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1 Densamu ocBoeHHs AUCIUIUIHHBI « THOCTPaHHBIN A3BIK B MPo¢eCcCHOHA/TLHOM

AeATe/TbHOCTH» ABJIAIOTCH:

TOBBIIIIEHWE HWCXOAHOTO YPOBHS MHOS3BIYHONW KOMIIETEHI[UH, JOCTUTHYTOrOo Ha
nipebIAYINel CTyrieHd 00pa30oBaHUs U OBJa/ileHHe CTyZeHTaMH HeoOXOAWMBIM U [JOCTaTOYHBIM
YPOBHEM KOMMYHUKATHBHOM KOMIIETEHI[UH [Jis PpelleHus] COL[HabHO-KOMMYHHKATHBHBIX
3a/lau B Ppa3MUHBIX 00sacTAX OBITOBOM, Ky/JIBTYPHOM, TpOdeCcCHOHaNbHONM W Hay4yHOUH
JeITeIbHOCTU TIpU OOIIeHWW C 3apyOe)XKHbIMU MapTHEPAMH, a TaK >Ke I JaJbHeHIiero
caMmoo0Opa3oBaHus.

2 MecTo AUCHHMIUITMHBI (MOJy/Is1) B CTPYKTYype 00pa30oBaTe/IbHOM MPOrpaMMbI

HucuuriiHa VHOCTpaHHBIM SI3bIK B MPO(eCCHOHATBHON [JIeATeIbHOCTH BXOAUT B
6a30Byt0 yacTh yuebHOro msiaHa oOpa3oBaTe/bHOMN MPOrpamMMBl.

Inst  w3ydyeHWss  [JUCLUIUIMHBI  HEOOXOAWMBI  3HaHUs  (YMeHUs,  BJafieHus),
copMuUpOBaHHbBIE B Pe3y/bTaTe U3yUYeHUs AUCIUIUIMH/ TIPAKTHK:

WHOCTpaHHBIN S13bIK

Ky/bTyposiorusi U Me>KKy/IbTYPHOE B3aUMOZeHCTBUe

3HaHus (yMeHUs, BaJieHus1), TIOyUYeHHbIe TIPY U3y4YeHUH JAHHOW AWCIUTUIMHBI OyayT
HeoOXOMMBI /151 M3yUeHHs! AVCLIUTIIMH/TIPAKTHK:

IToAroToBKa K cAjaye M cjjaua roCcyZapCTBEHHOTO 9K3aMeHa

3 KomnereHnyuu obyuaromierocsi, ¢opMmupyemMbie B pe3y/ibTaTe 0CBOEHHUS JUCIHUIUIMHBI U

I/IaHUPYeMble pe3y/IbTaThl 00yJeHus:

B pe3ynbraTe O0OCBOEHHS AUCLUIUIMHBI «VIHOCTpaHHBIM s3bIK B  TpodeccUoHaIbHON
JeaTeIbHOCT» 00yUaroLuiAcs Jo/DKeH 00/1aaTh CieJyOMMU KOMIIeTeHLIUSIMU:

CTpyKTYypHBIi1
3/IeMeHT [TnaHupyeMble pe3ybTaThl 00yUYeHHst

KOMIIeTeHIIH

OK-5 — cioco0HOCTBI0 K KOMMYHHUKAI[UU B YCTHOH M MACBMeHHOH ()opMax Ha PYyCCKOM U HHOCTPAaHHOM
SI3pIKAX IS pellleHHs 3a1a4 Me>KJIMYHOCTHOT'0 M MeXKY/ILTYPHOr0 B3aUMOJeHCTBHS

3HaTb - TIpaBUJ/Ia UTEHHS;

- OCHOBHYIO I'PaMMaTHYeCKYI0 TePMHUHOJIOTHIO;

- IIpaBUJ/Ia CJI0BOOOpAa30BaHuUs;

- 0011]eKy/IbTYPHYIO U 00IIleHayYHY0 JIEKCUKY Ha MHOCTPaHHOM SI3bIKe;

- yrorpebuTesbHbIE (hpa3eosornyeckye COUeTaHusl, YaCcTo BCTPevaroliecs B MMCbMeHHOH
peuH M3y4yaeMoro Mo/ bs3bIKa;

- 0CO0EHHOCTH U IPUEMBI TIepPeBo/ia rPaMMaTHUeCKUX KOHCTPYKLMH, XapaKTepHBIX A/ pa3HbIX
JKaHPOBBIX CTUJIEH;

- 0cOOEHHOCTH YIOTpeO/ieHHs C/IOB U CJIOBOCOUETAHUH B CUTYALUSIX OBITOBOTO U KY/JBTYPHOTO
0011[eHHs1 1 001I[eHusT Ha TPOQeCCHOHATbHYIO TEMATHKY.

Ymets - YATaTh M TIOHUMATh HECJIOKHYIO OpPHIMHA/IBHYI0 HAayuyHYIO JIMTepaTypy, ONWpasch Ha
M3yUeHHbII S3bIKOBOM MaTepuas U HaBbIKU SI3bIKOBOM 1 KOHTEKCTYalIbHOU J0TaJKu;

- VHTepIpeTUpoBaTh 00Llee COZep)KaHWe TEKCTOB AaJaNTUPOBAHHOH W OpPUIMHAJIBHON
JIUTEPaTypbl HA MTHOCTPaHHOM SI3bIKe;

- TIpaBWILHO BBIOMpATb a/leKBaTHbIE SI3BIKOBBIE CPEJCTBA TepeBo/ja Hay4HO-TIOMYJ/SIPHOW |
MyO/IMIUCTHYECKOU JIUTEPaTyphI;

- 0OpMJIATh U3B/I€UEHHYIO U3 HHOCTPAHHBIX HCTOYHMKOB HH(OPMALIMIO B BH/ie TMCHbMEHHOTO
JIATEPaTyPHOTO TIepeBOAa;

- enaTb COOOIIeHHs] U ITPe3eHTaLd Ha THOCTPAHHOM $I3bIKe Ha M3y4YeHHBIe TEMBI.

Brnagets - HaBbIKaM{ YCTHOW W TMCbMEHHOW peud Ha WHOCTPAHHOM sI3bIKe /I MeXJTHUHOCTHOW
KOMMYHHUKALMK C HOCUTEJISIMU SI3BIKa;

- HaBbIKaMH I10/[TOTOB/IEHHOH, a TakKe Helo/r0TOB/IeHHOW MOHOJIOTUeCKOl peuy;

- HaBBIKAMU  /IMAJIOTUYECKOW peud B  CHUTyalUssX  JIMHTBOKYJ/IbTYPOJIOTHUECKOTO
(MeXXKy/bTYpHOTr0) 00L|eHHs B ITpefiesiaX U3yUeHHOrO SI3bIKOBOTO MaTepuana;

- OCHOBHBIMH BH/JaMH UTeHHs (M3yuaroliee, IIOUCKOBOE 1 IPOCMOTPOBOE);

- - HaBBIKaM¥ TIOHUMaHUsI ayTEHTUYHBIX TeKCTOB Pa3/IMUHBIX CTH/IeH (ITyOMuucTiuecKni,
HayYHO-TOMY/ISIPHBIN).




4 CTpyKTypa U Ccofiep)>XaHHe JHCHMILINHBI

OO6111ast TPYA0EMKOCTh AUCLUIIIMHBI cOCTaBisieT 4 equHuL] 144 yaca, B TOM 4YKCIIe:
KOHTaKTHasi paboTa — 8,2 akai. 4acos;
ayJuTopHas — 8 aka/l. 4acos;
BHeayjuTopHas — 0,2 akas. yacos;
camocTosiTe/ibHasi pabota — 128 akaj,. yacos;
IO/ArOTOBKA K 3aueTy — 7,8 aka/i. 4aCoB.
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1. Cdepa Oyayieit| 2
npodeccHoHa/IbHON
JlesATe/IbHOCTH
1.1 I/ICTopI/IH pa3BuUTUsA 1 20 BrimonHeHne TPeHUPOBOYHBIX, | Beceja  mo  yctHeIM | OK-5 —3y8
npodeccun " PEKOHCTPYKTHBHBIX ~ YIIP)KHEHWH | TeMaM.  BbIrnosiHeHue
npodeccroanLHOM cdepsr W pa3IMUHBIX  YIPa)KHEHWH, | TECTOB U KOHTPOJIBHBIX
p p HartpaB/IEHHBIX Ha pasBuTue BHAHHHﬁ. qTeHI/IE,
1.2 CoBpemeHHbIE TEXHOJIOTUN 2 20 |ymenmii n HaBbIKOB roBopeHus, |mepesos,  coobmerns, | OK-5> —3y8
W TepCrlekTUBBl  Pa3BUTHSA uTeHuss U mucbkMa OOPMUPOBAHME | AOK/IAIbI o
HPOQJECCI/II/I u HABbBIKOB  O3HAKOMMTEJ/IbBHOT'O U | TIPOYMTAHHBIM TEKCTaM
npoeccHoHanbHOH cdepbl usyvarouiero ureHus Ha Gase [ (5 ThIC. 3H.)
1 24 TEeKCTOB 110 TeMaM (CHHTI/Iﬂ OK 5
JIEKCUYeCKUX W TI'PaMMAaTHUYeCKHUX - _3y6
TPYZAHOCTEH), KOPPEKLHS HABBIKOB
L3 Mupossle Bejylue TIPOM3HOLIEHHUS. PasButue
NpeanpudaTus 1 KOMITaHWKU HaBbIKOB  /JIMAIOTUUECKOM U
npodeccioHanbHOU chepbl MOHOJIOTHYEeCKOR peun.
BrinosnHenue TeCTOB st
CaMOTPOBEPKH
HToro 3a Kypc 4 64 3ayeT
2. Mos Oyayiias Kapbepa 3
2.1 OCHOBHbBIE cdepbl 1 20 |BbinosHeHHe TPEHUPOBOUHBIX, Becena mo  yctHeiM| OK-5 — 3y8
HpI/IMEHeHI/IH MOeI‘;I PEKOHCTPYKTHUBHBIX pra}KHEHHﬁ TemMaM. BrimonHenue
U Pa3/IMUHBIX YIPAKHEHUH, TECTOB M KOHTPOJIbHBIX
crierpanbHocTd. OxpaHa Tpyza .,
HarpaBJ/IeHHbIX Ha Pa3BUTHe 3a/]aHuH. UreHue,
1 _pabouee MeCTo CrieLpaaucTa YMeHHH 1 HaBBIKOB T'OBOPEHHS, repeBofl,  COOOIeHws,
2.2 IIpodeccroHanbHbIe 1 20  |urenus u micbMa DOPMUpPOBAHKE | JOKIA/BI no|OK-5 —3y8
KOMHETEHL{I/II/I 6YAymeI‘O HaBBbIKOB 03HAKOMUTEJ/IBHOI'O U TIPOYHATAHHBIM TEKCTamM
CcrenpamcTa M3yyaroliero ureHus Ha H6ase (5 ThIC. 3H.)
TEKCTOB I10 TeMaM (CHATHS
2 24 JIEKCUYECKUX U TPAMMAaTHUeCKUX OK-5 - 3ye
TPYAHOCTeH), KOppeKLisi HaBBIKOB
2.3 YcrpodictBo Ha pabory. TPOM3HOLLIEHHS. PaspuTHe
IIpoxoxzeHre cobecej0BaHUI. HABBIKOB /Ma/IOTHHECKOM 1
MOHOJIOTUYECKOM peyH.
BeInosHeHKe TeCTOB st
CaMOTPOBEPKH
HToro 3a Kypc 4 64 3ayer
Hroro 8 128
HToro no pucuuninHe 8 128

5 Oopa3oBaTe/bHbIE H HHPOPMAIHOHHbIE TEXHOIOTUH

[ [OCTW)KeHUs] TUIAHUPYeMbIX pe3yJbTaTOB B O00y4eHWUM AUCLUIUIMHe «VHOCTpaHHBIN
SI3bIK» UCIIOJB3YIOTCS CIeAyromye obpa3oBaTe/ibHbIe TEXHOJIOTUH:
— HHngpopmayuoHHo-pazeusarowjue mexHojso02uU, Harpap/ieHHble Ha (HOPMHPOBAHKE CHUCTEMBI
3HaHWH, 3alOMUHaHMe W CBOOOJHOe omepypoBaHWe WMH. B yueGHOM mporjecce HMCIO/b3YIOTCS



aKTHUBHBIE W WHTEPAaKTUBHBbIE (POPMBI TIPOBE/IEHUS 3aHSATHM (TJIaKaThl, TaOIUIbI, KOMITbIOTEPHBIE
KOHTPOJIbHO-00yyYarolijie MporpaMMbl, JieJIoBbie W pOJieBble UrpbI, S3bIKOBbIE WUTPhI, 3/IeKTPOHHbIE
C/loBapu); 37eKTPOHHbIe o0Opa3oBaTelbHbIE DeCypChl I10 TeMaM MPAaKTHUeCKWX 3aHsSTH;
CaMOCTOSITeJIbHOE O3HAaKOMJIEHWe CTYJEeHTOB C WCTOYHMKaMU HH(GOpMalyMy I0 MpPOQUI0 Ha
WHOCTPAHHOM S$i3bIKe, TIPUMeHeHre HOBBIX MH(OPMALIMOHHBIX TeXHOJOTUM /Jii CaMOCTOSATeTbHOT0
TOTIO/IHEHWsI  3HAHWM, BK/IIOYas MUCIIO/Nb30BaHWE TeXHUUECKUX U 3JIeKTPOHHBIX CPe/CTB
VH(pOopMaLu.

—  /JleamenbHoCmHble, = NpAKMUKO-OpPUEHMUPOBAHHblE — MEXHO/A02UU,  HarpaBjieHHble  Ha
dbopMrpoBaHre CHUCTeMbI TPO(eCcCUOHANBHBIX TMPAKTUYECKUX yMeHWM TIpU TpOBeJieHUU
9KCTIepUMeHTa/IbHBIX HCC/IeZJloBaHUM, 00ecrieurBarouX BO3MOKHOCTh KaueCTBEHHO BBITIOHSTD
npoeCcCHOHAMBHYIO [1eSTeTbHOCTh; MCIOIb30BaHUe JIeKTPOHHBIX 00pa30BaTebHBIX PeCYPCOB I10
TeMaM MPaKTUYeCKHX 3aHSITUM.

— Passusarowjue npobnemMHO-opueHMupo8aHHble mexHO102UU, HarlpaBJ/ieHHbIe Ha (JOPMUPOBAHUE U
pa3BuTHe TIPOOJIEMHOT0 MBILIIEHUS, MBIC/IUTETbHON aKTUBHOCTH, CTMIOCOOHOCTH BU/IETh U
¢dopmyupoBaTk TpoOsieMbl, BHIOMpPATh CIIOCOOBI M CPeACTBa [/ WX pelleHus. VcCromb3yroTes
BU/IbI TIPOO/IEMHOTO 00yueHUs:: yueOHbIe JUCKYCCUH, KO/UIEKTUBHAS JeATeIbHOCTb B TPYIINaX MpU
BBITTO/THEHUU TIPOEKTHBIX PaboT.

— JIuuHOCMHO-OpUEeHMUPOBAHHble MmexHo/02uU obyyeHus, obecrieunBaroie B xoje ydeOHOTO
Tpoliecca y4eT pas3/IMUHBIX CMOCOOHOCTel 00yuyaeMbIX, CO3ZaHHMe HEOOXOAMMBIX YC/IOBHH /ISt
Pa3BUTHSI WX HWHAWBUAYATbHBIX CIIOCOOHOCTEM, pa3BUTHE aKTUBHOCTU JMUHOCTH B YyuyeOHOM
nipotiecce. JIMUHOCTHO-OPHMEHTHUPOBAHHbIE TEXHOJOTUM OOyYeHWs peaM3yloTCs B pe3yJbTare
WH/IMBUyalbHOTO OOIIeHUsl TIperofiaBaTesisi M CTyJieHTa TIpy 3aiiure pecdeparoB, MPOEKTHBIX
paboT, MpU BBITIOJTHEHWH JOMAIIIHUX WHAWBUYaTbHBIX 3aIaHUH, MPU OpPraHU3aluy TPa3fHUKOB U
TeMaTUYeCKUX BEYepOoB, OJMMIMA/, KOHKYDPCOB I€pPEBOJUYMKOB, CTYJEHUECKMX  HayUHbIX
KOH(epeHIU; BCTpPeY C TIPEACTAaBUTENSIMH POCCUHACKUX U 3apyOeXHBIX KOMIIAHUH,
rOCyJapCTBeHHBIX U 0011[eCTBeHHBIX OpraHU3allUii.

6 YueOHO-MeTO[HUECKOE 00ecrieueHre CaMOCTOATe/IbHOM PadoThI 00yUaromuXcs

CamocrosiTenbHasi paboTa CTyjeHTa NpefycMaTpUBaeT ayAWTODHYIO U BHeayAWTOPHYIO
pabory:

- TIOATOTOBKY K IIPAaKTUUECKUM 3aHATHSIM (BBIOJIHEHHWE TPEHUPOBOYHBIX JIEKCHUKO-
rpaMMaTUYeCcKUX YNpakKHEeHUH, a TakKe YIpaKHeHWM, HarlpaB/ieHHbIX Ha pa3sBUTHE YMEHUH W
HaBbIKOB T'OBOpEHHS, UTeHUsi M IMCbMa); IIOMCKOBOe, H3yuarolljee, O3HAKOMUTE/IbHOEe WM
TIPOCMOTPOBOE UTeHHe TIpu paboTe HaJ TeKCTaMu MH(OPMALIMOHHOTO, HayYHO-TIOMYJ/ISIPHOTO U
peKJIaMHOro XxapakTepa 1o 0003HaueHHO rpob/ieMaTyKe;

- paboTy C OCHOBHOM M [IOTIOJTHUTE/TBHOM JIUTEPATypOil (COCTaB/ieHre KPaTKOro KOHCIeKTa
TEeKCTa; OCyIlleCTB/IeHHe TI0MCKa OTBETOB Ha 3apaHee M0OCTaB/IeHHbIEe K TEKCTY BOIPOCHI);

- paboTy c nekcuKorparuecKMH CJI0BapsSIMH U 3/IEKTPOHHBIMU PeCypCamu;

- MOJTOTOBKY K pa3/IMUYHbIM IIPOBEPOYHBIM CAMOCTOSITE/IbHBIM M KOHTPOJbHBIM paboTam;
HarucaHue 371eKTPOHHbBIX MHCeM;

- TIOATOTOBKY [JOK/aJi0B, YCTHBIX COOOIeHUH 0 M3yyaeMbIM TeMaM /[Ua/JlOTMYecKoro u
MOHOJIOTUYECKOT0 XapaKTepa;

- TIOATOTOBKY K IPOMEKYTOYHOMY U UTOTOBOMY KOHTPOJIIO (3aUeTaM U 9K3aMeHy).

IIpakTHUYecKue 3aJaHUs /IS CAMOCTOATE/TbHON PadoThI
1. Cdepa 0yaymieit npodeccoHa/IBHOM /|eATeTBHOCTH

1. Ha3soBuTe pyccKkue 3KBUBa/IeHTBI.

to describe the conditions of rest and motion; to apply in practice; a branch of mechanics; to found
a new discipline; to require special attention; to study the concept with regard to the theory;
resistance to the movement; the direction of the movement; the change of the velocity; to be
divided into some parts; to deal with both motion and force; both concepts

2. TlepeBeviTe IPOU3BOAHBIE C/IOBA, OOpalljasi BHUMaHKe Ha Mpe(HKChI C OTPULATeTbHBIM
3HauyeHueM.

necessary (HeoOXxouMbIl) — unnecessary; experienced (ombITHBIN) — inexperienced; organic
(oprannyeckuii) — inorganic; pure (4MCThIi) — impure; movable (1oABWXHBIN) — immovable;



logical (noruueckutit) — illogical; rational (paimoHanbHbIN) — irrational; responsible
(oTBeTCcTBeHHBIN) — irresponsible; to believe (BepuTh) — to disbelieve; to mount (MOHTHpOBaTh) — to
dismount; usual (00bIuHBI) — unusual; essential (cymecTBeHHBIH) — non-essential

3. Vicnonb3yst oTpHLIaTe/TbHbIe TIPUCTAaBKK, 00pa3yiiTe C/IoBa C MPOTHUBOIIOIOXHBIMU 3HAYEHUSIMUA U
riepeBe/iuTe UX.

1. un-: divided, comfortable, prepared 2. in- : direct, accuracy, dispensable 11 3. im- : possible,
personal, mobile 4. il- : legal, limited, liberal 5. ir- : regular, resistible, replaceable 6. dis- :
placement, advantage, organized 7. non- : productive, sense, conductor X. [IpouuTaiite u
3aroMHUTe C/ie/lytolue Hanbosee yroTpebsiemMble cokpaitienusi: e.g. (for example); etc. (and so
on); i.e. (that is); cm (centimeter); cu (cubic); fig (figure); ft (foot/feet); ft-1b (foot-pound); in
(inch); 1b (pound); mps (meters per second); sq (square); t (temperature)

4. ITpouwTaiiTe Tpe/JioyKeHUs, BbIOMpasi OJJUH W3 TIPe//I0’KeHHbIX BAPUAHTOB.

1. The action of forces determines the structure / the state of rest or motion / the physical properties
of bodies. 2. The main concepts of mechanics are mass, force, space and velocity / space, time,
light and mass / force, mass, time and space. 3. Mass is the measure of an object’s resistance to a
change in its state of motion / the force of friction / its attraction to the Moon. 4. A vector quantity
means a value of something which possesses both a point of application and time / magnitude and
direction / direction and mass. 5. In Newtonian Mechanics space, time and mass depend on the
force acting / depend on the shape of a body / don’t depend on each other. 13 6. Engineering /
Dynamics / Statics is not considered to be a branch of classical mechanics.

5. Pacumdpyiite abbpeBUaTyphI.
1)NY - 2) St—3)aq—4) C.0.D. -5) f.o.t. — 6) & - 7) Ltd. — 8) sig. —9) VAT — 10) shipt — 11) re
—12) ref. — 13) qv. — 14) p.a. — 15) PA - 1.3.4 E-MAIL

2. Mo 0yaymas Kapbepa

1. Answer the questions.

1. Why is it important to ensure a safe working environment?

2 What does the Act define?

3 What are the duties of employers?

4 Why is it important to provide employees with adequate training?

2. Translate from Russian into English

1. YesioBeK MOXKeT TIOZIBEPTaThCS CJIEAYIOIIMM OMaCHOCTSIM Ha paboueM mecTe.
OcnenieHWe BOJIbTOBOM AYTOM.
O>KOT pacruiaB/ieHHbIM MEeTaJI/IOM.
[Topa’keHue 371eKTPUUECKUM TOKOM B CJIyuae OTCYTCTBUSI WA HEMCIIPABHOCTU 3a3eMJ/IeHHsI
TpaHcdopmaropa,
o Hauasa paboThl pabounii JO/KeH:
HagzeTs crierjofie>ky ¥ roJIoBHOM yOOp, IPUTOTOBLTE 3all[UTHYIO MACKY, IIUTOK WA OUKH.
Y nanute ¢ pabouero Mecra MOCTOPOHHUE U HEHY KHbIe /i71s1 paboThI MpeiMeThl.
Y6eautbcsi, uto BO/IM3M MecTa paboThl HET JIETKOBOCTUIAMEHSIFOIIAXCS MaTePHAJIOB,

o

PN OT

3. [JorosHuTe TpeioyKeHus.

1) The process of finding people for particular ... is recruitment or, especially in American
English, hiring. 2) A company may recruit ... directly or use recruitment agencies. 3) An applicant
is to go through an ... and to complete a standard application form. 4) A candidate apply for the job
sending in a letter of application or covering letter and a ... . 5) CV should contain the information
about candidate’s education, professional qualification and skills, personal details, leisure activities
and .... 6) A person who is interested in the advertised position should be aware of the ... of the
company. 7) In order not to have ... you should follow ..., it is a must. 8) If a person has some
troubles with his/her ..., he/she can ask a ... for advice.

4. TlpouuTaiiTe MpuMep TpeZcTaB/eHUs] Ha cobeceJOBaHWK U COCTaBbTe pacckas o cebe.

I graduated from Moscow Institute of Physics and Technology and I have a degree in General
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Physics.I have been working as a system administrator for three years.
My professional experience includes equipment maintenance and negotiation with suppliers.
Although I love my current role, I feel I’'m now ready for a more challenging assignment and this

position really excites me.

I want this job because the role matches what I am looking for the next step in my career growth
and also because I am very drawn to the mission and values that this company stands for.
As for my hobbies, they are horse riding and swimming.

5. Answer the questions:

Can you tell me a little about yourself?

Pacckaxkute HEMHOTO O cebe.,

How did you hear about the position?

OTKy/ia Bbl Y3Ha/IX O BAKaHCUU?

What do you know about the company?

YT0 BBI 3HAeTe 0 Halllell KOMITAaHUU?

Why should we hire you?

[ToueMy MBI JOJDKHBI HAHATH UMEHHO Bac?

What are your greatest professional
strengths?

Kakue kauecTBa MoMOrarT Bam B paboTte?

What do you consider to be your
weaknesses?

YTO BBl CUMTAETE CBOMMM C/IA0OCTIMH?

Where do you see yourself in five years?

I"e BBI BUMTE Cebs1 yepes MsATh JIeT?

What’s your dream job?

OmnummTe paboTy CBOeM MeuThl.

Why do you want this job?

[ToueMy BBl XOTHTE MTOTYUHUTh 3Ty PaboTy?

What are you looking for in a new position?

Yero BbI XK/IETe OT HOBOM pabOThI?

What type of work environment do you
prefer?

B Kakoii 06CTaHOBKE BbI MPe/TIOUNTAETe
paboTaTh?

How would your boss and co-workers
describe you?

Kak pykoBouTe/b 1 KOJIJIETH MOTJTH OBl
onucarThb Bac?

What are you passionate about?

Kakoe y Bac x0060H, UTO BbI JIFOOUTE J1e71aTh?

How do you handle stress / pressure?

Kak BbI npeosio/ieBaeTe cTpecc / BOJIHEHUe?

What is your greatest strength / weakness?

Kakue Baiy cuibHbIe / c/1abble CTOPOHBI?

6. Cocmasbme nopmpem GblCOKOKea/IUd)uuupoeaHHOZO cneyuasiucma, ucnosib3ysi 8blpaxceHusl.

At my last job, I worked as a ...
I'am a ... by training.

I’'m a perfectionist. I pay attention to all the details and like to be sure that everything is just right.
I’m efficient and highly organized. This enables me to be as productive as possible on the job.
I'm a creative thinker. I like to explore alternative solutions to problems.

I enjoy solving problems and troubleshooting issues in a timely manner

I am interested in an entry level position.

I am looking for a position, in which I can use my experience.

I would like any position, for which I qualify.
I work well under pressure.

I am an excellent communicator.

I am a trouble shooter.

My time management skills are excellent. I’'m organized and efficient.

I am impressed by the quality of your products.

I am very motivated to do this job — it’s my dream. If you hire me, I will do my best to exceed your

highest expectations.

You should hire me because I have the ability to develop my skills.
I meet deadlines, I deliver on what I promised, and as a result I always make my managers to be

proud of me.
I moved here for the employment opportunities.

My goal right now is to find a position at a company where I can grow and take on new challenges

over time.
In five years, I’d like to be an industry expert in
entry-level specialists alike.

my field, able to train and mentor students and

My salary expectation is between $*** and $***, which is the average salary for a candidate with

my level of experience in this city.

7. IIpouumatime u uHcyeHupytlime ouasoz «Job Interview»




» Good morning, Miss Jones. So you applied for a job in our team. Am I right?

e Yes, I did. I sent my resume for a position of a restaurant manager.

e That's good. I'd like to know a bit more about you. Probably you could tell us about your
education first.

o Well, I left school at 17 and then for the next five years I studied at Kazan Federal University. I
graduated the Department of economics with high honors and was qualified as a manager of
enterprise. And after that I did a one-year computer course.

e Well. Your education sounds great, Miss Jones. And have you got any experience? Have you
worked before?

e Certainly. First I worked as a manager at children’s clothes shop. I stayed there for four years
and then I moved on to my present company. They offered me a job of a manager in a big cafe.

o That's very interesting. Why aren’t you happy with your present job, Miss Jones? Why are you
going to leave them?

e Well. The salary isn’t so bad, I must admit. But the work schedule isn’t convenient for me. And
I often do a lot of overtime there. Besides you have an excellent reputation and I hope to have
more opportunity and growth potential in your company.

e I see. Do you mind business trips? And are you fluent in Italian or German?

e Oh, foreign languages are my favorites. We did Italian and German at the University and I use
them when I travel.

* Very good. Can you tell me about your good points then?

e  Well... I start my work on time. I learn rather quickly. I am friendly and I am able to work
under pressure in a busy company.

e OK. That’s enough I think. Well, Miss Jones. Thank you very much. I am pleased to talk to you
and we shall inform you about the result of our interview in a few days. Good-bye.

8. Here are two telephone conversations. Choose the best word from the brackets to complete each
sentence.

Conversation 1.

-Good morning. This is Pierre Cognet. Could I (tell/speak/phone) to Mr roberts, please?
-I’m (afraid/scared/unfortunate) he’s in a meeting.

-Ah. Could I (ask/send/leave) a message?

-Of course.

-Could you ask him to call me (back/down/round)? My number’s 33-1- 4776-5821.
-OK. I’'ll tell him you called.

-Thank you.

Conversation 2.

-Hello. Is this Sven Anderson?

-No. Sven’s not in the office today. Can I (make/take/place) a message?

-Oh, I’m calling (about/for/to) tomorrow’s meeting. I wanted to confirm that it starts at 10.
-Yes, it does. I’'1l be there too.

-Ah, good. Thank you. I’ll see you tomorrow then. Bye.

-See you tomorrow. Bye.

9. O3HaKOMbTeCh C TIpPYBe/IeHHbIM HIKe /ThasioroM. BeTaBbTe mpomnylijeHHbIe CJI0Ba U3 PAMOYKH.

Manufacturer assembly output administrative annual employ supliers Visiting a plant

Director: Gentlemen! Before the manager shows you round the plant, I would like to give you

some basic information about what we are doing here. As you know our plant is the leading

Foreign visitor: We are aware of the fact. What are you production targets? And what is your total
output?

D.: We produce about 5000 machine-tools every year.

V.: Well, that places you among the biggest plants of this kind. And are you able to export a larger

proportion of your ?

D.: Well, considering our growing home needs we can increase our export by 3%.

V.: How many workers does your plant ?



D.: About 100. We work in three eight-hour shifts.

V.: Have you got a large number of engineers?

D.: Yes, rather. The plant is highly mechanized and automated. We try to keep abreast of other
of machine-tools.

Works manager: Now gentlemen, if you’d like to follow me, we’ll go round the office block. We

have all the departments here.

V.: What’s that building opposite us?

W.M.: It’s our shop. I’'m taking you there now. This way, please.

10. HekoTopbie TeMbl HeTipreMJIeMbl f1Jisi 00CyK/ieHus B CBeTCKoM Oecezie. OTMeTbTe BapUaHT
«True», ecii Bbl cunTaeTe yTBep)K/ieHHe BePHBIM, U BapuaHT «False», eciti yTBepKieHue
HeBepHO.

1) It is common to use small talk when you are waiting in a long line-up. True False

2) Religion is a "safe" topic when making small talk. True False

3) It is rude for both children and adults not to make small talk with strangers. True False

4) It is inappropriate to make small talk with your mailman. True False

5) Sport is not a safe topic when making small talk. True False

6) One should never compliment another person's clothes in order to make small talk. True False
7) Politics is a controversial subject according to society. True False

8) It is common to discuss the weather in an elevator. True False

9) It is rude to interrupt a conversation in order to make small talk. True False

10) One reason people use small talk is to eliminate an uncomfortable silence. True False

11. ITepesedume cnedyroujue nped0HCeHUsA HA PyCCKULI A3bIK, 00paujasi BHUMAHUe Ha
MHO20()YHKYUOHA/IbHBIE C/1084.

1. One must know that there is no absolute rest. 2. Mechanics can be an applied science, not an
abstract or pure one. 3. Force represents the action of one body on another. 4. There are two
systems of measurement: the metric system and the English one. 5. One must remember that
physics is one of the main sciences about nature.

B. 1. Physics studies physical phenomena. It is one of the most ancient sciences about nature. 2. It
is known that direction is important in mechanics. 3. It was not easy to carry on scientific
investigations more than three hundred years ago. It took Newton about 20 years to complete his
theory of gravitation. 4. It is mechanics that is the foundation of most engineering sciences. 5. It is
in the real world where most movement is a combination of translational and rotational motion. 6.
It was not until 1686 that Newton’s three Laws of Motion were first presented. 7. It is necessary to
point out that Newton’s Laws are true to this day. 8. It was not until the middle of the 19th century
that the molecularkinetic theory of gases found its further development.

12. Say if the sentences are true or false:

1. When an extended conductor has the same potential at its ends, free electrons are drifting from
one end to another. (True or False).

2. The wire and the electric source together form an electric circuit. (True or False).

3. A path of any material will allow current to exist. (True or False).

4. Silver, copper and gold oppose very strongly. (True or False).

5. The slighter the opposition is, the better the insulator is. (True or False).

6. There is only one type of electric circuit. (True or False).

7. We close the circuit when we switch on our electric device. (True or False).

13 . Put the parts of the Letter of Application in the correct order

1. September 1, 2018

2. Thank you for your time and consideration. I look forward to speaking with you about this
employment opportunity.

3. [Ican be reached anytime via email at john.donaldson@emailexample.com or by cell phone,



909-555-5555.
4. Sincerely, John Donaldson
I am writing to apply for the programmer position advertised in the Times Union. As
requested, I enclose a completed job application, my certification, my resume and three
references.
The role is very appealing to me, and I believe that my strong technical experience and education
make me a highly competitive candidate for this position. My key strengths that would support my
success in this position include the following:
e [ have successfully designed, developed and supported live-use applications.
e [ strive continually for excellence.
e I provide exceptional contributions to customer service for all customers.
With a BS degree in Computer Programming, I have a comprehensive understanding of the full
lifecycle for software development projects. I also have experience in learning and applying new
technologies as appropriate. Please see my resume for additional information on my experience.
6. George Gilhooley
Times Union
87 Delaware Road
Hatfield, CA 08065
John Donaldson
8. Sue Circle Smithtown, CA 08067
909-555-5555

john.donaldson@emailexample.com

v

>

14. Here are some examples of phrases often used in formal letters. Complete the sentences with
the words in the box.

Apply unfortunately hearing response complain 16th May confirm enclose grateful pleased

a) Thank you for your letter of the which I received this morning.

b) I would be if you could send me some information about summer courses at your
school.

o)l my curriculum vitae for your attention.

d) I am not available on the date you suggest in your letter.

e) I would be to attend an interview at any time convenient to you.

f) I am writing to about damage caused by your company when they delivered a sofa to my
home last week.

g) We look forward to from you as soon as possible.

h) We would be grateful if you could your reservation in writing.

i) I am writing in to your advertisement in The Gardian. 19

j) I would like to for the position of a grader in your company.

5. IlpounTaiiTe TeKCT, Npe/iBapUTE/ILHO YTOUHMB I10 C/IOBApIO NMPOU3HOLIEHHe CJIOB: science,
engineering, indispensable, to associate, specification, to characterize, quantity, prerequisite.

Mechanics

Mechanics is the science which describes and predicts the conditions of rest or motion of bodies
under the action of forces. It can be applied science, not an abstract or pure one. It is to be noted
that mechanics is the foundation of most engineering sciences and is an indispensable prerequisite
to their study. Fundamental concepts of mechanics are the following:

SPACE. It is associated with the notion of the position of a point P given in terms of three
coordinates measured from a reference point of origin.

TIME. The definition of an event requires specification of the time and position at which it
occurred. MASS. It is used to characterize and compare bodies, e.g., response to Earth’s
gravitational attraction and resistance to changes in translational motion.

FORCE represents the action of one body on another. A force is characterized by its point of
application, magnitude, and direction, i.e., a force is a vector quantity.

In Newtonian Mechanics space, time and mass are absolute concepts independent of each other.
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Force, however, is not independent of the other three. The force acting on a body is related to the
mass of the body and the variation of its velocity with time. Mechanics can be divided into sub-
disciplines:

1. Statics is the study of forces in the absence of changes in motion or energy.

2. Dynamics is the branch of mechanics that deals with both motion and force together. Dynamics
may be broken down into kinematics and kinetics. Kinematics is the study of motion without
regard to the forces or energies that may be involved. It is the simplest branch of mechanics.
Kinetics deals with the forces and moments involved in making the body move along with the
measurement of various parameters describing the motion.

CocraBbTe MMCbMEHHBIN pedepaT TeKCTa, PyKOBOJCTBYSICh C/le/lytolleli MaMsATKOM: pedepaT —
KpaTKoe 13/10’KeHre UH(OpMaL{UM ITpY COKpallleHMH OCHOBHOT'O COZlepKaHKsl UICTOYHKKA C
OCBeIL[eH/eM IJIaBHBIX 3aTPOHYTBIX BOIIPOCOB, METO/IOB M CITIOCOOOB WX pellieHus], C BBIBOJAMU,
CJlelaHHbIMU aBTOPOM.

[17151 TpaMOTHOT'0 COCTaB/IeHUs KPaTKOT'O M3/10KeHHs1/pepeprupoBaHysl peKOMeH1yeTcst
VICTI0/Tb30BaTh I10J1e3Hble ()pasbl ¥ CTPYKTYPBI.

Ha3panue ctatby, aBTOp The headline of the article is ...
The article under discussion is ...

The author of the article is ...

It is written by ...

Tema, jioruyeckrie 4acTu

The topic of the article is ...

The key issue / problem of the article is ...

The article is devoted to the problem ...

The article may be divided into several parts ...

Kpatkoe cozeprkanue

The article describes / touches upon / explains ...

The author of the article mentions / depicts / introduces ...
The article contains the following facts / describes in details ...
BriBozb! aBTOpa

In conclusion the author says ...

The author concludes by saying that ...

Summarizing, the author says...

It should be remembered / noted / mentioned ...

Bai BeIBOJ

From my point of view ...

My own attitude to the article is ...

I fully agree that ...

I find the article dull / important / interesting / of great value.

7 OHEHO‘IHLIE CcpeacTBa Ayid MMpoBeAeHUSA HPOME)KYTOlIHOﬁ dTTeCTalluu

a) [TnaHupyemble pe3y/ibTaThl 00yUYeHUs] ¥ OIIeHOUHbBIE CPEeZICTBA /IJIs POBE/IeHUsT TIPOMEKYTOUHOM
aTTecTalyu.

CTpYKTYPHBIi
3JIEMEHT ITnaHvpyeMmble pe3y/bTaThl 00y4YeHuUst OLeHOUHbIe Cpe/iCTBa
KOMIIeTeHL[H

OK-5 cnocoO0HOCTBI0 K KOMMYHHUKAIMH B YCTHOH M MMCbMEHHOI (hopMax Ha pyCCKOM M HHOCTPAHHOM f3bIKax JIfA
pelleHHs 33/1a4 MEKJIUYHOCTHOT'0 M MeXXKY/IHTYPHOT'0 B3aUMO/1eHCTBUS

3HaTh - IpaBWIa UTeHUs; Ilpasuna umeHnus.
- OCHOBHYIO rpaMMaTHUeCcKyro I'pammamuueckue membi:
TEePMHUHOJIOTHIO; Wms cymectBuTebHOe. APTUKIN. [IpUTSDKaTebHBIN Maiex.
- TIpaBUJIa CJIOBOOOpa30BaHuUs; I'narosn. IIpaBuibHbIE U HeMpaBU/IbHEIE T1arosisl. CripsbkeHue U
- 00IeKy/IbTypHYI0 U 006IjeHayuHyto | yHKLUMs T/1arosoB. Vims npuaratensHoe. YucauTensHoe.
JIEKCHKY Ha MIHOCTPaHHOM $13bIKe; MecTovMeHus1.
- yriotpeburesbHbie ppaszeonoruueckue | T[Iopsimok C/I0B B ripe/ioxeHusix. Bpemenbie popmel
COYeTaHHs], YaCTO BCTPeUaroLecs B JeMCTBUTENILHOTO U CTPaJiaTesIbHOTO 3aora. MoganbHbIe T/1arobl
MMCbMEHHOM peuyr U3yvyaeMoro U UX 3KBUBaJIeHThI. [Ipeayioru u coro3el. HGuHUTHE. [TpHuacTus.

TI0/1bsI3bIKA; Haxknonenue. C10)KHOCOUMHEHHbIe TIPe/JIOKEeHUsI.




CTpYKTYPHBIi

3/IEMEHT ITnaHvpyeMmble pe3y/bTaThl 00y4YeHHUst OLeHOUHbIe Cpe/CTBa
KOMIIeTeHL[H
- ocobeHHocTM W TpuéMbI mepeBoga | Cr0KHOMOAUMHEHHbIE NpejyioKeHus. CoclaraTe/ibHoe
rpaMMaTHyecKHx KOHCTPYKLWH, | Hak/JOHeHHe.
XapaKTepHbIX JUIs pa3HBIX >KaHPOBBIX | JIekcuka no memam:
cTuel; Buorpacdwus. Mos cembs.
- ocobeHHOCTH ymoTpebnenust cnoB u | CtpaHbl: 061Me aHHBIE, TeorpaduuecKoe M0JI0KeHHe,
CJIOBOCOYETAaHUH B CUTYalusixX | JocTorpruMevaTebHOCTH
OBITOBOrO M Ky/bTYpHOro obiienust u | O6pa3oBaHue
obuennss  Ha  mpodeccroHanbHyto | Mos Oyayiiast npodeccust
TeMaTHKy. V3o6peTtareny 1 UX M300peTeHsI.
CoBpeMeHHbIe TEXHOJIOTUH
YmeTtnb - udTaTh ¥ TIOHHUMaTb HECIOKHYIO | AHITIMACKHH SI3BIK
OPUTMHA/IbHYI0 HayuHYl0 JuTepatypy, | TecroBble 3afgaHus 1711 pyOe>KHOr0 KOHTPOJIS 3HAaHUH CTY/IeHTOB
OMMpasiCh Ha W3YUYeHHBIH SI3BIKOBOM | IT0 OCHOBHBIM pa3zesiaM JMCLUTUIHHEL.
Marepdal M HaBbIKM S3bIKOBOM M | 1. BribepuTe NpaBU/IbHBIN epeBO/, MOJUYEPKHYTOH YacTu
KOHTEKCTYa/IbHOM JI0Ta/iKu; TIpe/IOKEeHUS:
- WHTepIpeTUPOBaTh obuee | This man is remembered as the great scientist and inventor.
co/iep)KaHue TeKCTOB a/lanTHPOBaHHOW | 1. OTOT uesoBeK /0/DKeH TIOMHHUT ...
U OpUTrMHAAbHOW JIMTepaTypbl Ha | 2.  DTOT YesJOBEK IIOMHMT ...
MHOCTPAHHOM SI3BbIKe; 3. OTOro yesoBeKa MOMHST ...
- TIpaBWIBLHO BBHIOMpaTh ajieKkBaTHEIE | 2. Bribepure ripesiioskeHue, B KotopoM “had” mepeBogurcss “Hy>KHO
SI3bIKOBBIe CPEe/ICTBA TepeBo/la HayuHo- | ObII0™:
nomynspHOH W mybnunuctudeckoii | 1. Some measures had already reduced atmospheric pollution in
JIATepaTyphl; the air.
- odopmiaTh  u3BneueHHylo U3 | 2. Moscow had every reason to be called the heart of Russia.
HWHOCTPaHHBIX rctounukos | 3. After the Great Fire London had to be restored.
uadopMalmio B Bufe THMchbMeHHoro | 4. By the end of the 20™ century traffic had already been a serious
JIUTEPaTyPHOTO MepeBo/a; problem for all large cities.
- JlenaTh cooOILeHNs U Npe3eHTaly Ha | 3. Boibepure nepeBoy, oAYepKHYTOM YacTH TIPe/IoXKeHHsT:
MHOCTpPaHHOM si3bIKe Ha u3yueHHble | Having ruined English cities, invaders left the country.
TEeMBI. 1. Pa3pyuiasi aHIJIMICKYE FOPOZa ...
2. Pa3pymuB aHr/iuiickue ropoga ...
3. PaspyeHHble aHIVIMHCKYe TOPOJaA ...
4. Pa3pylmiM aHTMHACKKIe TOpoJa ...
4. Beibepute NpaBU/IbHBIN MTEPEBOJ, TI0/JUEPKHYTON YaCTH
TIpe/i/IO’KEeHUsL.
When asked about the Master plan, the architect began to speak
about the reconstruction of the theatre.
1. Cppaumwsas ... 3. Korpga apXUTeKTOp
CIIPOCHIT
2. Cnpocus 4. Korpa apxuTeKkTopa CIIpOCUIH ...
5. BeibepuTe nipeasioxkeHue, B KoTopom “for” He repeBogUTCS:
1. A terrible fire raged in the city for several days.
2. People move from one district to another for other reasons.
3. Transport is a serious problem for all large cities.
HeMmenkuii 13bIK
IIpuMepbI NPaKTHYECKHX 33 aHUH
1. TTepenuiuuTe C/I0KHBIE CYL|eCTBUTE/IbHBIE, TOAYEPKHNUTE B HUX
OCHOBHOE CJIOBO; 3aTeM IepeBe/juTe X MMCbMEHHO (TIpY aHa/lu3e U
TiepeBo/ie yUUTHIBaliTe, UTO MOC/IejHee CI0BO SIB/ISETCS] OCHOBHBIM,
a Mpe/iIIecTBYIOIee TIOSICHSIeT ero):
a) die Tagesordnung, die Ordnungszahl;
6) die Wirtschaftsfakultat, der Lehrstoff, der Fernstudent, der
Biicheraustausch, die Aufnahmepriifungen
2. TepenuiMTe U NepeBeyTe MMCEMEHHO NPEJIOKEHUS U
CJIOBOCOYeTaHHsT; 00paTHTe BHUMaHHe Ha MHOTO3HAYHTe/IbHOCTh
npeJioroB «nach» 1 «an»:

a) Ich gehe nach Hause. Er fahrt nach Minsk. Der Student
arbeitet nach dem Stundenplan. Nach der Arbeit fahren die
Fernstudenten ins Institut. Wir kehrten nach zwei Wochen zurtick.
Es ist zehn Minuten nach acht. Ich kenne ihn nur nach dem
Namen. Allem Anschein nach, er hat das selbst erfahren. Sie konnte
das nach dem Gedéchtnis spielen.

6) an der Wand, an der Wolga, am Puschkin Platz, am Tisch,
am Tage. Er wurde am Telefon verlangt. Er hat viele Jahre an
diesem Roman gearbeitet.

Bnazetb - HaBbIKAMM YCTHOH U IHCbMEHHOU

peurd Ha HWHOCTPAaHHOM  A3bIKe I
MEXK/THUHOCTHOM KOMMYHUKalU1 C
HOCUTe/IAMU A3bIKa,

ITepeuenb npumepHbIX MmemM 00K/1a008:

1. MblI u3y4yaeM MHOCTPaHHBIN SI3bIK.

2. WHtepecHsle (aKThl, 00bIUAH, TPAJULMH, ITUKET Pa3IUuHbIX
CTpaH MMpa.




CTpYKTYPHBIi
3/IEMEHT ITnaHvpyeMmble pe3y/bTaThl 00y4YeHHUst OLeHOUHbIe Cpe/CTBa
KOMIIeTeHL[H

- HaBbIKaMU HO'E[FOTOBHGHHOI‘/II, d TaKXxe

o .| 3. MWcropusiu WK MOETO BYy3a.
HETIOArOTOB/IEHHOH  MOHOJIOTMUYECKOM p Thajuy Y

4. V3BeCTHble JIFOAY U BBITYCKHUKKA MOETO By3a.

peuy;
o 5. YpoBHH BbICIIEro 00pa3oBanHus. KBanubukauu u
- HaBbIKaMM [JMaJIOTUYeCKOM peuyd B
cepTHU(UKATEL
CUTyaLMsIX
6. PoJib MHOCTPaHHOTIO s3bIKa B COBPEMEHHOM MHpe.
JIMHTBOKY/JIbTYPOJIOTMUeCKOro
CoBpeMeHHbIe 13bIKA MEXKIYHAPOJHOTO OOIIeHusI.
(MeXXKybTypHOT0) oO1IeHvst B
7. HaupmoHa/bHble TPAJULMK U 0ObIYaK CTPAHbI U3yYaeMOro
rnpejenax  WU3y4eHHOTO  SI3bIKOBOI'O
S3bIKa.
Marepuarna;
8. [ocronpumeuare/IbHOCTU pasHbIX CTPaH.
- OCHOBHBIMM  BHUJIaMH  YTeHUs
9. OcHOBHBIe HarlpaB/ieHUsI Pa3BUTHSI MH(HOPMAIIMOHHBIX
(u3yuaroriiee, TOUCKOBOE u N
TEeXHOJIOTMM B 21 Beke.
NIPOCMOTPOBOE);

10. KeanudukariyoHHbie Tpe6OBaHMS K CIIELMa/IMCTaM Barlek
npopeccHoOHaBHOM  AesiTesIbHOCTH B Poccru M 3a py6eskoM.
11.JInyHOCTHOE pa3BUTHE U NIEPCIIEKTUBBI KADbEPHOTO  POCTa

- HaBbIKaMM TIOHUMaHUs @y TeHTUUHBIX
TeKCTOB pa3/IMuHbIX CTUJIeN

(ry 6/TrLCTIUe CKUH, HAyYHO-
TIONY/ISIPHBIN)

6) ITopsimok poBeieHNsT TPOMEXXYTOUHOM aTTeCTaliy, 110Ka3aTe/d U KpUTEPUH OLIeHUBAHUSL.

OIJ,'EHK& MHOSI3bIYHOU KOMMYHHKaTHBHOﬁ KOMITIETEHLIMN OCYILECTBJ/IAETCA 110 Pe3y/IbTdTaM:

TeKylllero KOHTPOJISl, OMpeZesisiiolero ypOBeHb B/aJleHHsl CTyJeHTaMu S13bIKOBbIM
MaTepuajJoM U CTerleHW C(OPMHPOBAHHOCTH SI3bIKOBBIX HaBBIKOB M peYeBbIX YMEHHWH 3a
oripeJieJieHHbIN TIepuoJ, BpeMeHM B paMkax paboueil mporpammbl. TeKyliyii KOHTPOJb
NPOBOZIUTCS B TeueHWe ceMecTpa B (hopMe KOHTPOJIBHBIX M J1abOpaTOpHBIX pPaboT,
MIPOEKTOB, YCTHBIX U MHCbMEHHBIX OIPOCOB I10 BCEM BHU/jaM pPeueBOU JesiTe/IbHOCTY;
IIPOMEKYTOUHOI'O0 KOHTPOJIS, TIPOBEPSIOLLEr0 YPOBEHb OBJ/aZIeHUsl CTY[eHTaMu peueBbIMU
YMEHUSIMU U S13bIKOBBIMU HaBbIKAMU 3a OTpe/ie/IeHHbIM [1epro/, BpeMeHH, IPOBOJMMOr0 10
OKOHUaHWH yueOHBIX ceMecTpoB. OOBEKTOM KOHTPOJIS SIB/SIOTCS KOMMYHHKAaTHBHbBIE
yMeHMs 110 BCEM BHJlaM DeueBOM [eATebHOCTH, a TakKKe HaBbIKU BJaZleHUs SI3bIKOBbIM
MaTepuajJoM B paMKaxX H3yueHHbIX TeM. [IpoMe)KyTOuHbIi KOHTPO/b OCYLIEeCTB/SEeTCS B
(hopMe 3aueTa 10 UTOraMm cemMecTpa.

ITokazamenu u Kpumepuu oyeHueaHus sauema:
«3d4TEHO» - B (JIy4dde€ Ha/IMYKUA BBINIO/THEHHBIX 3a,E[aHHﬁ TEKYILIero KOHTPOJIA;
«HE€ 3a4YTe€HO» - B (C/Iydde HE3HdHHUA MaTepHdjla I,I[[:IHHOI‘/JI AVUCHUIIVIMHBI W HEeBbITIO/THEHHUSA

3a[jlaHUM TeKyLero KOHTPOJIS.

8 YueOHo-MeToanYeckoe 1 HH(pOPMALIMOHHOE 00ecrieueHre AUCHUIUTMHBI (MO/YJIs)

a) OcHoBHas 1MTEparTypa:
1. PajoBenb, B. A. AHITIMIACKUI S3bIK [I711 TEXHUYECKHX BYy30B : yueOHOoe mocobue / B.
A. PapoBenb. — 2-e u3n. — Mocksa : PUOP : UHOPA-M, 2020. — 296 c. —
(Boicizee obpasoBanme). - ISBN 978-5-369-01792-0. - Tekcr : 371eKTpoHHBIHA. - URL:
https://znanium.com/catalog/product/987363 (gaTa obparirenus: 23.09.2020). — Pexxum
[,0CTyma: 10 MOJIUCKE.
2. AkunmmHa, Y. B. Hemelkuii si3bIK : yueOHuK / V.B. AkuHumHa, JI.H.
MupomHnueHko. — Mocksa : UH®PA-M, 2020. — 247 c. — (Bricmiee obpa3oBanue:
bakanaspuat). — DOI 10.12737/textbook_5d2437f6d0c8f9.98818547. - ISBN 978-5-
16-013841-1. - Tekcr : anekTpoHHbIU. - URL:
https://znanium.com/catalog/product/1073457 (mara obpaienusi: 23.09.2020). —
Pexxum foctyna: no nognucke.


https://znanium.com/catalog/product/1073457
https://znanium.com/catalog/product/987363

0) JonotHUTe/IbHASA JTATEpaTypa:

1. ManbKoBcKast, 3.B. AHI/IMIACKHUH SI3bIK B CUTYalUsIX TIOBCEHEBHOTO [IeJIOBOT'O OOIIeHUS
: yueb. mocobue / 3.B. MaHbkoBcKast. — Mockea : UHOPA-M, 2019. — 223 ¢. —
(Boicitiee obpa3oBanue: bakanaspuar). - ISBN 978-5-16-005065-2 (print); ISBN 978-5-
16-105422-2 (online). - TekcT : 3nekTpoHHbIN. - URL:
https://znanium.com/catalog/product/995410 (maTa obparrenus: 23.09.2020). — Pexxum
JIOCTYyTIa: TI0 TIOZTIHCKE.

2. Hedemosa, JI. A. IHOsA3bIUHAS JIEKCUKA COBPEMEHHOT'O HEMEI[KOT'O sI3bIKa (aCTeKThI
Ky/bTypHOM UHTerpaiuu) : MoHorpadus / JI. A. Hedegnosa. - M. : MIIT'Y, 2018. - 184 c. -
ISBN 978-5 -4263-0612-7. - TekcT : 3/1eKTpoHHbIN. - URL:
https://znanium.com/catalog/product/1020540 (mara obpaienusi: 23.09.2020). — Pexxum
J0CTyTa: MO0 MO/IUCKe.

3. O6epemuenko, E.}O. [lenoBast KOppecroH/eHI[|s (Ha HEMEIKOM $3bIKe) : yueb. mocobue
/ E.FO. O6epemueHko ; HOxHbIM (hefepanbHbIid yHUBepcUTET. — PocToB-Ha-/loHYy ;
Taranpor : M3aatenscTBo FOxkHOTO dhefiepanbHoOro yHuBepcuteta, 2018. — 181 c. - ISBN
978-5-9275-2884-4. - Tekcrt : 3nekTpoHHbId. - URL: https://znanium.com/catalog/product/
1039753 (mata obparenus: 23.09.2020). — PexkuM 0CTyMa: 10 TO/ITUCKE.

4. CapamnyJ/ioBa, A. B. ®@oHeTHUeCKUii KypcC [i/1s1 CTYJeHTOB HesI3bIKOBBIX BY30B: HEMELIKUIA
s3bIK: yuebHoe mocobue / A. B. Capamynoa ; MI'TY. - Marauroropck : MI'TY, 2016. - 1
31eKTpoH. ont. Auck (CD-ROM). - Pexxum foctyna:
https://magtu.informsystema.ru/uploader/fileUpload?name=2717.pdf&show=dcatalogues/
1/1132019/2717.pdf&view=true .

5. CapamnysioBa, A. B. Studentenleben: yue6Hoe ocobue / A. B. CapanynoBa ; MI'TY. -
[2-e u3g., moarot. no neu. uzf. 2008 r.]. - Maraurtoropck : MI'TY, 2017. - 1 3/1eKTPOH.
ont. guck (CD-ROM). - Pexxum goctyma:
https://magtu.informsystema.ru/uploader/fileUpload ?name=3253.pdf&show=dcatalogues/
1/1137083/3253.pdf&view=true .

6. Topban, Y. E. MUHHM-rpaMMaTHKa aHTJIMHACKOTO SI3bIKa : CripaBouHoe nocobue / U. E.
TopbaH. - 3-e u3z., nepepab. u ucnp. - Mocksa : UH®PA-M, 2020. - 112 c. - ISBN 978-5-
16-003174-3. - TekcT : 3neKTpoHHbIN. - URL:
https://znanium.com/catalog/product/1048334 (nata obpartenus: 23.09.2020). — Pexxum
J0CTyMa: M0 MOJTMICKeE .

B) MeToanueckye yKa3aHHs:

1. AHTpornoaa, JI. Y. [IpakTukym 1o HemeLIKOMY 513bIKYy "VIHOCTpaHHBIN A3BIK" 1
"IHOCTpaHHBIH SI3bIK B MPOeCcCHOHaNTBHOM esTeibHOCTH" (/1715 OaKa1aBpoB,
CreLManriCTOB, MaruCcTpaHToB U acnupaHToB) / JI. . Autponosa, O. H. AcdaHnacbesa ;
MI'TY. - Maruuroropck : MI'TY, 2017. - 1 anektpoH. ont. fuck (CD-ROM). - Pexxum
pocryna: https://magtu.informsystema.ru/uploader/fileUpload?
name=3140.pdf&show=dcatalogues/1/1136432/3140.pdf&view=true.

2. bunnuenko, B.M. A self-study English Grammar. Part 1— AHrniuiickasi rpaMMaTHKa Jij1st
caMoCTosTe/IbHOM paboTel. YacTh 1: yuebHOe nmocobue / B.U. bunnuenko, T.H.
Honryumza, A.A. XKypasnesa, E.B. Cysoposa, A.IO. [lIBuauenko, O.C. Ilunsesa;
MI'TY, kad. 1S no TH. — MarnuToropck, 2012. — 1 snektp. Onr. duck (CD-R).— 3ar. ¢
KOHTeliHepa.— Pexkum goctyna: http: // Ims.magtu.ru

r) [IporpammMHoe o6ecnieueHue u VIHTepHeT-pecypChI:


https://magtu.informsystema.ru/uploader/fileUpload?name=3253.pdf&show=dcatalogues/1/1137083/3253.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3253.pdf&show=dcatalogues/1/1137083/3253.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2717.pdf&show=dcatalogues/1/1132019/2717.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2717.pdf&show=dcatalogues/1/1132019/2717.pdf&view=true
https://znanium.com/catalog/product/1039753
https://znanium.com/catalog/product/1039753
https://znanium.com/catalog/product/1020540
https://znanium.com/catalog/product/995410

http://www.usingenglish.com/glossary.html CnoBaps no npakTuueckoii rpammaTuke

aHTTMHACKOTO s13bIKa

http://www.english.ru/letter/letter.html /lesoBble 1 1MYHbIe MMCbMa Ha aHIVIMICKOM

A3bIKE

http://www.deutsch.holm.ru/d2000/d2000.html MHTepHeT-KypC HEMeLIKOTo si3bIKa
http://www.deutschlern.net/. VIHTepakTVBHBIe yIIpa’KHEHUS

http:/grammade.ru/. Hemelikasi rpaMMaTHKa U yrpa>KHEeHUsI
https://courses.openedu.ru/courses/course-v1:misis+t ENG+fall_2019/courseware/
23b53cedd1a0430da77f71b15846e142/e7fff37c1e2b4670b91dab5eaf7ec017/ Kypc
«AHITIUHACKHUH SI3bIK 1711 TH)KEHepOB» Ha caiiTe OTKPBITOro 00pa3oBaHUs
https://courses.openedu.ru/courses/course-vl:spbu+STRNVED+summer_2019/

courseware/b72a54f0e45b4e599955541b3fb5cfc2/

celdc617de2edeeObe2bfe5cc3a876ch/ Kypc «CtpaHoBeeHre Benvkobputanuuy v

ITporpamMmMHoe obecrieyeHHe

Haumerosa Ne moroBopa CpoK JiefCTBYS TULEH3UU
Hue I10 }

77ip CcB0O0OOIHO GeccpoyHo

MS Office K-171-09 ot Beccpouro

2007(besiop 18.10.2009

MS K-171-09 ot Seccpoumo

Windows 18.10.2009

FAR CcB0OOIHO HGeccpoyHo

HpO(l)ECCI/IOHaJIbeIe 0a3mbl AdHHBIX U I/IHCl)OpMaI_[I/IOHHbIe CIIpaBOYHbIE CUCTEMbI

HasBanue Kypca

CcblIKa

OnekTpoHHast 6a3a MepUOANUYECKUX
n3paunii East View Information Services,

https://dlib.eastview.com/

HatmionanbHast iHGOpMaI[MOHHO-
aHaTUTUUYeCcKas CucTemMa — POCCHUMCKUI
UHJEeKC HayuyHoro rrrposanus (PYHIT)

URL:
https://elibrary.ru/project_risc.asp

[MTouckoBas cuctema Akazemus Google
(Google Scholar)

URL: https://scholar.google.ru/

WudopmaironHas cucrema - EuHoe
OKHO /10CTyTa K MHGOPMAaLMOHHbIM

URL: http://window.edu.ru/

Poccuiickas 'ocygapcTBeHHas
6nbmoreka. Katamoru

https://www.rsl.ru/ru/4readers/
catalogues/

OneKTpOHHbBIE PeCcypChl OBUOMMOTEKH
MI'TY um. I''A. HocoBa

http://magtu.ru:8085/marcweb?2/
Default.asp

9 Marepua/IbHO-TeXHHYECKOe ofecrieyeHHe JUCIUILTUHBI (MO/y/1s1)

MaTepI/IaJ'IbHO-TEXHI/ILIECKOE obecrieuenue AUCHUIT/IMHBI BK/TFOYAET:

Tun u Ha3BaHUe dyJAUTOPUN

OcHaujeHue ayJuTOpun

AypuTopus [j1s1 NpaKTUYeCKUX
3aHATUN

[ocka, MynbTHMeJUMHBIN NIPOEKTOP, SKPaH,
MyJ/IbTUME/INMHbIE CPe/ICTBAa XPaHeHWs], Tlepefjaud 1
Tripe/iCTaB/eHys1 UHPOPMaLMK C BbIX0ZIOM B VIHTepHeT

AyauTopuu A1 CaMOCTOSITE/TBHO
paboThI: KOMIBIOTEPHBIE K/IACChl;
UWUTaJIbHBIN 3a/1 OUOIUOTEKU

17} [TepcoHanbHbIe KoMIbIOTEPHI ¢ TakeTroM MS Office,

BbIX0ZIOM B VIHTEpHeT U C JOCTYTIOM B 3/IeKTPOHHYO
MH(OPMaLIMOHHO-00pa30BaTe/IbHYI0 Cpesly
yHUBEpCUTEeTa

[TomenieHue it XpaHeHUs U

CresiIaXku [71s1 XpaHeHUs1 yueOHO-HaT/ISAHBIX TTOCOOMIM




Tun 1 Ha3BaHMe ayAUTOPUU OcHalleHue ayjuTopun

NpOo(UIaKTHUECKOT0 00CY)KUBaHUST | ¥ yueOHO-MeToJUUeCKOi JOKyMeHTaL[UK
yueOHOT0 000pyI0BaHHUS

INPNJ/IOKEHUE

MeToanuecKre YKa3aHusl 10 OPraHU3al[iy ayAUTOPHON ¥ BHeay/JUTOPHOIH PadoThI
no Aucuunive: MHoCcTpaHHBIN A3bIK B NMPo¢)eCCHOHATBLHOM /IesiTe/TbHOCTH

Pa6oTa Haj J0K/1a0M / BBICTYI/IEHHEM
Jlok1a0, coryiacHO TOJIKOBOMY CJIOBapio pycckoro s3bika [.H. YiakoBa: coobiijeHue 10 3a/JaHHOM

TeMe, C LeJIbl0 BHECTH 3HaHUSI U3 JIOMOJHUTENbHOW UTepaTypbl, CUCTeMaTU3UpOBaTh MaTepu,
TIPOUWJUTFIOCTPUPOBATh TPUMEPaMH, Pa3BMBATh HABBLIKM CAMOCTOSITEJIbHOM pabOThl C HAy4YHOU
JIUTepaTypoM, T03HaBaTe/bHBI WHTEpeC K HayyHOMY T03HaHHIO. Tema JoOK/azia Zo/bKHA OBbITh
corjlacoBaHHa C TiperiojiaBaTesieM W COOTBETCTBOBaTh TeMe yueOHOro 3aHsTWs. Marepuasbl Tpy
ero TIOATOTOBKE, JO/DKHBI COOTBETCTBOBATb HAayUHO-METOAMUYECKHUM TpeOOBaHWSM By3a U OBITh
yKa3aHseI B Jok1aje. HeobxoaumMo cobmoaTh peryiaMeHT, OrOBOPEHHBIN TP TIOTyUeHUH 3a/laHusl.
VnnmrocTpariu  TOJDKHBI  OBITH [OCTaTOYHBIMU, HO He upe3MepHbIMHM. Pabora cTyzeHTa Haf
JIOK/Ia[IOM-TIpe3eHTalLell BK/IIoUaeT OTPabOTKY YMEeHUsI CaMOCTOSITe/IbHO 00001[aTh MaTepuan u
JlenaTth BBIBOABI B 3aK/JIOUEHWH, yMeHUsl OpPHWeHTHpPOBaThCSl B MaTepuase U OTBeuaTb Ha
JIOTIOJTHUTe/IbHBIE BOTPOCHI CJlylliaTesiel, 0TpabOTKy HaBBIKOB OPAaTOPCTBA, YMEeHUs TMPOBOJUTH
gucryT. JIOK/IafluMKu I0JDKHBI 3HaThb W yMeTh: COO0L[aThb HOBYH HWH(OpPMAIMIO; MCII0/Ib30BaTh
TeXHUYeCKHe Cpe/CTBa; XOPOLIO OPUEeHTHMPOBAaTbCS B TeMe BCero CEeMUHapCKOrO 3aHATHS;
JUCKYTHPOBAaTb M ObICTPO OTBeUaTh Ha 3ajlaHHbIe BOTIPOCHI;, YETKO BBITIONHATH YCTAaHOBJIEHHBIN
persiameHT (He 6osiee 10 MUHYT); UMeTb Tpe/iCTaB/IeHUe 0 KOMITO3ULIMOHHOM CTPYKTYpe 0K/ajia U
AP-

Cmpykmypa ebicmynsjeHusi. BcTyrieHre roMoraetT 00ecrieunTh YCreX BBICTYTJIEHHUs TI0 000
TeMaThKe. BcCTyrjieHWe [IO/DKHO — cofilep)kaTh: Ha3BaHWe, COOOIIleHWe OCHOBHOW — HjieH,
COBpEMEHHYI0 OLIeHKy TpejMeTa W3/I0’KeHUs, KpaTKOoe Ilepeurc/ieHde pacCcMaTpHUBaeMbIX
BOMPOCOB, >XUBYI) HHTEPeCHYH0 (OpPMY H3/0)KeHUs], akKLleHTHDOBaHWe BHUMaHMUSI Ha Ba)KHbIX
MOMeHTax, OpPUIMHaNbHOCTb Mozaxofa. OCHOBHasg uacTb, B KOTOPOW BBICTYMANOLIMN [OJ/DKEH
r/y00KO PaCKpBITh CYTh 3aTPOHYTON TeMbl, OOBIYHO CTPOWUTCS TIO TIPUHIMITY OTYéTa. 3ajava
OCHOBHOW UaCTH — TPeJCTaBUTh [JOCTaTOYHO [JAHHBIX [Jii TOTO, YTOOBI C/IyIIaTe u
3aMHTEepecoBa/Ch TEMOW W 3aX0Teu O3HAKOMUTHCS C MaTepuanaMmu. [Ipu 3TOM joruueckas
CTPYKTypa TeOpeTHUecKoro 0J/i0Ka He [JOJDKHBI [jaBaThbCsi 0e3 HarfsifHbIX MOCcoOuH, ayauo-
BH3ya/IbHBIX W BU3YaJbHbIX MaTepHasoB. 3ak/toueHuWe - sicHoe, uéTkoe 0000IieHre U KpaTKue
BBIBO/IbI, KOTOPBIX BCEra XAy T C/IyLIaTesu.

Pa6oTa Ha/| npoeKTOM

ITIpoexkm - camocTrosiTenibHasi paboTa CTy/[eHTa, HarpaBjeHHass Ha pelleHre KOHKPeTHOMN
npobsieMbl, Ha JOCTMKEHHME OINTHUMAa/TbHBIM CIIOCOOOM 3apaHee 3arylaHMPOBAHHOTO pe3yJbTaTa.
[TpoeKT MO3BOAMT BaM MaKCUMa/bHO DPAacKpbITh CBOM TBOpUYECKWI MOTeHIMaa. OH I03BOIUT
KaXX/IOMy TIPOSIBUTBH Cebs1, TIOrpoO0BaTh CBOM CHJIbI, TIPUIOXKUTb CBOW 3HAHUs, TIPUHECTH T10JIb3Y,
TOKa3aTh MyOJIMUYHO JOCTUTHYTBIA pe3y/bTaT. JTO [eSTelbHOCTh, HalpaBjeHHas Ha pelleHue
WHTEPeCcHOU Tpo0/ieMbl, OCHOBHas 1]eJIb TIPOEKTHOU IeITeTbHOCTH CTY/IEHTOB - CaMOCTOSITE/IbHOE
npuoOpeTeHre 3HAHWIM B TIPOL|eCCe pellleHus] MPaKTHUeCKWX 3ajau Wi mpobseM, TpeOyrolee
WHTerpalui 3HaHUWA W3 pa3IMuHBIX TIpeAMeTHbIX obsacteir. 'Tlpupoga Tak 000 BceM
103a00TuIack, YTO TOBCIOAY Thl HaXOAMIlb, ueMy yuuThbcs' JleoHapgo fa Buxuu. TIpoekT - 3TO
nsath 'TI': 1. mpobsiema, 2. TipoeKTUpOBaHUe (TJIAaHMPOBaHUe), 3. MOMCK WH(OpMaluH, 4. IPOAYKT
(co3paHue MPOEKTHOTrO MPOAYKTa), 5. Mpe3eHTalysl MPOeKTHOro MpoAyKTa. MOXKHO BbIZIE/IUTh U
mectoe 'TI' mpoekTa - 310 ero mopTdomo (marka JOKyMeHTOB), B KOTOPOM COOpaHbl Bce pabourie
MaTrepuasibl, B TOM YMCJie UePHOBUKH, JTHEBHBIE TJIAHBI, OTUETHI U Ap. OCOOEHHOCTH TPOEKTa:

1) mpexxzme Bcero 3T0 Hanmuuuve TPOO/EMbI, KOTOPYIO TPeJCTOUT PelIuTh B Xoze pabOThl Haf
TIPOEKTOM;




2) mpoekT 00si3aTesIbHO AO/DKeH MMeTh SICHYIO, PeasibHO AOCTIDKUMYIO Liesib. B camom obijem
CMBbIC/Ie 1IeJIbI0 TIPOeKTa BCerjla SIB/seTCsl pellleHWe WCXOJHOW TIpobsieMbl, HO B KaXXJOM
KOHKDETHOM CJTy4ae 3TO pellleHHe MeeT COOCTBEHHOe, HeTIOBTOPUMOe BOIUIOLIeHHe.

3) pe3y/bTaTOM MPOEKTa SIBJSETCS NIPOEKTHBIM NPOAYKT, KOTOPBIA CO3aéTCsl aBTOPOM B XOJ€ ero
paboThI U TaK)Ke CTAHOBUTCSI CPEJICTBOM DeLeHHst TpobieMbl TIPOeKTa.

BbINosHAN NPOeKT B c/ieAyrolleM MopsijKe:

1. Bbibepu C IOMOII[BIO POIUTE/IEN U TIPETIO/IaBaTe IS TEMY.

. BeigBUHM rumnoresy.

. [Ton6epu unbopMaruio (KHUTH, )KypHaJlbl, KOMITbIOTEPHBIE TTPOTPaMMBbI, Te/lenepesiauu u T.J.).

. [Inanupyi Becb 00beM pabOThI ¥ OPraHU3aLUI0 eé BBITIOTHEHUs C TIOMOIIbIO Mpero/iaBaTelis.

. BbINo/IHY TeopeTHUeCKyr0 M MPaKTUYeCKyH0 YaCTH NPOeKTa.

. BHecH KOppeKTHBbI B TEOPETUUYECKYHO YaCTh T10 pe3yJ/bTaTaM BBIOTHEHHS U3[e/Hs.

. Haneuaraii rpaguueckyto yacTb MpoeKTa.

[MogroToBbCS K 3alljUTe U OLeHKe KauecTBa TBOeH pabOThbI, BBIMOJHSS il 3all{UThI
JleMOHCTpAaLMOHHbIe HarJIsijHble MaTepHasbl.

9. 3alUTHU POEKT.

10. O6cyu B rpymre CBOM NPOEKT U 3amuTy, [IpoBeii CaMOOLIEHKY.

Pekomenodayuu no pa6ome HA0 NPoOeKIMoMm:

1. Ucronp3y#i B paboTe CMpaBOYHYH UTEPaTypy: KaTaaord, CJI0BapH, KYPHaIbl, KHUTHA U T.IL., a
TakKe MaTepuasbl

My3€eB U BbICTaBOK.

2. Crapatiicsi mpuMeHsITh B paboTe COBpeMeHHYI0 TEXHHUKY: BH/IeOKaMepy, KOMIbIOTep, BHe0- U
ayIMoMarHuTooHsl, (hOTO- U KCepOKONUPOBabHbIe anrapaThl, IHTepHeT.

3. Oymaii o ToMm, Kak TBOsS pabora mpuroguthcsi Tebe B Oyayilem, cTapaiics cBsi3aTb eé C
BbIOpAHHOM TIpodheccrei.

4. YuuTbiBall TpaJULMU U 00bIYaK OKPYyTa U ropo/ia, B KOTOPOM ThI KUBELLIb.

5. Bcerzia moMHU 00 3KOJIOTHH POTHOTO TOPO/ia U CBOEM 3/I10POBBeE.

6. Vcronb3y 3HaHMS TIO0 JiFOOBIM [JUCLIMIIMHAM, a TakKe CBOM ObITOBOM oOrBIT. I[IposiBisist
TBOPYECTBO, OCHOBBIBAMCS TOJILKO Ha HAYYHBIX 3HAHUSIX.

7. He cTecHsifics, 1o BceM BoTpocaM o6paiijaTbCsi K pyKOBOUTETO TIPOEKTa.

ITamsimka 015 3aujumsl npoekma

A) Obwue pekomeHoayuu

- Ilpy mNOATrOTOBKE BBICTYIUIEHUSI YUWThIBaWTe WHTEpeC U TIOATOTOBKY C/ylLlaTene, ux
OCBeJJOMJIEHHOCTb O TeMe Balllero BbICTYTI/IEHUS;

- TmarensHO TNpoAyManTe IulaH BBICTyIUleHUs. OHO [O/DKHO BK/IHOYATh BBeJleHHE, OCHOBHYIO
4yacTb U 3aK/II0UeHue.

- 3apaHee ompejenuTe K/IOUeBble MOMEHTBI, Ha KOTOPbIX HaJ0 cCJenaTb YIOp, MX
TI0C/Ie/JOBaTeIbHOCTh (TaKUX MOMEHTOB [IO/DKHO OBITh He MHOTO, 4TOObI He Tieperpykartb
C/IyLIaTesnen).

- CocraBbTe Ballle BBICTYIIEHHE TaK, UTOObI paccka3 3aHMMasl TI0 BpeMeHU 5-7 MUHYT. [loMHuTe,
YTO XOPOLIO BOCIIPUHUMAETCS 3MOLIMOHAIbHOe U KOPOTKOe 10 BPeMeHU U3/I0’KeHue Marepuasna C
VICTI0/Tb30BaHUEM UHTEPECHBIX PUMEPOB.

- YnoTpe0bsisiiiTe TOMBLKO TIOHATHBIE BaM TePMUHBI.

- PacninanupyiiTe ucCnosb30BaHME CpPeACTB HAr/IIJHOCTA - OHU JIOJDKHBI COMPOBOKZATb
BBICTYTIJIEHHE, IOJUEPKUBATh K/IOUEBbIe MOMEHThI Y IOMOYb C/TyLIATe/ISIM MpeACTaBUThb, TO O YEM
WUJET peub.

- [IpoBesviTe pereTUIMIO CBOErO BBICTYILIEHUS U JOBEIUTE ero /10 HY)KHOW IIPOZ0/DKUTETbHOCTH.
B) PekomeHOayuu gbicmynaroujemy

- Heckonbko ry1y00KHX BJOXOB Tiepe/; HauajioM BBLICTYTIJIEHHSI TIOMOTYT YHSTH BOoJiHeHue. [lymaii o
TeX, KTO Tebsi cilylliaeT, Kak ecyid Obl Bce OHU ObLTM TBOUMU JPY3bSIMHU.

- HauHuTe CBOE BBICTyT/IEHHE C TIPUBETCTBUS.

- OrnacuTe Ha3BaHMe Balllero Mpoekrta, cOpMyIUpyHTe OCHOBHYIO HZEI0 U MPUUMHY BbIOOpa
TEMBI.

- He 3abbiBaiiTe 00 yBaKeHHU K CJTylIaTe/sIM B TeUeHHe CBOEro BLICTYTIIeHUs (TOBOPUTE BHSITHO).
- CrapaiiTeCch yCTaHOBUTh 3PUTEBHBIN KOHTAKT C ayJUTOPHUEN - 3TO TIOMOXKET Tebe BbI3BaTh MX
CUMITIaTHIO, KPOMe TOTO T7la3a TeX, KTO Tebsi C/yIlaeT, MOKaXXyT, HACKOJIbKO UM UHTePeCHO, TO UTO
ThI TOBOPHILIb.

©ONDUTAWN



- [Tobnarogapure ciyiiareseil 3a BHUIMaHe, @ PyKOBOJUTEJS - 32 TIOMOIIIb.

- B Konile BbicTyruieHUss Tebe MOTYyT 3aZaTh Borpochkl. OTBeT HauuWHail C 6sarofapHOCTH 3a
BOmpoc. BocmpuHWMal KaKIplid BOIMPOC KakK CBHUETENLCTBO HMHTepeca MyOMMKM K TBOEMY
BBICTYTIJIEHUI0O U K Tebe syHo. TTOMHU: JOTIOJTHUTE/bHBIE BOMPOCHI - 3TO IAHC elé pa3
IIPOZIeMOHCTPHUPOBATh CBOIO 3PYAULIMIO!

Kpumepuu camooyeHku npoekmoas:

. AKTya/TbHOCTh BEIODAaHHOU TE€MBI

. ['ny6uHa pacKphITHS TeMbl

. [IpakTueckas 1leHHOCTb POEeKTa,

. KoMno3uimoHHast CTpoiiHOCTh

. CooTBeTCTBHE I/IAaHY

. O60CHOBaHHOCThH BHIBO/IOB

. [IpaBU/IBHOCTB U TPAMOTHOCThH O()OPMIIEHUS

. AKKypaTHOCTb U /i13aiiH 0)OpM/IeHUs

. Coziep>kaTesIbHOCTb NPUJIOKEeHNH

10. BricTynsieHue Ha 3aiuTe(yMeHHe H3J/I0KUTh CaMoe 1L|eHHOe, OTBeYaTh Ha BOIPOCHI, 3allUILaTh
CBOIO TOUKY 3p€HUs)

11. torosas olieHKa.

IToaroroBKa npe3eHTamum

IIpezenmayus, coryjiacHO TOJKOBOMY CJioBapro pycckoro sisbika [.H. YiakoBa: criocob mopauu
vHbopMalii, B KOTOPOM TIDUCYTCTBYIOT pHUCYHKH, ¢oTorpaduu, aHumaius u 3BYK. [is
MO/ITOTOBKY Tpe3eHTallui peKOMeHyeTcsi ucnosb3oBaTh: PowerPoint, MS Word, Acrobat Reader,
LaTeX-oBckuii maketr beamer. CamMasi ripocTasi iporpaMma Jijist co3/jaHusi ipe3eHTtanuii - Microsoft
PowerPoint. [Inisi MoAroTOBKM Tpe3eHTalMd HeoOxoAuMo cobpaTh M 00paboTaTh HayalbHYIO
MH(pOpMaLHIO.

[TocnenoBaTenbHOCTL MOATOTOBKY TMpe3eHTalyu:

1. Yétko cdopMmyivpoBath liefb Tpe3eHTal[dd: Bbl XOTUTE CBOK ayJUTOPUI0 MOTUBUDOBATh,
ybeauTh, 3apa3uTh KaKOU-TO Uieelt Ui MpocTo (opMasbHO OTYUTATHCS.

2. OrpefenmuTh KakoB OyzeT (opmar mpe3eHTalMu: >KMBOe BBICTYIUIeHHe (TOrza, CKOMbKO Oyner
ero TpoJO/KUTETbHOCTh) WX 3/IeKTPOHHAsI pPacChliKa (KakoB Oy/ieT KOHTEeKCT TIpe3eHTalllm).

3. OrobpaTh BCIO COJiep>KaTebHYI0 UacThb /ISl TPe3eHTalul U BBICTPOUTH JIOTHUECKYIO IIeTOUKY
Tipe/iCTaB/IeHMUS.

4. OnpefenuTh KIOUeBble MOMEHTBI B COZIEP’KaHUU TeKCTa U BbIJIe/TUTh UX.

5. OrpesienUTh BU/IbI BU3yau3alyy (KapTUHKK) /i 0TOOpaXkeHUsl X Ha CJlaiilax B COOTBETCTBUU
C JIOTUKOM, 11eJIbl0 U CieliuUKoN MaTepuara.

6. ITlomobpatb pau3aiiH W ¢dopMaTUpOBaTh CAakbl (KOIMUECTBO KApTMHOK M TeKCTa, WX
pacro/ioKeHue, LIBeT U pa3mep).

7. IlpoBepUTh BU3yabHOE BOCTIPUSATHE TIPe3eHTaLUH.

OO NOOUTA WN -

K BuziamM BH3yanu3aLii OTHOCSTCS WITIOCTPaLiy, 06pasbl, uarpaMMbl, TaO/IULIbL.

Hamocmpayus - ipeficTaB/ieHNe peabHO CYILLeCTBYIOLLEro 3pUTe/bHOTO psjia.

Obpasbl - B OTIMUME OT WUIIOCTpaLvii - MeTadopa. VX HasHaueHue - BbI3BaTh SMOLIMIO U CO3/aTh
OTHOLIEHHWe K Hel, BO3ZeliCTBOBAaTh Ha ayAuToputo. C TOMOILBI0 XOPOLIO TPOAYMaHHBIX U
npe/icTaB/sieMbIX 00pa30B, MHGOPMaLsS MOXKeT HaZlo/r0 OCTaThCs B IAMSITH YesioBekKa.
Juazpamma - BU3yanusalysi KOJMYEeCTBEHHbIX M KaueCTBEHHBIX CBfized. VX MCIOMB3yHOT [
ybeauTenbHOM [ileMOHCTpALMU JlJaHHBIX, [/ MPOCTPAHCTBEHHOI'O MBbIIIJIEHUS] B JIOTNO/HEHHWEe K
JIOTUYECKOMY.

Tabauya - KOHKpETHbIW, HarysiHBIA M TOYHBIA IMOKa3 JAaHHbIX. E€ OCHOBHOe Ha3HaueHHe -
CTPYKTYPUPOBaTh MH(OPMAILIMIO, UTO TOPOH 00JieryaeT BOCIIPUATHE JAHHBIX ayUTOPHEH.

[MpakTUUeckre COBeTHI MO TOATOTOBKe TMpe3eHTal[id TOTOBbTE OT/e/IbHO: TeYaTHbINM TeKCT +
C/Talifibl + pa3aTOuHBIM MaTepya; CAaibl - BU3yasibHas To/jaua WHGOpMaI[iH, KOTopasi I0/DKHA
coZiep>kaTb MHHUMYM TeKCTa, MaKCUMyM U300pa)keHU, HeCYI[UX CMBICIOBYH Harpysky,
BBITJISIZIETh HATJISIZIHO M TIPOCTO; TeKCTOBOe COJ/lep)KaHre TIpe3eHTal[dd - YCTHasl peub WK UTeHHe,
KOTOpasi [Jo/DKHAa BK/IIOUaTh apryMeHThbl, (DaKThbl, Zi0Ka3aTe/JbCTBA U 3IMOLIMH; peKOMeHAyemoe
yKCsIo claiioB 17-22; obs3aTesbHasi HHGOPMAI[US AJis TIpe3eHTaluy: TeMa, haMUIns U UHUIUAJIB]
BBICTYMAIOIEr0; TI7IaH COOOIIeHUs; KpaTKHe BBIBOJbI W3 BCEr0 CKAa3aHHOTO; CITMCOK



WICTIO/Tb30BAaHHBIX MCTOUHHUKOB; Pa3/jaTOUHBIN MaTepural - 10/DKeH 00ecrieunBath Ty e IIyOHHy U
OXBaT, YTO U >XMBOE BBICTYyILIeHWe: JIFoAU OoJibllie JIOBEPSIIOT TOMY, UTO OHH MOTYT YHECTH C
co0oli, ueM MCYe3ar0IUM U300pa’KeHUsIM, C/I0Ba U C/Ial/ibl 3a0BIBAIOTCS, a Pa3/jaTOUHBIA MaTepHasl
OCTaeTCsl TMOCTOSTHHBIM OCs13aeMbIM HallOMUHAHWeM; pa3JaTOUHbIM MaTepuan BaXKHO pa3/aBaTh B
KOHL|e TIpe3eHTally; pPa3JaTOuHbIii MaTepuasbl JO/DKHBI OT/IMYAThCsA OT CAAWZOB, JO/DKHBI OBITH
6osiee MHGOPMATUBHBIMHU.

KoMIbroTepHy 0 Tpe3eHTal[|i0, COMPOBOKIAMIIYIO BBICTYIIJIEHHE [OK/Ia[uuKa, y/J00Hee BCEro
TOATOTOBUTHL B mporpamMmMe MS Power Point. [Ipe3eHTaljusi Kak JOKYMeHT Tpe/iCTaBiisieT cOboit
10C/Ie/|0BaTeIbHOCTh CMEHSIFOLMX [Py JApyra CAalZiloB - TO eCTb 3/eKTPOHHBIX CTpPaHHYEK,
3aHUMAMKIMX BeCh 3KpaH MoHuTOpa (6e3 mpucyTcTBUsSI TaHenedl TiporpamMmel). Yaiije Bcero
ZIeMOHCTpaIUs TIpe3eHTaly MPoeLUpyeTcs Ha O0JBIIOM 3KpaHe, pexxe — pa3faéTcsi CoOOpaBLIMMCS
Kak reyaTHbl Marepuan. KomuecTBo c/aiiioB afieKBaTHO COZIEP>KaHUIO U TIPOZAOIKUTETHLHOCTU
BBICTYTIJIEHUsI (HarpuMmep, [A/As 5-MHUHYTHOTO BBICTYILIEHHSI PeKOMEHJYeTCsl WCIO/b30BaTh He
6omnee 10 craiioB).

Ha mepBoM craiiie 00si3aTenbHO TIPECTaB/ISIETCS TeMa BBICTYIUIEHWSI U CBeJileHHs 00 aBTOpax.
Cnepnytoliie ciaiibl MOXKHO TIOATOTOBUTD, UCIIO/b3YS /IBe Pa3/IMUHbIe CTPAaTeruu UX MO/Ar0TOBKU:
1 cTparerusi: Ha crak/ibl HAHOCUTCST ONIOPHBIN KOHCTEKT BBICTYIJIEHUS Y K/IIOUeBble CJIOBA C TeM,
yroOBbI T0JIb30BaTbCS MMM KakK TUIaHOM [l BBICTYIUIeHUs. B 3ToM ciyyae K ciaiiiam
TIPeIbSBJISIIOTCS  C/IeAyIole TpeboBaHMs: 00beM TeKCTa Ha Cjakje — He Oosbllle 7 CTPOK;
MapKUPOBaHHbBIA/HYMePOBaHHbIN CITMCOK COZEP)KUT He Oosee 7 371eMEHTOB; OTCYTCTBYIOT 3HAKU
MyHKTyalldid B KOHIIe CTPOK B MAapKUPOBaHHbIX U HYMEpPOBAHHBIX CITHMCKaxX; 3HauMMas
MH(OpMaLYsi BbIZIe/sieTCsl C TIOMOIIIbIO 11BeTa, KerJisi, 3(gdekroB aHnMaruu. Ocobo BHUMAaTE/IbHO
HeoOXOZUMO TIPOBEPUTb TEKCT Ha OTCYTCTBHe OWIMOOK ¥ oredyatokK. OCHOBHasi ommMbKa TpH
BbIOOpe [JaHHOM CTpaTeruyd COCTOMT B TOM, UTO BBICTYTIAIOIIME 3aMeHsIOT CBOK) peub uTeHHeM
TeKCTa CO C/al/oB.

2 cTparerusi: Ha cjlaiifibl TIoMeljaeTcs hakKTHUeCcKuii MaTepHraint (Tabsuiel, rpaduku, Gotorpadun u
1p.), KOTOpBIA $IBJSIETCS YMECTHbIM M [JOCTaTOYHBIM CPeACTBOM Har/sJHOCTH, TOMOraeT B
PaCKPBITUM CTEP)KHEBOW Wied BHICTYTUIeHUs. BriOpaHHbIe cpe/icTBa BU3yanu3aluu UHGOpMaIu
(Tabmuiiel, cXxeMbl, TpaUKA U T.7.) COOTBETCTBYIOT CO/IePKaHHUIO BHICTYIUIeHUs. B 3ToM ciydae K
C/laiiiaM TIpebsIBASIOTCS Clieflytoliyde TpeOOBaHHUS: MaKCHMasbHOe KOJIMUeCTBO Tpaduueckoi
MHpOpMaLMd Ha OJHOM cjiaige — 2 pucyHka (¢dororpaduu, cxembl U T.[.) C TEKCTOBBIMHU
KOMMeHTapusiMu (He Oosiee 2 CTpokK K Kaxzaomy). Haubosee BakHass MHQOpMaLUsi [JO/DKHA
pacriosiaraTbCsi B LIEHTpe 3KpaHa.

OcHoBHasi ommMbKa TpU BbIOOpDe [JAHHOW CTpaTerid — «COPEBHOBaHWE» CO CBOUM
WITIOCTPaTUBHBIM MaTepHuasioB (ayAUTOPUM He TIPeOCTaBIISeTCS [JOCTaTOUHO BpPEMEHH, UTOOBI
BOCTIpMHATHL Marepuan Ha ciakgax). OObluHbIM caiig, 6e3 3ddekToB aHMMaLUK [JO/DKEeH
[IeMOHCTPUPOBAaTLCA Ha 5KpaHe He MeHee 10 - 15 cekyH/. 3a MeHblllee BpeMs IIPUCYTCTBYOL1Ee He
yCIieeT 0CO3HaTh CoZiep>KaHue ciaiiia. Ecyii Kakasi-To KapTHHKa TI0sSIBUIach Ha 5 CeKYH/, a TIOTOM
TYT K€ CMeHWIach APYroW, TO ayauTopus OyJer cuvTaTh, UTO /[OK/IAAUMK e€ TIOATOHSeT.
O6partHoro (Mo3UTHBHOTO) 3¢deKTa MOXKHO AOCTUTHYTh, €CIA JOKIaJUMK  TPOUCThIBAET
MHO>KeCTBO CJIAM/IOB CO CJIOKHBIMU Tab/MlIaMM M JUarpaMMaMu, TOBOPsi 1pu 3ToM «BoT TyT
TIpMBEe/IEH pa3HOTO poJila 8CNOMO2ames/bHbIll MaTepyai, HO sl ero Xouy TpOMyCTUTh, YTOOBI He
Tieperpy’kaThb BBICTyTUIEHHEe TIoApoOHOCTsIMU». [IpaBzia, Takol MpPUEM JiesiaTh B Haudle U B KOHYe
Tipe3eHTalluy — PUCKOBAHHO, ONITUMa/IbHbIN BapPUAHT — B Cepe/iiHe BBICTYIIIEHUSI.

Ecmu Ha crialije TIpUBOAMTCS C/IOKHAs JAvarpaMma, eé HeoOXOJWUMO TpeABApUTh BBOAHBIMHU
cyioBamu (Harmpumep, «Ha 3Toit Auarpamme MPUBOAUTCS TO-TO U TO-TO, 3e/IEHBIM OTMeueHbl
rokaszaTte A, CUHUM — TIOKa3atend b»), ¢ Tem, 4roObl JaTh BpeMsi ayJAWTOPUM Ha eé
paccMOTpeHHe, a TOJIbKO 3aTeM TIPUCTYTaTh K eé obcyxaeHuro. Kaxzapiii ciaii, B cpefHeM
JIO/DKeH HaxXOAWThCS Ha SKpaHe He MeHbile 40 — 60 cexyHz (Oe3 yuéTa BpeMeHH Ha CIy4aiiHO
BO3HUKILIee 00Cyx/jeHue). B CBsI3U ¢ 3TUM Jiyullle HACTPOUTh Mpe3eHTal|I0 He Ha aBTOMaTHUeCKUi
TI0Ka3, a Ha CMeHy C/1aiiloB CaMUM [I0K/1aJUMKOM.

Oco6o TIaTeslbHO HEOOXOAWMO OTHECTHCH K ogopmaeHulo npezeHmayuu. [1yis BceX CraiiJioB
Tpe3eHTally 10 BO3MOKHOCTA He0OXOJMMO HCII0/Ib30BaTh OJUH M TOT JKe I1ab/IoH oopMiIeHus,
Kerjib — [/ 3arojioBKOB - He MeHblle 24 TyHKTOB, AJs uWHbopMmalud - He MeHee 18. B
TIpe3eHTalUsAX He TIPUHATO CTaBUTh MIePeHOCHI B C/IOBAX.

[MogymaiiTe, He OTB/eKaliTe /i Bbl CJylllaTe/ied CBOeM ke Tpe3eHTalel? SIpkue Kpackw,
CJIO’KHbBIE 1JBETHbIE TOCTPOEHUS], U3/IULLIHSIS aHUMaLUsl, BBINPHITMBAIOLLMI TEKCT WK WIIIOCTPaLys



— He caMoe Jyulllee [ONOJHEHHe K HayyHOMY JoOKaany. Takke HekesnaTesbHbl 3BYKOBbIE
3¢ deKThI B X0/|e JeMOHCTpaLMy Npe3eHTalyd. HannyuiiymMu siB/siFOTCS KOHTpACTHBIE 1BeTa (oHa
v TeKcTa (besnblii (OH — YEPHBIN TEKCT; TEMHO-CUHHNA (DOH — CBET/IO->KENTHIN TEKCT U T. A.). Jlyure
He CMeIMBaTh pa3Hble TUIbI LIPU(TOB B O/IHOM TIpe3eHTallui. PeKoMeHyeTcst He 3/710yToTpebIsTh
TIPOTTMCHBIMY OyKBaMy (OHU YHTAIOTCS XY¥XKe).

HekoHTpacTHble crakfibl OyAyT CMOTPeTbCSl TYCKJIBIMA W HeBbIpa3uTelbHbIMH, OCO0EHHO B
CBET/IbIX ayJuTopusx. [/ /yuiieli OpUeHTalMy B Mpe3eHTal[d 0 XOJAY BBICTYIUIEHUS Jyullle
TIPOHYMepOoBaTh Crak/pbl. JKenarenbHo, YTOObI Ha CJiaiilax OCTaBaIMCh TOJisi, He MeHee 1 cM C
Kol cTopoHbl. BcromoraTtesnbHas wHbopMalusi (yIrpaB/siolllde KHOMKH) He /IOJDKHBI
npeoOsiafiaTh HaJl OCHOBHOM uWHGpopMaiyedi (TeKCTOM, WUTIOCTpalusiMHi). Vcrionb3oBaTh
BCTpOeHHbIe 3(P{eKThl aHMMaIud MOXKHO TOJbKO, KorZa 0e3 3Toro He o0OoWTHCH (Harmpumep,
rocsiefioBaTtesibHOe TOSIBJIEHHWEe 3/1eMEeHTOB JAuarpaMMmbl). [ akleHTHpOBaHWS BHUMaHUS Ha
KaKOW-TO KOHKpeTHOM nHbopMalLuu cJiakifia MOXXHO BOCTIOb30BaThCs Jla3epHOU YKa3KOM.
[uarpaMMbl TOTOBSTCS C MCTIOIb30BaHHWEM MacTepa JuarpamMm TabamuHoro mniporieccopa MS Excel.
[17111 BBOZIA UMCJ/IOBBIX JI@aHHBIX MCIIOJ/Ib3YeTCs UMCI0BOM (popMar ¢ paszienuresneM rpynin pas3psizioB.
Ecmu gaHHbIe (TIOAMUCH [AHHBIX) SIBJISIOTCS JPOOHBIMU UHC/IaMH, TO YHCJI0 0TOOpakaeMbIX
JIeCITUUHBIX 3HAKOB [JO/DKHO OBITh OJMHAKOBO /ISl BCEH TPYyMIlbI 3TUX [AHHBIX (BCero psija
MO/INMCeN AaHHbIX). [laHHbIe U MOANKCH He J0/DKHBI HaK/IaJbIBaThCsl APYT Ha Apyra U C/IMBAThCs C
rpaguuecKuMM 37ieMeHTaMu AuarpaMMbl. CTPYKTypHble [JuarpaMMbl TOTOBSATCSI NPU TOMOLIU
CTaHAAPTHBIX CpeAcTB pucoBaHusi nmakera MS Office. Eciu nipu dbopmatvpoBaHuM ciaiifia ectb
HeoOXOZWMOCTh TIPOTIOPLIMOHANILHO YMEHBIIUTb pa3Mep /JAuWarpaMmbl, TO pa3Mep MIPU(PTOB
PEKBU3UTOB [IO/DKEH ObITh YBeMueH C TAKUM pacueToM, YToObI peasbHOe 0ToOpa)keHHe 00HeKTOB
JviarpaMMbl COOTBETCTBOBAJ/IO 3HAUeHUSIM, YKa3aHHBIM B Tabsune. B Tabmuriax He AO/MKHO OBITH
bonee 4 cTtpok U 4 cTONOLOB — B TIPOTUBHOM C/ydae JaHHble B Tabmuije OyneT MpocTo
HEBO3MOYKHO yBH/IeTb. S{Ueliku C Ha3BaHUSIMHM CTPOK U CTOJIOLIOB U Haubosiee 3HAYMMbIe JaHHbBIE
pPEeKOMEeH/yeTCsl BbIZIeJISITh LIBETOM.

TabnuuHast vH(GOpPMALUs BCTaB/IsSeTCS B MaTepuasbl Kak Tab/vila TEKCTOBOTO rporjeccopa MS
Word wm TabmuuHoro mporeccopa MS Excel. Tlpu BcraBke Tabmuipl Kak 0OBeKTa U
TIPOTIOPIIMOHAILHOM M3MeHeHHU eé pa3Mepa peasyibHbIi 0ToOpakaeMblii pasmep mpudTa JO/DKeH
ObITb He MeHee 18 pt. TabMLIbI U AUarpaMMbl pa3MelialTcsl Ha CBeT/IOM Unu 6esiom ¢oHe.

Ecm Bel npepanounTtaeTe BOCHO/IB30BaThCSl NMOMOLIBK Omneparopa (UTO TOKe BO3MOXKHO), a He
JIMCTATh CJ1alJbl CAMOCTOSATEIbHO, OUYeHb I0JIe3HO TMPeAyCMOTPETh CChUIKA Ha CAal/ibl B TEKCTe
noknazna («Creyrommim cianf], moXKaayucTa...»).

[Tocne Mo ;rOTOBKU Tpe3eHTallui HeoOXoiuMa pereTULUsT BHICTYTUIeHUS.

3aK/TFOUUTE/IbHBIA  C/Ialf, TIpe3eHTal[uH, cojepyKamuii TekcT «Cracubo 3a BHUMaHUE» WU
«Konel», BpsJ v mipuemsieM [jisi TIpe3eHTal[UM, COTPOBOXK/atollel MyOMyHOe BBICTYTLIEHUE,
TIOCKOJIbKY 3aBepllieHye I0Kas3a CJIaifloB elllé He sB/sgeTCs 3aBeplieHreM BbICTyIieHHs. Kpome
TOTO, TaKWe C/IakJpl, TaK >Ke KaK U cjaia «Bompockl?», AyOnMpyroT ycTHoe cooOiieHue.
OnTrMasnbHBIM BapUaHTOM Mpe/ICTaB/IsleTCsl TIOBTOPEHNe MepBOro c/ak/ia B KOHLe TIpe3eHTaLUy,
TOCKOJIbKY 3TO /1aéT BO3MOXXHOCTH ellé pa3 HallOMHUTh CJIyLIaTelssM TeMY BBICTYILJIEHUS] U UMS
JOK/IaJurKa v MO0 1epeiTH K BOTIpocaMm, 00 3aBepIivTh BLICTYIUIEHHE.

st mokaza daiin npeseHTal[ui He0OX0AUMO COXpaHUTh B (hopmare «/lemoHcTpaiusi PowerPoint»
(®Paitn — Coxpanuth Kak — Tun ¢aiina — [emoHctpauusi PowerPoint). B 3tom ciyuae
Tpe3eHTalsd aBTOMAaTHMUeCKU OTKPBIBAETCS B PeXUME TMOJHO3KpaHHOro mnokasa (slideshow) u
ciymiatesii u30aB/ieHbl Kak OT BHa pabouero okHa rporpamMmbl PowerPoint, Tak 1 0oT moTepb
BpEMeHHU B Hauasie 1oKasa Npe3eHTalu.

I[Tocsie MOATOTOBKY Mpe3eHTAaLH 110J/1e3HO TIPOKOHTPOJIMPOBATEL CeOsi BOTIPOCaMHU:

1) ypmanoch i [OCTUUbL KOHEUHOM Lieny Tpe3eHTalUuu (UTO y/anoch OIpejieNuTh, OOBSICHUTH,
TIPe/I/I0’KUTh WU MPOJeMOHCTPUPOBATH C IMIOMOLIBIO Heé?);

2) K KaKuM 0Cco0eHHOCTsIM 00beKTa Mpe3eHTaluy y/1anoch MpyUBJiedb BHUMaHWe ayJAUTOpUU?

3) He OTB/IEKaeT JIM CO3/jJaHHasl Npe3eHTalysl OT YCTHOTO BBICTYIUIEHUS?

CocTaB/ieHue pe3ome

Pe3tome wurpaer OrpoMHyr0 posib. XOpOLIO COCTaBJIeHHOE pe3lOMe J[I0/DKHO JiaBaThb IIOJIHOe
nipeZicTaB/ieHde o Baiiem o0Opa3oBaHUM, TPYJOBOM OIbITe M KaueCTBaX, UTOObI MOTeHL[Ma/IbHBIN
paborozatens (employer) wmor cyaute o Bamedi kBamudukarmu. OT  UETKOCTH U
MH(POPMATUBHOCTH pe3ioMe BO MHOTOM 3aBHCST Barm maHchl ObITh MPUHATHIM Ha paboTy wmu
yuéby. UYactro BmMecTo csioBa “resume”  (pe3toMe) WCIOMB3YHOT abbOpeBuarypy CV




(CurriculumVitae), uto B miepeBo/ie C TaTbIHU O3HAUYaeT «XOJ, )KA3HU».
Pe3tome 00BIYHO COCTOUT U3 C/IeYIOLMX OCHOBHBIX YaCTei:
1. JInunasa ungopmanusn / Personal information
Hamwmiimmre momHOCTBIO CBOE uUMsi U (paMuvio, yKaxkurte azpec, TeaedoH (C KOAOM CTpaHbl U
ropo/ia), 3JIeKTPOHHYIO MOYTY.
3anomHuTe: B Poccuu umst muinyT B dpopmare gpamuius + ums + omuecmeo (ecau umeemcsi), a B
aHTJIOTOBOPSIIIIUX CTpaHaX — CHauaja WMs, TOTOM TIepBYIO0 OYKBY OTuecTBa (eC/lM UMEeTCs) W
dhamuuto.
2. Iensn / Objective
3[ech csiefiyeT yKasaTb He TOJIbKO >Ke/laeMyl0 [O/DKHOCTb, HO U OOBSCHUTb B OJHOM-IBYX
TIpe/IJIO>KEeHUSIX, ToueMy Bbl — Hanbosee o gxosIast KaHUAaTypa.
3. Oopazosanue / Education
Hanmre, Kakoe (Kakue) yueOHoe 3aBe/ieHre Bbl OKOHUM/IH, TIPH 9TOM COKpaIllaTh €ero Ha3BaHHe
He MpuHATO. TaKkKe yKakuTe (PaKkysbTeT / MHCTUTYT, CIeLMaJbHOCTb, MeCsL] U IoJi OKOHUaHUs U
cpefHuii OGasut aTTecTara.
4. OnbiTpadorsl / Work Experience uin Employment
B 3TOM myHKTe TpUHSATO YKa3biBaTh He Oosiee TpEX mociaegHUX MecT pabotbl. Ha3paHwue
OpraHu3aliy, CBOI [IOJDKHOCTb W Tofipa3fiesieHre, B KOTOpoM Bbl paboTanmu, HY)KHO THCaTh
TIOTHOCTBIO. TaKk)Ke YKa)KHTe CBOWM OCHOBHBIE [JOJDKHOCTHBIE 0OSI3aHHOCTH.
5. CnenuanbHble HaBbIKH / Special skills
B nanHOM paszene He0OX0OIUMO YKa3aTb:
YPOBeHb KOMITbIOTEPHOM rPAMOTHOCTH;
v’ 3HaHHe WHOCTPAHHBIX S3bIKOB U MX YPOBEHb;
v/ ONBIT BOMHCKOM C/Ty>KObI (€C/TM €CTh) U UMEeT JIM OH OTHOIIIeHKe K TIpe/rosiaraeMoi
pabore;
v/ Hanuuue BOJUTE/bCKUX ITPaB U OITbITa BOXK/IEHHUSI.
6. Pexkomenjanuu / References
Kak mpaBwio, crefyeT TIpeJOoCTaBUTb MUHUMYM JiBe peKoMmeHZauyu. OHU [O/DKHBI OBITH OT
HayaJbHUKOB, a He OT Kosuler. Hy)KHO yKa3aTb KOHKDEeTHBIX J/rofieid, KoTopble MoryT Bac
pPeKOMeH/I0BaTh, TIOJIHOCTBIO HamucaB WX WMs, [JO/DKHOCTb, MeCTO pabOThl W KOHTAKTHYIO
MH(pOpMaLHIO.
Oo0pas3er cocTaB/ieHHs pe3loMe
Ha donxcHocmb MapkemuH208020 HAUA/NbLHUKA
IRINA D. SMIRNOVA
37/2 — 378 Obychnaya St., St.-Perersburg
Tel. (home): + 7(095) 000-0000
Tel. (mobile): + 7 000-000-0000
E-mail: unknown@com.ru
OBJECTIVE: A full-time position as a Market Analyst, where a motivated high-energy team
player capable of individual initiative with contribute to the efficiency and profitability of the
company.
EDUCATION: September, 1991 — June, 1996: Institute of International Economic Affairs, Finance
Academy (Moscow).
WORK EXPERIENCE:
June, 1998 — present
Procter & Gamble, Junior Marketing Manager, Cosmetics department:
v' register clients’ orders on the data base;
v' analyze the efficiency of sales;
Area of work: My duties are to provide the Head of Marketing Department with the relevant
information about the market of cosmetic goods in Moscow, about costs’ dynamics and to maintain
the client’ data base.
September, 1995 — June, 1998
Milling Ltd, Specialist in advertising and marketing:
v Development of advertising strategy of the company;
v Copywriting advertising information;
v" Clients data base administration.
Area of work: During my work for Milling Ltd I developed advertising profile for the company,



mailto:unknown@com.ru

created its corporate web site and conducted constant analysis of relevant markets in Russia.
SPECIAL SKILLS:

Languages: Russian — Mother tongue, English — fluent at the Advanced level, French — fluent at the
International level.

Computer literate: Windows 95/98/NT, Word, Excel, Access, PowerPoint, CorelDraw, HTML.
Clerical: Typing 20 wpm.

Other: A professional Internet user. Have a driving license and prepared to be as mobile as
necessary to provide the best performance.

REFERENCES: Availableuponrequest.

HanucaHue cONpoBOJUTE/NIHHOI0 MUCbEMAa

Bam HeoOxoguMo HaruMcaTh MUCHMO O TIpHeMe Ha paboTy Ha aHT/IMICKOM si3bike? Takoe MUCbMO
Ha3bIBaeTCsI COMPOBOJUTEBHBIM MHUCHEMOM pe3toMe. CorpoBOUTE/IbHOE TTMCHMO U Pe3toMe — 3TO
Te 7IBa JJOKYMEHTa, KOTOpble Bbl ZIO/DKHBI Tepec/iaTh B OTJe/l KaJpOB KOMITAaHWUH, €C/TM XOTHUTe
YCTPOUTHCS Ha paboTy B Hee.

Pestome — 3T0 Baia genoBas 6rorpadusi, KOTopasi ONMChIBaeT BCe BeXH BallleTo KU3HEHHOTO IMyTH,
KOTOpble TaK WIM HHaue CBs3aHbl C BallldM /[IeJIOBBIM OIBITOM: 0Opa3oBaHWe, TPYZOBas
JieATeIbHOCTb, HaBbIKH, AOCTKeHMs... Ho o cocraBnennu 3¢¢eKTHBHOrO pe3toMe BbI y3HAIU U3
KOHTpO/bHOM Ne 1, a ceifiuac — 0 COTpOBOIUTE/ILHOM MMCbMe (TTHMChbMe O MpreMe Ha paboTy).
CornpoBoiuTeIbHOE TIMCBMO Ha aHTJIMMCKOM SI3BbIKE /I0JDKHO MPOCTUMYJ/IMPOBATh MOTEHIUATLHOTO
paboTo/iaTesisi IPUT/IaCUTh Bac Ha cobecejoBaHUe, HA KOTOPOM Oy/ieT peliaThCs BOIIPOC O MpUeMe
Bac Ha paboty. Hajjo mOMHHTB, UTO Ha XOPOIIYI0 paboTy BCer/a MpeTeHAyeT MHOKEeCTBO JIFOZeH.
U yxxe Ha sTame orbopa pestoMe OyZieT oTcesiHa Oosbliiasi 4acTh TpeTeH[|eHTOB. J(hdeKTUBHO
HAITMCAHHOEe COTIPOBO/IUTEbHOE TIMCHMO YacTO CTAHOBHUTCS TPOITYCKOM Ha coOecefioBaHMe, JaxKe
eCJTH Ballle 0Opa3oBaHKe U OTBIT YCTYMAlT APYTUM.

CompoBofiUTe/IbHOE TMHUCHMO HA aHIJIMMCKOM sI3bIKe [IO/DKHO TIOKa3aTh Balll JINUHOCTHBIE
KauecTBa, KOTOpble HEBO3MOXHO TIOHATb U3 pe3loMe: XapakTep, >KU3HEHHbIe LIeHHOCTH,
MOTHBAIMI0, MHOTOE [Ipyroe, [JaXe IPaMOTHOCTb U BEXJIUBOCTb. OTMBITHBIM Ka/J[pOBUK yMeeT
YUTaTh MEX/y CTPOK COTIPOBO/IMTE/ILHOTO TTUChMaA.

B conpoBoauTeibHOM MUchbMe (TTMChbMe O TIpreMe Ha paboTy) Ha aHT/IMICKOM SI3bIKe BbI 3asIB/IsieTe
cBoeMy Oyayiiemy paboTozaresto, UTO Bbl XOTesM Obl y Hero paboraTb, uTo Bbl 00/1a/jaeTe BceMU
HEOOXOMUMBIMU KaueCTBaMM W UTO Bbl TPWIOXKUTE MaKCUMyM YCWU/IHMM, uTOOBI CZienaThb
nipe/iyiaraeMyto paboTy Ha BbICIleM ypoBHe. Ha camoMm Jiesie, 3TO Baille 3asiBieHHe OYeHb Ba)KHO
[t paboTozarenst. M1 ueM oHO Oy/ieT UCKpeHHee, UeM 3MOIIMOHAIbHee, TeM OOJIblIie II1aHCOB, UTO
OHO TIpUBJIeYeT BHUMaHWe U BacC MPUMYT Ha paboTy.

OcHOBHble Munbl CONPoe8ooumesbHbIX NUCEM K pe3ioMe HA AH2/TULICKOM si3bIKe

Mo>KHO BBIJI€/IUTh TPU OCHOBHBIX THIIA MTHUCEM O NpreMe Ha paboTy Ha aHTIUHACKOM si3bIKe:

I [Tncemo-3asBka. CorpoBouTe/IbHOE IMUCBbMO K pe3toMe BbICHIJIAeTCSl B OTBET Ha peKiaMHOoe
00bsiB/IeHUEe 0 BAKAHCUH B CPe/ICTBaX MacCOBOW MH(OPMaLUH.

I [Tncemo "mo cosety". ComnpoBoAUTeNIbHOE THWCbMO M pe3l0Me BBICBUIAKOTCA 10 COBETY
Jpyroro 4yeyioBeKa, KOTOPbIM 3HaeT, UTO B OpraHu3al{u eCTb BaKaHCHS.

I [Tucemo-pa3Besika. IIpeTeHZEHT BBICHUIAET MUCHMO O TMpHEMe Ha paboTy U pe3ioMe B
OpraHu3alfio, B KOTOPOM OH xoTes Obl paboTaTh, B Hafle)k/ie, UTO TaM HalJeTcs BakKaHCHUs, "Ha
yAaqy".

Cmpykmypa conpogooume/ibH020 NUCbMA K pe3loMe u/au NUCbMA O npueme Ha pabGomy Ha
AH2/TULICKOM
1. Bariia KoHTaKTHas: MHGOPMAL[Hst

I Vwms u pamumnus

0 Appec: ropo;, 06/71aCTb, TTOUTOBBINA UHJEKC
I Howmep Tenedona

I Ajipec 3/1eKTPOHHOM MOUTHI

2. lata

[Muietcsi B popmate — September 15, 2012 unu B hopmate — 05 October, 2012
3. KonrakTHast uHhopmariust paborozatesisi (eC/T OHa €CTh)

Nwvs u pamunus

Hassanue komnanuu

Appec: ropoJ, TaT, MOYTOBBIA UHZEKC

4. Tema



OTOT 3/1eMeHT CTPYKTYPhl COTIPOBO/AUTE/ILHOTO MTUCbMa MHOT A OIyCKaeTCsl.
OH mopcka3biBaeT YUTaTes0 MUcbMa To, 0 ueM OyJeT uATH peub B nucbMe: RE: (BruchiBaeTcs
BaKaHTHas1 JOJDKHOCTB).
Haripumep:
RE: Office Manager
Win
RE: Administrative Assistant (#12345).
Ludpel B ckoboukax yKas3bIBalOT Ha HOMep OObBsIB/IeHUS O BaKaHCHU B Cpe/CTBAaX MacCOBOMU
VMH(pOopMaLu.
5. O6parrieHue
Ecnu BeI 3HaeTe Msi MeHeKepa T0 HaliMy, TO Ballle oOpaiijeHre [JO/DKHO ObITh MPUMEePHO TaKUM:
"Dear Mr. Johnson,"
Ybenurech, uTO BbI 3HaeTe TOJ U 3BaHWe MeHemkepa (Mr. — rocnogus, Ms. — rocrnoxa, Dr. —
JIOKTOP U T.J.)
Ecnu Bl He 3HaeTe MMsI MeHe/Kepa, TO [JOITyCTHUMBI CIeAyrorye obpartieHus:
“Dear Hiring Manager,” — yBa)KaeMbIii MeHe/I>Kep TI0 HalMy,
“Dear Recruiting Team,” — oporast peKpyTHHI-KOMaH/Z,a Win
“Dear (6cmasnsieme ums KomnaHuu) Team”, — noporasi KOMaH/ja (TaKOW-TO KOMITaHUH).
B kpaiiHeM ciiyuae, B KaueCTBe NPUBETCTBHUS HAMUILINUTe CTaHAAPTHYIO (dpa3sy:
“To whom it may concern” —ToMy, KOro 3TO MOXeT KacaTbCsl.
Ho, crapaiitecb u3berath 3TOM ¢pa3sel, T.K. 00e3nnueHHOe oOpalleHHe BBI3bIBAET y UeI0BeKa
HeraTUBHbIE SMOLIWH.
6. ITepBbIii ab3al Barero COMpoOBOIUTETLHOTO TIMCbMa Ha aHT/TUICKOM
B nepBoM ab3alle COMPOBOJUTENHHOTO MUChMa Bbl A0/DKHBI YTIOMSIHYTh JO/DKHOCTB, Ha KOTOPYIO
Bbl TpeTeH/yeTe, a TakKe COC/IaTbCd Ha MCTOUHMK, U3 KOTOPOrO Bbl y3Hald O BaKaHCHUM.
VcTOUHMKOM MOXXeT ObITb CpeJCTBO MacCOBOW MH(opMaiuu, 110 yeyoBeK, KOTODbHIM 3HAeT O
BaKaHCHU.
JIubo, ecsii 3TO KacaeTcsi COMPOBOAUTEILHOTO MHUChMa-pa3Be/iIkU, YIIOMSIHYTh O BailleM 00JbIIIoM
)KeJlaHUM paboTaTh MUMEHHO B 3TOW opraHuw3auuu. CTy/eHTy, TOJBKO UTO 3aKOHUMBLIEMY WU
3aKaHUMBawleMy oOyueHHe, MAOMYCTUMO YIOMSHYTb 00 3ToM dakTe B r1epBoM ab3alie
COIPOBO/IUTETLHOT0 MMCbMa Ha aHT/IMCKOM SI3bIKe.
[TepBbIit ab3a1] He 0/DKeH MPeBbIILaTh OAHOTO-ABYX KOPOTKHX TPe/JIOKEeHU.
Hwke mipeAcTaB/ieHbI  HEKOTOpble — pacrmpocTpaHeHHble  ¢)pasbl B mepBoM  ab3are
COTIPOBO/IUTETLHOTO TIMCbMa Ha aHT/IMICKOM SI3bIKe:
e [ am writing to you in replay to your advertising in ... - 51 nuuy 8 omeem Ha eauly pekaiamy
8 ...(8 ... cpedcmee maccogoll uHgopmayuu).
® [ have just completed my final year at the University of ... - I monbko umo 3aKoHuus ...(...)
YHUBepcumem.
e My name is Alex and I am a final year student at the ...- MeHs 308ym Anekc u s cmyodeHm
nocneoHez2o Kypca... (... uHcmumyma)
® My name is Alex and I am writing in response to your advertisement. - MeHs 308ym Anekc u
S nuwly 8 omeem Ha eaule obwseneHue.

e [ was most interested to read your advertisement for ... - 5 6bL1 OUeHb 3AUHMEPECOBAH,
K020a npouuman 8auly pekiamy 8 ...(8 makom-mo cpedcmeae maccoeoli uHgpopmayuu).

® With reference to your vacancy for a ... - B cea3u c eaweill sakaHcuel 044 ...(...
cneyuaaucma).

® Please accept this letter as application for the ... position currently advertised in the ... -
IToxcanylicma, npumume 3mMO NUCbMO KAK 3dseleHue HA 3ameujeHue 8aKaHmMHol
do/micHOCMU ... , Komopasi Obl1a 00®s6/1eHd 8 ...(6 ... cpedcmee maccogoli uHgopmayuu).

e [ was thrilled when my friend, Jack Faber, told me there was an opening for ... at your
company. - 5 6bL1 83801H08AH, K020a Mol Opye, [cek Dalibep, pacckazan MHe, Umo eCmb
OMKpbIMas eaxkaHcus 04 ...(... cneyuaaucma) 8 eawieti KOMNaHuu.

7. BTopoii ab3a1] CONpoBOUTENLHOTO TIMChMa Ha aHT/TMHACKOM

OnuIimTe Balll HABBIKHM, Ta/laHTHI WK JOCTH)KEHUs], HO He Tiepeycep/CTBylTe. BribepuTe TONMBKO
nyuine TpU. [TogUepKHUTE COOTBETCTBHE BaIllMX TMPOGECCUOHABHBIX HABBIKOB TPeOOBaHUSIM
nipe/iyiaraeMoii BakaHcuu. Heo0XoiuMo 0OBSICHUTH TOYeMy BbI — JIYUILWN KaHAWJAT Ha 3Ty
JO/DKHOCTb.



I'd like to give you a brief overview of my skills and experience. - 5I xomen 6bl 0amb 8am
Kpamkuil 0630p MOUX HagbIKO8 U ONbimd.

I am hardworking, analytical and like taking initiative. - 51 mpydomobus, uHuyuamugeH u
001a0ar0 aHaMuMuU4YHbIM YMOM.

I believe that my skill-set matches perfectly with your requirements. - 51 cuumato, umo mol
Habop HaebIKos UOeanrbHO couemaemcs ¢ 8awUMu mpebo8aHuUsIMU.

I think that my economic activities and a solid track record may be of interest to you. - 5
dymaro, Umo Mosi 3KOHOMUUECKas 0esimenbHOCMb U COAUOHbIL NOCAYHCHOU CNUCOK MO2ym
npedcmaensimb UHMepec 0415 8dc.

I'm confident that I am the employee you are seeking because I have all of the
qualifications outlined in your job posting. - 51 yeepeH, umo si compyOHUK, KOmopo2o Bbl
uujeme, nomomy 4mo y MeHsi ma Keaaucpukayusi, Komopas o3gyueHa 6 Bawem obwsseneHuu.

The offered post presents an unusual interest to me as it belongs to the field in which I
specialize. - Dma eakaHcusi npedcmasnsiem HeobbIUAliHbIU UHMepec 0/151 MeHsl, MaK KaK OHa
omHocumcsl K obaacmu, 8 Komopoti s cneyuanuupyioch.

I have exceptional verbal and written communication skills. - 5 o6aadaio
UCK/IOUYUMEAbHbIMU YCMHbBIMU U NUCbMEHHbIMU KOMMYHUKAMUBHbIMU HABbIKAMU.

I have driver's license and can drive rather well. - 51 umero godumenbckue npasa u mozy
Henj0xo 800UMb.

I know that my... (such and such qualities) would allow me to make a significant
contribution to the (Company Name) team. - f 3Haio, umo Mou... (makue-mo kayecmea)
no360/151M MHe 8HeCmu CyujecmeeHHblIll 8K1a0 8 KoMaHOy (Makoii-mo KoMNaHuu,) .

I believe I possess the right combination of...(such and such qualities)and...(such and such
qualities). - YeepeH, umo s 061adar omauyHol KombuHayuell... (mako2o-mo kauecmea) u
(makozo-mo kauecmea).

8. 3aK/IrouMTe/bHBIN ab3al] COTTPOBOUTE/ILHOIO ITUChbMa Ha aHTJTHMCKOM SI3bIKe
YnomsiHUTe CBOe pe3ioMe, JaliTe WM TIOBOJ, TPOYMTaTh ero. IlompocuTe BhI3BaThH Bac Ha
cobecegoBaHue.

Please take the time to review my resume. - Ilodxcaaylicma, Halidume 8pemsi, UmooObl
paccmompemb Moe pestome.

I would enjoy an opportunity to talk with you to see where my skill set would be of the
greatest benefit to your company. - 5 6bl ¢ yoogonbcmeuem noobwjasncs ¢ Bamu, umobbl
NOHsAIMb, 20e MOU HAebIKU OyOym Haubosee none3Hbl 04151 8awieli KOMNAHUU.

As you can see from my resume, my experience and qualifications match this position's
requirements. - Kak bl Modceme gudemb U3 MOe20 pe3iome, MOU onbim u Keaaugukayus
coomeemcmagytom mpebo8aHusiM 3moli 8aKAHCUU.

The attached resume details my extensive experience and training. - B npunaeaemom
pe3tome noOpobHOCMU MOe20 0OWUPHO20 ONbIMA U NOO20MOBKLI.

At a personal meeting I would like to discuss with you how I will contribute to the
continued growth of your company.- Ilpu auuHoli 6cmpeue s xomea 6bl 06CyOumb ¢ eamu,
KaK st Mo2y cnocobcmeogamb Od/bHeliweMy pocmy Baweli komnaHuu.

I can supply references from...if required. - Ecau nompebyemcs, s Mo2y npedocmasumab
pekomeHOayuu us3 ...(... op2aHuzayuu).

If you agree that my qualifications perfectly match your requirements, please call me at
(111) 111-1111 to arrange an interview. - Ecau 8bl C021aCHbl, UMO MOSl Keaaugukayus
gnosHe coomeemcmeylom Bawum mpebogaHusM, noxcanylicma, NnO3GOHUMeE MHe no
menegoHy (111) 111-1111, umobbl 002080puUMbCsL 06 UHMEPBbIO.

9. BaroapHOCTh
[Tocne 3akmounTeILHOTO ab3arja mob/aroapyuTe MeHepKepa 1o HalMy':

Thank you for your attention. — Cnacubo 3a 6HUMaHue.

Thank you for your time.- Cnacu6o 3a Bawe gpems.

I would be very grateful if you would consider my application - 51 6bu1 6bl OueHb
6nazodapeH, ecau Bbl paccmompume Moe 3aseneHue.

Thank you for your help. - Cnacu6o3aBawynomowb.

Thank you for your early attention to this request. - 3apaHee 61azo0apto 3a O6bicmpbiil
omeem HA MO Npockby.

Thank you for your time, and I look forward to speaking with you. - Cnacubo 3a



nompavyeHHoe epems, U 51 C HemepneHueM Jcdy pas2oeopa ¢ Bamu.
10. 3akmourTesibHas BexkvBas ¢pasa. [Tocse 3Tolt ¢pasbl CTaBUTCS 3arisiTast.
e Sincerely yours, - UckpeHHe Bauu,
e Yours faithfully, - C yeasiceHuem,
e Very truly yours, - ckpeHHegauu,
e Respectfully yours, - CysasceHuem,
e Sincerely, - C ysadiceHuem,
11. IMoamnuce.
37ech MUIIIeTCS Baille UM U (paMuIvs.
1. TlpumeuaHue
B mpuMeuaHun OOBIYHO BMHCHIBAETCS CChUTKA HA TPUIAaraeMoe K COTIPOBOJUTETHEHOMY MHUCHMY
pe3toMe W/WIK PeKoMeH/ jaTe/TbHble MUChMa:
e Enclosure: Resume - I[IpunodceHo: Pe3tome
® FEnc: Resume - IIpun: Pe3tome
® FEnclosures: Resume three reference letters and proof of licensure. - IlpunodceHue:
pe3tome, mpu pekoMeHOame/bHblX NUCbMA U NOOMeepHcoarowjds AuYyeH3usl.
Examples of application letters
L.
John Donaldson
8 Sue Circle
Smithtown, CA 08067
909-555-5555
john.donaldson@emailexample.com
Date
George Gilhooley
XYZ Company
87 Delaware Road
Hatfield, CA 08065

Dear Mr. Gilhooley,

I am writing to apply for the programmer position advertised in the Times Union. As requested, I
am enclosing a completed job application, my certification, my resume, and three references.

The opportunity presented in this listing is very interesting, and I believe that my strong technical
experience and education will make me a very competitive candidate for this position. The key
strengths that I possess for success in this position include:

I I have successfully designed, developed, and supported live use applications
0 I strive for continued excellence
I I provide exceptional contributions to customer service for all customers

With a BS degree in Computer Programming, I have a full understanding of the full lifecycle of a
software development project. I also have experience in learning and excelling at new technologies
as needed.

Please see my resume for additional information on my experience.

I can be reached anytime via email at john.donaldson@emailexample.com or my cell phone, 909-
555-5555.

Thank you for your time and consideration. I look forward to speaking with you about this
employment opportunity.

Sincerely,
Signature (for hard copy letter)
John Donaldson

I1. Sample Job Application Letter
November 30, 2010

Mr. Eduardo Ang

Gateway Mall

HRD Manager



E. Rodriguez, Cubao, Quezon City

Sir,

GREETINGS!

May I have the honor to apply as a sales clerk in your prestigious company as commensurate to my
qualification?

I am Janilo B. Sarmiento, single, 18 years of age, in excellent health and a resident of La Paz,
Carmen, Bohol. I am a freshmen college student taking up Bachelor of Elementary Education at
Bohol Island State University-Bilar. I can assure that I am diligent and flexible person and desirous
to work in every endeavor. I can guarantee that I would be an asset to your firm if given the
opportunity.

Attached herewith is my curriculum vitae that outline my qualifications for further evaluation.
Hope this application values your interest. I would be gladly accepting the offered challenge with
proper care.

With much gratitude, I wish to convey my heartfelt thanks for the attention you may give this
application.

I would be willing to be interviewed at your convenience and you can reach me through this
mobile number 09484197787.

Very Respectfully Yours,

JANILO B. SARMIENTO

Metognueckyie peKOMeHJalUM 110 IepeBoy TeKCTOB

[1pu nepeBo/ie TEKCTOB [IOMHHUTE O C/Ie[yHOLeM:

1. TekcrT, mpeAHa3HaUeHHBIN [/ TIEPEBOZIa, HEOOXOIUMO pacCMaTPUBATh KaK €JJMHOe CMBIC/IOBOE
Ljesoe.

2. HauwunaThe mnepeBoj HafoO C HasBaHusA Tekcra. OZHAKO, eC/yd TepeBOJ, 3arjiaBvs BbI3bIBaeT
3aTpy/AHeHUs], ero MOXKHO OCYLL[eCTBUTH I10CJIe [lepeBo/ja BCero TeKCTa.

3. Tlpexzme ueM IepeBOAWUTL TEKCT, BHUMAaTeIbHO TPOUTHTE €ro, CTapasiCh IMOHSTb ero obiree
coZiep>kaHue W HarpaBieHHOCTb. OOpalljaiiTe BHMMaHWe Ha WHTepHALIMOHAJbHbIE CJIOBa,
peanuu, JaThl U T.[.

4. TlpouuTaiiTe Becb TeKCT, MPUCTyMaliTe K T[epeBO/y OTAe/NbHbIX NpejaokeHUd. [ToHATH
rpeJJ/io’KeHre — 3HAYUT BBISICHUTH He TOJIbKO 3HaueHue Ka)K[JOro CJIOBa, HO U YCTaHOBUTb, B
KaKOW CBSI3M HaXOJATCS JPYT C ApPyroM cioBa. He ciiefyeT BhINMCHIBATh CJI0Ba Cpa3y M3 BCETO
TEKCTa, TaK KaK OJJHO U TO >Ke CJIOBO YaCTO UMEeT HECKOJIbKO 3HaUeHUl, KOTOPbIe He MOAXO0IST
JJ/1s1 JAaHHOT'O TeKCTa.

5. TlepBoHaua/bHBINA MEPEBOJ, MOXKET OBIThH JOC/IOBHBIM, O0JIETUarOIUM MOHMMAaHHe OCHOBHOTO
CMBICJIa TeKCTa. 3aTeM C/eJlyeT MPUCTYIUTh K er0 CTUTMCTHUeCKOH, muTepaTypHoi o6paboTke,
JJIl 4ero Hajio Moj0vpaTh CI0Ba W CJIOBOCOUETAHUs], HauOosee UeTKO TIiepeJarolfe CMbICTT
repeBOIUMOr0 TeKcTa. [lepeBoj, [o/bKeH ObITh TOYHBIM, a He OYyKBa/JbHBIM, JOCTIOBHBIM.
TOYHOCTEL MepeBOsA — 3TO KPAaTKOCThb, BBIPA3UTE/ILHOCTb, JIOTWUUeCKas I0C/Ie[0BaTeIbHOCTb,
YETKOCTb U3JIO)KeHUs TeKCTa OpUrvHaja W COOTBETCTBHME €ro HOpMaM pPYCCKOro
JIUTEPATypPHOTO sA3blKa. DByKBa/bHBINM MepeBOJ, CBOJWUTCA K MEXaHUUeCKOW TIOACTaHOBKe
PYCCKOTO CJIOBa BMECTO aHIJIMMCKOro 6e3 yuera ero CBSi3W B TIPeAJIO’K€HUM, UTO OOBIYHO
TIPUBO/IUT K O@CCMBIC/THIIE Y UCKAXKEHUIO CMBIC/IA TIEPEBOJUMOT0 TEKCTa.

Ipu nepeBofie OMyCKaeTCs:
a) u3MeHeHMe TOpsiJKa CI0B B IPe/JI0XKEeHUH
b) mnepeHOC OT[e/ILHOrO C/I0Ba U3 OJHOIO MpeJJIOXKEeHUs B IPYyToe,
c) obbepuHeHUe JBYX UM Oosee MpeyIoXKeHUH B 0JHO UM Hao6opoT
d) pgobaBreHMe OTCYTCTBYIOLMX B TeKCTe CJIOB, HO TpeOyeMbIX MO CMBICTY C/I0B U, HA060poT,
OIyIIleHHe OT/e/IbHBIX C/IOB OPUTMHA/IBHOTO TeKCTa Ha PYCCKOM $I3bIKe,
€) 3ameHa OZJHOM YaCTH peuu Jpyrou

[Tpu nepeBo/ie MOb3YyHTECH CI0BapeM.
Yrobrl paboTa co c/ioBapeM He OTHMUMajia MHOTO BpeMeHH, CJieflyeT:
v/ XOpOIII0 3HaTh a/faBUT , TaK KaK CJI0BA PACIIOIOKEHBI B a/I()aBUTHOM TOPSIZIKE HE TOIBKO
TI0 TIepBOi OyKBe, HO U 110 BCeM TOC/Ie[yHOI1M;
v\ INOMHHUTb, YTO CJOBAa JaHbl B WX HCXOAHOW (hopMe, T.e. I/Iarojbl — B WHOHUHUTHBE,



CYIIIeCTBUTE/IbHBIE — B O0IeM TiafieXXe, €AWHCTBEHHOM YHWC/e, TIpUaraTe/lbHOe — B
TI0JIO>KUTETbHOM cTereHd. [loc/ie Kak0Tro C/ioBa B CI0Bape MCIIOJ/Ib3YeTCsl COKpallleHue,
0003HayvaroIIee MPUHA/IEXXHOCTh C/I0BA K OTIPe/Ie/IeHHON YaCTH peuu.

adjective a. nipysaraTebHoe
adverb adv. Hapeuue

conjunction qj. CO103

noun n CyIIleCTBUTeTbHOE
numeral num YUCUTENIbHOE

plural pl MHO>XeCTBEHHOe UKCJIO
preposition prep rpezJior

pronoun pron MeCTOMMeHHe

verb \% IJ1aros

Cnepyer noMHUTD!!!

Henb3s 37moymnorpebsiaTh on-line mepeBoguMKaMu, a ecClM UCIOJb3yeTe WX, TO HeobOXoguma
cepbe3Hasl peJjlakTypa fepeBe/ileHHOro Tekcra!!!

Tak, Hanpumep, GoogleTranslate (http://translate.google.com/) — 3T0 cuUCTeMa CTaTUCTUYeCKOTO
MAIlMHHOTO TIePeBO/Ia, UTO O3HauaeT, uto GT-cucTemMa He aHaMM3WPYeT CHHTAKCHC TEKCTa Ha
OCHOBe KaKUX-TO CTPYKTYPHbIX NpaBui. OHa BbiZlaeT HauboJsiee BepOSITHBIN TepeBo/] Mpe/iIoXKeHu s
WIM C/I0Ba, OCHOBAHHBIM Ha CTaTUCTUKe HAKOIJIEHHBIX Ue/I0OBeUeCKHX I1epeBOoZioB. B ocHoBe
aHa/i3a TIPY 3TOM UacTo JieXkaT KOPOTKHe LIeTIOUKH BCero U3 HeCKOIbKUX CJIOB. DTO O3HayaeT, UTo
KOTJla CUCTeMe He XBaTaeT JAHHBIX /i1 KOMIUIEKCHOTO CTaTUCTUYECKOTO aHajM3a WM KOT/a B
s3bIKaX OpUrMHajla M TiepeBojla CYIIeCTBEHHO pa3nuyaeTcsi Topsiiok cioB, To GT Bbifaer
TapabapIyMHy WM MPOCTO MEPEHOCUT B TIEPeBOJ] Te CJI0Ba OPUTMHA/A, /11 KOTOPbIX Y Hee HeT
riepeBo/ia.

MeToanueckue YKa3aHHUsl 110 CAaMOCTOATE/ILHON padoTe 00yYarnuxcs

CornacHo yuebGHOMY TulaHy o0BeM Baireil camocTosiTesibHONM paboThl cocTaBrsieT He MeHee 50
%o0T 00I1ero Ko/JM4YeCcTBa YacoB, OTBEJAEHHOIO0 Ha /[JUCIMIUIMHY, UYTO CIIOCOOCTBYeT Oosee
r/ly00KOMY yCBOEHMIO M3yd4aeMoro Kypca, (opMHUpOBaHUIO HaBLIKOB MCC/IeI0BaTeTLCKONW PabOThI
Y YMEHHIO TTPUMEHSITh TeOpeTUUeCKHe 3HaHUS Ha MTPAKTHKE.

Buzpl camocTosiTesTbHOM paboThI:

*BBITIOJTHEHHE TEKYIMX /JOMAlllHUX 3a/laHui (yIpaXHEeHWs, TIOATOTOBKA UTEHWUS W aHa/u3
cofiep>KaHus TeKCTOB JI/Isl Ja/IbHeHILero o0CyX/jeHHst Ha 3aHSTUSIX U T.[.);

*[TO/ITOTOBKA Mpe3eHTal[|i;

*paboTa ¢ TecTaMu ¥ BOTIPOCAMU /IJisi CAMOTIPOBEPKHY;

rIoMcKk ¥ 00paboTka wHGOpMaIMK C WCII0/Ib30BaHUEM HMH(OPMAI[MOHHO-KOMITbIOTEPHBIX
TeXHOJIOTUI;

Pe3ysibTaThl CaMOCTOSITe/TBHOM pabOThbI KOHTPOJIUPYIOTCS TIPEIo/laBaTe/IeM W YUUTHIBAKOTCS TIPU
aTTectaliuy (3aueT, S5k3ameH). KoHTposib TIpOBOAUTCS B (opMe TeCTUPOBaHUS, OMPOCOB,
TIpe3eHTaIi, MPOBEPKU MMCbMEHHBIX PaboT U T.7I.



http://translate.google.com/
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