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1. Henau ocBOeHMS TMCHUILTHHBI (MOIYJIA)

[lenbto ocBOeHUS NUCHUIUIMHBI «/lenoBas nepenucka» sBiseTcs popMupoBaHue y 0y-
TyIUX JOKYMEHTOBEIOB YMEHUSI BECTU JIEJIOBYIO IIEPENHUCKY B COOTBETCTBUU C COBPEMEH-
HBIMH HOPMaTHBHO-METOAMYECKUMHU TPEOOBAHUSIMH.

2. MecTo IuCUMILIMHBI (MOYJIsI) B CTPYKTYpPe 00pa3oBaTe/IbHOI MPOrpaMMbl
MOJAroTOBKH 0akajiaBpa (Marucrpa, ceuuaaucra)

Huctumumna «Jlenosast meperncka» (b1.B.JIB.08.01) BxoauT B BapHaTHBHYIO YacTh
Osoka 1 0Opa3oBaTeIbHOI MPOrPaMMBI.

Jlist 3ydeHus: TUCIUTUTMHBI He00X0 UMbl 3HAHUS (YMEHUs, BJIaJIeHus ), CHOPMUPOBAH-
HBIC B PE3yJIbTaTe U3YUEHHS PYCCKOTO SI3bIKa B 3THOKYJIBTYPHOW KOMMYHUKATUBHOM CpeJie.

3uanus (YyMEHUsl, BIAJICHUS), TOJIYICHHBIC TIPU U3yUYEeHUU JAaHHOW JTUCHIUIUIHHBI, OYIyT
HEOOXOMMBI IPU U3YYCHHUU JTOKYMEHTHOW JIMHTBUCTUKHU.

3 Komnerenuuu ody4aromerocsi, popmupyemblie B pe3yJjibTaTe 0CBOCHUS
AUCHHILIMHBI (MOAYJIs1) M IVIAHUPYeMble Pe3yJIbTAThI 00y4eHHUs

B pesynbpTaTte ocBoeHuUs AUCHUIUIMHBI (Moayisi) «JlenoBas nepenucka» oOydaromuics
JOJIKeH 00J1a7aTh CAeIYIOIIMMHI KOMITETEHIIUSIMU:

CMOCOOHOCTBIO K KOMMYHHKAIIMH B YCTHOW M TMCbMEHHOW (pOopMax Ha PyCCKOM M MHO-
CTPaHHOM SI3bIKaxX JUIS pPEelIeHMs 3a7a4 MEXIMYHOCTHOTO U MEKKYJIbTYPHOI'O B3aUMOJIEH-
crBusi (OK-5);

CIIOCOOHOCTBIO K CaMOOpraHu3aIiuy U camooopazosanuio (OK-7);

BJIaJICHHEM HaBBIKaMH pedeprpoBaHUs 1 aHHOTUPOBAHMS HAYYIHOU JINTEPATYpPHI, HABBI-
Kamu penakropckoit padotsr (ITK-11);

CTIIOCOOHOCTBIO HCIIONB30BaTh MpPaBHUjIa MOJITOTOBKH YIPABIEHYECKUX TOKYMEHTOB H
BesieHus aeoBoi mepenucku (ITK-19);

BJIaJICHNEM HaBBIKAMH ITOATOTOBKU YIPABIEHYECKUX JOKYMEHTOB M BEIICHUS JEJIOBOM
nepenucku (ITK-25);

CTpyKTYpHBIH 2JIEMEHT

IImarupyemsble pe3yiabTaThl O0YUESHUS
KOMIIETCHITNH py' pesy. y4

OK-5 CriocobHOCTh K KOMMYHHMKAIIMK B YCTHOH M MMCbMEHHON (pOpMax Ha pycCKOM M HMHO-
CTPaHHOM SI3bIKax JUIs pELIeHMs 3a7ad MEXJIMYHOCTHOIO U MEKKYJIbTYPHOI'O B3aUMOJIEH-
CTBUS

3HaTh TOJILKO OCHOBHBIE OIPENEICHHUS] U TOHSITUS, CBSI3aHHBIE C
KOMMYHHKAIIMeH B yCTHOW U MMCbMEHHOM (opMax Ha PYCCKOM
A3bIKE JJIs pElIeHUs 3a7]a4 MEKJIMYHOCTHOTO M MEXKYIbTYp-
HOT'O B3aUMOJIEHCTBHUS

YMers: pacrno3HaBaTh 1o o0Opasiy 3(¢exTuBHbe U HeIh(HEKTUBHBIE
CHOCOOBI PELIeHUs 33a4 MEXIUYHOCTHOTO U MEXKYJIbTYPHO-
ro B3aWMOJEHCTBHS B IpOIleCCE€ KOMMYHHMKAallUM B YCTHOM W
NUCbMEHHON (hopMax Ha PYCCKOM SI3bIKE

Braners: MIPAaKTUYECKUMHU HaBBIKAMH PEILICHUS 3a7a4 MEXJIMYHOCTHOTO
U MEXKYJIbTYPHOI'O B3aUMOJEHCTBUS B IPOLIECCE KOMMYHHKA-
[IMM B YCTHOM M MUCBbMEHHOW (popMax Ha PYCCKOM S3bIKE IO

o0pa3sity

OK-7 CiocoGHOCTh K CAaMOOPTaHU3aIIUN U CaMOOOPa30BaAHHIO

3HaTL OCHOBHBIC HCTOYHHUKHU IIOJIYYCHHUA I/IH(bOpMaI_[I/II/I 10 AuCIu-
TUTHHE

YMmeTh CaMOCTOSITENIbHO TOJIydyaTh HMH(OPMALNI0O M3 OCHOBHBIX MC-




CTpyKTYpHBIH 3JIEMEHT
KOMIIETEHIIUH

[TnarupyemMble pe3ynbTaThl O0y4eHUS

TOYHHKOB 110 JUCHUIIJIMHE

Bnanets

HaBBIKAMH PEIICHUs 3a/1a4 B 00JIACTH CaMOOPTraHHU3allii U ca-
MO0OOpa30BaHUs MO 00pa3Iy

[IK-11 Bramenue HaBbiKaMu pedepHpOBaHUS W AHHOTUPOBAHHUS HAYYHOM JIMTEPATYpHI,
HABBIKAMU PEJAKTOPCKON pabOThI

3HaThb OCHOBHBIC IOHATUS pedepUpOBaHUs U AHHOTHPOBAHUS Hayuy-
HOW JINTEPATYPHl ¥ IPUHLIUIIBI PEJAKTOPCKON pabOTHI

YMeTs: W3BJICKATh W3 HAYYHOH JTUTEpaTyphl 3aJaHHYI0 HHPOPMALIHIO

Bnaners: HaBBIKAMU COCTaBJIEHUS pedepaToB M aHHOTALMN HAY4YHOM JIK-

TEpaTypHl M BEJCHHUS PETAKTOPCKON pabOTHI 10 00pasIry

ITK-19 CnocoOHOCTh MCHOJIB30BAThH ImpaBujia MOATOTOBKU YIPABJICHYCCKUX HNOKYMCHTOB U

BEJICHUS JIEJI0OBOM IEPENNUCKU

3HaTh

TOJIBKO OCHOBHBIC ITpaBHJIa IMOAT'OTOBKH YIIPABJIICHUCCKUX O-
KYMCHTOB U BCACHUA IIGJIOBOﬁ MCPCIIMCKA

YMeTh HUCIIOJIB30BAaTh IIO O6p213].[y [mpaBujia MOATOTOBKHU YIIPABJICHYC-
CKHUX JOKYMCHTOB U BCACHUA b1 (S (0):16)7 MCPCIUCKU
Bnanets HaBbIKaMH HCIIOJIBb30BaHHA IIO O6p213].[y IIpaBuJI IIOATOTOBKH

YIPaBJICHUYCCKUX JOKYMCHTOB U BCACHUA I[GJIOBOfI MNEPCIIMCKA

[1IK-25 Bnanenune HaBBIKAMU

MMOATOTOBKHU YHPABJICHYCCKUX NOKYMCHTOB U BCACHUS JICJI0OBOM

HEPENNUCKU

3HaTh NpaBUjIa UCIIOIB30BAHUS MO 00pa3Ily yIpaBIEHUYECKUX TOKY-
MEHTOB U BEJICHUS 1€JI0BOM NEPENHUCKU

YMmers: UCIOJIb30BaTh M0 OOpa3ily MpaBWJl MOATOTOBKHU YIIpaBiIeHYeE-
CKHX JIOKYMEHTOB U BEJCHMSI IEIIOBOM NEPENUCKU

Bnagers: HaBbIKAMHU MCIOJIb30BaHUS MO 00pa3lly MpaBui MOATOTOBKHU

YIPaBJICHUYCCKHUX JOKYMCHTOB U BECACHU S hi(Sh (0):10)7 TNCPCIIMCKU




4. CTpyKTYpa M cofiep:KaHHe JMCIHUIIIUHBI (MOXYJIsT)

OOmas TpyA0eMKOCTb AUCIUIUIMHBI COCTABIACT 4 3aueTHbIe equHULBI 144 akaj. yaca, B TOM 4HCIIE:
— KOHTakTHas pabora — 4,4 akaj. 4acos:

— ayauTopHas — 4 akaJ. 4aca;

— BHeayautopHas — 0,4 akan. vaca;

— camocTosTelbHas padora — 136 akaj. 4acos;

— TOJArOTOBKA K 3a4eTy — 3,9 akaj. yaca.
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1. Bunel nenoBoil nepenucku 1 1 (11,7 |KoHcnekT y4eOHOM U cripa- |KOHTPOJIbHBIM TeCT
BOYHOM JINTEPATYpPHI, BbI-
MOJTHEHNE TPEHUPOBOYHBIX
yIpaXHECHUI
2. TpeGoBaHus K 0QOPMIICHHIO 1 1 |20 KoHcnekt yueOHOM 1 cripa- |KOHTPOJIbHBIN TECT OK-5 —3yB,
JIETIOBBIX ITHCEM BOYHOM JINTEPATYPBHI, BbI- OK-7 —3yB,
IIOJIHEHUE TPEHUPOBOYHBIX [1K-11 —3yB,
yIpaxHEHUH [1K-19 — 3yB,
I1K-25 —3yB
Hroro mo pasaeny (3UMHsS CECCHsA) 2 2 |3L7
3. Pa3sHOBUIHOCTH JETOBBIX TIHCEM 10 26 KoHcnekt yueOHOIl 1 cripa- |KOHTPOJIBHBIN TECT OK-5 —3yB,
TEMAaTHYECKOMY IIPU3HAKY BOYHOH JIUTEPATYpBI, BbI- OK-7 —3ys,
ITOJTHEHUE TPEHUPOBOYHBIX [IK-11 — 3yB,
yIpaXHEHUH [1K-19 —3yB,
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[IK-25 —3yB
4. SI3bIK U CTUJIb JEJIOBOIO MKUCHhMA. 26 KoHcnekt yueOHOI 1 cripa- |KOHTPOJIbHBIN TECT OK-5 —3yB,
BOYHOMW JIMTEPATYPBHI, BbI- OK-7 —3yB,
MOJIHEHHE TPEHUPOBOYHBIX [IK-11 — 3yB,
yIpaxHEHU I [1K-19 — 3yB,
ITK-25 —3yB
5. CocraBieHue TEKCTa JI€I0BOTO 26 Koncnekt yueOHO# 1 cripa- |KOHTPOJIBHBIN TECT OK-5 —3yB,
nrucbMa BOYHOMH JINTEPATYPHI, BbI- OK-7 —3yB,
ITOJTHEHUE TPEHUPOBOYHBIX [IK-11 —3yB,
yIpaXHEHUH [1K-19 —3yB,
I1K-25 — 3yB
6. TpeOoBaHUSI K HM3TOTOBJIEHUIO IH- 26 KoHcnekt yueOHOM 1 cripa- |KOHTPOJIbHBIN TECT OK-5 — 3ys,
CEM C NOMOIIBIO KOMIIBIOTEPHOU TEX- BOYHOM JINTEPATYpPHI, BbI- OK-7 — 3ys,
HUKHU MOJTHEHHE TPEHUPOBOYHBIX [1K-11 — 3yB,
yIpaxHEHUH [1K-19 — 3ys,
I1K-25 —3yB
Htoro mo pazneny (JIeTHSS ceccust) 104 KonTponbHas padora
Hroro nmo kypcey ITpome:kyTouHas arrecra-
IUA — 32a9€T
HToro mo tucuunjainHe 4 2 2 (136 3,9




5. Oﬁpa30BaTe.]'[beIe H I/IH(l)OpMaIII/IOHHLIe TEXHOJIOI'HHA

[Ipu w3ydeHUn AUCIUIUIMHBI «/[emoBas mepenucka» MIMPOKO HCIONB3YIOTCS CIIEIYIO-
M€ METOJIbl AKTHBHOTO OOYYCHUS:

— paboTa B KOMaH/IE;

— IIOMCKOBBIN METOJT;

— pEIIICHHE CUTYAIlMOHHBIX 3a/1a4.

6. YueOHO-MeTOIMYECKOE 00ecTiedeHHe CAMOCTOSITeIbHOI padoThI CTY/IEHTOB

Paznen/ rema Bun camocrosTenpHoM Kon-Bo
DopMBI KOHTPOJIS
JUCLUILIAHBI paboThI 4acoB

1. Bugsl nenoBoii ne- | KoncnexktupoBanue yueOHOM 11,7 Koncnekr yuebHoi u

pENUCKU Y CIIPaBOYHOM JINTEPATYPBI, CIIPaBOYHOM JINTEpA-
[IOJIFOTOBKA K KOHTPOJILHOMY TYPbl, KOHTPOJIbHBIN
TECTy TECT

2. TpeGoBaHus K KoncnexkrupoBanue yueOHOI 20 Koncnekr yueOHOM 1

0(hOpMIICHHIO Y CIIPaBOYHOM JINTEPATYPBI, CIIPaBOYHOM JINTEpA-

JETOBBIX ITHCEM BBITIOJIHEHHE TPEHUPOBOY- TYpbl, BHIIIOJTHEHHUE
HBIX yIPa)XHEHUH, OAT0- TPEHUPOBOUYHBIX
TOBKa K KOHTPOJIBHOMY TECTY yIpaXHEHUH, KOH-

TPOJIbHBIN TECT

3. Pa3sHOBUIHOCTH KoncnekrupoBanue 26 Koncnekr yueOHOM 1

JIETIOBBIX TTHCEM TI0 y4yeOHOI M CIpaBOYHOM JH- CIIPaBOYHOM JINTEpA-

TEMATHYECKOMY TepaTypbl, BBHINOJIHEHHUE Tpe- TYpBbI, BHITIOJTHEHHUE

PU3HAKY HUPOBOYHBIX  YIPaXXHEHU, TPEHUPOBOYHBIX
MOJIFOTOBKA K KOHTPOJIBHOMY yIpaXHEHUH, KOH-
TECTy TPOJIBHBIN TECT

4. S3bIk U cTUb K- KoHncnektuposanue 26 Koncnekt yueOHOM 1

JIOBOT'O IUCHMA. y4eOHOM M CIIpaBOYHOM JIH- CIIPaBOYHOM JIUTEPA-
TEpaTypbl, BBINOJIHEHHUE Tpe- TYPBI, BBITIOJTHEHUE
HUPOBOYHBIX  YHPaXXHEHU, TPEHUPOBOYHBIX
MOJITOTOBKA K KOHTPOJIBHOMY YIPaXHEHU, KOH-
TECTY TPOJIBHBIN TECT

5. CocraBieHue TeEK- KoHncnektuposanue 26 Koncnekt yueOHOM 1

CTa JIeJIOBOTO MUChMa | y4eOHOM W CHpPaBOYHOU JIH- CIIPaBOYHOM JIUTEPA-
TEpaTypbl, BBINOJIHEHHUE Tpe- TYPBbI, BHITIOJTHEHHUE
HUPOBOYHBIX  YIpPaXHEHUI, TPEHUPOBOYHBIX
MOJITOTOBKA K KOHTPOJIBHOMY yIpaXHEHUH, KOH-
TECTY TPOJIBHBIN TECT

6. TpeboBaHus K u3- Koncnektuposanue 26 Koncnekr yueOHOM 1

TOTOBJICHUIO MHCEM C | y4eOHOW W CHpPaBOYHOU JIH- CIIPaBOYHOM JIUTEPA-

MIOMOLIbI0  KOMIIBIO- | TEPATypHhl, BBIIIOJIHEHUE TpE- TYPBbI, BHITIOJTHEHHUE

TEPHON TEXHUKH HUPOBOYHBIX  YIpPaXHEHUI, TPEHUPOBOYHBIX
MOJITOTOBKA K KOHTPOJIBHOMY yIpaXHEHUH, KOH-
TECTY TPOJIBHBIN TECT

Hroro no nucum- 136 IIpomexyTouHbBIH

IJIMHE

KOHTPOJIb — 3a46T

Y4eOHo-MeToauuecKoe 00ecreueHne CaMOCTOSATEIbHOW pabOThI CTYAEHTOB PaccMOT-
pero B YMK 1o aucuuminee, MpeACcTaBICHHOM Ha 00pa30BaTeIbHOM MOpTAIe.




7. OueHOYHbIE CPeICTBA /I MPOBeAeHHs POMEKYTOUYHOM aTTecTaAlluN

a) H.TIaHI/IpyeMbIe pe3yJabTaThbl oﬁyqe}mﬂ H OLICHOYHBIC CpeaACTBA AJIsl IPOBECACHUSA l'[pOMe)KyTO‘IHOi/i arrecramum.

CTpyKTYpHBIH 3JIEMEHT
KOMIIETEHIIUH

[Tnanupyemsble pe3yabTaThl 00yue-
HHUS

OneHouHbIe CpeCTBA

OK-5 CriocoOHOCTh K KOMMYHUKAIIUU B YCTHOM M MUCbMEHHOM (popMax Ha pyCCKOM M MHOCTPAHHOM SI3BbIKAX AJIS PEIICHUs 3a7a4 MEKIUNYHOCTHOTO U
MEKKYJIBbTYPHOTO B3aUMOJEHCTBUSA

3HaTh

OCHOBHBIC OMPEACIICHUS U MOHATHS,
CBSI3aHHBIE C KOMMYHUKAIMEH B yCT-
HOM M MHCbMEHHOH (hopMax Ha pyc-
CKOM S3BIKE JUISl pPEIIeHUus 3ajady
MEXJIMYHOCTHOTO U MEXKYJIbTYpPHO-
IO B3aMMOJICHICTBUS

Ilepeuensv 6onpocosé k 3auémy:
1. Buasl 1e0BOM EPENUCKH.
2. TpeboBaHMsI K 0POPMIICHHIO JICIOBBIX ITHUCEM.
3. Pa3HOBHIHOCTH JIENTOBBIX MTUCEM IO TEMATUIECKOMY IPU3HAKY.
4. SI3BIK U CTWJIb JEJIOBOTO MHUCHMA.
5. CocraBieHue TeKCTa JIeJI0BOTO MUChMA.
6. TpeOoBaHMS K U3TOTOBJIECHHIO MUCEM C TIOMOIIBIO KOMITBIOTEPHON TEXHUKH.
Tecmur:
1. BeiGepute BepHOE NpojoKeHUe (pasbl: DrekmpoHHas 0enosdas nepe-
nucKa...
a) sBisercs Oosiee HehopMaNbHBIM CIOCOOOM OOIIEHHUs, YeM Tpa-
TUITMOHHAST «OyMaXKHas»;
6) TpeOyeT cobmroaeHus1 OOJIBIIMHCTBA MPABUI TPAJAULIUOHHON «Oy-
MayKHON» ITEPENNCKH;
B) HOJHOCTBIO OTJIMYACTCA OT TPAAULIMOHHOM «OyMakHOM» mepe-
TTUCKH;
I') UCIONB3YeTCs Ui TyONHMPOBaHUS TPATUIMOHHON «OyMakKHOM»
MIEPETUCKH.

2. B KakoM IyHKTE€ yKa3aH KOPPEKTHBIN 3arojIoBOK K TEKCTY IMPETEH3HOH-
HOTo nucbma’?

a) O mpereH3uu O JIOroBOpy MocTaBkM ToBapa oT 23.05.2015
Ne 234,




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

6) O mpereH3uu 1o AOTOBOPY;
B) [IpereH3us o HECOOI0JEHUN YCIOBUH 10r0BOPA;
r) O mpereHsun mno JoroBopy mnocraBku ToBapa Ne234 or
23.05.2015.
3. B xakoM nopsake ciieayeT HalpaBiIsaTh NHCbMa IPETEH3MOHHOTO Xapak-
Tepa?
a) MUChbMO-TpeOOBaHUE, MTUCEMO-HATOMUHAHUE, PEKJIAMAIIHS;
0) N1CbMO-HAaIIOMUHAHKE, TUCbMO-TPeOOBaHUE, peKIaMalys;
B) IPETEH3MOHHOE IHCHbMO, [HUCBMO-TpEOOBaHUE, IHCHMO-
HallOMUHAHUE;
I') OPAJIOK HE UMEET 3HAYECHHUS.
4. YkaxuTe BUJ NHMCbMa, OTHOCAIIMICS HE TOH TIpymie IO LeJIeBOMY
HA3HAYEHUIO, YTO OCTAJIbHBIE BUJIBI:
a) MUCbMO-TpeOOBaHUE;
0) MUCHbMO-0TKa3;
B) MHCHMO-COTJIACHE;
I') IUCbMO-TIOATBEPKICHHUE.
5. B kakoM U3 Ha3BaHHBIX BHUJOB MUCEM OTMETKA O HAJMYUU MPUIIOKEHUS
ABJIsIETCA 0053aTEIbHBIM PEKBU3UTOM?
a) MIChMO-U3BEILICHNUE;
0) mrcbMO-0J1aroJapHOCTh;
B) PEKOMEHATEeIbHOE MHCHhMO;
T') COMPOBOIUTENIEHOE MTUCHMO.

YMeTs:

pacrio3HaBaTh MO o0pa3iy 3¢dek-
TUBHbIE U HE3(PPEKTUBHBIE CITOCOOBI
peleHus 3a/1a4 MEXJIMYHOCTHOTO U
MEKKYJIBTYPHOTO B3aWMOJICHCTBHS B

Ilpakmuueckoe 3ad0anue Ne 1.

33.IlaHI/Ie BBITIOJIHACTCS MO ACJIOBBIM IMUCbMaM, MPCEACTABJICHHBIM B ITPUIIO-
KEHUU. CTy,IIeHT JOJIKEH BBI6paTI) IATh IMHUCEM B COOTBETCTBUHU C ICPBBIMH IIA-
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[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

MpoLEecce KOMMYHUKAMA B YCTHOM
U MHCbMEHHOH opmax Ha pPycCKOM
A3bIKE

THIO OyKBaMH cBOeH (hammmu:

Hanpumep, ecniu pamunust Anoxuna, Hy*HO B3ATh IUCbMa O] HOMEPaMHM:
1 (a), 15 (1), 16 (0), 23 (x), 10 (u). [Ipu moBTOpeHNM OYKB, CIEAYET B3STh MHCH-
Ma, COOTBETCTBYIOIME IIECTON U mocieayomuM 0ykBam ¢amminu. Eciu B da-
MWJIMHM MEHee NATH OyKB (MSITH pa3iMyuHbIX OYKB), CII€yET B3SITh MHCbMa, COOT-
BETCTBYIOIIKME OyKBaM UMEHH (M/WJIM OTYECTBA) CTYACHTA.

[Tpoananu3upoBaTh Kaxa0€ U3 MHCEM IO IMYHKTaM:

1. Onpenenuts BUJ MUCHMA IO PA3TUIHBIM KIacCH(DHUKAIISIM.

2. Wcxopns u3 BUAa MUCbMa, clienaTh ero (GopMyIIsIpHbIN aHaIH3:

a) TPOaHaIU3UPOBATh OJAHK MUChMa HA COOTBETCTBHE PEKOMEHIAIUSM
I'OCT P 6.30-2003;

0) mMpoaHaIM3UPOBATh HATMYHE U MPABMIIBHOCTH O(OPMIICHHS BCEX HEOO-
XOJUMBIX B J1ejoBoM mucbMe pekBU3UTOB (cM. [[OCT P 6.30-2003). [Ipu otcyt-
CTBUU TOTO WJIM MHOTO PEKBHU3UTA CIEAYyeT MPOKOMMEHTHPOBATh €ro HEOOXO0au-
MOCTb JUIsl JAHHOTO BUJA IMChMA M, €CIIM 3TOT PEKBU3UT HYKEH, MPEIJIOKUTh Ba-
pHaHT ero opOopMIICHHUS;

B) yKa3aTh PEKBU3UTHI, yIIOTPEOICHNE KOTOPHIX 00YCIOBIECHO BHIOM JaH-
HOT'O NMHUCHMA.

Pe3ynbrarel paboThl MOXHO OOPMUTH B BHJIE€ TAOIULI.

Ilpaxmuueckoe 3a0anue No 2
1. Haiitn B nucemax, MpeICTaBIEHHBIX B NPUJIOKEHUH, WIM B CBOUX Jie-
JIOBBIX MHUCHhMaX (CKaH-KOIMUHU KOTOPBIX TOJKHBI OBITH MPUKPEIITIEHBI K paboTe) He
MeHee 10 TUHTBUCTHYECKUX OIMOOK Pa3HbIX THUIIOB.

2. Beinucats (pparMeHTHI MUceM, coJieprKallue OMMnoKy.

3. OxapakTepu3oBaTh OIIHOKY.




CTpyKTYpHBIN 2JIEMEHT

[Inanupyemsble pe3yibTaTsl 00yye-

O1neHOYHBIC CPEACTBA

KOMIICTCHITHH HUS
4. ITpeyIoKUTh UCIIPABIICHHBIN BapHAHT (POPMYITHPOBKH.
Pesynbrat paboThl MOXKHO OPOPMHUTH B BHC TAOTHUIIBI.
Bnanets: MPAKTUYECKUMH HaBBIKAMH PEIICHUS Konmponvnasa paboma

3aJa4 MEXJIMYHOCTHOTO M MEXKKYJIb-
TYPHOI'O B3aMMOJICHCTBHS B MPOLEC-
c€ KOMMYHHMKallM{ B YCTHOM U MHCh-
MEHHOH (popMax Ha PyCCKOM SI3BIKE
o oopasiy

BeiOpatk Tpu nucbMa U3 TeX, YTO HE aHAIM3UPOBAIUCH IPH BBIITOJIHEHUN
IIPAKTUYECKUX 3a7aHuil (yKa3aTb HOMEpa MUCEM) U B35Th /IBa CBOMX (CKaHBI MHU-
CeM IPUIOXKUTH K paboTe). MOXKHO BBINOJIHUTH PabOTy TOJIBKO Ha NMPUMEPE CBO-
UX MUCEM, HO BCETO JOJDKHO OBITh MPOAHAIM3UPOBAHO NMATH MHUceM (B TOM YHCIIE
U 3JIEKTPOHHBIX ), OTHOCSIIIUXCS K Pa3HBIM I'PYIIIaM I10 1IeJI€BOMY Ha3HAYECHHUIO.

[Tpoananu3upoBaTh Ka)xa0€ U3 MUCEM OTJIEIBHO MO MyHKTaM:

1. OmpenenuTh BUA NMCbMA IO PA3IUYHBIM KJIacCU(PUKALIUSIM.

2. Micxons w3 BUAA MUCbMa, CIIeNaTh ero (hOpMYIISIpHBIN aHaIu3:

a) MpoaHaJU3UpoBaTh OJAHK MHCbMa Ha COOTBETCTBHE PEKOMEHIALUAM
['OCT P 6.30-2003;

0) mpoaHaIM3UPOBaTh HAIMYKME U MPABUWIBHOCTh 0(OPMIIEHHS BCEX HEOO-
XOJMMBIX B JIeJI0BOM nucbme pekBu3nutoB (cm. TOCT P 6.30-2003);

B) yKa3aTb PEKBU3UTHI, yIIOTPEOICHHE KOTOPBIX 00YCIOBIEHO BUJIOM JIaH-
HOTO MTUCHMA.

3. IlpoBectu copeprkaTesIbHbIN aHAIN3 MUChMA.

a) IPOaHAJIM3UPOBATH 3ar0JOBOK K TEKCTY MUChMa:

— €CJIM 3arojIoBOK €CTh, 0XapaKTEPH30BaTh €ro CoAepKaTeNbHY0 U pop-
MaJIbHYI0 KOPPEKTHOCTH;

— €CIIM 3arojIoBKa HET, C(OPMYJIMPOBATH 3ar0JIOBOK B COOTBETCTBHH C CO-
JIepKaHUEeM TEKCTa;

0) BBIIMCATH S3BIKOBBIC KJIMIIE, COOTBETCTBYIOUINE JAaHHOMY BHUJY MUCH-
Ma;

B) MPOAHAIN3UPOBATH KOPPEKTHOCTH TEKCTA MUCHhMA:

— BBISIBUTH BCE BHJIBI HEJJOYETOB B TEKCTE (CMBICIOBBIE HETOYHOCTH, M3-
OBITOYHOCTD WJIM HEJIOCKa3aHHOCTb, PA3HOTO poJia OIIMOKH U TakK Jajee);

— OOBSICHHTH UX;
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— IIPEUIOKHUTH UCIIPABJIICHHBIN BapuaHT (OPMYITUPOBKH.
4. CocTaBuTh UCHPABICHHBIA BApPUAHT KaXKJOTO MMCHMA.

OK-7 CrtocoOGHOCT K CamM00]

praHu3alu U caMoo6pa30BaHmo

3HaTe

OCHOBHBIC HMCTOYHUKH TOJTyYEHUS
“H(pOpMaIUY 10 TUCIHUILIUHE

Ilepeuens 6onpocos K 3auémy:
1. Buap! aenoBoi nepenucKu.
2. TpeboBanus k 0HOPMIICHHIO JECIOBBIX ITHCEM.
3. Pa3HOBHUHOCTH JETOBBIX MUCEM IO TEMAaTHUYECKOMY MPU3HAKY.
4. SI3BIK ¥ CTWJIb JIEJIOBOTO MHUCHhMA.
5. CocTaBieHue TEKCTa J1eJI0BOr0 MUChMa.
6. TpeboBaHMsI K U3TOTOBJIEHUIO [TUCEM C ITOMOILIBIO KOMIIBIOTEPHOU TEXHUKHU.
Tecmoegvie éonpocel:
6. Kakoii B1 A€JI0BOT0 MUCHEMa OTHOCHTCS K MUCbMaM-OTBETaM?
a) MUCHbMO-0J1aro1apHOCTh,
0) MUCHbMO-TIOATBEPKICHUE,
B) peKOMEHAAaTeIbHOE MUCHMO,
T') IUCbMO-TIpUTJIAIIICHHE.
7. YKaxuTe BUJ MHCbMa, B KOTOPOM JOIYCTUMO HCIOJIb30BaTh 3JEMEHTHI
rpauueckoro ykpamieHus:
a) MUCHbMO-0J1aro1apHOCTh,
0) MUCHMO-TIO3/IpaBIICHUE,
B) peKOMEHATeNbHOE MHUCHMO,
I') IHCbMO-3aKa3.
8. Ilpu odopmieHNN KaKOro/KakKuX PEKBH3UTOB JEIOBOTO MUChMa HYXKHO
cO0JTII01aTh HOPMBI PYCCKOTO JIUTEPATYPHOTO SI3bIKA?
a) HAaMMEHOBaHKE OpTraHU3allnH,
0) cripaBOYHBIC TaHHBIE 00 OpraHU3aINH,
B) TEKCT,
T) pu 0(hOPMIICHUH BCEX Ha3BaHHBIX PEKBU3UTOB.




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

9. Kakoii peKBH3UT MOXKET OTCYTCTBOBATH B TPAJAULIMOHHOM «OYMa)KHOM»
JIEJIOBOM MHCbME, HO 0053aTelIbHO JOJKEH ObITh 0(OPMIICH B 3JIEKTPOHHOM Jie-
JIOBOM MHChME?

a) 3aroJIOBOK K TEKCTY TOKYMEHTA;
0) TekcT;

B) OTMETKA O HAJIHYUU MPUTIOKEHUS;
I') MOJIHUCH.

10. OTcyTCTBHE KAaKOTO PEKBHU3UTA OTJIMYAET (GOPMYISp JIEIOBOrO MUChMa

0T (OPMYJIISIPOB IPYTHUX BHIIOB TOKYMEHTOB?
a) HaMMEHOBaHHE OpraHu3alluHy,
0) HauMEHOBaHME BUJIA IOKYMEHTA,
B) ajpecar,
') OTMETKA O HAJTMYWHU TPUIIOKEHUSI.

11. B KkakoM MyHKTE yKa3aHO KOPpPEKTHOe 0(OpMIIEHHE ITOUYTOBOIO ajapeca
OopraHu3aIuu?

a) 455000, Yensbunckas o6u., 1. Marauroropcek, mp. Jlenuna, 38;
0) nip. Jlennna, 38, r. MarHuTOropck;

B) np. Jlenuna, 38, r. Marautoropck, YensOunckas 06:1., 455000;
r) np. Jlenuna 38 r. Marauroropck Yensounckas o06:1. 455000.

12. Yxaxure BepHYIO (HOPMYITUPOBKY 3arojOBKa K TEKCTY JEJIOBOTO MHUCh-
Ma:

a) O mpeoxkeHnu yciryr mo odpopmiieHHuro oduca;
6) Ycnyru o opopmiieHHuo opuca;

B) O npeioxKeHnu yciyr;

r) Pexnamuoe nmpeiosxeHue.

13. Kakoe u3 yTBEep:K/IeHUI He COOTBETCTBYET HOpMaM O(OpMIIEHHUs 3aro-
JIOBKA K TEKCTY JI€JI0BOT0 Muchma?

a) MUueTcs ¢ O0IbIION OYKBBHI,
0) 3aKJIF0YaeTCs B KaBbIUKH,
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B) JIOJDKEH OBITh KPATKUM M TOYHBIM,
T) nuImeTcs 0e3 TOYKU B KOHIIE.

YMmers

CaMOCTOSITENILHO TONTy4arh HH)OP-
MAIIMIO M3 OCHOBHBIX UCTOYHUKOB TIO
JUCHUITIINHEC

Ilpakmuueckoe 3a0anue Ne 1:

3aaHue BBIIOJIHSAETCS IO JIEJIOBBIM IUChbMaM, MPEJICTABIEHHBIM B IIPUJIO-
xeHUU. CTyJeHT JOJDKEH BbIOpaTh MATh MHCEM B COOTBETCTBUM C IEPBBIMH IIsi-
THIO OyKBaMH cBoel (hammimu:

Hanpuwmep, ecniu pamunust Anoxuna, Hy*HO B3ATh MUCbMa MOJI HOMEPaMHU:
1 (a), 15 (1), 16 (0), 23 (x), 10 (u). [Ipn moBTOPEHNH OYKB, CIEIYET B3SITH UCH-
Ma, COOTBETCTBYIOIME IIECTON U mocieayomuM 0yksam ¢amminu. Eciu B da-
MUJIMHM MEHee MATH OyKB (MSITH pa3iMyHbIX OYKB), CII€YyeT B3SITh MHUCbMa, COOT-
BETCTBYIOIIME OyKBaM UMEHHU (M/UJIM OTUECTBA) CTY/IEHTA.

ITpoananu3upoBaTh KaXx10€ U3 MUCEM IO ITYHKTaM:

1. Onpenenuth BUJ NHCbMA MO PA3TUYHBIM KIacCU(PUKAIUAM.

2. Vcxons U3 BUJIa MMCbMa, CAETIaTh €ro (OopMyIISIpHBIN aHaIH3:

a) TPOaHaTU3UPOBaTh OJAHK MUChMa HAa COOTBETCTBUE PEKOMEHIAIUSIM
I'OCT P 6.30-2003;

0) mpoaHanM3UpOBaTh HAIWYNE U NMPABUIBHOCTH 0QOPMIIEHHS BCEX HEOO-
XOJUMBIX B J1ej10BoM mucbMe pekBU3UTOB (cM. [[OCT P 6.30-2003). [Ipu otcyt-
CTBUHU TOTO WJIM MHOTO PEKBHU3UTA CIEAYyeT MPOKOMMEHTHPOBATh €ro HEOOXO0au-
MOCTb JUIsl JAHHOTO BUJa MCbMa M, €CJIHM 3TOT PEKBU3HUT HY)KEH, IPEIOKUTH Ba-
pHaHT ero o(pOopMIICHHUS;

B) yKa3aTb PEeKBU3UTHI, yIIOTPEOICHHE KOTOPBIX 00YCIOBIEHO BUJIOM JIaH-
HOTO MHCHMaA.

PesynpTarsl paboThl MOKHO O)OPMUTH B BUJIE TAOIHII.
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Ilpakmuueckoe 3a0anue Ne 2
1. Haiitu B muchmax, mpeaCcTaBICHHBIX B NMPUJIOKEHUH, UITH B CBOUX Je-
JIOBBIX MHCbMaX (CKaH-KOMUHU KOTOPBIX JOJDKHBI OBITh MPUKPETIJICHBI K paboTe) He
MeHee 10 TUHrBUCTUYECKUX OMIMOOK Pa3HbIX TUIIOB.

2. BeinucaTh (pparMeHTHI MUCeM, COJIEpIKAIIUE OIIHOKY.
3. OxapakTepu3oBaTh OIINOKY.
4. ITpeay1oKUTh UCIIPABIICHHBIN BAPHAHT (POPMYITUPOBKH.

PesynpTar paboThl MOKHO O(OPMHTH B BU/IE TAOIHIIBI.

Bnaners

HaBBIKAMHU PEIICHHS 331a4 B 00JIaCTH
CaMOOpraHu3ali U caMoo0pa3oBa-
HUS TI0 00pasiy

Koumponvnasa paboma

Br1OpaTh Tpu mucbMa U3 T€X, YTO HE aHAIM3UPOBAIMCH IIPU BBINOJIHEHUN
MPAKTUYECKUX 3aJaHuii (YKa3aTh HOMEpa MHUCEM) U B3STh JIBa CBOMX (CKaHBI MHU-
CeM MPUIOXKHUTH K padore). MOXKHO BBITTOJIHUTH PabOTy TOJIBKO Ha TIPUMEPE CBO-
UX MHCEM, HO BCETO JOJDKHO OBITh IPOAHAIU3UPOBAHO NATH MUceM (B TOM YHCIIE
Y 3JIEKTPOHHBIX ), OTHOCSIIUXCS K pa3HbIM IPYIIaM M0 LEeIeBOMY Ha3HAYEHHUIO.

[Ipoananu3upoBaTh KaxAa0€ U3 MUCEM OTIEIBHO MO MYHKTAM:

1. Onpenenuth BUJ NHCbMA MO PA3TUYHBIM KJIACCUPUKAUAM.

2. Wcxops u3 BUAA MUCbMa, clienarh ero (hopMyIsIpHbII aHaIu3:

a) TPOaHaTU3UPOBaTh OJJAHK MUChMa HAa COOTBETCTBUE PEKOMEHIAIUSM
I'OCT P 6.30-2003;

0) mpoaHanU3UPOBaTh HAIUYUE U MPABUIBHOCTh 0(OPMIICHHS BCEX HEOO-
XOJMMBIX B JIeJIoBOM muchbMe pekBu3uToB (cMm. TOCT P 6.30-2003);

B) yKa3aTh PEKBU3UTHI, yIIOTPEOICHNE KOTOPHIX 00YCIOBIECHO BUIOM JaH-
HOT'O NMHUCHMA.

3. IlpoBectu comepkaTeNIbHbIN aHAIN3 TUCHMA.

a) MPOaHaIN3UPOBAThH 3ar0JIOBOK K TEKCTY MUChMA!

— €CJIM 3aroJIOBOK €CTh, OXapaKTepH30BaTh €ro COojepk aTelbHYI0 U Gop-
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MaJIbHYIO0 KOPPEKTHOCTb;

— €CJIU 3aroj0BKa HET, C(OPMYJIMPOBATH 3ar0JOBOK B COOTBETCTBHHM C CO-
JIEp’KaHUEM TEKCTa;

0) BBINUCATH S3BIKOBBIC KJIMIIE, COOTBETCTBYIONINE JaHHOMY BUJY HHCh-
Ma;

B) IPOAHAIN3UPOBATH KOPPEKTHOCTh TEKCTA MUChMA:

— BBISIBUTH BCE BUJbl HEJJOUETOB B TEKCTE (CMBICIOBBIE HETOUHOCTH, U3-
OBITOYHOCTb MJIM HEJIOCKa3aHHOCTb, PA3HOTO poJia OIIMOKH U TakK Jajee);

— OOBSCHHTD HX;

— NPEAJIOKUTH UCIIPABICHHBIM BapUaHT (POPMYIUPOBKH.

4. CocTaBUTh UCHPABICHHBIA BapUAHT Ka)KJOTO [TMChMA.

T1K-11 Bnanenue HaBbIKaMU

pedeprpoBaHus U aHHOTUPOBAHUS HAYYHOM JINTEPATYpbl, HAaBbIKaMH PEAAKTOPCKOM pabOThI

3HaTh

OCHOBHBIE MOHATHS pedeprupoBaHUs
Y aHHOTUPOBAHUS HAYIHOU JTUTEpa-
TYpBI U IPUHIIMUITBI PEJAKTOPCKOM
paboThl

Ilepeuens 6onpocos K 3auémy:
1. Buap! Ae10BOM NEPENUCKHU.
2. TpeboBaHust K 0POPMIICHHIO JICIOBBIX ITHUCEM.
3. Pa3HOBHHOCTH ETIOBBIX MMHCEM IO TEMAaTHUYECKOMY IIPU3HAKY.
4. SI3bIK ¥ CTUJIb IETIOBOTO IUCHMA.
5. CocTaBieHne TeKCTa J1€JI0BOr0 MUChMa.
6. TpeOoBaHMS K U3TOTOBJIECHHIO MMUCEM C TIOMOIIBIO KOMIBIOTEPHON TEXHUKH.
Tecmoewie éonpocwi:
14. Vkaxure BapuaHT HaNMCaHUs AAThl JEIOBOTO NHCHbMAa, HE COOTBET-
ctBytonmii pekomeHaanusm [OCT P 6.30-2003:
a) 22.06.2016 .,
0) 22.06.2016;
B) 22 utons 2016 1.;
r) 22 utons 2016 rona.
15. YUem nucbMO-TIpe/IOKEHHE OTIINYAETCS OT PEKJIaMHOTO MruchMa?
a) CoJIepKUT MHPOpMaIKIo 00 OpraHu3alMu-aBTOpPe,
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0) COep>KUT KOHKPETHBIE YCIIOBHSI CACIKH,
B) pacchlIaeTCsl HECKOJIBKUM ajipecaTam,
T') COICPKUT WH(OPMAIIHIO O TOBApE.

16. Kakoif u3 BHJIOB JIEJIOBOM MEPENUCKH UMEET SI3BIKOBBIE OCOOCHHOCTH,

OTJIMYAIOIIKE €TI0 OT APYTUX BUI0B?
a) renedoHorpamMma,
0) JIEKTPOHHOE MHUCHMO,
B) TeJerpaMma,
r) hakcorpamma.

17. B xakoM MyHKTE€ MepedyrClIeHbl MUChMa, OTHOCAIIUECS K Pa3HBIM Kiac-

CU(UKAMOHHBIM TPYIIIAM:
a) MUCHbMO-COOOIICHHE, MTUCHEMO-TIPUTIIAIICHUE;
0) BxoJslee MUCbMO, UCXOIAIIEE MUChMO;
B) HHUIIMATUBHOE MHCHMO, MUCbMO-OTBET;
I') IUCbMO, TpeOyroliee 0TBETa; MMCbMO-HAIIOMUHAHUE.

18. [IncbmMoO Kakoro Buja MO LI€JIEBOMY HAa3HAUYEHHIO CJIEAYET COCTaBUTH B
CUTYallUU CUCTEMAaTHYECKOIr0 HapylIeHUs AeOBBIM MAPTHEPOM YCIOBHM JOrOBO-
pa ¥ UTHOPUPOBAHUS MIPEIBITYIINX OOpaLCHUIT?

a) MUCbMO-TpeOOBaHNE,

0) MpeTEeH3MOHHOE TTUCHEMO,
B) MHCHMO-3aIIPOC,

I') MUCbMO-U3BUHEHHE.

19. Kakoe u3 npusaraTeJbHbIX HEYMECTHO B OOpalIeHUIX MPHU JEeIOBOM Iie-
penucke?

a) rIy00KOyBaKaeMBIH,
0) MHOTOyBaKaeMblii,

B) JIOPOTOH,




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

T') BCE Ha3BaHHBIC NIpUJIaraTelbHbIC.
20. YKaxxuTe 2JIEMEHT, He BXOSIINUN B CITY)KEOHYIO 4acTh TEKCTa MUChMA:
a) oOpaieHue,
0) nmua-ab3ar,
B) 3aroJIOBOK K TEKCTY,
T') 3aKJII0UUTEIbHAsE POpMyJsIa BEXKIMBOCTH.

21. BoibepuTe (pa3y, KOTOpast COOTBETCTBYET STUUECKHM HOpMaM JeI0BOM
MEPENUCKH:

a) Cpo4yHO OTBETHTE,
0) [IpocuM BHUMATENIbHO U3YyYUTh HAlllE TPEUI0KEHHE,
B) 3apaHee OyiarofapHsl,

r) [IpocuM coobmuTh 0 pe3ynpratax nposepku 10 15.09.2016.

22. Kako#t »neMeHT He OTHOCHTCS K CIY>)KEOHOW YacTH TEKCTa JIeJI0BOTO
nucpma?
a) oOparexue,
0) nmua-ab3ar,
B) 3aKJIIOYUTENbHAS (hOpPMYyJia BEKITUBOCTH,
T') OTMETKA O HAIUYUU MPUITOKESHHUS.

VYMmers:

U3BJIEKATh M3 HAay4HOH JHUTEpaTyphl
3aJJaHHYI0 HH()OPMALIUIO

Ilpakmuueckoe 3a0anue Ne 1:

3aaHue BBIMOJIHSAETCS O JIEJIOBBIM MUChbMaM, MPEJCTaBIEHHBIM B MPUIIO-
xeHuu. CTyJeHT JOJDKEH BhIOpaTh MSATh MHUCEM B COOTBETCTBUH C MEPBBIMH IIsi-
ThIO OyKBaMU cBoel (haMuInu:
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Hanpuwmep, eciu pamunust Anoxuna, Hy*HO B35ATh IUCbMa 0] HOMEPAMHU:
1 (a), 15 (1), 16 (0), 23 (x), 10 (u). [Ipu moBTOpEHNU OYKB, CIEAYET B3STh MHCH-
Ma, COOTBETCTBYIOIME IIECTON U mocieayomuM 0yksam ¢amminu. Eciu B da-
MWJIMHM MEHee NATH OyKB (TSTH pa3iIMyYHbIX OYKB), CIE€IYET B3STh MHCbMA, COOT-
BETCTBYIOIIKME OyKBaM UMEHH (M/WJIM OTYECTBA) CTYACHTA.

[Tpoananu3upoBaTh Kaxa0€ U3 MHCEM IO IMyHKTaM:

1. OnpenenuTs BUA NHCHMA 110 Pa3IMYHBIM KJIacCU(UKAIISIM.

2. Ucxons u3 BuAa MUChbMa, clienath ero GOpMyIIsIpHBII aHalu3:

a) TPOaHaIU3UPOBATh OJAHK MUChMa HA COOTBETCTBHE PEKOMEHIAIUSM
I'OCT P 6.30-2003;

0) mMpoaHaTM3MPOBATh HATMYHE U MPABMIIBHOCTH O(OPMIICHHS BCEX HEOO-
XOJUMBIX B J1ej0BoM mucbMe pekBU3UTOB (cM. [[OCT P 6.30-2003). [Ipu otcyt-
CTBUHU TOTO WJIM MHOTO PEKBHU3UTA CIEAYET MPOKOMMEHTHUPOBATH €ro HeoOX0oIu-
MOCTb JUIsl JAaHHOTO BUJa IIMCbMa M, €CIIM 3TOT PEKBU3UT HYKEH, IIPEIUIOKUTH Ba-
pHaHT ero 0pOopMIICHHUS;

B) yKa3aTb PEKBU3UTHI, yIIOTPEOICHHE KOTOPBIX 00YCIOBIEHO BUJIOM JIaH-
HOTO NMHCHMa.

Pe3ynbrarhl paboThl MOXKHO OOPMUTH B BHJIE€ TAOIUL.

Ilpakmuueckoe 3a0anue Ne 2
1. Haiitn B nucemax, IpeICTaBIECHHBIX B NPUJIOKEHUH, WIM B CBOUX Jie-
JIOBBIX MHUCHhMaXx (CKaH-KOIUHU KOTOPBIX TOJKHBI OBITH MPUKPEIITIEHBI K paboTe) He
MeHee 10 TUHrBUCTHYECKUX OIIMOOK Pa3HbIX THUIIOB.

2. BeimmcaTth (hparMeHTHI MUCEM, COJIEPIKAIIIE OLTHOKY.
3. OxapakTepHu30BaTh OMIAOKY.

4. IlpeasioxXuTh UCIIPABICHHBIN BapHAHT (POPMYIUPOBKH.




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

Pesynbrar paboThl MOXXKHO OPOPMHUTH B BHI€ TAOTHUIIBI.

Bnaners:

HaBBIKAMU COCTaBIICHHS pedepaToB
¥ aHHOTALMH HAay4YHOH JHMTEpaTypshl
U BEJICHUS PEAAKTOPCKON paboThI 1O
o0pa3zity

Konmponvnas paboma

BeiOpatk Tpu nucbMa U3 Te€X, YTO HE aHAJIM3UPOBAIUCH IIPH BBIITOJHEHUN
IIPAKTUYECKUX 3a7aHuil (yKa3aTb HOMEpa MUCEM) U B35Th /IBa CBOMX (CKaHBI MHU-
CeM IPUIOXKUTH K paboTe). MOXKHO BBINOJIHUTH PabOTy TOJIBKO Ha NMPUMEPE CBO-
UX MHUCEM, HO BCETO JOJDKHO OBITh MPOAHATIM3UPOBAHO NATH MHceM (B TOM YHCIIE
U 3JIEKTPOHHBIX ), OTHOCSIIMXCS K Pa3HBIM I'PYIIIaM I10 11€JI€BOMY Ha3HAYECHHUIO.

[Tpoananu3upoBaTh Ka)xa0€ U3 MUCEM OTJIEIBHO MO MyHKTaM:

1. OmpenenuTh BUA NMCbMA IO PA3IUYHBIM KJIacCU(PUKALIUSIM.

2. Micxons w3 BUAA MUCbMa, CIIeNaTh ero (hOpMYIISIpHBIN aHaIu3:

a) MpoaHaJU3UpoBaTh OJAHK MHCbMa Ha COOTBETCTBHE PEKOMEHAAIUSAM
['OCT P 6.30-2003;

0) mpoaHaIM3UPOBaTh HAIMYKME U MPABUWIBHOCTh 0(OPMIIEHHS BCEX HEOO-
XOJMMBIX B JIeJI0BOM nucbme pekBu3nutoB (cm. TOCT P 6.30-2003);

B) yKa3aTb PEKBU3UTHI, yIIOTPEOICHHE KOTOPBIX 00YCIOBIEHO BUIOM JIaH-
HOTO MTUCHMA.

3. IlpoBectu copeprkaTesIbHbIN aHAIN3 MUChMA.

a) IPOaHAJIM3UPOBATH 3ar0JOBOK K TEKCTY MUChMa:

— €CJIM 3arojIoBOK €CTh, 0XapaKTEPH30BaTh €ro CoAepKaTeNbHY0 U pop-
MaJIbHYI0 KOPPEKTHOCTH;

— €CIIM 3arojIoBKa HET, C(OPMYJIMPOBATH 3ar0JIOBOK B COOTBETCTBHH C CO-
JIepKaHUEeM TEKCTa;

0) BBIIMCATH S3BIKOBBIC KJIMIIE, COOTBETCTBYIOUINE JAaHHOMY BHUJY MUCH-
Ma;

B) MPOAHAIN3UPOBATH KOPPEKTHOCTH TEKCTA MUCHhMA:

— BBISIBUTH BCE BHJIBI HEJJOYETOB B TEKCTE (CMBICIOBBIE HETOYHOCTH, M3-
OBITOYHOCTD WJIM HEJIOCKa3aHHOCTb, PA3HOTO poJia OIIMOKHU U TakK jaajee);

— OOBSICHHUTH UX;




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

— IIPEUIOKHUTH UCIIPABJIICHHBIN BapuaHT (OPMYITUPOBKH.
4. CocTaBuTh UCHPABICHHBIA BApPUAHT KaXKJOTO MMCHMA.

I1K-19 CriocoOHOCTE HCHOJIB30BATh ImpaBujia IOJAIOTOBKH YIIPABJICHYCCKUX NJOKYMCHTOB U BCACHUA HGHOBOﬁ MMEPCIINCKU

3HaTe

OCHOBHBIE  IPaBWJIa  IOATOTOBKH
YIPaBICHYECKUX JTOKYMEHTOB U Be-
JICHUs 1€JI0BOU MTEPEIUCKU

Ilepeuens 6onpocos K 3auémy:
1. Buap! aenoBoOM nepenucKu.
2. TpeboBanus k 0HOPMIICHHIO JECIOBBIX ITHCEM.
3. Pa3HOBUIHOCTH JETOBBIX MHUCEM IO TEMAaTHUYECKOMY MPU3HAKY.
4. SI3BIK U CTWJIB JENIOBOTO MHCHMA.
5. CocTaBiieHue TEKCTa J1eJI0BOr0 MUChMa.
6. TpeboBaHMsI K U3TOTOBJIEHUIO [TUCEM C ITOMOILIBIO KOMIIBIOTEPHOU TEXHUKHU.
Tecmoevie éonpocel:
23. BeiOepute BepHOE yTBEpXkACHUE 00 00palleHNH B J€I0BOM MHUCHME:
a) OOpamenue odopmisieTcs Ha OTIACIBHOW CTPOKE C BOCKJIMIIA-
TEJIbHBIM 3HAKOM,
6) OOparmieHre MOXXeT ObITh OOBEAMHEHO C JUA-a03aleM U OTAeNs-
€TCsI 3aMATOM,
B) OOpariieHue B 1eJIOBOM MUCbME MOXET OTCYTCTBOBATb,
r) Bee yrBepxkaeHust BEpHBI.

24. B xakoM IyHKTe oOparieHne opopMIeHO KOPPEKTHO?

a) YBaxxaemsliit IBan Tpopumosnu!;
0) YBaxxaemas, Anna [letpoBna!;
B) 3apasctByiiTe, iBan Tpopumosuu!;
r) 3apaBcTBYyiiTe yBaxkaemas AHHa [leTpoBHal
25. YKaxuTe BEpHOE YTBEPKACHHUE O 3HAKE MPENMHAHUS I10CIIE 3aKI0YH-
TenbHOU (hopMyIibl BeXXKITUBOCTU C y8asiceHuem:
a) CTaBUTCS TOJIBKO 3aIsTasi;
0) mpaBmia YETKO HE PErJIaMEHTUPYIOT ATOT CIIy4aii;




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

B) HE CTaBUTCS HUKAKOW 3HAK;
I') CTABUTCS TOYKA.
26. Kak npuHsTO nucaTh MECTOUMEHHE 8aui/Baw B 1€II0BOM MUCbME?
a) TOJIBKO C OOJIBIION OYKBBHI;
0) TOJNBKO C MaJICHbKOI OyKBBI;
B) ¢ 0OJIBILION MM MaJeHbKON OYKBBI B 3aBUCHMOCTH OT KOJIMYECTBA
aJipecaros;
r) ¢ 0OJIBIION UM MaeHbKOM OYKBBI IO JKETAHUIO COCTABUTEII.
27. Kakyro W3 3aKIIOYHTENBHBIX (POPMYJ BEKIMBOCTH HE PEKOMEHIIYETCS
UCIIOJIb30BaTh B JICJIOBBIX MUCbMax?
a) C yBaxeHHEM U 0J1aroJJapHOCThIO,
6) C 6:aro1apHOCTBIO;
B) Haneemcst Ha mpoomkeHNe COTPYTHIYECTBA;
r) 3apaHee O6J1aroapuM.

YMmeTs

UCIIOJIb30BaTh MO 00paslly IpaBuiia
MOATOTOBKU YIIPABIEHYECKUX JOKY-
MEHTOB W BEJICHHUS JIEJIOBOM mepe-
MACKHU

Ilpakmuueckoe 3a0anue Ne 1:

3aiaHue BBIMOJIHSAETCS O JIETOBBIM MUChbMaM, MPEJCTABIEHHBIM B MPUIIO-
xeHuU. CTyJeHT JOJDKEH BhIOpaTh MATh MHCEM B COOTBETCTBUM C MEPBBIMU IIsi-
ThIO OyKBaMU CBoeH (haMUIINu:

Hanpuwmep, ecniu pamunust AHoxuna, Hy*HO B35ATh MUChbMa MOJ] HOMEPAMHU:
1 (a), 15 (1), 16 (0), 23 (x), 10 (u). [Ipn moBTOPEHNH OYKB, CIEAYET B3SITH MUCH-
Ma, COOTBETCTBYIOIIME IIECTON U mocieayomuM 0ykBam ¢ammiuu. Eciu B da-
MUJIMHM MeHee NATH OyKB (MSTH pa3iHyuHbIX OYKB), CIE€IyeT B3SITh MHCbMa, COOT-
BETCTBYIOIIME OyKBaM UMEHHU (M/UJIM OTUECTBA) CTY/IEHTA.

ITpoananu3upoBaTh KaXx/10€ U3 MUCEM IO ITYHKTaM:
1. Onpenenuts BUJ MHChbMA MO PA3TUYHBIM KIacCU(PUKAIUAM.
2. Vcxons U3 BUJIa MMCbMa, CAETIaTh €ro OpMYIISIpHBINA aHAJIH3:




CTpyKTYpHBIN 2JIEMEHT

[Inanupyemsble pe3yibTaTsl 00yye-

O1neHOYHBIC CPEACTBA

KOMIIETEHIIUU HUS
a) MpoaHaTU3UpOBaTh OJAaHK MHChMa Ha COOTBETCTBHE PEKOMEHIAIUSM
I'OCT P 6.30-2003;
0) mpoaHaIM3MPOBATh HATMYKME U MPABWIBHOCTH O(OPMIICHHS BCEX HEOO-
XOJUMBIX B AesioBOM nucbMe pekBu3uToB (cM. 'OCT P 6.30-2003). Ilpu otcyt-
CTBHH TOTO WJIM MHOTO PEKBU3HTA CIIEAYET MPOKOMMEHTHPOBATh €ro HEOOXOIH-
MOCTb JJISl JAaHHOTO BUJIa MMMCbMA U, €CJIM 3TOT PEKBU3UT HYXKEH, NIPEJI0KHUTh Ba-
PHAHT ero 0OPMIICHHS;
B) yKa3aTb PEKBU3UTHI, YIIOTPEOICHUE KOTOPBIX 00YCIOBIEHO BUJIOM JIaH-
HOT'O MHUCHMA.
PesynpTarhl paboThl MOXKHO O)OPMUTH B BUJIE TaOJIULL.
Ilpakmuueckoe 3a0anue Ne 2
1. Haiit B nucbMax, IPeNCTABICHHBIX B NIPUJIOKEHUHU, UM B CBOUX Jie-
JIOBBIX MCbMaX (CKaH-KOMUHU KOTOPBIX JOJDKHBI OBITH MPUKPEIUIEHBI K paboTe) He
MeHee 10 TUHIBUCTUYECKUX OIIMOOK Pa3HBIX THUIIOB.
2. BoinucaTh parMeHThl MUCEM, COJIEPKALIUE OLTHOKY.
3. OxapakTepu30BaTh OIIUOKY.
4. IlpennoxuTh UCIPaBICHHBIA BapHaHT (YOPMYIUPOBKHU.
Pe3ynbrar paboThl MOXKHO 0OPMUTH B BUJIE TAOIHIIBI.
Bnagers HaBbIKAMHU HCIOJb30BaHUS MO 00- Konmponsnaa paboma

pasiy MpaBWl IOATOTOBKM YIIPAB-
JICHYCCKHUX IOOKYMCHTOB M BCICHHA
JIeJIOBOM IIEPENUCKU

BeiOpatk Tpu muchbMa M3 TEX, YTO HE aHAIM3UPOBAIUCH MPH BBITOJTHEHUN
MIPAKTUYECKUX 3a7aHuii (YKa3aThb HOMEpa MUCEM) U B3STh JIBa CBOMX (CKaHBI MHU-
CeM NPUWIOXKUTH K paboTe). MOXKHO BBIINOJIHUTH PAOOTY TOJIBKO Ha MPUMEPE CBO-
UX MHCEM, HO BCErO JIOJKHO ObITh IPOAHAIU3UPOBAHO NATH MHUceM (B TOM YHCIIE
U 3JICKTPOHHBIX ), OTHOCSIIIXCS K Pa3HBIM IPYIIaM I10 11eJI€BOMY Ha3HAYECHHUIO.

ITpoananu3upoBaTh Kax10€ U3 MHCEM OTAEIBHO MO MMyHKTaM:




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

1. OnpenenuTh BUA NHCbMA 110 PA3TUYHBIM KJIacCU(DUKAITUSIM.

2. Vcxons U3 BUJa MMCbMa, CAeIaTh €ro GopMyJISIpHBIA aHATIU3:

a) MpoaHaTU3UpOBaTh OJAHK MHChMa Ha COOTBETCTBHE PEKOMEHIAIUSM
I'OCT P 6.30-2003;

0) MpoaHaIM3MPOBATh HATMYKME U MPABMIIBHOCTH O(OPMIICHHS BCEX HEOO-
XOIMMBIX B 1€710BOM mucbMe pekBu3uToB (cm. TOCT P 6.30-2003);

B) yKa3aThb PEKBU3UTHI, YIIOTPEOICHHE KOTOPBHIX O0YCIOBICHO BHIOM JIaH-
HOT'O MUChMA.

3. IlpoBectu copeprkaTeNIbHbIN aHAIN3 TUCHMA.

a) IpOaHaJIM3UPOBATh 3ar0JOBOK K TEKCTY MUChMa:

— €CJIM 3aroJIoBOK €CTb, 0XapaKTepU30BaTh €ro COAEpPKaTeIbHYI0 U (op-
MaJIbHYI0 KOPPEKTHOCTb;

— €CJIM 3arojIoBKa HeT, C(hOpMyJIMpPOBaTh 3ar0JIOBOK B COOTBETCTBUHU C CO-
JIEP/KAaHUEM TEKCTa;

0) BBINKCATH S3BIKOBBIC KJIMIIE, COOTBETCTBYIOIINE JAHHOMY BHUJY MUCH-
Ma;

B) IIpOaHaJIM3UPOBATh KOPPEKTHOCTh TEKCTA MUChMA:

— BBIIBUTH BCE BUJBI HEJOUETOB B TEKCTE (CMBICIOBBIE HETOUHOCTH, U3-
OBITOYHOCTb MJIM HEJIOCKa3aHHOCTb, PA3HOTO poJia OIIMOKH U TakK jaajee);

— OOBSICHHTD HX;

— MPEAJIOKUTH UCTIPABICHHBIM BapuaHT (POPMYIHUPOBKH.

4. CocTaBUTh UCTPABICHHBINA BApPUAHT Ka)KJOTO MUChMA.

I1IK-25 Bnanenue HaBbIKaMU

MOATOTOBKHU YHPABJICHYCCKUX JOKYMCHTOB U BEACHUA JIEI0BOM NIEpCInuCKn

3HaTh

IpaBUiIa MCIIOJIB30BaHMS IO 00pasIly
YIPABJICHYECKUX JOKYMEHTOB U Be-
JIEHUs 1€JI0BOU NEPEIUCKU

Ilepeuens 6onpocos K 3auémy:
1. Buap! AenoBoOi NEPENUCKH.
2. TpebGoBaHus K 0POPMIICHUIO JEIOBBIX MTHUCEM.
3. PazHOBHMIHOCTH IETTOBBIX TUCEM TIO TEMATHYECKOMY MTPU3HAKY.




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

4. SI3bIK ¥ CTUJIb IE€TIOBOIO IMCHMA.
5. CocraBieHue TeKcTa J1eJ10BOro Muchma.
6. TpeOoBaHMs K U3TOTOBJICHHIO MUCEM C TIOMOIIBIO KOMITBIOTEPHON TEXHHUKH.
Tecmoegvie 6onpocwi:
28. B muceMe Kakoro Bujaa (Kakux BHUIOB) MOXET OBITh HCIOJIB30BAHO CIIO-
BO eapanmupyem?
a) rapaHTUIHOE MUCHMO,
0) MUCchbMO-3aKa3,
B) MMCbMO-TIOATBEPKICHHE,
I') BceX Ha3BaHHbBIX BUJIOB.
29. VkaxuTte (pa3y, KOTOpas MOKET ObITh UCIIOJI30BAHA B TEKCTE JIEJI0OBO-
ro nMchMa:
a) brarogapum 3a mpurnamnieHue,
6) Bama npocb0a HEBBINOIHNUMA,
B) [IpumuTe HamM U3BUHEHUS,
r) Tpebyem cpodyHO MpeOCTaBUTh IaHHbIE.
30. B xakoMm nyHKTe Ha3BaHa (ppaza, TUIMYHAA JUI IMCbMa-HallOMUHAHUS?
a) TpebyeM yCTpaHUTh HEMOIAIKH,
0) O6pariaem Baiie BHUMaHue Ha. . .,
B) IIpocum npenocraBuTh nHpOpMaLKIo,
r) braronapum 3a yyactue B KOH(pEpEHIUH.
31. U3 crkonpkux ad3a1ieB MOKET COCTOATh TEKCT IEJIOBOro Nruchbma?
a) U3 OJIHOTO,
0) u3 IBYyX,
B) KOJIMUECTBO ab3a1ieB CTPOro HE perJaMeHTUPOBAHO,
r) u3 Tpéx u boee.
32. B nucbMe Kakoro BUAA MOKET ObITh MCIOJB30BaHO KIIFOYEBOM riaroi
npocum?
a) MUCbMO-TIPOCKh0a,




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

0) MUChMO-3aKas3,

B) MHCHbMO-3aIIPOC,

T') BCeX Ha3BaHHBIX BUJIOB.

33. BeiOepuTe BEepHYIO XapaKTEPUCTHUKY IpaMMaTHYECKON (OpPMBI KITrOYe-
BBIX TJIAr0JIOB, UCIIOJIb3YEMBIX B TEKCTE JISJIOBOTO MTUChMA!

a) U3bSIBUTEIIbHOE HAKIIOHEHHE, HACTOAIIEEe BpeMs, 3-€ JIUIIO, eIUH-
CTBEHHOE YHCJIO (opeanusyen);

0) U3BABUTEIBHOE HAKIIOHEHUE, HACTOSIee BpeMs, 2-€ JTUI0, MHO-
’KECTBEHHOE YHUCIIO (npednazaem);

B) U3BSBUTEIBHOE HAKIOHEHHUE, HACTOAIIEE BpeMs, |-e JIHI0, eAnH-
CTBEHHOE YHCII0 (coobwaio);

') BO3BMOXKHO yIoTpeOieHne 11000 U3 Ha3BaHHBIX (OpM.

YMmeTs:

UCIIOJIb30BaTh IO 00pasily IpaBHI
MOATOTOBKU YIIPABIEHYECKUX JOKY-
MEHTOB W BEJICHHUS JIEJOBOM Tepe-
MACKHU

Ilpakmuueckoe 3a0anue Ne 1:

3aaHue BBIMOJIHSAETCS O JIEJIOBBIM IMUChbMaM, MPEJCTABIEHHBIM B MPUIIO-
xeHuU. CTyJeHT JOJDKEH BhIOpaTh MATh MHUCEM B COOTBETCTBUM C MEPBBIMH IIsi-
ThIO OyKBaMU CBOeH (haMuIInu:

Hanpuwmep, ecniu pamunust Anoxuna, Hy*HO B3ATh MUCbMa MO HOMEpPaMH:
1 (a), 15 (1), 16 (0), 23 (x), 10 (u). [Ipu moBTOPEHNM OYKB, CIEAYET B3SITH MUCH-
Ma, COOTBETCTBYIOIIKE IIECTON U mocieayomumM 0ykBam ¢amminu. Eciu B da-
MUJIMHM MeHee MATH OyKB (MSITH pa3iMuHbIX OYKB), CII€yeT B3SITh MHCbMa, COOT-
BETCTBYIOIIME OyKBaM UMEHHU (M/UJIM OTUECTBA) CTY/ACHTA.

[Tpoananu3upoBaTh KaxkaA0€ U3 MHCEM IO MMyHKTaM:

1. Onpenenuth BU MUCHMA 11O PA3TUIHBIM KJIACCU(PUKALIHSIM.

2. Micxops u3 BUAa MUCbMa, ClIenaTh ero (hOpMYIISIpHBIN aHaTH3:

a) TIPOaHATU3UPOBATh OJAHK MHUChMa HA COOTBETCTBHE PEKOMEHIAIUSM
I'OCT P 6.30-2003;




CTpyKTYpHBIN 2JIEMEHT

[Inanupyemsble pe3yibTaTsl 00yye-

O1neHOYHBIC CPEACTBA

KOMIIETEHIIUU HUS
0) mpoaHaIM3UPOBATh HATMYKME U MPABWIBHOCTH O(OPMIICHHS BCEX HEOO-
XOJUMBIX B AesIoBOM nucbMe pekBu3uTOB (cM. 'OCT P 6.30-2003). Ilpu otcyt-
CTBHH TOTO MJIM MHOTO PEKBU3MTA CIEAYEeT MPOKOMMEHTHUPOBATH €r0 HEOOXOMH-
MOCTb JAJISl JAaHHOTO BUJA MMCbMA U, €CJIM 3TOT PEKBU3UT HYKEH, IPEAJIOKUTH Ba-
PHAHT ero OOPMIICHHS,
B) yKa3aTb PEKBU3UTHI, YIIOTPEOICHUE KOTOPBIX O0YCIOBIEHO BUJIOM JaH-
HOT'O MHUCHMA.
PesynpTarsl paboThl MOXKHO O)OPMUTH B BUJIE TAOJIULI.
Ilpakmuueckoe 3a0anue Ne 2
1. Haiitu B nucpmax, IpeCTaBICHHbBIX B MPUIOKEHUH, WIM B CBOUX Jie-
JIOBBIX MCbMaX (CKaH-KOIUHU KOTOPBIX JOJDKHBI OBbITh IPUKPEIUIEHBI K paboTe) He
MeHee 10 TUHIBUCTUYECKUX OIIHMOOK Pa3HBIX THUIIOB.
2. Boinucath GparMeHThl MUCEM, COJIEPKALUE OITHOKY.
3. OxapakTepu30BaTh OIIUOKY.
4. IlpennoxuTh UCIPaBICHHBIA BapHaHT (HOPMYIUPOBKHU.
PesynbpTat paboThl MOKHO O(OPMUTH B BUI€ TaOIMIIBI.
Bnanets: HaBbIKAMHU HCIOJb30BaHUS MO 00- Konmponvnaa paboma

pasiy MpaBuwl IOATOTOBKM YIIPAB-
JICHYCCKHUX IOOKYMCHTOB M BCICHHA
JIeJIOBOY NEPENUCKU

BeiOpatk Tpu mucbMa M3 TEX, YTO HE aHAJIM3UPOBAIUCH MPH BBITOJTHEHUN
MPAKTUYECKUX 3aJaHuil (yKa3aThb HOMEpa MUCEM) U B3STh JIBa CBOMX (CKaHBI MHU-
CeM NPUWIOXKUTH K paboTe). MOXKHO BBINOJIHUTH PabOTY TOJIBKO Ha MPUMEPE CBO-
UX MHCEM, HO BCETO JIOJKHO OBITh IPOAHAIU3UPOBAHO NATH MUceM (B TOM YHCIIE
U JICKTPOHHBIX ), OTHOCSIIIUXCS K Pa3HBIM IPYIIaM I10 IIeJIEBOMY Ha3HAYECHHUIO.

[Ipoananu3upoBaTh Kaxa0€ U3 MHCEM OTAEIBHO MO IMyHKTaM:

1. OmpenenuTh BU NHCbMA 1O PA3TUYHBIM KJIacCU(DUKAITUSIM.

2. Micxons w3 BUIa MAChMa, CIIeNaTh ero (hOpMYIISIpHBIN aHaIU3:




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaTsl 00yye-
HUS

O1neHOYHBIC CPEACTBA

a) MpoaHaTU3UpOBaTh OJAaHK MHChMa Ha COOTBETCTBHE PEKOMEHIAIUSM
I'OCT P 6.30-2003;

0) mpoaHaIM3MPOBATh HAIMYKME U MPABUIBHOCTH O0(OPMIICHHS BCEX HEOO-
XOJMMBIX B 1eJ10BOM mucbMe pekBusutoB (cm. TOCT P 6.30-2003);

B) yKa3aThb PEKBU3UTHI, YIIOTPEOICHHE KOTOPBIX 00YCIOBIEHO BHIOM JIaH-
HOTO MHCHMA.

3. IlpoBectu copeprkaTeNIbHBIN aHAIN3 TUCHMA.

a) MPOaHaJIN3UPOBATH 3ar0JIOBOK K TEKCTY MUChMa!

— €CIIM 3aroJIOBOK €CTh, 0XapaKTEPH30BATh €Tr0 COACpKaTeIbHYI0 U (op-
MaJIbHYIO0 KOPPEKTHOCTH;

— €CIIM 3arojI0BKa HET, C(OPMYIHPOBATH 3ar0JIOBOK B COOTBETCTBHH C CO-
Jep>KaHUEM TEKCTa;

0) BBINKCATH S3BIKOBBIC KJIMIIE, COOTBETCTBYIOIINE JAHHOMY BUIY IHCH-
Ma;

B) MPOAHAIM3UPOBATH KOPPEKTHOCTH TEKCTA MUCHMA!

— BBISIBUTH BCE BMJIbl HEJJOYETOB B TEKCTE (CMBICIOBBIE HETOUHOCTH, M3-
OBITOYHOCTD MJTU HEJAOCKA3aHHOCTh, PA3HOTO POJia OMIMOKH U TaK J1ajiee);

— OOBSICHHUTD HUX;

— TIPEIOKHUTH UCTIPABJICHHBIN BapuaHT POPMYTUPOBKH.

4. CocTaBUTh UCHPABICHHBIN BApPUAHT Ka)KJOTO MUChMa.




0) Ilopsaaok nmpoBeeHUs MPOMEKYTOYHOH ATTECTALIMH, NMOKA3aTeJ U KPUTEPUH
OlleHUBAHMS:
[TpomerxyTouHas arTecTalus MPOBOAUTCS B popMe 3a4éTa.

[Ipu moaroroBke k 3auery oco00oe BHUMaHHUE clielyeT oOpaTUTh Ha CIEAYIOLIUE MO-
MEHTHI:

1. Perynsapuoe npoureHnue (He MeHbIIEe TPEX pa3) U OCMBICICHHE TEOPETUYECKOTO Ma-
Tepuana;

2. BreinonHeHrne TPaKTUYECKUX 3aIaHUN C OMOPOM HA TEOPETUUYECKUI KOMMEHTapHil
1 00pasIsl;

3. TlocrostHHYIO M 1OOPOCOBECTHYIO pabOTy Ha MPAKTHUYECKHUX 3aHITHUSIX, a TAKXKe ca-
MOCTOSITEJIEHYIO padoTy.

OmnpIT mpreMa 3ayeTa BBISBUII, YTO HAaWOOJbIINE TPYAHOCTH MPU MPOBEACHUM 3aueTa
BO3HUKAIOT I10 CJIEAYIOLIUM pa3ieiam:

- OopmiieHne peKBU3UTOB JIEJIOBOTO MUCHMA;

- CocraBieHue MUCEM-TIPETEH3UM, peKIaMalluii ¥ MUCEM-TIPEITI0KEHU;

- MHoOTOacneKTHbIe MUChMAa;

- CTHJINCTUYECKOE PEJAaKTUPOBAHUE JICJIOBBIX ITUCEM.

Jliis Toro 4ToOBlI M30€XKaTh TPYAHOCTEH MPU OTBETaX IO BBHIIICHA3BaHHBIM pa3zeliaMm,
pexkoMeHayeM OoJIblIe MPAKTUUECKUX YIPAXHEHUH 110 COCTABIEHUIO U PEJAKTUPOBAHUIO Je-
JIOBBIX MHCEM Ha KOHKPETHOM MPAKTUYECKOM MaTepHalie ¢ Oopoi Ha MpeajaraeMele B yueo-
HOU JIUTEpaType peKOMeHAauuu u mabnoHsl. [lo cTuiInCcTHKE peKOMEHIyeM COCTaBHTH Ta0-
ULy ¢ KiaccuHKanuell CTHIMCTUYECKMX OHIMOOK, B KOTOPYIO BHOCSTCSI THUIBI OLIMOOK,
MIPUMEPHI U BAPUAHTHI MPABKHU.

Kpurepun orneHku (B COOTBETCTBHH ¢ (POPMUPYEMBIMU KOMIIETEHIIMSMH W TIJIAHUPYe-
MBIMH pe3yJIbTaTaMU O0yUYEeHHUS):

Jnist momydeHust 3a4eTa 1o AUCHUILTHHE 00yYaroIIUiAcs MOKa3bIBaeT KaKk MUHUMYM TIO-
POTOBBIN YpOBEHb CHOPMHUPOBAHHOCTH KOMITETEHLIUH, T.€.

— 3HAET OCHOBHBIE OTNPE/ICICHUS U TTOHATHS, CBSI3aHHBIE C KOMMYHUKAITUEH B YCTHOH U
NUCbMEHHON (hopMax Ha PyCCKOM sI3BbIKE JJIS pelleHHs 3a]a4 MEeXIMYHOCTHOTO U MEXKKYIIb-
TYPHOTO B3aUMOJICHCTBHS;

— yMeeT pacrno3HaBaTh Mo 00pa3iy 3¢ ¢exkTuBHbIE U HEI(D(HEKTUBHBIE COCOOBI perie-
HUS 337124 MEKIMYHOCTHOTO ¥ MEXKYJIBTYPHOTO B3aWMOJICHCTBHS B IPOIIECCE KOMMYHHKa-
IIUM B YCTHOM M MUCbMEHHOM (JOpMax Ha PYCCKOM SI3BIKE;

— BIIaJIeeT MPAKTUYECKHMMHU HaBBIKAMH PEHICHUS 3a/1a4 MEKIMYHOCTHOTO M MEXKYJb-
TYpHOT'O B3aMMOJICHCTBUS B Ipollecceé KOMMYHUKAIIMK B YCTHOM M NMUCBMEHHOH (Qopmax Ha
PYCCKOM SI3BIKE 110 00pa3ily;

— 3HaeT OCHOBHBIC HCTOYHHKH MOJIy4YeHHUs HH(POPMAIMU N0 JUCLUILINHE;

— yMEeT CaMOCTOSITENTFHO MOJTydaTh HH()OPMAIHIO M3 OCHOBHBIX MCTOYHHKOB IO JIHC-
LUTTIHE;

— BJIaJieeT HABBIKAMHU PEIICHHS 33a]1a4 B 00J1aCTH CaMOOPTaHU3aIMH U CaMO00pa30BaHUs
o oOpasiy;

— 3HaeT OCHOBHBIC MOHATHS peepUPOBAHHS U AHHOTUPOBAHKS HAYYHOW JINTEPATYPHI U
NPUHIUIBI PEAAKTOPCKOM paboThI;

— YMEeT U3BIIEKaTh U3 HAYYHOH JIUTepaTyphl 3aJaHHYI0 HHPOPMAIIHIO;

— BIIJICET HaBBIKAMM COCTAaBJIEHUS pedepaToB M aHHOTAIMHA HAY4YHOM JHUTEpaTyphl U
BEJICHUS PEAAKTOPCKOM paboThI TT0 00pasiy;

— 3HAeT OCHOBHBIC MPABUJIA MOJATOTOBKH YIPABICHYECKHX JOKYMEHTOB U BEICHUS Jie-
JIOBOM TMEPEINCKY;

— YMeEeT HCII0JIb30BaTh M0 00pa3ily MpaBMiia MOJTOTOBKH YIPABICHYECKHX JOKYMEHTOB
U BEJICHUs JIeJIOBOM IIEPEeIHCKH;

— BJIaJICET HaBBIKAMH MCIIOJIb30BaHMS 110 00pa3ily MpaBMII MOATOTOBKH YIIPaBIEHYECKUX



JAOKYMCHTOB U BCIACHUA IIGHOBOI\/'I NEpCIUCKU.

8. YueOHo-MeTOIMYecK0e U HH(POPMALIMOHHOE o0ecTiedeHre TUCIUTLIMHBI (MOYJIs1)

a) OcHoBHas JIMTepaTypa:

1. Anoxuna C. A. JIMHTBUCTHYECKHE OCHOBBI JIEIOBOTO MHUChbMa [DJIEKTPOHHBIN pe-
cypce] : mpaktukyMm / C. A. Anoxuna ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 ayiexTpoH.
OIIT. JIUCK (CD-ROM). - Pexum JOCTyTa:
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1
139246/3387.pdf&view=true . - MakpooOBEKT.

2. KynbTypa pedn u J1eioBoe OOIIeHHUE ;| YISOHUK M MPAKTUKYM JJIsI aKaAEeMHYECKOTO
OakanmaBpuata/ B.B.Xumuk [m gp.]; oTBeTrcTBeHHBIH penmaktop B. B. Xumuk,
JI. b. BonkoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 308 ¢. — (bakanaBp. Axagemu-
yeckuid Kypc). — ISBN 978-5-534-00358-1. — Tekcr : anekrponnsiii / ObC FOpalT [cait].
— URL: (mata oopamenwus: 25.08.2020).

0) /lonosiHUTeEIbHAS JIUTEPATYpA:
1. 'ony0, U. b. CtuiucTuka pyccKoOro si3blka M KyJbTypa peud : YUYCOHHK IS aKaje-

muueckoro OakanaBpmata/ W. Bb. T'omyo, C. H. Crapoagyben. — Mocksa : M3naTenscTBO
FOpaiir, 2019. — 455 c. — (bakanaBp. Akanemudeckuii kypc). — ISBN 978-5-534-00614-8.
— Texcr : onektponnusiii // DObC HOpaiit [caiit]. — URL:

(mara obopamenus: 25.08.2020).
2. Yypunos, A. 0. IOpuanueckoe aeI0npon3BOJICTBO : yueOHOE TTocoOme s aKaje-

Muueckoro OakanmaBpuara/ A. 1O. UypwminoB. — Mocksa : M3natensctBo FOpaiiT, 2019. —
169 c. — (bakanaBp. Akagemuueckuii kypc). — ISBN 978-5-534-11725-7. — TekcT : amek-
tpounbd // OBC FOpaiit [caiitr]. — URL: (mara

obpaenus: 25.08.2020).

3. Anoxuna, C. A. IlyHkryanus B JnenoBoM Tekcre : nmpaktukym / C. A. AHOXHUHA ;
MI'TY. - Maruutoropck : MI'TY, 2017. - 1 anekrpon. ont. nuck (CD-ROM). - 3arn. ¢ tu-
TYIL JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3179.pdf&show=dcatalogues/1/1
136602/3179.pdf&view=true (nata obpamenus: 25.08.2020). - MakpooObeKT. - TeKcT : amek-
TpOHHBIH. - CBeteHus noctynuel Takxke Ha CD-ROM.

4. Anoxuna, C. A. COOpHHK KOHTPOJBHBIX 3aJlaHUH MO JOKYMEHTHOW JMHI'BUCTUKE :
npaktukym / C. A. Anoxuna ; MI'TY. - Marauroropck : MI'TY, 2016. - 1 anekTpoH. onr.
JIICK (CD-ROM). - 3arum. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1
130008/2361.pdf&view=true (nara obparmienus: 25.08.2020). - MakpooObeKT. - TEKCT : 311eK-
TpOHHBIH. - CBeieHus noctynHbl Takxke Ha CD-ROM.

B) MeroauyecKkue yKa3zaHus:

1. CamocrosiTenbHas paboTa CTYJICHTOB By3a : npakTukyM / cocraBurenu: T. I'. Hepe-
trHa, H. P. Ypaszaesa, E. M. PazymoBa, T. ®. OpexoBa ; MarHUTOropcKuil roc. TEXHUYECKAN
yH-T uM. I'. M. HocoBa. - Maruutoropck : MI'TY um. I'. 1. Hocoga, 2019. - 1 CD-ROM. -
3ari. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1
530261/3816.pdf&view=true (mara obparenus: 28.08.2020). - MakpooObeKT. - TeKCT : 271eK-
TpoHHBIH. - CBereHus nocrynuel Takxke Ha CD-ROM.

r) Ilporpammuoe o0ecnneuenne u UHTEpHET-pecypcehI:

Haumenosanue 110 No norosopa Cpok AeicTBUS TUIEH3UU
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https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1139246/3387.pdf&view=true
https://www.biblio-online.ru/bcode/433173
https://www.biblio-online.ru/bcode/432021
https://www.biblio-online.ru/bcode/432021
https://www.biblio-online.ru/bcode/446021
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530261/3816.pdf&view=true

MS Windows 7 J-1227 o1 08.10.2018 11.10.2021
J-757-17 ot 27.06.2017 27.07.2018

MS Office 2007 Ne 135 ot 17.09.2007 6eccpouHo

FAR Manager CBOOOMHO pacrpocTpanse- | 0eCCpoIHO
Moe

7Zip CBOOOMHO pacrpocTpanse- | 0eCCpoIHO
Moe

HNuTepHeT-pecypcen:

1) HanmonanbHas MHGOPMALMOHHO-aHAIUTHYECKAss cUCTeMa — POCCHICKHN HHICKC
HayuHoro rutuposanus (PUHL]) URL: https://elibrary.ru/project risc.asp

2) DnektponHas 6a3a mepuoandeckux miganuii East View Information Services, OOO
«BUC»  https://dlib.eastview.com/

3) Iouckoast  cuctema  Axamemuss  Google  (Google  Scholar)  URL:
https://scholar.google.ru/

4) NndopmannonHas cucrema - EquHoe 0KHO A0CTyma K MH)OPMAIMOHHBIM pecypcam
URL: http://window.edu.ru/

5) Poccuiickas lNocynapcrBennas OouoMoTeKa. Karanoru
https://www.rsl.ru/ru/4readers/catalogues/

6) DieKTpoHHbBIE pecypcbl OnoOIMOTEKH MI'TY UM. .. Hocoga
http://magtu.ru:8085/marcweb2/Default.asp

7) YuuBepcuretckas nnpopmannonnas cucrema POCCHSI https://uisrussia.msu.ru

8) MexayHapoaHas HayKOMeTpuueckas pedepaTHBHAs W IOJHOTEKCTOBas Oa3a JaH-
HBIX Hay4HbIX u3nanuii « Web of science» http://webofscience.com

9) MexayHapoaHas pedepaTHBHAS U MOJTHOTEKCTOBAs CIpaBoYHas 0a3a JaHHBIX HAyY-
HBIX M3JIaHUH «Scopus http://scopus.com

10) MexnyHaponHas  0a3a  HOJHOTEKCTOBBIX ~ JKypHanoB  Springer  Journals
http://link.springer.com/

11) MexnayHapoaHas 0a3a CHOpPABOYHBIX M3JaHHA IO BCEM OTPACIsIM 3HAHUI
SpringerReference http://www.springer.com/references

9. MaTepuajabHO-TeXHHYECKOE o0ecneuyeHne TUCIHMINHBI (MOLYJI51)

MaTepI/IaJILHO'TeXHI/I‘{eCKOC obecrneucHue JUCHUITIIIMHBI BKIIIOYACT!

YyeOHBIC ayaUTOpUU IS Cron KOMITBIOTEPHBIM, CTOJ THUCHBMEHHBIW, CTYII
MIPOBEICHUS JIMCTAHIIMOHHBIX 3a- | OUCHBIN, JTOKyMEHT-Kamepa Epson, mcTouHuK Oecrie-
HATHUH JEKIIMOHHOTO THIIA peboitnoro mutanuss POWERCOMIMD-1500AP , ka-

Mepa BBICOKOTO pPa3pelIeHUs], KOMIIBIOTEP IMEePCOHAIb-
HbI (THN6), npoekTop ViewSonicPJID7526W, cnukep-
¢on nactompHb Calisto-620 Plantronics, Be6-kamepa
LogiteachC920, cucrema akycTuueckass HacTOJbHAas,
cTepeorapHutypa (MUKpOGOH C IIyMOIOJABICHUEM),
skpaHHacTeHHbIDigis Optimal-C MW DSOC-11032*2

Y4eOHble ayIuTOpUU  JUIS Cron KOMIBIOTEPHBIN, CTON MHCHMEHHBIN, CTYI
MPOBEJICHUST TIPAKTHUYECKUX 3aHsA- | OPHCHBIN, NOKyMeHT-kamepa Epson, mcTounuk Oecrie-
TUH, TPYNNOBBIX U MHAUBHIYyalb- | peboitHoro mutanuss POWERCOMIMD-1500AP , ka-
HBIX KOHCYJbTAllMi, TEKYIIEro | Mepa BBICOKOTO pa3pelleHus, KOMIBIOTEpP MEepCOHAIb-
KOHTPOJISI U TIPOMEXKYTOUHOUW ar- | Hell (THm6), nmpoektop ViewSonicPJD7526W, crnukep-
TeCTalluu ¢on nHactompHbI Calisto-620 Plantronics, Be6-kamepa
LogiteachC920, cucrema akycTuueckas HAaCTOJIbHAS,
crepeorapauTypa (MUKpO(hOH € IIyMOIOJABICHUEM),
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skpanHacTteHHbIDigis Optimal-C MW DSOC-11032*2

[TomerieHust st caMOCTOS-
TEJIbHOM pabOThI 00yUYAIOIIUXCS

IlepcoHanbHble KOMMBIOTEPHI C MakeToM MS
Office, BpixomoM B VIHTEpHET W C JOCTYIOM B 3JIEK-
TPOHHYIO HMH(OPMALIMOHHO-00PAa30BaTENbHYIO  CPEIy
YHUBEpCUTETA

[ToMenienne s XpaHCHHUS
U TPO(UIAKTUIECKOTO 00CTyXKH-
BaHMs Y4eOHOTO 000pyAOBaHUS

Crennaxu JUisi XpaHEHUs! y4eOHO-HAIJIAHBIX I10-
coOmii ¥ y4eOHO-METOAMYECKON JOKYMEHTAIIHH.
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