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9.

aKTyanu3anus y4eOHO-METOIHIECKOro 1
HH(OPMALIMOHHOTO 0becIeYeH s
JIMCIIHIUTHHBIL,

aKTyaJIH3alus MaTepHaIbHO-
TEXHHYECKOro obecreyeHus
JUMCIIHIIMHBL

01.10.2018, Ne 2

m.8.

9.

aKTyanu3anus yaeGHO-MeToHYeCKOro u
, “H(OPMAIIHOHHOTO 0OeCIIeYeH s
AMCLMTUTMHBI

aKTyalnu3alus MaTepHaIbHO-
TEXHHYECKOro obecrneueHus
JUACIIUITHHBI

07.10.2019, Ne2

m9.

aKTyanu3auus yaeOHO-MeTOIUYECKOro 1
MH(OPMALIHOHHOTO 00ecIIeYeH s
JIMCIMILTHHBL;

aKTyaJIU3alus MaTepHaIbHO-
TEXHUYECKOro obecrneyeHus
JUMCLIMIUTHHBI

03.09.2020, Ne 1




1. I{esiu OCBOEHUSA TUCHUTIUHBI

IlenssMu OCBOEHUS QUCLUIUIMHBL (MOIYNs) «J{OKyMEHTHas JTMHTBUCTHKA» SBIISIFOTCS:
(dopMHpOBaHUE Y CTYACHTOB MPEACTABICHUS O S3bIKE JTOKYMEHTa, O CIeHU(HKe YyHnoTpeO-
JICHUS PA3JIMYHBIX A3BIKOBBIX SIBIICHUH B JIOKYMEHTE.

2 MecTo TUCHHMILIMHBI (MOAYJis1) B CTPYKTYpe 00pa30BaTe/ibHOI NPOrpaMMbl
MOJArOTOBKM DakajiaBpa

Hucnunnuna «/lokymentnas iunrsuctuka» (b1.B.J1B.05.01) BXoauT B BapuaTUBHYIO
yacTh 010ka 1 0Opa3oBarenbHON IPOrPaMMBL.

Jlist u3ydeHus MUCUUIUIMHBI HEOOXOMMMBI 3HaHUs (YMEHHUS, BIaJCHUsA), cHOpMUpPO-
BaHHBIE B PE3yJbTaTe M3y4YEHHUS PYCCKOIO f3bIKa B ATHOKYJIBTYPHOH KOMMYHHKATHUBHOM
cpene.

3uanus (yMEHUS, BIAJCHUS), TIOTyYCHHbIC IPU U3YYCHUH NAHHOW TUCIHILTUHBL, OY-
YT HEOOXOTUMBI ITPH U3YYCHHUH JICJIIOBOU ITEPETIHCKHU.

3. Komnerenuuu odyyaromerocs, popmupyembie B pe3yJbTaTe 0CBOCHH S
AUCHHILIMHBI (MOAYJIs1) M IVIAHUPYeMble Pe3yJIbTAThI 00y4eHHUs

B pesynbraTe 0CBOEHMS IUCLUILUIMHBI (MOyJis) «JlOKyMEHTHast TMHIBUCTHKa» 00Y-
YaroLHiics JoKeH 00J1a/1aTh CIeAYIOIUMI KOMIETEHLIUAMU:

CIOCOOHOCThIO K KOMMYHHUKAIIMM B YCTHOM M NMUCbMEHHOW (hopMax Ha pyccKoM U
MHOCTPAHHOM $SI3BIKAX JUIS PEIICHHS 3a/1a4 MEXIMYHOCTHOTO M MEXKYJIbTYPHOTO B3aMMO-
neiicrBus (OK-5);

CIIOCOOHOCTBIO K CaMOOpraHu3aliy U camooopazopanuto (OK-7);

CMOCOOHOCTHIO MPUMEHSATh HAayuyHble METO/bl IIPU MCCIIEJOBAHUU OOBEKTOB Ipodec-
cuoHanbHOM AestensHocTH ([TK-1);

BJaJICHMEM HaBbIKaMU pedepupoBaHHs W aHHOTHPOBAHUS HAYYHOM JHMTEpaTyphl,
HaBbIKaMU pepakrTopckoit padotsr (TTK-11);

CMOCOOHOCTBIO MCIOJb30BaTh MPaBUJIa MOATOTOBKU YIPABIEHYECKUX JOKYMEHTOB U
BesieHus aesoBoi nepenucku (ITK-19);

BJIaJICHMEM HaBbIKAMU MOJATOTOBKH YIPABICHYECKUX JOKYMEHTOB U BEIEHUS J€JI0BOM
nepenucku (ITK-25);

CTpyKTYpHBIH 2JIEMEHT

ITmannpyemsble pe3yapTaTsl O0OYYECHUS
KOMIIETCHITNH py' pesy. ya

OK-5 CriocobHOCTh K KOMMYHUKAIIMH B YCTHOM M MUCBMEHHOM (hopMax Ha PyCCKOM M HHO-
CTPaHHOM $I3bIKaxX Ui pelIeHUs 337a4 MEXJIUYHOCTHOTO U MEXKYJIbTYpHOTO B3auMO/IEH-
CTBUS

3HaTh TOJIKO OCHOBHBIE OTPECICHUS W TOHSATHSA, CBA3aHHBIC C
KOMMYHHKAIIMEH B YCTHOW M MUChbMEHHOW (opMax Ha pyc-
CKOM SI3bIKE JJISl PEIICHMs 3a7ad MEXIMYHOCTHOTO U MEXK-
KYJIbTYPHOT'O B3aUMOJICHCTBUS

YMers: pacrno3HaBaTh 1o 00pasuy 3¢ dexkTuBHbIe U HEID(PEKTUBHBIE
CMOCOOBI PEICHUs 337a4 MEXIUYHOCTHOTO U MEXKYIbTYp-
HOTO BSaI/IMOI[eI\/’ICTBI/IH B MMponuecce KOMMYHHUKAIIUU B yCTHOI\/II
Y TMCbMEHHOHN (pOpMax Ha PYCCKOM SI3bIKE

Bnanets: MPaKTUYECKHUMH HaBbIKAMU PEILICHUS 33a]1a4 MEXIMYHOCTHOTO
U MEXKYJIbTYPHOTO B3aUMOJICHCTBHS B MPOLIECCE KOMMYHH-
Kallii B YCTHOM M MHUCHbMEHHOM (hopMax Ha PYCCKOM SI3BIKE
1o 00pasiy




CTpyKTYpHBIH 3JIEMEHT
KOMIIETEHIIUH

[Inanupyemblie pe3ynbTaThl 00yUeHUs

OK-7 CnocoOHOCTh K caMOOpraHu3alliy 1 caMoo0pa30BaHHIO

3HaTh OCHOBHBIC HMCTOYHHUKH ITOJTYUYCHHA I/IH(l)OpMaI_II/II/I o AucCiu-
TIJIMHC

Ymern CaMOCTOATCIIbHO II0JYYaThb I/IH(l)OpMaI_II/II-O N3 OCHOBHBLIX HC-
TOYHHKOB I10 JUCHHUITIIMHE

BJ'Ia,I[eTB HaBbIKaMM PEIICHHA 3aaa4d B obnactu caMOOpranu3anun “

caMm000pa3oBaHusl MO0 00pa3Iy

[1K-1 cmocoGHOCTBIO MPUMEHATH HayYHbIE METOJIbI IPU MCCIEIOBAaHUN 00BEKTOB mpodec-

CHOHAJILHOM ACATCIIBHOCTH

3HaTh

Hay4YHBIE METOJbI MPU UCCIEIOBAaHUUA OOBEKTOB Mpodeccro-
HaJIbHOU JISSITEIbHOCTH

Ymetp BBIOMPATh ONTUMAJIbHBIC HAYYHBIE METOJbI MPHU HCCIEI0BA-
HUU 00BEKTOB MPOQPECCHOHANBHON 1eATeIbHOCTH
Bnanets HE0OXOIMMBIM HAaO0OPOM HAyYHBIX METOAOB TPU HCCIIECIOBA-

HHUHU 00BEKTOB HpO(bGCCHOHaHLHOﬁ JACATCIIbHOCTH

[1K-11 Bragenue HaBblkamMu pedepUpOBaHUS M aHHOTUPOBAHUS HAYyYHOU JIMTEPATYPHI,
HaBBIKAMU PEAAKTOPCKON pabOThI

3HaTh OCHOBHbIE NIOHATUS peepupoBaHusl U aHHOTUPOBAHUS Hayy-
HOMW JIUTEpaTypsl M IPUHLHUIIBI PEJAKTOPCKON pabOThI

YMeTs: M3BJIEKATh U3 HAYYHOU JIMTEPATyphl 3a1aHHYI0 HHPOPMAIUIO

Bunaners: HaBbIKAMHU COCTaBJICHUs peepaToB U aHHOTALMN Hay4dHOUH
JUTEpaTyphl U BEIEHUS PeAAKTOPCKOI paboThl 0 00pasily

[1K-19 CriocoOHOCTh MCIONMB30BATh MPaBUiia MOATOTOBKU YIPABJICHUYECKUX JTOKYMEHTOB U

BEJCHUS JEJIOBOM TNCPCIINCKU

3HaTh

TOJIBKO OCHOBHBIC ITpaBUJjia MMOATOTOBKH YIIPABJIICHYCCKUX J10-
KYMCHTOB U BCACHUSA HeHOBOﬁ TNICPCIIUCKHA

Ymers HCIOJIb30BaTh MO OOpa3ily IMpaBWiia MOATOTOBKH YIPaBIICH-
YECKUX JOKYMEHTOB M BEICHHUS JEJI0OBOM NEPENUCKU
Bnagets HaBbIKaMHU HCIOJb30BaHUS MO 00pa3lly MpaBUJl MOJATOTOBKHU

YIIPaBJICHUYCCKUX AOKYMCHTOB W BCIACHUSA JIEI0BOM nepenuc-
KH

I[IK-25 BrageHue HaBBIKAMH
BOM NIEPENUCKH

IMMOATOTOBKH YIIPABJICHUCCKHUX JOKYMCHTOB W BCACHUA CII0-

3HaTh IIPaBUJIA UCTIOJIB30BaHUS 10 00pa3lly yNpaBIEHYECKHX JIOKY-
MEHTOB U BEJICHUS AEJI0BOH NEPENHUCKU

YMmers: UCIOJb30BaTh MO 00pa3ily MpaBWJI NOArOTOBKH yIIpaBlIeHYE-
CKHX JIOKYMEHTOB U BEICHHUS I€JIOBOM NEPENUCKU

Brnaners: HaBbIKaMU HCIOJIb30BaHUS MO 00pa3ily MpaBUJ MOATOTOBKHU

YIIPABJICHUYCCKUX ATOKYMCHTOB W BCIACHUSA JIEI0BOM nepenuc-
KH

4. CTpyKTYpa U cofep:KaHHe JUCHUILINHBI (MOYJIs)

OO0mas TpyI0€MKOCTh TUCIHMIUIMHBI COCTaBIsAeT 4 3aueTHbIe equHuibl 144 akan. ya-

ca, B TOM YHCJIE:

— KOHTaKTHas paboTa —

69,8 akaz. gaca:

— ayaurtopHas — 68 akazn. Jaca;

— BHEayAUTOpHas —

1,8 akan. Jaca;

— camMmocTosATenbHas pabora — 74,2 akaz. 4aca




AynuropHas g = g
KOHTaKTHas paboTa 5 § = 5
Paznen/ Tema g (8 axan. Hacax) E ; Bup camocrositenbHOM Popma TEKYLICro KOHTpOJIs gj % %
JMCUUIUIMHBI 3 < Cow 5w E % paboThI YCIICBacMOCTH 1 835
o | E 5 2 ZE| 2@ IIPOMEKYTOUYHON aTTeCTalluu 5 5 =
E| &5 | 535|¢¢ =&
=| €8 | 28| &g S
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1. Ob6mas xapakrepuctuka oduuu- 4 4/31 |12 KoHncnekT yueOHOH U cripa- |KOHTPOJIbHBIN TECT OK-5 —3ysB,
aJIbHO-JIEJIOBOT'O CTUJIS BOYHOM JIUTEPATYpBbI, BbI- OK-7 —3ys,
IIOJIHEHUE TPEHUPOBOYHBIX [1K-1 - 3yB,
yIpaXHEHH IK-11 -
3yB, [1K-19
—3yB, [1K-
25 —3yB
2. Tpaduueckoe odopmiIeHHe 6 6/31 (12 KoncnekT y4eOHO 1 cripa- |KOHTPOJIBHBINA TECT OK-5 —3yB,
JIOKYMEHTa BOYHOM JINTEPATYPHI, BbI- OK-7 —3yB,
MOJHEHHE TPEHUPOBOYHBIX I1K-1 —3yB,
YIpa)KHEHUN IK-11 -
3yB, [1K-19
— 3yB, [IK-
25 —3yB
3. Crieupduka JeI0BOro TeKCTa Ha 6 6/31 |12 KoHcniekT yueOHOM U cripa- |[KOHTPOJIBHBIN TecT OK-5 —3yB,
MOp(hEMHO-CII0BOOOPa30BATENBLHOM BOYHOH JTUTEPATYPHI, BbI- OK-7 — 3yB,
YpOBHE HOJTHEHHE TPEHUPOBOYHBIX I1K-1 —3yB,
YIpaXKHEHU N IK-11 -
3yB, [1K-19
— 3yB, [1K-
25 —3yB
4. Ciennuka IEIOBOTO TEKCTa HA 6 6/31 (12 KoHcnekt yueOHOM U cripa- |KOHTPOJIBHBIN TeCT OK-5 —3yB,




AynutopHas C'& :;g a%
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JIEKCUKO-()Pa3e0I0rnYecKoM YpOBHE BOUYHOM JIUTEPATYpBbI, BbI- OK-7 —3ys,
IIOJIHEHUE TPEHUPOBOYHBIX [1K-1 - 3yB,
yIpaxHEHH IK-11 -

3yB, [1K-19
—3yB, [1K-
25 —3yB

5. Cienm¢uka JeI0BOTO TEKCTA Ha 6 6/31 (12 Koncnext yueOHOH U cripa- |KOHTPOJIBHBINA TECT OK-5 —3yB,

MOP(hOIOTHIECKOM YPOBHE BOYHOM JIUTEPATYpPhl, BbI- OK-7 —3yB,
[IOJTHEHUE TPEHUPOBOYHBIX [1K-1 - 3yB,
YIpaKHEHU N IK-11 -

3yB, [1K-19
— 3yB, [IK-
25 —3yB

6. Cnenuduka IenoBOro TEeKCTa Ha 6 6/31 |14,2 |KoHcnekt yueOHOI U cripa- |KOHTPOJIBHBIN TECT OK-5 —3yB,

CUHTaKCUYECKOM YPOBHE BOYHOMW JINTEPATYpPHl, BbI- OK-7 —3ys,
MOJTHEHHE TPEHUPOBOYHBIX I1K-1 —3yB,
YIpaXKHEHU N IK-11 -

3yB, [1K-19
— 3yB, [1K-
25 —3yB
HToro no kypcey 34 34/18U (74,2 IIpomexxyTouHasi aTrecra-
oM — 3249€T




AynutopHas
KOHTaKTHas paboTta
(B akaz. Yacax) ®dopma TeKyIIero KOHTPOJIs
yCIIEBAEMOCTH U

MIPOMEXYTOUYHOU ATTECTALUH

Bun camocrosTenpbHOU
paboThI

Pasznen/ tema
JucuuniHbl

Cemectp

Jlexnun
nmabopar.
3aHATHS
3aHATHS
CamMocTosiTenbHas pa-
0orta (B aKaJI. yacax)

IIpaKTHU4.

i

34/181

~
>
N

Hroro nmo gucuumjinHe 4 3

Kox v cTpyKTypHBIN
3JIEMEHT
KOMITETEHITUU




5. Oﬁpa30BaTe.]'[beIe H I/IH(l)OpMaIII/IOHHLIe TEXHOJIOI'HHA

B mpouecc o6yuenust ans ¢GopMUpOBaHMS KOMIIETEHIMII HA 3asiBICHHOM YPOBHE HC-
NOJIB3YIOTCSL pa3inyHble 00pa3oBaTeNibHbIe U HH()OPMAIIMOHHBIE TEXHOJIOTHH B MIPOIEcce Op-
raHu3anuu  y4yeOHO-TIO3HABATENbHOM, Hay4YHO-HCCIEAO0BATEIbCKOM, YacCTHUHO-TIOMCKOBOIA,
pPENpPOAYKTUBHOM, TBOPUECKOM AEATEIIBHOCTH CTYICHTOB.

OO0yueHre HaYMHAETCS C IPUMEHEHHUS TEXHOJIOTHH 1eJ1eN0araHus.

[Tockonbky npodeccuoHanbHbIe 33a4a CIeHUAIMCTAMIA Ha MECTax PEIIaeTcs ¢ IMoMo-
IIbI0 MOMCKOBOI'0 U HAYYHO-MCCJIEA0BATEJbCKOI0 METOAA, TO JAHHAS TEXHOJIOTUs HUCIOJIb-
3yeTcs M Juid OO0y4deHHs CTyAEHTOB. Ha HECKOJBKMX MPAKTUYECKUX 3aHATHIX CTyICHTaM
[IPEJIaraeTcs, NoJb3ysCbh HOPMATUBOM, OIIPEAEIUTD MOPSIAOK AEUCTBUI IO €r0 UCIOJHEHHUIO.
ITonckoBOM METO OCYLIECTBISAETCS ¢ MPUMEHEHUEM JIMHTBUCTUYECKUX CcioBapel, MHTepHe-
Ta, paboToi ¢ mpaBoBbIM HopTasioM «Koncynbrant Ilmtocy, «["apanTy», odpunuaabHeiM caii-
ToM DenepanbHON CiTyKObI TOCYAapCTBEHHOM CTaTUCTUKU U JIp.

IIpuMeHA0TCS TEXHOJIOTHS MPOEKTOB SIBJISIETCS OCHOBHOW TEXHOJIOTUEH, OpPraHu3y-
IOLIEH CaMOCTOSITENbHYIO JAESTEIbHOCTh CTYJAEHTOB B XOJ€ BBINOJIHEHMS paja JOMAalHUX
TBOPUYECKUX 3a/IaHui, a TakKe KeHC-TeXHOJOTHH IO PEIICHUI0 Cepuu MpodeccroHaTIbHBIX
CUTYaTUBHBIX 33Jay I10 COCTaBJIEHUIO M PEJAKTUPOBAHUIO JAENOBBIX TEKCTOB. CTYHEHTHI
MPEJICTABIISIIOT PE3YNbTaThl padOTH B HHTEPAKTUBHOM (opme — jenoBas Urpa, SBpUCTHYE-
ckasi Oecenbl, OpraHM30BaHHAs TPENOJaBaTEIeM: BCE MaTepHajbl aHaIN3a OOCYKIArOTCA,
0053aTeNbHO Ha3bIBAIOTCSA MOJIOKUTETILHBIC U OTPUIIATEIIbHBIC PE3YIbTATHI TIOUCKA.

PedepaTuBHas padora no3BoysieT O6osee yrIyOoJIeHHO U3YYHTh MTPOOJIEMY HCCIIeI0Ba-
HUSl, paCIIMPUTH MOHUMaHUE U 00JacTh CBOMX 3HAHUU. ITO (hopMa caMOCTOSTEIbHON pabo-
ThI, (POPMHUPYIONIAs HABBIKA K CAMOCTOSITEIbHOMY ITOMCKY HOBBIX 3HaHUH M W3JIOKEHHE Ma-
Tepuaia ¢ ONopoi Ha MEePBOMCTOYHUK BKIIIOUAeT B ceOsi peepupoBaHus MOHOrpaduil u cra-
Tel B HAYYHBIX U HayYHO-TIPAKTUYECKUX KYypHaJlaX, COCTABIICHUE.

Jl1 KOHTpOJIS PENPOLYKTUBHOMU IESITEIBHOCTH CTYACHTOB HCIIONIB3YETCS TECTHPOBA-
HHe.

NudopmMannoHHO-KOMMYHMKAIMOHHBIE 00pa3oBaTe/IbHbI¢ TEXHOJOTHH — OpPraHH-
3anMsi 00pa30BaTENbHOIO MPOIECCa, OCHOBAHHAs Ha TNPUMEHEHHM CIEHUAIN3UPOBAHHBIX
HNPOTPaMMHBIX CPe/l U TEXHUUECKUX CPEACTB paboThl ¢ MH(POpMAaIUei.

@®opMbl yueOHBIX 3aHATHI C MCHOJIB30BaHWEM HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI: JIEKIUSA-BU3YaIU3alUs — U3JI0KEHUE COJEP)KaHUsl CONPOBOXKAAETCSA IPE3EHTa-
nuel (IeMoHcTpalue yueOHbIX MaTepuaoB, IPEICTaBICHHbBIX B Pa3JIMYHbIX 3HAKOBBIX CH-
CTeMax, B T.4. WJUTIOCTPATUBHBIX, I'paUUeCKUX, ayAH0- U BUAEOMATEPUATIOB).

[TpakTrueckoe 3aHsATHE B (pOpMe Mpe3eHTAlH — MPECTABIEHUE PE3yIbTaTOB MPOEKT-
HOW WJIM MCCIIEJOBATEIbCKON AESITEIBHOCTH C UCIIOJIB30BAHUEM CIIELUAIM3UPOBAHHBIX IIPO-
IPaMMHBIX Cpel.

[Tpu n3yyeHnH AMCUUIUIMHBI IIUPOKO UCTIOIB3YIOTCA METOABI aKTUBHOTO O0YUYEHUSI:

— paboTa B KOMaH/IE;

— IIOUCKOBBIN METOJ;

— pelIeHe CUTYallMOHHBIX 3a7ay.

Jnist onieHKH OPT(HOINO MPUMEHsIETCS peHTHHIOBAs TEXHOJIOTMs OLICHKH 3HAHUH.

6. YueOHO-MeTOAMYECKOE 00ecTieYeHre CAMOCTOSITeJIbHOI PadoThl CTY1eHTOB

Pasnen/ rema Bun camocrosTenbHOU Koi-Bo
DOopMBbI KOHTPOJISI
JUCHUTUTUHBI paboThI 4acoB
1. OOmas xapakrtepu- | KoncnekrupoBaHnue yae0- 12 KoHcrekT yueOHoM u
CTHKA o(umanbHO- | HOW M CIIPaBOYHOM JUTEpa- CIIPaBOYHOU JIUTEPA-
JIEJIOBOTO CTUJIS TYpBbl, TOATOTOBKA K KOH- TYpbl, KOHTPOJIbHBIN
TPOJIBHOMY TECTY TECT




Pasnen/ tema Bun camocrosTenbHOU Koi-Bo
DOpMBI KOHTPOJIA
JYCIUILINHEL paboThI 4acoB
2. I'paduaeckoe KoHncniektupoBanue y4ueo- 12 KoHcriekT yueOHoM u
odopmiteHHe HOW U CIIPaBOYHOM JIHTEpa- CIPaBOYHOU JIUTEpa-
JIOKyMEHTa TYPBI, BBITIOJTHEHUE TPEHU- TYPBI, BHITIOJHEHUE
POBOYHBIX YHPAXHCHHU, TPECHHUPOBOYHBIX
MOATOTOBKA K KOHTPOJIBHO- YIpaKHEHHUH, KOH-
MY TECTy TPOJIHHBIN TECT
3. Cnieruduka KoHcniektupoBanue 12 KoHcriekT yueOHoM u
JIEJIOBOrO TEKCTA Ha y4eOHO! ¥ CHPaBOYHOM JiH- CIIPaBOYHOU JIUTEPA-
MOphEMHO- TepaTyphl, BBIIIOJIHEHHE TYPBbI, BBITIOJTHEHNE
CII0BOOGpa3oBaTebHOM | TPCHUPOBOYHBIX  YIIPakKHe- TPEHUPOBOYHBIX
ypOBHE HMH, IIOArOTOBKA K KOH- YIpaKHEHHUH, KOH-
TPOJIBHOMY TECTY TPOJIBHBIN TECT
4. Crienupuxa KoHcniektupoBanue 12 Koncnekr yuebnoit u
JIEJIOBOr0 TEKCTA Ha y4eOHOM ¥ CHPaBOYHOM Jiu- CIIPaBOYHOU JIUTEpPA-
TIEKCHKO- Teparypsl, BBLIIIOJIHEHHUE TYpPBI, BHIIIOJHCHHE
(bpaseoormaeckom TPCHUPOBOYHBIX  yIIPaKHE- TPEHUPOBOYHBIX
ypOBHE HMH, IIOATOTOBKA K KOH- yIpaxXHEeHHH, KOH-
TPOJILHOMY TECTY TPOJIBHBIN TECT
5. Cierduka KoHcniektupoBanue 12 Koucnekr yuebnoit u
JIEJIOBOr0 TEKCTA Ha y4eOHOM ¥ CIPaBOYHOM Jiu- CIIPaBOYHOM JIUTEPA-
MOP(OIOTHIECKOM Teparypsl, BBLIIIOJIHEHHE TYpPBI, BHITIOJTHCHHE
YpOBHE TPCHUPOBOYHBIX  yIIPaKHE- TPEHUPOBOYHBIX
HHUM, IIOJTOTOBKA K KOH- yIpaxxHeHHH, KOH-
TPOJILHOMY TECTY TPOJIbHBIN TECT
6. Cneuuduka 1enoBo- Koncnektuposanue 14,2 Koncnexr yuebHoit n
ro TEKCTa Ha CHUHTAaK- | yUeOHOM M CIpaBOYHOW JIH- CIIPaBOYHOM JIUTEpPA-
CHUYECKOM YpOBHE Teparyphl, BBITTOJTHEHHE TYpBI, BBITIOJTHEHHE
TPCHUPOBOUYHBIX  yIIPaKHE- TPEHUPOBOYHBIX
HHUM, IIOJTOTOBKA K KOH- yIpaxxHEeHHH, KOH-
TPOJTBLHOMY TECTY TPOJIBHBIN TECT
HToro mo gucun- 74,2 IIpome:xxyTOYHBII

IJIMHE

KOHTPOJIb — 3a4€T

VY4eOHO-MeToAMUeCKOe 00ecreuYeHne CaMOCTOSATENbHOW pabOThl CTYAEHTOB PaccMOT-
peno B YMK 1o auciumniuHe, npecTaBIeHHOM Ha 00pa3oBaTeIbHOM MOpTale.




7. OueHOYHbIE CPeICTBA /IS POBeAeHNsI MPOMEKYTOYHOH aTTecTallun

a) HJIaHI/IpyeMbIe pe3yJabTaThbl oﬁyqe}mﬂ H OLICHOYHBIC CpeaACTBA AJIsl IPOBECACHUSA l'[pOMe)KyTO‘IHOi/i arrecramum.

CTpyKTYpHBIH 3JIEMEHT
KOMIIETEHIIUH

[Tnanupyemsble pe3yabTaThl 0Oyue-
HHUS

OneHouHbIe CpeCTBA

OK-5 CriocoOHOCTh K KOMMYHUKAIIUY B YCTHOM M MUCbMEHHOM (popMax Ha pyCCKOM M MHOCTPAHHOM SI3bIKaX ISl pEHICHUs 3a/1a4 MEKIMUYHOCTHOTO U
MEKKYJIBbTYPHOTO B3aUMOJEHCTBUSA

3HaTh

OCHOBHBIC OMPEACIICHUS U MOHATHS,
CBSI3aHHBIE C KOMMYHUKAIMEH B yCT-
HOM M MHCbMEHHOH (hopMax Ha pyc-
CKOM S3BIKE JUISl pPEIIeHUus 3ajady
MEXJIMYHOCTHOTO U MEXKYJIbTYpPHO-
0 B3aMMOJICHCTBUS

Ilepeuensv 6onpocosé k 3auémy:

1. SI3BIK, peub, KOMMYHHKAIIHSL.
2. OcHoBHBIC THUIIBI ciioBapei. Vcmoap30BaHKe JIMHTBUCTHYECKUX CIIOBApel Mpu
paboTe ¢ TEKCTOM JIOKYMEHTA.
OYHKIIMOHAIbHBIE CTUIIU COBPEMEHHOT'O PYCCKOI'O JJUTEPATYPHOTO SI3bIKA.
OdunuanbHO-IeT0BON CTHIIb B CUCTeME (DYHKIIMOHAIBHBIX CTHJICH COBpe-
MEHHOI'0 PYCCKOTO S3bIKA.
5. OcHOBHBIE UepPThl TEKCTOB O(HITMaTLHO-/eT0BOr0 cTriid. [loHATHE KaHIEeNs-

puTa.
6. Hcropus popmupoBanus opuiraIbHO-IEIOBOTO CTUIIS PYCCKOTO S3bIKA.

~ow

Tecmoi:

1. Kakoro ypoBHs SI3bIKOBOU CUCTEMBI HE CYILIECTBYET?
a) CHHTaKCUYECKOrO0,
6) mopdosoruaeckoro,
B) JIEKCUYECKOTO,
I') MyHKTYallMOHHOTO.
2. Boibepute HanboJiee TOUHBIM OTBET HA Bonpoc: Ymo aensem-
¢l 00beKmMoM U3yyeHUus OOKYMEHMHOU TUHSBUCTUKU?
a) SI3bIK,




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

0) TOKyMEHT,

B) SI3BIK JOKYMEHTA,

T') S3BIK KaK CPEJCTBO JICJIOBOTO OOIICHUS.
3. U3 coBaps Kakoro THIa B3AT CIAEAYIOLUNA (PparMeHT:
Obecnéuenue (e pekomendyemcs obecneyénue)?

a) TOJIKOBBIM,

0) opdosruuecKui,

B) 3TUMOJIOTUYECKUH,

r) opdorpadudeckuii.

4. BoibepuTe HeBEpHOE YTBEPKICHUE:

a) B 3TUMOJIOTMYECKOM CJIOBApE YKa3aHO MPOUCXOKICHUE
CJIOBA;

0) opdorpaduueckuii ciioBapb COACPKUT CBEACHUS O CTH-
JTUCTUYECKOM MPUHAATIC)KHOCTH CIIOBA,

B) B TOJKOBOM CJIOBape, KpOME 3HAUEHHUs CJIOBa, MPUBO-
TUTCSI PSZl TPAMMATHYECKUX U CTUIIMCTUYECKUX TTIOMET;

T') JOKYMEHTOBE/ B CBOCH JEATEIBHOCTH JOJIKEH HCIOJIb-
30BaTh CIOBAPH PA3ITUYHBIX THUIIOB.

5. Kakoil ¢pyHKIMOHANBHBIA CTUJIb XAPAKTEPU3YETCA LIUPOKUM
UCIIOJIb30BaHUEM TEPMHHOJIOTHMH M aOCTPaKTHOM JIEKCUKH, MpPEUMy-
IIECTBEHHBIM YNOTPEOJICHUEM CJIOB B UX MPAMBIX, KOHKPETHBIX 3Ha-
YeHUsX?

a) HAy4HbIH,
0) myOIUIIMCTUYECKUH,
B) JINTEPATYPHO-XY10)KECTBEHHBI,




CTpyKTYpHBIN 2JIEMEHT [Tnanupyembie pe3ynbTaThl 00yde-

O1neHOYHBIC CPEACTBA
KOMIIETEHIIUHU HUSA

I') pa3rOBOPHBIN.
6. YKaXHTE MyHKT, B KOTOPOM Ha3BaH (h)YHKIIMOHAJIBHBIA CTUITH
peuH, XapaKTEPUIYIOUIUHCA SMOIIMOHAIBHOCTBIO:
a) pa3rOBOPHBIN,
0) IUTEepaTypPHO-XYA0KECTBEHHBIN,
B) NyOJIUIUCTUYECKUN,
r) 1100011 U3 Ha3BaHHBIX CTUJICH.
7. BoiGepute BepHOE IPO0IDKEHUE (hpasbl:
Cybvexmamu oQpuyuabHO-0e108bIX OMHOUWEHU MO2Ym ObIMb ...
a) rocyaapcTBa,
0) opraHuzaruu,
B) YaCTHBIE JIMIIA,
') BCE Ha3BaHHbIC BHIIIIC.
8. yka3zaHbl CyOBbEKTHI He JIEJTOBBIX OTHOUICHUI:
a) TpaXKJaHUH — TOCYJIapCTBO;
0) rocy1apcTBO — rocyJ1apcTBO;
B) COTPYJIHHK — OPTaHHU3AITHS;
T) JIGKTOp — ayAUTOPUSI.

9. Kakoii u3 o000pOoTOB, yHOTPEOJEHHBIH B JUTEPATYpPHO-
XYJ0’KECTBEHHOM WJI Pa3TOBOPHOM CTHUJIE, MOXKET CUMTAThCS KaHIIe-
ASIpUTOM?

a) IPOU3BECTH OCMOTP,
0) MPUHECTH TOJIB3Y,
B) IIPUHATH TOBAp,

I') IPUAYMATh IIYTKY.




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

10. Yto 13 HA3BaHHOTO He SIBJISICTCSI CHMIITOMOM KaHIIEJIIpUTa?
a) paclIEIUVIEHHOE CKa3yeMoe,
0) HaHU3bIBAHHUE MAICKEH,
B) aKTUBHOE YIOTPEOJIECHUE CTPAATEIbHBIX KOHCTPYKIIHM,
') OJTHOPOJIHBIC YICHBI MPEI0KCHUSI.
11. B xakom cityyae mpo0e1 Ha MecTe CKOOOK He HYKEH?
a) A.()C.( )Ilymkun,
0) 2009( )rox,
B) 53( )%,
r) myHkTsl 27( )—()29.
12. BeiOepute MyHKT, B KOTOPOM Ha MECTE MHOTOTOYHS JIOJKEH
ObITH yHoTpeOIIéH neduc:
a) MO...MOEMY MHEHHUIO;
0) JIMHA KOHCTPYKUHUH. .. 10 M;
B) MOHO... U CTEPEO3BYK;
I) KakK...0yaro.
13. Ykaxure nyHKT, B KOTOPOM IEPEYUCIIEHBI CIIOBA, HE UMEIO-
1ye OOIIETPUHATHIX COKPAIICHUI:
a) MeTp, MUJUIMOH, OCTPOB;
0) kuworpamm, pyOJb, 3ama;
B) KMHO, JI0CTOEBCKMI1, YEPBOHEII;
T') MOJIYOCTPOB, MUHUCTEPCTBO, CankT-IleTepOypr.

YMeTs:

pacrio3HaBaTh 1o oOpa3siy 3¢dek-
TUBHbIE U HE3(PPEKTUBHBIE CITOCOOBI
peleHns 3a/1a4 MEXJIMYHOCTHOTO M

Ilpakmuueckoe 3ad0anue Ne 1.




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

MEKKYJIbTYPHOTO B3aUMOJICHCTBUS B
nporecce KOMMYHHUKAIlMH B YCTHOW
U MMCBMEHHOM (hopMax Ha PYCCKOM
S3BIKE

3ajaHue BBINOJHAETCS HA OCHOBE KOHKPETHBIX JOKYMEHTOB,
KOTOPbIE JOJIKHBI ObITh OTCKAaHUPOBAHBI Kak (OTOrpauu U BHICIAHbBI
oTAeNbHBIM  ¢aiiyioMm (B Ha3BaHMU (paiila HYXKHO  yKas3aTh:
Hox MBanoB I'OJl, rne MiBanoB — damumnus crynaenta, a 'O/l — yka-
3aHME Ha Ha3BaHUE pas3jena Kypca).

XKenaTenbHO B3ATh JOKYMEHT CO 3HAUUTENIbHBIM IO OOBEMY
TEKCTOM JIN0O HECKOJIBKO JOKYMEHTOB, €CJIU HE YJIaCTCS BBISIBUTH BCE
4YepThl Ha MPUMEPE OJJHOTO TEKCTa. ITO MOTYT OBITH JIFOObIE OPTaHU-
3aI[MOHHO-PACTIOPSAIUTEIIbHBIC JOKYMEHTHI (ITPUKa3bl, paCOPSKEHUSI,
WHCTPYKITUH, TTOJIOKEHUS, JIETIOBbIe TUChMA U T. 1.). [lonOupas noxy-
MEHT JUIsl aHaJIM3a, CJIEyeT OPUEHTUPOBATHCS HAa HAMYUE B HEM HE
MEHEee YeM IISITH TpaduuecKrX COKpalieHui (KenaTebHO pa3HbIX TH-
MOB), YHCIHUTENBHBIX B pa3HbIX Ipaduyeckux (opmax (HEe MeHee
TpEX), CJIOB C Aepucamu, a Takke KOHCTPYKUUNA C pa3HbIMHU 3HAKAMHU
MpENUHAHUS.

TpedoBanus kK 0pOPMIIEHHIO IPAKTHUYECKOT0 32/IaAHMS:

1. TekcroBeiii penakrop Microsoft Word, mpudt Times New




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

Roman 14, mexcrpounbii uatepBan — 1,5. Ilona mo 2 cm co Beex
CTOpOH.

2. Ha3zBanue (Qaiina JOIKHO COCTOATh U3 (DaMHIIMU CTYJEHTa U
Ha3BaHus pazzgena (MBanos ['OJI).

3. Ha nepgoii ctpoke: ®PUO cryneHra.

4. Ha Btropon crpoke: [IpakTmyeckoe 3aaHue IO pasleny ...
(Ha3BaHMeE pazjena).

5. Jlasiee mpakTU4YECKOE 3a/IaHKE.

AHAJIM3 TPAOUYECKOI'O O®OPMJUIEHUSA JOKY-
MEHTA

1. Anaan3 rpaguyecKnX COKpaleHu.
Cnedyem npoananu3upoeams nsime cpaguyeckux coKpaujeHul,

OMHOCAWMUXCA K pA3ZHbIM mMUunam.

Y noemopsiowuxca coxpawenuii ananuszupyemcs moivKo nep-

8blll cayuat ynompeoieHus.




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

1.1. Brmmcats rpadudeckoe COKpalieHue, yrnoTpeOJI¢HHOE B
JIOKyMEHTE, KOHTEKCTOM.

1.2. JIaTb XapaKTEPUCTUKY COKPAIICHHIO IO CIICIYIONAM ITyHK-
TaM:

a) TUN TpagUUECKOTO COKpaIIeHHUsl Mo crnoco0y o0pa3oBaHUs
(ToueuHoe, AedUCHOE, KOCOIUHEUHOE, HYJIEBOE, KOMOUHUPOBAHHOE);

0) pacmudpoBka rpadhUueCcKOro COKpaIieHus;

B) HaJM4yue U HEOOXOJIUMOCTh B JIOKYMEHTE pacIiiudpoBKHU CO-
KpallleHHUS;

') CTeNEHb PacCHpOCTPAaHEHHOCTU COKpaIleHus (0OIIETPUHSTOE,
OrpaHU4eHHOU c(epbl ynoTpeOaeHus, THAUBUAYAIbHOE);

J1) HaJU4He B SI3bIKE MHBIX OOIICTIPUHSATHIX BAPUAHTOB COKpa-
IIEHHUS JIAHHOTO CJIOBA;

€) HaJIM4Ke B S3bIKE COKPAICHUI-OMOHUMOB,;

) aHaJU3 MPABUWIHBHOCTH yMOTPEOICHUS JAHHOTO COKPAIICHUS
B JIOKYMEHTE (HamucaHue, MOHSATHOCTh 3HAYEHUs rpaduueckoro co-

KpAILICHHUS] ).




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

2. AHAJIN3 KOPPEKTHOCTH YNOTpeOdieHusl B JOKYMeHTe pa3-
JIMYHBIX rpaguYecKuX eJHHHUII.

2.1. Beigenure B IOKyMEHTE CJIOBAa, B KOTOPBIX HamMcaHa WU
MOKeT OBbITh HamucaHa Oyksa E. OxapakrepusyiiTe KOPpeKTHOCTD €&
yHOTpeOJIeHHs WK HEYHOTPEOICHHUS.

2.2. Beinumure U3 TOKyMEHTa COYETaHUs, B KOTOPBIX JOJKEH
ObITh yNOTPeOJIEH Hepa3pbiBHBIA MpoOen. OLeHUTe KOPPEKTHOCTh
ynoTpeOJieHust IpoOeIoB B JOKYMEHTE.

2.3. Tlpoananu3upyiite Bce ciiydau ynoTpeOsieHus: neucoB u
TUpE B JOKYMEHTE (KaKOil 3HaK ynoTpeOiE€H, Kakoi J0JKEH ObITh, KaKk

OH COYeTaeTcs ¢ nMpobdeaMu U KakoBa HOpMa).

3. Anauau3 rpadgudeckoii GopMbl YMCIANTETbHBIX.
3.1. Bemumure U3 JOKYMEHTa YUCIUTENbHBIE C HEOOJbIIUM
KOHTEKCTOM (MUHUMYM TpPH).

3.2. OxapaktepusyiTe TpH YUCIHUTEIbHBIX, YIOTPEOJIEHHBIX B




CTpyKTYpHBIN 2JIEMEHT

[Inanupyemsble pe3yibTaThl 00yye-

O1neHOYHBIC CPEACTBA

KOMIICTCHIINU HUA

pa3HbIX Tpadudeckux Hopmax, Mo CIeTyIOINUM apaMeTpam:

1) rpaduyeckas ¢opma ymoTpeOJNeHHUs B TEKCTE, YAA4HO JIK
OHa BbIOpaHa,

2) pa3psn 1o 3HaYCHUIO,

3) paspsin 1o CTpyKType,

4) 0COOCHHOCTHU CKIIOHCHHUS,

5) mopdosoruueckas ¢popma, B KOTOPOH yIOTPEOICHO YUCIIH-
TelbHOE (Tajex, poJl, YUCIO (€CIu eCTh)),

6) OCOOCHHOCTH COYETAEMOCTH ITAaHHOTO YHCIIHTEIBHOTO C
JPYTUMU CIIOBAMH B TEKCTE,

7) TPaBUIBHOCTD YIOTPEOJICHHS YUCIUTEIHHOTO.

8) (OopMbI TaHHOTO YHMCIUTEILHOTO B COUYETAHUU C CYIIECTBU-
TEJTHHBIM.

BJ'Ia,Z[CTBI MPAKTUYICCKUMHU HABBIKaMH PCHICHUA

3a1a4 MEXJIMYHOCTHOTO U MEXKYIIb-
TYPHOT'O B3aMMOJIEHCTBUS B MPOLEC-
C€ KOMMYHHUKAIIMY B YCTHOU U IHCh-

Konmponvnasa paboma
?)aI[aHI/Ie BBIITOJIHACTCA Ha OCHOBC KOHKPCTHBIX ANOKYMCHTOB,




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

MEHHOU (hopMax Ha PYCCKOM SI3BIKE
1o o0pasiy

KOTOPBIE JOJKHBI OBITH OTCKAHUPOBAHBI Kak (poTorpaduu 1 BhICTaHBI
OTIENbHBIM  ¢aiiioM (B Ha3BaHUM (aiia HYXHO YKa3aThb:
Hox_WBanos, rne MBaHoB — amunust ctyaeHTa). JKenaTenbHO B3SITh
JOKYMEHT CO 3HAYUTENIbHBIM IO O0BEMY TEKCTOM JIMOO HECKOJBKO
JIOKYMEHTOB, €CJIM HE YJACTCS BBISIBUTH BCE YEPThI HA IPUMEPE OJHO-
ro TeKcTa. OJTO MOryT OBITh JIIOOBIE  OpPraHU3alUOHHO-
pacnopsiAuTEIbHbIE JOKYMEHTHI (IIPUKa3bl, pacoOpsKEHUs, HHCTPYK-
L[MU, TIOJIOKEHMS], IEJIOBBIE MUChMaA U T. 11.)
TpedoBanus kK 0pOPMIICHHIO IPAKTHYECKOT0 32IaAHMSL:

1. TexcroBbiii pemaktop Microsoft Word, mpudt Times New
Roman 14, mexcrpounbiii untepBan — 1,5. Ilons mo 2 cm co Beex
CTOPOH.

2. Bce 3aanus BBITIOJIHATH B OIHOM (haiijie U BbICHUIATH OJIHO-

BPEMEHHO C KOTIMEH aHAIM3UPYEMOro JOKYMEHTA.

IHPAKTUYECKOE 3ATAHUE
O JOKYMEHTHOM JIUHI' BUCTHUKE




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

(paznean! «Cnenunduka 1e10B0ro Tekcra Ha MopgdoJiornye-
CKOM ypoBHe» U «Crienu(uka 1eJ10BOro TeKCTa Ha CHHTaKCHYe-
CKOM YPOBHE»)

1. Yeptsl OAC Ha Mopd0JI0THYECKOM YPOBHE:

1.1. Ilpeobnaoanue umén cyujecmeumenbHplx:

a) BBIIMKCATh OJIMH a03all TEKCTa,;

0) yKazaTh 4acTh pe4H KaxJa0ro clIoBOa;

B) IIOJICYUTATh OOLIEE KOJIMYECTBO CJIOB B a03alle;

I') ONPEAENIUTbh, CKOJIBKO M3 HUX SIBJIIIOTCS UMEHAMM CYLIECTBHU-
TEJIbHBIMU;

1) TOCUUTATh MPOUEHT UMEH CYHIECTBUTEIBHBIX OT OOILIETO KO-

JIN4YCCTBA CJIOB.

1.2. Akmuenoe ynompeodnienus umén cooCmeeHHbIX.
1.2.1. Boinucath M3 JOKYMEHTa BCE YMOTpPEOJICHHBIE B HEM
UMEHa COOCTBEHHbIE, pacClpeAesiuB HUX [0 JBYM TIpynnam:

1) coOCTBEeHHbBIC UMEHA B Y3KOM CMBICIIE U 2) COOCTBEHHBIC HANMECHO-




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

BaHUSI.

1.2.2. Tlonb3ysAch cpaBOYHUKOM IO opdorpaduu U MyHKTya-
11U, OOBSICHUTh YIOTPEOJEHUE MPONUCHBIX U CTPOYHBIX OYKB, HaJIU-
YK€ WIM OTCYTCTBUE KaBbIUEK BO BCEX MMEHAX COOCTBEHHBIX (HE Me-
HEe IIITH).

1.2.3.* [Ipoananmu3upoBaTh HaMuINH, HA3BAaHHBIE B JOKYMEHTE,
[0 CIEAYIOUUM IyHKTaM (Ipu OONBIIOM KOJMYECTBE (pamMuiuii B
TEKCTE IOKyYMEHTa JOCTAaTOYHO MPOAHATM3UPOBATh 3 (paMUINH, UME-
IOLLKE, IO BO3MOKHOCTH, Pa3HbI€ XapaKTEPUCTUKH):

a) JUILy KaKoro I0Jia MPUHAUICKUT paMIIIns;

0) B hopMe KaKoro Majie’ka ynoTpeoieHa;

B) UMEET JIU COOTHOCUTENIbHBIE BAPHUAHTHI MYKCKOTO U KEHCKO-
ro poJia; MPH UX HAJTUYHUK — YKA3aTh;

') UMeeT Jiu GOpMy MHOKECTBEHHOTO YHCIIA;

1) U3MEHSIETCS JIM TI0 Majie’kaM B MY>KCKOM U JKEHCKOM BapHaH-
T€;

€) dhopMaIbHBIN TOKa3aTe b TUIIA (PaMUITHH;




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

) TIPOCKJIOHAThH (haMHJIMIO B MY>KCKOM U >KEHCKOM BapHaHTax,
a TaKk)kKe BO MHOYKECTBEHHOM uuciie (eciau 3TH hopMbl 00pa3yroTcs).

1.2.4. ITpoananu3upoBaTh JUYHbIE UMEHA, HA3BAHHBIC B JOKY-
MEHTEe, (€clid €CTh) WM CBOE UM (€ClM B JJOKYMEHTE MOJHBIX JINY-
HBIX UMEH HET) MO CIASAYIOMIMUM IMyHKTaM (IpU OOJIBIIOM KOJIHYECTBE
JUYHBIX UMEH B TEKCTE JOKYMEHTa JOCTAaTOYHO MPOAHAIU3UPOBATH 3
MMEHH, UMEIOIINE, 10 BO3MOKHOCTH, Pa3HbIE XapaKTEPUCTUKH ):

a) JIMIly KaKoro roJja NpUuHAJICKUT UM,

0) B KakoM MaJexxe ynoTpeOsIeHo nMs;

B) OXapaKTepU30BaTh CKIOHEHHUE WMEHH, MPHUBECTH BCE BO3-
MO>KHBIE (DOPMBI.

1.2.5. IIpoananu3upoBaTh OTYECTBA, Ha3BaHHBIE B JOKYMEHTE,
(ecnu ecTh) WJIM CBOE OTYECTBO (€CIU B JIOKYMEHTE MOJIHBIX OTYECTB
HET) 10 CJICAYIONIUM ITyHKTaM (TIpu OOJIBIIOM KOJIUYECTBE OTYECTB B
TEKCTE JOKYMEHTa JOCTATOYHO MPOAHAIMU3UPOBATh 3, UMEIOIIUE, IO
BO3MOYKHOCTH, Pa3HbIE€ XapaKTEPUCTUKH):

a) UM, OT KOTOPOTO 00pPa30BaHO OTUECTBO,




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

0) cybduxkc, c TOMOIMIBI0 KOTOPOTO 00pa30BaHO OTYECTBO;

B) COOTHOCUTEIIBHOE MY)KCKO€ HJIM KCHCKOE OTYECTBO M €ro
cybduxce;

T') YepeIOBaHusl, yCEUSHUs 3BYKOB, IMCIOIINE MECTO P o0pa-
30BaHUU JIAHHOTO OTYECTBA.

* [lpu omcymcmeuu 6 anamusupyemom OOKYMeHme UMEH, Oni-
yecme u amuiuti OaHHoe 3a0aHUe MONCHO 8bINOJIHUMb HA IHYUKILO-
neouyeckom mamepuaie, NPOAHATUIUPOSAS UMEHA, Omuecmsed u Qa-
MUIUU, UMelowue pasivle 0COOEHHOCU CKIOHEHUS, U3BECHHbIX JII0-
Oetl, ubl hamuiuu HAYUHAIOMCA HA My dce OYK8y, umo u pamuius

cmyoenma.

1.3. Yacmoe ynompebdnenue npuuacmuii:

a) BBINKCATh MPHUYACTHUS C TEMH CIIOBaMH, K KOTOPBIM OHHU OT-
HOCATCS (OmpeesieMble CIOBa WM MOJUIeKallle), U ¢ TEMU CJIOBa-
MU, KOTOPBIE OTHOCSITCSL K MPUYACTHUAM (MPUYACTHBIE 00OPOTHI);

0) B K&XJIOM CiIy4ae JaTh XapaKTePUCTUKY MpUYacTus (OT Ka-
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KOTO TJIarojia ¥ ¢ TOMOIIILI0 Kakoro cyddukca 00pa3oBaHO; NEUCTBU-
TETBHOE/CTPATATEIbHOE, HACTOSIIETO/TIPOIIESANIET0 BPEMEHHU, IOJ-
Has/KpaTkasi (hopMma, YUCII0, POJI, MAJIEXK; YWICH MPEI0KECHHUS);

B) OXapaKTepU30BaTh MPABHIHLHOCTH (DOPMBI MPHUUYACTHS, YIIO-
TpeOJIEHHON B TOKYMEHTE;

') TIOJIB3YACHh CIIPABOYHUKOM TIO MYHKTYaIlMH, OOBSICHUTH pac-
CTaHOBKY (WJIM OTCYTCTBHE) 3HAKOB NPENUHAHUS, CBSI3aHHBIX C TIPH-
YaCTHBIMH OOOPOTAMH.

*Cnedyem npoananusupoeamev He MeHee NAMU NPULACMUL,

umernwux pasnsvle cpadmMmamudecKue xapaKkmepucmuKku.

1.4. Ynompeonenue cneyuguueckux onsa O/JC npouszsoonvix
npeonozoe:

a) BBINIMCATh MPOU3BOJIHBIC MPEIJIOTH C TEMU CIMHHUIIAMH, KO-
TOPBIE OHU CBSI3BIBAIOT (B COCTABE CJIOBOCOUYETAHMUS);

0) ompenenuTh, ¢ (popMaMu KaKuX MAJACKEH ymoTpeOJIsitoTCs

JTAHHBIC TIPEJJIOTH;
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B) M3 TOJIKOBOT'O CJIOBAPs BBIIIMCATh 3HAYCHUC NJAHHBIX ITPCIJIO-
T'OB.

*Cnedyem npoananu3uposams He menee mpéx npeono2os.

2. Yeprel OIC HA CHHTAKCHYECKOM yYPOBHeE:

2.1. Akmuenoe ynompeonenue pacuieniéHHoz2o cKkazyemozo:

a) BBITIMCATh M3 TEKCTa JOKYMEHTa BCE CIIy4dau yHOTpeOICHHS
pacIerI€HHOTO CKa3yeMoro (B KOHTEKCTE),

0) MpUBECTH BapUAHThI 3aMEHBI PACIICTUIEHHBIX CKa3yeMbIX CHU-
HOHUMUYHBIMHA UM TIPOCTHIMU UM COCTABHBIMHU TJIATOJIbHBIMH.

Omo 3adanue modcem obimb 0opMmaeHo 8 gude mabauywl:

IIpennoxxenue ¢ pacuieruIEHHbIM CUHOHUMUYHOE TJ1a-

CKa3yCMbIM rOJIbHOC CKa3yEeMoOC
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*Cnedyem npoananusupoeams ne meHee mpéeéX pacujeniéHHbIX

CKaszyembulXx.

2.2. Yacmoe ucnonv3oseanue cmpadamenbHvlX KOHCMPYKUWIL:

a) BBIMIMCATh U3 TEKCTa BCE CIIy4ad yMOTPeOICHUS CTpagaTelb-
HBIX KOHCTPYKITUH, pacrpenesiss UX Ha JBe TPYIIbI 110 TUITY CKa3ye-
MOTO (KOHCTPYKITUHU C BO3BPATHOW (POPMOIL TJ1arosia 1 KOHCTPYKIIHH C
KPaTKUM CTPaJIaTEIbHBIM TPUIACTHEM ),

0) mpeoOpa3oBaTh CTpagaTe/ibHbIe KOHCTPYKIIUH, YIOTPEOIEH-
HbIC B JIOKYMEHTE, B CHHOHNMHUYHBIE UM JCHUCTBUTENbHBIC. Eciu 3a-
MEHa HEBO3MO>KHA, TPOKOMMEHTHPOBATH IPUUHHY.

dmo 3a0anue maxxice moxcem ObimMb 0POPMIEHO 8 ude mao-

JUYDBL!

IIpennoxenue co cTtpana- CuHOHUMHWYHAS JICHUCTBU-

TEJIbHON KOHCTPYKLIUEN TeJIbHAsI KOHCTPYKLIUA
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*Cnedyem npoananuzuposams He MeHee mpex cmpaoamenbHbiX

KOHCMPYKYULL.

2.3. Ilpeobaoanue 0CnoHCHEHHBIX NPEOTOHCCHUIL:

a) TMOJCYUTATh KOJMYECTBO MPOCTHIX MPEUIOKEHUN B TEKCTE
(ecnu TEKCT 3HAYUTENbHBINA MO0 00BEMY, IOCTATOYHO TMOJICUYUTATH KO-
JIMYECTBO MPEJIOKEHUN BO PparMeHTe, 3aHUMAIOIIEM OJHY CTpaHU-
1y);

0) omnpenenuTh, CKOJIbBKO B TEKCTE OCIOKHEHHBIX U HEOCTOXK-
HEHHBIX MTPOCTHIX MPEI0KECHUN;

B) OIPEACINTh, YeM OCIIOKHEHBI MPEIOKEHUS aHATU3UPYEMO-
ro TeKcTa (OJHOPOHBIE YJICHBI MPEJIOKEHUS, 000COOJICHHBIC YJICHBI
MIPEIIOKECHHSI, BBOJIHBIE KOHCTPYKITUH, BCTABHBIC KOHCTPYKIIHH);

I) BBINUCATh MO OJHOMY MPEMIOKEHUIO CO BCEMH THUIIAMHU

OCJIOXKHSIIOLIIUX KOHCTPYKLMM, OTMEYEHHBIX B TeKCTe (HE MeHee
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TpEX);

I[) MMOJIb3YACh CIIPABOYHHUKOM IIO IIYHKTYAllHUH, O0OBACHUTH 3Ha-

KH IIPCIIMHAHNWA BO BCCX BBIITMCAHHBIX ITPpUMCpPax.

2.4. IIpeobaaoanue npamozo nopaoka cios:

2.4.1. Ha npumepe OJHOTO MPEIJIOKEHUS JOKAXKUTE, YTO B JIe-

JJIOBOM TCKCTC Hpeo6na,uaeT HpHMOﬁ IMOPsAI0K CJIOB.

2.4.2. laiite 0OBSACHEHHUE BCEM CIIy4astM OTCTYIUIEHHM OT Ipsi-

MOTI'0 IIOpAAKa CJIIOB B dHAJIU3UPYCMOM JOKYMCHTC.

OK-7 Crtoco6HOCTH K CamM00]

praHu3ali U CaMO0OPa30BaHUIO

3HaTh

OCHOBHBIE HCTOYHUKH IIOJy4YEHUs
MH(pOpMalUU N0 AUCIUIIIINHE

~

10.
11.

12.
13.

Ilepeuens 6onpocos K 3auémy:
Ocobennoctu rpaguieckoro opopmiIeHUs TEKCTOB IOKYMEHTOB.
['paduueckue coxpamienus (HazHaueHHE, MPaBUIa UCTIOIB30BAHUS COKpaIlle-
HUH, TUIBI COKPALICHUH, OOIENPUHATBIE COKPAILLIEHHS).
Crnenuduka eJ0BBIX TEKCTOB Ha MOP(PEMHO-CIIOBOOOPA30BATEILHOM YPOBHE.
Crioco6b1 06pa3oBaHus CIIOKHBIX CIIOB, (PYHKIIMOHUPYIOUINX B JIOKyMEHTAaX.
AG6peBuatTypsl (TUIBI 1O crioco0aM oOpa3oBaHMs, crielr(rKa CKIOHEHHUS,
IpaBUjIa HAITMCAHUA).
TpymHOCTH YyHOTpEOICHUS CIOXKHBIX CIIOB B JIOKYMEHTE.
Jlekcuka oOImeynoTpeduTenbHas U OrpaHHMYEHHON cdepbl ynoTpeOaeHus.
B03MOXHOCTh WCIIONIB30BaHUS JIGKCUKA OTPaHUYEHHOU cdephl ynmotpeodiie-
HUS B JOKYMEHTE.
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Tecmui:
14. Kakve 3 Ha3BaHHBIX €AMHUII B JOKYMEHTE MOTYT OBITH HC-
MOJIb30BaHbI B COKPALIEHHOM BUE?
a) MepBbIE CI0BA MPEIOKEHUS,
0) KJIIOUEBBIE CJIOBA TIOKYMEHTA,
B) CJIOBA, KOTOPbIE MOTYT OBITh pacIiIu(PpOBaHbI IBOSKO,
r) opuimasbHOe HAMMEHOBAHUE OPraHU3AIUY.
15. Kakoil (hopMbl UCTIOJIB30BAaHUSI YHCIUTENIBHBIX B TEKCTE J10-
KYMEHTa He CyIIEeCTBYET?
a) nudponas,
0) clioBecHas,
B) OykBeHHO-1IM(pOBas,
r) neducuas.

16. Bribepute ontuMalibHyt0 rpaduyueckyto GopMy YUCIUTEb-
HOTO B MPEMIOKEHUU: /[151 8bINOIHEHUs 3A0aHUs mMpeoyiomcs cos-
MecmHyle ycunusi (...) u bonee compyOHUKOS:

a) YeThIPEX,
0) 4-x,

B) 4-€x,

r) 4.

17. B kakoM IyHKTE Ha3BaHbl MPOU3BOAHBIE CIOBA, WILIIOCTPHU-
pyrorire MoppeMHO-CTOBOOOpa30BaTEIbHYIO ClieNU(PHUKY OpHUITuaTh-
HO-JI€JIOBOT'O CTHJIA?

a) JIOrOBOPWJIKMCh, 3aKIOYUTh, IPOTOKOJL;




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

0) MB/I, razopacnpeneianTenbHbli, CHATHUE;
B) BbIpaOOTaTh, TOKYMEHT, CTAPUHHBII;
') TBOH, 3 TaKUi, IEPBBIIA.

18. BpiOepuTe MyHKT, B KOTOPOM Ha3BaHbI €/IMHUILIBI, HE OTHO-
csmrecs K crenu@uaeckuM 4epTaM JeJIOBOTO CTHJIS Ha Mop(heMHO-
CIIOBOOOPA30BATEILHOM yPOBHE:

a) o0opyioBaHKe, MPOBEPKA;

0) HUKEOIMUCABIIHIACS, OpraHu3aluoOHHO-
pacnops iU TEeIbHBIH;

B) IUPEKTOP, COTPYIHUK;

r) OTK, T'OCT.

19. KakuM croco6oM 00pa30BaHO CIIOKHOE CIIOBO Oelonpou3-

6800cmeo?

a) CJI0’KEHHE OCHOB,
0) Cl0XKEeHHUE CIIOB,
B) ab0OpeBuaus,
T) clioxeHue ¢ cyddukcaruen.

20. Kakoe cioBo 00pa3oBaHO CI0KEHHEM CJIOB?
a) CMEHHO-BCTPEUHOE,
0) cuér-dakrypa,
B) ITOJTHOMOYHBIH,
T') I1aBOYX.

21. Kakast u3 Ha3BaHHBIX a00peBUATYp SBISAETCA OyKBEHHOU?
a) By3 (BbICIIIeE yueOHOE 3aBE/ICHNUE),
6) MTC (MoOunbHBIE TEIECUCTEMBI),
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B) KOJIX03 (KOJUIEKTUBHOE XO35IUCTBO),
r) 'DC (ruaposneKkTpocTanius).
22. Ot Kakoro coyeTaHusi o0pa3yercsi OOIEPUHSATAS CIOTOBas
abOpeBuatypa?
a) puinonornyeckuid (haKyabTeT,
0) megaroru4ecKuii UHCTUTYT,
B) IIpaBUJIa IOPOKHOTO JIBMXKCHHUS,
') rOopojicKasi OOJIbHUIIA.
23. YKaxuTe CI0KHOE CIIOBO, KOTOPOE MUIIIETCS Yepe3 Achuc:
a) (00111€)I0CTYITHBIH,
0) (4eTBIPEX )ITAKHBIH,
B) (Cpeau3eMHO )MOPCKUH,
) (CTPOUTEIHLHO)MOHTAXKHBIH.
24. Kakoe CIoX’HO€E CIOBO MUIIETCS CIIUTHO?
a) (copoka)nerue,
0) (40)netue,
B) (TEXHUK)CMOTPHUTEIb,
r) (rOpoJI)repon.
25. B KakoM MyHKTE Ha3BaHO CJIOBO, HEYyMECTHOE B OpHUIINAIb-
HO-/ICJIOBOM CTHJIE?
a) MEIIaHUHA,
0) apXHUTEeKTypa,
B) CMEIIICHHE,
') OPOEKT.
26. YKaXuTe IOMETY, KOTOpasi He OrPaHUYUBACT yNOTPEOJICHNE
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KOMIICTCHIINU HUA
CJIOBa B JIEJIOBOM TEKCTE:
a) KHUXKH.,
0) pasr.,
B) ycTap.,
T) WyTJI.
277. Boibepute BEpHOE YTBEPKACHUE:

a) B JokymMeHTe MOXET HCIOJIb30BaThCA OQUIMANTbHAS

JIEKCHKA.
06) OCHOBY J€JOBOTO TEKCTa COCTABIISET HEHTpaibHas

JIEKCHKA.
B) B okymMeHTe MOKET MCHOJIb30BaThCs MPodeccruoHab-

HO OTpaHUYEHHAs JEKCHUKa.
r) Bce yTBepkaeHust BEpHBI.

YMmeTh CaMOCTOSITENIbHO TOoTy4aTh WHMOP- Ilpakmuueckoe 3a0anue Ne 2

Maluro U3 OCHOBHBIX HCTOYHHUKOB I10
JUCIHMITIINHE

3ajaHue BBINOJHAETCS HAa OCHOBE KOHKPETHBIX JOKYMEHTOB,
KOTOPbIE JOJKHBI ObITh OTCKAaHUPOBAHBI KaK (pOTOrpaduu U BHICIAHBI
OTIENbHBIM  (QaiiioM (B Ha3BaHuM (ailna HyXHO yKa3aTh:
Hox WBanoB MCYVY, rne MBanoB — ¢ammiusa crtyaeHta, a MCY —
yKazaHue Ha pasznen kypca «Crnenuguka OenoBOro TeKCTa Ha MOp-

(dheMHO-CII0BO0OPa30BATEILHOM YPOBHEY ).
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KenaTenbHO B3ATh MOKYMEHT CO 3HAYUTEIBHBIM IO OOBEMY
TEKCTOM JINOO HECKOJIBKO JOKYMEHTOB, €CJIM HE YJACTCS BBISIBUThH BCE
4YepThl Ha MPUMEPE OJJHOTO TEKCTa. ITO MOTYT OBITH JIOOBIE OPraHU-
3aIIMOHHO-PACTIOPSAUTENbHBIE TOKYMEHTHI (TIPUKa3bl, PACTIOPSIKEHUS,
WHCTPYKIIUH, MIOJI0KEHUS, IETOBbIC TUChMA U T. J1.)

TpedoBanus kK 0pOPMIICHHIO IPAKTHYECKOT0 32IAHMSL:

1. TexcroBbiii pemaktop Microsoft Word, mpudt Times New
Roman 14, mexcrpounbiii untepBan — 1,5. Ilons mo 2 cm co Beex
CTOpOH.

2. Ha3zBanue (Qaitna JOIKHO COCTOATh U3 (DaMHIIMU CTYJIEHTA U
Ha3BaHus pazaena (Meanos MCY).

3. Ha nepgoii ctpoke: ®UO cryneHra.

4. Ha Bropoi#i ctpoke: IIpaktudeckoe 3amaHue Mo pasieny ...
(Ha3BaHUe paznena).

5. Jlanee mpakTU4YECKOE 3aIaHUE.
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Anann3 cneun(l)mm JA€JIOBOI'0 TEKCTAa

Ha MOpP(deMHO-C10B000pPa30BaTEILHOM YPOBHE

1. Akmuenoe ucnonv3osanue ciOHCHBIX 106

B oannom 3a0anuu cnedyem mpoananusuposame He meHee Nsi-
MU CTIOACHBIX CNI08 NO BOZMONCHOCHU PA3HBIX Yacmell peyu u 00paszo-
BAHHBIX PA3HLIMU CNOCOOaMU (He cuumas abopesuamypol):

a) BBIMHCATH CIIOKHOE CIIOBO, YIMOTPEOIEHHOE B JOKYMEHTE, B
KOHTEKCTE;

0) mokaszaTh, YTO CJIOBO CJIOKHOE, BBIJICNIUB €r0 COCTaBE JiBa
uiM 0osiee KOpHS;

B) OMpPEIEINTh, OT YeT0 M KaKHUM CIOCOOOM (CIIO’KEHHUE OCHOB,
CIIO)K€HHE OCHOB ¢ cyddukcamuei, cloxXeHue CcJIOB, JEKCUKO-
CHUHTaKCUYECKHIT) 00pa3oBaHO CJIOBO;

I') TOJB3YSICh CIPAaBOYHUKOM 10 opdorpadun, OOBICHUTH
CIIUTHOE WUJIH JIe(hrCHOE HAlMCaHUE CIIOBA,

1) Y CYLIECTBUTEIIbHBIX OMNPEACNIUTh POJ U MPOCKIOHITH UX
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(M3MEHUTH 10 TajexKam).

2. AKmueHnoe ynompeo.ienue aoopesuamyp

Cnedyem npoauanuzupoéams He MeHee namu abOpesuamyp
PA3HbIX MUN0B, NPU SMOM MONCEM AHAIUZUPOBAMbC HE MOJIbKO
meKcm, HO U 1000U UHOU PEKBU3UM OOKYMeHmA.

2.1. Beimucath ynoTpeOiEHHYIO B TOKyMEHTe ab0peBUarypy, C

HEOOJIBIIIUM KOHTEKCTOM.

2.2. JlaTp XapakTEepUCTHKy aOOpeBHaType MO CIEAYIOIIHUM
MYHKTaM:

a) Tun abOpeBHaTyphl MO croco0y oOpa3oBaHus (OyKBEHHas,
3BYKOBas, 3BYKO-OyKBEHHas, CJIOroBas, 3BYKO-CJOrOBas, CIJIOro-
CIIOBHAsI, CIIOTO-CIIOBO(OPMHAsI, CIIOTOBAS «TEIECKOMNIECKAN);

0) 3HaueHue a0OpeBUATYPBI — UCXOTHOE CIIOBOCOUYETAHNUE;

B) HalW4We B JIOKYMEHTE pacmu@poBku abOpeBUATYpHl U €€

HEOOXOIMMOCTB;

I') CTENEeHb PACIPOCTPAHEHHOCTH a0O0peBUATYpHI (0OIEnPUHS-
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Tasi abOpeBuaTypa WIM OrpPaHUYECHHON cdepbl ymoTpeOneHUs, HYX-
JaroIascs B 00s3aTeIbHON pacmppoBKe);

1) CKJIOHSI€MOCTh/HECKJIOHSIEMOCTh a00peBUaTyphl (111 JoKa3a-
TEJIbCTBA MPUBECTH 2-3 CIIOBOCOUYETAHUS, B KOTOPHIX JaHHas abOpe-
BHUATypa ynoTpeOseHa B pa3HbIX Majexax);

€) poa abObpeBuaTyphl, CIIOCOO ONpeIeNICHUs Poa;

) CJIOBOCOYETaHHME C JaHHOW aOOpeBUATYpOW, CBHUIETEIb-
CTByIOIIEE O €€ poje (BBIMUCATh U3 JOKYMEHTA, €CIM TaKOe CIOBOCO-
YeTaHHe eCTh, UM CHPOPMYITHPOBATH CAMOCTOSTEIHHO);

3) majiex, B KOTOPOM ynoTpeOiieHa abOpeBuarypa;

1) MpaBUJIa HAIIMCAHUS JTaHHON aO0peBuaTyphbl;

K) aHaJIU3 MPaBUILHOCTH YIIOTpeOIeHUs JaHHOU a00peBUaTypHI
(HamucaHue, U3MEHSIEMOCTh, COTTIacOBaHNEe B JOpMe poJa ¢ APYyTUMHU

CJIOBAMM, MOHSATHOCTH 3HAYEHUs1 aOOpEBUATYPHI).

3. Yacmoe ucnonb3oeanue omanazoibHblx cyuiecmeumelib-

HblX
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a) BBITIMCATh M3 IOKYMEHTAa BCE CYIIECTBUTEIIbHBIC, 00pa30BaH-
HBIC OT IJIaroJIOB, TPYIIIIUPYS CJIOBA C OJMHAKOBBIMU Cy(ppHuKcamu;

0) mpoaHAIM3UPOBATh CIIOCOO 0Opa30BaHUS OTIVIATOJIBHBIX CY-
HIECTBUTEIBHBIX O OJTHOMY € KaXJbIM cyhdUKCOM, TO €CTh Ha3BaTh
CJI0BO (Taroi), OT KOTOPOTro o0pa3oBaHO JaHHOE CYIIECTBUTEIBHOE,

U c1oco0 ero oOpa3oBaHus.

Bnanets

HaBBIKAMU PEIICHUS 3a/1a4 B 00JaCTh
CaMOOpraHu3allii U caMoo0pa3oBa-
HUS TI0 00pasiy

Konmponsnas paboma
3aI[aHI/Ie BBIIIOJIHACTCA Ha OCHOBC KOHKPETHBIX AOKYMCHTOB,

KOTOPBIE JOJIKHBI ObITh OTCKAaHUPOBAHBI KaK (OoTOrpaduul U BHICITAHBI
oTaenbHbIM  ¢aimom (B Ha3BaHuu (ailia HYXHO  YyKas3aTh:
Jox_WBanoB, rne MBanoB — ¢amunus ctynenta). JKenarenbHo B3STh
JIOKYMEHT CO 3HAYUTEIBHBIM MO 00BEMY TEKCTOM JHMOO HECKOJIBKO
JIOKYMEHTOB, €CJIH HE YJIACTCS BBISBUTH BCE YEPTHI HA IPUMEPE OTHO-
ro TeKcTa. JTO MOTyT OBITh JIIOOBIE  OpPraHU3aIMOHHO-

pacnopsIuTeIbHbIE TOKYMEHTHI (IIPUKa3bl, PACTIOPSKEHUS, HHCTPYK-
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1[AU, TTOJI0KEHHUS, ICJIOBBIC MUChbMA U T. 1.)
TpedoBanus kK 0pOPMIIEHHIO IPAKTHYECKOTO 32IaAHMS:

1. Tekcrosiii penakrop Microsoft Word, mpudt Times New
Roman 14, mexctpounbiii untepBan — 1,5. Tlons mo 2 cm co Bcex
CTOPOH.

2. Bce 3amaHust BBIMOTHATH B OJHOM (haiijie U BBICHLIATH OJHO-

BPEMCHHO C Konuen AHAIIU3UPYCMOI'0 JOKYMCHTA.

INPAKTHUYECKOE 3AJIAHUE
O JOKYMEHTHOM JIUHI' BUCTHUKE

(pasaenl «Cnenuduka 1ejJ10BOr0 TEKCTa HA MOp(oJIoruye-

CKOM YpoBHe» 1 «Crienu(uka 1eJ10BOro TeKCTa Ha CHHTaKCHu4e-
CKOM YPOBHE»)

1. YUeptsl OJAC Ha Mopdo10ru4ecKoM ypoOBHe:

1.1. Ilpeoonaoanue umén cyuwecmeumeibHoixX:

a) BBINMMCATh OJIMH a03all TEKCTa,;

0) yKazaTh 4acTh pe4H KaxJa0ro CJIOBOA;
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B) TIOJICYUTATh OOIIee KOJIMIECTBO CJIOB B a03arle;

I') ONPEAEIUTh, CKOJIbKO M3 HUX SIBJISIIOTCS UMEHAMHU CYIIECTBU-
TEJbHBIMU,

1) IOCUUTATh MPOIEHT UMEH CYIIECTBUTEIBHBIX OT 0OIIETO KO-

JINYCCTBA CJIOB.

1.2. Akmuenoe ynompeodnenus umén coo6CmeeHHbIX.

1.2.1. Bepmmucate W3 AOKYMEHTa BCE YIMOTpEOJEHHbIE B HEM
UMEHa COOCTBEHHbIE, paClpeAesiuB HUX IO JBYM TIpynmnam:
1) coOcTBEHHBIC UMEHA B Y3KOM CMBICIIC U 2) COOCTBCHHBIC HAMMEHO-
BaHMS.

1.2.2. Tlonb3ysach CrpaBOYHUKOM MO opdorpaduu u myHKTya-
MU, OOBSICHUTD YNOTPeOJEHNE MPOMUCHBIX U CTPOUYHBIX OYKB, HaJIU-
Yyhe WM OTCYTCTBHUE KAaBBIUEK BO BCEX MMEHAX COOCTBEHHBIX (HE Me-
HEE ISITH).

1.2.3.* Ilpoananu3upoBaTh (haMUIIMU, HA3BaHHBIE B JOKYMEHTE,

M0 CJIEIYIONUM IMyHKTaM (MpU OOJIBIIOM KOJH4YecTBe (aMuiInii B
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TEKCTE IOKyMEHTa JOCTAaTOYHO MPOAHATU3UPOBATh 3 (haMUINH, UMe-
IOII[KE, TI0O BO3MOKHOCTH, Pa3HbIe XapaKTEPUCTHKH):

a) JIMITy KaKoTo IT0JIa MPUHAJICKAT (pamMiuTms;

0) B hopMe KaKoTo Iajie’ka ynoTpebiieHa;

B) UMEET JIU COOTHOCUTEJIbHbIE BAPUAHTHI MY>KCKOTO U KEHCKO-
rO poJia; IPH X HAJTUYHH — YKA3aTh,

r) UMeeT Jiu GOpMy MHOKECTBEHHOTO YHCIIa;

1) I3MEHSIETCS JIX 110 Taie’KaM B MY)KCKOM M )KCHCKOM BapHaH-
TC;

€) opManbHBIN MOKa3aTeIb THMa (GaMUIIHH;

) MPOCKJIOHATH (haMUJIHIO B MY>KCKOM W JKCHCKOM BapHaHTaX,
a Tak’kKe BO MHOYKECTBEHHOM uuciie (eciau 3TH (OpMbI 00pa3yroTcs).

1.2.4. ITpoananu3upoBaTh JUYHbIE UMEHA, HA3BAHHBIC B JOKY-
MEHTE, (€ClIi €CTh) WU CBOE UMs (€CIU B JIOKYMEHTE TOJIHBIX JINY-
HBIX UMEH HET) MO CIASAYIOIIMM MyHKTaM (TIpH OOJIBIIIOM KOJIMYECTBE
JUYHBIX UMEH B TEKCTE JOKYMEHTA JOCTATOYHO MPOAHATU3UPOBATH 3

MMEHHU, UMEIOIIIHUE, TI0 BO3MOXKHOCTH, Pa3HbIC XapaKTEPUCTHKH):
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a) JIMITy KaKoTO T0JIa MPUHAJIC)KUT UM,

0) B KaKOM TIaJiexe yrnoTpeOIeHO UM,

B) OXapaKTEepPU30BaTh CKIOHCHHUE WMEHH, IPHBECTH BCE BO3-
MO>KHBIE (DOPMBL.

1.2.5. Tlpoananu3upoBaTh OTYECTBA, Ha3BaHHBIE B JOKYMEHTE,
(ecnu ecTh) WIJIM CBOE OTYECTBO (€CIU B JIOKYMEHTE MOJIHBIX OTYECTB
HET) 1O CJIEIYIONIUM MyHKTaM (Tpu OOJBIIOM KOJUYECTBE OTYECTB B
TEKCTe JOKyMEHTa MOCTAaTOYHO MPOAHAIM3UPOBATH 3, UMEIOIINE, TI0
BO3MOYKHOCTH, Pa3HBIC XapaKTEPUCTHKH ):

a) UM, OT KOTOPOTO 00pPa30BaHO OTUYECTBO,

0) cy(pdukc, c TOMOIIbIO KOTOPOTO 00Pa30BaHO OTUECTRO;

B) COOTHOCUTEIIBHOE MYKCKO€ WJIU JKEHCKOE OTYECTBO U €ro
cybduxce;

I') YepeIOBaHUs, YCCUCHHUS 3BYKOB, UMECIOIINE MECTO TpH 00pa-
30BaHMH JIAHHOTO OTYECTBA.

* Ilpu omcymcmeuu 6 aHanusupyemom OOKyMeHme UMEH, Om-

yecme u (])amwzud OaHHOe 3a0aHue MONCHO BbINOJIHUMb HA IHYUKIIO-
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neouyeckom mamepuaie, NpOAHAIU3UPOBA8 UMeHd, omuyecmsea u Qa-
MUIUU, UMetouue pazuvie 0COOEHHOCU CKIOHEHUS, U3BECMHBIX JII0-
Oetl, ubl amuruy HAYUHAIOMCS HA My dHce OYKEY, umo u amuius

cmyoenma.

1.3. Yacmoe ynompeonenue npuvacmuii:

a) BBIMHMCATh MPUYACTUS C TEMU CIOBaMH, K KOTOPHIM OHU OT-
HOCSTCS (ompenesnsieMble ClI0Ba WIHM MOJJIeXAallHue), U ¢ TEMHU CIOBa-
MU, KOTOPBIE OTHOCSITCSL K MPUYACTHUAM (PUYACTHBIE 00OPOTHI);

0) B K&XJIOM CiIy4yae JaTh XapaKTEPUCTUKY MpUYacTus (0T Ka-
KOT0 IJIaroja v ¢ MOMOIIbI0 Kakoro cy(ddukca oOpazoBaHo; AeHCTBU-
TeJIbHOE/CTpalaTeIbHOE, HACTOSIIETO/IPOIIEIIEr0 BPEMEHH, IOJI-
Hasi/KpaTkasi (hopMma, YUCII0, POJI, MAJIEeK; YWICH PEI0KECHHUS);

B) OXapaKTepH30BaTh MPaBWIHLHOCTh (DOPMBI MPUYACTHS, YIIO-
TpeOIEHHON B JOKYMEHTE;

') TOJIB3YSCh CIIPABOYHUKOM IO MYyHKTYaIlluu, OOBSICHUTH pac-

CTAHOBKY (WJIM OTCYTCTBUE€) 3HAKOB MPEMHUHAHUSA, CBA3aHHBIX C MpPU-
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YaCTHBIMH OOOPOTAMH.
*Cnedyem npoananusupoeamsv He MeHee WNAMU NPULaAcmul,

umerwux pasnsle cpammamudecKkue xapakmepucnuxku.

1.4. Ynompeonenue cneyugpuuecxkux onsa O/]C npouszsoonvix
npeono2oe:

a) BBIMKCATh MPOW3BOJHBIC MPEIOTH C TEMH €IUHUIIAMH, KO-
TOPBIC OHH CBSI3BIBAIOT (B COCTABE CJIOBOCOUYCTAHUS);

0) ompeaenuTh, ¢ GpopMaMu KaKuX MaJeked ynoTpeOJsroTcs
JIaHHBIC TIPEJIOTH;

B) U3 TOJIKOBOT'O CJIOBAps BBIMHCATHh 3HAUYCHUE JTAHHBIX MPEIIIO-
TOB.

*Cnedyem npoananuzuposams He MeHee MpeéX npeoo2os.

2. Yeprel OIC HA CHHTAKCHYE€CKOM yYPOBHE:

2.1. Akmuenoe ynompeonenue pacuieniéHHozo cKkazyemozo:
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a) BBINIMCATh M3 TEKCTa JOKYMEHTa BCE Cllydau yHOTpeOIeHHs
pacIIenIEHHOIO CKa3yeMOro (B KOHTEKCTE);

0) NpUBECTH BapUAHThI 3aMEHBI PACIICIUIEHHBIX CKa3yEeMbIX CHU-
HOHUMUYHBIMH UM IIPOCTBIMU WUJIM COCTaBHBIMHU IIATOJIbHBIMH.

Omo 3adanue modcem 6vimb 0GhopMmIeHO 8 8ude MabaAUYbL.

[IpenyioxkeHune ¢ pacICIUIEHHBIM CuHOHMMHYHOE TJ1a-

CKa3yCMbIM I'OJIBHOC CKa3yCMOcC

*Cnedyem npoaHanu3uposams He MeHee mpéx pacujeniéHHbIX

CKA3)YeMblX.

2.2. Hacmoe ucnonvzoeanue cmpadamenbHvlX KOHCMPYKYUIL:
a) BBINIUCATh U3 TEKCTA BCE CIIy4aW YMOTPEOJIEHUsI CTpagaTeb-

HBIX KOHCTPYKLHM, pacupeaciss UX Ha JIBE TPYIIIbI [0 TUITY CKa3ye-
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MOTO (KOHCTPYKIIMH C BO3BPAaTHOM (pOPMOIi ri1arosia 1 KOHCTPYKIIMHU C
KPaTKUM CTpaJaTeIbHBIM IPUYACTHEM ),

0) mpeobpa3oBaTh CTpagaTelIbHble KOHCTPYKLIHUH, YIIOTPEOIEH-
HbI€ B JOKYMEHTE, B CHHOHUMUYHbIE UM JIeCTBUTENbHbIE. Ecnu 3a-
ME€Ha HEBO3MOYKHA, IPOKOMMEHTHUPOBATH IPUUUHY .

Omo 3adanue makice Moxcem Obimb 0QOPMIEHO 8 8ude mao-

JUYDBL!

[Ipennoxenue co crpaaa- CuHOHMMUYHAS 1EHUCTBU-

TEJIbHOW KOHCTPYKIMEN TeJIbHAsA KOHCTPYKLUS

*Cnedyem npoananuzuposams He MeHee MpeX CmpaoamenbHbiX

KOHCMPYKYULL.

2.3. Ilpeobnaoanue 0cnoxicHEHHBIX NPEOSIOHCEHUIL:

a) MOJCYUTATh KOJUYECTBO MPOCTHIX MPEJI0KEHUN B TEKCTE
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(ecyii TEKCT 3HAYUTENbHBINA 10 0O0BEMY, TOCTATOYHO MOJICYUTATh KO-
JINYCCTBO HpGI[JIO)KGHI/Iﬁ BO q)paFMeHTC, 3aHUMAarImeM OIHY CTPaHH-
1y);

6) OIIpCACINTb, CKOJIBKO B TCKCTC OCJIO)KHEHHBIX M HEOCIIOXK-
HEHHBIX MPOCTHIX MPEIIOKECHUM;

B) OIPEJEIUTb, YEM OCJIOKHEHBI MIPEJIOKEHUS aHATIU3UPYEMO-
'O TCKCTAa (OI[HOpO,ZIHI)Ie YICHBI IIPCAJIOKCHUA, 000CO0JIEHHBIE YICHBI
MPEI0KEHHSI, BBOJHBIE KOHCTPYKIIMH, BCTABHBIE KOHCTPYKIIMH);

F) BBIIIKUCATh II0 OJHOMY IMPCIAJIOKCHHIO CO BCEMHU THUIIAMU
OCJIOXKHSAIOUIMX KOHCTPYKIIMM, OTMEYEHHBIX B TEKCTE (HE MEHee
TpEX);

1) TIONIB3YSACHh CHPABOYHUKOM IO MYyHKTyalluu, OOBICHUTH 3HA-

KM IIPCIIMHAHNWA BO BCCX BBIIMTMCAHHBIX ITPpUMCpPax.

2.4. IIpeobraoanue npamoz2o nopaoka cioe:
2.4.1. Ha npumepe oqHOro NpeajioKeHUsI JOKAXKUTE, YTO B JI€-

JIOBOM TEKCTE MpeobIiaaeT mpsiMOi MOPSIOK CJIOB.
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2.4.2. JlaiiTe 0OOBSICHEHHE BCEM CIy4asiM OTCTYIUICHHM OT mps-

MOT'O IIopAaKa CJIIOB B dHAJIU3UPYCMOM TOKYMCHTC.

3HaTe

OCHOBHBIC MTOHATHS pedeprupoBaHUS
Y aHHOTUPOBAHUS HAYYHOMU JIUTEpa-
TYpBI U IPUHIIAITBEI PEJAKTOPCKON
paboThI

Ilepeuens 6onpocos K 3auémy:

14. Tlonsitue umenu cobctBeHHOro. I'eorpaduyeckue Ha3BaHUS; HAUMEHOBAHUS
YUPEXKACHUN, TPEANPUATHI, OpraHu3aluid, IOJDKHOCTEH, JIOKYMEHTOB B
TEKCTax CIyXeOHBIX JOKYMEHTOB (TpaBuja HAUCAHHS, OCOOCHHOCTH CKIIO-
HEHUSA).

15. Nmena cobcTBeHHbIe Moiei. OCOOEHHOCTH CKIOHEHUS! MYKCKHX M JKEHCKHUX
UMEH, OTYECTB U (paMUITHI.

16. VIma yucnautenbHoe Kak 4acTh pedd. OCOOEHHOCTH CKIOHEHUS pa3IMyHbIX
pa3ps10B UMEH YNCIUTEIbHBIX.

17. VYnorpebnenue yuciuTenbHBIX B JOKyMeHTe. ['paduueckue (Hopmbl dnciIu-
TEJbHBIX.

18. I'maron kak 4acTh pedyd. 3aBHCUMOCTH HCIIOJIb3YEMBIX TJIArOJIbHBIX (OPM OT
’KaHpa M peKBU3HUTA IOKYMEHTA.

19. Ipuuactue kak ocodas Gopma riarona. OcoOEHHOCTH O0Opa30BaHUS M YIIO-
TpeOJIeHUs B TOKyMEHTE IPUYacTUH.

20. eenpuyactue kak ocobOas (opma riaroma. OcoOCHHOCTH OOpa30BaHUS W
ynoTpebaeH s B JOKYMEHTE JIeenprudyacTuil.

21. Tlpemsor kak ciyxeOHas 4acTh peud. [Ipom3BOmHBIC TPEATIOTH KaK CIIEIH-
¢dudeckas yepra ohUIHATBEHO-JIETOBOIO CTUJISL.

Tecmui:
1. YTo n3 Ha3BaHHOTO SBISIETCS COCTaBHOM YaCTHIO JINTEPATYPHOTO SI3bIKA?
a) TEpMHHBI, 0) AMANEKTU3MBbI, B) )KaprOHU3MBI, T') TEPMHUHBI U THAJIEKTU3MBIL.
2. Kakoii cnoBapb cieayeT UCHOIb30BaTh I ONpeleNeHus CTHINCTUYECKON NPUHAJISKHOCTH CII0-
Ba?
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a) TOJIKOBBIH, 0) opdosnudeckuii, B) ITUMOJIOTHYECKHH, T') opdorpaduaeckuii.
3. Ykaxure QyHKIMOHAIBHEIN CTHIIb, HE OTHOCSIIMHCS K KHI)KHBIM:
a) Hay4HBIH, 0) MyONMMIMCTHYECKHH, B) OQHIHAILHO-ICIOBOH, T) Pa3srOBOPHBIM.
4. Kaxkoro noAcTHiIsl HeT B OUINANEHO-ETIOBOM CTHIE?
a) aIMUHACTPATUBHOTO, 0) IOPUANYIECKOTO,
B) IUIUIOMaTUYECKOTO, T) JOKYMEHTAIHOHHOTO.
5. UTo U3 Ha3BaHHOTO He SBISIETCS CIENU(PUIECKON YePTON TEKCTOB O(HUIHAIBEHO-AETOBOTO CTHIIS?
a) mpeoOJiaiaHie UMEH CYIIECTBUTEIBHBIX, 0) pacuielUIEHHOE CKa3yeMoe,
B) BOCKJIMIIATEIIbHBIC MIPEIIOKECHUS, T') OCJIOXKHEHHBIE TIPEUIONKEHHSI.
6. B KakoM ITyHKTe Ha MeCTe MHOTOTOYHS CIEAYET YoTpeOuTs Tnupe?
a) HAYYHO...[IPOU3BOJCTBEHHBIN, 0) 23...25 oKTAOpH,
B) TEJIC. .. U BUJCOAIIIApaTypa, T') BaroHo. .. peMOHTHBIH.
7. K xakoMy THILy OTHOCHTCSI COKPAILEHHUE 3().-MAC/I. IPUIATaTEIIBHOTO 3QQUPHO-MACTUYHBIU?
a) ToyeyHoe, 0) neducHoe, B) KOMOMHUPOBAHHOE, T) HYJIEBOE.

YMmeTs:

U3BJIEKATh M3 HAay4YHOH JHMTEpaTyphbl
3aJJaHHYI0 HH()OpMALIUIO

Ilpakmuueckoe 3a0anue Ne 3
3aI[aHI/Ie BBIIIOJHACTCA Ha OCHOBC KOHKPCTHBIX JOKYMCHTOB,

KOTOPbIE JOJIKHBI ObITh OTCKAaHUPOBAHBI KaK (pOTOrpa(uu U BHICIAHBI
OTIeNbHBIM  aiiioM (B Ha3BaHuMU (ailla HYXHO  yKa3aTh:
Hox WsanoB JI, rne MBanoB — pamunus cryaeHta, a JI — ykazanue
Ha paszzen Kypca). JKenarenbHo B3SITh JOKYMEHT CO 3HaYUTEIbHBIM T10
00BEMY TEKCTOM JIMOO HECKOJIBKO JOKYMEHTOB, €CJIM HE yIacTCs BbI-
SBUTH BCE YEPThI HA MPUMEPE OJTHOTO TEKCTA. DTO MOTYT OBITh JHOOBIE
OpraHU3alMOHHO-PACIIOPSIAUTENBHBIE TOKYMEHTHI (IIPUKa3bl, pacro-

PAKCEHUA, MHCTPYKIOWUH, ITOJTOKCHUA, NCJIOBBIC ITMCbMa U T. ,11.)
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Tpe6oBanus Kk 0()OpMJIEHUIO IPAKTHYECKOTO 321aHUS:

1. TekcroBeiii penakrop Microsoft Word, mpudt Times New
Roman 14, mexcrpounbiii uatepBan — 1,5. Ilons mo 2 cm co Beex
CTOpOH.

2. Ha3zBanue (aitna J0IKHO COCTOATh U3 (DaMIIIUU CTYJIEHTa U
Ha3BaHus pazzaena (MBanos JI).

3. Ha nepgoii ctpoke: ®PUO cryneHra.

4. Ha Bropou crpoke: [Ipaktndeckoe 3amaHue Mo pasfeny ...
(Ha3BaHUe paznena).

5. Jlanee mpakTU4YECKOE 3aIaHUE.

Ilpakmuueckoe 3a0anue no pazoeny
«Cneuughuka 0enosozo mexcma Ha 1eKCUKO-

dpazeonozuueckom ypoene»

1. Vcnionw3ys TONKOBBIM CIOBaph, MOJOEPUTE MPUMEPHI CJIOB,

NPUJAIOIINX TEKCTY JEJIOBOM XapakTep (MMEIOIIUE B TOJIKOBAHUU
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MOMETHI oguy., cney., KHudx#cH.). JIOCTaTOYHO MOA00paTh MO OJTHOMY
IpUMEpPY € KaXaA0H U3 IOMET.

CnoBa JOJKHBI HAUMHATBCS C TOM e OYKBBI, UTO U (pamuuius
CTYIEHTA, WIH, €CIH Ha 3Ty OyKBY HET HEOOXOJUMBIX NPUMEPOB, Ha
CJIEYIONIYI0 MO andaBuTy OYKBY (UIsl CTYJCHTOB C (paMuiIueil Ha
OyKBY 4 TOTIOJTHUTEIILHOU SIBJISIETCSl OyKBa A).

3ananue cienyer opopMHUTh B BUJE TaOIULBI (CM. 00Opa3el] Bbl-

MOJIHEHHUS 3a/1aHUS).

2. B TekcTe aHanmuM3MpyeMoro MOKyMEHTa HaWJIWTe CJIoBa H
¢dpazeonornyeckre eIUHUIIBI, MPUAAIONINE TEKCTY JEIOBOM XapaKTep.
Beimummure npenjioxkenrne win (pparMeHT MpeiosKeHUs, B KOTOPOM
yHnoTpeOsieHo JaHHOoe cioBO. M3 TOJKOBOIrO cioBapsi BHIMUIIUTE 3HA-
YCHHUE CJIOBA C YKa3aHUEM ITOMETHI, CBHUJICTEIBCTBYIOIICH O TOM, YTO
CJIOBO crieruudHo 7151 opUIManbHO-IeI0Boro ctuiis (oguy., cney.,

KHUDICH. ),
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3. Hcnonb3ysi TOJNKOBBIN CIOBapb, MOAOEPUTE MPUMEPHI CIIOB,
UMEIOIINX pa3IMYHble OrPAHMYCHUS] Ha YMOTPEOJICHHE B JEIOBOM
TEKCTE.

CrnoBa MOJDKHBI HAUMHATHCS C TOM e OYKBBI, UTO U (pamuuius
CTYJIEHTa, WIH, €CIIK Ha ATy OYKBY HET HEOOXOJMMBIX PUMEPOB, Ha
cieaywmy no andaButy OykBy (sl CTyJAeHTOB ¢ daMuiineil Ha
OykBY A IOTIOJTHUTEIILHOM SIBJIsIETCS OyKBa A).

JlocTaTo4HO 1MOJ00paTh MO OJHOMY IPUMEPY Ha KAKIYIO JICK-
CHUYECKYIO TpYyMNIy ¢ TOMETOM, CBUAETEILCTBYIONIEH 00 OrpaHuYEHUN
yIOTpeOJICHHsI CII0Ba B JICIOBOM TEKCTE (6bICOK., pase., npocm., 001,
npesp., Heo0oop., npewedp., wiymi., UpoH., Opau., 2pyb., cmap.,
yemap., nepen. v np.). Cienyet npoaHaan3upoBath He MeHee 10 cioB.

3aganue odopmiseTcss B Buae Tabauibl (CM. 0Opaszel BBITOJ-

HEHUS 3a/1aHus).

4. Onpenenure, €CTh JIM B aHAJTU3UPYEMOM JOKYMEHTE CJIOBa U

dbpa3zeonornuecKkue eIUHUIBI, HAPYIIAIIINE HOPMBI O(HUIHMAIBHO-
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JIETIOBOTO CTHJIS (Pa3roBOPHBIE CIIOBA, MPO(ECCHOHAIM3MBI, apXau3-
MBI, KaprOHU3MbI, UHOS3BIYHBIE CJIOBA, UMEIOIINE PYCCKUE aHAJOTH,
IUaneKTu3Mbl). [Ipy HanWMYuM TakUX EIUHHMII CIEAYET MPEITIOKUTH
CBOW BapHaHT UCHPABJICHUS TEKCTa, YTOOBI OH COOTBETCTBOBAI HOP-

MaM O(i)I/II.[I/IaJ'ILHO-IIGJIOBOI‘O CTHJLA.

Bnazners:

HaBBIKAMHM COCTaBJICHUSI pedepaToB
U aHHOTAIMi HAyYHOW JIUTEPATYpPhI
U BEJICHUS PEIAKTOPCKON pabOTHI IO
o0pa3zity

Konmponvnas paboma
3aI[aHI/Ie BBIIIOJHACTCSA Ha OCHOBC KOHKPCTHBIX JOKYMCHTOB,

KOTOPBIE JOJIKHBI ObITh OTCKAaHUPOBAHBI KaK (OoTOrpaduul U BHICITAHBI
oTAeNbHBIM  ¢aiiyioMm (B Ha3BaHMU (palila HYXKHO  yKas3aTh:
ok WBanoB, rne BanoB — dhamunus ctynenta). JKenarensHo B3SThH
JOKYMEHT CO 3HAYHUTEIBHBIM IO 00BEMY TEKCTOM JMOO HECKOJIBKO
JIOKYMEHTOB, €CJIH HE YJIACTCS BBISBUTH BCE YEPThHI HA IPUMEPE OTHO-
ro TeKCcTa. JTO MOTyT OBITh JIIOOBIE  OpPraHU3AIMOHHO-
pacnopsIuTeIbHbIC TOKYMEHTHI (TIPUKA3bl, PACTIOPSKEHUS, HHCTPYK-
IIUH, TIOJIOKECHH S, IETIOBBIC MMUChMaA | T. 11.)

TpedoBanus kK 0pOPMIICHHIO IPAKTHYECKOT0 32IAHMSL:




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

1. Tekcrosiii penakrop Microsoft Word, mpudt Times New
Roman 14, mexctpounbiii uatepan — 1,5. [lons mo 2 cMm co Beex
CTOpOH.

2. Bce 3aianus BBITIOJHATH B OJIHOM (haiijie U BBICHUIATH OJTHO-

BPEMCHHO C Konuen AHAIIU3UPYCMOTI'0O JOKYMCHTA.

INPAKTUYECKOE 3AIAHUE
O JTOKYMEHTHOM JIMHTBUCTUKE

(pasaesnl «Cnenuduka 1eJ10BOr0 TEKCTa HA MOp(oJIoruye-

CKOM YpoBHe» 1 «Crienu(uka 1eJ10BOro TeKCTa Ha CHHTaKCHu4e-
CKOM YPOBHE»)

1. Yeptsl OAC Ha mopd0JI0THYECKOM YPOBHE:

1.1. Ilpeobnaoanue umén cywyecmeumenbHoix:

a) BBINIMCATh OJIMH a03al] TEKCTa,

0) yka3aTh 4acTh peur KaxKIoro CJIoBOa,

B) MOACUYMUTATh 0011I€€ KOJIMUECTBO CJIOB B ab3alie;

F) OIpCACIINTb, CKOJIbKO U3 HUX ABJIAIOTCA UMCHAMU CYIICCTBU-
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HUS

O1neHOYHBIC CPEACTBA

TCJIbHBIMHU,
I[) IMOCYUTATDL IIPOLCHT UMEH CYICCTBUTCIILHBIX OT 06H16F0 KO-

JIN4YCCTBA CJIOB.

1.2. Akmuenoe ynompeodnenus umén coo6CmeeHHbIX:

1.2.1. Bpmmucate W3 AOKYMEHTa BCE YNOTPEOJEHHbIE B HEM
uMeHa COOCTBEHHBIE, pacHpeleNuB UX 1O JBYM TIpynmam:
1) coOCTBEHHBIC UMEHA B Y3KOM CMBIC/IC U 2) COOCTBEHHbBIC HAUMEHO-
BaHMS.

1.2.2. Tlonb3ysach CrpaBOYHUKOM 1O opdorpaduu u myHKTya-
11U, OOBSICHUTD YIOTPEeOJEHUE MPOMUCHBIX U CTPOYHBIX OYKB, HaJIU-
YK€ WIM OTCYTCTBUE KaBbIUEK BO BCEX MMEHAX COOCTBEHHBIX (HE Me-
HEe IISITH).

1.2.3.* Ilpoananu3upoBaTh (paMUIIMK, HA3BaHHBIE B JJOKYMEHTE,
0 CIEAYIOUUM MNyHKTaM (Ipu OOJBIIOM KOJMYeCcTBE (pamMuinii B
TEKCTe JIOKYMEHTa JOCTAaTOYHO MPOAHAIM3UPOBATh 3 (paMUINH, UMeE-

IOmuUc, 110 BO3MOKHOCTH, PA3HBIC XapaKTepI/ICTI/IKI/I)I
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O1neHOYHBIC CPEACTBA

a) JUITy KaKoro I0Jia MPUHAICKUT (PaMIIIns;

0) B hopMe KaKoro Majie’ka ynoTpeoiieHa;

B) UMEET JIU COOTHOCUTEIIbHBIC BApUAHTHI MY>KCKOTO M )KECHCKO-
ro poJia; MPH UX HAJTUYUH — YKA3aTh;

r) UMeeT Jiu GOpMy MHOKECTBEHHOTO YHCIIa;

1) I3MEHSETCS JIX TI0 TaJie’KaM B MY)KCKOM M )KCHCKOM BapHaH-
TE;

€) bopMaIbHBIN OKa3aTeb TUMa (pamMuIny;

) MPOCKIIOHATH (haMUJIMIO B MY>KCKOM M KCHCKOM BapHaHTaXx,
a Tak’kKe BO MHOYKECTBEHHOM uuciie (eciau 3TH (OpMbI 00pa3yroTcs).

1.2.4. ITpoananu3upoBaTh JUYHbIE UMEHA, HA3BAHHBIC B JOKY-
MEHTe, (ec/iid €CcThb) WM CBOE UM (€ClM B JJOKYMEHTE TOJHBIX JINY-
HBbIX UMEH HET) MO CIAEAYIOIHUM MyHKTaM (IIpu OOJIBIIOM KOJIMYECTBE
JUYHBIX UMEH B TEKCTE JOKYMEHTA JOCTATOYHO MPOAHATU3UPOBATH 3
WMEHHU, UMEIOIINE, TI0O BO3MOXKHOCTH, Pa3HbIC XapaKTEPUCTUKHN):

a) TUILy KaKoro I0Jia MPUHAJICKUT UMS,

0) B KaKOM MaJieKe ynoTpeOIeHO UMS;
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B) OXapaKTEepPU30BaTh CKIOHCHUE WMEHH, IPHBECTH BCE BO3-
MOXHBIE (hOPMBI.

1.2.5. Ilpoananu3upoBaTh OTYECTBA, HA3BAHHBIC B JIOKYMEHTE,
(ecnu ecTh) WM CBOE OTYECTBO (€CIIM B IOKYMEHTE MOJHBIX OTYECTB
HET) IO CJIEIYIONIUM MyHKTaM (TMpu OOJBIIOM KOJUYECTBE OTYECTB B
TEKCTE JOKyMEHTa JAOCTAaTOYHO MpOaHAIM3UPOBATh 3, UMEIOIIHE, IO
BO3MOYKHOCTH, Pa3HbIC XapaKTEPUCTUKH ):

a) UM, OT KOTOPOTO 00Pa30BaHO OTYECTBO,

0) cy(dukc, c TOMOIIbI0 KOTOPOTO 00PAa30BaHO OTUECTRO;

B) COOTHOCUTEIIBHOE MYKCKO€ WJIU JKEHCKOE OTYECTBO U €ro
cybduxce;

') 4YepeOBaHUsl, YCEUCHHS 3BYKOB, HUMEIOIINE MECTO TpH 00pa-
30BaHWU JIAHHOTO OTYECTBA.

* Ilpu omcymcmeuu 6 ananusupyemom OOKYMeHme UMEH, Om-
yecms u hamunuii OaHHoe 3a0aHUe MONCHO BbINOJHUMb HA IHYUKILO-
neouuecKkom mamepuaie, npoaHaIU3sUpPo8as UMeHda, omiecmea u @a-

MUJjIUU, Uumeruue pasHvle ocobennocmu CKJIOHEHUA, U36E€CMHbLX JII0-
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oeti, ubU Gamunuu HAYUHAIOMCA HA MYy dHce OVK8Y, umo u gamunus

cmyoenma.

1.3. Yacmoe ynompebaenue npuuacmuii:

a) BBIMKMCATh MPUYACTUS C TEMU CIOBaMH, K KOTOPHIM OHU OT-
HOCATCS (OmpeesieMble CI0Ba WM TOJJISKAINE), U C TEMHU CJIOBa-
MU, KOTOPBIE OTHOCSITCSL K MPUYACTHUAM (MPUYACTHBIE 00OPOTHI);

0) B KaXJ0M cilydyae J1aTh XapaKTEPUCTUKY MpudacTus (0T Ka-
KOTO TJIaroja v ¢ MOMOIIbI0 Kakoro cy(ddukca oOpazoBaHo; AeHCTBU-
TeJIbHOE/CTpalaTeIbHOE, HACTOSIIETO/TIPOIIEIIEr0 BPEMEHH, IOJI-
Hasi/KpaTkasi (hopma, YUCII0, POJI, MAJIEXK; YWICH MPEI0KECHHUS);

B) OXapaKTepU30BaTh MPABWILHOCTH (DOPMBI MPUYACTHS, YIIO-
TpeOJIEHHON B JOKYMEHTE;

') TIOJIB3YSACHh CIIPABOYHUKOM TIO0 MYHKTYaIlMH, OOBSICHUTH pac-
CTaHOBKY (WJIM OTCYTCTBUE) 3HAKOB MPEMUHAHMS, CBA3AHHBIX C MPH-
YaCTHBIMU 0OOPOTAMH.

*Cnedyem npoaumanuzupoeams He MeHee NAMU NPUdacmull,
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umernwux pasnsle cpammamuiyecKkue xapakmepucniuku.

1.4. Ynompeonenue cneyuguueckux oasa O/ C npouszeoonvix
npeono2oe:

a) BBINKMCATh MPOU3BOAHBIE MPEIJIOTH C TEMH €OUHHUIIAMH, KO-
TOpPBIE OHH CBSI3BIBAIOT (B COCTABE CIOBOCOYETAHUSA);

0) ompenenuTh, ¢ GoOpMaMH KaKUX MaJexKeNd YIMOTpeOIstoTCs
JTAaHHBIE MPEJJIOTH;

B) U3 TOJIKOBOT'O CJIOBaps BBHIMUCATh 3HAUYCHUE JAHHBIX MPEII0-
T'OB.

*Cnedyem npoananu3uposams He Menee mpéx npeono2os.

2. Yeprel OIC HA CHHTAKCHYE€CKOM yYPOBHeE:
2.1. Akmuenoe ynompeonienue pacuieniéHHozo cKkazyemozo:
a) BBIMKCATh U3 TEKCTa JOKYMEHTa BCE ClIyyau YMOTpeOIeHUs

PaCLIEIIIIEHHOTO CKa3yeMOro (B KOHTEKCTE);
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0) NpUBECTH BapUAHThI 3aMEHBI PACIICIUIEHHBIX CKa3yEeMbIX CHU-

HOHUMHWYHBIMU UM IIPOCTBIMU UJIN COCTABHBIMU I'JIaI'OJIbHBIMHU.

Omo 3adanue modcem ObIMb 0PYOPMIEHO 8 ude MmabaUybL:

[IpenyioxkeHue ¢ paciCIUIEHHBIM CuHOHMMHYHOE TJIa-

CKa3yCMbIM I'OJIBHOC CKa3yCMOcC

*Cnedyem npoaHanu3uposams He MeHee mMpeéX pacujeniéHHbIX
CKa3yeMblX.

2.2. Yacmoe ucnonv3oseanue cmpaoamenbHvlX KOHCMPYKUWIL:
a) BBINIUCATh U3 TEKCTA BCE CIIy4aW YMOTPEOJEHUsS CTpagaTeb-
HBIX KOHCTPYKIIUN, pacipeaesisisi uX Ha JIB€ TPYMIbI [0 TUIY CKaszye-

MOTO (KOHCTPYKITUHU C BO3BPATHON (POPMOIL TJ1arosia ¥ KOHCTPYKIIHH C

KPAaTKUM CTPaJaTelIbHbIM IPUYACTHUEM );
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0) nmpeoOpa3oBaTh CTpajgaTelibHble KOHCTPYKIUU, YIIOTPEOIEH-
HBIC B JOKYMEHTE, B CHHOHUMHUYHBIC UM JICHCTBUTENbHBIE. Eciu 3a-
MEHa HEBO3MOYKHA, MPOKOMMEHTHPOBATH TPUUUHY.

Omo 3a0anue maxdce modxcem ObIMb 0QOPMIEHO 8 ude mad-

JUYDBL!

[Ipensioxenue co crpaaa- CuHOHMMUYHAS 1EHUCTBU-

TEJIbHOW KOHCTPYKIUEN TeJbHAasl KOHCTPYKIUS

*Cnedyem npoananuzuposams He MeHee MpeX CmpaoamenbHbiX

KOHCMPYKYUU.

2.3. IIpeobnaoanue o0cnoicHEHHBIX NPEONOICCHUIL:
a) TOJCYNTATh KOJMYECTBO MPOCTHIX MPEUIOKEHUNH B TEKCTE
(ecu TEKCT 3HAYUTENBHBINA 10 00BEMY, IOCTATOYHO TMOJICYUTATH KO-

JUYECTBO MPEIOKEHUN BO (pparMeHTe, 3aHUMAFOIIEM OJIHY CTPaHU-
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y);

0) omnpenenauTh, CKOJBKO B TEKCTE OCIOKHEHHBIX U HEOCTOXK-
HEHHBIX TIPOCTHIX MPEJIOKEHUH;

B) OIPEIEIUTDh, Ye€M OCJIOKHEHBI IIPEIJIOKEHUS aHAIU3UPYEMO-
ro TeKcTa (OJHOPOIHBIC YJICHBI MPEITI0KEHHUS, 000COOICHHBIC YICHBI
MPEI0KEHUS], BBOJHBIE KOHCTPYKIIMH, BCTABHBIE KOHCTPYKIIUH);

I) BBIIMCATh MO OJHOMY IIPEIJONKEHUIO CO BCEMH THUIAMHU
OCJIOXKHSAIOIIUX KOHCTPYKIIMM, OTMEYEHHBIX B TEKCTE (HE MeEHee
TPEX);

1) TIOJIB3YSCh CIIPAaBOYHUKOM IO MYHKTYaIlud, OOBSICHUTH 3Ha-

KA IIPCIIMHAHNA BO BCCX BBIIMMCAHHBIX ITPpUMCpPax.

2.4. IIpeobaaoanue npamoz2o nopaoka cios:

2.4.1. Ha npumepe OJTHOTO MPEJI0KEHUSI JOKAXKUTE, YTO B Jie-
JIOBOM TEKCTE Mpeo0iiaiaeT mpsIMOM MOPSAOK CIIOB.

2.4.2. laiite 00OBSACHEHHUE BCEM CIIy4astM OTCTYIUIEHHM OT Ipsi-

MOT0 ITOPsJIKa CJIIOB B aHAJIM3UPYCMOM NTOKYMCHTC.
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3HaTh

OCHOBHBIE  IIpaBWJIa  IIOJTOTOBKU
YIPaBICHYECKUX JTOKYMEHTOB U Be-
JICHUs 1€JI0BOU MEPEIUCKU

Ilepeuensv 6onpocoeé k 3auémy:
22. CUHTaKCUYeCKHe 4YepThl TEKCTOB OQUIMANBbHO-AEI0BOro cTuis. [Ipobmemsr
PaCIIEIUIEHHOTO CKa3yeMOr0 M HAHW3bIBaHMS TAJEKEH.
23. Tlopsimok CIOB B CIOBOCOYETAHWU W MPEIJIOKEHUU, MPUHATHIA B JIEJIOBBIX
TEKCTax.
24. CtpagatenbHble U ACHCTBUTEIbHBIC KOHCTPYKIIUHU B IOKYMEHTE.
25. OcnoxHEHHBIE MTPEIOKEHUS B TEKCTE JTIOKYMEHTA.

Tecmot:
8. UTo u3 Ha3BaHHOTO He SBIAETCS crelupuIeckold 4epToid Mop(heMHO-CI0BOOOPAa30BATEILHOTO
YPOBHSI JI€TOBBIX TEKCTOB?
a) 4aCTOE UCIOIb30BaHUE CI0XKHBIX CJIOB,
0) BBICOKas! YaCTOTHOCTH OTIJIATOJBHBIX CYIIECTBUTEIBHBIX,
B) aKTHBHOE yHoTpebeHne abopeBuaryp,
T') 3HAYUTETHHOE KOJIMYECTBO MIPON3BOIHBIX IPHIIAraTeIbHBIX.
9. YkaxuTe cIoBO, 00pa30BaHHOE JIEKCUKO-CHHTAKCHUECKIM CIIOCOOOM:
a) BBIIIICHA3BAHHBINA, 0) CIICIICUTHAI,
B) NIO’KapOTYyLIEHUE, I') HOPMaTUBHO-IIPABOBOM.
10. B xakoM myHKTe Ha3BaHa abOpeBHaTypa’?
a) MACOMOJIOYHBIH, 0) rN1aBBpady, B) 3aB. KAOMHETOM, T') Bpau-TEparesT.
11. Kakas u3 Ha3BaHHBIX a0OpEBHUATYD SABIACTCS CKIOHIEMON?
a) By3 (BeIciee yueOHoe 3aBenenne), 6) MTC (MoOunbHbIE TEIECHCTEMBI),
B) KOMITOJIKA (KOMaH/Hp MOJIKA), r) 'OC (THApOo3MeKTpOCTaHINS).
12. B xaKOM IyHKTE Ha3BaHO CIOBO, yMECTHOE B O(HIHAIBHO-/IEIOBOM CTHIE?
a) JONroCTpoi, 0) KOOpPSAK, B) paCTOPTHYTh, T') PACTOMBIPUTD.
13. B KakoM UMEHH COOCTBEHHOM HCIOJIB3YIOTCS KaBbIYKH (3HAKH MPENUHAHKS HE PACCTABIICHBI)?
a) ymuua Ctpoutene, 6) OOO Arar,
B) IU1aHeTa 3emls, r) Tearp roHOTO 3pHTENS.
14. B xakoM MmyHKTe Ha3BaHa (aMHJIMs, IPH YHOTPEOICHUH KOTOPOH HEOOXOAMMO 3HATh IOJI Yeso-
BEKa, HOCAIIETO 3Ty (paMHIINIO, TaK KaK MYXXCKHE U XKEHCKHe (haMHINH yIOTPeOISIOTCS 0-pasHoMYy?
a) Ocranenko, 0) Maxapanse, B) Xakamana, r) ['omy6.
15. B xakoM IyHKTE Ha3BaHO CIIOBOCOYETAHHE C COCTABHBIM KOJIMIECTBEHHBIM YHCIUTEIHHBIM?
a) OJTHAa BTOpas METpa; 0) MATHAALATH 9acOB;
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B) JIBE THICSYH JIEBSATHIA TOJ;  T) ISTHUISCATHIA BBITYCK.
16. Kakue gnciuTebHbIe MOTYT YIIOTPEOIAThCS B JOKYMEHTE TOJIBKO B CIIOBECHOH (opme?
a) 1poOHEIe, 0) MOPSIIKOBEIE, B) COOMpaTeNbHEIE, T) MPOCTHIE.
17. Kakast 3 Ha3BaHHBIX (HOPM IJIAroiia pacnpedenums He YMECTHA B TeKCTe O(HLHAIBHO-IEI0BOTO
ctuns?
a) pacupezaenumM, 0) pacrpeenuTe, B) paclpeleinB, T') paCHpeaeTiIn ObL.

YMmers

UCIIOJIb30BaTh 10 00pa3ly IpaBuiia
MOJTOTOBKU YIPAaBICHYECKUX JIOKY-
MEHTOB M BEJICHMS JEJIOBOM mepe-
MUCKU

Ilpakxmuueckoe 3a0anue Ne 3
3aﬂaHI/Ie BBIIIOJHACTCA Ha OCHOBC KOHKPCTHBIX JOKYMCHTOB,

KOTOPbIE JOJKHBI ObITh OTCKAaHUPOBAHBI KaK (pOTOrpa(uu U BHICIAHBI
OTHENbHBIM  (Qailiom (B Ha3BaHuM (aiila HYXHO YKas3aTh:
Hox WsanoB JI, rne MBanoB — pamunus cryaeHta, a JI — ykazanue
Ha paszzen Kypca). JKenatenbHo B3SITh JOKYMEHT CO 3HAYUTEIbHBIM 10
00BEMY TEKCTOM JIMOO HECKOJIBKO JOKYMEHTOB, €CJIM HE yIacTCs BbI-
SBUTH BCE YEPThI HA MPUMEPE OJTHOTO TEKCTA. DTO MOTYT OBITh JHOOBIE
OpraHU3alMOHHO-PACIIOPSIAUTENBHBIE TOKYMEHThI (IIPUKa3bl, pacro-
PSOKEHUS, UHCTPYKLIMH, ITOJI0KEHUS, JEIOBbIE TUChMA U T. J1.)
TpedoBanus kK 0pOPMIICHUIO IPAKTHYECKOT0 32IAHMS:
1. TekcroBeiii pemakrop Microsoft Word, mpudt Times New

Roman 14, mexcrpounbiii untepBai — 1,5. Ilons mo 2 cm co Becex
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CTOpOH.

2. Ha3zBanue (Qaitna JOIKHO COCTOATh U3 (DaMHIIMU CTYJIEHTa U
Ha3BaHus pazzaena (MBanos JI).

3. Ha nepgoii ctpoke: ®PUO cryneHra.

4. Ha Btopoii cTpoke: [IpakTuyeckoe 3ajaHu€ MO pa3leiy ...
(Ha3BaHuUe paznena).

5. Jlanee mpakTUYECKOE 3aIaHUE.

Ilpakmuueckoe 3a0anue no pazoeny
«Cneuyughuka 0enogozo mexcma Ha 1eKCUKO-

dpazeonozuueckom ypoeue»

1. Vcnionw3ys TOJKOBBIM CIOBaph, MOJOEPUTE MPUMEPHI CIIOB,
NPUAAOIINX TEKCTY JEJOBOM XapakTep (MMEKIUME B TOJIKOBAaHUU
NOMETHI oguy., cney., KHudx#cH.). JIOCTaTOYHO MOA00OpaTh MO OJHOMY
IIPUMEPY C KAXKJIOU U3 IIOMET.

CrnoBa IOJKHBI HAYMHATBHCS C TOU K€ OYKBBI, YTO U (paMuIus
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CTYJI€HTa, WIH, €CIIM Ha 3Ty OyKBY HET HEOOXOAMMBIX IPUMEPOB, Ha
cieaywmyw no aiadaBuTy OykBy (ISl CTYAEHTOB C (paMUIIMCH Ha
OykBY A JIOIOJIHUTEIBHOM SABJIsICTCS OyKBa A).

3ananue cienyer opopMHUTh B BUJE TaOIUIBI (CM. 00Opa3ell Bbl-

HOHHCHHHB&H&HHH)

2. B TekcTe aHAIM3MPyeMOTO JOKyMEHTa HaWIuTe ClioBa U
(b pa3eonoruuecKue eANHHUITBI, MPUIAIONINE TEKCTY ACIOBON XapaKTep.
BeimummuTe npeajioxkenne wiM GpparMeHT NPEeaioKeHHS, B KOTOPOM
yHnoTpeOJICHO JaHHOE CI0BO. M3 TOIKOBOro CiioBapsi BHIUIINTE 3HA-
YCHHUE CJIOBA C YKa3aHUEM IMOMETHI, CBUJICTEIBCTBYIOIICH O TOM, YTO
CJIOBO crneru@uIHO I 0(pUIIHAIBHO-EI0BOTO CTUisA (oghuy., cney.,

KHUDICH. ),

3. Hcnonb3yst TONMKOBBIN CIOBaph, MOAOCPUTE MPUMEPHI CIIOB,
UMEIOIINX pa3IMYHbIe OTPAHWYCHUS Ha YMOTpPeOJICHHE B JCIOBOM

TCKCTC.
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CrnoBa MOJDKHBI HAYMHATHCS C TOM e OYKBBI, 9TO U (pamrutms
CTYIICHTA, WJIH, €CIH Ha 3Ty OyKBY HET HEOOXOIUMBIX PUMEPOB, Ha
cieaywmy no andaButy OykBy (sl CTyJeHTOB ¢ daMuiIMe Ha
OykBY A IOTIOJIHUTEIILHOM SABJIsIETCS OyKBa A).

JloctatoyHo mogo0paTh MO OAHOMY MPUMEPY Ha KAKIYIO JICK-
CHUYECKYIO TPYIITY C IOMETOM, CBUETEILCTBYIOIICH 00 OrpaHUYCHUN
ynoTpeOICHHs CI0Ba B JAEIOBOM TEKCTE (6bICOK., pase., npocm., 001L.,
npesp., Heo0oop., npenedp., wiymi., UpPoH., OpaH., 2pyb., cmap.,
ycmap., nepen. u ip.). Cienyer npoaHaiu3upoBaTh He MeHee 10 ciioB.

3amanue opopmisieTcss B BUAE TaOiuIbl (CM. oOpasell BBIMOJI-

HEHMUS 3aJIaHUs).

4. Onpenenure, €CTh JIM B aHAJTU3UPYEMOM JOKYMEHTE CJIOBa U
dbpazeosoruuecKue €AUMHUIIBI, HapyIlIallue HOPMbI OQHUIIHATBHO-
JIETIOBOTO CTUJISL (pa3rOBOPHBIE CJIOBA, MPOQPECCHOHATN3MBI, apXau3-
MBI, KaprOHU3MBbI, HHOS3BIYHBIC CJIOBA, UMEIOIIUE PYCCKHE aHAJIOTH,

nuanekTu3mbl). [Ipy Hamuuuy TakuX €QUHUILL CIEAYET MPEIIOKUTH
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KOMIICTCHIIN HUs
CBOM BapHUaHT UCIIPABJICHUA TCKCTA, YTOOBI OH COOTBETCTBOBAII HOD-
MaM O(i)I/IHI/IaJ'IBHO'IIGHOBOI‘O CTHJIA.
BJ'IaI[eTB HaBBIKAMHM HCIIOJIL30BaHUA II0 00- KOHmpOJlea}l pa60ma

pasily IpaBWJl MOJATOTOBKU YIIpaB-
JIEHYECKMX JTOKYMEHTOB U BEJCHMS
JIEJIOBO IEPENNCKU

3aaHue BBINOJHAETCS HA OCHOBE KOHKPETHBIX JOKYMEHTOB,
KOTOPbIE JOJIKHBI OBITh OTCKAaHUPOBAHBI KaK (OTOrpaguu U BHICIAHBI
oTAeNbHBIM  ¢aiiyioMm (B Ha3BaHMU (paiila HYXKHO  yKas3aTh:
Jox WBanoB, rne MBanoB — dhamunus ctynenta). JKenarensHo B3SThH
JOKYyMEHT CO 3HAUUTEIBHBIM IO 00BEMY TEKCTOM JHMOO HECKOJIBKO
JIOKYMEHTOB, €CJIM HE YJACTCSl BBISIBUTH BCE YEPThI HA IPUMEPE OJTHO-
ro TeKcTa. JTO MOTYT OBITh JIOOBIE  OpPraHU3AIMOHHO-
pacropsiIuTeIbHbIE JOKYMEHTHI (MMPUKa3bl, PACIIOPSKEHUS, HHCTPYK-
IIUU, TIOJI0KEHHUS, ICJIOBBIC MUChMA U T. 1.)

TpeboBanus Kk 0popMIECHUIO MPAKTHYECKOT0 32IaHUA:

1. TekcroBsiii penakrop Microsoft Word, mpudt Times New

Roman 14, mexctpounbiii unrepan — 1,5. [lons mo 2 cMm co Beex

CTOpOH.
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2. Bce 3amanus BBITIONHATH B OTHOM (haiijie U BBICBUIATH OJTHO-

BPEMCHHO C KOITMEM AHAIIM3UPYCMOT'O JOKYMCHTA.

INPAKTUYECKOE 3AJIAHUE
IO JOKYMEHTHOM JIMHIBUCTUKE

(pa3nenansl «Cneunduka 1e;10BOro TeKCTa Ha Mmopdostornue-

CKOM ypoBHe» 1 «Crnenuuka 1ej10BOro TeKCTa Ha CHHTAKCHYe-
CKOM YPOBHE»)

1. YUeptsl OJAC Ha Mopdo10ru4ecKOM yPOBHE:

1.1. Ilpeoonaoarnue umén cyuwecmeumeibHoiX:

a) BBIMMKCATh OJIMH a03all TEKCTa,;

0) yka3aTh 4acTh peud KaxJa0ro CIOBOA;

B) MOACYMUTATh 0011I€€ KOJIMUECTBO CJIOB B ab3alie;

') OPENIENIUTh, CKOJIBKO U3 HUX SIBJISIOTCS UMEHAMU CYIIECTBU-
TEJIbHBIMHU;

1) TIOCYUTATh MPOLIEHT UMEH CYIIECTBUTEIIbHBIX OT OOIIETro KO-

JIN4YCCTBA CJI0B.
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1.2. Akmuenoe ynompeodnenus umén cooCmeeHHbIX .

1.2.1. Bpmmucate W3 AOKYMEHTa BCE YNOTPEOJEHHBIE B HEM
uMeHa COOCTBEHHBIE, pacHpelieMB HUX MO0 JABYM TpYIIaM:
1) coOcTBEeHHBIC UMEHA B Y3KOM CMBICIIE U 2) COOCTBCHHBIC HAMMEHO-
BaHUSI.

1.2.2. [lonb3ysch cpaBOYHUKOM MO opdorpaduu 1 MyHKTya-
1HU, OOBSICHUTD YIOTPEeOJEHNE MPOMUCHBIX U CTPOYHBIX OYKB, HaJIU-
Yhe WM OTCYTCTBHUE KAaBBIUEK BO BCEX MMEHAX COOCTBEHHBIX (HE Me-
HEe IISITH).

1.2.3.* [Ipoananu3upoBath haMuINH, HA3BaHHBIE B JOKYMEHTE,
10 CIEAYIOUUM HyHKTaM (Ipu OOJBIIOM KOJMYEeCTBE (pamMuiuii B
TEKCTE JIOKYMEHTa JOCTAaTOYHO MPOAHAIM3UPOBATh 3 (paMUINM, UMe-
IOLIKE, IO BO3MOKHOCTH, Pa3HbI€ XapaKTEPUCTHKH):

a) JUILy KaKoro IoJia MPUHAJICKUT haMuiIus;

0) B hopme KaKoro Majie’ka ynotpeoieHa;

B) HMCCT JI COOTHOCHUTCIIbHBIC BAPUAHTHI MYKCKOI'O U JKCHCKO-




CTpyKTYpHBIN 2JIEMEHT
KOMITETCHIIUH

[Inanupyemsble pe3yibTaThl 00yye-
HUS

O1neHOYHBIC CPEACTBA

r0o poJia; IPH X HAJTUYHH — YKA3aTh;

r) uMeeT Ju GOpMy MHOKECTBEHHOTO YHCIIA;

1) I3MEHSETCS JIX TI0 TTaJIe’KaM B MY)KCKOM M )KCHCKOM BapHaH-
TE;

€) popManbHBIN MoKa3aTesab TUMNa (GaMUIInH;

) MPOCKIIOHATH (PaMUJIHIO B MY>KCKOM M JKCHCKOM BapHaHTaXx,
a TaK»Ke BO MHO>KECTBEHHOM 4HCII€ (€Ciu 3T (HOopMBbI 00pa3yroTcs).

1.2.4. ITpoananu3upoBaTh JUYHbIE UMEHA, HA3BAHHBIC B JOKY-
MEHTE, (€CJIi €CTh) WU CBOE UMs (€CIU B IOKYMEHTE TOJIHBIX JINY-
HBIX UMEH HET) MO CIAEAYIOIMMUM MyHKTaM (TIpu OOJIBIIIOM KOJIUYECTBE
JUYHBIX UMEH B TEKCTE JOKYMEHTA JOCTATOYHO MPOAHATU3UPOBATH 3
WMEHHU, UMEIOIIIKE, TI0O BO3MOKHOCTH, Pa3HbIE XapaKTEPUCTUKH):

a) JINITy KaKoTo I10j1a MPUHAICKHUT UMS,

0) B KakoM MaJiexe ynoTpeOIeHO M,

B) OXapaKTEepPU30BaTh CKIOHECHUE WMEHH, MPUBECTH BCE BO3-
MO>KHBIE (DOPMBI.

1.2.5. Tlpoananu3upoBaTh OTYECTBA, HA3BAHHBIE B JOKYMEHTE,
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(ecnu ecTh) WIJIM CBOE OTYECTBO (€CIU B JIOKYMEHTE MOJIHBIX OTYECTB
HET) 10 CJICAYIONIMM ITyHKTaM (IIpH OOJIBIIIOM KOJIMYECTBE OTYECTB B
TEKCTe JOKyMEHTa MOCTAaTOYHO MPOAHAIM3UPOBATH 3, UMEIOIINE, TI0
BO3MOYKHOCTH, Pa3HbIC XapaKTEPUCTHUKH ):

a) UM, OT KOTOPOTo 00pa30BaHO OTUYECTBO,

0) cydukc, c ToMOIIbI0 KOTOPOTO 00Pa30BaHO OTUYECTRBO;

B) COOTHOCUTEIIbHOE MYKCKO€ WJIU >KEHCKOE OTYECTBO U €ro
cybduxce;

T') YepeIOBaHUs, YCEUCHHUS 3BYKOB, UMEIOIITNE MECTO IPU 00pa-
30BaHHH JIAHHOTO OTYECTBA.

* Ilpu omcymcmeuu 6 anaiusupyemom OOKyMeHme UMEH, Om-
uecme u amuruil 0aHHOe 3a0aHUe MONCHO BbINOJHUMb HA IHYUKILO-
neouyeckom mamepuaie, NPOAHAIUIUPOBAS UMEHA, Om4ecmsea u Qa-
MUTUU, UMetoujue pazHvle 0COOEHHOCU CKIOHEHUS, U38ECHHbIX JII0-
oeti, ubU Gamunuy HAYUHAIOMCA HA My JHce OYK8Y, 4mo u Qamuius

cmyoenma.
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1.3. Yacmoe ynompeobnenue npuuacmuii:

a) BBIMMCATh MPUYACTUS C TEMHU CIOBaMH, K KOTOPHIM OHU OT-
HOCATCS (OMpeeNsieMble CIOBa WM TOJIeKAIINe), U ¢ TEMHU CJIOBa-
MU, KOTOPbIE OTHOCSITCSL K MPUYACTHUAM (MPUYACTHBIE 00OPOTHI);

0) B K&XJIOM Cily4ae JaTh XapaKTePUCTUKY MpUYacTus (0T Ka-
KOT0 IJIaroja v ¢ MOMOIIbI0 Kakoro cy(dukca oOpazoBaHo; AeHCTBU-
TeJIbHOE/CTpaaTeIbHOE, HACTOSIIETO/IPOIIEIIET0 BPEMEHH, IOJI-
Hasi/KpaTkasi (hopMma, YUCII0, POJI, MAJIEK; YICH MPEI0OKECHHUS);

B) OXapaKTepHU30BaTh MPABHIBHOCTH (DOPMBI MPUYACTHS, YITO-
TpeOIEHHON B JOKYMEHTE;

') TIOJIB3YSACHh CIIPABOYHUKOM TIO0 MYHKTYaIlMH, OOBSICHUTH pac-
CTaHOBKY (WJIM OTCYTCTBUE) 3HAKOB MPEMUHAHMS, CBA3AHHBIX C MPH-
YaCTHBIMU OOOPOTAMH.

*Cnedyem npoauanuzupogamv He MeHee NAMU NPULACTUL,

umernwux pasHsvle CpamMmamudecKue xapaKkmepucmuKku.

1.4. Ynompeonenue cneyuguueckux ona OJC npouzeoonvix
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npeono2oe:

a) BBINIKMCATh MPOU3BOJHBIC MPEAJIOTU C TEMU E€IUHUIIAMH, KO-
TOpPBIE OHH CBSI3BIBAIOT (B COCTABE CJIOBOCOYETAHUSA);

0) ompenenuTh, ¢ GopMaMH KaKUX MaJiekKed YIoTpeOIstoTCs
JTAaHHBIE MIPEJIOTH;

B) U3 TOJIKOBOT'O CJIOBaps BBHIMUCATh 3HAUYCHUE JAHHBIX MPEII0-
TOB.

*Cnedyem npoananu3uposams He Menee mpeéx npeono2os.

2. Yeprel OIC HA CHHTAKCHYECKOM yYPOBHeE:

2.1. Akmuenoe ynompeoienue pacuieniéHHo20 cKazyemozo:

a) BBITIMCATh M3 TEKCTa JOKYMEHTA BCE CIIy4aW yMOTPEOJICHUS
pacIeriéHHOTO CKa3yeMoro (B KOHTEKCTE),

0) MpUBECTH BapUAHTHI 3aMEHBI PACIICTUIEHHBIX CKa3yeMbIX CHU-
HOHUMUYHBIMHA UM TPOCTHIMU WM COCTaBHBIMHU TJIarOJIbHBIMH.

Omo 3adanue modcem ObImv 0opMIeHO 8 8ude MADTUYDL.
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[Ipennoxenue ¢ pacierIEHHbBIM CHHOHMMUYHOE IJ1a-

CKa3yCMbIM I'OJIBHOC CKAa3yCMOC

*Cnedyem npoananu3uposams He MeHee MpEX pPAcCUjeniéHHbIX

CKA3)YeMblXx.

2.2. Yacmoe ucnonvzosanue cmpadamenbHvlX KOHCMPYKUUIL:

a) BBINMCATh U3 TEKCTa BCE CIIydad YNOTpeOIeHUs CTpajgaTelib-
HBIX KOHCTPYKIIMH, pacrpeaensis X Ha Be TPYIIIbI 10 THUITy CKa3ye-
MOTO (KOHCTPYKIIMH C BO3BPATHOM (pOPMOIi Ii1arosia 1 KOHCTPYKIIMHU C
KpPaTKUM CTpaJaTesIbHbIM IPUYACTUEM);
0) npeoOpa3oBaTh CcTpagaTelbHble KOHCTPYKLIHUH, YIOTPEeOIEH-
HbIE B JOKYMEHTE, B CHHOHUMUYHbIE UM JieHicTBUTENbHbIE. Eciu 3a-
MeHa HEBO3MOKHA, IPOKOMMEHTHUPOBATH TPUUUHY.

Omo 3a0anue maxxice moxcem ObimMb 0POPMIEHO 8 ude mao-
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JIUYDL:

[Ipennoxenue co cTpaaa- CuHOHMMHWYHAA JEUCTBU-

TEJIbHOW KOHCTPYKIUEN TeJIbHAsA KOHCTPYKIUS

*Cnedyem npoananuzuposams He MeHee mpéx cmpaoameibHbiX

KOHCIMPYKYULL.

2.3. Ilpeobnaoanue 0cnoiHcHEHHBIX NPEOSIONHCEHUIL:

a) TOJCUUTATh KOJHMYECTBO MPOCTHIX MPEJIOKEHUN B TEKCTE
(ecnu TEKCT 3HAYUTENbHBIA MO 00BEMY, TOCTATOYHO MOACUYUTAThH KO-
JIMYECTBO MPEJIOKEHUN BO PparMeHTe, 3aHUMAIOIIEM OJHY CTpaHU-
1y);

0) omnpenenuTh, CKOJIBKO B TEKCTE OCIOXKHEHHBIX U HEOCIOXK-
HEHHBIX MTPOCTHIX MPEJTI0KESHUN;

B) OIPEAEINUTh, YeM OCIIOKHEHBI MPEIOKEHUS aHATU3UPYEMO-

ro TeKcTa (OJHOPOHBIE YJICHBI MPEJI0KEHUs, 000COOJICHHBIC YJICHBI
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HpCI[JIO)KeHI/IH, BBOJIHBIC KOHCTp}IKI_II/II/I, BCTABHBIC KOHCTPYKL[I/II/I);

F) BBIIIUCATh II0 OJHOMY IIPCHJIOKCHHIO CO BCCMH THUIIAMHU
OCJIOXHAKIINX KOHCprKHHﬁ, OTMCYCHHBIX B TCKCTC (He MCHECC
TpEX);

I[) IMOJIB3YACh CIIPABOYHHUKOM IIO IIYHKTYAallHUH, O6’bSICHI/ITI) 3Ha-

KA IIPCIIMHAHNWA BO BCCX BBIITMCAHHBIX IIPpUMCpPax.

2.4. IIpeobaaoanue npamozo nopaoka cioe:

2.4.1. Ha npumepe OJTHOTO MPEJIOKEHUS JOKaXKUTE, YTO B Jie-
JIOBOM TEKCTE MpeobIiajaeT mpsiMOM MOPSAOK CIIOB.

2.4.2. laiite 0OBSACHEHHUE BCEM CIIy4astM OTCTYIUIEHHM OT Ipsi-

MOTI'0 IIOpAAKa CJIIOB B dHAJIU3UPYCMOM JOKYMCHTC.

3HaTh

MpaBWJjIa UCIIOIB30BaHUSI TIO 00pa3Iy
YIPABICHUYECKUX JOKYMEHTOB U BeE-
JICHHS JEJOBOUM MEPENUCKU

Ilepeuens 6onpocos Kk 3auémy:
26. CTpyKTypa TeKcTa U e€ BIMsSHUE Ha JTIOCTHKEHHE KOMMYHUKATUBHBIX I1eJeil.
27. 3aroyioBOK Kak 3JIEMEHT CIIY)KeOHOTO JIOKyMEHTa: TpeOoBaHMS K odopmIie-
HUIO, TUIIBL.
28. [IpaBuna opopmIteHH TIepeyHel B JOKYMEHTaX.
29. Posib peueBoro kiuie B pa3pabOTKe TUMIOBBIX U TpaapeTHBIX JEJIOBBIX TEK-
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CTOB.

Tecmui:
18. YkaxxuTe HeBEpHOE YTBEP)KICHUE O IPUYACTHHU:
a) IPUYACTHE B TIPEJIOKEHAN MOXKET OBITH OIpe/eIeHHEM HIIH CKa3yeMbIM;
0) cuHTaKcHYecKasi poJb IPUYACTHS 3aBUCHT OT (hOPMEI, B KOTOPOIl yroTpeOiIeHo npuya-
crue;
B) IJIAroJI MOJKET MMETh OT OJHOTO JI0 YeTBIPEX MPUIACTHII;
T) IpUYacTHE SABISETCSA HEU3MEHIEeMO! OpMOii Taaroia.
19. Kakoe u3 Ha3BaHHBIX JeeNPUIACTHH 00pa30BaHO OT IEPEXOJHOTO, HEBO3BPATHOTO IJ1aroja Heco-
BEPLICHHOTO BHIA?
a) BBIpa3uB, 0) BBIPA3HBIINCH, B) BBIPAXKAsCh, T') BHIpAXKas.
20. B kakoM IyHKTE IPEAJIOT yIOTPeOIEH MPaBUIbHO?
a) COTJIACHO IpPHKa3a JUPEKTOpa; 0) B CICICTBUH JOIMYIIEHHBIX OMINOOK;
B) B TEUEHHH IOf1a; T) 110 OKOHYAHUH OTYETHOTO MIEPHOJIA.
21. Yto 13 HA3BaHHOTO He MOXET OBITh CBSI3aHO C TOMOIIBIO COI030B?
a) OTHOPO/IHBIC YWICHBI MIPEUIOKEHUS, 0) YaCTH CIIOKHOTO MPEIOKECHUS,
B) TIPEIUIOKEHHS B TEKCTE, T') CJIOBA B CJIOBOCOYETAHHH.
22. B kakoM IpeayioxKeHIH yIoTPeOICHO paculeruiéHHOe cKazyemoe?
a) Kaxxnomy rapantupyercs cyneOHas 3aIIUTa ero MpaB u CBOOO.
6) Kaxxzplit BripaBe 3amuinaTe CBOM MpaBa U cBOOOABI BCEMH CIOCO0aMH, He 3arpeliEHHbI-
MH 3aKOHOM.
B) O0e CTOPOHBI 0053YIOTCS BHIITOJIHATE BCE TPEOOBAHHS HACTOSIIIIETO JOrOBOPA.
r) UcnonHuTens obecrneuynBaeT yCTaHOBKY 000PYOBaHUs COTJIACHO CPOKaM, YKa3aHHBIM B
JIOTOBOpE.
23. B KaKOM ITyHKTE Ha3BaHO CIIOBOCOUETAHHE C MPSIMBIM HOPSIAKOM PaCIONOKEHUSI KOMIOHEHTOB?
a) maIbTO IEMHUCE30HHOE, 0) YIUIaTHThH HAJIOT,
B) mTpad BHITHCATD, T') HAYaJIbHUK U TIOTYHHEHHEIE.
24, VKaXuTe CTpaiaTeNIbHyI0 KOHCTPYKIUIO:
a) M3rOTOBHUTEIb IPOU3BOJNUT PEMOHT,  0) hupMa orulaynBaeT cyera,
B) IpaBHJIa PACHPOCTPAHSIOTCS Ha BCEX, I') KOJUIEKTHB HAJICeTCsl Ha MIPEMHIO.
25. YKaxxuTe HeBEpHOE YTBEPIKICHUE:
a) 3ar0JIOBOK TEKCTa JOKYMEHTa 3aKJII0YaioT B KaBBIUKH,
0) 3aroJIOBOK TEKCTa JOKYMEHTA ITUIIYT C MIPOINCHON OYKBHI;
B) B KOHIIE 3ar0JI0OBKa TOUKY HE CTaBsT;
T) 3ar0JIOBOK TEKCTa MOKYMEHTa JOJDKEH I'paMMATHYECKH MOAYMHSATHECS HAaWMEHOBaHHUIO
BHJIA IOKYMEHTA.
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YMmers:

MCIIOJIb30BaTh 110 00pasiy IpaBHI
MOJTOTOBKU YIPABICHYECKUX JIOKY-
MEHTOB W BEJEHUs JEJIOBOM Tmepe-
MUCKU

Ilpakmuueckoe 3a0anue Ne 3
33,,HaHI/IC BBIIIOJHACTCA HAa OCHOBC KOHKPCTHBIX JOKYMCHTOB,

KOTOPBIE JOJIKHBI OBITh OTCKAHUPOBAHBI KaK (GOoTOrpadul ¥ BHICITAHBI
OTIENIbHBIM  aiiioM (B Ha3BaHuMU (ailla HYXHO yKa3aTh:
Hox WBanoB JI, rne MBanoB — pamunus cryaeHta, a JI — ykazanue
Ha pazzen Kypca). JKenarenbHo B3SITh JOKYMEHT CO 3HAUUTEIbHBIM 110
00BEMY TEKCTOM JIMOO HECKOJIBKO JOKYMEHTOB, €CJIM HE yacTCs BbI-
SIBUTH BCE YEPTHI HA IPUMEPE OJHOTO TEKCTa. ITO MOTYT OBITh JIIOOBIE
OpraHU3alMOHHO-PACHIOPSIANTENBHBIE TOKYMEHTHI (IIpUKa3bl, pacmo-
PSKEHUS, UHCTPYKIIUH, TTOJIO0KEHHUS, JIEJIOBbIE TUChMA U T. J1.)
TpedoBaHus kK 0pOPMIICHHIO IPAKTHYECKOT0 32IAHMSL:

1. TexcroBbiii pemaktop Microsoft Word, mpudt Times New
Roman 14, mexcrpounbiii untepBan — 1,5. Ilons mo 2 cm co Beex
CTOpOH.

2. Ha3zBanue (aitna JOIKHO COCTOATh U3 (haMHIIMU CTYJIEHTA U
Ha3BaHus pazzaena (MBanos JI).

3. Ha nepgoii ctpoke: ®UO cryaeHra.
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4. Ha Bropoil ctpoke: IIpakTuueckoe 3agaHue MO pasleny ...
(Ha3BaHuUe pasjnena).

5. Jlasiee mpakTU4YECKOE 3a/1aHUE.

Ilpakmuueckoe 3a0anue no pazoeny
«Cneuughuka 0enosozo mexkcma Ha 1eKCUKO-

dpazeonozuueckom ypoene»

1. Vicnonb3ys TOJIKOBBIN CIOBapb, MOJOEPHUTE MPUMEPHI CIIOB,
MPUIAONINX TEKCTY JEJIOBOM XapakTep (MMEIIIUe B TOJIKOBAHUU
MOMETHI oghuy., cney., kHudicH.). JlocTaToOuHO MOA00paTh MO OAHOMY
IIPUMEPY C KAXKJIOU U3 ITOMET.

CrnoBa JOJKHBI HAUMHATBCS € TOM ke OYKBBI, UTO U (pamuius
CTYJIEHTa, WM, €CIIK Ha ATy OYKBY HET HEOOXOJMMBIX MPUMEPOB, HA
CIIeNyIONTy0 1Mo andaBuTy OyKBY (IUIsl CTYJCHTOB C (paMuiIMeil Ha
OykBY 4 TOTIOJIHUTEIILHOU SIBJIsSIETCSl OyKBa A).

3ananue ciemyeT opOpMUTH B BUIE TaOIUIBI (CM. 0Opaser] Bbl-
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MOJTHEHUS 3aaHus).

2. B TekcTe aHamM3MpyeMoro MOKyMEHTa HaWIWTE CJIOBA |
dbpazeonoruueckue eAMHUIBI, MPUIAIONIUE TEKCTY JACIOBON XapaKTep.
BrinummTe npeajioxkeHrne win (QparMeHT MpesIoKeHUs, B KOTOPOM
ynoTpeOaeHo AJaHHOe ClIoBO. M3 TONKOBOTO CIOBaps BBIMUIIUTE 3HA-
YEHHUE CJIOBA C YKa3aHUEM MOMETHI, CBUJICTEIHCTBYIOIIEH O TOM, 4TO
CJI0BO crnenu@uuHo st 0pUIUAIBHO-IETI0BOTO cTUis (oghuy., cney.,

KHUDICH.),

3. Hcronp3ys TONMKOBBIN CIIOBaph, MOAOCPUTE MPUMEPHI CJIOB,
UMEIOLINX pa3UYHble OTPAHUYCHHUS Ha YNOTpeOJIeHHE B JIEJIOBOM
TEKCTe.

CnoBa IOJKHBI HAUMHATBCS C TOM e OYKBBI, UTO U (pamuius
CTYICHTA, WIH, €CJIM Ha 3Ty OyKBY HET HEOOXOJIMMBIX MIPUMEPOB, Ha
cieaywmyw mno andaButy OykBYy (sl CTYAEHTOB C (paMUiIMe Ha

OyKkBY A OTIOJIHUTEIILHOM SBJIsIETCS OyKBa A).
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JloctatouHo mogo0paTh MO OAHOMY MPUMEPY Ha KAKIYIO JICK-
CUYECKYIO TPYIITY C MOMETOM, CBUJIETEIbCTBYIOIICH 00 OrpaHUYEeHUU
YIIOTPEOJICHHSI CIIOBA B JICIOBOM TEKCTE (8bI1COK., pase., npocm., 001.,
npesp., Heo0obp., npenedp., wilymi., UpPoH., Opaw., 2pyb., cmap.,
ycmap., nepen. u nip.). Cienyer npoaHaau3nupoBaTh He MeHee 10 cioB.

3aganue odopmisgeTcss B Buje Tabauibl (CM. 0Opa3el BbIMOJ-

HEHHUS 3aJIaHKSA).

4. Onpenenure, €CTh JIM B aHAIM3UPYEMOM JOKYMEHTE CJIOBa U
dbpazeonornueckue eIUHUIBI, HAPYIIAOIIME HOPMBI O(HUIMAIBHO-
JIeJI0BOr0 CTUJISL (pa3roBOPHbBIE CJIOBA, MPOQPECCHOHATU3MBI, apXau3-
MBI, dKaprOHU3MbI, HHOSA3BIYHBIE CJIIOBA, UMEIOIIUE PYCCKHE AHAJIOTH,
nuanekTu3Mbl). [Ipy Hamuuuu TakuX €IUHUIL CIEAYeT MPEUIOKUTH
CBOM BapHaHT MCHPABJICHUS TEKCTa, YTOOBI OH COOTBETCTBOBAI HOP-

MaM O(HITHATEHO-ACIOBOTO CTHIIS.
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Bnaners:

HaBBIKAMHM HCIIOIL30BaHUA II0 00-
pasily MpaBHJ ITOATOTOBKH YIIPaB-
JICHYECKUX JTOKYMCHTOB U BEICHHS
JICITOBOM TIEPEITMCKH

Konmponvnas paooma
33,,HaHI/Ie BBIIIOJHACTCA Ha OCHOBC KOHKPCTHBIX JOKYMCHTOB,

KOTOpPBIE OJKHBI OBITh OTCKAHUPOBAHBI Kak (poTorpaduu 1 BeICTaHBI
OTIENIbHBIM  aiiioM (B Ha3BaHuMU (ailla HYXHO yKa3aTh:
Hox_WBanos, rne MBaHoB — amunus ctyaeHTa). JKenaTenabHO B3SITh
JIOKYMEHT CO 3HAYUTEIBHBIM MO 00BEMY TEKCTOM JMOO HECKOJIBKO
JIOKYMEHTOB, €CJIM HE YJACTCS BBISIBUTH BCE YEPThI HA IPUMEPE OJHO-
ro TeKcTa. OJTO MOryT OBITb JIIOOBIE  OpraHU3alUOHHO-
pacnopsIuTEIbHbIE TOKYMEHTHI (IPUKa3bl, pACIIOPSKEHUS, UHCTPYK-
LI1H, TIOJIO>KEHMSI, I€JIOBBIE MUChbMA U T. 11.)
TpedoBanus kK 0pOPMIICHHIO IPAKTHYECKOT0 32IAHMSL:

1. TexcroBbiii pemaktop Microsoft Word, mpudt Times New
Roman 14, mexcrpounbiii untepBan — 1,5. Ilons mo 2 cm co Beex
CTOPOH.

2. Bce 3a1aHus BBINONHATH B OJHOM (haiijie U BBICHUIATH OJHO-

BPEMEHHO C KOTIMEN aHAJIM3UPYEMOro JOKYMEHTA.
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INPAKTUYECKOE 3A/IAHUE
IO IOKYMEHTHOM JIJUHT BUCTHUKE

(pa3neansl «Cneunduka 1e;10BOro TeKCTa Ha Mmopdossornye-

CKOM ypoBHe» H «Crnenu(puka 1ej10BOro TeKCTa Ha CHHTAKCHYe-
CKOM YPOBHE»)

1. Yeptsl OJAC Ha Mopdo10rH4ecKOM YPOBHE:

1.1. Ilpeoonaoanue umén cyuwecmeumeibHoiX:

a) BBIMKCATh OJIUH a03aI] TEKCTa;

0) yka3aTh 4acTh peud KaxJa0ro CJIOBOA;

B) TIOJICYUTATh OOIIee KOJIMYECTBO CJIOB B a03arle;

') ONPENIENIUTh, CKOJIBKO U3 HUX SIBJISIOTCS UMEHAMU CYIIECTBU-
TEJIbHBIMHU;

1) TIOCYUTATh MPOILIEHT UMEH CYIIECTBUTEIIBHBIX OT OOIIETro KO-

JIN4YeCTBAa CJIOB.

1.2. Akmuenoe ynompeodienus umén cooCmeeHHbIX.

1.2.1. Boinucatb M3 JOKYMEHTa BCE YNOTpPEOJIEHHBIE B HEM
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uMeHa COOCTBEHHBIC, pacOpeleN B UX 1O JBYM Tpynmam:
1) coOCTBEHHBIC UMEHA B Y3KOM CMBIC/IC U 2) COOCTBEHHbBIC HAUMEHO-
BaHMSI.

1.2.2. Tlonb3ysach CHpaBOYHUKOM MO opdorpaduu u myHKTya-
WU, OOBSICHUTD YIOTPeOJIeHUE MPOMUCHBIX U CTPOUYHBIX OYKB, HaJIU-
YHe WIH OTCYTCTBHE KaBBIUEK BO BCEX MMEHAX COOCTBEHHBIX (HE Me-
HEe IISITH).

1.2.3.* [Ipoananu3upoBath aMUINH, HA3BaHHBIE B JOKYMEHTE,
Mo CJHEAYIOUMM MNyHKTaM (Mpu OOJBIIOM KoJinuecTBe (amMuiuii B
TEKCTE IOKYMEHTa JOCTaTOYHO MPOAHATM3UPOBATh 3 aMUINK, UMe-
IOIIHE, TT0 BO3MOXKHOCTH, Pa3HbIE XapaKTEPUCTUKH):

a) JIMIly KaKoro IoJjia MPUHAJICKUAT (pamuius;

0) B hopMe KaKoro Majie’ka ynoTpeoiieHa;

B) IMEET JI COOTHOCUTENIbHBIE BAPHAHTHI MYKCKOTO U KEHCKO-
ro poJia; IPH X HAJTUYHUH — YKA3aTh;

') UMeeT JIu (OpMY MHOKECTBEHHOTO YHCJIA;

I[) NU3MCHJCTCA JIM I10 IaACKaM B MY’KCKOM U KCHCKOM BapHUaH-
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TE;

e) hopMaIbHBIN TOKa3aTe b TUIA (PaMUIINH;

) MPOCKJIOHATH (PaMUJIHIO B MY>KCKOM M JKCHCKOM BapHaHTaXx,
a TaK»Ke BO MHO>KECTBEHHOM 4HCII€ (€Ciu 3T (HOpMBbI 00pa3yroTCs).

1.2.4. Tlpoananu3upoBaTh JUYHbIC UMEHA, HA3BaHHBIC B JIOKY-
MEHTE, (€ClIi €CTh) WU CBOE UMs (€CIU B JIOKYMEHTE TOJIHBIX JINY-
HBIX UMEH HET) MO CIAEAYIOMUM MyHKTaM (TIpu OOJIBIIOM KOJIUYECTBE
JUYHBIX UMEH B TEKCTE JOKYMEHTA JOCTATOYHO MPOAHATU3UPOBATH 3
UMEHHU, UMEIOIIHE, TI0 BO3MOYKHOCTH, Pa3HbIC XapaKTEPUCTUKH):

a) JIMIly KaKoTo IoJjia MPUHAJICKUT UM,

0) B KakoM MaJeXe ynoTpeOIeHO M4,

B) OXapaKTepU30BaTh CKJIOHEHHUE WMEHH, MPHUBECTH BCE BO3-
MO>KHBIE (DOPMBI.

1.2.5. IIpoaHanu3upoBaTh OTYECTBA, HA3BAaHHBIC B JOKYMEHTE,
(ecnu ecTh) WM CBOE OTYECTBO (€CJIM B IOKYMEHTE MOJHBIX OTYECTB
HET) 10 CJICAYIOIIUM ITyHKTaM (TIpu OOJIBIIOM KOJIUYECTBE OTYECTB B

TCKCTC JOKYMCHTA JOCTATOYHO ITPOAHAIM3UPOBATH 3, HMCIOIIME, II0
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BO3MOXKHOCTH, Pa3HbIC XapaKTCPUCTUKH):

a) UM, OT KOTOPOro 00pa30BaHO OTYECTBO,

0) cydukc, c ToMoI1IbI0 KOTOPOTO 00pPa30BaHO OTUECTRBO;

B) COOTHOCUTEIIBHOE MY)KCKO€ HWJIM KEHCKOE OTYECTBO M €ro
cydduxc;

T') UepeIOBaHus, YCCUEHUs 3BYKOB, HMEIOIIME MECTO TP o0Opa-
30BaHUU JIAHHOTO OTYECTBA.

* [lpu omcymcmeuu 6 anaiusupyemom OOKYMeHme UMEH, On-
yecms u pamunuil OaHHOE 3A0AHUE MONCHO BbINOJHUMb HA IHYUKIO-
neouyeckom mamepuaie, NPOAHAIUIUPOBAS UMEHA, OMuecmsed u Qa-
MUIUU, UMelowue pasivle 0COOEHHOCU CKIOHEHUS, U3BECHHbIX JII0-
oetl, ubl hamuiuy HAYUHAIOMCSA HA My dce OYK8y, umo u pamuius

cmyoenma.

1.3. Yacmoe ynompeobnenue npuvacmuii:
a) BBIIIKCATh MPUYACTHS C TEMHU CIOBaMH, K KOTOPBIM OHU OT-

HOCATCA (onpez[enﬂeMHe CJIOBa HUJIK noanemamne), n ¢ TCMHU CJIOBa-
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MU, KOTOPBIE OTHOCSTCS K MPUYACTHUAM (IPUYACTHBIE 00OPOTHI);

0) B K&XJIOM Cily4ae JaTh XapaKTepUCTUKY MpuyacTus (0T Ka-
KOT0 IJIaroja v ¢ MOMOIIbI0 Kakoro cyddukca oOpa3oBaHo; JeHCTBU-
TEJIbHOE/CTPAJATEIbHOE, HACTOSIIErO/IIPOLIEIIIEr0 BPEMEHH, IO0J-
Hasi/KpaTkas (hopma, YUCII0, PO, MAJEXK; WICH MIPEIJI0KEHU);

B) OXapaKTepU30BaTh MPABUIBLHOCTH (DOPMBI MPUYACTHS, YIIO-
TpeOJIEHHON B TOKYMEHTE;

T') MOJB3YSICh CIPABOYHUKOM IO MYyHKTYalMH, OOBICHUTH pac-
CTaHOBKY (MJIM OTCYTCTBHE) 3HAKOB NPENHUHAHUS, CBSI3aHHBIX C MPH-
YaCTHBIMU 0OOPOTAMH.

*Cnedyem npoauanuzupoeams He MeHee NAMU NPUYACMUL,

umernwux pasnsvle CpamMmamudecKue xapaKkmepucmuKku.

1.4. Ynompeonenue cneyuguuecxkux onsa O/ C npouszeoonvix
npeono2oe:
a) BBINMKMCATh MPOW3BOAHBIC MPEJIOTH C TEMHU €IUHHUIIAMH, KO-

TOPBIE OHU CBS3BIBAIOT (B COCTABE CJIOBOCOUYETAHMUS);
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JAaHHBIC ITPCIJIOTH

I'OB.

pacILEeIIEHHOTO CKa3yeMOro (B KOHTEKCTE);

0) ompenenuTh, ¢ GOpMaMH KaKUX IMAEKEH YIOTPEOIIIOTCS
B) M3 TOJKOBOTO CJIOBAps BBIMHCATHh 3HAUYCHUE JTAHHBIX MPEIIIO-
*Cnedyem npoananuzuposams He MeHee mpéx npeoiocos.

2. Yeprel OIC HA CHHTAKCHYECKOM yYPOBHE:

2.1. Akmuenoe ynompeobnenue pacuieniéHHo20 cKazyemozo:
a) BBIMIMCATh U3 TEKCTa JOKYMEHTa BCE CIIy4aW yMOTpeOJICHUS
0) MpUBECTH BapUaHThI 3aMEHBI PACIHICTUIEHHBIX CKa3yeMbIX CH-

HOHMMHWYHBIMHA UM IIPOCTBIMHU HUJIM COCTABHBIMHU I'J1ar OJIbHBIMU.

Imo 3a0arnue modicem Oblmv 0hopMAEeHO 8 8Ude MAOIUYDBL.

[Ipenioxenue ¢ pacuICIUIEHHBIM

CKa3yeMbIM

CHUHOHUMHUYHOE TJIa-

IOJIbHOC CKa3yeMoOcC
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*Cnedyem npoananusuposams He MeHee MpEX pacujeniéHHbIX

CKA3)yemblx.

2.2. Yacmoe ucnonv3oseanue cmpadamenbHvlX KOHCMPYKUWIL:

a) BBINMCATh U3 TEKCTa BCE CIIydad YNOTpeOIeHUs CTpajgaTelib-
HBIX KOHCTPYKIIMH, pacrpeaensis uX Ha JBe TPYIIIbI 10 TUITYy CKa3ye-
MOTO (KOHCTPYKITUHU C BO3BPATHOM (POPMOIL TJ1arosia ¥ KOHCTPYKIIMH C
KpPaTKUM CTpaJaTebHbIM IPUYACTHEM);

0) npeoOpa3oBaTh cTpagaTelbHble KOHCTPYKLIHUH, YIOTPEOIEH-
HbIE B JOKYMEHTE, B CHHOHUMUYHbIE UM JIeCTBUTENbHbIE. Ecnu 3a-
MEHa HEBO3MOYKHA, MPOKOMMEHTHPOBATH TPUUUHY.

Omo 3adanue maksice modxcem Obimob 0POPMIEHO 8 8Ude MAO-

JUYDBL!
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[Ipensioxenue co crpaaa- CuHOHUMUYHAS IEUCTBU-

TEJIbHON KOHCTPYKIIHEH TeJIbHAasl KOHCTPYKIUS

*Cnedyem npoananuzuposams He MeHee MpPeX CmpaoamenbHblX

KOHCMPYKYULL.

2.3. Ilpeobnaoanue 0cnoxicHEHHBIX NPEOIOHCEHUIL:

a) MOJACYUTATh KOJMYECTBO MPOCTHIX MPEJIOKEHUN B TEKCTE
(ecnu TEKCT 3HAUUTEIBHBIA MO 00BEMY, JOCTATOYHO MOJCYUTATH KO-
JMYECTBO MPEIOKEHUN BO (pparMeHTe, 3aHUMAIOIIEM OJIHY CTpaHU-
1y);

0) ompenenuTh, CKOJbKO B TEKCTE€ OCIOKHEHHBIX M HEOCIIOXK-
HEHHBIX MPOCTBIX MPEIOKECHUN;

B) ONPEIEINUTD, YEM OCIIOKHEHBI IPEJIOKEHHS aHATU3UPYEMO-
ro TeKCTa (OJHOPOIHBIC YJICHBI MPEAJIOKEHHSI, 000COOIEHHBIE YJICHBI

MPEII0KEHMSI, BBOJHBIE KOHCTPYKIIUH, BCTABHBIE KOHCTPYKIIMH);
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F) BBIIIUCATH IIO OI[HOMy HpeI[J'IO)KeHI/IIO CO BCCMH THIIAMU
OCJIOKHAOINX KOHCTpYKHI/Iﬁ, OTMCUCHHEIX B TCKCTC (He MCHCECC
TpEX);

I[) IMOJIB3YACH CIIPABOYHHUKOM IIO IIYHKTYAallHUH, 06T>SICHI/ITB 3Ha-

KU IIPCIIMHAHKWA BO BCCX BBIIIMCAHHBIX IIPUMCpPaAx.

2.4. IIpeobnaoanue npamozo nopaoka cioe:

2.4.1. Ha npumepe oqHOrO NpeaJIOKEHUS JOKAXKUTE, YTO B JIE-
JIOBOM TEKCTE MpeodiiaaeT mpsiMOi MOPSAOK CIIOB.

2.4.2. [laiite 0OBSICHEHHUE BCEM CIIy4astM OTCTYIUICHHM OT TIpsi-

MOTI0 IIOPsAJKa CJIOB B aHAJIU3UPYCMOM NOKYMCHTC.




0) Ilopsinox mpoBeaeHHUs] MPOMEKYTOYHOH ATTECTALMM, NOKA3ATEJH M KPUTEPHH
OLICHUBAHUS:

[TpomerxyTouHas arTecTalus MPOBOAUTCS B popMe 3a4éTa.

IIpu moaroToBke Kk 3aueTy 0coboe BHHUMaHUE CleAyeT 0OpaTUTh Ha CIEIyIOIUEe MO-
MEHTBI:

1. PerynsipHoe npouTteHue (He MeHblIE TPEX pa3) U OCMBICICHHE TEOPETHUECKOro Ma-
Tepuana;

2. BreinonHeHrne TPaKTUYECKUX 3aIaHUN C OMOPOM HA TEOPETUUYECKUI KOMMEHTapHil
1 00pasIsl;

3. TlocrosiHHYIO U JOOPOCOBECTHYIO PabOTy Ha IMPAKTUYECKUX 3aHATHUSX, a TAKKE Ca-
MOCTOSITEIIBHYIO padoTy.

Kpurepun onieHku (B COOTBETCTBHM C (POPMUPYEMBIMU KOMIIETEHIMSIMUA U ILIAHUpYeE-
MBIMH pe3yJIbTaTaMU O0yUYCHHS):

JUis monmydeHus 3ayeTa 1o AUCHUILIMHE 00y4aroIuiics MOKa3bIBaeT KaKk MUHUMYM IIO-
POTOBEII YpOBEHb C(HOPMUPOBAHHOCTH KOMITETEHIIUH, T.€.

— 3HAeT OCHOBHBIE ONpPE/IEICHUS U OHATHUS, CBSI3aHHbIE C KOMMYHUKAIUEH B YCTHON U
NUCbMEHHOU (hOpMax Ha PYCCKOM f3BIKE JUIsSl PEILIEHUs 3a7a4 MEXJIMYHOCTHOTO U MEXKYIb-
TYpPHOT'O B3aUMOJICHCTBHUS;

— yMeeT pacrno3HaBaTh M0 00pa3iy 3¢ dexTuBHbIE U HEI(D(HEKTUBHBIE CIOCOOBI perie-
HUS 33124 MEKIMYHOCTHOI'O U MEKKYJIBTYPHOI'O B3aMMOJEHCTBHS B MpOLlECCe KOMMYHMKa-
IIUH B YCTHOW U MMUCbMEHHOH (JOPMAax Ha PYCCKOM SI3BIKE;

— BJIaJIeeT NPAKTUYECKMMHU HaBbIKAMM PELICHUs 3a/lad MEKIMYHOCTHOTO U MEXKKYJb-
TYpPHOTO B3aWMOJICHCTBHSA B IpOIECCe KOMMYHHUKAIIMH B YCTHOM M NMUCBMEHHOHM (opmax Ha
PYCCKOM $I3bIKE 110 00pa3ily;

— 3HAeT OCHOBHBIE UCTOYHUKHU MOJTyYEHUS] HTHPOPMAIUH 110 JAUCLUILINHE;

— yMeeT CaMOCTOSITENIbHO MOJyyaTh MH(OPMAIMIO U3 OCHOBHBIX MCTOYHHMKOB IO JIHC-
LUIUIMHE;

— BJIaJIeeT HaBbIKAMU PELIeHU 3a]1ad B 00JaCTH cCaMOOpraHU3alMi U caMooOpa30BaHus
1o ob6pasiy;

— 3HaeT OCHOBHbIE HAay4YHbIE METO/IbI IIPU UCCIIEOBAaHUH OOBEKTOB MpodeccrOHATbHON
JeSITENIbHOCTH;

— yMeeT BbIOMpaTh M0 00pasily OCHOBHBIE HAyYHBIE METO/IbI IIPU UCCIET0BAaHUU OOBEK-
TOB MTPOPECCUOHAIBHON JEATENHHOCTH;

— BJIaJieeT HaBBIKAMU MPUMEHEHHsI 10 00paslly HayyHbIX METOJIOB MPHU HCCIEeI0BaHUN
00BEKTOB MpOodhecCUOHATFHOM NeITeIbHOCTH;

— 3HaeT OCHOBHBIE MOHATUS peepupOBaHUs U AHHOTUPOBAHUS HAYUYHOU JIUTEPATYPHI U
MPUHIIMIIBI PEAAKTOPCKOM paboThI;

— YMeeT U3BJIeKaTh U3 HAYYHOH JTUTepaTyphl 3aJaHHYI0 HHPOPMAIIHIO;

— BJIaJICET HaBBIKAMU COCTaBJIEHHS pedepaToB M aHHOTAIMM HAay4yHOUW JUTEpaTyphl U
BE/ICHUS PEIAKTOPCKOM paboThl o 00pasiy;

— 3HAeT pa3IMYHbIE MpPaBUJIa MOATOTOBKH YIPABICHUECKUX TOKYMEHTOB U BEACHUS Je-
JIOBOM NIEPEINCKH;

— YMEEeT HCIOJIb30BaTh B PA3IMYHBIX CUTYAlUsAX MPaBUJIa MOATOTOBKU YIPaBIEHYECKUX
JIOKYMEHTOB U BEJICHUS JEIOBON MEPENHCKH;

— BIIaZIeeT HaBbIKAMHM HCIOJIb30BAHUS B PAa3IMUYHBIX CUTyalMsIX MPaBUJ MOATOTOBKH
YIPaBIEHYECKUX JOKYMEHTOB U BEJICHUS J1€JI0BOM MIEPETINCKH.

OuneHka «He 3aYTeHO» BBICTABIISIETCS, €CIIM PE3yJbTaT 00y4YeHHs] HE TOCTUTHYT, 00Y-
YAIOIIMKCA Ha MPAKTUYECKUX 3aHATHUSAX, IIPU BBIIOJIHEHNN NMPAKTUYECKUX 33JaHUI U YCTHBIX
OTBETaxX HE MOXKET MO0Ka3aTh 3HaHMs HA YPOBHE BOCIPOM3BEAEHUS U OOBSICHEHUs MHPOpMa-
LIMH, HE MOKET II0KAa3aTh MHTEJUIEKTYaIbHbIE HABBIKM PELIEHMsI IPOCTHIX 3ajau.
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1. TonybeBa, A. B. Pycckuii s3b1k U KynbTypa pedn. [IpakTukym : yaeOHOe mocodue
JUIst aKaJIeMUYECKOrO OakanaBpuata / A. B. T'onyGeBa, 3. H. Ilonomapesa,
JI. T1. Crerunmmna ; mox penakmueit A. B. ['omyGeBoit. — Mocksa : M3garenscTBo FOpaiir,
2019. — 256 c. — (bakanmaBp. Axamemuueckuii kypc). — ISBN 978-5-534-00954-5. —
Tekcrt : anexkrponnsiii // IBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/433038 (nata 06-
pamenus: 26.08.2020).

2. KyneTypa peun u J1eoBoe O0IIeHHUE ;| YUeOHUK M MPAKTUKYM JJIsI aKaJIEeMHYECKOTO
OakanmaBpuata/ B.B.Xumuk [M ap.]; OTBeTCTBeHHBIH penmaktop B. B. Xumuk,
JI. b. BonkoBa. — Mocksa : U3natensctBo FOpaiit, 2019. — 308 ¢. — (bakanasp. Axagemu-
yeckuit Kypc). — ISBN 978-5-534-00358-1. — Tekct : anekrponnsiit / ObC FOpaiT [caiit].
— URL.: https://urait.ru/bcode/433173 (nara obparenus: 26.08.2020).

0) lonoJiHUTeILHAS JIUTEPATypa:

1. Anoxuna, C. A. COOpHUK KOHTPOJIbHBIX 33[JaHU/ 110 JTOKYMEHTHON JTMHTBUCTHKE :
npaktukym / C. A. Anoxuna ; MI'TY. - Marauroropck : MI'TY, 2016. - 1 anekTpoH. omnr.
JICK (CD-ROM). - 3aru. c TUTYIL JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2361.pdf&show=dcatalogues/1/1
130008/2361.pdf&view=true (mara oOpamenus: 25.08.2020). - MakpooObekt. - Tekcr :
ANEKTPOHHBIN. - CBeieHus qocTynHbl Takke Ha CD-ROM.

2. AnoxunHa, C. A. JIMHTBUCTHYECKHE OCHOBBHI JIEJIOBOTO IMHChMA : MPAKTHKYM /
C. A. Anoxuna ; MI'TY. - Marautoropck : MI'TY, 2017. - 1 snextpon. ont. nuck (CD-
ROM). - 3aru. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3387.pdf&show=dcatalogues/1/1
139246/3387.pdf&view=true (mara oOpamenus: 25.08.2020). - MakpooObekT. - TekcT :
ANIEKTPOHHBIN. - CBeieHus goctynHbl Takke Ha CD-ROM.

B) MeToanveckne yKazaHus:

1. CamocrosiTennbHas paboTa CTYJCHTOB By3a : pakTukyM / cocraButenu: T. I'. Hepe-
tuHa, H. P. Ypasaesa, E. M. PazymoBa, T. ®. OpexoBa ; MarHUTOropckuii roc. TEXHU4ECKHM
yH-T uM. . V. HocoBa. - Marautoropck : MI'TY um. I'. 1. Hocoga, 2019. - 1 CD-ROM. -
3aru. c TUTYIL. JKpaHa. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1/1
530261/3816.pdf&view=true (mara obpamienus: 28.08.2020). - MakpooObeKT. - TEKCT : 371eK-
TpOHHBIH. - CBetenus noctynHbl Takxke Ha CD-ROM.

r) Ilporpammuoe odecnneuenue u UHTEepHET-pecypcenl:

Haumenosanue [10 Ne noroopa Cpoxk eiicTBUS TUIICH3UH
MS Windows 7 1-1227 ot 08.10.2018 11.10.2021
J-757-17 ot 27.06.2017 27.07.2018
MS Office 2007 Ne 135 ot 17.09.2007 0eccpouHo
FAR Manager cBOOOMHO pacrpocTpaHse- | 0eCCpoOIHO
MoOe
7Zip CBOOOJIHO pacmpocTpaHse- | 6eCCPOUHO
MO€

NuTepHeT-pecypcenl:

1) HammonanbpHas uHMOpPMAIIMOHHO-aHATUTHYCCKAss CHCTEMa — POCCHUCKHMI HHIEKC
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HayuyHoro uutuposanus (PUHLI)

URL: https://elibrary.ru/project risc.asp

2) DnektponHas 6a3a mepuoandeckux miganuii East View Information Services, OOO
«BUC»  https://dlib.eastview.com/

3) INouckoBas cucreMa
https://scholar.google.ru/

Axkanemuss  Google  (Google

URL:

4) NndopmannonHas cucrema - EquHOe OKHO J0CTyNa K HHQOPMAIIMOHHBIM pecypcam

URL: http://window.edu.ru/
5) Poccuiickas

lNocynapcrBennas

ouobMoTexa.

https://www.rsl.ru/ru/4readers/catalogues/

6) DneKTpOHHbBIE pecypcbl

OnoOInOTEKH MITY WM.

http://magtu.ru:8085/marcweb?2/Default.asp

7) YuuBepcurerckas napopmanrontas cucreMa POCCHS https://uisrussia.msu.ru

Karanoru

HocoBa

8) MexnayHapoHas HayKOMETpU4YecKas pedepaTuBHas M MOJHOTEKCTOBas 0a3a JaH-
HBIX HayuHbIX n3nanuii « Web of science» http://webofscience.com
9) MexayHapoHast pedepaTuBHAs U MOJTHOTSKCTOBAs CIpaBoyYHas 0a3a JaHHBIX Hay4d-
HBIX M3JaHHUH «Scopusy http://scopus.com

10) MexnayHapoanas  0a3a

http://link.springer.com /

IOJIHOTCKCTOBBIX JKYpHAJIOB

Journals

11) MexnayHapoaHas 0a3a CHpPAaBOYHBIX M3/IaHMK 1O BCEM OTPACISAM 3HAHUN
SpringerReference http://www.springer.com/references

9. MaTepuanbHO-TeXHHYECKOe o0ecneyeHne JTUCUUNINHBI (MOLYJI51)

MaTepI/IaJII)HO-TCXHI/ILICCKOG obOecreucHue JUCHHUIIIIMHBI BKIIIOYACT:

Tum u Ha3BaHME ayAUTOPUU

OcHaleHnue ayaAuTopun

Y4eOHble ayauTOpPUM AJs TIpOBEJe-
HUS 3aHATUH JEKIMOHHOTO THUIIA

MyJIbTUMEIUAHBIE CPEJICTBA XPAHEHMs, NEpeaadyd U Ipea-

CTaBJICHUA UHPOPMALIH.

YyeOHble ayauTOpPUM AJs TIpOBeJe-
HUS NPAKTUYECKUX 3aHATHH, Tpyl-
TIOBBIX M MHIUBUAYAIBHBIX KOHCYIIb-
TalU{, TEKYILIEro KOHTPOJIA U IIPo-
MEXYTOUYHON aTTeCTallul

Jlocka, MyJIbTUMEIUIHBIN ITPOEKTOP, >kpau

IlomemeHust 111 CaMOCTOSATEIBLHOMN
paboThI O0yUAIOIIIXCS

IlepconanbHbie KOMIbIOTEPHI ¢ makeromM MS Office, BbIxo-

oM B MIHTEpHET M C AOCTYIIOM B 3JIEKTPOHHYIO HH(pOpMAaLH-

OHHO-00pPa30BaTENbHYI0 CpPelly YHUBEPCUTETA

ITomermenue s XxpaHeHus U Mpodu-
JIAKTUYECKOTO OOCITy>KUBaHUS y4eO-
HOTO 000pYIOBAHWS

Crennaxu AJId XPAaHCHUSA y‘le6H0-Hal"J’IH,Z[HLIX mocoouii u

y‘-Ie6HO'M€T0):[I/I‘-IeCKOI71 JAOKYMCHTAIUU.
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