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1 lesin NpOU3BOACTBEHHOM — NMPEIAUNJIOMHON NMPAKTUKHA

[lensMu npoOU3BOACTBEHHOW — MPEIIUIIOMHON MPAKTUKH 10 HAIPABJICHUIO MOATOTOBKH
46.03.02 JIokyMEHTOBEICHUE U apXUBOBEJICHUE SIBJISIFOTCSL:

— cbop HEoOXOoAMMOro Marepuana s BBIIOJIHEHUS BBITYCKHOW KBaTM(PUKAIMOHHOM
paboTHI;

— pa3paloTKa MpeIoKeHUH TI0 COBEPIICHCTBOBAHUIO COCTOSHUS BHIOPAHHOH B KauecTBe
o0BeKTa uccieoBanus cheppl JOKYMEHTAIIMOHHOTO 00ECIIeUeHUs yIIPaBICHHUSL.

[lpennumuioMHass TpakTUKa TPOBOAUTCA B (opMe TNPAKTUKKM 1O  MOJYyYCHHIO
npodecCHOHANbHBIX YMEHHM U  ombiTa Npo(ecCHOHANBHON  JAESITEeIbHOCTH, HAy4YHO-
uccreoBaTeabekas paboTa, TBOpUECKas MPAKTHKA.

2 3apayu NPpoOU3BOJACTBEHHOI — NPeIIUNJIOMHON NMPAKTHKHA

3aagyamMul MPOU3BOICTBEHHON — IPEAUILUIOMHON TIPAKTHKY SIBJISIFOTCSI:

— ydyacTHE B TEOPETHYECKMX pa3paboTkax B 00JaCTH JOKYMEHTOBEICHUS W
ApXUBOBE/ICHHUS,

— a”aim3 WHPOPMAIIMOHHBIX ITOTOKOB W HMH(POPMAIIMOHHOIO B3aUMOJICUCTBUS B
OpTraHM3aInH;

— aHaJIM3 MOTPEOHOCTEH B ONIEPATHBHOM M PETPOCIIEKTUBHON WH(OpPMAIUH, ONpeIeICHIE
METOJIOB M CITOCOOOB MX YJIOBJICTBOPCHHS,

— ydacThe B MPUKIAAHBIX pa3paboTKax MO CO3JaHUIO0 CHCTEM JOKYMEHTAIIMOHHOTO
oOecrieueHHs yIpaBiIeHUs, YHU(PUKALNN, CTAHIAPTU3ANNHA JOKYMEHTOB, a TaKXe B 00JIACTH
ApPXHMBHOTO JIETIa;

— yyacTue B pa3pabOTKe aBTOMAaTU3UPOBAHHBIX CHCTEM JIOKYMEHTAIIMOHHOTO
oOecrieueHHs YIpaBJICHUS M apXUBHOTO J€Jla Ha CTaausX MOCTAaHOBKU 3aJaud U OLEHKU HX
MPUMCHCHHUS B YCIIOBHUSIX KOHKPETHOW OpraHU3aIliy;

— yudacTue B pa3paboTke HOPMATHBHO-METOJUYECKHX JTOKYMEHTOB, aKTOB (TpaBHI,
nepeyHell TOKyMEHTOB, MOJIOKEHUH, MHCTPYKIMM, KilacCu(pUKAaTOpoB, Tadenel MpuMEeHsSEeMBbIX
dbopM TOKYMEHTOB M JIp.) MO JAOKYMEHTAIMOHHOMY OOECICUEHHIO YMPABICHHUS U apXHUBHOMY
Ay,

— y4JacTue B MyOJIMKallMOHHON AeSITENFHOCTH U BEICTABOYHOM paboTe;

— TIOJITOTOBKA CIPABOYHO-TIOUCKOBBIX CPEJICTB;

— cocraBneHue pedepaToB U co3gaHue OuOmuorpaduu MO TEMATHKE MPOBOJAMMBIX
HCCIICIOBAHNIA;

— y4acTHE B COCTABJICHUH OTYETOB I10 HAYYHO-UCCIICJOBATEIHCKONM M METOIUYECKOU
pabore.

3 MecTo Npon3BOACTBEHHOM — MPeINTIJIOMHON MPAKTHKHU B CTPYKType
o0pa3oBaTeIbHOM NPOTrPaMMBbI

JIist TIpOXO’KJIEHUsT TMPOU3BOJICTBEHHOW — TMPEAAUIUIOMHON TIPAKTUKH HEOOXOIUMBI
3HaHWS, YMEHHS W BIAJACHUA, CHOPMHUPOBAHHBIE B pe3yiabTaTe W3YYCHHs AUCHUTUIHH
MpoeCCHOHAIBHOTO IHMKJIA; B PE3YJIbTATE MPOXOKIACHUS YUEOHOU - MPAKTUKU IO MOIYICHHUIO
MEPBUYHBIX MPOPECCHOHANBHBIX YMEHUN W HABBIKOB, B TOM YHCJE NEPBUYHBIX YMEHHHA U
HaBBIKOB HAYYHO-UCCIIEIOBATEIIbCKON JEATEIbHOCTH, [IpOM3BOACTBEHHON - MPAKTHUKU I10
MONYYEHUI0 TMPOPECCHOHANBHBIX YMEHUH U OmbITa MNPOPEeCcCCHOHAIBHON IEsITeNbHOCTH, B
pe3ynbTaTe HAMKMCAHHUS KYPCOBBIX PabOT MO apXWBOBEJACHUIO W OpPraHU3allMd W TEXHOJOTHUHU
JIOKYMEHTAIMOHHOTO 00eCTIeUeHHUs yIIpaBICHUS.



3HaHUsA, YMEHHS W  BJIAJCHHs, TOJYyYEHHbIE B  IMPOLIECCE  MPOXOKIACHUS
MPOU3BOJICTBEHHOW — TPEIJAUIJIOMHON MPaKTUKH, OyAyT HEOOXOIWMBI I MPOXOXKICHUS
roCyJapCTBEHHON HUTOrOBOM aTTecTalueil (caayu rocyAapCTBEHHOTO 5K3aMEHA, HANMCaHUS U
3aIUTHI BHITYCKHOHN KBaTH(DUKAIIMOHHONW pabOThI).

4 MecTto NMpoBE€ACHUS NMPAKTUKHU

[Ipou3BOACTBEHHAass — NPEAAUIUIOMHAs IMpaKTUKa MPOBOJUTCA HA NIPEANPUATHN
Pa3JIMYHBIX OPTaHU3AMOHHO-TIPABOBBIX (POPM U POpPM COOCTBEHHOCTH.

Crynentsl 3a04HOM (opMbl O0Y4YeHHS] TPOXOIAT MPAKTUKY IO MECTY TPYIOBOM
JESITEIBHOCTH, €CJIH 3Ta JI€ATEIbHOCTh COOTBETCTBYET HAIPABIEHUIO MTOATOTOBKH.

Cnioco0 npoBeieHHs MPOU3BOICTBEHHON — MPEAUILIIOMHON PAKTUKHU. CIAYUOHAPHASA.

[Tpou3BoacTBEHHAs — NPEIAUILIOMHAs PAKTUKA OCYIIECTBIISIETCS HENPEPBLIGHO.

5 Komnerenuuu o0y4aromierocsi, GopmMupyembie B pe3yJbTaTe MPOX0KIeHUS
NMPON3BOJACTBEHHOI — NPEJIUNIOMHON NMPAKTUKH, U IJIAHUPYeMble pe3yJbTaThl

B pesynbraTe TpPOXOXKICHHS TPOM3BOJICTBCHHOW — NPEIJAUIUIOMHON TPAKTHKH Yy
00yJaroIIero, T0JDKHbI OBITh C(HOPMHUPOBAHBI CIICTYIOIINE KOMIICTCHIIHHN:

CtpyKkTypHBIT
DJIEMEHT [Tnanupyemble pe3yabTaThl 00yUeHHS
KOMIIETEHIIUU

OK-9 roTroBHOCTBIO M0JIb30BATHCH OCHOBHBIMH METOAAMHU 3aIIIMTHI IPOU3BOACTBEHHOT 0
MEePCOHAJIA U HACEJIEHUSI 0T BO3MOKHBIX MOC/IeACTBHI aBapuid, KATacTpod, CTUXMHHBIX
OencrBuii

3HaTh IpaBUja TIOBEIEHUS IEpCOHAla apxuBa IpH aBapusX, KaTacTpodax,
CTUXUUHBIX O€ICTBUI

Ymerb WCIOJI30BATh 3HAHUS 10 3aIIHUTE JTOKYMEHTAIBLHOTO (POHa apXUBa MPU
aBapusixX, KatacTpodax, CTHXUIHBIX OEICTBHUIX

Brnanets IIpUEeMaMH 3alUThl APXUBHOTO MEPCOHANA, OCETUTENEH U IOKYMEHTAIBLHOTO
¢oHIa apXuBa OT BO3MOXKHBIX IOCJIECTBUNA aBapuit

OK-10 crioco0HOCTBIO K HCII0JIb30BAHHI0 OCHOBHBIX METO/10B, CIIOCO00B U CPeICTB
MOJIy4eHHUs1, XpPaHeHHUs, nepepadoTku nHGopManun

3HaThb HOpMAaTHBHbIE TPEOOBAHUS MPABUJI OPraHU3ALMH [TOJTyUYSHHsI, XpaHEHUS U
nepepaboTky HH(GOPMALIMU B apXUBHOM YUPEXKIECHUN

Ymers M0JIb30BAThCA  3aKOHOJATENbHOM 0a30i JUIsl OpraHu3alMd  IOJy4YeHus,
XpaHeHus1, nepepaboTku UH(OPMAIMK B YCIOBUSX apXHUBa B COOTBETCTBHHU C
HOpMaMH

Buaners TEXHUKaMU O(QOPMIIEHHUS CONPOBOAUTEIBHOW JOKYMEHTAlMU TOJY4YEHHUS,
XpaHeHus, INepepadOTKM apXWBHOM HMH(OpPMAalMM B YCIOBUSX apXUBHOTO
yUpexACHUA

OIIK-1 cnoco0HOCTHIO UCMOJIL30BATHh TeOpeTHYeCKHe 3HAHUA U METO/bl MCCJIeIOBAHUS HA
NMpaKkTuKe

3HaThb OCHOBHBIE METO/Ibl UCCIIEIOBaHUs apXMBHBIX JOKYMEHTOB, a TaKXe CIIOCOObI
MIPUMEHEHHS TEOPETUUECKUX 3HAHUH B chepe apXUBHOTO Jiejia Ha PAKTUKE
YMers pacno3HaBaTh 3QPEeKTUBHOE penieHre OT Hed(P(EeKTUBHOIO MPHU MPUMEHEHUN

TEOPETUYECKUX 3HAHUHU B cepe apXUBHOTO JIeJia Ha IPaKTHUKE

Bnanets crioco0aMu OTIEHUBAHMSI 3HAYMMOCTH M MPAKTHYECKOU MPUTOTHOCTH
MOJIYYCHHBIX PE3YyJIbTATOB;




OCHOBHBIMH METOJJaMH PELICHU 33J1au B MPo(ecCHoHaNbHOM 001acTu npu
PUMEHEHUN TEOPETUUECKUX 3HAaHUH B chepe apXUBHOTO Jeia Ha TIPAKTUKE

OIIK-4 BiajeHMeM  HABBIKAMHM  HCIHOJb30BAHMSI KOMIBITEPHOH  TEXHUKH M
HHGPOPMANMOHHBIX TEXHOJOTHI B MOMCKE MCTOYHHUKOB W JINTEPATypbl, MCIOJIb30BAHUU
NMPAaBOBLIX 023 JAHHBIX, COCTABJeHUHN OO IHOrpaduIecKNX U APXUBHBIX 0030POB

3HaTh HOPMATHBHYIO 0a3y UCHOJIb30BAHUS KOMITBIOTEPHON TEXHUKU U
MH(GOPMALMOHHBIX TEXHOJIOIUH B IIOMCKE UCTOYHUKOB U JINTEPATyphl B padoTe
apxuBa

YMers II0JI30BaThC KOMIIBIOTEPHOM TEXHUKOU B IIOUCKE UCTOYHUKOB U JINTEPATYpHI,

MIPU COCTaBJICHUH OUOIMOrpadnueCcKUX U apXHUBHBIX 0030pOB B paboTe apXuBa

Brnaners HaBbIKAMHU PabOThl C KOMITBIOTEPHOM TEXHUKOM IPU OUCKE UCTOUHUKOB U
JUTEPATypBl, IPU COCTABICHUH OMOIHOrpaduecKuX U apXUBHBIX 0030pOB
IIPU peUIeHUU TPOQeCcCHOHANBHBIX 3a7lay apXUBapHyca

OIIK-6 cioco0OHOCTHIO pelaTh CTAHJAAPTHBIE 321a44 PO(eCCHOHAIbHOM 1eITeJIbHOCTH HA
ocHOoBe HMH(POPMANMOHHON u OuOaHorpaduyeckoili KyJbTYpPbl ¢ TNPUMEHEHUEM
HHG(POPMANMOHHO-KOMMYHUKAIMOHHBIX TEXHOJOTHMAd M ¢ y4eTOM OCHOBHBLIX TpeOoOBaHMMA
HH(OPMaNMOHHOH 0€30IaCHOCTH

3HaTh HOPMAaTUBHYK 0a3y TpUMEHEHHUs HH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTUI C y4YeTOM OCHOBHBIX TpeOOBaHH HH(MOPMAIUOHHOM
0€30IMacHOCTH B paboOTe apXxuBapuyca

YmeThb peliaTh CTaHAapTHBIE 3a7a4i TPO(eCCUOHATILHOM NesTEIbHOCTH apXUBHCTA HA
OocHOBe MHGOPMAITMOHHOMN 1 OubInorpaduieckoi KyJIbTyphl C IPUMEHEHHEM
MH()OPMAIIMOHHBIX TEXHOJIOTHI

Bnagers HaBBIKAMHU NPUMEHITh HHPOPMALMOHHBIE TEXHOJIOTUH MPH PEIICHUH
npodeccHOHATIbHBIX 33Ja4 B paboTe apxuBapuyca

IIK-1 cnoco0HOCTHI0 NPHUMEHATHh HAy4YHble MeETOAbI NPH HCCIEJI0BAHNH O0OBEKTOB
npogdeccuoHAIbHOM 1eATeJIbHOCTH

3HaThb coZiepKaHue W CHelu(HUKYy METOJOB HCCIEeIOBaHMS M peaju3alud HX B
npodeccCHOHATBLHOMN IeATEIbHOCTH apXHUBapHyca

YMers OLIEHUBATh U 00CYKIaTh CIIOCOOBI 3((HEKTUBHOIO PELIEHUS PAKTUUECKUX
npodeccnoHaNbHBIX 337a4 B Po(hecCHOHaNbHOM e TEIbHOCTH apXuBapHuyca

Brnaners npUeMaMH pealM3allud METOJIOB pelIeHHs 3afad B Mpo¢ecCHOHAIbHON

o01acTH apxuBapuyca

IIK-2 BJageHneM OCHOBAMHM HH(POPMAUMOHHO-AHAJUTHUYECKON [1eATEJIbHOCTH M
CMOCOOHOCTHIO MPUMEHSITH UX B NpodeccHoOHATBbHOM cdepe

3HaThb OCHOBHBIE IT0JIO’KEHUS MH(OPMAIIMOHHO-aHATTUTUYECKOH J1eATeIbHOCTH

YMers [IpumenssTp 1m0  00pa3lly  OCHOBBI  HMH(DOPMAIIMOHHO-AHATUTHYECKON
NEeSATEIbHOCTH

Bianers HaBbikoM mpumeHeHus mo oOpasily OCHOB MH(OpMaIMOHHO-aHAIUTHYECKON
NEeATEIbHOCTH

IIK-3 BiageHueM 3HAHUSIMUA OCHOBHBIX IIP0O0JIeM B 00J1aCTH IOKYMEHTOBEACHUS U

3HaTh HekoTopsie mpoGieMbl B 001acTH JOKYMEHTOBEICHUS U apXUBOBEICHUS

YmMmeTh HaxomuTh pemieHnss HEKOTOPBIX MpoOieM B 00JacTh JAOKYMEHTOBEIEHUS U
apXUBOBE/ICHHUS

Bnagers HaBpikoM  moumcka  pemieHuss  HEKOTOpBIX  MpobieM B obiactu

JAOKYMCHTOBCACHWA U apXHUBOBCACHUA




ITK-4 cnoco0HOCTHIO CaMOCTOATENBbHO PpadoTarth ¢  PasJUMYHBIMM  HCTOYHHKAMH

uHpopManun

3HaTh 3aKOHOJATEIbHYIO 0a3y MpaBHJ NTOUCKAa MH(GOpPMALMK U €€ UCIOJIb30BaHUS B
po¢ecCHOHATILHOM 1EATEIbHOCTU apXHUBapHuyca

YMerb CaMOCTOSITENILHO UCTIOJIb30BAaTh HCTOUHUKU HH(OpMAITHH B
poeCCUOHATLHOMN IATENFHOCTH 110 paboTe ¢ apXUBHBIMH JOKYMEHTAMHU

Brnaners HaBbIKAMU OLICHMBAHUS 3HAUYUMOCTH U TPAKTHYECKOW IPUTOAHOCTU

IMMOJIYUYCHHBIX PE3YJIbTATOB ITIOMCKA 110 apXHUBHBIM JOKYMCHTAM

IIK-5 Bi1ageHueM TeHJAEHUUSIMH PA3BUTHS UH()POPMALMOHHO-TOKYMEHTAIIHOHHOIO M
olecreyeHuUs1 ynpaBJjeHHsI apXUBHOIO JeJia

3HaThL OcHOBHBIE TEHACHITUU PAa3BUTHUS MHGOPMAIIMOHHO-I0KYMEHTAIIMOHHOTO
obecrieueHus yIpaBIeHUS apXUBHOTO Jiea

YMeTh AHaM3UpOBaTh OCHOBHBIC TECHACHIIMM Pa3BUTHS HMH(POPMAIIMOHHO-
JIOKYMEHTAITMOHHOTO O0ECIIeUCHUs YIIPABJICHHs ApXUBHOTO Jejia

Bnanmets [IpumensaATb B  JAEATENBHOCTA OCHOBHBIE TEHICHIMU  Pa3BUTHS

MH()OPMAIIMOHHO-OKYMEHTAITMOHHOTO OOSCIICUCHHUsT YIIPABICHUS apXUBHOTO
zena

IIK-6 cnoco0HOCTHIO AHAIM3HPOBATH CUTYAMI0 HA PbIHKE HH(OPMANMOHHBIX
NMPOAYKTOB U YCJIYT, JaBaTh IKCIEPTHYI0 OI[EHKY COBPEMEHHBIM CHCTEMAaM 3JIeKTPOHHOI0
JOKYMEHTO0000pOTa M BeJleHH s 3JIeKTPOHHOI0 AapXHBa

3HaTh

OCHOBHBIE YCPThI CUTYyAllUN HA PBIHKC I/IH(I)OpMaI_II/IOHHBIX MPpOAYKTOB U
yCiayr, AaBaTb 3KCICPTHYHO OLICHKY COBPEMCHHBIM CHUCTEMAM 3JICKTPOHHOI'O
I[OKYMGHTOO60pOTa 1 BCIACHUS BJICKTPOHHOT'O apXHUBa

YmMmern

AHaJ'II/ISI/IpOBaTB OCHOBHBIC YCPThI CUuTyanuun Ha PBIHKE
PIH(bOpMaI_[I/IOHHLIX NpOAYKTOB W YyCIYI, [daBaTb OSKCICPTHYHO OLCHKY
COBpPCMCHHBIM CHUCTEMaM 3JICKTPOHHOI'O I[OKYMeHTOO60p0Ta n BCACHUA
QJICKTPOHHOI'O apXHBa

BraneTs

HaBpIkOM HCHOIB30BaHUS B I€ATEIIBHOCTH OCHOBHBIX Y€PT CUTYAI[UH Ha
pBhIHKE MH(POPMALMOHHBIX NPOAYKTOB U YCIYT, JaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHUCTEMaM JJIEKTPOHHOTO JOKYMEHTOOO0OpOTa U BEJIEHHUs
AJIEKTPOHHOTO apXUBa

IIK-7 cnoco0HOCTHI0 OLIEHMBATH MCTOPHI0O M COBPEMEHHOE COCTOSIHME 3apy0eKHOro
ONbITA YNPABJIEHUs IOKYMEHTAMH U OPTraHU3aLMU UX XPaHEHUsI

3HaTh 3HATh OCHOBBI UCTOPUH U COBPEMEHHOTO COCTOSIHUS 3apyOEKHOTO OTIBITa
yIpaBJiIeHUs JOKYMEHTaMHU M OpraHU3allui UX XPaHEHUS B OTJEIBHBIX CTpaHax

YMetb AHanu3upoBaTh OCHOBBI HCTOPUHU U COBPEMEHHOT'O COCTOSTHUS 3apYOEKHOTO
OTIBITA YIPABJICHUSI IOKYMEHTAMH U OPTaHU3AIlUU UX XPAHEHUS B OTACIIBHBIX
CTpaHax

Bnagets HaBbikoM HcnOnb30BaHMs B ACSITEIBHOCTH OCHOB UCTOPUU U COBPEMEHHOTO

COCTOAHHA 3apy6€)KH01"O OIIbITAa YIPABJICHUA JOKYMCHTAMU U OpTaHU3allun UX
XpaHCHUA B OTACIIBHBIX CTPaHAX

K-8 crnoco0HOCTHI0 AHAJIU3UPOBATH HEHHOCTh JOKYMEHTOB C 1eJIbI0 X XPAHEHUS

3HaTh 3aKOHOJATENIbHYI0 0a3y M OCHOBHBIE IIPaBWIA SKCIEPTU3Bl IEHHOCTH
JOKYMEHTOB (POHJIa apXUBHOTO YUPEXKICHUS
YMmers OpraHu30BaTh MPOUEAYPY IKCIEPTU3bI U IPUMEHATh 3HaHusA 1o DL/,

KpUTCPUH HCHHOCTHU IIPU 0T6ope JAOKYMCHTOB Ha XpaHCHUC




Bnanets

MpUEMaMHU COCTaBJICHUS COMPOBOAUTEIBHONU JOKYMEHTAIlMN, HABBIKAMU U
Metoaukamu D11JT;
croco0aMu OIIEHUBAHMS 3HAYMMOCTH JIOKYMEHTA - TPoTOKoIupoBanue DIIJ]

I1K-9 BJIAJI€CHUEM HABBIKAMH COCTABJICHHUA 6H6Jmorpa(]mqec1cnx U aPXUBHBLIX 0630p0B

3HaTh OcHoBHBIE TIpaBUJIa COCTABJICHUS OMOIMOTpaUIECKIX U apXUBHBIX 0030pOB

Ymetb AHamM3upoBaTh OCHOBHBIC TIPABUIIA COCTABJICHUSI OMOIMOTrpaduIecKux u
apXHBHBIX 0030pOB

Brnanets HaBbIkoM HCIIONTB30BaHMSI B ISATEIBHOCTH OCHOBHBIX MPABUII COCTABIICHUS

OoubMorpauuecKkux U apXUBHBIX 0030POB

IIK-10 BaageHneM NPUHIIAIIAMHA ¥ METOIaMHU CO3IaHHSI CIPABOYHO-UH(OPMALMOHHBIX
CpPeACTB K JOKYMEHTaM

3HaThb OcHOBHBIE NPUHLMUIIBI U METObI CO3/1aHUS CITPAaBOYHO-UH(POPMALIMOHHBIX
CPEACTB K JOKYMEHTaM

Ymers AHanu3upoBaTh OCHOBHBIE IPUHIIMIIBI U METO/IbI CO3/IaHUS CIIPABOYHO-
MH(POPMAIMOHHBIX CPEICTB K JOKYMEHTaM

Bnaners HaBbikoM HCITI0/Ib30BaHMS B J€SITEIBHOCTH OCHOBHBIX IPUHIUIIOB U METOI0B

CO31aHusA CHpaBO‘lHO'I/IH(i)OpMaLII/IOHHBIX CpeACTB K JOKYMCHTaM

I1K-11 BiageHueM HaBbIKaMu pedepupoBaHUs U AHHOTHPOBAHUS HAYYHOI JIUTEPaTyphl,
HABBIKAMH PeaKTOPCKOi padoThl

3HaTh OcHoBHbI€e npaBuIIa peeprupoBaHUs U AHHOTUPOBAHMSI HAYYHOU JIUTEPATYPHI,
HaBBIKAMU PEAAKTOPCKON paboThI

Ymeth AHanu3upoBaTh OCHOBHBIE IIpaBUJIa pepepupoBaHrs U aHHOTUPOBAHUS
Hay4YHOH JTUTepaTypbl, HaBBIKAMU PEAAKTOPCKON pabOThI

Bnagets HaBbIikoM MCTOIb30BaHUS B JEATEILHOCTH OCHOBHBIX MpaBUI pedeprpoBaHus

Y aHHOTUPOBAHHUS HAYYHOU JIMTEPaTyphl, HABBIKAMU PEJAKTOPCKON pabOTHI

IIK-12 crnoco0HOCTHIO BLIABJIATH H OTﬁHpaTb AOKYMECHTBI 1IJIfl Pa3HbIX TUIIOB U BU/10B

nyoJauKanun

3HaThb 3HaTh OCHOBHbBIE KPUTEPUH OTOOpA TOKYMEHTOB JJIsl Pa3HBIX TUIIOB U BUIOB
myoIuKaIui

YmeTh AHanu3upoBaTh HEKOTOPHIE TOKYMEHTHI JJIs Pa3HBIX TUIIOB U BUI0B
myOauKaui

Brnaners CIIOCOOHOCTBIO BBISIBIISITh U OTOMpPaTh HEKOTOPbIE JOKYMEHTHI JJIsl pa3HbIX

TUTIOB U BHJIOB MTyOJIMKAITUH

ITK-13 cnioco0HOCTHI0O BECTH HAYYHO-METOANYECKYI0 padoTy B roCyAapCTBEHHBIX,
MYHHIUNAJTbHBIX aPXMBAX U APXUBaX OPraHU3anui

3HaTh OcHoBHbIE MpaBUjIa BEIEHNUS HAyYHO-METOANYECKON padoThI B
roCyZapCTBEHHBIX, MyHUIUIIAJIbHBIX apXUBAaX U apXUBaxX OpraHu3alui

YMers AHanu3upoBaTh OCHOBHBIE NIPAaBUJIa BEACHUS HAYYHO-METOIMYECKOI paboThI B
roCyJapCTBEHHBIX, MyHUIMIIAJIBHBIX apXUBaX U apXUBaxX OpraHu3alun

Bnaners OCHOBHBIMU HaBBIKAMH BEJIEHUSI HAYYHO-METOINYECKOM paboThI B




roCcyaapCTBCHHBIX, MYHUIUIIAJIbHBIX apXHUBAX U apXUBaX opraHmauHﬁ

I1K-14

BJAaJACHUEM

HaBbIKaMH HCIMOJIb30BAHUA KOMHL]OTepHOﬁ TEXHUKHU H

HH(OPMANMOHHBIX TEXHOJOTHH B [JOKYMEHTAMOHHOM o0eclie4yeHUH YNPABJIEHUS H

APXUBHOM JeJie

3HaTh

HOPMAaTUBHYIO 0a3y MCIOJIE30BaHUS KOMIBIOTEPHON TEXHUKH U
MH(OPMAIIMOHHBIX TEXHOJIOTHH B IOKYMEHTAIIMOHHOM 00eCIIeYeHUN
YIIPABJICHUS U apXUBHOM JIeJie

YmeTh BECTH  HAy4YHO-METOJHMYECKYI0  paboTy B  apXWMBE  HCIOJIb30BAHHUSA
KOMIIBIOTEPHON TEXHUKH U HH(POPMALIMOHHBIX TEXHOJIOTUI
Brnaners crioco0aMM COBEPILEHCTBOBAHUS MPO(ECCHOHAIBHBIX 3HAHUH M yMEHUH

IIyTEM HCIIOJb30BaHUMA HH(bOpMaL[I/IOHHBIX TEXHOJIOTUM - COCTaBJICHHE

AOKYMCHTOB C HCKOTOPBIMHU 3aMCYaHUSIMU

IIK-15 cnoco6HOCTBIO COBCPUHICHCTBOBATb TE€XHOJOI'MH NOKYMCHTAINHOHHOI'O odecreueHus
YIIpaBJICHUS U APXUBHOI'0 /I€JIa HA 0a3e MCIOJbL30BAHUS CpeacTB aBTOMaATHU3AIIMU

3HaThb OCHOBHBIE TEXHOJIOTUHM JIOKYMEHTAIMOHHOTO OOECIIEYECHHUsI YIpaBJICHUS U
apXMBHOTO Jie1a Ha 0a3e UCII0JIb30BaHMsl CPEACTB aBTOMATU3aLUU

Ymerp AHanu3upoBaTh OCHOBHBIE TEXHOJOI'MM JOKYMEHTAI[MOHHOIO OOecleyYeHus
yIpaBJIeHUs] M AapXMBHOTO Jeia Ha 0a3e MCIOJIb30BAaHUS  CPENCTB
aBTOMAaTU3ALNHU

Bianers CriocoGHOCTHIO COBEPILIECHCTBOBATH OCHOBHBIE TEXHOJIOTHH

AOKYMCHTAIIUOHHOT' O obecreyeHus YIpaBJICHUA W apXUBHOI'O J€jJIa Ha baze
HCITIOJIb30BAHHUA CPCACTB aBTOMATU3allKU

IIK-16 BaaxeHHeM NpPaBWJIAMM 3KCILIyaTAllMH TEXHHMYECKHX CPeICTB M CIOCOOHOCTBHIO
HCIO0JIb30BATh TeXHUYECKHe CPeJCTBA B IOKYMEHTALMOHHOM o0eclie4eHHH YNPABJICHHUS U

APXHUBHOM JeJie

3HaTh

HOPMAaTUBHYIO 6a3y HCIIOJIb30BAHHUA TCXHUYCCKUX CPCACTB B
AOKYMCHTAIIMOHHOM obecreyeHun YIIpaBJICHUA U aPpXHUBHOM ACJIC

YmeTh BECTH HAyYHO-METONYECKYIO pPadOTy B apXHBE C KCIUTyaTaluen
TEXHUYECKUX CPEICTB
Bianers crocobaMy COBEPILIEHCTBOBAHUS TNMPOPECCUOHAIBHBIX 3HAHUW W yMEHHUH

apxuBapuyca MyTeM C IKCIUTyaTallueld TEXHUYECKUX CPEACTB - C HEKOTOPBIMU
3aMEYaHUsIMHU

IIK-17 BiagenneM MeTOAaAMH 3aIIMTHI HH(POPMALMHT

3HaTh HOPMaTUBHYIO 0a3y 3alIuThl UHGOPMAIIUU B apXUBHOM JI€JI€

Ymeth MPUMEHSATh METO/IbI 3aIIUThl HH(POPMAIUU [TPU HAyYHO-METOAMUYECKON paboTe
B apXUBE

Buaners Crocob0aMy COBEPIIEHCTBOBAHMS TNMPOPECCUOHAIBHBIX 3HAHUM M yMEHHH

apXuBapuyca IpH MPUMEHEHUH METOJIOB 3alIUTHI HHPOPMAITUU

ITK-18 Bi1ageHMeM COBpPEMEHHBIMH CHCTEMaMHM HWH(OPMALIMOHHOIO M TEXHHMYECKOIo
odecrneyeHUs1 JOKYMEHTALMOHHOI0 o0ecneyeHusl YIPaBJICHUs U YIIPABJICHUS apXUBAMU

3HaTh HOPMAaTHBHYIO 0a3y CUCTEM HH(OPMAITMOHHOTO M TEXHUYECKOTO 00ECTICUCHHS
JOKYMEHTAI[MOHHOTO 00eCTIeUeHHs yIIPaBJICHH U YIIPABIECHUS apXUBaMHU

YMmerb OTEepUPOBATh CHCTEMaMU HH()OPMAIMOHHOTO U TEXHUYECKOTO OOecreueHus
JIOKYMEHTAIMOHHOTO OOECTICUCHHS YIIPaBJICHUS U YIIPABICHUS apXUBaMH MPH
pabote apxuBapuyca

Bnagets HaBbIKaMU paboOTBl B CHUCTeMax HWH(DOPMAIMOHHOTO ¥ TEXHUYECKOTO
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o0ecrieyeHrs: JOKYMEHTAI[HOHHOTO OOECIIeYeHHs YIPaBJICHUS U YIPaBICHUS
apXuBaMHy Ipu paboTe apXuBapuyca

IIK-19 cnoco0HOCTHI0 UCIOJIB30BATH NMPABUJIA MOATOTOBKHU YIPAaBJIeHYECKHX JTOKYMEHTOB
U Be/IeHUs 1eJ10BOM MepenucKu

3HaTh OcHOBHBIC TIpaBHUJa TOATOTOBKU YIPABIEHYECKUX JIOKYMEHTOB M BEICHUS
JIEJIOBOY MTEPENUCKH

Ymetb AHanmu3upoBaTh ~ OCHOBHBIE  IpaBWia  IMOATOTOBKM  YIPABICHYECKHX
JOKYMEHTOB U BEACHUS JICTIOBOM MEPETUCKU

Bnagers CriocoOHOCTHIO HCI0JIb30BATh OCHOBHBIE IpaBuiIa MIOJTOTOBKU

YHpaBJICHYCCKUX JOKYMCHTOB U BCACHUA ﬂeHOBOﬁ MEPEIINCKU

IIK-20 cnoco0HOCTHI0 MCHOJIB30BATh NPAaBUJIA OPraHU3alUM BCeX 3TAanoOB PpadoThl ¢
AOKYMEHTAMH, B TOM YHCJIe APXUBHBIMH TOKYMEHTAMH

3HaTh OcHOBHbIE ITpaBUJIa OPraHU3ALMK BCEX 3TANOB pabOTHI ¢ JOKYMEHTaMH, B TOM
qucJle apXUBHBIMU IOKyMEHTaMU

Ymerb AHanmM3upoBaTh OCHOBHBIC TpaBWJIa OpraHU3alMd BCEX JTaloB pabOTHI ¢
JIOKYMEHTaMH, B TOM YHCJIE apXUBHBIMU JOKYMEHTaMU

Bnaners CrocoOHOCTBIO ~ MCIIONIB30BaThb B JESATEIBHOCTH  OCHOBHBIX  IPaBMJI

OpraHM3allK BCEX 3TANOB pabOThI C JOKYMEHTaMU, B TOM YHCIIE apXUBHBIMU
JOKYMEHTaMH

I[IK-21 BiageHneM HABBIKAMHU COCTABJIEHHMS ONHUCEi Jeji, MOAr0OTOBKH JeJ K mepeaaue B
apXHUB OPraHU3alUH, rOCYAAPCTBEHHbII WM MYHUIIMNIAJILHBIH apXuB

3HaThb OcHOBHbIE MpaBUjIa COCTABJICHUS OIMUCEN e, TOArOTOBKU e K Iepesaye B
apXHUB OPraHU3aLMHU, TOCYJAPCTBEHHBIA NN MyHUIIUNIAIbHBIA apXUB

Ymerp AHanu3upoBaTh OCHOBHBIE IPAaBHUJIA COCTABJICHUS ONMCEH J€J, MOATOTOBKH
Jell K Iepejade B apXUMB  OpPraHU3allid, T[OCYAApCTBEHHBIM WM
MYHULUIIAJIBHBIN apXUB

Bnaners OCHOBHBIMHU HaBbIKAMH COCTABJICHHUSI ONMCEN J1€J1, OJATOTOBKHU eI K Iepeiade

B apXHWB OpraHu3alivu, FOCy,Z[apCTBeHHHﬁ nin MYHI/II_[I/IHaJ'ILHHﬁ apXuB

IIK-22 cnocoO0HOCTHLI0O NPUHMMATH Y4yacTHe B padoTe MO MPOBEIEHUIO IKCIEPTH3BI

LHEHHOCTH

3HaTh [IpaBUJjIa YKCIIEPTU3BI IEHHOCTH JOKYMEHTOB apX1Ba

YMerb UCNOJb30BaTh 3HaHM 1o D1/I, KpuTepuu HEeHHOCTH ITPU 0TOOPE JOKYMEHTOB
Ha XpaHECHHE

Buaners TEXHUKaMU, HaBbIKaMu U MeTtogukamu JD1/] no ¢ponny apxuBHOro

YUPEXKIEHUS;
croco0amMM OLIEHWBAaHUS 3HAYMMOCTH JJOKYMEHTA - TpoTokoiauposanue D11/],
€€ aHaJIN3

ITK-23 Bi1ageHueM HaBbIKAMH y4eTa U 00ecneYeHNs] COXPAHHOCTH JOKYMEHTOB B apXHBe

3HaTh HOpPMAaTHBHYIO 0a3y M OCHOBHBIE NMpaBWJIa COCTABJIEHUS apXMBHBIX YUYETHBIX
JIOKYMEHTOB - IPUHIIMIIBI IOCTPOEHUS CUCTEMBI Y4eTa K JOKyMEHTaM apX1Ba

YMerb 0TOMpaTh HEOOXOUMYIO MH(POPMAIIHIO ISl YIETHBIX TOKYMEHTOB

Brnanets HaBbIKaMU O(OPMIIEHHS YYETHBIX JOKYMEHTOB K apXuBHOMY (oHay -

COCTAaBJICHUEC JOKYMCHTOB C HCKOTOPBIMH 3aMCUYAHUAMU

IIK-24 BaageHueM HaBbIKAMH OPraHU3AUMHM CHPABOYHO-TIOMCKOBBIX CPeICTB U
HCI0JIb30BAHUA aPXHMBHBIX JOKYMEHTOB

3HaTh

HOpMaTHBHYIO 0a3y, mpuHuunsl noctpoenus HCA k JOKyMeHTaM apxuBa,
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HCIIOJIb30BAHUA JOKYMCHTOB KOHKPCTHOI'O apXUBa

Ymetn OpraHu30BaTh NOUCK HeoOxonumoin uapopmanuu 1t HCA, 3anpoca o
(OHy KOHKPETHOI'O apXH1Ba
Bnaners METOAMKaMM, TEXHMKaMHU M HaBblkaMu odopmiieHuss u opranuzaunuun HCA,

HCIIOJIb30OBAHUA JOKYMCHTOB - COCTABJICHUC JOKYMCHTOB C HCKOTOPbBIMH
3aMCYaHUsIMHU

IIK-25 BaageHneM HaBBIKAMH MOJATOTOBKH YINPABJIEHYECKHUX JOKYMEHTOB W BeleHHS
JeJIOBOH NepenucKu

3HaTh OcHOBHBIE TpaBUjia MOJATOTOBKH YIPABJICHUYECKUX JOKYMEHTOB U BEICHHS
JIEJIOBOM TIEPEIUCKU

VYmMerhb AHanmM3UpOBaTh  OCHOBHBIC  MpaBWJa  IMOJATOTOBKH  YIIPaBJICHUYECKHX
JIOKYMEHTOB M BEJCHUS JCJIOBOM NEPEHUCKU

Brnaners OCHOBHBIMHU HAaBBIKAMHU MOJATOTOBKH YIIPABICHYCCKUX JTOKYMEHTOB M BEICHHS

JIEJIOBOM TIEPEIUCKU

IIK-26 Bi1ageHneM HaAaBbIKAMHU 00Pa0OTKH IOKYMEHTOB Ha BCeX ITanax J0KYMeHT0000poTa,
CHCTEMATH3ALMHU, COCTABJIEHUSI HOMEHKJIATYPHI eI

3HaTh OcHoBHBIEe  mpaBwia  00paOOTKM  JOKYMEHTOB Ha  BCeX  JTamax
JOKYMEHTO000pOTa, CUCTEMATH3alMH, COCTABICHHSI HOMEHKJIATYpPbI J1e1

YMethb AHanu3upoBaTh OCHOBHbIE IpaBUiIa 00paOOTKM JOKYMEHTOB Ha BCEX 3Tamax
JTOKyMEHTO000pOTa, CUCTEMATHU3aIUH, COCTABICHUS] HOMEHKJIATYpPbI JeTI

Bnaners OCHOBHBIMU ~ HaBbIKaMHM  00paOOTKM  JOKYMEHTOB Ha BCEX  JTamax

I[OKYMGHTOO60pOTa, cucreéMaTrus3anuu, COCTaBJICHUA HOMCHKIIATYPBI ACII

[IK-27 ¢cnoco0HOCTHLI0O NPUHMMATHL Y4yacTHe B PpadoTe MO MNPOBEIEHUIO IKCIEPTH3BI
LHEHHOCTH JOKYMEHTOB

3HaThb IIpaBUJIa SKCIIEPTU3BI IEHHOCTH JOKYMEHTOB apXUBa

YMers MCI0JIb30BaTh 3HaHus 1o DL/], kpuTepuu LIEHHOCTH MIPH 0TOOPE TOKYMEHTOB
Ha XpaHEHUE

Bianers TEeXHUKaMH, HaBbIkaMH U MeToaukamu DL/ o ¢ponay apxuBHOTO

YUPEXKICHUS,
crocobaMy OIleHMBAaHMsI 3HAUMMOCTH JOKYMEHTA - MpoTokoinupoBanue D111,
ee aHaIu3

ITK-28 Bi1afeHHeM HaBbIKaMH y4eTa U 00ecneYeHHsl COXPAHHOCTH JOKYMEHTOB B apXHBe

3HaThb HOPMaTUBHYIO 0a3y W OCHOBHBIE MpaBUja COCTaBJICHUSI apXMBHBIX YUYETHBIX
JIOKYMEHTOB - IPUHIIMIIBI IOCTPOEHHUS CUCTEMBI YUeTa K JOKyMEHTaM apX1Ba

YmeTh 0TOMpaTh HEOOXOAUMYIO HH(OPMAIIHIO [Tl YUETHBIX JOKYMEHTOB

Brnaners HaBbIKAMU O(OPMIIEHUS YUYETHBIX JOKYMEHTOB K apXuBHOMY (QOHIY -

COCTAaBJICHHUEC JOKYMCHTOB C HCKOTOPBIMH 3aMCUYaAHUAMU

JAIIK-1 cnoco0HOCTHIO pa3padaThIBaTh MNAKETHI JOKAJBHBIX HOPMATHBHBIX AaKTOB H
HOPMATHBHO-METOAUYECKHUX JAOKYMEHTOB II0 HH(POPMALMOHHO-AOKYMEHTALMOHHOMY
o0ecrneYeHUI0 YIIPABJICHUS] 1 ADXMBHOMY XPAHEHUIO IOKYMEHTOB

3HaTh OcHOBHBIE NpaBUJIa COCTABICHHUS MAKETOB JIOKAIBHBIX HOPMAaTHBHBIX aKTOB U
HOPMAaTUBHO-METOJMYECKUX  JIOKYMEHTOB IO UH(POPMALIMOHHO-
JOKYMEHTAIlMOHHOMY OO€CIIEYeHHIO YIIPAaBJICHUS U apXUBHOMY XPAaHEHUIO
JIOKYMEHTOB

YmeTh AHanu3upoBaTh OCHOBHBIE IIPaBUJIa COCTABJICHUS IAKETOB JIOKAJIbHBIX

HOPMATUBHBIX AKTOB W  HOPMATHUBHO-MCTOAMYCCKUX  HOKYMCHTOB IIO
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MH(POPMAIIMOHHO-TOKYMEHTAIUOHHOMY ~ OOECIIEUCHHIO  YIpaBIeHUA U
apXUBHOMY XPaHEHHIO JOKYMEHTOB

Brnaners

HaBbikOM cOCTaBIIEHUSI OCHOBHBIX IPABUJI COCTABJICHUS ITAKETOB JIOKAJIbHBIX
HOPMAaTUBHBIX AaKTOB W HOPMAaTHUBHO-METOJUYECKHUX JOKYMEHTOB  IIO
MH(POPMAIIMOHHO-TOKYMEHTAIUOHHOMY ~ OOECIIEYCHHIO  YIpaBICHHUA U
apXUBHOMY XPaHEHHIO JOKYMEHTOB

AIK-2 cnocoOHOCTbIO OPHEHTHPOBATHCA B  3aKOHOJAATEJbHOH M  HOPMATHBHO-
MeTOAHYECKOH 0a3ze MH(OPMAIMOHHO-IOKYMEHTAMOHHOIO O0ecreYeHUus yNnpaBJeHUS] M
apPXMBHOTIO /IeJ1a M CMEXKHBbIX 00J1acTeil

3HaTh MPaBOBbIE OCHOBBI  MH(OPMAIIMOHHO-IOKYMEHTAIIMOHHOTO  OOecreyeHus
yOpaBlIeHUS M apXUBHOTO Jieda JUIs HYXKJ KOHKPETHOTO apXHMBHOTO
YUPEXKIECHUS

YmMmets NPUMEHITh Ha TPAKTHKE B TPO(ECCHOHATBHONW IEATEILHOCTH 3HAHUS
npaBoBeiX OocHOB MJIOY u apxuBHOro jneina B KOHKPETHOM apXHBHOM
YUpeXICHUU

Bnanets METOMMKaMH O(OPMIICHUST W XPAHCHHUS JIOKYMCHTOB C YYETOM HOPM -

COCTaBJICHHUEC JOKYMCHTOB C HCKOTOPBIMU 3aMCUAHUAMU

JIIK-3 3nanuem

OCHOB TPYA0BOI0 3aKOHO/JATeJIbCTBA, IPABUJ U HOPM OXPaHbI TPyAa

3HaTh

OCHOBBI TPYAOBOI'O 3aKOHOAATCIILCTBA, OCHOBHLIC ITpaBHJia U HOPMbI OXPaHbI
Tpyaa

YMers AHanM3UpoBaTh OCHOBBI TPYAOBOIO 3aKOHOJATEIbCTBA, OCHOBHBIE MPABWIIA U
HOPMBI OXPaHbI TPyAa
Bnaners Hasbikom HCTIOIb30BaHUS B JIESITEIIbHOCTH OCHOB TPYAOBOTO

3aKOHO/IaTENIbCTBA, OCHOBHBIX MPABUII U HOPM OXpaHbI TpyAa

6 CTpyKTypa H colepkaHue NPOU3BOJACTBEHHON — MPeJAUIIIOMHONH IPAKTHKH

Koi-Bo Henens 2.
OO0mas TpyA0eMKOCTh MPAKTUKH cocTaBiseT 3 3aueTHble eaunuibl, 108 akax. yacos, B

TOM YHUCIJIC:

— KOHTakTHas padoTta 0,2 akaj. yaca;
- B (hopMe npakTHUecKoi moAroToBku — 108 akaj. yacos;
— camocTosiTenpHas padora 104 akax. yaca.

Bunpl paboT Ha npakTHKe,

No Paznensl (3Tamnsr) u Kopn v cTpyKTYpHBIH
BKJII0Yasi CAMOCTOSATENIbHYIO paboTy
/1 | cofepaHue MPaKTUKU 3JIeMeHT KOMIIeTeHIINU
CTYJICHTOB
1. | IloaroroBUTEIbHBIN [IpocnymuBanue uHCTpykTaxka 1o | OK-9 - 3yg
JTal TEXHUKE O0€30MacHOCTH, BBOJHOIO | OK-10 — 38

MHCTPYKTa@)Xa 10 OXpaHe TpyAa W | OJIK-I-3ye

W3ydEHHE CTeUKYpca B PaMKaX | 017K 4 sye
00pa3oBaTesbHOI IPOrpaMMbl OIIK-6-3y6

IIK-1 —3y6
1IK-2—3y8
1IK-3-3y6
1IK-4- 3y8
1IK-5—3y8
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1IK-6 —3y8
1IK-7-3y8
1IK-8—3y8
1IK-9—3y8
1IK-10-3y6
T1IK-11-3y6
1IK-12-3y8
1IK-13-3y8
1IK-14-3y6
1IK-15-3y6
1IK-16-3y8
1IK-17 - 3y8
1IK-18- 3y8
1IK-19 —3ys
1IK-20-3y8
1IK-21-3y6
1IK-22—-3y¢
TIK-23—-3y6
1IK-24-3y6
1IK-25—-3y6
1IK-26—-3y6
1IK-27-3y6
TIK-28-3y6
JIIK-1 —3y8
JIIK-2 —3y6
JIIK-3 —3y8

COop TPaKTUYECKOTO
Marepuaia JUTSt
HaMCaHUs BKP.
IIpoBepka
TEOPETUYECKOTO
Marepuana.

CO6op mpaKTHUECKOrO MaTrepuaia
s 2-3 rmas BKP.  Ilposepka
TEOPETUYECKOI0  Marepuana  Ha
IIPAKTHKE.

OK-9 - 3y8
OK-10 - 3y8
OIIK-1-3ys
OIIK-4—-3y8
OIIK-6-3y8
IIK-1 —3y8
1IK-2-3y8
1IK-3—3y8
1IK-4- 3y8
1IK-5—3y8
1IK-6 —3y6
1IK-7—-3y8
1IK-8—3y6
1IK-9-3y86
1IK-10-3y8
IIK-11-3y8
1IK-12-3y6
1IK-13-3y6
lIK-14-3y8
1lIK-15-3y8
1IK-16—-3y6
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1IK-17 - 3y8
1IK-18- 3y8
1IK-19 —3y6
1IK-20-3y8
TIK-21-3y6
1IK-22—-3y6
1IK-23-3y6
1IK-24-3y6
1IK-25—-3y6
1IK-26—-3y6
1IK-27-3y8
1IK-28-3y6
HIIK-1 —3y6
JIIK-2 —3y8
JIIK-3 —3y8

DopmyIUpOBKa
MpeABAPUTEIbHBIX
pEeKOMEH Taluit
HCCIIElyeEMOM
npobieme

10

[Ipennoxenue "
pPEKOMEHJaUKi 10
npoOJieme.

IIpOBEpPKa
HccIeyeMoun

OK-9 - 3y8
OK-10 - 3ys
OIIK-1-3y8
OIIK-4-3ys
OIIK-6—3ys
1IK-1 —3y8
1IK-2—3y86
1IK-3-3y8
1IK-4- 3y8
1IK-5—3y86
1IK-6 —3y6
1IK-7—3y8
1IK-8-3y8
1IK-9-3y86
1IK-10-3y6
IIK-11-3y8
TIK-12-3y6
TIK-13-3y6
1IK-14-3y6
1IK-15-3y6
1IK-16-3y8
IIK-17 - 3y8
1IK-18- 3y8
1IK-19 —3ys
TIK-20-3y6
IIK-2]-3y8
1IK-22—-3y¢
1IK-23—-3y6
1IK-24—3y86
1IK-25-3y8
1IK-26—-3y6
1IK-27-3y6
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1IK-28-3y6

HIIK-1 —3y6
HIIK-2 —3y6
JIIK-3 —3y8

4. | Ilpenzamura BKP [TonroroBka k mnpenzamure BKP. | OK-9 - 38
Odopmnenue oT4éTa 1o | OK-10 - 3ys
IPEIUIUIOMHON TPAKTHKE OIIK-1-3y6
OIIK-4-3ys
OIIK-6—3y8
TIK-1 —3y8
1IK-2—3y8
1IK-3—3y8
1IK-4- 3y8
1IK-5—-3y8
1IK-6 —3y8
1IK-7—3y8
1IK-8—3y86
1IK-9-3y86
TIK-10-3y6
1IK-11-3y6
1IK-12—-3y¢
1IK-13—-3y6
1IK-14-3y6
T1IK-15-3y6
1IK-16—-3y6
1IK-17 - 3y8
1IK-18- 3y8
TIK-19 —3ys
1IK-20-3y6
1IK-21-3y6
TIK-22—-3y6
TIK-23-3y6
TIK-24-3y6
1IK-25-3y6
1IK-26—-3y6
TIK-27-3y6
TIK-28-3y6
JIIK-1 —3y8
JIIK-2 —3y6
JIIK-3 —3y6

7 OneHo4YHbIe CPeACTBA 1JIsl IPOBEACHHUS NIPOMEKYTOYHOM aTTeCTAllH 110
MPOM3BOACTBEHHOM — MPEAIUIIOMHON NPaKTHKe

Bun arrecranuu mo uToram mpakTHKU — 3a4€T C OLIEHKON, KOTOPBIA MPOBOAUTCS B (hopMe
3amuTHl 0TYéTa U codecenoBanus mo matepuaiam BKP.

OO6s3aTenbHON HOPMOI OTUETHOCTHU CTYJEHTA-MPAKTUKAHTA SBISETCS MMCHbMEHHBIN OTYET.

ConeprkaHue oT4eTa IOJHKHO BKIIKOYATh CIEAYIOIINAE Pa3aeibl:

1. Xapakrtepuctuka BKP (Tema, HayuyHBI pPyKOBOAWUTENb, I€JIb, OOBEKT, MpPEAMET
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WCCJICIOBAHMSI, 3a/1a4M, 0a3a IPOBEICHHSI UCCIEIOBAHUS, CTPYKTYpa paboThI).
2. Kpatkoe conepxanue Teopernyeckoi yactu BKP.
3. Omnwucanue MPaKTUIECKON YaCTH UCCIICIOBAHMUS.
4. PexoMmeHIalMU IO UCCIIeyeMoi Ipobiieme.

CryaeHTaM-TIpaKTUKaHTaM PEKOMEH]IYEeTCsl Ha MPOTSHKEHUH BCETO MEPUO/Ia TPOXO0XKICHUS
MPAKTUKU BECTH THEBHUK MPAKTUKU.
IIpumepHOe HHAUBHUAYATbHOE 32aJaHHE HA IPOU3BOACTBEHHYIO IPAKTUKY

IJenv npoxoscoenus npakmuku:

- U3y4eHHe OmbITa paboThl B cdepe NesITeTbHOCTH, COOTBETCTBYIOIICH HAIPAaBICHHIO
46.03.02 «/lokyMEHTOBEICHUE U apXUBOBEICHUEY;

-  WU3y4YCHHE OPraHM3ALMHU BCEX OSTANOB PAaOOTHI C JOKYMEHTaMH OT IOJIyYEHHsS 10
ApXMBHOTO XPAHEHUSI B KOHKPETHOM YUPEXKICHHU;

- 3aKpeIIeHNe U yriIyOIeHue TeOPEeTHUECKOM MMOATOTOBKHY, IIPHOOPETEHHE TPAKTHYECKUX
HaBBIKOB M KOMIIETCHIINH, a TAK)KE OIBITA CAMOCTOATEIILHON MPO(ECCHOHATBHON IESTETbHOCTH
B 00JaCTH OpPraHU3allMd M TEXHOJOTHUH JOKYMEHTAIMOHHOTO OOECIIeUYeHUs YNpaBICHUS H
ApPXMBOBEJICHHUS.

3aoauu npakmuKu:

1. CdhopmupoBaTh LEIOCTHOE MPEACTABIEHUE O CTPYKTYpE NPEANPUSTHUS, OCHOBHBIX
(GYHKIUSAX TPOU3BOACTBEHHBIX, YKOHOMHYECKHUX M YIPABICHYECKHUX MOAPA3ACTICHHN.
YMeTh aHaTU3UPOBaTh JOKYMEHTBI, COCTABIISIONINE OCHOBY YIIPaBJIEHYECKOI0 Mpoliecca.
YMeTh aHaU3UPOBaTh IyTU MPOXOKICHUS JOKYMEHTAIMH B YIIPaBJIEHYECKOM IPOLIECCE.
Vcnonb30Bath pe3ysbTaThl IPAKTUKU B cBOeH yueOHOI nestenbHoCcTH B BY 3e.

abrwd

®opmupoBaTh MPO(ECCHOHAIBHYIO KYJIbTYPY CIEUUAIUCTa MO JOKYMEHTOBEACHUIO U

apXUBOBECHHUIO.

6. dopmMupoBaTh yMEHHE AaHAIM3HPOBATH PE3YJIbTAaThl COOCTBEHHOW JEATENLHOCTH,
CBOEBPEMEHHO M KaU€CTBEHHO OTYUTHIBATHCS O PE3YyJIbTaTaX MPAKTUKH.

Bonpocwl, noonesxcawue uzyuenuio:

- H3ydeHne  JOKaJbHBIX  HOPMATUBHBIX  AKTOB  DPETYJUPYIOIIUX  JEATENBHOCTh
NPENIPUATHS, OpraHU3aUuH, YUPEXKIECHUS, GUPMBI.

- H3ydeHue IOKaldbHBIX HOPMATHUBHBIX AaKTOB PETYJHMPYIOIIMUX JEJIONPOU3BOJICTBO Ha
HNPENNPUITHH, B OpTraHU3aINH, YUPEKIECHUH, PUpMe.

- AHanu3 pabodero Mecra KaHIEIIPCKOro paboTHHKA.

- O3HakOMJIEHME C OpPraHU3alUOHHO-PACHOPAIUTENIBHON CHCTEMON JTOKyMEHTaluu
OpraHu3aluy, yUpexaeHus, Gupmsl.

- IloxaroroBka mpoOEKTOB OPraHU3ALIMOHHO-PACTIOPSAUTEIBHON JOKYMEHTAIIUH.

- Opranuzanus JOKyMEHTOOOOpOTa B OpraHu3aluu, ydpexiaeHuu, ¢upme. IIpasuna
npuemMa, OTIPaBKH, PErHCTpali KOPPECTIOHACHIIMY B OpraHM3alui. AHaIM3 Ipolecca
OpraHu3alMi KOHTPOJIS UCIIOJIHEHUS JOKYMEHTOB, OpraHu3amus padoTbl UCIIOTHUTENEH
C IOKYMEHTaMH.

- IlpaBuna QopmupoBaHuS i€, TMOPSJOK OpraHU3allUd ONEPAaTUBHOTO XPaHEHHs
JIOKYMEHTOB.

- IlpaBuma M NOPSNOK CO3JAAHMS U BEIACHHWS HOMEHKJIATypbl J€J1 OpraHu3alliud |
CTPYKTYPHBIX MTOAPA3ACIICHAMN.

- U3ydyeHue u peanmuzanus npaBuia opOpMIICHUS JeNl M IepeJadd Jel Ha apXHUBHOE
XpaHEHue.

- CocraBiieHne HOMEHKJIATYpPHI Jell.

- Odopmiuenue aen JUist apXUBHOTO XpaHEHHUS.
- OdopmieHne BHYTPEHHUX ONMHUCEH U JIUCTOB-3aBEPUTEICH JeII.
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- Ilepenaua nen Ha apXUBHOE XpaHEHHUE.

- BrinmonHeHue onepanuii Mo OCyIeCTBICHUIO PA0OTHI AIEKTPOHHOT'O apXUBa
opraHuzaiuu, B ToMm uucie B COJI.

- OcyiecTBiieHNE XpaHEHUS], KOMIUIEKTOBAHUS, YU€Ta U UCIOIb30BaHUS apXUBHBIX
JIOKYMEHTOB:
1) opopmieHre TOKyMEHTOB MO MTOraM SKCIEPTU3bI IIEHHOCTH (IIPOTOKOJIbI 3aCEAaHUS
OK, aKTbl 0 BbIIETICHUH TOKYMEHTOB K YHUUTOKEHHUIO U T.J.);
2) BeJeHHE YYETHBIX JOKYMEHTOB apXMBa (KHUTA MOCTYIUIEHUH, CIUCOK (POHIOB, JIUCT
¢doHIa, apXUBHBIX onuce, aeno (GoHxa, macmopT apxuBa, NACIOPT APXUBOXPAHWIHIIA U
T.J1.);
3) cocTaBieHHE aKTOB MIPOBEPKU HATMUMUS U COCTOSIHUSI JIEIT,;
4) coznanue, nonoaHenue u copepuieHcTBoBanne CHCA apxuBa (onucaHue JOKYMEHTOB
U JIeJl, KaTaJloroB, MyTEBOAUTEINCH, 0030pOB, yKazarele, nepeunei u 0a3 JaHHbIX);
5) ConelicTBHE UCTIOIB30BAHUIO JOKYMEHTOB apXHBa:
a) ucCHojiHeHue 3anpocoB (odopmiieHne apxXWBHBIX CIPaBOK, APXHUBHBIX KOMHIA,
APXUBHBIX BBIMMCOK, HHYOPMAITMOHHBIX ITHCEM);
0) BbIJIa4ya MOJJTMHHBIX TJOKYMEHTOB U JICTT;
B) MyOJIMKAIIHs apXUBHBIX IOKYMEHTOB;
') OpraHu3alus BbICTaBOK;

J) HCIIONB30BaHME JIOKyMeHTOB apxuBa B CMMU (mepuojuueckas mneuaTh,
paauonepeauu, TeIeBUIEHNE) U T. 1.
Ilnanupyemoie pesynomanmot NPAKMUKU .
- TOJArOTOBKAa PEKOMEHJALMU [0 YCTPAHEHUI0 WM MUHUMU3ALWN BBIABIECHHBIX IpoOIeM
(pexoMeHAaUuu JOJDKHBI OBITh  OOOCHOBAaHHBIMH, T.€. COIPOBOXKIAThCS CCHUIKAMU Ha
COOTBETCTBYIOILME HOPMATHUBHO-TIPABOBBIE AKTHI U T.I1.);
- IOJITOTOBKA BBIBOJIOB O JIEATEILHOCTH MPENNPUATHI W OpraHu3anui, B chepe mpakTUIECKUX
PEKOMEH Al 110 COBEPILIEHCTBOBAHUIO OPraHU3alMOHHBIX U JIOKYMEHTALMOHHBIX aCIIEKTOB MX
JeSITEIIbHOCTH;
- olleHKa 3()(pEeKTUBHOCTH MPOEKTOB U MPOrPaMM IO COBEPILIEHCTBOBAHUIO JOKYMEHTAIIMOHHBIX
MPOLIECCOB U MPOLIECCOB APXUBHOT'O XPaHEHUS JOKYMEHTOB, BHEAPSEMBIX Ha NPEAIPUITUAX;
- OIIEHKA Ka4yecTBa YIPaBJICHUECKUX pelIeHn B cepe opranuzanuu u rexnonoruu JJ0OY,
apXUBOBEICHMUS,
- myOIMYHas 3al1Ta CBOUX BBIBOJIOB U OTYETA MO MPAKTHUKE;

- cucrematuzanus M 0000IleHHe MaTepuana JUis HalMCaHUs KypCOBBIX paboT W
BBIITYCKHON KBaTH(PUKALMOHHON pabOTHI.
[To uToram mpomMeXyTOYHOM aTTecTalii BBICTABISAIOTCA OLUEHKHU «OTIMYHO», «XOPOLIO»,
«YZAOBIIETBOPUTEIBHO», HEYAOBIETBOPUTEIBHOY.
[To uToram mNpakTHUKU CTYAEHTY B 3au€THYIO KHUXKKY PYKOBOJIUTENEM IPAKTUKU OT

YHUBEPCUTETA BBICTaBIsIeTC MU PEepeHIIMPOBaHHAS OTMETKA 3a MPOU3BOJICTBEHHYIO MPAKTUKY
nmo S5 OagbHOM CHCTEME: «HEYIOBJIETBOPUTEIBHOY», «YIOBIECTBOPUTEIBHOY», «XOPOIIOY,
«OTJIIUYHOY.

OneHKa PYKOBOAMTENS TMPAKTHKKA OT YHHBEPCHUTETAa MOXET OTIUYAThCS OT OICHKH,
BBICTaBJIEHHOUN PYKOBOJUTENEM MPAKTUKUA OT OPraHU3aLNH.

PykoBoguTenu mMpakTUKA BBICTABISAIOT OLEHKHM B COOTBETCTBHM C KpPUTEPHUSIMH,
npenacTaBieHHbIME B Tabmumax 1, 2.

Tabnuya 1
Kpurtepun onenku, BbICTAB/IsIeMOil pYKOBOIMTE1eM NPAKTHKU OT OPraHu3anun
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Ouenka

I(pumepuu OUEHKU

OTJINYHO

CTyneHT CBOEBPEMEHHO U Ha BBICOKOM YPOBHE
BBIIIOJIHWJI BECb HAMEUEHHBIH IIPOrpaMMOMl MPaKTHKH O0BEM
paboThl; TMPOSBISUI CAMOCTOSITENIBHOCTh, WHHUIIMATUBHOCTH B
pEeLIEHUHU IPOU3BOACTBEHHBIX BOIIPOCOB.

Xoporo

CTyleHT CBOCBPEMEHHO M Ha JOCTaTOYHOM YpPOBHE
BBITOJIHWJI BECh HAMEUCHHBIH MPOrpaMMON NPAaKTUKUA O0BEM
paboTel (00s3aTENBHYIO M JOMOJHUTEIBHYIO YacTH); HO HE
BCErJa MPOSBISUT CaMOCTOSTEIBHOCTh W WHHIIMATHBHOCTH B
peIIeHUH TPOU3BOICTBEHHBIX BOIPOCOB.

Y 10BIIETBOPUTEIILHO

CTyneHT CBOEBPEMEHHO M Ha JOCTaTOYHOM YpPOBHE
BBIIIOJIHWJI BECb HAMEUEHHBIH IIPOrpaMMOMl MPAaKTHKH O0BEM
paboTbl (00s3aTeNbHYI0O M JOMOJHHUTEIBHYIO YacTH); HO He
IPOSABIIATI  CaMOCTOSITEJIBHOCT M MHULMATHUBHOCTh WM
JIOIyCKaJl OTAEJbHbIE OLIMOKHU B PEIIEHUH MPOU3BOJCTBEHHBIX
BOIIPOCOB.

Hey,I[OBJ'IeTBOpI/ITeJ'IBHO

CTy,Z[eHT HC BBIIIOJIHWII HOpOorpaMmy W  IHPOSBUIL
0€30TBETCTBECHHOE OTHOIICHHUE K IIPaKTHUKE.

Tabnuuya 2

Kpurepun oneHkn, BbICTABJISIEMO PYKOBOAMTE/eM IPAKTHKH OT YHHBEPCUTETA

Ouenka

Kpumepuu oyenxu

OTJIINYHO

CryneHT B CpPOK M B TOJIHOM OOBEME BBIOJHHI
IIPOrpaMMy IIPAKTUKH, CBOEBPEMEHHO MPENOCTAaBUI OTUETHYIO
JOKYMEHTalul,  O(QOpPMIIEHHYIO B  COOTBETCTBHUM  C
TpeOOBaHUSAMH HACTOSALIMX METOJUYECKUX PEKOMEHAALNH.

OtuéTHass TOKyMEHTAallUs OTPa’kaeT BBICOKHI ypOBEHb
TEOPETHUYECKON U MPAKTUYECKON MTOATOTOBKH CTYACHTA.

OTMmeTKa pyKOBOJIUTENSI MPAKTUKU OT OpraHMU3ally —
«OTJIMYHO» WIIN «XOPOLIOY.

Xopomo

CTyneHT B CpOK M B TIOJTHOM OOBEME BBIMIOJIHUT
MPOrpamMMy IPAKTUKHU, CBOEBPEMEHHO MPEIOCTABUI OTYETHYIO
JOKYMEHTAaIuo,  OQOPMJIICHHYIO B  COOTBETCTBUU  C
TpeOOBaHUSMU HACTOSIIMX METOIUYECKIX PEKOMEHIAIUH.

Otué€THast JOKyMEHTAaIusi OTpPaKaeT JOCTAaTOYHBIN
YPOBEHb  TEOPETUYECKOW M  MPAKTUYECKOW MOATOTOBKH
CTYJICHTA.

OTMeTKa PyKOBOJMUTENSI OT OPTaHU3AIMH — «OTIHYHOY,
«XOPOILO» UJIN «YJIOBJIIETBOPUTEIBHO.

YI(OBJ'ICTBOpI/ITCJILHO

CTyneHT B CpPOK M B TIONHOM OOBEME BBITOIHUT
MPOrpamMMy IPAKTUKHU, CBOEBPEMEHHO MPEIOCTABUI OTYETHYIO
JOKYMEHTALHIO, oopMIIEHHYIO B COOTBETCTBHU C
TpeOOBAHUSIMHU HACTOSIINX METOAMYECKUX PEKOMEH IaIlHA.

Otu€THas JOKYMEHTalus OTPAKAET JAOCTATOYHBIN

YPOBE€Hb  TEOPETUYECKOW M  MPAKTUYECKOW MOATOTOBKH
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CTYICHTA, HO COACPKUT PsiI HEMOUYETOB MO CONCPIKAHUIO W/WIH
odopmIIeHHIO.

OTMeTKa PYKOBOIMTENSI OT OPraHU3aIlUH — «XOPOILIOY
WA «YAOBJICTBOPHUTCILHO».

HeynosnerBopurensHO CTygeHT He B CpPOK W/WIM HE B IOJIHOM OOBEME
BBIIIOJIHWJI TIPOTPaMMy TPAKTUKW; W/HWIM HECBOEBPEMEHHO
NPEAOCTaBMII OTYETHYIO JIOKYMEHTAlMIO; W/WIN  JOMYCTHII
rpyOsbie omrOKku B 0pOPMICHUN OTYETHON JOKYMEHTAIIHH.
Otmetka PYKOBOIUTEIS oT OpraHu3aIy —

«YHOOBJICTBOPUTCIIBHO» UJIN «HCYJOBJIICTBOPUTCIILHOY.

Eciu oueHku, BbICTaBICHHBIE PYKOBOJIUTENEM NPAKTHUKUA OT OpraHu3aluud U
PYKOBOIMTENEM MPAKTUKU OT YHUBEPCUTETA, HE COBMAJIAIOT, TO MOCIEAHHI 0O0CHOBBIBAET CBOIO
OILICHKY Ha TUTYJIbHOM JIUCTE OTYETA.

OueHka 1O TMPaKTHKE TPUPABHUBACTCS K OIEHKaM (3a4éTamM) IO TEOPETUUYECKOMY
00YYEHUIO U YUUTHIBACTCS MPHU MOABEACHUN UTOTOB OOIIEH yCIIEBAEMOCTH CTYCHTA.

[Ipy HEBHINOTHEHUHM MPOTPaMMbI Y4eOHO MPaKTUKU 0€3 YBAKUTEIBHOW MPUYHHBI,
HapyIICHUs TPYAOBOM IUCIHMIUIUHBI CTYACHT OTCTpPAaHSETCSs OT TMpakTUKHU;, ero pabdora
npu3HAETCS HEYIOBICTBOPUTENBHOM; CaM CTYJEHT CUUTACTCS HE BBIMOJHUBIINM YU4eOHBIN TIIaH.

CryaeHT, HEe BBIIOJHMBIIMN MpOrpaMMmMy MPAKTUKH 10 YBAKUTEIBHOM IPUYMHE,
HaIpaBJIsieTCsl HAa MPAKTUKY BTOPUYHO B CBOOOIHOE OT YUEOBI BpEMs.

CryneHTaM, HMEIOIIUM CTaX MPAKTUYECKOW padoThl MO MPO(UII0 MOATOTOBKH, IO
perieHno Kadeapsl Ha OCHOBE IMPOMEXKYTOYHOH aTTeCTalliii MOXKET OBITh 3adTeHa ydeOHas
MpaKTHUKa TMPU YCIOBUU IMPENOCTABICHUS PYKOBOJIUTENIO TMPAKTUKA OT YHHBEPCUTETa

3aBEPEHHOM KOIIMM TPYAOBOM KHMJKKM CTYJIE€HTa M XapaKTepUCTUKH, IOANHCAHHOU
PYKOBOAMTEIEM OPTaHU3ALMU U 3aBEPEHHON NI€YATHIO.

8 YueOHo-MeTOAMUYECKOE M HH(POPMALIMOHHOE 0O0ecieueHue NMpeTUuNJI0MHOM
NMPaKTHKHU

a) OcHoBHasi IMTEpPaTYpA:

Amnoxuna, C. A. KypcoBas paboTa 1o J0KyMEHTOBEACHUIO, apXHUBOBEACHUIO, OPraHU3ALUU
¥ TEXHOJIOTHUHU JJOKYMEHTAIIMOHHOTO 00ECTICYeHHUs YIIPABIEHHS | Y4eOHO-METOANIECKOE TI0CO0He
/ C. A. Anoxuna, A. K. Makaposa, 1. B. CamapoxoBa ; MI'TV. - Marauroropck : MI'TVY, 2016.
- 1 omektpon. onr. guck (CD-ROM). - 3arnm. ¢ Turya. o9kpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130
337/2535.pdf&view=true = (mara oOpamenus: 24.08.2019). - MakpooosekT. - Tekcr
AIIEKTPOHHBIN. - CBeeHus goctymnHbl Takke Ha CD-ROM.

JlokymeHTanmoHHOe o0ecrieyeHue ynpasieHus : yueOHuk / A. C. I'punbepr u ap. - M. :
FIOHUTU-TAHA, 2011. - 1 snmektpon. ont. auck (CD-ROM). - 3arn. ¢ TuTyn. SKkpaHa. -
(Yuebnas  nutepaTypa  ans  Bblcml. W cped.  mpod.  obpas.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/10794
40/427 .pdf&view=true (mata oOpamenus: 25.08.2020). - MakpooObekt. - Tekct
AIIEKTPOHHBIN. - CBeieHus goctynHbl Takke Ha CD-ROM.

MaxkapoBa, A. K. ApxuBoBenenue / Maxkapoa A. K.; MI'TY. - Maruutoropck
[MU3matenbctBo  MITY], 2015. - 146 c¢. - bubmmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true  (mara oOpamenus: 25.08.2020). - MakpooosekT. - Tekcr
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https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130337/2535.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130337/2535.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/1079440/427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=427.pdf&show=dcatalogues/1/1079440/427.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209678/3435.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209678/3435.pdf&view=true

anexkTpoHHbIH. - ISBN 978-5-9967-0676-1. - UmeeTcst medaTHbIN aHAJIOT.

MakapoBa, A. K. OcHOBBI ympaBieHHsS apXUBHOW JOKyMEHTauued : ydeOHO-
meroauyeckoe mocobue / A. K. Makaposa ; MI'TY. - Maruutoropck : MI'TY, 2015. - 1
snektpon. ont. guck (CD-ROM). - 3arm. ¢ turya.  9kpama. - URL

https://magtu.informsystema.ru/uploader/fileUpload?name=3884.zip&show=dcatalogues/1/1124
049/3884.zip&view=true  (mata ooOpamenus: 25.08.2020). - MakpooObekT. - Tekcr
AIIEKTPOHHBIN. - CBeenus noctynusl Takxke Ha CD-ROM

0) JonosiHuTebHAS JJUTEpaATYypA:

Benmukanoa C. C. ApxuBbl MO JTUYHOMY COCTaBy [DIEKTPOHHBIH pecypc| : ydeOHO-
meroauyeckoe nocobue / C. C. BenukanoBa ; MI'TY. - Maruutoropck : MI'TY, 2018. - 1
3JIEKTPOH. OIIT. JICK (CD-ROM). - Pexum JOCTYyIIa:
https://magtu.informsystema.ru/uploader/fileUpload?name=3518.pdf&show=dcatalogues/1/1514
334/3518.pdf&view=true . - MakpoooOnexkT. - ISBN 978-5-9967-1154-3

locynapcTBeHHbBIC, MYHHUIIUIIATHHBIC W BEJOMCTBEHHBIC apXHBBI | yaeOHOE rmocodue [ams
By30B] / cocraButenu: C. C. Benukanosa, 1. B. Kamry6a ; Marauroropckuit roc. TeXHUYECKHM
yH-T uM. I'. WI. HocoBa. - Marauroropck : MI'TY um. I'. U. Hocosa, 2020. - 1 CD-ROM. - ISBN
978-5-9967-1814-6. - 3arm. c TUTYIL. JKpaHa. - URL
https://magtu.informsystema.ru/uploader/fileUpload?name=4120.pdf&show=dcatalogues/1/1535
069/4120.pdf&view=true = (mara o6pamenus: 25.08.2020). - Makpooosekr. - Tekcr
ANEKTPOHHBIN. - CBeieHus qocTynHbl Takke Ha CD-ROM.

MecTHOe camoympaBlieHUE W MYHHIMIAIBLHOE yrpaBieHue : ydeOHuk / moxa pea. A. C.
[Tpynuukosa, M. C. Tpodumosna. - 2-e uza., nepepad. u gom. - M. : KOHUTU-JAHA, 2011. - 1
91ekTpoH. onT. 1uck (CD-ROM). - 3arm. ¢ tutysn. skpaHa. - (YueOHas aurepaTypa s BBICII. U
cpen. pod. o0pas.). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/10793
27/389.pdf&view=true  (mara oOpamenus: 25.08.2020). - MakpooObekr. - Tekcr
ANIEKTPOHHBIN. - CBeieHus gocTynHbl Takke Ha CD-ROM.

Koxymkosa H. B. Ctpykrypa nokymenTta. CUCTeMbI TOKyMEHTalMU. Y HUGUIIMPOBAaHHAs
cucTeMa OpraHMU3alMOHHO-PACTIOPAIUTENBHON JOKYMEHTAluu: oOuiue TpeOoBaHHsS K COCTaB-
JeHuto U odopmiteHUI0 [DneKTpoHHBIH pecypc] : yuebnoe mocodue / H. B. Koxymkosa ;
MI'TY. - Marautoropck : MI'TY, 2016. - 1 snekrpon. ont. auck (CD-ROM). - Pexxum noc-
Tymna:
hi’trrl)s://maqtu.informsvstema.ru/uploader/fiIeUpIoad?name:2334.pdf&showzdcataloques/1/1129
973/2334.pdf&view=true . - MakpooOBEKT.

B) [IporpammHuoe odecnieuenne u UHTEpHET-pecypcenbl:
1. HauuonanpHast nH(pOpMalMOHHO-aHAJIUTHYECKas cucreMa — Poccuiickuit MHIeKC
HayuHoro nutuposanus (PYUHLI) URL.: https://elibrary.ru/project_risc.asp
2. DnexTtpoHHas Oa3a mnepuoandeckux uzganuii East View Information Services,
000 «MBUC» https://dlib.eastview.com/
3. lTlouckoBas  cuctema  Axkamemuss  Google  (Google  Scholar)  URL:
https://scholar.google.ru/

4. WndopmanuonHas cucremMa - EanHoe OKHO jJocTyna K HMH(OPMAIMOHHBIM
pecypcam URL: http://window.edu.ru/
5. Poccuiickas I'ocynapcTBeHHast o6ubnnoreka. Karanorn

https://www.rsl.ru/ru/4readers/catalogues/
6. OnextpoHHble  pecypcel  O6ubmmoreku ~ MITY  um. T'.M.  Hocosa
http://magtu.ru:8085/marcweb2/Default.asp
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https://magtu.informsystema.ru/uploader/fileUpload?name=3884.zip&show=dcatalogues/1/1124049/3884.zip&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3884.zip&show=dcatalogues/1/1124049/3884.zip&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3518.pdf&show=dcatalogues/1/1514334/3518.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3518.pdf&show=dcatalogues/1/1514334/3518.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=4120.pdf&show=dcatalogues/1/1535069/4120.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=4120.pdf&show=dcatalogues/1/1535069/4120.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=389.pdf&show=dcatalogues/1/1079327/389.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129973/2334.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129973/2334.pdf&view=true
https://elibrary.ru/project_risc.asp
https://dlib.eastview.com/
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp

~

10.

11.

12.
13.

YuuBepcuterckas nHpopmarmonnas cucrema POCCHS https://uisrussia.msu.ru
MexayHaponHas HaykoMeTpudeckas pedeparuBHas ¥ IOJHOTEKCTOBas 0asa
JIAHHBIX Hay4HBIX u3maanuii «Web of science» http://webofscience.com
MexayHaponHas pedepaTUBHAas M TOJHOTEKCTOBAas CIPaBOYHAs 0a3a JaHHBIX
Hay4HBIX U3JaHuil «Scopus» http://scopus.com

MexayHaponHas  0a3a  TOJHOTEKCTOBBIX — JKypHaoB  Springer  Journals
http://link.springer.com/

MexayHaponHas 0aza CHOpaBOYHBIX WM3JaHUN 10 BCEM OTpacisiM 3HaHHM
SpringerReference http://www.springer.com/references

HudpopmanmonHo — npasopoit noptai ["apant.Py.- URL: http://www.garant.ru/
CnpaBoyHas IpaBoBas cucrema KoncynbTant [Lroc.- URL:
http://www.consultant.ru/

14. Tlopran «Apxussl Poccumy».- URL: http://www.rusarchives.ru/
15. ®denepanbHoe apxuBHoe areutctBo Pd.- URL: http://archives.ru/
16. XPOHOC. Bcemupnas ucropusi B Mutepuere.- URL: http://www.hrono.ru/

17. OGoOmeEnnblii amekTponHbii 6ank nanHbIX (OBJl), comepxammii nHbOpMALIHIO

O COBCTCKHUX BOMHAX,

MOorudIKX, YyMEpIIMX U TponaBmux 0e3

BCCTH B

ronbl Benukoi OTeuecTBEHHOM BOMHBI, a TakXe B mociieBoeHHbIN nepuon Ob/]
«Memopuam».- URL: https://obd-memorial.ru/html/
18. DneKTPOHHBII apXHB: pecTaBpalus U ONMU(PPOBKA APXUBHBIX JOKYMEHTOB, YCIYTH
u obopynosanue.- URL: https://www.elar.ru/.

Haumenosanue 110 No noroBopa Cpox JICHCTBIA
JUICH3UU
MS Windows 7 J-1227 ot 08.10.2018 11.10.2021
H-757-17 ot 27.06.2017 27.07.2018
MS Office 2007 Ne 135 ot 17.09.2007 OeccpouHo
FAR Manager CBOOOJTHO pacmpocTpansemMoe | 6eccpouHo
7Zip CBOOOJIHO pacmpocTpaHsemMoe | 6eccpouHo

9 MarepuaibHO-TeXHUUYECKOe o0ecrieyeHHe NMpeJInIJIOMHON NPAKTHKHU

MartepuanbHO-TEXHUUECKOE OOecliedeHre OpraHM3aiuii, Ha 0a3ze KOTOPBIX HPOBOAMTCA
NPaKTHKa, MO3BOJIIET B MOJHOM O0BEME pealn30BaTh LENM M 33Jaud MPOM3BOJCTBEHHOM —
IPEIIUIUIOMHON TPAKTUKU U CPOPMHUPOBATH COOTBETCTBYIOIUE KOMIIETEHIINH.
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https://ru.wikipedia.org/wiki/%D0%91%D0%B0%D0%BD%D0%BA_%D0%B4%D0%B0%D0%BD%D0%BD%D1%8B%D1%85
https://ru.wikipedia.org/wiki/%D0%A1%D0%A1%D0%A1%D0%A0
https://ru.wikipedia.org/wiki/%D0%92%D0%BE%D0%B5%D0%BD%D0%BD%D0%BE%D1%81%D0%BB%D1%83%D0%B6%D0%B0%D1%89%D0%B8%D0%B9
https://ru.wikipedia.org/wiki/%D0%92%D0%B5%D0%BB%D0%B8%D0%BA%D0%B0%D1%8F_%D0%9E%D1%82%D0%B5%D1%87%D0%B5%D1%81%D1%82%D0%B2%D0%B5%D0%BD%D0%BD%D0%B0%D1%8F_%D0%B2%D0%BE%D0%B9%D0%BD%D0%B0
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