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1 eau ocBOeHMS TUCHUNIIMHBI (MOTYJIS)

Lensimu ocBOGHMS TUCHUIUTUHBI (MOayIsi) «KaapoBoe 1enonponu3BoICTBOY SBISIOTCS:
M3yYCHUE OCHOBHBIX HANPABJICHHM 3aKOHOJATEIbHOW M HOPMATHBHOM IPAaBOBOM periia-
MeHTaluu padoThl ¢ JOKYMEHTaMH IO JIMYHOMY cocTaBy B Poccuiickoit denepauuu u mnpa-
BUJ OPOPMIICHHS KaJPOBBIX TIOKYMEHTOB; PACCMOTPEHHE BOMPOCOB O(OPMIICHHUS OpraHU-
3allMOHHO- KaJIpOBO, paclopsAUTEIbHONU, HHOPMAIIMOHHO-CIIPABOYHON JOKYMEHTAIUH U
JIOKYMEHTAIMHU 10 JIMYHOMY COCTaBY B TECHOM CBSI3U C U3JIOKEHUEM PEKOMEHJAIHM 10 Te-
pexoay paboThl KaIpOBBIX CIIY>KO OT TPAIUIIMOHHBIX (POPM K COBPEMEHHOI clUCTeMe yIpaB-
JICHUS IEPCOHAJIOM U OCHOBAMHU TPYJIOBBIX OTHOIICHHH paboTomarens U pabOTHUKA B COOT-
BETCTBHH C TPYAOBBIM KoJiekcoM Poccuiickoit genepanun.

2 MecTo AUCHUIUIMHBI (MOAYJsl)) B CTPYKType o00pa3oBaTeIbHOW NPOrpaMmbl
NMOAroTOBKM 0akajnaBpa (MarmcTpa, Cenmaaucra)

Hucnunnuna «KajipoBoe 1enonpon3BoACTBO» BXOAUT B 0a30Byr0 yacTh Oioka 1 oOpaso-
BaTEJIbHON IIPOIPAMMBI.

Jlis u3yyeHus: AUCHMILTUHBI HEOOX0IMMBI 3HAHUS (YMEHUs, BIaJeHus ), chopMupoBaHHbBIE
B pe3yJbTaTe U3YYEHUs TAKUX JAUCIHUIUIMH Kak «OpraHu3amus U TEXHOJOTUs JOKYMEHTAIMOH-
HOTO oOecreueHus ynpaBieHus», «CoBpeMeHHasi OpraHu3alus rocy1apCTBEHHBIX YUpPEKISHUN
Poccumn», «KoupuaeHmanibsHOe IeIONPOU3BOJICTBOY, «JlOKyMeHTalMOHHOE OOecreYeHue ap-
XUBHOTO jena U uHPopManuoHHOU cdepbl B POy, «JlokyMeHTallMOHHOE OOecrieueHue Tpyao-
BBIX OTHOIIICHUM B PD».

3uanus (yMEHUS, BIQJCHHs), MOITYYCHHbIE MPH U3YYCHUU NAaHHOW AMCHUILIMHBI OyIyT
HEOOXOAMMBI JIJIsi U3YyYEHHUS TaK JUCIUIUIMH, KaK «ApXUBBI M0 JUYHOMY cocTaBy», «llepco-
HaJIbHBIE IaHHBIC U UX JTOKYMEHTUPOBAHUE.

3 Komnerenuuu odyuaromerocsi, gopmupyembie B pe3yJibTaTe 0CBOCHUS
AUCHHUILNIMHBI (MOYJIS) M INIAHMPYeMbIe pe3yJIbTaThbl 00y4eHust

B pesynbrare ocBoeHus qucuMIinHel (Moayns) «KaapoBoe 1enonpou3BoJCTBOY 00yda-
IOLIMIHCS TOJKEeH 001a/1aTh CIeYIOUMMHA KOMIETEHISMHU:

CTpyKTypHBII
JJIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMITIETEHIINH

OK-10- ¢cnmoco0HOCTBIO K HCIOJIb30BAHMIO OCHOBHBIX METO/10B, CIIOCOO0B M CPE/ICTB 10-
JIy4YeHHsl, XpaHEeHHs, NepepadoTKku HH(popManuu

3HaTh OCHOBHBIE TTOHSTHSI METOJ/IOB, CITOCOOOB M CPEJCTB IMOJyYCHHS, XPAaHCHUSI, T1e-
pepaboTku nHpopmMaun

Ymerpb MPUMEHSTh METOJIBI, CIIOCOOBI U CPEACTBA MOTYUCHHSI, XpaHEHHS, IEpepadOTKU
nHbopManuu B 00JIaCTH KaJPOBOT0O AEJIONPOU3BOJICTBA U APXUBHOTIO JIeTIa,

Brnaners CIOCOOHOCTBIO BHEAPSTH METO/IbI, CIIOCOOBI U CPeACTBA MOJIYUYEHHUS, XpPaHEHUS,

nepepaboTku nHMOpPMAIUU B 00JIaCTH KaIpOBOTO JACIIONPOU3BOACTBA U ApPXHUB-
HOTO JieJ1a MpodecCHOHATBHON IeATehHOCTH

IIK-1- cnocoGHOCTHI0 IPUMEHATH HAYYHbIe METO/bI IPU HCCIeJ0BAHUM 00bEKTOB MPO-
(peccuoHaIBLHOM 1€ATETBLHOCTH

3HaThb HayY4YHBIC MCTOIbI B obJractu JOKYMCHTOBCACHUA U JOKYMCHTAIUOHHOT'O
obOecreyeHus YIpaBJICHUA, HAYYHBIX METOAO0B UCCIICAOBAHUSA COLIUAJIBHBIX CHU-
CTCM.

YMeTh IMPUMCHATH HAYUYHBIC MCTO/bI B obiactu AOKYMCHTOBCACHUA U JOKYMCHTAI U~

OHHOT0 00€CIIeUYeHHUs YIIPaBICHUS

BJIaI[eTB HaBbIKaMU MMPUMCHCHUSA HAYUYHbIX MCTOIOB B o0ractu AOKYMCHTOBCACHUA U
JOKYMCHTAIITMOHHOT' O obecrieueHus YIpaBJICHUA; HABBIKAMH COOMOJOTMYCCKUX
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CTpyKTypHBI
JJIEMEHT

KOMIICTCHI UM

[Tnaaupyemblie pe3yiabTaThl O0y4eHUS

I/ICCJ'IGIIOBaHI/Iﬁ IIPUMEHHUTCIIBHO K TIOKYMCHTOBCACHUIO 1 apXHUBOBEACHUIO

IK-5- B1agenn
neveHusi ynpas

€M TeHIeHIHSIMH Pa3BUTHsI HHPOPMANIMOHHO-TOKYMEHTAIIMOHHOTO U 00ec-
JICHHs aDXMBHOTO J1eJ1a

3HaTh

OCHOBHBIC TCHACHIMU Pa3BUTHUA I/IH(l)OpMaHI/IOHHOFO N JOKYMCHTAIMOHHOI'O
obecrneueHuUs YIIPABJICHHS, 4 TAKIKC apXUBHOI'O ACJIa

YMern MIPUMEHSTh HU3Yy4YECHHBIE TEHACHIINHU pa3BUTHSA UH(POPMAITMOHHO-
JTIOKYMEHTAITMOHHOTO U 00ECIIeUeHUs YIPaBICHUs apXUBHOTO Jieia B mpodec-
CHOHAJIbHOM JIeATSIHHOCTH

Bnanmets TCHJICHIIUSIMU Pa3BUTHUST HWHGOPMAIIMOHHO-IOKYMEHTAITMOHHOTO M o0ecrede-

HUsl YIPABJICHUS apXHUBHOIO JIea

ITK-6- cnoco6HOCTHI0 AaHAJIU3UPOBATH CUTYAIMIO HA PhIHKE HH(OPMAIMOHHBIX MPOIYKTOB
U YCJIYT, 1aBaTh IKCINEPTHYI0 OLIEHKY COBPEMEHHbIM CHCTEMAM 3JIEKTPOHHOT0 JOKYMEHTO-
000poTa M BeleHUsl )JIEKTPOHHOI0 apXHBa

3HaThb MH(OpMaLMOHHbIE TPOAYKTHI IIpelaraéMble Ha BHYTPEHHEM U BHELITHEM
pbIHKE, coBpeMeHHble COJl 1 31eKTpOHHbIE apXUBbI Ha BBICOKOM YPOBHE BOC-
IIPOU3BEJICHNS U OOBSCHEHUs HHPOPMALIUU

YMmetb IPUMEHATh HH(OPMALIMOHHBIE TPOJYKTHI IIpelaraéMble Ha BHYTPEHHEM U
BHEIIHEM pbIHKE, coBpeMeHHble COJl U 2JIEKTPOHHbBIE apXUBBI

Buaners pUeMaMH aHAJIM3a CUTYalluy Ha PhIHKE HH()OPMAITMOHHBIX MTPOAYKTOB U

YCIyr, JaBaTb S3KCIIEPTHYIO OLICHKY COBPCMCHHBIM CUCTECMAM JJICKTPOHHOI'O
I[OKYMGHTOO60pOTa W BCACHUA DJICKTPOHHOT'O apXKWBa

ITK-8- cnnoco0HOCThI0 AaHAJIM3UPOBATH IEHHOCTH IOKYMEHTOB C LeJIbI0 HX XpPaHeHHUs!

3HaTb BCC 3Tallbl SKCIICPTU3LI ICHHOCTU NOKYMCHTOB, B IIPCJIOMJICHUHN Ha CHCHH(bH—
KY XpaHCHHA TOKYMCHTOB

YMeTh AHAJIIM3UPOBATH JOKYMCHTHI HA TPCAMET UX OKCIICPTU3BI U JIA IMTOCICAYIOIIETO
HX XpaHCHUA

BJ'IaI[eTB METOJaMU BKCHepTHOﬁ OLICHKHU JOKYMCHTOB C LCJIBIO UX, TOCICAYIOIIECTO Xpa-

HCHUA

IMK-10 - B1ageHneM NPUHIUIAMY U METOIAMM CO3aHUS CIIPABOYHO-UH(OPMAIMOHHBIX

CPEICTB K JIOKY

MCHTaM

3HaTh

OIpeJiesIeHUe CIIPaBOYHO-UH(OPMAIIMOHHBIX CPECTB K JJOKYMEHTaM; IPUHIIH-
Il ¥ METO/JIbI CO3JJaHMsI CIIPABOYHO-MH(YOPMAIIMOHHBIX CPEJCTB

YMern IMPUMCEHATH IPUHOUIIBI U METOJbI CO3AaHUA CHpaBO‘IHO-I/IH(i)OpMaHI/IOHHI)IX
CpCACTB K IOKYMCHTaM B HpaKTHqCCKOﬁ ACATCIIbHOCTH
BJ'Ia}IeTB IMpUHIOHUIIaAMHU U METOJaMH1 CO3JaHNA Cl'[paBOqHO-I/IH(i)OpMaHI/IOHHI)IX CpEACTB K

JOKYMCHTaM,

ITK-20- cnoco0HOCTHI0 HCI0JIL30BATH MPABUJIA OPraHU3alUM BCeX ITANOB PadoThI € JOKY-
MEHTaAMH, B TOM YUCJI€ ADXHUBHBIMHU JOKYMCHTAMU

3HaTh IIpaBHJIa OpraHu3alii BCEX 3TAIlOB pa6OTBI JAOKYMCHTAaMH, BKJIIOYUas apXUBHBIC
HJOKYMCHTBI

YMeThb HCIIOJIB30BATh IIpaBUJjia OpraHru3al BCEX 3TAIIOB pa6OTI)I C JOKYMCHTaMHu, B
TOM YHUCJIC APpXHMBHBIMU NOKYMCHTAMU

BJ'IaI[eTB CIIOCOOHOCTBIO HCITOIb30BaHUS MMpaBUJI OpraHu3al BCCX 3TAIIOB pa60TI>I C

JOKYMCHTAMM, B TOM YHCJIC apXHUBHBIMH JOKYMCHTaAMH

IIK-21- B1agen

HeM HABBIKAMM COCTABJICHHSI ONMMcel aeJl, IOArOTOBKH €] K mepeaavye B

apXHMB OPraHMU3al|M, TOCYAAPCTBEHHbII WM MYHUIIMNIAJbHBIH apXUB




CTpyKTypHBI

JJIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETCHIINHU
3HaThb IIOHATHE OIKUCH JI€]1a, MEXAaHU3M IIOATOTOBKH IIEpeAady Iej B apXUB OpraHu3a-
LIUH, TOCYAAPCTBEHHBIM MJIM MYHUIUIIAJIBHBIN apXUB
Ymers COCTAaBJIATH OIKMCH J€J JJIA MOATOTOBKH K I€pelaye B apXUB OPraHU3aLuH,
rOCYJapCTBEHHBIN WA MyHUIUIIAJIbHBIN apXUB
Buaners HaBBIKAMH COCTABJICHUsI OIMCEN J1eJ1, IOArOTOBKH JIe]l K [Iepeaade B apXuB Op-

raHu3aluuy, FOC}’,Z[apCTBeHHHﬁ niIn MYHI/II_[I/IHaJ'IBHHﬁ adpXunB

IIK-22- cioco0HOCTHI0 NPUHUMATDH YYacTHe B padoTe M0 NPOBeJeHUI0 IKCIIEPTU3bI LEHHO-

CTH

3HaTh IOHATHUEC SKCIICPTU3BI HEHHOCTH JOKYMECHTOB

YMeTh MMPOBOAUTD SKCIICPTU3Y HEHHOCTHU TOKYMCHTOB

Bnanets METOAaMU IMPOBCACHUA SKCIICPTU3bI HICHHOCTH TOKYMCHTOB Ha BBICOKOM

YpOBHE

IIK-24- BaajeHHeM HABBIKAMH OPraHU3aIHU CIPABOYHO-TOUCKOBBIX CPEACTB U HCIOJIb-
30BaHUSI APXUBHBIX JOKYMEHTOB

3HaTh IIOHATHUEC CIIPABOYHO-IIOMCKOBBIX CPCACTB, ApXUBHBIX TOKYMCHTOB
YMeTh OpPraHMu30BbLIBATE CHIPABOYHO-IIOMCKOBLIC CPCACTBA B OpraHU3alluAX
BJ'IaIleTI) HaBbIKaMM OpTraHHU3alr CIIPaABOYHO-IIOMCKOBLIX CPEACTB U MCITI0JIb30BAHUA

APXUBHBIX JOKYMCHTOB

I1K-26- B1aeHneM HaBbIKAMH 00pa00OTKH TOKYMEHTOB Ha BCeX 3Tanax J0KyMeHT0000po-
Ta, CHCTEMATH3ALMHU, COCTABJIEHUS HOMEHKJIATYPHI J1eJ1

3HaTh

TEOPCTUYUCCKUX MMOAXO0A0B U OCHOBHBLIX ITPUHIIUIIOB U METOJ0B
HUA JOKYMCHTOB,

yrnopsiioue-
TIOPSIIKA OPTraHU3AINH IOKYMEHTOB B KOMILJICKCHI

VYmMmern

aHAJIM3UPOBATh COCTaB JOKYMEHTAIlMM OpraHU3allid B COOTBETCTBUU C yCTa-
HOBJICHHBIMHM TPEOOBAaHUSAMM; PEaTM30BaTh HA MPAKTHKE YINOPAJOYEHHUE KOM-
IJIEKCOB JOKYMEHTOB U MH(GOPMAIlMOHHBIX NOTOKOB B COOTBETCTBUHU C yCTa-
HOBJICHHBIMH METO/IaMU U NpHeMaMu; 00padaThiBaTh JOKYMEHTHI Ha BCEX ITa-
nax JIOKyMEHTOOOOpOTa, CHUCTEMAaTH3UPOBAaTh U COCTABIATb HOMEHKIATYpy
JEIL.

Bnanertn

IpUHIOHUIIaAMHU U MECTOJaMH YIIOPAAOUCHUS COCTaBa JOKYMCHTOB U I/IH(bOpMaIII/I-
OHHBIX MOKa3aTelell; HaBbIkaMu 00pabOTKH JOKYMEHTOB Ha BCEX 3Tamax Jo0-
KyYMEHTO000pOTa; HaBbIKaMH cOopa, 0000IIeH s, CHCTEMaTH3alluu U aHaJIn3a
(aKTHUECKUX JaHHBIX; HABBIKAMH COCTABJICHHMSI HOMEHKJIATYPHI Jell.

IIK-27- cioco0HOCTHI0 NPUHUMATH YYacTHe B padoTe M0 NPOBeAeHUI0 IKCIIEPTU3bI EHHO-

CTH TOKYMECHTOB

3HaTb MOHATHUC SKCIICPTU3bI HIECHHOCTH JOKYMCHTOB
YMeTh MMPOBOAUTD SKCIICPTU3Y HCHHOCTHU JOKYMCHTOB
Brnanets METOAaMU MMPOBCACHUA SKCIICPTU3bI HICHHOCTHU JOKYMCHTOB Ha BBICOKOM

YpOBHE

JIIK-3- 3HaHHEM 0CHOB TPY/A0BOI0 3aKOHOAATEIbLCTBA, MPABUJ U HOPM OXPaHbI TPYAa

3HaTh OCHOBHBIE MTOHATHS B 00JIaCTH TPyIOBOro npasa P®, a Takyke npaBuUi U HOPM
OXpaHsbl Tpya

Ymetn IIPUMEHSATh OCHOBBI TPYIOBOI'O 3aKOHOJATENIBCTBA, IIPABHIIA U HOPMBI OXpa-
HBI TpyJa B Ipo(eCCHOHATHLHON M MPAKTUYECKOHN I€ATEIbHOCTH

Bunaners 3HaHueM ocHOB TK P®, a Tak e INpaBWJI 1 HOPM OXpPaHbI TpyJa

JAIK-5- ¢cmoco0HOCTHIO K COOTI0IEHUI0 TPeOOBAHUI K OPraHU3allui KaJAPOBOro AeJI0Npo-




CTpyKTypHBI
JJIEMEHT [Tnaaupyemblie pe3yiabTaThl O0y4eHUS

KOMIICTCHI UM

HU3BO/JCTBA U IOKYMEHTHPOBAHHIO TPYAOBBIX OTHOIIEHUI, XpAHEHH IO IOKYMEHTOB 10 JIUY-
HOMY COCTaBY

3HaThb MIOHATHE OpraHU3aluyu KaJpoBOro JEIONPOU3BOJACTBA U JOKYMEHTUPOBAHUE
TPYJIOBBIX OTHOILICHU
Ymern cobiroaTh TpeOOBaHUS K OpraHu3aluy KaJpoBOro AEIONPOU3BOICTBA U JI0-

KYMEHTHPOBAHUIO TPYAOBBIX OTHOUICHH

Bnanets MCTOAaMHU OpraHu3alvi KaapoBOIro ACJIOMPONU3BOACTBA




4 CTpyKTYypa M coJeprkaHue TUCUUIIMHBI (MOxyJsl) (1Jis1 3204HOH GopMbI 00yUeHH)

OO01mmast Tpy10€MKOCTh TUCHUTUTHHBI COCTaBIsIeT 6 3a4eTHBIX equHuI] 216 akas. yacoB, B TOM YHUCIIE:

— KOHTakTHas pabota — 92,2 akaj. 4acos:

— ayautopHas — 88 akaj. 4acos;

— BHeayauTopHas — 4,15 akaza. yacoB

— caMocTosTeIpHas padora — 88,2 aka. 4acos;

— TMOATOTOBKA K 3K3aMeHy — 35,7 akaJ. yaca
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1. Paznen. CoctaB M BUABI KAAPOBBIX 10-| S
KYMEHTOB
1.1. Tema Ponp kangpoBbix nokymeHtoB B| 5 | 0,9 1,8 2,65 |H3yueHue ocHOBHOM U JononHU- |Beimonnenue Tecta k pasaeny ﬁ‘;“zg g{(";f
pEIIeHUH 33124 TI0 YIPABICHHUIO IEPCOHAIOM TEJILHOM JIMTEpaTyphl O AUCIU- |1, K.p., NTOTOBBIHA TECT NK-22, TK-21
= TIK-20, TK-10
TUTMHE, KOHCTIEKTA JICKITHI ,
©, KoHcTIe cexn TK-8, [K-6
TIK-5, TIK-1
OK-10-3yB
1.2. Tema HopmatusHo-MeToanyeckue mare-| 5 | 0,9 1,8 2,65 |W3yueHre ocHOBHOM H J0moaHU- |Beimonanenue Tecra K pasaeny ﬁ?{l‘zg #}131;‘13
puaibl, periaMeHTHpyroume padoTy ¢ Kaj- TEJIbHOM JIUTEepaTypsl MO AUCUHU- |1, K.p., UTOTOBBIH TeCT MK-22, K-21
POBBIMHU TOKYMEHTaMU IUIMHE, KOHCIIEKTa JICKITUN gﬁ-goh glé-lo
TIK-5, TK-1
OK-10-3yB
1.3.Tema Opranuzanumonno-| 5 | 0,9 1,8 2,65 |M3yueHue ocHOBHOM M fomonHU- |Breimonnenue Tecta k pasaeny ﬁ‘;“zg lfﬂg‘éf
pacropsiguTeIbHass JTOKYMEHTAIUs, WCIOb- TEJBHOU JIMTEePAaTyphl IO AUCIHU- |1, K.p., NTOTOBBIHA TECT MK-22, MK-21
3yemas B J€ATEIbHOCTU KaJPOBBIX CIIYKO IUTMHE, KOHCTIEKTA JIeKIUH gﬁ'goh E‘é‘lo
TK-5, TK-1
OK-10-3yB
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1.4. Tema OcHOBHBIC JOKYMEHTHI 10 jgu4Ho-| 5 | 0,9 1,8 2,65 |H3yueHue OCHOBHO# U jonoiHK- |Beinonnenue Tecta K pazmeny ﬁg“zg gg‘;ﬁ
My COCTaBy, PEryJHpyoIIHe B3aHMOOTHO- TENLHOM JIUTEPATYpPhI 1O AUCIH- |1, K.p., HTOTOBBIH TECT MK-22, TIK-21
ILICHHUS IPEANPUATUN ¢ pabOTHUKAMU IUIMHE, KOHCIIEKTA JIEKIUI gﬁ'gohglg'm
TIK-5, NK-1
OK-10-3yB
1.5. Tema JlokymenTsI o pabote ¢ mepcona-| 5 | 0,9 1,8 2,65  |M3yuenne ocHoBHOI 1 gononsu- |Beimonnenue Tecra  pasaeny |10 e
JIOM TEJILHOM JIUTEepaTyphl O AUCHIU- |1, K.p., ATOTOBBIH TECT K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIHI TIK-20, IIK-10
TK-8, [K-6
TK-5, TK-1
OK-10-3yB
Hroro no pazneny 5 Beinonnennsiii tect Nel,
4acTh K.p, HTOTOBBIA TECT
2. Paszen Cocras u opopmieHue J0KyMeH-| O
TOB IpH IpuemMe Ha padory. [lopsaok moaro-
TOBKH TIPUKA30B 10 JIMYHOMY COCTaBy U
oopMIIEHHE JTUYHBIX KaPTOUYEK
2.1. Tema JlokymentupoBanue mpomecca| 5 | 0,9 1,8 2,65 |M3yueHne OCHOBHOM M JIOIOJIHU-| BBITOIHEHHE IPAKTHYECKOTO ﬁnges I]leIchz‘i
noj0opa nepcoHaia B OpraHu3anuu TENBHON JIMTEpATyphl MO IHMCIH-|3amaHiss Nel W BBIMOJHEHHE |nK-22, MK-21
IUTMHE, KOHCIIEKTA JIEKI[UI Tecta K pasmeny Ne2, k.p., gﬁ-go, H];‘I‘clg
UTOTOBBI TECT, K.p., UTOTO-|OK-5 — MK-1
BBIN TECT OK-10-3y8
2.2. Tema Ycnosus Tpynoycrpoiictsa B op-| 5 | 0,9 1,8 2,65 |M3yueHue OCHOBHOH M JONOJIHU-|BhIMOIHEHHE NPAKTHUECKOTO ﬁ‘;“zg ngchzi
TraHU3aLNI0 TEBHOW JIMTEPATyphl 1O AWUCIH-|3amaHus Nel W BBINONHEHHE|MK-22. MK-21
TK-20, TK-10

IJIMHE, KOHCIICKTAa JIEKIUN

Tecta K pazgeny Ne2, x.p.,
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UTOTOBBII TECT 1K, IIK-6
0K-5,  TK-1
OK-10-3yB
2.3. Tema TpeOoBanusi x kBamudukamuu co-| 5 | 0,9 1,8 2,65 |M3yueHue OCHOBHOW M JIONOJIHHU-|BBIMOJHEHUE TPAKTHYECKOTO ﬁg“zg I1[1I1[<K2431
UCKaTeIeH TEJIBHOM JIMTEPATyphl 10 JWCIHM-|3anaHus Nel M BBINOJHEHUE|MK-22. MK-21
IUIMHE, KOHCIIEKTA JIEKIIMI tecta K pasmeny Ne2, k.p., gﬁ:go, H;[‘Klg
UTOTOBBIN TECT NK5,  NK-1
OK-10-3yB
2.4. Tema OObsiBIeHHE 00 OTKpBITOH BakaH-| 5 | 0,9 1,8 2,65 |M3yueHue OCHOBHOW M JIOTOJIHHU-|BBIMOIHEHUE TPAKTHYECKOTO ﬁg“zg £1l1[11<K2§1
CHH TENBbHON JIUTEpaTyphbl MO IHMCIHU-|3anaHiss Nel W BBIMOJHEHHE |nK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIWIA tecta K pasmeny Ne2, k.p., gﬁ-go, “];‘I‘clg
WUTOTOBBIN TECT nK5,  OK-1
OK-10-3yB
2.5. Tema ba3a naHHBIX COMCKaTeNEH 5 |09 1,8 2,65 |M3yueHue OCHOBHOH M JONOJIHU-|BpIMOIHEHHE NPaKTHUYECKOTO ﬁ‘;“zg )31[171'(“22
TENLHON JIMTEPATYphl 1O IHMCIH-|3amaHuss Nel W BBIOJHEHHE |[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIMI Tecta K pasmeny Ne2, k.p., gﬁ'gov "[‘l‘l'clg
WTOTOBBIN TECT nK-5,  TK-1
OK-10-3yB
2.6. Tema [purnamenue Ha codece10BaHUEe 5109 1,8 2,65 |M3yueHue OCHOBHOW M JOMOJIHHU-|BBIMOIHEHHE TPAKTHYECKOTO ﬁgl‘zg 21l1[11<K2_?1
TENBHON JIMTEpATyphl MO IHMCIU-|3amaHiss Nel W BBIMOJHEHHE | nK-22, MK-21
IUIMHE, KOHCTIEKTA JIEKIMIA Tecta K pasmeny Ne2, k.p., gﬁ-go, H];‘I‘clg
UTOTOBBIN TECT nK-5,  TK-1
OK-10-3yB
2.7. Tema YBegomiuenue o6 otkasze B mpemo-| 5 | 0,9 1,8 2,65 |M3yueHue OCHOBHOW W JOIOJIHU-|BBIMOTHEHHE MPaKTHYECKOTO ﬁ‘:{“zg %‘(“22
CTaBJICHHH BaKaHCUHU TENBHON JIMTEpATyphl 1O AHMCIH-|3amaHiss Nel W BBHITOJHEHHE |[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIUH Tecta K pasmeny Ne2, k.p., EE-EO, "r‘l‘]'clg
WTOTOBBIN TECT K5, NK-1
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2.8. Tema JIuct cobecenoBanus ¢ couckare-| 5 | 0,9 1,8 2,65 |M3yueHune OCHOBHOM M JIOTOJIHHU-|BBIOIHEHHE MPAKTHYECKOTO ﬁg“zg %E[(Kzi
JIeM Ha OTKPBITYIO TIO3HUIIUIO TENLHON JIMTEPATyphl 1O IHMCIH-|3amaHuss Nel W BBIOJHEHHUE | nK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIUI TecTa K pasjeny Ne2 gﬁ-go, “II[‘I'(lg
nK5,  NK-1
OK-10-3yB
2.9. Tema Ornenka kauaumara B mpormecce| 5 | 0,9 1,8 2,65 |M3yueHne OCHOBHOM M JIONOJIHU-| BBITOIHEHHE TPAKTHYECKOTO ﬁﬁ%g I1[1[1[<K2431
cobece0BaHUs TENBbHON JIUTEpaTyphl MO IHMCIHU-|3anaHiss Nel W BBIMOJHEHHE |nK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIHH Tecta K pasmeny Ne2, k.p., gg‘go' H#{clg
WUTOTOBBIN TECT nK5,  OK-1
OK-10-3yB
Utoro no pazneny 5 BrimonHeHHOE TPaKTUYECKOe
3amanne Nel ¥ BBIMOJTHEHHBIN
TeCT K pazzneny Ne2, yacTs K.p.
WTOTOBBIN TECT
3. Pasmen Benenue TPYMOBBIX KHUKEK M| O
JUYHBIX JeJ1 pabOTHHKOB. JIOKYMEHTHpPOBa-
HUE JBWKEHHsS TepcoHana. JlokymMmeHTHpoBa-
HUE OIICHKH JISSITEIILHOCTH MTEPCOHATIA
3.1. Tema IIpaBoBas ctopona oOpamenus ¢| 5 | 0,9 1,8 2,65 |H3yueHue OCHOBHOH U J0MONHU- |BbINOIHEHHE IPAKTHUECKOTO ﬁ‘;“zg lfﬂg‘éf
TPYAOBBIMU KHHKKAMH TENLHOM JTUTEPATYPHI [0 AUCIK- |3amaHust No2 U BBIIIOJHEHHE | K-22, MK-21
IUTMHE, KOHCIIEKTA JIEKIHI TecTa K paszzeny Ne3, k.p., EE'@O'H E‘é‘lo
WTOTOBBIN TECT TIK-5, NK-1
OK-10-3yB
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3.2. Tema Benenue Tpy10BbIX KHUKEK 5 109 1,8 2,65 |M3yueHure OCHOBHOM U JONOJHU- |BbIMoNHEHNE NpaKTHYECKOro ﬁg“zg gg‘;ﬁ
TEIBHOM JINTEPATYPHI [0 AUCHH- |3agaHus No2 U BBITIOIIHCHHE  |MK-22, MK-21
IUTMHE, KOHCTICKTA JICKIIUI Tecta K pazaerny Ne3 K.p., UTo- Eﬁ'ﬁoh g‘glo
TOBBII TECT TIK-5, NK-1
OK-10-3yB
3.3. Tema Beimaua pnyoOnukara Ttpynosoi| 5 | 0,9 1,8 |2,65 W3y4yeHue OCHOBHOM U JIONIOJHK- |BBINONHEHHE TPAKTUYECKOTO ﬁ?cKzg 15111131;43
KHKKA TENLHOM JIUTEPATYPhI 10 AUCIU- |3a7aHust No2 U BBIIOHEHHE | [K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIHH TecTa K paszaeny Ne3 k.p., UTo- gﬁ'go'n glé'lo
TOBBIN TECT TK-5, NK-1
OK-10-3yB
3.4. Tema Odopmnenue Bknaapima B Tpyno-| 5 | 0,9 1,8 (2,65 N3yuenne oCHOBHOM U TOMOJHU- | BbINnoaHEHNE TPAKTUYECKOTO ﬁ‘;“zg glr(";f
BYIO KHIDKKY TEIBHOM JINTEPATYPHI [0 AUCHH- |3agaHust No2 U BBITIOIIHEHHE  |[K-22, MK-21
IUTMHE, KOHCIIEKTA JIEKIMH TecTa K paszeny Ne3 K.p., UTo- gﬁ-goh E‘é‘lo
TOBBII TECT TIK-5, NK-1
OK-10-3yB
3.5. Tema Beimaua TpymoBo# kHmKKH Ha oc-| 5 | 0,9 1,8 2,65 W3y4yeHue OCHOBHOM U IONIOJHK- |BBIMONHEHHE TPAKTUYECKOTO ﬁ{?‘zg f{l‘;”ﬁf
HOBAHUU YBOJIbHEHUS! PaOOTHUKA OpraHu3a- TEJBHO JIUTEPATypPhI 110 AUCHHU- |3aaHust No2 U BBIMIONHEHHE | MIK-22, MK-21
014071 IUTMHE, KOHCIIEKTA JIEKI[UI Tecta K paszzaeny Ne3 K.p., UTo- ﬁﬁo’n gfé‘lo
TOBBII TECT TIK-5, NK-1
OK-10-3yB
3.6. Tema Yuer u xpaHeHue Tpyaosbix kuu-| 5 | 0,9 1,8 |2,65 M3yuenrie OCHOBHOM U JIONIOJIHU- |BBINOIHEHNE IPAKTHYECKOTO ﬁ‘;“zg 151“‘2‘;43
KEK 1 UX OJIAHKOB TEIBHOM JINTEPATYPHI 10 AUCIH- |3amaHus N2 U BBITIONHEHHE  |M[K-22, MK-21
IUTMHE, KOHCIIEKTA JIEKIHI Tecta K paszeny Ne3 K.p., uTo- Eﬁ'ﬁoﬁ 1}:}2—10
TOBBII TECT TIK-5, NK-1
OK-10-3yB
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3.7. Tema ®opmupoBaHue JUYHbIX nen pa-| 5 | 0,9 1,8 2,65 M3yueHre OCHOBHOM U JIONIOJIHU- |BbINOIHEHNE MPaKTHYEeCKOro ﬁg“zg gg‘;ﬁ
GOTHUKOB TEIBHOM JINTEPATYPHI [0 AUCHH- |3agaHus No2 U BBITIOIIHCHHE  |MK-22, MK-21
IJIMHE, KOHCIIEKTA JIEKLIUM Tecrta K pazzaeny Ne3 k.p., UTO- gﬁ_goh glg—lo
TOBBII TECT TIK-5, NK-1
OK-10-3yB
3.8. Tema YcnoBus u nopsaok npenocrasie-| 5 | 0,9 1,8 |2,65 W3y4yeHue OCHOBHOM U JIONIOJHK- |BBINONHEHHE TPAKTUYECKOTO ﬁﬁ%g 15111131;43
HUS OTITYCKOB, U MX ohopMIiIeHHE TENLHOM JIUTEPATYPHI 10 AUCIHU- |3a7aHust No2 U BBINIOJHEHHE | [K-22, MK-21
TUTMHE, KOHCTIEKTA JICKIIUIA Tecrta K pazzueny Ne3 k.p., UTo- gﬁ'goh glé'lo
TOBBIN TECT TK-5, NK-1
OK-10-3yB
3.9. Tema Pacropxenue TpynoBoro ngoroopa| 5 | 0,9 1,8 2,65 |M3yueHue OCHOBHOM U JAOMOJHU- |BBIMOIHEHNE MPAKTHYECKOTO ﬁ‘;“zg glr(";f
n ohopMIIeHNE YBOJIbHEHHS paOOTHHKA TEIBHOM JINTEPATYPHI 110 AUCIHH- |3agaHust No2 U BBITIOIIHEHHE  |[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIINI Tecrta K pazaeny Ne3 k.p., uto- gﬁ-goh E‘é‘lo
TOBBII TECT TIK-5, NK-1
OK-10-3yB
HTtoro mo kypcey (5 cemecTpy) 5 18 36 53 BrImonmHeHHBIC BCe TpaKkTHYe- ﬁﬁlczg ’ ﬁ‘l‘}_‘ﬁf
CKME 3aJ[aHusl, TECTHI K Pa3- |MK-22, MK-21
TK-20, MK-10
M, KOHTPOJIbHAS Ta U ’
AesaM, KOHTPO/IbHA pabora TIK.6, TIK-6
UTOTOBBIN TECT TK-5, TK-1
OK-10-3yB
1. Paznen ApXuBBI JOKYMEHTOB IO TUYHOMY| 6
COCTaBy
1.1. Tema OOmIHEe TOTOKEHHS 6 | 05 0,5 2,4  |H3yuenne OCHOBHOW M JIOTOJIHHU-|BBINOIHEHNE PAKTHYECKOTO ﬁ?{“zg gllglgf
TEIBHOM JMTEPATYPHI 10 JUCIH-|3anaHus Nel ¥ BHIIONIHEHHE  |mK-22, MK-21
TK-20, MK-10

IJIMHE, KOHCIICKTAa HeKHHI\/'I

tecta K pazaeny Nel k.p., uto-
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TOBBII TECT TIK-8, ITK-6
TK-5, IK-1
OK-10-3yB
1.2. Tema Opranusanusi padbotsl ¢ Kaaposel-| 6 | 0,5 0,5 2,5 |H3yueHue OCHOBHOW M JIOTOJIHU-| BBIOJIHEHHE TPAKTHYECKOTO ﬁg“zg 1511131;43
MH JJOKYMEHTaMH TEJIBHOW JIMTEPATYPhl 10 JUCIH-|3anaHus Nel v BBIIONIHEHHE  |mK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIIMI Tecra K paszaeny Nel x.p., uro- gﬁ:go'ﬂﬁfé‘m
TOBBIN TECT TIK-5, TIK-1
OK-10-3yB
1.3. Tema HomeHknarypa Jen ciyxObl Kaja-| 6 1 1 1,9 |H3y4yeHue OCHOBHOW M JIOTOJHHM-|BBIMONIHEHHE TPAKTUYIECKOTO ﬁg“zg #1121;43
poB TENBHON JIUTEpaTyphl MO IAMCIH-|3amaHust Nel U BRIIONHEHHE  |[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIMI Tecta K paszaeny Nel x.p., uto- gﬁ‘go'n g‘é‘lo
TOBBIN TECT TIK-5, TK-1
OK-10-3yB
1.4. Tema ®opmMupoBaHHE €T 6 1 1 1,9 |M3yueHne OCHOBHOW M JOTOJIHH-|BbINoIHEHNE MPAKTHYECKOTO ﬁ‘;“zg glr(";f
TENLHOM JIMTEPATyphl 1O IMCIH-|3agaHust Nel U BBIIOJIHEHHE | [K-22, MK-21
IUIMHE, KOHCIEKTA JIEKIUH Tecta K paszzeny Nel k.p., ©To- gﬁ-goh E‘é‘lo
TOBBIM TECT TIK-5, TK-1
OK-10-3yB
1.5. Tema OOpaboTka Jen MO JUYHOMY CO-| 6 1 1 1,9 |M3y4eHnne OCHOBHOW W JOIOJHH-|BBITOMHEHE TPAKTHIECKOTO ﬁ?{l‘zg #}131;43
CTaBy TENLHON JIMTEpaTyphl MO IAMCIHU-|3amaHust Nel U BRIIOJHEHHE  |K-22, MK-21
IUTMHE, KOHCIIEKTA JIEKI[UI Tecta K paszgeny Nel x.p., uto- gﬁ‘goh {(”é‘lo
TOBBIi TECT TK-5, TIK-1
OK-10-3yB
1.6. Tema CocrasiieHue omucei 6 1 1 1,9 |H3yyeHne OCHOBHOW W IOMOJHH-|BBINONHEHHE MPAKTUIECKOTO ﬁg“zg 1111‘:(“22
TEJBHOW JIMTEPATyphl 1O AWUCIH-|3amaHus Nel W BBIMONHCHHE|MK-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIUH Tecra K paszgeny Nel K.p., uro- EE-EO, "r‘l‘]'clg
TOBBIN TECT K5, TK-1
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CamMocTosiTenbHas pa-
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Bun camocrosTenbHOU
paboThI

@dopMa TEeKyIIEro KOHTPOJIA
YCIIEBAEMOCTH U
MIPOMEXYTOUYHOU ATTECTALUU

OJ1 ¥ CTPYKTYPHBIN

JJIEMEHT
KOMIIETEHII U

K

OK-10-3yB

1.7. Tema Cnaua nen B apXuB OpraHu3aluu

=
(o]

N3ydyeHne OCHOBHOW W JOMOJIHH-
TEJIbHOW JIUTEPATYphl MO JUCIU-
IJIMHE, KOHCIIEKTA JIEKLIUM

BrinosiHeHNE MPaKTUYECKOTO
3amanusi Nel W BBINIOJIHEHHE
Tecta K pazzaeny Nel k.p., uto-
TOBBII TECT

AIK-5, OIK-3
IK-26, IK-24
MK-22, NK-21
MK-20, TIK-10
IK-8, IK-6
IIK-5, TIK-1
OK-10-3yB

1.8. Tema IloaroroBka JOKYMEHTOB IO JIMY-
HOMY COCTaBY JUJIsl CIayyl B apXUB

1,9

N3ydyenne OCHOBHOM W JOMOJIHH-
TEJIbHOM JIUTEPATYyphl MO JIUCIU-
MJIMHE, KOHCIIEKTA JICKIIHI

BelllonHeHne 1IpaKkTUYECKOro
3amannst Nel u BBIIOJHEHHE
Tecta K pazaeny Nel x.p., uro-
TOBBIM TECT

AIK-5, OIK-3
K-26, TIK-24
K-22, MK-21
MK-20, MK-10
TIK-8, IIK-6
MK-5, MK-1
OK-10-3yB

Hroro no pazneny

BbINONTHEHHOE  TIPAaKTHYECKOE
3aganve Nel W BBIIOJHEHHBIN
TecT K pasaeny Nel k.p., uto-
TOBBIN TECT

2. Pazmen  Opranuzaunus XpaHEHHsS J€n
CI1y>kObI KaIpoB

2.1. Tema IloaroroBka KaapoBBIX AOKYMEH-
TOB K apXMBHOMY XpPaHEHHUIO. DKCIepTHas
KOMUCCHS

1,9

N3y4yeHre OCHOBHOW W OMOJHU-
TEIbHOU JIUTEPATyphl MO IUCLHU-
IUIMHE, KOHCIIEKTA JIEKIIMH

BrinonHenne mpakTUYECKOTO
3agadugd Ne2 W BLINIOJHEHHUE
TecTa K pazzneny Ne2 k.p., UTO-
TOBBIM TECT

TIIK-5, JIK-3
IIK-26, IIK-24
MK-22, TIK-21
MK-20, MNK-10
K-8, IK-6
IK-5, IK-1
OK-10-3yB

2.2. Tema Odopmiienue aen

1,9

N3ydyenne OCHOBHOM W JOMOJIHH-
TEJIbHOW JIUTEPATYPBl MO JUCIU-

BelltonHeHne npakTUYECKOro
3agaHugd Ne2 M BBINIOJHEHUE

JIIK-5, JIK-3
MK-26, IIK-24
MK-22, TK-21
MK-20, TK-10
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IUTMHE, KOHCTICKTA JICKIIUI Tecta K pazueny Ne2 k.p., UTO- gﬁg EEE
TOBBIM TECT 0K-1b-3yn
2.3. Tema Ilepenaya nen Ha apxXuBHOE Xpa-| 6 1 1 1,9 |M3y4yeHue OCHOBHOW M JIONOJHHU-|BBINONHEHHE NPaKTUYECKOro ﬁg“zg I1[1[1[<K2431
HEHHE TEJIBHOM JIMTEPATyphl 10 IMCIM-|3a1aHus Ne2 W BBINOJIHEHUE|K-22. MK-21
IUIMHE, KOHCIIEKTA JIEKIIMI TecTa K paszgeny Ne2 K.p., HTO- gﬁ:go, H;[‘Klg
TOBBIN TECT NK5,  NK-1
OK-10-3yB
2.4. Tema CoXpaHHOCTD J€JT 6 1 1 1,9 |M3y4eHne OCHOBHOW M JOIOJHH-|BbIMONHEHHE MTPAKTHYECKOTO ﬁg“zg £1l1[11<K2§1
TeNbHOW JHMTEpaTyphbl MO AMUCIH-|3ahaHus Ne2 W BBINOIHEHUE|[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIMI TecTa K paszgeny Ne2 K.p., HTO- gﬁ-go, “];‘I‘clg
TOBBIN TECT nK5,  OK-1
OK-10-3yB
2.5. Tema Knaccudukanus nen 6 1 1 1,9 |M3y4yeHue OCHOBHOW M JONOJHH-|BBIONHEHHE MNPAKTUYECKOTO ﬁ‘;“zg )31[171'(“22
TENBHOW JIMTEPATyphl 1O AWUCIH-|3amaHuss Ne2 H BBINOIHCHUE|[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIMI Tecta K paszgeny Ne2 K.p., HTO- gﬁ'gov "[‘l‘l'clg
TOBBII TECT nK5,  NK-1
OK-10-3yB
2.6. Tema Vuer nen 6 | 1 1 1,9 |Wsyuenme ocHoBHOI u JomonHu-|Bhinonnenue mpaxtideckoro | ANKS AKCS
TENbHOW JHMTEpPaTyphl MO AWUCIH-|3aaaHus Ne2 U BBINOIHCHUE|[K-22, MK-21
IUTMHE, KOHCIIEKTA JIEKI[UI TecTa K paszgeny Ne2 K.p., HTO- gﬁ-go, H];‘I‘clg
TOBBI TECT nK-5,  TK-1
OK-10-3yB
2.7. Tema CripaBO4HBIi1 anmapar 6 1 0,1 1,9 |M3y4yeHue OCHOBHOW M JONOJHU-|BbINONHEHNE NpPaKTUYECKOro ﬁ‘:{“zg %‘(“22
TEBHOW JIMTEPATyphl 1O ANUCIH-|3aaHuss Ne2 W BBIMOIHCHUE|[K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIUH TecTa K paszgeny Ne2 K.p., HTO- EE-EO, "r‘l‘]'clg
TOBBII TECT K5, NK-1
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OK-10-3yB
2.8. Tema YuerHast U cCrpaBoYHasl JOKyMEH-| 6 1 1 1,9 |M3y4eHue OCHOBHOW M JOINOJHH-|BbIMONHEHHE MTPAKTHYECKOTO ﬁg“zg I1[1I1[<K2431
Tarmys TENBHON JIMTEPATYphl 1O IMCIH-|3amaHiss Ne2 W BBIMOJHEHHE |[K-22, MMK-21
[JIMHE, KOHCIIEKTA JIEKIIUMA Tecta K paszzaeny Ne2 K.p., HTO- gﬁ'gov “II[‘I'Clg
TOBBII TECT nK5,  NK-1
OK-10-3yB
2.9. Tema JXKypHasbl ¥ KHHUTH 110 y4eTy Kaa-| 6 1 1 1,9 |M3yueHne OCHOBHOW W JOTOJHU-|BBIMOMHEHHE MPAKTHYECKOTO ﬁ{?‘zg I1[1I1[<K2431
poB TENBHON JIUTEPATyphbl MO IHMCIU-|3adaHiss Ne2 W BBIMOJHEHHE | [K-22, MK-21
IUIMHE, KOHCIIEKTA JIEKIHH TecTa K paszgeny Ne2 K.p., HTO- gg‘go' H#{clg
TOBBIN TECT nK5,  OK-1
OK-10-3yB
2.10. Tema OdopmiieHre aKTOB M MO3IpaBU-| 6 1 1 1,9 |H3yueHue OCHOBHOW W JOMOJIHU-|BBIMOIHEHNE NPAKTHYECKOTO ﬁ‘;“zg )31[{1'(“22
TENLHBIX ITHCEM TENLHON JIMTEPATYpPhl 10 IUCIU-|3amaHiss Ne2 W BBHIMOJHEHHUE |[K-22, MK-21
IUTHHE, KOHCIIEKTA JIEKIMI Tecta K paszgeny Ne2 K.p., HTO- gﬁ-go, "[‘l‘l‘(lg
TOBBII TECT nK-5,  TK-1
OK-10-3yB
HUroro 1o pazaeny 6 BeImmoiHEHBI BCe TIpaKTHYE-
CKHE, K.p., HTOTOBBIN TECT
Hroro no kypcey ( 6 cemecrpy) 6 | 17 17 35,2
BHeayauTopHasi KOHTaKTHas padora 4,15
IIpuem 3x3ameHna 6 35,7 IIpomexyTouHas aTTecTa-

ums (3K3aMeH)
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Bce 3aHsTHS TPOBOIATCS B UHTEPAKTUBHOU (hopMe.
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5 Oopa3oBaresibHbIC U HH(POPMALIMOHHBIE TEXHOJIOTHH

1. TpaagnuuoHHBbIe 00pa3oBaTeJbHbIe TEXHOJOIMH OPUEHTUPYIOTCS Ha OPraHU3aLUI0
00pa30BaTeNbHOTO IpolEcca, MPEANOIaralyo IpsMy0 TPAaHCIALNIO 3HAaHUN OT MpenojaBa-
TeJIA K CTYIEHTY (IPEeUMYIIECTBEHHO Ha OCHOBE OOBACHUTEIbHO-WIIFOCTPATUBHBIX METOJOB
oOyueHust). YueOHast AEATEIbHOCTh CTYJACHTa HOCHT B TaKUX YCJIOBHUSX, KaK MPaBHIIO, PEMpO-
JYKTUBHBIN XapakKTep.

®opMbl Y4eOHBIX 3aHATHIH € HCIOJIB30BAHNEM TPAAUIIMOHHBIX TEXHOJIOTHIi:

HNudopmannonHas JeKIus — MocIe10BaTeIbHOE U3JI0KEHNE MaTepuaia B JUCIUILIMHAP-
HOU JIOTHKE, OCYIIECTBIIIEMOE MPEUMYIIECTBEHHO BepOAIbHBIMU CPEACTBAMU (MOHOJIOT TPEIo-
JlaBaTers).

Cemunap — Gecena mpenojaBaressi U CTYACHTOB, 0OCYXKICHHUE 3apaHee MOATOTOBICHHBIX
COOOLIEHNH O KaXXJIOMYy BOIIPOCY IUIaHA 3aHATHUSA C €JUHBIM JUISl BCEX MEPEYHEM PEKOMEHJye-
MO 00513aTEIbHON U IOTIOJTHUTEIbHON JTUTEPATYPBHI.

[TpakTHdeckoe 3aHATHE, MOCBSIIEHHOE OCBOCHUIO KOHKPETHBIX YMEHUN M HaBBIKOB IIO
IPEJIOKEHHOMY aJITOPUTMY.

2. TexHoJsiornu npod;1eMHOro o0y4eHusi — opraHusanus o0Opa30BaTEILHOIO Ipolecca,
KOTOpasi TMPEAIOJIaraeT MOCTAaHOBKY MPOOJIEMHBIX BOIPOCOB, CO3/IaHUE y4EOHBIX MPOOIEMHBIX
CUTyalUH AJI1 CTUMYJIMPOBAaHUS aKTUBHOM I103HABATEJILHOM JEATEIbHOCTU CTYICHTOB.

®opMbl YUeOHBIX 3aHATHI C HCI0JIb30BAHNEM TEXHOJIOTHIl TP00JIeMHOr0 00yUeHHs:

[TpobnemHas neKuus — U3JI0KEHUE MaTepuaia, MpeArnoaraplee IoCTaHOBKY Mpobiem-
HBIX U JUCKYCCHOHHBIX BOIIPOCOB, OCBELICHUE PA3JIMYHBIX HAYYHBIX MOJIXOJ0B, aBTOPCKUE KOM-
MEHTAapUH, CBS3aHHBIE C PA3JIMYHBIMUA MOJEIIIMU UHTEPIIPETALMU U3y4aeMOro MaTepHuaila.

Jlextus «BaBoem» (OMHApHAS JISKIHS ) — U3JI0KEHUE MaTepuana B popMe TUATOTHIECKOTO
oOI1eHus IBYyX IpernojaBaTeniell (Hanpumep, peKOHCTPYKIMA AUaora npeacTaBuTene pazind-
HBIX HAYYHBIX LIKOJ, «Y4EHOI0» U «IIPaKTUKa» U T.IL.).

[TpakTyeckoe 3aHsATHE B (hOopME MPAKTUKyMa — OpraHu3alus y4yeOHOM paboThl, Hampas-
JIeHHasl Ha pellleHue KOMIUJIEKCHOW y4eOHO-TIO3HaBaTeIbHOM 3ajaun, TpeOyrolle OT CTyAeHTa
IIPUMEHEHHUS KaK HAyYHO-TEOPETUUECKUX 3HAHUM, TaK U IPAKTUYECKUX HABBIKOB.

[TpakTHueckoe 3aHsATHE Ha OCHOBE Kelc-MeTo/la — 00y4eHHEe B KOHTEKCTE MOJEINPYEeMOi
CUTYallH, BOCTIPOU3BOSIIEH peanbHble YCIOBUS HAyYHOH, MPOU3BOJCTBEHHOM, 00IECTBEHHON
nesitenbHOCTH. OOyuaronuecss JODKHBI MPOAHAIM3UPOBATh CUTYaLMIO, pa3oOpaThCsi B CYTH
npo0JeM, IpeUI0KUTh BO3MOXKHBIE PELIeHUs U BBIOpaTh Jyulee U3 HUX. Kelicel 6a3upyroTcs Ha
peasibHOM (aKTUYECKOM MaTepHajie WK K€ MPUOIMKEHBI K PeabHOM CUTYyallUu.

3. rpoBble TeXHOJIOTMM — OpraHu3anus oOpa30BaTENbHOTO IMpOIecca, OCHOBAHHAs Ha
PEKOHCTPYKIIMU MOJIEJIEN MTOBEACHUS B paMKax MPEAI0KEHHBIX CIIEHAPHBIX YCIOBHM.

®opMblI Y4eOHBIX 3aHATHI C HCI0JIb30BAHNEM UIPOBBIX TEXHOJIOTHIA:

VYyeOHas urpa — ¢popMa BOCCO3/1aHUS MPEAMETHOTO U COLIMAILHOTO COJIep>KaHus Oy yieit
npo¢eCCHOHATIBHON JEATEIbHOCTH CIELUANNCTa, MOJEIUPOBAHUS TaKUX CHUCTEM OTHOILIEHHIA,
KOTOpBIE XapaKTePHBI I ATOU AESITEIbHOCTH KaK 1I€JI0TO0.

JlenoBast urpa — MOZIETUPOBAHHUE PA3IMYHBIX CUTYallUd, CBA3aHHBIX C BHIPAOOTKOM M mpHU-
HSITUEM COBMECTHBIX pEIICHHUH, 00CYXIEHHEM BOIPOCOB B PEKUME «MO3TOBOTO IITypMay, pe-
KOHCTpYKLUEH (YHKIIMOHAIBHOTO B3aMMOAECHCTBHS B KOJJICKTHBE U T.II.

Poneas urpa — uMuTanus WM PEKOHCTPYKIUS MOJENENH POJIEBOro MOBEACHUS B TPEIO-
JKEHHBIX CLICHAPHBIX YCIOBHSIX.

4. TexHOJIOTUH TIPOEKTHOr0 00y4YeHMs — OpraHu3anus o0pa3oBaTENILHOTO Ipoliecca B
COOTBETCTBUHM C aJTOPUTMOM IIO3TAIHOIO pPELICHHUS MPOOJIEMHON 3aJaud WM BBITOJTHEHUS
yueOHoro 3aaanus. [IpoekT npeanosaraeT COBMECTHYIO yu4eOHO-II03HABATEIbHYIO JESTEIbHOCTD
IPYMNIbI CTYIEHTOB, HANPABJICHHYIO Ha BBIPAOOTKY KOHLEIIIMH, YCTaHOBJICHHE IIeJei U 3ajad,
(OpMyYIHPOBKY 0KMJAEMbIX PE3yJbTaTOB, ONpPEAEICHNUE NMPUHLUIOB U METOAMK PELIEHUs I10-
CTaBJICHHBIX 33/1a4, INITAHKPOBAHUE X0J1a pabOThI, MOUCK JOCTYIHBIX U ONTHMAJIbHBIX PECYPCOB,
MOATANHYIO peaIn3alMio IulaHa padoThl, MPE3EHTALUIO PE3yIbTaTOB PabOThI, MX OCMBICIIEHUE U
peduKcuro.



OcHOBHBIE THIIBI IPOEKTOB:

HccnenoBaTenbCkuil MPOeKT — CTPYKTypa MpuOIMkeHa K GpopMaTy Hay4yHOIr'o McCieloBa-
HUS (JI0Ka3aTEeNbCTBO aKTyaJIbHOCTH TEMBbI, ONPE/eNIiCHIEe HAYyYHOU MPOOIEMBI, IIpeaMeTa U 00b-
eKTa MCcCIIeI0BaHus, 1ieJied U 3aJja4, METO/10B, HICTOYHUKOB, BbIIBH)KEHUE TUIIOTE3bl, 0000111eHNe
pe3yJIbTaTOB, BEIBOBI, 0003HAYEHNE HOBBIX MPOOIIEM).

TBopueckuil NpoOeKT, Kak MpaBUIo, HE UMEET JeTaIbHO IPOPaOOTaHHOM CTPYKTYpHI; yueo-
HO-II03HABaTEelIbHAs JCATEIBHOCT CTYIEHTOB OCYLIECTBISETCA B PaMKax PaMOYHOIO 3aJlaHHs,
HOJYUHSAACH JIOTUKE U MHTEpPEcaM Y4aCTHUKOB IPOEKTa, )KaHPYy KOHEYHOro pe3yibTaTa (rasera,
¢GmIbM, Ipa3AHUK, U3aHUE, SKCKYPCUs U T.I1.).

HMHpopMalnoHHBIN NPOEKT — yueOHO-IT03HABATENbHAS I€ATEILHOCTD C SIPKO BBIPA)KEHHON
IBPUCTHYECKON HAIPaBIEHHOCTHIO (TMIOMCK, OTOOP M cHcTeMaTH3auus MHGOpMaIui 0 KaKOM-TO
00BEKTE, 03HAKOMJICHHE YYAaCTHHMKOB IIPOEKTa C 3TOM MHpopmMaiueil, ee aHanu3 u 00oO1IeHne
JUIS IPE3CHTAIMK O0JIee IUPOKOH ayTUuTOpHH).

5. UHTepakTHBHBIE TEXHOJOIMU — OpraHu3alys 00pa3oBaTEIbLHOIO IMpolecca, KOTopas
[pelIoiaraéT akTUBHOE U HEJIMHEWHOE B3aUMOJICHCTBUE BCEX YYAaCTHHMKOB, JOCTHIKEHHE Ha
3TON OCHOBE JINYHOCTHO 3HAYMMOTO JJIs1 HUX 00pa3oBaTeNbHOro pesynprata. Hapsny co cnenu-
IU3UPOBAHHBIMU TEXHOJIOTUSMHU TaKOrO poja MPUHLHUII UHTEPAKTUBHOCTU MPOCIIEKUBAETCS B
OOJIBIIMHCTBE COBPEMEHHBIX 00Pa30BaTENIbHBIX TEXHOJIOTUH. IHTepaKTUBHOCTD MOJpa3yMeBaeT
CyOBeKT-CyObEeKTHBIE OTHOILIEHHS B X0JI¢ 00pa30BaTEIBHOTO Mpolecca U, Kak cleacTsue, dop-
MHUPOBaHHUE CaMOPa3BUBAOLIEICS NH(OPMALIMOHHO-PECYPCHOM CpeIbl.

®opMbl y4eOHBIX 3aHATHH € MCIOJb30BaHHEM CHENNATN3MPOBAHHBIX HHTEPAKTHB-
HBIX TEXHOJIOTHIi:

Jlexmst «0OpaTHON CBS3M» — JIGKIUS—TIPOBOKAIUS (M3JI0’KEHHE MaTepuaia ¢ 3apaHee 3a-
IUIAHUPOBAHHBIMU omnOkamn), nekuusi-Oecena, JEKUUA-TUCKYCCHs, JEKLUs-
MpecCKOH(pepeHIIns.

CeMmuHap-ucKyccusi — KOJUIEKTUBHOE OOCY)XJIEHHE KaKOro-aubo CIOpPHOTo BONpoca, Mpo-
0J1eMbl, BBISIBJICHHE MHEHUH B TpyIie (MeXIpyIIoBON AUAJIOT, JUCKYCCUS KaK CIIOp-IUaJIor).

6. UHdopManmOHHO-KOMMYHHKAIIMOHHbIe 00pa3oBaTeIbHbIe TEXHOJOTHH — OpPraHu-
3a1Msi 00pa30BaTENbHOIO MPOIECCa, OCHOBAHHAS HAa MPUMEHEHHUM CIIEHUATN3UPOBAHHBIX MPO-
IPaMMHBIX CPeJl U TEXHUYECKUX CPEJICTB paboThl ¢ HHpOpMaLue.

@®opMmbl y4eOHBIX 3aHATUH C MCIOJIb30BAaHHUEM HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTH:

Jlexuus-Bu3zyanusanusi — M3JI0KEHUE COJIEP)KAaHUS CONPOBOXKIAETCS Ipe3eHTauuen (xae-
MOHCTpale yueOHbIX MaTepraoB, MPeACTABICHHbIX B Pa3JINYHbIX 3HAKOBBIX CHCTEMax, B T.U.
WUTIOCTPaTUBHBIX, IpaUUeCcKuX, ayilno- U BUJIEOMATEPHAIIOB).

[TpakTyeckoe 3aHATHE B (hOpME MPE3EHTALNHU — NPEACTABICHNUE PE3YJIbTAaTOB MPOEKTHOM
WIM HCCIIEIOBATEIbCKON JEATENIbHOCTH C MCIOIb30BAaHUEM CHEIMATU3UPOBAHHBIX MPOTrPaMM-
HBIX Cpeql.

Bcepsizu ¢ Tem, 4TO JaHHas MpooprpamMma pacuMTaHa JUls o0yJaromuxcs B BHAe JUCTaH-
IUOHHOU (POopMbI 00yUYEHHsI, TO COOTBETCTBEHHO OyIyT MCIIONB30BaThci Bce BUAbI OHJIAlH
o0y4eHust

Omnuiaiin 00y4eHHne IPEKpacHO MOAXOAUT AJIs TEX, KTO KUBET B OTNAIEHHBIX pailoHax, a
TaKKe JJIs TeX, KTO B CUJTY ONpeAeNEHHBIX IPUYUH HE MOXKET MocelaTh O4Hyto hopmy oOyue-
Hus1. KpoMe Toro, HeCOMHEHHBIM MPEUMYILECTBOM JAUCTAHIIMOHHBIX KYpCOB 00yUueHHs yepes
WuTepHeT SBaseTcs TO, YTO 00yJaroIUics MOKET caM BbIOpaTh, B KAKOE BPEMS CYTOK MY
ylo0Hee 3aHUMaThCsl, @ TAKXKE ONPEACTUTh I ce0s MHANBUAYAIBHYIO MPOJIOIKUTEIEHOCTh
3aHATHI.

Yar-3aHATHS —Yy4eOHbIC 3aHATHUS, OCYILECTBIIIEMbIE C UCIIOIb30BaHUEM YaT-
TEeXHOJIOTUH. YaT-3aHATHSA IPOBOASTCS CHHXPOHHO, TO €CTh BCE Y4aCTHUKH UMEIOT OJTHOBpE-
MEHHBIH OCTYI K 4aTy.B paMkax MHOTHX JTUCTAaHIIMOHHBIX YU€OHBIX 3aBEJCHUN NEHCTBYET yat-
IIKOJ1a, B KOTOPOMC MOMOIIBIO YaT-KaOWHETOB OPraHU3yeTCsl B3aUMOJEHCTBUE NIE€aroros u yJe-
HUKOB.

20



Be0-3aHsiTHA —IMCTAaHLIIMOHHBIE YPOKH, KOH(QEPEHIINN, CEMUHAPBI, JIEJIOBbIE UTPHI, JIa-
6oparopHble pabOThI, MPAKTUKYMBI U Apyrue (GOpMbl yU€OHBIX 3aHATHH, TPOBOAUMBIX C IOMO-
MIBIO CPEJCTB TEIEKOMMYHUKAIMI U APYTHX BO3MOXKHOCTEH «BecemupHoii mayruas». Jlis BeO-
3aHATUH UCIIOJIB3YIOTCS CIEIMaIN3UPOBaHHbIE 00pa3oBaTenbHbIe BeO-PpopymMbl — Gopma pado-
ThI MTOJIB30BATENICH 1O ONPEACTEHHON TEME WIIM TIPOOIJIEME C IIOMOIIBIO 3aIMICEH, OCTABISIEMBIX
Ha OIHOM U3 CAaliTOB C YCTAHOBJIEHHON Ha HEM COOTBETCTBYIOIEH MPOrPaMMOH.

Ot yar-3ausaTHI BeO-(POpyMBI OTIINYAIOTCS BO3MOXKHOCTBIO 00JIee IUTENBbHOM (MHOTO-
HEBHOI) pa0OThI U ACUHXPOHHBIM XapaKTE€pPOM B3aMMO/AEHCTBHSI YUEHUKOB U IIEaroroB.

TesekoH(pepeHUn— IPOBOASTCS, KaK IPABUJIO, HA OCHOBE CIIMCKOB PACCHUIKH C UC-
II0JIb30BAHUEM 3JIEKTPOHHOM 1MOUTHI. J{71s1 yueOHbIX TeleKOH(pepeHIUH XapaKTepHO JOCTUKEHHE
o0pa3oBaTeNnbHBIX 3a/1a4. Takke CymecTBYIOT (POpMbI AMCTAHIMOHHOIO 00y4eHHsI, IPH KOTO-
pOM y4yeOHbIEe MaTepHaiIbl BBICBIIAIOTCS IOYTON B PETHOHBI.

OnnaiiH-ceMMHap— pa3HOBUIHOCTH BeO-KOH(EPEHIIUH, TPOBEICHUE OHJIAH-BCTPEY
WK Tipe3eHTanui uepe3 IHTepHeT B peskume peaibHOro BpeMeHu. Bo Bpems BeO-koHpepeHuuu
KKl N3y4aCTHUKOB HAXOAMUTCS Y CBOEr0 KOMIIBIOTEPA, & CBSA3b MEXy HUMHU IOJIIEPKUBACT-
cs uepe3 VIHTepHeT ocpeICTBOM 3arpyKaeMoro NpuiIoKeHHUs!, yCTaHOBJIEHHOT'O Ha KOMIIbIOTEpE
KaXJIOTO YUYaCTHHKA, UIIH Yepe3 BeO-TIPUIIOKEHHE.

T.K. O6yuaromuiicst TuCTaHUMOHHONW (HOpMBI 0OyUEHHs] HE UMEET KECTKOI'0 PACHUCAHUSA
3aHATHUH, @ BCE HIOAHCHI BCErJla MOTYT PELIMTbCSl HaumOojee ObICTpbIM 00pa3oM IpHU MOMOIIU
3JIEKTpOHHON 1ouThl, ckaina uiu [CQ. Kpome Toro, nosiBiasiercss BO3MOKHOCTb [TOTOBOPUTH C
npernojaBareneM on-line 1 3a1aTh Bce MHTEPECYIOIINE BOIPOCHI TI0 TOMY HJIM HHOMY MPEIMETY.
[Tpoxons oOyuyeHue, TMCTAHIMOHHOEe 00pPa30BaHUe IO3BOJSIET HE OECIIOKOUTHCS O TOM, YTO
KaKHe-JIM00 OLIEHKH OyIyT MOCTaBJICHBI "'c IPUCTpacTHEM" .
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6 YueOHO-MeTOIMYeCKOE 00ecleyeHrne CaMOCTOSITeIbHOM padoThl 00y4YaIOLIUXCsl

[TpumepHas CTpyKTypa U CoAepKaHHe Pa3/elioB:
[To nucuunnuue «KaapoBoe neonponu3BOACTBO» MPEAYCMOTPEHA ayAUTOPHAS U BHEAYIU-
TOpHAsi CaMOCTOsITeNIbHAsE paboTa 00yJaroIUXCsl.
1 cemectp
Tect k pazmeny Nel
Kakue ToOKyMEeHTBI OTHOCSTCS K OpraHU3allMOHHO-KaJPOBOM TIOKYMEHTAIINU:
Bribepute oauH oTBeT:

a. IITaTHOE paclucaHue, paBuila BHYTPEHHErO TPYIOBOI0 PaclopsaaKa, IOJI0KEHUE O
CTPYKTYPHOM NOAPA3AEIECHUH, TOTKHOCTHBIE HHCTPYKLIUHU

b. monokeHue O CTPYKTYpHOM MOJpPA3ICIICHUN, HHCTPYKIIUS O JCIOMPOU3BOICTBY,
JOJI’KHOCTHBIE MHCTPYKIIUH, TIOJ0XKEHHE O KaAPOBOi CiIyx0e

C. ycTaB

d. mTaTtHOEe pacnucaHue, MpaBUiia BHYTPSHHETO TPYIOBOTO PacloOpsiiKa, HHCTPYKIIHS
0 JIeJIONIPOU3BOICTBY, JOJKHOCTHBIE HHCTPYKIIUH
Bomnpoc 2
[TponomxkuTe onpeneneHue: MWTaTHOE paclucaHue — 3TO
Bri6epute ouH OTBET:

a. MPaBOBOW aKT OpPTraHM3AINH, YCTAHABIMBAIOIIUI JTOJDKHOCTHOW cOCTaB, (DYHKIIWH,
IpaBa U B3aMMOOTHOIICHUSI pAOOTHUKOB APYT C IPYTOM

b. BHYTpeHHI/Iﬁ aKT, W3J1aBac€MbIl B HEIIX periiaMCeHTallui OpraHU3allMOHHO-
IMMPaBOBOT'0 MOJIOKCHUA pa6OTHI/IKa

C. BHEIIHUH aKT, B KOTOPOM 3aKpPEIISETCs TOJDKHOCTHOM M YMCIEHHBIA COCTaB Mpe.-
HOpUTHS ¢ yKazaHueM (oH/1a 3apaboTHON IIaTh

d. BHYTpCHHUII aKT OpraHu3alii, B KOTOPOM 3aKPEIIsieTCsl JODKHOCTHOW U YUCIICH-
HBII COCTaB MPEANPUATHUS C YKa3aHueM (HoHAa 3apabOTHOM MIaThl
Bomnpoc 3
Uro Takoe «mpaBuiia BHyTPEHHETO TPYIOBOIO pactopsaKa?
BeiOepute oauH OTBET:

a. MpaBOBOM aKT, M3/1aBAEMBII B LEJSIX PErVIAMEHTAlMM OpraHU3alMOHHO-TIPaBOBOIO
MOJIOKEHUSI paOOTHHKA, €ro 00S3aHHOCTEH, MPaB M OTBETCTBEHHOCTH U 00ECTICUNBAIOIITUI YCIIO-
BUSL 17151 €70 AP PEKTUBHOM paboThI

b. BHyTpeHHMI aKT, GUKCUPYIOLIUI Tanbl TPYAOBOH AATETbHOCTH paOOTHUKOB
C. BHEIIHMH aKT, QUKCUPYIOLIMI 3Tallbl TPYA0BOH AEATENBHOCTH pAOOTHUKOB

d. TOKaJIbHBI HOPMATHBHBIA aKT, PETIAMCHTHUPYIOIIMNA TOPSIOK MpUEMa U yBOJIbHE-
HUSl paOOTHUKOB, OCHOBHBIE IpaBa, 00S3aHHOCTU M OTBETCTBEHHOCTh CTOPOH TPYAOBOTO JOTO-
BOpa, peXXHUM pabOTHI, BpeMS OT/AbIXa, a TAKXKE WHbIE BOMPOCH PEryIHUPOBAaHUS TPYJOBBIX OTHO-
HICHUHN
Bormpoc 4

a. MECTO CTPYKTYPHOTO TOJpa3AeiieHUs] B OpraHU3allMOHHOW CHCTEME MPEeIIpUSTHS,
€ro IeJIM U 3aJaud, IpaBa U 00s13aHHOCTU PYKOBOAMTENECH M COTPYAHUKOB CTPYKTYPHOTO MOJ-
paszneneHus

b. TpynoBbie 00s13aHHOCTH, PYHKIINY, IPaBa U OTBETCTBEHHOCTh PaOOTHHKOB
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C. Tpy/IOBBIE O0SI3aHHOCTH, (DYHKITMH, TIpaBa U OTBETCTBEHHOCTh pabOTOAATENs aBa U
00513aHHOCTH PYKOBOJIUTENIEN U COTPYAHUKOB CTPYKTYPHOI'O MTOAPA3/IEICHUS

d. opranusaiuio paboThl IPEANPUATHS, B3aUMHbBIC 0053aHHOCTH PAOOTHUKOB U aJMH-
HUCTpAIIMH, TIOPSIIOK TIPUEMa U YBOJIBHEHHUSI PAOOTHUKOB, MTPEIOCTABICHUE OTIYCKOB, KOMaH/IH-
poBaHue

Bompoc 5

Kakue u3 nmepeyncieHHbIX JOKYMEHTOB HCIIONIB3YIOTCS MPU OPOPMIICHUN TIpreMa paboT-
HUKa Ha paboTy:

BriOepuTe 01UH WM HECKOJILKO OTBETOB:

a. TpPYZOBOM JOTOBOP

b. nuunas kaprouka T-2
C. IOKJIa/IHas 3aIiCKa
d. npukas

€. IPOTOKOI

B R R I

f. yBenomiieHue

Bompoc 6

[TponosxuTe onpeenexHue: pe3roMe — 3To
Bri6epute ouH OTBET:

a. COBOKYITHOCTb JJOKYMEHTOB, COJEpKaIllNX CBEJCHUS O paboTomaTene TpyaoycTpoii-
CTBE

b. moKyMeHT, comepiKaluii KpaTKue CBEICHHsI aBTOOHOTpadMuecKoro Xxapakrepa, 3a-
MIOJIHSIEMBIN ITPU TPYAOYCTPOUCTBE

C. COBOKYITHOCTh JIOKYMEHTOB, COJEp KallliX CBEJIECHUS O pPaOOTHUKE MPU TPYIO-
YCTPOMCTBE

d. TOKyMEHT, OTpaKaroIIHi MPOCKOY MM MPEII0KEHNE, aJpeCOBAHHOE JIOJDKHOCTHO-
MY JIMLLY WIH IPEIIPUSTHIO

IIpakTnyeckoe 3aganue 1

1. IlepeuncirTe OCHOBHBIE BUJIBI KAJPOBBIX 3a/1a4.

2. Ha CKOMBbKO TPYII MOKHO pa3feluTh HOPMATUBHO-METOUYECKYI0 0a3y, peryaupyro-
Y0 JOKYMEHTHPOBAHUE TPYA0BOM 1€ATENbHOCTH paOOTHUKOB?

3. Ilo kakuM BUAaM KIACCUPUIUPYIOTCS JOKYMEHTHI, HCIOIb3yeMbIE B YIPABICHUU
nepcoHaIoM?

4. Kakue TOKyMEHTHI Mbl OTHOCHM K JOKyMEHTaM IO JJUYHOMY COCTaBy?

5. Kakne cocraBistomue BXOAIT B CTPYKTYpPY IITATHOTO PACIIUCAHUS?

6. B kakoii cratbe TpynoBoro koaekca P® 3adukcupoBaHO MOHATHE KOJUIEKTHBHOTO
JloroBopa?

7. Kakue NOKYMEHTBI 10 pEKpYTHUHTY IiepcoHana Bel 3HaeTe?

8. KakoBa mnocienoBaTebHOCTh JOKYMEHTAI[MOHHOTO Oo(opMiieHUs mpuema Ha padoTy
COTpyIHUKaA?

9. B ckonbkux 3Kx3eMIuisspax oGpopmisieTcs: TpYJA0BOM T0TOBOP?

10. 3anonnute yauduuupoBanuyto gopmy Ne T-2

Tect pa3znesy Ne2

Bompoc 1
B xakoM I0KyMEeHTE OTpa’keHBI CBEACHUS 00 M3MEHEHHSAX, KaCAIOIINXCS PAOOTHHKOB!
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Bribepure ouH OTBET:

a. B JIOMIOJHCHUH K JINYHOM KapTOUYKe paOOTHHKA
~
b. B monmonHeHnu k aHkeTe

C. B JONIOJIHEHUU K IIPUKA3Y

d. B momonHeHuu K aBTrobnorpadun
Bomnpoc 2
B cKOBKHX SK3eMIUISpax COCTABISIETCS TPYJOBOM JIOTOBOP:
Bribepure oauH OTBET:

“ as
“ b3
© c.2
“ 41
Bompoc 3

He mo3anee ckonbpkux aHEH co AHS (PAKTHUECKOTO JONMYIICHUs K paboTe JOJKEeH OBITh
o(opmIIeH TpyLOBOH 10TOBOP:

Bri6epute ouH OTBET:

~

a2
“ b1
“ ¢s
a3
Bompoc 4

HepeBozL pa6OTHI/IKa Ha Jpyryro pa60Ty IO MHHUIIMATHUBC pa6OTOI[aTeJ'ISI OCYHICCTBJIACTCA
Ha OCHOBaHHMU:

BeiGepute oauH OTBET:

a. cIy>KeOHOM 3aMuCKH
b. mpencrasieHus
C. MpuKaza

d. 3asBrICHHS
Bormpoc 5
Kro 3anonuser nuunyto kapTouky T-2:
Bribepute oauH OTBET:

a. COTPYIHUK OT/ENa KapOB
b. paboTHHK
C. HAYaAJIBHMK OT/eNIa KaIpoB

d. pykoBoauTENb MOIPA3ICICHUS
Bompoc 6
B ckonpkux sx3eMIusipax ohopMIIsieTcs: aBAaHCOBBIN OTYET:
Bri6epute oquH OTBET:
~

a. 4
“ b3
“ o2
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f_.
d.1l

Bompoc 7

Kakoii TokyMeHT mpuiaraetcs K aBaHCOBOMY OTYETY:

Bribepure oauH OTBET:
a. KOMaH/IUPOBOYHOE yJOCTOBEPEHHE
b. mpuka3 0 KOMaHAUPOBAHUU

C. ciyxeOHOe 3a1aHne
Bompoc 8
B kakux JHAX UCYHCISIETCS MPOIODKUTEIBHOCTE OCHOBHOTO M JIOTOJHHUTEILHOTO OTITYC-
KOB:
BeiOepute o1H OTBET:

a. paboYMX U KaJeHIapHBIX
b. pabounx
C. BAIll OTBET

d. kaneHIapHbIX
Bompoc 9
MuHuManeHass MPOJOJKUTEIBHOCTh €KETOJHOr0 OIUIaYMBAEMOI0 OTIIyCKa B COOTBET-
crBuu ¢ TK P® cocrapnser:
Br16epute oquH OTBET:

a. 40 pabounx qHeH

b. 48 pabouux aHei

7

C. 28 pabouux aHeH

®’

d. 28 xaneHnapHbIX THEH

IIpakTnueckoe 3aganue 2

1. B kakoil cratbe TpynoBoro kojekca P®D roBoputcs 0 TOM, YTO «TpyIOBas KHMXKKa
YCTaHOBJICHHOTO 00pa3iia sIBJSETCS OCHOBHBIM JOKYMEHTOM O TPYAOBOW JIEATEILHOCTH U TPY-
JIOBOM CTa)ke pabOTHHKa»?

2. [lpu BeneHUU TPYAOBBIX KHI)KEK HEOOXOAMMO coOMoAaTh psia TpedoBanuil. Uto ot-
HOCHUTCSI K TaKUM TpeOOBaHUAM?

3. Kakue cBenennii (3amuceii) BHOCST B TPYAOBYIO KHUXKKY ?

4. OdopmiieHne camMoil TPYAOBOM KHHMXXKH B COOTBETCTBUM ¢ M. 8 IlpaBun BepeHus u
XpaHEHUsl TPYJIOBBIX KHMKEK OCYILECTBISETCS paboTojaTesneM WU JPYTUM JIMLOM, oOjajiaro-
MM [IPaBOM BEACHUS KaJpOBOTO JICJIONPOU3BOJCTBA B OpraHU3alMu (Hanpumep, KaapoBblil ae-
JIOTIPOU3BOJIUTENb, TUPEKTOP IO MEPCOHATY U T.JI.) IPOUCXOUT B KAaKUX CIIydasx?

5. Ha ocHOBaHMH, KakKUX JOKYMEHTOB paboTOAaTeNb I0JKEH BHOCUTH BCE JaHHBIE O pa-
OOTHUKE B TPYAOBYIO KHIXKKY coryiacHo 11. 9 [IpaBuin BeneHus M XpaHEeHUs TPYAOBBIX KHIKEK?

6. B xakoii mocien0BaTeIbHOCTH 3aMOIHSACTCS TPYIOBask KHIKKA (aTh pa3BEPHYTHIN OT-
BeT)?

7. YTO MBI Ha3bIBAEM TyOIMKATOM TPYAOBOU KHUKKHU?
8. Korma oopmitsieTcst BKIIQIBIII B TPYIOBYIO KHUKKY?

9. Kak ocy1iecTBisercst y4eT U XpaHeHHE TPYAOBBIX KHIDKEK U UX OJIAHKOB(IATh pa3Bep-
HYTBIN OTBET)?
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10. Kak popmupyetcs nuuHoOe €10 pabOTHHKA (IaTh pa3BepHYTHIA OTBET)?

11. Knaccupuuupyiite JOKyMEHTHI, XapaKTepHU3YIOIINE ABHKEHUE KaIpoB (1aTh pa3Bep-
HYTBII OTBET)?

12. Kak onpenensier TpynoBoii konekc PO ciryxeOHyt0 KOMaHAUPOBKY?
13. OnumuTe yCIoBHs U TOPSIOK MPEIOCTABICHUS OTITYCKOB, H UX O(OpPMIICHHE.

14. Kak ocymiecTBisieTcss pacTOp:K€HHE TPYAOBOrO JOroBopa U 0(OpMIICHUE YBOJIbHEHHUS
paboTHMKA (1aTh Pa3BEPHYTHIN OTBET)?

15. Kak ocymiecTBisieTcsi JOKyMEHTHPOBAHUE OLEHKH JIeATEIbHOCTH NepcoHaa’?
16. OnuimuTe MOpsAI0K MPOBEACHUS U 0(OPMIICHHS aTTeCTallii PaOOTHUKOB.

Tect K pazmeay Ne3

Bompoc 1

Kakoii BuJ oTIycka MOKET OBITH NMPENOCTaBICH PA0OTHUKY IO CEMEWHBIM OOCTOSTEINb-
CTBaM WJIU APYTUM YBaKUTEIbHBIM IPUUNHAM:

Boi6epute ouH OTBET:

a. €KErOJIHBIII OCHOBHOM OIJIAYMBAEMBIM OTITYCK U JOIOJHUTEIBHBIN OTIIYCK
b. oTmyck 6e3 coxpaHeHus CoAepIKaHuUs
C. €KETOJIHbIII OCHOBHOM OIJIAYMBAEMBII OTITYCK

d. IONONHHUTENBHBIN OTITYCK
Bomnpoc 2
Kak ocymecTBisieTcst BU3UpOBaHUE 3asBJICHUS 00 YBOJbHEHUN PAOOTHHKA!
Bri6epuTe ouH OTBET:

a. pyKOBOJUTENb CIYXKOBbI KaJIpOB, pyKOBOJUTENb CTPYKTYPHOT'O MO/Ipa3iesieHus, OyX-
rajrep, pyKOBOJIUTENb OPraHU3aluN

b. pykoBOAMTENH CTPYKTYPHOTO TOJpa3ACiCHUs, PYKOBOAUTEIb CIYKObI KaJpOB, Py-
KOBOJUTEb OpraHU3aluu

C. pyKOBOJUTENb CTPYKTYPHOTO TOJpa3AeNieHusi, Oyxraurep, pyKOBOIUTENIb CITYKObI
KaJIpOB, PYKOBOJIUTEIh OPraHU3aIuN

C d. pykoBoauTeNh CiTyKOBbI OE30MACHOCTH MTPEIPUATHS
Bompoc 3
Kakoli 1eHp cuuTaeTcst THEM YBOJIBHEHUS pabOTHHKA!
Bribepute oauH OTBET:
-~

a. 5 neHp
~

b. neus momaun 3asBICHUS

C. JISHb TIOJYYSHHS TPYTOBOH KHIKKH

d. mocnenHuit 1eHb PabOTHI
Bormpoc 4
B kakoMm JOKyMEHTE MPOIHUCHIBAIOTCS CPOKH MPOBEICHUS aTTECTAIMH, YCTAaHABIMBACTCS
nepeYeHb paOOTHUKOB, TOJUICKAIINX aTTECTAIlUH, YTBEPXKIAACTCS COCTAB aTTECTAIIMOHHOW KO-
MUCCHH, TpaUK MPOBEACHUS aTTECTALUN:
Bri6epute oquH OTBET:

d. B [IOCTAHOBJICHUUN

b. B mpukaze
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C. B CIIy’KCOHOM 3aIUCKe

d. B MOJIOXKEHUH
Bompoc 5
Pe3ynbTathl aTTecTaliuy 3aHOCSTCS B!
Bribepure oauH OTBET:

a. MPOTOKOJI 3acE€JaHusl aTTECTALMOHHON KOMHUCCUU
P
b. aTTecTaMOHHYIO KAPTOYKY

C. aTTEeCTAallMOHHBIN JIMCT

d. TPyIOBYIO KHHXKKY
Bormpoc 6
Kakum o6pa3zom ocymectsisiercs Beaenue Gopm T-2 u T-4:
BriGepure oauH OTBeT:

a. hopma T-4 3amosHsETCS 1O )KETAHUI0 PaOOTHUKA
b. popma T-4 Benercs BMecto dopmbl T-2
C. hopma T-4 Benercs Hapsay ¢ popmoii T-2

d. popma T-4 siBisieTcst 00s13aTEIBLHOM
Bormpoc 7
Kakas nagnuce nennaercs Ha TpyIOBOWM KHHXKKE, TPUIIEAIIEN B HETOJHOCTD:
Br16epute oquH OTBET:

a. Tpy0Basi KHMKKA IPUIIA B HETOAHOCTh
b. BbLIaH qyOIHMKAT TPYAOBOW KHIKKU
C. BbIAAH TyOnMKaT

d. B3aMeH BbIIaH TyOJIHKAT
Bompoc 8
ITpu nepeBojie paboTHHMKA Ha IPYTYIO pabOTy B HOBYIO OpraHU3alHIo:
Boi6epuTe ouH OTBET:

a. INYHOE JIeJI0 He MepeIaeTCs M BHOBb 3aBOIUTCS HA HOBOM MECTE
-
b. muuHOE 1eT0 YHUYTOXKAETCS

C. JINYHOC JICJIO NICPEaACTCsI HA HOBOC MECTO pa6OTLI

d. tm4yHOE Nero mepenaeTcs Ha HOBOE MECTO pabOThI M TaM YHUYTOXKAETCS
Bompoc 9
IToka HeT oTBETA
Ecnu B Tpya0BYI0 KHMKKY BHECEHA HEMTPABWIIbHAS 3aNIUCh, KAJIPOBUK JIOJIKEH:
BriGepute ouH OTBET:

a. 3a4EpKHYTh HEBEPHYIO 3aIMCh, & PSJAOM HAIUCATh IIPABUIIBHYIO
b. 3aBecTH HOBYIO TPYIOBYIO KHUXKKY
C. MPU3HATh HEBEPHYIO 3aIMCh HENEUCTBUTENBHON U BHECTH NTPABWIIBHYIO 3aIHChH

d. HUUero He MpeaPHHIMATD
Bompoc 10
Ecnu paGoTHHUK HIET B OUepeJHON OIIauYMBaeMblil OTITYCK, a Cpa3y MOCJIe HEro B y4eOHBIIH
OTIYCK, MOYKHO JI 00a OTITyCKa 0()OPMHUTH OJTHUM MTPUKA30M?
Bribepure ouH OTBET:
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d. CKOp€€ MOKHO, YEM HEIb3s
b. Aa, MOXHO, IJIA 9TOro CymeCTBYET CriCliuaJibHas (bopMa IIpuKasa

C. MOXKHO TipuKa3zoM 1o ¢popme NeT-15

TN

d. Her, HEAB3S

KonTtponsHas pabora

HeoOxonumo 3amonHuTh Bce YHUGUIMPOBAHHBIE ()OPMBI B IJIEKTPOHHOM BHUJE, U BCE
yTo BBl OyawTe 3amoiHsITh, 3TO OTMEUYalWTe KypcMBOM. KOHTpoONbHYIO pPabOTy HEOOXOIUMO
0o(OpMUTH B HAJIEKAIIEM BUJE, & UMEHHO HEOOXOIUMO O(POPMHUTH TUTYIBHBIN JIHCT C 3arojo-
BOYHOM YaCThI0 1 HAMMEHOBAaHUEM BHJIa pabOThI, MECTOM COCTaBJICHUS M OTMETKOM O BBHITIOJIHE-
HUU U nposepke Bamieil padotel. Bee yHudummpoBanusie GopMbl MOXKHO HAWTH IO CCHUIKE:
http://newlms.magtu.ru/mod/assign/view.php?id=299286

Hrorossiii Tect mo 1 cemectpy
Bompoc 1
Kakue ToOKyMeHTBI OTHOCATCA K OpraHU3allMOHHO-KapOBOM TOKyMEHTALlUN:
Boi6epute ouH OTBET:

a. ycTaB

b. monoxenue o CTPYKTYPHOM NOAPA3ACIICHUU, UHCTPYKIHUA 11O ACIOIPOU3BOJACTBY,

JOJDKHOCTHBIC MHCTPYKIUH, ITOJIOKCHHUEC O KaﬂpOBOﬁ CJ'IY)I(6C

C. IITaTHOE pacIIMCaHuE, MpaBuUJia BHYTPECHHETO TPYJAOBOTO paCIopsAaKa, ITOJOXKECHUE O

CTPYKTYPHOM MOAPA3AEIECHUH, TOTKHOCTHBIE HHCTPYKIIMHI

d. mTaTHOE pacrucaHue, MpaBUiia BHYTPSHHETO TPYIOBOTO PACIOpsIKa, HHCTPYKIIHS

o ACJIOIIPONU3BOJACTBY, DOJKHOCTHBIC MHCTPYKIIUU
Bomnpoc 2
[IpomoimkuTe OnpeeNieHne: MTaTHOe PACIIHCaHUE — ITO

Bribepure ouH OTBET:

a. BHyTpeHHI/Iﬁ aKT, HSHaBaeMBIﬁ B OCIIX periiaMCHTAllUKM OpraHu3allMOHHO-

MIPABOBOT'0 MOJIOKEHHUS PAOOTHHUKA
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b. BHyTpEeHHHI aKT OpraHU3allii, B KOTOPOM 3aKPEIUISEeTCs JODKHOCTHOW U YUCIICH-

HBIH COCTaB MPEIIPUATHS ¢ yKazaHueM (oHa 3apabOTHOH MIaThl

C. MPaBOBOW aKT OpPTraHM3AINH, YCTAaHABIMBAIOIIUI JTOJDKHOCTHOW cOCTaB, (DYHKIIWH,

IpaBa U B3aMMOOTHOLIEHHSI pAOOTHUKOB APYT C IPYrOoM

d. BHEIIHMIA aKT, B KOTOPOM 3aKpCIIACTCA I[OJ'DI(HOCTHOIZ M YUCIICHHBIM COCTaB npea-

NPUATHS C yKa3aHueM (OHIa 3apabOTHOM TIAThI
Bompoc 3
YTo Takoe «IpaBuiia BHYTPEHHETO TPYIOBOTO pacriopsiaka»?

Bri6epute ouH OTBET:
a. BHYTPEHHUH aKT, GUKCUPYIOLIUH 3TaIlbl TPYI0BOU JEATEILHOCTH paOOTHUKOB

b. nokanbHBI HOPMATHBHBIN aKT, PErIAMEHTUPYIOIIUI MOPSIOK IpHeMa U YBOJIbHE-
HUsl paOOTHUKOB, OCHOBHbBIE IIPaBa, 00SI3aHHOCTU U OTBETCTBEHHOCTb CTOPOH TPYAOBOTO JOI0-
BOpa, peXKUM PabOTHI, BpeMs OT/AbIXA, a TAKXKE WHBbIE BOIPOCH PEryIHMPOBAHUS TPYJOBBIX OTHO-

HIEHUN
C. BHELIHUH aKT, PUKCUPYIOLIHI 3Tanbl TPYAOBOH AESITEIbHOCTH PAOOTHUKOB

d. HpaBOBOI\/JI aKT, I/I3I[aBaeMBII71 B OCJIIX pErilaMCHTalluK OpPraHU3allMOHHO-IIPABOBOI'O
ITOJIOKCHUA pa6OTHI/IKa, €ro 06$I3aHHOCTeI71, IpaB U OTBCTCTBCHHOCTHU U O6CCHC‘IHB8.I-OH.[PII>1 YycCJiio-

BUS /17151 €70 AP PEKTUBHOIN paboThI
Bompoc 4
[TonoxeHnue o CTPYKTYPHOM IO/Ipa3i€IeHUN ONpeaeisieT:

Bribepute oauH OTBET:
a. TpyJ0BbI€ 00S3aHHOCTH, (PYHKIIMHU, TIPaBa U OTBETCTBEHHOCTh paboToIaTeNs

b. MecTo CTPYKTYypHOTO TOApa3/eNeHNsl B OPTaHU3alMOHHON CHCTEME TPEeNIpPUSITHS,
€ro LeJH U 3ajlaudl, IpaBa U 00S3aHHOCTH PYKOBOJIUTENEH U COTPYAHUKOB CTPYKTYPHOTO IOJ-

pazzeneHust

C. Opranmsanmro paGOTLI npeaAnpuATrd, B3aMMHBIC 00513aHHOCTH pa6OTHI/IKOB n agMu-
HUCTpalHu, MOPAA0K IIpruEMa U YBOJIbHCHUA pa6OTHI/IKOB, IpeaoCTaBJICHUEC OTITYCKOB, KOMaHAU-

poBaHue

d. TpyoBbie 00s13aHHOCTH, (DYHKIINH, ITPaBa U OTBETCTBEHHOCTh PAaOOTHHKOB
Bompoc 5
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Kakue n3 nepeynciaeHHbIX JOKYMEHTOB HMCHOJB3YIOTCS pU 0QOpMIICHUM Ipuema paboT-

HUKa Ha padoTy:

BBI6€pI/ITC OJJMH HJIN HECKOJIBKO OTBETOB.

r
d. IIPOTOKOJI

" b YBEIOMJICHHE
C. JIOKJTaJIHasI 3aITHCKa
d. muunast kaprouka T-2
€. IpHKa3
f. TpynoBoii goroBop
Bompoc 6
[TpooKUTE ONpeeIeHUE: PE3FOME — 3TO

Bri6epute ouH OTBET:

a. JOKYMEHT, OTPaXXaloLUil IPOChOy MM MPEASIOKEHHE, aJPECOBAHHOE JOJKHOCTHO-

MY JIMLLY WIH MPEIIPUSTHIO
b. COBOKYIHOCTB TOKYMEHTOB, CO/ICPIKAIINX CBEACHHS O paOOTHHUKE

C. IOKYMEHT, COJIEpKallluii KpaTKue CBEACHHUS aBTOOMOTpaduueckoro xapaxkrepa, 3a-

MIOJIHSIEMBIN ITPU TPYAOYCTPOUCTBE
d. COBOKYIHOCTh TOKYMEHTOB, COJIEPKAIIUX CBEICHHS O paboToAaTeIe
Bormpoc 7
B kakoM 10KyMeHTe OTpakeHbI CBEICHUS 00 U3MEHEHHIX, KaCatoIUXCsl paOOTHUKOB:

Bribepute oauH OTBET:
a. B JIOTIOJTHEHUH K MPUKA3y
b. B nononHeHunn k aBroduorpadun
C. B IOTIOJTHEHUH K aHKETE

d. B IOMIOJTHEHHMH K JINYHOW KapTOYKe pabOTHHKA
Bompoc 8

B ckonpKuX 3K3eMILIsApax COCTaBIAECTCS TPYIOBOM JI0TOBOP:
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Bribepure ouH OTBET:

I

a.o

“pa

.

“ds3
Bormpoc 9

He mosnnee ckonbkux IHEH co MHS (PaKTUUECKOro AOMYIIEHHUS K pabdoTe JOJKEH OBbITh
0o(OpMIIEH TPYAOBOH JI0TOBOD:

Bribepure oauH OTBET:

© a. 3
“ b2
© c.1
“oas
Bompoc 10

HepeBozL pa6OTHI/IKa Ha JpYyryro pa60Ty IO MHHUIIUATHUBC pa60TOI[aTeJ'ISI OCYHICCTBJIACTCA
Ha OCHOBaHHM:

Bri6epuTe ouH OTBET:
a. CIIy’)kKE€OHOMU 3aITUCKH
b. mpencraBnenus
C. 3asABJICHUS

d. mpukasa
Bonpoc 11
KTo 3anonuser muaHyo Kaprouky T-2:

Bri6epute ouH OTBET:
a. pabOTHUK

b. pykoBoanTENb TIOAPA3ACTICHUS
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C. HAYaJIbHHK OTJIENIa KaJpOB
d. coTpyaHuk oTaea KaapoB
Bomnpoc 12

B ckompkux QK3CMILIIpax O(bOpMJ'IﬂeTCﬂ aBaHCOBBIN OTYET:

Bribepure ouH OTBET:

“ a3
“ b4
© c.2
“da
Bompoc 13

Kako# 1OKyMeHT Ipuiaraercs K aBaHCOBOMY OTYETY:

BeiOepuTe 0MH OTBET:
a. MpHUKa3 0 KOMaHIUPOBaHUHU
b. KOMaHAMPOBOYHOE YIOCTOBEPEHHE

C. CJ'IY)KC6HOC 3aaHuc

Bompoc 14

B kakux gHSIX UCUHCIISIETCS MMPOAOJIKUTCIIBHOCTE OCHOBHOI'O U JOIIOJIHUTCIIBHOT'O OTITYC-
KOB!:

Bribepute oauH OTBET:
a. pabo4MX U KaJeHIapHbIX
b. kanenaapHbIX
C. BaIll OTBET

d. pabounx

Bompoc 15

MunumanibHasi MPOAOKUTENIBHOCTh €KETOJHOr0 OIUIAYMBAEMOr0 OTIYCKa B COOTBET-
ctBuu ¢ TK P® cocrasnser:
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Bribepure ouH OTBET:

O a. 40 pabounx gHen
T .
b. 48 pabouux auei
C. 28 pabounx gHEH
. o
d. 28 xaneHnapHbIX JTHEH
Bomnpoc 16

Kaxoi BUI OTIIYCKAa MOKET OBITE MpeaoCTaBJICH pa6OTHI/IKy [0 CEMEWHBIM OOCTOSTEb-
CTBaM HJIM APYI'UM YBAKHUTCIbHBIM IIPUYNHAM:

Bri6epute ouH OTBET:
a. TOTIOJIHUTEIbHBIA OTIIYCK
b. exxeroHbI OCHOBHOM OIIAYMBACMBIN OTITYCK
C. ©XKEroJJHbIIi OCHOBHOM OIJIauMBaeMblil OTIYCK U JIOTIOJHUTENIBHBIA OTITYCK

d. oriiyck 6e3 coxpaHeHHUs COACPIKAHUS
Bompoc 17
Kaxk ocyriecTBisieTcsi BA3HPOBaHHE 3asBICHHsI 00 YBOJIbHEHHH paOOTHHKA!

Bri6epuTe ouH OTBET:

a. pyKOBOJUTEIb CTPYKTYPHOTO MOJAPA3AEICHUs, PYKOBOAUTENb CIYXKObl KaipoB, py-
KOBOJIMTEJb OPTaHU3aLUN

b. pykoBoauTeNb CITy:KOBI 0€30MaCHOCTH TPEATPUSITHS

C. pyKOBOJIMTEIb CJ'Iy)K6LI KaZIpoOB, PYKOBOAUTCIIb CTPYKTYPHOT'O IOAPA3ACIICHUA, 6yx-
TaJITCp, pPYKOBOJAUTCIIb OPpraHU3aIliuu

d. pyKoBOJMTENb CTPYKTYPHOTO TO/pa3/elieHus, OyXrairep, pyKOBOAUTEIb CITYKObI
KaJIpOB, PYKOBOJIUTEIb OpraHU3alun

Bomnpoc 18

Kaxoit n1enp cuntaercs JHEM YBOJbHEHHS paOOTHHKA:

Bribepure ouH OTBET:

a. 5 neun
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b. neHpb nonydeHUs TPYAOBON KHIKKH
C. IeHb MOJJa4H 3asIBJICHUS

d. mocneHMii 1eHb PadOTHI
Bomnpoc 19

B xakom JOKYMCHTEC IIPOIIMCBIBAIOTCA CPOKHU IMPOBEACHHA aTTCCTAllMU, YCTAaHABJIMBACTCA
MNEPCUCHDb pa6OTHI/IKOB, IMoIC)KAIUX aTTECTAllMH, YTBECPKIAACTCA COCTaB aTTeCTaHHOHHOﬁ KO-

MHCCHH, rpaq)m( IIPOBEACHUA aTTCCTAllUN:

Bri6epute ouH OTBET:
d. B IIOCTaHOBJICHUH
b. B mprkase
C. B CIIy’KEOHOM 3aIUCKe

d. B moyoxxeHuun
Bompoc 20
Pe3ynbTaThl aTTECTAUU 3aHOCSATCS B:

Boi6epuTe ouH OTBET:
d. aTTeCTallMOHHYIO KapTOYKY
b. mpoToko 3acenaHus aTTECTAIIMOHHON KOMUCCHH
C. TPYAOBYIO KHUXKKY

d. arTecTalMOHHBIN JTUCT
Bomnpoc 21
Kakum o6pa3om ocymectsisiercs Beaenue popm T-2 u T-4:

BriOepure o1H OTBET:
a. hopma T-4 3amosHsIETCS 10 KETaHUI0 PaOOTHUKA
b. popma T-4 Benercs BMmecTo dopmbr T-2
C. popma T-4 sBnsieTcst 00s3aTeTbHON

d. popma T-4 Benercs Hapsiny ¢ popmoit T-2
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Bomnpoc 22
Kaxkas Haanmuce fenaercst Ha TPYyIOBOIM KHIKKE, TIPHUILIE/IIIEH B HETOJHOCTb!

Bribepure oauH OTBET:
a. BbIIaH 1y0iMKar
b. BbIIaH TyOIHMKAT TPYIOBOW KHHKKH
C. TPyZIOBasi KHIDKKA IIPUIILIA B HETOJAHOCTD

d. B3aMeH BbIIaH TyOJIHKAT
Bomnpoc 23
[Ipu nepeBoie pabOTHUKA Ha APYTYIO pabOTy B HOBYIO OpTraHU3alHIO:

Bri6epute ouH OTBET:
a. TMYHOE JI€J10 YHUUTOKAECTCS
b. nu4HOE neno mepenaeTcs Ha HOBOE MECTO PAOOTHI
C. IMYHOE JIeJI0 TIepeIaeTCsl Ha HOBOE MECTO pabOThl M TaM YHUUTOXKAETCS
d. TM4YHOE J1eNI0 He TIepeaaeTcsi U BHOBb 3aBOANTCS Ha HOBOM MECTE
Bomnpoc 24
Eciu B TpyZ0OBYIO KHMKKY BHECEHA HEITPABWIbHAS 3alIUCh, KaIPOBUK JIOJIKEH:
Bri6epuTe ouH OTBET:
a. 3a4epKHYTh HEBEPHYIO 3aIHCh, a PSIIOM HalMCaTh MPABUIIbHYIO
b. mpu3HATH HEBEPHYIO 3aMUCh HEJACHCTBUTEIBHON U BHECTH TIPABIIBHYIO 3aITUCh
C. 3aBECTH HOBYIO TPYIOBYIO KHUKKY
d. HMYero He MpeNNPUHIUMATD
Bomnpoc 25

Ecnu paOoTHHK UAET B OUEepEeIHOM OIIauuBaeMbIil OTITYCK, a cpa3y MOcCje HETro B y4eOHBIH

OTIYCK, MOYKHO JI 00a OTITyCKa 0()OPMHUTH OJTHUM MTPUKA30M?

Bribepure ouH OTBET:

a. MO’HO TIpuKa3oM 1o ¢popme NeT-15
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b. Her, Henp34
C. 1a, MOKHO, JUIsI 3TOTO CYIIECTBYET CIelaabHas popMa IprKasa

d. CKOpEE€ MOKHO, YEM HCJIb35

2 cemecTp

IpakTnyeckoe 3ananue 1 (2 cemecTp)
1. [lepeuncnrure OCHOBHBIX IOTOKA JOKYMEHTOB.
2. B ueM 3akirodaeTcs nepBuyHas 00paboTKa oCTyNaroe KoppecnoHAeHIuu?
3. KeM npoBoauTcs MpeiBapUTENIbHOE PACCMOTPEHHE JOKYMEHTOB?
4. Ilepeuncanre NOPsIOK MPOXOKACHUS UCXOAAIIUX JOKYMEHTOB.
5. Copmynupyiite MOHATHE pErUcTpanus JOKyMeHTa?
6. Ilponomxure ppazy «MHnekcanus TOKyMEHTOB - 3TO. ..
7. Ilepeuncinre NpU3HAKU 3aBEACHUS L.
8. Onummre npoueaypy oopaboTKH Jiena no JUYHOMY COCTaBYy.
9. OnumuTe mpoLeIypy COCTaBJICHHS OIHCH.

10. Kyﬂa NnepeaaroTesa ejia IMOCTOAHHOTO CPOKa XpaHCHUA B YCTAHOBJICHHOM IMOPAJAKE U3

BCOAOMCTBCHHBIX apXI/IBOB?

Tect k pazneny Nel

Bonpoc 1

IToka HeT oTBETa

be3omnacHbie ycnoBus Tpyaa 3To. ..
Bri6epuTe 01uH OTBET:

a. yCIIOBUA TpyJa, IPU KOTOPBIX BO3ACUCTBUE Ha PAaOOTHUKOB BPEIHBIX U (MJIM) OMACHBIX

MPOU3BOJICTBEHHBIX (DAKTOPOB HMCKIIOUYEHO JHOO HE MPEBBIIAET YCTaHOBJIEHHbIE HOPMAaTHUBBI
(ct. 209 TK PD)

b. ycnoBus Tpyza, He CBSI3aHHBIE C PUCKOM JIJIS XKM3HH U 3I0POBbS YCIIOBHS TPYIa
C. YCJIOBUSA TPYAA CBA3aHHBIEC C PUCKOM IS )KM3HU

d. ycroBust Tpy/a, MPH KOTOPBIX COOTIOIAeTCS TEXHUKA O€30MacHOCTH
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Bomnpoc 2
HenopmupoBanHbIi pabo4uii 1eHB 3TO. ..
Bribepure ouH OTBET:

a. 10 IPAXKJAHCKO-IIPAaBOBOMY JI0IOBOPY
b. pabora B 4pe3BBIYaliHBIX OOCTOSTEIBCTBAX

C.pabora 3a mTpeAeTaMH HOPMAJIBHOW MPOJOIDKHTEIBHOCTH paboyero BpeMEHH

d. pabora B mpeenax pabouero gHs
Bompoc 3
[TpomoIKUTEIHHOCTh €KEAHEBHOM pabOTHl (CMEHBI) Ul paOOTHUKOB B Bo3pacte oT 15 mo 16
JeT:
Bri6epute ouH OTBET:

a. 5 4yacoB

b. 6 vacos
C C. 4 yaca

d. 7 gacos
Bormpoc 4

JlokanpHbIE HOPMATUBHBIE AKTHI 3TO. ..
Bri6epute oquH OTBET:

d. JOKYMCHTBI I CJIy}Ke6HOFO I10JIB30BaHU

b.

HOpPMaTUBHBIE aKThl, COJIEpKalllie HOPMBI TPYAOBOIO IIpaBa, IpUHUMAaeMble paboToAaTEIeM

~

C. JOKYMECHTHI TOJIBKO JUIsI COTPYIHHUKOB OTA¢CIa KagpOB

d. TOKyMEHTBI JUIsl HE CITY>KEOHOTO MOJIb30BaHUS
Bompoc 5
3asBIeHME O IpUEMeE Ha PaboTy CleyeT apecoBarh. ..
Bri6epute ouH OTBET:

a. pyKOBOJUTEIO OpraHu3aluu
b. HadaNBEHUKY OT/IENa KAJPOB M PYKOBOJIUTEIIO MOJpa3eICHUS
C. COOCTBEHHUKY MPEANPHUITUS

d. B oTen kazmpos
Bomnpoc 6
3amnperiaercs HaIpPaBIsATh B CIy)KeOHble KOMaHIUPOBKHU:
Bribepure ouH OTBET:

a. MEHIIMH, UMEIOIUX JIeTel B Bo3pacTe /10 5 JieT 0e3 ux coryacusi, 6epeMeHHbIX KEeHIIUH
b. paboTHHKOB B Bo3pacTe a0 19 et
C. pabOTHUKOB B Bo3pacte 10 17 jer

d. paOOTHUKOB IEHCHOHHOTO BO3pacTa
Bompoc 7
TpynoBoit 10roBop ¢ pabOTHUKOM BCTYIAET B CUITY ...
Bribepure ouH OTBET:

a. cpa3y mocJie MOANUCAHUS €r0 paOOTHUKOM

37



b. ¢ naThl, ykazaHHOW B TPYIOBOM JIOTOBOPE
-
C.
C MOMeHTa (aKTHUECKOTO JIOMycKa K paboTe ¢ Be0Ma MU 110 TIOPYYEHHUI0 paboToaaTens

d. cpa3y mocie moanucaHus ero pabOTHUKOB
Bompoc 8
HcnpITaTenbHbIH CPOK MOXKET OBITH YCTaHOBJICH:
Bribepure oauH OTBET:

a. TI0 COTJIALIICHUIO CTOPOH

~
b. mo ycmorpenuto paboronarens
C. He OoJiee IBYX MECSIIEB

d. He Oosiee Tpex MecsILeB
Bompoc 9
TpynoBast KHMYKKa BbIJAaeTCsl pAOOTHUKY Ha PYKH:
Bri6epute ouH OTBET:

a. TIOCJIe PaCTOPIKEHHSI TPYI0BOTO JOTOBOPA
b. mocJie 3akir0UeHHs TPYAOBOTO JOTOBOPa
C. IO €ro MMUCbMEHHOMY O TOM 3aIpoCy B JIF000€ BpeMs

d. 10 3aKITIOUEHHUS TPYJOBOTO IOTOBOPA
Bormpoc 10
JIoKyMeHT, (pUKCUPYIOIIMI coTIalieHue CTOPOH 00 YCTaHOBJIEHUH TPYAOBBIX OTHOLIEHHUH U pe-
T'YJIMPYIOLIUH UX, HAa3bIBAETCH ...
Bri6epute ouH OTBET:

a. TPYAOBBIM JJOTOBOPOM
b. Tpy10BBIM KOZIEKCOM
C. TPYA0BOM KHMKKOH U JTIOJPKHOCTHOM MHCTPYKIMEH

d. mpUKa30M I10 JINYHOMY COCTaBY
Bompoc 11
[Tpuka3sbl MO IMYHOMY COCTaBY XPaHSTCH ...
Bribepute oauH OTBeET:

a. BMeCTe C IpyTUMH KaJpOBBIMU JOKYMEHTaMHU
b. rpynmupyroTcst B oTAETBHOE AETI0
C. B IMYHOM JIEJIE COTPYAHUKA

d. Ha pykax y coTpyaHuKa
Bomnpoc 12
Pabouee MecTo — 3T0:
Bri6epuTe 01uH OTBET:

a. MECTO €ero MOCTOSIHHOTO MECTOHAXO0K/JIeHHUs Ha padoTe
© b. Mecto, e paboToaaTeNnp BCeria MOKET 3acTaTh paOOTHUKA

C. MECTO, I71e paOOTHUK J0JDKEH HAXOAUTHCS B CBA3H € ero padoueil pyHKIuei

d. TeppUTOPUS HPEIIPHUSTHS, C KOTOPBIM paOOTHHK 3aKJIIOYWII TPYIOBOMH JTOTOBOP
Bomnpoc 13
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Konuu nokymMeHTOB, KOTOpbIe paboToAaTeNb 00513aH BhIATh PAOOTHUKY IO €ro
BriGepure oauH OTBeT:

d. CIIpaBKy O HaJIMYUU JIbI'OT

b. IMMCbMCHHOMY 3as4BJICHHUIO

~
C. cripaBKy 00 yruiaTe mpogCOr3HBIX B3HOCOB
-
d. kom0 mprKasa o npreMe Ha paboTy
IIpakTnyeckoe 3aganue 2 (2 cemecTp)
1. Omnumure nmponecc nNoAroTOBKU KaAPOBBIX JOKYMEHTOB K apXUBHOMY XPAaHCHHUIO.
2. [Tponomxkwure hpasy «Ixcnepmuas KOMUCCUAL. . .
3. Onummre nporecc ohopMiIeHHs ena.
4. OnumuMre npouecc nepeaayu el Ha apXUBHOE XpaHEHHUE.
S. 3arnosHUTE TabIMILY
Kon
OTKJIOHEHHS OT YCTAHOBJIEHHOI0 PeKUMA JoKyMeHT
ByKBeHHLIﬁ[LInq)pOBOﬁ
IIponomKNUTeThHOCTE PadOTHI B JHEBHOE BpEeMs — ? ?
[Ipuka3 pykoBogUTEINS
ITpomomxuTenbHOCTE pabOTHl B HOYHOE BPEMs OpraHu3alii O MpH-| ? ?
BIIEUCHUU K paboTe
[puka3 pykoBOIHUTENS
Pa6ora B BEIXOJIHBIE I ITPA3IHUKH OpraHu3alii O MpH-| ? ?
BIIEUCHUHU K paboTe
[puka3 pykoBOIHUTENS
CeepxypouHas pabora OpraHu3allii O TIpH-| ? ?
BIICUCHHIH K paboTe
IIpomomKUTENEHOCTh PAOOTHI BAXTOBBIM METOIOM ? ? ?
[puka3 o HampaBICHUH
B KOMaHIHPOBKY C
[MOAMHUCHI0 PabOTHHUKA,
0(pOpPMIICHHOE KOMaH-
CryxxeOHasi KOMaHIUPOBKA ? ?
NIPOBOYHOE yJIOCTOBE-
[peHme, ciayxeOHOe 3a-
TaHKe M OTYET O €ro
BBITIOTHEHHH
IToBbIIIeHNE KBAMM(HKALIMN C OTPHIBOM OT PabOThI [IpuKas o HarpasieHHH ? ?
Ha Kypchl MOBBIILICHUS
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KBATU(UKAIIMA C TI0]-

MICHIO pabOTHHKA

IloBrimieHNE KBaJ’II/I(bI/IKaHI/II/I C OTPBIBOM OT pa6OTI)I B

npyroif MecTHOCTU

[Tpuka3 o HampaBieHHY|
Ha KypChl ITOBBILICHUS]
KBaTM(UKAIUU C IO

1805(62:4:0) paGOTHHKa

E>xeronHelil OCHOBHOH OIJIaYMBAEMBII OTIIYCK

[Mpuka3 o0 oTmycke ¢

[OJITHCHI0 PAOOTHHKA

E>xeronHelil OMOIHUTENBHBIN OMJIAYMBAEMBIN OTITYCK

[Mpuka3 o0 oTmycke ¢

18(0218885(63:3:0] pa6OTHI/IKa

Y4eOHBIH OTIYCK C COXpaHEHHEM 3apIlIaThl

[Mpukaz o0 otmycke c

MOANMUCHI0 PaOOTHUKA

CoxpalieHHasl IPOJOKUTEIBHOCTh pabodyero BpeMeHN
U1t paOOTHUKOB, OOyUaroIuxcs 0e3 OTPbIBa OT IPOU3BOICTBA C

HACTUYHBIM COXPAHCHUCM 3apIjiaThbl

TpyaoBoil noroeop, B
KOTOPOM  IIPOITMCAHB]
YCIIOBHSI pabOYero Bpe-
MEHH, npuKa3s 0
HalpaBJIeHHH Ha 00y

UCHHC

Y4eOHbIi OTIyCK 0e3 COXpaHeHHS 3apIIaThl

[Mpukaz o0 otmycke c

MO/IITHICHI0 PAa0OTHHUKA

OTHYCK 10 6epeMeHHOCTI/I 1 pOJiaM B CBA3U C YCBIHOBJIC-

HUEM HOBOPOXKJACHHOI'O pe6eHI<a

\BOJTEHUYHBIA JTUCT

OTnyck 1o yxoay 3a peOEHKOM JO JOCTYIKEHHUS TpeX-

VICTHET'O BO3pacTa

[Mpuxa3 00 oTmycke ¢

MO/IITHICHI0 PAa0OTHHUKA

OTHyCK 0e3 COXpaHCHMS 3apIlyiaThl C pa3peClICHUSA pa60T0z[aTen$1

[Mpuka3z o0 otmycke c

MTOITMCHI0 pabOTHHKA

OTryck 6e3 COXpaHEHHMs 3apIUIaThl IIPU YCIIOBHSAX, MPETYCMOT-

[PCHHBIX 3aKOHOM

[Mpuka3z o0 oTmycke ¢

1800218885%(63:3:0] pa6OTHI/IKa

[E>KeroTHbIN JOTIOIHUTENBHBINA OTIYCK 0€3 COXpaHeHUs 3apIuia-

[ThI

[Mpuxa3 00 oTmycke c

MTOITICHI0 pabOTHHKA

BpemeHHast HETPYIOCIOCOOHOCTh (KpOME OBITOBBIX TPAaBM, OT-

[TycKa I10 yXO/ay 3a OOJBHBIMU M IO KapaHTUHY)

\BOJIEHUYHBIA JTUCT

IBpeMmeHHast HETPYIOCTIOCOOHOCTh B CBSI3U C OBITOBOW TPaBMOH,

[0 yXO4y 3a OOJILHBIMHM H I10 KapaHTUHY

CHpaBKI/I MCIHNIHNHCKHX]

[ydpexaeHui
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(CokpareHHas! IPOJODKUTEIFHOCT pabouero BpeMeH!

TpynoBoit pmorosop ¢
COOTBETCTBYIOIINMH

[YCIIOBUSIMH, TpUKa3
[PYKOBOAMTEINSI OpraHU-

3all

Bpemsi BBIHY>KICHHOTO NPOTyia B Cilydae IPU3HAHMSA YBOJIBHE-
HIS, TIEpeBOa Ha IPYTyio paboTy WM OTCTpaHEHHs OT pabdoT

HC3aKOHHBIMHU C BOCCTAHOBJICHHUECM Ha npex(Hei/'I pa60Te

Pemienune cyna, KOMUCH
CUU TI0 TPYIOBBIM CIIO-
[pPaM WIA OpeIuCcCaHUe]
FOCYAApCTBEHHOTO UH-
CIIEKTOpa IO  TPYAY,
[puKa3 PyKOBOAUTEIS]
OpraHu3aluy O BOCCTa-

HOBJICHWU Ha paboTe

HGBLIXOI[ Ha pa60Ty BO BpPCMs BBIINIOJHCHHUSA IOCYyAapCTBCHHBIX|

TN OOIIECTBEHHBIX 00SI3aHHOCTEN

[Mpruka3z pykoBoaMTENS]

OpraHnu3anuun

[TporyJisl

JloxnagHbie 3aMUCKHY|
[pyKoBOoIWTENeH — TOJ-
[pazaencHuid, OOBICHU-
TeTbHBIC 3aIUCKHA  CO-
TPYJHHUKOB, MPHUKA3Bl O
BHIHECCHUH  JTUCIUTLINA
HAPHOTO B3bICKaHMS,

AKTbl KOMHUCCUHU U OP.

[1poIOKUTENIBHOCTE PAOOThI B PEXHUME HEIOJIHOIO pabouero

BPEMCHHU 110 UHUIINATHUBE pa60T0):[aTensI

'V cioBus TPYIOBOTO
ToroBOpa, MpPHUKa3bl IO
OCHOBHOH  JI€SITEILHO-

CTH

IBBIXO/IHBIC M TIPa3THUYHBIC THH

JloTIOTHUTEIbHBIE BEIXOIHBIE THHU (OTIAYNBAEMBIE)

[Ipukaz o mnpenocTaB-
VICHUU JOIIOJTHUTCIIb-

HBIX BBIXOJHBIX JHEN

JloTTOTHUTEIbHBIE BEIXOJHBIE THHU (OTIAYNBACMBIE)

3a0acToBKa

Perenne o IMpOBEACHUH
3a6aCTOBKI/I, MIPUHATOC
MPEACTAaBUTCIIbHBIM

OpraHomMm pa6OTHI/IKOB
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OTCyTCTBYIOT JIOKY-
HestBKH 110 HEBBIACHEHHBIM NPHYMHAM (0 BBIACHEHUS! OOCTOS-MEHTBI, OOBACHSAIOIMINE
5
TEIBCTB) [PUYUHBI ~ OTCYTCTBUS]
COTpyAHHKa Ha pabote
Bpemst mpocTos o BHHE paboToaaTemst ? ?
Bpems mpocTos IO MPUYMHAM, HE 3aBUCSIINM OT paboTonarerns{3asBiieHie pabOTHHKA O
5
1 pabOTHHKA HaJaje MPOCTOs
IJAKT 0 TOM, 4TO paboT-
HUK COBEPIUMJI HENpa-|
BOMEpHBIE  JICHCTBHS,
Bpemst mpocTost 1o BUHE pabOTHHKA KOTOpBIE NPHUBEIH K ?
MIPOCTOIO, 00BSACHHA
TelbHas 3alKcKa pa-
OOTHUKA
[Mpukaz o6 otcTpane-
OTcTpaHeHHe OT paboTH (HEIOIMyIIeHHE K padOoTe) ¢ OIIIaTOH ?
HUU OT PabOTHI
OTcTpaHeHHe OT paboThI (HeIOMyIICHHE K paboTe) 6€3 OIuIaThl ? ?
3asBieHne pabOTHHUKA O
Bpemst mprHoOCTaHOBKM pabOTHI MpH 3a/iepKKe 3apaO0THON IIIA-IPUOCTAHOBKE PadOTH] )
ThI B CBSI3U C 3aJEPKKOM
3apruiaThl
6. 3anonHUTe TAOIUILY
Cpok
Ha3panue :xypHana
XpaHeHUs
KypHans! (KkHUTH) IpHueMa, nepemMenieHus (IIepeBoa), yBOJIbHEHUS paOOTHHKOB ?
PKypHanb! (KHATH) yueTa KOMaHIUPOBOK 1 BbIIa4X KOMaHJMPOBOYHBIX Y10CTOBEPEHHN 5 et
PKypHams! (KHUTH) y4eTa OTITyCKOB ?
DKypHabl (KHUTH) yueTa JIMYHBIX A€, INYHBIX KapTO4YeK, TPYAOBBIX JOTOBOPOB ?
?

[Kuaura ya€Ta ABUKCHUA TPYAOBBIX KHHKEK U BKHa}IBIIHeﬁ K HUM

DKypHanbl (KHUTH) BbIIa4U CIIPABOK O 3apa0OTHOM IIaTe, CTaxe, MecTe paboThl
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Tect k pasneny Ne2

Bompoc 1
Ceepxypounast pabota — 3T0:
BriGepure oauH OTBeT:
-~
a.
pabota, nmpou3BoauMas pabOTHUKOM 0 MHUIMATUBE pabOTOAATENs 3a MpejieliaMi YCTaHOBJICH-
HOH MPOJOJDKUTEIBHOCTH pabovero BpeMEeHH, eKeIHEBHOW paldoThl (CMEHBI), a TakkKe padoTa
CBEpPX HOPMAJILHOI'O YKCIIa PA00YHX YaCOB 33 YYCTHBIN MEPUO/T

b. pabota 1o coriameHuo CTOpoH
C. IOTIOJTHUTENNbHAs paboTa [0 COTIAIICHUI0 CTOPOH

d. paboTa 1o BBIXOAHBIM U B HOYHOE BPEMSs
Bomnpoc 2
ITpaBo Ha ouepeaHOI OTIYCK Yy PaOOTHUKA BO3HUKAET:
Bri6epute ouH OTBET:

a. 110 UCTEUEHNH 6 MECSIIEB
b. o nucreuenum 2 mecsien
C. cpa3y MocJe 3aKJII0UeHUs TPYAO0BOTO JI0TOBOPa

d. mo ucreyenun 1 roa ¢ MOMEHTA 3aKITIOYCHHS TPYAOBOTO J0TOBOpa
Bomnpoc 3
TpynoBoii apouTpax 370...
BeiGepute oauH OTBET:

a. MOCTOSIHHO JICHCTBYIOIIMI CyAeOHBII OpraH 1o pacCMOTPEHHIO TPYAOBBIX CIIOPOB
P
b. komMuCccHst IO TPYAOBBIM CIIOpaM
C. BPEMEHHO JEHCTBYIOINI OpraH 10 pACCMOTPEHHUIO KOJIEKTUBHOTO TPYIOBOTO CIIOpa

d. koyuternanbpHas KOMUCCUS
Bompoc 4
JInyHoe feno 3aBOgUTCA ...
BriOepure o1H OTBET:

a. Ha Ka)XJI0ro pabOTHHUKA
b. Ha pykoBoHTENEH M OTBETCTBEHHBIX UCTIOJHUTENCH
C. Ha KaXKJ0ro BTOPOro paboTHHUKA

d. HapymuTenel TpyA0BON AUCIUTUIMHBI KIIMEHTOB (DUPMBI
Bompoc 5
CtpyKTypa KaipoBOi JOKYMEHTAIIMH BKJIIOYAET B CEOS:
Bri6epute oguH OTBET:

a. MPUKa3bl O JUYHOMY COCTaBY

b. mpukasbl M0 aMHUHUCTPATHBHO-X 03 HCTBEHHOM JAEITEIIBHOCTH
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C. IEPEMUCKY C BBIIECTOSIIEH OpraHu3anuen

d. mpuKa3bl M0 OCHOBHOM JEATEIBHOCTH
Bormpoc 6
PaboTa B HOUHOE Bpems — 3T0 padoTa:
Bribepure ouH OTBET:

f'_

a. ¢ 23 gyacoB 70 5 yacoB
P

b. ¢ 22 yacoB 10 6 yacos
P

€. ¢ 20 yacoB 10 4 yacoB
P

d. ¢ 21 4aca 5o 5 yacos
Bormpoc 7
[lepeBoa paboTHHKA HAa MOCTOSHHYIO pa0dOTy B JPYryl0 OpraHU3AIMIO JHUOO0 B IPYIyH0 MECT-
HOCTb BMECTE C OpraHu3aluei J0mycKaeTcs:
Bri6epute ouH OTBET:

a. TOJIBKO C TUCHbMEHHOIO corjiacust paboOTHHKA
~

b. ¢ cornacus npogcor3HOro oprana

C. C corjiacHsi 4JICHOB CeMbH paOOTHHKA

d. ¢ cornacus BceX WICHOB MPO(COK3HON OpraHH3aliu
Bompoc 8
JIOKyMeHT, yCTaHaBIMBAIOILUI MOPAI0K 00pabOTKH NMEPCOHATBHBIX JAHHBIX, HA3bIBACTCA:
Bri6epute ouH OTBET:

a. [Tonoxenuem o 3amyUTe NEPCOHAIBHBIX JaHHBIX
b. nepeunem koH(UACHIMATHHON HHBOPMALIUH
c. [Tonoxenunem o nepconaine

d. TpyI0BBIM JJOTOBOPOM
Bompoc 9
IToka HeT oTBeTa
YroObl MONMYUUTH 3apabOTHYIO MJIATY 3a 3a00JIEBIIEr0 CYNpyra/cynpyry HeoOXoJuMo mpeaocTa-
BUTH ...
BeiGepute oauH OTBET:

a. CBUJIETENILCTBO O Opake
b. moBepeHHOCTH M MmacmopT
C. 3asBJICHHE U MACHOPT CyNnpyra

d. pacriucka
Bomnpoc 10
PaGoTHuk, Ha KOTOpOro O(OpMIIETCS JUYHOE JEN0, MPEICTABISET COOCTBEHHOPYYHO 3aroJi-
HEHHYIO:
Bribepute oauH OTBeET:

a. BBIITMCKY M3 ITPHKa3a O IpueMe Ha paboTy
b. aHKeTy MM JTMYHBIH JIMCTOK 110 YYETY KaJpOB
C. buorpaduto

d. mpocrOy 0 mpueme Ha paboTy
Bompoc 11
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HcnpITaTenbHbIN CPOK MPU IpHUeMe Ha paboTy He yCTaHABIMBACTCS:
BeiOepure oquH OTBET:

a. OepeMEHHBIM KEHIIUHAM
b. uaBanmnam
C. PYKOBOJIUTENISIM

d. muiam mososke 16 net
Bormpoc 12
ATtTecranys pabOTHHKA 3TO. ..
BeiOepute o1H OTBET:

a. OIIEHKA JeSITeTbHOCTU PA0OTHHKA 33 OTYETHBIN MEPUOT
b. BbisIBIICHHE HanbOoJee KBATU(DUIIMPOBAHHBIX PAOOTHUKOB JIJIsI TOOIIPEHHSI
C. o1leHKa TPOo(eCCHOHATIBHBIX Ka4eCTB PaOOTHHKA

d. onpenenenue kBanupuKanuyd paboTHIKA
Bomnpoc 13
Jomyckaercsi oOpMIICHHE PACIOPSIIUTENBHBIX JOKYMEHTOB I10 JINYHOMY COCTaBy HE MO YHH-
¢dumpoBanHoii hopme mpu
BriOepuTe 0AMH OTBET:

d. Ipea0CTABJICHUM OTITYyCKa

b. pacTopkeHHH TPYIOBOTO OrOBOpa

7

C. U3BMCHCHUH 6I/IOFpa(I)I/I‘{eCKI/IX JaHHBIX

®’

d. 3akmrouenun TPYAOBOI'0O JOroBopa € UCHBITATCIIbHBIM CPOKOM

Kourtpoabsnas padora (2 cemecTp)

Heo6xonnMo BbIOpaTh MpaBUIIbHBIE OTBETHI, a Mocjiae 000CHOBaTh BHIOOP MOATBEPAUB KOMMEH-
tapusiMu. KoHTposibHy10 paboTy HE00X0aUMO 0(OPMUTH B Ha/JIeXKallleM BHJIE, @ UMEHHO HE00-
XOJMMO O(OPMUTH TUTYJIbHBIN JIUCT € 3ar0JIOBOYHOM YacThi0O MU HAUMEHOBAaHHEM BHJIa paboThI,
MECTOM COCTaBJIEHHUSI M1 OTMETKOM O BBIINOJIHEHUHU U MpoBepke Baieit paboThl.

Kenaro ynaun.

1.0cHoBHBIE TpeOOBaHMA K OQOPMJICHHMIO KaJApPOBOH JOKYMEHTAUMH B OpPraHU3aluM
NnpeabsiBIeHbI:

1) TpynoBbiM kosiekcom PO

2) YcraBoM opranuszanuu

3) 'Ca0oY

4) NHcTpyKuMel o KapoBOMY JIEIONPOU3BOJICTBY

2. HopMaTuBHBIH aKT, 00s13bIBAOIIMIA padoToaaresss JOKYMEHTHPOBATH TPYAOBYIO Jesi-
TeJIbHOCTH PAa0OTHHKA...

1) Pacnopsixenue [IpaButensctBa P® ot 23.04.1992 Ne781-P «O xpaHeHHH JOKYMEHTOB IO
JUYHOMY COCTaBY»

2) Tpynosoii koaekc PD

3) Ilocranosnenue IlpasurensctBa PO ot 16.04.2003 Ne225 «O Tpyn0oBbIX KHUKKAX»

4) IlocranoBnenne Muntpyaa P® ot 10.10.2003 Ne69 «O06 yTBep)KIeHUHM MHCTPYKIIUU TI0 3a-
IIOJIHEHUIO TPYAOBBIX KHUXKEK»
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3.IlpaBoBoii aKT, NepeYHCASIOMMNNA BHABI JOKYMEHTOB, NPEI0CTABJSIEMBIX NPH 3aKJII0Ye-
HHH TPYAOBOIO 10r0BOpA...

1) YcraB opranuzanuu

2) [IpaBuiia BHYTpEHHETO TPYIOBOTO pacCHOpsIKa OpraHu3aliu

3) IlonosxeHue o nepcoHaie opraHu3auu

4) TpynoBoii kojekc PD

4. Heo0xonmMocTh 0(popMIIeHHE JIMYHBIX 1]l PA0OTHHKOB perjaMeHTHPOBaHa:

1) OKY

2) OCHOBHBIMU TIpaBHJIaMH pabOTHI APXUBOB OpraHU3aIUN

3) IlpaBunamMu BHYTPEHHETO TPYIOBOTO paclopsiaKa

4) IlepeuHeM THUIOBBIX YIIPaBIEHUYECKUX JOKYMEHTOB, 00pa3yIOLINXCA B I€ATEIbHOCTH OpraHu-
3alMii, C yKa3aHUEM CPOKOB XpaHEHUs

5. TpyaoBble NEHCHH YCTAHABJINBAIOTCH M BHIIUVIAYMBAKOTCH B COOTBETCTBHH..

1) @3 «O rocyaapcTBEeHHOM IMEHCHOHHOM oOecrnieueHur B POy

2) @3 «O Tpya0BBIX NEHCUIX B POy

3) @3 «O Berepanax»

4) @3 «O0 006s13aTEIIPHOM IEHCUOHHOM cTpaxoBaHuu B PD»

6. llopsinok odopMieHNsl, BeleHUS] U XPAHEHUS TPYAOBBIX KHHMKEK, BKJIAJbIIIE B HHX,
Ay0JHMKATOB TPYAOBBIX KHUKEK PerjJaMeHTHPOBAaH...

1) Tpynoseim Konexcom PO

2) YronoBHbIM KofieKcOoM PO

3) IMocranosnenue IpaButensctBa PO ot 16.04.2003 Ne225 «O TpymoBbIX KHHXKKax», [locra-
HoByienne MunTtpyna P® ot 10.10.2003 Ne69 «OO6 yTBepkIeHUU HHCTPYKIIMH IO 3aI0JIHEHUIO
TPYJIOBBIX KHUKEK)

4) HCTpyKIIHEH M0 KaAPOBOMY JIEIONPOU3BOICTBY OpraHU3aI[IN

7. JIoKyMeHTBbI, IpeAbsBjIsieMble IPH NpHeMe Ha padoTy:

1) TpynoBas KHMXKKa, JOKYMEHT, YA0CTOBEPSIOLININ JIUYHOCTh

2) TpyJoBasi KHIDKKA, JOKYMEHT, YIOCTOBEPSIOIINI JUYHOCTD, TOKYMEHThI BOMHCKOTO Y4eTa,
JOKYMEHT 00 oOpa30oBaHUM, CTPAaXxOBOE€ CBUJETEIILCTBO IOCYAAPCTBEHHOIO MEHCHOHHOTO CTpa-
XOBaHUS

3) TpyaoBas KHIKKa, IOKYMEHT, yocToBepstouuii inuyHocts, MUHH, cipaBky o cocTostHuu 310-
POBbs

4) TpynoBasi KHMKKa, TaCIOPT, TOKYMEHTHI BOUHCKOI'O y4yeTa, XapaKTepUCTHKA

8. Ilpm odopmieHnn TPyAOBBIX NPABOOTHOLICHHWH  00513aTeIbHBIM  JOKYMEH-
TOM,PETrJIaMEHTUPYIOIINM 00513aTeIbCTBA CTOPOH, SIBIISIETCS

1) 3asBreHue 0 mpreMe Ha paboTy

2) KOJJIEKTUBHBIHN J10TOBOP

3) TpyZIOBOE COIJIAIlIEHHE

4) TpyIOBO# TOTOBOP

9. CTpyKTYypa KaJpoBOi JOKYMEHTAIUM BKJIOYaeT B ce0s:

1) npuka3bl MO0 OCHOBHOM J€STEIHOCTH

2) mpuKa3bl 10 aAMUHACTPATUBHO-X03SIMICTBEHHOM 1€ATENbHOCTH

3) mepenucKy C BBIMIECTOAIIEH OpraHu3aIueit

4) npukasbl 110 TMYHOMY COCTaBY

10. lokyMeHT, YCTAHABJIUBAKIIUI MOPSAA0K 00padOTKH MEePCOHATbHBIX JaHHBIX, HA3bIBA-
ercst

1) TpyAOBBIM 10TOBOPOM

2) mepeuHeM KOH(UACHIMAIBHOW HHPOPMALIUN

3) [TonoxxeHneM o 3anTuTe NEPCOHATBHBIX TAHHBIX

4) TlonoxkeHunem o repcoHaie

11. PaboTHMK, HA KOTOPOro oopmiIsieTcs JUYHOE [1eJ10, PeACTABJIAET COOCTBEHHOPYYHO
3aM0JHEHHYIO

1) mpocrOy o mpueme Ha paboTy
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2) BBINIUCKY U3 MIpHKa3a o mpueMe Ha paboty

3) 6uorpaduro

4) aHKeTy WM JIMYHBINA JIUCTOK 10 YYETy KaJpoB

12. Jomyckaercss odopmiieHre PACIOPSAUTENbHBIX JOKYMEHTOB 10 JUYHOMY COCTABY He
10 YHU(HIMPOBAHHOM (popMe NIpHU

1) usMeHcHun OHOrpapUUCCKUX JAHHBIX

2) 3aKJIIOYCHUU TPYIOBOTO JJOTOBOPA C UCIIBITATEIILHBIM CPOKOM

3) pacTop)KeHHH TPYAOBOIO IOTOBOpa

4) mpenocTaBICHUU OTITyCKa

13. Bu3bl, KaKUX J0/KHOCTHBIX JIMI, BKJIKOYAeT B ce0s1 peKBU3UT «COrjIacoBaHo» MpH 3a-
KJIIOYEeHHH TPYA0BOI0 J0r0BOpPa NPHU npueMe Ha padory?

1) pykoBoauTENs] CTPYKTYPHOTO MOAPA3/IEICHU, IOPUCTA, CIICIIHATIMCTOB OT/IeIa KaJJpoB

2) BU3 HE HY)KHO

3) pyKOBOJUTEINS CTPYKTYPHOT'O MOIpa3iesieH s

4) ropucra

14.Kakue 1OKYMEHTBI, perJIaMeHTHPYIOT YIIPaBJIeHHe NePCOHAJIOM OpPranu3anun’?

1) npuKasbl [0 JIMYHOMY COCTaBY

2) TpyAOBbIE KHUKKHU COTPYIHUKOB

3) 1uuHbIE AeNa COTPYIHUKOB

4) opraHu3alMOHHO- MPABOBbIEC JOKYMEHThI OpraHu3aluu

15. Kakoii 10KyMeHT, periiaMeHTHPYeT NMOPS/0K OPraHNu3aliy U NPOBeleHUsl aTTecTaluu
nepconasa?

1) ITonoxeHue o nepcoHane

2) [Tonoxkenue o0 aTTecTallvy EpcoHala

3) rpaduk IpoBeACHUS aTTECTAIIHI

4)YcraB npeanpusaTHs

16. Y4eTHBIM KaApPOBbIM J0KYMEHTOM SIBJIsIETCH...

1) nucbMo-TIpUIIIalieHue Ha paboTy K ApyroMy paboToAaTeto

2) u3BelleHue ¢ MPoCchOOM IBUTHCS JIJIsl 03HAKOMIIEHHSI C TPUKA30M

3) nu4HOE JIeN0 COTPYAHMUKA

4) nmpeacTaBieHUE O TOOIIPEHUH

17. Cxo0JIbKO BpeMeHHU J0/KHbI XPAHUTHCS JIUYHBIC 1e/1a PYKOBOIHUTE/ICH OpraHu3anumn?
1) mocTosHHO

2) 50 ner

3) 75ner

4) onpenensier KaApoBbIil pabOTHUK

18. KT0 npuHuMaer pemieHue 0 BbII€JICHHH KAIPOBBIX IOKYMEHTOB K YHHUYTOKEHHIO?

1) HayanbHUK OTAEIA KaJIpOB

2) AUPEKTOP IO MEePCOHATY

3) pyKOBOJIUTEH OpraHU3aIu1

4) sKcniepTHAsT KOMUCCHUS

19. KT0 noanuchsiBaeT BHYTPEHHIOIO ONIUCH JOKYMEHTOB JeJia?

1) cocraBuTeH

2) pabOTHHK CITyKObI JOKYMEHTAIMOHHOTO 00eCTIeYeHHs

3) UHCIIEKTOp OT/Iea KaJapoB

4) apXuBHCT

20. BbiOepuTe HCTUHHOE YTBEPKICHUE:

1) nena mpuKa3o0B MO JIMYHOMY COCTaBY MOJUIEKAT MOTHOMY O(POPMIICHHIO

2) ofena TMPUKAa30B MO JIMYHOMY COCTaBy [MOAJEXKAT YAaCTUYHOMY  O(GOPMIICHHUIO
3) nena MpUKa3oB IO JIMYHOMY COCTaBY MOAJIEKAT 0()OPMIICHUIO B 3aBUCUMOCTH OT CpOKa Xpa-
HEHUS

4) nena MpUKa30B M0 JTUYHOMY COCTaBY HE MOIeKAT 0(hOpMIICHUIO

21. ITocTosiHHOE XpaHEeHHEe KAPOBBIX JOKYMEHTOB J0/2KHO OCYIECTBJISATHCS:
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1) mpu NOCTOSIHHOM €CTECTBEHHOM OCBELIEHUU

2) B TEMHOTE

3) B cyXOM BO3/1yX€ MPHU MOCTOSIHHOW BEHTUIISILIUU

4) 0coOBIX TpeOOBaHU HET

22. IIpoBepka HAJUYHUS U COCTOSIHUS IOKYMEHTOB OCYIEeCTBJIAETCS:

1) He pexe yeM OJUH pa3 B MATh JIET

2) eXKeroJiHO

3) mo mMepe HEOOXOAMMOCTH

4) 10 >KeJTaHWI0 APXUBHOTO PAOOTHHUKA

23. Bl roToBHTE K Nepeaadye B apXuB jejia MPUKA30B 0 JUYHOMY cocTaBy. B xoae oOpa-
00TKH y3HaeTe, 4yTOo Baiu gaJjiekuii mpeaniecTBeHHUK He pa3liesisijl B JIeJIONPOU3BOICTBE
NPHUKA3bI M0 JUYHOMY COCTABY /J0JIIOBPEMEHHOI0 M KPAaTKOCPOYHOr0 CPOKOB XpaHEeHHS.
Bce nena copmupoBanbl 0e3 yuera NJMTEILHOCTH XPaHeHUs] TOKYMeHTOB. Bamm jeii-
CTBHSA:

1) mepedgopmupyto aena B COOTBETCTBUU CO CPOKAMH XPAaHEHHs, COCTABIII0 HOBbIE BHYTPEHHHE
OTIHCH

2) nepedopMuUpYIO Jieaa B COOTBETCTBUU CO CPOKAMM XPaHEHUS], IEPEHYMEPYIO MPUKa3bl 110 MO-
PAAKY, CAENA0 MOMETKH B PErHCTPAIlMIOHHOM JKypHaje, COCTaBII0 HOBbIE BHYTPEHHUE OMUCH

3) Oyny oOpabatsiBaTh Jiena B TOM BHJIC, KaK OHU CPOPMHUPOBAHBI

4) He Oyay HUYEro AenaTh ¢ yxKe chopMHUpOBaHHBIMU JI€JIaMH, a Mocieayroiiee GopMupoBaHue
Jes Oyy BECTH B COOTBETCTBUU C TPEOOBAHUSIMU IO CPOKAM XPAHCHUS

Hrorossiii Tect no kypey "Kaaposoe 1e10npon3BoAcTBO M apXUBbI JOKYMEHTOB 110 JIMY-
HOMY cocTaBy'" (2 cemecTp)

Bompoc 1
HenopmupoBaHHbIil pabounii 1eHb 3T0. ..
Bri6epute ouH OTBET:

a. MO IPAXKJIAHCKO-IIPAaBOBOMY JIOIOBOPY
b. paboTa B 4pe3BBIYalHBIX OOCTOSTEIBCTBAX

C. pa60Ta 3a IMpeaciiaMunu HOpMB.J'IBHOfI MMPpOAOJIKUTCIIBHOCTHU pa60qero BpEMCHU

d. pabora B mpeaenax pabouero gHs
Bomnpoc 2
JlokanbHBIE HOPMATUBHBIC AKThI J3TO...
Bribepure ouH OTBET:

d. JOKYMCHTBI I CJ'Iy)KC6H01"O IIOJIb30BaHUA

b.

HOPMATUBHBIC AKThI, COACPIKAIUC HOPMBI TPYIOBOT'O IIpaBa, MIPUHUMACMBIC pa6OTOIlaTCJIeM

f

C. JOKYMEHTHI TOJIBKO JIJIsI COTPYJAHHUKOB OTAECIa KaapOB

d. TOKyMEHTBI JIs1 HE CITY>)KEOHOTO MOJIb30BaHUS
Bomnpoc 3
JIoKyMeHT, (DUKCUPYIOIIMK COTJIallleHue CTOPOH 00 YCTAaHOBIICHUU TPYJIOBBIX OTHOIICHHHA U pe-
TyJUPYIOIIWMI UX, Ha3bIBACTCH ...
Bri6epute oquH OTBET:

a. TPYI0BBIM KOJIEKCOM

b. Tpyn0BO#t KHIKKOM M TOJDKHOCTHON MHCTPYKITUCH
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C. TPYJOBBIM JJOTOBOPOM

d. MpUKa30M I10 JINYHOMY COCTaBY
Bompoc 4
3anperaeTcsi HanpaBIATh B CIIy)KEOHbIE KOMaHIMPOBKH:
Bribepure ouH OTBET:

a. JKEHIIIMH, UMEIONINX JeTel B BO3pacTe J0 5 JIeT 0e3 UX coriacus, OepeMEHHBIX )KCHIUH
b. paboTHrKOB B Bo3pacTte 10 19 ner
C. paOOTHUKOB IEHCHOHHOTO BO3pacTa

d. paboTHHKOB B Bo3pacte 10 17 et
Bompoc 5
Ceepxypounast pabota — 3T0:
Bribepute oauH OTBET:

a. pa60Ta 10 COIIalICHHUIO CTOPOH

b. paboTa 1Mo BBIXOIHBIM U B HOYHOE BPEMsI
~

C.
pabora, Mpou3BoaArMasi paOOTHUKOM 10 WHUIIMATUBE PabOTOAATENS 3a MPEesiaMi YCTaHOBIICH-
HOW TIPOJIOJDKUTEIIFHOCTH pabovyero BpEeMEHH, €XKEIHEBHON pabOThI (CMEHBI), a Takke padora

CBCPX HOPMAJIbHOI'O YHCJIa pa60‘II/IX 4acCoB 3a y‘IeTHHﬁ nepuon

d. mononHUTENBHAS PaboTa MO COrIIAIICHUIO CTOPOH
Bompoc 6
YroObl MOMYYUTH 3apabOTHYIO MJIATY 3a 3a00JIEBIIEr0 CYNpyra/cynpyry HeoOXoJuMo mpeaocTa-
BUTH ...
BeiGepute oauH OTBET:

a. pacmucka
b. cBHaETENHCTBO O Opake
C. 3asIBJICHHE U MACIIOPT CyMpyra

d. TOBEpEeHHOCTh U MACIOPT
Bompoc 7
[TepeBoa pabOTHUKA HA TMOCTOSHHYIO pabOTy B APYI'YHO OpPraHM3alMI0 JHOO B JAPYTYH) MECT-
HOCTh BMECTE C OpraHM3aIlfel TOMyCKaeTCs:
BeibepuTe 0MH OTBET:
a. TOJIBKO C MUCHMEHHOTO COTJIAcHsi pabOTHHKA
~
b. ¢ cornmacus mpodcoro3Horo oprana
C. C COTJIacHsl WIEHOB CEMbH pabOTHHUKA

d. ¢ cornacusi BcexX WICHOB MPOQCOO3HON OpraHH3aIiH
Bomnpoc 8
[TpuKa3el O JINYHOMY COCTABY XPAHSITCA ...
BriGepute o1H OTBET:

a. Ha pyKax y COTpyAHHUKa

b. BMecTe ¢ ApyriuMu KaJpOBBIMU JOKYMEHTaMHU

®’

C. TPYIIUPYIOTCS B OTJENBHOE JIETIO0

®’

d. B TMYHOM J1eIe COTpYAHUKA
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Bompoc 9
JInyHOE 1ETI0 3aBOAUTCH ...
Bribepure ouH OTBET:

a. Ha pyKOBOAUTEJIEH U OTBETCTBEHHBIX UCIIOJHUTEIIEH
b. Ha KaxI0r0 BTOPOro paboTHUKA
C. Ha KaXXJ0ro paboTHUKA

d. HapymmTeNneil TpyJOBOW TUCHHUILIUHBI KITMEHTOB (QUPMBI
Bomnpoc 10
PaboTHHK, Ha KOTOpPOro OGOpMISETCS JIMYHOE e, MPEACTaBIsIeT COOCTBEHHOPYYHO 3arioli-
HEHHYIO:
BriOepuTe 0aMH OTBET:

a. BBIIMCKY M3 MPHKa3a O IpueMe Ha paboTy
b. mpock0y 0 pueme Ha padboTy
C. aHKETY WJIM JIMYHBIA JTUCTOK IO YIETy KaJapOB

d. ouorpaduro
Bompoc 11
CrpyKTypa KaJIpoBOM JOKYMEHTAIIUU BKJIIOYAET B CeOs:
Br16epute ouH OTBET:

a. IpUKa3bl 10 AMUHUCTPATUBHO-XO3SIICTBEHHOM €S TEIbHOCTH
T o

b. mpuka3bl M0 OCHOBHOM JIEATEILHOCTH

C. IpUKa3bl 11O JIMYHOMY COCTaBY

d. mepenucky ¢ BBIILIECTOSIICH OpraHu3ammeit
Bomnpoc 12
Konuu nokymMeHTOB, KOTOpbIe paboToAaTeNb 00513aH BhIJATh PAOOTHUKY IO €ro
Bri6epute ouH OTBET:

a. IMMCbMCHHOMY 3a4BJICHHUIO
b. cipaBky 00 yruiaTe npodCcor3HbIX B3HOCOB
C. KOIIMIO MPHKa3a O IpuemMe Ha paboTy

d. cripaBKy 0 HaJIMYHU JIBTOT
Bomnpoc 13
[TponomKUTENEHOCTD €KEAHEBHOW paboOThl (CMEHBbI) Al paOOTHUKOB B Bo3pacte oT 15 mo 16
JeT:
Bribepute oauH OTBeET:

a. 4 yaca
b. 7 vacos
C. 5 yacosn

d. 6 gacos
Bompoc 14
TpynoBoit apoutpax 3to0...
Bri6epute oguH OTBET:

a. TIOCTOSTHHO JACUCTBYIOIINI CyIeOHBIM OpPTaH M0 pacCCMOTPEHUIO TPYIOBBIX CIIOPOB
b. KomEcCCHs TTO TPYIOBBIM CIIOpaM
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C. BpPEMEHHO JICHCTBYIOIIUNA OpraH [0 paCCMOTPEHUIO KOJUIEKTUBHOTO TPYIOBOTO CIIOpa

d. KoJuTernanbHask KOMUCCHUS
Bompoc 15
HcnpiTaTenbHBIA CPOK MOXKET OBITh YCTaHOBJICH:
Bribepure ouH OTBET:

a. He OoJiee IBYX MECSIIEB
f_.
b. mo yemoTrpenuto paboroaaresns

C. 10 CorIaliCHUIO CTOPOH

d. He Oosiee Tpex MecsIeB
Bormpoc 16
be3onacHeie ycinoBus Tpy/aa 3To. ..
BriGepute ouH OTBET:

d. YCJIOBHA Tpyda, HE CBA3AHHBIC C pUCKOM JJI KHU3HHU U 310POBbA YCIIOBUS TPyAa

i .
b. ycnoBust Tpyma, mpu KOTOPBIX BO3JCHCTBHE Ha PaOOTHUKOB BPEAHBIX U (HMJIM) OMACHBIX
MPOU3BOJICTBEHHBIX (DAKTOPOB HCKIIOUYEHO JHOO HE MPEBBIMIAET YCTAHOBICHHBIE HOPMATHUBBI

(ct. 209 TK P®D)
C. YCIIOBHSA TPY/Ia, IPH KOTOPBIX COOIIIOAAETCS TEXHUKA O€30MacCHOCTH

d. ycioBus Tpy/aa CBSI3aHHBIC C PUCKOM IS YKH3HH
Bompoc 17
JIOKyMEHT, YCTaHABJIMBAIOIIHHA MOPSIOK 00PabOTKHU MEPCOHATBHBIX JIAHHBIX, HA3bIBACTCS:
Bribepute oauH OTBET:

a. [TomoxeHreM o 3aluTe MePCOHANTBHBIX JTaHHBIX
b. TTonoxkeHuem o mepcoHase
C. TPYAOBBIM IOTOBOPOM

d. mepeyHeM KOHUICHINATLHON HHPOPMAITUH
Bomnpoc 18
TpynoBoit 10roBop ¢ pabOTHUKOM BCTYIAET B CUILY ...
Bri6epute ouH OTBET:
a. ¢ JaThl, YKa3aHHOU B TPYJOBOM JIOTOBOpE
b. cpa3y mocie noancaHus ero pabOTHUKOB
P
C.
C MOMEHTa (aKTHYECKOro JI0MycKa K paboTe ¢ BeJ0OMa WU 110 OPYYEHHUI0 paboToaTemns

d. cpa3y mocie noanucaHus ero paboTHUKOM
Bomnpoc 19
TpynoBast KHIKKa BBIJACTCSl pAOOTHHUKY Ha PYKH:
Bribepure ouH OTBET:

a. Mmocye 3aKJIIYEeHHs TPYA0BOr0 I0TOBOpa
b. o 3aKirOYCHHUS TPYAOBOTO IOTOBOpA
C. 110 ero MUCbMEHHOMY O TOM 3aIpocy B J1000€ Bpems

d. mocie pacTop)KeHus: TPYAOBOIO IOTOBOPa
Bompoc 20
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Jlomyckaercst opopMIIeHHE pacopaIUTEIbHBIX JTOKYMEHTOB I10 JIMYHOMY COCTaBy HE IO YHH-
bunupoBanHoO# dhopme npu
Bribepure ouH OTBET:

d. Ip€IOCTABJIICHUM OTIIyCKa
b. 3aki04YeHNH TPYJIOBOTO JIOTOBOPA C UCTIBITATEIBHBIM CPOKOM
C. paCTOp>KCHUH TPYJIOBOTO JOrOBOpa

d. u3smeHeHnn OuorpaduIECKux TaHHBIX
Bomnpoc 21
PaboTa B HOUHOE Bpems — 3T0 padoTa:
Bribepure oauH OTBET:

f"

a. ¢ 21 gaca go 5 gacoB
~

b. ¢ 22 wacos no 6 wacos
f_.

€. ¢ 20 yacoB 10 4 yacos

-
d. ¢ 23 4acos 110 5 yacoB

Bormpoc 22

3asBIeHUE O MpUeMe Ha paboTy CIEIYET aIpecoBaTh...

BeiGepure o1MH OTBET:
a HaYaJbHUKY OT/Ie/Ia KAJPOB U PYKOBOMTEIIO MOpa3IeICHUS
b. B oTmen kagpos
C. COOCTBEHHHUKY TIPEATPHUSTHSI

d. pyKOBOJHTEIIO OpraHU3alUuH
Bomnpoc 23
[TpaBo Ha ouepeHON OTIYCK Y paOOTHHKA BO3HUKAET:
BeiGepute oauH OTBET:
a. cpa3y IOCJIe 3aKJIIOUEHUS TPYLOBOTO 10T0BOpa
b. mo ucreyenun 2 mecses
C. 110 UCTeYEHUH 6 MecsIeB

d. mo ucreyenuu 1 rosia ¢ MOMEHTA 3aKITIOYEHHS TPYAOBOTO JOTOBOpa
Bompoc 24
ATtTecranys pabOTHHKA 3TO. ..
Bribepute oauH oTBeT:

a. ompeneneHre Kpanupukanuu paboTHUKA

T o
b. omeHka nesTebHOCTH PAOOTHHUKA 33 OTUETHBIN MTEPHO.T
C. OlIeHKa MPOo(eCCHOHATBHBIX Ka4eCTB paOOTHUKA

d. BeIsIBNICHHE HanboJiee KBATU(HUITMPOBAHHBIX PAOOTHUKOB JJIs TIOONIPESHUS
Bompoc 25
HcnpiTaTenbHBIN CPOK TIPU MIpHEME Ha pabOTy HE YCTaHABIMBACTCS:
Bri6epute oguH OTBET:

a. OepeMEeHHBIM KEHIITMHAM
b. pykoBoauTensm

C. UHBaIUAaM
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d. muam momoxe 16 ner
Bomnpoc 26
PaGouee MecTo — 3T0:
Bribepure ouH OTBET:

a. MECTO, I71e paOOTHUK JO0JDKEH HAXOAUTHCS B CBSA3H € ero paboueil pyHKIuei

b. mecTo, rie paboTonarens Bceraa MOKeT 3acTaTh paOOTHHKA

7

C. TEPPUTOPUS MIPEANPHUITHS, C KOTOPHIM PAOOTHUK 3aKIIOYHII TPYAOBOI 10TOBOP

7

d. MecTo €ro NOCTOSHHOIO MECTOHAXOXACHUS Ha pa60Te
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7 OIIeHO‘IHBIe cpeacrea AJisi MIPpOBECACHUSA HpOMe)l(yTO‘lHOﬁ arrecranuu

a) HﬂaHpreMbIe pe3yJbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaAcCTBa AJIsl IPOBEACHUSN l'[pOMe)KyTO‘{H()ﬁ aTTecTalumn.

Ilpumepnoe cooeporcanue:

CrpyKTypHBIi
AJIIEMEHT [Tnanupyemsble pe3ynbTaThl 00y4eHHs OneHouyHbIE CPECTBA
KOMITETCHIHH
OK-10- ¢cnmocoGHOCTBIO K HCIOJb30BAHHIO OCHOBHBIX METO/10B, CIIOCOO0B M CPECTB MOJIYYeHHUsI, XPaHEeHHUs], NepepadoTKu nHopManuu
3HaTh OCHOBHBIE ITOHSATHUSI METO/I0B, CIIOCO00B | Ilepeuens meopemuueckux 60npocos K IK3ameny:
U CPEICTB TOJYYCHUS, XPAHCHUS, Tie- 1. O6paboTKa e 1Mo JINYHOMY COCTaBY.
pepaboTku uHPOpMAIHH 2. CocTaBJICHHE OTIHCEH.
YmeTh IPUMEHSATh METOMBI, CIIOCOOBI U Cpejl-
CTBa IOJNY4YEHUs, XpaHeHus, nepepa- | llpumepnsie npakmuyeckue 3a0anusn 0aa IK3IameHa:
00TKM MHPOpPMALUU B 001aCTH Kaapo- | 3anonnume ynuguyuposannyio ¢popmy NeT-1
BOTO JIEJIONPOU3BOJICTBA U APXUBHOTO
nena,
Brnaners CIIOCOOHOCTBIO ~ BHEIPATH  METOJBL, | Peuuums mecmosoe 3aoanue:

CrocoObl M Cpe/CTBa IMOJIyYeHHs, Xpa-
HEHus, InepepadoTku UHPOpMAlUU B
00JIaCTH KaJpOBOI0O JEJIONPOU3BOCTBA
U apXMBHOTO Jesia mpodeccuoHaIbHOM
JEeSTENBHOCTH

PaccraBbTe nepeunciaeHHble HOPMAaTUBHO-TTPABOBBIEAKTHI IO FOPUINYECKOM CUJle, HAUMHAsA C CAMOTO
IJIaBHOTO 110 3HAYUMOCTH:

a) TpynoBoii koaekc Poccuiickoit denepannu;

0) Konctutynus Poccuiickoit deneparuu;

B) [Tocranosnenue ['ockomcrata P® ot 05 suBapst 2004 1. Ne 1;

r) ®enepanbubiii 3akoH 0127.07.2006 Ne 149-D3«0O06 nnbopManuu, HHPOPMAITMOHHBIX TEXHOJIOTHUSIX U O
3amuTe HHQOPMAITII.

IIK-1- cmoco0n

OCTHI0 NIPUMEHATDb HAYYHBIC METO/AbI IIPH UCCJICTOBAHUA 00bEeKTOB npmbeccnonanbnoﬁ ACATECJIbHOCTH

3HaTh

Hay4YHbIE METObI B 00JIACTH JOKYMEH-
TOBEACHUS U JJOKYMEHTAI[HOHHOTO
o0ecreyeHrs yrpaBlIeH!s; HAyUYHBIX

Ilepeuens meopemuueckux 60npoOcos K IK3AMEHy:
1. DxcnepTu3a HEHHOCTH JOKYMEHTOB.
2. Oopmiienue ger.




CTpyKTypHBI

HIIEMEHT [Tnanupyemsble pe3yabTaTbl 00ydeHUs OrneHouHbIe CPECTBA
KOMIIETEHIIUH
METOOB UCCIIEI0BaHMsI COLIUATbHBIX
CHCTEM.
Ymers IIPUMEHSATh HayyHble METOJIbl B 00n1a- | Ilpumepnsvie npakmuyueckue 3a0anus 0s IK3AMeHA:
CTH JOKYMEHTOBEJICHUS U JOKYMEHTa- |3anonnume ynuguyuposannyio gpopmy NeT-2
LIUOHHOT'O 00ECIIeYeHUs YITPaBIJICHHSI
Brnagerts HaBbIKAMU IIPUMEHEHHUS HAYYHBIX Me- | Peuiums mecmosoe 3adanue:
TOJIOB B 00J1aCTH JIOKYyMEHTOBECHHS 1 | VICKIIIOUnTE U3 KaTeropruaibHOTO Psijia JIMIIHAN TOKYMEHT U
JOKYMEHTAI[MOHHOTO 00ecTeYeH s .
YIIpaBJICHUS; HABBIKAMH COIIHMOJIOTHYE- obocnyiire Bam Brioop:
CKHX HCCIICOBAHHIT IPUMEHHTENBHO K | |) IPUKa3, PELICHHE, IOCTAHOBICHUE, JOJDKHOCTHAS MHCTPYKLUSA,
JIOKYMEHTOBE/CHHIO U aDXUBOBEACHHIO | pacriopskeHHE;
2)pelieHue, NprKa3, paclopsKeHHe, akT, IOCTaHOBIICHUE;
3)mraTHOE pacnucaHue, MUCbMO, (pakc, TenedoHorpaMma, OObICHUTEIbHAS 3aMUCKA;
4)ankera, 3asBJICHHE, aBTOOMOTpadusi, TMYHAsT KAPTOUKa, TOKJIAHAs 3aMKCKa.
IIK-5- B1ageHueM TeHJIeHIUSMH Pa3BUTHS HH(POPMALMOHHO-IOKYMEHTALMOHHOIO U 00ecnieyeHUs yNPaBJIeHHs APXUBHOIO /eja
3HaTh OCHOBHBIC TEHACHLUUU pa3BUTUS UH- | [lepeuens meopemuueckux 60npocos K IK3ameny:
(GOpMallMOHHOTO W JIOKyMEHTAlluOH- 1. ®opmupoBaHue sen.
HOTO OOeCTIeYeHHs yIpaBIICHUs, a TaK- 2. XpaHeHue jied.
K€ apXUBHOTIO JIeJa
Ymetb NPUMEHATh U3YYEHHBIE TEHJCHIIUU
pa3BUTHS uHpopManMoHHO- | IIpumepnsle npakmuyeckue 3a0anus 011 IKIAMEHA:
JOKYMEHTAIlMOHHOTO U o0ecredeHus | 3anonnums ynuguyuposannyio gpopmy NeT-3
VIIpaBJICHUS] apXUBHOTO JieNa B TPO-
(eccroHaTbHON 1EATEIbHOCTH
Brnanets TEH/JICHIIMSAME DPa3BUTHA HWHPOpPMAIIU-

OHHO-JIOKYMEHTAIlMOHHOTO U obecre-
YeHUsI YIPaBJIEHUSI apXUBHOTO Jiea

Onpeodenume, K KaKum 6u0am 0OKyMeHm 08 omuocamcs

npedcm aeJleHHble HUJiICe d)pazm €Hmbl.
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaTbl 00ydeHUs

OneHouHble CpeCTBA

Teker 1
@uUpMEHHOE HaUMEHOBAaHUE U MECTOHAXOXKJIEHHE 00111e-
CTBa
1.1. IlonabiM  pupMeHHBIM HauMeHOBaHMEM oOmiecTBa  :ABIsAETCAOOILIECTBOC
OTPaHUYECHHOMN oTBeTCTBEHHOCTHIO «HOTA. CokpaiiieHHoe dbupmMeHHOE

"aumeHoBanue ooirectsa — OO0 «HOTA».
lecroHaxoieHue oOmiecTBa (MOYTOBBIN azapec): MomoxexHslid mpoc., 15, r. KpacHospck-45,630091,

Poccuiickas @enepanusi.

Texer 2
OO011111€ TTOJIOKEHNS
1.1.Cexperapb-pedepeHt OTHOCHTCS K KaTeropuu CHELUATUCTOB IPEANPUATHS,
IIPUHUMAETCS ¥ YBOJIBHSIETCSA JUPEKTOPOM.
1.2.0cHOBHBIMU 3aJa4aMu cekperapsa-pedepeHTa  sABISAETCA OpPraHMU3alIOHHOE u

JOKYMCHTAIIMOHHOC obOecrieueHue ynpaBJ'IeH‘IGCKOI\/’I JACATCIIBHOCTH. . .

Teker 3
DIIEKTPOIPOBOIKA B YIEOHBIX MOMEIIEHUSAX T0JIKHA HAXOAUTHCS B UCIIPAaBHOM cocTosiHMM. COnpoTUBIIe-
HUE U30JIALIUY TIPOBOIOB JOKHO TEPUOANYECKU 3aMEPSIThCS, TPH HEOOXOIUMOCTH JOJIKEH MPOU3BO-

JUTHCSI PEMOHT.
anpeniaeTcs MPUMEHSTHh JUIsl 3alllUThl AJIEKTPOCETEH BMECTO aBTOMATUYECKUX IpeloXpaHuTeNel U

IIaBKHUX BCTABOK 3alIUTY KYCTAPHOI'O U3IrOTOBJICHUA («)Ky‘-IKI/I))).

ITK-6- cnoco0HOCTHI0 AHAJIM3UPOBATH CUTYAIMIO HA PhIHKE HH(POPMALHOHHBIX MPOTYKTOB M YCJIYT, 1aBATH IKCIEPTHYIO OIIEeHKY COBPeMEHHBIM CHCTe-
MaM JIEKTPOHHOI'0 TOKYMEHT0000pOTA 1 Be/leHHUsI JJIeKTPOHHOI0 APXHBa

3HaTh

nH(pOpPMaIMOHHbIE TPOAYKTHI Tpesia-

Hepeueub meopemuideCKux 60npocoé K IK3ameny.
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CTpyKTypHBI

AJIIEMEHT [TnanupyemMble pe3ynbTaThl 00y4eHUS OneHouHbIE CPEACTBA
KOMIETEHINH
raeMble Ha BHYTPEHHEM U BHEIIHEM 1. JIuunoe neno paboTHUKA.
peiake, coBpemernbie CO/] u siek- 2. Homenknarypa nen KaipoBOi CIIyKOBI.
TPOHHBIE apXHBBI HA BBICOKOM YPOBHE
BOCITPOM3BENICHUS U OOBSICHEHHS MH-
dhopmaruun
YmMmers MPUMEHATHh UHPOPMALITUOHHBIE MTPO-
Ilpumepnvle npakmuueckue 3a0anusn 01 IK3amena:
IYKTHI TpeJiaracMble Ha BHYTPEHHEM
3anonnums ynuguyuposanuyro gpopmy NeT-4
Y BHEIIIHEM DPBIHKE, COBPEMEHHbIC
CO/1 v 5eKTpOHHBIE APXUBBI
Bnaners IIpUEMaMH aHaJIU3a CUTyallud Ha PbIH- | Onpedenume 6uod 00Kymenma, ORUpaacy Ha ciedyloujue Qpazmenmol mekcma.

K€ HH(POPMALMOHHBIX MPOTYKTOB
YCIIyT, 1aBaTh SKCIIEPTHYIO OLEHKY CO-
BPEMEHHBIM CUCTEMAaM 3JIEKTPOHHOTO
JOKYMEHTO000pOTa U BEAECHUS dJICK-
TPOHHOTO apXHBa

Teker 1
O6pazoBanue: 1989-1994rr. — MocKkOBCKUI TOCYJapCTBEHHBIH MeJarornyeCKuii MHCTUTYT C IPUCBOCHHU-
€M KBTM(PUKAINH MPEToAaBaTe sl HEMEIIKOTO SI3bIKA.

1977-1987rr. — cnenanu3upoBaHHast mKoiaa Ne23 ¢ yriyOneHHBIM U3ydeHHEM HHOCTPAaHHBIX S3BIKOB.
Texer 2

B MomenT aBapuu Ha ckiane Ne 2 s Ob1a Ha 00efie, MOATOMY He MOTJia MPeA0TBPaTUTh BO3TOpa-
HuUe Kabes.

Texct 3
HpOH_Iy OKa3aTh MHEC MaTepI/Ia.]'H)HyIO IIOMOIIIb B CBA3U C TAXKCIIBIM MaTepI/IaJ'II)HBIM ITOJIOKCHHUCM.
Texer 4

OO0BsaBuTH 3k0HOMUCTY AnekceeBoit O. U. 3ameuanue.

Teker 5
[ens: conckanme TOJDKHOCTH ceKkpeTapsi-pedepenra.

Tekcer 6
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaTbl 00ydeHUs

OneHouHble CpeCTBA

[[OBO)Ky a0 Bamero CBCICHHA, UTO BO BBepeHHOﬁ MHC J'Ia60paTOpI/II/I 0Ka3aJIOCh HCUCITPABHBIM

00opy0BaHKE 1T ATKUIOCH30ITY.

Texcr 7

[Ipencenarens: K. E. Kaitropoackuii Cexperaps: . T. Tumodeea
[IpucyrcTBoBanu: 17 yenoBek (CIMCOK MpHUIIaraeTcs)

ITK-8- cnoco0HOCTHI0 AHAIN3UPOBATDH IIEHHOCTH JOKYMEHTOB € IeJIbI0 UX XPaHEeHHS

3Hath BCE ATallbl 3KCIEPTU3bI LICHHOCTH 10- | Ilepeuens meopemuyeckux 60npocos K IK3ameHy:
KYMEHTOB, B IIPEJIOMJICHUU Ha CIIE€LU- 1. Y4er u BeZieHHE CIIPaBOYHOIO arapara.
(buKy XpaHeHHS TOKYMEHTOB 2. JInanoe neno pabOTHHKA.
YmeTh aHAJIN3UPOBATh NOKYMEHTHI HAa IpeA- | IIpumepnvle npakmuyeckue 3a0anus 011 IK3amena:
MET UX KCIEPTU3bl U JJIS OCNeAyto- | 3anonnume ynuguuyuposannyio gpopmy NeT-5
IIETr0 UX XpaHEHUs
Brnaners METOJIaMH DKCIEPTHON OLUEHKU AOKY- | Hailoume owiuoku é opopmnenuu 00124cH0OCmMHOI UHCMPYKYUU HAYATbHUKA OMOenda Kaopos.

MEHTOB C LIENbI0 UX, IOCIEIYIOIIETO
XpaHEeHUs

OO11eCTBO ¢ OrpaHUUYEHHON OTBETCTBEHHOCTHIO
«Kopmye»
000 «Kopmyc»

JOJKHOCTHASA UHCTPYKLIUA
Ha nHcnekTopa no kaapam

20.01.2012

1.001mume nosoKeHus

«YTBEPXJAIO»
I'enepanbHbIl JUPEKTOP
000 «Kopnyce»
Ambapos B. E. AmbapoB

23.01.2012
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaTbl 00ydeHUs

OneHouHble CpeCTBA

2. DyHKIMH
3.J10JDKHOCTHBIE 00SI3aHHOCTH
4 IIpaBa

5.0TBETCTBEHHOCTD

HauansHuk otaena kaapos Kpyenoe

BU3bI COI'JTACOBAHNA:
3am.reHepanibHOro JUPEKTOpa
Benuuxo A. 3. Bennuko
17.01.2012

N.O. HayanpHUKa IPABOBOTO YIPaBIEHUS
Llapukosa I'. B. lllapukoBa

17.01.2012

C uHCTpyKIIKEH 03HAKOMIIECH(a)
H. T. HaymoBa

B. B. Kpyr-
JI0B

IMK-10 - Ba1ageHneM NPUHIUNIAMH H METOIAMH CO3aAHHA CIIPABOYHO-HH(POPMAIMOHHBIX CPECTB K TOKYMEHTAM

3HaTh

OIpeIEJICHUE CIIPABOYHO-
MH(OPMALIMOHHBIX CPEACTB K JIOKY-
MEHTaM; IPUHLIMIIBI U METOMBI CO3/1a-
HUS CIIPaBOYHO-UH(GOPMAITMOHHBIX
CPEICTB

Ilepeuens meopemuueckux 60npocos K IK3AMeny:
1. OdopmiieHre KOMaHIUPOBOK.
2. JIokyMEHTHPOBAaHUE YBOJIbHEHHS.
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CTpyKTypHBI

AJIIEMEHT [TnanupyemMble pe3ynbTaThl 00y4eHUS OneHouHbIE CPEACTBA
KOMIETEHINH
Ymeth MPUMEHSTH PUHIUIIBI 1 METOBI CO-
Ilpumepnvle npakmuueckue 3a0anusa 01 IK3AmMena:
3/1aHUsI CIIPABOYHO-UH(POPMAITTOHHBIX
3anonnume ynuguuuposanuyro gpopmy NeT-6
CPEICTB K JOKYMEHTaM B MpaKkTUye-
CKOM JIeSITEIbHOCTH
Brnagets MPUHLUIIAMUA U METOJAMU CO3JaHus Haiioume owiuoku, oonyuiennsle 6 agmoouozpaguax, ucnpagome ux.

CTIPaBOYHO-MH(POPMALIMOHHBIX CPENICTB
K JIOKYMEHTaM,

Teker 1

Astobuorpadus CeernoBoit Mapunsl FIBaHOBHBI

S ponunacsk B sxuBonucHoM ropojie Ha Hese — B Cankr-IletepOypre.Moii oten, CBetnoB MBan
AnekceeBnd, paboTHUK O6anka. [Toznakommics ¢ moeit Mmamoit Upunoii [lerpoBHO# Ha KOHIIEpTE B (Hhu-
napmonuu B 1975 rony, B 1977 roly OHM NOXKEHUINCH, a U€pPE3 J1Ba I'0Jla poaAniack . B Tpu roga y Mens
0OHApYKHWIIK MY3BIKAJIbHBIN CITYX, a IOTOMY POJUTENN OTAA MEHS B MY3BIKAJIBHYIO IIIKOJY Ha CKPHIIKY.
B 00b14HyI0 IIKOITY S MOIILIA KaK BCe, B CEMb JIET, 3aKOHYMIIA €€, TpaBaa, 03 Meaiu, HO C XOPOLTUMHU
OILIEHKaMH. DTO TIOMOTJIO MHE TIOCTYIHTH B MEJarornuyeckKuii MHCTUTYT Ha (DaKyIbTeT HHOCTPAHHBIX SI3bI-
KOB, KOTOpBIi s 3akoHumia B2001 roxy. Ceityac st mpenoao GppaHiy3cKuil B CpeTHEH MIKoJIe ¢
35
SI3BIKOBBIM YKJIOHOM, MHE 3TO O4€Hb HpaBUTCs. BooO1ie 1r06it0 padorars ¢ netbMu. JKuBy s ¢ manoit u

Mamoi B JlenuHckoM paitoHe Ha ynuile ['epriena, n1om 3, kBaptupa 35.

Teker 2

ABtobuorpadus Tronennna Asuia JleHHncoBHa

Ponnach 15 nexabps 1975 rona B r. MypmaHcke

O0pa3oBaHne 1982-1993 rr. — cpennsis mkona Ne 158 r. Mypmancka

1981-1989 rr. — xynoxxectBeHHas 1mkona Ne 5 r. Mypmancka
1994-1999 rr. — MI'TIM, ciennanbHOCTh — YUUTENh PYCCKOTO SI3bIKA U
T TepaTypHl

PaGoTa 2001 — macTt. Bpemst — Mypm. cp. mik. Ne 3, yanuTenb pycCKOro s3bIKa U
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CTpyKTypHBI

JIEMEHT [Tnanupyemsble pe3yabTaTbl 00ydeHUs OneHouHble CpeCTBA
KOMIETEHINH
ITuTepaTyphl
CeMbst 3amyxeM, UMEI0 IBOMX JEeTel
[IpoxuBanue yn. Hlupoxkas, a. 93, kB. 128

IIK-20- cnoco0HOCTHIO HCNIOJIb30BATH MPABUJIA OPTAHU3ALMHI BCeX ITANOB PadOThI € IOKYMEHTAMH, B TOM YHCJIe APXMBHBIMH TOKYMEHTAMH

3HaTh IpaBUJla OPraHU3aluu BCeX ITAIOB pa- | Ilepeuens meopemuueckux 60npocos K IK3ameny:
OOTBHI IOKyMEHTaMH, BKJIIOYasi apXHB- 1. lokyMeHTUpOBaHuE NIEPEBOAOB U 3aMELICHUM.
HBIE IOKYMEHTBI 2. OdopmiteHre OTITYCKOB PAOOTHHKOB.
YmMetsb UCIIOJIb30BATh NIPABHJIa Opranu3auuu | IIpumephsle npakmuyueckue 3a0anus 01 IKIAMEHA:
BCEX ATANOB paboThl C JOKYMEHTaMHU, B | 3anonnume ynuguyuposannyio gpopmy NeT-7
TOM YHUCJIC APXHMBHBIMU NJOKYMCHTaAMU
Bnaners CIIOCOOHOCTBIO UCTIONB30BaHus paBull | Ilopadok éedenus mpyooeoit KHuxcku onpedensiemcs (06a nPasuiIbHbIX OMeema):

opraHn3any BCCX OTAIIOB pa60TI>I C
AOKYMCHTAaMH, B TOM YHCJIC AapXHUBHbBI-
MU JOKYMCHTaMU

a) Koncrurtynueit PO;

0) TpynoBbiM KosiekcoM PO;

B) ®enepanbubiM 3ak0HOM OT 27.07.2006 Ne 149-D3«O06 nnbopMmarmn, THPOPMAITMOHHBIX TEXHOIOTHIX
U 0 3aIuTe HHopMaumny;

r) [IpaBunamu BeieHUS ¥ XpaHEHUS TPYAOBBIX KHUKEK, U3TOTOBJICHUS

OJIaHKOB TPY/I0BOM KHMKKHU U oOecrieueHHst UMU paboTozaarenei, yTBepxkieHHbIMU [locTaHOBIEHHEM
[IpaButensctBa PO ot 16.04.2003

No 225;

1) Pacniopspkennem [TpaBurenserBa PO ot 23.04.1992 Ne 781-P«O XpaHeHHN JOKYMEHTOB IO THYHOMY
COCTaBY»;

e) MHcTpykuuel mo 3anoaHeHHIO TPYIOBBIX KHUXKEK, yTBepkaeHHo! [TocranoBinennem Muntpyaa Poc-
cum ot 10.10.2003 Ne 69.

IK-21- BaaieHueM HABBIKAMM COCTABJICHUSI OMUCEH 1€eJ1, MOATOTOBKH /1eJI K nepeaadye B apXUB OPraHN3aluu, rocy1apCTBeHHbIH WM MYHHIHNATbHBIA

apxuB
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CTpyKTypHBI

AIEMEHT [TnanupyemMble pe3ynbTaThl 00y4eHUS OneHouHbIE CPEACTBA
KOMIIETEHLINU
3HaTh IIOHATHUE OIMUCH JIe€]1a, MEXaHU3M IoA- | Ilepeuens meopemuueckux 60npocos K IK3ameHy:

TOTOBKHM MEPEAAYH JI€]I B APXUB Opra-
HHU3aLUH, TOCYAAPCTBEHHBIN WIIK MY-
HUIUIIAJIbHBIA ApPXUB

1. IokyMEHTUpOBaHUE TOOIIPEHUH.
2. JIOKyMEHTUPOBaHHE AUCLUUIUIMHAPHBIX B3bICKAHUH.

YMmerb COCTaBJIATH OIMMUCH A€ JJIs [IOATOTOBKU
K Iiepeaade B apXuB OpraHu3aluu, roc-
YIApCTBEHHBIN WU MYHHUIIUIAIbHBIN
apXuB

Ilpumepnsvle npakmuyeckue 3a0anus 0 IK3IAMEHA:
3anonnums ynugpuuyuposaunyio gpopmy NeT-8

Bnaners HaBBIKAMM COCTABJICHHS OITHICEH JICII,
MOJrOTOBKH JIeJl K MEpe/iaue B apXUB
OpraHu3aIyy, rOCyJapCTBEHHBIN WIH
MYHULUIIAJIbHBIN apXUB

Pewmuums mecmosoe 3adanue: Ilpu pazpaborke [1oyoxkeHHs O 3alUTE MEPCOHATBHBIX JTaHHBIX CIICTyET
PYKOBOJICTBOBATHCS CIEAYIOIIUMU 3aKOHAMU (3 npasuibHulX 0meema,):

a) Koncruryuueit PO;

0) TpynoBbim kosiekcom PO, ct. 85 — 90;

B) ®enepanbubiM 3ak0HOM OT 15 nexadps 2001 1. Ne 167-D3«00 o6s3aTenbHOM IEHCHOHHOM CTPaxoBa-
HUM B POy;

r) ®enepanbHbiM 3akoHOM OT 06 anpenst 2011 r. Ne63-D3«0O0 31eKTpOHHON MOANUCHY;

1) @enepanbHbIM 3akoHOM 0T 27 utong 2006 r. Ne 149-03«06 nnpopmaryy, THPOPMALTMOHHBIX TEXHO-
JOTHSIX U 0 3a1uTe HHPopmanun»; €) deaepanbHbIM 3ak0HOM OT 27 utoist 2006 Nel52-D3

«O nepCOHANbHBIX JAHHBIX).

IMK-22- ¢cnioco0HOCTHIO MPUHUMATH Y4acTHe B padore

IO MPOBEACHUIO IKCIIEPTU3BI HEHHOCTH

3HaTh MOHATHUE DKCIIEPTU3BI IEHHOCTH I0KY- | Ilepeuens meopemuueckux 60npocos K IK3ameny:
MEHTOB 1. JIN4HBII TUCTOK U JIMYHAS KapTOUYKa pabOTHHKA.
2. Benenue Tpy10BOM KHIKKH PaOOTHUKA.
Ymetb IIPOBOJMTH DKCIIEPTU3Y LEHHOCTH N0- | IIpumepnvie npakmuueckue 3a0anus 014 IK3ameHa:
KYMEHTOB 3anonnume ynuguuyuposannyio gpopmy NeT-9
Bnanets METOAAaMU MPOBEIEHHS SKCIIEPTU3bI Pemuums mecmoesoe 3a0anue:

HEHHOCTHU JOKYMCHTOB Ha BBICOKOM

CDCIIGp&J'ILHLIﬁ 3aKOH, YCTaHaBJII/IBaIOU_II/Iﬁ B3aMMOOTHOIIICHUA C
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaTbl 00ydeHUs

OneHouHble CpeCTBA

yYpOBHE

MIPOBEPSIOLIUM OpraHoM — DenepaibHO UHCTIEKIUEN TpyAa:

a) denepanbHbIA 3akoH 0t108 aBrycra 2001 r. Ne 134-d3«0O
MpaB IOPUINYECKUX JIUI] U HHANBUAYAIbHBIX MIPEANPUHUMATENEH mpu
MIPOBEJICHUH TOCYAAPCTBEHHOTO KOHTPOJIS (HAa130pa)»;

0) ®enepanbHeii 3akoH oT 15 gexadpst 2001 1. Ne 166-D3

«O rocynapcTBEHHOM MEHCHUOHHOM o0ecriedyeHuu B PDy;

B) DenepanbHbIid 3akoH oT17 mtonst 1999 r. Ne 181-03«06
oxpanbl Tpyaa B Poccuiickoii denepannny;

r) @enepanbHbIi 3akoH  OT 26 pekadps 2008 r. Ne 294-D3«O
MpaB IOPUANIECKUX JIUI] U UHIANBUIYAIBHBIX TIPEANTPUHAMATEICH MTpH
OCYILECTBICHUU rOCyJapCTBEHHOTO KOHTpPOJIsi(Haa30pa)

MYHUIUIIAIBHOTO KOHTPOJISD).

3allUTE

OCHOBAax

3aluTe

MK-24- BJIAJCHUEM HAaBbIKAMH OPraHum3aluu ClIpaBOYHO-TIOUCKOBLBIX CPEACTB U UCII0Jb30BAHUA aPXUBHBIX TOKYMCHTOB

3HaTh MTOHATHE CITPABOYHO-TTOMCKOBBIX Ilepeuens meopemuueckux 60nPoOCcos K IK3AMEHY:
CPEICTB; apXUBHBIX JOKYMEHTOB 1. yauduimpoBaHHbie (POPMBI TOKYMEHTOB TI0 YUETYy KaJIpOB.
2. Odopmiienue nmpuema Ha padoTy.
YMmeTh OpPraHU30BBIBATH CIIPABOYHO- Ilpumepnvie npakmuyueckue 3a0anus 011 IK3IAMeEHA:
MTOVICKOBBIC CPEJICTBA B OPTaHM3aANUIX | 3anonnums ynuguyuposannyio gropmy NeT-10
Brnanets HaBBIKaMHU OpPTaHHU3AIMH CITPABOYHO-

MOUCKOBLIX CPCACTB U UCII0JIb30BAHUA

Pewiumsv mecmoeoe 3adanue:
OcHoBHBIE TpeOOBaHUS K 0O(DOPMIICHUIO KaJIPOBOI JOKYMEHTAIlMH B
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaTbl 00ydeHUs

OneHouHble CpeCTBA

APXUBHBIX JOKYMCHTOB

OpraHHU3aI1H NPEAbIBICHBI:
a) TpynoBeiM KosiekcOM PD;
0) ycTaBOM OpraHu3alliy;
B) ['ocynapcTBeHHOI

yIIpaBJICHHUS;

CI/ICTGMOfI,HOKYMCHTaI_II/IOHHOFO

') MHCTPYKLKEH 10 KaJIpOBOMY JIEIOMPOU3BOJICTBY.

o0ecreueHus

I1K-26- BaieHueM HaBbIKAMH 00Pa0OTKH TOKYMEHT

OB Ha BCeEX dTamax IlOKyMGHTOOﬁOpOTa, CHCTEeMaAaTHU3allUHU, COCTABJICHUA HOMCHKJIATYPbI 1€J1

3HaTh

TEOPETUYECKHUX ITOAX0I0B U OCHOBHBIX
MPUHIIMIIOB U METOJIOB  yNOpsAI0Ye-
HHUS  JTOKYMEHTOB; IIOpsJKa opra-
HHU3alHH TOKYMEHTOB B KOMILICKCHI

1. ®yHKIMH CITy>KOBI KaJpOB.

Hepeuenb meopemu4ecCKux 60npocoe6 K IK3ameny:

2. I[OJ'I)I(HOCTHB.H HHCTPYKIHUA COTPYAHUKA OTACIAa KaIPOB.

YMmeTs

aHAJIM3UPOBATh COCTaB JIOKYMEHTaLUU
OpraHM3ali B COOTBETCTBUU C YCTa-
HOBJICHHBIMH TPEOOBaHUSAMU; PeaTu30-
BaTh HAa IPAKTHKE YNOPAIOYEHUE KOM-
IJIEKCOB JIOKYMEHTOB W HH(pOpMaIu-
OHHBIX IIOTOKOB B COOTBETCTBHH C
YCTaHOBJICHHBIMU METOJaMH U Tpue-
MaMH; 00pabaThiBaTh JOKYMEHTHI Ha
BCEX ATamax JOKyMEHTO00OpOTa, CH-
CTEMATU3UPOBaTh M COCTABIATH HO-
MEHKJIATypy AeIl.

Ilpumepnvle npaxmuueckue 3a0anHusA 011 IK3AMeHa:
3anonnume ynuguyuposannyio ¢popmy NeT-11

Bnanets

MIPUHLMIIAMUA U METOJAMH yIopsioye-
HUS COCTaBa JOKYMEHTOB M UH(popMa-
IIMOHHBIX MTOKa3aTelNeil; HaBbIKaMH 00-
pabOTKH JOKYMEHTOB Ha BCEX ATarax

Pewuumov mecmoesoe 3aoanue:

HopmaTtusHbIit

TPYAOBYIO J€STEIbHOCTh pAOOTHUKA:

aKT, 00SI3BIBAIOIIUIUPAOOTOIATESI

JOKYMCEHTHUPOBATH
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaTbl 00ydeHUs

OneHouHble CpeCTBA

JOKYMEHTO00O0pOTa; HaBbIKaMH cOopa,
0000IIeHNs, CHCTEMATHU3AIINY U aHAIH-
3a ()aKTUYECKUX JaHHBIX; HAaBBIKAMHU
COCTaBJICHHSI HOMEHKJIATYPBI JIEII.

a) Pacriopspxenue IpaBurensctBa PO ot 23.04.1992 Ne 781-P
«O XpaHEHUU JOKYMEHTOB I10 IUYHOMY COCTABY»;

0) TpynoBoii konekc PD;

B) [loctanosnenue IlpaBurensctBa PO ot 16.04.2003 Ne 225
«O TPYIOBBIX KHUKKAX);

r) [locranoBnenre Muntpyzaa P® ot 10.10.2003 Ne 69

«00 YTBCPIKACHUU MHCTPYKINH 110 3alIOJIHCHHUIO TPYAOBBIX KHUIKCK)).

IK-27- ciocodHOCThIO NPpUHUMATDL YYaCTHE B paﬁoTe IO MPOBEACHUIO IKCIIEPTU3BI HEHHOCTH JOKYMECHTOB

3HaTh MOHATHUE SKCIIEPTU3bI IEHHOCTH I0KY- | Ilepeuens meopemuueckux 60npocoe K IK3aMeHy:
MEHTOB 1. IlpaBuia BHyTPEHHETO TPYIOBOTO PACTIOPSIIKA.
2. [Monoxenue o cmyx0e KaapoB
YmeTh IIPOBOJUTH DKCIEPTU3Y LEHHOCTH 10- | [Ipumepnvie npakmuueckue 3a0anus 0 IK3aAMeHa:
KYMEHTOB 3anonnume ynugpuuuposannuyro gpopmy NeT-12 u 17
Brnagets METOJIaMU TPOBEACHUS SKCTIEPTHU3BI Pemnth TecToBoe 3amanue:

HEHHOCTHU JOKYMCHTOB Ha BBICOKOM
YpOBHE

Otpacib 1eaTenbHOCTH, TOKYMEHTUPYIOIIasi TPYAOBbIE OTHOILIEHUS: a) IEIONPOU3BOICTBO; 0) KaJpoBOe
JIeNOTIPOU3BO/ICTBO;
B) JICJIIONIPOU3BOJICTBO TI0 OOpAIEHUsIM TPaK/IaH; T') apXUBHOE JIEIIO.

JITK-3- 3HaHHEeM 0CHOB TPYA0BOI0 3aKOHOAATEIbCTB

a, IPaBUJI M1 HOPM OXPaHbI TPyAA

3HaTh

OCHOBHBI€ MTOHATHS B 00JIaCTH TPYI0-
Boro npasa P®, a Takxke nmpaBui u
HOPM OXpPaHbl TpyJa

Ilepeuens meopemuueckux 60npoco8 K IK3AMeHy:
1. YcraB (1onoxeHue) opraHu3aium.
2. KosnmeKkTuBHBIN U TPYI0BOM JOTOBOPHI.
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CTpyKTypHBI

AJIIEMEHT [TnanupyemMble pe3ynbTaThl 00y4eHUS OneHouHbIE CPEACTBA
KOMITETCHIIUH
YMmerb MIPUMEHATH OCHOBBI TPYJI0BOT'O 3aKO-
Ilpumepnvle npakmuueckue 3a0anusa 01 IK3AmMena:
HOJATENIbCTBA, IpaBUjIa U HOPMBbI
N 3anoanums ynuguuyuposanuyro ¢popmy NeT-13

OXpaHbl Tpy1aB MpodheccHoHaAIbHOMN U

MPAKTUYECKOU IEeATETbHOCTH
Brnaners 3HaHueM ocHoB TK PO, a tak ke mnpa- Brimoaure 3amanue:

BWJI U HOPM OXPaHbI Tpy/ia

HcnpaBbre omMOKU B 0OPMIIEHUH PEKBU3HUTOB:

Ne PexBusur
n/n
1 |1.11.12 rona
2  [rop. C-Ilerepbypr,Poccus, ynunaC.-Illepbuna,n.35-2,0duc 7
3 [3anctpoiiMoHTaX
4 [[Ipo HeoOxoauMOCTh yBOIMTH MBamkeBnya
5 |len. mupekrop «Tepemok» Urnatos P. I1.
BepHo:
®  p1.12.2012
7 |COI'JTACOBAHO A.T'. I'pszHoBbiM 3 nekaOps 2012 rosna
8 [Mapr 2012 roga
9 |[Ipomy noarotoButh nmpoekT gorosopa ¢ 3A0 «Mckpay k 14.05.12 1.
10 [reH. nupextop [lonmuce Pysnukos H. 1.
11 |O npurnameHny Ha BBICTABKY HOBBIX T€XHOJIOTHH, KoTopast coctonTcsi20.09.2012
Cornacosano 12.04.12
12 |Ct. meHemxep ITonnuce
Kpuukuit M. P.
13 [09.18.12 1.
14 |o 3aceganuu mpasiaeHUs KoorneparuBa «CTapT»
rop. C-IlerepOypr
15 |OAO «Ilonentay;
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CTpyKTypHBI

JIEMEHT [Tnanupyemsble pe3yabTaTbl 00ydeHUs OneHouHble CpeCTBA
KOMIETEHINH
r. Hux. Hosropon, 115209,
yi1. Mon.-I'Bapaeiines,2 1
JTupexropy dhupmbl «PocHePTh»
16
byneiruny E. M. ot rmaBOyxa UmxkoBa
16
JIIK-5- cioco0HOCTHI0 K c00/II0/IeHNI0 TPeOOBAHUI K OPraHM3alMi KaIPOBOro /1eJIONPOM3BOICTBA U JOKYMEHTHPOBAHUIO TPYA0BbIX OTHOLIEHHUI, Xpa-

HCHUI0 TOKYMEHTOB 110 JIUYHOMY COCTaABY

3HaTh MOHATUE OpraHU3alluu KaJpoBoro jie- | Ilepeuens meopemuueckux 60npocosé K IK3AMEHY:
JIOTIPOM3BOJICTBA U JIOKYMEHTHPOBAHUE 1. Posb kaipoBOY TIOJUTHKU B COBPEMEHHBIX YCIIOBHUSX.
TPYJIOBBIX OTHOLLICHUI 2. 3aKoHOJATeNbHO-HOPMATUBHOE PETYIHPOBAHUE IEATEIHHOCTH KaAPOBOM CIYKOBI.
YMmeTh co0moaTh TpeOOBaHUS K OpraHu3a-
Ilpumepnvie npakmuyueckue 3a0anusn 0aa IK3IAMeEHA:
AU KaJPOBOTO JICJIOMPOU3BOJICTBA U
3anonnume ynuguuuposannyro gpopmy NeT-14 u 22
JOKYMEHTHUPOBAHUIO TPYJIOBBIX OTHO-
IEHUI
Brnanets METOAaMHU OpPTaHU3AINH KaJPOBOTO Haiioume owiuoku, 0onyuiennvle npu coCmagleHuU NPUKA3a 0 npueme padomHuKka Ha padomy.

ACIIOINPOU3BOJACTBA

3akpvimoe akyuoneprnoe oouiecmeo «Ixkcnepmy,

(3A0 «Ixcnepm»)

(HanMeHOBaHHE OPTaHU3aINN)

IMPUKA3
(pacnopsizkeHue)

Yunduuposannas popma Ne T-1

VYrBepxaena IloctanosienneM I'ockomcrata Poccun
ot 05.01.2004 Ne 1

Kon
®Dopma mo OKY

0301001

no OKIIO

87654321

Homep noxymenTa

JlaTta cocTaBneHust

81

23.11.2012
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaTbl 00ydeHUs

OneHouHble CpeCTBA

0 mpueMe padOTHMKA HA padoTy

Jara

I[puuaTs HA padoTy c 20.11.2012

10

TabenpHbII HOMED
Maxcumoe Muxaun Bacunvesuu 63

(pammtusi, MMsI, OTYECTBO)

B

(cTpyKTYpHOE HOZpa3JCICHHE)

cneyuaiucm no pexkiame

(MOMKHOCTH (CIennanbHOCTh, Mpodeccus), pa3psi, Kiacc (KaTeropus) KBaaudukarmm)

OCHOB6HAA, NOCMOAHHAA

(ycnoBus mpuema Ha paboTy, XapakTep paboThI)

¢ TapudHOii cTaBKOM (OKIa10M) 40 000 pyo. 00 xom.
(umdpavm)

HaI0aBKOM 00un pyo. KOTI.
(dppamm)

C MCIIBITAaHUEM Ha CPOK Mecsia(eB)

OcHoBaHue:

Tpynosoit norosop ot “ 20~ HOAOpA 2012 r. Ne 11-12
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnanupyemsble pe3yabTaTbl 00ydeHUs

OneHouHble CpeCTBA

PyxoBoautean opranmauuu 1 eHepaIbHblil OUpeKmop Boponun E. A. Boponun
(HOMKHOCTB) (JIM4Hast IOJINCH) (paciuudpoBKa nomnucH)
C npuxa3oM (pacnopsizkeHueM) paGoTHHK 03HAKOMJIEH Maxkcumos “26” Hoa6pa20 12r.

B oeno Ne 04-02
Kpomosa 26.11.2012

(JTM4YHAas TTOATHCE)
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0) Ilopsinok mpoBeneHUs] MPOMEKYTOYHOH aTTEeCTALMH, NOKa3aTeJd M KPUTEPHUH
OLICHUBAHUS:

IIpumepHasi CTPYKTYpa U cOepKAHHUE MYHKTA:

[TpomexyTrouHas arrectauus no qucuumiimHe «KaapoBoe 1enonpou3BoACTBO» BKIHOYAET
TEOPETUUECKHE BOIIPOCHI, TO3BOJISIFOIINE OIICHUTh YPOBEHb YCBOCHHS O0YYaIOIIMMUCS 3HAHUH, U
NPaKTUYECKHUE 33J]aHUs, BBIABISIONINE CTEIIEHb CPOPMHUPOBAHHOCTH YMEHHUH M BIaJICHHM, IPO-
BOoAUTCA B (hopMe SK3amMeHa U B (popme BBHIIOTHEHHS U 3aIUThI KypCcOBOM paOOTHI.

DK3aMeH MO JaHHOM MUCHUIUIMHE MPOBOJHUTCSA B YCTHOH (opMe MO dK3aMEHAIIMOHHBIM
Ouiertam, KaXJblil U3 KOTOPBIX BKIIIOYAET 2 TEOPETHUECKUX BOMPOCA U OJHO MPAKTHYECKOe 3a-
JlaHue.

Iokazamenu u Kpumepuu oyeHUGAHUA 3aUema:

— Ha OIIEHKY «3auema» T0 JUCITAIINHE 00yJaIOIIUICA TOJIKEH BIIaJeTh KaTeropH-
QJIbHBIM alapaToM, YMETh €ro MCI0JIb30BaTh B COOTBETCTBYIONIEM KOHTEKCTE; YMETh MPOKOM-
MGHTI/IpOBaTB OHpeI[eJICHI/IC, II0OSICHUTD, HpI/IBCCTI/I HpI/IMCpI)I, I/IJIJIIOCTpI/IPYIOHIHe OTIOCJIBHBIC I10-
noskenust. CTyIEeHT JOJDKEH U3jiararh HH(GOPMAIHMIO JIOTHYHO, [TOCIIEI0BATEIBHO, apIyMEHTHPYS
n KOMMeHTI/Ip}Iﬂ ITOJIOKCHUA, UCIIOJb30BATh paccymaalomnl‘/i CTHJIb, BBICKA3bIBaTh CBOIO IIO3HU-
110, POPMYIMPOBATH BHIBOJIBI B KOHIIE BOTIPOCOB.

— Ha OLICHKY «He 3a4MmeH0» BBICTABISETCS, ECIM CTYAEHT BJIaJeeT JHIIb OTAETbHBIMH I10-

HATUSIMHU, HO HE YyMEET UX OOBSICHUTH, IPUMEHUTHh B COOTBETCTBYIOIEM KOHTEKCTE, MPOHILITIO-
CTpUpoBaTh MpuMepamMu. YacTUYHO u3NIaraeT MHQPOPMAIMIO, HE MOXKET NMPUBECTH MPUMEDHI,
MOJITBEP K IAIOIIUE BBIBOJIBI, HE OMMpPAETCA Ha MEXIUCIUIUIMHAPHBIC 3HaHus. He MoxeT npume-
HUTH MOJTYYCHHBIC 3HAHUS Ha MTPAKTHKE.

IMoka3aTeu U KPUTEPUH OLIEHHBAHUS IK3aMeHA:

— Ha OLEHKY «OTJHYHO» (5 6ayioB) — 00yJaromuiicss IEMOHCTPUPYET BBHICOKHI YpOBEHb
c(OpPMHPOBAHHOCTU KOMITETEHIINH, BCECTOPOHHEE, CUCTEMAaTHUECKOe U TIyOOKOoe 3HaHuE yuel-
HOTO MaTepHalia, CBOOOIHO BBINOJIHSET MPAKTHUECKUE 3a/laHUsl, CBOOOJIHO ONEpUPYET 3HAHUS-
MU, YMEHUSMU, IPUMEHSET UX B CUTYAIUSAX MMOBBIIIEHHON CII0KHOCTH.

— Ha OIIEHKY «xopomo» (4 Oamia) — oOyJarouuics IEMOHCTPUPYET CPEIHUM YPOBEHBb
c(hOpMUPOBAHHOCTH KOMIIETEHIIUN: OCHOBHbBIE 3HAHUS, YMEHHUS OCBOEHBI, HO JOIYCKAIOTCS He-
3HAYUTEIbHBIC OMIMOKH, HETOUHOCTH, 3aTPYJHECHUS MPH AaHATUTUYECKUX OMNEpaIusax, nepeHoce
3HaHWI U YMEHU Ha HOBbIE, HECTAH/IAPTHBIE CUTYAI[HH.

— Ha OILICHKY «YAO0BJIETBOPUTEILHOY» (3 Oaia) — 00yJaromuics AeMOHCTPUPYET TTOPOTO-
BBl ypoBeHb C(HOPMHUPOBAHHOCTU KOMITETEHIIHI: B X0/1€ KOHTPOJIBHBIX MEPOTIPUSATUI TOMyCKa-
IOTCSI OITUOKH, TIPOSIBIISIETCS OTCYTCTBHE OTACIBHBIX 3HAHHI, YMEHUH, HABBIKOB, 00yUYaOITHICS
WCTIBITHIBACT 3HAYUTENbHBIC 3aTPYAHEHHs MIPH OMEPUPOBAHUU 3HAHHMSIMH U YMEHHUSMH IMPH HX
NepeHOCce Ha HOBBIE CUTYAITHH.

— Ha OLIEHKY «HEeYIO0BJIETBOPUTEIbHO» (2 Oanna) — oOyJaromuics JeMOHCTPUPYET 3Ha-
Hus He O6oryee 20% TeopeTHUecKoro Marepuana, JOMYyCKaeT CYIIECTBEHHBIE OITMOKN, HE MOXKET
MOKAa3aTh UHTEIUICKTya IbHbIe HABBIKU PEIICHHS MPOCTHIX 3a/1a4.

— Ha OIICHKY «HEeYyJOBJIETBOPUTEJbHO» (1 Oaym) — oOyuaromuiics HE MOXET IMOKa3aTh
3HAHMS HAa YPOBHE BOCIPOM3BEICHUS U OOBSCHEHHS] HH(POPMAIHH, HE MOXKET MOKa3aTh WHTE-
JICKTyaJIbHBIC HABBIKM PEIICHUS MPOCTHIX 3a]1ad.
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9 MaTepuajibHO-TeXHHYeCKOe o0ecneyeHue JUCHUIIMHBI (MOyJ1s1)

MaTepI/IaJ'IBHO-TCXHI/I‘IeCKOG obecneyeHne JUCHUITIIIMHBI BKIIFOYACT:

Twum u Ha3BaHUE AyJAUTOPHUN

OcHarieHue ayIuTOpuu

Y4eOHbIE ayAUTOPUH  JUIA
IPOBE/ICHUS 3aHATHH JICKIIMOHHOTO
THIIA

Jlocka, MynbTUMEAUINHBIE CPEICTBA XPAHEHHUs, Iie-
peladu | MpeCTaBIeHHs HH(OPMALIHH.

VYuebHble ayIuTOpUM  JIs
IIPOBEICHUS IPAKTUYECKUX 3aHs-
TUH, TPYNIOBBIX M WHIAWBHUIYaJlb-
HbIX  KOHCYJIbTAllMH, TEKYILEro
KOHTPOJISI M TIPOMEKYTOYHOM arTe-
CTanuu

Jocka, MyJIbTUMEIUUHBIA MPOEKTOP, IKpaH

[TomerieHust Uit CaMOCTOSI-
TEJIbHOU PabOThI 00yUYArOIIUXCSI

IlepcoHanbHbIE KOMIBIOTEPHI € MakeToM MS
Office, BeIxooM B VIHTEpHET U C JIOCTYIIOM B 3JIEKTPOH-
HYI0 HH()OPMaIMOHHO-00pa30BaTe/IbHYI0 Cpeay YHHMBEp-
CUTETa

[Tomemenne aast XpaHeHUST U
NPOPUIAKTHYECKOTO  00CTyKHUBa-
HUsl y4eOHOro 000pynoBaHuUs

Crennaxku A XpaHeHUs] y4eOHO-HarJIAIHbIX 110CO-
Ouii 1 yaeOHO-METOINIECKOH TOKYMEHTAIINH.
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