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HH(OPMALIMOHHOTO 0becIeYeH s
JIMCIIHIUTHHBIL,

aKTyaJIH3alus MaTepHaIbHO-
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JUMCIIHIIMHBL
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m.8.
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1 Heau ocBOeHMS TUCHUIIIIMHBI (MOIYJISA)

Llenssmu ocBoeHus aAucuuiumHel «MHpopMannoHHOe oOecrieueHre YIpaBICHHS» SIBIISIOT-
csl:

— (opMHpOBaHUE y CTYJEHTOB-0aKaIaBpOB JOKYMEHTOBEICHHUS M apXUBOBEIEHHs Ipei-
CTaBJIeHUsI 00 OCHOBHBIX XapaKTEpUCTHKAaX M MPHUHLUIAX Kiaccu(UKaUK HH(POPMALMOHHBIX
pecypcos Poccuiickoii denepanyu u odecieyeHU UMHU MPOLIECCOB YIPABIECHUS TOCY1apCTBOM,
OTpacJIbIO, OTACIbHON OpraHu3alui,

— ¢opMHpOBaHUE MpeNCTaBIEHUS] 000 BCEM MHOTr000pa3HH MUMEIOIUXCs MHPOPMALUOH-
HBIX pecypcoB Poccuiickoit deneparnyyu, MUPOBBIX HH(POPMALMOHHBIX PECYpPCOB, METOJaX
yIpaBJICHUSMH UMHU U IPHHLIUTIAX THPOPMALMOHHOTO 00ECTICUCHHS YIIPaBICHUS.

2. MecTo AUCHMILUIMHBI B CTPYKTYpe 00pa30BaTe/IbHON MPOrpaMMbl NOATOTOBKH 0a-
KaJaBpa

Juctmmumaa «MHbopManmoHHOe oOecIieueHUE YIPABICHUSI» BXOIUT B BapHATUBHYIO
gacth O1oka 1 (b1.B.06) o6pa3zoBaTensHOI MPOrpaMMbl 10 HampasieHuio moarotoBku 46.03.02
JIOKyMEHTOBE/ICHHE U apXUBOBE/ICHHUE.

Jlist ocBoeHust qucHuIuinHbl ««MHDOpManmonHOe oOecrieueHrne yIpaBiCHUs» CTYISHTHI

UCIONIB3YIOT 3HAHUS, YMEHHS M KOMIIETEHIIUU, CPOPMUPOBAHHBIE B XOJI€ U3YUCHUS CIIEYIOIINX
muctumind:  «MHpopmaTukay, «O0paboTKM M 3alIUTa JTOKYMEHTUPOBAHHOW HWH(MOpMALIUN),
«Opranuzanus U TeXHOJIOTHs JOKYMEHTAIMOHHOTO o0ecreueHus ynpasienus», «Mudopmaru-
OHHBIE PECypChI KaJIpOBOH CITYKObI.

Hucnunnuna «MHbopMaimonHoe obecrieueHne yIpaBieHUs» SBISAETCS MPEIIIECTBYIO-
el U1 U3y4eHus: AUCUUIUIMH «[ oCyJapCTBEHHbIE, MyHUIIUIIAIbHbIE U BEJOMCTBEHHbIE apXH-
BbI», «O0pabOTKU U 3alUTa TOKYMEHTHUPOBaHHON MHpOpManuny», «Jenonpon3BoacTBO MyHH-
IUIAIbHBIX yupexaeHui», « Texauueckue cpencrsa ynpasieHus B JJOY u apxusax».

B xone N3YUCHUA AUCHUIUIMHBI OCHOBHOC BHUMAHHC YACIACTCA IMOCTPOCHUIO CUCTCMBI
I/IHq)OpMaI_II/IOHHOFO obecneueHus YIIpaBJICHHUA B OpraHrU3aluiax.

3. Komnerennuu oOyuaiomerocsi, ¢opMupyemble B  pe3yJbTaTe OCBOEHHA
AUCHUILUIMHBI (MOYJIs) M MJIAHUPYEeMbIe Pe3yJIbTAThI 00yUeHu sl

B pesynbrare ocBoeHMs TUCHUTUTHHBI (Moayns) «MHpopMaImoHHOEe o0ecrieueHrne ypas-
JICHUsD» 00 YJArOIINIICS JOKEH 001a1aTh CISAYIOITUMU KOMITCTCHIIUSIMU:

CrpykTypHBII
JJIEMEHT [Ipennonaraemplie pe3yabTaTbl 00y4eHUs

KOMIIECTECHIIU U

IIK-5 — Bi1aieHeM TeHIEHUUSIMH Pa3BUTHSA HHGOPMALMOHHO-TOKYMEHTAIIMOHHOIO olecime-
YyeHMsl yNpaBJieHUsl aDXUBHOIO JieJia

3HaTh: UMETh TMpPEJCTaBICHUE O TEHACHUUAX Pa3BUTHS HHPOPMAIMOHHO-
JJOKYMEHTAIITMOHHOT0 00eCTIeyeH s yIIpaBIeHUs] apXUBHOTO Jelia

YMmeTs: aHAIM3UPOBATH TMpolecChl MH(OPMALIMOHHO-JOKYMEHTAI[MOHHOTO 00ec-
NIEYECHUs] YIIPABIEHUS apXUBHOIO JIENa

Bnaners: MPAKTUYECKUMH HaBBIKAMH HCIOJIb30BaHHUS AJIEMEHTOB WH(MOpMaIlMOH-

HO-JOKYMCHTAIIUOHHOI'O obecrieyeHust YIPpaBJICHUA apXUBHOI'O ICJId

IIK-10 — B1ageHeM NPUHUMNAMH M MeETOAAMHU CO3AaHHUSl CIPABOYHO-UH(OPMALMOHHBIX
CPeACTB K IOKYMEHTAM

3HaTh: ‘ COBPCMCHHBIC IMPUHIMUIIBI u METObI COo3aaHus CIIPpaBOYHO-
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CTpyKTypHBII

JJIEMEHT [Ipennonaraemplie pe3yabTaTbl 00y4eHUs
KOMITETCHIIUH
MH(OPMALMOHHBIX CPEICTB K JOKYMEHTaM U kiaccugpukaropos TOCHU
YMeTs: BBIICIATH M TNPUMEHATH  METOABl  CO3JAaHUS  CIPAaBOYHO-
MH(POPMALMOHHBIX CPEICTB K JOKYMEHTaM U MCIOJIb30BaTh X HA MEXK-
JMCIUIIMHAPHOM YPOBHE
Brnanets: KOMIUIEKCOM METOJIOB KJIACCU(UKAIIMH, KOAUPOBAHUS W HWHJICKCAIIUH

uH(pOpMaLUK UL CO3JIaHUSI CHPABOYHO-UH(OPMALMOHHBIX CPEICTB K
nokymeHTaMm u kinaccudukatopoB TOCHU U BO3MOKHOCTBIO MEKIUCITHU-
TUTMHAPHOTO MPUMEHEHHSI UX

IIK-24 BJIAICHUEM HABBIKAMHU OPraHM3alui ClIPpaBOYHO-NIOUCKOBLIX CPEACTB U UCII0JIbB30Ba-
HHUA APXUBHBIX JOKYMCHTOB

3HaTh:

OCHOBHBIC TOHSATHS B 00JIACTH KiIaccH(DHUKAIMM ¥ KOIUPOBaHUS HH(DOP-
MaIiH; UepapXxudeckuii 1 (haceTHbId METObI KiIaccu(UKaIm, alropuT-
MBI COCTaBIICHUSI KJIACCH(PUKATOPOB; METOJBI KOJWPOBaHHUS WH(MOpMa-
100048

YMmers:

COCTaBIIAATh KIACCU(UKATOPHI; KIACCHPHUIMPOBATh WHPOPMAIUIO B Jie-
JIOTIPOU3BOJICTBE, ONMUPASICh HA 3a7a9 WHPOPMAITMOHHOTO 00eCTICUeHUs
yIpaBIEHUS; TOJb30BAThCS KIAaCCH(PUKATOPAMU JOKYMEHTOB U JIOKY-
MEHTHOU nH(pOopManuuy,

Bnaners:

HaBBIKAMHU KJACCU(UKAIMU M KOJIUPOBaHHS HH(GOpPMAIUK; CIIOCOOHO-
CTBIO OPUEHTHPOBATKCS S B 00IIepoccuiickux knaccupukaropax TOCH,;
HABBIKAMHU COCTABIICHHSI YUPSIKICHUCCKUX KIACCH(PUKATOPOB.

IIK-26 B1ageHueM HaBbIKaMH 00pPadOTKH TOKYMEHTOB Ha BceX 3Tamax J0KYMeHT0000poTa,
CHCTEMATH3AIMH, COCTABJICHNS HOMEHKJIATYPHI J1eJ1

3HaTh:

3Tanbl JOKYMEHTAlMOHHOTO U MH(POPMAIMOHHOTO 00ECIeUeHHs yrpaB-
JIeHUS; TIPUEMbl CHUCTeMaTH3aluy (TUMHU3aLuH, YHUPUKAIUK, CTaHAap-
TU3allMK) JTIOKYMEHTALMOHHBIX MPOLECCOB , ATaMbl U MpaBUja CocTaBe-
HUSI HOMEHKJIATYPbI JIeJ1 U JIPYTUX KJIACCU(PHUKATOPOB, OTPAXKAIOIIMUX J10-
KYMEHTHO- KOMMYHUKAIIMOHHBIE IPOLECCHl B OpraHU3aliy,

YMeTs:

CUCTeMaTU3UPOBaTh, TUMH3UPOBATH, YHUDUIIUPOBATH JOKYMEHTHI U JI0-
KYMCHTaIII/IOHHBIe HpOHGCCI)I; BI)ICTpaI/IBaTI) KJ'IaCCI/I(i)I/IKaHI/IOHHI)Ie CXEMBbI
JUTST. HOMEHKJIATyp JIeJl; COCTaBJIATh Ta0elb YHH(PHUIIMPOBAHHBIX (OPM H
alL0oMa 0J1aHKOB;

Bnaners:

BJIaJICHUEM HAaBbIKAMHM THUMHM3allM{, YHU(UKALWHU, CTaHIapTH3ALUU J0-
KYMEHTOB KaK IIpHeMaMi COBEpPIIEHCTBOBAHUS JOKYMEHTOO00pOTA.




4 CTpyKTypa M coep:KaHue THCHHILIHHBI (MOAYJIs1) (/151 04HOU hopmbl 00yuenus)

OO01mmast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsieT 6 3adeTHbIX eauHMIl 216  akaa. 4acoB, B TOM YHCIIE:

— KoHTakTHas pabora— 109,15 akax. yacos:
— aynutopHas — 105 akaj. 4acos;

— BHeayautopHas — 4,15 akax. yacoB
— camocrosATenbHas padora — 71,15 axaj. yacos;
— TMOATOTOBKA K 3K3aMeHy — 35,7 akaj. yaca

AyauTopHas
KOHTaKTHasi paboTa
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1. Pazgen 5
Yupapjenue HHPOPMALHOHHBIMH pecyp-
camu Poccum u 3a pydexom
1.1. Ponb undopmaiuu B yrpaBiieHUN 5 - - - 14  |Pemenue Tecra Homainsee mpaktuueckoe 3ana-|//K-5—
[Touck TONOIHUTENBHOM uH(Op- |HHE 1 3)8,
MAI{H TI0 3a7aHHoit Teme (pabo- |Tect mo Teme 1.1 1TK-10-
Ta ¢ 6ubnuorpaduueckum mMate- |KOHTponbHas pabora 1 3)6;
pHUa-namn). 3auer TTK-24—
CamocrosTenbHOE U3ydYeHue 36;
yueOHOW U HAyYHOU JIUTEPaTypHI. TTK-26—
3y6
1.2. Uudopmanmonnas cucrema B acmekte| 5 | 1/1 - - 14 Pemenne tecra Homainnee mpakTuieckoe 3azaa-|[/K-5—
yIIpaBJIeHUS [Touck nOMONHATENBLHON uHpop- |HHe 1 3)8;
MaI{H 110 3a1aHHoit Teme (pabo- | TecT mo Teme 1.1 ITK-10—
Ta ¢ 6ubmuorpaduueckuM mare- |KOHTpoIbHas pabota 1 3)8;




AynuropHas g = oS
KOHTaKTHas paboTa = § I 5
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pHua-namu, OOLIEPOCCHICKUMH U |3aueT 1IK-24—
MEXIyHapOJIHBIMU Kiaccuduka- 3)8;
topamu, 'OCTamn). 11K-26—
CamocrosTenbHOE U3yYeHUE 3)8
yueOHO U HAyYHOU JTUTEPaTYPHI.
CocraBnenue Tabaui.
KonTponbnas pabora.
1.3. Knaccuduxanus uHpOpMalMOHHBIX pe-| S - - - 14  |Pemenue tecta Homamnee mpaxkrtudeckoe 3ana-|[7K-5—
CypCOB IToxcK JTONONHUTENBHOM HH(Op- |HHE 2 38,
MAI|H 110 3aaHHoit Teme (pabo- |TecT mo Teme 1.2 1TK-10-
Ta ¢ 6ubnuorpaduuecknm mMate- |KOHTponbHas pabora 1 3)8;
pHa-amMu, oOGIIepocCHiicKkuME | 3a4eT ITK-24—
MEXyHapOJAHBIMU Kiaccuduka- 3)8;
topamu, 'OCTawmn). ITK-26—
CamocrosTenbHOE U3ydYeHue 3y6
yueOHOW U HayYHOU JIUTEPaTypHl.
Cocrasnenne Ta0IuII.
KonTponbHas paboTa.
1.4. TeopeTndeckue OCHOBBI ynpasieHus uH-| 5 | 1/1 - - 14 Pemenne tecra Homainnee mpakTuueckoe 3ana-|[/K-5—
(bopMalMOHHBIMH pecypcamu TToKCK JIOTOJTHUTENIBHOIM HHpOp- |HHEZ 3)6;
MAIHH 110 331aHHOI TeMe (pabo- | 1ecT 1o Teme 1.2 ITK-10—
Ta ¢ GuGmuorpaduueckuM mMate- |KOHTpOIbHas paboTa 1 3)8;
pHa-TaMu, oOIIEePOCCHICKIME 1 |339eT TIK-24—
MEXTYHAPOAHBIMU KJlacCH(UKa- 3)8;
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topamu, 'OCTamn). 11K-26—
CaMocTosTebHOE U3YUYEHUE 36
yueOHO U HAyYHOU JTUTEPaTyphI.
CocraBnenue TadauL.
KonTponbnas paboTa.
1.5.YupaBnenue uHGOPMAIIMOHHBIMU pecyp-| S - - 1/1 14 Pemenue tecra Jlomainnee mpakTHueckoe 3aza-|[/K-5—
CaMH B OTJICJIbHOM OpraHu3aluu IToKcK JONOIHUTENLHOM HH(Op- |HHE 2 38,
MaIiH 1o 3aJaHHoi Teme (pabo- Tecr no reme 1.2 TTK-10-
Ta ¢ GubnuorpaduueckuM Mare- |KOHTpOIBHAs pabora 1 38,
pHa-aMu, oOIIepoCCHiicKuME 1 | 384eT ITK-24—
MEXTYHApOJAHBIMU Kilaccuduka- 3)8;
topamu, 'OCTawmn). ITK-26—
CaMocTosATenbHOE U3YUYEHNE 3)8
yueOHOW U HayYHOU JIUTEPaTypHl.
Cocrasnenne TaOIuII.
KonTponbHas pabota.
1.6. T'ocymapcTBeHHOe ympaBieHue HHGPOpP-| S - - - 16  |Pemenue tecta Homaninee mpaxkrtudeckoe 3ana-|[7K-5—
MaIMOHHBIMH pecypcaMu. MexKoTpaciieBble [Touck JOMONHATENLHON HHpOp- |[HIE 2 3)8;
nH(popMannoHHbIe pecypchl PO MAI[HH 110 3a/1aHHoil Teme (pabo- |TecT mo teme 1.2 1TK-10-
Ta ¢ GuGmuorpaduueckuM Mate- |KOHTpOIbHas paboTa 1 3)8;
pHa-aMu, oOIIEpOCCHICKUME 1 | 384eT [TK-24—
MeXTYHApOAHBIMU KIaccu(uKa- 3)8;
topamu, 'OCTawmn). ITK-26—
CaMoCTOsTENbHOE U3YUYEHUE 3)6




AynutopHas
KOHTaKTHas paboTta
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yueOHO U HAyYHOU JTUTEPaTyphI.
CocraBnenue Tabaui.
Kontposbnas padora.
1.7. VYuudukanus B wHPOPMAIKMOHHO-| 5 - - 1/1 14 Pemienue tecra Jlomainnee mpakTHueckoe 3aza-|[/K-5—
JTOKYMEHTAI[HOHHOM YITPaBIICHUH [Touck MONONHUTENBHOM HH(pOp- |HHE 2 3)8;
MallMH I10 33JJaHHOM Teme (pado- Tecr mo Teme 1.2 [IK-10-
Ta ¢ Gubnmorpaduueckum Mare- |KOHTpOIbHAS pabora 1 38,
pHa-mamu, oOIIEepOCCHICKUME U |3a4eT 1IK-24—
MEXTyHapOAHBIMH Kilaccuuka- 3)8;
topamu, 'OCTawmn). ITK-26—
CamocrosTenbHOE U3y4YeHUe 3y6
yueOHOW U HAyYHOU JIUTEPaTYpHl.
Cocrasnenne Ta0IuII.
KonTponbHas paboTa.
Hroro no pazneny 5 |221 |- 2121 100 IMpomexyTouHnas aTTecTa-
uus (3a4eT) KOHTPOJIbHAast
padora
2. Paznea 6
Nunexcanusa n koaudukanuss uHpopma-
MU B IPO(PeCCHOHATBHOM 1eATEeJIbHOCTH
2.1.CTpyKTypupoBaHHasT W HeCTpykTypupo-|6 [1/1 |- 5 Pemenue tecra Homaninee mpaxkrtudeckoe 3ana-|[7K-5—
BaHHast MH(OpMAIMs U OCOOEHHOCTU YIpaB- [Touck 1OMOMHATENBLHON uHpop- |HHIe 1 36,
JISHHS €10 MAI[MH 110 3a1aHHoii Teme (pabo- | Tect mo Teme 2.1 ITK-10—
Ta ¢ 6ubnuorpaduuecknm mMare- |KOHTponbHas pabora 2 3)8;
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pua-namu, oOuepoccuiickumu u |MTorosblil TeCT 1o Kypey 1IK-24—
MEXIyHApOJHBIMU KJaccu(uka- |IK3aMeH 3)8;
topamu, 'OCTamn). 11K-26—
CaMocTosTenbHOE U3YUYEHUE 36
yueOHO U HAyYHOU JTUTEPaTYPHI.
CocraBnenue Tabaui.
KonTtposbHas padora.
2.2. Envnas cuctemMa KiacCH(PHUKAIUU U KO- - 5/11 Pemenue Tecra JomamHee npaktudeckoe 3ana-|[7K-5—
nupoBanus uHpopmaruu TOCHU I[Touck monoMHUTENBHOM uH(Op- |[HAE 1 38,
MAI{H 110 3aJaHHoit Teme (pabo- | TecT mo Teme 2.2 1TK-10-
Ta ¢ 6ubnHorpaduueckum mMate- |KOHTpoOnbHas paboTa 2 3)8;
pua-namu, obmepoccuiickumu n |VITOTOBBIH TECT IO KypCy 1IK-24—
MEKITyHAPOIHBIMH Kilaccupuka- |OK3aMEH 3y8;
topamu, 'OCTawmn). ITK-26—
CaMocTosATenbHOE NU3YUYEHNE 3y6
yueOHOW U HayYHOU JIUTEPaTypHl.
Cocrasnenne Ta0IuII.
KonTponbnas pabora.
2.3. Metoibl KiTaccu(hUKAIAH - 5/11 Pemrenne tecra JomamHee npaktudeckoe 3ana-|[/K-5—
uHpopMauu [Touck 1OMoMHATENBLHON uHpop- |HHe 1 3)8;
MAIHH 110 331aHHOI TeMe (pabo- | 1€cT 1o Teme 2.3 ITK-10—
Ta ¢ GubmmorpaduueckuM Mate- | KOHTPOIBbHas paboTa 2 3)8;
pua-namu, obuepoccuiicknmu n | TOrOBEIH TECT 110 Kypey TTK-24—
MEXTyHApOIHBIMU KIaccuduka- | OK3aMeH 3)6;
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topamu, 'OCTamn). 11K-26—
CaMocTosTebHOE U3YUYEHUE 36
yueOHO U HAyYHOU JTUTEPaTyphI.
CocraBnenue TadauL.
KonTtposbHas padora.
2.4 MeTopl KOAUPOBaHUS HH(GOPMAITUN 6 |- - 511 |3 Pemenue tecra Jlomainnee mpakTHueckoe 3aza-|[/K-5—
IToxck IONOMHUTENLHOM uH(pop- |HUE 1 3)6;
MaIiH 1o 3aJaHHoi Teme (pabo- Tect mo Teme 2.4 TTK-10-
Ta ¢ GuGnuorpaduueckuM Mare- |KOHTPOIBHAs paboTa 2 38,
pua-namu, obmepoccuiickumu n |VITOTOBBIH TECT IO KypCy 1IK-24—
MEKIyHAPOIHBIMH KiIaccu(puka- |IK3aMEH 3y8;
topamu, 'OCTawmn). ITK-26—
CaMocTosATeNnbHOE NU3YYEHHE 3y6
yueOHOW U HayYHOU JIUTEPaTypHl.
Cocrasnenne TaOIuII.
KonTposbHas pabora.
2.5. Knaccudukaropsr - 511 Pemenue tecra Homaninee mpaxkrtudeckoe 3ana-|[7K-5—
HKOHOMHYECKOH U COIMaIbHON HH(OpMaIu [Touck 1OoMoNHATENBLHON uHpop- |HHe 1 3)8;
MAI{H 110 3aaHHoit Teme (pabo- | TecT mo Teme 2.5 ITK-10—
Ta ¢ GuGmuorpaduueckuM Mate- | KOHTPOIBbHas paboTa 2 3)8;
pua-namu, obuepoccuiickumu n | TOrOBEIH TECT 110 Kypey TTK-24—
MEXTyHApOIHBIMU KIaccuduka- | OK3aMeH 3)6;
topamu, 'OCTawmn). ITK-26—
CaMoCTOsTENbHOE U3YUYEHUE 3)6
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yueOHO U HAyYHOU JTUTEPaTYPHI.
CocraBnenue Tabaui.
KonTtposbHas padora.
2.6.Pa3paboTka 00mepoccHiicKux Kiaaccudu-|6 - SN |2 Pemenue tecra Jlomainnee mpakTHueckoe 3aza-|[/K-5—
KaTOpOB TEXHHKO-DKOHOMHYECKOH W COLH- ITouck MONOMHUTENBHOM uH(Op- |[HUE 1 3)8;
aNMbHOW MH(pOPMALTUH MAIIH 110 3aaHHOiT TeMe (pabo- | 1ecT o teme 2.6 1IK-10—
Ta ¢ Gubnmorpaduueckum mMare- |KOHTpOIbHAS pabora 2 38,
pua-namu, obuepoccuiickumu u |FITOTOBEIH TecT 1o Kypey 1IK-24—
MEXyHAPOIHBIMU KIaccuduka- | OK3aMeH 38,
topamu, 'OCTawmn). ITK-26—
CamocrosTenbHOE U3y4YeHUe 3y6
yueOHOW U HAyYHOU JIUTEPaTYpHI.
Cocrasnenne Ta0IuII.
KonTposbHas pabora.
2.7. MexayHapoIHble KIacCU(PHUKAINHA TeX-|6 - 4 2,15 Pemenue tecra Tect 2.6 1IK-5-
HUKO-3KOHOMHYECKOM U couuanbHON nHGop- ITouck nononuutensHOl nHpOp- |loMaliHee MpakTUYECKOE 3a- |3)6;
Maruu MaIliH 110 33JIaHHON TeMe (pabo- |maHue 2 1TK-10-
Ta ¢ bubnuorpadguueckum Mate- |3ayer 3)8;
pua-namu, ooduepoccuiickumu u |KontposnbsHas pabora ITK-24—
MEXTyHapOAHBIMH Kiaccuduka- |MToroBblil TeCT 1o Kypey 3)6;
topamu, 'OCTawmn). TTK-26—
CamocrosTenbHOE U3y4YeHue 3)8
yueOHOW U HAyYHOU JUTEpPaTypHl.
Cocrasnenne Ta0IuII.
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5 Oopa3oBaresibHbIC U HH(POPMALIMOHHBIE TEXHOJIOTHH

B nponecc o6ydyenus ans GopMHUpOBaHUS KOMIIETEHLIMH HA 3asBJICHHOM YPOBHE UCIOJb-
3YIOTCSI pa3jinyHble 00pa3oBaTeNbHble M HH()OPMAIIMOHHBIE TEXHOJIOIHH B MPOILECCE OpraHu3a-
UM y4eOHO-1T03HABaTEIbHOM, HAyYHO-HCCIEI0BATENbCKOM, YaCTUYHO-TIOMCKOBOM, PENnpoayK-
TUBHOMW, TBOPYECKOU IEATEILHOCTH CTYJAEHTOB.

OOyueHue HauMHAETCS ¢ IPUMEHEHMs TEXHOJIOTUH LeJIeNoJIaraHms, B YaCTHOCTH, 00bscC-
HSETCA, YTO BBINYCKHUKU JTAHHOTO HANpPaBJICHUS MOTYT paboTaTh HE TOJBKO B TOCYAApPCTBEH-
HBIX, HO M HEroCyJapCTBEHHbIX OpraHMU3aLusAX, oOecreunBas JOKyMEHTUPOBAaHUE yIIpaBlIeHYe-
CKHX M OCHOBHBIX IIPOLIECCOB AEATEIbHOCTU OPraHU3allK, U I03TOMY JOJDKHBI YMETh HE TOJIBKO
CHUCTEMaTU3UpPOBATh JOKYMEHTAIbHBIH (OHJ OpraHu3anuil, HajlaXuBaThb JOKYMEHTOOOOPOT
(OyMaxXHBIH, AIEKTPOHHBIN, CMEIIAHHBIN), CO37aBaThb M BECTH KOPIIOPAaTHUBHBIA apXuB, HO U
3HATh MPUHUUIBI OPTAaHU3ALMHA CUCTEMBI YIIPABICHUS JOKYMEHTAaMU 110 MEXAYHAapOIHbIM CTaH-
JapTam.

[Tockonbky naHHas nmpodeccHoHadbHAs 3a/aya CHElUaTUCTaMUd Ha MECTaxX pelaercs ¢
MIOMOUIbI0 MOMCKOBOI0 Y HAYYHO-HCCJIEJ0BATeIbCKOI0 MeTOAa, TO JIaHHAas TEXHOJOTUs MC-
HOJIb3YETCsl U A 00ydeHUs CTyJeHTOB. Ha HeCKOJIbKMX NMpakTHMYECKUX 3aHATHUAX CTYIEHTaM
IpeJiaraeTcsi, MoJjib3yscb HOPMATUBOM, ONPEAEIUTh MOPSIOK JAEUCTBUN MO €ro HCIOJHEHUIO.
[TouckoBoO¥ MeTOJ OCYIIECTBISIETCS C MpUMEeHeHueM MHTepHeTa, paboToil ¢ mpaBOBBIM HOpPTa-
nom «Koncynerant [lmocy, «"apant», opunnansueiM caiitoM denepanbHoil ciyk0bl Tocyaap-
CTBEHHOW CTaTUCTHUKH U JP.

TexHoI0rUsl NMPOEKTOB SBISETCS OCHOBHOM TEXHOJIOTHMEH, OpPraHMU3YIOIEH CaMOCTOsI-
TEJIHYIO JESTEIbHOCTh CTYJICHTOB. Pe3ynbTaThl CBOMX MOUCKOB CTYJEHTHI OOPMIIIOT B BUJIE
tabnuupl «Mooenv oyenxku mpebosanuu I'OCT P UCO 15489», xoTopas CKIIaJbIBaeTCs U3 BbI-
IIOJIHEHUS pajia JOMAIIHUX TBOPYECKUX 3alaHui. CTyqEeHTBl INPEACTABIAIOT PE3ysbTaThl B HH-
TepaKkTHUBHOI (opme — 3BpucTHUecKast Oecelbl, OpraHM30BaHHAsI MPENOIaBaTeIeM: BCE MarTe-
puansl aHanuza ['OCTa obcyxaaroTces, 00s3aTeIbHO HA3bIBAIOTCS MOJOXKHUTEIbHBIE U OTpPHUIIA-
TEJbHBIE PE3YIbTATHI IOUCKA.

PedepaTnBnas pabdora no3Bossier 6ojee yriayoJieHHO U3YdUTh Ipo0aeMy UCCIel0BaHus,
pacmIMpuTh MOHUMaHUE U 00J1acTh CBOMX 3HaHUI. DTO ¢opMa caMOCTOATEIbHONU paboThl, (op-
MUPYIOLasi HaBBIKM K CAMOCTOSATEIBHOMY IIOMCKY HOBBIX 3HAHMHM M HM3JI0KEHHE MaTepuaia C
OMOpOi Ha NEPBOMCTOYHUK BKJIIOYAET B ce0s pepepupoBanust MOHOTpaduil U cTaTell B HAyYHBIX
U HayYHO-TIPAaKTUYECKHUX JXypHajaX, COCTaBICHHE 0030p08.

J171s1 KOHTPOJIS PENPOYKTUBHON AESITEILHOCTU CTYJEHTOB HUCIIOJIb3YETCSl TECTUPOBaHUe.

TexHosornel MOHUTOPUHIA PE3yJIbTaTOB 00pa30BaTEIbHON EATEILHOCTH B I€JIOM SIBJIS-
eTcs 3auem.

NudopMannoHHO-KOMMYHHKAIMOHHBIE 00pa3oBaTe/IbHbIe TEXHOJIOIMH — OpraHu3a-
nusi 00pa3oBaTENIbHOTO MpOIEcca, OCHOBAHHAs HAa MPUMEHEHHM CIEHHUaTIU3UPOBAHHBIX MpPO-
IPaMMHBIX CPeJl U TEXHUYECKUX CPEJICTB paboThl ¢ HHpOpMalLneH.

@opMmbl  y4eOHBIX 3aHATUH C MCIOJIb30BAHHEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTH:

Jlexuus-Bu3yanusanus — HU3JI0)KEHHUE COJEpXKaHUS COMPOBOXKIACTCS IMpe3eHTaluen (jae-
MOHCTpaIei yueOHbIX MaTepUalioB, MPEICTABICHHBIX B PA3JIMYHbBIX 3HAKOBBIX CHCTEMaXx, B T.U.
WTIOCTPATUBHBIX, IpaUUeCcKuX, ayino- U BUJIEOMATEPHAIIOB).

[TpakTyeckoe 3aHaTue B (hopMe MPE3CHTALMH — MPEICTABICHUE Pe3yJIbTaTOB MPOEKTHOM
WIM HCCIIEI0BATEIbCKON NEATENIbHOCTH C MCIOIb30BAaHUEM CIIEHHUATIN3UPOBAHHBIX MPOrpaMM-
HBIX CpPENl.

Jnst otieHKH OpT(OINO MPUMEHSIETCS peHTHHIOBasi TEXHOJIOTUSl OIICHKY 3HAHUH.
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6 YueOHO-MeTOIMYeCKOe o0ecnedeHue CaMOCTOATEIbHOI padoThl 00yUYar0IUXCs

IIpakTHyeckoe 3axanue 1

Pazgen 1. Yunduxkauus u nHAeKcanusi CHCTEM TOKYMEHTAMH

1. [IpakTrueckoe 3amanue K pasaeny 1.

[Ipoananu3upoBaTh 1Ba TEKCTa JOKYMEHTOB IO BHIaM HHGOPMALUH, IPEACTaBICHHBIX B MPUIOKECHUH, U
3aMOJTHUTH TaOJIUILY.

Bri6path HOMep BapuaHTa COOTBETCTBYIOUIHI BallleMy HOMEPY IO CIIMCKY B TPYIITE.

HazBanue 1 HazBanue 2
[TOKYMEHTa TOKYMEHTa

Buast nadopmanyn

ITo HazHaueHUIO

[To BO3MOXXHOCTH XpaHEHUS

I[Io cremeHM TOTOBHOCTU [JIS HC-
M1OJTE30BAHUS

Ilo momHOTE

Ilo cTeneHn HaACKHOCTH

Ilo oTHOmeHHIO K OOBEKTY HCCIE-
moBaHUs

[To oTHOIIEHUIO K MPEAMETY HCCIe-
TOBaHUS

I1o neproANYHOCTH NOCTYIIICHUS

Ilo conepkanuo

ITo crenenn 0O6pabOTKH

ITo kaTeropusam gocrymna

2. IlpakTH4yeckoe 3aqaHue K pasjgeny 1.

Hcnonb3yst GopMbl TOKYMEHTOB, ONIMCaHHbIE B Tabese, pa3paboTaTh Aj1si KOHKPETHOTO JOKYMEHTa WM CHU-
CTEMBbI JJOKYMEHTOB YUPEXKJICHUS NI (PUPMBI:

— npuka3 o BHeApeHun Y CJl;

— IUIaH OPraHU3allMOHHO-TEXHHUYECKUX MEPONPUATHH 10 BHeapeHuo Y C/l;

— aKT 0 3aBepuieHnH padboT no BHeapenuto Y C/I.

PA3JEJI 1. YHU®OUKALIMUA U UHAEKCALUS CUCTEM...

/ Tect mo Teme 1.1

Bompoc 1

WNunexcamuyst 310 —

Bribepure oauH OTBET:

a. kiaccu(uKanys JOKyMEHTOB 110 CYIIECTBEHHBIM MPH3HAKAM

b. mpocTaBieHHe MOPSIIKOBBIX HOMEPOB U HEOOXOIMMBIX YCIOBHBIX 0003HAUYEHHI Ha JJOKyMEHTax TpH pe-
THCTPALUH, YKa3bIBAIOIUX MECTO UX UCIIONHEHUS 1 XPaHECHUS

C. CUCTeMaTH3allusl, yIopsioueHue HHPOPMAITUH, JOKYMEHTOB ¢ IPUCBOCHHEM UM YHUKAIBHOTO Imudpa

d. ycroBHOe 0003HaUEHHE, IPUCBANBAEMOE KJIACCU(PUKAIIMOHHBIM JCJICHUSIM CXeMbI KilacCU(UKALIUN

Bompoc 2

HudopmanmoHHoe obecrieyeHne yupaBiIeHYeCKO AeaTeIbHOCTH 3TO:

Bribepure oMH OTBET:

a. COBOKYITHOCTB CBEJCHUI 00 N3MEHEHHUSX COBEPILIAIOIINXCS B CUCTEME M OKPYXKAIOILEH cpefe

b. nHPOpPMaLIMOHHAS OCHAIEHHOCTD OPTaHU3allH, CIOCOOCTBYIOIAs 3 (HEKTUBHOMY YIIPABICHUIO

C. JIEHCTBHUSA MO NPEJOCTABICHUIO CBOEBPEMEHHOM, TOCTOBEPHOM U MOJIHOW ISl YIPABICHUYECKON J1E€ATENb-
HOCTH MH(pOpMaIUK B TpeOyeMoe MeCTO Ha OCHOBE OIpeJIeIEHHBIX MPOLEAYP C 3aJJaHHOW NEPHOAHMYHOCTHIO, 3TO
MEPONPHATHS 10 CO3AAHNI0 HHOOPMALIMOHHON CPeIbl YIPaBICHHS

d. rpymnmna uiM COBOKYITHOCTH MEpEeMEIIaeMbIX JAHHBIX, CIIOCOOCTBYIOIINX pealli3aliy Npoliecca yipas-
JICHUS

Bompoc 3
K kakuM BUIaM pecypcoB MOXKHO OTHECTH HH(GOPMAIMOHHOE obecrieueHe?
Bribepute oauH OTBET:
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a. TIPUPOTHBIM

b. KO BceM BBILICHA3BaHHBIM
C. MaTepuaIbHBIM

d. pecypcam ynpaBieHus

Bompoc 4

[To BO3MOKHOCTH XpaHeHHsI HHDOpMaIHs ASTUTCS Ha:
Bribepute oquH OTBET:

a. YaCTUYHYIO U KOMIUIEKCHYIO

b. OIHOLIEIEBYIO U MHOTOLIEJIEBYIO

c. ukcupyemyro u HepUKCUPYEMYIO

d. mepBUYHYIO ¥ KOHEYHYIO

Bomnpoc 5

Kakne 1OKyMEeHTBI OCYIIECTBISIOT HHPOPMAIIMOHHOE 00eCTICUCHNE YIIPABICHIECKOH NesITebHOCTH?
BribepuTe oquH OTBET:

a. BCE TIEpCUUCIICHHBIC

b. opranuzanoHHbIe

C. CIIPaBOYHO-NH(OPMALIMOHHEIE

d. pacniopsimuTenbHbIC

Bomnpoc 6

Wudopmarius B IIaHOBBIX M YYETHBIX TJOKYMEHTaX OTHOCUTCS K:
BribepuTe oiuH OTBET:

a. AMU30AUYECKON

b. mepemenHo# nHMDOPMATTUI

C. YCIIOBHO-TIOCTOSIHHOM

d. perynspHoi

Bonpoc 7

Kakoti kinaccudukanuu undopmaru HE cymectsyer
BriOepuTe oiMH OTBET:

a. IO CTEMEeHU FOTOBHOCTH K MCTIOJIh30BaAHHIO

b. 110 MePUOUIHOCTH OCTYIICHHS

C. IO CTEMEHU PeryIaMEHTAIH

d. Mo Ha3HAYCHUIO

Bompoc 8

BuemammHHOE MH(OPMAITHOHHOE 00eCTIeYeHe BKIIIOYALT:

Bribepute oiMH OTBET:

a. CUCTeMy MPOTrpaMM OpraHU3allK, HAKOTUICHUs, BEICHHS U IOCTYIa K HH()OPMAIIUU 3THX MaCCHBOB

b. MaccuBbI JaHHBIX, (OpMUpPYIOIIKE HH)OPMAIMOHHYIO 0a3y CHCTEMBI Ha MAIIMHHBIX HOCHUTEISX

C. cHCTeMY KJacCU(pHKALKU U KOJUPOBAHUS WHPOPMAIIUH; CUCTEMbI YIPABICHYECKON TOKYMEHTALNN; CU-
CTeMy OpraHU3alliy, XPaHEHNUs, BHECCHHSI N3MEHEHHI B JIOKyMEHTAIIUIO

d. uHpOpPMAIOHHBII MacCUB, IPEACTABISIOMIUI cOO0H COBOKYITHOCTh OJTHOPOAHBIX 3aluCeil

Bompoc 9

ITo kakoMmy MpH3HAKy HpokKIacchuduIpoBana HHPOPMAIKS B JaHHOM Cilydae: MepBUYHAs, TPOMEKYTOU-
Hasl, pe3yJIbTHPYIOIAsl, IEPEeMEeHHasl, IOCTOSIHHAS, TUCKPETHAsI, SITH301nuecKasi?

Bribepure o1H OTBET:

a. 110 KCTOYHHUKY TTOJTyICHUSI

b. 110 BpeMeHH aKTUBHOTO TOJIb30BAHUS

c. mo ¢opme

d. o crroco0y hopMUpOBaHUs

Bompoc 10
Kaxkoii 3ak0H onpenemnsieT OCHOBHBIE MOHATHA B chepe nHPOpManu 1 HHPOPMATH3AINH:
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Bribepute oquH OTBET:

a. ®3 Ne184-®3 ot 15.12.2005 «O TEXHUISCKOM PETYIUPOBAHII

b. @3 Ne 149-03 ot 27 urons 2006 roga «O06 unpopmanyu, HHPOPMAIIMOHHBIX TEXHOJIOTUSAX U 3aIINUTE
UHPOPMALITI»

c. @3 N 5485-1 21 nronst 1993 roga «O rocynapcTBeHHOI TaliHE»

d. 3akoH P® Nel-®3 ot 10.01.2002 «O0 35meKTpoHHOM TH(DPOBOH MOIITHUCHY

PA3JIEJI 1.

Tect o Teme 1.2

Bompoc 1

OcHOBHas 11e)1b YHH(DHUKAIMHA JOKYMEHTOB 3aKIIFOYaCTCS

Bribepute oquH OTBET:

a. B CO3/IaHUU CTAOMJIBLHBIX KOMIUICKCOB JIOKYMEHTOB, COJIEPXAIUX HEOOXOJMMYIO M JIOCTATOYHYHO WH-
dhopmaruto st 3PPEKTUBHOTO PELICHHUS 3a]1a4 YIIPABICHUS

b. B BRIOOpE PAMOHAIBHBIX CTPYKTYP HMOCTPOCHUSI CUCTEM JIOKYMEHTAIIUH, IPUBEICHUCK €IHO00OPA3HUIO
Ha OCHOBE YCTAHOBJICHHUS PAIlMOHATIBHOTO KOTHYECTBA X (DOPM ¥ THITH3AIUK TOCTPOCHUS

C.B HpI/IBC[ICHI/II/I CUCTEM ILOKYMCHTEI]_[I/H/I K C)Z[I/IHOO6p33HIO 110 YCTaHOBHCHHI)IM HpI/I3HaKaM

d. Bce BhIlIIEHA3BaHHOE

Bompoc 2

Crioco6 npezacTaBieHus YHUPUIUPOBAHHOTO TEKCTA, MPH KOTOPOM MOCTOSIHHAsI HHPOPMAaIUs pacroara-
eTcsl B JICBOW YacTH, a IepeMEHHasi BHOCUTCS B JOKYMEHT B ITPOIIECCE COCTABIICHHUS B IIPaBYIO YacTh -

BribepuTe oiuH OTBET:

a. rpaduk

b. Tpadaper

C. aHKeTa

d. Tabauma

Bompoc 3

Juis ynopsiioueHuss MacCUBOB U TIOTOKOB HH(OPMAIIMHU JOKYMEHTBI He Pa30uBatoT:
Bribepute oiMH OTBET:

a. Ha OT/ENbHBIE TPYIIIHI 110 UX COJEPKAHUIO

b. 10 CPOKY MX HNOCTYIICHUS

C. Ha OT/IENbHBIC TPYIIHI MO0 QYHKIMAM YIPaBICHUS

d. Ha oTHENBHBIE TPYIIIEI IO BUAAM JIESTEIbHOCTH OpPraHu3aliuu

Bompoc 4

B cTpykTypy YHUDUIIMPOBAHHOTO IOKYMEHTA BXOJIAT:

BriOepuTe oiMH OTBET:

a. 3aroJI0BOYHAst 4YacTh, COJEPIKATENbHAS YacTh, OPOPMIISIONIAS YaCTh
b. BBOJIHAS YaCTh, OCHOBHAS YacCTh, 3aKJIFOUUTEIIbHAS YaCTh

C. 3aT0JIOBOYHAS YaCTh, OCHOBHAS YaCTh, OOPMUTEIHHAS YaCTh

d. BBOZiHAS YacTh, COJepKaTeIbHA YaCTh, 3aKIIFOYNTEIbHAS YaCTh

Bompoc 5

Dopmysp-o0pazer T0KyMEeHTa 3TO:

Bribepure o1H OTBET:

a. MOJIeTIb TOCTPOEHHS JOKYMEHTA, YCTaHaBIIHMBaIOIIas popMatsl, pa3Mephl 1oJei, TpeOOBaHUS K ITOCTPOe-
HUIO KOHCTPYKIIMOHHOW CETKH M OCHOBHBIE PEKBU3HUTHI

b. MozeNnb TOCTPOCHUS JOKYMEHTA, YCTaHABIIMBAIOIIAs 00IaCTh €r0 MPHUMEHEHUS

C. MOZENb TOCTPOCHUS JOKYMEHTA, YCTaHABIMBAIOIIasi 00JIaCTh MPUMEHEHHs, (POPMATHI, pa3Mepsl MOJIeH,
TpeOOBaHU K MOCTPOCHUIO KOHCTPYKIIMOHHOW CETKH M OCHOBHBIE PEKBU3HUTHI

d. Moziens IOCTPOEHUSI JOKYMEHTA, YCTaHABIMBAIOIIAs 00J1acTh MPUMEHEHUs, HopMaThl, pa3Mepsl OoJIeH 1
OCHOBHBIE PEKBHU3UTHI

Bomnpoc 6
Ilonsarnitnas yHUGHUKAIHS, 3TO
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Bribepute oquH OTBET:

a. HabopoB cTaHAAPTHHIX (hpa3
b. ynopspgouenue Tpadapera

C. CUCTeMHasl YHU(DUKAIHSI

d. ynopsimoueHvie TEpMUHOIOTHH

Bonpoc 7

K meronam conepxarensHoi yHudukanuu HE otHOCSTCS:
Bribepute oquH OTBET:

a. yHU()UKaIUs PEKBU3UTOB TOKYMEHTA

b. co3nanue THIIOBBIX (HOPM

C. yHU(UKAIUSI METOAOB KOHTPOIS HHPOPMAIINA B TOKYMEHTAX
d. crangapTU3anus TEPMUHOIOTUU

Bompoc 8

dopmynsap-o6pasel] yCTaHABINBACT:

Bribepute oiuH OTBET:

a. hopmatel OyMaru, ciyxeOHbIe OIS, KOHCTPYKIIMOHHYIO CETKY, PACIOJIOKEHUE YacTel U 30H

b. hopmatel 6ymaru, KOHCTPYKIIMOHHYIO CETKY, PACTIOJIOKECHUE YacTell U 30H, PACIOJIOKEHUE PEKBU3UTOB

C. CIIy>)KeOHBIE MOJIsI, KOHCTPYKIIMOHHYIO CETKY, PACTIONIOKEHHE YacTel U 30H, PACOJIOKCHUE PEKBU3UTOB

d. popmatel Oymaru, cirykeOHBIC MOJIs, KOHCTPYKITHOHHYIO CETKY, PACIOIOKEHUE YacTeH M 30H, PacIojo-
KCHUE PEKBU3UTOB

Bormpoc 9

Mertomom hopmanbpHO yHUDHKaUK toKymMeHToB HE siBistercs:

BribepuTe oguH OTBET:

a. yHU(UKAIHs METOAOB KOHTPOJISI HH(OPMAIUK B JOKYMEHTaxX

b. yHUUKAIMS CTPYKTYpPHI JOKYMEHTOB

C. yHH(UKAIMSA U CTaHAAPTH3ALMUS COCTaBHBIX MH(POPMAIMOHHBIX JIEMEHTOB, HCIOIb3YEMBIX B JOKYMEH-
Tauu

d. yHuduKanms THIIOB HOCUTENEH U POPMATOB JTOKYMEHTOB

Bomnpoc 10

Cxomnpko YC/I neiicTByeT B HacTosIiee Bpems?
Bribepure oauH OTBET:

a.9

b. 11

c.8

d. 10

Bompoc 1

Cucrema JOKYMEHTALMH, CO3/IaHHAs 110 €AMHBIM MpaBWJIaM U TPeOOBaHUSAM, COAepiKalias MH(OPMAIHIO,
HEeoOXO0IMMYIO ISl yIIPaBJICHHs B ONIPE/ICNICHHOH cdepe AesTeNbHOCTH - 3TO

Bribepute ouH OTBET:

a. JOKyMEHTHPOBAaHHUE

b. nokymMeHT0000pOT

C. CUCTEMa JOKYMCHTallN

d. yanpunupoBaHHas cUCTeMa JOKYMEHTAIUH

Bompoc 2

Kakoii kareropun Y@/ He cymecTByeT (B 3aBUCUMOCTH OT YPOBHS YTBEPKICHHS)
Bribepure o1H OTBET:

a. OTpacieBsic

b. [Ipeanpusituit

c¢. Obmepoccuiickne
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d. O6menapoaHbIe

Bompoc 3

Kakoe HanpaBieHue yHU(UKAIIMA OTCYTCTBYET

Bribepute oquH OTBET:

a. yHupUKausa nHQOpMalny B TEKCTE JOKYMEHTa

b. onpenenenue yHupuKanuy B 3aKOHOJATEIBHBIX H HOPMATUBHO-TIPABOBBIX aKTax
C. yHA(UKAIMHA KOMITIEKCa MEPOIIPHUSATHI Ha PA3INYHBIX CTAIUIX

d. momyuenue HeoOXoaMMOl HHPOPMANINY B HYKHOH ITOCIIEIOBATEILHOCTH

Bompoc 4

B xone xakoro srama paspabotku YCJI n3ydarorcst 3aKOHOJATeIbHBIE 1 HOPMAaTHBHBIC JOKYMEHTHI, yCTa-
HaBJIMBAIONINE ONpEACICHHbIE HOPMBI, KOTOPBIE JOJDKHBI HAUTH OTpakeHre B (hopMax YHHU(PHULIMPOBAHHBIX JOKY-
MEHTOB pa3padarsiBaemoit Y CJ]

Bribepute oquH OTBET:

a. THpakupoBaHue 071aHKOB (hOpPM JOKYMEHTOB

b. yTBepxK/IeHUE U perucTpanyus o0IEepOCCUHCKON YHUPHUIMPOBAHHOH (HOPMBI IOKYMEHTOB

C. opraHu3aiys pa3paboTKu 00mepoCCHiickol YHU(GUITNPOBAaHHON (OPMBI JOKYMEHTOB

d. pa3paboTka nepBoi peAaKIiu MpoeKTa 00IEepPOCCHiicKoi yHH(pUIIMPOBaHHOH (HOPMBI TOKYMEHTOB

Bomnpoc 5

Kakoti cramuu pazpabotku YD/l He cymiecTByeT?
BribepuTe oiuH OTBET:

a. pa3paboTKa BTOPOH pelaKIuK MPOeKTa

b. yrBepxaenne u peructpanus Y D/]

C. pa3paboTKa OKOHYATEIIFHON peAaKkLny IPOEKTa
d. TupaxupoBanue oyiankoB Y D]

Bomnpoc 6

Kakas cragus pa3paboTku 00IepoccuiicKor YHUPHUIUPOBAHHONW (POPMBI JOKYMEHTOB OTCYTCTBYET:

1-st ctamust — oprau3aius pa3padoTKH 00IIEPOCCHICKON YHUPHUIIMPOBAHHOHN (HOPMBI IOKYMEHTOB;

2-51 cragust — pa3paboTKa NepBOH pelaKLUK POEKTa O0IEPOCCUHCKON yHU(UIMPOBaHHOK (HOPMBI JOKY-
MEHTOB;

3-s1 cragust — pa3paboTKa OKOHYATENBHOW peJaKkiMy MpOoeKTa o0mepocCcuiickol yHIupHUIIMpoBaHHOW (Hop-
MBI JOKYMEHTOB,;

4-51 cragus — yTBEpKACHUE 00IIePOCCUICKON yHUPUIMPOBAHHOM (POPMBI JOKYMEHTOB;

5-s1 cragms — perucrpaius 00MepoCCHCKON YHUPUIIMPOBAHHOHN (OPMBI JOKYMEHTOB;

6-51 ctagus — BeieHUe 00IIEPOCCHICKON YHUDHUIIMPOBAHHON (YOPMBI IOKYMEHTOB.

Bribepure oauH OTBET:

a. anpobanys yHUPHUIUPOBAHHOHN (OPMBI JOKYyMEHTOB

b. TupaxkupoBaHue 6JIaHKOB GOPM JOKYMEHTOB

C. BHe/IpeHNe YHHU(PHULIUPOBaHHON (POPMBI TOKYMEHTOB

d. npunsitie yHuQUIMPOBaHHON (POPMBI JOKYMEHTOB

Bomnpoc 7

Bribepure BepHYIO MOCIIEI0BATENBHOCTS CTPYKTYPBl YHU(PHIIMPOBAHHOTO TEKCTA!
Bribepure o1H OTBET:

a. BBEJICHUE, COJICpKaHuE, IPUMeUaHne

b. 3akmounTeNbHas YacTh, IPEAUCIOBUE, BBEACHHUE

C. 3ar0JIOBOYHAS YaCTh, COJCPIKATENbHAS YaCTh, 0(POPMIISIONIAs YacTh

d. comepkaTenbHast 4acTh, 3ar0JIOBOYHAS YACTh, OOPMIISIONIAS YaCTh

Bompoc 8

ITopsimok pa3pabOTKK, YTBEP)KIACHHS, BBEACHHUSA B JCHUCTBUE, TUPAKHPOBAHMS, BEICHHS W NMPUMEHEHUS
YHU(HUIUPOBAHHBIX (OPM JOKYMEHTOB OpPraHMU3AIMi yCTaHABINBAIOT

Bribepure oauH OTBET:

a. MUHUCTEPCTBA WM BEJOMCTBA, K KOTOPBIM MPUHAIIECKHUT OpraHH3aLs
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b. ¢enepanbHbIe OpraHbl HCIOJTHUTEIBHON BIACTH
C. PYKOBOJCTBO OpraHU3aluu
d. opraHsl HCTIOJTHUTENFHON BIACTH CYOBEKTOB (eepalun

Bompoc 9

Benenune obmepoccuiickux yHU(UITUPOBAHHBIX CHCTEM TOKYMEHTAITUH BKIIIOYAET:

Bribepure oauH OTBET:

a. BHECEHHE M3MEHEHUH BO BXOIIINE B HUX OOIIEpOCCHiicKie yHU(pHIIMPOBaHHBIE ()OPMBI JOKYMEHTOB,
WX 3aMeHy u BHeceHue m3MeHeHnit B OKY /|

b. BHECeHHE N3MEHEHUH BO BXOZSIIUE B HUX OOIIEPOCCUHCKUE YHU(PHUIUPOBAHHBIE (POPMBI TOKYMEHTOB,
WX 3aMEHY

C. BHECEHHE N3MEHEHUI1 BO BXOAIINE B HUX O0IIepOoCcCUiCKAe YHH(PUIIMPOBAHHBIE (POPMBI JOKYMEHTOB U
BKJIFOUEHUE HOBBIX YHU(DUIIMPOBAHHBIX (DOPM JOKYMEHTOB, a TakkKe BHeceHue n3meHenuii B OKY /|

d. BHeceHHe M3MEHEHHH BO BXOIAIINE B HUX OOILIepoccUiickue YHH(PHUIUPOBaHHBIE (OPMBI JOKYMEHTOB,
WX 3aMEHY U BKIIIOUEHHE HOBBIX YHU(PHUIIMPOBAHHBIX (hOPM JOKYMEHTOB, a Takke BHeceHne n3meHernii B OKY [

1. IlpakTHyecKkoe 3aJaHue K pa3aery 2.

[TpuBecTu Tpu npuMepa KIacCU(PUKAMOHHBIX IPYIIUPOBOK, KOTOPBIE BXOAAT B cOCTaB EnuHoM cucTeMsl
KJaccu(UKaluy U KOAUPOBAHUS TEXHUKO-3KOHOMHUYECKON U colnalibHON nHpopMaruu. OnpeaenuTh CyIecTBeH-
HBIE IPU3HAKH X KIacCUpHUKaLUH.

2. llpakTrueckoe 3aqaHue K pa3aeny 2.

KnaccupuuupoBaTh cocTaB ~ TOKYMEHTOB  KaJpoBOW  CIyKObl 1[0  JABWXKEHHIO  IEPCOHa-
na. OnpeaenuTs METO U NPU3HAKU KJIACCU(UKALIH.

3. [IpakTrueckoe 3aanue K pasaeny 2.

PaccunTarh KOHTPOJIBHBIE YHCTA I KOJIOB:

2159318745; 584331987; 13676859521 (o popmyie).

Bcro TexHonoruio TMOJTYy4YCHUA KOHTPOJIBHBIX YHUCECII 3alliCaTh.

4. IIpakTH4YecKoe 3aaHNe K pazaeny 2.

3akonupoBath o OK ciaenyoulyo UH(GpOpMALHIO 0 KAAPaX 0JHY HA BLIOOP U3 MPeNJI0KeHHbIX WIN

MOKHO 3aKOAHUPOBATH CBOIO ABTOOMOrpaduio, COCTABUB ee 10 AaHAJIOTHH.

3anucath B TA0AMIY

Ipennoxenue Kuaruessble ciioBa Knaccunpuxarop Kon
A.I1. KomoB poauncs 18 mas 1950 roaa OK 019-95

I'. Buiick 7501

B r. Tyne. (OKATO)
204

I'paxxnannH Poccwmii OK 02 (OKHMH)

Pycckuit. 021
ckoii Penepanuu

HNndopmanus 1.
A.I1. KomoB poauics 18 mast 1950 rozna B 1. buiicke. Pycckuii. Umeer Beiciiee o6pazoBanue. B 1976 1. 3a-

koHumn JleHuHrpaackuii rocygapctBeHHblid yHuBepcuteT (JII'Y) mo cmenmansrocTH "Onekrposnepreruxa’. C
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1980 mo 1984 r. oOyuaincs B 3a04HOM acmupaHType mo kadeape siekrposnepretvku JII'Y. B 1984 r. 3amuTtun
JMCCEPTALMIO U MONYYHJI CTENICHb KaHIuIaTa TeXHUYecKuX HayK. CBOOOAHO BiajeeT aHTIUHCKUM M MIBEACKHM
SI3BIKAMH M TIEPEBOIHUT CO clioBapeM ¢ Hemenkoro. B 1990 r. emy ObUIO MPUCBOCHO TOYETHOE 3BaHME "3acCiTyKeH-
HbIi n300perarens”. B 1995 1. 3a pa3paboTKy HOBOIM TEXHUKHU HarpaxjeH opacHoM Tpynosoro KpacHoro 3Hame-
HU. B 1968-1971 rr. npoxoaui cinyx0y B psax COBETCKOW apMUU. YBOJICH B 3anac B 1971 r. B 3BaHUH JICHTCHAHTA
carepHbIX Boiick. B 1989 r. 3akoHYMI MeKOTpacieBoi MHCTHTYT NoBbimeHus kpanudukanun. B 1994 r. A.I1. Ko-
MOB YCIICIIHO 3alIUTHJI AUCCEPTALMIO, U €My Oblila MPHCBOEHA y4YeHasi CTENEHb JOKTOpa TEXHUYECKHX Hayk, a B
1995 r. — yueHoe 3Banue mpogeccopa. B 1986 r. A.Il. Komos Beiekan B ['JIP miis ygacTus B MexXITyHapOHON
koH(pepeHnuu, a B 1988 r. — B [1IBeruro B cocTaBe KOMHCCHU IO ITPUEMKE M UCITBITAHUIO 3aKyIaeMoro 000py1oBa-
Hus. C 1976 o 1980 r. Komos pabotan umxenepom Ha 3aBoje "Kpacubrii mytmiosent”, ¢ 1981 r. accucrenT, a ¢
1985 1. moment JII'Y. C 1990 mo 1995 1. A.Il. KomoB 0b11 nexaHOM (haKkynbTeTa BBEIUMCIATEIBHON TeXHUKU. C
1993 . — mpodeccop kadenpsr Mukporporeccopaoit Texauku. A.Il. KomoB xeHart.

HNudopmanus 2.

C.U. llaroB Pogmncs 20 certsdps 1930 r. B SAxyrcke. Skxyt. UMeet Bricmiee oOpazoBanue. B 1952 r. 3a-
KOHYMI SIKyTCKUH NOJUTEXHUKYM Mo crnenuanbHocTu "IIpokaTHoe mpousBoactBo”. B 1952-1955 rr. mpoxoaun
ciyx0y B cocraBe ['pymiibl coBeTckux Boick B ['epmanum. SIBisieTcst cep:kaHTOM 3amaca TaHKOBBIX BOMcK. B 1957
I. IOCTYIWJI Ha 3a04HOE OTAelIeHHne MOCKOBCKOIO MHCTUTYTa CTalM M CIUIABOB U B 1963 . yCHemHO 3aKOHYMI
oOyuenue mo crnenuanbHOCTH "®uznka meraimioB". B 1956-1978 rr. paboran TtexHukoMm Ha 3aBome "Crapt" B
SAxytcke. C 1979 no 1990 r. ObLT HaYATBHUKOM IieXa. 3a ycrexu B padote B 1979 r. HarpaxaeH Meaainsio "3a Tpy-
nosoe ommaue”. B 1980 1. okoHUYMIT BedepHHE KYPCHI MOBBIICHHS KBATU(UKAIMK TpU MUHUCTEpcTBe. B 1976 T.
BBIE3KAN B TYpUCTHUYECKYIO mmoe3nky B [lonbiry, a B 1985 r. Obu1 B ciyeOHON KoMaHIupoBKe BOo BrerHame. XKe-
HaT, UIMEET OJTHOTO peOeHKa.

HNndopmanms 3.

CBost aBTOOHOTpadUst WK IPUITyMaHHas.

PA3AEJI 2.
Tect mo Teme 2.1.

Bomnpoc 1

IIoka Het oTBeTa

Knaccugukanus — 310 ...

Bribepure oguH OTBET:

a. pazJielieHre MHOXeCcTBa 0OBEKTOB Ha MOJMHOXKECTBA 110 UX CXOJCTBY HIIM Pa3IIMYUIO B COOTBETCTBUH C
MIPUHATBIMA METOJJaMH KHaCCI/I(i)I/IKaHI/H/I

b. pa3zneneHne COBOKYITHOCTEH Ha MOJMHOXKECTBA [0 UX CXOJICTBY

C. pa3aciiCHUC MHOXKECTBa 00OBEKTOB B COOTBETCTBUH C OPUHATBIMA METOJaMU

d. paznenenne MHOXecTBa 0OOBEKTOB HA MOJMHOXKECTBA MO MX PA3IMYHIO B COOTBETCTBHH C MPUHSITHIMH
METOAaMHU

Bompoc 2

Enunast cucrema kiaccuuKanuy ¥ KOAUPOBAHUS TEXHUKO-3KOHOMUYECKOH HHPOPMALIMH — 3TO ...

Bribepure oguH OTBET:

a. CHCTeMa CPEICTB BEICHUS KIacCH()UKATOPOB

b. COBOKYIMHOCTh HOPMATHBHBIX M METOJIMYECKHX JOKYMEHTOB IO MX pa3pabOTKe, BEACHHIO U IPHMEHe-
HUIO
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C. COBOKYITHOCTH OOIIIEPOCCHICKIX KJIacCH(UKATOPOB TEXHUKO-IKOHOMHYECKOW M CONMaIbHON HH(pOpMa-
az0t

d. COBOKYITHOCTh B3aMMOYBSI3aHHBIX KJIACCU(PUKATOPOB TEXHUKO-3KOHOMHYECKOW MH(OPMAITUH, CUCTEM HX
BEJICHUS, HAYyYHO-METOIUYCCKIX U HOPMATUBHO-TEXHHUYECKUX IOKYMEHTOB 0 MX Pa3pabOTKe, BEACHHUIO W BHE/I-
PEHHIO, a TaK)Ke OpTaHu3aIUi U CITy>K0, OCYIIIECTBISIONINX PaOOTHI IO KIIACCU(PUKAIIUN U KOAUPOBAHHIO

Bompoc 3

DNeMeHT KIIaCCH(PHUIIMPYEMOTO MHOKECTBA — ATO ...
Bribepute oquH OTBET:

a. 3HaYCHHUE MPU3HAKA

b. kmaccupuKaMOHHAs TPYIIIUPOBKA

C. KO

d. oOBekT Knaccudukanuu

Bompoc 4

I'myOuHa xraccudukamum — 3710 ...
Bribepute oiuH OTBET:

a. 9HCII0 KOJIOB

b. gucno cryneneit kinaccuduxanum
C. YHCJIO 3HaKOB KOJa

d. uncno sTamnoB

Bomnpoc 5

Paznenenne MHOXecTBa OOBEKTOB Ha MOJMHOXKECTBA 1O MX CBOWCTBY WJIM Pa3lIMUUIO B COOTBETCTBUH C
MPUHATBIMH METOAAMH — 3TO:

BribepuTe oguH OTBET:

a. KiaccuuKanust

b. yHudukanms

C. KOAMPOBaHHE

d. Tunu3anusg

Bomnpoc 6

IIpu3Hak Ki1accuuKanuy — 37O ...

BribepuTe oiMH OTBET:

a. KOJIMYECTBEHHAS M KAYECTBEHHAS XapaKTEPUCTHKA 00bEKTa KiIacCH(PUKALIIH

b. cBOICTBO NpHUCyIIEe 3aJaHHOMY MHOKECTBY

C. OTHOILICHHE (PaKTHIECKOTO KOJINYECTBA IPYNITUPOBOK K BEJIMYMHE €MKOCTH CHCTEMBI

d. cBOMCTBO MM XapakTepucTHKAa 00bEeKTa KJIACCU(PHKAIMU, 10 KOTOPOMY OCYILECTBISETCS IEJIEeHHUE 3a-
JAHHOTO MHO’KECTBA HA ITOIMHOXKECTBA

Bonpoc 7

CriocoOHOCTh JOMYCKaTh BKIIIOYEHHUE HOBBIX NMPHU3HAKOB, OOBEKTOB 0€3 pa3pyIIeHUs] CTPYKTYPHl KJacCH-
¢dukaTopa — 3710 ...

Bribepure o1H OTBET:

a. CTEeTeHb 3aIl0JIHEHHOCTH CUCTEMBI KilacCH(UKALIH

b. riryOrHa CUCTEMBI KIIACCU(UKAITUH

C. eMKOCTh CHCTEMBI KJIacCH(UKAIIH

d. THOKOCTh CUCTEMBI KIIacCUPUKAIINT

Bompoc 8

EMKoCTB cucTeMBI KiTaccu(pUKaIig — 3TO ...

Bribepute oauH OTBET:

a. HanOoJIbIIIee KOJIMYECTBO KIacCH(PUKAIMOHHBIX TPYIIHPOBOK, ITOIMYCKaeMoe B JaHHOHM CHCTEME Kilac-
cuduranm

b. KOHKpETHOE KOJIMYECTBEHHOE WIIM KAYECTBEHHOE BRIPAXKCHUE MPH3HAKA KIaCCHPUKAIINT

C. OTHOIIeHHE (PaKTUIESCKOTO KOJIMYECTBA TPYMITMPOBOK K BETHUNHE €MKOCTH CHCTEMBI

d. ciocoGHOCTH TOMycKaTh BKIFOYEHUE HOBBIX ITPU3HAKOB, OOBEKTOB 03 pa3pyIIeHUs] CTPYKTYPHI KIacCH-
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¢dbuxaTopa

Bompoc 9

OtHomeHne (HaKTHUECKOro KOJIMYECTBa IPYNIUPOBOK K BETHYMHE EMKOCTH CUCTEMBI — 3TO ...
Bribepute oquH OTBET:

a. CTETICHb 3aIIOJTHEHHOCTH CHCTEMBI KITaCCH(UKAINH

b. THOKOCTH CHCTEMBI KJIacCH(UKAIIN

C. EMKOCTh CHCTEMBI KJIacCH(pUKaIN

d. riryOnHa cucteMbl Kiaccuukanmm

Bormpoc 10

Cucrema KnaccupuKauyg — 37O ...

Bribepure oauH OTBET:

a. KOHKpPETHOE KOJMYECTBEHHOE WIIM KaYeCTBEHHOE BRIPaKCHHUE TIPU3HAKA KIlacCU(UKAINN

b. COBOKYITHOCTh METOJIOB, IIPH3HAKOB KIACCH()UKAINK U TIPABUII pacrpeieNieHns] 00beKTOB MHOKECTBA Ha
MOZMHOXKECTBA

C. CBOMCTBO WJIM XapaKTEPHCTHKAa 00bEKTa KIaCCU(PHKALNU, 10 KOTOPOMY OCYIICCTBIISIETCS JCIeHUe 3a-
JTaHHOTO MHO)KECTBA HA ITOIMHOKECTBA

d. rpynmupoBKa 0ObEKTOB B ONIPE/IEIIEHHBIC KIIACCHI

Bomnpoc 11

K kaxkum noxkymentam otHocsatT OK TOCU:
BribepuTe oiuH OTBET:

a. K yIpaBleHUYECKUM JOKyMEHTaM

b. K HOpMAaTUBHBIM JOKYMEHTaM

C. K PeKOMEHIATEIbHBIM JOKYMEHTaM

d. K METOTUYECKUM JJIOKYMEHTaM

Tect no Teme 2.2.

Bompoc 1

®daceTHbI MeTO]T KiIaccu(DUKALUU — 3TO ...

BriOepuTe oiMH OTBET:

a. MeToJ1 Kiaccu(pUKaIum, NPy KOTOPOM 3a/IaHHOE MHOXECTBO OOBEKTOB KIIACCH(PHUKAIINY JCTUTCSA HA He-
3aBUCHUMBIC TIOAMHOXKECTBA 110 PA3JIMYHBIM IIPHU3HAKaM KHaCCI/I(i)I/IKaHI/II/I

b. MeTo/ KnaccuUKALUK, TPU KOTOPOM 3a/IaHHOE MHOKECTBO 00BEKTOB KJIACCH(DUKAIIUY MTOCIIEIOBATEIb-
HO JICTUTCS HA TIOJIYMHECHHBIE MTOJIMHOMXKECTBA

C. METOJ] KJTACCH(HUKAITHH, TIPH KOTOPOM 3aJJaHHOE MHOKECTBO OOBEKTOB KiIaCCH(UKAIMK JAETUTCS Ha 0T
YMHCHHBIC ITOJIMHOKECTBA 110 pa3JIMYHbIM ITPpU3HAKaAM KJ'IaCCI/I(i)I/IKaHI/II/I

d. MeTo/ KIaccU(UKAINY, PH KOTOPOM MOMHOKECTBA 0OOBEKTOB KJIACCU(PUKAIIUH JICIATCS HA HE3aBHCH-
MBI€ TI0 pa3IMYHBIM MTPU3HAKAM KilaccU(DUKAIH

Bompoc 2

Hepapxuueckuit METOI KIaCCU(PHUKALINH ITO ...

Bribepure o1H OTBET:

a. METOJI KJIacCU(HUKAIINH, PH KOTOPOM 33JaHHOE MHOXECTBO OOBEKTOB KJIACCH(PHUKAIIMU MOCIE0BATEIb-
HO JICTUTCS Ha TIOJIYHHECHHBIE TTOJMHOMXKECTBA

b. MeTO KJIaCCU(PHUKAIIMH, TIPH KOTOPOM 33JaHHOE MHO>KECTBO 00BEKTOB KiacCH(DUKAIMU JICITUTCS HA He-
3aBUCHUMBIC TIOAMHOXKECTBA 110 PA3JIMYHBIM IIPpHU3HAKaAM KHaCCI/I(i)I/IKaHI/II/I

C. METOJI KJIacCU(HUKAIINH, PH KOTOPOM 33JaHHOE MHOXECTBO OOBEKTOB KIACCH(PHUKAIIMU MOCIIE0BATEIb-
HO JACJIMTCA Ha HE3aBUCHUMBIC ITOJIMHOKECTBA 110 pa3JIMYHBIM ITPpU3HAKaAM KJ'[aCCI/I(bI/IKaI_H/H/I

d. MeToj KaccuduKalyM, MPU KOTOPOM 3aJaHHOE MHOKECTBO 00BEKTOB KiIacCU(DUKAIMU MAPAILICIbHO U
MOCJIeIOBATENILHO JICTUTCS HA HE3aBUCUMBIC MTOIMHOXKECTBA MO PA3TUYHBIM MPU3HAKAM KIaCCHPUKAINN

Bompoc 3

Merton knaccupukanyu TICU, npu KOTOPOM 3aJJaHHOE MHOXKECTBO TTOCIIEIOBATEIBHO JICIUTCS HA MO [IH-
HEHHBIC TIOJIMHOXECTBA, TOCTEIICHHO KOHKPETU3UPYS O0BEKT KIIACCU(DUKAIUH:

Bribepute oquH OTBET:
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a. uepapxuuecKui

b. moOpsAAKOBEIIA

c. (haceTHsIi

d. mocnenoBaTeNbHBIHI

Bompoc 4

OcHoBHBIM npeumytiecTBoM kinaccugpukanuu TOCHU ¢ ncnonb3oBaHreM (paceTHOro METo/a SIBIISCTCS
Bribepute oquH OTBET:

a. BOBMOXKHOCTh CO3JIaHHS JJIs1 00BEKTOB KIaCCU(PHUKAIIMY MHEMOHHYECKUX KOJIOB

b. TpaAUIIMOHHOCTh U MPUBBIYHOCTH TPUMEHEHUS

C. THOKOCTB CTPYKTYPBI €€ MOCTPOCHUS

d. 6onpmas nHGOPMAITMOHHAS €MKOCTD

Bomnpoc 5
IlocrenoBarenpHOE pa3neieHHe MHOKECTBA OOBEKTOB Ha MOAYMHEHHBIE KIACCH(HKAIIMOHHBIE TPYIIITH-

POBKH ITPOUCXOAUT MPHU UCIIOJIB30BAHUU:

Bribepute oiuH OTBET:

a. paceTHOr0 METO/1a KIacCU(UKALINU

b. nepapxuueckoro merona Kiaccuukanuu

C. IOCJIeI0BATENIBHOIO METO/1a KiIacCU(HKAILIU
d. mopsiikoBoro Meroaa Kiaccuukanuu

Bormpoc 6
MeTton, Iipy KOTOPOM KJIacCU(PUITUPYEMOE MHOKECTBO JCIUTCS HA TPYIITUPOBKY HE3aBUCHMO, TI0 pa3jiny-

HBIM IPU3HAKaM KJacCU(PHUKALKU — 3TO

Cia

BribepuTe oguH OTBET:

a. MepapXUUCSCKUN METOJT KJIaCCU(PHUKAIIIH

b. haceTHsIll MeTO KITacCHDUKAITUH

c. (haceTHO-MepapXUUECKU METO/1 KITacCH(UKAIIUH
d. dbaceTHO-mapaIeNbHbIH METO] KiTacCU(UKALIUN

Bomnpoc 7

st knaccudukauy TEXHUKO-3KOHOMUYECKOW U COIMANBbHOM HH(POPMAIK UCTIONB3YIOTCS METOIBL:
Bribepure oauH OTBET:

a. aceTHBII, HepapXUIeCKUN

b. uepapxuuecKui, napaieabHbId

C. IOPSAKOBBIN, MapasuieIbHbINI

d. dhaceTHBIH, TOPATKOBBIN

Bompoc 8
OcHoBHBIM TipeuMytecTBOM Kinaccupukanuu TOCH ¢ ucmonp30BaHuEM HEPapXUIeCKOr0 METO/IA SIBIISACT-

Bribepure o1H OTBET:

a. Oonbast ”HPOPMALMOHHASL EMKOCTh

b. TpaAMLIMOHHOCTH U TPUBBIYHOCTH TIPUMEHEHHS

C. THOKOCTBh CTPYKTYPBI €€ TIOCTPOCHUS

d. BO3MOXKHOCTB co3/1aHus Ut 00BEKTOB KilacCH(UKAI MHEMOHHYIECKHX KOJIOB

Bompoc 9

OcHoBHBIM HeglocTaTkoM Kiaccudukanuu TOCH ¢ uecnosap3oBaHreM (aceTHOrO METo/ia SBISETCS:
Bribepure oguH OTBET:

a. He3HauuTeNIbHas1 HHPOPMaAIIMOHHAs! eMKOCTb

b. HEBO3MOKHOCTP I'PyNIUPOBATH 0OBEKTHI IO 3apaHee HEe MPEAYCMOTPEHHBIM COUYETaHHUAM MPU3HAKOB
C. HEIOJIHOE UCIIOJIb30BaHUE EMKOCTH

d. ’KeCTKOCTBCTPYKTYPBI
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Bompoc 10

OcHOBHBIM HemocTaTkoM Kiaccudpukamuu TOCHU ¢ HCob30BaHIEM HEPAPXUUIECKOTO METO/IA SBIIICTCS:
BribepuTe ouH OTBET:

a. CII0KHOCTh TIOCTPOCHUS

b. HEMOJIHOE UCTIONIL30BAHUE EMKOCTH

C. )KECTKOCTh CTPYKTYPBI

d. HETPaTUITMOHHOCTh TIOCTPOCHHUS

Teer o Teme 2.3.

Bompoc 1

Mertonpl kKogupoBanus ncnoabszyemsie B ECKK:

Bribepute oquH OTBET:

a. TIOCIIE0BATEIbHBIH, IOPSAKOBBIM, CEPUMHBINA, CEPUAHO-TIOPSAIKOBBII

b. mocienoBaTenbHbBIN, TOPSIIKOBBIH, (haceTHBIN, CEPUHHO-TIOPSAKOBBIH

C. TIOCJIeA0BAaTENbHBIHN, TapaJIJIEIbHbIN, TOPSIAKOBBIN U CEPUHHO-TIOPSIKOBBIH
d. mapamiensHbBIH, MOPSIIKOBBINA, CEpUIHO-TIOPSAKOBBIH, HepaphuIecKuii

Bomnpoc 2

Cucrema KOIUPOBAHUS — 3TO ...

Bribepute oiuH OTBET:

a. cucTeMa 3HaKoB (CUMBOJIOB), COCTaBJIEHHBIX B OIPEAEIIEHHOM MOPSIKE

b. mpomecc oOpa3oBaHMs U MPUCBOCHHUS YCIOBHBIX 00O3Ha4YeHHWH (KOMOB) OOBEKTaM KiaccH(pHKAIMHA U
KJ1acCU(UKAIIMOHHBIM TPYIITUPOBKAM

C. COBOKYITHOCTh 3HAaKOB (CHMBOJIOB), HPUHATHIX JUIS OJHO3HAYHOTO 0003HAYCHHUS KIIacCU(UKALMOHHON
TPYIIHPOBKY FITH 00BEKTA KIIaCCH(HUKAIIH

d. COBOKYITHOCTb ITpaBuil 0003HaYEHUSI OOBEKTOB U IPYMIIMPOBOK C HCIIOIb30BAaHUEM KOJIOB

Bompoc 3

Kaxkue TpeOoBaHMs PEIBSBISIOT K METOJaM KOJHUPOBAHUS:

Bribepute oiMH OTBET:

a. BCE MePEeUHCICHHOE

b. kKox AomKEH OBITH XOPOIIO MpPUCTIOCOONeH At 00paboTKM MH(OPMAIIMU B YCIOBHAX aBTOMATHU3AIUU
MH()OPMALIMOHHBIX MTPOIIECCOB

C. KO JIOJDKEH 00ecTieYnBaTh HACHTU(DHUKAINIO 00bEKTOB KilacCU(UKAIIN

d. xox nmomkeH oOnamaTh HEOOXOAMMON MH(MOPMAIIMOHHONW €MKOCTBIO U MMETh 10 BO3MOXHOCTH MUHH-
MaJIbHYIO JUTHHY

Bompoc 4

Kox — 310 ...

Bribepute oiMH OTBET:

a. yCIOBHOE 0003HAaYEHUE COCTaBa U TOCIIEA0BATEIbHOCTH PACTIONOKEHHS 3HAKOB

b. ycnoBHOE 0003HaUEHNE TPU3HAKOB KOAUPOBAHUS

C. CUCTE€Ma 3HAKOB (CUMBOJIOB), COCTABJICHHBIX B ONPENEJICHHOM MOPSAKE

d. 3HaK (CMMBOJI) WJIM COBOKYIHOCTh 3HAKOB (CHMBOJIOB), MPHUHATHIX JJIS OJHO3HAYHOTO O0O3HAYCHHS
KJ1acCU(UKAIIMOHHOM IPYNIIMPOBKH MIIM 00BEKTa Kiaccu(puKauu

Bomnpoc 5

JlnnHa Koma — 3710 ...

BribepuTe oguH OTBET:

a. MO3HUIIKs 3HAKa B KOJIE

b. KOJIMYECTBO 3HAKOB B KOJOBOM 0003HaYeHHH 0€3 ydyeTa mpo0esioB

C. YCIIOBHOE 0003HAYCHHE COCTaBa M MOCIIEIOBATEILHOCTH PACITOIOKEHUS 3HAKOB B KOJIE
d. mopsI0K pacmloNoKeH!s 3HAKOB B KOJIOBOM 0003HAYEHUU

Bompoc 6

ITocnenoBarensHblil MeToa konupoBanusi TOCHU — MeTo1 KOAUPOBAHUS IIPU KOTOPOM:
Bribepute oquH OTBET:
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a. TIPU3HAKHU KIacCHU(PHUKAUN KOTUPYIOTCS HE3aBHCHMO JIPYT OT JPyTa ONpeNeICHHBIMU pa3psaMH HIIH
TPYIIION pa3psiioB KOJAOBOIO 0003HAYCHHUSI

b. KoaMu ciyKat Yuciia HaTypaJIbHOTO PsAJia C 3aKPEIUICHHOM OTACIBHOM CepUel STUX YUCEI 32 00bEKTa-
MU KJaccu(hUKauy ¢ OJMHAKOBBIMY MTPU3HAKAMHU

C. B KOJJOBOM 0003HA4YE€HHWW 3HAKHW HAa KaXKIOH CTYNEHH JETCHHs 3aBUCSAT OT PEe3yNbTaTOB pa3OMeHHs Ha
MPEIBIIYIUX CTYTIEHIX

d. KaxapIi 13 00BEKTOB MHOXKECTBA KOJUPYETCS C TIOMOIIBIO TEKYIIETO HOMEPA IO MOPSIKY

Bompoc 7

Metoa kogupoBanust TOCHU npu koTopoM KiaccupUKAIMOHHBIE TPYIMIIHPOBKH WM 00BEKTHI Kiaccu(uka-
LUK KOTUPYIOTCS HE3aBUCHMO APYT OT Jpyra ONpeleIeHHBIME pa3psiiaMy WU TPYIION pa3psiioB KOJOBOTO 000-
3HAYCHMUS:

Bribepure oauH OTBET:

a. MoCJeI0BaTEILHBIA METO

b. mapamrensHbIN METO

C. UEPAPXUYECKUI METOx

d. mopsIKOBBINA METO

Bomnpoc 8

OCHOBHBIM MPEUMYIIIECTBOM ITOCIEIOBATEIHLHOTO METOAA KOAUPOBAHHUS SBIISETCS

Bribepute oiuH OTBET:

a. 0oJIBIIast eMKOCTh

b. xopo1as mpucnoco0IIeMOCTh ISl 4aCTO M3MEHSIOMIUXCS 32124

C. HE CJIOKHOCTb BHECEHUS HOBBIX IPU3HAKOB

d. mpocroTa rpynnupoBKH OOBEKTOB MO PA3TUYHBIM COUETAHUSIM MPU3HAKOB

Bomnpoc 9

OCHOBHBIM HEJIOCTATKOM MapajieIbHOTOMETO 12 KOAUPOBAHUS SIBIISIETCSI:

Bribepute oiuH OTBET:

a. JIOTUYHOCTH TTOCTPOCHUS KOJIa

b. CIOKHOCTB TPYNITUPOBKU OOBEKTOB MO PA3THMYHBIM COUETAHUSM MPH3HAKOB

C. HEBO3MOXKHOCTB TPYIIAPOBATh 0OBEKTHI [0 3apaHee He MPEeTyCMOTPEHHBIM COUYETAHUSIM MPU3HAKOB
d. cIO)XHOCTH BHECEHHSI HOBBIX IIPH3HAKOB

Bomnpoc 10

Mero KOMpPOBaHUS, IPH KOTOPOM KOJOBBIMU 0003HAUCHUSIMH CITY’KaT YHCJIa HATYPAJILHOTO psijia:
BriGepure ouH OTBET:

a. TIOCJIeI0BATEbHBINA METO/T KOJJUPOBAHHUS

b. MOPSIKOBBINM METOJ] KOJTUPOBAHUS

C. apaJuIeNIbHbIA METO KOJMPOBAHHUS

d. cepuitHO-TIOPSAKOBBIN

Bompoc 11

OCHOBHBIM JTOCTOMHCTBaMH MOPSAKOBOTO METOAA KOJUPOBAHUS SIBISETCS

Bribepure o1H OTBET:

a. PacIoyIOKEHUE PE3EPBHBIX KOAOB B KOHIIE psiaa

b. mpocToTa NpUCBOEHHS KOJIOB HOBBIM 00BEKTaM

C. BO3MOXXHOCTh pa3MEIl[eHHs] BHOBb MOSBUBIINXCS OOBEKTOB KIACCU(PHUKAIMU B HEOOXOJAMMOM MECTe
CIIHCKa

d. mpucyTcTBHE B KOZIe KOHKPETHOM HH(POPMALIUK O CBOMCTBaX 00bEKTa

Bompoc 12

OCHOBHBIM HEJIOCTATKAMH CEPUHHO-TIOPAIKOBOTO METO/Ia KOTUPOBAHUS SIBIIACTCS
BriOepuTe ofiMH OTBET:

a. B KOKJIOH Cepuu, MpelyCMaTpUBACTCs ONPE/IeICHHOES KOJIMYSCTBO KOJIOB IS pe3epBa
b. pe3epB K0JI0B pacroiaraercs B CEpeIMHE WM B KOHIIE CEPHU

C. OJTHO3HAYHOCTh 0OBEKTOB KOJAUPOBAHUS

d. oTcyTCTBHE B KO/Ie KOHKPETHOM MH(OPMAIIUU O CBOWCTBaX 00bEKTa
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Bompoc 13

JIunelinas onHOMEpHAsi CUMBOJIMKA 3TO ...

Bribepure oauH OTBET:

a. IITPUXOBOU KOJ, B KOTOPOM B KaUE€CTBE IITPUXOB HCIIOJIB3YIOTCS KPYTOBBIE DJIEMEHTHI, PACIIOIOKEHHBIE
B OIIPEEIICHHBIX KOMOMHAIMSX U CYUTHIBAEMbIE CIIEIIMATBHON CUCTEMON CKAaHUPOBAHMUS

b. ITPUXOBOH KOA, B KOTOPOM CHMBOJIAMH SIBJISIFOTCS TTapaJulebHbIC IITPUXH U MPOOETbI, CYUTHIBAEMbIE
MIOTIEPEYHBIM CKAHHPOBAHUEM

C. IITPUXOBOM KOX, B KOTOPOM B Ka4ECTBE IITPUXOB UCIOIB3YIOTCSI MHOTOYTOJIBHBIE JJIEMEHTBI, PacIono-
YKCHHBIC B ONPE/ICIICHHBIX KOMOMHALIMAX U CUMTHIBAEMBIE CIIEIUATILHON CUCTEMOW CKaHUPOBAHUS

d. IWTpUXOBOH KOJ, B KOTOPOM CHMBOJ COCTOUT U3 ABYX U OoJiee CTPOK, PacHoONIOKEeHHBIX OJHA HaJ ApY-
TOM, M CYUTHIBAEMBIX IIOCTPOYHBIM CKaHUPOBAaHUEM

Bompoc 14

CuHMBOJI IITPUXOBOTO KOJA, PACCUUTAHHBIA UCXO/S1 U3 3HAYCHUI 3HAKOB, KOAUPYIOLIMX JTaHHbIE B COOTBET-
CTBHH C QJITOPUTMOM, OIPEACICHHBIM Ul JAHHOW CUMBOJIMKH U UCIIOJIB3YEMOM JJIsl IPOBEPKH NPaBUIBHOCTH I10-
CTPOEHHMS U CUUTBHIBAHUA ATOTO IITPUXOBOTO KOJA:

BribepuTe oguH OTBET:

a. MHEMOKOT

b. KOHTPOJIBbHBIN 3HAK

C. KOHTPOJIbHOE YHCIIO

d. nByMepHasi CHMBOJIMKA

Bompoc 15

I[Tpouiecc mepeBoga HHGOPMAITMH U3 OTHOI CHCTEMBI 3HAKOB B APYTYIO — 3TO ...
Bribepute oiuH OTBET:

a. KOJMPOBaHUE

b. mmdpoBanue

C. KiaccuuKanus

d. yaudukanus

Bomnpoc 16

CucreMa 3HaKOB (CHMBOJIOB) MIPUHSATHIX JUIsE 00pa30BaHuUs KoJa — 31O ...
Bribepure oauH OTBET:

a. andaBuT KoJa

b. ums konma

C. 3HaUYEHHUE KoJIa

d. a30yka xona

Bomnpoc 17

KoHnTponbHOE uncno — 3710 ...

Bribepure oguH OTBET:

a. 3HaK (CHMBOJI) WJIM COBOKYITHOCTH 3HAKOB (CHMBOJIOB), MIPHHATHIX JUIsI OJHO3HAYHOTO 00O3HAYCHUS
KJIACCU(PUKAITMOHHOM TPYMITMUPOBKY WM 00beKTa Kiaccuukammuu

b. mpucBoeHue YNCIIO B KIIACCU(DUKAITMOHHON IPYIITUPOBKE WM O0BEKTE KIIaCCH(PHUKAIIH

C. pac4eTHOE YHCII0, MCTIONh3yEeMOe JUISI TPOBEPKH MPABMIIBHOCTH 3alUCH KO/Ia

d. cuMBOJI cECTEMBI JUTS TIepeIavun JaHHBIX

Tect mo Teme 2.4.

Bompoc 1

Knaccugpukarop TOCU — 3to

Bribepure o1H OTBET:

a. HOPMaTUBHBIA JOKYMEHT, U3JaHHBII YIPaBOMOYEHHBIM OPTaHOM B TIpejesiaX €ro KOMIIETEHIIUH Ha OC-
HOBE, BO HCIIOJIHEHUE U B COOTBETCTBHE C 3aKOHOM

b. HOpMAaTHBHBI MTOKYMEHT, MPEICTABIIAIONINN CHCTEMAaTH3MPOBAHHBIN CBOJ HAMMEHOBAHHH W KOIOB
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KJTacCU(PUKAITMOHHBIX TPYIITHPOBOK M OOBEKTOB KIIaCCU(DUKAITIH

C. HOpPMAaTHBHBIH JOKYMEHT, 00JaafoIIHid BBICIIICH IOPUANIECKON CHIION IO OTHOIICHHIO K APYTHM HOP-
MaTHUBHBIM IIPABOBBIM aKTaM

d. HOpMAaTUBHBINA JOKYMEHT, MPUHSTHI B 0COOOM TOPSIIKE, YCTAHOBJICHHOM KOHCTHTYIIUCH, 3aKOHO/A-
TEJIHHBIM IIPOIIECCOM

Bompoc 2

Oobmepoccuiickue KIacCUPUKaTOPHI pa3pabaThIBAIOTCS B TEX CIyJasX, KOTAa:

Bribepute oquH OTBET:

a. OHM 00eCIeUMBaIOT COTIOCTABUMOCTh JIAHHBIX B PA3JINYHBIX OOJIACTAX U YPOBHSIX XO3SMCTBEHHOU nes-
TEIHHOCTH

b. orn nH(OpMAIIMOHHO CBsI3aHHBI C nercTByrommME OK

C. OHU 00CCIICYMBAIOT TAPMOHU3AIIMIO C MEXTYHAPOIHBIMU KIaccu(uKaTopaMu

d. Bce BbINIEHa3BaHHOE

Bompoc 3

Ha kakue kateropuu noapaszienstoTcs kinaccupukaropsl Poccuiickoit depepannu B 3aBUCKMOCTH OT 00-
JIACTH IPUMEHEHUS M YPOBHS MX YTBEP)KICHUA?

BribepuTe oguH OTBET:

a. obmiepoccuiickre, BEOMCTBEHHBIE M KIIaCCU(PHUKATOPHI TIPEATIPUSATHIA

b. MeXToCyJapCTBEHHBIE, OTpacieBbIe, BEAOMCTBEHHBIE U KIaCCH(PUKATOPBI PEeIIpUsSTHI

c. obiepoccuiickre, BEAOMCTBEHHBIE, MEXXTOCYIAPCTBEHHBIE U KIACCU(PHUKATOPBI IPEATIPUATHH

d. MexayHapoaHbIe, O0IIEPOCCHICKIE, BEIOMCTBEHHBIC U KIIACCU(PHUKATOPHI PEIIPHUITHIA

Bomnpoc 4

OTpacneBbIM KJIaCCU()UKATOPOM SIBIISIETCS:

Bribepute oiuH OTBET:

a. kiaccu(UKaTop, BBEICHHBIN B YCTAHOBICHHOM MopsiaAKe uist npuMeHeHust B ACY npeanpusiTusx

b. HOpMaTHUBHBII JOKYMEHT, SIBJISIOLIMIACS COCTaBHOW yacThio EMUHON cucTeMbl KilacCH)UKALMKA U KOAH-
POBaHUS TEXHUKO-IKOHOMUYECKOH U conranbHoi nHpopmarmn (ECKK)

C. HOPMATHUBHBIN JOKYMEHT, pacIpe/elstomni TeXHUKO-IOKOHOMUYECKYIO U COIMAIbHYI0 HHPOPMALIUIO B
COOTBETCTBHU C ee Kiaccupukanueil (kjiaccaMmu, rpynrnaMu, BUJAMH U Ap.) U SBISIOLIMECS 005S3aTeIbHBIMH IS
MPUMEHEHHUS TPU CO3JIaHUU T'OCYAAPCTBEHHBIX MH(POPMALMOHHBIX CHUCTEM M MH(GOPMALMOHHBIX PECYPCOB M NPH
MEXBEJJOMCTBEHHOM 00MeHe HH(popManuei

d. xmaccudukaTop, NPUHSATHIA MHHHUCTEPCTBOM/BEJOMCTBOM M OOS3aTENbHBIA IJIsI MPUMEHEHUS BCEMHU
OPEANPHUATHIMH JaHHOTO MHHHCTEPCTBA/BEAOMCTBA, I'OCYJAPCTBEHHBIMH KOPIIOpAUUsSMH U OOBEAMHEHUSMH, Ha
KOTOPBIEC BO3JIOKEHBI (PYHKIMH OCYIECTBICHUS MOJIMTHKH B OTPACIIH

Bompoc 5

B OKV/]] npunsrta cuctemMa KiacCUQHUKAIINU:
Bribepute oiMH OTBET:

a. IByXCTyIleHYaTas nepapxuyeckast

b. deThIpexcTyneH4yaras uepapxudecKkas

C. OJIHOCTYIIEHYaTasl uepapxudeckas

d. TpexcTyneHuaras uepapxuieckas

Bompoc 6

HopmaTuBHBIN JOKYMEHT, IPEACTABIISIONTIMHI COO0M eTMHBIC 00IIEroCy1apCTBEHHBIE dTAOHHBIE KIIACCH-
(hMKaMu pa3TUYHBIX BUIOB TEXHUKO-YKOHOMHYECKOW WH(OPMAIUH, UCIIOIh30BaHHE KOTOPBIX 00ECIICYHBAET CO-
MMOCTaBUMOCTh KJlacCH(HKAIMKi ¥ HOMEHKIJIATYP BO BCEX cpepax yNpaBICHUYECKOW AESITEILHOCTH U Ha BCEX YPOB-
HSX YTPaBICHUS HAPOIHBIM XO3IHCTBOM:

Bribepute oauH OTBET:

a. MEXKIyHapOIHBIMN

b. Be1TOMCTBEHHBIIT

C. OTpaciieBoit

d. obmmepoccuiickuii knaccupuraTop
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Bomnpoc 7
Knaccudukarop, npeaHa3HaueHHBIN JJIs PEIICHUS 3a/1a4, CBA3aHHBIX C OLIEHKOH YMCICHHOCTH pabounx U

CIIy’KallluX, YY€TOM COCTaBa U paclpe/e/ieHUeM KaJpoB M0 KaTEropHsiM IepCOHaa, YPOBHIO KBATHU(UKAIUH, CTE-
MEHU MEXaHU3allUU U YCIOBUIM TPYla, BOIPOCAMH O0CCIICUCHHSI 3aHATOCTH, OPraHu3aIui 3apabOoTHOH TUIaThI pa-
00YMX M CIyXKaIllNX, HAYNCIEHUS TIEHCUH, OTpeieNieH s TOTIOTHUTEIHHON MOTPEOHOCTH B KaJipax W APYTUMH Ha
BCEX YPOBHSX YNPABJICHHUS HAPOAHBIM XO3SHCTBOM B YCIOBHSX aBTOMATH3MPOBAHHOHN 00pabOTKH MH(pOpMAINHA —

9TO:

CTH

Bribepute oquH OTBET:
a. OKOHX

b. OKOIID

c. OKIIITP

d. OKMC3H

Bompoc 8
Oo6mepoccuiickue knaccudukatopsl HE pa3zpabaTsiBatoTces B Tex cirydasx, Kornaa Kiraccuukarop:

Bribepute oiuH OTBET:
a. o0ecrieunBaeT CONMOCTaBUMOCTh JaHHBIX B PA3JIMYHBIX O0JIACTSAX W YPOBHSIX XO3SHCTBEHHOH JEATEIBHO-

b. KOTZ1a OHM BKJIIOYAIOT HH(OPMAIIHIO, COACPIKAIIYIOCS B YHH(DUIIMPOBAHHBIX OpPMax TOKYMEHTOB Mpe/-

MPUATHA, OTCYTCTBYIOIIYIO B OOIIEPOCCUHCKUX MITH OTpacieBbIX KJIacCUPHUKaTOpax

C. MICTIONTB3YETCS B OOIIEPOCCUICKIX YHU(DUITMPOBAHHBIX (POpPMAxX TOKYMEHTOB
d. uHpOPMAIIIOHHO CBS3aH C JEHCTBYIOMMMH 00IIEPOCCHICKIMU KTacCH(PHUKaTOpaMu

Bomnpoc 9
KnaccudukaTtop, mpuHATHII BEZOMCTBOM/MHHHACTEPCTBOM M 00S3aTENBHBIN /ISl TPUMEHEHUS BCEMU TPeI-

NPUATHSIMA TAHHOTO BEJIOMCTBA/MUHHUCTEPCTBA. [ 0CYyJapCTBEHHBIMU KOPIIOPALMSAMH 1 00BbEJUHEHUSIMH, Ha KOTO-
pBI€ BO3NOKEHBI (DYHKIIUU OCYIIECTBICHHSI HOPMOTBOPUYECKOH TOJNIMTHKH B OTPACIU — 3TO:

BriGepure ouH OTBET:

a. Kiaccu(uKaTop MPeANnpPUITHS

b. obmiepoccuiickuii kKiaccupuKaTop

C. MEXKTOCYJapCTBEHHBIN KIIacCUPHUKATOP
d. orpacneBoii kiaccupukaTop

Bomnpoc 10

Iloka HeT oTBeTa

Oo6wexramu knaccuduranun OKY /1 sBistorest:

Bribepute oiMH OTBET:

a. BCE IOKYMEHTBI, yTBepXkKIaeMble MUHHCTepcTBaMu Poccuiickoit Penepanyn

b. yHHUHUIIMPOBaHHBIE CUCTEMBI JOKYMEHTAIIMM U (HOPMBI JJOKYMEHTOB, Pa3pEIICHHBIX K MPUMEHEHHIO B

HapOJHOM XO3HCTBE YTBEpKIaeMble MUHUCTEpCTBaMH (BenoMcTBaMu) Poccuiickoit denepannu

C. MeXOoTpaciieBble YHU(PpHUIUPOBaHHBIE POPMBI JOKYMEHTOB
d. ynpaBnendyeckue GopMbI JOKYMEHTOB, YTBEp:KlaeMble MUHHCTepcTBaMu Poccuiickoit Penepanyn

Bompoc 11

Yro He sBasieTcss 00bekToM Kiaccudukanuu B OKOI'Y:

Bribepure oMH OTBET:

a. Oprasbl roCyIapCTBEHHOU BiacTu CyObekToB Poccuiickoi deneparinu

b. opranbsl MECTHOTO CaMOYTIPaBIICHHS

c. eepasibHbIC OPraHbl MPEICTABUTEILHON (3aKOHOAATEIbHOMN ), UCIIOJHUTEILHON U Cy1e0HON BIacTh

d. npeAnpuATHS U OpraHU3aIny, BHITOIHSIONINE BaXKHBIE MOTUTHYECKAE QYHKIMH B HAPOJHOM XO3SHCTBE

Bompoc 12

OKIIO npemonpeneneH ms:

Bribepute oquH OTBET:

a. xraccupukanuu UHPOPMANUU O TPEANPUITHAX, OpPTraHU3aIMsIX U O0BEIUHEHHSIX APYrux (hopm coo-

CTBCHHOCTHU
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b. kaccudukanuy BHIOB YKOHOMHYECKON JAEATSIBHOCTH M IPYTUX TO0OHBIX CBEICHHMA
¢. Knaccubukanuyu HHOOPMAIIUU O BBITYCKAEMOM MPOAYKIINU B chepe IKOHOMHUKH
d. knmaccudukaryu nHGOPMAIMK B aBTOMATU3UPOBAHHBIX CUCTEMaX YIPABICHHS HAPOIHOTO XO35HCTBA

Bompoc 13

O6nekramu kinaccudukarun OKDOC saBisroTes:

Bribepute oauH OTBET:

a. popMBI COOCTBEHHOCTH, ycTaHOBIEeHHbIe KoHcTuTymmeit Poccuiickoit @enepannu, rpakJaHCKUM KOJIEK-

com Poccwiickoit deneparun u qpyrumu deaeparbHBIMA 3aKOHAMHI

b. neno obmepoccuiickoro Kiaccuduraropa
C. OPraHU3aIMOHHO-TIPABOBBIC (POPMBI XO3SHCTBYIONIHX CYOBEKTOB, YCTAHOBIICHHBIC | pakIaHCKUM KOJIEK-

coM Poccuiickoil @enepanny, a TaKkKe IPYrUMU 3aKOHOJATEIbHBIMU U HOPMATUBHBIMU akTaMu PO

d. AJIMUHUCTPATUBHO - TCPPUTOPUAIILHBIC 00OBEKTEI

Bompoc 14

Kak pacmmdpoBreiBaetcst abOpeBuarypa « TOCHU»?
Bribepute oiuH OTBET:

a. TEXHUKO-?KOHOMHYECKas U COMalIbHAst HH(POPMAIHS

b. TpeGoBanue K IKOHOMHUIECKO-COMATLHOM HH(OpMAIHH
c. Tabeb SKOHOMHYECKUX U COLMAIbHBIX HHYPACTPYKTYP
d. TEXHHKO-9KOHOMHUYECKUE CUCTEMBI HepapXun

Bompoc 15

K kaxum noxymenTtam otHocaT OK TOCU:
BribepuTe oguH OTBET:

a. K METOJMYECKUM JOKYMEHTaM

b. K ynpaBjieHYECKUM JOKYMEHTaM

C. K peKOMEHIaTeIbHBIM JOKYMEHTaM

d. K HOpMaTHBHBIM JOKyMEHTaM

Bomnpoc 16

Kakue 01oku 1omkHa uMeTh cTpykrypa TOCHU:

Bribepure oauH OTBET:

a. OJIOK JTOTIONIHUTENBHBIX MPU3HAKOB O0OBEKTOB, BKIIIOYAIOMINKA HAUMEHOBAHUS M KOJbI JOMOJHUTEIBHBIX

IIPpU3HAKOB 00BEKTOB KJ1ac CI/I(I)I/IKaLII/II/I

POBOK

b. 6710k HaMMEHOBaHMI 00BEKTOB M KIACCH()UKAIIMOHHBIX TPYIITMPOBOK HA €CTECTBEHHOM SI3BIKE
C. BCE MEpPEUHCIICHHbIE
d. 650K MaEHTU(UKAIINY, BKITIOYAOIIUH KOABI 00EKTOB KilacCH(UKAIMY U KITacCH(PUKAITMOHHBIX IPYIIIHU-

Bomnpoc 17

OKOTI'Y npenonpeneneH ams:

Bribepute oauH OTBET:

a. CTaTUCTHYECKOr0 y4eTa rocyAapCTBEHHOIO Ha/130pa

b. uneHTH(UKAIMHA aAPECOB U APYTUX MOTOOHBIX CBEICHUI

C. KaccupuKanuu

d. ucnosp30BaHMs B aBTOMATU3MPOBAHHBIX CUCTEMaX YIPABJICHHS HAPOIHOIO XO35AHCTBA

Bompoc 18

Oo61epoccuiickuii KiraccupuraTop 3koHoMHuueckux peruonoB (OKOP) sto:

Bribepure o1H OTBET:

a. CUCTeMaTH3UPOBAHHBIH NepevYeHb PETMOHAIBHBIX 00BEKTOB 3KOHOMHUECKOT0 JieseHust Poccun

b. cucreMaTH3UPOBAaHHBIN NIepeueHb SKOHOMUUYECKHUX IPYNITUPOBOK aAMUHUCTPATUBHOTO JIEJICHUS

C. IIepevYeHb SKOHOMUYECKUX JICTICHUH 00J1acTeil 1 OKpyroB

d. cucreMaTH3MPOBAHHBINA MEPEUCHb PErHOHAJIBHBIX YKOHOMHUYECKHX TPYIIIUPOBOK OOBEKTOB aJMHHU-

CTPATUBHO-TCPPUTOPUATIBHOT'O ACIICHUA Poccun
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Bompoc 19

Pacumdpyiire abopepuarypy OKCM:

Bribepute oiuH OTBET:

a. obmepoccuiicknii Kaccu(uKaTop CTaHAAPTOB MHUpa

b. obmepoccuiickmii KiraccupUKaTOp COBETA MUHHUCTPOB
¢. o0mIepocCuicKmiA Kitaccu(UKaTop CTpaH MHApa

d. obmepoccuiickuii knaccupuKaTop CO3a MaTepUHCTBA

Tect mo Teme 2.6.

Bompoc 1

[Tpu peructpanuu o0IEPOCCUUCKIX KIACCH()UKATOPOB HA KaXKIIBIH U3 HUX 3aBOJTUTCS
Bribepute oauH OTBET:

a. OIMHCH KITaccu(PUKaTopa

b. yqaéTHBII THCT

C. KapTouKa Kiaccupukaropa

d. nemo obmepoccuiickoro Kiaccuukaropa

Bompoc 2

Buenpenue knaccudukaropa —

BribepuTe oquH OTBET:

a. TIPOBE/ICHHE KOMILICKCAa MEPONIPUATHIH, 00SCIICUMBAIOIINX PUMEHEHHE KIIaCCU(PHUKATOpa B MPEAHA3HA-
YEHHOH cepe AesATeIbHOCTH

b. BHeCEHME B HEr0 U3MCHEHUH, KacaIOINXCs BKITIOUCHUS, aHHYIMPOBAHUS HITH U3MEHEHHSI COIEPIKaIIX-
sl B HEM KOJIOB, IPYNITUPOBOK WIIM WHOW WHPOPMAIHH, SIBISIOICHCS €r0 YacThIo

C. OJJICpIKaHKe KITacCU(PHUKATOPa B JOCTOBEPHOM COCTOSIHHU

d. cormacoBanue (yCTaHOBJICHHE HEOOXOJMMOTO COOTBETCTBHUS) COCTaBa, CTPYKTYPHI U COJCPIKAHUS Kilac-
cU(HKATOPOB ¢ KiIacCH(PUKATOPAMH, pa3paOdOTaHHBIMU MEXTyHAPOHBIMU OPraHU3aIHSIMU

Bompoc 3

Benenue obmepoccuiickoro kinaccupukaTopa — 3T0:

Bribepure oauH OTBET:

a. mpuHsATHE Kiaccudukaropal occtangapTom Poccnn

b. nogep:xanue knaccupuKaTopa B JOCTOBEPHOM COCTOSIHUH

¢. nHpOpPMaLMOHHOE 00CTyKMBaHHUE MTOJIb30BaTeNel KiaccupukaTopa

d. mpoBejicHHE KOMIUIEKCA MEPOTIPUATHH, 00eCIIeunBaIOINX IPUMEHEHUE Kilaccu(uKaropa B IpeHa3Ha-
YEHHOH cepe NeATeIbHOCTH

Bompoc 4

Pe3epBHast eMKoCTh Ki1accudukaTopa — 3T0:

Bribepure oguH OTBET:

a. KOJIMYECTBO MO3ULHUI, KOTOPOE MOXKET COAEPIKAThH KIIacCU(PUKATOD

b. HanbombIlIee KOTUIESCTBO TO3UIHIA, KOTOPOE MOXKET COJIEPIKATh KIaCCUPHUKATOP
C. HaUMEHbIIee KOJIMYECTBO MO3ULIUH, KOTOPOE MOKET COJEePKATh KIACCU()UKATOP
d. COBOKYITHOCTb HE3alIOTHEHHBIX O3UIUHA B 00IEPOCCUICKOM KiIaccu(uKaTope

Bomnpoc 5

B xone kakoro stana pa3padbotku YCJl u3y4aroTcsi 3aKOHOATEIbHBIE U HOPMATUBHBIC JOKYMEHTBI, yCTa-
HaBJIMBAIONINE ONPE/ICIICHHbIE HOPMBI, KOTOPBIE JIOJDKHBI HAWTH OTpaXkeHre B (opMax YHUPHUIIMPOBAHHBIX JIOKY-
MeHTOB pa3padarsiBaemoit Y CJ]

Bribepurte ouH OTBET:

a. OpraHu3aiys pa3padboTKu 00LIePOCCUIICKOro KitaccupuKaTropa

b. aKcnepTH3a, NMPUHATHE, BBEJACHUE B JCHCTBHE M TOCYJAPCTBEHHAS PETHCTpAIUs OOIIEPOCCHICKOTO
Kiaccuduraropa

C. pa3paboTKa NepBOil peIakuK NPOEKTa OOIEPOCCHIHCKOTO Kiaccupukaropa

d. yTBepiKI€HHE M PETUCTPAIUs 00IIEPOCCHIICKOro Kiaccu(puKaTopa
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Bompoc 6

Kakas cragus pa3paboTku 00IIEepOCCHHCKOTO KiTacCu(puKaTopa OTCyTCTBYET:

1-s1 ctanus — opranu3anus pa3padOTKH 0OIIEPOCCHIICKOTO KIacCuPHKaTopa;

2-51 crajus — pa3paboTKa MepBOi pelaKIuK MPOEKTa OOIIEPOCCHIICKOTO KIIacCH(DUKATOPA U €€ PACChUIKA B
3aWHTEPECOBAHHBIC OPTraHU3aIUH;

3-s1 cragus — pa3paboTKa OKOHYATENFHON PeIaKIUK MPOEKTa O0IIEPOCCUHCKOTO KITacCH(PHUKATOPa;

4-cramus — o0s3aTEIBHOE COTJIACOBAHHME IPOEKTa OOIIEPOCCHUCKOro KiacCupUKaTopa W MPEICTaBICHUE
JUTSL TIPUHSITHUS;

5-s1 cragus — BegeHue 0OIEPOCCHIICKOTO KiacCu(pUKaTOpa;

6-51 cTaans — IpUMEHEHHE 00IIEPOCCUHCKUX KITacCH(PUKaTOpOB

Bribepute oquH OTBET:

a. BeJIeHre 00LIepOCCHIICKOTO KiaccuuKaTopa

b. pa3paboTka OKOHYATENFHON peAaKLUK IPOEKTa 00IIEPOCCUHCKOTO Knaccu(ukaTopa

C. OpraHmu3aIis pa3paboTKH 00MEPOCCHIICKOTO KiTaccu(ukaTopa

d. skcmepTH3a, NMpUHATHE, BBEICHHE B JICHCTBHE M TOCYJAApCTBEHHAs] PETHUCTPALUS OOLIEPOCCHUICKOTO
KiaccupukaTopa

Bomnpoc 7

[Mopsimokx pa3pabOTKH, yTBEP>KACHUS, BBEACHUS B ACHCTBHE, THPAKUPOBAHMS, BEJACHUS M TPUMEHEHUS
KJaccuuKaTopa OpraHu3alyil ycTaHaBINBAIOT

BribepuTe oquH OTBET:

a. PyKOBOJICTBO OpraHM3aluu

b. opraHbl UCTIOTHUTENBHON BIACTH CyObEeKTOB (heaepannu

C. MUHHCTEPCTBA WIN BEIOMCTBA, K KOTOPBIM IIPUHAIEKHUT OPTaHU3aNs

d. benepanpHBIE OpraHbl UCTIOTHUTEIHHON BIACTH

Bompoc 8

Kakoil noKyMeHT oIpenenseT OCHOBHBIE IOJIOXKEHUS pEerjaMeHTHpYIoLIHe pa3paboTKy, YTBEpXKICHHE,
9KCIEPTH3Y, PUHSITHE, BBEJICHUE B JICUCTBHE M TOCYIAPCTBEHHYIO PETHCTPAIIHI0 00IIEPOCCUHCKOTO Kilaccupuka-
topa OK TOCH:

Bribepure oauH OTBET:

a. [TP 50.1.021-2000 «IlomoxeHue o BeAeHUH OOIIEPOCCUNCKUX KiIacCU(UKATOPOB Ha Oa3e mH(pOpMaIm-
OHHO-BBIYMCIUTENBHOU ceTu I'ockoMcTaTa Poccun»

b. [ToctanoBnenuem IIpasurensctBa PO ot 12.02.93 Ne 121 «O mepax 1o peanusaniy rocyAapcTBEHHON
nporpaMMsl epexona Poccuiickoil ¢penepanun Ha TIPUHATYIO B MEXIYHAPOAHON MPAKTHKE CUCTEMY y4yeTa M CTa-
THUCTHKH B COOTBETCTBUU C TPEOOBAHHUSIMH Pa3BUTHS PHIHOYHOW SKOHOMUKHIY

c. nocranoyieHueM [IpaButensctBa Poccuiickoit denepanuu ot 10 HostOpst 2003 1. Ne 677 «O06 obmepoc-
CHUHMCKHX KJIACCH(UKATOPAX TEXHUKO-3KOHOMHYECKOH M COLMANbHOW MHPOPMALMH B COLUAIBHO-?KOHOMHUYECKOU
obmactu»

d. ITP 50.1.024-2005 «OcHOBHBIE MOJOXKECHUS U MOPSIOK TPOBEJCHUS paboT 1Mo pa3paboTKe, BEACHUIO U
MPUMEHEHHUIO O0LIEPOCCUICKHX KIIACCH(DHUKATOPOBY

. Bonpockl K 3K3aMeHy
Uro co0oii peAcTaBIseT CTPYKTYpa YHUPHUINPOBAHHOTO JOKyMEHTa?
3amaun yHUQHUKALUU JOKYMEHTOB yIIPaBICHHS.
Henn v npuHIMITEI yHUPUKAIAA JJOKYMEHTOB.
OcHOBHbIE HanpaBJIeHUs] YHH(DUKAITUH JJOKYMEHTOB.
[onsTHs MHAEKCAMH U KOAU(UKATUE WHPOPMALIUH
ConepxarenbHas v (hopManbHast yHUDHUKAIHS JOKYMEHTOB.
CrpykTypa yHU(UIIUPOBAHHOTO JOKYMEHTA.
Kareropuu Y®/I, nx ocobeHHOCTH 1 00J1aCTh IPUMEHEHUSI.
Hasnauenue u ctpykrypa YCU.
HopwmaTtuBHbIE 1 OpraHu3aIiiOHHO-METOANYECKre JOKyMeHThI 1o Y C/I.
Pazpabotka npoekToB yHUUIIMPOBAHHBIX (OPM JJOKYMEHTOB.
Cranuu pazpabotku YCI.
YTBepKAeHNEe U perucrpanus yHuQUIUPOBaHHBIX (JOPM TOKYMEHTOB.
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14.

Opraau3anus U3JaHus U paclpoCTpaHeHUs YHH(PHUITMPOBAHHBIX (OPM JOKYMCHTOB.

15. Opraamsanus Baeapennst Y CJ1.

16. Opranuzaius Tocy1apCTBEHHOTO Haa30pa 3a BHenpenuem Y CJI.

17. Haznauenue u ctpykrypa cuctemsl BeaeHus Y CJI.

18. CocTaB 1 3aja41 OpraHn3allni, yIaCTBYIOIINX B pa3paboTke, BHeApeHnH U BeneHnn Y C/l.

19. B gem cocTonT oTIIMYMe KOHTPOJIBHOTO MacCcHBa YHUGUIIMPOBAHHBIX (hopM qokymeHTOB (YD) oT
3TajJOHHOTO MaccuBa YD J[?

20. Kaxue meTonp! kiaccuUKaIy HCTIONB3YIOTCS B KitaccudukaTopax TOCHU?

21. Kaxue MeTonpr KogupoBaHHUS NCTIONB3YIOTCS B KitaccudukaTopax TOCHU?

22. Kakue metonp! Kimaccupukanmy 1 KOTUPOBaHUS HCoiab3oBaHbl B OKCO?

23. Kakune metonp! ki1accupukanuy U KOIUPOBaHuUs Hcoiab3oBansl B OKII?

24, Kaxkwne dhacersr BXoaaT B mHGOpMannoHHbIie 010ku paszmenos OKITITP?

25. Kaxue npenmyiiectsa nepapxudaeckoro meroaa?

26. Kakue npenmymiectBa ¢aceTHoro merona?

217. Kakwne HegocTaTku KakI0T0 HEpapXuIeckoro Meroaa?

28. Kaxue HegocraTku kaxmoro (aceTHoro Metoa?

29. Ykaxute TpeOOBaHMS, IPEABSIBIIEMbIC K METOJIaM Ki1acCu(UKaluu HHOOPMALIUHI, HCITOJIb3YEMbIC
B yTIpaBJICHUH.

30. Kaxue MeTonpl KOAMpOBaHHUS NCTIONB3YIOTCS B Kitaccudukatopax TOCU?

31. Uro takoe ¢opMyna CTPYKTYphI KOJJOBOTO 0003HaAUCHHUS?

32. Ut0 Takoe KOHTPOIHLHOE YUCITO?

33. Kak paccuutsiBaeTcss KOHTPOIBEHOE YHCTIO?

34, Kaxoit MmeTo1 Ha3bIBAETCS TOPSIKOBHIHN?

35. Kakoii MeToj1 Ha3bIBaeTCS CEPUIHO-TIOPSIKOBBIH?

36. Kakoii MeTon Ha3pIBaeTCs MOCIEN0BATEIbHbII?

37. Kaxoii MmeToz Ha3pIBaeTCs MapayuIeTbHbINA?

38. VYxkaxure GopMyiTy CTpyKTYpBI 3alIHCH KOJOB?

39. Kakoii ko1 Ha3bIBACTCS IITPUXOBBIM?

40. KaxoBa cTpykTypa mTpuxoBoro xomaa?

41. Kak ocymecTBiisieTcsi KOIUPOBAaHUE CTPAH U KOJAWPOBAHUE PadOT U yCIyT B TOPropiie?

42, Kak xomupyroTcst 3KOHOMHYECKHE pailOHbI?

43. UTto BXOAWT B COCTaB MOJTHOTO KO/Ia M0 00IIepOoCCHHCKOMY KIaccu(PUKATOpy MPEATIPUSATHIA U Op-
raamanwmii (OKI10)?

44, Kak cBsi3aHbI KO/IBI 00JIACTH U BXOJSIIUX B HEE TOPOJIOB 110 00IIEPOCCUICKOMY KilacCu(UKATOPy
00BEKTOB aJMUHUCTPATUBHO-TeppUTOpuasibHoro aeienus (OKATO)?

45, Kaxue meTonb! kmaccudukamu 1 KOAUpoBaHus ucmonb3oBanbl B OKCO?

46. Kaxogsa ctpykrypa xomoB OKCO u OKIIIIB?

47. Kakoga crpykrypa unentadukauonsoro koga OKITITP?

48. Kak ocymectBisiercst komupoBanue nHhopmaruu ¢ momoribio OKMK?

49, Kak ocymectBnsiercst kogupoBanue yHU(OUIMPOBaHHBIX JoKyMeHTOB B OKY /1?7

50. Kakue MeToibl KilacCU(pHUKAIIMKM U KOJAUPOBAHHUS UCTIONb30BaHbl B OKII?

51. Kakoga ctpykTypa obmmepoccuiickoro knaccudukaropa crpad mupa (OKCM) u oGiepoccuiickoro
knaccugukaTopa padbot u yciyr B Toprosie (OKPYTopr)?

52. Kax ocyrmecTBisieTcss KOAUPOBAaHUE CTPaH U KOAUPOBaHNE PabOT M YCIYT B TOPTOBJE?

53. Kak MoryT ObITH OnpeziesieHbl HU(pOBbIE KOABI CTPaH Ha OCHOBE MX OyKBEHHBIX KOJOB?

54, KakoBa ctpykTypa o0mmepoccuiickoro Knaccudukaropa BU0B 3KOHOMHUYECKON AEATETLHOCTH
(OKB2/1)?

55. Kax kogupyroTcst 5)KOHOMUIECKUE PAiOHBI?

56. Uto BXOIMT B COCTAB MOJHOTO KOJA 110 00LIEPOCCHICKOMY KiIacCH(PUKATOPY NPEeNNpPUITHIA U Op-
raamzanuit (OKIIO)?

57. Kak cBsizaHbI KO/IbI 00JIACTH U BXOSIIHUX B HEE TOPOIOB 10 00IIEPOCCUICKOMY Kiaccudukaropy
00BEKTOB a]MUHUCTPATUBHO-TeppuTOpuasibHoro aeienus (OKATO)?

58. KakoBa o0mias cTpykTypa o01iepocCHICKUX KIacCu(pUKaTOPOB ClieHaIbHOCTEH 110 00pa30BaHHIO
(OKCO) u myHKTOB TIOTpY3KH 1 BEITpy3kH Ha TpaHcnopte (OKIIIIB)?

59. Kakwne MeTonp! KiacCupUKauyu U KOTUPOBAHUS UCIIONB30BaHEl B OKCO?

60. Kaxosa ctpykrypa xomos OKCO u OKIITIB?
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61. KakoBa cTpykTypa ob1epoccuiickoro kiaccudukaropa mpodeccuii padbounx, J0KHOCTEH CITy-
armux 1 TapudHex paspsaos (OKITITP)?

62. KakoBa cTpykrypa unentudukanuontnoro koga OKIIITP?

63. Kakue dacetsl BxonsaT B nuHpOpManoHHeie 6510ku paznenoB OKIIATP?

64. Hasnauenwne obmepoccuiickoro knaccudukaropa nadopmarmu no kaapam (OKUK)?

65. Kakogsa ctpykrypa OKHK?

66. Kak ocymectpnsiercst kogupoBanue nHpopmanun ¢ nomomipio OKHMK?

67. KaxoBa cTpykTypa obmepoccuiickoro kiraccu(uKaTopa yupaBIeHUIeCKOH TOKyMEHTaIHH
(OKY)?

68. Kaxue cuctemsr fokymentamnuu sxogsat B OKY 11?7

69. Kak ocymectBnsiercst kogupoBanue yHU(QUIUPOBaHHBIX JoKyMeHTOB B OKY /1?7

70. KaxoBa cTpykTypa obmepoccuiickoro knaccuduraropa npoaykuuu (OKIT)?

71. Kakue metonp! Ki1accupukanmy 1 KOTUPOBaHUs ucnoiab3oBansl B OKII?

Kontpoannasi padoraNel
10 AUCHHUIIMHE
3aganue 1.
PazpaGotaTth TaGesist popm 10KyMEHTOB JIU00 OPraHU3aINUH, JH00 CTPYKTYPHOTO0 MOApa3ieIeHusl.

PA3BPABOTKA TABEJIA ®OPM JOKYMEHTOB
IL]env pabomul— n3yyeHrne METOIAUKH ONITHUMHU3AIMH IPOLECCOB JOKYMEHTHPOBAHUS MTOCPEACTBOM pas-

pabotku Tabenst popM JOKYMEHTOB.
3aoauu npaxmuueckoil pabomel:

o ONITUMH3AIHS COCTAaBa MPUMEHSIEMBIX B OpraHu3aniy (popM JOKYMEHTOB M HX 3aKpeIICHHE B
€IMHOM HOPMAaTHBHOM JOKyMEHTE;

o KJIacCH(hMKAIWs TIPUMEHSEMBIX B ISSITEITHOCTH OpraHM3aIi JOpM JOKYMEHTOB TIO (DYHKIIHISIM | 33/1a9aM
YIPaBIICHYECKOH e TEIHHOCTH (MITH TIO CTPYKTYPHBIM MOApPa3IeIieHIsM);

o yHU(DHKALS 1 HOPMATHBHOE 3aKPEIUICHHE TIPOLETYpbI HOATOTOBKH (WM €€ OTIEIBHBIX, HAHOOJIee BaXKHBIX
3TAroB) YIPABJIEHYECKHX JIOKyMEHTOB B OPTaHH3aLIY,

o YIHOPSIOUEHNE B LIEIOM JJOKYMEHTAIIIOHHOTO 00ECTIeUeHUsI OPraHM3alik B LIEJISIX TIOBBIICHHS Y(P(EKTHB-

HOCTH HCTIONB30BaHMS KOMITBIOTEPHBIX MH(POPMALIMOHHBIX TEXHOJIOTHH 1 ONTUMM3ALIH IOKYMEHTO000POTa OpraHH3ALIH.

CryneHT BbIOMpaeT CaMOCTOSITENIBHO KOHKPETHBIE PasHOBUAHOCTH ((popMbl) ToKyMeHTOB (15 1TyK) U3 MaccuBa J10-
KyMEHTOB, C(POPMHUPOBAHHOTO MPH MPOXOXKICHHUH MPAKTHK.

Hrorom siBiisiercst:

1) onmcaHue OpraHU3aIIH (CTPYKTYPHOIO MOIPA3IeIeHHsT) 10 cXeme;

2) cocTaBJIeHHBIi1 Ta6eIb (JOPM I0KYMEHTOB;

3) 3amo/THeHHbIE HA KAKIbIii IOKYMEHT KapTOYKH;

4) Bce OTCKAHUPOBAHHBIE JOKYMEHTBI.

MeToauka BBINOJIHEHUS

B kauectBe 00beKTa aHATN3a CTYJICHT BBIOMPAET JIMO0 OpraHm3ativio (IPEAIPHSITHE).

Taberb (hopM JTOKYMEHTOB OpraHU3aI|H - 3TO TIEPEUeHb Pa3peIieHHbIX K TIPIMEHEHHEO ()OpM JIOKyMEHTOB, HEO0XO-
JMMBIX ¥ JIOCTAaTOUHBIX VIS peaym3alii (PyHKIMHA 1 3a/1a4 YIPaBJICHUECKOH NEsITENbHOCTH, C XapaKTEPUCTUKON MX IOpH/IHYe-
CKOTO CTaTyca, OCHOBHBIX JTAIOB MOJITOTOBKU U IPOXOXKICHUSL.

OcHoBHBIe 3TarbI pazpaboTky Tademst hopM TOKyMEHTOB:

1) IpepoeKTHOE OOCIIEIOBAHHE;

2) Be100p popmbl Tabesst;

3) dhopmrrpoBaHFe CTPYKTYpBI Taberis;

4) coctapienue Tabers.

Ha nepBom stane — npednpoexkmmnozo 06cnedosanus — vydaercs: JOKyMEHTaLMs! OpraHH3aliu:

o JIOKyMEHTBI, COCTABIISFOLLVE MPABOBYFO 0a3y ESITeNTBHOCTH OpraHIM3aLN:

. 3aKOHOJIATEITHHBIE AKTHI

o HOpPMaTHBHBIE TIPABOBBIE aKThI ()e/IepaTbHBIX OPraHOB UCTIOTHUTEITLHOM BIIACTH;

o HOpPMATHBHBIE TIPABOBBIE aKThl OPTaHOB BIIACTH M yIpaBlieHHs CyObekTa Defiepalyu, periiaMeHTUPYIOIIHE
PA3TIYHBIE ACTIEKTHI (PYHKIMOHATBHON JIeATeTHHOCTH OpraHM3AL ML

L Opradm3alFiOHHO-TIPaBOBast JOKYMCHTAIMA OpraHn3allin:
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YCTaB WM TIOJTIOXKEHHME 00 OpraHH3aITiM;

TIOJIO’KEHYIS O TIOAPA3TICTICHISIX;

CTPYKTYpa U IITATHAS YUCICHHOCTh OpPraHU3aIlny;

MITaTHOE PACIIHCAHNE;

peraMeHThI padoTHI PyKOBOZICTBA M KOJUTET HATTbHBIX (COBEIIIATENTHHBIX ) OPTAHOB;

TIpaBIa BHYTPEHHETO TPYIIOBOTO PACTIOPSIIKA;

JIOJDKHOCTHBIC HHCTPYKIAH H JIP.

pacropsyIuTeNbHasT JOKYMEHTAIIHST OPTaHk3aIY (B TIEPBYEO OYEpellb, VTSl BHIBIICHUS BBE/ICHHBIX B JICHCTBHC
(hopM JIOKyMEHTOB):

o TIPYKa3bl, YKA3aHHs, PACTIOPSDKEHYES PYKOBOJICTBA;

o PElIeHUsI KOJUIETHATTBHBIX (COBEIIATENBHBIX) OPraHOB M0 OCHOBHOM JIESATEHHOCTH OPTaHM3aI K.

o HOPMATHBHO-METO/IMYECKHE IOKYMEHTHI 0 JIOKYMECHTAIIMOHHOMY OOECIICUCHHS JISITEITBHOCTH OPTaHH3aIH
(onpenensrorye COCTaB U TEXHOJIOTHIO 00pabOTKH IOKYMEHTOB):

o MHCTPYKLISI TTO JISTIONPOM3BOJICTBY;

o TpaBUIIa COCTaBIICHHUSI K OPOPMIICHHS IOKYMEHTOB;

° MPOLIEAYPHI JOKYMEHTHPOBAHUS OTACIILHBIX BUIOB ACATCILHOCTH, pabOT, OTCpallyii;

o TEXHOJIOTMYECKHE MHCTPYKIMHU IO paboTe ¢ IOKYMEHTaMU;

o HOMEHKJIaTypa JieJl OpraHu3aliy U JIp.

o 00pa3tibI hopM JOKYMEHTOB OpraHk3aI MK (CTPYKTYPHOIO TIOPa3Ie/ICHYIST), KAk MAHHMYM, 3 IOCTIGTHHIA TO],

IIpeonpoexmnoe 0ocnedoeare PeCTIeIyeT TBE OCHOBHBIX IEMH:

1) BbIsIBNICHHE (PYHKLIMI ¥ 33/1a4, PACKPHIBAIOIIMX HAMPABICHHS U XapaKTep JIeSTebHOCTH OpraHn3alin

2) BBISIBJICHHE CO3aBAEMBIX B IIPOLIECCE MX PEATTM3ALMU KOMIUIEKCOB IOKYMEHTOB.

B xone o0cnenoBaHus BBISBISIOTCS JOKYMEHTBI, XapaKTEPU3YIOIIUECs ONpPEIeIeHHON MEPUOUUHOCTBIO UX CO-
3aHMS, TIOCTOSTHCTBOM (FUIM OTHOCHTENIBHBIM MOCTOSHCTBOM) (opMbl. McuepribiBaroliee BbIsIBICHHE (POPM JOKYMEHTOB
MPOBOJMTCS BO BCEX CTPYKTYPHBIX MOAPA3IEICHHSIX OpraHM3aliy [0 BCeM HaIPaBICHUSM JesTelbHOCTH. CBEACHHS O Kax-
JIOM BBISIBIIEHHOM JIOKYMEHTE (pUKCHPYIOTCS B Kapme dokymerma (IIpunokenve 1), B KOTOpYIO BHOCHTCS CIIeIyFOITas UH-
(hopmarst

o TIOJTHOE HAMMEHOBaHNE (hOPMBI TOKYMEHTa (HaMMEHOBAHHE BHJIA M 3ar0JIOBOK K TEKCTY JOKYMEHTA);

o kox (hopmel (1o OKY I nnm tokaibHOMY KilacCU(UKaTopy);

o nms (haiina (eci IMeeTcsl AEKTPOHHBIN BapHaHT IOKyMEHTA);

o NPaBOBOE OCHOBAaHME M3/IaHUS JOKyMEHTa (HOpPMATHBHBIN IPABOBOH aKT, periaMeHTUPYIONMI TpeOoBa-
HIS K COZiepyKaHuro, (hopMe, TIporieypaM paboThl ¢ TOKyMEHTOM);

o (dhyskms ynpasnenus (cdepa npuMeHeHns) 1 3a1a4a (Ha3HaYeHHe JJOKYMEHTa), B TIPOIIECCE PeaTh3alii

KOTOPBIX CO3/IAETCS JOKYMEHT (HAIPUMED, UWMAMHOE PACRUCAHUE OP2AHUAYUL CO30AeMCsL 8 NPOYecce Peausayuil (hyHK-
YUU «OPeAHU3AYUSL CUCTEMbL YNPABTCHUSY U 3A0a4U — «PeIAMEHMAYUL YUCTEHHO20 U QOTINCHOCHTHO20 COCNIABAY);

o CBeJICHHsT 00 OCHOBHBIX TallaX MOTOTOBKH JIOKyMEHTA:

o TIO/Tpa3/IeyICHHE-COCTABUTEI b,

o BHEIIHEE 1 BHYTPEHHEE COITTACOBAHKC,

o YIOCTOBEpEHHE TOKyMeHTa (TIO/IIHUCAHNE, YTBEP)K/ICHHE, TIPOCTABIICHHE IICYATH);

o aJpecar TIOKyMEHTa,;

o CBEJICHUSI O PETUCTPALH JIOKYMEHTA;

o CBEJICHUS O KOHTPOJIC;

o MECTO XpaHEeHWsI MOTMHHNKA JIOKYMEHTA (WM KOTTHH, SCITH TIEPBbIN SK3EMILTIP JTOKYMEHTA OTChIIACTCS B
JIPYTOE YUpEKICHHUE).

KapTbl TOKyMEHTOB, COOpaHHBIE B TIPOIIECCe MPEINPOSKTHOrO 00CIeI0BaHMS, B JATbHEHIIIeM NPy padoTe Hall Ta-
OerieM OYIyT SIBISITHCSI OCHOBHBIM pab0OYMM MacCHBOM. 3a()MKCHPOBAHHBIC B HUX CBEACHHS B JajIbHEHIIIEM OYIyT UCIIONb-

30BaThCS IS BBIPAOOTKH CTPYKTYPBI (KIaCCH(MKAITMOHHON CXEMbI) Tabesst ¥ [y 0100pa (hopM JJOKYMEHTOB IS BKITFOUCHHS B
TaleIb.

PesyabTar nepBoro 3ramna ohopmIsSIeTCst B CIIIYIOIEM BHUJIE:
1. Ormcanye opraHm3ayy (CTPYKTYPHOTO TIOJPA3IeIeHHs) TIO CXEME:

o HAMMCHOBAHKE OPraH3aI MK (CTPYKTYPHOIO MOPA3/IETICHIS);
. OCHOBHBIC HAITPaBJICHUSI JICATEITHHOCTH (TI0 YCTaBY, TIOJIOKEHHIO O CTPYKTYPHOM MOJPa3IeICHAN);
o JIOKYMEHTBI, PErJIAMEHTHPYFOIIHE TIOPSIOK JIEATEIIHHOCTH OPraHU3aIie (CTPYKTYPHOTO TIONPA3ICIICHNs]): 3a-

KOHbI, HOPMATUBHBIC TTPABOBLIC aKThl OPraHOB I‘OCYI[apC’IBCHHOfI BJIacTH P q), Cy@LeKI‘a dDez[epaLu/H/I; OpraHv3alMOHHO-TIPABOBLIC
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JIOKYMEHTBI TIPSIIIPHSTHS (CTPYKTYPHOTO TIOPA3ICTICHIS).
2. Kaproreka (opm moxymenToB. Kaproteka qoypKHa BKITIOYATh HE MeHee 15 KapT JOKyMEHTOB (MCUEPITHIBAFOIITHIA TIC-

PeyeHb JOKYMEHTOB T10 HANPABIICHHIO JISSITEIIBHOCTH, TI0 CTPYKTYPHOMY MOZpa3IeNIeHHE0) C MPUII0KEHHEM 00pasLioB JOKYMEHTOB.

Ha Bropom 3tane — gstoop hopmer Tadens — ¢ yaetom crieUpUKH ASSITIBHOCTH OPTaHH3aLAH OTPEACIIIOTCS
KOHKPETHBIE 3a/1a4H, CTOSIIHE TIepe]T pa3padoTIrKaMi Tadesst. JJaHHOe 00CTOSITENTLCTBO BIIHSICT Ha pacIIMpPEHUE YFCIa TIPH-
3HaKoB (Tpad B TabmunHOM Gopme Tabemnst) ommcanmst GopM TOKYMEHTOB, TPOLIEAYP IOKYMEHTUPOBAHIS M pabOTHI C JIOKY-
MEHTAMH:

3aoaua onmumuzayus cocmasa 0okymernmos opeanuzayuu. Permerne o dopme Tabemnst — rpadbl Tabesst JOIDKHBI CO-
JieprKaTh CBEZICHISI O HANMEHOBaHMH (hOpMBI, Kofax gokymenTa (o OKY]I v BHyTpeHHIM KIiTacCH(HKaTopam), IepHOIY-
HOCTH CO3JaHMsI, TIPABOBOM OCHOBAaHWH M3IAHHS JJOKYMEHTa, TIO/pa3IeNIieHIH, OTBETCTBEHHOM 32 TTOJITOTOBKY JIOKYMEHTA, THPKE
1 HEKOTOpBIE IPYTHE.

3aoaua peznamenmayus npoyedypvl NOO20MOSKY U 00pabomKy 0OKyMeHmog (1IeTb - COBEPIIICHCTBOBAHUE JIOKY-
MeHT0000pOoTa opranu3aimu). Pemrenne mo dopme Taderst - Tabes HEOOXOMMO JOTIONTHUTE CBEICHHSMHU O PETUCTPAIU U
KOHTPOJIE IOKYMEHTOB, MECTe XpaHeHHsI TOJTMHHUKA MM OCTAIOLIEHCS B OpraHM3aliK KOIIHH IOKyMEHTa, a TIPH HeOOXOMMOCTH -
1 YKa3bIBATh THPK JIOKYMEHTOB.

B npoexre HOBO# pemaximm I CLIOY npemaraetcst criemyroras pumMepHast hopma Tabders (Tabnmra 1)

Tabmria 1 Ipumepnast popma Tabesst popm 10KyMeHTOB

Ha Ko Ko ITo Co Ilo VT Ile M
/N | UMeHOBa- I 110 Il TI0 Jpasjene- | rjiacoBa- | JMHChH BEpIK/Ie- 4aThb €cTO Xpa-
Hue dop- o Jo | HHE, OT- HUE HHE HEHHS J0-
MBI IOKY- KY[J KaJIbHOMY | BETCTBEH- KyMEHTa
MEHTa KJ1accu- HOE 3a
¢dukaTopy | oaroToB-
2 3 4 5 6 7 8 9 10

B.®. SlHkoBas mpeiaracT UCIMONL30BaTh B JCATEINLHOCTH OPraHHU3alWi, MPESANPUSTAN PacUpeHHy0 (GopMmy
Taberms (Tabmuia 2)

Tabmma 2
IIpumepnas ¢opma TabGenss GopM J0OKYyMEHTOB
H K K I q H H I 3y I K I
anmMe- o1 €M 1 €puo- OCTaBU- | HYTPCH- | HCIIHEEC | OANMCH TBEP- €4yaTthb yaa pumMe-
HOBaHHE ¢ xorma | muu- TeNb | Hee co- | coria- JKICHUE npea- | JaHus
¢opMBI | UpMBI | yTBEp- | HOCTh | HOKY- | IJ1aco- |coBaHUE CTaBJIs-
JIOKY- JEHa | cocTaB-| MEHTa | BaHHUE eTcst
MEHTa JIeHNs
1 2 3 4 9 6 7 8 9 1 1 1

Dopma Tabenst pr HEOOXOAMMOCTH MOKET ObITh KOHKPETH3UPOBaHA:

e rpada 2 «Koxa popmbl 1okymeHTa» MOXKET ObITh pa3ouTa Ha aBe: «Koxa dopmbl mo OKY Iy u «Kox ¢opmsl o
JIOKAJILHOMY KJIacCU(HKaTOPY»;

e Ta0esb MOXKET OBITh JIOTIONTHEH rpadamu:

e «Perucrpanyst JOKyMEHTa» (MECTO PErHCTPaIIiH);

e «KoHTpOMIb NCHOMHEHNS JOKYMEHTa» (C YKa3aHHEM OTBETCTBEHHOT'O 33 KOHTPOIIb M TUIIOBOTO CPOKA HCTIONHE-

e «Mecro xpaHeHus 1-ro SK3eMIULIpa TOKyMEHTa;

e «Mecro XpaHeHHs KOITUU IOKyMEHTa.

Pe3ysbTaT BTOpOro 3rana odopmisercs B Buze Gopmel Tadens (mmanka Tabiuibl) ¢ 00bsSICHEHHEM BHIOPAHHOTO
PpeILEHUSL.

Tpernii stant — ghopmuposanue cmpykmypot Tadens - OTBEUaST Ha BOIIPOC O €TO BHYTPEHHEH CTPYKTYpE, OIpe-
JEIISIOEeH TPYNIUPOBKY (HOpM TOKYMEHTOB 110 paszernaM. Ha maHHOM 3Tame BIOMpaeTcst Kiaccu(HKAIMOHHAs CXeMa, B
COOTBETCTBHH C KOTOPO# OyIET JaBaThcs omicaHue JopM JOKyMEHTOB.

Krnaccudukarmonnas cxema Tabenst MOYKET CTPOUTHCS TI0 IBYM OCHOBAHHSIM:
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1) opeanuszayuonnas cmpykmypa npeonpusimus. KiacciubukalmoHHbIM MPH3HAKOM (OpM JTOKYMEHTOB BBICTYIIA-
0T CTPYKTYPHBIE TIOZIpa3/IeNieHus], B ISATETHHOCTH KOTOPHIX OHU 00pa3yroTcs. [locnemoBaTenbHOCTD pa3ienioB Tabems B
3TOM CITy4ae COOTBETCTBYET YTBEPKACHHON CTPYKTYpE OpraHM3alliy WIH KIAacCU(PUKATOPY CTPYKTYPHBIX MOApa3ICICHHUM.
[penmy1iecTBO TaHHOTO MOAXO/A MOCTPOSHHS CTPYKTYpbI Tabemns: mpocTota B pa3paboTke W HCTIONb30BaHUU. OrpaHiye-
HUSL: 9acTOTa M3MEHEHUs], HapyIIeHHe «IOTHKI» JTOKYMEHTHPOBAHMS OW3HEC-TIpoIecca, pacpeelieHHOr0 MEeXITy He-
CKOJIBKFMH TIOZIpa3/IeJIeHHsIMH, T.€. CII0YKHOCTH TIPH BBIJIETIEHIH KOMIUIEKCOB JIOKYMEHTOB, CO3/IaBAEMBIX B IPOIIECCE pea-
JIM3AIAN KAKOM-TMO0 OHOM (DYHKIH WU 33/1a4H.

2) Ghynryuu ynpasnenusi (nanpasienusi oesmenvrocniu). KiaccuhUKaMoHHbIM MPU3HAKOM (OPM JTOKYMEHTOB
TIEPBOTO YPOBHSI BBICTYMAIOT (DYHKIMH YIIpaBIIeHHs (HAMpaBJeHUs AESTEIFHOCTH) MPEANPUATHS, KIACCUPHUKAIIMOHHBIM
MPU3HAKOM BTOPOTO YPOBHS - yIpaBlIeHYECKUE 33/1aul, KOTOpBIE pelaroTcs B Xoje peamsaimu ¢yHkuuu. [loctpoerue
Tabenst mo (HYHKIMOHATIBHOMY MPUHLMITY MperonaraeT MpeBapUTEIIbHYIO pa3paboTKy Kiaccu(UKaTopa yrpaBlIeHuYe-
ckux (hyHKumiA opranmsarm. [IpenmyiiecTBa JaHHOTO criocoda Kiaccudukarym (opM TOKYMEHTOB, TI0 CYTH, CHUMAIOT
OrpaHHYEHUS MX KIAacCH(UKAIMK 10 NPH3HAKY OpraHM3alllOHHOW CTPYKTYyphl. Kpome Toro, moctpoenue tabens mo
(YHKIMOHATIBHOMY MPHHIIMITY TIO3BOJISIET TIOMUMO ONTHMH3AIMH JOKYMEHTAIMOHHOTO 00ECTIeUeH s OLICHUTD LIeJIeco00-
Pa3HOCTH pactpeAeneHns (yHKIMOHATBHBIX 33]1a9 MKy ITO/Ipa3AeICHHsIMI 1 OT/ICITBHBIMHI HCTIOTHATEIISMI.

[pemmaraemeiii B puiiokeHNH 2 TiepedeHb PaszenoB Ta0emst BKITFOUAaeT TUTIOBbIE (DYHKIIMH YIIPABICHUS, TIPUCYIIIHES
MPAKTUYECKH BCEM OpraHH3alsiM, HE3aBUCUMO OT KOHKPETHOTO CO/ICPXKAaHUsSI X OCHOBHOHW (IPOM3BOJCTBEHHOMN) JAesi-
TenmpHOCTH. [IpeanokenHas kiaccupuKaIoHHast cxema TpH pa3paboTke Tabens popM TOKYMEHTOB KOHKPETHOM opra-
HU3AIMN JTOJDKHA OBITH JOTIONHeHa (PYHKIMSAMA W 33/1a49aMy, OTPAXKAIOIIMMH OCHOBHOE, 1eJIeBOE Ha3HAUCHHUE JIeSTelh-
HOCTH OpraHu3zaiui. B 3Tom ciydae QyHKIHH, OTpaKaroliue crequpHKy AeSTeNbHOCTH OpraHH3allid, BCTPaUBAFOTCS
MEXIy OJIOKOM COOCTBEHHO yrpaBieH4Yeckux (yHKimi (hyHkuuu 1-4) 1 QyHKIMSAMH OOSCIICUMBAIOIICTO XapakTepa
(byskMHn 5-12).

Pe3yabTaT Tperhero 3rana ohopmisieTcst B BUIE KiIacCU(PUKAIMOHHON cXxeMbl (DYHKIMI ynpaBieHus! (TpH-
MepHOTo riepednst pazzienos Tabemns Gopm gokymeHToB). JlaHHas cxema CTpOUTCS B BUIIE MHOTOYPOBHEBOTO HYMEPOBaH-
HOTO CITUCKa (DYHKIWH yIpaBlieHHs, KOHKPETH3UPOBAHHBIX depe3 TeueHs 3a1a4 (cM. [Iprunoxkerne 2). Ciimcok TomkeH
COZIePKaTh CCHUIKY HA OPraHM3alMOHHO-TIPABOBEIC JOKYMEHTHI (TIOJIOXKEHHST, HHCTPYKIIMH U T.11. ).

3aKITFOUHTEIBHBIN ATl - cocmasnenue Tabens. B Tabenb Gopm JOKyMEHTOB BKITIOUAOTCS:

. (hOpMBI TIOKyMEHTOB, YTBEP K/ICHHbIE HOpMaTHBHBIMH IpaBoBbIMU akTamu [Ipesunenta, [IpaButenscrsa
Poccuiickoit @eneparum, dhemaepatbHBIX OPraHOB UCTIONHUTENHHOW BIIACTH, UMEIOIIHE KaK OTPACIIEBOM, TaK U MEXOT-

pacIieBoii Xxapakrep;

. (hOpMBI IOKYMEHTOB, YTBEPKICHHbIE HOPMATUBHBIMU MPABOBBIMHI aKTAMH OPIaHOB BIIACTH U YIIPABJICHUSI
cyonsexToB Poccuiickoit Deneparmm;

o MpUMEHsIEeMbIE B OpraHuzaniy (GopMbl JJOKYMEHTOB, BKIIFOUeHHBIE BOOIEPOCCHICKUI KiacCU(HKaToOp
ympasnerndeckoit tokymentarmy (OKY [I);

o BHYTPEHHHE (POPMBI JIOKYMEHTOB, YTBEPK/ICHHBIC HOPMATHBHBIMH TIPABOBBIMH aKTAMH JIAHHOM OpraHu3a-
I,

o (OpMBI JIOKYMEHTOB, OTPKAIOIIHME YCTOMYMBYIO MPAKTHKY JOKYMEHTHPOBAHHS, IPUMEHEHHE KOTOPBIX

OCHOBAHO Ha CJIOYKHBIIHXCS TPAIULIHSX.

B nocnenHeM ciydae GopMbl TIOKYMEHTOB BKITIOYAIOTCS B TA0ENb TOJIBKO TMOCIIE aHAIN3a 11e1ecO00Pa3HOCTH HX
TPUMEHEHUS U TIPOBE/ICHUSI COOTBETCTBYFOIICH YHU(DHKAIN.

Bce oroOpanHbIe (HOpPMBI JOKYMEHTOB KJIACCU(HIMPYIOTCS B COOTBETCTBUM C TepedHeM (KIIacCH(HKATOPOM)
(hyHKII OpraHn3aIiy, MOCIIE Yero cBeIeHus 0 opMax BHOCSTCS B COOTBETICTBYIOMNIHME rpadsl Tabemst. B pa3nenax u mom-
paznenax Tabemns hopMbI JOKyMEHTOB PacTiONaratoTCs B TIOPSAKE MX 3HAYMMOCTH: OT OOIIEro K YaCTHOMY MJIM OT HanOo-
Jiee 3HaYMMBIX K MeHee 3HauuMbIM. Hanpumep, B pasznene «PerynipoBanue qesTensHOCTIY, noapaszaene «Hdopmary-
OHHOE o0ecTieueHHe JIeITENIFHOCTID) CHAYalla YKa3bIBAIOTCS IPOTOKOJIBL, aKThI, AHATUTHYECKHE CIIPABKH, JOKJIAIHBIE 3aIIHC-
KM, 3aTeM CIIPaBKW HHPOPMAIIMOHHOTO XapaKTepa, TIMChMa U JIp.

Pesynbrar 4-ro srana opopmisercs B Buze Tadens popM JOKYMEHTOB OpraHU3aluK (CTPYKTYPHOTO IOpaszie-
nenus). [Ipumep pparmenta Tabenst JOKyMEHTOB CM. IPHIIOKEHHE 3.

"Suxosas, B.D. Tabems GopM TOKyMEHTOB yUPEKICHHS: HA3HAYCHHE ¥ MOPSIOK paspabotku / B.®. Suxosas //
HemnorponzBozacTso. - 1998. - Ne 2. - C. 8-12.
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I[IpumepHas ¢popmMa KapThl JOKYMEHTAa

IIpunoxenue 1

KAPTA JTOKYMEHTA

Hammvenoanvie nokymeHTa [ Ipuxasz (pacnopsdiceHue) o npueme pabomHuka Ha pabomy
atin [IPUKA3BI

OyHKIWS yIpaBICHUs.  YnpasieHue nepcoHaiom

Permaemast 3anaua [1oobop, paccmanoska u UCHOTb308aHUe KAOPO8

Komno OKY/] 02811518 Ko 1o yiokansHoMY KiacCHU(pbHKaTopy Hem

Kewm u xorna yreepxneHanocmaroanenuem I ockomcmama Poccuu om 05.01.2004 Ne [

CocraBurenb gokymeHTa Omoen Kaopos

Jlurio, oTBETCTBEHHOE 3a cocTaBieHue Creyuanicm omoena Kaopos
IepriomraHocTs TIOATOTOBKH [0 Mepe HeoOxooumocmu
CorracoBaHue:

1.

2.

3.

Brermree cormacoBanmne  xem

Iommick [ enepanvhbiii dupexmop

YT1BepxKaeHue:

[IpaBoBbIM akTOM ~ Hem JIOIDKHOCTHBIM JTMLIOM ~ Hem
Ilewats repOoBast  Hem HHasT Hem

Peructparms Omoen kadpos Komn-Bo 3k3. 3

Anpecat  sHympenHUl QOKYMeHM

Mecrto xpaneHuss -1 9k3. - deno, 2-1 9K3, ~IuyHoe deno, 3-1l IK3. - Oyxeanmepust
[Tpumeuanus O3HAKOMUMENbHAA 8U3d PabOMHUKA

IIpumepHbIii nepedens pazaenos TaGesst popM 10KyMeHTOB,
MOCTPOEHHOI'0 N0 (PYHKIMOHAILHOMY NPHHLUITY

1. Opranusanus cucTeMbI H IPOLIECCOB YIPABJIEHUS
1.1. Oprasm3anioHHO-TIPABOBOE 00ECTIEUEHNE JISSITETHHOCTH
1.2. OBecrieueHye 3aKOHHOCTH JIEATEIIHHOCTH

2. IIporno3upoBanue U IVIAHMPOBAHUE JeSITe/TLHOCTH
2.1. TIporHo3upoBaHKE JESITEBHOCTI
2.2. I naHnpoBaHve JeSTeHHOCTH

3. PeryimpoBanmue 1esiTeJIbHOCTH
3.1. OnepaTrBHOE YIPABIICHUE IS TITEHOCTHIO
3.2. InghopMaroHHOE 00eCTICUCHHE IS TEIBHOCTH

4. KoHTPOJIb 32 1eSTeTbHOCTHIO
4.1. CratucTHuecKasi OTYETHOCTD
4.2. BenoMCTBEeHHAST OTYETHOCTD

4.3. BHyTpeHHsIs OTYETHOCTH (KOHTPOJTH 32 JESTENTFHOCTBEO TOJPa3/IeIieHIH 1 PAOOTHHKOB)

5. ®dunancoBoe odecreyeHue

5.1. byxraepckuit yuer
5.2. byxramepckast OTIeTHOCTh

6. MarepnaibHO-TEXHHYECKOe oDecTiedeH e
6.1. ObecrieyeHue ChIpbeM, MaTepraiaMy

Tprnoxenve 2
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6.2. ObecriedeHve CObITA MPOTYKITAHN (YCIIyT)

7. Hay4Ho-TexHn4ecKoe odecrieueHme
7.1. HayuHo-¥ccrenoBatenbekast M MPOSKTHO-KOHCTPYKTOPCKas ASSITEIbHOCTD
7.2. BHenpervie 1 SKCTUTyaTalis] TEXHIYECKHX CPETICTB

7.3. Oxpana OKpy>KaroIei cpepl
7.4. ObecrieueHre HayYHO-TEXHIUEeCKOM HH(popMarei

8. MexIyHapoHoe COTPY/THUIeCTBO

8.1. KomaHmmpoBaH#e COTPY/THHKOB 32 pyOek

8.2. TIprem 3apyOeKHBIX JesIeral i

8.3. MrdopmarmoHHO-CIpaBOYHOE 00CITYKMBAHHE MEKTyHAPOITHBIX CBS3EH

9. YnpasiieHue nepcoHaIoM

9.1. Iombop, pacCTaHOBKA M HICTIONHF30BAHKE KAPOB
9.2. Y4er nTM4HOro cocTaBa

9.3. ArrecTanus pabOTHUKOB

9.4. TloBbimieHNe KBATN(UKAITUN pAOOTHIUKOB
9.5. KomaHmmpoBaHHe COTPYIHUKOB

9.6. HopmupoBanue Tpyzia
9.7. OxpaHa Tpyna

10. lokymMeHTaLOHHOE 00ecTieveH e

10.1. Opranm3arpst paOOThI C IOKYMEHTAMHU
10.2. XpaHeHue 1 UCTIONB30BAHNE TIOKYMEHTOB

11. ATMUHHCTPATHBHO-XO03SIHCTBEHHOE 00CTYKIBAHHE

12. Obecneyenne 6e30MaCHOCTH (Pe;KUMA OXPAHbI) OPraHU3ALM
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®parmenT Tabenst popm 10KyMEHTOB.

[Ipunoxenue 3

Ho- Kon Hopwma- ITonpas- An- ITepu- Co- ITon- Kem IIpu
KYMEHT (hopMBI 110 THUBHBIN JleJIeHue pecar OIUYHOCTH rjIacoBaHHe HCH/ HCIIONB- MeYaHne
OKY JTOKY- opraHu- YT1Bep 3yercs
pil| MEHT 3aLUU JKIICHUE
OTBET-
CTBEHHOE
3a JIOKY-
MEHT
1 2 3 4 5 6 7 8 9 10
Opranuzanus yrnpapicHuUs IEPCOHATIOM
Ipa- 0252 B coor- Menemxep I[IMH byx- Pyxo- Crpyk-
Buna BHyT- | 1312 BETCTBUH o rajrepusi, BOJIUTEIH Typ-HBIETIO -
PEHHEro co  CT. HEepPCOHAILY IOPUCT, opra- pasJeneHus,
pYy- 189 TK PO pyKo- HU3aluu MeEHe-
JIOBOTO pac- BOJIUTENIN JUKep 1o Tep-
TopsiKa Hojipasyierne- COHaly
HU
raT 0252 [ocra- Menemxep [IMH Byx- Pyxo- Mene-
HOE 2518 HOBIICHHE o ranTepus, BOJIUTEIH JUKEp TIepCoHa-
pac- I'ockom- MIepCOHAIY IOpHCT, opra- J1a, FOPHCT,
IIcaHue crara pyKo- HU3aLUH Oyxrai-
BOJIUTENIN Tepust
nozpaszene-
HUU
Kuu- Menenxep IIMH Byx- Pyko-
ra ydera o rajrepusi, BOJIUTEIb
TPYIOBBIX MepcoHay IOPUCT, opra-
KHUKEK U HU3ALUH
BKJIa-
TBIIIEH B
HHUX
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Kountposannasi padoraNe2
10 TMCHHUIIHHE

3aganuel

JlaTh XapakTepHCTHKY ABYM o0mepoccuiickuM kiaaccupukaropam (OK), npeacraBieHHBIM
B NPHJIOKEHHUH, 10 CJIeYIOIIel CTPyKType:

1. JlaiiTe IOTHOE M COKpAIlEHHOE HANMEHOBaHHE 00IIepOCCUiCKOMY Kiaccu(ukaropy.

2. C uem rapmonnsupoBad OK (¢ MexxayHapoaHOH (pernoHanbHOM) Kitaccu(pUKaLuei, MeXIrocy-
JTAPCTBEHHBIM KJIACCU(UKATOPOM HIITH MEXKIYHAPOIHBIM (PErHOHAIBHBIM) CTAaHAAPTOM IO Kiaccuuka-
1n)?

3. Kakum nmytem rapmonmsuponad OK?

4. Ins uero npegnaznayeH OK?

5. IIpu pemennn Kakux 3aqa4d ucnois3yercs OK?

6. Uto sBisieTcsa 00bekToM Kinaccugpukanuu B OK?

7. Kaxkoii meton knaccudukanuu ucnonb3yercs B OK?

8. HazoBuTe mpu3HAKY KIIaCCHU(UKAIIH.

9. Kako#t MmeTon koaupoBaHus ucmoinb3yercs B OK?

10. M3 xakux mo3unuii crpykrypHo coctout OK?

11. Kakas ctpykTypa koja ucnoisszyercs B OK?

12. Kakas cokpamieHHas popma 3amicu HanMeHOBaHU 00bEKTOB KIacCH()UKAIIMN UCTIONb3YETCs
B OK?

13. TlpuBeaure npumep 3anvcu nozunuit OK.

14. Kto ocymectBusiet Beneaue OK?

15. JlomoTHUTEIBHO MOXKHO TOSICHUTH CTPYKTYPY, COIepKaHue, MPUMEHEHUE 00IEepOCCHIICKOTro
KJaccu(puKaTopa 1 0COOEHHOCTH KIacCU(PHUKALWMU U KOTUPOBAHUSI OTAENBHBIX OOBEKTOB Kiacch]uKa-
1812078

Huzke npeacraBiieH cMCOK 00LIEPOCCHIICKUX KIACCH(PUKATOPOB, Bbl BbhIOUpaeTe 1Jisl KOH-
TPOJIbHOIl PadoTHI HOMEP BAPHAHTA COOTBETCTBYIOLIHMII BalieMy HOMEpY MO CHHUCKY B Ipynmne H
aHaJIU3MpYyeTe IBa KJIaccuuKaTopa 1mo npeaioKeHHol CTPYKType.

MNPUJIOKEHUE

CIIUCOK OBIIEPOCCUMCKUX KJIACCUPUKATOPOB

1 sapuanmOK 002-93: Obmepoccuiickuii kiaccudukarop ycnyr Hacenenuio (OKYH), OK 025-
2001: O6mepoccuiickuii knaccudurarop crpad mupa (OKCM)

2 sapuanmOK 017-94: Obwepoccuiickuil kiaaccupuKaTop CHeUUalbHOCTEH BBhICHIEH Hay4dHOU
kBarudukanun (OKCBHK), OK 014-2000: O6mepoccuiickuii knaccupukarop Bamot (OKB)

3 eapuanmOK 001-2000: OGwepoccuiickuii knaccudurarop crangaproB (OKC), OK 027-99:
Obmepoccuiickuii knaccupukatop hopm codbctBernoctd (OKDC)

4 éapuanmOK 010-93: O6mmepoccutickuii knaccudukarop 3austuid (OK3)

OK 015-94: O6mepoccuiickuii knaccupukatop eaunui namepenus (OKEN)

5 sapuanmOK 009-2003: Obmepoccuiickuii Ki1accuHUKaTOp CHEHHUAIBHOCTEH 0 00pa30BaHUIO
(OKCO), OK 011-93: OGrepoccuiickuii kimaccupukarop ympasiieHueckoi jokymenraueii (OKY /1)

6 eapuanmOK 003-99: Obuiepoccuiickuit kinaccupukaTop HHGOPMAIMH 110 COLUMATBHON 3aIluTe
Hacenenus: (OKMC3H), OK 026-2002: Oomepoccuiickuii kiaccupukatop uHpopMmalmu o0 odriepoc-
cuiickux knaccupukatopax (OKOK)

7 eapuanmOK 005-93: Oo6mepoccutickuii knaccudurarop npoaykuuu (OKIT), OK 016-94: O6-
HIEPOCCUICKUH KiaccuukaTop mnpodeccuii pabouux, ITODKHOCTEH CIy)XallMX W TapUQHBIX pa3psioB
(OKIIATP)

8 eéapuanmOK 006-93: OOuiepoccuiickuii KjiacCU(PUKATOP OpPraHOB IOCyIapCTBEHHOM BJIACTH U
ynpasiaeaus (OKOI'Y), OK 018-95: O6mepoccuiickuii kinaccubukatop HHPOpPMAMH O HACEICHHUH
(OKHMH)

9 sapuanmOK 024-95: Obumepoccuiickuii knaccupurarop d3koHoMHueckux peruoHoB (OKDP),
OK 028-99: Obmepoccuiicknii kiaccuhukaTop opraHu3annoHHO-1paBoBbiX popM (OKOIID)

10 eéapuanmOK 011-93: OOGmepoccuiickuii KiIaccU(PHUKATOp YNPaBICHUYECKOW TOKYMEHTaLHen
(OKY ), OK 027-99: O6wmepoccuiickuii kiaaccudurarop Gpopm cooctseHHoctr (OKDPC)

11 sapuanmOK 013-94: OOmepoccuiickuii kiaccupukaTop OCHOBHBIX (oHIoB (OKOD),
OK 007-93: O61mepoccuiickuii KitaccCupuKaTop npeanpustuii u opranusaiuii (OKI10)

12 gapuanmOK 029-2001: OOGmepoccuiickuii Knaccupukatop BUIOB SKOHOMHUYECKOH NESITEIb-
noctu (OKB3/), OK 014-2000: O6mepoccuiickuii knaccudukatop BamoT (OKB)

13 séapuanmOK 016-94: OOmiepoccuiickuii kinaccupukatop npodeccuii padounx, JOHKHOCTEH



ciyxamux U TapudHeix paspsgos (OKITATP), OK 025-2001: O6miepoccuiickuii KiaccuukaTop cTpaH
mupa (OKCM)

14 eéapuanmOK 026-2002: Obmepoccuiickuii knaccupukatop uHbGopManuu o0 obuiepoccuii-
ckux knaccudukaropax (OKOK), OK 023-95: Obuiepoccuiickuii KiacCu(pUKaTOp Ha4aabHOTro mpodec-
croHabHOTO 00paszoBanms (OKHIIO)

15 eapuanmOK 019-95: O6mepoccuiickuii kiaccuukarop OOBEKTOB aIMHHHCTPATHBHO-
teppuropuansHoro aenenus (OKATO), OK 015-94: OOmepoccuiickuii KiIacCUPHUKaTOp eAUHUL] H3MEpe-
aus (OKEN)

16 éapuarnmOK 007-93: OGruepoccuiickuii knaccudpukarop npeanpuatuii u opranuzanui (OK-
I10), OK 027-99: O6wmepoccuiickuii knaccugpuxarop popm codocrsenHocTH (OKDC)

3aganue 2.

PazpaGorarh JIOKaAbHBIN KIacCH(PUKATOP TOKYMEHTOB OPraHU3alMH, JIM0O0 CTPYKTYPHOro
noJpas/ejeHus.

MeTtonuyeckne yKazaHusl K pa3padoTke JOKAJIBLHOr0 KjiaccupukaTopa J10KYMeHTOB

Krnaccupukanus n yHuHKAUs TOKYMEHTOB Ha MPEINPHATHH — HEOOXOAWMBIA JUIS CO3/IaHHS
€IMHOT0 NH(POPMAIMOHHOTO POCTPAHCTBA MPEANPHATHS dTall. JIOKanbHBIiI KilacCH(pHUKAaTOp TOKYMEHTOB
SBTISICTCS. HE €UHCTBCHHBIM KJIACCU(HKATOPOM, KOTOPBIM HCIOJIB3YETCs B OpraHu3anud. YacTb JOKY-
MEHTOB OTHOCHUTCS K OOLIEPOCCHHCKMM YHU(PHIMPOBAHHBEIM (popMaM NOKYMEHTOB, 3aKpEIUICHHBIM B
OKV /. IIpu Hanmuuuu y OpeanpusiTus OTPaciaeBOro MOJYMHEHHS B TOKYMEHTUPOBAHUU €T0 NEATEIbHO-
CTH 00s13aTEbHO MPUMEHEHNE OTPACIEBhIX YHUPUIIMPOBAHHBIX (POPM JOKYMEHTOB, 3aKPEIUICHHBIX B OT-
pacneBoM kiaccugukatope. Takum 00pa3oM, Ha MPEINPUSTHA MOTYT HCIIONB30BATHCS TPU KATErOpUn
KIJIACCH(PHUKATOPOB JOKYMEHTOB (0OIIEPOCCHICKIA, OTPacieBOil, TOKaTbHBIN).

Kaaccudukarop opranmsanum (JIOKanbHBIM) — KiIaccH()UKATOp, TPUHSATHIM OpraHu3anuei,
MMpEANPUATHEM WJIN HUX I'PyHIlaMM, 3aHUMAOIIUMHCA aHAJIOTUYHBIMU BUAaMU 3KOHOMMYECKOMN JACATCIIb-
HOCTH, IPUMEHSEMBII TOJIBKO 3THMHU XO3SHCTBYIOIIUMH CYOBEKTaMH.

Inaenoii yenvlo paspabomku 10KaIbHO20 KAACCUDUKAMOPA OOKYMEHNO08 SBISIETCS 3aKpeIICHUe
€IMHOW CHCTeMBI KiIacCu(UKAIH JOKYMEHTHON HHPOPMAIIUK Ha MPEIIPUSITHH.

OCHOBHBIE 3aJ1a41 pa3pa0OTKH JOKAIbHOTO KiIaccuhUKaTopa:

1) npaBUIIBHBINA BBIOOP METOJIOB KJIACCU(PHUKAIIMN U KOJUPOBAHUS UCXOIHOTO MHOXKECTBa 00BEK-

TOB;

2) BBIOODP CTPYKTYPHI JJOKATBHOTO KIacCU(PHKATOpa TOKYMEHTOB U €T0 opopMIiIeHHeE.

Otanbl pa3paboTKH JOKaIbHOr0 Kiaccudukaropa:

Ilepeviv amanom pazpabOTKU JIOKATBHOTO KJIACCH(HUKATOPa JOKYMEHTOB SIBISAETCS cOOp UCX00-
Hblx Mamepuanos. K HUIM OTHOCSTCS: 3aKOHOAATEIbHbIE 1 HOPMAaTUBHBIE MaTepUaibl 0 JOKYMEHTHPO-
BAaHHUIO TOT'O BHJA ACATEILHOCTH, B cepe KOTOPOH pa3padaThiBacTCs JIOKAJIbHBIN KIacCU(PHUKATOP TOKY-
MEHTOB; OPraHM3alMOHHO-TIPaBOBasl AOKYMEHTALUS NPEANPUATHS U NOApPA3JeNeHHs, Tae 0003HauCHbI
HaIpaBJIEHUS JeATENbHOCTH; CYIIECTBYIOIINE /I BBIMOIHEHNS JAHHBIX 3a7a4 TOKYMEHTHI.

Ha emopom smane poUCXOIUT onpedenetue mMemooo8 Kiaccupurayuu u KOOuposanus, a TakxKe
CMPYKMYpbl KIACCUDUKamopa.

Bribop merona knaccupuKalMyd B KOIUPOBaHUS MHMOPMAIMK 3aBHCUT OT 00beMa HCXOJHOTO
MHOXECTBA, IPUHAJICKHOCTH K CHCTEMaM JIOKyMEHTAITUH U chepbl HCIONb30BaHUs KIacCU(UKATOpa.

[Ipu nepapxuueckoM MeTojie TIyOrnHa KiIaccu(pHUKAIMK MOKET ObITh HEOOJBIIOHN, B 3TOM cllydae
ocoboe BHUMaHHE HEOOXOIMMO YIEIUTh IEPBOMY, OCHOBHOMY NMPHU3HAKY AeneHus. Yarie Bcero, 3To JIH-
00 QYHKIIMOHAIBHBIH, THOO0 CTPYKTYPHBIH MPU3HAKH.

[Ipu dpaceTHOM MeTOAE MPU3HAKK AJIs1 cO3AaHuUs (HAaceTOB HEOOXOIUMO BBIICIATH HA OCHOBAaHUH
cdepsl NCIOIB30BaHMS JIOKAJIBHOTO KiaccudukaTropa TOKyMeHTOB. [lomycTiMa u Oonee mpocTasi Kiac-
cU(UKanus, Korjaa MpOUCXOJHUT JIUIIb TPYNIUPOBKA JOKYMEHTOB 0 KaKOMY-THOO TPU3HAKY W 3aTeM
MPOU3BOANTCS UX KOAMPOBAHNE OJTHUM M3 PETHCTPAIIMOHHBIX METOJIOB.

Ha mpemvem amane npoucxonuT coOCMEEHHO KIacCu@urayus Ucxo0H020 MHOICECEA U NpU-
cB8oeHUe K0008 00beKmam Kiaccupurayuu u KiaccuhukayuoHHbIM SPYNRUPOSKAM.

Ha uemsepmom smane oCylIeCTBISIETCS 10020MOBKA U OQOpMaeHUe MEeKCMA JOKATbHO20 KlaC-
cugpuramopa OOKyMeHmMOoa.

Ocoboe BHUMaHHE HEOOXOAMMO YACIHUTH BBEACHHUIO, KOTOPOE JOJKHO COAEPKATh CIEAYIOIIYIO
nH(OpMAIHIO:

1) ykazanue Ha cucTeMy KiIacCHGUKAIMK U KOTUPOBAaHUS, K KOTOpoit oTHOcHTCs JIK/];

2) nepeducieHue cepbl HCIONb30BaHUs KiaccudukaTopa (HampaBieHHs ACATEIBHOCTH MpPE-
HPUATHS, A1 JOKYMEHTUPOBAHUS KOTOPOH NPUMEHSIOTCS JOKYMEHTHI);

3) uenu u 3a7a4M pa3pabOTKU JIOKAIBHOTO KIaCCU(PHUKATOPa JOKYMEHTOB;
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4) XapaKTepUCTHKA METOIOB KJIACCH(DUKAIIMH U KOJIUPOBAHUS;

5) onmcanue CTPYKTYphI KOJa;

6) omucaHue CTPYKTYpPhI KiIaccu(UuKaTopa.

CTpyKTypa OCHOBHOM 4aCTH 3aBHCHUT OT MPUMEHEHHBIX METO/IOB KTaCCH()UKAIIUHK U KOJAUPOBAHUSI
JIOKYMEHTOB, a TAaK)Ke 3314, IPU PEIICHAN KOTOPBIX MPEIIOIAraeTCs HCI0JIb30BaTh KIaCCHPHUKATOP.

UTOI'OBBIN TECT / Utorosslii TecT no Kypey "HMHaekcanusi u Kof...

Bomnpoc 1

K metonam copepkatensnoi yaudukanuu HE otHOcsTCS:
Bribepute oauH OTBeT:

a. yHU(UKaIHs peKBU3UTOB JTOKYMEHTA

b. co3nanue TUMOBBIX HopM

C. CTaHJApTH3aLUs TEPMUHOIOTHN

d. yauukanus MeTo10B KOHTPOIIT HHGOPMAITIH B JOKYMEHTaX

Bomnpoc 2

[Tpu3nak knaccudukanuu — 370 ...

BriGepute onuH OTBET:

a. KOJIMYECTBEHHAs! 1 KAUeCTBEHHAS XapaKTEPUCTHKA 00BbEKTa KIIacCH(PHUKAIIUH

b. oTHOLICHNE (PAKTUIECKOTO KOIMYECTBA TPYIITMPOBOK K BEIMYNHE EMKOCTH CUCTEMBI

C. CBOHCTBO WJIM XapaKTEPHCTHKA O0BEKTa KIACCH(UKAIUK, IO KOTOPOMY OCYIIECTBIACTCS Je-
JIEHUE 33/IaHHOTO MHOXECTBA Ha TIOJAMHO)KECTBA

d. cBOMCTBO MpHUCYILEE 3aJaHHOMY MHOKECTBY

Bompoc 3

MeTo, IpU KOTOPOM KJIACCU(DHUITUPYEMOE MHOXKECTBO JICIUTCS Ha TPYIIITUPOBKH HE3aBUCHUMO, 110
pa3IMuYHBIM MTPU3HAKAM KJIACCU(DUKAIIUN — ITO

BriOepute oMH OTBET:

a. aceTHO-UEpaAPXUUYCCKUI METO T KiIaccuukamuu

b. paceTHo-nIapayIeIbHBINA METOI KJIAaCCU(PUKAIIH

c. (aceTHBIN METO] KITACCUPUKAITUU

d. nepapxudeckuii MeTo]] KiaccupuKaIu

Bompoc 4

Kakoii kareropun Y @/ He cymecTByeT (B 3aBUCUMOCTH OT YPOBHS YTBEPIKICHHS)
Bri6epute oauH OTBET:

a. OO01IeHapOHBIC

b. [IpeanpusiTuii

c¢. Obmepoccuiickme

d. OtpacneBsie

Bompoc 5

OcHoBHBIM HemocTaTkoM Kiaccugukaiuu TOCH ¢ HCIoIb30BaHUEM HEPapXHUECKOro METoja
SIBIISIETCSL:

Bribepute oanH OTBeT:

a. CTI0KHOCTB TIOCTPOEHUS

b. HETPaIUITUOHHOCTH TTOCTPOCHUS

C. HEIIOJIHOE UCIIOIb30BaHNE EMKOCTH

d. KEeCTKOCTh CTPYKTYPBI

Bompoc 6

OcHoBHEIM TipenmMyInecTBoM knaccudukarmu TOCHU ¢ ucnonp3oBaHreM HEPaApPXUIESCKOTO METO-
Jia SIBIISIETCS

BriGepute oauH OTBET:

a. OorbIast “HQOPMAITMOHHASI EMKOCTh

b. rHOKOCTh CTPYKTYPBI €€ TIOCTPOCHUS

C. TPaJMIIMOHHOCTh W IPUBBIYHOCTH IPUMECHEHHSI
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d. BO3MOXHOCTH CO3IaHHUs JIs1 00BEKTOB KJIaCCH(PHUKAILIMK MHEMOHUYECKUX KOIOB

Bomnpoc 7

Pacumdpyiite ab6peBuarypy OKCM:

BriGepuTte oauH OTBET:

a. o0ImepocCuiicKuii Kitaccu(UKaTOp COBETa MHHICTPOB
b. obmepoccuiickuii knaccuuKaTop CTpaH MUpPa

C. 00mmepocCuiicKmii KitTacCH(UKATOp CTAaHIAPTOB MHUpa

d. obmepoccHifickuii KiIacCUPUKATOP COI03a MAaTCPHHCTBA

Bompoc 8

K xaxum nmoxymenram otHocat OK TOCU:
Bribepute oauH OTBeT:

a. K HOpDMAaTUBHBIM JIOKYMEHTaM

b. K peKOMEeHIATEIbHBIM JOKYMEHTAM

C. K yIPaBICHYECKUM JOKYMCHTAM

d. Kk MeTOIMYECKUM JOKYMEHTaM

Bompoc 9

MeTtos! koaupoBanus ucnoias3zyemsie B ECKK:

Bribepute oauH OTBeT:

a. IOCIEA0BATENbHBIN, MOPSAKOBBIA, CEPUUHBIN, CEpUIHO-TIOPSAKOBBII

b. mocienoBaTeNnbHbIHN, NapallieIbHbIH, TOPSIKOBBIN U CEPUIHHO-TIOPSITKOBBIN
C. apaienbHbIH, TOPSIKOBEIM, CEpUIHO-TTOPSIKOBBIN, Hepapuyeckuii

d. mocnenoBaTeNbHBIN, TOPSAKOBEIH, (haceTHBIN, CEPUITHO-TIOPSTKOBBIIA

Bompoc 10

BremammuHOe HHPOpPMAITMOHHOE 00eCTieUeHHE BKITFOYACT:

BriGepute onuH OTBET:

a. MacCHBHI JIAHHBIX, (OpPMUpYIOIIHEe HHHOPMAIMOHHYIO 0a3y CHCTEMbl Ha MAallMHHBIX HOCHUTE-
JSIX

b. cucremy nmporpamMm opraHu3aliii, HAKOIIJICHHSI, BEIEHUS U JOCTyIa K HH(pOpMAaIUy 3THX Mac-
CHUBOB

. “H()OPMAITMOHHBIM MAaCCHUB, MPEICTABJISIONINN COOOH COBOKYITHOCTh OJHOPOHBIX 3amucei

d. cucremy kiaccuukanuy ¥ KOAUPOBaHUS MH(DOPMAIIUU; CUCTEMBI YIPABICHUECKON JOKYMEH-
TallU{; CUCTEMY OpPraHHU3alUH, XpaHEHUs], BHECEHUS! U3MEHEHUN B JOKYMEHTALIUIO

Bompoc 11

HNndopmanmonHoe obecrieyeHne yIpaBiIeHIeCKOi JesITeNbHOCTH 3TO:

Bribepute onuH OTBET:

a. JEUCTBUSA MO MPEJOCTABIECHUIO CBOEBPEMEHHOM, TOCTOBEPHOM U MOJHOM IS YIIPaBIEHUYECKOU
JesITeIbHOCTH HHPOPMAaLUK B TpeOyeMoe MECTO Ha OCHOBE OIpeesIeHHBIX MPOLENyp ¢ 3aJaHHON MepH-
OJIMYHOCTBIO, 3TO MEPOIPUATHS MO CO3JAHUIO HHPOPMALIMOHHOHN Cpebl YIIPaBICHUS

b. COBOKYITHOCTh CBEJICHHH 00 N3MEHEHHUX COBEPIIAIOIIUXCS B CUCTEME H OKpYIKArOIIEeH cpefe

C. TpyIIIa WM COBOKYITHOCTH MEPEMENIAaeMbIX JaHHBIX, CIOCOOCTBYIOMIMX pean3aliy Mpolecca
yIpaBIICHUS

d. uHoOpManMOHHAsS OCHAIIEHHOCTh OpPraHU3al[MK, CIIOCOOCTBYIOMIAs d3PHEKTUBHOMY yIpaBiie-
HUIO

Bompoc 12

Kakoii 1okyMeHT omnpejessieT OCHOBHBIC TOJIOKEHHS PeriiaMeHTHpYIoIe pa3paboTKy, yTBep-
JKJACHUE, SKCIIEPTU3Y, IPUHATHE, BBEACHUE B JEHCTBUE U TOCYAAPCTBEHHYIO PETUCTPALIUIO OOLIEpOCCHit-
ckoro knaccudukaropa OK TOCH:

BriGepute oauH OTBET:

a. [Tocranornennem IIpaButensctBa PO ot 12.02.93 Ne 121 «O Mepax 1Mo peanm3aiidd rocyaap-
CTBEHHOW Tporpammbl nepexoaa Poccuiickoil denepanyyu Ha TPUHATYIO B MEXIYHAPOIHOMN MPaKTHKE
CHCTEMY y4eTa U CTATUCTHKH B COOTBETCTBUU C TPEOOBAHUAMH PA3BUTHS PHIHOYHOW SKOHOMUKI

b. ITP 50.1.024-2005 «OcHOBHBIC MOJIOKEHUS M TOPSI0K MPOBEACHUS padoT 1o pa3paboTKe, Be-
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JICHHIO U IPUMEHECHHUIO O0IEPOCCUIICKHX KIIACCH(UKATOPOBY

c¢. mocranoBienreM [IpaBurenncTBa Poccmiickoit @eaepannu ot 10 HOsIOpst 2003 1. Ne 677 «O6

00IIepOCCHIICKUX KIacCU(PUKATOpax TEXHUKO-IKOHOMUYECKOW U COIMAIbHONW WH(MOPMAIUU B COLUATH-
HO-PKOHOMUYECKOH 00JIacTH»

d. ITP 50.1.021-2000 «IlonoxkeHre 0 BeICHUH OOIIEPOCCHUCKUX KIIacCH()UKATOPOB Ha 0aze WH-

(hopMarMOHHO-BEIYUCITHTENEHOM ceT ['ockomcTara Poccum

Bompoc 13

Kakwue TpeboBaHus MPEIbSIBISIOT K METOAAM KOJTUPOBAHUS:

BriGepute ouH OTBET:

a. BCe MepPEeYHCICHHOE

b. xox moimkeH obecrednBaTh UACHTH(PUKAIINIO 00BEKTOB KIacCHU(UKAIINH

C. KOJ JIOJDKEH 00J1a1aTh He00X0 (MO HH(DOPMAIIMOHHON €MKOCThIO U UMETh 110 BO3MOXKHOCTH

MHUHHUMAJIbHYIO JJIMHY

d. xox gomKeH OBITH XOPOIIO MPUCTIOCOONICH sl 00paOboTKH MHPOPMAIIMK B YCIOBUSIX aBTOMa-

TH3alUU THPOPMAIIMOHHBIX MPOIECCOB

Bompoc 14
[opsinox pa3paboTku, yTBEP>KACHUS, BBEACHHUS B ACHCTBUE, THPAKUPOBAHNUS, BEACHHUS U IIPUMeE-

HEHHSI YHUPHUIUPOBAHHBIX (OPM JOKYMEHTOB OpPraHU3alluil yCTaHABINBAIOT

TOMBI:

Bribepute oauH OTBeT:

a. PyKOBOJICTBO OpTaHU3aIuU

b. denepanbpHble OpraHbl UCIIOTHUTEIBHOMN BIIACTH

C. MUHHUCTCPCTBA WJIM BEAOMCTBA, K KOTOPBIM IMPUHAAJICKUT OpraHru3alund
d. opraHbI HCTIOTHUTENTFHON BIACTH CYOBEKTOB (hefeparim

Bompoc 15
st knaccuduKaluy TEXHUKO-OKOHOMUYECKOH M COMaNbHON MH(OpMAIUK HCTIONB3YIOTCS Me-

Bri6epute oauH OTBET:

a. IOPSIAKOBBIN, MTapasiesIbHbIN

b. acerHsIii, nepapxudecKuit

C. UepapXUUECKU, MapayieIbHbIN
d. paceTHbIi, TOPSITKOBBIT

Bompoc 16
[Nopsinox pa3paboTKH, yTBEPKACHUS, BBEICHHS B JICHCTBHUE, THPAKUPOBAHNUS, BEJICHUS U TIPHUME-

HEHHS KIacCU(UKaTopa OpraHnu3alyii yCTaHABIHBAIOT

BriGepute onuH OTBET:

a. pemepanbHbie OPraHbl HCIOJHUTEILHON BIACTH

b. MHHHCTEPCTBA WIIM BEAOMCTBA, K KOTOPBIM ITPUHAICHKHUT OpraHU3aIHs
C. OpraHbl UCTIOJTHUTEIBHOMN BIIACTH CYOBEKTOB (peepaiun

d. pykoBOJICTBO OpraHH3anuu

Bompoc 17

Kak pacumdpossiBaercst ab6peBuatypa « TOCHU»?
Bribepute onuH OTBET:

a. TEXHUKO-3KOHOMUYECKUE CUCTEMbI UEPAPXHUH

b. Tabenb SKOHOMHUYECKUX U COLMATIBHBIX HHYPACTPYKTYP
C. TEXHUKO-3KOHOMHUYECKAsl U COLUANIbHAsE WHPOPMAIHS

d. TpeboBaHME K SKOHOMHYECKO-COIMATBHON HHPOPMAIIH

Bompoc 18

OKOI'Y npenonpeneneH jis:

BriGepute oauH OTBET:

a. MCIIOJIb30BaHUs B aBTOMATH3UPOBAHHBIX CUCTEMAaX YIPABIICHUS HAPOIHOTO XO3SHCTBA
b. uACHTHPUKALINY aJPECOB U APYTHX TOTOOHBIX CBEICHUI

C. KJIacCU(pUKAINH
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d. craTucTHYeCKOTo y4yeTa TocyIapcTBEHHOTO Haa30pa

Bompoc 19

Merton xnaccudukanmuu TOCH, npu KOTOPOM 3aJaHHOE MHOYKECTBO TOCIICIOBATECIBHO JEIUTCS
Ha TIOAYMHEHHBIE TIOMHOXECTBA, IIOCTETICHHO KOHKPETH3UPYS 00BEKT KIIaCCU(HUKAIIIN:

BriGepute oauH OTBET:

a. IOCJIeI0BATENbHBIN

b. mopsimkoBEIit

c. aceTHBIH

d. nepapxudeckuii

Bormpoc 20
Ckonpko YC/I neiicTByeT B HacTosiIee BpeMs?
Bribepute oauH OTBeT:
a. 11
b.9
c. 10
d. 8

Bompoc 21

B xone kakoro srana paspadotku YCJl n3y4aroTcs 3aKOHOJIaTe/IbHBIC U HOPMATHUBHbBIC JJOKYMEH-
ThI, YCTAHABJIHMBAIOIIHE ONPECIICHHBIC HOPMBI, KOTOPbIC JODKHBI HAWTH OTpakeHHe B (opMax YHU(U-
UPOBAaHHBIX JOKYMEHTOB pa3pabateiBaemoii Y CJI

Bribepute oauH OTBeT:

a. DKCTIePTH3a, MPUHATHE, BBEJICHUE B JICHCTBUE W TOCYJAPCTBEHHAS PErUCTpalis 0ONIepOCCHii-
CKOTO KJ1accu(ukaropa

b. opranu3aius pa3paboTKH 00IIEpPOCCHIICKOro Kiaccudukaropa

C. YTBEPXKICHUE U PETUCTPAIUs 00IIEPOCCUHCKOr0 KiIaCCU(pUKATOPa

d. pazpaboTka nepBoi peakiuu MPoeKTa 00IIEPOCCUIHCKOTr0 Kitacchupukaropa

Bompoc 22

Kakue 610ku nomkHa uMeTh cTpykTypa TOCU:

BriGepute onuH OTBET:

a. 0JIOK HAUMEHOBaHUH 00BEKTOB U KJIACCU(UKAIMOHHBIX TPYIITUPOBOK Ha €CTECTBEHHOM SI3BIKE

b. Bce mepeuunciieHHbIC

¢. OJIOK TOTIOJTHHUTENBHBIX TPU3HAKOB O0BEKTOB, BKIIFOUYAIOIINI HANMEHOBAHHUS U KOJBI JOTOIHU-
TEJIBHBIX MPU3HAKOB 00BEKTOB KJIacCU(UKAIIUU

d. Omok uaeHTH(UKAIMY, BKIFOYAIOUINN KOABI 00BEKTOB KJIACCU(DUKAIIMU U KiacCU(UKAIIMOH-
HBIX TPYITITUPOBOK

Bompoc 23

dopmynsp-oOpaszel] ycTaHaBIUBAET:

Bribepute oauH OTBeT:

a. hopmatel Oymaru, ciry>keOHbIE OIS, KOHCTPYKIIMOHHYIO CETKY, PACTIONIOKEHHE YacTel U 30H

b. dopmaTel Oymaru, KOHCTPYKUHMOHHYIO CETKY, PAacloOJOXEHHE 4YacTell W 30H, pacloyIOKEHHE
PEKBU3UTOB

C. CiryeOHble MO, KOHCTPYKIMOHHYIO CETKY, PAacllOJ0)KEHHE YacTeil W 30H, PAaCHOJIOKCHHE
PEKBU3UTOB

d. ¢opmatel Oymaru, ciyxeOHbIE TOJIsI, KOHCTPYKLMOHHYIO CETKY, PAacIlOJOKEeHHE YacTel U 30H,
PACHOJIOKEHNE PEKBU3UTOB

Bompoc 24

Nunexcarmug 3To —

BriGepute oauH OTBET:

a. KiaccuuKaIus T0KyMEHTOB TI0 CYIIECTBEHHBIM MTPU3HAKAM

b. mpocTaBneHuE MOPSIKOBHIX HOMEPOB U HEOOXOIUMBIX YCIOBHBIX 0003HA4YCHUN Ha JIOKYMCH-
Tax MMPH PETUCTPALINH, YKA3bIBAIOIINX MECTO MX MCIIOJIHEHUS W XPaHEHUS

C. YCIIOBHOE 00O3HAYeHUE, MPUCBAaUBAEMOE KJIACCH(MUKAIMOHHBIM JICTICHUSIM CXEMBI Ki1acCU(U-
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KaIuu
d. cucremaTHzanuys, ynopsaoueHue HHGOpMAaIiH, JOKYMEHTOB C IPHCBOCHUEM UM YHUKAIEHOTO
mmdpa

Bormpoc 25

JIuHeitHas ogHOMEpHAs CUMBOJIMKA 3TO ...

BriGepute ouH OTBET:

a. MTPUXOBOH KOJ, B KOTOPOM B Ka4eCTBE IITPUXOB HCIOIB3YIOTCS MHOTOYTOJIFHBIE 3JIEMEHTEI,
pacmoIoKeHHbIe B ONpEeIeHHBIX KOMOWHAIUSAX M CUUTHIBAEMBIE CHEIMaIbHOW CHCTEMOW CKaHHpOBa-
HUS

b. mTpUXOBOH KO, B KOTOPOM CHMBOJIAMH SIBJISTIOTCS MAPAJUICIIBHBIC IITPUXH U TPOOETbI, CUU-
ThIBaeMbI€ TIONIEPEUHBIM CKaHHPOBAHHEM

C. IITPUXOBOH KOJI, B KOTOPOM CHUMBOJI COCTOMT U3 JIBYX U 00JIee CTPOK, PaCIOJIOKEHHBIX OJIHA
HaJ| IPYTOH, U CYUTHIBAEMBIX TTOCTPOUHBIM CKAHUPOBAHHEM

d. mTprUxoBOit KOX, B KOTOPOM B Ka4eCTBE IITPUXOB HCITONB3YIOTCS KPYTOBBIE IIEMEHTHI, PacIo-
JIO’KEHHBIE B OTPE/IEIIEHHBIX KOMOWHAIIMIX M CYUTHIBAEMbBIC CIIEIIHAaTbHON CHCTEMOW CKaHUPOBaHUS

Bompoc 26

OCHOBHBIM ITPEUMYIIIECTBOM ITOCIIECAOBATEIILHOTO METO/Ia KOJIUPOBAHHMS SIBIISICTCS
Bribepute oauH OTBeT:

a. XOpoIas MpUCIocoOIIeMOCTh TS YaCTO U3MEHSIOIINXCS 3aa4

b. IpoCTOTa TPYNITUPOBKH OOBEKTOB IO PA3THYHBIM COYECTAHUSAM MIPU3HAKOB

C. HE CJIO)KHOCTh BHECEHUS HOBBIX TIPU3HAKOB

d. GosbIIas eMKOCTB

Bompoc 27

Benenne obmepoccuiickux yHU(QUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIMH BKIIFOUALT:

Bri6epute oauH OTBET:

a. BHECEHHME M3MEHEHHUH BO BXOIIIME B HUX OOLIEpOCCUICKHE YHU(UIMPOBAHHBIE POPMBI J10-
KYMEHTOB, UX 3aMeHY M BKJIIOUEHHE HOBBIX YHU(DHUIMPOBAHHBIX (OPM JIOKYMEHTOB, a TaKK€ BHECEHHUE
n3meHnennii 8 OKY /]

b. BHeceHHe U3MEHEHHUI BO BXOJIIME B HUX OOLIEpOCCHICKHE YHHU(PHULIMPOBaHHBIE (OPMBI J10-
KYMEHTOB U BKJIFOUCHUE HOBBIX YHU(PHUIHMPOBAHHBIX (JOPM JOKYMEHTOB, a TAK)KE BHECEHUE U3MEHEHHI B
OKY [

C. BHECEHHME M3MEHEHHUH BO BXOISIIME B HUX OOLIEpOCCUICKHE YHU(UIMPOBAHHBIE POPMBI J10-
KyMEHTOB, X 3aMeHY U BHECEHHE n3MeHeHuit B OKY 1

d. BHeceHHe M3MEHEHHMI BO BXOJSIIUE B HUX OOIIEpOCCUiCKUE YHU(DUITUPOBAHHBIE (OPMBI J10-
KYMEHTOB, HX 3aMEHY

Bompoc 28

CumBoi IMTPHUXOBOI'O KOAA, paCC‘IHTaHHBIﬁ nucxonas u3 3HAYEeHHUH 3HaKOB, KOAUPYIOUIUX JAaHHBIC B
COOTBETCTBHHU C aJlTOPUTMOM, OTIPEJICJICHHBIM Ul JaHHOW CUMBOJIMKH M MCIOJB3YEMOM JJIsl IPOBEPKH
NPaBUIBHOCTH MOCTPOCHHS M CYMTBHIBAHUS STOTO IITPUXOBOTO KOJa:

BriOepute onuH OTBET:

a. KOHTPOJIBHOE YUCIIO

b. KOHTPOJIBHBIH 3HAK

C. IByMEpHasi CHMBOJTHKA
d. MmEEMOKOJ

Bompoc 29

O6nexramu knaccupukanun OKDC sBastoTest:

Bribepute oauH OTBeT:

a. aAMUHUCTPATUBHO - TEPPUTOPUAIIbHBIE OOBEKTHI

b. hopMbI COOCTBEHHOCTH, ycTaHOBIEeHHbIe KoHcTuTyIme#t Poccutickoit denepanuu, rpaxmiaH-
ckuM kogekcoM Poccuiickoit deaepannu u ApyruMu GeaepaibHbIMU 3aKOHAMH

C. OpraHU3alMOHHO-TIPABOBBIE (POPMBI XO3SHCTBYIOINX CyOBEKTOB, yCTaHOBICHHBIE I 'paxaaH-
ckuM kojaekcoM Poccuiickoit denepainu, a Takke APYruiMU 3aKOHOJATEIbHBIMA U HOPMATUBHBIMU aK-
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Tamu PO
d. meno obmepoccuiickoro Kiraccuduraropa

Bompoc 30

OCHOBHBIM HEJOCTATKAMH CEPUHHO-TTOPSAKOBOTO METO/1a KOUPOBAHUS SIBISCTCS
BriGepute oauH OTBET:

a. B KQKJIOU CepuH, MPEAyCMaTPUBACTCS ONPEACICHHOE KOJUYECTBO KOJIOB ISl pe3epBa
b. oTCyTCTBHE B KOJI€ KOHKPETHON MHPOPMAIINK O CBOMCTBAaX 00BEKTa

C. pPe3epB KOJIOB PACIIONAraeTcsl B CEpeIMHE MW B KOHIIE CePHU

d. 0THO3HAYHOCTH 0OBEKTOB KOJUPOBAHUS

Bormpoc 31

[To xakomy mpu3HaKy MpokiIaccupuIMpoBaHa HHGOpMAaNUs B JaHHOM cllydae: IepBUYHAs, IPO-
MEKYTOUHAs, Pe3yJIbTUPYIOIIasl, IepeMeHHasl, MOCTOSIHHASA, IUCKPETHAsI, AN30AnIecKas?

BriGepute onuH OTBET:

a. 1o crmoco0y hopMUpOBaHUSL

b. 10 BpEMCHH aKTUBHOT'O I1OJIb30BaHUs

C. IO HCTOYHUKY TTOJTyICHHS

d. mo dopme

Bompoc 32

Pe3epBHast eMKOCTh Kilaccu(uKaTOpa — 3TO:

Bribepute oauH OTBeT:

a. KOJIMYECTBO MO3UIUI, KOTOPOE MOXKET COIePKaTh KIacCu(pUKATOp

b. HanMeHbIIee KOIMYECTBO MTO3UIUH, KOTOPOE MOKET COIEPKaTh KJIaCCU(PHUKATOP
C. HanOoJIbIIIee KOTMYECTBO MMO3HIHIA, KOTOPOE MOJKET COAEpKATh KiIacCu(pUKaTop
d. COBOKYITHOCTh HE3aTIOIHEHHBIX TO3UIHIA B 00IEPOCCUIICKOM KilaccupukaTope

Bompoc 33

DJeMeHT KIaccupUIMPYEMOTO MHOXKECTBA — 3TO ...
Bri6epute oauH OTBET:

a. 00BEKT KIlaccu(pHUKaIu

b. 3HaUeHNe pU3HaKa

C. KIlaccU(pUKAIIMOHHAS TPYIIUPOBKA

d. kox

Bompoc 34

Bri0epuTe BepHYIO MOCIIEA0BATEILHOCTD CTPYKTYPhl YHH(DUIIMPOBAHHOTO TEKCTA!

BriOepute oMH OTBET:

a. BBEJICHUE, COJICpKaHue, IPUMeUaHne

b. 3arojoBoYHast 4acTh, COJEpIKaTeNbHAS YaCTh, O(popMIISIONIas YacTh

C. 3aKJIFOYUTENIbHAS YaCTh, IPEANCIIOBHE, BBEACHHC

d. conmepkaTensHas 4acTh, 3ar0JIOBOYHAS YaCcTh, OPOPMIISIONIAs YacTh

Bompoc 35

OcHOBHas 11e)1b YHU(DUKAIIMY JOKYMEHTOB 3aKIH0YaeTCS:

BriGepute onuH OTBET:

a. B BBI60pe palOHAJIBHBIX CTPYKTYP IMMOCTPOCHHUA CUCTEM JOKYMEHTAIIUHN, MIPUBEACHUCK €ANHO-
00pa3uIo Ha OCHOBE YCTAHOBJICHHUS PAIMOHATIBHOIO KOJHMYeCTBa UX ()OPM U THUITHU3AIIUHU TIOCTPOCHHMS

b. B co3gaHny CTaOMIIBHBIX KOMILIEKCOB JOKYMEHTOB, COJIEPKAIIUX HEOOXOAUMYIO U JIOCTATOY-
HYI0 HHQOPMALKIO 1)1 3PPEKTUBHOTO PELICHUS 3a/1a4 YIPaBICHHS

C. B IPUBCACHUN CUCTEM NOKYMCHTAIIUU K CJII/IHOO6paSI/IIO 110 YCTAHOBJICHHBIM IIPpU3HAKaM

d. Bce BBIIIICHa3BaHHOE

Bormpoc 36

JnvrHa xoma — 310 ...

Bribepute OMH OTBET:

a. MOPSIOK PACIIOI0XKCHHS 3HAKOB B KOJOBOM 0003HAYCHUHU
b. mo3uIMs 3HaKa B KOJE
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C. YCJIOBHOE 0003HaYEHHE COCTaBa U IOCIE0BATEIEHOCTH PACIIOI0KEHHS 3HAKOB B KOJIE
d. KonmMuecTBO 3HAKOB B KOJIOBOM 0003Ha4YeHNH 0€3 yueTa mpoOeoB

Bompoc 37

Merton komgmpoBarms TOCHU mpm koTOpoM KiTacCH(UKAIMOHHBIE TPYITUPOBKH A OOBEKTHI
KIJTACCU(HUKAIIH KOJUPYIOTCS HE3aBUCUMO APYT OT JIpyTa ONpeesleHHBIMU pa3psaaaMu HIN TPYIIION pas-
PSIOB KOJOBOTO 00O3HAYEHUS:

BriGepute oauH OTBET:

a. uepapXuuecKui MeTol

b. mocnenoBarenbHBIN METO

C. IapajuIeJIbHBIA METOT

d. TOPSIAKOBBINA METON

Bompoc 38

Knaccudukamms — 37o ...

BriGepute onuH OTBET:

a. pa3aciIiCHUE MHOKECTBA 00BEKTOB B COOTBETCTBUH C MMPUHATBIMHA MCTOJaMU

b. pa3zeneHne MHOXECTBa OOBEKTOB Ha TIOJMHOKECTBA IO UX CXOZICTBY WM PAa3IUUUIO B COOT-
BETCTBHH C IPUHATHIMH METOJaMH KIacCU(pUKaImm

C. pazeNieHne MHOXECTBa 00BEKTOB Ha MOJAMHOXECTBA 110 UX Pa3IMYHI0 B COOTBETCTBHU C MPH-
HATBIMH METOAaMU

d. pa3zeneHne COBOKYIMHOCTEH Ha OAMHOXKECTBA TI0 UX CXOACTBY

Bompoc 39

K xakuMm BuaM pecypcoB MOXKHO OTHECTH HH(pOPMAIMOHHOE oOecrieueHne?
BriGepute onuH OTBET:

a. MaTepUaAIIbHBIM

b. pecypcam ympasieHus

C. IPUPOJHBIM

d. K0 BCeM BbIllICHA3BAHHBIM

Bompoc 40

HopmatuBHBIN HOKYMEHT, HPEACTaBIAIOLIMMU CO00H equHble 00IIerocyqapCTBEHHBIE 3TAJIOH-
HBbIE KIacCU(UKAIMK Pa3IMYHBIX BUIOB TEXHHKO-YKOHOMHYECKOW WH(POPMAIIUH, UCIIOIB30BaHHE KOTO-
PBIX 00€CIeYnBaeT COMOCTAaBUMOCTh KiacCu(UKAMi 1 HOMEHKJIATYp BO BceX cdepax yrnpaBlIeHYECKOH
JeSITEIbHOCTH M Ha BCEX YPOBHSX YNPABICHNS HAPOJHBIM XO3SHCTBOM:

Bri6epute oauH OTBET:

a. OTpaciieBOi

b. BeqoMCTBEHHBII

C. MEXIyHapOIHbIN

d. obmepoccuiickuii kimaccupukaTop

Bompoc 41

Metoa KomupoBaHHA, IPU KOTOPOM KOJIOBBIMH OOO3HAYEHUSMH CIYXKaT YHCIIa HATypaJbHOTO
psna:

Bribepute oanH OTBeT:

a. IOPSIIKOBBIA METO KOAUPOBAHHS

b. mocnenoBaTeNbHBINA METO]] KOAUPOBAHHUS

C. apaJIebHBII METO/ KOJUPOBAHHUS

d. cepuitHO-IOPSIIKOBBIN

Bompoc 42

Crioco0 mpencTaBiieHus YHH(PUIIMPOBAHHOTO TEKCTa, MPU KOTOPOM TOCTOSIHHAs HWH(OpMAIUs
pacrnojiaraetcs B JICBOUM 4acTH, a IIEPEMEHHAs BHOCUTCS B JIOKYMEHT B MIPOIECCE COCTABICHUS B MIPABYIO
4acTh -

BriGepute oauH OTBET:

a. aHKeTa

b. Tpadaper

c. Tabnnna
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d. rpaduk

Bompoc 43

OCHOBHBIM JTOCTOMHCTBaMU TIOPSIIKOBOTO METOa KOAMPOBAHHUS SBIISCTCS

BriGepuTte oauH OTBET:

a. BOBMOXKHOCTh Pa3MeIleHHUs BHOBb TOSBUBIIUXCS OOBEKTOB KiacCH(pUKAIIMUA B HEOOXOIUMOM
MecCTe CIHCKa

b. mpocToTa MPUCBOCHUS KOAOB HOBBIM O0BEKTaM

C. PacIoNIOXKEHUE PE3CPBHBIX KOJIOB B KOHIIE psia

d. mpucyTcTBHE B KOJIe KOHKPETHOM MH(OPMAIIUU O CBOWCTBaX 00BEKTa

Bormpoc 44

[locnenoBarensHOE pa3lelicHHEe MHOXECTBA OOBEKTOB Ha MOJYWHEHHBIC KiacCU(pHKAIIMOHHBIC
TPYNITUPOBKYU MPOUCXOTUT MPU HCIIOIB30BAHUU:

BriGepute onuH OTBET:

a. IOPSAKOBOTO METO/1a KJIaCCU(PHUKAIIN

b. mocie0BaTeNLHOrO METOAA KiacCU(pUKAIINN

C. MepapXHUIeCcKOro MeToa KiracCHu(UKAIUH

d. dhaceTHOTO METOAA KITACCH(UKAIIH

Bompoc 45

B ctpykTypy yHH(DUIIMPOBAHHOTO TOKYMEHTA BXOIST:

Bribepute oauH OTBeT:

a. BBOJIHAs 4acTh, OCHOBHAS YaCTh, 3aKIIIOUHUTENLHAS YaCTh

b. 3aronoBoYHas YacTh, OCHOBHAS YacTh, 0(OpMHUTEIIBHAS YaCTh

C. BBOJIHAS 4acTh, CO/IEPKATEIbHAS YaCTh, 3aKITIOYUTEIbHAS YaCTh

d. 3arosioBoYHast 4acTh, COJCPIKATEIbHAS YaCTh, OPOPMIISIOIIAS YaCTh

Bompoc 46

[NonsTnitHas yHuduKamus, 3To
Bri6epute oauH OTBET:

a. ynopsiioueHue tpadapera

b. cucremHuas yaudukamus

C. HabOPOB CTaHAAPTHHIX (pa3
d. ynopsinouenne TepMUHOIOTHN

Bompoc 47

Buenpenue kiaccudukaropa —

BriOepute oMH OTBET:

a. TIPOBEJICHHE KOMIUIEKCA MEPOIPHATHH, 00eCIeunBaOInX MPUMEHEHNEe KiaccuukaTtopa B
npeHa3HaYeHHOH cdepe AesITeNbHOCTH

b. moaaepxaHue KiacCUPpuUKaTopa B JOCTOBEPHOM COCTOSTHUU

C. coryacoBaHue (yCTaHOBJIEHUE HEOOXOMMOr0 COOTBETCTBHUS) COCTaBa, CTPYKTYPHI U COMEpIKa-
HUSI KJIaCCH(UKATOPOB € KIaCCUPHUKATOpAMHU, pa3pabOTaHHBIMH MEXTYHAPOIHBIMH OPTaHU3AIHUIMU

d. BHECceHHME B HErO0 U3MECHCHHM, KACAIONMXCs BKIIIOYCHUS, aHHYJIMPOBAHUS WM U3MCHCHHUS CO-
JIepKAIUXCS B HEM KOJIOB, TPYIIIIMPOBOK HITH HHOW HH(DOPMAITHMH, SIBIISIOIICHCS €r0 YacThiO

Bormpoc 48

K xaxum noxymenram otHocat OK TOCH:
Bri6epute onuH OTBET:

a. K PeKOMEH/IaTeIbHBIM JJOKyMEHTaM

b. K HOpMAaTUBHBIM TOKYMEHTaM

C. K yIPaBICHYECKIM JOKYMEHTaM

d. K METOIMYECKUM JOKyMEHTaM

Bompoc 49
O6bexramu knaccupukanmm OKY /1 sisroTcst:
BriGepute oauH OTBET:
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a. MeXoTpacieBble YHHDUIMPOBaHHbBIE (POPMBI JOKYyMEHTOB

b. ympaBnenueckne GopMbl JOKYMEHTOB, YTBEpXKAaeMble MUHHCTepcTBaMu Poccuiickoit dene-
panuu

C. BCE JIOKYMEHTHI, YTBEpKJaeMble MUHHUCTepcTBaMu Poccuiickoit denepanuu

d. yaudummupoBaHHbIe CHCTEMBI JOKYMEHTAUN ¥ (DOPMBI TOKYMEHTOB, pPa3pelIeHHBIX K IMpUMe-
HEHHUIO B HapOJHOM XO3SHCTBE yTBEp)KIaeMmble MUHHCTEpCTBaMH (BemoMmcTBaMu) Poccuiickoit denepa-
12078

Bompoc 50

B xoze kakoro sramna pazpadotku YCJl nzyuaroTcs 3aKOHOJaTeIbHbIE 1 HOPMAaTUBHEBIE TOKYMEH-
ThI, YCTaHABJIHMBAIOLINE OIPEJelICHHbIE HOPMBI, KOTOPbIC JODKHBI HAWTH OTpakeHHe B (opMax YHUH-
[IUPOBAHHBIX TOKYMEHTOB pa3pabatsiBaemoit Y CJ]

Bribepute oauH OTBeT:

a. pa3paboTKa MepBOH pelakLUui MPOEKTa OOLIEPOCCHUIICKON YHU(MUIMPOBAaHHON (OPMBI TOKY-
MEHTOB

b. opranmszamus pazpaboTku o0mepoccuiickor yHU(UITUPOBaHHON (DOPMBI TOKYMEHTOB

C. THpaXXUpoBaHHE OJaHKOB (POPM JTOKYMEHTOB

d. yTBepkIieHue U perucTparis oomepoccHuiickor yHu(GUIMPOBaHHON (hOPMBI JOKYMEHTOB
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7 OueHoYHbIE CPeCTBA JIJIsl IPOBeIeHH s POMEKYTOYHOM aTTeCTALMU

CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

IIK-5 - BJIAACHUEM TCHIACHIUSAMUA PaAa3BUTHUSA I/IH(])OpMaIII/IOHHO-IlOKyMeHTaIII/IOHHOI‘O o0ecneyeHu YHupaBJICHUSA apXUBHOI'0 J1€Jia

3HaTh:

UMETh MPEJCTaBICHUE O TCHACHUUSAX Pa3BUTH HHPOPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO O0ECIeYEHUs YIPABIICHHs apXUBHOTO JIeJia

Tect mo Teme 1.1. Pazgen 1. Yandukanus u mHAeKCANUS
cucTeM JOKyMeHTAUMHU

Bomnpoc 1

WNHunekcanus 310 —

Bribepure oauH OTBET:

a. KIaccupuKays JOKYMEHTOB 110 CYIECTBEHHBIM IPU3HA-
KaM

b. mpocTaBiieHHE TMOPSAIKOBBIX HOMEPOB U HEOOXOAUMBIX
YCIIOBHBIX 0003HAUE€HUH Ha JOKYMEHTaX MPHU PETHCTPaLliH, YKa3bl-
BAaIOIIUX MECTO UX MCIOJIHEHUS U XpPaHEHUS

C. CUCTeMaTHu3alus, ynopsjaoueHue HHpopMaum, JOKyMeH-
TOB C IPUCBOCHUEM UM YHUKAJIBHOTO IK(dpa

d. ycnoBHOe 0003HaYeHue, MPUCBanBaeMoe Kiaccu(puKaiu-
OHHBIM JIEJICHUSIM CXEMBI KJ1accu(UKaIu

Bompoc 2

NudopmannonHoe obecrieueHre yrnpaBieHUYECKON eaTeb-
HOCTH 3TO:

Bri6epute ouH OTBET:

a. COBOKYITHOCTh CBEICHUN 00 M3MEHEHMSIX COBEPILAIOIINX-
C B CUCTEME M OKPYKAIOLIEH cpenie

b. nHbOpMaMOHHAsS OCHAIEHHOCTh OPraHU3ALUH, CIIOCO0-
cTByM01Aas 3 (HEKTUBHOMY YIIPABICHUIO

C. JIEWCTBHA IO MPENOCTABIEHUIO CBOEBPEMEHHOMW, OCTO-
BEPHOU U TMOJHOW JJIsl YIPaBJIEHYECKOW IesTeNbHOCTH HMH(pOpMa-
UM B TpeOyeMoe MECTO Ha OCHOBE ONPEENCHHBIX MPOLEAYp C 3a-
JAHHOW TEPUOIUYHOCTBIO, 9TO MEPONPHUATUSA IO CO3AAHMIO HH-




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

(bopMaMOHHOI cpelibl yIpaBIeHUsS
d. rpymma WiM COBOKYHHOCTh II€PEMELIaeMbIX JaHHBIX,
CIIOCOOCTBYIOIINX PeaIH3aliH1 POLECca YIPaBICHUS

Bormpoc 3

K kakum BUJaM pecypcoB MOXHO OTHECTH MH(OpMAIMOH-
HOoe obOecnieueHue?

Bri0epuTe 01MH OTBET:

a. IPUPOTHBIM

b. KO BCEM BBIIIEHA3BAHHBIM

C. MaTepUaJIbHbIM

d. pecypcam yrmpapiieHus

Bompoc 4

[To Bo3MOXKHOCTH XpaHEeHUsI HHPOpMAIUS IETUTCS Ha:
Bribepute 01H OTBET:

d. YaCTUYHYIO 1 KOMIIUICKCHYIO

b. 0JIHOLIENEBYIO 1 MHOTOLIEIEBYIO

c. pukcupyemyro U HehUKCHUPYEMYIO
d. nepBUYHYIO U KOHEUHYIO

Bomnpoc 5

Kakue moxyMeHTBbI oCylIecTBISIOT HH(OpMALIMOHHOE obec-
NeYeHHEe yIpaBIeHYECKON 1eATeIbHOCTH?

Bri6epute ouH OTBET:

a. BCe MepeyunciieHHbIe

b. opranmzanmnoHHbIe

C. CIIPaBOYHO-UH(OPMAIIMOHHBIE

d. pactiopsinurenbHbIE
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

Bormpoc 6

Nudopmanus B MIAHOBBIX M YYETHBIX JOKYMEHTaX OTHO-
CHUTCH K:

Bribepure oauH OTBET:

a. SMU30ANYECKON

b. nmepemenHol nHGOpMaIUK

C. YCIIOBHO-TIOCTOSIHHOM

d. perynsipaoit

Bompoc 7

Kakoit kmaccudukarnmu napopmanuu HE cymectByer
Bribepure oauH OTBET:

a. 10 CTENEHHU T'OTOBHOCTHU K MCIOJIb30BAHUIO

b. M0 NEpPUOIUYHOCTH MOCTYIUIEHUS

C. IO CTEIIEHH PETJIAMEHTALNN

d. mo Ha3HaYeHMIO

Bompoc 8

BuemammnHoe nHpopManinoHHOe 00ecreueHrne BKIII0YaeT:

Bribepure oauH OTBET:

a. CUCTeMY MpOrpaMM OpraHU3aliH, HAKOIIJICHUS, BEICHUS
U JIOCTYyIa K HH(POPMAIIUU 3TUX MAaCCHBOB

b. maccuBbl AaHHBIX, (popmupyOmKe HHOOPMALUOHHYIO
0a3y cucTeMbl Ha MAIIMHHBIX HOCUTEIAX

C. CUCTeMYy Kiaccu(UKalMi U KOJUPOBaHUS HH(DOpMaLNY;
CUCTEMBI YNPABICHUYECKON JOKYMEHTAIMH; CUCTEMY OpTraHM3allHH,
XPaHEHUs, BHECEHUS] U3MEHEHHH B TOKYMEHTAIUIO

d. uHpOpMaITMOHHBIA MAaCCUB, MPEACTABISAIONINNA COO0H co-
BOKYITHOCTb OJTHOPO/IHBIX 3alucent
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

Bompoc 9

ITo xakoMy mpu3HaKy HmpokiaccuuIpoBaHa HH(GopManus
B JJAHHOM CJIydae: MepBUYHAsl, IPOMEXKYTOUHAS, PE3yIbTHPYIOLIas],
nepeMeHHast, IIOCTOSIHHASL, AUCKPETHas, SMTU30JuecKas?

Bribepure oguH OTBET:

a. 10 ICTOYHHKY MOTYYEHUS

b. M0 BpeMEeHN aKTUBHOTO TTOJIb30BAHUS

c. mo popme

d. mo ciocoOy dopmupoBanus

Bompoc 10

Kakoil 3akoH omnpernenseT OCHOBHbIE NOHATUS B cepe UH-
¢dopmaruu 1 UHGOpMaTU3ALINU:

Bribepure oauH OTBET:

a. ®3 Nel184-d3 ot 15.12.2005 «O TeXHHUYECKOM PETYIUPO-
BaHUM»

b. @3 Ne 149-®3 ot 27 urons 2006 roga «O6 unpopmanumy,
MH(POPMALIMOHHBIX TEXHOJIOTHUAX U 3aIIUTe MH(OpMAII

C. @3 N 5485-1 21 utons 1993 roga «O rocyaapcTBEHHOM
TaHE»

d. 3akon P® Nel-®3 ot 10.01.2002 «OO6 >1eKTpOHHOM
UGPOBON TOAIMHCH

Tect mo Teme 2.6.

Bormpoc 1

[Ipu peructparnuu o0mEPOCCUHUCKUX KIaccU(PUKATOPOB Ha
KKJBIA U3 HUX 3aBOJIUTCS

Bribepute o1H OTBET:

a. ONMUCh Kinaccudukaropa

b. y4€THBII TUCT
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

C. KapTouka kiaccudukaropa
d. neno obmepoccuiickoro kiaccuduraropa

Bomnpoc 2

Buenpenue kinaccudukaropa —

Bri6epute o1H OTBET:

a. MPOBEJICHNE KOMIUIEKCa MEPOIIPUSATHH, 00SCIIEYNBAIOIITUX
NpUMEHEeHHe Kiaccupukaropa B TMpeaHa3HAYCHHOU cdepe aes-
TETBHOCTHU

b. BHECeHHE B HETO M3MEHEHHI, KacalouInuxcs BKIIOYCHHUS,
AHHYJIMPOBAHUS WJIM W3MEHEHUS COJEP)KAIIMXCSi B HEM KOJIOB,
TPYNIHPOBOK WIJIM UHOU MH(GOpPMALIUH, SIBISIFOIICHCS €ro 4YacThIo

C. moJyIep)KaHue Kiaccu(ukaropa B JOCTOBEPHOM COCTOSI-
HUU

d. cormacoBanue (yCTaHOBJIEHHE HEOOXOIUMOTO COOTBET-
CTBUSI) COCTaBa, CTPYKTYpbl M COJEp’KaHUs KJIacCU(UKATOPOB C
KJIacCU(UKATOpaMH, pa3padOTaHHBIMA MEXTyHAPOIHBIMU OpPTaHHU-
3alUSIMHU

Bompoc 3

Benenune obmepoccuiickoro kinaccudpukaTopa — 3T0:

Bribepure oauH OTBET:

a. npuHsATHe Kinaccudukaropa ['occtannaprom Poccun

b. monepkanue kiaccuukaropa B JOCTOBEPHOM COCTOSIHUU

c. MHpOpPMAIMOHHOE OO0CIy)KHBaHHE IOJIb30BaTeNe Kiac-
cudukaTopa

d. mpoBenmeHHe KOMILUIEKCA MEPONPHUATHI, oOecIeYnBaro-
IIMX MPUMEHEHHEe KiacCu(pUKaTopa B MpeaHa3HaueHHOH cepe ze-
ATEIBHOCTH
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

Bompoc 4

PesepBHast eMkocTh Kiaccupukaropa — 3T0:

Bribepure oauH OTBET:

a. KOJIMYECTBO IO3ULMHA, KOTOPOE MOXKET COAEp>KaTh Kiac-
cugukarop

b. HaubosbIIee KOIMYECTBO MO3UILMMA, KOTOPOE MOXKET CO-
JIepKaTh KiaccupuKaTop

C. HaMMEHbIlIee KOJIMYECTBO IMO3UILIMHA, KOTOPOE MOXET CO-
JiepKaTh KiaccuukaTop

d. COBOKYITHOCTh HE3aNOJHEHHbIX MO3ULMI B 00IIEepoCcCcHii-
CKOM KJ1accuukarope

Bomnpoc 5

B xone kakoro 3tana pazpabotku YCJI u3y4aroTcs 3aKOHO-
JaTeNIbHbIe 1 HOPMAaTHBHbBIE IOKYMEHTHI, YCTAHABIIMBAIOIIKE OIpe-
JIeNIeHHbIE HOPMBI, KOTOPbIE TOJDKHBI HalTH OTpakeHue B (popmax
YHU(PHUIIMPOBAHHBIX JTOKYMEHTOB pa3padaTteiBaemoint Y CJ]

Bribepure oauH OTBET:

a. opra"u3anus pa3padoTKH OOIIEPOCCHICKOTO Kiaccudu-
KaTopa

b. skcnepTH3a, NpUHATHE, BBEIEHUE B J€CTBHE U rocynap-
CTBEHHAsl pPErHCTpalLus 00IIEPOCCUICKOTO KiIacCU(pHUKATOpa

C. pa3paboTKa MepBOi pelakIMK MPOeKTa 00IIEePOCCUCKO-
ro Ki1accugukaTopa

d. yTBepKJIeHHE U perucTparus o0IEepOCCUUCKOro KiIaccu-
¢dukaTopa

Bompoc 6
Kaxkas cranust pa3paboTku 0OIIEpOCCUICKOTO KIacCu(puKa-
TOpa OTCYTCTBYET:
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

1-9 cragust — opraHu3anus pa3pabOTKH OOIIEPOCCUHCKOTO
KJ1accugukaropa;
2-s1 cTagusi — pa3paboTKa MepBOM peIaKIuK MPOeKTa OO0IIIe-
POCCUICKOro KilacCU(pUKATOpa U €€ pacchlIKa B 3aMHTEPECOBAHHBIC
OpraHu3aIumy,
3-4 cTanus — pa3paboTKa OKOHYATEIbHON PeJaKIuu MPOeK-
Ta 00IIEPOCCUHCKOTO KIIaCCH(PHUKATOPA;
4-ctaaus — 00s13aTeNIbHOE COTJIacOBaHUE MPOEKTa o0IIepoc-
CHICKOT0 KJIaccu(UKaTOpa U MpeACTABICHUE TSI IPHHSATHUS;
5-1 cTaaus — BeIeHHe 00LIePOCCHIICKOTO Kilaccu(UKaTopa;
6-s1 cragus — MpUMEHEHHe OOIIEPOCCHICKHUX Kiaccuuka-
TOPOB
Bri6epute ouH OTBET:
a. BeJIeHHe 00ILEepOCCUICKOTo KilacCupHUKaTopa
b. pa3paboTka OKOHUATETBHON pPENaKIMU TMPOEKTa O0O0IIe-
pOCCHIfCKOro Ki1accupuKaTopa
C. Oopra"u3anus pa3padoTKH OOIIEPOCCHICKOTO Kiaccudu-
KaTopa
d. skcriepTu3a, MpUHATHE, BBEICHUE B JICHCTBHE U rocynap-
CTBEHHasl perucTpanus o0IepOCCUICKOTo KilaccupuKaTopa
Bonpocui k 3x3ameny
[TonsiTHs UHAEKCAIIMU U KOoaubUKaMKU HH(OpMALIUN
CopepxarenbHas 1 popMalibHas yHUPUKAUSA JOKYMEHTOB.
CtpykTypa YHU(PULIHPOBAHHOTO TIOKYMEHTA.
Kareropuu Y®JI, ux ocobeHHOCTH 1 00J1aCTh TPUMEHEHUS.
Ha3nauenue u crpykrypa YCI.
HopmatuBHBIE W OpraHH3allMOHHO-METOAWYECKHE JOKY-
MeHTHI 110 YCJI.
7. PazpaboTka MpoeKTOB YHU(UIIUMPOBAHHBIX (POPM JTOKyMEH-
TOB.

Sk ownE
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

8. KakoBa cTpykTypa OOIIEpOCCHICKOTO KIacCU(PUKATOPA
ynpasieHueckoit nokymentanuu (OKY I1)?

9. Kakue cucremsl fokymenrtanuu Bxoaat B OKY 1?

10. Kak ocymiecTBisieTcss KOAUPOBaHNUE YHU(DUIUPOBAHHBIX J10-

kymeHToB B OKVY J[?

HTorossliii TeCT M0 KypCy

Bompoc 1

HNudopmannonHoe obecrieueHue yrnpaBlIeHYECKON esATelb-
HOCTH 3TO:

Bribepure oauH OTBET:

a. JCUCTBUA MO NPEIOCTABICHUIO CBOEBPEMEHHOM, TOCTO-
BEPHOI W MOJHOM Ui yIpaBiIeHUYECKOW AeATeNbHOCTH MHpOpMa-
1IMU B TpeOyeMoe MECTO Ha OCHOBE OIPEJIEIEHHbBIX IPOLEayp C 3a-
JTAHHON MEepUOJUYHOCTBIO, 3TO MEPOINPHUATHSA IO CO3JaHHUIO HH-
(dbopMallMOHHOM Cpe/ibl yIpaBICHUS

b. COBOKYIHOCTb CBEJICHUH 00 M3MEHEHUSIX COBEPIIAIOLINX-
Cs B CUCTEME M OKPY)KAIOLIEH cpenie

C. TPYyMIa WIK COBOKYIHOCTb IepeMEIaeMbIX JaHHBIX, CIIO-
COOCTBYIOIIMX peaN3aly MpoIecca ypaBIeHHs

d. nHpoOpManmoHHas OCHAIEHHOCTh OpraHU3alNH, CII0CO0-
cTByM01as 3P (HEKTUBHOMY YIIPaBICHUIO

Bompoc 2

[Topsnox pa3paboTKu, yTBEpkKACHUS, BBEACHUS B JCICTBHE,
TUPQXHUPOBAHUS, BEICHUS W TPHUMEHEHHs YHUQUIMPOBAHHBIX
(dbopM TOKYMEHTOB OpTaHU3AIMi YCTaHABINBAIOT

Bribepure oauH OTBET:

a. pPyKOBOJCTBO OpraHM3alluu

b. penepanbHbie OpraHbl HCHOIHUTENIBHON BIACTH

C. MHHHCTEPCTBA HJIM BEAOMCTBA, K KOTOPBIM MPUHAIICIKUT
OpraHu3alus
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

d. opranbl UCTIOTHUTENILHOW BIAaCTH CYOBEKTOB (henepariu

Bormpoc 3

[Mopsimok pa3pabOTKH, YTBEPIKICHHS, BBEICHHS B JICHCTBUE,
TUPQKUPOBAHUS, BEICHUS W TPUMEHCHUS YHUQPHIMPOBAHHBIX
(GopM IOKYMEHTOB OpPTraHU3aIMil YCTaHABJINBAIOT

Bribepure oguH OTBET:

a. PYKOBOJICTBO OpTaHU3aI1H

b. ¢enepasibHBIC OpraHbl HCIIOJIHUTEIBHON BIACTH

C. MHHHCTEPCTBA WM BEJAOMCTBA, K KOTOPBIM MPUHAJICIKUT
OpraHu3anus

d. opranbl UCTIOTHUTEIILHOM BJIACTH CYOBEKTOB (henepariiu

Bompoc 4

[Topsimok pa3paboOTKH, YTBEPKIECHUS, BBEICHUS B JIEHCTBHE,
TUPAKUPOBAHUS, BEICHUS U MPUMEHEHHS Kiaccu(uKaTopa opra-
HU3alU1 YCTaHABIINBAOT

Bri6epute 01H OTBET:

a. ¢penepanbHbIe OpraHbl UCTIOTHUTEIHHON BIIACTH

b. MHHHCTEPCTBA WA BEIOMCTBA, K KOTOPHIM MPUHAIJICHKHUT
OpraHu3aIus

C. OpraHbl UCMOJIHUTENBHON BIACTH CyOBEKTOB (peneparuu

d. pyKOBOJICTBO OpraHU3aIuN

Bomnpoc 5

Cxonpko YC/I nelicTByeT B HacTosiee Bpems?

Bribepute 011H OTBET:

a. 11

b.9

c. 10

d. 8
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

Bormpoc 6

B xone xakoro sramna pazpadorku Y CJ] u3ydaroTcst 3aKOHO-
JaTe’bHbIE 1 HOPMATHBHBIC JOKYMEHTHI, YCTAaHABIUBAIOIINE OIpe-
JIeJICHHbIE HOPMBbI, KOTOPbIE JOJKHBI HAWNTH OTpakeHue B popmax
yHU(DUIIMPOBAHHBIX JOKYMEHTOB pa3padarbiBaeMoii Y CJ]

Bri6epute o1H OTBET:

a. DKCTIepTH3a, MPUHATHE, BBEJICHUE B JCHCTBUE U TOCYAAP-
CTBEHHAs perucTpanus o0IepoCccuiickoro kiaccupukaropa

b. opranuzanus pa3pabOTKH OOIIEPOCCHICKOTO KiIacCU(HU-
Karopa

C. YTBEP)KJCHHUE M PETUCTpAIHsi OOIIEPOCCHIICKOTO KIIacCH-
¢dukaTopa

d. pa3zpaboTka mepBoil peAaKIuu MPOEKTa OOMIEPOCCUNCKO-
ro Kinaccudukaropa

Bompoc 7

[To kakomy mpu3HaKy NpokjIaccUPUIpoBaHa UH(OPMALIKS
B JJAHHOM CIIydae: IepBUYHasl, IPOMEXYTOUHAs, pe3yIbTHpYIOLIasi,
NepeMEeHHas1, IOCTOsIHHASL, TUCKPETHASL, SIIN30AnYecKas?

Bribepure oauH OTBET:

a. 1o crnocoOy GpopmMupoBaHuUs

b. 0 BpeMeHU aKTUBHOT'O MOJIb30BAHUS

C. TI0O UCTOYHHKY TTOTYICHUS

d. mo popme

Bomnpoc 8

Knaccudukanus — a7o ...

Bri6epute ouH OTBET:

a. pa3JieNieHe MHOYKECTBa OObEKTOB B COOTBETCTBUH C MpU-
HSTBIMH METOJIaMH

b. pazneneHre MHOKECTBA OOBEKTOB Ha MOJAMHOMKECTBA 10
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

UX CXOJICTBY WJIM Pa3jUYUIO0 B COOTBETCTBUU C NMPUHSTHIMU METO-
JlaMu Ki1accuukanum

C. pa3/ieTieHHe MHOXECTBAa OOBEKTOB Ha MOJAMHOXECTBA TI0
WX Pa3JIMYUI0 B COOTBETCTBHH C MPUHATHIMUA METOaMH

d. pazneneHue COBOKYMHOCTEH Ha TMOJMHOXECTBA MO HX
CXOJICTBY

Bomnpoc 9

K xakum BujaM pecypcoB MOKHO OTHECTH WH(OPMAIMOH-
Hoe obecrieyeHue?

Bri6epute ouH OTBET:

a. MaTepHabHbIM

b. pecypcam yrnpaBnenus

C. IPUPOIAHBIM

d. Ko BceM BhIIlIEHa3BAaHHBIM

Bompoc 10

HopmaTuBHBIM TOKYMEHT, MpPEACTaBISAIOIIUMU COOON enu-
HbIe OOMIETOCyIapCTBEHHBIE ITATOHHBIE KIaCCU(UKAIINN pPa3IIiy-
HBIX BHJIOB TEXHUKO-IKOHOMHUYECKOW HH(OpPMALMHU, HCIOJIb30BaA-
HUE KOTOPBIX 00ECIEeYMBAET COMOCTAaBUMOCTh Kiaccu(pUKaUi U
HOMEHKJIATYp BO BCEX cepax yrnpaBIeHUECKOH JeATEIbHOCTU U Ha
BCEX YPOBHSX YIPAaBJICHUS HAPOIHBIM XO3IHCTBOM:

Bribepure oauH OTBET:

a. OTpaCIIeBOM

b. BeJTOMCTBEHHBII

C. MEXIYHAPOIHBII

d. obmepoccuiickuii kiaaccupukaTop
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CTpyKTypHBIii

OrneHOYHBIE CPEACTBA

JJIEMEHT [Ipenmnonaraemsle pe3yapTaThl 00yueHUs
KOMIIETEHINH
YMmeTs: aHAJM3UPOBATh MPOIECCH HWH(OPMAIMOHHO-T0KYMEHTAIIMOHHOTO Konrtpoabnas padoraNel
o0ecrnieueHus yrnpaBieHHs] apXUBHOTO Jeia 10 JMCUHUIIHHE
3ananue 1.
Paspaborars Tadeasi ¢gopM TOKYMEHTOB JMOO OpraHu3a-
MU, TU0O0 CTPYKTYPHOI0 NMOAPAa3/ieIeHHUs.
Brnanets: [IPAKTUYECKMMH HaBBIKAMHU MCIIOJIB30BaHMS 3JIeMEHTOB MH(popMa- | KonTposabHas padora

LIUOHHO-IOKYMEHTAIIMUOHHOTO O0ECIeYeHUsl YIpaBJIeHUs apXUBHO-
ro Jeia

3apanue 3.

Pa3zpaborarb JIOKaIbHBIH KJIACCH(PUKATOP JOKYMEHTOB
OpraHu3anmu, Ju00 CTPYKTYPHOIO NMOAPAa3/ieIeHUs.

IIK-10 — Bi1agenuem n

PUHHIMIIAMHA U METOAAMHU CO3AaHUSA Cl'[paBO‘lHO-HH(bOpMaIII/IOHHLIX

CPEACTB K JOKYMEHTaAM

3HaTh:

COBPCMCHHBIC TIPUHIOWIBI W MCTOABI CO3daHHA  CIIPAaBOYHO-
HH(bOpMaHHOHHLIX CpCACTB K HNOKYMCHTaAM H KHaCCH(bHKaTOpOB
TOCHU

1.

Bonpocwt k sx3ameny
Yro co0oil MmpeacTaBiasieT CTPYKTypa YHU(PHIIMPOBAHHOTO

JIOKyMeHTa?

2.
HUsI.

3.
TOB.

4,
KYMEHTOB.

5.

6.

3amaun yHUUKAUK JTOKYMEHTOB YIIpaBiie-
Ilenn ¥ NpUHUMIBI YHU(PHUKAIMUA JTIOKYMEH-
OcHOBHbIE HampaBjieHUs YHU(UKALUU J0-

Cranuu pazpadorku YCII.
VYTBepkaeHre U peructpanus yHUPUIHPO-

BaHHBIX ()OPM JJOKYMEHTOB.

7.

OpFaHI/I3aLII/IH HU3JJaHusl U PpaclpOCTPaHCHUA

YHU(PUIIUPOBAHHBIX (OPM JTOKYMEHTOB.

8.

Opranmzanus Baeapenus Y CJI.
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

9. Opranuzanus rocygapcTBEHHOTO Haa30pa 3a
BHeApeHueM YC/I.

10. Ha3nauenue u cTpykTypa CUCTEMbl BEICHHS
YCA.

11. CocraB u 3a7auM OpraHU3alUi, Y4acTBYIO-
1IMX B pa3padoTke, BHeApeHuu u Beaenun Y C/I.

12. B yem coctouT oTImMYMe KOHTPOJIBHOTO Mac-

cuBa YHUPUIIMPOBAHHBIX (opM noKymMeHTOB (YD]]) ot sra-
JoHHOTO MaccuBa Y®JI?

72. UTto Takoe KOHTPOJILHOE YHCIIO?

73. Kak paccuuTbIBaeTCsl KOHTPOJIBHOE YUCIIO?

74. Kakoii MeTo1 Ha3bIBaeTCs MOPSIKOBBII?

75. Kakoii  Meron  Ha3pIBaeTCsi  CEpPUHHO-
MOPSIAKOBBII?

76. Kakoii Meron HaspIBaeTcs MOCIENOBATEIb-
HBII1?

77. Kaxoit meTon Ha3pIBaeTCs mapasieIbHbIN?

78. VYkaxure QopMmysly CTPYKTYpbl 3alUCH KO-
J0B?

79. Kakoii ko Ha3pIBaeTCS MTPUXOBHIM?

80. KakoBa cTpykTypa mrpuxoBoro koga?

Tect K TEME2
Bompoc 3
Ha xkakme kareropuu mOapa3feisitoTcs KiIacCH(PUKATOPHI

Poccwiickoit denepanuy B 3aBUCUMOCTH OT OOJIACTH MPUMEHEHUS
Y YPOBHS UX YTBEPKICHHUS?

Bribepure oauH OTBET:
a. oluepoccuiickue, BETOMCTBEHHbIE M KJIacCHU(PHUKATOPHI

MPEANPUATUI
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

b. MexrocymapcTBEeHHBIC, OTpaciieBble, BEIOMCTBCHHBIE U
KJ1acCU(UKATOPBI NPEATPUATHIA

C. 0OO0IIepOoCCHiicKHe, BEIOMCTBEHHBIC, MEXIOCYIapCTBEH-
HBIC ¥ KJIACCH(DHUKATOPHI MTPEIIPUSTHI

d. MexayHapoaHbie, OOLIEPOCCUNCKUE, BEIOMCTBEHHBIC U
KJ1acCU(UKATOPBI PEANPUATHIA

Bomnpoc 4

OTpacneBbIM Ki1acCu()UKATOPOM SIBIISICTCS:

Bribepure oauH OTBET:

a. KIaccu(uKaTop, BBEACHHBI B YCTAaHOBJICHHOM IOPSIKE
Uit npumenenus B ACY npeanpusatusx

b. HOPMATHBHBII JTOKYMEHT, SIBJISIOIIMICS COCTaBHOM ya-
cThto EnuHoil cuctemsl kiaccudukanuym U KOAMPOBAHUS TEXHUKO-
sKOHOMHUYECKOM U connanbHoi nHpopmanuu (ECKK)

C. HOPMATHBHBIN JIOKYMEHT, DACIpPEAEIAIOIUN TEXHUKO-
HKOHOMHYECKYIO M COLUAIbHYIO0 HH(POPMAIIMIO B COOTBETCTBUU C €€
Kjaccuukanuei (kiaccamu, Ipynnamu, BUJaMH U JIp.) U SBISIO-
myecs: o0sA3aTeIbHBIMU /71l IPUMEHEHHS MIPU CO3JAaHUU Tocyaap-
CTBEHHBIX MH(OPMAIMOHHBIX CUCTEM M MH(POPMALMOHHBIX pecyp-
COB U IIPH MEKBEJJOMCTBEHHOM 0OMeHe UH(popMaluei

d. kmaccudukarop, NpUHATHIH MUHHCTEPCTBOM/BEJOMCTBOM
1 00s13aTeNbHBIN 1711 IPUMEHEHUS BCEMU NMPEANPUATUIMU JaHHOTO
MHUHHCTEPCTBA/BEAOMCTBA, TOCYAAPCTBEHHBIMU KOPIOPAIMSAMUA U
00BbEeTMHEHUSIMH, Ha KOTOpPHIE BO3JI0KEHBI (D)YHKIIMH OCYIIECTBIIE-
HUS NOJUTHKHU B OTpacin

Bomnpoc 5
B OKVY/]] npunsita cuctema kiaccuuKaiu:
Bribepure ofMH OTBET:
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

a. IByXCTyIeHYaTas uepapxudeckas
b. yeTbIpexcTyneHyaTasi uepapxudeckas
C. OHOCTYIIEHYATas uepapxudeckas
d. TpexcTyneHvaras uepapxuieckas

Bomnpoc 6

HopmatuBHBI TOKYMEHT, MPEACTABISIONIMMU COOON e1u-
Hble OOIIErocy1apCTBEHHbIE 3TAJIOHHBIE KIacCU(UKALUKN pa3Iny-
HBIX BUJOB TEXHHUKO-DPKOHOMUYECKOW HH(pOpMalUHU, HUCIIOJIb30Ba-
HUE KOTOpBIX O0OECHeYMBaeT COMOCTAaBUMOCTh KJIaCCH(PUKALMHA MU
HOMEHKJIATyp BO BceX cepax yrnpaBlIeHUECKOH AESITeIbHOCTH U Ha
BCEX YPOBHSX YIIPaBJICHUsI HAPOIHBIM XO35HICTBOM:

Bri6epute ouH OTBET:

a. MEXKAYHapOHBIN

b. BenoMCTBEHHBIN

C. OTpACIIEBOM

d. oOmepoccuiickuii kinaccupuxarop

Bomnpoc 7

Knaccudukarop, npeaHa3HadeHHBIH JUIs pelleHUs 3ajaad,
CBSI3aHHBIX C OIIEHKOM YMCICHHOCTH Pa0OYMX U CIY)KAIINX, YIE€TOM
cocTaBa M paclpe/ielIeHHeM KaJpoB IO KaTeropusiM IepcoHala,
YPOBHIO KBATM()UKAITUH, CTETIEHU MEXaHU3AIlUU U YCIIOBHUSAM TPy,
BONpOCAaMH 00eCHeueHus] 3aHATOCTH, OpPraHM3aLUU 3apaboTHOMN
TUTaThl PabOYMX W CIYKAIIMX, HAYUCICHUS TEHCHH, OMpeeTeHIsI
JIOTIOJTHUTEILHON NOTPEOHOCTH B KaJipax U APYTUMH Ha BCEX YPOB-
HSIX YIIPaBJICHUS HAPOTHBIM XO3SHCTBOM B YCIOBHUSX aBTOMATH3H-
poBaHHON 00pabOTKK MH(OPMAITH — 3TO:

Bri6epute ouH OTBET:

a. OKOHX
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

b. OKOII®
c. OKIIJITP
d. OKIC3H

Bompoc 8
Oobmepoccuiickue knaccudukaroper HE paspadareiBaroTcs
B TEX CIydYasx, Korja KiaccudukarTop:

Bribepure oguH OTBET:

a. o0OecreynBaeT COMOCTABUMOCTb JAaHHBIX B Pa3IUYHBIX
00J1aCTSAX U YPOBHSX XO3SICTBEHHOM ACATEIHHOCTU

b. KOr/1a OHHM BKJIIOYAIOT WH(OPMALIKIO, COJIEPKAIIYIOCS B
YHU(MUIIMPOBAHHBIX (opMax JOKYMEHTOB MPEANPHUITHI, OTCYT-
CTBYIOUIYIO B OOIIEPOCCUHMCKHUX HIIM OTPACIEBBIX KIACCHU(PHKATO-
pax

C. HUCHOJb3yeTcsl B OOIIEPOCCUMCKUX YHH(PULIMPOBAHHBIX
dhopmax TOKyMEHTOB

d. nH(pOpPMAIMOHHO CBSI3aH C IEHCTBYIOIIMMHU OOLIEpOCCU -
CKUMHU KJIacCu(UKATOpaMU

Bompoc 9

Knaccudukarop, npuHATHIH BeAOMCTBOM/MHUHHCTEPCTBOM U
00s3aTeNbHBIN JJIsl TPUMEHEHHUS] BCEMH MPEANPUATUIMU JAHHOTO
BEJOMCTBa/MUHUCTEPCTBA. [ OCYyJapCTBEHHBIMH KOPHOPALUAMH U
00BbEeTMHEHUSIMH, Ha KOTOpPHIE BO3JI0KEHBI (D)YHKIIMH OCYIIECTBIIE-
HUSl HOPMOTBOPYECKOM MOJIUTHKHU B OTPACIU — ITO:

Bri6epute ouH OTBET:

a. Kiaccu(ukaTop NpeAnpUsITHS

b. obmepoccuiickuii kiraccupukaTop

C. MEXKT'OCY/IapCTBEHHBIN KI1aCCU(PUKATOP
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

d. orpacieBoit KaccupuKaTop

Bompoc 10

[Toka Her oTBeTa

O6nbexramu kinaccudukannu OKY 1 seastores:

Bri6epute o1H OTBET:

a. BCE JIOKYMEHTBI, yTBep)KAaeMble MuHUcTepcTBamMu Poc-
cuiickoi denepaunu

b. yHU(UIMpPOBaHHBIE CHCTEMBI JTOKYMEHTAUU U (POPMBI
JIOKYMEHTOB, Pa3pEIICHHbIX K IPUMEHEHUIO B HAPOJHOM XO35IHCTBE
yTBEpKAaeMble MUHHCTEPCTBaMU (BenoMmcTBamu) Poccuiickoin @e-
Jiepanuu

C. MEXOTpacJieBble YHU(DUIIMPOBAHHbBIE (POPMBI JOKYMEHTOB

d. ynpaBneHueckue (OpMBI JTOKYMEHTOB, YTBEpXKAaeMble
MuHUcTepcTBamu Poccuiickoit denepannu

Bompoc 11

UYro He sBnsercs 00bekToM kiaccupukanuu B OKOI'Y:

Bri6epute ouH OTBET:

a. OpraHbl rocy1apcTBEHHOHU Bi1acTH cyObekToB Poccuiickoii
denepanun

b. opranbl MECTHOTO CaMOYITPABICHHUS

c. (exepainbHble OpraHbl INPEACTaBUTEIBHON (3aKOHOJA-
TEJIbHOM ), UCTIOTHUTEIBHOM U CyAeOHOI BIacTu

d. mpennpusATHs W OpPraHMU3allMM, BBIMOJHSIONIME Ba)KHbIE
MNOJUTUYECKHE (DYHKIIMU B HAPOTHOM XO35HCTBE

Bomnpoc 12
OKTIO npenomnpeneneH is:
Bri6epute o1H OTBET:
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

a. Kraccupukanuu uHGOPMALIUK O MPEANPHUATUSIX, OpPTraHU-
3aUsaX U 00bETMHEHHSIX IPYTUX GOpM COOCTBEHHOCTH

b. knaccudukanuy BUIOB YKOHOMUYECKOW JIESATEIBHOCTH H
JPYTUX MOTOOHBIX CBEJCHHIA

c. kimaccu(ukanuu MHGOPMAIMKA O BBITYCKAaeMOM MPOIYyK-
UK B c(hepe IKOHOMHUKH

d. wraccupukanuu uHGOpPMANMKM B aBTOMATU3UPOBAHHBIX
cUCTeMax yIpaBJICHUS] HAPOIHOTO XO35HCTBA

Bomnpoc 13

O6bexramu kinaccupukanuu OKDC spnsdroTcs:

Bribepure oauH OTBET:

a. (hopMbl COOCTBEHHOCTH, ycTaHOBJIEeHHbIe KoHcTuTynumein
Poccuiickoii ®enepauuu, rpakJIaHCKUM KoAekcoM Poccuiickon
®enepauuu U ApyruMu peaepanbHbIMU 3aKOHAMU

b. neno obmepoccuiickoro knaccupukaropa

C. OpraHM3allMOHHO-TIPABOBbIE (OPMBI XO3SIMCTBYIOLINX
CyOBeKTOB, ycTaHOBJIEeHHbIe [ paxknanckuM kojexkcoM Poccuiickoit
@enepanuy, a TaKKe IPYTMMH 3aKOHOJATEIbHBIMU U HOPMATHB-
HbIMU aKkTamu PO

d. aAMUHHUCTPATUBHO - TEPPUTOPUATIEHBIE OOBEKTHI

Bompoc 17

OKOTI'Y npenonpenenex ais:

Bribepure oauH OTBET:

a. CTATUCTHYECKOTr0 y4eTa rOCyIapCTBEHHOI0 HA/130pa

b. naeHTHUKaK aAPECOB U IPYTUX MOJAOOHBIX CBEJICHHM

C. Kiaccu(puKauu

d. wucmonb30BaHUS B ABTOMAaTH3MPOBAHHBIX CHCTEMax
yIpaBieHUs] HAPOJHOTO X031CTBa
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

Bonpoc 18

OOmepoccuiickuii KJ1acCH(PHUKATOP IKOHOMHYECKHX PErHo-
HOB (OKDP) s10:

Bribepure oauH OTBET:

a. CUCTEMAaTU3HPOBAaHHBIN MEPEUEHb PETMOHAIBHBIX 00BEK-
TOB SKOHOMHUYECKOTO JiesieHus1 Poccuu

b. cucTtemMaTu3MpOBaHHBIN MEepeUYeHb YIKOHOMHUYECKUX TPYII-
MUPOBOK aIMHHUCTPATUBHOTO JICTICHUS

C. IepeYEeHb YKOHOMHYECKUX JCTICHUIA 001acTe U OKPYTOB

d. cucreMaTH3MpPOBAHHBINA MEPEYCHDb PETHOHATBHBIX YKOHO-
MHNYECCKHUX IrpynmnmupoOBOK 00BEKTOB AIMUHUCTPATUBHO-
TEPPUTOPUATBHOTO JeneHus Poccun

Bompoc 19

Pacuudpyiite abopeBuarypy OKCM:

Bribepure oauH OTBET:

a. 001epOCCUICKUN KiTacCCU(UKATOp CTaHIapTOB MUpa

b. oOmepoccuiickuii kiaccuukaTop coBeTa MUHUCTPOB
C. 001IepoCcCUiCKNi KiTacCU(PUKATOp CTPaH MUpa

d. obmepoccuiickuii kiaccu(pukaTop cor3a MaTepHUHCTBA

Tect mo Teme 2.6.

Bomnpoc 7

[opsimok pa3paOoTKH, YTBEP)KICHUS, BBEICHHS B JCHCTBUE,
TUPaKUPOBAHUSI, BEIEHUS U NPUMEHEHHs KiaccHu(HUKaTopa opra-
HU3ALUN yCTaHABIUBAIOT

Bri6epute ouH OTBET:

a. pyKOBOJICTBO OpraHU3aluu

b. opranbl HCMIOJHUTENBHOMN BIIACTU CYOBEKTOB (pesiepanuu

C. MUHUCTEPCTBA WM BEAOMCTBA, K KOTOPBIM PUHAIEKUT
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

OopraHu3aIus
d. dbenepanbHble OpraHbl UCIOIHUTEIBHONM BIACTH

Bomnpoc 8

Kakoll 1OKyMEHT ompezneiser OCHOBHBIE IIOJIOKEHHUS pe-
rJIaMEeHTUpYoIIKe pa3paboTKy, YTBEp)KICHHUE, SKCIIEPTU3Y, IPUHS-
THE, BBEJICHUE B JCUCTBUE M TOCYJapPCTBEHHYIO PETUCTPAIUIO 00-
niepoccuiickoro knaccudukaropa OK TOCU:

Bribepure oguH OTBET:

a. [TP 50.1.021-2000 «ITonokeHre 0 BEACHUU OOIIEPOCCHIA-
CKHX KJIaCCU(UKATOPOB Ha Oaze MH(}OpPMaLOHHO-
BbIUUCIIUTENbHOU ceTu ["'ockomcTara Poccumn»

b. [Nocranosnennem IpaButensctBa PO ot 12.02.93 Ne 121
«O Mepax 1o peanusalnuy rocyJapCTBEHHON MTPOrpaMMBbl IIEpexoa
Poccuiickoii ¢enepanuu Ha IPUHATYIO B MEXAYHApPOAHON MPaKTH-
K€ CHCTEMY y4yeTa U CTaTUCTHKHM B COOTBETCTBUH C TPEeOOBAaHUAMMU
Pa3BUTHS PHIHOYHON SKOHOMMKH

c. nocranosiaeHueM IlpasurenscrBa Poccuiickoir ®enepa-
uu ot 10 HosOpsa 2003 r. Ne 677 «OO0 001epoCcCUiCKUX KilaccH-
¢duKaTOopax TEXHUKO-3KOHOMHYECKOH M coLManbHOM MH(OpMaIuu
B COLIMAJIbHO-3KOHOMMYECKOM 00s1acTh»

d. TTP 50.1.024-2005 «OcHOBHBIEC TOJOXEHHUS U TOPSIO0K
poBeJeHUST paboT Mo pa3paboTKe, BEACHHUIO U MPUMEHEHHI0 00-
MIEPOCCUICKHUX KIaCCUPUKATOPOBY»

HTorosplii TecT 10 Kypcy
Bompoc 1

K meronam conepsxarenbHoit ynuduxanuu HE otHocsTCs:
Bribepure of1H OTBET:
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

a. yHUUKALUS PEKBU3UTOB JOKYMEHTA

b. co3manue TUMOBBIX HOpM

C. CTaHJapTU3ANUS TEPMHHOIOTHH

d. yHudukammuss METoI0B KOHTPOJIS MH(POpMANUU B JOKY-
MEHTaxX

Bompoc 2

[Mpu3nak kiaccuuKammy — 370 ...

Bribepure oguH OTBET:

a. KOJIMYECTBEHHAs M KayeCTBEHHAs XapaKTEPUCTHKA 00b-
eKTa Kiaccu(ukanuu

b. oTHomIeHHE (PAKTUYECKOTO KOJIMYECTBA TPYIIMPOBOK K
BEJIMYMHE EMKOCTH CHCTEMBI

C. CBOMCTBO MJIM XapaKTepUCTUKA 00BbEKTa Kiaccu(puKaluy,
10 KOTOPOMY OCYILECTBIISIETCS JISICHHE 33JaHHOTO MHOKECTBA Ha
MOJIMHOXECTBA

d. cBOiicTBO MpHCYIIEe 3aJaHHOMY MHOXECTBY

Bormpoc 3

Mertoa, npu KOTOpOM KiacCU(UIMPYyeMOe MHOXECTBO Je-
JUTCS HA TPYNIHPOBKH HE3aBUCHMO, MO Pa3IHUYHBIM INPU3HAKAM
KJIacCCU(UKALIUU — ITO

Bri6epute ouH OTBET:

a. aceTHO-UEpPAPXUIECKHUI METO/ KIIacCCU(PUKALIUN

b. daceTHo-MapamIenbHBIA METO KiacCUpUKAITIH

c. aceTHsbIil MeTON KITacCUPUKALINN

d. nepapxuueckuit MeTo 1 KJ1accupuranmum

Bompoc 4

MeTtoa KOOupoOBaHWs, TIPU KOTOPOM KOJOBBEIMH 00O3HaUe-
HUSIMU CIIY’KaT YHCIia HATYPaJbHOTO psija:

72




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

Bribepure oguH OTBET:

a. IOPSIIKOBBIA METOJT KOJMPOBAHHS

b. mocnenoBaTenbHbBII METO] KOJTUPOBAHHS
C. apaJuIeNbHBIH METOJ] KOAUPOBAHHUS

d. cepuiiHO-IOPSAAKOBBIN

Bomnpoc 5

Cnoco0 mpencraBieHus] YHU(MUIIMPOBAHHOTO TEKCTa, MPH
KOTOPOM TOCTOSTHHAs MH(POPMALUs pacrojaraeTcs B JIEBOW 4acTH,
a MepeMEHHasi BHOCUTCS B JIOKYMEHT B IIPOIIECCE COCTABIICHHS B
MPaByIO 4acTh -

BriGepure ouH OTBET:

a. aHKeTa

b. Tpadaper

c. Tabiuma

d. rpadux

Bomnpoc 6

OCHOBHBIM JIOCTOMHCTBAMH TOPSIKOBOTO METOAa KOJIUPO-
BaHMS SABIISICTCSA

Bri6epute ouH OTBET:

a. BOBMOXXHOCTh pa3MeIIeHHs] BHOBb TMOSBHUBIIUXCS OOBEK-
TOB KJIacCU(PUKAIUKA B HEOOXOIUMOM MECTE CITHCKa

b. mpocroTa mpucBOEHUS KOJIOB HOBBIM 00bEKTaM

C. pacIioI0KEeHNE PE3EPBHBIX KOJIOB B KOHIIE psJia

d. mpucytcTBHE B KOJ€ KOHKPETHOW MH(pOpPMAIUN O CBOMU-
CTBax 00bEKTa

Bomnpoc 7
ITocnenoBarenpHOE pa3lielieHHe MHOXKECTBA OOBEKTOB Ha
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

NOJYUHEHHBIE KIACCU()UKAIMOHHBIE TPYHIMPOBKH MPOUCXOIUT
IIPU UCIOJIb30BaHUMU:

4acTb

4acTb

Bribepure oauH OTBET:

a. IOPSIKOBOTO METO/1a KJIacCU(UKAIINN

b. mocie0BaTeILHOTO METOAA KIIaCCU(PUKAIIHT
C. UepapXU4ecKoro MeTo 1a KilacCu(prKaIuu

d. ¢pacernoro meTona kinaccupukauu

Bormpoc8

B cTpykTypy yHHPUIMPOBAHHOTO TOKYMEHTA BXOMAT:
Bribepure oguH OTBET:

a. BBOJHAs 4aCTh, OCHOBHAS YaCTbh, 3aKITIOUNTEIbHAs YacTh
b. 3aromoBoyHast 4acTh, OCHOBHAsI 4acTh, O(popMHUTEIbHAS

C. BBOJJHaA 4aCTb, COACPKATCIbHAA 4YaCTh, 3aKIIIOYUTCIIbHAA

d. 3arosoBo4Has 4acTh, COAEpKaTENbHAs 4acTh, O(GoOpMIIs-

romnfasa 4aCTb

Bomnpoc 9

[lonsTuitHast ynugukanus, 3To
Bribepure oauH OTBET:

a. yropsiioueHue Tpadapera

b. cucremHas yHupUKaus

c. HabOpOB CTaHIAPTHHIX (hpa3
d. ynopsimoueHue TepMUHOJIOTUI

YMeTs:

BBIACTIATH u OPpUMCHATH METO/JbI CO3aaHus CIIpaBOYHO-
I/IH(l)OpMaI_[I/IOHHI)IX CpEACTB K JOKYMCHTAM M HCIIOJb30BaTh UX Ha
MCKIUCHUIIJIMHAPHOM YPOBHC

KonTpoubnas padora

3aganue 2.
JlaTh XapaKTepUCTHKY ABYM O0LIEPOCCHIICKMM KJACCH-
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KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

¢puxaropam (OK), npeacraBjieHHbIM B NPHJIOKEHHUH, IO CJie-
AyOILIei CTPYKType:

1. JlaliTe mMoTHOE U COKpAIICHHOE HauMEHOBaHKE 00IIepoc-
cuiickoMy kiaccudukaropy.

2. C yem rapmonusupoBan OK (¢ mexayHapomHou (peruo-
HaJIbHOW) Kiaccu(uKaluei, MeXrocylapcTBEHHbIM Kiaccu(puka-
TOPOM WM MEXIYHAPOJHBIM (PErHOHAJIbHBIM) CTAaHAAPTOM IIO
Kkiaccudukamnym)?

3. Kakum nmyrem rapmonusupoBan OK?

4. Jlnst yero npeanazHayeH OK?

5. Ilpu pemenun kakux 3agad ucrnoibsyercst OK?

6. Uto sBisercst 00bekToM Kiaccudukanuu B OK?

7. Kakoii MeTo1 kiaccudukanuu ucnonb3yercs B OK?

8. HazoBuTe npusHaku kiaccupukanuu.

9. Kakoit MmeToa konupoBaHus ucnoiab3zyercs B OK?

10. U3 kakux no3unuii ctpykTypHo cocrout OK?

11. Kakas ctpykrypa koga ucnonb3yercs B OK?

12. Kakas cokpaiieHHass ¢opma 3anucu HauMEHOBaHMH
00BEKTOB KIaccuukanuu ucnonb3yercs B OK?

13. IIpuBenute npumep 3anucu nosunuii OK.

14. Kto ocymectinsier Benenue OK?

15. JIoTONHUTENBHO MOXHO TMOSCHUTH CTPYKTYpY, COIEp-
KaHWe, MPUMEHEeHHE OOIIepOCCUIHCKOro Kiaccu(puKaTtopa M OCO-
OEHHOCTH KJacCU(UKAMK M KOTUPOBAHMS OTIENBHBIX OOBEKTOB
KJIacCU(PUKAITHAH.

Hwuske npeacrabiieH CHHCOK 00IIEPOCCHICKHMX KJIACCH-
¢puxaTopos, Bbl BbIOHpaeTe AJsi KOHTPOJIBHON padoTbhl HOMEp
BAPHAHTA COOTBETCTBYIONIWH BalleMy HOMepy IO CIIHCKY B
rpynine ¥ aHajJu3upyere JBa KjaccupukaTopa no npeaioxeH-
HOM CTPYKTYpe.
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[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

MNPUJIOKEHUE

CIIMCOK OBHIEPOCCHMCKHUX KJIACCHUDHUKA-
TOPOB

1 eéapuanmOK 002-93: O6mepoccuiickuii KiaccuuraTop
yeryr  Hacenmenuto (OKYH), OK 025-2001: OGmepoccuiickuii
knaccudukarop ctpan mupa (OKCM)

2 eéapuanmOK 017-94: O6mepoccuiickuii kinaccudurarop
cnenuanbHocTe Bbicmield HayuyHoi kBanudukaruu (OKCBHK),
OK 014-2000: O6mepoccuiickuii knaccudpukatop BaaoT (OKB)

3 eéapuanmOK 001-2000: O6mepoccuiickuii kiaccuduka-
top crarmaptoB (OKC), OK 027-99: O6mepoccuiickuii kiraccudu-
karop hopm cobecrBeHHOCTH (OKDC)

4 sapuanmOK 010-93: OoOmepoccuiickuii KiaccupuraTop
3anatuii (OK3)

OK 015-94: O6mepoccuiickuii KiracCU(pUKATOp €AMHULL U3-
mepenust (OKEN)

5 eéapuanmOK 009-2003: Oo6mepoccuiickuii kinaccuduka-
TOp crenuanbHocTe o obpazoanuio (OKCO), OK 011-93: O6-
MIEPOCCUUCKUHN KIIacCU(PHUKATOP YIPaBICHUYECKON JOKyMEHTAIHeH
(OKY )

6 eéapuanmOK 003-99: OOGmepoccuiickuii KJIacCH(PHUKATOp
uHpopmanuu 1o coruanbHoi 3amure Hacenenus (OKHMC3H),
OK 026-2002: Ob6mepoccuiickuii kinaccudurarop HHPopMauu 0o
obmepoccuiickux kinaccugpukaropax (OKOK)

7 eapuanmOK 005-93: OOmepoccuiickuii KiaccupuraTop
npoaykiuu (OKIT), OK 016-94: O6mepoccuiickuii knaccupukaTrop
npodeccuit pabounx, JOHKHOCTEH CiyKalux U TapuHBIX pas3psi-
noB (OKILITP)

8 eapuanmOK 006-93: OOmiepoccHiickmii KIacCHPHUKATOp
OpraHoB rocynapcTBeHHol Biacth W ynpasieHus (OKOI'Y),
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[Ipenmnonaraemsle pe3yapTaThl 00yueHUs
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OK 018-95: O6mepoccuiickuii KiaccupukaTop HHPOPMAIUUA O
Hacenenuu (OKMH)

9 eéapuanmOK 024-95: OOGmepoccHiickuii KJ1acCu(pHUKaTop
skoHoMuyeckux peruonoB (OKDP), OK 028-99: Obmepoccuiickuii
KJIACCU(UKATOP OpraHU3aMOHHO-TIPaBOBLIX opM (OKOIID)

10 sapuanmOK 011-93: Obmepoccuiickuii kinaccudukarop
ynpasienueckoil nokymenranueit (OKY /1), OK 027-99: Obmepoc-
cuiickuii knaccudukarop ¢popm cooctBeHHOCTH (OKDC)

11 éapuanmOK 013-94: OGmepoccuiickuii Ki1accupuKaTop
ocHOBHBIX (porgoB (OKO®D), OK 007-93: OOmepoccuiickuii kiac-
cudukarop npeanpustuii u opranuzanuii (OKIIO)

12 sapuanmOK 029-2001: OOmepoccuiickuii kinaccupuka-
TOp BHIOB 3KoHOMHYeckol nestenpbHocTH (OKBDJ[), OK 014-
2000: O6mepoccuiickuii knaccupukarop Bamot (OKB)

13 éapuanmOK 016-94: OGmepoccuiickuii Ki1accupuKaTop
npodeccuil paboumx, TOHKHOCTEH CIyXalluX U TapU(PHBIX pa3ps-
nmoB (OKIIJITP), OK 025-2001: O6mepoccuiickuii kinaccudurarop
ctpad mupa (OKCM)

14 sapuanmOK 026-2002: O6mepoccuiickuii kinaccuduka-
Top uHpopmanuu o6 odmepoccuiickux knaccudukaropax (OKOK),
OK 023-95: O6mepoccuiickuii KIacCU(PHUKATOp HAYAIBHOTO MPO-
deccuonanpHoro obpazosanusi (OKHIIO)

15 éapuanmOK 019-95: OGmepoccuiickuii Ki1accupuKaTop
00BEKTOB aJMHHUCTPATUBHO-TeppuTopHaibHoro aeneHus (OKA-
TO), OK 015-94: OOGmepoccuiickuii KiacCuUKATOP EIUHUI] W3-
Mepenusi (OKEN)

16 éapuanmOK 007-93: OGmepoccuiickuii Ki1accupuKaTop
npennpusatuii u opranuzanui (OKIIO), OK 027-99: Obmepoccwii-
ckuii knaccugukarop popm codctBeHHOCTH (OKDC)
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CTpyKTypHBIii

OrneHOYHBIE CPEACTBA

JJIEMEHT [Ipenmnonaraemsle pe3yapTaThl 00yueHUs
KOMIIETEHIIUH
Brnaners: KOMIIJIEKCOM METOJIOB KJIaCCH(HKAINY, KOAUPOBAHHS M MHJCKCa- 4.IlpakTHueckoe 3aaHue K pasjaeiay 2.

IUY MHQOpPMaLUU A CO3JaHUs CIPaBOYHO-MH(POPMALMOHHBIX
CpeACTB K JOKyMeHTaM H KiaccupukatopoB TOCH U BO3MOKHO-
CThI0 MEXIUCLUITIMHAPHOTO IPUMEHEHUS UX

3akomuposare o OK crienyronryro nHbopMaIno o Kajapax
OJIHY Ha BBIOOD U3 MPEIIOKEHHBIX MM MOKHO 3aKOJUPOBATH CBOIO
aBTOOHOTpadHI0, COCTABUB €€ 110 aHAIOTHH.

3anucath B TaOIUILY

KiroueBble

IIpensoxenune 10Ba Knaccupurkarop|Kon

A.Il. KomoB ponmics 18 . OK 019-95

Mmas 1950 roga B r. Tyie. [ buiick (OKATO) ;g 401
[ paxxnanuH

Pycckuil. Poccuiickoii OK 02 (OKIH) 021
Denepannun

HNudopmauus 3.CBost aBroObnorpadus Wiu NpuayMaHHasl.

IIK-24 BJIAACHUEM HABbIKAMHU OpPraHu3anuu CIpaBOYHO-IIOUCKOBBIX CPEJACTB U UCIIOJb30BAHUA APXHUBHBIX TOKYMEHTOB

3HaTh:

OCHOBHBIE TOHATHS B O0JIACTH KJIACCHU(PUKAIMU U KOAWPOBAHUS
nH(popMalny; uepapxudeckuil u ¢GaceTHbI METOAbl Kiaccu]uKa-
LIUH, aJITOPUTMBI COCTABJICHUS KIacCU(PUKATOPOB; METOIbI KOAUPO-
BaHUA UH(OPMALIUH.

Bonpocwt k Ik3ameny
1. Kakue meroapl KiaccU(pUKAIIMN HCIIONB3YIOTCS B KJIACCH-
¢ukatopax TOCU?
2. Kakue MeToasl KOJUPOBAHUS HUCIOJIB3YIOTCS
B Ki1accugukaropax TOCU?
3. Kakue meronpl kimaccuUKaMe U KOIHPO-
BaHMA ucnoak3oBanel B OKCO?
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[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

4. Kakue meronmpl kimaccuukanmu U KOAUPO-
BaHUs UcnoJib30BaHbl B OKII?

o. Kakue dacersl BXoasaT B MH(GOPMALMOHHbIE
omoku paznenoB OKIIJITP?

6. Kakue mpeunmyinecTBa nepapXxuveckoro Me-
Toma’?

7. Kakue npeumymiectBa gacerHoro meroga?

8. Kakue HemocTaTku Kaxa0ro MepapXuyecko-
ro meroja?

9. Kakue HemocTaTku Kaxaoro (aceTHoro me-
Tona?

81. VYkaxute TpeOOBaHUA, NpPEIbIBISIEMbIE K
MeToJIaM KiTaccu(uKanuu WHPOPMAITUU, UCIOIb3yeMbIe B
yIpaBIeHUH.

82. Kakue meToasl KoaupoBaHUS UCTIOIB3YIOTCS
B Kiaccugukaropax TOCU?

83.  Uro Takoe Qopmyna CTPyKTypsl KOJIOBOTO
0003HaYeHHs?

Tect mo Teme 2.1.

Bompoc 1

IToxa HeT oTBETA

Knaccudukanus — 3to ...

Bribepute 011H OTBET:

a. pa3JeleHue MHOXECTBA OOBEKTOB HA TIOJIMHOXECTBA T10

UX CXOJCTBY WJIH Pa3iIU4MIO B COOTBETCTBUU C IMPHUHITBIMU METO-
JlaMH Ki1accuukanum

b. pazmeneHue COBOKYMHOCTEH Ha IMOJAMHOXKECTBA MO HX

CXOJCTBY

C. pa3aCJIICHUC MHOKCCTBA 00BEKTOB B COOTBETCTBUH C npu-
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[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

HATBIMU MCTOJaMH
d. pPasaciI€Hue MHOXKCCTBaA 00BEKTOB Ha IIOAMHOXXECTBA I10
HX PA3JINIUI0 B COOTBCTCTBHUU C IIPUHATBIMU METOAAMU

Bompoc 2

Enunas cucrema kiraccupukanyy U KOAUPOBAHUS TEXHUKO-
9KOHOMHYECKOUN MH(pOpMAIHH — 3TO ...

BriGepuTe oquH OTBET:

a. CUCTeMa CPEJICTB BEJICHUsI KJIacCU(UKATOPOB

b. COBOKYITHOCTb HOPMATHUBHBIX U METOJUYECKHUX JTOKYMEH-
TOB T10 X pa3pabOTKe, BEACHUIO U TPUMEHEHHUIO

C. COBOKYITHOCTh OOIIEPOCCHUICKUX KIACCH(PUKATOPOB TEX-
HUKO-9KOHOMHUYECKON U COLMATIbHON HH(MOpMAaITuu

d. COBOKYMHOCThH B3aUMOYBSI3aHHBIX KJIACCU(UKATOPOB TEX-
HUKO-’KOHOMUYECKON MH(OpMAIMK, CUCTEM WX BEJCHUS, HAYYHO-
METOANYECKUX U HOPMATHUBHO-TEXHUYECKHX JOKYMEHTOB IO HX
pa3paboTKe, BEIEHUIO M BHEAPECHHIO, a TakK)Ke OpraHu3alui u
CITyk0, OCYIIECTBISIFOIINX PabOTHI MO KiIacCU(UKAIMU U KOAUPO-
BaHHUIO

Bormpoc 3

DJeMeHT KJIaCCU(PHUIUPYEMOr0 MHOXKECTBA — ITO ...
Bri6epute ouH OTBET:

a. 3HaYeHHe TpU3HaKa

b. knaccudukaoHHas TpyNIupoBKa

C. KOXl

d. o0bekT Kiaccupukauu

Bomnpoc 4
I'my6una kiaccuukanum — 3710 ...
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OrneHOYHBIE CPEACTBA

Bribepure oguH OTBET:

a. YHCIIO0 KOIOB

b. uncno crynenei knaccuukanuu
C. YHCIIO 3HAKOB KOJa

d. yncno 3Tanos

Bomnpoc 5

Pa3nenenne MHOXXECTBa OOBEKTOB Ha MOJMHOKECTBA MO HX
CBOWCTBY WJIM PA3IMYUIO B COOTBETCTBUH C MPHHATHIMUA METOJIAMH
— 3TO:

Bribepure oguH OTBET:

a. Kiraccudukarus

b. yaudukanus

C. KOJAMPOBaHUE

d. Tunuzanus

Bormpoc 6

[Tpu3nak knaccudukanuy — 3710 ...

Bri6epute ouH OTBET:

a. KOJMYECTBEHHAs! M KauyeCTBEHHAs XapaKTepUCTUKa 00b-
eKTa KjaccupuKanuu

b. cBoifcTBO MpHCyILEe 3alaHHOMY MHOXKECTBY

C. OTHOIIEHHE (PAKTUYECKOr0 KOJIMYECTBa TPYMIHUPOBOK K
BEJIMYMHE EMKOCTH CUCTEMBI

d. CBOMCTBO MJIM XapaKTEPUCTHKA 0OBEKTA KIIACCU(PUKAIINH,
10 KOTOPOMY OCYILECTBIISETCS JEJIEHUE 3aJaHHOIO0 MHO)KECTBA Ha
MOJIMHOXKECTBA

Bomnpoc 7
CrocoOHOCTh JIOMYCKaTh BKJIIOUYEHHE HOBBIX TNPU3HAKOB,
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00BEKTOB 0€3 pa3pylIeHus CTPYKTYpHI KiaccupukaTopa — 310 ...
BriOepure oauH OTBET:
a. CTETIeHb 3all0JTHEHHOCTH CHCTEMBI KJIacCu(UKaIIuN
b. rmyOuHa cucTeMbl KiaaccuUKauu
C. EMKOCTb CHCTEMBI KJIaccu(hUKauu
d. rubkocTh cuCTeMbl Kiaccuukaum

Bomnpoc 8

EmKocTh cuctembl Ki1accuuKaium — 310 ...

BriOepure oauH OTBET:

a. HanOoJbIIIee KOJINYECTBO KIACCU(PUKAMOHHBIX TPYIIIHU-
POBOK, JIOITyCKaeMoe B JaHHOM cucTeMe KilacCUu(UKaLUU

b. KOHKpETHOE KOJMYECTBEHHOE WJIM KaueCTBEHHOE BBIpa-
YKEHHE TpU3HaKa Kilaccu(uKauu

C. OTHOIIeHHE (HaKTUYECKOTO KOJMYECTBA TPYMIHUPOBOK K
BEJIMYMHE EMKOCTU CHCTEMBI

d. cmocoOHOCTH JOIMyCKaTh BKJIIOUEHHUE HOBBIX NPU3HAKOB,
00BEKTOB 0€3 pa3pylIeHHs CTPYKTYphl Ki1accupukaTopa

Bomnpoc 9

OTtHoleHne (PakTUUECKOTro KOJNYECTBA TPYNIHUPOBOK K Be-
JUYUHE EMKOCTH CUCTEMBI — 3TO ...

Bri6epute ouH OTBET:

a. CTETeHb 3all0JTHEHHOCTH CUCTEMBI Klaccu(uKaluu

b. rubKocTh cucTeMBbI KilacCU(pUKALUN

C. EMKOCTb CHCTEMBI KJIacCU(UKALUU

d. rmyOvHa cucTemsl KiacCuPUKaAUU

Bomnpoc 10
Cucrema kiaccuukanum — 370 ...
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Bribepure oguH OTBET:

a. KOHKPETHOE KOJMYECTBEHHOE HJIM KaueCTBEHHOE BbIpa-
JKEHHE TIPU3HaKa Kjlaccu(uKauuu

b. COBOKYNHOCTb METOJOB, IPU3HAKOB KJIACCU(PHUKALMU U
IIpaBWJI pacrpeieseHus: 00bEKTOB MHOXKECTBA Ha IIOJIMHOKECTBA

C. CBOMCTBO MJIM XapaKTepUCTUKA 00bEKTa KiacCu(puKaluy,
10 KOTOPOMY OCYHIECTBJISIETCS ACICHUE 3aJaHHOIO MHOXKECTBA Ha
MIOJIMHOXKECTBA

d. rpynnupoBka 0ObEKTOB B ONpeIEICHHbIE KJIACChl

Bompoc 11

K xakum nokymenram otHocsatT OK TOCH:
Bri6epute ouH OTBET:

a. K yIpaBJIEHYECKUM JTOKYMEHTaM

b. K HOpMATHBHBIM TOKYMEHTaM

C. K peKOMEHATEeIbHBIM TJOKYMEHTaM

d. K METOIMYECKUM IOKYMEHTaM

Tect mo Teme 2.2.

Bompoc 1

daceTHBIN METOJT KIacCU(PUKALIUHN — 3TO ...

Bri6epute ouH OTBET:

a. MeToJ Kjaccu(uKaluy, NP KOTOPOM 3a/laHHOE MHOXKe-
CTBO OOBEKTOB KiaccU(PUKAIMKM JETUTCS Ha HE3aBUCHUMbIE MOJ-
MHOY€ECTBa 0 PA3IUYHBIM IPU3HAKAM KJaccu(UKaIUU

b. MeTox knaccudukauu, Ipu KOTOPOM 3aJJaHHOE MHOMKE-
CTBO OOBEKTOB KJIACCU(PHUKAIMK TIOCIEIOBATEIHO JIETUTCA Ha
MOTYMHEHHbIE TIOJMHOKECTBA

C. MeTOoJ KJaccu(UKaluu, NP KOTOPOM 3a/laHHOE MHOXKe-
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CTBO OOBEKTOB KJIacCCH(UKAIMU JETUTCS Ha TOJYMHCHHBIE IOJI-
MHOJKECTBA TI0 Pa3IMYHBIM ITPU3HAKAM KJIACCU(PUKAIIUN

d. meron kmaccupuKanyMM, MPH KOTOPOM ITOJAMHOMKECTBA
00BEKTOB KJIACCU(UKALMK JIEIATCS Ha HE3aBUCHUMBIC 10 pa3jind-
HBIM TPU3HAKaM KJTaCCH(PHUKAIN

Bompoc 2

Wepapxudeckuii MeTo1 KJIaCCU(PHUKAIIUH ITO ...

Bribepure oguH OTBET:

a. MeToj Kjaccu(pUKaluu, IpU KOTOPOM 33aJaHHOE MHOXe-
CTBO OOBEKTOB KIACCU(PHUKAIIMUA TIOCIEIOBATEIBHO JENUTCS Ha
MOTYMHEHHBIE TIOJJMHOKECTBA

b. Merox knaccudukauu, Mpu KOTOPOM 3aJJaHHOE MHOMKE-
CTBO OOBEKTOB KJacCU(PMKALMU AETUTCS Ha HE3aBHCHUMBIE MOJ-
MHOYECTBa 10 PA3TUYHBIM MTPU3HAKAM KIacCu(UKaIuu

C. MeTOoJ Kjaccu(uKaluy, Mpu KOTOPOM 3a/laHHOE MHOXe-
CTBO OOBEKTOB KJIACCH(PHUKAIIMU TIOCIEOBATENBHO JICIUTCS Ha He-
3aBUCUMBIE MOJIMHOXECTBA 0 PA3IUYHBIM NMpU3HAKaM Kjaccupu-
Kaluu

d. metox kiaccuukanyy, Ipu KOTOPOM 33 aHHOE MHOXe-
CTBO OOBEKTOB KIIACCHU(HUKAINH TapauIeIbHO U TIOCIEO0BATEIHEHO
JIeNTUTCSI Ha HEe3aBUCUMBIE NOJMHOXKECTBA MO Pa3IMYHBIM MPHU3HA-
KaM KJIacCU(pUKaluu

Bomnpoc 3

Meton knaccuduxanun TIOCH, mpu KoTOpoM 3agaHHOE
MHOXECTBO IOCJIEIOBATENBHO JIEIUTCA HA MOJYUHEHHBIE TIOJIMHO-
JKECTBA, MIOCTETIEHHO KOHKPETU3UPYSI 00BEKT KIaCCUPUKAIIH:

Bri6epute ouH OTBET:

a. MepapXu4eCKui
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b. mopsiaKoBbIit
C. ¢aceTHBII
d. mocnenoBarenpHBIN

Bompoc 4

OcHoBHBIM npeumyiecTBoM kiaccudukanuu TOCU ¢ wuc-
MOJIb30BaHHEM (PACETHOTO METO/Ia SIBIISIETCSA

BriGepuTe oquH OTBET:

a. BO3MOXKHOCTh CO3/IaHUS JJIsi OOBEKTOB KiIacCHU(UKAINU
MHEMOHHYECKHUX KOJOB

b. TpaAMIIMOHHOCTH U MPUBBIYHOCTH PUMEHEHUS

C. THOKOCTb CTPYKTYPBI €€ TOCTPOCHUS

d. 6ompm1as nHpOpMaLIMOHHAS €eMKOCTh

Bomnpoc 5

[locnenoBarenbHOEe pa3/ieleHUE MHOXECTBa OOBEKTOB Ha
MOJYMHEHHbIE KJIACCU(UKAIIMOHHBIE TPYIIHUPOBKU TMPOUCXOJIUT
IIPYU UCIIOJIB30BAHUH:

Bri6epute ouH OTBET:

a. (haceTHOro MeTo1a KJlacCU(pUKaIU

b. nepapxudeckoro Mero1a KjaaccupuKauu

C. IOCTIeIOBATEIbHOTO METO/1a KIIaCCU(PHUKAIINN

d. mopsakoBOro Meroza Kiaccupukanuu

Bomnpoc 6

Mertoa, pu KOTOPOM KiacCU(UIIMPYyeMOe MHOMXECTBO Je-
JUTCSl Ha TPYIIUPOBKH HE3aBUCHMO, 1O Pa3IUYHbIM IMPU3HAKAM
KJ1acCU(UKALUU — 3TO

Bri6epute ouH OTBET:

a. MepapXU4YeCKUi METO/ KilacCu(hUKaLUU

85




CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

b. daceTnsIil MeTO KITacCHpUKAIINN
c. (haceTHO-HepapXUUECKH METO] KilacCu(UKAIIUU
d. dbaceTHO-IapaIENBEHBIN METOI KJIACCU(PUKALINN

Bompoc 7

s knaccuukanuy TEXHUKO-SKOHOMHUYECKOH M COLUAlIb-
HOM MH(OPMALIMK UCTIONB3YIOTCS METOIBI:

Bribepure oguH OTBET:

a. (paceTHBIH, nepapXxUUECKUn

b. mepapxudeckuii, mapaiebHbIH

C. IOPSIAKOBBIN, MapalIeIbHbIN

d. dbaceTHBIN, TOPAAKOBBIN

Bompoc 8

OcHOBHBIM npenMyIecTBoM kiaccuduxanun TOCH ¢ uc-
M10JIb30BAHUEM UEPAPXUUECKOT0 METOAA ABIISETCS

Bribepure ouH OTBET:

a. OosplIast THPOPMAIIMOHHAS EMKOCTh

b. TpaAUIIMOHHOCTH U MPUBBIYHOCTH TPUMEHEHHS

C. THOKOCTb CTPYKTYPBI €€ TOCTPOCHHUS

d. BO3MOXHOCTH CO3JIaHMsI JUIsI OOBEKTOB KiIacCHU(UKAILIIH
MHEMOHHYECKUX KOJIOB

Bomnpoc 9

OcHoBHBIM HenocTaTkoM kinaccupukamuu TOCU ¢ ucmomns-
30BaHuEM (aceTHOTO METO/1a SIBISETCS:

Bribepute o1H OTBET:

a. He3HauuTeNbHAs HH(OPMaLlMOHHAs! €eMKOCTh

b. HEBO3MOXHOCTh TPYNIUPOBATH OOBEKTHI MO 3apaHee He
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npeaAyCMOTPCHHBIM COUYCTAHUAM ITPHU3HAKOB
C. HETIOJIHOE HCIIOJIb30BAaHUE EMKOCTH
d. 5KeCTKOCTBCTPYKTYPBI

Bompoc 10

OcHoBHBIM HefocTaTkoM Kiaccupukanuu TOCHU ¢ ncnomns-
30BAaHMEM MEPAPXUYECKOTO METO1A SABIIAECTCS:

Bribepure oauH OTBET:

a. CIIOKHOCTb IIOCTPOCHUS

b. HEMOIHOE UCIOIB30BAHNUE EMKOCTH

C. JKECTKOCTb CTPYKTYpbI

d. HeTpaMIIMOHHOCTh IOCTPOEHUS

Tect no Teme 2.3.

Bompoc 1

Mertoas! koaupoBanus ucnosb3zyembie B ECKK:

Bribepure oauH OTBET:

a. TIOCJIEOBATENbHBIN, MMOPSAAKOBBIN, CEPUUHBINA, CEPUIHO-
MOPSAIKOBBIN

b. mocnenoBaTenbHbIN, MOPSIKOBBIN, (QaceTHbIN, cepuitHO-
MOPSAAKOBBIN

C. TMOCIEN0BATENbHbBIN, MapaJUIeIbHbIA, MOPAIKOBBIA U Ce-
PUHHO-TIOPSIKOBBIN

d. mapamienbHBIA, TOPSAKOBBIA, CEPUHHO-TIOPSIKOBBIH,
uepappuueckuii

Bompoc 2

Cucrema KOIMPOBaHHUS — ITO ...

Bribepure oauH OTBET:

a. CMCTeMa 3HaKOB (CHMMBOJIOB), COCTaBJIEHHBIX B OIpeje-
JICHHOM TOpsIJIKe
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b. mporecc 00pa3oBaHUs U MPUCBOCHUS YCIOBHBIX 0003HA-
yeHu# (K0J0B) 00BEKTaM KiacCH(pUKAIMU M KIacCU(PUKAIIMOHHBIM
TPYNITHPOBKAM

C. COBOKYIHOCTh 3HAKOB (CUMBOJIOB), IPUHATHIX AJIS OJIHO-
3HAYHOTO 0003HAYEHUS KIACCH(PUKAIMOHHON TPYIMIUPOBKU HITH
00beKTa KiIaccupUKaIuu

d. COBOKYNHOCTh IIpaBUJl 0003HaYEHUSI OOBEKTOB U IPYIMIIH-
POBOK C UCIOJIb30BaHHUEM KOJIOB

Bomnpoc 3

Kakue TpeGoBaHUs IPEABABISIOT K METOIaM KOJIUPOBAHWS:

Bri0epuTe 01MH OTBET:

a. BCE MEPEUNCIICHHOE

b. KOJ TOKEH OBITH XOPOIIO MPUCTIOCOOIeH At 00paboT-
ki WHGOPMAIMU B YCJIOBUSX aBTOMATH3AIMH HH(OPMAITHOHHBIX
MIPOIIECCOB

C. KOJI JOJHKeH oOecrneunBaTh WACHTH(PUKAINIO O0BHEKTOB
KIaccupuKanuu

d. xox moipkeH o0namaTh HEOOXOAMMOUW MHOOPMAITMOHHOM
€MKOCTBIO M HIMETh 110 BO3MOKHOCTH MHHUMAIBHYIO JUTUHY

Bompoc 4

Kong —»t10 ...

Bribepure oauH OTBET:

a. yCJIOBHOE O00O3HAYEHHE COCTaBa M IMOCIIEIOBATEIHLHOCTH
pacIooKeHHsI 3HAKOB

b. ycinoBHOe 0603HaueHNE MPU3HAKOB KOJUPOBAHUS

C. CHCTeMa 3HAaKOB (CHMBOJIOB), COCTABJICHHBIX B OIpeje-
JICHHOM TIOPSIIIKE

d. 3HaK (CMMBOJI) MJIM COBOKYITHOCTh 3HAKOB (CHMBOJIOB),
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NPUHATBHIX JUISL OJHO3HAYHOTO 00O03HAYCHMS KJIACCH(PUKAIMOHHOM
IPYNIHPOBKU WIH 00bEKTa KilacCU(pUKALUN

Bomnpoc 5

JnvHa koma — 370 ...

Bri6epute o1H OTBET:

a. TO3UIKs 3HaKa B KOJIE

b. KOIMYECTBO 3HAKOB B KOJOBOM O0OO3HAueHUU 0e3 yuera
npo0enoB

C. yclloBHOE 0003HA4YeHHE COCTaBa U IOCIEN0BATEIbHOCTH
PaCIOJIOKEHUS 3HAKOB B KOJIE

d. mopsAI0K pacnoioKeHUs 3HAKOB B KOJJOBOM 0003HAaYCHHUH

Bomnpoc 6

[TocnenoBarenvubiit MeTon komupoBanusi TOCU — meron
KOJIMPOBaHUs IPU KOTOPOM:

Bri6epute ouH OTBET:

a. TpHU3HAKU Kiaccu(UKaMK KOAUPYIOTCS HE3aBHCHMO
JIpYT OT JApyra OMpeIeJICHHBIMHU pa3psiaMy WK TPYIINON pa3psioB
KOZIOBOTO 0003HAYECHHUSI

b. Kogamu ciykat yucia HaTypaJbHOTO Psifia C 3aKperieH-
HOU OTNIENBHON Cepuell ATHX Yucen 32 O0BEKTaMH KIIACCU(PUKALIUU
C OJIMHAKOBBIMH TIPU3HAKAMH

C. B KOJIOBOM O0OO3HAYECHUU 3HAKU Ha KaXJIOH CTYNEHH Jie-
JICHUS 3aBHUCAT OT PE3YIHTATOB pa30OMEHUs Ha MPEABIIYIIUX CTYIIe-
HAX

d. Kaxapli U3 00BEKTOB MHOXKECTBAa KOJMPYETCS C MOMO-
IIbI0 TEKYIIEro HoMEpa MO MOPSAKY

Bomnpoc 7
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OrneHOYHBIE CPEACTBA

Metoxa xonupoBanust TOCU npu koTtopoM kiaccupuxamm-
OHHbIE TPYNIHUPOBKU WM OOBEKTHI KJIaCCU(UKALMU KOJIUPYIOTCS
HE3aBUCHMO JPYT OT JIpyra ONpeaeICHHBIMHU pa3psaaMy WU TPYII-
MO pa3psA0B KOJOBOIO 0003HAYCHHUS:

Bribepure oauH OTBET:

a. MOCJIeIOBATEIbHBIN METOT

b. mapaenbHBINH METO

C. HepapXUYECKHUIl METOA

d. mopsiAKOBEII METOT

Bomnpoc 8

OCHOBHBIM NIPEUMYIIECTBOM IIOCIEA0BATEIBHOIO METO0/1a
KOIMPOBAHUS SBISIETCS

Bri6epute ouH OTBET:

a. 00JIbIIAs EeMKOCTb

b. xoporas npucrnocoOaIeMOCTh AJIsl 4aCTO NU3MEHSFOITUXCS
3a1a4

C. HE CIIO)KHOCTh BHECEHUS HOBBIX ITPH3HAKOB

d. mpocToTa rpynnupoBKH OOBEKTOB MO PA3JIMYHBIM COYE-
TaHWIM [TPU3HAKOB

Bompoc 9

OCHOBHBIM HEIOCTAaTKOM MMaPAJIEIBHOTOMETO/Ia KOAUPO-
BaHUA ABJISICTCA.

Bribepute 011H OTBET:

a. JIOTHIHOCTH TIOCTPOSHUS KO/1a

b. CIOXHOCTH TPYNMIHPOBKUA OOBEKTOB MO PA3IUYHBIM COYe-
TaHUSAM IIPHU3HAKOB

C. HEBO3MOXXHOCThH TPYIIHUPOBATh OOBEKTHI MO 3apaHee He
npeaAyCMOTPCHHBIM COUYCTAHUAM ITPHU3HAKOB

d. CIOHOCTH BHECEHUS] HOBBIX PU3HAKOB
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Bomnpoc 10

MeTtoa KOOMpOBaHUs, PU KOTOPOM KOJOBBIMH 0003Haue-
HUSIMU CIIY’>KaT YMCIla HATypalbHOTO psaa:

Bribepure oguH OTBET:

a. IocJe10BaTeIbHbIN METOI KOJTUPOBAHUS

b. mOpsAAKOBBII METOJT KOTUPOBAHHS

C. apajuiesIbHbI METO KOAUPOBAHUS

d. cepuiitHO-IOPSAAKOBBIN

Bompoc 11

OCHOBHBIM JIOCTOMHCTBAMH IOPSIKOBOIO METO/a KOJIUPO-
BaHUs SBIISETCS

Bribepure oauH OTBET:

a. pacrojoKeHUE pe3epBHBIX KOJOB B KOHIIE psla

b. mpocToTa NpUCBOEHUS KOJI0B HOBBIM O0BEKTaM

C. BO3MOXKHOCTh pa3MELICHHs] BHOBb MOSBHUBIIUXCS OObEK-
TOB KJIaCCH(UKAIMU B HEOOXOJMUMOM MECTE CITUCKA

d. mpucytcTBHE B KOJ€ KOHKPETHOW MH(pOpMAIMK O CBOM-
CTBax 00bEKTa

Bomnpoc 12

OCHOBHBIM HEIIOCTaTKaMH CEPHUITHO-TIOPSAKOBOIO METOAa
KOJMPOBAHUS SIBIISAETCA

Bri6epute ouH OTBET:

a. B KOKJIOM CEepuH, IPEAYyCMATPUBAETCS ONPEAEIICHHOE KO-
JINYECTBO KOAOB ISl pe3epBa

b. pe3epB KOAOB pacmojaraercss B CepeuHe WM B KOHIIE
cepun

C. OJTHO3HAYHOCTh 0OBEKTOB KOJAUPOBAHUS
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d. oTcyrcTBHE B KOJ€ KOHKPETHOW HMH(OpMAIMU O CBOIi-
CTBax 00bEKTa

Bomnpoc 13

JIuneliHas oAHOMEpHAsk CHMBOJIMKA 37O ...

Bribepure oauH OTBET:

a. IITPUXOBOM KOJ, B KOTOPOM B KayeCTBE IUTPUXOB HC-
IIOJIB3YIOTCSL KPYIOBBIE DJIEMEHTHI, PACIIONIOKEHHBIE B OIPEIEIICH-
HBbIX KOMOMHALMSAX U CUMTHIBAEMbIE CIEIMAIIbHOM CHCTEMOW CKa-
HUPOBAHHUS

b. mTpUXOBOW KOJA, B KOTOPOM CHMBOJIAMH SIBJISIIOTCS I1a-
pajuleNbHbIe IITPUXHU U NMPOOEIIbl, CYUTHIBAEMbIE MIONIEPEYHBIM CKa-
HUPOBAaHUEM

C. IUTPUXOBOM KOJ, B KOTOPOM B KayeCTBE IUTPUXOB HC-
MOJIB3YKOTCS MHOTOYT'OJIBHBIE JIEMEHTBI, PACIIOJIO0KEHHBIE B OIpe-
JIeIEHHBIX KOMOMHAIUAX U CUUTBHIBa€Mble CHELUAIBbHON CUCTEMOM
CKaHUPOBAHMS

d. mTpuxoBO# KOJ, B KOTOPOM CUMBOJI COCTOUT M3 JABYX U
0osiee CTPOK, pacHOOKEHHBIX OJIHA HaJ JPYrod, U CUUTHIBAEMBIX
IIOCTPOYHBIM CKAaHUPOBAHUEM

Bomnpoc 14

CUMBOJI IITPUXOBOTO KOJA, PACCUMTAHHBIA UCXOAS W3 3HA-
YEHUW 3HAKOB, KOJUPYIOIIHNX JaHHBIE B COOTBETCTBUM C AJTOPUT-
MOM, ONPEIEICHHBIM ISl JTAHHOW CUMBOJIMKHU U UCIIOJIB3yEMOM ISl
MPOBEPKHU MPABUIBHOCTH MTOCTPOECHUS U CUUTBHIBAHUS ITOTO LUTPHU-
XOBOI'0O KOJa:

Bri6epute ouH OTBET:
a. MHEMOKOJL
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b. KOHTPOJIBHBIN 3HAK
C. KOHTPOJILHOE YHCIIO
d. IByMepHas CHMBOJIMKA

Bompoc 15
[Mpouecc nepeBoa HHGOPMAIMK U3 OHOW CUCTEMBI 3HAKOB

B JIPYT'yIO — 3TO ...

BriOepure ouH OTBET:
a. KOJIMPOBAaHUE

b. mudpoBanue

C. KiaccuuKanus

d. yaudukanus

Bompoc 16
Cucrema 3HaKOB (CMMBOJIOB) HPUHATBHIX JUIsl 00Opa30BaHUS

KOoza — 9ToO ...

Bri6epute ouH OTBET:
a. andaBuT Ko/1a

b. ums kona

C. 3Ha4YeHHUe KoJia

d. a30yka kona

Bomnpoc 17

KoHTpoasHOE uncio — 3710 ...

Bri6epute ouH OTBET:

a. 3HaK (CMMBOJI) MJIHM COBOKYIHOCTh 3HaKOB (CHMBOJIOB),

INPUHATHIX IS OJTHO3HAUYHOTO O0O3HAYeHHUs Ki1acCU(UKAIIMOHHOU
IPYNIUPOBKU WM 00bEKTa KIaCCUPUKAIIIH

b. npucBoeHue 4nciao B KJIaCCUPUKAIMOHHON IPyNIIUPOBKE

WM 00bEKTe KiacCuUKaIUU
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C. pacueTHOE 4YMCJIO, MCHOJIb3YEMOE JJsi NPOBEPKH IIpa-
BUJILHOCTH 3aITUCH KOJa
d. cuMBOJI CUCTEMBI /IS TIEpeavun JaHHBIX

Tect no Teme 2.4.

Bomnpoc 1

Knaccugpukarop TOCHU — 3to

Bribepure oauH OTBET:

a. HOPMAaTUBHBIM JOKYMEHT, WU3/IaHHBIM yIpPaBOMOYEHHBIM
OpraHoM B IIPEJENIax ero KOMIIETEHLIUN Ha OCHOBE, BO UCIIOJIHEHHE
U B COOTBETCTBHE C 3aKOHOM

b. HOpMaTHBHBII JTOKYMEHT, MPEACTaBISIOMUN cUCTEMaTH-
3UpOBaHHBIA CBOJ HAMMEHOBAaHUN U KOJOB KiacCU(PHUKAIIMOHHBIX
IPYIIUPOBOK U 00BEKTOB KIACCUPUKALIIH

C. HOPMaTUBHBIM JOKYMEHT, 00J1aat0IIuii BeICIIEH I0Opuau-
YECKOW CHJIOHN IO OTHOIIEHHUIO K IPYTrUM HOPMAaTHUBHBIM IIPaBOBBIM
aKTam

d. HOpMaTUBHBINA JTOKYMEHT, IPUHATHIH B 0COOOM MOpSIKE,
YCTaHOBJIEHHOM KOHCTHUTYIIHEH, 3aKOHOAATEIbHBIM ITPOLIECCOM

Bomnpoc 2

Oobmepoccuiickue KiacCU(PpUKATOpbl pa3padaTbIBalOTC B
TeX CITydasx, Korja:

Bribepure oauH OTBET:

a. OHM 00eCIeunBaIOT COMOCTABUMOCTD JIaHHBIX B Pa3iiny-
HBIX 00JIaCTAX M YPOBHAX XO35HCTBEHHON AEATEIbHOCTH

b. onn nHGOPMAIIMOHHO CBsI3aHHHI ¢ AeicTByromMMU OK

C. OHM 00€CIeunBaOT FapMOHM3AIMIO ¢ MEKIYHAPOIHBIMU
KJ1accupukaTopaMu

d. Bce BbIIIeHa3BaHHOE
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Bomnpoc 14

Kaxk pacumdpoBsiBaercs abopeBuarypa « TOCHU»?
Bribepure oguH OTBET:

a. TEXHUKO-9KOHOMHYECKAs U COLMaIbHas HHPOpMAIIU

b. TpeGoBaHNE K IKOHOMUYECKO-COIIMATIbHON HHPOPMAITUT
C. Tabeslb SKOHOMUYECKUX U COLIMANIBHBIX HHPPACTPYKTYP
d. TEXHHUKO-?KOHOMHYECKUE CUCTEMBI HEPAPXUHT

Bompoc 15

K xakum nokymenram otHocsatT OK TOCH:
Bri6epute ouH OTBET:

a. K METOJIMYECKUM JIOKYMEHTaM

b. x ynpaBiieHUE€CKIM JTOKYMEHTaM

C. K peKOMEHATEeIbHBIM TJOKYMEHTaM

d. K HOpMaTHUBHBIM JJOKYMEHTaM

Bompoc 16

Kakue 6moku 1omkHa uMeTh cTpykrypa TOCU:

Bri6epute ouH OTBET:

a. OJIOK JOMOJHUTENbHBIX MPU3HAKOB 0OBEKTOB, BKIIIOYAIO-

HII/II71 HaMCHOBAHUA W KOJbl OJOIIOJHHUTCIIBHBIX IMPHU3HAKOB 00bEK-
TOB KJ'IaCCI/I(bI/IKaL[I/II/I

b. 610k HauMeHOBaHUN OOBEKTOB M KIACCHU(PUKALNOHHBIX

rpyNnmMUupoOBOK Ha CCTCCTBCHHOM S3BIKC

C. BCE TepPEUNCIICHHBIE
d. Onok wmaeHTH(UKAIUK, BKIIOYAIONINN KOABl OOBEKTOB

KJIacCU(UKALUU U KIacCU(PUKAIIMOHHBIX TPYMNITUPOBOK
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HUTorosblii TeCT 10 Kypcy

Bompoc 1

Kaxkoit kareropun Y@/ He cymecTByeT (B 3aBUCHMOCTH OT
YPOBHS YTBEPKIECHNUS)

Bri6epute o1H OTBET:

a. O01enapoaHbIe

b. [Ipennpustuii

c. Obmepoccuiickue

d. OtpacneBsie

Bompoc 2

Pacumdpyiite ab6peBuarypy OKCM:

Bri6epute ouH OTBET:

a. obuepoccuiickuii kiaccudukaTop coBeTa MUHUCTPOB

b. obmmepoccuiickuii Ki1lacCU(PpUKaTOp CTpPaH MUpPa

c. o0uiepoccuiickuii kiaccuukaTop CTaHAapTOB MUpa

d. oOmepoccuiickuil kiaaccudukaTop cor3a MaTepuHCTBA

Bonpoc3

Mertoas! koaupoBanus ucnoisbzyembie B ECKK:

Bribepure oauH OTBET:

a. TIOCJIEOBATENbHBIN, MOPSAIKOBBIN, CEPUMHBINA, CEPUIHO-
MOPSAAKOBBIN

b. mocnenoBaTenbHBIN, MapaIeTbHbIN, MOPSIKOBBIA U Ce-
PUHHO-TIOPSAKOBBIN

C. TapaJJIENbHBIA, TOPSAKOBBIM, CEPUUHO-TIOPSIKOBBIM,
HepapXUYECKU

d. mocnenoBarenbHBIA, MOPSAIKOBBINA, (haceTHBINH, cepuitHO-
MOPSAAKOBBIN

Bomnpoc 4

Kakoll NOKyMEHT OIpenensieT OCHOBHBIE IOJOXKEHUs pe-
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rJIaMEHTUPYIOIIKE pa3paboTKy, YTBEP)KICHHE, SKCIIEPTU3Y, IPUH -
THE, BBEJICHUE B JACHCTBUE M TOCYJapPCTBEHHYIO PErHCTpPALUI0 00-
niepoccuiickoro knaccugukaropa OK TOCU:

BriOepure oauH OTBET:

a. [Tocranosiiennem IpaButenscrBa PO ot 12.02.93 Ne 121
«O Mepax 1o peanu3aliy rocy1apcTBEHHON MporpaMMbl epexoaa
Poccuiickoii ¢enepanny Ha IPUHITYIO B MEKIYHAPOIHON MPAKTH-
K€ CHCTEMY y4yeTa U CTaTUCTHKHM B COOTBETCTBUM C TPEOOBAaHUAMMU
Pa3BUTHSI PHIHOYHON SKOHOMUKI)

b. ITP 50.1.024-2005 «OcHOBHBIC TOJIOKCHHUS M TOPSIOK
npoBeieHusT paboT Mo pa3paboTKe, BEACHHIO W NPUMEHEHHIO 00-
IIEPOCCUICKUX KIacCUPUKATOPOBY»

c. nocraHoBieHueM lIpaBurenscrBa Poccuniickoin ®enepa-
un oT 10 Hos6ps 2003 1. Ne 677 «OO0 o01mepoccuiickux Kiaccu-
¢duKaTOpax TEXHUKO-SKOHOMHYECKOH M CONMANBbHOW MH(pOpMaIUu
B COL[MAJIBHO-9KOHOMHUECKON 001acTH»

d. TP 50.1.021-2000 «ITonoxeHue o BeAeHUH 0OIIEPOCCHI-

CKUX KJ1acCU(UKATOPOB Ha Oaze UH(OPMAaIIMOHHO-
BBEMUCINTEILHON ceTh I'ockoMmcTaTa Poccumy
Bormpoc 5

OKOTI'Y npenomnpenenex Js:

Bribepute o11H OTBET:

a. WCIIONB30BaHUS B aBTOMATH3WPOBAHHBIX CHCTEMax
yIpaBlIeHUs] HAPOJIHOTO XO351CTBA

b. naeHTHGUKAINT aIPECOB U APYTUX MOAOOHBIX CBEICHUN

C. Kiaccu(puKau

d. craTuCcTUYECKOTO y4eTa rocy/IapCTBEHHOT'O Haa30pa

Bompoc 6

OCHOBHBIM TIPEUMYIIIECTBOM TIOCJIEIOBATEIIHHOTO METO/a
KOJMPOBAHUS SBISIETCS
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Bribepure oguH OTBET:

a. XopoIas MPUCIOCOOIIAEMOCTD JIJIsl YaCTO U3MEHSIOLIUXCS
3aj1a4

b. mpocToTa TPyNIUPOBKU OOBEKTOB MO PA3IUYHBIM COYe-
TaHUSAM IPU3HAKOB

C. HE CJIIO)HOCTh BHECEHHS HOBBIX MTPU3HAKOB

d. 6omb111as EMKOCTH

Bompoc 7

Benenne o0mepoccHiickux YHU(PHUIIMPOBAHHBIX CUCTEM J0-
KYMEHTAIMH BKJIIOYAET:

Bribepure oguH OTBET:

a. BHECEHHME M3MEHEHMI BO BXOJSIIME B HUX OOIIepOCCHii-
cKHe YHU(ULIMPOBaHHbBIE (POPMBI TOKYMEHTOB, UX 3aMEHY U BKJIIO-
YeHUE HOBBIX YHU(UIIUPOBAHHBIX (JOPM JOKYMEHTOB, a TAK)XXe BHE-
cenue n3menenuit B OKVY /|

b. BHeCeHHE U3MEHEHUH BO BXOJAIINE B HUX OOLIEPOCCHUMA-
CKH€ YHU(PHUIIMPOBAHHBIE (POPMBI JOKYMEHTOB U BKIIOYEHHE HOBBIX
YHU(DULIUPOBAHHBIX (POPM JTIOKYMEHTOB, a TAaKXKe BHECEHHE H3Me-
Henuit B OKY /|

C. BHECEHHME M3MEHEHMI BO BXOJALIME B HUX OOIIEepOCCHii-
CKHe YHU(UIUPOBAaHHBIE (OPMBI TIOKYMEHTOB, UX 3aMEHY U BHECE-
Hue m3MeHennii B OKY /]

d. BHECeHHE M3MEHEHHH BO BXOJSIIUE B HUX OOIIEPOCCHUIA-
CKUe YHHU(PHUIUPOBAHHBIE (OPMBI TOKYMEHTOB, UX 3aMEHY

Bomnpoc 8

DNeMeHT KJIaCCU(PHUIUPYEMOr0 MHOXKECTBA — ITO ...

Bri6epute ouH OTBET:

a. 00BEKT KJ1acCupUKaAIUN

b. 3HaueHne npu3HaKa

C. KJIacCU(pMKallMOHHAs TPYIIIMPOBKA
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d. xox

Bomnpoc 8

Buenpenue kinaccudukaropa —

Bri6epute o1H OTBET:

a. MPOBEJICHNE KOMIUIEKCa MEPOIIPUSATHH, 00SCIIEYNBAIOIITUX
NpUMEHEeHHe Kiaccupukaropa B TMpeqHa3HAYCHHOU cdepe nes-
TETBHOCTHU

b. monnepkanue kiaccupukaropa B JOCTOBEPHOM COCTOSI-
HUU

c. coryiacoBanue (ycTaHOBJIEHHE HEOOXOIMMOTO COOTBET-
CTBUSI) COCTaBa, CTPYKTYPHI M COJIEPKaHUS KJIACCU(UKATOPOB C
KIaccupuKaTopaMu, pa3pabOTaHHBIMU MEXIYHApOAHBIMU OpPTaHU-
3aIUSIMH

d. BHECeHHE B HEro M3MEHEHH, KaCAroIIMXCsl BKIIOYEHUS,
AHHYJIMPOBAHUS WM W3MEHEHUS COJICP)KAIIMXCSd B HEM KOJIOB,
TPYNIHPOBOK WIJIM UHOU WH(MOpMALINH, SBISIONICHCS €ro 4YacThIo

Bomnpoc 9

K kakum nokymentam otHocat OK TOCU:
Bribepure oauH OTBET:

a. K peKOMEeHaTeIbHbIM JJOKYMEHTaM

b. K HOpMaTHBHBIM JOKYMEHTaM

C. K YIIPaBJIEHYECKUM JTOKYMEHTaM

d. K MeTonYeCKUM JOKYMEHTaM

Bomnpoc 10

Oo6mwexramu kinaccuduxanun OKY J] sBnstores:
Bri6epute ouH OTBET:

a. MeXOTpaciieBble YHU()UIMPOBAaHHbBIE (POPMBI TOKYMEHTOB
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b. ynpaBnenueckue (GopMbl JTOKYMEHTOB, YTBEPIKIaeMbIC
MmuHucTepcTBamu Poccuiickoit denepanu

C. BCE JIOKYMEHTBI, yTBepXKJIaeMble MuHUCTEepcTBaMu Poc-
cuiickoii denepaunn

d. yHudunupoBaHHBIE CUCTEMBI JOKYMEHTAIMH U (POPMBI
JIOKYMEHTOB, Pa3pEIICHHbIX K IPUMEHEHUIO B HAPOJHOM XO35I1CTBE
yTBEpKAaeMble MUHHCTEpCTBaMH (BenoMmcTBamu) Poccuiickoin @e-
Jiepaluu

Bomnpoc 11

B xone xakoro sramna pazpadotku Y CJ] u3ydaroTcsi 3aKOHO-
JaTellbHbIe 1 HOPMATUBHBIE TOKYMEHTBI, YCTAaHABIUBAIOIINE OIpe-
JIeIIEHHbIE HOPMBI, KOTOPbIE JOJKHBI HAUTH OTpakeHue B popmax
YHU(PUITUPOBAHHBIX JOKYMEHTOB pa3pabatsiBaemont Y C/]

Bri6epute ouH OTBET:

a. pa3pa0oTKa MepBOi peAaKkIMK MPOeKTa 0OLIIepOCCUCKON
YHUPUIIUPOBAHHOU (DOPMBI TOKYMEHTOB

b. opranuzaius pa3paboTKu 00IIEepOCCUCKON YHUDHUITPO-
BaHHOM (OPMBI JOKYMEHTOB

C. TUpaXHpOBaHUE OJaHKOB (OPM TOKYMEHTOB

d. yTBepkIieHHe U perucTpaius oOIepoCCUuiickoil yHudu-
UPOBAHHOM (POPMBI JOKYMEHTOB

VYMmers:

COCTaBJIATh KilaccU(PUKATOPHI; KiaccuUIUpoBaTh HHOPMALUIO B
JIeTIOTIPOM3BOICTBE, OMMPasiCh Ha 33Jauu UH(OPMAIIMOHHOTO 00ec-
MEYECHUs YTPaABJICHMS; I0JIb30BAThCA KJacCU(PHUKATOpaMU JIOKY-
MEHTOB M JOKYMEHTHOH HH(pOpMaluu;

1. IlpakTH4ecKkoe 3a/laHNe K pa3jierny 2.
[IpuBectn Tpu npumepa KiIaCCU(PUKALMOHHBIX TIPYHIHPO-
BOK, KOTOPBIE€ BXOJAT B cCOCTaB ENMHOM cucTeMbl KiaccuuKanuy u

KOJMPOBAaHUS TEXHUKO-DPKOHOMUYECKOW M coluanbHONH HH(pOpMa-
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JJIEMEHT [Ipenmnonaraemsle pe3yapTaThl 00yueHUs
KOMITCTCHIIHH

un. OnpeenuTh CyIeCTBEHHBIC MPU3HAKU MX KITACCH(PUKAIIHH.
2. IlpakTHYecKoe 3a1aHue K pa3aeny 2.
KnaccudunupoBaTsh cocTaB JOKyMEHTOB KaJpOBOW CITY>KObBI

M0 JIBIKEHUIO MepcoHana. OnpenenuTb MEeTOI U MPU3HAKU KJjlac-

cudukanuu.

Bnaners: HaBBIKAMHU KJIACCH(HKAIIMU U KOJUPOBAHMS MHPOPMAIUH; CIIOCO0- 3. IlpakTHyeckoe 3ajaHue K pa3aeny 2.

HOCTBIO OPHEHTHPOBATHCS S B OOLIEPOCCUICKUX KiIaccu(UKaTopax
TOCH;
HaBBIKAMHU COCTABIICHHSI YUPESKICHUECKIX KIACCH(PUKATOPOB.

Paccuntarh KOHTpOJIBHBIC YKCTA [ KOJIOB:

2159318745; 584331987; 13676859521 (mo popmyie).

Bcio TeXHONOTHIO TMONTydeHHs] KOHTPOJBHBIX YHCEN 3aIlv-
carb.

4.IlpakTH4ecKoe 3alaHNe K pa3jeiy 2.

3akoauposats o OK crenyronryro uHGopMaluio o Kaapax
OJIHY Ha BBIOOD M3 MPEIOKEHHBIX M MOKHO 3aKOIUPOBATH CBOIO
aBTOOHMOTrpad o, COCTABUB €€ 10 aHAJIOTHH.

3anucath B TaOIUILY

KiroueBble
[Ipensoxenne 10Ba Knaccupurkarop|Kon
A.I1. KomoB pommncs 18 . OK 019-95
Mast 1950 roga B r. Tyie. I buiick (OKATO) ;g 401
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["paxxnaHuH
Pycckuid. Poccuiickoit
Denepannn

OK 02 (OKHH) |,

Nudopmanus 1.

A.I1. KomoB ponuncs 18 maa 1950 roga B r. buiicke. Pyc-
ckuii. Imeer Breiciiee oOpasoBanue. B 1976 r. 3akonuun JleHuH-
rpajckuil rocyaapcTBeHHbl yHuepeurtet (JII'Y) mo cnenuanbHo-
ctu "Dnekrposnepreruka”. C 1980 mo 1984 r. oOyuasncs B 3a04HOM
acripanTtype 1o kadenpe snexrposnepreruku JII'Y. B 1984 r. 3a-
LIUTHII JUCCEPTALMIO U TIOJYyYMI CTENEHb KaHIU1aTa TEXHUYECKUX
HayK. CBOOOJIHO BIIQJICET aHTJIMMCKUM M TIBEJACKUM SI3BIKAMH U TIe-
peBOUT co cioBapeM ¢ Hemelkoro. B 1990 r. emy 6b110 npucsoe-
HO IOYeTHOe 3BaHue "3aciyxeHHbl nzoobperarens". B 1995 r. 3a
pa3paboTKy HOBOM TEXHMKHM HarpakaeH opjaeHoM TpynoBoro
Kpacnoro 3namenu. B 1968-1971 rr. npoxoaun cinyx0y B psaax
COBETCKOM apMuu. YBOJIEH B 3anac B 1971 r. B 3BaHWH JI€HTEHAHTa
canepHbIX Boick. B 1989 r. 3akoHumn MexoTrpacieBoil HHCTUTYT
noBbliieHus kBanudukanuu. B 1994 r. A.Il. KomoB ycremHo 3a-

IOUTHIT JUCCECPTAllUIO, U €MY ObLIa IMPpUCBOCHA Y4YC€Hasd CTCIICHb
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JIOKTOpa TEXHUYECKUX HayK, a B 1995 r. — yuenoe 3Banue npodec-
copa. B 1986 r. A.Il. KomoB Bbie3xkan B ['JIP ansa ydactust B Mex-
IyHapoaHOW KoHgepeHuuu, a B 1988 r. — B IlIBenmio B cocraBe
KOMUCCHH TI0 IPUEMKE U UCTIBITAHUIO 3aKyIaeMOro 000pya0BaHusI.
C 1976 o 1980 r. KomoB pabotan nnxeHepom Ha 3aBoje "Kpac-
Hbli mytunosen”, ¢ 1981 r. accucrenr, a ¢ 1985 r. nouent JII'Y. C
1990 mo 1995 r. A.Il. KomoB ObL1 AekaHoM (hakysibTeTa BEIYUCIIHU-
tenpHOU TexHuKH. C 1993 1. — mpodeccop kadeapsr MEKpOIIpOIIEC-

copHoii TexHuku. A.Il. KoMoB xeHart.

Nudopmanus 2.

C.W. UlaroB Pomuncs 20 centsiops 1930 r. B Skyrcke.
Sxyt. Umeer Beiciiee oObpa3oBanue. B 1952 r. 3akonunn SAxyrckuit
MOJINTEXHUKYM IO crienuanbHOoCcTH "lIpokaTtHoe npoussBonacTeo”. B
1952-1955 rr. mpoxomami ciyx0y B coctaBe ['pymmbl COBETCKHX
BOMCK B ['epmanuu. fIBisieTcs cep>KaHTOM 3aI1aca TAHKOBBIX BOMCK.
B 1957 r. noctynun Ha 3a04HO€ oT/eeHne MOCKOBCKOTO MHCTH-
TyTa CTaJH M CIUIaBOB U B 1963 r. ycrenHo 3akoH4MI 00ydeHue 1o
crenuanbHocTH "®u3uka MeramwioB". B 1956-1978 rr. pabortan

texHukoM Ha 3aBojie "Crapt" B Skyrcke. C 1979 mo 1990 r. 6bun
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HavyaJIbHUKOM IIeXa. 3a ycrexu B padore B 1979 r. HarpaxieH Me-
nanbto "3a Tpynosoe ominuue”. B 1980 r. okoHums BeuepHue Kyp-
CBI TIOBBIIICHHS KBaJU(HUKAIMK TpU MUHUCTEpCcTBE. B 1976 1. BBI-
e3kKaja B TypucTuueckyro noe3aky B Ilonpmry, a B 1985 r. Obi1 B
ciy:)keOHON KomaHaupoBke Bo BrernHame. XKenar, umeer omHoro

pebeHka.

I1K-26 Bi1aieHHeM HABbIKAMH 00Pa00TKHU JOKYMEHTOB HA BCeX ITANAaX JIOKYMEHT0000pO

Ta, CHCTEMATHU3AlIMH, COCTABJICHUA HOMECHKJIATYPbI €]

3HaTh:

oTallbl AOKYMCHTALIMOHHOI'O U I/IH(i)OpMaHI/IOHHOFO obecrneueHuUs
YIIpaBJICHUSA, IPUEMbI CHCTEMATHU3AllUN (TI/IHI/ISaI_II/II/I, YHI/I(i)I/IKaLII/II/I,
CTaHZ[apTI/ISaHI/II/I) AOKYMCHTAIIMOHHBIX MPOLCCCOB , OTAIbLI U IIpa-
BUJIa COCTABJICHUS HOMCHKIJIATYPBI ACTI U APYIUx KJIaCCI/I(I)I/IKaTO—
POB, OTpAKAOIHUX JOKYMCHTHO- KOMMYHHKAIIMOHHLBIC ITPOLECCCHI B
OpraHu3anuu,

HTorosplii TeCT 10 Kypcy

Bompoc 1

OcHoBHBIM HenocTaTkoM kinaccudukarmu TOCHU ¢ ucnonb-
30BaHUEM MEPAPXUUYECKOTO METO/1A SABISAETCS:

Bri6epute ouH OTBET:

a. CJIO’)KHOCTb ITOCTPOCHHUS

b. HETPaAULIMOHHOCTH TOCTPOEHUS

C. HETIOJIHOE HCIIO0JIb30BaHUE EMKOCTH

d. &KecTKOCTb CTPYKTYpHI

Bomnpoc 2

OcHoBHBIM npeumyiiecTBoM kiaccudukanuu TOCU c wuc-
I10JIb30BAHUEM HUEPAPXUUECKOTO METOAA ABIISAETCS

Bri6epute ouH OTBET:

a. 6ospas MHGOPMAITMOHHAS €MKOCTb

b. ruOKOCTH CTPYKTYpHI €€ MOCTPOCHUS

C. TPAIMLIMOHHOCTD ¥ MIPUBBIYHOCTH IIPUMEHEHUS

d. BO3MOXHOCTh CO37aHUs Il OOBEKTOB KJacCH(pHUKaIuu
MHEMOHHMUYECKUX KOJIOB
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Bompoc 8

K xakum nokymentam otHocsaT OK TOCH:

Bribepure oauH OTBET:

a. K HOpMaTUBHBIM JOKYMEHTaM

b. K pekOMeHAaTeNbHBIM JJOKYMEHTaM

C. K yIpaBJIEHYECKUM JIOKyMEHTaM

d. K MeToIn4YecKNM JOKYMEHTaM

Bompoc 4

BremammaHOE HHPOpPMAIMOHHOE 00ECTICYeHHE BKITIOYALT:

Bribepure oauH OTBET:

a. MacCHBBI JAaHHBIX, (OPMHpYIOUIHE HH()OPMAIIMOHHYIO
0a3y cucTeMbl Ha MAIIMHHBIX HOCUTEJSAX

b. cuctemy mporpaMM OpraHU3aINK, HAKOIUICHHS, BEICHUS
U J10CTYyTa K HH(POPMALIUU 3TUX MAaCCHBOB

C. UH(OPMAIIMOHHBIA MacCHUB, MPEACTABIAIOLIUNN cO00M co-
BOKYITHOCTh OJTHOPOAHBIX 3aIucen

d. cucremy knaccuukanuy ¥ KOAUPOBAaHUS MH(pOpMaLUU;
CHCTEMBI YNpaBIEHYECKOH JOKYMEHTAIUN; CUCTEMY OpraHU3alHH,
XpaHEeHHs, BHECCHUSI N3MEHEHUH B IOKyMEHTAIIUIO

Bomnpoc 5

Kakwne TpeOoBaHUS MPEeNbIBIAIOT K METOAAM KOJUPOBAHUS:

Bribepure oauH OTBET:

a. BCE MIEPEUNCIICHHOE

b. xon nomkeH obecneuynBaTh HACHTH(PHUKAIMIO OOBEKTOB
KJaccuukanmum

C. KOJI JTOJKeH 00J1a1aTh HeoOX0AMMON MH(POPMALMOHHOM
€MKOCTBIO 1 UIMETh 110 BO3MOKHOCTH MHUHUMAIIbHYIO JUTHHY

d. Ko momKeH OBITH XOPOIIO MpUCHOCcoOIeH s 00paboT-
KA WHQOPMAIMN B YCIOBUSAX aBTOMAaTH3aIllMA HH()OPMAIIMOHHBIX
IPOLIECCOB
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Bormpoc 6

Jis xnaccuukanuy TEXHUKO-IKOHOMUYECKOW M COIHMAIb-
HOW MH(POPMALIUU UCIIONb3YIOTCA METOBIL:

Bribepure oguH OTBET:

a. IOPSIAKOBBIN, MapalIeIbHbIN

b. dbacernsIit, nepapxudeckuit

C. HEPAPXUYECKUN, TTapaIICTbHbBIN

d. dpaceTHsbId, MOPITKOBBII

Bompoc 7

Kak pacumdpossiBaetcst abbpesuarypa « TOCU»?

Bribepure oauH OTBET:

a. TEXHUKO-3KOHOMHYECKHUE CUCTEMBI UEPAPXUU

b. Tabenb SKOHOMUYECKUX U COLUAIIBHBIX HHPPACTPYKTYP

C. TEXHUKO-3KOHOMMYECKAs U COLMaIbHas HHPOpMaIHs

d. TpeboBaHME K SKOHOMHYECKO-COLMATbHON HH(OpMaIK

Bompoc 8

Metoxn xnaccuduxanun TIOCH, mpu KoTopoM 3agaHHOE
MHO’KECTBO MOCJEI0BATEIbHO ACIUTCS Ha MOJYMHEHHbIE TTOJMHO-
JKECTBA, MIOCTETIEHHO KOHKPETU3UPYS 0OBEKT KIaCCUPUKAIIH:

Bri6epute ouH OTBET:

a. TOCJIEI0BATEIbHBIN

b. mopsIKoBBIi

c. aceTHsrit

d. uepapxuueckuit

Bomnpoc 9

Kaxkue 610k nomkaa umeth cTpykrypa TOCU:

Bribepure oauH OTBET:

a. OJIOK HaMMEHOBaHMM OOBEKTOB M KIIACCU(PUKAMOHHBIX
IpPYyNIMPOBOK HA €CTECTBEHHOM SI3BIKE
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b. Bce mepeuncicHHbIE

C. OJIOK JOTIOJTHHUTENBHBIX MPU3HAKOB OOBEKTOB, BKIIIOYAO-
I HAMMEHOBAHUS M KOJBI JOMOJHUTEIBHBIX MPU3HAKOB OOBEK-
TOB KJIAaCCH(HKAIINU

d. 610k waeHTH(UKAIMK, BKIIOYAIONINH KOABl OOBEKTOB
KJaccu(UKaUU U KJIacCu(PUKAIMOHHBIX TPYIIITAPOBOK

Bompoc 10

dopmyisip-odpasel ycTaHaBIHBAET:

BriGepure ouH OTBET:

a. popmatel Oymaru, ciryKeOHBIE MOJISl, KOHCTPYKIIMOHHYIO
CETKY, PAaCIOJIOKEHHE YaCTel 1 30H

b. popmarel Oymaru, KOHCTPYKIIMOHHYIO CETKY, Pacroiio-
YKEHME YacTel U 30H, pacHoJIOXKEeHUE PEKBU3UTOB

C. CIIy)KeOHBIE TOJIsI, KOHCTPYKIIMOHHYIO CETKY, pacroJo-
YKEHME YacTel U 30H, PacHoJI0kKEHUE PEKBU3UTOB

d. dopmatel Oymaru, ciyke0HbIE TOJIsI, KOHCTPYKIIMOHHYIO
CETKY, pacroyIoKeHUe YacTel U 30H, pacrooKeHUEe PEKBU3UTOB

Bomnpoc 11

Wnunpexcamus 3To —

Bribepute o11H OTBET:

a. Ki1accupuKkamms JOKyMEHTOB IO CYIIECTBEHHBIM MTPU3HA-
KaM

b. mpocraBiieHHEe TOPSAIKOBBIX HOMEPOB M HEOOXOIUMBIX
YCIIOBHBIX 0003HAYEHUH HA JOKYMEHTAaX MPH PETHUCTPAIUH, YKa3bl-
BAIOIINX MECTO UX UCTIOTHEHUS U XPaHEHUS

C. YCIOBHOE 00O3HaueHUe, MPUCBAaNBaeMOe KJIacCH(HUKAIU-
OHHBIM JICTICHUSIM CXEMBbI KIacCU(pUKAITII

d. cucremaruzanus, ynopsaoueHue HH(OpMAIMH, IOKY-
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MCHTOB C IPUCBOCHUEM UM YHUKAJILHOTO mn(bpa

Bomnpoc 12

JIuneiiHas ogHOMEpHasi CHMBOJIMKA 3TO ...

Bribepure oguH OTBET:

a. IITPUXOBOH KO, B KOTOPOM B KaueCTBE LITPHXOB HC-
MOJIB3YIOTCS. MHOTOYTOJIBHBIE JIEMEHTHI, PACIIONIOKEHHBIE B OTpe-
JICTICHHBIX KOMOWHANUSAX U CYUTHIBAEMBIC CIICIIMATBHONW CHCTEMOI
CKaHUPOBAHUS

b. IWTPUXOBOH KO, B KOTOPOM CHUMBOJIAMH SIBIISIOTCS T1a-
pauIeTIbHBIE IITPUXHU U MPOOEITbI, CYUTHIBAEMBIE TTOTIEPEYHBIM CKa-
HUPOBaHHEM

C. IITPUXOBOM KO, B KOTOPOM CHMBOJI COCTOUT U3 IBYX H
OoJiee CTPOK, PacIONIOKEHHBIX O/IHA HaJl APYrod, U CUMTHIBAEMbIX
MOCTPOYHBIM CKaHUPOBAHHEM

d. mTpuxoBoi KOJ, B KOTOPOM B KayeCcTBE LITPUXOB HC-
MIOJIB3YIOTCS KPYTOBBIE 3JIEMEHTHI, PACIIOJIOKEHHBIE B OIPEEIICH-
HBIX KOMOMHAIMSIX M CUUTHIBAEMBIE CIIELMAIBHON CHUCTEMOH cKa-
HUPOBAHHS

Bomnpoc 13

CHUMBOJI IITPUXOBOTO KOJA, PACCUUTAHHBIN MCXOJS M3 3HA-
YeHUH 3HAaKOB, KOJUPYIOIIUX JAHHBIC B COOTBCTCTBUU C AJITOPHUT-
MOM, OTIpEJICIICHHBIM ISl TAHHOW CHMBOJIUKH U HCIIOJIB3yEMOM JUIs
IMPOBEPKU MPABUIBHOCTH IMOCTPOCHUA U CHHUTBIBAHWA 3TOr0o ITpPHU-
XOBOTO KOJIa:

Bribepure oauH OTBET:
a. KOHTPOJILHOE YHCIIO0
b. KOHTPOJILHBIN 3HAK
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C. IByMepHasi CAMBOJIUKA
d. MEEMOKOJ

Bompoc 14

O6bexramu kiaccupukauuu OK®C apnsrores:

Bri6epute o1H OTBET:

a. aIMUHUCTPATUBHO - TEPPUTOPHATBHBIC 00BEKTHI

b. ¢opMbl coOcTBeHHOCTH, ycTaHOBIEHHBIE KoHCTUTYIIHEH
Poccuiickoit denepanuu, TpaxkJaHCKUM KoAekcoM Poccuiickoit
®denepaunu U ApyrumMu GeaepanbHbIMU 3aKOHAMU

C. OpraHM3allMOHHO-IIPABOBbIE (POPMBI XO3SIMCTBYIOLIUX
CyOBEKTOB, yCTaHOBJICHHBIE [ 'pasknaHcKuM KojekcoMm Poccuiickoit
@enepanyy, a TaKKe APYTMMH 3aKOHOAATEIbHBIMU U HOPMATHB-
HbIMU aKkTamu PO

d. neno obmepoccuiickoro kiaccuduraropa

Bompoc 15

OCHOBHBIM HENOCTaTKaMH CEPUIHO-TIOPAIKOBOTO METO/a
KOJMPOBAHUS SIBISIETCS

Bribepure oauH OTBET:

a. B KQXJIOM CEepHH, IIPELyCMaTPUBACTCSA ONPEIEIECHHOE KO-
JIMYECTBO KOJIOB JJIsl pe3epBa

b. orcyTcTBHE B KOJl€ KOHKPETHOM HMH(pOpMaluu O CBOM-
CTBax 00BEKTa

C. pe3epB KOJOB PACIOJAraeTcsi B CEpeAVHE WIM B KOHILE
cepuu

d. 01HO3HAYHOCTH O0BEKTOB KOJIUPOBAHUS

Bompoc 16
PesepBHast eMkoCTh Kiaccuukaropa — 3T0:
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

Bribepure oguH OTBET:

a. KOJIMYECTBO MO3UIIMHA, KOTOPOE MOKET CO/AepkKaTh Kiac-
cupUKaTOp

b. HauMeHbIllee KOJUYECTBO MO3UIUH, KOTOPOE MOXKET CO-
JIepKaTh KiaccupuKaTop

C. HauOoJbIlIee KOIMYECTBO IMO3UIUH, KOTOPOE MOXKET CO-
JIepKaTh KiaccupuKaTop

d. COBOKYITHOCTb HE3aIOJIHEHHBIX MO3UIMA B 00IIepOCCHii-
CKOM KJ1accuukarope

Bompoc 17

Bribepure BepHYIO MOCIIENOBATEIBHOCTh CTPYKTYpPHI YHU-
(bUIIUPOBAHHOTO TEKCTA:

Bri6epute ouH OTBET:

a. BBEJICHHE, CO/Iep)KaHue, TpUMedYaHue

b. 3aronoBoyHas yacTh, COJIEp)KaTENbHAS YacTh, 0QOPMIIs-
IolIast 4acTh

C. 3aKIIFOYMTEIbHAS YaCTh, IPEIUCIIOBHIE, BBEIACHNE

d. comepkaTenbHas 4acTh, 3arojOBOYHAs 4acTh, OpOpMIIs-
IOI[as 4acTh

Bomnpoc 18

OcHoBHasl 11€71b YHU(UKALMY JJOKYMEHTOB 3aKIH0YaeTCs:

Bribepure oauH OTBET:

a. B BBIOOpE PAIMOHANBHBIX CTPYKTYpP TIOCTPOCHHUS CHCTEM
JOKYMEHTAIUH, MPUBEICHHEK eTUHO00pa3Hio Ha OCHOBE YCTaHOB-
JICHUSI PAIlHOHAIEHOTO KOJMYECTBA X (DOPM M TUIH3AIMU ITOCTPO-
eHUSA

b. B co3nanuu cTaOUIBHBIX KOMIUIEKCOB JOKYMEHTOB, CO-
JepKalmx HeoOXOJUMYI0 U JIOCTaTOYHYI0 HMH(popMaiuio s 3¢-
(EKTUBHOTO PEIICHNs 33/1a4 YIIPaBICHUS

C. B NPUBEIECHUH CUCTEM JIOKYMEHTALMU K €IMHOO0Opa3HI0
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

10 YCTaHOBJICHHBIM ITPU3HAKaM
d. Bce BEIIIIEHA3BAHHOE

Bompoc 19

JnvHa xoma — 370 ...

Bribepure oauH OTBET:

a. MOPSIIOK PACIIONOKEHHSI 3HAKOB B KOJIOBOM 0003HAYEHUH

b. mo3unus 3HaKa B KoJie

C. YCIOBHOE 00O3HAYEHHE COCTaBa M IMOCIEIOBATEIHLHOCTH
PacrojIO0KEHUs 3HAKOB B KOJE

d. KOJIMYECTBO 3HAKOB B KOJOBOM O0O3HAa4eHHHU 0e3 ydeTa
npoOeoB

Bomnpoc 20

Metoa xonupoBanust TOCU npu koTtopoM kiaccudukanu-
OHHbIE TPYNIHUPOBKU WIM OOBEKTHI KJIaCCU(UKALMU KOJIUPYIOTCS
HE3aBHCHMO JPYT OT Ipyra ONpeAeIeHHbIMU pa3psaaMH WIH TPyII-
MOM pa3psa0B KOJOBOI0 0003HAYEHMUS:

Bribepure oauH OTBET:

a. MepapXU4YECKHIl METO

b. mocnenoBarenbHbIN METO

C. IapaJuIeNIbHBIN METO

d. TOpsIIKOBBINA METOA

Bonpocuwt k sx3ameny
1. Kak ocymiecTBisieTcsi KOAMPOBaHNWE CTPaH M KOJMPOBAHWE
paboT u yciyr B Toprosiue?
2. Kak xonupyrorcs skoHOMUYECKHE paliOHBI?
3. Yro BXOAMT B COCTAaB MOJHOTO KOJa MO 00-
HIEPOCCUNCKOMY Ki1accu(UKATOPy MPEeANpUITUNA U OpraHU-
zanmii (OKI10)?
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

4, Kaxk cBs3anpl koAbl 00JIaCTH U BXOSIIHUX B
HEe TOPOJIOB MO OOIIEPOCCUUCKOMY KiaccupUKaTopy 00b-
eKTOB  aJIMUHUCTPATUBHO-TEPPUTOPUATHHOTO  JICTICHUS
(OKATO)?

5. Kakue meronmpl kimaccuukamuu U KOIAUPO-
BaHus ucnoJib3oBansl B OKCO?

6. Kakosa crpykrypa koqos OKCO u OKIIIIB?

7. KakoBa cTpykTypa HJIEHTHU()UKALHMOHHOTO
koma OKIIJITP?

8. Kak ocymiectBisiercs kojupoBaHue HHGOp-
Maruu ¢ nomoiuso OKMK?

9. Kak ocymecrtsisiercs koaupoBaHue yHuQu-
LMPOBAaHHBIX JOoKyMeHTOB B OKVY J[?

10. Kakue meronsl kinaccudukanum U KOAUPO-
BaHus ucnoib3oBanbl B OKII?

11. KakoBa cTpykTypa o0mepoccuiickoro kiac-

cugpukaropa crpan mupa (OKCM) u obmepoccuiickoro
kJiaccugukaropa padot u ycayr B Toprosie (OKPYTopr)?

12. Kak ocyrmecTBiisieTcss KOIUPOBaHUE CTPaH U
KOJMpPOBaHUE pabOT U YCIYT B TOpropiie?

13. Kak Moryt ObITh onpezeneHsl HUPpPOBbIE KO-
JIbI CTPAH HA OCHOBE MX OYKBEHHBIX KOJIOB?

14. KakoBa ctpykrypa o0uiepoccuiickoro kiac-
cupukaropa  BHIOB  DKOHOMHUYECKOW  JI€ATEIHHOCTHU
(OKBBM)?

15. Kak xonupyrorcs 5KOHOMHYECKHE PaiOHBI?

16. Yro BXOOUT B COCTAB IOJHOI'O KoIa 1o 00-
[IEPOCCUIICKOMY KiTaccu(UKaToOpy MpeanpUsTUA U OPTaHU-
zaruii (OKIIO)?

17. Kaxk cBsi3aHbl kOBl 00JIACTH M BXOIAIIUX B
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

HEe TOPOJIOB MO OOIIEPOCCUHCKOMY Kiaccu(pukaropy 00b-
€KTOB  aJIMUHUCTPATUBHO-TEPPUTOPUATBHOTO  JEJICHUS
(OKATO)?

18. KakoBa o0miast crpykrypa 00mepoccCuicKkux
KJIACCU(UKATOPOB CHEIHAILHOCTEH 1m0 oOpa3oBanuio (OK-
CO) 1 myHKTOB MOTPY3KU U BHITPY3ku Ha TpaHcrnopte (OK-
[1I1B)?

19. Kakue meroapl kimaccudukanmuu U KOIUPO-
BaHus ucnoibszoBanbl B OKCO?

20. Kakosa ctpykrypa kogos OKCO n OKIIIIB?

21. KakoBa cTpykTypa 00mEepOCCHHCKOro Kiac-
cudukaropa npodeccuii paboynx, TOJHKHOCTEH CIy)KaIIUX
u Tapuubix paspsnos (OKIIIATP)?

22. KakoBa cTpykTypa HIEHTU()UKALMOHHOTO
koma OKIIJITP?

23. Kakue ¢acersl BXoAIT B MHGOpPMALMOHHbIE
6moku paznenoB OKIIITP?

24. Haznauenue oOuiepoccuiickoro kiaccupu-
karopa uHpopmanuu no kajapam (OKMK)?

25. KakoBa ctpykrypa OKH1K?

26. Kak ocymectBisiercss koqupoBanue uH)Op-
Maiuu ¢ nomounsro OKHUK?

84. KakoBa cTpykTypa 001epoCcCHiiCKOTO Kitac-
cudukatopa npoaykiuu (OKII)?

85. Kakne meronel knmaccuukanmuu W KOIUPO-
BaHMs ucnoJib3oBaHbl B OKII?

Tect mo Teme 1.2
Bompoc 1
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

OcHoBHas 11e7h YHU(DUKAIIMHA JOKYMEHTOB 3aKITI0YACTCS:

Bribepute ouH OTBET:

a. B CO3/IaHUU CTAOWIILHBIX KOMIUIEKCOB JIOKYMEHTOB, CO-
Jep>KaluX HEeOOXOAUMYIO M JOCTaTOYHYI0 MH(popMaluio At 3¢-
(hEeKTUBHOTO PEIICHUS 3a/1a4 YIPABICHUS

b. B BbIOOpE palMOHATBHBIX CTPYKTYP MOCTPOEHHS CHUCTEM
JIOKYMEHTAIMHY, IPUBEJICHUEK €AMHOO0Pa3n0 HA OCHOBE YCTaHOB-
JICHUS PAllMOHAIBHOTO KOJMYECTBA UX (JOPM U TUMU3ALUU MTOCTPO-
eHUs

C. B IIPUBEJICHUU CHCTEM JOKYMEHTAllMU K €IMHOOOPa3uio
[0 YCTaHOBJICHHBIM MPHU3HAKAM

d. Bce BbIllIEHA3BaHHOE

Bompoc 2

Crnoco0 mpencraBiaeHuss YHU(GUIHMPOBAHHOIO TEKCTa, MpHU
KOTOPOM IOCTOSTHHAsE MH(pOpPMaLUs pacnojaraercs B JIEBOH yacTu,
a TepeMeHHas BHOCHTCS B JIOKYMEHT B TIPOIIECCE COCTaBJIICHHS B
IPaBYIO 4acTh -

Bri6epute ouH OTBET:

a. rpauk

b. Tpadaper

C. aHKeTa

d. Tabimma

Bomnpoc 3

JIns yrnopsiiodueHusi MacCUBOB M MTOTOKOB MH(OpMaLuu J0-
KYMEHTBI HE pa30MBaloT:

BriGepure o1H OTBET:

d. Ha OTACJIBHBIC T'PYIIIBI IO UX COACPIKAHHIO

b. Mo CpoKy MX MOCTYIIICHUS
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CTpyKTypHBIii
JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

C. Ha OT/EJbHBIC TPYIIIBI 110 (PYHKIIUSAM YIIPABICHUS
d. Ha oTHeNbHBIE TPYIIBI IO BUAAM AEATEIbHOCTH OpPraHU-
3auu

Bompoc 4

B cTpykTypy yHHPUIMPOBAHHOTO TOKYMEHTA BXOMAT:

Bribepure oguH OTBET:

a. 3aroJIOBOYHas 4acTb, COJEp)KaTelbHAas 4acTh, o(opmirs-
IoIIast 4acTh

b. BBOJHAS 4aCTh, OCHOBHAS 4aCTh, 3aKIIOYUTEIbHAS YaCTh

C. 3aroJIOBOYHAsl 4acTh, OCHOBHAS 4YacTh, O(OPMHUTEIbHAS
4acTh

d. BBO#HAs YacTh, coliepKaTeIbHAs YaCTh, 3aKIIIOYNTEIbHAS
4acTh

Bormpoc 5

dopmynsp-oOpaser JOKyMeHTa 3TO:

Bri6epute 01H OTBET:

a. MOJieNb TIOCTPOCHHUS JIOKYMEHTAa, YCTAHABIIMBAOIIAS
dbopMaThel, pazMepsl ToJiel, TpeOOBaHUS K TTOCTPOSHUIO KOHCTPYK-
IIPIOHHOI?I CCTKHN U OCHOBHBLIC peKBI/ISI/ITI)I

b. Mozens MOCTpOCHUS TOKYMEHTa, YCTaHABJIUBAIOIIas 00-
JIaCTh €ro MPUMCHCHHS

C. MOJieJIb TIOCTPOCHHMsS JOKYMEHTa, yCTaHaBIUBaroas o0-
JacTh MpUMEHEHUs, popMaThl, pa3Mepbl Mojei, TpeOoBaHUs K IO-
CTPOEHUIO KOHCTPYKIITMOHHOMN CETKH U OCHOBHBIE PEKBU3UTHI

d. Mozenp MOCTpOeHUSI TOKYMEHTA, YCTaHABIUBAOIIas 00-
JacTh MPpUMEHEHUs1, (POpMaThI, pa3MephI MOJIeH 1 OCHOBHBIE PEKBU-
3UTHI
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JIEMEHT
KOMIIETEHINH

[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

Bormpoc 6

[TonsaTuiinast yaudukanus, 3To
Bribepure oauH OTBET:

a. HaboOpOB CTaHIAPTHBIX (hpa3
b. ynopsinouenue tpagapera

C. cucTeMHasi yHU(pUKaIus

d. ynopsiouenre TepMUHOIOTHU

Bomnpoc 7

K metonam conepxarenbHoit yaudukauuu HE otHoCsTCS!

Bribepure oauH OTBET:

a. yHU(UKaLUs PEKBU3UTOB JOKYMEHTA

b. coznanue TUNOBBIX (HopM

C. YHU(UKAIMS METOIOB KOHTPOJIS MH(OpMaluu B JOKY-
MEHTax

d. crangapTu3anys TEPMUHOIOTHU

Bompoc 8

dopmyisip-oOpasel ycTaHaBIMBAET:

Bribepure oauH OTBET:

a. ¢popmatsl Oymaru, ciy>keOHbIE TI0JI, KOHCTPYKIIHOHHYIO
CETKY, pacroyIoKeHue yacTel ¥ 30H

b. dbopmarel 6Gymaru, KOHCTPYKIIMOHHYIO CETKY, PacIoJio-
JKEHME YacTel 1 30H, PaCHOJIOKEHUE PEKBU3UTOB

C. CIIy)XeOHBIE IOJIsI, KOHCTPYKIIMOHHYIO CETKY, pacrioJyo-
YKEHME YacTel U 30H, PaCHoJI0KEHUE PEKBU3UTOB

d. popmater Oymaru, ciy>xeOHbBIE TTOJISI, KOHCTPYKIIHOHHYIO
CETKY, pacroyIOKeHUe YacTel U 30H, pacroIoKeHUEe PEKBU3UTOB

Bomnpoc 9
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[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

Metonom ¢opmansHOl yHupUKanuu nokymeHToB HE siB-
JSIeTCSL:

Bribepure oauH OTBET:

a. yHH(UKAIMI METOJOB KOHTPOJS MH(OpMAaLUU B JIOKY-
MEHTax

b. yHUpHKaLUA CTPYKTYpPBI JOKYMEHTOB

C. yHU(UKAIUS U CTaHAAPTH3AIMS COCTaBHBIX MH(OpMAIu-
OHHBIX 3JIEMEHTOB, HCIOJIB3YEMbIX B JOKYMEHTALIUH

d. yaudukamus TMnoB HocuTelel u (HopMaTOB JOKYMEHTOB

Bompoc 10

Cxkonbko YC/I neiicTByeT B HacTosiee Bpems?
Bri6epute ouH OTBET:

a. 9

b. 11

c.8

d. 10

Bompoc 1

Cucrema AOKYMCHTAIlMU, CO3JaHHasA 110 €IUHBIM IIpaBUIaM
U TpeOOBaHMSM, coJepkaias WHPOPMAIHI0, HEOOXOAUMYIO JUIs
YIIPaBJICHHS B ONIPEACICHHON cepe NesITeLHOCTH - 3TO

BriGepure ouH OTBET:

a. TIOKYMEHTHUPOBaHHE

b. T0KyMeHTO000POT

C. CUCTEMa NOKYMCHTAaIN

d. yaudummpoBaHHas cucteMa JOKyMEHTAIIMN
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OrneHOYHBIE CPEACTBA

Bompoc 2

Kaxkoit kareropun Y@/ He cymecTByeT (B 3aBUCHMOCTH OT
YPOBHSI YTBEPKICHUS)

Bribepute o1H OTBET:

a. OTpacneBbie

b. [Ipennpustuii

c¢. Obmepoccuiickue

d. ObmeHapoiHbIC

Bomnpoc 3

Kakoe nampaBnenre yHu(UKauu OTCYTCTBYET

Bribepure ofuH OTBET:

a. yHupuKauus nHPOpMaIuu B TEKCTE TOKYMEHTa

b. ompenenenue yHu(UKaUMU B 3aKOHOAATENBHBIX U HOP-
MaTUBHO-TIPaBOBBIX aKTax

C. yHU(UKAIUN KOMILUIEKCAa MEpPONPHUATHHA Ha pa3iIMyHBIX
CTaMSIX

d. monydyeHue HeoOXoaMMON MH(OPMAIMK B HYXHOH IO-
CJIeI0BATEIbHOCTH

Bompoc 4

B xone kxakoro 3tana pazpabotku YCJl n3y4aroTcs 3aKOHO-
JaTellbHble 1 HOPMAaTUBHbBIE IOKYMEHTHI, YCTAaHABIIMBAIOIIKE OIpe-
JIeNIeHHbIE HOPMBI, KOTOPbIE JTOJDKHBI HalTH OTpakeHue B (popmax
YHUQPUIIMPOBAHHBIX TOKYMEHTOB pa3padaTtsiBaemoit Y CJ]

Bribepure oauH OTBET:

a. THpaXXUpoBaHUE OJIaHKOB (DOPM TOKYMEHTOB

b. yTBepxkJieHHE U perucTpanus oouepoccuiickoil yaudu-
LUPOBAHHOMN (OPMBI JOKYMEHTOB

C. OopraHuzanusi pa3paboTKH OOIIepOCCHICKON YHH(UIIH-
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CTpyKTypHBIii O1ieHOUYHBIE CpENICTBA
JJIEMEHT [Ipenmnonaraemsle pe3yapTaThl 00yueHUs
KOMIIETEHINH

pOBaHHOM (POPMBI TOKYMEHTOB
d. pa3paboTka TepBOH peaakIMHM IMPOEKTa OOIIEPOCCHI-
CKOM yHU(DUIIUPOBAHHOH (POPMBI TOKYMEHTOB

Bomnpoc 5

Kakoit craguu paspabotku Y ®/] He cymiectByer?
Bribepure oguH OTBET:

a. pa3paboTKa BTOPOH pelaKluy NPOEKTa

b. yrBepxkaenue u peructpanus Y D]

C. pa3paboTKa OKOHYATEJIbHOW peaKIuK IPOeKTa
d. TupaxkupoBanue 0;1aHkoB Y DJ]

Bompoc 6

Kakas cragus pa3paboTku 0OLiepocCUiCKol YHUPHIHUPO-
BaHHOHU ()OPMBI JIOKYMEHTOB OTCYTCTBYET:

1-1 ctamus — opraHuzanus pa3paboTKu oOuiepoccuiickon
YHUPUIIUPOBAHHOU (DOPMBI TOKYMEHTOB;

2-51 ctaaus — pa3paboTKa MepBOM peAaKkIMK MpoeKTa oo1e-
poccuiickoi YHU(GUUIHUPOBAHHON (OPMBI JOKYMEHTOB;

3-s1 ctaaus — pa3paboTKa OKOHYATEIbHOM peJaKIK IpoeK-
Ta 001IepOCCUNCKON YHUPUIIMPOBAHHON (POPMBI IOKYMEHTOB;

4-1 craaus — yTBEPXKICHHE OOLIEPOCCUHCKON YHUPHIHUPO-
BaHHOM (OPMBI JTOKYMEHTOB;

S5-s cTajusi — perucTpanusi o0IEepOCCUUCKON YHUPHUIUPO-
BaHHOU ()OPMBI JTOKYMEHTOB;

6-s1 cTaaus — BeeHNe 00IIEePOCCUCKON yHUDUITMPOBAHHON
(bOpMBbI TOKYMEHTOB.

Bribepure oauH OTBET:

a. arpoOarus yHu(ULIHPOBAHHON (GOPMBI JOKYMEHTOB

b. TupaxupoBaHue 0JaHKOB ()OPM JIOKYMEHTOB
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[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

C. BHeJZ[peHne YHU(UIUPOBAHHON (POPMBI TOKYMEHTOB
d. npunaTHE YHUDUIIMPOBAHHON (DOPMBI IOKYMEHTOB

Bomnpoc 7

Bribepure BepHYIO MOCIIENOBATEIBHOCTh CTPYKTYpPHI YHU-
(GULMPOBAHHOTO TEKCTA:

Bribepure oguH OTBET:

a. BBEJICHUE, CO/Iep)KaHue, IpUMeYaHue

b. 3aKIIIOYNTEIbHAS YaCTh, IPEIUCIOBHIE, BBEACHNE

C. 3aroJIOBOYHAsl 4acTh, COAEPIKATENIbHAs YacTb, 0POpPMIIs-
IoIIast YacTh

d. conepxarenbHas 4acTh, 3aroJIOBOYHAs 4acTh, OPOPMIIS-
IoIIast 4acTh

Bompoc 8

[Topsimok pa3paboTKH, YyTBEp)KICHUS, BBEICHHS B JCHCTBUE,
TUPaXKUPOBAHUSI, BEACHHUA U TPUMEHEHUS YHU(PUIMPOBAHHBIX
(dbopM TOKYMEHTOB OpTraHU3aIMi yCTaHABINBAIOT

Bri6epute ouH OTBET:

a. MMHHMCTEpPCTBA WJIM BEJAOMCTBA, K KOTOPBIM IpUHAJIE-
KUT OpraHu3anus

b. henepanbHbIe OpraHbl UCIIOIHUTENBHON BIACTH

C. pyKOBOJCTBO OpraHU3alluu

d. opransl HCIIOJTHUTENBHON BIACTU CYOBEKTOB (peepariu

Bompoc 9

Benenue obmepoccuiickux yHU(UIUPOBAHHBIX CUCTEM J10-
KyMEHTAIUH BKJIFOYAET:

Bri6epute ouH OTBET:

a. BHECEHUE M3MEHEHHH BO BXOSIINE B HUX OOLIEPOCCUIi-
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OrneHOYHBIE CPEACTBA

CKHe yHU(UIIUpOBaHHbIE (OPMBI JOKYMEHTOB, HX 3aMEHY U BHECE-
Hue n3MmeHennii B OKY /]

b. BHECeHHE N3MEHEHH BO BXOAAIINE B HUX OOIIEPOCCHIA-
CKUe YHU(PULIHUPOBaHHBIE (OPMBI JOKYMEHTOB, UX 3aMEHY

C. BHECEHHE U3MEHEHUI BO BXOJSIINE B HUX OOILEPOCCUI-
CKUe YHU(UIMPOBAHHBIE (POPMBI JOKYMEHTOB M BKJIFOUEHHE HOBBIX
yHU(DUIIMPOBAHHBIX (HOPM JTOKYMEHTOB, a TAaK)Ke BHECEHHE H3MeE-
Henuit B OKY /|

d. BHECeHMEe U3MEHEHH BO BXOJSIINE B HUX OOIIEPOCCHIA-
cKue yHU(ULUpOBaHHbIE (POPMBI TOKYMEHTOB, UX 3aMEHY M BKJIIO-
YEeHHE HOBBIX YHU(UIIUPOBAHHBIX (HOPM JOKYMEHTOB, a TAK)KE BHE-
cenue n3menenuit B OKVY /|

VYMmeTs:

CHCTEMaTH3HpPOBaTh, TUIU3UPOBATh, YHUPHUIMPOBATH JOKYMEHTHI
U JOKYMEHTAllMOHHbIE TPOLIECCHl; BHICTPAUBATh KIacCU(UKALMOH-
HBIE CXEMBI JII1 HOMEHKJIATYp AEJ; COCTABIATh TaOenb YHH(PHIIH-
pOBaHHBIX GOpM U abOOMa OJIaHKOB;

IIpakTuyeckoe 3axanue 1 K pazgeay 1

[Ipoananu3upoBatrh /1Ba TEKCTa JOKYMEHTOB IO BUAAM HH-
(dbopMaruu, NpeACTaBIEHHBIX B MPUIOKEHUH, U 3al0JHUTh Ta0IH-
my.

BriOpaTe HOMEp BapuaHTa COOTBETCTBYIOIIMI BalleMy HO-
MEpY IO CIUCKY B IPYHIIE.

Hazsga- Hazsga-
Hue 1 TOKyMEeH-HUE 2 TOKyMEH-
Ta Ta

Buner undopmarnmu

I1o Ha3zHAYeHHIO

IIo BO3MOXHOCTH Xpa-
HEHUS

Ilo cTreneHu TOTOBHOCTH
ITIST ICITOJIB30BaHUS

IIo monHOTE

Ilo cTenenu HaACKHOCTH
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[Ipenmnonaraemsle pe3yapTaThl 00yueHUs

OrneHOYHBIE CPEACTBA

ITo orHOwEHUIO K 00B-
CKTY MCCJIeIOBAHMUS

Ilo oTHOmEHMIO K mpea-
MCTY UCCIICAOBAHM

[Io nmepuoguyHOCTH 1O-
CTYIUJICHUS

ITo conepxkanuto

ITo crenenu oOpaboOTKH

Ilo xareropusam nocrtyna

IIpakTH4eckoe 3aganue 2 k pas3aeay 1.

Hcnons3ys popMbl JOKYMEHTOB, ONMCaHHbBIE B Tabese, pas-
paboTaTh A1 KOHKPETHOTO JOKYMEHTa MJIM CUCTEMBI JOKYMEHTOB

YUpEeXIEHUS WIH (PUPMBI:
— npukas o BHeapenun YCJI;

— IIJIaH OPraHu3alvOHHO-TCXHUYCCKHUX MepoanﬂTHﬁ 110

BHenpenuto YCJI;
— aKT 0 3aBeplIeHnH padoT no BHeapeHuto YC/I.
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CTpyKTypHBIii

OrneHOYHBIE CPEACTBA

JJIEMEHT [Ipenmnonaraemsle pe3yapTaThl 00yueHUs
KOMIIETEHIIUH
BJIaI[eTBI BJIaACHHUCM HaBbIKaMHU TUIIN3allUH, YHI/I(bI/IKaI_[I/II/I, CTaHJapTU3aluu

JOKYMEHTOB KaK IMpHEMaMH COBEPIICHCTBOBAHUS JOKYMEHTO00O0-
poTa.

KonTposabHas pabora

3ananme 3.

Pa3zpaborars J0KkaJbHBIN KIacCMPUKATOP TOKYMEHTOB
OpraHu3anuu, Ju00 CTPYKTYPHOTO MOAPAa3/ieIeHUsl.

3amanmue 1.

Pa3patorars Tadensi ¢gopM TOKYMEHTOB JIMOO OpraHu3a-
MU, TUOO0 CTPYKTYPHOI0 NMOAPa3/ieIeHusl.
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0) Ilopsaaok mpoBeleHUs] MPOMEKYTOYHON aTTeCTALMH, MOKA3aTeJIH U KPUTEPHH
OLICHUBAHMUS:

[Ipomexxyrounass arrecrauusi no gucuuiuinHe «MHpopmannonnoe obecrneyeHue
YIPABJICHUS» BKJIOYAET OLICHKY TEKYILEr0 U UTOrOBOIO TECTUPOBAHMS, MPAKTUYECKUX JIOMalI-
HUX 3aaHui. [[J1s1 OIIEHKH «3a4TeHOY» - MO KXo (HhopMe OTUETHOCTH HEOOXOIUMO MOTYyYUTh
He MeHee 65%.

Kputepun oreHku (B COOTBETCTBHH C ()OPMUPYEMBIMH KOMIETCHIIMSIMA M TUTAHUPYE-
MBIMH PE3yJIbTaTaMH OOyUCHUS ):

Ha oueHky «3a4TeH0» — CTYJIEHT JIOJDKEH MOKa3aTh MOPOTOBBIM YPOBEHb 3HAHUU (Ha
YPOBHE BOCIPOU3BEACHUS U OOBSCHEHHS] MH(OPMALIUU, UHTEIUIEKTYalbHbIE HABBIKH PEILCHUs
IIPOCTBIX 337a4).

Ha oueHky «He 3a4TeH0» — CTYJIEHT HE MOXKET II0Ka3aTh 3HAHUS HA YPOBHE BOCIIPOM3-
BEJICHUS ¥ O0BSICHEHHS HH(DOpMAIIMK, He MOXKET MTOKa3aTh WHTEIJICKTYalIbHbIC HABBIKU PEIICHUS
MPOCTHIX 3a7ay.

JNuddepeHunpoBaHHAST OI[EHKA BBICTABIISCTCS C YYETOM OIICHOK B COOTBETCTBUH CO
CJICTYIOIIUM TPOIEHTHBIM COOTHONICHHEM OT BBITIOJHEHHOTO 00bheMa MPAKTUICCKUX 3aJ[aHUi
TEKYIIUX U UTOTOBBIX TECTOB:

65-74 % — «ynoBIeTBOPUTEINHHOY (3 Oayia)

75-90% - «xopomroy» (4 6amra)

90-100% - «oTmmaHOY (5 6aIOB)

0-64,9%— Ha oueHKy «He 3a4TeHO» (2 6amna u 1 Gamn).

Ha sk3ameHne cTyleHTy npeanaraercs OWieT, BKIIOYAOIUK JBa TEOPETHUECKUX BOIPOCa
u | mpakTdeckoe 3agaHue.

Kpurepun onenku (B COOTBETCTBHH C (POPMUPYEMBIMU KOMIIETEHIIUSIMH U TIJIAHUPYE-
MBIMH pe3yJIbTaTaMi 00yUeHUs) Ha SK3aMEHE.

- HA OYeHK)Y «omaudHo» (5 6annoe) — odoyuaowuiics nokazvléaem 6vlCOKUl ypo-
8eHb CHOPMUPOBAHHOCMU KOMNEMEHYULL, M.e.:

- MMeEET NMPOAYKTUBHBIE 3HAHUSI U MIPEACTABICHHS O COBPEMEHHBIX TEHICHIMIX CH-
CTEMBbI Pa3BUTHS MH()OPMALIMOHHO-TOKYMEHTAIMOHHOIO OOECIeUeHUsl YIpaBICHUsS apXHUBHOIO
JieNa, 0 MPUHITUIAX U METOJIaX CO3[IaHus CIIPAaBOYHO-MH(OPMAIIMOHHBIX CPEICTB K IOKYMEHTaM,
METOJaX MHACKCAIWs, Kogupukanus u Kiaccupukanuu nHGOpPMAIUU; O COCTaBE U CTPYKTYpE
YHUPUIIMPOBAaHHBIX cucTeM aokyMeHTanuu (YCJl) u Enunoil cucteMbl kKiacCU(pUKalUU U KO-
JTUPOBaHUSl TEXHUKO-DKOHOMHUYECKOW M comuanbHOi uH(popmauuu Poccuiickoit ®denepanuun
(ECKK TOCHU P®); o Meronax mpOEKTUPOBAHUS M COBEPIICHCTBOBAHUS HH(OPMAIIMOHHOTO
obecrievueHus ynpaBieHUs] 1 HHPOPMAIIMOHHBIX CHCTEM Ha 0a3e HOBBIX MH(POPMAIIMOHHBIX TeX-
HOJIOTUH; 00 OCHOBHBIX MEXIYHAapOJIHBIX KiIacCU(pUKALUIX; 00 OpraHM3allH CIPaBOYHO-
MOMCKOBBIX CPEJICTB M HCIIOJIb30BAHUS apXHUBHBIX JOKYMEHTOB, 00 OCHOBHBIX MpaBuiax oOpa-
00TKM JOKYMEHTOB Ha BCEX dTamnax JIOKyMeHTO000poTa, CUCTEMAaTHU3allu1, COCTaBICHHUS HOMEH-
KJIaTypbl €I,

- yMeeT HCMOJIb30BaTh MPOLECCHl KiIacCU(pUKalMU, KOAUPUKAIUN U UHAECKCAlUH
uH(pOpMAIIUK 711 COBEPILIEHCTBOBAHUS CUCTEMBI WH(OPMAIMOHHO-JOKYMEHTAITMOHHOTO 00ec-
MIEYEHHUs YIPaABJICHUS U apXUBHOTO JeJIa; yMEeT MPUMEHATh Pa3InyHble CIIOCOObI aHAIN3a MPo-
[IECCOB  MH(OPMAIIMOHHO-AOKYMEHTAI[MOHHOTO O0ECleYeHusl YIpaBJICHHUs apXUBHOIO jena,
yMEET BBIICNIATh U MPUMEHATh METOJIbI CO3/IaHUsI CTIPABOYHO-UH(GOPMAIIMOHHBIX CPEJICTB K J10-
KyMEHTaM, yMeeT KJIacCU(UIIMPOBATh U KOJAUPOBATH MHPOPMAIINIO, MPOSKTUPOBATH YHUPHIIH-
poBaHHbIE (POPMBI JOKYMEHTOB U pa3padaThIBaTh JOKAIbHbIE KIACCU(UKATOPHI.; HE UCTIBITHIBACT
3aTpyAHEHUN B OpraHU3allii CIPABOYHO-TIOMCKOBBIX CPEJCTB M UCIIOJIB30BAHUS aPXUBHBIX J10-
KYMEHTOB, NPU MPUMEHEHUH OCHOBHBIX MpaBHia 00pabOTKH JOKYMEHTOB Ha BCEX 3Talax JIOKY-
MEHTO000POTa, CHCTEMAaTU3allM1, COCTABICHHUSI HOMEHKIIATYPBI JeT;

- BJIAJICHUE METOJaMH aHAJIN3a U IMPOTrHO3UPOBAHUS TEHACHUMI Pa3BUTHS MIPOLIEC-



COB KJacCH(pUKAIMU, KOAUPUKAIIUN U WHACKCAITNN NHGOPMAITUH, BXOISIIINX B CHCTeMY HHGOP-
MAalMOHHO-I0KyMEHTALlUOHHOTO 00eCIeYeH s YIIPABICHUS U apPXUBHOIO JIeJ1a; BIaJeeT PaKTH-
YEeCKMMHU HAaBBIKAMU HCIOJIB30BAHUSA 3JIEMEHTOB MH()OPMAIIMOHHO-I0KYMEHTAI[HOHHOTO obecre-
YEeHHUs yIpaBJICHUs] apXUBHOTO JeJla, METOJaMM MHJEKCAllUU, KOOU(PHUKALUU U KIacCUpUKALUU
uHOPMALIUK; METOAAMHU TPOSKTUPOBAHUS YHH(PUIUPOBAHHBIX (POPM TOKYMEHTOB U pa3pabOTKH
JIOKAJIbHBIX KJIACCH(UKATOPOB; METOJAMM CO3JaHUs CHPABOYHO-UH(POPMALMOHHBIX CPEACTB K
JOKYMEHTaM; MPaKTUYECKUMHU HaBbIKAMHM OPTraHU3aIlMH CIPAaBOYHO-TIOMCKOBBIX CPEICTB M HC-
[I0JIb30BaHUS apXMBHBIX JOKYMEHTOB; 00paOOTKM JOKYMEHTOB Ha BCEX 3Tamax JAOKYMEHT0000-
poTa, CUCTEMAaTU3alll1, COCTABIEHHUSI HOMEHKJIATYpPhI Jell.

—HA OYEHKY «XOPOULo» — 00YUalowuiics NOKA3bleaem cpeonuli yposeHs ChopMupo8anto-
cmu KOMNemeHyui, m.e.:

- HMEET CPaBHUTEIbHOE, COITOCTABUTENILHOE IPEACTABICHUE O MEPCIEKTUBAX pas-
BUTHS CUCTEMBI Pa3BUTHS UHPOPMALMOHHO-JOKYMEHTALMOHHOTO 00eCIIeYeHus yIIpaBJIeHUs ap-
XUBHOTO JIeia; O MPUHIMIIAX ¥ METOJIaX CO3JaHUs CIIPABOYHO-MH(DOPMAITMOHHBIX CPEICTB K JI0-
KyMEHTaM, O METO/Iax MHAEKCALUH, KoAU(UKAIUN U KIaccupUKauuu HHGOpMaIMK; O METOAAX
POCKTHUPOBAHUS YHHU(DUITMPOBAHHBIX (POPM JIOKYMEHTOB U Pa3paldOTKU JIOKAJIHHBIX KJIACCH(U-
KaTopoB; 00 OpraHu3alMy CIPaBOYHO-IIOMCKOBBIX CPEJCTB U HUCIOJIb30BaHUS apXUBHBIX JIOKY-
MEHTOB, 00 OCHOBHBIX IpaBHjax 00paOOTKH TOKYMEHTOB Ha BCEX dTalax JOKYMEHT0000poTa,
cUcTeMaTHU3allui, COCTaBICHUS HOMEHKJIATYpHI Jell.

- YMEET BBIICIATH BEAYIINE HANPABICHHUS M TCHICHIIMH B KJIacCH(PHUKALINKU, KOTH-
bukanmu W WHIEKCAMH HMHGOpMAIMM, BXOISMIIMM B CHCTEMY HH(GOpPMAIMOHHO-
JIOKYMEHTAIMOHHOTO0 O0€CIIeYeHuUs yIpaBJIEeHUsI U apXUBHOIO JleNla; yMEeeT B OCHOBHOM: KJlac-
CUPHUIMPOBATH M KOJUPOBATHh WH(POPMAIIHIO; ITOYTH BCETAAa YMEET BBIICIATH U MPUMEHSITH Me-
TOJIbl CO3JJaHUs CIIPABOYHO-MH(DOPMAIIMOHHBIX CPEACTB K JOKYMEHTaM; UCIBITHIBACT HE3HAUYU-
TEJIbHBIC 3aTPYAHEHUS: B IPOSKTHPOBAHUH YHH(PUITUPOBAHHBIX (OPM TOKYMEHTOB M pa3paboTKe
JIOKaJIbHBIX KJIACCU(PUKATOPOB; B OPraHU3ALMK CIIPABOYHO-TIOMCKOBBIX CPEJICTB M HMCIIOJIb30Ba-
HUSl apXUBHBIX JOKYMEHTOB, TPW NMPHUMEHEHHH OCHOBHBIX MPaBWJI 00pa0OTKH TOKYMEHTOB Ha
BCEX ATarax JOKYMEHTO000pOTa, CUCTEMaTH3allH, COCTABIICHUS] HOMEHKJIATYPhI JIeI.

- BJIaJICET KOMIUIEKCOM MPAKTHYECKHX HABBHIKOB B KJIACCH(PHUKAIINU, KOJUPOBAHUU
U UHAeKcanuu uHpopMmanuu, B paspadorke YCJI, BXoAsmux B CUCTEMY HH(OPMalMOHHO-
JIOKYMEHTAIMOHHOTO 00ecHeueHHsl YNpaBieHUs apXUBHOIO Jiefla HMCIOJIb3YeMbIX Ha APYrux
TVICIIATUTMHAX;, WCTBITBIBAET HE3HAYUTENbHBIC 3aTPYAHEHUS: TPU HCIIOIB30BAaHUH DJIEMEHTOB
UH(POPMALIMOHHO-TOKYMEHTALMOHHOTO0 00EeCTIeYeH sl YIPaBIEHUs apXUBHOI'O JIeIa; P IpUMe-
HEHWH METOJIOB MHIEKCAlus, KOAN(MUKAIUSA M KIacCUPHUKAIMH WHOOPMAINH; TIPH TMPOESKTHPO-
BaHUM YHU(DUIUPOBAHHBIX (OPM JTOKYMEHTOB U pa3pabOTKe JOKAIbHBIX KJIACCU(PUKATOPOB; MPU
MCIIOJIb30BaHUU METOJIOB CO3JaHMsI CIPaBOYHO-MH(POPMAIIMOHHBIX CPEACTB K JOoKyMeHTaMm. He
BIIOJTHE JIOCTATOYHO BJIAJIEET MPAKTUYECKMMM HABBIKAMU: OPraHU3ALUHU CIIPABOYHO-TIOMCKOBBIX
CPEICTB U HCIOJB30BAaHUS apXUBHBIX JIOKYMEHTOB M 0OpabOOTKH JOKYMEHTOB Ha BCEX 3Tarax
JIOKYMEHTO000pOTa, CUCTEMATH3AI[MH, COCTaBJICHUSI HOMEHKIIATYPHI JIeI.

—HA OYEHK)Y «PO061emEoOPUMENbHO» — 00YUAIOWULICS. NOKA3bI8AEN NOPO206blL YPOBEHb
cipopmuposannocmu KomnemeHyuu, m.e..

- UMeeT ONepaTHUBHOE MPEICTABICHHE O MEPCIEeKTUBAX PA3BUTUS CHCTEMbI HH(DOP-
MAaIMOHHO-I0KyMEHTAIlMOHHOTO 00eCIeueHus YIPaBJICHUsI apXUBHOTO JIela; ONpeeisieT HeKO-
TOpBIE W3 METOJIOB WHJCKCAIINH, KOAU(DUKAIINN U KITaCCUPUKAIIHA UHPOPMAIIUH; 3aTPy THACTCS
B ONpEAETICHUN CTPYKTYphl YHU(ULIMpOBaHHBIX cucTeM aokymeHTanuu (YCJI); B mpoeKTHpoBa-
HUU YHU(PUIUPOBAHHBIX (POPM TOKYMEHTOB U pa3pabOTKe JOKaJIbHBIX KJIacCU(UKATOPOB; UMEET
HE/I0CTaTOYHOE MPEACTaBICHUE 00 OCHOBHBIX MEXIYHAPOIHBIX KIIaCCU(UKALUAX; 3aTPYAHIETCS
B OIPEJICJICHUH MIPUHLUIIOB U METOJIOB CO3aHUS CIIPAaBOYHO-MH(DOPMALMOHHBIX CPEJICTB K J10-
KyMEHTaM, HEJIOCTATOYHO OPHEHTUPYETCS B OpPraHU3aluU CIPAaBOYHO-TTOMCKOBBIX CPEACTB U UC-
NI0JIb30BAHUS APXUBHBIX JIOKYMEHTOB, B OCHOBHBIX IIpaBHUax 0OpaOOTKH JOKYMEHTOB Ha BCEX
3Tanax JOKyMEHTO000pOTa, CUCTEMaTH3alMH, COCTABICHHSI HOMEHKIIATYPhI JIEJT;

- ymeeT paspabarsiBath Y CJl, kimaccuduimpoBaTh, KOAUPOBATh U WHIECKCHPOBATH
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uHpOpMaLMI0 B Iporecce MH(YOPMAIMOHHO-JOKYMEHTAIHOHHOTO OO0ECTIeYeHUsl YIpPaBICHUS
apXMBHOTO JIeJla; YMEET OTOMpaTh HEOOXOAMMYI0 WH(OPMAIMIO JUIS CO3JAaHHS CIPAaBOYHO-
MH(POPMALIMOHHBIX CPENICTB K JOKYMEHTaM U kiaccudukaropoB TOCH; 3aTpynHseTcs B MpoBe-
JICHUY TIOJTHOLIEHHOTO aHaJIN3a MPOIECCOB HH(POPMAIIMOHHO-T0KYMEHTAIIMOHHOTO 00eCIeYeHUS
yIIpaBJICHUS] ApXUBHOTO JIEJ1a; UCIBITHIBACT 3aTPYIHEHHS: B BBIACICHUN U IPUMEHEHUU METO/I0B
UHJICKCAlluK, KOIUPHUKAIUN U Kiaccudukanuyu MH(pOpMannu; METOJOB CO3aHUs CIIPaBOYHO-
UH(POPMALIMOHHBIX CPEJCTB K JJOKYMEHTaM; B MPOEKTUPOBAHUH YHU(PHUIIMPOBAHHBIX (POPM JOKY-
MEHTOB U DPa3paldOTKe JIOKAJIbHBIX KIACCH(HUKATOPOB; B OPraHU3alMU CIIPABOYHO-TIOMCKOBBIX
CPEACTB U MCIOJb30BAHUS APXMBHBIX JOKYMEHTOB, NPH MPUMEHEHUH OCHOBHBIX MpaBui oOpa-
OOTKH JIOKyMEHTOB Ha BCEX 3Talax JOKYMEHT0000pOTa, CHCTEMAaTH3allUH, COCTaBICHUS HOMEH-
KJIaTypbl JI€I;

- BiIazieeT 0a30BBIMH NMPAKTHYECKUMH HaBbIKaMu B pa3paborke YCJI, knaccuduka-
UM, KOAMPOBAHUM W MHIEKCAIMM WH(POpPMAlWHU, BXOIANIMX B CHUCTEMY HH(OPMAIOHHO-
JOKYMEHTAIIMOHHOTO 00ECIIeYeHUs YIIPaBICHHs apXHUBHOTO JIeJia; BT TOIBKO OHUM H3 Me-
TONOB KJIAacCHPUKAIMU W  KomupuKamuu uHGOpMAIMM Ui CO3JaHUS  CIIPaBOYHO-
MH()OPMAIIMOHHBIX CPEICTB K JOKYMEHTaM M KJIaCCHU(UKATOPOB TEXHUKO-3KOHOMHUYECKOH U CO-
uanpHON MH(popMalu ciabo BianeeTe MPAaKTUYECKUMHU HABBIKAMH HCIIOJIB30BAHMS: DIIEMEH-
TOB MH(OPMAIMOHHO-TOKYMEHTAIIHOHHOTO OOECIIeueH s yIpaBIeHUsI apXUBHOTO Jena; oopa-
OOTKM TOKYMEHTOB Ha BCEX ATalax JOKyMEHTO00OpOTa, CUCTEeMAaTH3aIlH, COCTABICHUS HOMEH-
KJIatypel Aen. Brmageer TONBKO OZHMM W3 METOJOB CO3JAHHS CIPAaBOYHO-MH(OPMAIIOHHBIX
CPE/CTB K JOKYMEHTaM

—Ha OIICHKY «HEY/AO0BJIETBOPUTEJBHO» — PE3YyNIbTaT 00y4eHUsI HE JOCTHTHYT, 00ydJaro-
IIMICS HE MOXKET IMOKa3aTh 3HAHUS Ha YPOBHE BOCIIPOM3BEACHUS M OOBSICHEHUS MH(OpMAIINH,
HE MOJXKET IM0Ka3aTh MHTEIICKTYAIbHbIC HABBIKH PEIICHHS MTPOCTHIX 3ajad.

8 YueOHo-MeTonn4eckoe U HHGOPMALHOHHOE o0ecneyeHne TUCHUIIITHHBI (MOTYJIs1)

a) OCHOBHASI JIUTepaTypa:

1. AnppeeBa, C. JI. YnpaBnenue umHpopMallMOHHBIMH pecypcamu B Poccuiickoit
Oenepannn 1 3a pydoexom : yueobroe nocooue / C. JI. Auapeesa, H. @. I'annen ; MI'TY. - Mar-
Huroropck : MI'TY, 2017. - 1 sanekrpon. ont auck (CD-ROM). - 3armn. ¢ tury:. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3235.pdf&show=dcatalogues/1/1136
954/3235.pdf&view=true (mara obparuenus: 24.08.2020). - MakpooOBeKT. - TEKCT : 3IEKTPOH-
HBIA. - CBefieHusI TocTynHBI Takke Ha CD-ROM.

2. benoycosa, U. J|. UHGOpMaIIMOHHBI MEHEDKMEHT B KOHTEKCTE YIPaBICHUS WUH-
dbopmarmoHHbIMU cucTeMaMH : yueOHoe nocobue / U. JI. bemoycosa ; MI'TY. - MarHuToropck :
MI'TY, 2016. - 1 saekrpon. ont. auck (CD-ROM). - 3arn. ¢ tutyn skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2450.pdf&show=dcatalogues/1/1130
171/2450.pdf&view=true (nara oopamenus: 27.08.2020). - MakpooObeKT. - TEKCT : 3JIEKTPOH-
HBIH. - CBegeHus qoctynHel Takxke Ha CD-ROM.

0) JonosHuTeabHas JUTEpaTYypa:

1. CoseroB, b. Sl. ba3el maHHBIX : yueOHHK JUIs TPHKIaIHOrO OakaiaBpuata /
b. 5. CoseroB, B. B. llexanosckuii, B. JI. UepToBckoil. — 3-e¢ wu3m., mnepepad. W JOIM. —
Mocksa : WsznmarensctBo IOpaiit, 2019. — 420 c.— (bakanaBp. IlpukmagHoii Kypc). —
ISBN 978-5-534-07217-4. — Tekcr : oanekrponusit // OBC IOpaiir [caiit]. — URL:
https://urait.ru/bcode/431947 (nmara obGpamienus: 23.08.2020).

2. Hcenes, B. H. IHpopmaIlMOHHbIE CUCTEMBI U TEXHOJOTUU B SKOHOMHUKE : y4eo-
Hoe mocobue / B. H. fcenes. - 3-e uzn., nepepad. u gom. - M. : KOHUTU-JTAHA , 2011. - 1
anekTpoH. onT. auck (CD-ROM). - 3ari. ¢ tutyin. skpana. - (YueOHas aureparypa Jjs BICII.
cpen. mpod. o6pas.). - URL: https://magtu.informsystema.ru/uploader/fileUpload?name=
417.pdf&show=dcatalogues/1/1079395/417 .pdf&view=true (mara obpamenus: 24.08.2020). -
MaxkpooOBbeKT. - TekcT : anekTpoHHBIN. - CBeneHus qocTynHsl Takke Ha CD-ROM.
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3. bapanxosa, Y. U. VInpopmaliioHHbIE CUCTEMBI M WH()OPMAIIMOHHBIE TEXHOJO-
MU B METALTYprud : yueOHoe nmocooue / . U. bapankosa, I'. B. CoTHUKOB. - MarHuTOropcK :
MI'TY, 2012. - 1 saekrpon. ont. auck (CD-ROM). - 3arn. ¢ tutyn skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=988.pdf&show=dcatalogues/1/11191
69/988.pdf&view=true (mara obpamenus: 27.08.2020). - MakpooObeKT. - TEKCT : AIEKTPOH-
HBIH. - CBegeHus goctynHel Takke Ha CD-ROM.

HUcTounnku

Konctutynus Pocculickoit  @enepanuu  (IpuHATA BCEHApPOAHBIM  T'OJIOCOBAHUEM
12.12.1993) (¢ yderom momnpaBok, BHeceHHbIX 3akoHamMu P® o mompaBkax k Koncrutymuu PO
ot 30.12.2008 Ne 6-DK3, ot 30.12.2008 Ne 7-®K3, ot 05.02.2014 Ne 2-®K3, ot 21.07.2014
Ne 11-®K3)

®denepanbhbiii 3aK0H «O cBs3u» oT 07.07.2003 Ne 126-D3 (¢ M3BMEHEHUSMH | JIOTIOJTHCHH-
SIMH, BCTyTaromumMu B cuity ¢ 06.07.2016)

OenepanbHblil 3ak0H «O0 00s13aTETFHOM K3eMILISIpE TOKYMEHTOB» OT 29.12.1994 Ne 77-
@3 (pexn. ot 03.07.2016)

®enepainbhblil 3akoH 0T 09.02.2009 Ne 8-D3 «O6 obecnieueHuu noctyna K uHGpopmanuu o

JESTEIIbBHOCTH TOCYJApCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYIpaBieHUs» (ped. OT
09.03.2016)

®denepanbhbiii 3aK0H 0T 13.01.1995 Ne 7-D3 «O mopsiike OCBEIICHHS ASATEIHBHOCTH Opra-
HOB TOCYJIaPCTBCHHOH BJIACTH B TOCYIAPCTBEHHBIX CPEJCTBAX MAcCOBOM MHpopMaum» (pei. OT
12.03.2014)

®enepanbHoro 3akoHa ot 20 ¢gespansa 1995 r. N 24-03 «O6 undopmanuu, nHGopmaTH3a-
[IMU ¥ 3aIIUTe UH)OpMAITUN.

®enepanbHblil 3akoH oT 27.07.2006 Ne 149-D3 (pexn. ot 13.07.2015) «O6 unbopmanuy,
UH(POPMALIMOHHBIX TEXHOJOTHIX U O 3alllUTe HHPOPMALUNY (C U3MEHEHUSIMU U JIOTIOJIHEHUSIMH,
BcTynatomumu B cuity ¢ 10.01.2016).

®enepanbHblii 3aK0H 0T 27.07.2006 Ne 152-03 «O mepcoHaTbHBIX JaHHBIX» (C H3MEHEHU-
SMH U JONOJIHEHUAMH, BeTynatouumu B cuiy ¢ 03.07.2016).

®enepanbHblil 3akoH OT 27.12.2002 Ne 184-D3 (pen. ot 23.06.2014) «O TeXHUYECKOM pe-
TYJIUPOBAHUN» (C U3MEHEHUSIMH U TOTIOJIHEHUSIMHU, BCTymnaromumu B cuity ¢ 05.04.2016).

®enepanbubiit 3akoH OT 29 uronst 2004 1. N 98-03 «O koMMepueckoi TaifHe» (C U3MEHe-
HUSIMH U JIOTIOJTHEHUSIMHU)

®enepanbHblil 3akoH Poccuiickoit deneparuu ot 29 nexkadpsa 1994 roxa "O6 obs3aTens-
HOM 3K3eMIuisipe JoKyMeHTOB" Ne 77-D3;

Vka3 Ilpesuaenra PO ot 6 mapra 1997 r. N 188 "OO yTBepkIieHUU MEpeuHsl CBEIECHUMN
KOH(HICHIIMATIBHOT0 Xapakrepa" (C U3MEHEHUSIMHU U JONOJTHEHUSIMHU).

Vka3 I[Ipesunenra PO ot 5 nexadbps 2016 1. Ne 646 «O06 yrBepxkaeHuu JokTpuHbl HHOOP-
MalnoHHO# 6e3omacHocTu Poccuiickoit deneparm.

[Tpuxa3z MunucrepctBa KyapTypsl Poccuiickoit @eaepanuu ot 29.09.2009 r. Ne 675 «O6
YTBEPXKICHUM TepeyHel OMOIMOTeYHO-MH()OPMAIIMOHHBIX OpraHM3alui, MOJIyJaromux o0s3a-
TeNbHBIN (efepanbHbIN SK3EMIUISIP JOKYMEHTOBY;

Vka3 IIpesunenra PO ot 06.03.1997 N 188 «OO0 yTBepxkaeHUU NEPEUHs CBEIEHUN KOH-
(bueHINATBEHOTO XapaKTepay.

IIpuka3 MuHuCTEpCTBA CBA3M M MacCOBbIX KOMMyHMKauui Poccuiickoi ®denepanuu ot
12.02.2010 Ne 30 «O6 yrBepxaeHuu IIpaBun gocraBku Hayuno-texaudeckuMm 1ieHTpoM "MH-
dopmpeructp” 00s3aTeNBHOTO (heaepaTbHOTrO IK3EMIUISpA JIEKTPOHHBIX W3JaHUNA B OHOIHO-
TE4YHO-NH(OPMALIMOHHBIE OPTraHU3ALIUN.

I'OCT P 7.0.8-2013 CUBU/I. Jlenonpou3BOACTBO U apXUBHOE /1€J10. TepMUHBI U onpee-
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JICHUA

I'OCT P 7.0.8-2013. Cucrema cTanaapToB 1o HHPOpMAIK, OUOTMOTEYHOMY U U3/IaTEIb-
cKoMy Jneny. [lenonpousBoicTBO U apxuBHOE zieo. TepMunsl u onpeaencenus. - Beea. 2014-03-
01. - M.: ®I'VII «Crangaptundopm», 2014.

I'OCT P 51141-98 «/lenonpous3BoAcTBO U apXUBHOE Aei0. TepMUHBI U OIpPENEICHUS
(ytB. IlocTtanoBnenuem I'occrangapra P® ot 27 deBpans 1998 r. N 28) (ormenen) // Cuctema
I'APAHT URL: http://base.garant.ru/181655/#ixzz4W6tTigrv

I'OCT P MCO 9000-2015. HanmonaneHslii cranaapt Poccuiickoit @enepanun. Cuctembl
MeHeIKMeHTa kauecTBa. OCHOBHBIE MOJOXKeHUs U cioBapb (yTB. [Ipukaszom Poccranmapra ot
28.09.2015 N 1390-cT)

I'OCT P UCO 30300-2015. «CUBUA. Undopmarust u nokymenrtanus. CuctemMsl yrpas-
neHus foKkymeHTaMu. OCHOBHBIE TOJIOKEHUS U CJIOBAPh»

I'OCT P UCO 31000-2010 «MenemxmeHT pucka. [IpuHuuner 1 pykoBoACTBO». — M. :
Cranpaprungopm, 2012.
I'OCT P /ISO/TR 26122:2008 (mpoeKT, iepBasi peAaKius).

ISO/TS 23081-2:2007 // ISO. -URL:
http://www.iso.org/iso/ru/home/store/catalogue tc/catalogue detail.ntm?csnumber=57121

I'OCT 6.01.1-87 Enmunas cucrema KilacCH(UKAIMM W KOJUPOBAHHS TEXHHUKO-
sKoHOMHYEeCKOW nHpopmanmu. OCHOBHBIE TTOJIOKCHHS

I'OCT 7.74-96 CUBU/I. udopmMarimoHHO-TTOUCKOBBIE S3bIKH. TepMUHBI M OTIPEICTICHHUS.

I'OCT 7.0-99 «MudopmanmoHHO-OMOIMOTEeYHAST eI TEIBHOCTD, Onbmrorpadus. TepMuHsl
U OTIpEICIICHHS».

I'OCT P 7.0.10-2010 (MCO 15836:2003) CUBU1]J] «Habop snemeHTOB MeTagaHHbIX «Jly0-
JIMHCKOE SJIPO».

I'OCT P MCO 15489-1-2007 «CUBU 1. Yupasnenue nokymentamu. O01iue TpedoBaHUs»

Enunbiil knaccudukatop JoKyMeHTHOW uHopmanuu ApxuBHoro ¢ponna Poccuiickoii ®e-
neparuu. - M. : BHUWIMA/, 2007.

KonBenuus 06 obecreueHun MeXIyHapo1HOW MH(OPMAIIMOHHON 6e30MacHOCTH (KOHIIET-
ust) ot 22.09.2011 / MunuctepctBo nHOCTpaHHbIX Aen PO http://www.mid.ru/mezdunarodnaa-
informacionnaa-bezopasnost/-/asset_publisher/UsCUTiw2pO53/content/id/191666

KoHnuenmnus co3anus aBTOMaTU3MpOBaHHON cUCTEMBI «I 0CynapCTBEHHBIM PETUCTp Hace-
nenus» MunucrepctBa PO no cBs3u u uHpopmatuzauuu //OnektponHas Poccus. URL:
http://www.elrussia.ru/166780

Ob6mepoccuiickuii  knaccupukarop  ¢opm  coocrBerHoctd  (OK®DPC).  URL:
http://klassifikators.ru/okfs

Nudpopmannonnsie pecypcsl Poccuu. Hamumonanbubiii noknan 1999 [OnexTpoHHBIH pe-
cypc] // Hacnemue.Ru. URL: http://old.nasledie.ru/politvnt/19 35/article.php?art=19

HNuTepHeT-pecypcesi:

banx TOTOBBIX JIOKyMEHTOB [DNEeKTPOHHBIN pecypc] //URL:
http://www.gks.ru/free_doc/new_site/rosstat/FGIS/bgd.htm

bank nanubix «brubnmuoreka konuil ouIMaNbHBIX MyOIMKAUMi MPaBOBBIX aKTOBY [DNeK-
TpoHHBIHN pecypc] / Acconmarus ropuctoB Poccun 2017. URL: http://alrf.consultant.ru/

bank nannbix «Konuu npaBoBbix akToB: Poccuiickas deneparusy [DIeKTpoHHBIN pecypc]
// Koncynwerant ITmroc (¢) URL: giod.consultant.ru

bank HopMaTtuBHO-TIpaBOBBIX akTOB P® Munucrepcrsa roctunu PO. [DneKTpoHHBIN pe-
cypc] //URL: http://zakon.scli.ru/ru/legal_texts/index.php

Benenne enunoro peecrpa pedynbratoB HUOKP rpaxknanckoro HazHau€HUs, BBINOIHSIE-
MBIX 3a CYET cpeacTB (emepanpHOro OrOKeTa [DnekTpoHHbId pecype] 2017 /Munobpa3oBaHus
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U HaYKU. URL: http://xn--80abucjiibhv9a.xn--
p1ai/%D0%BC%D0%B8%D0%BD%D0%B8%D1%81%D1%82%D0%B5%D1%80%D1%81
%D1%82%D0%B2%D0%BE/%D0%B3%D0%BE%D1%81%D1%83%D1%81%D0%BB%D1
%83%D0%B3%D0%B8/%D1%80%D0%B5%D0%B5%D1%81%D1%82%D1%8

Buxunenus [DnexTpoHHbIH pecypc] 2017 //
https://ru.wikipedia.org/wiki/%D0%A0%D0%B5%D1%81%D1%83%D1%80%D1%81.

I'epmanckue noxymenTts [lepBoit MupoBoii Boitnbl (LIAMO. ®@onpg 500, Onucs 12519) //
Poccuticko-repMaHCKuid MPOEKT 1O OIU(POBKE FEPMAHCKUX JOKYMEHTOB B apxuBax Pd. URL:
http://tsamo.germandocsinrussia.org/ru/nodes/1-germanskie-dokumenty-pervoy-mirovoy-voyny-
tsamo-fond-500-0pis-12519

Emunas  CopaBounass  Cayx6a.  [Dmexktponssii  pecypc].  URL:  http://e-
spravka.net/uslugi/informatsionno-spravochnye-uslugi

EnuHBIN apXuB SKOHOMHUYECKHX WU COIMOJOTHYECKHUX JAHHBIX [DIEKTPOHHBIA pecypc] /
HIY BUID. URL: http://sophist.hse.ru/

HNudopmaninoHHO-TIpaBoBas cucTema «3akoHonaTenbcTBO Poccum» [DnekTpoHHBINH pe-
cypc]. URL: http://pravo.gov.ru/ips

MainuHHbIH GOoH OamKUPCKOro sA3bika [ DaekTponHsiid pecypc]. URL: http://mfbl2.ru/

MammHHBIH GOHJT pyccKoro si3bika [DnekTponHbil pecype]. URL: http://cfrl.ruslang.ru/
Mynberucrar cait / «'ML] Poccrata» URL: http://www.multistat.ru/?menu_id=1
HAAP.PY. http://naar.ru/articles/upravlenie-dokumentami-putanitsa-ponyatiy/

Hayunslii nentp npaBoBoil nHpopmarmu npu MuHucrepctse FOctunumit PO [Dnextpon-
HbIit pecypc]. URL: http://www.scli.ru:8080/about/

HanuoHanpHelli  KOpPIyC  PYCCKOrO  s3blKka  [DIEKTPOHHBIM  pecypc]. URL:
http://www.ruscorpora.ru/.

HopmaruBubie mnpaBoBble akThl Poccuiickoii ®enepanuu [DIeKTpoHHBIH pecypc]
/MUHHCTEPCTBO IOCTULINN Poccuiickoii denepanuu. URL:
http://zakon.scli.ru/ru/legal_texts/index.php

Od¢ununanbHbIl HHTEPHET-TIOPTA MpaBoBoi MHGopManuu [DnexkTpoHHbI pecypc]. URL:
http://pravo.gov.ru/Inform/about.html

Odunmansubiit caifit ['ocynaperBennas yma ®@enepansnoro Cobpanust Poccuiickoit ®e-
neparun, 2017 [DnexTponnsiit pecypce] /URL: http://asozd.duma.gov.ru/

Odurmanbusiii caiit komnanun «Koncynsrant [Lmrocy [DnekTpoHHBIN pecypc]: 3akoHO-
naTenbCcTBO PD: KOMEKCHI, 3aKOHBI, yKa3bl, TOCTAHOBJICHUS MpaBUTEIbCTBA PD. DnekTpoH. naH.
—2014. URL: http://www.consultant.ru.

Odunnanbubiii calt komnanuu denepanbHOro0 rocy1apcTBEHHOTO YHUTAPHOTO MPEANpH-
atusi  Hayuno-rexuuueckuit uentp «Mupopmpeructp» [Onekrponnsiii pecypc]. URL:
http://www.inforeg.ru/about

OdunmanpHbIi CalT KOHCANTUHTOBOU rpymimbl «Tepmukay [DnekTpoHHbIN pecypc]. LienTp
KOMIIETEHIIMH 110 BOIPOCaM JJOKYMEHTALMOHHOTO 00ecledeHNs YIpaBIeHUs U apXUBHOTO Jeja.
URL: http://www.termika.ru

Odummanpapiii calt MexayHapoaHas opranuzanus cranmaptusanun (MCO/ISO). URL:
http://www.iso.org/iso/ru/

Odunmansubiil  calit MexayHaponHast anekTporexHuueckas komuccus (MOK/IEC)
[DnexTponnsiii pecypc]. URL: http://www.iec.ch/standardsdev/publications/tr.htm

Odwurmanpapiii  caiit  MwunakoMcBa3b  Poccum  [Dnektponnsnii  pecypc].  URL:
http://minsvyaz.ru/ru/ministry/common/

Odunmanpueiii caiit IlpaBurensctBo Poccuiickoit denepanuu [DIEKTPOHHBIA pecypc]
/TURL: http://government.ru/
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http://minsvyaz.ru/ru/ministry/common/
http://government.ru/

Odunmanbaeiii cailt @enepanbHas Ciry:k0a roCyJapCTBEHHON CTATHCTUKHU [ DJIEKTPOHHBIN
pecypc] 2017 /! URL:
http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/about/informationsystems/

[lopran «Apxusel Poccun» [OnexktponHblli pecypc]. — M.: Pocapxus, 2001. URL:
http://www.rusarchives.ru.

[Topran «Jlokymentsr - Ilpesument Poccum» [Onekrponnsii  pecype] //URL:
http://www.kremlin.ru/about

[Mopran «Dnexrponnas Poccusi» [Inekrponnsiii pecype]. URL: http://www.elrussia.ru/

Poccuiickuit  mopran  passutus /OI'AY THUMU UTT "HUadopmuxa". URL:
http://window.edu.ru/resource/154/49154

CBonnbli KaTayor 6monmoTek Poccuu [Dnextponnsiii pecype] / HanmonanpHbIM HHGOP-
MalMOHHO-ONOIMOTEUHbII LIEHTP «JIMBHET» (Llentp JIMBHET). URL:
http://www.nilc.ru/?p=skbr

CepBep rocynapcTBeHHbIX opraHoB Poccuiickoil @enepaunu. [DIEKTPOHHBIA pecypc].
URL: http://www.gov.ru/.

LenTp nHGOPMAIMOHHBIX TEXHOJIOTUNA U CUCTEM OPraHOB MCIIONHHUTEIbHOU Biacth 2017
http://www.rntd.citis.ru/

[lenTpanpHas 0aza CTAaTHUCTMYECKUX JaHHBIX [DnektponHblii  pecypc] //URL:
http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/about/informationsystems/

DIIeKTPOHHBIE OducHbie Cucremsl 2017.
http://www.eos.ru/eos products/solution/gosudarstvennyy sektor/smev/

B) MeToauyeckue yKa3aHusi:
CamocrosarenbHass paboTa CTYIEHTOB By3a: MpakTukyMm /cocraBurenu:T.l.Heperuna,

H.P. ¥pazaeBa, E.M.PazymoBa, T.®. OpexoBa; MarHuTOropckuii roc. TEXHUYECKUH YH-T M.
I''".HocoBa.-Maruautoropck:MI'TYum.I".M1.Hocora,2019.-1CD-ROM.-3arn.cTutyn.skpana.-
URL:https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1
/1530261/3816.pdf&view=true (matao6parienws:28.08.2020).-MakpooOBbEKT. -
TekcT:anekTpoHHbIN.-CBegeHus 1ocTynHbI Takxke Ha CD-ROM

MeTtoaudyeckue YKa3aHus 1O BBIITOJIHCHUIO MHAWBUAYAJIBHBIX HTOMAIIHUX 3aJaHuM npen-
CTaBJICHbBI Ha O6p3.30BaTeJ'II>HOM nopTraji€e Ha CTpaHULC AUCHUIUIMHBI K KAXKIOMY 3adaHUIO OT-

JIEJIBHO.
r) Ilporpammuoe o0ecneuenne u MHTEpHET-pecypcehi:
Haumenosanue [10 Ne norosopa Cpoxk neficTBuUS TULIEH3UH
MS Windows 7 J-1227 o1 08.10.2018 11.10.2021
J-757-17 or 27.06.2017 [-| 27.07.2018
593-16 ot 20.05.2016 20.05.2017
MS Office 2007 Ne 135 o1 17.09.2007 6eccpouHo
FAR Manager cBOOOIHO pacrpocTpaHsemMoe | 6ecCpoyHo
7Zip CBOOOJTHO pacmpoCTpaHsemMoe | 6eccpouHO
1. [Topran «Apxusel Poccun» [OneKTpoHHBIN pecypc]. DnekTpoH. naH. — M.: Pocap-
xuB, 2001. — Pexxum nocryna: http://www.rusarchives.ru.
2. Bceepocculickuil Hay4yHO-UCCIIEA0BATEIbCKAM UHCTUTYT JOKYMEHTOBEACHUS U ap-

xuBHoro Aena (BHUMJIAJL) [DnexTponnslii pecype]. Dnekrpon. aadn. — M.: BHUNIA, 2014.
— Pesxum mocryma: http://www.vniidad.ru.
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3. Odunmanpaeiii caiit komnanun «KoncynsTanT Ilmroc» [DmekTpoHHBIN pecypcl]:
3akoHonaTenbCcTBO P®D: KONEKCHI, 3aKOHBI, YKa3bl, TOCTAHOBJICHUS MpaBUTEIbCTBA PD. Drek-
TpoH. naH. — 2014. — Pexxum nocryma: http://www.consultant.ru.

4. WNudpopmanmnonno-npaBoBoii noptan «l'apant» [IneKTpoHHBIN pecypc]: 3akoHona-

TEIHCTBO (KOJEKCHI, 3aKOHBI, YKa3bl, TOCTaHOBJICHUS) PO, aHanMTHKa, KOMMEHTapUHU. DIEKTPOH.
man. — M.: HIIOI «"TAPAHT-CEPBUC-YHUBEPCUTET», 2014. — Pexum pocry-
na: http://www.garant.ru/.

5. OdunmanpHplii cCalT KOHCANTHHTOBOW Tpynmbl «TepMmuka» [DIEKTpOHHBIN pe-
cypc]. LlenTp koMneTeHIuH Mo BOIPOcaM JOKYMEHTAIMOHHOTO 00ecriedeH sl YIIpaBJIeHUs U ap-
XUBHOTO Jiena. — Pexxum poctyna: http://www.termika.ru

6. HanmonansHass nHGOpMaIMOHHO-aHATUTHYECKas cucreMa — Poccuiickuil MHAEKC
HayuHoro nutupoanus (PUHL])  URL: https://elibrary.ru/project risc.asp

7. OnexTponHas 0a3a mepuonmyeckux uzganuii East View Information Services,
000 «MIBHUC» https://dlib.eastview.com/

8. [TouckoBass  cucrema  Axkagemus  Google  (Google  Scholar)  URL:
https://scholar.google.ru/

9. HNudopmanmonnas cucrema - EnnHoe okHO JocTyna K MHGOPMAIMOHHBIM pecyp-
cam URL: http://window.edu.ru/

10. Poccuiickas [NocynapcrBennas oubmoTeka. Karanoru
https://www.rsl.ru/ru/4readers/catalogues/

11. OnekTpoHHble ~ pecypchl  OmOmmorekm - MITY  wmm. T.M.  Hocosa
http://magtu.ru:8085/marcweb2/Default.asp

12. YuuBepcuterckas nHpopmarmonnas cucrema POCCHS https://uisrussia.msu.ru

13. MexyHaponHas HaykoMeTpudeckasi pedepaTuBHas M MOJHOTEKCTOBas Oas3a JaH-
HBIX HayuHbIX u3nanuii «Web of science»  http://webofscience.com

14. MexnynaponHas pedepaTuBHas U TOJHOTEKCTOBas CIpaBoyHas 0a3a JTaHHBIX
Hay4YHBIX U37aHuil «Scopus» http://scopus.com

15. MexnynapoaHass 0a3a  TOJHOTEKCTOBBIX  JKypHaJoB  Springer  Journals
http://link.springer.com/

16. MexnynapoaHass 0a3a CHOpaBOYHBIX M3JaHUW IO BCEM OTpACisM 3HAHUU

SpringerReference http://www.springer.com/references

9. MarepuajbHO-TeXHUYECKOe o0ecredeHne TUCHUNINHBI

MaTepI/IaJILHO-TCXHI/I‘-ICCKOC obecrneucHue JUCIHUITIIIMHBI BKIIIOYACT!:

VYueOHbIe ayauTopun Jrd MpoBCIAC- I[OCKa, MyanHMCI[HﬁHBIC CpeacTBa XpaHCHUA, IEpcaadn
HUS 3aHITUN JICKIIMOHHOI'O THUIIA W IPCACTAaBJICHUA I/IH(bOpMaHI/II/I.

VYuebHble aynuTopuu A mnposeze- | Jlocka, MylbTUMEIUITHBII IPOEKTOp, SKpaH
HUSl MPAKTUYECKUX 3aHATUH, TPyI-
NOBBIX M HWHAMBUIYAJIBHBIX KOH-
CyJbTAIMi, TEKYIIEro KOHTPOJIS U
IPOMEXKYTOUYHOM aTTECTALMH

[Tomemenust mist camocrostensHol | [lepcoranbable KOMITBIOTEPHI ¢ makeTroM MS Office, BbI-
paboThI 00yUaIOIIUXCS X0IOM B MHTEpHET M C AOCTYIIOM B JJIEKTPOHHYIO HH-
(hopmMarmoHHO-00pa30BaTENbHYIO Cpely YHUBEPCUTETA

[Tomemenue i xpaneHus u npo- | llkadpsr ans xpaHeHUs: yueOHO-METOIUYECKON TOKYMEH-
(UIAKTUYECKOTO  OOCIYXKMBaHHUS | TallMW, Y4eOHOTO OOOpYyJOBaHHMS W Y4eOHO-HATIISIHBIX
y4eOHOT0 000pyIOBaHHS ocoOui.
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http://www.consultant.ru/
http://www.garant.ru/
http://www.termika.ru/
https://elibrary.ru/project_risc.asp
https://dlib.eastview.com/
https://scholar.google.ru/
http://window.edu.ru/
https://www.rsl.ru/ru/4readers/catalogues/
http://magtu.ru:8085/marcweb2/Default.asp
https://uisrussia.msu.ru/
http://webofscience.com/
http://scopus.com/
http://link.springer.com/
http://www.springer.com/references
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