MUHUCTEPCTBO OBPA3OBAHUS U HAYKH POCCUIACKON ®EEPALIMUA
DenepansHoe rocyaperaennoe 6i0/vkeTHoe 06pasoBaTebHOE YUpeKICHHE
BEICIIEro o0pa3oBaHHs
«MaruuToropekuii rocyJapCTBEeHHbIH TEXHHYCCKHI YHHBEPCHTET)
(®I'BOY BO «MI'TY um. I.'M. Hocora»)

PABOYASI TPOI'PAMMA JIMCUHUIIJIMHBI (MOLYJIST)

FOC!EQECT BEHHAH HTOroBasi arrecraius ! b3 !
HAHMEHOBAHHE JHCLUHIT/IHHbI (MOAYIIA)

Hanpasnierne noAroToBkH (CrenuanbHoCTh)
46.03.02 JlokyMeHTOBE/ICHHE H APXHBOBE/ICHHE
WP  HAUMEHOBANUE HANPABTEHUR NOO2OMOBKU

nm, ‘ nanp, ” mu (npoghuin) nodzomoexu
Vposens Beicinero obpazosanus — Gakanaspuar

TIporpamMma MoAroToBKH — akazeMHueckuit Gakarasprar

®opma obyuenus
Ounas
Hucturyr TI'ymanumapnozo obpasosanus
Kadenpa Coyuonozuu, OOKYMEHMOoGeOeHUA U apxueo6eoeHus
Kype 4
Cemectp 8
MaruuToropek

2017r,



PaGouas nporpamma cocrasiena Ha ociose ®I'OC BO no HanpasieHHio nojAroTosky
46.03.02 JIokyMeHTOBE/IeHHE M apXMBOBE/eHHe, yTBepiIeHHoro npukasom MOuH P® or
«6» mapta 2015 Ne 176,

PaGouas nporpaMma paccMoTpeHa H 0j00pena Ha 3acefaHuH KaeAphl COLHONOrHH,

JIOKYMEHTOBEACHHA 1 apxuBoBesenns «05» cenrabps 2016 r., on Ne /.
3as. kadpespoit / C.C. Benmkanosa /
(ngpnucs) (H.0. @amurus)

PaGouas nporpaMma 0106peHa METOANYECKOH KOMHCCHEH HHCTHTYTA TYMaHHTapHoro

obpazosanus «05» 016 r., nporokon Ne 1.
[pencenarenn / _O.B. 'neesx /

(noonucs) (H.O. @amunun)

PaGowas nporpaMma cocTasieHa: H.JI0
cmenenb, yyenoe saanue)

/ _C.C. Bennkanosa /
(H.0. Pavunun)

Penensent: Cr. apxusuct apxusa OAO «<MMK»
(Danxcrocms, yuenan yuenoe )

/ _C.A. benoGopozosa /

NOONUCY) ———#1.O. Damurus)



Juer perHcTpamHH HiMeHeHHH H J0N0.THeHH

Jara. 1
Ne Pasgen Kparkoe copepxanne Ne nporoxona OAmHES
W | mporpaMMEe H3MeHEeHHA/JOMOHEHHA 3aceaHng B
Kageapoit
katenpsl
1 (ml Wamenenna nokateHoM HopyMaTHEHOR- | 16.04.2018,
nparoeoi bazst MITY uv. I 1. Hocora Ne 9
r(' ’ ,-"" ~,
@Ahuwee)
n2 14 AxTyatuzaimg yaeOHo-MeTO HIECKOro ‘ /
2 H HEdOpPMAITHOHHOTO obecnedeHEA
THA;
4 Jobaenen nynxr «MarepuamsHo- 03.09.2020,
TexHHUecKoe obecmeueHue [ TIA, Ne 1
[Ipunoxkenne | AKTyaTHIHPOBAHEI MeTOHYECKHE
peKOMeHIALHH 10 HanucaxHio BKP
AT
@ 5‘[_'.;"’::(' e
| |

—




1. O01He MoJI0KeHu s

['ocynapcTBeHHass UTOroBasi arrecTalus IPOBOAMUTCA I'OCYNapCTBEHHBIMU JK3aMEHAIM-
OHHBIMHU KOMHUCCHSIMM B LIEJISIX ONPEAETICHHUsS COOTBETCTBHS PE3YJIbTaTOB OCBOEHUs 00ydaro-
IIUMUCS 00pa30oBaTeIbHBIX MIPOrpaMM COOTBETCTBYIOIIUM TpeOOBaHUAM (peaepanbHOro rocy-
JApCTBEHHOT0 00pa30BaTEIbHOIO CTaHIapTa.

BakanaBp mo nampasnenuto noarotoku 46.03.02 «JlokymMeHTOBeneHHE M apXHBOBEEC-
HUE» JOJDKEH OBITh MOATOTOBJIEH K PEIICHHIO MPO(PECCHOHATIBHBIX 337ad B COOTBETCTBUU C
npopmIbHOW 00pa3oBaTeNnbHON MHporpaMMbl  «J{OKyMEHTOBEACHHE W JIOKYMEHTALMOHHOE
o0ecrieyeHue ynpasaeHUs» U BUJaM Po(hecCUOHATIbHON AEATENbHOCTH:

— HAYYHO-UCCJIICIOBATCIILCKA,
— TCXHOJOIrn4ccCKasi,

B cootBeTcTBHE C BUJaMH1 U 3aJadaMiu HpO(i)eCCI/IOHaJII)HOI\/JI ACATCIIbHOCTU BBIITYCKHHK Ha
FOCYHapCTBeHHOﬁ HTOT'OBOM aTTeCTaluu OOJIKCH IIOKa3aThb COOTBCTCTBYIOH_II/Iﬁ YPOBCHb OCBOC-
HUA CIICAYIOINX KOMHGTCHHHﬁZ

OK-1- crtocoOHOCTBIO UCITOJIB30BATh OCHOBHI (PrIIOCO(MCKIX 3HAHUHN 1711 (POPMUPOBAHUS MUPO-
BO33pPEHUYECKON MO3ULIUMY;

OK-2 - criocoOHOCTBIO aHAIM3UPOBATH OCHOBHBIE ATAITBI M 3aKOHOMEPHOCTH HCTOPUIECKOTO
pa3BuTHs o01IecTBa 1151 OPMUPOBAHUS IPAKAAHCKON MOZULIUU

OK-3 - criocoOHOCTBIO UCTIONIB30BaTh OCHOBBI SKOHOMUYECKUX 3HAHUI B Pa3IMYHBIX cepax
JeSITebHOCTH

OK-4 -criocoOHOCTBIO UCIIOJIB30BAaTh OCHOBBI ITPaBOBBIX 3HAHUH B pa3IMYHbIX chepax aesTelb-
HOCTH

OK-5 - cnocoOHOCTBIO0 K KOMMYHUKAIIMH B YCTHOW U MUCbMEHHOM (popMax Ha PyCCKOM M UHO-
CTPAHHOM SI3bIKax JUIs pelleHHs 3a/1a4 MEXIMYHOCTHOTO U MEXKYJIBTYPHOTO B3aUMOAECHCTBUS
OK-6 - cnocoOHOCTBIO pabOTaTh B KOJUIEKTHBE, TOJICPAHTHO BOCIIPUHUMAS! COIIMATBHBIE, THH-
4yecKHe, KOH()eCCHOHANIbHBIE U KYJIbTYPHBIE PAa3TUUns

OK-7 - c1tocoOHOCTHIO K CAaMOOpTaHU3AIMN U CAaMOOOPa30BaHUIO

OK-8 - criocoOHOCTBIO UCTIONIB30BaTh METO/IBI U CPeICTBA (PU3MUECKOM KyJIBTYpHI A obecrie-
YEHUs TTOJTHOLIEHHON COIMAIbHON U TPO(ECCHOHAIBHON AeATETbHOCTH

OK-9 - rOTOBHOCTBIO MOJIb30BaThCS OCHOBHBIMU METOJJaMH 3aLUThI IPOU3BOACTBEHHOIO TIEP-
COHaJIa M HaCeJIEHUs OT BO3MOXKHBIX MOCJIEICTBUN aBapuii, KaTacTpod, CTUXUHHBIX O€ICTBUI
OK-10 - ctocoGHOCTBIO K UCIOJB30BaHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U CPE/ICTB MOJTyYe-
HUS, XpaHEeHUsI, epepaboTKu HH(pOpMaLuu

OK-11 - cnocoOHOCTBIO YBAKUTENBHO U OEPEXKHO OTHOCUTHCS K HCTOPHUECKOMY HACIIEIHIO U
KYJBTYPHBIM TPAJIUIUSIM

[TK-1- crtocoOHOCTBIO MPUMEHSATH HayYHBIE METO/IbI ITPH UCCIIEOBAaHUH 00BEKTOB Ipodeccro-
HaJIbHOM JIeSATEIHLHOCTH,

[1K-2- BnageHuemM oCHOBaMHU MH()OPMAITMOHHO-aHATUTHYECKON AEATEIbHOCTU U CITIOCOOHOCTHIO
MPUMEHSTH UX B MPOPECCUOHANBHOM chepe;

[1K-3- BnageHnemM 3HaHUSMU OCHOBHBIX MPO0JIeM B 00JIaCTH JOKYMEHTOBEICHUS H apXUBOBE/Ie-
HUS;
[TK-4- criocOOHOCTBIO CaMOCTOATENBHO paboTaTh C pa3IMYHBIMU HCTOUHUKAMH WH(GOpMAIUU
[1K-5- BnajieHneM TeHACHIIUSIME Pa3BUTHsI WH(HOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 1 o0ecteye-
HUS YIPaBJICHUS apXUBHOTO JIENIa;

[1K-6 - ctocoOHOCThIO aHATM3UPOBATH CUTYAIIMIO HA PHIHKE HH(GOPMAIIMOHHBIX MPOAYKTOB H
YCIIyT, JaBaTh SKCHEPTHYIO OLIEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO000poTa
U BEJICHHs SJIEKTPOHHOTIO apX1Ba



I1K-7- cnocoOHOCTBIO OIIEHUBATh UCTOPHIO U COBPEMEHHOE COCTOSIHUE 3apy0eKHOTO OTIhITa
yIpaBJICHUs JOKYMEHTAMU U OPTaHU3ALUU UX XPAaHCHUS

ITK-8 - criocoOHOCTBIO aHATM3UPOBATH LIEHHOCTh JOKYMEHTOB C LIEJIbI0 UX XPAHEHUS

[1K-9- BnaseHnemM HaBbIKaMH COCTaBJICHUs OMOIMOTrpadUIecKuX U apXUBHBIX 0030pOB

I1K-10 - BnageHreM NpUHIMIIAMU U METOJAMHU CO3/IaHUs CIIPABOYHO-UH(OPMAIIMOHHBIX
CPEICTB K JOKYMEHTaM

[1K-11- BrageHreM HaBbIKaMu pedeprupOBaHUs U aHHOTUPOBAHUS HAYYHOM JIMTepaTyphl, HaBbI-
KaMH peIaKTOPCKOi paboThI

[1K-12- ciocoGHOCThIO BBIABIATh U OTOMPATh JOKYMEHTBI [UI Pa3HbIX THUIIOB M BUJOB IyO/IHKa-
V5051

I1K-13- cnocoGHOCTBIO BECTH HAYYHO-METOIMYECKYIO paObOTy B TOCYAAPCTBEHHBIX, MyHULIH-
NaJbHBIX apXMUBAX U apXUBaX OpraHU3alUi

[1K-14- BnaneHreM HaBbIKAMU MCII0JIb30BAaHMS KOMIIBIOTEPHON TEXHUKH U MH(POPMALIMOHHBIX
TEXHOJIOTUH B TOKYMEHTAITMOHHOM O0ECTICYCHUH YIIPABIICHHS U ApXUBHOM JIEJIe

ITK-15- criocoGHOCTBIO COBEPILIEHCTBOBATh TEXHOJIOTUH JOKYMEHTAMOHHOTO 00ECIeUeHUs
yIpaBiIeHUS U apXUBHOTIO Jiejia Ha 0a3€ MCIOJIb30BAHUS CPEJICTB aBTOMATHU3ALNH

I1K-16- BnageHreM npaBrUiIaMu 3KCILTyaTallud TEXHUYECKUX CPEJCTB U CIIOCOOHOCTBIO HCIIOJIb-
30BaTh TEXHUYECKUE CPEJCTBA B JIOKYMEHTALIUOHHOM 00€CIIEYEHUH YIIPABICHUS U apXUBHOM
nene

[1K-17- BnamenueM METOaMU 3alIATH HHGOPMAIII

I1K-18 - BnageHneM COBpEMEHHBIMU CUCTEMaMU MH(GOPMALIMOHHOTO U TEXHHUUYECKOro odecreye-
HUS JOKYMEHTAILIMOHHOTO 00€CIIeUeHHs YIIPABJICHUS U YIIPaBICHUs apXUBaMU

[TK-19 - c1ocoGHOCTBIO MCITIOB30BaTh MIPABUJIIA [TOITOTOBKH YIIPaBIEHYECKUX JIOKYMEHTOB 1
BEJICHUS JIEJI0BOU ITEPEIUCKU

I1K-20- BirasieHeM MeToJaMu 3aIluThl HHGOPMAIIH

[TK-21 - BiiajeHrieM HaBBIKAMU COCTABIICHUS OITMCEH JIes, MOATOTOBKH JIeH K Iepeaadue B apXuB
OpraHM3aly, FOCy1apCTBEHHBIN WM MyHULIUIIAJIbHBINA apXUB

[1K-22 - ctocoOHOCTHIO MPUHUMATH YYacCTHE B PadOTe 110 MPOBEICHHUIO SKCIIEPTU3bI IEHHOCTH
[1K-23 - BnageHreM HaBbIKaMU ydeTa U 00eCrieyeHHsI COXPAHHOCTH IOKYyMEHTOB B apXHBe
[1K-24 - BnageHreM HaBBIKAMHU OPTaHU3AINN CIIPABOYHO-TIONCKOBBIX CPEJCTB U UCTIONB30BAHUS
ApPXUBHBIX JOKYMEHTOB

[1K-25 - BnageHneM HaBBIKaMH IMOATOTOBKH YIIPABICHYECKUX JTOKYMEHTOB U BEICHUS JIEIOBOM
NEPENNUCKU

[TK-26 - BirageHrieM HaBbIKaMu 00pabOTKH JOKYMEHTOB Ha BCEX dTanax JOKyMEHTO000poTa,
CUCTEMATH3alMH, COCTABIEHUSI HOMEHKJIATYpPBI A€

[1K-27- criocoOHOCTBIO MPUHUMATH y9acTHE B paboTe MO MPOBEACHUIO IKCIIEPTH3HI IIECHHOCTH
JIOKyMEHTOB

[1K-28 - BnajgeHreM HaBBIKaMH y4eTa H 00ecTieueHHs] COXPAHHOCTH JIOKYMEHTOB B apXHBE
OIIK-1- crtocoOHOCTBIO UCTIOIB30BATH TEOPETUUECKNE 3HAHUS U METO/IbI CCIIEIOBAHUS Ha
MpaKTHKE

OIIK-2 - BnasienueM 6a30BbIMH 3HAHUSAMH B 00JaCTH MH(MOPMAITMOHHBIX TEXHOJIOTUI

OIIK-3 - BnameHreM 0a30BBIMH 3HAHUSIMH CUCTEM OPTaHOB rOCY/IapCTBEHHOW U MYHHIIATIAb-
HOU BJIACTH

OIIK-4- BnasieHneM HaBbIKaMU HCIOIb30BaHUS KOMITBIOTEPHON TEXHUKU U MH(POPMAIIMOHHBIX
TEXHOJIOTUH B MOMCKE UCTOYHUKOB M JIUTEPATYPBhI, UCTIOIb30BAaHUH MTPABOBBIX 0a3 JaHHBIX, CO-
CTaBJICHUU OMOIMOrpaguuecKux U apXUBHBIX 0030pOB

OIIK-5- BnasieHneM 3HaHUSAMH B 00J1aCTH TPaBUII MyOJIMKALMU HCTOPUYECKUX UCTOYHUKOB U
ONEepaTUBHOTO U3/1aHUS JJOKYMEHTOB

OIIK-6- crtocoOHOCTBIO pemaTh CTaHJapTHBIE 331a4K MTPO(eCCHOHATLHON AeATEIbHOCTH Ha OC-
HOBE MH(OPMAITMOHHON U OMOIMOTpaPUIECKO KyIbTYphl ¢ TPUMEHEHHEM HH(POPMAIIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJOTHI 1 C y4€TOM OCHOBHBIX TpeOOBaHUI HH(OpMAIIMOHHOI 0e3-
OIACHOCTH



JIIK-1- ciocoOHOCTBIO pa3padaThiBaTh MAKEThI TOKAITBHBIX HOPMATUBHBIX aKTOB M HOPMATHB-
HO-METOJIMYECKUX TOKYMEHTOB M0 MH(POPMAIMOHHO-T0KYMEHTAIIUOHHOMY O00ECIIEUEeHUIO
yIpaBICHUS U ApXUBHOMY XPaHEHHUIO JOKyMEHTOB

HIIK -2- ctocoOHOCThIO OPUEHTUPOBATHCS B 3aKOHOAATEIILHONH M HOPMAaTUBHO-METOIUICCKOM
0a3e MHPOPMAITMOHHO-TOKYMEHTAIIMOHHOTO 00eCIIeUeHH sl YIIPABICHUS M ApXUBHOTO JIeJia U
CMEXHBIX 00JacTeit

JIIK-3- 3HaHWEM OCHOB TPYAOBOTO 3aKOHOIATEIBCTBA, IPABIII U HOPM OXPaHbI TPyJa

JITK-4 - ctocoOHOCThIO K COOJIFOICHHUIO TPEOOBaHMI K OpraHU3allMKA CEKPETAPCKOT0 00CITYKH-
BaHUs

JIIK -5 - ciocoGHOCTHIO K cOOI0IeHNI0 TpeOOBaHUI K OpraHU3aluy KaIpOBOTO JIEJIONPOU3-
BOJICTBA U JIOKYMEHTHUPOBAHUIO TPYAOBBIX OTHOIICHHI, XPAaHEHUIO JOKYMEHTOB 10 JINYHOMY
COCTaBy

JIIK -6- ctocoOHOCTBIO OPTaHU30BaTh PA0OTY ¢ JOKYMEHTaMU, COACPKAIIUMH WH(OPMAIIHIO
OTPaHUYEHHOTO JIOCTYyMa

JIIK -7- cnocoOHOCTRIO MPUMEHSITH METOJBI MPOBEACHUS KOJIMYECTBEHHOI'O aHaIM3a OpraHu-

3aldU JTOKYMEHTAMOHHOTO OOECTICYCHHsI YNPABJICHUS W apXMBHOTO XPaHEHHS JOKYMEHTOB B
KOHKPETHON OpraHu3aiuu

Ha ocnoBanuu pemenusi Yuenoro cosera ynuBepcuteta ot 28.03.2018 (mpotokon Ne 3 )
rOCYJapCTBEHHBIC aTTECTAIMOHHBIC MCIBITAHUS IO HaIpaBieHUI0 moaroroBku 46.03.02 Jloky-
MEHTOBEJIEHUE U apXUBOBECHUE MPOBOJATCS B (hopMe:

— TOCYJJapCTBEHHOTO 9K3aMEHa;
— 3alUTHI BBIMTYCKHOM KBATM(PUKAITUOHHON paOOTHI.

K rocymapcTBeHHOI MTOroBOW aTTecTallMu JOMYyCKaeTcs 00ydaroluiics, He MMEIOLIuil
aKaJeMUYECKON 3aJJOJKEHHOCTH U B IOJIHOM O0bEME BBINOIHUBIIMKA yueOHBIN IUIaH WM WH-
JTUBUIYyalbHBIA yU4eOHBIHN TUIaH N0 JaHHONW 00pa3oBaTeIbHOM MPOrpaMMe.

2. [IporpamMma u nopsiioK NpoBeeHUs rOCy1apCTBEHHOI0 IK3aMeHa

CornacHo yueOHOMY IJIaHy MOATOTOBKA K C/1aye M cjaya roCyAapCTBEHHOr0 SK3aMeHa IMpo-
Boautcs B nepuoa ¢ 31.05.2021 no 14.06.2021. JIns npoBeaeHHs] TOCYAAPCTBEHHOTO 3K3aMeHa
COCTaBJISIETCSl paclMCaHue dK3aMEeHa M NPEIIK3aMEHALMOHHBIX KOHCYIbTAUNA (KOHCYJIBTUPOBA-
HUE 00yJaronuxcs Mo BOIpocaM, BKIOYEHHBIM B IPOrpaMMy IrOCyIapCTBEHHOTO SK3aMeHa).

['ocynapcTBeHHBIN 5K3aMEH IMPOBOJUTCS Ha OTKPBITHIX 3aceaHMsIX TOCYIapCTBEHHOU
HK3aMEHALIMOHHOW KOMMCCHUHU B CIELHUANbHO MOATOTOBIEHHBIX ayIUTOPUSAX, BHIBEJACHHBIX Ha
BpeMs 3K3aMeHa U3 pacnucanusd. [IpucyTcTBue Ha rocyaapcTBEHHOM 2K3aMEHE MOCTOPOHHMX
JIMI] IOIYCKAeTCs TOJBKO C paspemenus npeaceaarens I'OK.

OOyuaroMes U IMIam, MpUBJIEKaeMbIM K FOCYJapCTBEHHON UTOTOBO aTTecTaluu, BO
BpeMs ee MPOBEJCHUS 3alpelaeTcss UMeTh pu cede M MCII0Ib30BaTh CPEJCTBA ONIEPATUBHOM U
MOOUJIbHON CBS3H.

['ocynapcTBeHHBIN SK3aMEH TPOBOAMTCS B JIBa dTama:

— Ha IepBOM JTare npoBepsieTcst cHOPMUPOBAHHOCTH OOIIEKYIBTYPHBIX KOMIIETCHIIUMT;
— Ha BTOPOM 3Tare nposepsiercss choOpMUPOBAHHOCTH 001IeNpo(ecCHOHANBHBIX U TIpodec-

CHOHAJIBHBIX KOMIIETEHLIMH B COOTBETCTBUHU C YUCOHBIM IJIAHOM.

Iloozomoexa Kk coaue u coaua nepeozo mana 20cyo0apCcmeeHHo20 IK3amena

[TepBbIii 3Tanm rocyaapcTBEHHOrO 3K3aMEHa MPOBOIUTCS B (pOpME KOMIBIOTEPHOIO Te-
cTupoBaHusA. TecT comepKUT BOIPOCH! M 3aJaHMsl 110 MPOBEPKE OOLIEKYIbTYPHBIX KOMIIETEH-



IIUI COOTBETCTBYIOIIETO HAIpPaBJIEHUS MOArOTOBKU. B 3alaHUSAX MCHONB3YIOTCS CIEAYIOLIUE
THUIIBI BOITPOCOB:

— BbIOOp OJIHOTO MPABUILHOTO OTBETA U3 33JAHHOT'O CIIHCKA;

— BOCCTAHOBJIEHME COOTBETCTBUS.

Jl1s MOArOTOBKU K SK3aMEHY Ha 0Opa3oBaTeNbHOM IOPTAje 3a TPU HENENU JI0 Havala
ucnbplTaHuil B OJoke «Bamm Kypchl» CTaHOBUTCS JTOCTYHHBIM JJIEKTPOHHBIA Kypc «Jlemo-
Bepcus. ['ocynapcTBeHHBIHM 3k3aMeH (TecTupoBaHue)y». JJocTyn K 1eMO-BEpCUH OCYIECTBIISCT-
Csl TI0 JIOTUHY M TapOJI0, KOTOPBIE UCTIONB3YIOTCS 00yUYaroIIUMUCS Uil OpraHU3alyy JOCTYIa
K HH()OPMAIIMOHHBIM PeCypcaM U CEpBUCAM YHUBEPCUTETA.

[lepBbIil 3Tanm rocyjapcTBEHHOTO SK3aMeHa MPOBOJUTCSA B KOMIIBIOTEPHOM KJlacce B CO-
OTBCTCTBHU C YTBCPKACHHBIM PACIIMCAHUCM I'OCYAAPCTBCHHBIX aTTCCTAllMOHHBIX HUCIIBITAaHUH.

biiok 3amanuii mepBOro 3Tana rocyIapcTBEHHOrO 3K3aMeHa BKJOYaeT 13 TeCTOBBIX BO-
pocoB. [Ipo1omKuTeNbHOCTD 2K3aMeHa cocTaBisieT 30 MUHYT.

Pe3ynbrarhl mepBOro srama rocyJapCTBEHHOTO 3K3aMeHa OIpPENeNSIOTCS OLIEHKAMH «3a-
YTEHO» U «HE 3aYTCHO» U OOBABIISIIOTCS Cpa3y Mociie MpruemMa 3K3amMeHa.

Kputepuu onieHKH epBOro ramna rocyJapcTBEHHOTO 9K3aMeHa:

— Ha OIICHKY «3a4TeHO0» — 00yJarouuiics JOKEH MoKa3aTh, 4TO 001a/laeT CUCTEMOM 3Ha-
HUW U BJaJIeeT OMpPE/EICHHBIMU YMEHUSMHU, KOTOpBIE 3aKJIIOYAIOTCS B CIHOCOOHOCTH K OCY-
HICCTBJICHUIO KOMILIEKCHOTO TOWCKA, aHAJIM3a M MHTEPIPETAuu WH()OPMAIIUU 10 OTPEICIICH-
HOHM TeMe; YCTAaHOBJICHUIO CBSI3€H, MHTErpallui, UCIIOJIb30BAHUIO MaTepuaia U3 pa3HbIX pasjie-
JIOB M TeM JJIsl pPellleHusl MOCTaBlIeHHOM 3a1auu. Pe3ynbraT HEe MeHee 50% OannoB 3a 3amaHus
CBUJICTEILCTBYET O IOCTATOYHOM YPOBHE C(HOPMHPOBAHHOCTH KOMIICTCHIIN;

— Ha OIIEHKY «He 3a4TeHO0» — 00yJarouuiicss He 0061agaeT He0OXOIUMOM CUCTEMON 3HAHUN
Y HE BJIQ/ICET HEOOXOAMMBIMU MPAKTUISCKUMHU YMEHHUSIMH, HE CIIOCOOCH MOHUMATh U UHTEPIIpeE-
TUPOBATh OCBOEHHYIO HHpopMaiuio. Pesynbprar menee 50% 0amioB 3a 3aaHus CBUIACTEIBCTBY-
€T 0 HEJIOCTAaTOYHOM ypOBHE C(POPMHUPOBAHHOCTH KOMIIETEHIIUH.

Iloozomoexa k coaue u coaua 6mopozo Imana 20cyo0apcmeeHHo20 IK3amena

Ko BTOpOoMy 3Tamy TOCyZapCTBEHHOTO JK3aMEHa JOIMYCKAeTcsl O0y4arouluiics, Moiy-
YUBUINH OLICHKY «3aUTE€HO» Ha IIEPBOM JTarle.

Bropoii aTam rocy1apcTBEHHOTO 9K3aMeHa IPOBOAUTCS B YCTHOU (hopMme.

['ocynapcTBeHHBIN HK3aMeH BKItOUaeT 60 TEOPETUUECKUX BOMPOCOB U 26 MPAKTHUYECKUX
3ananuil. [IpoomkuTenbHOCTh IK3aMeHa cocTaBiseT: 40 MUHYT OTBOJIUTCS Ha MOJATOTOBKY U
He MeHee |5 MUHYT Ha OTBET IS KaXKJI0T0 IK3aMEHYEMOTO

['ocymapCTBeHHBINH 3K3aMEH NMPOBOAMTCS HECKOJBKUM JUCIMIIMHAM 00pa30BaTebHOM
IIPOrpaMMBbl, Pe3yIbTaThl, OCBOCHHUS KOTOPHIX UMEIOT OIpeestoliee 3HaueHue il nmpodeccu-
OHAJILHOM J€ATEIILHOCTH BBIITYCKHUKOB.

Bo BpeMs rocyapCcTBEHHOIO 9K3aMEHa CTYACHT MOJKET I10Jb30BAaThCSI TEKCTAMU HOP-

MaTHUBHO-TIPABOBBIX JIOKYMEHTOB: KoJieKchl P®D, denepanbHbie 3akoHbl PO, mocTaHoBiIeHHS
[IpaBurtensctBa PO, nmpaBuna, uncrpykuuu, I'OCTsl, knaccupukaTopsl, NepeyHU THUIIOBBIX
apXUBHBIX JOKYMEHTOB, TUIIOBbIE NIEPEUHH TEM M BOIPOCOB OOpalleHUl IpaxxaaH, METOIH-
YECKMMH PEKOMEHJALMAMH IO BOIIPOCAM AEJONPOU3BOACTBA, ADXUBHOIO JI€]Ia U [I.T.

[Tocne ycTHOro oTBETa Ha BOINPOCH! HK3AMEHALIMOHHOIO OMJIeTa IK3aMEHYyeMOMY MOTYT
OBIThH MPEAIOKEHBI TONOJHUTENbHbBIE BOMPOCH! B IIpeenax yueOHOro MaTeprasia, BBIHECEHHO-
IO Ha rOCYJapCTBEHHBIN 3K3aMEH.



Pe3ynbrarhl BTOpOro 3Tana rocyAapcTBEHHOTO 3K3aMeHa ONPEAeIIOTCA OLEHKAMU: «OT-
JUYHOY, «XOPOIIOY, KyIOBICTBOPUTEILHOY, «HEYTOBICTBOPUTEIHLHO» U OOBSBISIOTCS B JICHb
IpreMa SK3aMeHa.

Kputepun onieHKM BTOpPOro 3Tana rocyapCTBEHHOI0 dK3aMeHa:

— Ha OIICHKY «OTJMYHO» (5 0aioB) — 00yJaromuiics JOHKEH MOKa3aTh BEICOKUI YPOBEHb
c(hOpPMUPOBAHHOCTH KOMITETEHIIH, T.€. MOKa3aTh CIOCOOHOCTh 0000IIATh ¥ OIICHUBATh UHPOP-
MAaluIO, MOJIyYEHHYIO Ha OCHOBE HCCIICJOBAHMs HECTAaHJAPTHOM CUTyalluH; UCIIOJIb30BATH CBE-
JIEHUS] U3 Pa3IUYHbIX MCTOYHUKOB; BBIHOCUTH OLIEHKM M KPUTUYECKUE CYKICHHS, OCHOBAaHHbBIE
Ha MPOYHBIX 3HAHUSX;

— Ha OLIEHKY «X0pouioy» (4 O6amia) — o0yJaronuiics JOKEH MOKa3aTh MPOABUHYTHIA ypO-
BeHb C(HOPMUPOBAHHOCTH KOMIIETEHIIHH, T.€. MPOJAEMOHCTPUPOBATH TITYOOKHE MPOYHBIC 3HAHUS
U Pa3BUTHIC IPAKTUYECKUE YMCHUS U HABBIKW, YMEHUE CPAaBHUBATh, OIICHUBATh U BHIOMPATh Me-
TOJBI PELICHUS 3aJaHui, paboTaTh IIeJICHANPABICHHO, HMCIOJb3Ysl CBS3aHHBIC MEXIY COOOU
(dbopMBI MpeicTaBIeHUST HHPOPMAITUH;

— Ha OLCHKY «Y/I0BJIETBOPHUTEIbHO» (3 Oaya) — 00yJaromuiics JOIDKEH MmoKa3aTh 0a30-
BbIil ypOBEHb CPOPMUPOBAHHOCTU KOMIIETEHLUH, T.€. IOKa3aTh 3HAHUS Ha YPOBHE BOCIIPOMU3BE-
JeHusl 1 00bsicHeHust nH(opMmanuu, npodeccuoHanbHbIe, HHTEUICKTYaJIbHbIC HABBIKH PELICHUS
CTaHJapTHBIX 3aja4.

—Ha OLICHKY «HeyJI0BJeTBOPUTEeIbHO» (2 6amia) — oOyyaromuiics He obnagaer HeoOxo-
JMMOM CHCTEMOUW 3HAHWH, TOMYCKAeT CYIIECTBEHHBIC OIMOKHU, HE MOXKET MOKa3aTh HHTEIUICKTY-
AITbHBIC HABBIKYM PEIICHUS MTPOCTHIX 3a7ad.

— Ha OLEHKY «HeyAOBJIeTBOPUTEeJAbHO» (1 Oann) — oOyuarouuiicss He MOXKET IOKa3aTh
3HaHMS Ha YpPOBHE BOCIPOU3BEJEHUS U OOBSCHEHUS] MHPOpPMAIMH, HE MOXKET MOKa3aTh WHTEJ-
JIEKTyaJIbHbIE HABBIKM PELIEHUS MPOCTHIX 3a/1a4.

Pe3ynbTarhl BTOpOro 3tara rocyJapCTBEHHOTO dK3aMeHa OOBSBISIOTCA 68 0eHb €20 Npoge-
OeHusl.
OOyuaromuiics, yCIEeNHO CIABIINH TOCYAapCTBCHHBIA 3K3aMEH, JOIYCKAeTCS K BBI-

MOJTHEHUIO M 3aIlIUTE BHIMMYCKHOW KBalu(PUKaIMOHHOU padoTe.

2.1 Coaep:xaHue rocyiapcTBeHHOI0 IK3aMeHa
2.1.1 Iepeuenv mem, npogepaemuix Ha NEPEOM Imane 20cy0apCcmeeHHo20 IK3AMeHa

®dunocodus, ee MECTO B KyJIbTYpe

Hcropuyeckue THIBI GUI0COPUH

[Ipo6nema uaeansHoro. Co3HaHue Kak GopMa ICUXUYECKOTO OTPAKEHUS

OCoOEHHOCTH YeI0BEYECKOTo OBITHS

OOmiecTBO Kak pa3BuBaromiasics cucrema. KynbTypa v nUBHIH3ANHAS

Hctopus B cucreMe ryMaHUTapHBIX HayK

[uBunuzanuu IpeBHero Mmupa

D1noxa CpeTHEBEKOBbS

Hogoe Bpemsa XVI-XVIII BB.

0. MozaepHH3alMs U CTaHOBJIEHHE WHAYCTPHAILHOTO OOIIECTBA BO BTOPOH MOJIOBUHE
XVIII — navane XX BB.

11. Poccust u mup B XX — Hauane XXI B.

12. HoBoe Bpemst 1 S1I0Xa MOJICPHUA3ALNT

13. Crpoc, npeioxeHne, pplHOYHOE paBHOBECHE, FMACTUYHOCTD

14. OcHOBBI TEOPHH MPOU3BOJICTBA: U3CPKKH MPOU3BOJICTBA, BRIPYUKa, MPUOBLIH

15. OcHOBHBIE MAKPOIKOHOMHYECKHE [T0KA3ATEIN
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16. MakposkoHOMHYECKast HECTaOMIIbHOCTh: 6e3paboThiia, HHQIAIHS

17. llpennpusitue u pupMa. IKOHOMHUECKAs IPUPOAA U 1ieTieBas PyHKIUs GUPMBI

18. KoHCTUTYITMOHHOE TIPABO

19. I'paxkmaHCcKO€E MPaBO

20. TpynoBoe mpaBo

21. CemeiiHoe mIpaBo

22. YToI0oBHOE TIPaBO

23. 51 u Mo€ okpyxeHue (Ha MHOCTPAHHOM SI3BIKE)

24. 51 u most yueOa (Ha HHOCTPAHHOM SI3BIKE)

25. 51 u Mup BOKpYT MeHsI (Ha MHOCTPAHHOM SI3bIKE)

26. 51 u mos Oynymas mpodeccus (Ha HHOCTPAHHOM SI3BIKE)

27. CtpaHa n3y4aemoro si3bika (Ha HHOCTPAHHOM SI3BIKE)

28. ®opMBI CYIIECTBOBAHUS S3bIKA

29. OyHKUMOHANIBHBIE CTUIIH JTUTEPATypPHOTO A3bIKA

30. I[Ipobnema MEKXKYIBTYPHOTO B3aMOICHCTBUS

31. PeyeBoe B3aumMoeiicTBre

32. JlenoBass KOMMYHHKAIUS

33. OCHOBHBIE MOHATHUS KYJIbTYypPOJIOTUU

34. XpuCTHAHCKHIA TUI KYJIBTYpPBI KaK B3aMMO/ICHCTBHE KOH(pecCuid

35. Mcnamckuii THI KyJABTYPBI B TyXOBHO-UCTOPUYECKOM KOHTEKCTE B3aUMOACHCTBUS

36. TeopeTnKo-MeToI0IOTHIECKHUE OCHOBBI KOMaH/I000pa30BaHMsI U CAMOPA3BUTHUS

37. JInyHOCTHBIE XapaKTEPUCTUKH YJICHOB KOMaH/IbI

38. Opraamu3amoHHO-TIPOIIECCYATLHBIC aCTIEKTHl KOMAHIHON paOOThI

39. TexHOJIOrUA CO3MaHUA KOMAaHIbI

40. Camopa3BHUTHE KaK yCIOBUE MOBBIIICHUS YPPEKTHBHOCTH JTMYHOCTH

41. JluarHocTUKa U CaMOJUArHOCTHKA OPTaHU3Ma MPH PETYISIPHBIX 3aHATUAX PU3NIECKOU
KYJIbTYpOH U CLIOPTOM

42. TexHu4eckas MOJIrOTOBKA U 00y4YEeHHUE IBUTATENbHBIM JIEHCTBUAM

43. MeToiKy BOCITUTAHUS (PU3NUECKUX KaYeCTB.

44. Bugsl ciopTa

45. Knaccudukanus upe3BblYaiiHbIX cuTyaluid. Cucrema ype3BblYaliHbIX CUTYyaluit

46. MeTo/1b! 3aIIUTHI B YCIOBUAX YPE3BbIYAHBIX CUTYALHH

2.1.2 Ilepeuens meopemuueckux 80RPOCO6, GbIHOCUMBIX HA GMOPOU IMan 2ocyoap-
CMBEHHO020 IK3AMEHA

Jloxkymenmogeoenue

1. JloxymeHT, ero npu3Haku U GyHKIIMH JOKYMEHTOB.

2. CriocoObI 1 cpencTBa TOKYMEHTHPOBAHUS: TPAIUITHOHHBIE H TEXHOTPOHHBIE CITOCOOBI
JIOKYMEHTHUPOBAHHS.

3. JlokymeHTHpOBaHHas HH(POPMAIUS: ee CBOWCTBA U crieln(uIecKre MPU3HaKH.

4. CooTHOIIIEHNE TOHATHIH HHPOPMALIUS U TOKYMEHT.

5. Marepuanbnble HocuTenu uHpopmaruu. X pa3BuTHe U COBpeMEHHBIE TPeOOBaHUS K
MaTepuaIbHbIM HOCUTEISIM HH(POPMAIUH.

6. CBoiicTBa O(pHUIIMANBEHBIX TOKYMEHTOB: OPUTHHAILHOCT, ITOJTHHHOCTD, KOTTMHHOCTH.

7. CTpyKTypa TOKyMeHTa. PEKBU3UT.

8. ®opmynsip IOKYMEHTa, €ro pa3BUTHE, COBPEMEHHBIC TpeOOBaHHS K (OPMYISIpY
YIPaBIEHYECKOTO JOKYMEHTA.

9. JImHrBHCTUYECKHE OCOOEHHOCTH JOKYMEHTA.



10. Cucrembl TOKyMEHTAIMK: HEYHU(PHUITUPOBAHHBIC U YHHU(PUITUPOBAHHBIE CHUCTEMBI J10-
KYMEHTAI[IH.

11. VauduuupoBaHHas cHCTEMa OPraHU3alMOHHO-PACTIOPAIUTEIBHON JOKYMEHTAIH
(YCOPL)

12. TpeGoBaHMs K COCTaBJICHUIO U OPOPMIICHHIO OCHOBHBIX BHUJOB YIPABIECHUYECKUX J0-
KYMEHTOB.

13. CoBepiiieHCTBOBaHUE JOKYMEHTAIIMOHHBIX POIIECCOB.

14. HayuHo-ucTopuueckas U IpakTHUecKas LIEHHOCTh JOKYMEHTA.

15. IIpocThie U CIOXKHBIE KOMIUIEKCH JOKYMEHTOB.

16. HopmaTuBHO-TIpaBOBOE PETYINPOBAHHE MTPOLECCOB JOKYMEHTUPOBAHUS yIIpaBICHYE-
CKOH JeATEIbHOCTH.

17. IlonsTHe nepBUYHON YUETHON JOKYMEHTALUH.

18. Kagposas cucrema qokymeHnTanuu. OOmiast XapakTepucTHKA.

Apxueosedenue

1. Apxussl u apxuHoe 1110 B Poccuu B IX—XVIII BB. ApxuBHoe aeno B Poccuu B
XIX B. — Havane XX B.

2. Pa3Butue Teopun u npaktuku apxuHoro nena B CCCP.

3. [IpaBoBast 0CHOBa OopraHu3anru apxXuBHOTO Aena Poccuiickon denepannm.

4. CoBpemenHsblii coctaB ApxuBHOTo ¢onga PO u ero xmaccuduxarms.

S. CoBpeMeHHasl CUCTEMa T'OCYJapCTBEHHBIX, MYHUIMIAIbHBIX U BEJOMCTBEHHBIX
apxuBoB B PO.

6. Cucrema y4yeTHBIX TOKYMEHTOB apXuBa, UX LiejeBoe HazHadeHue. [lopsanok npo-
Be/ICHUs pabOThI IO yYETy €IUHHIl XPaHEHUS U IOKYMEHTOB B apXHBe.

7. Oco0eHHOCTH y4eTa 3JIeKTPOHHBIX JOKYMEHTOB B apXMBaX OpraHU3aIUH.

8. YcTpoiicTBO U 000pyAOBaHUE MOCYJAPCTBEHHBIX apXHBOB.

9. Opranuzanys NpoBEpKU HAIUYUSA U COCTOSHUS apXUBHBIX JEII.

10.  Cucrema Hay4HO-CIIPAaBOYHOTO ammapara K JOKyMeHTaM ApxuBHOTO (oHna PO.
ApxHBHasI ONUCH — 0a30BBIN CIIPABOYHUK TOCYJAPCTBEHHOTO apXHUBa.

11.  Ilenu u GpopMbl UCTIOIB30BAHUS JOKYMEHTOB ApXUBHOrO (oHa PO.

12.  TloaroroBka BHICTABOK M IyOJMKAIMi apXWBHBIX JOKyMEHTOB. lcmonb3oBaHue
AAT mpu Takux BUAax padoT.

13.  Opranmzauus ynpasiaeHus apxuBoM. Crnernuduka apXUBHOTO MEHEKMEHTA.
B03MO0XHOCTH apXUBHOT'O ayTCOPCHHTA.

14.  Cnenuduka BeeHUS apXHBOB MO JUYHOMY COCTaBY.

15.  Hcropus U OCHOBHBIE 3Tallbl MEXaHU3allMU, aBTOMATU3alUUd U UHPOpPMATH3AUU
apxuBHOro jena B Poccun.

16.  HopwmaruBHas 06a3a, OOBEKTHI U MM aBTOMATH3alUU U WHPOPMATH3AINN apXHB-
Horo nena B Poccun.

17.  OprasHuzanus paObOThl MO BHEIPEHUIO aBTOMATU3MPOBAHHBIX MH(OPMAIIMOHHBIX
TEXHOJIOTHIl B TOCYIapCTBEHHOM apXMBE.

18.  IIporpamMmHble pa3paOOTKH POCCHMCKUX KOMIAHWUU MO NMPUMEHEHHIO aBTOMAaTH-

3UPOBAHHBIX TEXHOJIOTUN B apXUBHOM JIETIE.
Opzanu3zayus u mexnonocus 00KyMeHmayuoHHO20 00ecneyenus ynpaeienus
1. CraHoBiieHue U pa3BUTHE AEIONPOU3BOACTBA B Pa3IMUHbIE HCTOPUYECKUE TIEPUO/IBI.
2. [loHATHS «IOKYMEHTAIlMOHHOE OOECHEeUeHUE YMPABICHUS» U «IAETOMPOU3BOICTBOY
Jlenonpou3BoACTBO Kak cUcTeMa paboThl ¢ JOKyMeHTaMu. DakTophl, BIUSIOUINE Ha OpraHu3a-
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U0 U TEXHOJIOTHUIO JOKyMEHTalMOHHOro oOecnedenus ympasienus ([JOVY) B yupexaeHusx
pa3IMYHBIX YpOBHEH ympaBnenusi. OpraHu3aoHHbIe (HOPMBI AETOMPOU3BOICTBA U UX 3aBUCH-
MOCTB OT CTIEHU(HUKU H OPraHU3aUOHHON CTPYKTYPhI YUPESIKICHHUS.

3. HopmatuBHO-MeTOAMYECKAsT peryiaMeHTalusl Jenonpoun3BoacTBa. CoctaB COBpeMEH-
HBIX JAEUCTBYIOIIMX I'OCYIapCTBEHHBIX HOPMATUBHO-METOJUUYECKUX JOKYMEHTOB.

4. Opranuzanus ciyx0b1 JIOY. OcHoBHas 3ai1ada U GyHKIHUH JEIONPOU3BOICTBEHHOMN
ciyObl. TunoBeie cTpyKTyphl ciyx0b1 JIOY B opraHuzanusx pa3IMyHBIX ypOBHEH yIpaBlie-
Hus. Permamenrtanus QyHKuMi noapasieneHuil Mo JOKYMEHTAlMOHHOMY OO0Ciy:KuBaHU0. TH-
MOBbIC U MHAMBHUAYaIbHBIC TOJIOKEHUS 0 ciyx0e JIOY. TunoBoit ¢hopmyssip MOJIOKEHUs, CO-
cTaB WH(GOPMAIMH, TIOPSIOK pa3pabOTKU U YTBEPKIACHUSI.

5. JIoIKHOCTHOHN M YHCIIEHHBIN cocTaB paboTHUKOB city:k0bl JIOY. OyHKIMM paboTHH-
KOB cityk0b1 JIOY. JIomKHOCTHBIE HHCTPYKLIMU KaK OCHOBHOW HOPMAaTHBHBIA JOKYMEHT, OIIpe-
JEISIOUINA  OPTaHU3aOHHO-TIPAaBOBOE TOJIOKEHUE paboTHMKA. TUMOBOH (hopMyssip HOJIK-
HOCTHOM MHCTPYKIIMH, COCTaB MH(OPMALIUU, TTOPSAOK pa3paboTKU U YTBEPKICHUS.

6. MHCTpyKIIUs MO J1eJI0NPOU3BOICTBY — OCHOBHOM HOPMATHUBHBIN aKT O perjiaMeHTalluu
OpraHU3ali U TEXHOJOTUHU JIEJOMPOU3BOJCTBA. TUNOBBIE U WHAMBHUAYAIbHbIE WHCTPYKILHUU.
[Topsimox pa3paboTku, cocTaB HHGOPMALIUH, PABUJIA YTBEPKICHUS U BHEIPEHHUS.

7. JokymeHnToo60poT. OmnpeneneHue, XapaKTEpUCTHKAa OCHOBHBIX JIOKYMEHTOIOTOKOB.
[TpaBuiia opranuzanuu 10KyMeHTooOOpoTa. OCHOBHbBIE HAIIPABIIEHUS COBEPILIEHCTBOBAHMS JO-
KYMEHT0000pOTa.

8. 3agaum perucTpanuu JOKYMEHTOB, ee opranuzanus. CpaBHUTEIbHBIC XapaKTCPUCTUKH
dopMm peructpaiuu gokymMmeHTOB. CocTtaB uH(popMaii. B3auMocBs3b MpOILECCOB PErUCTPALNH
Y KOHTPOJISL UCIIOJIHEHUS TOKYMEHTOB.

9. Opranun3anus ¥ TeXHOJIOTUS KOHTPOJIS UCTIOJHEHUS IOKyMEHTOB

10. Opranuzanus cupaBOYHO-UHPOPMALMOHHON PabOThl yupeKAeHUN

11. Homenknarypa e, ee 3HadeHue U IpUMEHEHHe B JIeNIONPon3BoCcTBe. Buibl HOMeH-
KJIATyp 1€, OCOOEHHOCTU UX MOCTPOEHUSI U TPUMEHEHUS.

12. ®opmmupoBaHue €N KaK TEXHOJOTHYECKasi omepanus JIeonpon3BozacTBa. [IpaBuna
(dbopMupOBaHUS B Jies1a JOKYMEHTOB OTAEIbHBIX KaTerOpHil.

13. DkcnepTr3a MEHHOCTH JIOKYMEHTOB B Jiejonpon3BojacTBe. Llenn, 3amaum u mopsaok
IIPOBEJEHUS AKCIEPTU3bl LIEHHOCTH JIOKYMEHTOB. DKCIEPTHBIE KOMUCCUM YUYPEXKACHUH, UX 3a-
Jlauu 1 MOPSAZI0K paboThI.

14. TlepeuHn AOKYMEHTOB €O CpoKaMu XpaHeHus. lloHsTHe “nepedyeHb AOKYMEHTOB”
Ha3nauenue u ucnonp3oBaHue nepeuHed. TUNOBBIE U BEIOMCTBEHHbIE NepeuHu. Mcnonp3oBa-
HUE MepevyHen /ISl COCTAaBIIEHUS KJIACCU(PUKATOPOB M HOMEHKJIIATYp JIe.

15. [loaroToBka nen yupexaeHus K AajbHEHIIeMy HCIoab30BaHui0. Onucanue jei mo-
CTOSIHHOTO ¥ BPEMEHHOT0 XpaHeHUs. Buipl onuceil, co3gaBaeMbIX Mpu nepeaaye el B apXuB.

16. OcobeHHOCTH pabOThI ¢ OOpAIIEHUSIMH TPaKIaH.

17. Opranuzanus KaapoBoro AeI0nporu3BOICTBA

18 . OcobennocTu opranu3anuy KOH(GpUICHINATBHOTO JEIONPOU3BOICTBA

Hugopmayuonnvie mexnonocuu ¢ /[0Y u apxuenom oene

Pone undopmanuu B ynpasienuu. Madopmarmonnsiit npouecc. CBoicTBa HH(OPMAIIHH.
Knaccudukanus ynpasiaenueckoit nadopmaruu. [lorokn nHGOpMaum U UX CTPYKTypa.

Ponp yHuUIMpPOBaHHBIX CHUCTEM TOKYMEHTAallMd B HH(OPMALMOHHOM OOecreueHUun
ynpasneHus. Llenu u 3agaun yHupUKanum JOKYMEHTOB yrpaBieHus. HopmartusHast 6a3a yHU-
¢bukanuu 1okyMeHTOB. HampaBiieHus, MpUHLIUIIBL U METOIbl YHU(PHUKAIIUU TOKYMEHTOB.
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Mertoap! knaccudukanuu u kogupoBanus TOCHU, ux nmpeuMyIiecTBa 1 HEOCTATKH.

Ponp kmaccmpukaTropoB TEXHUKO-DKOHOMUYECKOW M COIMAIbHON HMH(OpManuu B WH-
dopmarmornnoM obecnieuenuu ynpasnenus (TOCH). Ctpykrypa kiaccupukaropa, uxX KaTero-
pHH, CTaTyC U OCOOCHHOCTH.

[TonsiTHE MOCTOBEPHOCTH | 3aIIuThl HHOpManmu B UOY.

ABTOMaTH3UpOBaHHOE pabouee MecTo creruanucTa B chepe JOVY.

HudopmaninonHas cucrema: onpeaeiacHue, kiaccupukaius, CTpyKTypa.
Wndopmanus: BUIbI, CBOMCTBA, H3MEpeHE, 00paboTKa, XpaHEHHE, Ilepeiaya.
KomnerotepHbie HHPOPMAIIMOHHBIE TEXHOJIOTUHU MOATOTOBKHU JTIOKYMEHTOB.
JlokanpHble ceTH: pa3BUTUE, TPUMEHEHUE, TOIOJIOTHH.

OnepanroHHas cHcTeMa: onpeelieHue, KiraccuuKams, Ha3HaYCHHE.

Onenka 3¢ (HeKTUBHOCTH HCIIOIH30BAHMS CHCTEMBI SJIEKTPOHHOTO JOKYMEHTO000pOTA.
[TporpaMMHBIC CpeICTBA, UCTIONB3YEMbIC B OUCHOU JESTSILHOCTH.

©ooNeaRwDdE

CucreMbl AJIEKTPOHHOTO JTOKYMEHTOOOOpOTa: BHJIbI, CBOMCTBA, pellaeMble 3a/J1a4yH, Bbl-
0Op U BHEIPCHHUE.
2.1.3 Ilepeuenv npakmuueckux 3a0anuii, 6bIHOCUMBIX HA 6MOPOI IMARN 20CYOaAPCMEeH-
HO020 IK3aMeHa

Jlokymenmosedenue
1. @opmynsapHbIN aHAIU3 YYPEAUTEIBHOTO TOKYMEHTA U €r0 PEAAKTUPOBAHUE.
2. ©opMyJISIpHBIN aHAJIN3 CIIPAaBKU U €€ PEAAKTUPOBAHUE.
3.@opMyIsipHbII aHANN3 CIy)KeOHON 3aIUCKH U €€ pelakTUPOBaHHE.
4.DopMyIsIpHBIN aHaIU3 apXUBHOM CIIPaBKU U €€ peAaKTUPOBAHUE.
5.@opMyISpHBINA aHAIN3 MOJI0KEHHS 10 OCHOBHOM JIEATEIIBHOCTH U €r0 PEIAKTUPOBAHUE.
6. @opMyISpHBIN aHAU3 apXUBHOM OIKCHU U €€ PeIaKTUPOBAHUE.
7. @OpMYIAPHBIA aHAJIU3 AKTa U €T0 PEJaKTUPOBAHHUE.
8. @opMyJSIpHBIM aHAJIU3 PACHOPAIUTEILHOTO JOKYMEHTa MO OCHOBHOW NI€ATEIbHOCTH,
CO3JJaHHOTO Ha IIPUHIIUIIAX €AUHOHAYAJIN, U €r0 peJaKTUPOBaHUE
9. ®opMynApHBIA aHATN3 O0BICHUTEIBHOM 3aMUCKU.
10.@opMyIspHBII aHaIU3 PACHOPAIUTENIBHOTO JOKYMEHTa, CO3JaHHOTO Ha IPHUHLHUINAX
KOJUIETUAJILHOCTH U €70 PEJaKTUPOBAHHUE.
11. ®opmynsipHbIi aHaIU3 CiIy>)keOHOTO MUCbMA U €r0 peJaKTHPOBAHUE.
12. ®opmynsipHbIi aHaIU3 TPOTOKOJIA U €0 PeIaKTUPOBAHUE.
13. Ananu3 kiaccu(puKalrOHHBIX TPU3HAKOB HOMEHKIIATYpHhI JIEJ1 OpraHu3alliy.
14. Ananu3 kinaccupuKalrOHHBIX TPU3HAKOB KOMaHAUPOBOYHOTO YAOCTOBEPEHUS
Opzanusayus u mexnono2us 0OKyMeHmayuoHHO20 00ecneueHus ynpaeienus
1.CocraBuTh oOneporpamMmy NrucbMa MOCTYIUBUIETO B OpPraHU3al1I0, BKIIFOUUB UCIIOJIHUTE-
JIeW ¥ TEXHOJIOTUYECKUE ONIEPALIUH.
2.BbINOJIHNTE aHAIN3 HOMEHKJIATYPBhI JIE HA COOTBETCTBUE:
— TpeboBaHUSIM (OPMYIISIPA;
— IIOpsAJIKA CIIEIOBAHUs Pa3JIEIOB;
— IIOpsAJIKA PACIIONOKEHUs e B IIOIPa3ICICHUY;
— (OpMYIUPOBOK €] HOPMAaTUBHBIM TPEOOBaHUSAM;
— CPOKOB XpaHEHUs JEl.
Omnpenenure BUI HOMEHKJIATYPHI A€ U YKaXXUTE OCHOBHbIE HOPMATHUBHbBIE JOKYMEHTHI,
perjlaMeHTUPYIOLE HOMEHKIIATYpy B COIEPKAHUU U PEKBU3UTAX.
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3.CocTaBuTh OleporpaMmy mpukKa3a o OCHOBHOM J€ATEIbHOCTH, BKIIOUYUB UCITOJTHUTEIEH
Y TEXHOJIOTUYECKHE Olepaluu.
4.BBINOJIHUTE aHATIU3 UHCTPYKIIUHU T10 ACIIONPOU3BOICTBY Ha COOTBETCTBHUE:
— TpeboBaHusIM (hopMyIIsIpa;
— MOpsAKA CIEA0BaHUS Pa3/eiioB;
— MOpPSAKA PAaCHOJIOKEHUs A€l B OApa3AelICHUY;
— (OpMYIUPOBOK €] HOPMATUBHBIM TPEOOBAHUSAM;
— CPOKOB XpaHEeHHUS JIe.
Omnpenenure BUA MHCTPYKIMHU MO JIEIONPOU3BOJCTBY U YKAXKUTE OCHOBHbIE HOPMATHB-
HbIE JOKYMEHTBI PErJIaMEHTUPYIOLIUE UHCTPYKIIUU MO JIETOMPOU3BOJICTBY B COJICPKAHUU U PEK-
BU3UTaX.

Apxueosedenue

1.CxeMaTu4HO M300pa3uTh pa3MelieHue 000pya0BaHus B TOMEIICHUH apXUBOXPaHUIUIIA
wiomaapio 40 KB.M., ¢ BICOTOIM moTonka 2M 70 cM, ¢ HanuyueM 3 OKOH C y4eToM TpeOoBaHUi
0€30MacHOCTH U TEMIEPaTypHO-BIAXXHOCTHBIX OCOOCHHOCTEH XpaHEHUs ITOKYMEHTOB Ha Oy-
MaXKHOM HOCHTEJIE.

2.CxemMaTU4HO U300pa3uTh pa3MellleHne 000pyI0BaHMs B TOMEIICHUH apXHUBOXPaHIIIHINA
wiomaapio 20 KB.M., ¢ BBICOTOM noToska 2M 50 cM, ¢ HaluyueM 2 OKOH C y4eToM TpeOoBaHUI
0€30MaCHOCTH W TEMIEPaTypPHO-BIAKHOCTHBIX OCOOEHHOCTEH XpaHEHHs JOKYMEHTOB Ha Oy-
Ma)XKHOM HOCHTEJIE.

3. [Monb3ysacek [lepeuHeM TUIOBBIX YNPaBICHUECKUX JOKYMEHTOB, 0Opa3yroluxcs B Aes-
TETbHOCTU OpPTaHU3AlINMN, C YKa3aHHEeM CPOKOB XpaHeHus (yTB. PocapxuBom):

— YCTaHOBHUTE CPOKU XpaHEHHs CIEAYIOIIMX JOKYMEHTOB: 1) aHamUTHYECKHE CIPAaBKU O
paccMOTpEeHHH OOpallleHui Tpak[aaH; 2) CIpaBKU O CHATUU JOKYMEHTOB C KOHTPOJSI M O MPO-
JUICHUU CPOKOB MX HCIIOJIHEHHS; 3) CIpaBKH, O MEepPeBOie paOOTHUKOB Ha COKpAIICHHBINH pado-
YU JeHb WIK padOuyI0 HEEIIO;

— YKaXWTe pas3ziell, MoJpa3ies U CTaThlO0 MEpPEeUHs, B KOTOPOH periiaMeHTUPOBAaHO XpaHe-
HHUE KaXKJIOTO JJOKYMEHTAa;

— ompenenure, K Kakoi (QyHKIIMOHAIBLHOM CHCTeMEe TIOKYMEHTOB OTHOCHUTBHCS KaXKIbIM U3
JIOKYMEHTOB;

— 00BSICHUTE, YeM 00YCIIOBIIEHA PAa3HUIIA B CPOKAX XPAHEHHUS.

4. Tlonw3ysck IlepeyHemM THUMOBBIX YIPABIEHYECKUX JTOKYMEHTOB, 00pa3yIOMIMXCs B Jies-
TEIbHOCTU OPTaHU3allui, C YKa3aHHEeM CPOKOB XpaHeHus (yTB. PocapxuBom):

— YCTaHOBHUTE CPOKH XpPaHEHHUsS CIEAYIOMUX JOKYMEHTOB: 1) MPOEKTOB MPHKA30B, PaCIo-
PSUKEHMI; TOKYMEHTHI K HUM; 2) IPOEKTOB JOKYMEHTOB (HOMEHKJIATYp, epedHei, Kiiaccupuka-
TOpPOB JeJ1 U JOKYMEHTOB) 00 OpraHu3aluu JOKYMEHTOB B JIEJIONPOU3BOJICTBE OpraHU3alluu, O
COCTaBE U CPOKAX MX XPaHEHHUs; 3) MPOEKTOB MEPCHEKTUBHBIX IJIAHOB, TPOTrpamMM, JOKYMEHTHI K
HUM;

— YKaXXuTe pa3feln, Moapa3fea U CTaTblo MEPEeUHs, B KOTOPOH PerJaMeHTUPOBAHO XpaHe-
HUE KaXJI0TO JJOKYMEHTAa;

— OmpeAenuTe, K Kakoh (PyHKIIMOHAIBHONW CHCTEME JOKYMEHTOB OTHOCHTHCS KaXKIbIH M3
JIOKYMEHTOB;

— 00BsCHHUTE, YeM 00YCIIOBJICHA Pa3HHIIA B CPOKAX XPAHCHHS

5.ITonw3ysick IlepeyHemM THMOBBIX YNPaBIEHYECKUX IOKYMEHTOB, 0Opa3yIOIUXCA B Jes-
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TEJIBHOCTU OpPraHU3alMii, C yKa3aHHEeM CpPOKOB XxpaHeHUs (yTB. PocapxuBom):

— YCTAHOBUTE CPOKU XPaHEHHUs CIIEIYIONIMX JOKYMEHTOB: 1) MpoTOKO0JIOB 00IMX colOpa-
HUWA aKIMOHEPOB, MAMIIUKOB; 2) MPOTOKOJOB 3aceJaHUM, MOCTAHOBJICHHUS aTTECTAlMOHHBIX,
KBAJTM(UKAIMOHHBIX, TapU(PUKAIIMOHHBIX KOMHUCCHIA; 3) MPOTOKOJOB aTTECTAIMH 1O TEXHUKE
0€30I1aCHOCTH;

— YKaXHTe paszien, NoApa3/ien U CTaThO MEpeyHsl, B KOTOPOH periaMeHTUpOBaHO XpaHe-
HUE KaKI0ro TI0KyMEHTa;

— oInpenenuTe, K Kakoi (PyHKIIMOHAJIBHONW CHUCTEME JOKYMEHTOB OTHOCHUTBHCS KaXJbIi W3
JIOKYMEHTOB;

— 00BsACHUTE, YeM 00YCIIOBJICHA PAa3HUIA B CPOKAX XPAHCHHS.

6.CxemMaTn4HO M300pa3UTh pa3MeleHrne 000pyA0BaHMs B TOMEIICHUN apXHUBOXPAHMIIUIIA
wiomanpo 15 kB.M., ¢ BbicoTOM notosaka 2M 30 cM, ¢ HanuuueM | OKHa ¢ yueToMm TpeOOoBaHUI
0€30IaCHOCTH W TEMIEPaTypPHO-BIAKHOCTHBIX OCOOEHHOCTEH XpaHEHHs JOKYMEHTOB Ha Oy-
Ma)KHOM HOCHUTEJIE.

7.Ilonp3ysack IlepeuneM THUNOBBIX YNpPaBIEHUYECKUX JOKYMEHTOB, OOpa3yIOLIMXCS B Jes-
TEJIbHOCTU OpraHU3alMii, C yKa3aHHEeM CpOKOB XpaHeHHs (yTB. PocapxuBoM ):

— YCTaHOBUTE CPOKH XPaHEHHsI CIEAYIOIUX JTOKYMEHTOB: 1) JOKIIaHbIe 3alIUCKU O COCTO-
STHUU pabOTHI 1O PACCMOTPEHUIO OOpaIIeHUH TpakaaH; 2) TOKJIaJHbIE 3aIUCKA O CHATUH JOKY-
MEHTOB C KOHTPOJISl U O MPOJJICHUH CPOKOB MX UCIOJHEHUS; 3) TOKJIaHbIE 3allMCKU O COKpallle-
HUH pabouero HsS B CBSI3H C TSDKEIBIME, BPETHBIMHU, ONIACHBIMH yCJIOBUSIMU TPY/Ia;

— YKaXWTe pa3zell, MOJpa3ies U CTaThlO MEpPEeUHs, B KOTOPOH periiaMeHTUPOBAaHO XpaHe-
HUE KaKI0ro JI0KyMEHTa;

— ompenenuTe, K Kakoi (PyHKIIMOHAJIBHONW CHUCTEME JOKYMEHTOB OTHOCHUTBHCS KaXJbli M3
JIOKYMEHTOB;

— 00bsACHUTE, 4YeM 00YCIIOBJIEHA PAa3HUIA B CPOKAX XPAHEHMS.

8. [Ipoananu3upoBath 0()OpMIIEHUE APXUBHOM CIPABKU U BBIIOJIHUTD €€ pelaKTUPOBAHHE.

9. [IpoananuzupoBath 0hopMICHIE APXUBHON OMKICH /1€ TOCTOSTHHOTO XPaHEHUSI.

10. TIpoananu3upoBath 10JI0KEHHE 00 HIKCIIEPTHON KOMUCCUU MTPETPHUSITHSL.

11. TIpoananu3upoBath OQOpMIIEHHE MACIOPTa apXWBa U BBIINOJHUTH €r0 PEIAKTHPOBA-
HUE.

12. IIpoananu3upoBaTh 0POpPMIICHHE aKTa O BBIJICJIEHUN K YHHUUYTOXKEHHUIO J€J, HE MoJie-
KallUX XPAaHEHUIO U BBIIIOJIHUTD €r0 peIaKTHPOBAHUE.

13. BbINOMHUTH COAEp)KaTENbHBIA U (HOPMYISAPHBIM aHaIM3 AOJKHOCTHOM HHCTPYKLUHU
apXHUBHCTA.

14. OpopMuUTh 00JI0KKY JTUUHOTO JIeTIa COTPYAHHKA.

2.1.4 Yueono-memoouueckoe obecneuenue

a) OcHoBHas1 IMTEpPaTYpAa:

1. baiibopooosa, JI. B. MeTononorusi 1 METObl HAYYHOT'O UCCIIEI0OBaHUS : yueOHOe
nocoOue Juis OakaaBpuaTta u maructparypsl / JI. B. baiitbopomosa, A. I1. UepHsBckas. — 2-¢
U311, uctp. u gon. — Mocksa : U3znatensctBo FOpaiit, 2019. — 221 c. — (bakanasp u Marucrp.
Axanemmuuecknii kype). — ISBN 978-5-534-06257-1. — Texkcr : snextponnsiii // IBC HOpaiit
[caiiT]. — URL:https://www.biblio-online.ru/bcode/437120(nara obpamienus: 21.08.2020).

2. Bacunvesa, .H. Opranu3anus IeJOMPOU3BOJICTBA U TEPCOHAIBHBIA MEHEK-
MEHT: IPUMEHEHHE KOMIBIOTEPHOT0 TPEeHUHTa [ DNeKTpoHHbIH pecype]: Yu. noc. / N.H. Bacuisb-
eBa, JILA. 'ankuna u ap.- M.: ByzoBckuii yueOnuk, 2009. - 104 c.: 60x88 1/16 + CD-ROM. (06-
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noxka, cd rom).- Pexxum mocryma: http://znanium.com/bookread.php?book=153028 — 3aru.c
skpana.- ISBN 978-5-9558-0101-8

3. JlokyMeHTOBeIeHUE : YUeOHHUK U MPAKTHKYM Ul aKaJeMHUYeCKOro OakalaBpuara
/ JI. A. loponuna [u np.] ; nox penakiueit JI. A. JloponuHoit. — 2-¢ u3., nepepad. u 101, —
Mocksa : UsparensctBo IOpaiit, 2019. — 309 c. — (bakanaBp. AkageMUYECKU Kypc). —
ISBN 978-5-534-03053-2. — Tekcr : oamektponubii // OBC [Opaiitr [caiit]. — URL:
https://urait.ru/bcode/433067(nara oopamenus: 21.08.2020).

4, Kab6amog, C.IO. Jlenonpou3BoACTBO U apXUBHOE JIEJI0 B TEPMHUHAX M OMpeee-
HUsX : yuebHoe nocobue / C.1O. Kabamos, N.I'. AcannuspoBa. — 3-e usn., crep. — MockBa :
OJIMHTA, 2018. — 294 c. — ISBN 978-5-9765-0784-5. — TekcT : 37eKTpOHHBIN // INEKTPOH-
HO-Oubnmoteunas cucrema «Jlauby : [caiit]. — URL: https://e.lanbook.com/book/109554 (nara
obopamenns:  21.08.2020). — Pexum  jgocTyma:  JUIS  aBTOPH3.  ITOJIb30BATEICH.
https://e.lanbook.com/reader/book/109554/?previewAccess=1#1

5. KazakeBuu, T. A. JlokymeHnToBeaeHHE. [JOKyMEHTAIIMOHHBIA CEPBUC : YUCOHUK U
NpPaKTUKyM Ui npukiagHoro Oakamaspuara / T. A. KazakeBuu, A. U. Tkammu. — 2-e u3m.,
ucnp. u gon. — Mocksa : U3natensctBo FOpaiit, 2019. — 177 ¢. — (bakanasp. [Ipuknagnoit
kypc). — ISBN 978-5-534-06273-1. — Texkcr : anexrponnsiii / DBC HOpaiit [caiiT]. — URL:
https://urait.ru/bcode/437480 (mara obpamenus: 20.08.2020).

6. Koxymkosa, H. B. Ctpykrypa mokymenrta. CUCTeMBbI TOKYMEHTAaUWHU. YHU(DH-
UPO-BaHHAs CHCTEMa OPraHU3AI[MOHHO-PACTIOPAIUTENLHON TOKyMEHTAUU: 001Ie TpeOoBaHuUs
K cocTaBlieHUI0 U odopmiieHuto : yaeoHoe mocodue / H. B. Koxxymkora ; MI'TY. - Maruuro-
ropck : MI'TVY, 2016. - 1 snextpon. ont. auck (CD-ROM). - 3arn. ¢ tutyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129
973/2334.pdf&view=true (mara obparenus: 24.08.2020). - MakpooObeKT. - TEKCT : IEKTPOH-
HBIA. - CBefeHus TocTynHbI Takke Ha CD-ROM.

7. Kopnees, H.K. Ynupapnenue AOKyMEHTaMH [DIEKTPOHHBIN pecypc|: YueOHUK /
N K. Kopnees, A.B. ITmenko, B.A. Mamypues. - M.: UHOPA-M, 2009. - 300 c.: 60x90 1/16. -
(Bricmiee oOpa3oBaHmue). (mepermuier).- Pexxum JOCTYyTIa:

http://znanium.com/bookread.php?book=160418.- 3aru.c skpana.- ISBN 978-5-16-003590-

8. Makaposa, A. K. Apxuosenenue / Makaposa A. K.; MI'TY. - Marauroropck :
[U3ma-temectBo MI'TY], 2015. - 146 c¢. - bubmmorp.: c. 142-146. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3435.pdf&show=dcatalogues/1/1209
678/3435.pdf&view=true (mara obparenus: 24.08.2020). - MakpooObeKT. - TEKCT : 3IEKTPOH-
HbIit. - ISBN 978-5-9967-0676-1. - ImeeTcs neyaTHBINM aHAJIOT.

9. MynbTHMEINITHOE CIIPaBOYHO-METOoAnYecKoe ocodne «OCHOBBI apXUBHOH Jesi-
TeNbHO-CTH» / VICTOPUKO-apXUBHBIM HUHCTUTYTOM POCCHIICKOTO TOCyIapCTBEHHOTO TyMaHUTap-
Horo yuusepcuteta 2014 //Pocapxus. URL: http://archives.ru/documents/methodics.shtml

10. Ilomemxuna, M. H. OCHOBBI HCCIEIOBATEIbCKON MAEATEIHLHOCTH : Y4eOHO-
Meroandeckoe mocooue / M. H. Tloremkuna ; MI'TY. - Maraurtoropck : MI'TY, 2018. - 1 amek-
TPOH. OIIT. JTUCK (CD-ROM). - URL.:

https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527
742/3739.pdf&view=true (mara obpamienus: 29.08.2020). - MakpooObekT. - TekcT : 3JIeKTpOH-
HBIH. - CBefieHusI ToCTynHBI Takke Ha CD-ROM.

11.  Packun, . . ApxuBoBeneHue : y4eOHUK JJIs akaleMUYecKoro OakanaBpuara /
. . Packun, A. P. CokonoB. — Mocksa : U3gatensctBo FOpaiit, 2019. — 383 c. — (baka-
naBp. Akanemuueckuit kypc). — ISBN 978-5-534-00870-8. — Texkcr : anextponnslii // 3bC
FOpaiit [caiiT]. — URL:https://www.biblio-online.ru/bcode/432131 (nara obparmieHus:
21.08.2020). https://www.biblio-online.ru/viewer/arhivovedenie-432131#page/1

0) /lomoJiHUTe IbHAA IUTEpaTypa:
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http://znanium.com/bookread.php?book=160418.-
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https://www.biblio-online.ru/bcode/432131

1. Awmupos, A.P. JlokyMeHTaIlmOHHOE 00eCIieueHre yIPaBJICHHS B OPraHU3aIHsIX | yaeOHOe
nocobue / A.P. Amupos, B.1. MuxaiinoB. — Ya : BI'TIY umenu M. Axkmymisl, 2009. — 176 c.
— ISBN 978-5-87978-513-5. — TeKcCT : 3NeKTPOHHBIN // DIEKTPOHHO-OUOIHOTEYHAS CUCTEMA
«Jlanby : [caiit]. — URL.: https://e.lanbook.com/book/42213 (mara obpamenwus: 21.08.2020). —
Pexum JOCTyTa: e aBTOPH3. I10JIb30BATENEH.
https://e.lanbook.com/reader/book/42213/?previewAccess=1#6

2. Amngnpeesa, C. JI. JIokyMeHTUPOBAaHKE ACSITEIBHOCTA HETOCYIAPCTBEHHBIX OpPraHU3aIuH :
yaeOHo-meToanueckoe nmocooue / C. JI. AnapeeBa ; MI'TVY. - Marautoropck : MI'TY, 2018. - 1
anekTpoH. ont. guck (CD-ROM). - 3arm. ¢ Turyn. 9kpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3591.pdf&show=dcatalogues/1/1515
260/3591.pdf&view=true (marta obparenus: 24.08.2020). - MakpooObeKT. - TeKCT : 3JeKTPOH-
HbIit. - ISBN 978-5-9967-1157-4. - CBenenust noctynHbl Takke Ha CD-ROM.

3. Anpnpeesa, C. JI. Yopasnenue nHbopMamoHHBIME pecypcamu B Poccuiickoit denepa-
nmuu 1 3a pyoexom : yueObHoe mocooume / C. JI. AnuapeeBa, H. ®. I'anuen ; MI'TY. - Mar-
autoropck : MI'TY, 2017. - 1 anektpon. ont auck (CD-ROM). - 3ari. ¢ turyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136
954/3235.pdf&view=true (mara obpamenus: 24.08.2020). - MakpooObeKT. - TeKCT : 3eKTPOH-
HBI. - CBefeHus noctynHbl Takke Ha CD-ROM.

4. AnnpeeBa, C. JI. Opranmzamusi paObOThl ¢ OOpameHUsSIMH TpaxkgaH : y4eOHO-
meroaudeckoe rmocodue / C. JI. Aumpeesa ; MI'TY. - Marautoropck : MI'TY, 2016. - 1 snek-
tpoH. onr. guck (CD-ROM). - 3Barm. ¢ THTyl.  3KpaHa. - URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=2950.pdf&show=dcatalogues/1/1134
762/2950.pdf&view=true (marta obparienus: 24.08.2020). - MakpooObeKT. - TeKcT : 3JeKTpOH-
HBIA. - CBefeHus 1ocTynHbl Takke Ha CD-ROM.

S. Anoxwuna, C. A. JIuHrBUCTHYECKHE OCHOBHI I€JI0BOTO NHCHhMa : TpakTukym / C. A. AHo-
xuHa ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 snektpon. ont. quck (CD-ROM). - 3ari. ¢
THUTYJL. JKpaHa. URL:

https: //magtu.|nformsystema.ru/uploader/flIeUpload?name:3387.pdf&shovv:dcatalogues/l/1139
246/3387.pdf&view=true  (mara obparenus: 24.08.2020). - MakpooOBeKT. - T€KCT : 3JeKTPOH-
HBIH. - CBegeHust nocTynHbl Takke Ha CD-ROM

6. Benukanora, C. C. ApXHBHI IO TUYHOMY COCTaBY : y4eOHO-MeToaudeckoe mocodue / C.
C. Benukanosa ; MI'TY. - Marauroropck : MI'TY, 2018. - 1 anektpoH. ont. auck (CD-ROM). -
3arm. c TUTYIL. JKpaHa. URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=3518. pdf&show—dcatalogues/1/1514
334/3518.pdf&view=true (mara obpamienus: 27.08.2020). - MakpooObekT. - TekcT : 3JIeKTPOH-
HbIi. - ISBN 978-5-9967-1154-3 . - Cenenust noctynssl Takxke Ha CD-ROM.

7. Benukanoga, C. C. OcHOBBI TPOEKTHOU AesiTenbHOCTH : yuebHoe nocodue / C. C. Benu-
kanoBa ; MI'TY. - Marautoropck : MI'TV, 2017. - 1 anektpon. ont. auck (CD-ROM). - 3arm. ¢
TUTYIL. JKpaHa. URL:

https://magtu.informsystema.ru/uploader/fileUpload?name=9. pdf&show dcatalogues/1/1132874
/9.pdf&view=true (mara obparenus: 27.08.2020). - MakpooObekT. - TeKCT : 3JIEKTPOHHBIM. -
Ceenenus noctynHsl Takoke Ha CD-ROM.

8. Ka6amos, C.}HO. DnekTpoHHOE MPaBUTEILCTBO. DIEKTPOHHBIN TOKYMEHTOO00pOT. Tep-
MUHBI U onpeenenus: Yuebnoe nocodue / C.}O. Kabamos. - M.: HUI] UTH®PA-M, 2013. - 320
c.. 60x90 1/16. - (Beicmice oOpa3oBanue: bakamaBpuar). (mepemier).- Pexum mocryma:
http://znanium.com/bookread.php?book=410730 .- 3arn.c skpana.- ISBN 978-5-16-006835-0,
300 3k3.
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10.

11.

12.

13.

14.

Anp60M YHUGUIUPOBAHHBIX (GOPM MEPBUYHON YUETHON NOKYMEHTAIMU M0 YUETY TpyAa
U €ro omarbl. YTBepkAEH nocraHoBieHueM ['ockomcrara P® ot 05.01.2004 Ne 1.
[DnexTpoHHbIit pecypc]. — http://www.garant. ru.

TI'OCT 17914-72 «OO6nOXKKH NIl NIUTEIBHBIX CPOKOB XpaHCHHs. TEeXHHUUYECKHE YCIIO-
Busi». — M.: UTIK U3n-Bo crangaptos,1984.

I'OCT 6.10.1-88. YaudunupoBanusie cucteMbl nokymentanuu (YCJI). OcHoOBHBIE MMO-
noxxenusa. M., 1988.

I'OCT 6.10.5-87 «YHupuIupoBaHHBIC CUCTEMBI TOKYMEHTAIMH. TpeOoBaHMs K IMOCTPO-
eHuto Gpopmyisipa-oopaszna». — M.: UIIK U3a-Bo cranmaptos, 1987.

I'OCT 7.70-2003 «Onucanue 6a3 JaHHBIX U MAMTUHOYUTACMBIX WH()OPMAIIMOHHBIX Mac-
cuBoB. CoctaB n 0003HaYeHHE XapakTepucTuk». — (Cucrema crangapToB 1o uHpopMma-
K, OMOIMOTEeYHOMY M M3/1aTeNibekomy neny). — M.: UITIK M3n-Bo crannapros, 2003.
I'OCT P 51141-98. TI'ocymapctBennsiii ctangapt Poccuiickoit ®@enepanuu. [lenomnpo-
U3BOJICTBO U apxuBHOe neno. Tepmunsl u omnpenenenus. (yrB. IlocranoBnenuem ['oc-
crangapta Poccum ot 27.02.1998 N 28). [DOnekrponusiii pecypc]. Pexum poctyma:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=135550

['OCT P 6.30-2003 YuuduuupoBaHHbIE CUCTEMbl JOKYMEHTAUUU. YHUPHUIHMPOBAHHASL
CHCTEMa OpraHU3alMOHHO-PACTIOPATUTEIHLHON TOKyMeHTauu. TpeboBanus K opopmiie-
HUIO JIOKYMEHTOB. [DnexTpoHHbBIN pecypc] - Pexxum JIOCTyma:
http://base.garant.ru/185891/

I'OCT P 7.0.8-2013 Cucrema crangapToB 1o wH(pOpMamuu, OHOIMOTCUHOMY U H3Ja-
TeIbCKOMY Jeny. Jlemonmpou3BOJACTBO M apXUBHOE Je10. TepMUHBI U ONpeAeseHUs
[DN1eKTpOHHBIN pecypc]. Pexum JIOCTyTaA:
https://standartgost.ru/g/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7.0.8-2013
['OCT P MCO 15489-1-2007. Haunonanbusiit cranaapt Poccuiickoit @enepanun. Cu-
cTeMa CTaHAapTOB Mo WH(popManyu, OUOTHOTEYHOMY U M3AATEIBCKOMY JAeNy. YTpaBie-
Hue JokymeHTamu. O6mme TpeboBanus (yrB. Ilpmkasom PocrexperynmpoBa-Husi oOT
12.03.2007 N 28-cT) [DneKTpOHHBIH pecypel]. Pexum JIOCTYyTIA:
http://base.consultant.ru/cons/cgi/online.cgi?reg=doc;base=LAW;n=135548

I'OCT P UCO 9004-2010 MeHemKMeHT aJsl TOCTHKEHUSI YCTOWYMBOrO yCIeXa OpraHu-
3anuu. [logxon Ha OCHOBE MEHEIKMEHTa KauecTBa [DNeKTpOHHbIN pecypc]. Pexxum no-
crymna: https://standartgost.ru/b/TOCT _P_HNCO _ 9004-2010

['ocynmapcTBeHHas cucTeMa JIOKYMEHTAllMOHHOTO oOecrieueHus ympasieHus. OCHOBHBIE
nonoxkeHus. OOmme TpeOoBaHUS K JOKYMEHTaM M CIy)k0aM JOKYMEHTAI[HOHHOTO
obecmreuennst. M., 1991. 76 c.

JHexper CHK PCOCP o peopranuzanuu u IeHTpaIu3auy apxuBaoro jgeia 1/ VI -1918
r. // COOpHUK pYyKOBOJSIIMX MaTepHaoB Mo apxuBHOMY aeny (1917 - utons 1941 rr.)
M., 1961. C. 12-13.

JIoKyMEHTBI, cOAepKalllie MEepCOHANbHBIE JTaHHBIE, B TOCYAapCTBEHHBIX apxuBax Poc-
cun. CripaBoyHo-uH(popmanonHoe nocodue. / BHUMJIAL. M., 2006. 140 c.
KBanudukanmoHHbI cipaBOYHUK JOHKHOCTEH pyKOBOIUTENEH, CIIEIIMATTUCTOB U APY-
THX CIyXamuX. - 4-e uzz. - M.: HUI] UH®PA-M, 2014. - 330 c.: 60x88 1/16. - (buo6-
mroTeka xypHana "TpymnoBoe nmpaBo P®"; Beim. ). (o6mosxka) ISBN 978-5-16-009250-8,
500 3k3.
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15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.
28.
29.
30.

31.
32.

Konexkc Poccuiickoit ®enepanuu 00 aJMHUHUCTPATHBHBIX IPABOHAPYIIEHUSX OT
30.12.2001 Ne 195-®3 (pen. ot 27.07.2010) [Onextp. pecypc]. Pexum nocry-
na:http://www.consultant.ru/popular/koap/

Konctutymus Poccuiickoit ®eneparmu .URL: http://base.consultant.ru/cons/cgi/online.
(mata obpamienwus: 29.08.2014).

MeTtoauka pacuera MITaTHON YHUCICHHOCTH T'OCYIAapPCTBEHHBIX apXMBOB Ha OCHOBE HOP-
MatuBoB 1o Tpyny / Pocapxus; BHUUJIA/; Coct.: 3.B. bymmenésa, B.E. Co6ones,
JLII. lllotuna; Hayu. pea. B.J1. CrutommoB. M., 2004. — 42 c.

HopMmbl BpeMeHHM U yCiIyrH, BBHIIOJIHSEMbIE TOCYJapCTBEHHBIMU apxuBamu / Pocapxus,
BHUWJAL, coct.: 3.B. bymmenesa (oTBercTBeHHBIN ucnonHutenb), B.E. Coboines,
JL.II. Ilotuna. M., 2007. — 144 c.

O T'ocynapctBenHoii taifne: 3akoH P® ot 21 uromnst 1993 r. Ne 5485-1 // Poccuiickas ra-
3era. 1993. Ne 182 (21 cenr.). C. 5-6 (pen. ot 06.10.97) // Poccuiickas razera. 1997. 9
OKTSIOpSI.

O [OTMOMHUTENBHBIX FApaHTHUSAX MpaBa TpaxkaaH Ha uHpopmauio: Yka3 [Ipesugenta PO
ot 31 nexabpsa 1993 r. Ne 2334 // CoGpanue aktoB IIpesunenta u IIpaButenscrBa Poc-
cuiickoit ®enepanuu. 1994. Ne 2. Ct. 74; (pen. ot 17.01.97.)

O mopsiike BEAOMCTBEHHOTO XPaHEHHsI IOKYMEHTOB M OpPTraHU3aIMy UX B JEIOMPOU3BO/I-
ctBe: [locranoBnenue IlpaButenscTBa P® ot 3 mapra 1993 1. Ne 191 // Cobpanue akToB
[Ipesunenta u [IpaBurenscta PD. 1993. Ne 10 (8 mapra). Ct. 850.

O coxpaHEeHHH UCTOPUYECKHX JOKYMEHTOB, CBS3aHHBIX C JIEATEILHOCTHIO ObIBIIEro Bep-
xoBHoro CoBera P®, a Takxke HEKOTOPBIX CPEICTB MacCcOBOW MHOpManuu U o0Iie-
CTBEHHBIX opranu3zanuii: Pacnopspkenue IIpesunenta PO ot 22 okrabpsa 1993 r. // Co-
Opanue aktoB [Ipesunenta u [IpaButensctBa PO. 1993. Ne 43 (25 okT.). Ct. 4091.

06 apxuBax Kommrera rocymapctBeHHoit OezomacHoctu CCCP: Va3 Ilpesunenta
PC®OCP or 24 asrycra 1991 r. Ne 84 // Benomoctu Che3na HapOJIHBIX JIEMyTaToOB
PC®CP u Bepxosaoro Cosera PCDOCP. 1991. Ne 35 (29 asr.). Ct. 927.

06 Apxuse IIpesunenta Poccuiickoit @enepannn: Yka3 [Ipesugenta PO ot 31 nexabps
1991 r. Ne 338 // Benomoctu Cohe3na Hapoansix aemyratoB PCOCP u Bepxosnoro Co-
Beta PCOCP. 1992. Ne 3. (16 suB.). Cr. 95.

006 ApxuBHoM ¢onzae Poccuiickoit @enepanuu u apxuBax: OCHOBBI 3aKOHOJATEIbCTBA
P® ot 7 utons 1993 r. Ne 5341-1 // Benomoctu Cohe3na Hapoaubix aemnyTtatoB PO u Bep-
xoBHOTO CoBera P®. 1993. 19 apr. Cr. 1311.

006 obecrieueHUN COXPAHHOCTH TOKYMEHTOB IO JIMUHOMY COCTaBY BBICBOOOXK/Ia€MbIX pa-
OOTHHKOB B pe3yibTaTe OOpa3OBaHHs, PEOPTaHMU3ANWU W JMKBUAANUU FOPUIHYECKUX
i Pacniopsbxenue IlpaButensctBa PO ot 21 mapra 1994 r. Ne 358-p // CoOpanue ak-
toB [Ipesunenta u [IpaBurensctBa PD. 1994. No 13 (28 mapta). Ct. 1048.
Oo6mmepoccuiicknii KiraccupukaTop yrpasieHdeckoi fokymentanuu OK 011-93.

OK 001-2000: Obmepoccuiickuit knaccudukatop crangaptos. M., 2000.

OK 007-93: O6mmepoccuiickuii kiaccudukaTrop npeanpusaTuil u opranuzanuii. M., 1993.
OK 016-94: Oo0mmepoccuiickuil knaccuduxarop npodeccuit pabodmx, TOKHOCTEH CIIy-
Kalux U TapuQHbBIX pa3psaoB. M., 1995.

OcHoBHbIE TpaBUiia paboThl BEIOMCTBEHHBIX apXxuBoB. M.,2001.

[lepeueHb TUNIOBBIX YIPABICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIoluXCcs B MpoLec-
ce JesTeNIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U Op-
raHu3alnii, ¢ ykKazaHhueM CpokKoB xpaHeHus. [Ipuioxenune k mpukazy MuHucCTEpcTBa
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33.

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44,

KynbTyphl Poccuiickoir @eaeparuu ot 25 aBrycra 2010 r. Ne 558 Ilonoxenue «O Dene-
paJIbHOM apXUBHOM areHTCTBE», yIBep:KAeHHOM Iloctanosnenuem IIpaBurenscrBa Poc-
cuiickoil ®denepannn ot 17.06.2004 Ne 290.

[Tonoxenne O Enuuoit cucreme kiaccupukanum ©  KOAWPOBAaHUS  TEXHUKO-
sxonomuueckoi nHpopmaruu (ECKK TOWN) banka Poccun ot 19 uronst 2000 1. Ne 116-
IT.

[Tonoxenune o6 ApxuBHoMm ¢ouae PD u Ilomoxkenue o I'ocymapcTBeHHOW apXWBHOU
ciyx06e Poccun: O6 yrBepxkaenuu - Yka3 [Ipesunenta PO ot 17 mapta 1994 r., Ne 552 //
CobOpanue aktoB IIpesuaenta u [IpaBurenscrBa PO. 1994, No 12 (21 maprta). Cr. 878.
(pen. O1. 04. 96 Ne 460 u pen. 01.12.98 No 1447) // Cobpanue 3akoHOmaTenbcTBa PO.
1996. Ne 15. Ct. 1575; Poccuiickas razera. 1998. 9 nexabps.

[Tonoxxenne 00 YmpaBiieHUU HHPOPMAITMOHHOTO M JIOKYMEHTAIIMOHHOTO 00eCreYeHHUS
[Tpesunenta P®: O6 yrBepxkaenuu - Yka3 [Ipesunenta P® or 15 anpens 1998 r.
[TocranoBnenue ['ocrakomcrata PO ot 05.01.2004 Nel, «O6 yrBepx)aeHun YHUDUITUPO-
BaHHBIX ()OPM MEPBUYHON YUETHOH JOKYMEHTAIMH IO Y4eTy TpyJa U ero oriared» //C3
P®. 2004, Ne2, Ct.284.

[TocranoBnenue [IpaButenbctBa Poccuiickoit denepannu "OO6 ynopsaoueHUN U3rOTOB-
JICHUsI, UCTIOIb30BAHUS, XPAaHEHHUS] U YHUUTOKEHHUS TeyaTeil U OJaHKOB ¢ BOCIPOU3BEIE-
HUEM rocyaapcrseHHoro repda Poccuiickoii @eneparun” ot 27 nexadps 19 Ne 1268.
[TocranoBnenue IlpaButensctBa PO «O pa3BUTUU €IMHOW CUCTEMBI KJIACCU(DHUKAIMH U
KOJAMPOBAHUS TEXHUKO-IKOHOMHYECKON U CONMATLHOW HHpopMaruu» oT 1 HosOps 1999
r. No 1212 // Cobpanme 3akoHoaarenbetBa PD. 1999. Ne 45, — Cr. 5434.

[TocranoBnenne Cosera MunnctpoB CCCP «O mepax no yJIydlIeHHI0 apXUBHOTO JIeja B
CCCP» 25 uronst 1963 r. // OcHOBHBIE A€KpeTHI U ocTaHoBNeHUs... C. 32-35.
[Tocranonenune Cosera Munuctpos CCCP ot 7 deBpans 1956 r. Ne 246 «O mepax 1o
YIOPSAAOYEHHUIO PEXUMa XPAaHEHHs U JIy4IIeMY MCIOJIb30BaHUIO apXHUBHBIX MaTEpHUAJIOB
MUHUCTEPCTB U BeAOMCTB» // Borpockl apxuBoBeneHus. 1956. Ne 1.

[TocranoBnenne [IUK u CHK CCCP 006 ynopsinoueHHH apXUBHOTO Jiela B HapOAHBIX
KOMHCcapuaTax U LeHTpaJdbHbIX yupexnaeHusx Coroza CCP. 5 despans 1936 r. / Oc-
HOBHBIE JIEKpeThl U MOCTaHOBJIEHUS COBETCKOr0 MPAaBUTEILCTBA [0 APXUBHOMY €Ty
1918-1982 rr. M, 1985. C. 24-27. IlpaBuna opraHu3aniy XpaHEHUs, KOMIUIEKTOBaHHUS,
yuyeTa U UCHOJIb30BaHUs JOKYyMEHTOB ApxuBHoro (onna Poccuiickoit denepauuu u 1py-
I'MX apXMBHBIX JIOKYMEHTOB B FOCY/apPCTBEHHBIX U MYHHMILIMIIAIBHBIX apXHBaX, My3esix U
6ubnuorekax, opraHuzanusx Poccuiickoil akageMuu HayK, YTBEpP)KICHHBIE MPHKA30M
MuHncTepcTBa KyJIbTYpPhl MU MAacCOBBIX KOMMYyHMKanuid Poccuiickoin ®enepanun ot 18
saaBaps 2007 r. Ne 19.

TP 50-733 -93. OcHoBHBIE TIONOXeHNU ENMHON cHCTEMBI KITaCCU(PHUKAIIMHA U KOTUPOBa-
HUSl TEXHUKO-DKOHOMUYECKOW U colMaIbHONU HH(pOpMauu U YHU(PUIIUPOBAHHBIX CUCTEM
nokymenranuu Poccutiickon @enepanum.

TP 50-734-93. TlpaBuina no cranaaptuzanuu: Iopsnok pazpaboTku o0epoccuiicKux
KJIacCU(UKATOPOB TEXHUKO-3KOHOMUYECKOH U cormanbHoN nHpopmanuu. M., 1995.

[TP 50-735-93. IlpaBuna no crangaptuzanuu: [lonoxxeHne o BeJeHUH OOIEPOCCUICKUX
KJ1acCU(pUKaTOpoB Ha 6a3ze MH(OPMALMOHHO-BHIYUCIUTENBHOM cetn ["'omkomcrara Poc-
cuu. M., 1995.
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45.

46.

47.

48.

49.

50.

51.

52.

53.
54,

55.

56.

57.

58.

59.

60.

61.

62.

63.

64.

[IpaBuna BeneHHs M XpaHEHHUsS] TPYAOBBIX KHUXKEK, W3TOTOBJIEHHS OJIAaHKOB TPYIOBOM
KHIKKH M oOecrieueHus: umu pabdotomareneid (yrBepxaensl [locranosnenuem I[IpaBu-
tenbeTBa PD ot 06.02.2004 Ne 51).

P 50.1.008-96. Pexkomennmauuu 1o craHgapThzaluu: MeToauuecKkue MOJ0KEHHS IO
BHeIpeHno EquHoi cucteMsl kitaccuukanuy U KOJUPOBaHUS TEXHUKO-I3KOHOMUYECKOM
n couuanseHoit mHpopManuu (ECKK) B cucremy cbopa um o6pabotku mHbopmanuu
OpraHoB MECTHOI0 camoymnpasieHus. M., 1996.

Coznlanue COBPEMEHHBIX apXUBHBIX HCTOYHHUKOB Ha OCHOBE AU(PPEpeHInPOBAHHOTO M0~
xoma: Metoauyeckoe nmocodue / geaepanpHoe apxuBHoe areHTcTBOo. BHUUJIAL. — 3-¢
u3., crep. — M., 2007. — 128 c.

CocraBneHue apxXMBHBIX omuced: Meronudyeckue pexkomeHganuu / Pocapxwus.
BHUMJAL — M., 2005. — 141 c.

OenepanbHblil 3ak0H «O0 apxuBHOM jene B Poccuiickoit @eneparumn» Nel25-D3 ot 22
okTs0ps 2004 T.

Denepanbublii 3akoH «O TocymapcTBeHHON TaiiHe» oT 21 mrost 1993 r. Ne 5485-1 //
Poccuiickas razera. — 1993. — 21 cenTsaops.

Oenepanbhblii 3akoH «O0 uHGOpManuu, UHPOPMAIMOHHBIX TEXHOJIOTUAX U 3alllUTe
uHpopmanum» ot 27 uroist 2006 r. Ne 149-D3.

®epnepanbubiii 3akoH «O0 00s3aTEIBHOM SK3EMIUISIPE JTOKYMEHTOB» OT 29 nexalps
1994 1. Ne 77-@3.

©® denepanbHblii 3akoH "OO0 anekTpoHHON noanucu" ot 06.04.2011 N 63-03
®enepanbHblil 3akoH 0T 2 Mas 2006 roga Ne 59-D3 «O nopsnke paccMoTpeHus: oOpaiiie-
Hui rpaxxaad Poccuiickont denepanum»

®enepanbHblif 3akoH 0T 22.10.2004 Ne 125-D3 «O6 apxuBHoM zene B Poccuiickoit Pe-
JEpaLnm».

®enepanbHblil 3ak0H 0T 27.07.2004 Ne 79-D3 «O rocynapCTBEHHON I'paX1aHCKON
ciyx0e Poccuiickoii @eneparum».

®enepanbhblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHalIbHBIX JaHHBIX).
®denepanbHblit 3ak0H OT 27.12.2002 No 184-D3 «O TeXHUYECKOM PETYIUPOBAHUNY.
®enepanbubiit 3akoH 0T 29.07.2004 Ne 98-D3 «O xommepueckoit TaitHe» (B pen. dene-
pasbHOTO 3aKk0Ha OT 02.02.2006 Ne 19-D3).

®enepalibHbII KOHCTUTYLIMOHHBIN 3aKk0H OT 25.12.2002 Ne 2-®K3 «O I'ocynapcTBeHHOM
rep6e Poccuiickoii @eneparum»

Vka3 I[Ipesunenta PO ot 06.03.1997 N 188 (pen. ot 13.07.2015) "O6 yrBepxknenuu Ile-
peuHs CBeJeHUI KOH(UIeHIIHAIBHOTO XapakTepa"

[lepeueHb TUIIOBBIX YIPABIEHYECKUX apXUBHBIX JJOKYMEHTOB, 00Pa3yIONIUXCs B MPOLIeC-
ce JesTeNIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJIEHUS U Op-
raHU3aluil, C yKa3aHuEM CPOKOB UX XPaHEHUs, yTBEPKAECHHBIN NpuKa3zoM DenepanbHOro
apxuBHOTO areHTcTBa ot 20.12.2019 Ne236.

[TpaBuiia opraHu3anuy XpaHEHMs], KOMIIJIEKTOBaHM, Y4€Ta U UCIOJIb30BaHUS JOKYMEH-
TOB apxuBHOro ¢oHna Poccuiickoit Penepanun U APYrux apXUBHBIX JTOKYMEHTOB B Op-
raHax rocy/JapCTBEHHOW BJIACTH, OPTaHaX MECTHOI'O CaMOYIIPABJIEHHUS U OPraHU3aLHUsX,
YTBEpKJIeHHBbIE ITpUKa3oM Munucrtepcra KyabTypsl PO ot 31.03.2015 Ne526.

I'OCT P UCO 15489-1-2019. Haumonaneueiii crannapt Poccuiickoit @enepanun. Cu-
cTeMa CTaHAapTOB Mo MH(opMaiuu, OMOIMOTEUHOMY M W3Aarelbckomy aeny. Mudop-
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65.

66.

Malusi U JIOKyMEHTauus. YnpaieHue nokymeHtamu. Yactb 1. [loHsATHA M mpuHIH-
nbl"(yTB. [Ipukazom Poccrangapra ot 26.03.2019 N 101-cT)

[Ipuka3 Pocapxusa ot 11.04.2018 N 44 "O6 yrBepxkaenuu [IpumepHOil HHCTPYKIIMH 110
JIeTIONPOU3BOJICTBY B TOCYJJAPCTBEHHBIX opraHu3anusx’ (3apeructpupoBano B MuHiocre
Poccun 17.08.2018 N 51922)

[Tpuka3 Pocapxupa ot 02.03.2020 N 24 "O06 yrBepxacHuu [IpaBui opranu3amnuu XpaHe-
HUSl, KOMIUIEKTOBaHUS, y4eTa U MCIIOJIb30BaHUsI IOKYMEHTOB ApxuBHOro ¢onaa Poccuii-
ckoit depepanuu U IPYrux apXUBHBIX JOKYMEHTOB B IOCYJapCTBEHHBIX U MYHHUIIUIIAb-
HBIX apXMBax, My3esiX U OMOIMOTEeKaX, HayuyHbIX opranuzanusax" (3aperucTpupoBaHO B
Mumntocte Poccun 20.05.2020 N 58396)

r) IIporpammuoe o6ecnieuenue 1 UHTEpHET-pecypehl:

1. KomnbrotepHas cripaBouHast mpaBoBast cucrema Koncynerantllitoc [DnekTpoHHbIN pecypc]| —
Pexxum nmoctyna: http://www.consultant.ru/about/

2. CnoBapb (pMHAHCOBBIX M IOPUIUYECKUX TEPMUHOB [ DIIeKTpOoHHBIN pecypc| — Pexxum noctyna:
http://www.consultant.ru/law/ref/ju_dict/?word

3. 'apant-Marnurtoropck. KoMmrnekcHas npaBoBasi moaaepkka [ DIeKTpoHHbIN pecypc] — Pe-
xuM pocrtyna: hitp://www.garant-mag.ru/

4. ®epnepanbHas ciyk0a rocyapCTBEHHOM CTaTUCTUKU. [ DJIEKTPOHHBIHN pecypc]| — Pexum no-
cryma: http://www.gks.ru/

B nmoMomb cTyieHTaM peKOMEHAYIOTCS 0(pMIHAJIbHbIE CATHI KYPHAJIOB:

1.
2.

&

HenonpousBozacto - http://www.top-personal.ru/officeworks.html
Jles0npou3BOACTBO M JOKYMEHTOO0OOPOT Ha mpeanpustuu - http://www.delo-
press.ru/magazines/documents/archive/

VYupasnenue nepconaiom - http://www.top-personal.ru/

http://www.obd-memorial.ru

- npoekT MuHOG0poHBI PO 1o cucTemMaTu3alyy y4eTHBIX JaHHBIX U JOKYMEHTOB O I10-
rubImmx BonHax Bo Bropoit MupoBoii BoiiHE 1 TOCIEAYIOMINX KOHPIMKTAX — apXUBHAs
Oa3a;

http://www.elar.ru — caiit koproparuu «JIeKTPOHHBII apXuBy» (pecTaBpanus u ouud-
pPOBKa apXUBHBIX JIOKYMEHTOB, YCIYTU U 000PY/I0BaHHUE).

http://www.rusarhivs.ru — rocyaapcreenssbiii caidt A® PO ¢ npeacraBieHHBIMU IEPUO-
JIMYECKU OOHOBJISIEMBIMH HOPMATUBHBIMH aKTaMH, TTIOCTAHOBJICHUSMHU M METOIMYECKUMHU
NOCOOHSIMU JUTS CTIEUATICTOB B 00JIACTH apXUBHOTO JIeNa.

3. IlopsA0K MOATOTOBKH M 3AIIMThI BBIIYCKHOI KBAIH(PUKALNOHHONH PadoThI

BroimonHenne W 3ammMTa BBITYCKHOM KBaTM(HUKAIIMOHHOW pabOTHI SIBISETCS OJHOM W3
¢dopM rocynapcTBEHHOI UTOTOBOM aTTeCTaIMH.
[Ipu BBIMONHEHWU BBIMTYCKHON KBaJIM(HUKAIMOHHON paldoThI, 0Oydarouiuecs: JAOJKHBI

IMOKa3aTb CBOH 3HAHUS, YMCHHA U HABBIKHU CaAMOCTOATCIIBHO pClIaTh HAa COBPEMCHHOM YPOBHC

3aa4M cBOeH NMpoeCCHOHANBHOMN AESITEIbHOCTH, IPOPECCHOHANIBHO U3J1araTh CIEHAIbHYO

uH(pOpMaIMIO, HAYYHO apTyMEHTHUPOBATH U 3aIIMILIATh CBOIO TOUKY 3PEHUS.

OO0yyaroniuii, BHIMOJHSAIOMNN BBITYCKHYIO KBaTU(UKALMOHHYIO padOTy JOKEH 1MOKa3aTh

CBOIO CITOCOOHOCTh U YMEHHE:!

— OMpeAeTATh U POPMYITUPOBATEH MPOOIEMY UCCIICIOBAHUS C YIETOM €€ aKTYaIbHOCTH;

— CTaBUTH LCJIM UCCIICAOBAHUA U OIIPCACIIATL 3aa4u, HCOGXOIII/IMLIC JJIA UX JOCTHUKCHUA,
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— aHAJIM3UPOBATh U 0000LIATh TEOPETUYECKUIN U IMIMPUUYECKUI MaTepua 1Mo TeMe Hcclie-
JIOBaHUS, BBISIBIIATH POTUBOPEUUS, J€JIATh BHIBOIbI;

— IPUMEHATh TEOPETUUECKNE 3HAHUS IIPU PEILICHUU IPAKTUYECKUX 3a/1a4;

— JleNnaTh 3aKII0YEHHe M0 TEeME MCCIIeAOBaHMs, 0003HaUaTh MEPCIEKTUBbI JalbHEHIIETo
M3YYEHHUS UCCIIElyEMOI0 BOIIPOCa;

— oopmiATh pabOTy B COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHUSIMH;

— y4acTHe B TEOPETUYECKHUX pa3paboTKax B 00JACTH JOKYMEHTOBEIEHHS M apXHUBOBEIE-
HUS,

- aHaJM3 WH(POPMALMOHHBIX TTOTOKOB M MH()OPMAIIMOHHOTO B3aWMOJICHCTBHS B OpraHU3a-
1IUH;

- aHaNM3 MOTPEOHOCTEH B ONMEPATUBHOM M PETPOCHEKTHUBHON MH(POPMALUHU, ONpPECICHIE
METOJIOB U CIIOCOOOB UX YJIOBJIETBOPEHUS;

- y4acTue B NPUKIAJHBIX pa3pabOTKax MO CO3JAaHHIO CHCTEM JOKYMEHTAI[HOHHOTO obec-
MEUYCHUS YIpaBleHUs, yHU(PUKAIMK, CTaHJAPTU3AUKA TOKYMEHTOB, a TaKXe B 00JIaCTU apXHUB-
HOTO JIeNa;

- y4acTH€ B NPOCKTUPOBAHUU U BHEJIPEHUU aBTOMATU3HPOBAHHBIX CHUCTEM JIOKYMEHTallU-
OHHOTO OOECTIeYeHHs YMPABICHHUSA (CHCTEM ODJIEKTPOHHOTO JOKYMEHTOOOOPOTa) M apXHBHOTO
Jiena Ha CTaJAMsIX MOCTAaHOBKHU 33/1a4d U OILIEHKH UX MPUMEHEHHS B YCIOBHMSIX KOHKPETHOM opra-
HU3ALUN;

- ydactue B pa3paboTke HOPMATUBHO-METOJUYECKUX JTOKYMEHTOB, aKTOB (TpaBWJI, MEpey-
HEH JOKYMEHTOB, MOJIOKEHUH, HHCTPYKIUH, KIacCH(PHUKATOPOB, Tabenel mpuMeHseMbIX (hopm
JIOKYMEHTOB M) M0 JOKYMEHTAllMOHHOMY 00€CIICUEHUIO YIPaBICHHs U apXUBHOMY JIEITY;

- MOATrOTOBKA JOKYMEHTAJIbHBIX MyOIMKAalUi U CIPAaBOYHO-TIOUCKOBBIX CPEACTB K apXUB-
HBIM JIOKYMEHTaM;

- y4acTue B BBICTABOYHO-PEKIAMHOM J1€ATENbHOCTH;

-IIOJrOTOBKA CIIPABOYHO-TIONCKOBBIX CPEJICTB;

- COCTaBJICHHE pedepaToB U co3gaHue OmOnmorpaduu 1Mo TeMaTuke MPOBOJIUMBIX UCCIIE-
JIOBaHMM;

- y4acTHe B COCTaBJICHHM OTYETOB MO HAYYHO-UCCIIE0BATENbCKON U METOIUYECKON pado-
T€;

- BHEJIPEHHE U SKCITyaTalusi aBTOMATU3UPOBAHHBIX CHCTEM B JJOKYMEHTAIlMOHHOM o0ec-
NICUYEHUH YIPaBJICHUS U apXUBHOM JIeJie, BKIII0Yas CUCTEMBI JJIEKTPOHHOTO JJOKYMEHTO000POTa;

- BBITIOJTHEHUE OTIEPAIIMiA 110 CO3aHUI0 U 00pabOTKE JOKYMEHTOB;

- y4acTue BO BHEJIPEHUHU U SKCIUTyaTallud WH(GOPMALMOHHBIX TEXHOJIOTHH, UCIOIb3yEeMbIX
B JOKYMEHTAIIMOHHOM OOECIIEYCHUH YIIPABIIECHUS U apXUBHOM Jiefie (CKaHUPOBAHUE);

- BEJICHUE CPOKOBOT'O KOHTPOJISI UCIIOJHEHUS JOKYMEHTOB;

- o0ecrnieyeHre TEKYLIEro XpaHEeHUs JOKYMEHTOB, IMOATOTOBKA JIeNl JJsl Mepeladd Ha ap-
XUBHOE XPaHEHHUE;

- CO3/IaHH€ U BEJICHHUE CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K IOKYMEHTaM B MH(OPMAaLOHHO-
JIOKYMEHTAITMOHHOM O00€CIeUeHUH YIpPaBJICHUS U apXUBHOM Jiejie (HOMEHKJaTypa e, OIHUCH,
MyTE€BOAUTENH, 0030pbl, KaTajaoru, 0a3bl JaHHBIX);

- y4acTHe B TEXHOJIOTMYECKHX 3Tanax padoThl (e/iepantbHbIX apXUBOB, apPXHUBOB CYyOBEKTOB
denepanuu ¥ MyHUIIUIAIBHBIX ApXUBOB 10 OCHOBHBIM HaIIPaBJICHUSAM UX JESTEIbHOCTH;

- paboTa 1o 00eCTIeYeHNI0 COXPAHHOCTHU IOKYMEHTOB Ha pa3HbIX HOCUTEISIX;

- paboTa 1Mo KOHCEepBallUU U PeCTaBpaIy JTOKYMEHTOB.

3.1 [ToaAroTOBUTENBbHBIN 3TAI BHINOJHEHHUS BbIITYCKHONH KBATH(PUKANMOHHON PadoThI
3.1.1 Boioop memot 661nyCKHOU KEANUPUKAYUOHHOU PAdOM bl

OOyuJaronuiicss caMOCTOSATEIBHO BBIOMpAECT TEMY M3 PEKOMEHIYEMOTO TEpEYHs TeM
BKP, npencraBnennoro B npuioxkenuu 1. O0ydaromuiics (HECKOJIBKO 00yJaroIuXcsi, BBITIOJ-
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Hsarommx BKP coBMecTHO), MO MUChbMEHHOMY 3asBJICHHIO, UMEET MPABO MPEIOKUTH CBOIO Te-
My Uil BBITYCKHOW KBaJU(UKAIIMOHHON paboThI, B Cllydyae ee 0OOCHOBAHHOCTH U II€TIECO00-
pasHOCTH ee pa3pabOTKH JJIs MPAKTUYECKOTO MPUMEHEHHS B COOTBETCTBYIOIIEH 001acTH Mpo-
(eccroHaIbHOMN AEATEIFHOCTH MM Ha KOHKPETHOM OOBEKTE MPO(pECCHOHATBHON EATEbHO-
ctu. YTBepxkaenue teM BKP u Ha3HaueHune pyKOBOIUTENS YTBEPKIAAETCS MIPUKA3ZOM 110 YHH-
BEpPCUTETY.

3.1.2 @yukyuu pyKoeooumensn 6bInyCKHOU K8ANUPUKAUUOHHOU PAdOm bl

J1s1 TOATOTOBKY BBITYCKHOW KBaTH()UKAMOHHONW pabOThl 00ydJaronieMycsi Ha3Ha4aeTCst
PYKOBOJUTENb U, TP HEOOXOIUMOCTH, KOHCYJIbTAHTHI.

PykoBonutens BKP nmomoraer obyvaromemycst chopMyaupoBaTb 00bEKT, IPEIMET HUC-
CJIEZIOBAaHUS, BBIIBUTh €0 aKTYaJbHOCTh, HAyYHYIO HOBU3HY, pa3paboTaTh IUIaH HCCIElI0Ba-
HUS; B IIpoLiecce paboThl IPOBOAUT CUCTEMATUYECKUE KOHCYIbTAlUH.

[ToaroroBka BKP oGyuaromumcest 1 oT4eT nepes pyKoBOJUTEIEM peallu3yeTcs COrIacHo
KajieHapHoMy rpaduky padboTsl. KanennapHasiii rpaduk paboTs! 00ydaromerocs CocTaBiseTcst
Ha Bech nepuoy BeinoaHeHus BKP ¢ ykazaHneM o4epelHOCTH BBIIIOJIHEHHSI OTAEIbHBIX ITAllOB
¥ CPOKOB OTYETHOCTH TI0 BBITIOJTHEHUIO PAOOTHI MIEpE PYKOBOIUTEIIEM.

3.2 TpeGoBaHMs K BBIIYCKHON KBAJIU(PUKALUOHHOI padoTe

[Tpu mOATOTOBKE BBHITYCKHON KBaTU(HUKAIIMOHHON pabOThl 00YYarOMIUiicss pyKOBOACTBY-
€TCS METOJUYECKUMH YKa3aHUSIMHU U JIOKAIBHBIM HOPMATHBHBIM akToM yHuBepcutera CMK-
O-CMI'TY-36-16 «BrimyckHasi KBaqu(HUKaMOHHAsE padoTa: CTPYKTypa, CoAepkaHue, o0mme
NpaBUJIa BBIIOJIHEHUS U O(POPMIICHHS.

3.3 IlopsinoK 3a1IUTHI BHINYCKHOM KBAJIH(PHKANMOHHON PadoThI

3aKkoHYCHHAs! BBITyCKHAs KBadu(UKAIMOHHAs padoTa JOHKHA MPOUTH MPOIIEypy HOP-
MOKOHTpOJISI, BKJIFOUYasi IPOBEPKY Ha 00bEM 3aMMCTBOBAaHUH, a 3aTEM MpPEACTaBIEHA PYKOBOIH-
TeNto 7151 0pOPMIIEHUSI TUCBMEHHOTO OT3bIBA.

BoinyckHas kBanugukannoHHasi padoTa, MOANKMCAaHHAs 3aBEIyIOIIUM Kadenpoii, umero-
I1as1 OT3bIB PYKOBOJUTENS pabOThI, JONYCKAETCs K 3aIIUTE U MEpeJaeTcs B rocyJapCTBEHHYIO
HK3aMEHALIMOHHYI0 KOMHUCCHIO HE MO3/IHEE, YEM 3a 2 KaJICHJApHbIX JHA 10 AAThl 3alUThI, TaK-
e paboTa pa3Meliaercs B 3JeKTPOHHO-OMOIMOTEUHON CUCTEME YHUBEPCUTETA.

OOBbsiBIEHHE O 3alIMTE BBHIMYCKHBIX PaOOT BHIBEIIMBAETCS Ha Kadeape 3a HECKOJIbKO
JTHEH 110 3aIlMTHI.

[TonroroBka BKP mpenmnonaraetr mpoxoxaeHUe MpOUEIypbl HpedsapumenbHoil 3auju-
mut BKP, xoTopas uMeet cBoeil 11e1bt0 KOHTpoJib nmoarotoBku BKP Ha mocnennem srane uc-
cnenoBanus. [Ipeazammra mpoBoAUTCS BhINTycKaroeil kadeapoit He mo3nHee 1 Mecsna 10 IHs
npezocTaBieHus cryeHToM rorooii BKP. 3amuTa BeIMycKHOM KBalu(UKAIIMOHHONW PabOTHI
NPOBOJUTCS Ha 3acelaHMM T'OCYAAPCTBEHHOM 3K3aMEHAllMOHHON KOMHCCUU U SIBISETCS MyO-
JIMYHOM.

3ammTa BBITYCKHON KBAIM(UKAIMOHHONW PabOThl MPOBOJUTCS Ha 3aceJaHUU Tocyaap-
CTBEHHOM HIK3aMEHAllMOHHONW KOMMCCHUU M SIBISETCA MyONMYHOM. 3amuTa OJHOM BBITYCKHOU
paboTHI He docha npesviuwiams 30 munym.

Jliist cooOrieHust 00yJaronemMycs penoctapisiercs: He 6oiee 10 murnym. CoobrieHue 1mo
coaepxxanuto BKP compoBoxkgaercss HEOOXOAUMBIMU TpapUUIESCKUMU MaTepuallaMHi H/WIIH
npe3eHTanuei ¢ pa3aarounbiM Matepuanom ais wieHos I'OK. B I'OK moryt ObITh npescTas-
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JIEHBI TAK)KE APYTME€ MaTepuasbl, XapaKTEPU3YIOIIHE HAYYHYI0 U IPAKTUYECKYI LEHHOCTH
BbIlToTHEHHOM BKP — negaTtHbie cratbu ¢ yyactueMm BblTyCkHUKA 110 TeMe BKP, nokymeHTsl,
yKa3bIBaroOMIMe Ha MpakTudeckoe npumeHenne BKP, makeTsl, 00pa3isl MaTepranoB, U3EIHiA
U T.IL

B cBoeM BeIcTyIUIeHHH 00y4arOUiCs JOKEH OTPa3UTh:

— coziepKaHue MPo0OJIeMBbl M aKTyallbHOCTh MCCIIEIOBAHNUS;

— LIeJIb U 33741 UCCIICOBAHNS;

— 00BEKT U NpeIMET UCCIICA0BaHMS;

— METOJUKY CBOET0 UCCIICJOBAHMSI,

— IIOJIy4EHHBIE TEOPETUUECKHUE U IIPAKTUYECKUE PE3YJILTATHI UCCIIEI0OBAHMUS;

— BBIBOJIBI U 3aKJIFOYCHUE.

B BbICTYIUIEHUH TOJIKHBI OBITh YETKO 0003HAUYEHBI PE3yJIbTaThl, IOJyYCHHBIE B XOJ€ UC-
CJIEIOBAHMSI, OTMEUYEHA TEOPETUYECKAsL U IPAKTUYECKAsk HEHHOCTh IOJYYEHHBIX PE3yJIbTaTOB.

ITo oxoHUaHMM BBICTYIUICHHSI BBITYCKHUKY 33/1at0TCsl BOIIPOCHI 110 TeMe ero pabotsl. Bo-
IIPOCBHI MOTYT 3a/1aBaTh BCE IPUCYTCTBYOIIKE. Bce BOMPOCH NPOTOKOIUPYIOTCA.

3aTeM CJI0BO NPENOCTABIISIETCS HAYYHOMY PYKOBOJUTENI0, KOTOPBIN JAET XapaKTEPUCTH-
Ky pa0otsl. [Ip1 0TCYyTCTBUU pyKOBOAUTENS OT3bIB 3aUNThIBAaeTCs OHUM M3 wieHoB ['OK.

3aciymaB opUIHMAIBHBIN OT36IB O CBOCH paboTe, CTYIEHT JOJHKEH OTBETUTH Ha BOTIPOCHI
U 3aMmevanus wieHoB ' OK.

3areM npencenarens ['OK nmpocuT npucyTcTBYOUMX BBICTYIUTH [0 CYIIECTBY BBIITYCK-
HOW KBaJTH(PHUKAIMOHHON paboTHl. BRICTYIUIEHUS WIEHOB KOMHUCCHHM W TPUCYTCTBYIOIIMX HA
3amuTe (10 2-3 MMH. Ha OJIHOTO BBICTYHAOIIEr0) B MOPAAKE CBOOOTHON TUCKYCCHUHM M OOMEHa
MHEHHUSMU HE SBISIIOTCS 00S3aTENbHBIM 3JIEMEHTOM MPOLEIypHl, IO3TOMY, B Cllydyae OTCYT-
CTBHSI JKEJIAIOIIMX BBICTYIUTh, OH MOKET OBITh OIMYIIIEH.

[Tocne puckyccuu mo Teme pabOThl CTYIEHT BBICTYHAET C 3aKJIIOYMTEIbHBIM CIIOBOM.
OTHKa 3aIUThl TPEANUCHIBACT MPH 3TOM BBIPa3UTh 0JIar0AapHOCTh PYKOBOJIUTENIO 3a Mpojie-
JaHHYIO palboTy, a Taxke wieHaM ' DK u BceM npucyTCTBYIOUINM 32 BHUMaHHE.

3.4 Kpurepun olleHKH BBINYCKHOI KBaIN(PUKALNOHHONH padoThI

Pesynbrarel 3amutel BKP onpenenaroTcss oneHKaMu: «OTIUYHO», «XOPOLIO», «yIOBIE-
TBOPUTENBLHOY, HEYJIOBJIETBOPUTEIHHO» U OOBSBISIOTCS 6 0€Hb 3auiUnbl.

Pemenne o0 onenke npuHUMaeTcst Ha 3akpbIToM 3acefgannu I'OK mo okoHuaHuu mpoiie-
Jyphl 3alIUTHl BCeX pabOT, HaMEeUeHHBIX Ha AaHHoe 3acenanue. lng ouenku BKP rocynap-
CTBEHHAas SK3aMEHAIlMOHHAs KOMUCCHUSI PYKOBOJICTBYETCSI CIEAYIOLUUMHU KPUTEPUSIMU:

— aKTyaJIbHOCTb TEMBI;

— HAYYHO-TIPAKTHYECKOE 3HAYEHUEM TEMBI;

— Ka4yecTBO BBINOJHEHHUS pabOTHI, BKIIIOYAs JIEMOHCTPAI[MOHHBIE U MpPE3CHTAllMOHHBIE
MaTepUabl;

— COJEPIKATENIBHOCTD JI0KJIa/la M OTBETOB HA BOIIPOCHI;

— YMEHHUE IPEeCTaBIATh paboTy Ha 3allIUTe, YPOBEHb PEUEBON KYJIbTYPHI.

OrneHKa «OTJMYHOY» (5 0aJITTOB) BBICTABISETCS 3 TIYOOKOE PACKPBITHE TEMBI, IOJTHOE BhI-
MOJIHEHUE IMOCTABIIEHHBIX 3a/1a4, JOTMYHO H3JI0)KEHHOE COoJiep)KaHue, KaueCTBeHHOe odopmiie-
HHUe paboThl, COOTBETCTBYIOIIEE TPEOOBAHUAM JOKAJIbHBIX AKTOB, BHICOKYIO CO/AEPIKATENIbHOCTh
JOKJIaJa ¥ JEMOHCTPAllMOHHOTO MaTepuaia, 3a Pa3BEpHYTbIE U MOJHBIE OTBETHl HA BOMPOCHI
wieHoB [ OK;

OrneHka «xopomo» (4 6ania) BBICTABIISIETCS 32 TMOJIHOE PACKPBITHE TEMBI, XOPOIIIO Mpopa-
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0oTaHHOE cofep)kaHue 0e3 3HAUNUTENBHBIX POTUBOPEUHH, B 0(OPMIICHIH pabOTHl UMEIOTCS He-
3HAYUTENIbHbIE OTKJIOHEHHS OT TPeOOBAHUM, BBICOKYIO COAEPKATENbHOCTh JOKJIaJa U JEMOH-
CTPaIlMOHHOTO MaTepuasa, 3a HeOOJIbIINE HETOUHOCTH MPU OTBETax Ha BOmpockl uwieHoB ['DK.

OrneHka «y/10BJIeTBOPUTEIBbHO» (3 0asuia) BhICTABISETCS 32 HEMOJIHOE PACKPBITHE TEMBI,
BBIBOJIOB U MPEJIOKECHUN, HOCSIINX OOIIUI XapakTep, B opopMiieHnH pabOThl UMEIOTCS HE3HA-
YUTEIbHBIC OTKJIOHEHHS OT TPeOOBaHUM, OTCYTCTBUE HATJISIHOTO MPECTABICHUs PaOOTHI U 3a-
TPYIHEHHUS IPU OTBETaxX Ha BONpockl wieHoB ['OK.

OrneHka «Hey/A0BJIETBOPUTENbHO» (2 0aiia) BHICTABIAETCS 32 YACTUYHOE PACKPBITUE TE-
MbI, HEOOOCHOBaHHbBIE BBIBOJIbI, 3a 3HAYUTEIbHbIC OTKJIOHEHUS OT TpeOoBaHUIl B 0hOpMIICHUH U
MPEJICTABICHUH Pa0OThI, KOTAa O0yYaIONIHIICs JOMyCKAeT CYIIECTBCHHBIC OIMIUOKU MPH OTBETE
Ha Bompockl wieHoB ['OK.

OreHKa «Hey10BIeTBOPUTENbHO» (1 Oain) BeICTaBiIsIeTCS 32 HEOOOCHOBAHHBIC BBIBOJIBI,
3a 3HAYUTEIBHBIEC OTKJIOHEHHS OT TpeOOBaHUM B 0OPMIICHUN U TIPEICTABICHUH PaOOThI, OTCYT-
CTBHUE HATJISIHOTO MpeACTaBICHUS PadOThI, KOT1a 00YUYaAIOLIUIICS HE MOXKET OTBETUTh Ha BOIPO-
cel wieHoB ['OK.

OLEHKH «OTJIHYHO», «XOPOIIOY», «yTOBJIETBOPUTEIHHO» O03HAYAIOT YCHEIIHOE MPOXOXK/e-
HUE TOCY/IapCTBEHHOI'O aTTECTAI[MOHHOTO HCIIBITAHUS, YTO SIBJIAETCS OCHOBAHUEM JIJIsl BBIIAYU
oOyyJaromieMycsi IOKyMEHTa O BBICIIIEM 00pa30BaHMU U O KBaTM(uKaiuu oOpasiia, yCTaHOBIICH-
HOro MuHucrepcTBoM o0pa3oBanus u Hayku Poccuiickoit denepanuu.

4, MaTepI/laﬂbHO-TeXHI/I'lQCKOC odecneyeHue MOIYJIst rocyuachBeHHOifl HTOrOBOM aT-
TeCTAallun

MarepuanbHo-TexHuueckoe odecrneuenue I A Bkirodaer:
AyauTtopun JUisl IPOBEIECHUS Cron KOMIIBIOTEPHBIM, CTOJI IHCBMEHHBIM, CTYI
nepsoro stana ' MA oucHbIN, noKymMeHT-kamepa Epson, ncrounuk Oecnepe-
oorinoro muranus POWERCOMIMD-1500AP , kamepa
BBICOKOTO  pa3pelieHusi, KOMIBIOTEDP IEepPCOHAIbHBIN
(tun6), npoektop ViewSonicPJD7526W, cnukephon
HactonbHbl  Calisto-620  Plantronics,  BeG-kamepa
LogiteachC920, cucrema akyctudeckas HacTOJbHas, CTe-
peorapHutypa (MUKpO(OH C IIyMOMOAABIECHHEM), IKPaH-
HacteHHBIHDigis Optimal-C MW DSOC-11032*2
Aynuropuu JUis MPOBENEHUS BTO- Cto MUChMEHHBIN, CTY O(UCHBIH
poro sTama rocyJapCcTBEHHOTO 3K-
3aMeHa
AynuTtopun JUIsl TIPOBEICHUS Cron KOMIIBIOTEPHBIH, TOKyMEHT-Kamepa Epson, nc-
TPYNIIOBBIX M WHAMBHUIYAIbHBIX TOYHHMK OecniepeboitHoro nutanus POWERCOMIMD-
KOHCyJbTallMii uToroBoil rocymap- 1500AP , xamepa BBICOKOrO pa3pelIeHUs, KOMIIBIOTED
CTBEHHOM aTTeCcTalluu nepcoHaNbHbIN (TUmo), npoektop ViewSonicPJID7526W,
cnukepdon HactosnbHbld Calisto-620 Plantronics, BeO-
kamepa LogiteachC920, cucrema akycTuyeckass HaCTOJb-
Hasl, CTepeorapHUTypa (MUKPO(OH ¢ IIyMONOIaBIEHUEM),
skpaHHacTeHHbIDigis Optimal-C MW DSOC-11032*2
[Tomemennss s camocCTOs- [lepcoHanbHble KOMMBIOTEPHI € MakeToMm MS
TeNhbHOU PabOTHI O0yUYArOIINXCS Office, BeixogoM B VHTEpHET U C JHOCTYIIOM B JJIEKTPOH-
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AyIuTOpHH 111 BBITOJTHEHHS
U 3alIUTHl BBITYCKHOHM KBaIM(UKa-
IIUOHHOU PabOTHI

[Tomemienue Uit XpaHeHUs U
npoQUIAKTHIECKOTO  00CTyKHBa-
HUS y4eOHOro 00opy10BaHuUs

HYI0 HWH(GOPMAIIMOHHO-00pa30BaTeIbHYI0 CPEely YHUBEP-
cuTeTra

[Tepconanbuble KoMIbloTepsl ¢ makeroM MS Office,
BBIX0JIOM B MIHTEpHET U C JOCTYIOM B 3JIEKTPOHHYIO MH-
(dhopMaIrmoOHHO-00pa30BaTEILHYIO Cpey YHUBEPCHUTETA,
npoekTop ViewSonicPJD7526W, crnukephoH HaACTOJb-
ueiit Calisto-620 Plantronics, Be6-kamepa LogiteachC920,
cUCTeMa aKyCTUYeCKas HaCTOJbHAs, CTepeorapHUTYpa
(MuUKpOGOH C ITYMOIOIABJICHHEM ), SKPaHHACTCHHBIND1gis
Optimal-C MW DSOC-11032*2

Cremnaxku a5 XpaHeHUs! y4eOHO-HArJISAIHBIX 110CO-
Ouii 1 yueOHO-METOINYECKOM TOKyMEHTALINH.
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ITpunoxxenue 1

IIpumepHbIii NepeyeHb TeM BbINYCKHBIX KBAJH(PUKALIHOHHBIX padoT

10.
11.

12.

13.

14.

15.
16.
17.
18.
19.

20.

CoBeplIeHCTBOBAHNE HOPMATHBHO-METOJUYECKOM 0a3bl OpraHu3alMy IOCpes-
CTBOM pa3zpabOTKH MHCTPYKIIMH O JETONPOU3BOCTBY.

[TpoduakTrka XUIIEHUS! apXUBHBIX JOKYMEHTOB B OPTaHU3AIUIX.

Crienmnduixa opranuzaiuu opopMIIeHUS NacopToB rpaxaanud Poccuiickoit Pene-
panuu ¢ UCIOJIb30BaHUEM MH(POPMALMOHHONW CHCTEMBI «DJIEKTPOHHOE MPABUTEIb-
CTBO».

CoBepuieHcTBOBaHHE Pa0OThl C MEPCOHAIbHBIMHM JAHHBIMU TIpaXK/JaH B OTAENe
3AIC.

Ontumuzanust paboThl ¢ apXUBHBIMH TOKYMEHTaMHU U JIOKYMEHTHOM MH(OpMaIu-
€l, cofeprKallel epCoOHaIbHbIC JaHHbIE.

AHanmm3 JOKyMEHTO000pOTa U pa3pabdoTKa MPEUIOKEHUHN 110 €r0 COBEPIICHCTBOBA-
HUIO B OpraHU3alHUsX.

CoBeplICHCTBOBAHNE OpPTaHM3allMM apXMBHOTO XPAHEHUS JOKYMEHTOB Ha Ipej-
HOPUATHH.

CoBeplIeHCTBOBaHNE OPTaHU3aALMH JeJIONPOU3BOACTBA 110 0O0OPALIEHUAM I'paKaH B
OpraHax MECTHOTO CaMOYIpPaBJIECHUS.

3amyTa apXUBHbBIX JOKYMEHTOB OT OMOIOBPEXICHUH.

AHaIIN3 CUCTEMBI YIIPABIICHUS TOKyMEHTAMHU B OpTraHU3aIHIX.

OcoOeHHOCTH OpraHu3anus JEJONPOU3BOJCTBA HA MPEANPUATHIX, BHEIPSIOLINX
CUCTEMY MEHE/KMEHTa KauecTBa.

Opraam3anus TEKYIIero XpaHeHHs M MOJTrOTOBKA K apXHMBHOMY XPaHEHHIO JOKY-
MEHTOB B COOTBETCTBHHU C MEXITYHAPOTHBIMHU CTaHIAPTAMH.

WnenTudukanyss HOpMaTUBHOM Cpebl MO YHPABICHUIO JTOKYMEHTAMU B HEKOM-
MEpPYECKHX OpraHU3aIHsIX.

Crienuduka opraHu3anus TEKyIIEro XpaHeHUs JJOKyMEHTOB o pabore ¢ oOpare-
HUSIMH TPaX/1aH B OPraHU3aLUAX, OCYIIECTBIAIOUINX MyOJINYHO 3HAUUMble QyHK-
U,

TepMuHoIOrHYecKass TOUHOCTh B pa3palOTKe JIOKAIbHBIX AKTOB IO YIPABIECHUIO
JIOKYMEHTaMH KaK yCJIOBHE UX ayTEHTUYHOCTH U JOCTOBEPHOCTH.
CoBepliieHCTBOBaHHUE MPOIIECCOB PETUCTPALIUN JOKYMEHTOB B KOHKPETHON OpraHu-
3aluu.

Pa3paboTka HHAMBHIyaTbHOH HOMEHKJIATYPHI Jie]l OpraHU3aliH.

Pa3paboTka MHCTPYKIIMH MO JeTONPOU3BOACTBY KOHKPETHOM OpraHU3aIuHy.
Pa3zpaboTka JIOKaJIbHBIX aKTOB 10 PAaCHpPEICTICHUIO OTBETCTBEHHOCTH 3a JeNONpO-
M3BOJICTBO B OpraHU3aIiH.

AKTyanpHBIE TIPOOJIEMBI IETONPOU3BOJICTBA B POCCHHCKUX HAyYHO-TIPAKTUIECKUX
KypHaiax u popymax cetu MHTEpHET
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JEHUE U APXUBOBEJIEHUE

CocraButens — noueHt kadenpst JuA C. A. AHoxuHa
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TEPMUWHBI, OITPEJEJIEHMA 1 COKPAILIEHU A

B meroanuecknx peKOMEHAAIUSAX HCIOIB3YIOTCS CIEAYIOIINE TEPMHUHBI C
COOTBETCTBYIOIIIMMU ONIPEACICHUSIMH:

— BBINYCKHAsl KBAJIU(UKANMOHHAsE padoTa — caMOCTOsITeNbHAs paboTa
BBIMYCKHHMKA BBICIIETO y4e€OHOTO 3aBEJICHUS HA 3aBEpIIAIOIIeM 3Tare oOydeHus,
OTHOCAIIASICA K OCHOBHBIM CPEACTBAM WMTOTOBOM aTTECTAlMU AUIUIOMHUPOBAHHOIO
OakasnaBpa;

— UTOr0Basi TOCYIapPCTBEHHAS ATTECTALMS — KOHTPOJIbHBIE MEPOIIPUATHSA,
MIPOBOJIUMBIE TOCJIE OCBOEHHUS BBIITYCKHUKOM BBICHIETO Y4€OHOTO 3aBEJCHUSI OC-
HOBHON 00pa30BaTeNbHON MPOrpaMMBbI B ITOJHOM 00BbEME C IENIbI0 YCTAHOBICHUS
YPOBHS €ro MOATOTOBJIEHHOCTH K BBINOJHEHHUIO MPO(ECCHOHANBHBIX 3a/lad U CO-
OTBETCTBUS €r0 MOJTOTOBKU TPEOOBAHMIM TOCYAApPCTBEHHOTO (MK (peiepalibHOTO
roCyJ1apCTBEHHOTO) 00pa30BaTEIBLHOIO CTAHIAPTA U MOTPEOUTENCH;

— OCHOBHasi 00pa3oBaTe/ibHAs MNPOrPaMMa — COBOKYITHOCTh Yy4eOHO-
METOJMYECKON TOKYMEHTAlUH, PErJIAMEHTUPYIOLIEN COJEPKAHUE U OCYILECTBIIE-
HUEe 00pa3oBaTENIbHOTO IpoLecca MO HaNpaBJICHUIO MOATOTOBKH BBICIIETO MpO-
dbeccroHanbHOTO 00Pa30BaAHUS.

B Hacrosmem noy0KeHUH NPUMEHSFOTCS CIIEAYIOINE COKPAICHMS:

BKP — BeinmyckHast kBaJiupuKanoHHas padora.

/A — NOKyMEHTOBEICHUE U aPXUBOBEICHHUE.

JIOY — noxymMeHTalMoHHOE 0OecrieueHHEe YIIPaBICHUS.

NI'A — uTorosasi rocy1apCTBEHHAs aTTECTALIHS.

MI'TY — denepanbHoe TOCYIapCTBEHHOTO OIOKETHOE 00pa3oBaTelIbHOE
yUpexACHUE BBICIIETO 00pa3oBaHusi « MarHUTOTOPCKUi roCyJapCTBEHHBIN TEXHU-
yecku yauBepeuteT uM. ['. . Hocosay.

HUP — nayuHo-uccnegoBateabckas padbora.

®I'OC BO — ®enepanbHblii TOCYAapCTBEHHBI 00pa30BaTeNIbHbINA CTaHAAPT
BBICIIIET0 00Opa30BaHUsI.

TPEBOBAHUSA K COJEP)KAHUIO U CTPYKTYPE BBIITYCKHOM KBAJIA-
®UKAIIMOHHOM PABOTHI

Oouwgue mpeodosanusn

BoinyckHas kBanu@uKauoHHas padoTa BBIMIOJHIET y4eOHYI0 M KBanu(u-
KallMOHHYI0 (YHKIUIO U IpU3BaHa MPOJAEMOHCTPUPOBATh €€ aBTOPOM JTOCTUTHY-
THIl ypOBEHb KBATH(PHUKAIUU, YMEHHE CAMOCTOSITEIBHO NMPUMEHSATh TEOpeTHde-
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CKME U TPAKTUYECKUE 3HAHUS MPH PELICHUH KOHKPETHBIX MpOo(decCHOHATbHBIX,
IPAKTUYECKUX U HAYYHBIX 3aj1ay, yCTaHOBIEHHBIX TpeboBaHussmu OOII u nomxkHa
IPEJCTaBISITh COOOM 3aKOHYEHHYIO padoTy.

3anaun, pemaemble cTtyaeHTOM B BKP, nomkHBI ObITh HanpasiieHbl HA J10-
CTIDKEHHUE TOCTaBJICHHBIX IIeJIe U COOTBETCTBOBATh BHUJAM M 3ajadyaM mpodeccu-
OHAJIBHOM JCSTEIBHOCTH.

BKP nomxHa oTBE4aTh CAEAYIOIIMM OCHOBHBIM TPEOOBaHUSM:

— aBTOpCKas CaMOCTOSITENIBHOCTD;

— IIOJIHOTA M 3aKOHYEHHOCTh MCCIIEIOBAHNUS;

— BHYTPEHHE €IMHCTBO U JIOTHYECKAsI CBSA3b Pa3JIEI0B, OCIECA0BATEIBHOCTD
UX U3JI0KECHUS,

— npoeccroHanbHas IPaMOTHOCTh U3JI0KEHHS MaTeprara;

— I'PAMOTHOE U3JI0KEHHUE TEKCTA HA PYCCKOM JINTEPATYPHOM SI3BIKE;

— BBICOKMH TEOPETUYECKUN YPOBEHb, OTPAXKAIOIIMM HAKOIUIEHHBIE B IIPO-
1ecce 00y4eHus 3HaHUSI.

— 4yETKas 1esIeBas HAIlPaBJICHHOCTD;

— KpaTKOCTh U TOYHOCTH (POPMYJIUPOBOK;

— KOHKPETHOCTb M3JI0KEHUSI PE3YJIbTaTOB padOTHI;

— JI0Ka3aTeJIbHOCTh BBIBOJIOB U O0OCHOBAaHHOCTh PEKOMEHIALIUM.

B nponecce pa6otsl Hag BKP cTyaeHT-BbINYCKHUK JOJIKEH YMETh:

— onpeaessITh U (OPMYyJIUPOBATH MTPOOJIEMY UCCIEIOBAHNUS;

— CTaBUTh LEJIH UCCIEAOBAHUS U ONPENEIATh 3aJaul, HEOOXOAUMBIE JJISl UX
JNOCTHKEHHS],

— aHaJIM3UPOBATh U 0000IATh TEOPETUUECKUM M IMIMPUYECKUI MaTepuall
110 TEME MCCIIEJOBAHUS, BBISBIATh IPOTUBOPEYHSI, 1€ATh BEIBOJIBI;

— OIPUMEHSTh TEOPETUUECKUE 3HAHUS TIPU PEIIEHUH MPAKTUYECKUX 3a]a4;

— JienaTh 3aKJII0YEHHE MO TeME HCCIeAOBaHMs, 0003HAYaTh MEPCIEKTUBBI
JanbHENIIero N3y4eHus UCClIelyeMOro BOnpoca;

— oopMIIsATH paboTy B COOTBETCTBUU C JICHCTBYIOIIMMHU CTaHAAPTaMH pas-
JIMYHBIX KATErOPUH U HOPMAaTUBHBIMU JOKYMEHTaMU.

Dmanwl 6bINONHEHUA 6LINYCKHOU KEANUPUKAYUOHHOU PAOOMbL
IIponecc Boimonnenus BKP Bkiroyaer ciaeayronime sTamnsl:
— BBIOOp TEMBI U €€ YTBEPKJICHHE B YCTAHOBJICHHOM IMOPSIKE;

— (hopMupoBaHKE CTPYKTYpPHI U KalleHaapHoro rpaduka BeimoaHeHus BKP,
COTJIACOBAHUE C PYKOBOJIUTEIIEM;
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— W3y4YeHUE W aHaJIn3 WH(POPMAIMOHHBIX MCTOYHHKOB IO MpobdIieMe, ompe-
JIeJIeHHe 11eJIel, 3a/1a4 U METOJIOB HCCIIE/IOBAHUS;

— HEMOCPEACTBEHHAs pa3paboTka mpoOaeMbl (TeMbl), BKIIOYaromas Gopmy-
JIMPOBAHKE OCHOBHBIX TEOPETUUYECKUX MOJOKEHUM, MPAKTUYECKUX BBIBOJOB U pe-
KOMEHJAIUM 10 pe3yJIbTaTaM aHaJIn3a;

— opopmnenue BKP B cooTBeTcTBHM ¢ TpeOOBAaHUSIMH HACTOSIIUX METOIH-
YECKUX PEKOMEH 1IN}

— npenzamura BKP;

— HCIIpaBIICHUE 3aMEUYaHUM MOJYYEHHBIX Ha MpeA3alluTe, 3aBeplleHue HC-
CJIEIOBAHUS;

— MpEJCTaBICHUE 3aKOHYECHHOM pabOThI /i €€ OLEHKH PYKOBOJIUTENIO (py-
KOBOJIUTENIb B 0053aTEILHOM MOPSJKE TOTOBUT MUCHMEHHBINM OT3BIB Ha padoTy,
MpU OTCYTCTBUU 3aMeUYaHuil paboTa 3aBepsieTCsl MOAMUCHIO PYKOBOIUTES);

— MPOXOXKJIECHUE MPOLETYpPbl HOPMOKOHTPOJISI ((PUKCUPYETCSI COOTBETCTBY-
I0IIIeH MOJMUCKIO HA TUTYIRHOM JucTe BKP);

— MOJy4YeHUe Jomycka K 3amute ((GUKCUPYETCs MOIUCHI0 3aBEIYIOIIEro
kadeapoit Ha TutyinbHOM Jucte BKP);

— MOJATOTOBKA U COTJIACOBAHUE C PYKOBOAMUTEJEM JIOKJIA/A U MPE3CHTALIMU
nokiana as 3aumuthl BKP, a Takke, mpu HeoOXOAMMOCTH, pa3gaTOYHOTO JEMOH-
CTpaIMOHHOTO MaTepuarna;

—3amurta BKP Ha 3acegannn rocyjapcTBEHHOM aTTECTAIIMOHHONW KOMUCCHH.

Boioop memul evinycknoii keanuguxkayuonnoi padomot

[Tpumepnsiii nepedernr Tem BKP mo nampaBienmnio moxaroroBku 46.03.02
JlokyMeHTOBeIcHUE U apXUBOBEJICHUE OMpeesiEH BhIMycKaroei kadenpoil (ka-
denpoii memgarornueckoro obpazoBaHusi u gokymeHToBeaeHuss MI'TY) u mpen-
ctaBieH B nporpamme UI'A, a Takke B HacTosimux pekoMmenaanusax ([Ipunoxenue
A). CtyaeHT MOXKeT BBIOpaTh TEMY padOTHI U3 MpeIaraeéMoro rnepevyHs WM, Uc-
XOJs1 U3 COOCTBEHHBIX HAYYHBIX M MPAKTUYECKUX MHTEPECOB, MPEIJIOKHUTH CBOIO
TeMy JUISI MCCIIeIOBaHMS, HE BBIXOAS 3a paMku TpeOoBaHuil ocBauBaemor OOII,
BUJIOB U 3aJ1a4 POo(eCcCHoHaTBLHOMN AesTeTbHOCTH.

Tema BKP npomxHa OBITH akTyalbHOM, HMMETh HAyYHO-TPAKTUYECKYIO
HAaIPaBJIECHHOCTh, COOTBETCTBOBATH COBPEMEHHOMY COCTOSIHUIO M NEPCIIEKTUBAM
pa3BUTHUA IOKYMEHTOBECHHUS, apXUBOBeIeHUS U TexHosiorui JIOY.

®opmynupoBka Tembl BKP noipkHa B OJTHONM Mepe OTpaxaTh Kak TEOPETH-
YECKYI0, TaK M IPAKTUYECKYI0 HANPAaBICHHOCTHh HCCIEAOBaHMS. TeopeTrnyeckas
4YacTh MCCIEAOBAHMS JOJKHA ObITh OPUEHTHPOBAHA HA Pa3pabOTKy METOHO0JOTH-
YECKHX OCHOB MCCJIEAYEMBIX BOIIPOCOB, UCIIOIb30BAaHMUE HOBBIX KOHLEMINI U UAEH
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B BBIOpAaHHOM 00JIaCTH, OTIMYATHCA ONPENEIEHHON HOBM3HOW HAay4HBIX HJEH U
METOJIOB uccienoBanus. IIpakTudyeckas 4acTb UCCIENOBAHUS JOJDKHA JEMOHCTPU-
pOBaTh CIIOCOOHOCTU CTYAEHTA-BBITYCKHUKA pEIIaTh peabHbIC MPAKTUYECKUE 3a-
Jlaud C HCIOJIb30BaHUEM pa3pabOTaHHBIX MOAENEH, METOAO0JIOTMYECKHX OCHOB,
MOJIXOJIOB U JIPYTUX PE3YyJbTaTOB, MOJYYEHHBIX B TEOPETUYECKON YACTH UCCIEN0-
BaHMs. POPMYIUPOBKA TEMBI JOKHA MAKCUMAJIbHO KOHKPETHO OTPaKaTh OCHOB-
HYIO UAEI0 PabOTHI.

Kpome Toro, HeoOX0IMMOCTh pa3padOTKH UMEHHO 3TOW TEMbI IOJDKHA OBITh
00OCHOBaHa U B YCTAHOBJIEHHOM IOPSAJKE YTBEPAKICHA.

Pyko600cmeo évinonnenuem 6blnyCKHOU K6AIUPUKAyuOHHOU padomul

s monaroroBku BKP no nHanpasienuto nmoarotorku 46.03.02 JoxkymMeHTO-
BEJICHUE U apXMBOBEICHHUE CTYACHTY Ha3HAuyaeTCsl pyKOBOAUTENb U, IPU HEOOXO-
JVMMOCTH, KOHCYJIbTaHThl. Ha3sHaueHue pyKOBOAMUTENS OCYLIECTBIIIETCA HAa OCHO-
BaHMM TIPHKa3a, MOJATOTOBIEHHOro corjacHo TpedoBanusiMm CMK-O-CMITY
.PykoBogurens BKP nomoraer ctyneHty copmMyinpoBaTh OOBEKT, IPEAMET HC-
CJIEIOBAaHNUs, BBISIBUTh AKTYaJIbHOCTh TEMbI, pa3padoTaTh IJIaH HCCIEIOBaHUs, B
IIPOLIECCE UCCIEA0BAHNS IPOBOJUT CHCTEMATUYECKUE KOHCYJIbTALIAH.

[TonroroBka BKP cTyneHTOB U OTYET mepen pyKOBOAMTEIEM PEaIU3yeTCs
corjacHo KajeHmapHomy rpaduxy padotsl. Kanenmapusiii rpaduk paboThl CTY-
JICHTa COCTAaBJISICTCS HA BeCh Iepuo]l BeinonHeHuss BKP ¢ ykasanuem ouepénnoctu
BBINIOJIHEHHS 3TAIOB M CPOKOB OTUETHOCTH CTYJIEHTA MO BBINOIHEHUIO padOTHI Ie-
pea pyKOBOAUTENEM.

[To 3aBepmiennn BKP pykoBoauTENb BBIUUTHIBAET padOTy U MPECTABISAET
MACbMEHHBIN OT3bIB. B OT3BIBE OLIEHUBAIOTCS TEOPETUUECKUE 3HAHUS U IIPAKTHYE-
CKHE HaBBIKU CTY/ICHTA 110 HUccienyeMol npolieme, IposiBJICHHbIE UM B IIPOLIECCE
Hanucanus BKP. Takxe yka3bIBaeTCsl CTENEHb CaMOCTOSITEIbHOCTH CTYAEHTA IIPH
BBHITIOJIHEHUH Pa0OTHI, TMYHBIM BKJIAJl CTYJCHTA U JIOCTUTHYTHIE PE3YJIBTATHl pado-
ThbI, IPOAYMAHHOCTh METOJOJIOTMM W amllapara UCCICAOBaHUS, COOTBETCTBUE UM
CHENAaHHBIX BBIBOJIOB. OT3BIB PYKOBOAMUTENS JOJIKEH 3aKaHUMBATHCA BBIBOJIOM O
BO3MOXXHOCTH (HEBO3MOKHOCTH) onycka BKP k 3ammuTe u npucBoeHus €€ aBropy
COOTBETCTBYIOIIEH KBAIM(PUKAIIMU (CTETIEHN), a TAKXKE OLEHKON 3a BBHINOJIHEHHYIO
pabory.
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ITPABHJIA O®OPMJUIEHUA

BBIITYCKHOM KBAJIM®PUKAIIMOHHOM PABOTHI

00vém u cmpykmypa 8btnyCKHOU K8AAUuPuUKaAyuoOHHOU padomovt

BKP no nanpasnenuto noarotoBku 46.03.02 JIokyMEHTOBEIEHHE U apXHUBO-
BEJICHHE B OOIIIEM Cllydae JOJKHA COCTOSITh U3 TEKCTOBOW YacTH (MOSCHUTEIHHON
3aMKMCKHN) U NPUIIOKEHUN.

Pexomennyembrit 006EM TekcToBoM yactu BKP coctaBnser 50-60 cTpanwuil,
JP — 70-90 ctpanwuir (0e3 yuéra npuioKeHui).

BKP nomxHa conepkarh CIEIYIOIINE OCHOBHBIE JIEMEHTBHI:

— TUTYJIBHBIN JIUCT;

— COAEPIKAHUE;

— BBEJICHUE;

— OCHOBHasl 4acTh (TJ1aBbl, Haparpadsbl, BHIBOJBI 110 TJIABAM);

— 3aKJIFOYCHHUE;

— CIIMCOK MCIOJIb30BaHHBIX UCTOYHHUKOB;

— IPWIOKEHUS.

OTtaenbHO K paboTe MOAIINBAOTCS:

— 3a7anne Ha BeinojiHeHue BKP;

— KaJleHJapHbIi rpaduk;

— pedepar;

— OT3BIB PYKOBOJIUTEIIS;

— CD-guck ¢ snektponHsiMH Bepcusmu BKP, 3aganus, kanengapHoro rpa-
duka, pedepaTa 1 JOKIaa Ha 3aIIUTE, a TAKKE ITPE3CHTAIUCH.

Oouwue mpebdosanusn k ogpopmnenuto BKP

TekcroBas yacte BKP BbINONMHSETCA ¢ HCNONB30BAaHUEM KOMIIBIOTEPA U
MpUHTEpa Ha OJHOM cTOpoHE JucTta 6eyoi Oymaru dopmara A4 mpudrom 4€pHO-
ro 1Bera. Pazmepsl noseit: nmpaBoe — 10 MM, BepxHee u HuxkHee — 20 MM; JIeBoe —
30 mM. BelpaBHMBaHUE TeKCTa 1O mupuHe. AG3anHbid oTcTym — 12,5 Mm. Mexy-
CTPOYHBIA MHTEpPBAJl — NOJYTOpPHBIA. MHTEepBanbl Mexay ab3alaMu HE MCHOJIb30-
BaTh.

Hauepranue mpudta — Times New Roman. Pasmep mpudra TekcTOBOM Ya-
ctu —14 kr. B Tabnunax gomyckaercs ucnoias3oBarh mpudt 11-12 xr. Beinenenus
MOJIY>KUPHBIM IIPUPTOM B TEKCTE pabOThl UCHOIB3YIOTCS TOJBKO ISl HAMCAHUS
3aroJIOBKOB CTPYKTYPHBIX 3JIEMEHTOB paOOThI:
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— COAEPXAHUE,

— BBEJAEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3arosi0BoK,

— BbBIBO/IbI 11O I'JIABE 1,

- 3AK/IIOYEHMUE,

— CIIMCOK UCITOJBb30BAHHBIX NCTOYHHUKOB,

— HPUWJIOXKEHUS.

ToukM B KOHIIE 3ar0JIOBKOB HE CTABATCS. TOYKOW Pa3leisItoTCs TOJIbKO Hy-
MEpAaIMOHHBINA U cMbICI0BOM 3aroioBku rias: 'JIABA 1. 3AI'OJIOBOK.

B conepxanuu HanmeHoBaHus 35eMeHTOB BKP nuiryTcst o0braHbIM mipud-
TOM, C COXPaHEHUEM HAIMCAHUsI COOTBETCTBYIOIIMX 3ar0JOBKOB MPONUCHBIMH HIIN
CTPOYHBIMH OyKBaMHU:

— BBEJIEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3aronoBoK,

— BbIBOJIBI ITO I'JTABE 1,

— 3AKJIFOUEHUE,

— CITNCOK UCTIOJIB30BAHHBIX NCTOYHUKOB,

— [MPUJIOXEHNM L.

JInst akieHTUPOBAaHKSI BHUMAHUSI Ha KJTIOUEBBIX CJIOBAaX BBEJCHUSI UCIIOIb3Y-
€TCSI KYPCHUB: AKmMyalbHOCHb, Yellb, 00beKm, npeomem, 3a0adu, Memoowl, 6aza uc-
cnedosarnus. Be€ octanbHOE meyaTaeTcsi OOBIYHBIM HIPUPTOM.

Crpanunpl HymepyroTcs apabckumu Iudpamu 0e3 3HAKOB NpPEHMHAHMS,
CKBO3HOM HyMepallieil mo Bcemy TeKCTy paboTsl. Homep cTpaHuIlbl CTaBUTCS B
[EHTPE HIKHEW YacTH JUCTAa. TUTYIBHBIN JIUCT BKJIIOYAIOT B OOIIYI0O HyMEpaIuio
ctpanul BKP, HO HOmMep Ha HEM He npocrasisaoT. Hymepanus HaumHaercs ¢ co-
JepKaHus — CTpaHuua 2.

C HOBOM CTpaHHUIBI MEYATAIOTCS COAECPIKAHUE, BBEIAECHUE, IJ1aBbl, 3aKIII0YE-
HUE, CIUCOK MCTOYHHUKOB, priiockeHus. [lepen kaxxnbim naparpadomM 1 BEIBOJAMHU
MO TJIaBaM pa3pbIB CTpaHUIl HE jAenaercs. He momyckaroTcst 3aroioBKH, OTOPBaH-
HBIE OT COOTBETCTBYIOILETO 3JIEMEHTA (BUCSIYHE 3aT0JIOBKH ).

[Tpu Beimonnennn BKP Heobxonumo coOmrogaTh paBHOMEPHYIO IJIOTHOCTb,
KOHTPAacCTHOCTh U YETKOCTh MeyYaTu Mo Bceil padore. OneyaTku, ONUCKU U rpadu-
YecKrhe HETOYHOCTU, OOHapyx)eHHbIe B mpoiiecce noarorosku BKP, nmomyckaercs
UCIIPaBJIATh MOAYUCTKOM WIIM 3aKpalllMBaHHEM Oellol Kpackol M HaHECeHHEM Ha
TOM € MECTe MCIPABIEHHOTO TEKCTa WJIM MHOTO Tpaduueckoro oOheKTa Maliu-
HOTIMCHBIM CIIOCOOOM WJIM YE€PHBIMH YEPHUJIAMH, MTACTON WM TYIIBIO — PYKOIIHC-
HeIM criocoboM. [loBpexnenusi nmuctoB BKP, momapku u cienbl HEMOJIHOCTHIO
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yIaIEHHOTO MPEKHETO TEKCTa WJIM WHOTO Tpaduueckoro 00ObeKTa He OMyCKaIoT-
csl.

Dopmuposanue BKP

BrimyckHuk caaét paboty Ha kadeapy He Mmo3aHee IByX HEeAelb /10 3allUThI
B YKOMIUJIEKTOBAHHOM B COOTBETCTBHUU CO CIEAYIOMUMH TPEOOBAaHUSIMU BUJIE:

— Bce muctel BKP, Britouas nmpuiioskeHusi, JOJDKHBI ObITh MOAIIUTHI B Mall-
Ky-CKOPOCILMBATEIb C TBEPAON 0OI0XKKOIA.

— He nomyckaercs BkinagpsiBanue ctpanull BKP B miactukoBeie (haimbl.

— He momyckaercst HCIob30BaHUE TAIIKHU C 32KAMOM.

— CD-nuck ¢ 00JI05KKOM, Ha KOTOpPOW B YMEHBIIEHHOM BUJIE AyOIUpyeTcs
TuTynbHbIN JMcT BKP, BKilagbIiBaeTcsi B MATKUM IJIACTUKOBBINA KOHBEPT U 3aKpell-
JSieTCsl B MAIKE nepea TUTYJIbHbIM JuctoM BKP.

— JlokymenTtsl, npukianasiBaembie kK BKP, (3amanue Ha Boimonnenue BKP,
KaJIeHJapHbIi rpaduk, pedepar, oOT3bIB PYKOBOJUTENS, CIIPABKa) BKIIAIbIBAIOTCS B
YKa3aHHOM MOPSAKE B OJIMH TUIACTUKOBBIA (Daiisl, KOTOPBIN 3aKpEIUISIETCS] B MMANKe
nociie TuTyJibHOTO ructa BKP.

Odhopmnenue u cooeprcanue cmpykmypuix sniemenmos BKP

Ogpopmnenue mumynvroco aucma BKP
TutynpHbIl 1HCT oopmisieTcsl B COOTBETCTBUM ¢ TpeboBanusiMu CMK-O-

CMI'TY-36-16 «BoimyckHasi kBanuduKaroHHass paboTa: CTPYyKTypa, COAepiKa-
HUE, OOIINE MPaBUJIa BHITIOJIHEHUS U O(hOPMIICHUSD.

TuryneHblli 1UCT — 310 nepBbld JUCT BKP, conepxammin cienyronyo uH-
dbopmartio, OCHOBHAsI 4aCcTh KOTOPOH oQopMIIsieTcs B IMe4aTHOM BuUe (CM. 0Opa-
3€II), a 9aCTh — BIMCHIBACTCS OT PYKH TEMHU WJIM WHBIMH YYACTHUKAMH MPOIIETYPhI
3aIUTHI:

— MOJIHOC HAMMCHOBAHHE 00PA30BATEIBHOIO YIPEHKICHHS, BKIIOYAs yIPEAUTCIIS:
MUWHUCTEPCTBO HAYKU 1 BCIIEI'O ObPA3OBAHUA POCCHU-

CKOI ®EJIEPALINU
®EJIEPAJIBHOE T'OCYJIAPCTBEHHOE BIOJ)KETHOE OFPA3BOBA-
TEJILHOE YUPEXX/JIEHUE BBICILIEI'O OBPASOBAHUS
«MATHUTOI'OPCKUI T'OCYJAPCTBEHHbBIN TEXHUUYECKU YHU-
BEPCUTET UM. I'.1. HOCOBA;
— Ha3BaHWe MHCTUTYTa: MIHCTUTYT ryMaHuUTapHOTO 0OpazoBanus win MHcTH-
TYT JIUTHBIX IPOTPaMM U OTKPBITOTO 0Opa30BaHMUS;
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— Ha3BaHuUe BbITycKaromie kadenpsr: Kadenpa nmemarorngeckoro oopasoa-
HUS U JOKYMEHTOBE/ICHUS,

- HaIpaBJICHHE MOATOTOBKHU (1151 OakanaBpoB) 46.03.02 JlokymMeHTOBEICHHUE
u apxuBoBeqieHue npoduib (Ha tuTyinbHOM Jucte BKP): lokymeHnToBeneHue u
JIOKYMEHTAIlMOHHOE O0ecTieueHue YIpaBiIeHUs

— JOMyCcK K 3amuTe oQopmiseTcss BH30W 3aBEAYIOLIETO  BBIMYCKAIOIIEH
kadenpoit. Iloamwch W JaTa BOMCHIBAIOTCS 3aBEAYIOIMIMM OT PYKH TIOCTE
COTJIACOBaHUSI PabOThl C PYKOBOJUTENEM, KOHCYJIbTAHTAMH W MPOXO0XKICHUS
HOpMOKOHTpoJis (3a 10 muei mo 3amuThl). Ecim 3aBenyromuii kadenpoit cunraer
HEBO3MOXKHBIM nonyctutb BKP K 3ammre, 3TOT BOmpoc paccMaTrpuBaeTcs Ha
3aceaHuu Kadeapsl ¢ o0s3arenbHbIM yyacTueM pykoBoautens BKP. [Ipotokon
3ace/laHus MPECTaBISIETCS HAa YTBEPKICHUE TUPEKTOPY UHCTUTYTA;
— o6o3nauenue Bunpa pabotel: BBIITYCKHASI KBAJIMOUKALIMOHHASA
PABOTA (nns 6akanaBpoB);
— HOPMOKOHTPOJb, MPOCTABIAECTCS PYKOBOAUTEIEM OT PYKH IOCJIE CAa4d Ha
Kadeapy rotoBoil paboThl, Npomieaen ero (3a J8e HEACIH 0 3aIUThI).
— dammius, UMs, OTYECTBO CTYACHTA MOJTHOCTBIO. YKa3bIBAETCA B POJUTEILHOM
najzexe (paboma koeo?);
— TeMa paboThl: MeyaTaeTcs 3arjaBHbIMUA OyKBaMu 0€3 BBIJCICHUS MOy KUPHBIM
mpu@ToM, O€3 KaBbIYEK;
— cocraB BKP: yka3piBaeTcs KOJMYECTBO CTPAHUIl B TEKCTOBOM 4acTH pabOTHI U
KOJIMYECTBO JIUCTOB B TIPHIIOKCHUH;
— BHU3a PYKOBOAWTENS BKIIOYACT: TOJINUCH, 1aTy, (aMUIUI0 W WHHUIUAIBI,
JIOJDKHOCTE (npogeccop, ooyenm, cmapuuil npenooasameis xagheopor I10u/]),
YU4E€HYIO CTENeHb (QOKmMOop uau KaHouoam neoazocudeckux, @Quioi02uiecKux,
Qunocoghckux unu Op. nayx), yaénoe 3panue (npogeccop, ooyenm). Undopmanus,
KpOME TIOJIUCU U JaThl, BIEYATHIBACTCS MPU OGOPMIICHUU TUTYJIHHOTO JIMCTA.
PykoBomuTens CTaBUT NOANMCH HAa TUTYJbHOM JmcTe roroBod BKP mocrme
OTMETKH HOPMOKOHTPOJIEPa (32 ABE HEJIENHU JI0 3alUTHI);
— BH3a KOHCYJIbTaHTa O0()OPMIISIETCSI B TOM CIIy4ae, €clid JJisl HalmUCaHUsl pabOThl
oduIManbHO OBUIM Ha3HAYECHBI KOHCYJIBTAHTBL. OGOpPMISICTCS MACHTHYHO BHU3EC
pykoBonutens. Eciam KOHCYyNbTaHTH HE Ha3HA4YalWCh, A3Ta WHOOpMAIUs ¢
TUTYJIBHOTO JIUCTA YJAISETCS;
— BHU3a pEIEH3CHTa HE YKa3blBACTCS HA TUTYJIBHBIX JHCTAX, T.K. PaOOTHI
OakajgaBpOB HE OTIPABIISIIOTCS PEIICH3CHTAM;
— OTMETKa HOPMOKOHTpOJIEpa NPOCTABISAECTCA B XOJI€ NPOLEAYpHI JAOIyCKa
pabotel k 3amute. [loamucek, nara, dbaMuwivsg W WHULKAAIBI HOPMOKOHTPOJIEpPA
BIMCBIBAIOTCS OT PYKH HE MO3{HEE YeM 3a JIBE HEJEIH JI0 3alllUThI;
— TOANMMCH CTYJEHTa M JaTta caadu paboThl Ha Kadeapy (3a aBe HeAenu 0
3aIUTHI) MPOCTABJISIFOTCS OT PYKHU.

TUTYnbHBIN JUCT HE HYMEpYyeTCs, HO BKJIIOYAEeTCsS B 0OIee KOJIHMYEeCTBO

CTpaHUL.
O6pazen TutynabHoro gucta BKP naércs B [Ipuinoxennn b.
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Odghopmnenue cooepycanua BKP

Conepxxanve BKP Bkitouaer B ceOsi TOUHOE Ha3BaHHE BCEX CTPYKTYPHBIX
AJIEMEHTOB PabOThI, 32 UCKIIOUYEHUEM TUTYJBHOIO JIHCTa U COACpKaHUs, C yKa3a-
HHUEM CTPAHUIBI, HA KOTOPOW HAYMHAETCSA MNAHHBIA 3JIEMEHT. B coxepxaHun
HanMeHoBaHus 37eMeHTOB BKP mumryTcst oObraHBIM (HE TOTYKHPHBIM) TPUGTOM,
C COXpaHCHHEM HANUCaHUS COOTBETCTBYIOIIMX 3aroJOBKOB IPOMUCHBIMU WM
CTPOYHBIMH OyKBaMHU:

— BBEJIEHUE,

—T'JIABA 1. 3AT'OJIOBOK,

—1.1. 3aronoBoK,

— BBIBOJIbI TT1O T'JIABE 1,

— 3AKJIFOUYEHUE,

— CITMCOK HUCITIOJIbB3OBAHHBIX MCTOYHHMKOB,

— IMPUJIOXKEHU .

O6pazern opopmienus conepxanusi BKP npencrasnen B [lpunoxxenun I

Conepxanne BKP pexomengyercss opopMiIsiTh aBTOMATHUECKH C UCTIOIB30-
BaHUEM COOTBETCTBYIOIIMX QyHKIMi nporpammer MS Office Word.

Cooepoicanue u opopmnenue esederuss BKP
Bo BBenenuu GhopMynupyroTcs cleAyronme 00si3aTeNbHbIE JIEMEHTHI OMH-

CaHMS UCCIICIOBAHUS:

1. Akmyansnocms membl ucciedosanus’ OMPEaeIseTCs U OMMCHIBACTCS HA
OCHOBAHUU:

— COOTBETCTBUS TEMBI FTOCYIAPCTBEHHOMY U PETHOHAIILHOMY 3aKa3y, TO €CTh
TEM UIEAM U INOJIOKEHUAM, KOTOPBIE 3AJI0KEHBI B 3aKOHAX, MOJOKEHUIX, YKa3ax,
MOCTAHOBJICHUSIX M PEKOMEHJIAlUIX, pa3padaTbiBAEMbIX OpraHaMU rocyAapCTBEH-
HOM BJIaCTH;

— CTEIMEHM pa3pabOTaHHOCTH TEMbI B HAYUYHBIX UCCIIEIOBAHUSIX;

— coctostHust npakTuku IOV u e€ morpebHOCTH B pa3penieHud BOIPOCOB,
coctasisronx remy BKP.

2. Kpatkuii 0030p JIuTepaTypbl MO TeMe HccienaoBaHus. Bo BBeaeHUH
JIOJDKHBI OBITh Ha3BaHBI (DaMHIJIMK MCCIIEIOBATENCH, pa3pabaThIBAIOIIMX TOJIOXKE-
HUsl, cBs3aHHbIe ¢ TeMor BKP, a Takke OCHOBHBIE HOPMATUBHBIE aKThl, UMEIOIIINE
OTHOIIICHHE K TTPOOJIeMATHUKE UCCIICIOBAHMUSI.

! Bo Beenennn BKP cnoBa, koTopble B 1aHHOM pasjene BBIIENICHBI KYpPCUBOM (aKmMyanbHOCHb

membl UCCIe008anUs, 00beKm, npeomem, yeib, 3a0auyu, Memoobl, Mamepudi, NPAKMU4ecKds 3HAYU-
Mocmb), TaKKe TOJDKHBI OBITH BBIIETEHBI KypcuBoM. HyMepoBaTs JaHHBIE JIEMEHTH BO BBEJIEHUH (KPO-
Me 3aJ1a4) He HYKHO.
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3. O1eHKa CTENEeHU TEOPETUYECKON pa3pabOTaHHOCTH MPOOJIEMBI, KOTOPAas
JienaeTcsi Ha OCHOBaHUM 0030pa nuTeparypbl. Kak mpaBuiio, CTYIEHT JIOJDKEH
IPUITH K BBIBOAY O HEIOCTATOYHOCTH Pa3pabOTKH JaHHOW TEMbl WJIM O HEPEIIEH-
HOCTH CIIOPHBIX BOIIPOCOB, UTO U CIYXKUT OCHOBaHUEM Il IPOBE/ICHUs OaKaiaBp-
CKOTO HCCIIEOBAHUS.

4. ®opMynUpOBKA IIETTU UCCIICIOBAHNUS.

Lenp xak mpeABUACHUE pPE3yJibTaTa UCCIEIOBaHMs Bceraa (GopMynupyercs
B MTO3UTUBHOU (pOpME TOBECTBOBATEIHLHOTO MPEIOKEHUS, KaK MPaBUIIO, C TIOMO-
HIbIO0 OTIVIATOJIBHBIX CYIIECTBUTENBHBIX: UCCIe008aHUe, pa3pabomKa, visieieHue,
obocHosaHue, onpedenenue u ap. Hanpumep, TeMa «lokyMeHTUpOBaHKE JESATENb-
HOCTH KaJpOBOM CIIyObl W HAIpaBJICHHE €r0 COBEPIICHCTBOBAHUSA HA MPUMEpPE
00O «Bopokanam», r. MarHuToropck» MpearnoaraeT CIeAyIyo Hedb: cosep-
uleHcmeosanue OOKYMEeHMUpo8anus oesmenbHocmu Kaoposot cayxcovlt 000
«Boooxanany.

5. Xapaktepuctuka o6vexma u npeomema ACCIea0BaHUs.

Obvexm UCCIeOBaHUS — 3TO HAYYHOE WJIM MPAKTHUYECKOE MPOCTPAHCTBO, B
paMKax KOTOporo Benércs uccienoBanue. HaydyHoe mpocTpaHCTBO — 3TO TeOpws,
YYE€HHE WJIU KOHIICTIHS, ONpeaelsolme Xxapaktep ucciaeaopanus. [Ipakruueckoe
MIPOCTPAHCTBO — ATO KOHKPETHBIC MPOIECCH WM CUTYyalluH, CBS3aHHBIE CO cde-
poil moxkymeHToBeAeHUs, apxuBoBeAeHus, JJOY. O0beKT uccienoBanus omnpese-
JISIET YCIIOBUS, B KOTOPBIX OYAET TOCTUTATHCS IEITb.

[Tpumep popmynupoBku oObekTa uccienoBanus BKP Ha temy «/lokymeH-
TUPOBAHUE JCATEIBHOCTH KaJPOBOU CIIy>KObI M HAIpaBJICHUE €r0 COBEPIIEHCTBO-
Baaus Ha npumepe OOO «Bomokanamy», r. MarHUTOrOpCK»: OOKYMeHMUposaHue
O0esimenbHOCU KAOPOBOU CLYHCObL.

IIpeomem wuccnenoBaHusl — 3TO Ta YacTh OOBEKTA MCCIEIOBAHUS, KOTOpas
MOJIJICKUT CHEIHATbHOMY U3YYEHHUIO U, BO3MOXHO, IpeodpazoBannio. M craHo-
BUTCS «CJIa00€ 3BEHO», KOTOPOE OOHAPY)KMBAETCS YK€ B MPOTHBOPECUUH, 3aTEM
CTAaHOBUTCS TPOOJIEMON 1, HAKOHEI, BXOUT B II€ITh.

[Tpumep GopMyTUPOBKH NMPEAMETA UCCIECTOBAHUS: NYMU COBEPULEHCMBOBA-
HUsL OOKYMEHMUPOBAHUS YNPAGIeHUsT 0essmelbHOCmblo Kaoposou ciyicovt OO0
«Boookanany.

6. ®opmynupoBka u 3adau BKP.
3aoauu MccnenoBaHus SIBISIIOTCS ONEPAIUSAMU 0 JTOCTHIKCHUIO IEJTH, TTOJI-

1easaMu. 3a/1adu €CTh CTYINICHU TOMCKA U IMTOTOMY BBIJICISIOTCS B COOTBETCTBHH C
ero JIOTUKOW. 3ajaud, Kak MpaBWiIo, (POPMYITUPYIOTCS Yepe3 HeompeAcnEHHYIO
dbopmy raarosia (MHPUHUTHUB): HPOBeCmU, U3YHUUMb, 0000WUMb, PA3PAbOmMamo.
[Tpu BBIpa®OTKE 33724 HANO MMOMHUTH, YTO HHU OJIHA M3 HUX HE MOXKET IO-
BTOPSITH 1eb WK ObITh THpe menu. [lens mocturaercst yepes pemieHue 3aaad, a
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MOTOMY Ka)k/asl MOCTaBJIEHHAs 3a/laya JOJIKHA B CBOEM PEIICHUU MPOJBUTaTh KC-
CJIeIOBAHHUE K 1IeJI1 U B CyMME CBOEI COOTBETCTBOBATH EH.

B BKP ngomxHuo ObITh chopmynupoBaHo U peieHo 4—6 3anay. Kak npasuiio,
KOJIMYECTBO 3aJ]a4 COBIAJACT C KOJIMYECTBOM Mmaparpados, T. K. B KaXJIOM Mapa-
rpade pemaercs onHa 3agava. Tak, B pabote Ha TeMy «JlOKyMeHTUpOBaHUE Jesi-
TETBHOCTH KaJpOBOil CIIy>KObI M HapaBJICHHE €r0 COBEPIICHCTBOBAHUS Ha MIPUMe-
pe OO0 «Bogokanam», r. MarHuTOropck» MoryT ObITh IOCTABJICHBI CIEAYIOIINE
3aJlauyu:

1. M3yuums 3axoHOO0amenvHyr0 U HOPMAMUBHO-MEMOOUUEeCKylo 6a3y

OOKYMEHMUPOBAHUS 0eSTMEbHOCIU KAOPOBOT CILYHCObL OP2AHUZAYUU.

2. Ocywecmseums auanuz oesamenbHocmu Kaoposou cayxcoor OO0

«Boookanany u ocobennocmeii e€ 00OKyMeHMUpoBanusi.

3. Paspabomams pexomeHnoayuu no coeepuieHCmeo8anulo OOKyMeH-
mupoganus dessmenbHocmu Kaopogotu cayaicovt OO0 «Boookanany.

4. Pazpabomams npoexmul 00JHCHOCMHOU UHCMPYKYUL COMPYOHUKOB
cyacowl kaopoe OO0 «Boookanany.

5. Paszpabomams Ilonooicenue o kaoposoti cuyxcoe u Mncmpykyuio no

Kaopo8omy 0eionpou38o0cmay

6. Ilepeuncnenue memoOog, C TIOMOIIBIO KOTOPBIX  PEIIAOTCS
MOCTaBJICHHBIC 3a]a4H.

MemooObr WccleOBaHUSI  OMPEACNISIIOTCS  KOHKPETHO MOCTAaBJICHHBIMU
3amadyamu. Jig paspemeHus Kakaon M3 HUX TpeOyroTcs ocoOble MeToanl. Ecmu
peuyb uAeT 00 M3YYEHHH TEOPUU BOIPOCA, TO HYKHBI TEOPETUUECKUE METObI,
HarpuMep KPUTHUYECKUM, CUCTEMHBIM M Jpyrue BUIbI aHaiIM3a, 0000IIeHue,
MOJIEIUPOBaHUE U T. 1. Eclin ke peub UAeT 0 MPaKTUKE, TO HY>KHbBI SMIIUPUUECKUE
METO/bl: HAOJIO/ICHUE, W3Y4YEHUE MPOAYKTOB JEATEIHHOCTH W JOKYMEHTAIUH,
HKCIIEPUMEHT, Pa3JIMYHbIE BHUIBI OMPOCOB U T. 1. Oco00 BBIIEISIOTCS METOIbI
00pabOTKH TMOMYYEHHBIX JaHHBIX — KOHKPETHBIX (PAKTOB WM CTATUCTUYECKHUX
nokazarenei. [1oaToMy BBIAEHSAIOT METOAbl KAYECTBEHHOTO M KOJIMYECTBEHHOTO,
TO €CTh CTaTUCTHYECKOTrO aHanu3a. CTaTUCTHYECKHE METOJbl aHaau3a — 3TO
METOJIbl MATEMAaTHUYECKOTO OMMCAHUS U3YYaEMBbIX SIBIICHHI, KAYECTBEHHBIE METO/IbI
aHaJu3a — METO/Ibl TOHATUHHOTO OMUCAHMUS.

7. XapakTepucTuka 6aszsl U Mamepuania NCCae0BaHusl.

ba3zoii uccaenoBanus MOXeT OBITh OpPraHU3aIMs JIFOOOW OpPraHU3alMOHHO-
npaBoBOi (OPMBI WM CTPYKTYpPHOE TOApa3jeicHue opranusanuu. Bo BBeneHuun
JIOJDKHO OBITh TMPUBEACHO TIOJHOE TOYHOE HA3BAaHUE OpPraHW3aluu WId eé
CTPYKTYPHOT'O MOJIpa3IeJICHHUS.

Mamepuanom vccnenoanusi B BKP B 3aBUCUMOCTH OT T€MBI MOTYT OBITh
JIOKYMEHTBI, (YHKIUOHUPYIOIIHUE B JCSITEIBHOCTH PA3IMYHBIX OpTraHU3aINM,
MPOIECChl  JTOKYMEHTHUPOBAHUSI JESATEIBHOCTA OpraHu3aldd B LEIoM, €€
CTPYKTYPHOTO MOJIpa3/IeJICHUS UIU COTPYIHUKOB U T. .

8. OGocHOBaHUE NPAKMUUECKOU 3HAYUMOCMUY ICCIIETIOBAHN.
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Pe3ynbTarhl BHITyCKHON KBaNU(UKALMOHHONW pabOThI JOIKHBI UIMETh TPaK-
TUYECKYIO 3HAYUMOCTh, TO €CTh JOJIKHA ObITh BO3MOXKHOCTh MX MCIOJIb30BAHUS B
npaktuke JOY.

9. Onmcanue cTpyKTyphl padoThl. Bo BBeeHNH TOJKHA OBITh JaHA KpaTKas
¥ TOYHAs XapaKTePUCTHKA CTPYKTYpPbI paOOTHI: CIEAYeT HE TOIBKO yKa3aTh KOJIH-
YECTBO IJ1aB, HAJINYME BBEJCHUS U 3aKIIOYEHHUsI, HO U OCBETUTH BOIPOCHI, KOTOPHIE
paccMaTpHUBAIOTCS B Ka)XXOW M3 TJIaB, U MPUIOKEHUS, pa3padOTaHHbIE aBTOPOM
BKP B x01¢ €€ Hanucanus.

BBeneHne HaunMHAETCS ¢ HOBOW CTPaHHUIIBI.

3aronoBok paznena (BBEAEHME) numiercs 3arjaBHbIMU OyKBaMu IOJTY-
KUPHBIM HIpU(TOM, BbIpaBHUBAETCA 1O LEHTPY. [locie 3arosoBka nepea TEKCTOM
JENAETCS OOUH MTOITYTOPHBIN MEXCTPOUHBI HHTEPBAI.

OO0BEM BBEJIEHUS COCTABIISIET 3—5 CTpaHULL.

Cooeporcanue u ogpopmnenue enas u napazpagos BKP
CrpyxrypHo BKP nomxHa coCTOsITh U3 ABYX WIM TPEX Ii1aB, KaXaas U3 KO-

TOPBIX BKJIIOYAET B c€OsI IO /IBa WM TpH naparpada, NpudIM3UTEIbHO PaBHBIX MO
oobemy. [omyctumslii 00beM maparpada He meHee 6—7 crpanull. Kaxnas rinasa
JOJDKHA 3aKaHYMBATHCS BBIBOJAAMU. | J1aBbl HAUWHAKOTCS C HOBOW CTPaHUIIB.

3aroyioBKM riaB COCTOAT U3 HYMEPALMOHHOIO U TEMAaTHYECKOrO 3arojoBKa,
paznenénnbix Toukoi (I'JIABA 1. 3AI'OJIOBOK). 3aronoBku riaB nuuryTcs 3a-
IJIaBHBIMU OyKBamMH MOJYXKUPHBIM IIPU(TOM, BbIpaBHUBAETCA 1o LeHTpy. Ilocne
3aroJioBKa TJIaBbl MEpej 3aroJIOBKOM MepBOro maparpada Jenaercs OJWH IMOdy-
TOPHBIA MEXKXCTPOUHBIN UHTEPBAJL.

Pa3peiB cTpanuibl nepes naparpagamMu U BHIBOJAAMU I10 IJIaBaM HE JeNIatoT-
csi. 3ar0JI0BKM BTOPOTO U TPETHEro maparpados, a TaKkKe 3aroJIOBKH BBIBOJOB IO
rJlaBaM OTAEJISIFOTCS OT MPEALIECTBYIOLIErO0 TEKCTa ABYMSI MOJYTOPHBIMH MEX-
CTPOYHBIMM WHTEpBasiaMH. [Ipu 3TOM BHCSUME 3aroJIOBKM (3arojIOBKM B HHU3Y
CTpaHUIIbl 0€3 TeKCTa) HEJAOMYCTUMBI.

3arosnioBku naparpadoB COCTOSIT U3 HyMEPALMOHHOIO U TEMAaTUYECKOIo 3a-
TOJIOBKA, Pa3JeiEHHBIX TOUKOW. HyMepalnoHHbIi 3aroJIOBOK COCTOUT U3 apaOCKUX
udp, pa3aenEHHbIX TOUKOH, IPU 3TOM IepBas udpa COOTBETCTBYET HOMEPY IJia-
BbI, BTOpasi — HOMepy naparpada. 3aroioBku naparpagoB MUIITYTCS CTPOYHBIMHU
OykBaMu noJTy>kupHbIM 1pudToM (1.1. 3ares10BOK), BEIPABHUBAIOTCS 110 IIEHTPY.
[Tocne 3aronoBka maparpada nepen TEKCTOM JeNaeTcsl OAUH MOJYyTOPHBIA MEX-
CTPOYHBIN UHTEPBAJ.

Teker kaxaoro naparpada A0KeH HaYMHATHCA ¢ a03ala-aHHOTAlluH, B KO-
TOPOM M3JIaraercsl KpaTkoe COJEpKaHUE TEKYILIEro paszelia C HCIOIb30BAHHEM
cienyomux GopMyIUpPOBOK: 8 OAHHOM napazpage paccmampusaemcs (ucciedy-
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emcsl, ananusupyemcs, 0b6oo6waemcs v np.). PopMynupoBKa BEIOUpaeTCs ¢ yI€ToM
3a71a4M, KOTOpas periaeTcs B COOTBETCTBYIOIIEM maparpade.

B TekcTe HE AOIMyCKAIOTCs JOMOJHUTEIBHBIC 3ar0JIOBKH, OTCYTCTBYIOIIHE B
conepkanuu. [Ipr HEOOXOAMMOCTH OMMCATh YTO-THOO0 OTJACIBHOE CIEAYET JeNIaTh
ATO TIOCPEJCTBOM CBSI3HOTO M3J0keHus. Hampumep, «OnwineM TecT, KOTOPHIi HC-
MOJIB3YET TaKOW-TO aBTOP JI TOTO-TO HIIU C LIENBIO TOTO-TO. ...

BBIBOIBI 110 TJIaBaM JTOJDKHBI TPEICTABIISATh COO0N KPaTKOE M3JI0KCHHE pPe-
3yJbTaTOB WCCEAOBAHMS, OMMCAHHOTO B COOTBETCTBYIOIIEM paszfenie. TeKCT BhI-
BOJIOB TIO TJIaBaM MOXET MEPEKIMKATHCS ¢ GOPMYIMPOBKaMU a03alleB-aHHOTAIHA
naparpadoB, BXOISAIIUX B JaHHYIO TJIaBY, HO BBIBOJBI M3JIaraloTCs 4epe3 KpaTKue
CTpaJlaTeJIbHbIC MIPUYACTUS: 8 OAHHOU 2llage pacCMOMpeHbl (UCCIe008aHbl, NPO-
ananuzuposamsl, 0606wensvl, cgopmyauposanvl u 1p.). O06BEM BbIBOIOB — OT 0,5
1o 1 ctpaHuLibI.

Cooepoicanue u opopmnenue 3axnouenusi BKP
B 3axiroueHun mMoABOAATCS UTOTH MPOBEJICHHOTO HCCIEA0BaHUs, 00001a-

IOTCSI OCHOBHBIE TEOPETUUECKHUE TIOJIOKEHHS M JIETAI0TCS BBIBOJBI, & TAKXKE OIpe-
JEJSI0TCA BO3MOXXHOCTh U OCHOBHBIE HAIPABJICHUS JAJbHEHIIETO MCCIIECIOBAHUS
npo6isieMbl. B 3akimoueHnn TOMKHO OBITh MOKA3aHO, YTO BCE 3a/layM, MOCTaBJICH-
HbI€ BO BBEJCHUH, PEIICHBI U LEIb pa0OThl JOCTUTHYTA.

3aKI0YeHUuEe HAYMHAETCS] C HOBOM CTPAHMIIBI.

3aronoBok paznena (BAKJIFNOYEHME) numercs 3arnaBHbIMH OyKBaMu
NOJY’)KUPHBIM HIpU(TOM, BhIpaBHUBaeTcs mo LeHTpy. llocne 3arosoBka mnepen
TEKCTOM JI€AE€TCsI OJUH MOJyTOPHBIM MEKCTPOYHBIN HHTEPBAJL.

O0BEM 3akioueHus cocTaBisgeT 1,52 cTpaHuIIb.

Oghopmnenue cnucka UcnoIb308aHHbIX UCMOYHUK08 BKP
Jns BKP HOMHHAIBHBIM 00BEM HCIIOJIB30BAHHBIX UCTOYHHUKOB — HE MCHEE

50.

CnucoK UCTOYHUKOB TIPEACTaBIsICT CO0O0M KOppeKkTHOE OubInorpadguieckoe
ONMCAHUE BCEX MCTOYHHMKOB, MUCITOJIB30BAHHBIX CTYJIEHTOM Ipu noaroroske BKP,
B TOM YHCJI€ M JJICKTPOHHBIX. B crimcok 0053aTeIbHO BKJIIOYAIOT BCE MPOIMTHPO-
BaHHBIC B Pa0OTE HCTOUYHHKH, a TAK)KE T€ UICTOYHHUKH 10 TeMe pabOThI, KOTOPHIE HE
ob11i iporuTupoBansl B BKP, Ho m3yuanuce B xoze uccnenoBanus. Bee Gpamunmu
aBTOPOB, YIOMSIHYThI€ B TEKCTE, JOJKHBI OBITh MPEACTABICHBI B CIIMCKE UCTOJIb-
30BaHHOU U LUTUPYEMOU JIUTEPATYPHI.

HUctounuku cnenyer pa3aenuTh Ha JABE TPYNIbl, NP 3TOM COXPAHUTH
CILUIOIIHYIO HyMEPALHIO:
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— HOpMAMUBHbIE UCMOYHUKU, TJE TIEPEUUCISIIOTCS OMyOJIMKOBAHHBIE U He-
OITyOJIMKOBAHHBIE JOKYMEHTBI, UMEIOIINE OTHOILIEHUE K TEME HCCIIeIOBAHUS, TPU-
yéM CHaydajla ClelyeT yKa3aThb ONMyOJIMKOBaHHBIE, a 3aTEM — HEOIyOJIMKOBaHHbBIC
HOPMaTUBHBIE HCTOYHUKH;

— KHU2u Y cmamovy, TOCBAIIEHHBIE TEME HcclienoBanus. LlutupoBanne u
KOHCIIEKTUPOBAHHOE HM3JI0KEHHWE TEKCTOB U3 yYEOHHKOB He jomyckaercs. Bos-
MOKHO IUTHPOBAHUE W3 aBTOPCKHUX Y4E€OHBIX MOCOOWH, TO €CTh TeX MOCOOUMA, B
KOTOPBIX H3JI0’)KEHA OpPUTHMHAJIbHAs aBTOPCKAas MO3ULHH IO PaCCMATPUBAEMOMY
BOIIPOCY.

— UHMEPHeM-UCTNOYHUKU.

Hcrounnku HymMepyroTcs apaOCKUMU UupaMu ¢ TOUKaMHu.

IIpn pazMelnieHny B CIIUCKE HOPMATUBHBIX UCTOYHUKOB CIEAYET YUYUTHIBATH
UX IOPUAMYECKYIO CHIIY: OT (perepanbHbIX 1O JIOKAJbHBIX HOPMATUBHBIX AKTOB.
[Ipy paBHOM cTaryce NCTOYHUKOB X B3AMMHOE PACIOJIOKEHUE ONPEAEISAETCS M0
XPOHOJIOTUH WK al(aBuTy. PekoMeHayeTcs cienyonuil MopsA0K pacioI0KeHUs
HOPMATUBHBIX aKTOB B CIIHCKE:

— MEXJIyHapOJIHbI€ 3aKOHOAATEIbHbIE aKThl (TIPU PABHOM CTAaTyC€ MUCTOYHHU-
KU PacIIoIaratoTcst 0 XPOHOJIOTHH);

— Koncrurynust Poccuiickonn denepanuu;

— KOZAEKCHI (MpY paBHOM CTATyC€ UCTOYHUKH pacroiaraoTcs o andaBury);

— 3aKkoHbI PO (IIpu paBHOM CTaTyce UCTOYHHMKHU PACIIOIAraloTCs MO XPOHOJIO-
THH);

— yka3bl IIpesunenta Poccuiickoit @enepannn (mpu paBHOM CTaTyCce€ UCTOY-
HUKH PACIOJIararoTcs 10 XPOHOJIOTHH);

— akTtbl [IpaButenscTtBa Poccuiickoit denepanuu (mpu paBHOM CTaTyce HC-
TOYHHUKH PACTIONATAk0TCS 110 XPOHOJIOTHH);

— aKTbl MUHUCTEPCTB U BEJOMCTB B IOCJIEIOBATEIBHOCTHU: MPHUKA3bl, NIOCTA-
HOBJICHUS, TIOJIO’KEHUSI, MHCTPYKLIIMA MUHHUCTEPCTBA (IIPU PaBHOM CTaTyce UCTOY-
HUKH pacrnoJiararorcs 1o andaBuTy), akTbl (IpU PAaBHOM CTaTyce MCTOUYHHUKHU pac-
0JIarafOTCs 0 XPOHOJIOTHH);

— 3aKOHBI cyOBekTOB Poccuiickoit denepanuu (Ipu paBHOM CTaTyce HCTOY-
HUKH PACIOJIararoTCs 110 XPOHOJIOTHH);

— PpELIEHHs] MHBIX TI'OCYJApCTBEHHBIX OPraHOB WM OPraHOB MECTHOI'O CaMo-
yIpaBJICHHUS,

— JIOKaJIbHbIE HOPMAaTUBHBIE aKThl: YCTABBI, OJI0KEHUS, MHCTPYKLIUH U TIP.

Kuuru u craTeu pacnonaratoTcs B CIUCKe Mo ajadaBuTy.

DNEeKTPOHHBIE BEPCHUM MCTOYHUKOB PAa3MENIAlOTC COOTBETCTBEHHO B IpyIl-
1ax HOPMAaTWMBHBIX MCTOYHUKOB WJIM KHUT M CTaT€l C yKa3aHHEM aBTopa (eciu
€CTh), IOJHOTO HAa3BaHUS U PEXHUMA JIOCTyMa.
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B rpynmne MHTepHET-UCTOYHUKOB YKa3bIBAIOTCS Pa3IMUHbIE CIPABOYHbBIE pe-
CYpPCHI, pa3Mell€HHbIe B ceTu IHTepHeT.

W3nanusi Ha MHOCTPAHHBIX S3bIKAX MOMEMIAIOTCS B KOHIIE COOTBETCTBYIO-
Il rpyMIbl MICTOYHUKOB B TIOPSAJIKE JJATUHCKOTO ajaBUTAa.

Crynent B xoae Hanucanus BKP o0s3aTensHo M0MKEH UCIONIB30BaTh My0-
JIMKAIUU TTOCIEAHUX MATH JIET.

bubnmuorpaduueckoe omucaHue MUTUPYEMBIX HCTOYHUKOB JOHKHO COOT-
BerctBoBath ['OCT CHUBU]] 7.1-2003 «bubnuorpaduyeckas 3anuck. bubnmorpa-
¢buueckoe omucanue. OOuMe TpeOOBAHUA U MpaBUjla COCTABIICHUS, BBEAEHHOMY
[TocranoBnenunem I'occranmapra Poccun ot 25 Hos16pst 2003 rona.

OO6OOIEHHO TOCJIEIOBATEILHOCTh PACHOJNIOKEHUSI OCHOBHBIX JJIEMEHTOB
Oonbnuorpauyeckoro OMMCaHWs MCTOYHUKA MOXXHO NPEACTABUTHh CIEAYIOIIUM
oOpazom:

®amvumust U. O. aBTopa (uiu nepgoco asmopa u3z agmopckozo KOJLIeKmuea)
OcHoBHoOe 3arnaBue. — uu : JIpyroe 3arnaBue / CBeneHusi 00 aBTOPCTBE (aBTOPHI,
cocTaBUTENH, peaakTopsl) / HazBanue nokymenTta, cOOpHUKa, )KypHaia, Ta3eThl, B
KOTOpPOM MOMENIEHA COCTaBHas yacTb. — Mecto m3ganus: M3narensctBo, ['og u3-
nauus (kuuea). — I'ox w3nanus. — Homep (orcypran). — KonuuectBo crpanul; (6
kuuee — 143 c.; cmpanuysl, Ha komopwvix nomewena cocmasas wacms — C. 117—
125).

DJIEKTPOHHBIE PECYPCHI OMUCHIBAIOTCS B COOTBETCTBUU C TPEOOBAHUSIMHU
['OCT 7.82-2001 CUBU]l «bubmmorpadwuueckas 3amvch. bubmuorpaduyeckoe
OIMKCaHKE YIEKTPOHHBIX pecypcoB. OOiue TpeOoBaHUA U MTpaBUila COCTABICHUS.

CHOucox UCMoab30BaHHBIX UICTOYHUKOB HAYMHAETCSI C HOBOM CTPaHUIIBI.

3aronioBok paznena (CIIMCOK HCIHOJIb3OBAHHBIX MCTOYHMU-
KOB) numercs 3ariaBHbIMA OyKBaMU TOJIYKUPHBIM MIPU(PTOM, BBIPAaBHUBACTCS
no neHtpy. [locne 3arosoBka mepen CUCKOM JAENaeTcs OJUH MOIYTOPHBIA MEX-
CTPOYHBIN MHTEPBAJL

O6pazenr opopMIICHUSI CIMCKA UCIOJIb30BAaHHBIX MCTOYHUKOB MPEACTaBIICH
B [Ipunoxenun I

Cooepoicanue u opopmnenue npunoxcenus k. BKP
[TpunoxxeHuss ohopMIISIOTCS KakK IpojaobkeHrne TekcTtoBoi yactu BKP nHa

NOCJIENYIONIMX €€ CTpaHMIIaX MO MpaBujaM U (opMaM, YCTAaHOBJICHHBIM JCHCTBY-
IOIIMMU CTaHJAPTaMHU.

B npunoxenun k BKP MoryT ObITh IIpecTaBieHbl KOMUU aHATU3UPYEMbIX
JIOKYMEHTOB, MTPOEKThI WM KOIUU JOKYMEHTOB, pa3pabOTaHHBIX CTYJEHTOM B XO-
ne soinonHenust BKP, rpaduueckuit matepuan, He BKIIOYEHHBINH B TEKCT PabOTHI.
Bce npuiioskeHus TOMKHBI OBITH CBSI3aHBI C TEMOM M COAEpKAHUEM HCCIEI0BaHNUS.
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KonudecTBO U cocTaB MPHIIOKEHUI ONPEAENSIETCS CTYIEHTOM I10 COTJIACOBAHUIO C
PYKOBOJMTEINIEM, UCXOJISl UX CIICLIM(PUKUA UCCIEIOBAHUS.

Kaxnoe npuioxkeHue T0KHO HAUMHATHCA C HOBOT'O JIMCTA U UMETh HyMe-
paumonHblid u Temarnueckuil 3aronoBku. Cinoo «IIPUJIOZKEHHUE» u ero Oyk-
BEHHOE 0003HaUeHHUE (3aryaBHbIe OYKBBI pyccKoro andasBuTa, HaYMHas ¢ A, 3a Hc-
xmodenneM Oyks E, 3, 1, O, U, bl, 'b) pacnonaraioT HaBepxy MOCEpEMHE CTpa-
HUIIBI, @ IOJI HUM YKa3bIBAIOT TEMATUYECKUN 3ar0JIOBOK, KOTOPBIM MUIIYT TaKXKe
3arJaBHBIMU OyKBamH, MOMyXKUpHbIM mpudToM. [1pu Brmrouennn B BKP 6omee 26
NPWIOKEHUHN 27-€ U cleayIore IpUIoKeH!sT 0003Ha4al0TCsl OyKBaMHU JIATUHCKO-
ro andasuta 3a uckioueHueM OykB | u O. Ecnu npunoxennem k BKP ciyxur
KOIKS aHaJM3UPYEeMOTro JOKyMeHTa, Hymepalmonubiii 3aronoBok (IMIPUJIOXKE-
HUE Bb) moxeT ObITh BOMCAH OT PYKU NEYaTHBIMU OYKBaMU YEpHUJIAMU YEPHOTO
1[BETA.

[Ipunoxenus BKP pacnonararor 1 HyMeEpyrOT B OPSAKE CCHIJIOK HA HHUX B
TEKCTEe, MPUUYEM B TEKCTE 00513aTEIBHO JOJKHBI OBITh CCBUIKH HA BCE MPUIIOKEHHUS.

[IpunoxkeHus pacnojlaratoTcsi Tak, YToObl UX MOKHO OBLJIO paccMaTpUBaTh
6e3 moBopoTta BKP wiu ¢ onaum moBoporom Ha 90° 1o 4acoBO#M CTpeliKe.

O6pazen opopmienust npuinoxenuss BKP nipeacrasnen B [Ipunoxenun /1.

Ilpasuna ogpopmnenun snemenmoe mexcma BKP

Tpeoosanus k a3viky BKP
BKP nomkna ObITh HamucaHa HAyYHBIM CTUJIEM COBPEMEHHOTO PYCCKOTO

s3bIka. B TekcTe paboThl He JomyckaroTcst opdorpaduyeckue, MyHKTyallMOHHbIE,
rpaMMaTUYECKue U Jp. OUTUOKH.

B BKP He ncnonb3yroTca MeCTouMeHus 5, mMou. B Tex cimydasix, Korga cTy-
JIEHT BBICKA3bIBAE€T CBOM MBICIIM, UCIIOJIB3YIOTCSI MECTOUMEHUS Mbl, Hawi. Eciu ne-
pEeCKa3bIBAETCSl TEKCT JIPYTOro aBTOPA, U3JI0KEHHBIM OT MEPBOrO JIMIA, TO BbICKA-
3bIBAHUE HEOOX0AMMO mnepedpa3upoBaTh OT TPETHErO JHILA: HE A cuumaio / mbl
cuumaem, a uccied0o8amensb cuumaem.

3anpemnaroTcs IMYHbIE Ppa3bl PEKOMEHAATEIBHOTO WIH JA0KEHCTBYIOIIETO
XapakTepa, TakKue Kak pyKkogooumento ciedyem Oelamb, pabOMHUKU OO0JHCHbL U
T. I

Ogpopmnenue ccoliiok Ha UCNOIb30BAHHBIE UCHOYHUKU
Oco6oro Banmanus npu opopmiiennn BKP tpeOytoT cevtnku — ykazanus Ha

HCTOYHHUKHN OUTHUPOBAHUA U IICPCAAUIN KOCBEHHOM pcuu, Ha UJICHU KaKuX-JIH0O aB-
TOPOB, Ha PE3YyJIbTAThl IMPOBCACHHLIX COLHMOJIOTHUYCCKUX I/ICCJ'IGI[OBaHI/Iﬁ n T. II
CcBUIKM Ha UCTOYHMKHU I/IH(I)OpMaHI/II/I 065133T€JIBHBI, TaK KaK 3TO CBUACTCIbCTBYCT
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0 KyJbTyp€ HAy4YHOTO TPYJZla U SIBIISETCS MOKa3aTeJIeM €r0 dTHYHOCTU M KOPPEKT-
HOCTH. bubnmorpaduyeckas cchUlKa SBISETCS YacThlO CIPABOYHOTO arapara
BKP u conepxxut Oubnuorpaguieckue CBeIeHUs O LUTUPYEMOM, paccMaTpuBae-
MOM WJIH YIIOMHUHAEMOM B TEKCTE UCCIIEIOBAHMS HICTOUYHUKE.

3ampeniaercs Tak Ha3bIBAEMOE «CIICTIOE IIUTUPOBAHUEY, TO €CTh U3JI0KECHHUE
COJEpKaHUsl, OTACTbHBIX TMOJIOKEHUN, MBICIEH, UIeH, Te3UCOB U3 paboT APYyrux
aBTOpOB 0e3 ykazaHus ux ¢amuinu. JIr060H «4Iy»)oil TEKCT» M3Naraercs ¢ 0os3a-
TEJIBHBIM yKa3aHueM (pamuimu ero aBropa. [Ipu 3ToM MHHUIIMATIBEI aBTOpa B TEKCTE
paboThI MUIIYTCA Mepe pamMuuei.

Honyckaercs mutupoBanue (B popMe MpsiMOM peun) U mepeokeHue (KOH-
CIEKT) TeKcTa (C HMCHoJib30BaHUEM (OPMBI MPHUAATOYHOTO TMPEIIOKEHUS WIIH
BBOJHOTO 000pOTa TUNA: 1O MHEHUIO MAKO20-MO UMY MAKUX-MO...; CO2NACHO NO-
3UyUU MAKo2o-mo UAU MaKux-mo...; Kak cuumaem (ykaszvigaem, ymeeporcoaenm,
npeonazaen) maxKou-mo uiu KaKk Cuumarom makue-mo... u m. n.).

Ceputkn oopmisitoress B cootBeTcTBUu ¢ ['OCT P 7.0.5-2008 «bubnmo-
rpaduueckas ccpuika. O0mue TpeOoBaHus U IIpaBUila COCTABICHUS.

[Ipu ccpuike B TEKCT€ HA UCTOYHUKH MH(POPMALUU CIIEYET MPUBOJUTH UX
MOPSIJIKOBbIE HOMEPA MO CIHCKY HCIOIb30BAHHBIX MCTOYHHUKOB, 3aKIIOYEHHBIC B
KBaJIpaTHbIE CKOOKH, HAIPUMEP: «KAK YKA3aHO & (edepanvrom 3axone «O eocy-
oapcmeennom sizvike Poccuiickou  gedepayuuy [ ],..» WMIH (N0 MHEHUIO
U. H. Ky3ueyosa [4],...». Ilpu BxiroueHun B TekcT BKP TouHOI 1murtarsl U3 uc-
M0JIb30BAHHOTO UCTOYHHUKA CIIEAYeT yKa3aTh HE TOJBKO HOMEP UCTOYHHKA B CIIHC-
K€, HO U HOMEp CTPaHMIIbI, HA KOTOPOW HameyaTaHa JaHHas I[UTaTa, HalpuMep:
«Hacmosawuii cmandapm obsazamenen K NPUMEHEHUIO 8ceMu CIMPYKMYPHbIMU NOO-
pasoeneHusmMu YHugepcumema, OCyujeCmsisaiouumu o0o0pazoeamenvhyto oesimeisb-
HOCMb NO OCHOBHBIM 0Opazosamenvubvim npocpammam BIIO» [3, C. 3].

[Tpu nBOMHOM LUTHPOBAHUM (HE MO OPUTHMHAY) 00s13aTeIbHA CChUIKA HA aB-
Topa paboThl, B KOTOPOH HCIIOJIb30BaHa M3Jlaraemasi nurata, Hanpumep: [Lut. mo
12, C. 56].

Ynompeonenue cokpawenuii
B texcre BKP ayis ymenblienus e€ o0b€Ma MOTYT OBITh UCIIOJIB30BAHBI CO-

kpawenus (rpaduyueckue COKpalleHus U ab0peBUaTyphbl), HE 3aTPYIHSIONINE BOC-
npusitue coaepxkanusi. [Ipum mepBoM yrmoMuHaHUU JTOJDKHO OBITH MPUBEIEHO TOJI-
HOE Ha3BaHWE C YKa3aHWEM B CKOOKax COKpAIIEHHOTO Ha3BaHUS WM a0OpeBHATy-
pBl, HallpUMeEp: OOKYyMeHmayuoHHoe obecneuenue ynpaenrenus (OY), a npu mno-
CJIEIYIONTUX YIIOMUHAHUAX CIEAyeT ymoTpednarh cokpamienue. Hemp3s ynotpe0d-

2 ..
3H€CB " Jajaee HOMEpP COOTBETCTBYCT MOPAAKOBOMY HOMECPY UCTOUYHUKA, BKIIFOUCHHOT'O B IIPUMEP Oq)OpMJ'IeHI/Iﬂ
CIIMCKa UCIIOJIb30BAHHBIX HCTOYHUKOB (HpI/IHO)KCHI/IC E)
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JISITh COKPAIEHUsS B 3ar0JIOBKaX U B Hauaje npemiokeHus. CuCOK MCTOIb30BaH-
HBIX B pabOTe COKpaIleHUH ¢ pacm(PpOBKON MpPU WX 3HAYUTEIHPHOM KOJMYECTBE
ClIelyeT BKIIOUUTH B MIPUIIOKEHUE K KypCOBOIi paboTe.

PacimdpoBky ab0OpeBHaTyp M COKpAIICHUN, YCTAHOBJICHHBIX TOCYIapCTBEH-
HBIMH CTaHJIAPTaMU W MPaBWIAMU PyCcCKoi opdorpaduu, TOMycKaeTcss HEe MPUBO-
nuth, Hanipumep: I OCT, OAQ, a. (200, 2copod), m. e. (mo ecmu) U 1Ip.

Ynompeﬁﬂenue qucjiumesibHblX
BaXHBIM TEXHHUUYECKUM Tpe6OBaHI/IeM k Hammcanuio BKP sBnsercs Impa-

BUJIbHOE HATTMCAHUE YMCIUTEIbHBIX.

OpHo3HauHble (cocTosmue B IUppoBoil hopMe M3 OJHOIO 3HAKA) KOJIHYE-
CTBEHHBIC YUCIUTENIbHbIC MUIIYTCS CIOBAMHM, HAMPUMEP: 08e cmpanuysl (HE pe-
KOMEHAYETCS 2 cmpanuysl), KpoMe CIy4aeB, KOT/Ia 3TU YUCIHUTEIbHBIE YHOTPEO-
JICHBI C €AMHUIIAMU U3MepeHus (%o, ke, kM | JIp.) WA B CTOST B OJHOPOIHOM PSIIY
C IPYTUMH YHCITUTECITHHBIMU.

KonuvecTBeHHBIE UYMCITUTENBHBIC, COCTOSIIIUE W3 HECKOJIbKUX IUdp, MU-
HIyTcs, KaK mpaBuiio, B udpoBoit popme, Hanipumep: 12 345 pyoaei.

[TopsinkoBbI€ YHUCIUTENBHBIE TMHIIYTCS B CIOBECHOM WM OYKBEHHO-
udpoBoil popMme: 6mopoti pazoen, 2-ii pazoe.

Od¢hopmnenue nepeuneil 6 mexkcme
B Tekct BKP mMoryT ObITh BKJIFOUEHBI pa3indHbie mepedHu (GpparMeHT Tek-

CTa, COCTOSIIINI M3 BBOJAHON YacTH, CBUACTEILCTBYIOIIEH, UTO 32 HEH MOCIeayeT
NepevrcieHre sBJICHUHM, MPEAMETOB MM MPU3HAKOB (IJIEMEHTOB TMEPEYHs ), U U3
CaMHX ITHX JIEMEHTOB), KOTOPBIC JOJDKHBI ObITh OOPMIICHBI C YIETOM CIIETYIO-
IAX PEKOMEHIAIAM.

[Ipu MCnoNB30BaHUM COCTABHBIX MEpPEYHEH B JOKYMEHTaxX HE CIEIyeT W3-
JMIIHE MX YCIOXKHATH: BBeIEHHE OONBIIOTO KOJUYECTBA YPOBHEH UJICHEHHS 3a-
TPYIHSET BOCIIPUATHE HH(DOPMAITUH.

BBI4IeHATh ypOBEHD NEPEUHSI MOYKHO JIMIIG MPU HATMYUA MHHUMYM JBYX
AJIEMEHTOB JIAHHOTO YPOBHHI.

[Ipu dopmynupoBKe 3JIE€MEHTOB JFOOOTO TMEPEYHS HYKHO CTPEMHUTHCS K
€AMHOOOpPAa3uI0: BCE DJEMEHTHI OJHOTO YPOBHS JOJKHBI OBITh TPAMMATUYECKH
UJCHTUYHBIMU JIPYT IPYTY (BBIPAKEHBI OJTHOTUITHBIMU MPEIJIOKEHUSIMHU, CIIOBOCO-
YETAaHUSMU WM CJIOBAaMU OJIHOM YaCcTHU PEeUYr B OJTHOM rpaMMaTH4YecKou Gopme).

Br10op 3ariaBHOM WK CTPOYHOM OYKBBI B HAayasle 3JIEMEHTA, a TaKKe 3HaKa
NPENUHAHUS B €T0 KOHIIE 00YCIIOBIIEH MapKepOM, KOTOPBIA HCIIONb3yeTCs Ha TaH-
HOM ypoBHE (apabckast uudpa ¢ TOUKON WM CKOOKOH, cTpouHasi OykBa CO CKOO-
KOH, Tupe). Mapkep, B CBOIO 0Uepe/ib, ClIeyeT BEIOUpaTh C yU€TOM THIIA HJIE€MEHTa
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(mpeasiokeHue, CII0BOCOYETAHUE, CIIOBO).
1. Dnemenm nep6o2o yposHs (06bIUHO NpediiodiceHue):
1) snemenm 6mopoco ypoeHs (00bIYHO MHO2OKOMHOHEHMHOE
clogocouemanue);
2) anemenm 8mopo2o YposHs:
a) snemenm mpemuve2o yposHs (00bIYHO Cl08OCOYemaHue
Ul C0B0),
0) semenm mpemve2o ypPOosHsL:
— JIeMeHm YemeEPMo2o YPoBHsL (0ObIUHO CI080),
— aniemenm yemeépmozo yposusi. (; 1)
2. Dnemenm nepeoco yposHsi.

[Ipu odopmileHHH TPOCTOTO TMEPEYHS WM TMEePEYHS C MEHBIINM KOJUJe-
CTBOM YPOBHEH MOTYT OBITh MCIIOJIb30BaHBI MapKEPHI JTFOOOTO YPOBHS, HO MCHSTH
X MECTaMH HE PEKOMCHTyeTCSl.

Ecnu B ameMeHT mepedHs, B KOHIIE KOTOPOTO YIOTPEOSeTCs 3amaras WiH
TOYKA C 3aISITON, BKIFOYAETCS CaMOCTOATEIBHOE MPEIOKEHUE, TO STOT 3HAK CTa-
BUTCS MOCJIE MPEJIIOKECHUS.

[ToBTOpsitoMECs B KaXKIOM DJIEMEHTE CJIOBa HYXHO BBIHOCHUTH B TEKCT,
BBOJISNITUN JTaHHBIA YPOBEHb, OJHAKO ITO HE OTHOCUTCS K TIpEjIoraM, KOTOpHIC
YIOTPEONSIFOTCS C TJIABHBIMH CJIOBAMH 3JIEMEHTOB — MPEJIJIOTH CIIEAYET TTOBTOPSATH
B KQ)KJIOM ITyHKTE.

Ecnu B xoHIIe Kakoro-1u00 ypoBHSI yHOTpEOJIEHbI CI0Ba U Op., U M. 0. WIH
u m. n., TO UX HE PacIoJiaraloT Ha OTJEIbHOW CTPOKE, a OCTaBISIOT B KOHIIE IO-
CJIEJTHETO DJIEMEHTA.

Ecnu HeoOxonumo omnucath HECKOIBKO OJHOPOIHBIX MOMEHTOB U MPHU 3TOM
OMMKMCAaHKE KaXJI0ro TPeOyeT OTAEIBHOTO JOCTATOYHO OOJIBIIOTO MO 00bheMy ab3a-
113, a ONMCAaHUEe BCEX MOMEHTOB 3aiMET HECKOJIBKO CTPaHUI], TO HOMED OIHUCHIBac-
MOTO TTOJIOXKEHHUSI PEKOMEHIyeTCsl TMcaTh He mudpamu, a mponucklo. Hampumep,
«[TepBoe monoxkeHHE TIIACUT. ..» WIH «COrIaCHO BTOPOMY MOJOXKEHHIO. ..» U T. 1.

Od¢hopmnenue pucynkos
B texcre BKP Moryr ncnonb3oBaTbesi pa3inuyHble rpapuyeckue 3j1eMeH-

ThL: (hoTOM300pAKEHUS, PUCYHKH, CXEMBI, JUArpaMMbl, TpauKku, TaOIUIBI U Jp.
DTHU KOMIIOHEHTHI MOTYT OBITH pacronioxensl B Tekcte BKP cpa3y nmocne a63ana, B
KOTOPOM BIIEPBBIC YIIOMHHAETCA MX COJAepKaHue (KaK MpaBWIIO, 3TO HEOOJIbIINE
1Mo 00BbEMY AJIEMEHTHI); TUOO B MPHUIIOKEHHUM (€CIIM dJIeMEHT 00bEéMHBIN). ['padu-
YeCKHUEe KOMITOHEHTHI, MPEACTABICHHBIC KaK MPHJIOKEHHUs, MOTYT OBITh Pacroio-
KEHBl Ha JTUCTE alIbOOMHOMN opueHTanuu. B 3TOM ciyyae OHM MPUKPEIIAIOTCS K
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paboTe TakuM 00pa3oMm, YTOOBI AJIsl UX MPOUYTEHUs TPeOOBAJICS OJUH MOBOPOT pa-
00T1bI Ha 90° 110 YaCOBOM CTpeEJIKE.

Bxmouénnsie B BKP rpaduyeckue snemeHTbl, KpoMme TaOIHI, UMEHYIOTCA B
TeKCTe pucynkamu. Bce pucyHku, BkIO4€HHbIe B TeKCT BKP wmm mpunoxenus,
JOJKHBI HMETh HYMEPALIMOHHBIA U TEMAaTUYECKUI 3ar0JIOBOK, PAa3AEIEHHBIE 3HAKOM
THpE.

Pucynku B Tekcre BKP HymMepyroTcsi CKBO3HOM IO Bcel paboTe HyMepanuei
B HU3Y COOTBETCTBYIOLIETO AJIEMEHTA, & TAKKE COMPOBOKAAIOTCS TEMAaTUUECKUM 3a-
TOJIOBKOM, HaIlpuMep:

Pucynox 2 — Obpasey 3as6nenus
PHUCyHKM B IPUIOKEHUSIX HYMEPYIOTCS B MpEneax KaXXAoro MPUIOKEHHUS.
Homep pucyHka B 3TOM ciy4yae COCTOMT M3 3arjaBHOW OyKBbI, 00O3HaydaroIen
IpUIIOKEHUE, U apaOckoi nudpel, 0603HaYaIOLIEH HOMEpP PUCYHKA B 3TOM IPUJIIO-
YKEHUU, Pa3/ICIIEHHBIX TOUKOMU:

Pucynok b.2 — Onepozpamma 08udicenusi cyHceOHol 3aNUCKU 8
OAO «llapycy

Ha Bce pucyHku noikxHBI ObITh JaHbl ccbulkd B TekcTe BKP. Ilpu ceblikax
Ha PUCYHKM CJeIyeT MucaTb: 8 coomeemcmeuu ¢ pucyukom b.2, ma pucyuke 2
npeoCcmaesieHo... u T. 1.

Odopmnenue mabauy
Tabauya — ocobast popma nepenaun MUEGPOBLIX WM CIOBECHBIX CBEICHUM,

PacoOJIOKEHHBIX B OIPEAEIIEHHOM IOPSIKE AJI JIydIleld HarJsiIHOCTU U CpaBHE-
HUs moka3areseil. Tabmuibl MOTYT OBITh Pa3HOW CTENEHU CIOKHOCTH, HO CIHIII-
KOM YCJIOXKHATh Tabnuily He cTouT. Ecnu rpadsl TabmuIel comepxaT pa3indHbIe
CBEACHUS, MH(POPMAIUIO JTyUllle IPEICTABUTh B BUI€ HECKOIBKUX TAOJIHII.

Tabnuiy B paboTe cinefayer pacnojaratb HEMOCPEACTBEHHO MOCHE TEKCTa, B
KOTOPOM OHa YINIOMHHAETCS BIEPBBIC, MJIM HA CIEAYIOIIEH CTpaHulEe. 3HAUUTEI b-
Hble TI0 00BEMY TaONHUILIBI (CTpaHUIa U 00Jiee) PEKOMEHYEeTCs] BBIHOCUTh B MPH-
JIO’KEHUE.

Bce Tabmunpl B BKP n1omkxHbB ”METh HyMepallMOHHBIA M TEMaTHYECKHil 3a-
TOJIOBKH, Pa3AeIEHHbIE TOYKOM, TOYKA ITOCJIE TEMaTHUYECKOIO 3aroJioBKa HE CTa-
Butcs (Tabnuma 1. 3aronmoBok). CnoBo «Tabnumay, €€ HOMEp U HAMMEHOBAaHUE
YKa3bIBaIOT CJIEBa HaJ BEPXHEH 4acThIO TAOJIULIBI.

CcblUiKa B TEKCTE Ha KaxAyro Tabnuily oOs3aTenbHa. BeimonaHseTcs oHa 1o
IpUMeEPY: ceedeHus npedcmasienvl 8 maoauye 1.

Tabmuma 1. TemaTuueckuii 3aroJ0BoOK
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PucyHnok 1 — OCHOBHBIE 3JIEMEHTHI TaOIUIIbI

O0s3aTeNbHBIMU 3JIEMEHTaMH O(DOPMIIEHUS TaOIULbI SIBISIOTCS:

1. Hymepayus mabauyv. B texkcre BKP Tabnuipl HymepyroTcss CKBO3HOM
HyMepanue. B mpunoxkeHusx TaOauIlbl HyMEPYIOTCS OTIACIBHO B KaKIOM TMPH-
JIO’KEHUU, TIPU 3TOM K HOMEpY Tabyuiibl 1o0aBiseTcs: OykBa, o0o3Havaroas J1an-
Hoe mpunoxkenne (Tabmmia b.1. 3aronoBok). Ilpu mepeHoce yactu TaOaUIBI Ha
JPYTYIO CTPaHHUIly CBEPXY CTPaHHUIIBI Takxke ciieBa nuiyT «lIpomomkenue Tabnu-
Ib» U yKa3biBalOT €€ Homep. Eciam B pabote omgHa Tabnuia, oHa JOHKHA OBITh
obo3HaueHa «Tabmuma 1. 3arosoBok» mim «Tabmuma B.1. 3aroioBok», ecnu oHa
MpUBECHA B IPHIIOKEHUH B.

2. 3azon060xk mabauyvl TOJHKEH KPAaTKO M TOYHO OTpa)kaTh €€ coiepiKaHue.
Touyka B KOHIIE 3ar0JIOBKA TAOJUIIBI HE cTaBUTCSA. ECian BO Beex ssueiikax TaOJIMIIBI
conepkuTcs obmas naopMmalys (HarpuMmep, eAUHHUIBI U3MEPEHHS ), 3Ta HHPOP-
Malusl BBIHOCUTCS B 3aroJIOBOK, Hanmpumep: Paszmep cmunenouu, pyb. Ita peko-
MEHJAIMsI OTHOCUTCS U K 3ar0JIOBKaM rpad ¥ CTPOK TaOJIUIIHI.

3. ['onoska mabauysl BKIIOYAET 3arojOoBOK OOKOBMKA, 3aroJIOBKU rpad u
(mpu HE0OXOAMMOCTH) TTOA3aroI0BKU rpad. 3arojioBku rpad 1 60KOBHKA TaOIUIIbI
ClIeIyeT MUcaTh C MPOMMCHON OYKBBI, a MOI3ar0JIOBKU Ipad — CO CTPOYHON OYKBHI,
€ClId OHU COCTABJISIIOT OJHO TMPEIJIOKEHHE C 3aroJIOBKOM, WJIM C TMPOMHUCHOM
OyKBBI, €CITH OHU HMMEIOT CaMOCTOSATEIbHOE 3HA4YeHHE. B KOHIE 3aroioBKOB H
10/13ar0JIOBKOB TOYKAa HE CTaBUTCS. 3arojoOBKU rpad, Kak MpaBUiIO, 3alMCHIBAIOT
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napajuienpHo  cTpokam  Tabnumbl.  Ilpu  HeoOxoauMocTH — JTOMycKaeTcs
NEePHEHANKYIIIPHOE PACIIONI0KEHUE 3ar0JIOBKOB rpad.

Ctpoxka ¢ HoMepamu Tpad BKIIOYAETCS B TOJOBKY TaOJINII, PaCIOI0KEHHbIX
Ha HECKOJBKHMX CTpaHHuIaXx (B 3TOM cCiy4ae JaHHas CTPOKAa B MPOJOJIKEHUU
TaOJMIIBI 3aMEHSET BCIO T'OJIOBKY), WJIM MPU HEOOXOAMMOCTU B TEKCTE COCIIATHCS
Ha omnpeenEHHbIe TpadBbl.

4. boxoguk COCTOMT W3 3arojOoBKOB CTpok. He pexomeHayercs BBOAUTH B

tabnuny rpady Homep no nopsoky. B cmydae HEOOXOAMMOCTH MPOHYMEPOBATH
CTPOKH, UX TOPSAKOBBIC HOMEPA YKa3bIBAIOT MEPe 3ar0oJ0BKaMHU CTPOK B OOKOBH-
Ke, a mocie urudpsl, 0003HAYAIONIEH HOMEP CTPOKH, CTABUTCS TOYKA.

5. Cmpoxu — TOpU3OHTAIBHBIC 3JEMEHTHI TaONUIbl. UHMCIOBBIC 3HAYCHHSI
nokazaresiel, MpPUBOJUMBIE B sUEWKaX, IMPOCTABJSIOTCS HA YPOBHE MOCIEIHEH
CTPOKM HaWMEHOBaHU MoKa3aresneil B 0okoBuke. CloBecHas: XapakTepUCTUKa I0-
Kazarened, B OTIMYMEe OT LU(POBOH, JOIKHA HAUMHATHCA HAa YpPOBHE MEpPBOM
CTPOKM HAaMMEHOBAHUS TTOKA3aTesl.

[IpoMexyTOUHBIE UTOTH NPUBOIATCA B CTPOKE, UMEIOIIEN 3aroioBOK Mmo-
20; OKOHYATEJIbHbIE UTOTU TA0JIUIIBI — B CTPOKE C 3ar0JIOBKOM Bceeo.

6. [Ipager (kononku)— BEpPTUKAIBHBIC JJIEMEHTHI TaONMIBL. TeKCT,
MOBTOPSAIOIIMICS B CTPOKaX OJHON M TOM ke Tpadbl U COCTOAIIUNA U3 OJIMHOYHBIX
CJIOB, depenyrommxcs ¢ uudpamu, 3aMeHSIOT KaBblukamu (« «). Ecmm
MOBTOPSIOIINICS TEKCT COCTOUT M3 JBYX U OoJjiee CIIOB, MPU MEPBOM MOBTOPECHUHU
€ro 3aMEeHSIOT cioBaMu 70 dice, a lanee KaBblYKaMH.

3aMeHsTh KaBbIYKaMH TIOBTOPSIOIIKECS B Ta0JIUIle IU(PPHI, MATEMATUIECKUE
3HAKW, 3HAKW TMPOIEHTA W HOMEpa, O0O3HAYEHUS MApOK MAaTEepuajoB U
TUTIOPA3MEpPOB  MPOAYKIMH, OOO3HAUYEHWUS HOPMATHUBHBIX JTOKYMEHTOB HE
JOMYyCKaeTcsl.

Hudper B rpadax Tabiuil AOTKHBI MPOCTABIATHCS TakK, YTOOBI pa3psiibl
yucel Bo Bcel rpade ObLIN pacroyioKEeHbl OJIUH MO IPYTUM, €CJIM OHU OTHOCSITCS
K OJTHOMY TOoKa3arento. B ogHoil rpade momxHO ObITH COOMIOICHO, KaK MPaBUIIO,
OJIMHAKOBOE KOJMYECCTBO JIECATUYHBIX 3HAKOB JJISI BCEX 3HAUCHUN BEJTMYHWH.

7. Huetixu oOpa3yroTcsi Ha TIEPECEUEHUN CTPOK U rpad. Sueiiku He TOJKHBI

OBITH TIepeTpyKeHbI HHMOPMAITUEH JIs1 COXPAaHEHUS HATJISITHOCTH TaOJIUIIbI.

[Ipu oTCYTCTBHHM HaHHBIX B COOTBETCTBYIOIIUX SUEHKaX 00S3aTEIbHO MPO-
CTaBJIAECTCS IPOUEPK WK NUIIETCs: Hem ceedeHuli.

B tabnuiie nomyckaetcst ucnosb3oBaTh mipudt 11-12 kermus.

TPEBOBAHHUSA K COAEP)KAHUIO 1 OPOPMJVIEHUIO TOKYMEHTOB, CO-
IMPOBOXKIAIOIIUX ITPOLHEAYPY 3ALIUTHI BKP

3amura BKP npeanonaraer npegocraBieHne rocy1apcTBEHHON aTTeCcTallu-
OHHOM KomuccHuu Hapany ¢ camoii BKP cieayrommx 10KyMeHTOB:
— 3a71anne Ha BeInmojiHeHne BKP;
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— KaJIeHJIapHbIN rpaduk;

— pedepar;

— OT3BIB PYKOBOJIUTEIIS;

— CD-nuck ¢ snekrponnsiMu BepcusiMu BKP, 3aganus, xanengapHoro rpa-
¢duka, pedepaTa u JoKIIaa HA 3AIUTE, a TAKXKE MPE3CHTALIUCH.

Cooepicanue u ogpopmnenue 3adanus na evinoinenue BKP

3ananue Ha BeinonHenue BKP 3amonnsercs B Havane pabotsl Hag BKP mo-
clie BBIOOpA CTY/IEHTOM TE€MBI B XOJ€ NEPBOM KOHCYJIbTAMU C HAYYHBIM PYKOBO-
JUATEIIEM.

B 3aganuu ¢pukcupyrorcs Tema paboThbl, HICXOAHbIE JaHHbIE K paboTe (Leb,
O0BEKT, IPEIMET, 3a7aul UCCIEIOBAaHUs) U HAaMEYaroTCsl BOMPOCHI, MOAJIEKAIINE
pa3pabotke B BKP. Ilpu HeoOxoaumMocTu Ha3HAYarOTCs KOHCYJIbTaHTHI IO pa3ze-
JlaM MCCJIEIOBaHUS.

3amaHne MOXeT ObITh 3all0JHEHO OT PYKU WJIU B IEYaTHOM BHJIE.

3agaHue NMpHU COCTABICHHUM 3aBEPSACTCS IMOANMUCAMHU PYKOBOIAUTENS U CTY-
JICHTA.

B xozne padotsl Hax BKP snmeMenTsl 3a1anust MOTyT KOppeKTHpoBaThes. Bee
U3MEHEHUS B 33JJaHUM JIOJIKHBI OBITH COTJIACOBAHBI C PYKOBOJUTEIIEM.

Oo6pazern opopmieHUs 3aaHus MPEACTABICH B Ha 0aKalaBpCKyr0 padoTy —
B [Ipunoxenunu E.

Cooeporcanue u ogpopmnenue pegpepama BKP

Pedepar BKP npencrasiser coboit cokpaniéHHOe U3I0KEHHUE COJIepIKaHMS
KBaTU(UKAIMOHHONW pabOThl ¢ OCHOBHBIMU (DaKTUYECKUMU CBEICHUSMHU U BBIBO-
JaMHu.

Pedepar odopmisiercst Ha otnensHOM jucte. O0BEM pedepara HE TOJKEH
MPEBBINIATH OJHOW CTPAHUIIBI.

Pedepar nomxen coaepxarh:

1) cBenenns 06 o6béMe BKP, xommuecTBe minmrocTpanuii, TabauIl, MPHIIO-
YKEHU, UCTI0JIb30BAHHBIX UCTOYHUKOB;

2) mepedeHb KIIOYEBBIX CJIOB (5—15 CJOB MM CIOBOCOYETAaHUM M3 TEKCTa
BKP, xoTopsie B HauOOIbIIEH Mepe XapaKTepU3yIOT €ro cojep)kaHue u odecrneuu-
BaIOT BO3MOXHOCTh MH(GOPMAIIMOHHOTO noucka. KitoueBble cioBa MpUBOASTCS B
MMEHUTEIBLHOM MaJIeKe M MeYaTaroTcsl MPONUCHBIMU OyKBaMH B CTPOKY 4epe3 3a-
[ATHIE);

3) TekcT pedepara, KOTOPBINA JOHKEH OTPAXKATh:
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— IpeAMET UCCIeI0BaHUS,

— 11 PaboTHI,

— METO/Ibl IPOBEJICHUS UCCIIEAOBaHMS,

— pe3yJIbTaThl pabOThl U UX HOBU3HY,

— CTETIeHb BHEJPEHUH,

— pPEeKOMEHJAIMU M0 BHEJIPEHHUIO WM UTOTH BHEIPEHUS Pe3yJIbTaTOB pado-
THI,

— 00JaCTh NPUMEHEHMUS,

— IPAKTUYECKYIO 3HAYUMOCTh PaOOTHI,

— IPOTHO3HBIE MPEJIIOKEHUS O PA3BUTUU IIPEIMETA UCCIEAOBAHMUS.

Tekct pedepaTa nomKeH ObITh CBSI3HBIM, KPaTKUM U TOYHBIM. Cienyer us-
Oeratpb CJI0KHBIX FPAMMATHYECKUX 00OOPOTOB.

O6pazen opopmienust pepepara BKP npencrasnen B [lpunoxenun U.

Cooepotcanue u opopmnenue omswviea pykosooumens BKP

CryneHT nomkeH caath Ha kadenpy noanucanHytro BKP He mo3nnee nByx
Henenp 10 3amuTel. [locne nmposepku BKP pykoBoauTens nmoanuceiBaeT €€ U BMe-
CT€ C NMHUCbMEHHBIM OT3BIBOM MpPEACTABIISET 3aBeAyroleMy kadenpoil. B oT3biBe
Ha BKP nmomkHa ObITH XapakTepUCTHKA MPOJIETaHHON paOOThI IO BCEM pasjiesiamMm
BKP, B KOTOpOI OTpaKEHO CHEAYIOLIEE:

— CTENEHb JOCTHMIKEHUS 11eJIeH BBIMMYCKHOM KBaTHU(UKAIIMOHHON padOTHI;

— HQJIMYME€ W 3HAYUMOCTh NMPAKTUYECKUX IPEUIOKEHUNA U PEKOMEHIalnu,
c(hOpMYIMPOBAHHBIX B BBIMTYCKHOW KBaTU(UKAIITMOHHON padoTe;

— TPaBUIBHOCTh O(OPMIICHHSI BBIMTYCKHOW KBaIM(UKAIIMOHHON pPadOThI,
BKJIIOYAsl OLIEHKY CTPYKTYpbI, CTHJIS, SI3bIKA M3JIOKEHHUS, a TAKXKE UCIOJIb30BaHUS
TaOJMYHBIX U TPAQUUECKUX CPEACTB MPEACTaBICHU HHPOPMALIUK;

— BJIAJIEHUE aBTOPOM padOThI MPOPECCUOHATLHBIMU 3HAHUSIMU, YMEHUSIMU U
HaBbIkamu, ykazanHbiMu B @I'OC BO ;

— HEJOCTATKH BBIMTYCKHOW KBaTU(UKALIMOHHON pabOThI;

— CTENEHb COOTBETCTBUS BBIMYCKHOW KBATM(PUKALMOHHON paboThl TpeOoBa-
HUSIM CTaHJapTa CIIEHHATIBHOCTH;

— peKOMeHJalMsl BHITYCKHOW KBaIM(UKAIIMOHHONW pabOThI K 3allUTe.

[Tpumep oT3bIBa PyKOBOAMTENST OakagaBPCKOW pabOThI MPEACTABICH — B
[Tpunoxenunu K.

Cooepicanue u ogpopmnenue CD RW-oucka ¢ anekmponnvimu eepcuamu BKP, pege-
pama, 00K1a0a Ha 3auume u npe3eHmManyuu
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Ogopmnenue CD RW -oucka
Ha nucke, npuxkpermnéanom k BKP, nomxubl ObITH criepyromniue Qaiiibl,
Ha3BaHHbIC MUMEHHO Tak (0OpaTWTe BHHUMaHUE Ha MPOOENbl W JAPYrue 3HAKH B

Ha3BaHUM (ansoB!):

Cooeporcanue ¢haiina

Ha3zeanue ¢paiina

@aiin, TPOBEPEHHBIM HA aHTUILIA-
TUAT, C TUTYJIBHBIM JINICTOM

dammmualO Tema BKP mommo-
CTBIO

BKP nonHocThIO dammma1O BKP
Pedepar Oamunusa1O Pedepar
JlokJiag Ha 3a1uTe Oamunusa 1O Joxnan
[Ipe3enTanus Oamunusa1O Ipesenranus

Jluck 00sA3aTeNIbHO JOJKEH MMETh OOJIOKKY, Ha KOTOpPOW IyOnupyercs B
YMEHBIIEHHOM BUJI€ TUTYNbHBIN JcT BKP.

Tpebosanus k ooknady nHa 3awume BKP
3ammMra HauyMHAETCS C JOKIana (KpaTkoro COOOIIEHUS) CTYJIeHTa-BbI-

MyCKHUKA M0 TeMe KBaJu(UKAIIMOHHON pal0oThl. CIOBO JUIsl MOKJIada CTYACHTY-
BBIITYCKHUKY TMPEJOCTaBIIACT MpeceaaTellb TroCyIapCTBEHHON aTTECTAIlMOHHOU
KoMuccuu. JlJis J0KiIajzia OCHOBHBIX TMOJOKEHUHM KBaIM(UKAIIMOHHON paboTHhI,
00OCHOBaHUS CHCIIAHHBIX MM BBIBOJOB WM TPEIIOKEHUN CTYICHTY-BBIITYCKHUKY
npenocrasisiercsa He 6onee 10 MUHYT, 4TO COOTBETCTBYET 4-4,5 cTpaHHuLlaM OObIY-
HOT'O TeKCTa pa3Mepa mpudra 12, HaOpaHHOTO C MEKCTPOUYHBIM UHTEPBAJIOM 1,5.

B TekcTe BBICTYIUICHHS CTYIEHT-BBITYCKHUK TOJIKEH 00OCHOBATh aKTyallb-
HOCTh M30paHHON TEMBbI, POU3BECTH 0030p APYTUX HAYUHBIX pabOT MO N30paHHOM
uM TeMe (rpoOieme), MoKa3aTh HAYYHYI0 HOBU3HY U MPAKTUYECKYI0 3HAYUMOCTH
UCCJIEIOBaHMSI, 1aTh KPATKUil 0030p riaB KBaau(UKAITMOHHONW pabOThl U TIpeIcTa-
BUTH TIOJTyYEHHBIE B TIPOIIECCE PE3YIbTATHI.

CTpyKTypy TEKCTa BBICTYIUICHHS TPHU 3allUTe KBATU(UKAIMOHHONW PabOThI
MOJKHO TIPEACTABHUThH B BUJIE CJICAYIONIEH TaOIHIIbI:

Tabnuna 2. [IpumepHas cTpyKTypa BBICTYILICHUS

Paznen BeicTyIIIEHUS [Tponomxu- Komanue-
TEIbHOCTH (MHUH.) CTBO
cllaiioB
Mpe3eHTa-
197041
Beenenne. O00CHOBaHUE TEMBI HCCIEIOBA- 2,8 10
HUs (aKTyaJIbHOCTb, OOBEKT, MPEAMET HCClea0Ba-
HUS, 11eJTh, 3a]]a49H, METObI U T.1.)
Kpartkoe conmepkanue pabOTHl (BBIBOIBI IO 0,5-1,5 He menee 1
rJaBam) Ha KaXIyro
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[JIaBy

Pe3ynbraThl 3KCTIEpUMEHTAIEHOM PaOOTHI 3-5 ITo Heobxo-
JMMOCTH, HO HE
MeHee yeM |
claij B MUHYTY

3akmroueHrue (OCHOBHBIC BBIBOJBI JalbHEH- 1 1-3

IIME TIEPCIIEKTUBHBI Pa3pabOTKH MPoOIeMBbl)

Tpebosanus k KomnviomepHou npezeHmayuu 0oxknada Ha 3awume BKP
KomMmbroTepHasi mpe3eHTalus AaeT psji NPEeuMyIIecTB repes oObIYHON Oy-

MakHO-TUTakaTHOW. KoMmbroTepHass mpe3eHTalusl MO3BOJSAET YJieHaM Tocyaap-
CTBEHHOM aTTECTAllMOHHOW KOMHCCHHM OJHOBPEMEHHO H3ydaTh KBaJIU(UKAIIMOH-
HYI0 pa0OTy W KOHTPOJUPOBATH BBICTYIUICHHE CTYACHTAa-BBITyCKHUKA. [loaTOMY
JKEJIATENBHO COMPOBOXAATh BBICTYIUICHUE MPE3EHTAIMEN C MCIOJIb30BaHUEM 15—
20 cnaiiioB.

[Ipesenranust gokHa OBITH co3maHa B mporpamme Microsoft Office
PowerPoint. [Tpu co3manuu mpe3eHTaIUH PEKOMEHIYETCS:

— coOyroaaTh €AuHBIN CTWIb odopmiieHus (LBET (oHa clIaioB, I[BET U
HayepTaHue wpudTa u 1p.);

— u3berath 3P(HEeKTOB, KOTOphIE OYAYT OTBJICKATh OT COACPKAHUS MPE3CH-
TaIlnu;

— g (poHa BBHIOMPATH XOJIOJHBIC CBETJIbIC TOHA (CUHMIA, 3€NEHBIN) Uiu Oe-
JIBIN;

— Ha OJIHOM CJIaifJie MCIIOJB30BaTh He OoJiee TPEX 1BeTOB ((POH, 3arojoBOK,
TEKCT);

— UCIOJB30BaTh KOPOTKUE MPETIOKCHUS;

— HauOosee BaxkHast HHGOpMaIIUs JI0JHKHA pacloliaraTbesl B IIEHTPE DKPaHa;

— pa3mep mpudTa J0KEH ObITh YIOOHBIM ISl BOCTIPUSTHS 3pUTEIISIMU: TS
3arojIOBKOB HE MeHee 24 KT., I TeKcTa — He MeHee 18 Kr.;

— HEe meperpyxath ciaiin uHdopmaruen (6ombiion 050k uHPOpMANUU
JydIie pa30ouTh Ha HECKOJIBKO CIIANIOB).

B mpesenrtanuu nomkHa ObITH oTpaxkeHa crenuduka 3amumniaemoir BKP.
Crnenyet uzbderatb 00X ¢gpas, 001MIEU3BECTHRIX ONIPEACICHUM.

[lepBoiil cnaiin nomken coaepxatb Temy BKP; ums, oruectBo, pamunmio
CTYJICHTa; YU4EHYI0 CTEeNeHb, yU€HOE 3BaHME, JIOJHDKHOCTh, UMS, OTUYECTBO, (pamu-
JIVIO0 PYKOBOJIUTEIIA.

[Mocnenuuii cnaitn: Cnacubo 3a enumarue!

OcTtanbHbIe CaiIBI 0(OPMIIIIOTCS 0 YCMOTPEHHIO CTYICHTA C YUYETOM pe-
KOMEHJaIui K I0KJIa/ly Ha 3alUTe (CM. BBIIIIE).
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ITPHJIOKEHHUE A

IIpumepHsblii nepeyenns Tem BKP nanpasiiennio noarorosku 46.03.02 ;loxkymeHToBe-
JAeHHe M apXHBOBe/leHue

1. ABTOMaTu3alMs ¥ MEXaHU3AlUs apXUBHOTO Jella KaK MPOrpecCUBHBIC ATArlbl
Pa3BUTHS OTPACIIHM: HICTOPUUECKUI aCIEKT.

2. ABromarm3zanusi ~ MHGOPMAIMOHHOTO  oOecredyeHHs  ympaBieHus  (Ha
KOHKPETHOM IIpUMeEpe).

3. ABTOMarTH3alusi CHUCTEMBbI JICJIIONPOM3BOJCTBA (HAa TMpUMEpPEe KOHKPETHOM
OpraHu3aIlvu).

4. ABTOMATH3WPOBAHHBIN JTOKYMEHTOOOOPOT M apXUBHOE XpaHEeHUE UH(HOPMAITUH:
po0JIEMBI U NIEPCIIEKTUBBI.

5. ABTOMATH3UPOBAHHBIA JOKYMEHTOOOOPOT Kak (yHKIHUOHAIbHAS CTpaTerus
yIpaBiieHUs (Ha KOHKPETHOM MIPUMEDPE).

6. AHamu3 JIeATENBHOCTH CcekpeTaps (Qupmbl (Ha MpuUMepe KOHKPETHOM
OpraHu3alluu).

7. AHanu3 JOKYMEHTAllMOHHOTO OOECIeueHUsl yOpaBieHUs U pa3paboTka
NPEMIOKEHU 10 €ro COBEPIICHCTBOBAaHUIO (Ha NPUMEPE KOHKPETHOM
OpraHu3allvu).

8. AnHanM3 JOKyMEHTOOOOpOTa W TMYTH €ro ONTUMH3AIMU B CTPYKTYpHOM
MO/IPa3/IeJIEHUH BBICIIETO YYEOHOTO 3aBECHUS.

9. AHanu3 ¥ COBEPIICHCTBOBAHME JICIOBOM TIEpeNuCcKH (HAa  IpuMepe
MPEANPUATHSA ).

10. AHanu3 W COBEpIUICHCTBOBAHWE OpPTaHU3AIMH  APXUBHOTO  XpaHEHUs
JIOKYMEHTOB Ha PEANPUITUH.

11. AHanu3 UCHOJHEHUS COLMATbHO-TIPABOBBIX 3allPOCOB 3a MOCJIETHUE TPU T0ja
(Ha mpuMepe KOHKPETHOTO apXuBa).

12. Ananu3 HOpPMATUBHBIX TPEOOBaHUN K JIOKYMEHTAIIMOHHOMY OOECIEYEHUIO
MPOXOXKJEHUS  TOCYJApCTBEHHOM  IpakJaHCKoM  ciyxObl  Poccuiickoi
denepanum.

13. AHanu3 HOpPMATHBHBIX TPEOOBaHW K OpPraHM3AaMU M JOKYMEHTAI[MOHHOMY
00ECIEYEHUI0 TPOXOXKJEHUS TOCYJAPCTBEHHOM TIPaXkKIaHCKOW  CIIyXObI
cyobekTa enepannu (CyObEKT Mo BRIOOPY).

14. Ananu3 opraHuzaluuMd JOKYMEHTAIlMOHHOTO oOecreueHus AesiTeNbHOCTU
KOMMEpPYECKOM CTPYKTYpbl M €ro COBEpPIIEHCTBOBAHHME (Ha IpPUMEPE
KOHKPETHON KOMMEPUYECKOU CTPYKTYPHI).

15. AHanmu3 TIOCTaHOBKM JOKYMEHTAIlMOHHOTO OOECHeYeHHUs: JAesITeIbHOCTU
VUPEKJICHUS, OpPTraHW3allil W HaNpaBJEHUS €ro COBEPUICHCTBOBaHUS (HA
IpUMeEpPEe KOHKPETHOTO FOCYJAPCTBEHHOTO YUPEXKICHHUSI, OPraHU3al1n ).

16. ApxuBHOE XpaHEHHE B CUCTEME JIEKTPOHHOTO IOKYMEHTOO0O0POTA.

17. Bnusinue HOBBIX WH(OPMAIMOHHBIX TEXHOJOTHUH B JOKYMEHTOOOOpPOTE Ha
KaueCTBO yINPaBIICHUS YEJIOBEUECKUMU peCypcamu.
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18. BHenpenune HOBbIX WH(MOOPMAITMOHHBIX TEXHOJOTUNA B KAJPOBYIO JACSITEIHHOCTD
MPEANPUATHS.

19. BHenpenue HOBBIX HMH(DOPMAIMOHHBIX TEXHOJOTUM B CHUCTEMY AapXHUBHOIO
XpaHEHUsI IOKYMEHTOB (KOHKPETHOTO MPEIPUSITHS).

20. BHyTpeHHsIs periiaMeHTalus JOKYMEHTOBETYECKUX MPOLIECCOB B KOHKPETHOM
OpraHU3aluu.

21. BO3MOXXHOCTH  HCIOJb30BAHUSI COBPEMEHHOM OQUCHON TEXHUKH IS
ONTUMU3AIUU JOKYMEHTOO0OpOTa OpraHu3alnuu (Ha MpUMepe MpepUsTHs).
22. BO3MOXXHOCTH  WCIIOJB30BAaHUS  CHCIHAIM3UPOBAHHBIX  MPOTPaMM  JUIS
COBEPIIICHCTBOBAHMS PabOThI ¢ TOKYMEHTAMU Ha MPEANPHATHH (Ha TpUMepe

NPEANPUATHSA).

23. BO3MOXXHOCTH MPUMEHEHHUS] COBPEMEHHBIX HMH(POPMAIIMOHHBIX TEXHOJOTHH B
JIEeATEIIbHOCTH apXMBa OpraHu3aiuu (Ha mpuMepe apXuBa IpeAnpUsITUs).

24. Bo3uukHOBeHHe nenonpousBoicTBa B Kuesckoit Pycu (IX — X1 BB.).

25. Borpochl TOKYMEHTUPOBAaHUSA U pabOTHl C JOKYMEHTAaMU B 3aKOHOAATEIIbHO-
IpaBoOBbIX akTax Poccuiickoil @enepanni.

26. Boripochl JTOKyMEHTUPOBaHUS W PabOTHl C JOKyMEHTAaMH B HOPMATHUBHO-
MpaBoBbIX akTax Poccuiickon denepanu O rocyIapCTBEHHOM TPaKIAHCKOU
ciyxoe.

27. Boripochl JTOKyMEHTUPOBaHHUS W pPabOThl C JOKyMEHTaMHd B HOPMATHUBHO-
paBOBbIX akTax Poccuiickor @Penepanum O TOCYJAapCTBEHHOW BOEHHOU
cityxkoe.

28. Borpochl TOKyMEHTHUPOBaHUS W PabOThl C JOKyMEHTAaMH B HOPMATHUBHO-
mpaBoOBbIX  aktax  Poccuiickoi ~ ®depepanim 0 rocyAapCTBEHHOU
IPaBOOXPAHUTEILHOM CITyXkO0e.

29. Borpockl JIOKYMEHTHPOBAaHUS CO3JAHUS U JICITCIIBHOCTH aKIIMOHEPHBIX
00IIIeCTB B HOPMATHUBHO-TIPABOBBIX akTax Poccuiickoit deneparmm.

30. Bompocst JIOKYMEHTHUPOBAHUS YIIPaBJICHYECKON JEATENBHOCTH
rOCyJIapCTBEHHOI'O amrapara B HOPMAaTMBHO-IIPABOBBIX akTax Poccuiickoi
denepanum.

31. JlokyMeHTaIlMOHHOE OOecleueHne TMpOXOKACHUs ¢deaepaqbHOll  BOSHHOM
CIIykObI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOT'O OpraHa).

32. JlokyMeHTAIIMOHHOE O0ecCIeueHue MPOXOXKACHH (penepanbHON TpaXaaHCKOM
CITY>KO0BbI (Ha mpUMeEpe KOHKPETHOTO TOCYAapCTBEHHOT'O OpraHa).

33. JIokyMeHTaI[MOHHOE oOecrieueHue MPOXOXKJICHUS benepabHON
IPABOOXPAHUTEIHHON CIYXObI (Ha MpUMepe KOHKPETHOTO TOCYAapCTBEHHOTO
opraHa).

34. JlIokyMeHTaI[MOHHOE oOecrieueHue pOLETypPbI aTTecTaluu

rocyJ1apCTBEHHOTOrpakIaHCKOTO  Cy’Kamiero (Mo HOPMaTUBHO-TIPABOBBIM
aKTam).

35. JIokyMEeHTAIIMOHHOE OOECIIEYCHHE YMPaBICHUS B OpPTraHax TOCYJapCTBEHHOM
BJIACTH U YIIPABJICHUS (Ha IPUMEPE KOHKPETHOW OpraHu3alum).

36. JlokyMEeHTAITMOHHOE 00ECTICUeHHE YIPABIEHYECKOMN JAEATEIPHOCTH B YCIOBUAX
MPUMEHEHUS aBTOMATU3WPOBAHHOW TEXHOJIOTMU (HA MOpUMEPE KOHKPETHOU
OpraHu3alluu).
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37. JlokyMEHTHpOBAaHUE aTTECTAIIMHM U OLIEHKH MPO(ecCHOHAIBbHON NesSTENbHOCTH
PaOOTHUKOB MPEITPUITHSI.

38. JlIokyMEeHTUpOBAHHUE ATTECTALMU U OLIEHKU MPO(ECCHOHATIBHOMN IeSITeIbHOCTH
PabOTHUKOB TOCYIAPCTBEHHOTO YUPEKIACHUSI.

39. JIokyMEHTUPOBAHUE TOCYAAPCTBEHHOM CIIyKObl POCCHUHCKOrO Ka3adyecTBa B
HOPMAaTHUBHO-TIPABOBBIX akTax Poccuiickon denepanuu.

40. lToxyMeHTUpOBaHUE IEATEIBHOCTH KaJIpOBOM CIyX Obl W HaNpaBlICHUS €ro
COBEPILIEHCTBOBAHMS (Ha IPUMEPE KOHKPETHOW OpraHu3aliim).

41. JIOKyMEHTUPOBAaHUE JESATEIBHOCTH OpPraHOB MECTHOTO CaMOYIIPAaBJICHUSA B
HOPMAaTHUBHO-IIPaBOBbIX akTax Poccuiickoii @enepannn u ee cyObeKTOB.

42. JIOKyMEHTUPOBAaHHUE OCHOBHBIX BHUJOB JESITEIbHOCTH OpraHu3anuu (Ha
KOHKPETHOM IIpuMepe).

43. 3akoHOAaTenpHAsl M HOpPMAaTHBHO-TIpaBoBas ~ 0a3a  COBPEMEHHOTO
JIOKYMEHTAIlMOHHOTO 00ECTIeUeHUs yIIPaBICHHUS.

44. 3akoHOJATENbHOE M HOPMATUBHOE PETYJIMPOBAHUE JEJIONPOU3BOICTBEHHBIX
IPOLIECCOB (B pa3IMYHbIE UCTOPUUECKHUE MTEPHOIBI).

45. 3aK0HOAATEbHO-HOPMAaTUBHOE DPETYJIUPOBAHUE ApPXMBHOIO JieJa B CTpaHax
3amnaaHoit EBponbl u CIIA.

46. 3aKOHOAATEbHO-HOPMAaTUBHOE DPETYJIMPOBAHUE YIPABJICHUS JOKyMEHTaluen
B cTpaHax 3anaaHoit EBponsl 1 CIHIA (cTpansl o BEIOOpPY).

47. 3apoxJeHne, CTAHOBJICHUE U PA3BUTHE SKCIEPTH3bI IIECHHOCTH JTOKYMEHTOB B
JEJIONPOU3BOCTBE.

48. 3apyOexHoe apXUBOBECHUE: MPOOJIEMbI HICTOPUH, TEOPHUU U METOAOJIOTHHN (Ha
pUMepe KOHKPETHOTO TOCYIapCTBa).

49. 3apy0OexHble CTaHIAPTHl, pErIAMEHTHUPYIOIINE TMPOLECCHl  YIpaBICHUS
JIOKYMEHTAIUEH.

50. 3apyOexHbId  OMBIT ABTOMATU3AIMKM  YOPABJICHUS JTOKYMEHTHPOBAHHOM
uHdopmaIuein.

51. 3ammTa AapXWBHBIX JOKYMEHTOB OT OWONOBpEXKIEHUN (HA Tmpumepe
KOHKPETHOTO apXHBa).

52. UudopmaninoHHO-TOKYMEHTAIIMOHHOE oOecrieueHue o0OpazoBarenbHOI
JeSITEIbBHOCTH (Ha KOHKPETHOM TIPUMEDE).

53. UndopmarnmonHoe 0oOCTYKWBAaHHE PYKOBOJCTBA MPEANPUATHS — TPOOIEMBI
OpTraHU3AIMU U PETYTUPOBAHUS.

54. Hcnionp3oBanue 3apyOeXHOTO OMbITA B OpPraHW3aIlMd JIOKyMEHTO00OpOTa
POCCUHCKAMH TIPEAPHUSITHSIMHI.

55. Ucnonb3oBanue 3apyOeKHOTO OMbITa B OpraHu3aluyd padOThl POCCUMCKUX
apXM1BOB.

56. Mcnonp30BaHue KOMIBIOTEPHBIX TEXHOJOTHH B paboTe ¢ ayInOBU3YaIbHBIMU
apXUBHBIMU JJOKYMEHTaMU (Ha MpUMepe KOHKPETHOTO apXUBa).

57. cnonp3oBaHue HOBBIX MH(POPMAIIMOHHBIX TEXHOJOTUH B MH(GOPMALMOHHO-
JOKYMEHTAIlMOHHOM O0€CIeuUeHUH YIpaBieHus (Ha KOHKPETHOM MPUMEpE).

58. HccnenoBanue BOIPOCOB CO3JaHUS «aBTOMATU3UPOBAHHOWY», «0€30yMaxHOM
KaHLEJSIpUH (TI0 OTEYECTBEHHBIM U 3apYOESKHBIM ITYOIUKALIHSIM).
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59. UccrnenoBanne NPUHLMIIOB MOCTPOCHUS ACIOMPOU3BOACTBA  YUPEKICHHIM
Poccuiickoii ummnepun (XVII — XX BB.).

60. KagpoBass cnmyx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MPOXOXKJEHUS  TOCYJApCTBEHHOM  IpakJaHCKOM  ciyxObl  Poccuiickoi
deaeparuu (10 HOPMAaTUBHO-TIPABOBLIM akTaM P®d).

61. KagpoBass cnmyxx0a TrocyJapCTBEHHOTO OpraHa W JIOKYMEHTHPOBaHHE
MIPOXOXKJECHUS TOCYIapCTBEHHON NPaBOOXpPaHUTEIbHOU ciyx0bl Poccuiickoit
®depneparuu (10 HOPMAaTUBHO-TIPABOBEIM akTaM P®D).

62. KagpoBass ciayx0a TrocygapCTBEHHOTO OpraHa W JOKYMEHTHPOBaHHE
MIPOXOXKJICHUS TOCYJApPCTBEHHOW BOCHHOW cIy:kObl Poccuiickoit denepanuu
(0 HOpMaTHUBHO-TIPAaBOBBIM akTaMm PD).

63. KomnsrorepHbie uH(POpPMaLMOHHbBIE TE€XHOJIOTHH B YIPaBJICHUU
JIOKYMEHTOOOOpPOTOM.

64. Mexnaynaponnas ctangaptuzainus B JIOY (uctopus Bompoca, COBpPEMEHHOE
IIOJIOKEHUE JIEJT, IBOJIIOLIUS IIPOLIECCa).

65. MexayHapoaHas cTaHIapTU3alusg HHPOPMAIMOHHBIX TTPOLIECCOB.

66. Mecto u ponb kiaccudukaropoB TOCHU B uHbOpMAIIMOHHOM OOECIICUEHUH
yhnpaBiieHus (Ha IpUMepe KOHKPETHBIX KIACcCU(DPHUKATOPOB, MCIOJIb3YEMbIX B
KOHKPETHOM OTpaCiu, MPEIIPUITHH).

67. Meronuka BbiOOpa CDOJl anga opranuzanuu (Ha TpUMEpe KOHKPETHOM
OpraHu3allvu).

68. MeTtoanueckne acmeKkThl OpraHU3allii JOKYMEHTAIlMOHHOTO O0ecTeyeHus
YIPABJICHHUS.

69. Meroandeckoe obOecrnieueHre KOH(PHUACHIIMAIBHOTO JEJIOMPOU3BOCTBA (HA
npuMepe MPEAIPUITHS).

70. MOHUTOPUHT TMOTOKOB JOKYMEHTOB OpPTraHM3AaIlMM Ha OCHOBE COBPEMEHHBIX
UH(OPMAITMOHHBIX TEXHOJIOTHH.

71. Homenkiatypa nen ¥ WX pOJib B OpraHu3anuu paboThl C JOKYMEHTAMH
IOPUIUYECKUX JIUI Pa3HbIX (POpM COOCTBEHHOCTH (Ha KOHKPETHOM MPUMEPE).
72. Opranu3aliOHHO-TIPABOBOE U JIOKYMEHTAIIMOHHOE O0ECreYeHre YIpaBIeHUs

rOCyapCTBEHHOTO YUPEKIeHUs (HA KOHKPETHOM MpUMeEpe).

73. Opranu3aloOHHO-TIPABOBOE M JIOKYMEHTAIIMOHHOE OOECIEUYCHHE YIpaBICHUS
roCyJIapCTBEHHOTO OpraHa (Ha KOHKPETHOM MPUMEPE).

74. OpraHu3allMOHHO-TIPABOBOE U JIOKYMEHTAIMOHHOE OOECICUCHUE YMpPaBICHUS
MYHULIUITAIHLHOTO OpraHa (Ha KOHKPETHOM IIpuMepe).

75.0prann3aiioOHHO-TIPABOBBIC u JIOKYMEHTAIMOHHOE obecrieueHue
NEATEIIBHOCTH KOMMEPYECKOT0 MPeANnpUsITUs (Ha KOHKPETHOM MPUMEPE).

76.0Opranuzanusi apxuBa Kak CTPYKTYpHOTo mojpasjaeneHus cinyxoel JIOY
KOMMEPUYECKOTO MPEPHUSITHUS.

77.0Opranuzanusi TOCYJIapCTBEHHOW TPaXMTAaHCKOM CIy)Obl W KaJIpPOBOTO
JIEJIONPOU3BOACTBA B (heepajbHOM TOCYJapCTBEHHOM oOprane (Ha IMpUMepe
KOHKPETHOT'O TOCYIapCTBEHHOI'O OpraHa).

78. Opranmszanus JIOCTyNa K AapXWBHBIM JIOKYMEHTaM H©  JIOKYMEHTHOM
uH(bOpMaIK, COAEPKAIIUM IIEPCOHATbHbIEC JaHHbIE (Ha MpUMepe KOHKPETHOTO
apXxuBa).
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79. Opranmzanuss ¥ TNOBBIIIEHHE 3(PPEKTUBHOCTH KOHTPOJS  UCHOTHEHHS
pacnopsiIUTENbHBIX JOKYMEHTOB Ha MPEANPUSITHH.

80. Opranuzanys M COBEpPUICHCTBOBAHHWE paOOThl MOMOIIHUKA PYKOBOIUTEIS
(cexpeTaps, cekpeTapsi-peepeHTa) Ha IpUMepe KOHKPETHOTO MPEATIPUSITHS.
81. Opranuzanusa nHGOPMAITMOHHOTO OOeCTIeYeHUS ACSITEIIbHOCTH PYKOBOIUTENS.
82. Opranmzanusi TpeACTABUTEIBHON (3aKOHOJATEIBHOM) BIAcTU B CyOBEKTe
Poccuiickoit deneparuu u nHGOPMAIIMOHHO-IOKYMEHTAIIMOHHOE 00ECTIeUeHHE

€€ IeATEIIbHOCTH.

83. Opranmuzanuss pabOThl KaHIEISAPUU TOCYJApPCTBEHHOTO yupexkaeHus Poccuu
XVI-XIX BB.

84. Opranmu3zanusi paboThl KaHIEISAPUH TOCYIApCTBEHHOTO YyupexjaeHus Poccuu
XX-nauana XXI BB.

85. Opranuzainus pabOTHI C IEJTOBBIMU MUCbMAaMHU U IIyTH €€ COBEPIIICHCTBOBAHUSI.

86. Opranuzanus padoThl C JOKyMEHTaMHU B KaJIpOBOM CITy»0€ rocy1apCTBEHHOTO
yupexaeHus (Ha KOHKPETHOM MPUMEPE).

87. Opranusanus paboThl C KaApOBOH JOKYMEHTAIMEH U ITyTH €€ ONTUMU3AIUY.

88. Opranuzanus ciyx06s1 JJOY B ycinoBusix GyHKIMOHUPOBAHUS KOMMEPUECKOTO
MPEANPUATHUS.

89. Opranuzanus ymnpasjieHUsl JOKyMEHTaIMei 3a pyoexxom (1o mepuojam, Judo
110 CTpaHaMm).

90. Opranu3anys ynpaBIeHHS JOKYMEHTAIUEH 3a pyOekoM (CTpaHa 1Mo BeIOOPY).

91. OcoOeHHOCTH KJIMMATOJIOTUYECKOTO O0ECIEYeHNUsS COXPAaHHOCTH AapXUBHBIX
JIOKYMEHTOB Ha TeppuUTOpun YenssOMHCKOM 00IacTu.

92. Oco0eHHOCTH  DJEKTPOHHOTO  JOKYMEHTOOOOpoTa  opraHu3anud  (Ha
KOHKPETHOM IIpuMepe).

93. OTpakeHHE BOMPOCOB JTOKYMEHTAIIMOHHOTO OOECICUCHUSI YIMPABICHUS B
NEePUOINYECKUX U3JIAHUSX.

94. [lepcniekTUBHBIC HAIIPABJICHUS B PA3BUTHH apXUBOBeeHUS B Poccum.

95. [lepcriekTUBHBIC HAMIPABJICHUS B PA3BUTHH JIOKYMEHTAIIMOHHOTO 0OECTICUeHHUSI
yrpasienus B Poccuu.

96. IloBbimerne  A(PEKTUBHOCTHA  JICIONPOU3BOJCTBEHHON  JEATEILHOCTH B
YCIIOBUSIX HOBBIX MH(DOPMAITMOHHBIX TEXHOJIOTHUH.

97. IloBbrmenne 3¢HEKTUBHOCTH PabOTHI apXHBa B YCIOBHUSIX MPUMEHEHUST HOBBIX
UH()OPMAITMOHHBIX TEXHOJIOTHH.

98. IlocTraHoBKa JOKYMEHTAIMOHHOTO OOECIEUEHHUS JeATEIBHOCTH  CIYKOBI
KaJIpOB M HAMpaBJICHUS €Tr0 COBEPIICHCTBOBAHWSA (HAa MpPHMEpPEe KOHKPETHOU
OpraHu3alIlvn).

99. IloctaHoBKa  DJEKTPOHHOTO  JOKYMEHTOOOOpOTa  OopraHuzamuu  0e3
ucnosbs3oBanus COJl (Ha KOHKPETHOM TIpUMeEpe).

100. TlocTtpoenue coBpeMeHHON HHPPACTPYKTYpPHl OpTaHM3aIuu (Ha TpUMEpPE
KOHKPETHOI OpraHu3aIuu).

101. TIpaBuUTETBHCTBO cyOBeKTa beneparumn u nH(OPMAITMOHHO-
JOKYMEHTAIlMOHHOE 00EeCTIeUeHUE €To JeATEIbHOCTH.

102. TIpaBoBbIC, OpraHM3AIMOHHBIC, TEXHUYECKHUE ACIMEKTHl HCIOJIb30BAHUS B
YIPABJICHUH JIEKTPOHHBIX TOKYMEHTOB.
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103. TIlpumeHeHME TOCYJApPCTBEHHBIX CTAHAAPTOB MO JOKYMEHTAllMOHHOMY
YIPABJICHUIO B JACJIONPOU3BOJICTBEHHOM IEATEILHOCTH MPEIITPUITHS.

104. TlpumeneHue METOAOB OIM(PPOBKHY IOKYMEHTOB B COBPEMEHHOM apXuBe (Ha
npuMepe KOHKPETHON OpTraHU3alINH ).

105. IlpumeHeHUE COBPEMEHHBIX TEXHOJOTUH TPU pPeCcTaBpallid apXUBHBIX
JIOKYMEHTOB (Ha MpUMepe KOHKPETHOTO apXUBa).

106. IIpumenenue AIIEKTPOHHOTO JIOKYMEHTO000pOoTa B CUCTEME
JICJIIONPOU3BOACTBA (Ha KOHKPETHOM IPUMEPE).

107. TlpumeHeHHE 3JEKTPOHHOTO JOKYMEHTOOOOpPOTa B CUCTEME pabOThl apXuBa
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

108. TIIpoOnema XHWIEHUS aPXUBHBIX JOKYMEHTOB, MEpbl 0O€30MACHOCTH H
3aIUTHI (Ha IpUMEPE KOHKPETHOTO apX1Ba).

109. TIIpoGnembl  aBTOMaTH3allMd  JOKYMEHTAI[MOHHBIX  MPOILIECCOB B
OTEYECTBEHHOM U 3apyOeKHOI TuTeparype.

110. IIpoOGaemsl coznanus u popmupoBanus ciyx0b1 JIOY Ha npeanpusiTum.

111. TlyTu coBepUIEHCTBOBAaHHUS JTOKYMEHTALMOHHOTO OOECIIEUEHUs yIpaBICHUs
B COBPEMEHHBIX OpraHU3alMsIX (OpraHu3alMOHHO IPABOBOM BOIMPOC).

112. Pa3BuTue BUIOB U GopMyJIsipa TOKYMEHTOB B JIOPEBOIIOIIMOHHON Poccuu.

113. Pa3BuTue BUIOB U GopMyIIsipa TOKYMEHTOB B coBpeMeHHoi Poccuu.

114. Pa3BuTHE MEXIyHApOIHOTO COTPYAHHYECTBA APXUBHUCTOB: MPOOJIEMBI H
MIEPCTICKTHUBBI.

115. Pa3paboTka KOMIUIEKTa JIOKYMEHTOB JIi PETUCTpAllMM W OpraHu3aluu
JeSITEIIbHOCTH TIPEATIPHUATHSL.

116. Pa3paboTka METOAMYECKHX PEKOMEHIAIMI MO MOATOTOBKE M MPOBEIACHUIO
CITY>K€OHBIX COBEIIaHUI (Ha MpUMeEpe...).

117. Pa3paboTka METOIAMYECKHX PEKOMEHAAIMI MO MOATOTOBKE M MPOBEAECHUIO
HKCIEPTU3BI HEHHOCTU apXUBHBIX TOKYMEHTOB.

118. Pamnumonanuzamus U cucTeMaTU3aIus JeI0MPOr3BOACTBA MPEATIPUSTHS.

119. Pecypcol HuTepHera Kak OOBEKT AapXUBHOTO XpaHEHUsS: TPOOIEMBbI
HKCIIEPTU3BI IEHHOCTH.

120. Ponp wumHGbOpMAIIMOHHOTO OOECNeYeHUs yIpaBiCHUS B  peau3aiuu
KOHIICTIIIUU «DJIEKTPOHHOE MPABUTEITHLCTBOY.

121. Cucrema  JACNONPOM3BOJACTBA  IEpHOJA oOpa3oBaHUS  PYCCKOTO
nentpanuzoBanHoro rocyaapcrsa (XV-XVII BB.).

122. Cucrema ynopaBieHHS JIOKYMEHTOOOOPOTOM Kak CIOCOO0  pa3BUTHUSA
MPEANPUHUMATEIBLCKON CPEBI.

123. Cucrematuzaimus u odecriedeHue COXpaHHOCTH JIOKYMEHTOB.

124. CoBepuieHCTBOBaHME JOKYMEHTAIIMOHHOTO OOECleueHHus aTTecTaluu
KaJpoB 00pa30BATEIBHOTO YUPEIKICHHMS.

125. CoBepuIeHCTBOBAHHE JOKYMEHTALlMOHHOTO OOecleueHusl yIpaBlIeHUS B
YCIIOBUSIX TIPUMEHEHUS! HOBBIX HH(POPMAIMOHHBIX TEXHOJOTHH (HAa TpuUMepe
KOHKPETHOI OpraHu3aIuu).

126. CosepiieHCTBOBaHHE Pa0OThI IO OPTaHM3AIMU KOHTPOJS HCTIOTHEHUS
oOpallieHu# rpakJjaH B MyHUIIUTIAIbHBIE OPTaHbl YIPaBICHUSI.
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127. CoBepiieHCTBOBaHHE PalbOTHl C JOKYMEHTHOW WH(pOpMAIMell B cHUCTEMe
COBPEMEHHOTO arapara yrnpaBJICHHsL.

128. CosepiieHcTBOBaHHWE pPaOOTHI ¢ TpUKa3aMH 110 JIMYHOMY COCTaBy B
HETOCYJJTaPCTBEHHOM YUPEKICHHH.

129. CoBepIIeHCTBOBaHUE CHUCTEMBl apXHBHOTO XpaHCHHS OKYMEHTOB (Ha
KOHKPETHOM TIpUMEpE).

130. CoBepIIeHCTBOBAaHNE CUCTEMBI 3aIUTHI JOKYMEHTAIIHOHHOTO O00ECTICUCHUS
npeanpusaTus (Ha KOHKPETHOM MpUMepe).

131. CoBpeMeHHOE COCTOSIHME M TEPCHEKTHUBBI Pa3BUTHUS JTOKYMEHTAIIMOHHOTO
o0ecrnieueHus ynpaBIeHUs] HA COBPEMEHHOM MPEANPUITHH.

132. CoBpeMeHHbIE aBTOMATH3WPOBAHHBIE CHCTEMBl APXWUBHOTO XPaHCHUS
JTOKyMEHTHOW HH(POPMAIIUH.

133. CoBpemMeHHbIe aBTOMaTH3UpOBaHHbIE cucTeMbl IOV, ncnonb3yemseie B... (Ha
npuMepe KOHKPETHON OpTraHU3aIlMK: XOJJIMHTaX, KOPIOPALUsIX U T.11.).

134. CoBpeMeHHBIE MPOrpaMMHBIE CpEACTBAa, HCIIOJIb3yEMble B IpOIECcCe
CO37IaHMs U YIIPaBJIEHUS JJOKyMEHTaMHU.

135. Co3nanue onTUMaidbHBIX U (PPEKTUBHBIX YCIOBUW Tpyla CEKpeTaps Ha

MPEANPUSATUH.
136. Co3nanue onTUMaIBHBIX YCIOBUN Tpy/Ja paOOTHUKOB apXHBa OpraHU3aIIUU.
137. Coznanue ONTUMAJIbHBIX yCIIOBUI Tpyna pabOTHUKOB

JEJIOMPOU3BOACTBEHHOM I€SITEIbHOCTH.

138. Cosmanue udpoBbIX ayIMOBU3YyAIbHBIX apXWBOB B Poccuu: mpoOiieMsl u
BO3MOKHOCTH.

139. CpaBHHUTENBHBIH aHAIN3 aBTOMAaTU3UPOBAHHBIX CHUCTEM )1 (0)%
(OTeYeCTBEHHBIX, 3apyOEIKHBIX, HOBUHKH U T.I1.).

140. Crannmaptusanus B 0071aCTH JIETOMPOU3BOICTBA.

141. CraHOBIICHHE U Pa3BUTHE CUCTEMBI JOKYMEHTAIIMH (TI0 BBIOODY).

142. CymHOCTh M OCHOBHOE HA3HAYEHHE JOKYMEHTAIIMOHHOTO oOOecreueHus
YIPABJICHUS] B COBPEMEHHBIX YCIOBHSIX.

143. VYuudunupoBaHHas cUCTeMa IJIAHOBOW JOKYMEHTAIIMHM B OpraHu3alvu (Ha
KOHKPETHOM IIPUMEDE).

144. VYuudunmupoBaHHas CUCTEMa PACTIOPSAUTEIBHOW  JOKYMEHTAllUM B
Kopropanuu (Ha KOHKPETHOM IPUMEPE).

145. VYmnpapneHue AOKyMEHTalMeW (Ha MNpUMepe KOHKPETHOW CTpaHbl, OO
coobmects ctpad - EC, CHI" u T.11.).

146. dopmupoBaHue ¢  pa3BUTHE TpeOOBaHUN K JIOKYMEHTHPOBAHUIO
YIPABJICHUECKON NEATEIbHOCTH B PAa3JIMYHbIE HCTOPUUYECKUE TIEPUO/IBI.

147. DkcmepTu3a IEHHOCTU JOKYMEHTOB B JEJIOMPOU3BOJCTBE: 3apOKJICHHUE,
CTaHOBJICHUE U Pa3BUTHE.

148. DnexkTpoHHBIA JOKYMEHT KaK OOBEKT apXMBHOTO XpaHEHHsS (HA MpuUMepe
KOHKPETHOM OpraHu3aluu).
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NPUJIOXEHUE b
Oobpasen opopmienuss TutyabHoro gucra BKP

MHHUCTEPCTBO HAVKHU U BBICILIIEI'O OBPA3OBAHUS POCCUCKOM ®EJIEPAITN
OEJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIBHOE YYPE-
XKAEHUE BBICILIET'O ObPA3OBAHUA
«MATHUTOIOPCKUI TOCYJIAPCTBEHHBIN TEXHUUECKUII YHUBEPCUTET
M. I'1. HOCOBA»

WMHCTUTYT TYMaHUTapHOTO 00pa30BaHUS
Kadenpa nenarornyeckoro oopasoBaHus
U JJOKyMEHTOBEICHUS

Hanpasnenue noarorosku 46.03.02 Jlo-
KYMEHTOBEJICHUE U apxu-
BOBEJICHHUE

JomycTuts K 3ammure
3aBenyrouuii kageapoit

/C.C. BenukanoBa
« » 20 T

BBIITYCKHASA KBAJIM®OUKAIIMOHHASA PABOTA

O6yuaromierocst TpoikoBoit Mapuu_AHIpeeBHbI
(pamuus, ums, OTYECTBO)

Ha Temy: COBEPIIEHCTBOBAHUE OPITAHU3AIINN KAJIPO-
BOTI'O JIEJIOITPOU3BOJCTBA OO0 «AB3AKOBO» BEJIOPEIIKOI'O
PAMOHA PECITYBJIMKU BAIIIKOPTOCTAH

(MOIHOE HAUMEHOBAHUE TEMBI)

BKP Brimonnena Ha 119 crpanuiax
I'padmueckas yacTh (yka3aTh NpU HATUYUH) HA JMCTax

PykoBoaurens: — noueHt kad. [1Ou/l, kanja.¢uios.HayK, J0-

1eHT, Amoxuna Ceeriiana AHaToIbEBHA

KoncynpTanT(b1)(IIpy HATUYIHUN)

Penien3enT(b1)(ipy HATUYUH)

(moanuck, nata, JOMHKHOCTh, YU€Has CTeNeHb, yueHoe 3Banue ©.1.0)

(monnuck, nara, JOIHKHOCTD, yUeHasl CTelleHb, yueHoe 3Banue, ®.1.0)

(HO,HHI/ICI), JaTta, 10JDKHOCTb, YUCHasd CTCIICHb, YUCHOC 3BaHUC, CDI/IO)

HopMokoHTponb 1 npoBepka OO6yuaromuiics
Ha QHTUILJIATUAT BHIMOTHEHEI. (moamuce)
OpurnHaJIBHOCTH TEK- « » 20 T.
%
/ /
(moamucek, nata) (®.1.0.)

Maruautoropck 20
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HPUJIIOXKXEHUE B
Oopasen opopmiaenus conep:xkanusa BKP

COJIEP’)KAHUE

BBEIIEHUE. ... e e 3

TJTABA 1. BATOJIOBOK . ...t e 7

L B 12 /) (0): 10 /PP 7
LG 71 011 (0] 10 - 20
BBIBOIABI TIO TJTIABE 1. 34
TJIABA 2. BATOJIOBOK . ...t e 35
0 TG 7 031 )10 < 35
G T | 0 N1 0] 101 - 50
BBIBOIBITTO TJIABE 2.t e 69
BAKITHOUEHUE. ... e e e e e e e e 70
CITMCOK UCITOJIb30BAHHBIX UICTOUYHUKOB.........ccoiiiiiiiiiiiieee, 73
TIPUJTOKEHMS. . ... e 77
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IMPUJIOKEHUE I

Oo0pa3zen opopmiieHHs cnucka ucnoab30BaHHbIX B BKP ncrounnkon

CIIMCOK HUCITOJIB30BAHHbBIX NCTOYHUKOB

1. O rocynapctBeHHOM si3bIke Poccuiickoit @enepannu [DIEKTPOHHBINA pe-
cypc]: denepanbubiii 3akoH Poccmiickoit deneparuu ot 1 urons 2005 r. Ne 53-
@3. — Pexxum noctyma: http://www.gramota.ru/spravka/docs/16 3.

2. TOCT P 6.30-2003. YuuduuupoBaHHasi CHUCTEMa OpPTaHU3AIMOHHO-
pactopsAIuTEILHON MTOKyMEHTaluu. 1peOoBaHrusS K OQOPMIICHHUIO TOKYMEHTOB. —
M., 2003. - 17 c.

3. CMK-O-CMI'TY-36-16. Cucrema MeHemxMeHTa kadectBa. CTaHmapt
opraHu3anuu. BeimyckHas KBau@uKalMoHHAs paboTa: CTPYKTypa, COJAEpKaHUE,
oOuue mnpaBuia BhIMOJHEHUST W odopmieHus. Bepcuss 3. Jlata BBeaeHwus:
01.04.2016.

4. Ky3uenor W. H. [lenonpou3BoACTBO: y4.-CIipaB. mocodwue. — 4-¢ u3., Ie-
pepab. u gon. — M.: U3znarenbcko-ToproBas opranuzanus «Jlamkos u K'», 2007. —
520 c.

5. Opra"u3anuoHHO-pacClopsiAUTENbHAS JOKyMEeHTaIus. TpeboBaHus K
o(OpPMIICHUIO JOKYMEHTOB: MeToI. pekoMeHanuu no BHeapenuto ['OCT P 6.30-
2003/ PocapxuB; BHUUIAH; Cocr. M.Jl.TaBoun wu jnp.; oOm. pen.
M. B. Jlapun, A. H. CokoBa. — M., 2005. — 90 c.

6. Pozenrans [l. O., Ixanmkakosa E. B., Ka6anosa H. [1. CnpaBounuk 1o
PYCCKOMY $I3BIKY: TPABOIMCaHUE, MPOU3HOIICHWE, JIUTEPATypHOE pPEIaKTUPOBa-
nue / . O. Pozentans, E. B. [I)xanmxakoBa, H. I1. KaGanosa. — 3-e uzn., uchp. —
M.: Aiipuc-nipecc, 2006. — 768 c.

7. KOcunoa E.I'. ®opMmbl HamucaHuss YHCel B TEKCTE JOKYMEH-
TOB // Jle10npon3BOACTBO U JOKYMEeHT0000poT Ha npeanpustun. — 2007. — Ne 8. —

C. 6674,
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IMPHUJIOKEHUE I

Oopa3zen opopmiienus npuiioxenusi kK BKP

HNPUJIOKEHHUE A
OPTAHU3ALIMOHHASA CTPYKTYPA ITAO «ITAPYC»
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ITPUJIOKEHUE E

Oo6pa3zen opopmiienus 3axanusi Ha BKP

MUHHUCTEPCTBO HAYKHU U BBICIIEI'O OBPA3OBAHUS
POCCUNCKOU ®EJEPALINU
®EJEPAJIBHOE I'OCY JAPCTBEHHOE BIOJ[)KETHOE OBPA30BATEJIbHOE
YUPEXIEHUE BBICILIEI'O OBPABOBAHUS «MATHUTOI OPCKUI TOCYJAPCTBEH-
HbIM TEXHUYECKUM YHUBEPCUTET UM. I 1. HOCOBA»

Kadenpa nenarormyeckoro obpaso-
BaHUs JOKYMEHTOBE/ICHUS

YTBEPX/IAIO:
3aBenyromnmii kKageapoit
/C.C. Benukanosa/

« » 20 .

BBIITYCKHAS KBAJIM®UKAIIMOHHAS PABOTA
3AIAHUE
Tewma: CoBepIICHCTBOBAHNE OPraHM3aliu Kaaposoro nexornponssoacrtsa OO0 «Ab3ako-

BO» benopernkoro pariona Pecnyonmku bamkoprocran

(TI0JTHOE HANMEHOBaHHE TEMBbI)

OO6yuaromemycs TpomkoBort Mapuu AHIPEEBHBI

((pamumus, UMs1, OTYECTBO)

Tema yTBepkaeHa npukazoM Ne oT 20 T
CpoOK BBINIOIHEHUS « » 20 1.

Hcxoanabie JaHHBIE K pa60Te: Llenp mccneaoBaHus — M3YUCHUE OPraHM3aIlMH KaJIpOBOIO Je-

JIONIPOM3BOJICTBA HM_pa3pa00TKa PESKOMEHJAIMM IO COBEPIICHCTBOBAHMIO KaJpPOBOr0 ACIO-

mpousBosictea B OO0 «A63akoBo» beropenkoro paiiona Pecniyoianku bankoprocras.

OOBEKT HUCCHEIOBAHNUS — OPraHU3aLMs KaJIPOBOT0 AEJIOMPOU3BOACTBA HA OPEIIPUATHIX.
[IpenMer uccienoBanus — KaapoBoe aenornpons3Boactso B OO0 «A03akoBoy» bemopelkoro

pariona PecnyOoauku banikoprocrad.

3a1auu MCCIeI0BAHMS:

1) PACKPBITh COACPKAHNEC TTOHATHA KaAPOBOC ACIOIIPOU3BOACTBO,

2) HU3YVYUTh HOPMATHBHO-IIPABOBYO M HOPMATHBHO-MCTOAHMYCCKYIO 633V, PErIaMEHTHPVYIO-

IIYIO KAJIPOBOE JICTOIPOM3BOJICTBO IPSAIPUSITHIA,
3) AaTb O6IJ_IVIO xapakTtepuctuky OO0 «A03aK0BO» benopeinkoro paliona PCCHV6JII/IKI/I bami-

KOPTOCTaH;
4) npoaHAIM3UPOBATH OPraHU3ALMIO KaapoBoro aenomnpousBoactea B 000 «A63akooy» Be-

JIOpeLKoro paona Pecny0iaunku BammkopTocTad ¢ TOYKY 3PEHUSL COOTBETCTBUS COBPEMEHHON
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HOPMAaTUBHOII Oase;

5) pa3paboTaTs PEKOMEHJAIMHA 110 COBEPLICHCTBOBAHUIO KAJPOBOrO ACIONPOM3BOJCTBA B
000 «A03akoBo» benopernkoro pariod Pecriyoauku bamkoprocras.

[Tepeuens BOPOCOB, MOUIEKAIIUX Pa3paObOTKE B BHITYCKHOW KBaJTU(HUKAIIMOHHON paboTe:
1. Conepxanue NOHATHS KaJpOBOrO JAEJONPOU3BO/ICTRA.

2. HopMaTuBHO-IPaBOBBIE OCHOBBI KaIPOBOTO JEJIONPOU3BOJICTBA.

3. HopMaTUBHO-METOANYECKUE OCHOBBI KaIPOBOI0 JEJIONPOU3BOJICTBA.

IIpakTHueckas 4acThb

1. XapakrepucTuka AeaTeIbHOCTH OpraHmu3ali Kaaposoro aeixonpon3soacresa OO0 «Ab3a-
KoBO» benoperkoro paona Peciiyonnku bamkoprocran.

2. AHany3 opra"gusanuy Kajaposoro aeixomnpoussoactea OO0 «A03akoBo» benoperkoro
pariona PecnyOanku banikoprocrad.

3. TlpemnokeHUs 0[O COBEPLICHCTBOBAHWIO OPraHM3alMU KaJIpPOBOI'O JIEJOIPOU3BOJICTBA
000 «A03akoBo» benopenkoro pariona Pecnyoaunku bamkoprocras.

I'paduueckas yacth (npu Hanuuuu). OTCYTCTBYET

KoncynpTanTsl o paboTe (C ykazaHUEM OTHOCSILUXCS K HUM Pa3JelioB) (npu HaIUuuu).
He nasznaganuce

PykoBoauTens: /_C.A. Anoxuna /
(moamucek, gata)

3aanue moaydn: /_M.A. TpomxkoBa /
(monmuck, nata)
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ITPUJIOKEHUE K

O0pazen opopmieHns1 KajJleHAApPHOTO0 rpauKa

MUHUCTEPCTBO HAYKH U BBICILIEI'O OBPA30OBAHUS POCCUIMCKOM ®EJIEPAITN
OEAEPAJIBHOE I'OCY JAPCTBEHHOE BIOJIDKETHOE OBPA3OBATEJIBHOE YUPEX/IEHHE

BBICHIEI'O ITPO®ECCHUOHAJIbHOI'O OPA3OBAHHA

«MATHUTOIOPCKUI TOCYJAPCTBEHHbII TEXHUYECKWI YHUBEPCUTET

M. I'1. HOCOBA»

WucTuTyT ryMaHuTapHOro 00pa3zoBaHus

Kadenpa nenarornyeckoro oopazoBaHus U JOKyMEHTOBEICHUS

Kanennapubiii rpaguk

BBIITOJIHCHU A BBIHYCKHOﬁ KBaHI/IQ)HKaI_II/IOHHOI‘/'I pa6OTI>I

Oovuaromerocss Yepuosoit Taresaabl AstekcadapoBHsl, 4 kype, MJAG-17-1

(pamunus, umsa, omuecmso, Kypc, paxyromem, 2pynna)

Tema BKP: Opraum3aiimoHHO-IPABOBEIE JOKYMEHTHI M OPraHU3AIMOHHOE 00eCIIeUeHIE

nesreapHoctd MBJIOY «lerckuii cag Ne 5 p.n. Marautka KycuHCKUEA paiiony

(nO]ZHO@ HAUMeEeHOB8aHUue memvl 6blnyCKHOﬁ KBLUZM(i)uKdL]uOHHOﬁ pa6ombz 6 coomeemcmeuu ¢ NPpUKa3om 06

ymeepacoenuu mem BKP u nasnauenuu pyxogooumereir)

Ne Orans! BeinoiaHeHuss BKP Jara (cpoK) BBIIIOJTHEHUH OtmeTka
n/m TUIaH dakt pykoBoautens BKP
WIIH 3aBEAYIOIIEro
kadenpoit
0 BBITIOJTHEHUH
1. Paszpabotka crpykTyper BKP. IIpoBenenme | 01.09.2018 01.09.2018
JUTEPaTypHOrO 0030pa
2. Co6op daktrueckoro marepuana (aboparop- | B meuenue 200a B meuenue
HBIE, UCCIICJIOBATEIILCKUE PaOOTHI U JIp.) 200a
3. ITonroroBka pykonucu BKP B meyenue 200a B meuenue
200a
4, Hopabotka Texcta BKP B cootBerctBum ¢ | 3a 2 mecaya 0o 3a- | 17.04.2019
3aMeYaHUSIMU PyKOBOIMTEIS wumol

5. [IpenBapurenbhas 3ammra BKP Ha kadenpe 3a 1 mecay 0o 3a- | 17.05.2019

wumol
6. O3HaKOMJICHHE C OT3BIBOM PYKOBOIUTEIIS 3a 5 kanenodapnwix | 12.06.2019
OHell 00 3auumsl
7. IMoaroroBka mokiama u mpe3eHTaWoHHOTO | 3a 10 xanenoapmuwix | 07.06.2019
MaTepuana OHell 00 3auumsl
OO6yuaromuiics T.A. YepHoBa
(noonucv)
PykoBogurens BKP C.A. AHOXUHa
(noonucvw)
3aBeayromuit kadeapou C.C. BenukanoBa
(noonucv)
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NPUJIOXEHUE U
Oopazen opopmienus pegepara BKP

PE®EPAT
BbINYCKHOM KBAJTM(PUKAITMOHHOM PadOThI
cryaeHTks rpynnbl MJIAG-17-1 TpomkoBoii Mapun AHApeeBHBI

Ha TeMmy: CoBepllIEHCTBOBAHME OPraHU3AIMN KAJPOBOIO J1€J0IPOU3BO/I-
crtBa Q00 «A03akoBo» besopenkoro paiiona Pecnyoaukun bamkoprocran

O6BéM BKP: 119; xomunuecTBo minmroctpanuii: 0; TaOmuIl: 2; MpHIIOKEHUM:
6; MCTIOJTE30BaHHBIX UICTOYHUKOB: 65.

KimoueBsie cioBa: KAJIPOBOE JIEJIOIIPOM3BOJICTBO, TPYIOBOU
KOAEKC, MTHCTPYKIUA 110 KAJPOBOMY JNEJIOITPOU3BOLACTBY, CO-
BEPIUIEHCTBOBAHMUE, ITPUEM HA PABOTY.

[IpenmeToM uccnenoBanus sABISETCS KaapoBoe Aenonpon3Boactso B OO0
«Ao63akoBo» benopenkoro paitona Pecy6inuku bamkoprocTaH.

[lens pa®oThI 3aKiIIOYAETCSl B M3YYCHUH OpPraHU3alliy KaJPOBOTO JIEIOMPO-
W3BOJICTBA M Pa3pabOTKa PEeKOMEHIAIMA 10 COBEPIICHCTBOBAHUIO KaJPOBOIO Jie-
nonpousBojaictBa B OO0 «A0G3akoBo». B xone mpoBefeHus UCCASIOBAHUS ObUIH
WCIIOJIB30BaHbl CIEAYIOIINE METObI: 0030p M aHaJIUu3 HOPMATHUBHO-TIPABOBBIX aK-
TOB, Y4€OHO-METOIUYECKON JINTEPATYPhl, IEPHUOTUUECKUX U3TAHUM, CHHTE3, CPaB-
HEHHEe, 0000IIeHNE PEe3yJIbTATOB UCCIEAOBAHNS.

OcHOBHBIE Pe3ybTaThl pabOThl COCTOST B ONMMCAHUU PEKOMEHJIALMM MO CO-
BEPIIICHCTBOBAHUIO KaJpoBOro nenonpoun3BojictBa B OO0 «Ab63akoBo» bemoper-
Koro paiioH Peciy6nuku bamkopTocTaH.

Pe3ynbraThl HcclieIOBaHUS MOTYT OBITh HUCIIOJIB30BaHbI B JEATEIIBHOCTH
KaJpOBBIX CIy)XO opranuzanuii. BHeapeHHe pe3yabTaToB UCCICAOBAHUS MOXKET
CIIOCOOCTBOBATh COBEPIIEHCTBOBAHUIO KAJIPOBOTO JIEJIOMPOU3BOJICTBA B OpraHU3a-
IUSX.

[IpakTrdeckas 3HaUUMOCTh pabOTHI 3aKiIrouaeTcss B pazpaboTke MHCTpyK-
MU 1o Kaapoomy zenonpousBoAcTBy OO0 «A63akoBo» benoperikoro paiion

PecnyOnuku bamikoprocrtas.
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MNPUJIOXKEHHUE K
Maker 0T3bIBa Hay4HOro pykosoaurenas na BKP

no nanpasaenuto noarorosku 46.03.02 /lokyMeHTOBEIeHIe U APXUBOBEAeHNE
OT3bIB

Ha BBITYCKHYIO KBaTU(UKALUOHHYIO paboTy
«

»

(Tema BKP)
06yqa10meroc>1 T'PYyIIIbI Kypca (l)OpMI)I O6y‘-IeHI/I$I

(o4HO#/3204HON)

OI'bOY BO «MarHutoropckuii rocy1apCTBEHHBIN TEXHUYECKUA YHUBEPCUTET
uMm. I'.11. Hocosa»

(nanpaBnenue noarotoBku 46.03.02 JIoKyMEHTOBEICHUE U apXHBOBEICHHE)
Damuins, UMsi, 0TYECTBO 00YYAIOLIEroCcs NMOJHOCTHI0 B P.11.

B Tekcre oT3bIBa aeTrcd XapaKTepUCTUKA MPOJECIAHHOW padoOThl CTyAEHTa-
BBIYCKHUKA B Tiporniecce BoinojHeHuss BKP: crenens noctmkenus nenu u 3aaad BKP; ak-
TyaJIbHOCTh U 0011ast xapaktepuctuka BKP; Hanuune u 3Ha4uMOCTh MPAKTUYECKUX MPE-
JO)KEHU W pekoMmeHaanuii, copmynupoBanHbix B BKP; mpaBunbHOCTE Odopmienus
BKP, Bkito4asi OLEHKY CTPYKTYpPbI, CTHJIS, SA3bIKa M3JI0KEHUSA, A TAKXKE HCIOJIb30BAHUSA
TaOJIMYHBIX W TpaQHUUECKUX CPEACTB NPEJCTaBICHUS HHPOpPMAIUM; BIaJCHUE aBTOPOM
paboTh! poeccnoHAbHBIMU 3HAHUSIMHU, YMEHUSIMU U HaBbIKaMU (KOMIIETEHLUSIMHU) B CO-
orBeTcTBUU ¢ TpeboBanusamu OI'OC BO no HanpasieHuro moarotroBku JlokyMeHToOBee-
HUE W apXHBOBEJIEHUE, YTBEPKAeHHOTO npukazom Munuctepcrsa ot 00.00.0000 Ne 000,
KBaIM(PUKALIMOHHBIE XapaKTEPUCTUKHU BBIITYCKHUKA B COOTBETCTBUU C TPEOOBAHUSMHU MPO-
rpammoii ' MA; HenocTaTku paboOThl, €CIM TaKOBbIE UMEIOTCS; OLEHKY U PEKOMEHAALMH
bP k 3ammure.

Hay4Hp1i1 pyKOBOAMTEID

3BaHUE, YY€Has CTENEHb, JOJIXK-
HOCTh KadeApbl JOKYMEHTOBEJe-
Hud U apxuBoBenenus ®I'6OY BO

«<MI'TY um. I'.11. HocoBay» N.0. amunus
(Iloonucs)

(dama)
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