO-
METOIMYECKON pabOThl B TOCYIaPCTBEHHBIX, MyHUIIUITAIbHBIX

apxyuBax M apXuBax OpraHU3aIi

BJIaICHUEM HAaBbIKaMU YUCT

a 1 obecreueHns: COXpaHHOCTH JO0KyMeHTOB B apxuBe (ITK-23)

3HaTh OCHOBHBIE MOHATHUS y4yeTa U 00ecredeHnsI COXpaHHOCTH
JIOKYMEHTOB B apXHBE
YMeTs: YMETh OPraHU30BbIBATh 110 00PA3ILy yUeT U obecreueHue




CTpyKTYpHBIH 3JIEMEHT
KOMIIETEHIIUH

[Tnanupyemble pe3yabTaTbl 00ydeHHs

COXPaHHOCTH JIOKYMEHTOB B apXUBE

Bnaners:

OCHOBHBIMU HABBIKAMH Y4CTa U obOecrieueHns COXpPaHHOCTHU
JOKYMCHTOB B apXHBC




4. CTpyKTYpa H coJepkaHue JUCUMILIIMHBI (MOTYJIsA)

OO01mast Tpy10€MKOCTh TUCIUTUTHHBI COCTABISIET 3 3a4eTHbIC equHUIbl 108 akaa. 4acoB, B TOM YHCIIE:

— KOHTaKTHas pabota — 4,4 akaj. 4acoB:

— ayauTopHas — 4 akaj. yaca;
— BHeaynutopHas — 0,4 akan. yaca
- camocTosTelbHas padota — 99,7 akaj. daca;

— MOATrOTOBKA K 3a4ery — 3,9 akaj. yaca.
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1. Paznen
1.1. ApxuBOBe/ICHHE KaK HayKa U 1/11 3.7 |KoHcnekT yueOHOU 1 KOHTPOJIbHBIU TECT OIIK-3 3ys,
yueOHas TUCIUTUINHA CIIPAaBOYHOU JIUTEPATYPHI, [1K-3 3yB,
BBIIIOJTHEHHUE [IK-5 3ysB,
TPEHUPOBOYHBIX I1K-8 3yB,
yIOpaKHEHUHN IK-9 3ys,
ITK-13 3yB,
I1K-23 3yB
1.2. DTUYECKU KOJIEKC 1n 10 |KoHcnekT yueOHOU U KOHTPOJIbHBIU TECT OIIK-3 3yB,
apXHBHCTOB CIIPABOYHOMU JIUTEPATYPHI, [1K-3 3ys,
BBIIIOJITHEHHE [IK-5 3yB,
TPEHUPOBOYHBIX I1K-8 3yB,
yIOpaKHEHUH, [1K-9 3yB,
KOHTPOJIBHBIU TeCT I1K-13 3yB,
I1K-23 3yB
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1.3. ®opmupoBaHue apXUBHBIX 10 KOHTPOJIBHBIU TECT OIIK-3 3yB,
MH(POPMAIIMOHHBIX pecypcos [1K-3 3yB,
coBpemeHHoM Poccun [1K-5 3yB,
[1K-8 3yB,
[1K-9 3yB,
[IK-13 3yB,
I1K-23 3yB
1.4. CoBpemeHHbIe TPOOIEMBI 10 |KoHcnekt yueOHOU U KOHTPOJIBHBIU TECT OIIK-3 3yB,
apxuBHOTrO siena Poccun CIIPABOYHOMU JINTEPATYPHI, I1K-3 3ys,
BBIIIOJTHEHHE [IK-5 3ysB,
TPEHUPOBOYHBIX I1K-8 3yB,
yOpa:KHEHUH, [1K-9 3ys,
KOHTPOJIBHBIU TeCT ITK-13 3yB,
ITK-23 3yB
Wtoro no pazneny 2/21 33,7 KOHTPOJIbHBIU TECT
2. Paznen
2.1. lleHTpanu30BaHHBIH 1/11{16 |KoHcnekT yueOHOU U KOHTPOJIBHBIU TeCT OIIK-3 3yB,
rOCyZapCTBEHHBIN YUET ApXUBHBIX CIIPABOYHOMU JINTEPATYPHI, I1K-3 3yB,
JOKYMeHTOB. CHcTeMa y4ETHBIX BBIIIOJITHEHHE [IK-5 3yB,
JOKYMEHTOB apX1Ba TPEHUPOBOYHBIX I1K-8 3yB,
yIpaKHEHUH, [1K-9 3ys,
KOHTPOJIBHBIU TeCT I1K-13 3yB,
I1K-23 3yB
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2.2. Hay4yHo-cripaBOYHbIH anmapaT 10 |KoHcnekt yueOHOU U KOHTPOJIBHBIU TECT OIIK-3 3ys,
apxuBa CIIPABOYHOMU JIUTEPATYPHI, [1K-3 3yB,
BBIIIOJITHEHUE I1K-5 3yB,
TPEHUPOBOYHBIX [1K-8 3yB,
yIOpaKHEHUH, [1K-9 3yB,
KOHTPOJIbHBIU TECT ITK-13 3yB,
I1K-23 3yB
2.3. Oka3aHue rocy1apCTBEHHbIX U 1/11|20 |KoHcnekT yueOHOU U KOHTPOJIBHBIU TECT OIIK-3 3ys,
MYHHUIMNIAJIBHBIX YCIYT B 00J1aCTH CIIPABOYHOMU JINTEPATYPHI, [1K-3 3yB,
apxuBHoOro sena. [ly0nukanuonnas u BBIIIOJTHEHHE [IK-5 3ysB,
BBICTABOYHAsl IEATEIbHOCTh APXUBOB TPEHUPOBOYHBIX [1K-8 3yB,
yOpa:KHEHUH, [1K-9 3ys,
KOHTPOJIBHBIU TeCT ITK-13 3yB,
I1K-23 3yB
2.4. BO3MOXXHOCTH 20 |KoHcnekt yueGHOU U KOHTPOJIbHBIU TECT OIIK-3 3ys,
COBEPILLIEHCTBOBAHMSI HCIOIb30BAHUS CIIPABOYHOMU JIUTEPATYPHI, [1K-3 3yB,
apXuBHBIX (POHIOB. ABTOMATU3ALUS U BBIIIOJITHEHUE [1K-5 3yB,
poOOTH3aIMS OCHOBHBIX OIepaliyii B TPEHUPOBOYHBIX [1IK-8 3yB,
apXuBax yIpa*kKHEHUH, [1K-9 3ys,
KOHTPOJIbHBIU TECT [IK-13 3yB,
I1K-23 3yB
Htoro no pazneny 2/211|66
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arrecraums (3a4er)




5. OﬁpaSOBaTeJII)HI)Ie n I/IH(I)OpMaI.lI/IOHHI)Ie TEXHOJIOTNHA

Hcnonp3yroTest pa3nuuHble 0Opa3oBaTelbHble M HH(OPMAIIMOHHBIE TEXHOJOTMU B
npolecce OpraHu3aluu y4eOHO-II03HABATEIbHOM, HAyYHO-MCCIEI0BATENbCKOM, YaCTUYHO-
IIOMCKOBOH, PENPOAYKTUBHOM, TBOPYECKOH ACATEIBHOCTH CTYACHTOB.

OOyueHne HauyMHaeTCs C MPUMEHEHUS TEXHOJOIMU IeJleNojaraHus, B YacTHOCTH,
BO3MOKHOCTb TPYAOYCTPOWCTBA HE TOJIBKO B I'OCYJApPCTBEHHBIX, HO U HErOCYAAPCTBEHHBIX
OpraHu3aLusix.

[IpakTuyeckue 3aHATUS TPOBOIATCS B (hOpME MPAKTUIECKOM MOATOTOBKU B YCIOBHAX
BBINOJIHEHUST OOy4yaroIMMUCS BHUJOB DPAabOT, CBA3aHHBIX ¢ Oyaymeidl npodeccuoHalibHON
JeSITeIbHOCTBIO M HAIPABJICHHBIX HA (pOpMUpOBaHHE, 3aKPEIJICHNE, PA3BUTHE MPAKTHYECKUX
HaBBIKOB M KOMIIETEHLUH 110 Mpouito 00pa3oBaTeIbHOM IPOrpaMMBl.

[TockonbKy naHHast npodeccroHaIbHas 3ajada CIeHaIiNCcTaMi Ha MECTax peraeTcs
C MOMOILBIO ITOMCKOBOIO M HAy4YHO-UCCIIENOBATEIbCKOIO METOJA, TO JaHHAas TEXHOJOTUs
UCIOJIB3YETCSl U JUIsl O0yYeHUsl CTYACHTOB: MOJb3YSICh HOPMAaTUBOM, OOYYaIOLIUMCSI HY>KHO
OINPEACIUTD NOPSAAOK JECHCTBUN IO €ro UCIONHEHUI0. [I0MCKOBOM METON OCYHIECTBISIETCS C
npuMeHeHneM cetu MHrepHer B mpaBoBbIx mnopranax «Koncymerant ILmocy, «['apaHTy,
opununansHeIM caiitom denepanbHON Ci1yKObI TOCYAAPCTBEHHOM CTATUCTUKU U .

PedepatuBHas pabora mo3BoysieTr Oosiee  YIUIYOJIGHHO HM3Y4YUTh  IMPOOJIEMY
UCCIICIOBAaHMsl, pACHIMPUTh IOHMMaHHE W O00JIacThb CBOMX 3HaHWi. OT10 (¢dopma
CaMOCTOSITENIbHOW paboThl, (HOpMHUpYIOIIAas HABBIKM K CAMOCTOSITEIBHOMY ITOMCKY HOBBIX
3HAaHUM W U3JI0KEHHE MaTepuajga C OMNOpOH Ha MEepPBOUCTOYHMK, BKIKOYaeT B cels
pedepupoBanus MoHorpaduii M cTareid B Hay4yHbIX M Hay4YHO-IPAKTHUECKUX >KypHaJIax,
cocTaBiieHMe 0030poB. /[l KOHTpPOJII pPENpOAYKTUBHOM JAEATENBHOCTH CTYIEHTOB
UCIIOJIb3YETCSl TeCTHpoBaHUE. TeXHoorned MOHUTOPUHIA PEe3yNbTaTOB 00pa30BaTENbHON
JEATEIIBHOCTH B LIEJIOM SIBIIIETCS 3a4eT.

NHupopmaninoHHO-KOMMYHHMKAIIMOHHBIE 00pa30BaTeNIbHbIE TEXHOJIOIMH 3aKIII0YaIOTCS
B IIPUMEHEHHUH CTIEHUATN3UPOBAHHBIX MPOTPAMMHBIX Cpe/l U TEXHUUYECKUX CPEJICTB PabOTHI ¢
uHpopmanuert. UHpopmMannoHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTMH (JIEKLIMSI-BU3yaIu3alus
— U3JI0OXKEHHE COJIepPKaHHMs CONPOBOXKAAETCS TNpe3eHTanued (JAeMoHcTpanuel y4eOHBIX
MaTepuaioB, WITIOCTPATUBHBIX, TPAPUUECKUX ).

IIpyu n3yyeHun QUCUMILIMHBI ITMPOKO UCIOIb3YIOTCS CIELYIOIINE METOIbI aKTUBHOTO
00yJeHus:

— paboTa B KOMaH/e;
— IIOMCKOBBIN METOJT;
— peLIeHNEe CUTYallMOHHBIX 3a7ad.
Jlst orieHKu opT(HOIMO MPUMEHSETCSI PEUTUHTOBAsI TEXHOJIOTHSI OIICHKH 3HAHUM.

6. YueOHO-MeTOJuIEeCKOe O0ecIeueHne CaMOCTOATEIbHOU PadoThI

CTy/IEHTOB
Pazgen/ Tema Buj camocrosiTesIbHOU KoJ-Bo
®opMBI KOHTPOJIS
JUCIUTLINHBI pabOoThI JacoB
1. Paznen
1.1. ApxuBoBenenue | KoHcnekTupoBanue 3.7 KoncrekT yuebHOM
KaK Hayka 1 yueOHass | yueOHOU U CIIPaBOYHOM Y CIPABOYHOU
JMCIUIUTAHA JINTEPATYyPbl, BHITIOJIHEHNE JINTEPATYPHI,
TPEHUPOBOYHBIX BBITIOJIHEHUE
yIpa*kHeHUH, I0/IT0TOBKA TPEHUPOBOYHBIX
K KOHTPOJIBHOMY TeCTy yIpa)KHEeHUH,
KOHTPOJIBHBIU TECT
1.2. DOruuecknii | KoHciekTpoBaHue 10 Koncriext yuebHOM
KOJICKC apXUBHCTOB | yUeOHOU U CIIPABOYHOM Y CHPAaBOYHOU




Pazpgen/ Tema Buj camocrosiTeIbHOM Kos-Bo
®opMBbI KOHTPOJIA
JIVCIUILIINHBI paboThI 4acoB
JIUTEPATYPBHI, BBITIOJTHEHHUE JINTEPaTyPHI,
TPEHUPOBOYHBIX BBIIIOJIHEHUE
yIpaXXKHEHUH, O/IT0TOBKA TPEHUPOBOYHBIX
K KOHTPOJIbHOMY T€CTy yOpaKHEeHUH,
KOHTPOJIBHBIN TECT
1.3. KoHcniektupoBanue 10 KoncrekT yuebHOM
dopmupoBaHue y4eOHOU U CITPABOYHOU U CITPAaBOYHOM
APXHMBHBIX JIUTEPATYPBHI, BBIIIOJTHEHNE JINTEPATYPHI,
UH()OPMAIIMOHHBIX TPEHUPOBOYHBIX BBIIIOJTHEHUE
pecypcoB yIpaXKHEHUH, O/IT0TOBKA TPEHUPOBOYHBIX
coBpeMeHHO# Poccun | K KOHTPOJIBHOMY TECTY yIIpaXKHEHUH,
KOHTPOJIBHBIU TECT
1.4. CoBpemeHHbIE KoncnektupoBanue 10 KoHcnekT yueOHOU
pOoOIIeMBI y4eOHOU U CITPAaBOYHOU U CIIPAaBOYHOU
apXHMBHOTO JIeja JINTEepaTyphl, BBIIIOJTHEHHUE JINTEPATYPHI,
Poccun TPEHUPOBOYHBIX BBITIOJTHEHUE
yIpayKHEHUH, TTOATOTOBKA TPEHUPOBOYHBIX
K KOHTPOJIbHOMY TE€CTY YIpaOKHEHUH,
KOHTPOJIBHBIU TECT
Htoro no pazneny 33,7
2. Paznen
2.1. KoncnektupoBanue 16
[lenTpanu3oBanHblii | yUeOHOU U CIIPABOYHOM
rOCY/IapCTBEHHBIN JINTEepPaTyphl, BHIIIOJTHEHHNE
Y4ET apXUBHBIX TPEHUPOBOYHBIX
JOKYMEHTOB. yIpa*kHeHUH, I0/IT0TOBKA
Cucrema y4€THBIX K KOHTPOJIBHOMY TECTY
JIOKYMEHTOB apXuBa
2.2. HayuHo- KoncniektupoBanue 10
CIIPAaBOYHBIN armapar | yueOHOU U CIIPaBOYHOM
apXxuBa JINTEepPaTypbl, BHIIIOJTHEHHE
TPEHUPOBOYHBIX
yIOpa*kKHEeHUH, IO/IT0TOBKA
K KOHTPOJIbHOMY T€CTy
2.3. Oka3zanue KoncnektupoBanue 20
TOCYIapCTBEHHBIX U | YIeOHOU U CIIPaBOYHOU
MYHHIIATATBHBIX JINTEPATypPbl, BHITIOJTHEHUE
yCIIyr B 00JacTu TPEHUPOBOYHBIX
apXHMBHOTO Jea. yIpakKHEeHUH, IO/IT0TOBKA
[TyOonukanuonHas 1 | K KOHTPOJIBHOMY TECTY
BBICTaBOYHAS
JIeSTEIbHOCTh
apXMBOB
2.4. BO3MOXHOCTH Koncniektuposanue 20
COBCPILCHCTBOBAHUs | yUeOHOU U CIIPAaBOYHOM
UCIIOJIb30BAHHSI JINTEePaTyphl, BBIIIOJTHEHHUE

apXUBHBIX (DOHIIOB.
ABTOMAaTH3aIUI U
poOoTu3anus

TPEHUPOBOYHBIX
yIpa)kKHEHHH, IIO/ITOTOBKA
K KOHTPOJIbHOMY T€CTy
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Paznien/ Tema Buy camocTosTesbHOM Kon-Bo
®opMBbI KOHTPOJIA
JIUCITUTLJINHBI paboThI YacoB
OCHOBHBIX OIIEPALAN
B apXHBax
Wtoro no pazneny 66
Hroro mo kypcy 99.7 IIpoMeKyTOYHBbII

KOHTPOJIb — 3a4€T

y‘-Ie6HO-MeTO,ILI/I‘-IeCKOG obeciieyeHe CaMOCTOSATEIbHOMI pa6OTI)I CTYAECHTOB
PaCCMOTPEHO B METOAUYECKUX PEKOMEHAAIIUAX I10 AUCHUIIJIMHE, IIPEACTABJIECHHbIX
Ha O6pa30BaTeJIbHOM IIopraJie.
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7. OIleHOYHBIE CPEICTBA 1A MPOBEACHUA MIPOMEKYTOYHOM aTTeCcTaluu

a) HHaHIflpyeMble pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaACTBA AJIsl IPOBECACHUSA HpOMe)l(yTO'{HOﬁ aTrrecramum:

CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIMH

[Tnanupyembie pe3ysibTaThl
oOydeHus

OneHouHble CpeCTBA

BJIaACHHUCM 0a30BBIMM 3HAHHUSIMHU CHCTEM OpPraHoB IroCcyaapCTBC

HHO# 1 MyHHIUIATbHOM BiacTu (OITK-3)

3HaTe

OcHoBBI CUCTEMBI OpraHoB

roCy1apCTBEHHON
MYHULUIIAJIBHON BIaCTH

u

D

IlepedyeHs BOIPOCOB K 3a4ETY:
1.O0BEeKT 1 MpeaMeT apXHUBOBEICHHUS
2. ITpyHUMNBI U METO/IBI APXUBOBEICHUS
3. MecTo apXMBOBEJIEHUS B pAlYy IPYTUX HAYUHBIX TUCUUILINH

TecTsr:

1. O0bekT apxuBOBEACHMSI KaK HAyKH BUJIUTCS pa3HbIM yUEHBIM NO-pazHomy. Kak
paccMaTpUBalO apXMBOBEACHUE, €CIIM €r0 00bEKTOM Ha3bIBAIOT apXUBHOE €107
Bribepute oauH OTBeET:

a. Kak npuknaiHyo HCTOPUYECKYIO
b. Kak camocTosiTenbHyI0 Crienuaai3npoBaHHYIO HAyKy
¢. Kak cocraBHy10 4acTh JOKYMEHTOBEICHUS

d. Kak cocraBHYy0 4acTh HCTOYHUKOBEICHUS

2. Kakue oTIM4YHTeNbHBIE CBOWCTBA OTIIMYAIOT HH()OPMALIUIO aPXUBOB OT
uH(pOpMalMu B APYTUX UHPOPMALIMOHHBIX CHCTEMaX?

BriGepuTe O1MH HITH HECKOIBKO OTBETOB:

008ja. ayTEHTUYHOCTb

85b. OBICTPBIN TOCTYI

0BJiC. HEMPUKOCHOBEHHOCTh

8id. OTKpBITOCTD

3. YcraHOBIICHHE KOJTMYECTBA U COCTABA aPXMBHBIX JIOKYMEHTOB B €IMHUIAX YYeTa U
(uKcanus MpUHAUICKHOCTH KaXKI0H €IMHHIIBI y4eTa K OTNPEICIICHHOMY KOMIUIEKCY

n O6H16My HNX KOJIMYECTBY B YUCTHBIX NTOKYMCHTAX HA3bIBACTCA. ..
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CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Tnanupyemble pe3ysibTaThl
oOydeHus

O1neHOYHBIC CPEACTBA

DI TS S |

Br1bepute oauH OTBET:

a. HCTOJIb30BaHUEM apXMBHBIX JJOKYMEHTOB
b. cipaBOYHO-TIOMCKOBOM CHCTEMON

C. apXMBHBIM XpaHEHUEM

d. ygyeTom apXuBHBIX IOKYMEHTOB

4. Hayunslii TpyZ 5TOrO y4eHOTO OBLI HamMcaH emie B Hadane XX Beka. B Hem aToT
yueHbIH MOABEPT KPUTHKE POCCUICKYIO apXUBHYIO CUCTEMY, B YACTHOCTH, TaKHeE €&
HEJ0CTaTKH, KaK HU3KUI ypOBEHb CUCTEMATHU3ALIMM aPXHUBOB, OTCYTCTBUE
COJIepKATEeNbHbIX ONUCEH, MaJIyI0 YUCIEHHOCTh U HEIOCTaTOYHYIO
KBaJIM(ULIPOBAHHOCTH (OTCYTCTBHE BBICIIETO 00pa30BaHNs) apXUBHBIX PAOOTHHUKOB,
GbanbcuduKamio TOKYMEHTOB U UX HEAOCTYIHOCTb JUIsl uccieaoBateneil. Hazosute
3TOTO Y4EHOTO.

BeiGepute oauH OTBET:

osia. U.E. AnnpeeBckuii

8ib. A.I1. Boponos

osic. J1.51. CamokBacoB

sid. E.B. CrapocTun

5. B HerocynapctBeHHyto yacth ApxuBHOTO GoHaa PO GpopMupyroT cienyromime
JIOKYMEHTBI:

Bribepute oauH oTBeT:

00Bja. TOKYMEHTHI COBPEMEHHOTO Iepro/a

085b. TOKYMEHTBI COBETCKOTO MEpUO/Ia

0BJiC. BCE OTBETHI BEPHBI

8id. TOKYMEHTBI JOPEBOIOIMOHHOTO TIEPHOIa

6. JoxymenTtsl u ol [IOCJIE 1917 roa B y4eTHBIX JOKYMEHTAX UMEIOT ...
Bribepute oauH OTBeET:

a. TOJIbKO HOMED (hoHa




CTpyKTYpHBIN 2JIEMEHT

[1nanupyemsble pe3ynbTaThbl

O1neHOYHBIC CPEACTBA

KOMIIETEHIIUU o0y4yeHus
i
b. unnekc I1 u Homep donma
O c. unnexc L[ u Homep douga
C d. urnexc P u Homep donma
YMeTh: Hcnonp3oBare  3HaHuWs  ocHOB | [IpakTuueckoe 3aganue Ne 1:

CUCTCMBI OpraHoB

roCy1apCTBEHHON
MYHULUIIAJIBHON BIaCTH

u

3ananue 1.M3yuutsb ceTh rocyjapcTBEHHBIX apXuBoB P u apxuBoB cyObeKTOB PD.
[Tpoananu3upoBaTh OQUIIMATBHBIE CAThI ApXUBHBIX YUPEKICHUN U COCTaBUTh
onucanue 2-x apxuBoB (1 ¢enepanpHoro u 1 apxusa cyorekra PD ) no cxeme

TaOJIULIBL.

Kpurepnii ananu3za caiita apxusa

Tlokazarenu

[lorHOE HAaMEHOBaHUE

OdunmanbHpIi calT apXrBa (CCHUIKH)

Kewm co3man apxuB (yupeauTenn).

Korna co3nan apxus.

I/ICTOpI/IH INEPECUMCHOBAHM

Yka3arh B XpOHOJIOTHYECKON
MOCJIEA0BATEILHOCTH MPEKHUE
HaVMEHOBAHMS apXHBa C KpailHUMHM J1IaTaMu

cTOYHUKHN KOMITJIEKTOBAHUS apxmBa

[lepeueHnb HOHIOB, APXUBHBIX
KOJUJIEKIIUHA

KonuuecTBo CAVHUI] XPAaHCHUSA

KonruecTBo 0c000 1IEHHBIX JOKYMEHTOB

KonnyecTBO apXMBOXpaHUIUI]

KoanyecTBO YNTAJbHEIX 3a710B

KonnuecTBo pabOTHUKOB




CTpyKTypHBIN JIEMEHT
KOMIICTCHIIN N

[Tnanupyemble pe3ysibTaThl
oOydeHus

Ol1ieHOUHbIE CPEACTBA

Hanuyue 371eKTpOHHBIX ONUCEN Ha canuTe
(yKa3zaTh Ha HAJIMYME U NPEJICTABUTD
CCBLIKY)

[TpucyrcTBytoT. Pesxum nocryma: http...
OTCYTCTBYIOT.

Hanuuwue JlocTyn K 37IEKTPOHHBIM
apxuBaMm (yKazaTh COJIEpKaHUE
HIIEKTPOHHBIX APXUBOB U CHEJIAThH
CCBUIKY):

DneKTpOoHHBIN apxuB (HoH10B COBETCKOM
BOCHHOM aMUHUCTpaluu B ['epMannn
1945-1949. Pexxum

Imoctyna: http://svag.unc.edu

[TyOarKarmoHHAs IEATSIIBHOCTh apXHBa
3a 2 OCHEIHUX To/a.

VkazaTh, Kakue JOKYMEHTBI ObLIH
OIyOJIMKOBaHbI

BricTaBouHas AESATEIBHOCTh apXUBa 3a 2
[TOCJTIEHUX TOJ1a.

HazBaTh BeicTaBKU

/e TeTbHOCTh IO BOCCTaHOBJICHUIO
(pecTaBpaliuy JOKYMEHTOB)

1 opMaliis BHOCUTCS U3 OTYETHBIX
ITOKYMEHTOB, Pa3MEIIEHHbBIX Ha CalTe

Hanuuue 351eKTpOHHOTO pecypea s
[prueMa OT FPaKJIaH 3apOCOB O
[IPEA0CTABICHUH apXUBHOM CIIPABKH,
APXUBHOW BBITUCKU, HHPOPMAITHOHHOTO

[I1CbMa

[IpucyrcTByer. Pexxum nocryna: http. ..
OTcyTcTBYET

Howmep apxuBa, BeIOMpaeMoro Juis aHaJln3a, COOTBETCTBYET MOPSAIKOBOMY HOMEPY B
cniucke rpynmnsl. Eciu B rpynne Oosiee 15-Tu yenoBek, To, HAUMHAS ¢ MIECTHAIATOrO
CTYIEHTa, OTYET rOCAPXUBOB HaunHaeTcs ¢ Ne 1.

Crnucok (enepaibHbIX apXUBOB

1. ®denepanbHOE Ka3eHHOE yupexkaeHue «l 0Cy1apCTBEHHbIN apXUB
Poccuiickoit ®enepanun» (CAPD)

2. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
apxuB Boenno-Mopckoro ®nora» (PTABMO®)

3. denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN

apxuB apeBHHX akToB» (PI'AJIA)
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CTpyKTypHBIN JIEMEHT
KOMIICTCHIIN N

[Tnanupyemble pe3ysibTaThl
oOydeHus

Ol1ieHOUHbIE CPEACTBA

10.

11.

12.

13.

14.

15.

®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB KHHO(OoTo10KyMeHTOB» (PITAKD/T)

®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apXuB JUTepaTypsl 1 ucKyccTBay (PT"AJIN)

®denepanbHOE Ka3eHHOE YupexaeHne «PoccHiickuil TocyqapCTBEHHBIN
apxuB HoBeitmei ucropun» (PIC’AHN)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apXuB HAy4yHO-TeXHHUYECKOM nokymentauumn» (PITAHT/)
®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apXHB COLMAIILHO-TIONUTHYECKON uctopuny» (PI"ACIIN)
®denepanbHOE Ka3eHHOE YUpexaeHue «PoCCHIICKHI TOCY1apCTBEHHBII
apxuB GoHO0KYMEHTOBY (PTTAD]I)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuii rocy1apCTBEHHBIN
apxuB sKoHOMUKH» (PT'AD)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
BoeHHBIN apxuB» (P['BA)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
BOECHHO-UcTOpHueckuil apxus» (PITBUA)

®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
ucropudeckuii apxus» (PITA)

DdenepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
ucropudeckuii apxus Jlansuero Bocroka» (PIIA JIB)

dunmnan genepaabHOro Ka3eHHOro yupexaenus «Poccuiickuii
rOCyJapCTBEHHBIN ApXUB HAYYHO-TEXHUYECKOMN JTOKYMEHTALUN) B

r. Camape (Gunuan PITAHT/I)

Criucok apXuBHBIX yupekaeHu cyObekToB PO MOXKHO yBUAETH Ha
caiire: http://new.rusarchives.ru/state/list.shtml

Bei0op apxuBHOTO yupexaeHus cyobekra PO cBOOOIHBIH.
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CTpyKTypHBIN JIEMEHT
KOMIICTCHIIN N

[Tnanupyemble pe3ysibTaThl
oOydeHus

Ol1ieHOUHbIE CPEACTBA

Bnaners:

3HaHUSAMHU OCHOB CUCTCMbI OPraHOB

rocyapCTBEHHOMN
MYHULUIIAIBHON BJIACTU
JEATEIBHOCTH

u
B

KonTtponsHas padora

3ananue 1. Hanucars 3cce, npeacTaBuTh CBOE 000CHOBAaHHOE MHEHHE 110 TIOBOY
BbICKa3bIBaHUs apxuBapuyca HannonansHoro apxusa Kananer T. Kyk o Tom, 4To
«MHP TEPSET CBOIO MaMATh B AJIEKTPOHHBIN Bek». O0bem TekcTa 300-350 cioB (c
IpeyioraMu, CO3aMU U YaCTULIAMHU).
3ananue 2. CoctaBbTe Oubnuorpadpuveckuii 063op no pazaeny «Vcropus apxuBHOTO
nena B Poccun». Kaxplil cTyieHT pa3pabaThiBaeT OJIHY TEMY U3 CIIHMCKa,
pacnoioxkeHHOro Huxe. HoMep TemMbl COOTBETCTBYET MOPSAIKOBOMY HOMEPY B
CIIMCKe Tpymibl (eciu B rpymmne 11 yenoBek u MeHbllle, BOUPAIOTCS TEMBI 10
HOMepaM 0e3 «pacuupureneit» -1,2,3 u T.1.; ecau 0oJiblie, TO BBIOUPAIOTCS TEMBI €
pacmmpurensamu — 1.1, 1.2, 2.1 u 1.1.; eciu cTyA€HTOB B TpyIiie 0oibiie 22-X, TO
TEMBbI BEIOMPAIOTCS B TIOPSIKE CIETOBAHUH U O€3 PaCIIUPEHUs, U C PACIIUPEHUEM —
1, 1.1, 1,2 u T.1.). Tembr 0630pOB HE TOJKHBI TOBTOPSATHCS !

Tembl s 6ndmorpaduaeckux 0030poB
1.CranoBnenue apxuBHoro aena B Kuesckoit Pycu
1.1.0cHoBHBIe Buabl JoKymMmeHTOB Kuesckoit Pycu
1.2. Texnonorun n nenu xpanenus Kuesckoit Pycu
2.ApxuBHoe geno B MockoBckoil Pycu
2.1.CraHoBiieHHE apXUBHOTO jena B MockoBckoil Pycu
2.2.®opmupoBaHue U PYHKIIMOHUPOBAHUE CETU MPUKA3ZHBIX aPXUBOB
3.ApxuBnHoe geno B X VIII B.
3.1. Yopasnenueckue pedopmel [letpa | u apxuBnoe aeno Poccun
3.2. Ilopsaiok ydera u XpaHEHHs! apXHUBOB B METPOBCKYIO U MOCTIETPOBCKYIO MOXH.
4.ApxuBHOE Z1eJ10 B niepBoii nosioBuHe XIX B.
4.1.MuHnucrepckas cuctema AeJIONPOU3BOACTBA U apXUBHOE Jei0 Havyana XIX B.
4.2. Yder apXuBOB, IBOJIOLIMS apXUBHOTIO JieJia B Havalie U cepenune XIX B.
5.ApxuBHOE 110 BO BTOpoi nosioBuHe XIX B.
5.1.Bnusiaue pedopm Anekcanzapa Il va apxuBnoe geno Poccun.
5.2.CucTtema apXUBHOTIO JI€Jla ¥ €r0 COBEPIIEHCTBOBAHKME BO BTOpOM nosioBuHe XIX
B.
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6. ApxuBHoe zeno Ha pyoexe XIX-XX BB.

6.1.CocrostHue apxuBHoro nejia Ha pyoeke XIX—XX BB.

6.2.MeTobl Opraiu3anyy apXuBHOTO XpaHEHUsI JOPEBOIIOLIMOHHON Poccun,
YHACJIeIOBAHHBIE COBETCKMMH apXUBHBIMU YUPEXKICHUSIMHU.

7. CTaHOBIJIEHHE COBETCKOW apXMBHOM CUCTEMBI

7.1.11epBble JEeKpETHI COBETCKOW BIACTH B 0OJIACTH apXUBHOTO eI

7.2.HoBbIe apXuBbI, CO3/IaHHBIC TIPH COBETCKOM BJIACTH, U MOPSAOK MOJIB30BAHMS
HMH.

8.Pa3BuTHE apXMBHOTO Jiesia B JOBOCHHBIN U BOCHHBIN TIEPHOIBI

8.1.Co3nanue HOBBIX apxuBOB B 1930-¢ rT.

8.2.Ilonmoxxenue o ['ocynapcrBeHHoM apxuBHOM (onze ot 29.03.1941. Hosas
cucrema apxuBoB B CCCP.

8.3.Cocrosiaue apxusHoro aena B CCCP B nepuoa Benukoit OteuecTBeHHON BOMHBI.
9.ApxXuBHOE €JI0 B TOCJIEBOEHHBIN NIEPHO]T

9.1.Bnusinue nocnenctsuit BOB Ha apxuBHOE 1e110

9.2.TTonoxenue o 'ocynapcreennom apxusHoM (onae CCCP ot 13.08.1958
9.3.ITonoxenue o ['ocynapcreennom apxuBHoM (pouge CCCP u I'AY CCCP ot
04.04.1980

10. CranoBnenue apxuBHoro Jena B Poccuiickoit denepanu

10.1. MI3MeHeHHus B cCCTEME apXUBHOIO Jieja B CBSI3M C paclialoM COBETCKOMN
cuctemsbl U nipekpaiienrem aesitenbHocti KIICC

10.2. TIpo6yiemMbl IEPeXOaHOTO TIEPUOJIA OT COBETCKOM K COBPEMEHHOW OpraHU3aIiu
apxuBHOro nena Poccun.

11. Drambpl TOCTAaHOBKHY M COBEPIIIEHCTBOBAHUS apXUBHOTO niena B Poccuu (0630p).

O6bem Tekcra o030pa - 1-1,5 crpanunsr; mpudt - Times New Roman, kerns - 14;
uHTepBan - 1,5; nons 2,2,2,2.

Mertoandeckue peKOMEHAAINH 10 COCTaBIEHUIO0 Onbrorpadudeckoro 063opa
bubnuorpaduyeckue 0630psl kak Gpopma HHPOPMHUPOBAHUSI BOSHUKIN B MACCOBBIX
ounbmmoTexax B 20-e TOJIbI, TOT/Ia OHU HA3BIBATUCH «BEUYEPAMHU KUBOU
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CTpyKTypHBIH 2JIEMEHT [Inanupyemsblie pe3ysibTaThl

Ol1ieHOUHbIE CPEACTBA
KOMIIETEHIIUU o0y4yeHus

oubmmorpadum». YMeTh cocTaBisaTh Oubarorpadgudeckuit 0030p — BaKHAS
KOMIIETEHIUS [UIs BeACHUS IyOJUKAMOHHON ¥ HayYHO-IOMYJIIpU3aTOPCKOI
JIeSITEIbBHOCTH apXUBa.

3/1eCh O4EHb BaKHO PACKPBITH KaX1yI0 KHUTY, KQXK/Iblii HCTOUYHUK (B TOM

qrcie, Web-caliT apXuBOB), 1aTh TaKYyIO0 XapaKTEPUCTHUKY, YTOOBI BBI3BATH HHTEPEC Y
yuraTeneil 063opa. MoryT ObITh IPECTAaBIECHbI HE TOJIBKO KHUTH, HO M KOHKPETHBIE
JKypHaJIbHbBIE CTAaThU, apXUBHBIE MaTepUasbl. BaxHo conpoBoxaaTh 0030p
JUTEPATypbl U HICTOUHUKOB 110 BHIOPAHHOH TeMe KOMMEHTApHEM TOI0, KTO U3 YUEHbIX
BHEC B HCCIIEZIOBAHNUE JJAHHOW TEMbl HanOOJIee BECOMBIN BKJIAJl, IEMOHCTPUPOBATH
3HAHUS OCHOBHBIX KOHIEMNIUI B OCBEIIEHUH JaHHOM TeMbl U T.I. BecbMa yMecTHBIM
OyZeT MpUMEHEHHE Pa3IMUHBIX CPEJCTB U MPUEMOB, 0XKUBIIIOIINX 0030p: MOKa3
WUTFOCTpanui, pororpaduii u mp.

0O0630p cOCTOUT U3 TpeX YacTel: BBOJHOW, OCHOBHOM (LIEHTPAIILHON) U
3aKJIFOUYNUTEIBHOM.

B BoaHOI yacT HEOOXOAMMO JaTh XapaKTEPUCTUKY CaMOil TeMbl, 000CHOBATh
AKTyaJIbHOCTb U ITPUBJIEKATEIBHOCTD Ul N3YYAIOIINUX UCTOPHUIO ApXUBOBEICHUS.
[lenTpanpHas yacTh 0030pa MOKET CTPOUTHCS TO-Pa3HOMY. DTO 3aBUCUT OT
TEMaTHUKH, OT CBO€OOpa3Hs peKOMEHAyeMOol TuTepaTypbl. B 3T0it uactu 0030pa
JTA0TCS XapaKTEepPUCTUKH OTOOPaHHBIX KHUT U MCTOYHUKOB. BaxkHo, yT0OBI 0030p
MIPEACTABIISLT COOOM CBSI3HBIN pacckas. PacckaspiBast 0 TOM WM MHOM KHUTE, CIIETYET
IPOIEMOHCTPUPOBATH OOJIOKKY (€CIIU €CTh BO3MOXKHOCTb). BaskHO mpesicTaBUTh
BBIXOJIHbIE JIaHHbIE U3/1aHus. MOXHO HMCIoIb30BaTh (hoTorpaduu 1 KOMMEHTApUU
YUTATEIIECH.

B 0030pe cneayer uepenoBaTh pa3Hble IPUEMbI: OHU JOJKHBI ObITh U TPOCTBIMU, U
OoJtee CIOKHBIMH, CEPbE3HBIMH, HO IPUBJIEKAIOIINE BHUMAHUE 11€JI€BOM ayIUTOPHH
(CTyZeHTHI Balllel TPYIIIbI).

3aKIoYnTeIbHASA YaCTh (MM KOHIIOBKA) 0030pa ColepKUT 000011eHne
paccka3zaHHOTO O KHUTax (MCTOYHMKAX) Ha 3a/IaHHYIO0 TEMY.

['oToBs 0030p, HEOOXOIMMO, €CIIM HE MMPOYUTATh KaXKIYI0 KHUTY, TO JeTaIbHOE
IPOCMOTPETH, 0OpAaTUB BHUMaHUE Ha BCE, YTO OMOYKET BBHIMTPBILITHO PACKPHITH




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIMH

[Tnanupyemble pe3ysibTaThl
oOydeHus

O1neHOYHBIC CPEACTBA

KHUTY: GoTorpaduto, UTATy U T. TI.

bubnmnorpadudeckue cchulkM (YacTH CIPABOYHOTO amlapara JOKYMEHTa, CIIyXKallne
UCTOYHHUKOM Oubmmorpadpudeckoit napopmanuu 06 onyOoJInKOBaHHBIX U
HEONyOJIMKOBAaHHBIX JOKYMEHTax) cienyeT npousBoauth mo ['OCT P 7.0.5-2008.
bubnuorpaduueckas cepiika. O01ue TpedoBaHNs U IPABUIIA COCTABICHMUSL.

BrnanenueM 3HaHUSIMH OCHOBHBIX MPOOJIEM B 00J1aCTH JOKyMEHTOBeAeHus U apxuBoBeaeHus (I1K-3)

3HaTh

OCHOBHBIC TMPOOJEMBbI B 00JaCTH

AOKYMCHTOBCACHHA
APXHUBOBCIACHUS

u

T D

~

IIepeueHnb BOIIPOCOB K 3a4ETY:
4. Victopusi CTaHOBJICHUSI apXUBOBEICHHS KaK HAYKH
5. DTUYECKU KOJIEKC apXUBHUCTOB
6.OCHOBHBIC TTOHSTHS APXUBOBEICHUSI.

TecTsr:

7. Ecnu 13 uAeHTUUKAIIMOHHBIX PEKBU3UTOB Ha JOKYMEHTE, TOCTYIIHBILEM apXUB,
€CTb TOJIBKO TE€KCT ¥ OTTUCK II€4aTH, TO IOMOXKET apXUBHUCTAM yCTaHOBUTD
MOJJIMHHOCTD, aBTOPCTBO U BPEMsI CO3JJaHUS TOKYMEHTA HAyKa ...

Bribepute oauH OTBeET:

a. 'epanpiuka
b. Uadopmaruka
c. Cdparucruka

d. [Taneorpadust

8. B rocynapctBennyto yactb ApxuBHoro ¢onga PO Gpopmupyror cneayrommue
JIOKYMEHTBI:
BeiGepure ouH OTBET:

d. JOKYMCHTBI JOPEBOJIFOIIMOHHOTO IIepuoaa
b. JAOKYMCHTBI COBPEMCHHOI'O ICPUOJAa

C. TOKYMEHTBI COBETCKOI'O Iepruoaa




CTpyKTYpHBIN 2JIEMEHT [Lnanupyembie pe3ysibTaThbl

OueHOYHBIE CPENCTBA
KOMIIETEHIIUU o0yueHHs

d. Bce OTBETHI BEpHBI

9. Kommiekc B3anMOCBSI3aHHBIX M B3aUMOOIIOJIHAEMBIX apXUBHBIX JOKYMEHTOB,
paccKa3bIBAIOIINX O COCTABE U COACPIKaHUM APXUBHBIX MaTEPHUAJIOB, CO3JaBACMbIX Ha
eIMHOI METOANYECKOW OCHOBE ISl IOMCKA APXUBHBIX TOKYMEHTOB M apXHBHOW
uHpOpManH B HeJsX dPPEKTHBHOTO UCIIOIB30BAHUS HA3bIBACTCH. . .

BriGepure oauH OTBeT:

00Bja. CHCTEMO# HAyYHO-CIIPABOYHOTO aIlliapara apXuBa

08/b. IEpBUYHON apXUBHOM JJOKYMECHTAITUCH

0BJC. TOKYMEHTALMEH IEHTPATM30BaHHOI0 TOCYIapCTBEHHOTO yueTa

8/d. BHyTpEHHEH Yy4eTHOW JOKYMEHTAIMEH apXH1Ba

10. Kakoii roposa Ha3bIBalOT «apXUBHOW CcTOIULEH MUpa»?

BriGepute oauH OTBeT:

s, [Taprk

085b. JToHIOH

osic. MockBy

sid. bepnuu

11. Kakue rpynmnsl KpUTEpHEB UCTIONb3YIOTCS MPU SKCIEPTU3E LIEHHOCTU
JIOKYMEHTOB?

BriGepute oauH WM HECKOIBKO OTBETOB:

a. KpUTEPUH IPOUCXOKICHUS
b. KpuTepHUu HEMMPUKOCHOBEHHOCTH

C. KPUTEPHUH COACPKAHU

I .

d. kpuTepun BHEUTHUX 0COOCHHOCTEH JJOKYMEHTOB
12. K cucreme HaydHO-CIIPaBOYHOTO anmapaTa apXuBa OTHOCSTCS:
BeiOepute 0aMH MM HECKOIBKO OTBETOB:

.

d. ornucu

b. xaTamorn
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KOMIIETEHIIUU o0y4yeHus
C. criucok (hoHI0B
d. ykazarenu
YMeTs: pacrno3HaBaTh 0 00pasIy [pakTrueckoe 3aganue Ne 1:

s dexTuBHBIE 1 HEAIPPEKTHBHEIE
CIIOCOOBI PEeLICHUS] OCHOBHBIX
npo0GiieM B obnacTu
JTOKYMEHTOBEICHHUS 1
apXUBOBEACHUS

3ananue 1.M3yuntsb ceTh rocyjapcTBEHHbIX apXuBoB P® 1 apxuBoB cyObekToB PD.
[Tpoananu3upoBaTh OQUIHATBHbBIE CAThI ApXUBHBIX YUPEKICHUN U COCTaBUTh
onucanue 2-x apxuBoB (1 ¢enepanpHoro u 1 apxusa cyobekra PD ) no cxeme

TaOJINLIBI.

Kpurepuit ananusa caiita apxuBa

Iloka3arenn

[lonHOE HaMEHOBaHUE

OdunmanbHpIi calT apXrBa (CCHUIKH)

Kewm co3man apxuB (yupeauTenn).

Korma co3man apxus.

I/ICTOpI/IH INEPECUMCHOBAHM

Yka3arh B XpOHOJIOTHYECKON
MOCJIEA0BATEIbHOCTH MPEKHUE
HalMEHOBAHMS apXMBa C KpallHUMM JaTaMu

M cTOYHNKN KOMITJIEKTOBAHUS apxXunBa

[lepeueHnb HOHIOB, APXUBHBIX
KOJUJIEKIIUHA

KommaecTBo CIAVMHUI] XPaHCHUA

KonruecTBo 0c000 1IEHHBIX JOKYMEHTOB

KommaecTBo APXUBOXPAaHUIINII]

KoanyecTBO YNTAJbHEIX 3a710B

KonruecTBo pabOTHUKOB

Haynnune 3J1eKTPOHHBIX OMUCE Ha CalTe

[TpucyrcTByroT. Pexum goctyna: http. ..
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(Yka3aTh Ha HATMYUE U MPEJACTABUTH
CCBUIKY)

OTCyTCTBYIOT.

Hanuuue JlocTyn K 3JIEKTPOHHBIM
apxuBaM (yKa3aThb COEpKaHUE
DIIEKTPOHHBIX APXUBOB U CEJIATH
CCBUIKY):

(DneKTpOHHBIN apxuB GoHI0B COBETCKOM
BOCHHOM agMHUHUCTpanuy B ['epmanun
1945-1949. Pexxum

imoctymna: http://svag.unc.edu

[lyOnukamoHHas AesITEIbHOCTh apXHUBa
3a 2 MOCIEIHUX roja.

Yka3arb, Kakue JOKyMEHTbI ObLIN
OIyOJIMKOBaHbI

BricTaBouHas 1eITEILHOCTD apxXuBa 3a 2
ITOCJICIHHUX I'oaa.

Ha3BaTh BEICTABKU

/lesITebHOCTD 110 BOCCTAHOBIICHHIO
(pecTaBpanuu JOKYMEHTOB)

1H(opmariys BHOCUTCS U3 OTYETHBIX
ITOKYMEHTOB, Pa3MELICHHBIX Ha CalTe

Hanuuue 31eKTpOHHOTO pecypca s
[IpreMa OT IPAXKAAH 3aIPOCOB O
[IPEIOCTABICHUN apXUBHOW CIIPABKH,
APXUBHOM BBITUCKU, HTHPOPMAITIOHHOTO

11 CbMa

[IpucyrcTByeT. Pesxkxum moctyna: http. ..
OTtcyTcTBYET

Howmep apxuBa, BeIOMpaeMoro AJis aHajIu3a, COOTBETCTBYET MOPSIKOBOMY HOMEPY B
cnucke rpynmnsl. Ecnu B rpynmne 6onee 15-Tu 4yenoBek, TO, HAYMHAs C MIECTHAIIATOTO
CTYJIEHTa, OTYET TOCApXUBOB HaunHaeTcs ¢ Ne 1.

Criucok (penepaibHBIX apXHUBOB

1. ®denepanbHOE Ka3eHHOE yupexaeHue «I'ocy1apcTBEHHbBIN apXUB
Poccuiickoit ®eneparun» (CAPD)

2. ®denepanpHOE Ka3eHHOE yupexkaeHue «Poccuiicknii rocyiapCTBEHHBIN
apxuB Boenno-Mopckoro ®nora» (PITABM®)

3. ®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN

apxuB ApeBHUX akToB» (PI'AJIA)
4, denepanbHOE Ka3eHHOE YupexaeHne «Poccuiickuili rocy1apCTBEHHBIN
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10.

11.

12.

13.

14.

15.

apxuB KHHO(PoTO10KyMeHTOBY» (PITAK®D/])

®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuil rocyqapCTBEHHBIN
apxuB JaUTEpaTypsl U UcKyccTBa» (PT"AJIN)

®denepanbHOE Ka3eHHOE YupexaeHue «Poccuiickuii rocy1apcTBEHHBII
apxuB HoBeiien ucropun» (PITAHN)

®enepaibHOE Ka3eHHOE yupexaeHne «POCCUICKUI TOCYIapCTBEHHBIN
apXuB HayyHO-TeXHH4YecKoi nokymeHtauun» (PITAHT/)
®DenepaibHOE Ka3eHHOE yupexaeHne «POCCUICKNN TOCYTapCTBEHHBIN
apxuB colMangbHO-nosmTuueckor uctopun» (PI'ACIIN)
®DenepaibHOE Ka3eHHOE yupexaeHne «POCCUICKUI TOCYIapCTBEHHBIN
apxuB (poHO0KYMeHTOB» (PI"TAD/I)

®@enepaibHOE Ka3eHHOE yupexaeHne «POCCUICKU TOCYIapCTBEHHBIN
apxuB 2KOHOMHKN» (PT'AD)

denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
BoeHHbIN apxuB» (P['BA)

®denepanbHOE Ka3eHHOE yupexkaeHue «Poccuiickuii rocyapCTBEHHBIN
BOEHHO-UcTOpHueckuil apxus» (PI'BUA)

denepanbHOE Ka3eHHOE yupexkaeHue «Poccuiickuii rocyjapCTBEHHbBIN
ucropudeckuii apxus» (PTUA)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
ucropudeckuii apxus [lansnero Boctoka» (PT A JIB)

Ouinan genepalibHOTO Ka3eHHOTO yupexaeHus «Poccuiickuii
rOCy/IapCTBEHHBIN apXUB HAYYHO-TEXHUUECKOMN TOKyMEHTALlUN» B

r. Camape (Ounmman PCAHT/I)

Crnucok apXuBHBIX yupexkaeHHH cyObekToB PO MOXKHO yBUIETh Ha
caiire: http://new.rusarchives.ru/state/list.shtml

Br160op apxuBHoro yupexjaeHusi cyobekra PO cBoO6OHBIN.
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Bnaners:

HpaKTI/I‘-IGCKI/IMI/I HaBbIKaAMH
pEIIeHHs OCHOBHBIX ITPOOJIEM B
00JacTH JOKYMEHTOBEICHUS U
apXUBOBEACHHUS 110 00pa3ily

KonTtponsHas padora

3ananue 1. Hanucars 3cce, mpeacTaBuTh CBOE 000CHOBAaHHOE MHEHUE 110 TIOBOY
BbICKa3bIBaHUs apxuBapuyca HannonansHoro apxusa Kananer T. Kyk o Tom, 4To
«MHP TEPSAET CBOIO MaMATh B JIEKTPOHHBIN Bek». O0beM TekcTa 300-350 cioB (¢
IpeyioraMu, CO3aMU U YaCTULIAMHU).
3amanue 2. CoctaBbTe OMOIHOrpaduyeckuii 0030p 1o pazaeny «Mcropus apXuBHOTO
nena B Poccun». Kaxplil cTyieHT pa3pabaThiBaeT OJIHY TEMY U3 CIIHMCKa,
pacnoioxkeHHOro Huxe. HoMep TemMbl COOTBETCTBYET MOPSAIKOBOMY HOMEPY B
CIIMCKe rpymibl (eciiu B rpymnme 11 yenoBek U MeHbIle, BOUPAIOTCs TEMBI 110
HOMepaM 0e3 «pacuupureneit» -1,2,3 u T.1.; ecau 0oJiblie, TO BBIOUPAIOTCS TEMBI €
pacmmpurensamu — 1.1, 1.2, 2.1 u 1.1.; eciu cTyA€HTOB B TpyIiie 0oibiie 22-X, TO
TEMBI BEIOMPAIOTCS B TIOPSIKE CIECTOBAHUH U O€3 paCIIMPEHUs, U C PACIIUPEHUEM —
1, 1.1, 1,2 u T.1.). TeMbr 0030pOB HE JOJKHBI TOBTOPATHCS!

Tembl s 6ndmorpaduaeckux 0030poB
1.CranoBnenue apxuBHoro aena B Kuesckoit Pycu
1.1.0cHoBHBIe Buabl JoKymMmeHTOB Kuesckoit Pycu
1.2. Texnonorun n nenu xpanenus Kuesckoi Pycu
2.ApxuBHoe geno B MockoBckoil Pycu
2.1.CraHoBiieHHE apXUBHOTO jena B MockoBckoil Pycu
2.2.®opmupoBaHue U QyHKIIMOHUPOBAHUE CETU NMPUKA3HBIX apXUBOB
3.ApxuBnHoe geno B X VIII B.
3.1. Yopasnenueckue pedopmel [letpa | u apxuBnoe aeno Poccun
3.2. Ilopsaiok ydera u XpaHEHHs! apXHUBOB B METPOBCKYIO U MOCTIETPOBCKYIO MOXH.
4.ApxuBHOE Z1eJ10 B niepBoii mosioBuHe XIX B.
4.1.MuHnucrepckas cuctema AeJIONPOU3BOACTBA U apXMBHOE Jei0 Havyana XIX B.
4.2. Yder apXuBOB, IBOJIOLIMS apXUBHOTIO JieJia B Havalie U cepenune XIX B.
5.ApxuBHOE 110 BO BTOpoi nosioBuHe XIX B.
5.1.Bnusiaue pedopm Anekcanzapa Il va apxuBnoe geno Poccun.
5.2.Cuctema apXUBHOIO JI€Jla U €r0 COBEPILIEHCTBOBAHKUE BO BTOPOii nonoBuHe XIX
B.
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6. ApxuBHoe zeno Ha pyoexe XIX-XX BB.

6.1.CocrostHue apxuBHOro neia Ha pyoeke XIX—XX BB.

6.2.MeTobl Opraiu3anyy apXuBHOTO XpaHEHUsI JOPEBOIIOLIMOHHON Poccun,
YHACJIeIOBAHHBIE COBETCKMMH apXUBHBIMU YUPEXKICHUSIMHU.

7. CTaHOBIJIEHHE COBETCKOW apXMBHOM CUCTEMBI

7.1.11epBble JEeKpPETHI COBETCKOW BIACTH B 0OJIACTH apXUBHOTO JE€NIa

7.2.HoBbI€ apXUBbI, CO3/IaHHBIC TIPH COBETCKOM BJIACTH, U MOPSAOK MOJIB30BAHUS
HMH.

8.Pa3BuTHE apXMBHOTO Jiesia B JOBOCHHBIN U BOCHHBIN TIEPHOIBI

8.1.Co3nanue HOBBIX apxuBOB B 1930-¢ rT.

8.2.Ilonmoxxenne o ['ocynapcrBerHom apxuBHOM (donHzae oT 29.03.1941. Hopas
cucrema apxuBoB B CCCP.

8.3.Cocrosinue apxusHoro aena B CCCP B nepuoa Benukoit OTeuecTBEHHOM BONHBI.
9.ApxXuBHOE €JI0 B TOCJIEBOEHHBIN NIEPHO]T

9.1.Bnusinue nocnenctsuit BOB Ha apxuBHOE 1e110

9.2.TTonoxenwue o 'ocynapcrBennom apxuBHoM ¢onrae CCCP ot 13.08.1958
9.3.ITonoxenue o I'ocynapcreenHom apxuBHoM (pouge CCCP u 'AY CCCP ot
04.04.1980

10. CranoBnenue apxuBHoro Jena B Poccuiickoit denepanu

10.1. MI3MeHeHHus B cCCTEME apXUBHOIO Jieja B CBSI3M C paclialoM COBETCKOMN
cuctemsbl U nipekpaiienrem aesitenbHocti KIICC

10.2. TIpo6yiemMbl IEPeXOaHOTO TIEPUOJIA OT COBETCKOM K COBPEMEHHOW OpraHU3aIiu
apxuBHOro nena Poccun.

11. Drambpl TOCTAaHOBKHY M COBEPIIIEHCTBOBAHUS apXUBHOTO niena B Poccuu (0630p).

O6bem Tekcra o030pa - 1-1,5 crpanunsr; mpudt - Times New Roman, kerns - 14;
uHTepBai - 1,5; nons 2,2,2,2.

Metoandeckue peKOMEHIAINH 0 COCTaBICHUIO OMOIHOrpaduIecKkoro 063opa
bubnuorpaduyeckue 0630psl kak Gpopma HHPOPMHUPOBAHUSI BOSHUKIN B MACCOBBIX
ounbmmoTexax B 20-e TOJIbI, TOT/Ia OHU HA3BIBATUCH «BEUYEPAMHU KUBOU
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CTpyKTypHBIH 2JIEMEHT [Inanupyemsblie pe3ysibTaThl

Ol1ieHOUHbIE CPEACTBA
KOMIIETEHIIUU o0y4yeHus

oubmorpadumn». YMETh cocTaBisaTh Oubmorpadudeckuii 0030p — BaKHas
KOMIIETEHIUS [UIs BeACHUS IyOJUKAMOHHON ¥ HayYHO-IOMYJIIpU3aTOPCKOI
JIeSITEIbBHOCTH apXUBa.

3/1eCh O4EHb BaKHO PACKPBITH KaX1yI0 KHUTY, KQXK/Iblii HCTOUYHUK (B TOM

gucie, Web-caliT apXuBOB), 1aTh TAKYIO XapaKTEPUCTUKY, YTOOBI BBI3BATH HHTEPEC Y
yuraTeneil 063opa. MoryT ObITh IPECTAaBIECHbI HE TOJIBKO KHUTH, HO M KOHKPETHBIE
JKypHaJIbHbIE CTaThU, apXUBHBIE MaTepHasbl. BaxHo conpoBoxaaTh 0030p
JUTEPATypbl U HICTOUHUKOB 110 BHIOPAHHOH TeMe KOMMEHTApHEM TOI0, KTO U3 YUEHbIX
BHEC B MCCJIEZIOBAHNE JaHHOU TEMbl HanbOJIee BECOMBIN BKJIaJ], IEMOHCTPUPOBATH
3HaHUSI OCHOBHBIX KOHLEMIIMUN B OCBEILEHUH JaHHOH TeMblI U T.11. BecbMa yMecTHBIM
OyZeT MpUMEHEHHE Pa3IMUHBIX CPEJCTB U MPUEMOB, 0XKUBIIIOIINX 0030p: MOKa3
WUTFOCTpanui, pororpaduii u mp.

0O0630p cOCTOUT U3 TpeX YacTel: BBOJHOW, OCHOBHOM (LIEHTpaIbHON) U
3aKJIFOUYNUTEIBHOM.

B BoaHOI yacT HEOOXOAMMO JaTh XapaKTEPUCTUKY CaMOM TeMbl, 000CHOBATh
AKTyaJIbHOCTb U ITPUBJIEKATEIBHOCTD Ul N3YYAIOIINUX UCTOPHUIO ApXUBOBEICHUS.
[lenTpanpHas yacTh 0030pa MOKET CTPOUTHCS TO-Pa3HOMY. DTO 3aBUCUT OT
TEMaTHUKH, OT CBO€OOpa3Hs peKOMeHAyeMoil TuTepatypsbl. B 3ol uactu 0030pa
JTA0TCS XapaKTePUCTUKH OTOOpaHHBIX KHUT U KICTOUHUKOB. BaxxHO, yTOOBI 0030p
MIPEACTABIISLT COOOM CBSI3HBIN pacckas. PacckaspiBast 0 TOM WM MHOM KHUTE, CIIETYET
IPOIEMOHCTPUPOBATEH O0JIOKKY (€CJIN €CTh BO3MOXKHOCTh). Ba)kHO Mpe/icTaBUTh
BBIXO/IHbIE JIaHHbIE U3/1aHus. MOXHO Mcnoib30BaTh (oTorpaduu U KOMMEHTApUU
YUTATEIIECH.

B 0030pe cneayer uepenoBaTh pa3Hble IPUEMbI: OHU JOJKHBI ObITh U TPOCTBIMU, U
OoJtee CIOKHBIMH, CEPbE3HBIMH, HO IPUBJIEKAIOIINE BHUMAHUE 11€JI€BOM ayIUTOPHH
(cTyZeHTHI Balllel TPYIIIbI).

3aKIoYnTeIbHASA YaCTh (MM KOHIIOBKA) 0030pa ColepKUT 000011eHne
paccka3zaHHOTO O KHUTrax (MCTOYHHMKAX) Ha 33JaHHYIO TEMY.

['oToBs 0030p, HEOOXOIMMO, €CIIM HE MMPOYUTATh KaXKIYI0 KHUTY, TO JeTaIbHOE
IPOCMOTPETH, 0OpAaTUB BHUMAaHUE Ha BCE, YTO MOMOXKET BBIMTPBIITHO PACKPHITh
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KHUTY: GoTorpaduto, UTATy U T. TI.

bubnuorpaduyeckue ccbulKM (4aCTH CIIPABOYHOTO alliapaTa JOKYMEHTa, CIIyKallue
UCTOYHHUKOM Oubmmorpadpudeckoit napopmanuu 06 onyOoJInKOBaHHBIX U
HEONyOJIMKOBAaHHBIX JOKYMEHTax) cienyeT npousBoauth mo ['OCT P 7.0.5-2008.
bubnuorpaduueckas cepiika. O01ue TpedoBaHNs U IPABUIIA COCTABICHMSL.

BJIaJICHUEM TCH/ICHIIMSIMU Pa3BUTUS HHPOPMAIITMOHHO-TOKYMEHTAIIMOHHOTO U 00ecIieueHus ynpasicHus apxuBHoro jaeia (ITK-5)

3HaTh

OCHOBHBIC TCH/ICHIINU Pa3BUTHUS
MH(POPMAIIMOHHO-
JTOKYMEHTAI[HOHHOTO U
o0ecrieyeHns yrpaBJIeHUsS
apXMBHOTO JIeNa

IIepeueHnb BOIIPOCOB K 3a4ETY:
7. @opMHUpOBaHUE apXUBHBIX HHPOPMALMOHHBIX PECYPCOB coBpeMeHHOM Poccuu.
8. [Tonsarue «ApxusBHbIi dhona Poccuiickoit Pemepariuny
9.ApxuBHBIE JOKYMEHTHI, HE BXOJAIINE B apXUBHBIN Goug PO

TecTsr:

13. DTH4eckuil KOJEKC apXUBUCTOB, MPUHATHIN B 1996 r. nelicTByeT. ..
Br16epute ofuH OTBET:

oBja. TONIbKO B EBporie

8ib. Tonbko B Kutae

0BJC. TOJILKO B AMEpHKE

8id. BO BceM MHpe

14. Kakue 13 nepeyrcIeHHbIX KPUTEPUEB OTHOCATCS K TPYIIE KPUTEPUEB 110
IIPOUCXOXKACHUIO?

BeiOepuTe O1MH HITH HECKOJIBKO OTBETOB:

8/, POJTb M MECTO OPraHU3aIlMU B CHCTEME TOCYAaPCTBEHHOTO YIPABICHUS WIIH
KOHKPETHOW OTpPAaCIiv, 3HAUMMOCTb BBIIIOJTHIEMBIX €10 (PyHKINH

85b. 3HAYMMOCTh COOBITHUS (SIBJICHHS), OTPAKCHHOTO B IOKYMEHTE

Blic. 3HAUEHHE (PM3MYECKOTO JIMIIA B XKH3HU 00IIeCTBa

sid. Bpemst 1 MeCTO 00pa30BaHMs JOKyMEHTA

15. TTonb3yroTcs 4-Ms TIpaBHJIAMUA COCTABJICHHUS CXEMBbI KITAaCCH(DUKAIINK apXUBHBIX
JOKYMEHTOB, YKa)KUTE, KAKOH/-He 13 HUKENEPEUNCICHHBIX TPU3HAKOB MOTYT
UCIIOJIL30BATRCS IS KiIacCuUKaImn?
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I .

BriOepute 0MH WM HECKOJIBKO OTBETOB:
a. CTPYKTYpPHBII

b. HoMuHaATBHEBIH

C. KOPPECIOHIEHTCKHUIA

d. XxpoHOIOTHYECKHiA

16. ®onmoodpazoBareneM Ha3bIBACTCH. . .

Br1bepute oauH OTBET:

008ja. apXMBHBIA (POHJI, COCTOSALIMN M3 JOKYMEHTOB, 00Pa30BaBILIMXCS B IIPOIIECCE
KHM3HU M JICITEIIbHOCTH (PU3MUYESCKOTO JIMIIA, CEMbH, pOJa

©85b. COBOKYITHOCTh apXUBHBIX JJOKYMEHTOB, HCTOPHUYECKH W/HIIH JOTUYECKU
CBSI3aHHBIX MEXY COO0M

BJic. BITajieTIel] apXUBHBIX JOKYMEHTOB, Y KOTOPOTO €CTh IIOJIHOMOYHS 1O
PaCHOPSHKCHUIO apXUBHBIMH JIOKYMEHTAaMH B TIpe/ieiax, YCTAHOBJICHHBIX 3aKOHOM
WU JIOTOBOPOM

sid. ropuanveckoe WM GU3NIECKOoe JIUIIO, B IPOLIECCEe ASATEIBHOCTH KOTOPOTO
o0pa3zyercst JOKYMEHTAJIbHbIH (POH

17. Kak rutanupyeTcst pemarth npoodiieMy HEXBaTKHU TIIOMIA e ISl XpaHEHUS
ApxusHoro ¢ponga PD?

BeiOepuTe OMH HITH HECKOIBKO OTBETOB:

8fa. COKpaTHTh CPOKU XPaHEHHUS JIOKYMEHTOB TI0 JITYHOMY COCTaBY

8ib. [TepeBecTr TOKYMEHThI APXUBHOTO (DOH/IA B AJIEKTPOHHBIN BHU]I, & OPUTHHAIIBI
YHUYTOXHUTH U OCBOOOJIUTH MECTO

sjic. [ToCTpOUTH HOBBIE APXMBOX PAHIITHILA

osid. [TepecMOTpeTh EPEUHH CO CPOKAMU XPAHEHHUS JTOKYMEHTOB

18. JlIokyMeHT apXuBa, COCTABJICHHBIN Ha OJIaHKE apXHUBa, UMEIOIITUI IOPUINIECCKYIO
CHJTY ¥ COJIepKaIluil IOKYMEHTHYIO HH(OPMAIUIO O MTPEMETE 3aIpoca C YKa3aHHEM
ApXMBHBIX MH(POB ¥ HOMEPOB JIUCTOB SMHUI] XPAHCHHUS T€X apXHUBHBIX
JJOKYMEHTOB, HA OCHOBAHUHU KOTOPBIX OHA COCTABJICHA, HA3bIBACTCH. . .
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BriGepure ouH OTBET:

08ja, ApXHUBHOM BBIITUCKOMN

85b. ApXUBHO# KOIHEeH

0Bjic. ApXHUBHOM CIIpaBKOM

sid. TH(OopMaMOHHBIM TUCHMOM

YMmers

aHAJIN3UPOBATh TEHICHIIUU
pa3BUTHA UH(OOPMALIMOHHO-
JOKYMEHTAIlMOHHOT'O U
o0ecrnieueHus yrnpaBiIeHHUs
apXUBHOTO JIea

[Ipaktuueckoe 3amanue Ne 1:

3amanue 1.M3yuuTh ceTh TOCYIapCTBEHHBIX apXUBOB PD 1 apxuBoB cyOBbeKkTOB PD.
[TpoananusupoBaTh 0pULIMATIBHBIE CATHI ApXUBHBIX YUPEKACHUN U COCTAaBUTh
onucanue 2-x apxuBoB (1 penepanpHoro u 1 apxuBa cyorekra PD ) mo cxeme

TaOIALIBI.

Kpurepuit ananusa caiita apxuBa

Iloka3arenn

[lon1HOEC HAMMEHOBAHUE

OdunmanbHbIi caiT apxuBa (CChUIKH)

Kewm co3man apxuB (yupeauTenn).

Korma co3man apxus.

lcTopus nepenMeHOBaHUs

YkazaTh B XpOHOJIOTUYECKOM
MOCTIEI0BATEIHbHOCTH MPEKHHE
HAaMMCHOBAHUA apXHBa C KpaﬁHHMH aaramMu

M CcTOYHHUKYN KOMITJIEKTOBAHUS apXnBa

[lepeueHb GOHIOB, APXUBHBIX
KOJUICKLIUH

KommaecTBo CANMHUI] XPAaHCHUA

KonruecTBo 0c000 1IEHHBIX JJOKYMEHTOB

Ko11uecTBO apXMBOXPaHUIIMIL

KonndecTBO YUTaIbHEIX 3aJ10B

KonnuecTBo pabOTHUKOB




CTpyKTypHBIN JIEMEHT
KOMIICTCHIIN N

[Tnanupyemble pe3ysibTaThl
oOydeHus

Ol1ieHOUHbIE CPEACTBA

Hanuyue 371eKTpOHHBIX ONUCEN Ha canuTe
(yKa3zaTh Ha HAJIMYME U NPEJICTABUTD
CCBLIKY)

[TpucyrcTBytoT. Pesxum nocryma: http...
OTCYTCTBYIOT.

Hanuuwue JlocTyn K 37IEKTPOHHBIM
apxuBaMm (yKazaTh COJIEpKaHUE
HIIEKTPOHHBIX APXUBOB U CHEJIAThH
CCBUIKY):

DneKTpOoHHBIN apxuB (HoH10B COBETCKOM
BOCHHOM aMUHUCTpaluu B ['epMannn
1945-1949. Pexxum

Imoctyna: http://svag.unc.edu

[TyOuKarmoHHAasK AeATSIIbHOCTh apXHBa
3a 2 OCHEIHUX To/a.

VkazaTh, Kakue JOKYMEHTBI ObLIH
OIyOJIMKOBaHbI

BricTaBouHas AESATEIBHOCTh apXUBa 3a 2
[TOCJTIEHUX TOJ1a.

HazBaTh BeicTaBKU

/e TeTbHOCTh IO BOCCTaHOBJICHUIO
(pecTaBpaliuy JOKYMEHTOB)

I HpopMalyss BHOCUTCS U3 OTUETHBIX
ITOKYMEHTOB, Pa3MELICHHBIX HA CalTe

Hanuuue 351eKTpOHHOTO pecypea s
[prueMa OT FPaKJIaH 3apOCOB O
[IPEA0CTABICHUH apXUBHOM CIIPABKH,
APXUBHOW BBITUCKU, HHPOPMAITHOHHOTO

[I1CbMa

[IpucyrcTByer. Pexxum nocryna: http. ..
OTcyTcTBYET

Howmep apxuBa, BEIOMpaeMoro Juis aHaJln3a, COOTBETCTBYET MOPSAIKOBOMY HOMEPY B
cniucke rpynmnsl. Eciu B rpynne Oosiee 15-Tu yenoBek, To, HAUMHAS ¢ MIECTHAIATOrO
CTYIEHTa, OTYET rOCAPXUBOB HaunHaeTcs ¢ Ne 1.

Crnucok (enepaibHbIX apXUBOB

1. ®denepanbHOE Ka3eHHOE yupexaeHue «I oCcy1apCTBEHHbIN apXUB
Poccuiickoit ®enepanun» (CAPD)

2. ®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
apxuB Boenno-Mopckoro ®nora» (PTABMO®)

3. denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN

apxuB apeBHHX akToB» (PI'AJIA)
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10.

11.

12.

13.

14.

15.

®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB KHHO(P0TOo10KyMeHTOB» (PITAK®D/T)

®enepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apXuB JUTepaTypsl 1 ucKyccTBay (PT"AJIN)

®denepanbHOE Ka3eHHOE YupexaeHue «PoCCHICKUI ToCyJapCTBEHHBIN
apxuB HoBeitmei ucropun» (PIC’AHN)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apXuB HAy4yHO-TeXHHUYECKOM nokymentauumn» (PITAHT/)
®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apXHB COLMAIILHO-TIONUTHYECKON uctopuny» (PI"ACIIN)
®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
apxuB GoHO0KYMEHTOBY (PTTAD]I)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuii rocy1apCTBEHHBIN
apxuB sKoHOMUKH» (PT'AD)

denepanbHOE Ka3eHHOE yupexaeHne «Poccuiickuil TocyqapCTBEHHBIN
BoeHHBIN apxuB» (P['BA)

®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBIN
BOECHHO-UcTOpHueckuil apxus» (PITBUA)

®denepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
ucropudeckuii apxus» (PITA)

DdenepanbHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIN
ucropudeckuii apxus Jlanbuero Bocroka» (PIA JIB)

dunmnan genepaabHOro Ka3eHHOro yupexaenus «Poccuiickuii
rOCyJapCTBEHHBIN ApXUB HAYYHO-TEXHUYECKOMN JTOKYMEHTALUN) B

r. Camape (Gunuan PITAHT/I)

Criucok apxXuBHBIX YUpekaeHUN cyobekToB PO MOXKHO yBUAETH Ha
caiire: http://new.rusarchives.ru/state/list.shtml

Bei0op apxuBHOTO yupexaeHus cyobekra PO cBOOOIHBIH.
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Bnanets

HaBBIKAMU PEIICHUS 33/1a4 B
00JIaCTH TEHACHINI pa3BUTHS
nH(pOPMaIMOHHO-
AOKYMCHTAIIUOHHOT'O 1
o0ecrieueHns ypaBIeHHsI
aApXUBHOTO JIeJia 1o 00pasiy

KontponbHas pabora

3ananue 1. Hamucats 3cce, MpeacTaBuTh CBOE 000CHOBAHHOE MHEHUE 110 TIOBOY
BbICKa3bIBaHUs apxuBapuyca HannonansHoro apxusa Kanager T. Kyk o Tom, uTo
«MUp TEpSET CBOIO NMaMATh B AIEKTPOHHBIN Bek». O0bem TekcTta 300-350 cios (¢
MpeioraMu, CO03aMU U YaCTUIIAMHU).
3ananue 2. CocraBbTe Oubnnorpapuueckuii 063op no paszaeny «cropus apxuBHOro
nena B Poccun». Kaxplil cTyieHT pa3padaThiBaeT OJIHY TEMY U3 CIIHCKa,
pacnoyioxkeHHOro Huxe. HoMep TeMbl COOTBETCTBYET MOPSIKOBOMY HOMEPY B
CIUCKe Tpymiibl (eciu B rpymme 11 yenoBek u MeHblile, BOUPAIOTCs TEMBI 110
HOMepam 0e3 «pactmpurenein» -1,2,3 u T.1.; eciiu 00JIblIe, TO BHIOUPAIOTCS TEMBI C
pactmmpurensmu — 1.1, 1.2, 2.1 u T.1.; €ci CTYACHTOB B Tpymre 6onblie 22-X, TO
TEMBI BEIOMPAIOTCS B TIOPSJIKE CIIETIOBAHUU U 0€3 pacIIMPEHUs, U ¢ PaCIIUPEHUEM —
1, 1.1, 1,2 u T.1.). Tembl 0030pOB HE JTOJDKHBI TOBTOPSATHCS !

Tembl nist 6ubmuorpaduaeckux 0030poB
1.CtanoBnenue apxuBHoro jena B Kueckoit Pycu
1.1.0cHoBHbIe BUbI TOKyMeHTOB Kuesckoii Pycu
1.2. Texnonoruu u uenu xpanenus: Kuesckoii Pycu
2.ApxuBHoe €10 B MockoBckoil Pycu
2.1.CraHoBiieHHe apXUBHOTO Jies1a B MockoBckoil Pycu
2.2.®opmupoBaHue U PyHKIMOHUPOBAHUE CETU NMPUKA3HBIX apXUBOB
3.ApxusHoe geno B XVIII B.
3.1. Yopasnenueckue pedopmel [letpa | u apxuBnOe neno Poccun
3.2. Ilopsaiok ydera u XpaHEeHHs! apXHUBOB B METPOBCKYIO U MOCTIIETPOBCKYIO MOXH.
4.ApxuBHoe Je10 B niepBoi nojoBuHe XIX B.
4.1 MuHucrepckas cuctema JAeJI0Npor3BOICTBa U apXUBHOE Aesio Havana XIX B.
4.2. Yder apXuBOB, 3BOJIIOLIHS apXUBHOTO JieJa B Havale u cepeanne XIX B.
5.ApxuBHOE €10 BO BTOpoi nosioBuHe XIX B.
5.1.Bnusaue pedopm Anekcanzapa Il va apxuBnoe geno Poccun.
5.2.CucTtema apXMBHOTI'O JI€Jla ¥ €r0 COBEPIIEHCTBOBAHKME BO BTOPOM nosioBuHe XIX
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B.
6. ApxuBHoe z1e110 Ha pyoeke XIX-XX BB.

6.1.Cocrosinue apxuBHOTrO jesa Ha pyoexe XIX—XX BB.

6.2.MeTo/1bl OpraHu3aly ApXUBHOTO XPaHEHUSI 1I0PEBOIOLIMOHHON Poccun,
YHaCJIeIOBAHHBIE COBETCKHUMH apXUBHBIMU YUPEKJICHUSIMHU.

7. CTaHOBJIEHHE COBETCKOM apXUBHOM CUCTEMBI

7.1.11epBble Je€KpETHI COBETCKOW BJIACTH B 00JIACTH apXUBHOTO 1A

7.2.HoBble apXUBbI, CO3/IaHHbIE ITPH COBETCKOM BIACTH, U MOPSAOK MOJIb30BAHMS
HMH.

8.Pa3BuTHE apXUBHOTO Jiefia B JOBOCHHBI U BOEHHBIN NIEPHOJIbI

8.1.Co3nanue HOBbIX apXxuBOB B 1930-¢ rT.

8.2.Ilonmoxxenne o 'ocynapctBerHOM apxuBHOM (GoHzAe oT 29.03.1941. HoBas
cuctema apxusoB B CCCP.

8.3.Cocrosiaue apxuBHoro jena B CCCP B nepuon Bennkoit OTedecTBEHHOM BOMHBI.
9.ApxHBHOE €10 B OCIEBOEHHBIN MTEPUO/T

9.1.Bnmusinue nocnencreuii BOB Ha apxuBHOE €110

9.2.Ilonoxenue o 'ocynapctBenHom apxuBHoM (onae CCCP ot 13.08.1958
9.3.ITonoxenue o 'ocynapcreennom apxuBHoM (ouae CCCP u I'AY CCCP ot
04.04.1980

10. CranoBnenue apxuBHoro aena B Poccuiickoit @eneparuun

10.1. VI3MeHeHust B CCTEME apXUBHOTIO Jiejla B CBSI3M C paciajoM COBETCKOM
cucreMsl U npekpamennem neareasaocty KIICC

10.2. ITpo6GieMbl TepexoaHOTO TIEPHOa OT COBETCKON K COBPEMEHHOM OpraHu3aIiuu
apxuBHOro zena Poccun.

11. Drambl IOCTaHOBKM M COBEPILICHCTBOBAHUS apXUBHOTO Jiea B Poccuu (0030p).

O6mem Tekcra 0630pa - 1-1,5 crpanunss; mpudt - Times New Roman, kerms - 14,
uHTepBan - 1,5; mons 2,2,2,2.

MeTtoaudeckue peKOMEHIalUK MO0 COCTaBIIEHUI0 OubInorpaduaeckoro od3opa
bubnuorpaduueckue 0630psl kKak Gopma HHOOPMUPOBAHMS BOSHUKIIA B MACCOBBIX
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oubimorekax B 20-e ro/Ipl, TOT1a OHU HA3bIBAIUCH «BEUEPAMU )KUBOKH
oubmuorpadumn». YMETh coCTaBIsITh OnOIHOTrpaduueckuii 0030p — BakHAs
KOMIIETEHIIHS [Tl BEACHUS ITyOJIUKAIIMOHHON M HAyYHO-TIOMYJISIPU3aTOPCKOM
JIeATEIbHOCTH apXUBa.

3/1ech OUEHb BAXKHO PACKPBITh KAXKYIO KHUTY, KaX/Iblil HICTOUYHUK (B TOM

yrcine, Web-caliT apxuBOB), 1aTh TaKyI0 XapaKTEPUCTUKY, YTOOBI BEI3BATH HHTEPEC Y
yuTarenae 063opa. MoryT ObITh PEACTABIEHBI HE TOJIbKO KHUTH, HO U KOHKPETHbIE
JKypHaJIbHBIE CTaThU, ApXUBHBIE MaTepUasbl. BaxHO compoBokaaTh 0030p
JUTEPATypbl U UCTOUYHUKOB 110 BEIOPAaHHON TEME KOMMEHTAPUEM TOTO, KTO U3 YUEHBIX
BHEC B HCCIIEZIOBAaHKE JAHHOW TEMbl HanbOJIee BECOMBIN BKIIaJ], IEMOHCTPUPOBATH
3HAHUS OCHOBHBIX KOHIEMIINI B OCBEIIEHUH JaHHOU TeMBI U T.I1. BecbMa yMeCTHBIM
OyzZeT MpuMEeHEeHHE Pa3IMYHBIX CPEJCTB U MPUEMOB, 0>KUBIIIONINX 0030p: MOKa3
WJUTIOCTpanuii, pororpaduii u np.

O0630p cOCTOUT U3 TpeX YacTeil: BBOJHON, OCHOBHOM (LIEHTpalIbHOM) U
3aKITOYUTEIBHOMN.

B BoaHOI yacTu HEOOXOAMMO JaTh XapaKTEPUCTHKY CaMOM TeMbl, 000CHOBATH
aKTyaJIbHOCTb U IIPUBJIEKATEIbHOCTD JJIS1 U3YYaIOLUX UCTOPUIO aPXUBOBEICHMS.
[{enTpanpHas 4acTh 0030pa MOKET CTPOUTHCS MMO-Pa3HOMY. DTO 3aBUCHUT OT
TEMaTHKH, OT CBOEOOpa3usi peKOMEHIyeMOM TuTepaTypsl. B aToi yactu 0630pa
JTAIOTCS XapaKTEPUCTUKH OTOOPAHHBIX KHUT M UCTOUYHUKOB. BaxxHO, 4T0OBI 0030p
MIPEJICTaBIIsLT OO0 CBSI3HBIN pacckas. PacckasbiBasi 0 TOM WM MHOW KHUTE, CIEyeT
MIPOJIEMOHCTPHUPOBATH 00JIOKKY (€CII €CTh BO3MOXKHOCTD). BakHO MpecTaBUTh
BBIXOJIHBIE IaHHBIE M3/1aHus. MOKHO UCTIOIb30BaTh (GoTOorpaduu 1 KOMMEHTApUU
YUTATENEH.

B 0630pe cnenyer yepenoBaTh pasHble MIPUEMbI: OHU JIOJKHBI OBITh M TPOCTHIMH, U
0oJiee CI0XKHBIMU, CEPbE3HBIMU, HO IPUBJIEKAIOIIE BHUMAHUE 11€JIEBON ayAUTOPHH
(cTyaeHTHI Balllei rpyIIb).

3akmrounTeabHas 9acTh (MJIM KOHIIOBKA) 0030pa COAEPKUT 0000IIeHIE
paccKka3aHHOro O KHUrax (MCTOYHHMKAX) Ha 33JJaHHYIO TEMY.

['oToBst 0630p, HEOOXOAMMO, €CITH HE MPOYUTATH KAXKAYI0 KHUTY, TO I€TaJTbHOE
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MIPOCMOTPETH, 0OPATUB BHUMAaHUE Ha BCE, YTO TOMOKET BBEIUTPBIIITHO PACKPHITH
KHUTY: ¢oTorpaduto, UTATY | T. II.

bubnuorpaduueckne CChUIKU (4aCTH CIIPABOYHOTO ariapaTa JOKyMEHTa, CITyKallie
HMCTOYHHKOM Onbmuorpaduueckoi nHGopmauu 06 onyOIMKOBaHHBIX U
HEOMyOJIMKOBAaHHBIX JJOKYMEHTaxX ) ciexyeT npousBoants o 'OCT P 7.0.5-2008.
bubnuorpaduyeckas ccpiika. O0mue TpeOOBaHUS U MPABHIIA COCTABIICHHUSI.

CIMIOCOOHOCTHIO aHATU3UPOBATH IEHHOCTh JIOKYMEHTOB C 11ebio ux xpaHnenus (ITK-8)

3HaTh OCHOBHBIE CITIOCOOBI aHATN3a [lepedyeHn BOMpPOCOB K 3a4E€TYy:
LIEHHOCTH JOKYMEHTOB ¢ Lenblo uX | 10. Dxcneprusa HeHHOCTH JOKYMEHTOB ¥ KOMILJIEKTOBAHUE apXHUBOB
XpaHEHHUs 11. Kpurepun OLleHKM TUIIOBBIX KATETOPHUM JTOKYMEHTAJIbHBIX apXUBHBIX
MaTEpUaJIOB

TecTsr:

a. B 1950-x rr.
b. B konue XIX B.
C. B 1980-x rr.
d. B 1970-x rr.

D IS TS IS |

apXuBOBeCHUE?

a. Apxeorpadus

12.Cucrema apXuBHBIX YUPEKIECHUNA COBpeMEHHON Poccun

19. Kora Hayanach MexaHu3alusl apXUBHOTO Jerna?
Br1bepute oauH OTBET:

20. Kaknie n3 epeuncIIeHHBIX HIDKE HayYHBIX HANPaBJICHUN BXOMST B

Br16epute oa1H UM HECKOJIBKO OTBETOB:
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1

D IS TS NS |

b. ApXHBHBI MEHEIKMEHT
C. Apxeosorus

d. Teopus U METOAMKA apXUBHOTO JieNia

21. Enunbiii rocy1apcTBeHHBINA apXUBHBIN GoH Poccnn Havan popMUpoOBaTHCS B ...
Bribepute oguH OTBET:

a. 1991 r.
b. 1958 r.
c.2012r.

d. 1918 r.

22. Kakue JOKYMEHTHI MTO/JIekKaT roCy1apCTBEHHOMY y4eTy?

BriGepuTe 0aMH HITH HECKOIBKO OTBETOB:

sja. Bce TOKYMEHTBI HE3aBUCHMO OT MECTa UX XpaHEHHs, POPMbI COOCTBEHHOCTH
8ib. JInunble apXuUBHBIE (HOHIBI

osic. Bce TOKyMEHTBI HEroCy/1apCTBEHHOM YacTu ApXuBHOTO QoHma PD

8id. Bce TOKyMEHTHI TOCY/IapCTBEHHOM YacTH ApXHuBHOTO (oHma PD

23. YcranoBute TouHoe (o 'OCTy) onpenenenne noHITus «ApXUBHBIA HOHA
Poccuiickoii denepanun»

Bribepute oauH oTBeT:

8fa. JIOKyMEHTBI JIMKBUMPOBAHHBIX TOCYIaPCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO
CaMOYIIpaBJICHHs, TOCYIAPCTBEHHBIX OpraHU3aINi

85b. MlcTopryecku CIOKHUBIIASCS M IOCTOSHHO MOTMOTHIEMasi COBOKYITHOCTb
APXMBHBIX JOKYMEHTOB, OTPAXKAIOIINX MAaTCPHATIBHYIO U TyXOBHYIO )KU3Hb
00I1IeCTBa, UMEIOIINX HCTOPHYECKOE, HAYYHOE, COLMATbHOE, DKOHOMUYECKOE,
MOJUTHYECKOE U KYJIbTYPHOE 3HAYCHHUE, TOISKAIIUX TTOCTOSHHOMY XPaHCHHUIO
sic. COBOKYITHOCTh apXMBHBIX JIOKYMEHTOB, OTPAKAIOIINX MaTePUANBHYIO U
JYXOBHYIO JKH3Hb OOIIECTBA, HMEIOIINX HCTOPHUYECKOE, HAYYHOE, COIMAIILHOE,
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HKOHOMHUYECKOE, MOJUTUIECKOE U KYJIbTYPHOE 3HAUCHUE

oeid. Komruieke MepOnpHsITHIA, HAlIPABJICHHBIX HAa CO3J[aHKE U TOJIICPIKaHNE
yCIIOBHHA, oOecrieunBaronmx Hanbosee 3 (HeKTUBHOE YIPaBICHUE JOKYMEHTAMH
(TOKyMEHTHPOBaHHOW MH(POPMAIIKEH ) B IPOIecCe MX BPEMEHHOTO HITU IIOCTOSTHHOTO
HAXOX/ICHHS B apXUBE

24. Yxaxwure, U3 KaKMX 3TANOB CKJIA/IBIBACTCS YUCT aPXUBHBIX TIOKYMEHTOB?
Br16epute oauH OTBeET:

a. a) OJCYET KOJIMYECTBA IOKYMEHTOB B apXuBe; 0) perucrparus CBeIeHui o
KOJIMYECTBE JIOKYMEHTOB BO «BHYTPEHHHUX) YUETHBIX JJOKYMEHTAX apXUBa; B)
3aII0JIHEHHE HA UX OCHOBE JIOKYMEHTOB LIEHTPAIN30BAHHOI'O I'OCY1aPCTBEHHOTO
y4eTa, KOTOPBbIE IIPEACTABIISIIOTCA B OPTaHbl YIIPABICHUS APXUBHBIM JEJIOM
CyOBEKTOB (esiepaliuy; ) COCTaBICHUE B OpraHax yIpaBJIeHHs apXUBHBIM JEJI0M
CBOJHBIX JOKYMEHTOB LIECHTPAJIN30BAHHOTO I'OCYJaPCTBEHHOTO y4eTa U
npejcTaBieHue ux B Pocapxus

b. a) mojcueT KoIMYECTBA JOKYMEHTOB B apXUBE; 0) perHCTpausi CBEICHUIT 0
KOJIMUECTBE JIOKYMEHTOB BO «BHYTPEHHHUX) YUETHBIX JOKYMEHTaX apXuBa; B)
3aII0JIHEHHE HA UX OCHOBE JIOKYMEHTOB LIEHTPAIM30BAHHOI'O FOCY1aPCTBEHHOTO
yueTa, KOTOpbI€ MPECTABIIAIOTCS B OPraHbl YIPaBICHUS ApXUBHBIM JI€JI0M
CyOBEKTOB (esiepaliuy; ) COCTaBICHNUE B OpraHax yIpaBJIeHHUs apXUBHBIM JEJI0M
CBOJIHBIX JOKyMEHTOB LIEHTPAIIM30BAHHOTO TOCYJapCTBEHHOI'O yueTa U
npejcTaBieHne ux B PocapxuB; 1) cocTaBieHHe 0053aTeIbHBIX ApPXUBHBIX
CIIPAaBOYHUKOB

C. a) MOJCYET KOJIMYECTBA IOKYMEHTOB B apXuBe; 0) perucrpalus CBeIeHui o
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHMX)» YUETHBIX TOKYMEHTAax apXnBa

d. a) moyicUeT KONIMYECTBA JOKYMEHTOB B apXHBE; 0) pErUCTPAIUs CBEICHHI O
KOJINYECTBE JIOKYMEHTOB BO «BHYTPEHHHUX» YUETHBIX TOKYMEHTaX apXuBa; B)
3aIl0JIHEHHE Ha UX OCHOBE JOKYMEHTOB IIEHTPAIU30BAHHOT'O FOCY1apCTBEHHOTO
yuyeTa, KOTOpbIe MPEJICTABIISIOTCS B OPraHbl YIPABICHUs apXUBHBIM JIEJIOM
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CyOBEKTOB (eepanuu

VYMeTh

o 00pasily aHaTu3UPOBATh
LIEHHOCTh JJOKYMEHTOB C LIEJIBI0 UX

[TpakTrueckoe 3amanue Ne 1:

3ananue 1.M3yunutsb ceTh rocyjapcTBEHHBIX apXuBoB P u apxuBoB cyObeKTOB PD.
[Tpoananu3upoBaTh OQUIMATBHbBIE CAThI ApXUBHBIX YUPEKICHUN U COCTaBUTh
onucanue 2-x apxuBoB (1 denepanbHoro u 1 apxusa cyobekra PO ) mo cxeme

TaOJIULIBL.

Kpurepnii ananu3sa caiita apxusa

Tlokazarenu

[lonHOE HaMEHOBaHUE

OdunmanbHpIi cCalT apXrBa (CCHUIKH)

Kewm co3man apxuB (yupeauTenn).

Korna co3nan apxus.

I/ICTOpI/IH INEPECUMCHOBAHM

Yka3arh B XpOHOJIOTHYECKON
MOCJIEA0BATEIbHOCTH MPEKHUE
HalMEHOBAHMS apXMBa C KpalHUMM JaTaMu

M cTOYHNKN KOMITJIEKTOBAHUS apxXnBa

[TepeueHnb GOHAOB, ApXUBHBIX
KOJJIEKIIUHA

KonuuecTBo CAVHUI] XPAaHCHUSA

KonruecTBo 0c000 1IEHHBIX JOKYMEHTOB

KommaecTBo APXUBOXPaHUIINII]

KonmmuecTBO UNTAIbLHBIX 3aJ10B

KonnuecTBo pabOTHUKOB

Hannune 351eKTpOHHBIX OIKUCEN Ha CalTe
(Yka3aTb Ha HaJIM4YUeE U MPEJICTaBUTh
CCBUIKY)

OTCyTCTBYIOT.

[[prCcyTCTBYIOT.

Pexum noctyna: http...
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Hanuuue JlocTyn K 3JIEKTPOHHBIM
apxuBaM (yKa3aThb COJepKaHUe
PIIEKTPOHHBIX APXUBOB U CAEIATh
CCBUIKY):

(DneKTpOHHBIN apxuB GoHI0B COBETCKOM
BOCHHOM agMHUHUCTpaluy B ['epManuun
1945-1949. Pexxum

moctyma: http://svag.unc.edu

[lyOnukamoHHas AesITEIbHOCTh apXHBa
3a 2 MOCIEIHUX roja.

Yka3arb, Kakue JOKyMEHTbI ObLIN
OIyOJIMKOBaHbI

BricTaBouHas AESITEIHHOCTh apXUBa 3a 2
[TOCTIEHUX TOJ1a.

HazBaTh BeicTaBKU

/lesITeIbHOCTD 110 BOCCTAHOBIICHHIO
(pecTaBpanuu TOKYMEHTOB)

1H(opmMariys BHOCUTCS U3 OTYETHBIX
ITOKYMEHTOB, Pa3MELICHHBIX Ha CalTe

Hanuuue 31eKTpOHHOTO pecypca s
[IpreMa OT IPaKAa 3alpoCoB O
[IPEIOCTABICHUN apXUBHOW CIIPABKH,
APXUBHOM BBITUCKU, HTHPOPMAITIOHHOTO
nucpMa

[IpucyrcTByeT. Pesxkxum moctyna: http. ..
OTtcyTcTBYET

Howmep apxuBa, BeIOMpaemMoro AJis aHajiu3a, COOTBETCTBYET MOPSIKOBOMY HOMEPY B
crnucke rpymnmsl. Ecnu B rpynmne 6onee 15-Tu yenoBek, To, HAUMHAs C HIECTHAALATOTO
CTYJIEHTa, OTYET TOCApXUBOB HaunHaeTcs ¢ Ne 1.

Criucok (penepaibHBIX apXHUBOB

1. ®denepanbHOE Ka3eHHOE YupexaeHue «I'ocy1apcTBEHHbBIN apXUB
Poccuiickoit ®eneparun» (CAPD)

2. ®denepanpHOE Ka3eHHOE yupexaeHue «Poccuiicknii rocyapCTBEHHBIN
apxuB Boenno-Mopckoro ®nora» (PITABM®)

3. ®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCcTBEHHBII
apxuB JIpeBHUX akToB» (PTAJIA)

4, ®denepanbHOE Ka3eHHOE yupexaeHne «Poccuilckuil rocy1apCTBEHHBII

apxuB kuHO(poTo10KyMeHTOBY» (PTTAK®D/I)
5. denepanbHOE Ka3eHHOE YupexaeHne «Poccuilckuil rocy1apCTBEHHBIIN
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apxuB JaUTEpaTypsl U UckyccTBa» (PT"AJIN)
6. ®denepanpHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyapCTBEHHBIM
apxuB Hoseiiel ucropun» (P AHN)
7. ®denepanpHOE Ka3eHHOE yupexaeHue «Poccuiickuii rocyaapCTBEHHBIM
apXuB HayyHO-TeXHH4YecKoi nokymeHtauun» (PITAHT/)
8. ®enepaibHOE Ka3eHHOE yupexaeHne «POCCUICKUI TOCYIapCTBEHHBIN
apxuB colMangbHO-nosmTuueckor uctopun» (PI'ACIIN)
9. ®DenepaibHOE Ka3eHHOE yupexaeHue «POCCUNCKNN TOCY1apCTBEHHbBIN
apxuB ¢poHookymeHTOBY (PITAD/I)
10. ®DenepaibHOE Ka3eHHOE yupexaeHne «POCCUICKUI TOCYIapCTBEHHBIN
apxuB 3KoHOMHKN» (PT'AD)
11. ®@enepaibHOE Ka3eHHOE yupexaeHne «POCCUICKU TOCYIapCTBEHHBIN
BoeHHbIN apxuB» (PI'BA)
12. ®denepanbHOE Ka3eHHOE yupexaeHne «Poccuiickuil rocy1apCTBEHHBIN
BOEHHO-UcTOpHueckuil apxus» (PI'BUA)
13. ®denepanbHOe Ka3eHHOE yupexaeHue «Poccuiickuil rocy1apCTBEHHBIN
ucropuyeckuit apxus» (PITA)
14. ®denepanbHOE Ka3eHHOE yupexaeHue «PoCcCHiiCKuil rocy1apCTBEHHBIN
ucropuueckuii apxus [lanpHero Bocroka» (PTMA JIB)
15.  ®unman dpeaepanbHOro kazeHHOro yupexaeHus «Poccuiickuit
rOCyJapCTBEHHBIN apXUB HAYYHO-TEXHUYECKOM TOKYMEHTALUN» B
r. Camape (Ounmuan PTAHT/I)
Crnncok apXuBHBIX yupexkaeHH cyObekToB PO MOXKHO yBHIETh Ha
caiire: http://new.rusarchives.ru/state/list.shtml
Br160op apxuBHOro yupexjaeHusi cyobekta PO cBo6OHBIN.
Bnanets HaBbIKAMHU PUMEHEHUS 11O KonTpomnbHas pabota
o0pasiy aHajan3a eHHOCTH 3amanne 1. Hamucats acce, mpeicTaBUTh CBOE 000OCHOBAHHOE MHEHHE 110 TTIOBOTY
JIOKYMEHTOB C LI€JIbI0 MX XpaHEHMs! | BbicKas3biBaHus apxuBapuyca Hanmonansnoro apxusa Kanaasr T. Kyk o Tom, uT0
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«MUDP TEPSET CBOIO MaMATh B ANIEKTPOHHBIN Bek». O0beM TexcTa 300-350 cioB (¢
IpeIOraMH, CO03aMH U YaCTULIAMH).
3anmanue 2. CocraBbTe Onbmuorpadudeckuit 0630p no pasneny «Vcropus apxuBHOTO
nena B Poccun». Kaxaplil cryieHT pa3pabareiBaeT OJHY TEMY U3 CIIUCKa,
pacnosoxeHHoro Huxe. Homep TemMbl COOTBETCTBYET NOPSAIKOBOMY HOMEPY B
CHHCKe rpymnibl (ecau B rpynmne 11 yenoBek u MeHblile, BOMPArOTCs TEMBI 10
HOoMepam 0e3 «pactmpurenein» -1,2,3 u T.1.; eciiu 00JIblIe, TO BHIOUPAIOTCS TEMBI C
pacmmpurensmu — 1.1, 1.2, 2.1 u T.1.; €Clii CTYACHTOB B TpyIine Ooblie 22-X, TO
TEMBbI BBIOMPAIOTCS B OPSIKE CIETOBAaHUM U O€3 pacIIMpPEHUs, U C PaCIIUPEHUEM —
1, 1.1, 1,2 u T.1.). Tembl 0030pOB HE JIOJDKHBI TOBTOPSATHCS !

Tembl nist 6ubmuorpaduaeckux 0030poB
1.CranoBnenue apxuBHoro jena B Kuesckoit Pycu
1.1.0cHoBHbIe BUbI TOKyMeHTOB KueBckoii Pycu
1.2. Texnonoruu u uenu xpanenus Kuesckoit Pycu
2.ApxuBHoe €10 B MockoBckoil Pycu
2.1.CranoBiieHne apxuBHOro nena B Mockosckoit Pycu
2.2.®opmupoBaHue U QyHKIIMOHUPOBAHUE CETU MPUKA3HBIX apXUBOB
3.ApxusHoe geno B XVIII B.
3.1. Ynpasnenueckue pedopmsl [letpa I u apxuBnoe geno Poccun
3.2. [lopsiiok yueTa U XpaHEHUs! apXUBOB B MIETPOBCKYIO U MOCTIETPOBCKYIO AMOXH.
4.ApxuBHoe 1eio B nnepBoil nonosune XIX B.
4.1 . MuHucTepckas cuctemMa AeJIONPOU3BOACTBA U apXUBHOE Jen0 Hayana XIX B.
4.2. YueT apxuBOB, SBOJIIOIMS apXUBHOIO Jiesia B Havase U cepennne XIX B.
5.ApxuBHOE €10 BO BTOpOii nmojioBuHe XIX B.
5.1.Bousiaue pedopm Anekcanapa Il na apxusnoe geno Poccun.
5.2.Cucrema apXHBHOTO JI€JIa U €r0 COBEPIIEHCTBOBAHME BO BTOPOM mojoBuHe XIX
B.
6. ApxuBHoe J1en0 Ha pyoexe XIX-XX BB.
6.1.CoctosiHue apxuBHOro jeia Ha pyoexe XIX—XX BB.
6.2.MeTo/1pl OpraHu3alyy apXUBHOTO XPAaHEHMsI TIOPEBOIIOIMOHHON Pocenn,
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YHaCJIeIOBAHHBIE COBETCKMUMH apXUBHBIMU YUPEXKICHUSIMHU.

7. CTaHOBJICHUE COBETCKON apXUBHOU CHUCTEMBI

7.1.I1epBble JEKpETHI COBETCKOM BIACTH B 00JIACTH apXUBHOTO Jeja

7.2.HoBble apxuBbI, CO3/IaHHBIE TPU COBETCKOM BIIACTH, U MOPSIOK MMOJb30BAHUS
HMU.

8.Pa3zBuTHe apXuBHOIO Jiejia B IOBOCHHBIN U BOCHHBINU MEPHUO]IbI

8.1.Co3nanue HOBbIX apxuBOB B 1930-¢ rT.

8.2.Ilonmoxxenne o ['ocynapctBeHHOM apxuBHOM (hoHze oT 29.03.1941. HoBas
cuctema apxusoB B CCCP.

8.3.Cocrosinue apxuBHoro jena B CCCP B nepuon Bennkoir OTedecTBEHHOM BOMHBI.
9.ApxXuBHOE JI€JI0 B TTOCJIEBOCHHBIN TIEPHO/T

9.1.Bnmusinue nocnencreuii BOB Ha apxuBHOE 11710

9.2.Ilonoxenue o I'ocynapcreenHom apxuBHoM (ponae CCCP ot 13.08.1958
9.3.ITonoxenue o 'ocynapctBennom apxuBHoM onyie CCCP u I'AY CCCP ot
04.04.1980

10. CranoBnenue apxuBHoro aena B Poccuiickoit @enepannn

10.1. i3MeHeHus: B CUCTEME apXHUBHOT'O JIeJla B CBSI3U C PACIIaZIOM COBETCKOM
cucreMsbl U nipekpaitenueM aesrenbaoctya KIICC

10.2. ITpo6ieMbl TepexoaHOTO MEPHOa OT COBETCKON K COBPEMEHHOM OpraHu3aIuu
apxuBHOro jaena Poccum.

11. DTanpl TOCTaHOBKU U COBEPILIEHCTBOBAHUS apXUBHOTO Jiena B Poccun (0630p).

O6mwem Tekcra 0030pa - 1-1,5 crpanunss; mpudt - Times New Roman, kerms - 14,
uHTepBan - 1,5; mons 2,2,2,2.

Metoanyeckre peKOMEeHIaluH 10 COCTaBJIeHUI0 Oubmuorpaduueckoro od3zopa
bubnuorpaduueckue 0630psI kKak hopma HHGOPMUPOBAHHS BOSHUKIIA B MACCOBBIX
O6ubsnmorekax B 20-€ roJipl, TOr/1a OHU HAa3bIBAINUCH «BEUEPAMHU KHBOMH
oubnunorpadun». YMeTs coctaBisaTh Oubanorpaduyeckuit 0030p — BaxkHast
KOMIIETEHIIHS [T BEACHUS MyOJUKAIIMOHHON M HayYHO-TIOMYJISpPU3aTOPCKOI
JIeSITEITbHOCTH apXHBa.
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3/1ech OYEHBb BaXKHO PACKPBITH KAKIYIO0 KHUTY, KaXblii HICTOYHUK (B TOM

yucie, Web-caliT apxuBOB), 1aTh TaKYyIO0 XapaKTEPUCTHKY, YTOObI BBI3BATh HHTEPEC Y
yuraTeneil 063opa. MoryT ObITh IPECTABICHBI HE TOJIBKO KHUTH, HO M KOHKPETHBIE
KypHaJIbHbIE CTaThH, APXUBHBIE MaTepuabl. BaxkHo conpoBoxaats 0030p
JUTEPATYPhl U KICTOYHUKOB IO BRIOPAHHOM TeME KOMMEHTAPHEM TOT'0, KTO U3 YUEHBIX
BHEC B HCCIIEZIOBaHHE JAHHOW TEMbI HAanbOJIee BECOMBI BKIIA[, IEMOHCTPUPOBATH
3HAHHUSI OCHOBHBIX KOHIIENIIMN B OCBEIICHUU JAHHOU TeMBI U T.11. BechbmMa yMecTHBIM
OyzeT MprUMEeHEeHHE Pa3IMYHBIX CPEJCTB U MPUEMOB, 0XKUBIIAIONINX 0030p: MOKa3
wuTtocTpanuid, potorpaduii u ap.

0O0630p COCTOUT U3 TPEX YacTel: BBOJHOWU, OCHOBHOM (LIEHTPAIBHOI) U
3aKIOYUTEIBHOMN.

B BoaHOI yacTu HEOOXOAMMO JaTh XapaKTEPUCTUKY CaMOM TeMbl, 000CHOBATH
aKTyaJIbHOCTb U IIPUBJIEKATEIbHOCTD JJISl U3YYaIOLUX UCTOPUIO apXUBOBEICHMS.
[{enTpanpHas 4acTh 0030pa MOKET CTPOUTHCS MO-Pa3HOMY. ITO 3aBUCUT OT
TEMAaTHUKH, OT CBOCOOpa3usi PEKOMEHyeMO JTUTepaTypsl. B 3T0it vactu 0630pa
JAIOTCS XapaKTePUCTUKH OTOOPAHHBIX KHUT M UICTOUYHUKOB. BaxkHO, 4TOOBI 0030p
MIPEACTABIISLT COOOM CBSI3HBIN pacckas. PacckaspiBasi 0 TOM WM MHOM KHUTE, CIIETYET
MIPOJIEMOHCTPHUPOBATH OOJIOXKKY (€CIIH €CTh BO3MOXKHOCTH). BaxkHO IIpecTaBUTh
BBIXOJIHBIE IaHHbIE U3/1aHus. MOXHO UCIONIB30BaTh (hoTorpaduu 1 KOMMEHTApUHU
YUTATEJIEH.

B 0030pe cneayet uepenoBaTh pa3Hbie IPUEMbI: OHU JOJKHBI ObITh U TPOCTBIMU, U
0oJiee CI0XKHBIMHU, CEPbE3HBIMHU, HO IIPUBJIEKAIOIINE BHUMAHUE 1IETIEBOM ayIuTOpUn
(cTyZIeHTHI Ballled TPYIIIbI).

3akrounTebHAs 9acTh (MJIM KOHIIOBKA) 0030pa COAEPKUT 0000IIeHIE
paccka3zaHHOTO O KHUTaX (MCTOYHHMKAX) Ha 3a/IaHHYIO TEMY.

['oToBs 0630p, HEOOXOAMMO, €CITH HE MPOYUTATH KaXAYI0 KHUTY, TO I€TaTbHOE
MPOCMOTPETH, OOpAaTUB BHUMaHUE Ha BCE, YTO TTOMOYKET BBHIUTPHIIIHO PACKPHITH
KHUTY: (hoTorpaduro, IUTaTy u T. II.

bubnuorpaduueckre cChUIKU (YaCTH CIIPABOYHOTO ammapaTa JOKyMEHTa, CITyKallie
MCTOYHUKOM Onbnuorpadudeckoil nHpopmannu o0 ormyOoJIUKOBaHHBIX U
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HEOMMyOJIMKOBAaHHBIX JOKYMEHTax) cieayer npousBoauts mo 'OCT P 7.0.5-2008.
bubmuorpaduyeckas ccpiika. O0mue TpeOOBaHUS U MPABHIIA COCTABIICHHUS.

BJIaJICHUEM HABBIKAMH COCTaBIICHUS OUOIHOrpaduIecKux U apxu

BHBIX 0030poB (TTK-9)

3HaTe

TOJIFKO OCHOBHBIE TIOHSATHS
cocTaByieHUs Onbmuorpaduaeckux
Y apXHUBHBIX 0030pOB

IIepedyeHs BOIPOCOB K 3a4ETYy:
13. CoBpeMeHHbIe TPOOIEMBI apXUBHOTO jAeia Poccun
14. CoBpeMeHHOE COCTOSIHME apXUBHOTO Jiena B Poccuiickoit denepanun
15. HanpaBnenusi coBepiieHCTBOBaHUS apXUBHOTO Jena B Poccuiickoit deneparuu
16. LlenTpann30BaHHbII rOCYAapCTBEHHBIN YUYET apXUBHBIX JOKYMEHTOB. Cuctema
YYETHBIX JIOKYMEHTOB apXHBa.
17. Hay4yHO-CIpaBOYHBIN amapaT apXuBOB.
18. OxazaHue rocyJapCTBEHHBIX U MYHULIUIIATBHBIX YCIYT B 00JIACTH apXUBHOTO
Jena.
19. IlyOonukanroHHas ¥ BBICTaBOYHAs JAESTEIbHOCTh apXHBOB.
20. Bo3MOKHOCTH COBEpPILIEHCTBOBAHMS MCIIOIb30BaHMSI apXUBHBIX (POHIIOB.
ABTOMaTH3aIUs U poOOTH3AIMS OCHOBHBIX OIEpallii B apXHBax.

Tectsr:
25. ApxusHsblii dora Poccuiickoit Denepaiiu COCTaBIAOT. ..
Bri6epuTe o1uH MM HECKOJIBKO OTBETOB:

a. APXUBHBIC TOKYMCHTBI, OTHOCAIIUCCA K MyHI/IHHHaJTBHOﬁ COOCTBEHHOCTH

b. apxuBHBIE JOKYMEHTBI, OTHOCSIIHECS K TOCYAaPCTBEHHON COOCTBEHHOCTH
(penepanbHoil 1 cyOBEeKTOB PD)

C. apXMBHBIC JOKYMEHTBI, OTHOCAIIIHUECS K YaCTHOM COOCTBEHHOCTH

d. Bce mOoKyMeHTHI opranu3anuii Poccuu

26. Hay4HbIil y4eT TOKyMEHTOB OCYIIECTBISETCS UCXOAs U3 psifa npuHIHUMOB. Kakoi
MIPUHITUIT 3aKJTF0YAETCS B TOM, YTO JIF000€ ABHUKEHUE JOKYMEHTOB apX1Ba
(mocTyruieHue, BEIOBITHE, OMUCAHNE) JOHKHO OBITh CBOEBPEMEHHO OTPAKECHO B
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TN

I .

JIOKyMEHTax?
Bri6epute oquH OTBET:

a. TIOJTHOTA ¥ ZIOCTOBEPHOCTh TOCYAapPCTBEHHOI'O ydeTa
b. yaudukamms yyera
C. ICHTpaIM3aIHsl ydeTa

d. iMHAMUYHOCTH ydeTa

27. B 3akononarensctBe Poccuiickoii @enepanuy nperycMOTPEHBI OrpaHIYCHHS
Jocryna K apxuBaMm. Ha kakue kaTeropuu JOKyMEHTOB OH pacIpoCcTpaHsaercs?
Br16epute o1H UM HECKOJIBKO OTBETOB:

d. Ha JOKYMCHTBI, COACPKAIMX CBEJACHU O 310POBbE Ipak1aH

b. Ha TOKYMEHTBI, CoJiepKaIlre roCyIapCTBEHHYIO HITH HHYIO OXPaHSIEMYIO 3aKOHOM
TalHy

C. Ha IOKYMEHTBI, COAEPKAINX CBEJCHUS O CEMENHBIX, UHTUMHBIX OTHOIICHUSIX WU
HMMYILIECTBEHHOM I10JIOKEHUU TPaXIaH

d. Ha BCe JJOKYMEHTHI C TOCTOSIHHBIM CPOKOM HITH JIOJTOBPEMEHHBIM (75 JIeT) CpOKOM
XpaHEHUS

28. Enqununiamu yuera ApxuBHoro ¢onna PO spusroTes:

Br1O6epuTe oMH HITH HECKOJIBLKO OTBETOB:

a. eIMHNLA XPAHCHUS

b. apxuBHbIf (hoHT (a TaKKe MpHUpaBHEHHAs K HEMyapXUBHAsl KOJUICKITHS)

C. JINCT apXHUBHOI'O JOKYMCHTA

d. oTaenbHBINH 000COOIEHHBIN TOKYMEHT
29. JIo 1960-x rT. naHHBIi METOJI apXHUBOBEACHHSI ObLIT OCHOBHBIM. OH 1aeT
BO3MOKHOCTH U3YYCHHS BCEX BHYTPEHHHMX W BHEUTHUX OCOOCHHOCTEH TOKyMEHTA,
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DI TS NS |

T.C. €r0 aBTOPCTBA, TPOUCXOXKICHHS U T.J., @ TAKXKE SI3bIKA JOKYMEHTA, €ro (hOpMbI,
MarepHaia, Ha KOTOpOM OH H3roToBiieH. O KaKOM METOJIC apXHUBOBEICHHS HICT
peun?

Bribepure ofuH OTBET:

sia. TH(OpMaIIMOHHBINA METO/

085b. CHCTEMHBIN OAXOI

sic. MetoJ pyHKIIMOHAIBHOTO aHAIN3a

08d. MICTOUHUKOBEIUECKUN aHAIN3

30. ®pa3a «JIoKyMEHT ONpe/iesieH Ha MOCTOSIHHOE XPpaHEHHE» 03HAYACT:

Bribepure ofuH OTBET:

a. JOKyMEHT Helb3s IepeMelaTh U3 apXuBa OpraHu3alyu, KOTopas ero co3aaia
b. TOKyMEHT Henb3sl epeMenaTh U3 OpraHu3alnm, KOTOpas ero cosaaia
C. TOKYMEHT JIOJDKEH XPaHUTHCS BEYHO (0ECCpOYHO)

d. JAOKYMCHT 3aKpPbIT IJIA MoJb30BaTene

YMeTs:

COCTaBIIATH 110 00pasIly
oubnuorpaduueckue u apXuBHbBIC
0030pHI

[TpakTryeckoe 3ananue Ne 2

3amanue 1. Onpenenuts, NOJIB3YysICh NEPEUYHAMH TUIIOBBIX APXUBHBIX JIOKYMEHTOB
CPOK XpaHEHUs CIeyIOIUX JOKYMEHTOB:

[Tpuka3 o nmpueme Ha paboTy.

TpynoBoii 10rosop.

JInuHOE €TI0 PYKOBOAUTENSI OpraHU3ALINH.

Talynsarpamma.

VY TBepKIeHHBIE pa3ps/ibl OIUIAThI TPYJa paOOTHUKOB.

Criucku paboTaromux Ha MPOU3BOACTBE C TAKEIBIMHU, BPEIHBIMU, ONTACHBIMU
YCIIOBUSIMU Tpy/ia.

[Tepenucka o Moy4eHUH 3arpaHUYHBIX TACIIOPTOB PAOOTHUKAMHU
OpraHu3alIyH.
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NuauBuayaibHBIE OTYETH pAOOTHUKOB.
OnepaTUBHBIE CTATUCTUYECKUE OTUETHI JJOrOBOPHI 110 3aJI0TY UMYILIECTBA
OpraHu3aIu.
10. [IokyMEHTBI O COCTOSIHUM 3[JaHUI 1 TOMEIIECHU, 3aHUMAEMBbIX OpraHu3aIuei,
HEO0OXOMMOCTH MPOBEJCHUS KAMUTAIBHOTO U TEKYIIIETO PEMOHTA
11. Cornamenus TULeH3UOHHEIE
12. ®OTOIOKYMEHTHI
13. YUepTexu 3eMeNbHBIX Y4aCTKOB
14. CoopHUKH, aTbO0MBI pa00YEH TEXHOJIOTHYECKON TOKYMEHTAIIUH
15. aTepHeT-caliThl OpraHu3aiui
16. PacuieHku Ha peMOHTHBIE PaOOThI
17. TIpoeKThl ¥ CMETHI Ha YCTAaHOBKY 000PYJIOBaHUSI U IIEPe00OpyI0BaHHE
MPEANPUATHI
18. DkcnepTHBIE 3aKIIOUEHUS 110 IPOEKTaM TEMAaTHUYECKUX IJIAHOB
19. Dcku3HbIE TPOEKTHI pecTaBpalluu 00BEKTA U/UIIM PEMOHTHO-PECTABPALIMOHHBIX
pabor
20. [TacriopTa TEXHUYECKHE 31AHUN U COOPYKEHUM.

Meronuyeckue yka3zaHus

IIpu BBINOJIHEHNHN 3a1aHUS MOJIB3YHTECh YKA3aTEISIMU [IEPEUYHEN, PACTION0KEHHBIMA
B KOHIIE IOKYMEHTOB. OnpeieNnTe CPOK XPAHEHUSI HA3BAHHBIX JJOKYMEHTOB,
YKa)XHUTe TaK)Ke CTaThbiO U €€ MyHKT. Pe3ynbTarsl BHECTH B Tabnuiy. Ecnu nepeuens
HE PErJIaMEHTUPYET JaHHBIM BUJI JOKYMEHTA, TO B COOTBETCTBYIOLIEM €MY CTOJIOLE
ITOCTaBbTE MIPOUYEPK.

Tabnunal

TuIoBbIe CPOKM XpaHEHUSI JOKYMEHTOB

Ne  |HaumeHoBaHue Bujaa okyMeHTa  [Cpok XpaHEeHHs / CpOK XpaHEeHHUs 1O
I1.I1. ctatbs 110 [lepeunto [[Iepeunto 2007 r.
2010 r.

1. [Tpuka3 o mpueme Ha paboTYy. 75 1. (2) DIIK -
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cr. 196

20

[Tepeunu
1) "IlepedeHb TUIIOBBIX YIIPABJIEHYECKUX aPXUBHBIX TOKYMEHTOB, 00pa3yIOIIUXCs B
IpolLiecce AeATeIbHOCTH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYTIpaBJICHUs U OPTaHMU3aIMH, C YKa3aHueM CpokoB xpaneHus". Y1B. [Ipukazom
MunkyasTypbl PO ot 25.08.2010 N 558 // KoncynbrantlIntoc. — Pexxum
nocryna: http://www.consultant.ru/document/cons_doc LAW 104953/
2) "O0 ytBepxaenuu [lepeyHst TUMOBBIX apXUBHBIX JOKYMEHTOB, 00pa3yIOIIUXCS B
Hay4YHO-TEXHUYECKOU U IPOU3BOJICTBEHHON AEATENBHOCTH OPTaHU3aLUH, C
yKa3aHuEeM POKOB XpaHeHus». YTB. [Ipukaz Munkynetypsl Poccun ot 31.07.2007 N
1182 (pen. ot 28.04.2011). // Koncynbrantlntoc. — Pexxum
nocryna: http://www.consultant.ru/document/cons_doc LAW_72211/
3ananue 2. Bnimmure onpezaenenue apxuBHoro Gouaa Pd, nons3ysacs
I'OCT P 7.0.8.-2013 unu rnoccapueM k Kypey. Onpenenure:
a) KaKkue U3 NepevyrcieHHbIX B 3aaHui Ne 1 ToOKyMeHTOB Oy1yT OTHOCUTBHCS K
apxuBHoMy GoHay Poccuiickoit deneparuu;
0) KaKkue TOKyMEHTHI OTIPABSITCS B apXUB OpraHU3allii Ha XPaHEHUE;
B) KaKMe€ JJOKYMEHTHI HE TIOJIIeKaT apXUBHOMY XPaHEHHIO U 110 UCTEYEHUH CpOKa
OyAyT YHUUTOXEHBI AEIONPON3BOAUTEIIMHU.

JlanHble BHecuTe B TaOnuIly 2.
Tabmwna 2.
Pacnipenenenune TOKYMEHTOB 110 OTHECEHHOCTH K ApXUBHOMY XPaHEHUIO
JIokymMeHTBI apXxuBHOTrO | JIOKyMeHTBI, ITOuIe)KaIEe JIOKyMEHTBI, HE
¢donna PO BPEMEHHOMY (B TOM YHUCJIE | MOJJIEKAIINE APXUBHOMY
JIOJITOBPEMEHHOMY ) XPaHEHUIO
aApXWBHOMY XPaHEHHIO
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Bnaners:

HABBIKAMHU COCTABIICHUS
OoubamorpadguUecKux u apXUBHBIX
0030pOB 110 00pa3ILy

KonTponbnas pabota

3amanue 1. Hanucats scce, mpecTaBUTh CBOE 000OCHOBAHHOE MHEHHE 110 TTIOBOLY
BbICKa3bIBaHUs apxuBapuyca HannonansHoro apxusa Kanager T. Kyk o Tom, uTo
«MUp TEpSET CBOIO NMaMATh B AIEKTPOHHBIN Bek». O0beM TekcTa 300-350 cios (¢
MpeioraMu, CO3aMU U YaCTUIIAMHU).
3ananue 2. CocraBbTe Oubnnorpapuyeckuii 063op no pasaeny «lcropus apxuBHoOro
nena B Poccun». Kaxplil cTyieHT pa3padaThiBaeT OJIHY TEMY U3 CIIHCKa,
pacnoyioxkeHHOro Huxe. HoMep TeMbl COOTBETCTBYET MOPSAIKOBOMY HOMEPY B
CIUCKe Tpymiibl (eciu B rpymme 11 yenoBek u MeHblile, BOUPAIOTCS TEMBI 110
HOMepam 0e3 «pactmpurenein» -1,2,3 u T.11.; eciiu 00JIbIIe, TO BRIOUPAIOTCS TEMBI C
pacmpurensmu — 1.1, 1.2, 2.1 u T.71.; €cnu CTyI€HTOB B TpyIme 6obiie 22-X, TO
TEMBI BEIOMPAIOTCS B TIOPSJIKE CIIETIOBAHUU U 0€3 pacIIMpPeHuUs, U ¢ PacCIIUPEHUEM —
1, 1.1, 1,2 u T.1.). Tembl 0030pOB HE JIOJDKHBI TOBTOPSATHCS !

Temsl nist 6ubuorpaduaeckux 0030poB
1.CtanoBnenue apxuBHoro jena B Kuesckoit Pycu
1.1.0cHoBHBIE Buabl JoKyMeHTOB Knesckoi Pycu
1.2. Texnonoruu u uenu xpanenus: Kuesckoii Pycu
2.ApxuBHoe €10 B MockoBckoil Pycu
2.1.CranoBiieHne apxuBHOro jena B MockoBckoit Pycu
2.2.®opmupoBaHne U PYHKITMOHUPOBAHUE CETU MPUKA3ZHBIX aPXUBOB
3.ApxusHoe geno B XVIII B.
3.1. Yopasnenueckue pedopmsl [letpa | u apxuBnoe aeno Poccun
3.2. Ilopsaiok ydera u XpaHEHHs! apXHUBOB B METPOBCKYIO U MOCTIETPOBCKYIO MOXH.
4.ApxuBHoe Je10 B nnepBoy nojoBuHe XIX B.
4.1.MunHCcTEpCcKas cucTeMa JeJI0NpPOU3BO/ICTBA U apXUBHOE A€o0 Hayana XIX B.
4.2. Yder apxuBOB, BOJIIOLIMS apXMBHOTO JIeJia B HadaJie U cepennne XIX B.
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5.ApxuBHOE esI0 BO BTOpoil nojioBuHe XIX B.

5.1.Bousaue pedopm Anekcanapa Il vHa apxuBHoe aeno Poccun.

5.2.Cuctema apXHUBHOI'O JieJla U €ro COBEPILIEHCTBOBAHUE BO BTOPOil nmonoBruHe XIX
B.

6. ApxuBHoe z1en0 Ha pyoexe XIX-XX BB.

6.1.CocrossHue apxuBHOro neia Ha pyoexke XIX—XX BB.

6.2.MeTo1bl Opranu3anyuy apXMuBHOTO XpaHEHUsI JOPEBOIIOLIMOHHON Poccun,
YHacCJIeIOBAHHBIE COBETCKMMH apXUBHBIMU YUPEXKICHUSIMHU.

7. CTaHOBJIEHHE COBETCKON apXMBHOM CUCTEMBI

7.1.11epBble JEeKpETHI COBETCKOW BIACTH B 0OJIACTH apXUBHOTO eI

7.2 . HoBbI€ apXUBbI, CO3/IaHHBIC TIPH COBETCKOM BJIACTH, U MOPSAOK MOIB30BAHUS
HMH.

8.Pa3zBuTre apXuBHOIO Jiejia B IOBOCHHBIN U BOCHHBIN MEPHOIbI

8.1.Co3nanue HOBBIX apxuBOB B 1930-¢ rT.

8.2.Ilonmoxxenne o ['ocynapcrBerHoM apxuBHOM (oHzAe oT 29.03.1941. Hopas
cucrema apxuBoB B CCCP.

8.3.Cocrosinue apxusHoro aena B CCCP B nepuos Benukoit OTeuecTBEHHOM BONHBI.
9.ApxuBHOE €JI0 B TOCJIEBOEHHBIN NIEPHO]T

9.1.Bnmusinue nocnencreuit BOB Ha apxuBHOE 11110

9.2.Ilonoxenue o I'ocynapctBenHoM apxuBHoM ¢onze CCCP ot 13.08.1958
9.3.ITonoxenue o 'ocynapcrBennom apxuBHoM (onae CCCP u I'AY CCCP ot
04.04.1980

10. CranoBnenue apxuBHOro jaena B Poccuiickoit @enepanun

10.1. 3MeHeHust B cCCTEME apXUBHOTO Jiejia B CBSI3M C paclajoM COBETCKOM
cucTteMsl U npekpaiienueM aesreasHoctu KIICC

10.2. TIpo6yiembl IEpeXOaHOTO TIEPUOJIA OT COBETCKOW K COBPEMEHHOW OpraHU3aIiu
apxuBHOro nena Poccun.

11. Drambpl TOCTAaHOBKY M COBEPIIIEHCTBOBAHUS apXUBHOTO niena B Poccuu (0630p).

O06nem Tekcta 0630pa - 1-1,5 crpanuter; mpudr - Times New Roman, kerus - 14;
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uHTepBai - 1,5; mons 2,2,2,2.

Metoanueckue peKOMeH 1Ay 110 COCTaBJIeHnI0 bubnuorpaduueckoro odzopa
bubnuorpaduyeckre 0030pbl kak Gpopma HHPOPMHUPOBAHUS BOSHUKIU B MACCOBBIX
oubsmorekax B 20-€ roJipl, TOr1a OHU Ha3bIBAINCH «BEYEPAMHU KHUBOH
oubmmorpadun». YMeTs cocTaBisaTh Onbmmorpaduyeckuii 0030p — BayKHast
KOMIIETEHIMS [UIsl BeACHUS yOJUKAMOHHON ¥ HayYHO-TIOMYJIpU3aTOPCKOM
NeSITeTbHOCTH apXHBa.
351ech O4EHb BaKHO PACKPBITH KaX1yI0 KHUTY, KX Iblii HCTOUYHUK (B TOM
grcie, Web-caliT apXuBOB), 1aTh TAKYIO XapaKTEPUCTUKY, YTOOBI BBI3BATh HHTEPEC Y
yuraTeneil 063opa. MoryT ObITh IPECTAaBIEHbI HE TOIBKO KHUTH, HO M KOHKPETHBIE
KYpHAJIbHBIE CTAThH, APXUBHBIC MaTepUaNbl. BaXHO COMTPOBOKAATH 0030p
JUTEPATyphl U HICTOUHUKOB 110 BHIOPAHHOH TeMe KOMMEHTApHEM TOI'0, KTO U3 YUEHbIX
BHEC B HCCIIEZIOBaHUE JTAaHHOH TeMbI HanOoJiee BECOMBII BKJIAJ, IEMOHCTPHUPOBATH
3HaHUSI OCHOBHBIX KOHIEMIIMN B OCBEIIEHUH JaHHOH TeMbI U T.II. BecbMa yMecTHbIM
OyzeT mpuUMeHEHHUE Pa3IMYHBIX CPEJICTB U MPUEMOB, OKHUBIIIONINX 0030p: TIOKa3
WTtocTpanuii, Gotorpaduii u ap.
0O0630p cOCTOUT U3 TpeX YacTel: BBOJHOW, OCHOBHOM (LIEHTpaIbHON) U
3aKITIOYUTETBHOM.

B BostHO# YacTi HEOOXOAMMO J1aTh XapaKTEPUCTHKY CaMOM TeMbl, 000CHOBATh
aKTYaJIbHOCTD U TIPUBJICKATEIBHOCTD ISl H3yYarOIUX UCTOPHUIO aPXUBOBEICHHUS.
IlenTpanpHas yacTb 0030pa MOXKET CTPOUTHCS MO-Pa3HOMY. DTO 3aBUCUT OT
TEMAaTHUKH, OT CBOCOOpa3usi PEKOMEHyeMOM JTUTepaTypsl. B 3T0i wactu 0630pa
JTAIOTCS XapaKTEePUCTUKH OTOOpaHHBIX KHUT U KICTOYHUKOB. BaxkHO, 4T0OBI 0030p
MIPEACTABISUT COOOM CBSI3HBIN pacckas. PacckaspiBasi 0 TOWM WM MHOM KHUTE, CIIETyeT
IIPOIEMOHCTPUPOBATEH OOJIOKKY (€CJIN €CTh BO3MOXHOCTH). Ba)kHO MpesicTaBUTh
BBIXOJTHBIC JIaHHBIC M3/1aHusI. MOKHO UCTIOIB30BaTh GoTOorpadui 1 KOMMEHTAPHA
YUTATEIIECH.

B 0030pe cremyer dyepenoBaTh pa3Hble IPUEMBI: OHU JTOJDKHBI OBITh M TPOCTHIMH, U
OoJiee CIOKHBIMH, CEPbE3HBIMH, HO IPUBJIEKAIOIINE BHUMAHUE 11€JI€BOM ayIUTOPHH
(CTy/IeHTBI Ballled TPYIIIbI).
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3akTrounTeIbHAs YacTh (MUJIM KOHILIOBKA) 0030pa COAEpKUT 00001IeHIe
paccKka3aHHOro O KHUrax (MCTOYHHMKAX) Ha 3aJJaHHYIO TEMY.

['oToBst 0030p, HEOOXOMMO, €CIIM HE MPOYUTAThH KAXKIYIO KHUTY, TO JETaIbHOE
IPOCMOTPETh, 00paTUB BHUMAaHME Ha BCE, UTO IOMOKET BBIUTPBIIIHO PACKPHITH
KHUTY: (hoTorpaduro, LUTaTy M T. II.

bubnuorpaduyeckue ccbulkM (4aCcTH CIIPABOYHOTO arnapaTa JOKYMEHTa, CllyKallue
HCTOYHUKOM Onbnuorpapuyeckoil nHpopmanuu o0 ormyOoJIuKOBaHHBIX U
HEONyOJIMKOBAaHHBIX JOKYMEHTax ) cienyeT npousBoauth mo ['OCT P 7.0.5-2008.
bubnuorpaduueckas cepiika. O01me TpedoBaHNs U IPABUIIA COCTABICHMS.

CIIOCOOHOCTBIO BECTH HAy4

HO-METOJIMUECKYI0 paboTy B rocynap

CTBEHHBIX, MYHUIIUITATBHBIX apXuBax u apxuBax opranu3anuii (ITK-13)

3HaTh

TOJIBKO OCHOBHBIE ITpaBUia
Hay4YHO-METO/INYECKOI pabOThI B
roCylapCTBEHHBIX,
MYHHMIMIIAJIBHBIX apXUBax U
apXuBax OpraHu3anui

IIepedyeHn BOIIPOCOB K 3a4ETY:
13. CoBpeMeHnHbIe TpoOIeMBbI apXUBHOTO Aena Poccun
14. CoBpeMeHHOE COCTOSIHUE apXUBHOTO jiena B Poccuiickoi denepannu
15. HammpaBieHust COBEPIIEHCTBOBaHUS apXUBHOIO ziena B Pocculickon @enepanyun
16. LlenTpann30BaHHBII rOCYIapCTBEHHBIN YUET apXUBHBIX JTOKYMEHTOB. CucreMa
YYETHBIX IOKYMEHTOB apXH1Ba.
17. HayuHo-cripaBOUYHBIM anmapar apXUBOB.

TecTsr:

31. Yuery noasepraercs. ..

BriGepute ouH 0TBET:

008ja, TOJIBKO BTOPUYHAS JOKYMEHTHasi HHQOpManus

85b. mepBUYHAS ¥ BTOPHYHASI apXUBHAsI JJOKYMEHTAITHSI

0BJC. TOJIBKO TOKYMEHTHAasi HH(OpMaIns, CO3/IaHHast Ha OyMa)KHbIX HOCHTEIISIX

8id. TONIPKO EpBUYHAS JOKYMEHTHAs! HH(OPMALIHSI

32. CeromHsi XpaHEHUIO, KOMIICKTOBAHHIO, YYETY MOJUICKAT PA3IMUYHbIC TOKYMEHTHI.
[Moanexar 1 apXMBHOMY XPaHEHHIO JIEKTPOHHBIE 0a3bl JaHHbBIX? [Touemy?

Bri6epute oauH oTBeT:
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o8/, HeT, Tak Kak 0a3bl JAHHBIX — 3TO HE JIOKYMEHT

eib. Jla, Tak Kak 0a3bl JAHHBIX — 3TO M €CTh AJICKTPOHHBIC APXHUBBI

osic. [la, moiexar XpaHeHHIO, Kak U OyMaXKHbIe, KHHO-, (hOTO-, (POHO- U BHICO- U
JpyTUe TOKYMEHTHI

osid. Het. DieKTpOHHBIC JOKYMEHTBI B a@DXMBBI HE CAAIOTCS, TaK KaK UX CPOK
XpaHCHHUs HE MPEBBIIIACT 5-TH JIeT

33. Opraamzarus (K1accuuKaus U CUCTEMATH3aINs ) JOKYMEHTOB H JIEJT
ApxuBHOTO ()OHJIAa CTPAHBI OCYIIECTBIICTCS 10 3-M ypoBHSIM. Ha3oBute ux.
BeiOepute oMH WM HECKOJIBKO OTBETOB:

8ia, B peaenax ApxusHoro gouaa P® B neixom

8/b. B mipejiesiax OpraHu3aIuu

BJC. B IIpEJICIIax apXuBa

osid. B mpeaenax apxuBHOro Gouaa (poHm000pa3oBaTes)

34. YdeTHbIC TIOKyMEHTBI apXHBa OTHOCSTCS K. ..

Br16epute oauH OTBeET:

0Bja, TPETUYHOMN JIOKyMEHTAIIUU

©85b. BTOPUYHOW JIOKYMECHTAIIMU

0BJC. ECSITUHYHOMN JIOKyMEHTAIINU

08id. IEpBUYHON TOKYMEHTAIIUN

35. IlepdoxapTsl, epdoICHTH, MATHUTHBIE U ONTHYECKUE HOCUTEIIU, a TAaKKe
HAKOIUTENIM MH(POPMAITUK Ha SHEPTOHE3aBUCUMOMN (IIAII-NIAMSITh OTHOCSTCA K ...
Bribepute oauH oTBeT:

0BJa, TEXHOTPOHHBIM MAIIMHOYUTAEMBIM JJOKYMEHTaM

085b. TEXHOTPOHHBIM PEMPOITYKTUBHBIM JOKYMEHTaM

0BJC. TPaIUIIUOHHBIM JIOKyMEHTaM

©8id. He OTHOCSITCS HU K OJTHOMY M3 THITOB U COCTaBJISIIOT CAMOCTOSTEIBHYO IPYIIITY
JIOKYMEHTOB

36. K Apxusnomy pouny PO HE OTHOCATCS cnenyromue kaTeropuu
JIOKYMEHTOB:

Bribeprte ofuH WM HECKOJIBKO OTBETOB:
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KOMIIETEHIIUU o0y4yeHus
008ja. TOKYMEHTBI, CPOKH XPaHEHHS KOTOPBIX MPEBbIIAl0T 10-11eT
08b. IOKYMEHTBI HETOCYAapCTBEHHBIX OPraHU3aIHA
0BJC. TOKYMEHTBHI 110 JINYHOMY COCTaBY
08d. TOKYMEHTBI, HAXOIAIIMECS B YaCTHOM COOCTBEHHOCTH
YMeTh: MCIIOJIB30BAaTh 110 00pa3ily MpaBuia [TpakTuyeckoe 3amanue Ne 2

HAyYHO-METOINYECKON paboTHl B
rOCY/IapCTBCHHBIX,
MYHUITUTIATBHBIX apXUBaX U
apXMBax OpraHU3aLuil

3ananue 1. Onpenenutp, NOab3YSICh NEPEUHSIMH TUIIOBBIX apXUBHBIX JIOKYMEHTOB
CPOK XPAaHEHUS CIELYIOIINUX JOKYMEHTOB:

[Tpuxa3 o npueme Ha paboTy.

TpynoBoii 10roBOp.

JInuHoe 1e70 PyKOBOAUTENS OPraHU3ALIUH.

Tabynsarpamma.

YTBep:KIeHHBIE Pa3psi/ibl OIUIATHI TPY/Ja pAOOTHUKOB.

Crniucku paboTaromuX Ha MPOU3BOCTBE C TSXKEIbIMU, BPEAHBIMH, OTTACHBIMHU
YCIIOBUSIMU TpY/ia.

[Tepenucka o Moy4eHUH 3arpaHUYHBIX TACIOPTOB PAOOTHUKAMHU
OpraHH3aIiHy.

WuauBHyanbHbIe OTYETH paOOTHHUKOB.

OmnepaTuBHbIE CTATUCTHUECKHUE OTUETHI JlOrOBOPHI IO 3aJI0Ty UMYIIIECTBA
OpraHH3aIHHy.
10. JIokyMEHTBI O COCTOSIHUM 3/TaHUI1 U TIOMEIIEHU, 3aHUMAEMbIX OpraHU3alHue,
HEO00XOIMMOCTH IIPOBEJAECHMSI KAIIUTAJIILHOTO U TEKYILErO0 PEMOHTA
11. Cornamenns TueH3MOHHbIE
12. ®OTOOKYMEHTHI
13. YepTexku 3eMeNbHBIX Y4aCTKOB
14. COopHuky, aap00Mbl paboudeil TEXHOJIOTMYECKON TOKYMEHTAIUN
15. aTepHeT-cailThl OpraHu3ammit
16. PaciieHKM Ha peMOHTHBIE pabOTHI
17. TIpoeKThl U CMETHI Ha YCTAaHOBKY 000PYOBaHMS U ITEpe00Opy0BaHHE
IPEAIPUATUI
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18. DxcniepTHBIE 3aKIIOYEHUS 110 IPOEKTaM TEMAaTHUYECKUX IJIAHOB

19. Dcku3HbIE TPOEKTHI peCTaBpalluu 00BEKTA H/UIIM PEMOHTHO-PECTaBPALlMOHHBIX
pabot

20. ITaciopTa TEXHUYECKUE 3/IaHUI U COOPY>KEHHUI.

Meronudeckue yka3aHus
IIpu BBINIOJIHEHNHN 3a1aHKS TIOJIB3YHTECh YKA3aTEISIMU IEPEYHEN, PACIIOI0KEHHBIMU
B KOHIIE TOKYMEHTOB. OnpeieNuTe CPOK XPAHEHUSI HA3BAHHBIX JJOKYMEHTOB,
YKaXXHUTE TaK)KE€ CTaThbiO U €€ MyHKT. Pe3ynbTarsl BHECTH B Tabnuny. Ecinu nepedens
HE perjJaMeHTHPYET JaHHBIA BUJ JOKYMEHTA, TO B COOTBETCTBYIOILEM €MY CTOJIOLE
IIOCTaBbTE IIPOYEPK.

Tabmumal
TunoBble CPOKU XpaHEHUS JIOKYMEHTOB
Ne  |HaumeHoBanue Buaa qokyMmeHnta  [Cpok xpaHeHusi/  [Cpok XpaHEHHS 1O
[1.11. ctatThbs 1o [lepeunto [[Iepeunto 2007 r.
2010 T.
1. [Tpuka3 o mpueme Ha paboTy. 75 n. (2) OIIK -
cT. 196
20
[Tepeunn

1) "IlepeyeHb TUMOBBIX YIPABICHUYECKUX apXUBHBIX JJOKYMEHTOB, 00pa3yomuxcs B
Ipolecce AeATeIbHOCTH IOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U OPTaHU3AllUM, C YKa3aHHEM CpoKoB xpaHeHus". YTB. [Ipukazom
Munkynbtypbl PO ot 25.08.2010 N 558 // Koncynbrantllntoc. — Pexum

nocryma: http://www.consultant.ru/document/cons_doc_LAW_104953/

2) "OO0 ytBepxaeHuu [lepeuHs: THIIOBBIX apXUBHBIX TOKYMEHTOB, 00pa3yIOLIUXCs B
Hay4YHO-TEXHUYECKOU U IPOU3BOJICTBEHHON AEATEIBbHOCTH OPTaHU3aLUH, C
yYKa3aHUEM POKOB XpaHeHus». YTB. [Ipuka3 Munkynetyps! Poccun ot 31.07.2007 N
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KOMIIETEHIIUU o0y4yeHus
1182 (pen. ot 28.04.2011). // KorcynprantlInroc. — Pexum
nocryna: http://www.consultant.ru/document/cons_doc LAW_72211/
3ananue 2. Bnumure onpezenenue apxuBHoro Gonaa Pd, nonaws3ysacs
I'OCT P 7.0.8.-2013 nnm rmoccapueM k kypey. Onpenenure:
a) KaKue U3 NepevyrciIeHHBIX B 3a1aHuu Ne 1 1OKyMeHTOB Oy1yT OTHOCHUTBCS K
apxuBHoMy GoHay Poccuiickoit deneparuu;
0) KaKue JTOKYMEHTBI OTIPABSTCS B apXHB OpraHU3alMK HA XPAaHEHUE;
B) Kakue JJOKYMEHTHI HE TIOJJIeKaT apXUBHOMY XPaHEHHIO U 110 HCTEYCHUU CPOKa
OyIyT YHUUYTOKEHBI ACJIOTTPOU3BOIUTEISIMHU.
JlanHbie BHECUTE B TaOIHILy 2.
Tabauua 2.
Pacrnipenienenrie JOKyMEHTOB IO OTHECEHHOCTH K apXMBHOMY XPAHEHHUIO
JlokyMeHThI apxuBHOTO | JIOKYMEHTBI, OJIeKAIIIHE JIOKyMEHTBI, HE
¢onna PO BPEMEHHOMY (B TOM YHUCJIE | MOJJIEKALINE APXUBHOMY
JOJITOBPEMEHHOMY ) XpaHEHUIO
apXUBHOMY XPaHEHHIO
Brnanets: HaBbIKaMU MCIOJIb30BaHUS 110 KonTposnbnas padora

o0pasiy paBui HAY4YHO-
METOANYECKOI pabOTHI B
rOCY/IapCTBCHHBIX,
MYHHUIATIATBHBIX apXUBaX
apXMBax OpTraHH3aIUH

3ananue 1. HanucaTs acce, mpeacTaBUTh CBOE 0OOCHOBAHHOE MHEHHUE 110 TIOBOLY
BBICKa3bIBaHUs apxuBapuyca HanmonansHoro apxusa Kanager T. Kyk o Tom, 4To
«MUDP TEPSET CBOIO MaMATh B ANIEKTPOHHBIN Bek». O0beM TekcTa 300-350 cioB (¢
MIPEJIOTaMH, COI03aMHU U YaCTHUIIAMH ).

3ananue 2. CocraBbTe Onbnuorpapuyeckuit 0630p no pasueny «Vcropust apxMBHOTO
nena B Poccun». Kaxplil cTyieHT pa3pabaThiBaeT OJIHY TEMY U3 CIIHCKa,
pacnosoxeHHoro Huxe. Homep TeMbl COOTBETCTBYET MOPSAIKOBOMY HOMEDY B
CIUCKe TpymIibl (eciu B rpymnne 11 yenoBek u MeHblile, BOUParOTCs TEMBI 110
HOMepaMm 0e3 «pacumpureneit» -1,2,3 u T.1.; ecau 0oblie, TO BBIOUPAIOTCS TEMBI C
pactmpurensmu — 1.1, 1.2, 2.1 u T.71.; €cnu CTyACHTOB B Tpyrmie 0oblie 22-X, TO
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TEMBbI BBIOMPAIOTCS B MOPSAKE CISIOBAHUU U 0€3 PaCIIMPEHus, H C PaCIIUPEHUEM —
1, 1.1, 1,2 u T.1.). Tembl 0030pOB HE TOJLKHBI TOBTOPSATHCS !
Tems! 11 6nbarorpaduueckux 0030poB
1.CranoBienue apxuBHoro jena B Kuesckoit Pycu
1.1.0cHoBHbIe BUbI TOKyMeHTOB KueBckoii Pycu
1.2. Texnonoruu u nenu xpanenusa Kuesckoii Pycu
2.ApxuBHoe nesno B MockoBckoit Pycu
2.1.CtaHoBiieHHE apXUBHOTO Jiejia B MockoBckoit Pycu
2.2.®opmupoBaHue U PyHKIMOHUPOBAHUE CETU NPUKA3HBIX apXUBOB
3.ApxuBHoe geno B X VIII B.
3.1. Yopasnenueckue pedopmel [letpa I u apxuBnoe geno Poccun
3.2. Ilopsaiok ydera u XpaHEHHs! apXUBOB B MIETPOBCKYIO U MOCTIETPOBCKYIO MOXH.
4.ApxuBHoe J1e10 B nepsou nososuHe XIX B.
4.1.MuHucrtepckas cucTeMa JIeJI0MPOU3BOICTBA U apXUBHOE JieJ10 Havyana XIX B.
4.2. Yder apXrBOB, IBOJIOLIMS apXUBHOIO JieJia B Havalie u cepennne XIX B.
5.ApxuBHOE Je10 BO BTOpoii mojioBuHe XIX B.
5.1.Bnusiaue pedopm Anekcanzpa I va apxuBnoe geno Poccun.
5.2.Cucrema apXUBHOTO JIejla U €ro COBEPIICHCTBOBaHUE BO BTOpOH nosoBuHe XIX
B.
6. ApxuBHoe J1en10 Ha pyoexe XIX-XX BB.
6.1.CocrosiHue apxuBHOro jena Ha pyoexe XIX—XX BB.
6.2.MeTo1bl OpraHu3alyy apXUBHOTO XPaHEHUsI TOPEBOIIOIIMOHHON Poceunn,
YHaCJIeIOBAHHbIE COBETCKMMH apXUBHBIMU YUPEXKACHUSIMHU.
7. CTaHOBJICHHE COBETCKOW ApXUBHON CUCTEMBI
7.1.I1epBble JeKpeThl COBETCKOM BIACTH B 00JIACTH apXUBHOTO Jeja
7.2.HoBble apXuBbI, CO3IaHHBIE TPU COBETCKOM BIIACTH, U MOPSIOK MMOJIb30BAHUS
HMH.
8.Pa3BuTHE apXMBHOTO Ji€71a B JOBOCHHBIA U BOEHHBIN NIEPHOIBI
8.1.Co3nanne HOBBIX apxuBOB B 1930-¢ rT.
8.2.Ilonmoxxenne o ['ocynapctBeHHOM apxuBHOM (hoHze oT 29.03.1941. HoBas
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cuctema apxusoB B CCCP.

8.3.Cocrosinue apxuBHoro jena B CCCP B nepuon Bennkoir OTedecTBEHHOM BOMHBI.
9.ApxuBHOE JIeJI0 B TTOCJIEBOCHHBIN NIEPHO/T

9.1.Bnusinue nocnencreuii BOB Ha apxuBHOe 1110

9.2.Ilonoxenue o I'ocynapctBenHom apxuBHoM (honae CCCP ot 13.08.1958
9.3.ITonoxenue o 'ocynapcreennom apxusHoM onae CCCP u I'AY CCCP ot
04.04.1980

10. CtanoBnenue apxuBHoro gena B Poccuiickoit denepaiu

10.1. i3MeHeHus: B CUCTEME apXUBHOT'O JI€Jla B CBSI3U € PACIIaZiOM COBETCKOM
cuctemsl U npekpamienuem aesteapnoct KIICC

10.2. TIpo6siembl IEPEXOAHOTO MEPHUOJIA OT COBETCKOW K COBPEMEHHOW OpraHU3aIiu
apxuBHOTro nena Poccum.

11. Dranbl TOCTAaHOBKY M COBEPILIEHCTBOBAHUS apXUBHOTO Jiena B Poccuu (00630p).

O6bem Tekcra 0030pa - 1-1,5 crpanunesl; mpudr - Times New Roman, kerns - 14;
uHTepBai - 1,5; mons 2,2,2,2.

Meroandeckue peKOMEHAAINH 10 COCTaBIEHUIO0 Onbrorpadudeckoro 063opa
bubnuorpaduyeckre 0030psl kak Gpopma HHPOPMUPOBAHUS BOSHUKIIU B MACCOBBIX
oubsnmorekax B 20-€ roJipl, TOI/1a OHU HAa3bIBAINCH «BEUYEPAMHU KHUBOMH
oubnunorpadun». YMeTs coctaBisaTh Oubnuorpaduyeckuii 0030p — BaxkHast
KOMIIETEHIMS JUIsl BEACHUS TyOJUKAIIMOHHON ¥ HayYHO-TIOMYJISpPU3aTOPCKOM
NeSITeIIbHOCTH apXHBa.
3/1ech O4€Hb BaKHO PACKPHITh KaXyI0 KHUTY, KaXX/IbIii HICTOUYHUK (B TOM
yncie, Web-caiiT apXuBOB), 1aTh TAKYI0 XapaKTEPUCTUKY, YTOOBI BHI3BATh UHTEPEC Y
yuraTeneit 063opa. MoryT ObITh IPECTAaBICHbI HE TOJIBKO KHUTH, HO M KOHKPETHBIE
KYpHaJIbHBIE CTaThH, apXUBHBIC MaTepHaIIbl. BayKHO CONPOBOXKIAaTh 0030p
JUTEPATyphl U HICTOUHUKOB 110 BHIOPAHHOH TeéMe KOMMEHTAPHEM TOT'0, KTO U3 YUEHbIX
BHEC B HCCIIEZIOBaHUE TAaHHON TeMbI HanboJIee BECOMBIN BKIIA[], IEMOHCTPUPOBATH
3HAHUSI OCHOBHBIX KOHIEMIIUK B OCBEIEHUH JaHHOI TeMbl U T.I. BecbMa yMecTHBIM
Oy/ieT MpUMEHEHHUE Pa3IMYHBIX CPEJICTB M MPUEMOB, OXKHUBIITIONINX 0030p: TIOKA3
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WILTIOCTpaluid, pororpaduii u ap.

O0630p COCTOUT U3 TPEX YaCTEH: BBOAHOM, OCHOBHOH (ILICHTPAJILHOMN) U
3aKIIFOYUTEITBHOM.

B BoaHOI yacTu HEOOXOAMMO AaTh XapaKTEPUCTUKY CaMOil TeMbl, 000CHOBATh
aKTyaJIbHOCTb U IIPUBJIEKATEIbHOCTD JJIS1 U3YyYaIOLUX UCTOPUIO aPXHUBOBEICHMUSL.
LlenTpanpHas 4acTh 0030pa MOKET CTPOUTHCS MO-Pa3HOMY. DTO 3aBUCUT OT
TEMAaTHUKH, OT CBOCOOpa3usi peKOMEHIyeMOM TUTepaTypsl. B 3T0it yactu 0630pa
JAIOTCS XapaKTEPUCTUKH OTOOPAHHBIX KHUT M UCTOYHUKOB. BaxxHO, 4TOOBI 0030D
MIPEICTABIISLT COOOM CBSI3HBIN pacckas. Paccka3biBasi 0 TOM WM MHOM KHUTE, CIETYET
MIPOJIEMOHCTPHUPOBATH O0JIOXKKY (€CII €CTh BO3MOXKHOCTD). BaxkHO IIpecTaBUTh
BBIXO/IHbIE JIaHHbIE U3/1aHus. MOXKHO Hcnoiib30Bath (oTorpaduu 1 KOMMEHTApUU
YUTATEIICH.

B 0030pe cneayet uepenoBaTh pa3Hble IPUEMbI: OHU JOJKHBI ObITh U TPOCTBIMU, U
OoJee CI0XKHBIMU, CEPbE3HBIMU, HO TIPUBIIEKAIOIIME BHUMAHHUE 1IETIEBOM ayIUTOpUN
(cTyZeHTHI Balllel TPYTIIbI).

3akTrounTeIbHAs YacTh (MJIM KOHIIOBKA) 0030pa COACPKUT 0000IIeHIE
paccka3zaHHOr0 O KHUTax (MCTOYHMKAX) Ha 3a/1aHHYIO0 TEMY.

['oToBst 0630p, HEOOXOAMMO, €CITU HE MMPOYUTATH KaXKIyI0 KHUTY, TO JI€TalbHOE
MIPOCMOTPETH, 0OpAaTUB BHUMaHUE Ha BCE, YTO TTIOMOYKET BBIUTPHIIIHO PACKPHITH
KHUTY: (hoTorpaduro, IUTaTy M T. II.

bubnuorpaduyeckue cChUIKU (4aCTH CIIPABOYHOTO ammapaTa JOKyMEHTa, CIIyKallie
HCTOYHUKOM Onbnuorpadudeckoil nHpopManuu o0 omyOoJIuKOBaHHBIX U
HEOMyOJIMKOBAaHHBIX JJOKYMEHTaxX ) cieayet npousoauts no 'OCT P 7.0.5-2008.
bubnuorpaduueckas cepika. Obuue TpedoBaHus U IPAaBUIIA COCTABICHHUS.

BJIAICHUCM HABbBIKAMHU YUCTa U obecrieueHus COXPAaHHOCTHU JOKYMCHTOB B apXUBC (HK'23)

3HaTh

OCHOBHBIE TTIOHATHS y4eTa U
o0ecreyeHns: COXpaHHOCTH
JOKYMEHTOB B apXUBE

[Iepeuenb BOITPOCOB K 3a4ETY:
17. HayuHo-cipaBO4HBbIi anmapaTr apX1uBOB.
18. OxazaHue rocyJapCTBEeHHbIX U MYHUIUTIATIBHBIX YCIYT B 00JIACTH apXUBHOTO
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O1neHOYHBIC CPEACTBA

Jena.

19. [lyOnukanuoHHAs U BBICTABOYHAsS AEATEIbHOCTh APXUBOB.

20. Bo3MOXHOCTH COBEpPILIEHCTBOBAHUS MCIIOIb30BAHMSI ApXUBHBIX (POHIIOB.
ABTOMaTH3a1Ms U POOOTU3ALMS OCHOBHBIX ONEpaluii B apXUBaX.

Tecter:

37. 'maBHBIM BHYTPCHHUM YYETHBIM JIOKYMCHTOM apXHBa SIBISCTCS. . .

BriGepure oauH OTBeT:

008ja. apXHMBHAs OTHCh

08b. macropT apxuBa

lsjic. kaprouka GoHaa

8id. KHUTA y4eTa MOCTYIJICHUI

38. Huxonait BacuibeBuu KanauoB — 3To pycckuil y4eHbIH, TPOCIaBUBLINIICS TEM,
4ToO. ..

BeiOepuTe OMH HITH HECKOJIBKO OTBETOB:

8ja. pa3paboTall IeTadbHbIN TUIaH apxUBHOH pedopmbl B Poccun

©085b. MIepBBIM BBICTYITUII C JOKJIAJI0M «APXUBBI» HA apXEOJIOTHIYECKOM Cche3zie B 1869
rony

BJic. HamuMcal MepPBYI0 MOHOTPa(UIO 10 aPXUBOBEICHHIO «ApXHUBHOE €70 B Poccumny
8id. cyrran 6JaroycTpoiicTBO apXMBOB BXKHBIM YCIIOBUEM JIJIsI TPOIIBETAHHUS
HUCTOPUYECKOU HAYKU

39. ITo Bumam HOcHTENEH, CITOCOOAM M TEXHHKE 3aKpeTUIeHHs HH(OpMAIH
JOKYMeHTbI ApxuBHoro ¢ponja P® nensrcs Ha:

BeiOepuTe OMH HITH HECKOJIBKO OTBETOB:

a. KHUHO(POTOPOHOAOKYMEHTHI, BUAECO(HOHOTPAMMBI, MAITUHOIIUCHBIE (JIEKTPOHHBIE)
JIOKYMEHTBI

b. moxyMeHTbI, HaXOJISIIUECS B OTPACIEBBIX (POHIAX

C. JOKYMEHTBHI, HAXOAIMECS Ha JAECNO3UTAPHOM XPAaHEHHUH B ITOCY1apCTBEHHBIX
apxXmBax
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d. APXHUBHBIC [ITMCbMCHHBIC U Fpa(l)I/I‘IeCKI/Ie JAOKYMCHTBI HAa 6YM3>KHBIX HOCHUTCIIAX
40. Ha ocnoBe 3TOTO JOKYMEHTA OCYHICCTBIAIOTCA YUCT IIOCTYIIAIOIMNUX €IUHHUILL
XpaHCHU:, IIPOBCPKA HAJINMYHNA U COCTOAHUA JOKYMCHTOB, XpaHANIUXCA B apXHBC,

crpaBoyHas paboTa; MOUCKOBas paboTa apxuBa

Br1bepute oauH OTBeET:

083, KapTouKa (oHIa

85b. apXUBHAsI ONHUCH

00BJC. KHHWTA y4eTa IMOCTYILICHHI

8id. macmopTt apxuBa

41. K HayyHBIM NPUHIMIIAM APXUBOBEIECHUS OTHOCATCS 4 MPUHLIMIIA!
1) npUHIMIT COIMATBHO-TIOUTHYECKON HEHTPaIbHOCTH;

2) IpUHIMI BCECTOPOHHOCTH,

3) IpUHIIUTT KOMILJIEKCHOW OIIEHKU; U

4)... HazoBuTE Ye€TBEPTHIN MPHUHIIAII.

OTBeT 3anuIINTE CI0BAMHU.

42. K HayyHBIM NPUHIMIIAM APXUBOBEIECHUS OTHOCATCS 4 MPUHLIMTIA!
1) NpUHIMIT COIMATBHO-TIOUTHYECKON HEHTPaTbHOCTH;

2) IPUHIMI BCECTOPOHHOCTH,

3) IpUHIIUTT KOMILJIEKCHOU OIIEHKU; U

4)... HazoBuTe 4eTBEPTHIN MPHUHIIAII.

OTBeT 3anumInTe CI0BaMU.

YMmers:

YMETb OPraHU30BbLIBATH 110
o0pa3iry yueT u obecreueHue
COXPAaHHOCTH NOKYMCHTOB B
apXuBe

[TpakTudeckoe 3amanue Ne 2

3ananue 1. Onpenennuts, NOab3YICh NEPEYHSIMH TUIIOBBIX APXUBHBIX JIOKYMEHTOB

CPOK XpaHEHHUS CIEeIYIOINX JOKYMEHTOB:
[Tpukas o mpueme Ha paboTy.
TpynoBoii 1orosop.
JInyHOE €TI0 PYKOBOIUTEINSI OPTaHH3AIINY.
Tabynsrpamma.
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YTBepKIeHHBIC Pa3psIbl OIUIATHI TPY/a PAOOTHUKOB.

Crnucku paboTaronux Ha MPOU3BOICTBE C TSHKEIBIMU, BPEIHBIMH, OTTACHBIMU
YCIIOBHUSIMU TpYyZa.

[lepenucka 0 MOTYyYEHUH 3arpaHUYHBIX TACTIOPTOB PAOOTHUKAMU
OpraHu3aIu.

WNuauBuayanbHbIE OTYETH paOOTHUKOB.

OnepaTrBHbIE CTATUCTUYECKHE OTYETHI [{oroBOpHI 110 3a510Ty UMYLIECTBA
OpraHu3aluu.
10. JIOKyMEHTBI O COCTOSTHUY 3/IaHUN Y TTOMEIICHUH, 3aHUMaeMbIX OpraHU3alueH,
HEO0OXOUMOCTH MPOBEJCHHS KAITUTALHOTO U TEKYILIET0 PEMOHTA
11. CornamieHnus TUIEH3MOHHbBIE
12. ®OTOAOKYMEHTHI
13. YepTexku 3eMeIbHBIX Y4aCTKOB
14. CoopHUKH, aTbOOMBI pabo4eil TEXHOMOTHYECKON JOKYMEHTAI[UU
15. UaTepHeT-caliThl OpraHu3aIui
16. PaciieHKH Ha peMOHTHBIE paOOThI
17. IIpoexThl U CMETHI HAa YCTAaHOBKY 000PYJOBaHMS U ITEpe00OpyJ0BaHHE
NpeanpUITUI
18. DkcnepTHBIE 3aKIIOUEHUS 110 IPOEKTaM TEMAaTHUYECKUX IJIAHOB
19. Dcku3HbIE TPOEKTHI pecTaBpalluu 00BEKTA U/UIIM PEMOHTHO-PECTABPALIMOHHBIX
pabor
20. [TacrmopTa TEXHUYECKHE 31aHUM B COOPYKEHUH.

Metonnueckre ykazaHus
IIpu BBINIOJIHEHNH 3a1aHKS OJIB3YHTECh YKA3aTEISIMU IIEPEUHEN, PACIION0KEHHBIMU
B KOHIIE IOKYMEHTOB. OnipeiennTe CpOK XpaHEHUs Ha3BaHHBIX IOKYMEHTOB,
YKa)KUTE TAaKXKe CTAaThIO U €€ IMMyHKT. Pe3ynbTaTsl BHECTH B Tabnuiy. Eciu nepedeHs
HE perylaMEeHTUPYET JaHHBIM BUJI JOKYMEHTA, TO B COOTBETCTBYIOIIEM €My CTOJIOLE
[IOCTaBbTE IIPOYEPK.
Tabnunal
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Tunosslie CPOKH XpaHCHHA JOKYMCHTOB

Ne  |HaumenoBanue Buaa qokyMmenta  [Cpok xpaHeHusi/  [Cpok XpaHEHHS 110
I1.11. ctaThs 10 [lepeunto |[lepeunto 2007 r.
2010 .
1. [Tpuka3 o mpueme Ha paboTy. 75 n. (2) DMK -
cT. 196
20
Ilepeunn

1) "IlepeyeHb TUMOBBIX YIPABICHUECKUX apXUBHBIX JOKYMEHTOB, 00pa3yoluxcs B
IIPOLIECCE JIEATENBHOCTH I'OCYJapPCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO
caMOYTIpaBJIEHUs U OpraHU3alii, ¢ yKa3aHueM cpokoB XpaHeHus". YT1B. [Ipukazom
Munkynbtypbl PO ot 25.08.2010 N 558 // Koncynbrantllntoc. — Pexum

nocryna: http://www.consultant.ru/document/cons_doc LAW_ 104953/

2) "OO0 yrBepxaeHnu [lepeuHss THOBBIX apXUBHBIX JTOKYMEHTOB, 00pa3yIOLIUXCs B
Hay4YHO-TEXHUYECKON M MPOU3BOACTBEHHOM J1eATEIbHOCTH OpraHu3anui, ¢
yYKa3aHUEM POKOB XpaHeHUs». YTB. [Ipuka3 Munkyneryps! Poccun ot 31.07.2007 N
1182 (pen. ot 28.04.2011). // Koncynprantlntoc. — Pexum

nocryna: http://www.consultant.ru/document/cons_doc LAW_72211/

3ananue 2. BrnumuTe onpezaeneHne apxuBHoro Gpouaa PO, nomb3ysck

I'OCT P 7.0.8.-2013 unu rmoccapuem k kypey. Onpenenure:

a) KaKue U3 TepeunclIeHHbIX B 3aJaHiH Ne 1 TOKyMEHTOB Oy1yT OTHOCUTBCS K
apxuBHoMy GoHAy Poccuiickoit deneparuu;

0) KaKue TOKyMEHTBI OTIPABSTCS B apXUB OpPraHU3allii Ha XPaHEHHUE;

B) KakMe JJOKYMEHTHI He TI0JIe’KaT apXUBHOMY XPaHEHHIO U 110 HCTEUEHUH CPOKa
OyZIyT YHUUYTOXKEHBI JeJIONMPOU3BOIUTEISIMH.

JlanHble BHECUTE B TaOIHUILy 2.
Tabmwna 2.
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KOMIIETEHIIUU o0y4yeHus
Pacnpenenenne JOKYMEHTOB 110 OTHECEHHOCTH K apXWBHOMY XPaHEHHUIO
JIOKyMeHTBI apXUBHOTO | JIOKyMEHTBI, oJuIeKamme JIOKyMEHTEI, HE
¢donna PO BPEMEHHOMY (B TOM YHUCIIE | MOJICKAIINE APXUBHOMY
JIOJITOBPEMEHHOMY) XpaHEHHIO
apXMBHOMY XPaHEHUIO
Brnaners: OCHOBHBIMH HaBBIKAMH y4YETa U KonTtponsHas pabora

o0ecreyeHns: COXpaHHOCTH
AOKYMCHTOB B apXHBE

3ananue 1. HanucaTs acce, npecTaBuTh CBOE 000CHOBAHHOE MHEHHUE 110 TIOBOLY
BBICKa3bIBaHUs apxuBapuyca HannonansHoro apxusa Kananer T. Kyk o Tom, 4To
«MHP TEPSAET CBOIO NMaMATh B AJICKTPOHHBIN Bek». O0beM TekcTa 300-350 cioB (¢
IpeioraMu, CO3aM1 U YaCTULIAMHU ).
3ananue 2. CocraBbTe Onbmuorpapuyeckuit 0630p no pasueny «Vcropust apxMBHOTO
nena B Poccun». Kaxplil cTyieHT pa3pabaThiBaeT OJIHY TEMY U3 CIIHCKa,
pacnosoxeHHoro Huxe. Homep TemMbl COOTBETCTBYET NOPSAIKOBOMY HOMEPY B
CIIUCKE TpymIibl (ecau B rpymie 11 yenoBek 1 MeHblle, BOUPAIOTCS TEMBI 110
HOMepaM 0e3 «pacmupurenei» -1,2,3 u T.11.; eciu 0oJbIIe, TO BBIOMPAIOTCS TEMBI C
pacmmpurensamu — 1.1, 1.2, 2.1 u T.1.; ecnu CTyA€HTOB B TpyIie 0oibiie 22-X, TO
TEMbI BBIOMPAIOTCS B MOPSAKE CIeI0OBAaHUN U 0€3 pacIIUpeHHUs, ¥ ¢ PACIIUPEHUEM —
1, 1.1, 1,2 u T.1.). Tembl 06030pOB HE TOJKHBI TOBTOPSATHCS !

Tembl s 6udmorpaduaeckux 0630poB
1.CranoBnenue apxusHoro aena B Knesckoit Pycu
1.1.0cHoBHBbIE BUBI TOKyMeHTOB Kuesckoii Pycu
1.2. Texnonornu n nenu xpanenus: Kuesckoi Pycu
2.ApxuBHoe geno B MockoBckoil Pycu
2.1.CranoBiieHHE apXUBHOTO Jesia B MockoBckoil Pycu
2.2.®opmupoBaHue U (PYHKIIMOHUPOBAHHUE CETH MPUKA3HBIX apXHBOB
3.ApxuBHoe geno B X VIII B.
3.1. Ynpasnenueckue pedopmsl [letpa I u apxuBnoe geno Poccun
3.2. IlopsAtok ydera v XpaHEeHHs! apXHUBOB B MIETPOBCKYIO M MOCTIETPOBCKYIO IIOXH.
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4.ApxuBHoe 1eio B nepBoil nonosune XIX B.

4.1.MuHucrepckas cucTeMa JIeJI0NPOU3BOJICTBA U apXUBHOE J1eJ10 Havyana XIX B.
4.2. YueT apxuBOB, 3BOJIIOLUS apXUBHOIO Jiesia B Havase U cepennne XIX B.
5.ApxuBHOE 110 BO BTOpoii nmojioBuHe XIX B.

5.1.Bnusiaue pedopm Anekcanapa Il va apxusnoe geno Poccum.

5.2.Cucrema apXUBHOTO JIejla U €ro COBEPIICHCTBOBaHUE BO BTOPOH nosoBuHe XIX
B.

6. ApxuBHoe z1e110 Ha pyoexke XIX-XX BB.

6.1.CocrositHue apxuBHOTO jena Ha pyoexe XIX—XX BB.

6.2.MeTo1bl OpraHu3aluy ApXUBHOTO XPaHEHUsI 10PEBOIIOLIMOHHON Poccun,
YHaCJIeIOBAHHBIE COBETCKMUMH apXUBHBIMU YUPEKJICHUSIMHU.

7. CTaHOBJIEHHE COBETCKOM apXUBHOM CUCTEMBI

7.1.1lepBble JeKpPETHI COBETCKON BIACTHU B 00JIACTH apXUBHOTO JI€Ia

7.2.HoBble apXUBbI, CO3/IaHHBIE TTPH COBETCKOM BIACTH, U MOPSAOK MOJIB30BAHMS
HMH.

8.Pa3BuTHE apXMBHOTO JieNia B JOBOCHHBI U BOCHHBIN NIEPHOIbI

8.1.Co3nanue HOBbIX apXuBOB B 1930-¢ rT.

8.2.ITonoxenue o I'ocynapcTBeHHOM apxuBHOM ¢one oT 29.03.1941. HoBas
cuctrema apxuBoB B CCCP.

8.3.Cocrosiaue apxuBHoro aena B CCCP B nepuoa Benukoit OteuecTBeHHON BOMHBI.
9.ApxXuBHOE €JI0 B TOCJIEBOEHHBIN NIEPHO]T

9.1.Bnusiaue nocnenctsuiit BOB Ha apxuBHOE 1e110

9.2 ITonoxenue o 'ocynapcrBennom apxuHoM onyie CCCP ot 13.08.1958
9.3.ITonoxenue o ['ocynapcrBennom apxuBHOM (pouge CCCP u I'AY CCCP ot
04.04.1980

10. CranoBnenne apxuBHoro aena B Poccuiickoit denepannum

10.1. I3MeHeHus: B CUCTEME apXHUBHOTI'O JI€JIa B CBSI3H € PACIIaZilOM COBETCKOM
cucreMsl U npekpamennem neareasaocty KIICC

10.2. ITpo6GieMbl TepexoaHOTO TIEPHOa OT COBETCKON K COBPEMEHHOU OpraHu3aluu
apxuBHOro jena Poccum.
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11. Dranbl TOCTAaHOBKHU M COBEPILIEHCTBOBAHUS apXUBHOTO Jiena B Poccuu (0030p).

O6mem Tekcra 0030pa - 1-1,5 crpanunss; mpudr - Times New Roman, xerns - 14,
uHTepBain - 1,5; mons 2,2,2,2.

Meroandeckue peKOMEHAAINH 0 COCTaBICHUIO Oubrorpaduiyeckoro oo3opa
bubnuorpaduueckue 0630psI kak hopma HHGOPMUPOBAHKS BO3HUKIIA B MaCCOBBIX
oubanorekax B 20-e rojipl, TOrAa OHU Ha3bIBAJIUCh «BEYEPAMHU KUBOU
oubmuorpadumr». YMeTh cocTaBisITh OMOIHOTpaduueckuii 0030p — BakHAs
KOMIIETEHIIMS JIJIsl BEICHUS TyOIMKAMOHHON U Hay4YHO-TIOIYJIIPU3aTOPCKOM
JeSITEIbHOCTH apXUBa.
31mech OYeHb BAYKHO PACKPHITh KAXKIYIO KHUTY, KXl HCTOYHUK (B TOM
yrcine, Web-caliT apxuBOB), 1aTh TaKyl0 XapaKTEPUCTUKY, YTOOBI BBI3BATh HHTEPEC Y
yuTarenaei 063opa. MoryT ObITh MPEACTABIEHBI HE TOJBKO KHUTH, HO U KOHKPETHbIE
JKypHAJIbHBIE CTaThU, apXUBHBIE MaTepUasbl. BaxHO compoBOXaaTh 0030p
JUTEPaTyphl U KICTOYHUKOB 110 BEIOPAHHOH TeMe KOMMEHTAPHEM TOTO, KTO U3 YICHBIX
BHEC B HCCIIEZIOBaHNE JaHHOW TeMbl HanOOJIee BECOMBIN BKIIaJ], IEMOHCTPUPOBATH
3HaHWS OCHOBHBIX KOHIIENIINK B OCBEIIEHUH JJaHHOH TeMBI U T.1. BecbMa yMeCTHBIM
OyzeT MprUMEeHEeHHE Pa3IMUHBIX CPEJCTB U MPUEMOB, OXKUBIISIONINX 0030p: TOKa3
WTtocTpanuii, Gotorpaduii u ap.
0O0630p cOCTOUT U3 TpeX YacTel: BBOJHOW, OCHOBHOM (LIEHTpaIbHON) U
3aKJIFOYUTETHHOM.

B BozHO# wacTh HEOOXOUMO TaTh XapaKTEPUCTUKY CaMOU TeMbl, 000CHOBATH
aKTyaJbHOCTb U IPUBIIEKATEIHHOCTD JJIS U3YUAIOIUX UCTOPUIO aPXHUBOBEICHHMSI.
[lenTpanpHas yacTh 0030pa MOKET CTPOUTHCS TO-Pa3HOMY. DTO 3aBUCUT OT
TEMaTHUKH, OT CBOEOOPa3Hs peKOMEHAyeMOol TuTepaTypbl. B 310 yacTu 0630pa
JAIOTCS XapaKTEPUCTUKH OTOOPAHHBIX KHUT M UCTOYHUKOB. BaxxHO, 4T0OBI 0030p
MIPEJICTaBIIsUT CO0O0M CBSI3HBIN paccka3. PacckasbiBasi 0 TOM WM MHOW KHUTE, CIEyeT
MIPOJIEMOHCTPUPOBATH 00JI0KKY (€C/IU €CTh BO3MOXHOCTB). BaskHO npeacTaBUTh
BBIXOJHBIC IaHHbIE U3/1aHus. MOKHO HUCIIOJIb30BaTh (hoTorpaduu U KOMMEHTapUU
YUTATENEH.
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B 0030pe creayet uepenoBath pa3Hbie IPUEMBI: OHU JOJKHBI OBITh U TPOCTBIMU, U
0oJiee CIIOKHBIMU, CEPbE3HBIMH, HO TIPUBJICKAIOIINE BHUMAHUE 1IEJICBON ayIUTOPHH
(cTyzmeHTHI Ballled TPYIIIbI).

3akrounTeIbHas YacTh (MJIM KOHIIOBKA) 0030pa COJEPKUT 0000IIeHNe
paccka3aHHOTO O KHUTaX (MCTOYHUKAX) HA 3a/IaHHYIO TEMY.

['oToBst 0030p, HEOOXOMMO, €CIIA HE MMPOYUTAThH KXY KHUTY, TO JETaIbHOE
MIPOCMOTPETH, 0OPATUB BHUMAaHUE Ha BCE, YTO TIOMOYKET BBIMTPBIITHO PACKPHITH
KHUTY: ¢oTorpaduto, UTATY H T. II.

bubnuorpaduueckue ccblIkM (YaCTH CIPABOYHOTO anmapara JOKyMEHTa, CIIyKalllie
HUCTOYHHKOM OnbOnorpaduyueckor nHGopmanuu 06 onyOIMKOBaHHBIX U
HEOMyOJIIMKOBAaHHBIX JJOKYMEHTaxX ) cieayeT npousBoants mo 'OCT P 7.0.5-2008.
bubmuorpaduyeckas ccpiika. O0mue TpeOOBaHUS U PABUIIA COCTABIICHHS.




0) [Hopsinok npoBeeHUsI MPOMEKYTOYHOM ATTEeCTAIUM, OKA3aTeJIH U KPUTEPUH
OLlCHUBAHUS:

[TpomMexxyTodHast aTTecTaus MPOBOIUTCS B popme 3auéra.

Kpumepuu ouenku (6 coomeemcmeuu ¢ popmupyemovimu KOMRemeHYUAMU U RIAAGHUDYEMbIMU
pe3ynbmamamu 00yueHus):

[IpomexxyTounast arrectanusi Mo AUCHUILUIMHE «OCHOBBI apXHUBOBEACHUS» BKIIOYAET
OIICHKY TEKYIIIETO U MTOTOBOTO TECTUPOBAHMS, OILICHKY KOHTPOJBHON pabOThl M MPAKTUUYECKUX
JIOMAIIIHUX 3aJaHMi, BEIIIOJHEHHEIX 0ojee yeM Ha 60%.

Jlns moydeHus 3adeTa M0 JUCHUIUIMHE OOYYAIOIIMIACS MOKA3bIBaeT KaK MHHUMYM MOPOTOBBIH
ypoBeHb chopmupoBanHoctu komnerennui [1K-3, TTK-5, TIK-8, I[TK-9, I1K-13, T1K-23.

Kputepun ouenku (8 coomgeemcmeuu ¢ opmupyemvimu — KOMHEMeHYusmu U
NILAHUPYEMBIMU pe3YTbmamamu 00y4enust):

— HA OYEHKY «3aYMmeHO0» — CMmyOeHm O00JIXHCeH NOKA3amb NOPO208blll YPOSeHb 3HAHUL (HA
VpoBHe 8OCHpPOU3BeOeHUsl U 0ObSACHEHU UHDOpMAyuL, UHMEIIeKMYalbHble HABbIKU PeuleHUs]
NPOCMbIX 3A0a4);

— Ha OYEeHKYy «He 3AUMEH0» — CMYOeHm He MOoJcem NOKA3amb 3HAHUS HA YPOGHE
80CNPOU3BEOCHUL U OOBACHEHU. UHMOPMAyUU, He MONCem NOKA3amb UHMENIeKmMYaibHble
HABLIKU PeeHUs NPOCbIX 3a0ay.

8 YueOHo-MeTOqH4YecKoe U HHPOPMALMOHHOE ofecniedeHre TUCHUTLTMHBI (MOIYJIsl)

a) OcHoBHas JuTEpaTypa:

1. MakapoBa, A. K. ApxuBoBenenue / MakapoBa A. K.; MI'TY. - Maruuroropck :
[U3matenbctBo MITY], 2015. - 146 c¢. - bubmmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true  (mara oGpamienus: 27.08.2020). - MakpooosekT. - Tekcr
anekTpoHHbIH. - ISBN 978-5-9967-0676-1. - IMeeTcst meyaTHbIN aHAJIOT.

2. Packun, /1. I. ApxuBoBeneHue : yuyeOHUK /s akagemudyeckoro Oakamaspuara / [1. U.
Packun, A. P. CokonoB. — Mocksa : M3narensctBo FOpaiit, 2019. — 383 c¢. — (baxanasp.
Axanemuyecknii kype). — ISBN 978-5-534-00870-8. — Tekcr : anexrponnsiii // IBC HOpaiit
[caiiT]. — URL: https://urait.ru/bcode/432131 (marta obpamienus: 23.08.2020).

0) /lomosiHUTE IbHAA JIUTEpaTypa:

1. Hoponuna, JI. A. Opranuzanus U TEXHOJIOTHS JOKYMEHTAIIMOHHOTO OOECTICUCHHS
yIpaBleHUs : y4eOHUK U MPAKTUKYM TS akagemudeckoro O6akamnaBpuata / JI. A. Jloponuna, B.
C. HUputukoBa. — MockBa : WM3matensctBo FOpaiit, 2019. — 233 c¢. — (bakamasp.
Axanemuuecknit kypc). — ISBN 978-5-534-04568-0. — Tekcr : snextponHsiii / ObC IOpaiit
[caitT]. — URL.: https://urait.ru/bcode/433078 (mata oopamenwus: 23.08.2020).

2. MakapoBa, A. K. OcHOBBI ymIpaBieHUS apXUBHOW JOKyMEHTalued : YyueOHO-
Meroandeckoe mocobue / A. K. Makaposa ; MI'TY. - Marautoropck : MI'TY, 2015. - 1
anekTpoH. onrt. guck (CD-ROM). - 3arn. ¢ turyn. okpana. - URL
https://magtu.informsystema.ru/uploader/fileUpload?name=3884.zip&show=dcatalogues/1/1124
049/3884.zip&view=true  (mata ooOpamenus: 27.08.2020). - MakpooObekT. - Tekct
JIEKTPOHHBIN. - CBeieHus AoCTyImHbI Takke Ha CD-ROM.

3. [lomnos, A. B. ApxuBoBenenue. 3apybexxnas Poccuka : yueOHUK asi 6akaiaBpuaTa u
maructparypsl / A. B. [TonoB. — Mocksa : U3natensctBo FOpaiit, 2019. — 168 ¢. — (bakanasp
u Maructp. Monyns). — ISBN 978-5-534-06009-6. — Texkct : anexkrponnsiii // 9bC Opaiir
[caitt]. — URL.: https://urait.ru/bcode/441487 (nmata oopamenwus: 23.08.2020).

0) MeToanyeckue yKasaHHs:
CamocrosTenbHas padoTa CTyIEHTOB By3a : MpakTukyM / cocraButenu: T. I'. Heperuna, H.
P. VYpazaesa, E. M. PazymoBa, T. @. OpexoBa ; MarHUTOropckui roc. TEXHUYECKUM YH-T UM. I
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https://magtu.informsystema.ru/uploader/fileUpload?name=3884.zip&show=dcatalogues/1/1124049/3884.zip&view=true
https://urait.ru/bcode/441487

. Hocora. - Marauroropck : MI'TY um. I'. W1. Hocosa, 2019. - 1 CD-ROM. - 3arn. ¢ tutysn.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true = (mara o6pamienus: 28.08.2020). - Makpooosekr. - Tekcr
ANIEKTPOHHBIN. - CBeenus noctynusl Takxke Ha CD-ROM

Hcrounnku

Hexper CHK PCOCP o peopranu3zaiuu v neHTpanu3anuu apxuBaoro aena 1/ VI -1918 r.
// COOpHUK PYKOBOASIIMX MAaTepUajIoB Mo apxuBHoMY neny (1917 - urons 1941 rr.) M., 1961. C.
12-13.

JIoKyMeHTBI, coliepiKallie rnepcoHaibHble JaHHbIe, B TOCYIapCTBEHHbIX apXxuBax Poccuu.
CrpaBouno-unpopmarronsoe nocooue. / BHUUJIA. M., 2006. 140 c.

MeToauka pacyera IITAaTHOM YHCIEHHOCTH TOCYJIapCTBEHHBIX apXHWBOB Ha OCHOBE
HopMmatuBoB 1o Tpyny / Pocapxus; BHUMIAJL; Coct.: 3.B. bymmenésa, B.E. Cobones,
JLIL. otuna; Hayu. pex. B./l. Comomnos. M., 2004. — 42 c.

Hopwmbl BpemMeHHM M yCiyrH, BBIIOJHSIEMbIE TOCYAapCTBEHHBIMU apxuBamu / Pocapxus,
BHUUJAH, cocr.: 3.B.BbymmeneBa (orBercTBeHHBbI —ucnonnutens), B.E. Cobones,
JL.II. Iotuna. M., 2007. — 144 c.

O T'ocynapcrBennoit TaitHe: 3akoH P® ot 21 uronsa 1993 r. Ne 5485-1 // Poccuiickas
razera. 1993. No 182 (21 cent.). C. 5-6 (pen. ot 06.10.97) // Poccmiickas rasera. 1997. 9
OKTSIOPSI.

O IONOJTHHUTENBHBIX TAPAHTHUSAX IMpaBa rpaxaaH Ha wHGopmanuio: Yka3 [Ipesunenra PO
ot 31 nexabps 1993 r. Ne 2334 // Cobpanue aktoB [Ipesunenta u [IpaBurensctBa Poccuiickoit
Oenepannn. 1994. Ne 2. Cr. 74; (pen. ot 17.01.97.)

O nopsake BEJOMCTBEHHOTO XpaHEHHMs] JOKYMEHTOB M  OpraHu3alud UX B
nenonpousBozctee: [Tocranosnenune IpaButensctBa PO ot 3 mapra 1993 r. Ne 191 // Cobpanue
aktoB [Ipe3unenta u IlpaButenscrBa P®. 1993. Ne 10 (8 mapra). Ct. 850.

O coxpaHEeHUU HCTOPUYECKUX JOKYMEHTOB, CBS3aHHBIX C JI€ATEIbHOCTHIO OBIBIIETO
BepxoBaoro Cosera P®, a Takke HEKOTOPbIX CpEACTB MaccoBOoW HH(popMamuun u
oOuiecTBeHHbIX opranuzauuii: Pacnopsbxenue Ilpesupenta PO ot 22 oktsa0ps 1993 r. //
Cobpanue aktoB [Ipesunenta u [IpaButensctBa PD. 1993. No 43 (25 okr.). Cr. 4091.

06 apxuBax Komwurera rocynapctBennoit Oe3zomacHoctu CCCP: Vka3z Ilpesunenra
PC®CP or 24 asrycra 1991 r. Ne 84 // Benomoctu Cobe3na Hapoanbix aemyratoB PCOCP u
Bepxouoro Coera PCOCP. 1991. Ne 35 (29 asr.). Cr. 927.

06 Apxuse Ilpesunenta Poccuiickoit ®@enepanuu: Yka3z Ilpesunenra PO ot 31 nexabps
1991 r. Ne 338 // Benomoctu Cwesna Hapoausix aenyraroB PCOCP u Bepxosunoro Coseta
PC®OCP. 1992. Ne 3. (16 suB.). Ct. 95.

06 ApxusHom ¢onne Poccuiickoit deneparuu u apxusax: OCHOBBI 3aK0HO1aTeIbCTBA PD
ot 7 uronsa 1993 r. Ne 5341-1 // Bemomoctu Cbe3na Hapoaubix nenyratoB PO u BepxoBHoro
Cosera P®. 1993. 19 asr. Cr. 1311.

O6 obecriedyeHUH COXPAHHOCTH JIOKYMEHTOB IO JIMYHOMY COCTaBY BBICBOOOXKIaeMbIX
pabOTHUKOB B pe3yibTaTe 00pa3oBaHUs, PEOPraHU3alMM U JUKBUIALWUU FOPUANYECKUX JIMIL:
Pacnopsoxkenue IlpaButensctBa P® ot 21 mapra 1994 r. Ne 358-p // CoOpanue akrToB
[Ipesunenta u [IpaButenscTa PD. 1994. No 13 (28 mapTta). Ct. 1048.

OcHOBHBIE TIpaBUJIa pabOTHI BEOMCTBEHHBIX apXxuBOB. M.,2001.

[lepeueHb TUMIOBBIX YNPABICHUECKUX aPXUBHBIX JOKYMEHTOB, 00pa3yIOLIUXCs B MIPoLiecce
JEATENBHOCTH TOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYITPaBJIEHHsI M OPraHU3alNM,
C YKa3aHHeM CPOKOB XpaHeHHUs (yTB. mpuka3zoM MuHKyIbTYpsl PO ot 25.08.2010 Ne 558)

[Tonoxxenne «O dPenepallbHOM apXMBHOM areHTCTBE», YTBEpKIEHHOM IlocTaHoBIEHHEM
[TpaButensctBa Poccuiickont @enepanun ot 17.06.2004 Ne 290.

[Tonoxenne 06 ApxuBHoMm (onne PP u Ilonmoxenune o I'ocymapcTBeHHOW apXUBHOU
cyx6e Poccun: OO0 yrBepxaeHun - Yka3 Ilpesunenta PO or 17 mapra 1994 r., Ne 552 //
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CoOpanue aktoB [Ipesunenta u [IpaButensctea PD. 1994. Ne 12 (21 mapra). Cr. 878. (pen. 01.
04. 96 Ne 460 u pen. 01.12.98 Ne 1447) // CobGpanue 3akoHogaTenbcTBa PD. 1996. Ne 15. Cr.
1575; Poccwmiickas razera. 1998. 9 nexabpsi.

[Tonoxxenune 00 YmpaBneHun HHOOPMALMOHHOTO U JOKYMEHTAMOHHOTO OOecredeHust
[Tpesunenra PO: O6 yrBepxnenun - Yka3 Ilpesunenra PO or 15 ampens 1998 r.

[TocranoBnenue Coerta MunuctpoB CCCP «O Mepax mo yinydlIEeHHIO apXUBHOIO JieJia B
CCCP» 25 uronst 1963 r. // OcHOBHBIE A€KpETHI U TocTaHoBieHus... C. 32-35.

[ToctanoBnenne CoBera Munuctpos CCCP ot 7 deBpans 1956 r. Ne 246 «O mepax mo
VIOPSAIOUCHUIO PEXHMa XpPaHEHUS W JIy4yIIeMy HCIOJIb30BAHUIO APXHUBHBIX MaTEpPHAJIOB
MUHHCTEPCTB U BeoMCTBY // Boripockl apxuBoBenenus. 1956. - No 1.

[TocranoBnenne LUK u CHK CCCP 006 ynopsigodyeHuM apXHBHOTO Jejla B HAapOIHBIX
KOMHCcapuaTax M HeHTpanbHBIX yupexiaeHusx Coroza CCP. 5 despans 1936 r. / OcHOBHBIC
JIeKpeThl ¥ nocTtaHoBiieHus COBETCKOIr0 MPAaBUTENLCTBA MO apxuBHOMY aeny 1918-1982 rr. M,
1985. C. 24-27.1lpaBuiia opraHu3allid XpaHEHUs, KOMIUIGKTOBAHMS, yde€Ta U HMCIOJIb30BaHUS
JNOKyMeHTOB ApxuBHOTO (oHna Poccuiickoit denepannu u APYyrux apXWBHBIX JTOKYMEHTOB B
rOCYIapCTBEHHBIX M MYHUIUMNAIBHBIX apXWBaX, My3esX U OHOIMOTEeKax, OpraHu3alUIX
Poccniickoil akagemMuu HaykK, YTBEPKIACHHbIE NPUKa30M MUHHCTEPCTBA KyJIbTYpPbl U MacCOBBIX
koMMyHuKaui Poccuiickoit @enepaunn ot 18 auBapst 2007 r. Ne 19.

[IpaBuiia BeleHUST U XpPAHEHUS TPYIOBBIX KHIDKEK, M3TOTOBJICHUS OJAHKOB TPYIOBOM
KHIDKKH M o0ecriedeHus: uMu padotonareneit (yrBepxkaensl [locranosnennem [lpaButenbcTBa
P® o1 06.02.2004 Ne 51).

Cozanue COBPEMCHHBIX ApPXHMBHBIX HCTOYHHUKOB Ha OCHOBE JH(PEpEeHIIMPOBAHHOTO
noxoaa: Meroauueckoe nocodue / penepanpuoe apxuBHoe arentctBo. BHUMJIA/L. — 3-¢ u3g.,
crep. — M., 2007. — 128 c.

CocraBiieHHe apXUBHBIX onrcel: Meroaudeckue pekomenaanuu / Pocapxus. BHUNIA .
- M., 2005. - 141 c.

®enepanbHblil 3akoH «O0 apxuBHOM jaene B Poccuiickoit denepanun» Nel25-03 ot 22
okTs0ps 2004 T.

r) IIporpammuoe obecrieyenue 1 MHTEpHET-pecypcebl:

HazBaHue Kypca Cchlika

DnekTpoHHas 0aza nMepuoandecKux nu3aanui East

View Information Services, OO0 «M1BUC» https://dlib.eastview.com/

HanmonaneHas nHGopMamoHHO-aHATUTHYECKAST

crcTeMa — PoccHifcKuit MHEKe HAayqHOTO URL: https://elibrary.ru/project_risc.asp
rutupoBanus (P1HII)

[TouckoBas cucrema Akagemus Google (Google URL.: https://scholar.google.ru/
Scholar)

HNudopmanmonnas cucrema - EquHoe okHO J0cTyma K URL: http://window.edu.ru/
nH(GOPMAaIMOHHBIM pecypcaM

Poccwuiickas ['ocynapcTBenHnas Oubmmnoreka. https://www.rsl.ru/ru/4readers/catalogues/
Karanoru

Onekrponubie pecypesl oubmmorexkn MI'TY um. .M. |http://magtu.ru:8085/marcweb2/Default.asp

Hocoga

KomneloTepHast cripaBouHasi mpaBoBas CUCTEMA http://www.consultant.ru

KoncynbrantlInroc

["apanT-Marautoropck. KomriekcHast mpaBoBast http://www.garant-mag.ru/
HOIIENKKA



https://dlib.eastview.com/
https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
http://www.consultant.ru/
http://www.garant-mag.ru/

@OenepanbHas cily:k0a rocy1apCTBEHHON CTaTHCTUKU

http://www.gks.ru/

®opym noprana «Apxusbl Poccrumn»

http://forum.rusarchives.ru/

Haumenosanue 10 No norosopa Cpok neicTBUs JIUIEH3UU

MS Windows 7 1-1227 ot 08.10.2018 11.10.2021
N-757-17 ot 27.06.2017 H- 27.07.2018
593-16 ot 20.05.2016 20.05.2017

MS Office 2007 Ne 135 ot 17.09.2007 0eccpouHo

FAR Manager CBOOOJTHO PACIIPOCTPAHIEMOE 0eccpovHO

7Zip CBOOOTHO PacIpoOCTpaHIEMOE O6eccpouHo

9 MaTepuajibHO-TeXHHYeCKOe o0ecrneyeHue JUCHUIIMHBI (MO1YJIs1)

MaTepI/IaJILHO-TeXHI/I‘leCKOC obecreyeHune JUCHUITIIIMHBI BKIIFOYACT:

VYyebHble ayAUTOPUU AJIS
NIPOBE/ICHUS TUCTAHITUOHHBIX
3aHITHIA JICKIIMOHHOTO THIIA

Cron KOMITBIOTEPHBIN, CTOJI MUCHbMEHHBIN, CTYJT O(DUCHBIMH,
TOKyMeHT-KaMmepa Epson, wucrounuk OecrepeOoitHOro
nutanuss POWERCOMIMD-1500AP , kamepa BBICOKOTO

paspelieHusi, KOMIIBIOTEp  MEPCOHAIBHBIA  (THIO),
MIPOEKTOP ViewSonicPJD7526W, criukeppoH
HactonbHblii  Calisto-620  Plantronics,  BeG-kamepa
LogiteachC920, cucrema aKycTHYeCKas HACTOJIbHAs,

cTepeorapHutypa (MUKPOQOH C LIYMOIIOJABICHHUEM),
skpanHacteHHbIDigis Optimal-C MW DSOC-11032*2

Y4eOHble ayAUTOpHUH IS
MPOBEJICHUS TPAKTUYECKHUX
3aHATUM, TPYIIIOBBIX U
VHIUBUYAIbHBIX KOHCYJIbTALlUAM,
TEKYIIErO0 KOHTPOJIS U
MIPOMEKYTOYHOM aTTECTALKU

Cron KOMIBIOTEPHBIH, CTOJI MTUCHMEHHBIN, CTYN O(UCHBIH,
JTIOKyMeHT-Kamepa Epson, wucrounuk OecriepeOoiHOro
nutanus POWERCOMIMD-1500AP , kamepa BBICOKOTO

paspelieHusi, KOMIIbIOTEp  IMEpPCOHANbHBIA  (TUMO),
MIPOEKTOP ViewSonicPJD7526W, cnukepgoH
HactonpHBI  Calisto-620  Plantronics, BeG-kamepa
LogiteachC920, cucrema aKycTHYeCKas HACTOJbHAs,

crepeorapHuTypa (MUKpOGOH C IIYMOTOJABICHUEM),
skpanHacTeHHbIDigis Optimal-C MW DSOC-11032*2

ITomemieHus A1 CaMOCTOSTSIBHOM
paboThl 0OyUaIOIIUXCS

[Tepconanbubie KoMIblOTEphl ¢ maketoMm MS  Office,
BBIXOJIOM B VIHTEpHET M C JAOCTYNOM B 3JIEKTPOHHYIO
nH()OPMaAITMOHHO-00Pa30BaATENHHYIO CPEly YHUBEPCUTETA

[Tomerenue 11 XpaHeHUS U
pOQUIAKTHIECKOTO
00CITy’)KUBaHUs y4eOHOTO
000pyTOBaHUS

Cremnaxu I XpaHEHUsT Y4eOHO-HAIJISAHBIX TOCOOUH M
y4eO0HO-METOIMYECKON TOKYMEHTAIIHH.
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