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1 Hesu ocBOeHMS TUCHHUILIMHBI

HenssMu ocBOGHHS TUCHUILTUHBI «JlemoBas mepenucka sSBISIOTC: popMupoBaHue 6a30-
BBIX 3HAHHI, HABHIKOB M YMEHUN, HEOOXOAUMBIX JJIs YCIIEIIHOTO JIETOBOTO OOIICHHS B MHUCH-
MEHHOH (hopMe; MOTyYeHHE CUCTEMATHYECKUX 3HAHUNM 00 OCHOBAxX JIEJIOBOW MEPENUCKUA Ha aH-
TJIMHACKOM SI3BIKE; PACCMOTPEHHE TUIUYHBIX MPOOJEM M TPYAHOCTEH, BOSHUKAIOIMX MPHU CO-
CTaBJIEHUM NMHCbMEHHBIX JOKYMEHTOB Ha AHIJIMICKOM $3bIKE; Pa3BUTHE YMEHUU MHUCbMEHHOU
peuu B cdepe AeT0BOro OOIIeHUs TPYU OJTHOBPEMEHHON aKTUBU3AINH JETOBOH JIEKCUKU.

2 Mecto MCUMIUIMHBI B  CTPYKType 00pa3oBaTeJbHOil  NMpPOrpaMmbl
NMOJATrOTOBKHU 0akajaBpa

JucuunnnHa «JlenoBas mepenucka» SBISETCS TUCHUIUIMHON BapuaTUBHOW 4acTH OJIOKa
b1 o6pa3oBarenpHOi TporpamMmbl 1o HampabieHuto mnoaroropku 44.03.05 Tlemarornueckoe
obpazoBanue (¢ ABYyMs NpO(UISIMH TMOATOTOBKH), MPOQHIb AHIIMMCKUN SI3BIK U HEMELKHUI
S3BIK.

JUis u3ydeHus JUCHUIUIMHBI HE0OXOAMMBI 3HaHUs (YMEHHUs, HaBbIKK), C(hOPMUPOBAHHbBIE
B pe3yJIbTaTe U3y4EHHs! TUCIUTUIHHBI « THOCTpaHHBIH S3BIKY.

3HaHus (YMEHUs, HaBBIKM), MOJYYCHHbIE MPH HM3yYEHUH NAHHOW AMCHMIUIMHBI OYyIyT
HEOOXOIUMBI /ISl M3y4YEHUs AUCUUILTHHBI «[[pakTHKYM MUCBMEHHOT'0 U YCTHOTO TIEPEBOIA.

3 Komnerenuuu o0yuaromierocsi, gopMupyemMbie B pe3yJbTaTe 0CBOCHHUS JIUCIUIIIN-
HbI (MOYJIs1) ¥ IVIAHUPYEMbIe Pe3yJibTAaThl 00y4eHus

B pesynbTaTe ocBOCHUS AMCHUIUIMHBI «/lenoBas mepenucka» oO0yJarommiics JODKEH 00-
Ja1aTh CIEAYIOMUMU KOMIETECHIIUSIMU:

CTpyKTypHBIii
SIIEMEHT [TnanupyemMblie pe3yabTaThl 00 ydeHHS

KOMIICTCHIIM

OK-4 cnocoOHOCThIO K KOMMYHUKALIMM B YCTHOM M IMUCbMEHHON (OpMax Ha PyCCKOM U HHO-
CTPaHHOM $I3bIKAX JUISL PEIIEHUS 3a4a4 MEKINYHOCTHOIO U MEXKKYJIBTYPHOI O B3aUMO/1€H CTBUS

3HaTh - 3HaueHHe NMOHATUH BepOasibHasl, HeBepOasbHas U NapaBepOabHasi KOMMYHH-
Kallus;

- OCHOBHbIE XapaKTEPUCTUKU U (PYHKIUU MHAUBUAYAIbHOM, MEXIMUYHOCTHOM,
MacCcOBOM U NyOJMYHOHN 1€JI0BOH KOMMYHHUKAIMH.

Ymets - pacro3HaBaTh KyJIbTYpHO 00YCIIOBJICHHBIE ACIIEKTHI IOBEJEHUS COOECEIHUKA,
- BBIOMPATh a/IeKBaTHBIN CTUJIb KOMMYHHUKALMU B MIPOL[ECCE JIEIOBOrO B3aUMO-
JIEMCTBUSI B COOTBETCTBUU C KYJIBTYPOH MapTHEPA O OOLIEHUIO.

Bnagets - OCHOBHBIMH MOHSATHSAMH TCOPHH JCIIOBOM KOMMYHHUKAIHUH;

- YMEHHUEM CTPOUTH BBICKA3bIBAHUS B CUTYyalUSIX MEXKKYJIbTYPHOIO OOIIEHUS C
yquOM COINAJIbHBIX q)aKTOpOB IJIl TOCTUXKCHHUS B3aMMOIIOHUMAHUS HA OCHO-
BC CO3JaHHUS OOIIECTO 3HAYCHUS;

- CTpaTerusMu HeBepOATbHOrO OOIICHHMSI, XapaKTEPHBIMH I JAaHHOU J1eI0BOH
KYJIBTYPBI.

OIIK-5 BnaseHneM ocHOBaMU PO eCCUOHAIBHON ITUKH U PE4EeBON KYJIbTYpPbI

3HaTh - JMHTBUCTUYECKMX MAapKephl COLMAIBHBIX OTHOLIEHUH ((OopMyIsbl IpUBET-
CTBUSI, IPOILAHUS, SIMOLIMOHAIILHOE BOCKJIMIIAHUE U T.11.);

- JIMHTBOCTPAaHOBEAUYECKUE peanu, HEOOXOAUMBIE Ul OCYILIECTBJIEHUS KOM-
MYHUKAIUH, TTOJHOLIEHHON Meperayd pe4eBOro COOOLIEeHHs AEIOBOTr0 Xapak-
Tepa.

Ymets - MOAM(UIMPOBATH COOCTBEHHOE IOBEJEHUE C YUYETOM CHUTYallUU MEXKKYJIb-
TYPHOT O OOILEHMS;




CTpyKTypHBIii
3IIEMEHT

KOMIICTCHIIM

[Tnanupyemble pe3yiabTaThl 00yUeHHUS

- IPaBUWIBHO BHIOMpPATh KOMMYHUKATUBHBIE CTPATErHH M NMPUMEHSTH ITUKET-
HbIe HOPMBI TP OOILEHUU C MPEICTABUTENIMH HHON KYJIbTYPBbI;

- BECTH MEXKYJIbTypHOE OOIIeHHE, PYKOBOICTBOBATHCS MPHUHIUIAMH TOJIE-
PaHTHOCTH M ATHOKYJBTYPHON STHUKH, MPEANONAraloNMMH yBaKUTEIHHOE OT-
HOIIIEHWE K MHOSI3BIYHOM KYJIbTYpPE W COXpPaHEHUE MPUBEPNKEHHOCTH IEHHO-
CTSIM POJHOM KYJIBTYPHI.

Bnanets

- (hopMyaMu peyeBOro 3TUKETa B U3y4aeMbIX HHOCTPAHHBIX S3bIKAX;
- KyJbTYpOW MMCbMEHHON PEYH.

IIK-11 roTOBHOCTBIO MCIIOJIE30BATH CUCTCMATU3UPOBAHHBIC TCOPCTHUYCCKUEC W IMPAKTHYCCKHUC
SHAHUWA OJI ITIOCTAHOBKU U PCIICHUA UCCIICA0OBATCIIbCKUX 3a/1a1 B obyactu 06pa3OBaHI/I${

3HaTh

- CYIIHOCTh W 3HAYCHHE WH()OpPMAINK B Pa3BUTHH COBPEMEHHOT'0 OOIIECTBA;

- OCHOBHBIE METOJIbI, CITIOCOOBI U CPEICTBA TONYYCHUs, XpaHEHHS, ITepepadoT-
K1 UHPOpMaIINH;

- IIPUHITUITBI Pa0OTHI B IJ100aJIbHBIX KOMITBIOTEPHBIX CETSIX.

YMmeTh

- UCII0JIb30BaTh 0a30BbI€ 3HAHUS B 00JIACTH MH(POPMAIIMOHHBIX TEXHOJOTHH B
npo¢ecCOoHaIbHON AESITENbHOCTH;

- co0upaTh U aHATM3UPOBATh MH(MOPMALIUIO U3 PA3IUYHBIX HUCTOUHUKOB JJIS
pEIIeHHs UCCIIEIOBATENbCKUX 3a]1a4;

- coOupaTh M aHAJU3UPOBATH S3BIKOBBIE (DAKTHI C MCIOIB30BAHHEM TPaJAHIIHU-
OHHBIX METOJIOB U COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTHUH;

- HCIIOJIb30BAaTh PECYpChl TNI00ANbHBIX KOMIIBIOTEPHBIX CETel i MoucKa
JIMHTBUCTUYECKON MH(POPMALIUU.

Bnanets

- HaBbIKAMHU PabOTHI ¢ MH(OpMaIMeld B I100AJBHBIX KOMIIBIOTEPHBIX CETSIX
JUIsl peLLIeHUs] UCCIIEA0BATEIbCKUX 3a/1a4;

- HaBbIKaMu cOOpa M aHauu3a MHPOPMAILUK MPH MOATOTOBKE JIEI0BOH KOoppe-
CIIOHJICHIIMH.

AIIK-2 Bnaneer

CHCTEMOM JIMHIBUCTHYECKUX 3HAHMM, BKJIIOYarouield B ceOs1 3HaHHE OCHOBHBIX

(OHETHYECKUX, JIEKCHUECKUX, IPaMMaTUYECKHX, CIIOBOOOpPA30BATEIbHBIX SBICHUNH M 3aKOHO-
MEpHOCTeH (PYHKIMOHUPOBAHUS U3y4aeMOro MHOCTPAHHOTO SI3bIKa, €r0 (yHKIIMOHAIBHBIX pa3-

HOBMJTHOCTEN

3HaTh

- IUCKYPCUBHBIE CIIOCOOBI BBIpaXKEHUs (PaKTyasIbHOM, KOHLENTYalbHOH U o-
HOBOM MH(OpPMalLUU B J€JIOBOM MHOSI3bIYHOM TEKCTE B COOTBETCTBUU C (DYHK-
[IMOHAJIbHBIM CTUJIEM;

- 0a30BbI€ MOHATHS O TOM, YTO SIBJISIETCS YHUBEPCAJIbHBIM U KYJIbTYpPHOCIELH-
(rUecKUM B KOMM yYHUKAIUH;

- perucTpsl peun (0pUIHaIBbHBIN, HeOPUINAIbHbIN, HEHTPaJbHBINA U T.11.).

VYmMmeTh

- BECTH IIEPEIUCKY 10 NIMPOKOMY KPYT'y I€JIOBBIX BOIIPOCOB;
- ONPEAEIUTh NPUYMHBI KOMMYHUKATUBHBIX IIOMEX U IPUMEHUTHh HA IPAKTUKE
CIOCOOBI UX MPEOOTICHHUS.

Bnanets

- opdorpaduueckoit, ophoIMUIECKOM, JTEKCUIECKON, TPAMMAaTHUYECKOM U CTHU-
JMCTUYECKOM HOPMOM U3y4aeMBbIX SI3bIKOB;

- o0meil ¥ KOMMYHUKATUBHOW KOMIETEHIMSAMH (JIMHTBUCTUYECKOM, COIMO-
KyJIbTYPHOH U MparMaTu4eckoi) MpUMEHUTENbHO K MHUCbMEHHON KOMMYHHUKa-
TUBHOM JIeATENbHOCTH B JI€JI0BOIl chepe pedeBoil KOMMYyHHKAIUH.







4 CTpyKTYpa U co/iepKaHue TMCUUILUIUHBI (MO1YJIs1)

OO6m1ast Tpy10€MKOCTh T CHIUTUTMHBI COCTaBlisieT 3 3aueTHble enuHuIlbl 108 akan. 4acoB, B TOM 4HCIIe:

— KOHTakTHas paborta — 38,3 akaj. yaca;

— ayaurtopHas — 36 akaj. 4acos,;

— BHeayauTopHas — 2,3 akaj. yaca;

— camocrosTenbHas paboTa — 34 akaj. daca,;

— TOArOTOBKA K 3K3aMeHy — 35,7 akan. yaca.

Pasznen/ tema
IUCLIATLINHEL

Cemectp

AynutopHas

KOHTAaKTHasd pa60Ta

(B akaz. gyacax)

JICKITUU
nabopar.
3aHATHSA
MpPaKTHY.
3aHATHSA

CaMocTosTeNbHas pa-
6oTa (B akaj. yacax)

Bun camocTosaTenbHOU
paboThI

®dopma TeKyIero KOHTPOos
yCIIEBAEMOCTH U
MPOMEKYTOYHON aTTECTallUU

Kop u cTrpykTypHBIi
3JIEMEHT
KOMIIETEHIIN

1. Paznen JlemoBasi mepenucka Kak OCHOBa| 7
3((HEKTUBHON CHCTEMBI KOMM YHUKAIIHH.

1.1. Ilonstue «uenoas nepenucka». e u| 7 2 [Tonroroska k mpaktuueckoMy  |IIpoBepka BoimonHeHus 3aga- |OK-4
3a/1a44 JEJIOBOH MEPETHCKU. 3aHATHUIO. BBINIOJIHEHUE yIIpaK-  |HH. 3yB,OIIK-
HEHUU U 3aJJaHUH. 5 3yB, [IK-
11 3ys,
JIIK-2
3yB
1.2. SI3pIKOBBIE CpeACTBa BO3IEHCTBHS Ha| 7 421 ITonroroska k mpaktuueckoMy  |IIpoBepka BoimonHeHus 3aga- |OK-4
aJpecara. 3aHATHUIO. BBINIOJIHEHUE yIIpaK-  |HHM. 3yB,OIIK-
HEHUU U 3aJJaHUH. 5 3yB, [IK-
11 3ys,

JUTK-2
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AynutopHas s g >§
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3yB
Hroro no pazneay 7 6/21 |6
2. Pazgen OdgopmieHue Ae10BOro nucbMa 7
2.1. Ctpyktypa u cTiib ohopMmIIeHHs aeno-| 7 2 |2 ITonroroBka k mnpakTuueckoMmy |IIpoBepka BbimonHeHus 3axa- OK-4
BOI'O I CbMA. 3aHATUIO. BBINOJIHEHHE YIIPaK- HHM. 3yB,OIIK-
HEHUU U 3aJJaHUH. 5 3yB, [IK-
11 3ys,
JIIK-2
3yB
2.2. ®opmatupoBanue. OdopmieHue KoH-| 7 221 |2 ITonroroBka k mnpakTuueckoMmy |IIpoBepka BbimomHeHus 3ana- OK-4
BepTa. [IpuHATEIE B JEJIOBOM IEpENUCKE CO- 3aHATUIO. BBINOJIHEHHE YIIPaK- HHM. 3yB,OIIK-
kpaieHus. [IpaBuna BHemHero oopMieHus HEHUU U 3aJJaHUH. 5 3yB, [IK-
nenoBoro nuceMma. IIpudTel, HHTEpBAIHI, 11 3ys,
ab3allHOe 4YJIEHEHHME TecTa, NPOMNUCHBIE U JIIK-2
CTpOYHbIE OYKBBI U J. 3yB
HToro mo pazueay 7 421 |4
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3. Paznen Bunbl 1e510BON NEPENUCKU. 7
3.1. JlenoBoe nmuchbmo, Teaerpamma, akc, 7 221 |2 [ToaroroBka k npakTudeckomy  |IIpoBepka BeimonHenus 3aga- |OK-4
3NIEKTPOHHOE COOOIIEHHE. 3aHATUIO. BBIMONMHEeHNEe ynpax-  |HUM. 3yB,OIIK-
HEHUU U 3aJlaHUH. 5 3yB, I1K-
11 3ys,
JTIK-2
3yB
3.2. CeTHKET — mpaBWiIa JIEKTPOHHOU mepe-| 7 421 |4 [ToaroroBka k npakTudeckomy  |IIpoBepka BeimonHenus 3aga- |OK-4
THUCKH. 3aHATUIO. BrimonHeHne ynpax-  |HUM. 3yB,OI1K-
HEHUU U 3aJJaHUH. 5 3yB, I1K-
11 3ys,
JTIK-2
3yB
HToro no pazneay 7 6/41 |6
4. Paznen SI3bIK ¥ CTUIIb 1€TIOBOTO MU ChbMa 7
4.1. CrannmapTHbie s3bIKOBBIC (OpMYIbI| 7 421 |4 [TonrotoBka k mnpakTuueckomy |IIpoBepka BeimonHenus 3ana-|OK-4
(xnu1Ie) B 1€10BOM nepenucke, 0COOCHHOCTH 3aHATUIO. BEIMONHEHHE ympax- HUM. 3yB,OI1K-
yHoTpeOIeHHs OTAENbHBIX KaTErOPHU CIOB B HEHUU U 3aJJaHUH. 5 3yB, [IK-
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T 5
= B aKaJ. yacax . ®dopma TeKyIero KOHTPOJIs =
Paznen/ rema 3 ( ) qé; =t Bun camocTosiTensHOiM p CHG}ZaL:MOCTI/I " p § QE) =
<
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JIETIOBOM TEPENUCKE, MOCTPOEHUE CIOBOCO- 11 3ys,
YEeTaHUW U MPENIIOKEHUM. JIIK-2
3yB
4.2. AHaim3 THNWYHBIX S3BIKOBBIX OMIMOOK.| 7 4/411 |4 ITonroroBka k mpaxkTuueckoMy |[IpoBepka BbimomHeHus 3ana- OK-4
TUJIMCTHYECKUE, TIOTUUECKHE, JICKCUIECKHE 3aHATHIO. BBINONHEHUE YIpak- HUM. 3yB -
C , , , B y yB,0I1K
Mop(donoruyeckue, CUHTAKCHUECKHE OIIU0- HEHHI U 3aJTaHUM. 5 3yB, [1K-
KU. 11 3ys,
ATIK-2
3yB
HToro no pazneny 7 8/611 |8
5. Paznen I[lepenucka npu ycrpoicTBe Ha pa-| 7
ooty
5.1. Pestome. ITucemo-npocsba o mpueme Ha| 7 421 |4 [TonrotoBka k mnpakTuueckomy |IIpoBepka BeimonHenus 3ana-|OK-4
pabory. 3aHATUIO. BhINONHEHWEe yIhpax-|HUM. 3yB,OI1K-
HEHUU U 3aJlaHNH. 5 3yB, I1K-
11 3ys,
JTIK-2
3yB
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KOHTaKTHas pabora s 9 ZE
T 5
= B aKaJl. yacax . dopma TeKyIero KOHTPOIs =
Paznen/ rema 3 ( ) qé; =t Bun camocTosiTensHOiM p cne}ifMocm " p § GE) =
<
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OK-4
3yB,OlIK-
5 3ys, I1K-
11 3ys,
JTIK-2
3yB
5.2. XapakTepucTuka M PEKOMEHAATelIbHOE 421 |4 [TonroroBka k mpakTuueckoMy |[IpoBepka BbIIOTHEHUS 3ajaa-
MUCHMO. 3aHATUIO. BEIMOMHEHHE yhpax- HUM.
HEHUU U 3aJlaHUH.
HToro no pazneay 8/41 |8
6. Paznen CornuanpHbie nuchma.
6.1. ITo3npaBnenus. BeipaxkeHue co0osie3HO- 2 |1 [TonrotoBka k mnpakTuueckomy |IIpoBepka BeimonHenus 3ana-|OK-4
BaHUS. 3aHATUIO. BhINOTHEHWE yIhpax-|HUM. 3yB,OI1K-
HEHUU U 3aJlaHUH. 5 3yB, I1K-
11 3ys,
JTIK-2
3yB

11
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<
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6.2. Beipaxenue Onaromapnoctu. Ilpurma-| 7 2 |1 ITonroroBka k mnpakTuueckoMy |[IpoBepka BbimomHeHus 3azxa- OK-4
HIEHUS. 3aHATUIO. BhIMONHEHWEe yIhpax-|HUM. 3yB,OI1K-
HEHUU U 3aJlaHUH. 5 3yB, I1K-
11 3ys,
JIIK-2
3yB
HToro no pazneay 7 4 |2
HToro 3a cemecTp 7 36/18U |34 IK3aMeH

12




5 Oopa3oBare/bHble H HHPOPMAIMOHHBIE TEXHOJIOTHH

B mpomecce peanuzanuy  JUCHUIUIMHBI UCIOJIB3YIOTCA Cleqylole oOpa3oBaTelbHbIE
TEXHOJIOTUH: MpolieMHoe oOydeHue, ponesbie urpsl, UKT.

6 YueOHO-MeTOAMYECKOE 00ecTiedeHHe CAMOCTOATEIbHOI PadoThl 00yyalo U XCs

ITo mucnuniuHe «/lenoBas mepenucka» MpPeayCMOTpPEHa ayAMTOpHAas M BHEAYAUTOPHAs
caMmocCTosITeNIbHas paboTa 00yUdaromuXxcsl.

AynuTopHas caMocTosATeNIbHas padoTa CTYACHTOB IpEAIoJaraeT BHIIOJHEHUE MpaKTHYe-
CKHX 33JJaHUH Ha 3aHATHSIX.

Ilepevyenn ayniuTopHBIX 3a1anuii (A3):

A3 Ne 1 «/lenoBast nepenucka Kak 0CHOBA 3()(PEKTUBHOM CHCTEMBI KOMMYHUKAII»
Ne 1. Packpoiite conepkaHue IOHATHS «AEJI0Bas NEPEIICKay.
Ne 2. YcranoBure nenu 1 3aa4u 1€JI0BOU NEPEIUCKHU.

Ne 3. Fill in the blanks with one of the following words. Mind your grammar.

To forward; information (2); to attach; to advise; to hear; to enclose; reference;
to cause; to date; to contact (2); sb’s consideration; to state; to sail; destination;
to be convenient; to acknowledge; to be away

=

We our publications relating to Machine, Model 56.

For your we are sending our newest catalogue.

3. We the manufacturing plant on the questions raised by you during the preliminary
talks and will write to you immediately upon receipt of their reply.

4. Please, fax us if the time after December 11 for you so that we could make all nec-
essary reservations.

5. If you require any further , do not hesitate to us.

6. The M.V. Queen Mary from Hull yesterday.

7

8

N

We with our letter the shipping documents.
. The vessel is to arrive at the port of as in Contract No. 3.

9. We receipt of your telegram of today’s date.

10. We have received your letter February 7.

11. We have your letter to Smith & Co., Ltd. for .

12. We will you of their decision as soon as we from them.

13. With to your letter we send these papers to you.

14. Our executive director Mr Brown in the USA and is to be back by December 10 at
the latest.

15. Sorry for the inconvenience to you.

A3 Ne 2 «OdopmaeHue 1eI0BOro MUChMa»

No 1. OxapakrepusyiTe CTUIb AEIOBOT0 MMUChMa.
Ne 2. Onpenenute cTpyKTypy A€JI0BOTO MUChMA.
Ne 3. Complete the sentences.

1. ([dns Bamero cemenus) we attach our (meuatHeie matepuaisi) relating to Machines,
Model A.




w

~No

10.

11.

12.
13.

14.

15.

(B orser Ha) your letter of the 5" September, 2008 we are sending you our latest
(IpOCIIEKTHI).

We have to contact (3aBOA-U3TOTOBUTETH ).

We enclose herewith copies of (otrpy3ounsix mokymenToB) which we sent to you under
separate cover.

We suggest that you should send your (mpelickypantbl) and catalogues (mo aapecy)
Smith & Co.

You will find all leaflets (mpunoxxennsie) herewith.

As soon as we (momyunm oT HUX u3Bectus) we will inform you of their decision.
(Ccrinasics Ha) our catalogue No. 38F relating to the latest models of machines we would
like to draw your attention to Item 9b.

We (nepecmotpenn) all the arrangements with our clients relating to the (orrpy3ounsie
JIOKYMEHTBHI).

We acknowledge with thanks receipt of (Bameit TenerpaMmspl OT CErOAHSIIIHETO YHCIIA)
informing us of the sailing of the M.V. Queen Mary.

We (npusnatensHbl) to you for sending us your publications (OTIEIbHBIM MTOYTOBBIM
OTIIPABJIEHUEM).

(ITo monyuenun) the shipping documents, please, advise our clients.

We have received your letter dated February 20" and (sanpasumn) it to our Clients (na
paccMOTpeHuE).

In reply to your fax of the 28" April we are glad to inform you that the m.v. Victoria
(ornasut u3 ['nasro) yesterday.

All these questions were raised by Smith & Co. during (npeaBapuTenbHBIC TIEPETOBOPHI).

A3 Ne3 «Bubl 1€10BOM MEPETUCKI

Ne 1. Onpenennite TpaAMUMOHHBIE BU/IbI J€JIOBOM NEPENUCKU.

Ne 2. OxapaxTepusyiiTe mpaBuia IEKTPOHHOM MEePENUCKH.

Ne 3. Fill in the blanks with articles where necessary.

1.
2.

W

NGO

10.

11.

12.
13.

We are sending this catalogue for information.
We sincerely regret inconvenience caused to you and thank you for bringing
matter to our attention.
| hope new price-list will be of interest to you.
goods will arrive at port of destination on 16" May, 2018 as
stated in Contract No. 386.
Thank you for information sent by air-mail.
In reply to your letter we send you new catalogue of our partners.
vessel is to arrive at port of destination.
We enclose herewith copy of Bill of Lading (xonocament), the ship-
ping documents are sent under separate cover.
We acknowledge receipt of your cable informing us of sailing of
M.V. Queen Mary.
We are contacting manufacturing plant on questions raised by you during
preliminary talks and will write to you immediately upon receipt of their
reply.
We are glad to inform you that goods were shipped yesterday by M.V. An-
gela.
We have forwarded your letter to address of our clients for consideration.
With reference to your letter we have to state that it was misunderstanding.

14



14.

15.

All shipping documents will be faxed to address of our Clients tomorrow
morning.
We have revised arrangements with our clients concerning Contract No. 1.

A3 Ne 4 «SI3BIK 1 CTHIIB OETOBOTO IIMCHMAa»

Ne 1. Onpenenute crangapTHBIE A3BIKOBBIE (DOPMYIIBI B 1€TIOBOM MEPEMUCKE.

Ne 2. TIpoananu3upyite TUIIMYHBIE A3bIKOBBIE OLIMOKH B J1€JIOBOM IEPENUCKE.

Ne 3. Complete the sentences.

1.

B w

®

10.

11.

12.

13.
14.

15.

We are a large store in the centre of Milan (¢ uensim psimom Toproesix Touek) all over the
country.

We hope your prices as well as (ycmosus) will be competitive and look forward to (pas-
MeIIeHus 3aka3a) With you.

We shall appreciate it if you will send us your prospectuses (B 1Byx 3K3eMILIApax).

They are going to (pasmecTuTsh 3HaUNTEIILHBIN 3aKa3) With us.

We should be obliged if you would send us an offer for these goods (yka3aB ueHy kax-
JI0¥ MO3KMIIMK OTACIIBHO).

(Ha exeroanoit spmapke) last month we saw your (mpu6opsr) and got some publications
covering the latest models.

We have seen (Bamie pexiamHoe o0bsBicHue) in the August edition of the “Medicine”
journal.

Our terms of payment are 50% (ua unkacco) and 50% (akkpeaAuTHBOM).

We are interested in tinned fish (¢ otrpy3koii paBasiMu maptusimu) during the next three
months.

Could you send us an offer for these goods (yka3as 11eHy Ka)K10i MO3UIIUH OTACIBHO).
(IMpunumas Bo BHUMaHue) your advanced technology and attractive prices we would ask
you to send us further data concerning (Bammx ycnosuii riatexxa) and delivery as well as
technical documentation.

We would ask you to send us (momonHuTenbHY0 HHPOPMAIIUIO OTHOCHTEIBHO) terms of
payment and delivery.

We are ready (mpegocraButh Bam ckuaky) from list prices.

The goods will be shipped (uepe3 paBuble mpomexyTku Bpemenu) during the second
quarter.

We represent (cets pecropanos) and cafeterias in Russia and are looking for a company
(3amsTyro) in the export of fish and fish products.

A3 Ne 5 «Ilepenmcka mpu ycTpoiCcTBE Ha paboTy»

Ne 1. Hanumure cBoe pe3tome.

Ne 2. Hannmmre conpoBOAUTENBHOE THCHMO.

No 3. Hanumure peKoMeH1aTeIbHOE MUChMO.

Ne 4. Study the following letter and define its type. Write a letter of application using the letter as
a model.

Dear Mr Barker

Mrs Phyllis Naish, your Personnel Officer, has told me that you have a vacancy for a Marketing
Assistant. | should like to be considered for this post.

15



As you will see from my enclosed Curriculum Vitae | have several A levels as well as secretarial
qualifications gained during an intensive one-year course at Walthamstow College of Com-
merce.

I have been Shorthand Typist in the Marketing Department of Enterprise Cables Ltd for 2 years
and have been very happy there gaining a lot of valuable experience. However the office is quite
small and I now wish to widen my experience and hopefully improve my prospects.

My former headmistress has written the enclosed testimonial and has kindly agreed to give fur-
ther details should they be needed. If you are interested in my application my present employer
has agreed to provide further information.

I am able to attend an interview at any time and hope to hear from you soon.

Yours sincerely

A3 Ne 6 «ConnanpHbIe ITHCbMa»
No 1. Onpenenute TpaaAUIIMOHHBIE BUJIBI COIIMAIBHBIX MU CEM.
No 2. TIpuBenute mpuMepbl OCHOBHBIX BUJIOB COITUATBHBIX TTUCEM.

Ne 3. Study the following social letter and define its type. Write an enquiry using the letter as a
model.
Enquiry

London, October 10, 2018
Dear Sirs

We have seen your advertisement in the July edition of “Furniture & Office Equipment” and it
interested us greatly.

Our bank is opening new branches in Manchester and Leeds and we will require office furniture
and equipment urgently.

We are inclined to place a considerable order with your company and therefore would expect a
quantity discount off list prices, and our terms of payment are normally payment for collection or
as a special concession on our part by Letter of Credit.

We shall appreciate it if you will send us your brochures, prospectuses and cataloques in dupli-
cate.

We hope to hear from you soon.

Yours sincerely,
E. Lacombe

BneaynutopHas camocrosiTenbHas padoTa o0y4arommxcsi OCYIIECTBISIETCS B BUE U3yde-
HUS JIATEPATYPHI MO COOTBETCTBYIOIIEMY pa3jeily C MpOpaOOTKOW Marepualia U BBITOTHEHUS
JIOMaIIHU X 3aJaHuH.

IIpumepHbie MHAMBUAYATbHBbIE JoMamHue 3aganusa (M/13):
16



N3 Ne 1 «JlenoBas nepenucka Kak ocHOBa 3P PEeKTUBHOM CHCTEMbl KOMMYHHUKAIIAN»

Study the structure of a business letter and arrange Letters 1, 2 and 3 in the right order.

1
2
3.
4

o o

1.
2.
3.

~owbhde

5.

LETTER 1

Enclosure
Dear Sirs
We are sending you our new catalogue. We hope it will be of interest to you.
Standard Office Furniture, Ltd.,
Cantley Road,
London SW4
Yours faithfully, J. Smith
15% September 2020

LETTER 2

Dear Sirs,
Yours faithfully, P.J. Morgan
The British Engineering Co.,
12 City New Road,
London, EC 3
April 10, 2020
We have received your letter of the 215 March and sent it to our clients for their consid-
eration. We will inform you of their decision in a few days.

Letter 3

Enclosure.

Dear Sirs,

May 4, 2020

In accordance with your request we have pleasure in sending you our publications relat-
ing to Model A. We hope to hear from you soon.

Yours faithfully, B. Grey

N3 Ne 2 «OopmiieHne 1€10BOro nuchbma»

Translate into English.

VYBaxkaeMblii r-H CMut!
Msr nmonmyuniiu Bamie mucbMo oT 14 HOSOPsI, K KOTOPOMY ObUIM MPUIIOKEHBI Barm pe-

KJIaMHBIE MaTEpHaJIbl, HOBBIC MTPEHCKYPAHTHI, KaTAJIOT CTAHKOB, @ TAK)KE MPOCTEKTHI, OTHOCSIIIH -
eca Kk Momemn A4.

Mp1 HanpaBuiM Bamm TOKyMEHTHI Ha paCCMOTPEHUE HAIUM NapTHepaM. Kak TOJIIBKO MBI

IIOJIy4YUM OTBET, Mbl coo01uM Bam 06 ux pemenun. XXnem Bamrero orsera. [loxkanyiicra, nou-
TBEPIUTE M1OTYUEHHE.

C yBaxeHueM,
I'. bpayn

19.07.2018

N3 Ne 3 «Bussl nenoBoii nmepenucku»

Translate into English.

VYBaxaemsble rocroja!
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[TonTBepkaaem nosydenue Bamiero gakca oT ceroaHsiHero yuciaa. Ml mpu3HaTeIbHBI
Bam 3a Bamm pexknamuble MaTepHabl, IPUIOKEHHBIE K MUCBMY OT 23 asrycra. MHTepec mis
HAcC MpeACTaBIIseT MOCIEeIHUI KaTalor CTaHKOB Bamx KJIMeHToB.
Ms1 npocum Bac HanpaButh Harn 3aka3 (€NQUiry), OTOCIaHHBIA OTACIBHBIM TOYTOBBIM
OTIIPaBJIEHUEM, HA 3aBOJ-U3TOTOBUTENb HA PACCMOTPEHHUE.
Brisicuute, noxanyiicrta, BO3MOXHBI JIM [IPEABAPUTENbHbBIE [IEPErOBOPhI C MPEACTaBUTE-
asmu «Cmut 3u1 Ko.». Coolumte HaM, Kak TOJIBKO MOJYYUTe OT HUX U3BECTHUS.
C yBaxxeHueM,
Hx. Cmut
30.05.2018

W13 Ne 4 «3bIK U CTHIIb JEIOBOTO MMHUCHhMa»

Translate into Russian:

OKCeAUTOPHI —

Ha ycnoBusix cugp Ctokronsm —
ComnpoBoauTenbHOE MUCHMO —

3azepkka B OTIpy3Ke —

[IIupokuit acCOPTUMEHT TKaHEHW —

Crenath Bce BO3MOXKHOE —

3adpaxToBaTh CYIHO —

Toap o o6pasiy —

UYek Ha 100 gonmapoB —

0. OTrpy*aTh TOBaphl —

1. BHOBb cchbLIasich Ha 4TO-1H00 —

12. [lorpy3uts ToBap —

13. 3axoauTh B OPT MO Ny TH clieqoBaHus B CTOKTOJIbM —
14. B cuer OKOHYATEIBHOT'O pacyeTa Mo KOHTpakTy Ne 1
15. Anns6om 00Opa3ioB —

16. Oxxunath ¢ HETEPIEHUEM CKOPOT'O OTBETA —

17. MectonaxoxaeHue cyHa —

18. dpaxToBas cTaBka —

19. Yaprep-nmaprus —

20. 3anmyactu —

RBPOooo~NOORWNE

N3 Ne 5 «Ilepenucka npu ycTpoiicTBe Ha paboTy»
Translate into English using expressions from Model Character Reference.
1. Mucc YorcoH 0bl1a ype3BpIUaiiHO IIpeiaHa CBOeH padoTe U BCeraa COOTBETCTBOBAJA ca-
MBIM BBICOKUM CTaHAapTaM.
2. Omna nposiBMIIa IEPBOKJIACCHBIEC HABBIKM OOIICHHUS.

w

Omna Bcerza BbIIOJIHSJIA CBOIO paboTy 3((PEKTUBHO U C SHTY3UA3MOM.

4. Omna nosp30Bajach yBaKEHHEM IITATHBIX pAOOTHUKOB, HO 3TO HUKOrJJa HE MELIaJIo ei
BBITOJIHATD CBOU 0053aHHOCTH.

5. OHa okaxkeTcs 3aMe4aTeNIbHbIM U TPYJOJ00MBBIM paOOTHUKOM.

NJI3 Ne6 «ConuainbHbBIC MUCHMa»

Translation Test
1. Bbnaromapum Bac 3a akc oT ceromHsIHero yncia.

18



W

© N o o

10.

11

K coxanenuto, Mbl He cMOrJIM cooOMThL Bam 00 otrueitiu 1/X «Kaiiay mo Hegopasy-
MEHHIO.

MBI peryisipHO OJIy4aeM OT HUX U3BECTHS.

Karanor crankoB, BhICIaHHBIN C MUCbMOM OT 25 sIHBapsi, MPEICTABIACT I HAcC 00JIb-
IO UHTEpEC.

[MoaTBepxkaaem nonyueHue Bamero nucbMa ot 3 ceHTAOpS.

Mp! 65111 OBl TpU3HATENBbHBI Bam 3a Bamn HOBBIN KaTasior.

BBl 10/KHBI HEMEIJIEHHO CBSA3aThCS C 3aBOJOM-H3TOTOBUTEIEM.

[To mpuObITHN B MOPT HA3HAUEHHUS HAMPABbHTE B HAIIl aJJpeC BCE OTIPY30YHbIE JOKYMEHTHI
OTJIEJIbHBIM ITOYTOBBIM OTIIPABIEHUEM.

[TpumuTe M3BMHEHHS 3a MpUYUHEHHOEe Bam GecnokoiicTBo.

C Haielt CTOpOHBI MBI HAIIPaBUJIM UM TEJIETPAMMY.

. MBI ciesaemM Bce BO3MOXKHOE, YTOOBI IEHCTBOBATH TOHKHBIM 00pa3oM.
12.
13.

MBbl HCKpeHHE cokaieeM, yTo BaM Ob110 mprurHEHO 0ecroKONUCTBO.
Cnacu0o 3a TO, YTO NMPUBJIEKIIM Hallle BHUMAaHUE K TOMY BOIPOCY.
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7 OneHOYHbIE cpeacrea IJid MpoBeACHUsA l'lpOME)KYTO‘lHOﬁ aTrecTanuu

a) HJIaHI/IpyeMLIe PE3yabTAThI oﬁyqe}mﬂ H OIICHOYHBIC CPpeACTBA AJI IPOBEICHUA l'lpOMe)KYTO‘lHOﬁ aTTeCTalluMn:

CTpyKTypHBIii
3IIEMEHT
KOMIETEHIINU

[Tnanupyemble pe3yiabTaThl 00yUeHHUS

O1eHOYHEBIC CpeacTBa

OK-4 ¢nocoOHOCTHIO K KOMMYHHMKAIIMU B YCTHOM U NUCbMEHHOHN (popMax Ha pyCCKOM M MHOCTPAHHOM SI3bIKaX JJIsl PELICHMs 3a4a4 MEXJINYHOCTHOTO U MEKKYJIb-
TYpPHOI'O B3aUMOJEH CTBUS

3HaTh - 3HaYeHHUE NOHATUHN BepOasibHasl, HeBepOaiib- | [lepeueHb TeopeTHUeCKUX BONPOCOB K dK3aMEHY:
Hasl ¥ apaBepOaIbHasi KOMMYHHKALUS, 1. Speak about a business letter layout.
- OCHOBHBIE XapakTepucTuku U (pyHKIHH uH- | 2. Speak about the content and style of business letters.
JTUBUIyabHON, MEKINYHOCTHOM, MaccoBoi u | 3. Speak about the style and language of business letters.
yOJMYHON J1€7I0BOM KOMMYHHKAIIHH.
YmeTsb - pacro3HaBaTh KyJbTypHO 00ycioBieHHbIe | [IpuMepHble npakTHUecKue 3aaHus IS SK3aMeHa:
aCMeKThl OBE/IEHUSI COOeCeqHHKA; 3ananue 1.
- BBIOMpaATh a/JeKBAaTHBIA CTUIIb KOMMYHHKR- | T3 clate into English.
IIUU B Tpoliecce JEI0BOr0 B3aHMMOACHCTBHS B
COOTBETCTBMM C KYJIbTYpOW MapTHepa Ho 00- VBakaeMbre rocrogal
IIEHUIO.
Ms1 nonTBepknaemM Bamie nucbMo otT 10 uioHA, K KOTOPOMY ObLIH MPHIIOKEHBI pabouune
XapakTepucTuku Baiiero o00pynoBaHus U pacueThl, CBSI3aHHBIE C YCTAHOBKOM JIBUTaTES.
Msl TmaTensHo u3y4riu Bamm matepuansl U NPUIUIA K BBIBOAY O TOM, YTO BEPOSTHO
B Bamux onenkax Oblia nonyieHa omuoka. MomHocTs Obuta ykazana kak 12600 kBt Bmecto
12800 kBT cornacHo crenu@uKanum.
[Ipocum noaTBEpANTH YKa3aHHBIE U (PBI 0OPaTHON MOYTOM.
C yBaxxeHuem K. Cmut
16 urons 2018 r.
Brnanets - OCHOBHBIMHM TMOHSTUSIMHU Teopuu jaenoBoi | KommuiekcHbie mpoOneMHble 3aaHus

KOMMYHUKAIIUH,

3amanue 1.




CTpyKTYypHBII
AIIEMEHT
KOMIIETEHIIUH

[Tnanupyemble pe3yiabTaThl 00yUeHHUS

O1eHOYHEBIC CpeacTBa

- YMEHUEM CTPOUTh BBICKA3bIBAHMS B CUTYa-
USAX MEXKYJIbTYPHOTO OOIIEHHUS C Yy4EeTOM
COLIMAJIBHBIX (PAKTOPOB IJIsI TOCTHIKEHHS B3a-
MMOTNIOHUMAaHHUsl Ha OCHOBE CO3/aHHs OOIIero
3HAYCHHS;

- cTpaTerusiMi HeBepOaJIbHOro OOIIeHHus, Xa-
paKTEpHBIMH JIJIsl TAHHOW J1€JI0BOI KYJIbTYPHI.

Make up letters according to the situations.

15 cenTs6ps Bel mosryunsim muceMo u3 JIoHmpoHa ¢ uHTEepecytomel Bac undopmarnueit B
cBs3M ¢ 3aka3oM Ne 4. IloarBepaute nonyudenne. [lo6narogapure 3a nucbmo. CooOumTe, YTO
Beo1 nocerute JIonnoH B 6mkaiinee Bpems, I1€ U CMOKETE BBISICHUTh BCE MOAPOOHOCTH.

OIIK-5 BrazieHreM OCHOBaMHU IPO(ECCUOHAIBHON 3TUKU U PEUEBON KYJIbTYpPbI

3HaTh - IMHI'BUCTHYECKUX MapKephbl COLMAIBHBIX OT- | [lepedeHb TEOPETUIECKUX BOIIPOCOB K IK3aMEHY:
Howenui (popmysbl mpuBeTcTBUS, npolnanus, | 1. Speak about writing styles in business correspondence.
IMOIMOHAIILHOE BOCKJIMIIAHKE U T.1I.); 2. Speak about how to write a CV.
- JIMHIBOCTpaHOBeMYeCcKhe peaymu, HeobOxo- | 3. Speak about how to write a covering letter.
JIMMbIE [UTSl OCYIICCTBICHHUS KOMMYHHUKAIHH,
TIOJTHOIICHHOM TTepeaydl PeYeBOro COOOIICHMUS
JICTIOBOT'O XapakTepa.

YmMeTh - Mo HUIIUPOBAaTh COOCTBEHHOE ToBeeH e ¢ | [IprMepHbIe MpakTHYSCKU e 3aJaHusI TSl 9K3aMeHa:

YU4ETOM CUTYallMH MEXKYJIbTYPHOT O OOIIEHUS;
- TMpPaBUIBHO BBHIOMPATh KOMMYHHUKATHBHbBIE
CTpaTernd U TNPUMEHATh ATUKETHBIE HOPMBI
IpY OOIIEHUU C IPEICTABUTENISAMU HHOHN KYyJlb-
TYpBI.

- BECTH MEXKYJIbTYpHOE OOIleHHE, PYKOBOJ-
CTBOBATbCA MPUHIUIIAMU TOJIEPAHTHOCTH U
STHOKYJBTYPHOU 3TUKH, MNPEANOJararoiliuMu
YBa)XUTEJIbHOE OTHOIIEHHE K HHOSI3bIYHOM
KyJIbTYype M COXpaHEHHE IPHUBEPKEHHOCTU
LEHHOCTSIM POJHOM KYJIbTYPBI.

3amanue 1.

YBaxaemsble rocrnojal
3aka3 Ne 4

MsI noaTBepkaaeM moiydeHue Bamiero ¢akca ot 3 aBrycra, rie cooOLaercs o ToM,
4yT0 Bamm 9KCrmeanTopsl Ccaeain Bce BO3MOXKHOE, YTOOBI 3a)paxToBaTh CYIHO HEOOXOAUMOM
rpy3onoabeMHocTd. OiHaKo Bl cOOOIIHIIH, YTO CYyJHO 10 CUX MOP HE 3a()paxTOBaHO.

MeI, CO CBOGH CTOPOHBI, TIIATEIPHO M3YYMIIN (PPAXTOBBIA PBIHOK, M BBIHYXICHBI CO-
00mmTh BaM 0 TOM, 9TO BHIy MOBBIMIAOIICHCS KOHBIOHKTYPBI (DPaXTOBBIC CTABKH YBEIHUH-
JIMCh HA 3HAYUTENbHYIO BeMMuuHy. MbI npuiiaraem Hamm pacuersi (calculations) u mpocum co-
00umTh 0 Bamem pemennn. C HeTeprieHHeM OXuaaeM Bamero oTsera.

C yBaxxeHueM, A. IpHudIC

21




CTpyKTYypHBII

AIIEMEHT [Tnanupyemble pe3yiabTaThl 00yUeHHUS OrneHoYHBIE CPENCTBA
KOMIIETEHIIUH
5 aBrycra 2018
Bnanets - opmynamu pedeBoro 3THKeTa B M3ydaembiX | KoMriekcHbie mpoOiieMHbIe 3a/1aHus

MHOCTPAHHBIX SI3bIKaX;
- KyJbTYpOW MMCbMEHHON PEYH.

3ananue 1.

Make up letters according to the situations.

Ber monmyunimm no ¢axcy mHdopmanuio o craHkax (machines), KoTopsle MpeacTaBiIsIOT
Uit Bameld komnanum HecOMHEHHBIM nHTepec. [lonpocure BeicnaTe BaMm kaTanoru, npencky-
paHTBI U APYTrUe MeYaTHbIC MaTEpUAIIbI.

IIK-11 roToBHOCTBIO HCIIOIL30BAThH CUCTCMATHU3UPOBAHHDBIC TCOPCTHUICCKUEC U MTPAKTUICCKUEC 3HAHUA IJIA ITOCTAHOBKH U PCIICHHA UCCIICA0OBATCIIbCKUX 3a/1a1 B 00-
JJaCTHu 06p330BaHI/I${

3HaTh - CYILHOCTb U 3HaueHue nHpopManuu B pa3Bu- | [lepeueHb TeopeTHUECKUX BOIPOCOB K dK3aMEHY:
THU COBPEMEHHOI'0 OOIIECTBA; 1. Speak about how to write business emails across cultures.
- OCHOBHBIEC METOJIBI, CIIOCOOBI M cpesicTBa mo- | 2. Speak about the rules of netiquette.
JydeHHs], XpaHeHus, mepepaboTku mHPopMa- | 3. Speak about how to make a business presentation across cultures.
11H;
- NIPUHLUIBI paOOTHI B IJ100aIbHBIX KOMIIBIO-
TCPHBIX CCTAX.
YmMmets - HCIIOJIb30BaTh Oa3oBble 3HaHUs B obOiactu | [IpuMmepHble npakTHUecKue 3aaHus IS K3aMeHa:

MH(}OPMAILIMOHHBIX TEXHOJIOIUi B mpodeccuo-
HAJILHOM AESITCIbHOCTH;

- coOMpaTh U aHAIM3UPOBATh MH(OPMALUIO U3
pa3IM4YHBIX UCTOYHHUKOB JJIsl PEUICHUs HCCIIe-
JIOBATEIbCKUX 3a]1a4;

- coOupaTh U aHAIU3UPOBATH SI3bIKOBBIE (PAKTHI
C UCIOJIb30BAHUEM TPAaJULMOHHBIX METOJOB U
COBPEMEHHBIX HH(QOPMALIMOHHBIX TEXHOJIO-
TUi;

3ananue 1.

Translate into English.

VBaxaemsbrit T-H CMuT!

Msr1 coobmaem Bam 0 TOM, 4TO Hall IpeICTaBUTENb MOCETUIT KOMIAHUIO, TTPOU3BOIS-
HIYI0 IIMPOKUIA acCOpTUMEHT TKaHei. OH mpuBe3 00NbIIOE KOJIMYECTBO TOBAPHBIX 00pa3lioB U
anp00MOB 00pa3I0B, U3y4yasi KOTOPbIE Mbl OTMETUJIM UX BBICOKOE Ka4eCTBO.

Msl ¢ ynoBOJILCTBUEM MOChIaeM Bam kartajoru u crenudukanuy OTAeIbHbIM OYTO-
BBIM OTIIPABJIEHUEM U HaJ[€EMCs, YTO OHHM 3aMHTEPECYIOT Takke U Bac.
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CTpyKTYypHBII

JJIEMEHT [Tnanupyemsble pe3yabTaThl 00yueHUs OneHouHble CpencTBa
KOMIIETEHLIUU

- HCIOJIBb30BaTh PECYpChl II00ATBHBIX KOM- [MToxanyiicTa, MOATBEpAUTE MOTyUYEeHHE U COOOIINTE, IPOU3BENH M Ha Bac peknamHbie

IBIOTEPHBIX CeTel NI MOKMCKa JIMHTBUCTHYE- | MAaTepUasbl TAKOE e 0JIaronpHusITHOE BliedaTIeHue.

CKOM HH(popManuu.

C yBaxxeHueM, A. bpayn
23 anpens 2018 r.
Brnaners - HaBbIKaMM paboThl ¢ MHpopManuel B 110- | KommiekcHble npoOaeMHble 33 aHHs

OaJbHBIX KOMIBIOTEPHBIX CETAX MJIS PEIICHUS
UCCIIeI0BATENbCKUX 3a/1a4;

- HaBbIKaMHM cOopa M aHaiIM3a UH(pOpMALUU
IIPU NOATOTOBKE AEJI0BONH KOPPECIOHIEHIINH.

3amanue 1.
Translate into English.

1.

Mg OyneM BaM IPU3HATEIBHBI, €CJIM B BRIIIUIMTE HAM BaIlll OPOIIIOPHI U TTPOCIIEKTHI B
JIBYX JK3EMILISIPax.

Ha nac Gombloe BrieyatiieHHe MPou3Beo Bame MemunuHckoe 000pyaoBaHUE, MPE-
CTaBJICHHOE Ha BallleM CTEHJI¢ Ha BHICTaBKe B MIOHXEHE Ha IMPOIILJIOi Hezee.

VY Hac ecTh TOProBbi€ TOYKH B Pa3HbIX ropomaax Poccuu, W Mbl MOTJIM OBI MPOJAaBaTh
BaIllM PHIOHBIC KOHCEPBHI B OOIBIINX KOJIMICCTBAX.

Toap Oyner oTrpyKaThCs paBHBIMH MAPTHSIMU Yepe3 paBHBIC MPOMEKYTKH BPEMEHH B
TEUEHHE TPETHEro KBapTaya 3Toro roja.

[TnaTexx OyneT MPOU3BOAMTHCS OE30T3BIBHBIM aKKPETUTHBOM, KOTOPBIH JOJKEH OBITH
OTKpBIT B JIOHIOHCKOM TOProBOM OaHKE B TEUEHHE 5 THEW OT AaThl 3TOrO MUChMA.

MBbI nipezicTaBiIsieM CeTh PECTOPAHOB OBICTPOrO OOCITY)KUBaHUS 110 BCEW CTpaHE U XOTe-
7w OBI CBSA3ATHCS ¢ KOMITAHUEH, 3aHIMAFOTIEH CST SKCITOPTOM PHIOHBIX KOHCEPBOB.

Mps1 ipouyuTa M Baiie peKIaMHOe O0BsBICHHUE B )XypHane «Mebenb u oducHoe o6opy-
JIOBaHWE» M XOTEJH, YTOOBI BBl HAM HAIpaBUJIU Balry odepTy Ha opucHOE 000pyI0Ba-
HUE, yKa3aB BalllM JyYIlUe [IEHbI ¥ Han0O0JIee BBIFOHBIC YCIIOBHS IIATEXKA.

Hair 6aHk OTKpBIBaeT HOBOE OTHEjIeHUEe B MaHuecTepe, U MOITOMY HaM CPOYHO HYXKHO
nproOpecTH opUCHYIO MeOEeIb.

Hama xomnanusi HaMepeHa pa3MeCTUTh Y Bac KPYIHBIN 3aKa3, M Mbl XOTEIH OBl 3HATH,
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CTpyKTYypHBII
AIIEMEHT
KOMIIETEHIIUH

[Tnanupyemble pe3yiabTaThl 00yUeHHUS

O1eHOYHEBIC CpeacTBa

Ha KaKyl0 CKUIKY Mbl MOIJIA OBl PACCYUTHIBATS.
10. MBI cormacHbl Ha caeayrolnue ycioBus miatexa: 20% 0e30T3bIBHBIM aKKPEIUTHBOM,
80% - Ha uHKAacco.

JAIK-2 BrageeT CUCTEeMOMN JIMHTBUCTHYECKUX 3HAHWM, BKIIFOYAIONICH B ce0sl 3HAHUE OCHOBHBIX (DOHETUUYECKUX, JICKCHUECKHUX, IPAMMAaTHYECKUX, CIIOBOOOPa3oBa-
TEJIbHBIX SIBIICHUN U 3aKOHOMEPHOCTEN ()YHKIIMOHUPOBAHUS U3y4aEMOI0 HHOCTPAHHOTO A3bIKA, €ro ()YHKIIMOHATIBHBIX Pa3HOBUIHOCTEH

3HaTh - IUCKYpPCUBHBIE CIIOCOOBI BhIpaxeHus (pakTy- | [lepeueHb TeopeTHuecKUX BOIPOCOB K dK3aMEHY:
aJIbHOM, KOHLIENTyaJIbHOH 1 (oHoBor mHDOP- | 1. Speak about how to write a character reference.
MaIliy B JIEJIOBOM HMHOS3BIYHOM TEKCTe B co- | 2. Speak about how to get your message across successfully.
OTBETCTBUHU C PYHKIIMOHATBHBIM CTHIIEM; 3. Speak about how to write social letters in business environment.
- 0a30BbIE MTOHATHS O TOM, YTO ABJIACTCA YHU-
BEPCAJbHBIM M KYJIbTYpPHOCHEIM(UUECKHM B
KOMMYHUKAIIUH,
- peructpbl peun (oduuHambHBINA, HEOPUIIH-
aJbHBIN, HEUTpaJIbHBIN U T.11.);
YmMmets - BECTH IIEPENUCKY 10 MHUPOKOMY KpyTy aeno- | [IpumepHbIe mpakTuyeckue 3a1aHus s SK3aMeHa:

BBIX BOIIPOCOB;

- OIPENEIUTh NPUYUHBI KOMMYHUKATHBHBIX
IIOMeX U MPUMEHUTH Ha MPAKTUKE CIIOCOOBI UX
IIPEOJOJICHHUS.

3ananue 1.

Translate into English.

VBaxkaemrble rocroja!

bnarogapum Bac 3a nucemo ot 31 aBrycrta 2010 roga. Mbl ¢ yI10BOJBCTBUEM BbICHLIA-
eM Bam ¢ 1aHHBIM MHUCHMOM HAIIM MPOCIEKTHI, OPOIIIOPHI, ClIENU(PUKALUHA U IPYTHe TTeYaTHBIE
MaTepuallbl.

OnHako MBI COXaJieeM, HO Halllero MOCJEIHEro Karajora HET B HAcCTOsIee Bpemsi B
HAJIMYMH, TIOCKOJIBKY OH Pa30IIeliCs, a HOBBIM THpaX medaraercs B Hamed tunorpadun. Kak
TOJIbKO MBI TIOJIyYUM KaTaJIOr U3 TUMOrpaduu, Mbl He3aMeIMTEIHbHO BhIIIIEM BaM HECKOIbKO
AK3EMILIIPOB.
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CTpyKTYypHBII

O1eHOYHEBIC CpeacTBa

3JIEMEHT [Tnanupyemsble pe3yabTaThl 00yueHUs
KOMIIETEHLIUU
Kpome Toro, Mbl BeIchlIaeM BaM OTaeIbHBIM AKETOM Hallld TOBapHble 00pa3iubl. [Ipo-
CUM IOJATBEPAUTH IOTYUCHHUE.
C yBaxxeHueM JIx. bpayn
5 centsiOps 2018 .
Biagets - op¢orpaduueckoit, opposnudeckoi, Jekcu- | KommiekcHele mpoOiieMHble 3a1aHUs

YECKOW, IpaMMAaTHYECKOW U CTHIMCTUYECKOU
HOPMOM M3Y4aeMbIX S3bIKOB;

- o0mieil 1 KOMMYHUKAaTUBHON KOMIIETEHIINS-
MU (JMHTBHCTUYECKOW, COLMO-KYIbTYPHOH U
MparMaTuuecKkoi) MPUMEHUTEIbHO K IMHCh-
MEHHOM KOMMYHHUKAaTUBHON JEATEIBHOCTH B
JeoBoi cepe peueBoli KOMMYHHUKAIIUH;

3ananue 1.

Make up letters according to the situations.

OnuH u3 otnenoB Bamelh koMmaHuu He HaNPaBWJIA CBOMM KJIMEHTAM CBOEBPEMEHHO J10-
KYMEHTBI, Kacaromuecs 3aka3a Ne 5. Bbl 10/DKHBI IprHECTH cBOM m3BuHeHHs (10 offer one’s
apologies), 00bsICHUB, YTO MIPUUYUHON CTaNIO HepopasyMenne. Hanummte, uto Bel cienaere Bece
BO3MOXXHOE, 4TOOBI BIIpeAb M30exkarTh Takux curyauuit. CooOumre, 4TO BMECTE C JAaHHBIM
NMUCbMOM BBl OTCHINIa€TE BHIIIEYTOMSHYTBIE JOKYMEHTHI.
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0) Ilopsinoxk mpoBeleHHs] NMPOMEKYTOUHOH aTTeCcTalMH, NMOKAa3aTeJlH U KPUTEPUH
OLCHVUBAHUA:

IIpoMexxyTouHast aTTecTanus 0 IUCHMUINIMHE «JlenoBas mepenucKa» BKIKYAET TEOPETH-
YEeCKHE BOIPOCHI, MTO3BOJISIIOIINE OLIEHUTh YPOBEHb YCBOCHMSI 00Y4arOIMMUCS 3HAHUM, U Mpak-
THUYECKHUE 33JaHHUs, BBISBIIAIONINE CTENEeHb COPMUPOBAHHOCTH YMEHUH U BJIaJCHUN, IPOBOIUT-
cs B (hopMe K3aMeHa.

DK3aMeH 0 JaHHOM M CLUIUIMHE TPOBOJUTCS B YCTHOW U MUCHbMEHHON (OopMe U BKIIIOYa-
€T B ce0s1 OJJUH TEOPETUUYECKUI1 BOIIPOC U /iBa MPAKTUUECKUX 3aJIaHUS.

Iloka3aTenu U KpUTEPUHU OLEHKU JIK3aMeHA:

— Ha OLIEHKY «OTJUYHO» (5 6amnoB) — oOydaromuiics JOKEH MOKa3aTh BBICOKHH ypo-
BEHb Pa3BUTHs KOMIIETCHLUH, 3HAHUN HE TOJBKO HAa YpOBHE BOCIPOU3BENEHUS U OOBSICHEHUS
WH(POPMAaLUHU, HO ¥ WHTEIUICKTYaIbHBIC HABBIKM PEHICHUS MPOOJIEM W 3a1a4, HaAXOXKCHHS YHH-
KaJBHBIX OTBETOB K MPOOJIeMaM, OI[EHKH W BEIHECEHHS KPUTHYECKUX CYXICHUM;

— Ha OICHKY «xopomo» (4 0axia) — o0yJaromuiics JOKEH MOKa3aTh CPEAHUN YPOBEHb
Pa3BUTHSA KOMIIETEHLMH, 3HAHUSA HE TOJBKO HAa YPOBHE BOCHPOM3BEIEHHUS U OOBSACHEHHS HUH-
dopManuu, HO U MHTEIUIEKTyaJIbHbIE HAaBBIKM PEIICHUS MPOOJIeM U 3a/ay, HaXOKICHUS YHH-
KaJbHBIX OTBETOB K MpoOiieMaMm, IMPU 3TOM JOMYCKAIOTCA OTAEIbHbIE HETOYHOCTH MPHU MHTEP-
IpeTauy MpodJieM U 3aTPYAHEHUS B MEPEHOCEe 3HAHWI YMEHHH M HABHIKOB B HOBBIC HECTaH-
TapTHBIC CUTYallHH;

— Ha OIIEHKY «y/JI0BJIETBOPUTEJIBLHO» (3 0amta) — 00yJaronuiicss JOJKEH MpOIeMOHCTPH-
pOBaTh MOPOTOBBIN YPOBEHb Pa3BUTHS KOMIIETEHIIMN, TOKa3aTh 3HaHUS Ha yPOBHE BOCIIPOU3BE-
JIeHUs. U OOBsSCHEHUs MH(OPMAIMK, UHTEIJICKTya IbHbIE HABBIKM PEIICHHUsS MPOCTHIX MPOOIeM-
HBIX 33/1a4, TIPU 3TOM IIPOSIBIIIETCSI OTCYTCTBUE OTIACIIBHBIX 3HAHUH, JOMYCKAIOTCS OMIMOKH ITpU
BBINTOJTHEHUH KOHTPOJIBHBIX 3aJlaHUi, 00ydJaronmecs JONYCKalOT 3HAYUTEIbHBIC OIMIMOKU U He-
TOYHOCTH NPH MHTEPIIPETAIUH MPOOJIEM U NepeHOCce 3HAHWH YMEHHWH W HAaBHIKOB B HOBBIC He-
CTaH/IapTHBIC CUTYAINH;

— Ha OLICHKY «HeyA0BJIeTBOPUTEJBbHO» (2 Oaina) — oOydaromuiics IMOKa3bIBae€T 3HAHUS
Ha YpOBHE BOCIIPOU3BEACHUS U 00BsICHEHUS MH(opManuu B o0beme He Oonee 20% , He MOXKeT
M0Ka3aTh MHTEJUICKTya IbHbIC HABBIKH PEIICHHs TPOCTHIX 3a/1a4;

— Ha OIIEHKY «HeyA0BJIeTBOPUTeabHO» (1 Oamwn) — oOywaronmiicss He MOXKET MOKa3aTh
3HAHUS HAa YPOBHE BOCIPOU3BEACHUSA U OOBSICHEHHS MH(QOPMAIMH, HE MOXET MoKa3aTh MHTEJ-
JIeKTyaJlbHble HABBIKU PELIEHUs MPOCTHIX 3a/1a4.



8 YueOHo-MeTOIHYECKOE U HH(POPMAIMOHHOE 00ecTiedeHHe TUCIUILUITHHBI (MO/IYJIsl)

a) OcHoBHas1 JiUTEpaTypa:

1.ITaBnoBckas, 0. B. [lenoBas koppecnionaenuus : yauedHoe nocodue / 0. B. [TaBnoBckas
; MI'TY. - Marauroropck : MI'TY, 2017. - 1 aneKIpOH ont. quck (CD-ROM). - 3arn. ¢ Tutyn.
JKpaHa. URL:
https://magtu.informsystema. ru/uploader/flIeUpIoad7name 2814 .pdf&show=dcatalogues/1/1133
014/2814.pdf&view=true (mata oopamenus: 09.10.2020). - MakpooObeKT. - TEKCT : JIEKTPOH-
HBIH. - CBeeHus noctynHel Takke Ha CD-ROM.

0) JJonmosiHuTeNbHAS JIUTEpATypa:

1. UHoCcTpaHHBIN SI3bIK B MpO(ecCHOHaTbHON ACATENBHOCTH [DJIEKTPOHHBINA pecypce] :
yueOHoe nocodue / JI. 1. AntponoBa, T. M. IpoBoBo3, T. 0. 3anasuna, JI. A. Illopoxosa ;
MITY. - Marauroropck, 2014. - 103 ¢ : wunx - Pexum  jgocryna:
https://magtu.informsystema.ru/uploader/fileUpload?name=723.pdf&show=dcatalogues/1/11131
52/723.pdf&view=true . - MakpooOBEKT.

2. Bonkosa B. b. JlenoBeie Oymaru [DneKTpOHHBINH pecypc| : yueOHO-METOIUIECcKOe 1Mo-
cooue / B. b. BosikoBa. - Marautoropck : MI'TY, 2013. - 1 anektpon. ont. auck (CD-ROM). -
Pexxum JIOCTyTIA!
https://magtu.informsystema.ru/uploader/fileUpload?name=911.pdf&show=dcatalogues/1/11188
92/911.pdf&view=true . - MakpooOBEKT.

B) MeToanueckue yKazaHus:

1.Meroauueckne peKOMEHIAlWU sl CTYAEHTOB MO W3YYEHHIO AUCHUILIUHBI «JlemoBas
nepenucka» npeacrasiieHbl B [Ipunoxenun 1.

2. CamocrosiTensHas paboTa CTYIGHTOB By3a : MpakTUKyM / coctaButenu: T. I'. Heperuna,
H. P. YpazaeBa, E. M. PazymoBa, T. ®@. OpexoBa ; MarHUTOropckuii roc. TEXHUYECKUN YH-T UM.
I'. . HocoBa. - Maruutoropck : MI'TY um. I'. 1. Hocosa, 2019. - 1 CD-ROM. - 3ari. ¢ tutyn.
JKpaHa. URL:
https://magtu.informsystema. ru/uploader/flIeUpIoad7name 3816.pdf&show=dcatalogues/1/1530
261/3816.pdf&view=true (mata oOpamenus: 09.10.2020). - MaxkpooOsekt. - Tekcr
AJIEKTPOHHBIN. - CBeneHus noctynHsl Takke Ha CD-ROM.

r) Ilporpammuoe odecnevyenne 1 UHTEepHET-pecypcehl:

HaumenoBanue [10 Ne norosopa Cpok neiicTBuS JIULEH3UN
MS Windows 7 J1-1227 o1 08.10.2018 11.10.2021
MS Office 2007 Ne 135 01 17.09.2007 0eccpoUuHO
Kaspersky Endpoint Security | 1-300-18 ot 21.03.2018 28.01.2020
111 6usHeca-CTaHapTHBIH
7Zip CBOOOJHO paclpocTpaHsiemMoe | 0eccpoyHO
1) HammonaneHast wWHQOpMAIlMOHHO-aHAMTHYECKAass CUCTeMa — POCCHUHCKUN HWHIEKC

Hayuynoro iutuposanus (PUUHIL)  URL: https://elibrary.ru/project_risc.asp

2) DnektpoHHas 0aza mepuoamdeckux migaanuii East View Information Services, OOO
«MBUC»  https://dlib.eastview.com/

3) Iouckosas cucrema Axanemus Google (Google Scholar) URL:
https://scholar.google.ru/



https://magtu.informsystema.ru/uploader/fileUpload?name=723.pdf&show=dcatalogues/1/1113152/723.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=723.pdf&show=dcatalogues/1/1113152/723.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=911.pdf&show=dcatalogues/1/1118892/911.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=911.pdf&show=dcatalogues/1/1118892/911.pdf&view=true

oukrwdpE

4) UndopmanmonHasl cucremMa - EquHoe OKHO JIOCTyna K MH()OPMAIMOHHBIM pecypcam
URL: http://window.edu.ru/

5) Poccwiickas l'ocynapcrBennas O6ubmoTeka. Karanoru
https://www.rsl.ru/ru/4readers/catalogues/
6) DieKTpOoHHbBIE pecypchl OuOIMOoTeKH MITY UM. I.n. HocoBa

http://magtu.ru:8085/marcweb2/Default.asp

7) YuupepcuteTckas nHpopmarmontas cucrema POCCH A https://uisrussia.msu.ru

8) MexayHapoaHas HayKoMeTpudeckas pedepaTHBHAs W MOJHOTEKCTOBas 0a3a JaHHBIX
Hay4uHbIX U3nanuii «Web of science» http://webofscience.com

9) MexxayHapoaHas pedepaTUBHAS U MOJTHOTEKCTOBAs CIpaBOYHAs Oa3a JaHHBIX HAYUHBIX
usganui «Scopus» http://scopus.com

10) Mexaynaponanass ~ 0a3a  TOJHOTEKCTOBBIX  JKypHasioB  Springer  Journals
http://link.springer.com/

9 MarepuajbHO-TeXHHYECKOe o0ecredyeHue TMCUUIIMHBI (MO1YJIs1)

MaTCpI/IaJ'II)HO-TCXHI/ILICCKoe obecrieucHue JUCHUIIIMHBI BKJIIOYACT:

Tun u Ha3BaHuUe ayIUTOPUU OcHaileHue ayiuTopuu

VYueOHble ayUTOpHHU JUIA IPOBEAEHUS | MynbTUMEUITHBIE CPEICTBA XPAaHEHUs], Iepeiaul U MPEACTaB-
MPAaKTUYECKUX 3aHSITUH, TPYNIOBBIX U | JEHUS MH(pOpMAaLKK.

UHAMBUAYAJIbHBIX KOHCYJbTALMM, Te-
KYIIEro KOHTPOJS M MPOMEXKYTOYHOU

aTTecTaluH
[Momemennss s camocrosTenbHOH | [lepconanbHble KombtoTepsl ¢ makeroM MS Office, Beixomzom
paboThl 0OydarommXxcs B MHTEpHET U C JOCTYNOM B DJIEKTPOHHYIO HH(M)OPMAIMOHHO-

00pa3oBaTeNIbHYIO Cpelly YHUBEPCUTETA

[omemenue st xpanenuss u npodu- | Cremnaxu JUis XpaHSHUsT YaeOHO-HArJSITHBIX TOCOOU 1 yde0-
JAKTUYIECKOro OOCITY)KUBaHUS Y4eOHO- | HO-METOANYECKON JJOKYMEHTAIIHH.
ro 000pyI0BaHUS

IMpuioxkenue 1
MeToauyeckne yKa3aHusi 10 U3y4YeHU IO TUCHUTITHHbBI
«Jle1oBasi mepenucka»

Tembl I HOATOTOBKY K NPAKTHYECKHM 3aHATUAM
JlenoBas nepenucka Kak 0CHOBa 3()(PEKTUBHON CHCTEMBl KOMMYHUKAIIUH.
Odopmiienne 1e10BOro MUChMa.
Bu bl 1en0BOM MEepenucKu.
S3bIK ¥ CTUJIB 1€7T0BOT0 TUChMA.
[lepenucka npu ycTpoicTBe Ha paboTYy.
CouunanbHble TUCHMA.

Tema 1. /le1oBasi nepenucka Kak ocHOBa 3¢ PeKTUBHON cCHCTeMbl KOMMYHHUKAIUU.

CoznepxaHHue TEMBI:

[Monsitne «nenoBas nepenuckay. Llenan u 3agaum n1enoBoil nepenucku. SI3bIKoBbIE CPEACTBA
BO3JICMCTBUS Ha ajpecata: 3G (eKT MmepBoro BIEUATIEHUS, CIOCOObI CaMONPE3EHTAlMU B JIE€JI0-
BOM IUCbME, AEMOHCTPpAlUsA OTKPBITOCTU B JACJIOBOM IMHUCHBME, CIIOCOOBI Y6€)KI[CHI/I$[ MMapTHCPOB,
OpUCHTAallUA Ha B3BAUMHYIO BBII'OAY.

N3y4nB naHHYIO TEMY CTYJIEHT JIOJDKEH:
- 3HamMb:
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N

HOPMBI TIOBEIEHUS IIEPEBOIUMKA MPU BBIIIOJIHEHUU UM YCTHOT'O IEPEBO/IA;
CHCTEMBI LIECHHOCTEH CTpaH MEPEBOJUMOTrO sI3bIKa U POJHOU KYJIbTYPBI;

MEXAYHAPOJIHBIN ITUKET;

crenu UKy MOBEACHUSI IEPEBOIUNKA IIPU BHIIIOJHEHUH UM pa3HbIX BUIOB YCTHOIO IEpEBOA
(conpoBOXKIEHUE TYPUCTUUECKOH IpyMIbl, 00eCreueHrue Jel0BbIX 1EPEroBOpoB, odecreue-
HUE NeperoBopoB opUIIMATIBHBIX JeIeraluui).

- ymems:
co0roaTh OO PUHATHIE HOPMBI TOBEECHUS TIEPEBOIYMKA MPU BHIMOJIHEHUH UM YCTHOTO
MepeBoa;

[10JIb30BaThCs MPAaBWIAMM U HOPMaMU MEXAYHAapOIHOI'O 3THKETa, MPOSBIATh HA MPAKTHKE
3HaHUE KYyJIbTyp CTpaH MEpPEeBOJMMOr0 U POJHOrO SI3bIKa MPHU BHIIOJIHEHUU YCTHOTO mepe-
BOZA.

- gnaoemo:
CHCTEMOH ydeTa OOLIECHPUHSATHIX HOPM TOBEICHHUS MEPEBOAYMKA MPH BBIMOTHCHUHA UM yCT-
HOTO TIePEeBOJIA;
CHCTEMOH HOPM U TIPABWJI MEXKTYHAPOIHOTO STHKETA IPU OPTaHU3AIUHU Pa3IHIHBIX BUIOB (U
YPOBHE#H) YCTHOrO niepeBoa (o0ecrneueHre neperoBopor oGuInaabHbIX Jeaeraiui 1 T.1.).

[Ipu n3yyenuu temul 1 HEOOXOAUMO:
U3YUYUTh Y4EOHBIN MaTepual

Ocoboe BHUMaHNE OOPATHTh HA:
CTaHJIapThI B OTHKETHBIX NpaBuiax Benukoopuranuu, CIIIA u Poccuu;
KJIMIIAPOBAHHBIE (Ppa3bl AEJIOBON KOPPECTOHIECHIIUH B PYCCKOM U aHTJIMACKOM SI3bIKAX.

JU1si CaMOKOHTPOJIS IO TeMe He0OX0IMMO OTBETUTh Ha CIIEAYIOIME BOIPOCHI:
ITonaTue «aenoBas nepenucka.
I{enu 1 3aga4u 1€I0BOU MEPENUCKHU.
Pa3Hu1ia noBeeHUECKUX HAlIMOHAJIBHBIX CTEPEOTUIIOB B J€JI0OBOM OOIEHHUH.
Crioco0bI BO3A€HMCTBHSI HAa apecarta B 1€JI0BOM OOLIEHUM.
Crnenugunueckne 0coOEHHOCTH OpPraHM3alMM JI€I0BOH KOPPECHOHACHIUM, PUEMBl U Cpell-
CTBa MpOo(hecCHOHAIBHOT O IIEPEBO/IA 3TUX TEKCTOB.

[InaH npakTUYECKUX 3aHATHH 110 Teme 1:
Pa36op Teopernyeckoro marepuana.
BelnmonHeHne ynpakHEHU! 110 TeEMe
OTBeTHI Ha BOIPOCHI K MPAKTUYECKOMY 3aHATHUIO.

Tema 2. OdopmiieHue 1€JI0BOI0 MUCHMA.

Coaep:xaHUE TEMBI:
CtpykTypa U CTWIb O(DOPMIICHHUS IEIOBOrO MUChbMa. 3aKOHOAATEIbHOE WU HOPMATHBHOE

peryiupoBaHue nepenucku. Jlanuele koMnaHuu-ornpasutens. Jlata nucema. Cebuika. BHyT-
peHHuil anpec. BerynurensHoe obpalieHue U 3aKiIounTenbHas (popMmysia BEXIMBOCTU. 3aroio-
BOK K TeKkcTy mucbMa. Tekct nucema. [lognuce. OTMeTKa 0 HAJIM4YMKM NPUIOKEHUNH W KOIHUM.
®opmarupoBanue. OdopmiieHue koHBepTa. lIpuHsATBIE B [1€710BOM NEpENUCKE COKpPALIEHMUS.
IIpaBuiia BHemHero opopmieHus aenosoro nucbMa. [pugel, nHTEpBabl, ad3aiHOE YWIEHEHNE
TECTa, HPOIUCHBIE U CTPOUHBIE OYKBBI U IP.
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W3y4uB JaHHYIO TEMY CTYIEHT AOJDKEH:
- 3HAMb:
CHCTEMY SKBUBAJIEGHTHOCTH B PaMKaX MUCbMEHHOT'0 IIepEBO/IA;
rpaMMaTHYECKHE, CHHTAKCUYECKUE U CTUIMCTUYECKIE HOPMBI B paMKax MUCbMEHHOT'O Mepe-
BOJIA;
CHCTEMY KOMIIBIOTEPHOT O TEKCTOBOT'O PEIAKTOPA;
0co0eHHOCTH 0(OpMIICHHSI TEKCTa IEPEeBOIA.

- ymemy:
pacno3HaBaTh TPaMMAaTHUYECKIE, CHHTAKCUYECKUE U CTUIIMCTUYECKHE HOPMBI MPHU MTPAKTHYIE-
CKOM MM CbMEHHOM IEePEBOJIE;

MPUMEHSATH HA MPAKTHKE MEPeBOa KOMIIBIOTEPHBIN TEKCTOBBIN peJakTop U mpaBuia oopm-
JICHHS TIEPEBO/Ia KaK TAKOBOT'O.

- gaoemo.:
CHCTEMOH yd4eTa I'paMMaTHYECKHX, CHHTAKCHUYCCKHUX W CTHUJIMCTUYSCKUX HOPM B paMKax
MUCHbMEHHOTO TIEPEBO/IA;
QITOPUTMOM HCIOJIb30BAHHSI KOMITBIOTEPHOTO TEKCTOBOTO PEaKTOpa MPH 0POPMIICHUH TEK-
cTa IepeBo/a.

[Ipu n3ydyenun TemMul 2 HEOOXOAUMO:
U3Yy4MTh y4eOHBIN MaTepua;
BBINIOJIHUTD YIPAXXHEHUS 110 TEME.

Ocoboe BHUMaHKUE OOPATUTh HA:

cTaHaapThl 0(hOpPMIIEHUS J1EIOBOT0 TUChMa;

KITUIIIM POBAHHBIE ()pa3bl JICIOBOW KOPPECIIOHICHIIUN B PYCCKOM M aHTJIMHCKOM SI3bIKaX;
COKpAILCHHUSI, TTPUHSATHIC B IEIIOBOM MEPEIHCKE.

Jlj1s caMOKOHTPOJIS 110 TEME HEOOXOIMMO OTBETUTh HA CIEAYIOLIIE BOIIPOCHI:
W13 xakux gacreil cocTouT (hopMa aHIVIMICKOrO AEJI0BOro Nuchma?

Kak odopmisiercs manka nucbma?

Kaxk numyres agpeca B 1€710BOM nucbme?

I'ne nuercs nara nucema?

Yro Takoe HHAEKC MUCbMa IS CCHLIIOK?

Kaxue Gpopmyssl oOpalieHus IpUHSTHI B AaHTJIMHCKOM U PyCCKOM JI€JI0BOM IUCbME?
Kak odopmasercs tema nucema?

Kaxum TpeOoBaHusAM 10KEH OTBEYaTh TEKCT NUChbMa?

Kak 3aBepuiaercs nenoBoe nucbmo?

ITpaBuila moanMcH A€N0BOrO MUCbMA.

VYka3aHue 0 HUIMYUU KON U IIPHIIOKEHUN.

[IpuHsATEIE B 1€I0BOM EPENNUCKE COKPAIICHMUS.

[InaH npakTUYECKUX 3aHATHH 110 TEME 2:
Pa36op Teoperndeckoro marepuana.
BelntonHeHNE ynpakHEHUH 110 TEME.
OTBeTBI Ha BONPOCHI K IPAKTUYECKOMY 3aHATHUIO.

Tema 3. Buabl 1e10B0M nepenucKu.

Coaep:xaHUE TEMBI:
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JlenoBoe nMucpMo, Tenerpamma, Teiekc, renedonorpamma, Gakcorpamma (¢axc), IeKTpOHHOE
cooOuieHue. CeTukeT — npaBuia 3JEKTPOHHON MEPENHUCKH.

N3y4uB naHHYyIO TEMY CTYACHT JOJDKEH:
- 3HAMDb:
— CHCTEMY IIPEANEPEBOAYECKOT0 aHAIIN3a TEKCTA;
— QJITOpUTM IPEANEPEBOTUECKOr0 aHAIN3a TEKCTa;
— CHCTEMY PKBMBAJICHTHOCTH B paMKaX MMCbMEHHOIO I1€PEBO/A;
— TIpaMMaTH4YECKUE, CMHTAKCUYECKUE U CTHJIMCTUYECKHE HOPMBI B PAMKaX MMCBMEHHOTO TIepe-
BOJA;
— CHUCTEMY KOMIIBIOTEPHOT' O TEKCTOBOT'O PEAAKTOPA;
— 0co0eHHOCTH 0(hOPMIIEHUS TEKCTa IepeBo/ia.

- ymems:
— PAacro3HaBaTh U IPUMEHSATH HA IPAKTUKE OCHOBHBIE aCIEKTHI IIPEANEPEBOAYECKOr O aHAIN3A;
— paclo3HaBaTb rpaMMaTHYECKHE, CHHTAKCUYECKHE U CTUIMCTUYECKME HOPMBI IIPH IIPaKTHYe-
CKOM IIMCBMEHHOM IIEPEBOJE;
— TNPUMEHSATh Ha MPAaKTUKE MEPEBO/Ia KOMIIbIOTEPHBIA TEKCTOBBIM pegakTop U MnpaBuia ohopM-
JICHUS NIEPEBOJIA KaK TaKOBOI'O.

- glademo:
— CHCTEMOM MpeArnepeBoIIEeCKOro aHallN3a TeKCTa B paMKaX pabOTHI C TEKCTOM TIEPEBO/IA;
— CHCTEMOH ydYeTa I'paMMAaTHYCCKHX, CHHTAKCUYCCKHUX W CTHUJIMCTUYCCKUX HOPM B paMKax
MUCHbMEHHOTO TIEPEBO/IA;
—  QJITOPHUTMOM HCIOJB30BAHUS KOMITBIOTEPHOTO TEKCTOBOTO PENAKTOPA MPH OPOPMIICHUH TEK-
cTa IepeBo/a.

[Ipu n3yyenuu Temul 3 HEOOXOAUMO:
—  U3y4yuTh Y4eOHBII MaTepua;
—  BBIINOJHUTD YIPAXKHEHUS 110 TEME.

Ocoboe BHUMaHNE OOPATUTH HA:
—  npaBuia opOpMIICHHUS SJIEKTPOHHOT O MACHMA;
- UCIIOJIb30BaHUE COKPAIICHUH B TeIeKcax, (hakcax, TelerpaMMax.

JL1st CaMOKOHTPOJISA IO TeME HEOOXO0IUMO OTBETUTH Ha CIIEAYIOIIHE BOIIPOCHI:
— Bwunp ucem.
— OCHOBHBIE OTJMYUS 10YTOBOI'O OTIPABIEHUS OT APYTUX BUIOB IHCEM.
— IIpaBuna opopmiieHHs 31€KTPOHHBIX NUuceM. CeTHKET.
— OcobeHHocTH (akcoB, TEIEKCOB, TEIETPaMM.

[Tnan npakTMYECKUX 3aHATUH 110 TeEME 3:
- Pa30o0p TeopeTnueckoro maTepuaa.
— BrinonHeHue ynpaxHeHU! 110 TEME.
- OTBeTBI Ha BOIIPOCHI K MPAKTUYECKOMY 3aHATHUIO.

Tema 4. SI3bIK M CTHJIB J€JI0BOT0 MUCHMA.

ConepxkaHue TEMBI:
CrangapTHble A3bIKOBBIE (DOPMYTIBI (KJIHIIE) B JETOBOM IMepernucke, 0COOCHHOCTH YIIO-
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TpeOJeHUs OTAENbHBIX KaTerOpuil CJIOB B JI€JIOBOM MEpenucKe, MOCTPOCHUE CIOBOCOYETAHUN U
MPeIOKEHU. AHAIN3 TUITUYHBIX S3bIKOBBIX OMUOOK. CTHUIMCTUYECKHE, JTOTHYECKUE, JTIEKCHYe-
cKue, MOp(oJIoTHIeCcKne, CHHTAKCUYECKHUE OIIMOKH.

W3y4uB JaHHYIO TEMY CTYAEHT AOJKEH:
- 3HAM®b:
— CcHUCTeMY MpEeAnepeBOaYECKOro aHaln3a TeKCTa;
— QJIrOpUTM IPEANEPEBOIUECKOr0 aHAIN3a TEKCTa;
— CHUCTEMY SKBHBAJIEHTHOCTH B paMKax MUCbMEHHOTO MEePeBO/Ia;
— TIpamMMaTH4YeCKuEe, CHHTAKCUYECKHE M CTHJIMCTUYECKHE HOPMBI B paMKaX MHUCbMEHHOT O IIepe-
BOJIA.

- ymemo:

— pacro3HaBaTh U IPUMEHATH HA IPAKTUKE OCHOBHBIE aCIIEKThI IIPEANIEPEBOAYECKOI 0 AaHAIN3A;

— pacro3HaBaTh rPaMMATHYECKHE, CHHTAKCUYECKUE U CTUIIMCTUYECKME HOPMBI MIPH MPaKTHYE-
CKOM M CbMEHHOM I1E€PEBOJIE.

- gnaoemo.:
— CHCTEMOM MpeArnepeBoId4eCKOro aHallm3a TeKCTa B paMKaxX paboThl C TEKCTOM IIEPEBO/A;
— CHCTEMOH ydYeTa I'paMMAaTHYCCKHX, CHHTAKCHYCCKHUX W CTHUIMCTUYSCKHUX HOPM B paMKax
MMCBbMEHHOT0 MePEeBo/Ia.

[Tpu n3yyenuu temel 4 HEOOXOAUMO:
- U3YYUTh Y4EOHBIN MaTepua;
- BBINOJIHUTD YIPa’KHEHUS [0 TEME.

Ocoboe BHUMaHNE OOPATUTH HA:

- KnummpoBanHbie GopMyIIbl B 1€JI0BOM MEPENUCKE.

—  AHanu3 nepeBojia TEKCTOB O(PULNATBHO-IEI0BOI0 CTHIIA (JIEKCHYEeCKHe, TPaMMaTHYECKHE,
CTUJIMCTUYECKHE TapaMETPBI).

J171s caMOKOHTPOJIS 1O TeME HEOOXOIMMO OTBETUTH Ha CJIEAYIOIIUE BOIPOCHI:
- V3MeHeHus CTUJISE COBPEMEHHOI 0 MK ChMa.
- CHHTaKCHC COBPEMEHHOI0 JIEJIOBOr0 MUChMA.
- CpencTBa BbIpaKeHUS BEKJIMBOCTU B JIETIOBOM KOPPECIOHACHIINH.
- Hcnonp3oBaHUE aKTUBHBIX M MACCUBHBIX KOHCTPYKIMH, KOHbIOHKTHBA, BPEMEHHBIX (hopM
- rJ1arosyia B €JI0BOM IMHUCHME.
- Hcnonb3oBanue KaHIEISIPU3MOB.

[Tnan npakTMYECKUX 3aHATUH 110 TeMe 4:
- Pa30o0p TeopeTnueckoro maTepuaa.
— BrinonHeHue ynpaxHeHU 110 TEME.
- OTBeTBI Ha BOIIPOCHI K MPAKTUYECKOMY 3aHATHUIO.

Tema 5. [lepenncka npu ycTpoiicTBe HA padoTy.
ConepxaHue TEMBI:
Pestome. ITucemo-mpocsba o mpueme Ha paboTy. XapaKTEepUCTUKAa M PEKOMEHIATEIbHOE
nucbMo. ABToOuorpadus. CobecenoBaHue npu ycTpoicTBe Ha padboTy.

N3y4yuB n1aHHYIO TEMY CTYAEHT JOJDKEH:
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- 3HAMDb:

— CHCTEMY MPEaNepeBOAUYECKOro aHalIn3a TEKCTa;

— QJITOpPUTM MPEANEePEBOIYECKOr0 aHAIN3a TEKCTa;

— CHUCTEMY SKBHBAJIEHTHOCTH B paMKaX MHCbMEHHOTO IePeBO/Ia;

— TpaMMaTHYECKHE, CHHTAaKCUYECKUE U CTUIIMCTUYECKHE HOPMBI B paMKax MMCbMEHHOI0 1epe-
BOJIA;

— CHCTEMY KOMIBIOTEPHOT'0 TEKCTOBOT'O PEAAKTOPA;

— 0co0eHHOCTH 0(OPMIICHHS TEKCTa MEPEeBOA.

- ymemo:

— pacro3HaBaTh U IPUMEHATH HA IIPAKTUKE OCHOBHBIE aCIIEKThI IIPEANIEPEBOAYECKOI 0 AaHAIN3A;

— pacno3HaBaTh FPaMMATHYECKHE, CHHTAKCUYECKUE U CTUIIMCTUYECKUE HOPMBI IIPU NPaKTHYE-
CKOM MU CHbMEHHOM MEPEBOJIE;

— TIPUMEHSTH Ha MPAKTHKE MEePEeBOIa KOMIBIOTEPHBINA TEKCTOBBIA PEAAKTOP U MpaBuiia 0hopM-
JIEHU MEPEBO/A KAK TAKOBOTO.

- gnaoemo:
— CHCTEMOM MpeAnepeBoI4eCKOro aHajanu3a TeKCTa B paMKax paboThl C TEKCTOM IIEPEBO/IA;
— CHCTEMOH ydYeTa I'paMMAaTHYCCKHX, CHHTAKCUYCCKHUX W CTHJIMCTHYCCKUX HOPM B paMKax
MUCHbMEHHOT0 TIEPEBO/IA;
—  QJITOPUTMOM HCHOIB30BAHUS KOMIIBIOTEPHOTO TEKCTOBOTO PENAKTOPA MPH OPOPMIICHUH TEK-
cTa IepeBo/a.

[Ipu n3yyenuu temel 5 HEOOXOAUMO:
—  W3Y4YUTh Y4eOHBII MaTepua;
—  BBINOJHUTH YIIPAKHEHUS 10 TEME.

Oco6oe BHUMaHNE O0paTUTh Ha!
— o(opmiIeHHE NTaKeTa JOKYMEHTOB, 10JaBaeMbIX C 3asiBJICHUEM O IpHeMe Ha paboTy;
— 0COOCHHOCTH BeIeHUs coOecen0BaHMs IIPH TpUeMe Ha padoTy.

J1Jis CaMOKOHTPOJIS IO TeME HEOOXOIMMO OTBETUTH HA CIIEAYIOIINE BOIIPOCHL:
— UT0 BXOJUT B MaKET IOKYMEHTOB, I0JJaBAEMBIX ITIPU TIpHEME Ha paboTy?
— Cxema HamMcaHUs MHCbMa-3asiBJIICHUS O TIpHEME Ha padoTy.
— PexoMeHaTeNbHbIE MHCHMA.
— AsrtobOuorpadmus. Bumb 1 0coO€HHOCTH.
— CobecenoBanue npu npuemMe Ha padoTy.

[InaH npakTUYECKUX 3aHATHH 110 TEME 5:
— Pa3bop Teopernueckoro marepuaina.
— BrinonHeHue ynpaxHEHUN IO TEME.
—  OTBeTbl Ha BOIIPOCH] K IPAKTUYECKOMY 3aHATHIO.
—  JIByCTOpOHHUU IIEPEBOA.

Tema 6. ConmajbHbie NHCLMA.
ConepxaHue TEMBI:

[To3apaBnenus. Beipaxkenne cobosne3HoBaHus. Beipakenune OmaromapHoctd. [lpurnarie-
Hus. OOBIABICHUS.
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W3y4uB JaHHYIO TEMY CTYIEHT AOJDKEH:
- 3HAMb:
CHCTEMY MPEANEPEBOIYECKOr0 aHAIN3a TEKCTa;
aNTOPUTM IMPEANEPEBOTYECKOr0 aHaIN3a TEKCTa;
CHCTEMY SKBUBAJICHTHOCTH B PAMKaX MUCbMEHHOI'0 IEPEBO/IA;
rpaMMaTHYE€CKHE, CHHTAKCUUECKUE U CTUIIMCTUYECKHE HOPMBI B paMKax MUCbMEHHOI'0 Tepe-
BOJIA.

- ymemy:
pacrmo3HaBaTh U IPUMEHSTh HA MPAKTUKE OCHOBHBIE ACIIEKTHI MPEANEPEBOYECKOT0 aHATN3a;
pacro3HaBaTh rpaMMaTHUYECKHE, CHHTAKCUYECKUE U CTUIIMCTHYECKHE HOPMBI IIPU MpaKTUye-
CKOM MM CbMEHHOM IEepEBO/IE.

- gaoemo:
CHCTEMOM MpEeAIepeBoI4ECKOro aHalinm3a TeKCcTa B paMKaxX paboThI C TEKCTOM IIEPEBO/IA;
CHCTEMOH yd4eTa IpaMMAaTHYECKHX, CHHTAKCHYECKHUX W CTHUIMCTUYSCKUX HOPM B paMKax
MUCHBMEHHOT0 TIepPeBo/Ia.

[Tpu u3ydeHun TeMbl 6 HEOOXOAUMO:
U3YUUTh Y4EOHBIN MaTepHa;
BBITIOJTHUTD YIPAKHEHHUS 110 TEME.

Ocoboe BHUMaHNE OOPATUThH HA:
ATUKETHBIC (POPMYJIBI B COIIMATIBHBIX THChMAX.

[InaH npakTUYECKUX 3aHATHN 110 TeME 6:
Paz0op TeopeTnueckoro marepuaia.
BrimonHeHne ynpaxHEHUM IO TEME.
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