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1 I_[e.]m OCBOCHHUSA NUCIHHUITINHBI

Henstmu ocBoenus aucuuiuivgbl «lIpaktukym no qokymeHtupoBanuio B JJOVY)» BeicTynaer
MOJATOTOBKA  CTYJEHTOB K  OCYHICCTBICHHMIO  JIOKyMEHTALIMOHHOTO  OQOpPMIICHHS |
COTPOBOXKCHHMSI CTAHIAPTHBIX 3a7a4 mpodeccuonanbHoi aestensaoct B JJOY

2 Mecto JAUCHMIUVIMHBI B  CTPYKTYpe  00pa3oBaTejbHOW  MPOrpaMMblI
NMOAr0OTOBKH OaKajaBpa

Jucuunnuna «IIpaktukym no nokymentupoBanuto B JIOVY» sBnsercs (akynbTaTUBHON
JUCLMIUIMHON BapUaTUBHOM YyacTH 00pa30BaTeIbHOM MporpaMMbl [0 HAIPABIEHUIO IOATOTOBKU
IIcuxonoro-nenarornueckoe 0Opa3oBaHHeE.

3HaHMs, YMEHHUS W HaBBIKH, MPUOOpPETEHHBbIE B XOJ€ HM3YYEHHUS AUCLUUIUIMHBI, OyIayT
HE0OXO0IMMBI /111 OCBOEHHUS TaKUX JAUCLUILINH KaK « YIpaBlieHne 00pa30BaTEIbHBIM IIPOLECCOM
B J1OO», «Meroanueckoe comnpoBoxaeHue B JIOO», a Taxxe npu oGOPMIECHUH BBITYCKHON
KBaJIN(PUKAIIMOHHOM pabOTHI.

3 Komnerenuuu ody4aromerocsi, popmupyembie B pe3yJibTaTe 0CBOCHUS
AUCUHMIUIMHBI M IUIAHUPYeMbIe Pe3yJibTaThl 00y4eHH s

B pesynprare ocBoeHus mucumiuinHbl «lIpaktnkym mo nokymeHTHpoBaHuio B JJOVY»
00yJaroIuiics JOJDKEH 00Ja1aTh CICTYIONTUMA KOMITETCHITHSMU:

CrpykTypHBII
JJIEMEHT [Tnanupyemble pe3ynbTaThl 00y4eHUs
KOMITETEHIIUU

OK-4: crtocoOHOCTB UCITOTB30BATh OCHOBBI MMPABOBBIX 3HAHUH B PA3IMYHBIX cepax
KU3HENIEATSILHOCTH

3Harb — 00 OCHOBHBIX HOpPMAaTHBHO-IIPAaBOBBIX JIOKYMEHTAX, TO3BOJISIOLINX
0pOpMIIATH  OPraHU3aMOHHO-PACTIOPATUTENIbHYI0O  JOKYMEHTAalUi0 B
pasnmuuHbIX chepax xusHenesTeapHocT JJOY

YMeThb — CaMOCTOSITENILHO PEAIN30BhIBATH MIPOLECC TOKYMEHTUPOBAHUS C YIETOM
MPaBOBBIX 3HAHUH B Pa3IMYHBIX cdepax xusHenesrenpbnoctu JJ0Y

Brnaners — COBPEMEHHBIMH TEXHOJIOTUSAMHU JOKYMEHTUPOBAHMS U JOKYyMEHTOO00pOTa
C y4€TOM NPaBOBBIX 3HAHHH B Pa3IMUHbIX cepax xusHenesrenpHoctu JJ0Y

OIIK-13: crnocoOGHOCTh pemaTh CTaHIAPTHBIC 3aJ1a49K MPO(PECCHOHAIBHOM JIeATEeIbHOCTH Ha
OCHOBE MH(OPMAIIMOHHOH 1 OUOIIMOrpaduIeckoil KyIbTyphl ¢ TPUMEHEHHEM HH()OPMAITMOHHO -
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI M C YUETOM OCHOBHBIX TpeOOBaHUN MH(POPMAITUOHHON
0€e30I1aCHOCTH

3Hath — O MmpaBWiIax JOKYMEHTAJIbHOTO 0(OPMIICHHS CTaHIAPTHBIX 3a/1a4
npodeccruonansHoil nesitenpHocT B JJOY

YMeTh — JOKYMEHTaJbHO 0(hOpMIIATh CTaHJAPTHBIE 33a4K PO(HecCHOHATBLHON
nesrenbHocTH B JIOY Ha ocHOBe MH(OpMaIIMOHHON 1 OubIrorpadpuueckoi
KYJIbTYPBI

Branets — TEXHOJIOTUSMH JOKYMEHTAJIbHOTO 0(OPMIIEHUS CTaHAAPTHBIX 33734

npogeccrnoHanbHOM fesTensHoCTH B JJOY ¢ yueToM 0CHOBHBIX TpeOoBaHUN
MH(POPMALIMOHHOM 6€3011acCHOCTH




4 CTpyKTypa U coiepKaHue TUCUUILTUHBI

OO0mas TpyI0eMKOCTh JUCIUTIINHBI cocTaBisieT 1 3aueTHast equauma 36 akaa. 9acoB, B TOM YHCIIE:
—KOHTaKTHas paborta — 4.4 akaj. 4acos:

—  aynuTopHas — 4 akaj. 4acos;

—  BHeaymutopHas — 0.4 akaJ. 9acoB

— camMocCTOsITeNIbHAs paboTa — 27,7 akaj. 4acos;

—IMOJIrOTOBKA K 3a4eTy - 3,9 akaj. yaca
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1. Ilpoyecc cozoanus u oghopmnenus| 1
O0OKYMEHMO8
1.1. ITonsiTHE AETOTIPOU3BOICTBA. 1 4 Brmmoinenue 3amanus Nel [TpoBepka mucsMenHbix | OK-4
3aJaHu 3
OIIK-13
3
1.2. HopMaTuBHO-METOAMYECKHE OCHOBBI| 1 1 5 Brinonnenue 3ananus No2 [IpoBepka nucbMeHHbIx | OK-4
JIeTOTIPOU3BOICTBA 3alaHui 3
OIIK-13
3
1.3. TpeboBaHust K opopmienuo| 1 1 5 Brinmonnenue 3ananus Ne3 [IpoBepka nucbMeHHbIx | OK-4
OpraHU3aIMOHHO-PACTIOPSTUTELHBIX 3alaHui 3yB
JOKYMEHTOB OIIK-13
3yB
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Hroro no pazaeny 1 2 14
2. Opeanuzayus pabomol ¢ OOKYMeHmMamu 1
2.1. IokyMEHTOOOOPOT B OpraHNU3aIuU 1 4 Brmmonnenue 3anannsa Ned IIpoBepka nucbMeHHbIX | OK-4
3aJaHuid 3
OIIK-13
3
2.2. Peructpamuss W KOHTPOJb WCIOJHEHHS| 1 1 5 Breimonaenue 3amanus NeS [TpoBepka nucbMeHHBIX | OK-4
ITOKYMEHTOB 3aJlaHui 3yB
OIIK-13
3yB
2.3. dopMupoBaHue JeI 1 1 477 Brimonaenue 3amanus Ne6 [TpoBepka nucbMeHHbIX | OK-4
3aJaHul 3yB
OIIK-13
3yB
Hroro no pazneny 1 2 13,7
HTroro mo kypey 1 2 2 21,7 3a4er
HToro mo gucuunjimHe 1 2 2 27,7 3ader




5 Oﬁpa30BaTeJ’IBHBIe Hu I/IH(l)OpMaIII/IOHHbIe TEXHOJIOI'HMA

B pamkax nucuumumssl «IIpaktukym no gokymeHntupoBanuto B JIOV» muianupyercs
IIPOBEICHUE TPAJIULUOHHBIX 3aHATUI B PEKUME OH-JIalH.

B cBsi3u ¢ HEOOXOIMMOCTBIO TTOUCKA COBPEMEHHBIX, aKTyaIbHBIX MOAXOJ0B K IPOIECCY
odopMIIeHHS TOKYMEHTAllMU B paMKaX CEMHUHAPCKUX 3aHATHH, a TAK)KE B MPOIIECCE TIOArOTOBKU
K HUM 3aJ€UCTBYIOTCS HHTEPHET-PECYPCHI.

JlucTaHIMOHHOE 00y4eHHUE - 3TO Croco0 MOJIydyeHUs: 3HaAHUM, POPMUPOBAHUS HABBIKOB U
YMEHHM, OCHOBaHHbIN HA HHTEPAKTUBHOM B3aHUMOJEHCTBUH 00Yy4aeMOIo ¢ KOMIIbIOTEPOM.

B xone oH-naliH-IeKIMK NpeAnoaaraeTcs TPaHCISIUS IPEe3eHTaluu ¢ 00CKIEHUEM B UaTe
TEKYLIUX BOIIPOCOB.

B xone on-nmaiiH-ceMuHapa — BCE MOJyYaloT 3aJaHue U TOTOBSAT ISl OOCYXKICHUS Kak B
yaTe, TAK U B PEKUME CKaMIIL.

6 YueOHO-MeTOIUYECKOE ODecTieueHe CAMOCTONATeIbHOW PadoThI 00yYaroIMXCs

3aoanue ons camocmoamenvHot pabomwt Nel
[MoaroroBute Matepuan Ha TeMy «CTaHOBJICHHWE JOKYMEHTAIIMOHHOTO OOCCIICUCHUS
YIIPaBJICHUS.
[ToAroTOBUTH TE3aypyC C OCHOBHBIMHY IMTOHSATHSIMH JICJIONTPON3BO ICTBA.

3aoanue onsi camocmosimenvrol pabomei Ne2
CocraBneHre  aHHOTHPOBAHHOTO  TIEPEYHS  HOPMATUBHO-METOAMYECKUX  JIOKYMEHTOB,
PETYIUPYFOIIMX BOIPOCHI JISJTONPOM3BO/ICTBA B JIOIITKOITEHOM YIPEHKIICHHM.

3aoanue ons camocmoamenvHot pabomot Ne3
- Coznmanue u odopmileHHE B COOTBETCTBUU C TpeOOBaHUSIMH OpPraHU3aL[MOHHBIH
JOKYMEHT Ha BBIOOp: [OJDKHOCTHAs MHCTPYKLMS, JOTOBOpP, TMOJOXKEHHE O CTPYKTYPHOM
MOAPA3JICIICHUN OpraHU3aI|H.
- Coznmanue u odopmiieHHE B COOTBETCTBHM C TpPEOOBAaHUSMHU PACHOPSIUTENbHBIH
JOKYMEHT Ha BBIOOp: MpHUKa3 MO0 OCHOBHOW JAEATEIbHOCTH, MPUKA3 IO JUYHOMY COCTaBy,
pacrnopsiKeHHe.
- Coznmanue u oQopmieHHE B COOTBETCTBHM C TpeOOBaHUSAMU HH(OPMALUOHHO-
CIpPaBOYHBIA JOKYMEHT Ha BBIOOP: MPOTOKOJI, CIpaBKa, JOKJIAgHAs WIU OOBICHUTEIbHAS
3anucka

3aoanue ons camocmosmenvHot pabomul Ned
— ComnocraBieHue 3TanoB paboThl C BXOIAUIUMH, UCXOASIIMMU U BHYTPEHHUMHU JOKYMEHTAMHU
B JIOY. BoiienuTs OTau4HbIE APYT OT ApYra STallbl.
— [ToarotoBka mpaBun peructpauu jgokymentoB B JOVY. IlpencraButh mnpumep
PErUCTPAIIMOHHON (POPMBL.

3adanue ons camocmoamenvrol pabomot NeS

— IloagroroBka IpaBHJI KOHTPOJIA UCIIOJTHCHUA TOKYMCHTOB B Z[Oy

3aoanue ons camocmoamenvHou pabomuoi Nob

[ToaroroBka npasust GOpMHUPOBaAHUS AEI.
- N3yueHre HOMEHKIIATYPhI /1€l KOHKPETHOTO JIOMIKOJIBHOTO YUPEXKICHUS U MPEACTaBUTh
€e aHaJIM3 Ha COOTBETCTBHE TPeOOBaHUAM K HOMeHKJIarype aen JJOY r. Marautoropcka.
- [TonroToBka anropuT™Ma MpoBeIEHHs SKCIEPTU3bI IEHHOCTH TIOKYMEeHTOB B JIOY



Cemunapckoe 3anamue no meme 2.2. Pecucmpayusa u KOHmMpOIb UCNOIHEHUs. OOKYMEHMO8
3aoanue:
1. PackpbITh OCOOCHHOCTH MPOBEACHUS PETHCTPALUU JOKYMEHTOB B JIOIIKOJBEHOM
YUPEKICHUH.
2. OxapakTepu30BaTh PETUCTPAIIMOHHBIE (POPMBI: BUIBI M OCOOCHHOCTH.
3. Onucatp 3Tarbl KOHTPOJIS JOKYMEHTOB B JOIIKOJIBHOM YUPEKICHUU.
Ilepeuensv pekomendyemou iumepamypbol.

1. Anpgpeesa B.M. Jlenonpou3BOJCTBO: OpraHu3anus W BEACHUE: YU.-MIPAKT. TIOC.
KHOPYC, 2013 .

2. beikoBa T.A. JlokyMEeHTalMOHHOE OOECIICUCHUE YIPABICHUS (ICIOTPOU3BOICTBO)
[DaekTp.pec.]: Yu.i. OBC «MH®.-M», 2012 r.

3. Batonuaa M.B. Opraamusanus paboTsl ¢ tokymMmeHTaMu. - @ennkc, 2004 r.

4. Kynpsie B.A. Opranuszanus paboTsl ¢ JOKyMEHTaMu [DnekTpoH. pecype |, - Wudpa-
M., 2004 r.

5. JleHkeBHY JLA. J1e0mpor3BOICTBO / http://senina-
pu38.narod.ru/olderfiles/1/deloproizvodstvo.pdf.

Cemunapckoe sansamue no meme 2.3.. Popmuposarnue oen

3aoanue:
1. JlaTh ompenieieHre IOHITHSIM «JIeJI0», «KHOMEHKIJIATypa JIei.
2. [IpencTaBuTh KIaCCHPUKAITUIO HOMEHKIATYp AT
3. Brimenuts mpaBuia opopmiieHus aed.

Ilepeuenv pexomenoyemotl iumepamypul.

1. AnpgpeeBa B.M. Jlenonpow3BOJCTBO: OpraHu3anus W BEACHHE: YU.-TIPaKT. TIOC.
KHOPVYC, 2013 r.

2. beikoBa T.A. JlokymMeHTarlmoHHOE OOECTICUCHHE YIMPaBICHUS (IEIOMPOU3BOICTRBO)
[DnekTp.pec.]: Yu.i. OBC «MH®.-M», 2012 r.

3. Batonmuaa M.B. Opranuzanust paboTsl ¢ fokymMmeHTaMH. - @enukc, 2004 T.

4. Kynpsie B.A. Opranuzamnust paboThl ¢ JOKyMeHTaMu [DIeKTpoH. pecype |, - Hudpa-
M., 2004 r.

5. JleHkeBHY JLA. J1e0mpon3BOICTBO /! http://senina-
pu38.narod.ru/olderfiles/1/deloproizvodstvo.pdf.

Memoouueckue pexomenoayuu OJisi RHOO2OMOBKU K CEMUHAP)).

[Ipy MOArOTOBKE K CEMHHAPCKOMY 3aHSATHIO CTYJICHTY HEOOXOJMMO HAadaTh C M3Y4YCHUS
3a/1aHusi, 0003HAYCHHOTO B T€ME. 3aTeM CTYJICHT JIOJDKCH U3YYUTh MaTePUaJIbl TOU JINTEPATYyPHI,
KOTOpas yKa3aHa B CIHMCKE K CEMHHApCKOMY 3ajaHuio. Bce Marepuwanbl K CEMHHAPCKOMY
3aHSATUIO JIOJDKHBI OBITh IOJATOTOBJICHBI MUCHMEHHO. [IpHBETCTBYETCS TOMCK JIMTEPATYPhI
CaMOCTOSTEJIBHO 110 TEME CEMUHAPCKOTO 3aHATHS.

Tecm:

1. Kako¥ BUJ IeATEIFHOCTH HE OTHOCUTCS K JICJIOTIPOU3BO/ICTBY?

A) co3gaHue T0KyMEHTOB;

b) opranuzamnms paboThl ¢ JOKyMEHTaMH;

B) npuHATHE yIpaBIEHYECKOTO PEIICHUSL.
2. Kaxkoe u3 onpeeneHuii XxapakTepu3yeT JeJI0MPOU3BOCTBO B IIETIOM?

A) oTpacnb AEATENBHOCTH, OOecCreuuBaromas JOKYMEHTHPOBAaHHE W OpraHH3alUIo
paboThI C OPHUIIMATEHBIMH JOKYMEHTaMH;

b) otpacne nestenbHOCTH, OOecHeuYMBAKOUIas OPraHU3ALUI0  XPAaHEHUS H
UCIIOJIb30BAHUS APXUBHBIX IOKYMEHTOB;

B) COBOKYHMHOCTH JOKYMEHTOB, OTHOCSIIMXCS K OIHOMY BOIPOCY HJIHM YYacTKy
JeSTeTLHOCTH.


http://senina-pu38.narod.ru/olderfiles/1/deloproizvodstvo.pdf
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http://senina-pu38.narod.ru/olderfiles/1/deloproizvodstvo.pdf

3. Kakas w3 ¢yHkumii IOKyMEHTOB TpearnoyiaraeT oOecreueHne CBsi3M W oOMeHa

nHpopMaIKei MeXIy OpraHu3alusIMU U IOJDKHOCTHBIMHU JINLAMH?
A) nnpopmanoHHas;
b) koMMmyHuKaTHBHAas;
B) ympaBnenueckasi.

4. O KakuX JOKyMEHTaxX HAET Peyb: JOKYMEHTHI, B KOTOPBIX (PUKCHUPYIOT pEHICHUs
aJIMUHUCTPATUBHBIX M OPraHU3alMOHHBIX BOIPOCOB, a TaKXe BOIPOCOB
yIIpaBIICHUS, B3aUMOJICHCTBUS, OOECIICUCHUST W PETYIMPOBAHHSA JIEATEIHLHOCTH
OpraHoOB BJIACTH, OPTaHU3AINIA U JTOJHKHOCTHBIX JIUIL?

A) Hay4HO-TEXHUYECKHUE;
b) ¢dunancoBo-Oyxrantepckue;
B) opranuzairoHHO-pacnops M TeNbHBIE.
5. Kakoii u3 10KyMEHTOB IpECTaBIsIET COOO MPaBOBOM aKT, ONPEAEIAIONINI paBa,

(GyHKIMM, CTPYKTYpY OpraHu3alud B c@epe ToCyJapCTBEHHOM, KOMMEpPUYECKOW Win
0OI11eCTBEHHOH KU3HU?

A) UHCTPYKILIUS;
b) ycras;
B) nmonoxenue.
6. Kak Ha3piBaeTCsl 00s13aTEBHBIN 2JIEMEHT JOKYMEHTA?
A) peKBU3UT;
B) rpud;
B) Bu3a.
7. K xakoif yacTH peKBU3UTOB OTHOCSITCSI CIIPaBOYHbIE IaHHbIE 00 opraHu3anuu?
A) 3arosioBo4Hasi;
b) conepxarenpHas;
B) odbopmisitomast.
8. Kakoil peKBH3UT MHUILETCS PYKOBOIAUTEIEM HEMOCPEICTBEHHO Ha JOKYMEHTE B

MIPaBOM BEPXHEM YTJIy U BKIIIOYAEeT (GaMUIIUIO UCTIOTHUTENS, COACpKAHUE TOPYUECHHSI, CPOK
WCIIOJIHEHUS, TOJMUCHh PYKOBOJUTENS U IaTy MOANUCAHUS?

A) rpud cormacoBanus;
b) pe3omronus;
B) rpud yrBepxxnenus.
9. K kakoil rpymnme OpraHH3allMOHHO-PACTIOPSIUTEIBHBIX JTOKYMEHTOB OTHOCST

MPOTOKOJ?

A) opraHM3alMOHHBIC;
b) pacnopsiiutenbHbie;
B) nrpopManrmoHHO-CIIpaBOYHEIE.
10. K kakod rpyrmme OpraHu3alldOHHO-PACIIOPSAUTEIBHBIX JOKYMEHTOB OTHOCST

UHCTPYKLHUIO?

A) opraHu3annOHHbIE;
b) pacniopsuTenbHbie;
B) undopmanmoHHO-CIIpaBOYHBIE.
11. K kakoil rpymnme oOpraHM3allMOHHO-PACTIOPSAUTENbHBIX JOKYMEHTOB OTHOCST

peuieHue?

A) opraHM3allOHHBIE;
b) pacnopsauTenbHbie;
B) undopmanmoHHO-CIIpaBOYHBIE.
12. B xakoiif 4yacTu NpHKa3a MO OCHOBHOH NeATENbHOCTH OPraHU3alluy YKa3bIBaeTCs

OCHOBAHHUEC €TI0 I/ISI[aHI/I}I?

A) xKoHCTaTHpyrOLIas;
b) pacnopsiauTenbHas;
B) ocHoBHas.
13. Kakoif u3 sTanoB oOpabOTKH JOKYMEHTOB IMpeArnoJiaraeT (uKcanuio Qaxra



CO3J1aHuA WJIM IMOCTYIUICHUSA NOKYMCHTA IYTCM IIPOCTABJICHUSA Ha HCM HHIACKCA W JAThI C

MOCJEAYIOIEH 3aMuChl0 HEOOXOIUMBIX
dhopmax?

CBEJICHUH O JOKYMEHTE B PErMCTPaLMOHHBIX

A) nepBuuHasi 00paboTKa TOKYMEHTa;
B) KOHTPOJIb UCHIOJHEHUS JOKYMEHTA,

B) perucrpauust tokymeHTa.
14. Kakoli BHA HOMEHKJIATYpHI

YCTaHaBJIMBACT COCTaB [J€JI, 3aBOJHUMBLIX B

ACTIOIMPOMU3BOJACTBE OHpCZICJIGHHOﬁ KaTCropuu opraHusanun, CIUHYIO HHIACKCALUIO 3TUX
ACIT U ABJIACTCA HOPMATUBHBIM I[OKYMGHTOM?

A) Tunosas;
b) npumepnas;
B) koHkpeTHas.

15. Kakue 1oKyMeHTHI OAIIUBAIOTCS B Jena’?

A) UCTIOTTHEHHBIE;
B) mpoeKkThbl TOKyMEHTOB;

B) nokymeHTBI, yTpaTHUBILNE CUITY.
16. Kakoii u3 3TamnoB J0KyMEHTOOOOpOTa IpenanoJsiaraeT oTOOp JOKYMEHTOB Ha
rOCyJapCTBEHHOE XpaHEHUE WIIM YCTAHOBJICHHE CPOKOB UX XpAaHEHHS Ha OCHOBE TIPUHSTHIX

KpuTepues?

A) peructpanus ¥ KOHTPOJIb UCTIOIHEHNUS TOKYMEHTOB;

b) dopmupoBanue nern;

B) skcnepTr3a 11eHHOCTH TOKYMEHTOB

7 OueHoYHbIE CPeCTBA /I POBeIeHUs POMEKYTOUYHOM aTTeCTAIMHU

[IpomexxyTounast arrectanusi 1Mo gUCHUIUIMHE «IIpakTHKyM 1O JOKYMEHTHPOBAHHUIO B
JNOVY» mpoBomutcs B dopme 3adeta. Ha WUTOTrOBYIO OIIEHKY BIHSET KAYECTBO BBITIOJHEHUS
MPaKTUYECKUX 3aJlaHUi Ha 00pa3oBaTeIbLHOM TOpTaje W BBHINIOJHEHHWE TECTOBBIX 3aJaHHM.
Hrtorosas oleHKa BBICTABIISIETCA MO IMOJOXKEHUSAM peWTuHra, ompeneneHubix no CMKO/J]
kadeapsl. J[OMoTHUTEIPHO 00YJAIOITUICS MOKET OTBETUTh Ha BOIIPOCHI B MUCBbMEHHOH (hopMme.

a) Ilnanupyemble pe3yJbTaTbl 00y4eHHS] M OLIEHOYHbIE CPeICTBAa [IJisl MPOBeIeHUs!

NMPOMEKYTOYHOM ATTECTANMHU

CrpyKTypHBII
PYKTYP [Lmanupyemsie
JJIEMEHT
pe3ynbTaThl 00y4eHus
KOMIIETEHIINH

O1neHOYHBIC CpeACTBA

OK-4: criocoOHOCTH UCI0JIB30BATh OCHOBBI MPABOBBIX 3HAHUI B PAa3ITUYHBIX chepax

KU3HENEATEILHOCTH
3HaThb - 00 OCHOBHBIX
HODMATHBHO-DABOBAIX IlepeyeHb BOMPOCOB /111 MOJATOTOBKH K 324€Ty:
OE erTax p 1. JIoKyMeHT ¥ BUfbI IOKYMEHTOB,
JOKYM ’ 2. Knaccuduxarms JOKyMEHTOB;
[IO3BOJISIOIINX
odpo MMTT 3. HopmaruBHO-MeTOIMUeCcKas OCHOBA
p JIeTIOTIPOM3BO/ICTBA: TIOHSITHE, HA3HAYCHUE;
OpraHu3aIMOHHO- .
acCHOPSIAUTENbHYIO 3ananne:
p P Cocrasienue AQHHOTHUPOBAHHOTO TIepeyHst
OKYMEHTAIHIO B
nasgrquxu cepax HOPMAaTHUBHO-METONYECKIX JIOKYMEHTOB,
p p PETyIHPYIOLMX  BONPOCHI  JICTIOTIPOM3BOJICTBA B
JKU3HENEATEILHOCTH
N0y JIOTIIKOJIBHOM YUPEXKJICHHH.
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CrpyKTypHBIi
JJIEMEHT

KOMIICTCHII N

[Inanupyemsle
pe3yNIbTaThl 00yICHUS

OneHouHbIE CpeCTBA

YmMmeTn

—  CaMOCTOSITENBHO
peann30BbIBATH IIPOLIECC
JOKYMEHTUPOBAHUA C
Y4€TOM IIPABOBBIX
3HaHUM B Pa3IUYHBIX
chepax
KU3HEACITEIBHOCTH

(00

IIpakTinyeckue BONPOCHI K 3a4eTy:
— IIpaBuna odopmIIeHUS
JIOKYMEHTaLWY;
— IlpaBuna
JIOKYMEHTaLWY;
— IlpaBuna odopmirenust HHHOPMAIMOHHO-CIPABOYHOM
JIOKYMEHTaLWY;
TecroBble 3a1aHusA:
1. Kak Ha3bIBaercs
JToKymeHTa?

A) pEeKBU3UT;

B) rpuo;

B) Bu3a.
2K KakoW 4YacTH pEKBU3UTOB OTHOCSTCS
CIIpaBOYHBIC JAaHHBIC 00 OPraHU3aINH?

A) 3aronoBoyHas;

b) conepxarenwvHas;

B) obopmisromiast.
3.Kako#i peKkBU3WUT THINETCS PYKOBOJUTEICM
HENOCPEACTBEHHO Ha JIOKyMEHTE B IPaBOM
BEpXHEM yINIy M  BKIIOYaeT  (aMHIHIO
UCIIOJIHUTEINS, COJEp)KAaHHE TMOpY4YEHHUs, CpPOK
UCIIOJIHEHUS, TMOJIMUCH PYKOBOIUTENS M JAaTy
ONITUCAHUS?

A) rpud cormacoBaHus;

b) pesomronus;

B) rpud yrBepxkaeHusl.

OpraHU3AUOHHON

odopmiieHust PpacropsAUTENIbHOM

00s3aTEBPHBIA  DIIEMEHT

Bnanets

— COBPEMEHHBIMHU
TEXHOJIOTUSIMH
JOKYMEHTUPOBaHUS H
JOKYMEHTO000pOTa C
Y4ETOM TPABOBBIX
3HAaHUH B Pa3IMYHBIX
ctepax
KHU3HEICATEIILHOCTH
JH0OY

3amanue Il CAMOCTOSITEJIbHON PadoThI

- Co3nanne U oopmMieHHE B COOTBETCTBUHU C
TpeOOBaHUSMU OpPTraHU3AIMOHHBIA JOKYMEHT Ha
BBIOOp:  JOJDKHOCTHAsT ~ MHCTPYKIUSA,  JOTOBOD,
MOJIOKEHHE O  CTPYKTYPHOM  TOJpa3AelieHUU
OpraHu3aIuy.
- Co3nanrie U1 opopmMiIeHHE B COOTBETCTBUHU C
TpeOOBaHUSAMU PACHOPSAUTEIbHBIA JTOKYMEHT Ha
BBIOOp: TIPUKAa3 [0 OCHOBHOM JEATEIBHOCTH, MpPHKa3
M0 TUYHOMY COCTaBY, paCIOpsKEHUE.
— Coznanue u ohopMiIeHHE B COOTBETCTBUU C
TpeOOBaHUAMU UH(GOPMAIMOHHO-CIIPABOYHBIT
JOKYMEHT Ha BBIOOP: MPOTOKOJ, CIIPaBKa, JOKIaTHAS
WU OOBSICHUTEIIbHAS 3aIlHCKa
TecToBble 3aJaHNA:
1.Kakue 1okyMeHThI OIIIMBAIOTCS B Aena?

A) UCTIOTHEHHBIE;

B) nmpoekThl TOKyMEHTOB;

B) noxymeHTBI, yTpaTHUBIINE CHITY.
2.Kakoi#i w3 JTamoB  JOKyMEHTOOOOpOTa
MpPEANoJaraeT oTO0p JOKYMEHTOB Ha
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CrpyKTypHBIi
JJIEMEHT

KOMIICTCHII N

[Inanupyemsle
pe3yNIbTaThl 00yICHUS

OneHouHbIE CpeCTBA

roCy/IlapCTBEHHOE XpAaHEHUE WJIM YCTAaHOBJIEHUE
CPOKOB MX XpaHEHUS Ha OCHOBE MPHUHATHIX
KpuTepues?

A) peructpanusi U KOHTPOJIb
JIOKYMEHTOB;

B) dopmupoBanue nen;

B) skcniepTu3a 1IEeHHOCTH IOKYMEHTOB
IIpakTH4eckoe 3anaHue:

— ComnocraBineHue 3TanoB pabOThl € BXOJAIMIMMH,
UCXOJSIIMMU U BHYTPEHHUMH JokyMeHTamu B JIOVY.
BoiaenuTs oTIauYHbIE IPYT OT Apyra 3Tambl.
[logroToBka mpaBUil pPETUCTpallUd JOKYMEHTOB B
JOVY. IlpencraBuTh mnpuMep peErUCTPALMOHHON

HUCITIOJTHCHUA

(bopMBI.

OIIK-13: crtocoGHOCTE pemaTh CTaHIapTHBIC 3a/1a4H MPO(PEeCCHOHAIBHOM IeATeTFHOCTH Ha
OCHOBE MH(OPMaLIMOHHOMN 1 OUOIMOrpaduueckoi KyabTyphl C IPUMEHEHUEM HHPOPMAIIMOHHO-
KOMMYHHKAITMOHHBIX TEXHOJIOTHH U C Y4€TOM OCHOBHBIX TpeOOBaHUI NH(OPMALIMOHHON

0€30MacCHOCTH

3HaTh — 0 mpaBWIIax IlepeyeHb BOMPOCOB IS MOJATOTOBKH K 324€TY:
JIOKYMEHTAJIbHOIO — llonsitue  pekBM3UTA W FOPUAMYECKOM  CHJIBI
ohopMIICHHS JIOKYMEHTA,
CTaHJIApPTHBIX 3a/1a4 —  Ilpumep odopMiIeHHS OHOTO U3 PEKBU3HTOB;
npohecCuoHATBHOU TecToBble 3a1aHNA:

nesteabHOCTH B J[IOY

1. FOpunnueckas cuiia — 3T10:

A) CBOWCTBO JOKYMEHTa, HE 0()OPMIJICHHOTO B
0co00M TIOPSIJIKE;

b) cBoiicTBO TOKYMEHTa, MPEIOCTABICHHOE EMY
JEHCTBYIOLIMM 3aKOHOJATEIbCTBOM, KOMIIETEHIIUEHN
W3/IaBILIETO OpraHa, yCTAHOBJIICHHBIM MOPSAKOM
0o(hopMIICHHS;

B) et npaBuibHOrO OTBETA

') nokymeHT, He TpeOyrouii TPOLEAYpPhI 3aBepEHUs
HOTapHyCOM.

2.Kakue peKBU3UTHI BKIIOYAIOTCS B OJIaHK MUchMa?
A) MecTo cocTaBieHHs WU U3JaHUS TIOKYMEHTA.
b) 3aromnoBox k Tekcry.

B) HanmenoBaHue opranu3aimi.

') ToBapHBIii 3HAK (3HAK OOCTYKUBAHHS).

/1) HaumeHnoBanue Buia JOKyMEHTA.

3. B Kkakoil dYacTM mpuKa3a IO OCHOBHOMU
JESTEIbHOCTH  OpPraHu3alliud  YKa3bIBAeTCs
OCHOBAHUE €ro u3JaHus?
A) KOHCTaTHpyIOLIas;
b) pacniopsiautenbHas;

B) ocHoBHas.

YMmeTn

— JIOKyMEHTAJIBHO
0QOopPMIIATH
CTaH/IapTHBIC 3a/1a41

IIpakTHYecKkHne BONPOCHI:
1. B cOOTBETCTBUU C KaKUM JOKYMEHTOM IOMELIAOT
Ha OjaHkax 5MOJieMy OpraHM3alliyd WJIH TOBAapHBIN
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CrpyKTypHBIi

[Inanupyemsle
AJIEMEHT OrneHo4HbIE CpPECTBA
pe3yNIbTaThl 00yICHUS
KOMIETEHIUH

npodeccuoHanTbHON 3Hak? B kakux ciaydasx smMOneMy HE BOCHPOHU3BOIAT

nestenbHOCTH B JIOVY Ha | Ha Omanke?

OCHOBE 2. B kxakux ciyyasix BOCHPOM3BOAMUTCA Ha OJlaHKax

UHGOPMAITMOHHON U COKpaIIeHHOE Ha3BaHUE OPTraHU3aIuu?

oubnmorpaduyueckon IIpakTHyeckoe 3ag1anue:

KYJIbTYpBI CocraBpTe  TEKCT  NpUKaza 1O  OCHOBHOH
JESITEeIBbHOCTH C YCTaHOBJECHHEM Tpaduka paboThI
cotpyaaukoB IOV B nepuoa npa3aHUYHBIX JHEH.
HanwmumTe MHCTPYKIMIO MO TEXHUKE OE30MacHOCTH
IKCIUTyaTalliil  KOMIIBIOTEPHOTO 00OpYy/IOBaHHUS B
JOV.

Hammmmre cnopaBky o Tom, 4yto Bbl mnpoxogmre
o0ydyenne B yHuBepcutere. OcTaBbTE MECTO IS
MPOOJIEHOTO TITaMIIA.
CoctaBpTe TEKCT AKTa CIHCaHHWS WMYIIECTBa B
TpyIme.

Brnaners —  TEXHOJIOTUSIMHU IpakTHYecKoe 3a1aHne:

JIOKYMEHTAJIbHOT O 1. CocraBpTe u odopMute OylaHK CIyKXeOHOTO

ohopMIICHHS MHUCbMA:  YUeOHO-METOOUYECKOTO0  OOBEeIUHEHUS

CTaHJIapTHBIX 3a/1a4 «3HaHue», pacmoJIoKEeHHOro no aapecy: 454090, r.

npo(ecCHOHATBHOM Yenstounck, yiu. 3amagnas, 1. 17. Ten.: (351)796-05-

nesteapHoCcTH B IOV ¢
Y4€TOM OCHOBHBIX
TpeboBaHUM
WH(POPMAITMOHHOMN
0e30I1aCHOCTH

05. Bemuecrosimas opra"Hu3anus I'oponckoe
ynpasieHre obpa3zoBanus. CocTaBbTe OOIIUI OJaHK
JUISL TOM K€ OpraHu3aIyH.

2. PackppITh 0COOCHHOCTH TPOBEJCHUST PETHCTPAINA
JIOKYMEHTOB B JIOIIKOJILHOM YUPEXKJICHUU.

3. OxapakTepu3oBaTh  PETUCTPALUOHHBIE  (POPMBI:
BUJIbI U OCOOCHHOCTH.
4. Onucatey  9Tanbl  KOHTPOJS  JIOKYMEHTOB B

JOMIKOJIBHOM YYPCKACHUU.

0) Ilopsaaok mpoBeleHUs] NMPOMEKYTOYHON aTTeCTALMH, NMOKA3aTeJ¥M M KPHUTepUH

OI¢CHUBaAHUA:

WooNo~WNE A~

10 JI0KyMEHTOOOOPOT B OpraHM3alliy;
11. Peructpaiyisi JOKyMEHTOB;

12. KoHTposb NCTIONIHEHHS IOKYMEHTOB;

IlepeyeHb BONPOCOB K 3a4eTy N0 BceMy Kypcy (YCTHBIH 0mpoc):
JIOKyMEHT U BU/Ibl IOKYMEHTOB;
3HaueHue 1 (PyHKIMH IOKYMEHTOB;
Knaccuduxarust TokyMeHTOB;
HopmaruBHO-MeToqMuecKas 0CHOBA JENONPOU3BO/ICTBA: TIOHATUE, HA3HAUCHNE,
[onsTre pekBU3KTA U FOPUIMIECKON CHIIBI IOKYMEHTA,;

ITprmep oopMIIeHHs OTHOTO U3 PEKBU3HUTOB;
OpraHu3alMOHHO-PacIOPs IUTENBHAST IOKYMEHTALWS U €€ BUJIBL;
IIpaBwuia oopmiteHHst OpraHM3aLOHHOM IOKYMEHTALHY;

IIpaBwia oopmiteHHs paciopsIUTENLHON TOKyMEHTALH;

IIpasuia oopmieHrst HHPOPMAIMOHHO-CIIPABOYHOM IOKYMEHTALIHY;
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13. Homenknarypa aer;
14. dopmupoBanue Jer;
15. DkcniepTu3a LEHHOCTH JJOKYMEHTOB.

Metoanyeckue peKOMEHIAIUH 110 MOATOTOBKE K 3a4eTy:

[Ipy noxaroroBke K 3aueTy HEOOXOAMMO BOCIOJIB30BAaThCA MarepUajlaMu JICKLUH,
CEMUHApCKUX 3aHATUH, a TakkKe MaTepuajamMH, HAKOIJICHHBIMH B XOJIe€ CaMOCTOSITEJIbHOMN
paboThl MO JUCHUIUIMHE. YCTHBIA ONPOC MPOBOIUTCS HWHAWBHIYAIBHO, KaXKIOMY CTYICHTY
3a[1a€TCsI HE MEHEE TPEX BOIPOCOB U3 Pa3HBIX pa3nenoB. EciM mo KakoMy-TO M3 pa3lenoB
JUCLMIUIMHBI TP OTBETE CTYAEHT UCIHBITHIBAECT 3aTPYAHEHUS, TO KOJUYECTBO BOIPOCOB MOKET
YBEJIMUUTHCS C 11€JIbI0 OOBEKTUBHOW OLEHKM 3HAHMM (YMEHMM, HaBBIKOB) cTyiaeHTa. OTBETHI
JOJKHBI OBITh YETKMMH, JIOTMUHBIMM; B CJIyda€ HCIIOJIb30BaHMS IMPU OTBETE MaTepuajoB
CaMOCTOSITEJIbHOM MOATOTOBKM HEOOXOAMMO Ha3blBaTh aBTOpa TOM TOUKM 3pEHHs, KOTOpas
TpaHcaupyeTcss B Xojae oTBeTa. [Ipu BBINOJHEHUH NPAKTUYECKOTO 3a/JaHUs OLIEHUBAETCS
MPaBUJIBHOCTh WCIIOJIHEHUSI IOKYMEHTa B COOTBETCTBUU C I'OCYIAapPCTBEHHBIMU TPEOOBAHUSIMHU.
[Ipn HEOO6XOAMMOCTH 1O BBINOJIHEHHOMY 3aJJaHUIO MOTYT OBITh 3aJIaHbl YTOUHSIOIINE BOIIPOCHIL.

Kputepun ounmeHKH 3HAHMH M YMEHHMH CTYIEHTOB /Ul IMOJYYEeHHUS 3a4era I0
AUCHMILINHE: JIUIS TIOJMYYeHUSI «3aYTeHO» - CTYIAEHT JOJDKEH 3HaTh M MOHUMAaTh COBPEMEHHbBIE
TpeboBaHUsA K 0OPMIICHHIO OPraHU3allMOHHO-PACIIOPSIUTENbHBIX JOKYMEHTOB B JIOIIKOJIBHOM
YUpEXKJIEHUHU, IOHUMAaTh creuuuKky opraHusanuu jaokymeHtoobopora B JIOVY; Bnazers
HaBbIKAMU COCTaBJIEHHMSI OCHOBHBIX OPraHM3allMOHHO-PACTIOPSIIUTENbHBIX JOKYMEHTOB, YMETh
OpraHu30BaTh JIO00H ATal TOKYyMEHTOO0OPOTa; YUUTHIBATh MIPU CO3AAHUU JOKYMEHTOB OOIINE U
cieun(UYeckue 3aKOHOMEPHOCTH pa3BUTHs YIPABISIEMOM CHCTEMbI, TpH OpraHU3allu
JOKYMEHTO000pOTa B OpraHW3aluy ONUPAThCs HA UMEIOLINI OT€YECTBEHHBIHN OIBIT.

8. YueOHo-MeTOIMYeCKO€e U HH(OPMALIMOHHOE 00ecTiedyeHne TUCHUIIIHHbI

a) OcHOBHas JuTEpaTypa:

1. [TaBmoBckast 0. B. JlemoBas koppecmnoHaeHIUsT [DNEKTPOHHBIA pecypc| : ydeOHOe
nocobwue / }O. B. ITaBnosckas ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 a51eKTpOH. ONT. TUCK
(CD-ROM). - Pexum JOCTYyIIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=2814.pdf&show=dcatalogues/1/1133
014/2814.pdf&view=true. - MakpooOBEKT.

2. Caymuua 1O. [II. IlpaBoBoe obOecnedeHre mNpoGEeCCHOHANBHOM  JIEATEILHOCTH
[DnexTponnbiii pecypc] : yuebnoe mocodue / 0. II. Caynuna, E. . ®da3nsieBa ; MI'TY. -
Maruutoropck : MI'TY, 2016. - 1 snextpon. ont. auck (CD-ROM). - Pexum pocryma:
https://magtu.informsystema.ru/uploader/fileUpload?name=2304.pdf&show=dcatalogues/1/1129
915/2304.pdf&view=true. - MakpoOObBEKT.

3. Augpeesa, C. JI. JlIokyMeHTHpPOBaHUE ACITEILHOCTH HETOCYIaPCTBEHHBIX OPraHU3aIHi :
yuebHo-MeToanyeckoe nocodue / C. JI. Auapeesa ; MI'TY. - Maruutoropek : MI'TVY, 2018. - 1
anekTpoH. ont. jguck (CD-ROM). - 3Barm. ¢ Turyn.  9kpana. -  URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3591.pdf&show=dcatalogues/1/1515
260/3591.pdf&view=true (mara oOpamenus: 25.09.2020). - MakpooObekT. - Tekcr
anekTpoHHBIN. - ISBN 978-5-9967-1157-4. - CBenenus noctynssl Takke Ha CD-ROM.

0) JlonmoJiHUTEIbHAS JIUTEpaTypa:

1. barayrnunoBa C. @. YmpaBieHue JOIIKOIbHBIM 00pa3oBaHueM [DIEeKTPOHHBIN pecypc|
: yueOHoe mocobue / C. ®. barayraunoBa ; MI'TY. - Maruuroropck : MI'TY, 2015. - 1
AJEKTPOH. OTT. JTICK (CD-ROM). - Pexum JOCTyTa:
https://magtu.informsystema.ru/uploader/fileUpload?name=1427.pdf&show=dcatalogues/1/1123
945/1427 .pdf&view=true. - MakpooOBbeKT.

2. Bonkoa B. b. OcHOBBI 1e710TIpoU3BOICTBA [ DNEKTPOHHBIN pecypc] : yaeOHoe mocobue /
B. b. Boakosa, M. B. KpusonuisikoBa. - Marautoropck : MI'TY, 2013. - 1 a51eKTpoH. ONT. TUCK
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https://magtu.informsystema.ru/uploader/fileUpload?name=2814.pdf&show=dcatalogues/1/1133014/2814.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2814.pdf&show=dcatalogues/1/1133014/2814.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2304.pdf&show=dcatalogues/1/1129915/2304.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2304.pdf&show=dcatalogues/1/1129915/2304.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3591.pdf&show=dcatalogues/1/1515260/3591.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3591.pdf&show=dcatalogues/1/1515260/3591.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1427.pdf&show=dcatalogues/1/1123945/1427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1427.pdf&show=dcatalogues/1/1123945/1427.pdf&view=true

(CD-ROM). - Pexum JOCTYTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=1037.pdf&show=dcatalogues/1/1119
335/1037.pdf&view=true. - MakpooOBbeKT.

3. Opesuu C. H. CoBpemeHHbIe MpOOIEMBbl YIPaBICHHUS AOIIKOJBHBIM OOpa30BaHHEM:
(dopmupoBanue npodeccnoHaIbHON KoMIieTeHTHOCTH nienaroro JJOO [DnexkTpoHHbIH pecypc] :
monorpadus / C. H. FOpesuy, JI. H. CannukoBa, H. U. Jlemuna ; MI'TY. - MarHuToropex :
MI'TY, 2017. - 1 omekrpon. onr. jguck (CD-ROM). - Pexum jgocryma:
https://magtu.informsystema.ru/uploader/fileUpload?name=2746.pdf&show=dcatalogues/1/1132
698/2746.pdf&view=true. - MakpooOBbeKT.

B) MeToanueckue yKasaHus:

Cannukosa JI.H., H.W.JIlesmmna H.U. [IpomexyrouHas arrecTanus: CHCTEMa MOHUTOPHHTA
KadecTBa 00pa30BaTEIbHOW NEATETHHOCTH OOYUYAIOMIMXCS: METOJAWYECKHE PEKOMEHIAIUH IS
oOyyaromuxcss — Marauroropck: M3m-Bo  MarHutoropck. Troc. TeXH. YHHBEpPCHUTETa
um.I..Hocoga, 2019. -18 c. (25 wrt. B 6ubmuorexke MI'TY).

r) [Iporpammuoe ob6ecneuenue u UHTepHeT-pecypcebl:
IIporpammHoe oGecnieueHue

Hanmenoanue I10 Ne norosopa Cpox neiictsus
JIAIIEH3UHN
MS Windows 7 Pro-
fessional(u1s Knaccos) J1-1227-18 o1 08.10.2018 11.10.2021
N.IS Office 2007 Ne 135 ot 17.09.2007 0eccpoUHO
Professional
7Zip cBO0OOIHO 0eccpoUHO
FAR Manager CcBO0OOTHO 0OECCPOYHO
IIpodeccuonanbHblie 0a3bl JAHHBIX 1 MH(OPMAMOHHBIE CTIPABOYHbIE CHCTEMbI
Hazsanue xypca CcrlIKa
HammonansHaas nH(})OpPMAITMOHHO-aHATUTHYECKAS URL:
cucremMa — Poccuiickuii wmHzekc HaydHoro mmruposanms|https://elibrary.ru/project risc.
URL:

ITouckoBas cucrema Akagemus Google (Google Scholar) https://scholar.qoogle.ru/

Nudopmanmonnas cucrema - EnuHoe OKHO nocTymna K URL:
MHGOPMALMOHHBLIM PeCypcam http://window.edu.ru/

OnekTpoHHble pecypchl Oubmuoreku MITY um. T'W. http://magtu.ru:8085/ma
Hocosa rcweb2/Default.asp

https://www.rsl.ru/ru/4re
aders/catalogues/

Poccuiickas ['ocynapctBennas 6ubnnoreka. Karagoru

YuuBepcurerckas nunpopmannonnas cucrema POCCUSA https://uisrussia.msu.ru

MC)I(ILYHElpOI[HaH pe(l)epaTI/IBHafi u IIOJJTHOTEKCTOBAsA
cpaBoYHas 0a3a JAHHBIX HAYYHBIX M3AAHUH «SCOPUS»

MC)I(ILYHapOI[HaH 68.38. INOJIHOTEKCTOBBIX KYypHaJIOB
Springer Journals

http://scopus.com

http://link.springer.com/

MexnyHapoaHas 0a3za CHOPaBOYHBIX HM3JaHUA IO BCEM http://www.springer.co
otpacisim 3HaHui SpringerReference m/references

DnekTpoHHas 0a3a mepuoaMueckux uimanuii East View https://dlib.eastview.co
Information Services, OO0 «MBUC»» m/

MexayHapoaHass HayKOMeTpudeckas pedepaTHBHAS U
MOJIHOTEKCTOBas 0a3a MaHHBIX HaydHbIX u3ganuii «Web of http://webofscience.com
sclience»
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https://magtu.informsystema.ru/uploader/fileUpload?name=1037.pdf&show=dcatalogues/1/1119335/1037.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=1037.pdf&show=dcatalogues/1/1119335/1037.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2746.pdf&show=dcatalogues/1/1132698/2746.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2746.pdf&show=dcatalogues/1/1132698/2746.pdf&view=true
https://elibrary.ru/project_risc.asp
https://elibrary.ru/project_risc.asp
https://scholar.google.ru/
http://window.edu.ru/
http://magtu.ru:8085/marcweb2/Default.asp
http://magtu.ru:8085/marcweb2/Default.asp
https://www.rsl.ru/ru/4readers/catalogues/
https://www.rsl.ru/ru/4readers/catalogues/
https://uisrussia.msu.ru/
http://scopus.com/
http://link.springer.com/
http://www.springer.com/references
http://www.springer.com/references
https://dlib.eastview.com/
https://dlib.eastview.com/
http://webofscience.com/

9. MaTepHaJILHO-TEXHI/I'leCKoe odecneuyeHue AUCIHUIIINHBI
MaTepI/IaHBHO-TeXHI/I‘-IGCKOC obecrnieucHue JUCIHUITINIMHBI BKIIIOYACT:

Lentp JUCTAaHUMOHHBIX | MynbTUMEIUIHBIE  CPEACTBA  XPAaHEHMs,  Iepeladu u
00pa3oBaTeNIbHBIX npecTaBiIeHus HHPOPMALINH.
TEXHOJIOTUI Komruiekce TecTOBBIX 3aaHUi JJIs IPOBEACHUS IPOMEXKYTOYHBIX

U pyOEXHBIX KOHTPOJIEH.

[Tepconanpabie KOMIBIOTEPEI ¢ akeToM MS Office, BeIxogoM B
WuTepHer M ¢ [1OCTYynoM B 3JEKTPOHHYIO WH(POPMAIMOHHO-
00pa30BaTENIbHYIO CPENY YHUBEPCUTETA.

O6opynoBaHue JUisl IPOBEICHUS OH-JIAIH 3aHATHI:

Hacronpasriii cimkepdon PlantronocsCalistro 620

Hokyment kamepa AverMediaAverVisionU15, Epson
I'padmueckuit nnanmer WacomlIntuosPTH

Be6-kamepa Logitech HD Pro C920 Lod-960-000769

Cucrema HactosbHas akycruueckas GeniusSW-S2/1 200RMS
Buneoxamepa kymonbsHas PraxisPP-2010L 4-9

AyauocucTeMa ¢ MeTIUYHBIM paguomukpodorom ArthurFortyU-

960B
Cucrema untepaktuBHas SmartBoard480 (sxpan+mnpoekTop)
IToBopoTHas BeO-Kamepa c MOTOJIOYHBIM

moaBecomLogitechBCC950 10G-960-000867

KomrutekT mig nepenaun curxana

[IynbT YIIPaBICHUS
npesentarnuei LogitechWirelessPresenterR400
Crepeorapautypa (MUKPOQOH € IITYMOTIOAaBICHUEM )

Ucrounuk  Oecrniepeboitnoro  mutanuss POWERCOMIMD-

1500AP
TTomemenuns nis [TepconanbHbIe KOMITBIOTEPHI € TakeToM MS Office, BbIxog0M B
CaMOCTOSTEIBHOM PabOTHI WHTEpHET U ¢ JOCTYNOM B AJIEKTPOHHYIO HH()OPMAITMOHHO-
oOyJaromuxcs 00pa30BaTeNbHYIO CPely YHUBEPCHTETA
[Momemenne s xpanenust | Llkadsr i xpaHeHus: yaeOHO-METOIMYECKON JJOKYMEHTAIIHH,
1 IPOPUITAKTUIECKOTO y4eOHOTr0 000py/I0BaHMs M Y4eOHO-HATJISAHBIX TIOCOOHHA.

00CITy>)KMBaHUS Y4eOHOTO
000pyI0BaHUS
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