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1 eau ocBOeHMS TUCHUNIIMHBI (MOIYJISA)

LlensiMu OCBOCHUSI TUCIUIUIUHBI (MOAYIs) «/{oKyMeHTOBeIeHIE) SBISIOTCS:

— M3YYCHHE 3aKOHOMEPHOCTEH TOKyMEHTOOOPa30BaHMs, CKIaIbIBAHUS U PA3BUTUS CHCTEM
JOKYMEHTAIUU, TEOPETUYECKUX U MPAKTHUECKUX MPOoOJieM CO3JaHMs JOKYMEHTUPOBAHHOM MH-
dbopMaIuu opraHu3anuii TF000H OpraHU3aIMOHHO-TIPABOBOM (DOPMEI.

2 MecTo JUCUMILIMHBI (MOIYJIsl) B CTPYKTYpe 00pa30oBaTe/ibHOI MPOrpaMMbl
NMOAr0TOBKM 0akajaBpa (MarmcTrpa, Ceumajaucra)

Hucnurnmuna b1.6.22 «/lokymeHnToBeieHHE» BXOAUT B 0a30BYIO YacTh O0ka 1 oOpa3oBa-
TEJIbHOHN IPOrPAMMBI.

Jlis u3yyeHus: JUCHUILTUHBI HEOOXO0AUMBI 3HaHUs (YMEHHUS, BlaJeHus ), chopMUpOBaHHbBIE
B pe3yibTaTe H3ydeHHs AUCHUIUIMH: OCHOBBI JIOKyMeHTOBeAeHUs:, OCHOBBI apXHUBOBEICHMS,
JlokymMeHTaImoOHHOE 0OeCIIeYeHHEe apXUBHOTO Jena U nHpopmarmonHoit cepbl B PO, OcHOBBI
HAy4HO-UCCIIEI0BATEIBCKOM JIEATEIbHOCTH.

3uanus (YMEHUS, BIQJCHHS), MOTYYCHHbIE MPH U3YYCHUU NAaHHOW AMCHUILIMHBI OyIyT
HEOOXOAUMBI TIPH U3YyUYEHUH JUCHUIUTHH: ApxuBoBeneHue, CoBpeMeHHbIE MPOOIeMbl JOKYMEH-
TOBEICHUSA M apXuBoBeAeHUs, OpraHu3anus U TEXHOJOTUsS JTOKYMEHTAIIMOHHOTO 00ecredeHus
ynpasiieHusi, JJokyMeHTHas JIMHIBUCTHKA, [lenoBas nepenucka, [IpoekTupoBaHue ynpaBieHYe-
CKOHM MOKyMeHTanuu opranuzanuu, Opranusanus padoTsl ¢ oOpaiieHussMu rpaxaan, [lpakTu-
KYM TI0 COCTaBJICHUIO U O(DOPMIICHHUIO CITYKEOHBIX TOKYMEHTOB, JIMHIBUCTUYECKHE OCHOBBI Jie-
joBoro nuchbMa, HopmatuBHas 6a3a nenoBoro muchbma, YueOHasl - MPAKTUKA MO MOJYyYEHUIO
MEePBUYHBIX MPO(ECCUOHATBHBIX YMEHUN M HABBHIKOB, B TOM YHCJI€ IEPBUYHBIX YMEHUN U HABBI-
KOB Hay4HO-UCCJIEI0BATENIbCKON AesATenbHOCTH, [I[pOM3BOACTBEHHAS - MPAKTUKA MO MOJTYYEHHUIO
po(heCcCHOHATTLHBIX YMEHHUH U OTbITa MPO(heCcCHOHALHON ACATEIBHOCTH, [IpON3BOACTBCHHAS —
MpeIUILUIOMHAs TPaKTUKa, [ 'ocy1apcTBEHHAass UTOroBasi aTTeCTalus

3 Komnerenuun o0y4aromerocsi, popmupyemsbie B pe3yibTaTe 0CBOCHHUS
AUCHUILINHBI (MOAYJIsS1) M IJIAHMPYeMble pe3yJIbTaThl 00y4eHHus

B pesynbTare ocBOeHHs AUCHUILIUHBI (MOAYNsA) «JloKyMeHTOBeAeHHE» OO0ydaromuiics
JIOJKEH 00J1a7aTh CIeIyOIIMMH KOMITETEHIUSMU:

CTpyKTypHBII
JJIEMEHT [Tnanupyemsl pe3yabTaTbl 00ydeHUs
KOMIIETEHIIUH

IIK-3 Bi1aieHneM 3HAHMSIMH OCHOBHBIX NP00JieM B 00J1aCTH JOKYMEHTOBeAeHUsSI U APXMBOBe-
JAeHHSA

3HaTb - HOKYMCHTOBCAUYCCKYIO TCPMHUHOJIOTHIO,

CKOM JIeSITEBbHOCTH;

- CIOCOOBI U CPENICTBA IOKYMEHTHPOBAHNS,

- 3aKOHOMEPHOCTH Pa3BUTHUS TOKYMEHTA;

- CTPYKTYpPY JOKYMEHTA;

- XapaKTepUCTUKY U COCTaB YHU(PUIIUPOBAHHBIX CHCTEM JOKYMEHTAIUH;
- TUTIOBOM COCTaB CHUCTEM JIOKYMEHTAIMH YUPEKICHUHN JIFOOON OpraHU3alMOHHO-
PaBoOBOM (HOPMBI;

- MpaBWJIa COCTABJICHUS U OPOPMIIEHHUS TJOKYMEHTOB;
- HOPSAIOK OPraHU3alHH TIOKYMEHTOB B KOMILIECKCHI;
- KPUTEpPUU U NMPUHLUIIBI ONPEAEICHUS HAyYHO-UCTOPUUYECKUM M MPAKTUYECKOMN
LIEHHOCTH JOKYMEHTOB;
- TEHJEHIMHU pPa3BUTHS HHPOPMAIIMOHHO-TOKYMEHTALIMOHHOTO OOecreueHus
YIPaBJICHHS U APXUBHOTO JIeJIa

Ymetn - QHAJIU3UPOBATH HOPMATUBHO-METOAUYECKUE UCTOYHUKH 10 JOKYMEHTUPOBAHUIO
YIIPABJICHUYECKON EATEIbHOCTH;

- HOPMATHUBHO-MCTOANYCCKUEC MATCPUAJIBI MO0 JOKYMCHTHUPOBAHUIO YITPABJIICHYC-




CtpyKTypHBII
JIEMEHT

KOMIICTCHII N

[Tnanupyemsl pe3ynbTaThl 00yUeHHS

- XapaKTepu30BaTh U aHAJTU3UPOBATh YHU(DUIIUPOBAHHBIX CHCTEM JIOKYMEHTAIIUH;
- BBISIBIISITH TUTIOBOM COCTAaB CHUCTEM JIOKYMEHTAIMH YUPEeXKJCHUH JI000i opranu-
3alMOHHO-TIPABOBOH (HOPMBI;

- IPUMEHSATH ITPABUJIA COCTABICHUS U O(OPMIICHHUS IOKYMEHTOB Ha MIPAKTHUKE;

- OpPraHU30BBIBATH JOKYMEHTHI B KOMILUIEKCHI;

- BBISIBJIATH HAYYHO-HUCTOPHYECKYIO U IPAKTHYECKYIO [IEHHOCTH JOKYMEHTOB;

- BBISIBJISITH TCHIACHLUU Pa3BUTHA HH()OPMAIIMOHHO-IOKYMEHTAIIHOHHOTO obecre-
YEHUs! YIIPABICHUS M APXUBHOTO e

Bnanets

- TOKYMEHTOBEIYECKON TEPMHHOJIOTHEH B MPO(HECCHOHAIBHON PeyH;

- IpUE€MaMHM COCTaBJIEHUS U O()OPMIIEHUSI OCHOBHBIX YIPABICHUECKUX JOKYMEH-
TOB;

- METOAaMHU YHU(UKALUK U CTaHJApTU3alMU JOKYMEHTOB;

- HaBBIKAMU OOBETUHEHHUS JOKYMEHTOB B TIEPBUYHBIC KOMITJICKCHI,

- 3HaHUSIMU OCHOBHBIX ITPO0JIEM B 00J1aCTH JOKYMEHTOBEICHUS

ITK-4 cnnocoOHOCTHI0 CAMOCTOATEJIBLHO PA00TATH € Pa3JIMYHbIMHM HCTOYHMKAMM HHGOpMaALNHU

3HaTh - OCHOBHbIE HayYHbI€ U IEPUOANYECKUE U3/IaHUsI B 00JIaCTH TOKYMEHTOBEICHMUS;
- OCHOBHBIC I/IHTepHCT-I/ICTO‘-IHI/IKI/I B o0y1acTH JOKYMCHTOBCACHUSA
- HOPMaTHBHO-TIPAaBYI0 U HOPMATHBHO-METOIUYECKYIO 0a3y TOKYMEHTAIMOHHOTO
oOecrieueHus yIpaBiIeHUs;
- CIIOCOOBI PabOTHI C Pa3IMYHBIMU UCTOYHUKAMU HH(OpMAIINY;,
- nH(OpMaIMOHHBIE TEXHOJOTHH TpU paboTre ¢ MHpopManueil B obnactu aeno-
IPOM3BOJICTBA

YMern - CaMOCTOATCIIbHO OCYHICCTBJIATH IMOMCK HAYYHBIX W IMEPHUOANYCCKUX I/I3IlaHI/If/'I B
00J1aCTH TOKYMEHTOBEICHUS;
- CAMOCTOATEIBHO HUCIIOJIB30BaTh OCHOBHEIC I/IHTepHeT-HCTO‘IHI/IKI/I B o0Jract J0-
KYMEHTOBEJICHHsI B TPO(ECCUOHATIbHON AEATENbHOCTH;
- CaMOCTOSITENIPHO aHAIM3MPOBATh HOPMATHBHO-TIPABYIO ¥  HOPMATHBHO-
METOAMYECKYIO 0a3y JOKYMEHTAIIMOHHOT'O O0EeCTIeYeHUs YIIPABICHUS;
- CaMOCTOSITENIEHO MCIOIB30BATh CIIOCOOBI pabOTHI C Pa3IMYHBIMU HUCTOYHHKAMHA
UHpOpMaLKU B TPO(PECcCHOHANBHOM esITeIbHOCTH;
- CaMOCTOSITEIbHO IPUMEHATh MH(OPMALIMOHHBIE TEXHOJIOTUN IIPU paboTe ¢ UH-
dopmanuelt B 06JacTH A€JI0NPOU3BOICTBA

BJ'IaI[eTB - HaBbIKaMH pa6OTI>I C OCHOBHBIMU HAaYYHBIMH U IECPHUOANYCCKUMU HU3TAHUSAMU B

00J1aCTH TOKyMEHTOBEICHHUS;

- HaBbIKaMHN pa6OTI)I C OCHOBHBIMH I/IHTepHeT-I/ICTO‘IHI/IKaMI/I B obJract JOKYMCH-
TOBEJICHMUS;

- 3HAHUSIMU HOPMAaTUBHO-TIPABOM M HOPMATHUBHO-METOINYECKON 0a30il TOKyMeH-
TAIIMOHHOTO 00eCTIeYeHNUs YIIPABICHMUS;

- criocobamu paboThI ¢ Pa3IMYHBIMU HCTOUHUKAMU HH(OpPMALINY;

- UH(OPMAITMOHHBIMU TEXHOJIOTHSMHU NPH paboTe ¢ uHpopmalueil B o0nactu ae-

JIONIPOU3BOJICTBA

ITK-19 cnnoco0HOCTHIO HCII0JIB30BATH NPAaBUHJIA NMOATOTOBKH YNPABJICHYECKHX JOKYMEHTOB H

BCACHUA 1€JI0B

0il mepenucKu

3HaTh

- IpaBWJIa MOITOTOBKH YIPaBIEHYECKUX JOKYMEHTOB
- TEOPETUIECKIE OCHOBBI BEJCHHSI JISTIOBOH TEPEITUCKH

- COCTaB M COJIep)KaHWE HOPMATHBHO-METOIUYECKON 0a3bl MO COCTABJICHUIO U
0(OPMIICHHUIO CITY)KEOHBIX JOKYMEHTOB

- cnenn UKy sI3pIKa YIpaBIeHYECKON TOKYMEHTAlNH,;

- OCHOBHBIE MPOOJIEMbI HOPMATHBHOTO OOCCTIICYCHHS COCTABICHUS U 0(DOPMIICHHS
YIIPABJICHYECKOM TOKYMEHTALIUH;

- OCHOBHbIE MPOOJIeMbl HOPMATUBHOTO 00ECIeYeH s BeJICHUs JEeJI0BON Nepenuc-
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CtpyKTypHBII

JNIEMEHT [Tnanupyemsl pe3ynbTaTsl 00ydeHHs

KOMIIETEHINH
K1

YMeTb - COCTaBJIATh ¥ O(OPMIISTH Pa3JIMYHBIC BUABI YIIPABICHUECKUX JOKYMEHTOB B CO-
OTBETCTBHH C MPABUJIAMHU HX MOATOTOBKH;
- MPOEKTUPOBAaTh YHU(PHUIUPOBAHHBIC (OPMBI YNPABICHYECKUX TOKYMEHTOB C
Y4ETOM COBPEMEHHBIX TPeOOBaHUN K MX COCTABICHUIO U O(POPMIICHHIO;
- IPUMEHSATH [IPAaBUJIA BEJCHUS JICIIOBOM MEPENICKH;
- COCTaBJISTH JIOKAIbHYIO HOPMAaTUBHO-METOMUECKYIO TOKYMEHTAIIHIO 110 TIO/TO-
TOBKE yIPaBJICHYECKOW JOKyMEHTAINH;
- COCTaBIISTH JIOKAIbHYI0 HOPMAaTUBHO-METOJMUYECKYIO JTOKYMEHTAIMIO TI0 Bee-
HHIO JISTIOBOH IEPETIUCKH

Brnaners - IpaBUJIAMU TIOJTOTOBKHU YIPABICHUYECKUX JTOKYMEHTOB,;
- IpaBWJIaMH BEJICHHS JETOBOM IEPEIUCKH;
- HOPMAaTUBHO-METOANYIECKOH 0a3bl 10 COCTABIECHHIO U O(POPMIIEHHIO CITY>KEOHBIX
JIOKYMEHTOB
- 0(hMIIMAIEHO-JETIOBBIM SI3BIKOM TIPU COCTaBJICHHUU U O(GOPMIICHUH CITY>KEOHBIX
JOKYMEHTOB;
- TPAKTUYECKUMHU HABBIKAMU HCIIOJB30BaHHUS YMEHUS COCTABIATH M O()OPMIIATH
CITyeOHYIO IOKYMEHTAIIMIO Ha JPYTHX TUCHUIUIMHAX

OIIK-3 BJajeHHeM 0a30BbIMH 3HAHHUSIMU CHCTEM OPraHOB rocyIapcTBeHHOI

H MyHHIII/IHaJILHOﬁ BJIAaCTH

3HaTh

- TpeOOBaHUS K COCTABIICHUIO U O(DOPMIICHHUIO YIIPABICHUYCCKHUX JOKYMEHTOB

- COCTaB M COJICpKAHUE HOPMATHBHO-METOAWYCCKON 0a3bl 1O COCTABJICHUIO U
0(hOPMIICHHUIO CITY)KEOHBIX JOKYMEHTOB

- OCHOBHBIE MTPOOJIEMbI HOPMAaTUBHOTO O0ECIIEUEHHUs COCTABICHUS U O(HOPMIICHHS
YIIPaBJICHYECKON TOKYMEHTAIMH B CHCTEME OPTraHOB TOCYJapCTBEHHON U MYyHH-
[UTIATBHOMN BIAaCcTU

- OCHOBHBIC HpO6HeMBI HOPMAaTUBHOI'O oOecrieueHus BCACHUA )16)'[0BOI71 nepemnuc-
KU B CHCTEME OPraHOB rOCYJapCTBEHHON U MYHHUIIMIIATLHOM BIIACTH

VYmMmern

-HMCII0JIb30BaTh [P COCTABJIEHUU U O(POPMIIEHUU Pa3IUYHBIX BUJIOB YIIPABIIECH-
YECKUX JOKYMEHTOB HOPMAaTHBHBIE U IIPABOBBIEC aKThl OPraHOB rOCYAApCTBEHHOMN
Y MYHULIMTIAJbHOW BJIACTH;

- MPOEKTUPOBaTh YHU(PHUUIHUPOBAHHBIE (OPMBI YNPABIEHYECKUX IOKYMEHTOB C
Y4€TOM COBPEMEHHBIX TPEOOBAHUN OPraHOB rOCYAAPCTBEHHOW U MyHULIMIIAIbHON
BIIACTH,

- COCTaBIIAITb HOPMAaTUBHO-METOJMYECKYHO JIOKYMEHTALMK II0 TOJAIOTOBKE
YIIPABJIEHYECKOW TOKYMEHTALUH

. OCHOBBIBAACh HAa HOPMAaTMBAX CHCTEM OPraHOB I'OCYJAapCTBEHHONM W MYHHIIU-
HaJIbHOM BJIACTH,

Bnanetn

- MpaBUJIAMH MOJATOTOBKH YIPABIECHYECKUX JTOKYMEHTOB OPraHOB IOCY/IapCTBEH-
HOW Y MYHUILIMIIAJIBHOM BIIACTH;

- NIpaBWJIAMU BEJEHUS JIEJTOBOM MEPENUCKU B CUCTEME OPraHOB TOCYJapCTBEHHON
Y MYHULIMIIAJIBHOM BJIACTH,

- HOPMAaTHBHO-METOJAMYECKOW 0a3bl OPraHOB TOCYIapCTBEHHOW W MYHHUITUIIAIb-
HOM BIIACTH MO COCTaBICHHUIO M O(hOPMIICHHUIO CITYKEOHBIX JOKYMEHTOB

- TIPAaKTUYECKUMH HaBBIKAMHU HCIIOJB30BaHUSI YMEHHS COCTaBISATH U O(QOPMIISITH
CIIy’)keOHYI0 JJOKYMEHTAIIMI0 OPTaHOB TOCYNapCTBEHHONW W MYHHIIMMAILHOUW BIa-
CTH




4 CTpyKTYypa M cofepkaHue AUCUMILIMHBI (MOY1s1) (11UIs1 04HOM (pOpPMBI 00yUeHHUs])

OOm1ast TPyI0EMKOCTh JIUCIUILTAHBI COCTAaBIsIeT 8  3a4eTHBIX enuHuI 288  akaj. 4acoB, B TOM YHCIIE:
— KOHTakTHas pabora— 160,75  akan. yacos:
— aynurtopHas — 156 akan. 4acos;
— BHeayauTopHas — _4,75 axaj. 4acoB
— caMocTosATebHas pabota — 127,25 akap. yacos;
— TOATOTOBKA K 3a4ery — 7,8 akaj. yaca
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Pasnen 1. YHuduuupoBaHHbie cucreMbl| 2
AOKyMeHTalnuu. JJOKyMeHT KaK cucTeMa
Hoopaszoen 1. Ynuguuyuposanusvie cucme-| 2
Mbl 0OKYyMeHmayuu
1.1. Tlonstue cucrembl AokyMeHTanuu. Mc-| 2 3 3 4 TTonck nononauTenbHol | TectupoBanue (tekmee|OITK-3 - 3y6 ;
TOPUYECKOE PA3BUTHE CHCTEM JOKYMEHTa- “H(pOpMaIIUHU 0 33JJaHHON TeME. |U UTOTOBOE) [1K-3- 3ys;
107041 CamocTtosiTennbHOE  U3y4e-|YcTHBIN ompoc (code- | [TK-4- 3y6;
HUEe y4eOHOW W HaydHO JIMTepa-|cemoBaHue ) Ha mpak- | [1K-19- 3ye
TYpHI. TUYECKUX U 3a4YeTe
[TonroroBka Kk TECTHpPOBA-
HUIO.
PaGota ¢ KOMIBIOTEPHBIMU,
JNEKTPOHHBIMU Y4eOHUKAMU, Te-
CTOBBIMHU CHCTEMaMHU
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1.2. OcHoBHBIE (YHKIHMOHANBHBIE CUCTEMBI| 2 |3 3 3 ITonck nononHuTenbHoM | TectupoBanue (tekmiee|OIIK-3 - 3y6 ;
nokyMeHTauuu B Poccuiickon @enepanun uH(GOPMAITUH TI0 33JJaHHOU TEME. | UTOTOBOEC) [1K-3- 3ys;
KontponbHas padora. [Tpaxtnueckas padora | I1K-4- 3ys;
Bemonmnenue  gomamaux |KonTponbras padora | [TK-19- 3y6
MPAaKTHYECKHUX padoT YcTHbll onpoc (cobe-
CamocrosTenbHOE  H3y4e-|CeOBaHUE ) HA MPaK-
HUE yueOHOW M HAy4YHO JIUTEpa-|TUYECKHX U 3a4eTe
TYpPHI.
[ToarotoBka k TecTUpOBa-
HUTO
PaGota ¢ KOMIBIOTEPHBIMU,
JNIEKTPOHHBIMUA YYeOHUKAMH, Te-
CTOBBIMU CHCTEMaMU
1.3. Crangaptuzanus u yHuukanus noky-| 2 | 3 3 4 IMouck  momomuutensHOH | TectupoBanue (Tekmee|OIK-3 - 3y6 ;
MEHTOB. YHHU(HUIIMPOBAHHBIE CHUCTEMBI [0O- uH($OpPMAaIIUK TI0 3aJaHHOU TEME. | UTOTOBOE) [TK-3- 3ys;
KyMEHTAIH1 Kontponbnas padora. [Tpaktuueckas padora | [1K-4- 3ys;
Bremonnenne  pomamnux |Kontponbhas padora | [IK-19- 3y6
MPaKTUYECKHUX padoT YcTHbIl onpoc (cobe-
CaMocTosiTeIbHOE  U3Yy4e-|CeIOBAaHUE ) Ha TPaK-
HUE Y4eOHOW W HAydHO JIMTEpa- THYCCKUX M 3a4eTe
TYpHI.

ITonroroBka Kk TECTHpPOBA-
HUIO
Pabota ¢ KOMIBIOTEPHBIMH,
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ANEKTPOHHBIMU y4YEOHUKAMHU, T€-
CTOBBIMU CHCTEMaMH
1.4. Kiaccuduraropbl TOKyMEHTHpOBaHHOW| 2 | 3 3 3 IMouck  momomuutensHOH | TectupoBanue (Tekmee|OIK-3 - 3y6 ;
nHpopmauu nH(pOpMaIuy 1o 3aJaHHOM TeME. |1 UTOTOBOE) [1K-3- 3ys;
KonTposbhas padora. IIpakTnueckas padora | I1K-4- 3ys;
Bremmonnenne  momamaux |KonTponbsHas pabora | [TK-19- 3ys
IPAKTUYECKUX paboT YcTHbli onpoc (cobe-
CamocrosTenbHOE  H3y4e-|CeOBaHUE ) HA MPAK-
HUE y4eOHOW M HAaydyHO JIUTEepa- | THYECKHUX M 3a4eTe
TYpBHI.
IlonroroBka K TeCTHpOBa-
HUIO
PaGota ¢  KOMIBIOTEpHBIMH,
AJIEKTPOHHBIMU y4eOHUKAMH, Te-
CTOBBIMHU CHCTEMaMH
1.5. OK 011-93 «O6mepoccuiickuii kmaccu-| 2 3 3 4 TTonck nononautenbHol | TectupoBanue (tekmee|OITK-3 - 3y6 ;
¢uKaTop ynpaBieHUECKONW JOKYMEHTAlUN» U nH(pOpMaLIUY 1O 3a/IaHHOM TeMe. |U UTOTOBOE) [K-3- 3ys;
OTpaKeHHEe B HEM YHU(PHUIMPOBAHHOW CH- KonTtponbHas pabora. [Tpaktuyeckas padora | [IK-4- 3ys;
CTEMBI OPraHU3aLNOHHO-PACIOPSIUTEIBHON Bremonaenne  momamHux |KontponbHas padora | [1K-19- 3y6
JTOKYMEHTAIH MPAKTUYECKUX paboT YcrHblIit onpoc (cobe-
CamocTosTenbHOE  HW3yde-|ceJOBaHUE ) HA MPaK-
HUE y4yeOHOW M HAay4yHO JIUTEepa- TUYECKUX U 3a4eTe
TYpBHI.
ITonroToBka K TECTHpOBa-
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Paznen/ rema 3 = Bun camocrositensHOM TPOJIsl YCIIEBAEMOCTH U 2 gz
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o = % E E E g 2 CTauu ; @ §
S|SEZ| 82| SE 5 F
=0 B© OB =
HUIO
Pabora ¢  KOMIBIOTEPHBIMH,
JNEKTPOHHBIMU Y4eOHUKaMH, Te-
CTOBBIMU CHCTEMaMH
1.6. Tumbl TOKyMEHTOB, UX Kilaccupukanuu | 2 | 3 3 3 IMouck  momomamrenbHOM| TectupoBanue (tekmee|OIK-3 - 3y6 ;
uH(pOpMaIuy 1o 3aJaHHOM TeME. |1 UTOTOBOE) [1K-3- 3ys;
KonTposbhas padora. IIpakTnueckas padora | I1K-4- 3ys;
Bemonnenne  nomamnHux |Kontponbhas pabora | [1K-19- 3y6
MPaKTUYECKUX padoT YcTHbll onpoc (cobe-
CaMocTosiTeIbHOE  U3y4e-|CeI0BaHUE ) Ha MpPaK-
HUE y4eOHOW M Hay4yHO JIUTepa- TUYECKUX U 3a4eTe
TYpBHI.
IlonroroBka K TeCTHpOBa-
HUIO
PaboTa ¢ KOMIBIOTEPHBIMH,
AJIEKTPOHHBIMU YYEOHUKAMH, Te-
CTOBBIMU CHCTEMaMH
Iloopazoen 2. /lokymenm Kaxk cucmema.| 2
Obwue mpebosanusn K ogopmnenuto opza-
HU3AYUOHHO-PACNOPAOUM ETbHBIX 00KYy-
MEHmo8
2.1. JlokymeHT kak cuctema. Buemnss u| 2 | 3 3 4 IMouck  momomuurtenwHOM| TectupoBanue (tekmee|OIIK-3 - 3y6 ;
BHYTpPEHHSI CTPYKTypa TOKyMEHTa: o0Iuas nH(pOpMaLUY 1O 3a/JaHHOM TeMe. |U UTOTOBOE) [K-3- 3ys;
XapaKTepUCTHKA KonTtposnbHas pabora. ITpaktuyeckas pabdora | [1K-4- 3ys;
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Bemmonnenne  momamaux | KonTponbsHas pabora | [TK-19- 3ys
IPAKTUYECKUX paboT YcTHbli onpoc (cobe-
CamocTosTenbHOE  H3y4e-|CeJOBaHUE ) Ha MPaK-
HUE Y4eOHOW M HAy4dHO JIUTEepa- TUYECKUX M 3a4eTe
TYpBHI.
[TonroroBka k TECTHpPOBA-
HUIO
Pabota ¢ KOMIBbIOTEPHBIMY,
JIEKTPOHHBIMU y4eOHUKaMH, Te-
CTOBBIMHU CHCTEMaMH
2.2. FOpuanueckas cuna gfokymeHta. Hopma-| 2 | 3 3 3 IMouck  momomuurtensHOM | TectupoBanue (tekmee|OIK-3 - 3y6 ;
TUBHO-METOJMYECKass 0aza odopMIICHUS J10- “H(pOpMaIIUHU 110 33JJaHHOM TEME. |U UTOTOBOE) [TK-3- 3ys;
KYMEHTOB KonTtponbHas pabora. ITpaktuyeckas pabora | [TK-4- 3ys;
Bemonmuenne  gomamHux |KonTtponbras padora | [TK-19- 3y6
NpaKTUYECKUX padoT YcrtHbIi onpoc (cobe-
CaMocTosiTeIbHOE  U3Yy4e-|CelI0BaHUE ) Ha MpPaK-
HUEe y4yeOHOW M HAayyHO JIUTepa- | TUYECKUX U 3a4eTe
TYpPHI.
IlonroTroBka K TeCTHpOBa-
HUIO
PaboTa ¢ KOMIBIOTEPHBIMH,
AJIEKTPOHHBIMU YYCOHUKAMH, Te-
CTOBBIMHU CHCTEMaMH
2.3. CTpykTypa ynpaBJIeHUECKOro JOKyMeH-| 2 | 3 3 4 IMouck  momonuutensHO# | TectupoBanue (tekmee|OIIK-3 - 3y6 ;
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. =
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Ta. PekBu3uT u opmynsip TOKyMeHTa, WX uH(bOpMaIIUU 10 3aJaHHOU TEME. | UTOTOBOE) [1K-3- 3ys;
pa3BUTHE Kontponbnas padora. [Ipaktuueckas padora | [1K-4- 3ys;
Bemmonnenne  momamaux |KonTtponbsnas pabora | [IK-19- 3ys
IPAKTUYECKUX paboT YcTHbli onpoc (cobe-
CaMocTosTeIbHOE  HU3y4e-|Cel0OBAaHUE ) Ha MpaK-
HUE Y4eOHOW M HAay4dHO JIUTEepa- TUYECKUX U 3a4eTe
TYpHI.
ITonroroBka k TECTHpPOBA-
HUIO
Pabota ¢ KOMIBIOTEPHBIMH,
ANEKTPOHHBIMU yUYeOHUKAMHU, TE€-
CTOBBIMU CHCTEMaMU
2.4. ®opmynsip-oOpasen] OpraHu3aloHHO-| 2 |3 3 3 IMouck  momomuurtensHOM| TectupoBanue (tekmee|OIIK-3 —3y6 ;
pacropsINTEIHHOTO JOKyMEHTa: 00Imas Xa- nHGOPMAIINY TI0 33JaHHOU TeME. |H UTOTOBOE) [K-3- 3ys;
paKTepHucTUKa KonTponbHas pabora. [Tpaktuueckas pabora | [1K-4- 3ys;
Bemonmnenne  gomamaux |KonTtponbras padora | [TK-19- 3y6
MPAKTUYECKUX paboT YcrHblIit onpoc (cobe-
CaMocTosTeIbHOE  U3y4e-|CeI0BaHUE ) Ha MpaK-

HUEe y4yeOHOW M Hay4yHO JIUTepa-
TYpHI.

IlonroroBka x TEcTHpOBa-
HUIO
PaboTa ¢ KOMIBIOTEPHBIMH,
AIEKTPOHHBIMU y4YE€OHHKAMHU, Te-

THUYCCKHUX U 3a4YCTC
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CTOBBIMU CHCTEMaMH
2.5. TpeOoBanus Kk OlaHKaM OpraHu3anuoH-| 2 | 4 4 3 IMouck  momomuaurtensHOM| TectupoBanue (tekmee| OIIK-3 — 3y6 ;
HO-PACHOPSAUTENBHBIX TOKYMEHTOB MH(POPMALINH TI0 33/IaHHON TeME. |U UTOTOBOE) [K-3- 3ys8;
KontponbHas padora. [Tpaxtnueckas padora | I1K-4- 3ys;
Bemonmnenue  gomamaux |KonTponbras padora | [TK-19- 3y6
MPaKTHYECKUX padoT YcTHbll onpoc (cobe-
CaMocTosiTeIbHOE  U3y4e-|CelI0BaHUE ) Ha MpPaK-
HUe y4eOHOW M Hay4yHO JIUTepa- TUYECKUX U 3a4eTe
TYpBHI.
IlonroroBka K TeCTHpOBa-
HUIO
PaboTa ¢ KOMIBIOTEPHBIMH,
AJIEKTPOHHBIMU YY€OHUKAMH, Te-
CTOBBIMHU CHCTEMaMH
Hroro mo pasneny 1 2 | 34 34 38 ITpomexyToOUHBIH
KOHTPOJIb
(3auer, KOHTpPOJbHaS
pa6ora)
Paznen 2. TpeGoBaHusi K cOCTaBJeHHIO H| 3
0opMIIEeHHI0 OCHOBHBIX BH/I0B OpPraHM-
3aMOHHOI0-PAaCHOPSANTEIbHOI AOKY-
MEHTalNN
2.1. TpeboBanus Kk cocraBieHuto U opopm-| 3 | 4 4 14 IMouck  momonuutensHo# | Tectuposanue (Tekmee|OIK-3 - 3y6 ;
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. =
JUCHMILIMHEL = <l ew| 2w =i PaboTHI IIPOMEKYTOUHOM aTTe- &l 25
ClE| 88| EE 2. cTanuu S
g &5 | g E o = =8
5| @2 | 3= 28 SO
= < S [@ P CES ) o
=9 =9 @) O =
JICHUIO OCHOBHBIX BHJIOB OpPIaHU3ALMOHHBIX UH(OPMALIUY 110 33/1aHHON TeME. |1 UTOrOBOE) [1K-3- 3y8;
JTOKYMEHTOB Kontponbnas padora. [Ipaktuueckas padora | [1K-4- 3ys;
Bemmonnenne  momamaux |KonTtponbsnas pabora | [IK-19- 3ys
IPAKTUYECKUX paboT YcTHbli onpoc (cobe-
CamocrosTenbHOE  H3y4e-|CeJOBaHUE ) HA MPAK-
HUE Y4eOHOW M HAay4dHO JIUTEepa- TUYECKUX U 3a4eTe
TYpBI.
ITonroroBka k TECTHpPOBA-
HUIO
Pabota ¢ KOMIBIOTEPHBIMH,
JIEKTPOHHBIMU Y4eOHUKAMH, Te-
CTOBBIMHU CHCTEMaMH
2.2. TpeboBanus K cocraBieHuto U opopm-| 3 | 3 3 14 IMouck  momonuutensHOM | TectupoBanue (Tekee|OIIK-3 - 3y6 ;
JIEHUIO OCHOBHBIX BHUJIOB PaCHOPSIUTEIbHBIX nH(pOpMalLIUY 1O 3a/IaHHOM TeMe. |U UTOTOBOE) [K-3- 3ys;
JOKYMEHTOB KonTtponbHas pabora. [Tpaktuyeckas pabdora | [TK-4- 3ys;
Bemonmnenne  gomamaux |KonTtponbras padora | [TK-19- 3y6
MPAKTUYECKUX paboT YcrHblIit onpoc (cobe-
CaMocTosTeIbHOE  U3y4e-|CeI0BaHUE ) Ha MpaK-

HUEe y4yeOHOW M Hay4yHO JIUTepa-
TYpHI.

IlonroroBka x TEcTHpOBa-
HUIO
PaboTa ¢ KOMIBIOTEPHBIMH,
AIEKTPOHHBIMU Y4E€OHUKaMHU, Te-

THUYCCKHUX U 3a4YCTC
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CTOBBIMHU CHCTEMaMHU
2.3. TpeboBanust k cocraBieHuto U opopm-| 3 | 4 4 14 IMouck  momomuutensHOH | TectupoBanue (Tekmee|OIK-3 - 3y6 ;
JICHUIO OCHOBHBIX BHJIOB WH()OPMAIMOHHO- uH(GOPMAITUH TI0 33JJaHHOU TEME. |U UTOTOBOEC) [1K-3- 3ys;
CIPaBOYHBIX JIOKYMEHTOB, [I€PEIaBaEMBbIX 110 KonTtposnbHas padora. [Tpaktuyeckas pabora | [IK-4- 3ys;
pa3IM4YHBIM KaHajlaM CBs3H. [lenoBas mepe- Bremonnenne  momamnux |Kontponbnas padora | [1K-19- 3y6
MHCKa MPaKTHYECKUX padoT YcTHbll onpoc (cobe-
CaMocTosiTeIbHOE  U3y4e-|CelI0BaHUE ) Ha MpPaK-
HUe y4eOHOW M HayyHO JIUTepa- TUYECKUX U 3a4eTe
TYpBHI.
IlonroroBka K TeCTHpOBa-
HUIO
PaboTa ¢ KOMIBIOTEPHBIMH,
AJIEKTPOHHBIMU YYEOHUKAMH, Te-
CTOBBIMHU CHCTEMaMH
2.4. TpeboBaHus K cocraBieHuto U opopm-| 3 | 3 3 14 IMouck  momonuutensHOM | TectupoBanue (Tekimee|OIIK-3 - 3y6 ;
JIEHUIO OCHOBHBIX BHJIOB HWH(OPMAIMOHHO- “H(pOpMaIIUU 0 33JJaHHON TeME. |U UTOTOBOE) [TK-3- 3ys;
CIPaBOYHBIX JOKYMEHTOB KonTtponbHas pabora. [Tpaktuyeckas padora | [IK-4- 3ys;
Bemomnenne  nomamHux | Kontponbras padora | [TK-19- 3y6
MPAKTUYECKUX paboT YcrHblIit onpoc (cobe-
CamocrosTenbHOE  H3yde-|CeOBaHUE ) Ha MPaK-
HUE y4eOHOW M HAaydyHO JIUTEepa- THYECKHUX M 3a4eTe
TYpBHI.

ITonrotoBka kK TECTHpPOBA-
HUIO
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Pabota c KOMIIBIOTEPHBIMH,
AJIEKTPOHHBIMU YY€OHUKAMH, Te-
CTOBBIMH CHCTEMaMHU
2.5. TpeboBanus k cocraBieHuro U opopm-| 3 | 4 4 15 [Mouck  momomuurtensHoM| TectupoBanue (tekmee|OIK-3 - 36 ;
JICHUIO OCHOBHBIX BHJOB JOKYMEHTOB II0 MH(OPMALINH TI0 33/IaHHON TeME. |U UTOTOBOE) [K-3- 3ys8;
TPYIOBBIM OTHOILEHHSM. JIMUHBIE TOKyMEH- KonrponsHas padoTa. [TpakTnueckas padora | [1K-4- 3ys;
THI Bremonnenne  momamnux |Kontponbhas padora | [1K-19- 3y6
NpaKTUYECKUX padoT YcrtHbIi onpoc (cobe-
CaMocTosiTeIbHOE  U3y4e-|CeI0BaHUE ) Ha MpaK-
HUE y4eOHOW M HAaydyHO JIUTEepa- THYECKHUX M 3a4eTe
TYpBI.
ITonroroBka k TECTHpPOBA-
HUIO
Pabota ¢ KOMIBbIOTEPHBIMH,
JIEKTPOHHBIMU Y4eOHUKAMH, Te-
CTOBBIMHU CHCTEMaMH
Hroro no pazneny 3 |18 36 71 IIpomMe:kyTOUHBII
KOHTPOJIb
(3auer, KOHTpPOJIBLHAS
padora)
3 Pa3znen. CoBepuieHCTBOBaHME JOKyMeH-| 4

TAIIHOHHBIX MPOLECCOB. Komiuiekcnl ao-

KYMEHTOB
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3.1. PernmameHTanusi mpoueccoB AOKyMeHToO-| 4 2 221 2 ITonck nononauTenbHoM | TectupoBanue (tekmiee|OIIK-3 - 3y6 ;
oOpa3oBaHwMs uH(GOPMAITUH TI0 33JJaHHOU TEME. | UTOTOBOEC) [1K-3- 3ys;
KontponbHas padora. [Tpaxtnueckas padora | I1K-4- 3ys;
Bemonmnenue  gomamaux |KonTponbras padora | [TK-19- 3y6
MPAaKTHYECKHUX padoT YcTHbll onpoc (cobe-
CamocrosiTelbHOE — M3y4Ye-|cel0BaHUE ) Ha MpaK-
HUE Y4eOHOW M HAy4yHO JIUTEpa- TUYCCKUX U 3a4eTe
TYpPHI.
[ToarotoBka k TEcTUpOBa-
HUTO
PaGota ¢ KOMIBIOTEPHBIMH,
ANIEKTPOHHBIMU Y4EeOHHKAMHU, TE€-
CTOBBIMU CHCTEMaMU
3.2. Pa3BuTue yHupUKAIUK U CTaHIapTu3a-| 4 2 22N 2 TTouck noronauTensHoM | TectupoBanue (tekmee|OITK-3 - 3ys ;
M JokyMeHToB. COBpEeMEHHbIE Tocyaap- uH($OpPMAaIIUK TI0 3aJaHHOU TEME. | UTOTOBOE) [TK-3- 3ys;
CTBEHHBIE CTAHIAPTHI HA JOKYMEHTBI. Y HHU- Kontponbnas padora. [Tpaktuueckas padora | [1K-4- 3ys;
(bUIUpPOBaHHBIE CUCTEMBI JOKYMEHTAITUN Bremmonunenue  gomamraux|KonTtponbnas padota | [1K-19- 3y6
MPaKTUYECKHUX padoT YcTHbIl onpoc (cobe-
CaMocTosiTeIbHOE  U3Yy4e-|CeIOBAaHUE ) Ha TPaK-
HUE Y4eOHOW W HAydHO JIMTEpa- THYCCKUX M 3a4eTe
TYpHI.
ITonroroBka Kk TECTHpPOBA-
HUIO
Pabota ¢ KOMIBIOTEPHBIMH,
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ANEKTPOHHBIMU y4YEOHUKAMHU, T€-
CTOBBIMU CHCTEMaMH
3.3. Yaudukanus TeKcTa JOKyMEeHTa 4 | 2 2/21 2 IMouck  momomuutensHOM | TectupoBanue (Tekmee|OIK-3 - 3y6 ;
nH(pOpMaIuy 1o 3aJaHHOM TeME. |1 UTOTOBOE) [1K-3- 3ys;
KonTposbhas padora. IIpakTnueckas padora | I1K-4- 3ys;
Bremmonnenne  momamaux |KonTponbsHas pabora | [TK-19- 3ys
IPAKTUYECKUX paboT YcTHbli onpoc (cobe-
CamocrosTenbHOE  H3yde-|CeOBaHUE ) HA MPaK-
HUE y4eOHOW M HAaydyHO JIUTEepa- | THYECKHUX M 3a4eTe
TYpPHI.
IlonroroBka K TeCTHpOBa-
HUIO
PaboTa ¢ KOMIBIOTEPHBIMH,
AJIEKTPOHHBIMU YYEOHUKAMH, Te-
CTOBBIMHU CHCTEMaMH
3.4. Hcnonb30BaHUEe HOBBIX TeXHOJOruil B| 4 2 221 2 TTonck nononautenbHol | TectupoBanue (tekmee|OITK-3 - 3y6 ;
JTOKYMEHTUPOBAHUH “H(pOpMaIIUU 0 33JJaHHON TeME. |U UTOTOBOE) [TK-3- 3ys;
KonTtponbHas pabora. [Tpaktuyeckas padora | [IK-4- 3ys;
Bemomnenne  nomamaux | Kontponbras padora | [TK-19- 3y6
MPAKTUYECKUX paboT YcrHblIit onpoc (cobe-
CaMocTosTeIbHOE  U3Yy4e-|CeI0BaHUE ) Ha MpaK-

HUEe y4yeOHOW M Hay4yHO JIUTepa-

TYPBI.
ITogroroBka K TeCcTUpOBa-

THUYCCKHUX U 3a4YCTC
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HUIO
Pabora ¢ KoMIbIOTEPHBIMH,
JIEKTPOHHBIMU Y4€OHUKAMH, Te-
CTOBBIMU CHCTEMaMH
3.5. Tlomsarue "komruiekc mokymeHTOB".| 4 | 2 2/21 2 IMouck  momomuutensHOH | TectupoBanue (Tekmee|OIK-3 - 3y6 ;
ITpocTble KOMILIEKCHI UH(OPMALIUY 10 33/1aHHON TeME. |1 UTOrOBOE) [1K-3- 3y8;
KonTposbhas padora. IIpakTnueckas padora | I1K-4- 3ys;
Bemonnenne  nomamnHux |Kontponbhas pabora | [1K-19- 3y6
MPaKTUYECKUX padoT YcTHbll onpoc (cobe-
CamocrosTenbHOE  H3y4e-|CeOBaHUE ) Ha MPaK-
HUe Y4eOHOM M HayyHO JIUTepa-|THYECKUX U 3aueTe
TYpBHI.
IlonroroBka K TeCTHpOBa-
HUIO
PaboTa ¢ KOMIBIOTEPHBIMH,
AJIEKTPOHHBIMU YYEOHUKAMH, Te-
CTOBBIMU CHCTEMaMH
3.6. CrnosXKHBIE KOMILJIEKCEI 4 2 2121 2 TTouck nononautenbHol | TectupoBanue (tekmee|OITK-3 - 3y6 ;
nH(pOpMaLIUY 1O 3a/IaHHOM TeMe. |U UTOTOBOE) [K-3- 3ys;
KonTtponsHas pabora. [Tpaktuyeckas padora | [IK-4- 3ys;
Bemomnenne  nomamHux | KonTponbras padora | [TK-19- 3y6
MPAKTUYECKUX paboT YcrHblit onpoc (cobe-
CaMocTosTeIbHOE  H3Yy4e-|CelI0BaHUE ) Ha MpaK-

HUEe y4yeOHOW M HAay4yHO JIUTepa-

THUYCCKHUX U 3a4CTC
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AynuropHas C'& = o’
KOHTaKTHas paboTa 5 § o 5o
£ (B akaj. yacax) T . OpMa TEKYLICTo KOH- E? o 5
Paznen/ Tema 3 = Bun camocrositenbHOM TPOJIS yCIIEBAEMOCTH U 2 gz
T CLIUTUTHHBI 3 < | e ow | o S 2 paboThI POMEKYTOYHOH aTTe- B 2 E
© =| &E| E & g 2 cTanuu o 8 S
LR =" ¢
=0 B© OB =
TYpBI.
[TonroroBka k TECTHpPOBA-
HUIO
Pabora ¢ KoMIbIOTEPHBIMH,
JIEKTPOHHBIMU Y4€OHUKAMH, Te-
CTOBBIMHU CHCTEMaMH
3.7. llonstus: "ueHHocTh JoKymeHTa'", "akc-| 4 2 2/ 2 TTouck noronauTensHolM | TectupoBanue (tekmee|OITK-3 - 36 ;
IepTHU3a LIEHHOCTH" 21 UH(OPMALINH 110 33/1aHHON TeME. |1 UTOTOBOE) [1K-3- 3ys;
KonTponbnas padora. [IpakTnueckas padora | I1K-4- 3ys;
Bemonnenne  gomamHux |KonTtponbras padora | [TK-19- 3y6
NpaKTUYECKUX padoT YcTHbIi onpoc (cobe-
CaMocTosiTeIbHOE  U3Yy4e-|CelI0BaHUE ) Ha MpPaK-
HUe y4eOHOW M Hay4yHO JIUTepa- TUYECKUX U 3a4eTe
TYpBHI.
IlonroTroBka K TecTHpOBa-
HUIO
PaboTa ¢ KOMIBIOTEPHBIMH,
AJEKTPOHHBIMU YYEOHUKAMH, Te-
CTOBBIMHU CHCTEMaMH
3.8. JlokyMeHTHI ¢ moBTOpsitoleiics uagop-| 4 | 2 2/21 2 IMouck  momonuutensHO# | TectupoBanue (Tekmee|OIK-3 - 3y6 ;
Manue. Buasl moBTOpsiemMocTH: Iy0OJIeT- “H(pOpMaIIUU 0 33JJaHHON TeME. |U UTOTOBOE) [TK-3- 3ys;
HOCTB, HOTJIOIIEHHOCTh, CYMMHPOBaHUE, Ba- KonTtponbHas pabora. [TpakTtuyeckas pabdora | [IK-4- 3ys;
PHAHTHOCTH, pedeprupoBaHUE Bremonaenne  momamHux |Kontponbhas padora | [1K-19- 3y6

MPAKTUYCCKHUX pa60T

YcTHbIl onpoc (cole-
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AynutopHas

KOHTaKTHas paboTta

.
8% E
s 8 ®o K KOH- a E
£ (B akaj. yacax) T . pMa TCKYLICTO KO’ g ==
Paznen/ rema 3 = Bun camocrositensHOM TPOJIsl YCIIEBAEMOCTH U 2 gz
JTUCIUTLTAHBI = < & x| 5o =g paboThI MIPOMEKYTOUHOM aTTe- & 2 E
© =| &E| E & g 2 cTanuu o 8 S
5 S = 2 2 2 s S
S| 28| 28| 28 S
®)
CaMocTosTeIbHOE  HU3y4e-|CelI0BAaHUE ) Ha MpaK-
HUE Y4eOHOW M HAY4YHO JIMTEpa-|TUYECKUX U 3a4eTe
TYpBHI.
[TonroroBka Kk TECTHpPOBA-
HUIO
Pabora ¢ KoMIBbIOTEPHBIMH,
ANEKTPOHHBIMU y4YeOHUKAMHU, TE€-
CTOBBIMH CHCTEMaMH
3.9. CneunanbHple KPUTEPUHU OILICHKH Hayd-| 4 1 1/11 2,1 ITonck noronauTensHoM | TectupoBanue (tekmee|OITK-3 - 3ys ;
HO-TexHMuYecko  gokymentamuu (HT/). “H(pOpMAIIUHU 110 33JJaHHON TEME. |U UTOTOBOE) [TK-3- 3ys;
OcoOeHHOCTH OLIEHKH MAallMHOYUTAEMbIX KonTponbHas pabora. [Tpaktuueckas pabora | [1K-4- 3ys;
JIOKYMEHTOB. Bemonmnenne  gomarmHux |KonTtponbras padora | [TK-19- 3y6
NpaKTUYECKUX padoT YcrtHbIi onpoc (cobe-
CaMocTosiTeIbHOE  U3y4e-|CelI0BaHUE ) Ha MpPaK-
HUE y4eOHOW M HAy4YHO JIUTepa-|TUYECKHUX U 3a4eTe
TYpPHI.
[TogroroBka k TecTUpoBa-
HUIO
PaGota ¢ KOMIBIOTEPHBIMH,
9JIEKTPOHHBIMHA YY€OHUKAMHU, Te-
CTOBBIMH CHCTEMaMH
Hroro no pasneny 4 |17 17/141| 18,1 IIpomexyTounas aT-

TecTanus ( 3a4eT ¢
OLICHKOM, KypcoBasi
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AynutopHas

KOHTaKTHas paboTta
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padora)
HToro no nucuuniute 2,34 69 87/ 127,25 IIpome:xxyTounas aT-
141 TecTanus (3a4ver, 3a-

4yeT ¢ OLleHKOM, Kyp-
coBasi pabora)
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5 Oopa3oBaresibHbIC U HH(POPMALIMOHHBIE TEXHOJIOTHH

[Ipyu u3ydeHUH TUCHUIUIMHBI «J{OKyMEHTOBEIEHE» MPUMEHSIOTCA KOMIUIEKC 00pa3oBa-
TENBHBIX ¥ HH(POPMAIIMOHHBIC TEXHOJIOTHI, HAPABICHHBIN Ha OBIIAJICHUE 3asIBJICHHBIMH KOMITE-
TEHLIHUSIMHU.

3HAKOMCTBO C TUCIHUILIMHON HAYMHAETCS C 1eJlenoJIaranus, 0003Ha4aonero OCHOBHbIC
3HAHUS, YMEHHUS U HAaBBIKH, KOTOPBIE TOJKHBI C(HOPMUPOBATHCS Y CTYACHTOB B XOJ€ MU3yYCHUS
Ka)KJ0r0 pas3zesia JUCUUILINHBI «/loKyMeHTOBEAEHUEY.

Hayka «/lokymeHTOBeeHUE» MPENCTABIECHA B CIEKTpEe MPOOJIEMHBIX BOIPOCOB O €€
MECTE Cpeiu IPYruX r'yMaHUTAPHBIX HAYK.

TexHonorueld MOHUTOPUHTA PE3yIbTATOB 00pPa30BATEIbHON JESITENLHOCTU SBIISETCS 3a-
4eT, BBICTABIIIEMbII HA OCHOBE IOATOTOBJIEHHOTO MOPT(OJIN0, TO3BOJISIOUIET0 YUYUTHIBATh Pe-

3yNbTaThl, JOCTUTHYTBbIE CTYACHTOM B pa3HOOOpa3HBIX BHJAX MACSATEIBHOCTH — Y4eOHO-
MM03HABATEJIbHOM, YaCTUYHO-TIOMCKOBOM, PEMPOAYKTUBHOM:

. OJIUII-OTIPOCHI HA JIEKIUSX,

. OTBETHI HA MMPAKTUYECKUX 3AHATHUAX,

. TECTUPOBAHUE,

. KOHCIIEKTUPOBAHUE,

JlaHHast TEXHOJIOTHS ABJIIETCS BAXKHBIM 3JIEMEHTOM JIEATEIbHOCTHOTO MOJIX0J1a B 00yye-
HUM OaKalaBpOB 110 HaNpaBiIeHUIO «JlOKyMEHTOBEIEHUE U apXUBOBEACHUEY.

Jlig oueHKH NopT@OINO NPUMEHSIETCS] peHTHHIOBAsA TEXHOJIOTUsl OLICHKU 3HAHUM, CIIO-
COOCTBYIOIIAsA JIEMOHCTpallMU O0BEKTUBHOCTH IPENOJaBaTeIbCKON OLEHKH.

JI1s1 KOHTPOJISL PENPOLYKTUBHON JIEATEIbHOCTH CTYIEHTOB UCIIOIb3YETCS YCTHBIM ONpocC
HA NPAKTHYECKUX 3aHATHAX, TecTupoBaHue. C 1enblo oOecredyeHus: IpeeMCTBEHHOCTH U3Y-
YaeMbIX TEM Ha JIEKIUSIX HUCIOJIb3YIOTCS OJMI-0IPOCHI, ONPEEIAIONINE CTENIEHbh OCO3HAaHHOCTH
JIEKLIMOHHOI'0 MaTepuana, yCTaHOBJICHUE CBSA3H MEXKY KIIOUYEBBIMU MTOHATUSAMHU Kypca.

[Tpodeccuonanbpabie yMEHUSI IO pa0OTE C UCTOYHUKAMU PA3HBIX TUIIOB OTPa0aTHIBAIOTCS
IpY BBIOJHEHUU JTOMalIHUX pabot. [IpoBepka cpopMHUpOBaHHOCTH Ha3BaHHBIX BhIIIE Mpodec-
CHOHAJIBHBIX KOMIIETEHIIMI OCYIIECTBIISIETCS B HHTEPAKTHBHOM (pOpMe HAa IPAKTUYECKUX 3aHS-
THSAX, BO BPEMs 3a4eTa.

JlaHHAast TEXHOJIOTHS ABJISIETCS BaKHBIM 3JIEMEHTOM JI€TEIBHOCTHOTO MOJX0a B 00y4e-
HUM OaKaJaBpOB IO HaNpaBlIeHUIO «JlOKyMEHTOBEIEHHE U apXUBOBEICHUEY.

B mpouecce Bcero oOyueHHUs HCMONB3YIOTCS WH(OPMANMOHHO-KOMMYHUKAIIMOHHbIE
o0pa3oBaTe/bHbIe TEXHOJOIMH — OPraHU3alusl 00pa30BaTENLHOIO Mpollecca, OCHOBaHHAs Ha
NPUMEHEHUHU CHEeIMATN3UPOBAHHBIX IPOIrPAMMHBIX CpEel U TEXHUYECKHUX CPeACTB pabOThl C MH-
dopmanueit. PopmamMu y4eOHBIX 3aHATUN SBISAIOTCA: JIEKIMA-BU3YaTU3alMsl — U3JI0KEHHE CO-
Jep>KaHUsl CONPOBOXK/IAETCs Mpe3eHTalel (aeMoHcTpanueil yueOHbIX MaTepHalioB, MPeICTaB-
JICHHBIX B Pa3JIMYHBIX 3HAKOBBIX CHCTEMax, B T.Y. WIIIOCTPATHBHBIX, rpaUUeCcKUX, ayauo- U
BHJICOMATEPHAIIOB).



6 YuebHO-MeToIMUecKoe obecreueHre CaMOCTOATENbHOM paboThl 00yJaroIuXcs
OueHoYHBIE CPeICTBA TEKYLIEro KOHTPOJIS N0 pa3jejiaM
PA3JIEJ 1
CUCTEMbBI JOKYMEHTALUHU. YHUOUIIUPOBAHHBIE CUCTEMBI J10O-
KYMEHTAIUU. YHUOULIUPOBAHHASA CUCTEMA OPIrAHU3AIIMOHHO-
PACHOPSAJUTEJBHOM TOKYMEHTAIIMHU. KTACCU®PUKAIIMA JOKYMEHTOB
IIpakTnyeckoe 3aganue 1
1. Hcnonb3ys Obmepoccuiickuii Kimaccuukarop ynpasiaeHueckoit jokymentanuu OK 011-
93 (pexxum jpoctyma http://www.consultant.ru/)aaiite ToJakoBaHHE HE MEHEE TPEM KOJaM
dbopm KoHKpeTHBIX AokyMeHTOB YCOP/I u mecTtu kogam Apyrux yHH(PHUIIMPOBAHHBIX
CHCTEM YNPABJICHUYECKOM IOKYMEHTalUU (110 BIOOPY CTY/ICHTA).

3anaHue BBINOJIHANTE 10 00pa3ny:

Konx 02112312 o603HavaerT:

02 - d¢opmMa npuHAIICKUT K YHUPUIUPOBAHHOH CHCTEME OPraHH3alMOHHO-
pacnopAIUTENBHON JOKYMEHTALINY;

11 — popma OTHOCHTCS K MOAKIACCY AOKYMEHTAI[MHU IO CO3JaHHI0 OpPraHU3alMU, Mpe.-
TIPHSITHS,

231 — perucTpaloHHbII HOMEP (POPMBI BHYTPH MoAKIacca — GopMbl Y CTaBa;

2 — KOHTPOJILHOE YHUCIIO.

VYcraB sBisieTcs 00s3aTeIbHBIM JOKYMEHTOM JJISl Pa3IUYHBIX OPTaHU3AI[MOHHO-TIPABOBBIX
dbopm, 1 ero coctaBieHuEe U 0HOPMIICHHE PETIIAMEHTUPYETCS 3aKOHOIaTeNIbCTBOM. OTCYTCTBUE
B OKV/l unmekca u nepuoAMYHOCTA 00O3HAUAET, YTO OpraHU3aIUs COCTABIsET U O(OpMIIseT
yCTaB CaMOCTOATENBHO, 0e3 onmopsl Ha obmiepoccuiickue yHupuuupoanusie ¢popmsel. [Ipu co-
CTaBJICeHUH U O(OPMIIEHUH ycTaBa HEOOXOIMMO omuparbcs Ha 3akoHonaatenbctBo U ['OCT
P 7.0.97-2016

Tecr k pazgeny 1

Bompoc 1

Tekct Bompoca

CornacHo cTaHIapPTU3UPOBAHHOMY OTIPENICICHUIO, BUI MUCHMEHHOTO JOKYMEHTA — 3TO:

Bribepute oauH OTBET:

a. oUIIHATBHBIN JIOKYMEHT, CO3JJaHHBIN B IUCHMEHHOM BUJIC

b. HanMeHOBaHUE AOKYMEHTa, O(OPMIIEHHOTO MO YCTAaHOBJICHHBIM MpaBHUIaM MAaIlIUHO-
MUCHBIM CIIOCOOOM

C. Pa3HOBUAHOCTH JOKYMEHTA, UCTIONHEHHOTO Tpa)UuecKUMU 3HaKaMu — OykBamH, 1u(-
pamu, ueporiudamu

d. mpuHAAIEKHOCTh MUCBMEHHOTO JOKYMEHTA K CUCTEME JOKYMEHTAIMH MO MpPU3HAKaM
COJIepKaHus U [EJICBOTO Ha3HAYCHHS

Bompoc 2

TekcT Bompoca

[TpuHaIIEKHOCTh TOKYMEHTA K CHCTEME JOKYMEHTAIIUU 10 TPU3HAKaM COJEPKaHUS U 11e-
JIEBOTO Ha3HAYEHHSI — 3TO:

Bri6epuTe ouH OTBET:

a. BUJ IOKyMEHTa

b. popmymsap nokymeHnTa

c. OJ1aHK TOKyMEHTa

d. neno

Bomnpoc 3

TekcT Bompoca

CornacHo cTaHAAPTU3NPOBAHHOMY ONPEIENIEHUI0, CUCTEMA JOKYMEHTAIUU — 3TO:

Bribepure ouH OTBET:

a. COBOKYMHOCTh JOKYMEHTOB, OOPa3yIoIUXCsl B JACSITEIbHOCTH IOPUINIECKOrO UiIH Gu-
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3UYECKOT0 JINLA
b. cucrema HOPMATUBHBIX AKTOB, PETIAMEHTUPYIOIIUX JOKYMEHTHPOBaHHUE JAEITEIbHOCTH
U IOKyMEHTOOOOPOT MPEANPHUATHIA PA3TUUHBIX OPraHU3AIMOHHO-TIPABOBBIX (hopM
C. KOMIIJIEKCHI JJOKYMEHTOB, OTpakarolllie MPOU3BOACTBEHHbIE, YIIpaBlIeHUYeCKHe, (PUuHAH-
COBBIE IPOLECCHI IPEAIPUATUH, OpraHU3aALNN, YIPEKACHUN
d. COBOKYIHOCTb JOKYMEHTOB, B3aUMOCBSI3aHHBIX 10 MPU3HAKAM MPOUCXOKICHUS, Ha3Ha-
YeHus1, BUJIA, Chepbl eI TeNbHOCTH, AMHBIX TPEOOBaHUN K UX 0(POPMIICHHIO
Bonpoc 4
TekcT Bompoca
Kakyro cucremy nokymentaruu HEJIb3S oTHecTH k pyHKIIMOHAIBHOM CHCTEME TOKYMEH-
TalUu:
Bribepute oauH oTBeET:
a. cucTeMa JIOKYMEHTALUU 3/IpaBOOXPAaHEHUS
b. cucrema OTYETHO-CTATUCTUYECKOM JOKYMEHTAIIUU
C. CUCTeMa MEPBUYHON YYETHOM JOKYMEHTALIUU
d. cuctema njaaHOBOM JOKYMEHTAIIMH
Bomnpoc 5
Texkct Bompoca
CornacHo cTaHAAPTU3UPOBAHHOMY OIPEAEIECHUIO, JOKYMEHTAIBHBIN (OH — 3TO:
Bribepute oauH OTBET:
a. COBOKYITHOCTb JIOKYMEHTOB, B3aMOCBSA3aHHBIX 10 MPU3HAKAM IPOUCXO0KIEHUS, Ha3HA-
YeHUsI, BUA, CPephl NeATEIBHOCTH, EUHBIX TPEOOBAHUHN K UX O(OPMIICHHIO
b. COBOKYITHOCTh JJOKYMEHTOB, OOPa3yIONIUXCS B JCATCILHOCTH IOPUAMYECKOTO Win (pu-
3UYECKOro JINLA
C. KOMIUIEKCHI IOKYMEHTOB, 00CITy)KMBaIOIINE POU3BOJICTBEHHbIE, YIIpaBlieHYeCKue, (-
HAHCOBBIE MPOLIECCHI PEANPUATHN, OPraHU3ALNN, YUPEKICHUN
d. opunmanbHble JOKYMEHTHI IPEANPUATHI, OpraHu3aluil, yupexx1eHui
Bomnpoc 6
TekcT Bompoca
Ha xakue rpynmnsl gensTcs opunuanbHble TOKyMEHTHI M0 cdepe AesTenbHOCTH (10 (QyHK-
[IUOHAJILHOMY MPU3HAKY):
BeiGepute oauH OTBET:
a. QyHKIIMOHATBHBIE/OTPACIICBBIC
b. opunmanbHbIe/HEOPHUIIUATBHBIE
C. YIpaBJIEHYECKHE/TEXHUUECKUE
d. yaudunpoBaHHble/HeyHU PUITUPOBAHHbIE
Bonpoc 7
Tekct Bompoca
Kako# JOKyMEHT OTHOCHUTCS K CUCTEME YIPABJICHYECKOW TOKYMEHTALINN:
Bribepure ouH OTBET:
a. IITaTHOE pacrucaHue
b. mosicHUTENbHAs 3aMKcKa
C. CTaHAapT
d. macropt u3nenus
Bomnpoc 8
Tekct Bompoca
Kako#l JOKyMEHT MOKET OTHOCUTBCS K CHCTEME TEXHUYECKON JOKYMEHTALUU:
Bribepure ouH OTBET:
a. IOKJIaJHasl 3alucKa
b. oOBbsicHUTENbHAS 3aIHCKa
C. OSICHUTEINIbHAS 3alliCKa
d. cmyxeOHas 3anucka
Bonpoc 9
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TekcT Bompoca

CornacHo cTaHIapTU3UPOBAHHOMY OIpENelIeHHI0, YHU(UIIMPOBAHHASA CUCTEMA JTOKYMEH-
TalUH — ITO:

Bribepute oguH oTBeT:

a. cucreMa JIOKYMEHTAIlMH, CO3JJaHHAasl 110 €MHBIM MpaBUaM U TPEOOBAHUSAM, COJEpPIKa-
niast “HGopMaIKio, HeOOXOIMMYIO JIJIS YIIPABJICHUS B ONPEICICHHOM cdepe AeaTeIbHOCTH

b. cucrema TOKyMEHTAIMH, UMEIOIIAs €IUHBINA (HOPMYIISIp

C. cucTeMa JOKyMEHTAIlMH, COCTaBlieHHE M O(OpMIICHHE KOTOPOH pEeriiaMeHTHUPOBAHO
HOPMATUBHBIMH aKTaMU

d. COBOKYIHOCTh JOKYMEHTOB, B3aUMOCBSI3aHHBIX [0 MPU3HAKAM IIPOUCXOXKICHUS, HA3HA-
YeHHUSI, BUJA, CPEephI JEATEIHHOCTH, SUHBIX TPEOOBAHUHN K UX OOPMIICHHIO

Bonpoc 10

Tekct Bompoca

CornacHo CTaHIApTU3UPOBAHHOMY OIpefeNieHuto, YHuGUIupoBaHHas popma TOKyMeHTa
—93TO:

Bribepute oauH OTBeET:

a. nH(opManwmsl, 3arcanHas Ha Pa3InIHBIX HOCUTEIISAX 110 YCTAHOBJICHHBIM ITPaBUIIAM

b. COBOKYMHOCTh PEKBU3UTOB, YCTAHOBICHHBIX B COOTBETCTBUU C PELIACMbIMU B JaHHOMN
chepe AeATENBHOCTH 33/1a4aMU U PACIOJIOKEHHBIX B OMPEEICHHOM MOPSAKE HA HOCHUTENEe UH-
dbopmaru

C. Ha0Op PEKBU3HUTOB, HACHTH(DUIUPYIOMUX aBTOPa OPHUIMATIHLHOIO TUCHBMEHHOTO JOKY-
MEHTa

d. Habop PEeKBU3UTOB OPHUIMAIHLHOTO MTUCEMEHHOTO JIOKYMEHTA, PACIIOIOKEHHBIX B OTpe-
JIEJICHHOM MOCIeI0BaTeIbHOCTH

Bomnpoc 11
Tekct Bompoca
YHudukanus 10KyMEHTOB — 3TO:

Bribepute oauH OTBET:

a. onpeJeneHre nopsaaka opopmiIeHNs: JOKYMEHTOB

b. pazpaboTka «abioHa JOKyMEHTa

C. CBEJIEHNE K MUHUMYMY pazHooOpa3usi BUJ0B U (OpM JOKYMEHTOB

d. mpumeHeHne TabIuIl U aHKeT

Bompoc 12

Tekct Bompoca

CoriacHo CTaHIAPTU3UPOBAHHOMY OIPEACIICHUIO, OPTraHU3aIllMOHHO-PACTIOPSIUTEIbHBIN
JIOKYMEHT — 3TO:

Bribepute oauH OTBET:

a. JOKYMEHT, CO3JJaHHBIN FOPUINYECKUM WU (PU3UUIECKUM JHUIIOM, OOPMIICHHBIA U yII0-
CTOBEPEHHBIN B YCTAHOBJICHHOM TIOPSIKE ¥ UCTIOJIB3YEMBIH B TEKYIICH JeITeILHOCTH OpraHu3a-
002078

b. BUJ MTUCBMEHHOTO JIOKYMEHTa, B KOTOPOM (PHKCUPYIOT PEIIeHNEe aIMUHUCTPATUBHBIX U
OpTaHU3AIMOHHBIX BOIIPOCOB, a TAK)KE BOIIPOCOB YIPABICHUS, B3aUMOICUCTBUS, 00ECTICUCHHS 1
PEryJIMPOBAaHUS JICITCILHOCTH OPTraHOB BJIACTH, YUPSKICHUH, MPEINPUITANA, OpraHU3aIfi, uX
MoJipa3ieNieHui 1 TOJDKHOCTHBIX JIUIL

C. TEePBUYHBIHA, MHHUMAJIHHBIA JIEMEHT CHCTEMbI OPraHU3allMOHHO-PACIIOPSIUTEIBHON
JIOKyMEHTAIu!

d. BHJI TUCBMEHHOTO JOKYMEHTa, OTPAKAIOIINK TOKYMEHTHPOBAHHE OPTaHH3AIMOHHO-
paclopsAUTEILHON eI TENLHOCTH OPTraHOB, OPTaHU3AIUi U JOMKHOCTHBIX JIUIT

Bomnpoc 13

TekcT Bompoca

Kakne moncucrembl HE BXOmAT B cucTeMy OpraHu3aliMOHHO-PACHOPSAUTEILHON JOKY-
MEHTAIINH:

Bri6epute oguH OTBET:
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a. pacropsiAuTeNbHAs JOKYMEHTAIHS
b. nH(popMaLMOHHO-CIIPaBOYHAs JOKYMEHTALUS
C. IUTAHOBAs TOKYMEHTALUs
d. opranu3anOHHO-TIPaBOBAas JOKYMEHTALU
Bompoc 14
TekcT Bompoca
K opranusanmoHHO-pacnopsauTensHoN fokyMeHTanuu HE oTHOcATCA cienyromue A0Ky-
MEHTBI:
Bribepure ouH OTBET:
a. cyera-paxkTypbl
b. mpoTokoIBI
C. aKThI
d. nmucema
Bomnpoc 15
Tekct Bompoca
Kakoe MakcumalilbHOE KOJIMYECTBO 3HAKOB OTPAXXEHO B KOJOBOM O0O3HAYEHMU YHUUIIU-
poBaHHOI (hopMmbI OKyMeHTa coriacHo OKY /1:
BeiGepute oauH OTBET:
a. IATh
b. Bocemb
C. IBEHA/IIATh
d. neBarn
Bompoc 16
TexkcT Bompoca
B kxakom konmoBoMm o00o03HaueHuu yHupuuupoBaHHoW (opmbl gokymenTta 05080819, co-
rinacHo OKVY/I, BepHO oTpaskeHbl IU(PPOBBIE MPU3HAKYU KJIACCH(PHUKAIINN:
Bri6epuTe ouH OTBET:
a. 19 — KOHTpOJIBHOE YHCII0, KOTOPOE BBOAUTCS BO M30€KaHUE OMIMOOK MPHU CUUTHIBAHHH
Y MCTIOJIb3YETCS TIPU TIPOBEPKE 3aIHICH KO/Ia
b. 80 — noaknacc Gopmbl, T.e. OOIIHOCTD COCPKAHKUS MHOKeCTBA HOPM JOKYMEHTOB H
HAIpaBJICHHOCTh MX MCIIOJIb30BaAHHS
c. 050 — kmacc Gopmbl, T.e. MPUHAIICKHOCTh YHU(DHUIIMPOBAHHOW (OPMBI JOKYMEHTA K
COOTBETCTBYIOIICH YHUPHUITUPOBAHHONU CUCTEME TOKYMEHTAIIUN
d. 081 — perucTpanMOHHBI HOMEp YHH(DUIIMPOBAHHOI (OPMBI JOKyMEHTa BHYTPH IOJI-
KJacca
Bompoc 17
TekcT Bompoca
Ha xakue THUIIBI TOAPA3IENAIOTCS JOKYMEHTHI IO IPOMCXOXKACHUIO:
Bribepute oauH OTBET:
a. o01e0CcTymHbIe/ KOHPUACHIINATbHBIE/ CEKPETHBIE
b. nuunble/ opuIMaATBEHBIE
C. BXOJISIINE/UCXOIAIINE/BHYTPEHHHE
d. unauBUAYyaNbHbIe/TpadapeTHbIe/ TUIOBBIE
Bompoc 18
TekcT Bompoca
[To xakoMy MpHU3HAKY TOKYMEHTHI MO/pa3AeisoTCsS Ha PYKONUCHBIE, rpadudeckue (HoHO-
JIOKYMEHTHI, ()OTOTOKYMEHTHI, KHHOJAOKYMEHTHI, BHICOJJOKYMEHTHI M JOKYMEHTBI, CO3JJaHHBIEC C
MIOMOIIBI0 KOMITBIOTEPHOM TEXHUKU:
Bri6epute oguH OTBET:
a. II0 MECTY COCTaBIICHHS
b. o MecTy B cucTeMe ynpaBieHUs
C. TI0 YPOBHIO 3aIlIUTHI
d. mo cnoco0y TOKyMEHTHPOBAHUS
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Bomnpoc 19
TekcT Bompoca
Ha xakue TUIIBI TOpa3IeNAIOTCs JOKYMEHTHI 10 MECTY COCTaBJICHUS:
BeiOepute oauH OTBET:
a. BXOJAIINE /UCXOoasIre/ BHYTpEHHHIE
b. munbIe/0duUIIHATBHBIC
C. UHAMBHIYyaIbHbIe/TpadapeTHbIe/ TUIIOBBIC
d. Mo TMHHUKN/KOTIHH/ TyOJTUKATHI
Bompoc 20
TekcT Bompoca
Ha xakue TUIIBI TOAPa3IeNAIOTCs JOKYMEHTHI TI0 CIIOCO0Y M3JI0KEHUS:
BeiGepure oauH OTBET:
a. MHUChMa/TeNerpaMMbl/ TeaeQOoHOrpaMMBbl/ TENEKChl/ (haKCOrpaMMbl/ 3JEKTPOHHBIE CO-
oO01eHus
b. moTMHHNKY/ KOTIHU/ TyOIHKATHI
c. o01eaocTynHble/ KOHPUACHIINATbHbIE/ CEKPETHBIE
d. namuBUAYyansHBIE/ TpadapeTHbie/ TUITOBBIE
Bomnpoc 21
TekcT Bompoca
Ha xaxue Tunsl noapa3aensorcs: JOKyMEHTHI 10 CTENEHH MOJIMHHOCTH:
Bri6epute ouH OTBET:
a. TIMChbMa/TeNierpaMmbl/ TenedoHorpaMMbl/ TENEKChl/ (pakcorpaMMbl/ 3JIEKTPOHHBIE CO-
o01IeHus
b. nmoxmuHHEIE/ IOI10KHBIE ((panbCUUIIUPOBAHHBIC)
C. MOJJIMHHUKY (OpUTHHANBI)/ KOUK/ TyOIUKaThI
d. uHIMBUAYaTbHBIE/TpadapeTHbIC/ TUIOBbIE
Bompoc 22
Tekct Bompoca
[To xakomMy MpU3HAKy JOKYMEHTHI MOAPA3JIEISIOTCS Ha OIMHHUKY (OpUTHHANbI)/ KOTTHH/
TyOMHKATHI:
Boi6epuTe ouH OTBET:
a. o (hopMme npecTaBIeHUS
b. mo cdepe aesTenbHOCTH
C. o crocoOy nepenavn
d. mo creneHu NOAIMHHOCTH
Bompoc 23
TekcT Bompoca
[To kakoMy IpU3HAKY TOKYMEHTHI MOAPA3/EIAIOTCS Ha YIIPABIEHUYECKUE U TEXHUYECKHUE:
Bribepute oauH OTBET:
a. cnocoOy nepegauu
b. o criocoOy n3noxkeHus
c. o (hopMe mpecTaBIeHUS
d. mo cdepe nedarenbHOCTH
Bompoc 24
TekcT Bompoca
Ha xakue TUIBI MOpa3IeNsatoTCsl JOKYMEHTHI 110 CIIOCO0y Mepeiadn:
Bribepute oauH OTBET:
a. MHUChMa/TeNerpaMMbl/ TeaepoHOrpaMMBbl/ TeNEKChl/ (haKCorpaMMbl/ 3JIEKTPOHHBIE CO-
o01ieHus
b. nnAMBHUYyaNbHBIE/ TpadapeTHbIC/ TUTIOBBIE
C. MOJTMHHUKH (OPUTHUHAJIBI)/ KOTIHH/ TyOJIUKATHI
d. nogymHHBIE/ ToANOXKHBIE ((hanbcuduIupoOBaHHBIC)
Bonpoc 25
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TekcT Bompoca

K xakomy Tumy kiaccugpuKauuu JOKYMEHTOB JOJDKEH OTHOCHUTHCS JTOKYMEHT, CPOK Xpa-
HEHHUs KOTOPOr'o COCTaBIIAET 75 JIeT:

Bribepute oguH oTBeT:

a. co cpokom xpanenus ot 10 1o 75 ner

b. 10JIrOBpeMEHHOT0 XpaHEeHUS

C. BPEMEHHOI'0 XpaHEHHUs

d. moCTOSTHHOTO XpaHEeHus

PA3JIEJI 2

OBIIME TPEBOBAHUS K O®OPMJIEHUIO OPIrAHUM3ALIMOHHO-
PACHTIOPAAUTEJIBHBIX JOKYMEHTOB

IIpakTH4eckoe 3aganue 2

1. Ucnonb3ys tpeboBanus 'OCT P 6 7.0.97-2016 u odunumansusiii caiitt ®I'bOY BO
«MI'TY um. I''1. HocoBay, cocTaBbTe BO3MOKHBIE 00pa3Ibl OCHOBHBIX BUIOB OyiankoB @I BOY
BO «Marsutoropckuii rocyaapcTBeHHbIM TexHnueckuil yausepcuteT uM. I'.M1.HocoBay.

* Tecr k pasneny 2 (2 cem) /

Bomnpoc 1

TekcT Bompoca

Kakue sneMeHTBhl SBISIOTCA CaMbIMH KPYIMHBIMU CTPYKTYPHBIMHU 3JIEMEHTaMHU JOKYMEHTa
KaK CUCTEMBI:

Bribepute oauH OTBET:

a. 3aroJI0BOYHAs, coJlepKaTeNbHast U 0(hOpMIISIIOIIas YacTH

b. cmykebHOE U pabouee moje JOKyMEeHTa

C. PEKBU3UTHI

d. cogepxxanue u popma

Bompoc 2

Tekct Bompoca

K snemeHTaM BHEIIHEH CTPYKTYpPbl KHUKHOTO U3JIaHUSI OTHOCHUTCS:

BeiGepute oauH OTBET:

a. BBIXOJIHBIE CBEICHUS

b. ¢op3an

C. IPUIJIOKEHUS

d. mocnecnoBue

Bompoc 3

Tekct Bompoca

K snemeHnTaM BHYTpeHHEH CTPYKTYpbl KHUYKHOTO U3/1aHUS OTHOCUTCS:

Bribepure o1H OTBET:

a. CyrnepoOIIoKKa

b. BBIXOJIHBIE TaHHBIE

C. TUTYJIbHBIH JINCT

d. KomoHTUTYN

Bonpoc 4

Tekct Bompoca

Kakoe ompeznenenue ropuIndYecKo CHIIbl JOKYMEHTa SBISETCS CTaHAApTHU3UPOBAHHBIM
(3axperuieno B TOCT P 51141-98):

Bribepute oauH OTBET:

a. IopuAnYecKas cuia JOKYMEHTa — 3TO CBOMCTBO O(UIIMATBFHOIO JOKYMEHTa, coo0Iae-
MO€ eMy JeHCTBYIOIUM 3aKOHOAATEILCTBOM, KOMIIETEHIIMEHN U3/JaBIIETO €ro OpraHa U yCTaHOB-
JICHHBIM TIOPSAIKOM O(hOpMIICHUS

b. ropunnyeckas cuia JOKyMEHTa — 3TO CIIOCOOHOCTH YNPaBICHUECKOTO JOKYMEHTa BbI-
CTyNaTh B KAaueCTBE OOS3aTEIBHOTO IJIS YYaCTHUKOB YIIPABJICHUS: OPTaHOB YIPABJICHUS, HX
CTPYKTYpPHBIX MOJpa3fiesieHui, OOIIEeCTBEHHBIX OpraHMU3alMi, JOHKHOCTHBIX JIUI, Tocydap-
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CTBEHHBIX CITY)KaIllUX U TpakJIaH
C. IOpUAMYECKas CUJIa IOKyMEHTa — 3TO COOTBETCTBUE JTIOKYMEHTHUPOBAHHOM MH(OpMauu
TpeOOBaHUSM O(PHUIIMATLHOCTH, JOCTOBEPHOCTH, OOBEKTUBHOCTH, OSCCIIOPHOCTH, OCHOBAaHHBIM
Ha 3aKOHOJIaTeJIbCTBE
d. ropuanueckas cuiia JOKyMEHTa — 3TO YCJIOBHE, IPH KOTOPOM MH(pOpMAaNUs TOKyMEHTa
MOJeET OBbITh UCIIOJIb30BaHa B chepe yrnpaBieHUs 0e3 COMHEHUs B €€ JIOCTOBEPHOCTH JJIs OCY-
[IECTBIICHUS JIFOOBIX NEHCTBUI
Bomnpoc 5
TekcT Bompoca
Kakomy TepMHHY COOTBETCTBYET CIEAYIOIIEE CTaHAAPTU3MPOBAHHOE OIpeesieHue (3a-
kpemieHHoe B OCT P 51141-98): «.... — 3T0 mpocTaBiieHHe HEOOXOAUMBIX PEKBU3UTOB, YCTa-
HOBJICHHBIX IIPaBUJIAMU TIOKYMEHTHPOBAHUS:
Bribepure oauH OTBET:
a. opopmiIeHHE JOKYMEHTa
b. cocTaBieHnne 1OKyMeHTa
C. yHU(UKaLKs JOKYMEHTa
d. hbopmysip-o6pazert
Bomnpoc 6
TekcT Bompoca
Kakoll 1OKyMeHT sBJIsIeTCS OCHOBHBIM aKTyaJbHbIM HOPMATHBHBIM JIOKyMEHTOM B 00Ja-
CTH COCTaBJICHUS ¥ 0(OPMIICHHSI OpPTraHU3alMOHHO-PACTIOPATUTEIHLHON TOKyMEHTAIINN:
BeiGepute oauH OTBET:
a. OKY]J] — OK 011-93. Obmepoccuiickuii kiaaccupukaTop yrnpaBleHIECKOH JOKyMEHTa-
1y, yrBepkaeHHbli [locranoBnenuem ['occrannapra PO ot 30 gexabps 1993 r. Ne229
b. T[CHAOY — T'ocynapcTBeHHas cuctemMa JOKYMEHTAI[MOHHOTO 00eCreYeH sl yIIpaBJIeHNUS.
OcHoBHble ToJ0keHUsA. OOmue TpeOoBaHUS K JIOKYMEHTaM U clIyk0aM JOKyMEHTallMOHHOTO
obecnieuenus, yrBepxxaennas npukazoM ['nmaBapxusa CCCP ot 23 mas 1988 1. Ne 33
c. IlpaBuna npenompousBojacTBa B (efepalbHBIX OpraHax HWCIHOJIHUTEIBHOW BJIACTH,
yrBepxaeHHbIe [locTanoBeHneM [IpaBurensctBa PO ot 15 utons 2009 r. Ne477
d. TOCT P 6.30-2003
Bomnpoc 7
Tekct Bompoca
Ckonbko pekBu3uToB HacuutbiBaeT ['OCT P 6. 30-2003:
BeiGepute oauH OTBET:
a. 30
b.31
c.29
d. 26
Bomnpoc 8
Tekct Bompoca
Kak nepeBoiuTCs ¢ TATHHCKOTO TEPMUH «PEKBU3UT» (JIaT. requisitum):
Bribepure o1H OTBET:
a. MUHUMaJIbHasl 4acTh
b. atpubyT conepkaHus
C. CTPYKTYPHBII 3JIEMEHT
d. Tpedyemoe, HeoOX0oaAMOe
Bomnpoc 9
TekcT Bompoca
Kakomy TepMHHY COOTBETCTBYET CIEAYIOIIEE CTAaHAAPTU3MPOBAHHOE OIpeeseHHe (3a-
kpemieHHoe B TOCT P 51141-98): «... — 3T0 00s3aTeNbHBIN 31eMeHT 0popMIICHHS O(pUIHATb-
HOTO JOKYMEHTa»:
Bribepure ouH OTBET:
a. PEKBU3UT JJOKYMEHTa
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b. GiaHK JOKyMEHTa

c. pabouee 1oJie JOKyMEHTa

d. 3arosoBoYHas 4acTh JOKyMEHTa

Bomnpoc 10

Tekct Bompoca

KakoMy TepMHHY COOTBETCTBYET CIEAYIOILIEE CTaHIAPTU3HPOBAHHOE oOIpeaencHue (3a-
kperienHoe B ['OCT P 51141-98): «... — 3TO MOJeib NOCTPOEHUSI TOKYMEHTA, YCTaHABIUBAIO-
niasi o01acTe NpuMeHeHus, (opMaThl, pa3Mephl MoJei, TpeOOBaHUS K MOCTPOCHHUIO KOHCTPYK-
LIMOHHOM CETKH U OCHOBHBIE PEKBU3UTHDY:

Bribepute oauH oTBeET:

a. TUIIOBOH hopmyIsip

b. 6;aHK TOKyMEeHTa

c. hopmymsp-obpazerr

d. bopmynsap nokymeHTa

Bompoc 11

TexkcT Bompoca

[Tponomxure onpeznenenue: GopMyssip T0KyMEHTA 3TO - ...

Bribepute oauH OTBeET:

a. BHYTpeHHsIsI (popMa JOKYMEHTa, ONpEACINSIoNas CTPYKTYPY TEKCTa U €ro SI3bIKOBHIC
O0COOCHHOCTHU

b. Habop peKBU3UTOB O(PUIIMATBHOIO MUCHbMEHHOTO JOKYMEHTA, PACIIONIOKEHHBIX B OIpe-
JIEJICHHOM MOCIeI0BaTeIbHOCTH

c. 3aMKCUpOBaHHAS HAa MaTEepPHaIbHOM HOCHTENE MH(OpMAIHs ¢ PeKBU3UTAMH, MO3BO-
JSIOUMMU €€ UACHTU(PHUIIUPOBATh

d. Habop PEKBU3UTOB, UAECHTU(GULIUPYIOUIUX aBTOpa O(GUIINATIBLHOTO MUCbMEHHOTO JOKY-
MEHTa

Bompoc 12

Tekct Bompoca

[Tponomxkure onpezeneHue: 6JaHK JOKYMEHTa — 3TO ...

BeiGepute oauH OTBET:

a. MOJIeJIb MOCTPOEHUS JOKYMEHTa, YCTaHaBJIMBaKoOIIas 00JacTh MPUMEHEHHUs, (popmarsl,
pa3mepsl NoJiel, TpeOOBaHUs K TOCTPOESHUIO KOHCTPYKIIMOHHON CETKH U OCHOBHBIE PEKBU3UTHI

b. TunoBas Monenb, coAepiKalias COBOKYIHOCTb 00s13aTENbHBIX PEKBU3UTOB, CBOMCTBEH-
HBIX JOKYMEHTaM YHU(HUIIMPOBAHHOW CHUCTEMBI OPraHU3aLMOHHO-PACTIOPAAUTENBHON TOKYMEH-
TallMU U PacIOJI0KEHHBIX OINpeieIeHHbIM 00pa3oM

c. Ha0op PEeKBU3UTOB O(YUIIHATBEHOTO MUCBMEHHOTO JOKYMEHTA, PACIOJIOKEHHBIX B OINpe-
JIEJIEHHOM 1OCIIeI0BaTeIbHOCTH

d. Habop PEKBU3UTOB, UIECHTH(PHUUIUPYIOMIKUX aBTOpa O(PUIHUATBHOTO MUCHMEHHOTO JIOKY-
MeHTa

Bompoc 13

TekcT Bompoca

Kakoe BbICKa3bIBaHUE SIBIISIETCS HEBEPHBIM:

Bribepute oauH OTBET:

a. HaumenoBaHue Bua ciyKeOHOT0 JOKYMEHTa CTalo O(GOPMIIATHCS OTAEIbHBIM PEKBHU-
3UTOM HaJ TekcToM ¢ X VI cToneTns

b. B Poccun odunmanbHble, qeN0BbIE JOKYMEHTHI CTaU PEryJIIpHO MOANUCHIBATHCS aB-
TOpamu, HaunHas ¢ snoxu [lerpa [

c. Gopmyssip opHUIMATBHOTO JTOKYMEHTa CTajl CKJIAABIBAThCI B MexIypeube HECKOIbKO
TBICSIY JIET Ha3a]]

d. B Poccun B ciyxxebnbix mpoxkymentax a0 XVIII Beka aBTop 0OBIYHO 0OO3HAYajCs B
Hayaje WK B KOHIE TEKCTa, T. €. 3TOT PEKBU3UT HE BBIIETSICS B KAUe€CTBE CAMOCTOSITEIbHOTO
JJIEMEHTA

Bonpoc 14

31



TekcT Bompoca

Kakoe BbICKa3bIBaHUE SIBIISIETCS HEBEPHBIM:

Bribepure ouH OTBET:

a. PexBU3UT «HauMeHOBaHHE BUA JOKYMEHTa» SBISETCS JOKYMEHTOOOPA3yIOIIUM IpHU-
3HAKOM, MO3BOJISIOUIMM MOJYYHTh HadalbHOE, caMoe O0Ilee MpeICTaBIeHUE O JOKYMEHTE, ero
MIPaBOBOM 3HAYMMOCTH

b. IIpumenenne 'OCT P 7.0.97-2016 sBnsercst o0s3aTeNnbHBIM IS BCEX COBPEMEHHBIX
OpraHu3aIuil, yupexJIeHUul, NpeAnpUsATHI TI0OBIX OPraHU3alMOHHO-TIPABOBBIX (OpM

c. @opmyisip IOKyMEHTa MPOJUKTOBAH HE TOJBKO HEOOXOJUMOCTBIO CTPYKTYpPHPOBATH
uH(pOpMalIKIO, ClIeNaTh €€ IPrOHOMUYHOMN, HO M HEOOXOJUMOCTHIO MIPUIATh JOKYMEHTY IOpUIH-
YECKYIO CHJTy, CJIeJIaTh 3alleyaTIeHHYI0 B HeM HH(POPMAaLUIo opUIIHAIbHOMI

d. Kaxxaplif peKBU3HUT KaK MEPBUYHBIA CTPYKTYPHBINA 3JIEMEHT IOKYMEHTA B TOW WJIM HHOU
CTETICHU OTPaXKaeT IOPUIMUECKU 3HAUUMYIO HHPOPMALIUIO

Bomnpoc 15

Tekct Bompoca

[Tponomxkute onpeseneHue: aTpudyus — 3To0. ..

Bri6epute ouH OTBET:

a. pa3HOBUIHOCTH YIIPABICHYECKOTO TOKYMEHTA

b. ycTaHoBI€HUE MOJJIMHHOTO UMEHH aBTOPa

C. BBISIBJICHHE aTPUOYTHUBHBIX CBOMCTB JOKYMEHTA

d. mpu3HaHMe JOKYMEHTa HEJeHCTBUTEIbHBIM

Bomnpoc 16

TekcT Bompoca

Kakoli JOKyMEeHT MO CTPYKType SBJISETCS IPOCTHIM:

Bri6epuTe ouH OTBET:

a. rasera

b. npenpunT

c. cobpaHue COUYMHEHUN

d. cepus

Bomnpoc 17

TekcT Bompoca

Kakoe onpeznenenne COOTBETCTBYET MOHATUIO «IIPOCTOM JOKYMEHT:

Boi6epuTe ouH OTBET:

a. HECKOJIbKO COOOIIEHUH W3 NBYX MIU Oojee cooOiieHuil (Mpou3BeaeHMi), yacTei uiu
TOMOB, 00bETMHEHHBIX OOIIeH TEMON UM MPOOJIEMO, 1IeNbI0, aBTOPOM U T. II., 3aQUKCUPOBaH-
HBIX Ha HECKOJIbKMX MaTepHUaIbHBIX HOCUTENAX

b. otHO coobIIeHHE, TOMENIEHHOE Ha OJJHOM MaTepUalbHOM HOCHUTEIE

C. TOKyMEHT,COIepKallluil OJTHO ITPOU3BEACHUE

d. JOKyMEHT, COCTOSUINI U3 HECKOJBKUX NMPOU3BEACHUN, 3a(DUKCHPOBAHHBIX HA OJHOM
MaTepHaJIbHOM HOCUTENE

Bompoc 18

Tekct Bompoca

Kaxoe xonoBoe o6o3Hauenne Ha nokymente HE naentudunupyer apropa:

Bribepure o1H OTBET:

a. OT'PH

b. OKIIO

c. UHH/KTIIT

d. OKY [

Bomnpoc 19

TekcT Bompoca

Kakoii u3 nepeuncieHHbIX PeKBU3UTOB HE OTHOCUTCS K PEKBU3UTAM yIOCTOBEPEHUS:

Bribepure ouH OTBET:

a. rpud yTBEPKICHUS
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b. oTTHCK IeuaTn

c. rpud coriacoBaHus

d. mognuce

Bonpoc 20

Tekct Bompoca

Kakoe BbICKa3bIBaHUE SIBIISIETCS HEBEPHBIM:

Bribepure oauH OTBET:

a. DJIEKTPOHHAS [U(PPOBas MOANUCH SIBISIETCA PE3yJIbTaTOM IPeoOpa3oBaHus PyKOIMHUCHOM
MOJIKCH aBTOpa JIOKyMEHTa B €¢ (PaKCUMIIIbHYIO KOMHUIO B IH(poBOM dopmare Ha JIEKTPOH-
HOM HOCHTEIE

b. DnexTpoHHas 1UQpoBas MOANUCH MpeaHa3HAYeHA I 3AIIUTHI AJIEKTPOHHOTO JOKY-
MEHTa OT MOJACNKU U UACHTU(UKAIIMY BlIaJebla cepTuduKaTa Kioya moAnIucH

C. DNIEKTPOHHAsA HHU(POBas MOANUCH MO3BOJSET YCTAHOBUTH OTCYTCTBHE MCKAKEHUS WH-
dbopMaruu B 3IEKTPOHHOM JIOKYMEHTE

d. DnexTponHas uudpoBas NOAMHCH 00JaaeT CBOMCTBAMHU JBYX PEKBH3UTOB: IIOIITHCH)
U «I1€YaTh)

Bompoc 21

Texkct Bompoca

Kakomy MOHSATHIO COOTBETCTBYET CIEAYIOIAsl XapaKTEPUCTHKA: «ATOT (HOPMYJIsp Xapak-
TEepPU3yeTCs ONMpeAeNICHHBIM KOJIMUYECTBOM PEKBU3UTOB, PACIIONOKEHHBIX B CTPOrOd MOCIEA0Ba-
TEJIBHOCTH, U XapaKTEePEH U KOHKPETHOTO BU/Ia JOKYMEHTOB, HAIIpUMED, IIPUKa3a, aKTay:

Bribepute oauH OTBET:

a. popmyssip-obpaserr

b. popmymsp

C. TUIIOBOM popmyItsip

d. uHIMBUAYaTBHBINA HOPMYIISIp

Bompoc 22

Tekct Bompoca

Kakomy MOHATHIO COOTBETCTBYET CIICAYIOIIAs XapaKTEPUCTHKA: «3TO COBOKYITHOCTH pac-
MOJIOKEHHBIX B OMpPEJEIEHHON MOC/Ie0BaTEIbHOCTH PEKBU3UTOB, IPUCYIIIMX BCEM BHUJIaM JaH-
HOU CHCTEMBI JOKYMEHTOBY:

BeiGepute oauH OTBET:

a. MHAMBHUIYAITBHBIN (opMyIsip

b. Tunooit popmysp

c. popmysip-oOpazerr

d. popmymsap

Bompoc 23

Tekct Bompoca

Kakoit pexBuzut 0611 u3bsT 13 [OCT P 7.0.97-2016:
Bribepure ouH OTBET:

a. rpu¢ orpaHUYEHUS TOCTYIIa

b. MHH/KIIIT

C. KOJI OpTaHU3aluu

d. OI'PH

Bompoc 24

Tekct Bompoca

Kakoli pekBH3WT HE OTHOCHUTCS K PEKBH3UTAM 3aroJOBOYHOM YAaCTH OpPraHU3alMOHHO-
pacropsAaUTENbHOTO TIOKYMEHTA:

Bri6epute oguH OTBET:

a. PE30JTIOIHS

b. HauMeHOBaHUE BUIA JOKYMEHTA

C. HANMEHOBAHME OpPTaHU3AINH

d. mecTo n3ga”us
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Bompoc 25
TekcT Bompoca
Kakue pekBU3UTBI COCTABISAIOT COJAEPIKATENBHYIO YacTh JOKYMEHTA!
Bribepute oguH oTBeT:
a. 3ar0JIOBOK K TEKCTY, TEKCT
b. TekcT, 0OTMETKa O HAIMYUH MIPUIIOKECHHS
C. 3ar0JIOBOK K TEKCTY, TEKCT, OTMETKA O HAJIMYNU IPUIIOKEHUS
d. 3aro0BOK K TEKCTY, OTMETKA O HaJTMYUU MPUIIOKEHUS
Bompoc 26
TekcT Bompoca
Pabora Hazg copepkaTenpbHON YacThIO IOKYMEHTA — 3TO. ..
Bribepute oauH oTBeET:
a. COCTaBJIEHHE JOKYMEHTA
b. 3aBepeHne JOKyMEHTa
C. YIOCTOBEpEHUE JIOKYMEHTA
d. opopmieHne fokyMeHTa
Bompoc 27
Texkct Bompoca
Kakoe nosne ¢popmyssipa-o0pasiia opraHu3aliiOHHO-PACTIOPSAUTEIBHOTO JOKYMEHTA Mpe/I-
cTaBisieT co0oil cimykeOHoe moJe:
Bri6epute ouH OTBET:
a. BEpXHHUH U HUKHUM KOJTOHTUTYJIBI JOKYMEHTA
b. B 1eBOM BepxHeM yrity opMaTa Impu yriioBOM PaciiojiOKEHUH PEKBU3UTOB M B BEPX-
HEll ero 4acTH 10 [EHTPY MPH MPOI0JILHOM BapUaHTE PaCHOIOKEHUs PEKBU3UTOB OJlaHKA
C. yacTh IJIomaau popmara, npegHazHadeHHas Ui MOJIeH JOKYMEHTa, Ui 3aKpereHUs
JIOKYMEHTa B TEXHHUUECKUX CPEJCTBAX XPAHEHUs, A1l HAHECEeHUs CIeMaIbHbBIX N300paKeHUH
d. omane yHudumupoBaHHo ¢GopMbl TOKYMEHTa WM OJIaHKa, NMpeaHa3HauYeHHAs IS
3aI0JIHEHHsI PEKBU3UTAMU
Bompoc 28
Tekct Bompoca
Kakoe none ¢popmyinspa-o6pasiia opraHu3aliMOHHO-PACHIOPSAUTEILHOTO JOKYMEHTA Mpei-
cTaBisieT co0oil paboyee mosne:
Boi6epuTe ouH OTBET:
a. B JICBOM BEpXHEM YIiy (popmara npu yriioBOM pacloyioKeHUH PEKBU3UTOB UJIH B BEpX-
Hel ero 4acTH 10 [EHTPY MPH MPOI0JIbHOM BapUaHTE pacloIOKEHUs PEKBU3UTOB OJIaHKA
b. BepXHUil U HIKHUIM KOJIOHTUTYJIBI JOKYMEHTA
C. yacTh Ijiomaau popmara, npegHazHadeHHAs Ui MOJIel JOKYMEHTa, Ui 3aKperyIeHUs
JIOKYMEHTa B TEXHHUUECKUX CPEJCTBAX XPaHEHUs, Il HAHECEHUS CIeIMaIbHbIX N300paKeHUH
d. momane yaudumupoBaHHor GoOpMbl TOKYMEHTa WM OJIaHKa, MpeAHa3HauYeHHAS IS
3aI0JIHEHHs PEKBU3UTAMH
Bormpoc 29
Tekct Bompoca
Kakas xapakTeprucTuka COOTBETCTBYET NOHSITHIO «IIEPEMEHHbIE PEKBU3UTHI»:
Bribepure o1H OTBET:
a. OTO UHJIMBUyaJIbHBIE JUISl KaX10T0 KOHKPETHOTO IOKYMEHTa PEKBU3UTHL; OHU BHOCSIT-
Csl B IOKYMEHT B IIPOIIECcCe ero MOJArOTOBKH U 0popMiIeHUs
b. OTu pekBU3UTHI 00pa3yOT 0GUIUANBHBIN OJJaHK JTOKYMEHTA, UIEHTU(GULIUPYIOT aBTOpa
JIOKyMEHTa
C. OTO PEeKBU3UTHL,00MIKE U BCEX TOKYMEHTOB OJHOIO BHJIA; MX MOKHO 3apaHee pa3me-
CTHTh Ha CTaHAAPTHOM JIMCTE OyMaru TUNorpad)cKuM crocodboM, ¢ MOMOIIBIO KOMITBIOTEPA HITH
CHEIMAJIbHOTO IITaMIIa
d. Oro pexBusuthl 01-10, Bratogast pexBu3ut 14, onucannsie B TOCT P 7.0.97-2016
Bomnpoc 30
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TekcT Bompoca

B npouiecce nBukeHUsI BHYTPEHHUX JOKYMEHTOBO()OPMIISIOTCS:

Bribepure ouH OTBET:

a. CChbUIKA Ha PEerruCTPAIlMOHHBIN HHIIEKC U JIaTy JOKYMEHTA, 3ar0JIOBOK K TEKCTY, OTMETKa
0 HAJMYUH TPUIOKEHUH, OTMETKA O 3aBEPEHUH KOIHUHU, OTMETKA 00 MCIIOIHUTENE, HASHTU(UKA-
TOP AJIEKTPOHHON KOMHH JOKYMEHTa

b. rpud cormacoBaHus JOKyMEHTa, BU3bl COTJIACOBAHUS JOKYMEHTA, IMOJAIMUCH, TPUP
YTBEPKACHUSI, OTTUCK I€YaTH, JaTa JOKYMEHTa, perUCTPAllMOHHbBINA HOMEp TOKyMEHTa

C. OTMETKA O MOCTYIJICHHH JJOKYMEHTA B OPTaHU3aIHI0, PE3OJIOIH, OTMETKA O KOHTPOJIE,
OTMETKa 00 UCIIOJIHEHUH JIOKYMEHTA U HAaIPaBJICHUU €T0 B JIEI0

d. 3aroJI0BOK K TEKCTY; OTMETKA O HAJIMYHH MPHIOKEHHS; BU3bI COTJIACOBAHUS; OTMETKA O
3aBepEHUH KOMHH; OTMETKA 00 UCIIOIHUTENE; UIEHTU(DUKATOP AIEKTPOHHON KOMHH TOKYMEHTa

Bompoc 31

TexkcT Bompoca

Ha xakue Buapl moapa3aesnstorces: OJaHKU JJOKYMEHTOB 10 PACHIOJIOKEHUIO PEKBU3UTOB CO-
rimacuo 'OCT P 7.0.97-2016:

Bri6epute ouH OTBET:

a. o0t 61aHK, OJIaHK MUChMa, OJJaHK KOHKPETHOTO BUJa TIOKYMEHTa

b. yrinoBsie U IpoAOIbHBIE

c. 6maHK opraHu3anuu, OJaHK CTPYKTYPHOTO MOApa3IeiIeHHs] OpraHu3aIiy, OJaHK JT0JK-
HOCTHOTO JINIA

d. neHTpupoBaHHbIC U (PIIarOBBIC

Bompoc 32

TexkcT Bompoca

Kakoii knaccuukaioHHbIN NpU3HAK MTOJIOXKEH B OCHOBY JleJieHus1 OJJaHKOB Ha OJaHK op-
TaHU3aIUH, OJaHK CTPYKTYPHOTO MOAPa3/IEIeHUs OpTaHU3aIiH, OJTaHK JIOJDKHOCTHOTO JIUIIA!

Bri6epuTe ouH OTBET:

a. 1o aBTOPY

b. mo Buay JOKyMeHTa

C. IO PACIIOJIOKEHHIO PEKBU3UTOB

d. mo cnoco0y ohopmiIeHUST PEKBU3UTOB

Bomnpoc 33

TekcT Bompoca

Ha xakue BuIbBI TOApa3fenstoTcs ONaHKH TOKYMEHTOB MO BHUIY JOKYMEHTa COTJIACHO
'OCT P 7.0.97-2016:

Bribepure o1H OTBET:

a. o0t 6;aHK, 6J1JaHK MUChbMA, OJJaHK KOHKPETHOTO BUAA JOKYMEHTA

b. 6rmank opranuzanuu, OJaHK CTPYKTYPHOTO MOAPA3IEICHUs OpTaHU3aluU, OJTaHK JTOTIK-
HOCTHOTO JIMIIA

C. YTTIOBBIE U TIPOJIOJIbHBIE

d. neHTpupoBaHHBIC U (PrIaTOBBIC

Bomnpoc 34

TekcT Bompoca

Kakmne pexkBHU3HWTHI BKJIIOYAET OOIMIMN ONaHK OPraHU3alMOHHO-PACTIOPSAUTEIBLHOTO JOKY-
menTa corsacao ['OCT P 7.0.97-2016:

Bribepure ouH OTBET:

a. l'ocynapctBennsiit rep0o P® (I'ep6 cyonrekTa PO mm smOaema opraHu3ainm, TOBAPHBIA
3HaK (3HaK obOcmyxuBaHus)), kon opranusanuu (mo OKIIO), OT'PH, MHH/KIIII, cnpaBouyHbie
JTaHHble 00 OopraHM3alliy; HAUMEHOBAHHUE OPraHU3allM{, MECTO COCTABJICHHS WIM U3JaHHs J0-
KyMEHTa, OTpaHUYUTEIbHbIC OTMETKH ISl JaThl JOKYMEHTA, PeTUCTPAlMOHHOTO HOMEpPA JTOKY-
MEHTa, CChUIKM Ha PErucTPaIlMOHHBIM HOMEp U JaTy JOKyMEHTa, aJpecara, pe30IOIiH, 3aro-
JIOBKA K TEKCTY, OTMETKH O KOHTPOJIE, TEKCTa

b. lN'ocynapcrBennsiii repd PO (I'ep6 cyobekta PO nnu smbnema opraHu3anuu, TOBap-
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HBII 3HAK (3HAK OOCITY>KWBaHHS)), HAUMEHOBAHUE OPTraHU3allMH, MECTO COCTABJICHUS WM W31a-
HUS JOKYMEHTA, OTPaHUYUTEIbHBIE OTMETKH JJIS JaThl JOKYMEHTA M PErUCTPAlMOHHOTO HOMepa
JOKYMEHTa

C. HAMMEHOBAaHUE OPraHU3alMM, MECTO COCTABJICHUS WM U3JaHMs JTOKYMEHTa, CIIPaBOY-
HBIC JJAaHHBIC 00 OPTaHU3AINH, OTPAaHUYUTEIbHBIE OTMETKH IS 3ar0JIOBKA U TEKCTA IOKyMEHTA

d. I'ocynapctBennsiii repd PD (I'epd cyObekra PD wim smOiiema opraHu3amuu, TOBap-
HBII 3HaK (3HAK OOCITY)XMBaHUS)), HAUMEHOBAHUE OPTaHW3aI[MU, HANMEHOBAHHUE BUIA JOKYMECH-
Ta, MECTO COCTaBIICHUS WJIM M3JaHMs JOKYMEHTA, OrpaHUYUTENbHbIE OTMETKU JUIS 1aThl JIOKY-
MEHTA, PETHUCTPAIIMOHHOTO HOMEpa IOKYMEHTa, CChUIKUA Ha ATy U PETUCTPAIMOHHBIN HOMEp J0-
KyMEHTa, 3arojIoBKa K TEKCTY, OTMETKH O KOHTPOJIE

Bompoc 35

TekcT Bompoca

JIist KakuX BHJIOB JIOKYMEHTOB HCIIOJIB3YIOT OO OJaHK:

Bribepute oauH OTBET:

a. MOOBIX BUIOB JOKYMEHTOB, KpOME IPHKa3a

b. mM00BIX BUAOB JOKYMEHTOB

C. TOJIBKO IS TUChMa

d. 1r00BIX BUJIOB TOKYMEHTOB, KpOME MUChMa

Bompoc 36

Texkct Bompoca

Kakwue crioco0sr pazmerienns pekBu3uToB mpeaxycmorperst 'OCT P 7.0.97-2016:

Bribepute oauH OTBET:

a. YIJIOBOM Y ITPOJIOJIBHBIN

b. ourmanbHbI 1 HeODUIIUATBHBII

C. MAIlIMHOIIMCHBIN U PYKOIIMCHBIN

d. HeHTpupoBaHHBIN U (pIaroBbIit

PA3JEJI 3. TPEBOBAHUSI K O®OPMJIEHNIO PEKBU3UTOB OPI'AHU3A-
HUOHHO-PACHTOPAJAUTEJIBHBIX JOKYMEHTOB

[TpakTuueckoe 3aganue 3 (2 cem)

1. OTBeThTE HA BOMIPOCHL:

1) KakumMu HOpMaTHBHBIMH MPABOBBIMH aKTaMH PErJIaMEHTHUPYETCsl UCIOIb30BaHKUE U300-
paxenuit repba YensOunckoi obmactu u repba Pecriybnuku bamkoprocran?

2) Ucnonp3ys oTBeT Ha Bonpoc Nel, MpOUTUPYHTE CTaThi COOTBETCTBYIOLIMX HOPMAaTHB-
HBIX MPABOBBIX AKTOB, B KOTOPBIX OTpa)k€Ha perjaMeHTanus n3oopaxenus repda YensioOnnckoin
oOmnactu u rep6a Pecybnuku bamkoproctan Ha 651aHKaX JOKYMEHTOB.

2.

2.1. Ucnionb3ys mHopManuio 00 OCHOBHBIX pekBu3uTax OPJl B NepedyMCICHHBIX HUXKE
JIOKYMEHTaX, 3allOJIHUTE TaOnuIly. 3amoaHss Ta0uIly, cTapaiTech OTpakaTh CXOXKHUE Mo (PyHK-
MU U COJEP>KAaHUIO PEKBU3UTHI HA OJTHOM CTPOKE NJIsi 0OsierdeHus cpaBHeHus. Ha3Banus pexBu-
3UTOB, OTPaXKEHHBIE TOJILKO B JAHHOM aHAIM3HPYEeMOM JOKYMEHTe, 0hOpMIISTEe K KOHILY Tab-
JIUTIBIL.

HaunmenoBanue HanMeHoBaHMe HaumenoBanue pexsusura B Ilpa-
pekBuszuta B ['OCT P BIJIaX MO JAEJONPOM3BOACTBY M Meton.
/T pekBusuta B ['CLIOY
6.30.-2003 €KOMEHTAIUIX
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2.2. . Onupasch Ha JaHHBIC, MOJYYEHHBIC B TaONIUIE, CAETIATe COOTBETCTBYIOUINE BBIBO-
Il 1 KOMMEHTApHHU: COBIIAJACT JIM COCTaB M HAa3BaHUS PEKBU3UTOB B IPEICTABICHHBIX JIOKY-
MEHTaX; KaKue PEKBH3HUTHI IIOBTOPSIOTCS M B KAKUX JTIOKYMEHTAX; KaKue PEeKBU3UTHI HAXOJAT OT-
pa)XeHUE TOJIBKO B OHOM U3 IOKYMEHTOB, KAKHE TOJIBKO B BYX.

2.3. KakuMu #3 NmpoaHaIM3UPOBAHHBIX OKYMEHTOB JIOJDKEH PYKOBOJICTBOBATHCS COBpE-
MEHHBIH JAEJI0NPOU3BOAUTENH MPH OGOPMIICHUN OPraHNW3aMOHHO-PACTIOPSINTEIbHON TOKYMEH-
tauuu? [louemy?

W cTouyHuKH 1151 aHAJIHM3A:

1. TOCT P 67.0.97-2016 «YHubuuupoBaHHas cucrema OpraHU3aIMOHHO-
pactopsANTEeNLHON JOKyMeHTaIuu. TpeboBaHus K 0POPMIICHHIO JIOKYMEHTOBY.

2. TocymapcTBeHHas cucTemMa JOKYMEHTAI[MOHHOTO obecriedeHus yrpanieHus. OCHOBHbIE
nostockeHus. O0mme TpeboBaHus K TOKYMEHTAM U CITy)KOaM JTOKyMEHTallMOHHOTO o0ec-
neueHus oT 25 mas 1988 1. (1991r.) Ne 33.

3. IlpaBuna menonpou3BojaCTBa B (heepaibHBIX OpraHax WCIOJHUTEILHON BJIACTH, YTBEP-
s)knennbie [locranoBnenuem [IpaBurensctBa PO ot 15 urons 2009 1. Ne477.

4. Meroanueckne peKOMEHIAINH 110 Pa3pabOTKe HHCTPYKIUH 10 JEIOMPOU3BOJICTBY B (e-
JEpaJbHBIX OpraHax MCIOJHUTENBHON BIacTH, yrBepxkaeHsl [Ipukazom Pocapxusa ot 23
nexadpst 2009 r. Ne 76.

Jliia 3anonHeHusT TabIUIbl UCIIONB3YHTE 0a3bl NaHHBIX, HH()OPMALIMOHHO-CIIPABOYHBIE U
IMOMCKOBEIC CHCTEMBI:

I'apanT

http://www.consultant.ru/

http://www.termika.ru/

Tect Kk pazneny 3 (2 kype) /

Bomnpoc 1

TekcT Bompoca

Kakoii HOpMaTuBHBIA NMPaBOBOW aKT perjiaMeHTHpYyeT n3o0pakeHHe [ocynapcTBEHHOTro
rep6a P® Ha 6raHKax JOKYMEHTOB:

Bribepute oauH OTBET:

a. GenepanbHbli KOHCTUTYLIMOHHBIN 3aKOH

b. Koncturynuust PO

c. [Tocranosnenue IlpaBurenscrea PO

d. Yka3 [Ipesunenra PO

Bompoc 2

TekcT Bompoca

Ha xakom Giianke MoOXeT ObITh pazMmelnieHo nzobpaxkenue I'ocynapcrBennoro repba Poc-
cutickoil deneparii B OTHOIBETHOM BapuaHTe 0€3 TrepabIuIeCcKOTo IIUTa:

Bribepure o1H OTBET:

a. ['enepanbHoil npokyparypsl Poccniickoit @enepanun

b. opranoB, opranuzauuii 1 yupexaenuit npu IIpesunente Poccuiickoit denepanun

C. (hefiepalIbHBIX OPraHOB UCIIOJIHUTENILHON BIACTH

d. Anmunuctpanuu Ilpesunenrta Poccuiickoit denepannu

Bomnpoc 3

TekcT Bompoca

Ha xaxux 61aHkax nomeraercst repd MOCKBbI B MHOTOL[BETHOM BapUaHTE:

Bribepure ouH OTBET:
37


http://www.consultant.ru/
http://www.termika.ru/

a. KonTpoapHOo-cueTHOM nanatsl MOCKBbI
b. mpaBOBBIX aKTOB MHBIX OPraHOB MCIOJHUTEIBHON BIACTH Topoja MOCKBBI U UX JOJIXK-
HOCTHBIX JIMIL
¢. MOCKOBCKO# TOPOJICKOM M30MpaTEeIbHON KOMUCCUHT
d. pemenuii YcraBHoro cyaa ropoaa MockBbl
Bonpoc 4
Tekct Bompoca
Kakoli HOpMaTHBHBIIM aKT yCTaHABIMBAET TPEOOBAHUSA K pa3MELICHUIO YMOJIEMbI, TOBAPHO-
ro 3HaKa (3HaKa OOCITy’)KMBaHHMsI) Ha OJTAHKAaX OpraHU3alUu:
Bribepute oauH oTBeET:
a. yupeAUTEIbHbIE JOKYMEHThI OpraHu3aluu
b. dbenepanbHbIii 3aKOH
c. nocranosineHue IIpasurenscrea PO
d. rocynapcTBeHHbIN CTaHAAPT
Bomnpoc 5
TexkcT Bompoca
DOMbnemy u ToBapHsIii 3HaKk HE Bocipon3BoasT Ha OaHKe, €CITM Ha HEM MTOMENIeH (-a):
Bribepute oauH OTBeET:
a. OTTUCK repOoBOY MeyaTu
b. moamnuce
c. locynapctBennsiit rep6 Poccuiickoit @enepanmu
d. pe3omronus
Bompoc 6
TexkcT Bompoca
[Iponoikute BbhICKa3biBaHue: «HamMeHOBaHWE OpraHu3aluu, SBISIOLICHCS aBTOPOM J0-
KYMEHTA, JOJDKHO COOTBETCTBOBATH HAMMEHOBAHMIO, 3aKPETNIEHHOMY ...»:
Bri6epuTe ouH OTBET:
a. B TOCYZapCTBEHHOM CTaHIapTe
b. B 3akoHe
c. B OKIIO
d. B yupenuTenbHbIX TOKYMEHTaX OpraHu3aluu
Bomnpoc 7
TekcT Bompoca
HaumenoBanus opranuzamnuii u cyonextoB Poccuiickoit denepaiinu, UMEOIMNUX HAPSAY C
rocyapcTBeHHbIM si3bIkoM Poccuiickoit denepannn (pycckuM) rocyAapCTBEHHBIN SI3bIK CYO'b-
extoB Poccuiickoit denepanuu nevyararor:
Bribepute oauH oTBeET:
a. BCE BApUAHTBI BEPHBI
b. Ha rocymapcTBeHHOM si3bIKe PD
C. Ha si3bIKe cyObekTa PO
d. Ha 1BYX s3bIKax (Ha rocygapcTBeHHOM s3bike PD u Ha s3bike cyobekTa PD)
Bompoc 8
TekcT Bompoca
Ha Onankax kakux JOKYMEHTOB 0(OpPMIISIOT CIIPaBOYHBIE JAHHBIE 00 OpraHu3alyu:
Bribepute oauH OTBET:
a. yCTaBOB
b. cirykeOHBIX TTHCEM
C. IPUKAa30B
d. pacnopspxeHumit
Bomnpoc 9
TekcT Bompoca
Kakue snemenTsl pexkBuznta «CIpaBoYHbIC JaHHBIE 00 OpraHU3allUN» ABISAIOTCS 00s3a-
TEJIbHBIMU:
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Bribepure ouH OTBET:
a. 0aHKOBCKME PEKBU3UTBHI, IOYTOBBIN agpec
b. mouToBHIif aapec, HoMep TenedoHa
c. (hakc, HOMEp IEKTPOHHOM MMOYThI, AHKOBCKUE PEKBU3UTHI
d. mouroBwIiA anmpec, HOMep TenedoHa, HOMEp (akca, Telnekca, CUeTOB B OaHKe, aapec
3JIEKTPOHHON TIOYTHI
Bompoc 10
TekcT Bompoca
YKaxuTe NpaBUIbHYIO MTOCIEI0BATEILHOCTh 3JIEMEHTOB [TOUYTOBOTO apeca:
BeiGepure oauH OTBET:
a. ynuIa, JA0M, HOMEp KBapTHpbI, Ha3BaHHE PECIyONMKH, Kpas, 00JacTH, aBTOHOMHOTO
OKpyTa HaCeJIeHHBIH IYHKT, paiioH, CTpaHa, IOYTOBBIN MHJEKC
b. HOMep KBapTHUPHI, AOM, YIIUIA, HACEIEHHBIA MyHKT, HA3BaHUE pailoHa, Ha3BaHHUE pec-
nyOJIMKH, Kpas, 00JIaCTH, aBTOHOMHOT'O OKPYT'a, CTpaHa, HOYTOBBIA MHIEKC
C. TIOYTOBBIN MHJIEKC, HOMEp KBAPTHPHI, Ha3BaHHE PECITyOIMKH, Kpasi, 00JIaCTH, aBTOHOM-
HOT'O OKpYyTa HaCeJIEHHbIN IYHKT, paiioH, CTpaHa, IOYTOBbII UHIEKC
d. ymuma, moMm, HOMEp KBapTUpPBI, HACEJICHHBIM IYHKT, PalilOH, HAa3BaHHWE PECITYOJIHKH,
Kpasi, 00;1acTH, aBBTOHOMHOI'O OKpYT'a, CTpaHa, HOYTOBBIA HH/IEKC
Bompoc 11
Texkct Bompoca
Ko opranusanuu npocTasisoT I10:
BeiGepute oauH OTBET:
a. OKBO/{
b. OKY I
c. OKATO
d. OKIIO
Bompoc 12
Tekct Bompoca
[Tpu u3rotoBneHuu kakux 61aHkoB odopmisiercs pekBusuT «MTHH/KIIIT»?
BeiGepute oauH OTBET:
a. yrJoBoro OGaHka MUCbMa OpraHU3alun
b. mpoaonbpHOro 01aHKa MMCbMa OpraHU3aNH
C. MPOJIOJILHOTO OJIaHKa MUChMa JI0JPKHOCTHOTO JIMLA
d. Bce BapHaHThI BEPHbI
Bompoc 13
Tekct Bompoca
VYkakuTe npaBUIbHBIA BapraHT 0(OpMIIEHHS CIIpaBOYHON MH(OpManuu 00 opraHu3aiuu:
Bribepure o1H OTBET:
a.
OO011ecTBO ¢ OrpaHUYEHHON
OTBETCTBEHHOCTHIO
"UCTOK"

yi. Jlomapesa, a. 2, r. Marauroropck, Yensounckas o6m., 455097
Ten. (3519) 27-13-33; dakc (3519) 27-11-90;
e-mail: avto@avto.ru

OKIIO 2356447; OI'PH 1127776500001;
WMHH/KIIIT 0112220000/011777000

No
Ha Ne oT
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b.
OO0111eCTBO ¢ OTpaHUYEHHOMN

OTBETCTBEHHOCTBIO
"MCTOK"

455097, r. MarauToropck, yi. Jlonapesa, 1. 2
Ten. 27-13-33; daxc 27-11-90;
e-mail: avto@avto.ru

WMHH/KIIIT 0112220000/011777000;
OI'PH 1127776500001

Ne
Ha Ne OT
C.
OO0111ecTBO ¢ OrpaHUYEHHOM

OTBETCTBEHHOCTBIO
"MCTOK"

455097, r Marautoropck, YensiOunckas 0611., yi. Jlonapesa, 1. 2
Tem. 27-13-33; daxc 27-11-90;
e-mail: avto@avto.ru

OI'PH 1127776500001;
WHH/KIIIT 0112220000/011777000

Ne
Ha Ne oT
d.
OO011ecTBO ¢ OrpaHUYEHHON

OTBETCTBEHHOCTBIO
"MCTOK"

I. 2, yn. Jlonapesa, r. Marauroropck, 455097
e-mail: avto@avto.ru

OKIIO 2356447, OT'PH 1127776500001;
WMHH/KIIIT 0112220000/011777000

Ne

Ha Ne oT

Bompoc 14

TekcT Bompoca

Kon ¢hopmbl JOKyMEHTa MPOCTABIISIOT 1I0. ..

Bribepute oauH OTBET:

a. OKY ]l

b. TCAOY

C. YUPEIUTEIbHBIM IOKyMEHTaM OpraHu3aluu

d. TTOCT P 6.30-2003

Bompoc 15

TekcT Bompoca

Kakoit nabop mudp B komoBoMm ob6o3HaueHuu ¢Gopmbl gokymeHnta 0720302 obGo3Hauaer
KJ1acc (hOpPMBI TOKYMEHTA!
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Bribepure ouH OTBET:

a. 07

b. 302

c. 20

d. 203

Bomnpoc 16

Tekct Bompoca

ITo nabopy 1udp B kogoBoM ob6o3HaueHun Gopmbl gokymerTa 0212000 MokHO ycTaHO-
BUTh:

Bribepute oauH oTBeET:

a. KJIacc M MOAKIacC (pOpMbI TOKYMEHTa

b. kiace, moakIace, perucTpaluoOHHbIA HOMEp POPMBI JOKYMEHTa

C. TOJIBKO KJIacc (pOpMbI TOKYMEHTa

d. Tonpko moakIacc Gopmbl JOKYMEHTA

Bompoc 17

TexkcT Bompoca

Ha xakux ¢popmax mpocrasisiercs Koa (OpMbI JOKYMEHTA!

Bribepute oauH OTBeET:

a. Ha HeyHH(pUIIMPOBaHHBIX (hopmax

b. Ha Bcex OnaHKax

C. Ha BCEX JIOKYMEHTax

d. Ha yHuUIUPOBaHHBIX (hopMax

Bompoc 18

TexkcT Bompoca

KaknM 1oKyMEHTOM JOJDKHO OBITH ONpeAesieHO HaMMEHOBaHHE BH/IA JIOKYMEHTA Ha JIOKY-
MEHTe, U3/1aHHOM opranu3zanuei, cornmacHo 'OCT P 6.30-2003:

Bri6epuTe ouH OTBET:

a. UHCTPYKIIHUEH O JIEIOMPOU3BOJICTBY

b. HOMeHKIaTYypOil e

C. ycTaBoM (TIOJIO’KEHUEM 00 OpTraHU3aIliN)

d. monoxxenuem o ciyxoe JJOY

Bomnpoc 19

TekcT Bompoca

KakoMy HOKyMEHTY AOKHBI COOTBETCTBOBATh HAUMEHOBAHMS BHIOB JOKYMEHTOB, KOTO-
pBIe OpraHu3anus BEIOUpAET sl JOKYMEHTHPOBAHUS OPTaHU3AI[IOHHO-PACTIOPSAUTEIBHOM J1esi-
tensHocTH, cornmacao I'OCT P 6.30-2003:

Bribepute oauH OTBET:

a. OOmepoccuiickoMy KIacCU(PUKATOPY YIPaBIEHYECKOW JOKYMEHTAIuu (Kiacc
0200000)

b. IlepeuHto THMOBBIX YIPAaBICHYECKUX APXUBHBIX JOKYMEHTOB, 00pa3yIOIUXcs B MPO-
1ecce IeSITeTbHOCTH TOCY/IapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CaMOYIIPABJICHUSI U Opra-
HU3AIMH, C YKa3aHUEM CPOKOB XpaHEHUs

c. locymapcTBeHHOM cucTeME JOKYMEHTAIITMOHHOTO OOSCTICUCHHS YIIPABICHUS

d. [TpaBuiam aenonpon3BoACTBa B (peiepaibHBIX OpraHax UCTIOJHUTEIbHONW BIACTH

Bompoc 20

Tekct Bompoca

Ha kakux nokymentax HE yka3piBaeTcsi HaMMEHOBaHHE BUA JOKYMEHTA:

Bribepure ouH OTBET:

a. TOJKHOCTHOM MHCTPYKIIMU

b. cmyxebHOro MuchMa

C. CIIy’)KCOHOMU 3aITUCKH

d. cpaBku

Bomnpoc 21
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TekcT Bompoca

Kem mpocraBnsiercss jgara  JOKyMeHTa Ha  OOJBIIMHCTBE  OpraHU3alMOHHO-
paclopsiAUTEIbHBIX TOKYMEHTOB:

Bribepute oguH oTBeT:

a. BCE BApUAHTBI BEPHbI

b. ciy»x00#1 JOKyMEHTAIIMOHHOTO OOECHeUeHUs YIPaBICHUSI WIH CEKpPEeTapeM IpU peru-
CTpaluu JOKYMEHTa

C. COCTAaBUTEJIEM IIPU NOATOTOBKE JOKYMEHTA

d. TOJKHOCTHBIM JTUIIOM, TTOANUCHIBAIOLINM JOKYMEHT

Bonpoc 22

Tekct Bompoca

Ha xakux goKyMeHTax AaTy TOKyMEeHTa O(pOpMIISIET CEKpeTaph:

Bribepure oauH OTBET:

a. Ha MpUKa3ax

b. Ha 1E€TOBBIX MUCHMax

C. Ha CIIpaBKax

d. Ha Bcex JOKyMeHTax

Bomnpoc 23

TekcT Bompoca

Kakwue crioco0s1 oopmienust 1aTel cooTBETCTBYIOT TpeboBanusim ['OCT P 6.30-2003:
.09.03.13;
. 09 mapta 2013 1.;
. 09 mapra 2013 roxa;
.09.03.2013 ;5
. 2013-03-09;
. 2013.03.09;
.09.03.2013.

BeiOepute oauH OTBET:

a. Bce BapuaHThl, KpoMe 3

b. Bce BapuaHThI, Kpome 5

c.1,4,7

d.2,6,7

Bompoc 24

Tekct Bompoca

[Tpu moAroToBKe TOKYMEHTA K MOANMCAHUIO B peKBU3UTE «/laTa JOKyMeHTa» 3apaHee Iie-
4aTaroT:

Bribepute oauH OTBET:

a. 4HCII0, MECHLL, TOJL

b. yucno

C. MecsI

d. roxg

Bompoc 25

TekcT Bompoca

Kaxoe Bricka3biBanue sBisiercss HEBEPHBIM:

Bribepute oauH OTBET:

a. Jlata ¥ perucTpaliMoOHHBINA HOMEp TOKyMeHTa 0(OpPMIISIOTCS HE Ha BceX OJIaHKax

b. PexBusuthl «Jlata mokymeHTa» U «PerucTpanvoHHBIN HOMEP JTOKYMEHTa» SIBISIOTCS
JaHHBIMU O PErucTpanyy JOKYMEHTa U IMO3TOMY SBIISIOTCS J0KA3aTEIbCTBOM CYILECTBOBAHMS
JIOKYMEHTa U BKJIIOYEHHEM €ro B JOKYMEHTAIbHbIN (POH]T OpraHU3aliu

c. PexBusutsl «Jlara nokymenTa» u «PerucTpalnoHHbI HOMEp JOKYMEHTa» 0(POPMIISIOT-
Cs1 Ha OJTHOM YPOBHE I10 OTHOLIEHUIO JIPYT K APYTY

d. OGa pexBusuta — «/lara nokymenTa» u «PerucTpalluoOHHBI HOMEp TOKYMEHTa» — BbI-
MOJIHAIOT IOPUINYECKYIO0 (PYHKIIMIO, a TAK)KE BBIIOJIHAIOT MOMCKOBYIO (DYHKIIMIO, TAaK KaK IMO3BO-

42

~NOoO O1Th W -



JSIOT OPraHU3AIMH BECTH HHPOPMAITMOHHO-CIIPABOYHYIO PaboTy
Bonpoc 26
Tekct Bompoca
Kakoii a1eMeHT perucTpalluoOHHOr0 HOMepa IOKYMEHTA SBJISIETCS 005S3aTeIbHBIM:
Bribepure ouH OTBET:
a. uH(opmalus 0 KOPPECIIOHCHTE
b. mopsaKOBBIIl HOMEP
C. MHJIEKC JieJia IO HOMEHKIAType Aell
d. madopmanus 00 UCTIOTHUTEIIX
Bonpoc 27
Tekct Bompoca
UYrto o6o3HayaeT yucio 45 B perucTpallioOHHOM HOMEpe, umeroieM ooo3HaueHue Ne 45/1-

BeiGepure oauH OTBET:

a. KOJ IOAPA3ACIICHNS

b. HOMep J1es1 IO HOMEHKJIAType Jiel

C. ITOPSIIKOBBII HOMED T10 JKypHALy PETUCTpaLluu

d. Koz KoppecnoHIeHTa

Bomnpoc 28

Texkct Bompoca

VYkaxute BEPHOE Bricka3biBaHue:

BeiGepute oauH OTBET:

a. Ha Onanke nuchbMa npocCTaBIIsIeTCsl OTpaHUUUTENbHAsE OTMETKA 11 peKBU3UTa «Cchlika
Ha PErucTpalMOHHBIE HOMEp M JaTy JOKYMEHTa» CIEOYIOLMM 00pa3oM: « oT

»

b. PexBusut «Ccbulka Ha J1aTy U PETUCTPALMOHHBIH HOMEP JAOKYMEHTa» 3alloJIHsAeTCs B
IPEUMYIIECTBEHHO B NMUCbMax-oTBeTax. CBeleHUsI B PEKBU3UT MEPEHOCATCS C MOCTYIMUBLIETO
JIOKyMEHTa

c. Ceenenus B pexBu3uTe «CcChbulKa Ha PETUCTPALMOHHBIA HOMEpP U JaTy JOKYMEHTa»
IIPUCBAMBAIOTCS OPTaHU3ALUEN-aBTOPOM OTBETHOTO MTHCHhMa

d. YkazaHue NaHHBIX O MOCTYIUBIIEM NHCbME Ha OJaHKE MUChbMa B BUAE OTAEIBLHOTO
CCBUIKM Ha PETHCTPAL[MOHHBIA HOMEp M JaTy JIOKyMEHTa He MCKIYaeT He0OXOAMMOCTU CChI-
JaThCsl HA HUX B TEKCTE€ OTBET"HOI'O MMChMa: B Hayaje TEKCTa MUChbMa BCerja ClieyeT Mucarhb
«Ha Bam Ne ... oT ...»

Bompoc 29

Tekct Bompoca

Kaxkas xapakrepuctuka HE COOTBETCTBVYET pekBusnutry «MecTo COCTaBIeHUS WU
U3JIaHUS JOKYMEHTa:

Bribepute oauH OTBET:

a. JlaHHBIN PEeKBU3UT OPOPMIISIOT Ha 0OLIMX ONaHKax M OJaHKaX KOHKPETHBIX BUIOB J1O-
KYMEHTOB, €CJIU €r0 OlpeiesieHue 3aTPyAHEHO 1o pekBU3UTY «HauMeHoBaHMe opraHu3alum

b. Ilpu yka3aHuM HacelleHHBIX MECT B JaHHOM DPEKBH3UTE HEOOXOIMMO HCIIOJIb30BaTh
oOuienpuHAThIe coKpalieHus, orpakenHbie B OKATO

c. JlaHHBIN PeKBU3UT HE OPOPMIISIOT Ha OOJBIIMHCTBE MCXOSIIEH JOKYMEHTAI[UH, TaK
MECTO U3JIaHUs JOJKHO ObITh OTPaKEHO B PEKBU3HUTE «CIIPABOYHBIE JaHHBIE 00 OpraHU3aIun

d. JlaHHBII PEKBU3UT MOMOTAeT WACHTU(UIMPOBATH aBTOPA JOKYMEHTA, IOATOMY €ro
0hOpMIIAIOT Ha BceX OJaHKax

Bomnpoc 30

TekcT Bompoca

VYkakuTe HEBEpHOE HalMcaHHe peKBU3UTa «MeCcTO COCTaBICHMS WIHM U3/1aHUS TOKYMEH-

Tay:
Bribepure ouH OTBET:
a. Mocksa
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b. MarauTtoropck
c. Cankr-IlerepOypr
d. cr-na benokamenHnas
Bomnpoc 31
Tekct Bompoca
B kakom majeke yka3bIBalOT JOKHOCTD JIUIA B PEKBU3UTE «ApecaTy:
Bribepure oauH OTBET:
a. B pOJIUTEIHHOM
b. B narenpHOM
C. B UMEHUTEJIbHOM
d. B mpeioxHOM
Bonpoc 32
Tekct Bompoca
B kakoM mazexke yka3plBalOT HAUMEHOBAHUE OPraHU3allMU M €€ CTPYKTYpPHOTO MOoApasjie-
JICHUS B PEKBHU3UTE «ApecaTy:
Bribepute oauH OTBeET:
a. B PEIOKHOM
b. B UMEHUTEIHLHOM
C. B POJIUTEIIBHOM
d. B mareiHOM
Bompoc 33
TexkcT Bompoca
VYxkaxute HEBEPHOE Bricka3biBanue:
Bribepute oauH OTBET:
a. [Ipu ampecoBaHMu JOKyMeHTa (PU3MYECKOMY JIMIY CHAdYaa YKa3bIBAIOT (HaMUITHIO U
WHUIMAIBI IOJTyYaTess, 3aTeM IMOYTOBBIN aapec
b. Ilpu agpecoBaHWM JOKYMEHTa B OpPraHU3allMI0 CHAdYala YKa3bIBAIOT €€ MOYTOBBIN a-
pec, 3aTeM ee HaMEHOBaHUE
c. Ecm TOKyMeHT OTIPaBIISIOT B HECKOJBLKO OJTHOPOJIHBIX OpPraHU3alliii WIH B HECKOJIBLKO
CTPYKTYpPHBIX MOJApa3JeieHnii OIHOM OpraHu3alud, TO UX CIeAyeT yKa3blBaThb OOOOIIEHHO,
Harpumep: PykoBoautensam gummrano OOO «JlomocTpoii»
d. B coctaB pekBu3nTa «AapecaTy MOYTOBBIN afpec HE SABISIETCS 00s3aTeNbHBIM dJIEMEH-
TOM, OH 0()OPMIISIETCS TI0 YCMOTPEHHUIO OpraHU3aIlliu-aBTOpa TOKYMEHTA
Bomnpoc 34
TekcT Bompoca
Ha xakux nokymentax HE odopmisiercs: pekBusut «Anpecary:
Bribepute oauH OTBET:
a. MICbMO
b. ciy:xeOHas1, nokagHas U 0OBICHUTEIbHAS 3aTUCKA
C. TOJMKHOCTHASI MHCTPYKIUS
d. cnpaBka
Bompoc 35
TekcT Bompoca
VYKakuTe MpaBUIbHBIN BapraHT 0(hOpMIICHUS PEKBU3HUTA «AApecaTy B MUChME, HATIPaBIIsi-
€MOM B OpTaHU3aIHIO:
Bri6epuTe ouH OTBET:
a.
['enepanbHOMY AUPEKTOPY
OAO "Crpoiipecypc"

Mockaa, yi. )KuBonucHas, 24,
255678
b.
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OAOQO "Crpoiipecypc"
['eHepanbHOMY AUPEKTOPY
C.C. KananiHukoBy

Mocksa, yi. XKuBonucHas, 24, 255678
C.

255678, Mockaa,

yi. JKuBonucHas, 24

['enepaibHOMY JUPEKTOPY
OAOQO "Crpoiipecypc"
C.C. KananHukoBy

d.

['enepanbHOMY OUPEKTOPY
OAOQO "Crpoiipecypc"
C.C. KaynaninukoBy

yi1. JKuBonucHas, 24,

Mocksa, 255678

Bomnpoc 36

€KCT Bompoca

Kakoli peKBU3UT HMMEET CIEIYIOIIYI0 XapaKTepUCTHKY: «Ero cocraBHbIE 4acTH MOTYT
BKJIIOUaTh: HAMMEHOBAHUE YUPEXKACHUsI, OpraHU3alii; HAUMEHOBAaHUE CTPYKTYpPHOrO IOApa3-
JIeNIeHHs]; yKa3aHUe JODKHOCTHU TMOTydaTelis; MHULKAIbI, (PaMUIINIO; HOYTOBBIN ajpec:

Bri6epuTe ouH OTBET:

a. pe30IIIOIUs

b. rpud cornacoBanus

C. CIIpaBOYHBIE JIaHHbIE 00 OpraHu3anuu

d. ampecar

Bomnpoc 37

TekcT Bompoca

Kakoil pekBU3UT BKIIIOYAET CIEAYIOIINE 3JIEMEHTHI: (haMWINU, HHUIUAJIBI UCIIOJTHUTENICH;
coJiep’KaHue TIOPYUYEHHS; CPOK UCIIOJHEHUS; TIOJIHCh; 1aTy:

BeiGepute oauH OTBET:

a. pe30ITIOIHs

b. rpud cornacoBanus

C. rpud yTBEpKICHUS

d. Texcr

Bomnpoc 38

Tekct Bompoca

VYkaxkuTe BEpHbI BapuaHT 0(pOpMIIEHUS PE3OTIOLUN PYKOBOAUTENS:

Bribepure o1H OTBET:

a.

ConosbseBy 1.K.

[Tpoury noAroToBUTH IJIaH pabOThI HA

BTOpOE nonyroaue k 28.12.2013.

[Toanuce pykoBOOUTENS

10.12.2013

b.

Cxksopuony N.A.

[Ipomy paccMOTpeTh.

[Toanuce pykoBOOUTENS

10.12.2013
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C.
B npuxkas
IToanuce pykoBOgUTENS
12.12.2013
d.
BceMm npussTh yuactue.
IToanuce pykoBOOUTEIS
12.12.2012
Bomnpoc 39
TekcT Bompoca
Kakoii pexBuzut HE orpakaet 3tamnsl paboThl HaJ| IOPYYEHUEM:
Bribepute oauH oTBeET:
a. pe30JIIoIUs
b. BU3a coriiacoBaHus
C. OTMETKA O KOHTpPOJIE
d. oTmMeTka 00 UCIIOJIHEHUH JOKYMEHTA U HallPaBJICHUU €T0 B IEJI0
Bompoc 40
Texkct Bompoca
VYKkaxkuTe BEpHOE BbICKA3bIBAHUE!
Bribepute oauH OTBET:
a. OTMeTKa 0 KOHTpOJIE MPOCTABJIAETCS B 3aKIFOUYMTEIBHOM YacTHU TEKCTa JOKYMEHTa B
BUJIE KIUIIHPOBaHHOU (pa3bl «KOHTPOIb HUCIIONHEHUS BO3JIOXKHUTH HA...» Wik «KoHTposb Hc-
IIOJIHEHUS OCTaBJISIO 32 OO0
b. Hanuuue oTMeTkH, B MEPBYIO O4Yepeb, TUCUUIUITMHUPYET PYKOBOIUTEINS U JEIOIPOU3-
BOJIUTENS, KOTOPHIE 3aMHTEPECOBAHBI B UCIIOJTHEHUH JOKYMEHTA
c. OTMeTKy 0 KOHTposie O0OpMIISIIOT OJHUM U3 CHoco00B: OykBoi «K», clioBoM uiIn
mramnoM «KoHTposb» U pa3meniaeTcsi B IpaBOM BEPXHEM YIUIy CIY:K€OHOTO MOJIsl JOKyMEHTa
d. OT™MeTKa 0 KOHTpOJIe IPOCTABIAETCS UCTIOTHUTENIEM IOKYMEHTa
Bompoc 41
Tekct Bompoca
Kakoii pekBU3UT 0(opMIIsIeTCsl TOCIETHUM TIEpe]] TEM, KaK JOKYMEHT OyAeT OTIpaBieH Ha
XpaHEeHHUE:
Bri6epuTe ouH OTBET:
a. OTMETKa 00 MCIIOJTHEHUH JIOKYMEHTa U HalpaBJIEHUH €ro B /10
b. oTMETKa O MOCTYIUIEHUH JOKYMEHTa B OPraHU3allNIo
C. Tpud yTBEpKIACHUSI
d. ormeTKa 00 HCTIOJIHUTEIE
Bompoc 42
TekcT Bompoca
Kakas ¢popmynupoBka 3arojoBka K TEKCTY SIBIseTCS BEpHOH (B ckoOkax 0003HaueH BUJ
JIOKYMEHTA, K KOTOpOMY C(OPMYITHPOBAH 3ar0JI0BOK):
Bribepure o1H OTBET:
a. (IOI'OBOP) nnst mocTaBOK TOBAapOB
b. (ITPUKA3) OO0 yTBep>KACHUN UHCTPYKIUH 10 JEIONPOU3BOJICTBY
c. (AOJDKHOCTHASA MHCTPYKIMA) rnaBHoMy Oyxrantepy
d. (ITpuka3) O H.K. [Terpose
Bomnpoc 43
TekcT Bompoca
B kakux ciaydasx opopmieHHEe 3arojioBKa K TEKCTY SIBIISIETCS 0053aTeIbHBIM:
Bribepure ouH OTBET:
a. Ha OPTaHM3aIMOHHO-PACTIOPSIIUTEIILHOM JJOKyMeHTe ¢opmara A4
b. 3aro0BOK K TEKCTY AOKEH 0(hOPMIISTHCS HA BCeX 0€3 MCKITIOUEHHS OPTaHU3aIllHOHHO-
pacropsiAUTEIbHBIX TOKYMEHTaX
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C. Ha JOKYMEHTaX, TEKCT KOTOPBIX HE MIPEBBIIIAET 3-5 CTPOK
d. Ha OpraHM3aLMOHHO-PACIIOPAAUTENBHOM TIOKyMeHTe (hopmaTa AS
Bomnpoc 44
TekcT Bompoca
['maBHBIM PEKBU3UTOM JOKYMEHTA SIBJIAETCA:
BeiGepute oauH OTBET:
a. rneyarb
b. moanuce
C. 1aTta
d. Texcr
Bompoc 45
TekcT Bompoca
B kakoM Bujie BO3MOKHO O(OPMIICHHE TEKCTa OPraHU3alMOHHO-PACTIOPSIIUTEIBLHOTO J0-
KyMEHTa:
Boi6epute ouH OTBET:
a. B BUJIE WIUTIOCTPALHii
b. B BU/ie COEIMHEHUS aHKEThI, TAOJIHUIIbI, CBI3HOTO TEKCTA
C. B BUJIe YepTexei
d. B Buze ¢poronsoOpaxkeHuit
Bomnpoc 46
TekcT Bompoca
Kakyro nadopmaruio nomemaroT Bo BTOPOH (3aKJIFOYUTEIbHOM ) YaCTH TEKCTa TOKyMEHTA:
Bri6epute ouH OTBET:
a. MPOCKOBI
b. ocHOBaHuUs
C. IPUYUHBI
d. nemn
Bormpoc 47
TekcT Bompoca
Kakyro nadopmaruto HE nomemaror B nepBoii 4acTH TeKCTa JOKyMEHTa:
Boi6epuTe ouH OTBET:
a. peleHus
b. npuunHbI
C. IPEJIOKEHUS
d. pekoMeHanuu
Bompoc 48
TekcT Bompoca
Kakoe odopmiienne ocHoBanust JokymMeHTa coorBeTcTByeT TpedoBanusim ['OCT P 30-2003
(B ckoOKax 0003HaUYEH KIFOUEBOM TJIar0Jl paCOPSIUTEIILHON YacTH IOKYMEHTA):
Bribepure ouH OTBET:
a. Ha ocHoBanumn npukaza MunucrepcrBa oopazoBanusi u Hayku P® ot 15 suBaps 2013
Nel5 «O nopsnke npoBenenus arrectauuu By3oB» (IIPUKA3BIBAIO)
b. B cBs13u ¢ HE0OXOAMMOCTBIO UCTIONHUTH Npuka3 Munucrepcrsa (IIPUKA3BIBALO)
c. Bo ucnonuenne npukaza OAO «MMK» Ne 45 «O nopsiike 3akitoueHHUs] TOTOBOPOB
(ITPEVIAT ALO)
d. C nemo wHCMOMHEHMs MpHUKa3a peKkTopa 00 YKPEIJeHUHM TPYAOBOW TUCHUIUIMHBI
(ITPEVTIAT ALO)
Bomnpoc 49
TekcT Bompoca
B xakoMm nokymente teket HE m3iararor ot nepBoro jamna eJuHCTBEHHOIO YUCIIA:
Bri6epute oquH OTBET:
a. B IPOTOKOJIE
b. B mpukaze
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C. B 3aSBJICHUH

d. B muceme

Bompoc 50

TekcT Bompoca

Ykaxkute BepHOE 0(hOpMIICHIE OTMETKH O HATMYUU TPUIIOKEHUS B TIHCHME:
Bribepute oauH oTBeET:

a. [Ipunoxxenue: Ha 3 1. B 1 7K3.

b. [Ipunoxenue: He UMeETCS.

c. [Ipunoxenue: no Tekcry Ha 3 1. B 1 3K3.

d. [Ipunoxenue: ynomsinytoe Ha 3 JI. B 1 3K3.

Bompoc 51

TekcT Bompoca

BriOepuTe mpaBWIIbHBIN BapuaHT 0POPMIICHHUS TIOJIUCH B PACTIOPSAUTEILHOM JOKYMEHTE

opranu3anuu (puKase, paclopsIKEHUH ):

Boi6epute ouH OTBET:

a.

I'enepanbHBI TUPEKTOP

000 «Kommacy Ilonnuce ML.II. benskos
12.12.2013

b.

I'enepanbHbBI AUPEKTOP [Tognuce M.IIL

bensixoB

C.
['eHepabHBINA AUPEKTOP IToanuck ML.II. bens-

12.12.2013
d.
I'enepanbHbBIN IUPEKTOP
000 «Kommacy [Toanuck M.IL. be-

JISIKOB

Bompoc 52
Tekct Bompoca
Ecan 3amecturens PYKOBOOUTECIA OpTraHHU3ali UMCCT IMPAaBO MOAINMUCBIBATHL TOKYMCHTLI

BMCECTO PYKOBOAUTCIIA B CIIydac €ro BPpEMCHHOT'O OTCYTCTBHUS, KaK HOJIKHA OBITh Oq)OpMJ'IeHa
nOoANHUCH:

Bribepure o1H OTBET:

a.

Bp. n.0. renepanbHOro 1upeKTopa Hcaes O.H. HUcaes
b.

N.0. reHepaibHOTO IUPEKTOPA Hcaes O.H. Ucaes

C.

3am. reHepabHOTO IUPEKTOpa Hcaes O.H. Ucaes

d.

/T'eHepanbHBINA AUPEKTOP Ucaes JLU. CaBenbeB
Bomnpoc 53

Tekct Bompoca

Kak nomxHa 6bITH OpopMIIEHA MOAMKCH, €CJIM KOMMEPUYECKUH TUPEKTOP HAXOAUTCS B OT-

MyCKe, a UCTIOJIHEHUE €0 00sI3aHHOCTEH MPUKA30M BO3JIOKCHO HA 3aMECTUTENISI KOMMEPYECKOTO
TUpEKTOpa:

Bribepure ouH OTBET:
d.
Kommepueckuii tupextop Edpemon H.P. Psa3anos

b.
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/ Kommepueckuii IUpeKTop Edpemosn E.Jl. Ebpemos

C.

N.0. koMMepUECKOro TUpEKTOpa Edpemon E.JI. Ebpemon
d.

3aM. KOMMEPUYECKOI0 AUPEKTOPA Edpemosn E.Jl. Ebpemosn
Bonpoc 54

Tekct Bompoca

Ha xakom mokymente He odopmisaroT rpud yreepxaenus. Kakoit nokyment HE mome-
JKUT YTBEPKJCHUIO:

Bribepure oauH OTBET:
a. Ha 3asBJICHUU
b. Ha akTe
C. Ha UHCTPYKIIUU
d. Ha ycTraBe opraHu3auu
Bompoc 55
TekcT Bompoca
Kakue u3 nepeuncineHnsix jokymeHToB HE ynocToBepsioTcss OTTHCKOM MeYaTH OpraHu3a-
1007070
Bribepute oauH OTBET:
a. IOTOBOPBI
b. cnpaBku
C. TApaHTUIHBIE THCbMA
d. mpukasbl
Bompoc 56
Tekct Bompoca
Kako# peKBU3UT OTpakaeT BHEIIHEE COINIACOBAHKE IOKYMEHTA!
BeiOepute oauH OTBET:
a. BU3a O3HAKOMJICHUS
b. Bu3a cormacoBaHus
C. rpud yTBEpKICHUS
d. rpuc¢ cornacoBanus
Bomnpoc 57
Tekct Bompoca
KakoMy peKkBU3HUTY COOTBETCTBYET CIIEAYIOIIAsl XapaKTEPUCTHKA: «ITOT PEKBU3UT BKIIO-
YaeT HAaMMEHOBAaHWE JIOJDKHOCTHU, MOJMHCH, PACUIU(GPOBKY MOAMUCH (MHUIMAIBI, (HaMUIHIO) U
naTy»:
Bribepure o1H OTBET:
a. pe30ITIOIHS
b. BU3a coriacoBaHus
C. OTMETKA O 3aBEPEHUU KOMHH
d. moanuce
Bomnpoc 58
Tekct Bompoca
Ha kaxom sK3eMIuisipe 1e10BOro nuchbma, MoArOTOBIEHHOM IS OTIPaBKU aapecary, Ipo-
CTaBJISIFOTCS BU3BI:
Bribepute oauH OTBET:
a. Ha MMChbMaxX BU3bI HE OPOPMIISIOT
b. Ha MOATMHHMKE, OTIPABISEMOM aJpecary, U Ha KOIUH, TOMEIIaeMOil B JIeJI0 OpraHu-
3amuu
C. Ha MOJJIMHHUKE, OTIPABIISIEMOM aJpecary
d. Ha KOIMH, TOMEIIaeMOH B JI€JI0 OPraHU3aINH
Bomnpoc 59
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TekcT Bompoca

Ecnu nomKHOCTHOE JIMIO HE COIIAaCHO ¢ TEKCTOM JOKYMEHTA, UMEeT JIM OHO IIPAaBO OTKa-
3aThCsl OT O()OPMIICHHUS COTTIACOBAHUS:

BeiOepute oauH OTBET:

a. /la, umeer mpaBo, Tak Kak W BHEIIHEE, U BHYTPEHHEE COIJIACOBaHUE O(OPMIISIOTCA
TOJIBKO B CJIy4ae COIJIacHsl ¢ TEKCTOM JIOKyMEHTa

b. [la, umeeT npaBo, €ciiu 3TO rpu( COrIaCOBaHUS

C. [la, umMeer npaBo, €l 3TO BU3a COIJIACOBAHUSA

d. Her, He nmeeT npaBo, Tak KaKk ¥ BHEUIHEE, 1 BHYTPEHHE cOTjacoBaHue TpeOyroT 00s3a-
TEJIBHOT'O COTryacus

Bomnpoc 60

TekcT Bompoca

KakoMy peKkBHU3UTY COOTBETCTBYET CIEAYIOIIAsl XapaKTEPUCTUKA: « DTOT PEKBU3UT BKIIIO-
YaeT 3aBEpUTENIbHYI0 HaAmuch: "BepHO"; MOHKHOCTH JMLA; JIMYHYIO MOANMKCH; PacId(pOBKY
MOJMUCH (MHALIAAIBI, (PaMIUIAIO); TaTy»:

BeiGepute oauH OTBET:

a. OTMETKa 00 MCIOJIHEHUH JOKYMEHTA U HaIllPaBJICHUU €0 B JEJI0

b. oTMeTKa 0 3aBEpEHUH KOIIUU JIOKyMEHTa

C. PE30JIIOIHS

d. moxamuce

Bompoc 61

TexkcT Bompoca

VYkaxure BapuaHT 0OopMIICHHS OTMETKH 00 uctonnutene, ycranosineHusiii 'OCT P 6.30-
2003:

Bri6epuTe ouH OTBET:

a.

O.I'. IlectpsikoBa

223475

b.

[TectpsikoBa Omnbra I'eHHaibeBHA

Ten. 22-34-75

C.

HUcn. IlectpsikoBa Onbra I'eHHaabeBHA

22-34-75

d.

ITectpsixosa O.I'.

22-34-75

Bomnpoc 62

TekcT Bompoca

Kakomy (-uM) pekBH3UTY (-aM) COOTBETCTBYET CJEIYIOIIAs XapaKTepUCTHKA:
«...COAEPNKUT OUepeTHOM MOPAIKOBBIM HOMEp U Aary (IpU HEOOXOAMMOCTH — Yachl U MUHYTHI);
IIPOCTABJISIFOT B PABOM HM)KHEM YIUIy JIMLIEBOM CTOPOHBI IIEPBOTO JINCTA TOKYMEHTA UM Ha €ro
obopote»:

Bribepure o1H OTBET:

a. OTMETKA O MOCTYIIEHUHU JOKYMEHTA B OpraHU3aI1Io

b. naeHTuuKaTOp IEKTPOHHON KOMUU JOKYMEHTA

C. CChUJIKA Ha PETUCTPALIMOHHBIA HOMEp U JIaTy JOKYMEHTa

d. perucTpalmOHHBI HOMEP U J1aTa JOKYMEHTa

Bompoc 63

TekcT Bompoca

Kakoil pekBU3UT HCIIONIB3YeTCs A YAOCTOBEPEHUS IIEKTPOHHOIO IOKYMEHTA:

Bribepure ouH OTBET:

a. perucTpallMOHHbIN HOMEP TOKYMEHTa
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b. anexTponHas ¢ poBas MOAMUCH

C. IICHTH(HUKATOP JIEKTPOHHON KOTHH JTOKYMEHTA

d. xox hopmBI TOKyMEHTa

PA3JIEJI 4. OcHOBHBIEC BUJIbI OpPraHU3AIUOHHBIX JOKYMEHTOB

[TpakTnueckoe 3aganue 4

1.Onupasice Ha GOpMYIIAp MOJIOKEHUS O CTPYKTYPHOM TOJIpa3ieICHUH, POJAOJIKUTE BbI-
CKa3bIBaHUsI, 3aIIOJIHUB MIPOITYCKH:

[TonoxeHne o CTPYKTYPHOM IOAPA3ACIICHHIH:

A) pa3pabarbiBaeT ;

b) moanuceiBaeT ;

B) nomxHO OBITH COTTIACOBAHO C ;

I') yrBepxkmaer ;

J1) BBOIUTCS B IeHiCTBUE ;

E) moanexur nepecMoTpy npu

2. Ompenenure, K KaKOMy OpPraHU3allMOHHOMY JOKYMEHTY OTHOCSTCS IMpeajaraeMble
¢dbparmMeHTHI JOKYMEHTOB. CBOM OTBET OOOCHYMTE.

TEKCT 1:

1 dupMeHHOE HAaMMEHOBAaHHUE U MECTOHAXOXK/IEHUE OOIIECTBA

1.1.IlonabIM UPMEHHBIM HaMEHOBaHHEM 001ecTBa siBisgeTcs: OOIIEeCTBO ¢ OrpaHUYEH-
HOW oTBeTcTBeHHOCThIO «HOTA». CokpameHHoe (UPMEHHOE HaWMEHOBAaHHE OOIIECTBA —
000 «HOTAW.

1.2.MecTonaxoxaeHue odmiecTBa (MOYTOBBIN anpec): MomoaexxHsii npoct., 15, r. Kpac-
HOsIpck-45,630091, Poccuiickas denepanusi.

TEKCT 2:

O0111e MoIoXKEeHUs

1.1.Cexpetapb-pedhepeHT OTHOCUTCS K KATETOPUU CIIEIUATIMCTOB MPEINPUSATHS, TIPUHUMA-
€TCSl U YBOJIBHSIETCS] TUPEKTOPOM.

1.2.0cHOBHBIMU 3a7lauaMH CEKpeTapsi-peepeHTa sBISIeTCS OpraHU3allMOHHOE U JOKYMEH-
TaI[MOHHOE O0eCTIeueHUE YIIPABICHYECKON IeATENbHOCTH.

TEKCT 3:

1.1. DnexTponpoBoaKa B y4eOHBIX MTOMEIICHUSX JOKHA HaXOUTHCS B UCIIPABHOM COCTO-
s, COMpPOTUBIICHNE W3OJSIIUN TTPOBOJIOBIODKHO TMEPHOIUYECKUA 3aMEPSITHCS, TTPH HEOO0XO-
JUMOCTH JIOJKEH MPOU3BOAUTHCS PEMOHT. 1.2. 3anpemniaercs NpUMEHATh JJI 3alUTHI 3JIEKTPO-
ceTell BMECTO aBTOMATHUYECKHUX MPEJOXPAHUTENCH M TUIABKUX BCTABOK 3aIUTY KYCTapHOTO M3-
TOTOBJICHUS («WKYUKH).

TEKCT 4:

1.1.MHCTpYKTOp MEpBOI KaTErOpuu OT/eNa KaJApOB, OPraHU3AIIHOHHO-MAaCCOBOI pabOTHI U
KOHTPOJISI OTHOCHUTCS K KaTETOPHH CIICIIHATHCTOB.

1.2.Ha 1omxHOCTh HHCTPYKTOpA MEPBON KaTErOpUU Ha3HAYAETCS JIMIIO, UMEOIIIEe BhICIIEe
npodeccuoHalIbHOE 00pa3oBaHue, 0€3 MpeIbsIBICHUS TPEOOBAHUH K CTaXy PaOOTHI.

1.3.Ha3HaueHue Ha JOKHOCTh MHCTPYKTOpA MEPBOI KATETOPUH U OCBOOOXKICHHE OT HEe
MIPOM3BOIUTCS TOCTAHOBIICHHEM (PacCTIOPsHKECHUEM) COBETA WIIH TIPABJICHHUSI.

TEKCT 5:
1. O01ue moJI0KEeHNS
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1.1.JIuteparypHas npemust «Pycckas panTacTuka (ganee mo TeKCTy — MpeMusi) MPUCYXK-
JIaeTCsl ©XKEroJHO 3a Jydiuee (aHTaCTHUECKOE MPOU3BEICHUE KPYMHOH (OpMbl, OIyOIHKOBaH-
HOE B IOy, IPEIIIECTBYIOIIEM IPUCYKIECHUIO IPEMUU.

1.2.B kadecTBe IONOJHUTEIbHBIX HOMHMHALMII Ha COMCKAaHUE IPEMHUM, HE 00s3aTEIbHO
NPUCYKAAEMBIX €KETOJHO, MOTYT TaKKe JA00aBIATHCS HOMHHAIMM «3a Jjydmiee (haHTacTHde-
CKO€ IpOou3BeJeHHE cpedaHed (opMbl», «3a sydiee (haHTacTUYECKOe IPOM3BEAECHUE Majoi
bopmbD».

1.3.Yupenurensamu npemun sBisioTcs cepBep «Pycckas ¢aHTacTMKa» U MEPCOHAIBHO:
Anexkcanap YabsHoB, [mutpuii Baronun, Bnang Qypauuxuii, Koncrantun I'pummz, Anexcanap
CunopoBud.

1.4.Ilpemust npucyxaaeTcsi HA OCHOBAaHMM WUTOTOB TalHOTO JBYXTYpPOBOTO I'OJIOCOBAHUS.
ITepBblii Typ roslocoBaHusI MPOBOAUTCS B KOMIIBIOTEPHBIX ceTsAX MHTEpHET (royIocyroT MOCEeTH-
tenu cepBepa «Pycckas danTracTuka») U Ha MecTax (TOJOCYIOT MOAMMCYUKU IXOKOH(PEPEHIINH,
HOCBALIEHHBIX (paHTacTHke). BTopoli Typ rogocoBaHus IpOBOJUTCS CPeld PElaKTOPOB cepBepa
«Pycckas ¢anractuka» (cM. 1. 4.2). B 0c000 0roBOpeHHBIX HIXKE CITydasiX JOITYCKAeTCsl MPOBe-
JIEHUE TOTIOJIHUTEIBHOIO Typa TOJIOCOBaHUS CPEAU YUPEAUTEICH IPEMUU.

1.5.1Ipemust MOKeT NPUCYKIATHCSI OJHOMY U TOMY K€ aBTOPY 3a pa3JIMYHbIE IIPOU3BEE-
HUS He OoJiee IBYX pa3 B KAKA0H U3 HOMUHALUI.

1.6.Bpyuenne npeMun Mporu3BOANTCS HA €XKErOJHON KoH(epeHnn « HTepIpeccKon.

[Tpu oTBeTe Ha JaHHBIN BONPOC, OPOPMUTE €TI0 B BUJIE TAOIHIIBL:
TekcT u ero Homep HaumeHnoBaHue BUJ1a OpraHU3allMOHHOTO JOKYMEHTa O6oc-
HOBaHHE OTHECEHUsI TEKCTa K JAHHOMY BHJly OPraHU3allMOHHOIO JOKYMEHTA

Teker 1

Teker 2

Texkcr 3

Tekcr 4

Teker 5

* Tect x pazneny 4 (2 cem) /

Bomnpoc 1

KakoMy TepMUHY COOTBETCTBYET CIEYIOIIAsl XapaKTepUCTHKA!

3T0 BUJA NMCbMEHHOI'O JIOKYMEHTa, B KOTOPOM (PMKCHPYIOT PEIICHUS a]MUHUCTPATUBHBIX
Y OpraHU3al[MOHHBIX BOIIPOCOB, a TAK)KE BOIIPOCOB YIPABIEHUS, B3aUMOAECHCTBUSI, 0OecTieueHUs
U PeryJIMpOBaHUs JIeITEIbHOCTH OPraHOB BJIACTH, YUPESKICHUN, TPEANPUATUN, OpraHU3aluii, ux
MOApa3IeICHU U TOTKHOCTHBIX JIUII.

Bribepure o1H OTBET:

a. ypaBJIECHYECKUN JOKYMEHT

b. opunManbHBII JOKYMEHT

C. CIIy’KEOHBIN TOKYMEHT

d. opraHu3anOHHO-PaCHOPSAUTENbHBIA JOKYMEHT

Bompoc 2

Kakoe ompeneneHne cOOTBETCTBYET CTAaHAAPTU3MPOBAHHOMY OINPEAEICHUI0 OpraHu3allu-
OHHO-PACIIOPATUTEIBHOTO TIOKYMEHTA:

Bribepure ouH OTBET:

a. JlokymeHnT, oOecnieunBarominii (yHKIIMOHUPOBAHHWE U B3aWMOCBS3b YIPABISIONIEH U
YIpaBJIIEMOM CUCTEM Ha BCEX YPOBHSIX

b. Bux nucbMeHHOro JOKYMEHTa, B KOTOPOM (PUKCUPYIOT PEeLIEHHE aIMUHUCTPATUBHBIX U
OpraHU3aIMOHHBIX BOIIPOCOB, a TAK)KE BOIPOCOB yIPaBJICHUS, B3aUMOJICHCTBUS, 00ECIICUCHUS U
pEryaMpOBaHUs JESATEIbHOCTH OPraHOB BJIACTH, YUPEXKAEHUH, NpeANpUATUi, OpraHu3anuii, ux
MOJpa3/IeIeHUI U JOJDKHOCTHBIX JIMIL

c. JIokyMeHT, CO3JaHHbII IOPUIMYECKUM WIH (PU3MUECKUM JIULOM, O(OPMIICHHBIN U Y10~
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CTOBEPEHHBIN B YCTAHOBJIECHHOM IOPSIKE

d. OpuumanbHbI JOKYMEHT, UCIIOJIb3YEMbIH B TEKYILEH e TeIbHOCTH OpraHu3alun

Bompoc 3

Cpenu 0KalIbHONW OpraHU3allMOHHO-PACHIOPSIINTENbHON JOKYMEHTAIIUK BBICIIUM FOPUIU-
YECKUM CTaTycoM o0JIa/1aeT:

BeiGepute oauH OTBET:

a. pacnopsAMTENbHAS JOKYMEHTALIMS

b. nH(popMaLMOHHO-CIIpaBOYHAs JOKYMEHTALUS

C. BCE I'PYIIIbl OPraHU3aLMOHHO-PACHIOPAIUTENIBHON TOKyMEHTaluu 00J1a1al0T OJMHAKO-
BO BBICOKHUM HOPUIUYECKUM CTATyCOM

d. opranmuzanroHHast JOKYMEHTAIUs

Bonpoc 4

B kakoM psany Bce mepedMcieHHbIE BUABI JOKYMEHTOB OTHOCATCA K OpPraHM3allMOHHO-
IIPABOBBIM:

Boi6epute ouH OTBET:

a. yupeauTenabHbIN 10roBop; yka3 Ilpesnaenra PO; nHCTpyKuus Mo AeI0MPOU3BOACTBY

b. ycTaB, mtaTHOE pacnucaHue, OTYET

C. IIpaBUJIa BHYTPEHHETO TPYJOBOTO PAaCHOpPsIKa, JOPKHOCTHON perjlaMeHT, aAMUHUCTPA-
THUBHBIA PErJIAMEHT

d. monoxeHue 0 CTPYKTYpPHOM IOJpPA3/eIEHUH, JAOJDKHOCTHAS MHCTPYKLUS, aHAJTIUTHYe-
CKas CIIpaBKa

Bompoc 5

TekcT Bompoca

K opranuzanmonno-npaBosbiM gokymentam HE OTHOCATCA:

Bri6epuTe ouH OTBET:

a. NHCTPYKIIMH

b. ycraBsl

C. IIpaBUJIa

d. aKkThI

Bomnpoc 6

TekcT Bompoca

Kakoii npusnak HE XAPAKTEPEH nns opraHn3aniMOHHO-ITPaBOBBIX TOKYMEHTOB:

Boi6epuTe ouH OTBET:

a. MIOANKCHIBAIOTCS, IOITOMY UMEIOT PEKBU3UT «IIOAINCH)

b. sBIIOTCSI 0€CCPOUHBIMU U IEHCTBYIOT IO UX OTMEHBI WM 3aMEHbl HOBBIMU

C. YTBEPXKIAIOTCS, IOITOMY UMEIOT PEKBU3UT «TPUQ YTBEPKICHHU»

d. ABNSIOTCS AUPEKTUBHBIMH, IOATOMY UMEIOT PEKBU3HUT «OTMETKA O KOHTPOJIE»

Bomnpoc 7

TekcT Bompoca

K yupenurensasiM fokymentam HEJIb3S otHecTn:

Bribepute oauH OTBET:

a. yCTaB OpraHu3aluu

b. yupenutenbHbIi JOTOBOP

C. IIOJIO’KEHHE 00 OpraHu3aluu

d. moso’keHre o CTPYKTYPHOM MOJpa3AeIeHUN

Bompoc 8

TekcT Bompoca

Kakoii (-ue) moKymMeHT (-bI) SIBISCT(-IOT)CS yUPEIUTENbHBIM (-M) JUIsl aKIIMOHEPHBIX 00-
IIECTB B COOTBETCTBUHU C AKTyaJIbHBIM 3aKOHOAATEIbCTBOM:

Bribepure ouH OTBET:

a. ycraB

b. ycTaB ¥ yupeuTeIbHBINA JOTOBOP

C. YUPEIUTEIbHBIN 10TOBOP
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d. monoxeHne 00 akKIIMOHEPHOM OOILECTBE

Bonpoc 9

Tekct Bompoca

Kaxue crpykrypst HE MOI'VT JIEMUCTBOBATD Ha 0CHOBE MOJIOKEHUIA:

Bribepure ouH OTBET:

a. Oro/IPKeTHbIE HEKOMMEPUYECKUE OpraHu3aluu

b. KOMMepUecKkre opraHu3au

C. (hnuiMansl, MpeCTaBUTENbCTBA, OTAEICHNUS KOMMEPUYECKUX OpraHu3aluit

d. cTpyKTypHBIE IOpA3/ICIEHUs] HEKOMMEPYECKHX M KOMMEPUYECKUX OpraHu3aiui

Bomnpoc 10

Tekct Bompoca

Kaxkoii Bug ycraa HE CYILIECTBVYET:

Bribepure oauH OTBET:

a. yCTaB MHJMBUAYAJIIHOTO MIPEAIPUHIUMATEIS

b. ycraB 00IIeCTBEHHON OpraHu3auu

C. yCTaB TOCYAApCTBEHHOM MM MyHUIIUIIAIbHON OpraHu3aluu

d. ycTaB KOMMEpUYECKOW OpTraHU3aIIH

Bomnpoc 11

TekcT Bompoca

Kakoll pekBu3uT oTnMyYaeT oQopmiIeHHE yCTaBa OT APYTrMX BHUAOB OpraHM3allMOHHO-
NIPAaBOBBIX IOKYMEHTOB:

BeiGepute oauH OTBET:

a. Hanu4ue rpuda yTBepKICHUS

b. Hanuuue noanucen

C. HAIMYHE OTMETKH O €T0 PETUCTPAIIH

d. HamMYMe BU3 03HAKOMIICHUS

Bompoc 12

Tekct Bompoca

VY Kkakoro BHJIa OpPraHU3AIMOHHO-TIPAaBOBOW JOKYMEHTAIlMH TPEeOOBaHUS K TEKCTY ycCTa-
HOBJICHBI B 3aKOHO/IaTEJIbHOM MOPSJIKE:

Boi6epuTe ouH OTBET:

a. JIOJDKHOCTHAs! MHCTPYKIUS

b. HHCTPYKIMS HOPMATUBHO-METOIMYECKOTO XapaKkTepa

C. ycTaB

d. mrarHoe pacnucanue

Bompoc 13

TekcT Bompoca

Kakoii opranu3aninoHHbIH JOKYMEHT UMeeT YHUDHUIIMPOBAHHYIO (hopMYy:

Bribepute oauH OTBET:

a. ycraB

b. MHCTPYKILIMSI 110 IE€TONPOU3BOJICTBY

C. LITaTHOE paclrcaHue

d. JOKHOCTHOU periaMeHT

Bompoc 14

TekcT Bompoca

Onpeznenure, K KAKOMY OPraHU3aLMOHHOMY JIOKYMEHTY OTHOCHUTCS TpejajiaraeMblii ¢par-
MEHT TEKCTa JJOKYMEHTa:

1. dupmMeHHOE HAUMEHOBaHHME U MECTOHAXOXKJICHHE 00IIeCcTBa

1.1.ITotHBIM (MpPMEHHBIM HaMMEHOBaHWEM oOmecTBa sBisieTcs: OO0IIecTBO ¢ OrpaHUYCH-
HOU oTBeTCTBEeHHOCTHhIO «MUP». CokpamenHoe ¢pupmenHoe HauMeHoBaHue odmectsa — OO0
«MUP».

1.2.FOpuanyeckuii agpec obuiectsa: yi. CpenuzeMHoMopcekas, 1.1, r. Maruutoropek, Ye-
nstonHckast 061., Pocenst, 455012.
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Bribepure ouH OTBET:

a. MoJIoKeHne 00 opraHu3auu

b. mpaBuiIa BHEITHEH MEPETUCKH OPTaHU3AINH

C. ycTaB

d. MHCTPYKIUS TIO JEIONPOU3BOJICTBY

Bomnpoc 15

Tekct Bompoca

Onpenenure, K KAKOMY OpraHU3aIMOHHOMY JOKYMEHTY OTHOCHUTCS IpeajiaraeMblil ¢par-
MEHT TEKCTa JOKyMEHTA!

OO61ure nooxxeHus

1.1.Cexpetapb-pedepeHT OTHOCUTCS K KaTerOPUH CHEIHAIMCTOB MPEIPHUITHS, IPUHAMA-
€TCsl U YBOJIbHSAETCS JUPEKTOPOM.

1.2.0OcHOBHBIMH 33ajauaMu CeKpeTapsi-pedepeHTa sSBISETCS] OPraHU3aIMOHHOE U JOKYMEH-
TaI[MOHHOE O0ECTeueHUE YIPABICHYECKOM IeATEIbHOCTH.

Bribepute oauH OTBeET:

a. MpaBUJIa BHYTPEHHETO TPYAOBOIO pacropsiika

b. TomKHOCTHAS UHCTPYKIUS

C. UHCTPYKLIUS 110 TIEPCOHAITY

d. monoxxeHue o0 oTaene AeIONPOU3BOICTBA

Bompoc 16

TexkcT Bompoca

Onpenenure, K KAKOMy OpraHU3allMOHHOMY JOKYMEHTY OTHOCHUTCS IpeajiaraeMblil ¢ppar-
MEHT TEKCTa JOKyMEHTA!

1.1. DnexTponpoBoka B y4eOHBIX MOMEIICHUSX JOKHA HAXOIUTHCSI B UCIIPABHOM COCTO-
sHuU. CONpOTUBIIEHUE U3OJSALMH MPOBOAOB JOKHO MEPHOIMUECKH 3aMepATHCs, NP HE0OXO-
JUMOCTHU JOJKEH MTPOU3BOJUTHCS PEMOHT.

1.2. 3anpemaercs NPUMEHATD Ui 3aLUTHI JIEKTPOCETel BMECTO aBTOMAaTHYECKUX MPe1o-
XpaHUTEJeH U TIIaBKUX BCTABOK 3AIIUTY KyCTAPHOTO U3TOTOBICHUS (OKYUKN»).

BeiGepute oauH OTBET:

a. JOJDKHOCTHAsI MHCTPYKLMS 3aMECTUTENS TUPEKTOpa M0 BOIMpOcaM TEXHUKH 0€30MacHo-
CTH Y4eOHOTO 3aBeCHUS

b. TUIIOBOE MOJIOKEHNE O TEXHUKE OE€30M1aCHOCTU B YU€OHBIX 3aBECHUSX

C. MHCTPYKIIMS MO TEXHUKE 0€30MacCHOCTU B Y4eOHOM 3aBEICHUU

d. mpuka3 ynpasieHus: 00pa30BaHUsl MyHUIIMIIAIIBHOTO 00pa30BaHus O COOJIIO/IEHUH TMpa-
BIJI TEXHUKU 0€30IaCHOCTU B YUEOHBIX 3aBEICHHIX

Bompoc 17

Tekct Bompoca

Omnpenenure, K KaKOMy OpraHU3allMOHHOMY JTOKYMEHTY OTHOCHUTCS IpejasiaraeMblil ¢par-
MEHT TeKCTa JJOKYMEHTa:

1.1.MHCTpYKTOp TIEpBOM KAaTETOPUH OT/IeJa KaJApOB, OPraHU3aIMOHHO-MAacCOBOM pabOTHI U
KOHTPOJISI OTHOCUTCS K KaTETOPUH CIIEIIHATNCTOB.

1.2.Ha gomKHOCTh MHCTPYKTOPA NEPBOM KaTErOPUH HA3HAYAETCS JINIO, UMEIOIIEE BBICILIEE
npodeccuoHaabHOe 00pazoBaHue, 0e3 mpeabsIBlIeHHs TPeOOBaHUH K CTaxy paboTHI.

1.3.Ha3HadeHne Ha JOKHOCTh HHCTPYKTOpPA MEPBOM KAaTETOPUH U OCBOOOXKICHUE OT HEe
MPOU3BOIUTCS TIOCTAHOBJICHUEM (PacTIOpsKEHUEM) COBETA WIIM MIPABJICHHUS.

Bribepute oauH OTBET:

a. ToJIoXKeHHe 00 OTAeNe KaJpoB

b. kBamudukanroHHbIE TPEOOBaHUS K WHCTPYKTOPY IEPBOM KaTeropuu OTAeNa Kaj-
POB,0pPraHU3aIMOHHO-MACCOBOM PAOOTHI U KOHTPOJIS

C. IpaBWJa BHYTPEHHETO TPYAOBOTO pacHopsika B OTHAeJe KaJIpOB,0praHU3alMOHHO-
MaccOBOW pabOThI U KOHTPOJIS

d. JOMKHOCTHAsE MHCTPYKIMS HHCTPYKTOpa TIEPBOM  KaTerOpUH OTAea  Kaj-
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POB,0pPraHU3aIMOHHO-MACCOBOM PaOOTHI U KOHTPOJIS

Bomnpoc 18

Tekct Bompoca

Onpeznenure, K KAKOMY OPraHU3aLMOHHOMY JIOKYMEHTY OTHOCUTCS MpejajaraeMblii ¢par-
MEHT TEKCTa JOKYMEHTA!

1. O0u1re noaoKEeHUs

1.1.JIutreparypHas npemust «Pycckas pantactuka» (ganee mo TeKCTy — MPeMusl) MPUCY K-
JIaeTCsl ©XKEroJHO 3a Jydiuee (paHTaCTHUECKOE MPOU3BEICHHE KPYIHOW (OpMbI, ONyOInKOBaH-
HOE B IOy, IPEIIECTBYIOIIEM IPUCYKIECHUIO IPEMUU.

1.2.B kadecTBe IONOJHUTEIbHBIX HOMMHALMII Ha COMCKAaHUE IPEMUH, HE 00S3aTEeNbHO
NPUCYKAAEMBIX €KETOJHO, MOTYT TaKKe JA00aBIATHCS HOMHHAIMM «3a jydmiee (haHTacTHUe-
CKO€ IpOou3BeJeHHE cpeAaHed (opMbl», «3a Jydliee (haHTACTUYECKOE MPOM3BEIECHHE Maioi
bopmbD».

1.3.YupenurensamMu npemun sBistorcs cepBep «Pycckas ¢aHTacTHKa» M MEPCOHATIBHO:
Anekcanap YabsHoB, [mutpuii Baronun, Bnang dypaunxuii, Koncrantun ['pummn, Anexcanap
CunopoBud.

1.4.Ilpemust npucyxaaeTcsi HA OCHOBaHMM MUTOTOB TaWHOTO JBYXTYpPOBOI'O I'OJIOCOBAaHMSI.
[TepBblif Typ roslocoBaHMsl MPOBOAUTCS B KOMIIBIOTEPHBIX ceTsAX MHTEpHET (royIoCyOT MOCEeTH-
Tenu cepBepa «Pycckas (aHTacTHka») U Ha MecTax (TOJOCYIOT MOANMMCYUKA YXOKOH(PEPEHIINH,
HOCBALICHHBIX (paHTacTrke). BTOopoil Typ rojaocoBaHus NPOBOAUTCS CPEeIU PEJAKTOPOB cepBepa
«Pycckas ¢anractuka» (cM. 1. 4.2). B 0c000 0roBOpeHHBIX HHXKE CITydasiX JOITYyCKAeTCsl MPOBe-
JIEHUE JTOTIOJHUTEIBHOIO Typa TOJIOCOBAHUS CPEAU YUPEAUTEICH IPEMUMN.

1.5.1Ipemust MOKeT NPUCYKIATHCSI OJHOMY U TOMY K€ aBTOPY 3a pa3JInyHbIE MPOU3BEIE-
HUS He OoJiee IBYX pa3 B KKAO0H U3 HOMHHALUI.

1.6.Bpydyenue npemMun pou3BOANUTCS Ha €xKeroaHoi KoHpepeHunu «HTepnpeccKon.

Bri6epuTe ouH OTBET:

a. yuYpeauTeNnbHbIN AoroBop ocepBepe «Pycckas panTtacTuka» Mexay AnekcanapoM Yiib-
sHOBBIM, JIMuTtpuem BatonuubiM, Bragom dypuunkum, Koncrtantunom ['purmmasiM, AjexcaH-
npom CugopoBrUyYeEM

b. mpaBmiIa MpOBEACHUST BCEPOCCHIICKOTO KOHKYpCa Ha Jydlliee JIUTEPATypHOE IPOU3Be-
JIeHHUE B JKaHpe (DaHTACTUKU

C. TIOJIOKEHHE O MPHUCYKACHUH JINTepaTypHOil mpemun «Pycckas paHTacTuKa

d. MHCTPYKIIUS O BpyYEHUU JIUTEpaTypHOIl mpemun «Pycckas ¢haHTacThKa»

Bompoc 19

Tekct Bompoca

Omnpenenute, K KAKOMY OPraHU3alMOHHOMY JIOKYMEHTY OTHOCHTCS TIpeJuiaraeMbiid (par-
MEHT TEKCTa JOKyMEHTA!

1. O61mue nonoxeHus

1.1.PyxoBoaurens cinyx0bl IOY oTHOCHUTCS K KaTerOpuu pyKOBO IUTENIEH, Ha3HAYAETCS
Ha JTIOJDKHOCTH U OCBOOOKIAAETCS OT Hee TPUKa"30M PYKOBOJIUTEIST OPTaHU3AIIH.

1.2.Ha nomxHOCTh pykoBoguTens ciayxObl JIOY Ha3zHauaeTcs JMIIO0, UMEIOIIee BBICIIEE
npodecCHoHAIbHOE 00pa30BaHME M CTAXK PabOTHI MO MTPOQIITIO HE MEHEE TPEX JIET.

1.3.PyxoBoaurens cinyx0b1 IOY nogunHseTcs pyKOBOJUTEIIO OpraHU3aIHH.

1.4.Bo Bpemst oTcyTcTBHsl pykoBoauTens ciayxObl IOV (komanau—poBKa, OTHYyCK, 00-
JIE3Hb U TIP.) €r0o 00S3aHHOCTU HCIIONHSAET 3aMeCTU TeNb (WU JIMIO0, HA3HAYEHHOE B YCTaHOB-
JICHHOM TIOPSIIIKE ), KOTOPBI MPHOOPETaeT COOTBETCTBYIOIINE TPaBa M HECET OTBETCTBEHHOCTH 32
Ha/I-JIeXallee UCIOJHEHNE BO3JIOKEHHBIX Ha HETO 00s13aHHOCTEH.

Bri6epute oguH OTBET:

a. MmoJIoXKeHue o ciyxoe JJOY

b. mpaBmIa BHyTpEHHETO TPYIOBOTO pacmhopsiaka B ciyxoe [JOY

C. TIOJIOKEHHE 0 pyKoBojuTene ciayx0er IOY

d. monoxeHue 06 opraHu3aIuu
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Bompoc 20

TekcT Bompoca

JIOJKHOCTHBIE PETIIAMEHTHI BBOJIATCS:

BeiOepute oauH OTBET:

a. JUIsl BOGHHOOOS3aHHBIX

b. ms pykoBoauTenel opraHu3amui

C. s JOOBIX JOJDKHOCTEH JFOOBIX OpraHM3aluii Kak ajbTepHATHBA JOJDKHOCTHON WH-
CTpyKLUU

d. 175 rpaXkIaHCKUX CITYKaIHX

Bomnpoc 21

Tekct Bompoca

Kakoll 1okyMeHT ycTaHaBiIMBaeT oOIIMe IMpaBUiIa B3aMMOJAEHCTBHSI MUHUCTEPCTB, CILYXO0
¥ areHTCTB IPH BBIMOJIHEHUH UMH CBOUX (DYHKLHMH, a Takke 0OIIMe MpaBuiia OpraHu3aluy Aes-
TEJIBHOCTHU (he/iepaIbHbIX OPraHOB UCIIOJHUTEIBHOM BIACTH MO peaIn3alii UMH IOJTHOMOYUIL:

Boi6epute ouH OTBET:

a. O011ee 1MoyI0’KeHNe 0 MUHUCTEPCTBAX

b. TunoBoii pernmamMeHT B3aUMOJEHCTBUS (eepabHbIX OPraHOB UCIIOJIHUTEILHON BIACTH

c. TunoBoe MmoJyio’keHne 0 rocyJapCTBEHHOH ciyx0e

d. TunoBasi MHCTPYKIHS TIO JEIONPOU3BOACTBY B (heJiepalbHbIX OpraHax HCIIOJHUTEb-
HOH BJIacTH

Bompoc 22

TexkcT Bompoca

Kakum oprannzanvoHHbIM JOKYMEHTaM COOTBETCTBYET CIEAYIOLIAs XapaKTepUCTUKA:

OTO OpraHM3alMOHHO-TIPABOBBIE AKThI, ONpPEEIIAONINe MOPAIOK oOpa3oBaHus, MpaBa U
00513aHHOCTH, OPTaHU3ALIMI0 padOThI KaK B OPraHU3allly B 1IEJIOM, TaK U B €€ CTPYKTYPHBIX HO-
paszieneHusx. B aTUX JOKyMeHTaX Take MOT'YT ObITh OTPa)KeHbI IIPaBa U 00S3aHHOCTU OT/IENb-
HBIX JOJDKHOCTHBIX JIMIL, OINpPEAENSAThCS OCHOBHBIE OPraHM3allMOHHBIE BOMIPOCHI MPOBEIEHUS
Pa3IMYHBIX MEPONPHUATUN B OpraHU3alMy (KOHKYPCOB, CEMHUHAPOB, ()eCTUBAIEH, BBICTABOK).

Boi6epute ouH OTBET:

a. mpaBUJIa

b. monoxenus
C. HHCTPYKIIMH
d. ycraBbl

Bomnpoc 23

TekcT Bompoca

KakoMy oprannzaliuoOHHOMY TIOKYMEHTY COOTBETCTBYET CJIEAYIOIIAsl XapaKTEPUCTHKA!

OTO JNOKAJIbHBIA HOPMATUBHBIN aKT OpraHUu "3al[uH, PEMIAMEHTUPYIOINN B COOTBETCTBUH C
TpynossiM Konek—coM u nHBIMU (hefiepalibHBIMU 3aKOHAMH TOPSIOK IpUeMa M yBOJIb "HEHUS
pabOTHUKOB, OCHOBHBIE IpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTh CTOPOH TPYAOBOTO JOrOBOpA,
pPEXUM paboThI, BpeMs OT/IbIXa, IPUMEHsIEMbIE K paOOTHUKAaM Mephl ITOOMIPEHHS U B3BICKAHUS, a
TaK)Ke MHbIE BOMPOCHI PETYIUPOBAHUS TPYAOBBIX OTHOLIEHUH Y TaHHOTO paboToaaTess.

Bribepure o1H OTBET:

a. UHCTPYKIIMS UHCIIEKTOpa MO TPYIY

b. mpaBmTa BHYTPEHHETO TPYIOBOTO pacropsiika

C. TOJIOKEHHE O TPYJOBBIX OTHOILIEHUSAX B OPraHU3aluN

d. TpynoBoii 1oroBop

Bompoc 24

TekcT Bompoca

KakoMy opraHn3zanimoOHHOMY TOKYMEHTY COOTBETCTBYET CIICAYIOIIAsl XapaKTEPUCTHKA:

OTO JOKaJbHBIM OPraHMW3alMOHHO-TIPABOBOM aKT, ONMpEACISIOMUN MOpaIoK GopMupoBa-
HUS, 3a7]a4i, CTPYKTYpPY, 00A3aHHOCTH, (DYHKIMH, IIpaBa, OTBETCTBEHHOCTh U OpPraHU3alUIo pa-
OOTBI CTPYKTYPHOTO TOJIpa3/IeiIeHNss U MHOTO OpraHa (CoBeTa, KOMHCCUU M T.I.) IPEANPHITHSA,
(bUPMBI, YIpEKICHUSI.
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Bribepure ouH OTBET:

a. ycTaB

b. yapeauTensHbIi JOroBOp

C. MOJIOKEeHHE 00 opraHu3aluu

d. monoxeHue o CTPYKTYpHOM MOIpa3/IeIeHuN

Bonpoc 25

Tekct Bompoca

Kakomy ympaBiieH4ecKOMY JOKYMEHTY COOTBETCTBYET CJIEIYIOIIas XapaKTepUCTHKA:

OT0 BUA MMCbMEHHOTO JIOKYMEHTa, B KOTOPOM (PUKCHUPYIOT peIIeHHs aIMUHUCTPATUBHBIX
Y OpraHHU3aIl[MOHHBIX BOIIPOCOB, a TAK)KE BOIIPOCOB YIPABIEHUS, B3aUMOACHCTBUSI, 0OeCcTIeueHUS
U PeryJIMpOBaHUS JIESTEILHOCTH OPraHOB BJIACTH, YUPESKICHUN, IPEATIPUATUN, OpraHU3auid, UX
MOJIpa3/iesIeHui U T0JKHOCTHBIX JIMII.

Bribepure oauH OTBET:

a. puHaHCOBO-OyXTanTepcKuit

b. xanpoBbIit

C. OpraHu3alMOHHO-PACTIOPAIUTEIbHBII

d. TUTaHOBO-OTYETHBIH

Bomnpoc 26

TekcT Bompoca

KakoMy TOKyMEHTY COOTBETCTBYET CIIEAYIONIasi XapaKTePUCTUKA:

DTO CBOJ MPaBUJI, PETYIHPYIOUINX OPTaHU3ALIUIO U TIOPSIOK AEATEILHOCTH B KaKOW-THO0
onpenenéHHON cdepe OTHOUICHUH HIIM KaKoro-ITub0 rocylIapcTBEHHOIO OpraHa, MpeanpUsTus,
YUPEKACHUS. DTOT TOKYMEHT OIpPEEIsieT MPaBOBOW CTAaTyC OpraHM3alWU, HEOOXOIUMBIN IS
€€ TOCyIapCTBEHHOW perucTpanuy; oTpaxaer npapa, QyHKIUHU, CTPYKTYPY U IITaTHYIO YHCIICH-
HOCTBIOCYAAPCTBEHHOM, KOMMEPUYECKOHN MJIM OOLIECTBEHHON OpraHU3aliH.

BeiGepute oauH OTBET:

a. aIMUHUCTPATHBHBIN pETITaMEHT

b. yupeauTenbHbIi 10roBOp

C. CBUJIETENIBCTBO O PETUCTPAINH IOPUANIECKOTO JTUIA

d. ycraB

Bompoc 27

Tekct Bompoca

Kakomy TOKyMEHTY COOTBETCTBYET CIIEAYIOMIAst XapaKTePUCTHKA:

B 3TOM f0KYyMEHTe yupeauTenan 00s3yt0Tcsl CO3/1aTh IOPUINUECKOE JIUII0, OMPEAEIISIOT MOo-
PSIOK COBMECTHOM JIESITETPHOCTH T10 €T0 CO3aHHUI0, YCIOBHUS MEpeadd eMy CBOETO HMYIIECTBa
U y4acTus B €ro JIeATeIbHOCTU. B HeM omnpeaessitoTcst YCIOBHsI M MOPSJIOK paclpeieeHus Mex-
Ny YYaCTHUKaMHU TPUOBUIA U YOBITKOB, YIIPABJICHUS JEATEIBHOCTHIO IOPHINIECKOTO JIUIA, BbI-
X0J1a yupeauTenei (y4acTHUKOB) U3 €ro COCTaBa.

Bribepute oauH OTBET:

a. ycraB

b. CBUAETENBCTBO O PETUCTPAIIUH FOPUANIECKOTO JIUTA

C. YUPEIUTEIbHBIN T0TOBOP

d. aIMUHUCTPATUBHBINA PETJIaMEHT

Bomnpoc 28

TekcT Bompoca

Kakomy 10KyMEHTY COOTBETCTBYET CIIEAYIOIIasl XapaKTepUCTHKA:

DTO MPaBOBOW aKT, YCTAaHABJIMBAIOUIMA TEXHOJOTHIO CO3IAaHUS U MOydeHHs TOKYMEH-
TOB, UX 00paOOTKH, XpaHEHUS U UCTIOIb30BAHUS B IEATEILHOCTH OpraHU3aLUH.

Bri6epute oguH OTBET:

a. JIOJDKHOCTHAS! HHCTPYKITUS

b. TOKHOCTHOM perjlaMeHT

C. moyioxkeHue o cimyxoe JJOY

d. MHCTPYKIIUS N0 IEIONPOU3BOJCTBY
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Bompoc 29

TekcT Bompoca

KakoMy 1OKyMEHTY COOTBETCTBYET CJIEAYIONIAsl XapaKTEpPUCTHKA:

OTOT NOKYMEHT YCTaHABJIMBAET Ui paOOTHUKA KOHKPETHBIE TPYAOBBIE (JIOJDKHOCTHEIE,
(GyHKIMOHATIBHBIE) 00SI3aHHOCTH M TpaBa B COOTBETCTBUU C 3aHUMAEMOM JTOJDKHOCTBIO, 3aKpeTl-
JISIET €ro OPraHU3aI[MOHHO-TIPABOBOE MOJI0XKEHHE B CTPYKTYPE YUPEKACHUS, SABIISIETCS IPaBOBOU
OCHOBOH JJIsl TIPOBENICHUSI aTTeCTAllMN pPAaOOTHHKA, OMPENIEICHUSI €r0 OTBETCTBEHHOCTH U B3aH-
MOOTHOILIEHUSI C APYTUMHU paOOTHUKAMU U TOJpa3AeICHUSIMU, MO3BOJIIET OOBEKTUBHO OLICHHU-
BaTh pabOTy COTPYAHUKA OPraHU3aLUH.

Bribepute oauH oTBeET:

a. UHCTPYKLHUS T10 JI€JIONPOU3BOJICTBY

b. monoxxenue o ciyxoe JJOY

C. IOJDKHOCTHOM pErjaaMeHT

d. JOMKHOCTHAS MHCTPYKITUS

Bompoc 30

TexkcT Bompoca

KakoMy 10OKyMEHTY COOTBETCTBYET CIIEAYIOIIasi XapaKTepUCTHUKA:

OTOT JOKYMEHT YCTaHaBIMBAaeT KBalu(UKAMOHHBbIE TPEeOOBAaHUA K TOCYJApPCTBEHHOMY
IFPaXXAAHCKOMY CIIy’KallleM; €ro JTOJKHOCTHBIE 00s13aHHOCTH; NIEPEYEHb BOIIPOCOB, 110 KOTOPBIM
TpaXXTAHCKUI CIIy)Kalluil BIIpaBe WM 00s3aH CAMOCTOSATEIBHO MPUHUMATh PEUICHHE U y4acTBO-
BaTh IPHU MOJArOTOBKE HOPMATHUBHO-TIPABOBBIX AKTOB; CPOKH M MPOILEAYpbl IOJIrOTOBKH, pac-
CMOTPEHUS MPOEKTOB YIPABICHUYECKUX PELICHHUH, TOPSAIOK MPUHATHUS PEIICHUS; MOPAIOK B3aH-
MOJICHCTBUS TPAXKIAHCKOTO CITY)KaIlero; MmepedyeHb TOCYAapCTBEHHBIX YCIIYT; MOKa3aTenu 3¢-
(EeKTUBHOCTH M PE3yIbTATUBHOCTH MPO(HECCUOHATILHOM CITYKEOHON NEeSTEIbHOCTH TPaKIaHCKO-
rO CITy’allero.

BeiGepute oauH OTBET:

a. aIMUHUCTPATUBHBIN perjaaMeHT

b. mpaBua BHYTPEHHETO TPYAOBOTO pacIopsIKa

C. IOJKHOCTHAsl MHCTPYKLUS

d. JOMKHOCTHOMU periaMeHT

IIpakTH4yeckoe 3axanue S

1. CocraBbTe U 0(OpMUTE MPUKA3 O MOATOTOBKE K €XKETOJHOMY CEMHHAPY (IUPEKTOP 1O
MapKEeTHHTY JI0JKEH MPEJICTaBUTh TE€3HCHI JOKJIA0B CIEINAINCTOB-MapKETOJIOTOB 0 3apy0eK-
HOMY DPBIHKY; CEKpeTapb I€HEPAJIbHOI0 JAUPEKTOpPA JOJIKEH MOArOTOBUTH IUIAH OpraHU3aliOH-
HBIX MEpOTPUATHI MO MPOBEICHHUIO CEMUHApPA; TJIABHBIM OyXraiarep JOJKEH COCTaBUTh CMETY
pPacxo/I0B MO OpraHMU3aUHU pabOTHl CEKIIMN U MPOBEACHUIO 3aKIIOYUTEIBHOTO OaHKETa).

2. CocraBbTe U 0(hOpMHUTE MPUKA3 MO JIUYHOMY COCTAaBY O NMPUHATHH Ha pabory VBaHOBa
JIpBa OneroBrua HauYaIbHUKOM FOPUIUYECKOTO OTJIENA [0 TPYIOBOMY 10T OBODY.

Tect k pazgeny 5

Bompoc 1

KakoMy MOHSATHIO COOTBETCTBYET CIICIYIOIIAs XapaKTePUCTHKA!

DTO IOKYMEHT, COJEpIKAIIUi MOJ3aKOHHOE O(UIIMATBHOE pEeIeHHEe, IPUHATOE OPraHOM
HCHOJIHUTEILHON BJIACTH WJIU JOJDKHOCTHBIM JIMIIOM B OJHOCTOPOHHC-BJIACTHOM IOPAAKE U C
COOJIIOJICHHEM YCTAHOBIICHHOM MPOILEIYpHl IO TOMY HJIM MHOMY BOIPOCY, OTHECEHHOMY K €ro
KOMIIETEHIIMH, 00JICYeHHOE B MPEAYCMOTPEHHYIO 3aKOHOM (opMy M MOPOXKAAIOIIee Iopuanye-
CKHE TIOCIIEICTBHSI.

Bri6epute oguH OTBET:

a. HOPMEI TIpaBa

b. mpaBoBOIi aKT
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C. HCHOPMAaTHBHBIN [IPAaBOBOM aKT

d. HopMaTUBHBIN IPABOBOM aKT

Bompoc 2

KakoMy MOHSATHIO COOTBETCTBYET CJIEAYIOIIAs XapaKTePUCTHKA!

OTO TOKYMEHT, COAepkallliuii IpaBuUiia MOBEICHMS, PACIIPOCTPAHSIONIMECS HA HEONpee-
JICHHBIA KPYT JIMI, U3JJaHHbIE HA OCHOBAHWU M BO HCIOJHEHUE (eAepalbHOr0 3aKOHOATENb-
CTBa, 00s3aTeNbHBIC ISl MCIOJIHEHUS OpraHaMy TOCYAAapCTBEHHOW BIIACTH, MECTHOTO CaMo-
yIpaBiIeHUs, UX JOKHOCTHBIMU JIMLAMU, FOPUIUYECKUMHU JTUIAMU U TPaXKIaHAMU.

Bribepure ouH OTBET:

a. HOPMaTUBHBIN TPaBOBOM aKT

b. HEHOPMATUBHBIN PABOBOM aKT

C. IPaBOBOM aKT

d. HOpMBI IpaBa

Bomnpoc 3

KakoMy MOHSATHIO COOTBETCTBYET CJIEAYIOIIAsl XapaKTePUCTHKA!

OTO pelIeHus 0 KOHKPETHBIM BOIIPOCaM, 0OpallleHus] K KOHKpeTHbIM junaM. OHM He co-
JepKaT KaKkuxX-Tu00 OOIIMX MpaBWII MOBEACHHUS M PACCUMTAHBI HA OJHOKPATHOE NMPUMEHEHHE.
OHM cBsI3aHHBIE € pean3alell PaBOBbIX HOPM, UX IPUMEHEHHEM, UCTIOIHEHUEM, UCTI0Ib30Ba-
HUEM.

Bribepute oauH OTBET:

a. HOpPMAaTUBHBIN [TPAaBOBOM aKT

b. HOpMEBI TIpaBa

C. IPaBOBOM aKT

d. HeHOpMaTUBHBIN TPABOBOM aKT

Bompoc 4

Ha xakue rpynmnsl noapasaenstorcs GopMbl IPaBOBbIX aKTOB B 3aBUCUMOCTH OT FOpUANYE-
CKHMX CBOMCTB:

BeiOepute oauH OTBET:

a. OTKPBIThIE/CEKPETHBIE

b. mepBUYHBIE/ BTOPUYHBIE

c. opunumanbHble/ HeoULIMaIbHbIE

d. HopMaTuBHBIE/ HEHOPMATHBHbIE

Bomnpoc 5

B kakoM psiay epedyuciIeHbl TOJIBKO IEPBUYHBIE IPABOBBIE AKTHI:

Bri6epuTe ouH OTBET:

a. 3aKOH, yKa3, paclopsKeHUe

b. npukas, cranaapT, NpercKypaHT

C. pErIaMeHT, yKa3aHue, pyKOBOJICTBO

d. pexoMeH a1y, MporpaMma, pereHue

Bompoc 6

B kakoMm psiay nepeymciieHbl TOIbKO BTOPUYHBIE TPABOBBIE aKThI:

Bribepure ouH OTBET:

a. TOJIOXKEHMs], TPaBUIIa, UHCTPYKIIUU

b. pa3bsicHeHus, peleHne, IpUKa3

C. pacrnopsiKeHHe, yKkazaHue, CTaHaapT

d. mopsiok, kiaccuukarop, OCTaHOBJICHUE

Bonpoc 7

Kakue HopMaTHBHBIE ITPABOBBIE AKTHI MOTYT NMPUMEHATHCS 03 0HUIMATIBLHOTO OITYOINKO-
BaHUs JJi BCEOOIIEro CBEICHUS:

Bribepure ouH OTBET:

a. 3aTparuBarolre 00s13aHHOCTH TpaX1aH

b. 3arparuBaromue cBOOOIbI TpaXkaaH

C. aKThl MEXBEJIOMCTBEHHOT'O XapaKTepa
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d. 3aTparuBaroiye rnpasa rpaxjaaH

Bomnpoc 8

K kaxoii cucteme TOKyMEHTALUHU OTHOCSTCS MPUKA3bl U PaCOPSKEHUS:

Bribepute oguH oTBeT:

a. CUCTEMa paclopsAIUTENIbHON TOKyMEHTalun

b. cucrema opraHn3alMOHHO-TIPaBOBON JOKYMEHTAINH

C. CHCTEMA JIOKYMEHTOB JIMYHOTO IPOUCXO0XKIEHUS

d. cucrema nHOPMALIMOHHO-CITPABOYHON JOKYMEHTAI[UU

Bompoc 9

KakoMy MOHSATHIO COOTBETCTBYET CIEAYIOIIAsA XapaKTePUCTUKA:

JloKkyMeHTBI, 00iaiaume IPUINISCKON CHUIION, H31aBacMble PYKOBOJICTBOM OpraHU3a-
MU U COJEepKalllhe YIPaBICHUYECKHUE PEIICHUs, HAlpaBJICHHbIC HA BBINOJIHEHHUE TEKYHIIUX U
NEPCIEKTUBHBIX 3a/1a4:

Bribepute oauH OTBET:

a. ”H(POPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTHI

b. opranu3annoHHO-TIPABOBBIE TOKYMEHTHI

C. IOKYMEHTBI 110 JINYHOMY COCTaBy

d. pacriopsiiuTenbHbIE TOKYMEHTHI

Bompoc 10

Kakue pacnopsnutenbhubie fokyMeHTsl HE u3garoTcs B cinyyasx, Korja HE00X0uMo MpH-
HSTh HOPMATUBHBIA WM WHAWBUIYaJbHBIA aKT 110 OCHOBHBIMBOIIPOCAM KOMIIETEHIIMM OpraHH-
3allUu:

Bri6epute ouH OTBET:

a. yKazaHus

b. mpuxazbl

C. IOCTaHOBJICHUS

d. pemenus

Bomnpoc 11

Kakue pacnopsauTenbHble TOKYMEHTHI U3JIAal0TCS MO ONEpaTUBHBIM BOIIPOCAM M AJIs Opra-
HU3aLNU UCTIOJHEHMSI IPYTUX PACIIOPSIUTENBHBIX JOKYMEHTOB!

Boi6epuTe ouH OTBET:

a. pacOpsKEHUS

b. pemenus

C. IOCTaHOBJICHUS

d. mpukasbl

Bompoc 12

Kaxkas xapakrepuctuka HE cooTBeTcTBYeT cucteme pacliopsiAuTEIbHON JOKYMEHTAIUU:

Bribepure o1H OTBET:

a. OTU TOKYMEHTHI CO/IepKaT IOPUANYECKU BIACTHBIE MPEIIUCAHUS CYyOBEKTOB UCIOJHHU-
TENbHON BJIACTH, aJpecaTaMH KOTOPBIX SBIISIOTCS KOHKPETHBIE OpraHM3alM, CTPYKTYpHbIE
noJipa3iesieHus1, TOJKHOCTHBIE JINLA, pAOOTHUKU. DTH MPEIIUCAHUS SBISIOTCSA IOPUINYECKUMU
JOKYMEHTaMH, BBI3BIBAIOIIMMHU BO3HMKHOBEHHME KOHKPETHBIX aJMHUHHCTPATUBHO-TIPABOBBIX OT-
HOIIEHU

b. DTH JOKYMEHTHIPETYIHPYIOT OTHOIICHUS B HMEpPapXMUECKOW CHCTEME YIpaBJICHUS
«CBEpXy BHM3» (OT BBILIECTOSALINX OPraHOB, OPraHU3ALUMN, JOHKHOCTHBIX JIUL K HHYKECTOSIIIIM)
U OTpaXkaroT yNpaBJICHUECKNUE PEIICHNUs, HAallpaBJICHHbIE HA JOCTH)KEHUE LIEJEe U 3aa4 OpraHHu-
3alun

C. OTU IOKyMEHThI CO3/1al0T OPraHMU3AlMI0, YCTAHABIUBAIOT €€ CTPYKTYPY, ONPEAEISIIOT
HITATHYIO YUCJIEHHOCTh U COCTaB PaOOTHHUKOB MO JOJKHOCTSIM, ONPEAENsoT (GYHKIHH CTPYK-
TYpPHBIX TOJpPa3AEiIEHUI, COBEILATENbHbBIX, KOJUIETHAIbHBIX OPraHOB, YCTAHABIMBAIOT PEKUM
paboThI, OCYIIECTBIIAIOT OPTaHU3AIUIO TPYAa U paclpeeieHrue 00s13aHHOCTeH MeX Ay paboOTHHU-
KaMH, ONIPEAEIAI0T NOPAJOK pEOpraHU3alii U JUKBUJAIIMN OpPraHu3alnun

d. OTH JOKYMEHTHI U3JAI0TCSl HA OCHOBE WJIM BO UCIIOJHEHHE 3aKOHOB, TOCTAHOBJICHUN U
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pacnopspkeHuii [IpaBurensctBa P@, BIIECTOANIMX OPraHOB BIACTH M YIPABIECHUSA. OTH aKThl
W3JIAI0TCS TaKXKe 110 MHULUATUBE PYKOBOIUTENIECH B MPEJesiax UX IMOTHOMOYUN U KOMIIETEHIUU
JUIsL OCYLIECTBIICHUS LIEJIeN U 3a]1a4 OpraHu3aluu

Bomnpoc 13

KakoBa mepapxuyeckas CHUCTeMa paCHOPSIIUTENbHBIX JOKYMEHTOB 1O cdepe AeicTBus
(cBepxy BHU3):

1) mpaBoBble aKThbl, ACHCTBYIOLIME B paMKax OTACIbHON OpraHu3aluM, Y4peKICHUS,
OpeanpusaTHs, GUPMBI;

2) npaBOBbIE aKThl, AEHCTBYIOLIME B IIpeseIax oTpaciu (M31al0Tcs OTPACIEBBIMU OpraHa-
MU (pesiepanbHOM HCIIOTHUTEIBHOM BIacTh);

3) mpaBOBBIE aKTHI, JEHCTBYIOIINE HA YPOBHE CyObekTOB PD — KpaeB, obnacteit, ropoaoB
peciiyOnukanckoro 3HaueHust MockBel U CankT-IlerepOypra, aBTOHOMHBIX 00JIaCTeH U OKPYIOB,
a TaKk)Ke MX TePPUTOPHATIBLHBIX 00pa30BaHUii;

4) npaBOBbIC aKThI, ACHCTBYIOLIME Ha (efepalbHON YpOBHE, — aKThl, U3AaBaemble [Ipe3u-
nenrom PO, IIpasurensctBoM P@, opranamMu MCIIOJHUTEIBHOMN BIACTH.

BeiGepute oauH OTBET:

a. 4,2,3,1

b.1,3,24

c.1,2,34

d. 4,321

Bompoc 14

Ha kaxue rpynnsl Jensrcs pacnopsIuTeNIbHbIE JOKYMEHTBI C TOYKU 3PEHUS IPUHATHUSA pe-
HIeHUH (opsKa pa3pelieH s BOIIPOCOB):

BeiGepute oauH OTBET:

a. CO3/1aBaeéMbI€ B YCIOBUSAX KOJUIETHAIBHOCTH/ CO3/1aBa€Mble Ha OCHOBE €IMHOHAYaJIHs

b. HopMaTHBHbIE/ HEHOPMATUBHbBIE

C. IEpBUYHbIE/ BTOPUYHbIE

d. Bo ucnosHeHue/ MHUIIMATHBHBIE

Bompoc 15

Kakue pacnopsauTenbHble TOKYMEHTBI OTHOCATCSA K JOKYMEHTaM, CO3/1aBAE€MBIM B YCIIO-
BUSX KOJIJIETHATbHOCTH:

BeiGepute oauH OTBET:

a. pelieHus

b. ykazaHus

C. IPUKa3bl

d. pacnopspxeHus

Bormpoc 16

Kakue pacnopsanurenshbeie nokymeHTsl HE oTHOCATCS K JOKyMEHTaM, U34aBacMbIM Ha OC-
HOBE €ITMHOHAYAIIHS:

Bribepure ouH OTBET:

a. IPUKa3bl

b. pacriopsixeHus

C. IOCTaHOBJICHUS

d. ykazanus

Bompoc 17

Kakue oprans! (opranuszanuu) 1eiHCTBYIOT Ha IPUHIIUIIAX €MHOHAYAIUS:

Bribepute oauH OTBET:

a. TOCYAApCTBEHHBIE BY3bI

b. akmonepHsIe 001IECTBA

c. IIpaBurenscteo PO

d. opraHbl UCTIOIHUTENILHON BIACTH

Bompoc 18

Kakue oprans! (opranusanun) 1eiCTBYIOT Ha YCIOBHUSAX KOJIJIETHAIBHOCTH:
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Bribepure ouH OTBET:

a. (enepanbHble MUHUCTEPCTBA

b. BBICIINE OpraHbl YIPABICHUS KOMMEPUYECKUX OpTraHU3aluil Pa3InYHbIX OpraHU3aluOH-
HO-TIPaBOBBIX (POPM

C. IMUHUCTpAINH CyObeKTOB PD 1 Apyrux TeppuTOpHabHBIX 00pa3oBaHuit

d. opranbl HCTIOJTHUTENHHOM BIACTH OpPraHU3alUN yUpeKIeHUH, peAnpusTiii, pupm

Bompoc 19

Kaxkue pacnopsinutensabie 1okymeHThl ipoxoaat MHBIE cTtaguu npouenypsl u3ganus:

1) u3yueHue cymecTBa ynpaBiIeHYECKOro BOMPOCa, MHULIMUPOBAHUE PEIICHHUsI — 0OOCHO-
BaHHE HEOOX0AUMOCTH u3manus P/I;

2) cbop u aHanu3 UHGOPMAIUH 110 BOTIPOCY;

3) IOArOTOBKA MPOEKTA PACIIOPATUTEIILHOTO TOKYMEHTA;

4) cornacoBanue WK 00CYXKACHHE Ha 3acelaHIH KOJUIETHaJIbHOTO OpraHa MPOEKTa pacio-
PSAUTENHHOTO TOKYMEHTA;

5) BHecenue npoekrta PJ] Ha paccMoTpeHue pyKoBOJICTBA;

6) IpUHATHE PEUICHHS — MOMUCAaHNE TOKYMEHTA;

7) peructpanus 10KyMEHTa;

8) noBeAeHHE PACTIOPSIIUTEIHHOIO JOKYMEHTA JI0 UCTIOTHUTENICH.

Bri6epute ouH OTBET:

a. MPUKa3bl

b. pacniopsxeHust

C. pelieHus

d. ykazanus

Bomnpoc 20

W3 kakux yacTei COCTOUT TEKCT pacHOPSAUTEILHOTO JOKYMEHTA!

BeiGepute oauH OTBET:

a. aHaJIMTU4YeCKas 4acTh/ 0000IIaromas 4acTh

b. pazpscHUTENbHAS YacTh/ TUPEKTUBHAS YaCTh

C. KOHCTaTUPYIOLIasi 4acTh/ pacropsIuTeNbHas 4YacTb

d. BBOJIHas yacTh/ OCHOBHAsI YacTh/ 3aKIIOYUTENIbHAS YaCTh

Bompoc 21

Ha kakue rpynnsl 1easTcss pUKasbl 110 XapaKTepy OCHOBAHUS 1711 U3AaHUS:

Boi6epuTe ouH OTBET:

a. HOpMaTHBHbIE/ HEHOPMATUBHbIE

b. coznaBaemble B yCIIOBUSX KOJUIETHATIBHOCTH/ CO3/1aBa€Mble Ha OCHOBE €IMHOHAYAIIHS

C. IEpBUYHbIE/ BTOPUYHBIE

d. Bo HcnonHeHne/ MHUIUATUBHBIE

Bompoc 22

Kakwue npukasbl Ha3bIBatOTCS MHUIIMATHBHBIMHU:

Bribepure o1H OTBET:

a. U3JlaBaéMble B CBSI3U C OCYILECTBICHHUEM WHUIMATHB MO OpPraHU3al[MH HCIOJHEHUS
MPaBOBBIX aKTOB, PUHATHIX PABHOIPABHBIMU JEJIOBBIMU MAPTHEPAMH OpPTaHU3aLUN

b. u3naBaeMblie B CBA3M ¢ HEOOXOIUMOCTBIO OCYIIECTBIIEHUSI COOCTBEHHON AESITETbHOCTU
B COOTBETCTBUU C HAJIEIICHHBIMHU (QYHKIMSIMH U 33]]a9aMu

C. M3/1aBaeMble 110 UHUIMATUBE MMOAUYNHEHHBIX

d. u3naBaemble C ENBI0 OpPraHU3aluy UCIOJHEHUS IPUHATHIX 3aKOHOATENbHbBIX, HOpMa-
THUBHO-TIPABOBBIX aKTOB M MHBIX OPYYEHUH BBILIECTOSALINX OPraHOB

Bompoc 23

Kakumu cnoBamu 0JKE€H HauYMHATHCS TEKCT MpPHKas3a, €Clid €ro U3JaHue BbI3BAHO HE0O0-
XOJUMOCTBIO MUCTIOJHEHUSI TPUHATHIX 3aKOHOJIATEIbHBIX, HOPMAaTUBHO-TIPABOBBIX AKTOB M MHBIX
MOPYYEHUH BBIILIECTOALIUX OPTaHOB:

Bribepure ouH OTBET:

a. «B nenax...»
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b. «B cooTBeTcTBHH C...»
c. «Mcxons u3...»
d. «B cBszu c...»
Bonpoc 24
Kakumu croBamu J0DKEH HAYMHATHCS TEKCT NPUKa3a, €CIU €ro W3JaHhe BhI3BAHO HEOO-
XOJIMMOCTBIO OCYIIECTBICHUS COOCTBEHHOM JIEATEIbHOCTH 110 MHUIIMATUBE OpTaHU3aI1H:
Bribepure oauH OTBET:
a.«BcBsasuc...»
b. «Ha ocHOBaHMH. .. »
c. «Bo ucnonuenue...»
d. «B cooTBercTBHUH C....»
Bomnpoc 25
Kakue pacnopsautenbHble JOKYMEHTBI MOXKET U3aBaTh B IIpe/ieiax CBOEH KOMIIETECHIMU
PYKOBOAMTENH OPraHU3aINH, EHCTBYIOIICH Ha OCHOBE KOJUIETHaTbHOCTHU:
Boi6epute ouH OTBET:
a. pelieHus
b. mpukazbl
C. IOCTaHOBJICHUS
d. pacnopspoxkeHus
Bomnpoc 26
Kakue pacnopsaurenbibie 1okyMeHTsl HE MOryT u3naBaTte B mpeaenax CBOE€ KOMIETEH-
[[UU PYKOBOJIUTENIN OpraHU3aIuil, TeHCTBYIOIUX HAa OCHOBE €AMHOHAYAIHS:
Bri6epute ouH OTBET:
a. yKazaHus
b. pacniopsixeHust
C. IPUKa3bl
d. pemenus
Bomnpoc 27
Kakne noxymentel HE MoryT noanuceiBate B Ipeaenax CBOEM KOMIIETEHLIMH PYKOBOJIM-
TEJH CTPYKTYPHBIX NTOAPA3IEICHNN:
Boi6epuTe ouH OTBET:
a. yKa3aHus
b. mpuxazbl
C. pacOpsKECHHUS
d. mpoToKOJIIBI
Bompoc 28
C Kakoro MOMEHTa PacHoOpsAIUTENbHbBIN JOKYMEHT IPUOOpETaeT cTaTyc OQUIMAIbHO H3-
JAaHHOTO:
Bribepute oauH OTBET:
a. 1ocJIe MOANNUCAHUS
b. mocne naTupoBaHus
C. IIOCJIE PETUCTPALIUU
d. mocne cornacoBaHus
Bompoc 29
B kakom pacrnopsiuTenbHOM JOKYMEHTE KOMMEPUECKOH OpraHu3aliil HCMOJb3yeTcs
(dbopma N3N0KEHHS TEKCTa OT MEPBOTO JIUIA €AMHCTBEHHOT'O YUCIIa!
Bribepute oauH OTBET:
d. B pCIICHUA
b. B pacnopsixkeHun
C. B IOCTaHOBJIEHUU
d. B coBMECTHOM IpHKa3e
Bomnpoc 30
B xakom pacnopsiiuTenbHOM JOKYMEHTE UCIONIb3yeTCs (hopMa U3JI0KEHHS TEKCTa OT Mep-
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BOTO JINIIa MHO>KECTBEHHOTO YHUCIIA:
BriGepute ouH OTBET:
a. B IOCTAHOBJICHUU
b. B ykazaHum
C. B pELICHUU
d. B COBMECTHOM IpHKa3e
Bompoc 31
dopma Kakoro riaroja He JOJDKHA OTIENATHBBOJHYIO YacTh PACIOPSAMTEIBHBIX JOKY-
MEHTOB OT PacOPSIUTEIbHOMU:
BriGepute ouH OTBET:
a. [IPUKA3BIBAEM
b. [IPEJJIATAIO
c. PEHIAIO
d. IOCTAHOBJISET
Bompoc 32
Kakoii rnaron He npuemiieM B (OpMYyJTHUPOBKE BIACTHOTO PEIICHUS OpraHa YIpaBIICHHS,
U3/IAIOIIET0 PACTIOPSIIUTENbHBINA TOKYMEHT:
BeiGepute ouH OTBET:
a. KYCUJIUTHY
b. «3aunCINTHY
C. «TIOJITOTOBUTHY
d. «pazpaboTaTh»
Bompoc 33
Kakoii rimaros mpeanoututescH B (JOPMYJIMPOBKE BIACTHOTO PEIICHUS OpraHa yIpaBlie-
HUS, U3JIAIOIIETO PACTIOPSIUTENbHBINA JOKYMEHT:
BeiGepute oauH OTBET:
a. «OpPraHU30BaThH»
b. «IIpUHITH MEPBI»
C. CIIOJTHSATH)
d. «aKkTUBU3HUPOBATH
Bompoc 34
Kakoii rmaron npeanoututeneH B (OpMYIHPOBKE BIACTHOTO PEIIECHHUS OpraHa yrpaBie-
HUS, U3JJAIOIIET0 PAaCTIOPSIINTENbHBINA TOKYMEHT:
BeiGepute oauH OTBET:
a. IIOBBICUTBH
b. «ymydmmTe»
C. «pACCMOTPETH
d. «obGecrnieunTb»
Bomnpoc 35
Kakoii rmaron npeanoututeneH B (OPMYIUPOBKE BIACTHOTO PEIICHHUS OpraHa yrpaBiie-
HUS, U3JIAIOIIETO PACTIOPSIINTENbHBINA JOKYMEHT:
Bribepure o1H OTBET:
a. KYCHIIUTBY
b. «IPUHSTH MEPBI»
C. «BO3JIOKHUTHY
d. «TIOBBICUTBY
Bomnpoc 36
B kakoit wactu pacrmopsiiuTeTbHOTO0 JOKYMEHTa HEOOXOIUMO MOMENIATh MepeueHb JOKY-
MEHTOB, YTPATHBIIUX CUITY WIH MOJUICKAIINX U3MEHEHHIO B CBSI3U C M3/IaHUEM JJAHHOTO aKTa:
Bribepure ouH OTBET:
a. B JTFOOOM ITyHKTE PAaCHOPSAUTEIBHON YacTH
b. B MepBBIX MyHKTAaX PACIOPSIUTEIBHON YacTH
C. B KOHCTaTUPYIOLIEH YacTH
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d. B KOHIIE TeKcTa

Bonpoc 37

B kakoil wacTu pacrnopsAMTENILHOTO JOKYMEHTA YKa3bIBaecTCS WH(POPMAIHS O TOM, KTO
OCYIIECTBIISICT KOHTPOJIb €0 UCTIOTHEHUS:

Bribepure ouH OTBET:

a. B TIEPBOM ITYHKTE PacloOpsAUTEIbHON YacTH

b. opopmisieTcs OTAENBHOM CTPOKOW NOCIE BCEX MYHKTOB

C. B TIOCJIETHEM IIYHKTE PaCHOPSIUTEIbHON 4acTh

d. B KOHCTaTHpYIOLIEH YacTH

Tect 5 2 xypc

Bomnpoc 1

Kakomy MoHATHIO COOTBETCTBYET CIIEYIONIAsl XapaKTepUCTHKA:

OTO IOKYMEHT, COJEpIKAIIUii MOJ3aKOHHOE O(UIIMATbHOE pElIeHHEe, MPUHATOE OPraHOM
WCIIOJTHUTEIIbHONW BJIACTH WJIM JOJDKHOCTHBIM JIMIIOM B OJIHOCTOPOHHE-BJIACTHOM TIOPSAJIKE U C
COOJIOZICHHEM YCTaHOBJIEHHOM MPOIEyphl MO0 TOMY WM MHOMY BOMPOCY, OTHECEHHOMY K €ro

KOMIIETEHIIUH, 00JICYEHHOE B MPEAYCMOTPEHHYIO 3aKOHOM (OopMy UM MOPOXKIAIOIIEe IopuIuye-
CKHE TIOCIIEICTBHSI.

Bri6epute ouH OTBET:

a. HOPMBI IpaBa

b. mpaBoBOIi aKT

C. HCHOPMATHUBHBIN MTPABOBOM aKT
d. HOpMaTUBHBIN PABOBOM aKT

Bompoc 2

KakoMy MOHATHIO COOTBETCTBYET CIEAYIOIAsl XapaKTEPUCTHKA!

OTO TOKYMEHT, coep allluii MpaBuiia MOBEIACHMS, PACIIPOCTPaHSIONIMECS HAa HEOIpee-
JICHHBIM KpYT JIML, W3JIJaHHbIE HA OCHOBaHMM M BO UCIOJHEHHUE (helepallbHOro 3aKOHOAATENb-
CTBa, 00s3aTENIbHBIE ISl MCIIOJIHEHUS OpraHaMH TOCYJAapCTBEHHOM BJIACTH, MECTHOIO CaMo-
YIPaBIEHUS, UX JOJKHOCTHBIMU JINLAMH, FOPUINYECKUMHU JTUL[AMH U FPaXKIaHaMHU.

Boi6epuTe ouH OTBET:

a. HOpPMAaTUBHBIN [TPABOBOM aKT

b. HEeHOpMAaTHBHBIN PABOBOM aKT

C. IPaBOBOM aKT

d. HopMBI nTpaBa

Bomnpoc 3

Kakxomy NoHATHIO COOTBETCTBYET CIENYIOIIAs XapaKTepUCTUKA:

OTO0 pelleHus: M0 KOHKPETHBIM BOIpocaM, oOpallieHus K KOHKpPEeTHbIM junaM. OHU He co-
JepKaT KaKuX-TUO0 OOIIMX MpaBWJI TIOBEIECHUS M PACCUYUTAHBI Ha OJHOKPATHOE MPUMEHEHHE.

Omnu cBsI3aHHEBIE C peaﬂmauneﬁ IIpaBOBBIX HOPM, UX NPUMCHCHHUEM, UCITOJTHCHHUEM, UCITI0JIB30Ba-
HUCM.

Bribepute oauH OTBET:

a. HOpPMaTUBHBIN ITPAaBOBOM aKT
b. HOpMBI paBa

C. IPaBOBOM aKT

d. HeHOpMaTUBHBIN TPABOBOM aKT

Bonpoc 4

Ha xakue rpynmsl moapa3aenstorcst popMbl IPABOBBIX aKTOB B 3aBHCHMOCTH OT IOPHIU-
YECKHUX CBOWCTB:

Bribepure ouH OTBET:

a. OTKPBITHIC/CEKPETHBIC
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b. mepBuYHBIE/ BTOPUYHBIE
c. opunmanpHbIe/ HEODUITMATBHBIC
d. HopMaTUBHBIE/ HEHOPMATUBHBIC

Bomnpoc 5

B xakoM psiy mepedncieHsl TONBKO IEPBUYHBIE TIPABOBBIC AKTHI:
Bribepure oauH OTBET:

a. 3aKOH, YKa3, paclopspKeHHe

b. mpukas, crannapt, NpercKypanT

C. perjaMeHT, yKa3aHue, pyKOBOJCTBO

d. pekomeHayK, IpOrpaMMa, perieHue

Bompoc 6

B kakom psiy nmepednciieHbl TOJIbKO BTOPUYHBIC TPABOBBIC AKTHI:
Boi6epute ouH OTBET:

a. TIOJIOYKCHHMSI, TIPABUIIa, HHCTPYKIHH

b. pa3zpsicHeHus, pelieHue, nprukas

C. paclopsiKeHUE, yKa3aHue, CTaHIapT

d. mopsinok, kaccuukaTrop, IOCTaHOBJICHHE

Bomnpoc 7

Kakue HOpMaTHBHbBIE MTPABOBBIC aKThI MOTYT MPUMEHSATHCS 0€3 OPUIMATIBHOTO OITYOJIHKO-
BaHU IS BCEOOIIEro CBEICHMS:

Bri0epuTe ouH OTBET:

a. 3aTparuBaroInne 00sI3aHHOCTH TPak/IaH

b. 3arparuBaroiue cBOOOIbI TPaXKIaH

C. aKThI MEXKBCIOMCTBCHHOTI'O XapaKTepa

d. 3aTparuBaromue rnpapa rpaxaaH

Bomnpoc 8

K kakoit cucreme JOKyMEHTAIIMU OTHOCSITCS MPUKA3bl U PACTIOPSIKCHUS:
BeiGepute oauH OTBET:

a. CUCTEMa pACHOPSAUTENBHON JOKYMEHTALIUU

b. cucrema opraHn3alMOHHO-TIPABOBON JOKYMEHTAINH

C. CHCTEMa JIOKYMEHTOB JIMYHOTO MPOUCXOKICHUS

d. cucrema nH(HOPMALIMOHHO-CITPABOYHOM JOKYMEHTAIIUU

Bomnpoc 9

Kakomy HOHSITHIO COOTBETCTBYET CIIEIYIOIIAs XapaKTePHCTHKA!

JlokyMeHTBI, 00Jiafaonue IOpUANIecKOl CUION, n3aBaeMble PYKOBOJICTBOM OpraHH3a-
UM ¥ COJEepXKallue YIpaBICHYCCKUE PEIICHHs, HAlpaBJICHHbIE HAa BBHIMOJIHEHHE TEKYIIUX H
NEePCHEKTUBHBIX 33/1au:

Bribepute oauH OTBET:

a. "H(GOPMAIIMOHHO-CIIPABOYHbIE JOKYMEHTHI

b. opraHU3anMnOHHO-TIPABOBbIEC JOKYMEHTHI

C. JOKYMEHTBI 110 IHYHOMY COCTaBY

d. pacnopsiuTeTbHBIE TOKYMEHTHI

Bomnpoc 10

Kakue pacnopsimutenbabie JokyMeHTsl HE u3garoTcst B ciyyasix, Koria Heo0X0auMo MpH-
HATh HOPMATUBHBINA WM WHIMBUIYAJIbHBIA aKT MO OCHOBHBIMBOIIPOCAM KOMIIETEHIIUH OpTaHU-
3aI[UH:

Bri6epute oguH OTBET:
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a. yKazaHus
b. npukasbl
C. TOCTAHOBJICHHS
d. pemenus

Bomnpoc 11

Kakue pacriopsiauTenbHble JOKYMEHTHI H3AAl0TCS MO0 ONEpaTHBHBIM BOIIPOCaM M JIJIsl Opra-
HU3AIMH UCTIOJHEHUS IPYTUX PACTIOPSIUTESIBHBIX JOKYMEHTOB:

Bribepure ouH OTBET:

a. pacropsHKCHUs

b. pemenus

C. TIOCTAHOBJICHHSI

d. mpukazbl

Bompoc 12

Kakas xapakrepuctuka HE cooTBeTCTBYET cucTeMe pacliopsIUTENbHON JOKYMEHTALUHN:

Bri6epute ouH OTBET:

a. OTH JOKYMEHTBI COAEPIKAT IOPUANUYECKH BIACTHBIC MIPEANUCAHUS CYOBEKTOB HCIIOJIHHU-
TEJIbHON BJIACTH, aJpecaTaMd KOTOPBIX SBISIOTCS KOHKPETHBIE OpPraHU3alliH, CTPYKTYpPHbIE
HOJpa3/iesIeHus], JOJDKHOCTHBIE JIMLA, PAOOTHUKU. DTH MPEIIUCAHUS SBIISIOTCS IOPUINYECKUMU
JIOKYMEHTaMH, BBI3bIBAIOIIMMH BO3HUKHOBEHHME KOHKPETHBIX aJIMMUHUCTPATHBHO-IIPABOBBIX OT-
HOILIEHUI

b. OTU AOKYMEHTBI PETyJIHPYIOT OTHOILIEHUS B HEPAPXUUECKON CUCTEME YIPaBIICHUS
«CBEpXY BHM3» (OT BBILIECTOSIIUX OPraHOB, OPraHU3aUH, TOHDKHOCTHBIX JIMI K HUKECTOSIIIM)
Y OTPaKAIOT YIPABICHYECKUE PEIICHM, HAlIPaBJICHHbIE HA JOCTH)KEHHE LEJIEH U 3a/1a4 OpraHu-
3alMu

C. OTH JNOKYMEHTBI CO3Jal0T OPraHU3allii0, YCTAHABJIMBAIOT €€ CTPYKTYPY, ONPEIeNsioT
IITaTHYIO YUCIEHHOCTh M COCTaB PAOOTHUKOB MO JIOJKHOCTSIM, OMPEAESIOT (PYHKIMU CTPYK-
TYPHBIX TMOJpa3JEeIeHU, COBEIIATENIbHBIX, KOJUIETHAIbHBIX OPraHOB, YCTAaHABIMBAKOT PEKUM
paboThl, OCYLIECTBISIOT OPraHU3aIUI0 TPYA U pacnpeaeieHne 00s3aHHOCTel MeX 1y pabOTHH-
KaMH, ONPEACIIAIOT NOPAIO0K PEOPraHU3aALNMH U JTUKBUAALMN OpraHU3aluN

d. OTH TOKYMEHTHI U3JaI0TCS HA OCHOBE MJIM BO MCIIOJIHEHHE 3aKOHOB, TOCTAHOBJICHUH U
pacnopsbkenuiil [lpaBurenscrBa P®, BbIIECTOANIMX OPraHOB BIACTH M YIPaBJIECHUSA. DTH aKThl
U3JIAI0TCS TaK)Ke N0 MHULMATUBE PYKOBOAMUTEIIEH B IpEACiIax UX IMOTHOMOYUN U KOMIIETCHIUU
JUISL OCYIIECTBJICHUS LEJe U 3a71a4 OpraHu3aluu

Bompoc 13

KakoBa mepapxuyeckas cucTeMa pacHOpsAUTENbHBIX JOKYMEHTOB MO cdepe AeHCTBUS
(cBepXy BHHU3):

1) mpaBoBble aKThbl, ACHCTBYIOIIME B paMKax OTAEIbHOW OpraHM3alMH, YUPEkKIACHMUS,
IpeNnpUsITUs, GUPMBL;

2) IpaBOBBIE aKThI, AEHCTBYIOLIME B MIpeeIax oTpaciu (M3ar0Tcs OTPACcIEBBIMU OpraHa-
MU (herepaTbHOM UCTIOTHUTEIHHOM BJIACTH);

3) mpaBOBBIE aKkThl, JEHCTBYIONIUE HA YpOBHE CyObekTOB PD — kpaeB, obmacteit, ropoaoB
pecnyonrkanckoro 3HaueHuss MockBbl u CaHkT-IlerepOypra, aBTOHOMHBIX 00JacTel U OKPYIOB,
a TaKk)Ke UX TePPUTOPHATILHBIX 00pa30BaHUil;

4) mpaBOBbIE aKThI, IEHCTBYIOIINE Ha (enepanbHON ypOBHE, — aKThl, U3aBaemble [Ipe3u-
nenrom PO, IIpasurensctBom PO, opranamu UCIIOJHUTEIBLHOMN BIACTH.

Bri6epute oguH OTBET:

a.4,2,31
b.1,3,24
c.1234
d. 4,321
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Bonpoc 14

Ha kakue rpynmbl AensSTCS paclopsiIMTeNbHbIE JOKYMEHTBI C TOYKH 3PSHUS IPUHSTUS pe-
HIeHUH (IopsAKa pa3pelieHus BOIIPOCOB):

Bribepure ouH OTBET:

a. CO3/1aBaeMbl€ B YCIIOBUAX KOJIJIETHAIBHOCTH/ CO3/JaBa€Mble HA OCHOBE €IMHOHAYaJIHSI

b. HOpMaTHBHbIE/ HEHOPMATUBHBIC

C. IEpBUYHbIE/ BTOPUYHBIE

d. BO ucnonHeHne/ MHUIMATUBHBIC

Bomnpoc 15

Kakue pacriopsiautenbHble TOKyMEHTBl OTHOCSTCS K JIOKYMEHTaM, CO3/1aBaeMbIM B YCIIO-
BUSIX KOJJIETHAJIBHOCTH:

Bribepure oauH OTBET:

a. peleHus

b. ykazanust

C. IIPUKa3bl

d. pacnopspxkeHus

Bompoc 16

Kakue pacniopsaurenbhbie qokyMeHTbI HE oTHOcATCS K JOKyMEHTaMm, M3/1aBacMbIM Ha
OCHOBE €MHOHAYAIIHS:

BeiGepute ofuH OTBET:

a. IPUKa3bl

b. pacriopsxeHus

C. TIOCTAHOBJICHHS

d. ykazanus

Bomnpoc 17

Kakue opransl (opranu3aiii) IeHCTBYIOT HA TIPUHIINATIAX STUHOHAYAIIHS:
Bribepute oauH OTBET:

a. TOCyJJapCTBEHHBIE BY3bI

b. ak1moHepHbIe 00I1IeCTBA

c. [IpaBurensctBo PD

d. opraHbl HCTIOJTHUTEILHOMN BIACTH

Bompoc 18

Kakwue opransl (opranusanuu) AeMCTBYIOT Ha YCIOBUAX KOJIJIETUAIbHOCTH!

Bribepure o1H OTBET:

a. ¢peaepanbHbIe MUHUCTEPCTBA

b. BBICIINE OpraHbl YIPaBICHUS KOMMEPUYECKUX OpraHU3aluii pa3InYHbIX OpraHU3aluOH-
HO-TIPaBOBBIX POPM

C. aIMUHUCTpAIH CyObeKTOB PD 1 Apyrux TeppuTOpHaibHBIX 00pa3oBaHui

d. opraHbl UCIIOJTHUTENBHOM BIACTH OpraHu3aluil yUpeKACHUH, MpeanpusIThii, Gupm

Bompoc 19

Kakue pacniopsaurensaslie 1okyMeHThI TpoxoaaT MHDBIE craaun npouenyps! u3gaHus:

1) n3ydyeHue cymecTa ynpaBjleHYECKOro BONPOCA, UHULIUUPOBAHUE pelleHuss — 000CHO-
BaHHE HEOOXOAMMOCTH u3nanus P/1;

2) c6op u aHanu3 UHQPOPMAIUHU IO BOTIPOCY;

3) IOAroTOBKA IPOEKTA PACIOPAIUTEIILHOTO JOKYMEHTA;

4) cornacoBaHue WIKM 00CYKAECHNE Ha 3acelaHMM KOJUIErHaJIbHOIO OpraHa MpoeKTa pacio-
PAAUTEIBLHOTO TOKYMEHTA;

5) BHecenue npoekTta PJ] Ha paccMoTpeHne pyKOBOJICTBA,
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6) NIpUHATHE PELIEHUS — IOIMCAaHUE TOKYMEHTA;

7) peructpanus J0OKyMeHTa;

8) noBeeHNE PACTIOPSIIUTENBHOIO JOKYMEHTA 10 UCIIOJHUTENEH.
BeiOepute oauH OTBET:

a. IPUKa3bl

b. pacriopsikeHust

C. peleHus

d. ykazanus

Bonpoc 20

M3 xakux yacTeil COCTOMT TEKCT PaCHOPSIUTEILHOIO JOKYMEHTA!
BriOepuTe ouH OTBET:

a. aHAJUTHYECKas 4acTh/ 0000IIaroIIas YacTh

b. pa3bsAcHUTENbHAS YacTh/ TUPEKTHUBHAS YaCTh

C. KOHCTATUPYIOIAs 4aCTh/ pacopsIuTe/IbHAs YacTh

d. BBoJHAs yacTh/ OCHOBHAS YaCTh/ 3aKJIIOYUTEIbHAS YaCTh

Bomnpoc 21

Ha xakuie rpynmsl JesaTCs MPUKa3bl 110 XapaKTepy OCHOBAHWS JIJIS H3TAHHUS:

Br16epute oquH OTBET:

a. HOpMaTHUBHBIE/ HCHOPMATHBHEIC

b. cozmaBaembie B YCIOBUSAX KOJUJIETHATBHOCTH/ CO3/1aBaeMble Ha OCHOBE €IMHOHAYAIIHS
C. IEpBUYHBIC/ BTOPUIHBIC

d. Bo HcnonHeHne/ MHULIMATUBHEIE

Bomnpoc 22

Kakwue npukasbl Ha3bIBatOTCS MHUIIMATUBHBIMHU:

BeiOepute oauH OTBET:

a. U3JIaBaeMble B CBSI3U C OCYILECTBICHHUEM WHUIMATHB MO OpPraHU3alMH HCIOJHEHUS
IIPABOBBIX aKTOB, IPUHATHIX PABHOIIPAaBHBIMHU J€JIOBBIMU NTapTHEPAMH OpPTaHU3ALUN

b. n3naBaeMble B CBSI3U ¢ HEOOXOAMMOCTBIO OCYHIECTBIECHUSI COOCTBEHHON IEATEIIbHOCTU
B COOTBETCTBHHM C HaJIeJIEHHBIMU (YHKLUSAMH U 33JjauaMU

C. M3/1aBaeMble 110 UHUIMATUBE MMOAUYNHEHHBIX

d. 31aBaeMble C 1eNbI0 OpPraHU3aluy UCIOJHEHUS IPUHATHIX 3aKOHOJATENbHbBIX, HOpMa-
THUBHO-TIPABOBBIX aKTOB M MHBIX IOPYYEHUH BBILIECTOSALINX OPraHOB

Bompoc 23

Kakumu cnoBamu JOMKEH HAUMHATHCSA TEKCT MPHUKa3a, €ClIM ero W3/IaHue BBI3BAHO HEOO-
XOJMMOCTBIO MCTIOJTHEHHUSI IPUHATHIX 3aKOHOIATEIHHBIX, HOPMATHBHO-TIPABOBHIX aKTOB M WHBIX
MOPYYEHUH BBIIIECTOSAIIMX OPTaHOB:

Bribepute oauH OTBET:

a. «B nenax...»

b. «B cooTBeTCTBHU C...»

c. «Mcxonsg us...»

d. «BcBasuc...»

Bompoc 24

Kakumu croBamu TOJDKEH HAUMHATHCS TEKCT MPUKa3a, €CIM ero M3JAaHue BBI3BAHO HEOO0-
XOJIMMOCTBIO OCYIIECTBJICHHUSI COOCTBEHHOU JIEATEILHOCTH 110 HHUIIMATHBE OPTaHU3aIINH:

Bribepure ouH OTBET:

a. «Bcessuc...»

b. «<Ha ocHoBanuu...»

c. «Bo ucrionaenue...»
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d. «B coOTBETCTBUH C....»

Bompoc 25

Kakue pacniopsiiuTenbHble TOKYMEHTBI MOYKET M3/1aBaTh B MpEJesiaX CBOCH KOMIICTCHIHU
PYKOBOJUTENh OpraHU3aIuH, IeHCTBYIOIEH HA OCHOBE KOJUICTHAIbHOCTH:

BriGepute ouH OTBET:

a. peueHus

b. mpukasbl

C. TOCTAHOBJICHHS

d. pacnopspkeHus

Bonpoc 26

Kakue pacnopsaurenbabie JokyMeHTsl HE MOryT n3naBate B mpezeiiax CBOC KOMIIETEH-
LMY PYKOBOJIUTEIN OPraHU3aLNM, JEHCTBYIOLIIUX HA OCHOBE €JUHOHAYAIIUSA:

Boi6epute ouH OTBET:

a. yKa3zaHus

b. pacniopsixeHust

C. IPUKAa3bl

d. pemenus

Bompoc 27

Kakue nokymentsl HE Moryr moanuceiBaTh B Ipejenax CBOSH KOMIIETCHIIMM PYKOBOIH-
TEIU CTPYKTYPHBIX MOJpa3/IeICHUIA:

BriGepure oauH OTBeT:

a. yKa3aHus

b. mpukassl

C. PacIOpPsHKCHUS

d. mpoTOKOIBI

Bomnpoc 28

C Kakoro MOMEHTa pacHoOpsSIUTENbHBIN JOKYMEHT IPUOOpPETaeT CTaTyc OQUIMAIBHO H3-
JTAaHHOTO:

Boi6epuTe ouH OTBET:

a. IocJIe MOANNCAHUS

b. mocne natupoBaHus

C. IIOCJIE PETUCTPALIUU

d. mocne cornacoBaHus

Bompoc 29

B kakoMm pacnopsIuTeIbHOM JOKYMEHT€ KOMMEPUYECKOH OpraHM3allid HCIIOJIb3YeTCs
(opMa U3II0KEHUSI TEKCTa OT IEPBOTO JIMIA SANHCTBEHHOTO YHCIIA!

BriGepure ouH OTBeET:

a. B pEIICHUN

b. B pacniopskeHuu

C. B TIOCTaHOBJICHUH

d. B COBMECTHOM IpHKa3e

Bomnpoc 30

B kakom pacrnopsiiuTeIbHOM JJOKYMEHTE UCIOJIb3YyeTCs (hOpMa U3JI0KEHUS TEKCTa OT Tep-
BOI'o JIMIIa MHOXXCECTBCHHOI'O HHUCJia:

Bri6epute oguH OTBET:

a. B IIOCTAaHOBJICHUH

b. B ykazanum
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C. B pEUIEHUHU
d. B COBMECTHOM MpuUKa3e

Bomnpoc 31

®dopmMa Kakoro riaroyia He JODKHA OTIASISATHBBOJHYIO YacTh PACIOPSIUTEIBHBIX JOKY-
MEHTOB OT PaCIOPSAUTEIHHOM:

Br16epute oquH OTBET:

a. [IPUKA3BIBAEM

b. ITIPEJIJIATAIO

c. PEITALIO

d. IIOCTAHOBIJISIET

Bomnpoc 32

Kaxoit rimaron He mpuemsieM B (pOPMYJIHMPOBKE BJIACTHOTO PEUICHUS OpraHa yIpaBlICHUS,
U3JIAIONIETO PACHOPAIUTENbHBIN JOKYMEHT:

Bri6epute ouH OTBET:

a. KyCUJIUTH

b. «3auncauTe»

C. «TIOJITOTOBUTH

d. «paszpaboraTh»

Bompoc 33

Kakoii rimaros mpeanoututescH B (JOPMYJIMPOBKE BIACTHOTO PEIICHUS OpraHa yrpasJe-
HUsA, U3JaK0IIETr0 paCHOpﬂI[HTeHBHBIﬁ JAOKYMCHT:

Bribepute oauH OTBET:

a. «OpPraHU30BaThH»

b. «IpUHATH MEpBI»

C. CIIOJTHSATH)

d. «aKTUBU3UPOBATHY

Bomnpoc 34

Kakoii rmaron npennourureneH B GOpMYyJIUPOBKE BIACTHOIO PELIEHUS OpraHa yIpaBiie-
HUS, U3JAIOIIETO PaCIOPSAUTEIbHBINA JOKYMEHT:

Bri6epuTe ouH OTBET:

a. IIOBBICUTH»

b. «ymy4muTh»

C. «PacCMOTPETH»

d. «oOecnieunTh»

Bomnpoc 35

Kakoii rimaron npeamoututesieH B (GOPMYIHUPOBKE BIACTHOTO PELICHHS OpraHa yIpaBiie-
HUS, U3/IAFOIIET0 PACIOPSIUTEIbHBIN JOKYMEHT:

BriOepure o1H OTBET:

a. KYCHITUTBY

b. «IPUHSITH MEPBI»

C. «BO3JIOXKHUTEY

d. «IIOBBICHTB)»

Bomnpoc 36

B kakoi 4acTu pacropsIuTeIbHOTO JOKYMEHTa HEOOXOAMMO MOMEIIATh epPeueHb JIOKY-
MCHTOB, yTpaTI/IBH_II/IX CI/IHy WA IIOAJICKAIIIUX UBMCHCHHUIO B CBSA3U C U3IAHUECM JAHHOI'O AKTa.
Bri6epute oguH OTBET:
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a. B TIOOOM ITyHKTE pacHOpSIUTEILHON YaCTH

b. B IEpBBIX MyHKTaX PACIOPSAIUTEIHLHON YacTH

C. B KOHCTaTUPYIOILEH 4acTH

d. B KOHIIE TEKCTa

Bomnpoc 37

B kakoii yacTu pacmopsauTeIbHOTO JOKYMEHTa YKa3bIBaeTCs MH(OpMAIUsS O TOM, KTO
OCYIIECTBIISICT KOHTPOIIb €r0 UCIIOTHCHHUS:

Br16epute oquH OTBET:

a. B IEPBOM ITYHKTE PaCIOPSIUTETHbHON YacTH

b. opopmisieTcss OTHETBEHON CTPOKOM MOCIE BCEX MMYHKTOB

C. B IIOCJICTHEM ITYHKTE PACOPSAUTEIHLHON YacTh

d. B KOHCTaTHpYIOIIEH YacTH

PA3ZIEJI 6. OCHOBHbLIE BHW/bl MHO®OPMAIIMOHHO-CIIPABOYHbBIX JIOKYVY-
MEHTOB, ITEPEJABAEMBIX T10 PA3JIMYHbIM KAHAJIAM CBS3U. AEJIOBAS ITEPE-
I[MNCKA

[IpakTuueckoe 3ananue 6 (2 cem)

1. Ucnonw3ys marepuan Tembl 6 HacTosero y4yeOHOrO Kypca, 3amoJIHUTE TaOJUIly
«Knaccuduxanum nucem»:

2. Bol komMmepueckuii gupektop OO0 «AbGcomroT» mo mpoaake KOCMETHYECKOM U map-
¢dromepHOl npoaykuuu. Bam HeoOxoauMo npoBecTH pekiIaMHyro kamraHuto. Odopmure coot-
BETCTBYIOIIIEE MUCHMO ISl IEJIOBBIX MAPTHEPOB.

Ne

n/n

KnaccrdmkaumoHHbIM NpUsHaK Pa3HOBMAHOCTM NMMCEM

3. BBl coTpyaHUK, HAXOAALIUICS B KOMaHAUPOBKe. Bam cpoyHO HYX HBI (PMHAHCOBBIE J10-
KyMEHTHI Ballei (pupMbl AJs 3aKII0YEeHUs] KOHTpakTa ¢ nerepoyprckoil kommnanueit «Hesay, u
BbI IIPOCHUTE 3aM. IUPEKTOpa BbICIATh BaM 3TH JOKYMEHTHl. OpOopMUTE COOTBETCTBYIOIIUNA J10-
KYMEHT.

Tect K pa3zaeny 6 (2 kypce)

Bomnpoc 1

Kakoe cBOWMCTBO J€JI0BOM NEPENUCKN OTINYAET €€ OT APYIUX CHCTEM M MOJCUCTEM JOKY-
MEHTALNH:

Bribepute oauH OTBET:

a. obecrieunBaeT HH(POPMALIMOHHBIM 0OMEH ¢ IPUMEHEHHUEM CPEJICTB CBSI3U

b. cykuT 18 nepenadu nHGopMaluu

C. ABIISIETCA UHCTPYMEHTOM MH(OPMAIIMOHHOTO OOMEHA Ha Pa3IMYHBIX CTAaJHUsIX BbIpAabOT-
KW, IPUHSTHS U BBINIOJIHEHUS YIIPABICHUYECKUX PEelIeHUN

d. cy>KuT U1 3aKperuieHus MHGopMaIiu

Bomnpoc 2

Kaxue noxymentst HEJIb3S oTHecTH K 1e710BOIM nepenucke:
Bri6epute oquH OTBET:

a. BJICKTPOHHOE MUCHMO

b. ciry>xeOHas 3anucka
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c. TenehoHOrpamMma
d. cmy>xeOHOE TUCHEMO

Bomnpoc 3

Ha xakuie pa3HOBUAHOCTH JIEIUTCS JIEIOBasi IEPEIHCKa 10 MECTY HaXOKICHHS aJipecara:
Bribepute oauH oTBeET:

a. BXO/ISIIAS/UCXOSAIIIAS

b. BHyTpeHHsIs/MEX IyHapOAHAS

C. coJiepKariasi HeoOX0JUMbIe CBeJIeHUs 00 aBTOpe/aHOHUMHAs

d. odpunmanbHas/muuHas

Bompoc 4

Kaxoro Bu1a nenoBoy nepenucky 1o MoJjJ0KeHUI0 B uepapxuu ynpasienus HE cymectBy-
eT:

Boi6epute ouH OTBET:

a. IepenucKa ¢ pyKoBOACTBOM U COTPYJHUKAaMU OPraHU3aLUH

b. nepenucka co CTOpPOHHUMHU OpraHU3ALUSIMU

C. IIEPENKCKa C BBIIECTOSAIMMH OpraHU3alusIMu

d. mepenmcka ¢ 1MOABEJOMCTBEHHBIMH OPTaHU3AUSIMH

Bompoc 5

Kakoii kiaccudukaoHHbIN MPU3HAK MOJI0KEH B OCHOBY J€JICHUS JI€JI0BOM NEPENUCKU Ha
OQUIMATIBHYIO U JTUYHYIO:

BeiGepute oauH OTBET:

a. 110 Ha3HAYEHHUIO

b. Mo MecTy HaxoX/AeHus ajxpeca

C. 110 TIOJIOKEHUIO B UEPAPXUHU YIIPABICHHUS

d. 0 MOJI0XKEeHNUIo B cCTeMe JOKYMEHTO00opoTa

Bompoc 6

Kaxkas mepenucka OTHOCUTCS K JTUYHOM:

BeiGepute oauH OTBET:

a. mepenuckKa Mexay GU3sn4ecKuMH U JOHKHOCTHBIMU JIMIIAMU

b. mepenucka Mex a1y KOHKpPETHBIMA paOOTHUKAaMU BHYTPH OpraHU3aluu

C. MMEPENNCKa MEXIY OJTHUM JIOJKHOCTHBIM JIMIIOM U JPYTUM JOJKHOCTHBIM JIMLIOM

d. mepenucka Mexay GU3HMUECKUMHU JHUIIAMUA BHE Chepbl UX CIykeOHbIX (0QHUIIMATBHBIX)
OTHOUIIEHUI

Bomnpoc 7

Kakoii kiaccu@ukaMoHHbIN MPU3HAK MOJI0KEH B OCHOBY JICJIEHUS J1€JI0BOM MEPENUCKU Ha
MEPENICKy TOBOIPOCaM MaTepHaIbHO-TEXHUUECKOTo obecnieueHusl, ((HHAHCOB, CTPOUTEILCTBA,
TPaHCHOPTA, KyJbTYPHOTO OOMEHA U T.JI.:

Bribepute oauH OTBET:

a. 110 HA3HAYEHUIO

b. IO MOJIO’KEHHIO B UEPAPXUH YIIPABICHUS

C. TI0 OTHOUICHUIO K OIpeJieIeHHbIM c(hepaM e TeIbHOCTH, BOIIPOCaM, CUCTEMaM yIpaB-
JICHYECKOH JTOKyMEHTaluU (110 TeMaTHKE)

d. Mo MONIOKEHHIO B CHCTEME IOKYMEHTO000pOTa

Bomnpoc 8

Ha xakne pa3sHOBUIHOCTH AETISTCS JIEJIOBBIE MHChMa 110 KOMITO3UIINH:
Bribepure ouH OTBET:
a. THUIIUATUBHBIC U OTBETHBIC
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b. TUIIOBBIE U B IPOU3BOIBHON (hopMe
C. IPOCTHIE U CIOKHBIC

d. BxosIIMEe U UCXOMSIINE

Bonpoc 9

Kakue nucpmMa moanucheiBaroTCs ABYMS JIMLAMHU — PYKOBOJIWUTEIEM OPraHHM3alUy U IJIaB-
HBIM OyXTalTepOM:

Bribepute oauH oTBeT:

a. TApaHTUIHBIE TUCbMA

b. conpoBoaUTENBHBIE TUCHMA

C. MMChMa-3aIIpoChI

d. pexiamMHbIe MHUCbMa

Bompoc 10

KakoMy TOHSTHIO COOTBETCTBYET CICIYIOIIAs XapaKTEPHCTHUKA: «ITO IMOCIEAOBATEIb-
HOCTh JIOTUYECKH B3aMMOCBSI3aHHBIX CMBICJIIOBBIX YacTel MUChbMa, OOBCIUHEHHBIX CIUHCTBOM
TEMBI»:

BeiGepute ouH OTBET:

a. KOMITO3HIIUS TEKCTa THChMa

b. BHYTpEHHSS CTPYKTYpa MUChMa

c. OJlaHK ChMa

d. TunoBoii hopMyIsap nrcbMa

Bompoc 11

Kakum nokymeHTOM HEo0Xx0auMo opopMuTh BO n30ekaHue HapylIeHUs HOpM Tpy10BOTO
KOJZIeKCa MHUChMEHHOE HANlOMUHAaHWE O HEOOXOJMMOCTH SIBUTHCSA MJSl TMONYYEHHUS TPYIOBOM
KHIDKKH YBOJICHHOMY pa0OTHUKY, HE TTOJIYIHUBIIEMY €e:

Bribepute oauH OTBET:

a. 3aKa3HOE MHCHMO

b. pakcorpamma

. SMS-coobmienne

d. anexTpoHHOE coobIeHe

Bompoc 12

Kakum Buzom noxymeHTa Bl HampaBuTe B TOJBEIOMCTBEHHBIE Opra "HU3AIUH CPOYHYIO
UHPOPMALIHIO O MOTYYEHHOM ITOPMOBOM HPEAYH "PEXKACHUU:

Bribepute oauH OTBET:

a. JIeIoBOE MUCHMO, OTIIPABICHHOE 110 (pakcy

b. renerpamma

C. QJIEKTPOHHOE TTHCHMO

d. reneponorpamma

Bompoc 13

[Moamucate TenehoHOrpamMMy, HOATOTOBICHHYIO JJIsl OTIPAaBKU KOPPECTIOHACHTaM, UMEET
pagBo:

BriGepure ouH OTBeET:

a. 3aMECTHUTENb PYKOBOIUTEISI OpPraHU3aIuu

b. paGoTHUK TOpa3IENeHUsS

C. PYKOBOJUTEb OPraHU3alUH UK YIIOJTHOMOYEHHOE UM JIUI0

d. pyKoBOJMTEINb CTPYKTYPHOTO TOAPA3/ICICHHS

Bonpoc 14

[TonmuceiBaTh MUCHMO Ha GJIaHKE CTPYKTYPHOTO MOIpa3IeieHNs UMEET MpPaBo:
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Bribepure ouH OTBET:

a. 3AMECTHTENb PYKOBOJIUTEISI OPraHU3aIHH

b. paGOTHUK CTPYKTYpHOTO MOAPA3ACTICHUS, TOATOTOBUBIINI JTOKYMECHT
C. PYKOBOJUTEIb MOAPA3ACICHHS

d. pykoBoaMTEH OPTaHU3AINH

Bomnpoc 15

[Tpu kakoM crocoOe JOCTaBKU €ro ajpecary MUCbMO OyIeT MMETh FOpU-AHYECKYIO CHITY,
€CIIM TIMCHMO COJICPXKHUT 0053aTENbCTBO OIUIATUTh OKa3aHHbIE YCIIy TH:

BriGepute ouH OTBET:

a. IOYTOBAsI CBSI3b

b. Tenedonnas cBsA3b

C. QJIGKTPOHHAS 110YTa

d. pakcumunbHas cBSI3b

Bompoc 16

[Tpu oTmpaBKe Kakoi Pa3HOBUIHOCTH MHMChMa MOYKHO OTPAaHUYUTHCS (AaKCUMUIBHOU CBSI-
3bI0 WJIM DJIEKTPOHHOM MOYTOM 6€3 TOCHUIKU KOPPECTIOHACHTY MOJIMHHUKA:

Bri6epute ouH OTBET:

a. MUChMa-3arpoca

b. pexitamHOro nucrma

C. MUChMa-3aKa3a

d. mucrMa-HaIIOMUHAHUS

Bomnpoc 17

VYkaxure, Kakue LeId He MOTYT ObITh peali30BaHbl PU MO "MOUIH JETOBBIX MTUCEM:
Bri6epuTe ouH OTBET:

a. OTIpaBKa aJgpecary JOKyMEHTOB

b. nHbDOpMUpPOBaHKE KOPPECTIOHICHTA

C. BbIHECEHHE B3bICKAaHUs paOOTHUKY OpraHu3aluu

d. oTKa3 B yJIOBIETBOPEHUU MIPETEH3UU

Bomnpoc 18

Ecnu muchbMo MOArOTOBIEHO BEIYLIUMM CHEIMAIUCTOM OT/eNa TEXHUYECKOH MOJICPKKH
OpraHu3aIiy, 3aBU3UPOBAHO PYKOBOJUTEIEM OT/AEa M TOJINHCAHO PYKOBOAWUTEIEM OpraHH3a-
UM, KOTO CJIelyeT yKa3aTh B KAUeCTBE MCIIOJHUTENS B COOTBETCTBYIOIIEH OTMETKE:

Bribepute oauH OTBET:

a. pyKOBOJUTENS OpraHu3aiuu

b. pykoBouTeNs oTaea

C. BEYIIEro CHelnuaiucTa

d. cexperapsi pyKOBOAUTENS

Bompoc 19

Kak n1omkeH nocTynuTh UCHOIHUTEND, MOATOTOBUBIINN J€JI0"BO€ MUCHMO, €CJIU PYKOBO-
JUTENh OT/IeJIa TUTAHUPOBAHUS, BU3a KOTOPOTO HEOOXO0MMa, HAXOUTCSI B KOMaHIUPOBKE:

Bri6epuTe ouH OTBET:

a. repeaTh NUChMO Ha MOJIMUCH PYKOBOJIUTENIO 0€3 BU3BI

b. 3aBU3HUPOBATH NHUCbMO Y 3aMCCTUTCIIA PYKOBOJUTCIIA OTACIIA IINIAHUPOBAHUS

C. 3aBU3UPOBATh NMHUCHMO CAMOMY

d. JKAATb BO3BpAaICHUS PYKOBOAUTCIIA OTACIIA IJIAaHUPOBAHUA U3 KOMAaHIUPOBKU

Bomnpoc 20

Kaxoit pa3HOBHIHOCTBIO JIEJIOBOTO MHUCHhMa MOYTOBOE OTIEICHUE COOOIIUT TpaKIaHUHY,
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YTO Ha €0 UMS MOJIYYE€HO [IEHHOE MIChMO, M MIPUTTIACHUT MOJIYIUTh €ro:
BriOepuTe ouH OTBET:
a. IHChbMO-U3BEIICHUE
b. MUCBMO-TIpUTITALIICHHE
C. MACHMO-TIPOChOa
d. muceMo-cooOenue
Bompoc 21

K kakoli pa3HOBUIHOCTH MUCEM OTHOCUTCS MHUCHMO CJEAYIOIIETO COACPKAHMUS:
Coo01raem, 4To OpraHu3anus BCTPEYH aMEPUKAHCKOM JieJieraiii OT KoMIanuu ""Peimysi

Xeputomk Heryspk" nmopydeHa TUpeKTOpy My3blKaJIbHOTO YUMIIMINA JYXOBBIX HHCTPYMEHTOB
I1./1. PomaHoBYy:

BriGepuTe 01uH OTBET:

a. MUChbMO-0TKa3

b. nHGOpMAIOHHOE TUCHEMO
C. MUCHMO-TIPEAYTIPEKICHUEC
d. mrceMo-coobteHme
Bomnpoc 22

YeMm nucbMo-TipeiokeHue (ogepra) oTiIMyaeTcss oT PeK JIAaMHOT'O IHChMa:
Bri6epute ouH OTBET:

a. HampapJseTCs MPOJABLIOM MOTEHUHUAIbHBIM MOKYMATENSIM C MPEAIOKEHHEM TOBAapOB
WIN YCIIYT

b. He cBs3BIBaET NpoJaBLa 0043aTeIbCTBOM IIPOJATh TOBAP

C. CTUMYJIUPYET UHTEPEC K TOBAPY U KeJlaHUE ero npuodpecTu

d. comepXUT HaMepeHue 3aKII0UNTh CICNIKY C YKa3aHHEM €€ KOHKPETHBIX YCIOBHI
Bompoc 23

K kaxoil pa3HOBUAHOCTH MHCEM OTHOCATCS IUChbMa, C TIOMOILBIO KOTOPBIX IPOCAT BhICIATh
ounManbHble CBEIEHUS WU IOKYMEHTBI:

Boi6epuTe ouH OTBET:

a. MICbMO-U3BELICHHE

b. nuceMo-3aka3

C. MUCBMO-3aIpOC

d. mucemo-tipochoa

Bompoc 24

Kakoli pa3HOBUIHOCTH NMCbMa COOTBETCTBYET CIEAYIOINN TEKCT:
B cBs3u ¢ npouenypoii 6ankporctBa npeanpusatus OAO "MockoBc—kuil koHauTEp" MpPO-

CUM IIPEIOCTaBUTh JAHHBIE O pa3Mepe JOJIM TOCy [AapCcTBa B YCTABHOM KaIlUTaj€ HAa3BaHHOI'O
MPEATPUITHS.

Bribepure o1H OTBET:

a. TUCHMO-TIPE/IIIOKEHHE
b. muceMo-3ampoc

C. MUChMO-TIpoch0a

d. nuceMo-coobiieHue
Bompoc 25

Onpenenute pasHOBUAHOCTb MHUCbMA, TEKCT KOTOPOT'O MIPUBECH HUXKE:
ITpocum Bac paccMoTpeTh BO3MOKHOCTb IIOCTABKU IMAPTHH KOMIUIEK "TYIOLIUX JJIsl IEPCO-

HaJIbHBIX KOMITBIOTEPOB B MepBOil nekane sHBaps 2013 r. U NpU MOJOKUTEIBHOM PEHICHUU
HanpaBUTh HaM 0(epTy.

Bri6epute oquH OTBET:
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a. MUCbMO-HATIOMUHAHUE
b. muceMo-3amnpoc

C. MUCHMO-TIPETIOKEHHE
d. mucemo-nipockoa
Bompoc 26

VYkaxure, Kakoe MHCbMO CJIEAyeT HallPaBUTh OPTraHU3allMH -KOHTPAreHTy IO JOTOBODPY,
€CIIM 9T OPTaHHU3aLUs HE OTUIAUYMBAET BBl MIOJIHEHHBIE BAMH PaOOTHI:

Bribepure ouH OTBET:

a. MMChMO-COO0IIIeHNE

b. mucemMo-TpeboBaHme

C. HMChMO-HAIIOMUHAHUE

d. muceMo-TIpeTeH3us

Bonpoc 27

VYkaxure, Kakoe MUCbMO CIIeyeT HalpaBUTh OpraHU3aluu-KOHTPareHTy 1o J0roBopy, ec-
JIM TIOJTy4YeHa MapTUsl ToBapa B HEHaJUIe Kallel yIakoBKe, YTO CKa3aJoCch HAa KauecTBE TOBapa U
IPUBEJIO K CHU JKEHHIO LIEHBI IIPU €T0 MIPOaxKe:

Bri6epute ouH OTBET:

a. MUChbMO-HAIIOMMHAHUE

b. muceMo-3arpoc

C. IUCbMO-TpeOOBaHUE

d. muceMo-TIpeTeH3us

Bomnpoc 28

YkaxkuTe, K KaKoil pa3HOBUIHOCTH MHCEM OTHOCUTCS MHCHbMO CIIEIYIOIIETO COIePIKaHMUS:

18 ampens 2013 r. B 11.30 mecTHOTO Bpemenu [lenapTaMeHT MPUPO—A0IOJIH30BAHUS TIPO-
BOJIUT CEJIEKTOPHOE COBEIIAHME IO BOMPOCY O CH TYyallMu C JIECHBIMH MOXapaMu U JIECOHapPYy-
HIEHUsIMH Ha Tepputopun Poccuiic—kon denepanun.

Bribepute oauH OTBET:

a. MUCbMO-COOOIIIEHNE

b. muceMo-HU3BelICHHE

C. MUCbMO-HAIIOMUHAHUE

d. muceMo-npuUriameHue

Bompoc 29

VYkaxxuTe Ha3BaHUE Pa3HOBUIHOCTU MUChbMa, IPUBEACHHOTO HIDKE:

[Ipennaraem cenbap UCIAHACKYIO B Ooukax B KosmuecTBe 1200 Kr ¢ MOCTaBKOW B TeUEHHE
anpessi-uroHs 2013 r. paBHBIMM HapTHSIMHU.

Bribepure o1H OTBET:

a. MMCbMO-U3BEICHHE

b. muceMo-npeaAnoxKeHne

C. MUCBbMO-COOOIIIEHNE

d. nuceMo-nipocr6a

Bomnpoc 30

K kakoi pa3HOBHIHOCTH ITUCEM OTHOCHUTCS ITUCHMO TPaKIaHMHA, B KOTOPOM OH 00pamia-
€TCsl B OPTaHU3AIHIO C TPOCKOOI MOATBEP UTHh CTAX PaOOTHI B 3TOW OpraHU3aIUU:

Bri6epute oguH OTBET:

a. MUCHbMO-3a1poC

b. muceMo-TpeboBaHue

C. MUCHMO-TIpOCh0a

d. muceMo-cooOmenme
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Bompoc 31

Opranuzanys nogy4nsa MUCbMO-TIPOCHOY CIEIYIONIETO CONEPIKAHMS:

IIpocum Bac mpenoctaBUTh MECTO AJIA MPOXOKACHUS MPEIIUIIIOM HOW NPAKTHKU CTY-
JIEHTKE 5 Kypca ouHOU (hopmbl 00ydeHUs paKyabTeTa MeAarorndeckoro 00pa3oBaHus U CEPBUC-
Hbix TexHosiorud DPI'BOY BIIO «MarHuTtoropckuii rocyJlapCTBEHHBIH YHUBEPCHUTET», IO
HanpasiieHUI0 «JloKyMeHTOBeleHUE U apxuBoBelneHue» MenseneBoil AnHe AnapeeBHe c¢ 01
deBpans o 28 mapra 2013 .

VYkaxure, Kakoil U3 BapUaHTOB OTBETa OyJeT 0osee MpaBUIbHBIM:

Bribepute oauH oTBeET:

a.

YBaxkaemble kosieru!

HNudopmupyem Bac o0 ToM, 4TO MBI pajibl MPEIOCTABUTH MECTO ISl TPOXOXKIACHHUSIIPE U~
IUIOMHOM mpakTuku Bareil crynentke MenseneBoit AnHe AHipeeBHE B 0003HaueHHbIe Bamu
CPOKH.

b.

Coo01maem, 4To Halla OpraHu3anys TOTOBa MPEJOCTABUTh MECTO IS TIPOXOXKACHUSTIPEI-
JTUTUIOMHOM MPaKTUKU CTYIAEHTKE 5 Kypca 04HON (opMbl 00yueHus daKylbTeTa Ne1aroruaecko-
ro oOpasoBanus u cepBucHbIX TexHonoruid ®I'BOY BITIO «MarHuToropckuii rocyaapcTBeHHBIN
YHUBEPCUTET», 110 HAIpaBJIeHUIO «J[OKyMEHTOBEIEHHE U apXUBOBeJeHUE» MenBeneBori AHHE
Amnnpeesne ¢ 01 despains o 28 mapra 2013 r.

C.

Ha Bame nuceMo ot ... Ne ... cooOmiaem, 4To TOTOBBI IPEIOCTABUTH MECTO ISl IPOXOXKIe-
HUSTIPEITUIUIOMHON MPAKTUKU CTYACHTKE 5 Kypca ouHOM (opmbl oOyueHus akynpTera neaa-
rorudeckoro oopasoBanusi U cepBucHbIX TexHosoruii ®I'BOY BIIO «Maruutoropckuii rocy-
JAPCTBEHHBIM YHUBEPCUTET», 110 HAIPABIECHUIO «J[OKyMEHTOBEIEHUE U apXUBOBEACHUE» Men-
BezieBoil AHHe AHzpeeBHe ¢ 01 ¢espans nmo 28 mapra 2013 1.

d.

CooOuraem, 4To Halla OpraHu3alys IPeJOCTaBUT MECTO I MPOXOXKJIEHUS TPAKTUKU IS
Ballel CTyIEHTKH.

Bompoc 32

Kakoii pa3HOBHIHOCTM THCBbMa COOTBETCTBYET ClEIyromasi si3blkoBasi (opmyna: «Mbl
yBepeHbl, yTo Bac 3anHTEpecyeT BhICOKOE KaueCTBO HaIlel MPOAYKIHH. .. »:

Bri6epuTe ouH OTBET:

a. mpoch0a

b. pexitamMHO€E THCHMO

C. IIpUIJIAIIEHUE

d. odepra (mpemnoxenue)

Bompoc 33

Kakoli pa3HOBHIHOCTH MHUCHhMa COOTBETCTBYET Clieayrommas si3bikoBasi opmyna: «[Ipocum
COOOITUTH AaTy pHUe3/a Aeyeranuu oT Bameit Gpupmsl...»

Bribepure o1H OTBET:

a. mpockda

b. mpurnamenue

C. HAaTIOMUHAHHE

d. naOpMaLIMOHHOE THCHMO

Bonpoc 34

Kaxkoit pa3HOBHAHOCTH MHCHhMa COOTBETCTBYET clieAyromias si3bikoBas (popmyna: «IIpen-
CTaBJISIIO HA YTBEPKACHHUE MPOEKT ILJIAHA...»:
Bri6epute oguH OTBET:
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a. Ipe/ICTaBlIeHUE

b. oepra (mpennoxenmue)

c. mpoch0a

d. compoBoIUTENTHEHOE TTHCEMO
Bompoc 35

Kakoli pa3HOBHIHOCTH MHMChMa COOTBETCTBYET ClIeAyromas si3pikoBasi popmyina: «K coxa-
JICHUIO0, MBI HE MOKEM IIPUHSATH Baiie peayioxeHue...»:

Bribepure ouH OTBET:

a. MUChbMO-TIPUTJIAIICHHE

b. mruceMo-0TBET

C. MUCbMO-0TKa3

d. muceMO-U3BUHEHHE

Bomnpoc 36

VYkaxure HauboJiee «KeCTKUI» U HEyMeCTHbII BapHaHT OTKa3a:

Bri6epute ouH OTBET:

a. B cBs3u c... JemapTaMeHT He MOXKET COTJIACUTBCS C BaIIUM IPEAJIOKEHUEM
b. IIpuHATE Ballie MpeaaoKeHne He MPEICTaBISETCS] BO3SMOMXHBIM B CBS3H C ...
c. B cBs3u ¢ ... Bamie npeiokeHue HaMU He IPUHUMAETCs

d. B cBs3u c ... Balie npeioskeHNe He MOXKET ObITh IPUHSATO

Bomnpoc 37

Kakoii BapuaHT npeyiokeHust TOBapoB U yCIyr 0ojiee mpueMiIeM:

Bri6epuTe ouH OTBET:

a. Hama ¢upma roroBa mocTaBUTh BaM KayeCTBEHHYIO M HEIAOPOTYIO 3JIEKTPOTEXHHUYeE-
CKYIO IPOAYKIIMIO

b. HactostensHo pekomenayeM Bam Bocmonb3oBaThes yciayramu Hamieid (pupMsl Mo mo-
CTaBKE KaYECTBEHHOM U HEJAOPOTOH IEKTPOTEXHUYECKON MPOAYKIINU

c. IIpeanaraem BOCHOIb30BATHCS yCIayraMH Hameil (upMbl IO TOCTaBKE KaYeCTBEHHOW U
HEJIOPOT Ol IMEKTPOTEXHUYECKON IPOTYKIIUH

d. IIpenaraem Bam Bocrnonb30BaThCs ycayraMu Hauled (GpUpMBbI IO TOCTaBKE KaueCTBEH-
HOM M HETOPOTOM 3JIEKTPOTEXHUYECKON MTPOTYKIIHH

Bomnpoc 38

Kakwue oOpartiieHns: yMeCTHO MCIIOJIb30BaTh B KOMMEPYECKOM MPEITI0KEHUH, PACCHLTIAEMOM
00JIbIIOMY KOJIMYECTBY OpPraHU3aluii — MOTEHIMATbHBIX TOKYIaTesIeld TOBapOB WIIN yCIYT:

BriGepuTe ouH OTBET:

a. YBaxaeMnle rocroga!

b. YBaxkaemsble kojeru!

. YBakaeMbI€ rocrojia mpeAnpuHIMaTen!

d. MHoroyBaxaemslie rocroa!

Bomnpoc 39

Bri6epute Hanbonee ymecTHYIO (OPMYIUPOBKY:

Bribepure ouH OTBET:

a. MBI pazbl IpeioxkuTh BaM IpUHATE ydacTHe B CEMHHAPE ...
b. [Ipennaraio Bam npuHATH y4acTHe B CEMHHAPE ...

c. [Ipegnaraem Bam npuHATh yyacTre B CEMHHAPE ...

d. Panpl npemioxxuts Bam npuHATH yyactue B ceMUHApe ...
Bomnpoc 40

VYkaxkuTe, Kakasi U3 3TUKETHBIX 3aKII0YUTENIbHBIX (ppa3 OyneT yMECTHON B TEKCTE JEOBO-
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ro nNuchma:

Bribepute oauH oTBeET:

a. Haneemcs Ha juyiMrenbHOE III0JOTBOPHOE COTPYAHUUYECTBO

b. O4ensb pagsl okazath Bam ycayry

c. K coxxanenuto, Mpl HO3/1HO NIOJYyYWIIN Ballle NIPEAJIOKEHUE U HE CMOTJIM UM BOCIIOJIB30-
BaThCs

d. K cuactero, Halmm onaceHust 00 OCTaHOBKE TIOCTaBOK 000PYI0BaHUs HE MOATBEPIUIHCH

Bomnpoc 41

Onpenenure, CKOJIBKO KOMIO3UIIMOHHBIX YacTel B CIEAYIOIIEM TUChME:

[Tpu mpoknagke KaHATH3AIMA U YCTPOHCTBE KAaHAIM3AIMOHHBIX Ka—MeEp IO aapecy: Y.
JloBxkeHko, cTpoeHue 15 Ha KOJOMIBI ObUIM yCTa HOBJICHBI KPBIIIKH, HE COOTBETCTBYIOIINE
pa3Mepy oOedaek, W, HECMOT 'psi Ha HEOJHOKPATHBIC YCTHBIC W MHUCHMCHHBIE OOpAaIlICHHUS K
HavYaJIbHU Ky y4acTka Ne 4 ¢ mpochO0i YCTpaHUTh JIOMYIIEHHBIE OTCTYIUICHUS OT TEXHUYECKOM
JIOKYMEHTAI[UU, MEPBI IO CUX ITOP HE IPUHSTHI.

B cBs3u ¢ Tem, 4TO mpu mpoes3fe aBTOMAIIWH MPOMCXOAUT CABHUI M € PEBOpAYMBAHHE
KPBIIIEK, OTKPBITHIC KOJOMAIBI CO3MAI0T Yrpo3y KH3HU TMEHIEXOJ0B W MOTYT MPHBECTH K
HECYACTHBIM CIIy4asiM, TpeOyeM MpUHITh CPOYHBIC MEPHI M0 YCTPAHEHHIO HETOIa I0K.

B npoTuBHOM CiTydae MbI HE HECEM OTBETCTBEHHOCTH 32 BO3MOYKHBIE TIOCIICICTBUS.

Bribepute oauH OTBET:

a. IBe

b. Tpu

C. 4eTBIpe

d. omHa

Bompoc 42

Kakne nucpMa SIBISIITOTCS MHOT'OACIIEKTHBIMU

Bribepute oauH OTBET:

a. MIMCbMa, aBTOpaAMHU KOTOPBIX ABJIAIOTCA HECKOJIBKO JIMI, KaXXJ0€ U3 KOTOPBIX BbBICKA3bI-
BaeT CBOIO TOUKY 3pEHHUsS HA OTPAKEHHBIN B MUCbME BOMPOC

b. xomrIuiekc MUCEM, SABIAIOUIUXCA PE3YJIbTATOM IMECPEIIHUCKU ACITOBBIX MMAPTHEPOB IO O~
HOMY WJIH HECKOJIBKUM BOIIPOCAM

C. IUChbMa, COCTOSIIIINE U3 TPEX MIIU YETBHIPEX CMBICIOBBIX YacTeH (BCTYIJIEHHE, OCHOBHAs
YacTh, 3aKIIIOUEHUE, IPEAYIPEKICHIE UITH 3aKITI0YUTENbHbIE STUKETHBIE (HOPMYIIbI)

d. Im1ucbMa, MOCBAIICHHBIC HECKOJIBKMM BOIIpOCaM

Bompoc 43

N3 kakuX KOMITO3ULIMOHHBIX YaCTEH COCTOUT NMPUBEACHHBIN HI)KE TEKCT MUChMA:

B anMuHucTpanuu paiioHa B HacTOALIEE BpeMs UCIOJIb3yeTcsl Tpu aBToMoouis 1999 roga
BBINTYCKa, KOTOpPBIE HECYT OOJIbIIINE HArPy3KH U TPEOYIOT 3HAUNTENIbHBIX 3aTpaT Ha TEKYILUH pe-
MOHT, a JIBa U3 HUX HY)X JIaIOTCSI B KAIUTAJIbHOM PEMOHTE, 3aTpaThl Ha KOTOPBIN COMOCTaBUMBI
CO CTOMMOCTBIO HOBOT'O aBTOMOOMJISL.

B cBs3u ¢ TeM, 4TO ciyXeOHbIE 00sS3aHHOCTH PAaOOTHHUKOB aIMHUHUCT "PAllUH CBSI3aHBI C
M0€3/IKaMU IO TEPPUTOPUHU paiioHa, YOeAUTENbHO MPOCUM BBIIEIMTH CPEACTBA HA MpHOOpeTe-
HUE JIBYX HOBBIX CIIy>keOHBIX aBToMOOMIeH "["azens" s Hy»K1 aIMUHUCTPALIUN.

Bribepure ouH OTBET:

a. BBeJIeHHe, 000CHOBaHUE, 3aKITI0YCHHE

b. BBecHUE, 3aKIIIOUCHUE

c. 000CHOBaHME, 3aKIIFOYCHUE

d. BBerenue, 000CHOBaHME, 3aKII0UEHUE, TPEIYIPEKICHUE

Bomnpoc 44
W3 kakux KOMITO3UIIMOHHBIX YaCTe COCTOUT MPUBEICHHBINA HUKE TEKCT MUChMa:
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B cootBercTBUUM C pacnopstbkeHreMm DenepaabHOTO YIpaBieHUs MO e JlaM O HECOCTOSI-
TeIbHOCTH (0aHKpOTCTBE) OT 19 OokTsI0pss 2004 1. Ne 75-P nHampaBnsieMm Bam akThl ¢ KOMILIeKTa-
MU JJOKYMEHTOB MO MPEANPUSITHIM:

1. BocTpsikoBckuii MsicoriepepadaThIBalOIINi KOMOWHAT;

2. ®abpuka gerckoii urpymkn Ne 3.

Bribepute oauH oTBeET:

a. 000CHOBaHHE, 3aKIIFOYCHIE

b. BBegeHre 000CHOBaHUE

C. BBeJIeHHEe, 000CHOBAHUE, 3aKITIOYCHUE

d. BBenieHuE, 3aKII0UEHHE

Bonpoc 45

[Iponoikute BbiCKa3zbiBaHUE: «KOMITIO3ULIMS TEKCTA MUCHMA — 3TO ...»:

Br16epute oquH OTBET:

a. IOCJIeIOBATEIIbHOCTh JIOTHYECKH B3aMMOCBS3aHHBLIX CMBICIIOBBIX YacTel, 0ObEIUHECH-
HBIX €IMHCTBOM TEMBI

b. BHeNIHUE TPHU3HAKHU, [TO3BOJISIFONINE BBIICIUTh TEKCT U3 MAcChl HH(POpPMAIIHH, pa3Me-
LICHHOU B JOKYMEHTE

C. pacIioIOKEHNE PEKBU3UTOB JICJIOBOTO MHUChMa M 3JIEMEHTOB TEKCTA HA OIaHKe

d. mocnenoBaTeNbHOCT PACIIONIOKEHUS IPEATIOKEHUN B TEKCTE IOKYMEHTa

PA3JIEJ 7. OCHOBHBIE BUJbl UTH®OPMAIIMOHHO-CITPABOYHBLIX N0O-
KYMEHTOB

Tecrt Kk pazgeny 7 (2 Kypc)

Bompoc 1

Kakoii Bun noxkymenta HE oTHOCHTCS K crcTeMe HH(POPMALMOHHO-CITPABOYHOM TOKyMEH-
TaIIH:

BeiGepute oauH OTBET:

a. CIpaBKa

b. mpennoxenue

C. aKT

d. uHCTpYKIIUS

Bompoc 2

Kakoit Bua nokymenra HE oTHocuTcst kK cucremMe MH(POPMALMOHHO-CIIPABOYHOM JIOKY-
MEHTaIUH:

Bribepure o1H OTBET:

a. CIICOK

b. cBOsIKA

C. 3aKITIOYCHHE

d. aBTobuorpadus

Bompoc 3

Kakoii Bun nokymentra HE oTHOcuTCS K cucteme MHGOPMAIMOHHO-CIIPABOYHON JTOKYMEH-
TalUu:

Bribepute oauH OTBET:

a. pe3roMe

b. mepeuenn

C. 3aKJIIOUYCHHUE

d. oT3bIB

Bonpoc 4
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Kakoii paznoBugHOCTH HH(OPMAIIMOHHO-CIIPaBOYHOM HokyMeHTauuu HE cymectByer:
BeiGepure oauH OTBET:

a. OOBACHUTENbHAS 3aIUCKA

b. noknaaHas 3anucka

C. pa3bsACHUTEIIbHAA 3aIIUCKA

d. nosicHuTenbHAA 3aMUCKa

Bomnpoc 5

Kakoli Bua JOKyMEHTa OTHOCUTCS K CHUCTeME MH(POPMAIMOHHO-CIPABOYHON TOKYMEHTa-
LUHU:

Bribepure oauH OTBET:

a. MOJIOKEHUS

b. uHCTpYKIMHK

C. IOTOBOPBI

d. cimyxeOHBIC TUCbMa

Bompoc 6

Kakum nokymMeHTOM HE0OX0auMO 0(OPMHUTH pe3ylbTaThl PEBU3UU OTIelNA MPOJIaX opra-
HU3AIWU:

BeiGepute ofMH OTBET:

a. CIIpaBKOi

b. mHbOPMAITMOHHBIM THCHMOM

C. aKTOM

d. cBOIKOM

Bomnpoc 7

KakoBoO MUHUMAaJIBHOE KOJMYECTBO JIUII, TIOIMTUCHIBAIOIINX AKT:
Bribepute oauH OTBET:

a. 4eThIpe

b. Tpu

C. IBa

d. onun

Bomnpoc 8

Kakoii opran mommkeH ObITh COCTAaBUTEIEM aKTa, B KOTOPOM (UKCUPYETCSl OTCYTCTBHE pa-
060THHKa Ha paboyeM MecTe:

Bribepute oauH OTBET:

a. MpoCOr03HBIA KOMUTET

b. cenuanbHO CO3IaHHAsT AUCIUTUTMHAPHAS KOMUCCHSI

C. TPYZOBOM KOJIJIEKTUB

d. coBer yHUBepcurTera

Bomnpoc 9

KTo yTBepkaaeT aKT:
Bribepute oauH OTBET:

a. cekpeTapb

b. pykoBoauTENH OPraHU3aUN
C. YWICHBI KOMHCCHH

d. mpeacenarenb KOMHUCCUU

Bomnpoc 10
Kaxkas nara sBisercst 1aToil akra:
Bri6epute oguH OTBET:
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a. JlaTa COCTaBIIEHUS
b. nara coObITUI

C. J1aTa NOAIMUCAHUS
d. maTa yTBepKIaeHUs

Bomnpoc 11

Kakas yacTp SIBIISICTCS M3IHUIIHEH B TEKCTE aKTa:
Br16epute oquH OTBET:

a. BBOJHAs

b. pacriopsauTenpHas

C. OCHOBHAsl (KOHCTaTUpYIOILasi)

d. 3akiIrounTeNnpHasg

Bomnpoc 12

Kakoe conepkanue BKIIOYaeT OCHOBHAs YacTh TEKCTA aKTa:
Bribepute oauH OTBeET:

a. OCHOBAHME JUIsl COCTABJICHUS aKTa

b. coctaB Komuccun

C. MOJTBEPKACHUE YCTAHOBICHHOTO (haKTa Ui COOBITHUS
d. mpucyTcTBytomme

Bomnpoc 13

Ha xaxom u3 MH(POPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB MOXET OBITh O(OpMIIEH TpH]
YTBEP)KICHUS:

Bri6epuTe ouH OTBET:

a. CIpaBKa

b. ciucok

C. aKT

d. cmy>xeOHas 3amucka

Bompoc 14

Kakoe conepxanne HE BXOANUT B cOCTaB OCHOBHOM YacTH aKTa:

Boi6epuTe ouH OTBET:

a. IOKYMEHTbI, HA OCHOBaHUH KOTOPBIX (PUKCHPOBAINCH YCTAHOBJIEHHBIE (haKThI

b. menu, 3a1a4n, CyInHOCTb, XapaKTep, METO/bI, CPOKH, PE3YJIbTAThI IPOJICIIAHHON pabOThI
C. IOJITBEPXKICHUE YCTaHOBIEHHOTO (haKTa UM COOBITUS

d. mpeoxkeHus, peKOMEHIalli1, CIIOCOObI M CPOKHU YCTPaHEHUSI BCKPBITHIX NPU MPOBEPKE
HEZ0CTaTKOB

Bompoc 15

Kaxkoe Boicka3zpiBanue siBisiercsi HEBEPHBIM:

BriGepute ouH OTBET:

a. [Toanucn WieHOB KOMHCCHU PACIIONIaraloTCsl B TOM K€ IMOCIIEeIOBATSIEHOCTH, KaK M BO
BBOJIHOM YacCTH, C YKa3aHHEM JOHKHOCTHU

b. AKT cuuTaeTcs MPUHATHIM TIOCTIE €r0 MOAMUCAHUS BCEMH YWICHAMH KOMHUCCHH WJIA BCe-
MU JIUIIaMH, Y9aCTBOBABIIIMMU B €r0 COCTaBICHHUH

C. AKT MOANKCHIBAIOT BCE WICHBI KOMUCCUHU

d. JIumo, umeroree 3aMeuaHusi o COACPKAHUIO aKTa, HE MMEET MpaBa HE MOAMHUCHIBATH
JIOKYMEHT, OHO M3JIaraeT cBoe 0co00e MHEHHE MO0 Ha 0OOPOTHOW CTOPOHE MOCIEAHETO JINCTA
aKTa, TM00 Ha OTJEIHHOM JIUCTE

Bompoc 16
Kaxkoe BrIckasbiBanue sasiasgercs HEBEPHBIM:
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Bribepure ouH OTBET:

a. Bce nmuma, ynomsHyThle B akTe, 0COOEHHO Te, K pab0Te KOTOPHIX BBHICKAa3aHBI 3aMeya-
HUS, TOJDKHBI OBITH 03HAKOMJICHBI C €T0 CO/IEP)KaHUEM I0JT PACIIHCKY

b. ITocne yTBepaeHHs peKOMEHAaTeIbHAasl YacTh aKTa MPHOOpETaeT pacropsANTEIbHYIO
CHJIy U 00s13aTeIbHA K UCIIOJTHEHHIO

c. Bce nmucter akta, Kpome 1epBOro M MOCIEAHEro, ¥ NPHIOKEHUI K HeMy Ha 000pPOTHOM
CTOPOHE 3aBEPSIOT MOAMUCIMH MPEICEAATENS U WICHOB KOMUCCHH

d. AKT cuuTaeTcs NPUHATHIM IIOCIIE €ro MOANUCAHM IPeaceaaTeNIeM KOMUCCHU

Bonpoc 17

Kakas pasHOBHIHOCTB 3amucok oopmiseTcs Ha OJaHKE OpraHU3alNu:
Bri6epute oguH OTBET:

a. BHEIIHSS JOKJIaIHAas 3alicKa

b. BHYTpEHHSIsI TOKJIa{Has 3aMuCKa

C. Clly)keOHast 3arucka

d. 0OBsiICHUTEIbHAS 3alIMCKa

Bomnpoc 18

Kaxoit Bun 3anmcku o0s3aTeIbHO PETUCTPUPYETCS:
Bribepute oauH OTBET:

a. BHEITHSS JOKJIAHAS 3aIiCcKa

b. oObsicHUTEIbHAS 3aTHCKA

C. BHYTPCHHSS TOKJIaTHAs 3aIUCKa

d. cmyxeOHas 3anucka

Bomnpoc 19

Ha xakue pa3sHOBUIHOCTH JenATCA AOKJIAIHbIE 3alUCKU IO XapaKTepy COJAEp)KaHUs M
Ha3HAYCHUS:

Boi6epute ouH OTBET:

a. UHUIMAaTUBHbIE, HH()OPMAIIMOHHBIE U OTYETHBIE

b. BHyTpeHHHE U BHEIIHNE

C. opuIMaIbHbIE U JIUYHbIE

d. pa3bsiCHUTENbHBIE U ONlpaBAaTEIbHbIE

Bompoc 20

Kakas nara siBisieTcst 1aToM JTOKJIaJHOM 3aIHCKH:
Bribepute oauH OTBET:

a. JlaTa COCTaBJICHUS

b. nata perucrpanuu

C. JlaTa MOJMMCaHUS

d. nara yrBepxaeHus

Bompoc 21

Kaxkoii pa3HOBUAHOCTH JOKJIAIHBIX 3alTUCOK COOTBETCTBYET CIIEAYIOIIAsi XapaKTEPUCTHKA:
«DTH JOKJIaHBIC 3AMCKA COCTABIIIOTCS C IENBI0 TIOOYANTH aJipecaTa MPHHATH ONpeIesIeHHOe
pelIeHue, Mo3TOMY B TEKCTE HE TOJILKO HM3JIAraloTcs Kakhe-TO (pakThl, HO M COJEpPKATCs KOH-
KPETHBIC MPE/JIOKCHHUS, PEKOMEHIAINH WA BBIBOIBDY.

Bribepure ouH OTBET:

a. OTYETHBIC

b. mosicHUTENbHBIE

C. THUIINaTUBHbIC

d. uadopmanmonHas
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Bompoc 22

Kakoii pa3HOBUIHOCTH JOKJIAIHBIX 3alUCOK COOTBETCTBYET CIIEAYIOIIAs XapaKTePUCTHKA:
«OTH OKJIAIHBIC 3aMMCKA COCTABIISIOTCS PETYISPHO U COJIEPKAT MH(POPMAIUIO O JACTANISX HIIH
METO/IaX BBIIIOJHEHUST PaOOThI».

Bribepure ouH OTBET:

a. UHUIIMATUBHBIC

b. uadopmaronHas

C. OTYETHBIC

d. mosicauTeTHHBIE

Bompoc 23

Kakoil pa3HOBUAHOCTHU JOKJIAJHBIX 3aIIUCOK COOTBETCTBYET CIEIYIOLIAs XapaKTePUCTHUKA:
«OTH AOKJIAIHBIE 3aMTUCKU MH()OPMUPYIOT O 3aBEpUICHUN palOThI, €€ JTarna, BHITOJHEHHH yKa-
3aHUH, pacropsKeHUN U T.IL.».

Boi6epute ouH OTBET:

a. nuHGOpMalMOHHAs

b. nosicauTenbHbIE

C. UHUIIMATUBHBIE

d. oTyerHsIe

Bompoc 24

Kakoil 1oKkyMeHT MOJIMUCHIBAETCS PYKOBOJUTEIEM CTPYKTYPHOTO MO/Ipa3AeICHHUS:
Bri6epute ouH OTBET:

a. CIipaBKa

b. npukas

C. aKT

d. cmy>xeOHas 3anmucka

Bompoc 25

Kakast pa3HOBUHOCTH 3alTMCOK HE COAEPIKHUT BHIBOJIOB U MPEIOKESHUMN:
Boi6epuTe ouH OTBET:

a. MHUILIMATUBHAS JOKIAIHAs 3aMiCKa

b. ciy:xeOHas 3anucka

C. TUYHAS 3aMKcKa

d. oObsicHUTENBHAS 3aMKcKa

Bormpoc 26

Ha xakue pa3HOBHAHOCTH MOPA3AETSIOTCS O0BSICHUTENbHBIE 3aMUCKH 110 COACPKAHUIO:

Bribepute oauH OTBET:

a. pyKOIHUCHBIE/MAIIMHOTIHCHBIE

b. BHyTpeHHHE/BHEIITHHE

C. UHUIIMATUBHBIE/ NH()OPMAIIMOHHBIE/ OTUETHBIS

d. 3amUCKN — MPWIIOKESHHUSI K OCHOBHOMY JIOKYMEHTY, JIOTIOJHSIONTUE U MOSICHSIONIUE ero/
3aMHUCKH, COCTABIISIEMbIE PAOOTHUKAMHU JIJisi OOBSICHEHUS UX MOCTYIKOB WM CIIOKUBIIEHCS CUTY-
anuu

Bompoc 27

B xakoMm JOKyMeHTEe B KOHIIE TEKCTa YKa3bIBaeTCsA KOJUYECTBO COCTABICHHBIX IK3EMILIS-
POB M X MECTOHAXOKICHHE.

Bribepure ouH OTBET:

a. cIy)keOHast 3armcka

b. cipaBka

C. aKT
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d. cBOKa

Bompoc 28
Kakomy Buay TOKyMEHTa COOTBETCTBYET CIICITYIOIINH TEKCT:

23.09.20013 B 9.00 Ha 3aHATHAX 1O JOKYMEHTAIIMOHHOMY OOECIICUCHHIO YIIPABIICHUSI TP H-

CYTCTBOBAJIO 2 CTY/ICHTA U3 COCTaBa IPYIIIbI 25 YEIOBEK, B PE3YJIbTATE YETO 3aHITHUS MPUIILIOCH
OTMEHUTb.

HoteHT kadenpsl TOKyMEHTOBEACHUS
25.09.2013

IMoamuce

N.B. lllentens

Boi6epute ouH OTBET:

a. TOKJIaJIHasl 3alncKa

b. mosicHuTeNbHAS 3aMKCKa

C. 00bSCHUTEIbHAS 3aIICKa

d. cimyxeOHas 3anucka

Bomnpoc 29

Kakomy Bumy mH(OpPMAIIMOHHO-CITPABOYHOM JOKYMEHTAIIMH COOTBETCTBYET CIICAYIOIICE
onpezenenue: «I1o (opMa BHYTpEHHEH JeI0BOM MEPENUCKU MEXTY MOAPa3AeICHUSIMI OpTaHH-
3aIMH WK TOJDKHOCTHBIMHE JIUIIAMH, HE HAXOISIIUMUCS B TIPSIMOM IO TIMHCHHUM.

Bribepute oauH OTBET:

a. OT3bIB

b. akT

C. clIy)keOHast 3arucka

d. moknagHas 3amucKa

Bomnpoc 30

Kakomy Buny mH(}OpMalMOHHO-CIIPAaBOYHOW JOKYMEHTAIlMM COOTBETCTBYET CIEAYIOIee
ornpenenenue: «To JOKYMEHT, CO/IepKallluii ONMcaHue U MOATBEPKACHUE TeX WM MHBIX (ak-
TOB, COOBITUI WJIN SIBJICHUH, a TAK)XKE YIOCTOBEPSIOLINI KaKOH-IN00 IOpUINUecKuid hakT».

BeiGepute oauH OTBET:

a. 00bsSCHUTEIbHAS 3aIMCKa

b. cipaBka

C. CBOJIKA

d. akT

Bomnpoc 31

Kakomy By WH()OPMAIIMOHHO-CITPABOYHOM JOKYMEHTAIIMH COOTBETCTBYET CIICAYIOIIEE
ompezeneHue: «I3TO JOKYMEHT, COCTaBICHHBINA Ui MOATBEPXKACHUS YCTAHOBIEHHBIX (DaKTOB,
COOBITHH, NCHCTBHIN.

Bri6epuTe ouH OTBET:

a. aKT

b. cipaBka

C. MACHMO-TIOJITBEPIKICHHE

d. mporokon

Bomnpoc 32

Kakomy Buny nH(OpPMAIMOHHO-CIIPABOYHOM JOKYMEHTAIIMH COOTBETCTBYET CIIEAYIOIIEe
ompeneneHue: «ITo JOKYMEHT, COJIep)KaIIUi TIEpeUnCcIeHUE JUI, TPEIMETOB, 00BEKTOB B OIpe-
JEJICHHOM TOPSIIKE, COCTABIICHHBIN B LIEISIX WHOOPMUPOBAHUSI UITU PETHCTPAITII.

Bri6epute oguH OTBET:
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a. CBOJIKa
b. nepeuenp
C. CIIpaBKa
d. cucok
Bompoc 33
Kakomy Buay MH(QOpPMALMOHHO-CIIPABOYHOM OKYMEHTALIUU COOTBETCTBYET CIIEAYIOLIEe
ornpeneneHue: «IT0 JOKYMEHT, COJAepXalluii MHEHHUE, BBIBOJBI OpPraHU3AIMH, KOMHCCUU WU
CHeLHaINCTa 110 KAKOMY-JIM0O0 TOKYMEHTY HJIU BOIIPOCY».
Bribepure ouH OTBET:
a. JIOKJIa/IHas 3aIucKa
b. cBoAKA
C. 3aKJIFOYEHHE
d. oT3BIB
Bonpoc 34
Kakomy Bumy MH(POPMAMOHHO-CIIPABOYHON JOKYMEHTAI[MH COOTBETCTBYET CIIEAYIOIIee
ornpeneneHue: «T0 JOKYMEHT, COAEepKaIlluii MHEHUE OpraHU3allii WK CIIEUAIUCTa 110 M10BO-
Jly Kakoi-1100 paboThl, IOCTYNUBIIEH Ha PACCMOTPEHUEY.
BeiGepute oauH OTBET:
a. JIOKJIa/IHast 3aIiCKa
b. cBoxka
C. OT3BIB
d. 3axmoueHue
Bompoc 35
Kakomy Buny MH(pOpManMOHHO-CIIPAaBOYHOM JTOKYMEHTALMU COOTBETCTBYET CIICAYIOIIMN
TEKCT:
®denepanbHOE yIpaBIeHUE M0 JeJlaM O HECOCTOSTEIbHOCTH (OaHKPOTCTBE) HA OCHOBaHUHU
IPEJICTaBICHHBIX TyrypJbIKCKUM IIEMEHTHBIM 3aBojioM (OpeHOyprckas obnacts, moc. Tyryp-
ablK, yh. LlentpanbHast, 1.1) JAOKYMEHTOB OyXTrajJTepCKOH OTYETHOCTH IO COCTOSIHHIO Ha
30.04.2013:
- Oyxranrtepckuit 6ananc (popma 1);
- OTYeT 0 MpUOBLIAX U YObITKaX (hopma 2)
U TPOBEIEHHOI0 aHajn3a (PMHAHCOBOTO COCTOSIHMSI MPEANPUATHUS, YCTAHOBUIIO, YTO JaH-
HO€ TPEINPUSITHE SBISETCS HEIUIATe)KECIIOCOOHBIM W HMMEIONIMM HEYIOBIETBOPUTEIHHYIO
CTPYKTYpy OanaHca (IpeanpusTHEM-I0KHUKOM).
OcHoBaHue:
K03 PUIIMEHT TeKyIeH TMKBUAHOCTH N0 OanaHcy npeanpusatus =18%;
KOd(PUIMEeHT 00EeCTIEUeHHOCTH COOCTBEHHBIMH OOOPOTHBIMH CPEJICTBAMH IO OalaHCy
npennpusatus = 8%;
Koa(puImeHT BoccTaHOBJICHHS 110 Oanancy npeanpustus =10%.

PykoBoaurens Crenanos I1.1. Crenanos
Bribepure o1H OTBET:

a. OT3BIB

b. cpaBka

C. CBOJIKA

d. 3akmrouenue

PA3JIEJ 8. JOKYMEHTHDI ITO TPYJ1OBBIM OTHOIIEHUAM. JIUYHBIE 10-
KYMEHTDBI

IIpakTuyeckoe 3axanue 8 (2 Kypc)
1. Be1 xoTHTE yeTpouThes aenonpousBoauteneM. CoctaBbTe AJist ceOsl pe3rome.
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Tect Kk pazgenay 8 (2 kypc)

Bompoc 1

W3 nepedyrcaeHHbIX HUKE BUJIOB IOKYMEHTOB BEIOCPHTE HOPMATHUBHEBIN MPABOBOI aKT, sB-
JSIOUTUICS OCHOBHBIM B PETYJIUPOBAHUU TPYIOBBIX MPABOOTHOIICHH paboTonaTens (rocynap-
CTBEHHOI OpraHHM3annu, COOCTBEHHHUKA MTPEIIPUATH) U paOOTHHKA:

Bribepure oauH OTBET:

a. AibOoM (hopM MEPBUYHOM YUETHON TOKYMEHTAIIUH TI0 TPYJOBBIM OTHOIICHUSM

b. Tpy10BOIi TOTOBOP

c. Tpynosoii kogexkc PO

d. TpynoBoe cornamieHue

Bompoc 2

KakuM JOKYMEHTOM JIOJKHBI PYKOBOJICTBOBATHCS JEJIONPOU3BOAUTENN MPU JOKYMEHTH-
POBaHMM 3TAIOB TPYAOBOTO LIMKJIA — OT IIpUeMa Ha paboTy HOBOI'O COTPYAHMKA J0 €ro yBOJbHE-
HUS:

Bri6epute ouH OTBET:

a. Obuepoccuiickuit KnaccupUKaTop yrnpaBjIeHYeCKOH TOKyMEHTaluu

b. TOCT P T'OCT P 7.0.97-2016 «YuudunupoBaHHas cHCTeMa OpPTraHU3ALUOHHO-
pacropsauTenbHOl TokyMeHTauuu. TpeboBaHus K 0hOpMICHUIO JOKYMEHTOBY

c. Anb6oM yHH(PHUIMPOBAHHBIX (POPM NMEPBUYHON YUETHON JOKYMEHTAIMH 10 YUETy TpY-
Jla U ero oruiaTel, yrBepxkaeHHbIM [locTanoBnenuem ['ockomcrata Poccun

d. F'ocynapcTBeHHas cucteMa JOKYMEHTAIMOHHOTO o0ecrieueHus yrpapieHusi. OCHOBHBIE
nojoxenus. O0uye TpeboBaHUs K TOKYMEHTaM U CIyk0aM JI0Ky-MEHTallUOHHOTO 00ecreueHus

Bompoc 3

Kakoli cucrteme TOKyMEHTAlMA COOTBETCTBYET CIEAYIOLIAs XapaKTEPUCTHUKA: «ITO COBO-
KYIHOCTh B3alMOCBSI3aHHBIX JIOKYMEHTOB, B KOTOPBIX 3a()MKCHPOBAHBI ATAlbl TPYIOBOU Jes-
TEJIbHOCTU pabOTHHKA, PACYETOB I10 OIUIATE TPYAAY.

Boi6epute ouH OTBET:

a. IepBUYHasl yueTHas OyXxrajirepckas JOKyMEeHTaIUs

b. ToKymMeHTaus 10 JUYHOMY COCTaBy

C. OPraHU3alMOHHO-TIPABOBasl JOKYMEHTALUs

d. pacnopsiuTensHas JOKyMEHTAIUs

Bompoc 4

Kakue QyHKIMN HE CBOMCTBEHHBI NMEPBUYHOM YUYETHON OKYMEHTALMU IO JUYHOMY CO-
CTaBy:

Bribepute oauH OTBET:

a. y4eT UCIIOJHEHHBIX Y HEUCIIOJHEHHBIX IOKYMEHTOB

b. yder pacueToB ¢ nepcoHaiIoM IO OIIaTe Tpya

C. Y4E€T KaJpoB

d. yueT ucnonbp30BaHUs paboyero BpeMeH!

Bomnpoc 5

B kakux opranuzainusx moxxetr HE BecTHch KapoBast JOKYMEHTALUS:

Bribepute oauH OTBET:

a. B aKIIMOHEPHBIX 00IIeCTBaxX

b. B HEKOMMEPUYECKUX OpTraHU3aIUSIX

C. B Ka3€HHBIX TOCY/IapCTBEHHBIX YUPEKICHUAX

d. xazpoBasi JOKYMEHTAIUsI BEETCS] BO BCEX OpraHM3aIMsIX HE3aBUCUMO OT UX OpraHHu3a-
IIMOHHO-TIPaBOBON (hOPMBI

Bomnpoc 6

Kakoit 1okyMeHT sBisieTcsl 00s3aTeIbHBIM MIPH JOKYMEHTHPOBAaHUU TPYIOBBIX OTHOIIIE-
HUN MEXy paOOTHUKOM M pabOTOaTEIEM:
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Bribepure ouH OTBET:

a. peXXHUM Tpyaa

b. TOKHOCTHAS MHCTPYKITUS

C. KOJUIEKTHUBHBIN JOTOBOP

d. TpyoBas KHMXKKa

Bonpoc 7

Ha kaxoit MakcUMaJIbHBIA CPOK MOKET OBITh 3aKJIFOUEH CPOUYHBIN TPYAOBOM JI0TOBODP:
Bribepute oauH oTBeT:

a. He OoJiee Tpex JieT

b. He Goxee roma

C. He 0oJiee 1ecsATH JIET

d. He Gonee nsATH JIET

Bompoc 8

Kakoii nokymeHT TpeOyeT BU3bl 03HAKOMIICHUSI paOOTHHKA C JOKYMEHTOM:
Boi6epute ouH OTBET:

a. KOMaHJUPOBOYHOE Y OCTOBEPEHUE

b. yueTHas auuHas KapTouyka

C. IpUKa3 0 mpueMe Ha paboTy

d. TpynoBoii torosop

Bomnpoc 9

Ha xakux paboraukos HE 3aBoguTtcs muunHas kapTouka:

Bribepute oauH OTBET:

a. 3aBOJIUTCS Ha BceX pPaOOTHUKOB MPEANPUATHUS 0€3 UCKIIIOUEHUS

b. Ha paOOTHUKOB, MPUHATHIX HAa PAOOTY IO COBMECTHUTENLCTBY

C. Ha paOOTHHMKOB, IPUHSATHIX HA BPEMEHHYIO paboTy

d. Ha paOOTHUKOB, MPUHATHIX HA TIOCTOSIHHYIO PaboTy

Bompoc 10

Kakoii 1okyMeHT cocTaBisieTcsl B IBYX IK3EMIUIApax:

Boi6epute ouH OTBET:

a. yuyeTHas JIMYHasi KapTo4Ka

b. npuka3 06 yBoJIbHEHUU

C. TPy/IOBasi KHIKKa

d. TpynoBoii joroBop

Bomnpoc 11

KTto odopmiisieT yaeTHbIe INYHbIE KAPTOYKH:
Bribepure o1H OTBET:

a. pabOTHUK

b. pyKOBOIUTENH CTPYKTYPHOT'O TOPA3/ICICHUS

C. 3aMECTUTENb PYKOBOJUTEIIS OpraHU3aIul

d. paboTHHK MO Kagpam
Bompoc 12

Kakoit 1oKyMeHT SIBJIIETCSI OCHOBHBIM JTOKYMEHTOM O TPYIOBOW JESTEIBHOCTH U O TPY-

JIOBOM CTaK€ paOOTHHKA:

Bribepure o1H OTBET:

a. ydeTHas JIMYHasi KapToyka

b. meHCHOHHOE YAOCTOBEpEHNE

C. CTPaxoBO€ CBUJIETENILCTBO ITOCYJAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUS
d. TpynoBast KHMXKKa
Bomnpoc 13

CKOJIBKO TPYAOBBIX KHHXEK MOXET MMETh PabOTHHUK COTJIAaCHO TPYIOBOMY 3aKOHOJa-

TEJbCTBY:

Bribepure ouH OTBET:

a. KOJIMYECTBO TPYIOBBIX KHIKEK ONpPENENseTcs KOJIMYECTBOM OpraHu3aluii, B KOTOPBIX
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Ha TAaHHBII MOMEHT 0(hOpMIIEH PaOOTHHUK
b. He Gonee nByx
c. He OoJee nATU
d. ogny
Bompoc 14
Kakue Bubl IUCHMIITIMHAPHBIX B3bICKAHUH BIUCBIBAIOTCS B TPYAOBYIO KHIDKKY:
Bribepure oauH OTBET:
a. yBOJIbHEHUE
b. Bce BUIbI JUCHUIUITMHAPHBIX B3bICKAHUN BIMCHIBAIOTCS B TPYIOBYIO KHUKKY
C. CTPOTHUH BBITOBOP
d. B3bICKaHUA B TPYAOBYIO KHHUKKY HE 3alHCHIBAIOTCS
Bomnpoc 15
B kakom ciyyae BO3MOKEH NpreM Ha paboTy 0e3 TpyIoBON KHUKKH:
BeiGepute oauH OTBET:
a. Ipy TpueMe Ha paboTy JIHUI, JOCTHUTIINX COBEPIICHHOJETHS, HO SBIISIOLINXCS CTyICH-
TaMH U yJaluMHCs
b. mpu mpueme Ha paboOTy MLl 6€3 OIPEACTCHHOTO MECTa KHUTEIHCTBA
c. 6e3 Tpy0BOI KHMKKU IIpUEM Ha paboTy He OIyCcKaeTcs
d. mpu npueme Ha paboTy JIUI, HE JTOCTUTTIIUX COBEPIICHHOIETHUS
Bomnpoc 16
Kakoii 1oKyMEeHT He BXOIUT B KOMIUIEKT JOKYMEHTOB O KOMAaHIMPOBAHHU C KOJOBBIM
ob6o3HaueHnem Gpopmsal T:
Bri6epute ouH OTBET:
a. pHKa3 (pacrnopsKeHHe) O HalpPaBICHUU OTAEIbHOI0 paOOTHUKA WU TPYIIbl pabOTHU-
KOB B KOMaH/IUPOBKY
b. KOMaHIUPOBOYHOE Y OCTOBEPEHNE PaOOTHHKA
C. CIIy’)keOHOE 3a/IaHUE C OTYETOM O €TO BHIIOJIHEHUHN
d. aBaHCOBBIN OTYET
Bomnpoc 17
Kakoit 1oKkyMeHT sIBIsieTcs U3IUIIHUM ITPU 0POPMIIEHUH OTITyCKa:
Boi6epuTe ouH OTBET:
a. 3aMMCKa-pacyeT O MPeAOCTaBICHUH OTITycKa paOOTHUKY
b. Tpya0oBoO#i 10TOBOD
C. IpUKa3 (pacnopsiKeHue) o Mpel0CTaBICHUH OTIYCKa
d. rpaduk oTIyckoB
Bompoc 18
Kakoit ToKkyMeHT Helb3s1 OTHECTH K JIMYHBIM JOKYMEHTaM:
Bribepure o1H OTBET:
a. aprobuorpadus
b. pe3rome
C. XapaKTepUCTHKA
d. tn4Has KapToukKa
Bormpoc 19
Kakomy TOKyMEHTY 10 JINYHOMY COCTaBY COOTBETCTBYET oTpakeHue Ciemnyromias Xxapak-
tepuctuka: «TeKCT 3TOro JOKyMEHTa COCTOUT U3 JABYX YacTEH: BBOJIHOM, IJie yKa3bIBatoTCs (a-
MWIUS, UMsI, OTYECTBO, T'OJl POXKJIEHH, 00pa3oBaHue, TOJKHOCTb, CTPYKTYPHOE MOApa3elcHue,
CTaX pabOThI Ha MPEANPHUITHN; OCHOBHOW YacTH, TZle YKa3bIBAIOTCS JENIOBBIE KadeCcTBa, OTHO-
meHue K padore, npodecCHOHANBHBIA POCT, HAJMYUE Harpaj, MOOUIPEHHH, OTHOLICHUS C CO-
TPYAHUKAMI .
Bribepure ouH OTBET:
a. XapaKTepUCTHKa
b. cipaBka ¢ Mecta paboThI
C. IPEJCTaBICHHUE Ha MTOOIIPEHHE
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d. aBTobuOrpadus

Bonpoc 20

Kakomy BuIy JOKYMEHTa COOTBETCTBYET CIEAYIOIIAs XapaKTEPUCTUKA: «ITO OPHIHATb-
HOe oOpalieHue Juia (UM HECKOJBbKHX JIMI) B YUPEXKJIEHUE WIH K JOJDKHOCTHOMY JIMIy KOH-
CTaTUPYIOIIE-X0IaTaACTBYIOIIETO XapaKTepa B LIEJSAX pealn3aluu ero (Mx) mpaBa Wid 3aKOHHO-
T'O UHTEpECay.

Bribepure oauH OTBET:

a. MUCbMO-TIPOCHOa

b. muceMo-3ampoc

C. TOKJIaJ{Hasl 3allucKa

d. 3asBneHne

Bomnpoc 21

Kakas s3p1k0Bast (hopMysia yMecTHa B 3asiBIICHUU:
Boi6epute ouH OTBET:

a. «rpoury Bamero cornacus Ha...»

b. «BecpMa ybeaurensHo Bac npoury»

C. «B MO IpockOe Mpolry He 0TKa3aTh. ..»

d. «3apanee npu3HaTENCH»

Bomnpoc 22

Ha xakoM Bujie TMYHBIX JOKYMEHTOB 0(OpMIIIETCS aapecar:
Bri6epute ouH OTBET:

a. pe3rome

b. noBepeHHOCTh

C. 3asIBJICHHE

d. xapakrepucTuka

Bomnpoc 23

KakoMy JOKyMEHTY COOTBETCTBYET CIEAYIOLIAs XapaKTEPUCTUKA: «ITO MUCBMEHHOE T0JI-
HOMOYHE, BBIJJABAEMOE OJIHUM JIMLOM (YUpEXACHHEM) IPYroMy JHUIy AJsl MPEeACTaBUTEIbCTBA
nepes TPETbUM JTULIOM.

Boi6epuTe ouH OTBET:

a. CIpaBKa

b. 3asBieHME

C. pacnucka

d. moBEpEeHHOCTH

Bompoc 24

Kakoil 1okyMeHT sBJsieTcs JOKYMEHTOM IO JIMYHOMY COCTaBy, COJAEPIKAIMM OIMCaHHE
XapaKTEPHBIX ¥ OTIIMYUTEIFHBIX YePT W Ka4eCTB PaOOTHUKA M OTPAXKAIOIINH MHEHUE aMUHU-
CTpaIMH O HEM:

Bribepute oauH OTBET:

a. bnorpadus

b. oT3bIB

C. peLeH3us

d. xapaktepucTuka

Bompoc 25

Kakoii MakcUManbHbIH CPOK AEHCTBHUS MOXKET OBITh yKa3aH B JJOBEPEHHOCTH:
Bri6epute oguH OTBET:

a. He Oosee roja

b. He 6onee nByx JetT
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c. He Ooree Tpex JieT
d. "He Oouee msATH JIET
Bompoc 26

B Teuenne xakoro cpoka JOBEPEHHOCTh COXPAHSAET CHIIy CO JHS BBIAAYH, €CIH CPOK €e
JIeCTBHS B CaMOH IOBEPEHHOCTH HE YKa3aH:

Bribepure oauH OTBET:

a. B TeYECHHUE MOIYyrosa

b. B TeueHue Tpex JeT

C. B T€YEHHUE OJTHOTO roja

d. Takast TOBEpEHHOCTb SIBISIETCS OECCPOUHOM

Bonpoc 27

Kakas noBepeHHOCTh TpeOyeT HOTapUaIbHOTO YIOCTOBEPEHHUS:
Boi6epute ouH OTBET:

a. Ha IoJTyuyeHue 3apab0OTHOM TUIaThI

b. Ha monydeHue BkiIaaa B OaHKe

C. Ha pacropspKeHUe UMYIIIECTBOM

d. Ha moTyyeHne AEHEKHOH M OCHUIOYHON KOPPECTIOHICHIINN
Bomnpoc 28

B kakoM ciyyae yupexJeHHE UMEET MPaBO YAOCTOBEPSTH JOBEPEHHOCTh HA IMOJIyUYCHHUE
JIEHE)KHOI'0 BKJIaJa B OaHKe:

Bri0epuTe ouH OTBET:

a. €CJIM JIOBEPHUTEIh HAXOJUTCSA HA CTAIIMOHAPHOM H3JICUYCHUH, HO SBISICTCS PAOOTHHUKOM
JAHHOTO YYPEXKIIEHUs, U JIUI0, KOTOPOMY OH JIOBEpPSIeT, TAaKXKe SBISETCS paOOTHUKOM JAaHHOTO
YUYpexIeHusd

b. ecnu moBepuTens He SABISETCS paOOTHUKOM JAAHHOTO YUPEKICHHS, a JTUI0, KOTOPOMY
OH HOBprICT, SABIISICTCA pa6OTHI/IKaMI/I JOAaHHOT'O yqpemneHHﬂ

C. €CIIM TIOBEPUTENh U JTUI0, KOTOPOMY OH JIOBEPSIET, SIBIAIOTCS TpaxaaHamu Poccuu, xo-
TSI 1 HC ABIAKOTCSA pa6OTHI/IKaMI/I JaHHOT'O yqpen(neHHﬂ

d. ecnmu moBepuTenb SBIsIETCS PAOOTHUKOM JaHHOTO YUPEXKACHUS, a JIUII0, KOTOPOMY OH
JIOBEPSIET, HE ABJISAETCS paOOTHUKOM JAHHOTO YUPEKICHUS

UTOI'OBBIA KOHTPOJIb 2 KYPC

KontpoabHasi padora (2 Kypc)

1. Bl pykoBOAMTEIb SKOHOMUYECKOT0 OTAea. Bam Heo0xoauMo nponH()OpMUpPOBATh py-
KOBOJIMTENS OpPraHu3alMu O TOM, 4YTO 3aM. ornaena nmo AXY He BBITOIHSAET MPEANUCaHUs 10
o0ecreyeHnIo pabounx MECT IPUHTEpaMH, UHTEPHETOM U B KaOMHETE Balllero oTjela He MpoBe-
JIeH KocMeTn4Yeckuil peMoHT. OhopMHUTe COOTBETCTBYIOIUN JOKYMEHT.

2. Bol onozganu Ha paboty Ha 2 yaca. PykoBoacTBo motpeboBano ot Bac oO0bscHeHMIA.
Odopmute COOTBETCTBYIOIIUNA JOKYMEHT.

3. OTpenakTHUpyWTe TEKCTHI CIEAYIOINUX JOKYMEHTOB. COCTaBbTE MX NpaBUIIbHBIN Bapu-

aHT.

Bomnpocs! k 3a4ery 2 Kypc

1. [TonsiTve cuctembl TOKyMeHTaUMU. Mctopuueckoe pa3BUTHE CUCTEM JIOKYMEHTA-
LUN.

2. OcHoBHBIE (DYHKIIMOHAJIBHBIE CHCTEMBl JOKyMeHTanuu B Poccuiickoit denepa-
LUN.

3. CranpapTusanus 1 yHU(UKALUS TOKYMEHTOB. YHU(DUIIMPOBAHHbBIE CUCTEMBI J10-
KYMEHTALUH.
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4. Knaccugukatopsl JOKYMEHTUPOBAaHHOM HH(OpPMAIIHH.

5. Opraau3anuoHHo-pacropsauTenbHas gokymeHTanus. OK 011-93 «Oo6mepoc-
CHICKHI KIacCH(UKATOP YINPABICHYECKON TOKYMEHTALMU» M OTPaKEHHE B HEM YHUDHUIHPO-
BaHHOM CHCTEMBI OpPraHU3alMOHHO-PACIOPAIUTEIILHON TOKYMEHTALlUN.

6. THIBI TOKYMEHTOB, UX KJIACCH(HUKAIHH.

7. JlokyMeHT Kak cucreMa. BHEIIHsIsI 1 BHYTPEHHsS CTPYKTypa JOKYMEHTa: o0as
XapaKTePUCTHKA.

8. IOpununueckas cuna noxkymenta. HopmatuBHO-MeToandeckas 0aza odopmiieHUs
JIOKYMEHTOB.

9. CrpyKTypa ynpaBlIeHU€CKOTO JOKyMEHTa. PekBU3UT U GOpMyIsap JOKYMEHTa, UxX
pa3BUTHE.

10. dopmyiisip-oOpaszel] OpraHU3alUOHHO-PACIIOPAAUTENBHOIO JOKYMEHTa: o0as
XapaKTepUCTHKA.

11. TpeboBanus k G1aHKaM OpPraHU3aLHMOHHO-PACHOPSAUTENBHBIX T0KYMEHTOB.

12. TpeboBanus kK 0OPMIICHUIO PEKBU3UTOB 3ar0JIOBOYHON YaCTH OPTraHU3AIMOHHO-
pacnopsauTenabHbIX 1oKyMeHToB corinacHo ['OCT P 7.0.97-2016

13. TpeGoBanusi K OPOPMIICHHIO PEKBHU3UTOB COJCPKATEIHHON YacTH OpraHHU3aIy-
OHHO-PACIOPAIUTENbHBIX JoKyMeHToB corinacHo [[OCT P 7.0.97-2016

14. TpeboBanust kK 0OPMIICHUIO PEKBU3UTOB O(OPMIIAIONIEH YacTH OpraHU3aIOH-
HO-pacnopsAUTeNbHBIX ToKyMeHTOB coriacHo ['OCT P 7.0.97-2016

15. Texnuueckue TpeOoOBaHUS K O(GOPMIICHHIO PEKBH3UTOB OPTraHU3AIMOHHO-
pacropsaUTeIbHbIX JOKYMEHTOB.

16. OpranuzanvoHHO-pacIopsIUTENbHASL JOKYMEHTALUs: OOLI1E CBEICHUSI.

17. OpraHu3anroHHO-TIPaBOBasi JOKYMEHTAIMs: OOLI1e CBEICHUS.

18. Cocranenne 1 oopMIIeHHE OCHOBHBIX BUJIOB YUPEIUTEIbHBIX JOKYMEHTOB.

19. CocraBnenue 1 opopMIIEHHE NOJIOXKEHUH, IITATHOTO PACIIUCAHUS, IPABUII BHYT-
PEHHETO TPYI0BOTO pacHopsiiKa, MHCTPYKIUH, aIMIHUCTPATHBHOTO PETJaMeHTa.

20. PacnopsinutenpHast JOKyMEHTaIUs: 00111asi XapaKTepUCTHKA.

21. CocraBnenne 1 0QOpPMIICHHE PACTIOPSAUTENHHBIX JTOKYMEHTOB, W3/IaBa€MbIX Ha
NPUHIUNAX eIUHOHAYAIHS.

22. CocraBnenne u 0QOpPMIICHHE PACTIOPSIIUTENHFHBIX TOKYMEHTOB, M3/IaBacéMbIX Ha
HPUHIUNAX KOJUIETHaIbHOCTH.

23. Cocrariienne 1 opopmIIeHHE TIPOTOKOJIOB.

24. JlenoBas nepemnucka: oOle cBefeHus, Kiaccuukanus, posib B ypaBIeHYeCKOH
NeSITeTbHOCTH, (YHKIIMU. 3aKOHO/IaTEIIbHOE PETYIHMPOBAHNE ICTOBOH MEPEITUCKH.

25. CperncTBa CBsI3U, UCTIOJIb3YEMbIE JJIsl JOCTABKHU JIEI0OBOM KOppecIoHIeHIMU. Tpe-
0OBaHUS K IOKyMEHTaM, TIepeIaBaeMbIM 110 KaHAJIaM JIEKTPOCBS3H.

26. OO6ue TpeOOBaHMs K COCTaBIEHUIO U O(hOPMIICHHUIO JIeNOBBIX nuceM. Kommosu-
WS TEKCTA, SI3BIK, CTUJIb, ITHKET JEJIOBOTO MHCHMA.

27. TpeboBaHMs K JIEJOBBIM MHCbMaM, CBSI3aHHBIM C paclpocTpaHeHHeM HHpopMa-
107078

28. TpeboBaHMs K JI€IOBBIM MHCbMaM, CBSI3aHHBIM C OOPALIEHUSMU IO BBITOJIHEHHIO
TEX WJIW UHBIX JEHCTBUI WM OKA3aHUIO YCIIYT.

29. TpeboBaHMs K MHCbMaM-OTBETaM.

30. TpebGoBaHus K MECbMaM MPETEH3UOHHOTO XapaKkTepa.

31. TpeboBaHMs K J€TOBBIM MMMChMaM, CBSI3aHHBIM C BBIpa)KEHHEM BHUMAaHHUS U yda-
CTHHL.

32. TpeboBaHMs K peKOMEHAATEIbHBIM TUCHMAaM.

33. TpeGoBaHMs K COMPOBOAUTEIHHBIM IMUCHMaM.

34. TpeboBanus kK 0(OPMIICHUIO aKTOB.

35. TpeboBanusi kK 0HOPMIICHHIO JOKIJIATHOM, CIy)KEOHON M OOBSICHUTEIBHOW 3aIlH-
COK.

36. TpeboBanust K 0OPMIICHUIO CTIPABOK.
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37. TpeboBanwust K 0HOPMIICHUIO CBOJIOK, 3aKIFOUEHUI, OT3HIBOB.

38. TpeboBanus K 0OPMIICHUIO IEPEYHEH, CITUCKOB.
39. TpeboBaHus K IEPBUYHON YYETHOM JOKYMEHTAIUH 110 TMYHOMY COCTaBY.
40. TpeboBaHMsI K YaCTHBIM (JIMYHBIM) JTOKYMEHTAM.

2 KYPC

HTorosslii TecT 3a 2 Kypc

Bormpoc 1

Kto oopmitsier yueTHbIC TUUHBIC KAPTOUKH:
Bribepure oauH OTBET:

a. pabOTHHK MO KapaM

b. pyKOBOIUTENH CTPYKTYPHOTO TIOAPA3ICICHUS
C. 3aMECTHUTENb PYKOBOJIUTENSI OpraHU3aluH

d. paboTHHK

Bompoc 2

CornacHo cTaHIapTU3UPOBAHHOMY OINPENIEICHUIO, BUI TUCBbMEHHOTO JOKYMEHTA — 3TO:

Bri6epute ouH OTBET:

a. 0(UIMAIbHBIN JOKYMEHT, CO3JaHHbII B TUCBMEHHOM BUJIE

b. HauMeHOBaHUE JOKyMEHTa, 0()OPMJIEHHOTO 10 YCTAHOBJIEHHBIM IpaBUjaM MalllWHO-
HUCHBIM CIIOCOOOM

C. IPUHAJJIE)KHOCTh MMCbMEHHOI'O JOKYMEHTa K CUCTEME JOKYMEHTAlMM IO MpU3HAKaM
COJIepKAHHUS U 1I€JIeBOI0 Ha3HAUCHHUS

d. pa3HOBHJIHOCTH JOKYMEHTA, UCIIOJIHEHHOTO rpapMuecKUMH 3HaKaMu — OyKBamu, Lu(-
pamu, ueporiudamu

Bomnpoc 3

CornacHo CTaHAAPTU3UPOBAHHOMY OIPENEICHUI0, YHU(DUIUPOBaHHAA (POpMa JOKYMEHTa
— 9TO:

Boi6epuTe ouH OTBET:

a. nHopMaIus, 3ancaHHas Ha Pa3IMYHbIX HOCUTENSX M0 YCTAaHOBJIEHHBIM IIPaBUIIaM

b. COBOKYNHOCTh PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBUU C PEIIAEMbIMH B JTAHHOU
cdepe IeATeNbHOCTH 33/1a4aMU M PacIlONIOKEHHBIX B OINPEICIEHHOM MOPSIKEe Ha HOCUTENe MH-
dbopmaruu

c. Ha0op PEeKBU3UTOB O(UIIMATBEHOTO MUCEMEHHOTO JOKYMEHTA, PACHOJIOKEHHBIX B OIpe-
JIEJICHHOM MOCJI€0BAaTEIbHOCTH

d. Habop PEKBU3UTOB, UIECHTHPHUIUPYIOMIHUX aBTOpa OPHUIMATIHLHOIO MHCHbMEHHOIO JOKY-
MeHTa

Bonpoc 4

YHu}UKanms 10KyMEHTOB — 3TO:

Bribepute oauH OTBET:

a. IpUMEeHEeHHe TaOIMIl U aHKET

b. onpenenenue nopsaaka opopmMICHUS JOKYMEHTOB

C. CBeJICHHWE K MMHUMYMY pa3Hoo0pa3us BUJIOB U ()OPM JIOKyMEHTOB
d. pazpaboTka «madioHa» JOKyMEHTa

Bomnpoc 5

CornacHo cTaHIapTU3UPOBAHHOMY ONPEAETICHUIO, OPraHU3aUOHHO-PACTIOPSIUTEIbHbIHN
JOKYMEHT — 3TO:

Bribepure ouH OTBET:

a. IOKYMEHT, CO3JIaHHBIH FOPUINYECKUM HIH (U3UUECKUM JIUIIOM, O(OPMIICHHBIH U Y10~
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CTOBEPECHHBIM B YCTAHOBJICHHOM IOPSKE U UCIIOJIb3YEMBIM B TEKYIIEH NEATEIbHOCTH OpraHu3a-
U

b. BUA NHCBMEHHOTO JOKYMEHTa, OTPAXAIOIIUH TOKYMEHTHPOBAHUE OPIraHU3alMOHHO-
pacopsAUTEIbHON AESTEIbHOCTH OPraHOB, OpraHU3aluil U JOJDKHOCTHBIX JIULL

C. BUJI MIUCBMEHHOTO JOKYMEHTA, B KOTOPOM (DUKCUPYIOT PELICHNE aMUHUCTPATUBHBIX U
OpraHU3alMOHHBIX BOIIPOCOB, a TAKXKE BOIPOCOB YIIPaBIICHUs, B3aUMOACHCTBUS, 0OeclieueHus 1
PEryJIupOBaHMs JEATEIbHOCTH OPraHOB BJIACTH, YUPEKIACHUH, NPEANPUATHI, OpraHu3alui, UxX
NOPa3eIIEHU U TOJDKHOCTHBIX JINLL

d. mepBUYHBIA, MUHUMAIBHBIA 3JEMEHT CHUCTEMbI OPTaHU3aLMOHHO-PACTIOPSIUTEIHHON
JOKyMEHTaluu

Bonpoc 6

Kakne nmoacucremsr HE BXozmdr B cUCTEMY OpPraHM3allMOHHO-PACIIOPSAIUTENBHOU TOKY-
MEHTALUN:

Boi6epute ouH OTBET:

a. OpraHu3alliOHHO-IIPABOBas JOKYMEHTALUs

b. nnaHoBast TOKyMeHTaLUs

C. pacopsAUTEIbHAs JOKYMEHTALIMS

d. mHpOpPMALIMOHHO-CITPABOYHAS TOKYMEHTAIIHS

Bomnpoc 7

B kakom komoBoM 0603HaueHuM yHupuuupoBaHHOH ¢opMmbl nokymenta 05080819, co-
rnacHo OKVY/I, BepHO oTpaskeHbI IU(PPOBBIE MPU3HAKU KJIACCH(PHUKAIINN:

BeiGepute oauH OTBET:

a. 19 — KOHTPOJIBHOE YHCII0, KOTOPOE BBOAMUTCS BO M30€KaHNE OMUOOK MPH CUNTHIBAHUH
U MCIIOJIb3YETCS IPU MPOBEPKE 3aIHMCH KO/Ia

b. 80 — moxknacc GopMeL, T.e. OOIIHOCTD COJCPIKAHHUS MHOXECTBA (POPM JTOKYMEHTOB U
HaNpaBJIEHHOCTh UX MCIIOJIb30BaHUS

c. 050 — kmacc ¢Gopmsbl, T.e. MIPHHAIICKHOCTh YHUPHUIIMPOBAHHOW (POPMBI JOKYMEHTa K
COOTBETCTBYIOILIEH YHU(PULIMPOBAHHOM CHUCTEME JOKYMEHTAIH

d. 081 — perucTpaliOHHBII HOMEpP YHHU(PHUIUPOBAHHON (OPMBI TOKYMEHTa BHYTPH MO/JI-
KJjacca

Bomnpoc 8

Ha xakue THTIBI TOPa3IeNsIOTCs JOKYMEHTBI TI0 TIPOMCXOXKACHUIO:
Bribepure o1H OTBET:

a. BXOJIAIINE/UCXOISIIINE/ BHYTPEHHHE

b. nnAMBUYyaNnbHBIE/ TpadapeTHbie/ TUTIOBbIE

C. TU4HbIe/ oULIMaIbHbIE

d. obmenocTymnHbie/ KOH(PUIEHITUATBHBIE/ CEKPETHBIE

Bomnpoc 9

Kakoii ToKyMeHT SBJISIETCS OCHOBHBIM JIOKYMEHTOM O TPYIOBOU JESITEIBHOCTH H O TPYIO-
BOM CTa)ke pabOTHHKA!

Bribepute oauH OTBET:

a. CTPaxoBO€ CBUETENBCTBO rOCYIaPCTBEHHOI'O IEHCHOHHOTO CTPAXOBAHUS

b. yueTHas auuHas KapToyka

C. TPyZIOBasi KHIKKa

d. meHCHMOHHOE yTIOCTOBEPEHHE

Bomnpoc 10
Ha xakuie TUIIBI TOAPA3IENSIOTCS TOKYMEHTHI 110 CTIOCO0Y H3JI0KCHHS:
Bri6epute oguH OTBET:
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a. MHUChMa/TenerpaMMbl/ TeaepoHOrpaMMBbl/ TeleKChl/ (hakcorpaMMBbl/ JEKTPOHHBIE CO-
oO1IeHus

b. nnauBHUaYyanbHbIe/ TpadapeTHbie/ TUIIOBBIC

C. MOJYTMHHUKH/ KOTIMH/ TyOTMKAThI

d. obmenocTymnHbie/ KOHpHUICHITUATBHBIE/ CEKPETHBIC

Bompoc 11

[To kakOMy MpHU3HAKY JOKYMEHTHI MOAPA3ACISIOTCS HA MOUTHHHUKA (OPUTHUHAIIBI)/ KOTTUH/
JyOIIMKaThI:

BriGepute ouH OTBET:

a. Mo popme mpeCTaBICHUS

b. o cepe nesTenpbHOCTH

C. 10 crocoOy nepenayu

d. 1o crerneHu MOTMHHOCTH

Bomnpoc 12

CornacHo cTaHAAPTU3UPOBAHHOMY OINPEEIIEHUIO, CUCTEMA JOKYMEHTAIUU — 3TO:

Bribepute oauH OTBeET:

a. COBOKYITHOCTh JJOKYMEHTOB, OOPa3yIOMUXCS B JACATCILHOCTH FOPUIUICCKOTO WU (H-
3MYECKOTO JIUIIA

b. KOMIUIEKCHI TOKYMEHTOB, OTpPaXKarOIIUe MPOU3BOICTBEHHBIE, YIIpaBiIeHYECKHEe, (PMHAH-
COBBIE MPOIECCHI IPEANPUITHIA, OPraHU3ALMHA, YIPEIKICHHIHI

C. CHCTE€Ma HOPMATHUBHBIX aKTOB, PETJIAMEHTUPYIOIIUX JOKYMEHTUPOBAHHE JCATEIHHOCTH
U IOKYMEHTOOOOPOT NpeANpUATUI PA3IUYHBIX OPraHU3alMOHHO-TIPABOBBIX (PopM

d. COBOKYITHOCTBH TOKYMEHTOB, B3aUMOCBSI3aHHBIX I10 TTPU3HAKAM MPOUCXOXKICHHS, HA3HA-
YeHHUsI, BUA, cPephl JeATEINBHOCTH, UHBIX TPEOOBAHUHN K MX OOPMIICHHIO

Bomnpoc 13

Kakwne BubI TUCIIMITIIMHAPHBIX B3BICKAHUN BIUCHIBAIOTCS B TPYIOBYIO KHUXKKY:
BeiGepute oauH OTBET:

a. B3BICKAHUS B TPYIOBYIO KHIDKKY HE 3aITHCHIBAIOTCS

b. yBosibHEHHE

C. CTPOTHI BBITOBOP

d. Bce BU/IbI AUCIUIUIMHAPHBIX B3bICKAHUI BIIHMCBIBAIOTCS B TPYIOBYIO KHIKKY

Bompoc 14

Kakoii 1oKyMEeHT He BXOIUT B KOMIUIEKT JOKYMEHTOB O KOMaHIMPOBAHHU C KOJOBBIM
o0o3HaueHneM ¢popmsl T:

Bribepute oauH OTBET:

a. KOMaHJIMPOBOYHOE YJIOCTOBEPEHNE paOOTHHKA

b. mpuka3 (pacnopspkeHre) O HampaBlIeHWH OTIEIHHOTO pabOTHHKA WM TPYMIBI paboT-
HUKOB B KOMaHIAUPOBKY

C. CIIy’)keOHOE 3a/IaHUE C OTYETOM O €TO BHIIOJIHEHUHT

d. aBaHCOBBIN OTYET

Bompoc 15

Ha kakue rpynmsl gensTcst opuuuanbHble TOKYMEHTHI 10 cdepe AesITeNbHOCTH (10 (pyHK-
[UOHAJILHOMY MPU3HAKY):

Bribepure ouH OTBET:

a. yHuuImpoBaHHbie/HEYHU (DUITIPOBAHHBIS

b. pyHKIIMOHANTBHBIE/OTPACIIEBHIE

c. opunmanpHBIe/HEODHUITATBHBIC

d. ynpaBieHUeCKHe/TeXHUIECKHE
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Bompoc 16

Kaxkoii JOKyMEeHT HeJb3s51 OTHECTH K JINYHBIM JIOKYMEHTAM:
Bribepure ouH OTBET:

a. XapaKTepUCTHKA

b. pe3rome

C. INYHAsi KapTO4Ka

d. aBTobuorpadus

Bompoc 17

CornacHO CTaHIAPTU3UPOBAHHOMY OIPEAEICHUIO, YHU(UIIMPOBAHHAS CHCTEMA JIOKYMEH-
Talluu — 3TO.

BriGepure oauH OTBeT:

d. COBOKYIMTHOCTb JOKYMCHTOB, B3aMUMOCBA3aHHBIX 110 ITPHU3HAKAM IPOUCXOXKICHUA, HA3HA-
YeHHsI, BUJA, CPephl ACATEILHOCTH, AMHBIX TPeOOBaHUH K UX 0(hopMIICHHIO

b. cucrema OKyMEHTAallMM, COCTaBlICHHE U O(OPMICHHE KOTOPOIl periaMeHTHPOBAHO
HOPMAaTHBHBIMU aKTaMH

C. CUCTE€Ma JIOKYMEHTAIINH, CO3/IaHHAs M0 €MHBIM MPaBHJIaM U TPEOOBaHUAM, COJEpIKa-
masi “HHOPMAaLUIo, HEOOXOIUMYIO /ISl YIIPABICHHS B ONPE/ICIIEHHON chepe NesITeNbHOCTH

d. cucrema MOKyMEHTalMuU, UMEIOIast €AMHBIH HOopMyIIsIp

Bompoc 18

KakuM 1OKyMEHTOM JOJKHBI PYKOBOACTBOBATbCS JIEIONPOU3BOAUTENN MPHU JOKYMEHTHU-
POBaHMM 3TAIOB TPYAOBOTO LIMKJIA — OT IIpUeMa Ha paboTy HOBOI'O COTPYAHMKA J0 €ro yBOJbHE-
HUS:

Bri6epuTe ouH OTBET:

a. ['ocynapcTBeHHas cuctemMa JOKYMEHTAllMOHHOr0 obecrieueHus ynpasieHus. OCHOBHbIE
noJsioskeHus. O01ue TpedoBaHUs K TJOKYMEHTaM U CIIy:k0aM JI0Ky-MEHTAllMOHHOTO 00ecTIeYeHUs

b. TOCT P T'OCT P 7.0.97-2016 «YuuduuupoBaHHas cucTeMa OpPraHU3ALUOHHO-
pacnopsAUTeNbHON JoKyMeHTauuu. TpeboBaHus K 0POPMIIEHUIO TOKYMEHTOB)

c. Anp6oM yHH(PUIHPOBAHHBIX (JOPM NMEPBUYHON YUETHOH JOKYMEHTAIMH IO Y4eTy Tpy-
Jla ¥ €ro omIarthl, yrBepxkaeHHbIM [locTranoBnennem I'ockomcrara Poccnn

d. Obmepoccuiickuii knaccuukaTop ynpaBieHUECKOW JOKYMEHTALMH

Bomnpoc 19

Kakas si3p1xoBast hopMyia ymMecTHa B 3asIBICHUU:
Bribepure o1H OTBET:

a. «B MOeil mpoch0e MpoIry He 0TKA3aTh...»

b. «3apaHee npu3HaTEICH»

c. «BechbMa yoenuTenbHO Bac mpomry»

d. «apomry Bamero cornacus Ha...»

Bompoc 20

Kakwne >1eMeHTHI SBISIOTCS CaMbIMHA KPYIMHBIMH CTPYKTYPHBIMH JJIEMEHTaMHU TOKYMEHTA
KaK CUCTEMBI:

Bribepute oauH OTBET:

a. coziepxkanue u Gpopma

b. 3aromoBouHas1, coaepkarenbHas U 0QOPMIISFOIIAs YacTH

C. PEKBU3UTHI

d. cmy>keGHOE 1 pabodee 1moe T0KyMEHTa

Bomnpoc 21
[Iponomxute onpenenenue: GOpMyIsip TOKYMEHTA 3TO - ...
Bri6epute oguH OTBET:
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a. Habop PeKBU3UTOB O(YUIUAILHOTO MUCbMEHHOTO JJOKYMEHTA, PACIONOKEHHBIX B ONpe-
JIeTICHHOW TIOCJIE/I0BATEIIEHOCTH

b. HabOp PEKBU3HUTOB, UACHTU(UIMPYIOIUX aBTOpa OQUIIHATEHOTO MUCHMEHHOTO JIOKY-
MEHTa

c. 3aUKCUpOBaHHAA HAa MaTepHaIbHOM HOCHUTENe MH(OpMaIys ¢ peKBU3UTAMHU, MO3BO-
JSTFOIIMU €€ UJICHTU(UINPOBATh

d. BHyTpeHHss1 dopMa TOKYMEHTA, OINpPENEAIonasl CTPYKTYpy TEKCTa M €ro SI3bIKOBBIC
0COOEHHOCTH

Bonpoc 22

[Iponomxkute onpenenenue: OJaHK JOKYMEHTA — 3TO ...

Bribepute oauH oTBeET:

a. MOJIENIb TIOCTPOEHUS JOKYMEHTA, YCTaHABJIMBAIOMIAs 00JIACTh MPUMEHEHHSI, (JOPMATHI,
pa3Mepbl noJei, TpeOoBaHus K TOCTPOCHUIO KOHCTPYKLIIMOHHOW CETKU U OCHOBHBIE PEKBU3UTHI

b. TunoBas MozeIb, coAepIKalas COBOKYIMHOCTh 00s3aTEIbHBIX PEKBU3UTOB, CBOMCTBEH-
HBIX JIOKYMEHTaM YHU(PHUIIUPOBAHHOW CUCTEMBI OPTaHU3AIMOHHO-PACTOPATUTENILHON TOKYMEH-
TallUM U PACIOJIOKEHHBIX OMPEICICHHBIM 00pa3omM

C. HabOp PEKBU3HUTOB O(UIIMATHHOTO MUCBbMEHHOTO JTOKYMEHTA, PACIOJIO0KEHHBIX B OMpe-
JIEJIEHHOM 1OCIIe10BaTENbHOCTH

d. Habop PEeKBU3UTOB, UACHTU(MUIUPYIOUINX aBTOPa O(UIHUATHHOTO MUCEMEHHOTO JIOKY-
MEHTa

Bompoc 23

Kakoe konoBoe o6o3Hauenue Ha fokymente HE unentuduuupyer aBropa:
Bri6epuTe ouH OTBET:

a. O'PH

b. MHH/KIIIT

c. OKY ]

d. OKIIO

Bompoc 24

Kakoit 13 nepeuncieHHbIX PEKBU3UTOB HE OTHOCUTCS K PEKBU3UTaM YAOCTOBEPEHUS:
Boi6epuTe ouH OTBET:

a. OTTUCK IIeYaTH

b. rpud yrBep)aeHUA

c. rpud cornacoBaHUs

d. monmuce

Bompoc 25

Ha xaxoM Bujie TMYHBIX JOKYMEHTOB 0(hOpMIIIETCS aJipecar:
Bribepute oauH OTBET:

a. XapaKTepUCTHKa

b. noBepeHHOCTH

C. pe3rome

d. 3asBreHue

Bormpoc 26

KakoMy MOHSITHIO COOTBETCTBYET CIEAYIONIAs XapaKTePUCTHKA: «3TOT (GOPMYIISp Xapak-
TEpPU3yeTCs ONpeAeIEHHBIM KOJIMUYECTBOM PEKBU3UTOB, PACIIONOKEHHBIX B CTPOrod Mociea0Ba-
TETHHOCTH, U XapaKTePEH ISl KOHKPETHOTO BHUIa JOKYMEHTOB, HAlIpHUMEp, MPUKa3a, aKTay:

Bri6epute oguH OTBET:

a. TUMOBOH hopmyIsip

b. dopmyssp
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c. hopmymsp-obpazerr
d. vHIUBHAYANTBHBIA OPMYIISIp

Bonpoc 27

KakoMy MOKyMEHTY COOTBETCTBYET CJEHYIOIIAas XapaKTEepHUCTUKA: «ITO MHCHbMEHHOE
MOJIHOMOYHE, BBIJIABAEMOE OJITHUM JIUIIOM (Y4pexkJCHUEM) APYroMy JIMIY Ui MpeaCTaBUTENb-
CTBA TEepe TPETHUM JTUIIOM).

Bribepute oauH oTBeT:

a. pacmucka

b. 3asBiIcHHE

C. IOBEPEHHOCTH

d. cripaBka

Bomnpoc 28

Ha xakume BHIBI MOIpa3NeNsrOTCs OJIAHKK JOKYMEHTOB IO PACIIONIOKEHHIO PEKBU3HUTOB
corimacuo ['OCT P T'OCT P 7.0.97-2016:

Bri6epute ouH OTBET:

a. YIJIOBBIC U MPOJIOIbHbBIE

b. oOuwmii 6;1aHK, O1aHK MUChbMa, OJJAaHK KOHKPETHOTO BHJA IOKYMEHTA

c. OJaHK opraHu3aiuu, OJaHK CTPYKTYPHOTO TOpa3eliCHHs] OpraHu3aIiu, OJaHK JTOJIK-
HOCTHOTO JINIA

d. neHTpupoBaHHbIC U (PIIarOBBIC

Bomnpoc 29

OTMeTUTH BOIIPOC

Kakoe ompeneneHue rOpUAMYECKON CUIIBI JOKYMEHTA SIBJIAETCS CTaHAAPTHU3MPOBAHHBIM
(3axperuteno B TOCT P 51141-98):

Bribepute oauH OTBET:

a. IOpUIUYEcKas Cujia JOKYMEHTa — 3TO CBOMCTBO O(UIIMAIILHOTO JOKYMEHTa, Coo0IIae-
MO€ €My ACHCTBYIOIIMM 3aKOHOJATENbCTBOM, KOMIIETEHIIMEN M3/1aBIIETO €ro OpraHa U yCTaHOB-
JICHHBIM TOPSAIKOM 0(hOPMIICHUS

b. ropunnyeckas cuia JOKyMEHTa — 3TO CIIOCOOHOCTH YMPaBICHUYECKOrO JOKYMEHTA BbI-
CTyNaTh B KadeCTBE 00S3aTENBLHOTO IS YYACTHUKOB YIPABJICHHUS: OPraHOB YIPABJICHHS, UX
CTPYKTYpPHBIX TOJIpa3fieNieHui, OOIIEeCTBEHHBIX OpTraHU3alHi, JOHKHOCTHBIX IHUIl, TOCyAap-
CTBEHHBIX CIIY)KAIllUX U TpaxaaH

C. IOpHINYecKasi CHUJIa IOKYMEHTa — 3TO COOTBETCTBHE JOKYMEHTHPOBAHHON MHGPOpMAIUU
TpeOoBaHUSIM OQUIIUATEHOCTH, JOCTOBEPHOCTH, OOBEKTUBHOCTH, OECCTIOPHOCTH, OCHOBAHHBIM
Ha 3aKOHOJIaTEIbCTBE

d. ropuaudeckas cuia JOKyMEHTa — 3TO YCIOBUE, IPH KOTOPOM MH(MOpMAaIUs JOKyMEHTa
MOJKET OBITh MCIONB30BaHa B cepe ympaBieHHus 0e3 COMHEHHUS B €€ JOCTOBEPHOCTHU IS OCY-
[IECTBJICHUS JIIOOBIX JEHCTBUN

Bomnpoc 30

OTMeTUTH BOIIPOC

KakoMy TepMHHY COOTBETCTBYET CIEAYIOILIEE CTaHAApTU3UPOBAHHOE OIpeleieHue (3a-
kpemieHHoe B [OCT P 51141-98): «.... — 3T0 npocTaBiieHHe HEOOXOAUMBIX PEKBU3UTOB, YCTa-
HOBJICHHBIX TIPAaBUJIAMHU JIOKYMEHTHPOBAHUS:

Bribepure ouH OTBET:

a. opopmieHrE TOKYMEHTA

b. yaudukanus 1o0KyMeHTa

c. popmysip-oOpazerr

d. cocTaBneHue JOKyMeHTa
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Bompoc 31
OTMETUTH BOMPOC

Kakoii TOKyMeHT SIBISICTCS OCHOBHBIM aKTYaJIbHBIM HOPMATHBHBIM JOKYMEHTOM B 00Ja-
CTH COCTaBJICHUS U OPOPMIICHHUS OPTaHU3AI[MOHHO-PACTIOPSAIUTENbHON TOKyMEHTAUU:

Bribepure ouH OTBET:

a. 'OCT P 6.30-2003

b. IlpaBmwna penompow3BoACTBA B (eACPATBHBIX OpraHaxX WCIOTHUTEIHLHOW BJIACTH,
ytBepkaeHHbIe [loctanoBnenuem IlpaBurensctBa PO ot 15 utons 2009 r. Ned77

c. OKY]] — OK 011-93. Obmepoccuiickuii kiaaccupukaTop yrnpaBIeHIECKON JOKyMEHTa-
1uu, yreepkaeHublil [locranoBnenuem ['occrannapra PO ot 30 nekabps 1993 r. Ne229

d. TCAOY — I'ocymapcTBeHHasi CUCTEMa JOKYMEHTAIMOHHOTO 00ECIICUEeHUs YIIPaBICHUSL.
OcHoBHble noNokeHus. OOuue TpedoBaHUS K JTOKYMEHTaM U CiIy)k0aM JOKYMEHTAI[MOHHOTO
obecrnieuenus, yrBepxxaennas npuxkazoM ['nmaBapxusa CCCP ot 23 mas 1988 r. Ne 33

Bompoc 32

B kakoM ciyyae ydupexJIeHHE UMEET MPaBO YAOCTOBEPSTH JOBEPEHHOCTh HAa MOJYYCHHUE
JIEHE)KHOI'0 BKJIaJa B OaHKe:

Bri0epuTe ofMH OTBET:

a. €CIIM TIOBEPUTEIh U JIUI0, KOTOPOMY OH JIOBEPSICT, SIBJISFOTCS Tpaxkaanamu Poccuu, Xo-
TS ¥ HE SBJISIFOTCS PAOOTHUKAMH JJAHHOTO YUPEIKICHUS

b. ecnu oBepuTENh ABISETCS paOOTHUKOM JAHHOTO YUPEKIACHHS, a JIUI0, KOTOPOMY OH
JIOBEpPSICT, HE SABJISICTCS PAOOTHUKOM JJAHHOTO YUPEKICHUS

C. €CIIM JIOBEPHUTEIh HAXOJUTCS HA CTAIIMOHAPHOM HM3JICUCHUU, HO SBJISETCS PaOOTHUKOM
JTAHHOTO YYPEKICHHS, U JIUI0, KOTOPOMY OH JIOBEPSIET, TAKXKE SBIISACTCS PAOOTHUKOM JIaHHOTO
YUYpexXIeHusd

d. ecnmu moBepuTeNb HE SBIAETCS PAOOTHHUKOM JAHHOTO YUYPEXKACHHUS, a JTUI0, KOTOPOMY
OH HOBprICT, SABIISICTCA pa6OTHI/IKaMI/I JAaHHOT'O yqpemneHHﬂ

Bompoc 33
OTMETUTH BOIIPOC
Kak nepeBoauTcs € IaTUHCKOTO TEPMUH «PEKBU3UT (J1aT. requisitum):
BeiGepute oauH OTBET:
a. MUHUMaJIbHast 4acTh
b. Tpebyemoe, HEOOX0IUMOE
C. CTPYKTYPHBII 3JIEMEHT
d. atpulyT conmepxanus

Bomnpoc 34
Kakomy TepMuHY COOTBETCTBYET ClEIYyIOLIEe CTaHAAPTU3UPOBAHHOE ONpeAeieHue (3a-
kpemieHHoe B OCT P 51141-98): «... — 310 00s3aTeNbHbIN 31eMeHT opopMIIeHHUS OpUIHATb-

HOTO JIOKYMEHTa»:
Bribepure o1H OTBET:
a. PEKBU3UT IOKYMEHTa
b. 3arosoBoYHas 4aCTh JOKYMEHTa
c. pabouee 1osie JOKYMEHTa
d. 6maHK TOKyMeHTa

Bompoc 35

Kaxkoit Habop mudp B komoBom ob6o3HaueHuu ¢Gopmbl qokymeHTa 0720302 obo3Hadaer
KJacc (OpMBbI TOKyMEHTA:

Bri6epute oguH OTBET:

a. 20

b. 07
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Bonpoc 36

Ha xakux opmax npocrasisieTcst KoJl (OpMbI TOKyMEHTa:
BriGepute ouH OTBET:

a. Ha Bcex OJaHKax

b. Ha yHUHUITUIPOBaHHBIX hopMax

C. Ha BCEX JIOKYMEHTax

d. Ha HeyHHUIIMPOBAHHBIX PopMax

Bonpoc 37

Kakue cioco6s1 opopmienus aatel cooTBeTcTBYIOT TpeboBanusim I'OCT P 7.0.97-2016:
.09.08.13;

. 09 mapra 2013 r.;

. 09 mapta 2013 rona;
.09.03.2013 r;

. 2013-03-09;

. 2013.03.09;
.09.03.2013.

Bri6epute ouH OTBET:
a.1,4,7

b.2,6,7

C. BCE BapUaHThI, KpoMe 5
d. Bce BapuaHThI, Kpome 3

~N O Ok W

Bompoc 38

Kakoii 371eMeHT perucTpaliiOHHOr0 HOMEpa JOKYMEHTA SIBJIETCS 003aTeIbHbIM:
Boi6epute ouH OTBET:

a. MHJIEKC JieNia 10 HOMEHKJIAType Ael

b. uadopmarus 00 UCTIOTHUTEIIX

c. uHpopMaIUs 0 KOPPECTIOHIEHTE

d. nopsIKOBBI HOMEP

Bompoc 39

Vxkaxxute BEPHOE BrIicka3zsiBanme:

Bribepute oauH OTBET:

a. Ha Gmanke muchMa mpocTaBisieTcss OTpaHUYUTeNbHAs OTMETKa JIIsl pekBu3nuTa «Cchlika
Ha PETUCTPAIlMOHHBIA HOMEp W JaTy JOKYMEHTa» CIEIYIONUM O00pa3oM: « oT

»

b. CBenenust B pexBu3uTe «CChUIKA HA PETUCTPAIMOHHBIN HOMEP U JaTy TIOKYMEHTa» MpH-
CBaMBAIOTCS OpraHu3aluen-aBTOPOM OTBETHOTO TUChMa

c. PexBu3utr «CchUlika Ha AaTy U PETUCTPALIMOHHBINM HOMEpP JTIOKYMEHTa» 3aloJHAETCS B
MPEUMYILIECTBEHHO B MHUCbMax-oTBeTax. CBElEHUsS B PEKBU3UT MEPEHOCITCS C MOCTYMHUBIIETO
JIOKYMEHTa

d. Yka3zanue NaHHBIX O MOCTYMUBIIEM MUChME Ha OJIaHKe MUChMa B BHUJE OTACIHLHOTO
CCBUIKM Ha PETHUCTPAIIMOHHBIA HOMEp M JaTy JTOKYMEHTa HE MCKII0YaeT HEOOXOJIUMOCTH CCHI-
JaThCs HA HUX B TEKCTE€ OTBETHOrO MUCHhMa: B Hayalle TEKCTa MHCbMa BCETJa CIEAyeT MUCaTh
«Ha Bam Ne ... oT ...»

Bomnpoc 40
B kakoMm majexe yka3plBalOT HAUMEHOBAHUE OPraHU3alUU U €€ CTPYKTYPHOTO MOJpa3ie-
JICHUs B PEKBU3UTE «ApecaTy:
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Bribepure ouH OTBET:
a. B POJUTEIHHOM

b. B IMEHUTETHFHOM

C. B JJaTEJIbHOM

d. B mpemioxxHOM

Bompoc 41

Ha kakux nokymenrax HE odopmiusercs pekBu3ut «Anpecary:
Bribepure ouH OTBET:

a. cripaBKa

b. mucemo

C. cimy>keOHasl, ToKJIagHasi U OObSICHUTEIbHAS 3aIHCKU

d. HOIKHOCTHASI UHCTPYKITHS

Bompoc 42

Kakoii pexBu3uT oopmiisieTcss HOCIeTHUM Mepe]] TeM, Kak JOKYMEHT OyZeT OTIIpaBJieH Ha
XpaHEeHHE:

BeiGepute oauH OTBET:

a. OTMETKa O MOCTYIJICHUU JTOKYMEHTA B OPTaHU3aLNI0

b. ormeTka 00 ucoNHHUTETE

C. rpu¢ yTBEpKACHUS

d. oTMeTKa 00 MCIOTHEHUH TOKYMEHTA U HAIIPABJIECHUH €r0 B JIEJI0

Bomnpoc 43

Kakoe odopmnenue ocHoBaHusi IOKyMeHTa coorBercTByeT Tpeboanusim I'OCT P 30-
2003 (B ckoOkax 0003HaYEH KIFOYEBOM I1aros pacnopsaUTeNbHOM YacTh TOKYMEHTA):

Bri6epuTe ouH OTBET:

a. Ha ocHoBanun npukasa MunucrepcTtBa o0pazoBanus U Hayku P® ot 15 suBaps 2013
Nel5 «O nopsinke npoBenenus arrecranuu By3oB» (IIPUKA3BIBAIO)

b. C wmemo HCIONHEHHsS TNpUKa3a peKTopa 00 YKPEIUIEHUH TPYAOBOM TUCHUIUIMHBI
(ITPEJIAT AIO)

c. B cBs31 ¢ HEOOX0IMMOCTBIO HCTTONHUTD NTpHka3 MuHuctepcTsa (IIPUKA3BIBALO)

d. Bo ucnonnenne npuxaza OAO «MMK» Ne 45 «O mopsjke 3aKkiI04eHus JOrOBOPOB
(ITPEUTAT ALO)

Bomnpoc 44
OMb6nemy u ToBapHbiii 3Hak HE Bocripou3BoasT Ha O1aHKe, eciii Ha HEM MTOMeIlEeH (-a):
Bribepure ouH OTBeT:
a. P300S
b. orTUCK TepOoBOH eyaTH
c. l'ocynapctBennsiii rep6 Poccuiickoit Deaepannn
d. moanuce

Bompoc 45

Bri6epute npaBuiibHBIN BaprHaHT 0OpMIIEHHUS MOAMKUCH B PACHIOPSAUTEILHOM JOKYMEHTE
opranu3zaiuu (IpukKase, paclopsLKeHUH):

Bribepute oauH OTBET:

a.

I'enepanbHBIN qUPEKTOP [Moanuce M.IL. bens-
KOB

12.12.2013

b.

['enepanbHbBIN TUPEKTOP
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000 «Kommacy [Toanuce MLII. bensikos

12.12.2013

C.

['enepanbHbIil TUPEKTOP

000 «Kommacy [Tonnuce M.IIL. be-
JISIKOB

d.

I'enepanbHbIi TUPEKTOP [Toanuce M.IIL.
benskos

Bomnpoc 46

Ha xakom sk3eMIuIspe AeJ0BOro NUChbMa, MOArOTOBICHHOM I OTIPABKU ajpecary, Ipo-
CTaBIISIOTCS BU3BI:

BeiGepure oauH OTBET:

a. Ha MTOJIJIMHHUKE, OTIPABIIIEMOM aJpecary

b. Ha KOIUU, TOMELIAEMOHl B JIe]I0 OpraHU3aLuu

C. Ha MUCbMaxX BHU3bI HE OPOPMIISIIOT

d. Ha MOJUITMHHUKE, OTHPABJISIEMOM aJipecary, U Ha KOIMH, TOMELaeMOil B JeJI0 OpraHusa-
UH

Bonpoc 47

VYxkaxure BapuaHT 0pOopMIICHHS OTMETKH 00 uctonnutene, ycranosieHusiii 'OCT P 6.30-
2003:

Bri6epute ouH OTBET:

a.

Ilecmpsxosa Onvea I'ennaovesna

Ten. 22-34-75

b.

Ilecmpsaxosa O.I'.

22-34-75

C.

O.I'. Ilecmpsxosa

223475

d.

Hcn. Ilecmpsixkoea Onvea I ennaovesna

22-34-75

Bomnpoc 48

Kakoli peKBU3HUT UCHIONIB3YETCS VISl YAOCTOBEPEHNUS MIEKTPOHHOIO JOKYMEHTA!
Bribepute oauH OTBET:

a. AJIeKTpOHHAas 1KdpoBas NOANHCH

b. uaeHTUPUKATOP JIEKTPOHHON KOMMH JOKYMEHTA

C. Koz (popMBI TOKYMEHTa

d. perucTpanioOHHBIA HOMEP TOKYMEHTA

Bomnpoc 49

KakoMmy TepMUHY COOTBETCTBYET CIEIYIOIIAs XapaKTePUCTHKA!

OT0 BHJI MUCBMEHHOTO JIOKYMEHTa, B KOTOPOM (PHKCHPYIOT PEIICHUs aJIMHHUCTPATHBHBIX
¥ OpTaHU3aI[MOHHBIX BOIIPOCOB, & TAKXKE BOIPOCOB YIIPABIICHHUS, B3aUMOJICHCTBUS, 0O0eCTIeUeHus
U PETYJIUPOBAHUS JACITSIBHOCTH OPTaHOB BIIACTH, YUPEIKACHHUM, TPEIPUATHIA, OpraHU3aIUH, HX
MOIpa3/IeIeHui M TOJDKHOCTHBIX JIHII.

Bri6epute oguH OTBET:

a. CITY)KEOHBIN TOKyMEHT

b. ourmanbHBIN JOKYMEHT

104



C. YIPABJIECHYECKUN TOKYMEHT
d. opranu3anMOHHO-PACIOPSATUTENBHBIN TOKYMEHT

Bonpoc 50

VY Kakoro BUAa OPraHU3AIMOHHO-TIPABOBOM JTOKYMEHTALMU TPeOOBaHMSA K TEKCTy ycCTa-
HOBJICHBI B 3aKOHO/IATEILHOM TTOPSIKE:

Bribepure oauH OTBET:

a. MITaTHOE PaclyCaHue

b. JOKHOCTHAS! UHCTPYKIIHS

C. yCTaB

d. MHCTPYKLIMS HOPMATUBHO-METOAUYECKOTO XapaKTepa

Bompoc 51

Omnpenenute, K KAKOMY OPraHU3AIMOHHOMY JIOKYMEHTY OTHOCHTCS TIpeJylaraeMblii (par-
MEHT TEKCTa JJOKyMEHTA!

1. Qupmennoe HaumeHoBaHue u MECMOHAXOIHCOeHUE 0OUecmea

1.1.Ilonnvim ghupmennvim Haumenoganuem odowecmea seisemcs: Obuecmso ¢ ocpaHu-
yenHou omeemcmeenHocmoto «MHUP». Coxkpawennoe gupmennoe HaumeHosaHue obujecmsea —
000 «MHUP».

1.2.FOpuouueckuii aopec oouecmea: yi. Cpeouzemmomopckas, 0.1, e. Maenumozopck, Ye-
asaounckas 0o.a., Poccus, 455012.

Bri6epute ouH OTBET:

a. MoJIo’KeHne 00 opraHu3au

b. ycTaB

C. IpaBUJia BHEIIHEN NEPENUCKN OpraHU3aliu
d. HHCTPYKLKSA 1O JI€TONPOU3BOJCTBY

Bompoc 52

Cpenu JT0KallbHOM OpraHU3allMOHHO-PACTIOPIUTENBHON JTOKYMEHTAIIUN BBICIIUM FOPHIH-
YECKHUM CTAaTyCcOM OOJIaJacT:

Bribepute oauH OTBET:

a. OpraHv3anuoHHas JOKyMCHTAalHUA

b. pacnopsauTenbHAS JOKYMEHTAIIHS

C. UHQOPMAaIIOHHO-CIIPaBOYHAas JOKYMEHTAIIH

d. Bce rpymnmel OpraHu3alioOHHO-PACTIOPSIIUTETHHON JOKYMEHTAIIMH 00JIaJal0T OJIMHAKOBO
BBICOKUM IOPUINYECCKHUM CTAaTyCOM

Bomnpoc 53

B kakoM psany Bce INEpEYUCIICHHBIE BUIbI JOKYMEHTOB OTHOCSTCS K OpPraHU3allMOHHO-
IIPaBOBBIM:

Bribepure o1H OTBET:

a. TOJIOXKEHUE O CTPYKTYPHOM MOJpa3J€iICHUU, JAOHKHOCTHASI MHCTPYKIMS, aHAIUTHYE-
CKas CIIpaBKa

b. mpaBuiia BHYTPEHHETO TPYIOBOTO PACIOPSIIKA, TOJKHOCTHON perjJamMeHT, aIMUHUCTpa-
THUBHBIA PETJIAMEHT

C. yCTaB, IITaTHOE PACIIHUCAHUE, OTYET

d. yupeaurenbHblii qoroBop; yka3 [Ipesunenta PD; HHCTpyKIUs MO A€TONPOU3BOJICTBY

Bomnpoc 54

B kakux opranmnzanusx moxket HE BecTHch kKaapoBasi JOKyMEHTALIUA:

Bribepure ouH OTBET:

a. KaJapoBasi IOKYMEHTAIIUs BEJIETCS BO BCEX OPraHHM3aIlMsIX HE3aBHUCHUMO OT MX OpraHM3a-
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IIUOHHO-TIPaBOBON (hOPMBI
b. B HEKOMMEPUYECKHX OpPTraHU3aIHsIX
C. B KQ3€HHBIX TOCYJAPCTBCHHBIX YUPEKICHUIX
d. B aKIIMOHEPHBIX OOIIECTBAX

Bomnpoc 55

Kakue pacnopsauTeNbHbIe JOKYMEHTBI U3JJAIOTCS MO0 OIIEPATUBHBIM BOIIPOCaM H JUIS Op-
TaHW3aI[UHU UCIIOTHCHUS JPYTUX PACTOPSTUTEIBHBIX TOKYMEHTOB:

BriGepute ouH OTBET:

a. MPUKa3bI

b. pemenus

C. MOCTAHOBJICHUS

d. pacniopspkeHHs

Bompoc 56

Kakue pacriopsigutesbHbIe TOKYMEHTBI OTHOCSTCS K JIOKyMEHTaM, CO3/1aBaeMbIM B YCIIO-
BUSX KOJIJICTUATHHOCTH:

BeiGepute ofMH OTBET:

a. peleHHs

b. mpukasbl

C. YKa3aHHs

d. pactiopspkeHHs

Bomnpoc 57

KakoMy MOHATHIO COOTBETCTBYET CIEAYIOIAs XapaKTEPUCTHKA!

OTO TOKYMEHT, COoepallliuii MpaBuiia MOBEIACHMS, PACIIPOCTPaHSIONIMECS HAa HEOIpee-
JICHHBIM KpYT JIML, W3/IJaHHbIE HA OCHOBaHMM M BO UCIOJHEHHUE (helepallbHOro 3aKOHOAATENb-
CTBa, 00s3aTENIbHBIE ISl MCIIOJIHEHUs OpraHaMH TOCYIapCTBEHHOW BJIACTH, MECTHOIO Camo-
YIPaBIEHUS, UX JOKHOCTHBIMU JINLAMH, FOPUINYECKUMHU JIMLAMHU U TPAKIAAHAMH.

Boi6epuTe ouH OTBET:

a. HCHOPMAaTHUBHBIN IIPABOBOM aKT

b. HOpPMaTHUBHBII IPABOBON aKT

C. IPaBOBOM aKT

d. HopMBbI TpaBa

Bompoc 58

Kakumu crioBamMH JTOJDKEH HAYMHATHCS TEKCT MPHKa3a, €CIM ero M3JaHHe BBI3BAHO HEOO0-
XOJIMMOCTBIO OCYIIECTBICHUS COOCTBEHHOM JIEATEIBHOCTH 110 MHUIIMATHBE OPTaHU3AINH:

Bribepute oauH OTBET:

a. «Bo ucrnoaxenwue...»

b. «B cBs3m C...»

c. «Ha ocHoBanmu. ..»

d. «B coOTBETCTBHH C....»

Bomnpoc 59

B kakoi 4acTu pacropsIuTeIbHOTO JOKYMEHTa HEOOXOAMMO MOMEIIATh EPEUYCHb JIOKY-
MCHTOB, yTpaTI/IBH_II/IX CI/IHy WA IIOAJICKAIIIUX UBMCHCHHUIO B CBSA3U C U3IAHUECM JAHHOI'O AKTa.

Bri6epute oguH OTBET:
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a. B IEPBBIX MYHKTAX PACIOPSAIUTEIHHON YaCTH
b. B KOHCTaTUPYIOLIEH YacTH

C. B KOHIIE TEKCTa

d. B 11060M IyHKTE pacnopsAUTEIbLHON YacTu

Bompoc 60

KakoMy MOHSATHIO COOTBETCTBYET CJIEAYIOIIAs XapaKTePUCTHKA!

JloKkyMeHThI, 0o0naiaue IPUINISCKON CUIION, H31aBacMbIe PYKOBOJICTBOM OpraHU3a-
MU U COJEpIKallhe YIpaBICHUYECKUE PEHICHMs], HalpaBJICHHbIE Ha BHINOJHEHHE TEKYIIUX U
MNEPCHCKTUBHLIX 3a1a4:

Bribepute oauH oTBeET:

a. OpraHu3alMOHHO-TIPABOBBIC JOKYMEHTHI

b. TOKyMEHTBI 110 JINYHOMY COCTaBy

¢. nH(GOPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTHI

d. pacniopsinuTenbHbIe JOKYMEHTHI

Bomnpoc 61

Kakoii mokymeHT siBisieTcss 00s3aTeNbHBIM IPU JOKYMEHTHPOBAHUU TPYIOBBIX OTHOIIIE-
HUI MexXly paOOTHUKOM U paboToaTeIeM:

Bri6epute ouH OTBET:

a. TPy/10Basi KHIKKA

b. pexxum Tpyaa

C. IOJDKHOCTHAs! HHCTPYKLUS

d. KOJNJIEKTUBHBIN 10TOBOP

Bompoc 62

[Tpu oTmpaBke Kakoi PazHOBUAHOCTH MHUCHhMa MOXXHO OTPAHUUYUTHCS (PaKCUMUIBHOU CBS-
3bI0 WJIH JICKTPOHHON TIOYTON 0€3 JTOCBITKA KOPPECTIOHICHTY TIO/THHHHKA:

Bribepute oauH OTBET:

a. PEeKJIaMHOTO TUChMa

b. nucbmMa-3arnpoca

C. MUChMa-3aKasa

d. muceMa-HamOMUHAHUS

Bompoc 63

Kak nomkeH mOCTYynUTh UCIIOTHHUTENb, TTOTOTOBUBIIHIA JIEIOBOE TTMCHMO, €CITH PYKOBOIU-
TeJb OTJIeNa MJIAHUPOBAHUS, BU3a KOTOPOTO HEOOXOMMa, HAXOIUTCS B KOMaHIUPOBKE:

Bribepute oauH OTBET:

a. /1aTh BO3BPAIIEHUS PyKOBOAUTEIS OT/IeNa MNIAHUPOBAHUS U3 KOMAaHAUPOBKH

b. mepeaaTs MUCHMO Ha TIOJIHCH PYKOBOIAUTEIO O€3 BU3BI

C. 3aBM3MPOBATh MUCbMO Y 3aMECTUTEIISI PYKOBOJMUTENS OT/I€N1a TUIAHUPOBAHUS

d. 3aBU3UpOBATH MUCHEMO CAMOMY

Bonpoc 64

Yem nucbMo-TipeuiokeHue (odepra) oOTIMYaeTcsi OT PEKJIAMHOTO NMHUChMa:

Bribepute oauH OTBET:

a. HaNpaBJIeTCs MPOJABIOM IMOTCHUUAIBLHBIM IOKYIMATENsIM C MPEIIOKEHUEM TOBapOB
WIN yCITYT

b. He cBsI3BIBAET MpoOJaBIia 0053aTeIbCTBOM MIPOAATH TOBAP

C. COJIEPKUT HAMEPEHHE 3aKIIIOUMTh CAEIKY C YKa3aHUEM €€ KOHKPETHBIX YCIOBUN

d. cTumynupyet UHTEpeC K TOBapy U JKeJIaHue ero npuodpectu
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Bompoc 65

K kako# pa3HOBHIHOCTH IMHCEM OTHOCSTCS MMChMa, C TIOMOIIBI0 KOTOPBIX MPOCST BHICIATh
O(UITATEHBIC CBEICHUS WIIH JJOKYMEHTBI:

BriGepute ouH OTBET:

a. MICbMO-U3BEIICHIE

b. muceMo-nipocrOa

C. MUChMO-3aKa3

d. mucemo-3ampoc

Bomnpoc 66

Opranuzanys nogy4nsa MUCbMO-TIPOCHOY CIEIYIONIETO CONEPIKAHMS:

IIpocum Bac mpenoctaBuTh MECTO A MPOXOXKIEHUSA NPEIAMINIOMHOM INPAKTUKH CTY-
JIeHTKE 5 Kypca ouHOH (hopMbl 00ydeHus (hakylIbTeTa MeJarornieckoro o0pa3oBaHus U CEpBUC-
Hbix TexHosioruii PI'BOY BIIO «MarHuToropckuili rocygapCTBEHHBIM YHUBEPCUTET», IO
HanpasiieHUIo «JlokyMeHTOBeleHUEe U apxuBoBeneHue» MenseneBoil AnHe AnzapeeBHe c¢ 01
deBpains o 28 mapra 2013 .

VYkaxwure, Kakoil U3 BapUaHTOB OTBETa OyeT OoJiee MPaBUIbHBIM:

BeiGepute oauH OTBET:

a.

Coob1aem, 4To Halla OpraHu3alys NPeJOCTaBUT MECTO Ul MPOXOXKIAECHHUS NPAKTUKU JUIs
BallleH CTYICHTKHU.

b.

Ha Bame nuceMo ot ... Ne ... cooOmiaem, 4TO TOTOBBI IPEAOCTABUTh MECTO JUISl IPOXOXKE-
HUSTNPEATUIUIOMHOM MIPAKTUKK CTYACHTKE 5 Kypca o4HOM (opmbl 0OyueHus (akynbreTa neaa-
rorudeckoro oopasoBanusi U cepBucHbIX TexHosoruii ®I'BOY BIIO «Maruutoropckuii rocy-
JAPCTBEHHBIM YHUBEPCUTET», 110 HAIPABIECHUIO «J[OKyMEHTOBEIEHUE U apXHUBOBeAeHUE» Men-
BezieBoil AHHe AHzpeeBHe ¢ 01 ¢espans nmo 28 mapra 2013 1.

C.

CooOuraem, 4To Halla opraHu3alus TOTOBA MPEJOCTaBUTh MECTO JIJISl IPOXOXKIACHUSAIPE -
JUIJIOMHOM MPAaKTUKM CTYACHTKE 5 Kypca ouHOU (opMbl 00yueHHs pakynbTeTa rneaaroruyecko-
ro obpaszoBanus U cepBUcHbIX TexHoioruit ®I'BOY BIIO «MarHutoropckuii rocy1apcTBeHHbIN
YHHMBEPCUTET», 110 HANPABICHUIO «J{OKyMEHTOBEIEHUE U apXHBOBelIeHUE» MenpeneBoil AHHE
Anpnpeesne ¢ 01 ¢espains o 28 mapra 2013 r.

d.

YBaxaemble Kosieru!

HNudopmupyem Bac o Tom, 4T0 MBI pajibl IPEJOCTaBUTh MECTO JUIS MIPOXOXKIACHUS MpPeaIu-
MJIOMHOM TpakTuku Bameit ctynentke MenseneBoid AHHe AHapeeBHE B 0003HaueHHbIE Bamu
CPOKH.

Bomnpoc 67

VYkaxkute HanOoJiee «OKECTKUI» U HEYMECTHBIN BapHaHT OTKa3a:

Bribepure o1H OTBET:

a. B cBs3u ¢ ... Baie npeaniokeHne He MOXKET ObITh IPUHSTO

b. B cBsi3u ¢ ... Balie npeuiokeHue HaMU He IPUHUMAETCS

c. B cBs3u c... JemapTaMeHT He MOXKET COTJIACUTHCS C BAIIUM MPENIOKEHUEM
d. ITpuHATH Bale npeiokeHne He IPeACTaBIsIeTCs BO3SMOXKHBIM B CBSA3H C ...

Bompoc 68

YkaxuTe, Kakas U3 3TUKETHBIX 3aKIIOYHTEIBHBIX ()pa3 OyaeT YMECTHOU B TEKCTE JCIOBO-
IO IIUChbMa:

Bri6epute oguH OTBET:

a. Haz[eeMc;I Ha JJIUTCIIBHOC HJIOIIOTBOpHOG COpr,[[HI/I‘IGCTBO

b. K coxalieHnto, MbI ITO3THO TIOJYYHIIH Ballle MPEUIOKCHUE W HE CMOTJIM UM BOCITOJIB30-
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BaTbCs
¢. Ouenb panpl okazath Bam yciyry
d. K cuactpro, Hamm onaceHust 00 0CTaHOBKE MTOCTAaBOK 000PYI0BaHMS HE TIOATBEPANIHCH

Bomnpoc 69

Kakue muceMa sIBISIIOTCS MHOTOACIIEKTHBIMU:

Bribepure oauH OTBET:

a. MMChbMa, COCTOSIIIME U3 TPEX MM YETHIPEX CMBICIOBBIX YacTel (BCTYIUIEHHE, OCHOBHAS
YacTh, 3aKJIIOYCHHE, IPEAYIPEKICHIE WIN 3aKIIOUUTEIbHBIE STHKETHBIE (DOPMYJIbI)

b. mrcbMa, NOCBSIIEHHBIE HECKOJIBKUM BOIIPOCaM

C. KOMIUJIEKC TTHCEM, SBISIFOIIUXCS PE3yIbTaTOM HEPENHUCKH JIETOBBIX TAPTHEPOB 10 OJIHO-
MY WJIM HECKOJIBKHM BOIIPOCaM

d. mrcbMa, aBTOpaMH KOTOPBIX SIBIISIIOTCSI HECKOJBKO JIMII, KAX10€ U3 KOTOPHIX BBICKA3bI-
BAaeT CBOIO TOUKY 3PCHHS Ha OTPAKEHHBIN B MUCbME BOIIPOC.

Bomnpoc 70

N3 kakuX KOMITO3UIIMOHHBIX YacTEe COCTOUT MPUBEACHHBIN HIKE TEKCT MUChMA:

B cootBercTBUM C pacnopsbkeHreM DenepaiabHOro yIpasieHHs [0 JejlaM O HEecOoCTOs-
TenbHOCTH (OaHkpoTcTBE) OT 19 okTAOpst 2004 r. Ne 75-P nanpasiissieM BaMm akThl ¢ KOMIUIEKTa-
MU JIOKyMEHTOB 110 IPEANPUATHSIM:

1. BocTpskoBckuil MsiconepepadaTbiBalOMil KOMOWHAT;

2. ®abpuka getckoii urpymku Ne 3.

Bri6epute ouH OTBET:

a. BBeJIeHHEe 000CHOBaHUE

b. BBeaeHME, 3aKIIIOUEHNE

c. 000CHOBaHMeE, 3aKII0UEHUE

d. BBegenne, 000CHOBaHHE, 3aKIIIOUECHUE

Bomnpoc 71

Kakoii kiaccudukaoHHbIN MPU3HAK MOJI0KEH B OCHOBY JIEJIEHUS JIeI0BOM MEPENUCKH Ha
OQUIMATIBHYIO U JTUYHYIO:

BeiGepute oauH OTBET:

a. 110 Ha3HAYECHUIO

b. Mo MecTy HaxOX/IeHUs ajpeca

C. 110 TIOJIO’KEHUIO B CUCTEME JOKYMEHTO000pOTa

d. IO MOJIOkKEHHUIO B UEPAPXUH YIIPABICHUS

Bomnpoc 72

Kakne mucpma MOAMHCHIBAIOTCS IBYMS JIMIIAMH — PYKOBOJWTEIIEM OpPTaHU3allMU U TJIaB-
HBIM OyXTalTepoM:

Bri6epute oguH OTBET:

a. MMChMa-3aMpoChl

b. rapanTuiiHBIE THCHMA

C. COTPOBOAUTENbHBIE MTUCHMA

d. pexsiaMHbBIE THCHMA

Bomnpoc 73

Ha xakoMm u3 MH(pOPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB MOXET OBITh O(OpMIIEH TpH]
YTBEPKICHHS:

Bribepure ouH OTBET:

a. CIIMCOK

b. cpaBka

C. aKT
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d. cmyxeOHas 3amucka

Bomnpoc 74

Kaxkas pasHOBUIHOCTH 3aIIMCOK 0(OPMIISETCS Ha OJIaHKE OpTaHU3aluu:
Bribepure ouH OTBET:

a. OOBSICHUTENbHAS 3aIHCKa

b. BHEIIHSS JOKJIaIHAS 3aMKCKa

C. ciry>keOHast 3amucka

d. BHYTpEHHss TOKJIa{HAsl 3aMIUCKa

Bomnpoc 75

Kakoii B 3aniicKu 00513aTEIBHO PETUCTPUPYETCS:
Bribepure oauH OTBET:

a. BHEIIHSS JJOKJIa/IHAs 3aIicKa

b. BHYTPEHHSIS JOKJIaHAS 3aITUCKa

C. OOBsICHUTENIbHAS 3aITHCKa

d. cmy>xkeOHas 3amucKa

Bompoc 76

Ha kakuie pa3sHOBUJIHOCTH JENATCS JIOKJIAJTHBIC 3alUCKUA 110 XapaKTepy COACPXKaHHS U
HAa3HAYEHUS:

Bri0epuTe ofuH OTBET:

a. BHYTPCHHHE U BHEIITHHE

b. ourmaNbHBIC U THYHBIE

C. pa3bsACHUTENIBHBIC M ONIPABIATEIIHHBIC

d. nHUIIMATHBHBIE, THPOPMAIIMOHHBIE U OTYETHBIC

Bomnpoc 77

Kakoii pa3HOBUJIHOCTH JOKJIAJHBIX 3alIUCOK COOTBETCTBYET CIEAYIOLIAs XapaKTEepUCTUKA:
«OTH AOKJIaJHBIE 3aMUCKU UH()OPMUPYIOT O 3aBEpPLICHUU pabOThl, €€ ITara, BHIIOJHEHUN yKa-
3aHUH, PaCIOPSHKEHUH U T.IL».

BeiGepute oauH OTBET:

a. nHGOpMaIMOHHAS

b. nmosicHUTENbHBIC

C. OTYETHBIE

d. uHULIMaTUBHBIE

Bomnpoc 78

Kakast pasHOBHIHOCTD 3aITUCOK HE COAEPIKUT BHIBOJIOB M MTPETOKEHHIA:
BriOepure o1H OTBET:

a. MHUIMaTUBHAS JTOKJIaHas 3aMKcKa

b. 00BACHUTENBHAS 3AIHUCKA

C. JINYHAas 3aIncKa

d. cmyxeOHas 3amucka

Bomnpoc 79

Kakomy Buay MHPOPMAIIMOHHO-CIIPABOYHON JTOKYMEHTAIIMH COOTBETCTBYET CIIEAYIOIICE
omnpenenenue: «3to popMa BHyTpEHHEH /€JI0BOM MEepPenucKy MEXy OAPa3IeIeHUsIMI OpraHu-
3aIlU¥ WM JOJDKHOCTHBIMH JIMIIAMHE, HE HAaXOASIIUMHCS B TIPSIMOM MO TYHHEHHUI.

Bribepure ouH OTBET:

a. TOKJIQJIHAs 3aITUCKa

b. cnyxeOHast 3amucKa

C. OT3BIB
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d. axr.

Bomnpoc 80

Kakomy Buay mH(MOpMalMOHHO-CIIPABOYHON OKYMEHTAllMU COOTBETCTBYET Cieayloliee
ompezaeneHue: «I9T0 JOKYMEHT, COCTaBJICHHBIA Ui MOATBEPXKICHUS YCTAHOBICHHBIX (DaKTOB,
COOBITHH, NEHCTBUMN.

Bribepure oauH OTBET:

a. aKT

b. mpoToko

C. MUCbMO-TIOATBEPKICHHE

d. cnpaBka

Bompoc 81

Kakomy Buay MH(POPMAIMOHHO-CIIPABOYHOM JIOKYMEHTAIIUU COOTBETCTBYET CIICAYIOIICE
orpeneneHue: «ITo TOKYMEHT, COJIep KAl EPEeYHCICHUE JINIL, IPEAMETOB, 0OBEKTOB B OIpe-
JICIICHHOM TTOPSIJIKE, COCTABIICHHBIN B LEJIIX HHOOPMUPOBAHHMSI UM PETUCTPALIUN.

BeiGepute ouH OTBET:

a. mepeveHb

b. cipaBka

C. CBOJIKa

d. crircok

Bompoc 82

Kakomy Bumy WHGOpPMAIIMOHHO-CIIPABOYHON JTIOKYMEHTAIMU COOTBETCTBYET CIICAYIOIIHIA
TEKCT:

DedepanvHoe ynpasienue no 0eiam 0 HeCoOCmosmelbHocmu (bankpomemee) Ha O0CHOBA-
HUu npedcmaesnenuvix Tysypavikckum yemeHmuoiM 3a6000m (Openbypeckas obOracms, noc.

g 6/2())/pﬂ2b(l)l<,3yﬂ. Llenmpanvhas, 0.1) 0okymenmoas 6yxeanmepckol omyemHoCmu N0 COCMOAHUIO HA
.04.2013:

- oyxeanmepckuil bananc (hopma 1),
- omuem 0 npudbwvLIAX u yovimkax (ghopma 2)

U NPOBEOEHHO20 AHANU3A PUHAHCOBO20 COCMOANUSL NPEONPUAMUS, YCIMAHOBUILO, YMO OAH-
HOoe npeonpusmue AGNIAEMCs HeNnIamedcecnoCOOHbIM U UMEIWUM HeYOO81emE8opUmMenIbHy0
cmpykmypy banranca (npeonpusmuem-00IHCHUKOM).

Ocnosanue:

K03ghuyuenm mexywei 1ukeuoHocmu no oanancy npeonpusmus =18%,

Ko3huyuenm obecneueHHOCMU COOCMBEHHBIMU 0OOPOMHBIMU CPEOCMBAMU NO OANAHCY
npeonpuamus = 8%,

K03 puyuenm eoccmanosnenus no oanancy npeonpusmus =10%.

Pyxosooumens Cmenanos 11.]]. Cmenanoe

BriOepure o1H OTBET:
a. cripaBKa

b. 3aKII0UeHHE

C. OT3BIB

d. cBonKa

Bompoc 83
Kakum nokymeHTOM HE00X0auMo 0(OPMHUTH pe3ylbTaThl PEBU3UU OTIelNa MPOJaX opra-
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HU3AIUH;
BriOepuTe ouH OTBET:
a. CIIpaBKOM
b. akToM
¢. ”H(QOPMAIIMOHHBIM MUCEMOM
d. cBOIKOM.

Bomnpoc 84

KakoBo MUHUMAaIIBHOE KOJUYECTBO JIUII, TIOIMUCHIBAIOIINX AKT:
Bribepute oauH oTBeET:

a. O/IUH

b. Tpu

C. IBa

d. geTsipe.

Bomnpoc 85

Ha xakux paborauko HE 3aBoguTtcst muuHas kapTouka:
BeiGepute oauH OTBET:

a. Ha paOOTHHUKOB, IPUHSATHIX HA MOCTOSHHYIO paboTy

b. 3aBoaMTCS Ha BceX paOOTHUKOB MPEANIPUATHS O3 UCKITIOUCHHUS
C. Ha paOOTHHUKOB, IPUHATHIX HA BPEMEHHYIO paboTy

d. Ha paOOTHUKOB, IPUHATHIX HA PAOOTY [0 COBMECTUTENIBLCTBY

Bomnpoc 86

[Iponomxure onpenenenue: Gpopmynsap-odpaser — 3To ...

BeiGepute oauH OTBET:

a. HaboOp PEKBHU3UTOB, WACHTU(DULMPYIOIUX aBTOpa O(PUIMATBLHOTO MUCHBMEHHOIO JOKY-
MEHTa

b. Mozenb MOCTpOEHUs JAOKYMEHTa, yCTaHaBJIMBarolas 00JacTb MPUMEHEHHUs, (popMarTshl,
pasmepsl NoJIeH, TpeOOBaHUS K TOCTPOECHUIO KOHCTPYKIIMOHHON CETKH U OCHOBHBIE PEKBU3UTHI

C. HabOp PEKBU3UTOB O(PUIINATBLHOTO MUCbMEHHOIO JTOKYMEHTA, PacIoJI0KEHHBIX B ONpe-
JIEJIEHHOM 1OCIIEI0BaTENbHOCTH

d. TunoBas Mozenk, conepiKalas COBOKYIHOCTh 00s3aTENbHBIX PEKBU3UTOB, CBONCTBEH-
HBIX JOKYMEHTaM YHU(HUIIMPOBAHHOW CHUCTEMBI OPraHU3aLMOHHO-PACTIOPAAUTENBHON TOKYMEH-
TallMU U PACIOJIO0KEHHBIX OINpPeIeIeHHBIM 00pa3oM.

Bonpoc 87

Kakoil pekBU3UT, pacronokeHHbIN BBIIIE TEKCTA, OTHOCUTCS K 3ar0JIOBOYHOM YacTu:
Bribepute oauH OTBET:

a. rpu¢ yTBepKACHUS

b. cChUIKa Ha pEeruCTPAMOHHBI HOMEp U Ty JOKYMEHTa

C. pE30JIIOLUS

d. oTMeTKa 0 KOHTpoJIe.

Bomnpoc 88

Ha xakux 6mankax pacnonaraercs ['ocynapctBennsiil repd Poccuiickoit denepannu B 011-
HOLIBETHOM BapHaHTE:

Bribepure ouH OTBET:

a. pemenui Bepxosnoro Cyna Poccuiickoit @enepanuu

b. MexBeJOMCTBEHHON KOMUCCHHU TIO 3aIUTE TOCY1aPCTBEHHOM TailHbI

C. AUIJIOMaTHYECKUX IMPEICTABUTENBCTB, KOHCYIbCKUX YUYPEKICHUH U MHBIX OQUIHAIIb-
HBIX npeacTaBuTesbCTB Poccuiickoit denepanuu 3a npenenamu Poccuiickon denepaunn

d. Anmunauctpanuu [Ipesunenta Poccuiickoit deneparun.
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Bonpoc 89

B kaxoii ToKyMeHTaIM1 3aKPEIUICHO COKPAIICHHOE HAMMEHOBAHUE OPTaHU3AIIHHU
Bribepute oauH OTBeET:

a. OpraHu3alMOHHOMN

b. paciopsAUTENBHOM

C. YUPEIUTEIIbHON

d. nH(pOpPMAITMOHHO-CIIPABOYHOM

Bomnpoc 90

Kakue pekBU3HUTHI COCTABISIOT CIIPABOYHYIO HH(POPMAIIHIO 00 OpraHU3aIMu-aBTOPE JOKY-
MEHTa:

Bribepure oauH OTBET:

a. KOJl OpraHu3alliy, CIpaBOYHbIE JaHHbIE 00 OpraHu3anuu, Koa GopMbl JOKyMEHTa

b. HaMMeHOBaHME BBIIIECTOSIICH opranu3auu, ko opranuzamuu, OI'PH, MHH/KITIIT

C. CIIpaBOYHBIC JIaHHBIC 00 opranu3aiuu, koa opranu3anuu, OI'PH, MTHH/KIIIT

d. HamMeHOBaHWE BBIMICCTOSIICH OpPraHHW3AIMK, CIPABOYHBIC TaHHBIE 00 OpraHU3allvH,
KOJI OpraHu3aluu, Koa GopMbl TOKyMEHTA.

Bomnpoc 91

Ha 06nankax xakux nokymentoB HE ykaspiBaeTcs HauMEeHOBaHHME BUIA JOKYMEHTA!
BeiGepute oauH OTBET:

a. CIIy)KeOHOT0 ITUChMa

b. JOIKHOCTHOW MHCTPYKLIUU

C. CIIPaBKHU

d. cmyxeOHol 3anmucku

Bormpoc 92

Kakum nokymMeHTOM HE00X0IMMO 0(hOPMUTH BO M30€KaHUE HApYIIeHUsT HOPpM TpynoBoro
KOJZIeKCa MHUCHhMEHHOE HANlOMHUHAaHHWE O HEOOXOIMMOCTH SIBUTHCS NJSl TOJIYYEHHUS TPYAOBOM
KHIDKKH YBOJICHHOMY pa0OTHHUKY, HE TTOJIYIHUBIIEMY €e:

Bribepute oauH OTBET:

a. ¢pakcorpamma

b. SMS-coobrienue

C. DJIGKTPOHHOE COOOIICHNE

d. 3aka3zHo€ MUCHMO.

Bompoc 93

Kakoii pa3HOBHIHOCTH TIHChMa COOTBETCTBYET cieayromas s3bikoBas (Gopmyna: «llpen-
CTaBJISIFO HA YTBEPKICHHE MPOEKT IJIAHA...)»:

Bribepute oauH OTBET:

a. COMPOBOAUTEIBHOE MTUCHMO

b. mpocrba

c. odepTa (IpeIoKEHHE)

d. mpencraBiaeHue

3KYPC

PA3JIEJI 1. CUCTEMBI JOKYMEHTAIIUN
Ipakrnueckoe 3axanue 1 (3 Kypc)
Tema 1.
OnumuTe CTPyKTypy JOKYMEHTAIBHOTO (POHa OpraHU3alMy WIH OAHOTO U3 CTPYKTYp-
HBIX MTOApPAa3ACICHU opranu3anuy Bamel 6a3pl IPaKTHKH.
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1.1. N3yuute NOKYMEHTaIbHBIA (DOHJ OJHOTO M3 CTPYKTYPHBIX HOJpa3JesieHH
OpenpusATHs WK opranu3anuu Bamel 6a3bl npakThku. Bbl Mo)keTe BOCIONIb30BATHCSI HOMEH-
KJIATypOH JeJI MOAPA3ACIICHHS WA CBOJHOM HOMEHKJIATYPOU J1€]1 OPraHU3aLHH.

1.2. BeinonHuTe Kinaccu(uKanuoo JOKyMEHTOB B COOTBETCTBUU C BBINOJIHAEMON
UMM YIIPaBICHYECKON (QyHKIIUEH.

1.3. CooTHecute BblIETICHHBIE BamMu Ipymibl JOKYMEHTOB ¢ OCHOBHBIMU (DYHKIIMO-
HaJIbHBIMHU CUCTEMaMU JOKYMEHTOB, UCIIOJIb3yeMbIMU B Pocculickon denepanuu.

14. CocraBbTe cXeMy JOKYMEHTAJIbHOTO (POHIa.

Tect k pazgeny 1 (3 kypc)

Bomnpoc 1

[IpopomkuTte onpenenenue: cucTeMa JOKYMEHTAUH — 3TO. ..

Br16epute ouH OTBET:

a. COBOKYITHOCTb JIOKYMEHTOB, CBSI3aHHBIX IPOLEAYPOI MPUHATUS YIPABICHYECKOIO pe-
HICHUS

b. COBOKYNHOCTb JOKYMEHTOB, B3aHMMOCBSI3aHHBIX I10JI IPU3HAKaM IPOMUCXOXKIEHUS,
Ha3HAYCHUS, BUA, CEphl AeSITEIBHOCTH, €IMHBIX TPeOOBaHUN K 0(pOpMIICHUIO

C. JOKYMEHTBI M1 MacCHUBbI JOKYMEHTOB B HH(OPMALMOHHBIX CUCTEMAX, YIOPAI0YCHHBIE
ornpeaenéHHbIM 00pa3oM

d. pasHOpOAHBIE 1O CBOEMY IMPOUCXOXKICHHUIO, pa3HOOOpa3Hble MO BUIOBOMY COCTaBY
JOKYMEHTBI, 00pa30BaBIINECs B IPOIIECCE IEATEIBHOCTH OTACIBHOTO (PH3UUECKOTO JIHIIA

Bomnpoc 2

VYnpasnenueckast QyHKIHS, peaar3yemMas ¢ MOMOIIBIO KaJpOBBIX TOKYMEHTOB

BeiGepute oauH OTBET:

a. OpTaHM3AINH IEATSILHOCTH MPETPUITUS

b. KOHTPOJIb 1EATENBHOCTH MPENNPUATUS

C. yIIpaBJICHUE TTEPCOHATIOM MPEATPUSITHS

d. ulaHupoBaHMe AEATENbHOCTU MPEATIPUATHS

Bompoc 3

K opranuzaiimoHHBIM TIOKyMEHTaM MPEIIPUATHS OTHOCSATCS BUJIbI TOKYMEHTOB:

Bri6epuTe ouH OTBET:

a. pacropsikeHue

b. TeXHUUYECKHE YCIOBUS

C. IOJDKHOCTHAS! HHCTPYKIUS

d. akT

Bomnpoc 4

K nHpOpManmoHHO-CITPaBOYHBIM JJOKYMEHTaM OTHOCSTCS:

Bribepure ouH OTBET:

a. IpHKa3

b. ycras

C. OOBSICHUTENbHAS 3aIHCKa

d. mocranoBnenue

Bomnpoc 5

OcHoBHas Kkjaccu(UKAlMOHHAS €AMHUIA B (PYHKUIMOHAIBHON KiaccU(UKAIUK JOKY-
MEHTOB

Bribepure ouH OTBET:

a. TIOJUTMHHUK JOKYMEHTA

b. BUJ TOKyMEHTa

C. JIeJI0

d. nybnukaT 1oKyMeHTa

Bomnpoc 6

OyHKIMOHANbHAS KIacCU(UKAIUSA TOKYMEHTOB OCYIIECTBIISICTCS IO CIEAYIOIEMy OC-
HOBAHUIO
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Bribepure ouH OTBET:

a. nH(GOpPMALIMOHHAs COCTABJIAIOLIAs JOKYMEHTA

b. BpeMs NOsIBIICHHSI TOKYMEHTa

C. crioco0 3akperieHust UH(popMalMy Ha MaTepUaIbHOM HOCUTEIIe

d. Bua MaTepuanbHOTO HOCUTENS TOKYMEHTA

Bonpoc 7

VYkaxure BUA JOKYMEHTA, BBIICISIEMbIH 110 (QYHKIMH yIIpaBIeHUS

BeiOepute oauH OTBET:

a. aHKeTa

b. oTuér

C. I0Cbe

d. 3eKTpOHHBII TOKYMEHT

Bompoc 8

C noMmoupl0 OpraHu3allMOHHO-TIPABOBBIX JOKYMEHTOB pEaIM3yeTcsl yIpaBieHYecKas
byHKIHS

BeiGepute oauH OTBET:

a. HOPMaTHBHO-METOIMIECKOTO 00eCIeueHus YIPaBICHUS IPEANPUITHEM

b. KOHTPOJIS 1E€ATEIILHOCTU MPEATIPUSITUS

C. PeTyIUPOBAHUS ACATEITHHOCTH MPEAIPUSATHS

d. opranuzanuu JesTeabHOCTH MPEIIPUATHS

PA3JEJ 2. COBEPHIEHCTBOBAHUE JOKYMEHTAIMOHHBIX IPOLEC-
COB

IpakTuyeckoe 3aganue 2 (3 Kypc)

Tema 2. OnumuTe JOKYMEHTAJIbHBINA (DOHJ OpraHU3allMy UM OJHOTO M3 CTPYKTYPHBIX
noJpasJiesieHuil opranu3anuu Bameil 6a3pl MPaKTUKY B aclieKTe YHUDUKALIH

2.1.  Omnpenenutre W NepeyUCIUTEe, Kakhue YHU(UIUPOBAHHBIE CHCTEMBI JOKYMEHTa-
(Y CHl) ucnons3yer Bama 6a3a npakTuk.

2.2. 3yunTe NOKYMEHTBHI CUCTEMBbI OPraHU3AIIMOHHO-PACHIOPAIUTENLHON JOKYMEHTAuU
(OP/I), ucnionb3yemble 0a30il MpakTHK, U MPUBEAUTE MPUMEPHI JOKYMEHTOB, U3TOTOBJIEHHBIX C
HCIIOJIb30BaHNEM YHU(PUIUPOBAHHBIX (opM ToKkyMeHTOB (Y D/JI), onpenennure koAbl 3TUX GopM
no ObuepoccuiickoMy KinaccupukaTopy ynpasieHueckor fokymenTtanuu (OKY [I).

2.3. OcymecTBuTe aHAIU3 5 JOKYMEHTOB Bamiell 6a3bl MpakTUKU U MPUBEAUTE MPUMEPHI
M3TOTOBJIEHUSI JOKYMEHTOB C HCIIOJIb30BaHUEM

- pa3HbIX YHUPUIMPOBAHHBIX OpMATOB OymarH,

- pPa3HbIX BUOB OJaHKa JJOKYMEHTa,

- pa3HbIX GOpM yHU(DUKAIINH TEKCTA,

- TOHATHIHON yHH(]UKAIUU U YHHU(PHUKAIIUNA TEPMUHOJIOTHH.

2.4. YxaxuTe 11e51ec000pa3HoCTh MpoBeA¢HHON yHHpuKauu. Caenaite CChIIKY Ha CTaH-

JapTHIL.
2.5. Ha ocHOBe M3y4eHHBIX JOKYMEHTOB cOCTaBbTe (pparmMeHT Tabens ¢popM AOKYMEHTOB
OpraHH3aIHy.
B npoexkte nHoBoit 'CIIOY npennaraercs npumepHas popma Tadens
Tabnuna
Dopma mabena YD/
g g b A g Ls| hE o] 8o " o & .
S = 4 T = - o = L o Qo L Fa = S
S C|siflmze|fdzs|2iE| 255|228 S| BE || gienE
oS |lg oSl coF|ore EloE Sl =9 & o F 3 = ==t ) Qﬂg o =
g & @ g o x| ool 2o m S > ge | ®=
S sl £ |[FEs |S&E=|&a¢gs|as = k| E 5 ~
1 2 3 4 5 6 7 8 9 10 11 12
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Tect o pasnexay 2 (3kypc)

Bomnpoc 1

O6pa3ipl yHu(pUIMPOBAaHHBIX (OPM JOKYMEHTOB, pa3peLICHHbIX K IPUMEHEHHUIO B Opra-
HU3aI1H, CHCTEMaTU3UPOBAHBI B CIIEAYIOLIEM JOKYMEHTE:

Br16epute o1H OTBET:

a. IepevYeHb TUIOBBIX YIPABICHYECKUX JOKYMEHTOB IIPEAIPUATHS

b. anp0oM yHUDUIIUPOBAHHBIX (POPM TOKYMEHTOB HPEAIPUATHS

c. Tabenb YHU(PULIUPOBAHHBIX (POPM JTOKYMEHTOB IPEAIPUATHS

d. HOMeHKIaTypa Jen npeAnpUsITHS

Bomnpoc 2

Kommnosunus nucema — 3710...

BriOepure oauH oTBET:

a. pacIoyioKEHHE PEKBU3UTOB MMCbMa M 3JIEMEHTOB TEKCTa Ha OJIaHKe

b. mocnenoBaTeabHOCTb PACIIOIOKEHUS NMPEITI0KEHUN B TEKCTE TOKyMEHTa

C. «I3BIKOBasi GOpPMYIIa» MUCbMa

d. mocnenoBaTenbHOCTh B3aMMOCBSI3aHHBIX CMBICJIOBBIX 4acTed, OObEIUHEHHBIX €IMH-
CTBOM TEMBI

Bomnpoc 3

I'OCT P 6.30-2003 «TpebGoBanus kK 0pOpMIICHHIO JOKYMEHTOB. ..» PETyIUPYeT

BriOepure oauH OTBET:

a. mpoexkTupoBaHue ciayxos J10Y

b. opopmiieHrEe PEKBU3UTOB JOKYMEHTOB

C. OPraHU3aLHUIO JJOKYMEHTO000pOTa B yUPEKICHUH

d. ynpaBieHue 10KyMEHTaMU

Bormpoc 4

bnank noxymeHTa — 3T0...

Bri6epute ouH OTBET:

a. Habop PEKBU3UTOB, MJICHTU(PUIUPYIOIUX aBTOpa O(PHUIHMATIBHOTO JOKYMEHTa

b. TOKYMEHT, OTIIEUYaTaHHBII B TUIIOTpapUH

Cc. HaOpaHHBII Ha KOMITBIOTEPE THUIIOBOM JJOKYMEHT

d. TOKyMEHT C TOBTOPSIOIIUMCS TEKCTOM

Bormpoc 5

MeTox coBEepIIEHCTBOBAHUS JIOKYMEHTOB U CHCTEM JJOKYMEHTAITUH

BeiOepure oauH OTBET:

a. CTaHJAPTU3AIUSI

b. MozenupoBanue

c. nHbOpMaTH3ALUS

d. cucremHbIi aHaNMM3

Bomnpoc 6

YuauduuupoBanHas Gopma T0KyMeHTa — 3TO

Bri6epute o1H OTBET:

a. IOKYMEHT, CO3JJaHHbII ¢ IPUMEHEHUEM KOMITBIOTEPHOW TEXHUKU

b. hopMbI TepBUYHBIX YUETHBIX JOKYMEHTOB 10 YUETY TPYy/a U €r0 OIIaThl

C. COBOKYITHOCTh PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBHHU C PEIIAEMbIMU B JaHHOM
cdepe NeATeTPHOCTH 3a7adaMi U 3aUKCUPOBAHHBIMH B OINpPEICIICHHOM IOPsIKE Ha MaTepH-
QJIBHOM HOCHTEJIEe

d. JOKyMeHT, UMEIOIINH TUIIOBOE COJIepKaHUe U 0POpMIICHHE

Bomnpoc 7

[TocranoBnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 08.07.1997 Ne 835 «O
NEPBUYHBIX YYETHBIX JOKYMEHTAX» YTBEPIKIACTCS

BriGepute oqun oTBET:

a. Tabenb yHU(PUIMPOBAHHBIX (HOPM JTOKYMEHTOB

b. TepMuHOIIOrHs B 007aCTH 1€IONPOU3BOJICTBA U apXUBHOTI'O /i€
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C. ambO0OM 10 YU€Ty TpyJa M €r0 OTUIATHI

d. MHCTPYKIIUS 110 3aIOJTHEHUIO TPYIOBBIX KHUKEK

Bormpoc 8

CBOMCTBO OHUIIMATBLHOTO JTOKYMEHTa, co00IaeMoe eMy ACHCTBYIOIIUM 3aKOHOATENb-
CTBOM, KOMIIETEHITMEH U3/IAI0IIET0 €r0 OpraHa U YCTAaHOBIEHHBIM MOPSIKOM O(QOPMIICHHUS - 3TO

BriGepute oquH OTBET:

a. KOH(pHUIEHITUATBHOCTh

b. ropuanveckas cuia

C. ayTCHTUYHOCTh

d. monHoTa

Bormpoc 9

Knaccudukanmss TOKyMEHTOB Ha WHAWBUIAyaJdbHBIE, TpadapeTHble, MPUMEpPHBIC OCY-
HIECTBIISETCS 10 CICIYIOIIEMY OCHOBAHUIO

BriGepuTe oquH OTBET:

a. CTEIIEHb CJIIOKHOCTH

b. crenens yHudukanuu

C. CTEIIEHh TOYHOCTH

d. cTeneHp OTKPHITOCTH

Bonpoc 10

JlesiTenbHOCTh MO YCTaHOBJICHUIO U IIUPOKOMY MHOTOKPAaTHOMY MCIOJIB30BaHUIO TPeOo-
BaHUI, HOPM, MPABUJI M XapaKTEPUCTHUK, KaK 0053aTSIIBHBIX JUISI BBIITOJIHEHUS, TAK U PEKOMEH/TY-
€MBIX, B IIeJISX JTOCTHXKEHUS ONTUMAIbHON CTETIIEHH YIIOPSII0YEHHOCTH B TOM HJIM UHOU 00J1acTH

Bri6epute ouH OTBET:

a. yHupuKaus

b. cucremarusanus

C. CTaHJapTU3ALIUS

d. rapmoHm3anus

PA3JIEJ 3. KOMIIVIEKCBI JOKYMEHTOB

IpakTuueckoe 3aganue 3 (3 Kypc)

3.1. Kparko onuimTe, UCHONIB3YSI CXEMY, KOMIUIEKCHI IOKYMEHTOB, B KOTOpbIe 00BEIH-
HAIOTCA JOKYMEHTHBIE pecypchl Bamiero Hacen€HHoro mysnkra, Bamero npeanpusarus, Bamm
JUYHBIE TOKYMEHTHBIE pecypchl WM Bamieit cembu.

3.2. [lepeuncnute agpeca U Ha3BaHMs JIEKTPOHHBIX OMOIMOTEK, KOTOphIe BhI Hcmonb3y-
ere. HazoBure 1iens Bairero oOpatieHust K 3JIeKTPOHHBIM OHOIMOTEKaM.

Tect k pazaeny 3 (3 kypc)

Bomnpoc 1

K «repBHYHBIM KOMITIIEKCAM JJOKYMEHTOBY» TPEIIPHUSTHS OTHOCHTCS
Bribepure oauH OTBET:

a. TOCyJJapCTBEHHAsI CHCTEMa CTaTUCTUKA

b. TokyMeHTanbHBINA HOHI MPEATIPUATHS

C. COOPHHUK HOPMATHBHBIX JOKYMEHTOB MPEIIPUSTH

d. apxuBHas KOJUIEKIIUS

Bormpoc 2

IlepcoHanbHbIE CBEJICHUS O IpaXkIaHaX SBISIOTCA
Bri6epute o1H OTBET:

a. KoHpUAeHIMATFHON HH(pOpMaIuei

b. uadopmarueit, OTHeCEHHON K KOMMEpPUYECKOW TaliHe

c. nHpopManuei OTKPHITOTO I0CTYyIIA

d. uadopmanmeir, OTHECEHHOH K TOCYTapCTBEHHOM TaliHE
Bompoc 3

JlokymeHTanbHBINH (POHIT - 3TO
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BriGepure oauH OTBET:

a. COBOKYITHOCTb JJOKYMEHTOB, 00pa3yIOUINXCs B JAATEIbHOCTH IOPUINYECKOro WK (hu-
3MYECKOTO JIMLA 32 TOJT

b. TOKyMEHTbI OpraHu3aluy, BbIIEJICHHbIC K YHUUTOXCHHUIO

C. JOKYMEHTBI OpraHHU3alllu, IIOATOTOBICHHBIE K c/Jaue B TOCYIapCTBEHHBIN apXHB

d. TOKyMeHTbI, BKIIIOUEHHBIE B Ta0eab YHUPHUIHMPOBAHHBIX (POPM TOKYMEHTOB OpraHu3a-
002078

Bonpoc 4

COBOKYIHOCTH B3aUMOCBSI3aHHBIX U CTPYKTYPHUPOBAHHBIX JaHHBIX HA MAITMHOYUTACMBIX
HOCUTENSIX, 00paboTKa, MOUCK U XpaHEHHE KOTOPBIX OCYHIECTBIIAETCS ¢ MoMolbio DBM, 310

Br16epute ouH OTBET:

a. SJIEKTPOHHBIE 0a3bl JAHHBIX

b. aneKTpoHHBIC OaHKU JaHHBIX

C. DJICKTPOHHBIE KOMMYHHUKATHBHBIE PECYPCHI

d. ayekTpoHHBIE OMOTHOTEKH

Bompoc 5

Kommnekc 10KyMEHTOB — 3TO

Bri6epute o1H OTBET:

a. COBOKYITHOCTh JTOKYMEHTOB, B3aWMOCBS3aHHBIX II0 MpPU3HAKaM MPOHCXOXKICHUS,
Ha3Ha4YeHHUs], BUJA, CPephl IeATEIbHOCTH, €AUHBIX TPEOOBAaHUN K O(OPMIICHUIO

b. HOMeHKJIaTypa J1e1 OpraHu3aluu

C. MacCHBBI JOKYMEHTUPOBAHHON MH(OPMALIHU, YIIOPSIA0YCHHbBIE ONpeaAenEéHHbIM 00pa-
30M

d. Bua MHQOPMAIIMOHHBIX PECYPCOB, MPEACTABICHHBIM COBOKYMHOCTHIO OTAEIBHBIX J10-
KYMEHTOB, MaCCHBOB JIOKYMEHTOB B WH(OPMAIIMOHHBIX CUCTEMaX

Bomnpoc 6

DNeKTpOHHBIE MHPOPMALIMOHHBIE PECYPCHI, CO3/IaBaeMble PA3IMYHBIMU MPEIIPUSTUIMH
U HETIOCPE/ICTBEHHO CBSI3aHHBIE C OCYILECTBICHHUEM UX OCHOBHOM /1€ TEIbHOCTH

Bri6epute ouH OTBET:

a. BCTPOCHHbIE HH(OPMAIIMOHHBIE PECYPCHI

b. pacnpenenénnpie HHPOPMALIMOHHBIE PECYPCHI

C. DJIEKTPOHHBIE OMOTUOTEKH

d. KOMMYHHKaTHBHBIE JIEKTPOHHBIE PECYPCHI

Bompoc 7

JIOKYMEHT WJIM COBOKYITHOCTH JTOKYMEHTOB IO OJHOMY BOIIPOCY, MTOMEUIEHHBIX B TBEP-
Y10 O0JIOXKKY

Bri6epute o1H OTBET:

a. cOOpHUK

b. neno

C. 10ChE

d. mepenucka

Bompoc 8

COBOKYITHOCTH JIOKYMEHTOB, 00pa30BaBIINXCS U HAKOIUICHHBIX B IpoIecce JesTeTbHO-
CTH OTJIJIBHOTO (PU3MYECKOT0 JIULA, 3TO

Bri6epute o1H OTBET:

a. IepCOHaJIbHbIE HH()OPMAIIMOHHBIE PECYPCHI

b. ctarucTdeckne HHGOPMAITOHHBIE PECYPCHI

C. BCTPOCHHbIE HH(OPMAIIMOHHBIE PECYPCHI

d. pacnpenenénnpie HHGOPMAITMOHHBIC PECYPCHI

Bomnpocsl Kk 3a4eTy ¢ OLEHKOM

118



1. [ToHsATHS «ylpaBiieHUE AOKYMEHTAMH» U «COBEPILUCHCTBOBAHHME JIOKYMEHTALlU-
OHHBIX INponeccoB». OCHOBHbIE HAIPaBJICHUS COBEPIICHCTBOBAHUS JTOKYMEHTAIIMOHHBIX IPO-
LIECCOB.

Knaccudukanus 10KkyMeHTOB, €€ 11eJIb U OCHOBHBIE METO/IbI.

OcHOBaHMS U CXEMBI KJIacCU(UKALUU JOKYMEHTHBIX PECYPCOB.

CemanTnyeckue Kinaccudukanuy JOKyMEHTHBIX PECYpCOB.

OyHKIMOHATBHBIE KJIaCCH(PHUKAIINHN IOKYMEHTHBIX PECYPCOB.

[TonsiTue «cucrema nokyMenrauun». [lpusnaku cucremsl JokymeHTauu. OCHO-
BaHUS KJIACCH(PHMKAIMU CHCTEM JTOKYMEHTAUWHU. TEeHIEHIIMH MCTOPHYECKOTO PA3BUTUS CHCTEM
JOKYMEHTALUU.

oakrwm

1. OcHoBHBIE (PYHKIIMOHATIBHBIE CUCTEMBI JOKyMeHTauuu Poccuiickoit denepanmu.

8. Cucrema Hay4HO-HCCIEAOBATEIbCKOM U MPOEKTHO-KOHCTPYKTOPCKOM JOKYMEH-
TaIHH.

9. CucreMa TEXHOJIIOTUYECKON TOKYMEHTAIIUU

10. Kaznposast nH(pOpMaIMOHHO-TOKyMEHTAIIMOHHAS CHCTEMA.

11. CucreMbl  MmIaHOBOW,  WH(GOPMAIMOHHO-CIPABOYHOH,  WH(GOPMAIMOHHO-
AHAJIMTHYECKON U OTYETHON JOKYMEHTALIUU.

12. CucreMa opraHu3alOHHO-PACIOPSAUTEILHON JOKYMEHTAIUH.

13. [ToHsATHS «TUMH3AIMA JOKYMEHTOB» U «YHHU(DHKAIHS JTOKYMEHTOBY», UX B3aHMO-

cBsi3b. OCHOBHBIE HaNpaBiCHUs YHU(UKALUU JTOKYMEHTOB Ha COBpeMEeHHOM 3tamne. [lonsarue
«yHU(ULPOBAHHBIE CUCTEMBI JOKYMEHTALIUU», UX COCTAB.

14. [TonsTHe «cTaHAapTU3aLUs» B JIOKyMeHTOBeAeHUU. CHCTEeMbl COBPEMEHHBIX
CTaHJApPTOB.

15. Yuudukanus popmaroB 6ymaru. CoBpeMeHHbIE CTaHAAPTHI Ha PopMaThl OymMar.

16. VYuudukauus gopm noxkymentoB. 'OCT P 7.0.97-2016, ero conepxkaHue u 3Ha-
YeHHe.

17. VYHugukanus Tekcra yrnpaBieHUYECKOTo T0KyMEHTA.

18.  Vuudukauus TEpMHHOJIOTUU B JOKYMEHTOBEIEHUH, €€ HOPMAaTHUBHO-IIPABOBAs
6a3a. CoBpeMeHHbIE CTaHAAPTHl TEPMUHOB M OIPEICIICHUN B IOKYMEHTOBEICHUH.

19. [TonsiTHE «KOpHIOpaTUBHas cUcTeMa NOKyMeHTauuu». HomeHknarypa nen, eé
3Ha4YeHHE U MPUMEHEHHE B JOKYMEHTUPOBAHHUH YIIPABICHUYECKOW WH(OPMAIIHH.

20. [TonsTus «Tabdenb GopM JOKYMEHTOB» U «albOOM (OPM TOKYMEHTOBY», UX POJIb B
JOKYMEHTHPOBAaHUH YIIPABICHYECKON HH(DOPMAITUH MTPEITPUSATHS.

21. Ennnas cuctema knaccupukanuy U KOJUPOBAHUS TEXHUKO-3KOHOMHYECKOM M

counansHoi nHpopmanuu (ECKK TOCH). CtpykTypa Ki1accuukaTopoB U JIekKallux B UX OC-
HOBe K0/10B. O01mepoccuiickue Kiaccu(pukaTopbl JOKYMEHTHPOBAHHOM HH(pOpMAIIUH.

22. [TonsiTHE «KOMIUIEKCHI JTOKYMEHTOBY». IIpOCTBIE M CIIOXKHBIE KOMILIEKCHI JIOKY-
MEHTHPOBAaHHON MHPOPMALIUH.
23. Cnoxnble KoMIUIEKChI. ['ocynapcTBeHHble apxuBbl. CeThb rOCYapCTBEHHBIX ap-

XHBOB Poccuiickoi CDCIICpaLII/II/I. KonanuecrBeHHass u kauecTBEHHAS XapaKTCPUCTHKA aPXHUBHBIX
KOMIIJICKCOB.

24, bubnmoreunas cets Poccuiickoii @eneparium.

25. Pacnipenenénnsie mHGOpPMAIIMOHHBIE JJIEKTPOHHBIE pecypchbl. MecTo W poJib
AIIEKTPOHHBIX OMOIMOTEK B CUCTEME IOKYMEHTHBIX PECYPCOB, NEPCHEKTUBBI UX PA3BUTHS.

26. CuctemMbl Hay4YHO-TEXHHMYECKOW W CTaTHCTHYecKoW wuHpopmanuu Poccuiickoit
denepauuu.

27. JlokyMeHTanbHble (OHIBI MPEINPUITUN, YUpexaAeHUW, opranuzauuid. IlepBuu-
HbIE€ KOMITJIEKCHI IOKyMEHTOB. BCTpoeHHbIe HH(POPMALIMOHHBIE JIEKTPOHHBIE PECYPCHI.

28. [lonsiTHe «@epcoHaNbHBIE JOKYMEHTHBIE pecypcbl». COCTaB MEPCOHAIBHBIX J0-

KYMEHTHBIX PECypCOB, UX MECTO U POJIb B HALIMOHAIBHBIX HH(POPMALIMOHHBIX pecypcax Poccuii-
ckoit dexpeparumu.

Tembl KypcoBbIX pador (3 cem)
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1. HcTopusi CTAaHOBJICHHSI COBPEMEHHBIX (DYHKIIMOHAIBHBIX CUCTEM JIOKYMECHTAIIUU B
Poccuiickoit dexneparuu.

2. OCO00EHHOCTH TOCYAaPCTBEHHOM CUCTEMbI HAyYHO-TEXHUYECKOM JJOKYMEHTAIUH.

3. AHaiu3 cucTeMbl KaJpoBOH JOKYMEHTALMH FOCYJapCTBEHHOM OpraHu3aluy.

4. Xapakrepuctuka ECKK TOCH, e€ pons B ynpaBieHUH HAMOHAIBHBIMU HH(POP-
MAallMOHHBIMHU pECYpCaMHu.

S. OCOOCHHOCTH HCTIOJIb30BaHMSI OOIIEPOCCHICKUX KIACCU(PUKATOPOB TEXHHUKO-
9KOHOMHYECKOM U COLMaIbHOW NHPOPMALIMU B COBPEMEHHOM JIEIOIPOU3BOJICTBE.

6. OcobeHHocTH cocTaBieHus, 0O(OPMIICHUSI ¥ MCIIOIB30BAaHMsI HOMEHKIIATYPHI JIe
OpraHu3aluHm.

1. TaGenb popm n0KyMEHTOB U AnbOOM (pOpM TOKYMEHTOB OpraHU3allui Kak WH-
CTPYMEHT COBEpPLICHCTBOBAHUS JOKYMEHTALMOHHBIX ITPOLIECCOB.

8. Posib 1 MecTO ydpenuTenbHBIX JOKYMEHTOB B YIPABJICHUH OpraHU3aIMeH, 0CO-
OEHHOCTHU MX COCTaBJICHUSI, OPOPMIICHUS U PEIUCTPALIUH.

9. Pousib 1 MecTO OpraHM3alMOHHO-TIPABOBBIX JOKYMEHTOB B YIPABJICHUU OpraHU3a-
e, 0co0EHHOCTH COCTaBIEHUS U O()OPMIICHUS.

10. Poutb 1 MecTO TOMIKHOCTHBIX HHCTPYKLIMH TIEpCOHANa B YIIPABICHUH OpraHU3aIly-
e, 0COOEHHOCTH MX Pa3padOTKH, OPOPMIICHUS.

11. Posb 1 MecTo pacnopsiAUTENBHBIX JOKYMEHTOB B YIPABICHHH OpraHHU3alHeH,
HOPSI0K UX COCTaBJICHUs, OPOPMIICHHSI U UCTIOJIHEHHUSL.

12. CocraBnenne u 0ohopMIICHHE JOKYMEHTOB, UCIIOIB3yEMBIX UIS ONEPATUBHOM IIe-
penadu HHPpOpMaLUU

13. PazHoBUHOCTH CiTy)KEOHBIX THCEM, OCOOEHHOCTH MX COCTaBJCHUS M Odopmiie-
HUSL.

14. Ponb 1 MecTo MHpOpPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB B YIIpaBJICHUU OpraHu-
3anueit, 0COOEHHOCTH MX COCTAaBICHUS U 0(hOpMIIEHHUS.

15. Ponb u mMecto yHH(UKaLUU TOKYMEHTOB B COBEPIIEHCTBOBAHUM JOKYMEHTAI[U-
OHHBIX MPOLIECCOB, HAMIPABIIEHUS U ATAIbl YHU(DUKALIUY.

16. B3aumocss13b coniepkanus U GOpMbl TOKyMEHTa, 0COOEHHOCTH UX YHU(DUKALINH.

17. Hcropuss CTaHOBIIEHUS OTEYECTBEHHOM CTaHIApTH3alMM JOKYMEHTAI[MOHHBIX
IPOLIECCOB.

18. Cucrema MEX/yHapOAHBIX CTAHJAPTOB B 00JIACTH JOKYMEHTOBEICHUSI.

19. AHanM3 CTPYKTYphl JOKYMEHTAIBHOTO (JOH/Ia OpraHU3AIMH, €r0 Ka4eCTBEHHAs U
KOJINYECTBEHHAsI XapaKTEePUCTHKA.

20. OcHoBHble Hanpasienus BHeaApeHust Y CJl, 3amauu rocy1apcTBEHHOTO HaA30pa U
oTpacieBoro KoHTpoJs BHeapenus Y C/L.

21. KadecTBeHHass M KOJIMYECTBEHHAs] XapaKTEPUCTHKA COBPEMEHHBIX apXWUBHBIX
KOMIIJIEKCOB.

22. bubmmoreuynpie nH(OPMAIIMOHHBIE PECYPCHI, JOKYMEHTHPOBAHHUE IESTEIHLHOCTH
OuOINOTEK.

23. My3elinbie HHPOPMAITMOHHBIE PECYPCHI, JOKYMEHTUPOBAHHUE ICSATEIHHOCTH MY-
3eMHBIX KOMIUIEKCOB.

24, Poms m MecTo rocymapCcTBEHHON CHCTEMBI CTAaTHCTHUKH B YIPABICHHH HAIHO-
HaJIbHBIMU MH()OPMAIIMOHHBIMU PECYpPCaMHU.

25. BcTpoenHbIe u pactipeieI€HHbIE AIEKTPOHHBIE PECYPCHI, X OCOOCHHOCTH.

26. Knaccugukaius BCTpOCHHBIX MH(POPMALMOHHBIX PECYpCOB MPEANPHUITHS, OCO-
OEHHOCTH YIIPaBJICHUS UMHU.

27. XapakTepUCTUKa paclpeleN€HHBIX AJIEKTPOHHBIX PECypcoB, OCOOEHHOCTH
yIpaBJIEHUS] UMH.

28. Mecto, poiib, HEPCHEKTHBBI PA3BUTHA 3JICKTPOHHBIX OMOIMOTEK B CUCTEME JIOKY-

MEHTHBIX PECypPCOB.

Hrorosslii Tect (3 Kypce)
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Bomnpoc 1

OO6pa3ibl yHU(PULIHPOBAHHBIX (JOPM JOKYMEHTOB, pa3pelIeHHbIX K IPUMEHEHUIO B Opra-
HU3aLMU, CHCTEMaTU3UPOBAHbI B CIIEYIOIEM JOKYMEHTE!

BeiOepure oguH oTBET:

a. ab0OM YHU(UITUPOBAHHBIX (POPM TOKYMEHTOB MPEATIPHUITUS

b. mepeyeHb TUMOBBIX YIIPABICHYECKUX JOKYMEHTOB IIPEIIPUATUS

c. Tabenp YHU(PUIUPOBAHHBIX (HOPM JTOKYMEHTOB MPEIIPUATHS

d. HOMeHKIaTypa J1es1 IpeanpUATHS

Bompoc 2

K oprannzanmoHHBIM JOKYMEHTaM MPEIIPUATUS OTHOCATCS BUJIbI JOKYMEHTOB:

Br16epute ouH OTBET:

a. aKT

b. TOKHOCTHAS MHCTPYKITUS

C. TEXHUYECKUE YCIIOBUS

d. pacniopsixenue

Bomnpoc 3

C noMomIpI0 OTYETHBIX IOKYMEHTOB PEAIU3yeTCs yIpaBiieHIecKast ()yHKIIHS

BriOepure oauH OTBET:

a. peryJIMpoOBaHUsl 1€ATEIbHOCTU NPEANPUATUS

b. KOHTPOJIS AEATENBHOCTU NPEANPHUATHS

C. HOPMATHBHO-METOIUYECKOTO 00ecneueHus YIPaBICHUS IPEANPUITHEM

d. opranuzanuu 1esiTeIbHOCTH IPEANPUATHS

Bompoc 4

K «1epBHUHBIM KOMILJIEKCAM JJOKYMEHTOBY MPEIIPUATUS OTHOCUTCS

Bri6epute ouH OTBET:

a. apXUBHAasI KOJUICKIUS

b. rocygapcTBeHHas cucTeMa CTaTUCTHKU

C. COOPHUK HOPMAaTHUBHBIX JIOKYMEHTOB MPEIIPUATHS

d. moxymeHTaNbHBIN (OH IPETPUATHUS

Bormpoc 5

Kommnekc 10KyMeHTOB — 3TO

BriOepure oauH OTBET:

a. COBOKYIHOCTh JOKYMEHTOB, B3aUMOCBSI3aHHBIX I10 IpHU3HAKaM IPOUCXOXKACHHUS,
Ha3HaueHUs, BUJa, cepbl NeITeIbHOCTH, €IMHBIX TpeOOBaHUN K 0(hOpMIIEHHUIO

b. MaccuBBl JOKYMEHTUPOBAHHON MH(pOpPMAIUK, YIOPSAIOUYEHHBIE ONpeeIEHHbIM 00pa-
30M

C. HOMEHKJIaTypa JieJl OpraHu3auu

d. BuJ MHPOPMALMOHHBIX PECYpPCOB, MPEACTABICHHBIH COBOKYITHOCTBIO OT/AEIBHBIX J0-
KYMEHTOB, MaCCUBOB JIOKYMEHTOB B HH()OPMALIMOHHBIX CHCTEMaX

Bompoc 6

I'OCT P 7.0.97-2016 «YHudpuupoBaHHbIe CUCTEMBI JOKYMEHTAIMH. Y HU(UIIUPOBAaHHAS
cucTeMa OpraHu3allMOHHO-PACTIOPIUTEIbHON JOKYMEHTAIIHH . ..» PETYIUPYeT

Bri6epute o1H OTBET:

a. 0pOopMIICHHE PEKBU3UTOB JTOKYMEHTOB

b. ynpaBnenue JOKyMeHTaMHU

C. IPOEKTUpOBaHue ciryk0b1 JJOY

d. opranu3zanuio JOKyMEeHTO000pOTa B YUPEKACHUH

Bomnpoc 7

JIOKyMEHTHBIE pECYpPCHI — 3TO

BriGepure oauH OTBET:

a. COBOKYMHOCTb JOKYMEHTOB, B3aUMOCBSA3aHHBIX IO IpPHU3HAKAM MPOUCXOKICHUS,
Ha3HAYeHUs, BUA, CEephl NeITEIHLHOCTH, €AUHBIX TpeOOoBaHUN K 0(hOpMIICHUIO

b. HOMeHKJIaTypa e opraHu3anun
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C. MacCUBBI JOKYMEHTUPOBAHHOW HMH(pOpMAINHU, YIOPAIOUCHHBIE ONpPeAeIEHHBIM 00pa-
30M

d. BuJ MHPOPMALMOHHBIX PECYpPCOB, MPEACTABICHHBIN COBOKYITHOCTBIO OTAEIBHBIX J10-
KYMEHTOB, MaCCUBOB JIOKYMEHTOB B HH(OPMAIIMOHHBIX CUCTEMAX

Bormpoc 8

MeToa coBepIIEHCTBOBAHUS TOKYMEHTOB U CUCTEM JTOKYMEHTALUU

Br16epute ouH OTBET:

a. nuHpopMaTHU3aLus

b. crannapruzanus

C. CUCTEMHBI! aHaIN3

d. MmogenupoBanue

Bomnpoc 9

COBOKYIHOCTH B3aUMOCBSI3aHHBIX U CTPYKTYPUPOBAHHBIX JaHHBIX HA MAITMHOYUTACMBIX
HOCUTEIsAX, 00paboTKa, MOUCK U XpaHEHHE KOTOPBIX OCYLIECTBIsIeTCs ¢ nomMouibio 9BM, 310

Br16epute o1H OTBET:

a. JIEKTPOHHBIE OAHKU JaHHBIX

b. aneKTpoHHBIC Oa3bl JaHHBIX

C. DJICKTPOHHBIE OMOTUOTEKH

d. 3JIeKTpOHHBIC KOMMYHUKATHBHBIC PECYPCHI

Bomnpoc 10

JIOKyMEHTaJIBbHBINA (OHIT - 3TO

BriOepure oauH oTBET:

a. JOKYMEHTBI OpTaHW3alliH, TOATOTOBIICHHBIE K Caye B TOCYIapCTBEHHBIN apXuB

b. COBOKYNHOCTb IOKyMEHTOB, 00pa3yroIuXcs B AEITEIbHOCTH IOPUINYECKOro WK Qu-
3MYECKOTO JIMIA 32 TOJT

C. JOKYMEHTbI OpraHU3allliy, BbIIEJICHHbIE K YHUUTOXKEHUIO

d. TOKyMEeHTbI, BKIIOUEHHBIE B Ta0eIb YHU(PUIMPOBAHHBIX (POPM TOKYMEHTOB OpraHu3a-
UH

Bompoc 11

CBoiicTBO OQHIMATBHOTO JOKYMEHTa, COOOIIaeMoe eMy IeHCTBYIOIIMM 3aKOHO/AATElNb-
CTBOM, KOMITETEHIINEH M3/IAI0IIETO €r0 OpraHa U yCTAaHOBJICHHBIM MOPSAKOM 0(hOPMIICHHUS - 9TO

BriOepure oauH OTBET:

a. TIOJTHOTA

b. ayTeHTUYHOCTh

C. KOH(UEHITUATEHOCTh

d. ropuanueckas cuia

Bormpoc 12

COBOKYMHOCTb JIOKYyMEHTOB, 00pa30BaBIIMXCS U HAKOIUICHHBIX B IpoIecce AesTeIbHO-
CTH OTJIEIEHOTO (PU3MYECKOTO JIUIIA, ITO

Bribepure oauH OTBET:

a. pacripenenéHHbple HHPOPMAIMOHHBIE PECYPCHI

b. BcTpoeHHbIE HH(OPMAIIMOHHBIE PECYPCHI

C. IEpCOHAIbHBIE HH()OPMAIIHOHHBIE PECYPCHI

d. cratucruyeckre HHPOPMALMOHHBIE PECYPCHI

Bompoc 13

IlocranoBnenunem IlpaBurensctBa Poccuiickoin ®@enepanuu ot 08.07.1997 Ne 835 «O
MIEPBUYHBIX YYETHBIX JOKYMEHTAX» YTBEPKIACTCS

BriGepure oauH OTBET:

a. TEPMUHOJIOTHSI B 00J1aCTH 1E€IONPOU3BOJICTBA U apXUBHOTI'O JieNa

b. anp00oM 1o yu€Ty Tpyia M €ro OIIaThl

C. UHCTPYKIIMS O 3aIIOJHEHUIO TPYIOBBIX KHUKEK

d. TaGenb yHUUIIMPOBAHHBIX (HOPM TOKYMEHTOB

Bomnpoc 14
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O06s3arenbHble CTPYKTYPHBIE 3JIEMEHTHI CTaHAapTa

BriOepure oauH oTBET:

a. HOPMAaTUBHBIE CCHUIKU

b. TpeGoBaHus K 00BEKTY CTaHAAPTU3AITUN

C. OIJIaBJIEHHE

d. o00o3HaYeHHs U COKpAILCHUS

Bompoc 15

VYHuduuupoBanHas gopma 10KyMeHTa — 3TO

Br16epute ouH OTBET:

a. JOKYMEHT, UIMEIOLUI TUIIOBOE coziepKaHKe U 0(hopMIIeHHE

b. TOKYMEHT, CO3[JaHHBII ¢ IPUMEHEHUEM KOMIBIOTEPHONW TEXHUKHU

C. (hOpMBI NEPBUYHBIX YUETHBIX JOKYMEHTOB I10 YUETY TPYy/la U €r0 OILUIATHI

d. COBOKYITHOCTh PEKBH3UTOB, YCTAHOBJICHHBIX B COOTBETCTBUH C PELIACMBIMH B JAHHOM
cdepe eATeNbHOCTH 3ajayaMi U 3a(pUKCUPOBAHHBIMM B OIPEJECIICHHOM IOpSAJKE Ha MaTepu-
aJIbHOM HOCHTEJE

Bomnpoc 16

C noMomiblo OpraHM3allMOHHO — IPABOBBIX JOKYMEHTOB pealM3yeTcsl yIpaBlieHYeCKas
byHKIISA

Bri6epute oauH OTBET:

a. HOpPMaTUBHO-METOJUYECKOro 00ecreueH sl ypaBieHus IpeaArnpusITHEM

b. KOHTPOJIS AEATEINBHOCTH TPEATIPHATHS

C. OpraHU3aLUH JIEATEIbHOCTH MPEIPUATUSL

d. perynupoBaHus eSTETLHOCTH MPEIIPUATHSI

Bomnpoc 17

Kommnosunus nucema — 3710...

BriOepure oauH OTBET:

a. MOCJIEI0BATEIbHOCTD PACIIOIOXKEHHS MPEIOKEHUN B TEKCTE JOKYMEHTa

b. «i3pIKOBas popMysna» nucbMa

C. pacrojoKeHUE PeKBU3UTOB MMHChMa U 3JIEMEHTOB TEKCTa Ha OJaHKe

d. mocnenoBaTenbHOCTh B3aMMOCBSI3aHHBIX CMBICJIOBBIX yacTed, OObETUHEHHBIX €INH-
CTBOM TEMBI

Bonpoc 18

VYkaxuTte BUJI JOKYMEHTA, BEICTSIEMBIH 10 (QYHKITUH yIIpaBICHUS

BeiOepure oauH OTBET:

a. 10Cche

b. oTuér

C. DJIEKTPOHHBIN TOKYMEHT

d. ankera

Bormpoc 19

K nnpopmannoHHO-CIIpaBOYHBIM JJOKYMEHTaM OTHOCSTCS:

Bri6epute o1H OTBET:

a. mpuKas

b. ycras

c. 00BsICHUTENbHAS 3aIUCKa

d. mocraHoBieHHE

Bomnpoc 20

[lepconanbHble CBEICHUS O TpaskJaHax sSBISIOTCA

Bribepute oauH OTBET:

a. nHpopMaImeil, OTHeCEHHON K KOMMEPUYECKON TaliHe

b. nH(popMmanmen OTKPHITOrO AOCTyIA

C. KOH(UICHITUATEHON HHpOpMaITHEi

d. uadopmanueit, OTHeCEHHOI K rocy1apCTBEHHOH TaliHe

Bomnpoc 21
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OyHKIMOHANbHAS KIaccu(UKAIUsI JOKYMEHTOB OCYIIECTBIISIETCS IO CIIEIYIOIEMY OCHO-
BaHUIO

Br16epute ouH OTBET:

a. BpeMsl MOSIBJICHUS JOKYMEHTa

b. nuapOpMaOHHAs COCTABISIONIAST TOKYMEHTA

c. crnoco0 3akperieHust nHpopMaluy Ha MaTepUaIbHOM HOCUTENe

d. Bua MaTepranbHOTO HOCUTENS TOKyMEHTa

Bomnpoc 22

DNeKTpOoHHBIE MHPOPMALIMOHHBIE PECYPCHI, CO3/IaBacMble Pa3IMYHBIMU MPEAPHITUIMHU
U HEMIOCPE/ICTBEHHO CBSI3aHHBIE C OCYILECTBICHUEM UX OCHOBHOH /1€ TEIbHOCTH

Br16epute ouH OTBET:

a. BCTPOEHHbIE NH(OPMALIMOHHBIE PECYPCHI

b. aneKTpoHHBIE OMOTUOTEKH

C. KOMMYHUKATHBHbIE 3JIEKTPOHHBIE PECYPCHI

d. pacnpenenéunbie HHOPMAITMOHHBIE PECYPCHI

Bomnpoc 23

bilank nokymeHTa — 3710...

BriOepure oauH OTBET:

a. HaOpaHHBII Ha KOMITBIOTEPE THIIOBOW JJOKYMEHT

b. TOKyMeHT, OTHedaTaHHbIH B TUNIOrpaduu

c. Habop PEKBU3UTOB, HICHTU(DUIIUPYIOIIUX aBTOPa OPHUIIHATIHLHOTO TOKyMEHTa

d. TOKyMEHT C OBTOPSAIOIIUMCS TEKCTOM

Bonpoc 24

OcHoBHas KinaccupUKalMOHHAs €IUHHULA B (DYHKIIMOHAJILHON KIaccU(UKaUU TOKyMEH-
TOB

BriOepure oauH OTBET:

a. IOJUTMHHUK JIOKyMEHTa

b. neno

C. TyOiMKaT TOKyMEHTa

d. Bua nOoKymMeHTa

Bompoc 25

Knaccudukanus 1OKyMEHTOB Ha HMHIMBUAYalbHBIE, TpadapeTHble, NMpUMEpPHbIE OCY-
HIECTBIISIETCS 10 CIEAYIOIIEMY OCHOBaHHIO

BeiOepure oauH OTBET:

a. CTETIeHb CII0)KHOCTH

b. cTenenp TOYHOCTH

C. cTeneHb YHU(UKaIuu

d. creneHb OTKPBITOCTH

Bompoc 26

[IpomomxkuTe onpenenenue: cucTeMa J0KyMEHTAIMH — 3TO. ..

Bri6epute o1H OTBET:

a. COBOKYITHOCTb JIOKYMEHTOB, CBSI3aHHBIX MPOLEIYypPON MPUHATHS YIPABICHUECKOTO pe-
HICHUS

b. pazHOpoJHBIE TIO CBOEMY MPOMCXOXAECHHUIO, Pa3HOOOpPA3HbIE MO BHIOBOMY COCTaBY
JOKYMEHTBI, 00pa30BaBIINecs B TPOIIECCE IEATEIFHOCTH OTACIHHOTO (PH3MUECKOTO JIHIIA

C. COBOKYIMHOCTh JIOKYMEHTOB, B3aMMOCBSI3aHHBIX I1OJI TPU3HAKaM MPOHCXOXKICHUS,
Ha3HA4YeHMs, BUAQ, CPephl NeSITEIbHOCTH, EAMHBIX TpeOOBaHMI K 0(POPMIICHHUIO

d. TOKYMEHTBI U MacCHBBI IOKyMEHTOB B WH(OPMAIIMOHHBIX CHUCTEMAX, YIIOPAI0YCHHbIC
onpeneaéHHBIM 00pa3om

Bomnpoc 27

JleATenbHOCTh M0 YCTAaHOBJICHUIO U IIMPOKOMY MHOTOKPAaTHOMY HCIIOJIb30BaHHUIO TPeOo-
BaHUI{, HOPM, MTPABHJI M XapaKTEPUCTHK, KaK 00513aTeIbHBIX Ul BBIMIOJIHEHUS, TaK U PEKOMEHY-
€MBIX, B IIEJIAX JOCTH)KEHUS] ONTHUMAIbHOM CTENEHN YIOPSA0YEHHOCTH B TOM MM MHON 001acTu
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BriGepure oauH OTBET:

a. TapMOHHM3AIHs
b. crannapruzanus
C. CHCTEMAaTH3aLusI
d. yaudukaus

125



NS

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

OneHoYHBIE CPeICTBA MPOMEKYTOYHOI0 KOHTPOJIA 110 pa3aeiam

KonTposbHbIe BOopockl 0 Kypcey «/JlokyMeHTOBeIeHre» K pa3aesam 2 Kypca
[TonsiTue cuctemsl JOKyMeHTauu. Mlcropuueckoe pa3BUTHE CUCTEM JOKYMEHTALIUU.
OcHoBHbIE HYHKIIMOHATBHBIC CHCTEMBI JJOKyMeHTaIuu B Poccutickoit deneparumn.
Cranpaptusanus 1 yHU(UKaLUs TOKyMEHTOB.

YHubunupoBanHeie cUcTeMbl JoKyMeHTanuu. Kiaccupukaropbl TOKyMEHTHUPOBAHHOMN
uHpOpMaLIUH.

Opranun3anuonHo-pacropsiautenbHas gokymeHntanus. OK 011-93 «Oo6mepoccuiickuii
KJIaccu(UKaTop YHpaBICHYECKON JOKYMEHTAIlMW» U OTpakeHHE B HEM YHH(PHIUPOBAH-
HOH CUCTEMBI OPraHU3aMOHHO-PACIIOPSIUTEIBHON JOKYMEHTALINH.

THIBI TOKYMEHTOB, UX KJIACCH(HUKAIIHIH.

HoxymeHT kak cucrema. CTpyKTypa JOKyMeHTa. BHELIHASI U1 BHYTPEHHSA CTPYKTypa J0-
KyMEHTa.

Qopmynsp TOKyMeHTa, ero pa3utue. CoBpeMeHHbIe TpeOOBaHUs K (POPMYJIISIPY yIpaB-
JIEHYECKOI'0 JIOKYMEHTA.

KOpuanueckas cuna nokymenra. HopmaTuBHO-MeTonuueckas 6a3a odopmiieHus IOKY-
MEHTOB.

Dopmynsp-obpasel] OpraHu3aluOHHO-PACTIOPSIUTEIHHOIO JOKYMEHTA: 001as Xxapakre-
pUCTHKA.

['OCT P 6.30-2003 «YHuuduuupoBanHas cucTeMa OpraHHU3allOHHO-PACIIOPATUTEILHON
nokyMeHTaruu. TpeGoBaHus K ohopMIIEHUIO JOKyMEeHTOB». O01acTh MpUMEHEHHs, CO-
CTaB PEKBU3UTOB, PErJIAMEHTUPYEMBIX IOCYIapCTBEHHBIM CTaHIAPTOM.

TpeboBanus k OJ1aHKaM OPraHU3alMOHHO-PACTIOPSAUTEIbHBIX TOKYMEHTOB.

OO6ume TpeboBaHUS K O(OPMIIEHUIO PEKBU3MTOB OPraHU3allMOHHO-PACTIOPSIUTEIbHBIX
nokymenToB coriacao 'OCT P 6.30-2003.

TpeboBanus k opopmiieHuto pekBu3nToB «l'ocynapcTBeHHblil rep6 Poccuiickoit dene-
pauuny, «I'epbd cyonekra Poccuiickoit deneparnumny, «ImbiieMa OpraHu3aliii, TOBAPHBIMA
3HaK (3HaK OOCITYKHBAHUS ).

TpeboBanus k opopmiieHuto pekBuznta «HanMeHoBaHUE OpraHu3alum».

CrpaBouHasi nH(popMmalys 00 OpraHu3alMd — aBTOpE JOKyMEHTa M TpeOoBaHUSA K e
0hOpMIICHHUIO.

TpeboBanus k opopmiieHuto pekBu3nToB «Koa dopmsl nokymeHTa», «HanmmeHnoBaHue
BUJIA IOKYMEHTa».

Hara noxymenra. [lopsnok opopmnenus nar. TpeGoBanus Kk opOpPMICHHIO PEKBU3UTOB
«PerucrpannOHHBI HOMEpP JOKyMeHTa», «CChbUIKAa HAa PETUCTPAMOHHBIN HOMEP U J1aTy
JIOKYMEHTa», «MecTo cOCTaBIEHUS WU U3AAHNS JOKYMEHTa.

[TpaBuiia HamucaHus agpecaTa M MECTO YKa3aHHs ajapecara B (GOpMyJssape JOKYMEHTa.
Otpaxenue cdepsl AecTBUS JOKyMeHTa B ero aapecare. [lopsok odopmieHus A0Ky-
MEHTa ¢ HECKOJIbKUMHU asipecataMu. [lopsaok odopmieHUs: MOYTOBOTO ajpeca.
VYTBepxnenue nokymeHToB. CriocoObl yTBepxkaeHus. CoctaB rpuda yTBepKIeHHs, 1M0-
pAAOK ero opopMieHUs, MECTO B (GopMyisipe AOKyMeHTa. JOKyMEeHTBI, MOAJeKaIue
YTBEPKACHMUIO.

CocraB ynocroBepeHus JokyMeHTOB. Ha3Hauenue moamucanusi JokymeHTOB. [IpaBuia
HOJNKCH JOKYMEHTOB pa3IMYHbIX KaTeropuil. MecTto noamnucu B GopMyIsipe TOKyMEHTa.
DJIEKTPOHHAS MOJIMHKC.

[Teuatn n ux HasHaueHue. Bunsl nmeuareit. ['ocynapcTBeHHas repOoBast mevars. 3aKOHO-
JaTeNbCTBO 00 M3TOTOBJICHUH U MOJIb30BaHUM meuateil. [lopsaok npocraBieHus: oTTUCKa
[Ie4aTy Ha JTOKyMEHTaX.

CormacoBanne nokymeHta. [lopsmok u BuabI coriacoBaHus. ['pud u BH3BI coriiacoBa-
HUS, UX 0opMIIeHHE, MECTO B (hopMyrsipe TOKyMeHTa. Bu3a 03HaKOMJICHHUS, TIOPSIIOK €
odopmiteHUsI, MeCTO B (hOpPMYJIsipe TOKYMEHTA.
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24.

25.

26.

27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.

48.
49.

50.
o1.

52.
53.

OtmeTkH Ha ToOKyMeHTax. X posb B MPOXOXKAEHUHN M UCTIOHEHUH JOKYMEHTa, MECTO B
dopmynsape nokymenta. Ocoboe HazHadueHue pesosroluu. TpedoBaHHE K €€ coaepika-
HUIO U oopmieHnto. OTMETKH O B3SITUM JOKYMEHTa Ha KOHTPOJb, UCIOJIHEHUHU JOKY-
MEHTa, UCIIOJIHUTENIE U JIp.

[ToHsATHE «TEKCT AOKYMEHTa» MPHU Pa3JIMYHBIX ClIoco0ax JoKyMeHTupoBaHus. CrieHapuid
HOJArOTOBKU JOoKyMeHTa. ConepkaHue MPOCTBIX U CIOXKHBIX JOKyMEHTOB. [lopsnok us-
JIOKEHHUS TeKCTa JOKYMEHTA.

JIuHrBuctuyeckre 0coOEHHOCTH AOKyMeHTa. CTuIHMCTHYeCKHe TpeOOBaHUS TOYHOCTH,
SICHOCTH TEKCTa JIOKyMeHTa. Jloruueckas CTpyKTypa TekcTa. B3amMocBs3p cTHIMCTHY -
CKUX TpeOOBaHMH K TEKCTY JIOKYMEHTa U MX A3BIKOBBIX CPEICTB BblpakeHUs. Dopmanu-
3alus TeKCTa JOKYMEHTa. DJIEeMEHTHI TeKcTa. TpeGoBaHus K 0(OPMIICHHIO TEKCTA B BUIC
AHKETbI, TAOJIULIbI, CBI3HOI'O TEKCTA.

[TonsiTHE «3ar0J0BOK JOKYMEeHTa». Ha3sHaueHue 3aroioBka, ero Mecto B hopmymsipe 10-
KyMmeHTa. [Ipunoxenue kK TeKCTy 1 TpeOOBaHUs K €ro 0pOPMIICHHIO.

Texnuueckue  TpeboBaHMst K  OQOPMIICHHIO  PEKBU3UTOB  OpraHU3aIMOHHO-
pacropsauTeNbHbIX JOKYMEHTOB.

OO0me TpeOoBaHUS K COCTABICHUIO M OQPOPMIICHHIO OCHOBHBIX BUIOB YIPaBICHUYECKUX
JIOKYMEHTOB.

OO0mme TpeOboBaHMS K COCTABICHHIO U O(OPMIIEHUIO OCHOBHBIX BHIOB OpraHH3alMOH-
HBIX IOKYMEHTOB.

CocraBnenue u 0opMIIEHHE OCHOBHBIX BHIOB YUPEIUTEIbHBIX JOKYMEHTOB.
CocraBnenue 1 0popMIIEHHUE MTOJIOKEHHSI O CTPYKTYPHOM MOApa3eIeHUH OpraHU3aLuu.
Cocranenue u opopMIIeHHE MTPABUI BHYTPEHHETO TPYIOBOTO PACHOPSIKA.
CocraBnenue 1 opopMIIeHUE HHCTPYKIMHA OPraHU3al[MOHHO-METOANYECKOTI0 XapaKTepa.
Cocrasnenue u opopmiieHHE T0JKHOCTHBIX HHCTPYKLIUH.

CocraBnenue 1 opopmiieHHE aIMUHUCTPATUBHOIO pErjaMeHTa.

OO6mue TpeOoBaHMUS K COCTABIECHUIO U OOPMIIEHUIO OCHOBHBIX BUJOB PaclOpPSAUTENb-
HBIX JIOKYMEHTOB

CocraBnenne u 0pOpMIICHHE PaCcTIOPSIUTEIBHBIX TOKYMEHTOB, N3/IaBaeMbIX HA MPHHIIU-
nax eJIMHOHAYaJIHsl.

Cocranenne u 0pOpMIICHHE PacTIOPSIUTEIBHBIX TOKYMEHTOB, U3/[aBa€MbIX Ha TIPUHIIU-
nax KOJUIETHaJIbHOCTH.

OO6mue TpeOoBaHUS K COCTABICHUIO M OPOPMIICHUIO OCHOBHBIX BUI0B HH(POPMAIITMOHHO-
CIPAaBOYHBIX JOKYMEHTOB, Mepe/laBaeMbIX [0 Pa3IMYHBIM KaHaJlaM CBSA3H.

JlenoBas nmepenucka: NOHATHE, KJIacCU(UKALIKA, POIb U (QYHKIUMU B YIPaBIEHYECKON Jie-
ATEJIbHOCTH, 3aKOHO/IaTENIbHOE PErYIHPOBAaHUE.

CpencTBa CBSI3H, UCTIOIb3yeMbIe JIJIS IOCTABKH JEIIOBOM KOPPECTIOHACHIINH. JJOKYMEHTHI,
nepeaaBaeMble MO KaHajdaM JIEKTPOCBsA3U. TenerpamMmsl (TeneTainorpamMmbl), TEIEKCHI.
®axcorpamma (¢akc). TenedoHorpamMma. IIEKTPOHHOE MTUCHEMO.

Jenosblie nucema. Ob1Me TpeOOBAHUS K COCTABIECHUIO U OPOPMIICHHIO JIETOBBIX MTUCEM.
Kommo3zuius Tekcra 1eoBoro muchbma. SI3bIK, CTHIIb, ITUKET JIETIOBOTO MUCHMA.
Knaccugukaum 1ei0oBbIX MUCEM.

Cocranenne 1 0opMIICHUE ITUCEM, CBSI3aHHBIX C PaCIPOCTPaHEHUEM HH()OPMAITUH.
CocraBienue 1 0popMIICHHE TUCEM, CBSI3aHHBIX C OOpaIllEeHUsIMH MO BBIMOJIHEHUIO TEX
WJIM UHBIX JEHUCTBUI WM OKA3aHUIO YCIIYT.

CocraBienue 1 opopmIIeHHE TUCEM-OTBETOB.

CocraBnenne u oopmieHue muceM [IncbMa MPETEeH3MOHHOTO XapaKTepa, CBA3aHHBIX C
BBIpQ)KEHUEM BHUMAHHMS U y4acTusl.

Cocranenue 1 0popMIIEHHUE PEKOMEHAATENIBHBIX UCEM, COIPOBOAUTENBHBIX ITHCEM.
OO6ue TpeOOBaHUS K COCTABICHUIO U OPOPMIICHHIO OCHOBHBIX BUI0B HH(OPMAIIMOHHO-
CIPAaBOYHBIX JOKYMEHTOB.

OcobenHocTH 0POPMIICHUS AaKTOB U MIPOTOKOJIOB.

Ocob6erHocT 0(hOpMIICHHS TOKIJIATHOM, CITy)KeOHOH 1 00BICHUTEILHOM 3aIUCOK.
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54. OcobenHocTy 0GOpMIICHHS CIIPABOK, CBOJIOK, 3aKIIOUYCHUN, OT3bIBOB, NIEPEYHEH, CIIHIC-

KOB.

55. O6mue TpeboBaHMs K COCTaBICHUIO U OQOPMIICHUIO OCHOBHBIX BHJOB JIOKYMEHTOB IO
TPYAOBBIM OTHOIICHHSIM.
56. JInunable TOKYMEHTBI M1 OCOOCHHOCTH UX COCTABJICHUS U O(pOpMITCHUSI.

KOHTPOHLHBIG TCOPETHYECCKHUE BOIIPOCHI II0 KYpPCY «I[OKyMeHTOBe}IeHI/Ie» K Ppasiae-

Jam 3 Kypca

1. [Tonstne «WHGOPMALIMOHHBIE PECYpPCHI» M «IOKYMEHTHBIE pecypcb». Ux
B3aUMOCBSI3b.

2. Knaccugukanus nokymeHToB. Llens 1 OCHOBHBIE METO/IBI KJIaCCU(UKALIUH.

3. OcHOBaHM U CXEMBI KJIacCU(UKALIUH.

4, CeMaHTHYECKHUE KTacCU(DUKAIIIH.

5. OyHKIMOHATbHBIE KJIacCU(PUKAIIH.

6. CxagpIBaHHE CUCTEM JIOKYMEHTALIUU.

7. [TonsATHS «yHUDUKALUA» U «CTAHIAPTU3ALM TOKYMEHTOB.

8. OcHOBHBIC HaNpaBJIeHUs YHU(PHUKAIIMHA JOKYMEHTOB Ha COBPEMEHHOM JTarle.

9. Yuaudukanusa GopmaroB Oymar.

10. Yauduxamus Gopm T0KyMEHTOB.

11. YHubukanus Tekcra J0KyMeHTa.

12. [TonsTuitnas yHupuKamus.

13. I'OCT P 6.30-2003. Ero conep:xanue, 3HaYEHHUE.

14. TpeboBaHust K KOHCTpYHMpOBaHHIO OnaHkoB. Bunmer OmankoB. branku
OPENPUATHHA Pa3IUYHbIX (OPM COOCTBEHHOCTH.

15. [ToHsATHE «CUCTEMBI JOKyMEHTanuu». [IpU3HaKM CHCTEMBI JTOKYMEHTAIIWH.
OcHoBaHMs KJIacCCU(PUKALIUU CUCTEM TOKYMEHTALUH.

16. OyHKIIMOHATBHBIE U KOPIOPATUBHBIE CUCTEMBI JJOKYMEHTAIUH.

17. TeHaeHIMN UCTOPUYECKOTO Pa3BUTHS CUCTEM JOKYMEHTAIUH.

18. Cucrema Hay4YHO-HCCJIEI0BaTENbCKON U MIPOEKTHO-KOHCTPYKTOPCKOM
JIOKYMEHTAIUH.

19. CucreMa NaTeHTHOHN TOKyMEHTAllUU U CTaHApThI.

20. ECKK TOCH, kakoBHI €€ 3a7a41 U COCTaB.

21. Crpykrypa Ki1accu(puKaTopoB U JIeKallUX B UX OCHOBE KOJIOB.

22. Cucrema TEXHOJIOTHUECKOH JJOKYMEHTAIUH.

23. KanpoBas nHdopmalinoHHO-JOKYMEHTAI[MOHHAs CUCTEMA.

24, Cucrtema opraHu3alMOHHO-PACIOPSAUTENBHON JOKYMEHTAIMH.

25. CuctemMbl  TUTAHOBOM,  HMH(POPMAIMOHHO-CIIPABOYHOM, nH(OpMaIMOHHO-
AQHAJIMTUYECKON ¥ OTYETHOU TOKYMEHTALIUH.

26. [TonsiTre «yHU(ULIUPOBAHHBIE CUCTEMBI JOKYMEHTALIUN.

27. Hasnauenue, onpeznenenue u coctaB Y COPJI.

28. [ToHATHE «KOMITJIEKCH JIOKYMEHTOBY». [lepBHUHBIE KOMITJIEKCHI TEKCTOBBIX
JIOKYMEHTOB.

29. CnoxHble KOMIUIEKCHL. l'ocynmapcTBeHHble apXxuBbl. (CeThb ToCyAapCTBEHHBIX
apXHBOB.

30. [TonsiTre «10KyMeHTaNbHBIN QOHA» U «apXuBHBIA GoHa». VX pasznuuue.

31. YHUGHUIHPOBaHHBIE CUCTEMBI IOKYMEHTAIIHUH.

32. Tabenb hopm TOKyMEeHTOB. ATEOOM (OPM TOKYMEHTOB.

33. Homenxknarypa nen, e€ 3HaueHHnEe U IPUMEHEHHUE B JIEI0IIPOU3BOJICTBE.

34. Krnaccudukarops! JOKyMeHTUPOBaHHON WH(OpPMAITUH.

35. CocTaB nepCcOHANBHBIX JOKYMEHTHBIX PECYPCOB.

36. KonnyecTBeHHas 1 Ka4eCTBEHHAsl XapaKTEPUCTHKA aPXUBHBIX KOMIUIEKCOB.

37. BceTpoeHHsbIe U paciipeiesIEHHbIE AIEKTPOHHBIE PECYPCHIL.
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38. Mecto U posib 3EKTPOHHBIX OMOIMOTEK B CHCTEME JOKYMEHTHBIX PECypCoB,

IEPCIICKTUBEI UX PA3BUTHA.

39.  Pecypchl Hay4HO-TEXHUYECKOH U CTATUCTHYECKONW MHPOPMALINH.

40. JlokyMeHTHBIE pecypchl OMOIUOTEK U MY3€EB.

41. JlokymeHTanbHble  (QOHABl  MPENNpUATHH,  YUPEKICHHWH,  OpraHU3alui.
[TepBrYHbIE KOMIUIEKCHI JOKYMEHTOB.

42. DJEeKTPOHHBIEC Oa3bl JaHHBIX.

43. OKcrnepTr3a HEHHOCTH JOKYMEHTOB.

44, OKcrnepTHbIE KOMUCCUU OpPTraHU3aLNH.

BaHHC.

HUC.

33}13HHH K HpaKTquCKOﬁ YacTH 3a4€TAa ¢ OIlEHKOi#l 110 KYpcy ((I[OKYMGHTOBeHeHI/Ie»

1. KomnuiekcHbIl aHaJIN3 JOJDKHOCTHOM MHCTPYKLIUU U €70 PEAAKTUPOBAHUE.

2. KoMIuIeKCHBINM aHAIN3 yYpEeIUTEIbHOTO JOKYMEHTA U €0 peJaKTUPOBAHNUE.

3. KoMIuiekcHbIN aHaINU3 MOJI0KEHHUS 110 OCHOBHOM AEATEIbHOCTH U €r0 PEIaKTUPO-
4. KoMmIuiekcHbIl aHaJIN3 pacOpsKEHHUS.

o. KomnekcHsplil aHanu3 mpukasa o OCHOBHOW JEATEIbHOCTH U €r0 pelaKTUpPOBa-
6. KoMIuIeKCHBINM aHaIU3 MOCTAaHOBJICHUS U €TI0 PEIAKTUPOBAHUE.

7. KoMIuiekcHbIl aHaJIW3 PEIIEHUS U €T0 peJaKTUPOBaHUE.

8. KoMIuIEeKCHBIN aHANN3 yKa3aHUs U €ro PeAAKTUPOBAHUE.

9. KommiekcHbli aHanu3 ciayke0HOro NMchbMa U €ro peJakTUPOBaHUE.

10. KomnekcHslil aHanu3 NpoTOKOJIa U €ro peIaKTUPOBAHUE.

11. KoMIuiekcHbIN aHaJIW3 aKTa U €ro peJaKTUPOBaHUE.

12. KomruiekcHbI aHanmu3 ciy>keOHOM 3aMHiCKU U €€ pelaKTHPOBAaHUE.

13. KoMIuiekcHbIl aHaJIN3 CIIPaBKU U €€ peJaKTUPOBaHUE.

IIpakTnyeckoe 3aJaHue K 3a4eTy C OLEHKOM
[IpousBectu hopMyIsApHBIA aHAIU3 OJTHOTO JOKYMeHTa (o BBIOOpY mpemnoaaBarens). K

KaKo# CHCTeMe, MOJCUCTEME JTOKYMEHTAlluM OTHOCHTCS JaHHBIH JOKYMEHT. B kakoii/ue xKom-
TUIEKC/Bl MOKET BOMTH aHATH3UPYEMBIN JOKYMEHT.

BapuaHThl npu/I0KEeHHH

Bapuanrt 1 - cripaBka KOHKpETHON OpraHU3alyy
BapuaHT 2- nMcbMO KOHKPETHOM OpraHu3anuu
BapHaHT 3- IPUKa3 KOHKPETHOW OpraHu3aluu
Bapuanr 4 - pacniopsibkeHre KOHKPETHOW OpraHu3aIiuu
BapuaHT 5- akT KOHKpETHON OpraHUu3aluu
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7 OueHoYHbIE CPeCTBA JIJIsl IPOBeIeHH s IPOMEKYTOYHOM aTTeCTAMHU

CrpyKTypHBIi
JJIEMEHT

KOMIICTCHIIN

[Tnanupyemsl pe3ynbTaTbl 00y4eHHs

OneHouHble CpeaCTBA

I1K-3 B1ajenuemM 3HAHUAMH OCHOBHBIX MP00JIeM B 00J1aCTH IOKYMEHTOBe/IeHHs 1 APXUBOBEIEeHUs

3HaTe

- TOKYMEHTOBEIYECKYIO0 TEPMUHOJIOTHIO;

- HOPMaTHBHO-METOJUYECKHE MaTepuallbl
YIIPABJICHYECKOU EATEIBHOCTH;

- c1I0cOOBI U Cpe/ICTBA IOKYMEHTHPOBAHHUS;
- 3aKOHOMEPHOCTH pa3BUTHSA JOKYMEHTA,

- CTPYKTYpPY NOKYMEHTA;

- XapaKTEepPHCTUKY M COCTaB YHU(UIIUPOBAHHBIX CHUCTEM JIOKyMEHTa-
11K

- TUTIOBOI COCTaB CUCTEM JIOKYMEHTALIUU YUpExACHUN J1I000M opranu-
3aLlMOHHO-TIPABOBOM (hOPMBI;

- IpaBUJIa COCTaBIEHUS U 0(hOpPMIIEHUS TOKYMEHTOB;

- IOPAZIOK OpraHU3aliK JOKYMEHTOB B KOMIIJIEKCHI;

- KpDUTEpUU U NPUHLHUIIBI ONPEEIICHUS] HAYYHO-HCTOPUYECKUN U MPaK-
TUYECKOU LIEHHOCTH JOKYMEHTOB;

- TeH/ICHLIUU Pa3BUTHS MH()OPMALIMOHHO-JOKYMEHTAIMOHHOTO o0ecrie-
YECHUS YIPABIICHUS U apXUBHOTIO Jeja

no JOKYMCHTHUPOBAHHUIO

Bonpocs k 3auety 2 Kypc
1. Ilonarue cucrembl nokyMeHTauuu. Mcropuueckoe pas3BUTHE
CHCTEM JIOKyMEHTAIIHH.
2. Tumnbl TOKYMEHTOB, UX KJIACCU(PUKALIHH.
3. JIOKyMEeHT Kak cucTeMa. BHEIHSS W BHYTPEHHSS CTPYKTypa
JIOKYMEHTA: 00I1asi XapaKTepUCTHKA.
4, CpencTBa CBs3H, UCTIOIB3YEMBIC ISl IOCTABKH JIEJIOBOM KOppe-
crioHAeHIuH. TpeboBaHMs K JOKYMEHTaM, IepejaBaeMbIM 110 KaHajaM
AJIEKTPOCBSI3H.
S. OO0ue TpeOoBaHM K COCTABICHUIO U O(OPMIIEHUIO JIEIOBBIX
nuceM. Kommosumus Tekcra, s3bIK, CTHIIb, ITUKET JIEJI0BOTO MHUChMA.
6. JlenoBas mepemnucka: oole cBeleHus, KIacCu(puKamus, poib B
YIIPaBJICHYECKOHN NEesITeTbHOCTH, (QYHKIIMU. 3aKOHOIATEIHHOE PETyiu-
pOBaHUE JEIOBON MEPEIHUCKH.
7. PacniopsiutenbHas JoKyMeHTaus: oO1iasi XapakTepuCcTHKA.

HTorosbiii TecT 3a 2 Kypc

Bompoc 1

CornacHo CcTaHIAPTU3UPOBAHHOMY OTIPENIEIICHUIO, BUI TUCHMEH-
HOT'O JJOKYMEHTa — 3TO:

Bri6epute ouH OTBET:

a. opUIMaTbHBIN JOKYMEHT, CO3JaHHbII B TUCHbMEHHOM BUJIE

b. HauMeHOBaHUE JTOKYMEHTa, O0(OPMJIEHHOIO MO YCTaHOBJIECH-
HBIM IIPaBUJIaM MAIIMHOMUCHBIM CIIOCOOOM

C. TIPUHAIJISKHOCTh MUCHMEHHOTO JIOKYMEHTa K CHCTEME JIOKY-
MEHTALUH 110 TIPU3HAKAM COJIeP>KaHMs U 1IeJIEBOT0 Ha3HAUYEHUS

d. pa3sHOBUAHOCTh JOKYMEHTA, MCIOJHEHHOIO rpaduyecKuMu




CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

3HaKaMu — OyKBaMu, U paMu, Heporaupamu

Bomnpoc 2

CornacHo cTaHIapTU3UPOBAHHOMY OIPEICICHHUI0, YHUDUIIUPO-
BaHHas popMa JOKyMEHTa — 3TO:

Bribepure oguH OTBET:

a. uHpopMalus, 3aNiCaHHas Ha Pa3IMYHbIX HOCUTEISAX IO ycTa-
HOBJICHHBIM ITpaBHJIaM

b. COBOKYMHOCTh PEKBU3HUTOB, YCTAHOBJICHHBIX B COOTBETCTBHH C
pelaeMbpIMi B JaHHOW cdepe NessTeTbHOCTH 3a/lauaMi U PacIoIOKEeH-
HBIX B OIPE/ICJICHHOM MOpPsAKE Ha HOCUTeNe HHpOopMaIuu

C. Ha0Op PEKBH3UTOB O(DHUIMATHLHOTO MUCHMEHHOTO JIOKYMCHTA,
PAcCIIONI0XKEHHBIX B ONPEIEICHHON OCIeI0BaATEIbHOCTH

d. HaOop PEeKBU3UTOB, UACHTU(PULIHPYIOIUX aBTOpa O(pULIHATb-
HOTI'0 MMCbMEHHOTO JOKYMEHTA

Bormpoc 3

VYHu}puKanus 10KyMEHTOB — 3TO:

Bri6epute ouH OTBET:

a. IpUMEHEeHHe TaOIMIl U aHKET

b. onpenenenue nopsaka opopmMIeHUs JOKYMEHTOB

C. CBEJICHHE K MMHHUMYMY pa3HooOpa3usi BUAOB U (HOPM JIOKY-
MEHTOB

d. pa3paboTka «mrabaoHay TOKyMeHTa

Bomnpoc4

CornacHo cTaHAapTU3MPOBAHHOMY OIIPEJEIIEHUI0, OpraHU3aIu-
OHHO-PACIIOPSAUTENBHBIA JOKYMEHT — 3TO:

Bribepure oauH OTBET:

a. TOKyMEHT, CO3JaHHBIA FOPUIANYECKUM WIH (PU3UICCKAM JTH-
1IOM, O(pOPMJICHHBIM U yIOCTOBEPEHHBII B YCTAHOBJICHHOM IOPSIKE U
WCTIOJIh3yEeMBIN B TEKYIIEH ACITEITPHOCTH OPTaHU3aIH

b. BUJ NMCHBMEHHOTO JOKYMEHTA, OTPaXaroIUui JOKYMEHTHPO-
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CTpyKTypHBI
JIEMEHT
KOMIIETEHINH

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

BaHHE OPraHM3aLMOHHO-PACIIOPSAUTEIBLHON JIEATEIBHOCTH OPraHoB,
OpraHu3alUi U JOJKHOCTHBIX JIMILL

C. BHJI MUCBbMEHHOTO JJOKYMEHTa, B KOTOPOM (PUKCHPYIOT perie-
HHUE aJIMUHHCTPATUBHBIX U OPraHU3ALMOHHBIX BOIPOCOB, a TAKXKE BO-
IIPOCOB YIIPABJIEHUS, B3aUMOJEHCTBYSI, 00ECIICUEHUSI U PETYIUPOBAHUS
NeSITeIbHOCTH OPraHOB BJIACTH, YUPEKACHUHN, IPEANPUATUNA, OpraHu3a-
LW, UX TOAPA3ACICHUN U TOTKHOCTHBIX JIUIL]

d. mepBUYHBIA, MUHMMAJIbHbIM 3JIEMEHT CUCTEMBbl OpraHu3allu-
OHHO-PACHOPSAIUTENIHON TOKyMEHTaluU

Bompoc 5

Kakue noncucrempr HE BXonmdar B cucTteMy OpraHu3alMOHHO-
pacropsAUTENbHON JOKYMEHTAUU:

Bri6epute ouH OTBET:

a. OpraHM3alMOHHO-TIPABOBAs IOKYMEHTALUs

b. nnaHoBast TOKyMeHTalUs

C. pacropsuTeabHast JOKYMEHTAIUsS

d. nHdopManOHHO-CIIPaBOYHAS TOKYMEHTAUs

Bomnpoc 6

Ha kakue Tunsl nmojpasfenstorcs TOKYMEHTBHI MO MPOUCXOXKIe-
HUIO:

Bri6epute ouH OTBET:

a. BXOJISIIME/UCXOIAIINE/BHYTPEHHNE

b. uHIUBUYaNbHBIE/TpadapeTHbie/ TUTIOBBIE

C. TMuYHBIe/ opULIMATbHBIE

d. obmenocTymabie/ KOHPUACHITHATHHBIE/ CEKPETHBIE

Bomnpoc 7

Ha kakue tunsl mojapa3aensorcs TOKYMEHTHI MO CIOCO0y H3Jo-
KEHUS:

Bri6epute ouH OTBET:

a. IUCbMa/TenerpamMmbl/ TeneQoHOrpaMMBbl/ TeneKchl/ (akco-
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

IpaMMBbl/ 3JIEKTPOHHBIE COOOIICHHUS

b. uaAMBHUAYaTbHBIE/ TpadapeTHbIE/ TUITOBBIE

C. MMOJTMHHUKH/ KOMUH/ TyOIUKATHI

d. obmenocTymnable/ KOHPUACHITHATBHBIE/ CEKPETHBIC

Bompoc 8

[To xakoMy NpH3HAKY JOKYMEHTHI TOJPA3NIENISAIOTCS Ha IMOJJIHH-
HUKH (OpUTHHAIBI)/ KOTHH/ TyOITUKATHI:

BriOepure oauH OTBET:

a. o opme mpeACTaBICHUS

b. o chepe aesTenpbHOCTH

C. IO c1oco0y nepenaun

d. o cTeneHu MOATMHHOCTH

Bompoc 9

CornacHo cTaHIApTU3UPOBAHHOMY OIPENEICHUI0, CHCTEMaA J0-
KYMEHTAIH — 3TO:

Bribepure oauH OTBET:

a. COBOKYITHOCTH JIOKYMEHTOB, OOpa3yIOIIUXCSI B JEATEIHHOCTH
IOPUINYECKOT0 MM (PU3MUYECKOTO TN

b. KOMITJIEKCH JJOKYMEHTOB, OTpaKarolllde MPOU3BOJICTBEHHBIE,
yIipaBlieHYeCKHe, (PMHAHCOBBIE MPOLIECCHl TPEANPUATHH, OpraHu3alui,
YUpEKIACHUN

C. CHCTEMa HOPMATUBHBIX aKTOB, PETJIAMEHTUPYIOIIUX JOKYMEH-
TUPOBAHHE JICATEIEHOCTH U JIOKYMEHTOOOOPOT TPEANPUATHIA pa3iIny-
HBIX OPTaHU3AIMOHHO-TIPABOBBIX (POPM

d. COBOKYITHOCTBH JOKYMEHTOB, B3aHMOCBSI3aHHBIX IT0 TIPU3HAKAM
MIPOUCXOXKACHUSI, Ha3HAYCHHUs, BHUAA, cepbl NEATeTHbHOCTH, €IUHBIX
TpeOoBaHU K X OPOPMIIEHHUIO

Bompoc 10

Kakoit ToKkyMeHT HeNb3s1 OTHECTH K JIMYHBIM JOKYMEHTaM:

Bribepure of1H OTBET:
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

a. XapaKTepUCTHKA

b. pe3tome

C. TMYHAs KapTO4Ka

d. aBToOMOTpadus

Bompoc 11

CornacHo cTaHIapTU3UPOBAHHOMY OIPENCICHHI0, YHUDULIUPO-
BaHHAsI CUCTEMA JIOKYMEHTAIUU — JTO:

Bri6epute o1H OTBET:

a. COBOKYITHOCTb JIOKyMEHTOB, B3aMOCBSI3aHHBIX 110 MPU3HAKAM
MPOUCXOXKICHUS, Ha3HAYCHUS, BUIA, CHEpbl IEATEIbHOCTH, €IUHBIX
TpeOoBaHU K UX 0(OPMIICHUIO

b. cucrema JAOKyMEHTAIMH, COCTaBlIieHHE M O(OpMIIEHHE KOTO-
pOHi periiaMeHTHPOBAHO HOPMATUBHBIMU aKTaMHU

C. cUcTeMa JIOKyMEHTAIlMM, CO3/JaHHas MO €JUHBIM IpaBUIaM U
TpebOBaHMAM, cojepkaias HHGOpPMAIU, HEOOXOIUMYIO I YIIpaB-
JICHHUs B OIIpeIeNIeHHOH cepe nesITeaTbHOCTH

d. cucrema TOKyMeHTalM1, UMEIOMIast €AMHBIA HOpMYJIsIp

Kakue sneMeHThI SBISIOTCS CaMBIMU KPYMHBIMH CTPYKTYPHBIMHU
AJIIEMEHTAMH JIOKYyMEHTA KaK CHCTEMBI:
Bribepure oauH OTBET:

a. cozepkanue u Gpopma

b. 3arosoBouHas, conepkaTeabHast 1 0opopMIIIOIIAs YaCTH

C. PEKBU3UTHI

d. cmyxkebHoe u pabouee moyie JOKyMEHTa

Bompoc 12
[Tponomxute onpenenenue: GopMysip JOKYMEHTA 3TO - ...
Bri6epute ouH OTBET:

a. Habop PEeKBU3UTOB O(UIIMAIBEHOTO MUCbMEHHOTO JOKYMEHTa,
PacCIIOIOKEHHBIX B OTIPE/ICTICHHON MTOCIIeI0OBATEIbHOCTH

b. HaOop PEeKBU3UTOB, WIACHTU(DUIMPYIOUNX aBTOpa OPHUIHMATb-
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

HOT'O MUCHMEHHOTO JIOKYMEHTA

C. 3a(MKCUpOBaHHAs HAa MaTepUalIbHOM HOCHUTEJE HH(pOpMAILHs C
PEKBU3UTAMH, TIO3BOJISIIOIMME €€ UICHTH(PHUINPOBATH

d. BHyTpeHHss (opMa JOKYMEHTa, ONpEAENsAIonas CTPYKTYpy
TEKCTa U €T0 SA3BIKOBBIE OCOOCHHOCTH

Bomnpoc 13

[Tpomomxute onpenenenue: OJaHK JOKYMEHTA — 3TO ...

Bribepure oauH OTBET:

a. MOJIeNTb TTOCTPOEHUS JOKYMEHTa, yCTaHaBJIMBAaIOUIas 00JI1acTh
NpUMEeHeHHs, GOopMaThl, pa3Mepbl Mosel, TpeOoBaHUsS K HMOCTPOCHUIO
KOHCTPYKIIMOHHOW CETKH U OCHOBHBIE PEKBU3UTHI

b. TUMOBas MozeNb, COAEpIKaIlas COBOKYIHOCTh 00s3aTeIbHbBIX
PEKBU3UTOB, CBOWCTBEHHBIX JOKYMEHTaM YHH(DHUIIMPOBAHHON CHCTEMBI
OpraHU3alMOHHO-PACHIOPSAUTEILHOW JOKYMEHTAllMM M PacIoyIoKeH-
HBIX OIpeieIeHHBIM 00pa3omM

c. Ha0Op PEeKBU3UTOB O(UIMAIBHOTO MMCbMEHHOIO JOKYMEHTa,
PacIIOIOKEHHBIX B OTIPE/ICTICHHON MOCIIeI0BATEIbHOCTH

d. Habop PEKBU3UTOB, WACHTUDHUIMPYIOUINX aBTOpa OPHUIIHAIb-
HOTO MTUCHMEHHOTO JOKYMEHTa

Bompoc 14

KakomMy MOHSTHIO COOTBETCTBYET CIIEAYIOIIAs XapaKTePHCTHUKA:
«3TOT (HOPMYIISP XapaKTEPU3YETCsl ONpPENIEIEHHBIM KOJIMYECTBOM DPEK-
BU3HTOB, PACIIONIOKEHHBIX B CTPOTOH IMOCIIEAOBATEILHOCTH, M XapaKTe-
PEH Ul KOHKPETHOTO BU/Ia JOKYMEHTOB, HAllpUMep, MPUKa3a, aKTay:

Bri6epute ouH OTBET:

a. TUMOBOM hopMyIsip

b. dopmyssip

c. popmymnsip-obpazen

d. uHIMBUAYANBHBIN GOpPMYIISpP
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

Bompoc 15

KakoMmy OKyMEHTY COOTBETCTBYET ClIeJyIOIllas XapaKTepUCTH-
Ka: «JTO NUCHbMEHHOE IIOJHOMOYHE, BBIJABAEMOE OJHUM JIHIIOM
(yupexaeHueM) Apyromy JUIy JUisl IPeACTaBUTEIbCTBA NIEPE]] TPETHUM
JHUIIOM.

Bri6epute o1H OTBET:

a. pacrucka

b. 3asBieHME

C. IOBEPEHHOCTh

d. cripaBka

Bompoc 16

OTMeTHTH BOIIPOC

Kak mepeBoauTcsi € JATHHCKOTO TEPMHUH «PEKBH3UT» (JIarT.
requisitum):

Bri6epute ouH OTBET:

a. MUHUMaJbHas 4acTh

b. TpeGyemoe, HeoOXoaMMOE

C. CTPYKTYPHBIN DJIEMEHT

d. atpubyT conepxxanus

Bompoc 17
KakoMmy TepMHHY COOTBETCTBYET CIEAyIOIIee CTaHAApPTU3UPO-
BaHHOe omnpexaeneHue (3akpemieHHoe B 'OCT P 51141-98): «... — aro

00s13aTENBHBIN dIIEMEHT 0(pOpMIICHHS OPHUIIUATBHOTO JOKYMEHTaY:
Bribepure oauH OTBET:
a. PEKBU3UT IOKYMEHTA
b. 3arojgoBoYHas 4acTh JOKYMEHTa
c. pabouee 1moje T0KyMeHTa
d. 6maHK TOKyMeHTa
Bompoc 18
KakoMy TepMUHY COOTBETCTBYET CIEAYIOIIAsl XapaKTepUCTHUKA:
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

OTO BUJ NMHUCBMEHHOTO JIOKYMEHTa, B KOTOPOM (PUKCHPYIOT pe-
HIEHUS] aJMUHUCTPATUBHBIX U OPraHHU3alMOHHBIX BOIIPOCOB, a TAKXKE
BOIIPOCOB YIIPABJIEHHUS, B3aUMOJECHCTBUS, 00ECTIEUEHUSI U PEryIMpOBa-
HUS JACSITEIbHOCTA OPraHOB BIJIACTH, YUPEXKICHUU, IPEANPUATHN, Opra-
HU3aLUN, UX MOAPA3ICICHUI U JOJKHOCTHBIX JIUL.

Bri6epute o1H OTBET:

a. CIIy’KeOHBIN JOKYMEHT

b. obuanbHEIN TOKYMEHT

C. YIPABJIECHYECKUN JOKYMEHT

d. opraHu3anMOHHO-PACIOPAIUTENbHBIA JOKYMEHT

Bomnpoc 19

VY Kakoro BHAa OpraHU3allMOHHO-IIPABOBOM JOKYMEHTALUHU Tpe-
00BaHHUS K TEKCTY YCTAHOBJIEHBI B 3aKOHOJATEJIbHOM MOPSIJIKE:

Bribepure oauH OTBET:

a. IITaTHOE PACIIMCAHUE

b. JOKHOCTHASI UHCTPYKIIHS

C. yCTaB

d. MTHCTPYKLIUST HOPMAaTUBHO-METOANYECKOTO XapaKkTepa

Bompoc 20

KakoMy NOHATHIO COOTBETCTBYET CIIEIYIOIIAsl XapaKTEPUCTHKA!

DTO JOKYMEHT, COJEp Kalluii TpaBuiia MOBEIEHUS, PaclpocTpa-
HAIOIMECS HA HEONPEEIEHHBIM KpPYT JIUL, U3AaHHBIE HA OCHOBAaHUU U
BO HCIOJHEHHE (efiepalbHOr0 3aKOHOAATENbCTBA, 00sA3aTeNbHbIEC 1JIs
WCIIOJIHEHUSI OpraHaMu TOCYAApCTBEHHOM BJIAacTH, MECTHOTO CaMo-
yIpaBiIeHUs, UX JOHKHOCTHBIMU JIMIIAMH, IOPUANYECKUMU JIULAMH U
rpaKJaHaMU.

Bri6epute ouH OTBET:

a. HCHOPMAaTHBHBIN [IPAaBOBOM aKT

b. HOpMaTUBHBIN MPAaBOBOI aKT

C. IPAaBOBOM AKT

137




CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

d. HOpMBI TpaBa

Bomnpoc 21

IIpyn ormpaBke KakoW pa3sHOBUIHOCTH IIMCbMAa MOXHO OIPaHH-
YUTHCS (PAKCUMMIIBHON CBSA3BIO WIIM 3JIEKTPOHHOM 1OYTON 0€3 JOCBHUIKH
KOPPECIOH/IEHTY MOIJIMHHUKA!

Bribepure oauH OTBET:

a. peKJIaMHOr0 MHUChMa

b. nucema-3ampoca

C. MMChMa-3aKasa

d. nrucbMa-HaIOMUHAHUS

Bomnpoc 22

Kakue nucbma SBISIOTCS MHOIOACTIEKTHBIMMU:

Bri6epute ouH OTBET:

a. MMCbMA, COCTOSILIUE U3 TPEX MIIM YETBIPEX CMBICIOBBIX YacTel
(BCTyIUIEHHE, OCHOBHAS YacTh, 3aKII0YEHHE, MPEAYIPEKICHUE NI 3a-
KJIFOUUTENIbHBIE ATUKETHBIE ()OPMYJIbI)

b. nucbMa, NOCBSIIEHHBIE HECKOJIBKUM BOIIPOCAM

C. KOMILUIEKC ITHCEM, SIBIISIOLIUXCS PE3YIbTaTOM NEPENNUCKH J1ETI0-
BBIX [TAPTHEPOB M0 OJTHOMY HJIM HECKOJIbKUM BOIIPOCaM

d. nmrcbMa, aBTOpaMu KOTOPBIX SIBJISIFOTCS HECKOJIBKO JIMI, KaXK0€
13 KOTOPBIX BBICKA3bIBAa€T CBOIO TOYKY 3pEHHS Ha OTPAKEHHBIH B
MHICbME BOIIPOC.

Bompoc 23

Kakast pasHOBHIHOCTH 3aIllUCOK HE COAEPKUT BHIBOJOB U INpE.-
JIOKEHMI:

Bribepure oauH OTBET:

a. MHULIMATUBHAs JOKJIAHAs 3alKicKa

b. oOBsicHUTENbHAS 3aITHCKa

C. TMYHAs 3arucKa

d. cmyxeOHas 3amucka
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KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

Bomnpoc 24

Kakomy Buay MH(OpPMaMOHHO-CIIPAaBOYHONW JAOKYMEHTALMU CO-
OTBETCTBYET CIIEAYIOLIee ompeneneHue: «I1o ¢popma BHYTpEHHEH [e-
JIOBOM MEpenucKu MeXIy MojApasAeiIeHUsIMU OPraHU3aLUU WIN JOJK-
HOCTHBIMH JIUIIAMHU, HE HAXOISAIIMMHUCS B TIPSIMOM TOUNHEHHUI.

Bribepure oauH OTBET:

a. IOKJIa{Has 3arncKa

b. cnyxebHas 3amucka

C. OT3BIB

d. axT.

Bompoc 25

Kakoll pa3sHOBUAHOCTH JOKJIAJHBIX 3alIUCOK COOTBETCTBYET Clle-
JyIolllasi XapakTepUCTUKA: «DTH JOKJIaJHbIE 3alIUCKU UHPOPMUPYIOT O
3aBepIleHNH paboThl, €€ ATala, BHITOJHEHUN YKa3aHUM, pacropsKeHni
U T.ILY.

Bribepure oauH OTBET:

a. nHGOpMaIMOHHAS

b. nosicHuTENbHBIE

C. OTYETHEBIC

d. uHULIMAaTUBHBIE

Bompoc 26

Kakomy Buay nH(pOpPMaIMOHHO-CIIPaBOYHONW JOKYMEHTAIMU CO-
OTBETCTBYET Clelylollee omnpezeneHue: «IT0 JOKYMEHT, COCTaBJICH-
HBIA 7 TOATBEP)KICHUS YCTAHOBJICHHBIX (DAKTOB, COOBITHH, aeii-
CTBUI.

Bribepure oauH OTBET:

a. aKT

b. mpotokon

C. MUCHMO-TIOATBEPKICHHE

d. cipaBka
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Bomnpoc 27

Kakomy Buay MH(OpPMaMOHHO-CIIPAaBOYHONW JAOKYMEHTALMU CO-
OTBETCTBYET CIEAYIOUIEE ONpeNeleHNue: «ITO JOKYMEHT, CoAepKallnii
IIepEYUCIICHUE JIHLl, IPEAMETOB, OOBEKTOB B OINPEACIIEHHOM IOPSJIKE,
COCTaBJICHHBIN B LIEJSIX HHPOPMHUPOBAHUS HITH PETUCTPALIII.

Bribepure oauH OTBET:

a. IepeyeHb

b. cripaBka

C. CBOJIKa

d. ciucok

Bomnpoc 28

[Iponomxkute onpenenenue: Gopmynsap-odpaszer — 310 ...

Bri6epute ouH OTBET:

a. HabOp PEKBU3MUTOB, MACHTUDUIMPYIOIUX aBTOpa OduIMab-
HOTO MMCbMEHHOT'O IOKYMEHTa

b. Mozenb MOCTpOeHHsI TOKYMEHTa, yCTaHaBIUBaroIlas 001acTh
MpUMEHEHUsI, HopMaThl, pa3Mepbl Mojei, TpeOoBaHUS K MOCTPOEHHUIO
KOHCTPYKLIMOHHOM CETKH U OCHOBHBIE PEKBU3UTHI

c. Ha0Op PEKBU3UTOB OQUIMAIBHOIO MUCBMEHHOTO JIOKYMEHTA,
pacIONOXKEHHBIX B OIPENEICHHOMN NIOCIEN0BATEIBHOCTH

d. TumoBas Mojenb, coepkalias COBOKYIHOCTh 00s3aTeNbHBIX
PEKBU3UTOB, CBOUCTBEHHBIX JOKYMEHTaM YHU(DUIMPOBAHHON CHCTEMBI
OpPTraHMU3aIMOHHO-PACTIOPSAUTENLHON JOKYMEHTAlMH U PacIOOXKeH-
HBIX OIpPEIEeICHHBIM 00pa3oM.

Bomnpoc 29

Kakoll pekBU3HT, pacHOJOKEHHBIH BBIIIE TEKCTAa, OTHOCHUTCA K
3aroJI0BOYHOM YaCTH:

Bribepure oauH OTBET:

a. rpud yTBEpKICHUS

b. cchlIKa Ha PErMCTPallMOHHbBIN HOMEp U JaTy JOKYMEHTa
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

C. PE3OITIOIIHS
d. oTMeTKa 0 KOHTpOJIE.

1. UTorosslii Tect (3 Kypc)

Bomnpocl

JleTeNnbHOCTh MO YCTAHOBJICHHIO M HIMPOKOMY MHOTOKPATHOMY
UCIIOJIb30BaHUIO TPEOOBAHMIA, HOPM, ITPABHJII M XapaKTEPUCTHK, KaK
00513aTENIbHBIX JIJISl BHIIOJHEHUS, TAK M PEKOMEHIYEMbIX, B LIEISIX
JOCTIDKEHUSI ONTHMAIbHON CTENEHH YIOPSJOYCHHOCTH B TOW WA
UHOM 00JacTu

Bribepure oauH OTBET:

a. TapMOHU3aIUS

b. crangapruzanus

C. CUCTeMaTH3alHsl

d. yaudukanus

Bonpoc3

[IpomomkuTe onpenenenne: cucTeMa J0KYMEHTAIH — 3TO. ..
Bribepure oauH OTBET:

a. COBOKYITHOCTh JOKYMEHTOB, CBSI3aHHBIX IPOIEIypOU MPHHSTHUS
YTIPaBJIEHYECKOTO pEeIIeHUs

b. pazHOpOIHBIE TIO CBOEMY IMPOMCXOXKACHUIO, Pa3HOOOpPA3HbIE T10
BUJIOBOMY COCTaBY JJOKYMEHTHI, 00pa30BaBIIMECs B Mpoliecce Jes-
TEJIIEHOCTH OTACTHHOTO (PH3UIECKOTO JIUIIA

C. COBOKYITHOCTh JIOKYMEHTOB, B3aUMOCBSI3aHHBIX IOJI IPU3HAKaM
MIPOUCXOKICHUS, HAa3HAUYEHUs, BUAA, chepbl IESITeIHHOCTH, €IU-
HBIX TpeOOBaHHI K 0(hOPMIICHHUIO

d. JOKYMEHTBI W MacCHUBBHI TOKyMEHTOB B WH(OPMAIMOHHBIX CH-
cTeMax, yIopsJ0YeHHbIE ONpeIeIEHHBIM 00pa3oM

Bomnpoc 4

OcHOBHas KJIacCU(HUKAIMOHHAs €JUHHMIA B (YHKIHOHAJIHHON
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

KJaccu(pUKauu T0KyMEHTOB

BriOepure oauH OTBET:

a. MOJUTMHHUK JOKYMEHTA

b. nemo

C. TyOaMKaT TOKyMEHTa

d. Bug nokymeHTa

Bomnpoc 5

Knaccudukanus 10KkyMEeHTOB Ha MHAWBUYaJIbHBIE, TpadapeTHbIe,
IPUMEPHBIE OCYIIECTBIISICTCS 10 CIETYIONEMY OCHOBAHHIO
Bribepure oauH OTBET:

a. CTETIeHb CIIOKHOCTH

b. cTeneHs TOYHOCTH

C. CTeNeHb YHU(UKAIUU

d. creneHb OTKPBITOCTH

Bormpoc 6

biiank nokymeHra — 3710...

Bri6epute ouH OTBET:

a. HaOpaHHBIM Ha KOMITBIOTEPE TUIIOBOW JOKYMEHT

b. TOKyMEHT, OTII€YaTaHHbII B TUTIOTpaduH

C. HabOp PEKBU3UTOB, UICHTU(DUIUPYIOIUX aBTOpa OPHUIIMATILHOTO
JOKyMEHTa

d. JOKyMEHT C MOBTOPSIOIIUMCS TEKCTOM

Bomnpoc7

OyHKIIMOHANbHAS KJIacCU(UKAIUSA JTOKYMEHTOB OCYIIECTBIISAETCS
IO CJIEIYIONIEMY OCHOBaHHUIO

Bribepure oauH OTBET:

a. BpeMs MOSIBIICHHSI TOKYMEHTa

b. nH(pOpMaIIMOHHAS COCTABIIAONIAs TOKYMEHTA

C. croco0 3akperuieHrs nHPOopMauu Ha MaTepUATLHOM HOCUTETIE
d. Bu1 MaTepuagbHOIO HOCUTENS IOKYMEHTa
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

Bompoc 8
K «miepBHUHBIM KOMILIEKCAM IOKYMEHTOBY» MPEAIPUITHUS OTHOCUT-
csl
Bri6epute o1H OTBET:
a. apXUBHAsI KOJUICKITUS
b. rocynapcTBeHHas cucTeMa CTaTUCTUKH
C. COOPHUK HOPMATHBHBIX JJOKYMEHTOB MPEIIPUSTHS
d. moKyMeHTanbHbIN (GOH[ TPEIPUITUS
Bompoc 9
Komriekce 10kyMeHTOB — 3TO
Bribepure oguH OTBET:
a. COBOKYITHOCTh JOKYMEHTOB, B3aMMOCBSI3aHHBIX MO MpPU3HAKaM
MPOUCXOKICHUS, HAa3HAUYEHUs, BUAA, chHepbl IESITeIBHOCTH, €Iu-
HBIX TpeOOBaHUN K O(OPMIICHUIO
b. MaccuBBI TOKYyMEHTHPOBAHHOW HH(OpPMAINH, YIIOPSI0YCHHbIE
oTpeieIEHHBIM 00pazoM
C. HOMEHKJIaTypa JIeJ OpTraHu3aIuu
d. B MHPOPMALIMOHHBIX PECYPCOB, MPEACTABICHHBII COBOKYITHO-
CTBIO OTAETBHBIX IOKYMEHTOB, MACCHBOB JIOKYMEHTOB B HH(pOpMa-
IIUOHHBIX CUCTEMax
Bompoc 10

JIOKyMEHTHBIE PeCypChl — 3TO
Bri6epute ouH OTBET:
a. COBOKYITHOCTh JOKYMEHTOB, B3aWMOCBSI3aHHBIX I10 IMpPHU3HAKAM
MIPOUCXOKICHUS, HAa3HAUYEHUs, BUAA, chepbl IESITeIHHOCTH, €IU-
HBIX TpeOOBaHMI K 0(hOPMIICHHUIO
b. HOMeHKJIaTypa J1e1 OpraHu3aluu
C. MAacCUBBI JIOKYMEHTHPOBaHHON HH(OpPMALMHU, YHOPsSA0UYECHHBIE
onpeeaEHHBIM 00pa3om
d. BUI MTHPOPMALMOHHBIX PECYPCOB, MPEICTABICHHBIH COBOKYITHO-
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

CTBIO OTAEIBHBIX JOKYMEHTOB, MACCUBOB JIOKYMEHTOB B HH(OpMa-
LIMOHHBIX CUCTEMAX

Bonpoc 11

YHuduuupoBanHas GopmMa 10KyMeHTa — 3TO

Bribepure oguH OTBET:

a. JOKYMEHT, UMEIOLUI TUIIOBOE co/iepKaHKe U 0(hopMIIeHHE

b. TOKyMEHT, CO3/TaHHBII ¢ IPUMEHEHNEM KOMITBIOTEPHOHN TeXHUKU
. GOpMBI IEPBUYHBIX YUETHBIX TOKYMEHTOB IO YUETY TPYAA U €ro
OILJIaThI

d. COBOKYIHOCTb PEKBU3UTOB, YCTAHOBJIEHHBIX B COOTBETCTBHH C
pemaeMbpIMH B JaHHOH cdepe NesITeTbHOCTH 331a4aMy U 3apUKCH-
POBAHHBIMH B OIIPENEICHHOM IOPAJKE HA MaTepUaJIbHOM HOCHUTE-
ne

Bomnpoc 12

MeTto/1 cCOBEpIIEHCTBOBAaHUS JOKYMEHTOB M CUCTEM JIOKYMEHTALIUU
Bribepure oauH OTBET:

a. nHbopMaTH3aLU

b. cTannapTuzanus

C. CHCTEMHBIN aHaJIN3

d. MmonenupoBaHue

Bompoc 13

JlokyMeHTanbHbIH HOHT - 3TO

Bri6epute ouH OTBET:

a. JOKYMEHTbl OpraHM3alliy, IOArOTOBJIEHHBIE K cAaue B rocyaap-
CTBEHHBIN apXUB

b. COBOKYIHOCTH JOKYMEHTOB, OOPa3yIOIIMXCS B JESATEIBHOCTH
IOPUANYECKOro WK (PU3HUECKOTO JINLIA 33 TOJ

C. IOKyMEHTbI OPTaHU3alliH1, BBIJIETICHHBIE K YHUUTOXEHHUIO

d. JOKyMeHTHI, BKIIOUEHHBIE B Tabelb YHU(DPUIMPOBAHHBIX (POpM
JJOKYMEHTOB OpTraHu3alyu
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CTpyKTypHBI

OreHOYHBIC CPEICTBA

JIEMEHT [Tnanupyemsl pe3yabTaThl 00ydeHUs

KOMIIETCHIIUH

YmeTh - aHAIM3UPOBATH HOPMATUBHO-METOAUYECKHUE UCTOYHUKH 110 JOKYMEH- KonTpoasnas padora (2 kypc)
TUPOBAHHUIO YIPABIECHUYECKON AESITEIbHOCTH; 1. Bol pykoBOIUTEH SKOHOMHUYECKOTO OT/AeNa. Bam HeoOXxoaumo
- XapaKTepu30BaTh U aHAJTU3UPOBATh YHU(PHUIIMPOBAHHBIX CHCTEM J0- | IPOUH(DOPMHUPOBATH PYKOBOAMTENS OpraHU3allid O TOM, YTO 3aM. OT-
KYMEHTAlUH; nena 1o AXY He BBINOJIHAET NPEANUCaHUs 0 00ECIEUeHUI0 pabounx
- BBIABIIATH THUIIOBOM COCTaB CUCTEM JOKYMEHTAIMH YUYPEXKACHUN IIO- | MECT MPUHTEPAMU, UHTEPHETOM U B KaOMHETE Balllero OT/eNa He Mpo-
00l OpraHu3alMIOHHO-TIPaBOBON (hOPMBI; BEJICH KOCMeTH4yecKuid peMOHT. OGopMHTE COOTBETCTBYIOIIUI JOKY-
- MPUMEHSTHh MpaBUiIa COCTAaBIEHUS U O(OpMIIEHUS JAOKYMEHTOB Ha | MEHT.
MIPaKTHUKE; 2. Bbl ono3ganu Ha paboty Ha 2 yaca. PykoBoicTBO nmoTpedoBaino
- OPraHU30BbIBATh JOKYMEHTHI B KOMILIEKCHI; oT Bac 06bsacHenuii. OpopmuTe COOTBETCTBYIOIIMMA JOKYMEHT.
- BBISBJISITH HayYHO-UCTOPUYECKYIO U IPAKTHUUECKYIO LIEHHOCTh JTOKY- 3. OTpenakTUpyiTe TEKCTHI CAEAYIOUIUX A0KyMeHTOB. CocTaBbTe
MEHTOB; VX NPaBUIbHBIA BApUAHT.
- BBISIBJISITh TEHICHLIUU pa3BUTHSA MH(OPMALIMOHHO- HTorosslii TecT 3a 2 Kype
JJOKYMEHTAIIMOHHOT0 00eCreyeH sl yIpaBIeHUs] M apXUBHOIO Jejia

Bianers - TOKYMEHTOBEIYECKON TepMUHOJIOTHEN B IPO(ECCHOHATIBHON peun; Tembl kKypcoBbIX padoT (3 Kypc)

- IpUEeMaMH COCTaBIICHUS U O(POPMIIEHHUSI OCHOBHBIX YIIPABICHUECKUX
JIOKYMEHTOB;

- METOJIaM1 YHU(DHUKAIIUHN U CTaHAAPTU3ALUU JOKYMEHTOB;

- HaBbIKaMU 00BETMHEHHUS TJOKYMEHTOB B IEPBUYHBIC KOMILICKCHI;

- 3HAHUSIMH OCHOBHBIX MPOOJIEM B 00JaCTH TOKYMEHTOBEACHHUS

2. HcTtopus cTaHOBJIEHUS! COBPEMEHHBIX (DYHKIIMOHATIBHBIX
cucreM AoKyMmeHTanuu B Poccuiickon @enepanum.

3. OCOOEHHOCTH  TOCYAapCTBEHHOM
TEXHUYECKOHN TOKyMEHTallUU.

4. OCOOEHHOCTH HCHOJIb30BaHUS OOIIEPOCCHUMCKUX Kilac-
CcU(pUKATOPOB TEXHUKO-IKOHOMUYECKOW U COLMAIbHOW MH(pOpMaLUU B
COBPEMEHHOM JIEJIONIPOU3BOICTBE.

CUCTCMBblI HAYYHO-

S.

6. Cucrema MeXIyHapOJHBIX CTaHIApTOB B 00JacTu Jo-
KYMEHTOBEJICHUSI.

7. AHanm3 CTpYKTYphl TIOKYMEHTaJILHOTO (OHa OpraHu3a-
LM, €r0 Ka4eCTBEHHAsl U KOJIMYECTBEHHAs XapaKTePUCTHKA.

8. KauecTBeHHass M KOJIMYECTBEHHAs XapaKTEPUCTUKA CO-

BPEMCHHBIX apXHBHBIX KOMIIJICKCOB.
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

IIK-4 cnnoco6HO

CTbI0 CAMOCTOATCJIbHO paﬁoTaTb C PA3JINYHBIMUA HCTOYHHUKAMMU I/IH(l)OpMaIII/II/I

3HaTh

- OCHOBHbBIC HAayYHbIC M MEPHOJANYCCKHE U3aHUS B O0JIACTH JOKYMCH-
TOBEJICHHS,

- OCHOBHbIE VIHTEpHET-UCTOYHHUKH B 00JIaCTH JIOKYyMEHTOBEICHUS;

- HOPMATHUBHO-TIPaBYI0 ¥ HOPMAaTHBHO-METOJINYECKYIO 0a3y IOKyMeEH-
TAI[MOHHOTO OOCCIICUCHHUS YIIPABIICHMS,

- crioco0BI PabOTHI ¢ Pa3TUYHBIMHA UCTOYHUKAMU HH(DOPMAITUH;

- “H(GOPMAIIMOHHBIE TEXHOJIOTHU TP padote ¢ nHpopmaluel B 00Ja-
CTH JIeJIOTIPOU3BOCTBA

Bomnpocsl k 3a4erty 2 Kypc

1. OK 011-93 «Obmepoccuiickuii KiacCu(uKaTop ympaBlieHYE-
CKOM JIOKyMEHTallUW» U OTpakeHHe B HEM YHU(PULUPOBAHHOMN
CHCTEMBI OPTaHU3AIMOHHO-PACTIOPSAUTEIBHON JOKYMEHTAIUH.

2. TpeGoBaHMsS K JAEJIOBBIM NHCbMaM, CBA3aHHBIM C pacnpocTpa-
HEHUEM MUH(OpMaIIIH.

3. TpebGoBaHus K JEIOBBIM MUCbMaM, CBSI3aHHBIM C OOpallleHUsIMU
TI0 BBITTOJIHEHHUIO T€X WJIM UHBIX JCHCTBUI MM OKA3aHUIO YCIIYT.

HTrorossiii Tect (3 Kype)

Bompoc 1

OO6pa3ipl YHUPUIMPOBAHHBIX (DOPM TOKYMEHTOB, pa3peleHHbIX K

MPUMEHEHHUIO B OPTaHMU3alUH, CUCTEMAaTU3UPOBAHBI B CIIEAYIOIIEM

JOKYMEHTE:

Bri6epute ouH OTBET:

a. abOOM YHHU(UIIUPOBAHHBIX (POPM TOKYMEHTOB MPEANIPHUATHS

b. mepeyeHb THMOBBIX YIPaBICHYECKUX JOKYMEHTOB MPEIIPUSTHS

c. Tabenb YHUPUIHUPOBAHHBIX (HOPM JOKYMEHTOB MPEIIPUATHSL

d. HoMeHKaTypa Aen IpeanpUsITUs

Bompoc 2

I'OCT P 7.0.97-2016 «YHupUUUpPOBaHHBIE CHUCTEMBI TOKYMEHTa-

LIUH. YHauduuupoBaHHas cucreMa OpraHU3aIIOHHO-

paciopsSAUTENbHON TOKYMEHTAIUY . ..» PETYIUPYET

Bribepure oauH OTBET:

a. ohopMIIEHHE PEKBU3UTOB JOKYMEHTOB

b. ynpaBnenue 10KyMeHTaMu

C. MpoeKTHpoBaHue ciayxosl JJOY

d. opranuzanuio J0KyMeHTO000pOTa B YUPEIKICHUN

Bomnpoc 3

COBOKYIHOCTh B3aUMOCBSI3aHHBIX M CTPYKTYPHUPOBAHHBIX JTaHHBIX
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

Ha MAalIMHOYMTAEMBIX HOCHUTEISX, 00paboTKa, MOUCK U XpaHEHUE
KOTOPBIX OCYIIECTBIISIETCS ¢ ToMolpio 9BM, 310

Bribepure oauH OTBET:

a. 9JICKTPOHHBIE OaHKU JaHHBIX

b. anekTpoHHBIC 0a3bl TaHHBIX

C. 2JICKTPOHHBIE OMOTUOTEKH

d. 2JIeKTpOHHBIE KOMMYHUKATHBHBIE PECYPCHI

Bomnpoc 4

DneKTpOHHBIC HHPOPMAIIMOHHEBIE PECYpPCHI, CO3/IaBaeMbIC Pa3JIHd-
HBIMU TPEANPUSATUIMU U HEMOCPEICTBEHHO CBS3aHHBIE C OCY-
IIECTBIICHUEM HX OCHOBHOW JESATCIILHOCTH

Bri6epute o1H OTBET:

a. BCTPOCHHBIE HH(POPMAIIMOHHBIC PECYPCHI

b. 37eKTpOHHBIE OMOTNOTEKH

C. KOMMYHUKATHUBHBIC AJICKTPOHHBIC PECYPCHI

d. pacnipenenénnbie HGOPMAITMOHHBIE PECYPCHI

VYMmeTs

- CAMOCTOSITEJIbHO OCYILECTBJISATh MOMCK HAyYHBIX U NMEPUOTUUYECKHX
U3JJaHUN B 00JIACTH JOKYMEHTOBEICHMS;

- CaMOCTOSATEIBHO HCIIOJIb30BaTh OCHOBHbIE HTEpHET-UCTOYHHKU B
00J1aCTH TOKYMEHTOBEICHUS B TPO(PECCHOHATBHOM JIeSITeIbHOCTH;

- CaMOCTOSITEJIbHO aHAJIM3UPOBaTh HOPMATUBHO-TPAaBYI0 M HOPMATHB-
HO-METOAMYECKYI0 0a3y JAOKYMEHTAI[MOHHOIO oOecreueHus yIpaBiie-
HUS;
- CaMOCTOSATENIBHO HMCIIOJIb30BaTh CIIOCOOBI pabOThI C Pa3IMUYHBIMU HC-
TOYHHKaMH HH(OpMaLuu B TpodhecCuOHATBbHON NesTeNIbHOCTH;

- CaMOCTOSITEJIbHO MPUMEHATh UH(OPMAIIMOHHBIE TEXHOJIIOTUH TIPH pa-
6ote ¢ nH(popMmaIuei B 00J1acTH ITONPON3BOICTBA

KountpoJasHnas padora (2 Kypc)

1. Bbl pykoBoAMTEIb S5KOHOMHUYECKOTO OT/Iesa. Bam Heo6xoanmMo
MPOUH(POPMHPOBATH PYKOBOJIUTENSI OPraHU3AlMU O TOM, YTO 3aM. OT-
nena mo AXY He BBHIMOJHSET MPEANUCAHUS IO 00ECTIEYCHHIO pabounX
MECT MPUHTEPAMH, HHTEPHETOM M B KaOMHETE BAIIero OT/ela He Mpo-
BEJIEH KOCMeTHUYeCKHil peMoHT. O¢popMHUTE COOTBETCTBYIOIIMN TOKY-
MEHT.

2. Bo1 ono3anu Ha paboty Ha 2 yaca. PykoBoacTBo motpeboBaio
ot Bac 00bsicHenuii. OpopmuTe COOTBETCTBYIOMIMMA JOKYMEHT.

3. OTpenakTUpyHUTe TEKCTHI CIEAYIOUIMX JOKYyMeHTOB. CocTaBbTe
WX MPaBUILHBIA BapHAHT.

Bomnpoc 7

B xakom xomoBoM 0003HaYeHUW YHUGUIIMPOBAHHON (HOPMBI J10-
kymenta 05080819, cormacno OKVY]I, BepHO oTpaskeHbl IU(POBHIE
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

MPU3HAKH KJaccu(uKanum:

BriOepure oauH OTBET:

a. 19 — KOHTpPOJIBHOE YHCII0, KOTOPOE BBOAMTCS BO M30ekaHHE
OIIMOOK MPU CYUTHIBAHUH U HCIIOJIL3YETCs TIPU TPOBEPKE 3aIUCH KO/Ia

b. 80 — moakiacc Gopmbl, T.e. OOIIHOCTD COACPIKAHUS MHOXKE-
cTBa (hOpM JIOKYMEHTOB U HANPABJICHHOCTh UX MCIOJIb30BAHUS

c. 050 — ximacc Gpopmsl, T.€. MPUHAIICKHOCTh YHH(PHUIIMPOBAHHOK
(GOpMBI JTOKYMEHTa K COOTBETCTBYIOILICH YHH(DHIIMPOBAHHOH CHCTEME
JOKYMEHTAIIU!

d. 081 — perucTpalOHHbIH HOMEp YHHMDUIIUPOBAHHON (HOPMBI
JOKYMEHTa BHYTPH MOJKIacca

HTorosblii TecT 3a 2 Kypc

Bompoc 1

Kakum JOKyMEHTOM JIOJIKHBI pyKOBOJCTBOBATHCS JI€TIONPOU3BO-
JUTENN IIPU TOKYMEHTHPOBAHUH 3TAIlOB TPYIOBOrO IMKJIA — OT IIpUEMaA
Ha paboTy HOBOTO COTPYJHUKA 70 €r0 YBOJIbHEHHUS:

Bribepure oauH OTBET:

a. ['ocynapcTBeHHas cucteMa JJOKYMEHTAIIMOHHOTO 00EeCTICUeHHS
ynpasyieHusi. OcHOBHbIE NoOJ0keHus1. O0ue TpeOoBaHUs K TOKyMEH-
TaM M cIy>k0am JIOKy-MEHTallMOHHOT'0 00ecreueHus

b. TOCT P I'OCT P 7.0.97-2016 «YuuduuupoBaHHas cucrema
OpraHU3AIMOHHO-PACTIOPSATUTEIHFHON TOKyMeHTauu. TpeboBaHus K
0(opMIIEHHIO TOKYMEHTOBY

c. AnpOoM yHU(UUIMPOBAHHBIX (POPM MEPBUYHON YUETHOW J0-
KyMEHTAllUM 10 y4YeTy TpyJda M €ro oIjarsl, yTBepxkaeHHbIM [locra-
HoBieHueM ['ockomcrara Pocecnn

d. O6mepoccuiickuii Kiaccu(uKaTop yIpaBlIeHYECKOH IOKY-
MEHTaIuU

Bompoc 2
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

Ha kakue Buabl mojapasiensioTcs OJaHKH JOKYMEHTOB IO pac-
noJIokeHuto pekBu3nuToB corjacHo ['OCT P 7.0.97-2016:

Bribepure oguH OTBET:

a. YTJI0BBIE U MPOA0JIbHbBIE

b. oOmwmit Oiank, O6JaHK MUCHMA, OJTAaHK KOHKPETHOTO BUAA JIO-
KyMEHTa

c. OJIaHK OpraHu3aiuu, OJIaHK CTPYKTYPHOTO MOPA3IACICHHS OP-
TaHU3aIH, OJaHK JIOJDKHOCTHOTO JIUIA

d. nenTpupoBaHHbIE U (pIIaroBEIC

Bomnpoc 3

Kakoit Habop udp B K00BOM 0003Ha4eHUHU (HOPMBI JOKYMEHTA
0720302 o603HauaeT ki1acc Gopmbl JOKYMEHTA:

Bri6epute ouH OTBET:

a. 20

b. 07

c. 302

d. 203

Bompoc 4

Kakue cocoObl opopmiieHns 1aThl COOTBETCTBYIOT TpeOOBaHU-
sm 'OCT P 7.0.97-2016:

1. 09.03.13;

2.09 mapra 2013 r;

3. 09 mapra 2013 rona;

4.09.03.2013 r.;

5. 2013-03-09;

6. 2013.03.09;

7.09.03.2013.
Bribepure oauH OTBET:
a.l1,4,7
b.2,6,7
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CTpyKTypHBI OueHOYHbIE CPEACTBA
JIEMEHT [Tnanupyemsl pe3yabTaThl 00ydeHUs
KOMIIETEHIIUH
C. BCE BapUaHThI, KpOME 5
Bomnpoc5
Kakoe odopmienne ocHOBaHHS JOKYMEHTa COOTBETCTBYET Tpe-
o6oanusm ['OCT P 30-2003 (B ckoOkax 0003HAYECH KIIFOUEBOMW TJ1aros
pacnopsAUTEIbHON YaCTH JOKYMEHTA):
Bribepure oauH OTBET:
a. Ha ocHoBanum npukaza MuHuCTepCTBa 00pa30BaHUs M HAYKH
P® ot 15 auBaps 2013 Nel5 «O nopsiike npoBeieHUs aTTeCTalluU BY-
30B» (IIPUKA3BIBAIO)
b. C neno UCIONHEHUS NpUKa3a peKTopa 00 YKpeIIeHUH TPYyAo-
Boi auctuiuinasl (ITIPEJJIATALO)
c. B cBs3u ¢ HEOOX0AMMOCTBIO UCIIOTHUTD MTPUKA3 MUHUCTEPCTBA
(ITPUKA3BIBALIO)
d. Bo ucnonnenue npukaza OAO «MMK» Ne 45 «O nopsiake 3a-
kitouenus porosopos (IIPEJIJIATALO)
3agaHusl K NPaAKTHYECKOH YacTH 3a4yeTa ¢ OLEHKOH 1o
Kypcy «JloKkyMeHTOBeIeHue»
1. KommnekcHeblil aHaIn3 JOTKHOCTHOW UHCTPYKLIMHU U €0
pEaKTUpPOBAaHMUE.
2. KoMmrulekcHpIlll aHanu3 ydpeauTesIbHOTO JOKYMEHTA H
€r0 peJaKTUPOBAHUE.
Branets - HaBbIKaMu palbOTHI C OCHOBHBIMU HayYHBIMU U MEPUOJAMYECKUMU U3- Tembl kKypcoBbIX padoT (3 Kypc)
JAHUSAMU B 00JIACTH JJOKYMEHTOBEICHHS; 9. bubnmoreynsie MHPOPMALMOHHBIE PECYPCHI, JOKYMEH-
- HaBbIKaMHU pabOThl C OCHOBHBIMU MHTEpHET-UCTOUHHKAMH B 00JacTH | TUPOBAHUE AESITEIbHOCTH OMOIHNOTEK.
JIOKYMEHTOBE/ICHHUS; 10. Myz3elinble UHPOPMALMOHHBIE PECYPCHI, TOKYMEHTHPO-
- 3HaHUSIMU HOPMAaTHBHO-TIPABOM W HOPMAaTHMBHO-METOAMYECKOI 0a30i | BaHUE AESITEIbHOCTU MY3€HHBIX KOMILJIEKCOB.
JOKYMEHTAITMOHHOTO 00eCTIeyeHHs yIpaBIIeHUs; 11. BerpoeHHbIe U pacnipeieiEHHBIE 2JIEKTPOHHBIE PECYPCHI,
- criocobamu paboThI € PA3IMYHBIMUA HCTOYHUKAMU MHPOpMAIUY; UX 0COOEHHOCTH.
- MH(OPMAIIMOHHBIMH TEXHOJIOTUSIMU NpU paboTe ¢ mHpopmauuei B 12. Knaccugukanus BCTpoeHHbIX HH(OPMAIIMOHHBIX peCyp-
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

00J1aCTH JEIOMPOU3BO/ICTBA

COB NPEANPUATHUS, OCOOEHHOCTH YIPABICHUS UMH.

13. XapakTepucTuka pacrpeneiaEHHbIX JJIEKTPOHHBIX pe-
CYpCOB, OCOOEHHOCTH YIIPaBJICHUS UMHU.

14. MecTo, poib, MEPCIEKTHBBI PA3BUTUSA SIECKTPOHHBIX
OMOJIMOTEK B CUCTEME JIOKYMEHTHBIX PECYPCOB.

ITK-19 cnmoco0HOCTHIO HCNIOJIL30BATh NnmpaBuJia mNOJAroTOBKHU YIIPaABJACHYCCKHUX TOKYMCHTOB U BEICHUSN J1eJIOBOM MEPECIUCKU

3HaTh

- [IpaBUJjia MIOATOTOBKU YIIPABJIICHYCCKUX JOKYMCHTOB
- TEOPETUYECKHE OCHOBBI BEACHUS 1€JIOBON MEPENUCKU

- COCTaB M COJEp>KaHWE HOPMATUBHO-METOJUYECKON 0asbl MO COCTaB-
JICHUIO ¥ O()OPMIICHHIO CITY’)KEOHBIX JIOKYMCHTOB

- creuu UKy A3bIKa YIPABICHICCKOH TOKYMEHTALIH;

- OCHOBHBIE MPOOJIEMBI HOPMATUBHOTO OOCCIICYCHUS COCTABJICHHUS WU
oopMIIeHUS YIPaBIEHUYECKON JOKYMEHTAIINH;

- OCHOBHBIE MPOOJIEMbBI HOPMATUBHOTO OOECIIEUCHUST BEJICHUS JIETIOBOM
MEPEIUCKH

Bomnpocsl k 3auery 2 Kypc

1. CrpykTypa ympaBlIeHUE€CKOro JoKymMeHTa. PexBu3ut u popmy-
JSIp TOKYMEHTA, UX pa3BUTHE.

2. Dopmyisip-obpaszer; OpraHU3alMOHHO-PACTIOPSIIUTEILHOTO 10-
KyMEHTa: 00111asi XapaKTepUCTHKA.

3. TpeboBanust k OjaHKaM OpraHU3aLMOHHO-PACIOPSAIUTEIbHBIX
JIOKYMEHTOB.

4. Texunueckue TpeOoBaHUS K 0QOPMIIEHUIO PEKBU3UTOB OpPraHU-
3alIMOHHO-PACTIOPSIAUTEIBHBIX TOKYMEHTOB.

S5. OpraHu3alOHHO-PACTIOPAIUTENbHAS JOKYMEHTAIUs: o01mue
CBEICHHSI.

6. Opranu3anioOHHO-TIPABOBAsI IOKYMEHTAIIUSI: OOIIHE CBEACHUSI.
7. CocraBnenue U o(hopMIIEHHE OCHOBHBIX BUJIOB YUPEAUTEIbHBIX
JIOKYMEHTOB.

8. CocraBienue u opopMIIEHHE MOJOKEHHUH, MTATHOTO pacluca-

HUS, IPaBWJI BHYTPEHHETO TPYJIOBOTO PACIOPSIKA, UHCTPYKIIMMA, aqMU-
HUCTPATHBHOTO pErjaMeHTa.

9. TpeboBanust K MMCbMaM-OTBETAM.

10.  TpeGoBaHus K MMCbMaM NMPETEH3MOHHOTO XapaKTepa.

11. TpeboBaHus K AENOBBIM MHCbMaM, CBSI3AHHBIM C BBIpaKEHHUEM
BHUMAaHMS U y4acTusl.

12. TpeboBanust kK pekoMeHAaTeIbHBIM TUChMaM.

13. TpeboBaHust K YaCTHBIM (JIMYHBIM) TOKYMEHTAM.
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

HTorosblii TecT 3a 2 Kypc

Bomnpoc 1

Kako# u3 nepeuncieHHbIX peKBU3UTOB HE OTHOCUTCA K PEKBU3H-

TaM YJOCTOBEPEHHUS:

Bribepure oguH OTBET:

a. OTTHCK TeYaTu

b. rpud yTBEpKICHUS

c. rpud coriiacoBaHus

d. moanuce

Bomnpoc 2

Ha xakoMm Buze TMYHBIX JOKYMEHTOB 0()OPMIIIETCS apecar:
Bri6epute o1H OTBET:

a. XapaKTepUCTUKa

b. TOBEpeHHOCTH

C. pe3rome

d. 3asBneHue

Bormpoc 3

Ha xaxux ¢opmax npocrasisiercst KoJl GOpMbI TOKyMEHTa:
Bri6epute ouH OTBET:

a. Ha Bcex OJaHKax

b. Ha yHUULIIMPOBaHHBIX PopmMax

C. Ha BCEX JIOKYMEHTax

d. Ha HeyHuUUIKUPOBAHHBIX (hopMax

d. Bce BapuaHThl, KpoMme 3
Bonpoc 4

Kakoii 271eMEeHT perucTpalioHHOI0 HOMEpa JOKYMEHTA SIBIISIETCA

00s13aTeIbHBIM:

Bribepure oauH OTBET:

a. MHJEKC Jela TI0 HOMEHKJIAType Ael

b. nuadopmanmst 06 UCTTOTHUTENSIX
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

c. uH(pOpMaIHsI O KOPPECTIOHACHTE

d. mopsaaKoOBEIil HOMED

Bomnpoc 5

Ha kakux nokymenrax HE odopmisercs pekBu3nuT «Aapecary:
Bribepure oguH OTBET:

a. cripaBKa

b. mucemo

C. cimy>keOHasl, TOKJIagHasi 1 OObSICHUTEIbHAS 3aIHCKU

d. 1OKHOCTHAS! MHCTPYKIUS

Bomnpoc 6

Kakoii pexBu3uT oopMiIsieTcsi MOCIEAHUM Tepea TeM, Kak I0-

KYMCHT 6y,HeT OTIIPABJICH HAa XPaHCHHUC!

Jo

Bri6epute ouH OTBET:

a. OTMETKa O MOCTYIUICHUHU JIOKYMEHTa B OPraHU3aLUI0

b. oTmMeTKa 00 HcroHUTETE

C. rpu¢ yTBEpkKAECHUSA

d. oTMeTKa 00 MCIIOJTHEHUHU JOKYMEHTA U HalpaBJIeHUH €T0 B Jie-

Bomnpoc 7
OMbOnemy u ToBapHbIil 3Hak HE Bocnipou3BoasT Ha OnaHke, eciu

Ha HEeM ToMeIIeH (-a):

Bribepure oauH OTBET:

a. Pe30ITIOLHS

b. oTTHCK repOoBOIi eUaTH

. l'ocynapctBennsiii rep6 Poccuiickoit Deaepannn

d. moanuce

Bomnpoc 8

Ha xakom sKk3eMIuLsipe 1€710BOr0 MHCbMa, MOATOTOBIEHHOM JUIS

OTIIPpaBKH agpeCaTty, IPpOCTaBIAIOTCA BU3bI:

Bribepure of1H OTBET:
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CTpyKTypHBI
JIEMEHT
KOMIIETEHINH

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

a. Ha MOJUIMHHUKE, OTIPABJIIEMOM aJpecaTy

b. Ha KoMUY, TOMELIAEMOM B JIEJI0 OpraHU3aLuu

C. HA MMCbMaX BU3bI HE O)OPMIISIOT

d. Ha NOJUIMHHUKE, OTIIPABIAEMOM aJpecaTy, U Ha KOIUH, IOMe-
[a€MOM B JI€JI0 OpraHU3aLu

Bomnpoc 9

Cpenu J0OKaJIbHOM OpraHM3alMOHHO-PACIOPAIUTENBHON JIOKY-
MEHTAIUH BBICIIUM FOPUAMYECKUM CTAaTYCOM O0JIaJIaeT:

Bribepure oguH OTBET:

a. OpraHu3allOHHAas TOKyMEHTalus

b. pacriopsiauTenbHas JOKYMEHTAIHS

¢. nH(OPMAIIMOHHO-CIIPAaBOYHAs JIOKYMEHTALUS

d. Bce rpynmsl OpraHU3alMOHHO-PACIIOPAIUTEIBHON JOKyMEHTa-
1K 00J1a/1a10T OAMHAKOBO BBICOKUM FOPUIMUYECKUM CTaTyCOM

Bompoc 10

B xakoM psiy Bce IEpEUYUCIIEHHBIE BUBI TOKYMEHTOB OTHOCSTCS
K OPraHU3alHOHHO-TIPABOBBIM:

Bribepure oauH OTBET:

a. TIOJIOXKEHHUE O CTPYKTYPHOM MOJpa3IeICHUH, JOKHOCTHASI MH-
CTPYKLUs, aHAIMTUYECKasl CIIpaBKa

b. mpaBuiia BHYTPEHHETO TPYAOBOIO pacHopsiKa, JOJKHOCTHOM
peraamMeHT, aAMUHUCTPATUBHBIA PETJIaMEHT

C. yCTaB, IITaTHOE PACIIUCAHNUE, OTHET

d. yupenutenbHblit foroBop; yka3 Ilpesunenra P®; unctpykius
IO JIETOIPOU3BOJICTBY

Bonpoc 11

B kakux opranmsamusx moxxer HE BecTnch kajapoBasi TOKyMEH-
Taus:

Bri6epute ouH OTBET:

a. KagpoBas JIOKYMEHTallUs BEAETCS BO BCEX OpPraHU3alUsiX He3a-
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CTpyKTypHBI
JIEMEHT
KOMIIETEHINH

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

BHUCUMO OT X OpPTaHU3AI[MOHHO-TIPAaBOBOM (hOPMBI

b. B HEKOMMEPUYECKUX OpraHu3alUsIX

C. B Ka36HHBIX TOCY/IapCTBEHHBIX YUPESIKICHUIX

d. B akIMOHEpHBIX 00IIeCTBaxX

Bomnpoc 12

Kakue pacnopsaurenbHble TOKYMEHTBl W3JJAlOTCS 1O ONepaTHB-
HBIM BOIIPOCAM M JUIsI OPTaHW3aLUU HUCIOJHEHUS IPYTHX pPacHopsiiu-
TEJIbHBIX IOKyMEHTOB:

Bribepure oguH OTBET:

a. IpUKasbl

b. pemenus

C. IOCTAHOBJICHUSI

d. pacniopspxenus

Bompoc 13

Kakwue pacriopsiauTenbHbIe JOKYMEHTBI OTHOCSTCS K JOKYMEHTaM,
CO3/1aBa€MbIM B YCIIOBHSIX KOJIJIETHAILHOCTH:

Bri6epute ouH OTBET:

a. peleHus

b. npukazsl

C. yKa3aHMs

d. pacniopspxenus

Bomnpoc 14

Uem nuceMo-TipensoxkeHue (ogepra) oTIu4aeTcs oT peKJIaMHOTO
NUchMa:

Bri6epute ouH OTBET:

a. HampapJIIe€TCsl MPOJABLIOM MOTEHIMAIbHBIM MOKYHATEIsIM C
MPEUIOKEHUEM TOBAPOB WJIH YCIYT

b. He cBsI3BIBaET NpoaBIia 0053aTeNbCTBOM MPOAATH TOBAP

C. COJEPKUT HaMEPEHUE 3aKIIOUYUTh CIEIKY C yKa3aHHUEM €€ KOH-
KPETHBIX yCIOBUHI
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CTpyKTypHBI
JIEMEHT
KOMIIETEHINH

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

d. cTumynupyer UHTEpeC K TOBapy M >KeJlaHUe ero mpuodpecTu

Bomnpoc 15

Kakoit knaccu(ukalmoHHBIA MPHU3HAK MOJOXKEH B OCHOBY JIElie-
HUS JIeJIOBOM NepenMCKH Ha O(QUIHAIBHYIO U JINYHYIO:

Bribepure oauH OTBET:

a. [10 HA3HAYEHUIO

b. mo MecTy HaxOXKACHUs apeca

C. 10 MOJIO’KEHHIO B CUCTEME JIOKYMEHTO000pOTa

d. mo nonoXKeHuto B uepapXuu yIpaBlieHUs

Bomnpoc 16

Kakne nucbmMa monuchIBarOTCS ABYMS JIMLAMH — PYKOBOAUTEIEM
OpraHu3alMK U TJIaBHBIM OyXTaaTepoM:

Bri6epute ouH OTBET:

a. MUChbMa-3aIpoChl

b. rapanTuiineie nucrMa

C. COTIPOBOIUTENIbHBIE MUChbMA

d. pexsaMHbIe TUChMA

Bompoc 16

Ha xakom u3 MHQOPMAIMOHHO-CITPABOYHBIX JOKYMEHTOB MOXKET
ObITH 0(OpMIIEH TPU(] YTBEPIKICHUS:

Bri6epute ouH OTBET:

a. CIIUCOK

b. cripaBka

C. aKT

d. cmy>xeOHas 3amucka

Bompoc 17

Kaxkas pazHOBHIHOCTB 3amucok odopmisieTcs Ha OJlaHKe opra-
HU3AIIN:

Bri6epute ouH OTBET:

a. 00BsICHUTENbHAS 3aITUCKa
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

b. BHEIIHASA JOKIIaIHAs 3aHCKa

C. ciy>keOHasl 3amucKa

d. BHyTpeHHSS TOKIaqHAas 3aMnucKa

Bomnpocl8

Kakoii BuJ1 3anTucKku 00513aT€IILHO PETHCTPUPYETCSI:

Bri6epute o1H OTBET:

a. BHEILLIHsA JOKJIaHas 3al1CcKa

b. BHYTpEHHSS JOKJIaHas 3alucKa

C. 00bSICHUTEIIbHAS 3aIIUCKa

d. cmyxeOHas 3anucka

Bonpocl9

Ha kakue pa3HOBUIHOCTH JENATCSA TOKJIATHBIC 3alHMCKH MO Xa-
paxkTepy CoJepKaHUs U Ha3HAYCHHS:

Bribepure oauH OTBET:

a. BHyTPEHHHUE 1 BHEIIHNE

b. oduimanbHbIE U TUYHBIE

C. Pa3bsSICHUTENILHBIC U ONPaBIaTEIbHbIC

d. uHMLIMATUBHBIE, UHPOPMALIMOHHBIE U OTYETHBIE

Bompoc20

KakuMm nokymMeHTOM HeoO0XOAMMO O(GOpPMHUTH PE3yibTaThl PEBU-
3UM OT/IeJIa MPOJIaXk OPTaHU3alluu:

Bribepure oauH OTBET:

a. CIIpaBKOM

b. akToM

¢. H(GOPMAIIMOHHBIM ITHCEMOM

d. cBOIKOIA.

Bompoc 21

KakoBo MUHUMAaNBbHOE KOJTUYECTBO JIML, ITOANUCHIBAIOLINX aKT:

Bri6epute ouH OTBET:

a. OJIUH
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CTpyKTypHBI
JIEMEHT
KOMIIETEHINH

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

b. Tpu
C. JIBa
d. getripe.
Bomnpoc 22
Ha xakux paborauxkos HE 3aBoauTtcs nuuHas kapTouka:
Bribepure oauH OTBET:
a. Ha paOOTHUKOB, IPUHATHIX HA TOCTOSIHHYIO paboTy
b. 3aBoANTCS Ha BCeX PAOOTHUKOB MPENIPUATHUS 0€3 UCKITIOUEHHS
C. Ha paOOTHUKOB, IPUHATHIX HA BPDEMEHHYIO paboTy
d. Ha paOOTHUKOB, IPUHATHIX HAa PAOOTY 10 COBMECTUTENBCTBY
HTorossbiii Tect (3 Kypc)
Bomnpoc 1
K opranuzanyvoHHBIM JOKYMEHTaM MpPEIIPHUSITHS OTHOCSTCS BHUJIbI
JIOKYMEHTOB:
Bri6epute ouH OTBET:
a. aKT
b. 1oKHOCTHAS UHCTPYKIUS
C. TEXHUYECKHE YCIOBUS
d. pacriopspxeHue
Bompoc 3
C noMoI1pio OTYETHBIX JOKYMEHTOB PEeaTM3yeTcs ylpaBieHuIecKas
byHKIUSA
Bri6epute ouH OTBET:
a. perylIMpOBaHUs A€ATEIbHOCTU IPEATPUITHS
b. KOHTpOJIS AESITETLHOCTU IPEATPUITUS
C. HOPMaTHBHO-METOJMYECKOr0 obOecreueHus] yNpaBieHUs Mpe.-
MPUATHEM
d. opranuzanuu 1esTeIbHOCTH MPEIIPUATHS
Bompoc 2
COBOKYIHOCTh JIOKYMEHTOB, 00pa30BaBIIMXCSI ¥ HAKOIJICHHBIX B
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

Iporecce AeATEIbHOCTH OTACIBHOTO (PU3NIECKOTO JIUIA, ITO
Bri6epute o1H OTBET:

a. pacrpenenéHuble HH(PpOPMAIIMOHHBIE PECYPChI

b. BcTpoeHHbIe HHPOPMALIMOHHBIE PECYPChI

C. IepPCOHATIbHBIE HH()OPMAIIIOHHBIE PECYPChI

d. cratuctuueckue MHGOPMAIIMOHHBIE PECYPCHI

Bormpoc 3

C moMo1pi0 OpraHu3aldoHHO — MPABOBBIX JTOKYMEHTOB pealn3y-
eTcs ynpaBiieHYecKast (yHKIHS

Bri6epute o1H OTBET:

a. HOPMATHBHO-METOJMYECKOTO0 0OecneueHus] YIpaBiICHUs Npe.-
IpUSTHEM

b. KOHTPOJIS AEATEIBHOCTH TPEATIPHITUS

C. OpraHU3aLUH JIeATETbHOCTH MPEIIPUATUSL

d. perynupoBaHus eSTEILHOCTH MPEITPUSTHUS

Bompoc 4

Kommno3unus nucema — 3710. ..

Bribepure oauH OTBET:

a. TIOCJIEIOBATEIIEHOCTh PACIIONIOKEHHUS TPEIIOKEHUH B TEKCTE
JOKYMEHTa

b. «s13b1KOBas opMya» nucbma

C. pacrojOKeHHE PEKBU3UTOB IMUChbMa M DJIEMEHTOB TEKCTa Ha
OyaHke

d. mocienoBaTeNnbHOCTh B3aMMOCBSI3aHHBIX CMBICIOBBIX YacTei,
00BETUHEHHBIX STMHCTBOM TEMBI

Bomnpoc 5

VYkaxure BUJI JOKYMEHTA, BEIICISIEMBIH 110 (QYHKITMH YIIPaBICHHUS
Bribepure oauH OTBET:

a. 10Che

b. oTuét
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

C. DJIEKTPOHHBIN TOKYMEHT

d. ankera

Bompoc 6

K undopmMannoHHO-CIpaBOYHBIM TOKYMEHTaM OTHOCSTCS:
Bribepure oguH OTBET:

a. IpuKa3

b. ycras

C. OOBSCHHUTENbHAS 3aIUCKa

d. noctaHoBieHuE

YMmeTn

- COCTaBJIATH M OQOPMIIATH Pa3IMYHbIE BUJbI YIPABICHUECKUX JOKY-
MCHTOB B COOTBCTCTBHH C IIPpaBHUJIaMH UX IMOATOTOBKHU,

- NPOEKTUPOBATh YHU(PHUIMPOBAHHBIE (OPMBI YNPABIEHUYECKUX JOKY-
MCHTOB C Y4Y€TOM COBPEMCHHBIX Tp€6OBaHHﬁ K HX COCTaBJICHHUIO H
odopmieHuio;

- IPUMCHATH IIpaBuJia BEACHUA I[GJ'IOBOﬁ MEPCINCKH,

- COCTaBJIAThH JIOKAJIIbHYI0O HOPMAaTUBHO-METOANYECKYIO JOKYMEHTALUIO
I10 MIOJITOTOBKE YIIPABJIECHYECKON JOKYMEHTALUH;

- COCTaBJIAThH JIOKAJIIBHYI0O HOPMATUBHO-METOANYECKYIO JOKYMEHTALUIO
10 BEJACHUIO JEI0BON MTEPEIUCKH

KonrpoJabsHas padora (2 Kypc)

1. Bol pykoBOIUTEH SKOHOMHYECKOTO OT/ena. Bam HeoOX01mmo
IpOMH(OPMUPOBATh PYKOBOJUTENSI OPraHU3aLMHU O TOM, YTO 3aM. OT-
nena 1o AXY He BBINOJIHSET NMPEANHUCaHUs M0 00eCleYeHHIo pabounx
MecT IPUHTepaMH, HUHTEPHETOM U B KaOMHETE Ballero OTjesa He Mpo-
BEJICH KOCMETHUYECKH peMOHT. OGopMHUTE COOTBETCTBYIOIIUN OKY-
MEHT.

2. Bbl ono3nanu Ha paboty Ha 2 yaca. PykoBoacTBO motpeboBasio
oT Bac 06bsacHennii. OpopmuTe COOTBETCTBYIOMIMNA JOKYMEHT.

3. OTpenakTupyiTe TEKCTHI CIEIYIOMUX JOKyMeHTOB. COCTaBbTe
UX NPaBUJIbHBIN BapHaHT.

HTorosblii TecT 3a 2 Kypc

Bompoc 1

Kako#i pa3HOBHAHOCTH MHUChMa COOTBETCTBYET CIICAYIOIIAS SI3bI-
KoBas Gpopmyna: «[IpencraBisio Ha yTBepKI€HUE MTPOEKT IIaHA. .. »:

Bri6epute ouH OTBET:

a. COTIPOBOIUTENILHOE MTUCHMO

b. mpockOa

c. odepra (IpeaIoKeHHE)

d. mpeacraBneHue

Bompoc 2
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

Kakum pokymeHTOM HeoOXxomumo o(opMHTE BO H30EKaHUE
HapylieHus HopM TpynoBoro Kojekca NMUCbMEHHOE HAllOMUHAHHE O
HEOOXOAUMOCTH SIBUTHCS AJISI TOYYEHUS] TPYIAOBOH KHMXKKU YBOJICH-
HOMY pa0OTHUKY, HE MOJIyYHUBILEMY €€:

Bribepure oguH OTBET:

a. ¢pakcorpamma

b. SMS-coobuieHue

C. 3JICKTPOHHOE COOO0IIeHHE

d. 3aka3zHoe nuchbMo.

Bomnpoc 3

B kakoll JOKyMEHTalMu 3aKpeIUICHO COKPAIEHHOE HAaUMEHOBA-
HUE OpPTaHU3alIUU:

Bri6epute ouH OTBET:

a. OpraHM3alMOHHOM

b. pacniopsauTenbHOM

C. YUPEIUTEIBbHON

d. uHpOopMaIMOHHO-CIIPABOYHOM

Bompoc 4

Kakue pekBU3UTBHI COCTABIISIIOT CIPABOYHYIO HH(POPMALHIO 00
OpraHu3alMH1-aBTOPE JOKYMEHTA:

Bri6epute ouH OTBET:

a. KOJ OpraHM3alliy, CIpaBOYHbIe JaHHbIE 00 OpraHM3alUH, KOJ
(hopMBbI TOKyMEHTa

b. HauMeHOBaHME BBILIECTOSIIEH OpraHM3allu, KOJ OpraHM3a-
mu, OI'PH, MTHH/KTIIT

C. CIIpaBOYHbBIC JaHHbIE 00 OpraHu3alMy, KOJ OpraHHu3alluu,
OI'PH, MHH/KITIIT

d. HauMeHOBaHWE BBIIIECTOSAICH OpPraHU3aLMH, CIPABOYHBIC
JaHHBIe 00 OpTaHU3aIMH, KOJI OPTaHU3aIiH, KO (OPMBI TOKYMEHTA.

Bomnpoc 5
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CTpyKTypHBI
JIEMEHT
KOMIIETEHINH

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

Ha Gmankax kakux nokymeHToB HE ykaspiBaeTcs HauMeHOBaHHE
BU/Ia JOKYMEHTA!

Bribepure oguH OTBET:

a. CIIy’)ke0HOro IMchbMa

b. TOKHOCTHOM MHCTPYKIIMU

C. CIIPaBKH

d. cmy>xeOHOM 3anmucKu

Bomnpoc 6

N3 xakuxX KOMIO3ULIMOHHBIX YaCTEN COCTOUT ITPUBEICHHBIN HUKE
TEKCT MUChMa:

B coorBerctBHM ¢ pacniopspkeHueM DenepanbHOrO yIpaBJICHUS
0 JIeJIaM O HEeCOCTOSATENbHOCTH (0aHKpPOTCTBE) OT 19 okTsa6pst 2004 1.
Ne 75-P nanpasisiem BaM akTbl ¢ KOMIUIEKTaMHU JTOKYMEHTOB IO IIpeJI-
OPUATUAM:

1. BocTpsikoBckuil MsiconepepadaTbiBalonii KOMOMHAT;

2. ®abpuka neTckoit urpymku Ne 3.

Bri6epute ouH OTBET:

a. BBeJIeHHe 000CHOBaHUE

b. BBenenue, 3aKioyeHue

c. 000CHOBaHUE, 3aKIIOUCHUE

d. BBesieHNEe, 000CHOBAHHUE, 3aKIIOUCHHE

Bomnpoc 7

VYkaxuTe, Kakasg M3 ITHUKETHBIX 3aKIIOYUTENbHBIX (pa3z Oyner
YMECTHOH B TEKCTE JIEJI0BOT0 MUCHhMA:

Bri6epute ouH OTBET:

a. Hapeemcs Ha ymMrenbHOE MII0JOTBOPHOE COTPYAHUUYECTBO

b. K cosxanenuto, Mbl MO3HO MOJIYYMJIH Ballle MPEAI0KEHUE U HE
CMOTJIM UM BOCIIOJIb30BaThCs

c. Ouensb pajpl okazats Bam ycnyry

d. K cyactero, Hamm onaceHust 00 OCTaHOBKE MOCTAaBOK 000py/0-
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

BaHU HE TIOATBEPIUINCH

Bomnpoc 8

Opranuzanus NoJay4yuiia MHCbMO-TIPOCBOY CIEAYIOMIETO COIEp-
YKAHUA:

[Ipocum Bac mpenoctaBUTh MECTO IS MPOXOXKICHUS TpEeau-
IUIOMHOM MPAaKTHKU CTYAEHTKE 5 Kypca o4HOW (Qopmbl oOyueHus da-
KyJIbTE€Ta IEJaroruyeckoro oOpa3oBaHUs M CEPBHUCHBIX TEXHOJIOTUH
OI'BOY BIIO «MarauToropckuii rocy1apCTBEHHbIA YHUBEPCUTET», MO
HallpaBJlICHUIO «J[OKyMEHTOBEIECHHE M apXUBOBeAcHUE» MenseneBon
Anne Annapeesne ¢ 01 despains mo 28 mapta 2013 T.

VYkaxkuTe, Kakoil U3 BapuaHTOB OTBeTa OyzeT Oosiee MpaBUIIbHBIM:

Bri6epute o1H OTBET:

a.

Coobmiaem, 4TO Halla OpraHM3alys HPEJOCTaBUT MECTO s
MIPOXO’KJCHUS MPAKTUKHU IS Balllell CTYA€HTKHU.

b.

Ha Bame muceMo ot ... Ne ... cooOiiaeM, 4To TOTOBHI MIPEAOCTA-
BUTb MECTO JUIsl TPOXOKIACHUANPEAUINIOMHON NMPAKTUKU CTYIEHTKE 5
Kypca o4HOil Gopmbl 00yueHus ¢akynbTeTa Me1arornieckoro oopaszo-
BaHUs U cepBUCHBIX TexHoioruii ®I'bOY BIIO «Marnutoropckuii
roCy/IapCTBEHHBI YHUBEPCUTET», IO HAIpaBJIEHUIO «/{oKymeHTOBee-
HUE U apxuBoBereHUEe» MenaseneBoii AnHe AnzapeeBHe ¢ 01 ¢eBpans
o 28 mapta 2013 1.

C.

CooOmraem, 4To Hallla OpraHU3alMs TOTOBA MPEAOCTAaBUTh MECTO
JUISL TIPOXOKICHUANPEIAUIIIOMHON TPAKTUKH CTYyJEHTKE 5 Kypca o4-
HOM (hopmbl OOydeHms (haKyabTeTa MEeIarornueckoro oOpa3oBaHUs U
cepucHbIX TexHonoruii PI'BOY BIIO «Marauroropckuii rocynpap-
CTBEHHBI YHUBEPCHUTET», IO HaIpaBICHUIO «JlOKyMeHTOBeAeHHE U
apxuBoBerieHne» MenseneBoit AnHe AnnpeeBHe ¢ 01 depans mo 28
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

Mmaprta 2013 1.
d.

YBaxaemble Koieru!

HNudopmupyem Bac o ToM, uTO MBI pajgsl IpeAOCTaBUTh MECTO
JUISL IIPOXOXKACHMS ITPEAUILNIOMHON TpakTuku Bamel crynentke Men-
Be1eBOil AHHEe AHJpeeBHE B 0003HaUeHHbIe Bamu cpoku.

Bompoc 9

Kakumu cioBaMu J0JDKEH HaYMHATHCA TEKCT IPUKa3a, €ClId €ro
U3/IaHNE BBI3BAHO HEOOXOAMMOCTHIO OCYILECTBICHUSI COOCTBEHHOH Jie-
ATEIBHOCTH 110 UHULIMATHBE OPraHU3aLUU:

Bribepure oguH OTBET:

a. «Bo ucnonuenue...»

b. «B cBs3uc...»

c. «Ha ocHoBanuu...»

d. «B cooTBercTBHH C....»

Bompoc 10

B kakoli yacTu pacnopsAUTEILHOrO JOKYMEHTa HE00X0IMMO IOo-
MEIATh NEPEYEHb JTOKYMEHTOB, YTPATUBIIUX CHIY WIH MOIJIEKALINX
M3MEHEHHUIO B CBSI3U C U3/IaHUEM JAHHOI'O aKTa:

Bribepure oauH OTBET:

a. B IIEPBBIX ITYHKTAX PACIOPSIUTEIbHON YacTU

b. B KOHCTaTUpYIOIIEH YacTH

C. B KOHIIE TEKCTa

d. B 1000M IyHKTE paciopsiIMTeIbHON YacTH

Bompoc 11

VYkaxure BapuanT opopMIIeHUsI OTMETKH 00 HCHOJIHUTENE, YCTa-
nosienubiit OCT P 6.30-2003:

Bribepure oauH OTBET:

a.

Ilecmpsxosa Onvea I ennadvesna
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Mnanupyemsl pe3yabTaTsl 00ydeHUs

OreHOYHBIC CPEICTBA

Ten. 22-34-75

b.

Ilecmpskosa O.1".

22-34-75

C.

O.I'. I[lecmpsikosa

22 3475

d.

Ucn. Ilecmpaxoea Onvea I ennaovesna

22-34-75

Bomnpoc 12

Omnpenenure, K KaKOMy OPraHU3allMOHHOMY TOKYMEHTY OTHO-
CHUTCS TIpeJIaraeMblii )parMeHT TeKCTa JTOKyMEHTA:

1. Qupmennoe HaumeHOBaHUE U MECIOHAXOHCOeHUe 00ujecmsa

1.1.1lonnbim hupmeHHbIM HAUMEHOBAHUEM 0OWECMBA ABNACMCAL:
Obwecmeo ¢ oepanuyennol omeemcmeeHnocmoio «MHUPy». Cokpa-
wennoe hupmennoe naumenosanue oowecmsea — OO0 « MHUP».

1.2.FOpuouueckuii adpec obwecmsa.: yi. CpeouzemMHOMOpPCKas,
0.1, 2. Maenumoeopck, Yenabunckas oon., Poccus, 455012.

Bri6epute ouH OTBET:

a. MOJIOKeHHEe 00 OpraHu3aluu

b. ycras

C. IpaBUJIa BHEIIHEN MEPENUCKN OpraHU3aluu

d. MHCTPYKLUS N0 JIETONPOU3BOJCTBY

Bomnpoc 13

Bri6epuTe mpaBuiibHBIN BapuaHT 0(OpMIIEHUS MOJIKCH B pacIo-
PSAAUTENBHOM JOKYMEHTE OpraHu3aluy (puKase, pacopsHKeHUH):

Bri6epute ouH OTBET:
a.
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

I'enepanpHblil IUpPEKTOP [Moanuce M.II. bensikos

12.12.2013

b.

I'enepanbHbIi TUPEKTOP

000 «Kommacy [Monnuce ML.II. bensikoB
12.12.2013

C.

I'enepanbHBIN AUPEKTOP

000 «Kommacy [Toanuce MLII. bensikos

d.

I'enepanpHbIil TUPEKTOP [Toanuce M.II. bensikos

Bomnpoc 14

B kakoMm mazexxe yka3plBalOT HAMMEHOBAaHWE OpPraHU3AlMHA U €€
CTPYKTYPHOTO TIOJIpa3/IeJICHUsl B PEKBU3UTE «Aapecary:

Bri6epute ouH OTBET:

a. B pOJUTEIBHOM

b. B uMeHUTETEHOM

C. B IaT€IIbHOM

d. B mpeioxkHOM

Bomnpoc 15

VYkaxute BEPHOE Bricka3biBanue:

Bribepute 011H OTBET:

a. Ha O6manke muchMa mpOCTaBIAETCS OTPAaHUYUTENbHAS OTMETKA
st pexkBu3uTa «CcChbUIKa Ha PEruCTPAllMOHHBIA HOMEP M JaTy JOKY-
MEHTay CJICTYIOIUM 00pa3oM: « oT »

b. CBenenus B pexkBu3utTe «CChUTKAa HA PETUCTPALIMOHHBIA HOMED
U JaTy JTOKYMEHTa» MPUCBAWBAIOTCS OpraHU3aIMel-aBTOPOM OTBETHO-
ro nuchbma

c. PexBus3ut «Cchuika Ha JaTy ¥ PETHCTPAIIMOHHBIN HOMED JOKY-
MEHTa» 3aIOJIHIETCS B MPEMMYIIECTBEHHO B MHUCbMax-oTBeTax. CBeje-
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

HUSI B PEKBU3UT MEPEHOCATCS C MOCTYMUBIIETO JOKYMEHTA

d. Ykazanue JaHHBIX O MOCTYIUBIIEM MUChME Ha OJIaHKE MHUChMa
B BU/JIC OTJEJIBHOTO CCHUIKM HAa PETUCTPALMOHHBIM HOMED U JaTy JOKY-
MEHTa He HCKII0YaeT HEOOXOIMMOCTH CChUIATHCS HAa HUX B TEKCTE OT-
BETHOI'O MUChMA: B Hauajie TeKCTa MUChbMa Bceraa cieayer nucatb «Ha
Bam Ne ... oT ...»

Bomnpoc 16

Kaxkoe xompoBoe o603nauenue Ha nokymente HE uaentuduuupy-
€T aBTopa:

BriGepute oquH OTBET:

a. OI'PH

b. MHH/KIIII

c. OKY /[

d. OKIIO

Bompoc 17

Kakas s3p1K0Bast popMyna ymMecTHa B 3asBICHUU:

Bri6epute ouH OTBET:

a. «B MOl Ipock0e MpoIIy HEe 0TKAa3aTh...»

b. «3apaHee npu3HATEICH

c. «BecbMa yoeautensHo Bac mporry»

d. «mpomry Barero cornacus Ha...»

3ajaHus K NPAKTHYECKOH 4YacTH 3a4eTa ¢ OLEHKOH 10

Kypcy «JlokymeHTOBe1eHHE)

1. KommuiekcHbIi aHaIN3 TOKHOCTHON MHCTPYKLIUHU U €r0
peAaKTUpOBaHUE.

2. KommuiekcHbI aHaNMM3 y4YpeAUTENbHOTO JOKYMEHTa WU
€ro peJaKTUPOBaHUE.

3. KommuiekcHbI aHamU3 MOJIO0XKEHUsI MO0 OCHOBHOM Jiesi-
TEJIBHOCTH U €r0 PelakKTUPOBAHHUE.

4. KommiekcHbIN aHaTTN3 pacopsKEHMSL.
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CTpyKTypHBI
JIEMEHT
KOMIIETEHINH

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

S. KoMmruiekcHbll aHanM3 mpuKa3a 10 OCHOBHOW JESTENb-
HOCTH U €0 peJaKTUPOBAHHUE.

6. KoMIulekcHbI aHaJIM3 NOCTAHOBIIEHUS U €70 PENAKTHU-
pOBaHuUeE.

7. KomrnekcHplil aHanu3 peleHus U ero peJakTupOBaHuUE.

8. KommiekcHbli aHan3 yKka3zaHus U €ro peAakTUpPOBaHUE.

9. KommiekcHplil aHanu3 ciy>keOHOr0 NMUChMa M €ro pe-
JAKTUPOBAHUE.

10. KommnekcHplil aHali3 MPOTOKOJA U €r0 PeJaKTUPOBa-
HUE.

11. KomInekcHbIi aHanu3 akTa U €ro peIakTUPOBAHUE.

12. KomMrnekcHslid aHanu3 ciayeOHOM 3aUCKu U €€ penak-

THPOBAHUE.
13. KommnexcHsIi aHanm3 CIIPaBKH U €€ peJaKTHPOBAHUE

IIpakTH4eckoe 3aaHHe K 324€Ty C OLEHKOH

[IpousBectu ¢GopMynspHBIA aHaIU3 OAHOIO JOKyMEHTa (IO
BbIOOpY mpenojaBarens). K kakol cucreme, moacucteMe JOKyMEHTa-
MM OTHOCUTCS JAaHHBIM JOKYMeHT. B kakoii/me KOMIUIEKC/BI MOXKET
BOWTHU aHAIU3UPYEMBINA JOKYMEHT.

BapuaHThl npuiI0KeHH I

Bapmuanr 1 - cipaBka KOHKPETHON OpraHU3alux

BapwnaHT 2- nMCbMO KOHKPETHOM OpraHU3aluu

BapHaHT 3- IPUKa3 KOHKPETHOW OpraHU3aliuu

BapuanT 4 - pacnopsskeHue KOHKPETHOW OpraHu3aluu

BapuaHT 5- akT KOHKpETHON OpraHU3aluu

Bnanets

- [IpaBUJIaMH MMOATOTOBKHU YIIPABJICHYCCKUX TOKYMCHTOB,
- [IpaBUJIaMU BCIACHU A ILCHOBOﬁ TIEPEIMCKH,

Tembl kKypcoBbIX padoT (3 Kypc)
1. OcobeHHocTH cocTaBiIeHHs, O(GOPMIIEHUS M HCIIOJIb30BAHUS
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

- HOPMATHBHO-METOJMYECKON 0a3bl MO COCTABICHHUIO U O(OPMIICHHUIO
CILy’keOHBIX JOKyMEHTOB

- 0()MIMANBHO-AETOBBIM SI3bIKOM TP COCTABJICHUU U O(POPMIICHHH
CITy’k€OHBIX JOKyMEHTOB;

- NPAKTUYECKUMHU HABbIKAMHU HCIOJIb30BAaHUS YMEHHS COCTaBIATh U
0QOPMIITH CIYKEOHYIO JOKYMEHTAIUIO Ha APYTUX JTUCIUILINHAX

HOMEHKJIATYPHI JIe] OpraHU3aIlHH.

2. Tabenb GpopM moKymMeHTOB U AmbOOM (pOpM JOKYMEHTOB
OpraHHU3aIi KaK MHCTPYMEHT COBEPIICHCTBOBAHUS JIOKYMEHTAI[MOH-
HBIX [TPOIECCOB.

3. Ponp 1 MecTO ydpeauTenbHbIX JOKYMEHTOB B YIIpaBie-
HUM OpraHu3aluei, 0coOOEHHOCTH UX COCTaBJIEHUs, OPOPMIICHUS U pe-
TUCTPALMH.

4. Ponp 1 MecTo OpraHM3anMOHHO-IIPABOBBIX JOKYMEHTOB

B YIPAaBICHUU OpTraHHU3aIleil, 0COOCHHOCTH COCTaBIICHUS U OhopMIe-
HUSL.

5. Ponb 1 MecTO pacopsiIUuTENbHBIX JOKYMEHTOB B yIIPaB-
JICHUW OpraHM3aIel, MOPSIOK MX COCTaBJICHHs, OPOPMIICHUS M HC-
MTOJTHEHMSI.

6. CocraBnenue U ohopMJIeHHE NOKYMEHTOB, HCIOIb3Yye-
MBIX IS OTICPATUBHOM Iepeiadul HH(pOpMaIim

7. Pa3HoBHIHOCTH CTYyKEeOHBIX MHCEM, OCOOEHHOCTH WX
COCTaBJICHUS U 0(OPMIICHHUSL.

8. Ponp u mecto nHpOPMAIIMOHHO-CITPABOYHBIX TOKYMEH-
TOB B YIPAaBICHUH OPTraHU3AIHMCH, OCOOCHHOCTH WX COCTABJICHHS H
oopmieHus.

9. Ponb m Mecto yHHU(DHKAIMK JTOKYMEHTOB B COBEpPIICH-
CTBOBAaHHH JIOKYMEHTAIIMOHHBIX TPOIECCOB, HAIpPABICHUS W DTaIlbl
YHUPUKAIUH.

10. B3aumocssi3b conepxaHuss u GOpMBI JOKYMEHTa, OCO-
OCHHOCTH UX YHU(DUKAIIH.

3ajaHus K NPAKTHYECKOH 4YacTH 3a4eTa ¢ OLEHKOI
Kypcy «JloKkyMeHTOBeIeHHEe»

1. KoMrekcHbIi aHanmu3 T0JDKHOCTHON MHCTPYKIIMU U €T0
peIaKTHPOBAHUE.

2. KoMIiekcHplii aHalM3 y4YpeluTeNbHOTO JOKYMEHTa U

mo
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

€ro peJaKTUPOBaHUE.

3. KommiekcHplil aHaU3 MOJIOKEHUSI 110 OCHOBHOM Jesi-
TEIBHOCTH U €r0 PEaKTUPOBAHHUE.

4. KommuiekcHbIi aHan3 paciopsKeHUS.

5. KoMmruiekcHplll aHanmm3 mprka3a 10 OCHOBHOW JE€SATENb-
HOCTH U €r0 pelaKTUPOBAaHHUE.

6. KoMIulekcHpIl aHaJIM3 NOCTAHOBIIEHUS U €70 PENAKTHU-
pOBaHUE.

7. KomrnekcHplil aHanu3 peleHus U ero peJakTuPOBaHUE.

8. KommuiekcHbIi aHan3 yKa3zaHus U €ro peAakTUpPOBaHUE.

9. KommiekcHplil aHanu3 ciy>)keOHOT0 NMUChMa M €ro pe-
JAKTUPOBAHHUE.

10. KommnekcHplil aHami3 MpOTOKONA U €ro peaakTUpOBa-
HUE.

11. KomImnekcHblIi aHanu3 akTa v €ro pe1akTUPOBAHUE.

12. KommuiekcHbli aHanu3 cinykeOHOM 3amicKH U e€ peaax-

THPOBAHUE.
13. KommnexcHsIi aHamu3 CIIpaBKH U €€ peJaKTHPOBAHUE

IIpakTH4eckoe 3aaHHe K 324€Ty C OLEHKOH

[TpousBectu ¢GopMynspHBIA aHaIM3 OJHOIO JOKyMEHTa (II0
BbIOOpY mpenojaBarens). K kakol cucreme, nmojcuctemMe JOKyMeHTa-
UM OTHOCUTCS JAHHBIN TOKYMEHT. B Kakoii/me KOMIUIEKC/BI MOXKET
BOWTHU aHAJIU3UPYEMBIA JOKYMEHT.

BapuaHnThl npuioKeHn il

Bapmuanr 1 - cipaBka KOHKPETHON OpraHHU3alux

BapwnaHT 2- nMCbMO KOHKPETHOM OpraHU3aluu

BapHaHT 3- IPUKa3 KOHKPETHOW OpraHU3aliuu

BapuanT 4 - pacnopsskeHue KOHKPETHOW OpraHU3aluu

BapuaHT 5- akT KOHKpETHON OpraHu3aluu

OIIK-3

BJaJC€HUEM 0a30BbIMHU 3HAHUSAMH CHCTEM OpraHoB FocyllapCTBeHHOﬁ u MyHHIIP[HaJILHOﬁ BJIAaCTH
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CTpyKTypHBI

OreHOYHBIC CPEICTBA

JIEMEHT [Tnanupyemsl pe3yabTaThl 00ydeHUs
KOMIIETCHIIUH
3Hartb - TpeOOBaHUS K COCTABJICHUIO U O(POPMIICHHUIO YIPABICHYECKUX JOKY- | Borpocsl k 3auety 2 Kypc

MEHTOB

- COCTaB M COZAEp)KaHUE HOPMATUBHO-METOAMYECKON 0a3bl 10 COCTaBIIe-
HUIO U OOPMIICHHIO CITYKEOHBIX TOKYMEHTOB

- OCHOBHBIE MPOOJIEMBI HOPMATUBHOTO OOECIIEYCHHS COCTABIICHHUS U
oopmieHHs yIpaBiIeHYECKON TOKYMEHTALlUU B CUCTEME OPraHOB IOC-
YAAPCTBEHHON U MyHULIUIIAJIBHON BJIACTH

- OCHOBHBIE ITPOOJIEMBbl HOPMATUBHOTO O0ECIEUEHUs BEACHUS JI€IOBOM
IIEPENUCKA B CHUCTEME OPraHOB T'OCYJApCTBEHHONW M MYHHUIIMIAIBHOU
BJIACTH

1. OcHoBHble (DYHKIIMOHAIBHBIE CUCTEMBI JIOKyMeHTauuu B Poc-
cuiickon denepannm.

2. Crangaptuzanus 1 yHUQHUKAIUS TOKYMEHTOB. Y HU(UIUPOBaH-
HBIC CUCTEMBI JIOKYMEHTAIIHH.

3. Krnaccudukaropbl 10KyMeHTUPOBAaHHON MH(POPMAIUH.

4, Opranu3anuoOHHO-PACTIOPSIANTENIbHAS TOKYMEHTALIHS

5. IOpunnueckas cuna noxkymenta. HopmaTuBHO-meToaMueckas
0a3za ohopmIIeHUST JOKYMEHTOB.

6. TpeboBanust k 0HOpPMIIEHUIO PEKBU3UTOB 3ar0JIOBOYHON YaCTH

OpraHU3aIMOHHO-PACTIOPAIUTEIBHBIX TOKyMeHTOB corjacHo ['OCT P
7.0.97-2016

7. TpeboBanust k 0pOpMIEHUIO PEKBU3UTOB COAEpKATEIbHON Ya-
CTM  OpPraHMU3aLMOHHO-PACTIOPAAUTENbHBIX JOKYMEHTOB  COTJIACHO
I'OCT P 7.0.97-2016

8. TpeboBanust kK 0hOPMIIEHUIO PEKBU3UTOB O(OPMIISIOIIEH YacTu

OpraHU3aIMOHHO-PACTIOPAIUTEIbHBIX NTOKyMeHTOB corjacHo ['OCT P
7.0.97-201

9. TpebGoBanust K 0pOPMIIEHUIO CIIPABOK.

10. TpeboBanust Kk 0OPMIIEHUIO CBOAOK, 3aKIFOUYEHHH, OT3HIBOB.

11. TpeboBanust k 0hopMIIEHUIO IEPEYHEH, CITUCKOB.

12. TpeGoBaHUS K NEPBUYHOMN YUETHON JOKYMEHTAIMH 110 JTUYHOMY
COCTaBy.

13. TpeboBaHust K CONMPOBOAUTENBHBIM TUCHMAM.

14. TpeboBanust kK 0HOPMIIEHUIO aKTOB.

15. TpeboBanust kK 0HOPMIICHUIO JOKJIAJHOM, CIIy’)KEOHOH M 00bsC-

HHUTEJIBHOM 3aMUCOK.
HTorosslii TecT 32 2 Kypc
Bormpoc 1
Kto oopmiisier yueTHble TUUHBIE KAPTOUKHU:
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Bribepure oauH OTBET:
a. pabOTHUK O KaJpam
b. pyKOBOIUTENH CTPYKTYPHOTO TIOJPA3ICIICHUS
C. 3AMECTHUTENb PYKOBOJUTEIS OpraHU3aluu
d. paboTHHK
Bomnpoc 2
Kakoil TOKyMEHT SIBJISIETCSA OCHOBHBIM JOKYMEHTOM O TPYAOBOM
NeSITeIbHOCTH U O TPYJOBOM CTa)ke pabOTHHUKA!
Bribepure oguH OTBET:
a. CTPaxOBOE CBHJETEIBCTBO TI'OCYIAPCTBEHHOI'O IMEHCHOHHOI'O
CTpaxOBaHUs
b. yueTHas nMuyHast KapTOUKa
C. TpyJl0Basi KHUXKKa
d. neHCHOHHOE y10CTOBEpEHHE
Bormpoc 3
Kakue Bupl IUCHUIIIMHAPHBIX B3BICKAHUM BIUCBIBAIOTCS B TPY-
JIOBYIO KHHMKKY:
Bribepure oauH OTBET:
a. B3bICKaHMsI B TPYJIOBYIO KHU)KKY HE 3aIlMChIBAIOTCS
b. yBosbHEHHE
C. CTPOTMH BBITOBOD
d. Bce BU/BI TUCIUIUIMHAPHBIX B3BICKAHUM BIUCHIBAIOTCS B TPY-
JIOBYIO KHUKKY.
Bompoc 4
Kaxkoif n1okyMeHT He BXOAUT B KOMIUIEKT JOKYMEHTOB O KOMaH-
JMPOBAHUU C KOAOBBIM 0003HaueHneM ¢popmsl T:
Bri6epute ouH OTBET:
a. KOMaHJIUPOBOYHOE YJIOCTOBEPEHHE paOOTHHKA
b. mpuka3 (pacnopsbkeHHe) O HaIlpaBJIEHUH OTAENBHOTO paboT-
HUKa WU TPYNIb pAOOTHUKOB B KOMAHUPOBKY
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C. CIy)ke0HOe 33JaHHe C OTYETOM O €TO BHIMOJTHEHUHN

d. aBaHCOBBIN OTUET

Bomnpoc 5

Ha kaxue rpymnmsl aensitcs opuuanbHble JOKYMEHTHI 10 cdepe
NeATeNbHOCTH (110 (PYHKIIMOHAILHOMY TIPU3HAKY):

Bri6epute o1H OTBET:

a. yHu(pUIMpOBaHHbBIE/HEYHU(DUITPOBAHHEIE

b. pyHKIIMOHANBHBIE/OTpACIIEBbIE

¢. opunHaIbHBIE/HEODUITHATIEHBIE

d. ynpaBneHUecKHe/TEXHUUECKHE

Bormpoc 6

Kakum 1O0KyMEHTOM JIOJKHBI PYKOBOJCTBOBATHCS JIEIONPOU3BO-
JUTENN IPU TOKYMEHTHPOBAHUHU 3TAlOB TPYJOBOIO LIMKJIA — OT IpUeMa
Ha pabOTy HOBOT'O COTPYIHMKA JIO €r0 YBOJIbHEHUS:

Bri6epute ouH OTBET:

a. ['ocynapcTBeHHas cuctemMa JOKYMEHTALMOHHOTO 00ecnedeHus
ynpaieHus. OCHOBHbIE ToJIokeHUsA. O01mue TpeOoBaHUS K JIOKyMEH-
TaM U ClIy’)k0aM JJOKy-MEHTAIlHOHHOTO 00ecTedeHus

b. TOCT P I'OCT P 7.0.97-2016 «YHupuuupoBaHHas cuctema
OpTraHU3aIIMOHHO-PACTIOPSAUTENFHOM JOKyMeHTauu. TpeboBaHus K
0(OPMIICHUIO TOKYMEHTOBY

c. Anb00M YHU(PHUIMPOBAHHBIX (OPM MEPBUYHOM YYETHOH 10-
KyMEHTAllMM 10 y4eTy TpyJda M €ro oIiaThl, yTBepxkaeHHbIM [locra-
HoBiyieHHeM ['ockomcrara Poccun

d. OOmepoccuiickuii KiacCUPUKATOp YHPaBIEHYECKOW OKY-
MEHTAIuU

Bomnpoc 7

OTMeTUTH BOIPOC

Kakoe ompenenenue ropUINYeCKOW CHIIbI JOKYMEHTA SIBISETCS
cranaaptu3upoBaHHbIM (3akperieHo B OCT P 51141-98):
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Bribepure oauH OTBET:

a. FopUANYecKas Cuia JOKyMEHTa — 3TO CBOMCTBO O(PHUITMATBLHOTO
JIOKYMEHTa, cooOlIaeMoe emy JCHCTBYIOUIUM 3aKOHOJATEIbCTBOM,
KOMITETCHIIMEH HW3/IaBIIETO €ro OopraHa M YCTAHOBJICHHBIM TOPSIKOM
odopmIIeHHS

b. ropuanueckas cuiia JOKyMEHTa — 3TO CIOCOOHOCTh YIIPaBIICH-
YECKOT0 JJOKYMEHTA BBICTYIATh B KAYECTBE 00s3aTEIHHOTO JJIA y4acT-
HUKOB YIIPABJICHUS: OPTaHOB yIpPaBJICHHs, UX CTPYKTYPHBIX MOJpa3ie-
JICHWH, OOIICCTBCHHBIX OpraHW3aIlui, JOJHKHOCTHBIX IUIl, TOCyAap-
CTBEHHBIX CIY>KallMX U TPakJIaH

C. IOpUAMYECKas CHJia JOKYMEHTa — 3TO COOTBETCTBUE JIOKYMEH-
TUPOBAHHON HHGPOpMAMK TPeOOBaHUAM O(DHUIIMAIBHOCTH, JIOCTOBEP-
HOCTH, OOBEKTHBHOCTH, OECCIIOPHOCTH, OCHOBAHHBIM Ha 3aKOHOJa-
TEIbCTBE

d. ropuandeckasi cujia JOKyMEHTa — 3TO YCJIOBHUE, TPH KOTOPOM
uH(pOpMaIlis TOKYMEHTa MOKET ObITh MCIOJIb30BaHa B cdepe ympas-
neHus: 6e3 COMHEHHS B €€ JOCTOBEPHOCTH JIJISl OCYIIECTBICHHS JTFOOBIX
JIEVCTBUHA

Bompoc 8

OTMeTuTH BOIPOC

KakoMy TepMHHY COOTBETCTBYET CIEIYIOIIEE CTaHAapTU3UPO-

BaHHoe onpenenenue (3akpemieHHoe B 'OCT P 51141-98): «.... — 310
MPOCTaBIICHHE HEOOXOIMMBIX PEKBU3UTOB, YCTAHOBICHHBIX TIPAaBUIIAMHU
JOKYMEHTUPOBAHHS»:

Bri6epute ouH OTBET:

a. opopmIIeHHEe TOKYMEHTa
b. yaudukamms 10KkyMeHTa
c. popmymnsip-obpazen

d. cocraBnenue n1oKymMeHTa
Bomnpoc 9
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OTMeTUTB BOIIPOC

Kakoii TOKyMEHT SIBJISIETCSI OCHOBHBIM aKTyaJlbHBIM HOPMAaTHB-
HBIM JIOKYMEHTOM B O0JIACTH COCTaBICHHS W OGOPMIICHHS OpraHu3a-
IUOHHO-PACTIOPSAIUTENLHON TOKYMEHTAIUU:

Bribepure oguH OTBET:

a. 'OCT P 6.30-2003

b. [IpaBmia gemonpon3BoACcTBa B (efepaibHBIX OpraHax MCIOJI-
HUTENIbHOH BiacTu, yTBepxkaeHHbIe [loctanoBnenuem [IpaButenbcTBa
P® ot 15 utonst 2009 1. Ned77

c. OKV]l — OK 011-93. O6mepoccuiickuii kiaccupukarop
YIPABJICHUYECKON JTOKYMEHTAllUH, YTBEPKICHHBIN IlocTaHoBieHnEM
INoccranmapra PO ot 30 nexabps 1993 r. Ne229

d. T'CHOY — TocymapcTBeHHass cucTeMa TOKYMEHTaIlMOHHOTO
oOecnieyeHus ynpasieHus. OCHOBHbIE MosioxkeHust. O01ue TpedoBaHUs
K JIOKyMEHTaM U CIy)X0aM JOKYMEHTAIlHOHHOTO OOecTieueHus, yTBep-
xneHHas npukaszoM ['naBapxusa CCCP or 23 mas 1988 1. Ne 33

Bompoc 10

B kakoM citydae yupexaeHne MMeeT IMPaBO YAOCTOBEPSTH JTOBE-
PEHHOCTb Ha MOJyYeHHE ACHEKHOTO BKJIaJa B OaHKe:

Bri6epute o1H OTBET:

a. €CIM TOBEPUTENb U JIMIO, KOTOPOMY OH JIOBEpSET, SBISIOTCS
rpaxnaHamMu Poccum, XOTS M He SBISIOTCS PaOOTHUKAMHU JaHHOTO
YUPEXICHUS

b. ecnu goBepUTENH SIBISETCS PAOOTHUKOM JaHHOTO YUpEXKJIe-
HUS, a IO, KOTOPOMY OH JIOBEPSIET, HE SIBJISIETCSI pAOOTHUKOM JIaHHO-
TO YUpEXKICHHS

C. €CJIM JIOBEPUTENb HAXOAUTCS Ha CTAIIMOHAPHOM H3JIEYEHUHU, HO
SBIISIETCS. pAaOOTHUKOM JAHHOTO YUYPEXKJICHUS, W JIMIO, KOTOPOMY OH
JIOBEPSIET, TAKXKE SIBJIIETCS] pAOOTHUKOM JIAHHOTO YUPEKICHHS
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d. ecau moBepuTenb HE SBISAETCS PAOOTHUKOM JAHHOTO Yyupe-
KJIEHUs, a JIMI0, KOTOPOMY OH JIOBEpsET, ABJSETCA paOOTHUKAMU JaH-
HOTO yUpeXJIECHUS

Bomnpoc 11

Kakoil pekBHU3UT UCIIONB3YETCA ISl YIOCTOBEPEHUS JJIEKTPOHHO-
r'o JIOKyMEHTa:

Bribepure oguH OTBET:

a. IEeKTpOHHas LuudpoBas NOANHUChH

b. naeHTH(UKATOP PITCKTPOHHON KOIMH JOKYMEHTA

C. Koz (hopMbI TOKyMEHTa

d. perucTpanOHHBII HOMEP JOKYMEHTa

Bomnpoc 12

KakomMy NOHSATHIO COOTBETCTBYET CIEIYIONIAs XapaKTEPHUCTHKA!

JlokyMeHTBI, oOnajarolye IOpPUINYECKON CHUJION, H3/1aBacMble
PYKOBOJICTBOM OpTaHH3aIMH M COJIEpIKAIIUE YIPABICHYECCKHE pelIe-
HUsI, HalpaBJICHHbIE Ha BBIMOJHEHUE TEKYIIUX U MEepPCHEeKTHBHBIX 3a-
nau:

Bribepure oauH OTBET:

a. OpPraHN3alMOHHO-TIPABOBbIEC JOKYMEHTHI

b. JOKYMEHTBI 10 TUYHOMY COCTaBY

¢. H(POPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTHI

d. pacniopsiiuTeNbHbBIE JOKYMEHTHI

Bompoc 13

Kakoit 1okyMeHT siBisieTcsi 00s13aTeNIbHBIM MPH IOKYMEHTHPOBa-
HUU TPYAOBBIX OTHOIICHUN MEKIY paOOTHHKOM U paboToaareneM:

Bribepure oauH OTBET:

a. Tpy/IoBasi KHIKKA

b. pexxum Tpyna

C. IOJDKHOCTHASI HHCTPYKITUS

d. KOJUIEKTUBHBIH JJOTOBOP
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Bomnpoc 14

Kak noymkeH nocTynuTh MCIOIHUTEIND, TOATOTOBUBIIUMN JEJI0BOE
MHUCHbMO, €CJIM PYKOBOAMUTENb OT/AENA IJIAHUPOBAHUs, BU3a KOTOPOTO
HE00X0MMa, HaXOIUTCS B KOMaHIUPOBKE:

Bribepure oguH OTBET:

a. )KJaTh BO3BPAILLEHUS PYKOBOAMUTEINS OTEja IJIaHUPOBAHUS U3
KOMaHIUPOBKH

b. mepenats NTUCHMO Ha MOJMUCH PYKOBOJIUTENIO 0€3 BU3BI

C. 3aBM3UPOBATh MHCHBMO Yy 3aMECTHUTENsl PYKOBOJIUTENS OTHEia
IJIAaHUPOBAHUS

d. 3aBU3UpPOBATH NUCHMO CAMOMY

Bomnpoc 15

K kakoii pa3HOBUJIHOCTH MHCEM OTHOCATCS MUCHbMaA, C TOMOUIBIO
KOTOPBIX MPOCST BBICHATh OQUIIHAIBHBIE CBEICHUS WM JOKYMEHTBI:

Bri6epute ouH OTBET:

a. MMChbMO-U3BEILICHNE

b. muceMo-ipock0a

C. MUChbMO-3aKa3

d. mucemo-3amnpoc

Bompoc 16

VYkaxute Hanbosee «KECTKUI» U HEYMECTHBIM BapUaHT OTKa3a:

Bribepute 011H OTBET:

a. B cBs3u c ... Baie mpeiokeHne He MOYKET OBITh PUHSATO

b. B cBs3u ¢ ... Baie mpenioxKeHne HaMU He TIPUHUMAETCS

c. B cBsa3u c... gemapTtaMeHT HE MOXKET COIJIACUTHLCS C BalllUM
MpeAJIOKEHUEM

d. [IpuHsATH Bale npeioKeHne He MPEACTABISIETCS BO3MOKHBIM
B CBA3M C ...

Bompoc 17

Kakomy Bupy mHGbOpMaIMmOHHO-CIIPABOYHON JTOKYMEHTAIIUU CO-
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OTBETCTBYET CICAYIOLIUN TEKCT:

Dedepanvhoe ynpagienue no Oelam O HecoOCMOAMeNbHOCMU
(bankpomcmee) ma ocHogaHuu npedcmasienHvix Ty2ypaviKcKum ye-
MenmHbIM 3a6000m (Openbypeckasn obnacmo, noc. Tyeypavik, ya. Llen-

mpanvHas, 0.1) 0oKymMeHmos 6yxeaimepckou OMmuemHoCmy no COCmo-
sanuto Ha 30.04.2013:

- oyxearnmepckuil 6ananc (popma 1);
- omyem o npuoObLLISX u yovimrax (gpopma 2)

U NpOBeOeHHO20 aHaU3a PUHAHCOB02O COCMOAHUAL NPEONpusi-
mus, YCMAHOBUNIO, YMO OaHHOe npeonpusmue AGNAemcsa Heniamedxnce-
CNOCOOHBIM U UMEIOUWUM HEYOOBIeMBOPUMENbHYIO CIPYKMYpPY Oalanca
(npeonpusmuem-00JaHCHUKOM,).

OcHnosanue:

Koaghhuyuenm mexywer 1UKEUOHOCMU NO OANAHCY NPEONPUSMUSL
=18%;

Koaghhuyuenm obecneueHHoCcmu COOCMBEHHBIMU 0OOPOMHBLIMU
cpedcmeamu no banancy npeonpusmus = 8%,

Koaghhuyuenm e6occmanogienuss no  OANAHCY NPEOnpPUsMUs
=10%.

Pykosooumens Cmenanoe 1]
Cmenanos

BriOepute ofuH OTBET:
a. CripaBKa

b. 3akirouenue

C. OT3bIB

d. cBonKa
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Bomnpoc 18
Ha xakux Omankax pacmoiaraercs ['ocygapcrBeHHsiil rep0o Poc-
curickoi denepanuu B OHOLBETHOM BAPUAHTE:
BriOepure oauH OTBET:
a. pemienuit Bepxosunoro Cyzaa Poccuiickoit @enepannu
b. MexBe1OMCTBEHHONH KOMHUCCHHU IO 3alIUTe IOCyJapCTBEHHOMN
TaHBI
C. JUIUIOMaTHUYECKHUX MPEACTABUTEIBCTB, KOHCYJIBCKUX YUpEXkKIe-
HUI M WHBIX O(QUIMATBHBIX NpencTaBUTENbCTB Poccuiickoit denepa-
1uu 3a npeaenamu Poccuiickoit deneparuu
d. Anmunucrpanuu Ilpesnnenta Poccuiickoit denepannu.
HTrorossiii Tect (3 Kype)
Bompoc 1
CBoiicTBO 0o(UIIMATIBHOTO JOKYMEHTa, coO0OlIaeMoe eMy AEHCTBY-
IOLIUM 3aKOHOJIaTeIbCTBOM, KOMIETEHIIMEN M3JAIOUIEr0 ero opra-
Ha U YCTaHOBJIEHHBIM MOPSAAKOM 0(hOpPMIIEHHUS - 3TO
Bri6epute ouH OTBET:
a. MOJIHOTA
b. ayTeHTUYHOCTH
C. KOH(HUAECHIIMAEHOCTh
d. ropunuueckas cuia
Bompoc 2
[TocranoBnenuem IlpaButensctBa Poccuiickonn ®enepanum ot
08.07.1997 Ne 835 «O mepBUUYHBIX YYETHBIX JOKYMEHTaX» yTBEp-
xKaaercs
Bribepure oauH OTBET:
a. TEePMHUHOJIOTHUS B 00J1acTH AENONPOU3BOICTBA U ApXUBHOTO Jieja
b. anp0oM 1o yuéTy TpyJia M €ro OIIaTel
C. MHCTPYKIIMSI 110 3aMIOJTHEHUIO TPYIOBbIX KHUKEK
d. TaGenp yHUGUIIMPOBAHHBIX (OPM TOKYMEHTOB
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Bormpoc 3

O0s3arenbHble CTPYKTYPHBIE 3JIEMEHTBI CTaHAAPTA
Bribepure oauH OTBET:

a. HOPMAaTHUBHBIE CCBUIKH

b. TpeGoBaHus K OOBEKTY CTaHAAPTU3ALUT

C. OIJIABJICHHE

d. 0003HaYeHMs U COKpallleHUs

Bomnpoc 4

[lepconanbHble CBEACHUS O IpakJaHax sSBISAIOTCA
Bribepure oauH OTBET:

a. nHpopmanmei, OTHeCEHHOM K KOMMEPYECKOH TaifHe
b. uHpOpManKelt OTKPHITOrO 10CTyIa

C. KOH(UIeHIMaNbHON HHPOpMaIel

d. uHpopmanmeit, oTHeCEHHOM K rocyJapCcTBEHHOH TaliHe

YMmeTn

-ACIIOJIb30BaTh IPU COCTABICHUU U O()OPMIIEHUHN DPA3JIUYHBIX BUI0B
YIIPABJICHYECKUX JTOKYMEHTOB HOPMATHBHBIE U ITPABOBBIE AKTHI Opra-
HOB I'OCYapCTBEHHOW ¥ MYHUILIMIIAJIbHOMN BIIACTH;

- NMPOEKTUPOBATh YHUPHUIIMPOBAHHBIE (DOPMBI YIPABIECHUYECKHX OKY-
MEHTOB C Y4€TOM COBPEMEHHBIX TPEeOOBaHUI OPraHOB rOCyJapCTBEH-
HOM M MyHHIIMIIAJIIbHOW BIIACTH;

- COCTaBJIATb HOPMATUBHO-METOAUYECKYI0 JOKYMEHTALHUIO IO IOArO-
TOBKE YIIPaBJIEHYECKON JOKYMEHTALIMHU

. OCHOBBIBAACb HAa HOPMAaTHUBax CHUCTEM OPraHOB I'OCYAAPCTBEHHOU M
MYHHUIUITIAIBbHOM BIIACTH;

KonTtpoJabsHnas padora (2 Kypc)
2. Bbl ono3nanu Ha paboty Ha 2 yaca. PykoBoacTBO motpeboBasio
oT Bac 06bsacHennii. OpopmuTe COOTBETCTBYIOMIMNA JOKYMEHT.

3agaHusl K NPaKTHYECKOH YacTH 3a4yeTa ¢ OLEHKOH 1o
Kypcey «/loxkymenTroBenenue»

1. KommnekcHeblil aHaIn3 JOTKHOCTHOW UHCTPYKLIMHU U €0
pEIaKTUPOBAHHUE.

2. KoMmruiekcHpIll aHanu3 ydpeauTesbHOTO JOKYMEHTA H
€ro pelaKTUPOBAHHUE.

3. KoMIiekCHBIM aHaiIu3 IOJIOKEHUSI II0 OCHOBHOH Jies-
TEJILHOCTH U €70 PEAAKTUPOBAHUE.

4. KoMmmuiekcHbIi aHAN3 pacopsKeHMS.

5. KommuiekcHblil aHanu3 mpuka3za 1Mo OCHOBHOW JEeSTENb-
HOCTH U €T0 PeAaKTHPOBAHUE.

6. KommuiekcHpI aHaJIU3 MOCTAHOBJIEHUSI M €T0 PENaKTHU-
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pOBaHue.
7. KommuiekcHbIN aHalni3 penieHus U ero peakTupoBaHue.
8. KomrnekcHblil aHanu3 yKa3aHus U €ro peIakTUPOBAHUE.
9. KomMruiekcHblii aHanmu3 ciy:ke0HOro muchbMa U €ro pe-
JTAKTUPOBAHHUE.
10. KommuiekcHplil aHanu3 mpoTOKOJa M €ro peaakTUpOBa-
HUE.
11.
12.

THUPOBAHUC.
13. KomrmnekcHbli aHann3 CpaBKy U €€ peJaKTHPOBAHUE

KoMIiekcHpli aHanu3 akTa U €ro peJakTHPOBAaHHUE.
KomrnekcHpli aHanu3 ciayeOHOHM 3aUCKU U €€ pelak-

IIpakTHyeckoe 3ajanue K 3a4eTy ¢ OLeHKOM

[TpousBectn (GOpMyISpHBIN aHAIU3 OJHOTO JOKYMEHTa (IO
BbIOOPY mpenonaasarens). K kakol cucreme, mojacucreMe JAOKyMEHTa-
IIUM OTHOCUTCSI JaHHBIA JOKyMEHT. B Kakoii/ue KOMIUIEKC/bI MOXET
BOWTH aHAJU3UPYEMBbIA TOKYMEHT.

BapuaHThI NpHI0XKEHHH

Bapuanr | - cripaBka KOHKpETHOM OpraHU3auu

BapuaHT 2- nMcbMO KOHKPETHOM OpraHu3anuu

BapHaHT 3- MPUKa3 KOHKPETHOW OpraHu3aIiu

Bapmuanrt 4 - pacniopspkeHHe KOHKPETHON OpraHU3aluy

BapunaHT 5- akT KOHKpETHON OpraHU3alnx

Bnanets

- IIPaBWJIAMU MOJATOTOBKH YIPABIEHYECKUX JOKYMEHTOB OPTraHOB I'OCY-
JTApCTBEHHON U MYHUILIMTIAIBHOMN BJIACTH;
- NpaBUJIAMU BEIECHUS JEJIOBOM NEPENUCKU B CUCTEME OPraHOB rOCY-
JTapCTBEHHOM U MYHULIMIIAJILHOM BIIACTH;
- HOPMaTHUBHO-METOJMYECKOM 0a3bl OPraHOB TOCYAApCTBEHHON M MY-
HUIUTIAIBHON BIIACTH IO COCTABJICHHUIO U O(QOPMIICHHUIO CITYKEOHBIX

Tembl KypcoBbIX pador (3 Kypc)
1. Ponb um MecTo Tocy1apCTBEHHON CHCTEMBI CTATUCTUKU B yIpaB-
JICHUU HALlMOHAJIbHBIMHU HH(POPMAIIMOHHBIMH PECYPCaMH.
11.  Hcropus CTaHOBJIEHHUS OTEUYECTBEHHOH CTaHAAapTHU3ALUU
JOKYMEHTALMOHHBIX MPOLIECCOB.
12. Hcropusi cTaHOBIIEHHS] COBPEMEHHBIX ()YHKIIMOHAIBHBIX
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KOMIICTCHIIN U

[TnanupyeMbl pe3ynbTaThl 00yIeHUS

OreHOYHBIC CPEICTBA

JIOKYMEHTOB
- NMPAaKTUYECKUMHU HABBIKAMHU HCIOJIb30BAHUS YMEHHUS COCTaBISITh U
0pOpMIIATH CITy’)KEOHYIO TOKYMEHTALMI0 OPTraHOB TOCYAapCTBEHHOW H
MYHUIIUTIAJILHON BIACTH

cucreM AoKyMmeHTanuu B Poccuiickon @enepanuu.

13. OCOOCHHOCTH TOCYJapCTBEHHOH CHCTEMBI HAy4YHO-
TEXHUYECKOH IOKYMEHTAIUH.
14. AHamM3 CUCTEMBI KaJIpOBOW OKYMEHTAIMU TOCyaap-

CTBEHHOU OpraHu3aluu.

15. Xapakrepuctuka ECKK TOCH, e€ ponp B ynpaBieHHH
HAI[MOHATHHBIMU WH(POPMAITMOHHBIMHU pECypcamu.

16. Ponb 1 MecTO MOMKHOCTHBIX MHCTPYKIUHN MEpcoHana B
YIIPaBICHUN OpTaHW3aIMeii, 0COOCHHOCTH WX pa3padoTkw, odopmiie-
HUSL.

17. OcHoBHble HarpaBienus BHeapenus Y CJl, 3agaun rocy-
JApCTBEHHOTO HAJ[30pa U 0TpaciieBoro KoHTposs Bueapenus Y C/.
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0) Ilopsinok mpoBeneHUs] MPOMEKYTOYHOH aTTEeCTALMH, NOKa3aTeJd M KPUTEPHUH
OLICHUBAHUS:

[TpomexyTouHas arTecTanusi IPOBOAUTCSA B (OopMax 3a4eTa, 3aUeTa ¢ OLEHKOMH, Kypco-
BO# padoThI.

Kputepun onieHnBaHus Ha 3aueme:

- HA OLIEHKY «3a4YTEeH0», €CIIU MPEOJI0JIEBAET MOPOroBbId ypoBeHb. OOyUaromuiics moxka-
3bIBACT MOPOTOBBI YpPOBEHb CHOPMUPOBAHHOCTH KOMIIETEHIIMH, T.€. 3HAET OCHOBHYIO JIOKY-
MEHTOBEIYECKYI0 TEPMHUHOJIOIHIO; OCHOBHBIE HOPMAaTHBHO-METOAMYECKHE MaTepHalibl O J10-
KYMEHTUPOBAHHIO YIPABICHYECKON AEATEIBHOCTH; CIOCOOBI U CPEJCTBA JTOKYMEHTHPOBAHUS;
3aKOHOMEPHOCTH pa3BUTHUS JOKYMEHTA; CTPYKTYpy AOKYMEHTA; XapaKTepPUCTHKY U OCHOBHOM
COCTaB YHU(HUIIMPOBAHHBIX CHUCTEM IOKYMEHTAI[MH; THUIIOBOH COCTAaB CHUCTEM JIOKYMEHTAIHH
YUpEXKACHUN 000 OpraHu3alMOHHO-IPaBOBONM (OPMBI; TJIaBHbIE NpaBWiIa COCTABJICHUS U
oopmIIeHHS JOKYMEHTOB; OOLIHIA OPSIOK OpraHU3aluy JTOKYMEHTOB B KOMILJIEKCHI; TE€OPETH-
YeCKHE OCHOBBI BEJIEHHUS JIEIOBOM MEPEeNUCKH;  COCTaB U COJAEp)KaHHE HOPMATUBHO-
METOAMYECKON 0a3bl TI0 COCTABICHHUIO M O(POPMIICHHIO CIIY>KEOHBIX JTOKYMEHTOB; CHenH(pUKY
A3bIKA YIPABICHUECKON JOKYMEHTAIMH; YMEET aHAJIM3UPOBATh HOPMAaTHUBHO-
METOJMYECKHE UCTOYHUKH IO JOKYMEHTHPOBAHHUIO YIIPABICHUYECKOM /1€ATENbHOCTH; MbINACTCS
XapakTepu30BaTh U aHAJIM3UPOBATh YHU(DUIUMPOBAHHBIX CHUCTEM JIOKYMEHTAllUU; BBIABIATH THU-
MIOBOH COCTaB CUCTEM JOKYMEHTAIIUH YUPEXKACHUH 000N OpraHn3allmOHHO-TIPABOBOM (HOPMBL;
IPUMEHATh IPaBUIa COCTaBlIeHHUs U 0GOpMIIEHHs JOKYMEHTOB Ha IpakTHke. Biageer ocHOB-
HBIMH TIPHEMaMHU COCTABICHHS U OQOPMIICHHS OCHOBHBIX YIPABJICHUYECKHX HOKYMEHTOB; 3Ha-
HUSIMM OCHOBHBIX IPO0OJeM B 00JacTH JIOKYMEHTOBEICHHUS; HaBbIKaMU pabOThl C OCHOBHBIMHU
HAy4YHBbIMU U IEPUOJAUYECKUMU HU3/IaHUSAMU B 00JIaCTU TOKYMEHTOBEACHHUS; HaBbIKaMH pabOThI €
OCHOBHBIMM HMHTEPHET-MCTOYHUKAMH B OOJIACTH JOKYMEHTOBEIECHUS; 3HAHUSIMU HOPMAaTHBHO-
paBoi U HOPMATUBHO-METOINYECKON 0a301 TOKyMEHTAlMOHHOTO 00ecIieYeH s YIIPaBIICHMUS;

— HA OLIEHKY «He 3a4TeH0» — pe3yjibTaT OOydyeHHUs He JOCTUTHYT, OO0ydaroIluics Ha
MPAKTUYECKUX 3aHSTHUSX, IPU BBINOJIHEHUU MPAKTUYECKUX 3a/laHUN U YCTHBIX OTBETaX HE MO-
KeT MO0Ka3aTh 3HaHUS Ha YpOBHE BOCIIPOU3BEICHHS U OOBSICHEHUS! HH(POpPMAIIUU, HE MOXKET IO-
Ka3aTh MHTEJUIEKTYyaJIbHbIE HABBIKU PEILIEHUs IPOCTHIX 3ajau.

JuddepeHunpoBanHas OLEHKA BBICTABIIETCS HA 3a4ETE C OLEHKON B COOTBETCBUU C
CO CJIEIYIOIIUM IPOLEHTHBIM COOTHOLIEHHEM OT BBIMOJIHEHHOIO0 00beMa MPaKTHYECKHUX 3aja-
HUH TEKYIMX U UTOTOBBIX TECTOB!

65-74 % — 3a4TEHO «YIOBICTBOPUTEIBHO» (3 Oayia)

75-90% - 3auTeHO «xoporoy (4 6anna)

90-100% - 3auTeHO «OTINIHO» (5 6AIIIOB)

— HA OIIEHKY «He 3auTeHo» (2 Oawa u 1 6amn).
-HA OLIEHKY «OTJIMYHO» (5 0aJs1a), eciu nNpeoa0JeBaeT CPEeAHUN YPOBEHB, T.€.
3Haem - TOKYMEHTOBEAYECKYI0 TEPMUHOJIOTHIO; - HOPMATUBHO-METOAUYECKHE MaTe-pHallbl 110
JIOKYMEHTHU-POBAHUIO YIIpaBJIeHYE-CKOM NEeATEIbHOCTH; CIIOCOOBI U CpPEeACTBa JOKYMEHTHPOBa-
HUS; 3aKOHOMEPHOCTH pa3-BUTHUS JOKYMEHTA; CTPYKTYPY JOKYMEHTA; XapaKTEPUCTUKY U CO-CTaB
YHUQUIIMPOBAHHBIX CHCTEM JIOKYMEHTAllUW; THUIIOBOM COCTaB CHUC-TEM JIOKYMEHTalWud Yd-
peXACHUN 000 Oopra-HU3alMOHHO-TIPaBOBOK (hOpMBI; IpaBMiIa COCTABICHHUS U OPOPMIICHHS
JIOKY-MEHTOB; MOPSAIOK OpPraHU3allii JTOKYMEHTOB B KOMILJIEKChI; KpUTEPUU U MPUHIUIIBI OTpe-
JIEJIEHNs] HAyYHO-UCTOPUYECKUM M NPaK-TUYECKON IIEHHOCTH JO-KYMEHTOB; - OCHOBHBIE Hay4-
HblE W TNEpUOJAMYECKHE W3/aHusi B O0OJACTH JIOKYMEHTOBEIECHMs; OCHOBHble WHTepHeT-
UCTOYHUKM B OOJIACTH  JIOKYMEHTOBEJCHMS; HOPMAaTUBHO-TIPaByl0 M HOPMaTHBHO-
METOJMYECKYI0 0a3y TOKYMEHTAIIMOHHOTO OOECIIEUCHHS YIPABJICHUS; CIIOCOOBI pabOTHI C pas-
JUYHBIMH HCTOYHHU-KaMH HMH(OpPMAIMK; TMpaBUia TMOATOTOBKU YIPABIEHYECKUX JTOKYMEHTOB
TEOPETUYECKHE OCHOBBI BEJICHHs JEJIOBOM MEPENMCKH COCTaB U COAEp)KaHUE HOPMAaTHBHO-
MeTOANYEeCKOH 0a3bl MO COCTABICHUIO U O(OPMIICHHUIO CIYKEOHBIX JOKYMEHTOB, CIELU(PHUKY
A3bIKa YIIPABJIEHYECKOM JTOKYMEHTAllMK; OCHOBHBIE MPOOJIEMbl HOPMAaTUBHOIO 00ECIIEUEHHs CO-
CTaBNeHHUsI U O(OPMIICHUS YIPABICHUECKOW TOKYMEHTAIlMH; - TEHICHLIUU Pa3BUTUsI WHPOpMa-
IIUOHHO-AOKYMEHTAI[HIOHHOIO O0ECIEeUYeHUsl YIIPABIECHUS U apXUBHOIO JeNa; - MH(OpMAIOH-



HbIE TEXHOJIOTUHU NpH padote ¢ nHpopmanuei B 0071acTH IEIONPOU3BOJCTBA; - OCHOBHBIE TPO-
6J1eMbl HOPMaTUBHOI'O 00€CIIeUeHHs BEJCHUS JI€JI0BOM MEPENUCKU; yMems aHAIM3UPOBaTh HOP-
Ma-TUBHO-METOJUYECKHE UCTOUHUKH I10 TI0KY-MEHTHUPOBAHUIO YIIPABJIEHYECKOU N€ATENbHOCTH; -
XapakTepu3oBaTh M aHAJIM3UPOBATh YHU(PHU-LUPOBAHHBIX CHUCTEM JOKYMEHTALMM; - BBIABIATH
TUTIOBOW COCTAaB CHCTEM JOKYMEHTAIlUU YUPEKICHHUH JII000i OpraHn3aliroOHHO-TIPaBOBOU (op-
MBbI; IPUMEHSTH IIPAaBUJIA COCTABIECHUSA U 0OPM-JICHHUsS] JTOKYMEHTOB Ha MPAKTHKE; OpPraHU30-
BbIBaThb JOKYMEHTHI B KOMIUJIEKCBI; BBISBJISITh HAyYHO-HCTOPUYECKYIO U IPAK-THUECKYIO LICH-
HOCTb JJOKYMEHTOB; - COCTaBJIATh U OQPOPMIIATh PA3IUYHbIE BHJIbl YIPABICHUECKUX TOKYMEHTOB
B COOTBETCTBMM C NPAaBWIAMU HMX MOJITOTOBKH; IPOEKTUPOBATh YHU(DHUIIMPOBAHHBIE (OPMBI
YIPaBJIEHYECKUX JIOKYMEHTOB C YYETOM COBPEMEHHBIX TpeOOBaHMH K MX COCTABICHHUIO U
oopMIIeHHIO; TPUMEHATHh MPABWIIA BEACHHS JEIOBOW MEPENHCKH; COCTABIATH JOKAJIHHYIO
HOPMAaTHBHO-METOJMUYECKYIO0 JOKYMEHTAIMIO [0 IOJATrOTOBKE YIPABICHUYECKON ITOKYMEHTAllUU;
CaMOCTOSITENIBHO OCYILECTBIIATh NOUCK HAy4-HbIX U MEPUOJUYECKUX M3JIaHUN B 00JaCTH JIOKY-
MEHTOBE/ICHUS; CAMOCTOSITEIBHO HCII0JIb30BaTh OCHOBHBIE MHTEPHET-UCTOUHUKU B 00JIaCTH J10-
KYMEHTOBEJIEHUS B IPO(eCcCO-HAIbHON AESITEIbHOCTH; CaMOCTOSITEIbHO aHAJIU3UPOBATH HOP-
MaTHBHO-TIPaBYI0O U HOPMAaTHBHO-METOJIUYECKYIO0 0a3y JOKYMEHTAI[MOH-HOI'O OOecreyeHUs
yIpaBJIEHUS; CaMOCTOSATEIbHO MCIOJB30BaTh CIOCOOBI pabOThI C pa3iIMYHbIMM HCTOUYHUKAMU
UHpOp-MauK B Mpo(heccro-HAIbHON AEATEIbHOCTH; - BBIABIATh TEHACHIIMU Pa3BUTUS UHPOP-
MalMOHHO-/I0KYMEHTALIMOHHOTO0 00€CIIEYEeHUs YIIPaBJICHUs U apXUBHOTI'O JIEa; - CAMOCTOSTEINb-
HO NPUMEHITh MH(POPMALMOHHBIE TEXHOJOIUU MpH padoTe ¢ MHpopmauueil B obiacTu Aeno-
IIPOU3BOJICTBA; - COCTABJIATh JOKAIbHYI0 HOPMAaTUBHO-METOIUYECKYIO JOKYMEHTAIUIO 110 Beje-
HUIO JICJIOBOM IEPENUCKH; 61adeem JOKYMEHTOBEIUYECKON TEpMHUHOIOIUEH B MpOQecCuoHa b-
HOU peuu; MpHeMaMH COCTaBlIe-HUS U 0()OPMIICHHUSI OC-HOBHBIX YIPaBJIEHYE-CKUX JTIOKYMEHTOB;
METOAaMU YHU(PHUKALMKY U CTAaHAAPTU3ALUU JOKYMEHTOB; 3HAHUSMHU OCHOBHBIX Npo0iieM B 00-
JacTU JIOKYMEHTOBEJEHHS; - HaBbIKAMU pa0OThl C OCHOBHBIMM HAayYHBIMU M NEPUOANYECKUMHU
U3JaHUAMU B 00JacTH JTOKYMEHTOBEICHHWS; HaBbIKaMHM pabOThl C OCHOBHBIMU MHTepHeT-
HUCTOYHUKAMU B 00JIACTU JTOKYMEHTOBEJCHHS; 3HAaHUSIMU HOPMATHBHO-TIPaBOM M HOPMAaTHUBHO-
MeToaAnYecKor 0a30il JOKYMEHTAIlMOHHOIO OO0ecledeHHUs! yNpaBlIeHUus; crocodbamu padoThl ¢
Pa3IUYHBIMU UCTOYHUKAMU MH(POpPMAIUY; - TIPAaBUIIaMH MOJTOTOBKH YIIPaBIEHYECKUX JOKYMEH-
TOB; NpPaBUJIAMHU BEJCHUS JIEIOBON MEPENNUCKU; HOPMAaTUBHO-METOINYECKOM 6a3bl MO0 COCTaBIIe-
HUIO U 0(OPMIIEHUIO CITYKEOHBIX JOKYMEHTOB O(hUIINATIbHO-JEIOBBIM SI3bIKOM IIPH COCTABJIEHUU
U 0OPMIIEHUH CITY>KEOHBIX IOKyMEHTOB; - IPAaKTUYECKUMHU HAaBbIKAMH UCIIOJIb30BAaHUS YMEHUS
COCTaBJISATh U OOPMIIATH CIYKEOHYIO TOKYMEHTALMIO HA IPYTUX TUCHUIUIMHAX; - UH(pOpMalu-
OHHBIMU TEXHOJIOTHSIMHU ITpH paboTe ¢ HHPpopMaLueil B 00J1aCTH JeONPOU3BOACTBA; - 3HAHUAMHU
OCHOBHBIX IIp00JIeM B 007aCTH JOKYMEHTOBEACHHUS.

-Ha OLIEHKY «xopomio» (4 0ansa), ecau NMpeofoIeBacT CPEIHUN YpOBEHD, T.€. 3Haem - JNOKY-
MEHTOBETYECKYI0 TEPMUHOJIOTHIO; - HOPMATHUBHO-METOJIMYECKUE MaTe-puaibl MO JOKYMEHTH-
POBaHUIO YIpaBJIEHYE-CKOM AEATENbHOCTH; CIIOCOOBI M CPEICTBA TOKYMEHTHPOBAHUS; 3aKOHO-
MEPHOCTH pa3-BUTHUS TOKYMEHTA; CTPYKTYpPY JOKYMEHTA; XapaKTEepUCTUKY U CO-CTaB yHU(DUIIH-
POBAHHBIX CHCTEM JOKYMEHTALMH; TUIIOBOM COCTaB CHC-TEM JAOKYMEHTAIUU Y4-pEeXIECHUN JI0-
0011 opra-HH3allMOHHO-TIPABOBOM (POPMBI; TIpaBUJia COCTABIEHUS U OPOPMIICHUS JTIOKY-MEHTOB;
NOPSIOK OPTaHU3ALMK JOKYMEHTOB B KOMIUIEKCHI; KPUTEPUHU U IIPUHLIMIIBI ONIPEIEICHNs Hay-
HO-HCTOPUYECKUIN U MPaK-TUYECKON LIEHHOCTU J0-KyMEHTOB; - OCHOBHbIE HAy4HbIE U TIEPUOIU-
YeCKHe U3JJaHus B 00J1aCTH JJOKYMEHTOBEIEH!sI; OCHOBHbIE VIHTEpHET-UCTOUHUKH B 00JIACTH J10-
KYMEHTOBEJICHHUS; HOPMAaTHUBHO-NPAaBYI0 U HOPMaTUBHO-METOJANYECKYIO 0a3y JOKYMEHTAl[MOH-
HOTro oOecrieueHus! YIpaBiIeHHs; CIIOCOObI pabOThI ¢ PA3IMYHBIMU UCTOYHH-KaMU HH(OpPMAIIUH;
IpaBuUJia IOJTOTOBKU YIIPABICHYECKUX IOKYMEHTOB TEOPETUYECKHE OCHOBBI BEJCHUS JI€10BOM
NEPenuCKH COCTaB U COJACpKAHWE HOPMATHBHO-METOJMYECKOW 0a3bl MO COCTABICHUIO WU
0(OpPMIIEHHIO CITY’)KEOHBIX JOKYMEHTOB, CHELM(UKY sI3bIKa YIPaBIEHYECKON TOKyMEHTALUN;
OCHOBHBIE TIPOOJIEMbl HOPMATUBHOTO OOECIIEUECHHUsI COCTABICHUS M O()OPMIICHUS yIpaBlIeHYE-
CKOM JOKYMEHTAllUH; yMemsb aHaIU3UpOBaTh HOPMa-TUBHO-METOINYECKHE UCTOUHUKH IO JOKY-
MEHTHPOBAHUIO YIIPABICHYECKOH AEATEIbHOCTH; - XapaKTepPHU30BaTh M aHAJIU3UPOBATh YHU(H-
IIUPOBAHHBIX CUCTEM JOKYMEHTALIUH; - BBISBIIATH TUIIOBOM COCTaB CUCTEM JIOKYMEHTALlUU ydpe-
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XKIEeHU 71000 OpraHM3allMOHHO-TIPABOBOM ()OPMBI;  MPHUMEHATH IpaBHJa COCTABJICHUS U
oopM-TIeHUsI TOKYMEHTOB Ha MPAKTUKE; OPTraHU30BHIBATh JOKYMEHTHI B KOMILJIEKCHI; BBISB-
JSTh HAYYHO-MCTOPUYECKYIO U MPAK-TUYECKYIO LIEHHOCTh JIOKYMEHTOB; - COCTaBJIATh U 0(hOopM-
JATh pa3jIMyHble BUbl YIPABICHUYECKUX JOKYMEHTOB B COOTBETCTBUM C IIpaBUJIAMHU UX HOJATO-
TOBKH; IPOEKTHPOBATH YHU(DUIIMPOBAHHBIE (POPMBI YIIPABIEHUYECKUX JTOKYMEHTOB C YYE€TOM CO-
BPEMEHHBIX TPEOOBAHHM K UX COCTABJICHUIO U OOPMIICHHUIO; MPUMEHSTH MIpaBUIia BEICHUS Jie-
JIOBOM MEPENUCKH; COCTABJIATH JIOKAJbHYI0 HOPMATHBHO-METOJMYECKYIO JOKYMEHTAIUIO II0
MIOATOTOBKE YNPABIECHYECKONW JOKYMEHTALMH; CAMOCTOSTEIBHO OCYLIECTBISATh TOMCK Hay4-HbIX
U TIEPUOAMYECKUX M3aHUN B 00JACTU JOKYMEHTOBEICHHS, CAMOCTOSATEIBHO UCIOIB30BaTh OC-
HOBHbIE MHTEPHET-UCTOUYHUKHU B OOJACTU JOKYMEHTOBEIEHUS B MpOodeccuo-HAIbHON NesTeNb-
HOCTH; CaMOCTOSITEJIbHO aHAJIM3UPOBATh HOPMATHUBHO-IIPaBYI0 U HOPMAaTHMBHO-METOAMUYECKYIO
0a3y OKyMEHTallMOH-HOTO 00eCleYeH sl YIPABICHUS; CaMOCTOSATEIbHO HCIIOJIB30BaTh CIIOCO-
OBl pabOTHI C Pa3TUYHBIMUA UCTOYHUKAMHU MH(OP-MaK B MPo(eccruo-HaTbHOU JesITeIbHOCTH;
é1adeem JOKYMEHTOBEIUYECKON TEpMHUHOJIOTHEW B MPO(ECCHOHANBHON peuyd; MpUeMaMH Co-
CTaBJie-HUS U OPOPMIICHHS OC-HOBHBIX YIPABJICHUYE-CKAX JOKYMEHTOB; METOJaMH YHH(DHKAINN
U CTaHJapTU3alUH JOKYMEHTOB; 3HAaHUSMHU OCHOBHBIX MPOOJEM B 00JIaCTH JOKYMEHTOBEICHUS;
- HaBBIKaMH Pa0OThI C OCHOBHBIMH HAYYHBIMU U TEPHOJANYECKIMH U3AAHUSIMHU B 00JIaCTH JTOKY-
MEHTOBEJICHUS; HaBbIKAMU PabOTHI C OCHOBHBIMH MHTEpHET-UCTOYHUKAMH B 001aCTU JOKYMEH-
TOBEJICHHSI; 3HAHUSMH HOPMATHBHO-TIPABOM U HOPMATUBHO-METOAMYECKON 0a30ii TOKYMEHTAIU-
OHHOT'O O0ecreueHus yIpaBieHus; criocodamMu paboThl ¢ pa3IMYHBIMU UCTOYHUKaMU HUH(pOpMa-
LIMY; - TPaBUJIaMU MOATOTOBKH YNPABICHUYECKUX JIOKYMEHTOB; IpaBUIaMH BEICHUS J1€I0BOI
MEPENUCKH; HOPMAaTUBHO-METOJAMYECKON 0a3bl MO COCTAaBICHUIO W O(POPMIICHHUIO CIIYKEOHBIX
JOKYMEHTOB O(HUIINAIEHO-/IETIOBBIM SI36IKOM MPHU COCTABJICHUH U O(POPMIICHUU CITYyKEOHBIX J10-
KYMEHTOB.

- HA OLIEHKY «Yy/I0BJIETBOPUTEJILHO» (3 0asJ1a), €Clii IIPEO0I0JIEBAET MOPOTOBBIN YPOBEHb.
OO0yuaromiuiics Moka3pIBaeT MOPOrOBbINH YPOBEHb C(HOPMUPOBAHHOCTH KOMIIETEHILIUH, T.€. 3HAET
OCHOBHYIO JJOKYMEHTOBEJAUECKYI0 TEPMHHOJOIHIO; OCHOBHBbIE HOPMATHBHO-METOJUYECKHE Ma-
TepUaibl MO JTOKYMEHTHPOBAHUIO YIPABICHUYECKON NEATEIBbHOCTH; CIIOCOOBI U CpelCTBa JOKY-
MEHTHUPOBAHUS; 3aKOHOMEPHOCTH Pa3BUTHS JOKYMEHTA; CTPYKTYpPY IOKYMEHTa; XapaKTepu-
CTMKY U OCHOBHOM cOCTaB YHM(PULIMPOBAHHBIX CHCTEM JOKYMEHTAIMH; TUIIOBOW COCTaB CHCTEM
JOKYMEHTAIlUU YUpEKIEeHUN 0001 OpraHM3allMOHHO-TIPaBOBOM ()OpMBbI; TJIaBHbIE IpaBUiIa CO-
CTaBJIEHUsI U 0(OPMIIEHUS JOKYMEHTOB; OOLIUIT MOPSIOK OPraHU3aIMH JOKYMEHTOB B KOMILIEK-
Cbl; TEOPETUYECKNE OCHOBBI BE/ICHUS JI€JIOBOM MEPENHUCKH; COCTaB U COAEpkKaHHE HOPMATHUBHO-
METOANYECKON 0a3bl MO COCTABICHHUIO U O(GOPMIICHHUIO CIY)KEOHBIX JOKYMEHTOB; CHELU(PUKY
A3bIKa YIPaBIE€HYECKOW JOKYMEHTAIMH; Y MEET aHAJIN3UPOBATh HOPMaTUBHO-
METONYECKHE UCTOYHUKH 10 JOKYMEHTHUPOBAHUIO YIPABIECHUYECKON AESITEIbHOCTH; IBIMAETCS
XapaKTepu30BaTh M aHAJIU3UPOBATH YHU(DUIIMPOBAHHBIX CUCTEM JIOKYMEHTAIMH; BBISBIATH TH-
MIOBOH COCTaB CUCTEM JOKYMEHTAIMH YUPEXKACHUH JH000H OpraHu3alliOHHO-TIPABOBOM (HOPMBI;
MPUMEHSTh NpaBHJia COCTaBICHUS U O(OpMIIEHUS TOKYMEHTOB Ha IpakTHke. Brageer ocHOB-
HBIMH TIpHEMaMHU COCTaBIEHHUS U OPOPMIICHHS OCHOBHBIX YNPABICHYECKHX JOKYMEHTOB; 3Ha-
HUSIMH OCHOBHBIX Mpo0jieM B 00JIacTU JOKYMEHTOBEAEHHUS; HaBbIKaMU pabOThI C OCHOBHBIMU
HaYYHBIMH UM MIEPUOAMYECKUMH U3/IaHUSMH B 001aCTH JOKYMEHTOBEICHHS; HABBIKAMH PaOOTHI €
OCHOBHBIMH HHTEPHET-UCTOYHUKAMH B 00JIACTH JAOKYMEHTOBEJEHUS; 3HAHUSIMH HOPMAaTHBHO-
IPaBoil 1 HOPMATUBHO-METOAMYECKON 0a301 TOKYMEHTAlMOHHOTO 00eCIIeUeHUs YIPaBICHUS;

— HA OIIeHKY «He 3a4yTeHo» (1 u 2 6asia) — pe3ynbTaT 00y4eHUs] HE JOCTUTHYT, 00yda-
IOLUICS HA IPAKTUUYECKUX 3aHATUSX, IPU BBIIIOJHEHUH MPAKTUUYECKUX 3aJaHUN U YCTHBIX OTBE-
Tax HE MOXET M0Ka3aTh 3HAHUS HAa YPOBHE BOCIPOM3BEICHUS M OOBSICHEHUsS MH(OpMAaINU, HE
MOJKET II0Ka3aTh MHTEJUIEKTYaIbHbIE HABBIKY PEIICHMS POCTHIX 3a1a4.

Ioka3zaTesu U KPUTEPUM OLIEHUBAHMS KYPCOBO# padoThI:

OCHOBHBIMU KPUTEPUSIMU JJIs1 BBIHECEHUs OapHOoN oneHku KP sBnstores:

O aKTyaJbHOCTb W HOBU3HA TEMBI, CTEIICHb TEOPETHYCCKON WITU MPAKTUUECKOH pa3-
paboTku;
O IIOJIHOTA KCIIOJIb30BAaHUSI MCTOYHUKOB, OTCYCCTBEHHOH M WHOCTPAHHOW CIICIH-
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IBHOM JUTEpaTyphl IO PacCMaTPUBAEMbIM BOIIPOCAM;

0 MOJIHOTA U Ka4eCTBO COOPAHHBIX (PAKTUYECKHUX JAHHBIX MO OOBEKTY HCCIIe]0Ba-
HUS;

0 TBOPUYECKUU XapakTep aHaiu3a U 0000meHHus (HaKTUYECKUX JaHHBIX HA OCHOBE
COBPEMEHHBIX METOJI0B M HAYYHBIX JOCTHKECHUIA;

0 HAyYHOE U MPAKTUYECKOE 3HAUCHUE INMPEIJIOKEHUH, BHIBOJAOB U PEKOMEHIAIIMIA,

cTeneHb MX 00OCHOBAaHHOCTH M BO3MOKHOCTb PEaJIBbHOIO BHEAPEHUS B padOTy YUPEKICHUN U
OpraHu3aIui;

O HaBBIKM JIAKOHUYHOT'O, YETKOTO U TPAMOTHOTO M3JI0KEHHUsI MaTepuania, opopmiie-
HUe paboThl B COOTBETCTBUHU C METOAMUYECKUMH YKa3aHUSIMU;
O YMEHME BECTH MOJIEMUKY 110 TEOPETUUECKUM U MPAKTUYECKUM BOIIpocaM padoThl,

ri1yOMHa ¥ IPaBUIBHOCTh OTBETOB HA 3aMEUYaHMsl PELICH3EHTOB U BONIPOCH] YWIEHOB KOMHCCHUU.

Ha onenky «oramyno» (5 6amioB) — paboTa BBIIIOJHEHAa B COOTBETCTBUH C 33JJaHHEM,
o0yyaroIuiicsl MOKa3bIBaeT BEICOKUI YPOBEHb 3HAHUIN HE TOJIBKO HAa YPOBHE BOCIIPOU3BEIACHUS U
o0BsicHeHUs1 MH(OpMAIMKM, HO M HWHTEJUICKTyaJbHBIC HABBIKM DPEIICHHs MpoOjIeM W 3ajad,
HAXOXKJICHHUs YHMKAJIBbHBIX OTBETOB K Npo0iieMaM, OLEHKU U BBIHECEHHS] KPUTUUYECKUX CYyXKJie-
Huii; OUEHKY «OTIM4YHO» 3aciyxuBaeT KP, Tema koTopoit HaydHO 000CHOBaHa M MPEJACTABIIACT
TEOPETUYECKUI WM NPAaKTUYECKUH MHTEpec, a COAEp)KaHUE CBUAETENILCTBYET 00 HMCIIOJIb30Ba-
HUHM aBTOPOM COBPEMEHHOW METOAMKH 00CIEeI0BaHUS TOKYMEHTAIMOHHOTO OOecreueHus, mpu-
€MOB HMCTOYHUKOBEIYECKOI'O aHaju3a U CIIOCOOCTBYET TBOPUECKOMY PpELICHUI0 Hay4yHO-
TEOPETUUECKUX U MPAKTUYECKUX NMPOOIEM TOKYMEHTOBEACHHUS.

CrpykTypa paboThl, OLIEHEHHOH Ha «OTIUYHOY, J0JKHA ObITh CTPOMHOM, IOTHYHOM, COOT-
BETCTBOBATh COAEPXKaHUIO. ABTOPOM JIOJIKHBI OBITH CZEJIaHbl BHIBO/BI IO Ka)KJ0M Ii1aBe pado-
Tbl. Heo0Xx011MO, 4TOOBI B 3aKIFOUEHUH COJIEPKAINUCH YETKHE, BCECTOPOHHE OOOCHOBAHHBIE BbI-
BOJIbI, KOTOPBbIE BHOCST BKJIAJ B Pa3BUTHE MOCTABIEHHOW MPOOJIEMbI, HAMEUYAIOT MEPCHEKTUBY
JUIs AajbHeWIed pa3paboTKU M MOKa3bIBAlOT CTENEHb BBIMOJIHEHHUS 3a/a4, MOCTABJICHHBIX BO
BBeJIeHUH K pabote. PaboTa nomkHa ObITh HamMcaHa JUTEPATYPHBIM SI3bIKOM, TILATEIBHO BbIBE-
peHa, HayyHO-CIPaBOYHBIN anmapar U o(opMieHHEe TOHKHBI COOTBETCTBOBATh JAEHCTBYIOLIUM
roCy/1apCTBEHHBIM CTaH/IapTaM U HACTOSIILIUM METOJUYECKUM PEKOMEHAAIIMSIM.

[Tpy oT/IMYHON OlLleHKE 4WIEHbl KOMUCCHM YUYMTBHIBAIOT KPATKOCTh M JIOTHYHOCTH BCTYIH-
TEJIBHOIO CJIOBA CTYAEHTA, KOTOPOE JIOJKHO OTPa3UTh OCHOBHBIE MOJIOKEHUSI pabOThl U BHIBOBI
aBTOpa, a TAaKXe YETKOCTb U apryMEHTHUPOBAHHOCTb OTBETOB Ha BOIPOCHI, 3aJaHHbIC WIEHAMU
KOMUCCHH.

— Ha OLEHKY «Xopomo» (4 Oanna) — paboTa BBIIIOJHEHA B COOTBETCTBUH C 3aJ]aHUEM, 00Y-
YaIOIIMICs MOKA3bIBAET 3HAHMSI HE TOJILKO HA YPOBHE BOCIIPOM3BEACHUS U O0BsICHEHUS HHDOP-
Malll{, HO U MHTEJUIEKTyalbHbIe HAaBBIKH PEIICHHs MPoOJIeM U 3aj1ay, HAXOXKIEHUS YHUKAIbHBIX
OTBETOB K Ipo0iemMaM; eciid B paboTe aHaJIU3 UCTOYHUKOB U JINTEPATYPhl YACTHUHO HEMOJHBIMH,
BBIBOJIBI 1O IJIaBaM HEAOCTATOYHO apryMEHTHUPOBAHBI, B CTPYKTYpE M COJEpKaHUU pabOThI €CTh
OTJIEJIbHBIE TIOTPEIIHOCTH, HE UMEIOIINE NMPUHIUITHAIIBHOTO xapakrepa. B ocransHoM KP, one-
HEHHAs Ha «XOPOIIOY», JIOJDKHA OTBEYaTh TPEOOBAHUSAM, MPEABIBIIEMBbIM B paboTe C OLEHKOM
COTJIINYHOY;

— Ha OLEHKY «yIOBJIETBOPHUTEeIbHO» (3 Oayia) — paboTa BBINOJIHEHA B COOTBETCTBUU C
3aJjaHueM, 00yJaroIIuiics MOKa3bIBaeT 3HAHUS HAa YPOBHE BOCIPOU3BEACHUS U OOBSICHEHUS WH-
dopmanuy, HHTEIUIEKTyallbHbIE HABBIKM peIIeHHs MPOCThIX 3aaa4; ecau B KP ananus ucrounu-
KOB M JUTEepaTypbl MOJMEHEH aHHOTHPOBAaHHBIM 0030pOM, TOKyMEHTalbHasi OCHOBAa pPabOThI
IpeJCcTaBiIeHa HEel0CTaTOYHO, BBIBOJIBI HE KOHKPETHBI, PEKOMEHJAIUN U TPESIOKEHHs c1abo
apryMEeHTHPOBAHbI, B CTHJIE U3JI0KEHHSI U B OPOPMIIEHUN pabOThl UMEIOTCS MOTPEIIHOCTH, CTY-
JEHTOM IIPOsIBJIEHA HEYBEPEHHOCTh BO BpEMS IUCKYCCUU;

— Ha OLIEHKY «HEeY/JAOBJIETBOPUTEJIBHO» (2 0ayuia) — 3alaHue MIPENoiaBaTels BhIIIOJHEHO
YaCTHUYHO, B MPOIECCE 3alIUThI paboThl 00YJarOIIUICS OMyCKaeT CYIIECTBEHHBIE OIIMOKH, HE
MOJKET [TOKa3aTh UHTEIUIEKTYyaJIbHbIE HABBIKU PEIICHUS MOCTABICHHOH 3a/1auH.

— Ha OLIEHKY «Hey/I0BJeTBOPUTEJbLHO» (1 Oamn) — 3amaHue MpernoaaBareis BHITOTHEHO
YaCTUYHO, 00y4JaroUIMiicad He MOKET BOCIIPOU3BECTH U OOBSACHUTH COJIEpKaHHUE, HE MOXKET MOKa-
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3aTh UHTCIIJICKTYAJIbHBIC HABBIKU PCIICHU A MMOCTaBJIICHHOMN 3aJa4u.

8 YueOHo-MeTOAMYecKOe U HH(POPMALIMOHHOE o0ecniedeHre TUCIUTLIMHBI (MOITYJIs1)

a) OcHoBHas JIUTEpPaTYypAa:

1. JJokymenmogedenue . y4eOHUK U TPAKTHKYM ISl akaJeMHU4ecKoro OakanaBpuarta /
JI. A. loponuna [u ap.]; mox penakuwmeit JI. A. JlopoHuHoi. — 2-e u3z., nepepad. U J10om. —
Mocksa : M3gatensctBo [Opaiir, 2019. — 309 c. — (bakamaBp. AkageMu4ecKuii Kypc). —
ISBN 978-5-534-03053-2. — Tekcr : oanekrponsslii / DBC HOpaiir [caiit]. — URL:
https://urait.ru/bcode/433067(nara obpamienus: 01.09.2020).

2. Kazakesuuy, T. A. lokymenToBeneHue. JJOKyMEHTAIIMOHHBINA CEPBUC : yUCOHUK U TIPAK-

TUKYM JJIs1 IpukiagHoro 6akanaBpuara / T. A. KazakeBuu, A. . Tkanmu. — 2-¢ u3m., ucop. u
non. — Mocksa : UznatensctBo FOpaiit, 2019. — 177 ¢. — (bakanasp. Ilpuknaanoi kypc). —
ISBN 978-5-534-06273-1. — Tekct : oanekrponuslt // OBC HOpaiir [caiit]. — URL:

https://urait.ru/bcode/437480 (nara obparmenus: 20.08.2020).

3 Koowcywrosa, H. B. Ctpykrypa nokymeHnta. CUCTEeMBbl JOKYMEHTAlUU. YHUPUIPO-
BaHHAs CUCTEMa OpPraHU3AlMOHHO-PACIOPSIUTEIBHON JOKYMEHTAIIMH: O0Ire TpeOOBaHHS K
coctaBieHHIo U oopmiieHuto : yuebnoe nocodue / H. B. Koxxymikosa ; MI'TY. - Marautoropck
: MI'TY, 2016. - 1 snekrpon. ont. muck (CD-ROM). - 3arm. ¢ Turyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129
973/2334.pdf&view=true (marta obparenus: 24.08.2020). - MakpooObeKT. - TeKCT : 3JeKTPOH-
HBI. - CBefeHus 1ocTynHbl Takke Ha CD-ROM.

0) lonoiHuTeIbHAS JINTEPATypa:

1. baiibopooosa, JI. B. MeTofoa0rusi U METOAbl HAYYHOTO HCCIIEIOBAaHUS : y4eOHOE T0-
cobue i OakanaBpuara u maructparypsl / JI. B. baiitbopomosa, A. I1. UepHsiBckas. — 2-¢ u3.,
ucnp. u gon. — Mocksa : U3narensctBo FOpaiit, 2019. — 221 c. — (bakanaBp u marucrp.
Axanemuyecknii kypc). — ISBN 978-5-534-06257-1. — Texkcr : anexkrponHsiii // O5C IOpaiit
[caiiT]. — URL: https://urait.ru/bcode/437120 (nara obpamienus: 22.08.2020).

2. Anoxuna, C. A. KypcoBas paboTa 1o JOKyMEHTOBEIACHHIO, ApXHBOBEICHUIO, OPTaHM-
3alMM ¥ TE€XHOJOTHH JOKYMEHTAIIMOHHOTO OO€CIeYeHHs YIpaBICHHs : Y4eOHO-METOIUYECKOe
nocobue / C. A. Anoxuna, A. K. Makaposa, 1. B. Camapokosa ; MI'TY. - Maruurtoropck :
MI'TY, 2016. - 1 smektpon. ont. muck (CD-ROM). - 3arm. ¢ Turyn. skpana. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130
337/2535.pdf&view=true (marta obpamenus: 24.08.2020). - MakpooOBeKT. - TeKCT : AJIeKTpOH-
HBIA. - CBefieHusI TocTynHBI Takke Ha CD-ROM.

3. Illomemxuna, M. H. OCHOBBI HCCIEIOBATEIbCKON MAEATETBHOCTH : Yy4eOHO-
Meroandeckoe mocooue / M. H. Tloremkuna ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 anek-
TPOH. OIIT. JTUCK (CD-ROM). - URL.:

https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcataloques/1/1527
742/3739.pdf&view=true (mata obparmienus: 09.08.2020). - MakpooOBbeKT. - TEKCT : 3JeKTPOH-
HBIU. - CBenieHns nocTynHbI Takke Ha CD-ROM.

B) MeroauyecKkue yKa3zaHus:
CamocTtosTenbHass paboTa CTYIEHTOB By3a: MpakTUKyM /coctaButenu: T.I.Heperuna,

H.P.VpazaeBa, E.M.Pa3zymoBa, T.®.OpexoBa; MaruuToropckuii TrocC. TEXHUYECKHH YH-T
um.I'M.HocoBa. - Marauroropck: MITY wum.I'MI. Hocosa, 2019. -1CD-ROM.-
3ari1.CTUTYJ1.9KpaHa. -
URL:https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1
/1530261/3816.pdf&view=true(nataoopamenus:28.08.2020). -MakpooObeKkT.-TeKCT: 3IeKTpoH-
HbIi1.- CBenenus qoctynHbl Takxke Ha CD-ROM

MeTtoanueckie peKOMEHIAIMH 110 BBIIOJHEHUIO M 3alIUTE KypCOBOW pabOThI MpeaICTaB-
Je-Hbl B yueOHO-MeToandeckom nocodbuun C. A. Anoxunoit u A.K. Makaposoii «KypcoBas pa6o-
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https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129973/2334.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2334.pdf&show=dcatalogues/1/1129973/2334.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130337/2535.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130337/2535.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527742/3739.pdf&view=true
https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527742/3739.pdf&view=true

Ta MO JOKYMCHTOBCACHUIO, APpXUBOBCACHUIO, OPraHU3alul U TCXHOJIOTMHU JOKYMCHTAIIMOHHOI'O

obecrieueHus yrpasiaeHus» (CM..I1. 80).

MCTOHquCKHC YKa3aHHud 1O BBINMOJIHCHUIO MHAWBHUAYAJIbHBIX JOMAIIHUX 3az[aH1/n71 npea-
CTaBJICHBI Ha 06p330BaTeHBHOM mopraj€ Ha CTpaHULUEC AWCHUILUIMHBI K KaXXIOMY 3aJaHUIO OT-

JACJIBHO.

r) Ilporpammuoe o6ecieuenne u UHTEepHET-pecypcehi:

Haumenosanue [10 Ne norosopa Cpok neficTBuUS TULIEH3UU
MS Windows 7 J-1227 ot 08.10.2018 11.10.2021
J-757-17 or 27.06.2017 J- | 27.07.2018
593-16 ot 20.05.2016 20.05.2017
MS Office 2007 Ne 135 ot 17.09.2007 OeccpouHo
FAR Manager CBOOOJHO pacmpocTpaHs- | 6eCCpoOUHO
€MOC
7Zip CBOOOJTHO pacmpoCTpaHsemMoe | 0eccpouHO

HpO(l)eCCI/IOHaJ'leI)Ie 0a3bl JaHHbIX U I/IH(l)OpMaIII/IOHHbIe CIIPaBOYHBLIC CUCTEMBI

HazBanwne kypca

CchUIKa

DnekTpoHHas 0a3a MEPUOJUYESCKUX H3]1a-
auii East View Information Services, OOO

https://dlib.eastview.com/

Hannonanphas nH(pOpMaIMOHHO-
aHaJUTHUYEeCKas CUCTeMa — POCCHMCKUN MHACKC
Hay4yHoro nuutuposanus (PUHII)

URL:
https://elibrary.ru/project_risc.asp

[TouckoBast cucrema Axamemusi Google
(Google Scholar)

URL.: https://scholar.google.ru/

NudopmannonHas cucrema - EnquHoe ok-
HO JI0CTyNa K MHPOPMAIIMOHHBIM pecypcam

URL.: http://window.edu.ru/

Poccuiickast ['ocynapcTBennas 6ubnuoTe-
ka. Karamoru

https://www.rsl.ru/ru/4readers/catalo
gues/

OJEeKTpOHHbIE  pecypchl  OubimoTeku

MI'TY um. I''1. HocoBa

http://magtu.ru:8085/marcweb2/Defa
ult.asp

KomMmnbroTepHass crnpaBoyHasi MpaBoOBast
cucrema KoncynpraaTllnoc

http://www.consultant.ru

I'apanT-MarauToropck. Kommiekcnas

IIpaBOBas NMOAACPKKaA

http://lwww.garant-mag.ru/

@DenepanbHas ciy)xb6a rocyaapCTBEHHON
CTaTHCTUKH

http://www.gks.ru/

9 MaTepuajbHO-TeXHHYeCKOe o0ecnedeHre JUCHUILIMHBI (MOIYJIfA)

MaTepHaHBHO-TCXHquCKOG obecneyeHne JUCIHHUIIIINHBI BKIIIOYACT:

Y4eOHble aynauTOpun
I TPOBEACHUSA 3aHATUU
JIEKIIMOHHOI'O THUIA

Jlocka, MyIbTUMEIUNHBIE CPEACTBA XPAaHEHUs, IEpeadl 1
npeJicTaBlIeHNs HH)OPMALIUHL.

YueOHbIE ayauTOpUU
JUIsl TIPOBEICHUS MTpaKTUYe-
CKHUX 3aHSTHH, TPYIIOBBIX
U UHIUBUIYAJIbHBIX KOH-
CyJbTallUM, TEKYIIErO0 KOH-
TPOJIA WM IPOMEKYTOYHOHN

KOMIIBIOTEP

ViewSonicPID7526W,
Plantronics, Be6-kamepa LogiteachC920, cucrema akyctuueckas

Cron KOMITBIOTEPHBIM, CTOJ MHUCHMEHHBIN, CTYJ O(HCHBIN,

JIOKyMeHT-Kamepa Epson, MCTOYHHMK OecrepeOOMHOro ITHTaHHS
POWERCOMIMD-1500AP ,

KaMmepa BBICOKOI'O pa3pelieHus,
MEPCOHAJIbHBIN (Tumno), MIPOEKTOP
cnukeppon HactonmbHb  Calisto-620
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aTTecTaluu

HACTOJIbHAs, CTepeorapHuTypa (MUKPOGOH C IIYMOIOJABICHHU-
em), skpanHacteHHbIiDigis Optimal-C MW DSOC-11032*2

ITomemmenust misa ca-
MOCTOSITEIbHON paboThI
00ydJaronmxcs

ITepconanbhble KOMIBIOTEPHI ¢ TakeTroM MS Office, BbIxo-
oM B IHTEpHET U C IOCTYIIOM B DJIEKTPOHHYIO WH(DOPMAIIMOHHO-
00pa3oBaTeNbHYIO Cpely YHUBEPCUTETA

Y4eOHbIe aynIuTOpun
JUISL BBITTOJHEHUSI KYPCOBO-
r0 TPOCKTUPOBAHUS TTOME-
IICHHUS U CaMOCTOSITEIIb-
HOW pabOTHI 00yUYAIOIIHUXCS

[TepconanbHbie KOMIBIOTEPHI ¢ akeTroM MS Office, Bbixo-
oM B IHTEpHET U ¢ JOCTYIIOM B 3JIEKTPOHHYIO WH(OPMAIIHOHHO-
00pa3oBaTeNbHYIO Cpely YHUBEPCUTETA

[Tomemenne s xpa-
HEHUST © TpodUIaKTHIC-
CKOTO 00CITyKUBaHUS
y4eOHOTO 000PYIOBaHHS

Cremnaxku A7 XpaHEHUs y4dyeOHO-HArJSAHBIX MOCOOMH M
y4€0HO-METOINYECKON TOKYMEHTAIUH.
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