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1 Heau ocBOCHNS AUCHUNIMHBI (MOAYJIs)
[ensimu ocBOoeHUs AUCUMILIUHBI (MOAynsi) «[IpoexkTupoBaHue ympaBlIeHYECKOW IOKY-
MEHTAllU1 OPTaHU3aIUuN» SBISIOTCS
3HAKOMCTBO C METOJI0JIOTHEN, MOJIEISIMU M OpTaHU3alMel Mmpoliecca MPOSKTUPOBAHMUS
yIpaBIeHYECKON JOKYMEHTAaIMu; (h)OpPMHUPOBAHIE HABBIKOB MTOMCKA, OCHOBAHUS M BBIOOpA OTI-
TUMaJIbHBIX BApUAHTOB PEIICHUN B Pa3IMYHBIX YIPABICHUECKUX CUTYallUsX, CBS3aHHBIX C
npoduIeM IesaTeTbHOCTH.

2 MecTO TUCHUIJIMHBI (MOAYJIs]) B CTPYKTYpe 00pa30oBaTe/ibHOI MPorpaMMbl
NMOAroTOBKM 0aKkajaBpa (MarmcTpa, CrienuajaucTa)

Jucuunnuza «[IpoekTupoBaHue yIpaBIeHUYECKON AOKYMEHTAllMM OpraHu3aluii» BXO-
JUT B BAPUATHUBHYIO 4acTh 010ka 1 00pa3oBaTeIbHON MIPOTPaMMBI.

JUis u3ydeHus: JUCUUIUIMHBI HEOOXO MBI 3HaHUs (YMEHMsI, BIIaJieHHs), CHOPMHUPOBaH-
HbIE B pe3yJsibTaTe M3ydeHus «MojaeaupoBaHuEe CUCTEM JOKyMEHTaluu», «JloKyMeHToBee-
Huey, «CoBpeMeHHasi OpraHu3alys roOCyJapCTBEHHBIX yUpexaeHuid Poccun».

3HaHus (YyMEHUs, BIAJICHUA), IOTYYEHHbIE NP U3YUYEHUHU JaHHOW JUCLUUIUIMHBI OyAyT
HEo0X0uMbl «OCHOBBI NMPOEKTHOW AEATENbHOCTHY, «/]0KyMEeHTOOOOpOT Ha MpeanpusTHsIX
Pa3IMYHBIX OPTaHU3ALMOHHO-TIPABOBBIX (Gopm», «Opranuzamus paboThl ¢ TEXHOTPOHHBIMHU
JIOKYMEHTaMM».

Kypc u3yuaercs Ha TpeTbeM Kypce U OPUEHTHPOBAH Ha MOJATOTOBKY K IIPOM3BOJCTBEH-
HOMW IIPAKTUKE [0 MOJYYEHUIO MPO(HECCUOHATBHBIX YMEHUN U OMbITa MPO(pECCHOHATBLHOM Je-
ATEIbHOCTH.

3 Komnerenuuu o0y4aromerocsi, gopmupyemblie B pe3yJjibTaTe 0CBOCHUS
AUCHHUILINHBI (MOAYJIs) M INIAHMPYeMbIe pe3yJIbTaThbl 00y4eHust

B pesynbrate ocBoeHus aucuumuinHbl (Moayis) «lIpoekTupoBaHuE yNpaBIeHUECKON
JIOKYMEHTAIlUN OpraHu3aluil» o0ydaronuiicss 1okeH o0nagaTh CleayolUMI KOMIIETeHIIH-
MM

CtpyKTypHBII
JJIEMEHT [Tnanupyemble pe3yabTaTbl 00y4eHUs

KOMIICTCHIIUHN

[TK-1 crocoGHOCTHIO MPUMEHSTh HayYHbIE METO/IbI IIPU UCCIIETOBAaHUN OOBEKTOB MPO-
(eccnoHaIbHOM 1€ TEIbHOCTH

3HaTh omnpezieNieHus] POIECCOB HAayYHBIX METOJOB INPHU HMCCIEI0BAaHUU OOBEK-
TOB NMPO(ECCHOHAILHON AEATEIbHOCTH;
YMers: MIPUMEHSTh HAy4HbIE METOJIbl NMPU UCCIIEJOBAaHUU OOBEKTOB MpOQeccuo-

HaJbHOM JEATEIIBHOCTH; MWCIOIb30BaTh MX HAa MEKIUCLUUINIMHAPHOM
YpOBHE; KOPPEKTHO BbIpaXkaThb M apryMEHTUPOBAHHO OOOCHOBBIBATh
Hay4HbIE METO/IbI IIPU UCCIIE0BAHUU O0BEKTOB NMPO(ECCHOHANIBHOM 1es-
TEJIBHOCTH,

Brnanets: NPaKTUYECKMMHU HaBBIKaMH, CIIOCOOAMU OLIEHUBAHUS 3HAYUMOCTH U
MPaKTUYECKON MPUTOTHOCTH HAYYHBIX METOJIOB IPH HCCIIEIOBAHUH 00b-
eKTOB MPO(ECCHOHATIBHOM 1eATEIbHOCTH; MPO(ECCHOHANBHBIM S3bIKOM B
00J1acTH HayYHBIX METOJIOB MPHU UCCIEA0BAHUN 00BEKTOB Ipodeccuo-
HaJIbHOM JIEATEIILHOCTH;

[TK-6 cnocoOHOCTBIO aHATM3UPOBATh CUTYAIIMIO Ha PHIHKE MHPOPMAIIMOHHBIX MTPOIYK-
TOB U YCIIYT, JaBaTh DKCIIEPTHYIO OLIEHKY COBPEMEHHBIM CHUCTEMAM JJIEKTPOHHOI'O TOKYMEH-
TOO0OPOTA U BEACHUSI SJIEKTPOHHOTO apXHBa

3HaThb ‘ OCHOBHBLIC OIPCACIICHUS, MOHATHA W OCHOBHBLIC MCTOJbI HCCJIC,Z[OB&HHIZ,




CTpyKTypHBII

DJIEMEHT [Tnanupyemble pe3yabTaTbl 00y4eHUs
KOMITETCHIIUH

UCTIOJIB3YEMBIX B CIIOCOOHOCTH aHAJIM3UPOBATh CUTYAIMIO HA PhIHKE WH-
(OpMaIOHHBIX POAYKTOB M YCIIYT;

YMers KOPPEKTHO BBIPAXKaThb U apryMEHTHPOBAHHO OOOCHOBBIBATH IMOJIOKEHUS
CIIOCOOHOCTH aHAIN3UPOBATH CHUTYAIlMI0 HA PHIHKE HWH(POPMAIIMOHHBIX
MPOAYKTOB MU YCIIYI, JaBaTh DKCIEPTHYIO OLEHKY COBPEMEHHBIM CHUCTE-
MaM DJICKTPOHHOT'O JIOKYMEHTO000POTa U BEJICHHUS 3JIEKTPOHHOTO apXHBa.

Bnagers croco0amu COBEPILICHCTBOBAHMS MPO(ECCHOHATBHBIX 3HAHUN U yMEHUH

MyTeM HCII0JIb30BAHUSI BO3MOKHOCTEH MH(DOPMALIMOHHOW cpeabl IMpu
aHaJM3€e CUTYAIlMH Ha PbIHKE MH(POPMALMOHHBIX IPOAYKTOB M YCIYT, J1a-
YY SKCIEPTHOM OLIEHKHM COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOIO JIOKY-
MEHTO00O0POTA M BEACHHUS DJICKTPOHHOTO apXHBa.

ITK-19 ¢rnocoOHOCTEIO MCIIOJIb30BATh ImpaBujia IMOATOTOBKHU YIIPABJIICHYCCKUX NTOKYMCH-

TOB U BEACHUA OCI

OBOM NEPENHUCKHU

3HaTh

OIPEEICHUs] UCIOJI30BAHUS IIPABWII ITOATOTOBKU YIIPABIECHYECKHUX J0-
KYMEHTOB U BEIEHHs JCIIOBOM IMEPENMUCKU, HA3BIBACT UX CTPYKTYpPHBIE
XapaKTEPUCTHUKH;

YMeThb KOPPEKTHO BBIPaXaTh U apryMEHTHPOBAHHO OOOCHOBBIBATH IMOJIOKECHHUS
WCIIOJIb30BaHUS MTPABUJI TIOJITOTOBKHU YIPABIEHYECKUX JOKYMEHTOB U Be-
JICHUS JIEJIOBOU MEPENUCKH;

Bianets OCHOBHBIMH METOJIaMHU MCIIOIb30BAHUSI MPABHII TOATOTOBKU YIIPABJICHYE-

CKUX JOKYMCHTOB U BCACHUSA JeJI0BOM ICPCIUCKH,

I1K-25 Bnanenuem

HaBbIKaMU IMOATOTOBKHU YITPABJIICHYCCKUX JOKYMCHTOB U BEACHUA I[GJ'IOBOI\/'I

NEPENNUCKH

3HaTh orpezesieHus] MOATOTOBKU YIPABICHUYECKUX JOKYMEHTOB M BEICHHUS Jie-
JIOBOM NIEPENNCKH, HA3bIBAET X CTPYKTYPHBIE XapaKTEPUCTHKH;

YMers o0cy)aaTh crocoObl 3(PpPEeKTUBHON MOATOTOBKU YIPaBIEHUYECKUX JIOKY-
MEHTOB U BEJICHUS I€JI0BOM NIEPENHCKY;

Bnaners crocob6aMM COBEPIIEHCTBOBAHUSI HABBIKOB MOATOTOBKH YIIPaBIEHUYECKUX

JIOKYMEHTOB U BEJICHUS JEJI0BOM IEPENUCKU IIyTEM HMCIOJIb30BaHUS BO3-
MO>KHOCTEH MH(POPMAIIMOHHOM CPEIbI,

[1K-26 BnaseHreM HaBbIKaMU 00paOOTKHU TOKYMEHTOB Ha BCEX ATanax JOKyMEHTO000-

poTa, CUCTEMAaTHn3a

MUK, COCTABJICHUSA HOMCHKJIATYPBI OCII

3HaTh

OCHOBHBIC OIIPCACIICHMS, TOHATHA U MCTOABI HCCHC}IOB&HHﬁ, HCIIOJIB3YyC-
MBIX IIpH o6pa60T1<e JOKYMCHTOB Ha BCCX 3Tallax ,Z[OKYMCHTOO60pOTa,
CUCTEMATU3alMH, COCTABJICHUA HOMCHKJIATYPHI ICIT;

YmMmern

KOPPEKTHO BBIpaXKaThb U apryMEHTHPOBAHHO OOOCHOBBIBAThH MOJIOKEHUS
00paboOTKH TOKYMEHTOB Ha BCEX ATamax JOKyMEHTOOO0OpOTa, CUCTeMaTH-
3allu¥, COCTABJICHUs] HOMEHKJIATYpHI JeT;

Bnanets

MeToaMHu 00pabOTKH TOKYMEHTOB, CTIOCOOAMHU OIEHWBAHMS 3HAYUMOCTH
U TIPAKTUYECKOM MPUTOJHOCTH 00pabOTKH JOKYMEHTOB Ha BCEX dTamax
JIOKYMEHTOO000POTa, CUCTEMATU3AINH, COCTABIICHUSI HOMEHKJIATYPHI JIET;

JIIK-1 crioco6HOCTBIO pa3padaThIBaTh NAaKeThl JIOKAIbHBIX HOPMAaTUBHBIX aKTOB U
HOPMAaTHUBHO-METOIMYECKUX IOKYMEHTOB MO0 MH(POPMAIMOHHO-A0KYMEHTAIIHOHHOMY o0ec-
NIEYCHUIO YIIPABJICHNS U APXUBHOMY XPaHEHUIO TOKYMEHTOB

3HaTh

OCHOBHBIC ONPEIENICHUs, IOHATHS U METOJIbI HCCIIEIOBAaHMM, NCIIOJIb3Ye-
MBIX B CIIOCOOHOCTH pa3pabaThiBaTh MAKETHI JOKAJIHHBIX HOPMATHBHBIX
aKTOB MU HOPMAaTHBHO-METOJUYECKHUX JOKYMEHTOB M0 HH(OPMAIMOHHO-
JOKYMEHTAITMOHHOMY OOECIEUEHHIO YIPABJICHUS M apXHUBHOMY XpaHe-
HUIO TOKYMEHTOB,




CTpyKTypHBII

JJIEMEHT [Tnanupyemble pe3yabTaThl 00ydeHHs
KOMITETCHIIUH

Ymeth 00cyxath crnocoObl 3(pPEeKTUBHOTO pemieHusi, NpuoOperaTh 3HAHUS B
00J1acTH COCOOHOCTH pa3pabaThIBATh MAKETHI JIOKAIBLHBIX HOPMATHBHBIX
aKTOB M HOPMATHBHO-METOJMNYECKHUX JIOKYMEHTOB IO HH()OPMAIIMOHHO-
JOKYMEHTAIMOHHOMY OOECIIEYEHHUIO YIPABICHUS W apXUBHOMY XpaHe-
HUIO JIOKyMEHTOB,

Brnaners CrIoco0amMy COBEpIICHCTBOBAHUS NMPO(ECCHOHATIBHBIX 3HAHUN M YMEHUH

IyTEM HKCIIOJIb30BAaHUsI BO3MOXKHOCTEH HWH(POPMALMOHHOW Cpelbl IpH
CHOCOOHOCTH pa3pabaThiBaTh MAKEThl JIOKAIBHBIX HOPMAaTUBHbBIX aKTOB U
HOPMAaTUBHO-METOJUYECKUX  JTOKYMEHTOB  IIO UH(POPMALIMOHHO-
JOKYMEHTAllMOHHOMY OOECIEUEHHIO YNPABIECHUS M apXUBHOMY XpaHe-
HUIO IOKYMEHTOB,

JIIK-2 criocoOHOCTHI0 OPUEHTUPOBATHCS B 3aKOHOIATEIbHON M HOPMATHBHO-
MeToan4YecKor 06a3e NHPOPMALMOHHO-TOKYMEHTAIIMOHHOTO 00eCTIeUeH sl yIIPaBICHUS U ap-
XUBHOTO JIeJIa U CMEKHBIX 00JacTei

3HaTh

OCHOBHBIC ONIPEJICIICHUS U TIOHSTHS CIOCOOHOCTH OPHUCHTHPOBATHCS B
3aKOHOJIaTEJILHON M HOPMAaTUBHO-METOMYECKOM 0a3e HHPOPMAIIMOHHO-
JIOKYMEHTAIIMOHHOTO 00eCIIeYeHUs YIPABJICHHS U ApXUBHOTO Jieja U
CMEXXHBIX 00J1aCTel;

YmMmern

KOPPCKTHO BbLIpAKAaTh U apTYMCHTUPOBAHHO 000CHOBBIBATH ITOJIOKEHUSI
CHOCOOHOCTH OPUEHTHPOBATHCS B 3aKOHOIATEIILHOW U HOPMATUBHO-
METOINYECKON Oa3e MHPOPMAITMOHHO-TOKYMEHTAIIMOHHOTO 00CCIICUYCHUS
yIpaBIeHUs U ApXUBHOTO JIeJIa U CMEKHBIX 00J1acTei;

Bnanets

crocob6aMu COBEPIIEHCTBOBAHMS MPOPECCHOHATBHBIX 3HAHUM U YMEHUN
MyTEM HCTIOJIb30BaHUsI BOBMOXXHOCTEH HH(GOPMAIIMOHHON CPeibl CIIOCO0-
HOCTH OPUEHTUPOBATHCS B 3aKOHOIATEIHHON M HOPMaTHBHO-
METOANYECKON 0a3e NH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00eCeueHus
yIpaBIeHUS U apXUBHOTO JleNla M CMEKHBIX 00JIacTei.

4 CTpyKTYypa M coJepKaHue THCHUIIHHBI (MOTYJI51)

OO011ast TpyA0EMKOCTh AUCHUILIUHBI cocTaBnsieT 4 enunun 144 wyaca:
— KOHTakKTHas pabota — 4,4 akaj. 4acoB:
— ayauTopHas — 4 akaj. 4acos;
— BHeayautopHas — 0,4 akaJI. 9acoB
— camMmocTosATenbHas padora — 135,7 akaj. 4yacos;
— TIOJTOTOBKA K 3a4ery — 3,9 akaj. Jaca.

Pa3gen/ tema
IUCIHATLINHBI

AynuTopHast ) DOpMbI TEKYIIETO B
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1. Pasgen. Ocuossbi|lll
pa3padoTKU M MPOEKTHPO-
BaHMs ynpaBJIeHYeCKNX
peLIeHn .
1.1. Tema: Ilpunastue perie- 1/1 10 |[[Iomamuee 3a-|{CocrtaBnenue (I1K-1
HUI Kak (yHKIMS yIpaBlie- JaHHe oubnuorpadu- |3y
HUSL. YEeCKOI'0 CITUCKA
1.2. Tema: Ponp uenoBeue- 0,5/ 10 |ITpopabotka Ompoc CK-1
cKoro (akropa B TIpolecce 0,5 JIEKIITMOHHOT'O 3yB
MIPUHSTHUS PEUICHUMN. Marepuiia CK-2
3yB
1.3. Tema: ComuaibHo- 0,5/ 13,7 |IIpopaboTka AHanus uH- TIK-1
IICUXOJIOTHYECKUE  OCHOBBI 0,5 JEKIIMOHHOTO  |(popmaruu B VB
MIOJITOTOBKH yIpaBJicHYe- MaTepuiia cetu Uurenpuer|CK-1
CKMX PEIICHU. 3yB
CK-2
3yB
Hroro no paszneiy 2/2 33,7
2. Paznen. Opranmsa-|111
HUsl mpolecca MPOEKTHPO-
BaHUSI M peaju3aluu
ynpaBJ/IeHYeCKHX JTOKYMeH-
TOB.
2.1. Tema: Teopernueckue 0,5/| 21 |IIpopaboTka Ompoc IK-1
OCHOBBI Pa3pabOTKU yIpas- 0,5 JEKIIHOHHOTO 3yB
JIEHYECKUX JOKYMEHTOB. Marepuaia [IK-
19 3y
2.2. Tema: YcnoBus u ¢ak- 0,5/| 21 |domamiHee 3a-|AHaau3 WH- TIK-
TOpPBl Ka4yeCTBA YIIPaBJICHYE- 0,5 Manue opmanuu B 253y
CKHX JIOKYMCHTOB. cetu Unrepner. |I11K-
26 3y
2.3. Tema: TpebGoBaHus K Op- 0,5/| 30 |domammuee 3a-|Ompoc ITK-6
raHu3aluu Ipolecca paspa- 0,5 JTaHue 3yB
OOTKH YIpaBJICHYECKON [10- ITK-
KyMEHTALUH. 19 3yB
K-
25 yB
2.4. Tema: Dd¢heKTHBHOCTH 0,5/| 30 |domammee 3a-|Co3ganue IK-
yIpaBIEeHYECKUX PEIICHUN B 0,5 JaHuE «umaprainkmy |25 yB
JIOKYMEHTAaX. IO TEME. IIK-
26 yB
Hroro no pasneny 2/2 1102
IloaroroBka K 3a4yery c 3,9 |IIpopaboTka
OLICHKOM JIEKLIMOHHOI'0
MaTepuaia




AynutopHas
KOHTaKTHast = 5
pabota ) ®opmbl TEKyIIIEro a %
Pasien/ Tema o (B akax. 4a- | g L§ Bun CaMOCTOS- " 28
= cax) g TEIbHOMN POMEKYTOYHOTO % z
AUCIHILTAHBIL = s paboThI KOHTpOJIS yCreBa- | 5 =
5 = - E = eMOCTHU ig
ARSI 2 &
518 Rls = 2
=2 Z|8 8
™
HToro no aAucuumnjinHe 2/2 2/2 | 135, IIpomexyTou-
9 HBIIl KOHTPOJIb
(3auer ¢ oueH-
KOii)

5 Oopa3oBaTelibHble U MHPOPMAIMOHHDbIE TEXHOJIOTHH

B xonme peanuzanuu nporpamMmsl TUCHMIUIMHBL «lIpoekTupoBaHue ynpaBiIeHUYECKOU
JIOKYMEHTAIUM» UCIOJIb3YIOTCS 00pa30BaTe/IbHbIE TEXHOJIOTUH, HAllpaBJIeHHbIE Ha (hOPMUPO-
BaHUE 3asIBJICHHBIX KOMIIETEHIUI: HH(OPMALMOHHAS JIEKLIUSI, CEMUHAP, UHTEPAKTUBHBIE TEX-
HOJIOTHHM (JIeKius — Oecesa, JeKIUs-auanor), MHGOpMaMOHHbIE TEXHOJIOTUH (MCII0JIb30Ba-
HUE Mpe3eHTalui, MEIMapecypcoB, CIpaBOUHbIX cucteM «I'apanT», «KoHCynbTaHT +» 1 ap.)

CamocrosrenbHas paboTa CTYAEHTOB MOPa3yMeBaeT BBIIOJHEHHUE NMPAKTHUECKUX 3a-
JaHW; MTHIMBUYaIbHYIO paboTy B KOMIIBIOTEPHOM Kjacce U Oubnuoreke. OHa HampaBiieHa
Ha 3aKpeIUIeHue U yri1yOJeHne 3HaHUM, OTYYEeHHBIX B XO/I€ ayIUTOPHBIX 3aHATHH.

OreHka 3HaHUN TIPEACTABIISIET COOOM COBOKYIMHOCTD Pa3IMUHBIX TTOKa3aTesen pabo-
ThI CTYICHTa B T€UEHUE BCETo Mpolecca 00ydeHus. IIpoMexyTouHbIi KOHTPOJIb IO UTOTaM
OCBOCHUSI TUCIUILTMHBI BKJIIOYAET 3aUeT ¢ OICHKOM (3 Kypc).

6 YueOHO-MeTOAMYeCKOe o0ecleyeHrne CaMOCTOSITeIbHOM padoThl 00y4YaroLUXCsl

Tect n1st camonpoBepku

1. Ymo makoe ynpaenenueckoe pewenue?

A) nMpeKTUBHBIN BBIOOD li€JIEHANPABICHHOIO BO3IEHCTBUS Ha OOBEKT YIPaBIIEHUS, KO-
TOpBIN O6a3upyeTcs Ha aHAJIN3€ CUTYaLUU U COJIEPKHUT IPOrpaMMy JTOCTHXKEHUS LIETH;

B) orienka pe3ynbTaToB A€ATEIBHOCTH MPEATIPHUATHS;

B) nporecc Bo3neicTBUS HA TOJUUHEHHBIX;

I') npunsTHE 3apaHee CIIJTAaHUPOBAHHOW CTPATErvH;

2. Ilpusnaxom xopouie2o ynpasneHyecko2o peueHus s81aemcsi.

A) MUHEMYM OOpalieHus MOAYMHEHHOTO K CBOEMY PYKOBOJIUTEIIO 32 Pa3biICHEHUEM U
MOMOIUIBIO;

b) nonnas 3aBUCUMOCTH MOAYMHEHHBIX OT PYKOBOJUTENS B IPUHATUN PELICHUH;

B) nocTostHHBIN KOHTPOJIb PYKOBOAMTENS 32 JIEHCTBUSAMU MOJUYMHEHHBIX U IIpPECceUeHUe
10001 MHUIMATUBBIL.

3. Kmo sasensromes cybovekmamu npuHamust peueHust 8 0esmenbHOCIMU OpeaHu3ayuil?

A) ciyxamiue;

b) nocraBumky;

B) KoHKYpEHTHI;

I') mokymnaremnu.

4. B kaxkux cnyuasax npuHuMaromcs ynpaeienieckue peulenus?

A) BO3HMKHOBEHHE HOBBIX YCJIOBHH, CHTYallluid, HapyIIAIOMUX HOPMAaJbHBIN (ONTH-
MaJIbHBIN) peXUM (YHKIMOHUPOBAHUS (PMPMBI C LIEJIbIO BO3BpaTa €e Ha ONTHMAaJIbHBIN ypo-



BCHB;

b) HeoO6XoamMocTh COXpaHEHHsS HEU3MEHHBIMH CO3JaHHBIX YCIIOBUH, €CIH PEXUM
(GyHKIMOHUPOBAHUS (PUPMBI CYUUTAETCS ONTHMAIBHBIM;

B) HeoO6xonumocTs nepeBojia pupMbl Ha HOBBIA PEXUM (YHKIIMOHUPOBAHUS, 00YCIOB-
JICHHBI HOBBIMH LIEJISIMU;

') BO Bcex BbIlLIEHA3BAHHBIX;

J1) B 1pyrux ciydasx.

5. Kakou xapakxmep Hocum npoyecc npuHamus ynpagieniecko2o peuleHus?

A) IOCTOSIHHBIN;

b) nuknmueckuii;

B) MoHOTOHHBII;

I') mocnenoBarenbHbIN;

J1) BOJIHOBOIA.

6. Kakoewvl smanwsi npoyecca npuHamus peueHus?

A) nposiBieHHE TPOOIIEMBI;

b) BeIsiBIeHHE (haKTOPOB U yCIIOBHIA;

B) paspabotka perienus;

') ouieHKa v IPUHSTHE PEILICHUS;

/1) Bce BblllI€eHa3BaHHbIE.

7. Kax nasvigaromes nuya, npunumarowjue peulenus?

A) cyOBEKTBI;

b) 00bexTHI;

B) skoHOMHUCTHI;

I') ciennanucTsl;

J1) Bce BblllI€Ha3BaHHbIE.

8. Umo ne 6xooum 6 sman "nocmanosxku 3a0a4u npunamus pewienus'?

A) o1leHKa IpaHMI] pacCMaTPUBaeMOM TTPOOJIEMBI,

b) onenka pa3nuyHbIX BapMaHTOB PELICHUI;

B) onenka ypoBHS pacpocTpaHeHHs TPOOIEMHOM CUTYAIUH;

I') onrenka macmraboB IpoOIeMHOM cCUTyaIuu;

J1) olieHKa ypoBHS pacipOoCTpaHEHUs MPOOIEMBI.

9. YUmo sxnwouaemcs 6 3man payuoHaIbHO YNPAGIEHYeCK020 peuleHuss «onpeoeneHue
anbmepHamugy?

A) popmynupoBaHre HabOpa aJIbTEPHATUBHBIX PELICHNUN MPOOIEMBI;

b) onpenenenue nnm 1uarHo3, MOJHBIN U IPABUIHHBIN;

B) popmynupoBka orpaHMYeHUN U KpUTEPUEB PUHATUS PELICHHUS;

') orieHKa BO3MOXKHBIX aJIbTepPHATHB;

J1) Bce BBIIIEHA3BaHHOE.

10. Kaxum smanom MOJNCHO cuumams peanuzayuio peuenus?

A) HavaJbHBINH;

b) BTOpOIf;

B) mpomexyTouHsIii;

') noAroTOBUTENbHBIH;

J1) 3aBepiiaroniuii.

11. B kaxux obcmosamenbcmeax mMo2ym npuHUMAamscsi peulenus?

A) B yCJIOBHSIX HEOIIPEAEIEHHOCTH;

b) B ycnoBusix pucka;

B) B ycnoBusix onpeneneHHoCTy;

I') Bce BhINIIEHA3BAHHEIE;

J1) HY OIMH U3 BBILICHA3BAHHBIX.

12. B kaxux nanpagienusx npuxooumcs NPUHUMams peulerusi pyKogooumeno gupmot?

A) ¢puHaHCOBAS NESATEIBHOCTH;



B) OyxranTtepckas 1esTeNbHOCTD;

B) ocHOBHAas pOU3BOCTBEHHAS 1A TEIBHOCTD;

I') cOBIT U peanu3anust NPOIYKINH;

J1) Bce BblllIeHA3BaHHbIEC.

13. Kakue memooul He ucnonv3zyem meopusi NPUHAMUS peuleHus?

A) mcuxosoruu;

b) maTemarukuy;

B) dunocoduu;

I') uapopmatuky;

J1) yckopeHwus.

14. Hazoeume smanwvi npoyecca npuHsamus peueHus?

A) BBIYJICHEHHE MPOOJICMBI;

B) cocTaBnenus nepeyHsi BO3MOXKHBIX allbTEPHATUB JJISl PELICHUS 3TOH MPOOIEeMBI;

B) Be1O0p Hauboee moaxoAsieit U3 3TUX allbTEPHATUB, HAYaJIO €€ pealn3aliy;

') cOop mHPOpMAILIUK O TpoLIECCe ee peaNnn3alnru IS BBISICHEHHUS TOTO, OOJIerdaeT JIu
JaHHAas allbTEPHATHBA PEIICHUS] HAMEUEHHOU MPOOIEMBI.

/1) Bce BblllIEHAa3BaHHbIE.

15. Kaxoti uz nusicenepeuucieHHblx paxmopos Hauboiee 4acmo npusoounm K 603HUKHO-
BEHUI0 HeonpeoeleHHOCIU NPU pa3padbomKe YnpasieHuecKux peueHull 8 op2aHuzayuu?

A) OTCyTCTBHE MOJIHOM U JOCTOBEPHON HH(POPMAIIIH;

b) mnoxoe HacTpoeHne PyKOBOJUTENS P pa3padOTKe yIPaBICHUECKUX PEIICHHIH;

B) orcyTcTBHE pykoBOAUTENS HA paboyeM MecTe;

I') nonomka KomMnbrOTEpA.

16. Kakyro ponw 6 npoyecce paspabomxu ynpagieH4ecKux peuteHuti uzpaem opeanusayUoHHas
cmpykmypa?

A) oTpaxaeT (QyHKIMOHAIBHOE CO/IEpP)KaHUE PEIICHUH;

b) onpenensier nocnen0BaTeNbHOCTD YIIPaBICHYECKUX BO3JIEHCTBUIA;

B) 3axperuiser npaBo ¥ NOJTHOMOYMS IPUHATHS YIIPABICHUECKUX PEIICHUM;

') onpenensieT cBSI3M MEXKTy OT/IEIbHBIMU aCIIEKTaMH PEeIICHUH;

J1) onpenienseT MOCIEN0BaTENbHOCTD UX PEeATU3aLUH.

17. Kaxyro ponv yenmpanuzayus u 0eyeHmpanuzayust QyHKYuLL usparom 6 npoyecce npuHsImus
VAPABNEHYECKUX peteHuil?

A) neneHTpanuzanus TpeOyeT AeIerupoBaHus MOJTHOMOYHNIA;

b) nentpanuzanus obecrieynBaeT €IUHCTBO YIPaBICHYECKOTO PElIeHHUs, a JelleHTpa-
au3anus TpedyeT corjiacoBaHusl PYHKIUN U peleHU;

B) nenentpanuzanus QyHKIMA MOKET CONMPOBOXKIATHCA JELEHTpATU3alUeNd MPUHATHS
peLIeHNI;

') nenTpanuzanus GyHKIMNA oOecrieyrBaeT LEHTPATU3ALNIO IPUHATUS PEIIeHUH;

J1) uentpanuzanus GyHKIUN HE 00eCTIeYrBaeT LIEHTPAIU3AIMIO IPUHATHUS PEILICHUH.

IIpakTuyeckoe 3aganue. TeoperMuecKHe OCHOBBI Pa3padOTKM M NPUHATHUSA
YIPaBJIeHYECKHUX PeLIeHUi.

L]ens: M3y4nTh HOPMATHBHBIE TpeOOBaHMSA K OpPraHU3allU Ipolecca pa3paboTKu U
NOPUHATHS YIPABICHYECKUX PEIICHUN B yupekaeHun/oprannzanuu. CBsi3b MEXIY CHCTEMON
JIEJIONPOU3BO/ICTBA, OMPEEICHHON B OpraHU3ali U MOPSAKOM MPUHATHS YIPaBICHYECKUX
peLICHU.

PaCCMOTpI/ITe NEPCUUCIICHHBIC HOPMATUBHO — METOAUYCCKHUE NJOKYMCHTHI, IIpOaHAIN-
3prﬁTe OPpUBCACHHBIC HOPMATUBHO — MCTOAUYCCKHUEC JOKYMCHTHI C TOUKU 3PCHUSA OpraHu3a-
IIUH ITpolecca pa3paboTKH YIPaBICHYECKHX PELIEHUH U BBITOJIHUTE 3a1aHUS:

1. Beimmummure TepMUHBI U ONPEAEICHUS, ONUCHIBAIONINE MTPOLECC MPUHATHS yIIpaBIICH-

YECKUX PEIICHUN Opranu3anuu. JlaTe CpaBHUTENBHBIN aHAIN3 TTOHSATHMN.
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2. IlpoananmusupyiiTe cBsi3b MeXAy (OpPMON OpraHU3alUU ACIIONPOU3BOACTBA M CHUCTE-
MO TPUHATHS YIIPABICHYECKUX PEIICHUI B OpraHu3aluy/ydperkICHHUH.

[IpaBunia nenonpous3BoACTBa B (pelepalibHbIX OpraHax rocyAapCTBEHHOW BiacTu (YTB.
[Tocranosnenuem [IpaButenscrBa PO ot 15 utons 2009roga Ne 477)

Metoauueckre pekOMEHAAUK MO0 Pa3padoTKe MHCTPYKIUU MO JIEJIONPOU3BOJICTBY B
denepanbHBIX OpraHax rocynapctBeHHol Biactu (yrB. [Ipukazom PocapxuBa ot 23 mexaOps
2009 roma Ne 76).

«["ocymapcTBeHHasi CUCTeMa JIOKYMEHTAlIMOHHOTO obOecrieueHus yrpasieHus. OCHOB-
HbIe TIoJ0KeHus. O61mue TpeboBaHus K TIOKYMEHTaM U CIIy)k0aM JTOKyMEHTAI[MOHHOTO 0bOec-
neueHus» (yreepxaeHa npukazom ['nmaBapxusa CCCP ot 25 mas 1988 roma Ne 33).

I'OCT P 51141-98 «/lenmonpou3BOoACTBO U apXUBHOE JeJ10. TepMUHBI U Olpeaesne-
Hus»(y1B. [locTanoBnenuem ['occrangapra PO ot 27 derpans 1998 . N 28) (oTMeHEH)

'OCT P UCO 15489-1-2007 «Cuctema cTannapToB mo uHpopmanuu, 6uGIMOTEHHO-
My U U3JaTeNIbCKOMY Jely. YIpaBieHue JokymeHtamu. O6mue tpedoBanus» (yrB. [lpuka-
3oM PocrexperynmupoBanus ot 12.03.2007 N 28-cT).

['OCT P 6.30-2003 «YHUGUIIMPOBAHHBIC CHCTEMbI JOKYMEHTAIMH. Y HH(PHIIMPOBAHHAS
CUCTEMa OpPraHHU3allMOHHO-PACTIOPSAUTENLHON AOKyMeHTanuu. TpeboBanus K ohOpMICHUIO
nokymeHToB» (yTB. [TocranoBnenunem ['occranmapra Poccun ot 03.03.2003 Ne 65-cT).

Ioct P 54471-2011/ISO/TR 15801:2009 «Cucremsl AIEKTPOHHO-
ro JIOKyMeHTOo00OpoTa. YmpaBieHue nokyMmentauuein. Uudopmanus, coxpansemasi B 3JICK-
TPOHHOM BuJE. Pekomennanuu no ob6ecrneyeHnio JOCTOBEPHOCTH U HaAexkHOCTH» (yTB. [1pu-
kazom DenepaabHOr0 areHTCTBA MO TEXHUYECKOMY PETYJTHUPOBAHUIO M METPOJIOTHH OT
18.10.2011 Ne 466-cT).

Hanmonanehsnii crangapt PO 'OCT P 7.0.8-2013 "Cucrema cranmaptoB 1o uHbop-
Maruy, OMOIMOTEYHOMY U U3/1aTeIbCKOMY Jeny. Jlenonpon3BoACTBO U apXuBHOE jaemno. Tep-
MuHBbI 1 onpeaenenus” (yrB. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-c1).

IIpakTnueckoe 3aganue. Opranuszanus npouecca NPOeKTHPOBAHMSA W peasin3a-
MM YIIPABJIeHYECKUX pPeleHun .

L]env: U3y4uTh MOPSIIOK TOKYMEHTHPOBAHUS YIPABIEHUYECKUX PELICHUM, TOPAIOK UX
COIJIACOBAHUS U MOANUCAHUS Ha Pa3IMYHbBIX YIIPABIECHUYECKUX YPOBHSX.

PaccMoTtpuTe nepedriciieHHblE HOPMAaTUBHO — METOJIMYECKUE IOKYMEHTHI, IpOoaHaln-
3UpyHTe MPUBEJCHHbIE HOPMATUBHO — METOIMYECKHE TOKYMEHTBI C TOUKH 3pEHHsI OpraHu3a-
IIUU TPOILECCa UCIIONb30BAHMS, XPAHEHUS U YHUUTOKEHUS MedyaTeld U LITaMIIOB B y4pexJie-
HUM, TpeOoBaHU K (opMaM ydeTa MedaTeil ¥ IITaMIOB, MPUMEHSEMBIX B OPraHU3aLUAX U
BBITIOJTHUTE 3a/1aHUs:

1. TlomOepute nmpuMepsl TOKYMEHTOB (IIPHUKa3bl, aKThl, JKypHaJlbl y4eTa U JAPYTHUE), CO-
MPOBOXKJAIOIIUX  IPOLECC TMPUHATUS  YIPABICHUYECKUX  PEIIeHUN  yupexie-
HUs/OpraHu3anuu. (3 J0KyMeHTa).

2. Paspabotare TOpSIOK COTJIACOBAaHUS W IOANMCAHHUS JOKYMEHTOB, pa3paOOTaHHBIX
IPY IPUHATHU YIPABIECHUYECKUX PEIICHUM.

3. Pa3pabotarp muiaH ie10Boit Gecebl 0 BEIOPaHHOW CTYACHTOM TEME:

CobecenoBanue npu npruemMe Ha padboTy.

Bb1 tonro He o01maiych ¢ 1e10BbIM NapTHEPOM — HAIIOMHHUTE O cele.

BbI - pykoBoauTENB, Balll TOAYNHEHHBIN TOCTOSIHHO OIa3/1bIBAaeT Ha paboTy.

BbI — mOAYMHEHHBIH, KOTOPBI MOCTOSIHHO ONa3/bIBacT Ha paboTy.

Cutyarus KOH(IIMKTa HHTEPECOB MPHU BHIOOpE YMPABICHYECKOTO pemeHus (paccMoT-

pHUTE C PA3IUYHBIX TOYEK 3PEHMUS).

[IpaBuna nenonpon3BoCTBa B (hefepalibHBIX OpraHax rocy1apCTBEHHON BIAcTH (YTB.
[Tocranosienuem [IpaButenscrBa PO ot 15 urons 2009roga Ne 477)
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MeTtoaudeckne peKOMEHIAINH M0 pa3paboTKe WHCTPYKIIUU IO JIEJIOMPOU3BOJICTBY B
denepalbHBIX OpraHax rocyaapcTBeHHon Biactu (yTB. IIpukaszom PocapxuBa ot 23 mexadpst
2009 roga Ne 76).

«["ocynapcTBeHHas cucreMa JOKYMEHTAllMOHHOTO obecriedenust ynpapieHusi. OCHOB-
HbIC TIoJIoKeHus. O0mume TpeOOBaHUS K TIOKYMEHTaM M CIy)0aM JTOKYMEHTAIIMOHHOTO 00ec-
neueHus» (yreepxaena npukaszom ['maBapxusa CCCP ot 25 mas 1988 roma Ne 33).

I'OCT P 51141-98 «/lenonpou3BOACTBO U apXUBHOE J1€710. TEPMUHBI U OTIPECICHUS
(ytB. IloctanoBnenuem 'occtangapra P® ot 27 depans 1998 r. N 28) (oTMeHEH)

'OCT P MCO 15489-1-2007 «CucteMa cTaHIapTOB 10 HHPOPMAIUHU, OMOIMOTEIHOMY
U U3JaTeNIbCKOMY Jieny. YrpaBieHue nokymentamu. O6mue tpedoanus» (yrB. [Ipuka-
30M PocrexperymupoBanus ot 12.03.2007 N 28-cr).

I'OCT P 6.30-2003 «YHuduumpoBaHHble CUCTEMbI JOKYMEHTAIIUU. Y HU(PHUITMPOBaH-
Hasl CHCTeMa OpPTaHHU3aIlMOHHO-PACTIOPSIUTEILHON qOKyMeHTauu. TpeboBanus k odopmiie-
HUIO0 AokymeHToB» (yTB. IlocranoBnenuem ['occranmapra Poccun ot 03.03.2003 Ne 65-cr)
(oTMEHEH).

I'OCT P 7.0.97-2016. HaunonansHblii ctangapt Poccuiickoit ®denepanuu. Cucrtema
CTaHJapTOB Mo MH(pOpMaIU, OMOIMOTEYHOMY M H3JaTeIbCKOMy Aeny. OpraHu3amuoHHO-
pacnopsiauTenbHas HoKymMeHTauus. TpeboBanus k odpopmieHuio nokymeHToB" (yrB. [Ipuka-
3oM Poccrannmapra ot 08.12.2016 N 2004-cT)

IocCt P 54471-2011/ISO/TR 15801:2009 «Cucremsl 3JE€KTPOHHO-
ro JIOKyMeHTOo00OpoTa. YmpaBieHue nfokyMmentauuen. Nudopmanus, coxpansemas B 3J€K-
TPOHHOM BuUJE. PekomeHnanuu no ob6ecrneyeHnio JOCTOBEPHOCTH U HaAexkHOCTH (yTB. [1pu-
kazom DenepalbHOTO areHTCTBa MO TEXHUYECKOMY PEryJHpOBAaHUIO M METPOJIOTHH OT
18.10.2011 Ne 466-cT).

Hanmonanenseiit crangapt PO 'OCT P 7.0.8-2013 "Cucrema ctangaptoB 1o uHdop-
Maiuu, ONOIMOTEYHOMY U U3/1aTeIbCKOMY Jeny. Jlenonpon3BOoACTBO U apXuBHOE jemno. Tep-
MuHBI U onpeaenenus” (yrB. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-c1).

7 OneHOYHbBIE CPeACTBA /15 NPOBEJAeHUs MPOMEKYTOYHOI aTTecTaAllNU

a) [lnanupyembie pe3yjbTaThl 00y4eHHUsI M OLIEHOYHbIE CPeACTBA VIS MPOBeIeHUs
NMPOMEKYTOYHOM aTTeCTAlluM:

CtpyKTypHBII
PYKTYP [Inanupyemsble pe3yib-
DIIEMEHT OneHouHble CpeacTBa
TaThl 00y4YeHHUS
KOMIIETEHINH

[TK-1 cmocoOHOCThIO MPUMEHSTH HAYYHBIE METOIBI IIPH HCCIIET0OBAHUN O0OBEKTOB MPOQeccH-
OHAJILHOM NIEITEILHOCTHU

3HaTh OTIPENICNICHUs  TMPOIIEC- TECT nJis camonpoBepku
COB HAay4HbBIX METOMAOB | [. Pe3ynrbmam mblciumenbHoU 0esmeibHOCmuy ye-

pu UCCICAOBAHWH | 106eKka, NPUBOOAWUL K KAKUM-TUOO 8b1600AM U He-
061’eKT(3B MPOGECCHO- | o5x00umbiu deticmeuam nazviearom:
S:IJ/II;’HOH JICATEIBHO | Ay o61exToM YP;

b) cucTeMHBIM aHANTH30M;

B) cyonexTom YP;

I') pemenuem.

2 Dppexmusrocme ucnonv3osanus pecypcos
BKIIIOYAEMCA 6 ... ACNEeKM YNPABIIeHYeCKUX peuie-
HU.

A) PKOHOMUYECKHUI;
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CTpyKTypHBII
DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

b) npaBoBoii;

B) neparoruueckuii;

I') conmanpHbIi.

3. Yuem unnosayuonnoii comosnocmu nepconana
BKIIIOYAEMCA 6 ... ACNEeKM YNPABJIeHYeCKUX peuie-
HU.

A) DKOHOMUYECKHUI;

b) opranuzanuoHHbIH;

B) nenarorunyeckui;

I') ncuxonoruueckuit.

4. B 3a6ucumocmu om memooos nepepabomxu un-
Gopmayuu 6v10e510 peuteHus.

A) BBICIIETO, CPEAHETO, HU3ILIETO 3BEHA;

b) anroputmMudeckuii u 3BpUCTUYECKUE;

B) unTYyUTHBHBIC U pallUOHANBHEIE;

I') o6mme u yacTHBIE.

5. B 3aucumocmu om ypoeus pyko8oOcmea evioe-
JISIO0 peuleHus:

A) BBICIIETO, CPETHET0, HU3IIETO 3BEHA;

b) anroputmMudeckuii 1 3BpUCTUYECKUE;

B) uHTYUTHBHBIE U pallMOHATILHEIE;

I') oOmme u yacTHeIE.

6. B 3asucumocmu om macuwmaba 8o3zoeticmeus
8b10€JISII0M PeUleHUs:

A) BBICIIETO, CPETHETO, HU3IIETO 3BEHA;

b) anroputmMudeckuii 1 3BpUCTUYECKUE;

B) uHTYUTHBHBIE U pallMOHATILHEIE;

I') oOuue u yacTHele.

7. K nuunocmuuimM Xapakmepucmukam He OMHO-
cam:

A) xapaxrep;

b) npodeccronanbHble HaBBIKY;

B) ¢punancoBas o0ecrieueHHOCTb;

I') ypoBeHb SMOIIMOHATIEHOCTH.
8. Dopmanvhvie medcruuHOCMHbBIE KOMMYHUKAYUU
ONpeoesiomcs:

A) MEXITMYHOCTHBIMU OTHOILIECHUSIMU;

b) npaBmiaMu, TOJKHOCTHBIMH HHCTPYKITHSI-
MU, OCYIIECTBIISIOTCS O (POPMAIbHBIM KaHAJIaM;

B) Tpagunusmu, cymecTByOIUMUA B OpraHy-
3aluy;

I') BepHO Bce BhIIIENIEPEUUCIIEHHOE.
9. Ha kaxom ypoeHe NpuHamusi peuwieHusi HOCAm
00bIOEHHbIIL Xapakmep u He mpebyrom meopuecko20
n00x004a.
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CTpyKTypHBII
DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

A) pyTUHHBIN;

b) aganTanuoHHbI;

B) cenexTuBHBIH;

I') unHOBaIIMOHHBIH.

10. Ha xaxom yposHe npuHsmus pewieHus mpeoy-
FOM UHUYUAMUBLL U C80O00bL Oelicmeull, HO 8 02pa-
HUYEHHbIX Npedenax.

A) pyTUHHBIN;

b) amanTanuoHHBIH;

B) cenextuBHBIII;

I') “"HHOBAIMOHHBI.

11. Ha kxakom yposHe npuHamus peuieHus He-
00X00UM HAOOP NPOBEPEHHLIX CXeMm Oelicmseuil U
HOBbIX MEeMOOUK.

A) pyTUHHBI;

b) agantanuoHHbINH;

B) cenextuBHBII;

I') “HHOBAIMOHHBI.

12. B kakoii cucmeme 4eno8eKoM He MOdiCem Npu-
HUMAambCs peulenue:
A) TEXHUYECKOM;

b) 6uonorudeckoit;

B) commansHoii;

I') Bo Bcex cumcreMax YeIOBEKOM MOXKET MPUHU-
MAaThCs pPeIIeHHE.

13. Ha xaxom yposHe npunamus peueHus py-
KOB0OUmenb O0NHCEH YMemb pa3zobpamuvcs 8 Co-
8EPULEHHO HOBOI U HeU3y4eHHOU npoodeme.

A) pyTUHHBIN;

b) aganTannoHHBIH;

B) cenextuBHBIi;

I') uHHOBaIIMOHHBIH.

14. Cmunv 1udepcmea, Komopuwlli xapakmepu-
3yemcs JHcecmKocmsio, mpebosamenbHOCmbio, eou-
HOHauaniuem, npesaluposaHuem GIACMHbLIX QYHK-
Yul, cmpo2um KOHMpOem U OUCYUNIUHOU, OpUEH-
mayuel Ha pe3ylbmam, USHOPUPOBAHUEM COYUAIIb-
HO-NCUXOJI02UYECKUX PaKMOpPOs:

A) neMOKpaTHU4YeCcKuit;

b) aBTOpUTapHEIi;

B) nuGepanbHbiii;

I') KoHCYIBPTaTUBHBIN.

15. Cmune nuoepcmea, komopwiii omiuyaem-
csl HU3KOU mpeb0o8amenbHOCMbl0, NONYCMumeib-
CMEoOM, omcymcmeuem OUCYUNIUHb U mpebosa-
MeNbHOCMU, NACCUBHOCIbIO PYKOBOOUMENs U NO-
mepetl KOHMPOJIsi HA0 NOOYUHEHHbIMU, NPEedOCas-
JleHueM UM HOJHOU c80000bl OeliCmauUll.
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CTpyKTypHBII

[Inanupyemblie pe3yib-

DIIEMEHT OneHouyHble CpeaCTBa
TaThl 00y4YeHHUS
KOMIIETEHINH
A) IEeMOKpaTHYECKUH;
b) aBTOpUTapHbI;
B) nuGepanbHbIii;
I') KoHCYIBPTaTUBHBIM.
YmeTh OPUMEHSATh  Hay4yHbIE L]env: M3y4nuTh NOPSIOK JOKYMEHTUPOBAHUS
METOJIbl TMPH HCCIEN0- | yIPABICHUECKUX DPELICHUH, MOPAIOK HX COIJIaco-
BaHMM OOBEKTOB IIPO- | BaHHUS M IMOJANUCAHUS HAa PA3IMYHBIX YIpaBICHYE-
deccroHanbHOW  J€s- | CKUX YPOBHSX.
TEIbHOCTH; HCIIOJIb30- PaccmoTpuTe HOPpMATUBHO — METOAUYECKUE
BaTh MX HAa MEXIUCIH- | JOKYMEHTHI 10 JOKYMEHTAIMOHHOMY 00ECIeUeHUIO
IUIMHAPDHOM  YPOBHE; | yIPABJICHUs, [MPOAHATU3UPYWTE  IMPUBEACHHBIE
KOPPEKTHO BBIPAXKATh U | HOPMAaTUBHO — METOJUYECKHE JTOKYMEHTBI C TOUKH
apryMEeHTHPOBAHHO 3peHusl OpraHM3allM Ipoliecca HCIOJIb30BaHUs,
000OCHOBBIBAaTh  Hay4- | XpaHEHUS U YHUUYTOXKEHUS IedyaTreld U LITaMIIOB B
HbIE METOABI NpPU HC- | yIPEKAECHUH, TpeOOBaHUH K (opmMaM ydera reya-
CIIEIOBaHUHM OOBEKTOB | Tl W IITAMIIOB, IPUMEHSIEMBIX B OPTaHU3ALUIX U
poheccuoHaIbHOM BBITIOJIHUTE 3a/1aHUS:
NESITENIbHOCTH; 1. [TonGepute mpumepbl JOKYMEHTOB (TpUKa-
3bl, aKThl, )KypHaJIbl y4yeTa U APYrue), COINpPOBOXK-
JAIOLIMX TMPOLECC MPUHATHS YIPaBICHUYECKUX pe-
LIEHUH yupexJIeHus/opranu3anuu. (3 T0KyMeHTa).
2. PazpaboTtare mopsI0K cOrnacoBaHus M MOJ-
MMCaHUs JOKYMEHTOB, pa3paboTaHHBIX MpPU MPHUHS-
TUU YIIPABJIEHYECKUX PEIICHUH.
3. Pa3zpaborates miaH aenoBoi Oecenbl MO BbI-
OpaHHOM CTYJIEHTOM TEME:
CobecenoBanue npu npuemMe Ha padoTy.
Bbl nonro He 00mIanMCh € AETOBBIM MApTHEPOM —
HarloOMHUTE O cede.
Bl - pykoBOauTENB, BAll IIO{YMHEHHBIN IOCTOSHHO
OTa3/IbIBaeT Ha PaboTy.
BBl — mogYMHEHHBINA, KOTOPBIN MOCTOSIHHO OIa3/Ibl-
BaeT Ha paboTy.
Curyauust koHGIMKTa HWHTEpecOoB NpH BbIOOpe
YIIPaBJIEHYECKOTO pELIeHHUs (pacCMOTPUTE C pas-
JIMYHBIX TOUEK 3PEHUs)
Brnaners MPAKTUYECKUMH HABBI- 1. Pa3paborath miaH AenoBOW Oecelbl MO BhI-

KaMH, CII0CO0aMH olie-
HHUBAHUS 3HAYNMOCTH U
MPAKTUYECKON MPUTO/I-
HOCTH HAayYHBIX METO-
JIOB TIPU UCCIIEAOBAHUN
00BbeKTOB Mpodeccruo-
HaJIbHOM JIeATSIIHLHO-
CTH; PO ECCUOHATH-
HBIM SI3LIKOM B 00J1aCTH
Hay4HBIX METOJIOB TIPH

OpaHHOH CTYJICHTOM TeMe:

CobecenoBanue rpu npruemMe Ha paboTy.

Bb1 1o5ro He 00anuch ¢ 1eNI0BBIM MapTHe-
POM — HaIlOMHUTE O ceOe.

Bbl - pykoBomuTenb, Ball IMOAYMHEHHBIN
MOCTOSIHHO OMNa3/IbIBaeT Ha padoTy.

Bpl — nmoguMHEHHBINA, KOTOPBIM MOCTOSIHHO
OTa3bIBACT Ha padoTy.

Curyauusi KOH(QIMKTAa WHTEPECOB IMPHU BbI-

0ope ympaBJIEHYECKOTO pelIeHHs (paccMoT-
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CTpyKTypHBII
DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

UCCIIeI0BaHUH 00BEK-
TOB TIPOECCUOHATb-
HOM JIeSITeIbHOCTH,

PUTE C pa3IMUHBIX TOUEK 3PEHUS).

[TK-6 crmocoOHOCThIO aHATTU3UPOBATH CUTYAIIMIO HA PHIHKE WH(OPMAIIMOHHBIX MPOTYKTOB U
YCIIYT, 1aBaTh SKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM JIEKTPOHHOTO JJOKYMEHT0000-
pOTa M BEJICHUS AIEKTPOHHOIO apXHBa

3HaTh

OCHOBHBIC  Ompezene-
HUSI, TIOHSTHS U OCHOB-
HBbIE METOJABI HCCIENO-
BaHMH, HCIIOJIB3YEMBIX
B CIIOCOOHOCTH aHaJIu-
3UpOBaTh CUTYalUIO Ha
pBIHKE WH(POPMALMOH-
HBIX  TMPOAYKTOB |

yenyr;

TecT pJ1s1 camonpoBepku

1. Ymo makoe ynpaenenueckoe pewenue?

A) IMPEeKTHBHBIN BHIOOD 1IE€IEHANIPABICHHOTO
BO3/ICUCTBUS Ha OOBEKT yNpaBlIeHUs, KOTOPBIA Oa-
3UpyeTcd Ha aHAIU3€ CUTYallUd U COLEPKUT Ipo-
IrpaMMy TOCTHKEHUS LEIIH;

b) oueHka pe3ynbTaToB NEATENBHOCTH NpEN-
HIPUATHS,

B) npouecc Bo3nelicTBHS Ha OJUMHEHHBIX;

I') npunsTHE 3apaHee CILITAHUPOBAHHOW CTpa-
TEruy;

2. Ilpusnakom Xxopowie2o Ynpasieniecko2o
DpeuleHus A61Aemcs:

A) MuHMMYM oOOpaleHHsT HOJYUHEHHOIO K
CBOEMY PYKOBOJUTENIO 32 Pa3bICHEHUEM M IIOMO-
IIb1O,

b) monnas 3aBUCHMMOCTh NOJYMHEHHBIX OT
PYKOBOJUTENS B IPUHATHN PELLICHUM;

B) mocTosiHHBIN KOHTPOJIb PYKOBOJIUTENS 3a
JeUCTBUSAMHU TOMYMHEHHBIX U TpeceueHue Jro00i
MHUIUATHUBBI.

3. Kmo senaiomcsa cybovexmamu npunamus
pewenus 8 0esamenbHOCmu Op2aHu3ayuil?

A) ciyxamiue;

b) nocraBmukwy;

B) xoHKYpEHTHI;

I') moxynaremnu.

4. B Kakux Cryyasx npuHuMAaromcs ynpasieH-
ueckue peutenus?

A) BO3HMKHOBEHHE HOBBIX YCJIOBHM, CUTya-
Ui, HapyIAOUMX HOPMaJbHBIA (ONTHUMAJIBHBIIN)
peXuM (PYHKIMOHUPOBAHUS (UPMBI C LEIbIO BO3-
BpaTa €€ Ha OITUMAaJIbHBIN YPOBEHbD;

b) HeoO6xoauMocTh COXpaHEeHUsI HEM3MEHHBI-
MU CO3JJaHHBIX YCJIOBHH, €Clii pexXuM (yHKIIMOHH-
poBaHUs QUPMBI CUUTAETCS ONTUMAJIbHBIM;

B) HeoGxoauMocTh mepeBoga (GpUPMbI Ha HO-
BB pexXuM (PYHKITMOHUPOBAHMS, OOYCIOBICHHBIN
HOBBIMHU LIENSIMY;

I') Bo Bcex BbILICHA3BaHHBIX;

J1) B Ipyrux ciydasx.

5. Kaxou xapaxmep nocum npoyecc npumsi-
MUsl YNPpaenieH4ecko2o peuenus?
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CTpyKTypHBII
DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

A) TIOCTOSIHHBIIA;

b) uuxnuueckuit;

B) MOHOTOHHBII;

I') mocnenoBaTenbHBIN;

J1) BOJTHOBOIA.

6. Kaxosvl smanei npoyecca npuHamus pe-
wenus?

A) nposiBnieHne npo0IeMsl;

b) BoIsBIICHHE (PAKTOPOB M YCIIOBHIA;

B) pa3pabotka pemienus;

I') onienka u npuUHATHE PEIICHUS;

J1) BCe BBINICHA3BAHHEIE.

7. Kax Hazvieatomca 1uya, npunumarouue
pewenusn?

A) CyOBEKTHI;

b) 00beKTHI;

B) axoHOMUCTHI;

I') cienmanucter;

J1) BCe BBINIEHAa3BAaHHEIE.

8. Umo ne 6xooum 6 sman "nocmanoexu 3a-
oauu npuuamus peuwienus'?

A) OlleHKa TpaHHUIl paccMaTPUBAEMON MpPO-
OJIeMEL,

b) onieHka pa3nu4HBIX BapHAHTOB PEIICHUH;

B) omieHKa ypoOBHS pacmpoCTpaHEHUS MPO-
OJIeMHOM CUTYallNH;

I') onienka MacmTaboB MpPoOIIEMHON CHUTYa-
1y,

J1) olleHKa YpOBHS pPacHpOCTPAaHEHUS IPO-
OJIEMBI.

9. YUmo exnmouaemcs 6 s3man payuoHAIbHO
VNPABNen4ecKo20 peulenuss «onpeoeieHue aivmep-
Hamue»?

A) popmynupoBaHue Habopa albTEpPHATUB-
HBIX peleHuil mpoOIeMbl;

b) ompenenenne winum AMarHo3, MOJHBIA U
MIPaBUJIbHBII;

B) dbopmynupoBka orpaHuueHuit U KpUTEpUEB
TIPUHSTHS PEIICHHUS,

I') orieHKa BO3MOKHBIX aJIbTEPHATHB;

J1) Bce BblllIeHa3BaHHOE.

10. Kakum smanom mModucHO cuumams peaiu-
3ayuio pewierHus?

A) HayvaJIbHBIN;

b) BTOpOI;

B) npomexyTouHBIif;

I') moaroroBUTENHHBINH;

J1) 3aBepiiaroniuii.

11. B xaxux obcmosmenbcmeax mo2ym npu-
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CTpyKTypHBII
DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

HUMambcs pewieHus?

A) B yCJIOBHSX HEOIIPEAEIEHHOCTH;

b) B ycnoBusix pucka;

B) B ycnoBusix onpeneneHHoCTy;

I') Bce BbIlLIEHA3BAHHEIE;

J1) HY OJTMH U3 BBIIICHA3BAHHBIX.

12. B xaxux HanpasieHusx npuxooumcs. npu-
HUMAmMy peulenus pykogooumenio gpupmut?

A) dbuHaHCOBas IESITEIBHOCTD;

b) Gyxranrepckas AesTEIBHOCTD;

B) ocHOBHasi MpOW3BOACTBEHHAs  JIEATENb-
HOCTB;

I') cOBIT 1 peanuzainys NPoyKIUY;

J1) BCe BBINIEHA3BAHHEIE.

13. Kakue memooOwl He ucnoiv3yem meopusl
npuHAmMUs peuieHus?

A) TICUXOJIOTHU;

b) Mmaremaruku;

B) ¢unocodum;

I') uadopmarukmy;

J1) yckopeHusl.

14. Hazoeume smansl npoyecca npuHsmusl
pewenusn?

A) BbIUJIEHEHUE NTPOOIIEMBI;

B) cocTaBnenust mepedHss BO3MOMKHBIX allb-
TEPHATHUB IS PEIICHUS STOU MTPOOIEMBI;

B) Be1Gop Hamboisiee mOAXOIAIIEH M3 ITHX
aNbTepHATHB, HAYAll0 €€ pealu3alluu;

I') cObop undpopmanuu o mporiecce ee peayu-
3alMy 711 BBISICHEHHS TOTO, OOJIeryaeT Ju JaHHas
IIbTEPHATHBA PEIICHUS HAMEUEHHOH MPOOIIEMBI.

J1) Bce BbIllIeHA3BaHHBIE.

15. Kaxoii u3 mudicenepeyucienuvix axmo-
posé Haubonee 4acmo npugooum K 603HUKHOBEHUIO
HeonpeoeNleHHOCmuU npu paspabomke ynpaenieHye-
CKUX peuleHUuli 8 op2anHuzayuu?

A) OTCyTCTBHE TIOJTHOW W JOCTOBEPHOW WH-
bopmanuu;

b) mioxoe HacTpoeHHEe PYKOBOIUTENS MpU
pa3paboTKe yImpaBIeHUECKUX PelleHHIA;

B) otcyrctBue pykoBomuTenss Ha pabodem
MECTe;

I') monomka komnbroTEpA.

16. Kaxyro ponw 6 npoyecce paspabomku ynpae-
JIEHUeCKUX peuteHull uespaem opeanu3ayuoHHas CmpyK-
mypa?

A) oTpakaer (GyHKIIMOHAIBHOE COJEp)KaHUE
peueHui;

b) onpenensier mocienoBaTeNbHOCTh  YIPaB-
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CTpyKTypHBII
DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

JIEHYECKHX BO3JCHCTBHIA;

B) 3akperuisier nmpaBo W MOJHOMOYMS MPUHS-
TUS YIIPABJIEHYECKUX PEUICHUI;

I') ompenenser cBsizu MEXAYy OTAEIbHBIMU
acreKTaMH pelIeHHUI;

J1) onpenenser nociaei0BaTeNbHOCTh UX pea-
JU3aluu.

17. Kaxyro ponv yenmpanuzayus u OeyeHmpanusa-
yua QhyHKYuLl usparom 8 npoyecce NPUHAMUS YAPAGIEH-
YecKUux peueHuil?

A) neuentpanuzanus TpeOyeT nenerupoBaHus
MMOJTHOMOYHT;

b) uentpanuzanus oOecneynBaeT €IUHCTBO
YOPaBJIECHYECKOTO PEIICHUs, a ICLEeHTpaTU3aIus
TpebyeT coriacoBaHusl GYHKUHHA U pEIICHHUII;

B) neuentpanuzanus GyHKIUNA MOXKET COMPO-
BOXIAThCS JEHEHTPATU3ANEH NPUHATUS perie-
HUH;

I') nearpanu3anust ¢GyHKuuid obOecreuynBaeT
LEHTPATU3ALUIO IPUHSITHS PEIICHUN;

J1) uentpanuzanus QyHKIMI HE 00eCTIeUnBaET 1CH-
TPAIM3ALUIO IPUHATHS PEILICHUM

YMmern

KOPPEKTHO BBIPAKATh U
apryMEHTHPOBAaHHO
00OCHOBBIBAaTh  IOJIO-
JKEHUS  CHOCOOHOCTH
aHAIM3UPOBATh CHUTYa-
LU0 Ha PbIHKE MH)Op-
MAaI[MOHHBIX MPOIYKTOB
U YCIyT, JaBaTh OJKC-
NEPTHYIO OLIEHKY CO-
BPEMEHHBIM CHCTEMaM
AIIEKTPOHHOTO  JIOKY-
MEHTO000pOTa M Beje-
HUSL DJIEKTPOHHOTO ap-
XMBa.

L]ens: U3y4uTh NOPSIOK JOKYMEHTUPOBAHUS
VIIPaBICHYECKUX PpEIICHUH, MOPSI0K HX COTJaco-
BaHUS M TOJANUCAHMUSA Ha Pa3IMUYHBIX YIpaBJIeHYeE-
CKUX YPOBHSIX.

PaccmoTpuTe HOpMaTHBHO — METOAUYECKHE
JOKYMEHTHI 110 JJOKYMEHTAITHOHHOMY 00€CIIEYEeHHUIO
yIpaBJIeHUs,,  MpOaHATU3UPYHTe  NpUBEICHHBIE
HOPMATHBHO — METOJIMYECKHE JOKYMEHTHI C TOUYKH
3peHMs] OpraHU3alUU Ipolecca HCIOJIb30BaHUs,
XpaHEHHUS W YHUYTOXKEHUS TedaTeld W ITaMIIOB B
yupexaeHuu, TpeOoBaHuil K dopmaM yueTa reda-
TEH W MITaMIIOB, MPUMEHSIEMBIX B OPTaHU3AIUSIX H
BBITOJIHUTE 33 JaHUS:

1. [TonGepute mpumepsl JOKYMEHTOB (TpUKa-
3bl, aKThl, KypHaJbl yuyeTa U JPyTue), CONMPOBOXK-
JAOIIUX TPOIECC MPHHATHUS YIPABICHYECKUX pe-
HICHUH yUpexaeHHst/opranu3anuu. (3 ToKyMeHTa).
2. PazpaboTtars MopsI0K cOTTacoBaHUs M MOJ-
MUCAaHUS JOKYMEHTOB, pa3paOOTaHHBIX TPH MPUHS-
THH YIIPABICHYCCKUX PEIICHHH.

3. PazpaboTare MpoeKT mepemMenieHus OJIHOTO
U3 BUJIOB JOKYMEHTOB (TIpUKa3, MUCbMO, 3asBICHHE
U T.1.) B CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pO-
Ta.

Brnaners

croco0amMM COBEpILECH-
CTBOBaHUsI TMpodeccro-
HAJIBHBIX  3HAaHUM U

Llenv: AHanu3 W TPOEKTHPOBAHME Mpoliecca
pa3pabOTKH YIPaBICHYECKOTO PEIICHUS, ero I0KY-
MEHTHPOBAHUSI U Tpoliecca KOHTPOJS MCHOJHEHHUS
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CTpyKTypHBII
DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

YMEHUN IIyTeM HCIIOJb-
30BaHUs BO3MOKHOCTEMN
nH(pOPMaLlMOHHON cpe-
Jbl TIPY aHAJIU3€ CHUTY-
allid Ha pPBIHKE WH-
(dopMaLMOHHBIX  TIPO-
JYKTOB U YCHYT, Ja4u
AKCIEPTHOM OLICHKH
COBPEMEHHBIM  CHCTE-
MaM 3JIEKTPOHHOIO J10-
KyMEHTO000pOoTa U Be-
JIEHUs  DJIEKTPOHHOTO
apxuBa.

YIPABJICHYECKOTO PEIICHHUsT B KOHKPETHOM Yyd4pe-
KIECHUU/OpTaHU3aLUH.

B opranu3zanyu mpoBOJHUTCS HPOLECC ONTH-
Mu3anuu. B pamkax 3TOro mporecca M3MEHSETCs
CTPYKTypa OpraHH3alH IyTeM CIUSHUS HOApa3/e-
JICHU, N3BMEHEHUS YUCIICHHOCTH | IITATOB OpraHu-
3aIHu.

1. TomoOpaTh pa3BETBICHHYIO YIPABICHYECKYIO

CTPYKTYpYy opranuzauuu. PaccMorpers mpomecc
yIIpaBJICHUS OpraHu3aIen
2. CocTaBUTh HPOEKT W3MEHEHHOH CTPYKTYpbI
yUPEXKICHUA/OPraHU3alul B TPEITI0KESHHBIX
YCIIOBHSX.
3. CrpoekTupoBaTh MaKeT JOKYMEHTOB, HEOOXO-
JUMBIX ISl (PUKCAIMK YIPaBICHYECKUX perie-
yupexsue-
HUU/OpraHU3aluy B MPOLECCe ONTUMHU3AIMH (B
TOM YHCJIE TIPOLIECCa COKPAILCHHUS YHCICHHOCTH
U 11ITaTa).

1505071 HCTIOJIb3yEMBIE B

[1K-19 crmocoOHOCTRIO UCIOJIB30BATh MPABMIIA MOJATOTOBKH YIPABICHUECKUX JOKYMEHTOB U
BEJICHUS JIEJIOBOM MEpPENnUCKU

3HaTh

ONpEACIECHUsI HUCIOJb-
30BaHUS MPaBUI MOJ-
TOTOBKH  yIIpaBJICHYE-
CKUX JOKYMEHTOB H
BEJICHUS JEIIOBOM Tie-
pPENuCKHU, Ha3blBaeT HX
CTPYKTYpHBIE XapakTe-
PUCTHUKU;

TECT nuis camonoBepku

1. Ymo makoe ynpaenenueckoe pewenue?

A) THMPEeKTHBHBIN BHIOOD 1I€JEHANIPABICHHOTO
BO3JICHCTBUS HA OOBEKT yNpaBJICHUs, KOTOPbIN Oa-
3UpyeTcs Ha aHAIU3€ CUTYallud U COLEPXKUT Ipo-
rpaMMy JTIOCTHKEHUS LEIH;

b) onenka pe3ynabTaToB JEATENBHOCTH IpeJ-
MIPUSATHS,

B) nporuecc Bo3nelicTBHS Ha TOJYMHEHHBIX;

I') mpunsiTHE 3apaHee CIIIaHUPOBAHHOM CTpa-
TEruu;

2. Ilpusnaxom Xxopowie2o Ynpasienieckoeo
peuleHus A619emcs:

A) MuUHMMYM oOOpameHuss NOJYUHEHHOTO K
CBOEMY PYKOBOJHUTENIO 32 Pa3bICHEHHUEM M IOMO-
IIb1O,

b) monnHas 3aBUCHMMOCTH MOJYUHEHHBIX OT
PYKOBOJUTENS B IPUHITUN PELLICHUM;

B) mocTosiHHBIN KOHTPOJIb PYKOBOJIUTENS 3a
JeUCTBUSAMHU TMOJYMHEHHBIX U TpEeceyeHue JoOon
VHULUATHUBBI.

3. Kmo senaiomca cybvekmamu npuHAmus
pewenus 8 0esamenbHOCMu Op2aHu3ayui?

A) ciyxamiue;

b) mocrasmuku;
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CTpyKTypHBII
DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

B) KOHKYpEHTHI;

I') noxynarenu.

4. B Kaxux ciy4asx npuHUMaromcs yYnpaeieH-
yeckue peueHus?

A) BO3HMKHOBEHHE HOBBIX YCJIOBHM, CUTya-
LU, HapyLIAOIUX HOPMAJIbHBIN (ONTUMAaJIbHbIN)
pexuM (PYHKIMOHUPOBAHUS (UPMBI C LEIbIO BO3-
Bpara ee Ha ONTHUMAaJIbHBIN YPOBECHbD;

b) HeoOXoauMoCTh COXpaHEHUsS HEU3MEHHBI-
MU CO3JJaHHBIX YCJIIOBHH, €CIIU peXUM ()yHKIIMOHH-
poBaHUs PUPMBI CYUUTACTCS ONTUMAIIBHBIM;

B) HeoOxoaumocTh miepeBoja GUpPMBI Ha HO-
BBl pexuM (DYHKIMOHHPOBAHUS, 00YCIOBIICHHBIH
HOBBIMH LIEJISIMU;

I') Bo Bcex BblllIEHA3BAHHBIX;

J1) B Ipyrux ciydasx.

5. Kakou xapakmep Hocum npoyecc npuHs-
Mmusi ynpasieH4ecKko2o peueHus?

A) IOCTOSIHHBII;

b) nuknuaeckuit;

B) MoHOTOHHBII;

I') nocnenoBaTeNnbHBbIH;

J1) BOTHOBOHA.

6. Kakoevl smanvl npoyecca npuHamus pe-
wenua?

A) nposiBieHne npoOIeMsl;

b) BbIsIBIEHME (DaKTOPOB U yCIIOBHIA;

B) pazpabotka pemenus;

I') outeHka v MpUHATHE PEIICHHUS;

J1) Bce BbIllIeHA3BaHHBIE.

7. Kax Hazvieaiomca 1uya, npunumaioujue
peutenua?

A) cyOBeKTHI;

b) 00BeKTHI;

B) skoHOMUCTHI;

I') cnenmanuctser;

J1) Bce BblllIeHa3BaHHBIE.

8. Umo ne 6xooum 6 sman "nocmanoexu 3a-
oauu npuuamus peuwienus"?

A) olleHKa TpaHUI] paccMaTpUBaeMOW Mpo-
OJIEeMEL,

b) onienka pa3nu4HBIX BAPUAHTOB PEIICHU;

B) ouienka ypoBHA pacnpocTpaHEHUS Mpo-
OJIEMHO CUTYallNH;

I') onlenka MacmTaboB MPOOJIEMHONW CHUTYa-
uuu;

J1) olleHKa YpOBHS pacHpOCTpaHEHUsS Mpo-
OJIEMBI.

9. Ymo exnmouaemca 6 sman payuoHaIbHO
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CTpyKTypHBII
DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

YNpABNen4ecKo20 peulenuss «onpeoeieHue aivmep-
Hamugy?

A) bopmynupoBaHue Habopa albTepHATHB-
HBIX peLIeHUI NpoOIeMBbl;

b) onpenenenne wauM AWarHo3, TONHBIA U
IIPaBUJIbHBIM;

B) dbopmynupoBka orpaHuueHu U KPUTEPUEB
MIPUHSATHS PEIICHHUS,

I') orieHKa BO3MOKHBIX aJIbTEPHATHB;

J1) BCce BBINIEHAa3BaHHOE.

10. Kakum smanom modcHO cuumams peanu-
3ayuro pewenus?

A) HaYaIIbHBIN;

b) BTopoii;

B) mpomexxyTouHbIif;

I') moaroToBUTENBHBIN;

J1) 3aBepuiaroniuii.

11. B kaxux obcmosmenbcmeax mo2ym npu-
HUMambCsi peuenus?

A) B yCIOBHSX HEOINPEAECTECHHOCTH;

b) B ycnoBusx pucka;

B) B ycnoBusiX onpeneneHHOCTH;

I') Bce BbIlLIEHA3BAHHBIE;

J1) HY OJTMH U3 BBIIIEHA3BAHHBIX.

12. B xaxux nanpasnenusx npuxooumcs npu-
HUMamb peulenusi pykogooumento pupmoi?

A) ¢puHaHCOBas NEATENBHOCTD;

b) Oyxrantepckas 1eATeNbHOCTb;

B) ocHOBHasi NpoOM3BOJACTBEHHAs JIEATENb-
HOCTb;

I') cOBIT 1 peanu3anyst NpoyKIUY;

J1) Bce BbIllIeHA3BaHHBIE.

13. Kaxue memoowvl He ucnoiv3yem meopust
NPUHAMUS peueHus?

A) Tmcuxonoruu;

b) matemaruku;

B) dunocoduu;

I') unpopmaruku;

J1) ycxopeHusl.

14. Hazosume smanwi npoyecca npuHAmus
pewenus?

A) BbIUJICHEHUE NTPOOIIEMBIL;

b) cocraBienust mepeyHss BO3MOXKHBIX allb-
TEPHATHB JUI PELICHUs STON MPOOIEeMBI;

B) Be1OOp Hambosiee MOAXOAAIICH W3 ITHX
aJIbTEPHATHB, HAYAJIO €€ peaTn3altu;

I') cObop mHpOpManu o0 mporecce ee peanu-
3alUy A1 BBISICHEHUS TOTO, OOJIErYaeT Jin JaHHas
aIbTepHATHBA PEIICHNs HAMEUEHHON NpoOIeMBl.
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DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

J1) Bce BblllIEHa3BaHHbIE.

15. Kakou u3 HudicenepeuucieHuvix Gakmo-
pos Haubonee 4acmo npugooum K 603HUKHOBEHUIO
HeonpeoeleHHocmu hpu paspabomke ynpaeieHye-
CKUX peuleHUull 8 opeaHuzayuu’?

A) oTcyTcTBUE MOJIHOW M JOCTOBEPHOM WH-
dhopmaruu;

b) mioxoe HacTpoeHue pyKOBOAUTENS NpU
pa3paboTKe yIpaBICHUECKUX PELICHUH;

B) orcyrctBue pykoBoauTenss Ha paboueM
MECTE;

I') nonnomka komneroTEpA.

16. Kakyro pone 6 npoyecce pazpabomku ynpas-
JIEHYECKUX pPeuleHull uspaen OpeaHu3ayuoHHAs CMpyK-
mypa?

A) oTpaxaeT (pyHKUIMOHAIbHOE COJEp)KaHUE
peneHui;

b) onpenenser mocnenoBaTeIbHOCTh  YIpPaB-
JICHYCCKHUX BO3ICHCTBHIA;

B) 3akperuisier npaBo U HNOJHOMOYMS IPUHS-
TUS YIIPABJIEHYECKUX PELICHUH;

I') onpenenser cBA3M MeXAy OTAEIbHBIMU
aCIIEKTaMM PEIEHUN;

J1) onpenenser nociaenoBaTeNbHOCTh UX pea-
JIU3aluu.

17. Kakyro ponv yenmpanuzayust u oeyeHmpanusa-
Yus (PYHKYULL Usparom 6 npoyecce NpUHAMUsAL YnpaeieH-
YeCKUX peuteHuil?

A) nenieHTpanu3aius TpedyeT AeIerupoBaHUs
MOJTHOMOYH;

b) uentpanuzanusa obecneynBaeT €IUHCTBO
YIPABIEHYECKOIO0 PEIICHUS, a JELEHTpaaIu3alus
TpeOyeT corjacoBaHusl GYHKIMHA U perIeHHil;

B) nenentpanuzanus GyHKIUI MOXET COMpPO-
BOXKJIaThCS JICLICHTpaM3alied TPUHATHS pele-
HUI;

I') uenTpanuzanus QyHkumii obecriedyrBaeT
LEHTPATU3ALUIO IPUHSITHS PELLICHU;

J1) uentpanuzanus QyHKIMA He obecrieurBa-
€T LIEHTPAJIN3aLHIO IPUHATHUS pPEIIECHUM.

VYmMmern

KOPPEKTHO BBIpaXaTh H
apryMEHTHUPOBaHHO

00OCHOBBIBATH  ITOJIO-
JKEHHMSI MCIOJb30BaHUSI
paBuI IMOJTOTOBKH
YOPaBICHUYECKUX  JIO-
KYMEHTOB U BEIICHUS
JIEJIOBOM TEPEIINCKH,

PaccMoTpuTe HOPMATHBHO — METOJTUICCKHE
JOKYMEHTBI, TIpOaHAIM3UPYHTE TPUBEICHHBIE HOP-
MaTHBHO — METOIMYECKHE JIOKYMEHTBI C TOYKH 3pe-
HUs OpraHu3alliy TMPoIecca HCIOIb30BaHUS, Xpa-
HEHHMsS W YHHUYTOXXCHHS TIleyaTeld M IITaMIIOB B
yUpEeKJIEeHUHU, TpeOOBaHUN K (opmMaMm ydeTa reya-
TEH W MITAMIIOB, MPUMEHSIEMbBIX B OPraHU3AIUAX H
BBHITIOJTHUTE 3a/IaHUS:
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DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

1. [MonGepure mpuMepsl JOKYMEHTOB (TIpHKa-
3bl, aKTBI, )KYpHAJIbl y4eTa u JPYTHE), COMPOBOXK-
JAOIIUX TPOLECC MPHHATUS YIPABICHYECKUX
pelieHuii  yupexaeHus/opranuzanun. (mo 3 mo-
KYMEHTA).

2. Pa3paborars mopsaok corjiacoBaHus U MOJ-
MUCaHUsl JOKYMEHTOB, pa3pa0OTaHHBIX  IpPHU

MPUHITUN YIIPABICHUYECKUX PELICHH.

Brnaners

OCHOBHBIMHU MCTOdaMU
HCITOJIH30BaHUS ITPABHIIT
MOATOTOBKH yIIPaBJICH-
YECKUX JJOKYMEHTOB U
BeJICHMS JEJIOBOII e-
PEIUCKH;

Ilpumepnwie 6onpocel K 3auemy:

1. Tlepeuncnure OCHOBHBIE XapaKTEPUCTHKH IPO-
LIECCOB YIPaBJICHUS.

2. OmpenenuTe YIpaBlIEHYECKOE pELIEHHE Kak
IPOLIECC U SIBJICHUE.

3. OxapakTepusyiiTe CyHUIHOCTb YIPAaBICHUYECKHX
peueHui.

4. Packpoiite (QyHKIMM yIpaBIE€HUYECKUX pelle-
HUU.

5. Ilepeuncnure OCHOBHBIE TpeOOBAaHUS K YIpaB-
JIEHUYECKUM DELIEHUSIM M YCIIOBUS MX pealu3a-
L1H.

6. Ilepeuncnure STambl Tpolecca NPUHATHS pe-
LIEHUM.

7. OxapaxkTepu3yiWTe BIUSHUE YEJIOBEYECKOIO
(akTopa Ha TMOJTOTOBKY YNPABIEHYECKHX pe-
LIECHU.

8. Ilepeuncinure 0COOCHHOCTH pa3iIMYHBIX CTUJIEH
yIpaBJIeHUS.

9. Teopernyeckne OCHOBBI Pa3pabOTKU YIpPaBIICH-

YECKUX JTOKYMEHTOB.

OcHOBHbIE TPeOOBaHUS K YIPABICHUECKUM J10-

KyMEHTaM.

Cdhopmynupyiite GpakTopbl KauecTBa yrpaBJieH-

YECKUX TOKYMEHTOB.

[epeuncaure ycnoBus 3h(eKTHBHOCTH YHpaB-

JICHYECKUX JOKYMEHTOB.

[lepeuncaure chepbl npuMeHeHHUs HUHGOPMAIMOH-

HO - KOMMYHUKAIIUOHHBIX TEXHOJOTHH AJIs MpOeK-

TUPOBAHNUs YIIPABICHUYECKUX JOKYMEHTOB

10.

11.

12.

I1K-25 BJIAACHUEM HABBIKAMU IMOJATOTOBKH YITPABJICHUCCKHUX JOKYMCHTOB U BEACHUA )IeJIOBOfI

MCPCIINCKU

3HaTh

omnpenereHuss  MOAro-
TOBKH YIIPaBICHUYECKUX
I[OKYMGHTOB U BCACHUA
JIETTOBOM  TIEPENUCKH,
Ha3bIBA€T HX CIPYK-
TYpPHBIE XapaKTEePUCTH-

Tect ng camonpoBepku
1. Ymo makoe ynpaenenueckoe pewenue?
A) IUpPEeKTHBHBIN BHIOOp LIEIEHANPABICHHOTO BO3-
JEHCTBUS HAa OOBEKT YyINpaBIIECHUS, KOTOPBIM 0a3u-
pyeTcs Ha aHalM3e CUTyallud M COAEPXKUT Mpo-
rpaMMy JOCTHXKEHHMS LN,
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DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

KH;

b) ouenka pe3ynbTaToB NEATENBHOCTH MPEANPUS-
THS;
B) nponecc Bo3nelcTBUS HAa TOJYMHEHHBIX;
I') npunsiTue 3apaHee crIIaHUPOBAHHOW CTPAaTEruH;

2. [lpusnakom xopowe2o ynpagienuecko2o
peulerus A619emcs:
A) MUHHUMYM oOpallleHus: MOAYUHEHHOTO K CBOEMY
PYKOBOJIUTEIIO 32 Pa3bsICHEHUEM H ITOMOIIIBIO;
b) nmonnas 3aBUCUMOCTh MOJAYMHEHHBIX OT PYKOBO-
JUTENS B IPHHATUH PEIICHUIH;
B) mocTosiHHBIN KOHTPOJb PYKOBOAMTENS 3a JEH-
CTBHSIMU TIOJYMHEHHBIX U TPECeUeHHE JII000H MHH-
LUATUBBI.

3. Kmo senaiomcs cybovekmamu npumamus
peuterus 8 0essmenbHOCMU OP2aHU3ayuLL?

A) ciyxaniue;

b) nocraBmuky;

B) xoHKYpEeHTHI;

I') noxymnarenu.

4. B Kaxux ciy4asx npuHUMarOmcs ynpaeieH-
yeckue pewieHus?
A) BO3HHMKHOBEHHE HOBBIX YCIIOBHH, CHTYyaIuii,
HapylLIalOIIUX HOPMaJbHBIA (ONTHUMAJbHBIN) pe-
KHUM (YHKIIMOHMPOBAHUS (PUPMBI C LIEJIbIO BO3Bpa-
Ta €€ Ha ONTUMAIIbHBIA YPOBEHB;
b) Heo6X0oaMMOCTh COXpaHEHUs] HEM3MEHHBIMU CO-
3IAaHHBIX YCIIOBH, €CIIH PEXUM (DYHKIIHOHUPOBA-
HUS (PUPMBI CIUTACTCS ONTUMATBHBIM;
B) neobGxomumocTh mepeBosa (UpPMBI Ha HOBBIHI
pekuM  (YHKIIMOHUPOBAHUS, OOYCIOBJIEHHBIH HO-
BBIMH IEJISIMU;
I') BO Bcex BbIlICHA3BaHHBIX;
J1) B Ipyrux ciydasx.

5. Kakou xapakmep HOCUm npoyecc NpuHsi-
Musi ynpasieH4ecKko2o peueHus?

A) TOCTOSIHHBII;

b) nuknmueckwii;

B) MOHOTOHHBII;

I') mocnenoBarenbHbIN;

J1) BOJTHOBOIA.

6. Kaxosvl smanwi npoyecca npunsamusi pe-
wenua?

A) nposiBieHHE MPOOIEMBI;

b) BrisiBNIeHHE (DaKTOPOB U YCIIOBHIA;

B) pa3zpabotka pemienus;

I') ouieHka 1 MpUHATHE PEILICHUS;

J1) BCce BBINICHAa3BaHHEIE.

7. Kax Hazvieaiomca 1auya, npunumaowue
pewienus?
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DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

A) cyOBEKTHI;

B) 00bekTHI;

B) skoHOMUCTHI;

I') cnenmanuctsr,

J1) Bce BblllIEHa3BaHHbIE.

8. Umo ne 6xooum 6 sman "nocmanoéxu 3a-
oauu npuuamus peuwiernus"?

A) olleHKa IpaHHI] pacCMaTPUBAEMOI POOIIEMBI;
b) oueHka pa3iaMyHbIX BAPMAHTOB PELLICHUIA;

B) omieHka ypoBHS pacmpocTpaHEHHS MPOOIEMHOMN
CUTYallUH;

I') ouenka macmraboB mpoOJIEMHOM CUTYaITNH;

J1) olieHKa YpOBHS paclpOCTpaHEeHuUs MPoOIeMbl.

9. YUmo exnmouaemcs 6 sman payuoHAIbHO
VAPABIEHUeCK020 peulenus «onpeoeieHue anvmep-
Hamuey?

A) dopmynupoBanre Habopa anbTEpPHATUBHBIX pe-
LIeHUH NpoOIeMBl;

b) onpenenenue win auarHo3, MOJIHBIA U MPaBUIb-
HBIH;

B) dbopmynupoBka orpaHUYCHU U KPUTEPUEB TIPH-
HATHS peIIeHUS;

I') orieHKa BO3MOKHBIX aJIbTEPHATHB;

J1) BCe BBbIIIEHA3BaHHOE.

10. Kaxum smanom Mo#CHO cuumamo peanu-
3ayuio pewenus?

A) HavanbHbIN;

b) BTOpOI;

B) npomexyTouHbIif;

I') moaroToBUTEIBHBINH;

J1) 3aBepiaroniuii.

11. B kakux obcmosmenbcmeax mMocym npu-
HUMAmuCsi peuteHus?

A) B yCIOBHSX HEONIPEAEIEHHOCTH;

b) B ycnoBusx pucka;

B) B ycnoBusiX ONpeneNeHHOCTH;

I') Bce BbIlIEHA3BAHHBIE;

J1) HU OZTMH U3 BBIIIEHA3BAHHBIX.

12. B xaxux nanpasnenusx npuxooumcs npu-
HUMAmMy peulerus pykogooumenio gpupmul?

A) ¢puHaHCOBas NEATEIBHOCTD;

b) Oyxrantepckas 1eATeNbHOCTD;

B) ocHOBHas mpon3BOJACTBEHHAS 1€ATENBHOCTE;
I') cOBIT U peanu3aius NPOaYKLUY;

J1) BCe BBINICHAa3BaHHEIE.

13. Kaxue memooOvl He ucnoiv3yem meopusl
npuHamus peulenus?

A) TCUXOJIOTHUY;

b) maTtemaruku;
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TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

B) duocoduu;

I') uadopmaruku;

J1) yckopeHus.

14. Hazoeume smanvl npoyecca npuHamusl
pewienus?

A) BBIYJICHEHHUE TPOOIIEMBIL;

b) cocrapnenuss mepeuHs BO3MOXHBIX ajlb-
TEPHATUB ISl PEIICHUS dTOU TPOOIIEMEI;

B) Be1OOp Hamboisiee MOAXOIAIICH W3 ITHX
JIbTEPHATHB, HAYAJIO €€ PeaTH3alii;

I') cOop mHpOpManuu 0 mporecce ee peayu-
3alMy IS BBISICHEHHS TOTO, OOJIerdaeT JIu JaHHAS
aNbTepHATHBA PEIICHUS HAMEYEHHOMN MPOOIEMBI.

J1) BCe BBINIEHA3BAHHEIE.

15. Kaxoii u3 mnudicenepeyucienuvix gaxmo-
poe8 Haubonee 4acmo npusooum K 603HUKHOBEHUIO
HeonpeoelenHoCmuy npu paspabomke ynpaeieHye-
CKUX peuleHUll 8 OpeaHu3ayuu’?

A) OTCYTCTBHE IOJHOW M JTIOCTOBEpHOW HMH(OpMa-
1y,

b) mnoxoe HacTpoeHWE PYKOBOAMTENIS TPH paspa-
00TKE yIpaBICHUECKHUX PEIICHU;

B) oTcyTcTBHE pyKOBOIUTENS HA pabOYeM MECTE;
I') monmomka KoMIbIOTEPA.

16. Kaxyio ponw 6 npoyecce paspabomku ynpae-
JIEHUeCKUX peuteHull uespaem opeanu3ayuoOHHas CMpyK-
mypa?

A) oTpakaeT (QYHKIMOHAJIBHOE COAEp)KAHUE pe-
IICHHIA;

b) ompenensier mocnenoBaTenbHOCTh  yIIpaBIeHYE-
CKHMX BO3JICHCTBHIA;

B) 3akpernisier mpaBo U TOTHOMOYHUS TPUHSATHS
YIIPABJICHUYECKUX PEIICHUI;

I') onmpenenser cBs3M MeXAY OTIACIBHBIMHU AacIeK-
TaMH PEIICHU;

J1) ompenenser MOCIENOBATENbHOCTh HMX peann3a-
1007078

17. Kakyro pomv yenmpanuzayust u oeyeHmpanusa-
yua QhyHKYuLl usparom 8 npoyecce NPUHAMUS YAPAGIeH-
yecKux peuteHun?

A) neuentpanuzauus TpeOyeT AelerupoBaHus MOJ-
HOMOYMIA;

b) uentpanuzanus o0ecreynBaer €JUHCTBO
YIPaBICHYECKOTO PEIICHUs, a JeleHTpaTu3aius
TpeOyeT corjacoBanus QYHKIIUN U PEIICHU;

B) nenentpanuzanus (QyHKIMA MOXET COIMPOBOXK-
JIaThCsl ICIICHTPAIM3AUE TPUHATHS PEIICHUI;

I') nenTpanuzamus QyHKuuid obecriedynMBaeT IICH-
TpaJU3allnIo MPUHSTHS PEIICHUN;
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[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

J1) nentpanuzanus GyHKIMH HEe 0OecTICUnBaET IECH-
TPATU3ALNIO PUHATHUS PEIICHUI

YMeTn

0o0CcyX1aTh  CHOCOOBI
¢ deKkTuBHOH  MOATO-
TOBKH YIPaBICHYECKUX
JIOKyMEHTOB U BEJCHUS
JICIIOBOM MEPEITUCKY;

1. CnpoekTupoBath (CMOEIUPOBATH) KPYITHYIO Op-
TaHU3aLUIO, ONPENEIUTh chepy ACATEIbHOCTH, pe-
IaeMble 3aJauu.

2. Pa3zpaboraTh CTPYKTYpY OpraHM3alMd M IOKa-
3aTh MecTo cinykObl JIOY B nmaHHOW CTPYKType
(Monenp).

3. [IpencraBuTh CBOW BapuWaHT CTPYKTYpHOH opra-
Huzauuu cinyx0el JIOY (pa3paborarh CTPyKTypy
ciyx0s1 JOY).

4. OmnpenenuTh PYHKIUU MOAPA3ICICHUN CITYKOBI
JOYVY.

5. OnpenenuTh JOMKHOCTHOM M YHCIIEHHBINA COCTaB
pabotHuKOB Ciry:)k0b1 IOY (i Kaxaoro mojpas-
JICTICHUS ).

6. OnpenenuTh JOKaJIbHbIE HOPMAaTUBHBIE AKThI, HA
KOTOPBIX OCHOBBIBAETCS OpraHu3aius padoOThI
ciyx6s1 IOV,

Bnaners

croco0aMu  COBEPIIICH-
CTBOBAHUS HaBBIKOB
MOATOTOBKU YIPABJICH-
YECKUX JTOKYMEHTOB H
BEJICHUS JEJOBOM Tie-
perUCKu  TyTeM  HC-
MOJIB30BAaHUSI  BO3MOXK-
HocTell MH(OpMAaLUOH-
HOU Cpensl,

Ilpumepnwie 6onpocwl K 3auemy:

1. Ilepeuncnaure OCHOBHBIE XapaKTEPUCTUKU
IIPOLIECCOB YIIPABIICHUS.

2. OmpenenuTe YIpaBICHUYECKOE pEIICHUE Kak
IIPOLIECC U SABJICHUE.

3. OxapaxTepu3yiTe CyIIHOCTb yIPaBIEeHUYECKUX
peLIeHui.

4. PackpoiiTe QyHKIMM YIpaBICHYECKUX pellle-
HUM.

5. Ilepeuncnaute OCHOBHBIE TPeOOBAHMS K YIIpaB-
JIEHYECKUM PELICHUSAM U YCJIOBHS UX peanusa-
U,

6. Ilepeuncnure 3Tamel Mmpolecca NPUHATHS pe-
HIEHU.

7. OxapakTepusyiTe BIUSHUE YEIOBEYECKOTO
(dakTopa Ha MOATOTOBKY YIPaBIEHYECKUX pe-
LICHUMN.

8. ITlepeuncnute OCOOCHHOCTH pa3IMYHBIX CTH-
JIed yIIpaBIICHUS.

9. Teoperndeckne OCHOBBI pa3pabOTKH yIIpaB-

JIEHYECKHUX JOKYMEHTOB.

OcHoBHbIE TpeOOBaHUS K YIPaBIECHYECKUM

JIOKyMEHTaM.

Chopmymupyiite ¢hakTOophl KayecTBa yIpaB-

JIEHYECKHUX JOKYMEHTOB.

[Tepeuncnure YCIOBUSA

YIPaBIEHYECKUX JOKYMEHTOB.

[Tepeuncnure chepbr npumeHeHUs: HHGOpMa-

LIMOHHO - KOMMYHHMKAI[MOHHBIX TEXHOJIOTUH

JUIS IPOEKTHUPOBAHUS YIIPABJIECHUYECKUX JOKY-

10.
11.
12.

s dexTuBHOCTH

13.
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TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

MCHTOB

[1K-26 BnageHneM HaBbIKaMH 00pabOTKM TOKYMEHTOB Ha BCEX 3Tamax JOKyMEHTO00OpoTa,

cucréMaTru3salmm, COCTaBJICHUA HOMCHKII

aTypsl 1€

3HaTh

OCHOBHBIE OIIpeiee-
HUSl, TIOHSATUSL U METO-
JIBI MCCIICAOBAHUM, UC-
MOJIb3YEMBIX Mpu o0pa-
00TKE TOKYMEHTOB Ha
BCEX dTanax JOKyMEeH-
T0000OpOTA, CHCTEMATH-
3allid, COCTaBJICHUS
HOMEHKJIATYpHhI JCIT;

TecT ny1s camonpoBepku

1. Pewenue 06 ompadicenuu Kaxux-iubo co-
Ovimutl, 06CcMosMenbCms, NPABUIL — 3MOo.

A) MHCTpYKIMS;

b) norosop;

B) npotoko;

I') 3asBneHue.

2.Pewenue, 00bIYHO KOMMep4ecKo-
20 Xapaxmepa, 0 Npo8edeHUl COBMeCMHbIX pabom ¢
VKA3aHuem 83auMHbIX Npaes u 00:13amenbeme — 9mo.

A) odeprta;

b) xoHTpakr;

B) aknenr;

I') morosop.

3./lenosas beceda, nposooumas ¢ yYeivro
Hay4ums, nepeoamsv onvim 0.8 YCNeUuiHo20 GblNoJ-
nenus YP — omo:

A) pa3zbscHEHuE;

b) cobGecenoBanue;

B) cooOmienue;

I') oOyuenue.

4. Ymo ne omnocumcs K mMemooam npsamoz2o
6030eticmeus?

A) npukas;

b) pacnopspxenue;

B) akr;

I') ykas.

5. Umo ne 6xooum 6 sman «noCmaHosKu 3a-
0auu NpUHAMUs peuenusiy?

A) oleHKa TpaHUI] paccMaTpUBaeMOU Mpo-
OJIeMEL,

b) omienka pa3nu4HBIX BAPUAHTOB PEIICHUN;

B) omenka ypoBHS pacnpoCTpaHEHHUS Ipo-
OJIEMHO CUTYallNH;

I') omenka macmTa®oB MPOOJIEMHONW CHTya-
1007078

6. Ha uem ocrnoeano unmyumuenoe peuierue?

A) uyBCTBa;

b) mbicny;

B) omymenue;

I') 3HAaUMMOCT®D.

7. Umo o3nauaem pewenue, 0CHOBAHHOE HA
cyscoeruu?

A) 310 BBIOOp, OOYCIIOBIEHHBIH 3HAHUSAMHU

WJIN HAKOIUJICHHBIM OIIBITOM, YCJIOBCK HCIIOJIL3YCT
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DIIEMEHT
KOMIIETEHINH

[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

3HAHUS O TOM, YTO CIYYUJIOCh B CXOAHBIX CHUTYaIU-
X paHee, YTOObI CIPOTHO3UPOBATH PE3YNbTAT allb-
TEPHATHUBHBIX BApUAHTOB BHIOOpA B CYILIECTBYIOIIEH
CUTYalluy;

b) pemenue, umeromiee oTpuIaTeNbHbBIE MO-
CIIEJICTBUS;

B) 310 ectb pe3ynbTaT OnmpeneneHHol nocie-
JIOBATEJILHOCTH IIIArOB WM JEUCTBUM, MOTOOHBIX
TEM, YTO MPEANPUHUMAIOTCS MPH PELICHUU MaTe-
MaTU4YECKOI'0 YpPaBHEHUS;

I') pemenus storo tuna TpeOyrOTCS B CUTya-
11X, KOTOpPBIE B OIPENEICHHON Mepe HOBBI WIH
COTIPSIKEHBI C HEU3BECTHBIMU (PAaKTOPAMHU.

8. Ha uem ocHnoganvl peuienus, OCHOBAHHbIE
Ha cyscoeHusx?

A) uHbOpMaIUSI U TIPAKTUKA,

b) onbiT unu 3HanHMs;

B) peun u neiictus;

5) 9THKa U TpaaUILIUY.

9. llpuxaz — smo ¢opma pewenus, komopas

A) ycTaHaBiIMBaeT NOPSAJOK U CHOCOO BBINOJI-
HEHUS KaKuX — JIN00 IeHCTBHIA;

b) popmupyer o6myro mo3uTuBHYIO HH(pa-
CTPYKTYPY Ul KaKOH — TM0O0 AeSTeNbHOCTH;

B) o0o3Havaer peunieHue pykoBOAUTENS, 00-
JIEYEHHOTO BJIACTBIO B OPraHU3alLlUN;

I') orpaxkaer xakue — mub0 coObITUS, 0OCTOS-
TENbCTBA, IPABUIIA.

10. /{na kaxux pewenutl npedonaznavera gopma

«npukas»?

A) 715 BBITIOJTHEHHS TEKYIIIHUX 337129 B OpraHHU3a-
1MW, THAIIMAPOBAHHBIX €€ PYKOBOJIUTEIICM;

B) 11 BBITIOTHEHMS TEKYIIUX 33]1a4 CTPAHbI, HHH-
IIMUPOBAHHBIX TJIABOM rOCYIapCTBa;

B) a1 BBEIIOSTHEHUS TOJITOCPOYHBIX 337129 CTPAHBI,
WHUITUUPOBAHHBIX BBICIIEH rOCYIapCTBEHHOM BITa-
CTBIO;

I') nnis BEIMONTHEHUS TEKYIIUX 3a/1a4 B MOApa3 iene-
HUSX OpraHu3allii, THUIIMUPOBAHHBIX PYKOBOIH-
TEJISIMH €€ TI0JIpa3eIeHU .

11. Jina kakux pewenutl npeonazHavyera gopma
«yKazanuey»?

A) nnst oTpaskeHUs MPOIIESIITNX COOBITHIA,

b) ans HanoMuHAHUS 0 METOAMYECKUX HIIA TEXHO-
JIOTUYECKUX MpaBUIIaX;

B) nnst popmupoBanus moaHOTO HAbOpa MPaBUII O
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[Inanupyemblie pe3yib-
TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

JIOJATOBPEMEHHOM IESTETLHOCTH KOT0-JIM00 HITH
4ero-ianoo;

I') niis hopmupoBaHws TOKAIBHBIX, KOPIIOPATHUB-
HBIX HOPM KOMMYHUKALIH.

12. JIna kakux pewenutl npeonaznavena opma
«oghepmar!

A) nnst opUIHaTEHOTO U3BEMICHUS KAKOMY-JIH00
JUILy 0 HEOOXOIUMOCTH KaKuX-Iubo JAeicTBHiA;

b) ans npenoxeHnss KOHKPETHOMY JIMILY 3aKITIO-
YUTh CIEJKY HA YKa3aHHBIX YCIOBHSIX;

B) ans oObsicHeHUS CYyTH M cOAECpKAHUSI BBIIAHHOTO
3a/laHus;

I') nna neiicTBuii MO BOBIEYEHHUIO paOOTHUKA B Tpe-
OyeMyI0 1eATeIbHOCTh B IPUKA3HOM MOPSAKE.

13. /{ns kakux pewtenuil npedHasHavena popma
«cogemy?

A) nns opranusanyy MoAroTOBUTENbHON UHTEH-
CUBHOM JICATEIBHOCTH C TIOMOIIHI0 UMUTAIIHOHHBIX
MOJIENEH;

b) nyst okazanust BO37€HCTBUS HA TTIOAYUHEHHOTO C
MTOMOIIIBIO0 aBTOPUTETA PYKOBOIUTEIIS;

B) nnsa dopmupoBaHyst HOBBIX 3HAHUN U MH(pOpMa-
IIMU TI0 BHITIOMHSAEMOM 3a/1aue;

I') ansa oTpaxenust COOCTBEHHBIX B3TJISA0B, KOTO-
pbIe TOMOT'YT UCTIOJTHHUTEIIO BHITIOTHUTH 3a1aHHE.
14. JIna kaxux pewenutl npeonaznavera gopma
«axyenmy?

A) nns opUIHATEHOTO U3BEIICHUS KAaKOMY-JIH00
JUIY 0 He0OXOIMMOCTH KaKUX-TH00 IeHCTBUI;

B) nns npeniokeHnst KOHKPETHOMY JIHITY 3aKITFO-
YUTH CJICJIKY HA YKa3aHHBIX YCIOBHSIX;

B) nist mpriema nipetoskeHus 0 3aKITFOUESHUH Ce-
KM Ha TIPEJIOKCHHBIX YCIIOBHUSX;

I') nnsa neficTBuii Mo BOBJIEUEHUIO pabOTHHKA B Tpe-
OyeMyIo IeATeTbHOCTh B IPUKA3HOM MOPSIIKE.

YmMmern

KOPPEKTHO BBIPAXKATh H
apryMEeHTHPOBAHHO
00OCHOBBIBATL  I10JIO-
JKeHUs 0o0paboTKH J10-
KYMEHTOB Ha BCEX JTa-
nax JOKyMEHTO0OOpo-
Ta, CHCTEMaTH3allUH,
COCTaBJIEHHSI  HOMEH-
KIIATypBI JCIT;

1. Beimummre TepMUHBL U ONpeAeNeHUs, OMu-
CBHIBAIOIIME TIPOIIECC BJIAJCHUS HaBBIKAMU 00paboT-
KM JOKYMEHTOB Ha BCEX dTamax JOKyMEHTOOO0Opo-
Ta, CUCTEMATH3aIlM¥, COCTABICHHUS HOMEHKJIATYPbI
nen. JlaTe CpaBHUTENBHBIN aHAJIN3 OHSATHIA.

2. [Ipoananu3upyiite HOpMaTHBHBIC TpeOOBa-
HUS K OpTaHH3aI|H MPOLIecca BIAJCHUS HABBIKAMH
00pabOTKH TOKYMEHTOB Ha BCEX ATamax JTOKyMEH-
TOOOOPOTA, CHCTEMAaTU3alli1, COCTABICHUS HOMEH-
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TaThl 00y4YeHHUS

OneHouyHble CpeaCTBa

KJIaTypHl JIEI.
3. [Ipoananu3upyiite HOpMaTHBHBIE TpeOOBa-
HUSI K OPraHM3alliM Ipolecca BIIaJICHU HaBbIKAMU
00paboTKM JTOKYMEHTOB Ha BCEX JTanax JOKYMEH-
TO00OpOTa, CUCTEMATH3aINH, COCTABICHNUS HOMEH-
KJIATYpBbI JIEI.

Bnanets

MEeTOaMH 00pabOTKH
JIOKYMEHTOB, CcIIoco0a-
MU OIICHHBAHUS 3HA-
YUMOCTH U TPaKTHYe-
CKOM MPHUTOTHOCTH 00-
pabOTKU JOKYMEHTOB
Ha BCEX dTarax JIOKy-
MEHTO000pOTa, CHCTE-
MaTH3aIli1, COCTaBIIe-
HUSI HOMCHKJIATYPbI
el

Llenv: AHanu3 M NPOEKTUPOBAHHUE Ipolecca
pa3paboOTKU YIPaBIEHYECKOTO PEIICHUs, ero JIOKY-
MEHTUPOBAHHUS U IPOLECCa KOHTPOJIS MCIOJIHEHHS
YIPaBICHUYECKOIO PEUIEHUs] B KOHKPETHOM yupe-
KIICHUN/OpTaHU3aIUH.

B opranuzanuu npoBOAKUTCS MPOLECC ONTH-
Mu3anuu. B pamkax 3Toro mporecca MU3MEHSAETCS
CTPYKTypa OpraHu3aluu IyTeM CIUSHUS HOoJpa3ze-
JIEHUW, U3MEHEHHUS YUCIEHHOCTH U ILITaTOB OPraHU-
3alMH.

1. [TomoOpate pa3BeTBICHHYIO YIIPaBIICH-
YECKyI0 CTpPYKTypy oOpraHuzauuu. PaccMmorpersb
MPOLIECC YIIPaBJICHUS OpraHu3alueit

2. CocTaBUTh TPOCKT HW3MEHEHHOH CTPYKTYpHI
YUPEKICHUA/OPraHU3aUKH B TPEIIOKEHHBIX YCIIO-
BUSIX.

3. CnpoekTupoBaTh MaKeT JOKYMEHTOB, HE0OXo-
JUMBIX JUIsl (PUKCAallUU YIPABJIEHYECKUX pELIEeHUN
UCIIOJIb3YEMBbIC B YUPEKICHUH/OpraHU3alliy B TPO-
[[ecce ONTUMU3aLMU (B TOM 4YMCIE Mpolecca co-
KpallleH!s] YUCIECHHOCTH U ILTaTa).

HIIK-1 crocoOHOCTRIO pa3pabaThiBaTh MAKEThl JOKATHHBIX HOPMATHBHBIX aKTOB W HOpMa-
TUBHO-METOJAMYECKUX JTOKYMEHTOB M0 MH()OPMAIIMOHHO-TOKYMEHTAIIMOHHOMY 00€CTIeueHHUI0
YIPaBJICHUS M ApXUBHOMY XPaHEHUIO JIOKYMEHTOB

3HaTh

OCHOBHBIE  Ompeene-
HUS, TIOHATUS U METO-
Ibl MCCTIeIOBaHUM, HC-
MOJIb3YEMBIX B CIIOCOO-
HOCTH pa3palaTbIBaTh
TIaKEeThI JIOKaJIHHBIX
HOPMATHUBHBIX aKTOB H
HOPMAaTHUBHO-
METOJAMYECKHX  JOKY-
MEHTOB TI0 uH(pOpMa-
IIUOHHO-
JOKYMEHTAITHOHHOMY
00eCreYeHno  yrpas-
JEHUSs U apPXUBHOMY
XpaHEHUI0  JIOKyMEH-
TOB,;

Ilpumepnuie éonpocel K 3auemy:

1. Tlepeuucnure OCHOBHBIE XapaKTEPUCTUKU IPO-
LIECCOB YIPABJICHUS.

2. OmpenenuTe yIpaBlIEHYECKOE pEIICHHE Kak
IIPOLIECC U SIBJICHUE.

3. OxapakTepusyiTe CYIIHOCTh YIPaBICHUYECKHX
peLIeHu.

4. Packpoiite (QYHKIMM YOpaBIE€HUYECKUX pele-
HUM.

5. Ilepeuncnute OocHOBHBIE TpeOOBaHUS K YMHpaB-
JIEHUYECKUM DELIECHUSM M YCIIOBUS UX peanu3a-
U,

6. Ilepeuncnure sTambl mpolecca HPUHATHS pe-
LICHUH.

7. OxapakTepu3ylWTe BIUSHUE YEJIOBEYECKOIO
(dakTopa Ha NOJTOTOBKY YNPABIEHYECKHX pe-
LIECHUM.

8. Ilepeunciure 0COOCHHOCTH PA3IUYHBIX CTUJICH
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KOMIIETEHIIHH TaThl 00y4YeHHUS
yIIpaBJICHUSL.
9. Teoperuyeckue OCHOBBI pa3pabOTKU yIIPaBJICH-
YECKHUX JI0KYMEHTOB.
10. OcHoBHBIE TpeOOBaHUS K YIPABICHUYECKUM JI0-
KyMEHTaM.
11. Chopmynupyiite GakTOpbl KauecTBa yrpaBlieH-
YECKHUX JIOKYMEHTOB.
12. Tlepeuncnure ycnoBusi 3PpPEKTUBHOCTH yIPaB-
JIEHYECKHX JOKYMEHTOB.
[lepeuncnure cdeprl npuMeHeHUss UHPOpPMALMOH-
HO - KOMMYHUKAIIMOHHBIX TE€XHOJOIMH JUIsl MPOEK-
TUPOBAHUS YNPABICHUECKHUX JOKYMEHTOB
YMethb o0CyX/aTh  CHOCOOBI PaccMoTpuTe HOpPMAaTHBHO — METOJIMYECKHE
3 PEKTUBHOTO  pelie- | AJOKYMEHTHI 110 JOKYMEHTAI[HOHHOMY 00€CIIeYeHUI0
HUS, npuoOpeTaTh | ypaBiieHUs,,  [pOaHAIU3UPYHTe  NpPUBEICHHBIC
3HaHUs B 00JAaCTU CIIO- | HOPMAaTUBHO — METOJUYECKHE JTOKYMEHTBI C TOUKH
cOOHOCTH  pa3palaThl- | 3p€HHs OpraHU3aLUM Mpolecca Pa3paboTKU yIpaB-
BaThb [AKEThl JIOKAJb- | JEHUECKUX PELICHUN U BBINOIHUTE 3a/IaHUS:
HBIX HOPMATUBHBIX ak- | l. Beimuimmre TepMHUHBI U OINIpEeNIeHus], OIU-
TOB ¥ HOPMaTUBHO- CBIBAIOIIME ITPOLIECC NPUHATHS YIIPABICHUECKUX
METOAMYECKHX  JOKY- pewieHnii opranuzanuu. /laTb CpaBHUTENBHBIN
MEHTOB M0 HMH{(pOpMa- aHaJIu3 MOHATHH.
LHUOHHO- 2. [Ipoananu3upyiite cBsA3p Mexay (opmoii
JIOKYMEHTallUOHHOMY OpraHu3aly JeJONPOU3BOACTBA M CHCTEMOI
00eCleyeHno  yrpas- HPUHATHUS YIPABIECHUYECKUX PEIICHU B OpraHu-
JEHUsT W apXUBHOMY 3alUN/yIpeKICHUU
XpaHEHHI0  JOKYMEH- | 3. [TonGepure mpumepsl JOKYMEHTOB (TpUKa-
TOB,; 3bl, aKTbl, )KYpPHaJbl ydeTa W JIpyrHe), COIpo-
BOXKJAIOIIUX TPOLIECC MPUHATHUS YIIpaBlieHYE-
CKHUX peIlEeHUHN yupexJeHus/opraHuzanuu. (1o
3 TOKyMeHTa).
Bnaners croco0aMu  COBEPIIICH- [lenv: AHanu3 W NPOEKTUPOBAHME MPOIECCA

CTBOBaHMs Mpodeccuo-
HAJIBHBIX  3HAHUM ©
YMEHHH MyTeM UCIOJb-
30BaHUsI BO3MOKHOCTEMN
UH(POPMALIMOHHOM cpe-
Ibl TPU CHOCOOHOCTH
pa3pabaThiBaTh MaKeThI
JIOKQJIbHBIX HOPMATHUB-
HBIX aKTOB W HOpMa-
TUBHO-METOIHYECKUX
JOKYMEHTOB IO  HWH-
dbopmMarmoHHO-
JOKYMEHTAI[MOHHOMY
0o0ecreueHn0  yrpaB-
JCHUSI W apXUBHOMY
XPaHEHUI0  JOKYMEH-

pa3paboTKu yIpaBIEHYECKOTO PEIIeHUs, €ro J0KY-
MEHTUPOBAHUS M IpoIlecca KOHTPOJIS HCIIOTHCHHUS
YIPaBICHUYECKOTO PEIICHUs] B KOHKPETHOM yupe-
K IeHUH/OpraHu3aIlHH.

B opranmuzanuu npoBOAUTCS MPOIECC ONTH-
Mu3anuu. B pamkax 3Toro mporecca M3MEHSETCS
CTPYKTypa OpraHU3alliy MyTeM CIHUSHUS TOpa3e-
JICHUH, N3MEHEHHS YMCICHHOCTH U MITAaTOB OPTraHu-
3aIlH.

1. [TonoOpaTh pa3BEeTBICHHYIO YIPABIICH-

YECKyI) CTPYKTYpy OpraHuzanuu. PaccMmoTpersb

MIPOLIECC YIIPaBJICHUS OpraHu3aluei

2. CocraBUTh TMPOEKT W3MEHEHHON CTPYKTYpPBI
yUpEKICHUA/OpraHU3alul B TPEITI0KEHHBIX
YCIOBUSIX.

3. CnpoekTupoBaTh IMaKET TOKYMEHTOB, HEOOXO-
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TOB;

JUMBIX N7 GUKCAMU YIPABICHYECKUX pellle-
HHI HCTIOJIb3yEMBbIE B yupexae-
HUK/OpraHU3aluy B MPOIecce ONTHMHU3AINK (B
TOM YHCJIE IIPOLIECCA COKPALLEHUS YUCIEHHOCTH
U 11ITaTa).

JIIK-2 crnocoOHOCTBIO OPHUEHTHUPOBATHCS B 3aKOHOJATEIIPHOM U HOPMATHBHO-METOMYECKOM
0a3e nH(MOPMAIMOHHO-TOKYMEHTAIIMOHHOTO OOSCTICUEHHUs YIIPABICHUS U apXUBHOTO Jielia U
CMEXHBIX 00J1acTeit

3HaTh OCHOBHBIE OIpeiene- Ilpumepnwie 6onpocwl K 3auemy:
HUS ¥ TIOHSATHS CIIO- 1. Tlepeuncnure OCHOBHBIE XapaKTEPUCTHKH IPO-
COOHOCTH OpUEHTHUPO- LIECCOB YIIPaBJICHHUS.
BaThCSI B 3aKOHO/Ia- 2. OmpenenuTe YIpaBIEHUYECKOE pELICHHE Kak
TEJIbHOM U HOPMAaTHUB- HpOLIECC U SBJICHUE.
HO-MeToandyeckor 6aze |3. OxapakTepusyiTe CYOIHOCTh YIPaBICHYECKHX
UH(POPMALIMOHHO- peLIeHUH.
JNOKyMeHTarmonHoro | 4. Packpoiite (QyHKIUHM yrpaBlIeHUYECKUX pelle-
o0ecrieyeHus yrpasJie- HUI.
HUS 1 apxuBHOTO fena | 5. [lepeuncnuTe OCHOBHBIE TPEOOBAaHUS K YIPaB-
U CMEXHbIX o0Jacreif; JIEHYECKHM DPELIEHUSM M YCJIOBUS MX peanusa-
1.
6. Ilepeuncnure 3Tambl mpolecca HPUHATHS pe-
LIECHU.
7. OxapakTepusyiiTe BIMSHHE 4YEJIOBEYECKOIO
(akTOopa Ha TIOATOTOBKY YIPABICHYECKHX pe-
LICHUM.
8. IlepeuncnuTe 0COOCHHOCTH pa3IMYHBIX CTUJIEH
yTIpaBIICHUS.
9. Teopernyeckne OCHOBBI Pa3pabOTKH yIpaBJICH-
YECKHUX JIOKyMEHTOB.
10. OcHoBHBIE TPeOOBaHUS K YIMPABICHUYECKUM JI0-
KyMEHTaM.
11. Chopmynupyiite GpakTopbl KauyecTBa yrpaBlieH-
YECKHUX JIOKyMEHTOB.
12. Tlepeuncnure ycnoBust 3¢p(HEeKTUBHOCTH YIpaB-
JICHYECKHX JTOKYMEHTOB.
[lepeuncaure chepbl npuMeHeHHUs HH(GOPMAIMOH-
HO - KOMMYHUKAITMOHHBIX TEXHOJOTHHA ISl TIPOCK-
TUPOBAHMS YIIPABIEHUYECKUX JOKYMEHTOB
Ymerb KOPPEKTHO BBIPAXaTh U Llenv: M3y4uTh HOPMATHUBHBIE TPEOOBAHUS K

apryMeHTHPOBAHHO
000CHOBBIBATH MOJIO-
JKEHUS CITOCOOHOCTH
OpUEHTUPOBATHCS B 3a-
KOHOJATEJIbHOU U HOP-
MAaTHBHO-
METOINYECKOI Oaze
UH(POPMALMOHHO-
JIOKYMEHTAIMOHHOTO

OpraHu3alyy Tpolecca pa3pabOTKU U TPUHSITHS
YIPABIEHYECKUX peteHui B yupexie-
Hun/oprann3anuu. CBs3b MEXIYy CHCTEMOW IeNo-
MPOU3BOJICTBA, OIpPEACIICHHOW B OpraHu3alud M
TIOPSIIKOM TIPUHSITHS YIIPABIECHYSCKUX PEIICHUM.
PaccmoTpuTe mnepednciieHHblE HOpPMaTHUB-
HO — METOJMYECKHE JIOKYMEHTHI, TTPOAHATU3UPYHTE
NOpUBCACHHBIC HOPMATHBHO — MCTOAMYCCKUC JOKY-
MEHTBI C TOYKH 3PEHHs OpraHu3aluy Ipolecca
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obecrnieueHus yrnpanJe-
HUS U apXUBHOTO JieJia
U CMEXXHBIX 00JIacTei;

pa3paboTKU YNpaBICHUECKUX DELICHU M BBINOJ-
HUTE 3a/IaHUSL:

1. Boinummre TepMuUHBL U ONpeAeNeHus, Onu-
CBHIBAIOLIME MPOLECC MNPUHIATHS YIPABICHUYECKUX
peleHnii opranu3anuu. Jlatb CpaBHUTENIbHBIN aHa-
JIU3 TIOHSATUM.

2. [Ipoananm3upyiite cBs3b Mexay (opmoit
OpraHM3aliK JEJONPOU3BOICTBA U CUCTEMOH IpU-
HATUS YIPaBIGHYECKUX pEIIEHUIl B oOpraHusa-
U/ yIpEKICHHN.

Brnaners

crocob6amMu CoBEpIIEH-
CTBOBaHMsI Mpodeccuo-
HAJIBHBIX 3HAHUHN U
YMEHH MyTeM HCIIOJIb-
30BaHUs BOBMOKHOCTEMN
uH($OPMaILIMOHHOH Cpe-
JIbI CIOCOOHOCTH OpH-
E€HTUPOBATHCS B 3aKO-
HOJATEIbHON U HOpMa-
TUBHO-METOANYECKOI
6a3e nHPpOpPMaIUOHHO-
JIOKYMEHTAllMOHHOTO
obecrieueHus ympasie-
HUS ¥ apXUBHOTO JIeNa
Y CMEXHBIX 00J1acTel.

1. CnpoekTupoBath (CMOJIEIUPOBATH) KPYITHYIO OP-
TaHU3aIHIo, OMpPEeNeNuTh chepy AeaTeTbHOCTH, pe-
[1aeMbI€ 3aJ1a4u.

2. Pa3paboTraTh CTPYKTYpy OpraHu3alMd U TOKa-
3aTh MecTo cinyk0bl JIOY B nmaHHOW CTpYKType
(Mozenn).

3. IlpeacraBuTh CBOIl BapuaHT CTPYKTYPHOH opra-
Huzauuu cinyx0el JIOY (pa3paborarh CTPyKTypy
ciryx6s1 JIOVY).

4. OnpenenuTh PYHKIHHA MOAPA3ICIICHUN CITYKOBI
JOY.

5. OnpenenuTs NOKHOCTHON M YHCIICHHBIN COCTaB
paboTtHHKOB ciyx0b1 JIOY (s Kaxzaoro mnojapas-
JIeTICHUS ).

6. OnpenenuTh JIOKAJIbHbIE HOPMAaTUBHBIE aKThI, HA
KOTOPBIX OCHOBBIBAETCSl OpraHM3alus PaOOTHI
cyx0b1 JIOY.

6) HOpﬂIlOK MpPpOBECACHUSA l'lpOMe)KyTO‘IHOﬁ aTTeCTallu, MOKa3aTeJiu U KPpUTECPHUHA

OIICHUBAHUA:

[IpomexxyTounast arrecranusa no auciuiinae «lIpoekTupoBaHue yrpaBIeHYECKON J10-
KYMEHTAllUM OpraHu3alMu» BKIKOYAET TEOPETHYECKHE BOMIPOCHI, MO3BOJISIIOIINE OLEHUTH
YPOBEHb YCBOCHHS OOYYAIONUMHUCSA 3HAHWW, W MPAKTHUYECKUE 3aJIaHUS, BBISBIISIIOIINE CTE-
neHb CPOPMUPOBAHHOCTH YMEHUI U BIaICHUH, MPOBOIUTCS B (hOpMe 3a4eTa C OIIEHKOM.

3adeT ¢ OLEHKOW MO JAHHOW JUCIUIUIMHE MPOBOJMTCS B YCTHOUW (opme B dhopme KoJI-
JIOKBHUYMa I10 BOIIPOCAM.

Ilpumepnuie 6onpocel K 3auemy:

s E

3aIlUU.

o

IlepeuncivTe OCHOBHBIE XapaKTEPUCTUKH IIPOLECCOB YIIPABICHUS.

Onpenenure ynpasiaeHIECKOE PENICHUE KaK IIPOLECC U SBJICHUE.

OxapakTepu3yiTe CyIHOCTh YIPaBJIEHYECKUX PEILIEHUM.

Packpoiite GyHKIIUN yIIpaBIeHYECKUX PEIICHUN.

[Tepeuncnure ocHOBHBIE TPEOOBAHMUS K YIIPABIEHYECKUM PELICHUSAM M YCIOBHS UX pealu-

Ilepeuncinre Tansl Npouecca MPUHATHS PEILICHUMN.

7. OxapakTepu3ylTe BIMSHHE YE€IOBEYECKOro (akTopa Ha MOATOTOBKY YIPaBICHUYECKUX

pELICHU.

8. Ilepeuncnaure 0COOEHHOCTH PA3IUYHBIX CTUJICH YIIPaBIICHUS.
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9. Teopernueckre OCHOBHI pa3pabOTKH yIPaBIEHYECKUX TOKYMEHTOB.

10. OcHOBHBIE TPEOOBAHUS K YIIPABICHYCCKHM JOKYMECHTAM.

11. Chopmynupyiite pakTOpbl Ka4ecTBa YIPABICHYECKUX JOKYMEHTOB.

12. Tlepeuncaute ycnoBus 3PEKTUBHOCTH YIPABICHUYSCKUX JTOKYMEHTOB.

13. Ilepeuncnure cdepsl NpUMEHEHUST HHPOPMAITMOHHO - KOMMYHHKAIIHOHHBIX TEXHOJIOTUH
JUTSL IPOCKTHPOBAHUS YIIPABICHUECKUX JOKYMEHTOB.

Kpurepun oueHku (B cCOOTBETCTBUU C (HOPMHUPYEMBIMU KOMIIETEHIIUSIMU U IUIAHUPYe-
MBIMH Pe3yJIbTaTaMU 00yUeHUs):

[Ipu cnaue 3auema c¢ oyenxoti 0Oy4aIOUIUIICS NOJKEH MOKa3aTh cHOPMUPOBAHHOCTD
CIIEYIOINX KOMIIETCHLIUMN:

CIIOCOOHOCTh MPUMEHATHh HAay4HbIE METObI MPH HCCIEAOBAHUU OOBEKTOB IMpodeccro-
HaJILHOH e TEILHOCTH;

CIIOCOOHOCTh AHANM3UPOBATH CUTYAIlMI0 Ha PbIHKE HMH(POPMAIMOHHBIX MPOAYKTOB H
YCIIYT, JaBaTh AKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKyMEHT0000-
pOTa U BEICHUS IIEKTPOHHOTO apXHUBa;

CHOCOOHOCTH MCIIOJIb30BaTh MPaBHiia TMOATOTOBKU YIPABICHUYECKUX TOKYMEHTOB U Be-
JICHUS J1eJI0OBOM TEPEUCKY;

BJIaJICHHE HABBIKAMH IOJTOTOBKH YIPABICHYECKHX IOKYMEHTOB M BEICHHS JICIOBOU
MEPETUCKH;

BJIaJICHHE HAaBBIKAMU O00pa0OTKM JOKYMEHTOB Ha BCEX JTalax JOKYMEHTO000OpOTa, CH-
CTeMaTHU3alliK, COCTaBIICHUS HOMEHKIIATYPHI JET;

CHOCOOHOCTH pa3padaThIBaTh MAKETHl JIOKATBHBIX HOPMATHBHBIX aKTOB U HOPMAaTHBHO-
METOJUYECKMX JIOKYMEHTOB MO0  WHGOPMAIMOHHO-IOKYMEHTAIIHOHHOMY 00€CIeYeHHIO
VIIPaBIICHUS ¥ ApXUBHOMY XPAHEHHUIO JOKYMEHTOB,

CHOCOOHOCTh OPUEHTHPOBATHCS B 3aKOHOAATEIILHOM U HOPMAaTUBHO-METOJMUECKON Oa3e
MH(POPMALMOHHO-TOKYMEHTAIIMOHHOTO 00ECIeUeHs] YIpaBIeHUS W apXUBHOTO Jena U
CMEXHBIX 00J1acTeif;

— Ha OLICHKY «OTJMYHO» (5 0amioB) — o0yyarouiuiicss AEMOHCTPUPYET BBHICOKHM ypo-
BEHb C()OPMHPOBAHHOCTH KOMIIETEHIIMH, BCECTOPOHHEE, CUCTEMaTHYecKoe U IIyOoKoe 3Ha-
HUE Y4eOHOro mMaTepuayia, CBOOOAHO BBITIOJNHSAET MPAKTUUYECKUE 3aJaHUs, CBOOOJIHO OIEpH-
pyeT 3HaHUSMHU, YMEHUSMH, IPUMEHSET UX B CUTYAIMSAX MOBHIIICHHON CIOKHOCTH.

— Ha OLIEHKY «X0pomo» (4 6amna) — o0ydJaromuiicss 1eMOHCTPUPYET CPETHUM YPOBEHb
c(OpPMHUPOBAHHOCTH KOMIIETEHIIMI: OCHOBHBIC 3HAHUS, YMEHHUS OCBOEHBI, HO JIOMYCKAIOTCS
HE3HAUNTENbHBIC OIMOKH, HETOYHOCTH, 3aTPYIHECHHUS MIPH aHATUTUIECKUX OTIEPALUsX, Iepe-
HOCE 3HAHWUI U YMEHUI Ha HOBBIC, HECTaHAaPTHBIE CUTYAIUH.

— Ha OIIEHKY «YJA0BJETBOPUTEILHO» (3 Oamia) — 00yJaronuuics 1eMOHCTPUPYET TOPO-
TOBBIH YPOBEHb C(HOPMHUPOBAHHOCTH KOMIETECHIIUNA: B X0OJI€ KOHTPOJBHBIX MEPOIPHUITHIA J0-
MyCKAIOTCSl OIMIMOKH, MPOSBIISIETCS OTCYTCTBUE OTACIHHBIX 3HAHWH, YMEHHA, HAaBBIKOB, 00Y-
YAIOIIUNCSA UCTIBITHIBACT 3HAYUTENbHBIC 3aTPYAHCHUS MPU OTMEPUPOBAHUU 3HAHUSIMU U yMe-
HUSMU TIPU UX TTIEPEHOCE HA HOBBIC CUTYAIINH.

— Ha OIICHKY «HEeY/AOBJIETBOPUTEJbHO» (2 Oamia) — o0ydyarouiuiicss AeMOHCTPUPYET
3HaHus He Oonee 20% TeopeTHUecKoro mMarepuana, JOIMYCKaeT CYIIECTBEHHbIE OIIMOKHU, HE
MOJKET T0Ka3aTh MHTEIUICKTYaIbHbIE HABBIKH PEIICHUS MTPOCTHIX 3a7ad.

— Ha OIIEHKY «HEeYJ0BJIeTBOPUTEJIbHO» (1 Gamr) — oOydJaronuiicss HE MOYKET TOKa3aTh
3HaHMUS Ha YPOBHE BOCIPOM3BEIACHHS M 00BsSCHEHUS WH(POpMAIMU, HE MOXKET MOKa3aTh HH-
TEJJICKTYaJIbHBIC HABBIKH PEIICHUS IPOCTHIX 3a/1a4.

8 YueOHo-MeTOqMYeCcKOe U HHPOPMAITHOHHOE o0ecTieyeHre TUCHUILTHHBI (MOTYJIs1)

a) OcHoBHas JMTEpaTypa:
Butuk, C. B. YnpaBnenueckue pemenus : yueoHoe nocodue / C. B. Buruk, C. B.
Konrsakosa, M. B. Putrep ; MI'TY. - Marautoropck : MI'TVY, 2016. - 1 snekTpoH.onT. AUCK
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(CD-ROM). - 3ari. c TUTYIL.OKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2369.pdf&show=dcatalogues/1/1
130038/2369.pdf&view=true (mara ooOpamenus: 25.08.2020). - MakpooObekT. - TekcT :

3JIEKTPOHHBIN. - CBeneHus 1ocTymHbl Takke Ha CD-ROM.

Kysnenosa H. B. MeHEeKMEHT 1 MapKEeTUHT [DIEKTPOHHBIN pecypc] : yueOHOoe Imo-
coowue. Y. 1. Menemxment / H. B. Ky3nenosa ; MI'TY. - Maraurtoropck : MI'TY, 2017. - 1
AIIEKTPOH. OIIT. TICK (CD-ROM). - Pexxum JOCTyTa:
https://magtu.informsystema.ru/uploader/fileUpload?name=2786.pdf&show=dcatalogues/1/1
132941/2786.pdf&view=true. - MakpooOBbeKT.

Kysnenopa H. B. MeHe»XMEHT U MapKeTUHT [DJIEKTPOHHBIA pecypc] : yueOHoe 1mo-
cobue. Y. 2. Mapkerunr / H. B. Ky3unenosa ; MI'TY. - Marautoropck : MI'TY, 2017. - 1
3JICKTPOH. OIIT. JTUCK (CD-ROM). - Pexxum JIOCTYyTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=2789.pdf&show=dcatalogues/1/1
132946/2789.pdf&view=true. - MakpoOOBEKT.

0) lonoJiHUTeILHAS JIUTEpPaTypa:

Annpeea C. JI. Ynpanenue nHpopManmoHHbIME pecypcamu B Poccuiickoii dene-
pamuu U 3a pyoekoM [DneKTpoHHEIN pecypc] : yaeOHoe mocobue / C. JI. Anapeesa, H. @.
lanmen ; MI'TY. - Marautoropek : MI'TY, 2017. - 1 snekrpon. ont auck (CD-ROM). - Pe-
KUM JI0CTyTA:
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1
136954/3235.pdf&view=true. - MakpooOBEKT.

Ky3nenoBa H. B. MenemxmenT u Mapketusr. [Ipaktukym [DnekTpoHHBIA pecypc] :
yuebHoe nocobue / H. B. Kysnenosa ; MI'TVY. - Marauroropck : MI'TY, 2017. - 1 anekTpoH.
OIT. IUCK (CD-ROM). - Pexxum JOCTyTa:
https://magtu.informsystema.ru/uploader/fileUpload?name=2787.pdf&show=dcatalogues/1/1
132942/2787 pdf&view=true. - MakpooOBEKT.

MecTHOE caMOyTpaBlieHHUEe U MYHUIIMIAIBHOE YIpaBJIeHHE [DIEKTPOHHBIN pecypc| :
yuebHuk / mox pea. A. C. Ilpynuaukosa, M. C. Tpodumosa. - 2-e uzn., nepepad. u gon. - M. :
IOHUTU-TAHA, 2011. - 1 anekrpon. ont. auck (CD-ROM). - (YueOHas nurepatypa uis
BBICII. u cpex. npoo. obpas.). - Pexum J0CTyHa:
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/10
79327/389.pdf&view=true. — MakpooOBEKT.

B) MeToanueckue yKazaHusi:

Tema 1.1. Ilpunamue pewienuii KaKk YyHKUusa ynpaeienus.

BosHukHOBeHHE HAayKH 00 yMpaBICHUECKUX PEIICHUSX U e€ CBsI3b C IPYTUMHU HayKa-
Mu 00 ympasineHud. CuTyanus BbIOOpa Kak (yHIaMEHTalbHas XapaKTepUCTHKA 4YeloBeye-
CKOT'O CYIIECTBOBAHHS.

Tema 1.2. Ponb uenoseueckozo hakmopa 6 npoyecce NPUHAMUA peuieHull.

Tunonorust cyObeKTOB, MPUHUMAIOIINX pemieHus. HIUBUIyaIbHO-TUYHOCTHBIC U
npodeccHoHaNbHBIE KaueCTBA M XapaKTEPUCTUKU CYOBEKTOB, MPUHUMArOMKX pemieHus. [1o-
HATHUE «aBTOPUTET PYKOBOJIUTEIISD», €TO BUIBI.

Tema 1.3. Coyuanvno-ncuxonozuyeckue OCHO8bl HOO20MOBKU YNPAGIEHYECKUX
peuwienuil.

Conuonornyeckue u MCUXoJ0orHueckrue MeTObl YIPaBICHUS MPU pean3alii yrpas-
JICHYECKUX PEIICHUN. DTUUECKHE OCHOBHI pa3pabOTKH YIIPABICHUCCKUX PEIICHUM.

2. Pa3znen. Opranm3zanus npouecca NpoeKTHPOBAHUS U peau3aluy ynpaBJieH-
YeCKHMX JOKYMEHTOB.
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https://magtu.informsystema.ru/uploader/fileUpload?name=2369.pdf&show=dcatalogues/1/1130038/2369.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2369.pdf&show=dcatalogues/1/1130038/2369.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2786.pdf&show=dcatalogues/1/1132941/2786.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2786.pdf&show=dcatalogues/1/1132941/2786.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2789.pdf&show=dcatalogues/1/1132946/2789.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2789.pdf&show=dcatalogues/1/1132946/2789.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136954/3235.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136954/3235.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2787.pdf&show=dcatalogues/1/1132942/2787.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2787.pdf&show=dcatalogues/1/1132942/2787.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true

Tema 2.1.Teopemuueckue 0cHo6bl pazpadomku ynpasieH4eCcKux 0OKyMeHmoe.

[onsarue «pemenue». Ilpupoga u cymHOCTh pemeHuil. Tumonorus u QyHKIUU
ynpaBieH4Yeckux pemenuid. Knaccudukanus ynpaBieHYeCKUX pEUICHHH. YTpaBlIeHUYECKHE
JOKYMEHTBHI KaK cItoco0 (pUKcaIuy yrnpaBIeHYECKUX PEIICHUH.

Tema 2.2.Ycnoeus u pakmopul kauecmea ynpagienuecKkux 00KymMeHmos.

TpeGoBanusi K ympaBieHYecKUM JoKymeHTaM. ObecriedyeHre KauecTBa yIpaBlieHYe-
CKUX JTOKyMeHTOB. KOHTpOJIb KauecTBa yrpaBlIeHUYECKUX JOKYMEHTOB.

Tema 2.3. Tpebosanusa k opeanuzayuu npoyecca pa3padomKu ynpasieH4ecKux 00-
KYMeHm08.

DJeMeHTBl TeXHOJIOTUU pa3pabOTKU YHpaBICHYECKUX TOKyMeHTOB. IlocienoBaTens-
HOCTh pa3pabOTKH U MPHUHATHUS YIPABICHYECKUX JOKYMEHTOB. DTalbl Ipolecca pa3padoTKu
U peajn3aluy YIpaBJIeHYECKUX IOKYMEHTOB.

Tema 2.4. dpghexmusnocms ynpasieHueckux peuieHuil 6 0OKyMeHmax.

DakTophl KauecTBa ympaBlieHYeckux pemeHuil. Onenka 3QGeKTUBHOCTH yIpaBieH-
yeckux pemeHuid. Cucrema oneHkH 3H(PEeKTUBHOCTH AESITETbHOCTH PYKOBOASIINX paOOTHH-
KOB. AHaJIW3 yIpaBIE€HYECKOW JOKYMEHTAIUH 110 pealn3aluu yIPaBICHYECKUX PEIICHUN.

r) Ilporpammuoe o0ecnneuenne u UHTEpHET-pecypcehI:

Haumenosanue [10 Ne norosopa Cpoxk nelicTBUS TULIEH3UU
MS Windows 7 J1-1227 o1 08.10.2018 11.10.2021
MS Office 2007 Ne 135 ot 17.09.2007 0eccpovHO
FAR Manager CBOOOJIHO pacmpocTpaHsie- | 6eCCpoOUHO
Moe
7Zip CBOOOJIHO pacmpocTpaHsie- | 6eCCpoOUHO
Moe

1. HaumonaneHast MH(OpMaIMOHHO-aHAJIUTHUECKass cucremMa — Poccuiickuili nHIeKc
nayuyrnoro nutupoBanust (PMUHIL)  URL: https://elibrary.ru/project _risc.asp

2. DnexTtpoHHas 0aza nepuoanueckux uznanuil East View Information Services, OOO
«BUC» https://dlib.eastview.com/

3. TlouckoBas  cucrema  Axagemus  Google  (Google  Scholar)  URL:
https://scholar.google.ru/

4. WudpopmanmonHas cuctema - EquHoe oKHO JocTymna K HH(POPMAIMOHHBIM pecypcaM
URL.: http://window.edu.ru/

5. Poccuiickas I'ocynapcrBennas o6ubnuoreka. Karanoru
https://www.rsl.ru/ru/4readers/catalogues/
6. DnexTpoHHbIE  pecypchl O6ubnIMoTEKH MITY UM. rm. Hocosa

http://magtu.ru:8085/marcweb2/Default.asp

7.  Yuusepcuretckas nadpopmanuonHas cucrema POCCUS https://uisrussia.msu.ru

8. MexnyHapoaHas HayKOMETpUYeckas pedepaTHBHAs M IMOJHOTEKCTOBas 0aza TaH-
HBIX HayuHbIX u3nanuii «Web of science»  http://webofscience.com

9. MexnayHapoaHas pedepaTuBHAS M TIOJTHOTEKCTOBAs CIIpaBOYHas 0a3a JaHHBIX HAY4-
HBIX U3JaHUH «Scopus» http://scopus.com

10. Mexnynaponnas  06a3a  TOJMHOTEKCTOBBIX  JKypHalloB  Springer  Journals
http://link.springer.com/

11. MexnynaponHas ©0a3a COpaBOYHBIX M3JaHUM 10 BCEM OTpAcisM 3HAHUU
SpringerReference http://www.springer.com/references

12. UadopmanmonHo — nmpaBoroii mopran ['apant.Py.- URL: http://www.garant.ru/
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https://elibrary.ru/project_risc.asp
https://dlib.eastview.com/
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://uisrussia.msu.ru/
http://webofscience.com/
http://scopus.com/
http://link.springer.com/
http://www.springer.com/references
http://www.garant.ru/

13. CrpaBounas npaBoBas cuctema Koncynbrant [Tnroc.- URL: http://www.consultant.ru/

14.

[Topran «Apxussl Poccun».- URL: http://www.rusarchives.ru/

15. ®denepanbaoe apxuBHoe arenTcTBo PD.- URL: hittp://archives.ru/
16. XPOHOC. Bcemupnas uctopus B Matepuere.- URL: http://www.hrono.ru/

17. OGOOImEHHBIA 3JICKTPOHHBIN OaHK

nauabix (OBMl), comepxammii  MHGOPMAIUIO

0 COBETCKMX BOMHAX, HOTMOIIMX, yMEPILIMX U MPONABIIUX 0€3 BECTH B ToAbl Belnkoii
OTteuecTBEHHOI BOIHEI, a TaKXKe B ociaeBoeHHbIN nepuog OB/ «Memopuan».- URL:
https://obd-memorial.ru/html/

18.

DJEeKTPOHHBIA apXWB: pecTaBpalnus U OHU(PPOBKA ApXUBHBIX JTOKYMEHTOB, YCIYT'H U

obopymnoBanue.- URL: https://www.elar.ru/

9 MarepHajbHO-TEXHHYECKOE o0ecrevyeHne TUCHHIIHHBI (MOTYJI)

MaTepI/IaJII)HO-TCXHI/ILIeCKOG obOecreucHue JUCHHUIIIIMHBI BKIIIOYACT:

Tun u Ha3BaHUE ayJUTOPHUH

OcHallleHue ayJuTOpun

YueOHBIE ayaIuTOPUM IS
MIPOBEICHUS JMCTAHIIMOHHBIX 3a-
HATHUH JEKIIMOHHOIO THUIIA

CTon KOMIIBIOTEPHBIH, CTOJ MUCHMEHHBIN, CTYJ
oducHBIA, TOKyMeHT-kamepa Epson, mctounuk Oecrie-
peboitnoro mutanus POWERCOMIMD-1500AP , xa-
Mepa BBICOKOTO Pa3pelICHHUs, KOMIIBIOTED IMEPCOHAIb-
HBIA (THN6), poekTop ViewSonicPJD7526W, cnukep-
¢on nactompHbd Calisto-620 Plantronics, Be6-kamepa
LogiteachC920, cuctema aKycTHueckKash HACTOJbHAs,
cTepeorapHutypa (MHKpO(QOH C IIYMOIIO/IABICHHUEM),
skpaH HacteHHblii Digis Optimal-C MW DSOC-
11032*2

VY4eOHble aynuTOpuu  JUIS
NPOBE/ICHUS TMPAKTUYECKUX 3aHs-
TUH, TPYITIOBBIX M WHAWBHIYaTh-
HBIX KOHCYJIbTallMil, TEKYIIEero
KOHTPOJISI U TPOMEXYTOYHOH at-
TeCTaluu

Cron KOMIIBIOTEPHBIM, CTOJI NMHUCBMEHHBINA, CTYI
oducHbI, TokymMeHT-kamepa Epson, mctounuk Oecrie-
peboitnoro mutanusi POWERCOMIMD-1500AP , ka-
Mepa BBICOKOTO pPa3pelIeHus, KOMIBIOTEp IMEepPCOHAIb-
HBI (THN6), npoextop ViewSonicPJD7526W, cnukep-
¢on HactompHbI Calisto-620 Plantronics, Be6-kamepa
LogiteachC920, cuctema akycTuueckasi HacTOJbHAas,
cTepeorapHutrypa (MHUKpO(GOH C IIYMOIIO/ABICHUEM),
skpaH HacteHHbli Digis Optimal-C MW DSOC-
11032*2

IToMmemenuss i1 caMOCTOS-
TeIbHOU paboThl O0yUaroIIXCs

IlepcoHanbHble KOMMBIOTEPHI C MakeToM MS
Office, BrixomoM B MHTEpHET M C TOCTYIIOM B JJICK-
TPOHHYIO HMH(OPMAIIMOHHO-00Pa30BaTENBHYIO  CPEIy
YHUBEpPCUTETA

[Tomerenne st XpaHeHUS
U TpoUIaKTUIECKOTO 00CTyXKu-
BaHUs y4eOHOTro 000pyA0BaHUS

Cremnaxu Il XpaHEHUs y4eOHO-HArIsIHBIX I10-
cobmii 1 yaeOHO-METOIMUECKON TOKYMEHTAITUH.

39



http://www.consultant.ru/
http://www.rusarchives.ru/
http://archives.ru/
http://www.hrono.ru/
https://ru.wikipedia.org/wiki/%D0%91%D0%B0%D0%BD%D0%BA_%D0%B4%D0%B0%D0%BD%D0%BD%D1%8B%D1%85
https://ru.wikipedia.org/wiki/%D0%A1%D0%A1%D0%A1%D0%A0
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https://obd-memorial.ru/html/
https://www.elar.ru/

