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PaGovas nporpaMma paccMoTpeHa W oj100peHa Ha 3aceflanu Kadeapsl COIHOIONHH,
JIOKYMEHTOBeIeH s ¥ apxuBoBeenus «05» centabps 2017 r., on Ne /.

PaGowas nporpamma 0106peHa METOHUECKOR KOMHCCHEH HHCTHTYTA IYMaHHTAPHOTO
obpasopanns «11» centsabps 2017 r., nporokon Ne 1.

Tpencearens / _O.B. I'egax /
(noonuce) (H.0. ®amurun)

Pabouas nporpaMma cocTaBlieHa; Jouent kad. CJIA , k.Guion. 1. J0ueHT
(o yuenasn Hoe )
/
(noonuce) (H.0. Pamurus)
Penensent: __Cr. apxusuct apxusa [1AO «<MMK»
(Oonacrocmi as cmenenn, yuenoe saanue)

/
ucn) (H.0. ®amwrus)



JIMer pereTpanuy H3MeHeHHi ¥ 10M0THEeHH I

Ne

Paznen
POrpaMMBI

Kpa'n(oe CoJIEpIKaAHHE
HM3MEHEHHS/IONOTHEHUS

Jara.
Ne mpoTokoina
3acelaHus

Kagenpsl

[Moxnuce
3aB

Kadenpoi

n.8.

m.9.

aKTyanu3anus yueOHO-MeTOMYECKOro 1
HH(POPMALIMOHHOTO 00ecTIeYeHHs
JIMCLATUTAHBL;

aKTyaJIM3allis MaTepHaIbHO-
TEXHUYECKOT0 00ecreyeHUs!
JICIHUILTHHBI

01.10.2018, Ne 2

m.8.

n.9.

aKTyanu3anus yaeOH0-METoMYECKOro 1
, HHGOPMAIIHOHHOTO 00ecTedeH s
JMCITHTLTHHBI
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TEXHHYECKOro obecreyeHus
JIACIUTIIAHBI

07.10.2019, Ne2

n.8.

n9.

aKTyanu3anus y4eOHO-MeTOIHYECKOro 1
HH(OPMALIHOHHOTO 00eCTIeYEHUS
JIMCLIUIUTHHBI;

aKTyaJu3anus MaTepHaIbHO-
TEXHHYECKOro 0becreyeH s
JUMCIUIUTHHBI

03.09.2020, Ne 1
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1 lesin 0OCBOCHUSA TUCHUIIMHBI (MOTYJIA)

LlenssMu OCBOCHMS TUCHMIUIMHBI (MOIYJS) «APXUBOBEICHHUE» SBIAIOTCA: (pOopMUpOBaHHE
KOMIICTCHIIMIA B 00J1aCTH apXMBOBEJICHUS M I10 Pealli3allid apXHBHOIO Jiena B Poccun u 3a py-
0exOoM.

2 MecTO TUCHUNJIMHBI (MOAYJISA) B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMmbl
NMOAroTOBKM 0akajnaBpa (MarmcTrpa, Cnennajaucra)

Jucnummna «ApxuBoseaenue» (b1.5.23) Bxoaut B 6a30Byr0 dacTh Ooka 1 ob6pa3oBa-
TEJILHOM MPOTrpaMMBbl SIBJISIETCS OJHOW M3 OCHOBHBIX YYEOHBIX TUCHMIUIMH IUKJIA TUCHUATUTMHBI
CHeLHaNbHOCTU (PeiepabHOr0 KOMIIOHEHTA roCy1apCTBEHHOIO CTaHAapTa BBICILEro Mpodeccu-
OHAJBHOTO O0pa3zoBaHMs. {71 M3y4EeHUs AMCUUIUIMHBI HEOOXOIWMBI 3HAHUS (yMEHUS, BIajie-
HUs), chOPMUPOBAHHbBIE B Pe3yJbTaTe M3YUYEHUS TaKuX AUCHUILIMH Kak: «Mcropusy», «Cospe-
MEHHas1 OpPraHM3alus IOCYJapCTBEHHBIX yupexaeHud Poccun», «/lokymeHToBenenue», «l'ocy-
JApCTBEHHBIE MYHUILIMIIAJIbHBIE U BEJOMCTBEHHBIE apXUBb», «OCHOBBI apXMBOBeIEHUMD», «Oc-
HOBBI JJOKYMEHTOBEICHUS»

3HaHus (YMEHMs, BJIQJICHUS), MOTYYEHHbIE NPU M3YyYEHUU NAHHON AMCUUIUIMHBI OyIyT
HEOOXOIUMBI JUIsl U3YUEHUs TUCLUIUIUH «APXUBBI 110 JTUYHOMY COCTaBY», «/{oKymMeHTalnoOHHOE
oOecrieyeHne apxuBHOro jJena B POy, «JlokyMeHTalmoHHOE obecrieueHe ynpaBieHus Ha Ipe -
OPUATUSX PA3JIMYHBIX OPraHU3alMOHHO-IIPABOBBIX (popm», «Opranuzanus U TEXHOJIOTUS JOKY-
MEHTALMOHHOT0 o0ecrieyeHus ynpasieHus», « Hpopmanuonnsle TexHonoruu B JIOY u apxus-
HOM JIEJIe».

JlucuumuinHa UMeeT MpsIMyIo CBsA3b, C FOCYIapCTBEHHON MTOTOBOM arrectanueil (rocynap-
CTBEHHBIN 7K3aMeH, 3amuTta BKP) sBisercs kinroueBbIM OJ0KOM.

3 Komnerenuun o0y4aromerocsi, popMupyemMbie B pe3yJibTaTe 0CBOCHUS
AUCHUILUINHBI (MOYJIs) M IVIAHMPYeMble pe3yJibTaThbl 00y4eHust

B pesynbrare ocBOCHUS AUCUMUIUIMHBI (MOAYINsA) «ApPXUBOBEIACHHE» OOYyJarOIIUNCS JT0JI-
JKeH 00J1a71aTh CIEIYIONMMUA KOMITETCHIUSIMU:

CTpyKTypHBIH 2i1e-
MEHT [Inanupyemble pe3ynbTaTbl 00yUeHHs
KOMIIETCHIIUU

OIIK-3  BiaaaeHueM 0a30BbIMM 3HAHMSAMM CHCTEM OPIraHOB roCyJ1apCTBEeHHOH W MYHHU-
IUIAJLHOM BJIACTH

3HaTh UCMOYHUKU KOMAIeKmosanus Apxuenozo ¢onoa PP 6 3asucumocmu om
gemeetl 20Cy0apCmMeeHHOU U MYHUYUNANbHOU 61acmell U YNPAaeieHusl,
20CY0apCcmEeHHblll OpP2aH UCNOTHUMENbHOU 61ACMU, OCYUeCMBIAIOUULL
OKA3aHUue 20Cy0apCmeeHHblX YCiye 8 cghepe apxusnozo oena(s ouaxpo-
HUYEeCKOM U CUHXPOHUYECKOM ACNeKmax),

COBPEMEHHYI0 Cemb apXuHvlX yupeocoenuu Poccuu.

VYmetn onpeoensims NPUHAONEHCHOCIb OP2aHA 8emeU 20CYOapCMBEEeHHOU U M)-
HUYUNATbHOU 81ACMU U YNPABGIEHUST NO PEKBUUMAM OOKYMEHMO8,
onpeoensms mun apxXugHo20 YUpedcOeHUsl, NPUHUMAIOWe20 aApXUGHble
Gonobl coomeememayowe2o opeana 20CyOapCmeeHHOU U MYHUYUNATIb-
HOUL e1acmiu,

ONUPAsACh HA OYUYUATLHBIIL CAIM APXUBHO20 YUPENCOCHUS, YCIMAHOBUND
€20 Mecmo 8 COBPeMeHHOL Cemu apXusHulx yupexcoenuti Poccuu.

Brnanets HAaBbIKAMU UOEHMUDUKAYUU  APXUBHBIX OOKYMEHMO8 NO NPUHAOJIedic-
HOCMb 0p2aHa 8emeu 20CyO0apCmeeHHoU U MYHUYUNATbHOU 61acmu U
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CTpyKTYypHBIi 3J1€e-
MCHT
KOMIIETEHIINH

[TnanupyemMble pe3ynbTaThl 00yUCHHS

VAPABLEHUsL NO PEKBUUMAM,
HABbLIKOM UOEHMUDUKAYUU HOPMAMUBHBIX AKMOB, PelaMEeHMUPYIOUIUX
0esAmenbHOCMU  20CYOapPCMEEHHO20 UMY  MYHUYUNATILHO2O APXUBHO20
VupestcoeHus ;

HABbIKAMU PAbOmbl ¢ OPUYUATLHBIMU INEKMPOHHBIMU PECYPCaAMU 0P2a-
HO8 61aCMU U NOOOMYEMHbIX UM APXUBHBIX YUPeHCOeHUIL.

IIK-3 BJIAJCHUEM 3HAHUAMHU OCHOBHBIX npoﬁneM B 00J1aCcTH AOKYMEHTOBCACHUA U apXH-

BOBeJIEHHS

3HaTh MUnoIo2U3ayU0 NPoobiem npoghecCUOHANIbHOU OesimelbHOCMU 3a8. ap-
XUBOM U Kpumepuu b100pa peueHus: - cévlue 5

YMmetb npogooums 0030p u 06CyHcOams cnocoobl hhekmusHo2o pelierus
NPAKMUYECKUX npogeccuoHanbHblix 3a0ay 8 001acmu OOKYMeHmoseoe-
HUSL U APXUBOBEOCHUS C NPUMEHEHUEM UHDOPMAYUOHHBIX MEXHOL02UU

Brnanets cnocobamu 0eMOHCMpPAYUYU YMEHUsL AHATUZUPOBAMb NPOOIEMHYIO CUMY-

ayuio - CHOCOOHOCMb (POPMYIUPOBKU AP2YMEHMUPOBAHHO20 U 0OKA3A-
MenbHO20 8bl80OA 8 X00e AHANU3A NPOOIeM 8 pabome 3a6. APXUBOM

I1K-8 cnoco0HOCTHI0 aHAJIM3MPOBATH IEHHOCTH IOKYMEHTOB C 11eJIbI0 UX XPAHEeHHs

3HaTh OCHOBHbIE NPABULA IKCNEePMU3bL YEHHOCMU OOKYMEHMO8 - Cbluie 5

YmMmets npumensmo 3uanus no L/, kpumepuu yennocmu npu omoope 0oK)y-
MEHMO8 HA XPAaHeHue NPU OpeaHu3ayuu pabomol npedcedames KOMUC-
cuu

Bnanetn Hasvikamu u memoouxamu 1],

CnOCOOAMU OYEHUBAHUS 3HAYUMOCTNU OOKYMEHMA - NPOMOKOIUPOBAHUE
O] u cocmaenenue apxuenvix onucet, akmos 0 8bl0eleHUU OOKYMeH-
MO8 K YHUUMONCEHUIO

ITK-9 B1agenuem Ha

BbIKAMH COCTABJICHUSA 6H6J1n0rpa(]mqec1mx U APXUBHBIX 0630p0B

3HaTh

npuHyunsl nocmpoerus, peoakmupogarus HCA k ookymenmam apxusea,
0030p08

Ymeth opaanu306ams omoop nHeobxooumoll ungopmayuu 0us 0630pa npu vi-
nOHeHUuU pabomul 3a8. ApXuU8oM
Brnaners MEeXHUKaMu U HAGbIKamu ogopmuenus 0630pos - cocmasgieHue OOKy-

MEHMOB, YMEeHUe npoeodumb AdAHAIU3 HA npedMem owubox

IIK-22 ¢cnnoco0HOCTHI0 NIPUHUMATH Y4YacTHe B padoTe 10 NMPOBEJICHHUIO IKCIIEPTH3bI LIEHHO-

CTH

3HaTh OCHOBHbLE NPABUILA IKCNEPMU3bL YEHHOCTU OOKYMEHMO8 - Cblie 5

Ymerb npumensamy 3nanus no L, kpumepuu yennocmu npu omoope 0oKy-
MeHmo8 Ha XpaHeHue 8 pabome npedcedamensi IK

Bnagets Hasvikamu u memoouxamu L],

cnocobamu OYyeHUBaAHUs SHAYUMOCMU OOKYMEHMA - NPOMOKOIUPOBAHUE
SIL/] u cocmasnenue apxusHvlx OnUcet, aKmos 0 8bl0eNeHUU OOKYMEH-
MO8 K VHUUMONCEHUIO, UX AHAIU3

IIK-23 B1agenneM H

ABBIKAMMU YUYE€TA U o0ecneyeHUus COXPAHHOCTH TOKYMCHTOB B AapXHUB€

3HaTh

OCHOGHble NpasuUIa COCMABLEHUS APXUBHBIX YYEMHbIX OOKYMEHMO8 -
APUHYUNDBL NOCMPOEHUsl, PeOaKMUPOBAHUsL CUCTEMbl yuema K OOKYMeH-
mam apxuea, onuceu, ocobeHHocmell obecnedenuss COXpaHHOCMuU OO0K)-
MEHmMOo8

YmMmern

Opeanu308amv 0moop HeobX00UMOU UHGoOpMayuu O Y4emusix 00K)-
MEHMOo8

Bnanets

MEeXHUKAMU U HABblKAMU Od)OpMﬂEHU}Z YUEMHbIX ()OKyMeHmOG - cocmae-
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CTpyKTYypHBIi 3J1€e-
MCHT
KOMIIETEHIINH

[TnanupyemMble pe3ynbTaThl 00yUCHHS

JleHue OOKYMEHMO8, YMeHUue NPO8oOUMb AHANU3 HA NpeoMem OUUOOK

IK-27 ¢cnoco0HOCTHI0O NPUHUMATDH YYacTHE B padoTe M0 NPOBEAEHUI0 IKCIEPTU3bI LIEHH 0-

CTH TOKYMEHTOB

3HaTh

OCHOG6HblE npAaAsUld SKCnepmu3bl YeHHOCMU 00KyM€HWlO6 - ceviule 5

YMmeTh npumenamo 3uanusi no L], kpumepuu yenHocmu npu omoope O0Ky-
MEHMO8 HA XPAHeHue, 8 MOM YUCTe 8 IIeKIMPOHHOM 8UOe
Bnanets Hasvikamu u memoouxamu S1/];

Ccnocobamu OYeHUBAHUsL SHAYUMOCIU OOKYMEHMA - NPOMOKOIUPOBAHUE
DL] u cocmasnenue apxusHvIX Onucell, akmos o 8vl0eeHUU OOKYMeH-
MO8 K VHUUMONCEHUIO, UX AHAIU3

ITIK-28 BaagenuneM H

ABBIKAMMU YU€Ta U odecmeuyeHus COXPAHHOCTH TOKYMEHTOB B apXHUB€

3HaTh

OCHOBHblE NPABULA COCMABNIEHUS APXUBHLIX YYEMHbIX OOKYMEHMO8 -
NPUHYUNDBL NOCMPOEHUsL, PeOaAKMUPOBAHUSL CUCTEMbl Yuema K OOKYMeH-
mam apxuea, onucei, ocobenHocmeli obecnedenusi COXpaHHOCMuU O00K)-
MEHMO8

YmMmern

Opeanu308amv 0moOop HeoOX00UMOU UHGoOpMayuu O Y4emuvix 00K)-
MEHMO8

Brnaners

MEXHUKAMU U HABBIKAMU OGOPMAEHUS. YUemMHbIX OOKYMEHMO8 8 Y 08U~
ax CoI




4 CTpyKTYypa M coJepKaHue TUCUUILINHBI (MOIYJIs1)

OO0mmas TpyI0eMKOCTh TUCIUTUTHHBI COCTABISICT {  3a4eTHBIX eauHUI] 252 akaj. 4yacoB, B TOM YHUCIIE:

— KoHTakTHas padora — __ 125,05 aKaj. 4acoB:

— aymuropHas — _119  akax. 4acos;
— BHeayauTOopHas — __ 6,05 aKaz. 4acoB

— camMocTosTenbpHas padora — 91,25 aKaJl. 4acoB;

— TOJATrOTOBKA K ’K3aMeHy — 35,7 akaJ. yaca

1 1
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1. Pasnmen
ApXuBOBeJleHIEe KAK HAYKA U yueOHAas
MUCHMIIINHA
Tema 1. ApxuBoBeneHHe Kak Hayka H|5 2 6 |U3ydenue teoperrueckoit u  |IIpaxTrueckas pabora 1 OIIK-3  3ye
yueOHas TUCIUIUINHA NPaKTHYECKOH JTuTepaTypsl mo | TecT 1 1IK-3 3y6
TeMe Urorossiii Tect (1) IIK -9 ys
PaGota ¢ undopmaronno- | 3a4eT Zﬁg?ﬁ
PaBOBBIMHU ToOpTanamiu [ a- H[(_28 3
- 3
pant, KoncynsrantlLittoc, Po-
CapXuB.
KonTponbnas pabora
IToaroToBKa K TECTUPOBAHUIO
Tema 2. OOmias xapakTepucTHka ap-|5 4121 8 |Usyuenue teoperrueckoii u  |IIpaxTrueckas pabora 1 OIIK-3 3ys
XUBHOTO (pOH/IA ¥ CHCTEMBI apPXHMBHBIX MPaKTHYECKOH JTUTEPATypHI o | TecT 2 TIK-3 3ys
y‘{pe)KI[CHI/Iﬁ Poccumn TeMe HToroselii TecT (1) IIK-27 3
3auer IIK-28 3

1 .
Yacwl, omeedennbie Ha npakmuyecKue 3aHAMuUs 8 UHMePaKmueHol (opme yKazviearomcs uepesz opoow.




AynutopHas

KOHTaKTHasA paﬁo'ra

(B akaj. yacax)

®OpMBI TEKYIIIETO U IIPOMENKY-

Lo Faoi
8% z 5
® O T H
< < ]
£ s oS
Pazpnen/ rema 5 5 5 Buz camocToATeIbHOU TOYHOTO 2 Z 5
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Pa6ora c caiitom ApXuBBI
Poccun, ¢ caiitom rocynap-
CTBEHHBIX apXHUBOB CYOBEKTOB
PO
KontponsHas pabora
ITonroroBka K TECTHPOBAHUIO
Tema 3. Opranuzanus UCIOIb30BaHUS |D 6/211 12/211 8 |U3yuenue Tteopernueckoii u|IIpakTrueckue paboTa 1 OIIK-3  3ys
apPXUBHBIX (DOHIOB U BO3MOKHOCTH €€ IPaKTHYECKOM JUTEpaTyphl 110 |TecTHpoBanue Tecr 3 1IK-8 3y
COBEPIIEHCTBOBAHHS TEME Wrorossiii Tect (1) TIK-22 3y¢
IToAroTOBKA K TECTHPOBAHHUIO 1IK-27 3ys
Hroro no pazneny 1 5 18/2 18/41 | 35 3auer
Pa3znean 2. Opranmsanusi npu-
eMa, XpaHeHHUsl M MONCKA apXUBHBIX
MaTepHaJIoB
Tema 1. Opranuszauus apxuBHOro ne-|6 4 6 6 |W3ydenue teoperrueckoii u | [IpakTudeckue 3ajanue 1 (2 cem.) |OIIK-3 3
na B Poccun MPaKTUYECKOM JIUTEPATyPhI MO Tecr x Teme 1 (2 cem) ITK-9 3y6
TeMme 3ayer C OI[eHKOU ITK-23 3y6
Pa6ota ¢ caiiTom ApxuBbI KonTponsHas pabora (2 ceM)  |[7K-28 3ye

Poccuu, ¢ caifrom rocynap-
CTBEHHBIX apXHBOB CYOBEKTOB
PO

KonTponbnas pabora
ITonroToBKa K TECTUPOBAHUIO

HroroBelii TecT (2 cem)
DK3aMeH




Aymiropsas S = =§ &
KOHTAKTHAA paGoTa w S = 8
(6 axa, wacax) % S ®OpMbI TEKYILIETO U IIPOMEXKY- E: z
Pazpnen/ rema Q 5 §' Buy camocroAaTebHOU TOYHOTI'O 2 Z 5
JUCLHUIINHBI 3 = = > HE z < paboThI KOHTPOJIA = = =1
g &z CE | 8% yCIIEBAEMOCTHU ; =
2 g & SE |28 = 2
=z =5 oo | O S K
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Tema 2. DkcrepT3a HEHHOCTU JIOKY-|6 6/21 6 |M3yueHue TeOpeTUUYECKOI U IIpakTuueckoe 3amanue 2 (2 cem) |IIK-9 3y6
MEHTOB ¥ KOMIUIEKTOBAaHUE ApXUBOB MPAKTUYECKOU JINTEPATYPHI 11O Tecr k pazneny 2 (2 cem) 1IK-23 3y8
TeMe 3ayer C OIleHKOU IIK-28 3ye
Pab6ora c caiitom ApxuBsl KonTtposHas pabora (2 cem)
Poccuu, ¢ caiittom rocynap- Hroroseiit Tect (2 cem)
CTBEHHBIX apXHBOB CyObEKTOB OK3aMeH
PO
KonTponbnas padora
[ToaroroBka K TECTUPOBAHHUIO
Tema 3. YueT 1oKyMeHTOB B apxuBax |6 8/41 6 |H3ydenue TeopeTHUECKON U Tecrt k paszeny 3 (2 cem) 1IK-9 3y6
NPAKTHYECKOM JIUTEPATYPHI T10 3aver ¢ OLEHKOU IIK-3 3y6
Teme KonTponbnas padota ( 2 cem)
Pabora c caiitom ApXuBBI Hrorossiii Tect (2 cem)
Poccun, ¢ caiitom rocynap- OK3ameH
CTBEHHBIX apXMBOB CYObEKTOB
PO
KonTtponsHas padora
[ToaroroBka K TECTUPOBAHUIO
Tect 4. OOecneueHne COXpaHHOCTH|6 6/21 8 |U3yuenue TeopeTHUECKON U Tect k paszeiny 4 (2 cem) 1IK-9 3y8
APXMBHBIX JOKyMEHTOB npakTrueckoil ureparypsl no| KoHrtponbHas pabora ( 2 cem)  |[1IK-3 3y6
Teme Utorosslii TecT (2 cem)
Pabora c caiitom ApXuBBI OK3aMeH
Poccun, ¢ caittoM rocynap-
CTBEHHBIX apXHBOB CYOBEKTOB
PO




AynutopHas

KOHTaKTHasA paﬁo'ra

(B akaj. yacax)

®OpMBI TEKYIIIETO U IIPOMENKY-
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KonTponbHas pabota
ITonroToBka K TECTHPOBAHUIO
Tema 5. HayuHo-cmpaBouHblil amma-|6 4 821N 8 |M3yueHue TeOpeTUUYECKOI U Tecrt & paszeny 5 ( 2 cem) IIK-9 3y6
par K JoKymMeHTaM ApXuBHOTO (oHIa IpaKTHYECKOM uTeparyphbl 1o |  KoHTponbHas pabora (2 cem)  |[1IK-23 3y6
PO TEMe Wtorosslii TecT (2 cem) IIK-28 3y6
Pabora c caiitom ApXUBBI OK3aMeH
Poccun, ¢ caititom rocynap-
CTBEHHBIX apXHBOB CyObEKTOB
P®
KonTponbnas padora
ITonroToBKa K TECTUPOBAHUIO
HToro no pa3neny 2 (3uMHHUIA ce- 6 17 34/10M| 53,75 |M3y4yeHne T€OpETUIECKON 1 DK3aMeH + KOHTpoJbHas paboTa

MecTp)

IIPAKTUYECKOH JINTEPATYPHI 1O

TeMe

Pabora c caiitom ApXuBBI

Poccnn, ¢ caittom rocynap-

CTBEHHBIX apXMBOB CyObEKTOB

P®

KonTtponsHas padora

[ToaroToBka K TECTHPOBAHUIO
ITonroTroBka K 3K3aMeHy

Pasnen 3. DyHKIHOHMPOBAHME
apXMBOB B COBPEMEHHOM o00Ie-
CTBe

N3yueHne TeopeTnueckon u
IIPaKTUYECKON JIUTEPATYpPBI IO
TeMe

Pabora c caiitTom ApXUBBI

[IpakTuueckoe 3aganue 9
Tect k pazneny 3
Hrtoroselii Tect
Kypcosast pabota
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AynutopHas
KOHTaKTHas1 paboTa
(B akaj. yacax)

®OpMBI TEKYIIIETO U IIPOMENKY-

23 E5
38 =5
oo E: =
Pazpnen/ rema 5 q§ 5 Buy camocroAaTebHOU TOYHOTO 2 Z 5
JUCIUILINHBI 3 = g 7 7% g = paboThI KOHTPOJIA g = =
g g g CE | 8% yCIeBaeMOCTH! - 3
© | €5 | &8 &8 5
= % E o | O S 5
& @
Poccuu, ¢ caiittom rocynap- 3ayer ¢ OLEHKOH
CTBEHHBIX apXHBOB CyObEKTOB
PO
[logroroBka K TECTUPOBAHUIO
Tema 1. Mcnonbs3oBanue JOKyMEHTOB| [ 4 6 58 |M3yueHue TeopeTUUECKO U OIIK-3  3ys
ApxusHoro ¢gonga PO TIpaKTHYeCKoi IuTepaTyphl ro | IIpakTiudeckoe safanue 1 (3 cem) |I7K-3 3y6
TeMe Tect paszeny 1 (3 cem) ITK-22 3y
Pa6ota ¢ caiiToM ApXHBbI Wrorostit Tect (3 cem) IIK-28 3y6
PoccH, ¢ caiiToM rocyiap- KontponsHas pabdora (3 cem)
CTBEHHBIX apXHBOB CyObEKTOB Kypcosas padora (3 ceM)u
PD 3ader ¢ OLEHKOU
KonTposnbnas padora
ITonroToBka K TECTUPOBAHUIO
Tema 2. MeHeKMEHT B apXHBax 7 6 4 60 |M3yuenue Teoperndeckoii u  |IIpaktuyeckoe 3aganue 2 (3 cem) |I1K-3 3y6
npakTH4ecKoi ureparypsl o | Tect k pasaeny 2 (3 cem) IIK-22 3ys
TeMe HTorosslii TecT (3 cem) ITK-28 3y86
Pabora c caiitom ApXuBBI Kontponpsras pabora (3 cem)
Poccun, ¢ caiitom rocynap- Kypcogsas pabora (3 CeM)u
CTBEHHBIX apXHUBOB CYObEKTOB 3auer ¢ OIeHKOu
PO
KonTtponsHas pabora
[ToaroroBka K TECTUPOBAHUIO
Tema 3. Undopmaruszauus apxuBHoro| 7 6 6/41 | 60 |Usyuenue teopetnueckoit u |Tecr k pasgeiy 3 (3 cem) 1IK-3 3y8
nena IpaKTUYeCKoi muTepaTypsl mo | Ipakruyeckoe sananue (3 cem)  |[TK-28 36

TEMC

Htorossiii TecT (3 ceM)
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AynutopHas

KOHTaKTHasA paﬁo'ra

(B akaj. yacax)

®OpMBI TEKYIIIETO U IIPOMENKY-

Lo Faoi
2% 2 5
3 3 =5
s 2=
Paznesn/ rema 5 5 5 Buj camocrosaTenbHOU TOYHOTO 2 Z 5
JUCUIUILINHBI 3 ~ g 7 g = paboThI KOHTPOJIA = = =1
H
S| &3 | EE 8% yCIeBaeMoCTH S I
< = S
58| g5 | 2|28 =2
= =z B o |0 S g
& Mo
Pabota c caiittom ApXUBbI KontposnbHas pabora (3 cem)
Poccuun, c caittom rocynap-  |Kypcoas pabdota (3 cem)
CTBCHHBIX apXHBOB CYObEKTOB 3auer ¢ OIeHKOH
PO
KonTtpomnbHas pabora
ITonroroBka K TECTHPOBAHUIO
Hroro no pasgeny 7 16 0 16/4A | 38.1 |HU3yuenwue TeopeTudeckoid ©  |MITOroBbIi TECT OIIK-3  3ys
IpaKkTHYeCKOM uTepatypsl no | KonTponbHas padora IIK-3 3y6
Teme KypcoBas padota 1IK-22 3y8
Pa6ota ¢ caiitom ApXUBEI 3auer c OLleHKOU IIK-28 3y6
Poccun, ¢ caititom rocynap-
CTBEHHBIX apXHBOB CYOEKTOB
PO
KypcoBas pabota
IToaroToBKa K TECTUPOBAHUIO
HToro no nucuuniute 56,7| 51 68/20M| 91,25 IIpoMe:xxyTOYHBII KOHTPOJIb (3a-

4eT, 3a4eT ¢ OIEHKOl M 3JK3a-
MeH, KypcoBasi pa6ora)
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5 Oopa3oBaresibHbIC U HH(POPMALIMOHHBIE TEXHOJIOTHH

B npouecc oOyuenust anst GopMupoBaHusi KOMIIETCHIIMI Ha 3asiBJICGHHOM YPOBHE HCIOJb-
3YIOTCSI pa3jinyHble 00pa3oBaTebHbIe M MH()OPMAIIMOHHBIE TEXHOJIOTHU B TPOIIECCe OpraHu3a-
UM y4eOHO-1T03HABaTEIbHOM, HAyYHO-HCCIEI0BATENbCKOM, YaCTUYHO-TIOMCKOBOM, PENnpoayK-
TUBHOMW, TBOPYECKOU IEATEILHOCTH CTYJAEHTOB.

OOyueHue HauMHAETCS ¢ IPUMEHEHMs TEXHOJIOTUH LeJIeNoJIaraHMs, B YaCTHOCTH, 00bsic-
HSETCA, YTO BBINYCKHUKU JTAHHOTO HANpPaBJICHUS MOTYT paboTaTh HE TOJBKO B TOCYAApPCTBEH-
HBIX, HO M HEroCyAapCTBEHHbIX OpraHU3alMsAX — 00ecleYnBaTh JOKYMEHTUPOBAHUE HE TOJIBKO
YIPaBICHYECKON EATEIbHOCTH, HO U OCHOBHBIX BUJOB AESITEIbHOCTH, CHCTEMAaTU3UPOBATh J0-
KyMEHTaJIbHBIA (DOH]T OpraHu3aluii, Co31aBaTh U BECTU KOPIOPATUBHBIN apXUB.

[Tockonbky maHHas mpodeccroHaIbHAs 3a/avya CHEIHAIMCTaMU Ha MECTaX pelaeTcs ¢
IIOMOLIbI0 MOMCKOBOI0 ¥ HAYYHO-HCCJIEJ0BATeNbCKOI0 METOAAa, TO JaHHAs TEXHOJOTUS HC-
MOJIb3YETCS U JUIsl 00YUEHUsI CTY/IEHTOB.

[TouckoBoi MeTOJ OCyLIeCTBIsIETCsS C NMpUMeHeHueM MHrepHeTa, paboToil ¢ IMpaBOBBIM
nopranoM «Koncynerant [lmtoc», «"apant», opuuunanbHbM caiitom Pocapxusa, @enepaiibHON
CIIy’KOBI TOCYJapCTBEHHON CTaTUCTUKH, OQPHUIUAIBHBIX CAalTOB IOC- M MyHHIMIIAIBHBIX apXHBOB
u J1p.

TexHO10rusl NMPOEKTOB SBISAETCS OCHOBHOM TEXHOJIOTHMEH, OPraHMU3YIOIIEH CaMOCTOsI-
TEJIbHYIO JESATEIbHOCTh CTY/IEHTOB. Pe3ynbTaThl CBOMX MOMCKOB CTYAEHTHI O(DOPMIISIOT B BHUJIE
6ubnuorpaguueckix U apXUBHBIX 0030pPOB, IPOEKTOB YUYETHBIX U CIPABOYHBIX JOKYMEHTOB ap-
xuBa. CTyEHThI NIPEJICTABISIIOT PE3YJbTaThl CBOEH MPOEKTHOM JESTENIbHOCTH B MHTEPAKTHB-
HoO#i opme — nokiana mo TemMe 0030pa UM pedepaTa, COCTABIAI KOHCIEKT JOKJIaAa B BUJE
OCHOBHBIX T€3UCOB, KOTOPbIE TAIOTCS MOJ] 3alIUCh CTYJAEHTAM IPYIIIIbL.

PedepaTuBnas pabdora no3sossier 6ojee yriay0ieHHO U3YYUTh IPoOIeMy UCCIIe0BaHMS,
pacIIMpUTh MOHUMaHUE U 00J1acTh CBOMX 3HaHUI. DTO ¢opMa caMOCTOATENbHONU paboThl, (op-
MUPYIOLas HaBBIKM K CAMOCTOSATEIBHOMY IIOMCKY HOBBIX 3HAHMHM M HM3JI0KEHHE MaTepuaia C
OMOpOi Ha NEPBOMCTOYHUK BKIIIOUAET B ceOs pedepupoBanus MoHOrpaduii U ctaTeil B HAyUHBIX
U Hay4yHO-TIpaKTHYECKUX KypHaiax. Pedepar, npencraBisieMblil Ha IPOBEPKY, AOJDKEH OTBe-
yaTh TPEOOBAaHUSAM Hay4YHBIX paloT.

JI1s1 KOHTPOJIS pENPOYKTUBHOMN AESITEIBHOCTH CTYJEHTOB UCIIOJIb3YETCSl TECTHPOBAaHHE.

TexHonorueld MOHUTOPUHTA PE3YJIbTATOB 00PAa30BATEIILHOM EATEIbHOCTH B LIEJIOM SIBIISI-
IOTCSI: KOHTPOJIbHBIE JOMAIlIHUE PabOThl M CaMOCTOsITeNbHAsl paboTa, 3a4eT, 3a4eT C OLEHKOM,
9K3aMeH, KypcoBas padoTa.

TexHonoruss mopT¢oJIno NO3BOJIAET YUUTHIBATh PE3YNIbTAThI, JOCTUTHYTHIE CTYJEHTOM B
pa3HOOOpa3HbIX BUJAX JEATEIbHOCTH — Ha JIEKUUSAX, KOJUIOKBUYMaX, MPAaKTUYECKUX 3aHATHUSX,
IpU TMPOEKTUPOBAHUN HOMEHKJIATYPHI JIeJl, P TECTUPOBAHUU, peQepupOBaHUH, KOHCIIEKTHPO-
BaHUU COOCTBEHHBIX JIOKJIa/0B, YCTHOM BBICTYIUUICHMM Ha KOJUIOKBUYME. JlaHHAs TEXHOJOTHS
SIBIISIETCS. BaXKHBIM 3JIEMEHTOM JIEATEIIbHOCTHOTO MOIX0/a B 00y4eHUH OakajaBpOB MO Harpas-
JICHUIO TIOJTOTOBKH «Jl0OKyMEHTOBE/IEHNE U apXUBOBEICHUEY.

Jist oneHKH OPT(HOINO MPUMEHsIETCS peHTHHIOBAs TeXHOJIOTMs OLICHKH 3HAHUH.



6 YueOHO-MeTOIMYeCKOE 00ecleyeHrne CaMOCTOSITeIbHOM padoThl 00y4YaIOLIUXCsl

[IpuMepHasi CTPYKTYypa U coJiep:KaHue Pa3/IesioB:

[To quctumInHe «ApXUBOBEACHHUEY MPEAYCMOTPEHA BHEAYAUTOPHAS JOMAITHSST CAMOCTO-
sTeNbHas pabota oOydaromuxcsi. BHeayquTopHas camocTosTenbHas padoTa CTYICHTOB TPEAIO-
JaraeT pelieHre TeCTOB ¥ BBIOJIHEHHWE KOHTPOJIBHBIX PaboT, a TakKe BBHIMOJTHEHHE KYpPCOBOU
paboTHI.

I[IpumepHbIe TECTOBbIE BONMPOCHI :

* Cemectp usyyenus 1/
Pa3nen 1. ApxuBoBe/ieHHe KaK HayKa U yuyeOHAas JUCHUIJIMHA
* Tect 1 (1)
Bomnpoc 1
TekcT Bompoca
Obvekm apxueogedeHus KAk HAYKU UOUMCA PA3HBIM yUueHbIM no-pasnomy. Kax pac-
cMampueaio apxueogedenue, eciu €20 00eKmom Ha3vlearom apxuenoe 0eno?
Bribepute oauH OTBET:
a. Kak cocTaBHYIO 4acTh JOKYMEHTOBEICHUS
b. Kak npukiagayto HCTOPUYECKYIO
c. Kak cocraBHyI0 4acTh HCTOYHHKOBEICHUS
d. Kak camocTosATeNbHYIO CIIEUATH3UPOBAHHYIO HAYKY
Bompoc 2
TexkcT Bompoca
Kakue u3 nepeuucnennix Huxce HayuyHvlX HANPABIEHUI 6X00AMm 6 apxueogedenue?
Buvioepume 00un unu neckoibko omeemoe:
a. Apxeorpadus
b. ApXUBHBIN MEHEIKMEHT
c. ApxeoJiorus
d. Teopust 1 METOAMKA ApXUBHOTO JENIa
Bompoc 3
Tekct Bompoca
K nayunvim npunyunam apxueosedenus omnocamcea 4 npunyuna:
1) IpUHIIUIT COLMATTFHO-TIOIUTUYECKON HEHTPAaTbHOCTH;
2) NpUHIINII BCECTOPOHHOCTH,
3) IpUHIUT KOMIUIEKCHON OLIEHKH; U
4)... Ha3oBuTe 4eTBEepTHIi MPUHIIMII.
Omeem 3anuwume cioeamu.
Bonpoc 4
Tekct Bompoca
Dmom npunyun naudonee WUPOKO NPUMEHAEMCA 6 IKCNEPMU3e YEHHOCMU OOKYMeH-
mog, npu Komopoit 0OKyMeHmbl OUEHUBAIOMCA He KAK eOUHUYHDBII (haKkm, a 6 KomnieKkce ¢
Opyzumu 00OKyMeHmamu I3mozo xce apxXueHozo Yonoa unu opyzozo apxuerHozo gonoa u oasce
C OOKyMEHmamu, XpaHauwyumuca 6 opyzux zocyoapcmeenunvix apxueax. Hazoeume smom
npunyun. Omeem 3anuuwiume ci08amu.
Ortser:
Bomnpoc 5
Tekct Bompoca
o 1960-x z2. 0annblii Memoo apxugoeederHus ovlii 0CHOBHBIM. OH 0aem 803MOIHCHOCHIb
U3YUEHUA 6CeX GHYMPEHHUX U GHEUIHUX 0COOEHHOCmell 0OKyMeHnma, m.e. €20 agmopcmaea,
RPOUCXO0IHCOCHUA U M.O0., A MAKIHCE A3bIKA 0OKYMEHma, e2o hopmoul, mamepuanda, Ha KOMoOpom
oH uzzomoenen. O Kakom memooe apxueoseoenus uoem peusv?
Bri6epute oguH OTBET:
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a. Meron (hyHKIIMOHAILHOTO aHATN3a
b. MadopmarmoHHbIil MeTO
¢. ICTOYHMKOBETUECKUI aHAIN3
d. CucreMHBII HOIXO
Bompoc 6
TekcT Bompoca
Ce2o0na xpaneHuro, KOMNIEKMOBAHUIO, y4uemy NOOeHcam pa3iuiHvie 0OKYMEHNbl.
Hoonesxccam nu apxusnomy xpanenuro riekmponnsie 6azot oannvix? Ilouemy?
Bribepure ouH OTBET:
a. [la, mojuiexar XxpaHeHHI0, KaKk U OyMakHble, KHHO-, ()OTO-, POHO- U BUIEO- U APYTUE
JIOKYMEHTBI
b. Her, Tak kxak 6a3bl JaHHBIX — 3TO HE IOKYMEHT
c. Her. DnexTpoHHbIe JOKYMEHTHI B apXHUBBI HE CIAIOTCS, TaK KaK MX CPOK XpPaHEHUS HE
MPEBBIIIAET 5-TH JIET
d. la, Tak kak 0a3bl JAHHBIX — 3TO M €CTh JJICKTPOHHBIC APXHUBBI
Bompoc 7
TekcT Bompoca
Ilepgpoxapmol, nepghponenmol, MacHUmMHbIE U ORMUYECKUE HOCUMETU, A MAKMHCE HAKO-
numenu uHgopmayuu Ha IHLEP2OHE3IAGUCUMO PIUL-RAMAM OMHOCAMCA K ...
Bribepute oauH OTBET:
a. TEXHOTPOHHBIM PENPOAYKTUBHBIM JIOKYMEHTAM
b. TpaaAMLIMOHHBIM JOKYMEHTaM
C. HE OTHOCSITCS HU K OJTHOMY U3 THIIOB M COCTaBIIAIOT CAMOCTOSATEIBHYIO IPYIIIY JOKY-
MEHTOB
d. TeXHOTPOHHBIM MAITMHOYUTAEMBIM JIOKYMEHTAM
Bomnpoc 8
Hukonaii Bacunvesuu Kanauoe — 3mo pycckuii yuenwlil, npociagueuiuiica mem, 4mo...
Bri6epute oauH UM HECKOIBKO OTBETOB:
a. CUUTal 0JIArOyCTPOMCTBO apXMWBOB BaXKHBIM YCJIIOBUEM JIJISl IPOIIBETAHUS HCTOPUUECKOM
HayKH
b. Hanucan nepByr0 MOHOTPaHIO 1O APXUBOBEICHUIO «ApXHUBHOE J1e710 B Poccumy
C. IEPBBIM BBICTYIUJ C TOKJIAIOM «APXHUBBI) Ha apXEOJOTHYECKOM che3zie B 1869 rony
d. pa3zpabotan neranbHbIN IUIaH apXUBHOM pedopMmbl B Poccun
Bormpoc 99
TekcT Bompoca
Hayunwtit mpyo smozo yuenozo ool nanucan euwie é navane XX éeka. B nem smom yue-
HbLIl nO0Gepe KpumuKe POCCUIICKYI0 APXUBHYIO CUCHMEM), 8 UACHHOCHMU, makKue eé Heoo-
cmamku, KaK HU3KUIl ypO6eHb CUCMEMAMU3AUUL aPXUEOE, OMCYMCIEUE COOEPIHCAMENTbHBIX
onuceil, Maayl0 YUCI€HHOCMb U HEOOCMAmOYHYI0 Keanuguuyuposannocms (omcymcmeue
evicuiezo 00paA306anus) aApXueHvIX PAOOMHUKOS, (hanbcuukayuio 0OKymenmos u ux neoo-
cmynnocmsp 014 ucciedoeamenei. Hazoseume smozo yuenozo.
BriGepute ouH OTBET:
a. I.E. AHnpeeBckuit
b. A.Il. Boponos
c. J1.4. CamokBacoB
d. E.B. Crapoctun
Bompoc 10
TekcT Bompoca
Ecnu u3 udenmuukayuonnvix peKkeu3umoe Ha OOKYMeHme, NOCHLYRUGUIEM apXUB,
ecms MmoabKo MeKCm U OMMmUCK nevamu, mo oMo cem apXueucmam ycCmanosums noOAuH-
HOCHb, ABMOPCMEO U 8peMA CO30AHUA OOKYMEHMA HAYKA ...
Bribepure ouH OTBET:
a. Cpaructuka
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b. [Naneorpadus

c. Uadopmarnka

d. 'epanbauka

Bompoc 11

Tekct Bompoca

Kakoii 20po0 nazviearom «apxuenou cmoauyei mupa»?

Bribepure oauH OTBET:

a. bepnun

b. [Mapux

c. Mockay

d. Jlongou

Bormpoc 12

Tekct Bompoca

Imuueckuii Kooexkc apxueucmos, npunamaiit ¢ 1996 2. deiicmgyem...

BriGepute oquH OTBET:

a. TOJIbKO B AMepHKe

b. Tonpko B Kutae

C. BO BCEM MHpe

d. Toneko B EBporie

Bormpoc 13

TekcT Bompoca

Donooobpazosameniem HA3bl8ACMICA. ..

Bri6epute ouH OTBET:

a. apXUBHBIA (QOHJ, COCTOSIIUNA U3 JOKYMEHTOB, 00pa30BaBIIUXCS B MPOIECCE KU3HU U
JeSITeNIbHOCTH (PU3NUECKOTr0 JIMIA, CEMbH, poJia

b. Bmazener; apXuBHBIX JOKYMEHTOB, Y KOTOPOTO €CTh MOJIHOMOUHS MO PACHOPSIKECHUIO
ApXMBHBIMH JIOKYMEHTAaMHU B MpeJieiaxX, yCTAHOBICHHBIX 3aKOHOM WJIH JIOTOBOPOM

C. IoOpuAnYecKoe Wi (GU3MUECKOE JIUII0, B TPOIECCe ACATeIbHOCTH KOTOPOTrO 00paszyeTcs
JIOKYMEHTATBHBIN (POH]T

d. COBOKYIMHOCTh apXUBHBIX JOKYMEHTOB, MCTOPHYECKH W/WUIU JIOTMUECKU CBSI3aHHBIX
MEXIy co0oM

Pa3znen 2. O0masi XapaKkTepUCTHKA apXUBHOr0 (GOHIA M CHCTEMBbI APXMBHBIX ydpe-
sKaeHu Pocenu

» Cemectp nzyuenus 1/

* Tect 2 (1)/

Bompoc 1

Tekct Bompoca

Kakue omauuumenvusle ceoiicmea omauyarom uH@opmayuio apxueos om ungpopma-
yuu 6 Opy2ux uHGopmayuonnvIx cucmemax?

Br1OepuTe oMH HITH HECKOJIBKO OTBETOB:

a. ayTeHTUYHOCTh

b. HEMPUKOCHOBEHHOCTH

C. OTKPBITOCTh

d. 6BICTpBIi TOCTYI

Bompoc 2

TekcT Bompoca

Eounwtit 20cyoapcmeennstii apxuenstit pono Poccuu nauan gpopmuposamucs 6 ...

Bri6epute oguH OTBET:

a. 1991 r.

b. 1958 r.

c. 1918 .

d.2012r.
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Bompoc 3

TekcT Bompoca

Yemanoeume mounoe (no 'OCTy) onpedenenue nonamusa «Apxuenwtii pond Poccuii-
ckoiui Dedepayuuy)

Bribepure ouH OTBET:

a. McTopudecku cIoKUBIIASCS U MOCTOSHHO MOTOIHSIEMasi COBOKYITHOCTh apXUBHBIX J0-
KYMEHTOB, OTPKAIOLINX MAaTePHAIbHYIO U AYXOBHYIO JKU3Hb OOIIECTBA, MMEIOLINX HUCTOpUYE-
CKO€, HAyYyHOE, COIMAIIbHOE, YKOHOMUYECKOE, MOJUTHUYECKOE U KYJIbTypHOE 3HAYCHHE, MOJJie-
JKAIIUX TTOCTOSTHHOMY XPaHEHUIO

b. CoBOKYIMHOCTb apXHMBHBIX JOKYMEHTOB, OTPa)XarolIMX MaTepUalbHYI0 U JAYXOBHYIO
KHU3Hb O0IIECTBA, MMEIOLINX HCTOPHUECKOE, HAYYHOE, COI[HAIbHOE, SKOHOMHYECKOE, TOJIUTHY e-
CKO€ U KYJIbTYpHOE 3HaUCHHE

c. Kommuieke MmeponpusaTuii, HarpaBieHHBIX HA CO3/IaHUE U MOAJIEPKAHUE YCIOBUH, obec-
nevynBarommx Hanbonee 3¢pQGeKTUBHOE yIpaBlieHHE AOKYMEHTaMH (JOKYMEHTHPOBAHHOW WH-
¢dopMmarueil) B mpoiecce uX BpEMEHHOTO WUJIH MIOCTOSIHHOT'O HAaX0XKJICHUS B apXUBE

d. IokyMeHTbI JTUKBUIUPOBAHHBIX TOCYJAPCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMO-
yIpaBJIeHUs], TOCYAAPCTBEHHBIX OpraHU3alii

Bonpoc 4

TekcT Bompoca

Apxuenwtit hono Poccuiickoit Dedepayuu cocmasuawom...

Bo16epuTe 0juH WM HECKOJIBKO OTBETOB:

a. apXHUBHbBIE JOKYMEHTBI, OTHOCSIIIUECS K YACTHOM COOCTBEHHOCTH

b. apxuBHBIEC JOKYMEHTBI, OTHOCSAIINECS K MyHUIIUTIATBHOU COOCTBEHHOCTH

C. apXHUBHBIC JJOKYMEHTHI, OTHOCAIINECS K TOCYAapCTBEHHOU coOcTBeHHOCTH ((henepanb-
HOM U cyobexToB PD)

d. Bce mokymeHTHI opranu3aiuii Poccun

Bomnpoc 5

Tekct Bompoca

B 3akonooamenvcmee Poccuiickou @edepayuu npedycmompenvt 02PanuydeHus 00cmy-
na K apxueam. Ha kakue kamezopuu 00Kymenmoe on pacnpocmpaunsemca?

Br16epuTe 01MH WM HECKOJIBKO OTBETOB:

a. Ha BCE JIOKYMEHTHI C TMOCTOSIHHBIM CPOKOM WJIHM JOJITOBpeMEHHBIM (75 JeT) cpokom
XpaHEHUs

b. Ha JOKYMEHTHI, COJIepKaIe TOCYIaPCTBEHHYIO HIIM UHYIO OXPaHIeMYI0 3aKOHOM Taii-
HYy

C. Ha JIOKYMEHTBI, COAEPKALMX CBEJEHUS O 3J0POBbE IPAKIAH

d. Ha JOKYMEHTBHI, COAEpKAIIUX CBEICHHUS O CEMEHHBIX, HHTUMHBIX OTHOIICHHSX WU
UMYIIECTBEHHOM IOJIOKEHUH TPaXKIaH

Bomnpoc 6

Tekct Bompoca

Dpa3za «/[okymenm onpedenen Ha ROCMOAHHOE XPAHEHUE) 03HAUACHL:

Bribepure o1H OTBET:

a. TOKYMEHT 3aKpbIT JIJIs OJIb30BaTeNIen

b. TOKyMEHT Henb3s IepeMelIaTh U3 apXuBa OpraHUu3allui, KOTOpas ero co3aana

C. TOKYMEHT JIOJDKEH XpaHUThCS BEYHO (0eccpodHO)

d. TOKyMEeHT HeJb3s IepeMeNaTh U3 OpraHu3alluy, KOTopas ero cosjana

Bonpoc 7

TekcT Bompoca

Opranuzanusa (kjaaccupukanus ¥ CUCTEeMATH3alUA) JOKYMEHTOB U el APXUBHOIO
(¢oHaa cTpaHbl ocyuiecTBJsieTcs mo 3-m ypoBusim. HazoBure ux.

Bribepute oauH UM HECKOJIBKO OTBETOB:

a. B Iipezienax apxuBHoro ¢onaa (poHaoodpazoBarens)

b. B mpenenax opraHu3anuu
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C. B IIpe/ieNiaX apXuBa

d. B mpenemax ApxuBHoro ¢ponaa PO B renom

Bompoc 8

TekcT Bompoca

K Apxuenomy ¢ponoy P®@ HE OTHOCATCA chedyrwujue kamezopuu 00KyMeHmog:
Bri6epute oauH UM HECKOJIBKO OTBETOB:

a. TOKyMEHTbI HETOCYAapCTBEHHBIX OpraHU3aIui

b. TOKyMEHTHI O JTUYHOMY COCTaBY

C. TOKYMEHTBI, CPOKH XPAHEHUS KOTOPBIX IpeBbIIatoT 10-1eT

d. JOKYMEeHTBI, HaXOIIKEecs B YaCTHOI COOCTBEHHOCTH

Bompoc 9

TekcT Bompoca
Ilo éuoam nocumeneii, cnocobam u mexHuKe 3aKpenieHus UuHpopmauuu 0OKymMeHmul

Apxuenozo gponoa P® oenamca na:

Bo16epuTe 0uH WM HECKOJIBKO OTBETOB:

a. apXHUBHbBIC TUCbMEHHBIE U IpadruecKkre JOKYMEHThI Ha OYMaKHBIX HOCUTEISX

b. 10OKyMEHTbI, HaxXOAIMECS HA AETIO3UTAPHOM XPAaHEHUH B TOCYAapCTBEHHBIX apXUBaxX
c. KUHO(OTOPOHOIOKYMEHTHI, BHI€O(OHOIPAMMBbI, MAIIIMHOMUCHBIE (3JEKTPOHHBIE) H0-

KYMCHTBI

d. JOKyMEeHTBI, HaXOsIIKecs: B OTpaciieBbIX (PoHIax

Bomnpoc 10

TexkcT Bompoca

B nezocyoapcmeennyio uacme Apxuenozo ¢ponoa P® ghopmupyrom cnedyrwougue 0oKy-

MEHMmMbL:

mbol:

Bri6epuTe ouH OTBET:

a. JOKYMEHTbI JOPEBOIIOIMOHHOTO IIeproa

b. Bce OTBETHI BEPHBI

C. JOKYMEHTbI COBPEMEHHOI'0 Ieprojia

d. TOKyMEHTBI COBETCKOTO MEPHO/Ia

Bomnpoc 11

TekcT Bompoca

B zocyoapcmeennyio uacmo Apxuenozo ¢ponoa P® ghopmupyrom cnedyrwoujue 00Kymen-

BriGepute oauH OTBeT:

a. IOKyMEHTBI COBETCKOT'O Meproia

b. Bce OTBETHI BEPHBI

C. JOKyMEHTHI JIOPEBOJIOIIMOHHOTO TIEPHO/Ia

d. TOKYMEHTBI COBPEMEHHOTO TIEPHO/Ia

Bompoc 12

Tekct Bompoca

Kaxue zpynnul Kpumepues ucnonp3ylomea npu IKcnepmu3se YeHHoCmu 00KyMenmog?
Buibepume o0un unu HeckonbKko omeemoes:

a. KPUTEPUU COJICPIKAHUSI

b. KpUTEpUH MTPOUCXOXKICHUS

C. KPUTEPUH HEMPUKOCHOBEHHOCTH

d. KpuTeprK BHEUTHUX OCOOCHHOCTEH JOKYMEHTOB

Bompoc 13

TekcT Bompoca
Kaxue u3 nepeuucnennvlx Kpumepueg OmHoCAmMcA K 2pynne Kpumepues no npoucxoic-

oenuro?

BeiGepuTe 0aMH MM HECKOIBKO OTBETOB:
a. Posib 1 MecTO opraHusanyy B CUCTEME I'OCYIapCTBEHHOI'O YIIPAaBJICHUS WU KOHKpET-

HOM OTpaciu, 3HAYUMOCTD BBITIOJTHSAEMBIX €10 (YHKITHI
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b. 3HaUeHHEe QU3UUECKOTO JIUIIA B )KU3HU O0IIeCTBA

C. 3HQUUMOCTb COOBITHS (SBJICHUS ), OTPAXKEHHOTO B JOKYMEHTE

d. BpeMst 1 MecTO 00pa3oBaHMs JOKYMEHTa

Bormpoc 14

Tekct Bompoca

Kaxk naanupyemca pewiams npoodiemy nHexeamxu niouwiaoeil 011 XpaneHus Apxuenozo
¢onoa P@?

Bribepute oauH UM HECKOJIBKO OTBETOB:

a. COKpaTuTh CPOKU XpaHEHUS JIOKYMEHTOB 10 TUYHOMY COCTaBY

b. ITocTpouTh HOBBIE APXUBOXPAHUIIHILA

c. [lepecMoTpeTh IEpeuHH CO CPOKAMH XPAHEHHUS JOKYMEHTOB

d. ITepeBect JOKyMeHThl ApXUBHOTO ()OHJIA B SJIEKTPOHHBIN BU, a OPUTHHAJIBI YHUYTO-
KUTH © OCBOOOIUTH MECTO

Paznen 2 npennonaraer BoloIHEHUE MpakTH4eckoro 3ananus (113):

IT 3 1.13yuuTtsh ceTh rocyiapcTBeHHbIX apxuBoB PD u apxuBoB cyObekTOB PO.

[Tpoananu3upoBaTh OpULHANBHBIE CAUTHl APXUBHBIX YUPEXKIAEHUN U COCTaBUTH ONHCAHHE
2-x apxuBoB (1 ¢pexnepansHoro u 1 apxuBa cyobekra PO ) mo cxeme TaOIUIIbI.

Kpurepuii ananu3za caiita apxuBa u  Ilokazarenu 3aHecure B Ta0uLy:

Kpurepuu:

[TostHOE HanMeHOBaHUE

Od¢unnanbHblil callT apxuBa (CCHUIKH)

Kem co3gan apxuB (yupeauTent).

Korna coznan apxus.

HcTopus nepenMeHoBaHUs (Vka3ath B XpOHOJIOTHYECKOU MOCIIEI0BATEIBHOCTH TPEK-
HHE HAMMCHOBAHUS apXUBa C KPAilHUMU JaTaMH)

M cTOYHNKN KOMIUIEKTOBAaHHUS apXUBa

[lepeuenn GoOHIOB, ApXUBHBIX KOJUICKITUN

KonuuecTBo equHUI] XpaHEHUs

KonnuecTBo 0000 1IEHHBIX JOKYMEHTOB

KonnuecTBo apXMBOXpaHUIIMIILL

KonnuecTBo ynTaIbHBIX 3aJ10B

KonnyecTBo paboTHUKOB

Hanuune snexTpoHHBIX onucell Ha caiiTe (yka3aTh Ha HaJlWuue U IPEJICTaBUTh CCBHUIKY)

[TpucyrcTtBytotr. Pesxum nocryma: http. ..

/ OTCYTCTBYIOT.

Hanuune noctyna K 371eKTpOHHBIM apXuBaM (yKa3aTh COAEpKAHUE dJIEKTPOHHBIX apXHUBOB
U CIENaTh CCBUIKY): ODJEKTPOHHBIM apxuB (GoHm0B COBETCKOW BOCHHOW aJIMHHHUCTPAIMA B
Iepmannn 1945-1949. Pexxum nocryna: http://svag.unc.edu

[TybnukarmoHHast AESITEIBHOCTD apXHBa 3a 2 TOCIEAHUX T0/1a. Vkazatb, Kakue m0-
KYMEHTBI ObUTH OITyOJIMKOBAHBI

BeicTaBouHast qesTeNbHOCTh apxXuBa 3a 2 nocieanux roga.(Has3Bars BrICTaBKH)

JlesTenbHOCTD 110 BOCCTAHOBIIEHHUIO (pECTaBpaliii JOKYMEHTOB) (Uadopmarust  BHO-
CHUTCSl U3 OTYETHBIX JOKYMEHTOB, Pa3MEIICHHBIX Ha CalTe)

Hanuune snexTpoHHOrO pecypca [uisl IpuemMa OT Ipak[aH 3allpoCcOB O IMPEIOCTABIECHUN
apXMBHOI CTIpaBKH, apXUBHOM BBIMUCKH, UHHOPMAIIMOHHOTO MHChbMa [IpucyrcrByer.  Pe-
XKHUM foctyna: http. ..

OtcyTcTBYET

Howmep apxuBa, BEIOMpaeMoro jsi aHajan3a, COOTBETCTBYET MOPSIIKOBOMY HOMEpPY B CITHC-
ke rpynnsl. Eciu B rpynne 6osnee 15-tu yenoBek, To, HaUMHas C MIECTHAALATOTO CTYAEHTA, OT-
4eT rocapXuBoB HaunHaeTcs ¢ Ne 1.

Cnucok ¢enepajbHbIX APXUBOB
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http://svag.unc.edu/

1. ®DenepanbHOe KazeHHOE yupexkaeHue «l'ocynapcTtBeHHbl apxuB Poccuiickonn @enepa-
un» (IAP®D)

2. ®denepanbHOE Ka3eHHOE yupekIeHHe «POCCHUCKUI rOCylapCTBEHHBIM apxuB BoeHHO-
Mopckoro ®norta» (PTABM®)

3. ®denepanbHOe KazeHHOE yudpexacHue «POoCCHUCKHN IOCYJapCTBEHHBINM apXWB JPEBHUX
aktoB» (PT’AJIA)

4. DenepanbHOE Ka3eHHOE yupexaenue «Poccuiickuii rocyJapCTBEHHBIN apXUB KUHO(POTO-
nokymeHToB» (PTTAK®D/I)

S. ®denepanbHOE Ka3eHHOE yupekaeHne «POCCUMCKHUNM rOCYyJapCTBEHHBIN apXUB JIUTEPATY-
pol 1 uckycctBay (PI"AJIN)

6. ®denepanbHOe Ka3eHHOE yupexacHue «POCCUNCKUI rOCy1TapCTBEHHBIN apXUB HOBEUILEH
ucropun» (PICTAHIN)

7. ®denepanbHOe Ka3eHHOE ydpekaeHue «POCCHMUCKUI roCyJapCTBEHHBIM apXHWB HAay4YHO-
TexHuueckoi nokymentauun» (PITAHT/)

8. ®denepanbHOE Ka3eHHOE yupexaeHue «POCCHUICKMI roCyJapCTBEHHBIM apXUB COLMAIIb-
Ho-noutudeckoi ucropun» (PICACIIN)

9. OdenepalibHOE Ka3eHHOE YupexaeHue «PoccHUCKHl rOCyTapCTBEHHBI apXuB (POHOIO-
kymeHTOB» (PTAD/I)

10. ®denepanbHOE Ka3eHHOE yupexaeHue «POCCMICKHN TOCyIapCTBEHHBI aApXUB KOHOMMU-
km» (PTAD)

11. ®DenepanbHOE Ka3eHHOE yupexaeHue «PocCHiCKU rocy1apCTBEHHBIM BOCHHBIN apXUB)
(PTBA)

12. QdenepanbHOe  Ka3eHHOE yupexkaeHue «POCCHHMCKMI TOCyAapCTBEHHBIM BOEHHO-
ucropuueckuii apxus» (P BHA)

13. ®denepanbHOE Ka3eHHOE ydpexacHue «POCCHMCKHIM TOCYyIapCTBEHHBIM HCTOPUYECKHN
apxuBy» (PTA)

14. ®denepanbHOE Ka3eHHOE ydpexacHue «POCCHMCKHIM TOCYyIapCTBEHHBIM HCTOPUYECKHN
apxuB JlaneHero Boctoka» (PTUA JIB)

15. Ownan genepaibHOro Ka3eHHOTo yupexaeHus «Poccuilckuii rocy1apcTBEHHbIN apXUB

Hay4YHO-TEXHHYECKOH JoKkyMeHTauun» B . Camape (Punuan PTAHT/I)

Crucok apXuBHBIX yupexaeHUd cyObekToB P®d MoXHO yBHIETh Ha caiire:
http://new.rusarchives.ru/state/list.shtml
Be10op apxuBHOTO yupexxaeHus cyobekra PO cBOOOIHBIMN.

Pa3znen 3. Opranu3anusi UCNOJIL30BAHUS APXMBHBIX (DOHJA0OB M BO3MO:KHOCTH €€ CO-
BePIIEHCTBOBAHUS

* Tect 3 (1)/

Bompoc 1

Tekct Bompoca

Yemanoenenue konuuecmea u cocmasa apxuenvix 00OKymenmoe ¢ eOUHUUAX yyema u
dukcayus npunadneicHocmu Kaxcoou eOuHuubl yuema K OnpeoeieHHomy KOMnieKkcy u 0o-
wiemy ux Koauuecmaey 6 y4emnslx 0OKyMeHmax Ha3vléaemcs. ..

Bri6epuTe ouH OTBET:

a. MCITOJIb30BAHUEM apXUBHBIX JOKYMEHTOB

b. apXuBHBIM XpaHEHHEM

C. CIPaBOYHO-TIOMCKOBOM CUCTEMOM

d. yueTom apXHUBHBIX TJOKyMEHTOB

Bomnpoc 2

TekcT Bompoca

Kaxue 0oxymenmut noonexcam 2ocyoapcmeennomy yuemy?

BriOepuTe 01MH WM HECKOJIBKO OTBETOB:

a. Bce ToKyMeHTHI HE3aBUCUMO OT MECTa UX XpaHEeHUs, GOpMbl COOCTBEHHOCTH
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b. Bce 10KyMeHTBI HErOCYAapCTBEHHOM YacTu ApXUBHOTO (poHma PO

c. Jluunble apxuBHBIE (HOHIBI

d. Bce nokyMeHTBI rocy1apcTBEHHOM YacTu ApxuBHOTO (hoHIa PO

Bomnpoc 3

Tekct Bompoca

Ykaotcume, uz kakux smanoe cknaovieaemces yuem apxuHvlx 0OKyMeHmog?

Bribepure oauH OTBET:

a. TOJICYET KOJIMYECTBA JIOKYMEHTOB B apXuBe; 0) perucrpaius CBeJIeHUN O KOJIUYECTBE
JIOKYMEHTOB BO «BHYTPEHHHMX» YUETHBIX JOKYMEHTAX apXHBa; B) 3allOJHEHWE HA UX OCHOBE J10-
KYMEHTOB IIEHTPAIIM30BAHHOIO IOCYAapCTBEHHOIO Y4eTa, KOTOPbIE MPEJCTABISIOTCS B OpPraHbl
yIIpaBJICHUS] apXUBHBIM JIEJIOM CyOBEKTOB (heiepaluu; I') COCTaBICHUE B OpraHax YIpPaBJICHUS
ApPXUBHBIM JICJIOM CBOJHBIX JOKYMEHTOB LEHTPAIN30BaHHOTO rOCYIapPCTBEHHOIO y4YeTa U Mpej-
cTaBJIeHHE uX B PocapxuB; 1) cocTaBiieHuE 0053aTEIbHbIX APXUBHBIX CIIPABOUYHUKOB

b. mojacueT KonMYeCTBA JOKYMEHTOB B apXuBe; 0) pervcTpallisi CBEACHHH O KOJNYECTBE
JIOKYMEHTOB BO «BHYTPEHHHMX» YUETHBIX JOKYMEHTAX apXHBa; B) 3all0JJHEHHE Ha UX OCHOBE JIO-
KYMEHTOB IIEHTPAIIM30BAHHOTO TOCYAapCTBEHHOIO Y4eTa, KOTOPhIE MPEJCTABISIOTCS B OpPraHbl
yIIpaBJICHUS] APXUBHBIM JIETIOM CyOBEKTOB (enepannu

C. MOJICYET KOJIMYECTBA JOKYMEHTOB B apXuBe; 0) perucrpaius CBeICHUNH O KOJIUYECTBE
JOKYMEHTOB BO «BHYTPEHHHMX» YYETHBIX JOKYMEHTAX apXHBa; B) 3all0OJHEHHE HA UX OCHOBE J10-
KYMEHTOB IIEHTPAIM30BAHHOTO TOCYAapCTBEHHOIO Y4eTa, KOTOPhIE MPEJICTABISIOTCS B OpPraHbI
yIIpaBJICHUS] apXUBHBIM JIEJIOM CyOBEKTOB (eiepalnu; I') COCTaBJICHUE B OpraHax YHpPaBJICHUS
APXUBHBIM JICJIOM CBOJHBIX JOKYMEHTOB LIEHTPAIU30BAHHOTO TOCYIaPCTBEHHOIO y4eTa U Mpej-
craBieHue ux B Pocapxus

d. mojcyeTr KOJMYECTBa JOKYMEHTOB B apXUBE; 0) perHCTpaIlisi CBEICHUI O KOJNYECTBE
JOKYMEHTOB BO «BHYTPEHHHX)» YUETHBIX JOKYMEHTAX apXuBa

Bompoc 4

TekcT Bompoca

Hayunwiit yuem 00KymMeHmoe ocyuwiecmenaemcsa ucxoosa u3 paoa npunyunos. Kakoi
RPUHUUR 3AKTI0YAemca 6 MOM, Ymo 11060e 0suiicenue 0OKYMEeHmoe apxuea (nocmynJenue,
6vlObIMuUE, ONUCAHUE) 00JIHCHO DbIMb CEOCBPEMEHHO OMPANCEHO 8 OOKYyMeHmax?

Boi6epuTe ouH OTBET:

a. yHu(uKanus ydyera

b. MoTHOTA ¥ JOCTOBEPHOCTH TOCYTAPCTBEHHOTO y4eTa

C. IMHAMUYHOCTb y4eTa

d. nenTpanuzanus yuera

Bomnpoc 5

TekcT Bompoca

Eounuyamu yuema Apxuenozo ¢ponoa P® aenaromcea:

BriGepuTe oaMH WM HECKOIBKO OTBETOB:

a. JJMCT apXUBHOT'O IOKyMEHTa

b. oTAenbHBIN 060CO0IECHHBIN JOKYMEHT

C. €IMHUIIA XPAHEHHUS

d. apxuBHbII QoHJ (a TakkKe MPUPABHEHHAS K HEMY apXHUBHAas KOJIJIEKIH)

Bomnpoc6

TekcT Bompoca

Yuemy noosepzaemca...

Bribepute oauH OTBET:

a. IepBUYHAs U BTOPUYHAS apXUBHAs IOKYMEHTALUs

b. TonpkO MOKyMeHTHast nH(pOpMaIus, co3aHHas Ha OYMa)KHBIX HOCUTEIISAX

C. TOJILKO BTOPUYHAs JOKYMEHTHAasi HH(OpMAIHsI

d. TonpKO MepBUYHAS TOKYMEHTHAsI HH(POPMAIIHS

Bomnpoc 7

TekcT Bompoca
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Yuemmnwvie 0okymenmur apxuea omnocamcs k...
Bribepute oauH oTBeET:
a. IEpBUYHON TOKYMEHTAUH
b. TpeTHUHOI TOKyMEeHTalun
C. BTOPUYHOM JOKYMEHTAIUU
d. gecsaTMYHOM TOKyMEHTAuu
Bompoc 8
TekcT Bompoca
I'nagnvim 6HympenHum yuemusim OOKyMEeHmMoM apXuea A61aemcs. ..
Bribepute oauH oTBeET:
a. KHUTA y4yeTa IOCTYIUICHUN
b. apxuBHas onuch
c. KapTouka (onga
d. maciopT apxuBa
Bompoc 9
TexkcT Bompoca
Ha ocnoge 3mozo 0oKymenma ocyuyecmensaiomcs yuem noCmynaouux eOuHuy, Xpame-
HUA; NPOGEPKA HATUYUA U COCHOAHUA 0OKYMEHNM 08, XPAHAWUXCA 6 apXUEe; CNPABOYHAs Pa-
ooma; nouckoeasn paboma apxuea
Bribepute oauH OTBET:
a. 1acropT apxuBa
b. kapTouka ¢onmaa
C. apXMBHasl OIIUCh
d. kHMra y4yera nmocTyIuieHHi
Bompoc 10
Tekct Bompoca
JoxymenTsl u ¢ponast IIOCJIE 1917 roga B y4eTHBIX TOKYMEHTaX UMEIOT ...
BeiOepute oauH OTBET:
a. TOJBKO HOMED (poHIa
b. unnekc L] u Homep pouaa
c. unyexc P u Homep onma
d. ungexc I1 u Homep donma
Bomnpoc 11
Tekct Bompoca
Komnnexc 63aumocea3anublx u 63aumMo00NOIHAEMBIX APXUBHBIX OOKYMEHM 08, PACCKA-
3616AIOWUX O COCMABE U COOEPHCAHUU APXUGHBIX MAMEPUAIOE, CO30A6AEMbIX HA OUHOU Me-
mMoOuuecKoll 0CHO8e 01 NOUCKA APXUBHBHIX OOKYMEHMO8 U aApXUGHOI UHpOpMauuu 6 yenax
Ihhexmugnozo ucnonv3o6anun Hazvleaemcs...
Bribepute oauH OTBET:
a. CUCTEMOW Hay4HO-CIIPaBOYHOTO amnmnapara apxuBa
b. nepBUYHON apXUBHOM TOKyMeHTaIuel
C. BHYTPEHHEH YYETHOU JOKyMEHTAlMEN apXHuBa
d. JoKyMeHTaIMel IeHTPaTu30BaHHOT0 TOCYAapCTBEHHOTO yUeTa
Bompoc 12
TekcT Bompoca
K cucmeme nayuno-cnpagounozo annapama apxuea OMHOCAMCA:
Bri6epute oauH UM HECKOJIBKO OTBETOB:
a. OIIUCH
b. ciucok dhoHI0B
C. yKazareiu
d. karanoru
Bompoc 13
TekcT Bompoca
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Ilonv3yromcea 4-ma npagunamu cocmaenenHun cxemuvl KiacCuukayuu apxueHvix 00Ky-
MEHmO08, yKaxcume, KAKOI/-ue u3 HUMCenepeuucieHHplX RPUIHAK08 MOZYm UCHOIb306AMbCA
ona Knaccuguxayuu?

Bri6epute oauH UM HECKOJIBKO OTBETOB:

a. KOPPECIOHAEHTCKUI
b. xpoHonoruyeckuit
C. CTPYKTYpPHBII

d. HOMHHANBHBIH

Bompoc 14

TekcT Bompoca

JloKkymenm apxuea, cocmaeneHHblil HA OJAHKE APXUEA, UMEIOWUIL I0PUOUYECKYIO CUILY
u cooeprcauwjuil O0OKYMEHMHYI0 UHGopmayuio o npeomeme 3anpoca ¢ yKa3aHuem apxuHvlx
wuppos u Homepos IUCMO6 eOUHUY, XPAHEHUA MeX APXUBHBIX OOKYMEHM 06, HA OCHOBAHUU
KOmOpbIX OHA COCMAB1eHa, HA3bI6ACMCA. ..

Boi6epute ouH OTBET:

a. ApXuUBHOU Komuen

b. MapopMamOHHBIM MMCEMOM
C. ApXUBHOM BBIITUCKOM

d. ApxuBHOI1 cripaBKO

Bomnpoc 15

TekcT Bompoca

Kozoa nauanace mexanuzayus apxuenozo oena?

Bri6epute ouH OTBET:

a. B koH1ie XIX B.

b. B 1970-x 1T.

c. B 1950-x rr.

d. B 1980-x rr.

Pa3zpnen 3 npenmnonaraer BEIOJIHEHHUE IOMAITHETO MTPAKTUYECKOTO 3aJaHus

AI132

3apanue 1. Onpenenurtpb, MOIb3YACh MEPEYHSIMU TUIIOBBIX APXUBHBIX JIOKYMEHTOB CPOK
XpaHEHUSs CIeNYIONUX JOKYMEHTOB:

1. [Tpuka3 o npueme Ha paboTy.

2 TpynoBoii norosop.

3. JInuHOE €710 PYKOBOAMTEINS OpraHU3aLNH.

4 Tabynsrpamma.

5 Y TBepKIeHHBIE pa3psi/ibl OIUIATHI TPy/Ja paOOTHUKOB.

6. Croucku pa60Ta}0Hn/1x Ha MOPOU3BOACTBE C TAXKECIBIMH, BPCAHBIMU, OIIACHBIMU
YCIOBUSMH TPY/Ja.

7. [lepenucka o MOTYyYEHUH 3arpaHUYHBIX TACIIOPTOB PaOOTHUKAMU OPTaHU3ALINH.

8. WNunuBuyanbHble 0TYETH paOOTHHUKOB.

9. OnepaTuBHbIE CTaTUCTHYECKHE OTYETHI [[OroBOpbhI MO 3aJ0Ty MMYIIECTBA Opra-
HU3AIHH.

10. IokyMEHTBI O COCTOSTHUHW 3JaHHUI W MOMEINICHUH, 3aHUMAaeMbIX OpraHu3aIuei, Heoo-
XOJIMMOCTH ITPOBEJEHUS KaIUTAIIBHOTO U TEKYIIIET0 pEMOHTA

11. Cornamrenus TMIEH3UNOHHBIE

12. ®OoTOIOKYMEHTHI

13. YepTexku 3eMEIbHBIX Y4aCTKOB

14. CoopHuky, anp00Mbl paboueil TEXHOIOTMYECKON TOKYMEHTAIUN

15. UaTepHeT-caliThl OpraHu3aIui

16. PaciieHKH Ha peMOHTHBIE paObOTHI

17. TIpoeKThI U CMETHI Ha YCTAHOBKY 00OPYIOBaHUS U TIEPEOOOPYIOBAHKE MPEATTPUATHI

18. DkcnepTHBIE 3aKITIOYEHMSI 110 IPOEKTAaM TEMAaTUYECKUX I1JIAHOB

19. Dcku3HbBIC TPOEKTHI pECTaBpaIiiy 00bEKTa H/WI PEMOHTHO-PECTaBPAIIMOHHBIX PadboT
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20. ITaciopTa TEXHUUYECKUE 30aHUN U COOPYKEHUIA.

MeToanyeckue yKa3aHus

[Ipu BbIOSHEHUU 3aJaHUS TMOJB3YWTECh yKa3aTeNsSIMH IEepeuHei, pacroyOKEHHBIMH B
KOHIIE JOKYMEHTOB. Onpenenure CpoK XpaHEHHUs] Ha3BaHHBIX JOKYMEHTOB, YKaXXKUTE TaKKE CTa-
THIO U €€ MyHKT. Pe3ynbrarel BHeCTH B Tabnuiy. Eciu nmepeyeHs HE periaMeHTUPYeT JAaHHBIN
BUJ] IOKYMEHTA, TO B COOTBETCTBYIOIIEM €My CTOJIOIE TTOCTAaBbTE MPOUCPK.

Tabnunal
TuroBble CPOKU XpaHEHUSI JOKYMEHTOB
) HamMmenoBanwne BUa JOKyMeHTa Cpok  xpaHeHUS | Cpok XpaHEHHUS TIO

ctatbs 1o Ilepeunto 2010 r. [[Iepeunto 2007 r.

1. Ilpukas3 o npueme na pabomy. 75 1. (2) JIIK -

cm. 196
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[Iepeunn

1) "IlepeyeHb TUMOBBIX YIPaBICHYECKUX apPXUBHBIX JOKYMEHTOB, 00pa3yrolXcs B Mpo-
1[ecCe JAESTEIbHOCTH IOCYAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CaMOYIpAaBJIE€HUS U Opra-
HU3aLUH, ¢ YKa3aHueM cpokoB xpaHeHus". YT1B. [Ipukazom Munkynstypsl PO ot 25.08.2010 N
558 /l Koncynprantllnroc. — Pexum JIOCTYTIA:
http://www.consultant.ru/document/cons_doc_LAW_104953/

2) "O6 yrBepxaeHuu IlepeyHst TUIIOBBIX apXUBHBIX JOKYMEHTOB, 00Opa3yIOIIMUXCs B HAy4-
HO-TEXHMUYECKON U MPOU3BOACTBEHHOMN JEATEIBHOCTH OPraHU3alMi, C yKa3aHUEM POKOB XpaHe-
Hus». YT1B. Ilpukaz Munkynstypsl Poccun ot 31.07.2007 N 1182 (pen. ot 28.04.2011). // Kon-
cynbranTllmtoc. — Pexxum nocryna: http://www.consultant.ru/document/cons_doc LAW 72211/

3ananue 2. Bnumure onpenenenue apxusHoro ¢ponga P®, nonszyscs 'OCT P 7.0.8.-2013
WX TII0ccapueM K Kypey. Omnpenenure:

a) KaKue U3 MepeyrciieHHbIX B 3a1aHiuK Ne 1 JOKyMeHTOB OyAyT OTHOCUTBCS K apXHUBHOMY
donay Poccutickoit deneparnmy;

0) KaKkue JTOKyMEHTHI OTIPABATCS B ApXUB OPraHU3AIMH HA XPaHEHUE;

B) Kakue JIOKyMEHTBI He TOJIe)KAT apXHUBHOMY XPaHEHHIO M IO MCTEUYEHUHM CPOKa OyIayT
YHUYTOXXEHBI JIEJIONPOU3BOUTEISIMH.

JlanHble BHECUTE B TaOIuUIly 2.

Tabnuua 2.

PacnpedeneHue O0KyMeHMOo8 1o OMHECEHHOCMU K apXU8HOMY XpaHeHU

JlokyMeHTBI apXuBHOTO (hOHAA JIOKyMeHTBI, TOAJIeKAIINe JIOKyMeHTBI, He MOJUIeXKAIIHe
PO BpPEMEHHOMY (B TOM YHCJIE AOJITOBpE- apXMBHOMY XPaHEHUIO

MEHHOMY) apXUBHOMY XPaHCHHIO
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Cemectp nzyuenus 2

Pazoen 1 (2 cem.)

[Ipenmonaraer BBIOJHEHHUE AOMAIIHUX NPAKTHYECKUX 3aJaHUN, TECTOB, KOHTPOJIbHOM
paboThI

Ilpakmuueckoe 3a0anue 1 (2 cem)

W3yuuB mpeacTaBiieHHbIH HIbKe MaTepuan "OCHOBHBIX MPaBUI padOTHI apXHUBOB OpPTaHH-
saruii 2002r.", opopMuUTh Mo 06pa3iy B COOTBETCTBUH ¢ TPEOOBaHUSAMU (OT PYKH, KaJuturpadu-
YECKUM TIOYEPKOM, YEPHOU TYIIBIO U T.II., 0003HAYMB BCE HEOOXOIUMBIC PEKBU3HTHI) OOJIOKKY
JMYHOTO JieJia COTPYAHMKA U MPEAOCTaBUTh HA TPOBEPKY U300paskeHUE.

Tecmupoeanue Cemecmp 2
* Tecrt k pasneny 1 (2 cem) /
Bormpoc 1
TexkcT Bompoca
T'ocyoapesa Ka3na xak nepeutii cocyoapcmeennsiii apxue ¢ Poccuu ¢ XV 6. asnanaco
Bribepute oauH OTBeET:
a. o0mIerocy1apcTBEHHBIM BEIOMCTBOM, B KOTOPOE BEIAJIO JBOPLIOBBIMHU 3€MIISIMU BEIIH-
KOr0 KHSI35, XpaHWIHILEM LIEHHOCTEW, rOCYyJapCTBEHHbBIX JOKYMEHTOB U IOCYJapCTBEHHOH Iie-
YyaTu
b. obmerocyaapcTBeHHbIM BEJOMCTBOM, B KOTOPOM XPaHWIN JI€HbI'H, TOCYapCTBEHHbIE
JIOKYMEHTBI U TOCY/IapCTBEHHYIO M1eYaTh
c. npu VBane ['po3HOM Bo3riaBisieMasi Ka3HauessMH, OblUIa TJIaBHBIM XpaHHWIUIIEM [IEHHO-
CTEH: MOMUMO JIEHET, TaM pacIojarajicsi ToCcy1apCTBEHHbIN apXUB
d. MecToM XpaHeHHs TOCYAapCTBEHHBIX JOKYMEHTOB
Bompoc 2
Tekct Bompoca
Ilepeaa poccuiickaa onuco 0OKyMeHm o8 — I3mMo
BeiGepute oauH OTBET:
a. matpeBckast mepedHeBast pociuch pyKONUCEH U KHUT, 1aTupoBaHHas 1527 r.
b. onmrce MockoBckoro rocyaapcTBeHHoro apxusa 70-x rr. X VI B.
c. [lepeuneBast pocIMCh PYKONUCEN U KHUT, BXOJMBINIAs B MINaTheBCKYIO JIETONNCH, 1ATH-
poBaHHas 1288 r.
d. omuce MockoBckoro rocynapcTBeHHoro apxusa 60-x rr. XI B.
Bompoc 3
TekcT Bompoca
Pacnopsasicenue 0 mom, umo 6ce XpanHuauuia 0OKyMeHmMoe enepevie NOyuuIu Haume-
HOoBaHue apxueos, 1wpuouyecku o0viio 3axpenieno 6 1720 2. ¢ ciedyrwouiem nopmamueHom 0o-
KyMeHme, N0 KOmopomy npeodycmampueanacy 00A3amenvHas coaua y4emnslx 0eil 6 apXuebl
no ucmeueHuu onpedeneHHo20 CpoKa
Bribepure ouH OTBET:
a. B «IlocranoBnenun Cankt-IlerepOyprckoro apxuBa ctapbix gAem» rnpu Exarepune |
b. B «I'enepanbsHoM persiamentey mpu [etpe |
c. B «Yka3e Cenara» nipu Enuzasere [letpoBHe
d. B «PacnopsixeHnr MOCKOBCKOTO apXuBa cTapbix fem» npu Exarepune 11
Bonpoc 4
TekcT Bompoca
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B poccuiickux 2yboeprusax 0vliu yupesicoeHvl 20cy0apCcmeeHtble yuenbvle apXugHvle Ko-
muccuu (I'YAK) — nepevie 3kcnepmusvie Komuccuu, Komopwle 3aHUMATUCL (hopmuposanuem
MECHMHBIX UCHOPUYECKUX APXUBOE, OMOOPOM MAMEPUATIOE ONA YHUUMONCEHUA OOKYMEHM 08
u m.o.

Bribepure ouH OTBET:

a.B 1784r.

b.B 1684 .

c.B 1884 r.

d.B 1584r.

Bomnpoc 5

Tekct Bompoca

Hoeu 20x 22. XX 6.: 1) cocpedomouenusn (hynkuyuit apxuenoz2o ynpaeieHus 6 pyKax cne-
yuanucmos; 2) npedocmaeieHus npasa NoOAb306AHUA APXUGAMU 6CEM UCCE006AMENAM;
npunaonexcam

Boi6epute ouH OTBET:

a. Jlexnapanuu «lIpaB Hayku B apxuBax» 25 utons 1918 r.

b. nexpery Cosera Hapoausix Komuccapos (CHK) PCOPC ot 1 uronsa 1918 r. «O peop-
TaHW3alUH U LEHTPATU3alu1 apXUBHOTO JIEIa)

c. [Ipukazy «O coznanun Llentpansuoro apxusHoro ympasieHus (LIAY)» 1923 r.

d. [Tonoxxenuto «O Enunom rocynapcteenHoM apxuBHoM ¢ouae CCCP (ETAD)» 1919 .

Bompoc 6

TexkcT Bompoca

Ilpasogyrw ocnosy opzanuzauyuu apxuenozo oena Poccuiickoii @edepayuu ¢ nacmos-
uiee epems cocmaesnsnem

Bri6epuTe ouH OTBET:

a. Konexc P® 06 anMUHUCTpAaTUBHBIX MPaBOHAPYIIEHUsX; [lepedeHh THTIOBBIX YIIPaBIICH-
YECKUX apXUBHBIX JOKYMEHTOB, C YKa3aHMEM CPOKOB XpaHEHHs (yTB. IpUKa30M MUHKYIbTYpbI
P® B 2000 1.

b. ®enepanphbiif 3akoH oT 22.10.2003 roma Ne 125-03 «O6 apxuBHoM aene B Poccuii-
ckoit denepanun», Kogexce PO 06 aiMUHUCTPATUBHBIX MTPAaBOHAPYIICHHUSX

c. @®enepanbHbiil 3akoH 0T 22.10.2004 roga Ne 125-®3 «O6 apxuBHOM fene B Poccuii-
ckoit deneparun»; FOCT P 7.0.8-2013 «Cucrema crannapToB no uHpopmaruu, OuOIM0TeUHO-
MY U U3JIaTeNIbCKOMY Jieny.Jlenonpon3BoACTBO U apXUBHOE AeN0. TEpMUHBI U ONIPEIEIECHUSD)

d. Koncruryuus PO, npunsras 12 nexkadps 1993 r.; @enepanbublil 3akoH ot 22.10.2005
rona Ne 125-®3 «O06 apxuBnoM aene B Poccuiickoit @enepannn», Konekc PO 06 agmuHuCTpa-
TUBHBIX MTPABOHAPYIICHUSIX

Bonpoc 7

Tekct Bompoca

Coznacno Cmamosn 89. «Xpanenue 0okymenmoe oouecmeay @Dedepanvnozo 3aKona om
26 oexaopa 1995 2. Ne 208-D3 «O6 akyuonepnvix odujecmeax» oduecmeo He Xpanum cie-
oyruue udbl 00KyMEHN 08 N0 MeChy HAX0HCOCHUSA €20 UCHOJIHUMENbHO20 OP2ana 8 NopAOKe
U 6 meueHue cpoKos, KOmopbwvle yCmano61eHbl (hedepatbHbIM OP2aHOM UCHOJTHUMETbHOIL 6/1a-
CMu O PLIHKY YEHHBIX Oymaz:

Bribepure o1H OTBET:

a. ycTaB 00IIECTBA U BHECEHHBIE B HETO U3MEHEHUS U JOIOJIHEHHUS, KOTOPBIE 3aperucTpu-
POBaHBI B YCTAHOBJIEHHOM MOPSIKE

b. TOKyMEeHTHI, OATBEPKIAIOLIHE MTpaBa 00IECTBAa HA UMYILECTBO, HAXOASIIEECs Ha ero
OanaHce; MOJ0XKEeHHE O (PUIIHae WIK IPeACTaBUTENILCTBE 001IeCTBa

C. JOKYMEHTBI, CBSI3aHHBIE C SMUCCUEI OOMUTraluii M MHBIX SMUCCHOHHBIX IIEHHBIX Oymar
o0riecTBa

d. roioBBIE OTYETHI; TOKYMEHTHI OYXTaaTepCKOTO yueTa

Bompoc 8

TekcT Bompoca
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Coznacno kaxkomy ookymenmy «Ooéuiecmeo xpanum OOKymMeHmbl, nPedyCcCMompeHHbvle
nynkmom 1 nacmosauwieit cmamou, RO Mecmy HAXOHCOCHUA €20 eOUHOTUYHO20 UCHOIHUMElb-
HO020 Op2ana unu 6 UHOM mMecme, U36eCIMHOM U 0OCHYNHOM YUACMHUKAM 00uecmearn?

Bribepute oguH oTBeT:

a. ®enepanbHoMy 3akoHy oT 22.10.2004 rona Ne 125-®3 «O06 apxusHoM jene B Poccuii-
ckoil deaepanum»

b. ®enepanbHOMy 3aKk0HY OT 26 OkTsiOps 2002 1. Ne 127-®3 «O HECOCTOSTEIBHOCTH
(6aHKpOTCTBE)»

c. @enepanibHOMY 3aKkoHY 0T 8 deBpaist 1998 r. Ne 14-D3 «O6 obmiecTBax ¢ OrpaHUYCH-
HOM OTBETCTBEHHOCTHIO)

d. ®enepanpHomMy 3akoHy OT 26 gexabps 1995 r. Ne 208-D3 «O06 akmuoHepHBIX 00IIe-
CTBax»

Bompoc 9

TexkcT Bompoca

CogoKkynnocmes OOKYMEHmMO8, OMPAXHCAIOWUX MAMEPUATILHYIO U OYXO0GHYIO IHCU3HDL ee
HAP0008, UMEIOWUX UCHOPUYECKOe, HAYYHOe, COUUAIbHOE, IKOHOMUUECKOE, NOJITUMUYECKoe
U Ky1bmypHoe 3HaueHUue U AGIAIOUWUXCA HEOMBEMAEMOU YACMbIO UCHOPUKO-KYTbIMYPHO20
Hacneousn nHapooos Poccuiickoit @edepayuu — Imo

Bri6epute ouH OTBET:

a. 'ocynapctBenHas yacte AD PO

b. l'ocynapcTBennslit apxuBHbIN Gong PD

c. l'ocynapctBennsiii apxuHsblil poug CCCP

d. ApxusHsblii ponn Poccutickoit denepanuu

Bomnpoc 10

TekcT Bompoca

Yxkaxure jumHee: «Opranmsanusa AP PP ocymecTBiasiercsi Mo cJaeAyOHUM NpPHU-
3HAKaM ...

BeiOepute oauH OTBET:

a. 110 BUAaM HOCHTENEH, crioco0aM M TEXHUKE 3aKpeIuieHns nH(opMalun

b. mo cpokam xpaHeHUs

c. mo (popmam coOCTBEHHOCTH

d. mo BpeMeHU co3/iaHus

PA3/TEJI 2. Dkcnepmu3a yeHnocmu 00OKYMEHMO8 U KOMNIEKMO8aAHUE APXUBOE

I3 2 (2 cem)

W3yuuB npencTaBieHHbIN HUKe MaTepruaia OCHOBHBIX MpaBWII pabOThl apXUBOB OpraHu3a-
it 2002 1., monp3ysich 0O0pa3amMu, COCTaBUTh Ha BHIOOP OJIMH U3 IOKYMEHTOB:

WM OMHCH JIeN MOCTOSHHOTO (MpHiiokeHue 1),

WJIY OIUCH JieN BpeMeHHoro (cBbiie 10 net) XxpaHeHus (MpuioxeHue 2),

WJTU OTTHUCH JIETT TI0 TUYHOMY COCTaBy (MIpHIIOXKEHHUE 3),

WIN aKT O BBIJICJICHUH K YHUUTOXKEHUIO JIeJ1, HE MOAJIeKAIINX XpaHEeHHIO (IpUilokeHue 4).

* Cemectp uzyuenus 2 /

* Tect Kk pa3aeny 2 (2 cem) /

Bompoc 1

TekcT Bompoca

Coznacno Ocnoenvim npasunam padomul apxueos opzanuzayuu 2002 2. yxcnepmusa
UEeHHOCMU 0OKYMEHMO8 IMmo

Bribepure ouH OTBET:

a. U3y4yeHHUe JOKYMEHTOB Ha OCHOBAHMM KPUTEPHEB MX LIEHHOCTU B LIEJSAX OINpeAeTICHUs
CPOKOB XpaHEHUs JIOKYMEHTOB U 0TOOpa MX Ha MOCTOSTHHOE XpaHEHHE

b. mporneypa Hay9HO-000CHOBAaHHOT'O OTOOPa JOKYMEHTOB Ha YHUYTOXEHUE
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C. OpTraHu3aIys U MPOBEICHHE 0TOOPA M MOArOTOBKH JOKYMEHTOB K Ilepeiade Ha MoCTo-
SHHOE XpaHEHHE B TOCY/IapCTBEHHBIN WJIM MYHUIIMIIATBHBIA apXUB
d. oTHeceHue TOKYMEHTOB K cocTaBy ApxuBHoro ¢onaa Poccuiickoii @eneparmu
Bomnpoc 2
Tekct Bompoca
Xpanenue 00KymMeHmos, HAX00AWUXCA 8 YACMHOU COOCMEEHHOCMU, COOCMEEHHOCMU
00uecCmeenHbIX Op2anu3ayuil, KOpnopayuii, aKkyuoHepHvIX odujecme u m.o., KOmopvie Ha
3AKOHHOM OCHOBAHUU nepedansvl 8 coocmeennocmsy yupexcoenuii Pocapxuea, 2ocyoapcmeen-
HO020 my3es u dubnuomexku IMo
Bribepute oauH oTBeET:
a. BpeMeHHOe XpaHeHue JokyMmeHToB AD P® 1o ux nepenadr Ha MOCTOSTHHOE XPaHEHUE B
yapexaeHus deaepanbHOl apXuBHOU ci1yk0b1 Poccun (PocapxuB)
b. XpaHeHHE apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH IOCyJapCTBa
C. IENO3UTapHOE XPaHEHUE TOKYMEHTOB
d. 6eccpouHoe XpaHEeHHE JOKYMEHTOB B apPXUBHOM YUPEKICHUH
Bomnpoc 3
TekcT Bompoca
Bpemennoe xpanenue 0okymenmoe Apxusenozo gronoa P® & ompacnesvix apxuéHuvix
¢onoax 6 meuenue cpoka u Ha ycio8uax, 02060PEHHBIX 8 002060pPe ¢ COOCMEEHHUKOM OOKY-
MEeHmo8 Imo
Bri6epute ouH OTBET:
a. IENO3UTapHOE XPaHEHUE TOKYMEHTOB
b. XpaHeHHEe apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH rOCyAapcTBa
C. BpeMeHHoe xpaHeHue JokyMeHToB AD P® 1o ux mepeaaun Ha MOCTOSIHHOE XpaHEHHE B
yupexenus: OenepanbHoil apxuBHOU ciryx0b1 Poccuu (Pocapxus)
d. 6eccpouHoe XpaHEeHHE TOKYMEHTOB B apPXUBHOM YUPEXKJICHUH
Bompoc 4
Tekct Bompoca
Ilepsas ¢ Poccuu cneyuanvnasa uHCMPYKUUA nO 60RPOCAM IKCREPMU3BLL UEHHOCHMU 00~
KYyMeHmoe 0vlna uzoana
Boi6epuTe ouH OTBET:
a. B aHBape 1929 r.
b. B ssuBape 1949 1.
c. B gaHBape 1939 .
d. B suBape 1919 r.
Bomnpoc 5
TekcT Bompoca
Kakue 6uodvt Komuccuii QgynKyuonupyrom npu apxXueHuvlx ynpagienuax cyovekmos de-
oepayuu, a maKHce 8 YeHMPAIbHBIX 20CYOAPCHIBEHHBIX apxuseax?
Bribepure ouH OTBET:
a. OIIK
b. IOK
c. I2IIK
d. BK
Bomnpoc 6
Tekct Bompoca
B noanomouua ymux komuccuii 6xooum paccmompenue u 0000penue npoeKmos Ho-
MEHKamyp CmpyKmypHblX ROOPA30€l1eHUll U CE00HOU HOMEHKIAMYpbl NO YUPeNcOeHUIo,
2pagukoe nepedauu mMamepuanoe uz CMpPYKmMypHolX HOOPA30eICHUIL 6 APXUE YUPEHCOCHUA U
2paguk nepeoauu OOKyMeHmo8 6 20CyOapCmeEeHHblil apxue (COCmaeieHHblii apxXueom yupe-
HCOEHUA U CO2NACOBAHHBLIL C 20CYOAPCHEEHHBIM APXUBOM)
Bribepure ouH OTBET:
a. 12K, OK
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b. OIIK, LIDIIK

c. IDIIK

d. OK, LIDIIK

Bonpoc 7

Tekct Bompoca

Ykasrxcume oumuoounoe ymeepocoenue:
Bribepure oauH OTBET:

a. [I9K (OK) co3paercst mpuka3zoM pyKOBOJIWTENS OPraHU3allMK U3 YKciia HauboJjee KBa-
TU(PHUIEPOBAHHBIX PAOOTHUKOB

b. B cocraB LI1OK nenecooOpa3sHo BKIIOUUTH MPEICTABUTEINS ApXUBHOTO YUPEXKICHUS, IS
KOTOpOTO JJaHHAsi OPraHM3alUs ABJIAETCS UCTOYHUKOM KOMITJIEKTOBAHUS

c. Hucnennsrii coctaB [IOK (OK) He MeHee Tpex uenoBek

d. Ipencenarenem I[[DK (OK) Ha3zHadaeTcss pyKOBOAMTEIh apXWBa WM JIMIO, OTBET-
CTBEHHOE 3a apXUB

Bompoc 8

TexkcT Bompoca

3nauumocms codvbimus (a61€HUA), OMPANHCEHHO20 6 OOKYMEHMe, 3HAUECHUE UMEIOUeliC
6 00Kymenme ungopmayuu, nogmopenue ungopmayuu 0OKymeHma ¢ Opyzux 0OKyMeHmax,
610 0OKyMeHma, NOOJTUHHOCMb OOKYMEHMA OMHOCAMCA K

Bribepute oauH OTBET:

a. TpyIIe KpuTepueB HHPOPMATUBHOCTH

b. rpynmne KpuTepueB coaep:KaHus JOKyMeHTa

C. TpyIIIe KPUTEPHUEB BHEITHUX 0COOCHHOCTEH

d. rpymme kpuTepreB MPOUCXOKICHHS

Bompoc 9

Tekct Bompoca

Ilo pe3ynomamam IKcnepmu3vl YEHHOCMU OOKYMEHMO8 6 OP2AHU3AUUU He COCMA8A-
omcs

Boi6epute ouH OTBET:

a. OTMCH JIeJ MTOCTOSTHHOT0; BpeMeHHOTo (cBbliie 10 jeT) XxpaHeHus

b. onucu e no JIMYHOMY COCTaBy

C. MPUEMO-CAATOYHAsl HAKJIa/IHAsl ApXUBHBIX JOKYMEHTOB Ha YTUIIU3AIUIO

d. aKThI O BBIJIEJICHUH K YHUUTOKEHHUIO JIE]1, HE TOJUIekKAIINX XPAaHEHUIO

Bomnpoc 10

TekcT Bompoca

Ykaotcume eepnuiit nopsaook noozomoeku 31eKmpoHHbIX 0OKYMEHMOE K nepeoaye 6 ap-
XUue opzanuzayuu

Bribepure ouH OTBET:

a. onucanue DJI; MoAroToBKa KOMIUIEKTa COIPOBOJAUTENBHON JOKYMEHTALMM; MPOBEpKa
(U3UYECKOTO COCTOSHUSI MAITMHHBIX HOCHUTENEH, TpeTHA3HAYCHHBIX IS epelayll B apXuB; 3a-
nuchk D/ Ha MalllMHHBIE HOCUTEIIN; MPOBEpKa KayecTBa 3alliCH; MPOCTABIEHNE apXUBHBIX IIU ]-
pPOB Ha €IMHMIIAX XpaHEHHUsS (Ha (yTispax) B COOTBETCTBHUH C apXHUBHON ONUCHIO (OTHCSIMH)
AIIEKTPOHHBIX JOKYMEHTOB MOCTOSIHHOT'O XpaHEHHS U 110 JINYHOMY COCTaBy

b. mpoBepka (pU3NUECKOro COCTOSHUS MAIIMHHBIX HOCUTENEH, MpeHa3HaYeHHBIX IS T1e-
penayu B apxuB; 3anuch OJ] Ha MalIMHHBIE HOCHTEH; MPOBEpPKAa KAauecTBa 3alMCH; OMHMCaHUE
3/1; mpocTaBiieHHe apXUBHBIX MH(PPOB HA eIUHUIAX XpaHEeHUs (Ha QyTisipax) B COOTBETCTBUU C
apXMBHOI OMUCKIO (OMUCAMH) SJIEKTPOHHBIX JOKYMEHTOB IMOCTOSIHHOTO XpaHEHUS U 110 JINYHOMY
COCTaBY; MOJArOTOBKA KOMIUIEKTA COMPOBOANUTENBHON JOKYMEHTALIMH

C. TOJIrOTOBKAa KOMIUJIEKTAa CONPOBOAMUTEIBHONW TOKYMEHTAllMU; MpoBepKa (U3UUECKOTO
COCTOSIHMSI MAIIMHHBIX HOCUTENEH, MpeHa3HAYCHHBIX IJIs Nepelayd B apXuB; 3amuch JJ] Ha
MAaIIMHHBIE HOCHUTENH; MpOBEpKa KaydecTBa 3amucy; omnucaHue JJ[; mpocTaBieHHE apXUBHBIX
mudpoB HA eMHUIAX XpaHeHHs (Ha QyTIsipax) B COOTBETCTBUU C APXUBHOW OMUCKHIO (OMUCIMHU)
3JIEKTPOHHBIX IOKYMEHTOB MTOCTOSIHHOTO XPAHEHHUS U TI0 TUYHOMY COCTaBY
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d. moAroTOBKA KOMIUIEKTAa COMPOBOAMTEIBHON TOKYMEHTAlUU; MpOBEpKa (HU3UUECKOro
COCTOSIHUSL MAIIMHHBIX HOCHUTEJEH, NMpeAHa3HAYeHHBIX Ul Iepefadd B apXuB; 3anuch D/ Ha
MaIllMHHBIE HOCHUTENH; MPOCTABICHUE apXUBHBIX MM(POB HA €AWHUIAX XpaHEHHs (Ha QyTiis-
pax) B COOTBETCTBUU C aAPXUBHOM OMMCBHIO (OMUCSIMM) HJIEKTPOHHBIX JOKYMEHTOB IOCTOSHHOI'O
XPaHEHUs U M0 JIMYHOMY COCTaBy

PA3JIEJI 3. YueT 10KyMEHTOB B apXMBax
e CemecTp usyuenus 2 /
* Tect k pa3geny 3 (2 cem) /
Bomnpoc 1
Tekct Bompoca
Yuem apxuenvix 0okymenmoe npeocmasnnem coooii
Bribepure oauH OTBET:
a. 3arM0JHEHHE JOKYMEHTOB IIEHTPAIM30BAHHOTO TOCYJaPCTBEHHOTO y4YeTa
b. moacuer konnyecTBa TOKYMEHTOB B apXUBE
C. YCTAHOBJICHHE KOJIMYECTBA M COCTaBa ApPXMBHBIX JOKYMEHTOB B €IUHUIAX Yy4eTa U
(dukcanys IpUHAUIEKHOCTH KaXA0W €IMHHUIBI yUeTa K ONpeAeIeHHOMY KOMIUIEKCY U 001emMy
UX KOJTMYECTBY B YUETHBIX JTOKYMEHTaX
d. cocraBneHne B opraHax yHpaBJICHUS apXMBHBIM JIEIOM CBOJHBIX JOKYMEHTOB LIEHTpa-
JM30BAaHHOTO FOCYIapCTBEHHOIO yueTa U MpeacTaBieHne ux B Pocapxus
Bompoc 2
TexkcT Bompoca
Hayunwtit yuem 00Kymenmoe ocyuiecmensiaemcs, ucxo0s u3 ciedyiouux nPUHYUnoe
Bribepute oauH OTBET:
a. LEHTpaJIM3alluy y4eTa, yHU(UKAIUKU y4yeTa, JUHAMUYHOCTH Y4eTa, MOJHOTHI U J0CTO-
BEPHOCTHU TOCYAAPCTBEHHOI0 yueTa
b. neHTpanuzanuu yyeta, yHUpUKaluu ydeTa
C. LIEHTPAIM3ALUHU y4yeTa, YHUPHUKAIMK yueTa, JUHAMUYHOCTU y4yeTa, OJHOTHI U JI0CTO-
BEPHOCTHU TOCYJJAPCTBEHHOT'0 YUeTa; IPEEeMCTBEHHOCTH
d. HeHTpanu3anuu yyeta, yHu(puKkaluuu yuera, JMHAMUYHOCTH y4eTa
Bompoc 3
Tekct Bompoca
Ilpeemcmeennocmsy yuema apxXueHvliX OOKYMEHmMO8 HA 6CexX IMAnax padomvl ¢ HUMU
(eOuncmeo yuemuvix 0OKyMenmos) xapaxKmepusyem
Bri6epuTe ouH OTBET:
a. IOJTHOTY U JIOCTOBEPHOCTh TOCYAAPCTBEHHOTO yyeTa
b. yaudukammro yuera
C. JMHAMUYHOCTb y4eTa
d. meHTpanu3anupo ydera
Bomnpoc 4
TekcT Bompoca
Ykancume nuwmnee: «Eounuuyeii yuema Apxuenozo gponoa P® sensemcs ...
Bribepute oauH OTBET:
a. POCCBHIIIb APXUBHBIX JIOKYyMEHTOB
b. enuHuIa U3MEPEHNS KOJIMYECTBA IOKYMEHTOB
C. €IMHUIIA XPAHEHUs, OTJeNbHBIH 000CO0TEHHBIN TOKYMEHT
d. apxuBHbII QoHJ (a TakkKe MPUPABHEHHAS K HEMY apXHUBHAas KOJIIEKIH)
Bomnpoc 5
TekcT Bompoca
JloKymenm ycmarno61eHHou hopmel, pukcupyrowuit nocmynenue, 6blovimue, Koaiuue-
CM80, COCMAg U COCMOAHUE APXUGHBIX O0OKYMEHM 08 8 OUHUUAX yuema Imo
Bribepure ouH OTBET:
a. YYETHBIA IOKYMEHT
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b. kHMra yuera nocrymieHui Gonna

C. apXUBHasl OIMCH

d. BHyTpeHHUI y4eTHBIN TOKyMEHT

Bomnpoc 6

Tekct Bompoca

K BHYTpeHHHUM Y4YeTHBIM J0KYMEHTAM OTHOCATCSH
Bribepure oauH OTBET:

a. IacrnopT apxuBa OpraHU3aLuy, KapTouka poHaa

b. KHMTa MOCTYIJICHUH, CIUCOK (POHAOB, KapTOUuKa (POHAA, apXUBHAS OMHUCH, 1eN0 (poHma
C. IacHoOpPT apXHMBa OpPraHM3aIlH, JTUCT GoHIa

d. xHUTa OCTYIUIEHUH, COIUCOK (DOHJIOB, JTUCT (POH/A, ApXUBHAS OIHUCH, N0 (HoHIa
Bonpoc 7
Tekct Bompoca
JloKymenmol yeHmpanu3z08aHHo20 20Cy0apcmeeHHo20 yuema
Boi6epute ouH OTBET:
a. MacropT apXuBa OpraHU3alny, JUCT HoHIa
b. KHHUTa MMOCTYIJICHHHA, CIUCOK (POHAOB, KapTOUuKa (POHAA, apXUBHAS OIHUCH, 1e0 (poHma
C. MacmopT apXuBa OpraHu3alu, KapTouka GHoHaa

d. xHUTa IOCTYIUIEHUH, CIUCOK (DOHIOB, THCT (POHIA, APXUBHAS OIHCH, 1e)10 (PoHaa
Bomnpoc 8

TekcT Bompoca

Dmom yuemnulii 00KymeHm 6K1104Aem C6E0eHUs 0 HA36AHUU CO 6CEMU €20 NePeUMEHO-
6AHUAMU U HOMEPE APXUBGHO20 (hoHOa, Konuuecmee, XPOHOI02UYECKUX CPDAHUUAX U cocmase
00OKYMEHmM o8 (poHOa u Hanuuuu onucei, COCmoum u3 mpex pa3oeios

Bri6epuTe ouH OTBET:

a. ApxuBHas OIUCH

b. Kaprouka ¢onma

c. [Tacnopt apxuBa

d. Jluct dponga

Bompoc 9

TekcT Bompoca

Imom O00OKymenm A6a:1emcsa 0OHUM U3 OCHOGHBIX YUEHHbBIX OOKYMEHMOE apxued, ap-
XUGHBIM CHPABOYHUKOM, COOEPHCAUUM CUCIMEMAMUUPOBAHHDLII nepeueHb eOUHUY XpaHe-
HUA apxXueHo2o (Yonoa u npeoHa3HAYeHHbIM OA UX YUema U PACKPLIMUA UX COOePIHCAHUA.
Cocmaensaemca Ha OCHO8E HOMEHKIAMYPbL 0ell U UX PeAbHO20 HANUYUA, U KAHCOAs eOUHUUA
Xpanenus nojiyuaem CBOW apXUBHBI HOMED

Bribepute oauH OTBET:

a. Kaprouka donna

b. JIuct ponna

c. ApxHBHas OIIUCh

d. [TacniopT apxuBa

Bompoc 10

TekcT Bompoca

Imom yuemmnwiit 00Kymenm exce200Ho K 1 aneéapsa evicvliaemcs 6 gvluiecmosnujee ap-
xusnoe yupexcoenue. On cooeprcum eéce ceedeHus 00 apxuee, ezo PoHoax, eOUHUUAX XPaH e-

HUs, Y4emHsIX, HAYYHO-CHPABOYHBLIX 0OKYMEHMAX, padome apxuea no ecem HANPAGIeHUAM
30 OMYEMHBII 200

Bribepure ouH OTBET:
a. Kaprouka ¢onma

b. JIuct ¢ponna

c. [lacopt apxuBa

d. ApxuBHas onuch
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PA3JIEJI 5. Hay4uHo-cnipaBoYHbIii annmapart K 10KyMeHTaM ApXuBHOro ponjaa P®
* CemecTp u3ydeHus 2 /
* Tect k pasgeay S (2 cem) /
Bormpoc 1
TekcT Bompoca
Komnnexc 63aumoceéA3anHblX U 63aAUMOOONOSIHAEMBIX APXUGHBIX CHPAGOYHUKOE O CO-
cmaee u co0epHCcanuu apxueéHwviX 00KYyMEHmM o8, CO30A8AeMblX HA eOUHOU MemOoOUUecKoul oc-
HO6e 0711 NOUCKA aPXUBHBHIX OOKYMEHMO0E U apXUGHOI UHpopmayuu ¢ yenax hhexmusnozo
UCNOIb308AHUA IMO
Bribepure oauH OTBET:
a. Bropuunas gokymeHnTHas HHGopMaus
b. CHCA k nokymMeHTaM apXxuBa
c. [lepBuunast fokymeHTHas HHGOpMaIUs
d. Kimaccudukanus apXxuBHOH TOKYMEHTAIIUN
Bonpoc 2
TekcT Bompoca
Paznuunvle cooduenus 0 00KymMeHmax, cocmoaujue u3 ORUCAHUIl, CHeyUanbHbIX WU G-
P08 U K0008, Ha3vléaOmMcsa ungopmayueil 00 uHgopmayuu 3mo
Bribepute oauH OTBET:
a. Bropudunas qokyMeHTHas: HHPOpMAIs
b. CHCA k noxkyMeHTaM apxuBa
c. Knaccudukarnus apxuBHOM TOKyMEHTAIIUN
d. [lepBuuHas JokyMeHTHast HHpOpMAIHs
Bompoc 3
Tekct Bompoca
Dma zpynna cnpagoyHuUKo8 co30aemcsa ¢ yuemom cneyupuku 0OKyMeHmoe apxued, a
makoice CK1aovléaemcea ucmopuiecku (nocmynusuiue Ha NOCMOAHHOE XPaHeHue 0e10npPou3-
600CcMm@eHHble KAPMOmMeKu, KApMmomeKu u nepeunu 0OKyMeHmos, 8blA671eHHbIX 014 NyOIuKa-
uuu)
Boi6epuTe ouH OTBET:
a. 00s13aTeNbHbBIE CIIPABOYHUKH
b. TonoaHUTENBHBIE CIPABOYHUKI
C. BHYTpU(OHIOBBIE
d. MmexxdoHI0BBIE
Bomnpoc 4
TekcT Bompoca
I'pynna apxuenvix cnpasouHuKos, NPEOHA3HAUEHBIX 014 NOUCKA UH@opmayuu 06 ap-
XUBHBIX (POHOAX U APXUBHBIX OOKYMEHMAX 8 KOMNIeKce «hoHO0 — 0eoy
Bri6epuTe ouH OTBET:
a. Me)KapX1UBHBIC
b. BHyTpH(OHIOBEIE
C. BHyTpUAPXUBHBIE
d. MmexxdoHI0BBIC
Bomnpoc 5
Tekct Bompoca
Ykaotcume nuwnee: «Ocnosenvimu npunyunamu nocmpoenusn cucmemovt HCA aenarom-
ca: ...
Buvioepume 00un omeem:
a. pa3BUBATHCS C YUETOM JNAJIBHEHMIINX MEPCHEKTUB MPUMEHEHHUS HOBEUIINX JTOCTHKECHUN
HAyKH U TEXHUKHU
b. B3auUMOCBSI3b U B3aUMO/IOIOIHIEMOCTh
C. HETIOBTOPSIEMOCTh U HETYOJIUPOBAHHOCTb, IPEEMCTBEHHOCTh, €JUHCTBO METOIUKH
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d. mpuMeHeHrne apXUBHBIX CIIPABOYHUKOB KO BCEM BUIaM JIOKYMEHTOB
Bonpoc 6
Tekct Bompoca
Apxuenuslil cnpagouHuK, KOMOpPwvlil NPeOCmasiaem codoll cCucmemamu3uposanHHslil ne-
Peuenb 3a20106K08 u Opy2ux Heo0X00UMbBIX C6eOCHUIl 0 COCMAage U COOEPHCAHUU Oell apXug-
HO20 honoa
Bribepure oauH OTBET:
a. [lyreBoaurenb
b. Karamor
c. O630p
d. Onuce men
Bonpoc 7
Tekct Bompoca
Mesicghonooswtit u mexicapxusHolii CHPABOYHUK, 8 KOMOPOM uUHpoOpmauus o cooepirica-
HUU OOKYMEHM 08 apxuea c2pPynnupoeana no npeomemam (memam, Oompaciam)
Bribepute oauH OTBeET:
a. [lyreBoaurenb
b. Karasor
c. Onuce gen
d. O630p
Bompoc 8
TexkcT Bompoca
ApXueHblil CNPAGOYHUK, GKAIOUAIOWUIL CUCMEMAMU3UPOBAHHbBLE C6EOCHUA O cOcCmase U
CO0EPIHCAHUU OMOETIbHBIX KOMNIEKCO8 00OKYMEHN 08
Bri6epuTe ouH OTBET:
a. Onuce gen
b. ITyreBoauTesnn
c. Karanor
d. O630p
Bompoc 9
TekcT Bompoca
Cucmemamu3supoeannvle nepeuHu apxXueHvlx (POHO08 ¢ UX XAPAKMEPUCMUKAMU, CO-
oeporcam XapaKkmepucmuKkuy uiu KpamkKue c6e0eHus 00 apxueHvlx ponoax 6 cucmemamus3u-
POBAHHOM NOpPAOKe, OHU NPEOHAZHAYEHbl ONA 00Ule20 03HAKOMIEHUA C COCHA8OM U codep-
JoHcanuem (hponooe apxueos
BriGepute ouH OTBET:
a. Ykazarenp
b. Ommce nen
c. Karanor
d. [TyreBoguTens
Bompoc 10
Tekct Bompoca
Komnnekc 31eKkmponnblx cnpagounukos (0aza OAHHBIX ONUCAHUIL 0OKYMEHM08), npeo-
HA3HAYEHHBIX 011 IPPHeKMUeH020 NOUCKA APXUBHBIX OOKYMEHMO08 U UHpopmayuu
Bribepute oauH OTBET:
a. DJIEKTPOHHBIE CITPABOYHBIC KAPTOTEKH
b. rumepTeKCcTOBBIN CIIPaBOYHMK, pa3MellleHHbIH B IHTepHEeTE
. ”H(pOPMAIIMOHHO-TIOMCKOBAs CHCTEMa
d. aBTOMaTU3MPOBAaHHBINA HAYYHO-CIIPABOYHBIN amnapar apxuBa

Cemecmp usyuenus 3

PA3JEJI 1. Ucnoib30BaHMe JOKYMEHTOB APXuBHOIro ponga P@
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HAI13 1 (3 cem)
[Tonb3ysick 00pa3IioM, COCTaBUTh APXUBHYIO CIIPABKY. (0Opa3el mpuiaraercs)

Tect k pazneny 1 (3 cem) /
Bomnpoc 1
Tekct Bompoca
Ilpeoocmaenenue apxueom 6e3603mMe30HO UIU 803ME30HO NOJIb306AMENI0 UHDOpMaU-
OHHBIX YCIY2 U UHPOPMAYUOHHBIX RPOOYKMOG 0151 YOO61EMEOPEHUA €20 UHPOPMAUUOHHBIX
nompeonocmei Imo
Bribepure oauH OTBET:
a. UCII0JIb30BAaHKUE aPXUBHBIX JJOKYMEHTOB B CPE/ICTBAX MacCOBOM HH(pOpMAIIN
b. Hcronbp30BaHUE APXUBHBIX JOKYMEHTOB
c. HHQOpPMAIIMOHHOE O0ecreueHne MOoIb30BaTeNiel B COOTBETCTBUU C UX 3alpocamu, a
TaK)K€ B MHUITUATUBHOM TOPSJIKE
d. ycnyru apxuBa Ha JOTOBOPHOW OCHOBE
Bompoc 2
Texkct Bompoca
3anpocwel, nocmynaioujue ¢ apxuest, nOOPA30eaAIOMCA HA:
Bribepute oauH OTBET:
a. Onorpaguueckue 3ampockl, TEMaTHIECKHE, 3aIPOCHl COIIMATBHO-TIPABOBOTO XapaKTepa
b. TeMaTu4eckue, reHeaqTorn4ecKue, 3ampochl O MOJTYYSHUN JIbTOT U KOMIIEHCAIIHA
C. FEHEaJIOTUYECKHUE; 3alIPOChI, CBA3aHHbIE C COL[MAIIBHOM 3aIUTON IpakJaH
d. TemaTHueckue, reHeasoruueckue, 3arpochl COIMAIBHO-TIPABOBOTO XapaKTepa
Bompoc 3
Tekct Bompoca
3anpocet 0 npedocmaenenuu uHgopmayuu, HeoOXOOUMOI ONA YCHMAHOGNAEHUA POO-
cmea, poOCMmeEeHHbIX céA3ell 06yX uiu 0oee nuy, UCMOPUU cembl, pooda, UCHOTIHAEMbIE HA
603Me30HOIl OCHOGE
Bribepute oauH OTBET:
a. 3aMpoChl COLIMATIBLHO-TIPAaBOBOIO XapakTepa
b. 3anpockl, CBSI3aHHBIE ¢ COIIMATBLHOM 3aIIUTON TpaXaaH
c. Ouorpaduueckue 3anpocsl
d. reHeanoruveckue 3ampochl
Bompoc 4
Tekct Bompoca
Jlokymenm apxuea, cocmaenennulii Ha O1aAHKE apXUed, UMEIOWUIL IOPUOUYECKYIO CUTLY
u cooepircauwiuil O0OKYMEHMHYI0 UHGOpMayuio o npeomeme 3anpoca ¢ YKA3aHuem apxXuHvlx
wugppos u Homepos NUCMO8 eOUHUY, XPAHEHUA MeX APXUEHBIX 0OKYMEHmMO08, HA OCHOGAHUU
KOmOopblX OHA COCMAsieHa
Bribepute oauH OTBET:
a. apXUBHAas CIIpaBKa
b. apxuBHas BBIMHCKA
C. apXMBHas KONUs
d. TemaTtuueckast mo0opKa KOMUI apXUBHBIX TJOKYMEHTOB
Bomnpoc 5
TekcT Bompoca
Jocnoeno eocnpouseodauias mekcm apXuéHo20 OOKYMeHma KOnusa ¢ yKazanuem ap-
XUBHO20 Wiudpa u HOMEPO8 NUCH 08 eOUHUUbl XPAHEHUS, 3A6EPEHHAA 6 YCMAHOBIEHHOM NO-
pAoKe
Buvioepume 00un omeem:
a. apXHUBHAsI BBITTUCKA
b. TemMaTuueckas moad0OpKa KOMHA apXHUBHBIX JOKYMEHTOB
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C. apXUBHas KONUs
d. apxuBHas crpaBka
Bompoc 6
TekcT Bompoca
Jlokymenm apxuea, cocmaeieHHblil HA O1AHKe ApXuea, 00C106HO 80CHPOU3EO0AULUIL
yacmos MmeKCma apXueHoz20 OOKyMeHmda, OMHOCAUUIICA K ONPeOeeHHOMY hakmy, codbimurio,
AU, C YKA3AHUEM aPXUBHO20 WIUPPA U HOMEPOG TUCHO8 OUHUbL XPAHEHUA
Bribepute oauH oTBeT:
a. "H(pOPMAIIMOHHOE MTUCHMO
b. TemMaTuyeckas mogdopKa KOMUii apXUBHBIX JOKYMEHTOB
C. apXMBHAasl BBINKICKA
d. apxuBHas crpaBka
Bomnpoc 7
TexkcT Bompoca
Hcnonnenue maxozo 3anpoca ocyuwiecmenaemcs Ha 0€3603Me30H0Il OCHOGe
Buvioepume 00un omeem:
a. TEMaTUYECKHE, TEHEAIOTHYECKUE
b. TeMaTudeckue, reHeaqTornyecKue, 3ampochl O MOJIYYEHUH JIbIOT U KOMIICHCAIIUA
C. T€HEaJIOTUYECKHE; 3aIIPOCHI, CBA3aHHBIC C COI[UATBHOM 3aIIUTON Ipask/1aH
d. TemaTrueckue, 3apoCckl COIMATLHO-TIPABOBOTO XapakTepa
Bompoc 8
TexkcT Bompoca
Ykaotcume negepnutit gapuanm: « @opmul nydaukayuu apxueHvix 0OKYMEeHmOog: ...
Buvioepume 00un omeem:
a. myOIMKaIus Ha TUIEHOYHBIX HOCUTEIISX
b. anekTpoHHas
c. mooH10BasA, TEMAaTHUYECKAS
d. mevatHas
Bompoc 9
Tekct Bompoca
Apxuenvie 00KymeHmbl 6b10a10MCA U3 APXUGOXPAHUIULLA HA CPOK: 00 00HO20 MECAUA -
nONb306aMeENAM 6 YUMAIbHBII 3A1 U PAOOMHUKAM apXuéa (Kpome 0co00 YeHHbIX 0OKYMEH-
mos, 8bl0aeaemvlx HA CPOK He 0o/1ee 08yx Hedenlb); 00 mpex mecaues - honoooobpazoeame-
JAM; CYOeOHBIM, NPAGOOXPAHUMEIbHBIM U UHBIM YHOSIHOMOYEHHBIM OP2AHAM
Bri6epuTe ouH OTBET:
a. 10 1 ronga
b. 1o nsATH MecsIeB
C. 10 IIECTU MECSIIIEB
d. 1o 1,5 roma
Bompoc 10
TekcT Bompoca
Ykaoicume eepnoe ymeepiwcoenue: «Cpok ucnonnenusn 3anpocoé coyuaibHoO-npagoeozo
Xapakmepa 2paxcoan u Op2aHu3ayuil N0 MAmepuaiam apxuea He 00jxcen npeeviuiams 2?
OHeil co Ona pecucmpayuu oopawenusn. Ilpu crodcnvix 3anpocax cpoxk moscem 0bimov npo-
01eH, HO He Donee uem na 2?2 OHell ¢ 00A3amenbHbIM Y8eOOMACHUEM 00 INMOM 3aA6UMeEA)
Bri6epuTe ouH OTBET:
a.30u 45
b. 20 pabounx gHei
c. 30
d. 10m 18

PA3JIEJI 2. MeHex:KMEHT B apXuBax
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A3 2 (3 cem)

CocTraBbTe AOHKHOCTHYIO MHCTPYKITUIO apXUBHUCTA, PaOOTAOIIETO B CIYX0€ eI0ompou3-
BOJICTBAa KPYITHOTO Tpeanpustus. B opraHu3anuu HECKOJIbKO CTPYKTYPHBIX MOJpa3/ICICHHA, B
KOTOPBIX (DOPMUPYIOTCS apXHBHBIC Jelia JIJIs JTOJITOBPEMEHHOTO XpaHeHus. [Ipennpusitue pac-
MoJIaraeT OTACIBLHBIM apXHWBOIIOMEIICHHEM, HO HE OPTaHHU30BaJI0 apXUB KaK CaMOCTOSATEIHHOE
CTPYKTYPHOE TOIpa3/IeICHHE.

JIomKHOCTHAS MHCTPYKITHS 0053aTENbHO JOKHA COJIEPIKATh CIISAYIOIINE PA3IeIIbl:

I. OOuue monoxKeHus.

II. TomxHOCTHBIE O0SI3aHHOCTH.

III. ITpaga.

IV. OTBETCTBEHHOCTb.

V. BzaumooTHoOIIECHNUS.

* Tect Kk pa3geny 2 (3 cem) /

Bomnpoc 1

TekcT Bompoca

Ykaorcume nuwmnee: « @ynkyuu menedscmenma coznacno E.B. Anekceesoii: ...

Bri6epute ouH OTBET:

a. IpUMEHEHHUe crienu(UYECKUX TEXHOJIOTUM, HAlleJICHHBIX Ha Pa3BUTUE apXHBa, NHHOBA-
1007078

b. mabnuk punennIHc

C. OpraHu3auus, IpOrHo3UpoBaHKe, IUITAHUPOBAHHE

d. koopauHanus, paboTa ¢ HIepCOHAIIOM, MAPKETUHT

Bompoc 2

Tekct Bompoca

Kak ykazvieaem T.B. Conoevesa, ¢ ()ynKyuonupoeanuu apxueoe opzanusayuil cyuje-
CMeEyem MHOIHCECHE0 YNPABIEHUECKUX NPODIeM: NO0DODP nePCOHANa; MOMUBAUUA mPYyoa ap-
XUBUCMO08; KOHMPOJIb 3a 0eAmeNbHOCMbIO ApXUea; oniama mpyoa u punancuposanue apxu-
6a 6 yenoms ...

Boi6epuTe ouH OTBET:

a. paboTa 9KCTIepTHOM KOMUCCUU

b. opranuzanust paboT ¢ moApasaeaeHUsIMI

C. IIpolielypa nepeaayn Jell Ha J0JITOBPEMEHHOE XPaHEHNE

d. popmupoBanue u opopmieHue aen

Bomnpoc 3

TekcT Bompoca

Bepno nu ymeepowcoenue: «Heomvemnemoii cocmagnaouieii opeanu3ayuu 0esamenvho-
cmu Imoz2o0 noopazoeneHusn AAAEMcA HOPMAMUBHO-Memoduueckoe odecneuenue padoomul
apxuea (2ocyoapcmeeHnnbvie u 6e00MCMEEHHbIE HOPMAMUGHbIE OOKYMEHMbL U TUmMepamypa no
apxueHomy oeny, pazpadomannas 10Ka1bHaAsA HoOpmamuenasn oaza)»?

Bribepure o1H OTBET:

a. 9To TpeOOBaHME HE 00SI3aTEITHHO

b. BepHO

C. HE BEPHO

d. cornmaceH 4acTU4HO

Bonpoc 4

TekcT Bompoca

Opzanuzayuio apxuenoil 00padomKku 00KyMeHmo8 Ha NPEOnPUAMUU PecIaAMEeHMUPYIOm

Bribepure ouH OTBeT:

a. ycTaB, MOJIOKEHUE 00 apXuBe, JOKHOCTHBIE HHCTPYKIIUU paOOTHUKOB apXuBa U JIpy-
TUX NOAPA3AEICHUN

b. ycTaB, TOJKHOCTHbIE HHCTPYKLIUK PAOOTHUKOB apXHBa U JPYTUX MOApa3IeIeHHM
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C. TIOJIOKEHHE 00 apXMBe, TOJKHOCTHBIE HHCTPYKIIMHM PAOOTHUKOB apX1Ba

d. ycraB, nosoxxeHue o0 apxuBe, JOJKHOCTHbIE MHCTPYKIMHY PAOOTHUKOB apXHBa

Bomnpoc 5

TekcT Bompoca

Bepno nu ymeepowcoenue: «Ilnanuposanue pabomel apxuea npeonpuamusn 6e0emcs Ha

npeocCmoAwUil 200, MAKHCe MOym pa3padamovléamovcsa U NEPcneKmueHsle nPOPammsl pa-
oomul. Pazpabomka npoekma niana apxuga npeonpusmus O00JHCHA Oblmb 3a6epuieHa K
Hauany 3aKn0YUmenbHO20 Mecayd 2004, NPEOULeCmeyouLe20 NAAHUPyemomy nepuooy»?

Bribepure ouH OTBET:

a. He BEpHO

b. BepHO

C. 9T0 TpeboBaHuE HEe 00s3aTEIBHO

d. cornmacen 4acTU4HO

Bomnpoc 6

Tekct Bompoca

Omuemut 0 padbome apxuea npeonpuUAMUA COCMABIAIOMCA 3d
Bri6epute ouH OTBET:

a. MoJIyroaue, Ba rojaa

b. Tpu Mecsa, roa

C. TOJl, TOJYroiue, KBapTal

d. B KOHIIE KaX[I0TO TO/a

Bompoc 7

TekcT Bompoca

Cmumynuposanue K 6blNOJIHEHUI) NOCHMAGIEHHOU 3A0a4yu Haubonee NOIHO, MOUHO,

ovicmpo; yoepicanue nepconana; nodyxcoenue Ha camopazeumue, meopuUecKull U Ho8amop-
CKUIl n00X00 K pabome ¢ CO60KyRHOCIU RPEOCMAgIAI0m coooil

Bri6epuTe ouH OTBET:

a. peleHue npooieMsl oadopa nepcoHana

b. moBeneHme, KOTOpPOE HANIPABJICHO HAa BEICOKUE PE3YIbTATHI

C. OJUTUKY MOTHUBAIIMH [IEPCOHATA

d. e MOTHBaNIMK TIEpCOHAJIA ApXHUBA

Bomnpoc 8

TekcT Bompoca

Ykasxcume nuwnee: «B 3a6ucumocmu om cocmaea 00KymeHmayuu 6 Op2aHU3AUUU MO-

2ym cozoasamucsa ciedyroujue 6Uudbl apxueos: ...

ea:

Bribepure o1H OTBET:

a. HAyYHO-TEXHUYECKHUI apXUB, ayINOBU3yAJIbHBIA apXHUB

b. apXuB TOKyMEHTAIIMU Ha SJIEKTPOHHBIX HOCUTENSIX

C. apXMB YIPaBJIE€HYECKONW JOKYMEHTAI[U!

d. apxuB Jien, coieprKaliux MaTepruanbHble IEHHOCTH

Bomnpoc 9

Tekct Bompoca

Ykastcume eepuuiit nopsaook pazoenoe 001#cHOCMHON UHCMPYKYUU PAOOMHUKA apXU-

Bribepute oauH oTBeET:
a. O6mue nonoxenus, ®ynkuuu, JJomkHoctHeie o0s3anHOCTH, [IpaBa, OTBETCTBEHHOCTD,

Onenka padoTsl, B3auMooTHOIEHNS

b. O6mue nonoxenus, Oynkuuu, JomkHOCTHBIE 00s3aHHOCTH, [IpaBa, OTBETCTBEH-

HOCTh, B3anmooTtHommenus, OrieHka padoThl

c. O6mme nonoxenws, JlomkaocTHbie 00s13aHHOCTH, DyHKIMY, [IpaBa, OTBETCTBEHHOCTS,

B3anmooTtHomenus, Ouenka padoTh

d. O6mwme monoxenus, Oynkiuu, JlomkHOCTHBIE 00s3aHHOCTH, OTBETCTBEHHOCTH, [Ipa-

Ba, BzaumootHomenus, Ouenka padoTs
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Bompoc 10

TekcT Bompoca

B oonscnocmuvie o6a3annocmu 3moz2o compyoHuKa 6xo0um pyKo6ooOCmeo no op2anu-
3auuu U 6e0CHUI0 APXUBHO20 0e1a HA NPEONPUAMUL, 8 YUPEHCOCHUU, OP2aHU3ayuu?

Bribepure ouH OTBET:

a. koaudukaTop

b. apxuBHCT

C. 3aBEAYIOLIUI apX1UBOM

d. apxuBapuyc

PA3JIEJI 3. Un¢dopmaTu3anusi apxXuBHOIO jesa

* Tect k paszneny 3 (3 cem) /

Bomnpoc 1

Tekct Bompoca

Ilpouecc ycosepuiencmeosanus mexnoa02uil 00padomKu apXueHvlX 0OKYMEHMO8 ny-
mem 6HeOpeHUA 8 ApXUGHOE 0e/10 MeoPEemudecKux u NPUKIAOHbIX papadbomoxk ungpopma-
MUKU, @ makxyce UCNONb308AHUA 8 PADOMeEe apXUB08 KOMNbIOMEPHOU MEXHUKU U RPOZPAMM-
HO020 0obecneyenus Imo

Bribepute oauH OTBET:

a. KommproTepusanus u nHGOpMaTH3AIUS apXUBHOTO JIea

b. MadopmaTu3zanmsi apxuBHOTO Jeina

c. MexaHu3amus 1 aBTOMaTH3aIUs apXUBHOTO JIeJTa

d. ABromaruzaius u nHGOpPMATHU3ALMS APXUBHOTO JeTa

Bompoc 2

Tekct Bompoca

Kakoui sman agmomamusayuu apxuenozo dena 0vli C6A3AH He CMOABLKO C pa3eéumuem
MeXHUYeCK020 U NPOPAMMHO20 0Decneuenus, NPUMEHAECMO20 6 APXUBAX, CKOIbKO ¢ OYPHbIM
pazeumuem unpopmamuxu 6 Hawel cmpane u ee IUAHUEM HA UCMOPUYECKYIO HAYKY U ap-
Xxueoeeoenue?

Boi6epuTe ouH OTBET:

a. nepuoy ¢ koHna XIX B. 1o 1950-x rr.

b. meprox 2000 — 2010-x rr.

C. mepuoj BTopoi nosioBuHbl 1970-x rr. — nepBoil nonoBuHbl 1990-x rT.

d. mepuoa ¢ 1950-x no nepBoit monoBunsl 1970-x rT.

Bompoc 3

TekcT Bompoca

Imom sman 0v11 6pemeHemM HAKONIAEHUA IMRUPUUECKO20 ONbIMA 6 001aCmU CO30aHUA
JIOKAIbHBIX U MEHCAPXUBHBIX AGMOMAMUUPOCAHHBIX UHPOPMAYUOHHO-NOUCKOBBIX CUCHEM
— AHIIC u agmomamu3upo8anHnvixX cucmem 00padomKu uzodpa)cenuii Ona pecmaspayuu
ookymenmos (ACOH3)

BriGepute ouH OTBET:

a. nepuoy ¢ koHua XIX B. 7o 1950-x rr.

b. mepuon ¢ 1950-x no nepBoit mojoBunb! 1970-X TT.

c. mepuoya 2000 — 2010-x rr.

d. mepuox Bropoit nonosuHbl 1970-X rr. — nepBoit monaoBuHb! 1980-X TT.

Bonpoc 4

TekcT Bompoca

Ykaostcume nesepnoe ymeepicoenue: «llenamu agmomamusayuu paoomsl apxuea -
JAOMCA: ...

Bri6epute oguH OTBET:

a. n30aBleHUE TPy/la APXUBUCTA OT PYTHHHBIX ONepaIiuii

b. noBblIeHNE UCTIOTHUTEIBCKOMN TUCIUTUIMHBI
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c. uH(popMaIMOHHO-CIIpaBOYHas paboTa
d. moBbIlIIEHHE TOYHOCTH U OTIEPATUBHOCTHU y4yeTa IOKYMEHTOB B apXUBE
Bomnpoc 5
TekcT Bompoca
K o6vekmam ungpopmamuszayuu padomovl 20cy0apcmeenno20 apxuea u apxuea yupe-
JHcoeHus (6e00MCMBEHHO020) HE OMHOCAMCA:
Bribepure oauH OTBET:
a. aHanu3 3p(GEeKTUBHOCTH U MHTEHCUBHOCTHU MCIOJIb30BaHUS TOKYMEHTOB
b. KOMITJIEKTOBAaHUE apXUBA U IKCIIEPTHU3A [ICHHOCTH JJOKYMEHTOB
C. KOHTPOJIb 32 JIEJIONPOU3BOJICTBOM
d. co3nanue u BeaeHHEe MHHOPMAIIMOHHO-TTIOMCKOBBIX APXUBHBIX CIIPABOYHUKOB
Bonpoc 6
Tekct Bompoca
['maBHBIC €M, TPUHIUIBI U PUOPUTETHl paOOTHl APXUBOB M OPTaHOB YIPABICHUS ap-
XUBHBIM OeNloM 6 001acmu uHpopmamusayuu, a makKyice OCHOGHbIE HANPAGNEHUA UX Oes-
meibHOCmU 6 IMOIL chepe onpedensiem
Bri6epute ouH OTBET:
a. OcHoBnI 3akoHOaTENbCTBA Poccuiickoit deneparnun 06 ApxuBHoM ¢onme Poccuiickoit
®enepanuu U apxusax, yrepxkaeHsl CoBetom Penepanuu B 2005 r.
b. 3akon Poccuiickoit ®enepanuu «O0 uHbopManuu, HHPOpMATH3AMK U 3alUTE WH-
dopmarm» ot 27 utons 2006 roga Ne 149-03
c. [Iporpamma wuubopMaTuzanuu DenepalbHOTO APXMBHOTO AreHTCTBA M IOABEIOM-
CTBEHHBIX eMy yupexxaeHuii Ha 2011-2020 rr.
d. Konuenmus undopmaTuzanuu apxuBHOro aena Poccuu, yrBepknena PocapxuBom B
1995 r.
Bomnpoc 7
TekcT Bompoca
Kakoe obecneuenue apxugnvlx 6a3 0aHHbIX, CO2NACHO OOKYMEHMY, YKA3AHHOMY 6blUie,
6KJII0Yaem 6 cebs pa3HooOpa3Hble A3bIKOBblE CPEOCHEa nPedcmasienus 0aHHbIX (Knaccugu-
Kamopbwl, crosapu, mezaypycol u m.o.)?
Boi6epuTe ouH OTBET:
a. CEMaHTUYECKOE
b. IMHTBHCTHYECKOE
C. peueBoe
d. punonoruyeckoe
Bompoc 8
TekcT Bompoca
B 1990-¢e 22. 6 P® 3axkono0amenvHblMu U HOPMAMUGHLIMU AKMAMU ObL10 66€0€HO 6
Oelicmeue 0onee 2? ompacnesvlx aéMOMAMUIUPOCAHHBIX CUCEM OE/IONPOU3B00CHEa U 00-
KyMeHmayuu, co30arnuux 0ZPOMHbIE MACCUBbL MAWUHOYUMAEMBIX (INEKMPOHHBIX) OOKY-
MeHmO08:
BriGepute ouH OTBET:
a. 20
b. 40
c. 10
d. 30
Bomnpoc 9
TekcT Bompoca
Jlannaa komnanusa pazpadbomana npozpammuslit Komniekc «Apxuenitit hono»?
Bribepure ouH OTBET:
a. «DJeKTPOHHBIE O(UCHBIE CUCTEMBI»
b. «neKkTpoHHBIN ApXUB»
c. KEBOPAT-JlokyMeHTOOO0POTY
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d. Cognitive Technologies, Ltd.

Bonpoc 10

Tekct Bompoca

K kaxomy muny ooopyoosanus omunocumca annapam na puc.1?

puc. 1 annapara

Bribepute oauH oTBeET:

a. ckanep CKAMAKC 5000

b. yHuBepcanbHBIH cKaHep s OepeKHOro OECKOHTAKTHOTO CKaHUPOBAaHUS JIFOOBIX
cOpOILIIOPOBaHHBIX KHUT U nanok - [Inanerapusiii ckanep DJIAP [1nanCkan Pernpo

c. ckanep CKAMAKC 3000/2000

d. KoMIITIeKCHI BBICOKOKadecTBeHHOTo ckaHupoBanus [layspCxkan-/]

KypcoBas paboTa BbINOIHSETCS 00yYaIOLUIMMCs CAaMOCTOSITEIBHO 1O PYKOBOJCTBOM IIpe-
nojasareis. [Ipy BeIOMHEHNH KypcOBOW pabOTHI 0OYYarOIIUIICS JOJDKEH MOKa3aTh CBOE yMe-
HUe paboTaTh C HOPMATUBHBIM MaTEPHAJIOM U APYTUMHM JIUTEPATYPHBIMU UCTOYHUKAMH, a TAKKe
BO3MOXXHOCTh CHCTEMATU3UPOBATh U aHATM3UPOBATh (DAKTUUECKUN MAaTEpHal M CAaMOCTOSITEIIHLHO
TBOPYECKU €r0 OCMBICIINBATh.

B nHauane u3y4yeHHs AMCHUIUTUHBI MPETIOAABATENb MpeAaracT o0y4JaromuMcsl Ha BBIOOD
nepevyeHb TeM KypcoBbIX paboT. O0y4darouuiics caMoCTOsATEIbLHO BBIOUPAET TEMY KypCOBOil pa-
60Tb1. CoBIajieHNE TeM KypCOBBIX PadOT y CTY/I€HTOB OJJTHOM yueOHOM IpyMIbl HE 10IMYCKa-ETCA.
VYTBep:KJIeHHE TEM KYPCOBBIX pabOT MPOBOAUTCS €XKET0JIHO Ha 3aceJaHUU Ka(eaphl.

[Tocne BBIOOpa TeMBI MpenojaBarenb GOPMYIHPYET 3aJaHHue M0 KypcoBOH pabore U pe-
KOMEHIyeT IIepedyeHb JIUTEPaTyphl s €€ BhINOJHEHUS. VICKIIOUUTEIbHO BaKHBIM SIBIISICTCS HC-
MOJIb30BaHNE WH(POPMAIMOHHBIX UCTOYHHUKOB, & MMEHHO cHCTeMbl «VHTepHEeT», 4TO MacT BO3-
MOKHOCTb 00y4JaroLMMcs 6osee MOTHO H3JI0KUTh MaTepuall o BEIOPaHHOW UM TeMe.

B mpouecce Hanmcanusi KypcoBoil pabOThI OOYYArOIIUICS TOJDKEH pa3o0parhCsi B TEOpe-
TUYECKUX BOIpPOCaX M30paHHOH TEMbI, CAMOCTOSATENBHO MPOAHAIN3UPOBATh MPAKTUUYECKUNA Ma-
Tepua, pa3odparh 1 000CHOBATH MPAKTUYECKUE TTPEITIOKECHHS.

[TpenonaBarens, NpoBepuB paboOTy, MOXKET BO3BPATUTH €€ Ul 10paOOTKU BMECTE C MUCH-
MEHHBIMH 3amedyaHussMA. CTyIEeHT JOJDKeH YCTPaHHWTh IIOJIydeHHBIE 3aMeuaHusi B ycTa-
HOBJICHHBIH CPOK, MOCJIE Yero paboTa OKOHYATEIbHO OLIEHUBAETCS.

KypcoBas pabora momkHa ObiTh odopmiena B coorBerctBun ¢ CMK-O-CMITY-42-09
«KypcoBoii npoekt (paboTa): cTpyKTypa, coJepkaHue, oOlre IpaBuila BEIIOIHEHNUS U 0opM-
JICHUS.

[TpuMepHBIii IepeueHb TeM KypCOBBIX pabOT U MpUMEp 33JaHus MPEJICTaBICHBI B pa3jeie
7 «OueHOYHBIE CPENICTBA IS TPOBEACHUS IIPOMEKYTOYHOH aTTECTAITUI.
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7 OueHoYHbIE CPeCTBA JIJIsl IPOBeIeHH s POMEKYTOYHOM aTTeCTALMU

a) HﬂaHpreMbIe Pe3yJdbTaThbl oﬁyqe}mﬂ H OIICHOYHBIC CpeaACTBA AJIs1 IPOBEACHUSN l'[pOMe)KyTO‘{HOﬁ aTTecCTaluu.

CTpyKTypHBI O1ieHOUHbIE CPEJCTBA
JIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETCHIIUH
OIIK-3 BJaaaeHueM 0230BbIMHU 3HAHHSIMM CHCTEM OPraHOB roCyJapCTBEHHOM U MYHULIMIIAJbHON BJIACTH
3Harthb IlepeyeHb TeopeTHUYECKUX BONPOCOB K 3a4eTy:
7. ®opMupoBaHUE apXUBHBIX HHGOPMAIIMOHHBIX PECYPCOB COBpeMeHHOM Poccuu.
12.Cucrema apXUBHBIX yUpexkAeHUN coBpeMeHHOI Poccun
18. Oka3zaHue rocyaapCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYT B 00JIACTH apXHUBHOTO
Jena.
IlepeyeHb TeopeTHYECKUX BONIPOCOB
IK3aMeHy:
UCMOYHUKU KOMNJeKmoganusi Apxuenoco ¢onoa PD g 1. IIpaBoBasg ocHOBa opraHu3anuy apxuBHOro naena Poccuiickonn Pe-
3aeucumocmu om 6emeeil 20Cy0apcmeenHol u myHuyu- | aepanuu. OpraHbl ynpaBieHMsl apXUBHBIM JenoM B Poccun (Ha denepanbHOM
NAanvLHOU enacmet U ynpasieHusl, YpPOBHE, Ha ypoBHE cy0bekTa PO, Ha MyHHIIUTIAJILHOM YPOBHE).
20CY0apCmeeHHblll Op2an UCNOIHUMENbHOU 61ACMU, OCY- 2. Wcropus opranusanuu apxuBHoro jaena B Poccun.
Wecmenalowull okasanue 20Cy0apCcmeeHtblx yciye 8 ce- 3. HcTopus rocyiapcTBEHHBIX YUPEXICHUH U 0OLIECTBEHHBIX OpraHu-
pe apxuenozo dena(e ouaxporuueckom u cunxponudeckom | 3aumii Poccun, CCCP, Poccuiickoit @enepariun — OCHOBHBIX (pOoHI000pazoBarenei
acnekmax), ApxusHoro ¢onaa PO.
COBPEMEHHYI0 Cemb apXugHblX yupescoenuu Poccuu. S5. Cerp U (QyHKIMU TOCYAapCTBEHHBIX apXUBOB. APXHUBBI OpraHH3a-
Ui, uX QyHKIMH, TpaBa U KOMIETEHIIHS.
11. [IpyeM NOKYMEHTOB B TOCYIAapCTBEHHBIM, MYHHMIIMIAIbHBIA apXUB.
Cucrema 3KCIEPTHBIX OPraHOB.
31. Opranuzanus COTpyIHHUYECTBA C IOPUAUYECKUMHU U (DU3MUECKUMHU
JUIAMM 110 HUCIOJIb30BAHUIO JOKYMEHTOB I'OCYIapCTBEHHOI'O apXHBa Ha JIOTOBOP-
HBIX YCJIOBHSIX.
HTorosoe recrupoBanue
Ymetp onpeoensams NPUHAONENCHOCMb op2ana eemeu 2ocyoap- | [lpuMepHble IPAKTHYECKHUE 32IaHUs [IJIsl JK3aMeHa:




CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

CMBEHHOU U MYHUYUNATbHOU 81ACMU U YAPABIeHUs No
PpeKsuzumam OOKyMeHmos,

onpeoenams mun apxusHo20 YupexicoeHus, npuHUMarouye-
20 apxusHvle POHObL COOMBEMCMBYIOWE20 OPeAHA 20CY-
0apCcmeeHHOU U MYHUYUNATbHOU 81ACTU;

ONUPAsCh HA OQPUUUATLHBILL CAllM APXUBHO20 YYpedcOe-
HUSl, YCIMAHOBUMb €20 MeCMO 8 CO8PEMEHHOU Cemu apXue-
HbLX yupeocoenuti Poccuu.

OnpenenuTtb, IPUHAUICKHT JIX JAHHBIA JOKyMEHT ApxuBHoMY oy PD. Kakoi
apxuB OyJeT OCYIIECTBISATh XpaHEHNE IaHHOTO JOKYMEHTa?

Bnanets

HABbIKAMU UOEHMUPUKAYUU — APXUBHBIX OOKYMEHMO8 NO
NPUHAONENHCHOCTb OP2aHAd  8em6U 20CYOAPCMEEHHOU U
MYHUYUNATBHOU 61ACMU U YNPABLEHUsL NO PEKSUSUMAM,
HABLIKOM UOCHMUDUKAYUU HOPMAMUBHBIX AKMOS, pe2la-
MEHMUPYIOWUX OeAMeNbHOCIU  20CYOAPCMBEHHO20 UNU
MYHUYUNATLHO20 APXUBHO2O YUPEHCOCHUSL |

HaBbIKAMU pabomol ¢ 0OQUYUATLHBIMU INEKMPOHHBIMU pe-
cypcamu opeanos 8nacmu U nOOOMYEemHbIX UM aPXUBHBIX
VuperHcOeHull.

IIpuMepHBbIii NepevyeHb TeM KYPCOBBIX padoT:

34. Opranu3anus ynpasjeHuUs: apXuBHbIM jesioM B Poccuiickoit denepanuu:
HCTOPHUSI © COBPEMEHHOCTb.

35. Opranuzanus ynpaBlieHUs apXUBHBIM JeloM B UensOuMHCKOM obOmacTu:
HUCTOPHS U COBPEMEHHOCTb.

36. Opranu3anus yrnpaBJj€HUsl apXUBHBIM J€JIOM B I. MarHuTOropcke: ucTo-
pHs U COBPEMEHHOCTb.

37. CoBpeMEHHOE HOPMATUBHO-TIPABOBOE PETYIMPOBAHUE BOIPOCOB OPraHU-
3a1uu apxuBHOTo Aena B Poccuiickoit denepanum.

38. CoBpeMEHHOE HOPMATUBHO-TIPABOBOE PETYIMPOBAHUE BOIPOCOB OPraHU-
3aI[iu apXUBHOTO Jiea B YenssOnHckoi o0acTy.

I1K-3 B1agennem

SHAHUAMHM OCHOBHBIX HpOﬁJIeM B o0J1acTH JAOKYMCHTOBECACHUSA

U apXMBOBCICHUA

3HaTh

munono2uzayuio npoodiem npoghecCUoHalIbHoOU Oesmelb-
HOCMU 3A6. ApXUBOM U Kpumepuu 6ul00pa peuieHus -
ceviuie 5

Ilepeuens TeopeTHYEeCKMX BONPOCOB K IK3aMEHY:

4.CoBpemeHnHbIN cocTaB ApxuBHoro (ouna P® u ero knaccupukanus
7.@opmupoBanue ApxuBHoro ¢onna PO.

25.@opMupoBaHUe €AMHOTO apXWBHO-WH(POPMAIIMOHHOTO MpocTpaHcTBa. Llenu u
(hopMBbI HCTIONB30BaHMS TOKYMEHTOB ApXuBHOTO oHa PO.

34. OKOHOMHMYECKHMN aHaIN3 I€ATEIbHOCTH TOCYJapCTBEHHOTO apXHUBa.

35. Konnenmus nadopmaTuzanum apxuBHON OTpacin. JTarbl, 00bEKTHI U LEJN
uHpopMaTHU3aluu apxuBHoro aena Poccuu.

IlepeueHb TeOpeTHYECKHX BONPOCOB K 3a4eTy:

42




CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

1.00beKT u mpeAMET apXUBOBEICHUS

2. [IpyHUHMIIBI ¥ METO/IbI APXUBOBEICHNUS

3. MecTo apXMBOBEICHHUS B Py APYTUX HAYUHBIX JTUCHUILIUH

4. Vctopusi CTaHOBJICHUSI apXUBOBEICHHS KaK HAYKH

8. ITonsitue «ApxusHslii pona Poccuiickoit deneparymy

13. CoBpeMeHnHBbI€ ITPOOIIEMBI apXxUBHOTO fena Poccun

14. CoBpeMeHHOE COCTOSIHME apXUBHOTO Jena B Poccuiickoit @enepannn

15. HampaBiieHusi COBEpPIIIEHCTBOBaHUS apXUBHOIoO jena B Poccuiickoit de-

Jepanuu
HTorosoe TecrupoBanue

Bompoc 8
Texkct Bompoca

B rocynapctBennyto yacte ApxuHoro gonna PO dhopmupyror ciepyroiime

JAOKYMCHTBI:

Bri6epute ouH OTBET:

a. TOKyMEHTBI IOPEBOJIIOLIMOHHOTO MEproia

b. Bce OTBETHI BEPHbI

C. IOKyMEHTBI COBETCKOI0 IEpUOAa

d. TOKyMEHTBI COBPEMEHHOT'0 IEpUoaa

Bomnpoc 6

TekcT Bompoca

Hokyments! u ¢ponas! IIOCJIE 1917 roga B yueTHBIX JOKYMEHTaX UMEIOT ...
Bri6epute ouH OTBET:

a. uaaekc P u Homep gonaa

b. Tonbko HOMep doHa

c. unzaekc I1 u Homep ponga

d. uanexc 11 u HOMEp hoHIa
Bomnpoc 5
TekcT Bompoca
B HerocynapctBeHHylo yactb ApxuBHOTo ¢onga PO dopmupyror cienyto-
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

e JOKYMCHTBI:

Bri6epute o1H OTBET:

a. JOKYMEHTBI COBPEMEHHOI0 IEpUoaa

b. Bce OTBETHI BEPHbI

C. JOKYMEHTBI JOPEBOIOLHOHHOTO IEPHOIa

d. TOKyMEHTBI COBETCKOTO MEepHOJIa

Bompoc 1

TexkcT Bompoca

OOBEeKT apXHWBOBEICHMS KaK HAYKH BUIUTCS PAa3HBIM YYEHBIM IMO-Pa3HOMY.

Kak pacCMaTpuBar0 apXUuBOBCIACHHUC, CCIIN €TO 00BEKTOM Ha3BIBAIOT APXHUBHOC JIC-

Bribepure oauH OTBET:

a. Kak COCTaBHYIO YaCTb UICTOYHUKOBCACHUA

b. Kak npuxiagHyo HCTOpUYECKYIO

¢. Kak cocraBHyYIO 4acTh JOKYMEHTOBEACHUS

d. Kak camocTOsATENbHYIO CIIEIUATU3UPOBAHHYIO HAYKY

Bomnpoc 2

Tekct Bompoca

Kakue oTtnuuutenbHble CBOICTBA OTIMYAIOT MH(MOPMAIMIO apXUBOB OT HH-

¢dbopmanuu B Apyrux MHGOPMAIIMOHHBIX cUCTEMaX?

Bribepure oMH WM HECKOIBKO OTBETOB:

a. OTKPBITOCTD

b. ayTeHTUYHOCTH

C. OBICTPBIN JOCTYI

d. HEMPUKOCHOBEHHOCTH

Bormpoc 3

TekcT Bompoca

Y CcTaHOBJIEHUE KOJMYECTBA U COCTaBa apXUBHBIX JOKYMEHTOB B CIUHHIIAX

ydue€Ta u @HKcaum{ IPUHATJICKHOCTHU Ka)K)IOI\/II CANMHUIOBI YU€Ta K OIPEACICHHOMY
KOMIIJICKCY U O6I_I_ICMy HX KOJIMYCCTBY B YUCTHBIX NOKYMCHTAX HA3BIBACTCA. . .
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Bribepure oguH OTBET:

a. y4€TOM apXUBHBIX JTOKYMEHTOB

b. apXUBHBIM XpaHEHUEM

C. CIIPABOYHO-TIOUCKOBOI CUCTEMOU

d. ucmonp30BaHNEM apXUBHBIX JJOKYMEHTOB

Bomnpoc 4

TekcT Bompoca

Hayunslif Tpya 3Toro yueHoro ObUT HamucaH emie B Hayane XX Beka. B Hem
9TOT YYEHBII OABEPT KPUTUKE POCCUNUCKYIO apXUBHYIO CUCTEMY, B YACTHOCTH, Ta-
Kue e€ HeJOCTaTKH, KaK HU3KUI ypOBEHb CHCTEMAaTH3alluM apXUBOB, OTCYTCTBHE
COJIepKATENBHBIX OIMUCEH, MaTyl0 YHCICHHOCTh U HEJOCTATOYHYIO KBATU(HUIHPO-
BAaHHOCTH (OTCYTCTBHE BBICIIEIO 0Opa30BaHUs) apXUBHBIX PaOOTHHUKOB, (albCH-
(uKalMo TOKYMEHTOB U UX HEAOCTYITHOCTh JJIs uccienonareneil. HazoBure saToro
YUYEHOTO.

Bri6epute ouH OTBET:

a. E.B. Crapoctun

b. I.51. CamokBacoB

c. A.Il. Boponos

d. N.E. AunpeeBckuit

Bompoc 23

TekcT Bompoca

Ycranosure TouHoe (mo I'OCTy) onpenenenue NOHATHS «ApXUBHBIN (OHA
Poccuiickoit deneparum»

Bribepure oauH OTBET:

a. JIOKyMeHTBl JIMKBUAMPOBAHHBIX T'OCYIApPCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYITpaBJIEHUs], TOCYIapCTBEHHBIX OpPraHu3alui

b. Kommiekc MeponpusTHii, HampaBJIE€HHBIX Ha CO3JIaHUE M TOJJEp KaHue
ycioBui, oOecrieunBaromux Haubosee >PQPeKTUBHOE yIpaBlieHHE JTOKYMEHTaMH
(moxymMeHTHpOBaHHOW MH(OpPMAIIMEi) B MPOIECCe WX BPEMEHHOTO WJIM TOCTOSH-
HOT'O HaXOKJEHHS B apXHUBE
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c. COBOKYITHOCTh apXMBHBIX JOKYMEHTOB, OTPXKAIOIIUX MaTEPUAIbHYIO U
JTYXOBHYIO JKH3Hb OOINECTBAa, MMEIOIIMX HCTOPUYECKOE, HaydyHOE, COLUAJIbHOE,
SKOHOMHUYECKOE, IMOJUTUYECKOE U KYJIbTYPHOE 3HAUCHUE

d. Ucropuyecku CIIOXKHUBIIASICS U TOCTOSIHHO MOIOJHSIEMasi COBOKYITHOCTh
ApPXMUBHBIX JOKYMEHTOB, OTPAXKAIOIIUX MATEPUAIbHYIO U JTyXOBHYIO JKHU3HB 0OIIIe-
CTBa, UMEIOLIUX HCTOPUYECKOE, HAYUHOE, COLMAIIBHOE, SKOHOMHYECKOE, MOJIUTH-
YECKOE U KYJIbTYPHOE 3HAYEHHE, MOIJIEKAIUX [TOCTOSHHOMY XPaHEHHIO

Bomnpoc 21

TekcT Bompoca

Enunblit rocynapctBeHHblil apxuBHbIA (GoHa Poccun Hauan popmupoBaThCs

Bri6epute o1H OTBET:

a.2012r.

b. 1991 r.

c. 1958 r.

d. 1918 r.

Bompoc 16

Tekct Bompoca

®oHmo00pa3oBaTeNeM Ha3bIBACTCS. ..

Bribepure oauH OTBET:

a. BJIaJeNel] apXUBHBIX TOKYMEHTOB, Y KOTOPOTO €CTh MOJHOMOYHS IO pac-
MOPSKEHUIO apXUBHBIMU JIOKYMEHTaMH B MpejiesiaX, yCTAaHOBJICHHBIX 3aKOHOM HJIH
JIOTOBOPOM

b. ropuauueckoe wim (Gpu3nyecKoe JUI0, B MPOLIECCe AEATEIbHOCTH KOTOPO-
ro oOpa3yercs JOKyMEHTaJIbHbIA (HOH/

C. apXUBHBIN (HOHJI, COCTOSAIMINN U3 JOKYMEHTOB, 00pa30BaBIIMXCS B MpoOLIEC-
Ce KU3HU U JACATEIBHOCTH (PU3NIECKOTO JIUIIA, CEMBH, PO/Ia

d. COBOKYIMHOCTh apXHUBHBIX JOKYMEHTOB, HUCTOPHYECKH HW/WIIN JIOTHUECKU
CBSI3aHHBIX MEXKTY COOOM

Bonpoc 17

46




CTpyKTypHBI
JIEMEHT
KOMIIETEHINH

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

TekcT Bompoca

Kak muanupyercs pemarb npoOieMy HEXBATKH IUIOMIAACH UIsl XpaHEHUs
ApxusHoro ¢ponga PDO?

BribepuTe 01H WM HECKOJIBKO OTBETOB:

a. [lepecMOTpeTh IEPEUHU CO CPOKAMM XPAHEHUS JOKYMEHTOB

b. [TocTpouTh HOBBIE APXUBOXPAHUITHUINA

c. [lepeBectn noKymMeHTHl ApXUBHOTO (hOHIA B ANEKTPOHHBINA BHJ, @ OPUTH-
HaJIbl YHUYTOXHUTH U OCBOOOIUTH MECTO

d. CokpaTuTh CPOKH XpaHEHUS JTOKYMEHTOB MO JIMYHOMY COCTaBY

Bomnpoc 20

TekcT Bompoca

Kakue u3 nepednciieHHbIX HUKE HAyYHbIX HAIPABJICHUM BXOJAT B apXHUBOBE-
neHue?

Bribepute oMH WM HECKOJIBKO OTBETOB:

a. Teopus u MmeToMKa apXUBHOTO J1ea

b. Apxeorpadus

c. Apxeonorus

d. ApXUBHBIII MEHE[KMEHT

Bompoc 10

Tekct Bompoca

Kakoii ropoJ1 Ha3bIBalOT «apXUBHOM CTOIMIIEH MUpa»?

Bribepure oauH OTBET:

a. Jlonnon

b. IMapmx

c¢. bepnun

d. Mocksy

Bomnpoc 29

TekcT Bompoca

o 1960-x rr. naHHBI METO apXUBOBEACHHS ObT OCHOBHBIM. OH JaeT BO3-
MO>KHOCTh M3YU€HHsI BCEX BHYTPEHHHUX M BHEIIHUX OCOOCHHOCTEH JOKYMEHTa, T.€.
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€ro aBTOPCTBA, MPOMCXOXKACHUS U T.H., @ TAKXKe s3bIKA JIOKyMEHTa, ero (hOpMBI,
MaTepuana, Ha KOTOPOM OH M3roToBJIeH. O KakOM METOJE apXWBOBEIECHUS HAET
peun?

BriOepure oauH oTBET:

a. lndopmanimioHHBINH METO/T

b. Meron (GyHKIIMOHATEHOTO aHATH3a

¢. CucTeMHBIN ITOAXO0.I

d. UcrouHukoBerueckuii aHamus3

Bormpoc 35

TexkcT Bompoca

[epdoxaptel, nephoneHTH, MATHUTHBIE W ONTUYECKWE HOCHTEIH, a TaKKe
HAKOIMUTENIN UH(POpMaIMK HAa S3HEPrOHE3aBUCUMOMN (IIAII-NIAMATh OTHOCSITCA K ...

Bri6epute ouH OTBET:

a. TEXHOTPOHHBIM PENPOAYKTUBHBIM TIOKYMEHTAM

b. TEXHOTPOHHBIM MAalTMHOYUTAEMbIM JIOKYMEHTaM

C. HE OTHOCATCA HU K OJHOMY M3 THUIIOB M COCTaBIISIIOT CAMOCTOSITEJIbHYIO
rpynny J0KYMEHTOB

d. TpaAMLIMOHHBIM JJOKYMEHTaM

Bompoc 38

Tekct Bompoca

Huxomaii BacunbeBuy KanadoB — 3TO pyCCKMil y4Y€HBIM, NPOCIaBUBIINNCA
TEM, UTO...

Bri6epuTe 01H MM HECKOJIBKO OTBETOB:

a. pa3paboTal JeTalbHbIN TUIaH apXUBHOM pedopmel B Poccun

b. Hamucan nepBy0 MOHOrpaduio MO apXMBOBEJIEHUIO «APXHMBHOE JIEJO B
Poccun»

C. cuuTan 0JaroycTpoiCTBO apXUBOB BaXKHBIM YCIOBUEM JJIsi ITPOLIBETAHUS
HCTOPUYECKOU HAYKH

d. mepBBIM BBICTYNHJI C TOKIAJA0M «APXHUBBD) Ha apX€OJIOTHYECKOM Che3Jle B
1869 rony
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Bompoc 39

TekcT Bompoca

ITo Bumam HOcHTENEH, CIOCO0aM U TEXHUKE 3aKperyieHUs WH(GOpMaIMu J0-
KyMeHTbl ApxuHoro ¢onma PD nensrcs Ha:

Bribepure o1H WM HECKOIBKO OTBETOB:

a. TJOKYMEHTBI, HaXOIIMEecs: Ha JENO3UTAPHOM XPaHEHUHU B rOCYAapCTBEH-
HBIX apXUBax

b. kuHO()OTO)OHOIOKYMEHTHI, BUACOPOHOTPAMMBI, MAIIUHOMKUCHBIE (DJIEK-
TPOHHBIE) JOKYMEHTHI

C. IOKYMEHTBI, HAXOJIAIINECS B OTPAciIeBbIX (HOHIAX

d. apxuBHBIE MUCbMEHHBIE U TpapuUecKue JOKYMEHTHI Ha OyMa)KHBIX HOCH-
TEJSIX
Tect 2

Bompoc 1

TekcT Bompoca

I'ocynapeBa Ka3Ha xak nepBblii rocynapcTBeHHbll apxuB B Poccun B XV B.
SIBJISIIACH

Bribepure oauH OTBET:

a. MECTOM XPaHEHHUS TOCYIapCTBEHHBIX IOKYMEHTOB

b. npu MBane ['po3HOM BO3IrIaBisieMas Ka3HauesMu, ObLIa TJIaBHBIM XpaHU-
JMILEM LEHHOCTEH: IOMUMO JIEHET, TaM pacIojiarajics rocy/1apCTBEHHbIN apXUB

C. 001Ierocy1apcTBEHHBIM BEIOMCTBOM, B KOTOPOM XPaHUJIM JI€HbI'H, TOCY-
JTApCTBEHHBIE TOKYMEHTHI U FOCYIapCTBEHHYIO I1eYaTh

d. oOmierocynapcTBEHHBIM BEIOMCTBOM, B KOTOPOE BEJAJIO JIBOPLIOBHIMHU
3eMJISIMU BEJTUKOTO KHSI35, XpaHWINIIEM [IEHHOCTEH, TOCYJapCTBEHHBIX JOKYMEH-
TOB Y F'OCYapCTBEHHON II€4aTH

Bompoc 26

TekcT Bompoca

Wnen 20x rr. XX B.: 1) cocpenorodeHust GyHKIMI apXUBHOTO yIIPaBJICHUS B
pPYKax CHEIMAINCTOB; 2) MPeJOCTaBICHHUS MTpaBa MOJIb30BaHUS apXHUBAMU BCEM HC-
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CJIeI0BaTENsAM; IPUHAJJIEKAT
Bri6epute o1H OTBET:
a. Ilonoxenuto «O Egmnom rocymapcrBenHoMm apxuBHoM ¢onge CCCP
(ETAD)» 1919 .
b. dexnapanuu «IIpaB Hayku B apxuBax» 25 uronst 1918 r.
c. [Ipukazy «O co3ganuu LlenTpansHoro apxuBHoro ympasienus (LIAY)»
1923 1.
d. nexpery Cosera Haponubsix Komuccapos (CHK) PCOPC ot 1 utons 1918
r. «O peopranu3anuu 1 LEHTPAIU3ALUU apXUBHOTIO JIe1a
Bomnpoc 22
TekcT Bompoca
[IepBas B Poccuu criennanbHas MHCTPYKIUS 1O BOIIPOCAM 3KCIEPTHU3bI 1IEH-
HOCTH JOKyMEHTOB ObLIa U3/1aHa
Bribepure oauH OTBET:
a. B aHBape 1939 .
b. B ssuBape 1949 r.
c. B stHBape 1929 r.
d. B ssHBape 1919 1.
Bompoc 21
Tekct Bompoca
B poccuiickux ry0epHHsIX ObUTM yYpeKIEHbI FOCY/IapCTBEHHBIE YUEHBIE ap-
xuBHble kKomuccuu (I'YAK) — mepBble sKcnepTHbIE KOMHUCCHH, KOTOpBIE 3aHHMa-
JUCh (POPMHUPOBAHUEM MECTHBIX HCTOPHUYECKHUX apXHBOB, OTOOPOM MaTepHalloB
JUISL YHUUTOKEHUS JOKYMEHTOB U T.J.
Bri6epute o1H OTBET:
a.B 1884 r.
b.B 1684 r.
c.B 1584r.
d.B 1784 r.
Bonpoc 16
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CTpyKTypHBI O1ieHOYHbIE CPEACTBA
JIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETEHIIUH
TekcT Bompoca
PacniopspxkeHue o TOM, YTO BCe XpaHWIHUILA JOKYMEHTOB BIEPBbIE MOIY4YHIIN
HauMEHOBAaHME apXMUBOB, IOPUANYECKU ObLIO 3akperuieHo B 1720 r. B cienyromeM
HOPMAaTUBHOM JIOKYMEHTE, 10 KOTOPOMY IpeAycMaTpuBajach o0s3aTesbHas caada
YUETHBIX /1€l B apXUBBI [10 UCTEYEHUU ONPEEIIEHHOTO CPpOKa
Bribepure ouH OTBET:
a. B «['enepanibHOM pernamenTte» npu [lerpe I
b. B «Pacnopsbkennn MOCKOBCKOTO apxuBa cTapsix Aeim» npu Exarepune 11
c. B «Ykaze Cenara» npu Enuzasere [lerpoBHe
d. B «IloctanoBnenun Cankrt-IleTepOyprckoro apxuba cTapbX AeI» NPU
Exkarepune |
YmMmetb npo8ooums 0030p u 06¢cysHcoams cnocodwvl 3¢ pexkmusHo- KontpoJabsHas padora (3 cem)
20 peuteHusi NPAKMUYecKux npo@hecCuoHaIbHuIX 3a0a4 6 CpaBHUTH MaTepHall ABYX MpE3EHTAlMi U MepeunucInTh CyILIEeCTBEHHbIE pa3-
obnacmu 0OKyMeHmMo8eoenus U apxue08edenus ¢ npume- | IUUUS JIBYX ONHUCAHHBIX MPOTPAMMHBIX NMPOJYKTOB (GUPMBI «DIEKTPOHHBIE OduC-
HeHuemM UHGOPMAYUOHHBIX MEXHONOUL Hble cucTteMbl»: CucreMbl «ApXuBHbIN (GOHI» U CUCTEMBI «APXUBHOE J€JI0» (HE
MeHee 5).
Bnaners cnocobamu 0eMoHCmpayuu ymeHus ananuzupoeams npo- | IIpuMepHbIii mepevyeHb TeM KypCOBBIX padoT:

OIeMHYI0 CUmMyayuro - CHOCOOHOCIb OPMYIUPOBKU ap-
2YMEHMUPOBAHHO20 U OOKAZAMENLHO20 8bIB0OA 8 X00e
aumanusa npobiem 6 pabome 3a8. apxXuBoOM

1. Ponb apXUBHBIX yUpeXJIE€HUH B JOKYMEHTAIIMOHHOM O00€CIEeYeHUH yIpaB-
JIeHUsl OpraHu3aiyen (Ha npuMepe KOHKPETHOU (UPMBI).

2. KomMmepueckoe 1eno3uTapHOe XpaHEHUE JOKYMEHTOB BPEMEHHBIX CPOKOB
XPaHEHUs B CIEUATN3UPOBAHHBIX KOMITAHUSAX.

6. ApxHBHOE XpaHeHue KOHPUAeHINaTbHOU HH(popMaluu (Ha mpuMepe KOH-
KpETHOM OpraHu3alun).

7. Xo034icTBEHHAs AESITEIbHOCTh apXMBOB B YCIOBUSX PHIHOYHON 3KOHOMU-
KH: aHanmu3 GopM, METOJOB, MEPCIEKTUB PAa3BUTHS (Ha IpUMEpe KOHKPETHOTO ap-
XUBA).

8. Pa3paboTka 1 BHepeHHE aBTOMATU3UPOBAHHBIX APXUBHBIX TEXHOJIOTHH B
apxuBax (Ha IpUMepe KOHKPETHOTO apXUBa).

9. Ouenka >pPeKTUBHOCTH aBTOMATH3UPOBAHHOIO PabOYero MecTa apXmBH-
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OneHoYHbBIEC CPEACTBA

cTa (Ha mpuMepe KOHKPETHON OpraHU3alliH ).

19. IlepciekTUBBI BHEAPEHUSI HOBBIX TEXHUYECKUX CPEICTB U TEXHOJOTUU B
roCyJ1apCTBEHHbIX apxuBax Pd.

20. MeHeKMEHT B apXUBax.

27. IlpyuHLIMIIBI OPraHU3alyy apXUBHOTO AyTCOPCHHTIA.

28. TpeboBanus K opranuzainuu 00ecreYeHHUss COXPAaHHOCTU JIOKYMEHTOB B
apXuBax.

29. Ponp H.B. KanadyoBa B pa3BUTHM apXHUBHOTO JeJla U €ro MPOEKT apXuB-
HOU pedopMBI.

30. Pons J[.51. CamokBacoBa B pa3BUTHUH apXUBHOIO JIEJA.

31. Pons Boennoro ucropuka ['.C. 'abaeBa B pa3BUTHH apXHBHOTO JIEJIa.

32. Ponb A.C. Jlanno-/laHnieBCKOro B pa3BUTUHU apXUBHOTO JIETa.

33. Ponsw JI.b. Pg3aHoBa B pa3BUTUHU pOCCUICKON apXHUBHOM OTpaciu.

IIK-8 cnoco0HOCTHI0 AHAJIM3MPOBATH IEHHOCTh IOKYMEHTOB C 1eJIbI0 HX XPaHeHusl

3HaTh

OCHOGBHble npaeula sKcnepmusbl YeHHOCmuU OOKyMeHmOG -

cevlue 5

Ilepeyenb TeOpeTHYECKUX BOIPOCOB K 3a4eTy:

7. ®@opMHUpOBaHUE APXMUBHBIX HH(OPMALMOHHBIX PECYpPCOB COBPEMEHHOI
Poccun.

8. Ilonsarue «ApxusHsblii pona Poccuiickoit denepanum»

9.ApXuBHBIE IOKYMEHTBI, HE BXOSIIME B apXUBHBIN (oH] PD

11. Kpurepun OLIeHKHM THUIMOBBIX KaTErOpUH JOKYMEHTAIbHBIX apXUBHBIX Ma-
TEPUAJIOB
IlepeyeHb TeOpeTHYECKUX BONIPOCOB K IK3AMEHY:
8.Ilenu m 3a7auM SKCIEPTU3BI HEHHOCTU AOKYMEHTOB. [[pMHIIMIIBI, KpUTEpPUH, ME-
TOJbl OLEHKU JoKyMeHTOB. [lopsimoxk mpoBeneHUs U O(OPMIIEHHUS pPE3ylbTaToOB
JKCIEPTU3BI IEHHOCTU JOKYMEHTOB.

9. Cucrema HOPMaTUBHO-METOMYECKUX ITOCOOHH 0 0TOOPY JTOKYMEHTOB.

10.  Ilenu u 3aga4u KOMIUIEKTOBAaHUS apXuBOB. CIIMCKH HUCTOUYHUKOB KOMILICK-
TOBaHUS apXHBa.

19.  3ammTa apXWMBHBIX JOKYMEHTOB OT XHIIEHUH M HECAHKIIMOHUPOBAHHOTO
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JocTymna.
HTorosoe TectupoBanue
Bomnpoc 5
TekcT Bompoca
B HerocynapctBeHHyI0 yacTh ApxuBHOTO (QoHIa PD Gopmupyror ciemyro-
M€ TOKYMEHTBI:
Bribepure oguH OTBET:
a. TOKYMEHTBbI COBPEMEHHOT'0 IIepuoaa
b. Bce OTBETHI BEpHBI
C. IOKYMEHTHI IOPEBOIIOIMOHHOTO Mepro/ia
d. JOKYMEHTBI COBETCKOTO IEPHOAA
Bompoc 7
TekcT Bompoca
Ecnu 13 uaeHTU(HUKAIMOHHBIX PEKBU3UTOB Ha JOKYMEHTE, MOCTYMHBILEM
apXuB, €CTh TOJIBKO TEKCT U OTTUCK IE€YaTH, TO IOMOKET ApXUBUCTAM yCTaHOBUTh
HOJUTMHHOCTB, aBTOPCTBO U BPEMs CO3JaHMsl JOKYMEHTA HayKa ...
Bri6epute ouH OTBET:
a. [Taneorpadus
b. Cpaructuka
c. Unpopmaruka
d. 'epanbauka
Bomnpoc 18
TekcT Bompoca
JIOKyMEHT apxuBa, COCTABJICHHBIM Ha OJlaHKE apXHBa, UMEIOIINN IOpUINYe-
CKYIO0 CHJIy M coAepalllui JOKYMEHTHYI0 HH(OpMalMIO O MpeIMeTe 3ampoca C
yKa3aHHEeM apXUBHBIX MM(POB U HOMEPOB JHMCTOB €IUHHI] XPAHEHUS T€X apXHB-
HBIX JJOKYMEHTOB, Ha OCHOBAaHUU KOTOPBIX OHA COCTAaBJICHA, HA3bIBACTCH. ..
Bribepure oauH OTBET:
a. ApXMBHOW KOMUEN
b. ApXuUBHOH CIIpaBKOM
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¢. UnpopmaninoHHBIM MHCEMOM

d. ApXxuBHOM BBITUCKON

Bomnpoc 14

TekcT Bompoca

Kakue u3 mnepeuncieHHbIX KPUTEPUEB OTHOCATCS K IpYIIE KPUTEPUEB IO
IPOUCXOXKIECHUIO?

Bribepure oauH WM HECKOJIBKO OTBETOB:

a. 3HAYMMOCTb COOBITHUS (SBJICHUS), OTPAXKEHHOT'O B JJOKYMEHTE

b. Posb u MecTO OpraHm3anUy B CUCTEME TOCYIAPCTBEHHOTO YIIPABICHUS
WJIN KOHKPETHOHM OTpaciiy, 3HaUUMOCTh BBIIIOJHSAEMbIX €10 (YHKLUH

C. 3HaYeHHE (PU3NIECKOTO JIUIIA B KHU3HHU 00IIecTBa

d. BpeMsi u MecTo 00pa30BaHUs JOKyMEHTA

Bompoc 13

Tekct Bompoca

OTHUYecKuil KOJIeKC apXUBUCTOB, MPUHATHINA B 1996 1. neiicTByer...

Bribepure oauH OTBET:

a. Toiabko B Kurae

b. Bo BceM mupe

C. TOJIbKO B AMepHuKe

d. Toneko B EBporne

Bompoc 27

Tekct Bompoca

B 3akononarensctBe Poccuiickoit denepanuy npeaycMOTPEHbI OTPaHUYEHUS
JocTyna K apxuaMm. Ha kakue kaTeropuu JOKyMEHTOB OH pacIpOCTpaHsaeTcs?

Bri6epuTe 01H MM HECKOJIBKO OTBETOB:

a. Ha TOKyMEHTBI, COJIep Kalllie TOCYJapCTBEHHYIO WM MHYIO OXPaHAEMYIO
3aKOHOM TalHYy

b. Ha TOKYMEHTBI, COJIEPIKAIINX CBEICHHS O 3/10pPOBbE IPax1aH

C. Ha BCE JOKYMEHTBHI C MOCTOSIHHBIM CPOKOM WJIM I0JITOBPEMEHHBIM (75 J1eT)
CPOKOM XpaHEHHs
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d. na AOKYMCHTEI, COACPIKAINX CBCACHHUA O CCMGI\/JIHLIX, HWHTHUMHBIX OTHOIIIC-

HUSIX UM UMYIIECTBEHHOM MOJIOKEHUU TPakIaH
Bonpoc 41
TekcT Bompoca
K HayuHBIM npuHIIMIIAM apXUBOBEIEHUS OTHOCATCS 4 MPUHLUIIA!
1) NpUHLIKIT COLIUATBLHO-TIOJIUTUYECKON HEHTPaTIbHOCTH;
2) NpUHLIMII BCECTOPOHHOCTH,
3) NPUHIIUIT KOMIUIEKCHOU OIEHKH; U
4)... HazoBute 4eTBEpTHIN MPUHIIMII.
OTBeT 3anuIINTe CIOBAMHU.
Ortger:
Bomnpoc 42
TekcT Bompoca

OTOT NpUHLIMI HauboJiee NIMPOKO MPUMEHSETCS] B SKCIEPTU3€E LIEHHOCTH J10-
KYMEHTOB, NpU KOTOPOM TOKYMEHTHI OLICHUBAIOTCSI HE KaK €IMHUYHBIN (akT, a B
KOMILJIEKCE C IPYTMMHU JOKYMEHTaMH 3TOTr0 K€ apXUBHOI0 (hOHJa WU APYrOro ap-
XUBHOTO ()OHJA U Jake ¢ JOKYMEHTaMH, XpaHSIIIMMHUCSI B JAPYTUX TOCYJapCTBEH-

HBIX apXHUBax. HazoBute 3T0T ITPUHIIHAII. OTBeT 3aNUIINTE CIOBAMHU.

YMmeTn

npumensimo 3uanust no DL/, kpumepuu yennocmu npu
ombope OOKYMEHMO8 Ha XPaHeHue npu OP2anu3ayu pa-
bomwl npedcedamensi KOMUCCUU

IIpumepHbIe NpaKTHYECKHUE 32JaHUS /ISl JK3aMeHa:
Kontponbnas padoTta (3 cem)
WNudopmaruzamnus apXuBHOTO Aena

CpaBHHUTBH MaTepural IBYX NPE3EHTALUN U MEPEUUCIIUTh CYIIECTBEHHBIE pa3-
JUYUS JIBYX OMHUCAHHBIX MPOTPAMMHBIX MPOJYKTOB (PUPMBI «DIEKTPOHHBIE O(uC-
Hble cucTteMbl»: CucreMbl «ApXuBHbIN (GoHI» U CUCTEMBl «APXUBHOE J€5I0» (HE

MeHee 5).

Bnanets

Hasvikamu u memoouxamu SL/];
Ccnocobamu OYeHUBaHUs: 3HAYUMOCMU OOKYMEHMA - NPo-
mokoauposanue L]/ u cocmasnenue apxusnvix onuceil,

IIpumepHBIii IepeYeHb TeM KypPCOBBIX padoT:

15. Vcionb3oBaHue KOMIIBIOTEPHBIX TEXHOJIOTHI B paboTe ¢ ayIMoBU3yallb-

HBIMHU apXUBHBIMH JOKYMCHTAMU (Ha pUMEPC KOHKPETHOT'O apXI/IBa).
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aKmos o 8bloeneHulU OOKyMeHI’I’IOG K YHUYNMOIHCERUIO

16. Ilpumenenue MeTo 0B OIM(PPOBKH JOKYMEHTOB B COBPEMEHHOM apXHBE
(Ha mpuMepe KOHKPETHON OpraHu3aluu).

17. TlocTpoeHHe IEKTPOHHOI'O apXUBa YINPABIECHUYECKON TOKYMEHTALUU IS
YUPEKIACHUN U OpraHu3aIuu.

18. IlepeBoa B RJIEKTPOHHBIN BHJI YEpTEkKEH U NMPOEKTHO-KOHCTPYKTOPCKOM
JOKYMEHTAIUH JJIs1 CO3/IaHus 3JIEKTPOHHOI 0 (hOH1a NOIb30BaHUS apXuBa (Ha Mpu-
Mepe KOHKpeTHO# opranuzanuu -[IAO MMK).

10. OcobGeHHOCTH KIMMATOJIOIMYECKOro 00ECIeYeHHs COXPAaHHOCTH apXHB-
HBIX JOKYMEHTOB Ha TeppuTopuu YensiOnHckoi o0racTu.

11. OcobGeHHOCTH KIMMATOJIOIMYECKOro OOECIeYeHHs COXPAaHHOCTH apXHB-
HBIX JJOKYMEHTOB B YUPEXJIEHUSAX I MarHuToropcka.

12. TlpumeHeHHE COBPEMEHHBIX TEXHOJIOTMH IIPU PECTaBpaluy apXUBHBIX
JIOKYMEHTOB (Ha IpUMepe KOHKPETHOI'O apX1Ba).

I1K-9 B1aseHneM HaBbIKAMM COCTABJIeHHs OuOanorpadguyecKux M apxus

HBIX 0030pOB

3HaTh

npunyunsl nocmpoenus, peoakmuposanus HCA xk ooky-
MeHmam apxusa, 0630pos

Ilepeyens TeopeTHYECKNX BONPOCOB K 3a4€Ty:

17. HayuHo-cipaBOYHBIN anmnapat apX1uBOB.

19. [IyOnukanroHHAas U BBICTABOYHAS A€ATEIbHOCTb aPXUBOB.

20. BO3MOXHOCTH COBEpIIEHCTBOBAHUSI MCIOJb30BaHUS apXUBHBIX (POHAOB. AB-
TOMAaTH3aLMsl U pOOOTHU3ALIMS OCHOBHBIX ONEepaluii B apXUBax.

Ilepeuens TeopeTHYECKMX BONPOCOB K IK3aMeEHY:

20.  /IuddepeHnupoBaHHOE ONMUCAHME — OCHOBA CO3JaHMS  HAay4HO-
CIPaBOYHOIO ammapara K JokyMeHTaM ApxuBHoro ¢onaa P®. Cucrema HaydyHO-
CIPABOYHOIO anmnapara K JOKyMeHTaM ApXHUBHOTO (oHaa PO.

21. ApxuBHas onuCh — 0a30BBINA CIPABOYHUK FOCYAAPCTBEHHOTO apXHBa.

22.  ApXuBHBIE KaTaJlOTH, IOHATHE, HA3HAYEHUE U BUJIBI.

23. [lyreBomutenu. Ykazatenu (apxXxuBHble cpaBOYHHUKH). OO30pbI apXUBHBIX
(OHIIOB U TOKYMEHTOB.

27. Bunel nagopmanroHHeix A0KyMeHTOB. COCTaBlI€HHE T€MaTHYECKUX IOJ-

60p0K APXUBHBIX TOKYMCHTOB.
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28. [Tybnukanus JOKYMEHTOB rOCYAapCTBEHHOTO apXHBa.
29.  BbICTaBKM JOKYMEHTOB, MX BUJbI, Ha3HaYeHUE U opranu3anms. [Ipemxocras-
JICHUE JJOKYMEHTOB ISl U3y4YCHUS B YUTAIILHOM 3aJIe apXHBa.

24, ABTOMaTH3MPOBAHHBI HAy4YHO-CIIPABOYHBIN ammapar rocyaap-
CTBEHHOT'O apXUBa.

26. Opranusanys UCHOJIb30BaHUs TOKYMEHTOB B FOCYAapCTBEHHBIX ap-
XHBaX.

30. HcnionHeHne 3anmpocoB B TOCYJapCTBEHHOM apXuBe. YYeT UCIOJIb-
30BaHUs JIOKYMEHTOB B OCYIaPCTBEHHBIX apXHBaX.

32. Opranusanys Tpy/a B rocyJapCTBEHHOM apXHBeE.

33. HopmupoBanue paboT B rocynapcTBeHHOM apxuBe. COBpeMEHHBIE
(OpPMBI X03HCTBEHHOH IESITENbHOCTH FOCY/IapCTBEHHOTO apXHBa.

36. Opraam3zanust paboTBl TIO BHEIPEHUIO AaBTOMAaTH3UPOBAHHBIX WH-

(I)OpMaLII/IOHHLIX TEXHOJIOTHI B rocyaapCTBECHHOM apXUBE.

Hrorosoe recrupoBanue

Bomnpoc 5

Tekct Bompoca

B nerocynapctBennyro dacte ApxuBHoro gonma PO dbopmupyrot ciemyro-
M€ JOKYMEHTBI:

Bri6epute ouH OTBET:

a. TOKyMEHTBI COBPEMEHHOI'0 IIEpUOAA

b. Bce OTBETHI BEPHBI

C. IOKyMEHTBHI IOPEBOIIOLMOHHOTO MIEpHo/ia

d. TOKYMEHTBI COBETCKOTO MEepHoJia

Bompoc 6

TekcT Bompoca

Hokyments! u ¢ponasl IIOCJIE 1917 roga B y4eTHBIX JOKYMEHTAX UMEIOT ...

Bri6epute ouH OTBET:

a. uaekc P u Homep gonaa
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[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

b. TobKo HOMEp hoHIA

c. unnekc I1 u Homep pouga

d. unnexc 11 u Homep dhorma

Bomnpoc 7

TekcT Bompoca

Ecnu w3 maeHTH(UKAIIMOHHBIX PEKBU3UTOB HAa JOKYMEHTE, MOCTYMUBIIEM
apXuB, €CTh TOJIBKO TEKCT U OTTUCK IE€YaTH, TO IOMOKET ApXUBUCTAM yCTaHOBUTh
MOJJTMHHOCTh, aBTOPCTBO U BPEMsI CO3JJaHUs IOKYMEHTA HayKa ...

Bribepure oguH OTBET:

a. [Taneorpadus

b. Cdparucruka

c. Madopmaruka

d. 'epanbauka

Bomnpoc 9

TekcT Bompoca

KoMIieke B3aMMOCBSI3aHHBIX U B3aMMOJOIOJIHSAEMBIX apXHUBHBIX JOKYMEH-
TOB, PACCKA3bIBAIOIINX O COCTABE M COJIEP’KAHUU apXUBHBIX MaTE€pHallOB, CO3/1aBa-
€MBIX Ha €IMHOM METOJUYECKON OCHOBE JI MONUCKA apXUBHBIX TOKYMEHTOB U ap-
XUBHOW MH(pOpMaLIKHU B 1ENIIX 3PPEKTUBHOTO UCIIOIb30BaHHS Ha3bIBAETCA. . .

Bribepure oauH OTBET:

a. CUCTEMOW Hay4yHO-CIIPAaBOYHOTO arrapara apXuBa

b. TOKyMeHTaIuel eHTpaIn30BaHHOTO TOCY/IapPCTBEHHOTO yyeTa

C. BHYTPEHHEHN yUYETHOM TOKYMEHTAIMEN apXruBa

d. nepBUYHOI apXUBHOW JOKyMEHTAIMeN

Bomnpoc 12

Tekct Bompoca

K cucreme Hay4HO-CIpaBOYHOIO anmnapara apXxmuBa OTHOCSTCS:

Bribepure oMH WM HECKOJIBKO OTBETOB:

a. KaTaJjoru

b. onucu
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C. yKazareiu

d. cicok ¢GoH10B

Bomnpoc 5

TekcT Bompoca

KomIiekc B3aMMOCBSI3aHHBIX U B3aUMOJIONOJIHIEMBIX AapPXUBHBIX CIIPABOY-
HUKOB O COCTaBE M COJCPKAHUU apXUBHBIX JJOKYMEHTOB, CO3/IaBa€MbIX Ha €IMHOU
METOJANYECKON OCHOBE JUIS TIOMCKA apXUBHBIX JJOKYMEHTOB M apXHBHON MH(pOpMa-
UM B 1EJIAX 3((HEKTUBHOIO UCTIONB30BAaHUS  3TO

Bribepure oguH OTBET:

a. CHCA x nokymeHTam apxuBa

b. [lepBuunas qokymMeHTHas HH(POpMAITIS

c. Knaccudukanus apxuBHOI TOKyMEHTalUU

d. BropuuHnas 1okymeHTHast HHpOpMaIus

Bomnpoc 4

TekcT Bompoca

YKa)KuTe HEBEPHOE YTBEPKICHUE

Bri6epute ouH OTBET:

a. TIPU MPOEKTHPOBAHUHU PAa3MELICHUs apXMBOXPAHWIMIIA B CHELHATBHOM
WM MPUCTIOCOOTIEHHOM 3/1aHUU MPEANoYTeHHE (MPU PaBHBIX TEIJIOBBIX XapaKTe-
pPHUCTUKAX) OTAAETCS MOMELIEHHUSM C CEBEpHON OpHEHTAIel OKOH

b. apXuBOXpaHMUIIUIIE OTAEISETCS OT COCEIHUX MOMEIIEHUI apXuBa HECTo-
pacMbIMU CTEHAMHU U NEPEKPBITUSAMU C IIpeeIaMi OTHECTOMKOCTH HE MEHEE JIBYX
4acoB

C. HOPMaTUBHbBIE YCJIOBUS XpPaHEHHs apXUBHBIX JOKYMEHTOB 00€CIIEUHBAIOT-
Csl CO3/laHMEM OINTHMAJbHBIX (HOPMAaTUBHBIX) MPOTHBOIIOKAPHOTO, OXPAHHOTIO,
TEMIIEPATYPHO-BJIAXXHOCTHOTO, CBETOBOTO ¥ CAHUTAPHO-TUTHEHUUYECKOTO PEKUMOB
B 3/IaHUU M MIOMEIICHUSX apX1Ba

d. momyckaercs pa3MelleHre apXuBa B JIEPEBSIHHBIX MOCTPOUKAX, 3JJAHUSAX C
YepAavHbBIMH TOMEIICHUSIMH TIPH JIOCTaTOYHBIX MTPOTHBOIOKAPHBIX Mepax
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CTpyKTypHBI

OneHoYHbBIEC CPEACTBA

AIEMEHT [Tnaaupyemblie pe3yabTaThl O0ydeHUS
KOMIIETCHIIUH

IlepeyeHb TeOpeTHYECKNX BONIPOCOB K IK3AMEHY:

YMmetb Op2aHUu308ams 0mMoOOp He0OXO0OUMOLL UHGOpMayuy 014 IIpumMepHbIe NPaKTHYECKUE 3aJaHHs ISl IK3aMeHa:

0030pa npu 8bINOIHEHUU PAOOMbL 3A8. APXUBOM [Ipoananu3upoBaTh ApXMBHYIO ONUCH. YKa3aTh HE MEHEE S5-TH HEAOYETOB.

KounrpoJabsnas padora ( 2 cem)
3amanue 3. HayuHo-cnpaBouHbIH anmapaT K JoKyMeHTaMm ApxuBHoro ¢onaa PO
[Ipoananu3upoBaTh COCTaBICHHBIN JOKYMEHT — apPXUBHYIO OIKCH.
Yka3zaTe He MEHEE 5 HEJ0UETOB.

Bnanets MEeXHUKamu U Hagblkamu ogopmienus o0630pos - cocmas- | [IpuMepHbBIii MepevyeHb TeM KypCOBBIX padoT:

JleHUue OOKYMeHMO8, yMeHUue Nnposooums aHalu3 Ha npeo-
mem oumuboK

3. CoBpeMeHHbIE aCHEeKThl OpraHU3alui UCTOPUKO-JOKYMEHTAIbHON apXUB-
HOM BBICTaBKU (Ha npumepe KoHKpeTHoU opranuzanuu — OAO MMK).

13. Oco0eHHOCTH NPOEKTUPOBAHUS OPraHU3allMU apXWBOXPAHWIHILA, €ro
pabounx MOMEUIEHUH W pa3MelleHus 00OpyAoBaHMs (Ha MpHUMEpe KOHKPETHOTO
apxuBa).

14. IIpuMeHeHHE METOI0B MUKPO(DUIBMUPOBAHUS TOKYMEHTOB B COBPEMEH-
HOM apXHBe (Ha IpUMepe KOHKPETHOM opraHu3aiun).

ITK-22 cnoco0HOCTBIO NMPpUHUMATDH YYaCTHE B pa60Te 110 MPOBECACHUIO IKCIIEPTU3BI HECHHOCTHU

3HaTh

OCHOBHblE NPABULA IKCNEPMU3bL YEHHOCMU OOKYMEHMO8 -
cevlute 5

Ilepeyens TeopeTHYECKHX BOMPOCOB K 3a4eTy:

9.ApXuBHBIE IOKyMEHTBI, HE BXOIIUE B apXUBHBIN (oH] PD

10. DxcniepTH3a HEHHOCTH JOKYMEHTOB U KOMIUIEKTOBAaHUE apXHUBOB

11. Kputepun OLEHKH THIIOBBIX KaTErOpUi JOKYMEHTAJIbHBIX apXUBHBIX Ma-
TEpUaNoB
Ilepeyensb TeopeTHYECKUX BONMPOCOB K IK3aMEHY:
8.Llenu ¥ 3a7aun SKCEPTU3BI LIEGHHOCTH JTOKYMEHTOB. [IpHHIIMITBI, KpUTEPUHU, Me-
TOJBI OIIEHKH JOKyMeHTOB. [lopsmok mpoBeneHus U OQOpPMIICHHS PE3YIbTATOB
9KCHEPTU3bI IEHHOCTH JOKYMEHTOB.
9. Cucrema HOpMaTUBHO-METOINYECKUX MTOCOOMH 110 0TOOPY JOKYMEHTOB.
10.  [enu u 3aaun KOMIJIEKTOBaHUs apXuBOB. CIIMCKU MCTOYHHKOB KOMILIEK-
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TOBAHUA apXuBa.

Bompoc 36

TekcT Bompoca

K Apxusnomy ¢ouny PO HE OTHOCSATCS cnenyromue KaTeropuu A0Ky-
MEHTOB:

Bribepure oauH WM HECKOJIBKO OTBETOB:

a. JOKYMEHTbI, CPOKH XpaHEHHs KOTOPBIX MpeBbIlatoT 10-met

b. TOKYMEHTBI, HAXOISAIIMECS B YACTHON COOCTBEHHOCTH

C. IOKYMEHTbI HErOCYJJapCTBEHHBIX OpraHU3aIHi

d. JOKYMEHTBI 110 TMYHOMY COCTaBY

Bomnpoc 30

TekcT Bompoca

®pa3za «/{okyMEHT OonpeIeNieH Ha IOCTOSIHHOE XPAHEHUE) 03HAYAET:

Bri6epute ouH OTBET:

a. TOKYMEHT HeJb3s IIEpeMEIIaTh U3 OpraHu3aluu, KoTopas ero co3aaina

b. TOKYMEHT 3aKpbIT JUIsl TOJIb30BaTeNeH

C. IOKyMEHT HEJIb3s MepeMEIaTh U3 apXuBa OPraHU3allii, KOTOpas €ro co-
3/1ana

d. JOKYMEHT 10JIKEeH XpaHUTbCsl BEYHO (OeCCpPOUHO)
HTorosoe TecrupoBanmne

Bompoc 2

TekcT Bompoca

Kakue orTnuunTtenbHble CBOWCTBA OTIMYAIOT MH(POPMAIUIO apXHUBOB OT WH-
(dbopmaruu B Apyrux UHPOPMAILIMOHHBIX CUCTEMaX?

Bribepure o1H WM HECKOJIBKO OTBETOB:

a. OTKPBITOCTh

b. ayTeHTUYHOCTh

c. ObICTpBIN JOCTYyM

d. HEMPUKOCHOBEHHOCTh
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Bonpoc 11

TekcT Bompoca

Kakue rpynmbl KpUTepUEB UCIONB3YIOTCSA MPU IKCIEPTU3E IIEHHOCTH JOKY-
MEHTOB?

BriOepuTe 01MH WM HECKOJIBKO OTBETOB:

a. KpUTEPHUH MTPOUCXOKIACHUS

b. KkpuTEepHUH CoCpKAHHUS

C. KpUTEPHUH BHEIIHUX OCOOEHHOCTEH TOKYMEHTOB

d. kpuTepHH HEMTPUKOCHOBEHHOCTH

Bomnpoc 22

TekcT Bompoca

Kakue nokymMeHTHI mojyiexkaT rocyAapCTBEHHOMY y4eTy?

BriGepuTe 01MH UM HECKOIBKO OTBETOB:

a. Bce 1oKyMeHTBI HE3aBUCHMO OT MeCTa MX XpaHeHus, GOpMbI COOCTBEHHO-

CTH
b. Bce 1okyMeHTBI rocyjapcTBeHHOM yacTu ApxuBHOro gonaa PO
c. Bce noxkymeHTHI HerocyiapcTBeHHOM YacT ApxuBHOro (poHga PO
d. JIuunble apxuBHBIE (OH]IBI

Tect 2

Bompoc 27

TekcT Bompoca

Kaxkue Buapl koMuccuii GyHKIIMOHUPYIOT MPU apXUBHBIX YIPABICHHUIX CYO'h-
€KTOB CDenepauI/H/I, a TaKKC B HCHTPAJIIBHBIX TOCYAapCTBCHHBIX apXI/IBaX?

Bribepure oauH OTBET:

a. OK

b. [IBK

c. IBIIK

d. OIIK

Bomnpoc 17

TekcT Bompoca
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Bpemennoe xpanenue 10KyMeHTOB ApxuBHoro (onna PO B orpacneBbix ap-
XUBHBIX (DOH/IaX B TEUEHUE CPOKA U Ha YCIOBUSIX, OTOBOPEHHBIX B JIOTOBOpE € COO-
CTBEHHUKOM JIOKYMEHTOB 3TO

Bri6epute o1H OTBET:

a. BpeMEHHOE XpaHeHHe JTOKyMeHTOB AD P® 1o ux mepenayu Ha MOCTOSTH-
HOE XpaHeHue B yupexaeHus denepanbHoii apxuBHOU ciyk0b61 Poccun (Pocap-
XUB)

b. XpaHeHHEe apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH rOCYyJapCTBa

c. OeccpoyHOe XpaHEHUE JOKYMEHTOB B apXMBHOM YUPEXKICHUU

d. neno3utapHoO€ XpaHEeHUE TOKYMEHTOB

Bompoc 30

Texkct Bompoca

VYkaxuTte ormmb0oYHOE YTBEPKICHHE:

Bribepure oauH OTBET:

a. [Ipencenarenem LIOK (OK) HaznagaeTcst pykoBOUTEh apXUBa WA JUIIO,
OTBETCTBEHHOE 32 apXUB

b. Uucnennslii cocras [I1OK (OK) He meHee Tpex yenoBek

c. DK (OK) co3maercst nmpukazoM pyKOBOJIUTENS OpPraHU3alMM W3 4HCIa
HanbOoJsee KBaTU(PUIIMPOBAHHBIX pAOOTHUKOB

d. B cocraB IIOK mnenecooOpa3HO BKJIIOUUTH MPEACTABUTENS apXHBHOTO
YUpEXJEHUS, 111 KOTOPOTo JaHHasi OpraHu3alusl siBIsieTcsl HCTOYHUKOM KOMILJIEK-
TOBaHMSI.

VYmers

npumensmos 3Hanus no L[, kpumepuu yennocmu npu
ombope 0OKyMeHmo8 Ha XpaHerue 8 pabome npeoceod-

mena OK

IIpuMepHbie NpaKTHYECKHE 3aaHUS JIsl IK3aMeHa:

[Ipoananu3upoBaTh MPeUIOKEHHBINH 00pa3el MOJI0KEeHU 00 IKCIIEPTHOW KOMHC-
Ccumn

KonTtpoabnas padora (3 cem)

CpaBHUTBH MaTepHAI ABYX MPE3EHTALMN U MEPEUUCIUTh CYIIECTBEHHBIC Pa3Indus
JIBYX ONMMCAaHHBIX MPOrPAMMHBIX MPOIYKTOB (QUPMBI «DIEKTPOHHbIE OPHCHBIE CHU-

crembl»: Cucrembl «ApxuBHbIN (oHI» U CucTeMbl «ApXHUBHOE AeN0» (HE MeHee
5).
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3JIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETEHINH
Bnaners Hasvikamu u memoouxamu ILI; IIpuMepHBIii NepeyeHb TeM KYPCOBBIX padoT:

cnocobamu OYyeHUBaHUA 3HAYUMOCMU OOKYMEHma - npo-
moxkoauposanue L/ u cocmasnenue apxusnvix onucetl,
aKmoeg o 8vloeneHUuU OOKYMEHMO8 K YHUUMONCEHUIO, UX
amanuz

23. Opranu3zanusi 1eITeIbHOCTH apXKBa Ha IOTOBOPHOM OCHOBE.

39. DkcnepTr3a IEHHOCTH TOKYMEHTOB M KOMILJIEKTOBaHUE APXHUBHOTO (pOH-
na Poccuiickoit @enepanuu.

40. DkcnepTr3a HEHHOCTH JOKYMEHTOB COBPEMEHHBIX YUPEKICHUNU, OPraHu-
3alMid, IpeanpusITuil (Ha MpuMepe KOHKPETHOIO apX1Ba).

IIK-23 BJIAICHUEM HABbIKAMH YUY€TA H odecneyeHns COXPAHHOCTH JOKYMCHTOB B apXuBe¢

3HaTh

OCHOBHbLE npaesujla cocmaesleHUusl apXueHblx Y4emHnblx 0o-
KYymMeHmoe - npurHyunvl noCmpOeHUAl, pedakmupoeaHuﬂ
cucmemsl ydema K aOKyMeHmaM apxueda, 0}’11/{061/7, ocoben-
Hocmell obecneveHus COXpaHHocmu ()OKyMeHWlOG

Ilepeyens TeOpeTHYECKUX BONPOCOB K 324€Ty:

16. lleHnTpanu3oBaHHBIA TOCYJApCTBEHHBIN YYeT apXMBHBIX JOKYMEHTOB.
Cucrema y4eTHBIX JOKYMEHTOB apXUBa.

10. DkcniepTH3a IEHHOCTH IOKYMEHTOB U KOMIJIEKTOBAaHUE ApXHBOB
Ilepeyens TeOpeTHYECKUX BONPOCOB K IK3aMEHY:

6. Opranusanys JOKyMEHTOB B Mpejesax apXWBOB MO (GoHAaM, 00b-
€/IMHEHHBIM apXUBHBIM (POHJIaM, KOJICKIUSM.

12. Henu, 3a7aun ¥ NPUHIMIBI LIEHTPAIIM30BAHHOTO I'OCY1apCTBEHHOIO
ydeTa apXUBHBIX JOKYMEHTOB.

13. Cucrema yuyeTHBIX JOKYMEHTOB apXHBa, UX II€JIEBOE Ha3HAUYCHHE.
ITopsimok mpoBeneHust pabOTHI MO y4eTy €IMHUI] XPaHEHUsI U IOKYMEHTOB B apXHU-
BE.

14. Y4er yHUKaJIbHBIX U 0CO0O IICHHBIX JOKYMEHTOB B apXHBe. Y4YeT
cTpaxoBoro (oHaa u GhoHAA MOTH30BAHHMS.
15. Oco0eHHOCTH y4eTa B apXMBax opraHu3aiuii. Bueapenue aBroma-

TU3UPOBAHHBIX apXHUBHBIX TEXHOIOTHI YU€Ta apXUBHBIX JOKYMCHTOB.
Hrorosoe recrupoBanue

Bompoc 19

TekcT Bompoca

Korna nauanace MexaHu3anus apXuBHOTO jena?

BribepuTe 011H OTBET:
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JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

CTH

a. B koH1le XIX B.

b. B 1970-x rT.

c.B 1950-x .

d. B 1980-x rr.

Bomnpoc 22

TexkcT Bompoca

Kakue moxymeHThI oIeKaT rocy1apCTBEHHOMY yueTy?

Bri6epuTe 01H UM HECKOJIBKO OTBETOB:

a. Bce 1OKyMeHTBI He3aBHCHMO OT MECTa UX XpaHEeHUs, (POPMBI COOCTBEHHO-

b. Bce 1oKyMeHTBI TOCyJapCTBEHHOM YyacTu ApxuBHOTO QoHma PO

c. Bce nokymeHTBI HerocyiapcTBeHHOM yactu ApxuBHoro onna PO

d. JInunble apxuBHbBIE (POH/IBI

Bompoc 27

TekcT Bompoca

B 3akononarensctBe Poccuiickoit denepanuu npenycCMOTPEHbI OTPaHUYEHUS

JocTtyna K apxuBaMm. Ha kakue kaTeropuu J0KyMEHTOB OH pacipoCTpaHseTcs?

Bribepure oMH WM HECKOJIBKO OTBETOB:
a. Ha TOKyMEHTBI, CO/Iep Kalllie TOCyJapCTBEHHYIO WM MHYIO OXpaHSIEMYIO

3aKOHOM TalHy

b. Ha AOKYMCHTBI, COACPIKAINNX CBEACHHA O 310POBLC I'pa’kKJaaH
C. Ha BCC NOKYMCHTHI C TOCTOAHHBIM CPOKOM HJIN JOJITOBPCMCHHBIM (75 J'ICT)

CPOKOM XpaHEHUS

d. Ha AOKYMCHTEI, COACPIKAIINX CBCIACHUA O CCMCﬁHBIX, WHTHUMHBIX OTHOIIC-

HHUAX WKW UMYIICCTBCHHOM IIOJIOKCHUU I'paXKJIaH

Bompoc 31

TekcT Bompoca

VYuyery noasepraercs. ..

Bri6epute ouH OTBET:

a. TOJIbKO TOKYMEHTHasi HH(opMaIus, co3/1aHHasi Ha OyMa)KHBIX HOCHTEISIX
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OneHoYHbBIEC CPEACTBA

b. TOJNIBKO TIepBUYHAS JOKYMEHTHAsI HHGOpMAIus

C. IepBUYHAs U BTOPUYHAS apXUBHAs JOKYMEHTALIHS

d. TonbKO BTOpUYHAS TOKyMEHTHast WH(OpMAaIUs

Bomnpoc 32

TekcT Bompoca

CeronHsi XpaHeHHIO, KOMIUIEKTOBAHUIO, YUETY IMOJJIekKAT PAa3IUYHBIE JOKY-
MeHTHI. [lo/iekat iu apXuBHOMY XpaHCHHIO JIEKTPOHHBIC 0a3bl gaHHbIX? [loue-
My?

Bribepure oguH OTBET:

a. Her, Tak xak 6a3bl JaHHBIX — 3TO HE JIOKYMEHT

b. [la, Tak kak 06a3bl JAHHBIX — 3TO U €CTh AICKTPOHHBIC APXUBBI

c. Her. DnekTpoHHbIE JOKYMEHTHI B apXMBBI HE CHAIOTCA, TaK KaK UX CPOK
XpaHEHUs HE MPEBHIIACT 5-TH JIET

d. [a, momiexaTr XxpaHeHHIO, Kak U OyMa)KHbIe, KHHO-, ()OTO-, (JOHO- U BH-
JI€0- ¥ IPYTHE TOKYMEHTHI

Bompoc 33

TekcT Bompoca

Opranuzanus (knaccupukanus ¥ CUCTEMATH3AIM) JOKYMEHTOB U Jen Ap-
XUBHOTO (DOH/IA CTpaHBI OCYIIECTBISETCS MO0 3-M ypoBHAM. HazoBute ux.

Bri6epuTe 01H WM HECKOIBKO OTBETOB:

a. B IIpeJieyiax apXxuBa

b. B mpeaenax apxuBHoro ¢onna (GoHao00pasoBaTens)

C. B IpejiesiaX OpraHu3aIuu

d. B mpenenax ApxuBHoro ¢ponna PO B nenom

Bomnpoc 34

Tekct Bompoca

Y4eTHBIE TOKYMEHTHI apXUBa OTHOCSTCS K. ..

Bribepute o1H OTBET:

a. IEPBUYHON JTOKYMEHTAIlUU

b. TpETHUHOI TOKyMEHTAIlUN
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C. IECATUYHON JOKYMEHTAUU
d. BTOpu4yHO TOKyMEHTalluu
Bompoc 37
TekcT Bompoca
['maBHBIM BHYTPEHHUM YYETHBIM JOKYMEHTOM apXuBa SIBJISETCS. ..
Bri6epute o1H OTBET:
a. kaprouka pouma
b. apxuBHas ONMUCh
C. KHHTa y4JeTa NOCTYIJICHUN
d. macnopT apxuBa
Bompoc 40
Texkct Bompoca
Ha ocHoBe 3TOro JOKyMeHTa OCYILECTBISIOTCS yUeT MOCTYNAIOMUX €IUHUIL
XPaHEHUs; NPOBEPKA HAJINYMUSA U COCTOSHUSA JIOKYMEHTOB, XPaHSALIUXCA B apXUBE;
crpaBoyYHas paboTa; mouckoBas paboTa apxuBa
Bribepure oauH OTBET:
a. KapTouka (oHa
b. KHUTa yyeTa MoCTyMICHUH
C. apXMBHasl OIUCh
d. macriopt apxuBa
Tecr 2
Bomnpoc 24
TekcT Bompoca
B apxuBoxpaHwIuIle apX1UBHBIX JOKYMEHTOB Ha OyMa)KHOW OCHOBe, 000pYy-
JIOBaHHOM CHCTEMaMH KOHIMIIMOHUPOBAaHUS BO3/yXa, MOAJEP>KHUBAETCS HOpMa-
TUBHBII TEMIIEPATYPHO-BIAKHOCTHBII PEXUM:
Bri6epute ouH OTBET:
a. remneparypa 17 - 20 °C, oTHOCUTeNnbHas BI&KHOCTH Bo3ayxa 40 - 55%
b. remnieparypa 17 - 19 °C, otHOcuTeNbHas BIaXXHOCTH Bo3ayxa 50 - 55%
c. remrieparypa 17 - 18 °C, oTHOCHTENbHAs BIAXXHOCTH Bo3ayxa S50 - 60%
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d. remneparypa 18 - 19 °C, oTHOcHTeNBHAS BIAXKHOCTH Bo3yxa 50 - 55%

Bomnpoc 19

TekcT Bompoca

BricoTa apXMBOXpaHWJIMILA 3aBUCUT OT TEXHOJIOTMYECKOTO 00OpYAOBaHUS,
MPHUHSITOTO JIJISl XpPAaHSHHSI apXUBHBIX IOKYMEHTOB, HO

Bri6epute o1H OTBET:

a. He MeHee 2,55 M /10 HU3a BhICTYNAIOIIMX KOHCTPYKIUI U, KaK MPaBUJIo, HE
BBIIIC 3,5 M.

b. HE MeHee 2,45 M 10 HU3a BBICTYNAIONIMX KOHCTPYKIUU U, KaK MPaBUIIO,
He BbIme 2,50 M.

C. He MeHee 2,35 M /10 Hu3a BBICTYNAIOIIMX KOHCTPYKIUI U, KaK IPaBUiIo, HE
BBIIIIE 3 M.

d. He menee 2,25 M 70 HU3A BBICTYMAIONIUX KOHCTPYKIIMH U, KaK MPaBUIIO,
HE BbIIIE 4 M.

Bompoc 14

Tekct Bompoca

He nomyckaercst xpanenue ¢oHO-, BUEO- U JIEKTPOHHBIX JOKYMEHTOB Ha
HOCUTEJSIX C MAarHUTHBIM pa0O4YMM CIIOEM B apXUBOXPAHWIIUIIE C MapasuTHBIMU
MTOCTOSTHHBIMH WJTH IIEPEMEHHBIMU MarHUTHBIMH TTOJISIMHA HAIPSDKEHHOCTHIO

Bribepute o1H OTBET:

a. 6onee 300 a/m.

b. 6omee 100 a/m.

c. 6onee 400 a/m.

d. 6omee 200 a/m.

Bomnpoc 9

Tekct Bompoca

B kax0M OT/JETHFHOM IMOMEIICHHH CTSIIAKH U MIKadbl HYMEPYIOTCS caMo-
CTOATEIHHO

Bri6epute ouH OTBET:

a. CIIpaBa HaJIEBO OT BXOJa
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b. cneBa HampaBo OT BXOJa
C. CBEpXY BHU3 CJIEBA HAIIPaBO
d. cHU3Y BBEpX CIpaBa HaJICBO
Bomnpoc 29
TekcT Bompoca
[TapameTpsl Bo3ayxa Uist JOATOBPEMEHHOTO XpaHeHus 45 — 65% u +8 - +18
°C orpaHu4eHbl JJis
BriOepure oauH OTBET:
a. TOKyMEHTOB Ha MAarHUTHOM JIEHTE U IUCKOBBIX HOCUTEJISAX
b. TOKYMEHTOB Ha KHHOIIJIEHKE Ha 0e301acHO 0e30MacHON OCHOBE
C. JIOKYMEHTOB Ha KHHOIIJIEHKE HA HUTPOOCHOBE
d. 6ymMakHBIX (OTOJOKYMEHTOB
Bomnpoc 28
Tekct Bompoca
JIOKYMEHT yCTaHOBJIEHHON (OpMbI, GPUKCUPYIOLIUIN MTOCTYIJICHUE, BBIOBITHE,
KOJIMYECTBO, COCTAB U COCTOSTHUE APXUBHBIX IOKYMEHTOB B €IMHUIIAX Y4€Ta 3TO
Bri6epute ouH OTBET:
a. KHUTa y4yeTa NoCTyIIeHui GpoHaa
b. y4eTHBII TOKyMEHT
C. apXHMBHasl OIIUCh
d. BHyTpeHHUH y4eTHBIN JOKYMEHT
Tekct Bompoca
VYkaxute numHee «B apXxuBax NpoBOAATCA €AMHOBPEMEHHBIE IPOBEPKU
HaJIW4Us U COCTOSIHUSI TOKYMEHTOB €CJIH ...
Bri6epute o1H OTBET:
a. IMMPOM30LUIa CMEHA 3aBEIYIOIIET0 apXHWBa WM JIMIIA, OTBETCTBEHHOIO 3a
apXuB; JUKBUJAIMS WK peopraHu3alus apxuBa
b. BBIABISIETCS HEOOXOAUMOCTh MPOBEPKU OHOJIOr0-TEXHHUYECKOTO COCTOS-
HUe e
C. POM3BOAMIINCH NIEPEMEIIECHNUS Jel1 B Apyroe nomenienue; Yll
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Bonpoc 11

TekcT Bompoca

K ¢akropam crapenus: apXxMBHBIX JOKYMEHTOB OTHOCSTCS

BriOepure oauH oTBET:

a. TemrepaTypa, CBET, OMOJIOTUYECKHE BPEIUTENH, PE3KUE U3MEHEHUS YCII0-
BUI CPEJbl, MEXaHUYECKUE TIOBPEXKICHUS U IKOJIOTUS CPEIBI

b. cBeT, TeMmiepaTypa, BIaXKHOCTb BO3/yXa, OMOJIOTUYECKHE BPEIUTENHN. Pe3-
KHE€ U3MEHEHUS yCIOBUM CPENIbl, SKOJIOTHUS Cpebl

c. OMoyorMyeckue BpeAUTENH, TEMIIepaTypa, Pe3KHEe HU3MEHEHUs YCIIOBUM
Cpelbl, MEXaHUUYECKUE TIOBPEXKIECHUS U DKOJIOTUS CPEBI

Bomnpoc 12

Texkct Bompoca

Kakoli BHJ CylIKM IPOBOJIWTCA NPU MHTEHCHBHOW BEHTWIALMM BO31yXa H
pa3MEIIEeHNH Je1 B Pa3BEPHYTOM BHJIE HA CTOJIaX U CTEJUIaxax?

Bri6epute ouH OTBET:

a. BEHTWJISIMOHHAA CyIlIKa

b. KOHBEKTHBHAs CyIIKa

c. nuddy3noHHas cymika

Bompoc 13

Tekct Bompoca

KonnuecTBo enuHum XpaHeHHs! B OUCH HE JOJKHO IPEBBILIATD

Bribepure oauH OTBET:

a. 999

b. 10000

c. 9999

d. 100

YMmeTn

OpeaHUu308ams 0moOop HeoOXO0OUMOUL UHGOpMayUy 015
YUemuvlx 0OKYMEHmMo8

KonTtpoabsHnas padora
Kontponbras padota ( 2 cem)
3ananue 2. O0ecrieueHre COXPaHHOCTH APXUBHBIX JOKYMEHTOB
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CTpyKTypHBI O1ieHOYHbIE CPEACTBA
JIEMEHT [Tnaaupyemblie pe3yabTaThl O0ydeHUS
KOMIIETEHINH
CxemMaTH4HO HM300pa3UTh pa3MelieHre o0OpyIOBaHUS B MOMEIICHHH apXHU-
BOXpaHwMIia B 15 M2 ¢ yderom TpeOoBaHUN 0€30MaCHOCTH M TEMIIEpaTypHO-
BIIQAYKHOCTHBIX OCOOCHHOCTEH XpaHEHHUs JOKYMEHTOB Ha OYMaKHOM HOCHTEJIE.
[IpenocTaBUTh pUCYHOK Ha IIPOBEPKY.
Brnagets MeXHUKamu u Hasvlkamu oghopmienus ydyemuovix Ooky- | [IpuMepHBIii mepevyeHb TeM KypCOBBIX padoT:

MEHMO8 - cocmasienue 0OKyMeHmos8, YMeHue nposooums
ananuz Ha npeomem ouuboK

4. AHanu3 HMCIOIHEHHS COIUAILHO-TIPABOBBIX 3alPOCOB 32 TOCIEIHHE TPU
rojia (Ha mpuMepe KOHKPETHOTO apXuBa).

5. Opranu3anms A0CTyNa K apXWBHBIM JIOKyMEHTaM M JOKYMEHTHOW HH()OP-
Malli{, COAEPIKaIllMM IIepCOHaIbHbIE JaHHbIE (Ha IPUMepe KOHKPETHOTO apXH1Ba).

10. OcoOeHHOCTH KJIMMATOJIOTMYECKOTO 00ECIIeUeHUs] COXPaHHOCTU apXUB-
HBIX JOKYMEHTOB Ha TeppuTopun UensiOuHckoi o0racTu.

11. OcoOGeHHOCTH KJIMMATOJIOTUYECKOTO 0OecTeueHus] COXPaHHOCTH apXHUB-
HBIX JOKYMEHTOB B YUPEXXJICHHUSIX I. MarHUTOropckKa.

12. TlpuMeHeHHE COBPEMEHHBIX TEXHOJIOTHUH TPH PECTaBPalMU apXWUBHBIX
JIOKYMEHTOB (Ha MpUMepe KOHKPETHOTO apX1Ba).

21. Ilonarue o HOpMUPOBaHUM PabOT B TOCYAApPCTBEHHOM apXUBE.

22. IloHATHEe O XO3SMCTBEHHON NEATETBPHOCTH I'OCYJapCTBEHHOTO apXuBa B
YCIIOBHSAX PHIHOYHOW DKOHOMHKH.

ITK-27 cnoco0HOCTBIO NMPpUHUMATDH YYaCTHE B paﬁoTe IO MPOBECACHHUIO IKCIIEPTU3BI HEHHOCTH TOKYMEHTOB

3HaTh

OCHOGBHblEe npaeula sKcnepmusbl YeHHOCmu OOKyMeHmOS -

cevlue 5

Ilepeyenb TeopeTHYECKUX BOIPOCOB K 3a4eTy:

9.ApxuBHBIE JOKYMEHTHI, HE BXOJSIINE B apXUBHBIN (oHa PD

10. DkcniepTH3a LIEHHOCTH TOKYMEHTOB U KOMIUIEKTOBAaHUE apXUBOB

11. Kputepun O1lEeHKH TUIOBBIX KaTErOpUH JTOKYMEHTAJIbHBIX apXHWBHBIX Ma-
TEPUAJIOB
IlepeyeHb TeOpeTHYECKUX BONPOCOB K IK3AMEHY:
8.Ilenu m 3a7auM SKCIEPTU3BI HEHHOCTU AOKYMEHTOB. [[pMHIIMIIBI, KpUTEPUH, ME-
TOJbI OLEHKU JoKyMeHTOB. [lopsimoxk mpoBeneHuss U oopmileHUs Pe3yIbTaToB
JKCIEPTU3BI IEHHOCTU JOKYMEHTOB.
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9. CucremMa HOPMAaTUBHO-METOAMYECKUX TOCOOUH 110 0TOOPY JOKYMEHTOB.
10.  Denu u 3amaun KOMILJIEKTOBaHUS apXUBOB. CIIMCKU MCTOYHMKOB KOMILIEK-
TOBAHUS apXHBA.
Bomnpoc 36
TekcT Bompoca
K Apxusnomy ¢ouny PO HE OTHOCATCS cnenyromue KaTeropuu JOKy-
MEHTOB:
Bribepute 0MH WM HECKOJIBKO OTBETOB:
a. JOKYMEHTBI, CPOKH XpaHEHHs KOTOPBIX MpeBbImaioT 10-mer
b. TOKYMEHTbI, HaXOAAIMECs B YACTHON COOCTBEHHOCTH
C. TOKYMEHTBI HETOCYJapCTBEHHBIX OpTaHU3aIIi
d. JOKYMEHTBI IO IMYHOMY COCTaBYy
Bompoc 30
Tekct Bompoca
®paza «/{okyMeHT onpe/ienieH Ha IOCTOSTHHOE XpaHEHUE 03HAYAET:
Bribepure oauH OTBET:
a. TOKYMEHT HeJb3s IepeMeliaTh U3 OpraHu3aluu, KoTopas ero co3aaina
b. TOKYMEHT 3aKpbIT JUJIs 110JIb30BaTeNei
C. JOKYMEHT Helb3s TIepeMeNIaTh U3 apXuBa OpraHU3aIliK, KOTOpasi ero co-
3/1ana
d. TOKYMEHT J0J’KE€H XpaHUThCS BEUHO (O0ECCPOUHO)
Hrorosoe recrupoBanue
Bompoc 2
Tekct Bompoca
Kakue oTnmumTenbHBIE CBOWCTBA OTIMYAIOT MH(POPMAIUIO apXHWBOB OT WH-
¢dbopmanuu B Apyrux HHGOPMAIIMOHHBIX CUCTEMaX?
Bribepure ouH WM HECKOJIBKO OTBETOB:
a. OTKPBITOCTh
b. ayTeHTUYHOCTh
C. OBICTPBIN JOCTYI
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d. HEeMPUKOCHOBEHHOCTH

Bomnpoc 11

TekcT Bompoca

Kakue rpynnsl KpUTEpUEB UCIONB3YIOTCA MPU SKCIEPTU3E LEHHOCTH JOKY-
MEHTOB?

Bri6epute 01H WM HECKOJIBKO OTBETOB:

a. KpUTEPUH [TPOUCXOKACHUS

b. kputepun coaepKaHus

C. KpUTEPUH BHEUTHUX OCOOCHHOCTEH TOKyMEHTOB

d. kpuTepUH HEMPUKOCHOBEHHOCTHU

Bomnpoc 22

Texkct Bompoca

Kaxue nokymMeHTHI mojyiexaT rocyapCTBEHHOMY y4eTy?

Bribepute oMH WM HECKOJIBKO OTBETOB:

a. Bce 1oKyMeHTBI HE3aBUCHMO OT MECTa X XpaHeHUs, GOPMbI COOCTBEHHO-

CTH
b. Bce nokymeHThI rocyapcTBeHHOM yacT ApxuBHoro ¢onna PO
c. Bce noxymMeHTBI HerocyapcTBeHHOM yacTu ApxuBHoOro onna PO
d. JInunble apxuBHbBIE (POH/IBI

Tecr 2

Bompoc 27

Tekct Bompoca

Kakwne Bup KoMuccnit GyHKIIMOHUPYIOT TIPY apXUBHBIX YIIPABJICHUSIX CYOb-
exToB Denepauy, a TaKkKe B IIEHTPAIbHBIX TOCYJaPCTBEHHBIX apXUBax?

Bri6epute o1H OTBET:

a. OK

b. 19K

c. IDIIK

d. OIIK

Bonpoc 17
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CTpyKTypHBI

OneHoYHbBIEC CPEACTBA

JIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETEHIIUH

TekcT Bompoca

Bpemennoe xpanenue 1okymMmeHTOB ApxuBHOTO (hoHna PD B oTpacneBbix ap-
XHMBHBIX (DOH/IaX B TEYEHUE CPOKA U HA YCJIOBHUAX, OTOBOPEHHBIX B IOTOBOPE € COO-
CTBEHHUKOM JIOKyMEHTOB 3TO

Bribepure oguH OTBET:

a. BpeMeHHoe XpaHeHue JokyMeHTOB AD P®d no ux mepenauu Ha MOCTOSIH-
HOE XpaHeHue B yupexaeHus denepanbHoil apxuBHOH ciyx0bl Poccun (Pocap-
XUB)

b. XpaHeHHE apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH TOCYJapCcTBa

c. beccpoyHOe XpaHEHUE JOKYMEHTOB B apXUBHOM YUPEKAECHUU

d. nenmo3uTapHOE XpaHEHUE JTOKYMCHTOB

Bomnpoc 30

TekcT Bompoca

VYkaxure oMO0YHOE YTBEPKACHUE:

Bri6epute ouH OTBET:

a. I[Ipencenatenem LIOK (OK) HazHavaeTcst pyKOBOAUTEINb apXHBa UM JIHILIO,
OTBETCTBEHHOE 32 apXUB

b. Unucnennsrii coctaB [[OK (OK) He MeHee Tpex yenoBek

c. 19K (OK) co3maercsi mpuka3oM PYKOBOIUTENSI OpraHU3AIMH M3 4YHUCIIA
HanOoJee KBaTM(UIIMPOBAHHBIX pAOOTHUKOB

d. B cocraB IIOK wenecooOpa3HO BKIIOYUTH MPEICTABUTENS apXUBHOI'O
YUPEXAEHUS, A1 KOTOPOTO JaHHAs OpraHU3aIMs SBISETCS HCTOYHUKOM KOMITIEK-
TOBAHUS

Ymetp npumenamv 3uanus no L], kpumepuu yennocmu npu IIpuMepHble NpaKTHYECKHe 3aaHUS /ISl IK3aMeHa:

ombope OOKYMEHMO8 Ha XPaHeHue, 8 MOM YUCLe 6 IeK-
MPOHHOM BUde

[Ipoananu3upoBaTh MPETIOKEHHBIA 00pa3el] MOJ0KEHUs 00 IKCIIEPTHON KOMHC-
cumn

KonTposbHas padora (3 cem)

CpaBHUTH MaTepHall ABYX MPE3CHTALMN U MEPEUUCIUTh CYIIECTBEHHbIE Pa3IndMs
JIBYX OINHCAHHBIX MPOTPAMMHBIX MPOIYKTOB (pUPMBI «DNEKTPOHHBIE OPHUCHBIE CH-
crembl»: Cucrembl «ApxuBHbli GoHI» U CHCTEMBl «APXHBHOE JIeJ0» (HE MEHee
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CTpyKTypHBI

OneHoYHbBIEC CPEACTBA

JIEMEHT [Tnanupyemble pe3yabTaTbl 00ydeHUs
KOMIIETEHINH
5).
Bnagers Hasvikamu u memoouxamu L], IIpuMepHBbIii NepevyeHb TeM KYPCOBBIX padoT:

cnocobamu OYeHUB8aHUs: SHa4YUMOCmu OOKYMeHma - npo-
moxonuposanue IL/] u cocmaesnenue apxuenvix onuceil,
aKmoeg o 8vloeneHUuY OOKYMEHMO8 K YHUUMONCEHUIO, UX

aHanus

23. Opranu3aius AesTeIbHOCTH apXyBa Ha JOrTOBOPHON OCHOBE.

39. DkcnepTu3a LEHHOCTH JOKYMEHTOB U KOMIUIEKTOBaHWE APXUBHOIO (POH-
na Poccuiickoii deneparum.

40. DxcnepTr3a HEHHOCTH JOKYMEHTOB COBPEMEHHBIX YUPEKIEHUMN, OpraHu-
3alui, NpeInpuaATHi (Ha MpUMepe KOHKPETHOTO apXuBa).

I1K-28 Bi1ageHeM HaBBIKAMH y4eTa H 00ecrie4eHHsi COXPAHHOCTH JOKYMEHTOB B apXHBe

3HaTe

OCHOBHblE npaeuld COCmMAaelenHusl apxXueHsblX Y4eniHblx 0o-
KYyMEHmMoe6 - NpUuHyunsbl NOCmMpOeRUsl, pedaxmupoeaﬂuﬂ

cucmemsl yvema K ()OKyMeHmaM apxuea, onucelti, ocoben-

Hocmell obecneyerus COXpaHHocmu OOKyMeHmOG

IlepeyeHb TeopeTHYECKUX BONPOCOB K 3a4eTy:

6.0OCHOBHBIE IOHTHS APXUBOBEICHUS.

20. BO3MOXHOCTH COBEPIIEHCTBOBAHUSI MCIIOIb30BAHUS apXUBHBIX (DOHIOB.
ABToMaTH3aIMs U poOOTU3ALMs OCHOBHBIX Ollepaluii B apXHUBax.
IlepeyeHb TeOpeTHYECKUX BONPOCOB K IK3AMEHY:

16. YcTpoiicTBo 1 000pyI0BaHNE TOCYJaPCTBEHHBIX aPXUBOB.

17. DUBNKO-XUMHUUECKHE U OMOJIOTUYECKHE (PAKTOpPHI pa3pylIeHUs ap-
XUBHBIX TOKyMEeHTOB. CIIOCOOBI CrieMaIbHOM 00pabOTKH TOKYMEHTOB.

18. Kontponp Hanmmuus v Gu3NUeCKOro COCTOSIHUSI ApXUBHBIX JIOKYMEH-

TOB.

Hrorosoe TecrupoBanne Cemectp 1

Bormpoc 3

TekcT Bompoca

VYcTaHOBIIEHHE KOJIMYECTBA M COCTaBa APXMBHBIX JOKYMEHTOB B €IMHMIIAX
yueta U ¢GuKcalus MPUHAAIEKHOCTH KaKJIOW €IMHHUIBI yyeTa K ONpeAeeHHOMY
KOMILIEKCY U 00IeMy UX KOJIMYECTBY B YUETHBIX JOKYMEHTAX Ha3bIBAETCH. ..

Bri6epute ouH OTBET:

a. y4€TOM apXHMBHBIX JTOKYMEHTOB

b. apXUBHBIM XpaHEHHEM

C. CITPaBOYHO-TIOMCKOBOM CUCTEMOU
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

d. ucronp30BaHNEM apXUBHBIX JJOKYMEHTOB

Bomnpoc 2

TekcT Bompoca

Kakue ornuuuTtenbHble CBOWCTBA OTIMYAOT MH(DOPMALUMIO apXHUBOB OT WH-
¢dbopmanmu B Apyrux HHPOPMAITUOHHBIX CHCTEMAX ?

Bribepute 0MH WM HECKOJIBKO OTBETOB:

a. OTKPBITOCTb

b. ayTeHTUYHOCTh

c. ObICTpBIN JOCTYyN

d. HEMPUKOCHOBEHHOCTH

Bomnpoc 28

Texkct Bompoca

Enununamu yuera ApxusHoro gonna PO apnsrores:

Bribepute oMH WM HECKOJIBKO OTBETOB:

a. eIMHUIIA XPaHEHUS

b. oTenbHBI 000COOIEHHBIN JOKYMEHT

C. apxMBHBIN (POHJ (a TaKKe IPUpPABHEHHAs K HEMY apXHBHAsI KOJUIEKIIHS)
d. nmucT apXMBHOTO JOKYMEHTa

Bompoc 26

Tekct Bompoca

HayuHbIil yder JOKYMEHTOB OCYIIECTBIIETCS MCXOAS U3 psAa MPUHIMIIOB.
Kakoit mpuHIUI 3aKiI0¥aeTcs B TOM, YTO JI00OE JIBUKEHHE JOKYMEHTOB apXHBa
(moctymieHue, BbIOBITHE, ONMMCAHUE) OJKHO OBITH CBOEBPEMEHHO OTPAXKEHO B J0-
KyMeHTax?

Bri6epute o1H OTBET:

a. IOJIHOTAa U JOCTOBEPHOCTH F'OCYAAPCTBEHHOIO y4eTa

b. TMHAMUYHOCTH y4eTa

C. LIEHTpaJIn3alys yJera

d. yauduxkarus yaera

Bomnpoc 24
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

TekcT Bompoca

VYKaxkuTe, U3 KaKuX 3TaloB CKIIAJbIBAECTCS YUET ApXUBHBIX JTOKYMEHTOB?

Bribepure oguH OTBET:

a. TMOJCYET KOJIMYECTBA JOKYMEHTOB B apXHBe; 0) perucTpaius cBeleHui o
KOJIMYECTBE JJOKYMEHTOB BO «BHYTPEHHHUX)» YUETHBIX JIOKYMEHTax apXuBa; B) 3a-
MOJIHEHUE Ha UX OCHOBE JOKYMEHTOB IEHTPAIU30BAaHHOTO TOCYJapCTBEHHOTO yue-
Ta, KOTOPbIE IIPECTABIISIFOTCS B OPraHbl YIPABICHUS apXUBHBIM JIEJIOM CYOBEKTOB
(denepanuu; r) COCTaBIEHHUE B OpPraHax YIPaBJICHHs] apXUBHBIM JEIIOM CBOJIHBIX
JIOKYMEHTOB LIEHTPAJIU30BAHHOI'O TOCYIaPCTBEHHOI'O YUETa U MPEACTABICHUE UX B
Pocapxus; 1) cocraBneHue 00s3aTeIbHbIX APXUBHBIX CIIPABOUYHUKOB

b. moacUeT KoIMYecTBa JJOKyMEHTOB B apXHBE; 0) pETUCTpaIis CBEACHUN O
KOJIMYECTBE JJOKYMEHTOB BO «BHYTPEHHHUX)» YUETHBIX JIOKYMEHTax apXuBa; B) 3a-
MIOJIHEHUE HA WX OCHOBE JIOKYMEHTOB LIEHTPAJIN30BAHHOTO I'OCY1apCTBEHHOIO yy4e-
Ta, KOTOpPbIE MPEICTABISIFOTCS B OPTaHbl YIPABICHUSI apXUBHBIM JIEJIOM CYObEKTOB
dbeneparuun

C. MOJICUET KOJMYECTBA JOKYMEHTOB B apXuBe; 0) perucrpanus CBeIeHHUH o
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHUX)» YUETHBIX JIOKYMEHTax apXuBa; B) 3a-
IIOJIHEHUE HA UX OCHOBE JOKYMEHTOB LIEHTPAJIN30BaHHOI'O I'OCYAApPCTBEHHOTO y4e-
Ta, KOTOpPbIE NIPECTABIISIFOTCS B OPraHbl YIPABICHUSI apXUBHBIM JIEJIOM CYOBEKTOB
(denepanuu; T) COCTaBIEHHUE B OpPraHax YIpPaBJICHHs] apXUBHBIM JEIIOM CBOJHBIX
JIOKYMEHTOB LIEHTPAIU30BAaHHOT'O TOCY/IapCTBEHHOIO yUYeTa U MpeACTaBICHUE UX B
Pocapxus

d. mozcyer KoiaMuecTBa TOKYMEHTOB B apxuBe; 0) perucrpanusi CBEACHUN O
KOJIMYECTBE JOKYMEHTOB BO «BHYTPEHHHUX» YUETHBIX IOKYMEHTaX apX1Ba

Bompoc 15

Tekct Bompoca

[Tonb3ytoTesa 4-Ms mpaBUIaMHM COCTABJICHMSI CXEMbI KJIAaCCHU(PUKALUU apXHB-
HBIX JOKYMEHTOB, YKaKUTE, KaKOW/-ue U3 HIKENepEUNCIeHHBIX TPU3HAKOB MOTYT
HCTIONB30BAThCS MJIs Kiaccudukanun?

Bribepure 0J1H WM HECKOJIBKO OTBETOB:
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

a. XpOHOJIOTUYECKUI

b. KOppecrnoHAEHTCKHIA

C. HOMUHAQJIbHBIN

d. cTpyKTypHBIT
Tect 2

Bompoc 7

TekcT Bompoca

VYKakuTe BEpHBIN NMOPSIOK IOATOTOBKH JIEKTPOHHBIX JTOKYMEHTOB K IIEpe-
Jlaue B apXUB OpraHU3aluu

Bri6epute o1H OTBET:

a. TOJArOTOBKAa KOMILJIEKTA CONPOBOJUTEILHON TOKYMEHTAllMU; MpOBEpKa
(hM3MUECKOTO COCTOSHUSI MAIIMHHBIX HOCUTENEH, MTpeIHa3HAYEHHBIX JJIs Mepeiadn
B apxuB; 3anuch ]I Ha MalIMHHBIE HOCUTENH; IPOBEPKA KaueCTBa 3alMCH; OMKca-
Hue D/1; mpocTaBieHne apXUBHBIX MU(PPOB Ha eTUHHUILIAX XpaHeHHs (Ha QyTisipax)
B COOTBETCTBUU C aPXMBHOM ONHUCHIO (OIMHUCSIMH) 3JEKTPOHHBIX JOKYMEHTOB I1OCTO-
STHHOT'O XPAHEHUS U 10 INYHOMY COCTaBy

b. moAroTroBKa KOMILJIEKTa COMPOBOJMUTENBHOM JOKYMEHTAI[MH; IPOBEpKa
(U3MYECKOTO COCTOSHUS MAIIMHHBIX HOCUTEJEH, peJHa3HAUEHHBIX I MepeJadn
B apXuB; 3anuch JJ] Ha MalIMHHbIE HOCUTENN; IPOCTABICHUE aPXUBHBIX HIHU(PPOB
Ha eIMHUIIAX XpaHeHus (Ha QyTisgpax) B COOTBETCTBUU C APXUBHOU OMMCHIO (OIH-
CSIMH) 3JIEKTPOHHBIX JJOKYMEHTOB [TOCTOSIHHOTO XPaHEHUSI U 110 IUYHOMY COCTaBY

c. onucanue DJI; mOAroToBKa KOMILIEKTa CONPOBOJAUTENBHOM TOKyMEHTa-
LMU; TpoBepKa (PU3MUECKOro COCTOSHUS MAIIMHHBIX HOCHUTENEeH, MpeJHa3HauYeH-
HBIX JUJIS IIepe/lauM B apXMB; 3anuch D/l Ha MalIMHHBIE HOCUTEINN; IPOBEPKA Kade-
CTBa 3allMCH; MPOCTABIIEHUE apXMBHBIX MH(POB Ha e€AUMHHIIAX XpaHeHus (Ha Py-
TJSIpax) B COOTBETCTBUU C apPXUBHOM OINUCHIO (OMHUCAMM) DIIEKTPOHHBIX JTOKYMEH-
TOB MOCTOSIHHOT'O XpaHEHHS U 110 INYHOMY COCTaBy

d. mpoBepka (puU3MUECKOrO COCTOSIHUS MAIIMHHBIX HOCHUTENEH, MpeaHa3Ha-
YeHHBIX Ul Nepefaud B apXuB; 3amuch /] Ha MalIMHHBIE HOCUTENH; MPOBEPKa
KayecTBa 3amucH; onucanue DJI; mpocTaBieHne apXMBHBIX MHU(POB HA €AMHUIIAX
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

XpaHeHus (Ha QyTispax) B COOTBETCTBHU C apXMBHOW OMHCHIO (OMUCSIMH) DIIEK-
TPOHHBIX JOKYMEHTOB IIOCTOSIHHOTO XpaHEHUs U IO JINYHOMY COCTaBY; MOATOTOB-
Ka KOMIIJIEKTA COIIPOBOAUTEIBHON JOKYMEHTAUU

Bomnpoc 8

TekcT Bompoca

OTOT y4EeTHBIH JOKYMEHT €XKErofHO K | sHBapsl BHICHUIAETCS B BBIILIECTOSIIEE
apxuBHOe yupexaenue. OH coaepKuT Bce cBeleHus 00 apxuBe, ero (GoHgax, eau-
HUIIAX XPAHEHUS, YUETHBIX, HAyYHO-CIIPAaBOYHBIX JIOKyMEHTax, paboTe apXxuBa IO
BCEM HalpaBJICHUSIM 3a OTYETHBIHN r0j1

Bribepure oauH OTBET:

a. Jluct pouma

b. KapTouka ¢onna

c. [Tacnopr apxuBa

d. ApxuBHas onuch

Bormpoc 6

Tekct Bompoca

Vkaxute numnee: «Opranuzauus A PO ocymiecTBiaseTcs Mo caeayouum
IPU3HAKAM ...

Bri6epute ouH OTBET:

a. 110 BUJIaM HOcHUTeleH, crnoco0aM M TeXHUKE 3aKperyieHus HHPOopMaluu

b. mo cpokam XxpaHeHUs

C. I10 BPEMEHHU CO3JaHUs

d. mo hopmam coOCcTBEHHOCTH

Bompoc 2

TekcT Bompoca

Cornacno OCHOBHBIM IpaBHJIaM pabOThl apxuBOB opranuzanuu 2002 r. sKkc-
NepTHu3a EHHOCTH JOKYMEHTOB 3TO

Bribepure oauH OTBET:

a. OTHECEHHUE JJOKYMEHTOB K cocTaBy ApxuBHoro ¢gouaa Poccuiickoit dene-
pauuu
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CTpyKTypHBI
JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

b. mpomenypa HaydHO-OOOCHOBAaHHOTO OTOOpa JOKYMEHTOB HA YHUYTOXKE-
HUE

C. OpraHu3anus U MpoBeACHUE 0TOOPa U MOATOTOBKH JOKYMEHTOB K Tepeia-
4e Ha IOCTOSTHHOE XPaHEHHUE B FOCYJapCTBEHHbIN MM MyHULMIIAIbHBINA apXUB

d. m3y4yeHne JOKYMEHTOB Ha OCHOBAaHHHM KPHUTEPUEB MX LEHHOCTH B LEISAX
OIIpeJIeJIEHUs] CPOKOB XPAaHEHMs JOKYMEHTOB M OTOOpa MX Ha MOCTOSHHOE XpaHe-
HUE

Bomnpoc 3

TekcT Bompoca

VYdeT apXMBHBIX JOKYMEHTOB IIPEJCTABISET COOOM
Bribepure oguH OTBET:

a. YCTAaHOBJIEHUE KOJIMYECTBA M COCTaBa apXMBHBIX IOKYMEHTOB B €IUHHIIAX
yueTa U ¢uUKcalus NPUHAAIEKHOCTH KaKJIOW €IMHHULBI yyeTa K ONpeAeeHHOMY
KOMILIEKCY ¥ 00IEMY MX KOJIMYECTBY B YUETHBIX JOKYMEHTaX

b. cocTtaBiieHHe B OpraHax YIpaBJI€HHUsS apXWBHBIM JI€JIOM CBOJHBIX JIOKY-
MEHTOB LIEHTPAJIIM30BaHHOIO0 FOCYAAPCTBEHHOIO y4eTa U IpeJcTaBlIeHue ux B Po-
cCapxuB

C. 3aII0JJHEHUE IOKYMEHTOB LIEHTPAIN30BaHHOIO TOCYIapCTBEHHOTO y4eTa

d. mozpcueT konuvecTBa JOKYMEHTOB B apXUBE
Tecr 2

Bompoc 23

Tekct Bompoca

VYkaxute nuiinHee: «Enununeit yaera ApxusHoro ¢ponna PO ssusercs ...
Bribepure oauH OTBET:

a. apxuBHBIN (OHJ (a TaKKe IpUpPaBHEHHAs K HEMY apXMBHAsI KOJUIEKIIHS)

b. eaMHUIIA U3MEPEHUS KOJIMYECTBA IOKYyMEHTOB

C. POCCBIIb APXUBHBIX JIOKYMEHTOB

d. enuHuIA XpaHEHUs, OTACIbHBIA 000COOIEHHBIN TOKYMEHT

Bompoc 18
TekcT Bompoca
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JIEMEHT

KOMIICTCHIIN U

[Tnaaupyemblie pe3yabTaThl O0ydeHUS

OneHoYHbBIEC CPEACTBA

[IpeeMCTBEHHOCTh y4eTa apXUBHBIX JOKYMEHTOB Ha BCEX dTamax paboThI ¢
HUMH (€IMHCTBO YUYETHBIX JIOKYMEHTOB) XapaKTepHU3yeT

Bribepure oguH OTBET:

a. yHU(DUKaLUIO y4yera

b. MOTHOTY M TOCTOBEPHOCTH TOCYAAPCTBEHHOTO yueTa

C. LEHTPAJIN3ALHUIO yUyeTa

d. ;MHaMUYHOCTH y4eTa

Bomnpoc 13

TekcT Bompoca

HayuHblil yueT JOKyMEHTOB OCYILECTBIISCTCS, MCXOS U3 CIAEAYIOIIUX IPUH-
IIUTIOB

Bribepure oauH OTBET:

a. LEHTpaJIM3alluy y4eTa, yHU(PUKALUU ydeTa, JUHAMUYHOCTH y4eTa

b. neHTpanuzanum yuera, yHu(ukauuu yuaera

C. LIEHTpaJIU3alluK y4eTa, YHU(UKAIUKU ydeTa, JUHAMUYHOCTH y4yeTa, MOJI-
HOTBI U JIOCTOBEPHOCTHU T'OCY/IapCTBEHHOTO yUeTa; IPEEMCTBEHHOCTH

d. nenTpanuzanuu ydera, yHUPHUKAUU ydeTa, TUHAMUYHOCTH ydyeTa, MoJI-
HOTBI M JOCTOBEPHOCTH I'OCYAAPCTBEHHOI'O y4eTa

Bompoc 12

Tekct Bompoca

XpaHeHHE JOKYMEHTOB, HaXOJSIIMXCS B YaCTHOW COOCTBEHHOCTH, COO-
CTBEHHOCTH OOIIECTBEHHBIX OpPTaHU3aIMii, KOPIOpaIuii, aKIIMOHEPHBIX OOIIECTB U
T.1., KOTOpblE€ Ha 3aKOHHOM OCHOBAHUHU I€pe/laHbl B COOCTBEHHOCTb YUpEeXKIACHUN
PocapxuBa, rocyiapcTBeHHOT0 My3esl U OMOITUOTEKH 3TO

Bri6epute o1H OTBET:

a. JIeTIO3UTapHOE XPaHEHUE TOKYMEHTOB

b. XpaHeHHEe apXUBHBIX JOKYMEHTOB B COOCTBEHHOCTH rOCYyJapCTBa

C. BpeMeHHOe XpaHeHue TokyMeHToB AD P® 1o ux mepenaun Ha MOCTOSH-
HOe XpaHeHue B yupexaeHus denepanbHoil apxuBHOU ciyx0bl Poccuu (Pocap-
XVB)
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OneHoYHbBIEC CPEACTBA

d. 6eccpouHoe XxpaHEeHHE JOKYMEHTOB B apXUBHOM YUPEKICHUU

Bomnpoc 11

TekcT Bompoca

[IepBas poccuiickast OUCh JOKYMEHTOB — 3TO

Bribepure oguH OTBET:

a. onucb MOCKOBCKOT0 rocyaapcTBeHHoro apxusa 70-x rr. XVI B.

b. NnarbeBckas mepeyHeBas POCHUCH PYKONHMCEH M KHHT, JHaTHPOBAaHHAsS

1527 r.

c. [IepeuneBast pocnuch pyKonucen U KHUT, BXOAMBIIAs B MnaTeeBeKyro je-

TOIUCH, JaTUpoBaHHas 1288 r.

d. ormck MockoBckoro rocynapcrseHHoro apxusa 60-x rr. XI B.

Bomnpoc 10

TekcT Bompoca

KoMriieke aneKTpoHHBIX CIPaBOYHUKOB (0a3a JaHHBIX OMHCAHUN TOKYMEH-

TOB), MPEJHA3HAYEHHBIX JJIs1 3PPEKTUBHOTO MMOMCKA apXUBHBIX JOKYMEHTOB U MH-
¢dopmanuu

Bri6epute ouH OTBET:

a. DJIEKTPOHHBIE CIIPABOYHBIE KAPTOTEKU

b. runepTeKCTOBBIN ClIpaBOYHUK, pa3MellleHHbIH B IHTepHeTe

C. aBTOMaTU3MPOBAHHBIN HAYYHO-CIIPABOYHBIN anrapaT apXxusa

d. nHdopmManOHHO-TTONCKOBAsI cUcTEMA

Bompoc 25

TekcT Bompoca

I'pynna apXWBHBIX CIIPABOYHHUKOB, NMPEJHA3HAYEHBIX JUIA MOMCKa MH(pOpMa-

MU 00 apXUBHBIX (OH/IAX U APXUBHBIX JOKYMEHTaX B KOMILIEKce «(poHI — Nerno»

BriGepure ouH OTBET:
a. MeXX(OHTOBbIE

b. BHyTpH(OHIOBEIE
C. ME)KapXHUBHBIC

d. BHyTpHapXuBHbIE
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Bompoc 15

TekcT Bompoca

Paznuunbie cooOmIeHust 0 JOKYMEHTaX, COCTOSIINE U3 OMUCAHUM, CTIeIUalb-
HBIX MU(POB U KOAOB, Ha3bIBAIOTCs HH(POpMaluei 06 HHPOPMAIIK  3TO

Bribepure oguH OTBET:

a. [lepBuuHas 1oKyMeHTHas WH(OpMaLIUS

b. Bropuunast jokymeHTHast HHQOpMAIHS

c. Knaccudukanus apxuBHON JOKYMEHTALIMH

d. CHCA x noKymMeHTaMm apXxuBa

YMmeTn

Op2anuU308ams 0moop HeobxoouMol uHpopmayuu O
VUEemHbIX OOKYMEHMO8

KonTpoabHnasi padora
Kontponbnas padota ( 2 cem)
3ananue 1. Yduer JOKyMEHTOB B apXHUBax
[Ipoananu3upoBaTh COCTABICHHBIN JOKYMEHT — MACIIOPT apXHBa.
VYka3aTe He MEHEE 5 HEOUETOB.

Bnanets

MEXHUKAMU U HABLIKAMU OQOPMICHUSL YUEemHbIX OOKY-
menmosg 6 ycaogusax CI/

IIpumepHBIii IepeYeHb TeM KypPCOBbIX padoT:

24. MapkeTuHr MH(GOPMAIIMOHHBIX TOBAPOB U YCIYT M €r0 MECTO B XO034ii-
CTBEHHOM JEATEIbHOCTH apXUBa.

25. Ilonck moTeHUMaIbHBIX MOTpeOUTENel apXUBHON MH(POPMAIMH, OPraHU-
3a1us pekjIamMbl HH(QOPMAIIMOHHBIX TOBAPOB U YCIIYT.

26. Hcnonp3oBaHue pe3yiabTaTOB YKOHOMHUYECKOIO aHalU3a JESATEIbHOCTH
rOCyJJapCTBEHHOTO apXMBa JIJIsl COBEPIICHCTBOBAHUS Pa0OTHI apXHBa.
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0) Ilopsaaok mpoBeleHUs] MPOMEKYTOYHON aTTeCTALMH, MOKA3aTeJIH U KPUTEPHH
OLICHUBAHMUS:

[TpomexyTouHasi arTecTanysl MO JUCUUIUIMHE «APXHUBOBEIACHHME» BKIIIOUAET TEOPETHUE-
CKH€ BOMPOCHI, MO3BOJISIOUINE OIEHUTh YPOBEHb YCBOEHUSI O0YYAIOUIMMUCS 3HAHUM, U MPAKTH-
YeCKHE 331aHUs, BBISBISIOIINE CTENIEHh C(HOPMUPOBAHHOCTH YMEHUH U BIAaJICHUNA, IPOBOAUTCS B
dbopMmax 3auera, 3K3aMeHa, BBIIIOJIHEHHUS U 3aIIUTHI KypCOBOK pabOTHI.

Kputepun oneHnuBaHus Ha 3aueme 10 TUCUUILUINHE «APXUBOBEIECHNE)» BKIIIOUAIOT OLEHKY
TEKYIIEr0 ¥ UTOTOBOIO TECTUPOBAHUS, OLEHKY KOHTPOJIbHOW pabOThl M MPAaKTHUYECKUX JTOMAall-
HUX 3aaHui. [[Jsi OIEHKH «3a4TeHOY» - M0 KXo (hopMe OTUETHOCTH HEOOXOIUMO MOTYyYUTh
HEe MeHee 65%, T.e.:

— HA OYEHKY «3A4UmeH0» — CMyOeHm 00IHCeH NOKA3aMb NOPO206bill YPOBEeHb 3HAHUL (HA
VposHe 8ocnpouzgedeHuss U 00BACHEeHUS UHGOpMayUuy, UHMELLIEeKMYalbHble HABbIKU peuleHUs
NPOCMbIX 3A0a4);

— HA OYeHKY «He 3a4meH0» — CMYOeHm He MOdiCen NoKA3amb 3HAHUS HA YPOBHE 80CHPO-
usgeoenus u 00vACHEeHUs UHpOpMaYUlY, He MONHCem NOKA3AMb UHMENLIEKmM)albHble HABbIKU pe-
wienus npoCmuix 3a0a.

DK3aMeH MO JaHHOW MUCHUIUIMHE MPOBOJHUTCSA B YCTHOH (opMe MO dK3aMEHAI[MOHHBIM
Ouieram, KaXbli U3 KOTOPHIX BKIIIOYAET 2 TEOPETHUECKUX BOMPOCA U OJHO MPAKTHYECKOE 3a-
JTaHHeE.

Iloxazamenu u Kpumepuu OyeHUBAHUA IK3AMEHA:

— HA OYeHKY «omauuHnoy» (5 06annos) — oOyuarowuiicss 0eMOHCMpUpyem 6blCOKULL YPOBeHb
chopmuposanHocmu KoMnemeHyutl, 8ceCmopoHHee, cUucmemMamuieckoe u 2i1yOoKoe 3HAaHue
yuebHo20 mamepuanda, c80O00OHO BbINOJHAEM NPAKMUYECKue 3a0aHus, c60000HO onepupyem
SHAHUAMU, YMEHUAMU, NPUMEHSEM UX 8 CUMYAYUSAX NOBbIULEHHOU CJIOHCHOCTIU.

3HaeT UCTOUYHUKH KOMIUIEKTOBaHUS ApXuBHOTO (hoHaa PD B 3aBHCHUMOCTH OT BETBEM roc-
YAapCTBEHHOM M MYHULIMMAJIBHOM BJIACTEM W YIpaBJEHUS; TOCYIapCTBEHHbI OpraH HCIOJIHU-
TEJLHOM BJIACTU, OCYIICCTBIISIONINNA OKa3aHHE TOCYAapCTBEHHBIX YCIYT B c(hepe apXUBHOTO Je-
na(B JMAXPOHUYECKOM U CHHXPOHUYECKOM ACIEKTaX); COBPEMEHHYIO CETh apXUBHBIX YUPEKIIe-
Hull Poccuun. Ymeer onpeaensTe NpUHAUIEKHOCTh OpraHa BETBH IOCY/IapCTBEHHOW U MYHUIIH-
NaJbHOM BJIACTU M YNPABICHUS MO PEKBU3UTAM JIOKYMEHTOB; ONPEIEIATh TUIl apXUBHOTO YUpe-
KJACHUSI, TIPUHUMAIOILIET0 apXUBHbIE (POHIBI COOTBETCTBYIOIIErO OpraHa TOCYJapCTBEHHON U
MYHUIIMIIATBHOW BIACTH; OMUPAasCh Ha OQUIIMANBHBIN CAT apXWBHOTO YUYPEKICHHS, YCTaHO-
BUTh €r0 MECTO B COBPEMEHHOM CETH ApXUBHBIX yupexiaeHud Poccuu. Bnaneer HaBblkamu
UACHTU(DUKAIIMN apXUBHBIX JIOKYMEHTOB MO MPUHATIE)KHOCTh OPTaHa BETBU TOCY/IaPCTBEHHON U
MYHUITUTIAJTFHON BJIACTH W YIPABICHUS TIO PEKBU3UTAM; HABBIKOM HUJIEHTU(HKAIIUA HOPMATHB-
HBIX aKTOB, PErJIAMEHTUPYIOUIUX JIEATEIbHOCTH T'OCYIapCTBEHHOIO WM MYHMIIMIAIBHOTO ap-
XUBHOTO YUYPEXKICHUSI; HaBbIKaMU padOoThl ¢ O(UIHATbHBIMU AJIEKTPOHHBIMU pECypcaMH opra-
HOB BJIACTU U MOJIOTUYETHBIX UM apXUBHBIX yupexaeHui. [1K-3 BrageHrem 3HaHUSIMU OCHOBHBIX
npobsieM B 00JacCTH JAOKYMEHTOBEJEHUS U apXUBOBEAEHHSA. 3HAET TUIOJOTH3ALMI0 MpobdiieM
npo(hecCHOHANBFHOM AESITETFHOCTH 3aB. apXMBOM M KPUTEPHUHM BHIOOpA pEIICHHS - CBBIIIE 5.
YMeeT nmpoBoAUTH 0030p U 00CYXAaTh crOCOObI A3PGEKTUBHOTO PEIIeHUs MPaAKTUYECKUX MPO-
(dbeccroHaNbHBIX 33/1a4 B 0OJACTH JOKYMEHTOBEACHUS U apXHBOBENIEHUS C MPUMEHEHHEM HWH-
dbopMamoHHbIX TeXHOJOTUN. Brageer cnocobaMu 1eMOHCTpAlui YMEHUS aHAIU3UPOBATh MPO-
OJIEMHYIO CHTYallMIO - CIIOCOOHOCTH (POPMYTUPOBKM apryMEHTHPOBAHHOTO M JIOKA3aTeIbHOTIO
BBIBOJIA B XOJI€ aHalIu3a Mpo0sieM B paboTe 3aB. apXMBOM. 3HAET OCHOBHbBIE IIPABUJIA IKCIIEPTU3BI
LEHHOCTHU JOKYMEHTOB - CBBILIE 5. YMeeT npuMeHsTh 3Hauus no JL/], kxpuTepuu neHHOCTH npu
oTOOpe JOKYMEHTOB Ha XpaHeHHe B padote npeacenatens JK. Brnageer HaBplkaMu U METOAMKA-
mu DIJI; cmocobamMu olleHMBaHHS 3HAYMMOCTH JOKYMEHTa - mpoTokoimpoBaHue DIJ[ u co-
CTaBJICHUE APXUBHBIX ONHUCEH, aKTOB O BBIICIICHUH JOKYMEHTOB K YHUYTOXEHHUIO, UX aHAJIU3.
3HaeT OCHOBHBIEC IIpaBUjIa COCTABICHUSI APXUBHBIX YUETHBIX JOKYMEHTOB - MPUHIIUIIBI TOCTPOE-
HUS, PeIaKTHPOBAHUS CUCTEMBI y4yeTa K JOKYMEHTaM apXuBa, onuceld, ocoOeHHocTell odecneue-
HUSl COXPAHHOCTU JOKYMEHTOB. YMEET OpraHu3oBaTh OTOOp HEOOXOaMMOI MHpopManuu s
YUETHBIX JOKYMEHTOB. BiageeT TexHUKaMu U HaBbIKaMH O(OpPMIIEHUS! YYETHBIX JOKYMEHTOB -



COCTaBJIEHUE JJOKYMEHTOB, YMEHUE MPOBOANUTH aHAIM3 Ha MpenMeT omubOoK. Brageer TexHuka-
MU U HaBbIKaMU O()OPMJIEHHUS YUETHBIX TOKYMEHTOB B ycioBusax CO/I.

— Ha OYeHKy «xopouwioy (4 oanna) — obyyarowuiicsi demMoHcmpupyem CpeoHutl YposeHb
cpopmuposannocmu KOMnemMeHYull: OCHOBHblIE 3HANUA, YMEHUS 0C80€Hbl, HO OONYCKAIOMC He-
3HauUmMenbHbvle OWUOKY, HEMOUYHOCIU, 3aMPYOHEHUs NPU AHATUMUYECKUX ONepayusx, nepeHoce
3HAHUU U YMEHUL HA HOBble, HeCIAHOAPMHbIE CUMY AYULU.

3HaTh OCHOBHBIC IIPABUJIA COCTABIICHHUS APXUBHBIX YUETHBIX JOKYMEHTOB - MPUHIIUIIBI 110~
CTPOEHUS CHCTEMBbI y4eTa K JIOKyMEHTaM apxuBa, onuced. YMeTb 0TOMpaTh HEOOXOAUMYIO HH-
dopmanuio UIs yU4ETHBIX JOKYMEHTOB apXMBHCTOM. BianeTh TeXHHKaMU M HaBBIKAMHU 0(OpM-
JIEHUS YYETHBIX JOKyMEHTOB, B TOM YHUCJIE B JIEKTPOHHOM BHJI€. 3HATh OCHOBHBIE ITpaBHJIa dKC-
NEepTU3bl LIEHHOCTH JTOKYMEHTOB - Ha ONTHUMAaJbHOM ypPOBHE HE MeHee 5. YMETh NPUMEHATh
3HaHus 1o DIIJI, KpuTepuu LEHHOCTU MPU OTOOPE TOKYMEHTOB Ha XPAHEHHUE C YYETOM IOCcIe-
HUX HOpPMaTHBHBIX M3MeHeHUi. Bnanets HaBbikamMu u mertonukamu D1/I; cnocobamu oneHuBa-
HUS 3HAUUMOCTH JIOKYMEHTa - mpoTokoaupoBanue DL|J] u coctaBiieHue apXUBHBIX OIMUCEH, X
aHaiu3. 3Hath npuHUUIbl nocrpoeuss HCA k nokymeHTam apxuBa, 0030poB. YMETh 0TOUpaTh
HEo0X01uMyI0 HH(pOpMaIHIO /17151 0030pa NpH BHIOJIHEHUU paboThl apxuBUCcTa. Brasers TexHu-
KaM{ ¥ HaBBIKaMH Oo(hopMIIeHHsT 0030pOB - COCTABIICHHE JOKYMEHTOB O€3 3aMeuaHuil. 3HATH TH-
HOJIOTH3alMI0 MTPo0JieM NPpo(hecCHOHAIBHON JEesITeNbHOCTH apXUBHCTA M KPUTEPUU BBIOOpA pe-
IICHUS - HA ONITUMAIILHOM YPOBHE HE MeHee 5. YMeTh MPOBOIUTH 0030p B 00CYXIaTh CIIOCOOBI
3¢ (EeKTUBHOIO pEelIeHUs MPAKTUUYECKUX MPOopECCHOHATBHBIX 3ajau B 00JacTU TOKyMEHTOBE]I e-
HUS ¥ apXMBOBEICHHUS C YUETOM IOCIIEAHUX M3MEHEHNI HOPMAaTUBHOM 0a3bl. Biagets criocoba-
MU JEMOHCTpALlMU YMEHUS aHAJIM3UPOBATh NPOOJIEMHYIO CUTYalMIO - CIOCOOHOCTh (hOpMYJIH-
POBKHU apryMEHTHPOBAHHOI'O BBIBOJA B XO0JI€ aHAJIM3a IpobsieM B paboTe apXuUBHCTA. 3HATH HC-
TOYHUKHU KOMIUIEKTOBaHUS ApxuBHOro gonaa PO B 3aBUCHMOCTH OT BETBEH rocynapcTBEHHOU
Y MYHULIMIIQJIBbHOM BJIACTEM M YNPABIEHUS; TOCYIapCTBEHHBI OpraH MCIIOJHUTEIBHON BIIACTH,
OCYILECTBIISIOLINM OKa3aHUe TOCYAAPCTBEHHBIX YCIYT B cepe apXUBHOIO Jefa (B 1uaxpoHuye-
CKOM M CHHXPOHHYECKOM acIeKTax). YMeTb ONpeAessaTh NPUHAIICKHOCTh OpraHa BETBH T'OCY-
JTAPCTBEHHON M MYHUIIMIAIBHON BJIACTH M YNPaBJIECHUS [0 PEKBU3HTaM JOKYMEHTOB; ONpee-
JSITh THTT aPXUBHOTO YUPEKACHUS, TPUHUMAIONIETO apXUBHBIE (OHIBI COOTBETCTBYIOIIETO Op-
raHa ToCyJIapCTBEHHOM M MyHHMIMIIAIbHOM BiacTu. Brageres HaBblkamMu HIeHTH(UKALUU ap-
XMBHBIX JJOKYMEHTOB IO NPUHAJISKHOCTh OpraHa BETBH T'OCYAAPCTBEHHOW M MYHHIIMTIAIIbHOU
BJIACTH U YNPABJIECHUS IO PEKBU3UTaM; HAaBBIKOM HIACHTU(HUKAIIMM HOPMATUBHBIX aKTOB, peria-
MEHTHPYIOMIUX JESTEIFHOCTH TOCYJapCTBEHHOTO MM MYHUIIMTIAIBFHOTO apXHMBHOTO YUpEXkJie-
HUSL.

— HA OYEHKY «YO061emeopumenvHo» (3 oauna) — 00yuaowuics 0eMoHCmpupyenm nopo2o-
8blll YPOBEHb CPHOPMUPOBAHHOCMU KOMHEMEHYULl. 8 X00e KOHMPOTbHbIX MePONPUAmMuil 0onyc-
Kaiomcesi OwmuOKU, NpoAGIAemcs OmMCcymcemeue OmoenbHulX 3HAHUL, YMEHUl, HABbIKO8, 00yyaro-
WULICA UCNbIMbIBAem 3HAYUMENbHblE 3aMPYOHEHUs NPU ONepUPOSaHUU 3HAHUAMU U YMEHUAMU
npU Ux nepeHoce Ha Ho8ble CUMYAyUU.

3HaTh BETBU TI'OCYJApCTBEHHOM BIACTU (3aKOHOJATENbHAasl, MCIOIHUTEIbHAs, CyneOHas;
Biacth [Ipe3umenTa, mpokyparypa), ux (QyHKIMH ¥ TOTHOMOYHS; CHeNU(UKY, TTOTHOMOYHS U
(YHKIMY MYyHULIMOAIBHOW BIACTH YMETh OINpPENeNsATh NMPHUHAUICKHOCTh OpraHa BETBH TOCY-
JApCTBEHHON W MYHHIIMITAJTHHON BIIACTH M YIPABJICHUS TI0 PEKBU3WTaM TOKYMEHTOB; Bianets
HaBBIKAMHU MJIEHTHU()UKALMU apXUBHBIX JOKYMEHTOB I10 NMPHHAUIEKHOCTh OpraHa BETBU I'OCY-
JAPCTBEHHOHN M MYHHIIMIIATBHON BIIACTH M YIPABJICHUS I10 PEKBU3UTAaM. 3HATh THITOJIOTHU3AITUIO
npobaeM npodecCuoHaIbHON JesITeIbHOCTH apXUBapHyca U KpUTEpPUU BBHIOOpA peIIeHUs - Ha
JIOCTaTOYHOM YpOBHE HE MeHee 3. YMeTh MpOoBOAUTH 0030p U 00CykAaTh criocoObl 3P peKTr B-
HOTO peIlIeHHs MPAaKTUYECKUX MPOo(ecCHOHANBHBIX 33a7au B 00JaCTH JOKYMEHTOBEIEHUS U ap-
XMBOBEJIeHUA. Braners cnocobamu AEMOHCTpAaLlMU YMEHMs aHAJIU3UPOBATh MPOOJIEMHYIO CUTY-
aIyIo - COCOOHOCTh (POPMYJIMPOBKM BBIBOJIA B XOJI€ aHANM3a MpobsieM B paboTe apXuBapuyca.
3HaTh OCHOBHBIC MPaBUJIa SKCIEPTU3bI LIEHHOCTH JTOKYMEHTOB - Ha JOCTATOYHOM YPOBHE HE Me-
Hee 3. YMeTh nmpuMeHsATh 3HaHus no DIJ], kpurepun 1EeHHOCTH MpH 0TOOpE TOKYMEHTOB Ha
XpaHEHHUE MPpU OpraHu3aluKu paboThl Komuccuu. Braners HaBbikamu 1 MeToaukamu DIJI; cro-
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co0aMu OIEeHUBAHUS 3HAUMMOCTH JOKYMEHTa - npotokonupoBanue D1/I. 3HaTh MPUHIUTIBI TTO-
crpoennss HCA k nmokymeHTaMm apxuBa. YMETh OTOMpaTh HEOOXOJUMYIO HH(OPMAIUIO s 00-
30pa MpH BHINIOJHEHUHN PabOThl apxuBapuyca. Brnajgers TeXHWKaMH W HaBBIKaMU O(opMIleHUs
0030pOB - COCTaBJICHUE JIOKYMEHTOB C HEKOTOPHIMH 3aMEUYaHUSMHU. 3HATH OCHOBHBIC MpaBHUIIA
COCTaBIICHUS] apPXUBHBIX YUETHBIX JOKYMEHTOB - MPUHIIUIIBI MIOCTPOSHUSI CUCTEMBI y4eTa K J0-
KyMEHTaM apXxuBa. YMeTh OTOMpPaTh HEOOXOIMMYI0 MH(OPMAIMIO IS YYETHBIX JOKYMEHTOB.
Bragerh TeXxHHKaMH U HaBBIKAMH O(QOPMIICHHS YUETHBIX IOKYMEHTOB - COCTABIICHUE JIOKYMCH-
TOB C HEKOTOPHIMU 3aMEUaHUSIMH.

— HA OYEeHKY «Hey0081emEopuUmeIbHo» (2 6ania) — 00yHarwulicss 0eMoOHCmpupyem 3Ha-
Hus He Oonee 20% meopemuuecko2o mamepuand, OONYycKaem cywecmeeHuvlie ouuOKU, He Mo-
JHcem noKazams UHMeNLIeKmyaibHble HABbIKU PeueHs NPOCbIX 3a0ay.

— Ha OYeHKy «HeyooeremeopumenvHo» (1 6ain) — obyuarowulics He Moducem NOKA3AMb
3HAHUS HA YPOBHE 8OCNPOU3BEOCHUs U OOBACHEHUS UHDOPpMAYUU, He MONCem NOKA3AMb UHME]-
JIEKMYaibHble HABbIKU PeuleHUs RPOCIbIX 3a0ay.

Iloka3aTesin U KpUTEPUH OLICHUBAHUA KyPCOBOil padoThbI:
OCHOBHBIMU KPUTEPUSMU AJIs1 BbIHECEHU OaiibHON onieHku KP sBnstoTcs:

O aKTYaJIbHOCTh U HOBU3HA TEMBbI, CTEIIEHb TEOPETUYECKON WJIM MPAKTUUECKOMN pa3-
paboTky;

O MOJTHOTA MCIOJIb30BAaHUSI MCTOYHUKOB, OT€UECTBEHHOW WM MHOCTPAHHOH CHEIlH-
aJBbHOMW JIMTEPATYPHI 10 PACCMATPUBAEMBIM BOIIPOCAM;

O MOJIHOTA U Ka4eCTBO COOPAaHHBIX (PAKTUYECKHX JAHHBIX MO OOBEKTY HCCIIeIOBa-
HUS;

O TBOPYECKUI XapaKTep aHaiau3a U 0000meHus (aKTHYECKUX JTaHHBIX Ha OCHOBE
COBPEMEHHBIX METOJ0B U HAYYHBIX JOCTUKEHHIA;

O Hay4yHOE M NPaKTHUYECKOE 3HAYEHUE IPEIJI0KEHUM, BBIBOJOB U PEKOMEHIALINM,
CTeneHb MX 00OCHOBAaHHOCTH M BO3MOXXHOCTb PEaIbHOTO BHEAPEHHS B pabOTy yUPEXKICHHHN U
OpraHu3alIui;

O HaBBIKH JIJAKOHUYHOTO, YETKOTO M IPAMOTHOT'O M3JIOKEHHSI MaTepuaia, odhopmiie-
HUE pabOThl B COOTBETCTBUU C METOAMYECKUMHU YKA3aHUSIMU;

O YMEHHUE BECTH MOJIEMUKY 110 TEOPETUIECKUM U MPAKTHUYECKUM BOIPOCcaM paboTHI,

ri1yOMHa ¥ IPaBUIBHOCTh OTBETOB HA 3aMeUaHMsI PELIEH3EHTOB U BOIIPOCH! YJICHOB KOMHUCCHUHU.

Ha ouenky «otamuno» (5 GamnoB) — paboTa BBIIIOJIHEHA B COOTBETCTBUU C 33JaHUEM,
00yyaroImuiicsl MOKa3bIBaeT BEICOKMI YPOBEHb 3HAHUIN HE TOJIBKO HAa YPOBHE BOCIPOU3BEICHUS U
00BsiCHEHUS MHQOpPMAIMM, HO W HMHTEJUIEKTyaJbHble HaBBIKM pelIeHHUs NpodiieM U 3ajad,
HaXOXXJCHUS YHHKAJIBHBIX OTBETOB K MpoOJeMaM, OLEHKH U BBIHECEHUS KPUTHUYECKHX CYXKIe-
Hui. OneHKY «OTIIMYHO» 3aciyxuBaeT KP, Tema koTopoit HaydHO 000CHOBaHA M MPEACTABIISET
TEOPETUYECKUI MM MPAaKTUYECKUH MHTEpeC, a COAEp)KaHUE CBUAETENILCTBYET 00 MCIOIb30Ba-
HUU aBTOPOM COBPEMEHHON METOJIMKU apXMBHOIO JeN1a, TPUEMOB HCTOUHUKOBEAUECKOTIO aHAIIH-
32 U CIOCOOCTBYET TBOPUYECKOMY PELICHHIO HAYYHO-TEOPETHUYECKUX U MPAKTUYECKHX Mpobiem
apXUBOBEICHHUS.

CrpykTypa paboThl, OLIEHEHHOH Ha «OTIMYHOY, TOJIKHA OBITH CTPOMHOM, TOTMYHON, COOT-
BETCTBOBATh COAEPXKaHUIO. ABTOPOM JIOJKHBI OBITH C€JIaHbl BBIBOJBI MO KaXKJ10# riaBe pado-
Thl. Heo0X011MO, 4TOOBI B 3aKITIOUEHUH COJIEPKAINCH YETKHE, BCECTOPOHHE OOOCHOBAHHBIE BbI-
BOJIbI, KOTOpPbIE BHOCST BKJIAJ] B Pa3BUTHE MOCTABIEHHOW MpPOOJIEMbl, HAMEUYAIOT MEPCHEKTUBY
JUI AajbHeWIed pa3paOoTKM M MOKa3bIBAIOT CTENEHb BBIMOJIHEHHUS 3ajiad, IMOCTABJICHHBIX BO
BBeJIeHUH K pabote. PaboTa nomkHa ObITh HamMcaHa JUTEPATYPHBIM SI3bIKOM, TIATEIBHO BbIBE-
peHa, HayyHO-CIPAaBOYHBIN anmapar U o(opMIICHHE TOJHKHBI COOTBETCTBOBATH JCHCTBYIOLIUM
roCy/apCTBEHHBIM CTaHAapTaM U HACTOSIIIUM METOJUYECKUM PEKOMEHAAIIHSIM.

ITpy OTIMYHOMN OLICHKE WIEHbI KOMUCCUHU YYUTBHIBAIOT KPAaTKOCTh U JIOTMYHOCTH BCTYIIH-
TEJIBHOIO CJIOBA CTYACHTA, KOTOPOE JIOJKHO OTPa3UTh OCHOBHBIE TIOJIOKEHUSI paObOThI U BHIBOBI
aBTOpA, a TAaK)K€ YETKOCTh M apryMEHTHPOBAHHOCTh OTBETOB Ha BOIIPOCHI, 33JaHHBIE YIEHAMU
KOMUCCHH;
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— Ha OLEHKY «Xopoio» (4 Oanna) — paboTa BBIIIOJHEHA B COOTBETCTBUHU C 3aJ[aHUEM, 00Y-
YAIOUIMICS MOKA3bIBAET 3HAHHUS HE TOJIBKO Ha YPOBHE BOCHPOM3BEICHUS U 00BsICHEHHS HHDOP-
Malliy, HO U UHTEJUICKTyaJbHbIC HABBIKU PEIICHHS MPOOJIeM U 3aay, HAXOXKICHUS YHUKAIbHBIX
OTBETOB K MPO0OJIeMaM; eclii B padOTe aHalIn3 UCTOYHUKOB U JINTEPATyphl YACTUYHO HEIOJHBIH,
BBIBOJIBI 10 IJIaBaM HEAOCTATOYHO apryMEHTHPOBAHBI, B CTPYKTYpE M COJEPKaHUU pabOTHI €CTh
OTZAEJbHBIEC TOIPENIHOCTH, HE UMEIOIINEe NPUHINIHAIBHOTO Xapakrepa. B ocranmsnom KP, orme-
HEHHAs Ha «XOPOIIOY», JIOJDKHA OTBEYATh TPEOOBAHUSAM, NPEAbABISEMBIM B paboTe C OLEHKOM
«OTIMYHOY;

— Ha OLEHKY «YIO0BJIETBOPHUTEIbHO» (3 Oayua) — paboTa BBINOJIIHEHA B COOTBETCTBUU C
3aJlaHueM, OOyJarOIINiiCs TTOKA3bIBaCT 3HAHHS HAa YPOBHE BOCHPOM3BEICHUS M OOBSICHEHUS WH-
(dopmanuy, HHTEIUIEKTyalIbHBIC HABBIKM PEIIEeHUs MPOCTHIX 3a7a4; eciau B KP ananu3 ncrounu-
KOB M JIATEpaTyphl MOJMEHEH aHHOTHPOBAHHBIM 0030pOM, JOKYMEHTaJbHas OCHOBAa pPaOOTHI
IpeCTaBiIeHa HEeI0CTaTOYHO, BBIBOJBI HE KOHKPETHBI, PEKOMEHJAIIMH U TPEATIOKEHUS CI1abo
apryMEHTHPOBaHbI, B CTHJIC M3JIOKEHUS U B OOPMIICHUN PabOTHl UMEIOTCS OTPEITHOCTH, CTY-
JICHTOM IIPOSIBJICHAa HEYBEPEHHOCTH BO BPEMS JHCKYCCHH;

— Ha OIICHKY «HeYI0BJIETBOPUTEIbHO» (2 Oaiuia) — 3aJaHue MpernojaBaTelis BHIIIOIHEHO
YaCTUYHO, B MPOLECCE 3aIIUTHI paOOTHl 00YUYAIOMINUNCS JOMYCKAET CYIIECTBEHHbBIC OIINOKH, HE
MOET ITOKa3aTh UHTEIJICKTyalbHbIC HABBIKH PELICHUS ITOCTABICHHOM 3a1a4H.

— Ha OLICHKY «HeY/I0BJeTBOPUTEJbLHO» (1 Oamn) — 3amaHue mpernoaaBaTeisi BHITOTHEHO
YaCTUYHO, OOYYAFOIIMICS HE MOJKET BOCIIPOU3BECTH U OOBSCHUTH CO/ICPIKAHUE, HE MOXKET TOKa-
3aTh MHTEJUIEKTyaIbHbIC HABBIKH PEIICHHS TOCTABICHHOM 3aJauu.
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maructp. Moayne). — ISBN 978-5-534-06009-6. — Tekcr : anekrponnsii // DBC HOpait
[caitT]. — URL.: https://www.biblio-online.ru/bcode/441487

4. Pacxun, /[. 1. ApxuBoBeneHue : yueOHUK A akajeMuyeckoro Oakamaspuara / JI. U.

Packun, A. P. CokonoB. — Mocksa : U3gatensctBo FOpaiit, 2019. — 383 c¢. — (bakamasp.
Axanemuuecknii kypc). — ISBN 978-5-534-00870-8. — Tekcr : snextponnsiii / 3bC HOpaiit
[caiitr]. — URL:https://www.biblio-online.ru/bcode/432131(mnara ob6pamienus: 21.08.2020).

https://www.biblio-online.ru/viewer/arhivovedenie-432131#paqge/1

0) JonoJiHUTeIbHAS JTUTEpPaTypa:

1. Anoxuna, C. A. KypcoBas paboTa 1o JOKYMEHTOBEICHHIO, apXUBOBEICHUIO, OpraHU3a-
[IUU U TEXHOJOTHH JTIOKYMEHTAIIMOHHOTO O0EeCTeueHus yIpaBiIeHHs | yueOHO-METOANYECKOE T0-
cobue / C. A. Anoxuna, A. K. Makaposa, . B. Camapoxosa ; MI'TY. - Maruutoropck : MI'TVY,
2016. - 1 onekrpon. onrt. auck (CD-ROM). - 3arm. ¢ turyn. skpanma. - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=2535.pdf&show=dcatalogues/1/1130
337/2535.pdf&view=true (mara obpamenus: 28.08.2020). - MakpooOBeKT. - TeKCT : ANEKTPOH-
HBIA. - CBegeHus ocTynHbl Takke Ha CD-ROM.

2. baiibopooosa, JI. B. MeTo10JI0THSI M1 METObI HAYYHOT'O MUCCIIEAOBAaHUS : yueOHOE TT0CO-
6ue nns OakanaBpuara u Maructparypsl / JI. B. Baitboponosa, A. I1. YepHsBckas. — 2-e u3n.,
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ucnp. u gon. — Mocksa : U3narenscrBo FOpaiir, 2019. — 221 ¢. — (bakanaBp u Maructp.
Axkanemudeckuii kypc). — ISBN 978-5-534-06257-1. — Texkcr : anextponnsiii // DBC IOpaiit
[caiiT]. — URL:https://www.biblio-online.ru/bcode/437120(nara obparmienus: 21.08.2020).

3. Ilomemxuna, M. H. OCHOBBI UCCIIEIOBATEILCKON JCSITEIIBHOCTH ;| y4eOHO-METOIUYECKOE
nocobue / M. H. [Toremkuna ; MI'TY. - Marautoropck : MI'TY, 2018. - 1 31eKTpoOH. ONT. AUCK
(CD-ROM). - URL:
https://magtu.informsystema.ru/uploader/fileUpload?name=3739.pdf&show=dcatalogues/1/1527
742/3739.pdf&view=true (mara oopamenus: 29.08.2020). - MakpooObeKT. - TeKCT : ANEKTPOH-
HBI. - CBefeHus 1ocTynHbl Takke Ha CD-ROM.

4. bepe, O.H. Odopmasiem muunoe aeno corpynuuka / O.H. bepr. — Mocksa : 'poccMe-
mua, 2012. 152 ¢. — ISBN 978-5-4230-0097-4. — TekcT : 31MEeKTPOHHBIN // DNEKTPOHHO-
oubnmmoreunas cucrema «Jlaup» : [caiir]. — URL: https://e.lanbook.com/book/8955 (nara 06-
pamenusi:  21.08.2020). —  Pexum  jgocTyma:  ais aBTOPU3.  IOJIb30BATENICH.
https://e.lanbook.com/reader/book/8955/?previewAccess=1#1

5. Eeopos, B.Il. ObecrieueHne COXpaHHOCTH, pECTaBpallds U KOHCEpBaLUs JOKYMEHTOB :
yuebHoe nocobue / B.I1. Eropos, A.B. CnunbkoB. — 2-¢ uzn., nepepad. — Canxt-IlerepOypr :
Jlanb, 2018. — 220 c. — ISBN 978-5-8114-2790-1. — TeKcCT : 3JeKTPOHHBIH // DIEKTPOHHO-
6ubnmmoreunas cuctema «Jlaup» : [caiir]. — URL: https://e.lanbook.com/book/102603 (mara 06-
pamenusi:  21.08.2020). —  Pexum  jgoctyna:  JJis aBTOpPHU3.  IOJIBb30BaTeseH.
https://e.lanbook.com/reader/book/102603/?previewAccess=1#2

6. Kabawos, C.HO. ]Jlenonpou3BOACTBO U apXHWBHOE JEJIO B TEPMHUHAX U OIPCACIICHUSIX :
yuebHoe mocobue / C.}O. Kabamos, U.I'. AchannuspoBa. — 3-¢ u3za., crep. — Mocksa :
®JIMHTA, 2018. — 294 ¢. — ISBN 978-5-9765-0784-5. — TekcT : 37aeKTpOHHBIH // DIESKTpOH-
HO-OubnuoteyHas cucrema «Jlanpy : [caiiT]. — URL: https://e.lanbook.com/book/109554 (nara
obpamenusi:  21.08.2020). — Pexum  gocTyma: i aBTOpU3.  MOJb30BATEIICH.
https://e.lanbook.com/reader/book/109554/?previewAccess=1#1

Hcrounuxn
Hexper CHK PCOCP o peopranuzanuu u neHTpaiu3anuu apxuHoro aena 1/ VI -1918 r. //
COopHUK PYKOBOJASIIMX MaTepuajoB Mo apxuBHomy aeny (1917 - urons 1941 rr.) M., 1961. C.
12-13.

JIoKyMEHTBI, cojiep Kallue MepcoHaIbHbIe TAHHBIE, B TOCYIapCTBEHHBIX apXxuBax Poccum.
CnpaBouno-undopmarnrontoe nocooue. / BHUMJA. M., 2006. 140 c.

Mertoanka pacdera IMITATHOM YHCIEHHOCTH TOCYJAapCTBEHHBIX apXMBOB Ha OCHOBE
HopMaTuBoB 1o Tpyay / Pocapxus; BHUMIAJ; Coct.: 3.B. bymmenésa, B.E. CoGomnes,
JLII. Wotuna; Hayu. pen. B./l. Coomaos. M., 2004. — 42 c.

HopMmbl BpeMeHU U YCIYTH, BBHIMONHSIEMbIE TOCYAapCTBEHHBIMH apxuBamMu / Pocapxwus,
BHUWUIAH, cocr.: 3.B.bymmeneBa (orBercTBeHHBbIN wucnonaurtens), B.E. CoGornes,
JL.II. Ilotuna. M., 2007. — 144 c.

O TocynapctBennoit Taiine: 3akoH P® ot 21 wmrons 1993 1. Ne 5485-1 // Poccwuiickas
razera. 1993. Ne 182 (21 cent.). C. 5-6 (pen. ot 06.10.97) // Poccumiickas razera. 1997. 9
OKTSIOPA.

O nOoMONMHUTENBHBIX TApAaHTHSIX IMpaBa TpaxkaaH Ha uHpopmanuo: Ykas [Ipesunenta PO
ot 31 mexabps 1993 r. Ne 2334 // Cobpanue aktoB I[Ipesunenta u [IpaButenscTBa Poccuiickoi
Oeneparun. 1994. Ne 2. Cr. 74; (pen. ot 17.01.97.)

O T1opsAaKke BEJOMCTBEHHOTO XpaHCHHsI JIOKYMEHTOB ¥ OpraHU3alid WX B
nenonpousBoacTse: [locranosnenue [IpasurensctBa PO ot 3 mapta 1993 1. Ne 191 // Cobpanue
aktoB [Ipesunenta u [IpaBurenscrBa PD. 1993. Ne 10 (8 mapra). Ct. 850.

O coxpaHEeHUH HCTOPUYECKUX JOKYMEHTOB, CBSI3aHHBIX C JIEATEIHHOCTHIO OBIBIIETO
BepxoBnoro CoBera P®, a Takke HEKOTOPBIX CpPEICTB MaccoBOM uWHMoOpManuu u
oOmecTBeHHbIX opranuzanuii: Pacnopspkenue [lpesumenta PP ot 22 okrabps 1993 r. //
Co6panmue aktoB [Ipesunenta u [IpaBurenscta PD. 1993. No 43 (25 okr.). Ct. 4091.

06 apxumBax Komwurera rocymapctBennoir OezomacHocth CCCP: Vka3 Ilpesunmenra
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PC®CP or 24 asrycra 1991 r. Ne 84 // Benomoctu Che3na Hapoausix nenyratoB PCOCP u
Bepxonoro Cosera PCOCP. 1991. Ne 35 (29 asr.). Ct. 927.

06 Apxuse Ilpesunenta Poccuiickoii @enepanuu: Yka3 Ilpesunenra PO ot 31 nexabps
1991 r. Ne 338 // Benomoctu Cwesna Hapoanbix aenyraroB PCOCP u Bepxosnoro Cosera
PCOCP. 1992. Ne 3. (16 snB.). Crt. 95.

06 ApxuHoMm ¢onae Poccuiickoit deneparuu u apxuax: OCHOBBI 3aKOHOIaTEIbCTBA PD
ot 7 mtong 1993 r. Ne 5341-1 // Benomoctu Cbesna HaponaHbix aenyratoB PO u BepxoBHoro
Cosera P®. 1993. 19 asr. Cr. 1311.

O6 ofecrie4eHUN COXPAHHOCTH JTOKYMEHTOB IO JIMYHOMY COCTaBY BBICBOOOXKIAeMBIX
pabOTHUKOB B pe3ysibTaTe OO0pa30BaHMs, PEOPraHU3aLUM U JMKBUAALUU FOPUIANYECKUX JIMIL:
Pacnopsoxkenue IlpaButensctBa P® ot 21 mapra 1994 1. Ne 358-p // CoOpanue akToB
IIpesunenta u [IpaBurenscTa PD. 1994. Ne 13 (28 mapTa). Ct. 1048.

OcHOBHBIE TIpaBUIIa Pa0OTHI BEAOMCTBEHHBIX apXHBOB. M.,2001.

[lepedyeHb TUIOBBIX YNPaBIEHYECKUX apXUBHBIX JOKYMEHTOB, 00OPa3yIOLIMXCS B IIpoLecce
JESTEIbBHOCTH TOCYapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPaBJIEHUsI U OpraHU3alUi,
C YKa3aHHUEM CPOKOB XpaHeHus (YTB. mpruka3oM MuHKyabTypsl PO ot 25.08.2010 Ne 558)

[Tonoxxenne «O dDenepaibHOM apXUBHOM areHTCTBE», YTBepxkJIeHHOM IlocTaHoBieHHEM
[IpaButenscTBa Poccuiickoit @enepanun ot 17.06.2004 Ne 290.

[Tonoxenne 06 ApxuBHoMm ¢(onme PP u Ilonmoxenune o l'ocymapcTBeHHOW apXUBHOU
cnyx0e Poccun: O6 yrBepxkaenun - Yka3 Ilpesugenta PD ot 17 mapra 1994 r., Ne 552 //
CooOpanue aktoB [IpesunenTa u [IpaButenscrea PD. 1994. Ne 12 (21 mapra). Cr. 878. (pen. 01.
04. 96 Ne 460 u pen. 01.12.98 No 1447) // CoOpanue 3akonogarensctBa PD. 1996. Ne 15. Cr.
1575; Poccwmiickas razera. 1998. 9 nexadpsi.

[Tonoxenue o0 YmnpaBieHUd HHYOPMALMOHHOTO U JOKYMEHTAllMOHHOIO OOecredyeHus
[Tpesunenta PO: O6 yrBepxkaenun - Yka3 [Ipesunenta PO or 15 anpens 1998 r.

ITocranoBnenne Cosera MunuctpoB CCCP «O Mepax mo yiqydlIeHHIO apXMBHOIO JI€jia B
CCCP» 25 uronst 1963 1. // OcHOBHBIE JEeKpETHI U mocTaHoBleHus... C. 32-35.

[TocranoBnenne Cosera Munucrpos CCCP ot 7 deBpans 1956 r. Ne 246 «O mepax 1o
VIOPSAOYEHUIO peXHMa XpaHEHUS M JIy4ylIeMy MCIONb30BAaHUIO AapXUBHBIX MaTepHalloB
MHUHHCTEPCTB U BeJOMCTBY» // Bonpockl apxuBoBenenus. 1956. - Ne 1.

[TocranoBnenne LMK n CHK CCCP 00 ynopsaoyeHHH apXUBHOTO Jiejla B HapOIHBIX
KoMHccapyuaTax M HeHTpaidbHbIX yupexaeHusx Coroza CCP. 5 ¢espans 1936 r. // OcHoBHBIE
JeKpeThl ¥ mocTaHoBieHnss COBETCKOTO MPAaBUTENHCTBA MO apxuBHOMY aeny 1918-1982 rr. M,
1985. C. 24-27.1lpaBuiia opraHu3aluy XpaHEHUs, KOMIUIEKTOBAaHMS, yuyeTa M HCIOJIb30BaHUS
TOoKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepanuu U Apyrux apxXxuBHBIX JOKYMEHTOB B
TrOCYyJapCTBEHHBIX W MYHHMIMIIAIBHBIX apXuBax, My3esX U OuOIMOTeKaX, OpraHU3aIMIX
Pocculickoil akageMuun HayK, YTBEpXKIACHHbIE NMPUKa30M MUHUCTEPCTBA KyIbTYypbl 1 MacCOBBIX
koMMmyHHUKaluil Poccuiickoit ®@enepannn ot 18 suBapst 2007 r. Ne 19.

[lpaBuna BeneHHs M XpaHEHHUs] TPYJOBBIX KHMKEK, M3TOTOBJICHHS OJIAaHKOB TPYIOBOM
KHIDKKU U oOecrieueHus: uMu padotonateneit (yrBepxkaeHsl [locranosinenueMm IlpaBurenscTBa
P® o1 06.02.2004 Ne 51).

Coznlanue COBpPEMEHHBIX AapXMBHBIX HCTOYHHUKOB Ha OCHOBe U depeHIIMpOBaHHOTO
noxoja: Meroauueckoe nocobue / penepansHoe apxuBHoe areHtctBo. BHUMJIAJL. — 3-e u3n.,
crep. — M., 2007. — 128 c.

CocraBneHnue apxuBHbBIX onuceil: Meronuueckue pekomenaanmu / Pocapxus. BHUNIA L.
- M., 2005. - 141 c.

®enepanbHblil 3akoH «O0 apxuBHOM Jene B Poccuiickoit deneparmn» Nel25-D3 ot 22
okTs0pst 2004 T.

IlepeueHb JOKYMEHTOB, OOpa3yloIUXCs B Mpoliecce JesTeNbHOCTH DesepanbHOro
ApPXMBHOTO AareHTCTBA W TOJBEAOMCTBEHHBIX €MY OpraHu3alliid, C yKa3aHHEM CPOKOB
XpaHeHus. YTBepxkAeH npukazoMm denepanpHoro apxusHoro arenrcrsa oT 30 suBaps 2013 r.
Ne 12.

[lepeyeHb TUNOBBIX YIPABICHYECKUX aPXUBHBIX JIOKYMEHTOB, 00pa3yIOUIMXCS B MpoIecce
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JIESITEIbHOCTH TOCYIAPCTBCHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABIICHUS W OPTraHU3allii
C VKa3aHHWEM CPOKOB XpaHEHUs. YTBEPKACH MpuKazoM MuHuCTepcTBa KyIbTypbl Poccuiickoit
@eneparun ot 25 arycra 2010 r. Ne 558. 3apeructpupoBan Muntoctom Poccun 8 ceHTSIOps
2010 r. Peructpanmnonnsiii Ne 18380.

KnaccubukaimoHHblil mepeyeHb paboT, BIMOIHAEMbBIX B TOCYIAPCTBEHHbBIX apxuBax (Zip-
apxuB ¢aiina B hpopmare Word for Windows)

VYka3zaHusg 1Mo 3aloJIHCHHMIO OTYETa O YHMCACHHOCTH, COCTaBE M ABMOKCHHMH PAOOTHHKOB
ApXMBHBIX OPraHOB M yupexkaeHui (bopma Ne 1-k)

MeToMKa  OLEHKM  PE3YJIbTATUBHOCTH  ACATCIHHOCTH  HAYYHBIX  OpraHu3alui
HaxoIdmmxcsl B BeacHUHM DenepalbHOI0 apXMBHOI'O arcHTCTBA, BBIMOJHSIOMMX HAY4YHO-
HCCIICIOBATENILCKHUE, ONBITHO-KOHCTPYKTOPCKUE M TEXHOJOTMYECKHME Pa0OThl I'DAKIAHCKOIO
Ha3HayeHus. YTBepxkJaeHa npukazom Pocapxua ot 18 anpensa 2016 r. Ne 50; 3apeructpupoBan
Mumntocrom Poccun 11.05.2016. Peructpanmonnsiit Ne 42076.

«MeToapka pacyera INTATHOW YHCJICHHOCTH TOCYJIapCTBEHHBIX apXMBOB Ha OCHOBE
HopMmatuBoB 10 Tpyay». BHUUJA/, Pocapxus, 2004. Meroauka yTBepKIeHA IMPUKA30M
Pocapxusa ot 14.01.2004 r. Ne 9.

Ananutuyeckuii 0030p «MOHUTOPHHI OCYIIECTBISICMBIX B TOCYJAPCTBEHHBIX apXHBax
Poccuiickoii  Penepaliid  IPOEKTOB MEPEBOAA B DJICKTPOHHBIM BHJ HAYYHO-CIPABOYHOTO
arnrapaTa ¥ apXuBHBIX JIOKyMeHTOBY». Pocapxus, BHUNJIA. 2016 1.

CpaBHUTCIILHBIM  aHAJOW3  IPOTrPaMMHBIX  MPOAVKTOB,  NPEAHA3HAYCHHBIX  JUIS
HHGOpMATU3aUMH BHYTPHAPXUBHOM JICATCIBHOCTA TOCYAAPCTBCHHBLIX W MYHHIMIAJIBHBIX
apxuBoB. AHanmmTrueckuit 0030p.Pocapxus, BHUNJA/. 2015 1.

Anamutuyeckuii 0030p «AHaJIM3 HOPMATHBHBIX IPABOBBIX JIOKYMEHTOB, IPHUHSATHIX B
Poccuiickoii Penepammu B 2007-2012 rr. mo BompocaM CO3AaHHs, COCTaBa, OhOPMIIECHUS U
oOpalreHusl Hay49HO-TeXHUYECKoM IokymeHTanumn». Pocapxus, BHUNIA. 2014 r.

Amnanutuyeckuii 0030p «M3yueHne onbITa MPeACTaBICHUS CHCTEMbI HAYYHO-CIIPABOYHOTO
anmapara TOCYJApCTBEHHBIX M MYHHUIIMOAIBHBIX apxuBoB Poccuiickoi ®eaepamuul B CETU
Wurepuer». Pocapxus, BHUMNJA/L. 2014 r.

Anamutuyeckuii  0030p  «VM3ydeHHE THUIIOJOTMHA M DBOJIOIHMM HCTOPHYECKUX (HOopM
apXMBHOW YYETHOM JOKYMCHTAIIMM M _BO3MOXXHOCTH HX IPEJACTABICHUS B DJICKTPOHHOU
cpene». Pocapxus, BHUNJIAL. 2014 t.

Ananutuuyeckuii  0030p  «MccrnenoBanue WM aHAIM3  3apYOE)KHOW  HOPMATHBHO-
METOOUYECKON  JOKYMEHTAIIMH,  PETYIHPYIOIIEH  BONPOCHl  OINM(MPOBKHA  apXHBHBIX
nokymeHToB». Pocapxus, BHUMJIA/L. 2014 r.

Ananmutuyeckuii  0030p  «MccaemoBaHne  MEKIYHAPOJIHBIX CTaHJAPTOB M NIPOEKTOB
MEeKAYHApOoaHBIX craggapToB MCO mo ympaBiaeHHIO gokyMeHTaMu 3a 2013 r., ompeacicHHe
1IEJIECO00OPA3HOCTH pa3pa0OTKKM HA MX OCHOBE COOTBETCTBYIOIIMX HAIIMOHAJBHBEIX CTaHAAPTOB
Poccuiickoit @enepanuny. Pocapxus, BHUNJA/L. 2014 1.

Anamutuyeckuii  0030p  «CocTosilHHE M pa3BUTHE apxXMBHOrO Jiela B Poccuiickoi
Deneparn B 20032013 ronax». Pocapxus, BHUMJIA. 2014 r.

Konuennus  uHGOpMaTH3anuK  (aBTOMATU3alMH) ACATENHHOCTH  TOCYAapCTBEHHOIO
apxuBa. Pocapxus, BHUNJIA/L. 2014 1.

MeToanyeckrne PEKOMEHIAINH 110 YIIOPSJIOUYCHUIO M OATOTOBKE K Iepeaaye Ha XpaHEHUe
B _TOCYIApPCTBEHHbIC (MYHHUIIMNAIBHBIC) apXHMBbl JOKYMEHTOB JIMKBUIMPOBAHHBIX KPEIUTHBIX
OpraHu3anMii _(JUid KOHKYPCHBIX _YIPABISIIONINX (JUKBUIATOPOB)). Pocapxus, BHUUWIA/IL.
2014 r.

MeToanyeckne pekoMenganuu «Pa3paboTka METOJIOB BOCCTAHOBJICHUS YIracarolIMX
XPOMATUYECKUX (LIBETHBIX) TEKCTOB ApXMBHBLIX JOKYMEHTOB C MCIIOJIb30BAaHUEM IHU(POBBIX
KOMIBIOTEPHBIX TexHoaorui». Pocapxus, BHUNJIA/L. 2014 r.

MeToaMuecKue PEeKOMEHIANMHU «JKCIepTU3a IIEHHOCTH M O0TOOp B cocTaB ApPXUBHOIO
donna Poccuiickoii deneparmu TOKYMEHTOB 10 JUYHOMY cocTaBy». Pocapxus, BHUMJIA/IL.
2014 r.

MynbTUMEAUUHOE CIIPABOYHO-METOAUYECKOE mocooue «OCHOBBI apXMBHOU
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http://archives.ru/sites/default/files/2014-metod-rekomendacii-konkursny-upravl.pdf
http://archives.ru/sites/default/files/2014-metod-rekomendacii-vosstanovlenie-cvet-text.pdf
http://archives.ru/sites/default/files/2014-metod-rekomendacii-vosstanovlenie-cvet-text.pdf
http://archives.ru/sites/default/files/2014-metod-rekomendacii-vosstanovlenie-cvet-text.pdf
http://archives.ru/documents/metod-rekomend_expertise-lichny-sostav-2014.shtml
http://archives.ru/documents/metod-rekomend_expertise-lichny-sostav-2014.shtml
http://archives.ru/documents/methodics/OAD/index.html

JIeATEIbHOCTI

[ToaroroBneno HMcTopuKo-apXWBHBIM HMHCTUTYTOM POCCHMICKOrOo rocyJapCTBEHHOIO
T'YMaHUTapHOIO0 YHUBEPCUTETA, KOTOPBIM B paMKax peanusanuu Meponpusatuii @LII «KynbsTypa
Poccun (2012—-2018 roapl) ocyIiecTBIsSET MOATOTOBKY KOMILUIEKCA CIPABOYHO-METOIUUECKUX U
npakTH4eckux mocobuii k «lIpaBuiaM opraHuzanuyd XpaHEHHs, KOMIUIGKTOBAaHUS, y4eTa U
HCITOJIB30BaHUs JTOKYMEHTOB ApxuBHoro ¢onaa Poccuiickori denepanuu U Apyrux apXuBHBIX
JOKYyMEHTOB B TOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX apXWBaX, My3esix W OuOIMOTeKax,
opranuzamusax PAH» (rocynapctBennbiit KoHTpakT Ne 079 ot 24.02.2014).

VYkazanHas paboTa mpolnia pereH3upoOBaHUE B HAYIHO-METOUIECKIX COBETaX apXUBHBIX
yupexJaeHull (QenepanbHbIX OKpPYyroB U (enepaqbHbIX apXWBaX M PEKOMEHIOBaHA s
WCIIOJIb30BaHUS B MPAKTUYECKON JIEATEIbHOCTH aPXUBHBIX YUPEKICHUIM.

B nmepByio ouepenp mocoOue MpeqHa3HAYEHO MJI apXHMBHCTOB, HE HMMEIOIINUX
CIEIHAILHOTO 00Pa30BaHUS U OTBITa PAOOTHI B APXUBHBIX YUPESIKICHUSX.

CiioBapp BUJIOB u Pa3HOBUJIHOCTEHN COBPEMEHHOUI YIIPABJICHYECKOU
nokymenTaiuu. Pocapxus, BHUNJIA. 2014 1.

OYHKIMOHATbHBIE TpeOoBaHUS K MH()OPMAIIMOHHBIM CHUCTEMaM apXUBOB 3JEKTPOHHBIX
IoKkymMeHTOB opranuzaumii. Pocapxus, BHUMJIA/L. 2014 r.

ApXMBOBETYECKME M JTOKYMEHTOBeA4Yeckne  (YHKIIMOHAIBHBIE  TpeOOBaHUS K
MH(OPMAIIMOHHBIM CHUCTEMaM, 00eCIIEUNBAIOIINM JICKTPOHHBIN JOKYMEHTOOOOPOT B Ipoliecce
BHYTPCHHEH JIeATeIbHOCTU (heaepalIbHbIX OPraHoOB MCHOJHUTEIbHOU Biactu. Otyer o HUP.
(Ucnonmuurens — Beepoccuiickuit HUU noxymenToBeaenus u apxusaoro neina (BHUUA);

EnuHblii mops/iok 3anoyiHeHusl moJsied EJMHOW aBTOMAaTH3WPOBAHHOW WH(GOPMAIIMOHHON
CUCTEMBL, COCTOSIIIIE W3 IPOrpaMMHBIX KOMIUIEKCOB «ApPXUBHBIN (GoHmy, «DOHIOBLIN
karanory, «llenTpanbublii ponaoBeiit katanory. (Mcnonnurens — OO0 «ALAIITY);

PexomeHgamu 1o BBIMOJHEHUIO paOOT W OKa3aHWIO YCIYr Ha TIJIaTHOM OCHOBE
denepanbHBIMU Ka36HHBIMH YUPEKACHUIMHU, TIOJIBEIOMCTBEHHBIME PocapxuBy;

CpaBHUTENIbHBIA  aHann3  (HOpMATOB  DJIEKTPOHHBIX  JTOKYMEHTOB  TOCTOSIHHOTO
(monrospemenHoro) xpanenus. Otyer o HUP. (Mcnonuutens — Poccuiickuil rocyiapcTBeHHbIH
ryMmaHuTapHbiii yausepcuret (PITY);

PekoMeHianMyu 1Mo KOMIJIEKTOBAHUIO, YYETY M OPraHU3allud XPAHEHHs SJIEKTPOHHBIX
ApXMBHBIX JIOKYMEHTOB B apxuBax opranuszauuid. (Mcmomnurtens — Bceepoccuiickuit HUU
JTOKyMeHTOBeieHus 1 apxuBHoro neia (BHUMIA);

PexoMenpanmy 1o KOMIUIEKTOBAHUIO, YYETY W OPraHU3aldyd XPaHEHUs SJIEKTPOHHBIX
APXUBHBIX JOKYMEHTOB B TOCYAAapCTBEHHBIX M MYHHUIMOAIbHBIX apxuBax. (Mcnomautens —
Bcepoccuiickuit HUM nokymenToBenenus u apxusHoro neia (BHUMIAN);

PexoMeHnaImm mno coBepIieHCTBOBAHUIO MOpsaka GOPMHUPOBAHUS M BEJIEHUS CIICKOB (0a3
JAHHBIX) UCTOYHUKOB KoMiuiekToBanuss HTJI rocynapcTBEHHBIX M MYHHIIMIAIbHBIX apXHUBOB.
(Ucnonmautens — Beepoccutickuit HUW nokymenToBenenus u apxusHoro aena (BHUNUIA);

Meroanueckune pexkomeHaau «CocTaBiIeHNE apXUBHBIX OMKUCEH B AIEKTPOHHOU hopme u
UX MHTErpalys B MHPOPMAIMOHHYIO WHOPACTPYKTYPY TOCYAAPCTBEHHBIX U MYHHIIMIIATBHBIX
apxuBoB». (MUcnonautens — Bceepoccuiickuit HUM noxymeHToBeeHHsT UM apXHMBHOTO Jelna
(BHUUIOAL).

Ananutnyecknii 0630p «CocTosHUE U pa3BUTHE apXWBHOTO fena B ctpanax CHI B 1999—
2010 rr.».Pocapxus, BHUNJA/. 2012 r.

Ananutnyecknii 0630p «CpaBHUTENIbHBIA aHAIN3 aHAJIOTOBBIX W IH(POBBIX TEXHOJOTHMA
IUTS BBIDAOOTKY Y IPUMEHEHUS TEXHOJIOTUYECKHX PElIeHUH, 00eCTIeunBaIONINX BOCCTAHOBICHUE
yracarmnmx TeKCTOB apXUBHBIX JIOKYMeHTOB». Pocapxus, BHUNJIA. 2012 T.

Meronuueckue PEKOMEH AN «Onpenenenue OpraHu3alM-UCTOUYHUKOB
KOMIUIEKTOBaHUS T'OCY/IAPCTBEHHBIX W MYHUIMNAIbHBIX apxuBoBy». Pocapxus, BHUMJIA/.
2012 .

MeTtoauueckre peKOMEHJANMM [0 OpPraHMW3allud  paboThl U TEXHOJIOTHYECKOMY
OCHAIIICHUIO XPaHWJIUIL 3JIEKTPOHHBIX ToKyMeHTOB. Pocapxus, BHUNIA/I. 2012 1.

MeTtoanyecknue peKOMEHAAIMH [0 3JIEKTPOHHOMY KONMMPOBAHUIO APXUBHBIX JIOKYMEHTOB U
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http://archives.ru/documents/methodics/OAD/index.html
http://archives.ru/sites/default/files/2014-slovar-upravl-documents.pdf
http://archives.ru/sites/default/files/2014-slovar-upravl-documents.pdf
http://archives.ru/sites/default/files/2014-functional-requirements-inform-systems-organizations-archives.pdf
http://archives.ru/sites/default/files/2014-functional-requirements-inform-systems-organizations-archives.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-foiv-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-foiv-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-foiv-2013.pdf
http://archives.ru/sites/default/files/poryadok-zapoln-poley-af-fc-cfc.pdf
http://archives.ru/sites/default/files/poryadok-zapoln-poley-af-fc-cfc.pdf
http://archives.ru/sites/default/files/poryadok-zapoln-poley-af-fc-cfc.pdf
http://archives.ru/documents/rekomendation-price-2014.shtml
http://archives.ru/documents/rekomendation-price-2014.shtml
http://archives.ru/sites/default/files/rekomendation-rggu-format-2013.pdf
http://archives.ru/sites/default/files/rekomendation-rggu-format-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-edoc-org-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-edoc-org-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-edoc-arch-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-edoc-arch-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-ist-komplekt-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-ist-komplekt-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf
http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf
http://archives.ru/documents/methodics/review-archival-delo-sng.shtml
http://archives.ru/documents/methodics/review-archival-delo-sng.shtml
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml
http://archives.ru/documents/rekomend_organization-istochniki-komplektovaniya.shtml
http://archives.ru/documents/rekomend_el-storage.shtml
http://archives.ru/documents/rekomend_el-storage.shtml
http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml

VIIPaBICHUIO TOJYyYeHHBIM HH(MOpMannoHHbIM MaccuBoM. Pocapxus, BHUNIA/L. 2012 .

Pernament «M3roroBieHne 1udpoBbix Komwi GOHAA IMOJIb30BAHMS ¢ MHUKPOGOpM
ApXMBHBIX JOKYMEeHTOB». Pocapxus. 2012 r.

PexoMenmaimu 1no co3aanuio MHTEpHET-BBICTABOK apXMBHBIX JIOKYMEHTOB. Pocapxus.
2012 .

PexoMenpaimu no co3panuio MHTEpHET-KaTajaoroB apXMBHbBIX JIOKYMEHTOB. Pocapxus.
2012 .

Mertonuyeckue pPEeKOMEHAAIMU [0 WCHOJHEHHUIO 3alpoCOB  COUMAIbHO-IIPABOBOTO
xapakrepa. Pocapxus, BHUMUJIA/L. 2011 r.

Pekomenmanmmu 1o BBIOOPY  ONTHYECKMX  JINCKOB  JUISL  XPAHCHHS  apXHMBHBIX
nokymeHnToB. Pocapxus, PTAHT/I. 2011 r.

Otuer no HUP: «Pa3paboTka METOAMYECKUX PEKOMEHIAIMN 1O BHIOOPY CKAHMPYIOUIETO
000py/IoBaHUsl, CIOCOOHOTO YIOBIETBOPUTH NOTPEOHOCTH POCCUMCKUX apXHUBOBY. [loaroToBieH
HayuHno-uccnenoBaTenbckuM HMHCTUTYTOM penporpaduu (r. Tyna) B paMkax BBIOJHEHUS
TlNocynapcrBernoro koutpakra Ne 102 ot 29 Hosi0pst 2011 1.

Pexomenmanuu mo 00ecneyeHuIo COXPaHHOCTH HHGOPMAIIMH, 3alTMCAHHON HA ONTUYECKUX
IHCKax (TecTupoBaHue BBIOOPOYHOTO MaccuBa JIOKYMEHTOB dbenepabHbIX
apxuBoB). [Togrotosnenst PCTAHT/] B pamkax BoimonHeHus ['ocygapcTBenHoro kontpakra Ne 79
ot 12 nrons 2011 1.

MeToauyeckue peKOMEHIAIMHU 110 TOJATOTOBKE MEPEYHEH JIOKYMEHTOB, 00Pa3yIOIIMXCs B
JIeATEeIbHOCTH _(pefepalbHbIX OPraHOB HWCIOJIHUTEIbHOW BJACTH, a TaKXe B Tpolecce
JeATeIbHOCTH [10JIBE/IOMCTBEHHbBIX UM OpraHu3alni, c YKa3aHUEM CPOKOB
xpanenusi. CornacoBano L[DTIK mpu Pocapxuse 17 mas 2011 r.

Pekomenmanmu 1o moarotoBke (deepanibHbIMM _OpraHaMy MCHOJHUTEIBLHON BJIACTH
NepevYHe  JIOKYMEHTOB, CO3/IaHHME, XPAHEHWE W  HCIOJIB30BAHME KOTOPBIX  JIOJHKHO
OCYIIECTBIATECA B (OpMe DIIEKTPOHHBIX JOKYMEHTOB MPH OpPTaHHW3allMH BHYTPEHHEH
NesATENIbHOCTH . YTBepKIAeHb! MpukazoM PocapxuBa ot 29 anpens 2011 r. Ne 32. IlpusHan He
HYX/IAIOLIMMCS B TOCYJapCTBEHHOM perucrpauuu (nmucsMo Muntocra Poccun ot 4 utons 2011 r.
Ne 01/43784-11K).

MeTonuueckre pEeKOMEHAANNU M0 Pa3paboTKe WHCTPYKIUN MO JIeTOMPOU3BOJICTBY B
dbenepalbHBIX OpraHax HCIOJHUTEILHOW BIACTU. Y TBEPKACHBI Ipuka3oMm PocapxuBa oT
23 nexabps 2009 r. Ne 76. He HykaaeTcss B TOCyJapCTBEHHOHN peructpanuu (nmucbkMo MuHIOCTa
Poccun ot 26 ampens 2010 1. Ne 01/6756-/1K).

PexoMeHaalMM 1o yCcJI0BUSAM XPaHEHHs] U IPUMEHEHUIO HHIMKATOPHOTO IKCIPECC-METoAa
OIICHKM CTAaOWMJILHOCTU KHHOJIOKYMEHTOB Ha HHUTPOIIEJUIIOJIO3HOW OCHOBE B TOCYIAPCTBEHHBIX
apxuBax. PCAHT/, PTAK®/. 2007 r.

Meronuyeckue pekoMeHpanuy  "3aimTa apXHMBHBIX JIOKYMEHTOB OT TIJIECHEBBIX
rpudos". AY CIIouJ1O, JIOC/. 2001 r.

WHCTPYKIUS 10 3aI0JIHEHHIO MMACIopTa TOCYAapCTBEHHOTO My3es, OUOINOTEeKH (B YacTu
nokyMmeHToB ApxuBHoro douna Poccuiickoit denepanuu). MunkynsT, Pocapxus. 2000 r.

Mertoanueckue pexomeHaauu. [loarotopka myreBoautened 1o doHaam OBIBIIUX
OAapTUNHBIX aApXWUBOB M TOCYJIAPCTBEHHBIX apXMBOB, XPAHANIMX JOKYMEHTBI COBETCKOTO
nepuona. Pocapxus. 1999 r.

Pexomenpanmy 1o co3fgaHuro apxuBHOro caita B MHrepHer. [Ipunoxkenue k mnucbmy
Pocapxusa ot 17.05.2001.

B) MeToauyeckue ykazaHus:

CamocrosaTrenbHas paboTa CTYAEHTOB By3a: MpakTUkKyM /coctaBurenu: T.I. Heperuna,
H.P.YpazaeBa, E.M.PazymoBa, T.®.OpexoBa; MarHuToropckuii Troc. TEXHUYECKHH YH-T
um.I''W. HocoBa. - Marauroropck: MITY wum. I''U. Hocoma, 2019. - 1CD-ROM.-
3ar.CTUTYJ.9KpaHa.-
URL:https://magtu.informsystema.ru/uploader/fileUpload?name=3816.pdf&show=dcatalogues/1
/1530261/3816.pdf&view=true (mata oopamenus: 28.08.2020). - MakpooOBeKT. - TekcT: 3/eK-
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http://archives.ru/documents/rekomend_el-copy-archival-documents.shtml
http://archives.ru/documents/reglament-scan-microfilm.shtml
http://archives.ru/documents/reglament-scan-microfilm.shtml
http://archives.ru/documents/rekomend_internet-vystavka.shtml
http://archives.ru/documents/rekomend_internet-katalog.shtml
http://archives.ru/documents/methodics/recommendations-socially-legal-inquiries.shtml
http://archives.ru/documents/methodics/recommendations-socially-legal-inquiries.shtml
http://archives.ru/sites/default/files/recom_opt-diski.pdf
http://archives.ru/sites/default/files/recom_opt-diski.pdf
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/documents/rekomendacii-po-obespecheniju-sohrannosti-informaci-na-diskah.shtml
http://archives.ru/documents/rekomendacii-po-obespecheniju-sohrannosti-informaci-na-diskah.shtml
http://archives.ru/documents/rekomendacii-po-obespecheniju-sohrannosti-informaci-na-diskah.shtml
http://archives.ru/documents/rekomend_perechen_foiv.shtml
http://archives.ru/documents/rekomend_perechen_foiv.shtml
http://archives.ru/documents/rekomend_perechen_foiv.shtml
http://archives.ru/documents/rekomend_perechen_foiv.shtml
http://archives.ru/documents/rekomend_edocument.shtml
http://archives.ru/documents/rekomend_edocument.shtml
http://archives.ru/documents/rekomend_edocument.shtml
http://archives.ru/documents/rekomend_edocument.shtml
http://archives.ru/methodics/instr-office-work.shtml
http://archives.ru/methodics/instr-office-work.shtml
http://archives.ru/documents/prik76_2009.shtml
http://archives.ru/documents/prik76_2009.shtml
http://portal.rusarchives.ru/methodics/estimations-stability.shtml
http://portal.rusarchives.ru/methodics/estimations-stability.shtml
http://portal.rusarchives.ru/methodics/estimations-stability.shtml
http://portal.rusarchives.ru/methodics/mushrooms_protection.shtml
http://portal.rusarchives.ru/methodics/mushrooms_protection.shtml
http://portal.rusarchives.ru/methodics/passport_muslib.shtml
http://portal.rusarchives.ru/methodics/passport_muslib.shtml
http://portal.rusarchives.ru/methodics/guide_party/index.shtml
http://portal.rusarchives.ru/methodics/guide_party/index.shtml
http://portal.rusarchives.ru/methodics/guide_party/index.shtml
http://portal.rusarchives.ru/methodics/sait.shtml

TpoHHBII.-CBeneHust qocTynHbl Takke Ha CD-ROM

Metoanyeckre peKOMEHIAIMU TI0 BBITIOJIHEHUIO M 3aIIUTE KypCOBOM pabOThI pecTaBIie-
HBI B yueOHO-MeToandeckoM nocobun C. A. Anoxunoit u A.K. Makaposoii «Kypcoas pabora
10 JOKYMCHTOBEJICHUIO, aPXWBOBEICHUIO, OPraHU3allid ¥ TEXHOJOTUU JIOKYMEHTAIIHOHHOTO
obecrnieueHus ympapieHus» (cM..1r. 80).

Metoandeckre ykazaHusi MO BBITOJHEHHIO WHIUBUAYAIBHBIX IOMAIHUX 3aJaHUi Tpel-
CTaBJIEHBI Ha 00Opa30BaTEIbHOM IMOpPTAJIC HA CTPAHMIIE NUCIMIUIMHBI K KaXIOMY 3aJaHHIO OT-
JIEITBHO.

r ) IIporpammuoe obecneyernne U MuTtepHeT-pecypebi:

B momoriips cTyieHTaM peKOMEHIYIOTCS OQUITHATIBHBIC CAWTBI )KYPHAJIOB:
Pocapxu. Odunuanssriii caiir. URL: http://www.rusarhivs.ru —

Haumenosanue [10 Ne norosopa Cpoxk neficTBUS JIULIEH3UU
MS Windows 7 J-1227 ot 08.10.2018 11.10.2021
H-757-17 ot 27.06.2017 H- | 27.07.2018
593-16 ot 20.05.2016 20.05.2017
MS Office 2007 Ne 135 ot 17.09.2007 0eccpouHo
FAR Manager CBOOOJTHO pacIpoCTpaHseMoe | OECCPOUHO
7Zip CBOOOJTHO PacCIpPOCTPaHIEMOE | OECCPOUHO

Ipodeccnonanbubie 6a3bl JAHHBIX 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI
| HasBanue kypca | CchblIka

DnekTpoHHas 0a3a NMEePUOIUYECKUX H37a-
nuii East View Information Services, OOO

HammonansHas nH(pOpMaIMOHHO-
aHaJUTU4YeCKas cucTeMa — POCCUUCKUNM HHAEKC
HayuHoro nutuposanus (PYHII)

[TouckoBas cucrema Axamemusi Google
(Google Scholar)

WNudopmanmonnas cucrema - EquHoe ok-
HO JI0CTYIIa K MH(GOPMAITMOHHBIM pecypcaM

https://dlib.eastview.com/

URL:
https://elibrary.ru/project_risc.asp

URL.: https://scholar.google.ru/

URL.: http://window.edu.ru/

Poccwuiickas ['ocynapcTBeHHass 6uOmmoTe- https://www.rsl.ru/ru/4readers/catalo
ka. Karaiorn gues/
DJIEKTPOHHBIE ~ PeCcypchl  OMOIMOTEKH http://magtu.ru:8085/marcweb2/Defa
MI'TY um. I''1. HocoBa ult.asp
VHuBepcuTeTCKass WH()OPMAIMOHHAS CH- I .
crema POCCILS https://uisrussia.msu.ru
MexayHaponHas HayKOMETpHUYECKas pe-
(bepaTBHAas W TOJHOTEKCTOBas 0a3a MaHHBIX http://webofscience.com

HayuHbIx u3ganuii «Web of sciencey
MexnyHaponHas pedepaTUBHAs U MOJIHO-
TEKCTOBAsl CIpaBOYHAsl 0a3a JaHHBIX Hay4YHBIX
MexnyHaponHas 6a3a TOJTHOTEKCTOBBIX
XypHaIIoB Springer Journals
MexnyHaponHas 0aza CIpaBOYHBIX H3/a-
HUUI o BCEM OTpACHAM 3HAaHUHU

http://scopus.com

http://link.springer.com/

http://www.springer.com/references

9 MaTtepuajibHO-TEXHHYECKOe o0ecreyeHue TUCHUIINHBI (MOMLYJIs1)

MaTepI/IaJIBHO-TeXHI/I‘-IGCKOG obecrneucHue JUCHHUIIIIMHBI BKIIIOYACT:
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http://www.elar.ru/

VYueOHbIC ayauTOpUHU
A IOPOBCACHHA OUCTaH-
IIUOHHBIX 3aHSATHHA JICKIIH-
OHHOI'O TUIIa

Cron KOMITBIOTEPHBIA, CTOJ MHUCHMEHHBIN, CTYJ O(HCHBIN,
JIOKyMeHT-Kamepa Epson, MCTOYHHMK OecrepeOOMHOro IHMTaHMS
POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3peuieHus,
KOMITBIOTEP MePCOHATIbHBIN (Trmo6), MPOEKTOP
ViewSonicPJD7526W, cnukepdpon HacrompHblli Calisto-620
Plantronics, BeO-kamepa LogiteachC920, cucrema akycTudeckas
HACTOJIbHAS, CTEpeorapHuTypa (MHUKpPO(OH € IIyMOINOAABIICHHU-
em), skpanHacteHHbIiDigis Optimal-C MW DSOC-11032*2

VYuebHble ayIuTOpUU
JUIsl IPOBEJICHUS ITpaKTHYe-
CKHUX 3aHSATHH, TPYNIIOBBIX
U UHIUBUIYAIBHBIX KOH-
CyJbTallUi, TEKYIIEro KOH-
TPOJIA M IIPOMEKYTOUYHOHN
aTTecTaluu

Cron KOMITBIOTEPHBINA, CTOJ MHUCBMEHHBIN, CTYJI O(HCHBIH,
JIOKyMeHT-Kamepa Epson, MCTOYHHMK OecrepeOOMHOro IHMTaHMS
POWERCOMIMD-1500AP , kamepa BBICOKOTO pa3peuieHus,
KOMITBIOTEP MePCOHATIbHBIN (Trmo6), MPOEKTOP
ViewSonicPJD7526W, cnukepdpon HacronpHbid Calisto-620
Plantronics, BeO-kamepa LogiteachC920, cucrema akycTudeckas
HACTOJIbHAS, CTEpeorapHUTypa (MHUKpPO(OH € IIyMOINOAABICHH-
em), oskpanHacteHnbIiDigis Optimal-C MW DSOC-11032*2

ITomerienus g ca-
MOCTOSITEIIBHON paboThl
00y4armuxcs

[Tepconanbubie koMmbloTepsl ¢ makerom MS Office, BbIxo-
oM B IHTEpHET ¥ C IOCTYIIOM B 3JIEKTPOHHYIO WH(DOPMAIIMOHHO-
00pa3oBaTeNbHYIO Cpely YHUBEPCUTETA

Y4eOHble ayauTOpUn
JUIsl BBITMOJTHEHUSI KYPCOBO-
ro TPOCKTUPOBAHUS TTOME-
IICHUST JUIS CaMOCTOSTEINb-
HOW pabOTHI 00YYAIOIIUXCS

[Tepconanbubie koMnbroTepsl ¢ nakerom MS Office, Bbixo-
JoM B VIHTEpHET U ¢ J0CTYIOM B 3JIEKTPOHHYIO HH(POPMALMOHHO-
00pa30BaTENIbHYIO CPely YHUBEPCUTETA

ITomewmenue s xpa-
HEHUS U npoduIaKkTUde-
CKOr0 00CITyKUBaHUS
y4eOHOTr0 000pyTI0BaHMS

Cremnaxku A7 XpaHEHUs y4yeOHO-HArJsAHBIX MOCOOUN M
y4eOHO-METOINYECKON TOKYMEHTAIUH.
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