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9.

aKTyanu3anus y4eOHO-METOIHIECKOro H
HH(OPMALMOHHOTO 0OecIeYeH s
JIMCIIHILTHHBIL,

aKTyaJIH3alns MaTepHaIbHO-
TEXHHYECKOro obecreyeHust
JUMCIIHIIMHBI

01.10.2018, Ne 2
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9.
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aKTyanu3auus yaeOHO-METOIHYECKOro 1
MH(OPMALIHOHHOTO 00ecIIeYeH s
JMCIHILTHHEIL,

aKTyaJIu3alus MaTepHaIbHO-
TEXHHYECKOro obecrneyeHus
JUMCLIMIUTHHBI

03.09.2020, Ne 1
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1 Llenu ocBOeHUST AUCIUTUIMHBI (MOTYIIS)

Lensimu ocBoeHUst TUCHUILIMHBI (Moayisi) «llepcoHanbHble JaHHBIE U MX JTOKYMEHTUPO-
BaHUE» SBISAIOTCA: CHOPMHUPOBATH YMEHHE OPTaHU30BaTh PabOTy C TOKYMEHTAMH, COACPIKAIIH-
MU UH(OPMALIMIO OTPaHUYEHHOTO JOCTYIA, MOATOTOBUTH K MPOECCHOHAIBHOM padoTe B Kaj-

poBoIi cityx0e.

2 MecTo AUCHUIUIMHBI (MOAYJsl)) B CTPYKType o0pa3oBaTeJbHOW NPOrpaMmbl
NMOAroTOBKM 0akajnaBpa (MarmcTrpa, Cennaaucra)

Jucnunnuna «llepcoHanpHbIC JaHHBIE U UX JOKYMEHTUPOBAHUE)» BXOJUT B BAPUATHUBHYIO
qacTh 0710ka 1 00pa3oBaTeNbHON IPOTPaAMMBI.

Jlns u3yyeHus: AUCUMILTUHBI HEOOX0IMMBI 3HaHUS (YMEHUs, BlafeHus ), chopMupoBaHHbIE
B pe3yiabTaTe M3YYCHHs] TAaKUMX AUCHMIUIMH Kak «KoH]umeHIManbHOE IeJIONPOU3BOJICTBOY,
«KangpoBoe nenonpousBoicTBO», «/lokyMeHTOBeneHue», «ApXUBOBEIEHUE», «/loKyMeHTalu-
OHHOE 00OecrieueHHe TPYAOBBIX OTHOLICHUH B PDy.

3uanus (YMEHUS, BIQJCHHs), MOITYYCHHbIE MPH U3YYCHUU NAaHHOW AMCUUIUIMHBI OyIyT
HEO0OXOIMMBI HA TOCYJAPCTBEHHON UTOTOBOM aTTecTaluel (ToCy1apCTBEHHBINA K3aMEH, 3allnuTa

BKP).

3 Komnerenuuu o0y4aromerocsi, opmupyemblie B pe3yJibTaTe 0CBOCHUS
AUCHUILIMHBI (MOAYJIsl) U IVIAHUPYeMble Pe3yJIbTAaThl 00y4eHHus

B pesynbTaTe ocBoeHus AUCHUIUIMHBL (MOyiisa) «llepcoHalbHbBIC JIaHHBIE M UX JTOKYMEH-
TUPOBaHUE» 00YYAIOIIMICS TOKEH 00JIaaTh CAEAYIOMUMH KOMIIETCHIUAMU:

CrtpyKTypHBII
JIEMEHT

KOMIICTCHIIHN

[Inanupyemble pe3yabTaTbl 00y4eHUs

ITK-6- cnnoco0HOCTHI0 AaHAJM3UPOBATH CHTYALMIO HA PbIHKEe HH(POPMAIIMOHHBIX NPOAYKTOB
U YCJIYT, 1aBaTh JKCINEPTHYIO OLIeHKY COBPEeMEHHBbIM CHCTEMaM 3J1eKTPOHHOI0 10KYMEHTO-
000pOoTa M BeJeHH JICKTPOHHOI0 APXHBA

3HaTh

OIpeJieNIeHUs] MOHATUH WHGOPMALMOHHBIE HPOAYKTHI U YCIYTH, SKCIEpTHas
OLIEHKAa COBPEMEHHBIM CHUCTEMAaM IEKTPOHHOIO JOKYMEHTOOO0OpOTa M JJIEK-
TPOHHBIN APXMB B YaCTH NEPCOHAIBHBIX JTaHHBIX

YMmern

IPUMEHATh MH(OPMAIIMOHHBIE MPOJYKTHI M YCIIYTH, 3KCIIEPTHAasl OLIEHKa CO-
BPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOTO JOKYMEHTOO0OpOTa U 3JEKTPOHHBIN ap-
XHB B IPO(ECCHOHATILHOM 1€ TEIbHOCTH

BrnaneTs

OCHOBHBIMHM METOJIaMU pelIeHUs 3aJa4 B 00J1acTH MHPOPMAIIMOHHBIX MPOAYK-
TOB U YCIJIYT, KaCaroIMXCs NEPCOHANBHBIX JaHHBIX paOOTHHKA

IT1K-8- cnoco0HOCTHI0 AaHAJM3HPOBATH HEHHOCTH TOKYMEHTOB C LeJbI0 HX XpPaHeHUs!

3HaThb OCHOBHBIE ONIPEIECNICHUS U MOHATUS B YACTH LIEHHOCTH JIOKYMEHTOB C LEJIbIO0 UX
XPaHEHHS ¥ JOKYMEHTUPOBAHUS NMEPCOHATBHBIX JTAHHBIX

YMeThb aQHAITM3UPOBATH IIEHHOCTH JJOKYMEHTOB C 1EJIbI0 UX XPAHECHUSI B YaCTH MEPCO-
HAJTBHBIX JAHHBIX paOOTHUKA

Bnanets METOJaMH M CTIOCO0aMu IIEHHOCTH JIOKYMEHTOB C LETbI0 UX XPaHCHUS

AIIK-2 - cioco0HOCTHI0 OPHEHTHPOBATHCS B 3aKOHOAaTeIbHOM U HOPMATHBHO-
MeTOAMYeCcKOii 6a3e HH(POPMALMOHHO-T0KYMEHTAIMOHHOI 0 o0ecne4YeHusl yIPpaBJIeHHUA U
ApPXMBHOIO /1eJ1a M CMEKHbIX 00J1acTei

3HaThb 3aKOHOJATEIbHYI0 1 HOPMaTUBHO-METOINYECKYI0 0a3y MH(OPMaIMOHHO-
JOKYMEHTAI[HOHHOTO 00ECTIeYeHHUS YIIPABICHHUS U apXUBHOTO JIe]a U CMEXHBIX
oOJiacTell B 4aCTH MEPCOHATBHBIX JaHHBIX PaOOTHHUKA

YMerb OPHEHTUPOBATHCS B 3aKOHOJATEIHHON 1 HOPMATHBHO-METOJMUECKOM Oa3e UH-

(dbopMalMOHHO-A0KYMEHTAIIHIOHHOTO 00ecTieueH s YIIPaBJIEeHUs U apXUBHOTO
Jiefia U CMEKHBIX 00J1acTeld B 4aCTH NMEPCOHATIBHBIX JAHHBIX pPaOOTHUKA




CTpyKTypHBI

JJIEMEHT [Tnanupyemble pe3yabTaThl 00ydeHUs
KOMIIETCHIIUU
Brnaners CIOCOOHOCTBIO NMPUMEHEHHS 3aKOHOJATEIbHONM U HOPMAaTHUBHO-METOAMYECKON

0a3pl 1 WHPOPMAIMOHHO-TOKYMEHTAIIMOHHOTO OOECTICUeHUsI YIpaBICHUS U
apXMBHOTO JeJla ¥ CMEKHBIX 00JIACTEH B YaCTH MEPCOHAIBHBIX JaHHBIX PaboT-
HUKA U UX JOKYMEHTUPOBAHUS

JIIK-3- 3HaHneM 0CHOB TPY/0BOI0 3aKOHOIATEeJIbCTBA, MPABUJ M HOPM OXPaHbI TPyAa

3HaTh OCHOBBI TPYJIOBOI'O 3aKOHOJATEIHCTBA U MPaBUiIa OXPaHbl TPYAA, ONpeAeIeHuUs
MIPOIIECCOB, PErJIAMEHTHPOBAHHBIX TPYJAOBBIM 3aKOHO/IATEIIbCTBOM

Ymeth o0cy)kaaTh crmoco0bl 3(h(HEKTUBHOTO PEIICHUS 33]]a4 B TPYJAOBBIX MPABOOTHO-
HICHUSIX

Bnaners OCHOBHBIMM METOJIaMU PELLEHUS 3a7a4 B 001acTU TPYAOBOIO 3aKOHO/1aTENb-

CTBa, IpaBUJI U HOPM OXpaHbI TpyJda

JIIK-5 - ¢cnoco0HOCTHIO K CO0.II0IeHII0 TPeOOBaAHUII K OPraHU3aluu KaJIPOoBOro JAeJI0Npo-
HU3BO/ICTBA U JOKYMEHTHPOBAHMIO TPYIOBBIX OTHOLIEHHUI, XPAHEHUI0 TOKYMEHTOB 10 JIUY-

HOMY COCTaBY

3HaTh

olpeziesIeHUs IPOLECCOB B OpraHU3alui JTIOKYMEHTUPOBAHUS TPYIOBBIX OTHO-
IIEHUH, IEPCOHAIBHBIX JAHHBIX, 10 XPAHEHHIO IOKYMEHTOB 10 JINYHOMY CO-
CTaBy

YMmeTh co0o1aTh TpeOOBAHMUS MIPEABSABISIEMbIE K OPTraHU3alUHU KaJIPOBOTO JIEJIONPO-
M3BOJICTBA M JOKYMEHTHPOBAHUIO TPYJOBBIX OTHOIICHHIA, XPAHEHUIO JIOKYMEH-
TOB I10 JIMYHOMY COCTAaBY B 4aCTH IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa

Bnaners CIIOCOOHOCTBIO K COOTIOJICHUIO TPEOOBAHUH K OpraHU3aIlK KaJpoBOTo JIeJI0-

MMPOU3BOJACTBA U NOKYMCHTUPOBAHHUIO TPYAOBBIX OTHOMCHHﬁ, XpaHCHUIO N0-
KYMCHTOB I10 IMYHOMY COCTAaBYy B YaCTH IICPCOHAJIbHBIX JAHHBIX pa6OTHI/IKa

JIIK-6- cioco0HOCTHIO OPraHu30BaTh PadoTy ¢ JOKYMEHTAMH, CO/iep:KaluMu nHgopma-
IMI0 OTPAHNYEHHOI0 0CTYIA

3HaTh OCHOBHBIE METO[Ibl MCCIIEIOBaHUI, UCIONIb3yeMble B paboTe ¢ MH(popMaluei
OTrPaHUYEHHOTO JOCTYyINa

YMers OpraHu3oBarh palOTy C TOKYMEHTaMH, COJAEpKAIMMH HH()OPMALIUIO OrpaHu-
YEHHOI'0 JOCTYIA B YaCTH JOKYMEHTUPOBAHHUS IEPCOHAIBHBIX JaHHBIX

Brnaners croco0amMM U MeTo/laMH paboThI ¢ JOKYMEHTaMH, CoJiepKalliuMu HHpopMma-

IMUIO OTPaHUYCHHOI'0 NOCTYIIA B YaCTH NNCPCOHAJIbHBIX JAaHHBIX pa6OTHI/IKa




4 CTpyKTypa M coJepkaHue JUCUUIIIMHBI (MOXYJIs

OO0mmas Tpy10eMKOCTh TUCIUTUTHHBI COCTABIISIET 2 3a4STHRIX SIUHUIL /2 aKaJl. 9acoB, B TOM YHCIIC:

— KOHTakTHas pabota — 48,9 akan. yacos:

— ayautopHas — 48 akaj. 4acos;
— BHeayautopHas — 0,9 akan. yacos

— caMocTosTenbpHas padora — 23,1 aka. 4acos.

AyauTopHas

KOHTaKTHasi paboTa

(B akaz. yacax)
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1. Pazgen 1 IlpaBoBble W HOPMATHBHO-| 5
MeTOJUYeCKHe OCHOBBI OPraHM3alMUM pa-
00TBI ¢ NEPCOHATBHBIMH JAHHBIMHU.
1.1. TlonsTHe U CTPYKTYypa epco- 5 4 8 12,8875 |M3yueHue neknuoHHOTO Kypca, |Bwmmonaenue Tecra k paszneny | ATTK-6
HAJIBHBIX JaHHBIX. KoH(HICHINATBHOCTB IIepco- nutepatypsl. AHanu3 uHdopma- |1, yacte K.p., urorossliit rect | AITK-5
HaJIbHBIX TaHHBIX. IMOHHBIX CAWTOB MO KaJpPOBOMY [1IK-8
JenonpousBoacTy. [lonck kan- JIIK-2
poBoii uHpopmanuu B cetu UH- [1K-6
TEpPHET I10 pa3HbIM IIPU3HAKAM JIIK-3-
3yB
1.2. TpeGoBanus k 00pabOTKe MEPCOHATBHBIX 5 4 8 12,8875 |M3yuenwue neknuoHHOTO Kypca, |Bwmmonmaenne Tecra x pasnmeny|AITK-6
JaHHBIX. nuteparypsl. AHanu3 uHdopma- |1, yacte K.p., urorossiii rect | AI1K-5
[IHOHHBIX CAlTOB IO KaJPOBOMY [1K-8
nenonpou3BoacTBy. [louck kasu- JIIK-2
poBoit uHpopmanuu B cetu UH- [1K-6
TEPHET I10 pa3HbIM IIPU3HAKAM JIIK-3-
3yB
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13. 3amura nepcoHaIbHBIX JIAHHBIX B Kajl- 5 4 8 (2,8875 |U3yuenue nekuuoHHOro Kypca, |Boimonnenue Tecta k pazneny|/AI1K-6
poBoii cirysKGe. muteparypsl. AHanu3 uadopma- |1, yacte K.p., urorossiid rect | AI1K-5
LIMOHHBIX CAWTOB 10 KaJPOBOMY [1K-8
nenonpou3BoicTBy. [louck kaj- JIIK-2
poBoi nHGopManuu B ceTu Mn- I1K-6
TEPHET 110 pa3HbIM IIPU3HAKAM JIIK-3-
3yB
14.  Pernamentupyromue 10KyMEHTBI Kaapo- | 5 4 8 12,8875 Beimonuennsiii Tect k pasne-|ATTK-6
BOM CIIy>k0BI 10 paboTe C NepCOHANbHBIMU J1aH- ny 1, gacte K.p., urorossii|/JJITK-5
HBIMH TECT I1K-8
JTIK-2
[1K-6
JTIK-3-
3yB
Uroro no pazneny 5
2. PA3JIEJI 2 [lokyMeHTHpOBaHHe Mepco-| 5
HAJIbHBIX JAHHBIX KaJPOBOM CJIYKO0MH
2.1. JIOKyMEHTHUpOBaHHE IEpPCOHANBHBIX| 5 4 8 (2,8875 |H3yuenme mnekuoHHOTO Kypca,| Boimonnenue Tecta k pazneny|/AI1K-6
JTAHHBIX TIpHU TpuEME Ha pabdoTy U TIEPEBOJIC JTUTEepaTypel. AHaTU3 WHPOpPMa-|2, 9acTh K.p., uToroBbri tect | JIITK-5
Ha JIpyTyto paboTy IIUOHHBIX CAaHTOB MO KaJpOBOMY I1K-8
nenonpousBoacTBy. Ilonck kan- JIIK-2
poBoii mHpopmanuu B cetu MH- ITK-6
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TEPHET IO Pa3HbIM MTPU3HAKAM JITK-3-
3yB
2.2. JIOKyMEHTHUPOBAaHHE TMEPCOHAIBHBIX| S 4 8 12,8875 |M3yueHuwe IEKIMOHHOTO Kypca,| Beimonnenune Tecra x paznmeny|AITK-6
JAHHBIX IPU MOOIIPEHUH pabOTHUKOB U auTepatypel. AHanu3 HMH(OpMa-|2, yacTh K.p., uTorosslii rect | /AI1K-5
HAJIOKEHUH TUCIUIIIMHAPHBIX B3bICKaHHUI LHUOHHBIX CAWTOB IO KaJApPOBOMY [1IK-8
nenonpousBoacTBy. [louck kan- JIIK-2
poBoii uHpopmanuu B cetu Un- I1K-6
TEPHET I10 pa3HbIM IIpU3HAKAM JIIK-3-
3yB
2.3. JIoKyMEHTHpOBaHHE TEPCOHAIBHBIX| 5 4 8 (2,8875 |H3yuenue mneKIMOHHOTO Kypca, Boimonnennsiii Tect x pasne-|AI1K-6
JAHHBIX TIPU YBOJIbHEHUN PAa0OTHHUKOB. auTepaTypel. AHanu3z HHpopMa-|ny 2, 4yacTb K.p., utorosbii|JI1K-5
LIMOHHBIX CaWTOB IO KaJpOBOMY|TECT I1K-8
nenonpousBoacTBy. Ilouck kan- JIIK-2
poBoil mHpopmauuu B cetu MH- I1K-6
TEPHET 110 pa3HbIM IIPU3HAKAM JTIK-3-
3yB
2.4. Tlpomecc nOKyMeHTHpOBaHUS y4€Ta H| S 4 8 12,8875 |M3yueHuwe JIeKIIMOHHOTO Kypca,| Beimonmaennsrii Tect k pasae-|ATTK-6
OTUYETHOCTH TIO KaJpaM. auTepatypel. AHanu3 MHpOpMa-|my 2, YacTh K.p., urtorosbri|/ITK-5
LIHOHHBIX CaWTOB IO KaJpPOBOMY|TECT [1K-8
nenonpousBoacTBy. [louck kan- JIIK-2
poBoii uHpopmanuu B cetu Un- [1K-6
TEpPHET I10 pa3HbIM IIPU3HAKAM JIIK-3-
3yB
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Htoro no pazneny 5
Hroro no xypcy 23,1 IMpomexyrounas arrecra- |/II1IK-6
nus (3a4er) JIIK-5
I1K-8
JIIK-2
I1K-6
JTIK-3-
3yB
BHueaynuropHas koHTakTHasi paboTta 0,9
HToro mo nucuuninHe 72 | 16 32 |24

Bce 3aHATHA MPOXOIAT B MHTEPAKTUBHOM (opMe.




5 Oopa3oBaresibHbIC U HH(POPMALIMOHHBIE TEXHOJIOTHH

1. TpaguuuoHHBbIe 00pa3oBaTe/bHbIe TEXHOJOTHH OPUEHTUPYIOTCS Ha OPraHU3aLUI0
00pa30BaTeNbHOTO IpolEcca, MPEANOIaralyo IpsMy0 TPAaHCIALNIO 3HAaHUN OT MpenojaBa-
TeJIA K CTYINEHTY (IPEUMYIIECTBEHHO Ha OCHOBE OOBSCHHUTEIbHO-WIIFOCTPATUBHBIX METOJOB
oOyueHust). YueOHast JAEATEIbHOCTh CTYJCHTa HOCUT B TAaKHUX YCJIOBHUSX, KaK MPaBHIIO, PEHpo-
JYKTUBHBIN XapakKTep.

®opMbl Y4eOHBIX 3aHATHIH € HCIOJIB30BAHNEM TPAAUIIMOHHBIX TEXHOJIOTHIi:

HNudopmannonHas JeKIus — MocIe10BaTelbHOE U3JI0KEHNEe MaTepuaia B JUCIMILIMHAD-
HOU JIOTHKE, OCYIIECTBIIIEMOE MPEUMYIIECTBEHHO BepOAIbHBIMU CpeICTBAMH (MOHOJIOT MPETo-
JlaBaTers).

Cemunap — Gecena mpenojaBaressi U CTYACHTOB, 0OCYXKICHHUE 3apaHee MOATOTOBICHHBIX
COOOLIEHNH O KaXXJIOMYy BOIIPOCY IIaHA 3aHATUS C €IUHBIM Ul BCEX NMEPEYHEM PEKOMEH]ye-
MO 00513aTEIbHON U IOTIOJTHUTEIbHON JTUTEPATYPBHI.

ITpakTHyeckoe 3aHATHE, MOCBSILIEHHOE OCBOCHUIO KOHKPETHBIX YMEHUN M HaBBIKOB IIO
IPEJIOKEHHOMY aJITOPUTMY.

2. TexHoJsiornu npod;1eMHOro o0y4eHusi — opraHu3anus o0Opa30BaTELHOrO IpoLecca,
KOTOpasi TMPEAINOJIaraeT MOCTaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3JaHHE YYEOHBIX MPOOIEMHBIX
CUTyalUi JJI CTUMYJIMPOBAHUS aKTUBHOM I103HABATENbHON ACSTEIbHOCTU CTYIEHTOB.

®opMbl YUeOHBIX 3aHATHI C HCI0JIb30BAHNEM TEXHOJIOTHIl TP00JIeMHOr0 00yUeHHs:

[TpobnemHas neKuus — U3JI0KEHUE MaTepuaia, MpeAroaramplee IoCTaHOBKY Mpobiem-
HBIX U JUCKYCCHOHHBIX BOIIPOCOB, OCBELICHUE PA3JINYHBIX HAYYHBIX [10JXO0/I0B, aBTOPCKUE KOM-
MEHTAapUH, CBS3aHHBIE C PA3JIMYHBIMUA MOJEIIIMU UHTEPIIPETALMU U3y4aeMOro MaTepHuaila.

Jlextus «BaBoem» (OMHApHAS JISKIHS ) — U3JI0KEHUE MaTepuana B popMe TUATOTHIECKOTO
oOI1eHus IBYyX IpernojaBaTeniell (Hanpumep, peKOHCTPYKIMSA JUanora npeacTaBuTeneil pasind-
HBIX HAYYHBIX LIKOJ, «Y4EHOI0» U «IIPaKTUKa» U T.IL.).

[TpakTyeckoe 3aHsATHE B (hOopME MPAKTUKyMa — OpraHu3alus y4yeOHOM paboThl, Hampas-
JIHHasl Ha pellleHue KOMIUJIEKCHOW y4eOHO-TIO3HaBaTeIbHOM 3ajaun, TpeOyrolle OT CTyAeHTa
IIPUMEHEHHU KaK HAyYHO-TEOPETUUECKUX 3HAHUI, TaK U IPAKTUYECKUX HABBIKOB.

[TpakTHueckoe 3aHsATHE Ha OCHOBE Kelc-MeTo/la — 00y4eHHEe B KOHTEKCTE MOJEINPYEeMOi
CUTYallU{, BOCTIPOU3BOSIIEH pealbHble YCIOBUS HAy4HOM, MPOU3BOJCTBEHHON, 00IIIECTBEHHON
nesitenibHOCTH. OOyuaroluecs: JODKHBI MPOAHAIM3UPOBATh CUTYaAllMIO, pa3o0parbcs B CYTH
npo0JeM, IpeUI0KUTh BO3MOXKHBIE PELIeHUs U BBIOpaTh Jyulee U3 HUX. Kelicel 6a3upyroTcs Ha
peasibHOM (aKTUYECKOM MaTepHase Wi K€ MPUOIMKEHbI K pealbHONW CUTyalUH.

3. rpoBble TeXHOJIOTMM — OpraHu3anus oOpa30BaTENbHOTO IMpOIecca, OCHOBAHHAs Ha
PEKOHCTPYKIIMU MOJIEJIEN MOBEACHUS B paMKax MPEAI0KEHHBIX CIIEHAPHBIX YCIOBHM.

®opMblI Y4eOHBIX 3aHATHI C HCI0JIb30BAHNEM UIPOBBIX TEXHOJIOTHIA:

VYyeOHas urpa — ¢popMa BOCCO3/1aHUS MPEAMETHOTO U COLIMAILHOTO COJIep>KaHus Oy yieit
npo¢eCCHOHATIBHON JEATENIbHOCTH CIELUANNCTa, MOJEIUPOBAHUS TaKUX CHUCTEM OTHOILIEHHIH,
KOTOpBIE XapaKTePHBI I ATOU AESITEIbHOCTH KaK 1I€JI0TO0.

JlenoBast urpa — MOZIETUPOBAHHUE PA3IMYHBIX CUTYallUd, CBA3aHHBIX C BBIPAOOTKON M MpHU-
HSITUEM COBMECTHBIX pEIICHHUH, 00CYXIEHHEM BOIPOCOB B PEKUME «MO3TOBOTO IITypMay, pe-
KOHCTpYKLHUEH (PyHKIIMOHAIBHOTO B3aMMOICUCTBHS B KOJJICKTHBE U T.I1.

Poneas urpa — uMuTanus WM PEKOHCTPYKIUS MOJENENH POJIEBOro MOBEACHUS B TPEIO-
JKEHHBIX CLICHAPHBIX YCIOBHSX.

4. TexHOJIOTUH TIPOEKTHOr0 00y4YeHMs — OpraHu3anus o0pa3oBaTENILHOTO Ipoliecca B
COOTBETCTBUHM C alTOPUTMOM IIO3TAITHOI'O PEIICHHs] MPOOJIEMHON 3aJaud WM BBIIOJHEHUS
yueOHoro 3aaanus. [IpoekT npeanosaraeT COBMECTHYIO yu4eOHO-II03HABATEIbHYIO JESTEIbHOCTD
TPYMNIIbl CTYIEHTOB, HANPABJICHHYIO Ha BBIPAOOTKY KOHILIEIIINH, YCTaHOBIICHHE IIeJel U 3anad,
(OpMyYIHPOBKY 0XKMJAEMbIX PE3yJIbTaTOB, ONpPEAEICHUE NMPUHIMIIOB U METOAMK PELICHMs I0-
CTaBJICHHBIX 33/1a4, INITAHKPOBAHUE X0J1a pabOThI, MOUCK JOCTYIHBIX U ONTHMAJIbHBIX PECYPCOB,
MOA3TANHYI0 PEeaTN3alMIo Iu1aHa padoThl, MPE3EHTALUIO PE3yIbTaTOB PabOThI, UX OCMBICIIEHUE U
peduKcuro.



OcCHOBHBIE TUIIBI IPOEKTOB:

HccnenoBatenbCkuii MPOEKT — CTPYKTypa NpubmmkeHa K GopMary HAy4HOTO HUCCIeI0Ba-
HUS (OKA3aTENbCTBO aKTYAIbHOCTH TEMBbI, OTIPE/ICIICHNE HAYIHOH MPOOJIeMBI, IpeaMeTa U 00b-
€KTa MCCIIEeIOBaHMs, 1IeJIei U 3a1a4, METOI0B, HCTOYHUKOB, BbIIBU)KEHUE TUIIOTE3bI, 000011IeHNE
pe3yJbTAaTOB, BEIBOJIBI, 0003HAUEHUE HOBBIX MTPOOIIEM).

TBopyeckuil mpoeKT, Kak MPaBUJIO, HE UMEET AETaIbHO MPOPAOOTAaHHON CTPYKTYpHI; yuel-
HO-II03HABaTENIbHAsl AESITEIbHOCTh CTYACHTOB OCYLIECTBIISIETCS B paMKaX paMOYHOIO 3aJaHus,
MOJYUHSSCH JIOTUKE U MHTEPEcaM Y4aCTHUKOB IPOEKTA, KaHPY KOHEUHOro pe3ylibTara (raszera,
bubM, Ipa3aHUK, U3aHNE, SKCKYPCHUS U T.I1.).

HNupopMalinoHHbIN MPOEKT — y4eOHO-T103HABATENbHAS JEATENHOCTD C SIPKO BBIPAKEHHOMN
IBPUCTUYECKON HAIPABJICHHOCTHIO (ITOMCK, OTOOP M CUCTeMaTH3alus HHGOpMAIUA O KaKOM-TO
00BeKTe, 03HAKOMJICHHE YYaCTHUKOB MPOEKTa ¢ 3TOW MH(OpMaIMeld, ee aHaau3 U 00o0IIeHne
JUIS IPE3CHTAIMK O0JIee IUPOKOH ayTUuTOpHH).

5. HTepakTHUBHbIE TEXHOJOTHHM — OPTaHU3alMsg 00Pa30BATEIBLHOIO MpPOIEcca, KOTOpast
[pelIoiaraéT akTUBHOE U HEJIMHEWHOE B3aUMOJICHCTBUE BCEX YYAaCTHHMKOB, JOCTHIKEHHE Ha
9TOM OCHOBE JIMYHOCTHO 3HAYMMOTO JJIsi HUX 00pa3oBaTesIbHOTO pe3ynbrata. Hapsany co cnenu-
ATM3UPOBAHHBIMU TEXHOJIOTHSIMU TAKOTO POJia MPUHIIMIT WHTEPAKTUBHOCTU TPOCICKUBACTCS B
OOJIBIIMHCTBE COBPEMEHHBIX 00pa30BaTENbHBIX TEXHOIOTHH. IHTEpaKTUBHOCTH MO/Apa3yMeBaeT
CyOBEKT-CYOBEKTHBIC OTHOIICHHS B X0JIe 00pa30BaTEeILHOTO TpoIlecca U, Kak cleacTBue, Ghop-
MUPOBaHHE caMOpa3BUBaroIIelicsa HH(HOPMALIMOHHO-PECYPCHOM CpeIbl.

@opMbl Y4eOHBIX 3aHATHH ¢ UCHOJIb30BAHMEM CIEHMATU3UPOBAHHBIX MHTEPAKTHUB-
HBbIX TEXHOJIOTHI:

Jlexmst «0OpaTHON CBS3W» — JIGKIUS—TIPOBOKAIUS (M3JI0KEHHE MaTepualia ¢ 3apaHee 3a-
MJIaHUPOBAHHBIMU oluoKamu), nekuus-oecena, JEKIUS-TUCKYCCHS, JeKLHS-
MpecCKOH(pepeHIIns.

CeMuHap-TUCKYCCHS — KOJJIEKTUBHOE 00CYKIEHHE KaKOTo-TUO0 CIIOPHOTO BOIIPOCa, MPO-
0JieMBbl, BBISIBIEHHE MHEHUM B TpyIine (MEXIPyNIOBOM AHAIIOT, TUCKYCCUS KaK CIIOP-IHAaJIoT).

6. UudopManinoHHO-KOMMYHUKAIIMOHHBbIE 00pa3oBaTe/bHble TEXHOJOIHN — OpPraHu-
3a1Msi 00pa3oBaTENbHOIO MPOIECCa, OCHOBAHHAS HAa MPUMEHEHUM CHELHaTM3UpPOBAHHBIX IPO-
TPaMMHBIX CpeJl U TEXHUYECKHUX CPEICTB paboThl ¢ MH(OpMALIUEH.

®opMbl Y4EOHBIX 3aHATUNM C HCIOJIB30BAaHUEM HHQPOPMAIMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHM:

Jlexuus-Bu3zyanusanusi — M3JI0KEHUE COJIEP)KAaHUS CONPOBOXKIAETCS Ipe3eHTauuen (xae-
MOHCTpaIell ydeOHbIX MaTepHalioB, MPEICTABICHHBIX B Pa3IMYHBIX 3HAKOBBIX CHCTEMax, B T.4.
WJUTIOCTPATUBHBIX, TpaUuecKux, ayiuo- U BUIEOMATEPHUAIIOB).

[TpakTudeckoe 3ausTHE B (pOpMe MPE3EHTAIIUN — MPEJICTABICHUE PE3yIbTAaTOB MPOSKTHON
WIM HCCIIEI0BATENIbCKON JEATENIbHOCTH C MCIOIb30BAaHUEM CIIEHHUAIN3UPOBAHHBIX MPOrpaMM-
HBIX CpPEl.

Bcepsizu ¢ Tem, 4TO JaHHas MpooprpamMma pacuMTaHa JUls o0yJaromuxcs B BHAe JUCTaH-
MUOHHON (POpMBI OOy4YEHUS, TO COOTBETCTBEHHO OYAYT MCIOJNB30BAThCsl Bce BUABI OHIIalH
o0y4eHust

Omnutaiin 00y4eHue NMPEeKPaCHO MOAXOAMT JIJIS TEX, KTO KUBET B OTAAIIEHHBIX palloHaxX, a
TaKKe JIJISl TE€X, KTO B CHITy ONPEIENIEHHBIX MPUYHNH HE MOXKET MOcenaTh 0UHyio hopmy o0yue-
Hus. KpoMe Toro, HECOMHEHHBIM MPEUMYIIIECTBOM JUCTAHIIMOHHBIX KypPCOB O0yUYEHUS uepe3
WNHTepHeT sBIsSeTCs TO, YTO 00YUYaIOIIHUIICS MOXKET CaM BBIOPATh, B KAKOE BPEMS CYTOK eMy
ynoOHee 3aHUMAThCS, a TAKXKE OMPEACIUTh A ce0sl UHAUBUAYATBHYIO MTPOOIKUTEILHOCTD
3aHATHI.

YaT-3aHATHA —Yy4eOHBIC 3aHITHSI, OCYIIECTBIIIEMbIC C UCTIOTB30BAHUEM YaT-
TEeXHOJIOTWi. YaT-3aHATHS POBOAATCS CHHXPOHHO, TO €CTh BCE YYACTHUKH UMEOT OJTHOBpE-
MEHHBIH OCTYI K 4aTy.B paMkax MHOTHX JTUCTAaHIIMOHHBIX YU€OHBIX 3aBEJCHUN NEHCTBYET yat-
IIKOJIa, B KOTOPONC MOMOIIIBIO YaT-KaOMHETOB OPraHU3yeTCsl B3aUMOICHCTBHE MEAaroroB 1 yue-
HUKOB.
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Be0-3aHsiTHA —IMCTAaHLIIMOHHBIE YPOKH, KOH(QEPEHIINN, CEMUHAPBI, JIEJIOBbIE UTPHI, JIa-
6oparopHble pabOThI, IPAKTUKYMBI U ApYyrue (GOpMbl yUeOHBIX 3aHATHHA, IPOBOAUMBIX C IOMO-
MIBIO CPEJCTB TEIEKOMMYHUKAIMI U APYTHX BO3MOKHOCTEH «BecemupHoil maytunsy. s BeO-
3aHATUH UCIIOJIB3YIOTCS CIEIMaIN3UPOBaHHbIE 00pa3oBaTenbHbIe BeO-PpopymMbl — Gopma pado-
ThI TIOJIb30BATEJICH M0 ONPEACIEHHON TEME WU IPOOJIeME C MOMOIIIBIO 3aMUCEH, OCTABIIEMbIX
Ha OIHOM U3 CAalTOB C YCTAaHOBJIEHHON Ha HEM COOTBETCTBYIOILEH POTrPaMMOH.

Ot yar-3ausaTHI BeO-(POpyMBbI OTIINYAIOTCS BO3MOXKHOCTBIO 00JIee IUTENbHOM (MHOTO-
HEBHOI) pa0OThI U ACHHXPOHHBIM XapaKTEpOM B3aUMOJICHCTBHSI YUCHUKOB U I1€J1aroroB.

TesekoH(pepeHUn— IPOBOASTCS, KaK IPABUJIO, HA OCHOBE CIIMCKOB PACCHUIKH C UC-
II0JIb30BAHUEM 3JIEKTPOHHOM 1MOUTHI. J{71s1 yueOHbIX TelleKOH(pEPEHIINI XapaKTePHO TOCTUKEHHE
o0pa3oBaTeNnbHBIX 3a/1a4. Takke CymecTBYIOT (POpMbI AMCTAHIMOHHOIO 00y4eHHsI, IPH KOTO-
pOM y4yeOHbIEe MaTepHajbl BBICBUIAIOTCS TOYTON B PETHOHBI.

OnnaiiH-ceMMHAp— Pa3sHOBUIHOCTH BeO-KOH(EPEHIINH, TPOBEICHUE OHJIAItH-BCTpEY
WIN Tipe3eHTanui uepe3 IHTepHeT B peskume peaibHOro BpeMeHu. Bo Bpems BeO-koHpepeHuuu
KKl N3y4aCTHUKOB HAXOAMUTCS Y CBOEr0 KOMIIBIOTEPA, & CBSA3b MEXAY HUMU MOJIEPKUBAET-
cs uepe3 VIHTepHeT ocpeICTBOM 3arpyKaeMoro NpuiIoKeHHUs!, yCTAaHOBJICHHOI'O Ha KOMITbIOTEpE
Ka)KJ0r0 y4aCTHUKA, WK Yepe3 BeO-IPUIIOKEHHE.

T.K. OOyuaromuiicss AMCTAaHIUOHHON (POpMBbI 00yUEHUS HE UMEET KECTKOr0 PACHUCAHUS
3aHATHI, @ BCE HIOAHCHI BCErJa MOTYT pELIMThbCs Hambojee ObICTpbIM 00pa3oM IpU MOMOILU
3JIEKTpOHHON 1ouThl, ckaina win [CQ. Kpome Toro, nosiBisiercs BO3MOXXHOCTb IIOTOBOPUTH C
npernojaBareneM on-line 1 3a1aTh Bce MHTEPECYIOIINE BOIPOCHI TI0 TOMY HJIM HHOMY MPEIMETY.
[Tpoxons oOydeHue, QUCTAHIIMOHHOE OOpa3oBaHME MO3BOJIAET HE OECHOKOMTHCA O TOM, YTO
Kakue-1mo0 OLICHKHU Ooyayr ITIOCTaBJICHBI "c npuctpactuem".
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6 YueOHO-MeTOIMYeCKOEe o0ecledeHne CAaMOCTOSITeIbHOM PadoThl 00y4YaroLUXCsl
Tect k pazmenay Nel

Bormpoc 1
[Tpomomxute onpenenenue: HHOOPMAITHOHHBIE PECYPCHI — 3TO ...
BriGepute ouH OTBET:

a. OTAEJbHBIEC TOKYMEHTHI U OTJCIbHBIC MAaCCUBBI JOKYMEHTOB, JOKYMEHTHI U MacCH-
BbI JJOKYMEHTOB B MH(OPMAIIMOHHBIX cucTeMax (OmOnmoTekax, apxuBax, (poHaax, OaHKax naH-
HBIX, IPYTUX UH(POPMAIMOHHBIX CUCTEMAX )

b. mpoueccel co3nanus, coopa, 00padOTKH, HAKOIUICHHUS, XPAHEHHUS, ITOUCKA, PacIpo-
CTpaHEeHHUs U MOTpedIeHHs HHPOpMAIUU

C. 3HaHUSI, OJrOTOBJICHHBIE JIIObMH I 3()(HEKTUBHOTO TOTYUEHUST KaKOW-T100 WH-
dbopmanuu

d. cCOBOKYMHOCTh 3a(MKCUPOBAHHOM MH(POPMAIMH, TIPEHAZHAYCHHAS JIJIsl XPAHCHUS U
UCIIOJIb30BAaHUS M pacCMaTpuBaeMas Kak eJMHOE LIe10e
Bomnpoc 2
[Tponomxute onpenenenue: UHGOPMAIMOHHBIN POJYKT — 3TO ...
Boi6epute ouH OTBET:

a. TOKyMEHTHPOBaHHAs MH(pOpMAaIUs, IOArOTOBIEHHAs B COOTBETCTBUM C IOTPEOHO-
CTSIMU TOJIb30BaTeNIel U MpeJHa3HAYCHHAs WJIM MPUMEHseMas IS yOBJIETBOPEHUS MOTPEOHO-
CTEU MOJIL30BaTEIEN

b. nadopmarrontnsie MaccuBbl ((aiinbl), XpaHsAIIMECs Ha MAIIMHHBIX HOCHUTENSX,
MMEIOLINE Pa3INYHYIO CTEIIEHb OpraHU3aluy 1 MoAJIeXKallue aBTOMaTU3UPOBAaHHOW 00paboTKe

C. I/IH(i)OpMaIII/IOHHI)IG CHUCTCMBI, CCTU U CCTU CBA3U, IPCAHASHAYCHHBIC NI ITPUMCHSC-
MBIC IJIsT YAOBJICTBOPCHUA HOTpC6HOCT€fI IOJIb30BaTeNIeH

d. TokyMeHTHpOBaHHasT MH(pOPMAIUs, MPEAHA3HAYCHHAs Ui OTPAaHUYCHHOIO Kpyra
ML
Bompoc 3
WNHdopMalinoHHbIE pecypChl SBISAIOTCS:
Boi6epuTe ouH OTBET:

a. CBSI3YIOIIMM 3BEHOM MEXIy MH(GOPMAIMOHHBIMU MPOAYKTaMH U UH(GOPMALlMOHHBI-
MU yCIIyraMu

b. pe3ynbrarom nepepaboTki HHPOPMAIIMOHHBIX MTPOTYKTOB
C. 6a3oit a5 co3aHus UHPOPMALMOHHBIX MPOTYKTOB

d. nH(MOPMAIMOHHBIMH TPOAYKTAMH U MH(POPMAIIMOHHBIE PECYPChl HUKAK HE B3aUMO-
CBSI3aHbI
Bormpoc 4
Kro sBnsiercs BiaaenbleM HHGOPMAITMOHHBIX PECYpCOB U MH(POPMALIMOHHBIX POIYKTOB:
Bribepute oauH OTBET:

a. CyOBEKT, peaTM3yIOIINi MMOJTHOMOYHUS TOJIb30BAHUS, yKa3aHHBIMA OOBEKTaAaMHU B
o0beMe, yCTaHaBIMBAEMOM COOCTBEHHUKOM

b. cyObeKkT, pealu3yromuiiii MOJTHOMOYHS IMOJb30BaHMs, YKA3aHHBIMH OOBEKTAMH B
o0BeMe, YCTaHaBIMBAEMOM 3aKOHOM

C. Cy6’beKT, peaHI/I3yIOL[IPII>'I IIOJIHOMOYHA BJIAJACHUA, IIOJIB30BAHUA H pacnomeeHI/m
yKa3aHHBIMH O0BEKTaMH B 00BbEME, YCTAHABIMBAEMOM COOCTBEHHUKOM
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d. cyObeKT, peanu3yIomHii MOJIHOMOYHS BJIaICHHS, TOJIb30BaHUS, PACIIOPHKCHHS YKa-
3aHHBIMU O0BEKTAMH B 00hEME, YCTaHABIMBAEMOM 3aKOHOM
Bormpoc 5
C KaKoif 11eIbI0 YCTAaHABIMBACTCS IMPABOBOU PEKUM MH(DOPMAIIMOHHBIX PECYPCOB:
BriOepuTe ouH OTBET:

a. YTOOBI 1aTh BO3MOXHOCTH BIIaJeIbIly HH(POPMAIIMOHHBIX PECYpPCOB MOJIy4YaTh OIMpe-
JICJICHHYIO BBITOAY OT MX HCIIOJIb30BaAHUS

b. 4TOOBI 1aTh BO3MOXKHOCTH BIIAJICNIBILy HH()OPMALMOHHBIX PECYPCOB HPEIOCTABIISATH
UX B I10JIb30BaHUE APYTUM JIMLAM, [IPOJIaBaTh, 1apUTh, MEHATh

C. 94TOOBI JaThb BO3MOXKHOCTb COOCTBEHHUKY HH(OPMAIMOHHBIX PECYPCOB pacmops-
KATHCSI UMM 110 CBOEMY YCMOTPEHUIO

d. 4TOOBI JaTh BO3MOXKHOCTH COOCTBEHHUKY MH(DOPMAIIMOHHBIX PECYPCOB PACIIUPHUTH
IIpaBa Ha UX KUCII0JIb30BAHUE, 3aKPEIICHHbIE 3aKOHOJATENbHO

Tect Kk pazmeny Ne2

Bompoc 1

Kakumu BuaamMu MHGOPMALMOHHBIX PECYpCOB 00ECHEYMBACTCS BHYTPHIKOHOMHUYECKAsS
ACATCIIBHOCTD MPCAIPUATUA:

BriGepuTe 0a1H MM HECKOJIBKO OTBETOB:

a. rOCyJapCTBEHHBIMH HH(OPMAILIMOHHBIMU peECypcaMu
b. rmoGansHBIME HHPOPMAIIMOHHBIMU PECYPCAMU
C. MUPOBBIMU UH(OPMALITMOHHBIMU pecypcamMu

d. peruoHaNBHBIMU HH(POPMALMOHHBIMHU PECypCamu
Bomnpoc 2
K kakomy Buay pecypcoB OTHOCSATCS HallMOHAJIbHbIE HH(POPMALIMOHHBIE PECYPCHI:
Boi6epuTe ouH OTBET:

a. K MMpOBBIM HH(OPMaLIMOHHBIM pecypcaM
b. k rocyaapcTBeHHBIM HHPOPMAIIMOHHBIM pecypcam
C. K peTHOHAIBbHBIM HH(OPMALIMOHHBIM pecypcam

d. x Tmo6anbHBIM UHPOPMAITMOHHBIM PeCypcam
Bompoc 3
K pervuoHaibHbIM HHPOPMAIIMOHHBIM PECypcaM OTHOCSTCS:
Br16epute oauH UM HECKOJIBKO OTBETOB:

a. ro0anbHble HH(POPMAIIMOHHBIE PECYPCHI

b. napopmanmonHslie pecypchl cyobekToB Poccuiickoit denepannu
C. HaI[MOHAJIbHBIE NHPOPMALIMOHHBIE PECYPCHI

d. penepanbHbie HHPOPMAIIMOHHBIE PECYPCHI

€. MyHUIIMNaJIbHbIE MHPOPMAIIMOHHBIE PECYPChI

B R R I

f. ropockue HHPOPMAIIMOHHBIE PECYPCHI

g. KOpropaTuBHbIe HHPOPMALMOHHBIE PECYPCHI
Bormpoc 4
K xopriopaTuBHBIM HH(OPMALIMOHHBIM pecypcaM MpeANpHUsITUs (OpraHU3alun) OTHOCATCS:
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Bribepure ouH OTBET:

d. BCSI COBOKYITHOCTb CO6CTB€HHHX, npno6peTaeMHx 1 IIOCTaBJIICMbIX U3BHC JaHHBIX,
Sa(bHKCHpOBaHHBIX KakK Ha 6}7M3)KHBIX, TaK U 3JICKTPOHHBIX HOCUTECIIAX

b. Bcsi COBOKYITHOCTh COOCTBEHHBIX MH(DOPMALMOHHBIX PECYPCOB, 3aUKCUPOBAHHBIX
KaK Ha OyMa)XHBIX, TaK M SJICKTPOHHBIX HOCUTEIISAX

C. BCSI COBOKYITHOCTh IMPUOOPETAEMBIX U MOCTABISIEMBIX W3BHE MH(DOPMAIIMOHHBIX pe-
CypCOB, 3a)MKCHPOBAHHBIX KaK Ha OYMaXHBIX, TaK M SJICKTPOHHBIX HOCUTEISX

d. BcS COBOKYITHOCTh COOCTBEHHBIX, IPUOOPETAEMBIX U IOCTABIISICMBIX H3BHE JAHHBIX,
3a(pUKCUPOBAHHBIX HA JEKTPOHHBIX HOCUTEIIAX
Bompoc 5
B xakom rony nosiswicst Uatepuet?
Bri6epute ouH OTBET:

a.B 1957 rony

C b. 8 1971 rony

C. B 1969 rony

d. B 1992 rony

Bormpoc 6

IToka HeT oTBeTa

B kakom roay nosiBuiach 3J1€KTpOHHAS MOYTA:
Bri6epute ouH OTBET:

~

a. B 1969 rony
b. B 1992 rony
C. B 1957 rony

d. B 1971 rony

Bompoc 7

Uro B mepeBoie Ha pyCCKUH s3bIK 03HaUaeT abopeuarypa URL:
Boi6epute ouH OTBET:

I

~

a. YHu(UuUpoBaHHBIN apec MoJIb30BaTENs]
- . o
b. MabopMaImoHHbIH JTOKAIBHBIN TPOTYKT
. UndopmanmoHHbIH JTOKaIbHBIN pecype
- o
d. YHuduuupoBaHHBIN yKa3aTenb pecypca
Bomnpoc 8
UYto B nepeBojie Ha pyCCKUH A3bIK 03HaUaeT abopesuarypa DNS:
Bribepure ouH OTBET:

d. CUCTEeMa JOMEHHBIX UMEH

I
b. JAOMalIHAA HalTMOHAJIbHAsA CETh
C. cucTeMa JOMEHHBIX ceTelt

d. MPOTOKOJI TOMEHHBIX aIPECOB
Bompoc 9
Camoii monyaspHOW OTEYeCTBEHHOW MH(OPMAIMOHHO-TIONCKOBOM cucTeMol Internet sB-
JISIETCA:
Bri6epute oguH OTBET:

15



7

a. Google
e~

b. Aport
~

C. SIndex

d. Rambler
Bormpoc 10

Haubonee monHo# 3apy0ekHON MHPOPMAITMOHHO-TIONCKOBOM crcTeMoii Internet siBisietcs:
Bribepute oauH oTBeET:

a. Aport

b. Google

C. SIndex
-~

d. Rambler
Bompoc 11

Kaxkoii 3Hak ucnonbs3yercs AJisl yCeUeHUs CJI0BA C LIENIbI0 pacliupenus 3amnpoca B MHTep-
HETE JI0 BCEX CJIOB, COAEPIKAIINX BBEJCHHYIO YacTb:
Bribepute oauH OTBeET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 12
Kakoli 3Hak ucronb3yercss Ipu MOMCKE KOHKPETHOM QopMbl cinoBa B HTEepHETE, UCKITIO-
qas Apyrue cIoBOGOPMBI:
Bri6epuTe ouH OTBET:

a. «»
b. «?»
C. «!»

d. «*»

IIpakTnyeckas padora 1

3ajgaHue:

1.CocTaBuTh mepedyeHb KaIpOBBIX JAOKYMEHTOB, KOTOpBIE BXOJST B COOTBETCTBYIOIIYIO
IpymIy JOKYMEHTOB COTJIACHO BapuaHTy (mepBoil Oykse pamuinmn).

2. IlpoananuzupoBatrb TpynoBoil koaekc Poccuiickoit denepanuu Ha npeaMET HATUYUS
HEOOXOMMBIX KaJIPOBBIX JOKYMEHTOB B OPTaHM3aIlMd B COOTBETCTBUHU C BapHAHTOM (TIEPBOI
OykBoit hamunun). [To pesynpraTtam aHanu3a opOpMHUTH B TUCbMEHHOM BH/IE TaOJIUILY:

HaumenoBanue koH-Homep u Ha3BanuelKparkoe copepkaHue cra-

KpeTHOro KaapoBoro no-crateu TpynoBoro Ko-teu Tpynooro Kopekcal
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KyMEHTa nexca PO PO

Bapuanm 1

— ISl CTY/IGHTOB, YbH (haMWJINK HAYWHAIOTCS ¢ OyKB A — M — opraHu3alluOHHO-KaIpOBbIE
Y OpraHU3ALMOHHO-PACTIOPSAAUTEIIbHBIE JOKYMEHTHI;

Bapuanm 2

— ISl CTYJCHTOB, 4YbM (haMIIMU HayuHAlOTCS ¢ OykB H — Sl — HOKyMEHTBHI O TpyZIo-
YCTPOMCTBY, yUETY U padoTe ¢ KaJpaMu.

3. BeiOpath Tpu JIFOOBIX KaJPOBBIX JOKYMEHTa W3 3allaHusl | M cleiarh 1Mo KaxJIOMy U3
HUX BBIOOPKY cTaTedl M3 MEePHOJUYECKHX JKYPHAIOB 1O KaJAPOBOMY JEIOMPOU3BOJICTBY 3a IT0-
cinennue 5 ner(!).

MeTtoandyecknue peKOMEHIAIMN O BEIMOJIHEHMIO 3aIaHUS

[TpakTHdeckoe 3aJaHue BHIMOIHSACTCS MHCHbMEHHO B Qopmare Microsoft Office Word
2003, c yka3zaHMeM BapuaHTa.

B nepBom myHKTE 3a7aHUS HEOOXOAUMO OTIPENENNUTH TOHBIA NepevYeHb KaJpOBhIX JIOKY-
MEHTOB, KOTOpPbIE€ BKJIFOUEHBI B IPYIIY JOKYMEHTOB, YKa3aHHYIO B HOMEpe BapUaHTa B COOTBET-
CTBHH C TIepBOM OYKBOI pamuinu.

Bo BTOpoM nmyHKTe 3aaHusg HEOOX0AUMO 0pOPMUTH TAaOJIMIly, HA OCHOBE aHanu3a Tpyno-
Boro konekca Poccuiickon ®denepanuu Uit CBOEH TPyl KaApOBBIX JOKYMEHTOB, YKa3aB B
NepBOH KOJIOHKE, KaKue U3 BBISBICHHBIX KaJpPOBBIX JOKYMEHTOB CO3/al0Tcs (BeayTcs, 0popM-
JSIFOTCSL, 3aMOJIHAIOTCS) B OpraHu3anuu cornacHo TpynoBomy kozekcy Poccuiickoii denepannny,
MOATBEPIUB JaHHBIA (aKT IIUTATOW COOTBETCTBYIOIIEH CTaThU M3 KOjeKca (KOJIOHKA 3) ¢ yka3a-
HHEM HOMepa U Ha3BaHHs CTaThH (KOJIOHKA 2).

HepequL KOHKPETHBIX KaJIJPOBbIX TOKYMCHTOB B Ta6m/1ue JOJIDKEH OBLITH HUCUYCPIIBIBAIOIIIUM
N COOTBETCTBOBATH I'PYIIIC JOKYMCHTOB COTJIACHO BapUAaHTY.

AHanusupyeTcs TNocienHsas JAedcTByomas penakuuss TpynoBoro konekca Poccuiickoit
denepauuu.

Bo BTOpOM myHKTE 33a7aHUs HEOOXOAUMO BHIOpATh TPU JIOOBIX KaJPOBBIX JTOKYMEHTa U3
TaOJUIIBI U CHIENATh 10 KAKIOMY JOKYMEHTY BHIOOPKY cTaTeld M3 JKypHAJIOB IO KaJpOBOMY Jie-
JOIPOU3BOACTBY (CM. JIEKIMU) CTPOro 3a nocuaennue 5 ger. [1o kaxaoMy KaJIpoBoMy JOKYMEHTY
JOJKHO OBITh O(OpMIIEHO HE MeHee ceMH Oubnuorpaduyeckux OMHCAHMM CTaTel He MeHee
YeM U3 TPEX Pa3IMYHbIX NEPUOTNICCKUX KYPHAIIOB.

Bubnuorpaduueckoe onucanue cTaThi JOHKHO OBITH O()OPMIIEHO B COOTBETCTBHH C Tpe-
ooBanussimu ['OCT 7.1-2003 «bubnuorpaduueckas 3amuch. bubnuorpadudueckoe omucanue.
OO6mue TpeboBaHUS U TIpaBUiIa COCTABIICHUS.
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IIpakTuyeckas padora 2

3amaHue:

1. IIpoananm3upoBaTh 3aKOHOAATENbHYIO 0a3y Poccuiickoit deneparuu, periaMmeHTUHPY-
IOIYI0 CO3/JaHNEe KOHKPETHBIX KaJPOBBIX JOKYMEHTOB OPraHM3allid B COOTBETCTBUU C BapUaH-
ToM (repBoii OykBoit hamunun). [To pesyapratam aHanu3a opopMUTH B MUCHbMEHHOM BHJIE Ta0-
JULY:

HanMeHoBaHHE KOHKPETHOTO KaJpOBOTO J0-3akoHomarenbHas 0aza P®D, pernameHTHpYIO-
KyMEHTa [11as1 CO3JaHUE JAHHOT'O IOKYMEHTa

1 2

Bapuanm 1

— AJId CTYACHTOB, YbH (1)3.MI/IJ'II/II/I HA4YHUHAKOTCA C 6YI(B A-M - OpraHnu3alMOHHO-KaJApPOBBLIC
" OPraHu3aliMOHHO-PACTIOPAANUTCIIBHBIC JOKYMCHTHI,

Bapuanm 2

— ISl CTYJEHTOB, 4bM (haMuiInu HauuHatoTcs ¢ OykB H — Sl — nokyMeHTHl MO Tpyno-
YCTPOMCTBY, YUETy U paboTe ¢ KaJpaMu.

2. CocTaBHUTh MEPEUCHD CHENUATBHBIX JOKAIBHBIX HOPMATHUBHBIX aKTOB HEOOXOIAUMBIX U
JOCTaTOYHBIX YISl IESTEINBHOCTH KaJPOBOW CIYXOBI YUPEXKIECHHS B COOTBETCTBUU C BAPHAHTOM
(mepBoit OykBoi (hammiium).

Bapuanm 1

— JUIs CTYJIEHTOB, YbH (haMUIIMK HauMHAIOTCA ¢ OykB A — M — KkazipoBas ciry:k0a JIOIIKOJIb-
HOT'O YYPEXJIECHUS;

Bapuanm 2
— JUTS CTYZICHTOB, Ubd (pamiuinu HaunHaroTcs ¢ OykB H — A — kaapoBas cioyx0a 1mIkosbl.

MeTtoanueckue peKOMEHIAIMN 10 BRIIOJHEHUIO 3aJaHM:

[IpakTrueckoe 3agaHue BBITIONHIETCS NMUCbMEHHO B ¢opmare Microsoft Office Word
2003, ¢ yka3aHuEM BapHaHTA.

B nepBoM myHkTe 3aaHMs HEOOXOIMMO, B MEPBYIO OUYepeib, ONPEIEIUTh MEpeUeHb Ka-
POBBIX JIOKYMEHTOB B COOTBETCTBUM C BapHaHTOM (mepBoil OykBoi (ammnum). 3aTeM H3yduTh
3akoHoAaTenbHyt0 0a3y Poccuiickoit ®denepanuu, coiepaiiyl0 HOPMBI TPYAOBOrO IpaBa U
HOPMBI OXpaHbl TPYAA U AOKYMEHTBI METOJIMYECKOTO XapaKTepa M0 YINpaBICHYECKOMY TPYAY U
KaJpOBOMY JI€JIONIPOU3BOJICTBY, BKJIIOYAIONIYIO KOJeKchl Poccuiickoit ®@enepannu, Oegepaib-
Hble 3aK0HBI Poccuiickoit Penepannu, Ykassl u pacrnopsikenus IIpesunenrta Pocculickoit @ene-
pauuu, IlocranoBnenus [IpaButenscTBa Poccuiickoit @enepaiuu, rocyJapcTBEHHbIE CTaHAAp-
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o1, [C/IOY, mpaBuia, WHCTPYKIHMH, TMEPEUYHH, KIACCU(DUKATOPHI TEXHUKO-YKOHOMHUUYECKOU M
COLIMANILHOM MH(OPMALIUY, CIIPABOYHUKH U JIP. JUI JaHHBIX KaJPOBBIX JTOKYMEHTOB.

[To pesynpTaTam aHanmu3a oGOPMUTH TAONIHILY, YKa3aB 3aKOHOAATEIbHYIO 0a3y i KOH-
KPETHOT'O KaJpOBOro JIOKyMeHTa. To ecTh B IEpBOM KOJIOHKE TaOIMIIbI yKa3aTh KaJpPOBBIH JOKY-
MEHT B COOTBETCTBUU C BapHAHTOM (TepBOi OykBOW (pamMminu), BO BTOPOH KOJOHKE HOpMaTHB-
HBIM aKT (WM aKThl), B KOTOPOM pe4b UJIET O co3laHuu (0(OPMIICHHH, BEICHUH, 3aTIOJTHCHUH )
JAHHOTO KaJIpOBOT0 JOKYMEHTA.

[TepeyeHh KOHKPETHBIX KaJIpPOBBIX JOKYMEHTOB B TaONHIE JOHKEH OBITH HCUEPIBIBAIO-
[IAM.

AHaNM3UPYIOTCS TOCIEAHUE ACUCTBYIONINE PEAKIIMN 3aKOHOJAATEIbHBIX aKTOB Poccuii-
ckoit depepanuu.

Bo BTOPOM IIYHKTC 3adaHUsA H€O6XOIII/IMO COCTaBUTH NICPCUYCHDb TOJIBKO TEX CICHHAJIIBHBIX
JIOKAJIbHBIX HOPMATUBHBIX dKTOB, KOTOPLIC HeO6XOI[I/IMBI 1 JOCTAaTO4YHbI 4JIA ACATCIIbHOCTH Kaa-
pOBOfI CJ'Iy)I(6I>I YKa3aHHOI'O B BApHUAHTEC YUYPCIKACHUS.

I[J'ISI KaXJIA0ro 10KyMEHTa yKa3aThb, SABJISICTCA JIX OH 0013aTeNbHBIM WM HET.

Tect Kk pazmeny Ne3

Bompoc 1

Kakoli HopMaTUBHBIN TOKYMEHT COJEPKUT OCHOBHbIE ITPaBUIIA U MPUHIUIIBI PETYIUPOBa-
HUS TPYAOBBIX OTHOILEHHH, MOPSI0K OPOpPMIIECHHS KaIpOBBIX HPOLELYp, NPEAOCTaBICHHsS Ta-
paHTHil, KOMIIeHcaluii pabOTHUKAM; MOPSIOK MpHUeMa U YBOJIbHEHHs] COTPYJHUKOB, OpraHHU3a-
IIUI0 UX pabovero BpeMEHU M BPEMEHU OT/bIXa, YCIIOBHS BBITUIATHI 3apa00THON IUIATHI:

Bri6epuTe ouH OTBET:

a. ®enepanbhbii 3akoH 0T 27 uroist 2006 r. Ne 152-D3 «O nepcoHaATbHBIX TaHHBIX
b. Tpynosoit koaekc Poccuiickoit denepanuu

C. [TocranoBnenue IlpaButensctea PO or 16 ampens 2003 r. Ne 225 «O TpynoBsIx
KHHIKKAX»
T o o
d. Koucrurymus Poccuiickoit @enepanuun
Bompoc 2
Kakoii HOpMaTHBHBIN TOKYMEHT MPHUMEHSETCS Ha MPEANPHUATHUAX B LENIX oOecredeHus
MIPaBUJIBHOTO M0/100pa, pacCTaHOBKU M MCIOJB30BaHUS KaJpoB; MPU3BaH CO3JaTh JEHCTBEHHbIN
MEXaHU3M pasrpaHuueHHs (YHKIUN, MOJTHOMOYUI M OTBETCTBEHHOCTH Ha OCHOBE YETKOW pe-
[JIaMEHTAIUU TPYJIOBOU NeSTEIIbHOCTH paOOTHUKOB:
Bribepure ouH OTBET:

a. Enuneplii kBamuQuKalMoHHbIN CIIpaBOYHUK Ipodeccuit

b. O6mepoccuiickuii kinaccudukaTop npodeccuit pabounx, JOHKHOCTEH CITyKaliX U
Tapu(PHBIX pa3psIoB

C. MexoTpaciieBble YKPyITHEHHBIE HOPMATHBBI BPEMEHH Ha PabOThI MO KOMIIJIEKTOBA-
HUIO U yYeTy KaJpoB

d. KBanuuKannoHHbIA CIIPaBOYHUK JOJDKHOCTEH PYKOBOIUTENCH, CICIHAINCTOB U

JpYTHUX CIyXKaIluxX
Bormpoc 3
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B xakoM HOPMaTUBHOM JTOKYMEHTE M3JI0’KEHBI IpaBa U 005S3aHHOCTH OIEPATOPOB U MOJb-
30BaTeJIel MOYTOBOH CBS3M, MOPSIOK aApECOBAaHHS KOPPECIOHICHIMHU, YKa3aHbI JOIYyCTUMBIC
pasMepsl U Bec MUCEM U OaHAepOIeii:

BriOepuTe 0auH OTBET:

a. @enepanbHblil 3aK0H OT 17 nrons 1999 r. Ne 176-D3 «O 11oyToBOM CBSI3U»
1’“ o
b. IIpaBua oka3aHusi yCIIyr IMOYTOBOM CBsI3H, yTBepkAeHbI [ToctanoBaeHueMm [IpaBu-
tenbeTBa Poccuiickoit ®enepanuu ot 15 anpens 2005 r. Ne 221

C. ®enepanbusiii 3akoH o1 07 urons 2003 r. Ne 126-03 «O cBa3u»

C d. IIpaBusia oka3zaHus yCIyr MOYTOBOM CBsI3H, yTBepaeHb! [Ipukazom MuHucTepcTBa
CBSI3M U MaccoBbIX KoMMyHUKaluii Poccuiickoit @enepanuu ot 31 uronst 2014 r. Ne 234

Bormpoc 4

Kakne nepBuyHbIC y4YeTHbBIE NOKYMEHTHI yTBep:kAeHbl [locraHoBinenmeM l'ockomcrara
Poccun ot 05 stHBaps 2004 r. No 1 «O6 yTBepkaeHUN YHU(PHUIUPOBAHHBIX (POPM MEPBUUHOMN
YUETHOM JOKYMEHTALUU 110 YYeTy TpyJa U €ro OIiaThD»:

Bribepute oauH UM HECKOJIBKO OTBETOB:

d. 110 y4eTy pa6oqero BpPpEMCHHU U BPpCMCHU OTAbIXaA

-
b. mo ydery ormiaTsl Tpyaa U JCHEKHBIX pacyeTOB
-
C. TI0 y4eTy pabodero BpeMEHH ¥ PacueToB C IIEPCOHATIOM IO OILIaTe Tpyaa
-

d. o y4ery IeHEeKHBIX pacueTOB C HACEICHHUEM IPH OCYIIECTBICHUU TOPTOBBIX OITe-
pauuii ¢ IPUMEHEHUEM KOHTPOJbHO-KaCCOBOW TEXHUKHU

€. 10 y4eTy KaapoB
Bompoc 5
Kakoii nnm kakue obiepoccuiickue Kiaccu(uKaTopbl HE UCIOJIb3YIOTCS MPU 3aT0JTHEHUH
CHelMalbHbIX MOJeH ¢ KOJaMU JIMYHON KapTOUKU PaOOTHHUKA!
Bri6epuTe 01MH MM HECKOJIBKO OTBETOB:

[ o o .

a. O6mepoccuiickuii kitaccuukaTop ynpaBieHYeCKOW JOKYMEHTAIu!
[ o o .

b. O6mepoccuiickuii KitlacCU(pUKATOP 3aHITHI
-

c. OGmiepoccuiickuii kaccupukaTop npodeccuii pabounx, AOKHOCTEH CIyKalluX U
Tapu(PHBIX pa3psIoB
[ d o .
. O6mepoccuiickuit knaccupukaTop HHOOPMAITUU O HACETICHUN
e. Obmepoccuiickuii Ki1accu(puKaTop CrenuaaTbHOCTEN BBICIICH HAyYHOW KBaU(UKa-
1007078

[ o o o o
f. O0mepoccuiickuii KiaccupuKaTop MPEANPHUITHI U OpraHU3aIHiA

-
r

g. OGmepoccuiickuii KiracCu(UKaTop CrerruaaIbHOCTEH MO0 00pa30BaHUIO

h. O6wmepoccuiicknit KJaccuukarop 00BEKTOB aJMMHHCTPaTUBHO-
TEPPUTOPUATBHOTO JEJIEHUs

KonTpoabHas padora

3amanue:

1. OtBetuth Ha Bompoc: «Kak ocyiiecTBisieTcs yrpaBieHre HHPOPMAIMOHHBIMH PeCyp-
caM¥ KaJpOBOM CIYXKObI IPEITPUSITUSD.
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2. CocraBuTh HepeueHb HHPOPMALIMOHHBIX PECYPCOB KaJIpOBOM cIIyObI B ceTn MHTEpHET
(mepeveHb CaliTOB), HEe MPEJICTABICHHBIX B JIGKIIMOHHOM MaTepualie, B KOTOPBIX OTPakKeHa WH-
dopmanus, HeoOXomuMasi B JESITEIBHOCTH KaJpOBBIX CIYXO OpraHu3aiuii, Mo CIeIyHOIIM
rpyIaM, B COOTBETCTBUU C BApUAHTOM (TIEpBOM OYKBOW (hamiinm):

Bapuanm 1
(U1 CTYICHTOB, YbH (DaMUIIMK HAYMHAIOTCA ¢ OykB A — M)

1) KagpoBeie cpenctBa MaccoBoil HH(POpPMAMM — MPEACTABICHBI PA3IUYHBIC BHJIBI
CPE/ICTB MaccOBOM MH(OPMAIH KaJpOBOT0 XapaKTepa, 4acTh U3 KOTOPBIX SIBIISIOTCS HHTEPHET-
Bepcueil opuIManbHbIX OyMakKHBIX U3JaHUH, pyras 4acTh MOSBISIETCS M CYIIECTBYET HE3aBH-
CHMO OT HHUX M UCKJIFOUYUTEIFHO TOJIBKO B AJIEKTPOHHOM BHUJIE.

2) BupryanbHble Ki1yObl U ipodeccuoHanbHble GOPYyMBI — CO3/IaHbl Ipynnamu mnpodeccu-
OHAJIOB B 00JIACTH KaJPOBOTO JIEIOMPOU3BO/ICTBA, I/I€ BEIyTCS OOCYKICHHUS Pa3IMYHBIX BOTIPO-
COB, BO3HUKAIOIIMX B CBS3HM MPUMEHEHUEM 3aKOHOIaTelIbcTBa Poccuiickoii Depepanuu B 1eIOM
U pa3pelicHHeM KOHKPETHBIX KaJJPOBBIX CUTYAIUil B YACTHOCTH.

3) IlepcoHanbHbIe CTPAHUIIBI U3BECTHBIX KaJPOBUKOB (IEIONPOU3BOAUTENCH) — MPEICTaB-
JIEHBI MEPCOHAIbHBIE CTPAHULIBI U3BECTHBIX POCCUHCKUX KaJpPOBUKOB (IEIONPOU3BOAUTENCH),
/i€ BBUIOKEHBI Ouorpaduyeckue qaHHbIe, MaTepHUalbl 00 UX MPodhecCHOHANbHON AeSITeTbHOCTH
1 00J1aCTH UX CIICUATHU3AIIHH.

4) 3apyOexxHble KaapOoBBIE PEeCYpChl — MPHUBEIEHBI MPUMEPHI 3apyOeKHBIX 0a3 JTaHHBIX
pa3HOTO THIIA.

Bapuanm 2
(U1 CTYIEHTOB, YbM (haMuiuu HauuHaroTcs ¢ OykB H — 5)

1) Temaruueckue CaThl I10 KaJIpOBOMY IACIIOIMMPOU3BOACTBY — COLCPIKAT MATCpHUAJIbI 11O
Pa3JINYHbIM KaJIpOBBIM BOIIPOCaAM U np06neMaM.

2) BuptyanbHble Ki1yObl U IpodecCHOHaIbHBIE (OPYMBI — CO3/IaHbl IpynnamMu npodeccu-
OHAJIOB B 00JIaCTH KaJAPOBOTO AEIOMPOU3BOACTBA, TJ€ BEAYTCS OOCYKICHHS Pa3IMUHBIX BOIPO-
COB, BO3HMKAIOIIMX B CBSI3M MPUMEHEHUEM 3aKOHOAaTeNbCTBA Poccuiickoin denepanuu B HEI0M
U pa3pelnieHneM KOHKPETHBIX KaJPOBBIX CUTYaI[uil B YACTHOCTH.

3) Opranuzanuu U pUPMBI — IPEACTABICHBI CANTHI, CO3TaHHBIC PA3TMYHBIMU OOIIECTBEH-
HBIMH CTPYKTYPaMH M OpTraHU3alMsSMHU, TJIe COOpaHbl MaTepualbl, MOCBSIICHHBIE Pa3TUIHBIM
KaJpOBBIM BOIIPOCAM MCXOJS U3 CHENMAIU3alMN OPTaHU3al|K.

4) 3apyOexxHbIe KaapoBBIE PECYpChl — MPHUBEIAEHBI MPUMEPHI 3apyOeKHBIX 0a3 TaHHBIX
pa3HoOro THIIA.

3. BriOpath u3 nepeuns (3ananue 1) naTh AH00BIX MHPOPMAIIMOHHBIX PECYPCOB U OMHUCATh
KaX/Iblil pecypc 1O CIeAYyIOIIEH cXeMe:

— yKa3aTh Ha3BaHHE WHPOPMAIMOHHOTO pecypca u aipec caiTa;

— yKa3aTb, Kakas HHQOpMaIHs COACPKUTCS Ha caiTe, KaKylo IEHHOCTh OHA MPEACTaBIISACT
JUISL KaIpOBOi CITy:KOBbI, HAa Kakue pyOpHKH U BKJIQJAKH HEOOXOAUMO OOpaTHUTh BHUMAaHUE, OTIH-
YUTETHbHBIE OCOOCHHOCTH CaiiTa OT MY MOA00HBIX;
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— npeacTaBUTh (HoTorpaduio (CKPHHIIOT) INIABHOW CTPAHHIIBI CaiiTa.

MCTOZ[I/ILIGCKI/IC PEKOMECHAAIIMH I10 BBIIMMOJTHCHHUIO 3aJaHU .

[TpakTHdeckoe 3aJaHue BHIMOIHSAETCS MHUChbMEHHO B Qopmare Microsoft Office Word
2003, c yka3aHMeM BapuaHTa.

B mnepBom mnyHkTe 3aaHus HEOOXOAMMO JAKOHMYHO OIKCATh, KaK OCYIIECTBISETCS
yrpaBieHHe WHOOPMAIMOHHBIMU PEeCypcaMu KaJApOBOU CITYKObI MpeAnpusTis (MOKHO HA TIPU-
Mepe KOHKpeTHoro npeanpusTus). OTBET A0mkeH conuepxkarh He MeHee 5000 3HaKoB ¢ mpolde-
namu. JIJis moATBEpKISHUS YKa3aHHOW WH(POPMAIUU HEOOX0AUMO O(OPMHUTH CCHUIKU HA JIUTE-
patypy u uHTepHeT-uctouHuku corjacHo ['OCT P 7.0.5-2008 «Cucrtema craHmapToB IO HH-
dbopmaruu, ONOIMOTEYHOMY M U3JATEIbcKOMY Aeny. bubnuorpadudeckas ccpiika. O0mme Tpe-
OOBaHUs U TIpaBUJIa COCTABIICHUSI.

Bo BTOpOM myHKTE 3a1aHHS HEOOXOIUMO COCTABHTH NepeueHb HHPOPMAIIMOHHBIX PeCcyp-
COB KaJIpOBOH cIy>KObl B ceTu MIHTepHET, B COOTBETCTBUU C BapHaHTOM (IepBoi OykBoil hamu-
JUM), yKa3aB Ha3BaHUE Pecypca, aapec CalTa M KpaTKo KaKyr MHPOPMALMIO COAEPKUT UHDOP-
MAallMOHHBII pecypc, COXpaHssi HyMEpaLHUIO IPEICTAaBICHHbIX IPYIIIL.

[IpencraBieHHbIN NepeueHb MHPOPMAIIMOHHBIX PECYPCOB KaAPOBOM CIIyKObI HE TONKEH
MOBTOPATHCS C JIEKIMOHHBIM MAaTEPUAIIOM J1a)K€ B OJTHOM MO3UIUH.

B TperbeM nyHkTe 3a1aHus HEOOXOAMMO OXapaKTEPU30BATh MATh JIFOOBIX MH(POPMALUOH-
HBIX PECYpPCOB U3 MEPEUHs], COCTABJICHHOIO B 3aJIaHUU 2, IPUJIEPIKUBASICH CXEMBI, IIPEICTABIICH-
HOM BBIIIE, MOXKHO yKa3aTh JONOJHUTENbHYIO HH(OPMAIMIO 110 CBOEMY YCMOTPEHHUIO O COJEp-
XKaHWUU caifta. /[ HarasIHOCTH npeACcTaBUTh (hoTorpaduio ri1aBHOM CTpaHUIIBI CalfTa.

Urto06s! caenath ¢otorpaduio (CKpUHIIOT) BCEro coiepxumoro Baiero skpana, HeoOxo-
MO HakaTh Ha KJaBHaType KiaBuiy «Print Screen» (Ha HEKOTOpPBIX KiaBHaTypax oHa 00o-
3Havaercs Kak «PrtScr» unn «PrntScrny).

KonTtpoabHnas pa6ora

Bompoc 1
[Tponomxute onpenenenue: UHGOPMAIIMOHHBIE PECYPCHI — 3TO ...
Boi6epuTe ouH OTBET:

a. MpOIIeCcChl co3aaHus, cOopa, 0OpabOTKH, HAKOTUICHUS, XPAaHECHHMsI, TIOMCKa, Pacpo-
CTpaHeHUs U moTpebaeHust nHpopMauu

b. COBOKYITHOCTbH 3a(I)HKCHpOBaHHOﬁ I/IH(I)OpMaI_[I/II/I, npeaHa3HauYCHHAAd OJId XPpaHCHUS U
HCIIOJIB30BAHHUA U pacCMaTpuBacMasa Kak €IUHOC ILEJI0C

C. OT/AETbHBIE JOKYMEHTHI U OTJIEIbHbIE MAaCCUBBI JOKYMEHTOB, TOKYMEHTHI U MacCHU-
BbI JIOKYMEHTOB B MH(OpPMalMOHHBIX cucTeMax (OuOamoTekax, apxuBax, (poHIax, OaHKaX JaH-
HBIX, IPYTUX HHPOPMALIMOHHBIX CHCTEMAX )

d. 3HaHUS, TOATOTOBJIEHHBIE JIIOBMHU JUIs PPEKTUBHOTO MOTYYECHUs KaKOW-IT100 WH-
dbopmaruu
Bomnpoc 2
Korna nosBusicst TepMuH «MHPOPMAIIMOHHBIE PECYPCHI»:
Bribepure ouH OTBET:

a. B 70-e ronsl XX Beka

C b. B 60-e rongsr XX Beka
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C. B 90-e ronrl XX Beka
-
d. B 80-¢ roapt XX Beka
Bompoc 3
Kakwue crienuduyeckne 0COOCHHOCTH HE CBOMCTBECHHBI HH(POPMAIIMOHHBIM pecypcam:

Bribepure oauH OTBET:

C a. pacxoayeMoCTb, UCUEPIIAEMOCTh

© b. mocTyn k ynaneHHbIM pecypcam

O C. OIIEpaTUBHBII MOUCK

© d. pukcaryst Ha OTHOM HOCHUTEIIE Pa3IMYHOMN 110 XapaKTepy HH(POPMAITUH
O €. MOCTOSIHHBIN POCT 00beMa MOTOKOB

~

f. I”3MEHYMBOCTH COCTaBa

g. KOMITAaKTHOE XpaHEeHHe O0JIbIINX 00beMOB HH(OpMAITHH
Bompoc 4
Kakue Buibl HH(OPMALMOHHBIX PECYPCOB BBIICISIOT B 3aBUCUMOCTH OT MaciuTaboB ¢op-
MHUPOBAHHS U HCIIOJIb30BAHMS:
BriGepute 0a1H MM HECKOJIBKO OTBETOB:

a. KOMMEPUYECKHE PECyPChI

b. nokanbHbIE pecypchl

C. OTpacieBbIe PECYPChI

d. pecriyOiuKaHCKHE PECypChI
€. MHPOBBIE PECYPCHI

f. HarOHANIEHBIC peCypCHI

a1 1 1 7 T

J. peTMOHAIIBHBIE PECYPCHI
Bompoc 5
[Tponomxute onpenenenue: UHGOPMAITMOHHBIN POJYKT — 3TO ...
Boi6epute ouH OTBET:

a. ”H(pOpPMAIIMOHHBIE CUCTEMBI, CETH U CETU CBSI3U, IPEeIHA3HAYCHHBIE WIH MPUMEHsIe-
MBIE JIJIs1 YIOBJIETBOPEHUS TOTPEOHOCTEHN TIOJIb30BaTENICH

b. nokymeHnTHpOBaHHAs WHGOPMAIKsS, MPeAHA3HAUYCHHAS I OTPAaHHYCHHOTO Kpyra
T

C. TOKyMEHTUPOBAaHHAsS MHQPOpPMAIIUs, TOJTOTOBIEHHAS B COOTBETCTBHH C MOTPEOHO-
CTSIMU TIOJIb30BaTeNIel U MpeHa3HAYCHHAs WM MPUMEHseMasl IS YOBIETBOPEHUS MOTPEOHO-
CTEU MOJIL30BaTEIEN

d. ua(opmanmonHbie MaccuBbl ((aiiyibl), XpaHSIIMECs HA MAIIMHHBIX HOCHTEISX,
UMEIOIIME Pa3IMYHYIO CTETIeHb OpraHU3alMy U MoJjIeKalllie aBTOMaTU3UpOBaHHONW 00paboTKe
Bompoc 6
HHdopMalinoHHbIE peCypChl SBISIOTCS:
Bri6epute oquH OTBET:

a. 6a3oif s co3ganus HHOOPMAITMOHHBIX TTPOTYKTOB

b. nHbOPMAIMOHHBIMU POAYKTAMHU U MH(POPMAIIMOHHBIC PECYPChl HUKAK HE B3aUMO-
CBSI3aHbI
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C. CBSI3YIOIIMM 3BEHOM MEXIy MH(GOPMAIMOHHBIMU MPOAYKTAMHU U UH(GOPMALIMOHHBI-
MU yCIyramu

d. pe3ysabpTaToM nepepaboTKu HHPOPMAIIHOHHBIX TPOAYKTOB
Bormpoc 7
Kro sBnsiercs BiaaenbueM HHQOPMAITMOHHBIX PECYPCOB U MH(POPMALIMOHHBIX POIYKTOB:
BriGepure oauH OTBeT:

a. CY6T>€KT, peanmy}omnﬁ IMOJIHOMOYMA BJIAJICHWA, I1I0JIb30BAHMA, PACIIOPSKCHUS YKa-
3aHHBIMU O0OBHEKTAMU B 06’56M€, yYCTaHaBJIMBA€MOM 3aKOHOM

b. cyOBekT, peanu3yromuil MOJTHOMOYHSI BIAJCHUS, IOJb30BAHUS U PACHOPSIKCHHS
yKa3aHHBIMH 00BEKTaMH B 00beMe, YCTaHABIMBAEMOM COOCTBEHHHUKOM

C. CyOBEKT, pealu3yrOIIHid MOJHOMOYHS IT0JIb30BAHUS, YKa3aHHBIMA OOBEKTAMHU B
o0BbeMe, yCTaHaBJIMBAEMOM 3aKOHOM

d. cyOBeKT, pealu3yIoIIUil MOJHOMOYHS I0Jb30BaHHs, yKa3aHHBIMH OOBEKTAaMU B
o0beMe, YCTaHaBIMBAEMOM COOCTBEHHUKOM
Bompoc 8
C kakoll Le/bl0 yCTaHaBJIMBAETCS IPABOBOM PEKUM MH(POPMALIMOHHBIX PECYPCOB:
Bri6epute ouH OTBET:

a. 9TOOBI 1aTh BO3MOXKHOCTh COOCTBEHHUKY MH(OPMAIIMOHHBIX PECYPCOB PACIIMPHUTH
[IpaBa Ha UX UCIIOJIb30BAHKE, 3aKPEIIJICHHBIE 3aKOHOAATEILHO

b. 4T0GEI AaTb BO3MOKHOCTB BJIaACJIbIY I/IH(I)OpMaI_[I/IOHHLIX peCypCoOB NMPEAOCTABIIATH
HX B ITIOJIB30BAHUC APYI'UM JIMLAM, IIpOJaBaTh, 1apuThb, MCHATH

C. 4TOOBI AaTb BO3BMOXXHOCTB BJIAJICIIbIY I/IHCI)OpMaI_[I/IOHHLIX pPeCypCOB NOJIYy4aTh OIIpC-
ACJIICHHYIO BbITOAY OT UX UCIIOJIb30BaHUSA

d. 4TOOBI JaTh BO3MOXKHOCTh COOCTBEHHUKY HMH(GOPMAIMOHHBIX PECYpCOB pacmopsi-
KaThCSl UMH 110 CBOEMY YCMOTPEHUIO
Bompoc 9
KakuMu BupamMu HMHGOPMALMOHHBIX PECYPCOB O0ECIEUMBAETCS BHYTPUIKOHOMHUECKAS
JEeSTENIbHOCTD MPEANPUSATHUS:
BeiGepuTe 0aMH MM HECKOIBKO OTBETOB:

a. r1o0anbHBIMU HH(POPMALIMOHHBIMU PECypcamMu

-
b. MupOBBIME HHPOPMAIIMOHHBIMHU pECYpCaMu

C. perHOHAIbHBIMU UH(POPMAIIMOHHBIMH peCypcamMmu

d. rocyiapcTBeHHBIMH UH()OPMAIIMOHHBIMHU PECYPCaMU
Bompoc 10
K kakomy Buay pecypcoB OTHOCSATCS HallMOHAIbHbIE HH(OPMAIIMOHHBIE PECYPCHI:
Bribepute oauH OTBET:

-~
a. K rOCyIapCTBEHHBIM HH(OPMAIIMOHHBIM Pecypcam
~
b. K pernoHaTBHBIM HHOOPMAIIMOHHBIM PECYpCcaM
r-
C. K r100aJIbHBIM HH(POPMAITMOHHEIM pecypcam
r-

d. K MUPOBBIM HH(POPMAIIMOHHBIM pecypcam
Bompoc 11
K perrnonanbHbIM HHPOPMALMOHHBIM PECypcaM OTHOCSTCS:
BriGepuTe 0aMH WM HECKOIBKO OTBETOB:
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a. peaepanbHbie HTHGHOPMAIIMOHHBIC PECYPCHI
b. robanbHbIC HHPOPMAIIMOHHBIE PECYPCHI

C. ropoJickrie HH(OPMALIMOHHBIE PECYPCHI

€. KOpIopaTHUBHBIE HH(OPMAIIMOHHBIE PECYPCHI

f. HarOHAIbHBIE HHPOPMAIMOHHBIC PECYPChHI

a1 1 1 T

0. MyHHUIUITAJIbHBIE HH)OPMALMOHHBIE PECYPCHI
Bomnpoc 12

d. urdopmannonHsie pecypcsl cyobekToB Poccuiickoit denepariuu

K kopnopatuBHbIM HH(GOPMALIMOHHBIM pecypcaM IpeanpusITHs (OpraHu3aIii) OTHOCATCS:

Bri6epute ouH OTBET:

d. BCS COBOKYIIHOCTh HpI/I06peTaGMBIX " IIOCTaBJIIEMbIX HM3BHC I/IHCI)OpMaIII/IOHHI)IX pe-

CYpPCOB, Sa(bl/IKCI/IpOBaHHBIX KaK Ha 6YMa)KHBIX, TaK ¥ 3JICKTPOHHBIX HOCHUTCIIAX

b. Bca COBOKYITHOCTb CO6CTBCHHI>IX, HpI/IO6peTaeMHX U IIOCTAaBJIAACMBIX U3BHC JaHHBIX,

3a(1)I/IKCI/IpOBaHHBIX Ha 3JICKTPOHHBIX HOCHUTCIIAX

C. BCs COBOKYITHOCTb CO6CTBCHHI>IX, HpI/IO6peTaCMLIX 1 NIOCTABJIACMBIX U3BHC JaHHBIX,

33,(1)I/IKCI/Ip0BaHHBIX KakK Ha 6yMa)KHI>IX, TaK U 3JICKTPOHHBIX HOCUTCIIAX

d. BCS COBOKYIHOCTh COOCTBEHHBIX MH(OPMAIIMOHHBIX PECYPCOB, 3a(UKCHPOBAHHBIX

KaK Ha 6YM21)KHBIX, TaK U 3JICKTPOHHBIX HOCUTCIIAX

Bormpoc 13
B xaxom rony nosiusncst arepuet?
BeiGepute oauH OTBET:

C a. B 1992 rony
C b. B 1971 roay

C.B 1957 rony
~

d. 8 1969 roay

Bomnpoc 14

B kakom romy mosiBIsIach 3J€KTPOHHAS T10YTA!
BeiGepute oauH OTBET:

© a. B 1969 rony
“ b, 81992 rony
© ¢ 81957 rony
© 481971 rony
Bomnpoc 15

Yro B mepeBojie Ha PYCCKU sI3bIK 03HauaeT abopeuarypa URL:

Bribepute oauH OTBET:

a. MHopmanoHHBbIH JOKaIbHBIM IPOTYKT

. . .

b. MudopMaImoHHbIi JIOKAIBHBIH PeCcypc

C. YHUUIIUPOBAHHBIN yKa3aTelb pecypca
- o

d. YaudunupoBaHHbIi agpec Moyib30BaTels
Bompoc 16

Yro B mepeBojie Ha PYCCKUH sI3bIK 03HauaeT abopeBuatypa DNS:
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Bribepure ouH OTBET:

a. IOMAaIlIHg HallMOHAJIbHAY CETh
-~

b. mpoToKOJ TOMEHHBIX aPECOB

C. CHCTEMA JIOMEHHBIX CETEN

d. cuctema TOMEHHBIX HMEH
Bompoc 17
Camoii monyJasipHOW OTE4YeCTBEHHOW HMH(OPMAIMOHHO-TIONCKOBOM cucTeMol Internet sB-
JseTCs:
Bribepute oauH oTBeET:
PN

a. Rambler

b. Google
-

c. Aport
-~

d. dndex
Bomnpoc 18

HawuOonee nonHoii 3apyoexHON MHPOPMALIMOHHO-TTIOMCKOBOM cucteMoii Internet siBisiercs:
Bri6epute ouH OTBET:

a. Rambler
o

b. SIndex
-~

c. Google
~

d. Aport
Bomnpoc 19

Kakoli 3Hak ucnonb3yercs AJIs yCEUEHUs CJIOBA C LIEJBIO0 pacllupeHus 3amnpoca B MHTep-
HETe J0 BCEX CJIOB, COJAEPKAIIUX BBEJCHHYIO YacTh:
BeiGepute oauH OTBET:

a. «#»
b. «?»
C. «!»

d. «*»
Bomnpoc 20
Kakoii 3HaK ncnonbp3yercsi Mpu MOUCKE KOHKPETHOM (hopMbl cioBa B MIHTepHETE, UCKITIO-
yasi Ipyrue cioBoQpOpPMbI:
Bribepure ouH OTBET:

a. «#»
b. «!»
C. «?»

d. «*»
Bomnpoc 21
Kakoii HOpMaTHBHBIN JIOKYMEHT COJICPYKUT OCHOBHBIC IMPABUJIa U MPUHITUIIBI PEryIHPOBa-
HUSL TPYIOBBIX OTHOIICHUH, MOPAIOK O(OPMIIECHHUS KaJPOBBIX MPOLEIYpP, MPEIOCTABICHUS Ta-
paHTHA, KOMITCHCAITUH PaOOTHHUKAM; TIOPSAIOK NpUeMa W YBOJLHEHHUS COTPYIHHUKOB, OpraHu3a-
U0 UX pabovyero BpeMeH! U BPEMEHHU OT/IbIXa, YCIOBHUS BHITUIATHI 3apa00THOM TIIATHI:
Bri6epute oguH OTBET:
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a. [loctanoBnenue IlpaBurensctBa PO ot 16 anpens 2003 r. Ne 225 «O TpynoBbIx
KHIDKKaX»

b. Tpynosoii koaekc Poccuiickoit denepannu

. ®enepanbublii 3ak0H 0T 27 utoist 2006 r. Ne 152-D3 «O nepcoHalIbHBIX JaHHBIX»
i o o
d. Koucruryius Poccuiickoit ®enepannn
Bomnpoc 22
Korpaa Obuta yTBepkaeHa MHCTpyKIHsI MO 3al0JTHEHUIO TPYIOBBIX KHUKEK:

Bribepure oauH OTBET:

a. 10 ampenst 2004 1.

“ b.os siaBaps 2004 .
C C. 16 anpens 2003 r.
P

d. 10 oxTs6ps 2003 r.
Bomnpoc 23
Kakoli HOpMaTUBHBIM TOKYMEHT NPUMEHSIETCS Ha NPEINPUITUIX B LENIX oOecnedyeHus
IPaBUIBHOIO NOA00PA, PACCTAHOBKU M MCIIOJIb30BaHMsI KaJpOB; IPU3BAH CO3AATh JCHCTBEHHBIH
MEXaHU3M pasrpaHuyeHus (yHKIWN, MOJTHOMOYUI M OTBETCTBEHHOCTH Ha OCHOBE YETKOM pe-
IJIAMEHTALUH TPYAOBOH NesITeIbHOCTH PAOOTHUKOB:
Bri6epute ouH OTBET:
- . . o
a. Enunbnii kBamuQuKamMoOHHbIN CIIPaBOYHUK Ipodeccuit
b. MexoTpaciieBbie YKpYITHEHHbIC HOPMATUBbI BPEMEHH Ha PaOOTHI 10 KOMIUIEKTOBA-
HUIO U YYETY KaJIpOB

c. O6uepoccuiickuit knaccudukarop npogeccuit padbodnx, JOIHKHOCTEH CIyXKalX U

Tapu(HBIX pa3psioB
C d. KBanugukaioHHbI CIPABOYHHUK JODKHOCTEH PYKOBOAMTENCH, CHEHUATIHCTOB H
JPYTUX CITYKaIiX

Bomnpoc 24

B xakoM HOpMaTHBHOM JTOKYMEHTE M3JIOKEHBI IpaBa M 005S3aHHOCTH OIEPATOPOB U MOJIb-
30BaTeNeil MOYTOBOM CBSI3M, MOPSAAOK aJPECOBAHMs KOPPECIOHAEHIMH, yKa3aHbl JOIYCTHMBbIE
pa3Mepsl U Bec MHUCeM U OaHepoeil:

BeiGepute oauH OTBET:

a. ®enepanbhblii 3akoH 0T 17 uronst 1999 r. Ne 176-03 «O noutoBoi CBA3U»
- o
b. [IpaBua oka3aHus ycIayr MOYTOBOM CBs3M, yTBepxkaeHbI [Ipukazom MuHHCcTEpCTBa
CBSI3M U MaccoBbIX KoMMyHHUKaluii Poccuiickoit @enepannu ot 31 nronsa 2014 r. Ne 234

C. IIpaBuia okazaHusi ycliyr Mo4YTOBOM CBsI3U, yTBep:kaeHbl [loctanoBnenuem IlpaBu-
tenbeTBa Poccniickoit @enepannu ot 15 anpens 2005 r. Ne 221

d. ®enepanbhbiii 3akoH oT 07 urost 2003 1. Ne 126-D3 «O cBsazn»
Bompoc 25
Kak pacumdpossiBaercs abopesuatypa ETKC:
Bribepute oauH OTBET:

a. Enunpiii TapudHOo-KBaATM(DUKAITMOHHBIN CIIUCOK TTpodeccuii paboynx u TOJDKHOCTEH

CITy’KaIIuX
- o
b. Eaunas tapudukanus KaapoBoi ciryKObI

C. Enunble TapudHbie KaTeropuy CITy>KalluX MpeApUsITUR
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d. Enunsrii TapudHO-KBaATH()UKAIMOHHBIN CIIPABOYHKMK paboT U mpodeccuii padbounx
Bomnpoc 26
Kakue mepBuuHble ydeTHbIE TOKYMEHTHI yTBepxaeHbl I[loctanoBnenmem ['ockomcrara
Poccun ot 05 staBaps 2004 r. Ne 1 «O0 yTBepkaeHHH YHU(DHUIIMPOBAHHBIX (HOPM MEPBUUHON
YYETHOU JIOKYMEHTAIMH TI0 YUETy TPy/a U €ro OIUIaThD):
Bribepure o1H UM HECKOIBKO OTBETOB:

-
a. 10 YY€eTy OIUIaThl TPY/a U ICHEXKHBIX PACUCTOB
-
b. mo yuery pabodero BpeMeHH M BPEMEHHU OT/IbIXa
" o ydeTy pabodero BpeMeHH M PacyeToB C EPCOHAIIOM TI0 OILIaTe TPyia
-
d. mo yuery kaznpoB
-

€. TI0 y4eTy JCHEKHBIX PACUETOB C HACEJICHUEM IIPH OCYLIECTBICHHH TOPTOBBIX OIle-
pauuii ¢ NpUMEHEHNEM KOHTPOJIbHO-KaCCOBOM TEXHUKHU
Bomnpoc 27
Kaxkoii nim kakue oOmiepoccuiickue KiacCu(UKaTopbl HE UCTIONB3YIOTCS TIPU 3alI0JTHEHUN
CHENHATBbHBIX TOJEH C KOJaMH JTMYHON KapTOUYKHA PaOOTHHUKA!
BriGepuTe 0a1H MM HECKOJIBKO OTBETOB:

a. OKCBHK
b. OKUH

c. OKATO
d. OKIIO

e. OKIIJITP
f. OKCO

g. OK3
Bomnpoc 28
B kakom obmepoccuiickoM kiaccugukarope 00beKTaMu KIacCU(pUKALUU SBISIOTCS CITe-
[IAAJTLHOCTH BBICILIETO U CPEAHETO MTPO(PECCHOHATILHOTO 00pa30BaHUs:
Bribepute oauH OTBET:

a1 1 1 7 T

© 4 OKCBHK

“ b, OKIIO

© ¢ OKHIIO

“ 4. 0KCo

Bompoc 29

KaKOﬁ 3aKOHOHaTeHLHLIﬁ aKT perJlaMeHTI/IpyeT CO[[ep)KaHI/Ie CprKTypy KOJIJICKTUBHOTI'O
JI0TOBOPA:

Bri6epuTe ouH OTBET:
. a. Tpynosoii konekce Poccuiickoit deneparnuu
b. I'paxxnanckuii kogekce Poccuiickoit depeparu
. Konctutynus Poccuiickoit denepanmu

d. ®enepanbHbIil 3ak0H «O CO3JaHUH JIOKATBHBIX HOPMATUBHBIX aKTOB ITPEATIPHSTHS
Bompoc 30
Kakum HOpMaTHBHBIM aKTOM YCTAQHOBJIEHa HEOOXOAMMOCTH BEICHUS JIMYHBIX KapTOUEK
pabOTHUKOB:
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Bribepure ouH OTBET:

a. [IpaBmiiamu BefieHUsI U XpaHEHUs] TPYJOBBIX KHUXKEK, U3TOTOBJICHUS OJIAHKOB TPY-
JIOBOM KHMIKKHM M 00€CTICUCHHS MU paboTomarencit

b. UHCcTpyKIKel 1Mo 3amoJHEHUIO TPYIOBBIX KHIKCK

C. [TocranoBnennem I'ockomcrara Poccun «OO6 yTBepkAeHUU YHUPHUIIMPOBAHHBIX
¢dbopM NEpBUYHON yUETHOM TOKYMEHTALlUU 10 YUeTy TPYJa U €ro OIIaThD»

d. MexxoTpacieBbIMU YKPYITHEHHBIMH HOPMATHBaMH BpPEMEHH Ha pabOThI MO KOM-
MJIEKTOBAHUIO U YUETY KaJpOB
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7 OueHoYHbIE CPeCTBA JIJIsl IPOBeIeHHsI IPOMEKYTOYHOM aTTeCTAlMU

a) HﬂaHpreMbIe pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaAcCTBa AJIsl IPOBEACHUSN l'[pOMe)KyTO‘{HOﬁ aTTecTalumn.

CTpyKTypHBIii
JJIEMEHT
KOMIETEHINH

[Inanupyembie pe3ysbTaThl 00y4CHHS

OneHouHbIE CpECTBA

ITK-6- cioco0HOCTHI0 AaHAIN3HPOBATH CUTYAIMI0 HA PbIHKE HHGOPMALMOHHBIX MPOAYKTOB M YCJIYT, 1aBATh IKCIEPTHYIO OLIEHKY COBPEMEHHBIM CHCTe-
MaM 3JIEKTPOHHOTI'0 IOKYMEHT0000pOoTa 1 Be/leHHsl JJIeKTPOHHOI0 apXMBa

3HaTh onpeneneHuss MNOHATUH  uH(popMalMoHHbIE | Teopemuueckue 60npocol, mecmul :
NPOIYKTHl M YCIYTH, dKCIepTHas oieHka co- | 1.  Ilepeuucnure 3amaun u GyHKIIUU KaAPOBOU CIY)KOBI OpraHU3aIiy, TpeOyromme paboThl C
BPEMEHHBIM CHUCTEMAaM 3JIEKTPOHHOI'O JOKY- | IEPCOHAIBHBIMU JTaHHBIMU?
MEHTOO00O0pOTa U JEKTPOHHBIN apxuB B yacTH | 2.  Kakme 3ajgaum pemaer KaapoBas Ciyk0a OpraHuM3alud B Iporecce paboThl ¢
IIEPCOHAIBHBIX JaHHBIX IIEPCOHAJIBHBIMU JIAHHBIMU COTPYIHHUKOB?
3.  H3nmoxxuTe OCHOBHBIE TOJOXEHHS 3aKOHOJIATENHLHBIX akToB Poccuiickoit denepanum,
pEerimaMeHTHPYIOIMX MOPSJ0K  pabOThl  OpraHu3allil € IEePCOHANBHBIMM  JJAHHBIMU
COTPY/IHHMKOB.
4.  Ha kakue TeMaTH4eCKue TPYIIbI AETIATCS NepCOHATIbHbBIC TaHHbIE?
5.  Kakue nokajibHble HOPMAaTUBHBIE aKThl OPTaHU3ALMU PETIIAMEHTHUPYIOT MOPSAJOK pabOThI
C MIEpPCOHAIILHBIMU JaHHBIMHU.
6.  Packpoiite, Kak OCBemIaeTCss BOIPOC O paboTe ¢ MepPCOHATBFHBIMU TAaHHBIMH B TpyaoBoM
konekce Poccuiickon @enepanuu.
7.  Onumwre, Kak packpbiBaeTcsi npobiaemMa nepcoHadbHbIX JaHHBIX B DeepaabHOM 3aKOHE
«O nepCcoOHaNbHBIX TAHHBIX).
Ymetp OpUMEHATh HUH(OPMAIMOHHBIE TPONYKTHl U | [Ipakmuueckue 3a0anusn:

YCIIYI'M, S3KCHEpPTHas OILIEHKAa COBPEMEHHBIM
cUCTeMaM 3JIEKTPOHHOTO JOKYMEHTO00O0poTa
U JIEKTPOHHBIA apXuB B NPO(ecCHOHATHLHON
JeATEIIbHOCTH

Tema IloHsiTHE W CTPYKTypa MEPCOHATBHBIX MaHHBIX. KOH(MUIEHIINATFHOCTh MEPCOHATBHBIX
JTAHHBIX.

1. JlaTb ompeneneHue MOHITHIO «ITePCOHATLHBIC TaHHBIC).
2. OxapakTepu30BaTh TEMAaTHUECKUE TPYIIIbI IEPCOHATBHBIX JaHHBIX.
3. [Tonstue ymep0a, Bpena, KOTOPbIA MOKET ObITh HAHECEH YEJIOBEKY B cyyae oOHapo-

JIOBaHUS €ro MePCOHAIbHBIX JTAHHBIX.
4, Konduaenmmanpabie TepcOHAbHBIE JaHHBIC, KOH(DHICHIIMAIbHBIC TIEPHOJIBI XPaHe-




CTpyKTypHBIii
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

HUS TIEPCOHANIBHBIX TAHHBIX.

Tema TpeboBanust kK 00pabOTKe EPCOHAIBHBIX JAHHBIX.

1. PackpbITh MOHSTHE «00pabOTKa MEPCOHANBHBIX JaHHBIX», HA3BaTh €r0 CTPYKTYpPHBIC
XapaKTEPUCTUKU.

2. JlaTp ompenerneHue mporeccaM, COCTaBISIONIMM TOHATHE «00paboTKa MepcoHaTbHBIX
JAaHHBIX).

3. [TpaBa 1 00s13aHHOCTH COOCTBEHHHMKA TIEPCOHAIBHBIX JTaHHBIX, JICPIKATEIS IEPCOHATb-
HBIX JaHHBIX, HOTp€6I/ITCJI$I NEPCOHANIBHBIX TaHHBIX.

Tewma 3amura nepcoHalbHBIX JaHHBIX B KQJAPOBOM CiTyk0e.

HpI/IHHI/IHBI 3alMTHI IICPCOHATIBHBIX OaHHBIX pa6OTHI/IKOB.

Oco0eHHOCTH TEXHOJIOTUHU 3aIUThI NEPCOHAIBHBIX JAaHHbBIX.

OcobeHHOCTH XpaHEeHUs TOKYMEHTALUU KaJIPOBOH CITYKOBI.

Pabota ¢ moceturensiMu B KaapoBoi ciryxoe.

[Ton6op nepconana st paboOTHI B KaIPOBOM CITYKOE.

TeMa PernameHnTupyromue J10KyMEHThl KapoBOH ciaykObl 10 padoTe ¢ MepCOHAIbHBIMH JaH-
HBbIM

ko

1. TexHonornueckass  IeMOYKa  MPOLEAYPbl  COCTaBIEHHMsS  OpraHU3allMOHHO-
pacnopsAIUTENbHON JOKYMEHTALIUY.

2. [Tonoxenue o paboTre ¢ NEPCOHATBHBIMU TAHHBIMH.

3. OO0s13aTeNIbCTBO O HEpasrialleHuu HHPOPMAIIMH OrPaHUYEHHOT0 JOCTYIIA.

4. Cornacue cyOobekTa Ha 00pabOTKY NMEPCOHABHBIX TaHHBIX.

5. [Tpuka3 00 opranuzanuu padOT MO 0O0ECTICYCHHUIO OE30MaCHOCTH MEPCOHATBHBIX JTaH-
HBIX

6. WHCTpyKIMs OTBETCTBEHHOT'O 32 OpraHU3aINI0 00pabOTKH MEPCOHATBHBIX TaHHBIX.

7. [Tnan BHYTpEHHUX MPOBEPOK COCTOSTHUS 3alUTHI HH(OPMAIIMOHHON CHCTEMBI IepCo-
HaAJIBHBIX JAHHBIX.

8. [Tpuka3 00 yTBEpkIE€HUH CHHUCKA JOKHOCTHBIX JIML, KOTOPBIM HEOOXOAUM JIOCTYIH K
NEpCOHAIBHBIM JTaHHBIM.

9. [Tpuka3 00 yTBEp)KIECHMHM MECT XpaHEHHs MaTepUalbHBIX HOCHUTENIEH MEepCOHATbHBIX
JTaHHBIX.
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CTpyKTypHBIii

OneHouHble CpeCTBA

JIEMEHT [Tnanupyemble pe3yabTaThl 00yUSHHS
KOMIETEHINH
Brnagerts OCHOBHBIMHM METOJIaMM pelleHHs 3a/lau B 00- | 3adanus na pewienue 3a0au u3 npogheccuoHanbHoil 001acmu, KOMRIEKCHbIE 3A0AHUA:

JacTé MHPOPMALMOHHBIX MPOIYKTOB M YCIIYT,
KacarollMXcsl MEePCOHANBHBIX IaHHBIX pPaboT-
HUKa

epeuncanTs oIMOKM B 3alIUCAX TPYA0BOil KHMKKU. McnipaBuTs.

CBEJIEHUA O PABOTE
Jlara Ceenenus o npuéme Ha paboTy, O MEPeBOJIC Ha Ha oc-
YHCIIO0 | MecAll | Tox JIpyryro paboty u 06 YBOJIbHCHUH (c yKa3zaHUEM | yopanuu ue-
NPUYMH U CO CCBUIKOM Ha CTAaThIO, IMYHKT 3aKO- o
Ha) BHECE-
Ha 3aI1Ch
(moxy-
MEHT, €T0
nara
U HO-
Mep)
2 3 4
Obwecmeo ¢ 02paHUYeHHOU OMEEMCMEEHHO-
cmoio « Tpuaoa»
000 «Tpuaoay
24 05 2007 | Ilpunama 6 omoen mapxemunea u PR Ilpuxasz om
24.05.2007
01 09 2010 | Ilepeseoena na dondcHocmv HauyanrbHuka omoe- | [lpuxaz om
J1a PEeKAAMbL
01.09.2010
Ne [27-ox
20 09 2009 | O6wsasumsb Oraco0aprocmsb 3a 0obpocosecmuoe | [lpuxaz om
UCNOJHeHUe MPYO08bIX
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CTpyKTypHBIii

OneHouHble CpeCTBA

DJIEMEHT [TnanupyemMble pe3ynbTaThl 00yICHHS
KOMITCTCHIIHH
obsazannocmell u docmudcenue evicoxkux | 19.09.2009
noxkazameiei 6 mpyoe
Ne 134-ok
05 10 2011 Yeonena no cobcmeennomy ocenanuro, | Ipuxasz om
cmamus 77 Tpyoosozo kodekca
Poccuiickoii @eoepayuu 05.10.
2011
No74-
oK
Uncnexmop Packosa A.H.Packoea

ITK-8- cnoco0HOCTHI0 AHAIN3UPOBATDH IIEHHOCTH JOKYMEHTOB € IeJIbI0 HX XPAHEHHS

3HaTh OCHOBHBIE OTIPEACTICHHS U TIOHSATHS B YaCTH Teopemuueckue 6onpocni, mecnivl
[IEHHOCTH JOKYMEHTOB C IIeJIbto uX XpaHeHus |1.  Pacckaxute 00 0COOEHHOCTAX COCTaBJIEHUS M O()OPMIIEHUS JOKaIbHOIO HOPMATUBHOTO
U IOKYMEHTHPOBAHUS IEPCOHANIBHBIX JAHHBIX |aKTa opraHu3anuu «llomoxeHne o mepcoHanbHBIX JaHHBIX.
2.  Oxapakrepusyiite conepxaHue M odopMIeHHE corjacus CyObeKTa MepCOHAIbHBIX
JAHHBIX Ha 00pabOTKY €ro MepCOHATbHBIX JaHHBIX.
3. Packpoiite copep)kaHue paclOpSIUTEIbHBIX JOKYMEHTOB, PETYIUPYIOIIUX PpaboTy C
MEPCOHATBHBIMH JJAHHBIMH B OPTaHU3AIIH.
4.  Packpoiire mnoHsTHE «00pabOTKa NEepPCOHANBHBIX JaHHBIX» IIpuHIUNBI W yciaoBus
00pabOTKH IEPCOHATBLHBIX JTAHHBIX.
5.  Koutpons u Hag3zop 3a 00pabOTKON NEpCOHANBHBIX AaHHBIX. OTBETCTBEHHOCTH 3a
Hapyuienue TpedoBanuii denepanbHOro 3akoHa «O MEPCOHATBHBIX JAHHBIX).
6. Packpoiite pekomenayemoe coaepkanue paszzaena «OCHOBHBbIE MOHSATHS U TEPMHUHBD B
[TonoxxeHnu o nepcoHaIbHBIX TAHHBIX
7.  IlpaBa cyObeKkTa NepCOHAIbHBIX JaHHBIX.
Ymetb AQHAJIN3UPOBATh LICHHOCTh IOKYMEHTOB C ie- | IIpakmuueckue 3a0anus:

JIBIO X XpaHCHUS B YACTHU NMCPCOHAJIBHBIX

1.K xoMmIuiekcy opranu3aliiioHHO — IPABOBOM KaJpOBOM TOKYMEHTAIIUU OTHOCHUTCS
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CTpyKTypHBIii
JIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

JaHHBIX pa6OTHI/IKa

a) MPUKa3 pa3rpaHuyeHUsI MOJTHOMOYUN MEX]Ty PYKOBOJIUTENIIMU OpraHU3aluu
0) rpaduK OTIyCKOB
B) IPOTOKOJI pa3HOTJIacuit
r) npuka3 o co3ganuu «[1omoKeHns 0 MepCoOHATBHBIX JaHHBIX)
2.B HOMeHKaTypy Ael OT[eNna KaJipoB He BKIIOYAIOT
a) KOIMH MPHUKA30B PYKOBOJHUTENSI OPTaHU3ALNHU 10 OCHOBHOM JIEATETLHOCTH
0) mevaTHple U3/IaHUA 110 YIPABICHUIO IEPCOHAIOM
B) XapaKTEPUCTUKN PaOOTHUKOB, HE UMEIOIINX JINYHBIX JIEIT
T) epenucky o0 aTTecTalluy U YCTAaHOBIIEHUHU KBaTU(UKALIUN
3.01e10M KaIpOB CIPAaBKH MOTYT BBIIABATHCS PAOOTHUKY
a) Ha OCHOBaHUM y4E€THOU KapTouku T-2
0) Ha OCHOBaHHH CITY>KEOHOTO YJOCTOBEPEHUS
B) CO CJIOB PYKOBOAMTEINS CTPYKTYPHOTO MOApa3AeIeHUs, TJ€ TPYAUTCS pabOTHHUK
I') HA OCHOBAHUH TMPOITyCKa

Bnanets

METOJaMH U criocobamu HECHHOCTH NOKYMCH-
TOB C LICJIBIO UX XPAHCHUS

3aoanusa na pewienue 3a0a4 u3 npogheccuoHanbHoll 001acmu, KOMRIEKCHbIE 3A0aHUA
[lepeuncnuth Bce OMMOKYU B 3aMUCAX TPYAOBOU KHIDKKU. MICTIpaBUTh.

CBEJIEHUA O PABOTE
JaTa Cenenus o mpuéme Ha padboOTy, O TIePEBO- Ha
YHCIIO | MECSIL | TOJ Jie Ha IpyTyio paboTy OCHOBaHHUH
u 00 _YBONbHCHHH (c ykazaHueM MpUYUH U qero
CO CCBUIKOM Ha CTaThIo,
IIYHKT 3aKOHA) BHE-
CeHa 3a-
IIUCh
(n0-
KYMEHT,
ero jara
u
HOMED)
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CTpyKTypHBIii
JIEMEHT
KOMIETEHINH

[Mnanaupyemblie pe3yabTaThl O0yUeHUS

OneHouHble CpeCTBA

g 4
00O «Bepmay
14 09 2006 Ilpunsm  na  OondcHoCcmb — XUMUKA- Ipu-
mexHo102d Ka3
MNe
94- ox
04 12 2007 Ilepeseoén 6 Camapckui unuan Ne 1 na Ilpu-
OOJIHCHOCMb XUMUKA-TNEXHOJI02A Kas om
05.12
.2007
MNe
140-ox
20 09 2009 Obvsagrena 6OarazooapHocms 3a 000poco- IIpu-
8eCmHoe UCNOIHEHUE MPYO0BbIX Kas om
obs3aHHOCMeEl U OOCMUIICEHUE BbLCOKUX 19.09
nokasameJeti 8 mpyoe .2009
MNo
134-ox
05 10 2010 Yeonen 6 ceszu ¢ omkazom om nepegooa Ipu-
Ha Opyeyio pabomy Kaz om
8 COOmMBemcmeul ¢ MeOUYUHCKUM 3AKTI0- 05.10
yenuem, cmamvsi 77,4aCmob nepeas, 2010
nynkm 8 Tpyooeoeo kooexca P®D No74-
oK

Uncnexkmop Packosa A.H.Packoea

Comoe

JIIK-2 - cioco0HOCTBI0 OPHEHTHPOBATHCS B 3aKOHOAATEIbHONH U HOPMATHBHO-METOANYECKOii 0a3e HH(POPMALMOHHO-T0KYMEHTAIHOHHOI0 o0ecrevyeHust
ynpapJeHHsl 1 aDXUBHOIO J1eJIa U CMEKHbIX 00J1acTel
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CTpyKTypHBIii
JIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

3HaTh

3aKOHOJIATEIbHYIO U HOPMATHBHO-
METOJIMYECKYI0 0a3y HHPOPMAIMOHHO-
JIOKYMEHTAIMOHHOTO 00eCIIeYeHus yrpasJie-
HUS U apXUBHOTO JIeJIa ¥ CMEXHBIX 00J1acTel B
YJaCTH MEPCOHATBHBIX TAHHBIX pAOOTHUKA

Teopemuueckue éonpocwl, mecmut.

1.00s13aHHOCTH JTUI], OTBETCTBEHHBIX 32 OpraHU3anui0 0O0pabOTKH MEPCOHANBHBIX JAaHHBIX B
OpraHu3aLusX.

2.00s13aHHOCTH  OTlepaTopa IMpH cOOpe MEepCOHANBHBIX AaHHBIX. Kakyio wuH(pOpMamuio oH
00si3aH TNPEAOCTaBUTh CYOBEKTY IEpCOHAJbHBIX JaHHBIX JO Hayajga o0O0paOOTKH ero
MEPCOHAIBHBIX JTAHHBIX ?

3.0xapakTepu3yiTe COCTaB U MEepPEUCHb Mep, HEOOXOAUMBIX U JOCTATOUHBIX Ul 0OecreyeHus
BBITIOJIHEHUST OIEPATOPOM OOS3aHHOCTEH, NpeaycMOTpeHHBIX dDenepanbHbIM 3aKOHOM «O
NEPCOHAIBHBIX JAHHBIX).

4.Mepsl 110 obecnieueHrIo 0€30MacHOCTH MEPCOHABHBIX TaHHBIX MTPU UX 00paboTKe.
O0s3aHHOCTH omepaTopa MpH OOpaLIEHUH K HEMY CyObEKTa MepCOHAIBHBIX JaHHBIX JH00 MpU
MOJyYeHUHU 3ampoca CyOBeKTa NEPCOHANBHBIX JAHHBIX WM €ro MPEICTaBHTENS, a TaKKe
YTIOJIHOMOYEHHOTO OpraHa M0 3allUTe NMpaB CyObEKTOB MEPCOHATIBHBIX JaHHBIX.
5.00s13aHHOCTH OTepaTopa 1Mo YCTpaHEHUIO HAPYIICHUN 3aKOHOATENHCTBA, TOMYIEHHBIX TTPH
00paboTKe MEepCOHAJBHBIX JaHHBIX, IO YTOUYHEHHUIO, OJOKHPOBAaHHIO M YHUYTOKEHHIO
MEPCOHATBHBIX JAHHBIX.

6.YBenomsienne 00 00paboTke NepCcOHaNbHBIX JaHHbIX. Oxapakrtepusyite QopMmy U
coJiepkaHue 3Toro mokymeHta. Kto m komy mpenocrasiser yBenomsenue? [locnemyromue
JIecTBUS CTOPOH. B Kakux ciydasx yBeOMJIEHUE HE NPEJOCTaBIIsETCs?

YMmeTs

OpPUEHTUPOBATHCS B 3aKOHOJIATEILHON U HOP-
MaTHBHO-METOIMYECKOM 6a3e nH(opMaImoH-
HO-JJOKYMEHTAIlMOHHOT'0 00ECIIeueHus yrpas-
JICHUS ¥ apXUBHOTO JeJla U CMEKHBIX 00J1a-
CTeH B 4aCTH NMEPCOHAIbHBIX JAHHBIX PadOT-
HUKa

Ilpakmuueckue 3a0anus

Tecmul 015t camonpogepku.:

1. [lepconanbHbIE CBEIEHUS O TpakKIaHax SBISIOTCS

a) OTKPBITOM nHpopManuein

0) nuaopmainuet 0co60i BaXKHOCTH

B) HECEKPETHOM nH(popManueit orpaHMuYEeHHOT 0 JI0CTyTa

I') KOMMEpUYEeCKOH TaifHOM.

2. ®opma Ne T- 61 npumensercs

a) Juid yuéra M pacuéra npuyUTaromieics 3apaboTHON TUIaThl pabOTHUKY MPH MPEKPAIIEHUH C
HUM TPYJI0OBOTO JI0TOBOpa
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CTpyKTypHBIii
JIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

0) i pacu€ra MPUYUTAIOIICIHCS PAaOOTHHUKY 3apabOTHOM IUIATHl NPU NPEAOCTABICHHH €My
€XKEroIHOTO OIJIaYMBAEMOT0 WJIM HHOTO OTITyCKa

B) JUIs pacu€Ta W BBIIUIATHI 3apa0OTHOM IJIaThl pA0OTHUKAM OpraHH3aIuu

r) A5 y4€Ta MCIoJIb30BaHus pabodero BpeMeHH 1 pacuéra 3apadO0THOH TUIATHI.

3. B npukase 1mo 1M4HOMY COCTaBY MOXKET OTCYTCTBOBATh

a) OCHOBaHUE €ro U3JaHus

0) CIIOBO «IIPUKA3bIBAIO»

B) OTMETKA 00 03HAKOMJICHHH PAOOTHHKA C MIPHUKA30M

T') IOJITKCh IEPBOTO PYKOBOJIUTEIIS WIIM €TI0 3aMECTHTEJIS 110 ITePCOHAITY.

Bnaners

CIIOCOOHOCTBIO TPUMEHEHHS 3aKOHOJATeNbHOM
U HOPMATHBHO-METOJMYECKON O0a3bl M  HH-
dbopMaImoHHO-TOKYMEHTAIIHOHHOTO ~ o0ecte-
YEHHUs YINpaBIEHWS W apXUBHOTO Jiejla |
CMEXHBIX oOO0JacTeld B YacTH MEPCOHAIbHBIX
JIAHHBIX PA0OTHHUKA U UX IOKYMEHTHUPOBAHUS

3adanus na peuienue 3a0ay u3 nPoheccuoHaNbHON 001acmuU, KOMRIEKCHbIE 3A0aAHUA

1. B kanpoBoii ciiy:x0e opranusaiuu nepcoHaibHble JAHHbBIE COAEpKAT CIEYIO-
1€ TOKYMEHTHI:

a) MpeICTaBJICHHE K MepeBO1Y Ha PYTYIO JOJKHOCTh

0) JOMHKHOCTHASI HHCTPYKIIUS MHCIIEKTOPA MO KaJpam

B) IaMSATKa COTPYIHUKY O COXPAaHEHUH KOH(PUICHIINATBHBIX CBEICHUH

T') OJIOXKEHHE O MEePCOHATBHBIX TaHHBIX.

2. JlepxaTenieM epCOHATBHBIX JAHHBIX HA3bIBAIOT

a) Ipo¢COIO3HbBII KOMUTET

0) paboTHHKA

B) paboToxarens

T) CIyXO0y yrpaBiIeHHsI IEPCOHATIOM.

3. B cTpyKTypHBIX MOApa3IENIeHUX OPTaHU3AIMH 3aMPENIeHO0 GOPMUPOBATH U
XPaHUTh

a) JieNa ¢ BBIMUCKaMH U3 MPUKA30B 110 JIMYHOMY COCTaBY

0) nena ¢ mpuKa3zaMu O IPEMHUPOBAHUH COTPYIHUKOB MOIPA3ICICHIS

B) JieTia C KOMUSMHU MPUKA30B MO0 TUYHOMY COCTaBY

r) Tabenp yuéra paboyero BpeMeHu

4. ®dopmar Oymaru A 3 UCTIOIB3yeTCs ISl CIEAYIONUX TOKYMEHTOB
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CTpyKTypHBIii
AJIIEMEHT [TnanupyemMble pe3ynbTaThl 00yICHHS OueHouHbIE CpEeACTBA
KOMIETEHINH

a) IpUKa3bl 110 JINYHOMY COCTaBY

0) cripaBKU O 3aHUMAEMOM TODKHOCTH

B) JJMYHBIC KAPTOUYKH PAOOTHUKOB

') THCTPYKIUS TI0 ICJIONPON3BOJICTBY B KaJAPOBOH ciryx0e

5. YHUQUUUPOBAHHBIN TEKCT IITATHOTO pacluCaHusl IPeCTaBiIeH B hopme
a) aHKEThI

0) CBSI3HOT'O TEKCTa

B) TaOJIMIIBI

r) madyoHa

6. CornacoBaHue puKasa Mo JUYHOMY COCTaBy ¢ MPO(COIO3HOM OpraHn3aue
HEOO0XOAKMMO B CIEIYIOUIUX CIydasX:

a) IpY YBOJIbBHEHUHU 110 COOCTBEHHOM MHULIMATUBE pabOTHHKA

0) npu HaJOKEHUH Ha paOOTHUKA AUCHUIUIMHAPHOTO B3bICKAHMS

B) Ipu npréMe Ha paboTy

I') IpY HalpaBJIeHUN B KOMaHIUPOBKY.

1. 3anucu B TPYJAOBYIO KHIDKKY paOOTHHKA BHOCSTCS Ha OCHOBaHUU

a) MpeJCTaBICHUs PYKOBOJUTENS MOApa3AeIeHUs

0) mpuKasa 1o JUYHOMY COCTaBY

B) JIMYHOM KapTOUYKH pabOTHUKA

T') TPYAOBOI'O AOrOBOpA.

8. K nokymenraiuu o yuéty pabodyero BpeMEeHU OTHOCATCS clenyrolue yHugu-
LUPOBAHHBIE (POPMBI:

a)NeT-12

06) Ne T - 53

B)Ne T - 73

r)Ne T - 60

9. [Topsimok ocyiecTBIeHHs pEKPYTHUHTa, alanTallui, MOTHBALIUU, TPEHUHTa, KOH-

TPOJIMHTA, POTALlMU COTPYTHUKOB OTPAXKEH B CIENYIOIIEM JOKYMEHTE
a) METOAMYECKHE PEKOMEHAALMU I10 OCYIIECTBIEHUIO PEKPYTMHIA, aJanTallyi, MOTHUBAaLUH,
TPEHMHTa, KOHTPOJMHIA, POTAllMH COTPYIHUKOB
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CTpyKTypHBIii
JIEMEHT
KOMIETEHINH

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

0) MHCTPYKIIUSA 110 OpraHU3aINH KaApOBOH PabOThI

B) MOJIOXKEHUE O KAJIPOBOH Ciyk0e mpearnpusTus

I') IpaBUJIa BHYTPEHHET0 TPYJOBOI'O paciopsika

10. K koMmIiekcy pacnopsiiuTeabHOU KapOBOH TOKYMEHTALIMU OTHOCATCS YHUDU-
LUPOBaHHbIE (POPMBI

a) Ne T-2

6) Ne T-7

B) Ne T-13

r)Ne T-11

11. B HOomeHKknaTypy Aen otziena KaapoB BKIFOYAIOT

a) ayIMOBU3YaJIbHbIE JOKYMEHTBI IO IEPCOHATY

0) nevaTHple U3/1aHUA 10 YIPABIECHUIO IEPCOHAIOM

B) 2JIEKTPOHHBIE JJOKYMEHTBHI 10 EPCOHATY

') JOKYMEHTHI IPO(COI03HON OpraHU3aIHH.

12. Otnenom KaJpoB JIMYHbIE Jiefla paOOTHUKOB

a) BBITAIOTCSI 10 3aIPOCy COTPYTHHUKA JUTSI 03HAKOMIICHHS B OT/IEJIE KaJIpOB

0) BeIIAIOTCS Ha paboyee MeCTO JTMYHO EPBOMY PYKOBOAMTENIO IO MUHOBAaHUS HAJOOHOCTH
B) BBIZAIOTCS IO PACTIOPSHKEHHUIO HaYaJIbHHUKA OT/IeNNa KaJpoB ero peepeHTy 10 KOHIa paboye-
ro JHA

T') BBIJAIOTCS JIMYHO PYKOBOAMTENIO CTPYKTYPHOTO IMOJAPA3ACICHUS, TAe TPYIATCS pabOTHHUKH,
JUIsl O3HAKOMJICHUS B OT/IEJI€ KaJpOB.

12. [TorpeOuTenem nmepcoHaTbHBIX JAaHHBIX B OPTaHU3AIMN SBIISIETCS

a) paboTtoaaTenb

0) pabOTHHK

B) ipodcoro3

T') IJIaHOBO-(PMHAHCOBBIHN OTAEN

13. Marepuansl cobeceioBaHUS C KaHIUIATOM Ha JOJDKHOCTh

a) TOMEMIAIOTCS B €T0 JIMYHOE JETI0

0) mepenaroTcs B COOTBETCTBYIOIIEE CTPYKTYPHOE MOJIpa3/ielieHue

B) MIOMEIAIOTCSI B CHIEIHATIBHYIO TAINKY W XPaHATCS B OTJEIE KaJPOB
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[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

I') XpaHsiTcs B celipe y nepBoro pykoBOAUTENs

14. HcnopueHHble OJaHKU TPYAOBbIX KHUKEK COTPYIHUKH OT/IEa KaJpoB

a) CIMCBHIBAIOT 110 aKTy U BbIOPACKIBAIOT, BBIPE3aB CEPUM U HOMEPA OJaHKOB

0) CIIUCBIBAIOT 110 aKTy U CHKUTAIOT, [IEPENUCaB CEpUU U HOMEPA OJIaHKOB

B) CIIMCBIBAIOT 10 aKTY U CHAIOT B OyXTaJITEPHUIO.

I') CIIMCBHIBAIOT IO aKTY U CKUIalOT, CEpUU U HOMEPA, BbIPE3aHHbIE U3 OJIaHKOB, HAKJIEUBAIOT HA
aKT.

JIIK-3- 3HaHHeM 0CHOB TPYA0BOIr0 3aKOHOIATeIbCTBA, MPABUJI U HOPM OXPaHBI TPyAa

3Hath OCHOBBI TPYJIOBOT'O 3aKOHOJATENbCTBA U NIpa- | Teopemuueckue 60npocwl, mecnivl
BWJIa OXPAHBI TPYZa, onpeeneHus mpomeccos, | 1. IlpaBa u 00SM3aHHOCTH YIOJHOMOYEHHOI'O OpraHa IO 3alluTe TMpaB CyOBEKTOB
pErIaMeHTUPOBAHHBIX TPYAOBBIM 3aKOHO/Ia- | IE€PCOHAJIBHBIX JaHHBIX.
TEIbCTBOM 2. IlepeuncnuTe TPUHIMIIEI, JIeKallue B OCHOBE oOecreueHWss 0€30MacHOCTH
MEPCOHATBHBIX JAHHBIX HA MPEANPUATHN?
3. IlpaBa m 00si3aHHOCTH TIpH pabOTe C TMEPCOHAIBHBIMU JaHHBIMH Ha TPEANPUSTHA
COOCTBEHHHUKA MEPCOHAIBHBIX TaHHBIX, AEP)KaTellsl U MOTpeOUTeIel MepcoHaIbHBIX JTAaHHBIX.
4. Kakume KaapoBele JOKYMEHTBI, COJI€p)Kallle T[EpPCOHAJIbHbIE JaHHBIE, MOTYT
(opMHpOBATBCS U XPAHUTHCSA B CTPYKTYPHBIX MOJpa3jieneHusx opranuzauuu? Kak nomxHa
OBITH OPraHU30BaHa paboTa ¢ HUMU?
5. OmumwMre TEXHOJOTHH, MCIIOJIb3yeMble JJisi obecreueHus: 0e30MacHOCTH MepCOHANbHBIX
TAHHBIX HA TIPEIIPUITHN?
6. Kak coxpaHuth nepcoHajJbHbIE IaHHbIE U 00ECHEUUTh MX KOH(HUIECHIHAIBLHOCTh B
nporecce Y4ETHON, OTYETHOM U cIIpaBOYHOU pabOThI KaIpOBOH CIIy:KOb1?
7. CoctaB nepcoHaNbHbBIX JaHHBIX PAaOOTHHUKA M TOPSIOK UX JOKYMEHTHpOBaHUs B JINUHOM
kaprouke paborHuka (Ne T-2)
YMeTh o0cyxaaTh ciocoObl 3dexTuBHOro pemienus | Illpakmuueckue 3a0anus

3alaq B TPYAOBBIX ITPABOOTHOIICHUAX

1. B y4éTHYI0 TOKYMEHTAIMIO IO KAAPaM BXOIHT
a) TMYHas KapTodka padoTauka popma Ne T-2
0) muIeBOr CUET
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[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

B) Tabesb y4éTa UCIOJIb30BaHUs paboUYero BpeMeH!

') KHATa y4ETa TBUKCHUS TPYTOBBIX KHUKEK.

2. 3asiBjieHune 0 IpuéMe HA padOTy NUIIETCH
a) Ha yHupumIpoBaHHOU hopme Ne T-1

0) B cBoOOAHOM hopMme

B) Ha OJaHKE KOHKPETHOTO BU/1A JOKYMEHTA

') Ha 001IeM OJlaHKE OpraHu3alun

Bnaners

OCHOBHBIMH METO/IaMU PEeIlIeHUs 3a7a4 B 00-
JIaCTU TPYJOBOI'0 3aKOHOAATEILCTBA, PABUI U
HOPM OXpaHbI TpyJia

3adanus na peuienue 3a0ay u3 nPoheccuoHanNbHON 001acmu, KOMRIEKCHblE 3A0aAHUA
1. B xagpoBoii ciyk0e opranuzanyy NepcoHalIbHbIE JaHHBIE COJIEPKAT CIEAYIOIINE JOKYMEH-
THI:
a) METOAMYECKUE YKA3aHUS 110 3aII0JTHEHUIO TPYJIOBBIX KHUKEK
0) MHCTPYKLUS 110 KaJPpOBOMY JI€JIONPOU3BOICTBY
B) TPYZIOBOI 1IOTOBOP
I') HOJIOKEHHE O 3aIUTE MEPCOHATBHBIX TaHHbIX.
2. IloTpebuTteneM NepcoOHAIbHBIX JAHHBIX HA3BIBAIOT
a) paboTHUKA
0) oTAeN KaapoB
B) paboToaarens
T') IPaBOOXPAaHUTEIHHBIE OPTaHbI
3. B cTpyKTypHBIX MOApa3eNeHUsIX OpraHu3au GOpMUPYIOT U XPaHAT
a) Jiena ¢ mpuKa3zaMu 10 JIMYHOMY COCTaBY MOJpa3IeieHHs
0) JIMYHBIE JeNla COTPYAHUKOB MOAPa3/IeNeHHS
B) IPOTOKOJIBI aTTECTALIMOHHONW KOMHUCCHH 10 COTPYAHHUKAM MOpa3IeIeHUs
I') IITaTHOE paclycaHue Moipa3aeaeHusl.
4. ®opmat Oymaru A 5 UCTIONB3YETCS IS CIAEAYIOIINX JOKYMEHTOB
a) TMYHBIE KAPTOYKU PaOOTHUKOB
0) mpHKa3bl 110 JINYHOMY COCTaBy
B) CIIPaBKH O 3apabOTHOM TIaTe
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[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

T') TOJDKHOCTHBIE HHCTPYKIHH
5.JI0KyMEHTBI, TTIOJICKAIIIE YTBEPIKICHHIO
a) IPUKa3bl 110 INYHOMY COCTaBY
0) 3asBiieHUs paOOTHUKOB
B) aKTHI IIepeayuul el
T') CIy>KeOHBIE 3aIUCKU
6./loKyMeHTBI, Ha KOTOPBIX CTaBUTCS repOoBasi me4athb
a) MHCTPYKIIMU TI0 TIPOBEICHUIO aTTECTALNH TIEpCOHAIIA
0) nmpuKa3bl pyKOBOAMTEIIS O HAIIPABICHUH B KOMAaHIUPOBKY
B) TPYIOBbIE KHHKKHU
T') CBOJIKH O COCTOSTHMU M IPOBEPKE PadOTHI C KafpamMu

7.3amura nepCcoOHaANbHBIX JaHHBIX 00eCTIeYNBACTCS
a) MOJIKJIFOYEHHEM KOMITBIOTEPHOM CETH CIIy>KOBbI TIepCOHala K 0011Iel ceTh OpraHu3auu
0) B3aMMO3aMEHSIEMOCTHIO COTPYTHUKOB KaJpPOBOIl CITY>KOBI
B) pacIpee’eHHeM JUYHbIX JIeJl COTPYIHUKOB IO MOAPa3IeIeHUIM
T') pa3pelmTeIbHON CUCTEMOU JAOCTYIa PYKOBOJUTENEH U COTPYAHUKOB K KaJAPOBBIM J10-
KyMEHTaM
8.[Ipukassl o IMYHOMY COCTaBY O(DOPMIISIOTCS C UCTIOIB30BAHUEM CIIEAYIOMNUX YHUDHUITUPO-
BaHHBIX (hopM

a)NeT -10
O)NeT- 7
B)NeT - 3
r)NeT- 6

JIIK-5 - cioco0HOCTHIO K CO0JII0IEHHI0 TPeOOBAHUII K OPraHM3alul KaJpoBOro 1eJ10MPOU3BOACTBA M JOKYMEHTHPOBAHUIO TPY/A0BBIX OTHOLIEHHH, Xpa-
HEHHI0 JOKYMEHTOB 10 JUYHOMY COCTABY

3HaTh

orpeziesieHus: IPOLECCOB B OpraHU3aluu J10-
KYMEHTUPOBAHMSI TPYIOBBIX OTHOIICHUH, Iep-
COHAJIbHBIX JIaHHBIX, 10 XpaHEHUIO JOKYMEH-

Teopemuuecxue 6onpocol, mecmal
1. Kakum JOJIDKCH OBITh MNOpsAAOK O3HAKOMIICHUA pYKOBO,Z[I/ITeHeﬁ H COTPYIHUKOB
OopraHnu3alvu C JUYHbIMU )ICJ'IaMI/I?
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HIIEMEHT [Tnanupyemble pe3yabTaThl 00yUSHHS OrneHouHbIe CPECTBA
KOMITCTEHIHH

TOB IO JINYHOMY COCTaBY 2. Kakume omepanuu BBHINOJHSIET OTBETCTBEHHBIM COTPYAHUK KaJIpOBOH CIIyKOBI TIpH
IIPaBOMOYHOM U3BSATUH TOKYMEHTA U3 JIUYHOTO Jiea paboTHUKA?
3. Kakume mepcoHanbHbIE NaHHBIE M KaK JIOKYMEHTHUPYIOTCS NpU NpuEéMe Ha paboTyIuil,
(GyHKIMOHATBHBIE O0S3aHHOCTH KOTOPBIX OyAyT CBSI3aHBI C BlaJieHUEM KOH(UACHIUAILHON
nH(popMaIuen.
4.  OnumuTre TEXHOJOTHYECKYIO IIETIOYKY YBOJBHEHHUS COTPYAHUKA KaapOBOW CIYXOBI,
paboTaBILIETO C TPYAOBBIMH KHH)KKAMHU.
5.  Kakume mepcoHanbHBIE AaHHBIC, 3a4€M U KaK JOKYMEHTHPYIOTCS B aBTOOHOrpaduu, B
crpaBke — 00BEKTUBKE, PEKOMEHJATEIbHOM IIHChME U XapaKTepUCTUKE?
6. Kak cobOmogaercs KOHPHICHIMAIHHOCTh TEPCOHATBHBIX JAHHBIX, IOJTYYEHHBIX B
pe3ynbTare JOKYMEHTUPOBAHUS SKCIEPTHBIX ICHCTBUI ¢ KaHIUIATOM Ha JOJDKHOCTD?
7.  HazoBute ropuauuecKy NEHHYIO HHPOPMALIHUIO TPYJOBOTO JOrOBOPA, KOTOPasi OTHOCHTCS
K [IEPCOHATILHBIM JIAHHBIM.

Ymetsb coOuo1aTh TpeOOBaHNUs NpeAbsBIsieMble K op- | IIpakmuueckue 3a0anus

TaHU3alln1 KaJpoBOro ACJIOIPOU3BOACTBA U
JAOKYMCHTHPOBAHUIO TPYAOBBIX OTHOMCHHﬁ,
XPAHCHUIO JOKYMCHTOB 110 JINYHOMY COCTaBYy
B 4aCTH NCPCOHAJIbHBIX JaHHBIX pa6OTHI/IKa

1.COOCTBEHHMKOM TNEPCOHAJIbHBIX JaHHBIX SBJISIETCS

a) paboronaTens

0) pabOTHUK

B) ipodcoro3

r) cyx0a nepcoHana

2.IlepcoHanbHble TaHHBIE COTPYTHUKOB MPEIIPUATHS SIBIISIOTCS
a) TOCY/IapCTBEHHOMN TaltHOM

0) KoMMepuecKoi TaitHOI

B) a/IBOKaTCKOW TaltHOM

T) ciry>keOHO TaltHOI

3.I1o okoH4yaHuM npuémMa MOCETUTENEH B KaAPOBOM CIyk’0O€ COTPYIHUK
a) BEIOpachIBaeT UCIIOPYEHHbIE OJIAHKU CIIPaBOK

0) HEUCHOJIb30BaHHbIE OJIaHKKU YOUPAET B CBOM CTOJ

B) OJJaHKM C MPOCTABJICHHON NEYaThIO 3aMpaeT B cerd
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HIIEMEHT [Tnanupyemble pe3yabTaThl 00yUSHHS OrneHouHbIe CPECTBA
KOMIETEHINH
I') MUCbMEHHO OTYUThIBaeTcs HauanbHUKy OK B Hcronb3oBaHuM OJaHKOB, BO3BpAIaeT HEUC-
MIOJIb30BaHHbIEC U UCTIOPYCHHBIEC OJIAaHKH.
4.BpIOpaTh JOKYMEHT JJIsl BKIIFOUEHUS! B OCHOBAHHE MPUKAa3a O paCTOPKEHUH TPYAOBOIO JA0T0-
Bopa (YBOJIBLHEHHH ) 110 MHUIIMATHUBE pabOTOATENS B CBSI3U C MPEIOCTABICHUEM PaOOTHUKOM
paboToIaTeNIO MOAJIOKHBIX JOKYMEHTOB MPH 3aKII0YEHUH TPYI0BOr0o JoroBopa (MyHKT 11 ya-
ctu 1 cratbu 81 TK PO)
a) 00OBsICHUTEIbHAS 3aIMCKa pabOTHHKA
0) MPOTOKOJI 3aCeIaHUsI ATTECTAIIMOHHON KOMUCCUU
B) aKT O MOSBJICHUH Ha paboTe pabOTHHKA B JIKOTOJIHHOM ONbsHEHUH
T') aKT O IPOBEPKE MOUTMHHOCTU JOKYMEHTOB, IPECTABICHHBIX PAOOTHUKOM MPU 3aKIIOYCHUN
TPYAOBOTO JOTOBOpa
Bnaners CIIOCOOHOCTBIO K COOMIOJIEHUIO TpeOOBaHU K | 3adanus na pewienue 3adau uz npogeccuonanvHoil 0dnacmu, KOMRIEKCHbIE 3A0AHUA .

OopraHu3alr KaJpoBOro JCJI0IpOUu3BOACTBA U
JAOKYMCHTHPOBAHUIO TPYAOBBIX OTHOH.IGHHﬁ,
XPAHCHUIO JOKYMCHTOB 110 JINYHOMY COCTaBYy
B 4aCTH NCPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa

Paznen 2
Tect «IlepcoHanbHble TaHHBIE, UX TOKYMEHTHPOBAHUE
1. PaGoTonaTenp nMeeT npaBo 3anpaninBaTh y pabOTHHUKA €ro MepCOHAIbHbIE TaHHbIE, CBA3aH-
HBIE C
a) peJINTHO3HBIMU YOSXKIEHUAMU
0) mapTHITHOIN MPHHAJIEKHOCTbHIO
B) IpOo()COO3HON 1€ATENbHOCTHIO
I') ”HPOPMALMOHHBIMUA KOMITETEHIIUSMU
2. B moKyMeHTaIuo 1Mo yuéTy Tpy/a ¥ ero oriaTel BXOIuT Gopma
a) Ne T- 10
0) No T-2
B)NeT-5
r) Ne T- 49
3. ®opma Ne T- 60 npumensiercs
a) Jutsl ya€Ta ¥ pacdyéra MpUIHTAIOIIECICS 3apab0THOM TIaThl paOOTHUKY MPH MpeKparie-
HUU C HUM TPYAOBOI'O AOrOBOpa
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[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

0) nns pacué€ra mpUYHMTAIOUICHCS PaOOTHUKY 3apabOTHOM TUIATHI MIPU TPEIOCTABICHUU
€My €KEroJIHOTO OIUIaYMBAEMOT0 WM WHOTO OTITyCKa

B) JUIs pacu€Ta W BBIIUIATHI 3apa0OTHOM I1aThl pA0OTHUKAM OpraHH3aIuu

r) As y4€Ta MCIoJIb30BaHus pabodero BpeMeHH U pacdéra 3apadO0THOH TUIATHI.
4. B npukase 1o JUYHOMY COCTaBYy MOXKET OTCYTCTBOBATh

a) BBOJIHAS YacTh

0) OAMKCh IEPBOTO PYKOBOIUTEIS HITU €0 3aMECTHTEIIS 10 TIEPCOHATY.

B) OTMeTKa 00 03HAKOMJICHUHU paOOTHHKA C TIPUKA30M

') OCHOBAHHUE €T0 U3JIaHHsI
5. 3asiBJIEHHE O PaCTOPKEHUU TPYIOBOTO JI0TOBOpPA MUIIETCS

a) Ha yHuuuupoBanHou ¢popme Ne T-8

0) Ha O1aHKe KOHKPETHOT'O BHJIa JOKYMEHTA

B) Ha ucte popmata A4

') Ha 001IeM OJlaHKE OpraHu3aluu

JITK-6- cnoco0HOCTHIO OPraHN30BaTh PadoOTy ¢ JTOKYMEHTAMH, CO/Iep:KalMMu HHPOPMALIMIO OTPAHUYEHHOT0 0CTYIAa

3HaThb OCHOBHBIE METOJbI MCCIEIOBAHUN, UCHIONB3Y- | Teopemuueckue 6onpocol, mecmo.
emble B pabote ¢ nHpopmanuen orpanndeHHo- | 1. Kakyro koHQuAeHIMAIbHYI0O HH()OPMALMIO MOTYT COJIEP)KaTh JOKYMEHTHI, BKIIOUEHHBIE B
ro JoCTyma OCHOBAaHHE W3JIaHMs TMPUKa3a O MPEKpalleHUuH AECHCTBHU TPYIOBOIO J0roBopa ¢ pabOTHUKOM
10 MHUIIMATUBE paboroaarens?
2.5lBnseTcd M TpUKa3 O HAJIOXKEHUH Ha paboTHUKA (PaOOTHUKOB) JUCIMILTTMHAPHOTO
B3BICKaHUS KOHPUACHITUATHHBIM TOKyMeHTOM? [Touemy?
3.UeM oTnuyaeTcss MOPSAOK JOKYMEHTHPOBAHMS TPUKA30B [0 JMYHOMY COCTaBy OT
JIOKYMEHTUPOBAHUS MTPUKA30B IO OCHOBHOM J1€ATEIbHOCTH?
4.CocTaB NepCOHANbHBIX JaHHBIX PAOOTHHMKA M MOPSJIOK UX JOKYMEHTHPOBAHUS B TPYIOBOMH
KHMKKE
YMmeTh OpraHu30BaTh pabOTy C JOKYMEHTAaMH, CO- Ilpaxmuueckue 3a0anus:

ACPpKaAllUMU I/IH(I)OpMaI_[I/IIO OIrpaHUYCHHOI'O

1.I[3.TB OMPCACIICHUC TOHATUIO «TICPCOHAJIBHBIC TAHHBIC.
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2JIEMEHT [TnanupyemMble pe3ynbTaThl 00yICHHS OueHouHbIE CpEeACTBA
KOMITCTEHIHH

JIOCTYyIIa B YaCTH TOKYMEHTUPOBAHUS repco- | 2.0xapakTepu30BaTh TEMAaTHYECKUE TPYIITBI HEPCOHATBHBIX JTaHHBIX.

HaJIbHBIX JaHHBIX 3.ITonsarue ymepOa, Bpeaa, KOTOPbI MOKET ObITh HAHECEH YETIOBEKY B Cllyyae 0OHApPOI0BaHUS
€ro NepCOHAIbHBIX JaHHBIX.
4. KoHpuaeHmansHbIe IepCOHABHBIC JaHHbIC, KOH()UICHIIMAIbHbIE IEPUOJIbI XPaHEHHS TIEp-
COHAJILHBIX JIAHHBIX.

Bnaners CIoco0amMu U MEeToJaMu paboThl C IOKYMEH- | 3adanus na pewienue 3a0au uz npogheccuonanvHoil 0dnacmu, KOMnIEKCHble 3A0AHUA

TaMH, COACpKAIMUMU HHPOPMAITUIO OTPAHU-
YEHHOT'O JOCTYIa B YaCTH MEePCOHATBHBIX
JIAHHBIX paOOTHHKA

epeuncaurp oIMOKM B 3aNUCAX TPYA0BOil KHMKKU. McnipaBurs.

CBEJIEHUA O PABOTE
Tara Ceeznenus o npuéme Ha paboTy, o mepe- | Ha ocHoBa-
yucno | mecsr | rox | BOAC Ha JIpyryro paboty u 06 YBOJIbHCHHH (¢ | uuu wero
YKa3aHueM NPUYMH M CO CCBUIKOH HA CTAaTBIO, | pocor oo
IIYHKT 3aKOHA)
MUCh  (JIOKY-
MEHT,  €ro
Jata W HO-
Mep)
2 3 4
Obwecmeo ¢  02paHUYEeHHOU  Omeem-
cmeenHocmuio «Aoay
000 «Aoay
24 05 2007 | Ilpunama 6 omoen mapxemunea u PR Ilpuxasz om
24.05.2007
01 09 2010 | Ilepeseoena na oonxcnocmo HauanbHuka omoe- | [lpukas om
J1a PeKAAMbl
01.09.2010
Ne [27-ok
20 09 2009 Obwvsisums O1azod0apuocms 3a dobpoco- | Ilpukas om
6ecmHoe UCNOIHeHUe MPYO08bIX

46




CTpyKTypHBIii

[Tnanupyemble pe3yabTaThl 00yUSHHS

OneHouHble CpeCTBA

DJIEMEHT
KOMIETEHINH
obsazanHocmell u docmudicenue gvicokux noka- | 19.09.2009
3amerel 8 mpyoe
No
134-ox
05 Yeonena no cobcmeennomy owcenanuio, | Ilpuxas om
cmamvws 77 Tpyoosoeo kodekca
Poccuiickoii @edepayuu 05.10.2011
Ne74-ok

Uncnexmop Packosa A.H.Packoea




0) Ilopsinok mpoBeneHUs] MPOMEKYTOYHOH aTTEeCTALMH, NOKa3aTeJd M KPUTEPHUH
OLICHUBAHUS:

[IpumepHasi CTPYKTYpa M coiepKaHue MYHKTA:

[TpomexyTouHast aTTectanus o qucruminiae «llepcoHanbHbIe JaHHBIE U UX JTOKYMEHTHU-
POBaHME» BKJIIOYAET TEOPETUUYECKUE BOIMPOCHI, TO3BOJIAIOIINE OLIEHUTh YPOBEHb YCBOEHUS 00Y-
YAOIIUMHUCS 3HAHWMA, W TPAKTUYECKHE 3aJaHUS, BBISBISIONINE CTENEHb CHOPMHUPOBAHHOCTHU
YMEHH U BIaJICHUN, TPOBOAUTCA B (hopMe 3aueTa

IMoka3aTeu U KPUTEPUU OLIEHNBAHUS IK3aMeHA:

— Ha OLEHKY «3a4YTeHO»— OOydaloluicsi TEeMOHCTPUPYET BBICOKHI ypOBEeHb CHOPMHUPO-
BAaHHOCTH KOMIIETEHIIM, BCECTOPOHHEE, CUCTEMAaTHUECKOE U IIyOOKOe 3HaHHE y4eOHOro mare-
puaiia, cBOOOJIHO BBIMIOJIHAET MPAKTUUECKHUE 3a/laHusl, CBOOOIHO ONEPUPYET 3HAHUAMHU, YMEHHU-
SIMH, TIPUMEHSIET UX B CUTYallUSX TOBBIIIICHHON CIIOKHOCTH.

— Ha OLIEHKY «He 3a4TeHO»— O0ydYarolluiics He MOXKET MOKa3aTh 3HAHUS HA YPOBHE BOC-
MPOU3BEICHUS U OOBsICHEHUS WH(POPMAIIMU, HE MOXKET IMOKa3aTh MHTEIUICKTYaJbHbIC HABBIKU
pelIeHus MPOCTHIX 3a7au.



8 YuedHo-MeTonM4eckoe U HHPOPMALMOHHOE o0ecnevyeHne TUCIUILTUHBI (MOTYJIs1)

a) OcHOoBHAas JMTEpaTypa:

1. TITerpenko, B.W. 3amuTa nepcoHanbHbIX JaHHBIX B HHPOPMAIIMOHHBIX CHUCTEMax: Ja-
00-patopusbiii : npaktukym / Ilerpenko B.U., coct., Manapuna U.B., coct. — CraBponosp :
CeBe-po-KaBkasckuii  ¢denepanbubiii  yHuBepcurer, 2018, — 118 c¢. — URL:
https://book.ru/book/930759 . — TekcT : 3eKTPOHHBIHA.

2. Ilerpenko, B.M. 3amura nepcoHalbHBIX JaHHBIX B MH(GOPMAIMOHHBIX CHCTEMaX :
yueOHoe mocooue / [lerpenko B.M. — CraBpomnons : CeBepo-KaBkasckuii enepanbHblil yHU-
Bepecutet, 2016. — 201 c¢. — URL.: https://book.ru/book/928826 . — TeKcT : 3IeKTPOHHBIH.

3. Ckpunnuk, J[.A. ObecneueHne 0e30MaCHOCTH MEPCOHATBHBIX TAHHBIX : KypC JEKIIHHA
| Cxpumnuk J[.A. — Mocka : HWuaryur HOY, 2016. — 122 c¢. — URL:
https://book.ru/book/917798 . — TekcT : 3IeKTPOHHBIH.

4. TlpaBoBoe perynupoBaHue HH(POPMAIIMOHHBIX OTHOIIEHUN B oO0JacTH rocyaap-
CTBEHHOH U KOMMEPYECKOW TaiHbI, MEPCOHAIBHBIX JaHHBIX : yueOHoe mocodue / O.B. Axpame-
eBa, N.®. Jlentoxuna, O.B. )Xnanosa, H.B. Mupomnaundyerako. — CraBponoisis : CT'AY, 2015.
— 59 ¢. — Tekcr : amekTpoHHsIi // DneKTpoHHO-0nbInoTeYHas cucrema «Jlanpy : [caiit]. —
URL: https://e.lanbook.com/book/82255 . — Pexxum moctymna: st aBTOpHU3. OJIb30BATEIICH.

5.Kopuees, U. K. JlokymeHTHpOBaHUE YIIPABICHUECKOU AesITeIbHOCTU + TecThl B DbC :
yueOHuK u npaktukyMm ais By30oB / U. K. Kopuees, A. B. ITmenko, B. A. Mamrypres. — 2-¢
u31., nepepad. u gorn. — Mocksa : U3garensctBo FOpaiit, 2020. — 384 c. — (Bsiciiee o6paso-
Banue). — ISBN 978-5-534-04533-8. — Tekcrt : anexkrponnsiii // DBC FOpaiir [caiit]. — URL:
https://www.biblio-online.ru/bcode/450470

6.0pranu3alioHHOE W TpaBoBoe oOecrieyeHre WHGOPMAIMOHHON Oe30MmacHOCTH !
y4eOHUK 1 mpakTukyMm jist By30B / T. A. Tlonskosa, A. A. Ctpensiios, C. I'. UyOykosa, B. A.
Huecos ; nmon penakuueit T. A. Ilonskosoit, A. A. CtpenbuoBa. — Mocksa : M3narenscTBo
FOpaiit, 2020. — 325 ¢. — (Bsicmiee oOpaszoBanue). — ISBN 978-5-534-03600-8. — Tekcr :
anekTpouubiit // DBC HOpaiit [caiir]. — URL: http://www.biblio-online.ru/bcode/450371 (nmata
obpaenus: 28.08.2020).

7. Kynsies, H. H. KonduaenunanapHoe 1e101pou3BOACTBO M 3aIUIIEHHBIN 3JEKTPOHHBIH
JOKYMEHTO000pOT [DnekTponHsiii pecypc] : yueonuk / H. H. Kynses, A. C. JIémymkun, A. T,
®abpuunos; nox obm. pea. H. H. Kynsesa. - Mocksa : Jloroc, 2011. - 452 c. - (HoBas yHusep-
curerckass OubOmmoreka). - ISBN 978-5-98704-541-1. - Tekcr : snexrtponssii. - URL:
https://znanium.com/catalog/product/468998 (nara obpamienus: 28.08.2020). — Pexxum mocty-
ma: 1o MO/IHUCKE.

8.Kabamos, C. FO. Opranuzanus oOIero U CHenuanbHOro JeI0NpOU3BOJICTBA B Opra-
HaX MECTHOTro camoympasieHus : yue0. mocooue / C.}O. Kabamos. — M. : UHOPA-M, 2019.
— 421 c¢. — (Cpennee npodeccuonanbHoe oopazosanue). - ISBN 978-5-16-014860-1. - Texcr :
anekTponHbii. - URL: https://znanium.com/catalog/product/1008708  (mara oOparieHus:
28.08.2020). — Pexxum nocTyna: mo MOAIHUCKE.

0) /lonoJiHUTEIbHAS JINTEpaTypa:

1. ABepuenkos, B./. 3amuTa nepcoHa bHBIX JaHHBIX B OPraHU3aIUsaX . MOHOTrpadwus /
B.N. ABepuenko, M.IO. PritoB, T.P. laitnynun. — 2-e uzn. — Mocksa : ®JIMHTA, 2011. —
124 ¢. — ISBN 978-5-9765-1273-3. — Tekct : s1meKkTpoHHBIA // DIeKTpOoHHO-OMOIHOoTeYHAas
cucrema «Jlauw» : [caiit]. — URL: https://e.lanbook.com/book/44742 . — Pexum ngocryma:
nis apTopu3s. [lons3oBaTenei.

2. [lepcoHasbHBIC JaHHBIC B TOCYIapCTBCHHBIX HHPOPMAIMOHHBIX pecypcax / M.1O.
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bpayne-3onortapés, E.C. Cepbuna, B.C. Heropomos, N.I'. Bomomxkun. — Mocksa : Jleno
PAH-Xul'C, 2016. — 56 c¢. — ISBN 978-5-7749-1121-9. — Tekcr : asektpoHHbIi // Diek-
TPOHHO-OnOMMoTeuHas cucrema «Jlauby» : [caitr]. — URL: https://e.lanbook.com/book/74913 .
— Pexxum gocTyna: Uit aBTOpPH3. MOJIb30BaTeNeH.
3.Ilerpenko, B.M. 3ammra mepcoHaIbHBIX JAaHHBIX B MH(POPMAIMOHHBIX CHCTEMax .
yue6-noe nocooue / I[lerperko B.M. — Crapomnoins : CeBepo-KaBkasckuii henepanbHblii YHH-
Bepecutet, 2016. — 201 c¢. — URL.: https://book.ru/book/928826 . — TeKcT : 3IeKTPOHHBIH.
4.Ceprees, A. I'. YmpaBneHue kauecTBOM 00pa3zoBaHMs. JJOKyMEHTHpPOBAaHUE CUCTEM

MCHEDKMEHTa KadecTBa . yueOHoe mocobue mis By3oB / A. I'. CepreeB. — 2-¢ W31., HCOp. U
nor. — Mocksa : U3natensctBo HOpaiit, 2020. — 158 c. — (Bricmiee obpa3osanue). — ISBN
978-5-534-12322-7. — Tekcr : onekrpounsii // DOBC IOpaiit [caiit]. — URL:

https://www.biblio-online.ru/bcode/447325

5.Kun, 3. Huuero nmuuynoro: Kak couuanbHbIE CETH, TIOMCKOBBIE CUCTEMBI U CIIELICTYXK-
OBl UCIONIB3YIOT HAIllK MepCcoHaIbHbBIC AaHHble / Kun O. - Mocksa :Anbnuna [1a6i., 2016. - 224
c.: ISBN 978-5-9614-5128-3. - Tekcr : 3JICKTPOHHBIH. - URL:
https://znanium.com/catalog/product/915406 (mata obpamienus: 28.08.2020). — Pexum mocry-
a: 1o MOJIKUCKE.

6.Kabamos, C. 0. AHTUKOppYNIIMOHHAS SKCIIEPTH3a HOPMATHBHBIX IPABOBBIX aKTOB U
MIPOEKTOB HOPMATUBHBIX MTPABOBBIX aKTOB: OPraHU3AIIMS U BOMPOCH JOKYMEHTUPOBAHUS | y4e0-
noe mocobue / C. 0. Kabamos, }0. C. Kabamos. - Mocksa : UH®PA-M, 2021. - 240 c. -
(Bricmiee obpaszoBanue: Crnernuanutet). - ISBN 978-5-16-016538-7. - Tekct : 3neKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1178158 (mara oopamenus: 28.08.2020). — Pexum
JOCTYTA: 1O MOJIITUCKE.

B) MeToanueckne yKazaHusi:

CamocrosiTenbHas paboTa CTYAEHTOB By3a : npakTukym / cocrautenu: T. I'. Heperuna,
H. P. Ypazaena, E. M. PazymoBa, T. @. OpexoBa ; MarHUTOrOpCKHi TOC. TEXHUYECKHUI YH-T UM.
I'. . Hocoga. - Maruutoropck : MI'TY um. I'. 1. Hocoga, 2019. - 1 CD-ROM. - 3arz. ¢ tutyn.
JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1530

r) IIporpammuoe obecrieyenue 1 MHTEpHET-pecypcebl:
IIporpammHoe obecneyeHne:

Haumenosanue 110 Ne moroBopa CpoKk JeiicTBUS JIMIICH3UH
MS Windows 7 1-1227 ot 08.10.2018 11.10.2021
H-757-17 or 27.06.2017 J1I- | 27.07.2018
593-16 ot 20.05.2016 20.05.2017
MS Office 2007 Ne 135 ot 17.09.2007 0eccpouHo
FAR Manager CBOOOAHO pacmpocTpaHsie- | 6eccpodHO
Moe
7Zip CBOOOAHO pacmpocTpaHsie- | 6eccpodHO
Moe

HNHTepHET-pecypcenl:

1) HanmonanbHas WHQPOPMAIMOHHO-aHAUTHYECKAss cucreMa — Poccuiickuii HHAEKC
nayuyroro nutupoBanus (PUHIL) URL: https://elibrary.ru/project_risc.asp

2) DnekTpoHHasi Oa3a mepuonuuecknx m3naHuid East View Information Services, OOO
«MBUC»  https://dlib.eastview.com/

3) IlouckoBast cucremMa Axkanemus Google (Google Scholar) URL:
https://scholar.google.ru/
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4) UudopmanuonHas cucreMa - EnuHoe OKHO J0ocTyma K MH(OPMAIMOHHBIM pecypcam

URL: http://window.edu.ru/
5) Poccwuiickas

l'ocynapcrBeHHas

oubImorexa.

https://www.rsl.ru/ru/4readers/catalogues/

6) DneKTpOoHHBIE

pecypcsl

OuOIUOTEKHU MI'TY UM. I'.N.

http://magtu.ru:8085/marcweb2/Default.asp

7) YuuBepcuretckas nnpopmannonnas cucrema POCCHSI https://uisrussia.msu.ru
8) MexyHapoaHass HayKOMeTpudeckas pedepaTHBHas M MOJIHOTEKCTOBAs 0a3a JaHHBIX

Hay4HbIX n3ganuii «Web of science»

http://webofscience.com

Karanoru

HocoBa

9) MexayHapoaHast pedepaTHBHAS M ITOJHOTEKCTOBAs CIIpaBOYHas 0a3a JaHHBIX HAYYHBIX
u3nanuii «Scopus» http://scopus.com

10) MexayHapoaHas
http://link.springer.com/

Oaza

MOJIHOTEKCTOBBIX  JKypHaJoB  Springer

Journals

11) MexaynaponHas 0a3a COpaBOYHBIX M3JAHUH 10 BCEM OTpACIsAM 3HAHHH
SpringerReference http://www.springer.com/references

9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHne JUCHUIJIMHBI (MOYJIs1)

MaTepI/IaJII)HO-TCXHI/ILICCKOG obecreucHue JUCHHUIIIIMHBI BKIIIOYACT:

Tun u Ha3BaHue AyIUTOPUHN

OCHaH_[eHI/Ie AyJAUTOPUHN

Y4eOHble ayIUTOpPUU U TPOBE-
JICHUS 3aHATUH JIEKIIMOHHOIO TUIIA

Jlocka, MyIpTUMEIUIHBIE CPEACTBA XPAaHEHUs, Iiepena-
Yy ¥ NpeJICTaBlIeHUs] UH(OPMAILIHH.

Y4eOHble ayIUTOpUU U TPOBE-
JEHUsl TPAKTUYECKUX 3aHATHH,
TPYIIIOBBIX M WHIUBHIYAIBHBIX
KOHCYJIbTAllUM, TEKYLIEro KOH-
TPOJIA M IPOMEKYTOUYHOM arre-
cTanuu

Jlocka, MyIbTUMEOUWHBIA TPOEKTOpP, HKpPaH, MEPCO-
HaJbHBIE KOMIIBIOTEPHI ¢ makeroM MS Office, Beixogom
B VIHTEpHET U C JOCTYIOM B 3JIEKTPOHHYIO WH()OpMAIIH-
OHHO-00Pa30BaTENbHYIO CPEAY YHUBEPCUTETA

ITomemenuss I CcaMOCTOSITEIb-
HOU paboThl 00yUaIOIIHUXCS

[lepconanbublie kommbioTepbl ¢ makerom MS Office,
BBIXOJIOM B VHTEpHET M C JOCTYNOM B 3JIEKTPOHHYIO
WH(pOPMaAIIMOHHO-00Pa30BATENBHYIO CPEly YHUBEPCUTE-
Ta

[Tomemenue nans XpaHeHUs U
MPOPUITAKTUIECKOTO O00CTyKHUBa-
HUS y4eOHOro 000pyA0BaHUs

[Mkadsr p1s XpaHeHUS y4EeOHO-METOTUYECKOU OKY-
MEHTalluM, y4eOHOro OO0OpyAOBaHHS H  y4eOHO-
HaTJISTHBIX TOCOOUH.
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