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AHHOTAIIMU TUCHOUILINH
110 OCHOBHOM OBPA3OBATEJBLHOM ITIPOI'PAMME

O6mas
Nunexc HanmenoBanve TUCIIUILUTHHEI TPYHOCMKOCT®,
akaj. 4acoB
(BET)
1 2 3

b1 JAucuunianusl (MOIYJIN)

b1.b ba3oBas yacTh

51.5.01 Hcropus 144 (4)

Henpb n3ydyenus: nucuuiuinabl: «VcTopus SABISIOTCS:

copMHpOBaTE y CTYAEHTOB KOMIUIEKCHOE TIPEACTABICHHE O
KyJbTypHO-UCTOPHYECKOM cBoeoOpasum Poccum, ee wmecte B
MHPOBOM W ©BpONEHCKON  IuBWIM3anuU;  chopMHpPOBATH
CHCTEMaTU3UPOBAaHHbIE 3HAHHS OO0 OCHOBHBIX 3aKOHOMEPHOCTSIX H
0COOCHHOCTSIX BCEMHPHO- HCTOPUYECKOTO TPOIIecca, ¢ aKIEHTOM Ha
W3yuyeHHe UCTopuu Poccum; BBeIeHHE B KpPYr HCTOPUYECKUX
npoOJeM, CBSI3aHHBIX C 00JacThi0 OyAyIed MNpodeccHnoHaNbHON
JEATeNIbHOCTH, BBIPA0OTKA HABBIKOB IIOJYYEHHs, aHANW3a M|
00001IeHIsST NCTOPUIECKOH HH(DOpMAIIHH.

Uzyuenne pucuumnuabl  «Mcropusi»y Oasupyercs Ha 3HaHUSIX,
YMEHHSAX M HaBBIKAX, IIOJy4eHHBIX B pPE3yJbTaTe OCBOCHUS
JHMCIMIUIMHBI IPEIMETOB M3 IIKOJIbHOTO Kypca: «cropus Poccumy,
«Bceobmas ucropus» u «OO0IICCTBO3ZHAHUEY.

3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyYEHHUH
JMCIMIUINHBI, HEOOXOAWMBI JUIS TOCIEAYIOMIEro M3YYeHHs TaKHX
mucnuiuiig, kak «[lomuronorus», «Conuonorusy, «Dumocodus».
Wzyuenne MUCIMIUIMHBI HANIPaBlieHO HA (OPMUPOBAHUE U PA3BUTHE
CIIETYIOIINX KOMIIETCHIINI:

- CHOCOOHOCTBIO  aHAIM3MPOBaTh  OCHOBHBIE  JTambl U
3aKOHOMEPHOCTH  HCTOPUYECKOTO  Pa3BHTUSl  oOmiecTBa  JUIs
dopmupoBanus rpaxaanckoit nosumun (OK-2);

— CHOCOOHOCTBIO  YBaXKHTENBHO M OEpPEeKHO OTHOCHTHCS K
HCTOPUYECKOMY HACICIHIO U KyJIbTypHbIM Tpaauuusim (OK-11).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJIKEH:
3HaTh:

- OCHOBHBIE MNPOOJIEMBI, MEPHOMABI, TEHACHLUUH H OCOOEHHOCTH
HCTOPUYECKOTO Ipoliecca, MPUINHHO-CIIEICTBEHHBIC CBSI3H;

- OCHOBHBIE COOBITHSI HCTOPHUYECKOTO MPOIIECCa B XPOHOIOTUIECKON
MOCJIEeI0BAaTEILHOCTH.

YmMmeTs:

- BBIpaXaTh W OOOCHOBBIBATH CBOIO TMO3UIMIO TIO0 BOIIPOCAM,
KacalolIUMCsl ~ IEHHOCTHOI'O  OTHOIIEHHS K  HMCTOPHYECKOMY
MPOILLIOMY;

- IPUMEHSTH MTOHATHHHO-KATETOPHUAIILHBIN amapar MpH H3JI0KEHUH
OCHOBHBIX ()aKTOB H SIBJICHUI HCTOPHH.

Brnaners HaBbIKaMu:

- HaBbIKAMHM BOCHPOM3BEICHHMS OCHOBHBIX KOHLENIUH MO
M3y4aeMbIM ITpoOIeMam;

- HaBBIKAMU MEXIMYHOCTHOM W MEXKYJIbTYPHOW KOMMYHHUKAIMH,
OCHOBaHHBIMH Ha YBAXXCHHHM K HCTOPUYECKOMY HACIEIUI0 U
KyJIbTYPHBIM TPaJULIHSAM.

JIMCIMIUIMHA BKJIIOYACT B ce0s CIEeayIOIUe pas3aesbl:




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

Pa3nen 1. Pa3nen Mcropus B cucteMe coluanbHO-TYMaHUTapHBIX
HayK. OCHOBBI METOOJIOT HH.

Pazgen 2. [IpeBHelnTas cTaaus HCTOPUN YEIIOBEUECTBA

Pa3nen 3. CpegHeBekoBbe Kak cTausl HCTOPUUECKOTO Ipoliecca
Pa3nen 4. Poccus u mup B XVI-XVIII BB.

Paznen 5. Poccust u mup B XIX Beke.

Pazgen 6. Poccus u mup B korme XIX- Hagame XX BB.

Paspen 7. Poccus u Mup Mexxy 1ByMs MUPOBBIMH BOMHaM. Bropast
MHPOBasi BOMHA.

Pazpen 8. Poccus u Mup Bo BTopoi osioBUHE XX BeEKa.

Pazmen 9. Mup nHa pybOexe XX-XXI BB.. myTd pa3BUTUA
COBpPEMEHHON  IMBWIM3ALMH,  HWHTETpallMOHHBIE  IPOLECCHI,
MEXAYHApOJHbIE OTHOIICHUS.

b1.5.02

Dduiiocopus

Lenb u3ydeHus JUCHUILIHHBI «DHocohus»:

- CHOCOOCTBOBAaTh PA3BUTHIO T'YMaHHUTApHOW KyJNbTYpBl CTYICHTA
MOCPEJICTBOM €ro NMPHOOIIEHUS K OMBITY QriIoco()CKOTO MBIILICHUS,
¢bopMupoBaHUsT ~ MOTPEOHOCTH WU HABBIKOB  KPUTHYECKOI'O
OCMBICJICHUSI COCTOSIHUSI, TCHOCHLUH W TEPCIEKTHB Pa3BUTHUS
KYJIBTYpPBI, IUBHIIU3AIIHY,

0011ecTBa, HICTOPUH, JINYHOCTH.

- TpeloCTaBICHHWE HEOOXOIUMOro MHHHMyMa 3HaHWUH  JUIs
(dbopMHpOBaHUSI ~ MHPOBO33PEHYECKMX  OCHOBAaHMH  Hay4HO-
HCCIIEI0BATEIbCKOM NesITEIbHOCTH;

- copmupoBaTh mnpejacraBieHue o crneuupuke Qumocopun Kax
crioco0e MO3HaHUs U TyXOBHOTO OCBOCHHS MHpa;

- chopMHpOBaTh IIETIOCTHOE IMPEJCTAaBICHWE O Tpoleccax Hu
SBIICHHUSX, MPOUCXOJIINX B HEXKHWBOW W KHUBOM MPHPOJE WU
00IIECTBEHHON YKH3HU;

- IPUBUTH HABBIKKA pabOTHI C OPUTHHAIBHBIMU U aJIalITUPOBAHHBIMU
¢rnococKkuMH TeKCTaMu;

- copMupoBaTh NpPEACTaBICHHE O HAy4HBIX, (uiIocodhckux Hu
PENUTHO3HBIX KapTHHAX

MHUPO3/aHusl, CYIIHOCTH, HA3HAYEHNH U CMBICIIE )KU3HU YEJIOBEKa,

- chopMHpoBaTh TpEJACTaBICHHE O MHOrooOpazuu  Qopm
YeJIOBEYECKOTO 3HAHWS, COOTHOLICHWHM HCTHHBI W 3a0yXKACHUS,
3HaHUsI W BEpbl, pPalMOHAIBHOTO W  HWPPALMOHAIBHOTO B
YeII0BEYeCKOM KHU3HEIICITEIbHOCTH, 0COOEHHOCTSIX
(YHKIMOHUPOBAHHUS 3HAHUS B COBPEMEHHOM

o0111eCTBE;

- chopMupoBaTh TPEACTaBICHHE O IIEHHOCTHBIX OCHOBaHUSIX
YeJIOBEUECKOH JesITeNbHOCTH;

- OTPENICIUTh OCHOBAHMS aKTUBHOM JKU3HEHHOW TO3UITUH, BBECTH B
Kpyr ¢unocopckux mpobiieM, CBSI3aHHBIX € 00nacTeio Oynymien
npodeccnoHaNBHOM AEATETbHOCTH.

Wzyuenne pucuumimHbl Oa3zupyeTcs Ha 3HAHUAX, YMEHUSAX U

144 (4)




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

HaBbIKaX, I[IOJYYEHHBIX B pE3yJbTAaTe OCBOCHMS JUCLUILINHBI
«HUcTopus», «KoHuenuyu coBpeMEHHOI'0 €CTECTBO3HAHUSY.

3HaHUS W YMEHUS, MNOJy4YEeHHbIE OOydYalOIIMMHCS IPH H3YyYCHHUU
oicuumuHel - «DPunocodusa»,  HEOOXOAWMBI  JUII  YCBOCHHS
MOCTEYIOLINX JUCLUIUINH, rae TpeOyroTCs: HaBBIKU
AQHAJIMTUYECKOTO MBIIIJICHHs; 3HAaHWE M TIOHMMAaHUE 3aKOHOB
Pa3BUTHS COLMATIBHO 3HAYMMBIX NPOOJIEM U IPOLECCOB MPUPOJIBL, a
TaKXKe M1 AWCLUIUIMH, BbIpAaOaTHIBAIOIINX KOMMYHUKATHBHBIE
CIIOCOOHOCTH: «Conuonorusy. OcBoenue JTUCIUTUTAHBI
«Dunocodus» MO3BOJIAET YyCBOUTH MHUPOBO33PEHUYECKHUE OCHOBAHHUS
npodeCcCHOHANBEHONW JIESTEILHOCTH, TPaMOTHO TIOATOTOBUTHCS K
yueOHOW MpPaKTUKE, K UTOTOBOM TOCYAapCTBEHHOW aTTecTallud U
MIPOAOJDKEHUIO 00Pa30BaHuUs 10 MATUCTEPCKUM MIPOrpaMMam.
Uzyuenne  aucuuminunael  «®@unocodus»  HampaBlieHO — Ha
(hopMHpOBaHUE U PA3BUTHE CIAEAYIOIINX KOMIICTCHIUH

- CIIOCOOHOCTBIO HCIIONIb30BaTh OCHOBBI (PMIOCO(CKUX 3HAHUH IS
(hopmupoBaHust MUPOBO33peHueckoi mosurmu (OK-1).

B pesynbraTe n3ydeHus: AUCIMIUIMHEI 00YYarOLIHICs TOJKEH:

3HATh!

- OCHOBHBIE (prsocockue KaTeropuu U cueuupuKy X NOHUMAHUS
B PpasIMYHBIX HWCTOPUYECKUX THMAX QHUIOCOGUU W aBTOPCKUX
MOIX0aX;

- OCHOBHBIC HampaBieHHs QMIOcCOGUU U pa3nuius (PUIOCOHCKUX
IIKOJI B KOHTEKCTE UCTOPHH;

- OCHOBHbIE HAampaBlEHUs U NPoOJIEMATHKy COBPEMEHHON
¢dbunocodum.

YMerTsb:

- PacKpbIBaTh CMBICI BBIIBUTAEMBIX M€, KOPPEKTHO BBIPAXKATh U
apryMEHTUPOBAHO OOOCHOBBIBATH MOJIOXKEHUS MPEIMETHOW 00JIacTH
3HAHUS;

- TpeACTaBIATH paccMaTpuBaeMble (Quiaocodckue MmpodaemMbl B
pa3BUTHUH;

- CpaBHHMBATh pa3iu4Hble GUI0COPCKHE KOHIENIUN O KOHKPETHON
mpobiieme;

- yYMEeTh OTMETUTh NPAKTHYECKYIO IIEHHOCTh OIIpPEIeICHHBIX
($MI0COPCKUX TOJIOKEHUH M BBIABUTH OCHOBAaHHMA Ha KOTOPBIX
cTpoutcs hunocodckas KOHLIEINS WITH CHCTEMA.

Bnagers:

- HaBBIKaMH paboThl ¢ PUIOCOPCKUMI UCTOYHUKAMH U KPUTUIECKOH
JINTEPATYPOK;

- [pUeMaMH TOWCKA, CUCTEMAaTH3allUd M CBOOOJHOTO H3JIOKEHHS
¢dunocodckoro mMarepuaa ¥ METOJaMH CpaBHEHHS (UIOCO(PCKUX
HUACH, KOHIICHIINH 1 310X,

- crmocobamMu 00OCHOBaHMS peuleHus (MHAYKUUS, OEAyKIHsA, IO




OOmas

TPYIOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
aKas. 9acoB
(BET)
1 2 3
aHaJIOTHH) IPOOJIEMHOM CUTYalny;
- BIIQJICTh HAaBBIKAMH BBIPAKCHUS W OOOCHOBaHHS COOCTBEHHOM
MO3WIIMUM  OTHOCHTENILHO  COBPEMEHHBIX  COIMOTYMaHHUTAPHBIX
mpo0JeM U KOHKPETHBIX QUIIOCOPCKIX MO3UIHN
JIMCIUIITNHA BKITFOYAET B ce0s1 CIISTYFOIIIE PA3JIeIIb:
1. MupoBo3z3penueckas CymHOCTh (uiuocodpun. CraHOBIECHHE
dbumocodckoro 3HaHuA. Panaue GpopMel Grtocodun.
2. O0mias JoTuKa CTAHOBJICHUS OCHOBHBIX KaTeropuii GHUiIocopuu.
3. duocodckas KapTHHA MUPA.
4. Tlo3namme kak mpemmer ¢unocodckoro anammza. [Ipobrema
HUCTHUHBI.
5. dunocodckuii aHAIU3 OBITHS YSIOBEKA U O0IECTBA KaK CUCTEMBI.
b1.5.03 HHocTpaHHbIii A3bIK 252 (7)

Lenbto n3yuenus: AMCUUILIUHBI « THOCTpaHHBIN SI3bIK) ABIISIETCS:

- HOBBILICHUE UCXOAHOTO YPOBHS BIAJCHUSI HHOCTPAHHBIM SI3BIKOM,
JOCTUTHYTOTO Ha MPEABIAYIIEH CTYIIeHH 00pa30BaHUs, U OBIIAJICHHE
CTYJEHTaMHU HEOOXOTUMBIM u JIOCTaTOYHBIM YPOBHEM
KOMMYHUKATUBHOM KOMIIETEHUMH [JIs PELIEHUS COLHUAJIbHO-
KOMMYHHKAaTUBHBIX 3a/lad B pa3JIMUHBIX 00JacTax: OBITOBOM,
KYyJIBTYPHOH, mNpodeccnoHanbHOW W HAydyHOW JesSTeNbHOCTH NpHU
o0IIeHnn ¢ 3apyOeKHBIMU TTAPTHEPAMU, a TAKXKe IS JabHEHIIero
camM000pa3oBaHMs.

NzydeHne MHOCTpaHHOTO S3bIKa IPU3BAHO TAK)Ke 00ECTIeUNTh:

1. TloBblllicHHE YpPOBHsS Yy4eOHOW AaBTOHOMHH, CIIOCOOHOCTH K
caM000pa30BaHMIO;

2. Pa3zBuTHE KOTHUTUBHBIX U UCCIEIOBATEIBCKUX YMEHUN;

3. PazButre nHQOPMAIIMOHHOW KYJIbTYPHI;

4. Pacmmpenue Kpyrozopa ¥ TOBBIIIEHHE OOMEH KyIbTYpHI
CTYZEHTOB.

Uzyuenne mucuuruimHbl «HOCTpaHHBIA S3BIK» Oa3WpyeTcs Ha
3HAHUSIX, YMEHUAX U HABBIKAX, IOJYUYECHHBIX B PE3YJIbTATE OCBOCHUS
JUCIUIUIMHBL ~ HAa  Tpenslaynied  cTyneHn  oOpasoBanus (B
00111€00pa30BaTeNbHON MIKOJIE).

3HaHUA W YMEHHS, TOJNY4YEHHbIE OOYYArOIIUMHUCS TPH H3YYCHUU
TUCHHIUINHBI,  HEOOXOAMMBI  TMPH  OCBOCHHUH  JAWCHHUIUIMH
«Coumomnorus», «JloKkyMeHTOBEICHUEY.

Hucuumnuaa «HOCTpaHHBIM — S3bIK»  (OpPMHPYET  CICAYIOIINE
OOIIEKYIbTYPHBIE KOMIIETEHLIUH:

- CITI0COOHOCTHI0 K KOMMYHHKAIIMK B YCTHOM M MMCBMEHHON (hopmax
Ha pPYCCKOM U WHOCTPAHHOM S3bIKaxX Ui pEUIeHHs 3a1ad
MEKITMYHOCTHOTO U MEXKYIbTypHOTO B3aumoaeticTeus (OK-5).

B pesynpraTe n3y4eHunss AUCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:
3HATh:

- JICKCMYECKUH M TpaMMaTUYECKHM COCTaB s3blKa Ha YpPOBHE,




OOmas

TPYAOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
akKaJl. 4acoB
(BET)
1 2 3
JOCTaTOYHOM JJis1  cBOOOJHOTO Mpo(ecCHOHaIbHOr0 OOIIeHus,
TEOpEeTUYEeCKHe W TMpaKTHYeCKne OCOOEHHOCTH AapTUKYIAINH,
MpaBwiIa COCTaBIICHUS JIEIIOBOM KOPPECTIOHICHIIHH,
COLMOKYJIbTYPHbIE M JIMHIBOCTPAHOBEAUECKHE OCOOCHHOCTH CTpaH
M3y9aeMOr0 SI3bIKa;
YMETh:
- CBOOOJHO y4YacTBOBATh B JHAJIOTaX C HOCHUTEISIMH H3Y94aeMOTO
sI3pIKa, TMPUHUMATH YYacTHE B JUCKYCCHH, OOOCHOBBIBaTh U
OTCTaWBaTh CBOIO TOYKY 3pEHHS, MHUCATh O3CCE WU JOKIAJbI,
OCBeIIasi BOTIPOCHI WJIM apTyMEHTUPYS TOUKY 3PEHUS;
BJIAJICTh!
- HaBBIKAMH KOMMYHHUKAllMM B YCTHOH M MUCBMEHHON Qopmax Ha
PYCCKOM W  HWHOCTPAaHHOM  sI3BIKax JUI  pEIIeHUs  3aj1ad
MCKIIMYHOCTHOT'O U MCKKYJIBTYPHOT'O B3aI/IMOILCI\/'ICTBI/I$1.
JucuuIoimHa BKITIOYaeT B ce0sl CIeIyroIIne pa3aeibl:
1. 51 u mos ceMbs. 51 u MOE oOpazoBaHueE.
2. 51 u mup. 5 u Mos cTpaHa.
3. 51 u mos Oymymast mpodeccust.
4. Moii Ou3Hec.
B1.5.04 IpaBoBenenne 144 (4)

Lenpto wm3yuenus pucuuiumHbl  «llpaBoBenenne»  sBiseTCS:
¢bopMupoBaHHE Yy  CTYJEGHTOB  3HAHWH  JUII  [PABOBOIO
OPHUEHTHPOBAHHUA B CHCTEME 3aKOHOJATENhCTBA, OIPE/IEICHHe
COOTHOIICHHS IOPUAMYECKOTO COIEPKAHUSA HOPM C PEaTbHBIMU
COOBITUSIMU OOIIIECTBEHHOHN >KU3HU, U3YYCHHE OCHOBOIIOJIATAIOIIUX
MTPaBOBBIX TOHATHH.

WM3yuenue mucruiuinHbl Oa3upyeTcss Ha 3HAHUSAX, YMCHHUSX W
HaBBIKaX, T[IONYYEHHBIX B pE3yJNbTaTe€ OCBOCHHS JUCIUTLTAHBI
«Hctopus».

3HaHUS U YMCHHMS, TOJYUYCHHbIC OOYYArOIIUMHUCS TPH H3YUCHUU
JTUCIMIUTNHBI, HEOOXOJMMBI TPU HTOTOBOW TOCYIapCTBEHHOU
arrectaruu, a  Takke  «KampoBoe — IIETIOMPOM3BOICTBOY;
«JlokyMeHTamoHHOe o0OecredyeHnue TPYIOBBIX OTHOIIEHUH B PDy;
«JlokyMeHTaIlMIOHHOE O00€ECIIeYeHHE T'PAXKITAHCKUX OTHOIICHUN B
P®»; «/lokyMeHTHpOBaHHE ACATEIBHOCTH HErOCyAapCTBEHHBIX
OpraHu3aLMID.

N3yuenne  pucuunnuHel  «IIpaBoBeneHuEe»  HampaBlIeHO  Ha
dbopMupoBaHHE ¥  pa3BUTHE CICAYIONIMX  OOIIEKYJIBTYPHBIX
KOMIIETECHIIUMN:

- CHOCOOHOCTBIO HCIIOJIb30BaTh OCHOBBI IPABOBBIX 3HAHUHK B
paznuuHbIxX chepax aesrensHocTH (OK-4).

B pesynpraTe n3y4eHunss AUCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:

3HATB!

- OCHOBHBIC IIPaBOBBIC IOHSATHUS; OCHOBHBIC HCTOYHUKU IIPaBa;




OOmas

TPYAOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
akKaJl. 4acoB
(BET)
1 2 3
MPUHIIUIIBI TPUMEHCHUS FOPUIUICCKON OTBETCTBCHHOCTH.
YMeTh:
- OpUEHTHPOBAThCSI B CHCTEME 3aKOHOJATENbCTBA; OMPEIENATh
COOTHOIICHHE IOPUIAMYECKOTO COACPKAaHHSA HOPM C peajbHBIMU
COOBITUAMHU OOIECTBEHHON JKM3HH; pPa3padaTbiBaTh JOKYMEHTHI
MPaBOBOTO XapakTepa; NpHOOpeTaTh 3HaHHMSA B 00JacTH IpaBa;
KOPPEKTHO BBIpaKaTh M apryMEHTHPOBAHHO OOOCHOBBIBATH CBOIO
IOPUAMYECKYTO TTIO3UIIHIO.
Buaners:
- MPAaKTUYECKVMH HaBBIKAMH aHANN3a W Pa3pelIeHus: IOPUANIECKIX
CUTYaIIHH;
- IPAKTUYECKUMHU HaBBIKAMH COBEPIIICHHS IOPUINYCCKUX JICHCTBUN B
COOTBETCTBHH C 3aKOHOM;
- HaBBIKAMH COCTAaBJICHUsI MPETEH3UH, 3asiBICHUM, )Ka100 1mo ¢axTy
HEWCTIOJTHEHHS WJIM HEeHAIJI)KAIIeTo UCIIOTHEHHS TTPaB;
- cnoco0amMy COBEPILIEHCTBOBAHUS IPABOBBIX 3HAHUM W YMEHUH
MyTEM HCIOIb30BAaHMSI BO3MOKHOCTEH HH(POPMALIMOHHON CPEJIBI.
JucuuIimHa BKITIOYAeT B ce0sl CIeIyIoIIne pa3aeibl:
1. Pazgen OcHOBBI rocyJapcTBa U Mpasa.
2. Paznen OCHOBBI 4aCTHOT'O MpaBa.
3. Paznmen OcHOBBI IyOJIMYHOTO TIPaBa.
4. Pazmen OcCOOEGHHOCTH TMPAaBOBOTO PETYJIMPOBaHUS Oymyrien
po(ecCHOHATBHOMN NEATENbHOCTH.
b1.5.05 Be3zonacHoCTb :KHU3HEAEATETbHOCTH 144 (4)

Lenbto U3YYEHHUS JUCUUATUINHBI «be3onacHocTh
KU3HEACSTEILHOCTH sBIIsIETCS: (hOPMUPOBaHUE 3HAHWUHN U HABBHIKOB,
HEOOXOJMMBIX ISl CO3JIaHusl O€30MACHBIX YCIIOBHH NESTeTbHOCTH
MPH WCIONB30BAaHUHM TEXHUKA M TEXHOJOTHUYECKUX MPOIECCOB;
¢bopMUpoBaHHWE 3HAHWM M  HABBIKOB, HEOOXOJIUMBIX  IpHU
MPOTHO3WPOBAaHUM W  JIUKBUAAIMA  TOCIEJCTBUH  CTUXUIHBIX
OenctBui, aBapuii 1 KatacTpog.

Uzyuenne pauciUIMHbl Oazupyercss Ha 3HAHUSIX, YMEHHUSAX U
HaBBIKAaX, TMIOJIyYEHHBIX B pe3yJbTaTe OCBOCHHUS JMCLUILIMH
«Pu3nka» (WKOJNBHBIA Kypc), «XuMus» (LIIKOIBHBIA Kypc),
«Maremarukay, « HbDOpMaTHKAY.

3HaHUS W YMEHHS, NOJY4YECHHBbIE OOYHYAIOIIMMHUCS TpPU H3YyYEHHUH
JVCIUIUTMHBI, HEOOXOJAMMBI TIPH HWTOTOBOW  TOCYJapCTBEHHOU
aTTECTAallMU U IPOU3BOICTBEHHOM ACATEILHOCTH.

Huctunnuna «be3onacHOCTh KU3HENESTENbHOCTH)  (POPMHUPYET
CIIeAyIONINE OOIIEKYIBTypHbBIE U TIPOodecCHOHAbHBIE KOMIICTCHITHH:
OK-9 - rOTOBHOCTBIO MOJIB30BATHCSI OCHOBHBIMH METOJIAMH 3aIUThI
MPOM3BOACTBEHHOTO TIEPCOHAa M HACEJIIEHHWS OT BO3MOMKHBIX
MOCIICACTBUN aBapuii, KaTacTpo(d, CTUXUIHBIX OCICTBUI.

[NIK-16 - BrmagcHWEeM TpaBWIAMH OSKCIUTyaTallM TEXHUYECKUX
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CPEACTB U CHOCOOHOCTBIO HCHOJB30BaTh TEXHHYECKHE CPEICTBa B
JOKYMEHTAIIHOHHOM 00ecTiedeHIH YIPaBICHHS 1 apXUBHOM Jeie.

B pesynpTaTe n3y4eHunss AUCUUTUTMHBI 00YJIarOIIUACS TOJDKEeH:

3HATB!

- Mexanu3M nericteus OBII® Ha opraHu3M 4eoBeKa;

- OCHOBHBIE METOJBI 3aLIUTHl MPOU3BOACTBEHHOIO IEpCOHANa U
HaceJleHUs OT BO3MOXKHBIX TIOCICACTBUN aBapui, KaracTtpod,
CTHXMIHBIX O€ICTBUI;

- ocHoBHble mpaBwia bXJ[; meTomuyeckue, HOPMATHUBHBIE U
PYKOBOZSIIINE MaTepHAIIBI, KACAIOIIHECs BBITIOTHIEMON paboThI;

- METOAMYECKHEe, HOPMAaTHBHbIE M PYKOBOJAIIME CTAaHAAPTHl U
JOKYMEHTBI B 00JIaCTH TEXHHKH 0€30IacHOCTH, MPOU3BOJICTBEHHON
CaHHUTapHH, TTOKAPHOH 0€30IaCHOCTH U OXPaHBI TPYAA;

YMerTsb:

- MOI0MPATh CPEICTBA WHANBHUTYaTbHOW 3aIlIUTH pAOOTHHKOB;

- KOHTPOJHMPOBAaTh BBHITIONIHEHHE TPeOOBaHMU 1O OXpaHe Tpyda H
TEeXHUKE 0€30IMacCHOCTH B KOHKPETHOM cdepe NesTeTbHOCTH;

- pacmo3HaBaTh J(PQPEKTUBHBIC CIIOCOOBI 3aIIUTHI YEIOBEKa OT
Hea(PPEeKTUBHBIX;

- UACHTU(UIIUPOBATh ONACHBIE W BpeAHbIE (DAKTOPHI C ITOMOIIBIO
TEXHUYECKUX CPEJICTB;

- U3MEpATh YPOBHH OIACHBIX M BPEIHBIX (DAKTOPOB C IMOMOIIBIO
TEXHUYECKUX CPEICTB;

- OIICHWBATh YPOBHH ONACHBIX M BPEAHBIX (PaKTOPOB C MOMOIIBIO
TEXHUYECKUX CPEICTB.

Bnaners:

- TPaKTUYECKUMH HaBbIKAMH WCIOJIb30BaHMS 3aIlIUTHBIX Mep;
OCHOBHBIMU METOJAMH PELICHMS 3a[a4 B YCIOBUIX YPE3BBIYAHHBIX
CUTYaIlHH;

- METOJAMHM MPUMEHEHUS COBPEMEHHBIX CpPEICTB 3alIUThl OT
OMMaCHOCTE M OCHOBHBIMM MEpaMH M0 JHMKBUAAIMH HX
MOCJIE/ICTBUM;

- crocobaMu COBEPLICHCTBOBAHMS NPO()ECCHOHATIBHBIX 3HAHUH U
YMEHUH TyTeM HCIOJNB30BaHHs BO3MOXHOCTEH WH(OpMAIMOHHOM
Cpensl;

- HCHOJNb30BaTh INPaBUIIA JKCIUTyaTallMM TEXHUYECKHX CPEJICTB U
HaBbIKAMH HW3MEPEHHs, OIEHKM W ONTUMH3AINH MapaMeTpoB
YCIIOBHI TpyZa ¢ TOMOIIBIO TEXHUUYECKUX CPEJICTB.

JucuuiimHa BKITIOYAeT B ce0sl CeIyroIne pa3aebl:

1. Teopernyeckme OCHOBBI  0Oe3omacHOr0 W Oe3BpEIHOTO
B3aMMOJICHCTBUS YEIOBEKA CO CPeIoil 0OMTaHus

2. @opMHpOBaHHE OITACHOCTEH B MPOW3BOACTBEHHOW Cpere.
Wnentndukanmss BpeOHBIX M ONACHBIX (DAaKTOPOB TEXHUYECKUX
CUCTEM
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3. TexHnveckne METOIBI U CPEACTBA IMOBBILIEHHS 0E30HACHOCTH U
9KOJIOTHYHOCTH TMPOU3BOJICTBEHHBIX CUCTEM
4. IIporHo3upoBanre ¥ TUKBAJAIHS YPE3BBIUAHBIX CUTYAIHI
5. IlpaBoBble U OpraHU3allMOHHBIC OCHOBBI  0E30MACHOCTU
KU3HEACSTEITHHOCTH. Ympasnenue 0e301MacHOCTHIO
KU3HENIEATEIbHOCTH

b1.b.06 Pycckmii 361K B 3THOKYJIBTYPHOI KOMMYHMKATHBHOM cpejie 144 (4)

HenssmMu n3ydeHust JucUUIUIMHBL «PycCKUil S3bIK B 3THOKYJIBTYPHOU
KOMMYHHUKAaTHBHON cpefie» SBJSIOTCS: OBJAJCHHE CTYIEHTaMHU
HEOOXOIUMBIM M JOCTATOYHBIM YPOBHEM  OOLIEKYJIbTYpPHBIX
KOMIIeTEHIIMH; (OpPMHpOBaHHME, 3aKpelJICHHE U pacllipeHHe
0a30BBIX 3HAHMH O SI3BIKE KaK HAyKe M O KyJIbTYpe peuu; BhIJICIICHHE
U ONHCAaHHE OCHOBHBIX (DYHKIMOHAJIBHBIX CTUJIEH COBPEMEHHOTO
PYCCKOTO JIUTEPATypHOTO SI3bIKA; XapaKTEPUCTHKA HUX SI3BIKOBBIX U
AKCTPATTMHT BUCTUIECKIX 0COOCHHOCTEH; BBIpa0OTKa
KOMMYHHUKATUBHBIX YMEHMH M HaBBIKOB BJIQJICHUS MUCbMEHHOH WU
YCTHOH (opMmamu peur B chepe NpodeCCHOHAIBHON U OBITOBOM
KOMMYHHKAaLHH.

Uzyuenne paucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U
HaBBIKAaX, MOJYYEHHBIX B pE3yJbTaTeé OCBOCHUS Ha OCHOBE
MIPOTPaMMBI CPEeTHETO (TIOHOTO) 00IIET0 00pa30BaHUs 110 PYCCKOMY
SI3BIKY M KYJIBTYPE peuHu.

3HaHUS W YMEHUS, NOJy4YeHHbIE OOydYalOIMMHUCS NPH H3yYCHHUU
JTUCIUITIINHBI, HEOOXOAUMBI TIPY U3YYEHUH CIEAYIOMNX AUCIUTUINH:
«OCHOBBI HAy4YHO-UCCIIEOBATENBCKON JESITEIILHOCTI,
«loxkymenrtoBenenue», «Hctopus», «Dunmocodpusn», «TpynHbe
BOIPOCHI PYCCKOM MyHKTyaruu», «IIpakTHKyM MO COCTaBJIEHHIO U
odopmienuto CITy>KE€OHBIX JOKYMEHTOBY, «/lokymeHTHas
JIUHTBUCTUKAY.

N3yuenne pucuuiuimHel «Pycckuil  s3bIK B 3THOKYJIBTYPHOU
KOMMYHHKaTHBHON cpene» bopmupyet ClIeAyIoIue
OOIIeKyTbTYPHBIE KOMITETEHITHH:

- CHOCOOHOCTBhIO K KOMMYHHMKALIMM B YCTHOH M IHCBMEHHOM
(dopMax Ha PyCCKOM M MHOCTPAaHHOM S3bIKaxX IUIsl peIleHHs 3agad
MEKJIMYHOCTHOTO M MEXKYJIbTYpHOTO B3aumozeictsus (OK-5);

— CIIOCOOHOCTBIO PabOTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAS
COLlMallbHBIE, OJTHUYECKHE, KOH(EeCCHOHANBHBIE U KYyJIbTYpHBIC
pazmuns (OK-6).

B pesynbraTe nzydeHus: AUCHUIIMHBI 00yYarOIIUCs TOJKEH:
3HATH!

- HOPMBI JINTEPATYPHOTO SI3bIKA B €T0 YCTHOM M MUCBMEHHOH (Qopme
U JIOTUYECKHUE 3aKOHBI IOCTPOCHHUS BBICKA3bIBAHUS;

- KOMMYHHMKAaTUBHBIE Ka4€CTBa PEUM B UX CUCTEME;

- CTaH/JapTHBIE METOAMKH CO3/aHUS PA3IINYHBIX TUIIOB TEKCTOB;
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- OCHOBHbIEe KpHuTepudu 3(P(PEKTUBHOCTH pPEUYeBOr0 OOIICHUS W
JIOTMYECKHE 3aKOHBI IOCTPOECHHUS BBICKA3bIBAHUS

- cneunuKy pedeBOro OOLICHHA B YCJIOBHSX MEXKKYJIbTYPHBIX
KOHTaKTOB

- (hopMBI W METOIBI PEYEBOTO OOLICHHS B KOMAaHAE B YCIOBHSX
MOJUKYIBTYPHBIX KOHTAKTOB.

Ymers:

- TpPaMOTHO W3JIaraTh, JIOTHYECKH BBICTpPAaUBaTh, OOOCHOBHIBATH
COOCTBEHHBIE BHICKAa3bIBAHHUS;

- aHAM3UPOBATh U OIIEHUBATH CTEIIEHb (P PEKTUBHOCTH OOIIECHUS;

- (hopMynHpOBaATH peUeBbIC HHTCHIIMM KOMMYHUKAHTOB;

- AHATTM3UPOBATH IPOOIIEMBI OOIEHHS B KOMAaH/IE;

- OPHEHTUPOBATHCS B MUPE KYJIbTYPHBIX HOPM H LICHHOCTEI];

- o0o3HauaTh TpoOJEeMHBIE O0JacTH OOmeHus B  cdepe
MEXKYJIbTYPHOH KOMMYHHMKALUH Ui HNPOTHO3UPOBAHMS OyIylIux
COOBITHH.

Bnanetb HaBEIKAMU:

- HOpMaMHU JINTEPATypHOT'O SI3BIKA;

- HaBBIKAMH YCTHOTO W IMUCHMEHHOTO H3JIOXKEHHUS U OPOpPMIICHHUS
MBICJIM B COOTBETCTBUH C CUTyallMei OOIIEHHUS U TUIIOM TEKCTa;

-  3HaHWUSAMH O  HOpPMax  OONEHHS W  CIIOCOOHOCTBIO
MpOopEeCCHOHANEHOTO  MEXJIUYHOCTHOTO U MEXKYJIbTYPHOT'O
B3aUMOJIEHCTBUS,

- HaBBIKAMHU MOCTpoeHUsT S((HEKTUBHOTO OOMICHUS B YCIOBHSIX
npodeccuoHanbHOW KOMMYHHUKALUH

- HaBBIKAMHM PEYEBOTO B3aMMOJCHCTBUSI Ha OCHOBE IPHHATHIX B
00IIeCTBE HOPM

- HaBBIKAMHM PEYEBOTO0 B3aUMOACWUCTBHUS B MOJHKYJIBTYPHOH U
MOJIMATHUYECKOM cpefie.

JMcuunianHa BKIIOYaeT B ce0sl CIeIyOIHe Pa3 IeIibl:

Pa3nen 1. A3k u peun

Paznen 2. KyneTypa peun

Paznen 3. CTuiau cOBpeMEHHOTO PyCCKOTO JIUTEPATYPHOTO SI3bIKA.
Paznen 4. KynsTypa HaydHOI peyn.

Pazgen 5. KyneTypa oduiinansHO-ASIOBON peyn.

Paznen 6. Kynbrypa myGnnunoii peun.

b1.5.07

IKOHOMHKA

Henstmu u3ydeHHUs TUCIUILTUHBI « DKOHOMUKAY SIBIITFOTCS: U3YYCHHE
(byHIaMEHTAILHBIX 3aKOHOMEPHOCTEH HSKOHOMHUYECKOTO pPa3BHUTHUS
o0IIecTBa, JEKalmuX B OCHOBE BCEH CHCTEMBI 3KOHOMHYECKHX
3HAHWH, aHanu3 (YHKIMOHUPOBAHUS PHIHOYHONH 3KOHOMHKH Ha
MHKPO M MaKpOYPOBHE, OIPEICICHUE POJIH TIOCYAapCTBCHHBIX
HHCTUTYTOB B  3KOHOMHKE, PAaCCMOTPEHHE  TEOPETUYCCKHUX
KOHIICITIIHH, 00OCHOBBHIBAOIIUX ~ MexXaHM3M  3(PPeKTHBHOTO

108 (3)
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(YHKIMOHUPOBAHUS HSKOHOMHKH, OCBOCHHE HAaBBIKOB OIICHKH
WCIONB30BaHUA PECYpPCOB HPEANPHUATUS U Pe3YyIbTaToB  €ro
JesITeNbHOCTH; ()OPMHUPOBAHKE Y CTYAEHTOB OCHOB 3KOHOMHYECKOTO
MBILJICHUS; BHIPa0OTKAa CIIOCOOHOCTH  HCIOJBb30BaTh  OCHOBBI
SKOHOMMYECKHX 3HAHUI B Pa3IMyHbIX cepax >KU3HEAeATEIbHOCTH;
(dbopMHpOBaHHE KOMIICTCHIMH, HEOOXOOUMBIX TMpPH pEIICHHH
PO ECCHOHATTLHBIX 3a]1ad.

Wzyuenne pucuumiuueabl Oa3upyercs Ha 3HAHUAX, YMEHUSAX H
HaBBIKAaX, TIOJNYYEHHBIX B pe3yJlbTaTe OCBOCHUS CIEAYIOIIUX
JTUCIIMILINH B paMKaX CpeaHero (IIOIHOT0) o0mero o0pa3oBaHus:
«Hcropusy»; «MaTeMaTukay.

3HaHUS W YMEHHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3yUYEHHUH
JUCLUIUTMHBI, HEOOXOAUMBI [UI U3YYEHHsI TUCIMIUIMH «/lOKyMEHTHI
U JTIOKYMEHTOOOOpOT B OyxraiarepckoM yuete», «[IpoekTHas
NEeSITEIbHOCTDY, B xoJe MOJTrOTOBKH BBIITYCKHOH
KBaJM(PHUKAMOHHON paboThI.

Uzyuenne aucuuIuimHbl «KOHOMHUKA» (GOpMHUpPYET cleayronme
OOIIEKyIbTYPHBIE KOMIIETCHLIUH:

- CIOCOOHOCTBIO HMCIOJB30BATh OCHOBBI IKOHOMUYECKUX 3HAHUH B
pazimuuHbIX chepax aesrensrocTr (OK-3).

B pesynbrare uzydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJKEH:
3HATh:

- OCHOBHbIC TEPMHHBI, OIpPEIENCHNUs, SKOHOMHUYECKHE 3aKOHbI U
B3aMMO3aBHCUMOCTH Ha YPOBHE SKOHOMHKH B IIEJIOM U Ha YpOBHE
OTAENBHOTO MPEIIPHUSITHS;

- METOZABI MCCIIEJOBAaHUS SKOHOMHMYECKMX OTHOIIEHWH Ha YpOBHE
SKOHOMHMKH B 1I€JIOM M Ha YPOBHE OTAEIBHOTO MPEIPHSITHS;

- METOAWKU pacyeTa BaKHEMIIMX SKOHOMHMYECKHX IOKa3areied u
KO3 (UIIMCHTOB Ha YPOBHE 3KOHOMHKH B IICJIOM U Ha YPOBHE
OTAENBHOTO MPEIIPHUSITHS;

- TEOPETUYECKHE MPUHIUIIBI BEIPAOOTKM SKOHOMHUYECKOH MOTUTHKU
Ha YpOBHE TOCY/IapCTBa M HA YPOBHE OTACIHHOTO MPEIPHUSITHSI.
YmMmeTs:

- OpHUEHTUPOBATHCS B THUIOBHIX 3KOHOMHYECKUX CHTYaIUsX,
OCHOBHBIX BOIIPOCaX YKOHOMHUYECKOH ITOJIUTHKH;

- HCIOJIb30BAaTh 3JEMEHTHl AKOHOMHUYECKOTO aHaju3a B CBOEH
po(heCcCUOHATIBHON IEATEIIbHOCTH;

- palMOHANBHO OPraHM30BaTh CBOE SKOHOMHUYECKOE ITOBEICHHE B
Ka4yecTBE areHTa PhIHOYHBIX OTHOIICHUH,

- aHAJIM3UPOBATh U OOBEKTUBHO OILIEHMBATH MPOIIECCH M SBIICHHS,
OCYILIECTBIISIOIIMECS B PAMKAaX HallMOHAIBHOHW YKOHOMHUKHU B LIEJIOM
U OTAEIBHOrO MPEANPHUSTUS B YACTHOCTH;

- OPHEHTUPOBATHCS B yUEOHOM, CIIPAaBOYHOM M HAYYHOH JTUTEpAType.
Bnagers:
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- MeToJaMH U MpHEMaMH AaHaju3a SKOHOMUYECKHX SIBICHUN U
MIPOLIECCOB HA YPOBHE SKOHOMHUKH B LIEJIOM U HA YPOBHE OTACIBLHOTO
MPENIPHUATHS;
- MpakTUYECKHMMU HaBBIKAMHM HCIOJIb30BaHMUsSI SKOHOMHYECKHUX
3HAaHMU HA JPYTHUX TUCLUIUIMHAX, HA 3aHATHAX B ayJUTOPHH U Ha
MIpaKTHKE;
- Ha OCHOBAaHMHW TEOPETHUYECKHX 3HAHWN NPUHUMATh PEHICHHs Ha
YPOBHE 3KOHOMUVKH B [IEJIOM U Ha YPOBHE OTAEIBHOIO NPEATIPUATHS;
- CaMOCTOSITENIbHO TPUOOpEeTaTh, YyCBaWBaTh W  NPUMEHSTH
SKOHOMMYECKHE 3HAHMS, HaOII0NaTh, aHAJIU3UPOBATH M OOBSCHSITH
SKOHOMHYECKHE SIBJICHUSI, COOBITHS, CUTYaIH.
JIMCIMIUINHA BKJIIOYACT B ce0s CIeIyIOIUe pa3esbl:
1. BBegeHue B 3KOHOMUYECKYIO TEOPUIO.
2. 3axkoHbl PBIHOYHOM 3KOHOMHKH: CIIpOC, TPEAJIOKEHHE,
[IeHO0Opa3oBaHUE.
3. IIpousBoanTENH ¥ MOTPEOUTEND B PHIHOYHON SKOHOMHUKE.
4. KoHKypeHIus: BUABI PRIHOYHBIX CTPYKTYP.
5. 3aKOHOMEPHOCTH (YHKITOHUPOBAHUS HallMOHAJIbHOU
9KOHOMUKH.
6. [TuKIMYHOCTH SKOHOMHUYECKOTO Pa3BUTHS.
7. DKOHOMMYECKAs MOJIUTHKA TOCYIapCTBa.
8. Ilpeampusatue Kak XO3SHCTBYIOIIUN CYOBEKT PBIHOYHON
9KOHOMUKH.
9. Pecypcsl mpeanpusaTusl.
10. 3arparbi u  (UHAHCOBBIE  pE3yNbTaThl  JEATEIBHOCTH
MPEANPUSITHS.
11. Mcropust 53KOHOMHUYECKUX YUEHUH.
b1.5.08 IMoauToorust 108 (3)

HCHB}O HU3YUCHUA JAUCHUITIINHBI «I[TomnTomorusy» SABIISICTCA
PACKPLITUE COACPIKAHUA KIIHOUCBBIX MMOHATHI " KOHICTITYaJIbHBIX
MOJXO0JI0B, HAa KOTOPBIX Oa3upyercss M3y4YeHHE MHUpa TOJUTHKH,
O03HAKOMJICHHE  CTYJCHTOB C  OCHOBHBIMM  TEOPETHUYCCKUMHU
HaIpaBIEHUSAMH U IIKOJIAMH, CYIISCTBYIOIIUMHU B paMKaX HAayKd O
MIOJINTUKE, & TAK)KE MPUOOPETEHNE HABBIKOB aHAIN3a TOJUTHYECKUX
MPOIIECCOB.

Kpome Toro, mporpamma Kypca TpernojaraeT KpaTKoe H3Yy4YeHHe
HUCTOPHUH IMMOJIUTUYCCKUX OTHOIIEHUH U COBPEMCHHBIC TCHACHINHN UX
pa3zButus. JMCHMIUIMHA NaeT CBEACHHS OO0 OCHOBHBIX acCIEeKTaX H
TEHJCHIIMAX Pa3BUTHS B3aMMOJACWCTBUH MeEXay CyObeKTaMu
MOJIUTUYECKOTO Mporiecca.

WzydeHne aucHMIDIMHBL Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, TOJYYCHHBIX B pe3yabTaTe B pe3yibTaTe W3y4YCHUS
MIKOJIBHOTO Kypca «OOIIEeCTBO3HAHKWE» W  IPEANISCTBYIONTUX
JTUCIMIUINH, OINpPEACICHHBIX y4eOHbIM ImiaHoM: «Konmenmun
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COBPEMEHHOT0 €CTECTBO3HAHUM, « cTopHsi».

3HaHUS W YMEHUS, NOJy4YeHHbIE OOydyaroIIMMHUCA NPH H3YyYCHHUU
mucuumiuael - «[lomuTonorus», HEOOXOIUMBI Ul IUCLUIUIMHBI
«Dunocodusy.

W3yuenne nuciMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIIEAYIOMINX KOMIIETCHIINH:

—  CHOCOOHOCTBIO  aHAJU3UPOBATH  OCHOBHBIE  OdTambl MU
3aKOHOMEPHOCTH  HCTOPUYECKOro  pa3BUTHs ~ oOmiecTBa  [Uis
bopmupoBanus rpaxaanckoi nmosuin (OK-2).

B pesynbraTe n3ydeHus: AUCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HATB!

- JIOTHKY U COJiep >KaHue MOJUTHIECKOTO MPOIIecca;

OCOOCHHOCTH B3aWMOOTHOIIECHUH TPa)kJAaHCKOTO o0OImecTBa u
rocynapctea B P®.  OcobenHoctu  (opmupoBaHUs U
(YHKLIMOHUPOBAHUS MOJIMTHYECKUX UHCTUTYTOB.

YMerTsb:

- OTIEPUPOBATH OCHOBHBIMH MOJUTHYESCKUMH KaTETOPUSIMH.
OpPHECHTHPOBATBCSI B~ MHPOBOM  HMCTOPHYECKOM  IpOLECCE,
aHaJM3NUPOBATH MPOLIECCHI U SBICHUS, IPOUCXOAAIINE B OOIIECTBE;
OTIPENEIIATh CTENEHb PAa3BUTHS IPAXIAHCKOI0 OOIIECTBA 110 YPOBHIO
Pa3BUTOCTH M aKTUBHOCTH €T0 CTPYKTYPHBIX 3JIEMEHTOB.

Buaners:

- HaBBIKAMU CPABHUTEJIBHOTO aHalM3a IOJIMTHYECKUX CHCTEM,
WHCTUTYTOB, mporieccoB. COBpeMEHHBIMH MeToJaMU O0pabOTKH H
HWHTEPIPETALUHN KOMITIEKCHON MOJIUTOIOTHUECKON HH(OpMAaLry.
JMcuuninnHa BKIIOYaeT B ce0sl CIeIyOLe Pa3IeIibl:

1. Pasgen. MeTogonoruueckue M HCTOPUYECKHE  ACHEKTHI
MOJIMTUYECKON HaYKH.

b1.5.09

CoumuoJiorusi

HenmssMmu  wsydeHwst OUCHUIIINHBL  «COITMONIOTHSY  SIBJISIOTCS:
(opMupoBaHHE HAy4YHBIX 3HAHWK 00 OOINECTBE W JUYHOCTH, O
COLIMAJIbHON CTPYKTYpe U CTpaTU(UKAIIMU, O COLUANIbHBIX SBJICHHUIX
U Mpolieccax, O COLMAIbHOM MOBEICHUHU JIFOJICH.

W3ydeHne aucHMIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IIOJIYICHHBIX B PE3YyIbTaTe OCBOCHUS IHUCIUILTAHBI
«Hcropus», «Dunocodusy, «ITonuromorusy, «KoHnemnmus
COBPEMEHHOTO €CTECTBO3HAHUS, « DKOHOMHKA.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYArOIIMMUCS TPU H3YYCHHU
JUCIMILTAHBI, HEOOXOAMMEBI JUIS YCHEIIHOTO YCBOSHUS TUCIIHMILINH,
M3YYaeMBIX B IUKJIC TYMaHUTAPHBIX, COMMMATLHBIX U SKOHOMUIECKUX
JUCITUATLINH.

M3yuenne MUCIUILIMHEI HAMIpaBieHO HA (GOPMHUPOBAHUE U PA3BUTHE
CIICTYIONTHX KOMIICTCHITHA:

— cIOCOOHOCTEIO0 paboTaTh B KOJUICKTHUBE, TOJCPAHTHO BOCTIPUHUMAS

108 (3)




OOmas

TPYAOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
aKas. 9acoB
(BET)
1 2 3
COLlMaJbHBIC, ATHUYECKUE, KOH(PECCHOHAIBHBIE W KYJIbTYypHBIC
pasmmuus (OK-6).
B pesynpTaTe n3y4eHunss AUCUUTUTMHBI 00YJIarOIIUACS TOJDKEeH:
3HATh!
- CYIIHOCTh OOIIECTBa, KYNbTYpbl, JWUYHOCTH, COLHAIBHYIO
CTPYKTYPY U COLIMANBHYIO CTpaTH(PHUKALHUIO.
YMETB:
- TMPUMEHSTHh TOHATHHHO-KATETOPUATbHBIN ammapar COIHMOJIOTHH,
HWACHTHU(QHUIMPOBATH NPUHAUIEKHOCTh K COLMAIBHOM IpyIITe.
BIIA/IETH/ BJIa/I€Th HABBIKAMHU:
- HaBbIKaMU NPUMCEHCHUA COLUOJIOTHYCCKUX 3HAaHUM Ha IMPAKTHUKE (B
npodecCHOHANBEHON AEATENLHOCTH).
JucuuIomHa BKITIOYaeT B ce0sl CIeIyroIIne pa3aeibl:
1. Beenenue B COIMOIOTHIO.
1.1. Conuonorus kak Hayka. MIcTOpust COLIMOIOrHYECKON MBICITH.
1.2. OO0IecTBO Kak COMOKYJIbTypHas cuctema. ColMaabHbIC
W3MEHEHUS] W COIMalbHBIH mporpecc. Kymbrypa oOmiecTsa.
Jlmarnocte m  obmectBo.  CommanpHas — CTpaTHQUKAIMS |
MOOMIBHOCTb.  COIIMOJIOTHYECKOE HCCIIeIOBaHUE KaK  crocod
MOJTlydeHus] conmanbHOlW wH(popmanuu. HeompocHble MeTOBI
COILIMOJIOTMYECKOTO UCCIIEIOBAHUSI.
b1.5.10 MaremMaTHKa 108 (3)

IlenssMu  OCBOCHHUS  JUCIHMIUIMHBI ~ «MaTeMaTuKay  SBISIFOTCS:
03HAKOMJICHHUE c 00IIIEeMHPOBO33PEHYCCKIUMH BOIPOCAMHU
MaTEeMaTHYECKOTr0 3HAHWSA, WMEIONUMH BaXXHOE KYJIbTYpHOE
3HAYCHUE, OBJAJCHHE HEKOTOPBIMH METOJAaMH MAaTeMaTHYECKOTO
MOJIEITUPOBAHUS, HEOOXOINMBIMH B JanbHennen
MpodeCCHOHANBEHON IEATEILHOCTH BBIMTYCKHUKOB.

Nzyuenue mucrumiuHbel «MaTemaTuka» 0a3upyeTcs Ha 3HaHUSX,
YMEHHUSX W HaBBIKaX, I[OJYYEHHBIX B PpE3yJbTaTe OCBOCHUS
JUCIMILTAHBL  JIOBY30BCKOTO  HM3y4YeHHMs] MaTeMaTWKH  (IIKoJa,
KOJUISIK M T.II.).

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
JTUCHMIUINHBI,  HEOOXOAMMBI  MPH  OCBOCHUM  JAWCIHILUINH
«MonenupoBaHue CHUCTeM  JOKYMEHTAllUd  OpraHu3aluuy,
«Mudopmaruka», «KomndecTBEHHbIE METOIbI B TyMaHUTAPHBIX
HCCIICIOBAHUSXY, «IIpoekTupoBanue yIPaBJICHYECKOM
JIOKYMEHTAIIMH OPTaHU3aIAN.

Wzyuenne muctmmnael «MartemaTrkay (QOpMHpYET CleIyroIIne
KOMIICTCHIIUU:

- CIIOCOOHOCTBIO peliaTh CTaHJapTHBIC 3a7adu MPodecCHOHATLHON
JEATCILHOCTH Ha OCHOBE MH(OPMAIIMOHHON ¥ OHOIHOrpadudecKoi
KYJIbTYpPbl C TpPUMEHEHUEM HH(GOPMAIMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHHA M C yY4ETOM OCHOBHBIX TpeOOBaHMH HMH(MOPMAIMOHHOM




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

6e3onacuoctu (OITK-6);
- CIOCOOHOCTBIO MPHUMEHSTh HAYYHBIE METONBI NPU HCCIIEIOBAHUH
00B€eKTOB Mpodeccronanbroi aesrensaocTr (ITK-1);
- BJAJCGHHUEM  OCHOBaMH  HH(OPMANMOHHO-aHATHTHYECKOM
JeSITeITBHOCTH u CTIIOCOOHOCTBIO MIPUMEHSITh 174 B
npodeccuonansHoii chepe (I1K-2);
- CIIOCOOHOCTBIO MPUMEHSTh METOJIBI MPOBEACHUS KOJIUYECTBEHHOT'O
aHanmM3a  OpraHM3alii  JOKYMCHTAI[MOHHOTO  OoOecreucHHs
YIPABJICHUS W APXUBHOIO XPAHEHUs JOKYMEHTOB B KOHKPETHOU
opranuszammu (JITK-7).
B pesynbTaTe M3yueHUs AMCUUTUIMHBI 00YYarOIIUNACS TOJIKEH:
3HATh!
- OCHOBHBIC TIOHATUS M METOABI TEOPHH BEPOSTHOCTEH W
CTaTHCTHYECKOTO aHAIIU3a PE3yIbTaTOB IKCIICPHMEHTA,
- TIOHSTHE MATPUIBI, ONPEICIUTETh MATPHIBI, MUHOP MATPHIIBL,
anreOpanveckoe OMOJHEHWE MATpHIbI, OOpaTHas MaTpHla, PaHT
MAaTpHUIIBL,
- OCHOBHBIC MaTeMaTHYECKHE MOJICITH IPUHATHS PEIICHUIA;
- eI ¥ 33714 HH)OPMAIIMOHHO-aHATUTUYECKON IESITEIbHOCTH;
- STaIbI MIPOBEICHHUS WHPOPMAITMOHHO-aHATTUTUYECKON
JeATeIIbHOCTH;
- TpaBWja OpraHu3alMd ©  0a30Bble CXEMbl pealH3alluu
WH(POPMAIMOHHO-aHATUTHUECKOU ICATEIILHOCTH;
- MATeMaTHYC€CKHUE MCTO/Jbl, IPHUMCHACMEBI B I/IH(bOpMaHI/IOHHO'
AHATTMTUYECKON JIeITeIbHOCTH,
- OCHOBHBIC MTOHATHS U METOJIOJIOTHIO KOJMYECCTBEHHOTO aHAJIH3a;
- MATCMATHYCCKHUE MCTOABI ITPOBCACHUA KOJIMYCCTBCHHOTO aHAJIN34,
YMeTh:
- KOPPEKTHO BbIpaKaTb M apryMEHTHPOBAaHO OOOCHOBBIBAThH
MOJIOKEHHUS TIPEIMETHOM 00JIACTH 3HAHMS JJISl TOCTAHOBKH M pellie-
HUS KOHKPETHBIX TPHUKJIIHbIX 3a/1a4;
- CTPOWUTh MAaTeMaTHYECKHE MOJENU JIJIsl HMCCISNOBAHHsS PEaTbHO
MPOTEKAOLIUX MIPOLIECCOB, SBJICHUIA;
- 90bGdeKTUBHO TPUMEHATh HAa TMPAKTHKE WHAYKTHBHBIA U
JIeTyKTUBHBIN METObI HCCIIEIOBAHUIA;
- OCYILECTBISITH COOP MHPOPMALIH;
- BBIIIOJHATh AHAJIWUTHUYCCKYIO TPYIIIIHMPOBKY ITOJYYCHHBIX IaHHBIX
nHpOpMaLu;
- BBIMOJIHATh MAaTEeMaTHUECKYI0 00pabOTKy JIaHHBIX;
- QHAJIM3UPOBATH MOJTYYCHHYIO HH(OPMAIIHIO;
- VHTEpIpPETUPOBaTh HWHQYOPMALMIO W  AJANTUPOBaTh €€ K
npodecCHOHANBHBIM 3a/1a4aM, MPEJICTABIATE €€ B MOJICTISX;

- IPUMEHSTh METO/bI IPOBEACHHS KOJMYCCTBCHHOTO aHAJIH3;
- aHAJNM3HMPOBATh IOJYYCHHBIC PE3YyJIbTaThl B XOJC IPOBEACHHS




OOmas

TPYZLOEMKOCTb,
WHpeke HanmeHoBaHME NHCIUIUIAHEI
akKaJl. 4acoB
(BET)
1 2 3
KOJMYECTBEHHOIO aHAJIN3a;
- IPUMEHSTh METO/IbI IPOBEICHHS KOJIMYECTBEHHOI'O aHAIN3a;
Bragers:
- TOTOBUTb M  pPEOAKTUPOBaThb TEXHHYECKHE TEKCTHl C
MaTeMaTHYECKOH CHMBOJHMKONH WM (opMynamMu, MyOJINYHO Mpen-
CTaBISTh COOCTBEHHBIC W W3BECTHBIE HAYYHBIE PE3yJbTaThl, BECTH
IHMCKYCCHU;
- HaBBIKAMU M METOAMKAMU OOOOIIEHMS pPE3yJIbTAaTOB PEILEHHUS,
9KCIIEPUMEHTAIbHOM e TeTbHOCTH;
- HaBBIKAMU HCIIOJIb30BaHUS B NPO(ecCHOHATBHON IesSTeIbHOCTH
0a30BBIX 3HAHUI B 00JIACTH MAaTEMaTHKH;
- HaBbIKaMu O0O0OOIICHWS M aHanu3a HH()OPMAIMU, METOJaMHU
MPOBEIEHHUs TNEPBUYHOM 00pabOTKy M aHalu3a MaTeMaTU4eCKuX
JTaHHBIX;
- METOAaMHU MOCTPOCHUS MaTeMaTH4YeCKOil MOJENHU
MpodecCHOHANBHBIX 331ad M COACPIKATCNIbHOH HWHTEPIIPETAIlH
MIOJIy4YE€HHBIX Pe3yJIbTaTOB;
- AQHATUTUYECKMMH M  YUCJICHHBIMH  METOJaMH  PELICHHS
MIOCTaBJICHHBIX 33]1a4;
- HaBblkaMd  (OPMYJIMPOBaHMS  ApPryMEHTUPOBAaHHOIO U
JI0Ka3aTebHOTO BBIBOJIA TI0 UTOT'aM MCCIIEJIOBAHUS;
- HaBblkaMH  (OpPMYJIHpPOBaHHS  ApryMEHTHPOBAaHHOTO  H
JIOKa3aTeJIbHOTO BBIBOJIA B XOZI€ IPOBEICHHS aHAJIM3A.
JucuuiinHa BKIIIOYAeT B ce0sl CeIyroIne pa3aebl:
1. DOnemeHTHl JHMHEHHON anreOppl: MaTpULBI, OINPEACTUTEIH,
CHCTEMBI 1 METOABI UX PELICHUSI.
2. Teopusi BEpOSITHOCTEN.
b1.b.11 Nudopmaruka 108 (3)

Lenp wusyuenus pucuuiuivbbl «MH(bOpMaTHKa»: 03HAKOMIICHHE
CTYyICHTOB C COBPEMEHHBIMH TIpOOJIeMaMH  TEOPETHUECKOU
nHpopMaTuky, G(opMupoBaHue (yHIAMEHTAIbHBIX TIOHATHH B
nH(OPMATHKE, YCBOCHHUE CTYACHTaMH Oa30BbIX IOHSATHH TEOpUHU
MH(OPMAIMOHHBIX M KOMMYHWKAIIMOHHBIX TEXHOJOTHH, a TaKxke
(dhopmupoBaHue OOIIeKYIbTYPHBIX u poecCHoHATBHBIX
KOMIIETeHIIMA B cooTBeTcTBHM ¢ TpeboBanmsiMu PI'OC BO mo
HampaBiaeHuto noAarotoBku  46.03.02  JlokymMeHTOBelIEHUE U
apXUBOBEJICHUE.

W3ydeHne aucHMIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IMOJYYCHHBIX B pe3yJbTaT€ OCBOCHUS AUCLMILIAHBI
IKOJIbHOTO Kypca «MHpopMaThkay.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
TUCITUTUIMHBL,  HEOOXOMWMBI ~ TPW  HW3YyYCHWHW  JUCITUIUINH:
«HbOpMaIMOHHBIC TEXHOIOTHH B JOKYMEHTOBEICHUH U apXHUBHOM
neney», «O0paboTKH U 3alUTa JOKYMEHTHPOBAHHON HH(DOPMALIUNY,




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

«BpluncnuTensHas TeXHWKAa W TporpammupoBanue B JOY u

apxuBax», «/lokymeHTOBEeICHUE.

W3yuenne nucuMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE

CIIEAYIOMINX KOMIIETCHIINH:

— CHIOCOOHOCTBIO K  HCHONB30BAaHHIO OCHOBHBIX  METOJOB,
CIIOCOOOB U CpPEACTB MOJYYEHHUs, XPaHCHMSA, IepepaboTKH
undopmanuu (OK-10)

— BIaJIecHHEM 0a30BBIMU 3HAHUSMHU B 001acTH MH()OPMAIMOHHBIX
texHonoruii (OITK-2)

— BIaJeHUEM MeToJamMu 3amuThl nHpopmanuu (I1K-17).

B pesynbraTe n3ydeHus: AMCHMIUIMHBI 00YYarOLIHICs TOJKEH:

3HATB!

- OCHOBHBIC TOHSTHA AUCUUIUIMHBI «HpOpPMATHKa); TPUHIUIBI

(YHKLNOHUPOBAaHHUS KOMIIBIOTEPA u COBPEMEHHBIX

WHPOPMALMOHHBIX TEXHOJIOTHIA; CIIOCOOBI M CPEACTBA TOIYYEHHS,

XpaHeHus, mepepaboTky nHpopManuy;

- TeOopeTHYeCcKHe OCHOBBI WH(POPMATUKM W UHPOPMAIMOHHBIX

TEXHOJIOTMH M BBIUYUCIUTSIILHON TEXHUKH B NPOGECCHOHAIBLHOM

cepe;

- OCHOBHBIC BHIBI YTP0O3 MHPOPMAIIMOHHON 0E30MacCHOCTH, METOIbI

U CPE/CTBA 3aLIUTHl HHPOPMALHH.

YMeTb:

- MPUMEHSTh METOJIbI, CIIOCOOBI U CPEJCTBA MOJTYYCHUS, XpaHEHHS,

nepepadoTku nHpopManuy U QYHKIUU KOMIIBIOTEpa MPH PEICHUN

3a7a4 IpoecCHOHaIbHOM NesITeIbHOCTH;

- pemwaTh NpaKTHYECKHE 3ajaud B INpodeccHoHanbHOH cdepe,

UCTONB3Ysl BO3MOXKHOCTH  BBIYMCIMTENBHOW, OpPraHU3allOHHON

TEXHUKHU ¥ IPOTPAMMHOTO 00eCIIeUeHHUS;

- UCIIOJIB30BaTh METO/bI 3alIUTHl MH()OPMAIMK NP PELICHUH 3a1a4

podecCHOHANBHON AeATENEHOCTH.

BnaneTth HaBRIKAMU:

- OCHOBHBIMM METOJAaMH M CpEICTBAMHU HH(POPMAIMOHHBIX

TEXHOJIOTHI JIsl TIOJTyYeHHS, XpaHEHUs, TIepepaboTKi WHPOPMAITUH

yuyeOHOro Ha3HAaueHUs] M NPO(PecCHOHATBHOH  AEATENLHOCTH;

COBpPEMEHHBIMH WH(QOPMAIIMOHHBIMA TEXHOJOTHSMH;, CIHOCO0aMHU

npencTaBieHus WHQOpMAMM B COOTBETCTBHM C IIOCTABIICHHOW

3aj1auci;

- HaBBIKAMHU Pa0OTHl B JIOKAJBHBIX U TIIOOATBHBIX KOMIBIOTEPHBIX

CeTAX; HaBbIKaMH PabOTHI CO CHENHMATN3UPOBAHHBIMH XPaHUIHILAMH

JTAHHBIX;

- CIIOCOOHOCTHIO TMPHMEHITH METOJbl 3alIUThl HHGOpMAIMU TPH

paboTe ¢ KOMMYHHKAIMOHHBIMU TEXHOJIOTHSIMH.

JlMcIuIIMHA BKIIFOYAET B ce0s1 CIIeYIOIHE Pa3 IeIIbl:

1. Wuadopmarus. HndopmanuoHHsie MIPOLIECCHI.




OOmas

TPYIOEMKOCTb,
Nupekc HaumeHoBaHue AMCHUTLIIAHBI
akKaJl. 4acoB
(BET)
1 2 3

HNudopmarmonnas Mojiennb 00beKTa.
2. AmnmapaTHOe U IPOrpaMMHOE 00ecTieYeHHe KOMITBIOTEPA.
3. KoMnbroTepHbIE CEeTH.
4. Daiinel 1 ¢aiinoBas cucrema.
5. [IporpamMmHBIe cpenacTBa peanm3anuy  HH(HOPMAITMOHHBIX
MTPOIIECCOB.
6. ANTOpUTMHU3AIMS U TIPOTPAMMHPOBaHHE.

b1.5.12 KoHuenuuu cOBpeMeHHOI0 eCTeCTBO3HAHMS 144 (4)

HenssMmu  m3ydeHus: IuciMIUIMHBL  «KOHIENIIMM  COBPEMEHHOTO
€CTECTBO3HAHMS» SBIISIFOTCAL: O3HAKOMJICHHE c
00IIEMUPOBO33PEHYCCKUMHU BOTIPOCaMHU €CTEeCTBO3HAHMS,
UMEIOIMMH ~ B2XKHOE KyJIbTYpHOE 3HaueHHe, (OpPMHUpOBaAHHE
CIOCOOHOCTH  HCHOJB30BaTh OCHOBHBIE 3aKOHBl E€CTECTBEHHO-
HAYYHBIX JUCIMIUIMH B MPO(ECCHOHATBHOM IS TeNbHOCTH.
Wzyuenne pucuumianHbl Oa3upyercss Ha 3HAHUSAX, YMEHUSAX U
HaBBIKAaX, IIOJIyYCHHBIX B pe3yjJbTaTe OCBOCHUS AUCLUIUINH
€CTECTBEHHOHAYYHOT'O IIUKJIa B CPEIHEH MIKOJIE.

3HaHUS W YMEHHUS, MOJy4YECHHBbIE OOYYAIOIIMMHUCS NPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOAWMBI B MPOIECCe MOATOTOBKH W 3allUThI
KYpPCOBBIX IPOEKTOB U BBITYCKHOW KBATH()UKALIOHHON PaOOTHI.
Uzyuenue JUCLUTUTAHBI «Konnenmuu COBPEMEHHOI'0
€CTECTBO3HAHMs»  (OPMHPYET  CIEAYIOIIUE  OOIIEKYIbTYPHBIC
KOMIIETCHIINH:

OK-1- criocoGHOCTBIO MCTIONIB30BaTh OCHOBBI (PHIOCO(CKUX 3HAHWH
U1t (POPMHUPOBAHHS MUPOBO33PEHUECKON TTO3UIIHH.

HampaBJIeHO Ha (OpMHUpOBaHME U  Pa3BUTHE  CIEAYIOIIUX
KOMIIETEHIINH:

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJIKEH:
3HATh:

- IpeJIMET ¥ 0OBEKT ECTECTBEHHOHAYYHOH KapTHHBI MUPA;

- IpeaMeT U 00BEKT OTIENBHBIX ECTECTBEHHBIX HAYK;

- OCHOBHbBIC TPHHIMUIBI, 3aKOHBI, TOHSATHS W METOJbI, a TaKXKe
OCHOBHBIE €CTECTBEHHOHAYYHBI€ KOHLENINH, HX COJIEpXKaHWE W
B3aMMOCBSI3H;

- poib €CTECTBEHHOHAYYHBIX 3HAHWH, ¢bunocodpun,
COLMOTYMAHUTPHBIX HayK B (DOPMHUPOBAHMHU LEIOCTHOI'O BHICHHMS
MUpa 1 KU3HH.

YmMmeTs:

- IPaBUIILHO (OPMYIHPOBATh LIENb U 337a4l NP PEIICHUH y4eOHOH
npoOJeMbl, TNPUMEHSITh KakK BCEOONIMEe METOABl  HAy4HOI'O
UCCIIeIOBaHMsA, Tak M (QUIOCOPCKUE, COLHOIYMaHUTAPHEIE,
€CTECTBEHHOHAYYHBIC;

- HCIOJIb30BaTh OCHOBHBIE 3aKOHBI M IPUHIMIBIL, UJIEH U IOHATHS
COBPEMEHHOTO €CTCCTBCHHOHAYUHBIX AWCUUIUINH TPH aHAIU3e WU




OOmas

TPYAOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
akKaJl. 4acoB
(BET)
1 2 3
00BSICHCHHH KOHKPETHBIX BOTIPOCOB;
- IeNaTh BBIBOJBI M IPUMEHSITh METO/IbI MaTeMaTHIECKOH 00paboTKu
nH(pOopMaIuy, TEOPETHIECKOTO " 9KCIIEPUMEHTAIBHOTO
WCCJICIOBAHUS JJIs PELICHUS yUSOHBIX 33]1a4.
Biiagets HaBbIKaMHU:
- HaBBIKAMH pPa0OThI ¢ HAYYHOH JHMTEPaTypod pa3HOro YpPOBHS
(Hay4HO- TOMYNSApHBIE W3AHWUSA, TEPUOAMYECKHE IKYPHAIIBI,
MOHOTpaduH, YIeOHNKH, CITPABOYHHKH );
- HaBBIKAMU aHaIHM3a M OOBSICHEHUS OCHOBHBIX HaOIOAaeMbIX
MPUPOIHBIX ¥ TEXHOTEHHBIX SIBICHUH © AIPQPEKTOB ¢ TO3UIUN
(yHIIaMEHTAJILHBIX €CTECTBCHHOHAYYHBIX 3aKOHOB;
- HaBBIKAMHU HCIIOJIb30BaHUS (PHIOCOPCKUX, COIMOTYMAaHUTAPHBIX,
€CTECTBEHHOHAYYHbIX 3HaHWU s (HOPMUPOBAaHUS HAYYHOTO
MHPOBO33PEHUS
JucuuIoimHa BKITIOYaeT B ce0sl CIeIyroIIne pa3aeibl:
Paznen 1. EctecTBo3HaHue Kak MHTErpaTHBHAs HayKa.
Paznen 2. MHcropuko-jormuyeckue OCHOBaHMS COBPEMEHHOIO
€CTECTBO3HAHHUSI.
Pazgen 3. Maewm ¥ TOHATUS COBPEMEHHBIX €CTECTBCHHOHAYUYHBIX
KOHIIETIIINH.
Pasnen 4. YUenosek B Ouocdepe.
b1.5.13 TexHnoaorusi KOMaH1000pPa30BaHUS U CAMOPA3BUTHS 108 (3)

Lensvmu U3Y4CHHS JUCIUTUTAHBI «TexHonorus
KOMaH000pa30BaHMs U CaMOPa3BUTHD) SBISIOTCS: (OPMUPOBAHHE
O6HIeKy.]'H)TypHBIX KOMHeTeHHHﬁ, MO3BOJIAIOIHUX YCICHIHO peIIaThb
33124, CBS3aHHBIE C CO3JJaHUEeM M (DYHKIIHOHHPOBAHUEM KOMaH/IbI B
OopraHuvs3ainun, a TaKXKXE CTaBUTh, IUIAHUPOBATH M PE€AIU30BbLIBATH
331241 HaIPaBJICHHBIE HA CAMOPA3BUTHE JTMYHOCTH.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKax, IIOJIYYCHHBIX B PE3YyJbTaTC OCBOCHUA JTUCHHUILIMHBI
«JTHOJIOTHA W PETHOHOBEICHHE», «YTPaBICHHE YEIOBEUECKUMHU
pecypcammy. «BBenenue B mpodeccuroy.

3HaHUS W YMEHHS, NOJy4YeHHBbIE OOydYarolIMMHUCS NpPU H3yYCHHU
OUCLUUIUIMHBI,  HEOOXOAWMBI ~ NpPU  HU3YYCHUH  JAUCUUILUIMH
((OpFaHI/ISaIH/ISI U TEXHOJIOTUA OJOKYMCEHTAIIMOHHOTO oOecrieueHust
ynpasieHus», «[IpoeKTHas AeITeIbHOCTEY, U APYTHX.

W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETeHIINH:

— CIIOCOOHOCTBIO PabOTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAS
COLlMaNIbHBIE, OJTHUYECKHE, KOH(EeCCHOHANbHBIE U KYyJIbTYpHBIC
paznmuns (OK-6);

— CITOCOOHOCTRIO K CaMOOpraHu3aIiu U camoobpaszosanmio (OK-7).
B pe3ynbprare n3ydeHHs TUCIUILIMHBI O0YYaIOIIHICS JOIDKEH:
3HATh!




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

- KOHIEMLHUHN COLMATBHBIX, STHUYECKHX, KOH(PECCHOHAIBHBIX H
KyJNbTYPHBIX Pa3In4IHi;

- IPUHIIMAIIEI TOJIEPAHTHOTO MTOBEICHUS;

- OCHOBBI KOH()IMKTOJIOTHH U METOJIbl pa3pelieHus] KOH(QIUKTOB;

- OCHOBBI KOMaH/1000pa30BaHus U IPOEKTHON IEATEIbHOCTH;

- 0 BOJIEBBIX Ka4eCTBaxX JIMYHOCTH;

- 0 IIyTSX MOBBIILIEHUS CBOEH KBAIN(UKALIIH;

- 0 METOJIaX CaMOCOBEPIIEHCTBOBAHUSI.

YMerTsb:

- paboTaTh B KOJJICKTHBE IO PEIICHUIO KOHKPETHBIX IPOCKTHBIX
3ajady;

- COACUCTBOBATb KOHCTPYKTUBHOMY B3aMMOJEHCTBHIO B IIpoLECCe
COBMECTHOM JEATENHFHOCTH M0 PELIEHHUIO MPOEKTHBIX 3a7ad;

- WCTONB30BaTh CHOCOOBI M METOABI MPEOAOJICHHS KOH(DIMKTHBIX
CUTYalINi;

- IPUMEHSTHh METO/BI U CPEJCTBA TO3HAHUS I UHTEIJIEKTYaIbHOrO
pa3BUTHS, MOBBIIICHHUS KYJIBTYPHOTO YPOBHS M MPO(ECCHOHATHHOMI
KOMITETEHTHOCTH;

- AHATTM3UPOBATh M 0000IIATE MOTyYeHHBIE JaHHbBIE;

- CaMOCTOSITEJIbHO PACUIMPSTh M yIIIyOJsTh 3HAHMS, CTPEMHUTHCS K
CaMOpa3BUTHIO.

Buaners:

- HaBbIKaMU TOJIEPAHTHOT'O MIOBECHHS;

- HaBbIKaMU KOMaHHOW pabOoTHI;

- HaBBIKAMH PEIM3allMA COBMECTHBIX TBOPUYECKHX MPOEKTOB;

- HaBBIKAMHM MNPEAYNPEXKACHUS W KOHCTPYKTUBHOIO pa3pelIeHHs
KOH(JIMKTHBIX CUTYAIUI B POLIECCE COBMECTHOM JIEATSIIbHOCTH;

- IPUEMAMH PA3BUTHSI ICHXUUYECKUX ITPOLIECCOB;

- aHanM3a U 0000IIEeHNsI MHPOPMAITUIL;

- pPa3BUTOM MOTHBaLMENd K CaMOPAa3BUTHIO C LENbIO MOBBIIMICHUS
KBaJIM(PHUKALWHU U TPO(ecCHOHATILHOTO MacTEPCTBA;

- HaBBIKAMH BBIPAXEHHWS CBOMX MBICIIEH © MHEHHH B
MEXJIMYHOCTHOM U JIEIIOBOM OOLLICHHY;

- HaBbIKaMH Y GEKTUBHOTO B3aMMOJICHCTBHUS B CIIOKHBIX CHTYaITUSIX
YEJIOBEYECKUX OTHOLICHM.

JMcuuniaHa BKIIOYAeT B Ce0sl CIeTyOIe Pa3 IeIibl:

1. TeopeTHKO-METOIOTOTUIECKIE OCHOBBI KOMaHA000Pa30BaHUS U
CaMOOpTraHHU3alHH.

2. OpraHu3aIMOHHO-TIPOIIECCyalbHbIC aCIIEKThl KOMAHIHOW PadOTHI.
3. CamopasBuTHe KaK YyCJIOBHE TOBBIMEHHS 3((HEKTHUBHOCTH
JIMYHOCTH.

b1.b.14

OcHoBBI JOKYMEHTOBECACHUSA
HCHHMI/I HU3YUYCHHSA JUCHUILIMHBI «OCHOBEI OOKYMCHTOBCICHUS
SIBIIAKOTCA:
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- TIO3HAKOMHUTH  CTYJICHTOB C  OCHOBHBIMH  IOHSTHSMHU
JTOKYMEHTOBEJICHUSI KaK HAyKW, €€ Hay4YHbIM HHCTPYMEHTapueM:
O0OBEKTOM, TIPEAMETOM, METOAAMH WCCIEIOBaHUS, KIIOUYEBBIMU
MTOHSITUSIMU;

- paccMOTpeTh CHEKTpP OCHOBHBIX TIpobiaeM B  obOiactu
JIOKYMEHTOBE/ICHYS,;

- 3QJ0XKHUTh TEOPETHYCCKHUE OCHOBHI PabOTHI C Pa3HOOOpPA3ZHBIMU
JTOKYMEHTaMH B 00OIIeCTBe.

W3yueHue OUCHMIUIMHBI Oa3UpyeTcs Ha 3HAHUAX, YMCHHSIX U
HaBBIKaX, MOJIYYEHHBIX B PE3yJbTaTe OCBOCHHS INKOIBHOTO Kypca
00IIECTBO3HAHHS U HCTOPHHU.

3HaHUSA U YMCHHMS, TOJYYCHHBIC OOYYArOIIUMHUCS TMPU H3YYCHUU
JTUCIMILINHBI, HEOOXOMUMBI TIPH W3YYECHUU CIEAYIONINX AUCIUATUIHH
U TPOXOXKICHHUS  CICAYIOIUX BUAOB  NpakTuk: «OCHOBBI
aApXUBOBENICHU, «KanpoBoe JIEIIOTIPON3BOICTBOY,
«["ocynapcTBeHHBIC, MyHHIIUIIATBHBIE M BEIOMCTBCHHBIC apXUBBIY,
«JlokyMeHTOBeIcHUE», «ApXHBOBeAcHHE», «CrenuaibHas cucTeMa
Y4eTHOW NOKyMeHTarumn», «HopmatnBHas 6a3a MEIOBOTO MHCHMay,
«YyeOHas - MPaKTUKa [0  IOJIYYCHUIO  MEPBUYHBIX
Mpo(hecCHOHAIBHBIX YMEHUH W HABBIKOB, B TOM YHCIIE TTEPBUYHBIX
YMEHUU W HaBBIKOB HAyYHO-UCCIICIOBATEIBCKON JEATCILHOCTI,
«[IpousBoaCTBEHHAS - MPaKTHKA 1o MOJTyYEHHUIO
Mpo(ecCHOHANBHBIX ~ yMEHWH W  OmbiTa  NpodecCHOHATBLHON
JesTeNIbHOCTHY, «[IpOM3BOACTBEHHAS — MIPEIIUILIOMHAS PAKTHKA,
«l"ocynapcTBeHHas UTOTOBAsT ATTECTAIUS.

W3yveHne nuCIUIUIMHBI HANpaBIeHO Ha (QOpPMUPOBAHUE U Pa3BUTHE
CJIEAYIOUIMX KOMIIETEHIINH:

OIIK-4 - BnameHWeM HaBBIKAMH HCITOJIL30BAaHUS KOMITBIOTEPHOU
TeXHUKH ¥ MHOOPMAIIMOHHBIX TEXHOJOTHM B MOMCKE UCTOYHUKOB M
JTUTEPATYPHl, UCIIOIL30BAHUY MPABOBLIX 0a3 JaHHBIX, COCTABICHUH
OubsmorpauuecKux 1 apXUBHBIX 0030POB.

I[IK-3 - BimageHHMeM 3HAHUSMH OCHOBHBIX MpoOJieM B 00JacTH
JIOKYMEHTOBE/ICHHS M apXUBHOTO JIeJia,

[IK-8 - cmocoOHOCTHIO aHAIM3UPOBATH IIEHHOCTh OKYMEHTOB C
LIETBbI0 MX XPAHCHUS;

I[IK-19 - cnocoOHOCTBIO HCIIONIL30BaTh TIpaBUjia IOATOTOBKU
YIPaBJICHUYECKHUX JIOKYMEHTOB M BEJCHUS JICTIOBOM MEPEITUCKH;
[IK-25 - BmajgeHWeM HaBBIKAMH TIOJTOTOBKH YIPABICHUYECKUX
JIOKYMEHTOB U BEJICHUS JCJIOBOM MEPEIUCKH.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJIKEH:
3HATB!

- OCHOBHBIE TIPOOJEMBI B 00JacTH AOKYMEHTOBEICHHS, MPHUIUHBI
BO3HUKHOBEHHUSI STUX MPOOJIEM, a TAKIKE YCIOBHUS, HEOOXOIUMBIC JJIsI
WX YCTpaHCHHUS;
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- KpUTEpUM OICHKH [EHHOCTU JIOKYMECHTOB, IOCPEJICTBOM
ompeneneHuss (QYHKIMKA JOKYMEHTOB, CIIOCOOBI U CpPEACTBa
JOKYMCHTHUPOBAHUWS;  TPUHIMIBI  Kiaccupukanuu  QyHKImA
JIOKYMEHTOB B JIOKYMCHTOBEJICHUHW; MPEUMYIIECTBA U HEIOCTATKU
KaKII0# KiIacCu(pUKAIIMOHHON CHCTEMET;

0 3aBUCUMOCTH CPOKOB XpaHEHUS IOKYMEHTOB OT WX (PYHKIUH U
COCTOSIHMSI MAaTCpHUAJIbHOIO HOCHTEIS, a TaKkKe OT crocoba
JOKYMECHTHPOBAHUS;

- OCHOBHBbIC (DYHKIMH YIPABICHUCCKUX JTOKYMEHTOB;, HCTOPHIO
MOSIBICHUST ~ OCHOBHBIX  YNPaBICHYECKHUX  JIOKYMCHTOB B
OTCYCCTBCHHOM  JICIIONIPOM3BOJICTBE; HWCTOYHHMKH, COJCPIKAIIHe
MpaBJia OJArOTOBKY JOKYMEHTOB U BEJACHHUS JCIOBON MEPEITUCKHY;

- crocoObl JOKYMEHTHPOBAHUS, UCIONB3YEMbIC B YIPABICHUYCCKON
JESTSIILHOCTH; MCTOPUIO CTAHOBJICHHS CIIOCO0 JIOKYMEHTUPOBAaHUS
YIPaBJICHUYCCKOW JEATCILHOCTH; TPEHUMYINECTBA KM HEIOCTaTKH
CHOCcOOOB  JOKYMEHTHPOBAaHMS, TNPUMCHSICMBIE B  JCIIOBOU
JIeATEIbHOCTH

YMETh:

- OOBSCHATh PAa3HUIy B CYIICCTBYIOIIMX TOJKOBAaHMM KITFOUEBBIX
MOHATHH  JIOKYMECHTOBEJCHUS  (OOBEKT, MPEeaMeT,  METOJbI
JIOKYMEHTOBEJICHUS, JOKYMEHT, UH(pOpMaI¥sl, JOKYMEHTHUPOBaHHAsS
uHpopMalus),  JejJaTh  BBIBOJBI HAa  OCHOBAaHUM  aHAJIM3a
YIOOTpeONCHU TEPMHHOB B  HOPMATHUBHBIX  HCTOYHHKAX U
CIIELIMAJIbHOM JIUTEpPATypE;

- oTIpeieNATh (GYHKIUH JOKYMEHTOB MO PEKBU3UTAM U COJICPKAHUIO;
yMeTh 000CHOBBIBATH CBOIO TOUKY 3PCHHS;

- OTIpECIIATh (DYHKIIMIO YIPABJISHUYECKOTO JIOKYMEHTA,;

- BBIOMpaTh CIOCOO JTOKYMCHTHUPOBAHUS B pa3HBIX CHTYaIUSIX
JICJIOBOM J€ATEIIHLHOCTH

BIIaJIETh/ BJaJE€Th HABBIKAMM:

- HaBBIKAMM  aHallM3a W  COMOCTaBIEHUS  COJAEpIKAHUS
JIOKYMEHTOBETYECKHX TCPMHUHOB;

HaBBIKAMU  WICHTU(PUKAIMK  MaTePHAIBHBIX  OOBEKTOB  Kak
JIOKYMEHTOB;

- HaBbIKAMH aHaju3a IIEHHOCTH JIOKYMEHTOB, HCXOJIS H3 €ro
(hYHKIIMOHAIBHON TPHHAUICKHOCTH W MPUMEHEHHOTo crocoba
JIOKYMEHTHUPOBAHHS;

- MerogamMu  uieHTH(GUKanmuu ~ QYHKIHHA  YIPaBIEHYECKHX
JIOKYMEHTOB;

- TPAJAULMOHHBIM M TEXHOTPOHHBIM CHOCO0aMHU JOKYMEHTUPOBAHUS
YIIPaBICHYECKON JEATEIHLHOCTH.

JIMCHMITIMHA BKIIIOYACT B CeOSI CACAYIOIINE Pa3aebl:

1. JlokyMeHTOBE/ICHHE KaK HayKa.

1.1. Posib fOKyMEHTA B )KM3HH YEIIOBEKA U OOIIECTBRA.
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1.2. lcroyHMKH JOKYMEHTOBETYECKUX HCCIICAOBAHHM.

2. TousTHs «MHPOPMAITUSI» U «TOKYMEHT.

2.1. llomsatme «wHpOPMAIUI» W €€ pOJb B COIMHAIBHBIX U
HKOHOMHYECKHX nporeccax. Crenuduyeckne YepThI
JOKYMEHTHPOBaHHOW MH(OpMAIINH.

2.2. llonsTe «aokymeHT. lIpu3Haky v CBOWCTBA JOKYMEHTA.

2.3. OcHOBHBIE CBOWCTBA JOKYMEHTOB.

3. OyHKIMY TOKYMEHTOB M CIIOCOOBI JOKYMEHTHPOBAHUSI COUATLHO
3HAYUMON UH(POPMAIIHH.

3.1. ®yHKIIH JOKYMEHTOB.

3.2. CriocoOBbl ¥ cpeacTBa JOKYMEHTUPOBAHHSI.

b1.b.15

OcHOBBI apXHBOBeIeHUSI

Henbto nzyuenns AucuuIuinabl « OCHOBBI apXUBOBEICHUS» SABIISIETCS
¢bopMUpoBaHHE Y  CTYACHTOB  OOIIMX  MPEICTaBJICHUH O
BEJIOMCTBEHHBIX, MYHHLIWNAIBHBIX W TOCYJAPCTBCHHBIX apXHBax;
OpraHu3allid apxXuBHOH ciayxObl B Poccun; OCHOBHBIX 3amaudax
apxuBa: cOope, 00pabOTKe, oOpraHu3alMk  XpaHCHUS U
WCTIONB30BAaHUHM  JOKYMEHTOB;  apxeorpadudeckoid  oOpaboTka
JIOKYMEHTOB.

Wzyuenne aucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHUSX U
HaBBIKAaX, IMOJYYEHHBIX B pE3yJbTaTe OCBOCHHUS IUCLMIUIMHBI
«Hctopusny, «OCHOBBI JOKYMEHTOBEICHUSD.

3HaHUS W YMEHUS, NOJy4YeHHbIE OOydYarolMMHUCA NPH H3yYCHHU
JTUCHUIUIMHBI,  HEOOXOMWUMBI  JUIS ~ HW3y4YeHHsS  JAMCIUILINH:
«APXHBOBEICHHEY, «ApXUBBI 1o JINYHOMY COCTaBy»,
«JloKkyMeHTalMOHHOE 00ecIeUeHrne YIpaBiIeHUsT Ha MPEANPUATHIX
Pa3IMYHBIX OpraHU3AIMOHHO-TIPAaBOBBIX Qopm», «['ocymapcTBEHHbIE
MYHULMIIANbHBIE W BEIOMCTBEHHbBIE apXWBbl», «OpraHuzauusi u
TEXHOJIOTHSI  JIOKyMEHTAIIMOHHOTO  OOECTIeUeHUs]  yIpaBIICHUS»,
«HpOpMALIMOHHBIE TEXHOJIOTHU B JIOKYMEHTOBEICHINH H apPXUBHOM
JETIe».

W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETeHIINH:

- BiageHueM  0a30BBIMM  3HAaHHMAMH  CHCTEM  OPraHOB
rocyapCcTBeHHO# n MyHununaabaoi Biactu (OITK-3);

— BJAQJACHHWEM 3HAaHUSIMU OCHOBHBIX MpobieM B  o0nacTu
JIOKyMeHTOBeieHHs U apxuBHOro gena (ITK-3);

—  BIAJGHHEM  TEHACHUMSIMU  pa3BUTHA  HHPOPMALMOHHO-
JOKYMEHTAllMOHHOTO M 00ecreueHns YIpaBJeHUsl apXUBHOIO Jena
(IIK-5);

— CIOCOOHOCTBIO aHAIM3UPOBATH LIEHHOCTH JOKYMEHTOB C LIENBI0 HX
xpanenus (ITK-8);

— BIIQJICHUEM HaBBIKAMH COCTABJICHUS OuOiIMorpaguyeckux u
apxuBHbIX 0030poB (ITK-9);
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—  CIIOCOOHOCTBIO BECTHM HAYyYHO-METOJMYSCKYI0 paboTy B
TOCYJapCTBCHHBIX,  MYHHUIIMIAIBHBIX  apXWBaX H  apXuBax
opraumuszanuii (ITK-13);

— BIAJCHHEM HaBbIKAMH Yyd4eTa W O00eCleueHHs] COXPAHHOCTH
nokymenTtoB B apxuse (ITK-23).

B pesynbrate u3ydeHus TUCIUIUTHHBI 00YYarONTHACS TOIKEH:
3HATH:

- OCHOBHBIE TIpoOJIEeMBI B 00JacTH JIOKyMEHTOBEIEHUS U
apXMBOBE/ICHUS,;

- OCHOBHBIC TEHICHIINN pasBUTHS WHPOPMAIMOHHO-
JIOKYMEHTAIIMOHHOT'O U 00CCIICUCHHMSI YIIPABICHHS apXUBHOTO JIEIIa;

- OCHOBHBIC CIIOCOOBI aHAJIM3a IICHHOCTH JOKYMEHTOB C LICJbI0 MX
XpaHCHUS;

- OCHOBHBIC TIOHSITHSL COCTaBJCHUs OuONMMorpadMyecKux H
ApPXUBHBIX 0030pOB;

- OCHOBHBIE TMpaBWja HAYYHO-METOAMYECKOH  paboTBl B
TOCYJapCTBEHHBIX,  MYHHIMINAIBHBIX  apXWBaXx ©  apXuBax
OpraHu3alui;

- OCHOBHBIC TOHATHS yueTa M OOECIEeYeHUS] COXPAaHHOCTH
JIOKYMEHTOB B apXUBE;

YMETh:

- pacno3HaBath 1o oOpa3iy 3(dexkTrBHBIE U HEIPPEKTUBHBIC
CITOCOOBI penreHus OCHOBHBIX po0ieM B obmactu
JOKYMEHTOBEJICHUS ¥ APXMBOBEICHUS;

- aHANM3WPOBATh  TEHJACHIMU  pa3BUTHA  HH(DOPMAIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00eCTICUeHH s YIPABICHUS apXUBHOTO JIENa;

- 10 00pasily aHAJM3UPOBATh IIEHHOCTh JIOKYMEHTOB C IEJIBI0 HX
XpaHCHUS;

- COCTaBIIAITh 10 00pa3ily oubnanorpaduyeckue 1 apxuBHbIE 0030PBI;
- HCTOJIB30BaTh MO 00pas3ily MpaBKiia HAyYHO-METOIUIESCKON PabOoThI
B TOCYJIapCTBEHHBIX, MYHHUIIMIAIBHBIX apXWBaX W apXuBax
OpraHu3alui;

- OpPraHM30BBIBAThH MO 00pa3ily y4eT U 00eCreueHHe COXPAaHHOCTH
JOKYMEHTOB B apXHUBE;

BJIAJIETh/ BIIAJETh HABBIKAMU:

- TNpPaKTHYECKUMH HABBIKAMHU pEIICHHS OCHOBHBIX MpPOOJeM B
00J1aCTH TOKYMEHTOBEACHUS U apXMBOBECHHUSI I10 00pas3ILy;

- HaBbIKAMU PCIICHUS 3aJa4 B O0JACTH TEHICHIMA pa3BUTHS
HH(POPMAITHOHHO-TOKYMEHTAIHOHHOTO W 00ECIIEYEHNs YIIPaBICHHUS
ApPXHUBHOTO JIENIa 110 00pasIry;

- HaBBIKAMU MPUMEHEHHS 1O o00pasily aHajiu3a [EHHOCTH
JIOKYMEHTOB C IIEJIBI0 UX XPaHCHHUSI,

- HaBBIKAMH COCTaBJICHHUS OHOMMOrpapuUeCKHX U  apXHBHBIX
0030poB 10 00pasiry;
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- HaBbIKAMHM HCIOJB30BaHHs 1O 0O0paslly MpaBWi Hay4HO-
METOAMYECKOH paboThl B T'OCYJapCTBEHHBIX, MYHHMLUIAJIbHBIX
apXMBax U apXHWBax OpraHU3alU;

- OCHOBHBIMH HaBBIKAMH y4YeTa W 00€CleueHHsl COXPaHHOCTH
JOKYMEHTOB B apXMBE.

JMcuuniaHa BKIIOYAeT B ce0sl CIeIyOIHe Pa3 IeIib:

1.1. ApxrBoBeieHHE KaK HayKa W ydeOHas JUCIHILINHA.

1.2. DTrdaecKkuii KOAEKC apXUBHUCTOB.

1.3. dopmupoBaHue apXWBHBIX HH(POPMALMOHHBIX PECYpPCOB
coBpemeHHor Poccum.

1.4. CoBpeMeHHBIC TPOOJIEMbI apXUBHOTO Jiena Poccun.

2.1. lleHTpanu3oBaHHBIA TOCYJApCTBEHHBIH Y4YET apXMBHBIX
JNOKyMEHTOB. CucTemMa yu€THBIX TOKYMEHTOB apXHUBa.

2.2. HayuHo-cripaBOYHBIH anmapar apXuBa.

2.3. OkaszaHue TroCyJapCTBEHHBIX U MYHHULHUIAJIBHBIX YCIyT B
obmacti apxuBHOro Jena. [lyOnuKamuoHHasT W BBICTAaBOYHAS
JEeSITeNIbHOCTh apXUBOB.

2.4. BO3MOXXHOCTH COBEpIICHCTBOBAHMS HMCIIOJIb30BAHUS ApPXHBHBIX
¢oHI0B. ABTOMaTM3alysi U POOOTH3ALMs OCHOBHBIX OIeEpaluii B
apXuBax.

b1.b.16

JTHOJIOTHS M PerHOHOBeeHUe

HenssMu m3ydeHUs: AUCHUTUTMHBI «THOJOTHS U PETUOHOBECHUEY
SIBIISTIOTCSL: BBISIBIIEHHE 00BEKTA M MPEAMETHON 00JaCTH 3THOJIOTHHU
PETMOHOBEICHNS; M3YUYEeHUE IMOHATHHHOTO ammapara 3THOJOTHU U
PETMOHOBEJICHNS; W3yYeHHE WCTOPUU Pa3BUTHS DTHOJIIOTHH H
PETMOHOBECHHUS; U3YUEHUE STHUYECKON KapTHHBI CTPaH M HapOJOB
MUpa; ITHUYECKOW KapTUHBI PETHOHOB U HapoaoB Poccum; nzyueHne
peruonoB Poccun n mpoueccoB, MPOTEKAIOLUIMX HA PETMOHAIBHOM H
00IIIeroCcy1apCTBEHHOM YPOBHE.

Wzyuenne aucuumiuvHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, TMOJIYYEHHBIX B pE3yJbTaTe OCBOCHUS JIUCIMIUIMHBI
«UcTopusi», MKOIBHOTO Kypca reorpaduH.

3HaHUS W YMEHHS, NOJy4YeHHBbIE OOydYarolIMMHUCA NPH W3yYSHHU
JUCLUIUTMHBI «DTHOJIOTHS M PErHMOHOBENECHHE», HEOOXOANMBI IMPH
MOCJIETYIONIEM OCBOSHHH CIIEAYIOMINX TUCIUIUTUH: «[lomuTonorusy,
«Comuosnorus», «9KOHOMHKa», «lcTopus 3apyOeXHBIX HApOAOB H
KYJbTYp», «ICTOpUS MUPOBBIX LUBUIU3ALIAN.

Wzyuenne nuCHMIUIMHBI HAIIPAaBIeHO HA (POPMUPOBAHUE U Pa3BUTHE
CJICAYIOMINX KOMIIETeHIINH:

- CHOCOOHOCTBIO  aHAIM3MPOBAaTh  OCHOBHBIE  OJTalbl U
3aKOHOMEPHOCTH  MCTOPUYECKOro  pa3BUTHS  oOmiecTBa ISt
(opmupoBanus rpaxaanckoi mosunuu (OK-2);

- CHOCOOHOCTBIO MCIOJIb30BAaTh OCHOBBI IKOHOMUYECKUX 3HAHUH B
paznuuHbIx chepax aestensHocTH (OK-3).
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B pesynbraTe u3ydeHus: IUCHMIUIMHBI 00YYarOLIHICs TOMKEH:
3HATB!

- KJTacCU(UKAITMIO HAPOJIOB M PETHOHOB MUPA;

- KYJIbTYPHO-aHTPOIIOJIOTHYECKYI0O W TreorpapuuecKylo KapTUHY
MUDpa;

- OCHOBHBIE TIOHATHA M TEPMHHBI W3 HCTOPUH Pa3BUTHUA
TPaJUIIMOHHOTO XO3SHCTBA HAPOJOB MUPA;

Ymers:

- HaxOOUTh OTJIMYMS MEXAY HapoJaMHd U PpEruoHaMH MHpa I0
XO3SIICTBEHHBIM U KYJIbTYPHO-aHTPOTIOIOTHYECKUM TPU3HAKAM;

- JaBaTh ONMCAHHUA HApOJOB M peruoHoB Mmupa u Poccum B
JOCTYIHOH, Oy sipHON (hopme;

- yOemuTeNnbHO, apryMEHTHPOBAaHO IMPOBOJUTH MPOCBETUTEIHCKYIO
paboTy MO BOCIHUTAHHUIO TOJIEPAHTHOTO OTHOIIEHUS K Pa3IUYHBIM
CTpaHaM, KyJIbTypaM U HapoJaM;

- IPUMEHSITh IKOHOMUYECKUE 3HAHUS MPH N3yYSHUHN OOILECTBa;

- IPUMEHSITh IKOHOMUYECKUE 3HAHUS MPH N3yUSHUHN OOILECTBa;

- I37IaraTh YCBOSHHBIA MaTepHall B JOCTYITHOU (hopme;

- Hay4yHO CUCTEeMaTU3UpOBAaTh, NOJyYEHHbIE 3HAHUSL.

Bnaners:

- KYJbTYPHO-aHTPOIOJIOT UYECKUM u reorpaduyecKkuM
TEPMHUHOJIOTMYECKUM alIapaTom;

- TPUMEHSTHh KYJIBTYPHO-aHTPOIIOJIOTHYECKHA W TeorpauuecKuit
MOHSATHIHBIN anmapar B MpoeCCUOHATBHON AeATEIbHOCTH;

- HaBBIKAMH TIPUMEHEHHS HAyYHBIX 3HAHWUH B MOMYJSIpU3AIlUU
KYJIBTYPHO-aHTPOIOJIOTHYECKHIX U reorpaduecKux 3HaHUH;

- 0a30BOI TEPMHUHOJIOTHEH IO ITHOJIOTHH M PETHOHOBEICHUIO;

- CUCTEMHBIMU 3HAHHUSIMH 10 STHOJIOTHH U IKOHOMHUYECKUM HayKaM;
- METOJIaMU Hay4YHOTO MCCIIEIOBAaHUS 3THOJIOTHU U PETHOHOBEICHNS.
JucuuIHa BKITIOYaeT B ce0sl CIeIyIOIIne pa3aebl:

1. Paznen. OtHonorus.

1.1. Tema. OOmIre mpo6IEMBI 3THOJOTHH.

1.2. Tema. DTHOJIOTHS HAPOIOB MUpA.

1.3. Tema. DTHOJIOTHS BOCTOYHBIX CJIABSH.

1.4. Tema OtHomorus HapoaoB Poccum U  compenenbHBIX
roCyapcTB.

2. Paznen. Pernonosenenue.

2.1. Tema. TeppuTopuanpHas  OpraHusanust  Xo3siicTBa.
OcobeHHOCTH PeTHOHAIBHOTO pa3Butus Poccuiickoit deaepanuu.
2.2. Tema. DKOHOMHYECKOE paliOHUPOBAHUE TEPPUTOPUH Poccum.
2.3. Tema. Makpoperuons! Poccuiickoit @enepanun.

b1.b.17

OCHOBBI HAYYHO-HCCJI€10BATENbCKOM AeATeIbHOCTH
Lenpro m3y4deHUs] MUCIUILTUHBI SABISETCS (HOpMHUpOBaHHE OOIIETO
NPEACTABICHUS O HAy4YHO-UCCICIOBATEIbCKON MEATEIBHOCTH U
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OBJIaJICHE OCHOBaMH METOAOJIOTHH T'YMaHHUTapHBIX HAayK, a TaKxke
(dhopmupoBaHme OOMIeKYIbTYPHBIX u PO eCCHOHATTEHBIX
KOMITETCHIIHIA B COOTBETCTBHH ¢ TpeboBarmsimu ®I'OC BO 1o
HampaBieHuto noarotoBku  46.03.02  JloxymeHTOBeneHHE U
apXUBOBENICHHE.

W3ydeHne AUCHMIUIMHBI Oa3uUpyeTcs Ha 3HAHUAX, YMEHHIX U
HaBbIKaX, IIOJYYEHHBIX B pe3yJbTare OCBOCHHUS JAWCIUTUINH
OakanaBpuara: «YdeOHas - MPaKTHKA 1O TOIYYCHHIO MTEPBHUYHBIX
po(eCCHOHATIBHBIX YMEHUH M HABBIKOB, B TOM 4YHCJIE MEPBUYHBIX
YMEHHA ¥ HaBBIKOB HAyYHO-HCCIIEOBATEIBCKONW [ESTEIEHOCTIY;,
«KonnuecTBeHHbIE METOABI B TYMaHHTapHBIX HCCIICAOBAHHAXY;
«JloKyMeHTOBEICHUEY.

3HaHUA W YMEHWs, MOINydYeHHbIE OOYYArOIIMMHUCS TPU H3YICHHU
JaHHOW JUCUUIUTUHBEI OyayT HEOOXOAMMBI Ui  yCHEIIHOTO
MPOXOXICHUS TPEIANITIOMHOW TPAKTUKA U TOCYIapCTBEHHON
UTOTOBOM aTTECTAlIUH.

Wzyuenne muCIMIUIMHBI HANIPABICHO HA (POPMUPOBAHUE U pa3BUTHE
CIIEYFOIINX KOMIETSHIINH:

OIIK-1- cnocoOHOCTHIO HCHOJB30BATh TEOPETHUYCCKUE 3HAHHSA W
METO/JTbI UCCIIEIOBAHUS HA TIPAKTUKE;

INIK-1- cnocoOHOCTBEO TNPUMEHATh HAay4dyHblE METOABI  IpH
HCCIIeIOBaHUU 00BEKTOB MPO(ECCUOHATIBHOMN IEATEIIBHOCTH;
[TK-4-criocoOHOCTBIO  CaMOCTOSITENIFHO padoTaTh C pa3IHYHBIMU
HMCTOYHUKAMU MH(pOpMALIHH.

B pesynbraTe n3y4eHus AUCIUTUTMHEI 00YYarOIIUHACS TOJDKEH:
3HATB!

- IPUHIIUAIIBI ¥ METOJIbI HAYYHBIX UCCIICIOBAHUN;

- COBpEMEHHBIE METO bl HAYYHO-HCCIIEIOBATENLCKOM JIEATEIIbHOCTH;
- 0COOEHHOCTH paboTHI C pa3IMYHBIMU BUJAMH HCTOYHHUKOB;

YMETh:

- aHAIM3UPOBATh JaHHBIE, POPMYITHPOBATH TEOPETHUECKUE BHIBOJIBI;
- AHAJTM3UPOBATH U J]ABATh OICHKY Pe3yJbTaTaM HCCIICIOBAHHUS;

- MOA0MPATh UCTOYHHUKH IS HAYYHBIX HCCIICIOBAHUIM.

BJIAJIETh/ BIIAJETh HABBIKAMU:

- HaBbIKaMHU ¥ METOJIMKaMU 00pa0OTKH SMIMPUICCKHUX JTaHHBIX

u METOAMKAMHU 000011IeHHS pe3yabTaTOB peleHus,
9KCIIEPUMEHTAITLHOH JIESTEIbHOCTH;

- METOJaMH  TPAKTUYECKOTO  UCIOIB30BAaHHS  PE3yIbTATOB
HCCIIeIOBaHNH B MPOECCUOHANBHOM JeATeIbHOCTH;

- crioco0amMy U3BJIEKATh CYITHOCTHYIO HH(POPMAIIUIO U3 UCTOYHHKA U
($hopMynHupOBaTh TEOPETUUECKUE BBIBOIBI.

JucuuiimHa BKITIOYAeT B ce0sl CIeIyroIne pa3aeibl:

1. XapaxTepucTuka HayqYHO-HCCIIE0BATEIBLCKON IeSTEIbHOCTH.

1.1. Tema IlonsTHE M GYHKIMHN HAYKH.
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1.2.  Tema. CymHOCT, ¥ 3HAUCHHE  HCCIEAOBATEIHCKOU
JeSITeIbHOCTH.

1.3 Tema. OcoOEHHOCTH HAYYHO-HUCCIIEIOBATEIBCKON NEATETHbHOCTH
B BY3€.

1.4. Tema. ITopTdoano TUIHBIX TOCTHKCHHI.

2. Hayuno-uccnenoBatenbckas paboTa CTyACHTOB, BCTPOSHHAS WIIH
JOTIOJIHSIIONIAs y4eOHBIH IpoLecc.

2.1. Tema BeimonHeHNE BBITYCKHON KBaTH(UKAITIOHHONW PaOOTHI.
2.2. Tema. CTpyKTypa BBIITyCKHOH KBaTU(PUKAIIMOHHON pabOTHI.

2.3. Tema. 3apy0OexHbIe CTAXKUPOBKH, BKIIFOUYEHHOE 00yICHNE.

3. Hayuno-uccnenoBarenbckass ~ JeSTEIBHOCTh  CTYJCHTOB,
BEyIIAsCsl ONIOCPEAOBAHHO OT YyueOHOTO mpoliecca.

3.1. Tema. IlogroroBka u HanMcCaHUE HAYYHOU CTATHU.

3.2. Tema. HaykomeTpruueckue 6a3bl JaHHBIX.

Odopmrnenne nyommkanuu B 06azy PUHI. bubnmorpadmuyeckoe
OTMCaHue MyOIUKaINH.

3.3. Tema. Onpenenenue craryca HayYHOUH MyOJIMKanuu. AHAIU3 U
peLeH3NPOBaHNE HAYYHBIX CTaTeH.

3.4. Tema. IloaroroBka IoOKJIaaga Ha Hay4yHbIi (oOpyM U ero
npe3eHTanusl.

3.5. Tema. Opranuzanusi Hay4yHO-TIPAaKTHMYECKOTO CEMHHapa WIH
HAYYHOU KOH(EpEeHIINH.

3.6. Tema. I'panTbl, NpOBOAUMBIE PANUYHBIMU YUPEKICHUSIMU U
OpraHu3alMsSIMU, OPUEHTUPOBAHHBIMH Ha YYallyIOCS MOJOJICKB:
MOJITOTOBKA 3a5IBKH.

b1.b.18

CoBpemeHHasi OpraHM3anusi TOCYAAPCTBEHHBIX Yy4YpeKICHHH
Poccun
Hens wm3ywenns aucuumianebel  «COBpEMEHHas  OpraHM3alusd
rOCy/IapCTBEHHBIX yupekaeHui Poccuny»: Mo3HaKOMUTH CTY/IEHTOB C
OCHOBHBIMH JTanamu u npobaeMamMu poccuiickoro
TOCYJapCTBEHHOI'O CTPOMTEIBbCTBA, [aTh CHCTEMHBIE 3HaHUS 00
opraHuzanud ¥ (QYHKIMOHHUPOBAHUH TOCYJAPCTBEHHOTO ammapara
P®, chopmupoBars HaBbIKH, HeoOXoauMble Wi paboThl B chepe
rOCYJapCTBEHHOI'O YHPABJICHUS, a TaKKe Pa3BUTh CHOCOOHOCTH K
YYacTHIO B YINPABICHYECKOW IEATEILHOCTH B NPOGECCHOHAIBHON
NesITeNbHOCTH OaKaliaBpa 10 HaIllPaBJICHUIO TOATOTOBKH.
Wsydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B PpE3yJIbTaTE€ OCBOCHMS JUCIUILINHBI
«Hctopus».
3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
JUCLUIUTAHBI, HEOOXOIUMBI IIPH U3yUCHUH «J{OKyMEHTOBEICHHEY.
W3yuenue nucHMIUIMHBI HallpaBieHO HAa (POPMUPOBAHUE U Pa3BUTHE
CJIEYIOIINX KOMIIETCHIINN:

®  CHOCOOHOCTBIO — aHAJIM3UPOBATh  OCHOBHBIE  JTalbl U

108 (3)




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

3aKOHOMEPHOCTH HCTOPUYECKOTO pPa3BUTHS OOIECTBa s
(dopmupoBanus rpaxaanckoit mosumuu (OK - 2);
® BjageHueM O0a30BBIMM  3HAaHHSIMH  CHCTEM  OpPraHoB
rocy/apcTBeHHOI n MyHunmnaibHoi Biactu (OIIK - 3);
®  CcHOCOOHOCTBIO OPHEHTHPOBATbCA B 3aKOHOAATENBHOH U
HOPMaTHBHO-METOHIECKON Oaze nH(pOpMAaIOHHO-
JOKYMEHTAllHOHHOTO  OOECTe4YeHus]  ympaBlieHHS U
apXMBHOTO JleJla ¥ CMEXHBIX obmacreii (JITIK - 2).
B pesynbrare u3ydeHus: TUCIMIUIMHBI 00YYarOIMIACs TOJKEH:
3HATh!
- OCHOBHYIO U CIIPaBOYHYIO JIUTEPATYPY IO KypCy;
- HOBEHIIME TEOpEeTUYECKHEe NpEACTaBICHUs O mpoliiemMax H
MEePCIEKTUBAX pa3BUTUSL COBPEMEHHOM poccuiickoit
rOCYJapCTBEHHOCTH B II€JIOM M TOCYAapCTBEHHOIO ammnapaTra B
YacTHOCTH;
- HCTOPUYECKHME  OCOOCHHOCTH M  TEHACHUUHM  Pa3BUTHA
rocyIapCTBeHHOro anmapara Poccuuy;
- OCHOBBl  HOPMATHBHO-TIDAaBOBOW  0a3el  yCTpoiicTBa U
(hYyHKITOHUPOBAHUS roCcyJapCTBEHHOIO amnmapara PO,
KOHCTHUTYIIMOHHBIH CTaTyC M KOHKPETHOE OpraHu3allOHHOE
YCTPOMCTBO (eiepallbHbIX OPraHoB BiIacTH P,
- OpraHU3aIMOHHOE YCTPOMCTBO OCHOBHBIX (pefiepalibHBIX BEJIOMCTB
PO
- OCHOBHBIE OpraHM3alMOHHBIE MPOOJIEMbI AEATEIBHOCTH OPTraHOB

b

BJIACTH U YIIpaBJIEHUS CyOBEKTOB PD;

- OCHOBHBIE MTPOOJIEMBI IESTETFHOCTH OPTaHOB CAMOYITPABIICHUS;

- KOHCTUTYIMOHHBIE OCHOBBI CHCTEM OpPTraHOB TI'OCYNapCTBEHHOW U
MYHULMIIAIBHOW BIIACTH;

- TEOPETUYECKUE U UCTOPUYECKHE OCHOBBI COBPEMEHHOM CHCTEMBI
OpPraHoB roCy/IapCTBEHHON U MyHUIIMIIAJIbHOW BJIACTH;

- cratb Kouctutynmuum P® (1993 1.), mOCBSIIEHHBIE CHCTEME
OpPraHoOB TOCYJapCTBEHHON M MyHHUIIMIIAIbHOMN BIIACTH;

- KOHCTHUTYIIMOHHO-TIDABOBOE  PETYJIMPOBAaHHE  OpPTaHHU3AINU
CHUCTEMBl ~ TOCYIAapCTBEHHOHW BJacTH Ha  (QeaepalbHOM U
pernoHanbHOM (CyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
CaMOyTIpaBJICHHUS;

- OMNpEAENCHUs] OCHOBHBIX KOHCTHTYL[MOHHO-TIPABOBBIX MOHATHI B
chepe HHGOPMAITMOHHO-0KYMEHTAIIMOHHOTO oOecrnieueHus
yIpaBieHUS U apXUBHOTO JIeJIa M CMEXKHBIX 001acTei;

- cratbu Koncturyun PO (1993 1.), cBsS3aHHBIE C pETyINPOBaHUEM
MH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0eCTIeYeHNs YIpaBIeHUs U
apXHMBHOTO JIeJla ¥ CMEXXHBIX 00J1acTel;

- TEOPETHYECKHE  OCHOBBl  COBPEMEHHOIO  POCCHUHCKOIO
pEeryaupoBaHusl  KOHCTUTYLIMOHHO-TIPABOBBIX HOpPM B  cdepe
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WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHHs YIIPaBICHUS U
apXHUBHOTO JieJla U CMEXHBIX 00JacTel.

Ymers:

- OpUCHTUPOBATbCSI B COBPEMECHHOW OpraHM3allid OPTaHOB
rOCyJapCTBEHHON BIIACTH;

- CaMOCTOATENILHO paboTaTh ¢ HOPMATUBHOM JOKYMEHTAalUEeH H
HaXOIHUTh HEOOXOANMYTO WHGOPMAITHIO 0 CTPYKTYpe
rOCYJapCTBEHHBIX OPIaHOB;

- MOJICIUPOBATh CTPYKTYPY YIIPABICHYECKHX OpPraHU3aIluii;

- TOJKOBaTh IPAaBOBBIC HOPMBI, IOCBSILEHHBIE CHCTEME OPraHOB
rOCy/IapCTBEHHON U MYHULIMIIAJIbHOW BJIACTH;

- CaMOCTOSITENIFHO OCYLIECTBIIATE: TIOUCK, aHATU3, CUCTEMAaTH3aLUI0
KOHCTUTYLIMOHHO-TIPaBOBOH HH(popManuu B cdepe OpraHu3aluu
CHUCTEMBl  TOCYIapCTBEHHOHW BJAacTH Ha  (QeaepalbHOM U
pernoHanmsHOM (cyObekTOoB P®) ypOBHSX, OCHOBBI MECTHOTO
caMoyIIpaBJICHUS;

- CaMOCTOATENbHO  MPHUMEHSATH  NPaBOBbIE  HOPMBL B
npodeCCUOHANBHONW  ACSTEJIBHOCTH BO  B3aUMOOTHOLICHUSAX C
(denepanbHBIMH M pErHOHANbHBIMH (cyObekToB P®) opranamu
rOCYJapCTBEHHON BJIACTH U MECTHOT'O CaMOYIIPaBJICHNS;

- TOJIKOBaTh KOHCTUTYIIMOHHO-TIPABOBBIC HOPMEI, TOCBSIICHHbIC
perynupoBanuio B cdepe WHPOPMAIMOHHO-TOKYMEHTAIIMOHHOTO
o0ecriedeHus! yIpaBJIeHUs U apXUBHOTO J€ja U CMEXHBIX o0acTeil

- CaMOCTOSITENIFHO OCYIIECTBIIATE: TIOUCK, aHAIN3, CUCTEMAaTH3aIINI0
KOHCTUTYLIHOHHO-TIPaBOBOM MHpOpMaIH B chepe
WHPOPMALMOHHO-TOKYMEHTALMIOHHOTO O0ECTICYEeHHUs YIIPAaBICHUS U
ApXHMBHOTO JIeJla U CMEXHBIX 00JacTel

- CaMOCTOSITEIbHO PUMEHATh KOHCTUTYLIMOHHO-IIPABOBBIE HOPMBI B
npodecCHOHANBHONW  JIesTeIbHOCTH B cdepe HHDOPMAIMOHHO-
JOKYMEHTAIlMOHHOTO 00ecCIeyeHus yIpaBIeHUsI U apXUBHOI'O Aejia U
CMEKHBIX 00JIaCTEH.

Buaners:

- HaBBIKAMU Pa0OTHI C JTOKYMEHTALMEH, ONpeelsiomeil mopsaaoK u
MPUHIMITEL PA0OTHI OPTAHOB BJIACTH;

- TIOHUMAaTh  AacleKThl  B3aUMOJEUCTBHS  TOCYAapCTBEHHBIX
YUPEeXKIEHHUH C  HMHBIMA  YOPaBICHUYECKUMH  CTPYKTYpamu:
KOPIIOPAaTHBHBIMH, OOIIECTBEHHBIMH, YACTHBIMH TEPUOIM3AINIO
OTEYECTBEHHOW UCTOPUH;

- BO3MOKHOCTBHIO MEXJIUCIUIIMHAPHOTO MPHMEHEHUs] NPaBOBBIX
OCHOB B chepe OpraHM3alH CHCTEMbI IOCYJIAPCTBEHHOW BJIACTH Ha
(dbenepanbHOM U perHOHATBHOM (CyOBhekTOB P®D) ypOBHIX, OCHOBEI
MECTHOT'0 CaMOYIIPaBJICHHUS;

- TpodecCHOHANBHBIM SI3BIKOM B cdepe OpraHu3alud CHUCTEMBI
TOCYJapCTBEHHOH BiacTd Ha (eaepaJbHOM U PETHOHAIBHOM
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(cy0obekToB PD) ypoBHSIX, OCHOBBI MECTHOTO CaMOYITPABIICHUS;

- HaBBIKaMH pabOTBl C WCTOYHWKAMH TOCYIApCTBEHHOTO U
MYHHIIATIATHHOTO TIPaBa;

- HaBBIKAMH aHAJIN3a PA3IMYHBIX MTPABOBBIX SBJICHUH, IOPUINICCKIX
(hakTOB, TIPABOBBIX HOPM U TIPABOBBIX OTHOIIEHWUH B cdepe
OpTraHM3alUU CUCTEMBI TOCYJapCTBEHHOW BIACTH HA (pesiepaabHOM U
pernoHansHOM (cyObekToB P®) ypoOBHSX, OCHOBBI MECTHOTO
CaMOYTIpaBJIeHHS, SBISIONIMXCS OOBEKTaMH MpodeccnoHamTbHON
JeSITeNIbHOCTH; aHaIM3a MPaBOIPUMEHHUTEIILHOM u
MIPaBOOXPAHUTEIHHON MPAKTHKH; Pa3pelIeHUs ITPABOBBIX MPOOIEM H
KOJUTH3UH B 00JIACTH TOCYJaPCTBEHHOTO M MYHHUITUIIATHHOTO MPaBa;

- croco0aMu COBEPIICHCTBOBaHMS MPOPECCHOHAIBHBIX 3HAHUN U
YMEHHH ITyTeM WCIIONB30BaHUS BO3MOXKHOCTEH WH(MOPMAITMOHHON
CpeIbl;

- BO3MOKHOCTBIO MEXIUCITUTUTMHAPHOTO MIPUMEHEHUS
KOHCTUTYITHOHHBIX OCHOB B chepe UH(POPMAIIMOHHO-
JIOKYMEHTAIIMOHHOT'O 00ECIICUCHHUs YIIPABICHUS U apXUBHOTO JIeNa U
CMEXHBIX 00J1acTeH;

- TpodeccCHOHANIBHBIM  S3BIKOM B chepe HHDOPMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00eCIeueHus YIPaBICHUs U apXUBHOTO JIea U
CMEXXHBIX 00J1acTeH;

- HaBBIKAMH Pa0OThI ¢ HMCTOYHHUKAMU B cdepe HHGPOPMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00eCIeueHus yIPaBIeHUs U apXUBHOTO JIea U
CMEXXHBIX 00J1acTeH;

- HaBBIKAMH aHAJIN3a PA3JIMYHBIX MTPABOBEIX SIBICHUH, IOPUINIECKIX
(hakTOB, TPAaBOBHIX HOPM H TIPaBOBBIX OTHOIICHWH B cdepe
MH(GOPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0ECIICYCHHS YITPABICHUS U
ApPXUBHOTO JIEJIa ¥ CMEXHBIX 00JIacTeid;

- croco0aMu COBEPIICHCTBOBaHMS MPOPECCHOHAIBHBIX 3HAHUN U
YMEHHH ITyTeM WCIIOIB30BaHUS BO3MOXKHOCTEH WH(MOPMAIMOHHOM
CpPEJIBL.

JucuuiimHa BKITIOYAET B ce0sl CeIyIoIne pa3aebl:

Pazgen 1. TocynapctBeHHsie yupexaeHus B Poccuu: MeToa0I0THs
M3YYEHHUS U UCTOPHUS PA3BUTHSL.

Pazgen 2. CoBeTckuili rocyqapCTBEHHBIN amnmapar W COBpEMEHHas
poccuiickas rOCyJAapCTBEHHOCTH: MPEEMCTBEHHOCTh "
TpaHcHopMaIus.

Pasnen 3. depepanbHble opraHsl TOCYJapCTBEHHOW BJIACTH
coBpeMeHHoU Poccuu.

Pazgen 4. Opranbl TOCyIapCTBEHHOHN BIIACTH CyOBEKTOB M MECTHOE
camoynpasieHue B Poccuiickoit deneparum.

b1.b.19

dusnyeckas KyJbTypa U CIOPT
Lenpro m3ydeHus MUCHUILTUHBI «DH3NdecKkas KyJabTypa U CIOPT»
sapusiercss  (popMupoBaHrue (UIUUECKOW KYJIbTYyphl JHYHOCTH H
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CIOCOOHOCTH  HANpaBJICHHOTO  HCIOJBb30BaHUS  pa3HOOOPa3HBIX

cpencTB (GU3NYECKOW KyJNbTYphI, CIOpTa Ui COXPaHEHHA U

YKpETJIEHUsI 3/I0pOBbs, a Takke K OyAymied mnpodecCHOHAIBHOI

JeSITebHOCTH.

Wsydenne pucumioimHBl OasupyeTcs Ha 3HAHWAX, YMEHHSIX U

HaBbIKaX, IMOJYYCHHBIX B pE3YJIbTaTe OCBOCHHS JUCIUILIAHBI

IIKOJIBHOTO Kypca.

3HaHUA W YMEHWs, MOJNydeHHBbIE OOYYArOIIMMUCS TPU H3YICHHU

JUCIMILINHBI, HEOOXOAMMBbI TpH JiIs (DOPMUPOBAHUS MOHMUMAHUS

COLMAIbHON pONU (PU3MUECKON KyNbTYyphl B Pa3BUTHU JIMYHOCTH U

MOJTOTOBKE €€ K MNpo(hecCHOHATbHOM  AEATENHHOCTH; LIS

COXpaHEHUS U YKPEIJICHUS 3/I0POBBSI, IICHXUYECKOTO 01aronomyyus,

Pa3BUTHUS U COBEPIIICHCTBOBAHMS IICUXO(DHU3MUECKUX CIIOCOOHOCTEH,

KaueCTB M CBOWCTB JIMYHOCTH, CaMOOINpPEACICHUs B (hU3NICCKOU

KyJIbType; JJIsl OBIAICHUS 00mel 1 mpodheCCHOHATEHO-TTPHKIIaTHON

¢duznveckoit MOJrOTOBJICHHOCTH, OTpeeNsoei

NCUXO(U3UYECKYI0 TMOATOTOBIEHHOCTh CTyJCHTAa K Oynymiel

npodeccuu; AN MOCTHKEHUS >KU3HEHHBIX W MPO(eCCHOHATBHBIX

nenen.

Wzyuenne mucrummabel  «®Dusndeckas KyinbTypa» (popmmpyer

CJIEAYIONIYIO OOIIEKYJIETYPHYIO KOMIIETCHITHIO:

- CrocoOHOCTBIO HCIONB30BaTh METO/ABI M CPeACcTBa (U3UUECKON

KyJIbTYpbl JUIsi OOecIieYeHHsT TIOJHOIEHHOW COIUAIBHON U

npodeccuonansHoit aestenproct (OK-8).

B pesynbraTe n3y4eHus AUCIUTUTMHEI 00YYarOIIUHACS TOJDKEH:

3HATB!

— ponb (U3NYECKOH KyIbTYyphl B Pa3BUTHH 4YeJIOBEKa U
MOJITOTOBKE CIICIUAIICTA;

— OCHOBBI (U3MUYECKOW KYIBTYPBI M 3J0pOBOrO 00pa3a >KU3HH,
BIIUSTHUE O3JI0POBUTENBHBIX CHCTEM (PU3NYECKOTO BOCIHUTAHUS
Ha YKpeIUIEHUE 370POBbsl, MPOPUIAKTUKY MPO(HEeCcCHOHATBHBIX
3a00JIeBaHUH ¥ BPEIHBIX PUBBIYCK;

— CmocoObl KOHTPOJISl, CAMOKOHTPOIISI M OLEHKH (DU3UYECKOTO
pa3BUTHUS U (PU3UYECKON MOATOTOBICHHOCTH;

— TMpaBWia M CHOCOOBI TUIAHUPOBAHUS 3aHATUH [0 Pa3IHYHBIM
BHJIaM CIIOpTa.

YMerTsh:

—  BBIIOJIHSATh WHIMBHTYaIbHO NOJJOOHEIE KOMITJIEKCHI
O3/I0POBUTEIIEHON W aJanTuBHOW (JeueOHON) (u3ndecKon
KYJIBTYPHI;

— OCYWIECTBJISTH TBOPYECKOE COTPYAHUYECTBO B KOJUICKTHUBHBIX
dhopmax 3aHITHI PU3NIECKON KyIBTYPOH;

— WCIONB30BaTh NpHOOpDETEHHBIE 3HAHWSI HW  YMEHHS B
MPAKTUYECKOH JIEATEILHOCTH ¥ ITOBCETHEBHOM XKU3HU.




OOmas

TPYIOEMKOCTB,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
akKaJl. 4acoB
(BET)
1 2 3

Brnamers  cuctemMoif  MPaKTUYECKUX  YMEHHH W HAaBBIKOB,

00ecnednBaroIX COXpaHeHNEe U YKPETIEHUE 3/I0POBbS, Pa3BUTHE U

COBEPIIICHCTBOBAHNE TICUXO(MU3NUIECKIX CIIOCOOHOCTEH M KadecTB (C

BBITIOJTHCHUEM YCTaHOBJICHHBIX HOPMATHBOB MO 0O0IIeH (hU3NIeCcKOn

Y CIOPTHBHO-TEXHUYECKOH IMOATOTOBKE) IS

— TMOATOTOBKU K MPO(EeCCHOHATBHON NEeATENFHOCTH W CIy>KOe B
Boopyxennsix Cunax Poccutickoii @eaepanuu;

— TOBBINIEHHS pPabOTOCIIOCOOHOCTH, COXpaHEHHs, YKpPeIUICHHUS
3I0POBbS W CBOMX (DYHKUHMOHAJIBHBIX U  JBUTaTEIBHBIX
BO3MOYKHOCTEH;

— OpraHM3aluy U NPOBEACHUS MHIWBUIYAIBHOIO, KOJUIEKTHBHOTO
U CEeMEMHOro OTAbIXa U MPH YYACTHH B MAaCCOBBIX CIIOPTHBHBIX
COPEBHOBAHMSIX;

— B TIPOLIECCE€ AaKTHUBHOM TBOPYECKOM  JIEATEIIBHOCTH IO
(hopMHPOBaHUIO 370POBOTO 00pa3a KUIHU

— WCIHONB30BaHUS JUYHOTO OIBITa B (U3KYIBTYPHO-CIIOPTUBHON
JESTEITLHOCTH.

JMcuuninHa BKIIOYAeT B ce0sl CIeIyIOIIIE Pa3 IeIib:

1. ®wusuueckas KyabTypa B TNPO(PECCHOHATBHON IOATOTOBKE
CTYJICHTOB.

2. Amnaromo-mopdosiornuyeckue ¥ (PU3HOJIOTHYECKHE OCHOBBI
JKU3HENICATCTFHOCTH OpraHM3Ma dYejioBeKa IMIPH  3aHATHUAX
(hM3UYECKOH KyIBTYypOil.

3. OcHOBBI 3710pOBOTO 00pa3a XU3HU CTyIEHTa

4. V4eOHBIH TPYA CTYACHTOB M BO3MOYKHOCTH IOBBIILICHUS €r0
3¢ (heKTUBHOCTH CpeACTBAMH (DU3HUECKON KYIBTYPHI.

5. Meroauyeckue W NPAKTHYECKHE  OCHOBBI  (PU3HYECKOIO
Bocniutanus. CropT B cucteMe (pU3MUecKoro BOCITUTAHUS.

6. OnuMnuiicKue urpsl.

7. KOHTpOJIb U CAMOKOHTPOJIb (PU3HIECKOrO COCTOSHHS.

8. IlIpodeccuoHaabHO-NPUKIAIHAS (m3nueckas MOATOTOBKA
CTYJICHTOB.

b1.5.20 OpraHu3anust ¥ TEXHOJIOTHs JOKYMeHTanuoHHoro odecrneyenus | 360 (10)

ynpaBjieHHs
Henssmu  m3ydeHus: IUCHUIUIMHBL «OpraHu3anuss ¥ TEXHOJIOTHS
JOKYMEHTAIIMOHHOTO  OOECTedYeHus]  yIpaBICHHUS»  ABISIOTCS:
W3yYEHUE TEOPUM U NPAKTUKH OpraHU3allud COBPEMEHHOIO
JOKYMEHTAIIHOHHOTO 00eCIieYeHus] YIPaBIeH!s] Ha OCHOBE HAYy4HO-
000CHOBAHHBIX TTPUHITATIOB.

WN3yuenue  AMCUMIUIMHBL «OpraHuzanuss W TEXHOJOTHS
JOKYMEHTAIIMOHHOTO oOecredeHusl ympaBleHus» OaszupyeTcs Ha
3HAHUSX, YMEHHUSIX W HABBIKAX, IOJYYCHHBIX B PE3YJIhTaTE OCBOCHUS
JUCTIUTLTAHBI «BBenenue B podeccuton, «OCHOBBI




OOmas

TPYJOEMKOCTb,
WHpeke HanmeHoBaHME NHCIUIUIAHEI
aKas. 9acoB
(3ET)

1 2 3
JOKYMEHTOBEACHUS, «OCHOBBI ApXUBOBEACHUS,
«JloKyMeHTOBEICHHEY.
3Hanua (yMeHHs, HABBIKH), TOJYYCHHbIE IMPH W3YYECHWUH JTAHHOU
JTVCLUTUTAHBI Oyayt HEOOXOIUMBI TS H3yYCHUS
«/lemonpon3BoaACTBO MYHHIUITATbHBIX YUPEKICHUI»,

«JlokyMeHTaMOHHOE OOecrieyeHrne YIpaBiIeHUsT Ha MPEANPUATHIX
Pa3NUYHBIX OPraHW3alMOHHO-TIPABOBBIX (hopm», «MozaenupoBanue
CHUCTeM JOKyMEHTAallUW OpraHu3anum», «O0paboTkum W 3ammra
JOKYMEHTHpOBaHHOW WHpopManum», «[IpoekTHas nesTenbHOCTHY,
«MH(DOopMannoHHOE 0OECTIEYeHHE YIIPABICHUS.

Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- CIIOCOOHOCTBIO K UCIOJIB30BAHUIO OCHOBHBIX METOJOB, CIIOCO0O0B U
CpeACTB MOJyYeHUs, XpaHeHus, nepepadboTku uHpopmanuu (OK-
10);

- CIIOCOOHOCTBIO HCIIONIb30BATh TEOPETUUECKUE 3HAHHMS M METOJbI
uccienoBanus Ha mpaktuke (OITK-1);

- CHOCOOHOCTBIO CaMOCTOSITENNHHO padoTaTh C  pa3NHYHBIMU
ucrounnkamu uadopmaru (I1K-4);

- BIQJCHHEM  TEHACHIMSMH  Pa3BUTHS  HMH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO W 00ecTieueHHs YIpaBJeHUs apXWBHOIO Jiena
(IIK-5);

- CIIOCOOHOCTBIO  AHAJNM3UPOBATh  CUTYalMI0O HAa  pBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpOoTa H
BejieHus 3aekTporHoro apxusa (ITK-6);

- CHOCOOHOCTBIO OIIEHMBATH MCTOPHIO U COBPEMEHHOE COCTOSHHE
3apy0eKHOT0 OIbITA YIPABJICHUS AJOKYMEHTAMU M OpPraHU3alld UX
xpanenus (ITK-7);

- BJIaICHUEM HaBbIKaMU pe)epupOBaHMsI U aHHOTUPOBAHUS HAYYHOU
JHUTEpaTyphl, HaBBIKAMU penakTopckoi padots! (ITK-11);

- BJIaJICHEM HaBBIKAMH HCIOJIb30BAaHMS KOMITBIOTEPHOW TEXHHUKH U
WH(POPMALMOHHBIX TEXHOJOTHH B JOKYMEHTAIIHOHHOM 00ecreueH!H
yrpasienus u apxusaoM aeie (ITK-14);

- CIOCOOHOCTBIO COBEpILEHCTBOBATh TEXHOJIOTHH
JOKYMEHTAIlMOHHOTO OOECTICYEeHUs YNpaBICHUSI U apXUBHOIO Jeia
Ha 0a3e ucnonb3oBanus cpencts aBTomaru3anun (ITK-15);

- BIQJICHUEM COBPEMEHHBIMH CHCTEMaMH HH()OPMALMOHHOTO H
TEXHUYECKOro o0ecreueHnss JOKYMEHTAIMOHHOTO —O0ecIeueHHsI
yrpasieHus u yrnpasienus apxusamu (ITK-18);

- CIIOCOOHOCTBIO MCIIOJIB30BATh MPaBUiIa OPraHU3alMH BCEX 3TAalloB
paboThl C JOKYMEHTaMH, B TOM YHCJE apXUBHBIMU JIOKYMEHTaMH
(TIK-20);

- BJaJCHHEM HaBbIKAMH OOpabOTKM JOKYMEHTOB Ha BCEX 3Tamax




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

JOKYMEHT0000pOTa, CHCTEMaTH3all1, COCTaBICHHS HOMEHKIATYPBI
nen (ITK-26).

B pesynbprate n3ydeHus AUCHMIUIMHBI 00YJarOLIHICs TOJIKEH:!
3HATh!

- OIpEeleNIeHUs] NPOLIECCOB HCIOIb30BAHUSI OCHOBHBIX METOIOB,
cnoco0OB ¥  CpEACTB TONY4YeHHs, XpaHEHHsd, IepepaboTKu
nHpOpMaITnu;

- OCHOBHbBIC OIpEICNICHUS M IOHATHA, OCHOBHBIE METOJbI
HCCIIeIOBaHUH, OTIpeIeIICHUSI IPOIIECCOB UCTIOJIb30BaHHUS
TEOPETUYECKUX 3HAHUHM U METOOB HCCIEOBAHMUS HA IPAKTHKE;

- OCHOBHBIC OIIpEJeNiCHHsT W TOHSATHSA PAa3IMYHBIX HCTOYHHKOB
WHPOPMAIIMN; OCHOBHBIE METOIBI UCCIICIOBaHUH, UCIOIB3yEMBIX B
paboTe ¢ pa3NUYHBIMU UCTOYHUKAMHU HH()OPMAIIHH;

- ONpeAeicHUsT  TPOLECCOB  Pa3BUTUS  HMH(OPMAIMOHHO-
JOKYMEHTAllMOHHOTO U 00eCIeueHHs YIIPaBICHUS apXUBHOT'O JIEN1a;

- OCHOBHBIC OIIpENeNicHUss ¥ TOHSATHA, OCHOBHBIE METOJIbI
WCCIIC/IOBAaHNH, ONpe/IeTIeHUs] TMPOLECCOB aHalu3a CHUTyallud Ha
pBIHKE MH()OPMALMOHHBIX IPOAYKTOB U YCIIYT;

- OCHOBHBIC OIIpENeNicHUss ¥ TOHSATHA, OCHOBHBIE METOJIbI
WCCIICIOBAHNH, OIpENeNIeHHs MPOLECCOB OLEHKW HCTOPUU U
COBPEMEHHOTO  COCTOSIHME 3apyOeKHOTO  ONbITa  YIpaBICHUS
JOKYMEHTaMH U OpTaHU3al[lH UX XPaHCHUS,

- OCHOBHBIC OIIpEleNICHUs M TOHATHA, OCHOBHBIE METOJbI
WCCIIE/IOBAaHNH, ONpe/eieHus] TpoleccoB pedepupoBaHus u
AHHOTHPOBAHMs HAy4YHOH JINTEpaTyphbl, HaBBIKAMH PEAAKTOPCKON
paboThI;

- OCHOBHBIC OIIpEJeNicHHss ¥ TOHSTHA, OCHOBHBIE METOJIbI
UCCIICIOBAHNH,  ONpENeNieHus  MPOLECCOB  HMHPOPMALIMOHHBIX
TEXHOJIOTHA B JIOKYMEHTAI[HOHHOM OOCCIIEYCHUH YIPABICHUS |
apXMBHOM JIeJIe;

- OCHOBHBIC OIIpeleNieHUs M TOHSATHA, OCHOBHBIE METOJbI
WCCII/IOBAHNH, OMNpeIeTICHUs] TPOIECCOB  JOKYMEHTAIMOHHOTO
oOecriedeHus]  yIpaBleHWs W  apxXUBHOro Jena Ha  0Oase
WCTIOJIb30BaHUS CPECTB aBTOMATH3AIIHH;

- OCHOBHBIC OIIpEJEeNieHHss ¥ TOHSATHS, OCHOBHBIE METOJIbI
WCCIICIOBAaHNH, ONpEAENEeHUs] IMPOLECCOB COBPEMEHHBIX CHCTEM
UH(POPMAITMOHHOTO u TEXHUYECKOTO obecrieueHus
JOKYMEHTAIlMOHHOTO O00ECIIeYeHUs] yNpaBieHUS M YIpaBIeHUS
apXHBaMU;

- OCHOBHBIC OIIpEJEeNieHHss ¥ TOHSATHS, OCHOBHBIE METOJIbI
HCCIIEIOBAaHNH, ONpPe/CICHHUs IPOLIECCOB OPTaHU3alMy BCEX 3TAIOB
paboThI C JOKYMEHTaMH, B TOM YHUCJIE apXUBHBIMH JJOKyMEHTAMU;

- OCHOBHBIC OIpeleNieHUs M TOHSATHA, OCHOBHBIE METOJBI
HCCIIeIOBaHNH, ONIPEeTICHUs POIeccOB 00pabOTKH JOKYMEHTOB Ha




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

BCEX JTamax JAOKyMEHTOOOOpOTa, CHUCTEeMAaTH3allH, COCTABIICHHUS
HOMEHKJIATYpPBI JIE1.

Ymers:

- BBIJCINIATh, OOBSICHATH (BBIBISATH M CTPOUTH) THIIMYHBIC MOJCIH,
npuoOpeTaTh 3HAHUS B OOJIACTH OCHOBHBIX METOJIOB, CITOCOOOB H
CpEeACTB MONyUYeHHS, XpaHeHHs, TepepaboTku HHPOpMAIHH;

- pacmio3HaBath 3 PeKTHBHOE pemieHne oT HedhHEKTUBHOTO,
MPUMEHATH TEOPEeTHIECKUE 3HAHHUS U METO/IbI UCCIICAOBAHUS 3HAHUS
B MpoeCCHOHANBHOW JESATEIbHOCTH; HCIOJNB30BaTh WX Ha
MEKIUCIUIUTMHAPHOM  YPOBHE;  KOPPEKTHO  BBIpaXaTb |
ApPrYMEHTUPOBAaHHO OOOCHOBBIBAaTH TEOPETUUECKHUE 3HaHUS U
METOBI HCCIICOBAHMS Ha IPAKTHKE;

- o0cyxknath crocoObl 3PPEKTUBHON CAMOCTOSATENBHON PabOTHI C
pa3NUYHBIMA MUCTOYHHKAMU MH(OpMauu; OOBACHATH (BBISBIATH U
CTPOMTH) THUIHMYHBIC MOJEIH CAMOCTOATENBHOH paboThl ¢
pa3NUYHBIMU WCTOYHUKAMH;, TpPHOOpEeTaTh 3HAHUS B OOJIACTH
CaMOCTOSITEIbHO ~ paboTarb € pasiuyHBIMH  MCTOYHHKAMH
nH(pOpMaIny;

- BBIICJIATH TCHACHIUH, OOBSICHATH (BBISBIISITh U CTPOUTD) THITUYHBIC
MOJIEJIH, KOPPEKTHO BBIPAXKaTh M apryMEHTHPOBAaHHO 0OOCHOBBIBATH
MOJIOKEHHUS TeHJICHIINH pasBUTHS UHPOPMAITOHHO-
JIOKYMEHTAIIMOHHOTO U 00ecTieueHH s yIIPaBJICHUsI apXUBHOTO JIeNa;

- MCIOJIB30BaTh CIOCOOHOCTh aHAIM3UPOBATh CHTYAIMIO HA PHIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIYT, aBaTh SKCIIEPTHYIO OLIEHKY,
KOPPEKTHO  BBIpaXaTb M  apryMEHTUPOBAaHHO OOOCHOBBIBAThH
TIOJIOKEHHSI CIIOCOOHOCTH aHAIM3UPOBATh CHUTYal[MI0O HAa PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpoTa H
BEJICHUS 3JICKTPOHHOTO apX1Ba;

- pacmo3HaBaTh J(PQPEKTHBHOE penieHne OT HedPPEeKTUBHOTO,
OOBSICHATH (BBISIBIISITH M CTPOWUTH) TUIIMYHBIE MOAEIH, IPUOOpPETATh
3HaHWsI B 00JAaCTH OICHKM UCTOPUM M COBPEMEHHOTO COCTOSHHS
3apy0eKHOTO OIbITA YIPaBICHUS JOKYMEHTAMU W OPTaHU3allld UX
XpaHCHUS;

- BBIACHATH CTPYKTYpPHBIE OJIIEMEHTBI, OOBICHATH (BBISABIATH H
CTpOUThH) THUIUYHBIE MOJENH, NPHOOpEeTaTh 3HAaHWA B O0JACTH
pedeprpoBaHus 1 aHHOTHPOBAHUS HAYYHOH JINTEPATyphl, HABBIKAMH
penakTopckoi paboTsl;

- MPUMEHSTh OCHOBHBIE METOJbI HCCIICAOBAHMNA W TIPUOOpETaTh
3HaHWsI B OOJIACTH KOMITBIOTEPHOW TEXHWKH M WH(QOPMAIMOHHBIX
TEXHOJIOTHA B JIOKYMEHTAIIHOHHOM OOECIICYCHUH YIPaBICHUS H
apXUBHOM JIETIC;

- BBIIENATH TEXHOJOTUH JOKYMEHTAIlHOHHOTO oOecreueHus
yIpaBieHUS W apXWUBHOTO Jela Ha 0a3e HCIONb30BaHHSA CPEICTB




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

ABTOMATH3allUU, OOBACHATh (BBIABIATH W CTPOUThH) THUIIHMYHBIC
MOJIEIM  COBEPIICHCTBOBAHMS,  KOPPEKTHO  BHIpaXaThb W
aprYMEHTUPOBAHHO OOOCHOBBIBATH ITOJIOKEHHS COBEPIICHCTBOBAHUS
TEXHOJOTMH JOKYMEHTAIIMOHHOTO OOCSCIICUCHUS] YIpPaBICHUS W
apXHMBHOTO JieNia Ha 0a3e MCIOIb30BaHUs CPEJICTB ABTOMATH3AIUH;

- BBIICNIATH COBPEMEHHBIC CHUCTEMBI, OOBSICHATH (BBISIBIATH U
CTPOUTH) TUTIHYHBIC MOJIENN COBPEMEHHBIX cucTeM
HH()OPMAITHOHHOTO u TEXHUIECKOTO obecrieueHUs
JOKYMEHTAIIMOHHOTO OOECTIeYeHHUs] yMpaBlICHUS M yIPaBICHHS

apXuBaMH{;  KOPPEKTHO  BBIpa)kaTb W apryMEHTHPOBAHHO
000CHOBBIBATH TOJIOKEHUS COBPEMEHHBIX cHucTeM
WHPOPMALTMOHHOTO u TEXHUYECKOTO oOecrieyeHust

JOKYMEHTAllUOHHOTO OOECIICUYeHHs] YIpaBJICHHUS M YIpPaBICHUS
apXuBaMu;

- NPUMEHATh INpaBWIa OpraHU3allMd BCEX JTamoB pabOTHl ¢
JOKYMEHTaMHM, B TOM 4YHCJI€ AapXUBHBIMH JOKYMEHTaMH B
npodecCHOHANBHOW  NeSTeNbHOCTH;  MCIOJb30BaTh WX  Ha
MEXIUCLUIUIMHAPHOM YPOBHE; NPHOOpEeTaTh 3HaHUS B 00JacTH
WCTIONB30BaHMs IPAaBUJI OpraHM3allid BCEX JTamoB paboTHl ¢
JNOKYMEHTaMH, B TOM YHCJI€ aQpXUBHBIMU JIOKYMEHTAMU;

- 00BACHATH (BBIABIATH U CTPOWTDH) TUIHUYHBIE MOAETH 0OpabOTKU
JOKYMEHTOB Ha BCEX 3Tamax JOKyMEHT000O0pOTa, CHCTeMaTH3aliH,
COCTaBJICHHsST HOMEHKJATYphl Jell; KOPPEKTHO BBIpaXaTb U
aprYMEHTUPOBAHHO  OOOCHOBBIBATH  IOJIOXKEHHUsT ~ 00pabOTKH
JOKYMEHTOB Ha BCEX 3Tamax JOKyMEHTOO0OpOTa, CUCTEMaTH3aLuH,
COCTaBJICHHUSI HOMEHKJIATYPBI JIEJI.

BnaneTtb HaBRIKAMU:

- TPAaKTUYECKUMHM HAaBBIKAMHM HCIIOJIB30BAHUS, BO3MOXKHOCTBIO
MEXJAUCIUIUINHAPHOTO TIPUMEHEHHS] OCHOBHBIX METO/IOB, CIIOCOOOB
U CPENICTB MOJyUYeHUs], XpaHEeHHUs, TepepadoTKy HHGOopMaLny;

- TPaKTHYECKUMH HaBBIKAMH, CIIOCOOAMHU OLICHMBaHMS 3HAYMMOCTU
W TPAKTUYECKOW TPUTOAHOCTH WCIOJIB30BAHMUS TEOPETHUECKUX
3HAHMH W METOJIOB HCCIIEJIOBaHUS Ha IPAKTHKE; OCHOBHBIMHU
METOJIaMH pelIeHUs 3a7a4d B 00JIACTH HCITOJIF30BaTh TEOPETHIECKHE
3HAHUS ¥ METOJIbI HCCIIEIOBAaHNUA Ha TIPAKTHKE;

- TIPaKTHYECKUMH HaBBIKAMH, CIIOCO0AMHU OLIEHMBAHMS 3HAYMMOCTU
W TPAKTHYECKOM TMPUTOAHOCTH IIOJYyYEHHBIX pE3ylbTaTOB TIpPHU
CaMOCTOSITEIBHOM ~ paboTe ¢ pasiauyHBIMH  MCTOYHHKAMH
nH(pOpMaIui; OCHOBHBIMH METOJAaMH peIIeHHs 3ajad B o01acTu
CaMOCTOSITEJIbHOM ~ pabOThl € pa3iWYHBIMH  MCTOYHHKAMH
nHpOpMaLuH;

- crnoco0amMM J€MOHCTpallMM YMEHUS aHAIW3UPOBaTh CUTYALMIO,
BO3MOKHOCTBIO MEXIUCLIUIUIMHAPHOTO NIPUMEHEHUH,
npoeCCHOHANBHBIM  SI3BIKOM B 00JacTH TEHACHUMH pa3BUTHSA




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

MH(OPMAIMOHHO-JOKYMEHTAIIMOHHOTO M OOCSCIICUCHUsI YIPaBJICHUS
ApXUBHOTO JIEINa;

- OCHOBHBIMU MeTOoaMHu WICCIIETOBAHMUA, criocobamu
COBEPIICHCTBOBaHMsI MPOQECCHOHAIBHBIX 3HAHUNA M YMEHUH TyTeM
WCIIONB30BAHUS BO3MOXKHOCTEH HHGOPMAIMMOHHON cpeapl TIpH
aHAJIM3€ CUTYAIlUN Ha PBIHKE MHPOPMAIIMOHHBIX MTPOAYKTOB H YCIIYT,
Ja9M SKCIIEPTHOI OIEHKH COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO
JOKYMEHTO000POTa U BEICHUS DIIEKTPOHHOTO apXUBa;

- MNPAKTUYCCKMMU HAaBbBIKAMH HCIIOJIb30BaHUA JJICMCHTOB OLICHKH,
BO3MOXXHOCTBIO ~ MEXAWCHUIUIMHAPHOTO TPUMEHEHHS  OIICHKH,
Mpo¢eCcCHOHANBHBIM S3bIKOM TPEAMETHOM 00J1acTH OLEHKH HCTOPHH
U COBPEMEHHOI'O COCTOSHHS 3apyO€KHOTO OIbITAa YIPaBJICHUS
JOKYMEHTaM¥ U OPTaHM3aINN X XPaHCHHS,

- MPAKTHUYCCKUMU HaBBIKaMH, BO3MOKHOCTbHIO
MEXIUCITUTUIMHAPHOTO TPUMEHEHHS, MPO(ECCHOHANBHBIM S3BIKOM
MpeIMETHOW 00JacTH ped)epUpPOBaHUS U AHHOTUPOBAHUS HAYYHOU
JIUTEPATYPhl, HABBIKAMU PEIAKTOPCKOM pabOTHI;

- MPAKTHYECKUMHA HaBbIKaMH, BO3MOKHOCTBIO
MCKIUCHUILIMHAPHOTO IPUMCHCHHA, HpO(beCCI/IOHaJILHI)IM SA3BIKOM
MpeIMETHON 00JIaCTH KOMITHIOTEPHON TEXHUKH M HH()OPMAIMOHHBIX
TEXHOJIOTUHA B JOKYMCHTAaIMOHHOM O6eCHequHH YHpaBJICHUA H
apXUBHOM JIeTiE;

- crmoco0aMu JAEMOHCTpAIli YMEHHUSl aHAJIM3UPOBATh, OIICHUBAHUS
3HAYNMOCTH U HpaKTH‘IeCKOﬁ MMPpUTOAHOCTHU, OCHOBHBIMH METOAAaMHU
pemieHrss 3amad B OOJACTH COBEPIICHCTBOBAHUS TEXHOJIOTHH
JOKYMEHTAIIMOHHOTO OOeCTieueHus] YIpaBIeHUsI U apXWUBHOTO JIeNa
Ha 0a3e UCIOIB30BaHMs CPEICTB aBTOMATH3AINH;

- TPakTHYECKHUMH  HAaBBIKAMH  HCIIOJIB30BaHUS  DJIEMEHTOB
COBPEMEHHBIX CHCTEM, CIIOCOOAaMH OIICHMBAHUS 3HAYUMOCTH U
MTPAKTUYECKOH MPUTOTHOCTH, OCHOBHBIMH METOJaMHU PEIICHUS 3a71a4
B o0JacTd  COBpPEMEHHBIX CHCTeM HWH(DOPMAIMOHHOTO U
TEXHUYECKOro oOecreyeHus JOKYMCHTAIITMOHHOT'O oOecrieueHust
VIPABJICHUS U YIPABICHUS apXUBaMU;

- MPAKTUYCCKUMU HaBBIKaMHU, CHOCO6aMI/I OLICHHBAaHWs 3HAYUMOCTHU
u HpaKTquCKOﬁ MMPUTrOAHOCTH, OCHOBHBIMU METOAAMHU PCIICHUA
3a/1a4 B 00J1aCTH MCIIOIB30BAHUS TPaBUJI OpraHU3alK BCEX ITAIOB
pa60T51 C JOKYMCHTaMH, B TOM YHCJIC ApXUBHBIMU JJOKYMCHTaMU,

- Merogamu  OOpa0OTKM  JOKYMEHTOB Ha  BCeX  JTamax
JOKYMEHTO000pOTa, CHCTEMaTH3aIlH, COCTABIEHUS HOMEHKIIATYPHI
nen;, crmocobaMu  OTICHWBAHUS 3HAYUMOCTH W TPAKTHIECKOM
MPUTOHOCTH  00pabOTKM  JOKYMEHTOB Ha  BCeX  IJTamax
JOKYMEHTO000pOTa, CHCTEMaTH3aIllH, COCTABICHUS HOMEHKIIATYPHI
JICJT; OCHOBHBIMH METOJIaMHU PENICHUs 3a1a4d B 001acTh 00paboTKU
JIOKYMEHTOB Ha BCEX 3Tamax JIOKYMEHTO000OpOTa, CUCTEMAaTHU3aIUH,
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COCTABJICHUSI HOMEHKIIATYPHI eI
JucuuiimHa BKITIOYAeT B ce0sl CIeIyIoIne pa3aeibl:
Paznmen 1. Haznauenne kypca, ICTOYHUKH U JINTEPATypa.
Pazgen 2. Uctopust rocy1apcTBEHHOTO JI€JIONPOU3BOACTBA.
Pazgen 3. TexHomorus u opraHu3anus IeIOPOU3BOICTBA.
b1.B5.21 Kanpogroe 1esionpou3BoacTBO 216 (6)

Henssmu n3ydenus aucuuiuineel «KaapoBoe 1€10mpon3BOACTBO»
SIBJISIIOTCS: M3YY€HHE OCHOBHBIX HAllpaBJIEHHH 3aKOHOAATEIBHONH
HOPMaTHUBHOW MpPaBOBOHM perjamMeHTanuu paboThl C JOKyMEHTaMHU
no JuyHOMy coctaBy B Poccuiickoii @®enepauud W MOpaBUI
oopMieHUsT KaApOBBIX JOKYMEHTOB;, PAacCMOTPEHHE BOIIPOCOB
oopMieHUsT  OpraHU3AIMOHHO-KAApPOBOH,  PacHOPIIUTEIBHOM,
MHGOPMALMOHHO-CIIPABOYHON JOKYMEHTAlMH M OKYMEHTAalud MO
JIUYHOMY COCTaBY B TECHOH CBSA3M C M3JIOKEHHEM PEKOMEHJAIUl Mo
mepexoxy paboThl KaJpOBBIX CIYKO OT TPaguIMOHHBIX (opM K
COBPEMEHHOH CHCTEME YIpPaBJICHHSA IEPCOHAJIOM U OCHOBaMH
TPYAOBBIX OTHOLICHHI paboToaaTelnsi 1 pabOTHUKA B COOTBETCTBUU C
TPYIOBBIM KOJleKcoM Poccuiickoii hemeparum.

Uzyuenne paucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U
HaBBIKAaX, IIOJIyYCHHBIX B pe3yjbTaTeé OCBOCHUS IUCLUILIUH
yuebHoro miaHa: «/lokymMeHTanuoHHOe o0ecleueHre TPYAOBBIX
oTHOIIeHUH B Pdy, «/lokyMeHTallMOHHOE O0ECIICUCHHE apXHBHOTO
nena w wHQOpMannoHHON cdepet B PD», «ApxuBoBencHHEY,
«/loxymeHTOBEIEHUEY.

3HaHUS W YMEHHS, TMOJYYCHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOIUMBI IPH U3YyUEHHS JUCLUUIUIUH: «APXUBBI IO
JUYHOMY COCTaBY», «JloKyMeHTalMOHHOEe o0eclieueHe YIpaBICHHsI
Ha OPEANPUATUSIX Pa3NIUYHBIX OPraHU3alMOHHO-TIPABOBBIX (OPM»,
«MHDOpMALIMOHHBIE PECYPCHI KQAPOBOU CITYKOBD».

Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJIETYIOINX KOMIIETEHIINN!

— OK-10 crmocoOHOCTBI0O K HCIOJIB30BAHHIO OCHOBHBIX METOJIOB,
Coco0OB M CpEACTB IOJNY4YEHHs, XpaHEHHsd, IepepaboTKu
nHPOPMALUH;

—IIK-1 cnocoOHOCTBPIO  TPUMEHSATh  HAy4YHBIE  METOABI  MpH
HCCIIeI0BaHUN 00BEKTOB PO(ecCHOHATBHOM e TeIbHOCTH,

— IIK-5 BmageHweM TEHACHIUSMH pa3BUTHS WH(POPMALMOHHO-
JOKYMEHTAIIMOHHOTO U 00ecnieueHus yIpaBieHNs] apXUBHOTO JAea;

- TIK-6 cnocoOHOCTBIO aHANU3UPOBATH CUTYAlMIO Ha pBIHKE
MH(OPMAITMOHHBIX MMPOIYKTOB U YCIYT, 1aBaTh SKCIIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JOKYMEHTOO0OpoTa H
BEJICHUS JIEKTPOHHOIO apXUBa,

— TIK-8 cmocoOHOCTBIO aHAIM3UPOBATH IIEHHOCTh JOKYMEHTOB C
LEJIBI0 UX XpaHEHHS,
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— IIK-10 BnageHueM NOpPUHLIUNAMH H METOJAMU  CO3JaHUS
CIPaBOYHO-WH()OPMAIIMOHHBIX CPEJCTB K TIOKyMEHTaM,

— IIK-20 criocoOHOCThIO HCIIOIB30BATh MPABHIA OPraHU3alUN BCEX
3TanoB pabOTHl C JOKyMEHTAaMH, B TOM 4YHCIIE apXUBHBIMHU
TOKYMEHTaMH;

— TJIK-21 BmageHWeM HaBBIKAMH COCTABJICHHS OIHUCEH Jell,
MOATOTOBKA AN K Tepefade B apXWB  OpraHU3aIuH,
TOCyIapCTBEHHBIN WM MyHHIIUIIATHHBIN apXWB;

— TIK-22 cmoco0OHOCTHIO TPHHMMAThL ydacThe B paboTe 1o
MIPOBEICHUIO SKCIIEPTHU3HI IICHHOCTH;

— TIIK-24 BnameHueM HaBbIKAMH OpraHU3alMd  CIPaBOYHO-
TIOMCKOBBIX CPEACTB M UCTIOIH30BAHUS APXUBHBIX IOKYMCHTOB;

— IIK-26 BnajmeHneM HaBBIKAMHU OOpa0OTKHA JOKYMEHTOB Ha BCEX
JTamax  JIOKYMEHTOOOOpOTa,  CHUCTEMaTH3alliHd,  COCTABJICHUS
HOMEHKIIATyPHI I,

— TIK-27 cmoco0HOCTHIO TIPHHMMATh ydacThe B paboTe 110
MIPOBEJACHUIO IKCIIEPTU3BI IICHHOCTHU JIOKYMEHTOB,;

— JIIK-3 3HaHWeM OCHOB TPYJIOBOTO 3aKOHOAATEIbCTBA, MPAaBHI U
HOPM OXpaHBI TPY/a;

— JIIK-5 cmocoOHOCTRIO K COOMIOACHHWIO TpeOOBaHWA K
OpraHU3alUKA KaJIpOBOTO JETOMPOU3BOJICTBA M JOKYMEHTUPOBAHUIO
TPYIOBBIX OTHOIIEHUH, XPAaHCHHUIO JOKYMEHTOB [0 JHUYHOMY
COCTaBy.

B pesynbTaTe M3yueHuUs AMCHUTUIMHBI 00YYarOIIUNACS JTOJIKEH:
3HATB!

- OCHOBHBIE TIOHSTHS METOJIOB, CIIOCOOOB W CPEJCTB IONYyYEHUS,
XpaHeHus1, epepadoTKu HHPOPMAIINY;

- Hay4yHble METOJBl B  00JacTH  JIOKyMEHTOBEIEHUS U
JIOKyMEHTAITMOHHOTO O0ECIICUCHHS YIIPaBICHUS; HAYIHBIX METOOB
WCCIIEIOBAHUS COIMATILHBIX CUCTEM;

- OCHOBHBIE TEHICHIIMM  pa3BUTHA HWHPOPMAIMOHHOTO U
JTIOKYMEHTAITMOHHOTO 00ECTICUeHHUs YIIPABJICHHSI, a TAKXKE apXHUBHOTO
nena;

- uH(pOpMAITMOHHBIC TPOAYKTHI, Mpe/jiaracMble Ha BHYTPEHHEM U
BHEIIHEM pBIHKE, coBpeMeHHbie COJl M 3JIeKTpOHHBIE apXWBHI HA
BBICOKOM yYPOBHE BOCTIPOH3BEICHUS U O0BSICHEHUST MHPOPMAIIHH;

- BCE 3TaITbl SKCIIEPTU3HI ICHHOCTH JOKYMEHTOB, B MIPEJIOMJICHUHN Ha
cnenu(uKy XpaHeHHs JOKYMEHTOB;

- ompejieiicHHE  CHPAaBOYHO-WH(MOPMAIMOHHBIX  CPEACTB K
MOKyMEHTaM; TPHWHIMIIBI W METOJABI  CO3MaHUS CIIPaBOYHO-
MH(OPMAITMOHHEIX CPE/ICTB;

- MpaBWjia OpraHW3allid BCEX J3TanoB pabOThl JOKYMEHTaMH,
BKJIIOYAsl apXUBHBIC JIOKYMEHTHI,

- MOHATHE OMNKCH Jeja, MEXaHW3M MOATOTOBKU Mepeiadd Jel B
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apXuB OpraHu3alud, TOCYJapCTBEHHBIM WJIM MYHUIUNAIbHBINA
apXxuB;

- IOHATHE PKCIIEPTU3HI LIEHHOCTH JOKYMEHTOB,;

- IOHATHE CIPABOYHO-TIOMCKOBBIX CPENICTB; APXUBHBIX TOKYMEHTOB;
- TEOPETHUYECKUX IMOAXOIOB M OCHOBHBIX IPHUHIMIIOB, U METOIOB
YIOPSIIOUYEHUSI  JIOKYMEHTOB; MOpsiIka OpraHu3allid JOKYMEHTOB
B KOMIIJICKCBI;

- IOHATHE PKCIEPTU3bI LIEHHOCTH JOKYMEHTOB,;

- OCHOBHBIE IOHATHS B 0oOylacTH TpyaoBoro mpaBa P®, a taxxke
MIPaBUII U HOPM OXpaHbl TPYIa;

- TIOHATHE OpraHU3aly KaJgpoBOTO JENONPOU3BOJACTBA U
JIOKYMEHTHPOBAHHE TPYAOBBIX OTHOILIEHH.

YmMmeTs:

- MPUMEHSTh METOJIbI, COCOOBI U CPEICTBA MOJTYYCHUS, XpaHEHHUS,
nepepaboTKu nH(bOpMAITUI B obnactu KaJI[pOBOTO
JIEJIONPON3BOJICTBA U apXHUBHOTO JIENa;

- MPUMEHITh Hay4YHbIE METOABI B OOJACTH JOKYMEHTOBEICHHS U
JOKYMEHTALIMOHHOT'O 00ECTICUEeHUS! YIIPaBICHUS;

- MPUMEHATh HM3YYCHHBbIE TCHIACHIWU Pa3BUTHS HH()OPMAIMOHHO-
JOKYMEHTALIMOHHOTO M 00eCIIeYeH s yIIpaBJIeHNs apXHUBHOTO JIeja B
po(heCcCUOHATIBHON IEeATEIIbHOCTH;

- TpUMEHSTh WH()OPMAIMOHHBIE MPOAYKTHI, MpesiaraeMble Ha
BHYTPEHHEM U BHEIIHEM PbIHKE, coBpeMeHHbIe COJl 1 31IeKTpOHHBIE
apXHBEI,

- aQHaATM3UPOBATH JOKYMEHTHI HA MPEIMET MX SKCIEPTU3bl M Ui
MOCJIEIYIOLIETO UX XPAHEHHUS;

- TpPUMEHATh TPHUHIMUIBI W METOAbl CO3/[aHHS CIIPaBOYHO-
WHPOPMALMOHHBIX CPEACTB K JOKyMEHTaM B HNPAaKTHYECKON
JEeSTeNbHOCTH;

- HCIIOJIb30BaTh IpaBHja OpPraHU3alMKd BCEX HTalloB PabOTHl ¢
JOKYMEHTaMH, B TOM YHCJIE€ apXUBHBIMU JIOKYMEHTaMU;

- COCTaBIATh OMHCH J€N JUIA TOATOTOBKH K TIepeZade B apXuB
OpraHu3allii, TOCYJapCTBEHHBIN MM MyHULIUITAIbHBIA apXUB;

- MPOBOAMTH HKCMEPTU3Y IIEHHOCTH JOKYMEHTOB;

- OpPraHHW30BbIBaTh  CIIPAaBOYHO-TIOMCKOBBIE CpeiacTBa B
OpTaHu3alHusX;

- aHAIM3WPOBATh COCTaB  JIOKyMEHTAIlMM OpTaHHM3allud B
COOTBETCTBHU C YCTaHOBJIICHHBIMH TPeOOBaHHMAMH; pea30BaTh Ha
MIPaKTHKE YHOPsiI0UEeHNE KOMILIEKCOB JIOKYMEHTOB u
WH(OPMAITMOHHBIX TOTOKOB B COOTBETCTBHH C YCTAHOBIEHHBIMU
METOAaMHU U MprueMaMu; o0pabaThiBaTh JOKYMEHTHI Ha BCEX ATamax
JOKyMEHT0000poTa, CHCTEMaTU3UpOBaTh u COCTaBJIATh
HOMEHKJIATypy Jell;

- IPOBOAMTH HKCIEPTU3Y LIEHHOCTH JOKYMEHTOB;
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- MPUMEHATH OCHOBBI TPYAOBOTO 3aKOHOJATEILCTBA, MpaBWIA U
HOPMBI OXpaHbI TpyZla B MPO(EecCHOHATPHOW W  MPAKTUYECKOU
TEeSTebHOCTH;

- cobmomaTte  TpeOOBaHMST K  OpraHM3ald  KaJpOBOTO
JEIOTPON3BOICTBA M JOKYMEHTHPOBAHHIO TPYIAOBBIX OTHOIIICHHUH.
Bnanets:

- CIIOCOOHOCTHIO BHEAPSATH METOMBI, CIOCOOBI W  CpEICTBa
MOJTydeHUs, XpaHEeHHs, INepepadoTku HWHQOpManmud B 0O0IacTh
KaJIpOBOTO JIeTIOTIPOU3BOICTBA u APXUBHOTO nena
po(hecCUOHATBHON NeATEIbHOCTH;

- HaBBIKAMHM TPHMCHEHHUS HAy4YHBIX METOJIOB B o01acTu
JIOKYMEHTOBEICHUSI u JIOKYMEHTAI[HOHHOTO obecrieueHus
YOpaBIeHUs;  HAaBBIKAMH  COLMOJIOTHYECKHX  HCCIIETOBAHHIMA
MPUMEHUTENBHO K JIOKYMEHTOBEICHUIO U apXUBOBEICHHUIO;

- TEHACHIWSAMHU Pa3BUTHA HH(OPMAIMOHHO-TOKYMEHTAIIIOHHOTO U
oOecrieueHus yrpaBiieHUs] apXUBHOT'O JieIa;

- [pUeMaM{ aHalii3a CHUTyallid Ha pBhIHKE WH(OOPMAIMOHHBIX
MPOJAYKTOB W YCIYT, MaBaTh OJKCIEPTHYIO OIEHKY COBPEMEHHBIM
CUCTEMaM  JJICKTPOHHOTO  JIOKYMEHTOOOOpOTa M BEACHUSA
AJNIEKTPOHHOTO apXWBa;

- METOJaMH OJKCIEPTHOM OILIEHKH JOKYMEHTOB C IICJIbI0 HX,
MIOCJIEYIOIETO XPAHCHUS;

- IPUHIIAIIAMU ¥ METO/IaMHU CO3/IaHUS CIIPABOYHO-WH(OPMAITMOHHBIX
CPEJICTB K JIOKyMEHTaM;

- CIIOCOOHOCTBIO UCTOJIB30BAHUS MPABHII OPTaHU3AIMU BCEX ATAIOB
paboTHI C TIOKyMEHTaMH, B TOM YHCIIE apXUBHBIMHU JIOKYMEHTaMH,

- HaBbIKAMHU COCTABJICHUS OIMCEH JieN, TIOJrOTOBKH JIe)l K Nepeaade
B apXxWB OpraHW3alliH, TOCYAapCTBEHHBIN WM MYHHUIUIAIbHBIA
apXxuB;

- METOJaMH TMPOBEJEHHs AKCIEPTU3bl IEHHOCTH JOKYMEHTOB Ha
BBICOKOM YPOBHE;

- HaBbIKAMHM OPTaHM3allMd CIPABOYHO-TIOMCKOBBIX CPEIACTB U
WCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB;

- IPUHIUMIAMH U METOJJaMH YIOPSIOUYEHHUS COCTaBa JTOKYMEHTOB U
nH(OPMAIIMOHHBIX MTOKa3aTeliek; HaBbIKaMH 00pa0OTKH JOKYMEHTOB
Ha BCEX ATamax JOKyMEHTOO0OpOoTa; HaBBIKaMH cOopa, 0000IIeHs,
CHUCTEMAaTH3allid M aHajiu3a (PAKTHYECKUX JAHHBIX; HaBBIKAMHU
COCTaBJICHHSI HOMEHKIIATYPBI JIET;

- METOJaMH IPOBEACHMS DKCIEPTU3bI LEHHOCTH IOKYMEHTOB Ha
BBICOKOM YPOBHE;

- 3HaHHeM ocHOB TK P®, a taxke npaBui 1 HOpM OXpaHsbl TPYAa;

- METOJIaMHU OpPTaHU3alliH KaJIPOBOTO JEJONPOU3BOCTBA.
JlucuMIIHa BKITFOYACT B Ce0sI CICAYIOINE Pa3aebl:

1. Pazgen. CocTtaB u BUIBI KaIPOBBIX JOKYMEHTOB.
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2. Paznmen. CoctaB u odopmieHHE AOKYMEHTOB NpU NpuéMme Ha
paboty. Ilopsiok MOATOTOBKM NPUKA30B IO JIMYHOMY COCTaBy H
oopMiieHHE TMYHBIX KApPTOUEK.
3. Paznen. Benenune TpynoBBIX KHWKEK M JTMYHBIX €] PaOOTHUKOB.
JIOKyMEHTHpOBaHUE [BIKEHHS IiepcoHana. JlOKyMEHTHpOBaHHE
OLICHKH JIeSTeIbHOCTH TIepCcCoHaa.
4. Paznen. ApXuBbI JOKYMEHTOB IO TUIHOMY COCTaBY.
5. Pazmen. Opranmusanust XpaHeHUs JIe] CITyKObI KaIpoB.

b1.5.22 TocynapcTBeHHbIe, MyHHIIMNIAIbHbIE H BeloMcTBeHHbIe apxuBbl | 108 (3)

Hensvmu N3y4EHUS JUCIVTIIIAHBI «"ocynapcTBEHHEIE,
MYHMLMIANbHbIE ¥ BEJAOMCTBEHHBIE apXUBBI» SBISIOTCS: JAaTh
CTY/ICHTaM CHUCTEMHOE IpeJCTaBlIeHUuEe 00 OpraHM3alul apXHUBHOU
crykOb1 B Poccum; OCHOBHBIX 3ajadax TOCYIAapCTBEHHBIX,
MYHUIMIIANGHBIX ¥ BEIOMCTBEHHBIX AapXWBOB, YIJIyOJCHHOE W
KOMIUIEKCHOE MPEICTaBICHUE O AEATEIBHOCTH TOCYNAPCTBEHHBIX,
MYHULUOANbHBIX M BEJOMCTBEHHBIX apXWBOB Poccuiickoii
Odenepany, 00 WX B3aUMOJCWUCTBUU JUIS  pEIICHUS  3ajad
KOHIICHTpallM{, COXpPaHEHHUs W  HCIOJb30BaHUS JOKYMEHTOB
Apxusaoro ¢ponna PO (AD PD) u o mpobiemax, BO3HUKAOIINX B
MIPOLIECCE 3TOTO B3aMMOAEHCTBUSI.

Wzyuenne pucuumiavHabl Oaszupyercss Ha 3HAHUSX, YMEHUSAX U
HaBbIKaX, IMOJYYEHHBIX B pe3yJibTaTeé OCBOCHHUS IUCIUILTHHBI
«Ucropus», «OCHOBBI  apXUBOBEICHUN», «ApPXUBOBEICHUEN,
«CoBpeMeHHass  OpraHu3alusl TOCYJAapCTBEHHBIX  yUPEXKACHUU
Poccuny.

3HaHUS W YMEHUS, NOJyYEeHHBbIE OOydYalOIIMMHUCS NIPH H3YyYCHHU
TUCHMIIMHBI,  HEOOXOAMMBI  MpH  HM3YyYEHHUH  JAMCLUIUIMH
«/lenonpon3BoaCTBO MYHHIIHATAIBHBIX YUPEXKICHUID;
«[IponsBoacTBeHHAs] — MPEAMUILUIOMHAS TIPAKTHKa», a Takke OyayT
HEOOXOJIMMBI M Ha MPSIMYIO CBSI3aHBI, C TOCY/IapCTBEHHON HTOTOBOM
aTTecTauueil (rocyaapcTBeHHbIM Sk3ameH, 3ammra BKP), Bompocs
JTAHHOT'O Kypa BKJIFOYCHBI B OJIOK TOCIK3aMEHa.

Wzyuenne nuCHMIUIMHBI HaNpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIETYIOINX KOMIETEHIINH!

- BiajeHneM  0a30BBIMM  3HAaHUSIMH  CHCTEM  OpPraHOB
rocyapcTBeHHO# n MyHununaipHoi Biactu (OI1K-3);

- BIQJCHUEM  TEHJCHIMSAMHU  pa3BUTHS  HH(OPMAIIMOHHO-
JOKYMEHTAIlMOHHOTO M 00ecreueHns YIpaBJeHUsl apXUBHOIO Jena
(TTK-5);

- CHOCOOHOCTBIO  AHAJIM3WPOBATh  CHTYyallMI0 Ha  PBIHKE
WH(POPMALMOHHBIX MPOJAYKTOB M YCIIYT, AaBaTh HKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTO000poTa U
BeZieHus dekTponHoro apxusa (ITK-6);

- CIIOCOOHOCTBIO aHAIN3UPOBATh LIEHHOCTH JOKYMEHTOB C LIEIBIO MX
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xpanenus (I1K-8);

- CIOCOOHOCTBIO BECTH HAYYHO-METOAMYECKYI0 paboTy B
TrOCYJAapCTBEHHBIX,  MYHUIMNAIbHBIX  apXWBax M  apXuBax
opranm3zanuii (ITK-13);

- CIIOCOOHOCTBIO HCIIOJIB30BATh IIPAaBUJIa OPraHU3ALMM BCEX ITAalloOB
paboTbl ¢ AOKyMEHTaMH, B TOM YHCIE apXUBHBIMHU JTOKYMEHTAMH
(TIK-20);

- BJIaJICHUEM HaBbIKAMH COCTABJICHHS OIIUCEH A€, HOATOTOBKH JeJ K
mepejaye B apXUB  OpraHM3allM, TOCYJapCTBEHHBIM WK
myHununanbHei apxus (ITK-21);

- CIIOCOOHOCTBIO MPUHUMATH y4YacTHE B paboOTe MO MPOBEIACHUIO
skcneptusbl neHuoctH (I1K-22);

- CIOCOOHOCTBIO TPUHUMATH y4acThe B paboOTe MO IMPOBENCHUIO
IKCTIEPTHU3bI IEHHOCTH A0KyMeHToB (ITK-27).

B pesynbraTe u3ydeHus: AUCIMIUIMHBI 00YYarOLIHICs TOJIKEH:
3HATB!

- OCHOBBI CUCTEM OpPIraHOB TOCYJApCTBEHHON M MYHUIUNAIBHON
BJIACTH;

- TEHJICHIMW pa3BUTHA HWHPOPMAIMOHHO-TOKYMEHTAIIHOHHOTO U
o0ecriedeHus! yIpaBJIeHUs apXUBHOTO JIEJ1a;

- ICTOPHIO aBTOMaTu3anuu u Mmexanm3auu JJOY u apxuBHOTO Aena;
COBPEMEHHOE  COCTOSHHME W  TEpPCHEeKTHUBHBIE  HANpaBJICHUS
nHpopmaruzamu JOY u apXuBHOrO zena; BO3SMOXKHOCTH PELICHUS
THUIIOBBIX 3ajad JIEJIONMPOU3BOACTBA B cpene kopropatuBHoit UC,
TEXHOJIOTUM KOMMYHHKALWH, MOAIEP)KUBAEMBIX B KOPIIOPATUBHBIX
NH(POPMALMOHHBIX CHCTEMAX;

- KOHIEMIMHU ompejeneHnus Hanboiiee HHOPMAIMOHHO 3HAYMMBIX
JOKYMEHTOB B paMKaX 3KCIIEPTH3bl LIEHHOCTH JOKYMEHTOB C LIEJbIO
OTIpe/IETICHHSI YCIOBUM U CPOKOB MX XPaHEHHUS;

- HOpPMAaTUBHBIE OCHOBBI HAy4YHOH M METOAMYECKOH palboThl ¢
apXUBHBIMU (OHAAMU;

- TYTH COBEpPIICHCTBOBAaHUS JOKYMEHTAIIMOHHOTO oO0ecreueHnn
yIIpaBICHHUS;

- METOJUKY SKCIEPTHU3BI IEHHOCTH TOKYMEHTOB BCEX JOKYMEHTOB,
00pa3yroIuxcst B COCTaBe IOKYMEHTAIBHOTO (DOHJIAa OPTaHU3AINH CO
CpPOKaMHM XpaHEHUsI «IIOCTOSHHO», «BPEMEHHO», «IO JIMYHOMY
coctaBy», ¢ mometrkoir OIIK, mpaBuia cocTaBieHHS W BEIACHUS
CIPaBOYHO-IIOMCKOBBIX CHCTEM (HAy4HO-CIIPABOYHOTO Aammapara),
YYETHBIX JIOKyMEHTOB;

- 3aKOHOAATEIHCTBO M HOPMATUBHYIO 0a3y apXWBHOM JeATEIbHOCTH
B Poccum; Bumel m THIBl apxuBoxpaHwimi Poccuu; ocHOBHBIE
HaIpaBJICHUs JESITENbHOCTH apXUBHBIX YUPEXKICHUM;

- TpeOOBaHMSI K ONPEAENECHUIO LEHHOCTH AOKYMEHTa; MpPHU3HAKU
JOKYMEHTa; HabOp WHCTPYMEHTOB JUIS MPOLEAYPHI M0 MPOBEICHUIO
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9KCIIEPTU3HI IIEHHOCTH JJOKYMEHTOB.

Ymers:

- IPUMEHATh TEOPETHYECKNE U METOAUUYECKHE OCHOBBI OPTaHHU3ALAN
U JESITENbHOCTH  TOCYAAPCTBEHHBIX,  MYHMLHMIANBHBIX U
BEJIOMCTBEHHBIX apPXHBOB;

- Ha3bIBaeT TEeHACHLIUN pa3BUTHUSA MHPOPMAaLIUOHHO-
JOKYMEHTALlMOHHOIO0 M 00ECIeueHHs yIpaBJIeHUsI apXUBHOIO Jena,
MOJKPEIUIAs MPUMepaMH NPAKTHIECKOM EATENBHOCTH;

- HCIOJb30BaTh COBPEMEHHbIC WH()OPMAIIMOHHBIE TEXHOJIOTHH
co3llaHus, 0OpaboOTKH U XpaHEHUs TOKYMEHTOB; COBEPILIEHCTBOBAThH
npuMmensemMpile B JIOY u© apxuBHOM Jefieé TEXHOJOTHH C
MIPUMEHEHUEM CPECTB aBTOMAaTH3allUN; OPUEHTUPOBATHCS Ha PHIHKE
WHGOPMALMOHHBIX MPOAYKTOB M YCIYr, TPUMEHSIOIIUXCA B
opranuzanuu JIOY u apxuBHOTO J1€7a;

- ONPEIENIUTh CPOKH XPAaHEHHs TOKYMEHTOB B 3aBUCHMOCTH OT
BapHaHTHOCTHU M JYTUIETHON MH(pOpMAaIINY;

- TPOCKTHPOBaTh HEOOXOJHMMBIC JJsi OpraHU3alMyd XpaHEeHH,
KOMIUIEKTOBaHU, y4€Ta 1 HCIOJIb30BaHUs ApXUBHBIX JOKYMEHTOB;

- paboTaTe C JOKyMEHTaMH B TpYyNINax; MPUMEHSATh KOHKPETHBIC
TEXHOJIOTHH PabOTHI C JOKYMEHTaMHU B apXUBax;

- MPUMEHSTH MpaBHUJIA: ONHCAHUS JTOKYMEHTOB; COCTAaBJICHUS OINUHU
JieNl;  BBINOJHATH  TEXHOJIIOTHYECKHWE  BUABI  pabor  moO
JOKYMEHTAIlMOHHOMY 00€CIIEUEHHIO YIIPABICHUS U apXUBHOMY JIEITY
Ha 0a3e MCIOoIb30BaHUs HOBEHIINX WH(POPMAIMOHHBIX TEXHOIOTHH;
- TPUMEHATh NPUHLUIBI, METOAbl M METOAWKY apXWUBOBEACHHS;
YMETh TPOBOAUTH KJIACCH(HMKAIMIO JTOKYMEHTOB; IPOBOJIUTH
9KCIIEPTHU3Y LIEHHOCTH JOKYMEHTOB;

- TPOBOJUTH OKCIEPTH3Y LIEHHOCTH JOKYMEHTa; BBIICIATH
KaTeropuy IEHHOCTH T0KyMEHTOB.

Bnaners:

- 0a30BBIMH 3HAaHMSIMH CHCTEM OpPraHoOB TOCYIApCTBEHHOH H
MYHULMIIAIBHOW BJIACTH;

- CHOCOOHOCTBIO aHajM3a TEHIACHIUN pa3BUTHS HH()OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO Pa3BUTHA yIIPABICHNS apXUBHOTO JIENa;

- COBpPEMEHHBIMH HWH(POPMAIOHHBIMHA TEXHOJOTHAMHU CO3JaHHA,
00pabOTKH M XpaHEHUS JOKYMEHTOB; O(QUCHBIMH MPHIOKECHUSMH U
CHETMATN3NPOBAHHBIM MPOrPaMMHBIM oOecrniedyeHunem,
npumensieMbiM B cdepe JOY u apXuBHOro J1ena; COBpPEMEHHOU
0(HICHON KOMITBIOTEPHON TEXHHUKOI;

- HaBBIKAMH YCTAaHOBIIEHUS CpPOKOB HX XpaHEHUs Ha OCHOBE
MPUHATBIX KPUTEPHUEB M C YYETOM B3aUMOCBA3M C JPYTHMH
JOKYMEHTAaM;

- HaBbIKaMU XpaHEHUs, KOMIIJIEKTOBAHHUS, YU€Ta U HCIIOJIb30BaHUS
ApXUBHBIX JOKYMEHTOB TIIpH MPOEKTHPOBAHUU METOIUYECKHX
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JIOKyMEHTOB 10 OpraHU3alliy XPaHECHUS, KOMIUIEKTOBAaHUS, y4eTa U
WCTIONTE30BaHMS IOKyMEHTOB ApXuBHOTO (poHIa PD;

- HaBBIKAMH MEXIMYHOCTHBIX  OTHOIIEHWH, BKIIOYEHHUS B
KOMMYHHUKAIIUU C COTPYAHUKAMH OpTaHU3aI1il; HABBIKAMU Pa0OTHI C
AJICKTPOHHBIMH 0a3aMU JaHHBIX «APXUBHBIN HOHI;

- HaBBIKAMU COCTaBJICHUS, O(OPMJICHHS M COTJIAaCOBAaHUS ONMHCEH
JOKYMEHTOB, TIepelaBaeéMbIX Ha TIIOCTOSHHOE XpaHEHHEe B
TOCYyIapCTBEHHBI WJIM MYHUIIUIAIBHBIA apXUB, COCTAaBIECHUS W
BEIICHUA CIIPABOYHO- ITOMCKOBBIX CHCTEM (HAyYHO-CIIPABOYHOIO
amnmapara), y4eTHBIX JOKYMEHTOB;

- ApXUBHOW TEPMHUHOJIOTHEH; NpPEIACTaBIeHUEM 00 ONMUCAHHU
JIOKYMEHTOB, UX y4€Te 1 00€CIEUCHUN COXPAaHHOCTH; CIIOCOOHOCTRIO
MPUHUMATh y4YacTHe B paboTe 1O TMPOBEIACHHUIO OSKCIEPTHU3BI
JIOKyMEHTOB;

- CIIOCOOHOCTHIO BHJIETh KadecTBa JOKYMEHTA; CIIOCOOHOCTHIO
MPUHUMATh y4acTHE€ B paboTe 10 MPOBEIACHHUIO SKCICPTHU3BI
LICHHOCTH JIOKYMEHTOB.

JucuuIomHa BKITIOYaeT B ce0sl CIeIyroIIne pa3aeibl:

Pazgen 1 T'ocynapcreennsie apxusbl Poccuiickoit deneparim.
Pazgen 2 MyHununanbHble 1 BEAOMCTBEHHBIE apXxuBbl Poccun.

b1.b.23

JdoxymMeHTOBEACHME

HenstmMu u3ydeHHs IUCIUIUIMHBI «J{OKyMEHTOBEIEHHE» SBISIOTCS
N3y4YeHHE 3aKOHOMEPHOCTEH TOKYMEHTO0Opa30BaHMsl, CKIaIbIBAHHS
Y pa3BUTHS CUCTEM JOKYMEHTAINH, TEOPETUIECKUX U MPAKTUIECKIX
npobJeM co3aHus JOKYMEHTHPOBAHHON HH(POpMAIIUU OpraHn3aIfi
00011 OpraHn3aOHHO-TIPaBOBON (POPMEI.

Wzydenne paucuuIuiMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, I[OJYYEHHBIX B pE3yJIbTaTe€ OCBOCHHS IUCLUILINHEI
«OcHOBBI  TOKyMeHTOBeZleHus», «Mcropus», «UHpopmaTukay,
«BgeneHue B podeccuroy.

3HaHUS W YMEHUS, MOJYYECHHBIE OOYYAIOIIMMHUCS TpPU H3YYEHHH
TUCIHIUINHBL «/[oKyMeHTOBeneHne», HEOOXOAMMBI TIPH H3YYCHHU
JUCLMITINH: «ApxuBoBeneHuey», «OpraHu3anusgs W TEXHOIOTHA
JOKYMEHTAllMOHHOTO o0ecreyeHns: yrpasieHus», «OpraHuzaunus
paboThI ¢ oOpalIeHUusIMH TpakIany», «[IpakKTHKyM 110 COCTaBJICHUIO U
oopMiIeHHIO CITy)KEOHBIX JOKYMEHTOBY», «YueOHas - IMpakTHKa IO
MOJTy4YEHHUIO TIEPBUYHBIX MPO(ECCHOHATBHBIX YMEHUH U HAaBBIKOB, B
TOM  4YHClI€ T[EpBHYHBIX YMEHHH W  HaBBIKOB  HAy4HO-
HCCIIEIOBATENbCKON  AesrenbHOCTH»,  «lIpom3BopcTBeHHas -
MPaKTHKa IO TOJYYEHHIO TPOPECCHOHAIBHBIX YMEHHH W OIbITa
npodeccuoHanbHOW  AeatenbHOCTH»,  «llpoM3BomcTBeHHAass — —
NpeIIUILUIOMHAas  IpakTuka»,  «l'ocymapCcTBeHHas  HWTOroBas
aTTeCTalusm).

Wzyuenne nuCIMIUIMHBEI HalpaBieHO HA (OPMUPOBAHUE U PA3BUTHE

288 (8)
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CJIEIYIOIUX KOMIETEHIINH]!

- BiuaseHneM  0a30BBIMH  3HAHUSIMH  CHCTEM  OpTraHOB
rocyapCTBeHHO# 1 MyHununaapHoi Bractu (OITK-3);

- BIQJCHHEM 3HAHUSMH OCHOBHBIX TMpoOieM B  00IacTu
JIOKyMeHTOBeieHus U apxuBHoro aena (ITK-3);

- CIOCOOHOCTBIO CaMOCTOATENbHO paboTaTh €  pa3iNUYHBIMH
ucTounnkamu napopmarun (ITK-4);

- CIIOCOOHOCTBIO WCTIOJIH30BATh IpaBmia ITOATOTOBKH
yIpaBlIeHUECKUX JTOKYMEHTOB U BeleHus AenoBoit nepenvicku (ITK-
19).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJKEH:
3HATH!

- TOKYMEHTOBETYECKYIO TEPMUHOJIOTHIO;

- HOPMAaTHBHO-METOJIMYECKHE MaTepHajbl MO JOKYMEHTHPOBAaHHUIO
YIpaBIeHIECKON NEATEIBHOCTH;

- CITOCOOBI U CpeICTBA JOKYMEHTHPOBAHUS;

- 3aKOHOMEPHOCTH Pa3BUTHS JOKYMEHTA;

- CTPYKTYpy JOKYMEHTA;

- XapaKTepUCTHKy W COCTaB yHU(UIMPOBAHHBIX  CHUCTEM
JIOKYMEHTAIIHH;

- TUIOBOH COCTaB CHCTEM JIOKYMEHTAIlUH YUPSKICHUH 000N
OpTaHU3aIMOHHO-TIPABOBOI (POPMBI;

- IpaBUJIa COCTaBJICHUS U ODOPMIIEHHS JOKYMEHTOB;

- IOPAJIOK OpPTaHU3aIUH JOKYMEHTOB B KOMIUIEKCHI;

- KPUTEPUH W TPUHIUIBI ONpPEJEIICHUS] HAyYHO-UCTOPHUECKUN W
MTPAKTUYECKOI IEHHOCTH JTOKYMEHTOB;

- TEHACHIMH pa3BUTHA HH(OOPMAIIMOHHO-IOKYMEHTAIIMOHHOTO
obecrniedeHus yrpaBleHUs K apXUBHOTO JIEJa;

- OCHOBHBIE Hay4dHble M TMEPUOJUYECKHE H3AaHUs B 00JIACTH
JIOKYMEHTOBE ICHVIS,;

- OcHOBHbIe VIHTEpHET-UCTOYHHUKH B 00JIaCTH TOKYMEHTOBEICHHS;

- HOPMATHBHO-TIPaBYl0) ¥  HOPMAaTHBHO-METOJAHMYECKYIO 0azy
JOKYMEHTAIIMOHHOTO 00ECTICYeHUs] YIIPaBICHUS;

- CHIOCOOBI PabOTHI C PA3TUYHBIMU HCTOYHUKAMU HHPOPMAIIUH;

- uH(pOpPMaNMOHHBIE TEXHOJIOTWH TpHu paboTe ¢ wmH(POpManueld B
00J1aCTH AETONPOU3BO/CTBA;

- MpaBWJIa IOJTOTOBKH YIPaBIEHUYECKUX IOKYMEHTOB;

- TEOPETUYECKHUE OCHOBBI BEAICHNS JIETIOBON NIEPEITUCKHY;

- COCTaB W CcOfepKaHWE€ HOPMATHBHO-METOAWYECKOW O0a3pl O
COCTaBIICHHIO U O(OPMIICHHIO CITY>KEOHBIX JIOKYMEHTOB;

- crienUQUKY S3bIKa YIPABICHYECKON TOKYMEHTAIIHH;

- OCHOBHBIE TTPOOJIEMBI HOPMATHBHOTO OOECTIEUEHHSI COCTABIECHUS U
oopMIiIeHUs ypaBlIeHUYECKON JOKYMEHTAIUH;

- OCHOBHBIC TPOOJIEMBI HOPMAaTUBHOTO OOECIIEYECHUS! BEICHUS




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

JIEII0BOM NIEPENNCKUY;

- TpeOOBaHMS K COCTaBICHHIO W O(DOPMIICHHIO YIPAaBIEHYECKUX
JOKYMEHTOB;

- COCTaB W COJIEpKaHWE HOPMATUBHO-METOIMYECKOW ©a3bl Mo
COCTaBJICHHIO U O(POPMIIEHHIO CITY>KEOHBIX JOKYMEHTOB;

- OCHOBHBIEC TIPOOJIEMbl HOPMAaTUBHOTO 00ECTIEYeHHUsI COCTABICHUS U
oopMieHHUsT yIpaBICHYECKOH AOKYMEHTAllMHd B CHCTEME OPraHOB
rOCYJapCTBEHHONW U MyHHULIMITAJIbHOM BIACTH;

- OCHOBHBIC HpOGHCMI)I HOPMATHUBHOI'O oOecrieyeHust BCACHUA
JEJIOBOM MEPENUCKH B CHUCTEME OPraHoB TOCYJApCTBEHHOW H
MYHULMIIAJIBHON BIIACTH.

YMerTsb:

- aHWIN3UPOBaTb HOPMATUBHO-METOIUYECKUE HCTOYHHKH IO
JIOKYMEHTUPOBAHUIO YIIPABICHUECKOMN AEATENbHOCTH;

- XapakTepu30BaTb W AHAJTU3UPOBATH YHU(HUIMPOBAHHBIX CUCTEM
JOKYMCHTAIMU,

- BBIABJIATH THUIIOBOM COCTaB CUCTEM JOKYMEHTALUU YUYPEKICHUN
0001 OPraHU3aIMOHHO-TIPABOBON (hOPMBI;

- OIpUMCHATH MpaBujia COCTABJIICHUA U O(i)OpMHeHI/ISI JOKYMCHTOB Ha
MPaKTUKE;

- OpraHu30BbIBATH JOKYMCHTEI B KOMIIJICKCEI,

- BBIABJIATH HAYYHO-UCTOPHYCCKYIO M IMPAKTUYCCKYIO IIEHHOCTDH
JOKYMEHTOB;

- BBISBIIATD TCHACHIINHU pa3BUTUA I/IH(bOpMa]_[I/IOHHO'
JOKYMEHTAILIMOHHOTO 00ECTICUEeHUs! YIPaBICHHUS U apXUBHOIO JIET1a;

- CaMOCTOSATENILHO OCYILECTBIISTh MOMCK HAyYHBIX U MEPUOJMUECKIX
W3IaHUK B 00JIACTH JOKYMEHTOBEICHUS;

- CaMOCTOSITEIbHO MCIOJIb30BaTh OCHOBHBIE MIHTEpHET-MCTOUHUKH B
00JIaCTH JOKYMEHTOBEACHUS B TPOPECCHOHATEHON IEATEITLHOCTH;

- CaMOCTOSITETIbHO  aHAJIM3UPOBaTb  HOPMATHBHO-TIPABYI0 U
HOPMaTHBHO-METOJUYECKYIO 0azy JOKYMEHTAIIHOHHOTO
oOecrniedeHus yIpaBlIeHus;

- CaMOCTOSITENIFHO HMCIIOJIB30BAaTh CHOCOOBI PadOTHl C pa3IMYHBIMU
WMCTOYHUKAMH HH(PpOpMaLMU B MPOPeCcCHOHATEHON AeITeThHOCTH;

- CaMOCTOATCIIBHO IMPUMCHATH I/IH(i)OpMaIH/IOHHI)Ie TEXHOJIOTUHN IIpU
pabote ¢ nHpOpMaLel B 00J1acTH 1EIONPOU3BOICTBA;

- COCTaBJIAITh H O(i)OpMJ'ISITB pa3iIMYHbIC BHUIbI YIIPABJICHUYCCKUX
JOKYMEHTOB B COOTBETCTBHH C PABWJIAMH HUX MTOATOTOBKHY;

- TPOEKTUPOBATh YHU(PHUIMPOBAHHBIE (OPMBI  YIPABICHUECKUX
JOKYMEHTOB C YYETOM COBPEMEHHBIX TpeboBaHWMH K WX
COCTaBJICHHIO U O(OPMIICHHUIO;

- IPUMEHSTh IIpaBUJIa BEJICHUS AEJI0BOM NEPENHCKY;

- COCTaBIISITh JIOKaJbHYIO HOPMAaTHUBHO-METOIUYECKYIO
JOKYMEHTAIIMIO TI0 IOATOTOBKE YIPaBICHUECKON TOKYMEHTAINH;
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- COCTaBJIATH JIOKaJBHYIO HOPMAaTHUBHO-METOAUYECKYIO

JOKYMEHTALMIO 110 BEICHUIO IEJI0BOM MEPENNCKY;

- HCIIOJIb30BAaTh IIPU COCTABICHUU U O()OPMIIEHUH Pa3IUYHbIX BUAOB
YIpPaBICHYECKUX JTOKYMEHTOB HOPMATHUBHBIE W IIPABOBBIE AaKThI
OpraHOB rOCYJapCTBEHHON U MyHUIIMNIAIIBHON BJIACTH;

- TPOEKTUPOBaTh YHU(PHUIHMPOBAHHbIE (HOPMBI YNPaBICHUSCKHX
JOKYMEHTOB C YYETOM COBPEMEHHBIX TpeOOBaHMH OpraHoOB
rOCYJapCTBEHHONW U MyHHULIMITAJIbHOM BIACTH;

- COCTaBIIATh HOPMAaTHBHO-METOJMUYECKYIO JOKYMEHTAIHIO I10
ITOATOTOBKE YIIPABICHYECKON JOKYMEHTALNY;

- OCHOBBIBAsICh HA HOPMATHUBaX CHUCTEM OPraHOB T'OCYIapCTBEHHON U
MYHULMIIAJIBHON BIIACTH.

Bragers:

- IOKYMEHTOBEAYECKON TEPMUHOJIOTHEH B MPOGECCUOHANBHON PEUH;
- TpUeMaMH  COCTaBJeHMs ¥ O(QOpPMIIEHHS  OCHOBHBIX
yIpaBICHYECKUX JOKYMEHTOB;

- METOIaMU YHU(DHMKAIIUK U CTaHAAPTU3AINH JOKYMEHTOB;

- HaBBIKAMU OOBEAMHEHUS JOKYMEHTOB B [IEPBUYHbIC KOMILJICKCHI,

- HaBBIKAMHU Pa0OOTBHl C OCHOBHBIMH HAYYHBIMH M HEPUOIMYECKHUMU
W3JaHMSMH B 00JIaCTH JOKYMEHTOBEICHUS;

- HaBblKaMH pPabOTBI C OCHOBHBIMH MHTEpHET-MCTOUYHHKAMU B
00J1aCTH TOKYMEHTOBEICHUS;

- 3HAaHUSAMH HOPMAaTHUBHO-NIPaBOM W HOPMAaTUBHO-METOIUYECKON
0a3011 TOKYMEHTAIITHOHHOTO 00ECTIEYEeHUS! YIIPaBICHHUS;

- cnocob6amu paboTHI C Pa3TUYHBIMU UCTOYHUKaMHU HH(POPMAaLny;

- “TH)OPMALIMOHHBIMU TEXHOJIOTHAMHU IIpU padoTe ¢ uHpopMamuei B
00J1aCTH JIeTIONPON3BOICTBA;

- IpaBWJIaMHU TIOJTOTOBKH YIPABIEHUECKUX JOKYMEHTOB;

- IpaBWJIaMU BEJICHUS JETI0BOM MEePENICKH;

- HOPMaTHBHO-METOAMYECKOH ©0a3bl 1O  COCTAaBICHHIO U
oopmiteHHIO CTyKEOHBIX TOKYMEHTOB;

- 0(bMIMATBHO-JIENIOBBIM SI3bIKOM MPU COCTaBJICHUHM W O(OPMIICHUH
CIIy>KE€OHBIX IOKYMEHTOB;

- MPAaKTUYECKIMH HaBBIKAMH HCIIOIH30BAHNUSA YMEHHS COCTABIATH U
0OPMIIATE CITYKEOHYIO TOKYMEHTAIIMIO Ha IPYTUX MACIUTLINHAX;

- TIpaBWIaMHM TMOATOTOBKHM YIPABIEHUECKHX JOKYMEHTOB OpPraHOB
roCy/1IapCTBEHHON U MyHUIIMIIAJIbHOW BJIACTH;

- TNpaBWIaMU BEACHHA JEIIOBOW NEPENUCKH B CHUCTEME OpIraHOB
roCyJ1IapCTBEHHON U MYHUIIMIIAJIbHOW BJIACTH;

- HOPMATHBHO-METOAMYECKON 0a3pl OpPraHOB TOCYJAapCTBEHHON W
MYHULMIIATBHOW BJACTM MO COCTaBICHHIO M OQOPMIICHHIO
CJIy>KE€OHBIX JIOKYMEHTOB;

- MPAaKTUYECKUMH HAaBBIKAMH UCTIOJIb30BAHMS YMEHHS COCTAaBISATH U
oopMIIATH CITy’KeOHYI0 JOKYMEHTAIMIO OPraHOB rOCYJapCTBEHHON
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W MyHHLMTIaJIbHOHN BIACTH.

JucuunianHa BKIIOYAeT B ce0s CIEeyOIIHe Pa3IeIibl:

Paznmen 1. YHudunupoBanaple CHCTEMbI JOKyMEHTAuH. JJoKymMeHT
KakK cucTema.

Pazgen 2. TpeboBaHus K COCTaBICHUIO U O(QOPMIICHHIO OCHOBHBIX
BHUJIOB OPraHU3aI[IOHHOTO-PACTIOPATUTENFHON JOKYMEHTALINH.
Paznen 3. CoBepuieHCTBOBaHHE IOKYMEHTALMOHHBIX IIPOLIECCOB.
Kommiekcsl 10KyMEHTOB.

b1.b.24

ApxuBoBeeHHE

Lenpto wn3yyeHHs AMCUUIUIMHBI «APXHMBOBEIEHHE»  SBISIETCS
MPEJOCTaBICHUE CTYIEHTaM CHCTEMHBIX 3HAHWH O BEJOMCTBCHHBIX,
MYHUIMIANBHBIX WM TOCYAapCTBEHHBIX apXHMBaxX; OpPraHU3aINH
apXUBHOW CITy’)kOBI B Poccuy; OCHOBHBIX 3amadax apxwBa: cOope,
00paboTKe, OpraHU3alMyd XPaHCHHS W MCIIOJIb30BAHUHU JIOKYMECHTOB;
apxeorpaduyeckoir 00padoTKa JOKYMEHTOB.

Wzyuenne pucuumianHabl Oaszupyercss Ha 3HAHUAX, YMEHUSAX U
HaBBIKAaX, TMOJYYCHHBIX B pE3ylbTare OCBOCHUS ITUCIHUIUIMHBI
«HMcropus», «OCHOBBI apXHUBOBEJICHUSD, «OCHOBBI
JOKYMEHTOBEICHUSY, «J{OKyMEHTOBEICHHEY.

3HaHUS W YMEHUS, NOJy4YEeHHBbIE OOydYalOIIMMHUCS NIPH H3yYCHHU
OUCLUIUIMHBI,  HEOOXOAMMBI  NPH  M3YYEHUM  JUCLMIUIMHBI
«[ocynapcTBeHHbIE MYHHUIUNATIbHBIE W BEJOMCTBEHHBIC apXUBBD),
«[IponsBoacTBeHHAas - MPaKTUKa o MOy YEHUIO
npo(eCCHOHAIBHBIX ~ YMEHUH W OmbiTa  MPO(ecCUOHATBLHON
JesITeNTbHOCTH, «[IpOn3BOJICTBEHHAS — TPEAUILIOMHAS TIPAKTHKAY,
«["ocynapcTBeHHast UTOTOBasi ATTECTALISY.

Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

- BiageHWeM  0a30BBIMM  3HAaHHAMH  CHCTEM  OpTaHOB
rocyapcTBeHHO# n MyHununaibaoi Biactu (OI1K-3);

- BIQJCHHEM 3HAHUSIMH OCHOBHBIX IpobieM B  obiactu
JIOKyMeHTOBeieHHs U apxuBHOro gena (ITK-3);

- CIOCOOHOCTh aHAJIM3MPOBATh LEHHOCTH JTOKYMEHTOB C LIENBI0 MX
xpanenus (I1K-8);

- BJaJCHHEM HAaBbIKAMH COCTaBJIeHUs OuOIMorpapuyeckux u
apxuBHbIX 0030poB (ITK-9);

- CIIOCOOHOCTHIO MPUHUMATH y4yacTHe B PabOTe IO TPOBEJCHHIO
skcneptusbl neHnoctu (I1K-22);

- BJIAJCHHEM HAaBBIKAMH YdeTa M OOECIeYeHUS! COXPaHHOCTH
nokymenTtoB B apxuse (ITK-23);

- CIIOCOOHOCTBIO NMPHUHUMATh y4dacTHE B paboOTe IO NPOBEIACHUIO
9KCIEPTHU3HI IEHHOCTH HoKyMeHToB (ITK-27);

- BJIQJICHUEM HaBbIKAMM YdeTa U OOECIIEYCHUS COXPaHHOCTH
nokymeHnTtoB B apxuse (ITK-28).
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B pesynbraTe u3ydeHus: IUCHMIUIMHBI 00YYarOLIHICs TOMKEH:
3HATh!

-[IPaBOBYIO OCHOBY OPTaHHU3allMi apXHMBHOIO JieJla B COBPEMEHHON
Poccun, cucremy opraHoB ynpaBiIeHHUS] apXUBHBIM JICJIOM;
OcHOBHBIE 3Talbl HCTOPUU OPraHU3aLUKN APXUBHOTO Jela B CTPAHE;
- CHCTEMY: OpraHoB roCyJapCTBEHHOTO yIpaBlIeHHs,
TOCYJApCTBEHHBIX YUYPEXIEHUH M OOIIECTBEHHBIX OpraHM3aluil B
pa3Hble IEPUOIbI OTEYECTBEHHONW HCTOPUH;

-OpraHM3alio JOKYMEHTOB 110 apXUBHBIM (hoHIaM (00beINHEHHBIM
ApXUBHBIM ¢donmam, KOJIJICKLIHSM, ¢dbonmam JIMYHOTO
MIPOUCXOXKICHUS);

-TpeOOBaHus B 00JaCTH SKCIEPTU3BI JOKYMEHTOB M MOJITOTOBKH UX
IUIs TIepeslavyy Ha TOCYAapCTBEHHOE XPaHCHHUE;

-PpOJib 3KCIICPTHBIX OPraHOB B OpraHyu3alu pa6OTLI C JOKYMCHTaMMH,
- CUCTEMY YYETHBIX JOKYMEHTOB apXHBa;

- OCHOBHBIE CIOCOOBI OO0ECTIEYECHUS] COXPAaHHOCTH JOKYMEHTOB
apXuBa;

-METOJHUKY COCTAaBJICHHUS OCHOBHBIX aPXUBHBIX CIIPABOYHHKOB,;
-OCHOBHBIC (1)OpMI>I HCIIOJIB30BaHHUA JOKYMEHTOB W MCTOAUKY
MpoBeIEHUs 3TOH padoThI;

-OCHOBBI OpPraHU3alUU TPY/1a B apXUBCE;

- TpeOOBaHUS K 000PYI0BaHUIO Pab0OYUX MECT;

-OCHOBHBIC IIOJIOKEHHSI KOHULENUUM HHGPOPMATU3ALMKA apXUBHOU
OTpAaCIH;

-OCOOCHHOCTH  PAa3BUTUSl  aBTOMATH3HPOBAaHHBIX  APXHMBHBIX
TeXHOJOTM Ha ©Oa3ze mnepcoHanbHBIX KommbloTepoB (IIK) w
BO3MOKHOCTH UX BHEAPCHHUA B TOCYJapCTBECHHBIX apXHBax.

YMeTh:

- 0(bOpMUTH Pe3yJIbTAThl IKCIEPTU3bI IEHHOCTH JIOKYMEHTOB.

- 3aIIOJIHATH CUCTEMY YUYETHBIX JOKYMEHTOB apXHBa;

- OPraHU30BaTh UCIIOJIH30BAHNE APXUBHBIX JOKYMEHTOB.

BianeTs:

- HaBBIKAMHM COCTaBJieHHs OuOIHOrpaduyeckKMx U apXHUBHBIX
0030p0B;

- IpUHOUIIaMU 1 ME€TOJJaMH1 CO3daHNA CHpaBO‘IHO'I/IH(bOpMaI_[I/IOHHBIX
CPEACTB K IOKYMEHTaM;

- 3aKOHOJNATEIBLHOM W  HOPMAaTHBHO-METOMWYECKOW  0azoi
JOKYMEHTAIIMOHHOTO 00eCcHeueH sl yIpaBJieHHs] U apXUBHOIO Jiena,
OpPHEHTHPOBATHCA B TIPABOBOM 6a3e CMEKHBIX 00JIacTei;

- I[IpUHOUIIaMKU, METOJaMHW W HOpMaMH OpraHu3aluy, XpaHCHH,
KOMIUJICKTOBAHHMS, Y4€Ta U UCIIOJIb30BaHHS apXUBHBIX JOKYMEHTOB, B
T.4. JOKYMEHTOB JINYHOI'O IIPOUCXOKICHHUS.

- JOTUCTHYECKUMH OCHOBaMH OPTaHU3aIH XPaHEHUs JOKYMEHTOB.
JMcuuniuHa BKIIOYAeT B ce0sl CIeIyOIIE Pa3IeIibl:
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Pasmen 1. IIpaBoBas ocHOBa opraHu3ald apXWBHOTO Jeja B
Poccun.
Paznen 2. ®opmupoBanne ApxuBHoro dhouga PO.
Paznen 3. YcrpoiicTBo 1 000pya0BaHNE TOCYAapCTBEHHBIX aPXHUBOB
Paznmen 4. LleHTpanm3oBaHHBIA TOCYNApPCTBEHHBIH y4YeT apXHBHBIX
JIOKYMEHTOB.
Pazmen 5. Cucrema HaydHO-CIIPaBOYHOTO ammapara K JOKyMEHTaM
ApxusHoro ¢poHma PO.
Paznen 6. ®opmupoBaHWe €AMHOTO apXUBHO-HMH(OPMAIMOHHOTO
npocrpaHcTBa PO.
Pazgen 7. Opranusanus Tpyaa B TOCYyIapCTBEHHOM apXHUBE.
Paznen 8. Mndopmatnzanus apxuBHOM OTpaciy.

b1.B.25 JIOKyMeHTAIHOHHOE obecneuenne rocyaapcreennoro | 144 (4)

ycTpoiictea B P®

Lenp w3ydyeHHWs MUCIUILIMHBL: MPUOOPETEHHE CTYAEHTAaMH O0beMma
3HAaHWH, HABHIKOB W YMEHHWH, HEOOXOMUMBIX IS MPaBUIHHOTO
MMOHMMaHUS ¥ TIPUMEHEHHUS IOPUINYECKHX HOPM B IOBCETHEBHOU
Mpo(heCCHOHATIPHON JIEATENBHOCTH, a TaKKe OpPHUEHTHPOBAHUE
CTYICHTOB Ha TEOPETHKO-TIPaBOBbIC MpPOOJIEeMBbl oOOecreueHus u
3aIUTHl, OCHOBHBIX TTPaB U CBOOO/T YETIOBEKA U TPaKIaHUHA.

Juis  W3y4eHHs JTUCHMIUIMHBI HEOOXOAWMBI 3HAHWS (YMEHHA,
BJaJieHus), cHOPMUPOBAHHBIE B PE3YNIbTaTE U3yUCHUS

Wzydenne pucnuIDiMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IMOJYYEHHBIX B pe3yJibTaTe€ OCBOCHHS JUCIUILINHBI
«OO0111eCTBOBEICHUS» B 00111€00pa30BaTeIbHOMN IIKOJIE.

3HaHUA W YMEHWs, TOJNydYeHHbIE OOYYArOIIMMHUCS TIPU H3YYCHHU
TUCHUIIMHBI,  HEOOXOAMMBI  TMpPH  HU3YyYEHUH  JAUCUUIUIMH
«JlokyMeHTanmoHHOe ObOecredeHne TPYIOBBIX OTHOMIEHUH B POy,
«l'ocynapcTBeHHbIE, MyHUIIUIIATBHBIE M BEJIOMCTBEHHBIE apXUBBIY,
«JlokyMeHTallMOHHOE O00ecTeueHne TPAKAAHCKUX OTHOIICHUH B
P®», «lIpoekTtHass paesATenbHOCTH», «MoJeIupoBaHUEe CHUCTEM
JOKYMEHTAIlMH OpraHu3anum», «lIpakTHKyM IO COCTaBIEHUIO U
opopmieHHI0  CIy)KEOHBIX  JOKYMEHTOB»,  «JlOKyMeHTBHI U
JOKYMEHT0000pOoT B OyxranrepckoMm yuete», «lIpon3BoacTBeHHas -
MPaKTHKa IO TOJYYEHHIO TPOPECCHOHAIBHBIX YMEHHH W OIBITa
npodeccuoHanbHOl  AeatenbHOCTH»,  «llpoM3BomcTBeHHAass — —
MPEeNIUIUIOMHAS  TPAKTUKa, «l'ocynmapcTBeHHass  WTOTOBas
aTTeCTaIus.

Wzyuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMITETeHITUH:

OK-4 crnocoOHOCTBIO HCIIONB30BaTh OCHOBBI MPAaBOBBIX 3HAHWNA B
pa3IMUHBIX cepax AesITeT-HOCTH;

OIIK-3 BnameHueM 0a30BbIMM  3HAHHUSIMHU CHCTEM OpIaHOB
roCyJapCTBEHHOW M MyHUIIMIIATILHON BIACTH
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AIIK-1  cnocoOHOCTBIO — pa3padaTeiBaTh  MAaKEThl  JIOKAJTBHBIX
HOPMATUBHBIX AKTOB U HOPMAaTHBHO-METOANYECKUX JOKYMEHTOB IO
NHGOPMALMOHHO-TOKYMEHTALMOHHOMY OO0€CICUEHHIO YIPABICHUS
1 apXUBHOMY XPaHEHUIO JOKYMEHTOB,;

JIIK-2 crmocoOHOCTEI0O OPHEHTHPOBATHCSA B 3aKOHOAATEIHLHON W
HOPMaTHUBHO-METOANYECKOM Oaze HHPOPMAaLTHOHHO-
JOKYMEHTAllMOHHOr0 00eCIIeYeHu s YIIPaBICHNS U apXUBHOTO Jieia U
CMEKHBIX 00JIacTeH.

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOIIHICS TOJKEH:
3HATh:

- OTIpeJieNIeHUs] OCHOBHBIX MOHATUH KOHCTUTYLIHOHHOT'O TIPaBa;

- TEOpeTHYecKHe M HCTOPUYECKHE OCHOBBI COBPEMEHHOIO
POCCHICKOTO KOHCTUTYLIHOHATIN3MA;

- Koncrurymuro P® (1993 r.), B TOM uucie oduUIHATbHBIC
TOJIKOBaHMSI KOHCTHUTYLHMOHHBIX HOPM, ICHCTBYIOLIME H3MEHEHUS
TEKCTa;

- KOHCTUTYIIHOHHO-TIPAaBOBOE peryinpoBaHue OCHOB
rOCYJapCTBEHHOI'O M OOIIECTBEHHOI'O CTPOs, CTaTyca 4eloBeKa U
rpaXJaHWHA, HMHCTUTYTOB  HEMOCPEACTBEHHOM  JE€MOKpaTHH,
¢denepatuBHoro ycrpoiicrea Poccum, opraHuzanMM = CHUCTEMBI
TOCYJapCTBEHHOW BiacTH Ha (eAepaJbHOM U PETHOHAIBHOM
(cyonexToB P®) ypoBHSIX, OCHOBBI MECTHOTO CAaMOYIIPABJICHIS;

- KOHCTHUTYLHOHHBIE OCHOBBI CHCTEM OPraHOB T'OCYAApCTBEHHOH U
MYHULMIIATBHOW BIIACTH;

- crate Kouctutymuu P® (1993 r1.), mOCBSIIEHHBIE CHCTEME
OPTaHOB IOCYAapPCTBEHHON U MyHHULIUIIAIILHON BJIACTH;

- KOHCTUTYIMOHHO-TIDABOBO€  PETYJIHpPOBaHHE  OpTraHHU3aIUU
CHUCTEMBI  TOCYZApCTBEHHOHW BJacTH Ha  (QeaepalbHOM U
pernoHanbHOM (CyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
CaMOYIPaBJICHUS;

- OmpeaeNeHus OCHOBHBIX KOHCTHTYLIHOHHO-TIPABOBBIX MOHITHH B
chepe MHGOPMAIMOHHO-I0KYMEHTAIIMOHHOTO obecrnieueHus
yIpaBieHUS U apXUBHOTO XpaHEHHS JOKYMEHTOB;

- cratbu Koncturyrun PO (1993 1.), cBs3aHHBIE C pETyINPOBaHUEM
WH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0ECTIeYeHHs YIPaBIEeHUs U
ApXMBHOT'O XpaHEHUs TIOKYMEHTOB;

- TEOpPETHYECKHE  OCHOBBI  COBPEMEHHOTO  POCCHICKOTO
peryanpoBaHus KOHCTUTYLIHOHHO-TIPABOBBIX HOPM B
nHpOpPMAIMOHHOH chepe;

- COJepXXaHHe OCHOBHBIX KOHCTHUTYIMOHHO-TIPABOBBIX TOHSATHH B
cdepe WHQOPMAITMOHHO-JOKYMEHTAIIHOHHOTO o0ecrieueHust
yIpaBJIEHHUs U apXUBHOI'O JIENa;

- KOHCTUTYLIMOHHBIE OCHOBBI, IPUMEHSEMBIE B 3aKOHOJATENBHON U
HOPMaTHUBHO-METOANUYECKOM Oaze WHPOPMALTHOHHO-
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JOKYMEHTAIIMOHHOTO 00EeCTIeYeHHs] YIPaBICHHS U apXUBHOTO JIea.
Ymers:

- HCIONB30BaTh 3HAHUE OMNpPENEJIICHHMH OCHOBHBIX IOHATHH
KOHCTUTYLIHOHHOTO TpaBa B Oyaymed mnpodeccHoHaIbHON
JeSITEeNbHOCTH;

- HUCIIOJIb30BaTh OCHOBHBIC monoxenus Koncturymuu PO (1993 r.),
B TOM 4HcJie OQHUUIUAIBHBIE TOJKOBAaHHUS KOHCTHUTYLIHOHHBIX HOPM,
JefCTBYIONIIE U3MEHEeHHsI TeKcTa B Oymymied mpodeccrnoHambHON
NeSITeNIbHOCTH;

- UCIIOJIb30BaTh 3HaHHUe KOHCTUTYLIHOHHO-IIPAaBOBOTO
pEryIMpOBaHUsl OCHOB TOCYapCTBEHHOTO M OOLIECTBEHHOTO CTPOS,
cTaryca 4ejioBeKa M TpakIaHWHA, MHCTUTYTOB HEMOCPEICTBEHHOU
JIeMOoKpaTud, (eaepaTUBHOTO ycTpoicTBa Poccum, opranmzanuu
CHUCTEMBl  TOCYIapCTBEHHOHW BJAacTH Ha  (QelepalbHOM H
pernoHanmsHOM (cyObekTOoB P®) ypOBHSX, OCHOBBI MECTHOTO
caMmoyImpaBJeHus B Oyaymiel mpodeccroHanbHOM AesTeNbHOCTH;

- UCHOJb30BaTh KOHCTUTYLIMOHHBIE OCHOBBI CHUCTEM OpraHOB
TOCyIapCTBEHHONM W  MYHUIMIIANTFHOW BIacTd B Oymymei
po(heCcCUOHATIBHON NEATEIIbHOCTH;

- wucrons3oBath 3HaHwWe crared Koucturymum P® (1993 r.),
MTOCBSIIIIEHHBIX cucreMe OpraHoB rocy/1IapCTBEHHOM u
MYHULMIIAIBHOW BIIACTH;

- HCHOJB30BaTh 3HAHME OCHOB KOHCTUTYLMOHHO-IIPABOBOI'O
pEeryIupOBaHUs OpPTraHU3aIH CUCTEMBI TOCYapCTBEHHOM BIACTH Ha
(dbenepanbHOM U perHOHANBHOM (CyOBekTOB P®D) ypoBHSIX, OCHOBBI
MECTHOTO CaMOYIpaBJleHHsI B Oyaymedl mnpodeccnoHaIbHON
JeSITeNbHOCTH;

- MCIIOJIb30BaTh 3HAHHE ONPEAETICHUI OCHOBHBIX KOHCTHTYLHOHHO-
MPaBOBBIX MOHATHI B cepe MHYOPMAIMOHHO-IOKYMEHTAIIMOHHOTO
o0ecriedeHus! yIpaBJIeHUs 1 apXUBHOTO XPaHEHUs JOKYMEHTOB;

- ucnone3oBaTh 3HaHuWe crared Koucturymum P®D (1993 r.),
CBSI3aHHBIX c peryInpoBaHUEM UH(POPMAIOHHO-
JOKYMEHTAllUOHHOTO OOecredeHnsi YNpaBJICHUS W apXHUBHOTO
XpaHeHUsT  JIOKyMEHTOB, B  Oyxaymed  npodecCHOHANBHON
JEeSTeNbHOCTH;

- HUCIOJb30BaTh 3HAHHE TEOPETUYECKHMX OCHOB COBPEMEHHOIO
POCCHICKOTO PErylIHpOBaHUS KOHCTUTYIIHMOHHO-TIPABOBBIX HOPM B
nHpOpPMaLMOHHOH chepe;

- HUCTIONB30BaTh 3HAHHWE COAEP)KAHMS OCHOBHBIX KOHCTHTYIIHOHHO-
MPaBOBBIX MOHATHI B cepe MHYOPMAIIMOHHO-OKYMEHTAIIMOHHOTO
oOecriedeHus] ympaBJIeHHsT W apXWBHOIO Jena B Oynaymien
npodeccnoHaNbHON AEATETbHOCTH;

- UCHOJb30BaTh 3HAHWE KOHCTHTYLIMOHHBIX OCHOB, MPHUMEHSIEMBIX B
3aKOHOJaTeNbHOM u HOPMAaTHUBHO-METONYECKON Oaze
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WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHHs YIIPaBICHUS U
apXUBHOTO Jena, B Oy rymieit mpodeccnoHaTbHOU AesITeTFHOCTH.
Biiagets HaBbIKaMHU:

- TIpHEeMaMHU HCIOJB30BAaHUS 3HAHUN ONpPENEICHUII OCHOBHBIX
MOHATHN KOHCTUTYIIMOHHOTO TpaBa B Oymymiei mpodeccnoHaabHON
NeSITENbHOCTH;

- TIpUeMaM¥ WCIIOb30BaHUS OCHOBHBIX MoJokeHUi KoHcTuTyimm
P® (1993 r1.), B TOM 4uUHnciae OQUIHATHHBIX TOJKOBAHHH
KOHCTUTYIIOHHBIX HOPM, JCHCTBYIOIIMX W3MEHEHUH TEKCTa B
Oymyteii mpohecCHOHANBHOM IeATENbHOCTH;

- IpueMaMH HCHOJb30BaHMUS 3HAHUM KOHCTUTYLIMOHHO-TIPABOBOTO
pEryIMpOBaHUsl OCHOB TOCYapCTBEHHOTO M OOLIECTBEHHOTO CTPOS,
cTaryca 4YeloBeKa W TpakIaHWHA, WHCTUTYTOB HEMOCPEICTBEHHON
JIeMOKpaTuy, (eepaTUBHOIO YCTpoHcTBa Poccuu, opranuzamnuu
CHUCTEMBl  TOCYyJapCTBEHHOW BjacTh Ha  (eAepalbHOM U
pernoHanbHOM (CyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
caMmoympaBJeHUsl B OyAyuield MmpodecCHOHANBHOW JESITENbHOCTH B
Oymayteii mpodhecCHoHaIhHOMN NeATENbHOCTH;

- TpueMaMH HCIOJNb30BaHUA 3HAHMS KOHCTUTYLIMOHHBIE OCHOBBI
CUCTEM OpTraHOB TOCYINApCTBEHHOW M MYHHIIMITAJHHOW BIIACTH B
Oyayuiei mpoheCCUOHAIBHOM IeATSIIbHOCTH

- IpUeMaM# UCTIONb30Banus 3HaHus crateit Koncrurymmu PO (1993
r.), TIOCBAIICHHBIX CHCTEME OpraHoB TOCYJapCTBEHHON U
MYHULUIIAIBHON BIACTH

- TpUeMaMH UCHOJb30BaHWS 3HAHUS OCHOB KOHCTHUTYIIOHHO-
MIPaBOBOTO peryImpoBaHus OpraHHU3aIiu CUCTEMBI
TOCYJapCTBEHHOW BiacTH Ha (eAepalbHOM U PETHOHAIBHOM
(cyobektoB P®) ypoBHSAX, OCHOBHI MECTHOTO CaMOYIpAaBICHHS B
Oyayiiei mpoheCCUOHATBHOM IEATEIILHOCTH;

- TpHeMaM{ WCIIOJNIb30BaHUS 3HAHUS ONpEeNIeHUl OCHOBHBIX
KOHCTUTYLIHOHHO-TIPABOBBIX IOHATUH B cdepe HH(DOPMAIMOHHO-
JOKYMEHTAIIMOHHOTO  00€ClevYeHrss YOpaBIeHUS ¢ apXHBHOTO
XpaHEHUs TOKYMEHTOB;

- IpUeMaMH UCTIONb30Banms 3HaHus crateid Koncrurymu PO (1993
r.), CBSI3aHHBIX c perynupoBaHuEM WHPOPMAITMOHHO-
JOKYMEHTAllUOHHOTO OOecreyeHusi YNpaBJICHUS W apXHUBHOTO
XpaHeHUsT  JIOKyMEHTOB, B  Oyxaymed  npodecCHOHANBHON
JESTENBHOCTH;

- TpUeMaMH WCIOJb30BaHHUS 3HAHWA TEOPETHYECKUX OCHOB
COBPEMEHHOTO POCCHICKOTO DPEryJIHpOBaHUS KOHCTHUTYIIHOHHO-
MIPaBOBBIX HOPM B MHPOPMAIIMOHHOI1 cdepe;

- TpUeMaMH HWCIIONIb30BAaHUS 3HAHHUS COJEPXKAHHUS OCHOBHBIX
KOHCTUTYLIHOHHO-TIPABOBBIX TOHITUH B cdepe HHDOpMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeH s yIIPaBICHNUS U apXUBHOTO JleNa B
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Oyaymiei mpohecCUOHATBHOMN IeATEIBHOCTH;

- TMpHEMaMH WCIIOJIb30BaHHS 3HAHHS KOHCTUTYIIMOHHBIX OCHOB,
MPUMEHSIEMbIX B 3aKOHOJATENBHOW M HOPMATHBHO-METOJNYECKON
Oase MH(OPMAITMOHHO-OKYMEHTAIIMOHHOTO oOecrieveHus
YOpaBIeHUs] W apXWBHOTO Jena, B OyAymied mpodecCHOHATbHON
JeSITebHOCTH.

JIMCIUIITNHA BKITFOYAET B ce0s1 CIISTYFOINE PA3JIeIIb:

1. O6mas xapakTepucCTHKa KOHCTUTYIIMOHHOTO mpaBa Pd.

2. Koncturymus PO u ee pa3zsutue.

3. OCHOBBI KOHCTUTYLUOHHOTO cTposi PD.

4. N36uparenbpHOE PaBo U M30upaTelbHas CUCTEMA.

5. KoncTutynuoHHas cucreMa OpPraHoB TOCYAapCTBEHHOW BiacTd
PO.

6. KoncTuTyiMOHHBIE OCHOBBI CyZIcOHO¥ BiacT B PO,

7. KOHCTUTYIIMOHHBIC OCHOBBI MECTHOTO CAaMOYIPABIICHUSI.

8. OcHOBHBIE TIpaBa U CBOOOABI POCCUMCKUX IPak/IaH.

b1.b.26

BBenenue B npodeccuio

Hensmu  wu3ydenuss aucuuiuinHbel «BBemeHue B mpodeccuion
ABJISIFOTCA:

- JaTh CTYOEHTYy MOJHOE IMPEACTaBICHUE O BbIOpaHHOW WM
CIEIMATBHOCTH;

- chopMHPOBATH MIpeJICTaBICHUE 0 CHEINATFHOCTH
«IOKYMEHTOBEJICHUE U apXHBOBEACHHE» B CHCTEME T'yMaHUTapHBIX
CIICIIMAJIBHOCTEH;

- OCMBICJICHUE MCTOYHUKOBEIYCCKUX KPUTCPUCB CPABHUTCILHO-
HCTOPUYECKHUX HCCIIEIOBaHNM;

- YCTAHOBJICHHUEC MECKANCHUIUIMHAPHBIX cBsI3en HCTOYHHUKOBCICHUSA,
- HW3yYEHHE  OTACIHbHBIX  Pa3HOBHJIHOCTEH  HCTOPUYECKHUX
UCTOYHUKOB;

- CIoco0CTBOBATh JanbHENIIeMy npoQecCHOHATEHOMY
CaMOONPEACICHUI0  CTYJIEHTOB, CHCTEMaTH3alliM 3HAaHUU U
MpecTaBlIeHH 0 BEIOpaHHOH Mpodeccuu.

C xypca «BBenenue B mpodeccuro» HauynMHaeTcs (HOpMHUPOBAHHUE
npodecCHOHANBHBIX 3HAHWUH, yriyOleHHOe IMOHUMaHHWE BBHIOpaHHON
npodeccuu, ee  MeCToO B YINPaBICHUYECKOW, IMPOEKTHOH,
HCCIIEI0BATEIBCKON AESTEIBHOCTH.

W3ydenne pucumioimHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJbTAaTe OCBOCHMS JUCLUILINHBI
«Hctopus».

3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
JUCLUIUIMHBI, HEOOXOOMMBI NpPU M3YYEHHH NPOQecCHOHATBHBIX
JUCLMITINH «/IOKyMeHTOBEIEHUEY, «ApXUBOBEJICHUEY,
«OpraHuzanusi ¥ TEXHOJOIMsS [JOKYMEHTAllMOHHOIo oOecredyeHus
yIpaBJICHU» U JP.
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W3yveHne MUCIUIUIMHBI HANPaBICHO Ha (DOPMUPOBAHUE U PA3BUTHE
CIIeYFOIINX KOMIETSHIINH:

®  CIOCOOHOCTBIO YBOXKHUTEIBHO M OEPEKHO OTHOCHTHCA K
HCTOPHYECKOMY HACJICANIO M KYJIbTYpHBIM Tpaaummsam (OK-
11);

® BJAJCHUEM 3HAHUSAMH B O00JacTH TpaBWil MyOJIMKAI[MN
UCTOPHYECKUX HMCTOYHHUKOB M OINEPATUBHOTO H3JAHUS
nokymenTtos (OITK-5);

® CrHOCOOHOCTBIO OLCHWBATh HCTOPHIO M COBPEMEHHOE
COCTOSIHME 3apyOC)KHOTO OIbITA YIPABICHHS JTOKYMEHTaMH
u opranuzanuu ux xpanenus (ITK-7);

® CHoCOOHOCTRIO  pa3padarbiBaTh  MAKeThl  JIOKAIBHBIX
HOPMAaTUBHBIX ~ aKTOB W HOPMAaTUBHO-METOJMYECKUX
JOKYMEHTOB 1O HWH(QOPMAHOHHO-TOKYMEHTAIIHOHHOMY
00CCIEYEeHUIO yNpaBleHUA M  apXUBHOMY XPaHEHHIO
nokymentoB (JI1K-1);
®  CIOCOOHOCTBIO OpPUEHTHUPOBATHCS B 3aKOHOJATEIBHOW H
HOPMaTHBHO-METOIUUECKON 0aze UH(OpMaIOHHO-
JOKYMEHTAllUOHHOTO  OOecleYeHus]  ympaBlieHHS U
apXMBHOTO JieJ1a U CMeXHbIX obnacreit (JIT1K-2).
B pesynbraTe u3ydeHus: AMCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HATh!
- TEOpUIO OCMBICTICHUSI (DeHOMEHAa HMCTOPHYECKOTO MCTOYHHMKA Kak
00bEKTa  HCTOPUYECKOW  HAyKM W 3THYECKUE  OCHOBBI
podecCHOHANBHON IS TENLHOCTH apXUBHCTA U IOKYMEHTOBE/I2,;
- TEXHOJOI'MH, METOAbl W TMpaBHja NyOJUKALMH HCTOPHUUYECKUX
HUCTOYHUKOB M OIEPATUBHOTO M3AAHUS JOKYMEHTOB COIJIACHO
npodeccHOHANbHOW HOpPMAaTUBHOM ©0aze, B TOM 4UHCIE C
MPUMEHEHNEM HH(OPMALMOHHBIX TEXHOJIOTUH;
- OmpeJeNieHHs TPOLECCOB CUCTEMBl YIPAaBICHUS JIOKYMEHTAMH U
OpTraHu3aliy UX XPaHCHHUS;
- ONpeneNeHus] TPOLECCOB pa3padOTKM MAKETOB JIOKAJBbHBIX
HOPMATHUBHBIX aKTOB U HOPMATHBHO-METOJNYECKUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
W apXUBHOMY XPaHECHUIO JIOKYMEHTOB;
- OIpeIeNeHUs] IPOLECCOB CIHOCOOHOCTH OPHEHTUPOBATHCA B
3aKOHOJAaTEeNbHOM U HOPMAaTHUBHO-METOHYECKON Oaze
WHPOPMAITMOHHO-TOKYMEHTAI[HOHHOTO 00ECIICYeHUs YIIPaBICHUS U
apXHUBHOTO JieJla U CMEXHBIX 00J1acTel.
YMerTsh:
- ONpeNeNaTh IEHHOCTh JIOKYMEHTAIBHOTO WCTOYHUKA KaK 4YacTh
HUCTOPUYECKOTr0 Hacjequsi B MPO(QECCHOHANBHOW NesSTeIbHOCTH
apXHUBUCTA U JIOKyMEHTOBE1a;
- OpraHu3o0BaTh MyOJHKAUHI0O HCTOPHYECKHX HCTOYHHKOB U
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OTIEPaTUBHOTO W3IaHus JOKYMEHTOB c MIPUMECHEHUEM
WH(OPMAITMOHHBIX TEXHOJIOTHIA;

- KOPPEeKTHO BEIpaXaThb M apTyYMEHTHPOBAHHO OOOCHOBBHIBATH
MOJIOKEHUSI 00JIaCTH 3HAHUSI UCTOPHHM M COBPEMEHHOI'O COCTOSHHE
3apy0OeKHOTO OTbBITa YIPABICHUS JOKYMEHTAMH M OPTaHU3AIMH HX
XpaHEHUS;

- o0cyxaarh crnocoObl 3(P¢EeKTUBHOTO pEIIeHHs, PaCIO3HaBaTh
s dexTuBHOE pemeHne oT HedhHEKTUBHOTO, IPHOOpETaTh 3HAHUS B
o0jacT  CmOCOOHOCTHM  pa3pabaThiBaTh  IAKEThl  JIOKAJIBHBIX
HOPMAaTHUBHBIX aKTOB U HOPMAaTHBHO-METOJUYECKHUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0ECIICUEHHIO YIIPaBICHHUS
Y apXUBHOMY XPaHEHUIO JOKYMCHTOB;

- BBIACTISTh, IPUMEHSTH, KOPPEKTHO BEIPAXATh U apTyMEHTUPOBAHHO
00OCHOBBIBATh IOJIOXKECHUSI CIHOCOOHOCTH OpPWUEHTUPOBATHCS B
3aKOHOJIATENbHOU u HOPMAaTHUBHO-METOANYECKOU Oaze
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
ApXHMBHOTO JieJla U CMEXHBIX 00J1acTel.

Brnanerr HaBRIKAMU:

- HaBBIKAMH BBIOMPATH T€ BHJIbI UCTOYHHKOB, KOTOPBIC Ba)KHBI JJIs
KOHKPETHO-UCTOPUYECKOTO HCCIIEJIOBAaHUS C YYE€TOM II€HHOCTH
JOKYMEHTAIILHOTO HCTOYHHUKA KaK YaCTH UCTOPUYECKOr0 HACIIEINS;

- MpUEeMaMH, HaBbIKaMHU u METOAUKAMHU CO3JIaHUS
COTIPOBOAMTENHHON JTOKyMEHTAIlMM K MYyOJIMKAIUA HCTOPUYECKUX
HUCTOYHUKOB B paboTe apXWBUCTA, a TaKXKE OPraHWU3AIMOHHBIMH
TEXHOJOTHSIMH OIEPAaTUBHOTO W3JaHHUA JIOKYMEHTOB apxuBa B
AJIIEKTPOHHOM BHJIE;

- TpodecCHOHANBHBIMU CIIOCOOaMU OICHWBAHHS 3HAYAMOCTH H
MPAKTUYECKOH TPHUTOHOCTH CIIOCOOHOCTH OIEHUBATH HUCTOPHIO U
COBPEMEHHOE COCTOSHHE  3apy0eXHOro  ONbITa  yNpaBIEHHUS
JOKYMEHTaMH U OPTaHU3allNU X XPAHEHHUS;

- crocobaMu COBEPLICHCTBOBAHMS NPO()ECCHOHATIBHBIX 3HAHUH U
YMEHUH TyTeM HWCIOJB30BaHHs BO3MOXHOCTEH WH(OpMAIMOHHOI
Cpeasl TP CIIOCOOHOCTH pa3pabaThiBaTh MAaKEThl JOKATBHBIX
HOPMATHBHBIX aKTOB U HOPMATHBHO-METOJUYECKHX JOKYMEHTOB 10
WHPOPMAITMOHHO-TOKYMEHTAITHOHHOMY OO0€CIICUEHHIO YIIPaBICHHUS
Y apXUBHOMY XPaHEHUIO JOKYMEHTOB;

- HaBBIKAMH, METOJUKAMH M CII0OCO0aMU COBEPIICHCTBOBAHHS
Mpo(ecCHOHANBHBIX 3HAHUW W YMEHUH IIyTEM HCIIOJIb30BAHUS
BO3MOKHOCTEH HHGOPMAITHOHHOM cpenbl CITOCOOHOCTH
OPHECHTHPOBATHCS B 3aKOHOJATENBHOW W HOPMAaTHBHO-
METOAMYECKON Oaze MH(QOPMAIIIOHHO-TOKYMEHTAIIHOHHOTO
oOecrniedeHus yIpaBleHUs K apXUBHOTO JIeNIa U CMEKHBIX 00JIacTe.

JucuunianHa BKIIOYaeT B ce0sl CIeLyOIINe Pa3iesbl/TEMBIL:

Paznen 1. TeopeTndeckre 0oCHOBBI BBEJCHHS B TPOHECCHIO
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Tema 1.1: [Ipeamer, conep:kanue, 3aaauu Kypca

Tema 1.2: AXTyampHOCTH CHEIUATFHOCTH W IOTPEOHOCTH B
CHETMATNCTax - JOKYMEHTOBEAaX M apXHBOBEIaX.

Temal.3: McTopus NosiBICHUS CIIEIMAIBHOCTU U €€ pa3BUTHE.
Tema 1.4: TpeGoBanms 00pa3oBaTeILHOTO  CTaHIAPTA
npodecCHOHANBEHONW TOATOTOBKE B OOJNIACTH AOKYMEHTOBEACHUS U

=

apXUBOBEICHUSI.
Tema 1.5: OOBeKkTH W BUABI NPOhEeCCHOHATBHON NEATSITLHOCTH B
00J1aCTH JOKYMCHTOBEACHUS U apXUBOBEICHMSI.

Paznen Il. Teopus ucrouHnKOBEeICHUS

Paznen I1I. Ucropuueckue ucrounuku XI| - XVIII BB.

Paznen IV. Ucropuyeckue nuctounnku X1X — nagana XXI| Ba.

b1.5.27

KonjpuaenunaabHoe 1eJ10Npou3BOACTBO
Henp w3y4eHUs IUCUUILIMHBI: H3yYeHHE HOPM JEHCTBYIOILIETO
3aKOHO/IaTENbCTBA B 001aCTH 00pabOTKH JOKYMEHTOB, COAEPIKAIIIIX
CBEJCHUS KOH(HACHIMAIBHOTO XapaKTepa, NPaKTUKU MPUMEHEHHS
3TMX HOPM Ui HMX TOCIEAYIOIEro  KBaJTU(QHIUPOBAHHOTO
NPUMEHEHHUS B IPO()eCCHOHATIBHOM AeSTEITbHOCTH.
Uzyuenne paucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U
HaBBIKaX, MOJYYCHHBIX B pPE3yJbTaTe OCBOCHUS JUCIHIUIUHEI
«BBenenne B mpodeccuron, «{oKyMeHTOBEICHHEY.
3HaHUS W YMEHHS, MOJYYCHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JIMCUMIUIMHBI,  HEOOXOMUMBI ~ NPH  W3YYEHHHM  JWUCIMIUIUH:
«JlokyMeHTHpOBaHHE JIeSITEIbHOCTH HETOCYIapCTBEHHBIX
opranuzanuiiy, «JlokyMeHTallMoHHOe obecrieueHre YIpaBJiIeHUsl Ha
NPEANPUSATUSX Pa3IUYHBIX OPraHW3aI[MOHHO-TIPABOBBIX  (HOPM»,
«JloKyMEHTBl M JOKYMEHTOOOOpOT B OyXTalTepcKOM YdeTe»,
«MexIyHapoJHbIe  CTaHAAPTHl  YNPABICHHS  JOKyMEHTaAMH»,
«O0paboTKM ¥ 3alluTa JOKYMEHTHPOBAaHHOW HH(OpMAIIUUY,
«Opranmzanusi ¥ TEXHOJOTHs JIOKYMEHTAIIHOHHOTO OOecTieueHHs
ynpasieHus», «lIpon3BoACTBEHHAs - MpPakTHKa [0 TOIyYEHHIO
npo(eCCHOHAIBHBIX ~ yYMEHHH W ombiTa  NPodecCHOHATBLHON
JesITeNbHOCTH, «[Ipon3BOICTBEHHAs — IPEAUITIOMHAS IPAKTHKAY,
«["ocynapcTBeHHast UTOTOBas aTTECTALIS».
Wzyuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETCHIINH:
— CIIOCOOHOCTBIO HCIIONB30BATh TEOPETUIECKUE 3HAHUS U METOJIBI
uccienoBanus Ha mpaktuke (OITK-1);

— BIAQJICHHEM  TEHACHIMUSAMH  pa3BUTHS  WHGOPMAIMOHHO-
JOKYMEHTAIIMOHHOT'O U 00€CIICYCHHs YINPaBJICHUS apXHBHOIO
nena (ITK-5),

— CIOCOOHOCTBIO BBISBIIATH M OTOMPATh JOKYMEHTHI JJISl Pa3HBIX
THIOB M BUAOB Iyoaukammii (ITK-12),

—  BJIAJICHHEM METOAaMu 3amuThl nHpopmanuu (ITK-17),
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—  CIIOCOOHOCTBIO HCIOJIB30BATh IPaBWJa OpraHW3allid  BCEX
9TanoB paboThl ¢ JOKyMEHTAaMH, B TOM 4YHCJIE APXHUBHBIMH
nokymentamu (ITK-20),

— BIAJCHHEM HaBBIKAMH OOpabOTKH JTOKYMEHTOB Ha BCEX dTalax
JTOKYMEHT0000pOTa, CHCTeMaTH3aIlHH, COCTaBJICHHS
Homenkiarypsl aen (I1K-26),

— CHOCOOHOCTBIO  OPHEHTHUPOBAaThCS B  3aKOHOJATCIIBHOM |
HOPMATHBHO-METOANYECKON 0aze UH(POPMALIOHHO-
JOKYMEHTAIIMOHHOTO OO0ECIICUCHHUs] YIPABICHHS W ApXUBHOIO
nerna u cMexHbix obnacreit (II1K-2),

— CIOCOOHOCTBIO  OpraHuM3oBaTh paboTy C  JIOKYMEHTaMH,
cozepxanmmu nHdopmaluo orpanndeHHoro gocryna (JIITK-6).

B pe3ynbprare u3ydeHHs TUCIUILTHHBI O0YYaIOIIHICS JOIDKEH:

3HATB!

- OCHOBHBIC ONpENCNCHUS ¥ TIOHATHS, OCHOBHBIE METOJBI

UCcIe0BaHul, oIpeseNneHus HPOLIECCOB UCTIOJIb30BaHHS

TEOPETHYECKUX 3HAHUH ¥ METOJI0B HCCIICIOBAHMS Ha TIPAKTHKE;

- o0menpoeccnoHambHBIE TEOPETUIECKHE U METOANIECKHE OCHOBBI

pa3BuTHi  MHOOPMAIIMOHHO-IOKYMEHTAIIMOHHOTO  O0ecleueHHs

YIIpaBJIEHUS U apXUBHOTO JIeNa;

- MpaBWIa W METOJUKY BBIABICHHS W OTOOpa JTOKYMEHTOB JUIs

Pa3HbIX THIIOB M BUJIOB ITyOJIMKAIINI;

- o0menpoeccnoHanbHBIE TEOPETUIECKHE U METOANIECKHE OCHOBBI

WHPOPMAITMOHHON 0€30MacHOCTH U 3aIUThl HHPOPMAITUH;

- o0menpoeccnoHanbHBIE TEOPETUIECKHE U METOANYECKHE OCHOBBI

OpraHu3alMy BCeX 3TaloB PabOThI C JIOKYMEHTAaMH, B TOM YHCIIE

ApXUBHBIMU JIOKYMEHTAMH;

- 0COOCHHOCTH, NMpaBWJIa U NPHHIMIIBI 00PaOOTKH JOKYMEHTOB Ha

BCEX OJTalax JOKYMEHTOOOOpOTa, CHUCTEMAaTH3alluH, COCTABICHUS

HOMEHKJIATypPHI JIET;

- 3aKOHOJAATEeNIFHYI0O M  HOPMAaTHBHO-METOAWYECKYI0  0asy

WHPOPMAITMOHHO-TOKYMEHTAI[HOHHOTO 00ECIICYeHUs YIIPABICHUS U

apXMBHOI'O JIeNla; NPaBOBYIO 0a3y CMeXHBIX oOmacteil B cdepe

KOH(UJICHIIMAITBHOTO JICTIONPOU3BOJICTBA;

- obmenpodeccuoHaIbHbIE TEOPETUIECKHUE U METOIUUECKUE OCHOBBI

paboTbl  C  JOKyMEHTaMH,  COAEp)KAIIMMH  HH(pOpMAIHIO

OTPaHUYEHHOTO JIOCTYTIA.

YmMmeTs:

- pacnio3HaBaTh d((EeKTUBHOE pPelieHrne OT HedPPEKTUBHOTO,

MPUMEHSTh TEOPETUIECKUE 3HAHUS U METOJBI UCCIICIOBaHUS 3HAHUS

B Mpo(eCCHOHAIBHOM JESATEIbHOCTH; HCIOJNB30BaTh HX Ha

MEKANCHUIUIMHAPHOM  YpPOBHE;  KOPPEKTHO  BBIpaXaTb |

AprYMEHTUPOBAaHHO OOOCHOBBIBAaTb TEOPETHUECKHE 3HAaHUS U

METO/IbI HCCIICIOBAHMS Ha TIPAKTHKE;
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- IPUMEHATH Ha MPAKTHUKE 001menpodecCHOHaIbHbIE TEOPETHYECKHE
W METOJWYECKHE  OCHOBBI  pa3BuUTHS  HMH()OPMAIMOHHO-
JOKYMEHTAIIHOHHOTO 00ECIICYEeHUS YIIPABICHHS U apXUBHOTO JIEJIa;

- MPUMECHATh BHIOPAHHBIC OKYMEHTHI JJI Pa3HBIX TUIIOB U BHUJIOB
nyOJIMKanuii B mpodeccHoHaTbHON JAeSTeIbHOCTH;, UCIIOIh30BaTh UX
Ha MEXIUCIMIUIMHAPHOM YPOBHE;

- pacrio3HaBath 3(PQPeKTHBHOE TPHMEHEHHE B MpodhecCHOHATBHON
JESATEeIFHOCTH METOIOB 3aIIUTH HHPOpMAaUK OT HeIDPEKTUBHOTO;
- pacrio3HaBaTh 3(Q(QEKTHBHOE MPUMEHEHHE B MPOPECCHOHAITLHON
JeSITETBbHOCTH TIPaBWJIa OpraHW3allMd BCEX JTarloB paboOThl ¢
AOKYMCHTaMH{, B TOM 4YHUCJIC AapXUBHBIMU JOKYMCHTaMHU OT
HeadekTuBHOTO;

- 00pabaTbiBaTh MOKYMEHTHI Ha BCEX 3Tamax JOKYMEHTOO0OpOTa,
CUCTCMATU3NUPOBATH ux, COCTaBJIATH HOMCHKJIaTYPbI pI(SAI S
WCTIONb30BaTh JJAHHBIC 3HAHUS HA MEKIUCIUILTHHAPHOM YPOBHE;

- HNPUMCHATH W ONCPUPOBATH 33KOHOI[3TCJ'H>HOI7I U HOPMAaTUBHO-
METOJIMYECKOMN 0azoi JIOKYMEHTAIlHOHHOTO oOecrnieueHus
yIpaBJICHUs] M apXWBHOTO JieNa, a TaKKe CMEXHBIX o0acTeid B
cdepe KOHPUACHITUATBHOTO JIIOIPOU3BOJICTBA,;

- OCYUIECTBJIATh U OPTaHU30BBIBATH PA0OTY Ha MPOQPECCHOHATLHOM
YpPOBHE €  JIOKyMEHTaMH,  CoJiepKalluMd  HH(GOPMAIUIO
OTPaHUYEHHOTO JIOCTYTIA.

Bnaners:

- MPAKTUYCCKMMU HaBBIKaMU, CHOCO6aMI/I OLICHHBAaHUs 3HAYUMOCTHU
W TMPaKTHYECKOM TPUTOJHOCTH UCIOJB30BAHUS TEOPETUUYCCKUX
3HAHUA W METOJOB WCCICIOBAHUS HA TMPAKTUKE; OCHOBHBIMHU
METOZaMH pelIeHHs 337a4 B 00JIACTH UCIIOJIL30BATh TEOPETHUCCKHE
3HAHUSI U METOJIbI UCCIICIOBAHUSI HA MPAKTHKE;

- crnoco0aMM  OLCHUBAaHUS  3HAYUMOCTH U IPAKTUYCCKOU
MPUTOAHOCTA  Pa3BUTHS  MH()OPMAIIMOHHO-IOKYMEHTAIIMOHHOTO
o0ecriedeHus! ynpaBJIeHHUs U apXUBHOTO JIENa;

- MPAKTUYCCKMMHU HaBbIKaAMW BBISABJIICHUA U 0T60pa JOKYMCHTOB JIs1
Pa3HBIX TUIOB W BWJAOB NyONHWKAlMid ¥  HaBBIKAMU WX
WCTIOJIb30BaHUS,

- MPAKTUYCCKMMU HaBbIKaMM 3alIUThI I/IH(bOpMaHI/II/I 1 HaBBIKAMH HUX
WCTIOJIb30BaHMS;

- MPAKTUYECCKUMU HaBbIKaAaMH HCIIOJIB30BaHUA Ha
MEXIUCIUIUIMHAPDHOM YPOBHE TNpaBHJl OPraHU3alMd BCEX 3TAIOB
pa6OTBI C JOKYMCHTaMH, B TOM YHCJIC ApXUBHBIMU JJOKYMCHTaMU,

- BO3MOXHOCTBIO MCKIUCHUIUIMHAPHOTO IMPUMCHCHUA HABBIKOB
00pabOTKM [TOKYMEHTOB Ha BCeX JdTamax JJIO0KYMEHTOO00poTa,
CHCTEMaTH3aI[UH, COCTABIICHNS] HOMEHKIIATYPHI JIET;

- cmocobaMu  OLIGHUBAHUS  3HAYMMOCTH M IPAKTUYECKOU
MPUTOAHOCTU HCIIONB30BaHUS 3aKOHOJATEIBHOM W HOPMAaTHBHO-
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METOAMYECKON 0azoit MHQOPMAIIIOHHO-TOKYMEHTAIIHOHHOTO
o0ecriedeHus yIpaBIeHUs] U apXUBHOIO JieJla U CMEXHbBIX o0yacTer
B chepe KoH(DHUIESHITHATHEHOTO IEJIOTPON3BOACTBRA;

- HaBBIKAMM MO0 OCYIIECTBICHHIO W OpraHu3aiuu paboTel Ha
npodeCCUOHANBHOM YPOBHE € JOKYMEHTaMH, COJEpXKalliMHU
WHPOPMALIUIO OTPAHUIEHHOTO TOCTYIIA.

JucuunianHa BKIIOYAeT B ce0sl CIEeIyOLIe Pa3IeIibl:

1. Pazgen. CymHOCTP u 0COOCHHOCTH KOH()HUIEHIMAIHEHOTO
JIeTIOTIPOU3BO/ICTBA

1.1. KondunennnanpHas nHGOPMAIUS U €€ BUIBI

1.2. Opranu3zanyst KOHQHICHINAILHOTO IETOIPOU3BOICTBA

1.3. Komrieke Mep 1o 3amuTe KoHpUIeHIHaTLHON HHpOpMaluu
1.4. Cucrema nocTtyna K KOH(pHISHITNATFHBIM JOKYMEHTaM

1.5. PexxuM coXpaHHOCTH KOH(DUICHIIMATBHBIX JOKYMEHTOB

1.6. OTBETCTBEHHOCTh 3a pasriaiieHue CBEJICHUM
KOH(UICHIINAIBHOTO XapaKTepa

2. Paznen. Opranu3zaius KOHQUICHIIMATHLHOTO JOKYMEHTO000pOTA.
2.1. Ha3Hauenue u BUOBI ydeTa KOH(DHUICHIMAIHHBIX TOKYMEHTOB.
VYder HocHTenel KoHpUIeHIHANbHON HHpOopMaIn

2.2. JIBxeHne n3gaBaeMblX KOHQHUICHINAIBHBIX JOKYMEHTOB U MX
yuer

2.3. [NonyueHue u oTnpariieHUe KOHOUICHIIMATBHBIX JOKYMEHTOB U
UX y4er

2.4. Ydet KoHOHUISHIIMATBHBIX JOKYMEHTOB BBIJICJICHHOTO XPaHEHHUS
2.5. Yder KonupoBaHusi KOH(GHUAESHIMATBHBIX JOKYMEHTOB

2.6. Homenknartypa koHGuAeHIHANBHBIX Jein. DopMmupoBanue u
oopmiieHre KOHPHUICHIUATBLHBIX JeIT

2.7. lloaroroBka KOH(QUIOCHUMAIBHBIX J€J1 W JOKyMEHTOB ISt
ApPXHMBHOTO XpaHEHUS

2.8. Ha3HaueHue, BHMIBl W NPUHLIMIIBI TNPOBEACHHUS MPOBEPOK
HIN4MS KOH(QUACHINATBHBIX JOKYMEHTOB.

b1.b.28

IIponBuskeHne HAYYHOH NPOAYKIUM

Hensmu  wm3ydenuss pucuuiuinHebl  «lIponBukeHne  HayuyHOU
NPOAYKIMKU» SIBISIIOTCS: Pa3BUTHUE Y CTYJACHTOB JIMYHOCTHBIX
KadecTB, (OPMHPOBAaHUE Y CTYACHTOB IPEJCTABICHUH O BHJIAX
HAayyHOW TIPOAYKIMH M NYTAX TMPOJABMKEHHSI €€ Ha PpPHIHOK,
[IOJIy4YeHUE KOMIUIEKCAa 3HaHUM O CHUCTEME TIOCYJapCTBEHHOU
MNOJICP)KKH, TIpaHTax, QoHAaXx U OQOPMICHUH KOHKYPCHOM
JOKYMEHTAllUM; OCBOEHHME CTY/JACHTAaMH HAaBBIKOB IPOBEACHUS
MaTEeHTHOTO MOKUCKa, 0)OPMIICHHS TTATEHTHOM JOKYMEHTAIINH.
Wzyuenne pucuumianHbl Oazupyercss Ha 3HAaHUSAX, YMEHHUSAX U
HABBIKaX, IONYYCHHBIX B pE3yJIbTaTe OCBOCHHS JIUCLUILIAHBI
«Hctopus», «IIpaBoBeneHney, « IKOHOMHKAY.

3HaHUs U yMEHHS TOJy4YeHHbIE O0yYaroIUMHCS MOJNyYSHHBIC MPH
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V3YYCHUU JUCIHUILTUHBL «lIpojBIKEHUE HAyYHOW TMPOIYKITUM
OyayT HEOOXOmWMBI WM TIpH JalbHEHIIeH IOATOTOBKE K
rOCyIapCTBEHHOMY DK3aMEHY.

Wzyuenne nuCIMIUIMHBI HaNpaBieHO HA (OPMUPOBAHUE U PAa3BUTHE
CIIeYFOIINX KOMIETSHIINH:

OK-10: cnocoOHOCTBIO K UCIOJIL30BAHUIO OCHOBHEIX METOOB,
Crocob0OB W CpPEACTB TMONy4YeHHs, XpaHEHUs, IepepadoTKA
nHpOpMaInu;

OIIK-2: BlIajgeHrueM  0a30BBIMM  3HAHHAMH B 00JIacTH
WH(OPMAITMOHHBIX TEXHOJIOTHIA;

OIIK-4: BnajgeHWEM HABLIKAMH HCIIOJIB30BAHUS KOMITBIOTCPHOU
TEXHUKU ¥ WHOOPMAIIMOHHBIX TEXHOJIOTHM B MOMCKE UCTOYHUKOB H
JTUTEPATYPHI, UCIOIB30BAHUH MPABOBHIX 0a3 JaHHBIX, COCTABICHUH
OoubmorpauuecKux 1 apXUBHBIX 0030POB.

OIIK-6: CIOCOOHOCTHIO pewiaTth CTaHJAPTHBIC 3a1a4u
npodecCHOHANBEHON JIEATENFHOCTH Ha OCHOBE WH(POPMAIMOHHON M
Ooubnmorpaduueckoll KyJabTypsl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTUA W C Y4eTOM OCHOBHBIX
TpeboBaHuil MHOOPMAITMOHHON 0E30MaCHOCTH.

[IK-6: crmocOOHOCTBIO aHAJIM3UPOBATh CUTYallMI0O Ha PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa H
BeJICHUS JIEKTPOHHOTO apXHBa.

[IK-14: BmameHreM HaBBHIKAMH WCIIOJB30BAHUS KOMITBIOTEPHOM
TEXHUKH W WHPOPMAIMOHHBIX TEXHOJOTHHA B JOKYMEHTAIlMOHHOM
o0ecrnieueHnH yIpaBIeHHs 1 apXUBHOM JIelie.

[IK-15: CIIOCOOHOCTBIO COBEPUICHCTBOBATh TEXHOJIOTHU
JOKYMEHTAIIMOHHOTO OOeCTieueHus] YIpaBIeHUsI U apXWUBHOTO JIeNa
Ha 0a3e MCIOIb30BaHUS CPEJICTB ABTOMATH3AIIUH.

[IK-17: B1amennemM MeTo1aMu 3aluThl HHHOPMAITUH.

B pesynbTaTe n3y4eHus AUCIUTUIMHEI 00YYarOIIUHACS TOJKEH:

3HATH:

- TUTIBI ICTOYHUKOB WH()OPMAITUY;

- THIIBI ITPABOBBIX 0a3 JaHHBIX;

- Oepepanpubiii 3akoH o1 20.02.1995 N 24-03 (pen. ot 10.01.2003)
«O06 napopmanum, HHGOPMATH3ALNH U 3aIIUTE HHPOPMALTIIY;

- CcrocoObl pelleHus CTaHJAPTHBIX 3a1ad B MPOpecCHOHATBHOM
JeSITENbHOCTH;

- 6a30BBIE OnpeeneHusI HH()OPMATHKH;

- OCHOBHBIE W COCTaBHBIC CTPYKTYPBHI JaHHBIX, HCIOJIb3YEeMbIE B
KOMITBIOTEPHBIX TEXHOJIOTHUSX;

- o0mme cBegeHHs O HWH(POPMAIMOHHO-KOMMYHHUKAITHOHHBIX
CUCTeMax W WCTOYHHMKAX, OCHOBHBIC BHJaX 0a3 JaHHBIX U WX
TUTTU3AIUY;
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- cHocoObl M CpeAcTBa TMOJyYeHHs, XpaHEHHs, TepepadoTKu
nHpOpMaInu;

- TEHJCHUUH Pa3BUTHS KOMIIBIOTEPHBIX CETed M KOMIBIOTEPHBIX
YCTPOMCTB;

- TpHUHOWOBI  OPraHM3allMd W HCIOJB30BaHUS ~ CPEICTB
BBIYUCITUTEIHLHON TEXHUKHY;

- COCTABIIONIME OKCIIEPTHOH OIEHKH COBPEMEHHBIX CHCTEM
ANMEKTPOHHOTO  JOKYMEHTOOOOpOTa W  BEICHUS OJIEKTPOHHOTO
apXuBa;

- OCHOBBI OpraHm3ali coBpeMeHHbIXx OBM u wux o6mue
XapaKTEepPUCTHUKHY;

- CHIOCOOBI penIeHus 3aa49 Mpo(ecCHOHaIbHOM NesITeNbHOCTH;

- OpUHOMOBI W HampaBJCHHWE  Pa3BUTHA  TEXHOJIOTHH
JOKYMEHTAIIMOHHOTO 00ECTICUeHUs], YIIPABIICHHS M apXUBHOTO JIEJa;
- CITOCOOBI pemieHnus 3a7ad MpoeCCHOHANBHON NeATeNbHOCTA TPH
MTOMOIIIY COBPEMEHHBIX IU(PPOBBIX TEXHOJIOTHH;

- COBpeMEHHbIE TEHACHIIH B 00JIaCTH 3aIIUTHl HHPOPMALIH.
YmMmeTs:

- HAXOOUTh HUCTOYHUKM W  JUTEpaTypy Tpd  MOMOIIU
nH(pOPMaMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

- I10JIb30BAThCs OUOIHOrpaPUIECKUMU 0030paMu, COCTABIISATh UX;

- I10JIb30BaThCS OMOMOrpaPUIECKUMHU CIIMCKAMHM, COCTABIISITh UX;
-IPUMEHATh MH(OPMAIIIOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTHH C
Y4ETOM OCHOBHBIX TpeOOBaHHH HH()OPMAIIMOHHOM 0e30MacHOCTH;

- paboTaTh Ha NEPCOHAILHOM KOMIBIOTEpE B CpeAe OJHOH W3
ormeparoHHbIX cucteM (Windows);

- IOJNy4aTh, XpaHUTh, TepepadaThIBaTh HHPOPMAIHIO;

- JaBaThb OIIGHKY COBPEMEHHBIM CHCTEMaM DJEKTPOHHOTO
JIOKyMEHTO000pOTA;

- BECTH JJICKTPOHHBII apXUB;

- IPUMEHATH 3HaHUs B 00JacTH MHGOPMALMOHHBIX TEXHOJIOTUH IS
yiyunieHus:  3(Q(EKTUBHOCTH MPOIECCOB, TMPOHUCXOMSNIUX  IMPH
MOJTyYEeHUH, XpaHEHUH, TlepepaboTKe HHPOPMAaLIUHY;

- onpenensatb 3(QdekTuBHBIE TYTH TPOJBWKEHUS HAaydHOU
NPOAYKIIMM Ha WHPOPMAIMOHHBI PBIHOK C TPUMECHEHHEM
COBPEMEHHBIX HMH(OPMAIMOHHO-KOMMYHHUKAIIUOHHBIX TEXHOJIOTHH,
rIo0AEHBIX HHPOPMAIIMOHHBIX PECYPCOB;

- NPUMEHATh WHPOPMALNOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH C
YYETOM OCHOBHBIX TpeOOoBaHM HH(POPMAIIMOHHOM 0e30MacHOCTH;

-  TOpPUMEHATh CTaHJapTHBIE TpHEMbl  (QOPMATUPOBAHUS, H
nepepadoTKu HHPOPMAaLIUH.

Bragers:

- MPaKTHYECKHMMHU HaBBIKAMH HCIIONB30BaHUS OHOMMOrpaduuecKux
0030pOB, X COCTaBJICHUS;
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- MPaKTUYECKUMH HaBBIKAMH IMOMCKAa MCTOUYHUKOB U JIUTEPATYPHI C
MIpUMEHEeHNEM HH()OPMAIMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOIOTHIA;

- TMPAKTHYCCKUMH HaBBIKAMH HCIIONB30BaHUS OHOIHorpaduaeckux
CIIUCKOB, UX COCTaBJICHUS;

- TMPaKkTUYeCKUMH HaBbIKAMH TNPUMEHEHHS HWH(GOPMAIHOHHO-
KOMMYHHUKAIITUOHHBIX TEXHOJIOTHIA;

- HaBBIKaMHU TMOJTOTOBKHU JOKYMEHTOB C HMCIIOJIb30BaHNEM O(HCHBIX
nmporpaMMHbIX TIpoaykToB (MS Word, MS Excel, MS Access, MS
PowerPoint);

- IPaKTHYECKUMHU HaBBIKAMU TOITyYEHUs], XpaHEHUs, TIepepaboTKu U
WCTIOBb30BaHMS MHPOPMAIHH;

- METOJIaMH TPEACTABICHHUS U TIEPBUYHOIO aHAJIM3a WHGOPMAIUHN U
MacCHUBOB JIJaHHBIX;

- TPaKTUYECKUMU HABBIKAMU OIEHKH COBPEMEHHBIX CHCTEM
ANEKTPOHHOTO TOKYMEHTO000POTA;

- MPaKTHYECKUMH HaBBIKAMU BEJCHUS DJIEKTPOHHOTO apXHBa;

- TMPaKTUYCCKHMMH HaBbIKAMH TNPUMEHEHHS HH(OPMAIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA B JIOKYMEHTAIIHOHHOM
o0ecreueHNH YIIpaBIeHUS U apPXUBHOM JICJIC;

- HaBBIKAMHU COBEPIIICHCTBOBAHHS TEXHOJOTHHA JOKYMEHTAIIHOHHOTO
oOecrieueHusi, yIOpaBJICHHsS W  apXUBHOro Jiena Ha  0Oase
WCIIOIH30BAHUS CPEJICTB aBTOMATHU3AIINH;

- METOJIaMU CTUMYJIMPOBaHUSI CObITA MHHOBAIIMOHHOMN MPOYKIIHH C
MPUMEHEHUEM COBPEMEHHBIX IIU(PPOBBIX TEXHOIOTHIA;

- HaBBIKaMU 3aIIUTHI HHGOPMAIIHH;

- HaBBIKAMU TPUMEHEHUS WH(OPMAIMOHHBIX TEXHOJIOTUH IS
MOJIyYEHHSI, XpaHEHUs, TepepadOTKN UHPOPMAIIHH.

JucuuIHa BKITIOYAeT B ce0sl CIeIyIOIIne pa3aebl:

1. [TonsATHE HAYYHOU MPOAYKIIHH.

2. Buapl Hay4dHOH NPOAYKIIHMH.

3. Perucrpatus pa3nuyHbIX BUJOB HAYYHOU MPOAYKIIHUH.

4. IlyTv IpOaBMKEHUS HA PHIHOK.

5. Cucrembl PMHAHCHUPOBAHUSL.

6. CuCTeMBI TOCYTapCTBEHHOHN TOIIEPIKKH.

7. 1IpuHUUIIBI B3aUMOJEHUCTBUSI C HAay4YHO-HCCIIEA0BATEIHCKUMU
nHctutyTamu PAH.

8. KonkypcHast JokyMeHTalust U ee o(hopMiICHHE.

b1.5.IB.01

JJIeKTUBHBIE AUCHHMILIHHBI 0 (PU3NIECKOH KYJbType U CIIOPTY
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b1.5.IB.01.01

JJIeKTMBHBIE KYPCHI 10 (PM3HYECKOH KyJbType U CIIOPTY

HCHBI-O N3y4YCHUIA JAUCHUITIIINHBI «DJEKTUBHBIE KYpChI 10
¢u3nUecKkoil KyJbType M CHOPTY» SBiIgeTcs (QOpMHUpOBaHHE
¢u3nueckoil KyJabTyphl JIMUHOCTH M CHOCOOHOCTH HAIPaBICHHOTO
UCTIONb30BaHMS Pa3sHOOOpasHbIX (opM  (PU3NYECKOH KYIBTYpEI,
criopTa JUId COXPaHEHUS U YKpEIUIEHHA 370pOBbs, a TaKxke
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MOJTrOTOBKA K Oyaymiel npodeccHoHaNbHON e TeIbHOCTH.
Wzyuenne pucuumiuusbl Oa3upyercss Ha 3HAHUAX, YMEHUSIX U
HaBBIKAaX, I[IOJYYEHHBIX B pE3yJbTaTe OCBOCHUS IUCLMIUIMHBI
«Du3nueckas KyIbTypa» B paMKax CpeJHEro MOJHOTO 00pa30BaHHs.
3HaHUS W YMEHUS, NOJy4YEHHbIE OOydYaroIMMHUCS IPU H3yYCHHUU
JUCLUUIUIMHBI, HEOOXOAWMBI Uil MOATOTOBKM  JIMYHOCTH K
podeCCUOHANBHON JESITeNbHOCTH; AJISl COXPAaHEHUs] U YKPEIUICHUS
3II0POBBA, MICUXUYECKOTO Onaromnosryuus, pasBUTHS u
COBEPIIICHCTBOBAHMSI MCUXO(PU3NISCKUX CIIOCOOHOCTEH, KayecTB U
CBOMCTB JINYHOCTH, CAMOONPEAETICHUS B (PU3NIECKOI KyabType; 1S
oBNaieHUst oOuied U mpodecCHOHATBHO-TIPUKIAAHON (HU3NIECKOH
KYJIBTYpOH, ompeensionell ncuxopu3ndecKyto NOAroTOBICHHOCTh
CTyAeHTa K Oyaymieil mpodeccuu; Uis AOCTHKEHUS KU3HEHHBIX U
po¢eCCHOHANBHBIX LIENEH.

W3yuenne nucCIMIUIMHBI HalpaBieHO HAa (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- cMocoOHOCTBIO MCIONB30BATh METOABI M CPEACTBA (DU3UUECKOU
KyJbTYpbl Ul OOECHeueHHs IIOJHOLEHHOH COLMAalbHOH U
npodeccuonansHoit aesrenpHocT (OK-8).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJIKEH:
3HATh:

- poib QU3MUECKON KYIbTYPHl B Pa3BUTHH YeJIOBEKA U TMOJTrOTOBKE
CHELUAINCTA;

- OCHOBBI (PH3MUYECKOH KYJIBTYPHI M 3I0POBOTO 00pa3a KHU3HMU;

- BJIMSIHUE O37J0POBUTEJBHBIX CHUCTEM (PU3UUECKOr0 BOCIHTAHMS HA
VKpEIUIGHHEe  370pOBbS,  NPOPUIAKTHKY  HPOQPEeCCHOHAIBHBIX
3a00JIeBaHUI U BPEAHBIX MPUBHIYCK;

- CcHocoOBbl KOHTpOJIS, CAMOKOHTPOJIS M OLEHKH (U3MUECKOrO
pa3BuTHs U PU3HYECKOH MOJIrOTOBICHHOCTH;

- MpaBWja M CHOCOOBI IUIAHUPOBAHUS 3aHATUH MO (U3NUECKON
KYJIFTYpE U CHOPTY C LENbI0 YKPEIJICHUS! U COXPaHEHHsI 310POBbS,
MPOPHUIAKTHKH MPOPECCHOHATBHBIX 3a00JICBaHUH.

YmMmeTs:

- WCIIONB30BaTh MpPUOOPETEHHbIC 3HAHWS, YMEHHS B 00JacTu
¢dusudeckoil  KynbType ¥ CIOpTe B NPOQPEecCHOHAITLHON
JeSITENbHOCTH;

- COCTaBJIATh KOMIUIEKCHI O3/JIOPOBUTEIILHOW M  aJalTUBHOMN
(;1euebHoi) PU3HMUECKON KYIBTYPHI;

- OCYILECTBIISITh TBOPYECKOE COTPYAHUYECTBO B KOJUICKTHBHBIX
(dhopmax 3aHATHH PUZNIECKON KyITbTYpPOH.

Bnaners/ BnaneTh HaBBIKAMH:

- CHCTEMOM TEOPETHYECKUX 3HAHMM, 00ECICUNBAIONINX COXPAHCHUE
W yKpeImsieHHe 3I0pOBbs, Pa3BUTHE M COBEPIICHCTBOBAHHE
NCUXo(pU3NIECKUX CIIOCOOHOCTEN M KayecTB;
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- HaBBIKAMU MOBBIICHHS Pa0OTOCMOCOOHOCTH, COXpaHEHHUs,
YKpPEIUIEHUS 30POBbSl M CBOMX (DYHKLIMOHAIBHBIX M JIBUIATEIIBHBIX
BO3MOKHOCTEI;

- HaBbIKAMHM OpraHM3ald W MPOBEACHUS HHIUBHIYAIBLHOTO,
KOJIJIEKTUBHOTO M CEMEWHOI'0 OTAbIXa U MPH y4acTUM B MAacCOBBIX
CIIOPTUBHBIX COPCBHOBAHUSX;

- HaBBIKAMHU IUIAHUPOBAaHMS CAaMOCTOSTENBHBIX 3aHSITHH 11O
(¢u3nyeckoil  KympType W CIOOPTYy I NPO(HIaKTHKA
npodecCHOHANBHBIX  3a00NIeBaHUM, YKPEIUIGHUSI M COXPaHEHHS
30POBBSL.

JMcuuninHa BKIIOYAeT B ce0sl CIEeTYIOIIE Pa3 IeIib:

1. Pa3znen. ®usmueckas KyiabTypa B CHCTEME NpOQecCHOHAILHON
MOJATOTOBKHU.

1.1.®u3nueckas KynbTypa Kak COLUAIbHBIN (peHOMEH.

[IprunHBl BO3HMKHOBEHHS (PU3MYECKOTO BOCIUTAHUS B OOILECTBE.
dusnyeckas KyiabTypa: OCHOBHBIC TIOHSTHS, KOMIIOHEHTHI U (POPMBIL.
Cpenctsa GU3NIECKON KyIbTYPHL.

1.2. HanpaeneHHoe QopMHupoBaHHE IJIMYHOCTH B  TIpoIecce
¢uznueckoro BocnutaHus. CBS3b pa3IMYHBIX BHIOB BOCIHUTAHUS B
nponecce  (u3MUecKOoro BocnuTaHuA. DPusMueckas KyJabTypa
JTUYHOCTH.

1.3. MeTouko-nearorndeckiue OCHOBbI (PH3UUECKOM MTOATOTOBKH
Mertoandeckne NPUHLUUIBL (U3HMYECKOTO BOCHHUTAHHUA. MeTobl
¢usnueckoro BocnuTaHus. OCHOBBI OOydYeHHS JBHIaTEIbHBIM
JIEUCTBUSIM.

1.4. OcoGenHoctr opranuzanuu (puU3nYeckoil KyIbTyphl cpeau
MOJIOJIEKHU

BospactHble 1 aHaTOMO(HU3HOIOTHYECKHE OCOOEHHOCTH MOJIOACHKH.
Opranu3zanyst 3aHATUI B Y4eOHBIX 3aBEACHUSX W TIEPHOJ TPYAOBOU
nestenbHOCTH.  OpraHuzalys —CaMOCTOATENBHBIX — 3aHATUH 1O
¢duznueckoii KynbType. OCHOBBI CAMOKOHTPOJISL.

2. Paznen. ®dusundeckas KynbTypa u npodeccusi.

2.1. IIpodeccnonanbHo-npuKIagHas GU3NIECKas MOArOTOBKA
Ha3znauenue, 3amauu, conepxanue [IIIDII. Meroanueckue OCHOBBI
MI1PII.

2.2. IIpousBoacTBeHHast pu3nuecKas KyiabTypa

Lenp, 3amad, METOAWYECKHE  OCHOBBI  IPOU3BOJICTBEHHOU
¢usnueckoil KynpTypbl. POpPMBI NPOU3BOJICTBEHHON (U3NUECKON
KylTbTypbl. MeToanKa COCTaBJICHHS KOMIUIEKCOB YIPAXKHEHUN
MPOU3BOJICTBEHHON (H3MUYECKON KYJIBTYpBl C y4eTOM HpOQecCHH.
OU3KYIbTYpHO-CIIOPTUBHBIE 3aHATHS JUIA AKTUBHOTO OTABIXa H
MOBBIIIEHUS  (YHKIMOHAIBHBIX BO3MOKHOCTeH. [Ipodunakruka
npodecCHOHANBHBIX 3a00JeBaHU W TpaBMaTH3Ma CpEACTBAMHU
(U3NIECKOH KyIbTYPHL.
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2.3. PazButue Qusmueckux KauyecTB i1 NPodecCHOHATHLHOU
JeSITeTFHOCTH.

Cuna W OCHOBBI METOAWKH ee BocnutaHusi. CKOpPOCTHBIC
CIIOCOOHOCTH M OCHOBBI METOJIUKU UX BOCIUTaHUS. BRIHOCIMBOCTH U
OCHOBBI METOJTUKHU €€ BOCITUTAHUA. | MOKOCTH M OCHOBBI METOJHKH €€
BocnuTanus. KoopuHaIMOHHBIE CITOCOOHOCTH U OCHOBBI METOJIUKU
WX BOCITUTAHUSI.

3. Pazgen. CoBpeMeHHBIE 03T0POBUTEILHBIC TCXHOJIOTHH.

3.1. ®dutHec-adpobuKa.

3.2. Atnernyeckas rTMMHACTHKA.

3.3. CkanMHaBCKas X004,

3.4. AxBaaspoOuka.

3.5.0cHOBBI caMmOMaccaxa.

4. Paznen. Cropt u npodeccruoHaibHas 1eATEIbHOCTD.

4.1. Xapaxrepuctuka criopta. OCHOBHBIE TIOHATHS, KIIACCHU(PUKAITHS,
couuanpHble GpyHKMU. CIIOPTHUBHAS ACATENLHOCTD U MPO(ECcCHS.
4.2. UrpoBsle Buubl criopra. backer0os, BoJIeHO0, HACTOJbHBIN
TEHHWUC.

4.3. Kommiekc I'TO - ocHoBa o0OmEPU3NUECKONH TMMOATOTOBKH
YeIoBeKa.

b1.6.JIB.01.02

AjanTuBHbIEe Kypchl 0 pu3nyeckoii KyJabType U COPTY
HenssMu  w3ydeHUsT JUCHUIUIMHBI «AJAaNTHBHBIE KypCHl  TIO
(hM3UYECKO KyNBType U CIIOPTY» SBISIOTCS:

— dopmupoBaHre (QUINYECKON KyIBTYphl JHUYHOCTH OyIyIIEero
npodeccuoHana, BOCTPEOOBAaHHOTO Ha COBPEMEHHOM DBIHKE
Tpyha;

— pa3BUTHE (u3nyecKux KadecTB u CITOCOOHOCTEH,
COBEpIIICHCTBOBAHHE (hYHKITMOHATBHBIX BO3MOKHOCTEH
OpraHusma, YKpEeIJICHUC HHANBUAYAJIbHOT'O 3/10POBbS;

— (dopmupoBaHHE YCTOWYMBBIX MOTHBOB H IOTPEOHOCTEH B
0epe)KHOM OTHOIIEHUH K COOCTBEHHOMY 3JIOPOBBIO, B 3aHSTHSX
(U3KYITBTYPHO-0310pPOBUTEIILHON u CIIOPTUBHO-
03/I0POBUTENBHOM €S TENbHOCTHIO;

— OBJIAACHUE TEXHOJIOTUAMHU COBPEMCHHBIX O3J0POBUTCIIBHBIX
CUCTEM (mznyeckoro BOCTIMTaHUS, oboramienne
WHIWBUAYATBEHOTO OTIBITa 3aHATUN ¢uzngecKuMH
YHOPAXXKHCHUAMU C YUCTOM HO30JIOT'UHN U IOKA3aTCIAMU 3T0POBbA;

— OBJaJEHHE CUCTEMON MPO(HECCHOHATHHO U )KMU3HEHHO 3HAYMMBIX
MPaKTUYeCKUX YMEHUH, W  HAaBBIKOB, 0O0ECIEUYHBAIOIINX
COXpaHEHHWE M yKpeIuieHHe (HU3NUYECKOr0 M IMCUXUYECKOTO
3I0POBBS;

— OCBOCHHC CHICTEMBI 3HAHUH 0 3aHATHIX (PU3NUECKON KyIbTYPOH,
UX POJIM ¥ 3HAYCHUH B (POPMHUPOBAHUH 3I0POBOTO 00pa3a KU3HH
Y COLIMATbHBIX OPUEHTAIINN;
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— mnpuobpereHne KOMITETCHTHOCTH B (M3KYIBTYpHO-

03/I0POBUTEIIBHON W CHOPTHBHON JCATEIHLHOCTH, OBJIAJCHUC
HABBIKAMH TBOPYECKOTO COTPYJHUYECTBA B KOJUICKTUBHBIX
(hopmax 3aHATHH PUINIECKIMH yIIPAKHEHUSIMHU;

— TIOJNydYeHHME 3HAHWUH W MPAKTUYECKUX HABBIKOB CaMOKOHTPOJIS
NPy HATWUYAW HATPY30K Pa3IMYHOTO XapakTepa, MpaBul
YCBOEHHSI JTMYHOW THTHEHBI, PAMOHAILHOTO PEXHMa Tpyla U
OT/IbIXA;

— MaKCHMAaJIbHO  BO3MOXKHOE  pa3BUTHE  KHU3HECMIOCOOHOCTH
CTyACHTA, HMMCIOUICTO YCTOP'I‘II/IBI)IG OTKJIOHEHUSA B COCTOSAHUU
3M0POBbs, 3a CUYET OOCECIEYCHUS ONTHMAILHOTO pEXUMA
(YHKIIMOHUPOBAHUSL OTIMYUICHHBIX MPUPOJONH U MMEIOIIMXCS B
HaJIN4YuM €ro ABUIraTcjabHbIX BO3MOKHOCTEH U AYXOBHBIX CHJII, UX
TapMOHU3AIMHN [T MAKCUMATIbHON caMopealin3alii B KaueCTBe
COLMAJIbHO W UWHAMBHIYaJbHO 3HAYUMOro cyOwbekra. B
MpOrpaMMy BXOIAT NPAKTUYCCKUE pa3fellbl JTUCIUTUINHBI,
KOMIUIEKCH (DU3UYECKUX YNPaKHEHUH, BBl JBUTATEIHHOM
AaKTUBHOCTH, METOAUYECCKHUEC 3aHATHA, YUUTBIBAIOIHEC
0COOCHHOCTH CTYACHTOB C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH
3/I0POBBSI.

IIporpaMMa JMCIUIUTUHBI JJISI  CTYACHTOB C OTPaHUYCHHBIMU

BO3MOXHOCTSIMH ~ 3JIOPOBbSI M OCOOBIMH  00pa3oBaTeIbHBIMH

MOTPEOHOCTIAMHU npearnoaraeT pelieHue KOMILIIEKCa

MEearornIeckux 3aJad Mo peau3alvy CICAYIONIMX HarpaBlIeHUH

paboTEhL:

—  TPOBEACHUE 3aHATHHA MO GUIUIECKON KYIbTYpe JUIsl CTYACHTOB
C OTKJIOHEHHUSAMH B COCTOSIHUH 370POBbS, BKIIIOYasi HHBAINIOB, C
Y4€TOM  WHAMBHIYaTbHBIX  OCOOEHHOCTEH  CTYICHTOB H
oOpa3oBaTeibHBIX MOTpeOHOCTEH B 00nMacTh  (PU3NUECKOi
KYJBTYPHI,

— pa3pabOTKy  WHOUBUAYANbHBIX  TpOrpaMM  (U3NIECKOU
peabunuTanui B 3aBUCUMOCTH  OT  HO30JIOTUM |
HWHAMBUIYaJIbHBIX OCOOCHHOCTEH CTYAEHTa C OrpaHUYECHHBIMHU
BO3MOXXHOCTSIMH ~ 3JIOPOBBS;  Pa3pabOTKy ©  pealln3aluio
(bM3KYIBTYPHBIX 00pazoBaTebLHO-PEaAOMIIUTAIMOHHBIX
TEXHOJIOTHH, 00eCIeYMBAIONINX BBHITOJHEHUE WHIUBHIYaIbHOM
MPOrpaMMBbI PeaOHITUTAIUH;

— pa3paboTKy U peajlu3alMi0 METOJAWK, HaIpaBICHHBIX Ha
BOCCTAaHOBJICHHUE W pa3BUTHE (QYHKIMHA OpraHu3Ma, MOITHOCTHIO
WJIM YaCTUYHO YTPAYSHHBIX CTYIEHTOM IOC)E OOJIE3HU, TPABMBL;
o0OydyeHHWEe HOBBIM CIOCOOAM ¥  BUAAM  JIBUTATeIbHOU
NeSITENIBHOCTH; Pa3BUTHE KOMIICGHCATOPHBIX (YHKIHMH, B TOM
YHCIIC W JIBUTATCIBHBIX, IPU HATUYUU BPOXKJIECHHBIX TIATOJIOTHIA;
MpenynpexaeHne  MPOrPEeCcCHpPOBaHMs  3a00JeBaHHS WK
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(1)I/I3I/I‘IGCKOFO COCTOAHUA CTYACHTA,

- obecrieueHne MICHUXOJIOTO-IIEJaroruuecKoi MOMOIIH CTyACHTaM
C OTKJIOHCHHUAMH B COCTOSHHHU 3J0POBbA, HCIIOJIB30BaHHWE Ha
3aHATHUAX MCTOJHUK MICUX03MOIIMOHATLHOU pasrpysku n
CaMoOperyJsnuum, (bOpMPIpOBaHI/Ie IIO3UTHBHOI'O
TIICUXOOMOLIMOHAJIBHOI'O HACTPOS;

— TIPOBEICHHE CIIOPTUBHO-MACCOBBIX MEPONPHUATHH [UId JHIL C
OTPaHMYCHHBIMH BO3MOKHOCTSIMH 30POBbsI IO Pa3InYHBIM
BUJAaM  aJalTUBHOTO  CHoOpTa, (OpPMUpOBaHWE  HABHIKOB
CyIIEUCTBA;

— OpraHU3auHyi0 JOTMOJHUTENBHBIX (BHEYPOUHBIX) U CEKLMOHHBIX
3aHATHH (U3NYECKUMH YIPOKHEHUSAMHU JUISL  [IOJACPIKAHHS
(moBBIIIEHUST)  YpPOBHS  (U3UUECKOW  MOJATOTOBIEHHOCTH
CTYACHTOB C OIPaHWYCHHBIMH BO3MOXHOCTSIMU C LEJbIO
YBEIMUCHHI0O O0beMa WX JIBUTATENIbHOW aKTUBHOCTH H
COLIMAJIbHOM aJanTalllK B CTYACHUYECKOU Cpee;

—  peamuzalMio MporpaMM MAIHHCTPUMHUHra B By3e: BKJIFOUCHHE
CTY/JICHTOB C OTPaHWYCHHBIMUA BO3MOXXHOCTSMH B COBMECTHYIO
CO 3JIOPOBBIMH CTyJIEHTaMH (U3KYJIBTYPHO-PEKPEAIIMOHHYIO
JESITeNbHOCTh, TO €CTh B  HWHKIIO3UBHYIO  (DHU3HYECKYIO
peKpeanuro.

—  MPHUBICYCHHE CTYJCHTOB K 3aHITHSAM aJalTUBHBIM CIIOPTOM;
MOJTOTOBKY CTYJCHTOB C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMHU
3M0POBbsl JUUISI y4acTUsi B COPCBHOBAHHUAX, CHCTEMATH3AIHMIO
nHpOpMAIMM O CYIISCTBYIOIUX B TOPOJE CIIOPTUBHBIX
KOMaHJaxX JJisi MHBAJWJOB W TPHUBJICYCHHUE CTYyJCHTOB-
WHBAIUJIOB K CIOPTUBHOW JEATEILHOCTH B 3THUX KOMaHJax (B
COOTBETCTBHH C 3a00JICBAHMEM) KaK B KAUeCTBE YYaCTHUKOB, TaK
U B KQUeCTBE OOJICIBIIUKOB.

JUis  WM3ydeHUs JUCHMIUIMHBI HEOOXOAMMBI 3HaHMS (YMEHHS,

BIIaJICHUs), C(POPMHUPOBAHHBIE B pe3yiabTaTe H3YyYEHUS TIpeaMeTa

«®Dusnyeckass KyJabTypa» B paMKaxX OOIIEro TOJIHOTO CPEIHEro

oOpa3oBaHus, a Takke aUCHUIUIMH «Du3nudeckas KyjlabTypa H

CIIOPTY.

3HaHMs, YMEHHS U HaBBIKM, IOJYYCHHBIC MPU OCBOCHHH JAHHOU

JTUCIMILIMHBI OYAyT HEOOXOAUMBI JUISl (POPMHUPOBAHUS MOHMMAHUS

COLIMAIBHON PONU (PU3MUYECKOW KYJIBTYpPHI B Pa3BUTHUU JIMYHOCTH U

MOATOTOBKE €€ K NpoPecCHOHATbHOW  JEATEIbHOCTH,  JJIs

COXPaHEHUS U YKPEIUICHHS 3I0POBbsI, ICUXUYECKOTO OJIarornorydus,

Pa3BUTHSA U COBEPIICHCTBOBAHMS MCUXO(DHU3MUECKUX CIIOCOOHOCTEH,

KauyeCTB M CBOWCTB JIMYHOCTH, CaMOOMNpeAeicHUs B (U3NIECKOU

KyJIbType; JJIs OBIQJICHUS 00IIeH 1 MpoeCCHOHAITEHO-TTPHKIIATHON

(hm3uaeckoi MOJrOTOBJIEHHOCTH, OnpeAeIIoIeH

MCUXO(U3NYECKYI0 TOATOTOBICHHOCTh CTyJAeHTa K Oyayiei
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npodeccuu; AN AOCTHXKEHHS JKU3HEHHBIX W TpodeccHOHaTbHBIX
nenen.

W3ydeHne muCIUIUIMHBI HANpaBIeHO Ha (hOpPMUPOBAHUE W Pa3BUTHE
CIIEAYIOMINX KOMIIETCHIINH:

- CIOCOOHOCTBIO HCITOJIB30BaTh METONBI W CPEeAcTBa (HU3MUECKOU
KyJIbTYpbl Uil OOecleueHHus IIOJHOLEHHOH COLMANbHOH W
npodeccronansuoi aestensrocTr (OK-8).

B pesynpraTe n3ydeHunss AUCUUTUTHHBI 00YJIarOIIUACS TOJDKEeH:
3HATB!

- poib W 3HAYCHHE (PU3IUIECKOH KYyIbTYpHl B TNpodeccHoHaIbHON
MOATOTOBKE U JalbHEHIIICH NeITEeIbHOCTH;

- (opMbI ¥ BUJBI (PU3KYJIBTYPHOU JEATEIBHOCTH JUJIS OPraHU3AIUU
3I0pOBOTO 00pa3a JKU3HU, aKTUBHOT'O OT/BIXA U JOCYTA;

- 3HAHUC TCXHUYCCKUX NPHUEMOB U IBUT'aTCIIbHBIX HeﬁCTBHﬁ 6a3OBI)IX
BHJIOB CITOPTA;

- COBPEMCHHBIC TCXHOJIOTHUU YKPCIJICHUA U COXPAHCHHUA 310POBbLA,
MO PIKAHUS paborocmnocobHOCTH, MPOPUIAKTHKH
mpenynpexaeHuss 3a00lleBaHWM, CBA3aHHBIX C y4eOHOU W
HpOI/I3BOI[CTBCHHOI>i JCATCIIBHOCTBIO,

- OCHOBHBIE CITOCOOBI CAMOKOHTPOJISI HHIUBUAYAIBHBIX [TOKa3aTenen
3I0POBbS, YMCTBEHHOH M  (PU3UYECKOH pabOTOCIIOCOOHOCTH,
(U3NIEcKOro pa3BUTHS U PUINUECKUX KAUECTB.

VMeTs:

- HCIIOJIb30BaTh MEKIPEIMETHBIC TMOHSATHS U YHHUBEPCAJIbHBIC
yueOHBIC IeHCTBUA (perynsaTUBHEIE, [I03HABaTEILHEIE,
KOMMYHHKATHBHBIE) B CIIOPTHUBHOM, (U3KYIBTYPHOH,

03JJ0pPOBUTENBHON U COLMAIIBHOM IPAKTHUKE;

- BBINOJHATh (DU3NYECKUE YNPAKHEHHS Pa3HOM (YHKLIHMOHAIBHOU
HATpaBICHHOCTH, WCIOJB30BaTh WX B pEXUME y4deOHOW U
MPOU3BOJACTBEHHOM  JESATENBHOCTH €  LEJIbI0  NPOQHIAKTHKU
NepeyTOMJIICHUS U COXPAaHEHUS BBICOKOH paboToCcIiocoOHOCTH;

- WCTONB30BaTh paszHooOpas3Hbie (GOPMBI M BUABI (QH3KYIBTYPHOH
NESTeNbHOCTH [JIi  OpraHu3alMy  3I0pOBOrO o0pas3a JKW3HH,
AKTHUBHOTO OTJIbIXA U JIOCYTA;

- HCIIONIb30BAaTh 3HAHUS TEXHHYECKHX MPUEMOB W JIBUTaTEIbHBIX
JecTBUI 0a30BBIX BHAOB CHOPTa B UTPOBOWM M COPEBHOBATEILHON
JeSITENIbHOCTHY;

- aHaJIM3MpPOBaTh M  BBIACIATH APQPEKTUBHBIE TEXHOJOTHH
YKpeTuIeHust 17§ COXpaHeHUs 3II0POBBS, TOJIIePIKaAHHSI
paboTocnocoOHOCTH, PO HIAKTHKH MpeaynpeKICHHS
3a00JeBaHuil, CBS3aHHBIX C Yy4eOHOW W TMPOW3BOJCTBEHHOU
JeSITENbHOCTBIO;

- aHaJNM3WpOBaTh UWHAWBUAYaJbHBIE  TOKAa3aTeNd  3I0pPOBBS,
YMCTBEHHOM M (U3MYECKOH pabOTOCMOCOOHOCTH, (UIUUECKOTO
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pa3BUTHA U PU3NIECKUX KaYeCTB;

- BBITIOTHSTH WHINBHTyaJTbHO mo100HbIe KOMILIEKCHI

O37OPOBUTEIIPHOW W  amanTHUBHOW  (JleueOHOHN)  (u3HdecKoit

KYJIBTYPHI,

- OCYIIECTBIIATh TBOPYECKOE COTPYIAHHYECTBO B KOJUIEKTHBHBIX

¢dopmax 3aHATHI HU3NIECKOH KYIBTYPOii;

- WCHOJB30BaTh MPUOOPETEHHBIE 3HAHMS M YMEHHUS B MPAKTUIECKON

JeSITeTHOCTH M TIOBCETHEBHOM KU3HHU.

BJIAJIeTh/ BIIaJETh HABBIKAMHU:

- TPaKTHYECKUMH HaBBIKAMH FWCIIOJNIb30BaHUSI  PETYIATHBHBIX,

MO3HABaTEJIbHBIX, KOMMYHHMKATUBHBIX JEUCTBUA B CIOPTUBHOM,

(U3KYITBTYPHOM, 03JOPOBUTEILHON U COITUATILHOM MTPAKTHKE;

- HaBBIKAMH JHCIIOJNB30BaHUS (PH3MYECKUX YNPAKHEHUH pa3zHOU

(YHKIMOHANBHOW  HANpaBICHHOCTH B peXHUME y4eOHOH U

MPOM3BOACTBEHHON  NIEATENFHOCTH C  IETbI0  MPOQPUIAKTHKA

MEPEYTOMJICHHS U COXPaHEHHSI BRICOKOW pabOTOCIIOCOOHOCTH;

- MMPaKTUYCCKMMHU HABBIKAMH HCIIOJL30BaHUS Pa3HOOOPa3HbIX (HopM

U  BUAOB (QU3KYIBTYpHOW JAESITETBHOCTH [UISI OpPTaHHU3AIHA

3I0pOBOT0 00pa3a )KU3HU, aKTUBHOTO OTIbIXA U I0CYTa;

- HaBBIKAMH HCITOJIb30BaHUSI COBPEMEHHBIX TEXHOJOTHH YKpPETUICHUS

W COXpaHeHHs 3JIOPOBbs, MOJJICpKaHHi paboTOCIIOCOOHOCTH,

NpOQUIAKTUKN  TPEIYNPSKICHUS 3a00JICBaHMiA, CBS3aHHBIX C

y4e0HOW U TIPOU3BOJICTBEHHOMN JEATEIHHOCTHIO;

- OCHOBHBIMH  CHOCOOaMH  CaMOKOHTPOJS  WHJUBHIYalbHBIX

MoKaszaTenen 310pPOBb3, YMCTBEHHOMN u (uznyeckont

paboToCIIOCOOHOCTH, (U3NYECKOTO Ppa3BUTHS U (PU3HUECKUX

Ka4yecTB;

- CHCTEMOW TEOPETHYECKHUX 3HAHMA, 00eCIeUNBAONINX COXPAHEHHE

W yKpemlieHWe 3JI0pOBbs, Pa3BHUTHE H COBEPIICHCTBOBAHHE

MCUXO(U3NYECKUX CIIOCOOHOCTe H KadecTB (C BBHINOJHEHHEM

YCTaHOBJIEHHBIX HOPMAaTHUBOB IO 00MIeH (PU3NUECKON M CIIOPTHBHO-

TEXHUIECKOHN TIOJTOTOBKE) JIJIS:

— TIOBBINIEHUS PabOTOCIIOCOOHOCTH, COXPAHEHUS, YKpETUICHHS
300pOBbSI W CBOMX (PYHKIMOHAJIBHBIX U  JIBHUTATEJIbHBIX
BO3MOKHOCTCH;

— OpraHu3alyy U NPOBEACHUS WHAWBUAYAIBHOTO, KOIJIEKTHBHOTO
W CEeMEWHOro OT/AbIXa M MPH YY4aCTUU B MAacCOBBIX CHOPTHUBHBIX
COPEBHOBAHUSIX;

nporuecca aKTUBHOM TBOPYECKOU JIESITETbHOCTH o

(hopMupOBaHUIO 3T0POBOTO 00pa3a KU3HH;

— HCIOJIb30BAHUS JIMYHOTO OMBITa B (DPU3KYJIHTYPHO-CIIOPTHBHOM
JeSITEIbHOCTH.

JucuuIimHa BKITIOYAET B ce0sl CIeIyIoIne pa3aeibl:

Pa3nen 1. Beenenue.
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Paznen 2. O6medusnueckas noaroropka u JIOK.
Pazgen 3. YueOHBIC 3aHITHS 110 BUIAM CIIOpTA!
e BoJeiidon
®  HACTOJBbHBIN TEHHHUC
e (dyrbon
e OackerOon
® napTtc
® JHTEJUIEKTyaJlbHble UTPHI (IIAIIKH, [IaXMaThl, Hap/bl,
YTOJIKH)
L] JIBI2KHAas IoAroToBka
e 0aIMHUHTOH
b1.B BapuaruBHas yactb
b1.B.01 IIpoeKkTHAs AEATEIBLHOCTD 360 (10)

Hens wm3ydennsa gucuumiuuHbl  «IIpoekTHas  AESITEIBHOCTBHY:
OBJIAJICHAE TEOPUEHN U MPAKTUKOW UCCIIEOBAHUS U IPOEKTUPOBAHUS
CHCTEM YIIPABIICHUS B IENAX MX JAIBHEHIIETO COBEPIIEHCTBOBAHNUSI.
IIpoexTupoBanue C HyJIs OpraHu3aluii.

Uzyuenne pucuuminuebl Oazupyercss Ha 3HAHUSAX, YMCHHUSAX U
HaBBIKaX, IIOJYYEHHBIX B pe3ylIbTaTe OCBOCHMS AWCLHILUIMH
«OKxoHOMHKa», «CoBpeMeHHas OpraHM3alus TOCyJapCTBEHHBIX
yupexaenuit Poccuny», «Martematukay, «JJokyMEeHTOBEAEHUEY.
3HaHUS W YMEHUS, NOJy4YeHHbIE OOydYarolMMHUCA NPH H3yYCHHU
JVCIUTUTAHBI, HEOOXOIUMBI MIPH U3YUSHHUHU CIIEAYIONUX JUCIUITIIHH
yuebHoro miasa: «JloKyMEeHTalIHOHHOE OOECIEeYeHHE YHPABICHUS
Ha TPEANPHUATUSIX Pa3NUYHBIX OpPTaHU3AIMOHHO-TIPABOBBIX (OPMY,
«IIpousBoacTBeHHAS - MpaKTHKa o MIOJTy4YEHHUIO
npodeCCUOHANBHBIX ~ YMEHMH W OmbIiTa  NPOodeCcCHOHATBHOU
JEeSTeTLHOCTIY U JIP.

N3yyeHre AMCLUILIMHBI HAIIPAaBJIeHO Ha (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

— [TIK-24 -BnajeHueM HaBbIKAMHM OpraHHW3allMd  CIPABOYHO-
MTOMCKOBBIX CPEJICTB M NCIIOIb30BaHMsI apXHUBHBIX IOKYMEHTOB;

— MIIK-1 -croco6HOCTRIO pa3palaThiBaTh IMAKETHl JIOKATBHBIX
HOPMAaTHBHBIX AKTOB U HOPMATHBHO-METOJUYECKHUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
Y apXUBHOMY XPaHEHHUIO JOKYMEHTOB;

— HIIK-2 -crocoOHOCTBbIO OPUEHTUPOBATHCS B 3aKOHOAATEIHLHOU M
HOPMaTHUBHO-METOAMYECKOM 0aze WHPOPMAITUOHHO-
JOKYMEHTAIlMOHHOTO 00ecreyeHus yIpaBIeHUsl 1 apXUBHOIO Aejia U
CMEKHBIX 00JIaCTEH.

B pesynbraTe u3ydeHus AUCHMIUIMHBI 00YYarOLIHHCs T0JIKEH:

3HATB!

- TEOPETHYECKUE W METOAOJIOTHYECKHUE OCHOBBI OPraHU3ALHOHHOTO
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pa3BUTHA W  OPraHU3alMOHHOTO  HPOCKTUPOBAHUS  CHCTEM
yIpaBJICHUS,

— TEOPETUYECKUE OCHOBBI UCCIIEIOBAHUS CUCTEM YIIPABJICHUS;
—  METOABI MPOEKTHPOBAHUS W HOPMHPOBAHHS YIPABICHYECKOTO
Tpyna;

— METO/BI MCCIEOBaHMsI U aHAIN3a CUCTEMBI JOKYMEHTAIIHOHHOTO
obecriedeHus yIpaBlIeHuUs;

— OCHOBBI OPTaHU3alUU U POBEIECHHS UCCIIeI0BAHNU;

— METO/Ibl IPOBEICHUS UCCIEN0BAHUIT;

— METOJBl aHAIN3a HMCXOAHBIX INAHHBIX; METOABI MPOEKTHPOBAHUS
CHUCTCM YIIpaBJICHUA.

YMerTsb:

(hopMyITHUpPOBaTh 331241 HCCIET0BATEILCKON PadOTH;

IJIaHUPOBATH U BI)I6I/IpaTB IIyTU U METOAbI UX pCATIU3alluU,

IPOEKTHPOBATh OPraHU3ALUOHHYIO CTPYKTYPY NPEANPHUITHS;

OIICHUBATh 3((EKTUBHOCTh TE€X WJIM MHBIX METOJOB MCCIICIOBAHMS
Y TIPOCKTUPOBAHUS TSI KOHKPETHOTO MTPOEKTA;

—  IDIAaHWPOBATh W OPTaHU30BBIBATH PAa0OTy HCCIEIOBATEIHCKOM
TPYIIIIbL;

— aHaNM3UpOBaTh U 0000IIATH IEPBUYHBIE TAHHBIE;

— COCTaBIISITh U BECTHU MPOEKTHYIO JOKYMEHTAIIHIO;

— BBINOJHATH SKOHOMHYECKHE PacueThl B JAHHON 001acTH;

— OLEHUBaTh JSKOHOMHYECKYH d((EKTUBHOCTh TPOEKTOB W
pe3yIbTaTOB UX BHEIPCHHUSL.

Brnagers HaBbIKaMU:

— BJIaJIETh METOJIaMH ONTUMHU3AINH JOKYMEHTOIIOTOKOB, METOIaMHU
WCCTIEOBAHMS HA IPAKTHKE;

— METOAaMH OPTaHU3AIHOHHOTO POSKTHPOBAHHS,

— METOJIMKAMH MPOEKTUPOBAHUS PA3TUUHBIX MTOICUCTEM.
JlucuuIiHa BKITFOYaeT B ce0sl CIeIyIOIIre pa3Ieibl/TeMBbI:

Tema 1. Teoperuueckue W  METOJOJIOTMUECKHE  OCHOBBI
OpPTaHU3AIMOHHOTO pa3BUTHSI " OpraHU3aIHOHHOTO
MpoeKTUpoBaHus cucteM yrpasieHus (CVY).

Tema2. IlnanupoBaHHe M OpraHusanus HpoekTHbIX pador (CVY).
DTarbl OPraHu3aIMOHHOTO MTPOCKTUPOBAHUS CHCTEM YIIPABICHUS.
Tema3. MeTtonbl HCCIICIOBAHUS u aHanm3a CHUCTEM
JIOKYMEHTAIIMOHHOT'O 00ECIICUEHHS YIIPaBICHHUS.

Tema 4. MeToabl IPOEKTUPOBAHUS YIIPABICHYECKUX CUCTEM.

Tema 5. IIpoexkTupoBaHue OPraHU3allMOHHOW TOJICUCTEMBI
YIIpaBJICHUS.

Tema 6. IlpoextupoBaHue HMHPOPMAIMOHHOM  MOACHUCTEMBI
YIpaBICHHUS.

Tema 7. IIpoexTupoBaHHE  TEXHOJOTHYECKOM  TOJICUCTEMBI
yIOpaBlICHUA
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Tema 8. [IpoekTrpoBaHHe HOPMATHBHOH IMOACHCTEMBI YIIPABICHUS.
Tema 9. IllpoexTupoBaHHE MOACHUCTEMBI OpTaHWU3AIMH TPyIa
TepcoHaIa.
Tema 10. [IpoekTupoBaHuE MOJACUCTEMBI YIIPABICHHUS TIEPCOHATIOM.
Tema 11. MeTomuka omnpenencHusT SJKOHOMHIECKON 3P (HEKTUBHOCTH
OpPTraHM3aIMOHHOTO TIPOCKTA.

b1.B.02 JIOKyMEeHTAHOHHOE obecnevenne aagmuauctpatuBubix | 108 (3)

oTHoIeHMil B PO

Henb m3yyeHns: AMCUUILTMHBI: TPUOOpPETEHUE CTyNCHTAMH 00BbeMa
3HAHWH, HABBIKOB W YMEHHMH, HEOOXOAWMBIX [UIi HPAaBHIIBHOIO
IMOHMMAaHUA W NPUMCHCHUA HOPUANYCCKHUX HOPM B HOBCCI[HCBHOﬁ
npodecCHOHANBEHOW  JICATENFHOCTH, a TaKKe OpHUEHTHPOBAHHE
CTYACHTOB Ha TEOPETHKO-TIPaBOBBIE MpPOOJIEeMbl oOecneueHus u
3alIUThbl, OCHOBHBIX IIpaB U CBO6OI[ YCJIOBCKA U I'pakaaHrHa.
Wzyuenne pucuumianHbl Oa3upyercss Ha 3HAHUSAX, YMEHUSAX U
HaBBIKAaX, IMOJIYYEHHBIX B PE3YJbTaTe OCBOCHUS AUCLMILIMHBI
«IIpaBoBenenue», «CoBpeMeHHass OpraHU3alys TOCyIapCTBEHHBIX
yupexnenuit Poccuny», «BBenenue B mpodeccuto.

3HaHUS W YMEHHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3yUYEHHUH
OUCLUUIUIMHBI,  HEOOXOAMMBI ~ NPH  M3YYCHUH  AMCLUIUIMH:
«["ocynapcTBeHHBIE, MyHUIIUNAJIbHBIE U BEIOMCTBEHHBIC apXUBBDY,

«Opranuzanys paboTsI c oOpamieHusIMu Tpaxaan»,
«/lemonpon3BoacTBO MYHHIIATIATBHBIX YUPEXKISHUI,
«KoHpuneHmnuaabHoe JIeJIOITPOU3BOJICTBOY, «IIpoexTHas
nesTenbHOCThY, «[IpoekTrpoBaHue ynpaBiIeHUECKOH JOKyMEHTaluN
OpTaHU3AINNY, «/loxymeHTHpOBaHME JeSITeTbHOCTH
HETOCYIAPCTBEHHBIX OpraHu3aluii, «JloOKyMeHTBI 51

JOKYMEHTOO0OPOT B OyxranTepckoM yuerey», «lIpow3BoncTBeHHas -
MPaKTUKa IO TOJYYCHUIO MPOQPECCUOHANBHBIX yYMEHHH M OIbITa
npoecCHoHaIbHON  JesTenbHOCTHY,  «[IpoM3BOJICTBEHHAs  —
MPETUILIOMHAS TTPAKTHKAY.

W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJIETYIOINX KOMIETEHIINH!

OK-4 crnocoOHOCTBIO HCIIONB30BaTh OCHOBBI MPAaBOBBIX 3HAHHWNA B
pa3IMUHBIX cepax AesITeTbHOCTH;

OIIK-3 BnameHueM 0a30BBIMH 3HAHUSMH CHCTEM OPTraHOB
roCyJ1IapCTBEHHON U MYHUIIMIIAJIbHOW BJIACTH;

JIIK-2 crmocoOHOCTBIO OpPHUEHTHPOBAThCA B 3aKOHOAATEIBHOW H
HOPMaTHUBHO-METOANUYECKOM 0aze UHPOPMAaLIHOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIieYeHNs YIIPaBJICHUSI M apXUBHOTO Jieia 1
CMEKHBIX 00JIaCTEH.

I[IK-1 crmocoOGHOCTRIO TPHUMEHITh HAYYHBIC  METOABI  IIPH
HCCIIEAOBAHUH 00BEKTOB MPOGECCHOHATBHOMN ACSITEITEHOCTH.

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLIHICS TOMKEH:
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3HATh!
- COJIepXKaHMe W CTPYKTYPY OCHOBHBIX MOHATHH B cpepe MpaBOBOTO
perynupoOBaHUS  aAMUHHCTPATHBHBIX  OTHOIICHHN; COCTaB,
CTPYKTYPY U COAEpKaHHUE aIMUHUCTPATHBHOTO 3aKOHOAATEIbCTRA,

- CTPYKTYpY OpTaHOB FOCYAapCTBEHHON U MYHHUITUTIAIIEHON BIIACTH B
P®; cneunduxy opranoB rocyJapCTBEHHOW BIACTH KaK CyOBEKTOB
aMUHUACTPATUBHBIX  MPAaBOOTHOIIEHWH; cHenu(uKy OpraHoB
MYHHIIATIATBHON BIIACTH KAk CyOBEKTOB aJMHHHCTPATHBHBIX
IPaBOOTHOLICHMUIA;

- METONBl TMPABOBOTO PETYIMPOBAaHUS TPAKIAHCKO-TIPABOBBIX
OTHOILICHUH; OOBEKT, MPEAMET, CYOBEKTHI TI'Pa)kJIaHCKO-IPABOBOTO
pEryIUpOBaHus; METOBI UCCIEOBaHUS aJMHUHUCTPATUBHOTO TpaBa
KaK HayKW;

- OCHOBHBIC KaTEropud M TIOHSATHS aJMHUHUCTPATHBHOTO TIIpaBa,
aJIMHHUCTPATUBHBIE HOPMBI M aIMUHHCTPATUBHO-TIPABOBBIE aKTHI,
CBSI3aHHBIC C perjaMeHTanyell JOKYMEHTAIIMOHHOTO O0ecTieueHHs
yIpaBlicHUS M apXUBHOTO JieJia; MPaBOBOM CTaTyC W KOMIETCHIMH
CyOBEKTOB  aIMHUHUCTPATHBHBIX TIPAaBOOTHOIIEHWA B  cdepe
JOKYMEHTAIIMOHHOTO 00EeCTIeYeHUs] YIIPaBICHHsI U apXUBHOTO JIea.
YMeTb:

- UCTOJIB30BaTh 3HAHUE OCHOBHBIX MOHSATHH, (YHKIMOHUPYIOIINX B
cdepe MpaBoOBOrO PErylMPOBaHUS aIMUHUCTPATHBHBIX OTHOIICHWH
B PD, B Oynymieit npodeccHoHAILHON NeATENhHOCTH, HCIIOIb30BaTh
3HaHHE COCTaBa, CTPYKTYPbl W COJIEpXaHUS aJMHHUCTPATUBHOIO
3aKOHO/IaTENhCTBA B OyAyIIIeH MPodeCCHOHANBHON NI TEIbHOCTH;

- HCTIONIL30BaTh 3HAHUS O CHeNH(PHKEe OPraHOB rOCyIapCTBEHHOM Kak
CyOBEKTOB aJMWUHHUCTPATHBHBIX IPABOOTHONICHUH B Oymymiei
mpo(ecCHOHAIbHON  AESTEIHHOCTH, WCIIOJNB30BaTh 3HAHUS O
creru(uKe OpPraHoOB MYHUIIMITAJBLHOW BJIACTH KaK CYOBEKTOB
aJIMHHHACTPATUBHBIX MTPaBOOTHOIICHUH B Oymymiei
npo¢eCCHOHANBHON JAEATENFHOCTH; aHAJTM3UPOBATh HOPMATHBHO-
MPaBOBBIE aKThl OPTaHOB TOCYAapPCTBEHHOH BIIACTH C TOYKH 3PEHHS
OTpaXEHHST B HHUX aJMHHUCTPATHBHO-TIPAaBOBOH HH(OpManuu;
aHaJM3UPOBATh HOPMAaTUBHO-TIPABOBbIC aKTBI OpraHoB
TOCYJapCTBEHHOW WM MYHHIIUIAIBHOH BJIACTH C TOYKU 3pPEHHS
OTpa)KeHHUs B HUX aJAMUHUCTPATUBHO-TIPAaBOBON MH(pOpMaIyu;

- aHaIM3WPOBaTh  AJIMUHHCTPATHBHO-NIPABOBBIE ~ HOPMBI U
aJMUHUCTPATUBHOE  3aKOHOJATEIbCTBO €  TOYKH  3PEHHSA
WCTIONIB30BaHMs UX B Oynymieil mpoecCHOHaNbHOW JesTeIbHOCTH,
AHAJM3UPOBATH AJIMUHUCTPATUBHO-TIPABOBBIC aKThI C TOYKU 3PEHHS
periaMeHTaldyl  OCHOBHBIX  BOIIPOCOB  JAEJIONPOM3BOACTBA H
ApXUBHOTO JIENa;

- WCTIOB30BaTh OCHOBHBIE KaTerOpuu u TIOHSATHS
aJIMUHHUCTPATUBHOTO TIpaBa, aJMUHUCTPATUBHO-TIPABOBBIE HOPMBI U
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aJIMUHUCTPAaTUBHO-TIPABOBBIC aKTHI, CBA3aHHBIC C perIaMeHTalleH
JOKYMEHTAIIHOHHOTO O0ECIIeUeHHs YIIPaBIICHHUsI H apXUBHOTO Jiena,
B Oynymei mnpodeccroHanbHON JeATeNbHOCTH; WCIOJIb30BaTh
3HaHUsI O TMPaBOBOM CTaTyceé MW KOMIIETCHLMH CYOBEKTOB
TPOXJIAHCKUX MPABOOTHOIICHUH B cdepe JOKYMEHTAIIHOHHOTO
oOecriedeHusl yIpaBJIeHHUs 1 apXUBHOTO JIea.

Bnaners:

- npueMamMu WCTIOJTb30BaHHUS OCHOBHBIX TOHSTHIA,
(YHKUMOHUpYIOIIUX B cdepe  MpaBOBOTO  pETYIUPOBAHHUS
aJIMWHUCTPATUBHBIX OTHOIICHWH, B Oymymed mpodeccnoHampHON
NeSITENTbHOCTH; TMPUEMaMH HCIOJb30BaHUS 3HAHWH O COCTaBe,
CTPYKTYpE W COJEPKAHUU aAMUHUCTPATUBHOTO 3aKOHOJATENbCTBA B
Oymyteit mpohecCHOHANBHOM e TENbHOCTH;

- [pHeMaMH WCIOJB30BAHUSI 3HAHUM O CIEeUUPHUKE OPTaHOB
rOCyJapCTBEHHOU Kak CyOBEKTOB aJIMAHHCTPATUBHBIX
MPaBOOTHOIICHUH B OyayIiel mpoheCCHOHAIBHOM e TeILHOCTH;

- TpHeMaMH WCIONb30BaHHWA 3HaHWK O crenuduKke OpraHoB
MYHUIIMNATBHOW BJIACTH KaK CYOBEKTOB  aJMHUHHCTPATHBHBIX
MPaBOOTHOIICHUH B OyayIned IpohecCHOHAILHON eSITeIbHOCTH;

- npUeMaMH aHaju3a HOPMATHBHO-TIPABOBBIX AaKTOB OPraHOB
TOCYJapCTBEHHOW BIIACTH C TOYKM 3pPEHUS OTPOKEHHS B HHUX
aJIMUHUCTPAaTUBHO-IIPABOBOW MH(POpMAIHH;

- TpUeMaMHd aHalikM3a HOPMATHBHO-NPABOBBIC AaKTOB OPraHOB
TOCYJapCTBEHHOW W MYHHIMIAIBHOH BJIaCTH C TOYKU 3pEHUS
OTPXKCHUS B HUX aJIMUHUCTPATUBHO-TIPABOBON HH(DOpMAIIHH;

- TpUeMaMH aHaW3a aJMHHUCTPATUBHO-TIPABOBBIX HOPM U
aJIMUHUCTPATUBHOE  3aKOHOJATEJIbCTBO C  TOYKH  3pEHHS
MCTIOJIb30BaHUs UX B Oymyiiei npodeccHoHATLHON eI TeIbHOCTH;

- MpHeMaMH aHalHu3a aJMHHUCTPATUBHO-TIPABOBBIE AKTOB C TOYKH
3peHHs] PErJIAMEHTAIIMM OCHOBHBIX BOIPOCOB JIEJONPOU3BOJICTBA U
ApXHUBHOTO JIETa;

- MpHeMaMH HCIOJNB30BAaHUS OCHOBHBIX KATerOpHd W TOHITHN
aJIMUHHCTPATUBHOIO TpaBa, aJMUHUCTPATHBHO-NIPABOBBIX HOPM H
aJIMUHUCTPATUBHO-TIPABOBBIC aKTOB, CBSI3aHHBIX C perJIaMeHTaIen
JOKYMEHTAIIHOHHOTO O0eCIeueH s YIIPaBJICHHUsI H apXUBHOIO Jiena,
B Oynymiei npodeccnoHanbHON AeITeIbHOCTH,

- TpHEeMaMH UCIIOJB30BaHUS 3HAHMW O TPaBOBOM CTaTyce H
KOMIIETEHIIMM CYOBEKTOB IPaKAaHCKUX IPaBOOTHOLICHUH B cdepe
JOKYMEHTAIIHOHHOTO 00EeCTIeYeHUs! YIIPaBJICHUs U apXUBHOT'O JIea.
JIMCIUIITNHA BKITFOYAET B ce0sl CIIEIYOIIIE Pa3JIeIib:

Pazgen 1. «OOue Bompochl JOKYMEHTAllMOHHOTO OOecreyeHus
aJIMUHUCTPATUBHBIX OTHOIIEHUN B PDy.

Paznen 2. «CneumanpHble  BONPOCH  JOKYMEHTALMOHHOTO
o0ecriedeHus] aIMUHUCTPATUBHBIX OTHOILICHUI.
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uHpopmaunonHoi cpepoi B PO

[enp n3ydeHUs: AUCHUILIMHBI: H3YYEHHUE OCHOB apXWBHOTO TpaBa W
WHPOPMALMOHHOTO TpaBa KaK CUCTEMBbI PErYIHPOBAaHHUS OTHOILICHUN
B HH(pOpMaAITMOHHO-apXHUBHOHU chepe.

W3ydeHne AUCHMILIMHBI Oa3upyercs Ha 3HAHUAX, YMCHHIX U
HaBBIKAX, TOJYYCHHBIX B PE3yJIbTATe OCBOCHUS JUCIMILIHHBI
«[lomuronorus», «Counonorus», «OCHOBBI APXHUBOBEICHUS.
3HaHUS W YMEHHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyUYEHHUH
JUCIUTUTAHBI, HEOOXOIUMBI TP U3YYCHUN «APXHBOBEICHUECY.
Wzyuenne MUCIMIUIMHBI HANIPABICHO HA (POPMUPOBAHUE U pa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- CIIOCOOHOCTBIO HCIOJNB30BaTh OCHOBBI TPABOBBIX 3HAHWUU B
pasnuuHbIX chepax aesrenaproctd (OK-4);

- BIAJCHHEM 3HaHWSIMH B OOJACTH TPaBWI  MyOJNUKAIMU
HUCTOPUYECKUX HMCTOYHHUKOB U OINEPATUBHOTO HM3IAHHS JOKYMECHTOB
(OIIK-5);

- BJaJEHHWEM 3HAaHWUSIMH OCHOBHBIX TIpoOieM B oOnactu
JIOKyMeHToBeieHHs 1 apxuBHOro aena (I1K-3);

- BJaJeHUEM HAaBbIKAMHU COCTABICHUS OWOMHOrpapuyYecKux u
apxuBHBIX 0030poB (TTK-9);

- CIIOCOOHOCTBIO BBISBIATH W OTOMpATh JOKYMEHTHI JUIS Pa3HBIX
TUIOB U BUAOB myOnukanuit (ITK-12);

- CIIOCOOHOCTBIO  OPHEHTHPOBAaThCSI B  3aKOHOJATEIBHOM W
HOPMAaTHBHO-METOTUUECKON 0aze HH(POPMAITUOHHO-
JOKYMEHTAIIMOHHOTO 00CCIICUCHHUS YITPABICHUS U apXUBHOTO JieNa U
cMexHbIX obnacreit (JI1K-2);

- 3HaHUEM OCHOB TPYJOBOTO 3aKOHOJAATENLCTBA, MPABHI U HOPM
oxpanbl Tpyaa (AI1K-3).

B pesynbrate u3ydeHus TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:
3HATh:

- CoJepKaHWE  OCHOBHBIX  TOHSTHH,  HUCIONB3YEMBIX B
nHGOPMALMOHHOHN chepe U apXUBHOM JIEJIe;

- COCTaB, CTPYKTYPY H cojiepkaHne HHHOPMAIIMOHHOTO U apXUBHOT'O
3aKOHOJIATENbCTRA,;

- IPaBOBBIE OCHOBBI MYOJIMKAIINN UCTOPUYECKUX UCTOYHUKOB;

- IpaBUJIa ONIEPATUBHOTO M3JIAHHS JIOKYMEHTOB;

- OCHOBHBIE IpOOJIEMbI B 00JacTH NPABOBOTO PEryJIMPOBAHHUS
paboThI ¢ IOKYMEHTUPOBAHHOW WHPOPMAITUEI;

- OCHOBHBIE MPOOJEMBI B 00JAacTH TPABOBOTO PETYIUPOBAHUS
paboThI C aApXUBHBIMHU IOKYMCHTAMU;

- OCHOBHBIE MPOOJIEMBI B OOJACTH OpraHW3allMd W YIPaBICHUS
nHPOPMALTMOHHOH chepoii;

-OCHOBHBIC TIPOOJIEMBI B OOJIACTH OpTaHWU3allMd W YIPaBJICHUS
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APXHUBHBIM JEJIOM;
- HOPMaTHBHO-METOJINYECKYI0 0a3zy OmOmmorpaduuecKux OmUCaHun
Pa3INYHBIX HCTOYHUKOB;

- OCHOBHBIC HCTOYHUKY HH()OPMAIIMOHHOTO NPaBa;

-OCHOBHBIC HCTOYHHKH apXUBHOTO TIPaBa;

- 0COOEHHOCTH 0TOOpa TOKYMEHTOB JjIsl IyOJMKAIMK Pa3HbIX BUIOB
Y TUIIOB,;

- 3aKOHOAATENBbHYIO 023y HpopMaIoHHOMH cdepsl B PD;

- 3aKOHOJATEIIbHYIO 0a3y apXUBHOTO Jeia B PD;

- HOpPMaTUBHO-METOUYECKYIO 0a3y HHPOPMAIIMOHHON CepHI;

- HOPMaTHBHO-METOJMYECKYIO0 0a3y B OOJIACTH apXUBHOTO Jelia B
Po;
- HOpPMAaTHBHBIE OCHOBBI DPA0OTBI C MEPCOHAIBHBIMH JaHHBIMH
pabOTHUKOB, UCTIONIE3YEMBIMU PAOOTOAATEIISIMH.

YMeTh:

- HCIIOJIL30BaTh 3HAHHE OCHOBHBIX ITOHSTHM TCpMHHOJ’IOI‘I/I‘-ICCKOfI
0a3bl, UCTIONIB3YyeMO B MH(GOPMAITMOHHOM cepe U apXUBHOM JIelie,
B TPO(ECCHOHATIBHON JEATEIBHOCTH JOKYMEHTOBEAa M PAaOOTHHUKA
apXuBa;

- WCIOJNB30BaTh 3HAHHE COCTaBa, CTPYKTYpHl W  COJEpIKaHHS
WHPOPMALIMOHHOTO W apXMBHOTO  3aKOHOJATENhCTBA B
npodecCHOHANBEHON JISTEIBbHOCTH JOKYMEHTOBEJa W Pa0OTHHKA
apXxuBa;

- HCHOJB30BaTh 3HAHWS B OOJIACTH MPAaBOBOTO pETyJIMPOBAHHS
paboTBl ¢  WCTOPHMYECKUMH  HWCTOYHMKAMH B Oynmymiei
npodeccnoHabHOM AeATETbHOCTH;

- UCTIOJIB30BAaTh 3HAHUA IIPaBUJI ONICPATUBHOI'O U3JaHUA JOKYMCHTOB
B TPO(ECCHOHATIBHON JEATEIBHOCTH JOKYMEHTOBEIAa M PaOOTHUKA
apXuBa;

- MICTIOJIb30BaTh 3HAaHHE OCHOBHBIX MPOOJIEMBI B 00JIACTH MIPABOBOTO
perynupoBaHusi pabOTbl ¢ JOKYMEHTHPOBaHHOW HH(oOpMalnued B
MpodeCcCHOHANBEHON JISTEIbHOCTH JOKYMEHTOBEJa M Pa0OTHHKA
apxuBa;

- UCIIOJIb30BaTh 3HAHWE OCHOBHBIX MPOOJEeM B 00JAacTH MPaBOBOTO
perynupoBaHusi  pabOTBl ¢  apXWBHBIMH  JOKyMECHTAaMH B
npod)eCCUOHANBHON JIeSTEIbHOCTH JOKYMEHTOBEa M PabdOTHHKA
apXuBa;

- HCIOJIb30BaTh 3HAHNE OCHOBHBIX MPOOJIEM B 00JIACTH OpraHU3aliN
W yIpaBleHUus WHPOPMAIMOHHOH cdepoll B MpodecCHOHATEHON
ACATCIIBHOCTH NOKYMCHTOBEAA U paGOTHI/IKa apXuBa,

- HCIOJIb30BaTh 3HAHKWE OCHOBHBIX MPOOJIEM B 00JIACTH OpraHU3alMN
Y YIIPaBJICHUS APXUBHBIM JIETIOM;

- moadupath HUCTOYHHKOBYIO 0a3y, TOCBSILEHHYIO OCHOBHBIM
npobiemMaM B cdepe MpaBOro peryJupoBaHus HHGOPMALUOHHON
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cdepsl U apXUBHOTO JIeJa;

- cocraBnmATh ® odopmiATe OmOnmorpadudeckwe  CIHUCKA
HCTOYHHKOBOM 0a3bl, TIOCBAIICHHOW OCHOBHEIM MpobjieMaM B cdepe
MPaBOr0 PEryIHpOBaHUs MHOOPMAIMOHHON Ccdepsl W apXHUBHOTO
nena;

- BBISIBJIATH UCTOUHUKH C TOUKU 3PEHUS OTPAKEHUSI B HUX OCHOBHBIX
pobaem B obmacTu HOPMAaTHBHOTO peryInpoBaHus
nH(GOPMAITMOHHON cdepbl U OTOMpPATh ee NI MyONHMKaIiid pa3HbIX
BUI0B U THUIIOB,

- BBISIBIIATH UCTOUHUKH C TOYKU 3PEHUS OTPAKEHUS B HUX OCHOBHBIX
npobJeM B 006J1aCTH HOPMATUBHOTO PErYJIMPOBaHUS apXUBHOTO Jieja
Y OTOMPATh €€ JUIs IyOIMKaIMid pa3HbIX BUJIOB U THIIOB;

- OpPHUEHTHPOBATHCA B 3aKOHOMATENBHON 0aze WH(OpPMAIMOHHON
cdepsl B PD;

- OPUEHTHPOBATHCS B 3aKOHO/IATENBHOM 0a3ze apxuBHOTO fAena B PO;
- OpUCHTHpOBATbCA B  HOPMAaTHUBHO-METOJMYECKOW  Oaze
nHpopMamoHHo# chepsl B PO;

- OPHEHTHPOBATHCS B HOPMAaTHBHO-METOIMYECKON 0aze B oOmactu
apXuBHOTO Jienia B PO;

- NPUMEHATh 3HAHHWS O HOPMATHUBHOM perjaMeHTaluu padoThl ¢
NEpCOHATIbHBIMHA JaHHbIMU pa6OTHI/IKOB, HCIIOJIb3YEMbIMU
paboronaTensimu, B npodecCHOHANTBHON JeSITeTbHOCTH
JOKYMEHTOBeJIa U pabOTHHKA apX1Ba.

Buaners:

- TIpUeMaMH HCIIOJIb30BaHUsI OCHOBHBIX IOHSTUH, HCIIOIb3yEMBIX B
nH(GOPMAIMOHHON cdepe U apXuBHOM Jene, B Oyaymien
po(heCcCUOHATBHON IEATEIIbHOCTH;

- NpHeMaMH MWCIOJb30BaHUS 3HAHUH O COCTaBe, CTPYKTYpe U
COACPKaHNN I/IH(l)OpMaHI/IOHHOFO 1 apXMWBHOT'O 3aKOHOAATCJILCTBA B
npod)eCCUOHANBHON JIESITEIbHOCTH JOKYMEHTOBeJa M PadOTHHKA
apXxuBa;

- IpreMaMH HCIIONIb30BaHUS 3HAHUN B 00JIaCTH TPaBIIT yOIUKAIH
HUCTOPUYECKUX HCTOUYHUKOB B MPOQPECCHOHANBHONW IesSTeIbHOCTU
JOKYMEHTOBe/Ia U pabOTHHKA apX1Ba;

- HOpu€MaMn HUCIIOJb30BaHUA 3HAaHUM B OGHaCTI/I OIIECPaTUBHOTO
W3JaHMAs  JOKYMEHTOB B  NpodecCHOHANbHOH  IesSTeIbHOCTH
JOKYMEHTOBe/Ia U pabOTHHKA apX1Ba;

- 3HaHMEM OCHOBHBIX TMpoOjsieM B  00JacTd  MPaBOBOTO
perynupoBaHus paboThl ¢ AJOKYMEHTHPOBAHHOUW WH(pOpMAIHEif;

- 3HAaHMEM OCHOBHBIX TMpoOJNeM B  00JacTd  MPaBOBOTO
peryaupoBaHus paboThl ¢ apXUBHBIMHU JIOKYMEHTAMH;

- 3HaHWEM OCHOBHBIX TIpoOIeM B 00JacTH OpraHM3alMU M
ynpasieHHS HHPOPMAIMOHHOH chepoii;

- 3HaHHEM OCHOBHBIX IMpobjeM B 00JacTH OpraHu3aludl MU




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

3

YIPaBJICHUS APXUBHBIM JICJIOM;
- IpreMaMHK aHaJIN3a UCTOYHUKOBOM 0a3bl, OCBAIICHHONH OCHOBHBIM
mpobiieMaM B cepe MPaBOro PEryIupoBaHUsST WH(HOPMAITMOHHON
cdepsl U apXUBHOTO JIeJa;

- HaBBIKAMH COCTaBJICHHSI, ohopMIICHUS u 0030pa
OubIMorpa)MIeCKUX CIUCKOB MCTOYHUKOBOM 0a3bl, MOCBSIIEHHON
OCHOBHBIM TIpoOleMaM B cdepe TpaBOTO  PeryIHpOBaHUS
nHpOpMAITHOHHON chephl U apXUBHOTO JIENa;

- IpUeMaMHu BBISBJICHUS U OTOOpPa HCTOYHUKOB C TOYKH 3PCHUS
OTPaXXCHUS B HUX OCHOBHBIX MPOOJEM B 0O0JACTH HOPMATHBHOTO
peryiupoBaHus HMH(OPMAIMOHHOW cdepbl M OTOMpaTh HX IS
myOJIMKAIMi pa3HbIX BUIOB U TUIIOB;

- MpUeMaMH BBISBJICHUS W OTOOpa HMCTOYHUKOB C TOYKU 3PCHHUS
OTPaXCHUS B HHUX OCHOBHBIX MpPOOJIEM B 00JACTH HOPMATHBHOTO
pEeryIUpOBaHUsT apXHUBHOTO Jiefia U OTOUpaTh WX JUIS MyOJIMKAIUA
Pa3HBIX BUJIOB U TUIIOB;

- [pueMamMH  OpHUEHTalMM B  3aKOHOJAaTeNbHOW  Oase
nH(popMaImoHHo# chepsl B PD;

- IpUEeMaMH OpPHCHTAIIMU B 3aKOHOJIATEIbHOM 0a3e apXMBHOTO Jiesia
B POD;

- npueMaMH OpPHEHTAllMd B HOPMATHBHO-METOAMYECKOW Oase
nHpopMamoHHo# chepsl B PO;

- TpUEMaMU OpPHUCHTAIlMM B HOPMATHBHO-METOJIUYECKOW Oase B
00J1acTH apXUBHOTO jieia B PD;

- MpHeMaMH HCIOJb30BaHUS 3HAHWH B OOJIACTM HOPMATHUBHOU
periaMeHTanuy paboThl ¢ MEPCOHANBHBIMU JAHHBIMUA PaOOTHUKOB,
WCTIONB3YEMBIMH  paboOTOAATENSIMH, B npodecCHOHATEHON
JIeSITENIBHOCTH TOKYMEHTOBE/ A U paOOTHUKA apXUBa.

JMcuuIiIMHa BKIFOUAET CIEAYIOINE pa3aesbl:

1. JloxymeHTanmoHHOe oOecrieycHrue WH(OpMAIMOHHOW chepbl B
PO.

2. JloxymeHnTarmoaHoe obecrieueHrue apXuBHOTO fienia B PD.

b1.B.04

JlokymMeHTAaNMOHHOE 00ecnieYeHre TPYAOBBIX OTHOLIeHHH B PD
HenssmMu n3ydyeHns: QUCHUIUIMHBL «/]loOKyMeHTallMOHHOE oOecrieueHue
TPYIOBBIX OTHOIIEHUH B PD» ABNAIOTCA: MPHOOPETEHHE OCHOBHBIX
3HAaHUH O TOpsAAKE M CHOoco0ax PEeryJMpoBaHus TPYIOBBIX
[IPaBOOTHOLIEHU.

Uzyuenne pucuumiauHbl Oaszupyercss Ha 3HAaHUSAX, YMEHHUSX U
HaBbIKaX, I[IOJYYEHHBIX B pE3yJbTAaTe OCBOCHHS IUCLUIUINHBI
«IIpaBoBenenue», «Bpenenue B mpodeccuroy.

3HaHUS W YMEHHS, NOJY4YEHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
NUCLUIUIMHBI,  HeoOxoaumbl npu  usydeHun:  «lIpoextHas
JESTENBHOCTEY, «IIpOM3BONCTBEHHAS - MPAaKTHKA 110 ITOIY4YECHHUIO
npopecCHOHANBHBIX ~ YMEHMH W OmbITa  MpOog)ecCHOHANBHON
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OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

JesITeNbHOCTIY, «IIpon3BoACTBEHHASI — MPEATUITIOMHAS! TPAKTHUKAY.
W3yuenne nucuMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

OK-4 crnocoOHOCTBIO HCIIONB30BaTh OCHOBHI MPAaBOBBIX 3HAHHWN B
pa3nuYHbIX cepax nesTeIbHOCTH;

I[IK-1 cnocoOHOCTBIO TPUMEHATH HAYYHbIE METOIBl  IPH
HCCIIEAOBAaHUH 0OBEKTOB MPOECCHOHATEHOMN NESITeTLHOCTH;

JIIK-2 crmocoOHOCTEI0O OPHEHTHPOBATHCSA B 3aKOHOAATEIHLHON W
HOPMaTHBHO-METOTUUECKON Oaze WHPOPMAILTHOHHO-
JOKYMEHTAllMOHHOT0 00eCIeYeHns yIIPaBICHUs U apXUBHOI'O Aeja U
CMEKHBIX oOnacTei

JAIIK-3 3HaHuMeM OCHOB TPYAOBOTO 3aKOHOAATENLCTBA, MPAaBUI H
HOPM OXpaHbI TPya.

B pesynbrare uzydeHus: TUCIMIUIMHBI 00YYarOIIHICS TOMKEH:
3HATh:

- coJiep)KaHUE U CTPYKTYPY OCHOBHBIX TMOHATHH B cdepe MpaBoBOTO
pEryIUpOBaHUS TPYAOBBIX OTHOIICHHH;

- COCTaB, CTPYKTYPY U COAEpKaHHE TPYAOBOTO 3aKOHOAATENbCTBRA;

- METO/IbI TPABOBOTO PETYJIMPOBAHUS TPYJOBBIX OTHOLICHHIA;

- 00BeKT, mpeaMeT, CYOBEKTbl PEryJIMpPOBaHUS  TPYIOBBIX
[IPaBOOTHOLICHMIA;

- METO/IbI UCCIIEZIOBAHUS TPY/IOBOTO MPaBa Kak HAYKH;

- OCHOBHBIE KAaTEropuH U MOHITHS TPYJOBOTO IpaBa, COAEpKaHHE
HOPM TpPYAOBOTO 3aKOHOJATENbCTBA W HOPMATHUBHBIX aKTOB,
CBSI3aHHBIX C perjaMeHTalued MOKYMEHTAlMOHHOTO obOecreueHHs
yIpaBJICHHUs U apXUBHOTO JIENA;

- TpaBOBOM CTAaTyC W KOMIETEHIIMA CYyOBEKTOB TPYIOBBIX
MPaBOOTHOIIEHUH B cdepe OOKYMEHTAllMOHHOIO oOecreueHus
yTpaBlieHUS U apXUBHOTO JIeJa;

- OCHOBHbIE MOHATHSI U KATETOPHU TPYJOBOTO IIpaBa;

- HOPMBI TPYAOBOIO 3aKOHOJATENbCTBA, 3aKOHOAATENLCTBA,
PETYIUPYIOIETO 3aHATOCTh HACEIICHUS;

- OCHOBHBIE MEXaHU3MBI PEryJIUPOBaHUs OTHOILIEHUI B cepe Tpyna;
-MIOJINTHKY TOCYIapCTBa B cepe COIMaIbHOTO MapTHEPCTBA;

- OCHOBHBIC TPeOOBaHUS K AUCIUILTHHE TPY/Ia;

- MpaBWJa M HOPMBI OXpaHbl TpPyJa, 3aKpEeIUICHHbIE B TPYAOBOM
3aKOHO/IaTEbCTRE.

YmMmeTs:

- ACTOJIb30BaTh 3HAHUE OCHOBHBIX MOHSATHH, (QYHKIIMOHUPYIOIINX B
cdepe MpaBoOBOrO PEryIMPOBAHUS aIMUHUCTPATHBHBIX OTHOIICHWH
B PD, B Oynymieil npodeccnoHalbHON 1eSTENTBHOCTH;

- UCIOJNB30BaTh 3HAaHUE COCTaBa, CTPYKTYphl U COAEpKaHMA
TPYAOBOIO 3aKOHOJATENbCTBA B Oyaymed mpodeccHoHaIbHOM
JeSITENbHOCTH;




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3
- aHATU3UPOBATH HOPMBEI, perynupyoiye TPYyIOBbIE

MPAaBOOTHOIICHUS, U TPYJOBOE 3aKOHOJATENBCTBO C TOYKH 3PCHUS
WCTIOJIb30BaHMs UX B Oynymiei npodeccHoHATLHON eI TeTbHOCTH;

- aHaJN3UPOBAThH aKThI, PETyIUPYIOLTHE TPYIOBBIE
MPABOOTHOIICHUS, C TOYKU 3PEHUS PErJIaMEHTAIMU B HUX OCHOBHBIX
BOIIPOCOB JICJIONPOU3BO/ICTBA U APXUBHOTO JICIIa;

- HCTOJIb30BaTh OCHOBHBIC KATETOPUU W TIOHATHS TPYIOBOTO IpaBa,
3HaHWE COJICpKaHUsI HOPM TPYIOBOTO 3aKOHOJATENbCTBA H
HOPMAaTHUBHBIX aKTOB, CBsI3aHHBIX C pernaMeHTauHeﬁ
JOKYMCHTAIIHOHHOTO O0ECTIICUCHHs YIPaBJICHHUsSI U apXUBHOIO Jiena,
B OynyIeit npodeccnoHanbHON AeITEIBHOCTH,

- WUCIOJBb30BaTh 3HAHUS O IPABOBOM CTaTyce M KOMIICTCHIIUH
CyOBEKTOB TPYIOBBIX MPaBOOTHOIICHUH B chepe
AOKYMCHTAIMOHHOI'O O6CCHCLICHI/I$I YIpaBJICHUA U apXUBHOT'O A€Jia;

- MPUMEHSATH 3HAHUS OCHOBHBIX TIOHSTHS W KATETOPHHA TPYIOBOTO
npaea B Oyayiieit npodeccuoHaabHON ACITEIBHOCTH,

- HCHOJNB30BaTh ~ HOPMBI  TPYIOBOTO  3aKOHOJATEIbCTBA,
3aKOHOJIATENIbCTBA, PETYIHPYIOMIEr0 3aHATOCTh HACENCHHS, B
Oyayiei mpoheCCUOHATBHOMN IEeATEIIBHOCTH;

- OMpENeISITh OCHOBHBIC MEXaHU3MBbI PEryJIMPOBaHMS OTHOIICHHUN B
chepe Tpyaa;

- WCIOJBb30BaTh 3HAHUS O TMOJMTHKE TrocylaapctBa B cdepe
COIMANILHOTO ~ MapTHEpCTBa B  Oyaymiedl  mpodecCHOHANBHOM
JeATeIIbHOCTH;

- HUCTOJIb30BaTh OCHOBHbIE TPEOOBAHWS K JUCIMIUIMHE TPyAa B
Oyayieit mpohecCHOHANBHON IEATELHOCTH;

- INPUMCHATH IIpaBUJIa U HOPMBI OXpPaHbl TpyAad, 3aKPCIIJICHHBIC B
TPYZIOBOM 3aKOHOJATENbCTBE, B Oyaymed mnpodhecCHOHATbHOM
JIeSTeIILHOCTH.

Bnaners:

- nprueMaMu HCTIOTb30BaHMS OCHOBHBIX MOHSATHIA,
(YHKIMOHUPYIOIIUX B cepe MPaBoOBOrO PEryJINPOBAHUS TPYIOBBIX
OTHOILCHUH, B OyayIei npodheccCuoHaIbHON e TEeNEHOCTH;

- [pUeMaMH HCIIOJb30BaHUS 3HAHUA O COCTaBe, CTPYKType H
COZIEp)KAHUH AJIMUHUCTPATHBHOIO 3aKOHOJATEeNbCTBA B Oymymien
npodeccroHabHOM AEATEIbHOCTH;

- I[pUEMAMHU  aHAIN3a HOPM, pETYJIHUPYIOIIUX  TPYIOBBIE
NPaBOOTHOIICHHS, H TPYAOBOE 3aKOHOAATEIBCTBO C TOYKH 3PEHUS
HCTIONTB30BAHUS UX B OyayIeit mpodeCCHOHATEHON NeITeILHOCTH;

- IIpUEMaMM  AHAJIM3a  aKTOB, PETYJHPYIOIIUX  TPYIAOBBIC
MPABOOTHOIIICHUS, C TOYKHA 3PCHUS PErJaMEHTAIUH OCHOBHBIX
BOIIPOCOB JICJIOTIPOU3BO/ICTBA U APXUBHOTO JIEJIa;

- [pueMaMH HCIONb30BaHUS OCHOBHBIX KATCTOPHA W TOHSITHIH
TPYyIOBOTO TpaBa, 3HAaHWE COJCPKAHHUS HOPM  TPYAOBOTO




OOmas

TPYIOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
aKas. 9acoB
(BET)
1 2 3
3aKOHOJIATEIbCTBA ¥  HOPMATHBHBIX  aKTOB, CBSI3aHHBIX C
periaMeHTanuei TOKYMEHTAIHOHHOTO 00ECIIeYeHUs YIIPABICHUS U
aApXUBHOTO Jiela, B Oymymieit mpoQecCHOHATEHON AesITeThHOCTH;
- MpUeMaMH HCIIOJIb30BaHUS 3HAHUM O TPABOBOM CTaryce U
KOMIIETEHIINM CYOBEKTOB TPYJOBBIX IPABOOTHOIICHUH B cdepe
JIOKYMEHTAIIHOHHOT'O 00ECTICUeHUS YIPABIICHHS U apXUBHOTO JICIIa;
- MpreMaM¥ MPUMEHEHHS 3HAHUI OCHOBHBIX TOHSITHS U KATCTOPHH
TPYJOBOTO TIpaBa B OyAyIeil mpodhecCHOHATBHOMN NeATeIbHOCTH;
- MpUeMaM¥ HKCIIOJIb30BaHUS HOPM TPYJIOBOIO 3aKOHOIATEIbCTBA,
3aKOHOJIATENIbCTBA, PETYIUPYIONIEr0 3aHATOCTh HACENCHHS, B
Oyayiei mpoheCCUOHATBHOMN IEeATEIILHOCTH;
- 3HAaHUSIMUA 00 OCHOBHBIX MEXaHHM3Max PETyJIHPOBaHUs OTHOIICHHUH
B ctepe Tpyaa;
- 3HaHWAMH O TMOJUTHKE TOCyJapcTBa B cdepe COLUUATBLHOTO
MapTHEPCTBa B OyyIel mpohecCHOHaNhHON NeSTeNbHOCTH;
- 3HAHUSAMH OO0 OCHOBHBIX TPEOOBAaHUAX K IUCIUIUIMHE TpyJa C
LENbI0 HUCIOJIb30BaHMUS WX B Oyaymeid mpodeccnoHanbHON
JeSITEITBHOCTY;
- 3HAaHWAMH IIpaBUJI W HOPM OXpaHbl Tpyda, 3aKpPCIUICHHBLIX B
TPYZIOBOM 3aKOHOJATENbCTBE, B Oynaymed npodhecCHOHATbHOM
JESTEIILHOCTH.
JMcuumimHa BKIIFOYAeT B ce0sl CIeTyOIe Pa3 IeIbl:
Paznen 1. OGmiast yacth TPyIOBOTO MpaBa.
Paznen II. OcoGennHas yacTh TpyZAOBOTO MpaBa.
b1.B.05 MopenupoBaHne CUCTEM JOKYMEHTAIMH OPraHUu3aluu 108 (3)

Hensmu  u3ydeHns  guCHMIIMHBL  «MOJEIMPOBAHHE  CUCTEM
JOKYMEHTALMM OpPraHU3alliW» SIBJIAIOTCS: OBJIAJICHUE TEOpPUEH U
MIPAKTUKON HCCIENOBAHNA U MOJEIHPOBAHUS CUCTEM YIPABICHHS B
LEeIsAX HX JalbHEHMIIEro COBEPIICHCTBOBaHUA. MojenupoBaHue C
HYJIS TOJICUCTEM OPTaHU3al|id, TPEAIPUATHA U QUPM.

Uzyuenne aucuumiauHbl Oazupyercss Ha 3HAaHUSAX, YMEHHUSAX U
HaBbIKAaX, IIOJYYEHHBIX B pE3YyJbTaTE€ OCBOEHUS JIUCLMILIUHBIL:
«OKOHOMHKa», «KomudyecTBEHHbIE METOJAbl B TI'yMaHUTapHBIX
HCCIIEA0BAHUSIXY, «/loxymeHToBeneHnEY, «CoBpeMeHHas
OpraHu3alys rocyJapCTBEHHBIX YUpeKaeHui Poccumy.

3HaHUS W YMEHHS, NOJY4YECHHBbIE OOYHYAIOIIMMHUCS TpPU H3YyYEHHUH
JCIIUTUTAHBI, HEOOXOUMBI MPU W3YyUYSHHUHU CIIEAYIOIUX JUCIUILIHH
yueOHoro miana: «[IpoekTHas nesTeabHOCTEY, «JlOKyMEeHTalnOHHOE
obecriedyeHue  YOpaBJeHUS HA  OPEANPHUITUSX  Pa3IMYHBIX
OpTraHU3aIMOHHO-TIPaBOBBIX (popm», «MHDOpMaIMOHHBIE pecypCh
KaJIpOBOH CITyKOBD».

W3yueHue MUCHMIUIMHBI HAIIPAaBICHO Ha (POpMUpPOBAHUE U pa3BUTHE
CJIEYIOIINX KOMIIETCHIINN:

- BJIaJ€HHEM  OCHOBaMH  HMH()OPMAIMOHHO-aHAIUTHYECKON




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3
JIeITEILHOCTH u CIIOCOOHOCTBIO MIPUMEHSITh 1704 B

mpodeccronanshoii chepe (IK-2);

- CIIOCOOHOCTBIO  AHAJIM3MPOBATh  CUTYalMI0O HAa  PBIHKE
WHPOPMALMOHHBIX MPOJAYKTOB M YCIIYT, AaBaTh SKCHEPTHYIO OLECHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTOO0OpOoTa H
BesieHus 3ekTporHoro apxusa ([1K-6);

- CIIOCOOHOCTBIO HCIIOJIB30BATh IIPABUJIa OPraHU3ALMH BCEX ITAaIloOB
paboThl C AOKYMEHTaMH, B TOM YHCJIE apXUBHBIMHU JTOKYMEHTaMH
(TIK-20);

- BJaJCHHEM HAaBbIKAMHM OPTaHU3alMU CIIPABOYHO-TIOMCKOBBIX
CPEIICTB U UCIIOIb30BaHMs apXUBHBIX JoKyMeHTOB ([1K-24);

- BJaJ€HHEM HaBBIKAMH OOpaOOTKM JOKYMEHTOB Ha BCEX 3Tamax
JOKYMEHT0000pOTa, CHCTeMaTH3alM1, COCTaBICHUS HOMEHKJIATyphl
nen (TTK-26);

- CIIOCOOHOCTBIO pa3pabaThIBaTh MAKETHl JOKAIbHBIX HOPMATHBHBIX
aKTOB u HOPMaTHBHO-METOJUUECKUX JOKYMEHTOB no
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOMY OO0ECIICUEHHIO YIPaBICHHUS
U apXHUBHOMY XpaHeHuIo 1okymeHToB (JIITK-1);

- CIIOCOOHOCTBIO  OPHEHTHPOBAaTHCSI B  3aKOHOJATEIBHOM W
HOPMAaTHUBHO-METOIUYECKON Oaze HHPOPMALIMOHHO-
JOKYMEHTAIIHOHHOTO 00ecTieYeHus yIIPaBJICHUs U apXUBHOTO Jieia H
cMexHbIX obnacteit (JITK-2).

B pesynbrare uzydeHus: AMCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HATB!

- OCHOBHBIE TIOHSATHA M  OIpeleNeHus HH(OPMAIMOHHO-
AHAJMTUYECKON JAESATEIILHOCTH;

- OCHOBHBIE ONpEEICHUS U MOHATUS B 00JacTh MHPOPMAIOHHBIX
MIPOJYKTOB, 3KCIIEPTHOM oLeHKH, COJl 1 3IIEKTPOHHOTO apXUBa;

- MMpaBwJIa OpPraHU3alliy BCEX 3TANOB PabOTHI C JOKYMEHTaMH, B TOM
YHCiIe apXUBHBIMU IOKYMEHTaAMU;

- OCHOBHBIE TIOHATHS M ONpPENENEHUs CIPaBOYHO-TIOMCKOBBIX
CpPE/CTB M UCTOJIb30BaHHS aPXUBHBIX JIOKYMEHTOB;

- Bce 3Tambl 00pabOTKM JOKYMEHTOB; 3Talbl JTOKYMEHTOOOOPOTa,
cUCTEMaTH3alliH U COCTABJIEHUS] HOMEHKJIIATYPHI JIET,

- ompejeNieHHE JIOKAIbHOTO HOPMATUBHOTO  aKTa, IOHSTHE
HOPMAaTUBHO-METOIUYECKON JOKYMEHTAIIHH, B 9acTH
WHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00ECIIEYeHUIO YIIPABICHUS U
ApXMBHOT'O XpaHEHUs TIOKYMEHTOB;

- 3aKOHOJATENIFHYIO WM  HOPMAaTHBHO-METOJWYECKYIO0  0a3zy
WHPOPMAITMOHHO-TOKYMEHTAI[HOHHOTO 00ECIIEYeHUs YIIPaBICHUS U
apXHMBHOTO JieJla U CMEXHBIX 00J1acTel.

Ymers:

- MPUMEHSTh OCHOBEI MHQOPMaIMOHHO-aHATUTHYECKON
JeSITENIbHOCTH B TPO(eCCHOHANBHOM cdepe;
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TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
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- aHaJ W3UpOBaTh CHUTYyallMI0 HAa PBIHKE HMH(OPMAITMOHHBIX
MPOAYKTOB W YCIYT, NaBaTh DSKCIEPTHYIO OIEHKY COBPEMEHHBIM
CHUCTEeMaM  JJIGKTPOHHOTO  JIOKyMEHTOOOOpOoTa ¥  BEICHHUs
3IIEKTPOHHOTO apXUBa;

- WCIONB30BaTh IMpaBHJIa OPTraHU3allMd BCEX JTaloB pPabOTHI C
JIOKYMEHTaMH, B TOM YHCJIC apXUBHBIMH JJOKYMEHTAMH;

- OpraHMW30BHIBATh  CIPABOYHO-TIONCKOBBIE  CpEACTBA U
WICTIONIb30BaHUS apXUBHBIX JOKYMEHTOB;

- 00pabaThiBaTh JOKYMEHTHI (Pa3IMYHOTO POJA) Ha BCEX ITamax
paboTBl C HUMH, CHCTEMAaTHU3UPOBATh OKYMEHTHI (pa3IHdHOTO
pola); COCTaBIATh HOMEHKIIATYPY JEIT;

- paspabaTbiBaTh TMAKEThl JIOKAIBHBIX HOPMATUBHBIX aKTOB U
HOPMAaTHUBHO-METOIYECKIE JIOKYMEHTBI B obnactu
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO 00ECTIEYeHUs YIIPaBICHUS U
ApPXUBHOTO JIEINa;

- OpHEHTHpOBaTbCS B  3aKOHOJATENbHOW H  HOPMATHBHO-
METOAMYECKON Oaze WHPOPMAIIMOHHO-TOKYMEHTAIIHOHHOTO
oOecrniedeHus yIpaBlIeHUs K apXUBHOTO JIeNIa U CMEKHBIX 00JIacTe.
Buaners:

- OCHOBaMH WH(OPMAIMOHHO-aHAIIMTUYECKON JIEATENBHOCTH U
CIOCOOHOCTBIO MPUMEHSTh UX B IPOeCCHOHANBHO chepe;

- METOJaMHM aHaJiu3a CHUTyalmid B 00JIaCTH HHGOPMAIMOHHBIX
MPOJAYKTOB W YCIOYr, a TaKKe METOJOM »JKCIIEPTHON OIEeHKH
coBpeMeHHBIX COJI 1 3IEKTPOHHBIX apXHUBOB;

- CIIOCOOHOCTHIO HCIIONIB30BaTh MPaBHIia OPraHU3AIMK BCEX ITAIOB
paboTHI C TIOKyMEHTaMH, B TOM YHCIIE apXUBHBIMHU JIOKYMEHTaMH,

- HaBbIKAMHM OPraHM3alMU  CIPABOYHO-TIOUCKOBBIX CPEICTB U
WCTIONIb30BaHUS APXHUBHBIX JOKYMEHTOB;

- HaBbIKaMH  00pabOTKM  JOKYMEHTOB Ha BceX  JTamax
JIOKYMEHTOO00POTa, CHCTEMaTH3aIllH, COCTABICHUSI HOMEHKIIATYPHI
AL,

- METOZIaMH Pa3pabOTKH MMAKETOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB U
HOPMaTUBHO  —  METOAMYECKHUX  JIOKYMEHTOB B  4YacTd
WHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00ECIIEYeHUIO YIIPABICHUS U
ApPXUBHOTO XPaHEHHS TIOKYMEHTOB;

- MPaKTUYECKVMMH HAaBBIKAMH HCIIOJIb30BaHUSl 3aKOHOJATEILHOW W
HOPMAaTHBHO-METOJMYECKOW 0a3bl MpH MOJCITUPOBAHUH CHUCTEM
yIpaBJICHHUS OpTaHHU3AIINY.

JIMcIUIITNHA BKITFOYAET B ce0sl CIETYOINE PA3JIeIIb:

1. MopenupoBane CHCTEM JOKYMEHTAIlMA TEXHOJIOTUYECKOH
MOJICUCTEMBI YITPABIICHUSI.

2. MogenupoBaHie CHCTEM JOKYMCHTAIlMd HWHGOPMAITMOHHOMN
MOJICUCTEMBI YITPABIICHUSI.

3. MogenupoBaHue CHUCTEM JIOKYMCHTAllUU OpraHH3aIllMOHHON
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TPYAOEMKOCTb,
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MOJICUCTEMEBI YITPABIICHUSI.
B1.B.06 Hudopmanunontoe odecnevyerHne ynpapiaeHust 216 (6)

Hensamu u3ydenus: aucuuminsasl «MHpopManonHoe obecnieueHue

yIpaBieHHU» SABISAIOTCA (POPMHUPOBAHUE MTPEICTABICHUIH:

— 00 OCHOBHBIX METOJaX MHACKCAITMN U KoauduKauy nHbopMaIum

B IPpO()eCcCHOHATEHOH NIeSITEIbHOCTH;

— 00 yHHQUIUPOBAHHBIX CHCTEMax JOKYMEHTAllMd B YCJIOBHUSX

WCIONB30BaHUsA CPEACTB BBIYHUCIUTENBHON M OPraHU3allOHHON

TEXHUKH ¥ HOBBIX MH)OPMAIIMOHHBIX TEXHOJIOTHIA B YIIPaBJICHUH;

— 0 KJaccU(UKALUHI U KIacCU(PHUKATOpaX TEXHUKO-3KOHOMUYECKON 1

coLManbHON HHPOPMALIUH.

Uzyuenne pucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U

HaBBIKAaX, T[IOJIyYCHHBIX B pe3yjbTaTeé OCBOCHUS IUCLUILINH

«doxymenrtoBenenue», «adopmaruka»,  «MHbopMannoHHbIC

TEXHOJIOTHH B IOKYMEHTOBEICHHH U APXUBHOM JIEJIC.

3HaHUS W YMEHUS, NOJy4YeHHbIE OOydyarolIMMHUCA NPH H3yYCHHU

JUCLUTUTAHBI, HEOOXOMUMBI MpH M3ydeHus: AucuuiinH «[IpoexTHas

NesITeNbHOCTEY, «llepcoHanbHbIe aHHbBIE U MX TOKYMEHTHPOBAHHUEY,

«MexayHapoTHbIE CTAaHIAPTHI YIIPABICHUS JOKYMEHTAMUY.

W3yuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE

CJICAYIOIINX KOMIIETCHIINH:

—BJIaJICHUEM TEHJICHIIUAMH pa3BuTHA UHPOPMAIMOHHO-

JOKYMEHTAllUOHHOTO X OOECIeYeHUs] YNPaBICHUS apXHUBHOTO

nena (ITK-5);

— BIQJICHUEM TNPUHIMIAMH M METOJaMH CO3/IaHHsl CHpPaBOYHO-

nuH(pOpMaHOHHBIX cpeacTB K gokymenTam (ITK-10);

— BIIQJICHUEM HaBBIKAMH OpPTaHU3allMM  CIPABOYHO-TTOMCKOBBIX

CPEJICTB U MCTIOJIb30BaHMs apXUBHBIX JOKyMeHTOB ([TK-24);

— BJaJIeHMEM HaBbIKaMHU 0OpaOOTKM JTOKYMEHTOB Ha BCEX dTarmax

JOKYMEHT0000pOTa, CHCTEMAaTH3aIHU, COCTABICHHS HOMEHKIIATYPBI

nen (ITK-26).

B pesynbrare u3ydeHus: TUCIMIUTHHBI 00YYarOIIHIACS TOJKEH:

3HATh:

—  OCHOBHYIO TEPMHHOJIOTHIO Kypca;

—  Ba)KHEHILINE 3aKOHOAATENIbHBIE aKThI;

— COCTaB HOPMATHBHO-METOAWYECKOH 0a3pl WH(POPMAIIMOHHOTO
oOecrniedeHus yIpaBlIeHus;

— MeToibl WHAeKcanws, kojaudukamus W KiIaccuUKaruun
nH(pOopMaIny;

—  WHJEKCAIMI0 ¥ KOJAU(PUKAINIO MPOJYKIUU U CBS3aHHBIX C HEH
00BEKTOB B KIIacCU(PUKATOPAX;

—  COCTaB IIPOEKTHBIX JTIOKYMEHTOB;

—  METOAUKY MPOEKTHPOBAHUS u COBEPILECHCTBOBAHUS
WHPOPMALMOHHOTO o0ecrieyeHus yIpaBleHHS u
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WHPOPMALMOHHBIX CHCTEM Ha 0a3e HOBBIX HMH(OPMALMOHHBIX
TEXHOJIOTHIL;

— COCTaB U CTPYKTYPY YHU(HUIMPOBAHHBIX CHCTEM JOKYMEHTAIIUH
(YCL);

— cocTaB W CTpyKTypy EnuHOi cucrtembl kiaccupukanuu H
KOAMPOBAaHHUS  TEXHHKO-DKOHOMHYECKOW M COLHMAJIbHOM
nHpopmaruu Poccuiickoit @enepanmm (ECKK TOCU PO).

YMerTs:

— aHaATU3UPOBATH CYLIECTBYIONIEE TEXHOJOTHUECKHE IPOIECCHI
“H(OPMAITMOHHOE 00ECIICUCHUE YITPABIICHUS;

—  KJIaccu(UIUpPOBaTh U KOAUPOBATH HH(HOPMAIIHIO;

— TPOEKTHPOBATh YHU(PUIMPOBAHHBIE (POPMBI JOKYMEHTOB;

— pa3pabaTbIBaTh OPraHU3alMOHHO-METOJUUYECKUE TOKYMEHTHI I10
noy;

— paspabaTsiBaTh JIOKAITbHBIE KJIACCU(PUKATOPHI u
YHUPHUITPOBAHHBIE POPMBI TOKYMEHTOB;

—  COCTaBIIATH U BecTH Kiaccupukaropsl TOCHU.

Bragers:

— BJIaACTh COBPEMCHHBIMU CHUCTEMaMU I/IH(I)OpMaHI/IOHHOFO u

TEXHUYECKOro olecrneyeHus JOKYMCHTAIlMOHHOT'O 06ecnequI/I${

YIpaBJICHUs U YIPABJICHUS apXUBaMH;

— BJIaACTh IMIPpUHOUIIAMHU W METOJaMHU YIHOPAJAOYCHUA COCTaBa

JOKYMEHTOB U MH(OPMALMOHHBIX [TOKa3aTeleH.

JMcuumimHa BKIIFOYAeT B ce0sl CIeTyOIIE Pa3JIeIb:

Paznen 1. YHudukaius 1 MHASKCAIMS CUCTEM JIOKYMEHTAIMH

Paznen 2. Enunas cucrema xiaccuuKauu M KOAWPOBAHHUS

WHPOPMAIINH.

b1.B.07 JIOKyMeHTAIHOHHOEe ofecrneyeHne IrpaskIaHCKUX OTHoumeHud B | 72 (2)

PO

Heﬂb HU3Yy4YCHHA  JUCHUILIMHBI: O3HAaKOMIJICHUEC CTYACHTOB C
0a30BBIMH IOHATHSIMHU M KaTETOPUSIMH TPaXXAAHCKOTO IpaBa, ¢
OCHOBHBIMH ITOJIO)KECHHUAMU TpaXX1aHCKO-IIPaBOBOT'O
3aKoHonarenbcTBa Poccuiickoit ®enepauuu U MEXAYHApPOJHO-
MTPaBOBBEIMHU CTaHIapTaMu peryIupoBaHUS TpaxIaHCKUAX
OTHOIIICHUH.

Uzyuenne pucuumiuuebl Oazupyercss Ha 3HAHUSAX, YMEHUSAX U
HaBbIKAaX, IIOJYYCHHBIX B PE3YJIbTAaTC OCBOCHHUA AOWCIUIIIIMHBI
«BBenenne B mpodeccuion, «IKOHOMHUKA», «ITHOJOTHS U
peruonoseneHuey, «lIpaBoseneHue.

3HaHUS W YMEHUs, TOJy4YeHHBbIE OOydYarOIIMMHUCS TPU W3yYSHHU
OUCLUUIUIMHBI,  HEOOXOAMMBI ~ NPH  HM3YYCHUH  AMCLUILINH:
«CrienanbpHasg cHUCTeMa YUYeTHOM HokyMmeHTauum», «lIpoexTHas
TesTeNbHOCTEY, «llepcoHanbHbIE NaHHBIE U X JOKYMEHTHPOBAHUE,
«[IponsBoacTBeHHAS - MpaKTUKa o MOy YEHUIO
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npopecCHOHANBHBIX ~ YMEHMH W OmbITa  Npog)ecCHOHANBHON
JesITeNbHOCTI, «IIpon3BoACTBEHHAS — IPEATUIIOMHAS IIPAKTHUKAY.
W3yuenne nucuMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEIYIOINX KOMIETEHIINH]:

- CIIOCOOHOCTBIO HCIIOJIb30BATh OCHOBBI YKOHOMHUYECKUX 3HAHUH B
paznuuHbIx chepax aesrensHocTH (OK-3);

- BiageHueM  0a30BBIMHM  3HAaHMAMH  CHCTEM  OPraHOB
rocyapcTBeHHO# n MyHununaabHoi Biactu (OI1K-3);

- CIOCOOHOCTBIO NMPHUMEHSATH HAay4HBIE METOIBI NPU HCCIEIOBAHUU
00beKTOB MpodeccronanbHoi nesrensHoctd (ITK-1);

- CHOCOOHOCTBIO OpPHEHTHUPOBAaThCS B  3aKOHOAATEIBHOH U
HOPMaTHUBHO-METOANYECKOM 0aze WHPOPMATHOHHO-
JOKYMEHTAllMOHHOT0 00eCreyeHurs yIIpaBIeHUsI U apXUBHOIO Aejia U
cMexHbIX obnacreit (JIITK-2).

B pesynbraTe u3ydeHus: AUCIMIUIMHBI 00YYarOLIHICs TOJIKEH:
3HATh!

- OCHOBHBIC TOHSITHS IKOHOMHUKH, MPUMEHSEMbIE B HOPMATHBHO-
[IPaBOBOM PETYJIMPOBAHUY IPAKIAHCKUX OTHOLIEHUH B PD;

- OCHOBHBIE MTOHATHS IPAXKAAHCKOT0 MpaBa M UX CBA3b C OCHOBHBIMU
MOHATHSIMU 3KOHOMUKH;

- CUCTEMY OpPraHOB T'OCYJapCTBEHHOW M MYHHUIMIIAIbHOW BJIACTU B
PO,
- cneun(uKy OpPraHoB TOCYAApCTBEHHOM BIACTH KakK CyOBEKTOB
IPaX/IaHCKUX MPAaBOOTHOLICHUH;

- crneunpuKy OpraHoB MYHUIMNAIBHOM BIACTH KaK CYOBEKTOB
IPaXJaHCKUX [IPaBOOTHOIICHHIA;

- METOJBl MPABOBOTO PETYJIHMPOBAHUS TPaKIaHCKO-TIPABOBBIX
OTHOIIICHUH;

- 00BeKT,  TmpeAMEeT, CYOBEeKTHl  TPakJaHCKO-IIPABOBOI'O
peryaupoBaHus;

- OCHOBHBIE KAaTE€ropud M TMOHATHA TPaXKIAHCKOTO IpaBa,
IPaXTaHCKO-TIPAaBOBBIE HOPMBI M TPaKJTAHCKO-TIPABOBBIE  aKTHI,
CBSI3aHHBIE C perjlaMeHTanueld JOKyMEHTAlMOHHOro oOecreyeHus
YIpPaBIEHUS U ApXUBHOTO JIENA;

- MPaBOBOW CTaTyC yYaCTHHKOB TPaKJAHCKUX IPABOOTHOIICHUH B
cdepe JOKYMEHTAIIHOHHOTO 00eCIieUeHHs YIPaBICHUS! U apXUBHOTO
nena.

YmMmeTs:

- TPUMEHATh 3HAHWA DKOHOMHYECKHX OCHOB pPETYJIHPOBAHUS
TPaXJAHCKUX OTHouIeHWi B P® B Oyaymiel mpodeccHoHaIbHON
JESTENBHOCTH;

- IPUMEHATH 3HAHUSI OCHOBHBIX IOHITUH I'PaXJaHCKOIO IpaBa B UX
CBSI3M C OCHOBHBIMH NOHSTHAMH OKOHOMUKM B Oynymien
npodecCHOHANBEHON AEATENBHOCTH;
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- MCIIONIb30BaTh 3HAHUS O cHenru(uKe OpraHoB rOCyJapCTBEHHOW M
MYHULMIIANBHOW  BJIAaCTH  KaKk  CyOBEKTOB  TPa)KAAHCKUX
MIPaBOOTHOIICHNH B Oyaymiel mpodecCHOHAIBHOM NesTeNFHOCTH;

- aHaJNM3WpOBaTh  HOPMATUBHO-TIPABOBBIE  aKThl ~ OPraHOB
rOCYJapCTBEHHOH BIACTH C TOYKM 3PEHUS OTPaKEHHS B HHUX
rpaXJaHCKO-IIPaBOBOH HH(OpMAaINY;

- aHaIM3MpOBaTh  HOPMATUBHO-TIPABOBBIE  aKThl  OPraHOB
rOCYyJapCTBEHHOW M MYHMLUIAJIbHONH BJIACTH C TOYKU 3PCHHSA
OTpaKCHHUS B HUX TPAKJAHCKO-TIPaBOBON HH(OpMAIINY;

- aHAJIM3UPOBAaTh TPAKIAHCKO-IIPABOBBIE HOPMBI U TPa’KAAHCKOE
3aKOHOJIATENIbCTBO C TOYKM 3PEHUS HWCIONB30BaHWsA B Oynymiei
po(heCcCUOHATBHON EATEIIbHOCTH;

- aHAJIM3UPOBATh I'PAKIAHCKO-TIPABOBBIC TOTOBOPHI C TOUKH 3PEHHUS
MPaBWIBHOCTH OTPaXEHHS B HHX UWHPOpMamun 00 OOBeKTe,
npeaMmere, CyobeKTax rpaskIaHCKO-IIPAaBOBOTO PETyINPOBAHUS;

- HCTOJIb30BaTh OCHOBHBIC KATETOPUM M TIOHSTHS TPaKIAaHCKOTO
MpaBa, TPaXIAHCKO-TIPABOBBIE HOPMBI M TPa)KIaHCKO-TIPABOBHIC
aKThl, CBSI3aHHbIE C  pErJaMeHTalued JAOKYMEHTALMOHHOIO
oOecrieyeHus] ympaBJIEeHHsT W apXWUBHOIO Jena B Oynymied
podeCCHOHANBHON AEATENBHOCTH;

- WUCMONIb30BaTh 3HAHMS O [PaBOBOM CTaTyce YYacCTHHKOB
TPaXJAHCKUX [PABOOTHOIICHUH B cdepe JOKYMEHTAIIHOHHOTO
o0ecriedeHus! yIpaBJIeHHUs U apXUBHOI'O JIea.

Buaners:

- TOpUeMaM{ HCIIOJNB30BAHUS 3HAHUH SKOHOMHYECKHMX OCHOB
pPEeTYNHPOBaHUS TPAKIAHCKUX OTHomeHnd B P® B Oyaymiei
po(heCcCUOHATBHON IEATEIIbHOCTH;

- IpuUeMaMd HCHOJb30BAHMS 3HAHMH OCHOBHBIX  IOHSATHH
TPAKJAHCKOTO TMpaBa B WX CBS3H C OCHOBHBIMH MMOHSTHIMHU
SKOHOMHMKH B Oynymiei npodeccHoHanbHON NesITeIbHOCTH;

- [pHeMaMHM HCIONb30BaHWA 3HAaHUH O chenuduke OpraHoB
TOCYJapCTBEHHOW W MYHHUIMNAIBHOW BIACTH KaK CYOBEKTOB
TPaXJAHCKUX MPABOOTHOLICHUH B Oyaymied mpodeccnoHaIbHON
JeSITENIbHOCTHY;

- mpUeMaMH aHajiu3a HOPMATHBHO-TIPABOBBIX aKTOB OPraHOB
TOCYJapCTBEHHOH BJACTH C TOYKM 3PEHHS OTPaKEHHS B HHUX
IpaXkJJaHCKO-TIPaBOBOM MH(OpMAIIHY;

- aHaJIM3MpOBaTh  HOPMATUBHO-TIPABOBBIE  aKTbl ~ OPraHOB
TOCYJJApCTBEHHOW WM MYHHIIUIAIBHONH BJIACTH C TOYKU 3pPEHHS
OTpaXKCHUs B HUX TPAXKIAHCKO-TIPaBOBON HH(MOpMAIINY;

- IpUEMaMH aHAIK3a TPAXKAAHCKO-TIPAaBOBBIX HOPM M TPa’KAaHCKOTO
3aKOHOJATeJIbCTBA C TOUKU 3PEHUs UCIONb30BaHUA UX B Oynymiei
npodecCHOHANBEHON AEATENBHOCTH;

- aHAJIM3UPOBATh TPAKIAHCKO-TIPABOBBIC TIOTOBOPHI C TOUKH 3PEHHUS
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MPaBWIBHOCTH OTpaXKeHHs B HHUX UHPOpMamun o0 OOBeKTe,
npeamere, CyObeKTax rpaskAaHCKO-IIPAaBOBOTO PETYINPOBAHUS;

- [pUE€MaMH HCIOJIb30BAaHUA OCHOBHBIX KAaTETOPHMA W IOHITUH
TPaXJAaHCKOTO TpaBa, IPakIaHCKO-TIPABOBbIE HOPM M TPaKIaHCKO-
IIPaBOBBIE aKTOB, CBSI3aHHBIX c periameHTanuen
JOKYMEHTAIIMOHHOTO 00eCTIieYeH s yIIPaBJIeHHUs U apXUBHOTO JIeNa B
Oymyteii mpodhecCHOHATBHOM IeATeIbHOCTH

- TpHeMaMH HCIOJIb30BAHMSA 3HAHMM O MPAaBOBOM CTaTyce
YYaCTHUKOB TpaX JaHCKUX IIPaBOOTHOLICHUM B chepe
JOKYMEHTAllMOHHOTO 00ECTICYEHUs! YIIPaBICHHUS U apXUBHOI'O JIEa.
JMcuuninHa BKIIOYAeT B ce0sl CIEeTYIOIIE Pa3 IeIib:

Paznen 1. OOmias yacTh rpakIaHCKOTO Mpaga.

Paznen 2. OcobeHHas 9acTh TPayKAAHCKOTO TIpaBa.

b1.B.08

OCHOBBI CEKPETaAPCKOro 00CTy:KUBAHUS

Lensmn  wm3ydenust aucuuiuimHbl  «OCHOBBI  CEKPETapCcKOTO
OOCIy)XMBaHUS»  SABISAIOTCS:  O3HAKOMJIGHHE  CTYICHTOB  C
OopraHu3alnyell COBPEMEHHOTO CEKPETapCKOro OOCTYyXHBaHUS, a
TaKKe PAaCKPHITHE OCHOBHBIX NMPOOJIEM TaHHOH NMpodecCHOHATBHON
NeSITETIbHOCTH.

W3ydyeHnne AMCHMIUIMHBI Oa3upyeTcsi Ha 3HAaHUAX, YMEHHUSX W
HaBBIKaX, MOJYYEHHBIX B pPE3yJIbTaTe OCBOCHUS JWCIHIUIUHEI
«UHdpopmaTukay.

3HaHMA W yMEHHs, NOJyYCHHbIE OOYYAIOUMIMMHKCS NpPU H3yYEeHHH
JUCITUIIIINHBI, HeO6XOJlI/IMBI Ipu N3y4YCHUU JUCHHUIIIINH
«HpOpMaLIMOHHBIE pecypChl B KaJIpoBOH ciyx0e», «Opranuzanus
U TEXHOJOTHS JOKYMEHTAIMOHHOTO OOECHEUYCHUS YIPaBICHHSD,
<<210KyMeHTHa§I JIUHTBHUCTHUKA».

W3ydeHne TUCIUILIMHBI HAIIPaBJICHO Ha (POPMUPOBAHKE U Pa3BHTHE
CJIEYIOUIMX KOMIIETEHIINH:

- CIIOCOOHOCTBIO  AHANM3MPOBATh  CHUTYallMI0O HA  pBIHKE
WHPOPMALMOHHBIX MPOJAYKTOB M YCIIYT, AaBaTh HKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa H
BEZCHUS 3JIEKTPOHHOTO apxuBa - [1K-6,

- CIIOCOOHOCTBIO MCIIOJIB30BATh MPaBUiIa OPraHU3alMH BCEX 3TAaIloB
pa6OTBI C JTOKYMCHTaMH, B TOM YHCJIC apXHWBHBIMU ITOKYMCHTaMHU-
I1K-20,

- BJIAACHHUEM HaBbIKaMH OGpaGOTKI/I JOKYMCHTOB Ha BCCX OTalax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKJIATyph
nen - ITK-26,

- CIIOCOOHOCTHIO  OPHEHTHPOBAaTHCSI B 3aKOHOJATEIBHOM W
HOPMaTUBHO-METOIUYECKON 0aze WHPOPMALTUOHHO-
JTOKYMEHTAIIMOHHOTO 00ECTIeueH s YIIPABICHHs M apXHUBHOTO Jeja U
cMexHbIX obmacteit - JITTK-2,

- CHOCOOHOCTBIO K COOJNIONEHHIO TpeOOBaHMH K OpraHU3aluu

108 (3)
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cekperapckoro oociyxuanus - JJ[TK-4.

B pesynpTaTe n3ydeHuss AUCUUTUTHHBI 00YJIarOIIUIACS TOJDKEeH:
3HATB!

- OCHOBHBIC IpaBHWJIa MOWUCKAa MH(MOPMAIIMKA U €€ UCIOIH30BAHHS B
po(hecCHOHATBHOMN NEATENEHOCTH CEKPEeTaps;

- TpaBWIa OpraHu3aluu paboThl C apXWBHBIMH JOKYMCHTaMHU B
NeSITeIbHOCTH CeKpeTaps;

- TpeboBaHHA K OOpabOTKE MOKYMEHTOB W OCHOBHBIE IIpaBHIIA
9KCHEPTH3bI IEHHOCTH JOKYMEHTOB B paboTe cekpeTaps;

- TpaBOBBIE  OCHOBHI  WH(GOPMAIMOHHO-JOKYMEHTAIIHOHHOTO
oOecrieyeHus] YNpaBlICHUS M apXUBHOTO Jejia Uil OpraHu3aluu
paboTHI cexpeTaps;

- PaBOBBIE OCHOBBI OPTaHU3AIINU CEKPETapCKOTO 0OCITYKHBaHHS.
YMerTsb:

- TPUMEHATH 3HAaHWS IO HWCHOJNB30BAaHUIO HCTOYHUKOB B
npodeCcCCHOHANBEHONW  JESATENBHOCTH - CaMOCTOSTEIBHBIA  TOHCK
nHGOPMAIIUU O PHIHKE WH(POPMAIIMOHHBIX MPOAYKTOB U YCIYT JUIS
po(hecCHOHATBHOMN NEATENEHOCTH CEKPEeTaps;

- 0TOMpaTh HEOOXOUMYI0 HH(GOPMAITUIO JJIsl OPTaHU3aIUU PaObOTHI C
JIOKYMEHTaMH B JIeSITEIILHOCTH CEKpeTaps;

- mpuMeHsTh 3HaHuA 1o OIIJ[, cocTaBieHMM HOMEHKIATYpHI JEI
CeKpeTapeM OpraHu3allvy;

- TPUMEHSATh HAa TPAKTUKE B NPOPECCHOHAIBLHOW EeSTENbHOCTH
CEKPEeTapCKOro pa0OTHUKA 3HaHMS NPaBoBbIXx ocHOB MOV wu
ApPXUBHOTO JIEIa;

- TPUMEHATh HA TMPAKTUKE B MPOQPECCHOHAIBHOU IeSTeNLHOCTH
3HaHuA mpaBoBbIX ocHOB OCO.

Bnaners:

- HaBBIKAMH W METOJMKaMH  OO0OOIICHHS  PE3yJIbTaTOB
CaMOCTOSITETTFHOTO IMTOUCK WH(OPMAITUU O PHIHKE HH()OPMAIMOHHBIX
MPOAYKTOB ¥ yCIOyr Jjis TnpodeccCHOoHaIbHOW JIeATeNIbHOCTH
ceKpeTapsi;

- HaBBIKAMU O(OPMIICHUS BHYTPEHHHUX HOPMATHUBHBIX JOKYMEHTOB
JUIsl paOOTHUKOB CEKpeTapuaTa 1o XpaHeHUI0 HHPOPMAITUH;

- HaBBIKAMHU M METOJIMKAMH OLICHWBAaHHWS 3HAYMMOCTH JOKYMEHTa U
oopMIIEHUS] TIPUMEPHON M MTOTOBOW HOMEHKJIATyp Jell B pabote
ceKpeTapsi;

- MerogukamMu  OQOpMIICHHS W XPaHEHUS  JOKYMEHTOB,
COCTaBIISIEMBIX CEKpETapeM;

- TeXHUKaMH ¥ HaBbIKAMHU O(QOPMIICHUS W XPaHEHHUS JOKYMEHTOB,
CBSI3aHHBIX C CEKPETapCKUM OOCITYKHBAHHEM.

JucuuiimHa BKITIOYAeT B ce0sl CIeIyroIne pa3aeibl:

1. Ponb cekperaps-pedepeHTa B CTPYKTYpPEe JAOKYMEHTAIIHOHHOTO
obecrnieueHus yrpaBlIeHUsI.
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2. Tlomarme «xkareropum cekperapein». IIpodeccnonanbHbie
TpeOOBaHUS K CEKpeTapsM pa3IMYHbIX KaTETOPHH.

3. HopmaruBHO-MeTomuueckast 6a3a paboThI CeKpeTapsi.

4. 3naHus, yMEHHUA, ACTIOBbIE M JUYHOCTHBIE KadyecTBa CEKpeTaps-
pedepenTa.

5. Opranuzanus pabOTBl CeKpeTaps, aHaTUTHYEeCKue (QYHKIHH
CeKpeTapsi; opraHu3anus paboThl cekpeTapsi, TeXHUYecKne GpyHKIuN
cekpeTapsl.

6. PabGouee wecTO cekperapsi, YCIOBHs Tpylda IIOMOIIHHKA
PYKOBOAMTEISL.

7. Pabota cexpeTapsi O COCTaBJICHUIO U OQPOPMIICHUIO JJOKYMEHTOB,
€ro 00s3aHHOCTH MO OPTaHU3AINN HX XPaHEHHS U UCIOIb30BaHMSL.

8. ObcmyxuBaHNE PYKOBOINUTEIS.

b1.B.09

IIpoexTUpoBanue yhpaBjeH4YeCKOon JOKYMeHTANHU
OpraHu3auum

Hensamu H3yYCHHS JUCLUTUTAHBI «[IpoexTupoBanue
yIpaBICHYECKOM  JOKYMEHTAalUMH  OpraHu3aluu»  SABJSIOTCH:
3HAKOMCTBO C METOJIOJIOTMEN, MOAEIIIMA U OpraHMU3alueil mporecca
MPOEKTHPOBAHUS YIPABICHYECKON JOKYMEHTAIUK;, (OpPMUPOBAHHE
HaBBIKOB TOWCKA, OCHOBAaHMS M BBIOOpA ONTUMAJbHBIX BAPHAHTOB
pelieHui B pa3jIMYHbIX YHNPABICHYECKUX CUTYalHMsX, CBSI3aHHBIX C
npouIeM aesTeIbHOCTH.

Wzyuenne pucuumiauebl Oasupyercs Ha 3HAHUSX, YMEHUSAX U
HaBbIKaX, IMOJYyYEHHBIX B pe3yJIbTaTe€ OCBOCHHS JUCIUIUINHBI
«JlokymeHTOBEIEHHEY, «CoBpemMeHHas OpraHHU3aIys
rOCYJapCTBEHHBIX yupexaeHuid Poccumy.

3HaHUS W YMEHHS, TMOJYYCHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JUCLUIUTMHBI, HeOOXO0AUMBI IPU 0CBOEHUH AuctMIUIMH: «IIpoexTHas
JEeSTeNbHOCTEY, «J|OKyMEeHTallMOHHOE OOecleyeHrne yIpaBiIeHUs Ha
NPENPUITUIX  Pa3IUYHBIX OPraHU3alMOHHO-TIPABOBBIX  (QOpMY.
Kypc opuentupoBaH Ha MOArOTOBKY K MPOM3BOACTBEHHON MPaKTUKE
0  TONy4YeHWI0  Mpo(ecCHOHATBHBIX  yMEHMH W OIbITa
npodecCUOHANBHON AEATENBHOCTH.

Wzyuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

— CHOCOOHOCTBIO NPUMEHATh HAYYHBIE METOJBI NMPH HCCIIECIOBAHUH
00BbeKTOB npodeccronanbHoi nesrensHoctd (ITK-1);

—  CIIOCOOHOCTBIO ~ AaHAIM3UPOBATh  CHUTYallMI0O Ha  PbIHKE
WHPOPMALMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM D3JIEKTPOHHOTO JOKyMEHTOO0OpoTa u
BesieHHs 3ekTporHoro apxusa (I[1K-6);

—  CII0COOHOCTBIO UCII0JIb30BaTh IpaBwia  IOATOTOBKH
YIIPaBICHUYCCKUX JOKYMEHTOB W BeleHHUs AeioBoi nepermcku (I1K-
19);
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— BJIQJICHUEM HaBBIKAMH ITOJTOTOBKU YIPABICHYECKUX JTOKYMCHTOB
u BemeHus fenoBoit nepermcku (ITK-25);

— BIIAZICHMEM HaBBIKAMH OOpabOTKH JOKYMEHTOB Ha BCEX OJTalax
JOKYMEHT0000pOTa, CHCTEMaTH3all1, COCTaBICHHS HOMEHKIIATYPhI
nen (ITK-26);

— CIIOCOOHOCTBIO pa3padaThiBaTh MAKETHI JOKATBHBIX HOPMATHBHBIX
aKTOB " HOPMaTHBHO-METOMYECKUX JOKYMEHTOB 1o
nH(OPMAITMOHHO-JOKYMEHTAIIHOHHOMY O0ECIIEYeHNIO YTIPaBICHUS
Y apXMBHOMY XpaHeHuto nokymeHToB (JII1K-1);

- CHOCOOHOCTBIO OpPHEHTHPOBAaThCS B  3aKOHOAATEIBHOW U
HOPMaTHBHO-METOTUUECKON 0aze WHPOPMAILTHOHHO-
JOKYMEHTAIIMOHHOTO 00eCcTIeYeHs YIIPaBJICHUS U apXUBHOTO Jieia 1
cMexHbBIX obnacteii (JIITK-2).

B pesynbrare uzydeHus: TUCIMIUIMHBI 00YYarOIIHICS TOMKEH:
3HATB!

- OIpeaeNieHHs] MPOILECCOB HAayYHBIX METONOB MpPU HCCIICAOBAHHUU
00BEKTOB MPO(HEeCCUOHATHLHOMN NEATEIBHOCTH;

- OCHOBHBIE ONpEIEICHUs, TOHATHI W OCHOBHBIE METOIBI
WCCIIC/IOBAHNH, WCIONB3YEMbIX B CIIOCOOHOCTH aHAIIM3UPOBATh
CUTYAIUIO Ha PBIHKE WH(GOPMAIIMOHHBIX MPOTYKTOB U YCIIYT;

- OTIpeJIeIICHUS UCTIOJIb30BaHHS MpaBUII MOJITOTOBKHU
YIPaBICHUYECKUX JIOKYMEHTOB M BEJICHHS JICIIOBOW IEPEMUCKH,
Ha3bIBAET UX CTPYKTYPHBIE XapaKTEPUCTUKH;

- ONpeeNieHHs TOATOTOBKH YIPAaBICHYECKHX JIOKYMEHTOB U
BEJIEHUs JICJIOBOM TIEPENNCKH, Ha3bIBa€T WX CTPYKTypHBIC
XapaKTEePUCTUKH;

- OCHOBHBIC ONpEETICHUS, TMOHATUS W METOABl HCCIeIOBaHUM,
WCTIONB3YeMBIX TIpH 00pa0OTKe JOKYMEHTOB Ha BCEX JTamax
JOKYMEHT0000pOTa, CHCTEMAaTH3allH1, COCTaBICHHS HOMEHKIIATYPHI
neu,

- OCHOBHBIE OIPEACICHHS, TMOHATHUS W METOJbl HCCIICIOBAHMIA,
WCTIONB3YEMBIX B CHOCOOHOCTH pa3pabaThIBaTh IMAKEThl JIOKATBHBIX
HOPMAaTHUBHBIX aKTOB U HOPMATHBHO-METOJIUYECKHUX JOKYMEHTOB IO
WHPOPMAITMOHHO-TOKYMEHTAITHOHHOMY O0ECIICUEHHIO YIIPaBICHHUS
U apXUBHOMY XPaHEHHIO JOKYMEHTOB,;

- OCHOBHBIE  OIpefeNeHHs W IOHATHS  CHOCOOHOCTH
OPHCHTHPOBATHCS B 3aKOHOJATENBHOW W HOPMATHBHO-
METOAMYECKON Oaze MH(QOPMAIIIOHHO-TOKYMEHTAIIHOHHOTO
obecrieueHus ypaBIeHUS U ApXUBHOTO JieJIa 1 CMEKHBIX 00IacTeH.
YMerTsh:

- NPUMEHATH HAy4YHbIE METOJbl TIPHU UCCIEAOBAaHUU OOBEKTOB
npodeCcCHOHANBEHOW  JIEATENbHOCTH;  HMCIOJB30BaTh WX  HA
MEXJHUCIUIUIMHAPHOM  YPOBHE;  KOPPEKTHO  BEIpaxarb U
ApTyMEHTUPOBAHHO  OOOCHOBBIBATh  HAy4YHBIC  METONBI  NpHU
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HCCIIEIOBaHNN 00BEKTOB MPO(ECCHOHATLHON IEATEILHOCTH;

- KOpPPEKTHO BBIpaXXaTh W AapTyMEHTUPOBAHHO OOOCHOBBIBATH
MOJIOKEHHSI CIIOCOOHOCTH aHAIM3MPOBATh CHUTYAI[MI0O Ha PBIHKE
MH()OPMALMOHHBIX TIPOJIYKTOB U YCIIYT, IaBaTh YKCIIEPTHYIO OLICHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOOOOpoTa W
BEJICHUS 3JICKTPOHHOTO apX1Ba;

- KOpPPEKTHO BBIpaXXaTh W AapTyMEHTHPOBAHHO OOOCHOBBIBATH
MIOJIO’KEHHSI HMCIOJIB30BAHMS TIPABMII TIOATOTOBKH YIPABIEHUECKUX
JOKYMCHTOB U BCACHUA HCHOBOﬁ TMEPEIIUCKHU,

- 00cyknath cnocoObl APPEKTUBHOW MOATOTOBKH YITPABICHYECKIX
JOKYMCHTOB U BCIACHUA HCHOBOﬁ TNEPEIIUCKHU;

- KOPpPEKTHO BBIpaXaTb W apryMEHTHPOBaHHO OOOCHOBHIBAThH
MOJIOKEHUs ~ 00padOTKM  JOKYMEHTOB  Ha  BCEX  JTamax
JOKYMEHT0000pOTa, CHCTEMAaTH3allH1, COCTaBICHHS HOMEHKIIATYPHI
e,

- o0cyxnaare crmocoObl 3((}EKTUBHOTO pelieHus, NpuoOpeTaTh
3HaHMsI B 00JacTH CIOCOOHOCTH pa3pabaThIBaTh MAKEThI JIOKATBHBIX
HOPMAaTHBHBIX aKTOB U HOPMAaTHBHO-METOIMYECKUX JTOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOMY OOECIICUEHHIO YIIPaBICHHUS
Y apXMBHOMY XPaHEHHUIO IOKyMEHTOB;

- KOPpPEKTHO BBIpaXaThb W apryMEHTHPOBaHHO OOOCHOBHIBATH
MOJIOKEHHUSI CIIOCOOHOCTH OPHEHTHPOBATHCS B 3aKOHOJATEIBHOU U
HOPMaTHBHO-METOANYECKON Oaze nH(pOopMaMOHHO-
AOKYMCHTAlIlMOHHOI'O OGCCHC‘ICHI/IH YIpaBJICHUA U apXHUBHOTO A€ja U
CMEKHBIX 00JIaCTEH.

Braners HaBbIKaMH:

- MPAKTUYCCKUMU HaBBIKaMU, CHOCOGaMI/I OLICHHBaHUs 3HAYUMOCTHU
M TpPaKTHYECKOW  TMPUTOJHOCTH  HAYYHBIX  METOAOB  NpH
HCCIICIOBaHUA  OOBEKTOB  MPO(ECCHOHAIBHON  JIEATSIILHOCTH;
npodeCCHOHANIBHBIM SI3BIKOM B OOJIACTH HAYYHBIX METOJOB IIPH
HCCIIEIOBaHNN 00BEKTOB MPO(ECcCHOHATBHOHN e TeIbHOCTH;

- crocobaMu COBEPIICHCTBOBaHUS NMPO(ECCHOHANBHBIX 3HAHUHA H
YMEHHUH ITyT€M MCIOJIb30BaHHS BO3MOKHOCTEH HH(OPMAIIMOHHOMN
CpeAbl TpU aHallM3e CHUTyallMd Ha pPBIHKE WH(QOPMAIMOHHBIX
NPOAYKTOB MW YCIYr, Jayd 3KCIEPTHOW OIIEHKHM COBPEMEHHBIM
cucTeMaM  JJIEKTPOHHOTO  JOKYMEHTOOOOpOTa M BEJCHHUS
AJIEKTPOHHOTO apXUBA;

- OCHOBHBIMM METOJAaMH HCIOJB30BAHUS TIPABMII IIOJrOTOBKH
YIIPaBICHUYECKUX JOKYMEHTOB U BEJICHUS JEI0BOM NEPENNUCKHU;

- CHOCO6aMI/I COBCPIICHCTBOBAaHUA HaBbIKOB IIOATrOTOBKH
YIIPaBJICHUYECKUX JOKYMEHTOB U BEICHUS JICJIOBOM MEPEIHCKH ITyTEM
HCIIOJIb30BaHHUS BO3MOXKHOCTEH HH(OPMAIMOHHOM CPEIbI;

- MeTogaMu OOpabOTKH ITOKYMEHTOB, CHOCOOaMH OLIGHUBAHHUS
3HAYUMOCTH ¥ TPAKTUYECKOW MPUTOTHOCTH 00paOOTKU JOKYMEHTOB
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Ha BCeX dTamax JOKyMEHT0000pOoTa, CUCTEMaTHU3alluK, COCTaBICHHS
HOMEHKJIATypPHl €I,

- cmoco0aMu COBEPIIICHCTBOBAHMS TMPO(ECCHOHATBHBIX 3HAHUN W
YMEHUI IMyTeM HCIOJIb30BaHUSI BO3MOXKHOCTEH HH()OPMAIMOHHOM
cpeabl MpH CHOCOOHOCTH pa3pabaThiBaTh IAKETHl JIOKAJIBHBIX
HOPMAaTHUBHBIX aKTOB U HOPMAaTHBHO-METOJWYECKUX JOKYMEHTOB IO
NHGOPMALMOHHO-TOKYMEHTALMOHHOMY OO€CIICUEHHIO YIPABICHUS
1 apXUBHOMY XPaHEHUIO TOKYMEHTOB;

- crmocobaMu COBEPUICHCTBOBAHHS MPO(ECCHOHATIBHBIX 3HAHWHA U
YMEHHH ITyTeM HWCIIONb30BaHUS BO3MOXKHOCTEH WH(MOPMAIMOHHON
cpeabl CHoCOOHOCTH OPHEHTHPOBATHCS B 3aKOHOAATENBHOH U
HOPMaTHBHO-METOTUUECKON 0aze WHPOPMATHOHHO-
JOKYMEHTAllMOHHOT0 00eCIeYeHns yIIpaBIeHUs U apXUBHOI'O Aeja U
CMEKHBIX 00JIaCTEeH.

JMcuunianHa BKIIOYAeT B ce0sl CIEeLyOLIIe Pa3IeIbl:

Paznen 1. OcHOBBI pa3pabOTKH M MPOCKTUPOBAHUS YIPABICHYCCKUX
peuieHui.

Pazgen 2. Opranuzanus npouecca OIpOEKTHUPOBAaHUS U peau3aluu
YIIPABJICHYCCKHUX JOKYMCHTOB.

b1.B.10

Oprannsanust padoThl ¢ 00pALICHUAMHU I'PAKIAH

Henssmu  wm3ydeHuss aucuuiuimHbl  «OpraHum3anus —padoThl ¢
oOpallleHUsIMH ~ TPaKJaH»  SBISAIOTCSA: BBIABICHHE CICHUDUKU
OpraHM3allid W JOKYMEHTHPOBaHUs pabOTBl C OOpalieHusIMA
TpaKJaH  Kak  OTHOCHTENBHO  CAMOCTOATEIHHOM  CHUCTEMBI
JEJIONPON3BOJICTBA TOCY/TAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJICHHSI, PACCMOTPEHHE HOPMATUBHO-METOINYECKON 0a3bl
OpraHM3allMd W JOKYMEHTHPOBaHHs pPadOThl C OOpalieHUSIMHU
rpaxaaH Ha ¢enepalbHOM YpOBHE, YpOoBHe cyObekTa PD, B
OTACIIBbHBIX OpraHu3alusIx.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, I[OJYYCHHBIX B pe3yjJbTaT€ OCBOCHUS JAUCLMILIAHBI
«CoBpeMeHHass  OpraHu3alusl TOCYJApPCTBEHHBIX  yUPEKACHHUU
Poccuny.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
JUCITUIIIINHBI, HGO6XO}II/IMBI nmpu HU3YUCHUN JUCIUIIIINH
«OpraHuzanus W TEXHOJIOTUS JOKYMEHTAIIHOHHOTO O0ecredeHus
YIpaBICHU, «/loxymenTupoBanue JIeATeTTLHOCTH
HEroCyJapCTBEHHBIX OpPraHU3aIily».

W3yveHne mUCIUIUIMHBI HAPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

- OIIK-3 - BuameHueM 0a30BBIMH 3HAHUSMH CHCTEM OpTraHOB
roCy/1apCTBEHHON U MYHUIIMIIAIbHOW BJIACTH;

- TIK-10 — BjageHWeM MPHHLIMIAMH W METOJAMH CO3JaHHUs
CIPaBOYHO-UH()OPMAITMOHHBIX CPEJICTB K IOKYMEHTaM;

108 (3)




OOmas

TPYAOEMKOCTb,
WHpeke HanmeHoBaHME NHCIUIUIAHEI
aKaJl. 4acoB
(3ET)
1 2 3
- IIK-19 — cnocoOHOCTBIO HWCHONB30BaTh MNpaBWIa TOATOTOBKH

YIIPaBIEHYECKUX JOKYMEHTOB U BEACHHS JEIOBOI MEPETTUCKH;

- [TK-20 — criocoOHOCTBIO MCITOJIb30BATh IIPAaBUIa OPraHU3aIil BCEX
3TaroB padOThl C JOKYMEHTAaMH, B TOM YHCJIE apXUBHBIMU
JTOKyMEHTaMH;

- IIK-24 - BriageHuWeM HaBbIKaMH OpraHM3allMd CIIPABOYHO-
MIOMCKOBBIX CPEJICTB M UCTIONB30BAHMS APXUBHBIX JOKYMEHTOB;

- ITIK-25- BnageHneM HaBBIKAMH TOATOTOBKH YIPABICHYECKHX
JOKYMCHTOB U BCACHUA I[CJ]OBOﬁ HCpeHI/ICKI/I;

- JIIIK-2 — crmocoOHOCThIO OPUEHTHPOBATHCA B 3aKOHOAATEIHHON U
HOPMaTHBHO-METOTUUECKON 0aze WHPOPMAILTHOHHO-
AOKYMCHTAlIlMOHHOI'O O6CCHC‘IGHI/I}I YHOpaBJICHUA U apXUBHOTO A€ja U
CMEKHBIX 00JIaCTEH.

B pesynbTaTe H3yueHUs AMCHUTUTMHBI 00YYarOIIUNACS TOJIKECH:

3HATB!

- CTPYKTYpY H (QYHKOMH OpPraHOB TOCYJapCTBCHHOW U
MYHHIIUIIATBHOHN BJIACTH, 33JCHCTBOBAHHBIX B pa0OTe 10 OTBETaM Ha
oOpartieHus rpakias,

- METOIBl CO3/IaHUsl TIOJHOTO KOMIUIEKCA B3aUMOCBSI3aHHBIX U
B3aMOJIOTIOJHAEMBIX CIPABOYHBIX CPEACTB ISl OCYIIECTBICHUS
KOHTPOJIsI U TIOMCKOBOHM paboTHI B Mpolecce MOATOTOBKH OTBETa Ha
oOpalieHusi TpaXJaH M OpraHU3alHd ONEPATUBHOTO XpaHEHUs
JTOKYMEHTOB;

- IepeyYeHb YIpPaBICHYECKUX JIOKYMEHTOB, CO3/I1aBaeMbIX B TpOIEcce
paboThI ¢ OOpaIIeHUSMU TPaXK]IaH;

- ¢dopmynsap-oOpazeny NHCbMa, OCOOECHHOCTH COCTAaBICHUS H
O(bOpMJ'IeHI/IH MUCbMa-yBCIOMJICHUSA, COIIPOBOJUTCIIBHOIO ITHMCbMaA,
HChMa-0TBETa, MIChMa-3a1poca;

- TpeboBaHUsI K OQOPMIICHUIO PEKBU3UTOB B 3aBHCUMOCTH OT BHJIA
JIeTI0BOTO MTMUChMa WIIM YIIPAaBICHYECKOTO JOKYMEHTA;

- TepeYeHb HOPMATHBHO-TIPAaBOBHIX  aKTOB,  PEryJIUPYIOIINX
IMOATOTOBKY YHpaBJICHYECKUX JTOKYMCHTOB 110 O6paHIeHI/IHM
rpaXK/iaH.

- TpaBWia OpraHu3aldd W TO0CJIEJO0BaTEeIbHOCTh  3TaIoB
JIEJIOTIPOM3BOICTBA 1T0 PabOTe ¢ OOpaICHUSIMU TPaXkKIaH,

- METOJbl COBEPIUEHCTBOBAaHUS JIEJONPOU3BOJACTBA MO padoTe ¢
oOpareHnsIMHI TPAXKAAH;

- OCHOBBI OpPraHU3alUy CIPABOYHO-TIONCKOBBIX CPEACTB AJISI PadOTHI
C O0paIlCHUSIMU TPaXK]IaH;

- CHCHI/I(i)I/IKy CIIPaBOYHO-IIOMCKOBBLIX CPEACTB, MCIIOJIB3YCMbIX IIpH
pabote ¢ oOpalieHUsIMH TPaKAaH B OTIMYUE OT MPOYHMX OTpaciei
JETONPON3BOICTRA;

- cnenu(uKy CIpaBOYHO-TIOMCKOBBIX CPEACTB, WCIONB3YEMBIX NpU
paboTe ¢ yCTHBIMHU, MTMCBMEHHBIMHU OOPAIIEHUSIMH TPXIaH, a TAKKe
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oOpalleHusIMHA, TEpeAaHHBIMH B DJIEKTPOHHOM BHJIE IO CETH
Hutepuer;

- OCHOBHBIC TIPAaBOBBIC W HOPMATUBHBIC aKThI, PETYJIUPYIOIIHE
paboty ¢ oOpaieHHAMHU TPpaXKIaH CIeUU(PUKY OpraHU3alud PadoThI
C oOpalieHWsMH TpakKJaH B OpraHax TOCYJapCTBEHHOW BIIACTH,
opraHax  MECTHOIO  CaMOyINpaBJeHHS W  OpraHu3alusx,
OCYIIECTBISIFOIUX MyOJINYHO 3HAYUMBIE (DYHKITHH.

YMeTh:

- ompeneNnaTth cocTaB M O00S3aHHOCTH JOJDKHOCTHBIX  JIMII,
OTBETCTBEHHBIX 32 OPTaHU3AIMIO PA0OTHI C OOpAICHUAMY TPAXK/IAH,
OIUPAsICh Ha JIOKAJTbHBIE aKThI JAHHBIX OPTaHOB BJIACTH;

- CO3/1aBaTh MOJHBIA KOMIUIEKC CIPAaBOYHBIX CPEICTB IO paboTe ¢
oOpaIeHusIM TpaXIaH;

- monb3oBathesi [OCTom P 6.30-2003 mpu opopMIIeHHH pEKBU3HTOB
MUCbMa W JIPYTHX YIPaBJICHYECKUX JOKYMEHTOB IO pabore ¢
oOpallleHUsIMM ~ TpakIaH;  mosib3oBathess  OOIIEPOCCUHCKUM
TEMAaTUYeCKUM  Kiaccu(PUKaTopoM  OOpallleHHid TpakaaH |
opraHuzanuMii B  Mmpolecce JOKYMEHTHPOBAaHUS — PabOTBl ¢
o0palIeHUsIMH TPaKAaH;

- TIONB30BaThCs JIOKATBHBIME aKTaM{ TP TOATOTOBKE TMHCEM H
JIPYTUX YIPaBJICHYSCKUX JOKYMEHTOB IO paboTe ¢ OOpallieHUsIMHU
TpaxKJaH;

- BBIENATH  paboTy ¢ oOpameHHSAMH  TpaxgaH B
CHEIHATM3UPOBAHHYIO OTpacib JeIONPOU3BO/ICTBA;

- HCMONIb30BaTh OCHOBHBIC TMPABOBbIC W HOPMATHBHBIC KT,
perynupyrome  paboTy ¢  OoOpalleHHSMH  TpPaxIaH MpH
MO/ICJIMPOBAHHH JICTIOTIPOU3BO/ICTRA,

- KOPpPEKTHO BBIpaXaThb W apryMEHTHPOBAHHO OOOCHOBHIBATH
MOJIOKEHUSI 3aKOHOJATeNbHOM 0a3bl MpH OTBeTe Ha OOpaleHus
TPaXxIaH;

- BBICTPAUBaTh TEXHOJOTHUYECKYIO LIENOYKY paboThl ¢ 0OpalieHusIMU
TpaXKJIaH;

- ompenensaTh crneuuduky padoTel ¢ OOpalleHHUsSMH TpaXkKaaH B
3aBUCUMOCTH OT COZICpKaHHs OOpalIeHUs;

-00CyX1aTh CrmocoObl 3P GEKTHBHOW OpraHU3AIK  CIPABOYHO-
MONUCKOBBIX CPeNCTB M 3()P(PEKTUBHOrO HCIOJIB30BaHMS apPXUBHBIX
JIOKYMEHTOB B paboTe ¢ 00palleHHsIMH TpaxiaH;

- IPUMEHATH CIPABOYHO-TIOMCKOBBIE CPEJICTBA B Pa0OTE C YCTHBIMH,
MUCHbMEHHBIMH OOpANCHUSIME TPaXKJaH, a Takke OOpalICHUSMHU,
NepeIaHHBIMU B DJIEKTPOHHOM BHUjIe TI0 ceTh MHTepHeT;

- cO03/1aBaTh NMHCBMO-OTBET, Ha OOpalleHHe TpaKAaHHHA MHCHMO-
YBEIOMJICHHE, THChMO-3aIPOC, COMPOBOJUTEIBHOE MMUCHMO IIO
(hopMmyIsapy-o0pasity;

- Cco3lIaBaTh YINpPAaBJICHYECKHE JOKYMEHTHI, 0OeCIeYnBaronye




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

3¢ (heKTUBHYIO paboTy ¢ 0OpaICHUSIMH TPAXKIAH;

- ONpeaessITh aKTyalbHOCTh HOPMAaTHBHBIX IPAaBOBBIX aKTOB,
perIaMeHTHPYIONMX paboTy ¢ OOpallleHusMH TpaXJTaH B OpTraHax
TOCYJapCTBEHHOW BJIACTH, OpraHaX MECTHOTO CaMOYIpPAaBICHUS WU
OpTaHu3alHusiX, OCYLIECTBIIONINX TyOIMYHO 3HaYNMble (yHKLINY;

- HOCHTUOUIMPOBATH  COCTaB  MpaBWI [0  TOATOTOBKE
YIpaBJIEHYECKUX JOKYMEHTOB 110 paboTe ¢ 00paleHUAMH IPax/iaH B
3aBHCHUMOCTH OT OpraHa rocylapCTBEHHOH BIACTH, OpraHa MECTHOTO
CaMOYIIpaBJICHUS WJIM THUII OpraHu3alu.

Brnanerr HaBRIKAMU:

- HaBBIKAMH TOHWCKa HHGOpMAIlMM O CTPYKType OpraHoB
rOCy/IapCTBEHHONM M MYHMIIMIIAJIBHONW BJIACTH Ha OQUIIHMATBHBIX
caifiTax OpraHoB BJAcCTW M YIPABICHUS, a TaKKe Ha CIPaBOYHO-
nHpopmanmoHHoM HMHTepHeT-mopTane «llopran rocymaapcTBEHHBIX
yeiyr Poccuiickoit denepannmy; HaBBIKAMH OTOOpa HOPMATHUBHO-
MPaBOBBIX AKTOB, 3aKOHOJATENFHO pErijaMeHTHPYIOUIMX paboTy c
O6paIlICHI/I$1MI/I rpaxaaH B YKa3aHHbIX opranax, BKJIIO4Yas
He00X0JMMBIN HA0Op JIOKATBHBIX aKTOB;

- HaBblIKaMM CO3JaHUsA OCHOBHBIX CIIPaBOYHBIX CpCIACTB I
MOMCKOBOM PaboTHI B Mpoliecce MOATOTOBKM OTBETa Ha OOpaleHHs
rpaxaaH U OIICPATUBHOIO XpaHCHUA NOKYMCEHTOB IIO O6paHIeHI/I$IM
rpaxaad  (PKK) u mnonp3oBanus wuMHM (HOMEHKJIATypoul e,
PErUCTPalMOHHO-KOHTPOJIBHON KapTOi, OIUCHIO);

- HaBBIKAMH OIpeJelieHHs BUa (3asiBIieHHE, Kaoda, MpeyIoKeHHe,
METHLHS, KOJJIEKTUBHOE 00pallleHle, X01aTaliCTBO)

oOpalleHus TpaxIaH;

- HaBbIKaMM HMCIIOJIB30BaHUA IIPAaBUJI NOATOTOBKH YIPABJICHYCCKUX
JOKYMEHTOB M BEICHHMS  IEPENUCKH C  TPaKIAAaHUHOM,
roCcyaapCTBEHHBIMU u MYHUIIUTIAJIBHBIMHU OopraHamMun u
OpraHu3alMsAMU.

- TpPUHOMIIAMH OpTraHU3allMy JIEJONPOM3BOACTBA IO pPaboTe ¢
YCTHBIMU U ITUCbMEHHBIMU O6paIIIeHI/I$IMI/I TpaxXxaaH;

NPAaKTUYECKUMH yMEHMSIMA M HaBbIKAMH HMHTEpPIpETalud M
HCIIOJIb30BaHUA JIOKAJIBHBIX aKTOB Ipu MOACIIUPOBAHUN
OpTaHU3aIUH JISTOPOU3BOJICTBA MO 00pAIEHUSIM ITPaK/IaH;

- OCHOBHBIMH METOJAaMH PpeIICHHs 3a1a4 B O0JIaCTH OpraHU3aluu
CIIPAaBOYHO-TIOUCKOBBIX CPEACTB MW  HCIIOJIB30BaHHA aApPXHUBHBIX
JOKYMEHTOB B paboTe ¢ 00paleHusAMH IPpaxiaH;

- TEXHOJIOTUAMU OpraHusalyn CIIPaBOYHO-TIOUCKOBBIX CPEJICTB,
MIPUMEHAEMBIX B paboTe ¢ 00pameHns MU TpakKIaH;

- HaBBIKAMH OLEHKH 3(P(EKTUBHOCTH NPHUMEHSEMBIX CIIPaBOYHO-
ITOMCKOBEIX CPEACTB B paboTe ¢ 0OpaIIeHUsIMU TPakIaH;

- HaBBIKAMHM COCTaBJCHHUSl TEKCTOB MUCHbMa-OTBeTa (B T.4. MHCHMA
0TKa3a), MUChMa-3arpoca, MUCHbMa-yBeIOMJICHNS,
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COIPOBOJHUTENBLHOTO MHCHMA,
- T[PUHIOWANAMH PAH)XMPOBAHHWA HOPMATHBHBIX  JOKYMEHTOB,
peraMeHTHPYIONMX paboTy ¢ OOpameHHsIMH TpakgaH IIo
3HAYHMOCTH;
- HaBBIKAMH TIOMCKa HOPMATHBHBIX M TIPaBOBBIX aKTOB B
WH(POPMALMOHHO-TIPABOBBIX MOpTasiax cetu MHTepHeT;
- HaBBIKAMH OCTaBIIEHUS THCEM-YBEIOMIIEHHH CO CCBUTKAaMH Ha
3aKOHOJaTeNbHbIE aKThl PD.
JMcuuninHa BKIIOYAeT B ce0sl CIeIYIOIIE Pa3 IeIib:
Paznmen 1. OOmras xapakTeprcTUKa UHCTUTYTa OOpAIEHUH Tpa)aaH
B Poccuu.
Paznen 2. TexHonoruueckas 1emoydka JeIONPOU3BOACTBA IO paboTte
¢ oOpaIeHusIMHA TPakIaH.

b1.B.11 IpakTHKYyM 10 cocTraBjieHHI0 u odopmieHuio cayxeonnix | 108 (3)

JOKYMEHTOB

Henstmu m3ydeHuss qUCHHITINHBL «lIpakTHKyM MO COCTaBIEHHUIO U
0 OPMIICHUIO CITY)KEOHBIX JJOKYMEHTOBY SIBJISTFOTCS:

— COBEpIIICHCTBOBAHWE YMEHHWH II0 COCTABJICHUIO U O(OPMIICHHIO
Pa3IMYHBIX BUIOB CIIY)KEOHBIX JOKYMEHTOB.

- yrnyOlieHHOe W3y4YeHHe CocTaBa YHHU(MUIIUPOBAHHOW CHCTEMBI
OpraHU3alMOHHO-pacnopsauTenbHON nokymenTtauu (Y COPI);

- yriyOJIeHHOE U3yUeHHE COBPEMEHHBIX TPEOOBAHMI K COCTABIICHUIO
1 0pOPMIIEHUIO CITY>KEOHBIX JOKYMEHTOB;

- MPaKTUYECKOS ORBJIAJCHHE YMCHHSMH COCTABIIATH U O(POPMIIATH
Pa3IUYHBIC BUJBI CITY)KEOHBIX IOKYMEHTOB

- MPAKTUYECKOE  OBJaJleHHE  YMEHHSIMH  IPOSKTHPOBATh
yHAQUIMPOBaHHBIE (POPMBI JJOKYMEHTOB;

- MTPAKTHIECKOE OBJIQJICHHE  YMEHHSAMHU pa3pabaTbiBaTh
OpraHU3alMOHHBIE W HOPMATHUBHO-METOAMYECKUE TOKYMEHTHI IO
JIOKYMEHTAIIMOHHOMY 00€CIIEUCHHUIO YIIPaBJICHUS.

WzydeHne auCHMIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, IMIOJIYICHHBIX B pE3yJbTaTeé OCBOCHUS IUCITUILINH:
«BBenenne B mpodeccuto», «OCHOBBI  JOKYMEHTOBEIECHUSY,
«JlokymeHTOBeIeHUE», «YdUeOHass - TMpaKTHKa 110 IIOJyYCHUIO
MEPBUYHBIX MPO(PECCUOHATILHBIX YMEHUIA M HABBIKOB, B TOM YHUCIIC
MEPBUYHBIX YMEHWH W HaBBIKOB HAyYHO-HUCCIIEOBATEIHCKOM
JESITEIIBHOCTH, «MHbopManoHHbIe TEXHOJIOTHH B
JOKYMEHTOBEJICHUM © apXWBHOM jene», «OpraHusanus U
TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOECIIeUeHUs  yIPaBICHUS»,
«IIpoexTrpoBaHUE YIIPABICHICCKON TOKYMEHTAITUN OPTaHU3AITHI.
3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
TUCITUTUIMHBL,  HEOOXOOWUMBI  JJIA  HW3YYCHHS  JUCITUIUIHH:
«Opranu3zanys paboThI c oOparlieHusIMU TpaKIaH,
«[IpousBoaCTBCHHAS - MPaKTHKA o MTOJTyYEHUIO




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

npopecCHOHANBHBIX ~ YMEHMH W OmbITa  Npog)ecCHOHANBHON
JesITeNbHOCTI, «IIpon3BoACTBEHHAS — IPEATUITIOMHAS IIPAKTHUKAY.
W3yuenne nuCHMIUIMHBI HAIIPAaBICHO HA (POPMUPOBAHUE U Pa3BUTHE
CIIEAYIOMINX KOMIIETCHIINH:

- CIIOCOOHOCTBIO HCIIONIb30BAaTh TEOPETUUECKUE 3HAHUA U METO.bI
uccienoBanus Ha npaktuke (OITK-1);

— BJIAaJCHUEM HaBbIKAMH HCIIOJb30BAHUSI KOMIIBIOTEPHOM
TEXHUKU ¥ MHPOPMALIMOHHBIX TEXHOJIOTUI B MOUCKE UCTOYHHUKOB U
JUTEPaTyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
oubarorpaduueckux u apxuBHbIX 0030poB (OITK-4);

- BJIaJICHUEM HaBBIKaMu pedepupoBaHUs] M AHHOTHPOBAHUS
Hay4YHOH JIMTepaTyphbl, HABBIKAMHU penakTopckoit padotsr (ITK-11)

— CHOCOOHOCTBIO  HCIIONB30BAaTh  IPaBUiIa  ITOATOTOBKH
yIpaBleHUYECKUX JOKYMEHTOB U BeleHus AenoBoil nepenucku (11K -
19);

- BJaJICHUEM HAaBBIKAMH TOATOTOBKH  YIPaBICHYECKUX
JOKYMEHTOB U BeJieHHs aeoBoi nepenucku (ITK -25);

— CIIOCOOHOCTBIO pa3padaThiBaTh MAKEThl JOKAIbHBIX HOPMATHUBHBIX
aKTOB u HOPMaTHBHO-METOJUUECKUX JOKYMEHTOB o
WHGOPMALMOHHO-TOKYMEHTAHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
M apXHBHOMY XpaHeHuto nokymentos (JI1K -1).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:
3HATh!

- IOKYMEHTOBEUECKYIO0 TEPMHUHOJIOTHUIO;

- HOPMAaTHBHO-METOJWYECKHE MAaTepUalbl MO JOKYMEHTHUPOBAHHUIO
YIpaBJIEHYECKOU AEATEILHOCTH;

- 3aKOHOMEPHOCTH JOKyMEHTOOOpa3OBaHHs, CKIAJbIBAHUS H
Pa3BUTHS CHCTEM JOKYMEHTAlNY;

- TeopeTHYecKWe ¥  MpaKTUYeCKue TPpoOJIeMbl  CO3JaHHS
JOKYMEHTHUPOBaHHONW  HMH(OpPManuM  OpraHu3alMid  pazIHyHBIX
OpTaHU3alMOHHO-TIPABOBBIX (HOPM;

- COCTaB OPraHM3aI[MOHHO-PACTIOPSIUTEILHON JIOKYMEHTAIUH;

- IpaBUJIa COCTABJICHUSA U OPOPMIICHHS TOKYMEHTOB;

- MpaBWjia TOATOTOBKH YIPABICHYECKUX JIOKYMEHTOB WM BEJCHHS
JI€JI0BOM NIEPETHCKHY;

- 0COOCHHOCTH HCHOJB30BAaHUS KOMIIBIOTEPHOM TEXHUKH U
WHPOPMAITMOHHBIX TEXHOJIOTUH TPHU COCTABICHWU U O(OPMIICHUH
CIIy>KE€OHBIX IOKYMEHTOB;

- OCOOCHHOCTH WCIIONIb30BaHUSI TIPABOBBIX 0a3 JaHHBIX MPH
COCTaBIICHHH ¥ OOPMIICHUH CITY’)KEOHBIX JIOKYMEHTOB;

- 3aKOHOJATENbHYI0 W  HOPMAaTHBHO-METOAWYECKYIO  0as3y,
periIaMeHTHUPYIOIIYI0 IIPUMEHEHHE HWH(POPMALMOHHBIX TEXHOJIOTHUil
MIPU COCTABICHUU B 0OPMIICHUH CITY>KEOHBIX TOKYMEHTOB;

- BUIbl HTH)OPMAIIMOHHBIX TEXHOJIOTHIA;
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- TpUeMBl M CHOCOOBI PabOTBl C KOMIIBIOTEPHOW TEXHHKOH W
MH()OPMAMOHHBIMU TEXHOJOTHSIMA B TIOMCKE MCTOYHUKOB H
JUTEpaTypHl;

- TpUeMBbl M CHOCOOBI PadOTBl C KOMIIBIOTEPHOW TEXHHKOH H
nH()OPMAMOHHBIMU TEXHOJIOTHSIMHU B UCIIOJIb30BaHUH MIPABOBBIX 0a3
JIAHHBIX;

- TpUEeMBI W CIOCOOBI PabOTHl C KOMITBIOTEPHOH TEXHUKOW U
nH(pOpMaTMOHHEIMU TEXHOJIOTHSIMHU B COCTaBJICHHU
OoubIMorpa) NIeCKUX CIIMCKOB;

- ocobeHHOCTH  pedepUpOBaHHS  HAYYHOH  JIUTEPATYypHI,
MOCBAIICHHOW  COCTABICHUIO W OQOPMIICHHIO  CIYKEOHBIX
JOKYMEHTOB;

- 0COOCHHOCTH aHHOTHPOBAHUS HAYYHOU JIUTEPATYPHI;

- TpeOOBaHUSI K KOMITO3UIIUHU | SI3BIKY CITY>KEOHBIX TOKYMEHTOB;

- TOCyIapCTBEHHBIE CTaHIapThl B oOmacTu OuOIHOrpaduvIeckoro
OIMMCaHrd HAYUYHBIX HUICTOUYHUKOB;

- IIpaBUJjIa IIOATOTOBKY YIIPABJICHYECKUX JOKYMEHTOB;

- TEOPETUYECKHE OCHOBBI BEACHUS JACTOBO MEPETINCKH;

- COCTaB W COJIEpKAaHWE HOPMATUBHO-METOJIUYECKOW ©a3bl 1o
COCTaBJICHHIO ¥ O()OPMIICHHUIO CITy>KEOHBIX IOKYMEHTOB;

- crienU(UKY S3bIKa YIPABICHUCCKON JOKYMEHTAIHUH;

- OCHOBHBIC HpO6HeMBI HOPMATHUBHOI'O OGGCHe‘IeHI/Iﬂ COCTaBJICHUA U
o(hOopMIICHUS yITPaBIEHUECKOH JOKYMEHTAIIUH;

- OCHOBHBIC HpOGHeMBI HOPMATHUBHOI'O oOecrieyeHust BCACHHUA
JIeTIOBOM TEPEIHCKHY;

- OCHOBHBIE TPOOJIEMbI HOPMATUBHOTO 00ECTIEYEHHs COCTABICHHS U
oopMIiteHUs yrpaBIieHYECKON JJOKYMEHTAIUH;

- HOPMAaTHBHO-METOJMYECKYI0 0a3zy 10 JOKyMEHTAI[HOHHOMY
00€ecCTIeYeHUIO YIIpaBICHUS,

- COCTaB JIOKAJbHBIX HOPMATHBHBIX AaKTOB W HOPMAaTHUBHO-
METOAMYECKHX JOKYMEHTOB () HHPOPMALIUOHHO-
JOKYMEHTAIIHOHHOMY ~ OOECIICUYECHHIO  YIPABJICHUS  Pa3IMYHBIX
OpTaHU3alMOHHO-TIPABOBBIX (HOPM;

- TECHACHIINU pa3BUTUA I/IH(i)OpMaHI/IOHHO-)IOKYMCHTaHI/IOHHOFO
oOecrniedeHus yrpaBieHusI.

YmMmeTs:

- YHHQHUIMPOBATH U TIPOEKTHPOBATH (DOPMBI IOKYMEHTOB;

- COCTaBJIATH JIOKYMEHTHI C UCIIOJIb30BaHUEM SI3BIKOBBIX BAPHAHTOB B
3aBUCUMOCTHU OT Ha3HAYCHUA COACPKAHUA U BUJla TOKYMCHTA,

- YHHQHUIMPOBATH TEKCTHI JOKYMEHTOB;

- WCHOJb30BaHUSI KOMITBIOTEPHOM TEXHUKM U HWH()OPMAIMOHHBIX
TEXHOJIOTMA TP COCTaBICHHH U O(GOPMIICHHH  CITyKEOHBIX
JOKYMEHTOB;

- 0opopMIATH JOKYMEHTHI B COOTBETCTBUH C TpeOOBaHUSIMHU
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rOCYJapCTBEHHBIX CTaHIAPTOB;
- aHANIM3UPOBAaTh  HOPMATHUBHO-TIPAaBOBBIE WM  HOPMATHBHO-
MeTonYeckne JoKyMeHTHI B cepe JJOVY;

- PpeAaKTHpOBaTh, COCTaBIATH W O(GOPMISTH pa3NUYHBIC BHIBI
CITy’KE€OHBIX JOKyMEHTOB;

- HCTONIB30BaTh TEOPETUYECKHE 3HAHUS W METOABI NpPU aHalln3e
CIy’KeOHOM IOKyMEHTallMM C TOYKH 3PEHUs IPaBHIBHOCTH ee
COCTABJICHHS ¥ 0)OPMIICHHS;

- paboTaTh C KOMIBIOTEPHOM TEXHUKOH H WH()OpMaIMOHHBIMU
TEXHOJIOTHSIMU B IOUCKE UCTOYHUKOB M JIUTEPATYPHI;

- paboTaTh C KOMIBIOTEPHOW TEXHUKOH H WH()OpMaIMOHHBIMU
TEXHOJIOTHSIMU B HCIIOJIb30BAaHIH NPABOBHIX 0a3 JTaHHBIX;

- paboTaTh C KOMIIBIOTEPHOH TEXHHKOW M HWH(POPMAIIMOHHBIMH
TEXHOJIOTHSIMU B COCTaBJICHUH OMOIMOTpaduIecKux CIHCKOB;

- pedepupoBaTh HaAy4HYIO JHTEPATypPy, HOCBSIIEHHON COCTABICHHIO
1 0pOPMIICHHIO CITY)KEOHBIX JOKYMEHTOB;

- COCTaBIATH U OGOPMIISTH CIYKEOHYIO JOKYMEHTAIHIO C YYETOM
TpeOOBaHUH K €€ KOMIIO3UIINH U SI3BIKY;

- [PUMEHATh  TOCYJapCTBEHHbIE  CTaHAapTel B 00JIACTH
OnbarorpaMueckoro ONMUCAHUS HAYYHBIX HCTOYHHMKOB B IIPH
pedeprupoBaHUM HAYYHOH JTUTEPATYPHI;

- COCTaBIATH W OQOPMIATH paziIMyYHbIE BUIBI YIPABIECHUYECKUX
JOKYMEHTOB B COOTBETCTBHH C ITPABUJIAMHU HX MOATOTOBKH;

- TPOEKTHPOBaTh YHU(PHUIMPOBAHHBIE (OPMBI YIIPABIECHUYECKUX
JOKYMEHTOB C y4eTOM COBPEMEHHBIX TpeOOBaHMH K HX
COCTaBJICHHIO M 0)OPMIICHUIO;

- IPUMEHSITh TIPaBUIIa BEJICHHS I€TI0BOM NEPEHCKY;

- COCTaBIISITh M OQOPMIATH Pa3IMYHBIC BUABI YHPABICHYECKUX
JIOKYMEHTOB B COOTBETCTBHH C MPAaBUIIAMH HX MTOJIOTOBKH;

- TNPOEKTHPOBATh YHU(PHIMPOBAHHBIE (HOPMBI YIPABICHYECKUX
JOKYMEHTOB C Yy4YeTOM COBPEMEHHBIX TpeOOBaHMH K HX
COCTaBJICHHIO U 0(hOPMIICHHIO;

- IPUMEHSITh NpaBUJIa BeICHHS AEJI0BOM NEPENHCKY;

- COCTAaBIISITh JIOKaJbHYIO HOPMAaTHBHO-METOIUIECKYIO
JOKYMEHTAIIHIO TI0 TIOATOTOBKE YIPaBIECHUECKON JTOKYMEHTAIHH;

- COCTaBIISITh JIOKaJIbHYIO HOPMAaTHUBHO-METOIUYECKYIO
JOKYMEHTAIIHIO TI0 BEICHHIO JICTIOBOH MEPENICKH;

- aHaJIM3MPOBATh YINPABICHYECKHE MNOKYMEHTBI C TOYKU 3pEHHS
MPaBUIBHOCTH UX COCTaBJICHUS U 0QOpMIICHUS;

- aHAM3UPOBAThH JIOKATFHYI0 HOPMAaTHBHO-METOANYECKYIO 0a3y 1o
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
Ha COOTBETCTBHE COBPEMEHHBIM TPeOOBaHHSAM;

- COBEpPUICHCTBOBATH JIOKAIbHYI0O HOPMAaTHBHO-METOANYECKYIO 0aszy
o MHQOPMATUOHHO-T0KYMEHTAITHOHHOMY o0ecriedeHnIo




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

yTpaBiCHHS.
Bragets HaBbIKaMu:

- TOKYMEHTOBETYECKON TEPMUHOJIOTHEN B TPO(heCCHOHANBHOMN peyn;
- TpUeMaMd  COCTaBJieHHMss ¥ O(QOpMIIGHHS  OCHOBHBIX
YIpPaBJIEHYECKUX JOKYMEHTOB;

- METOIaMU YHU(DUKALIUK U CTaHAAPTU3ALNH JOKYMEHTOB;

- METOoJaMH aHajlu3a CIy)KeOHOM MOKYMEHTAalUH C TOYKU 3PEHHSA
IIPaBUIBHOCTHU €€ COCTABIICHUS U O(OPMIICHNS;

- mpodeccroHanbHON TepMuHOJOTHEeH B cdepe MHPOPMAIMOHHBIX
TEXHOJIOTHI;

- MpHeMaMH M Crocob0aMu pabOThl ¢ KOMIBIOTEPHOW TEXHUKOW U
WHPOPMALMOHHBIMI TEXHOJIOTHSIMA B TOWCKE HWCTOYHUKOB U
JIUTEPATYPHI;

- MpHeMaMH M Croco0aMu paboThl ¢ KOMIBIOTEPHOW TEXHUKOW M
MHGOPMALMOHHBIMHU TEXHOJIOTUAMH B UCIIOJIb30BaHUY IIPABOBBIX 0a3
JIAHHBIX;

- MpHeMaMH M Crocob0aMu pabOThl ¢ KOMIBIOTEPHOW TEXHUKOW U
UHGOPMALMOHHBIMU TEXHOJIOTHSIMU B COCTaBJICHUH
OoubIMorpa) IeCKUX CIIMCKOB;

- HaBBIKAMU pedepupoBaHMs HAYUYHOW JHUTEPATYpPbl, MMOCBALICHHON
COCTaBIICHHIO U O(OPMIICHHIO CITY>KEOHBIX IOKYMEHTOB;

- aHaNM3a U BBISIBICHHS ITyTEH WCTIPaBICHHUS KOMIO3UIMHA M S3bIKA
CIIy>KE€OHBIX IOKYMEHTOB;

- IPaBUJIAMH TTO/ITOTOBKH YIIPABIIEHYECKHUX JIOKYMEHTOB;

- IPaBUJIAMH BEJICHUS AEJIOBOW IEPEIHCKY;

- HOPMaTHBHO-METOAMYECKOH ©0a3bl 1O  COCTAaBICHHIO U
0 OpPMIICHUIO CITY)KEOHBIX JJOKYMEHTOB;

- 0(hUIHATBHO-IEIIOBBIM SI3IKOM MPHU COCTaBJICHUHM W O(OPMIICHHH
CITy>K€OHBIX IOKyMEHTOB;

- MIPaKTUYECKUMHU HaBBIKAMM HCIOJIb30BAHHUS YMEHHUSI COCTABISATH U
oopMIIATE ciy’eOHYI0 JOKYMEHTALUIO;

- TpoQecCHOHANBHBIM SI3BIKOM B 00JIACTH HH()OPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO 00ECTICYeHUs] YIIPaBICHUS;

- HaBbIKAMU AaHaKM3a HOPMATHBHO-METOJIUYECKOW 0a3bpl 1O
WH(POPMAITMOHHO-TOKYMEHTAITMOHHOMY 00€CIICYEHHUIO YIIPABIICHYS,
- MPaKTUIECKUMH HAaBBIKAMH  HCIHOJB30BAaHMS  yMEHHS
AHAJM3UPOBATh JIOKABHYI0 HOPMAaTHBHO-METOJMYECKYI0 0a3y o
WHPOPMALMOHHO-TOKYMEHTAHOHHOMY 00€CIIEUEHHIO YIIPaBICHHUS.
JIMCIUIITNHA BKITFOYAET B ce0sl CIEIYOIIIE Pa3JIeIIb:

Paznen 1. OcobenHocTH  cocTaBieHHUST U OQOPMIICHHS
OpTaHU3alMOHHO-PACIOPSIUTEIbHON JOKYMEHTALNH.

Pasmen 2. OcoOenHoctd  cocTaBieHHs W O(OpMIICHHS
WHPOPMALMOHHO-CIIPABOYHON JOKYMEHTAMH M TOKYMEHTAlMU IO
JUYHOMY COCTaBY.
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Lenp w3ydeHus  OUCHUIUIMHBL:  TOJITOTOBKA  CTYAEHTOB K
OpTraHHU3alNN PA0OTHI C APXUBAMH I10 TUIHOMY COCTaBY.

W3ydeHne AUCHMILIMHBI Oa3UpyeTcs Ha 3HAHUAX, YMCHHSX U
HaBbIKaX, IMONYYEHHBIX B PpE3yJbTaTe€ OCBOCHHS IUCITUTUINHBI
«OpraHuzanys YW TEXHOJIOTUS JOKYMEHTAIIHOHHOTO O0eCIeUeHUs
YIpaBIEHU, «KonpunennmansHoe JIEIIOTIPOM3BOJICTBOY,
«ApXUBOBEJICHUE.

3HaHUS W YMCHHsI, TOJydYeHHbIC OOYYArOIIMMUCSA TPU H3YUCHHU
TUCIUIUINHBI, HEOOXOAMMBI TIPHU TOATOTOBKE K TOCYJapCTBEHHOU
WUTOTOBOM arTecTranueil (rocyIapcTBeHHBIN dk3aMmeH, 3amura BKP),
BOIPOCHI JJAHHOTO Kypa BKJIFOUEHBI B OJIOK TOCIK3aMEHA.

W3yveHne muCIUIUIMHBI HAPaBIeHO Ha (QOPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

I[IK 6 — cnocoOHOCTBIO aHAM3UPOBATH CHUTYallHI0O Ha pPBIHKE
MH(OPMAITMOHHBIX MPOIYKTOB U YCIIYT, IaBaTh SKCIEPTHYIO OIICHKY
COBPEMEHHBIM CHUCTEMaM 3JICKTPOHHOTO JIOKYMEHTOO0OpOoTa U
BEJICHU SJIEKTPOHHOTO apXHBa;

I[IK 8 - crmocoOHOCTBIO aHAIM3UPOBATh IIEHHOCTh JOKYMEHTOB C
LETBI0 X XPaHECHHUS;

IIK 10 - BmageHueM IpUHIMIIAMHA U METOIaMH CO3/IaHUS CITPABOYHO-
MH(OPMAITMOHHBIX CPEACTB K JOKYMEHTAM;

IIK 21 - BIaJlcHUEM HaBBIKAMHU COCTABJIICHHS OITHCEH Jiel,
MOATOTOBKKA  Jed K Tepeaadye B apXuB  OpraHU3aIlNH,
rOCyIapCTBEHHBIN WM MYHHUIIUIIATBHBIN apXUB;

I[IK 22 - cHnocoOHOCThIO MPHHUMATh ydYacTHe B paboTe 1o
MIPOBEICHUIO IKCIIEPTHU3BI [IEHHOCTH;

[IK 23 - BnajeHreM HaBBIKAMH y4eTa M 00ECIIEYeHUs COXPAHHOCTH
JIOKyMEHTOB B apXUBE;

K 24 - BJIAJICHUEM HABBIKAMHM OpraHu3alid CHpPaBOYHO-
MOMCKOBBIX CPEACTB U UCIOIb30BAHUS APXUBHBIX TOKYMEHTOB;

I[IK 27 - cmocoOHOCTRIO TPHHHMATH ydacThue B pabore 110
MPOBEACHUIO SKCIIEPTU3BI LICHHOCTH TOKYMEHTOB;

[IK 28- BragenneM HaBBIKAMH ydeTa M 00ECIIEYEeHHsI COXPAHHOCTHU
JIOKyMEHTOB B apXHUBE;

AIK 5 - CIIOCOOHOCTBIO K COOJIIOJIEHUI0 TpeOoBaHWA K
OpraHU3alUHA KaIpOBOTO JEIOMPOU3BOJCTBA M JOKYMEHTUPOBAHUIO
TPYIOBBIX OTHOUICHUHM, XPaHEHUIO JOKYMEHTOB [0 JIUYHOMY
COCTaBy.

B pesynbTaTe n3ydeHus TUCITUTUTHHBI 00YIArOIIHIACS TOJDKEH:

3HATh:

- OCHOBHBIC OIPEJCIICHHS W TIOHATHS WHOOPMAIIMOHHBIX MPOIYKTOB
U ychyr, OJKcrnepTHOH oneHkd, COJl, 3JIeKTpOHHOrO apXHBa;
OCHOBHBIE METOJIbI UCCIEAOBAHUM, UCIIONB3YyEMBbIX B YACTU apXHUBOB
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M0 JIMYHOMY COCTaBy; OIpEJeNICHHs OCHOBHBIX MOHSATHHA B 4YacTd
JOKYMEHTOB JINYHOTO, Ha3bIBAE€T UX CTPYKTYPHbIE XapaKTE€PUCTHKH
W CBOMCTBA; OCHOBHbIE IIOHSTHA M TpaBWia OPraHU3aLMU
WHPOPMALMOHHBIX MPOAYKTOB M YCIYT, SKCIEepPTHOU onenku, CO/I,
JIEKTPOHHOTO  apXuBa; ONPENEeNCHUs IPOLECCOB IKCIEpPTHAS
OLIEHKa, UHPOPMALUOHHBIX TIPOTYKTOB H YCIIYT;

- KpUTEPUHU LICHHOCTH JOKYMEHTa,;

- IPUHLMUIBI U METOABl CO3AaHUs CIIPABOYHO-MH(DOPMAIIMOHHBIX
CPEACTB;

- mpaBwia KiaccU(QUKAMK apXUBHBIX [TOKYMEHTOB C LEJIbIO
COCTaBJICHMSI OIMCH €Nl JOKYMEHTOB; MpaBuiIa MOATOTOBKH A€M JJis
nepeaayn B apXuB.;

- OCHOBHBIC 3Talbl, MOPAJOK NPOBEACHUS SKCIEPTU3bl LEHHOCTU
JOKYMEHTOB B COOTBETCTBUU C HOPMATUBHBIMH JJOKYMEHTAMU;

- HOpPMAaTHBHBIE JOKYMEHTBI, OTPaKaIOLIUE MPUHLUIbI, METOABl U
HOPMBI 00ecTieueH s COXPAaHHOCTH, yueTa JOKYMEHTOB B apXUBE;

- IpaBWJIa COCTaBJIECHUS CIIPABOYHO-TTIOMCKOBBIX CPEJICTB;

- OCHOBHBIC 3Tambl, MOPAJOK NPOBEACHUSI 3KCIEPTU3bl LIEHHOCTU
JOKYMEHTOB B COOTBETCTBUU C HOPMATUBHBIMH JJOKYMEHTAMU;

- HOPMaTHBHBIE JOKYMEHTBI, OTPaXalolIUe MPUHLMIBI, METOIAbl U
HOPMBI 00ecTieueH st COXPAaHHOCTH, y4eTa JOKYMEHTOB B apXUBE;

- OCHOBBI pabOTBl C KaJpOBOW JOKyMEHTalWeH, B TOM 4YHCIIE
TpeOOBaHUSI K OpraHW3alUM KaJIpoBOIO JAEJIONPOM3BOACTBA U
JOKYMEHTHPOBAHUIO TPYJOBBIX OTHOIICHUH, a TaKKe XpaHEHHIO
JOKYMEHTOB IO JINYHOMY COCTaBY.

YMeTs:

- BBIACTATH CTPYKTYPHBIE 3JI€MEHTH MH()OPMAIIMOHHBIX MPOILYKTOB
U yCIOyr, OJKcrnepTHOH oneHku, COJI, 3JIeKTpOHHOrO apXHBa;
00CyXJIaTh CIOCOOBI A(PQPEKTHBHOTO pelieHnss WH(POPMAIMOHHBIX
MIPOAYKTOB M YCIIYT, SKCIiepTHas oueHka, COJl, aeKTpOHHBIN apXUB;
pacnio3HaBath 3(pdexkTuBHOE pemeHne 0T  HEIPPEKTHUBHOTO;
OOBSCHATH  (BBIBISAITH WM CTPOWTH)  THUIIMYHBIE  MOJEIH
WHPOPMALMOHHBIX MPOAYKTOB M YCIYT, SKCIEePTHOM onenku, CO/I,
JJIEKTPOHHOTO apXWBa; TMPHUMEHSTHh TOJyYeHHEIC 3HaHUS B
npodecCHOHANBEHOW  JIeSTeNbHOCTH;  MCIOJb30BaTh WX  HA
MEXIUCIMIUIMHAPHOM YpPOBHE; NPHOOpETaTh 3HAaHUS B 00JacTH
TPYZIOBOTO W QJIMUHHCTPATHBHOTO TIpaBa; KOPPEKTHO BHIPAXKATh U
ApPrYMEHTUPOBAaHHO  OOOCHOBBIBATH  IOJIOKEHHSI  [IPEIMETHON
00J1acTH 3HAHHS,

- KJIacCUpUIMPOBATh JIOKYMEHTHI B 3aBHCHMOCTH OT CTEICHH
LEHHOCTH JIOKYMEHTA;

- IPUMEHUTb 3HAHWS O INPUHLMIAX M METoJax Juld CO3JaHus
CIPaBOYHO- HHPOPMAIIMOHHBIX CPEACTB K TOKYMEHTaM;

- MPOU3BECTH KIACCU(PHUKAIMIO aPXUBHBIX JOKYMEHTOB, O(h)OpPMHUTH
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OINHCH 1€ JOKYMEHTOB; IOATOTOBUTH AOKYMEHTHI Ul Mepeiadl B
apXxuB;

- pasTpaHUYUTh JOKYMEHTHI IIOCTOSIHHOTO, BPEMEHHOIO CpOKa
XpaHeHUsl, MOoJIeKaIIe YHHITOKEHHUIO;

- TPUMEHUTh HA MpPaKTHKE 3HAHUSA O IpaBWiIax o0OecHeueHHs
COXPaHHOCTH, Y4eTa JOKYMEHTOB B apXUBE;

- IpOM3BECTH OTOOp JINTEpaTyphbl, APXUBHBIX [IOKYMEHTOB Ha
3aJaHHYI0 TEMy; CaMOCTOSTEIbHO paboTaTk € Ppa3IUYHBIMU
HUCTOYHUKAaMH MH(OpMALUU; TIOHUMAaTh, aHAIM3UPOBATh U U3JIarath
nH(GOPMAITHIO;

- PpasrpaHUYUTh JIOKYMEHTBHl IIOCTOSHHOTO, BPEMEHHOTO CpOKa
XpaHeHUsl, MoAJIeKaIle YHHITOKEHHUIO;

- TPUMEHUTh Ha MPaKTHKE 3HAHUSA O IpaBWiIax oOecreyeHus
COXPAaHHOCTH, Y4eTa JOKYMEHTOB B apXUBE;

- OpraHu30BaTh KaJpOBOE AEJIONPOU3BOJACTBO, XpPaHEHUE KaIpOBOH
JOKYMEHTAlluh ¥ OpPraHU30BaTh COOJIOACHUE TpeOOBaHWHA K
OpraHM3alli{ KaJpOBOTO JIEJIONPOU3BOICTBA U JTOKYMEHTUPOBAHHUIO
TPYAOBBIX OTHOIUECHUM, XPAaHEHUIO JOKYMEHTOB II0 JIMYHOMY
COCTaBYy.

Bnaners:

- METO/aMHU TMPOBEJEHUS dKCHepTHON oreHkH, COJl, 31eKTPOHHOTO
apx#WBa; HaBBIKAMH W METOJAMKAMH OOOOIIEHUS pPe3yJIbTaTOB
pelieHus,  AKCIEPUMEHTAIbHOM  JESTENbHOCTH;  CIIoco0aMu
OLICHWBAaHUS  3HAYUMOCTH M  MPAKTHUYECKOH  MPHUTOJHOCTU
MOJYYEHHBIX PE3YJIbTAaTOB; BO3MOXKHOCTBIO MEXIUCLMIUIMHAPHOTO
MPUMEHEHUS! MOJYYEHHBIX 3HAHWH B 4YacTH JKCHEPTHOH OLEHKH,
Co/1 u JJIEKTPOHHOTO apXWBa, OCHOBHBIMH METOJAMHU
uccnepoBanuss B obmactu  COJl, 3IeKTpOHHOrO apxuBa U
MPaKTUYECKUMH YMEHHUAMHU W HaBbIKAMH WX HCIIOJb30BAHUS;
OCHOBHBIMHM METOJaMH pEIIeHUs 3a7ad B 00JacTH NPOBEICHHS
sKcrepTHOM  oneHkH, COJI u 3JIEKTPOHHOIO apxuBa
MpopEeCCHOHANBHBIM  SI3BIKOM ~ TIPEJIMETHON  o0JacTh  3HAHHSA
OakanaBpa JuA; crocodamu COBEPIIEHCTBOBAHUS
NpopeCcCCHOHANBHBIX 3HAHUM W YMEHHH TyTeM HCIIOJB30BaHHS
BO3MOXKHOCTEH  WH(MOPMAIMOHHOW  cpenbl, HWH()OPMAIMOHHBIX
MPOAYKTOB M YCIYT, JKCHepTHOW oueHku, COJl, 31eKTpOHHOro
apxuBa;

- HaBbIKAMM IPOBEACHHS OSKCIEPTH3bl ILIEHHOCTH JIOKYMEHTA;
HaBbIKAMHU OpPTaHM3AIMH XPAHEHHUS TOKYMEHTOB C YYE€TOM CTEIeHU
WX IEHHOCTH;

- HABBIKOM CO3aHHUSl CIIPABOYHO- MH(POPMAIMOHHBIX CPEACTB K
JOKyMEHTaM;

- HaBBIKAMHM OpTraHW3allMd JOKYMEHTHOH HWH(pOpPMAaLWU MpU
nepegadye JOKYMEHTOB U3 OPTaHU3aLlUU B ApXHUB;
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- HaBbIKAMH JJOKYMEHTUPOBAHUS MPOBEICHHS SKCIEPTH3bl IECHHOCTH
JTOKYMEHTOB;
- HaBBIKAMH Y4YeTa M OOECIeYeHHs COXPAaHHOCTH JOKYMEHTOB B
apXxuBe;
- HaBBIKOM HCIOJIB30BAaHUS M OpraHU3alud HH(OPMAIIMOHHBIX
TEXHOJIOTHI B IOMCKE WH(POPMAIMH, UCTIONb30BaHHS MPABOBHIX 0a3,
MAHHBIX TIPH COCTAaBJICHUM OWOMHMOrpaudeckoro W apXWBHOTO
0030pOB;
- HaBbIKaMU JOKYMCHTUPOBAHUA MMPOBCACHU SKCIICPTU3BI HEHHOCTU
JTOKYMEHTOB;
- HaBBIKaMHM Yy4d€Ta H O6€CHC‘ICHI/IH COXpPaHHOCTU IOOKYMCHTOB B
apXuBe;
- CIIOCOOHOCTBIO K COONIOJNEHUIO TpeOOBaHWA K OpTraHHU3aIud
KaJpOBOTO JICIONPOU3BOJICTBA W JOKYMEHTHPOBAHHIO TPYIOBBIX
OTHOILCHUH, XPaHEHUIO JOKYMEHTOB TI0 INYHOMY COCTaBY.
JMcuuninHa BKIIOYAeT B ce0sl CIEeIyIOIIIE Pa3 IeIib:
Paznen 1. Ilondatue apxXxuBOB TO JHMYHOMY COCTaBy U UX
HOPMaTHBHAs PErjaMeHTaIus.
Paznmen 2. Ot6op u odopMiieHHE NeI, COMEPIKAIIUX JOKYMEHTHI 110
JMYHOMY COCTaBY JJISl JOJITOBPEMEHHOTO XPaHEHHSI.
Paznen 3. Onucanue, MOUCK U MCTIOJIb30BAHNE aPXUBOB 110 JTUUHOMY
COCTaBy.
b1.B.13 O0Opa6oTKH M 3aIMTa JOKYMEHTHPOBAHHOI HHpOpMAaIH 144(4)

Llenb wu3ydeHHs OUCHUIUIMHBL CHOPMHUPOBATH Y CTYACHTOB
TEOPETHYECKUE 3HAHHS [0 OCHOBaM 3allMThl HHOOpPMAIMU TPU
oOpameHn C KOMIBIOTEPHOM TEXHHUKOH ¥  NPOTPaMMHBIM
obecriedeHneM U, B OCOOEHHOCTH, B 00JacTH MPUMEHEHUs
Pa3IMYHBIX CETEBBIX TEXHOJIOTHH, a TAK)Ke MPAKTUYECKUX HABHIKOB
oOecrieueHusi 3alUThl  MHpOpPMAIMKM B CHCTEMax o00paboTKU
WHPOPMAIINH.

W3ydyeHne AMCHMIUIMHBI Oa3upyeTcsi Ha 3HAaHHAX, YMCHUSX H
HaBbIKAX, TMOJYYEHHbIX B pe3yjbTaTe OCBOCHHS IUCIUILIMH
«udopmarukay, «HdpopmanmoHHbIe TEXHOJIOTUH B
JOKYMEHTOBEJICHHH M apXuUBHOM jeiney», «OpraHmzanus W
TEXHOJIOTHSI  JIOKyMEHTAITMOHHOTO  OOeCIieYeHusl  yIpaBICHUS»,
«KoHpuneHmampHoe 1eI0IPOH3BOICTBOY.

3HaHHUSA W yMEHHs, MOJyYCHHbIC OOYYAIONIMMHCS MPU H3yYCHHH
JMCUMIUIMHBI,  HEOOXOAMMBI  TIPM  HM3YYEHHMH  JAWCIMIUIAHBL
«JlokyMeHTHpOBaHKE JeSITEIILHOCTH HETOCYAapCTBEHHBIX
opranzanuit», JlokyMeHTannoHHOe OOecredeHue YIpaBIeHUs Ha
OPEANPUATUSX Pa3IUYHBIX OPraHU3aI[MOHHO-TIPABOBBIX  (HOPM»,
«JlOKyMEHTBI M JOKYMEHTOOOOpOT B OyXTaJTEepCKOM YUYeTe»,
«MexIyHapoIHbIe CTAHIApPTHl YNPABICHUS IOKYMEHTaMW», JUIs
HAlMCAaHUsl  BBIMYCKHOW  KBAIM(HUKAUMOHHOW  paboTBl |




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

OCYIIECTBIICHHUS MPO(HECCHOHATBHOM eI TeNbHOCTH.

W3yuenne nuCHMIUIMHBI HANIPaBICHO HA (POPMUPOBAHUE U Pa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

- CIIOCOOHOCTBIO K MCIOIB30BAHHIO OCHOBHBIX METOJI0B, CIIOCO00B U
CPEICTB TONMy4YeHUs, XpaHeHus, nepepaborku uHpopmammu (OK-
10);

- BJaJcHHEM Oa30BBIMH 3HAHHUSMH B 00JacTH WH(OPMAIIMOHHBIX
texnomoruii (OITK-2);

- BJIaJICHMEM HaBBIKAMH HCIIOJNB30BaHHS KOMITBIOTEPHOU TEXHHUKH U
WHGOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHHUKOB U
JTUTEPaTyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
oubarorpadpuueckux u apxuBHbIX 0030poB (OITK-4);

- CIIOCOOHOCTBIO peliaTh CTaHJapTHBIC 3aAadu MPodecCHOHATFHON
JeSITEIbHOCTH Ha OCHOBE MH(OPMalMOHHOW 1 OnOImorpadudeckon
KYJIBTYpbl C HPUMEHEHHEM HH(OPMALNOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTHI M C Y4eTOM OCHOBHBIX TpeOOBaHWI MH(POPMAIIMOHHOI
6e3onacuoctu (OIIK- 6);

- CIIOCOOHOCTBIO  AHANM3UPOBATh  CUTYalMI0O HA  PBIHKE
WHPOPMALMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTOO0OpOoTa H
BesieHus 3ekTporHoro apxusa (1K -6);

- BJIaJICHEM HaBBIKAMH HCIIOJNB30BaHHS KOMITBIOTEPHOU TEXHHUKH W
WHGOPMALMOHHBIX TEXHOJOTHH B JOKYMEHTAILIMOHHOM 00eCIeueHHH
yrpasienus u apxusHom nene (T1K -14);

- CIOCOOHOCTBIO COBEPILEHCTBOBATH TEXHOJIOTHH
JOKYMEHTAllMOHHOTO0 OOECTICYEHUs] YIPaBICHUS W apXUBHOIO Jeia
Ha 0a3e ucnonb3oBanus cpencts aBTomaru3anun (I1K-15);

- BJIajieHrueM MeToamu 3amuThel nadopmarmu (TTK-17).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJIKEH:
3HATh!

- OCHOBHBIC OINpEACICHUS U TEPMHHOJIOTHIO B 00JACTH 3aIIWTHI
nH(pOopMaIny;

- MeToAbl M cpeacTBa OOpbOBI C yrpozamu HMH(GOPMAaLUOHHON
0€30ITacHOCTH;

- TIOHSITHE TIOJUTHKN OE30MAaCHOCTH, CYIIECTBYIOIIHE TUIIBI TIOJHTUK
0e30IMacHOCTH;

- CYIIECTBYIOIHE CTaHIapThl HH()OPMAIIMOHHOW 0€3011aCHOCTH;

- HOPMAaTUBHBIE PYKOBOJISIIME JIOKYMEHTHI, KacarolIUecs 3aIlNThI
nH(pOpMaIny;

- OCHOBBI KpHUNTOrpadui, OCHOBHBIC aITOPUTMbI CHMMETPUYHOTO H
ACHMMETPUYHOTO mudpoBaHMs, MEXaHU3MBI uudpoBoi
3JIEKTPOHHOM MOITUCH.

YMmeTs:

- Paboratp ¢ omepauMOHHOHW CHCTEMOH U TPOrPAMMHBIMU
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cpeacTBaMHu o00mlero HasHauyeHus. HacTpauBaTh OnepalMOHHYIO
CHCTEMY M IPOTrpaMMHBIE CPEICTBA OOILEro Ha3HAUYEHMs C MO3ULUHU
TpeOoBaHuii  WHPOPMAITMOHHONW  0€30MacHOCTH ¥ 3allHTHI
nHpopMauun. AHaTM3UpPOBaTh SIBHBIE W CKPBITHIE  yIPO3BI
3aIAIAEMON HHPOPMAITHH;

- CaMOCTOSITETILHO OpPUECHTUPOBATHCS B COBpPEMEHHBIX
MHPOPMAITHOHHBIX  TEXHOJIOTHSAX IMPOGECCHOHATBHON  00JacTH.
[Ipumensate ¢ npodecCHOHAIBHOM JESITENbHOCTH COBPEMEHHBIE
cpencta UKT;

- Coxpansarp uHGOpPMALKIO OT HECAHKIHMOHMPOBAHHOTO AOCTYIIA.
HactpanBaTe 1 uCMONB30BaTh CHEIHATH3UPOBAHHOE aHTUBUPYCHOE
[10O. Ucnonb30BaTh METOABI U CPEICTBA 3AIUTHI HHPOPMAIIHH.

- IIpuMeHsATh Ha NPAKTUKE COOTBETCTBYIOIIUE TPEOOBaHUS U HOPMBI
obOecnieueHuss  WHGOPMAIIMOHHOW  OE30MAaCHOCTH W 3alllUThI
nH(pOpMAITHH. Cobmonath paBa MHTEIUICKTYaThbHON
coOcTBeHHOCTH Ha wuHpopmanuio. OQopMIsATH  Pe3yIbTaThl
WCCIIC/IOBAHNN M BECTH TEKYIIyI0 paboTy ¢ ydeToM TpeOOBaHUU U
HOpM obecriedeHns WH(POPMAIMOHHON OE30MaCHOCTH W 3allUTHI
WHPOPMALINH.

- OOecneunBarh 3amUTy WHQOpPMAMKM BO BpeMsl pPabOTHl ¢
coBpeMeHHBIMU cpeacTBamMu MKT.

- JlemoHcTpupoBaTh HaBBIKM paboThl B oducHeix UT.
XapakTepru3oBaTb OCHOBHbBIE CIIOCOOBI 3alIUTHl HH(OpManuu B
oucubix UT. [IpuMeHITh HABBIKM HACTPOHKH OCHOBHBIX acIEKTOB
obecriedeHus] 3alIUTHl  MHQOPMAIMM  IITaTHBIMH  CPEICTBAMU
oducubix UT.

- PabGorate ¢ wunHpoOpMmarmelr B JOKaIBHBIX ceTsx. PaboraTh ¢
nH(popMarueit B I7100aJIbHBIX CeTsX. ObecneunBartb
WHPOPMALIMOHHYIO O0€30MacHOCTH U 3alluTy HWHQOpPMaluu B
nporecce paboThI.

- IlpumeHaTs B CcTaHIAPTHBIX pPa0OYMX CUTyalMsAX CHOCOOBI
obOecniedeHus MHMOPMALMOHHONH 0€30IaCHOCTH B CPEACTBax
aBTOMaTH3alUh.  XapakTepu3oBaTb  cHocoObl  obOecreueHHs
WHPOPMAITMOHHON 0e30macHOCTH B TEXHOJIOTHSIX
JOKYMEHTAIIHOHHOTO O0ECIICUeHUs YIPABICHUSI W apXHUBHOIO Jiena
Ha 0a3e HCIONB30BaHUS CpPEACTB aBToMaTH3auuu. KoppekTHo
WCTIONB30BaTh CPEJICTBA 3allUThl HMH(GOpPMAIMM B  CpEJICTBaX
aBTOMATHU3alUM TEXHOJOTHH OKYMEHTAllHOHHOTO obecreueHus
yIpaBJICHUs X apXUBHOT'O JIea.

-OpHeHTHPOBATLCSI B MPOrPaMMHOM 0OeCIiedYeHnH, HeoOXO0aHMMOM
i oOecriedeHust  3amuThl  MHpopMamuu. Omnpenenats BUI
KoHQuAeHInanbHOH uHpopManuu. IIpuMeHATH Ha TNpaKkTHKE
OCHOBHBIE  CHOCOOBI  3alIUTHl HMHGOPMALMK HA  Pa3lIUYHBIX
HOCHUTEISIX.
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Bnaners:

- HaBBIKAMH HCIIOJIb30BAaHHUS METONOB U CPEICTB 3alLIMThl AAHHBIX,
BbIOOpa HEOOXOAMMBIX NMPOrPaMMHO-ANNAPATHBIX CPEICTB 3ALIUTHI
WHPOPMALIUHN B KOMITBIOTEPHBIX CETSIX;

- OCHOBHBIMH METOJAaMHM, CHOCO0aMM M CpPEACTBAMM IIOJIYyYCHHS,
XpaHeHus, mnepepaboTku wuHpopMmanuu. HaBeikamu obecneueHus
3amMTel MHGOPMALMU IUTATHBIMH CPEACTBAMH  OIEPAllMOHHON
cucteMbl. HaBblkamMM MOJIy4eHHUs, XpaHCHHS W YHUUTOXCHHUS
uHpOpMaMK ¢ yderoM  TpeboBaHMi  HMH(MOPMAIMOHHON
0€301I1aCHOCTH;

- HaBbIKaMHu Hcronb3oBaHus coBpeMeHHbIX WKT. Ilpunnumamu
pabotrel  cmyx06 HMuTepHer g cOopa  mpodecCHOHATBHOM
nHpopManu. bazoBbIMH NpreMaMy pa3MeIleHus HHPOpMaLuu B
OTKPBITOM JIOCTYTIE ¢ TToMOIIbI0 coBpeMeHHbIX UKT;

- OpoQecCHOHAIBHBIM SI3BIKOM MPEAMETHON 001acTH 3HaHMA.
HaBpikamMu 3amuTbl 1 OOpBOBI ¢ BPEJOHOCHBIMH IMPOTPaMMaMH.
HaBplkaMu  mpuUMeHEHHMs  OPOTPAMMHBIX  CPEICTB  3alIHUTHI
nHGOPMALIUHN B KOMITBIOTEPHBIX CETSIX;

- OCHOBHBIMH  METOJaMH  HCCIEJOBaHUs B OOJACTH
WHGOPMALMOHHON OE30MaCHOCTH M NMPAKTHYECKMMU YMEHUSIMH, U
HaBBIKAMHU MX HCIONB30BaHUSA. OOIMMH NPUHIMIIAMEA COOJIOICHHS
TpeOoBaHUi HMH(POPMALMOHHOW J3THKM U mpaBa. Crocobamu
COBEPILLICHCTBOBAHUS NPO(PECCHOHANBHBIX 3HAHUN M yMEHHH IyTeM
WCTIONB30BaHMS BO3MOXKHOCTEH WHPOPMAITMOHHON Cpefibl, C Y4eTOM
TpeOOBaHUI  TOCYHApCTBEHHBIX  HOPMATUBHBIX  aKTOB |
nHGOPMALMOHHON 3THUKH U TIPaBa;

- HaBBIKOM OOBSICHEHHsI HEOOXOIUMOCTH HacTpoiiku opucHbx UT ¢
no3uuuu odecrieueHus: MHGOPMAMOHHONW Oe3onacHocTu. HaBbikoM
BBIJICJICHUS] OCHOBHBIX CITOCOOOB 3alUThl HHYOPMALIMU B O(QUCHBIX
WT. HaBbikoMm HacTpoiiky 3amuThl nHpOpMaIuu B opucHex UT;

- OazoBbIMM  mpueMaMd  paboTel ¢ IpodeccHOHATBHON
nHpopmanueir. CriocobamMu obecriedeHus1 3aluThl WHGOPMAIMK B
mporecce  paboTel ¢ mpodeccHoHaTbHON — MH(pOpMauuei.
HopMmatuHo-nipaBoBoii nH(poOpMalueii B 00JacTH o00ecreuYeHus
3aIUTHl TpodeccHoHATEHONW HHPOPMAITHH;

- HaBBIKOM (dhopmynHupoBaHUs OCHOBHBIX TpeOoBaHM
nH(pOpPMAITMOHHOW O0E30MacCHOCTH K CPEICTBaM aBTOMAaTH3AINH
TEXHOJIOTHH JOKYMEHTAllMOHHOTO O0ECleueHHsl YIpaBlIeHUS U
apXWBHOTO Jienia. HaBBIKOM OOBSICHEHUsS] OCHOBHBIX CPEICTB H
MeTOI0B obecriedeHns: HHPOPMAIIMOHHOM 0€30MMacHOCTH B Ipoliecce
paboTbl Cc TexHOJOTHUsAMH. HaBBHIKOM TNpPUMEHEHHS CPEICTB U
MeTo10B obecrieueHns: HHYOPMAITOHHON 0€30IIacHOCTH B IPOIIecce
paboThI C TEXHOJIOTUSIMH.

- HOPMaTHBHO-TEPMHHOJIOTHYECKOW 0a30id B 00JacTH 3alllUTHI
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uHpopmaruid. OCHOBHBIMH METOJAMH 3aIIUTHl HHPOPMAIUK Ha
pas3nu4HbIX HOcUTensiX. OCHOBHBIMH METOJaMH  TIOCTPOCHUS
CHCTEMBl  3alUTHl  JOKyMEHTHPOBaHHOH  WHpOpPMAUK B
npodeccuoHanbHON 00IacTy.
JIMCIUIITNHA BKITFOYAET B ce0s1 CIISTYFOIIIE PA3JIeIIb:
Paznen 1. Mndopmanmonnas 6€30MacHOCTb.
Pazgen 2. 3amura naopmarum.

b1.B.14 JeJ10npoOU3BOACTBO MYHHITMITATILHBIX YU PesKIeHHi 108(3)

Hensmu U3Y4YCHUS JTUCITUTUTHHBI «Jlemonpou3BoCTBO
MYHULUOANbHBIX YUYPEXKICHUW» SBISIOTCA: H3YYEHHE TEOPUU U
MPaKTUKH  OpPraHu3alldd  COBPEMEHHOIO0  JOKYMEHTAI[MOHHOIO
oOecrnieueHus yIpaBiIeHHs] MyHUITUNAIBHBIX YUPESKICHUN HA OCHOBE
HayYHO-000CHOBAaHHBIX MPUHIIHIIOB.

W3yueHue OUCHMILIMHBI Oa3UpyeTcs Ha 3HAHUAX, YMCHHSIX U
HaBbIKaX, IIOJYYECHHBIX B PE3yJbTaT€ OCBOCHUS JUCLUILIINH
«BBenenne B mpodeccuro», «JlokymeHnToBeneHue», «CoBpeMeHHas
OpraHu3anus rOCyAapCTBEHHBIX YUPEKIACHUN Poccuny,
«OpraHuzanuss W TEXHOJIOTHS JOKYMEHTAIIMOHHOTO oOecredeHus
VIPaBICHUS,

3HaHWA W YMEHWs, TONydYeHHbIE OOYYArOIIMMHUCS TIPU H3YYCHHU
TUCHHIUINHBIL, HEOOXOAWMBI TIPU TPOXOXKIEHUH TPAKTUKA U
WTOTOBOM TOCYJapCTBEHHON aTTECTaIIH.

Kypc opuenTupoBaH Ha MOATOTOBKY K NPEIAUILNIOMHON MPAKTHKE.
N3yueHue MUCIUIUIMHBI HANPABICHO Ha (POPMUPOBAHUE U PA3BUTUC
CJIEAYIOUIMX KOMIIETEHIINH:

- OIIK-3: BnageHveM 0a30BBHIMH 3HAaHUSIMH CHCTEM OpPTraHOB
roCy/1apCTBEHHON U MYHUIIMIIAJIbHOW BJIACTH;

- ITIK-6: cmocoOHOCTBIO aHANM3WPOBATH CUTYallMI0O Ha PBIHKE
MH(GOPMAITMOHHBIX MPOIYKTOB U YCIIYT, IaBaTh SKCIEPTHYIO OIICHKY
COBPEMEHHBIM CHCTEMaM D3JIEKTPOHHOTO JIOKyMEHTOO0OopoTa u
BEJICHUS 3JIEKTPOHHOI'O apXUBa;

- [IK-20: crmocoOHOCTBIO UCIIOIB30BATh MTPaBHIa OPTaHU3alliU BCEX
3TanmoB pabOTHl C JOKyMEHTaMH, B TOM 4YHCIIE apXUBHBIMHU
JIOKyMEHTaMU;

- [IK-26: BmameHneM HaBBIKaMHU OOpabOTKH JOKYMEHTOB Ha BCEX
JTamax  JIOKYMEHTOOOOpOTa,  CHCTEMAaTH3alliH,  COCTAaBJICHUS
HOMEHKJIATypHI JeT;

- JHIIK-1: cnocoGHOCTBIO pa3pabaThiBaTh MAKEThl JIOKAIBHBIX
HOPMATHUBHBIX aKTOB U HOPMATUBHO-METOJUYECKUX TOKYMEHTOB IO
“H(POPMAITMOHHO-TOKYMEHTAIIHOHHOMY 00€CIIEUeHUIO YIIPaBIICHUS
U apXUBHOMY XPaHEHUIO TOKYMEHTOB.

B pesynpraTe n3y4eHunss AUCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:

3HATh:

® TCHACHIMU pPa3BUTHUS JIEJIONMPOU3BOACTBA B MYHHUIUHUIAIEHOM
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anmnapare yInpaBJeHUs B pa3IMYHbIC UCTOPHUCCKUE TICPHUO/IBL;
® 0COOEHHOCTH (OPMHUPOBAHHUS CTPYKTYPBI, (PYHKIHH, MITATHOTO
COCTaBa JENOMPOU3BOJCTBEHHBIX MOJpa3cIcHUd H O0O0S3aHHOCTU
CIIy’KallluX B PA3JINYHBIC HCTOPUICCKUE TICPUOIBI;

e cBoeoOpa3ue opraHuzanuu pabOTBl C JOKYMEHTaMH M UX
3aBUCHMOCTH OT Pa3BUTHUSI MYHHUIIMITAJIHHOTO anmapaTa yIpaBIcHHS,

) COBpPEMEHHbIE HarpaBJICHUS pasBUTUA u MyTH
COBEPILICHCTBOBAHUS JOKYMEHTAllMOHHOTO obecrieueHust
yIpaBJICHUH;

® OCHOBHbBIC HAay4HbBIE U MPAKTUYECKHE MPOOJIEMBbl OpraHU3aALUH
JOKYMEHTAIIMOHHOTO 00ECTICUEeHUS! YIIPaBIICHHS.
YMerTsb:
® OpraHm30BaTh CIY)KOy JENONpOW3BOACTBA W paboTy ee
COTPYIHUKOB B MyHHIIUIIAILHOM YUPEKICHUY,
) pa3paborath HOPMAaTUBHO-METOJUUECKHUE JOKYMEHTHI,
periIaMeHTHPYIOIINE IEIONPOU3BOICTBO;
° BBISIBJIATh 3aKOHOMEPHOCTH W3MEHEHUS o0beMa
JOKYMEHT0000pOTa, BHEAPATH PALMOHAIBHYIO TEXHOJIOTHIO IIPUEMa,
MPOXOXKACHUS, TIOATOTOBKM W  OTIPAaBKH  JOKYMEHTOB B
TPaJULMOHHBIX YCJOBUSIX M B YCJOBUSAX PabOTHl C NMPUMEHEHHEM
CPEACTB BBIYMCIUTEILHON TEXHHUKH;
® COCTaBIATH KJacCU(UKAIMOHHBIC CIPABOYHUKU (HOMEHKIATypa
nen, KiIaccu(UKaTopsl pa3IMYHbIX BHIOB, MIEPEUEHb TOKYMEHTOB CO
CpOKaMH XpaHEHWs)) ¥ OpraHM30BbIBaTH WX BHEAPCHUE B
YUpEKACHUH;
® pas3pabareiBaTh W BHEAPATH pYy4YHbIE, MEXaHU3UPOBAaHHbIE U
AaBTOMATHU3UPOBAaHHbIE  WH()OPMAIIMOHHO-IIOMCKOBBIE  CHUCTEMBI
(UIIC) mo moxyMeHTaM opraHHU3allHii;
® OpraHM30BaTh KOHTPOJIb 38 CPOKAMH HCIIOTHEHHUS IOKYMEHTOB;
® OpraHM30BBIBATH OIEPATUBHOE XPAHEHHE JOKYMEHTOB;
® TOTOBUTH JOKYMEHTHI K Iepefade B BEIOMCTBEHHBIN apxuB
(opraHu30oBBIBaTH W BECTH OJKCIIEPTHU3Y IEHHOCTH JOKYMEHTOB,
oopMIIATE J1eNa, COCTABIATh Ha HUX OIKCH).
BnaneTtb HaBRIKAMU:
®  TEHACHUUSIMHU pas3BUTHA MH(QOPMAITIOHHO-
JOKYMCHTAIIHOHHOTO ~ OOECIIeYeHUs]  yNpaBJieHHS U
ApXHUBHOTO JIeTa;
®  CrOCOOHOCTHIO OpraHN30BaTh paboty CITY>KOBI
JOKYMEHTAIIHOHHOTO 00eCTIeYeHus! YIIpaBICHUS,
®  CrOCOOHOCTBIO pa3padaThiBaTh JIOKAJbHBIE HOPMAaTHBHBIC
aKTBl W HOPMATUBHO-METOJUYECKHE JIOKYMEHTHI  TI0
BEJCHUIO TOKYMEHTAMOHHOTO 00ecrieueHHs yIpaBIIeHNUS;
® [paBWJaMH OpraHU3allMd BCEX JTalmoB  paboTBl  C
JOKYMEHTaMH, B TOM YHCJI€ apXUBHBIMU JTOKYMEHTaMU;
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®  MeTOoJaMH ONTHMH3AIHNA JOKYMEHTOIIOTOKOB.
JlucuMInInHa BKIIFOYACT B Ce0sI CIACIYIOIIHNE Pa3IeIbl:
Paznmen 1. Hasznauenue kypca, ICTOYHHAKH U JINTEPATYypa.
Paszmen 2. OpraHuzanus JelONpPOM3BOJICTBA  MYHHIIAMATBHBIX
YUpEeXKIACHUM.
b1.B.15 JIOKyMeHTAIHOHHOE o0ecneyenne ylpaBJIeHHUsI Ha | 108 (3)

NpeANPUATUSIX Pa3IHNYHBIX OPraHU3ALUOHHO-IPABOBBIX GopM
HenssmMu n3ydyeHus: JUCHUIUIMHBL «/loKyMeHTallMOHHOE oOecrieueHme
yOpaBJIeHUs] Ha MNPENUPUSITHAX Pa3IMYHBIX OPraHU3ALMOHHO-
MPaBOBBIX (HOPM» SIBIISIOTCS:

- U3y4YeHHME OpraHu3alud JOKYMEHTAlMOHHOTO oOecredyeHus
yOpaBJIeHUs] Ha MNPEIUPUSATHAX Pa3IMYHBIX OPraHU3ALHMOHHO-
MPaBOBBIX OPM, U3yUEHHE HOPM JICHCTBYIOIIETO 3aKOHOIATENHCTBA
B Bompocax peructpauuu OIID.

Uzyuenne aucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U
HaBbIKax, TIOJYYCHHBIX B PE3YyJbTAaTC OCBOCHHA OHUCHUIIIINH

«loxymeHTOBEIEHHEY, «ApXUBOBEACHUEY, «Kagposoe
JeJI0NIPOU3BOJICTBOY; «Opranuzanus u TEXHOJIOTHS
JOKYMEHTAllMOHHOTO o0ecnieyeHus YIpaBJICHUS»,

«MHDOpMALIMOHHBIC TEXHOJIOTUU B JIOKYMCHTOBEACHUN U apXUBHOM
Jerne»,

3HaHUA W YMEHHWs, TOJNy4YeHHbIE OOYYArOIIUMHUCS TPU H3YYCHUU
JUCIMIINHBI, HEOOXOAMMBI JIJIsi TPOXO0XKICHUS MTPON3BOACTBEHHOM-
MPETUILIOMHOM MPaKTHUKHU, TOCYAapCTBEHHONW UTOTOBOM aTTeCTaluu
(rocymapcTBeHHBIH 3k3ameH, 3antuta BKP).

W3yueHne MUCIUILIMHBI HANPaBICHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYFOIINX KOMITETSHIINH:

— BIIaJICHUEM TeHACHIUAMHA pa3BUTHS UH(GOPMAIUOHHO-
JOKYMEHTAIIMOHHOTO W O0ecIieueHus YIpaBJIeHHUs apXWUBHOTO JIeNa
(IIK-5);

— CTIOCOOHOCTBHIO HMCITOJIb30BaTh NpaBUjia OPraHM3allik BCEX JTAIloB
paboOThl C JOKYMEHTaMH, B TOM YHUCIIC apXWBHBIMH JOKYMEHTaMH
(TIK-20);

— CIOCOOHOCTBIO  OPHEHTHUPOBAaThCS B 3aKOHOJATENBHOW |
HOPMAaTUBHO-METOANYECKOU Oase nH(GOPMAITMOHHO-
JIOKYMEHTAIIMOHHOT'O 00eCIIeUeHHUs YIIPABICHUS U apXUBHOTO JIeja U
cMmexHbIX obnacreit (JT1K-2).

B pesynbTaTe n3ydeHus JUCITUTUTHHBI 00YIArOIIHIACS TOJDKEH:
3HATh:

- TEOPETUUECKHUE OCHOBBI pa3BUTHs “H()OPMAITMOHHO-
JIOKYMEHTAIIMOHHOT'0 00ECIICUeHHS YIPABICHHS U apXUBHOIO JIeJia;

- o01menpodeccuoHaIbHBIE TEOPETHYCCKUE M METOJHUYCCKUE OCHOBBI
OpraHM3alliyd BCEX 3TAloB pabOThl C JOKYMEHTaMH, B TOM YHCIIC
APXUBHBIMU JOKYMECHTAMH;
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- 3aKOHOJAATENPHYI0O W  HOPMAaTHBHO-METOIMYECKyI0  0asy
WH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0ECTIeYeHHs YIIPaBIeHUS U
apXUBHOTO JeJa; TPaBOBYyI0 0azy CMEXHBIX obnacteir B cdepe
KOH(HICHINAIEHOTO ICTIONPOU3BO/ICTBA.

YMeTh:

- TMPUMEHSATh Ha MPAaKTUKE TEOPETUYECKHWE OCHOBBI Pa3BUTHUS
WH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0ECTIeYeHHs YIPAaBICHUS U
ApXUBHOTO JIEINa;

- pacrno3HaBaTh 3(Q(EeKTUBHOE MPUMEHEHHE B MPOQPECCHOHATBHON
NEeSATeFHOCTH TpaBWIA OpraHW3alMl BCeX JTarmoB paboTel ¢
AOKYMCHTaMH{, B TOM 4YHUCJIC AapXUBHBIMU JOKYMCHTaMHU OT
HeadekTuBHOTO;

- TPUMEHSATh M OINEPHPOBATh 3aKOHOJATENFHOW W HOPMAaTHBHO-
METOJIMYECKOMN 0azoi JIOKYMEHTALlHOHHOTO oOecrnieueHus
YIOpaBIeHUs] W apXWBHOTO [eNia, a TaKKe CMEXHBIX oOnacTedl B
cdepe KOHDUACHINATBHOTO JICIONPOU3BOICTBA.

Buaners:

- TEHACHIUSAMH pPa3BUTHSI WHGOPMAITMOHHO-TOKYMEHTAIIHOHHOTO
oOecriedeHus ynpaBJIeHHs U apXUBHOTO JIeNa;

- MIPaKTHIECKUMHU HaBBIKaMU WCTIOTh30BAHHS Ha
MCKIUCHUIUIMHAPHOM YPOBHE IIPpaBUWJI OpraHU3alud BCCX JSTaIllOB
pa6OTBI C JOKYMCHTaMHU, B TOM YHCJIC ApXUBHLIMU JJOKYMCHTaMU,

- cmocobaMH  OIEGHWBaHWS 3HAYUMOCTH W NPAKTUYECKOU
MIPUTOAHOCTU HCIIOJIBb30BaHUA SaKOHOZ[aTeHbHOﬁ U HOPMAaTHBHO-
METOINYECKON 0azon WH(POPMAITMOHHO-TIOKYMEHTAIITHOHHOTO
obecrniedeHus yIpaBIIieHUsI M apXUBHOTO JieJla U CMEXKHBIX obnactei
B cepe KOHPHUAESHIIMATBHOTO AEJI0NPOU3BOICTBA.

JucuuIHa BKITIOYAeT B ce0sl CIeIyIOIIne pa3aebl:

Paznen 1. XapakTepucTuka OpraHM3allMOHHO-TIPABOBBIX (hopM Ha
tepputopuu Poccuiickoit denepanun.

Paznen 2. JlesTenbHOCTH IOPUAMYECKHX JIMI HA TEPPUTOPHH
Poccuiickoii @enepanuu.

Paznen 3. XapakrepucTuka AeATEIbHOCTH aKIIMOHEPHBIX OOIIECTB.
Pazgen 4. JlokymeHTamwoHHOE OOECIEYCHUE eATCIHLHOCTH
AKIIMOHEPHBIX OOIIECTR.

b1.B.16

MesknyHapoaHble CTAaHAAPTHI YIPaBJIeHUsI JOKYMEHTAMH
HenssMu  mM3ydeHHs JAUCHUILTHHBI «MeXIIyHApOJHBIE CTaHAAPTHI
yIpaBieHUS JOKYMEHTaMI SBIISIFOTCS:

- 3HAaKOMCTBO CTYAEHTOB C TpeOOBaHMSIMHU MEXAYHAPOIHBIX
CTaHJAPTOB K  YOPAaBICHUIO  JOKyMEHTAMH  OpraHU3aliH
(moxymeHTanbHBIM (OHIOM), K OpraHu3auud padoThl CIYXOBI
JOKYMEHTAllHUOHHOTO OOECIieueHNs] YNpaBlICHUS W apXUBHOTO
XpaHEHHs IOKYMEHTOB,

- 3HAaKOMCTBO C OTEYECTBEHHBIM U 3apyOeKHBIM  OIBITOM

108 (3)




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

npumeHenus: ctangaptoB MCO mpu Oyma)XHOM, 3JEKTPOHHOM H
CMEIIaHHOM JIOKYMEHTO000POTE OpraHH3aIIH.

W3ydyenne AuUCHMIUIMHBI Oa3WpyeTcsi Ha 3HAHHAX, YMEHUSX H
HaBBIKAaX, TMIOJIyYCHHBIX B pe3yjibTaTeé OCBOCHUS IHCLUILIUH
«ApXUBOBEICHHEY, «JlokyMeHTHpOBaHNE JeITeIILHOCTH
HETOCYAapCTBEHHBIX OpraHu3aluiy, «adpopmanmonHbIe
TEXHOJIOTMM B  JOKyMEHTOBEACHMH W  apXUBHOM  JIENe»,
«Opranm3anyst U TEXHOJOTHS JOKyMEHTAIlHOHHOTO oOOecTiedeHHs
yIIPaBICHUS.

3HaHMA W yMEHHS, MOJyYCHHBIE OOYyJalOUMMUCS IPU H3yYCHUH
JUCLUUIUTMHBI,  HEOOXOIWUMBI  MPH  IOJTOTOBKE  BBITYCKHOU
KBaJM(PHUKAMOHHONW pabOThl B XOJE HWTOTOBOH TOCYJapCTBEHHOU
aTTecTaluy.

Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (JOPMUPOBAHUE U PA3BUTHE
CIIeTyIOIINX KOMIIETCHIINH:

® BIAJACHUWEM  TEHACHIMAMH  Pa3BUTUS  HMH(OPMAIMOHHO-
JOKYMEHTAllUOHHOTO U O0OECIEYEeHUs! YNPaBJICHUS apXUBHOTO
nena - [TK-5;

®  CIOCOOHOCTBIO OLIEHHBATH UCTOPHIO M COBPEMEHHOE COCTOSHHE
3apy0eXKHOT0 ONbITa YIPaBICHUS TOKYMEHTAMH U OpPraHH3aliuu
ux xpanenus - [1K-7;

® BIAJCHUEM COBPEMEHHbIMHU CHCTEMaMH WH()OPMAIMOHHOTO U
TEXHUYECKOTo 00ecreueHrs JTOKYMEHTAIHOHHOTO 0o0ecTiedeHus!
yIpaBiieHUs U ynpasieHus apxusamu - [1K-18.

B pesynbrare uzydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJKEH:

3HATh!

- TEHAEHIMHU DPa3BUTUSI MH()OPMAIMOHHOTO M AOKYMEHTAlLOHHOTO

oOecriedeHus e TeTbHOCTH OpraHn3alluii;

- MEXIyHapoIHble OpraHM3alMM, 3aHUMaromuyecs 0000IIeHneM

MHpOBOTO orbITa B oomactu MOY u JI0VY;

- MEXIYHapOJHBIC JOKYMEHTHI, OTPaKAIOIIME MUPOBOW OIBIT K

OpraHu3aluu WHPOPMATIOHHOTO u JOKYMEHTAIIHOHHOT'O

obecriedeHus JIENIOBOH NI TeIbHOCTH;

- OCHOBHBIC IOHATHS, HCIOJB3yEeMbIE INPH TMOCTPOCHUU CHUCTEMBI

yIpaBJICHUS JOKYMEHTaMH;

WCTOPUIO TIOSIBIICHUS TIOHATHSI «YIPABJICHUE TOKYMEHTaAMI;

CBSI3b ITOHSTUS;

COBpPEMEHHbIE UCTOYHUKH MH(OPMAIMH O COCTOSHUH 3apyO0eKHOTO

OTIBITA YIPABJICHUS JOKYMEHTaMH;

- OmpeleNeHus] TMPOLeccOB WHPOPMALMOHHOTO M TEXHHUUYECKOTO

oOecrieueHus JOKyMEHTAIIMOHHOTO 00€CIICYCHHS YIIPaBICHHUS;

OCHOBHBIE  TpeOOBaHMsI ~ MEXIYHApPOAHBIX  CTAaHAApPTOB K

COBPEMEHHBIM CHCTEMaM HH(POPMAIIMOHHOTO UM TEXHHUYECKOI'O

o0ecrieyeHus] JOKYMEHTAIIHOHHOTO 00ECTIeYeHNUS YIPaBICHHS;
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MPUHIMITEL TIOCTPOSHHSI CUCTEM HH(POPMALIMOHHOTO U TEXHUYECKOTO
obecrniedeHus TOKyMEHTAIMOHHOTO 00eCIIeYeH s yIIPaBICHUSI.
YMeTh:

- nmpuoOperaTh 3HaHus B obnactu MOV u JIOY 3a pyOexom;

- KOpPPEeKTHO BBIpaXaTh W apryMEHTHPOBAaHO OOOCHOBBIBATH
CYIIECTBOBaHUE TEHICHIMH pa3BUTHA HWHPOPMAMOHHOTO U
JOKYMEHTAIIMOHHOTO 00€CIeYeHns JeATENbHOCTA 3apyOeKHBIX
OpraHu3alui;

- o0cyxaarb crmocoObl  3()QEKTUBHOIO pelieHus MpodiieM
nH(GOPMAITMOHHOTO u JIOKYMEHTAI[HOHHOTO obecrnieveHus
JIeATEIbHOCTH OpraHu3aluii;

- pacrio3HaBaTh 3(Q(eKTHUBHbIC peuieHus] OT Hed(PPEeKTUBHBIX MpU
OIIEHKE WCTOPHH U COBPEMEHHOTO COCTOSHHS 3apyOeKHOTO OMBITa
ynpaBieHUS JOKYMEHTaMU M OPTaHU3aIlMH UX XPAHEHHS;

- 00cyxmath crmocoObl APGEKTUBHOTO YIIPaBIEHUS JOKYMEHTaMHU
MIPU aHAJIM3€ MEXYHAPOTHOTO OMBITA;

- JaBaTh COOCTBEHHbIE OOOCHOBaHHBIE MPOTHO3BI TMPUMEHEHHS
3apyOeKHOTO OIBITA yIpaBIeHUs JOKyMeHTaMu B Poccnu;

- BBLICTSTH IMPH3HAKH CYLICCTBOBAHUS WJIM OTCYTCTBHS CHUCTEM
nH(OPMAITMOHHOTO u TEXHHYECKOTO obecrnievueHus
JOKYMEHTAIIMOHHOTO O0ECIIeYeHUs] yNpaBleHUS U yIPaBICHHS
apXHBaMU;

- MIPOEKTUPOBATH CoCTaB METaJiaHHBIX  JUIsl  CHUCTEM
JOKYMEHTAIIMOHHOTO 00€eCTIeYeHUs! YIIpaBICHUS,

- MOJETHpPOBaTh KPUTEPHUH CHUCTeM HWHGOPMAIIMOHHOTO U
TEXHUYECKOro oOecreueHus] JOKYMEHTAIIMOHHOTO OO0eCIieYeHHs
yTpaBieHHS TI0 MEKAYHAPOIHBIM CTaHIapTaM.

Bnaners:

- MIPaKTUYECKUMH HABBIKAMHU aHAJIM3a HOPMAaTHBHBIX aKTOB B cdepe
JAO0Y u NOY;

- crmocobaMy JEeMOHCTPAaLUUH YMEHHS aHAIM3UPOBATh CHTYallHIO B
chepe 10Y u UOY;

- 00bsacHATh THUnHYHBIE Moaenu JJOY u MOY B 3aBHCHMOCTH OT
crienn(UKY JIEIOBOH JIESITETbHOCTH OpraHnu3alui;

- HaBBIKAMHM aHaldM3a W  COIOCTABJICHHS  MEXKIyHapOHBIX
CTaHAApPTOB IO YNpPaBICHHIO JOKYMEHTaAMH M OTEUYECTBEHHOU
HOPMAaTUBHOU Cpenpl;

-  TpUHOWNAMH  TNPOSKTUPOBAHUS  CHCTEMBI  YIIPABJICHUS
JOKYMEHTaMH TI0 MEXTyHAPOJAHBIM CTaHIapTaM;

- crmoco0aMu  OIIGHWUBAHWS  3HAYMMOCTH W TPAKTUYECKOU
MPUTOAHOCTH IOJTyYEHHBIX 3HAHUIA;

- crmocobdaMu JEMOHCTpPAIlMM YMEHHS aHAIH3HPOBATh COCTABHYIO
YacTh CHCTEMBl yIpaBlCHHS JTOKYMEHTAaMH, CBS3aHHYIO C
“H(OPMAITMOHHBIM u TEXHUYECKUM obecrieyeHrEM
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JOKYMEHTAIIMOHHOTO 00eCTIeYeHus] YIpaBICHHS;
- HaBbIKAMU M METOIUKaMH OOOOIIEHUs] pe3yJabTaTOB aHaIn3a
MEXIyHapOIHBIX CTAHIAPTOB.
JucuuninuHa BKIIOYaeT B ce0sl CIeLyOIe Pa3Iesbl/TEMBI:
1. Hcropuss CTaHOBIEHUS M  Pa3BUTUS  MEXKIyHAPOAHOU
CTaHAApTH3alMU B O0JIACTH YIpaBieHUs NOKyMeHTanmi. Bemymme
MEXIyHapOIHbIE OPraHU3aliK [0 CTAHAAPTU3ALINY.
2. Ucropus pa3paboTku u 0011as XapaKTePUCTHKA MEXKTyHAPOIHOTO
crannapra MCO 15489 «YmnpaBneHnue 10KyMEHTaMu.
3. Obmas xapakrepuctuka conepxkanus ['OCT P MCO 15489-1-
2007 u T'OCT P UCO 30300-2015.

b1.B.17 NHdopManmoHHble TeXHOJIOrMH B JOKyMeHToBedenuu u | 144 (4)

apXMBHOM JeJie

Henbto u3ydeHus: qucuuiuinabl « HQOpMallMOHHBIE TEXHOJOTUH B
JOKYMECHTOBEJCHUM M AapXUBHOM JeJie», SBISICTCA: H3yYCHHE
TEOPETUYECKUX MIPOOJIEM U MPHUKIIAAHBIX aCIIEKTOB HH(pOpMaTH3aLuu
HOY u apxuBHOTO Jena.

OcBoeHMEe AUCUMIUIMHBI HAlIPaBJIeHO HA MPHOOPETEHUE CTYAECHTaMU
3HaHUH O BHEAPEHMHM  HMHOOPMAIIMOHHBIX  TEXHOJIOTHA B
nesitenbHOCTh ciyx0b1 IOY u apxusa.

Wzyuenne pucuumiavHabl Oaszupyercss Ha 3HAHUSX, YMEHUSAX U
HaBBIKAaX, TMOJYYCHHBIX B PE3yJbTaTe OCBOCHUS JUCIHILIHHBI
«HpopmaTukay.

3HaHUS W YMEHHS, TMOJYYECHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JMCIIUTUTAHBI, HEOOXOIUMBI TIPH TIPOXOXKICHUH MTPOU3BOACTBEHHOM -
MPAaKTUKUA II0 TONYyYEHHIO NPOQeCcCHOHATBHBIX YMEHHUH W OIbITa
podecCHOHANBEHON AeATENEHOCTH.

W3yuenne nucuMIUIMHBEI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIMX KOMIIETEHIINH:

- BlaJieHMeM 0a30BbIMH 3HAaHHMSMH B 00JacTH WH(OPMAIMOHHBIX
texHosoruit (OITK-2).

- BJIaJICHEM HaBBIKAMH HCIOJIb30BaHMS KOMITBIOTEPHOW TEXHHUKH U
WHPOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHUKOB U
JUTEPaTyphl, UCTIOJNB30BAaHUN MIPABOBBIX 0a3 JaHHBIX, COCTABICHUH
oubarorpaduueckux u apxuBHbIX 0030poB (OITK-4).

- CIOCOOHOCTBIO pelIaTh CTaHIApTHBIE 3aJaud MpogecCHOHANBHON
JIeSITENIBHOCTU Ha OCHOBE MH(OPMAIMOHHOW ¥ OHOIMorpadudeckon
KYJIBTYpbl C NPUMEHEHHEM HH(POPMALNOHHO-KOMMYHUKAIMOHHBIX
TEXHOJIOTHH M C Y4€TOM OCHOBHBIX TpeOOBaHWI MH(POPMALMOHHOI
oe3onacuoctu (OITK-6).

- CIIOCOOHOCTBIO  AHAJNM3UPOBATh  CUTYalMI0O HA  pBIHKE
MHGOPMALMOHHBIX NPOJYKTOB U YCIIYT, AaBaTh SKCIEPTHYIO OLECHKY
COBPEMEHHBIM CHCTEMaM IEKTPOHHOIO JOKYMEHTOO0OpOoTa H
BesieHHs 3ekTpoHHoro apxusa (I1K-6).
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- BJIQJICHMEM HABBIKAMH HCITOJIb30BaHUS KOMIBIOTCPHONW TEXHUKH U
WH(POPMAITMOHHBIX TEXHOJIOTHH B IOKYMEHTAIIMOHHOM 00€CIICUCHUH
yrpasienus U apxuBHoM nene (ITK-14).

B pesynbrate u3ydeHus: IMCHMIUIMHBI 00YYarOLIHCs TOMKEH:
3HATH!

- TeOpeTHYeCKHe OCHOBbl WH(POPMATUKM W HUHPOPMAIMOHHBIX
TEXHOJIOTMH W BBIYHUCIIMTEIFHON TEXHHUKA B MPOQPECCHOHATBLHOMN
cthepe;

- IPUHLIMTIBI JCHCTBUS 1 KOHCTPYKTHBHBIE OCOOCHHOCTH Pa3InYHbIX
TEXHUYECKUX CPEJICTB YNPABICHHS, UX TEXHUKO-IKCIUTyaTaA[HOHHBIC
XapaKTEepPUCTHUKHY;

- mpodecCHOHANBbHYI0O TEPMHUHOJIOTHIO, 3aKOHOJATENBHYI0 U
HOPMAaTHBHO-METOTHUECKYIO 0a3y, perIaMeHTUPYIOIILYO
NpUMEHEHHe WHQPOPMAIMOHHBIX TEXHOJOTHH B JAEATENLHOCTH
OpraHu3alui;

- IPUHIMIIBI OPTaHU3AIMH Pa0OT ¢ IPUMEHEHUEM UH()OPMAIIHOHHBIX
TEXHOJIOTHH U 3JIEMEHTOB 3JIEKTPOHHOTO IOKYMEHTO000pOTa;

- TEXHOJOTMH ONEpPaTHBHOTO U JIOJNTOBPEMEHHOTO XpaHCHUS
QJICKTPOHHBIX JOKYMCHTOB.

YMeTb:

- pemaTrh NPAaKTHYSCKUE 3aqadyd B MNPOo(eCCHOHAIBHON cdepe,
HCIIOJIb3Yyd BO3MOXHOCTH BBI‘H/ICJ'II/ITCJ'IBHOI\/'I, OpI‘aHH3aHHOHHOﬁ
TEXHUKHU ¥ TPOTPAMMHOTO 00ECTICUCHHS;

- TIOJB30BaThCS PACHPOCTPAHEHHBIMU ITOMCKOBBIMH CHUCTEMaMH,
TEMATUISCKUMHU PyOPUKATOPAMH, TEMATHUCCKUMH KAaTAJIOTaAMH;

- OpraHu3oBaTh AaBTOMATH3MPOBaHHOE pabouee MecTO JUIs
BBIITOJTHECHUA pa6OTBI C HMCIOJB30BaHMEM HOBEHIIIMX IMporpaMMHO-
TEXHUYECKUX U OPraHU3aI[HOHHBIX CPE/ICTB;

- aHaNM3UpOBATh CHUTYallMIl0 Ha pbIHKE HWH()OPMAIIMOHHBIX
MPOAYKTOB M YCIYT, JaBaTh 3KCIEPTHYIO OICHKY COBPEMCHHBIM
cucTeMaM  JJIEKTPOHHOTO  JOKYMEHTOOOOpOTa W BEICHHMS
AJIEKTPOHHOTO apXUBA;

- OPHEHTHPOBATHCS B COBpPEMEHHBIX OTEYECTBEHHBIX
ABTOMATU3UPOBAHHBIX CHUCTEM JOKYMCHTAIIMUOHHOI'O oOecrieyeHus
YIIPaBJICHUS.

Bnaners:

- HaBbIKaMU pa6OTI)I B JIOKAJIBHBIX M TJI00AIBHBIX KOMIIbIOTEPHBIX
CETsIX; HaBbIKaMH pa0OThI CO CIICIUATH3UPOBAHHBIMU XPaHIIUIIIAMA
JIAHHBIX;

- HaBbIKaMH HCIIOJIB30BAHUS KOMHBIOTepHOﬁ TEXHUKU u
WH(OPMAIMOHHBIX  TEXHOJNIOTHUH B  TOUCKE HCTOYHUKOB U
JTUTEPATypHl, UCTIONBE30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
OoubmorpaduuecKux 1 apXUBHBIX 0030POB;

- HaBBIKAMH CaMOCTOSITEIIBHON pa0doThl C WH(POPMAIMOHHBIMU
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TEXHOJOTHSAMH, TPUMEHSAEMBIMU B JICATEIBHOCTH COBPEMEHHBIX
OpraHu3alui;

- OCHOBHBIMH MeETOHaMH cOopa ® aHamm3a WHGOpPMAIMH B
npodeccnoHanbHOl cdepe, METOJaMi CTaTUCTUYECKOH 00paboTKu
JAHHBIX C UCTIOIH30BAHUEM KOMITBIOTEPHBIX TEXHOJIOTHIA;

- HaBBIKAMU PA0OTHI B JIOKAIBHBIX U TJIO0AIBHBIX KOMIBIOTEPHBIX
CETsIX; HaBbIKaMH padOTHI CO CTEHATN3UPOBAHHBIMU XPaHIITUIIIAMA
TAHHBIX.

JMcuuninHa BKIIOYAeT B ce0sl CIeIYIOIIE Pa3 IeIib:

1. OcHoBuble IIPUHIIUIIBI aBTOMAaTU3aluu B chepe
JIOKYMEHTAI[HOHHO-UH(POPMAIIMOHHOTO o0ecrieueHus
yIpaBIeHHUSL.

2. AmnmapatHoe U IIporpaMMHOe oOecIiedeHne, pa3HOBHTHOCTH,

OCHOBHBIC XapaKTEPUCTHUKH.

b1.B./IB.01

JAucuunimusl no Beioopy b1.B.JIB.1

108 (3)

b1.B.IB.01.01

Jesionpon3BoACcTBO KOMMeEpPYeCKHX NpeInpusaTuii

Hemnsmu W3y4eHUs JTUCIUTIITUHBI «/lenompounzBoacTBO
KOMMEPUYECKUX NPEANPUATHI» SBISIOTCA: H3yYCHHE TEOpUH U
MPaKTUKKA  OpPraHU3allil  COBPEMEHHOTO0  JOKYMEHTAIlMOHHOTO
o0ecriedeHus] yrpaBieHUs KOMMEPUYECKUX NPEANIPUATHII Ha OCHOBE
Hay4YHO-00OCHOBAHHBIX ITPUHIIHIIOB.

Wzydenne pucuuIuinHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, MOJIYYEHHBIX B PE3yJIbTaT€ OCBOCHUS AUCLMILIMHBI
«OpraHuzanyss U TEXHOJIOTHS JOKYMEHTAIlMOHHOTO o0OecredeHus
yIpaBJICHU, «JlokymMeHTOBEICHUE, «HpOopMaLmOHHBIE
TEXHOJIOTHH B JIOKYMEHTOBEICHIH U apPXUBHOM JIEJIE.

3HaHUS W YMEHUS, MOJy4YeHHBbIE OOydYarolIUMHUCS TPU H3yUYCHHU
JUCLUIUIMHBI, HEOOXOAMMBI KakK IOATOTOBKA K MPEIAWIUIOMHON
MIPaKTHKE.

Wzyuenne MUCIMIUIMHBI HANpaBlieHO Ha (OPMUPOBAHUE U PA3BUTHE
CJIETYIOINX KOMIIETEHIINN!

- IIK-5: BnameHweM TEHICHIMSAMHU Pa3BUTHS HHPOPMAIMOHHO-
JOKYMEHTAIlMOHHOTO M 00eCieueH s YIIPaBICHUS apXUBHOIO JIENIa;

- IIK-6: cmocoOHOCTBIO aHANM3WPOBATH CHUTYAITMI0 HA PBIHKE
WH(OPMAITMOHHBIX MMPOIYKTOB U YCIYT, 1aBaTh SKCIIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOoTa H
BEJICHU 3JIEKTPOHHOTO apXHBa;

- [IK-20: crnocoOHOCTHIO MCIOIB30BAThH MpaBHUila OPraHU3alK BCEX
3TaroB padOTBl C JOKYMEHTaMH, B TOM YHCJIE€ apXUBHBIMU
JOKYMEHTaMH;

- MIIK- 1: cnocoGHOCTBIO pa3padaTeiBaTh MAaKEThl JIOKAJIHHBIX
HOPMAaTUBHBIX AKTOB U HOPMAaTHBHO-METOANYECKUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
1 apXUBHOMY XPaHEHHUIO JOKYMEHTOB.

108 (3)
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B pesynbraTe u3ydeHus: IUCHMIUIMHBI 00YYarOLIHICs TOMKEH:
3HATh!

- OCHOBHBIC ONpEAEICHUS, TMOHATUS M METOABl HCCIEIOBAHUM,
UCTONB3YeMbIX B  TEHACHIHMAX  pa3BUTHSI  HH(OPMAIMOHHO-
JOKYMEHTAIlMOHHOTO U 00eCIieueHHs YIIPAaBICHUS apXUBHOI'O J1€71a;

- OCHOBHBIC OIpENCNICHUS W TMOHATHS, OCHOBHBIE METOIBI H
OIIpENeNICHUsT MPOLIECCOB aHAJIM3UPOBATh CUTYAIlMI0 HA PBIHKE
nHGOPMALMOHHBIX IPOLYKTOB U yCIIYT;

- OCHOBHLIC  OIIPCACIICHUA, IIOHATHA W  OCHOBHBIE MCETOAbI
UCCIICIOBAHNH, HCIIOJIB3YEMbIX B NpPAaBWIAX OPraHU3alud BCEX
3TaIloB pa60TbI C HOOKYMCHTaMH, B TOM YHCJIC apPXUBHBIMU
JIOKyMEHTaMHU;

- OCHOBHbBIC OIpEHeNICHUs M IOHATHA, OCHOBHBIE METOBI
UCCJIEOBaHUH, ONpeleseHus MpPOLEeCCOB pPa3pabOTKU IaKeTOB
JIOKAJbHBIX HOPMATHBHBIX AaKTOB W HOPMAaTHBHO-METOAMYECKHX
JIOKYMEHTOB o UHQOPMAITMOHHO-TOKYMEHTATHOHHOMY
00€ecCTIeYeHUIO YIPABICHUS U apXUBHOMY XPaHEHHUIO JTOKYMEHTOB.
YmMmeTs:

- BBIACJIATh TCHACHIINHU, O6’B$ICH}ITI> (BI)IS[BJ'DITL u CTpOI/ITI)) TUIINYHBIC
MOJEJIM M  KOPPEKTHO  BBIpaXaTb M  apryMEHTHPOBAaHHO
00OCHOBBIBATh IMOJIOKEHHS TEHACHIMI pa3BUTHI HH()OPMAIIMOHHO-
JIOKYMEHTAIIMOHHOT'O U 00CCIICUCHHMSI YIIPABICHHS apPXUBHOTO JIEIA;

- HCHOJb30BaTh, KOPPEKTHO BBIpAXaTh M AapryMEHTHPOBAHHO
00OCHOBBIBATh MOJOKEHHUS CITIOCOOHOCTH aHAIM3UPOBATH CUTYAIIUIO
Ha pbIHKE HMHOOPMAIMOHHBIX NPOAYKTOB MW YCIyr, JaBaTh
SKCHEPTHYIO OLIEHKY COBPEMEHHBIM CHUCTEMaM 3JIEKTPOHHOTO
JOKYMEHTOO00pOTa H  BeJEHHWS OJIIEKTPOHHOTO  apXWBa Ha
MEXIUCLUIUIMHAPHOM YPOBHE;

- TPUMEHATh TpaBWIia OpTaHU3allMd BCEX JTamoB pPabOTHl ¢
JOKYMEHTaMHM, B TOM YHCJIE€ AapXWBHBIMH JIOKYMEHTaMH B
npodecCUOHANBHOW  JeSTeNbHOCTH;  MCIOJb30BaTh WX  Ha
MEXIUCIUININHAPHOM YPOBHE;

- ob0cyxnare crmocoObl 3()(EKTUBHOrO pelieHus, NpuoodpeTaTh
3HAHUA B 00J1aCTH CHIOCOOHOCTH pa3pabaThiBaTh MAKETHI JIOKAIBHBIX
HOPMATHWBHBIX aKTOB U HOPMATUBHO-METOJUYCCKUX NOKYMCHTOB II0
WHPOPMALMOHHO-TOKYMEHTALIHOHHOMY OO€CIICUEHHIO YIPaBICHUS
" apXUBHOMY XpaHCHUIO JTOKYMCHTOB

Brnaners HaBbIKaMu:

- ciocobamu JIEMOHCTPAITUH, BO3MOKHOCTBIO MEXIUCIIMTUIMHAPHOTO
MPUMEHEHHUST U TPo(ecCHOHATBLHBIM S3BIKOM B OOJIACTH TEHJICHIMN
pa3BuTHs HMHGOOPMAIMOHHO-TOKYMEHTALIMOHHOTO M 00eCTe4eHus
yIpaBJIeHHUs apXUBHOTI'O JI€J1a;

- OCHOBHBIMHU METOAaMHU HCCIIeIOBaHNS, crocobamu
COBEPILICHCTBOBAHUS NPO(PECCHOHANBHBIX 3HAHUN W yMEHHH IyTeM
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WCTIONB30BaHUA BO3MOXKHOCTEH HH(POPMALMOHHOW Cpelbl MpH
aHaJIM3€ CUTyalluu Ha PbIHKE HHPOPMAIMOHHBIX IPOIYKTOB U YCIYT,
Jlaudl 3KCIIEPTHOW OLIEHKH COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO
JOKYMEHT0000pOTa U BEACHUSI AIEKTPOHHOTO apXUBa;

- IIPAaKTUYECKUMHU HaBBIKAMH, CIIOCOOaMM OLIEHUBAHUS 3HAYUMOCTH,
MPaKTUYECKON NPUrOJHOCTH  HCHOJB30BaHMSA M OCHOBHBIMHU
METOAAaMHU pEUIeHUus 3afgad B 0O0JacTH MCIIOIb30BAHUS IPABUII
OpraHu3allii BCEX 3TaloB PabOTHl C OKYMEHTaMH, B TOM YHCIIE
APXVWBHBIMU JOKYMCHTaAMU,

- IPaKTUYECKUMH HAaBBIKAMH, CIOCO0AMH AEMOHCTPALIMA YMEHHS U
crnoco0aMy COBEpIICHCTBOBaHHUA Tpo(ecCHOHANBHBIX 3HAHUH U
YMEHUI IyTeM HCIOJb30BaHUSI BO3MOXKHOCTEH HH(MOpMAIMOHHON
cpeabl MpH CHOCOOHOCTH pa3palaTbiBaTh MaKeThl JIOKAIbHBIX
HOPMATHUBHBIX aKTOB U HOPMATUBHO-METOJUYCCKUX NOKYMCHTOB II0
HHGOPMALMOHHO-TOKYMEHTALHOHHOMY OO€CICUEHHIO YIPABICHUS
Y apXMBHOMY XPaHEHUIO JOKYMEHTOB.

JMcuuninHa BKIIOYAeT B ce0sl CIEeIYIOIIE Pa3 IeIib:

Pazpen 1. Hasnauenue Kypca, ICTOYHUKHU U JIUTEpaTypa.

Pazgen 2. Opradmszanust JAeTONPOU3BOJCTBA KOMMEPUECKOTO
MPEONPHUSTHS.

b1.B.IB.01.02

CrnennaabHasi CHCTeMa Y4eTHOM JOKYMEHTallUH

Henbto w3ydeHHsT AHCUMIUIMHBL SBISETCS: (OPMUPOBAHHE Y
CTY/ICHTOB TEOPETHYECKUX 3HAHUH B 00JaCTH JOKYMEHTHPOBAaHUS U
JIOKyMeHTooOopoTa B  OyxranrepckoM  ydere. [lnsg  aToro
pPaccMOTPETH OCHOBOIIOJIararomue YUCTHBIC IMPUHIMIIEBL,
(opMupYyIOLIHE €TO METOAOJIOTHIO; PACCMOTPETh OCHOBHBIE YUETHBIE
PErucCTpbl U METOAOJOTUYECKNE NOKYMCHTHI, YBA3aTh BayKHEHIIIe
aCIeKThl y4yeTa 3aTpaT U KaJIbKYJSLIUH CeOECTOMMOCTH TOTOBOH
MIpOAYKIIUN C TakK Ha3bIBACMBIM YIpaBJICHYCCKUM YUE€TOM;,
paccMOTpeTh  MOPSAOK  (OPMHUPOBAHMSI W MPEACTABICHHUS
OyXranTepcKol OTYETHOCTH, 3Tambl JOKyMEHTOOOOpOTa YYeTHOU
JTOKyMEHTAITMH Ha TPEIIPUATHN U TEXHOJIOTHU 00paOOTKH YIETHOU
nHpOpPMALIMK, a TaKKe NPUOOPETEHHE MPAKTUYECKUX HAaBBIKOB
MPUMEHEHUS 3HAaHUH B 00JIaCTH JOKYMEHTHUPOBAHUS X035 HCTBEHHBIX
oTiepanuii U MpaBmwiIa JOKYMEHTOO00POTa U TEXHOJIOTHH 00paboTKH
YYETHOM MHPOPMALIUK Ha MIPEANIPHUSITHH.

Wsydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IIOJYYEHHBIX B pe3yjibTaTe OCBOCHHS JAUCLHILIMH:
«OKOHOMHKAY, «Mudopmarnkay, «MaremaTHKa,
«JloKyMeHTOBEIEHUEY, «Opranuzanus u TEXHOJIOTHS
JOKYMEHTAIIMOHHOTO 00ECTICYeHUS YIPABICHU.

3HaHMA W yMEHHMS, MOJyYCHHBIE OOYJAIOIMIMMHUCS NpPU H3yIEHHH
NUCLUIUIMHBI, HEOOXOOUMbl IPU  BBIIOJIHEHHMHM  BBIIYCKHOM
KBaJTM(PHUKALUOHHON paboThI.
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Wzyuenne nuCIMIUIMHBI HaNpaBieHO HA (OPMUPOBAHUE U PAa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

- OK-3: cnocoOGHOCTBIO HCIOJIB30BaTh OCHOBBI 3KOHOMHYECKHX
3HAaHWH B pa3IMYHBIX cepax AesTeTbHOCTH;

- TIK-8: cmocoOHOCTRIO aHANM3UPOBATh IIEHHOCTh JOKYMEHTOB C
LEJIBI0 UX XPAHEHHUS

- IIK-10: BrmameHneM TpPHHIOWIIAMH ¥ METOJAMH  CO3MaHUS
CIPaBOYHO-NH(GOPMALMOHHBIX CPEICTB K JOKYMEHTAM;

- [K-18: BIIaZICHUEM COBPEMEHHBIMHU CUCTEMaMU
nH(GOPMAITMOHHOTO u TEXHHYECKOTO obecrnieueHus
JOKYMEHTAIIMOHHOTO O0ECTIeYeHUs] yMpaBlICHUS M YIPaBICHHS
apXuBaMu;

- [IIK-24: BnameHueM HaBbIKAMHU OpraHU3alUdd  CIPaBOYHO-
TIIOUCKOBBIX CPEACTB U UCIIOJIL30BAHUA aPXUBHBIX TOKYMCHTOB,

- JIIK-7: crnocoOHOCTRIO MPHUMEHATH METONbI  IPOBEICHUS
KOJIMYECTBEHHOTO aHAJIM3a OpTaHW3allud  JOKYMEHTAalMOHHOT'O
O6CCHC“ICHI/IH YHOpaBJICHUA W APXUBHOT'O XPAaHCHUSA ANOKYMCHTOB B
KOHKPETHOH OpraHu3alHH.

B pesynbTaTe H3yueHUs AMCHUTUTMHBI 00YYarOIIUNACS TOJIKECH:

3HATh!

- OCHOBBI paboTHI IO BEJICHUIO OYyXTalTepCKUX JOKYMEHTOB, B TOM
gucie B CO/I;

- 3aKoHOZATENbHYI0, HOPMAaTHBHYIO perjaMeHTAalWI0 W MpaBHiia
9KCIEPTHU3bl LIEHHOCTH YYETHBIX, OYXTalTepCKUX JOKYMEHTOB Ha
OCHOBE HaY4HBIX KpUTEPHEB COIJIACHO HOPMAaTUBHOMN
periaMeHTanumy;

- OCHOBHBIE TpaBHJa COCTaBJICHUS M JOIOJIHEHHUS CIPABOYHO-
WHPOPMALMOHHBIX CPEACTB K OyXranTepcKUM JOKyMEHTaM —
HOMEHKJIATYP JEJI, ApXUBHBIX OIUCEH;

- OCHOBHbIC MpaBWiIa (YHKUMOHHUPOBAHUS COBPEMEHHBIX CHCTEM
UH(POPMALMOHHOTO U TEXHUYECKOr0 o0ecrieyeHust
JOKYMEHTAIIHOHHOTO O0ECIIeYeHUs] yMpaBlICHUS U yIPaBICHHS
apxuBaMH OyXTalTEePCKUX U YUETHBIX JOKYMEHTOB;

- HOPMAaTMBHYKO M [PaBOBYK pEIVIaMEHTALUI0 IIOCTPOEHUS,
pemaxktupoBanng HCA k moKyMeHTaM apXuBa y4eTHBIX IOKyMEHTOB,
MPaBUJI UCTIOJIb30BaHUS OYXTalNTePCKUX TOKYMEHTOB;

- OCHOBBI NPHUMEHCHHUA MCETOHAOB IMPOBCACHHUA KOJIUYECTBCHHOI'O
aHajmM3a  OpraHM3alud  JOKYMEHTAIlMOHHOTO  oOecreueHHs
YIIpABIE€HUSA U apXUBHOI'O XpaHEHMSI.

YMerTsh:

- IPUMEHSATH 3HAHHUS 10 MOCIEAHUM U3MEHEHUSIM 3aKOHOIaTeIbCTBA
B cepe 3KOHOMUKH IIPU COCTaBJIEHUH JOKYMEHTOB, B TOM YHCIIE B
CogL;

- mpuMeHsATh 3HaHus no OIIJI, cBsSI3aHHBIX C y4eToM, KpPUTEpHU
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LIEHHOCTU TPHU OTOOpe OyXTralTepCKHX TOKYMEHTOB Ha XpaHCHUE,
AQHAIM3WPOBATh WX BHEIIHWE OCOOEHHOCTH MW OCOOEHHOCTH
COJIepKaHus;

- OoTOMpaTh W aHAIM3UPOBATh HEOOXOAUMYIO WH(MOPMAIUIO IS
CIIPaBOYHO-HH(POPMAITHOHHBIX CpencTB K OyXTanTepcKuM
JIOKYMEHTaM;

- OpraHm30BaTh CHCTEMY HWH(POPMAIMOHHOTO M TEXHUYECKOTO
obOecriedeHus] TOKyMEHTAI[MOHHOTO OOechedeHusl yIpaBleHUs u
VIPaBJICHHUS apXUBaAMH OYXTaITEPCKUX U YYETHBIX JOKYMEHTOB C
MIPUMEHEHNEM HH(POPMAIIMOHHBIX TEXHOJIOTHH;

- orbupare HeoOxomumyr uHpopMmaiuio st HCA 1oKyMEeHTOB
CHUCTEMBI ydYeTa, 3ampoca 10 OyXTaJITepCKUM JOKYMEHTaM C
WCTIONTb30BaHNEM WH(OPMAITMOHHBIX TEXHOJIOTHIA,

- TIPUMEHATh HAa TNPAKTUKE B MNPOPECCHOHAIBHOW JEATCIbHOCTH
3HaHHS O METOJaX NPOBEACHHUA KOJMYECTBEHHOTO aHalln3a
OpraHM3allMM JIOKYMEHTAI[MOHHOTO OOeCIECUYCHUs YIpPABICHUS U
APXUBHOTO XPaHCHUSI.

Bnaners:

- HAaBBIKAMH U METOAMKaMH 00OOIICHHS PE3yJIbTaTOB U IPOBEACHUS
aHallM3a COCTaBIIEHHBIX YYEHBIX NOKyMeHToB B CDOJ] ¢ yuetom
MOCJICHUX U3MEHEHUI HOPMATUBHOM 0a3bl;

- HaBBIKAMH M METOJMKAMH, CIIOCOOAMM OICHMBAHMS 3HAYMMOCTHU
OyXrajarepckoro JOKyMeHTa - mpoTokoiupoBanue OIJI u
COCTaBJICHHE apXUBHBIX OMUCEH, aKTOB O BBIJACICHUM JIOKYMEHTOB,
CBSI3aHHBIX C YY€TOM, K YHHUTOKEHHIO;

- TEeXHWKaMH ¥  HaBBIKAaMH  OQOPMIIEHUS  CIIPABOYHO-
MH(OPMAIIMOHHBIX  CPEIACTB K  OyXTaATepCKUM  JOKYMEHTaM,
YMEHHEeM  TPOBOJWUTH  aHalu3  O(GOPMIEHHBIX  CIPAaBOYHO-
MH(OPMAIIMOHHBIX CPEJACTB K OyXraJTepCKMM JOKYMEHTaM Ha
MpeIMeT OMIHOOK;

- TEeXHWKaMH W HaBbIKaMH O(OPMIICHUS YYETHBIX JIOKYMEHTOB,
YMEHHE ITPOBOINTD aHAJIN3 Ha MPEAMET OIIHOO0K;

- TeXHUKaMH W HaBblkamu odopmiieHus u opranmmzanmu HCA k
CHCIMAJILHBIM CHCTEMaM YYETHOH JOKYMEHTAI[MH, HCIIOJIb30BaHUs
OyXrajaTepcKuxX TOKYMEHTOB - COCTaBJICHHME IOKYMEHTOB, YMEHHUE
MTPOBOJIMTH aHAJIN3 HA MPEAMET OIUOO0K;

- TeXHMKaMH,  HaBbIKAMH M  CIIOCOOAMHM  TPOBEACHUS
KOJMYECTBEHHOTO aHAIW3a OpTaHW3alud  JOKYMEHTAIIMOHHOTO
oOecrieueHus1 yIpaBjiCHUsS M apXUBHOTO XpaHEHHs OyXrajTepCKHX
JIOKYMEHTOB.

JlucumIHa BKITIOYAeT B ce0sl CISIYIOIINEe Pa3aebl:

1. Beemeame B kypc «CrenuanbHble CHCTEMBI  YYETHOU
JIOKYMEHTAITAM.

2. TexHuka u (OpMBI OYXTaNTEPCKOTO yUeTa.
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3. Yuer matepuanoB u MBIL.
4. Y4JeT OCHOBHBIX CPE/ICTB.
5. VYder 3arpar Ha MPOW3BOACTBO M KaJNBKYJALNUSA CE0ECTONMOCTH
npoaykiuu (pabor, yciyr).
6. YdeT ToTOBOI MPOIYKIINH U €€ pealn3aliu.
7. Yder ()MHAHCOBBIX PE3YJIbTATOB JEATCILHOCTH TPEAPUITHSL.

b1.B.ZIB.02 JucuumimHel o Beioopy b1.B.JIB.2 108 (3)

b1.B.JIB.02.01 | JIMHrBHCTHYECKHE OCHOBLI A€JI0BOI0 NMMCHMA 108 (3)

Lenbto wu3ydeHHs] JTUCHMIUIMHBI  «JIMHTBUCTHUYECKHE OCHOBBI
JIeJIOBOTO  MHUChbMa» siBiseTcd (HOPMHUPOBAHUME YMEHHUSI BECTU
JEJIOBYI0  TEpPENucKy B  COOTBETCTBHM C  COBPEMEHHBIMHU
HOPMaTHBHO-METOTUYECKUMH TPEOOBAHHSIMHU.

Wzyuenne pucuumianeabl Oa3upyercss Ha 3HAHUSAX, YMEHUSIX U
HaBbIKaX, IMOJYyYEHHBIX B peE3yJbTaTe€ OCBOCHHS JUCIUIUINHBI
«Pycckuil 13bIK B 3THOKYJIBTYPHON KOMMYHHMKAaTUBHOM Cpeliey.
3HaHUS W YMEHUS, MOJY4YECHHBbIE OOYYAIOIIMMHUCS NPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOAWMBI TpU MNPOXOXKACHUH «YdeOHas -
MIPAKTUKA 10 MOJIyYCHHIO IEPBUYHBIX MTPO(ECCHOHANBHBIX YMEHUH U
HaBBIKOB, B TOM YHCJI€ NMEPBUYHBIX YMEHUN M HABBIKOB Hay4yHO-
UCCIIE10BATENbCKOM NESITETEHOCTI, MIPOM3BOACTBEHHO-
MPEeIIUILIOMHON PaKTHKU.

Wzyuenne nUCIMIUIMHBI HANIPaBieHO Ha (OPMUPOBAHUE U PA3BUTHE
CJIEYIOIINX KOMIETEHIINN!

— OK-5: crocoOHOCThIO K KOMMYHHKAIIMK B YCTHOW W MHUCHMEHHOM
¢dopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKaX JUIsi pEeIIeHHs 3ajad
MEXJIMYHOCTHOT'O U MEKKYJIBTYPHOTO B3aUMOJEMCTBHS;

— OK-7: criocOGHOCTBIO K CAMOOPIaHU3ALUH ¥ CaMOOOPa30BaHUIO;

— IIK-11: BmageHneM HaBbIKaMHU ped)epUPOBAHUS U AaHHOTHUPOBAHWS
HAYYHOM JIMTEpaTypbl, HABBIKAMHU PEIAaKTOPCKON paboThI;

— [IIK-19: cnocoOHOCTBIO HCIONB30BaTh TpPaBUIa TMOATOTOBKH
yIPaBIEHYECKUX JTOKYMEHTOB U BEACHHUA JAEIOBON MEPEIUCKU

— TIK-25: BnameHueM HaBBIKAMH MOJITOTOBKH YIPABICHUECKUX
JIOKYMEHTOB U BEICHHUS JEJIOBOM MEPENUCKHU.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HATH!

- TEOPETUYECKHUE OCHOBBI BEAICHNS JIETIOBON NIEPEITUCKHY;

- OCHOBHBIE OTIPEJIENIEHUS U TTOHITHSA, CBSI3aHHBIE C KOMMYHHKaIeH
B YCTHOW W MMCHMEHHOM (OpMax Ha PYCCKOM SI3bIKE JUISI PEIICHHUS
3aJ1a4 MEXJINYHOCTHOTO ¥ MEKKYJIbTYPHOTO B3aUMOJEHCTBHUS;

- OCHOBHBIC HCTOYHUKH TOJTy4eHHsT HH()OPMAIH IO TUCIUITINHE;

- OCHOBHBIE MOHATHs pedepupOBaHMS W AHHOTHPOBAHHUS HAyYHON
JIUTEPATYpPBl U IIPUHIMIIBI PEJAKTOPCKOI padoThI;

- OCHOBHBIE IIPaBWJIa MOATOTOBKH YIPABJICHYECKUX JOKYMEHTOB M
BEJICHUS JIEIIOBON MEPETINCKU;
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-  TpaBWiIa UCHOJB30BaHWUA 1O 00pasily  YIpaBICHYECKHX
JOKYMEHTOB Y BEJICHUS JAEIIOBOM MEPENICKH.
YMeTh:
- OmpenensiTh BUJ JIEJOBOTO MHUCHbMa, COOTBETCTBYIOLIETO
KOMMYHHUKATHBHOU CHTYaIlHU;
- COCTaBJIATH JICJIOBBIC MUChMA PA3JINYHBIX BUJIOB;
- pacno3HaBath 1o o0Opasny dhdexTuBHBIE W HEdPPEKTUBHBIC
CHOCOOBI pemIeHus] 3a/ad MEXINYHOCTHOTO M MEXKKYIbTYPHOTO
B3aUMOJEUCTBUS B IIPOLECCE KOMMYHMKAallMM B YCTHOH U
MMMCEMEHHOHN (hopMax Ha PyCCKOM SI3BIKE;
- CaMOCTOSTEIBHO TOJy4YaTh WH(POPMAIMI0 U3  OCHOBHBIX
HMCTOYHHUKOB MO JUCITUTUINHE;
- U3BIIEKATh U3 HAYYHOH JINTEPATyPHI 33JaHHYIO0 WH(OPMAIIHIO;
- MCIIOJIB30BaTh MO 00pa3ily HpaBUja MOJATOTOBKH YIPABICHYCCKHX
JIOKYMEHTOB U BEJICHHUS JEIOBON MEPEITUCKH;
- HCIIOJIb30BaTh MO 00pasily MpaBHJ MOJTOTOBKU YIPABICHYECKHX
JIOKyMEHTOB U BEJICHUS JICIOBOM MEPETIUCKH.
Brnanerr HaBRIKAMU:
- TOATOTOBKHU YMPABICHYECKUX JTOKYMEHTOB M BEICHUS JEIOBOMU
MIEPETINCKH;
- MPaKTHYECKUMHU HaBBIKAMHU PEIICHUS 337a4 MEKJIMYHOCTHOTO U
MEXKYJIBTYPHOTO B3aUMOJICHCTBUS B MPOIECCe KOMMYHUKAINH B
YCTHOHM M MMChMEHHOHN (hopMax Ha PyCCKOM SI3BIKE TI0 00pasiLy;
- HaBbIKAMHU pEIICHHs 3a7ad B OO0JIACTH CaMOOPraHU3alud U
camMo00pa30oBaHusI 110 00pasIly;
- HaBBIKAMH COCTaBJICHHS pedepaToB W aHHOTAIMi HaydHOU
JIUTEPATYPHI U BEICHUS PEAaKTOPCKON PabOThI 10 00pasity;
- HaBBIKAMHM WCIIONB30BaHHUS MO OOpa3lly MpaBWI MOATOTOBKH
VIPaBJICHYECKUX JOKYMEHTOB U BEJACHUS JCITOBOM MEPEITUCKH.
JucuuIHa BKITIOYaeT B ce0sl CIeIyIOIIne pa3aebl:
1.1. Ilonatue nenoBOro mucbMa.
1.2. Tumoaorust 4EI0BBIX ITHCEM.
1.3. OcHoBHbIe TpeOOBaHMS K OQPOPMIIEHHUIO JIEJIOBBIX THCEM
1.4. IlpaBmiia 3€KTPOHHOM JIETIOBOM MTEPETUCKH
2.1. CtpykTypa TeKcTa AeI0BOr0 MIChMa
2.2. DTUKETHAas paMKa JIeJI0BOr0 MHUChMa
2.3. OCHOBHBIE KIIHIIIE AEIOBBIX ITHCEM
2.4. Tunuynele OMIMOKHU B IEJIOBLIX MUCbMAaX
b1.B.JIB.02.02 | TpyaHble BONPOCHI PyCCKOH MyHKTyalUH 108 (3)

HensMu wn3ydeHUs AMCHUIUIMHBL «TpyIHBIE BONPOCHl PYCCKOM
IIyHKTYyaluu» SBJISFOTCSL! MOBBIILICHHE MTyHKTYallMOHHOM
IPaMOTHOCTH OOydaromuxcs; (hOpMHUpPOBaHHE KOMMYHHKATHBHOM
KOMIIETEHIINH, COBEPIIEHCTBOBAHNE HABBIKOB IIPABOIMCAHUSI.

Uzyuenne pucuuminuebl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
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HaBbIKaX, IOJIY4YEHHBIX B pe3yJabTaTe OCBOCHHUS JUCLMILINH
«Pycckuil s13bIK B 3STHOKYJIBTYPHOH KOMMYHHKATUBHOM Cpeliey.
3HaHUS W YMEHUS, NOJy4YECHHBbIE OOYHYAIOIIMMUCS IPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOANMBI MPU MPOXOKACHUU TPOU3BOICTBEHHO-
MIPENANIUIOMHOM IIPAKTUKHY, HaMCaHUU BBIITyCKHOM
KBaJM(PHUKALMOHHON paboThI.

W3yuenne nuciMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

— OK-5: cnocoOHOCThIO K KOMMYHHKAIIMK B YCTHOW W MHUCBMEHHOM
(dopMax Ha PyCCKOM M HWHOCTPAHHOM SI3bIKaX IUISl PELICHHs 3a1ad
MEXJIMYHOCTHOT'O U MEKKYJIbTYPHOTO B3aUMOJIEHCTBHUS;

— OK-7: criocOGHOCTBIO K CAMOOPIaHU3ALUH ¥ CaMOOOPa30BaHUIO;

— IIK-11: BmageHneM HaBbIKaMHU pedepUPOBAHUS U AHHOTHPOBAHHS
HAYYHOH JIMUTEpaTyphl, HABBIKAMHU PEIaKTOPCKON pabOoTHI.

B pesynbraTe u3ydeHus: AUCIMIUIMHBI 00YYarOLIHICs TOJIKEH:
3HATh!

- ONpeEJIeNIeHUs] U MOHATHS, CBA3aHHbIE ¢ KOMMYHUKalMel B yCTHON
U THUCbMEHHOH (opMax Ha PYCCKOM SI3bIKE U pELICHMs 3agad
MEXJIMYHOCTHOT'O U MEKKYJIbTYPHOTO B3aUMOJIEHCTBHUS;

- OCHOBHbIEC HCTOYHHUKH MOJIy4YeHHSI MH(POPMAIIMK 1O IUCLMIUINHE;

- OCHOBHBIC TOHATHA pedepupoBaHus ¥ AHHOTHPOBAHUS
HAYYHOU JIUTEPATYPhl U MPUHIUITBI PEJAKTOPCKOM PadOTHI.

YmMmeTs:

- pacro3HaBath 1o o0pasity 3QhekTuBHbIC U Hed(PDEeKTUBHBIC
CHOCOOBI pelIeHHs 3aJa4 MEXJIMYHOCTHOIO M MEXKYJIbTYPHOIO
B3aMMOJCHCTBUSI B Mpolecce KOMMYHUKAllMM B YCTHOH U
MUCBMEHHON OpMax Ha PYCCKOM SI3bIKE;

- CaMOCTOSITENbHO THONydYaTb HMH(OpMAIMIO M3  OCHOBHBIX
HMCTOYHHUKOB T10 TUCHUIUINHE;

- U3BJIEKATh U3 HAYYHOH JIUTEPATypHl 3a1aHHYI0 HH(POpMAaLHIO.
Bnagers HaBbIKamu:

— MPAKTHYECKUMHU HaBBIKAaMH pemeHus 3a/1aq
MEXJIMYHOCTHOTO U MEXKYJIbTYPHOTO B3aMMOJEHMCTBHA B MpoIiecce
KOMMYHHKAIIMU B YCTHOM M MUCHBMEHHON (hOpMax Ha PYCCKOM SI3bIKE
o o0pasiy;

- HaBBIKAMHM pELIeHHs 3aJad B 00JacTH CaMOOpraHU3aluu U
caMo00pa3oBaHus 110 00pasIy;

- HaBbIKAMH COCTaBJIICHUs] pedepaToB U aHHOTALMI HaydHOU
JUTEPATYPHI ¥ BEJCHUS PEIAKTOPCKON paboThI 1o oOpasiry.
JucuuiimHa BKITIOYAeT B ce0sl CeIyroIne pa3aebl:

1.1. TeopeTnueckne OCHOBBI pyCCKOW MyHKTYalHH.

1.2. Tupe Mex 1y WiICHAMH IPEUIOKCHUSL.

1.3. 3Haku npenuHaHUA IPU OJHOPOJHBIX YJIEHAX MPEATOKEHUS.

1.4. 3Haku npenrHaHUA TPU 000COOJICHHBIX YICHAX MPEII0KEHUS.
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1.5. 3HaKu penUHaHKUS TPU BBOJAHBIX U BCTABHBIX KOHCTPYKITUSX.
2.1. 3HaKy IpEeNMMHAHKS B CIIO)KHOCOUMHEHHOM TIPEII0KCHHU.
2.2. 3HaKW TIPETMHAHMS B CJIOKHOIOMUHHEHHOM MPEIOKCHHIH.
2.3. 3HaKu penHaAHUS B 0ECCOFO3HOM CII0XHOM MPEIOKECHUH.
2.4. 3HaKy IPENMUHAHMS B CIIOKHBIX CHHTAKCUYECKUX KOHCTPYKIIUSX.
2.5. 3Haku TpenuHaHWS NMPU OPOPMIICHUM TEpEYHEW M IMpaBUIia
pyOpHIIPOBaHUSI.
2.6. CodeTanue 3HAKOB TIPCITHAHHS.
b1.B./IB.03 Jucuummmabl o Beioopy 51.B.JIB.3 72(2)
b1.B.ZIB.03.01 | IepconaibHbIe TAHHBIE H HX JOKYMEHTHPOBAHHE 72 (2)

Lenpro wm3ydeHuss nuciuruinHbl «llepcoHanpHBIE NaHHBIE W HX
JOKYMECHTHPOBAHHUE SBIISICTCSL: chopMHPOBATH YMEHHUSI
OpPTraHHU30BaTh PadOTy ¢ JOKYMEHTaMH, COIEPKAITIMH HH(HOPMAITUIO
OTPaHUYEHHOTO JIOCTYMNa, MOJrOTOBUTh K MPOQeCcCCHOHANBHOM
paboTe B KaipoBOii ciiykoe.

Wzydenne aucuuIDIiMHBI Oa3upyeTcs Ha 3HAHHUAX, YMEHHSIX U
HaBBIKAX, TMIOJIyYCHHBIX B pe3yjJbTaTeé OCBOCHUS JIHCLUUILIUH
«JoxymenToBenenue», «JllenoBas mnepenucka», <«lIpaktukym mo
COCTaBICHHIO ¥  OQOPMIICHHIO  CIYKEOHBIX  JOKYMEHTOBY,
«ApXUBOBEICHHUEY; «Opranuzanus u TEXHOJIOTHSI
JOKYMEHTAIIMOHHOTO  o0ecrieueHus  ympasieHus»; «Kaaposoe
JIEJIOTIPON3BOICTBOY, «MHpopmanmoHHbIE TEXHOJIOTHH B
JOKYMEHTOBEJICHUM W apXuBHOM jene», «KoHduneHmmansHoe
JICTIOTIPOU3BOJICTBOY, «YdeOHas - TMpakTHKa [0 MOJYyYCHHUIO
MEPBUYHBIX MPO(ECCHOHANBHBIX YMEHUI U HAaBBIKOB, B TOM YHCIIC
MEPBUYHBIX YMEHWH W HaBBIKOB HAyYHO-WCCIIEOBATEIHCKOU
nesiTelnbHOCTHY, «[IpOM3BOJICTBEHHAS - TPAKTHKA MO TONyYEHHIO
Mpo(ecCCHOHANBHBIX ~ YMEHWH W  OIbITa  TPOQEeCcCCHOHATHLHON
JEeSTEITLHOCTI.

3HaHUS W YMEHHS, MOJYYCHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOAMMBI TIPH OCBOSHUH CIICAYIOUIMX AUCHUIIINH:
«IIponsBoacTBeHHAS - MPeIMTUIOMHAS MIPAKTHUKA;
l'ocyaapcTBeHHast HTOrOBas aTTeCTaIHA.

Wzyuenne muCHMIUIMHBI HAIIPAaBIEHO HA (POPMUPOBAHUE U pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

- CIIOCOOHOCTBIO  AHAJNM3UPOBATh  CUTYalMI0O HAa  PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM O3JIEKTPOHHOTO JIOKyMEHTOO0OpoTa u
BesieHus 3ekTporHoro apxusa (I[1K-6);

- CIOCOOHOCTHIO aHAIM3UPOBATH IIEHHOCTHh JOKYMEHTOB C IIEJIBbI0 MX
xpanenus (I1K-8);

- CHOCOOHOCTBIO OPHEHTHPOBATHCS B  3aKOHONATENBHON U
HOPMaTHBHO-METOHIECKON baze nH(pOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00ecIieyeHuns yIpaBIeHUsl U apXUBHOTO AeJia U
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cMmexHbIX obnacreit (JII1K-2);

- 3HaHHWEM OCHOB TPYAOBOTO 3aKOHOJAATENbCTBA, NPABWI M HOPM
oxpansl Tpyaa (AI1K-3);

- CHOCOOHOCTBIO K COOJIONEHUIO TpeOOBaHMH K OpraHu3aluu
KaJpOBOTO JIEJIONPON3BOJCTBA W JIOKYMEHTHPOBAHHUIO TPYJIOBBIX
OTHOILICHUH, XPaHCHHUIO TOKYMEHTOB 10 InuHOMY coctaBy (II1K-5);
- CHOCOOHOCTBIO  OpraHM30BaTh paboOTy C  JOKyMEHTaMH,
cozepxanmmu uHdopmaiuo orpanndeHroro gocrymna (JIITK-6).

B pesynbTaTe M3yueHUs AMCUUTUITMHBI 00YYarOIIUNACS TOJIKECH:

3HATB!

- OmpeneNeHus] MOHATUI WHPOPMALMOHHBIE MPOAYKTHl M YCIYTH,
OKCHEpPTHAsT OIICHKA COBPEMECHHBIM CHUCTEMaM  JJIEKTPOHHOTO
JTOKYMEHTO00OPOTa M JJIEKTPOHHBIA apXHB B YaCTH MEPCOHAIBHBIX
JIAHHBIX;

- OCHOBHBIE OTIPEICNICHUS ¥ TIOHSTHUS B YACTH [IEHHOCTH JIOKYMEHTOB
C NICJIbIO HX XpaHCHHUA W JOKYMCHTUPOBAHUA TMCPCOHAIIBHBIX
JIAHHBIX;

- 3aKOHOJAATEIBbHYI0O W  HOPMAaTUBHO-METOIMYECKYI0  0azy
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
apXMBHOTO Jela M CMEXKHBIX O0JIacTel B YacTH NEPCOHAIBHBIX
JaHHBIX paOOTHHKA;

- OCHOBBI TPYJOBOTO 3aKOHOJATENILCTBA M TPaBUIIa OXPaHBI TPYAA,
ONpE/IeNIeHHsT  IPOLECCOB,  PErJIaMEHTUPOBAHHBIX  TPYIOBBIM
3aKOHOJIATEILCTBOM;

- ONpeleNeHus] TPOLECCOB B OpPraHM3alMy JIOKYMEHTHUPOBAHHS
TPYIOBBIX OTHOIICHHH, IEPCOHANBHBIX JaHHBIX, I10 XPAaHCHUIO
JOKYMEHTOB I10 JINYHOMY COCTAaBY;

- OCHOBHBIE METO/BI HCCII[IOBaHM, HCIIOIb3yeMble B padore ¢
WHpOpMAIIe OrpaHUuEeHHOTO JOCTYIIA.

YMeTb:

- NPUMEHATh WH(POPMAIMOHHBIE MPOAYKTHI U YCIYTH, SKCIEPTHAs
OIIEHKA COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHT0000poTa
U JICKTPOHHBIN apXuB B MPOECCUOHATBHON AEATENEHOCTH;

- AHAJIM3UPOBATh HEHHOCTh AOKYMEHTOB C ILECJIBHO0 HMX XpPaHCHHSA B
YaCTH NMEPCOHAIBHBIX TaHHBIX pa6OTHI/IKa;

- OpHMEHTHPOBaTbCS B  3aKOHOJATENbHOW M  HOPMAaTHBHO-
METOAMIECKOU baze UHGOPMAIMOHHO-TOKYMEHTAIIMOHHOTO
o0ecriedeHus] yIpaBIeHUsl U apXUBHOTO JieJla U CMEXHBIX 00acTen
B 4aCTH NEPCOHAIBHBIX TaHHBIX pa6OTHI/IKa;

- 00cyxaarh crocoObl 3pdeKTUBHOTO peleHns 3a1a9 B TPYJAOBBIX
MPaBOOTHOLICHUSIX;

- coOmomath TpeOOBaHWA, TPEABSBISIEMBIE K OpTraHU3aIlldd
KaJpOBOI0 JICJIONPOU3BOJICTBA U JOKYMEHTHPOBAHMIO TPYIOBBIX
OTHOUICHUH, XpaHEHHUIO JOKYMEHTOB I10 JITYHOMY COCTaBy B 4YacTH




OOmas

TPYZLOEMKOCTb,
WHpeke HanmeHoBaHME NHCIUIUIAHEI
aKas. 9acoB
(BET)
1 2 3
MEPCOHANBHBIX JaHHBIX paOOTHUKA,
- opraHu3oBaTb paboOTy C JOKYMEHTaMHM, COIEpXKalluMHU
nHGOPMALIMIO OTPAaHUYEHHOTO JOCTYIA B YaCTU TOKYMEHTHUPOBAHUS
MEPCOHANBHBIX JaHHBIX.
Bragers:
- OCHOBHBIMH  METOJAaMH  pelleHus 3aJady B o0jacTu
NHGOPMALMOHHBIX IPOAYKTOB U YCIYT, KACAIOILMXCS IEPCOHATBHBIX
TAHHBIX PaOOTHHUKA;
- METOJaMH M CIOoco0aMH I[EHHOCTH JOKYMEHTOB C IENbI0 HX
XpaHEHUS;
- CHOCOOHOCTBIO TMPHUMEHEHHUS! 3aKOHOJATEIbHOH W HOPMATHBHO-
METOJIMYEeCKONH ©0a3bl ¥ HMH(OPMAIMOHHO-JOKYMEHTAI[HOHHOTO
o0ecriedeHus! ypaBieHHUs U apXUBHOTO JIeNa, U CMEXHBIX o0nacTen
B YaCTH  TNEpPCOHAIBHBIX  JaHHBIX  pabOTHMKa H  HUX
JOKYMEHTHUPOBAHUS;
- OCHOBHBIMH METOJaMHU pEIIeHHs 3ajad B 00JacTd TPYAOBOTO
3aKOHOJIATENIbCTBA, IPABUII 1 HOPM OXPaHbI TPY/Ia;
- CIIOCOOHOCTBIO K COONIOJNEHUIO TpeOOBaHWA K OpTraHHU3aIud
KaJpOBOT0 JICJIONPOU3BOJICTBA W JIOKYMEHTUPOBAHHIO TPYIOBBIX
OTHOUICHUH, XpaHEHHUIO JOKYMEHTOB I10 JITYHOMY COCTaBy B 4YacTH
MEPCOHANBHBIX JJAHHBIX PaOOTHUKA,
- cocobaMu U MeToJaMH paboThl ¢ JOKYMEHTaMH, COJIepKalliMu
WHGOPMALIMIO OrPAaHUYEHHOTO JOCTyNla B YacTU IEPCOHAIBHBIX
JaHHBIX paOOTHHKA.
JMcuunianHa BKIIOYaeT B ce0sl CIeIyOLe Pa3IeIib:
Paznen 1. IIpaBoBele W HOPMAaTUBHO-METOJMYECKHE OCHOBBI
opraHu3zanuy paboThl ¢ IEpPCOHATLHBIMU JJAHHBIMU.
PA3JIEJI II. lokyMeHTHpOBaHHE MEPCOHANBHBIX JaHHBIX KaApOBON
CITy k0011,
b1.B.[1B.03.02 | UudopmanmoHHbie pecypchl KAAPOBOM CIY:KOBI 72 (2)

HenssmMu  m3yuenus aAucUUIUIMHBL  «MH(pOpPMaLMOHHBIE PpECYpPCHI
KaJpOBOH CITYKOBI» SIBIISIFOTCS: YCBOCHUE CTY/ICHTaMU
TEOPETUYECKUX  IOJIOXKEHWH ©  (OPMHPOBAHHE  LEIOCTHBIX
npeacTaBieHuil 00 MHPOPMAIMOHHBIX pecypcax B JAEATENbHOCTH
KaJIpoBOH  CIy»Obl; IpUOOPETEHUE  HABBIKOB  IPAKTHYECKOIO
WCTIONB30BaHUA HMH()OPMAIIMOHHBIX PECYpCOB B  JIEATEIBHOCTU
KaJIpOBO#1 CITy»KOBbI.

Uzyuenne pucuumiauHbl Oaszupyercss Ha 3HAaHUSAX, YMEHHUSX U
HaBBIKAaX, T[IOJIyYEHHBIX B pe3yjJbTaTe OCBOCHUS IHCLUIUIUH
«Mupopmatrkay, «HpopmMannoHHbIe TEXHOJIOTHH B
JOKYMEHTOBEJCHUM M apXuUBHOM Jene», «JloKyMeHTaunoHHOe
oOecrieueHrue apXUBHOTO Jejia ¥ MH(GOPMAIIHOHHONW chepbl B PDy»,
«KazpoBoe [1enonpon3BoICTBOY.

3HaHUS W YMEHHUS, MOJy4YECHHBbIE OOYYAIOIIMMHUCS TPU H3yYEHHUH




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

JUCLUTUTMHBI, HEOOXOAUMBI AJIsl IPOXOXKACHUSI TPOU3BOJICTBEHHON —
NPETUTIITIOMHOMN MPaKTUKH, T'ocynapctBenHOI HUTOTOBOM
aTTecTanuu (ToCcyIapCTBEHHBIN K3aMeH, 3amuTta BKP).

Wzyuenne MUCIMIUIMHBI HANIPAaBICHO HA (POPMUPOBAHUE U pa3BUTHE
CIIeYFOIINX KOMIETSHIINH:

— CIIOCOOHOCTBIO K MCIIOIB30BaHUIO OCHOBHBIX METOJIOB, CIIOCOOOB U
CPEICTB TONMy4YeHUs, XpaHeHus, nepepaborku uHpopmammu (OK-
10);

— BIQJEHUEM TNPUHIMNAMH M METOAaMHU CO3/aHHsl CHpPaBOYHO-
uH(popManHOHHBIX cpeacTB K gokymenTam (ITK-10);

- BJaJeHWEM HaBBIKAMH OPTaHH3alUH CIPABOYHO-TIOMCKOBBIX
CPEIICTB U UCIIOIb30BaHMs apXUBHBIX JoKyMeHTOB ([1K-24);

- 3HAaHWEM OCHOB TPYIOBOTO 3aKOHOJATENECTBA, MPABWJI U HOPM
oxpansl Tpyaa (JAI1K-3);

- CIIOCOOHOCTBIO K COONIONEHWIO TpeOOBaHWI K OpraHM3alNd
KaJpOBOT0 JICJIONPOU3BOJICTBA W JIOKYMEHTUPOBAHHIO TPYIOBBIX
OTHOIIIEHUH, XpPaHEHHUIO TOKYMEHTOB 10 JTnIHOMY coctaBy (JITTK-5).
B pesynbpTaTe n3y4eHus AUCIUTUTHHBI 00YJIarOIIUACS TOJDKEeH:
3HATB!

- o0mmernpodeccuoHaIbHBIE TEOPETHYECKUE 1 METOAMYECKHE OCHOBBI
MONYYEHUs, XpaHEHUs, MepepaboTKh HHPOPMAIUKN;, HX METOJBI,
CIIOCOOBI U CPENICTBA;

- o0mmernpodeccuoHaIbHBIE TEOPETHYECKUE  METOJHMYECKUE OCHOBBI
CO3JIaHHS CIIPABOYHO-UHPOPMAITHOHHBIX CPEICTB K JIOKYMEHTaM
KaJIPOBBIX CIIY>KO; IPUHITUIIB M METOJIbI CO3/IaHHS;

- 0COOEHHOCTH, TIpaBWJIa W TPUHIUIBI OpTaHW3aI[MH CIIPAaBOYHO-
MOUCKOBBIX CPEJICTB W HCHOJIB30BAHHS apXHUBHBIX KaJpOBBIX
JIOKYMEHTOB;

- 3aKOHOJIaTeNbHbIE M HOPMATHBHO-METOJAMYECKHE aKThl TPYAOBOTO
paBa, MPaBwJia ¥ HOPMbI OXPaHbI TPY/la M CMEXHBIX 00TIacTel;

- of0menpodeccuoHAbHBIE TEOPETUYECKHE U METOJUYECKHE
TpeOOBaHUS K OpraHH3allii KaJ[poOBOTO JICIONPOU3BOJICTBA U
JOKYMEHTHUPOBAHHUIO TPYJOBBIX OTHOLIEHUH, XPaHEHHUIO JOKYMEHTOB
0 JIMYHOMY COCTaBY.

YMerTsh:

- pacno3HaBaTh 3(Q(EeKTUBHOE MPUMEHEHHE B MPOQeCcCHOHATBHON
JeSITENIBHOCTH METOJIOB, CITIOCOOOB M CPEJICTB MOJTyYSHHSI, XPaHEHUS,
nepepadoTku nHpopMaunu oT HedpPeKTUBHOTO;

- TIPUMCHATH HAa TMPaKTUKE METOABl CO3JIaHWS CIPABOYHO-
WHPOPMAIMOHHBIX CPEACTB K JIOKYMEHTaM KaJIPOBBIX CITYXKO;

- IPUMEHSTh ¥ OPraHU30BBIBATh CHPABOYHO-TIOMCKOBBIE CPEACTBA U
WCIIONB30BaTh AapXMBHBIE KaJpOBbIE JOKYMEHTHI Ha TIPaKTHKE;
WCTIONB30BaTh JaHHBIC 3HAHUS Ha MEKIUCLIUIINHAPHOM YPOBHE;

- IPUMEHSITh 3aKOHOAATENIFHBIE ¥ HOPMATUBHO-METOUUECKUE AKTHI
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TPYAOBOIO MpaBa, MpaBWjia U HOPMBI OXPaHBl TPyJa U CMEXKHBIX
obyacTeil Ha MpaKTHKE;

- OCYIIECTBIISITh ¥ OPTaHW30BBIBATh pabOTy Ha MpodeccrnoHaTFHOM
YPOBHE MO KaJpOBOMY JEJONPOU3BOJACTBY U JTOKYMEHTHPOBAHUIO
TPYIOBBIX OTHOIIEHUH, XPaHEHUIO [TOKyMEHTOB IO JIMYHOMY
COCTaBYy.

Bnaners:

- MPAaKTUYECKIMH HaBBIKAMH, METOJIaMH, CIIOCO0AMHU M CPEICTBAMU
MOJyYEHUs], XpaHEHUsI, TepepabOTKH WHPOPMAIIMK U HABBIKAMHU HX
WCTIONTb30BAHMUS;

- MPAKTUYECCKUMHU HaBBIKAMHU CO3/1aHus CIIPaBOYHO-
WHPOPMALMOHHBIX CPEICTB K JOKYMEHTaM KaJpOBBIX CIYXO0 H
HaBBIKAMH HX HCIIOJIb30BaHUS;

- BO3MOXXHOCTBIO MEXKIUCIUIUIMHAPHOTO TPHUMEHEHUS! HABBIKOB
OpPTaHM3alli{ CIIPABOYHO-TIONCKOBBIX CPEICTB ¥ HCIIONIb30BaHUS
APXUBHBIX KaJIPOBBIX JOKYMEHTOB;

- cmocob0aMu  OIIGHUBAHUS  3HAYMMOCTH W NPaKTUYECKOU
MIPUTOTHOCTA WCIIOJIB30BaHUSl 3aKOHOAATEIBHBIX W HOPMAaTHUBHO-
METOAMYECKUX aKTOB TPYIOBOTO MpaBa, MPaBWJI H HOPM OXpPaHBI
TpyJa ¥ CMEXHBIX 00JacTel;

- CHOCOOHOCTBIO K COOJIONICHUIO TpeOOBaHWH K OpraHU3aliy
KaJIpOBOTO JI€JIOMpPOU3BOICTBA W JOKYMEHTHPOBAHUIO TPYAOBBIX
OTHOIIIEHWH, XpaHEHHWIO JOKYMEHTOB II0 JIMYHOMY COCTaBy Ha
npodecCHOHATEHOM YPOBHE.

JucuuImHa BKITIOYAeT B ce0sl CIeIyIOIIne pa3aebl:

Paznen 1. M opManimoHHbIe pecypehl B CHCTEME YIIPaBICHMSL.
Paznen 2. MHdopmaimoHHbIe pecypchl B PEIIPUSTHS.

Pa3nen 3. TpanuuroHHbIE u ABTOMATU3UPOBAHHBIE
WHPOPMAILIMOHHBIE PECYPCHI KJPOBOH CITYKOBI.

B1.B.JIB.04

Jucumnianasl no Beidoopy b1.B./[B.4
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b1.B.1B.04.01

Texnu4ueckne cpeacrea ynpasjenus B IOY u apxuBax

HCHB}O HU3YUCHUA JUCHUITIINHBI «Texanueckune cpeacraa
ynpasieHud B [IOY u apxuBax», SBisieTcs MOATOTOBKA CIENMAINCTa
K JEATENBHOCTH, CBS3aHHOM C OKCIUTyaTalWed ammaparypel W
000pyIOBaHUS TPU JOCTHIKCHHUU CIYXKEOHBIX LIENed B Pa3IuYHbIX
MOZpa3feNeHNsIX W YUpeKIeHUsIX. JMCIMIUIMHA HMEET IEeJbIo
Oo0y4HUTh CTYIACHTOB OCHOBaM oOOpamieHusi CO  CIOXHBIMHU
TEXHUYECKUMH YCTPOHUCTBAMU.

Uzyuenne pucuumiauebl Oazupyercss Ha 3HAaHUSAX, YMEHHUSX U
HaBbIKaX, IIOJIYYCHHBIX B pPE3YJIbTATEC OCBOCHUA JTUCIUITINH.
«Undpopmarukay; «HpopmannonHbIe TEXHOJIOTUH B
JNOKYMEHTOBEZICHUU U apXUBHOM JIEJIE».

3HaHMA W yMEHHMS, MOJyYCHHBIE OOYJAIOIMIMMHUCS NpPU H3yIEHHH
JUCLUIUTAHBI, HEOOXOAMMBI TIPH OCBOCHUH CIICAYIONIUX AUCIUILIINH:

72 (2)
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TPYZLOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
aKas. 9acoB
(BET)
1 2 3
«[IponsBoacTBeHHAS - MpaKTUKa 1o MOJTYYECHUIO
mpo(ecCHOHANBHBIX ~ yMEHHUH W  OmbiTa  MIpodecCHOHATHFHOU
IesITeNbHOCTIY, «IIpon3BoACTBEHHAS — IPEATUIIOMHAS IIPAKTHUKAY.
Wzyuenne nuCIMIUIMHBI HaNpaBieHO HA (OPMUPOBAHUE U PAa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:
e OK-9 - roToBHOCTBIO TOJIB30BATHCS OCHOBHBIMH METOJAMH
3alIUThl MPOM3BOJACTBEHHOTO TMEpPCOHANa W HACEIEHHs OT
BO3MOXHBIX TOCIEJICTBHI aBapuii, KaTacTpod, CTHUXHUHBIX
OencTBui;
e (OK-10 - crmocoOHOCTBIO K HCIIOJb30BAaHUIO OCHOBHBIX METOJIOB,
Croco0OB W CpEACTB TMOJYYCHHUS, XPaHCHHs, NepepaboTKH
nH(pOpMaIny;
e OIIK-2 - BimagenneM 0a30BBIMH 3HAaHUSAMH B 00JacTH
NHGOPMALMOHHBIX TEXHOJIOTUH;
e OIIK-4 - B1asleHNeM HaBBIKAMH HCITIOIB30BAHUS KOMITBIOTEPHON
TEXHHKH © HMHOOPMAIMOHHBIX TEXHOJOTHMH B  TOUCKE
HUCTOYHUKOB W JIUTEPATypbl, HCIONb30BAaHUM MPABOBBIX 0a3
JMAHHBIX, COCTABJICHWW OWOMMOTpauUecKnX W apXHUBHBIX
0030pOB;
e [IK-6 - croCOOHOCTHIO aHAJIM3UPOBATh CUTYAILMI0 Ha PBIHKE
WHGOPMALMOHHBIX MPOAYKTOB M YCIYT, JaBaTh 3KCIEPTHYIO
OLICHKY COBPEMEHHBIM cucTeMam 3JIEKTPOHHOTO
JOKYMEHT0000pOTa B BEACHUS AIEKTPOHHOTO apXUBa;
e JIK-16- BnageHWeM mpaBHJIaM{ OSKCIUTyaTalldl TEXHHUYECKHX
CPEACTB M CHOCOOHOCTBIO MCIIONIB30BATh TEXHUYECKUE CPENICTBA
B JOKYMCHTAIIUOHHOM oOecrieueHnun YHOpaBJICHUA W apXHWBHOM
Jene.
B pesynbrare u3ydeHus: AMCHMIUIMHBI 00YYarOLIHICs TOJIKEH:
3HATh:
JMcuuniuHa BKIIOYAeT B ce0sl CIeTyOIHe Pa3 IeIibl:
Paznen 1. Uctopus pazsurtust TCY. Knaccudukamnus TCY.
Paznen 2. TenneHINN pa3BUTHS TEXHHUECKUX CPEJICTB YIIPABICHHUS.
Paznen 3. OcHoOBBI Oe3omacHOCTH HpHU paboTe C TEXHUUYECKUMHU
CpelCTBaMU yIIpaBIICHUS.
b1.B.JIB.04.02 | BoluMcauTeJbHAasi TeXHMKAa W mnporpamvupoBanue B JIOY wu | 72 (2)

apxuBax

enpr0 u3ydyeHHs] AUCLUIUIMHBI «BplUHMCIUTENbHAS TEXHUKA H
nporpamMmmupoBanue B JIOY u apxmBax» sBiIseTCcAd MOATOTOBKA K
NEeSTeNbHOCTH, CBSI3aHHONW C OKCIUTyaTaned W oOCITy)XHMBaHHEM
ammapatypsl M 00OpyJIOBaHHMS, COJEPJKAller0  COBPEMEHHBIE
CPEJCTBA BBIUYMCINTENBHON TEXHUKH, B Pa3IMUHBIX MOAPA3AEICHUAX
U yupexJIeHusAX. [IMCHUIUIMHA UMEeT IeNbl0 OOYYHTh CTYACHTOB
OPUHIMIIAM [OCTPOCHUSI M aHaNIM3a alrOpUTMOB, CIOCOOCTBOBATH
Pa3BUTHUIO JIOTHYECKOTO MBIIUICHUSA, (OPMUPOBAHHUIO HAy4HOTO
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TPYAOEMKOCTb,
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aKaj. 9acoB
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MHUPOBO33PCHUS M TPUBUBATH CKIIOHHOCTH K TBOPYECTBY.

Wzyuenne AMCIUIIIMHBI Oa3upyercs Ha 3HAHUSIX, YMCHUAX H
HaBBIKAX, TMIOJIyYCHHBIX B pe3yJbTaTeé OCBOCHUS JUCIUILIUH
«MudopmaTukay, «MHDpopMannoHHbIC TEXHOJIOTUU B
JOKYMEHTOBEJICHUU W apXUBHOM JIEIIC».

3HaHUS W YMCHUsI, TOJydYeHHbIC OOYYArOIIMMUCS TPU H3YYCHUU
JVCIIUTUTAHBI, HEOOXOAMMBI TIPH OCBOCHHUH CIICTYIONIMX JUCIUILIHH:
«[IpousBoacTBeHHAS - MpaKkTHKa o MOJTYICHUIO
npo(eCCHOHATIBHBIX ~ YMEHUH W OmbiTa  MPO(EeCcCHOHATBLHON
JeSITeNTbHOCTHY, «[IpOU3BOACTBEHHAS — IPEATUTIIOMHAS TPAKTHUKAY.
W3yueHne MUCIUILIMHBI HANPaBICHO Ha (DOPMUPOBAHUE U PA3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

e OK-9 - roTOBHOCTBIO IIOJIB30BATHCS OCHOBHBIMH METOLAMU
3alUTHl TPOU3BOJCTBEHHOTO TIIEPCOHANIA W HACENeHUS OT
BO3MOXHBIX TOCICJICTBHI aBapui, KaTacTpod, CTUXUHHBIX
O€eICTBHIA;

e (OK-10 - cmocoOHOCTHIO K MCIOJIB30BAHMIO OCHOBHBIX METOOB,
CrocOOOB W CpENCTB TIONyYEHHUs, XpaHEHHs, IepepadOoTKA
nHpOpMALUH;

e OIIK-2 - BiageHneM 0a30BbIMH 3HAHUSAMH B 00JacTH
MH(OPMAITMOHHBIX TEXHOJIOTHIA;

e (OIIK-4 - BnageHreM HaBBIKAMH WCITOJIB30BAHUS KOMITBIOTEPHOU
TeXHUKH © WHPOPMAIMOHHBIX TEXHOJOTHMH B  TIOWCKE
HWCTOYHUKOB M JIMTEPATyphl, HWCIOJb30BAaHMM IPABOBBIX 0a3
JAHHBIX, COCTAaBJICHWW OWOMMOTpadUUecKuX W apXHBHBIX
0030pOB;

e [IK-16- BnajmeHWeM mNpaBWIAMH OKCIUTyaTallMd TEXHUYECKHX
CPENICTB U CITIOCOOHOCTHIO MCIOIB30BAaTh TEXHUUECKUE CPEICTBA
B JIOKYMEHTaIlMOHHOM OOECIIeUeHUH YIPABICHUS W apXUBHOM
nene.

B pesynbTaTe n3ydeHus AUCIUTUIMHEI 00YYArOIIUHACS TOJKEH:

3HATh:

- npodecCHOHAIBHYI) TEPMHHOJIOTHIO, 3aKOHOAATEIbHYIO U

HOPMaTUBHO-METOJAHYECKYIO 0asy, PeriiaMeHTUPYIOIIYIO

MPUMEHEHHE HHPOPMAIIMOHHBIX TEXHOJOTMH B JIEATSIIBHOCTH

OpraHu3aluii;

- JBpHCTHYECKHME  cmocoObl  00paboTkm  uH(poOpManuu B

po(eCcCUOHATBHON IEATEIIbHOCTH;

- TEOPETHYECKHE OCHOBBI HWH(POPMATHKH W HH(HOPMAIMOHHBIX

TEXHOJIOTMH M BBIYMCIUTSIIBHON TEXHUKH B NPOECCHOHAIBHOM

chepe;

- TIPUHITUIIBI JEHCTBHSI M KOHCTPYKTHBHBIE OCOOCHHOCTH Pa3IMYHBIX

TEXHUYECKUX CPEICTB YNPABICHUSA, HX TEXHUKO-IKCIUTyaTallHOHHbIE

XapaKTePUCTUKH;
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- BO3MOXHOCTH, OCHOBHBIC HampaBl€HHS W  CICHUPHUKY
WCTIONB30BaHus WHGOpMaAIMOHHBIX pecypcoB Untepuer B JOY m
aApXUBHOM JIeTie.

YMerTs:

- OpraHm30BaTh aBTOMATH3MPOBAaHHOE pabodyee MeCTO JUIs
BBHITIOJIHEHHSI pabOThl ¢ HMCHOJIB30BAHHMEM HOBEUIIMX MPOrPaMMHO-
TEXHUYECKUX W OPTaHN3aINOHHBIX CPEJICTB;

- aHaM3WpOBaTh, OOpabdaThIBaTE W XpaHUTh HWHPOPMAIIUIO C
MOMOIIBIO CPEJICTB BEIUMCIUTEIBHON TEXHUKH;

- pemarh NpPaKTHYECKHE 3ajadqd B MPOQeCCHOHABHOW cdepe,
WCTIONB3YS BO3MOXKHOCTH  BBIYMCIHMTENBHOW, OpraHU3alMOHHON
TEXHUKHU ¥ IPOTPAMMHOTO 00ECIICUCHHUST;

- TIOJIb30BaThCSl PACIPOCTPAHEHHBIMH ITOMCKOBBIMH CHCTEMAaMH,
TEMATUYECKHUMHU PyOpUKATOpPaMH, TEMATHIECKUMH KaTalOTaMHt;

- y4acTBOBaTh B IIPOLIECCE OPTIPOSKTUPOBAHUS W BHEAPEHUS
KOHKPETHOH MH(OPMAIIMOHHOW CHCTEMbI B OpraHW3allui U BBIOOpE
ONITUMAJILHOTO MTPOTPAMMHOTO 00eCIIeUeHHS.

Bnagets HaBbIKaMu:

- HaBBIKAMH CaMOCTOSITENFHOH padoThl ¢ HWH(pOpMAIMOHHBIMH
TEXHOJIOTHSMH, TPUMEHSEMBIMH B JIEATEIBHOCTH COBPEMEHHBIX
OpraHu3aluii;

- HaBblKaMH  pPabOTBI €  TEPCOHAIBHBIM  KOMIBIOTEPOM,
OpPraHU3aIMOHHON TEXHUKOW U TIPOTPAMMHEIM 00€CIIeYCHUEM;

- HaBBIKAMH PaOOTHI B JIOKAJBHHBIX M TNIOOATBHBIX KOMIIBIOTEPHBIX
CETSX; HaBBIKaMH Pa0OTHI CO CEIHATN3UPOBAHHBIMU XPaHMITUIIIAMA
JAHHBIX;

- HaBBIKAMH  KCIIOJIb30BaHUS  KOMIIBIOTEPHOW  TEXHUKH H
WH(GOPMAITMOHHBIX ~ TEXHOJIIOTHH B  TOUCKE HMCTOYHUKOB U
JTUTEPATyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
OoubrorpaduIecKx U apXUBHBIX 0030POB;

- HaBbIKAMHM TPUMEHEHHS Ha MPAKTUKE COBPEMEHHOH OQHCHON
TEXHUKA W OpPraHW3allMOHHON TEXHWKH, a TaKKe HaBBIKAMH
MEJIKOCPOYHOT'O PEMOHTA.

JIMCIUIITNHA BKITFOYAET B ce0sl CIEIYOIIIE Pa3JIeIIb:

Pazgen 1. Kparkas uctopus pasButus DBM. YcrpoiictBo OBM.
OcHoBHbIE (PYHKIIMOHATIBHBIE YaCTH.

Paznen 2. SI3pIku 1 CUCTEMBI TPOTPaMMHUPOBAHUSI.

Pazgen 3. OcHOBEI caliTOCTPOCHUS.

B1.B.JIB.05

Jucumnimael no Beioopy b1.B./IB.5

144 (4)

B1.B.JB.05.01

JlokyMeHTHAasi TUHTBUCTHKA

Hensimu  w3ydeHHs IUCIUIUIMHBI «J{OKyMEHTHAasi JIMHTBUCTHKA
SIBIISTIOTCS: (DOPMUPOBAHUE Y CTYACHTOB MPEICTABICHUS O S3bIKE
JOKYMEHTa, O crhenupuke YnoTpeOJICHHUs] Pa3IHYHBIX S3BIKOBBIX
SIBJICHUM B TOKYMEHTE.
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Uzyuenne paucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, IIOJyYEHHBIX B PE3yNbTaTe OCBOCHHUS AHUCLUIIIMHBL
«Pycckuil s13bIK B 3THOKYJIBTYPHOH KOMMYHUKAaTUBHOM CpeLiey.
3HaHUS W YMEHUS, MOJY4YCHHBbIE OOYYAIOMIMMHUCS TpPU H3YyYEHHUH
JUCLUIUIMHBI, HEOOXOANUMBI IPU MOATOTOBKE K I'OCYAAPCTBEHHOMY
9K3aMeHy.

W3yuenne nuciMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

— OK-5: crocoOHOCThIO K KOMMYHHUKAIIMU B YCTHOW W TTHCHMEHHOM
(dopMax Ha PyCCKOM M HWHOCTPAHHOM SI3bIKaX IUISl PELICHHs 3a1ad
MEKJIMYHOCTHOI'O U MEKKYJIbTYPHOT'O B3aUMOJECHCTBUS;

— OK-7: criocOOHOCTBIO K CaMOOPTaHU3aIlMU ¥ CaMOOOpa30BaHMIO;

— TIK-1: cnocoOHOCTPIO TIPUMEHATH HAyYHBIE METOIBI IIPHU
HCCIIeIOBaHUN 00BEKTOB MPO(ECCUOHATIBHOMN IEATEIIBHOCTH;

— IIK-11: BmageHreM HaBBIKaMU pedepUPOBAHUS W AaHHOTHPOBAHUS
HAYYHOU JIUTEPaTypPhl, HABBIKAMHU PEIAKTOPCKOM paboThI;

— TIK-19: cmocoOHOCTHIO HWCMONB30BaTh MpaBHia TOATOTOBKH
YIpaBJIEHYECKUX JOKYMEHTOB U BEICHUS IEIOBON MEPEIINCKHY;

— [IK-25: BnageHuMeM HaBBIKAMH TOATOTOBKH YIPaBICHYECKHX
JOKYMEHTOB U BEJICHHUS I€TIOBON IIEPETINCKHU.

B pesynbrare uzydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJKEH:
3HATh:

— OCHOBHBIE OIIPEJEIICHHS U HOHATHSA, CBSI3aHHbIE ¢ KOMMYHHKALIUEH
B YCTHOW M MHCHMEHHON ()OpMax Ha PYCCKOM SI3bIKE IS PEIICHHS
3aJa4 MEXJIMYHOCTHOTO M MEXKYJIETYPHOTO B3aMOECHCTBUS;

- OCHOBHBIEC UCTOYHHUKH MOJIy4YeHHsI MH(POPMALIK 1O IUCLMIUINHE;

- OCHOBHBIC TOHATHs pedepUPOBAHUS W AHHOTHPOBAHHS HAyYHOH
JUTEPATypHl ¥ MIPUHLMIIBI PEAAKTOPCKOM padoThI;

- OCHOBHBLIC IIpaBWIa MOJATOTOBKH YIIPABJICHUYCCKHUX AJOKYMCHTOB U
BEZICHUS JIEIIOBOM IEPETHCKHY;

- TMpaBWja HCIOJB30BaHUS MO  00pasly  yNpaBlIEeHUYECKHX
JIOKYMEHTOB W BEJICHUSI J1I€I0BOM NEPENUCKHU.

YmMmeTs:

— pacrno3HaBaTh M0 o0pasiny 3¢dexTuBHble ¥ HEIDPEKTUBHBIC
CHOCOOBI pemeHus] 3a/1ad MEXINYHOCTHOTO M MEXKYJIbTYPHOTO
B3aMMOJCHCTBUSI B TMpolecce KOMMYHUKAllMM B YCTHOH U
MMMCEMEHHOHN (hopMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSITENbHO TONydYaTb HMH(OpMAIMIO M3  OCHOBHBIX
HUCTOYHHUKOB I10 JUCITHUITIINHE,

- U3BJICKATh U3 HAYYHOH JINTEPATYPhI 33JaHHYI0 HH(POPMAIIHIO;

- MCIOJIB30BaTh MO 00paslly MpaBuia MOJATOTOBKH yNPaBICHUECKUX
JOKYMEHTOB U BEJICHUS JA€JIOBOH IEPENNCKY;

- HCHOJB30BaTh MO 00pasily MpaBwil MOATOTOBKH YNPaBICHUECKUX
JOKYMEHTOB U BEJCHHUS ACTOBON MEPETIUCKH.
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Brnaners HaBbIKaMu:

— TPaKTUYECKUMH HABBIKAMH PEIICHHS 33]a4 MEKIMYHOCTHOTO U
MEXKKYJIBTYPHOTO B3aUMOJICHCTBHS B MpoIllecce KOMMYHHUKAIMU B
YCTHOM M MUCBMEHHOH (popMax Ha PyCCKOM SI3bIKE 110 00pasily;

- HaBBIKAMH pEIICHUS 3aJa4 B 00JacTH CaMOOPTraHW3alud M
camMo00pa3oBaHusI 110 00pasiy;

- HaBBIKAMH COCTaBJIICHHS pedepaToB W aHHOTAIUMi HaydHOU
JTUTEPATYPHl U BeIEHUS PEIaKTOPCKOM padOoTHI 10 00pasity;

- HaBbIKaMHU HCIIOJIB30BaHUA IIO o6pa3uy mpaBujJI MOATOTOBKH
YIpaBJICHYECKUX JOKYMEHTOB M BEJCHUS JICIOBOM MEPEITUCKH;

- HaBbIKaMHU HCIIOJIB30BaHUA IIO o6pa3uy mpaBujJI MOATOTOBKH
YIIPABJICHYCCKHUX JOKYMCHTOB U BCACHUA [ICHOBOﬁ NEPEIINCKH.
JIMCIUIITIHA BKITFOYAET B ce0s1 CIETYOIHE PAa3IeIIb:

1. O0mas xapakTepucTHKa O(QUITHATBHO-IEIIOBOTO CTHIIS.

2. I'padmaeckoe oopmieHre JOKyMeHTA.

3.  Crnemuduka  gemoBoro  Tekcta Ha  MoppemMHO -
CII0BOOOpa3oBaTeIbHOM YPOBHE.

4. Cneunduka IemoBOTO TEKCTa Ha JIEKCHKO-(PpazeosoTHdecKoM
YPOBHE.

5. Cnenuguka 1eIoBOro TeKcTa Ha MOp(HOJIOrHUECKOM YPOBHE.

6. Cnenuguka 1eI0BOr0 TEKCTa HA CHHTAKCHYECKOM YPOBHE.

B1.B.]]B.05.02

JesioBasi puropuka

Henpto wm3ydeHuss AWCUMIUIMHBL «/lenoBas puTOpHKa» sBIsSETCA
(hopMHpOBaHHUE Yy CTYJICHTOB YMEHHUS MTPOAYHHUPOBATH () (HEKTUBHYIO
JIEJIOBYIO peyb.

Wzyuenne pucuumiaueabl Oaszupyercss Ha 3HAHUSAX, YMEHUSAX U
HaBBIKAaX, TIIONYYEHHBIX B pPE3YyJbTaTe OCBOCHUS JUCIHIIMHBL:
«Pycckuil s13bIK B 3THOKYJIBTYPHOH KOMMYHUKATUBHOM Cpeey.
3HaHUS W YMEHHS, TMOJYYECHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JVCIUTUTMHBI, HEOOXOJUMBI TIPH TOATOTOBKE K TOCYAapCTBEHHOMY
9K3aMEHY.

W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETeHIINH:

— OK-5: cnocoOHOCThIO K KOMMYHHUKAIIMU B YCTHOM W MHCHMEHHOM
¢dbopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKaxX JUIsl pEIICHHs 3a/ad
MEXIIMYHOCTHOTO U MEXKYJIbTYPHOT'O B3aUMOACHCTBHS;

— OK-7: cnocoOHOCTHIO K CAMOOPTaHHU3AITNN B caMO00pa30BaHUIO;

— [IK-11: BnageHnem HaBBIKAMU pedepUPOBAHUS U aHHOTHPOBAHUS
HAYYHOU JIMTEPaTypbl, HABBIKAMHU PEIaKTOPCKON padoTHI;

— TIK-19: crmocoOHOCTHIO HCMONB30BaTh MpaBHia TOATOTOBKH
yIpaBJICHUECKUX JOKYMEHTOB M BEACHUS JICJIOBOM MEPEIUCKH;

— TIK-25: BnameHMeM HaBBIKAMH IIOJTOTOBKH YIPABIEHYECKHX
JOKYMEHTOB U BEJCHUS I€TI0BOMN IEPENUCKU.

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLIHICS TOMKEH:
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3HATh!
— OCHOBHBIC OTIPEACIICHISI 1 TIOHSTHS, CBI3aHHBIE C KOMMYHHUKAIHEH
B YCTHOH M MUCHMEHHOH (hopMax Ha PYyCCKOM SI3BIKE UIS PEIICHUS
3aJ1a4 MEeXJIMYHOCTHOTO ¥ MEKKYJIbTYPHOTO B3aUMOJICHCTBUS;

- OCHOBHBIE NCTOYHHUKH TOTYYCHUS HHPOPMAIIIH 10 JUCIIUILINHE;

- OCHOBHBIC MOHATHS pedepUpOBaHMS M AaHHOTUPOBAHUS HAyYHOUH
JTUTEPATYPHI U PUHIIAITEI PETAKTOPCKON padOTHI,

- OCHOBHBIE TpaBWJIA TTOATOTOBKH YTPABICHYECKUX JOKYMEHTOB U
BEJICHUS IEJIOBOM MEPETHCKHY;

- TpaBWja UCHOJB30BAHHUA 1O 00pasily  YIpaBIEHYECKHX
JIOKYMEHTOB U BEJICHUS JCJIOBOM MEPEITUCKU.

YMerTsb:

— pacrmo3HaBaTh 1Mo oOpasny 3ddexTuBHBIE W HedP(EKTUBHBIC
CHOCOOBI pelIeHHsT 3aa4 MEXJIMYHOCTHOTO M MEXKYJIbTYPHOT'O
B3aMMOJICHCTBAA B TIpoIecceé KOMMYHHUKAIlMM B YCTHOM U
MUCHbMEHHOHN (hopMax Ha PYCCKOM SI3BIKE;

- CaMOCTOSITENBHO TONydYaThb HMH(OpMAlMi0O ¥3  OCHOBHBIX
WCTOYHHUKOB TI0 TUCIUTUIAHE;

- U3BJICKATh U3 HAYYHOH JIUTEPaTyphl 3aJaHHYI0 HHPOPMAIIHIO;

- WCIIOJIB30BAaTh MO 00pa3ily MpaBujia MOATOTOBKH YIPABIEHYECKHX
JIOKYMEHTOB U BEICHHUS JCJIOBOM MEPEITUCKHY;

- HCTOJNB30BaTh MO 00pa3ily MpaBwJl MOATOTOBKH YNPaBICHUECKUX
JIOKYMEHTOB U BEJICHUS JEIIOBOM MEPEIUCKH.

BnaneTtb HaBRIKAMU:

— TMPaKTUYECKUMHU HABBIKAMHU PEIIEHUS 3a7ad MEXJIMYHOCTHOTO H
MEXKYJIETYpHOTO B3aUMOJICHCTBHS B TIpOIleCCE KOMMYHHUKAIUU B
YCTHOM U MUCBMEHHOH (popMax Ha PyCCKOM SI3bIKE 110 00pasily;

- HaBBIKAMHU pENIeHWs 3a7ad B OOJIACTH CaMOOPraHU3aIluul U
camMo00pa3oBaHusI 110 00pasily;

- HaBBIKAMH COCTaBJICHHS pedepaToB W aHHOTAIMi HaydHOU
JUTEPATYPHI U BEICHUS PEAaKTOPCKON PabOTHI 10 00pasity;

- HaBbIKAMH HCIIOJIb30BaHMS IO OOpa3lly MpaBui IMOATOTOBKH
YIPaBICHYECKUX IOKYMEHTOB U BEJACHHUS JCIIOBON TIEPEITUCKH;

- HaBbIKAMH HCIIOJb30BaHMs 10 00pasily MpaBuUi IOATOTOBKU
YIPaBJICHUYECKHUX JIOKYMEHTOB U BEJCHHMSI ICTIOBOM MEPEITUCKH.
JlucuuIHa BKITFOYAaeT B ce0sl CISIYIOIINE Pa3Ieibl/TeMBbI:

Paznen 1.

1.1. enoBas puropuka B chepe AeI0BOr0 OOIIECHHS.

1.2. MOHONIOrMYECKUE BUIBI IEOBOTO OOIIEHUS.

Paznen 2.

2.1. lnanoruyeckue BUABI IETIOBOU pEUH.

B1.B.JIB.06

JAucuuniunsl no Beioopy b1.B./IB.6

108 (3)

B1.B.JIB.06.01

HNcTopusi MUPOBOH M 0TE4eCTBEHHOM KYJIbTYPbI
HenssMmu  usydenuss  gucuuiiumabel  «Mctopuss  MupoBod U

108 (3)
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OTEYECTBCHHOW KYJBTYPbI» SBISIOTCS: (OPMHPOBAHHE CHCTEMBI
3HaHWH B OOJIACTH MCTOPHHM MHPOBOH M OTEYECTBEHHO KYIBTYPHI,
dhopmupoBaHme OOMIeKYIbTYPHBIX u PO eCCHOHATTEHBIX
KOMIIETEHIIMH, MO3BOJISIONIMX BBITYCKHUKY YCHEIIHO paboTaTh B
n30paHHOM cdepe MeaTeTPHOCTH U OBITh BOCTPEOOBAHHBIM Ha PHIHKE
Tpyna.

Wzydenne pucumioimHBl OasupyeTcs Ha 3HAHUAAX, YMEHHSIX U
HaBbIKaX, MMOJIYYEHHBIX B PE3yJbTaTe OCBOCHHS IIKOIBHOTO Kypca
«HcTtopus».

3HaHUA W YMEHWs, MOINydYeHHbIE OOYYArOIIMMHUCS TPU H3YICHHU
JUCHUIIIINHBI, HCO6XOI[I/IMI)I IIpU OCBOCHUM CICAYIOMUX JUCHUIUINH!
«Dunocodus», «Pycckuit SI3BIK B 3THOKYJIBTYPHOU
KOMMYHHUKATHBHOH cpefie», « ITHOIOTHS U PETHOHOBEICHHUEY.
Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (JOPMUPOBAHUE U PA3BUTHE
CIIEYFOIINX KOMIETSHIINH:

OK-2- cnocoOHOCTBIO  aHATU3UPOBATH OCHOBHBIE JTambl U
3aKOHOMEPHOCTH  HCTOPUYECKOTO  Pa3BHTUSl  oOmiecTBa  JUis
(hopMHpOBaHNUS TPAKIAHCKON TTO3UIIHH;

OK- 6 -cmocoOHOCTBIO paboTaTh B KOJJIEKTHBE, TOJCPAHTHO
BOCIPUHUMAS COIHANIbHBIC, AITHUYECKHE, KOH(ECCHOHAIBHBIE U
KYJIBTYPHBIC Pa3In4us;

OK-11 - crmocoOHOCTHIO YBOKHUTENLHO W OEPEeKHO OTHOCHTHCS K
HMCTOPUYECKOMY HACIIEINIO U KYJIBTYPHBIM TPATUIIM;

[IK-4 - crmocoOHOCTBIO CaMOCTOSATENBHO PadoTaTh € Pa3IUUHBIMU
WMCTOYHUKAMU HH(pOpMAIIHH.

B pesynbraTe n3y4eHus AUCIUTUTHHEI 00YYarOIIUACS TOJDKEeH:

3HATh:

- OCHOBHBIE OMNpeEJeNeHHUs] W TOHATUS [0 HCTOPHUH MHPOBOH U
OTEYECTBEHHOMU KYJbTYPBI;

- OCHOBHBI€ ATaIlbl HICTOPUH MHUPOBOW U OTEYECTBEHHON KYIIBTYPHI,

- 0COOEHHOCTH Pa3BUTHUSI MUPOBOH M OT€UECTBEHHOM KyJIbTYPBI

- OJICMCHTBI HAIIMOHAJIbHBIX KYJIBTYP,

- KYJbTYPHBIE TPAJIUIIUU PA3THYHBIX HAPOJIOB;

- OCHOBHBIC KYJIbTYPHBIC ITAMATHUKHA,

- pa3iINM4YHbIC MCTOYHHUKHU I10 HCTOPHU MHpOBOﬁ M OTE€YeCTBEHHOI
KYJbTYPBI.

YMerTb:

- BBIACNATH XapakTepHbIE YePThl KOHKPETHOW  KYJIBTYpHI,
XapaKTepU30BaTh HCTOPUKO-KYJIBTYPHBIE JTAIlbI;

- IIPOCJIC)KMUBATDh B3AMMOBJIIMAHUC KYJIBTYP,

- CpaBHHMBATh KYJIbTYpHBIC MpPOLECCHl B Pa3HbIX TOCyJapcTBax Ha
Pa3HBIX JTamax;

- BBIJCTUTh OCOOEHHOCTHM KYJNbTYPHBIX TPaIulMid pa3IUIHbBIX
HapOJIOB;
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- COCTaBUTh aHHOTHPOBaHHYIO OUOIHOTpaduHio.

Bragers:

- cioco0aMy BBISBIICHUS BIMSHUS KyJIbTYp JPYT Ha PYTa;

- crmoco0aMu BBISIBJICHUSI 3aKOHOMEPHOCTEH pPa3BUTHS MHPOBOU U
OTEYECTBEHHOH KYJIBTYPBI;

- METOJJaMH KOJJICKTUBHOM pabOTBI;

- HaBBIKAMH CAMOCTOSTEIBHON pabOoThI C pa3IMYHBIMUA HCTOYHUKAMHU
nHpOpMaIun.

JlucuMIIMHA BKIIFOYACT B Ce0sI CICIYIOIINE Pa3Ieibl/ TeMBbI:

1. Pazpen. ctopust MUpPOBOI KyIbTYpBL.

2. Paznen. Uctopus oTeuecTBEHHOMN KYJIbTYpHI.

B1.B.J1B.06.02

MupoBasi Xy/10:kecTBeHHasl KyJIbTypa

Henpto wn3ydeHHss OUCHMIUIMHBI «MupoBas XyIO>KECTBEHHas
KYJIbTYpa» SIBIsETCS: (OPMUPOBAHHE CHUCTEMBbI 3HAHUH B O0JIACTH
MHPOBOM XYyJ0KECTBEHHOW KYJNbTYpPBhl, PACIIUPEHUE MPEACTABICHHIA
00 »JTamax CTaHOBJIEHUS MWCTOPHUM MHPOBOH XyH0XKECTBEHHON
KyJIBTYpPBl; O B3aUMOCBSI3M HCTOPHYECKHX W  KYJIBTYPHBIX
0c0OEHHOCTEH M3Y4aeMBbIX 310X; 3HAKOMCTBO C LIEAEBPaMH UCTOPHUU
MHPOBOM XYJI0’)KECTBEHHOU KYJBTYpBI, (dhopmupoBaHue
OOIIEKYIbTYPHBIX U npo¢ecCHOHAIBHBIX KOMIIETEeHIINH,
MO3BOJISTIOLIMX BBITYCKHHUKY YCIIEIIHO paboTaTh B M30paHHOHU cepe
JIeSITEIBHOCTH U OBITh BOCTPEOOBAaHHBIM Ha PHIHKE TPY/Ia.

Wzyuenne pucuumianHbl Oa3zupyercss Ha 3HAHUSAX, YMEHUSX U
HaBBIKAaX, TMIONYYEHHBIX B pPE3YJIbTaTe OCBOCHUS JHCIHIIMHBL:
«HcTtopus».

3HaHUS W YMEHUS, MOJY4YECHHBbIE OOYHYaIOIIMMHUCS NPU H3YYEHHUH
JVCIIUTUTMHBI, HEOOXOIUMBI IIPH OCBOCHUH CIIETYFOIMX JUCIMILIINH:
«Dunocodusy, «Pycckuit SI3BIK B STHOKYJBTYpPHOUI
KOMMYHHKAaTUBHOH cpejiey», « ITHOJIOTHSI U PETHOHOBEICHUEY.
Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJIETYIOINX KOMIIETEHIINN!

OK-2- cnocoOHOCTHIO  aHATU3UPOBATH OCHOBHBIC JTalbl U
3aKOHOMEPHOCTH  HCTOPMYECKOro  pa3BUTHS  oOmiecTBa  JUist
(hopMHPOBaHUS TPAXKIAHCKOH MO3ULINY;

OK- 6 -cocoOHOCTBIO paboTaTh B KOJUIGKTHBE, TOJEPAHTHO
BOCIIPHHUMAsI COLMANIBHBIE, JTHUYECKHE, KOH(PECCHOHAIBHBIE W
KYJIETYPHBIC Pa3IInyus;

OK-11 - crmocoOHOCTBIO YBaXKHUTENBHO M OEPEKHO OTHOCHTHCS K
HUCTOPUYECKOMY HACIEIHIO U KYJIbTYPHBIM TPaIULHAM;

[IK-4 - crmocoOHOCTBIO CaMOCTOSATENHFHO padoTaTh C Pa3TMIHBIMU
HUCTOYHUKAMH HHPOPMALUH.

B pesynbraTe u3ydeHus AUCHMIUIMHBI 00YYarOLIHHCs T0JIKEH:
3HATh:

- OCHOBHBIE 3aKOHOMEPHOCTH HCTOPHKO-KYJIBTYPHOTO pa3BUTHS
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YeJIoBeKa 1 YeJIOBEYECTBa,;

OCHOBHBIEC JTambl PAa3BUTHS HCTOPUU MHUPOBOM XYIOKECTBEHHON

KyJIbTYpHI,

XapaKTepUCTUKH CTHIIEH U METOJIOB.

Ymers:

- CPaBHUTb UCTOPUYECKHE TUIIBI KYIBTYp pacCMaTpPUBAEMBIX CTPaH U

9MOX;

O0BSICHUTh OCOOCHHOCTH PA3INIHBIX KYJIBTYP

Buaners:

- HaBbIKaMU KOMMYHHUKAIUH B POJHON ¥ HHOSI3BIYHOM CPELIE;

MpeCTaBICHUSIMHA B 00J1aCTH MCTOPHYECKHUX CTUIICH, HANpaBJICHUH,

3I0X, IIEIEBPOB UCTOPUU MUPOBOM XYZ0KECTBEHHOHN KYJIbTYpPbI

JucuunianHa BKIIOYAeT B ce0sl CIeLyOIIe Pa3Iesibl/TEMBI:

1. Paznien. BBeneHue B TEOPHIO Xy105KECTBEHHON KYJIBTYPHI

2. Paznen. Ucropust MUPOBOM Xy10)KECTBEHHOU KYJIbTYPBI

3. Pazpmen. XynokecTBeHHas KynbTypa Poccuu B KOHTEKCTE

pa3BUTHS.
b1.B.[IB.07 Jucuunauael mo Bei6opy 51.B.JIB.7 144 (4)
b1.B.JIB.07.01 HcTopust MUPOBBIX IMBUJIH3AIUIH 144 (4)

Henp w3ydeHWs] AMCUUIUIMHBI W3y4YeHWE OCHOBHBIX TEHICHIUHA
BCEMHUPHO-HCTOPUIECKOTO PA3BUTHSI C MO3UIHHA TUBHUIIH3AIIMOHHOTO
MOIX0/1a.

Wzydenne pucnuIDiMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IOJYYCHHBIX B pe3yJbTaTe OCBOCHUS TPEJIMETOB W3
mKkoJikHOro Kypca: «Mcropus Poccum», «BceoOuras uctopus» u
«O0miecTBO3HAHUE», a TaKkKe JUCHUIUINH, W3y4aeMbIX IO
nporpamme OakanaBpuata: «VcTtopusi MUPOBOH M OTEUECTBEHHOM
KyJIbTypbI», «VcTOopus 3apy0eHBIX HAPOJOB U KYIBTYPH.

3HaHUA W YMEHWs, TOJNydYeHHbIE OOYYArOIIMMHUCS TIPU H3YYCHHU
JTUCLIUIUTMHBI,  HEOOXOAMMBI ~ MPH  OCBOGHWUH  CIIEAYIOIINX
TUCLUIUTMHBL: «Y4eOHas - MpaKkTHKa MO MOJYyYEHHIO MEPBHYHBIX
MpodeCCHOHANBHBIX YMEHUH M HABBHIKOB, B TOM YHCIIE MMEPBHYHBIX
YMEHUH 1 HaBBIKOB HAYYHO-MCCIIEIOBATENbCKON A TEIIEHOCTI.
Wzyuenne nuCHMIUIMHBI HAIIPAaBIEHO HA (POPMUPOBAHUE U pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

OK-2- cnocoOGHOCTBIO  aHATU3UPOBATH OCHOBHBIE 3Tambl U
3aKOHOMEpPHOCTH  HCTOPUYECKOTO0  pa3BUTHS  ofbmecTtBa s
(hopMHpOBaHUS TPAXKJAHCKON MO3HIINY;

OK-6- cmocoOHOCTBIO pabdoTaTh B KOJJIEKTHBE, TOJEPAHTHO
BOCIIPHHUMAS CONUABHBIE, STHUYECKHE, KOH(PECCHOHAIbHBIE H
KYJIETYpHBIE Pa3Iuyusl.

OK -11- cmocoOHOCTBIO YBaXUTEIHHO W OEpPEKHO OTHOCHTHCS K
HMCTOPUYECKOMY HACIIEUIO M KYJIbTYPHBIM TPAIUIUSIM.

[IK-4 - crocoOHOCTBIO CaMOCTOATENBHO PaboOTaTh C Pa3THYHBIMH
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aKaj. 9acoB
(BET)
1 2 3

HMCTOYHUKAMU HH(pOpMAIIUY.

B pesynpraTe n3y4eHuss AUCUUTUIMHBI 00YJIarOIIUACS TOJDKEeH:
3HATB!

- O0COOCHHOCTM pa3BUTUS MHUPOBBIX [HUBUIM3AIMA, NPUIUHHO-
CJIEICTBEHHBIE CBSI3M NCTOPUIECKUX SBJICHHUN

- OCOOCHHOCTH B3aUMOOTHOIICHHH B TPYJAOBOM KOJIJICKTHUBE Ha
OCHOBE 3HaHWH, TNOJYYCHHBIX MPH U3ydeHUH Kypca «Mcropus
MHUPOBBIX [TUBUIIH3AINNL;

- HCTOPHYECKOE HAacJeIWe W KYJIBTYPHBIC TPAJMIUU MHUPOBBIX
IUBHIIA3AIIN;

- MeToApl paboTel ¢  HeoOxomumon — umHpOpMalued U3
TIEPBOUCTOYHUKOB.

YMmers:

- BCCCTOPOHHE  OOBCKTUBHO  OIEHWBaTH M 000O0IIATH
3aKOHOMEPHOCTH IMBIIIN3AIIMOHHOTO Pa3BUTHS;

- TPUMEHSATh HUCTOPHYCCKUH OMNBIT MHUPOBBIX  ITUBUJIH3AIMAN
TOJICPAHTHOTO BOCIIPHUSATHS COIIMAJIbHBIX, STHUYECKUX,
KOH()ECCHOHANBHBIX W KYJIBTYPHBIX pa3U4Ail B TMPAKTUIECKOU
JeSATEIHHOCTH;

- BCECTOpPOHHE aHAJIM3UpPOBATh HCTOPUYECKOE HacleAne U
KYJIBTYPHBIC TPAJIUIIUH MUPOBBIX ITUBUIIM3AIINN;

- CaMOCTOSITENIPHO PaboTaTh M KPUTHUECKH aHATTU3UPOBATH
WCTOYHUKKA ¥ HAydyHYI JUTEpaTypy IO UCTOPHH MHPOBBIX
MUBHUIN3AIAN

CaMOCTOSITETIHHO ~ aHAJTM3UPOBaTh HAYYHYIO M  HCTOPUYECKYIO
JTUTEPATypy O U3y4aeMbIM BOIIPOCaM;

- CaMOCTOSITEJILHO TOJIy4aTh HOBbIC 3HAHHS B 00JIACTH KYJIbTYPHO-
HMCTOPUYECKHX HAYK;

- UHTEPIPETUPOBATh HHPOPMAIHIO.

Bnaners:

- HaBBIKAMH BEJICHUS JIMCKYCCHH W TIOJIEMHKH B OTCTaBaHWU CBOCH
rpak1aHCKOMW MO3UIUH;

- CIIOCOOHOCTHIO PaboOTaTh B KOJUIEKTHUBE, TOJIEPAHTHO BOCITPHHUMAS
colMajbHble, JTHUYECKHE, KOH(PECCHOHAIbHBIE M KYJbTYypHBIC
pa3uuus APYrux JIoAeH.

- CIIOCOOHOCTBIO YB@XKHUTEIBHO M OEpe)KHO OTHOCUTHCS K
HCTOPHUYECKOMY HACIICUI0 M KYJIBTYPHBIM TPATULMSIM MHPOBBIX
IUABHIN3AIHI.

- HaBbIKAMH  CaMOCTOSTENIbHOM  PabOThl ¢  HMCTOPUYECCKOU
JINTEPATYPON U UICTOUHUKAMU;

- METOJJaMU H3YYCHHS MHOT000pa3zus KyJIbTyp M LUBWIH3AIMA B
HCTOPHH OOIIIECTB;

- HaBBIKaMU aHaJN3a JINTEPATYPhI IO UCTOPUH;

- HaBbIKaMH  0000meHus  uHGOpMaAnMM,  QOPMUPOBAHHS
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COOCTBEHHOT'O MHEHHSI OTHOCUTEIILHO 3apYOCKHOM UCTOPHUH.
JucuuroimHa BKITFOYaeT B ce0sl CeIyroIre pa3ieibl/TeMbl:

Pazgen 1. BBenenue B HCTOPHIO MUPOBBIX ITUBHITH3AITHH.

Pazgen 2. Mup apeBHEUITNX HIUBUIA3AIIHM.

Pazgen 3. CpemHeBekoBbhe B HCTOPHH Pa3BUTHS  MHPOBBIX
IUBUIIN3AIAN.

Pasmen 4. Poxnenne WHAYCTpHANBHON  IUBWIM3ANMKA U
npotuBopedrs MupoBoro passutus (XVIII — mepBas momoBuaa XIX
BB.).

Pazgen 5. Moronstoniass Mojelb LHMBHIA3ALUOHHOIO pa3BUTHSL.
Paznen 6. OcoOEHHOCTH COBETCKOM IIMBHIIU3AIUH.

Pazmen 7. AnbpTepHaTMBBI W MOJAENM  pa3BUTUS  MHPOBOH
IWBWIM3AIHHA B ATIOXY HAYYHO-TEXHUYECKOH PEBOIIOINU

Pazpen 8. lluBminzanuonHoe pasHooOpa3ue COBPEMEHHOTO MUPA.

b1.B.JIB.07.02

Hcropus 3apyde:KkHbIX HAPOAOB U KYJIbTYP

Hensamu n3ydeHust Aucuuminabl «ctopust 3apyOeXHbIX HAPOAOB U
KYJbTYp» SIBISIOTCS:

- (opMupoBaHHE LIETOCTHOTO MPEICTABICHUS U CUCTEMbI 3HAHUI O
TeHe3nce, crnenuduke W 3aKOHOMEPHOCTSX Ppa3BUTHSA MHPOBOW H
OTE€UYECTBEHHOM KYJIBTYD.

- (hpopMupoBaHKE LETOCTHOTO MPEICTABICHNUS U CUCTEMbI 3HAHUI O
3aKOHOMEPHOCTSAX KyJIbTYPHO-MCTOPUYECKOTO MpoIiecca Ha IpuMepe
rocynapcts  Bocroka, EBpomsl B 310Xy aHTHYHOCTH W
CpeHEBEKOBbs U Poccum.

W3yyenne mucuMIUIMHBL Oazupyercss Ha 3HAHUSX, YMEHUSX H
HaBBIKaX, IIOJIyYEHHBIX B pE3yJIbTaTe OCBOCHHSA IPEAMETOB U3
mKkoJikHOro Kypca: «Mcropus Poccum», «BceoOuras uctopusi» u
«OO0mecTBo3HaHNe», a TaKkKe JAUCLUUIUIMH, H3Yy4aeMbIX IO
nporpamme OakanaBpuata: «VcTopusi MUPOBOH U OTEYECTBEHHOM
KyJIbTypbl», «VcTOopus 3apyOexHBIX HAPOJOB U KYJIBTYPH».

3HaHUS W YMEHHS, MOJY4YECHHBbIE OOYHYAIOIIMMHUCS TpPU H3YyYEHHUH
TUCHMIUINHBI,  HEOOXOJMMBI  NPH  OCBOCHHH  CIEAYIOLINX
JUCLUIUTMHBL: «Y4eOHasg - MpaKkTHKa M0 MOJYyYEHHIO MEePBHYHBIX
npo¢)eCCUOHANBHBIX YMEHUM M HAaBBIKOB, B TOM YHCIIE IEPBHYHBIX
YMEHHH 1 HABBIKOB HAYYHO-MCCIIEA0BATEINbCKON IEATEIbEHOCTI.
Wzyuenne nuCHMIUIMHBI HaNlpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

OK-2- cnocoOGHOCTBIO  aHATU3UPOBATH OCHOBHBIE 3Tambl U
3aKOHOMEPHOCTH  HCTOPMYECKOro  pa3BUTHS  oOmiecTBa  JUist
(hopMHpOBaHUS TPAKIAHCKOW TTO3HIINH;

OK-6- cmocoOHOCTBIO padoTaTh B KOJJIEKTHBE, TOJEPAHTHO
BOCHPUHHMMAs COLMAIBHBIC, STHUYECKHE, KOH(ECCHOHAIbHBIE H
KyJIbTYpHBIEC Pa3IH4usl.

OK -11- cmocoOHOCTBIO YBaKUTENBHO M OEPEKHO OTHOCHTHCS K
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HUCTOPUYECKOMY HACIEIHIO U KYIbTYPHBIM TPaIUILIHSIM.

[IK-4 - crmocoOHOCTBIO CaMOCTOATENFHO padoTaTh C Pa3TMIHBIMH
HMCTOYHUKAMU HH(POpMALIHH.

B pesynbrate u3ydeHus: IMCHMIUIMHBI 00YYarOLIHCs TOMKEH:
3HATB!

- OCHOBHBIE MIPUHIIMIIBL, 3aKOHBI U KATETOPUH UCTOPHUYECKUX 3HAHUN
B X JIOTHYECKOH IETTOCTHOCTH U MTOCIIEA0BATENbHOCTH;

- OCHOBHBIE (DOPMBI [IEIOBOTO OOINEHUS, MPUHIUIBI U METOIBI
OpTraHu3alMi KOMMYHUKAIAHN;

- cnenu(pUKy HCTOPUYECKOTO PA3BUTHS PA3TMYHBIX ITUBHIIN3ALNH,
OCHOBHBIC (haKThI, COOBITHS, HAUOOJIEE AUCKYCCHOHHBIC aCIEKThl MX
HUCTOPUH;

- O0COOGHHOCTH W CTENEeHb PEMPE3CHTATUBHOCTA Pa3IHMYHBIX
HMCTOYHUKOB MH(DOpMaLUH.

YMeTh:

- MCIIOJIb30BaTh OCHOBBI MCTOPHUCCKUX 3HAHUM JJISl OLICHUBAHUS U
aHaJM3a pa3InYHbIX COBPEMECHHBIX TEHICHIIUH, SBICHUN H (DaKTOB;

- co3maBaTh M pPENAKTUPOBaTh  TEKCTBl  HAYYHOTO U
po(heCCHOHATIBPHOTO Ha3HAUCHUS;

pedepupoBaTh U aHHOTHPOBATH WHGOPMAITHIO;

CO3/1aBaTh KOMMYHHUKaTHBHBIC MaTEPHAJIbI;

OpraHM30BaTh MEPEroBOPHBIM  IpolecC, B TOM YHUCIE C
WCIIOJIb30BAaHMEM COBPEMEHHBIX CPEICTB KOMMYHHUKAIIUH;

- UCTIOJIb30BaTh (yHAaMEHTAJbHbIC W TMPUKIAIHBIE HCTOPHYCCKHE
3HaHUSA B cepe MpodeCCHOHANBHOM IeATeIbHOCTH;

- OCYUIECTBJIATh TOWUCK, CAMOCTOATEIBHO PaboTaTh M KPUTHUECKU
aHaJM3UPOBATh MCTOYHWKH W HAYYHYIO JIUTEPATypy IO HCTOPHH,
dbopMynmupoBaTh 1ENM W 33JaYd  WCCIEINOBAaHUS H  JIelaTh
CaMOCTOSITEIbHBIC BBIBOJIBI.

Bnaners:

- CIOCOOHOCTBIO  aOCTPAakTHO  MBICIWTH,  AHAIW3UPOBATH,
CHUHTE3UPOBATh NOIy4aeMyI0 HHOpMaIHIO;

- HaBbIKaMU MyOJMYHON KOMMYHHKAIIVH;

- HaBbIKaMH BEJICHUS HAYYHO-HUCCIIEI0OBATENBCKUX pabdoT;

- HaBBIKAMH Pa0OTHl C HMCTOPHMYECKUMH HWCTOYHUKAMH, HAYIHOU
JUTEPATYPhl IO UCTOPHUU TPU TOATOTOBKE AyJUTOPHBIX 3aHATUH H
MMMCBMEHHBIX PaboT M0 U3ydaeMoMy Kypcy.

JucuuninuHa BKIIOYaeT B ce0sl CIeLyOIe Pa3Iesbl/TEMBI:

1.1. Tema. IloHgTHE TUBMIN3ALINH.

1.2. Tema. J[luanekThka €BpONEHCKOM W  aMEpHKaHCKOU
UBUTH3AIIHH.

1.3. Tema. ObmecTBeHHOE pa3BuTHEe: EBpomna vs AMepuka.

1.4. Tema. Ilonutndeckoe pazsurue: EBpona vs Amepuka.

1.5. Tema. KynsrypHoe pa3zButhe: EBpomna vs AMepuka.
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Lenpto m3yueHHs AUCLMIUIMHBI «/lenoBas mepemucka» sBIseTCS
(opMHpOBaHUE YMEHHS BECTH JENIOBYIO MEPEMUCKY B COOTBETCTBHU
C COBPEMEHHBIMU HOPMAaTHBHO-METOANYECKUMHU TPEOOBAHUSIMHU.
Uzyuenne paucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSX U
HaBBIKAaX, TMOJYYCHHBIX B PE3yJbTaTe OCBOCHUS AUCLHILIMHBI
«Pycckuil s13bIK B 3THOKYJIBTYPHOH KOMMYHHKATUBHOM Cpeliey.
3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YUYEHHUH
OUCLUIUIMHBI,  HEOOXOAMMBI ~ NPH  OCBOGHHUH  CIEAYIOIIUX
mucuuruHel.  «[Ipon3BoACTBeHHAass - MpPaKTUKa MO TOJYYCHHUIO
Npo(eCCHOHATIBHBIX ~ yYMEHUH W OmbITa  NPOPECCHOHAILHOM
JESITEIbHOCTI.

Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

— OK-5: crtocoOHOCThIO K KOMMYHHUKAIIUN B YCTHOH M MHUCEMEHHOU
(dopMax Ha PyCCKOM M WHOCTPAaHHOM SI3bIKaX Ul PEIICHUs 3a/ad
MEXIIMYHOCTHOTO U MEXKYJIbTYPHOI'O B3aUMOACHCTBHS;

— OK-7: cnocoGHOCTBIO K CAMOOPTaHU3AINN H CaMOOOPa30BaHUIoO;

— IIK-11: BmageHneM HaBbIKaMH pedepUPOBAHUS U AHHOTHUPOBAHHUS
HAYYHOM JIMTEpaTypbl, HABBIKAMHU PEIAKTOPCKON paboThI;

— [IIK-19: cnocoOHOCTBIO HCIONB30BaTh TpPaBUIa TMOATOTOBKH
YIpaBJIEHYECKUX JOKYMEHTOB M BEACHUS JI€JIOBOM MEPEIUCKH;

— [IK-25: BnageHMeM HaBBIKAMH TIOATOTOBKH YIPaBICHYECKHX
JIOKYMEHTOB U BEJICHHUS JEJI0BOI MEPENUCKH.

B pesynbraTe u3ydeHus: IMCHMIUIMHEI 00YYarOLIHICs TOJIKEH:

3HATh!

— OCHOBHBIE OTIPEENICHHS U HOHATHSA, CBSI3aHHbIE ¢ KOMMYHHKALIUEH
B YCTHOW M MHCbMEHHON (OpMax Ha PYCCKOM SI3bIKE JUISl PEIICHHUS
3aJ1a4 MEXJINYHOCTHOTO ¥ MEKKYJIbTYPHOTO B3aUMOJICHCTBHUS;

- OCHOBHBIEC UCTOYHHUKH MOJIy4YeHHsI HH(POPMAIMK 10 TUCIMIUINHE;

- OCHOBHBIC TOHATHS pedepUPOBaHMS U aHHOTHPOBAHUS HAayYHOU
JUTEPATypHl ¥ MIPUHLHIIBI PEAAKTOPCKOM padoThI;

- TOJBKO OCHOBHBIE TMpaBHWja MOJATOTOBKH  YNpPaBICHUECKUX
JIOKYMEHTOB Y BEJCHHUS JEJI0BOM MEPENUCKH;

- TMpaBWja HCIOJB30BaHUS MO 00pasly  yNpaBlIEHUYECKHX
JIOKYMEHTOB U BEJICHHUS JAETOBOM MEPENICKH.

YmMmeTs:

— pacmo3HaBaTh 1o oOpasny 3ddexkTuBHblE W HEIPPEKTHBHBIE
CHOCOOBI pemeHus] 3a/ad4 MEXIJINYHOCTHOTO M MEXKYJIbTYPHOTO
B3aMMOJCHCTBUSI B Mpolecce KOMMYHUKAallMM B YCTHOM U
MUCbMEHHOH (OpMax Ha PYCCKOM SI3BIKE;

- CaMOCTOSITENbHO IONydYaTb HMH(OpMAIMIO M3  OCHOBHBIX
HUCTOYHUKOB I10 JUCLUIUINHE;
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- U3BJICKATh M3 HAYYHOH JIMTEPATypHI 3aIaHHYI0 HH(OPMAIIHIO;

- UCIIOJIL30BaTh 0 00pa3Ily MpaBHiia MOJATOTOBKH; yIPABICHUECKIX
JOKYMEHTOB U BEJICHHS JICJIOBOU TIEPEIUCKY;

Bragers HaBbIKAMH:
— MPaKTUYECKUMH HABBIKAMH PEIICHHS 33]a4 MEKIMYHOCTHOTO U
MEKKYJIBTYPHOTO B3aUMOJCHCTBHS B TPOIECCE KOMMYHHKALMH B
YCTHOHM M MUChMEHHOHN (hopMax Ha PyCCKOM SI3bIKE 110 00pasiry;

- HaBBIKAMH pEHICHUS 3aJa4 B 00JacTH CaMOOPraHW3alud W
camMo00pa3oBaHusI 110 00pasily;

- HaBBIKAMH COCTaBJIICHHS pedepaToB W aHHOTAIUi HaydHOU
JIUTEPATYPHl U BEICHUS PEAaKTOPCKON PabOTHI 1O 00pasity;

- HaBbIKaMHU HCIIOJIB30BaHUA IIO o6pa3uy mpaBujJI MOATOTOBKH
YIpaBJICHYCCKUX JOKYMEHTOB M BEJICHUS JICTIOBON TIEPETIUCKH.
JlucuMInInHa BKIIFOYACT B ¢e0sl CICIYIOIINUE Pa3Ieibl/TeMBbI:

1. Bugsl 1e70BOM IEpETHCKH.

2. TpeboBanus K 0OPMIICHUIO ICTOBBIX ITUCEM.

3. Pa3HOBUIHOCTH JIEJIOBBIX IIHCEM 110 TEMATUYECKOMY MTPHU3HAKY.

4. SI3bIK ¥ CTHIIh JISIOBOTO MTUCHMA.

5. CocraBiieHHEe TEKCTa JICIOBOTO MMHChMA.

6. TpeOoBaHuUs K U3TOTOBJICHHUIO ITUCEM C TIOMOIIIBIO KOMITBIOTEPHOM
TEXHHUKH.

B1.B.J1B.08.02

HopmatuBHas 6a3a 1e10BOro nucbMa

Henpto wu3ydenust aucuumuinabl «HopmaruBHas 0a3a AeiIoBOTro
MUCbMa»  SIBIISIETCS  (OPMUPOBAHHE YMEHHUSI BECTH JICJIOBYIO
MEPEeNUCKy B COOTBETCTBHM C COBPEMEHHBIMH HOPMAaTHBHO-
METOAMYECKUMHU TPEOOBAHUSIMH.

Wzyyenne mucuuIuiiHBL Oazupyercss Ha 3HAHUSX, YMEHHUSX W
HaBBIKAaX, TMOJYYEHHBIX B PE3YJIbTaT€ OCBOCHUS AUCLMILIMHBI
«Pycckuil s13bIK B 3THOKYJIBTYPHON KOMMYHHMKAaTUBHOM Cpeliey.
3HaHUS W YMEHHS, TMOJYYCHHBbIE OOYYAIONIMMHUCS TPU H3yYEHHUH
JUCIUILTAHBI, HEOOXOIMMBI Tipu Tio/iroToBKe K [ A,

Wzyuenne MUCIMIUIMHBI HAITPABICHO HA (OPMUPOBAHUE U pa3BUTHE
CJIETYIOINX KOMIETEHIINH!

— OK-5: cnocoOHOCTBIO K KOMMYHHKAIMK B YCTHOW M MHUCBMEHHOW
(opMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKaX JUIS peIIeHus 3ajad
MEXJINYHOCTHOT'O U MEKKYJIBTYPHOTO B3aUMOJENCTBHS;

— OK-7: criocoGHOCTBIO K CAMOOPTaHHU3AINN H CAMOOOPa30BaHUIO;

— IIK-11: BrageHnemM HaBBIKAMHU peepUpPOBAHUS U AHHOTHPOBAHUS
HAYYHOM JIMTEpaTypbl, HABBIKAMHU PEIaKTOPCKON paboThI;

— TIK-19: cmocoOGHOCTRIO WCTOIL30BaTh IIPABHJIA ITIOJATOTOBKHU
YIPaBIEHYECKUX TOKYMEHTOB U BEACHHUA JEOBON NEPENUCKHY;

— TIK-25: BnajgeHWeM HaBBIKAMH TIOJATOTOBKH YIPABICHUYECKHUX
JOKYMEHTOB U BEJICHUS I€TI0BOM MEPETUCKHU.

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLIHICS TOMKEH:
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3HATh!
- OCHOBHBIE ONPENENIEHNUs U TIOHATHS, CBSI3aHHbIC C KOMMYHUKAIMEH
B YCTHOH M IHMCBMEHHOM (OpMax Ha PyCCKOM S3bIKE Ul PELICHMS
3a]a4 MEXJIMYHOCTHOTO M MEXKYJITYPHOTO B3aMOJICHCTBUS;

- OCHOBHbIEC HCTOYHUKH MOJIy4eHHUS HH(POPMAIMK 10 AUCLMILINHE;

- OCHOBHBIC MOHATHs pedepUpOBaHMS U AHHOTHPOBAHHS HAayYHOH
JUTEPATYpPBl ¥ IPUHLMIIBI PEIAKTOPCKOM padoThI;

- TOJBKO OCHOBHBIE IIpaBWja IOATOTOBKH YNPaBICHUECKUX
JOKYMEHTOB U BEJICHHSI IeJIOBON TIEPETHCKY;

- TIpaBWja MHCIOJBb30BaHMS 1O 00pasly  yNpaBICHUYECKHX
JOKYMEHTOB U BEJICHHUSI ICTIOBON ITEPETIHUCKH.

YMerTsb:

— pacrmo3HaBaTh 1Mo oOpasny 3ddexTuBHBIE W HedP(EKTUBHBIC
CHOCOOBI pelIeHHsT 3a1a4 MEXJIUYHOCTHOIO M MEXKYJIbTYPHOTO
B3aMMOJCHCTBUSI B IpolLecce KOMMYHUKAllMM B YCTHOH U
MUCBMEHHOH OopMax Ha PYCCKOM SI3BIKE;

- CaMOCTOSITENBHO TONydYaThb HMH(OpMAlMi0O ¥3  OCHOBHBIX
HUCTOYHHUKOB I10 JUCLUIUINHE;

- U3BJICKATh U3 HAYYHOH JIUTEPaTyphl 3aJaHHYI0 HHPOPMAIIHIO;

- UCII0JIB30BaTh M0 00pa3ily MpaBuja NOATOTOBKH; yNPaBICHUECKUX
JOKYMEHTOB U BEJICHHSI IEJIOBOU TEPETHCKY;

BnaneTtb HaBRIKAMU:

— NPAaKTUYECKUMH HaBbIKAMU DPELICHHs 3aJa4 MEXJIMYHOCTHOTO H
MEXKYJIBTYPHOTO B3aUMOJICHCTBHSI B Mpollecce KOMMYHHUKAIMU B
YCTHOM ¥ MMCBbMEHHON ()OPMax Ha PyCCKOM SI3bIKE 10 00pasiy;

- HaBBIKAMHM pELIeHHs 3aJad B 00JacTH CaMOOpraHu3aluu U
camMo00pa3oBaHusI 110 00pasily;

- HaBbIKAMHM COCTaBJICHUs pedepaToB U aHHOTALMI HaydHOU
JTUTEPATypHl ¥ BEJICHUS PEIaKTOPCKON paboTHI o 00pasiy;

- HaBBIKAMH HCIIOJB30BaHUSI MO 00pasly MNpaBWi MNOATOTOBKU
yIpaBICHUECKUX JOKYMEHTOB U BEICHUS ICJIOBOM MEPEMUCKH.
JlMciuIimHa BKIIFOYaeT B ce0sl CIeyOIIe Pa3JIeNbl/TEMBI:

1.Bugp! nenosoit nepenucku. Hopmatusnas 6a3a.

2.TpeboBanust k opopMIIEHUIO JIENTOBBIX TTHceM. HopmatnBHast 6a3a.
3.Pa3HOBHIHOCTH JENOBBIX MHCEM M0 TEMAaTUYeCKOMY IMPHU3HAKY.
Hopmarusnas 6a3a.

4.513bIK ¥ CTHIIB JeJIOBOTO NuchMa. HopMaTuHas 0asa.
5.CocraBienue TeKcTa AeiaoBoro nucbMa. HopmarusHas 6asa.
6.TpeboBaHHs K U3TOTOBJICHHUIO IMUCEM C IMOMOIIBI0 KOMITLIOTEPHON
TexHuku. HopmaTusHas 0a3a.

B1.B.JIB.09

Jucumnimael no Beioopy b1.B./1B.9

108 (3)

B1.B.J(B.09.01

JdoxkymeHTHpOBaHME AesTeJJbHOCTH HerocyapcTBeHHbIX
OpraHuzaumi
Hensmu HU3Y4YCHUS JTUCUUTUTHHBI «JlokyMeHTUpOBaHUE
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OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

JESITETbHOCTH ~ HETOCYJApCTBEHHBIX — OpPraHU3alui»  SBISIFOTCS:
o0oOmenne w yriyOJgeHWe B3HAHWH CTYACHTOB II0 BOIMPOCaM
(hopmupoBaHus KOPIIOPAaTUBHBIX CUCTEM JIOKyMEHTAITIH
HETOCY/IapCTBEHHBIX  OpraHM3aldii, K KOTOPBIM  OTHOCSTCS
KOMMEpPUYECKHE i HEKOMMEPUECKIe OpTaHU3aIlNH.

Uzyuenne pucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSX U
HaBbIKaX, TMONYYEHHBIX B pe3yJbTaTe OCBOSHUS JHUCIUIUINH!
«JlokymeHTOBEIEHHEY, «Opranuzanus u TEXHOJIOTHS
JOKYMEHTAIIMOHHOTO 00ECTICYeHUS YIIPABICHUS.

3HaHUA W YMEHWs, MOINydYeHHbIE OOYYArOIIMMHUCS TPU H3YICHHU
JVCIUTUTAHBI, HEOOXOAMMBI TIPH OCBOCHUH CIICTYIONINX JUCIUILIINH:
«MexayHapoIHbIe CTaHAAPTHI YIIPABICHUS JOKYMEHTaAMIW», a TaKkKe
3HaHUS, MOyYeHHBIE B XOJI€ N3YYCHUS TaHHOW TUCIIMILINHBI, MOTYT
OBITh  WCIONB30BaHBI TPH  HANHMCAHUM  TMPAKTHYECKOH WM
teopetuueckor yacteit BKP.

Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- BJaJGHWEM  TEHACHIUSAMH  Pa3BUTHS  WH(GOPMAIMOHHO-
JOKYMEHTAIIMOHHOTO W 00ecreueHHs YIpaBJeHUs apXWBHOIO Jeia
(IK- 5);

- CIIOCOOHOCTBIO MCTIONIB30BATh MPaBUiIa OPraHU3al[Md BCEX JTAIOB
paboThl C JOKyMEHTaMH, B TOM YHCIE apXWBHBIMH JIOKYMEHTaAMH
(TIK-20);

- BJaJ€HHEM HaBbIKaMH OOpabOTKH JOKYMEHTOB Ha BCEX 3Tamax
JIOKYMEHTO000POTa, CHCTEMaTH3aIllH, COCTABICHUSI HOMEHKIIATYPHI
nen (ITK-26);

- CIIOCOOHOCTBIO  OPHEHTHPOBAaTHCSI B  3aKOHOJATEIBHOM W
HOPMaTHUBHO-METOAMYECKOM Oaze MH(GOPMAITMOHHO-
JOKYMEHTAIIHOHHOTO 00ecTieYeHs YIIPpaBJICHUs U apXUBHOTO Jeia 1
cMexHbBIX obnacteii (JIITK-2).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:

3HATH:

- opunuanbHBlE  MCTOYHMKH  OMYOJIMKOBAHUS  AKTyalbHBIX
HOPMAaTHUBHBIX MPaBOBBIX aKTOB PO; OTJIMYHUTEIbHBIC
XapaKTepUCTUKN  3aKOHOJATENLCTBA 10  JIOKYMEHTHUPOBAHUIO
NESITebHOCTH  HETOCYNApCTBEHHBIX  OpraHu3alMid;  YpOBHH
HOpMaTtuBHO-MeToamdeckod 6aser JIOY wu HOVY; mnpuHIUIE
WACHTU(QHUKALUKA HOPMATHBHOW CpeIbl JOKYMEHTHPOBAaHHA B
OpraHu3alusX B COOTBETCTBUHM C BHJIOM €€ OSKOHOMHYECKOU
JeSITeNIbHOCTH, (POPMBI COOCTBEHHOCTH, OpTaHU3aI[HOHHO-ITPABOBON
($hopMBL.

- TPUHLOWIB CHUCTEMATH3allMd W KIACCU(PHUKAIMH JOKYMEHTOB,
KOMILJICKCOB JTOKYMEHTOB, CHCTEM JIOKYMEHTAIlMM; Ha3HA4YCHUE
HOMEHKJIATypBl Jel OpraHu3aluM; NPUHLUIBI CHCTEMaTH3allH




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3
JIOKyMEHTAJIBHOT'O honma OpraHu3allNy; MPUHITUIIBI

cUCTEMaTH3allMl 1 KJIACCU(QUKALUU [TOKYMEHTOB, KOMILJICKCOB
JOKYMEHTOB, CHUCTEM AOKYMEHTAlLlMH;, MPHUHLMIBI CHCTEMaTHU3aLH
JOKYMEHTaJIbHOTO (OHAAa OpraHu3ally; THUIIOBOW Habop cHucTeM
JNOKYMEHTAIUH JIF000H OpraHu3aluy;

- IpaBWja OpPraHU3alM JOKYMEHTHPOBAHHS JEATENbHOCTH U €€
0COOEHHOCTH B HErOCYAApCTBEHHBIX OpPraHM3aLMsX; IpaBUiIa
cHUCTEeMaTH3allil JOKYMEHTAJIbHOTO (DOHOA HEroCcyAapCTBEHHbBIX
OpraHu3anui

- C0COOBI JOKYMEHTHPOBAHMSA ACATEIILHOCTH OpraHu3alui

00 OTBETCTBEHHOCTH PYKOBOJMTENEH OpraHM3alliii U CIEIHUATNCTOB
[0 YNPaBICHHUIO JOKYMEHTaMM 3a JOKYMEHTHPOBAaHHE JI€JI0BOM U
YIpaBJIEHYECKOH JesITEeNbHOCTH; OCHOBHBIE TEHICHIINN
WHPOPMALTMOHHO-TOKYMEHTAITHOHHOTO obecrieyeHust
JOKYMEHTHUPOBAHUS NESITeNbHOCTH HEToCyIapCTBEHHBIX
OpraHu3alliid;  BO3MOXXHOCTM  YIHOPSJOYEHHs  JACIOBOM U
yIpaBIeHYECKON JeSITeTbHOCTH OpraHu3aluu onmaronmaps
CHCTEMAaTH3alIH U KJIACCU()UKALUHN JOKYMEHTOB.

YMerTsb:

- HAXOIUTh AaKTyalbHBIE PEAAaKUUH HEOOXOIUMBIX HOPMATHBHBIX
MPaBOBBIX aKTOB B WHPOPMAIMOHHO-TIPaBOBBIX VHTEpHET-IopTanax
«Koncynbranty, «['apant» u ap.; GHOpMUPOBATH HOPMATHUBHYIO
Cpeay, Pperyjlupylollyl0  JOKyMEHTHPOBAaHHE  JESTEIbHOCTU
HErocyJ1apCTBEHHBIX OpraHu3anui B COOTBETCTBUHU c
OpPTraHU3allMOHHO-IPaBOBOM  (OPMOH;  BBIBIATE B TEKCTE
HOPMAaTUBHBIX JTOKYMEHTOB CBEICHHS, Kacaroluiuecs TpeOoBaHMH K
JIOKYMEHTHPOBaHHUIO JIEATeNbHOCTH HETrOCYJapCTBEHHBIX
OpraHu3alny;

- ONpeensiTh COCTaB CHUCTEM JOKYMEHTAallMH, HMCXOAsf W3 BHIA
SKOHOMHMYECKOH  JAEATeNbHOCTH, (OpPMBI  COOCTBEHHOCTH U
OpTraHU3allMOHHO-NIPAaBOBOM (POPMBI  OpraHU3allM{  IOJIb30BaTHCSA
HOMEHKJIATypOW  J1€1  OpTaHW3aluu; OOBACHATH  CTPYKTYPY
JOKYMEHTAJILHOrO (OHAa OpraHu3alud, HCXOIs W3 CHelH(UKH
HErocy/IapCTBEHHOH OpraHU3aIHH.

- HWCIONB30BaTh MpaBWIa OpPTaHW3AlMH JOKYMEHTHPOBAHHA U
OMEpPaTHUBHOIO  XpPaHEHUs JOKYMEHTOB TIpH  MOJEIMPOBAHHUU
CTPYKTYpBI ~ JIOKyMEHTAIBHOTO  (OHJA  HEroCyJapCTBEHHOU
OpraHu3alliy; I0JIb30BaThCs NPUMEPHBIMH HOMEHKJIATYPaMHU [l
JUIS ~ TIPOEKTHPOBAaHUS  HOMEHKJIATYpbl  JIel  OpTraHHM3alHud
KOHKPETHOTO THIIA; CAMOCTOSATENBHO MpHOOpeTaTh 3HAHHA B
00IacT JTOKYMEHTUPOBAHHUS JESTEIbHOCTH HEroCyJapCTBEHHON
OpraHu3allii, OPHUEHTHPYACh HAa KOHKPETHYI0 OpraHU3allMOHHO-
MPaBoOBYIO (HOPMY;

-CaMOCTOSITENILHO MpUOOpeTaTh 3HaHUS B 001acTH HH)OPMAIIMOHHO-




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

JOKYMEHTAIlMOHHOTO U o0ecreyeHus: mporecca J0KyMEHTUPOBAHHUS
NEeSTeNbHOCTH, ONHpascCh Ha Y4YeOHWKH U y4eOHble TOCOOHS;
nyOsukanuy npo¢ecCHOHaNbHBIX NEPUOANIECKUX U3IaHUK; JeIaTh
YMO3aKIJIIOUEHUS o aHaJIN3y TEeHJCHIUN pa3BUTHA
WH(OPMAITMOHHO-JOKYMEHTAIIHOHHOT O obecreueHus
HErocyJJapCTBEHHBIX OpraHM3allMi MO0 MaTepHajaM MePUOANYECKUX
PO eCCUOHATTLHBIX N3IaHU.

Bragers:

- HaBBIKAMHU aHAllM3a YPOBHH HOPMATHBHO-METOJIMYECKOW 0a3bl
JOY u UOY; meronamMu uaeHTHQUKAIIMA HOPMATHBHOMN CPEJIBI st
KOHKPETHOM OpraHu3alliy WK TUIIA OpraHu3aluii;

crocobaMu JAEMOHCTpAallMl yYMEHHS aHaJIW3UpOBaTh HOPMATHUBHO-
Metonuueckyto 6a3zy J1OY u MOY;

- IpUHOUIIaMKU COCTAaBJICHUA HOMCHKIIATYPhI JACJI OpraHru3aluu,
METOAaMH KOMIUICKTOBAHMS 1€, IPAKTUUYECKUMU HAaBbIKAMHU
I10JIb30BaHUA O6HI€pOCCHI>iCKHMPI U BCIOMCTBCHHBIMU IIE€PCUHBLIMU
TUITIOBBIX TOKYMCHTOB,

- cmocob0aMu JEeMOHCTpPAaUMH YMEHHs aHaJIM3UpPOBATh CUTYALHIO
JNOKYMEHTAIIbHBIA  (OHI  HErocyaapcTBEHHOH  OpraHW3aIlH;
HaBbIKaMu ~ OOOOIIEHUS  PE3yJbTaTOB  aHaiu3a  crenuduku
JOKYMEHTaJIbHOTO (oHIa oOpraHu3alMii ONPENEICHHOTO THIIA;
pueMamMu MOJEITUPOBAHUS pe3ynpTaToB peueHus
npodecCHOHANBHBIX 3a1a4.

- crocobaMu COBEPIICHCTBOBaHMs MPO(ECCHOHANBHBIX 3HAHUH H
YMEHUH NyTeM HCIOJb30BaHHSA BO3MOXHOCTEH HH(OpMALMOHHOI
CpeAbl MpH OINpENeNIeHMH TEHICHLUI pa3BUTUS MH()OPMAIMOHHO-
JIOKYMEHTAIIMOHHOT'O M 00ECIICYCHHS YIIPABJICHUS apXUBHOIO JIENa;
npueMaMHM ~ aHajii3a ~ HOPMAaTHBHBIX ~ aKTOB B 00JIacTH
WHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00eCTIeUeHUsI JIeATSILHOCTH
HETOCY/IapCTBEHHbIX  OpraHM3alliii; NpUeMaMu  HCCIICHOBaHMS
WHPOPMALMOHHO-TOKYMEHTAIHOHHOTO 00ECTIeUEeHHsI AeATeIbHOCTH
HEroCyaapCTBEHHBIX opraHmauHﬁ II0 HCTOYHUKAM U HayT-IHOI\/'I
JIUTEpaType

JucuuiimHa BKITIOYAET B ce0sl CIeNyIoIne pa3aebl:

Pazgen 1. TlomstTme O MOKYMEHTUPOBAHHH JEATCIHLHOCTH
OpraHU3alNN.

Pazpen 2. HopmartusHo-11paBoBOE peryJaupoBaHue
JOKYMEHTHPOBaHHUS JEeSTENBHOCTH HETrOCyJapCTBEHHBIX
OpraHu3aiui.

Paznen 3. OcobeHHoCcTH JIOKyMEHTAITbHBIX ¢doHI0B
HErocyJ1apCTBEHHBIX OpraHU3auil.

B1.B.J1B.09.02

JIOKYMEHTBI H JOKYMEHTO000POT B OyXraJITepCKOM yueTe
HenssMu u3ydeHus: TUCHUILIMHBI «JJOKyMEHTHI W JJOKYMEHTOO0OpOT
B OyXTaJTepCKOM y4eTe» SBISIOTCSA: OBJAJCHUE CTYACHTaMHU

108 (3)




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

OOIIMMHU 3HAHUSIMH O MECTE, POJM M Ha3HAUYCHWH NEPBUYHON
JOKYMEHTAIlNH, JOKYMEHTOO0OpOTa, perucTpax OyXraaTepcKoro
ydera, WX CYIIHOCTH W TPHUKIATHOTO COACPKAHUA KaK OCHOBHBIX
YUETHBIX KaTeTOPHi.

Wsydenne pucumioimHBl OasupyeTcs Ha 3HAHWAX, YMEHHSIX U
HaBbIKaX, TOJYYCHHBIX B PE3yJabTaTe OCBOCHUS JIMCIUIUINH:
«OxoHOMUKaY, «MH(DOpMaTHKay, «MaTemaTHKay.

3HaHUA W YMEHWs, MOJNydeHHBbIE OOYYArOIIMMUCS TPU H3YICHHU
JTUCIMIUIMHBI, HEOOXOMUMBI TIPU  BBHINOJIHCHUW  BBITYCKHOMU
KBATN()UKAIIMOHHOHN pabOTHI.

Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- BJaJGHWEM  TEHACHIUSAMH  pa3BUTHS  WH(GOPMAIMOHHO-
JOKYMEHTAIIMOHHOTO W 00ecrieueHHsl YIpaBJeHUs apXWBHOIO Jeia
(IK- 5);

- CIIOCOOHOCTBIO HCIIOJIb30BaTh IMpaBUa OpraHU3allMM BCEX ITAINOB
paboThl C JOKyMEHTaMH, B TOM YHCIE apXUBHBIMHU JIOKYMEHTAMH
(TIK-20);

- BJaJCHHEM HaBBIKAMH OOpaOOTKM JOKYMEHTOB Ha BCEX JTamax
JIOKYMEHTO000POTa, CHCTEMAaTH3AIllH, COCTABICHUSI HOMEHKIIATYPHI
nen (ITK-26);

- CHOCOOHOCTBIO OpPHEHTHUPOBAaThCS B  3aKOHOAATEIBHOH U
HOPMaTHUBHO-METOAMYECKOM Oaze MH(GOPMAITMOHHO-
JOKYMEHTAIIHOHHOTO 00ecTieYeHs YIIPpaBJICHUs U apXUBHOTO Jeia 1
cMexHbBIX obnacteit (JIITK-2).

B pesynbraTe n3y4eHus AUCIUTUTHHEI 00YYarOIIUACS TOJDKEeH:

3HATH!

- OCHOBBI JJOKYMEHTAIIHOHHOT'O COIMPOBOXKJEHUS OyxydeTa, B TOM
YHclie ¢ MPUMEHEeHHeM criennanusupoBanHoro 110;

- 3aKOHOJATENbHYIO pErlIaMEHTAIMI0 JIKCIEPTHU3bl  [IEHHOCTH
OyXranTepcKUX JOKYMEHTOB, B TOM 4YHCJIE JJsl 3JIEKTPOHHOTO
apXuBa;

- CO3J1aHUS CIIPaBOYHO-HH(POPMAIIMOHHBIX CpelCTB K
JOKYMEHTAIIbHBIM ~ (hoHIaM  OyXTalTepcKoro yd4era COTrJIaCHO
MTOCTIEHIM U3MEHEHUSIM HOPM c IPUMEHEHUEM
cnenuanusuposanHoro [10;

- HOPMaTUBHYIO 0a3y M OCHOBHI pabOTHI CHCTEM MH(YOPMAIMOHHOTO
U TEXHUUYECKOTro 00ecreyeHus: JOKyMEHTO000poTa B OyXrajaTepcKoM
y4eTe U YIpaBJICHUS] apXUBOM OYyXTalTepPCKHUX JIOKYMEHTOB.

YMerTsh:

- COCTaBIISITh U aHAJTU3UPOBATh HA MPEAMET OMIHOOK OyXTanTepcKue
JOKYMEHTBI, B TOM HYHCJIE C MPUMEHEHHEM CIEeIHaIN3UPOBAHHOTO
I10;

- NPUMEHATH 3HAHUS 10 SKCIEPTH3EC IIEHHOCTH OyXTalTepCKUX




OOmas

TPYZLOEMKOCTb,
WHpeke HanmeHoBaHME NHCIUIUIAHEI
aKas. 9acoB
(BET)
1 2 3
JOKYMEHTOB JUIS JTOJITOBPEMEHHOTO XPAHEHUS WM BBIIEICHUS Ha
YHUYTOXXEHHUE, B TOM YHCIIE IJIs1 3JIEKTPOHHOI'O apX1Ba;
- peaJu30BBIBAaTh MNPHHLUIBI M METOIbl CO3JaHUS CIIPABOYHO-
WHPOPMALMOHHBIX CPEACTB K OyXTaJTepCKUM JOKyMEHTaM C
IIpUMEHEHUEM crenuanu3upoBanaoro [10;
- HCIONBb30BaTh 3HAHHWS pabOTHl cHCTeM HH(OPMALMOHHOTO H
TEXHHYECKOTr0 00ecCredeHus: TOKyMEHTOO00pOoTa B OyXraiaTepcKoM
ydeTe W YIOpaBJICHHs apXuBOM OYXTaJTepCKUX IOKYMEHTOB B
po(ecCUOHATIBHOMN IEATEIbHOCTH.
Brnanerr HaBRIKAMU:
- HaBBIKAMH M METOAWKaMH COCTAaBICHHS TOKYMEHTOB B OyXydeTe u
aHaJu3a JIOKyMEHTOOOOpOoTa JaHHON cdepe, B TOM 4HCIE C
NpUMEeHeHueM crienuanuuposantoro [10;
- HaBbIKAMH W TEXHOJOTHSMH aHalW3a LEHHOCTU JOKYMEHTOB
OyXraaTepcKoro ydera M OpraHu3aliu 0TOoOpa Ha XpaHEHHE, B TOM
qrcye JJis SICKTPOHHOTO apX1Ba;
- HaBBIKAMH COCTAaBJICHUS CIIPABOYHO-WHPOPMAIIUOHHBIX CPEICTB K
OyXraaTepcKUM TOKYMEHTaM C YYeTOM CHEelM(UKH OpraHu3aluu U
MpUMEHEeHnEM crienuanuzupoBanaoro [10;
- METOAMKAM{ COCTaBJICHHS IOKYMEHTOB OYyXTaJTEpCKOTO y4yera B
WHPOPMALMOHHBIX CHCTEMaX W C MPHUMEHEHHWEM COBPEMEHHBIX
TEXHUYECKUX CPEICTB C YUETOM CIIelM(DUKNA OpraHU3ainy.
JMcuunianHa BKIIOYaeT B ce0sl CIeIyOIHe Pa3IeIibl:
1. [IpenMer, 0OBEKTHI U OpraHM3alvs OyXTajITepCKOro ydera Ha
MPEaNpPUSITHN
1.1. OcHOBBI OyXTaJTEpPCKOro yuera
1.2.0pranuzaius OyXrajaTepckoro yuera. Y YeTHas MOJUTHKA
2. [lonsTHs ¥ BUIBI OyXTadTEpPCKUX TOKYMEHTOB
2.1. CymHoOCTb ¥ BUJIBI OYXTalTEPCKUX JIOKYMEHTOB
2.2 IlpaBuia opopmIiteHUs TOKYMEHTOB
3. JJokyMeHTOO0OPOT B OyXraaTepcKOM ydere
3.1. CymHocTh U (QYHKIUH JOKYMEHTOO0OpOTa B OyXIrajTepCKOM
yuere. ['paduk mokymeHTOO00pOTA
3.2. Peructpanus 1 XpaHeHUE JJOKYMEHTOB. VIHBeHTapu3amusi.
b1.B.ZIB.10 Jucuuminabl o Beicopy 51.B.J[B.10 108 (3)
b1.B.JIB.10.01 | Konu4yecTBeHHbIE METOAbI B TYMAHUTAPHBIX HCCIAETOBAHUAX 108 (3)

HensimMu  m3ydeHuss aucUUIUIMHBI «KOJIMYECTBEHHBIE METOJBI B
FYMaHUTApHBIX UCCICAOBAHUSIXY» SBISIFOTCS CHOPMHUPOBATH YMEHHMS,
WCIIOJIb30BaTh OCHOBHBIE 3aKOHBI €CTECTBEHHOHAYYHBIX JIUCIUTUIMH
B Npo(decCHOHAIbHON AESITEIBbHOCTH, HEOOXOAMMBIC JIJISl TIIyOOKOIro
OBIIQJICHUSI €0  COJAEPIKaHWEM;  CHOCOOCTBOBATH  Pa3BUTHUIO
MBIIIUIEHHS.

W3yueHne AUCHMILIMHBI Oa3sUpyeTcs Ha 3HAHUAX, YMEHHIX U
HaBBIKaX, TIOJIYYCHHBIX B pPe3yabTaTe OCBOCHHS JIUCIHILIHH




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

«Maremartukay, «KoHIeNmMu COBPEMEHHOTO €CTECTBO3HAHUSD)
«OCHOBBI JOKYMEHTOBEACHUSY.

3HaHUA W YMEHHs, MONydYeHHBbIE OOYYArOIIMMHUCS TPU H3YUCHHU
JUCIMILTUHBI, HEOOXOAMMEI TIPU OCBOCHUU CJICIYIOIIUX JUCIUTUIHH:
«IIpoekTHas AesTENbHOCTEY», «IIpoeKTHpOBaHUE YIPABICHUECKOU
JIOKYMEHTAIIMH OpTaHu3anuuy, «JloKkyMeHTallMOHHOE OOecIeYcHUe
YOpaBICHUS Ha MNPEANPUATUAX Pa3IWYHbIX OPraHU3alMOHHO-
mpaBoBEIX  (popm», «MoaenupoBaHne CHCTEM JIOKYMEHTAIHU
opranuzanumny, «MHbopMaMoHHbBIe PEeCypChl KaJpoBOH CIyXKObI»,
«Jl0OKyMEHTBI 1 TOKYMEHTOO0OPOT B OyXTanTepcKOM yUuETe».
Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- CHOCO6HOCTI)}O MMPUMCHSATH HAYUYHBIC METOABI IIPHU MCCIICJOBAHUN
00BbeKTOB MpodeccronanbHoi nesrensHoctd (ITK-1).

—  BIAJICHUEM OCHOBaMH UH(POPMALMOHHO-aHATUTHYECKON
NESITETbHOCTH M CIHOCOOHOCTBIO ~ NPUMEHSATH  HX B
npodeccuonansHoii chepe (I1K-2).

—  CIOCOOHOCTBIO MPUMEHSATH METO/IBI NPOBEICHHS
KOJINYECTBEHHOIO0 AaHAIM3a OPraHU3allM JOKYMEHTAllMOHHOTO
oOecriedeHus yIpaBJIeHHUs 1 apXUBHOTO XpaHEHUS JOKYMEHTOB B
KOHKpeTHO# opranuzaruu (JII1K-7).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJIKEH:

3HATh:

— OCHOBHBIE  pasfiefibl  KOJIMYECTBEHHBIX  METOJOB B

MPOEKTUPOBAaHUM  YIPaBICHYECKHX  pemIeHHH B o0beme,

HEOOXOIMMOM JUIsl BNaJEHHS MAaTeMaTHYECKHM amnlapaTtoM JUis

o0paboTku nHpopmaumu u aHanuza B chepe HOY u apxuBHOTrO

nena;
YMmeTs:

— TPUMEHATh HABBIKKM W YMEHHS B 3TOW 00NacTH MJsl pelIeHHs

MPUKIIAIHBIX 32124 JOKYMEHTAIIHOHHOTO OOECTICUCHHUs YIIPaBICHUS

1 apXHUBHOTO JIENa;

BnaneTth HaBRIKAMU:

— 0a30BBIMH 3HAHUSIMU B JIAHHOH 001acTH;

— CIIOCOOHOCTBIO WCTIOJIB30BaTh OCHOBHBIE 3aKOHBI

€CTECTBCHHOHAYYHBIX JCITUTLTAH B npodecCHOHANBEHON

NESITeIbHOCTH, NPUMEHSET METOAbl MAaTeMaTHYECKOro aHaliu3a U

MOJICIIMPOBAHMS,  TEOPETHYECKOTO M JKCIEPUMEHTAIBHOTO

HCCIIEI0OBAHUS;

- BIQJETh NPUHUMANAMH W METOAAMH YIOPSIOYEHHsS COCTaBa

JOKYMEHTOB U HH(OPMAIMOHHBIX MTOKa3aTeeu.

JMcuuninHa BKIIOYAeT B ce0sl CIeayIOLIIe Pa3aesibl/ TeMBI:

Tema 1. MeTomomornueckue MPOOIEMBI  KOJIMYECTBEHHBIX

WCCIIEIOBAHUHN
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Tema 2. MareMaTuyeckue METOJAbI U MOJCIU KOMIUIEKCHOTO
aHaJIM3a U TMPOCKTHUPOBAHKSA yIIPABICHYECKON NeSTENFHOCTH.
Tema 3. IlpumeHeHHWE METONOB WCCIEAOBAHHUS OICpaluil |
MaTeMaTUYECKOT0 IPOrpaMMHUPOBAHUSL.
Tema 4. Marpuuable MeTONBI B TIOATOTOBKE W TPHHATHSA
VIPaBICHYECKUX PEIICHUN.

b1.B.[IB.10.02 | MaremaTu4yeckue MmeToabl B JIOY 108 (3)

HensmMu wm3ydeHUsT AUCHUILUIMHBL «MaTeMaTuyeckue METOAbl B
JOVY» spnstorcs chopMUpoBaTh YMEHUS, UCIIOIb30BaTh OCHOBHBIC
3aKOHBI ©CTECTBEHHOHAYYHBIX AWCHUIUIMH B TPOQecCHOHATHFHON
JESATCIILHOCTH, HEOOXOIUMBIC [UIsi TJIyOOKOrO OBJIAJCHHUS €0
CoJIepyKaHUEM; CIIOCOOCTBOBAThH PAa3BUTHIO MBIIIICHUS.

WzydeHne mucuuIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, TIOJYUYEHHBIX B peE3ylbTaTeé OCBOCHUS JUCUHUILIINH
«OkoHOMUKa», <«Maremarukay, «KoHUeNUUU  COBPEMEHHOIO
€CTeCTBO3HAHUA» «OCHOBBI TOKYMEHTOBEACHUS.

3HaHMS W YMEHHsI, TOJydYeHHbIC OOYYArOIIMMUCS NPU H3YYCHHUU
TUCTIMTIINHBI, HEOOXOANMEI TIPH OCBOCHUH CJIEYIOIINX JUCIUTUIHH:
«IIpoekTHasg nesTeNbHOCTEY, «lIpoeKkTHpOBaHUE YIPABIECHUECKON
JOKYMEHTAIlMH OpTaHu3anuny, «JlokyMeHTallmoHHOe obOeclieueHne
YOpaBJICHUS Ha MPEANPUATUSAX Pa3IUYHBIX OPraHU3ALUOHHO-
npaBoBbIX  (opm», «MoJenupoBaHWE CHUCTEM JIOKYMEHTAIUU
OpraHu3aluny.

W3yueHne MUCIUILIMHBI HANPaBICHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEAYIOUIMX KOMIIETEHIINH:

—  CIIOCOOHOCTBIO IPUMEHSATH HayYHbIE METOJIbI TIPH HCCIIC0OBAHUH
00beKTOB npodeccronanbHoi aesirensHoctr (IMTK-1).

—  BJIAJICHUEM OCHOBaMH HH(POPMAITMOHHO-aHATUTHUECKON
NeSITETBHOCTA W CIOCOOHOCTBIO ~ NPUMEHSATH  HX B
npodeccuonansHoit chepe (I1K-2).

—  CIOCOOHOCTBIO MPUMEHSATh METO/IBI MPOBEJICHHS
KOJIMYECTBEHHOTO aHaIM3a OPraHW3aliH JOKYMEHTAIlMOHHOTO
oOecriedeHus yIpaBJIeHUs] 1 apXUBHOTO XpaHEHUS IOKYMEHTOB B
KOHKpeTHO# opranmzanmu (AI1K-7).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:

3HATH:

- OCHOBHBIE Pa3/ieNbl KOJINYECTBEHHBIX METO/IOB;

- TUIIOJIOTHIO YIPABJICHYECKUX PEIICHU;

- YCTIOBUS ¥ BO3MOXXHOCTH BBIPaOOTKHU PELICHHUS;

- ajgropuT™Mbl  BblOOpa  3((PeKTUBHBIX  aIbTEPHATHBHBIX

YIIPaBJICHUYECKUX JEHCTBUI;

- LeJIU 1 337a9i HHPOPMALMOHHO-aHATUTHYECKON AEATETbHOCTH;

- STaITbI MIPOBEICHUS WHPOPMAITMOHHO-aHATTUTHIECKON

JeSITEITbHOCTHY;
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- paBWja OpraHu3amuu W 0a30BBlE CXEMBl pealu3aluu
NHGOPMALMOHHO-aHATUTHYECKON 1eATEIbHOCTH;

- MeToIbl MOZEIMPOBAaHUs, NPUMEHSAEMbl B HH()OPMAIMOHHO-
AHAJIUTUYECKOH IeATENIbHOCTH;

- MeToApl, coxepxaHue U (HOpMBI IPOLECCOB  MPHUHSITHUS
CTpaTerMYecKuX, TAKTUYECKMX W  ONEpaTHUBHBIX  pELICHUH
MEHEDKMEHTOM OpraHU3alH;

- METO/BI OLICHKH Ka4eCTB 3KCIIePTa;

- METO/Ibl OpTaHU3alMK U POBEIECHUS KCIIEPTH3;

- OpraHU3alMIO IIpolecca pa3paboTKH yPaBICHUECKUX PEIICHHI;

- OCHOBHBIE MaTEMaTHYECKUE MOJIENIN TPUHATHS pelIeHu;

- OCHOBHBIE MOHSTHSA, IPUHLIUIIEI 1 METOAOJIOTHIO MAaTEMaTHIECKOTO
MOJICJINPOBAHNS;

- TEOpEeTUYECKHE OCHOBBI M METOABl KOJMYECTBEHHOIO U
Ka4yeCTBEHHOTO aHaJIN3a MIPH IPUHATHN YIPABICHYECKUX PEIICHNH;

- 9JTambl  TOCTPOGHUS  DKOHOMHYECKHX, (UHAHCOBBIX U
OpTaHU3aIMOHHO - YIIPaBICHUYECKUX MOJIeNIel B 3a1a4ax pa3paboTKu
YIpaBJIEHYECKUX PELICHUI.

YMerTsb:

- QHAJTM3UPOBATH AJIbTEPHATUBHBIC BAPHAHTHI PEILICHH;

- paccUMTHIBaTh KpUTEpHAJIbHBIE MTOKAa3aTeNH JJIs TOCIEAYIOIET0 UX
WCIIONIb30BaHUS B BEIOOPE albTEPHATHB;

- pa3pabaThiBaTh MEphl peANM3alUM HPUHATOTO  PELICHUS:
IUIAaHUPOBAaTh M OCYIIECTBIATh KOHTPOJb HAJl peanusaruen
peleHus;

- ONpedeNsATb KPUTEPUH M OrpaHUuYEHHS IMOHCKa 3((EeKTUBHBIX
METOJIOB YIIPaBJICHHUS;

- aHaNIM3MpOBaThb W OLIEHUBATh IPUHUMAEMBbIE CTpaTETHUECKHE,
TaKTUYECKUE U OTIEPaTUBHBIE PEIICHHUS;

- pa3pabareiBaTh MEXaHHU3M pEANIM3alUl  YIPaBIEHUYECKOI'O
pelieHus;

- o11eHNBaTh AP(EKTUBHOCTD yIPABICHYECKUX PEIICHHIA;

- pemarh TUIOBBIE MaTeMaTHYECKHE 3aJlauM, HCIOIb3yEMBIE MpHU
MIPUHSTHN YIIPABIEHYECKUX PEUICHHUIA;

-  UCHOJB30BaTh MAaTEeMAaTHYECKHH S3bIK M MaTeMaTHYECKYIO
CUMBOJIMKY TIpH TIOCTPOEHHHM OPraHHU3AlMOHHO-YIIPABIEHYECKUX
MOJEIICH;

- MPUMEHATh METOABI KOJUYECTBEHHOIO M KaueCTBEHHOI'O aHaIW3a
TIPY TIPUHSTHN YIPABIEHYECKUX PEIICHHN;

- OIEHHWBATh aJeKBATHOCTh JKOHOMHYECKHX, (UHAHCOBBIX U
OpTaHU3alMOHHO-YIIPABJICHUECKUX MOJAENeH B 3agadax pa3paboTKu
YIIPaBICHUYECKUX PEIICHUH.

Bnagers HaBbIKamu:

- HAy4YyHbIMH METOJAaMH, NPUMEHAEMBIMM TIpU  TNPHUHITHU
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HanMenoBaune QUCUMITIAHE
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3

YIPABICHYECKUX PEIICHUM;

- HaBBIKAMH TIPAKTUYECKOH paboTel 1o cOOpy HEOOXOAMMBIX
MaTepraoB, UX KOMIUIEKCHOHN OILlIEHKEe, aHAJIN3y M CHCTeMaTH3aIlnu
B 4acTU Pa3pabOTKU U pealin3allii YIPABICHYCCKUX PEIICHHUIA;

- METO/IaMH{ Pa3padOTKH U OIEHKH 3(PPEKTHBHOCTH YIIPABIEHIECKIX
peLeHul;

- aHATUTUYECKIMH METOJIaMH PEIICHUS IOCTAaBICHHBIX 3a7a4;

- TEXHUKOW aHajan3a U 0TOOpa BayKHEHTIIeH nHpOpMAITH;

- TEXHUKOW CPaBHHUTEIBHOTO aHAJIU3a -OIPE/ICICHUs AIbTCPHATUB B
MpOIIeCCe MPUHATHS CTPATETHUECKUX, TAKTUIECKUX U OMEPATUBHBIX
peleHui;

- HaBBIKAMH OLICHKH 3(PEKTUBHOCTH PEIICHH;

- TpUeMaMu TIOCTPOCHUS W WCIIOJNIb30BaHUS DSKOHOMHYECKHUX,
()MHAHCOBBIX W OpPraHU3aI[MOHHO-YNPABICHYSCKUX MOJEICH B
3a/1a4ax pa3paboTKH YIPaBIEHIECKIX PEIICHHN;

-  MaTeMaTUYCCKUMH, CTATUCTHUYCCKUMHU M  KOJUYECTBEHHBIMU
METOJIaMU PEIICHUS THIIOBBIX OpraHU3aIl[MOHHO-YIPABICHYECKUX
3amad;

- HaBBIKaMU NIPUMEHEHUs 0a30BOT0 MPOrPaMMHOI0 HHCTPYMEHTapHs
MaTeMaTHYECKOTO MOJICITMPOBAHUS B YIIPABICHUH.

JIMcUMITIMHA BKIIFOYACT B CeOsI CIICIYIOIINE Pa3ieiibl/ TEMBbI:

1. Paznen. Meromosiorndeckue npooJieMbl CCIIEIOBAHUM.

2. Paznen. MaremaTudeckre METObI KOMIUIEKCHOTO aHAIH3A.

3. Pazgen. Mephbl pacioioKeHUsI U pacCesTHUS.

4. Paznen. CpenHue BEIUYUHBI.

5. Pazmen. Meronsl aHanM3a  OLIGHKM  [POU3BOJCTBEHHOMU
3¢ (HEeKTUBHOCTH.

b2

MpakTuku

b2.B

BapI/IaTI/IBHaﬂ 4acTb

B2.B.01(Y)

Yuebnasg - NMPaKTHKA 10 TOJYYEeHHI0 TePBHYHBIX
npodeccHOHATBHBIX YMEHHH W HABBIKOB, B TOM YHCJe
NEPBUYHBIX YMEHHH M HABBIKOB HAyYHO-HCCJIET0BATE]bCKOM
NesITeJIbHOCTH

Hensimu y4eOHOW TPAKTHKH SIBIISTIOTCS MPHOOpPETEHHE CTYICHTAMU
MEPBUYHBIX TPO(ecCHOHANBHBIX 3HAHMW W YMEHHHA B OO0JIACTH
aHaim3a ©  O(QOPMIICHUS JIOKYMEHTOB C  HCIIOJIb30BAaHUEM
KOMITBIOTEPHBIX TEXHOJIOTHH; 3aKpeIUICHHE MPAaKTUYECKUX YMEHH,
chOpPMHUPOBAHHBIX y CTYACHTOB B XOJI€ OCBOCHHS YYEOHBIX
JUCTIMTLITNH.

st mpoxoKAeHusT ydeOHOW TpaKTHUKA HEOOXOJWMBl 3HAHWS,
YMEHHUS U BIaJIeHUs, CHOOPMUPOBAHHBIC B Pe3ybTaTe MPU OCBOCHUS
CIIeIYIOIUX MUCIUILTHH: «BBenenue B npodeccuto», «TexHomorus
KOMaH1000pa30BaHUs u CaMOPa3BUTHSY, «OCHOBBI
JTOKyMeHTOBe/IeHUs», «OCHOBBI apXUBOBEICHUs», «MareMmaTukay,

216 (6)
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«Pycckuil s3bIK B 3THOKYJIBTYPHOH KOMMYHUKATHBHOW Cpeze»,
«KoHrmenmmu coBpeMeHHOTO eCTeCTBO3HaHUD), «MH(DOopMaTHKay.
3HaHMA, YMEHHWS W BIAJCHUSA, [ONydYeHHBIE B  TIpoIlecce
MPOXOXKACHUH Y4eOHOH MpaKkTUkd, OyIyT HEOOXOOUMBI IS
n3ydeHns1 «JlokyMeHTHpOBaHNE NEATEIbHOCTH HETOCYNapCTBEHHBIX
OpraHHu3alnl», «/loxymeHTHpOBaHHE JIeSATENbHOCTU
MYHHIATANBHBIX  CIyXkO»,  «Opranms3amust ©  TEeXHOJOTHA
JOKYMEHTAIIMOHHOTO 00eCIIeueHusl yIpaBiIeHus », «MoaeanpoBaHme
CUCTEM JOKYMEHTaluu OpraHu3alny, «Kanposoe
JEIOTIPON3BOICTBOY, H JIP.

Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CIEAYIOUIMX KOMIIETEHIIUH:

- OK-9: roTOBHOCTBIO HOJIb30BATHCS OCHOBHBIMU METOIaMHU 3aIUThI
MIPOM3BOJACTBEHHOTO TI€pCOHANa M HACEJIEHUS OT BO3MOXKHBIX
MTOCTIEACTBAN aBapuid, KaTacTpo(, CTUXUIHBIX OeICTBUH;

- OK-10: cmocoOHOCTBIO K HCIOJIB30BAHUIO OCHOBHBIX METOOB,
Ccroco0OB ¥ CpEACTB TOJNYYSHHS, XpaHCHHs, MepepadoTKu
nH(pOpMaIny;

- OIIK-1: ciocOOHOCTBIO HCIONB30BATh TEOPETHUECKUE 3HAHUS U
METO/JTbI UCCIIEIOBAHUS HA TIPAKTUKE;

- OIIK-4: BnajgeHweM HaBBIKAMH HCIIOJIB30BAHUS KOMITBIOTEPHOU
TEXHUKH ¥ WHPOPMAIIMOHHBIX TEXHOJIOTHUH B MOWUCKE UCTOYHUKOB M
JTUTEPATYPHl, UCIIOIL30BAaHUH MPABOBHIX 0a3 JaHHBIX, COCTABICHHUH
OoubIMorpadMUecKux 1 apxXuBHBIX 0030POB;

- OIIK-6: cmocoOHOCTBIO  pemiaTh  CTaHAApPTHBIE  3a]add
Mpo(hecCHOHAIBHON NEATENbHOCTH Ha OCHOBE MH()OPMAIMOHHOW U
Ooubimorpaduueckoll KyabTypsl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX ~ TEXHOJIOTMH M € Y4eTOM OCHOBHBIX
TpeOoBaHUi MH(OOPMAITMOHHOM OE301MaCHOCTH;

- TIK-1: crocoOHOCTRIO TPUMEHSATH HAYYHBIE METOABI TIpH
HCCIIEIOBaHNN 00BEKTOB MPO(ECcCHOHATBHOHN e TeIbHOCTH;

- TIK-4: crmocoOHOCTBIO CaMOCTOSITEILHO PadoTaTh ¢ pa3IMYHBIMU
HMCTOYHUKAMU HH(pOpMAIINY;

- TIK-8: crmocoOHOCThIO aHAIM3UPOBATh IICHHOCTh JOKYMEHTOB C
LIETBI0 X XPaHEHHUS;

- TIK- 14: BnajgeHueM HaBBIKAMHU HCIOJIB30BAHMSI KOMIBIOTEPHOU
TEXHUKH M MH()OPMAIIMOHHBIX TEXHOJOTHH B JOKYMEHTAIHOHHOM
o0ecrieyeHnH yIpaBiieHUs U apXUBHOM JIEJIE;

- TIK-16: BnameHweM TmpaBWJIaMH OJKCIUTyaTallUd TEXHUYECKUX
CPE/ACTB U CHOCOOHOCTBIO HCIOJB30BaTh TEXHUYECKHUE CPECTBA B
JOKYMEHTAIlMOHHOM O0ECTICYeHUH YIIPaBICHHUS U apXUBHOM JIEJIE;

- IIK-18: BIIaZICHUEM COBPEMCHHBIMHU CHUCTEMaMH
WHPOPMALMOHHOTO u TEXHUYECKOTO o0ecrieyeHust
JOKYMEHTAIlUOHHOTO OOECIICYeHUs] yNpaBJICHHUS | YIpaBICHUS
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apXHUBaMU;
- TIK-19: cmocoOHOCTBIO HCIIONB30BaTh IIPABMIIA  TTOATOTOBKHU
YIpaBJIEHYECKUX JOKYMEHTOB M BEJCHNUS 1€TI0BON IIEPETIUCKHU.

B pesynbrate u3ydeHus: IMCHMIUIMHBI 00YYarOLIHCs TOMKEH:

3HATh!

— TmpaBWja TOBEJCHMS T[epcoHaja apxuBa TNpU  aBapHsX,
KaTacTpodax, CTUXUIHHBIX OCICTBHIA;

- HOpMaTHBHbIE TpeOOBAaHUS NPABWJI OpPraHU3ALMM IOJYyYECHHS,
XpaHCHUs U NepepaOdO0TKH HHPOPMALIUH B APXUBHOM YUPEKICHHUH;

- OCHOBHBIE METO/IbI HCCIIEIOBAHMS aPXUBHBIX TOKYMEHTOB, a TAKKe
CHoco0bl MPUMEHEHUsI TEOPETHYCCKUX 3HAaHWH B cepe apXuBHOTO
Jielia Ha TMPaKTHKE;

- HOPMAaTUBHYIO 0a3y MHCIOJb30BAaHUS KOMIBIOTEPHOW TEXHHUKH M
WHPOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHUKOB U
JUTEpATypHl B paboTe apxuBa;

- HOPMaTHBHYIO 0azy MIPUMEHEHUS UHPOPMAaIIHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH C Y4ETOM OCHOBHBIX TPEOOBaHMIA
nH(GOPMAITMOHHOM 0€301MacHOCTH B paboTe apXuBapuyca;

- colepKaHue M cIrielu(pruKy METOJOB MUCCIEAOBAaHUS U peau3aliu
uX B IpodeccCHOHATBHOM esITeIbHOCTH apXUBapuyca;

- 3aKOHOJATeNIbHYI 0a3y MpaBWJl MOWUCKAa HHpOpPMAMU U ee
WCTIOJIb30BaHMS B IPO(eCcCHOHABHOM JIESITETbHOCTH apXUBapuyca;

- 3aKOHOAATENIbHYI0 0a3y M OCHOBHbIE NpaBWJIa SKCIEPTH3BI
HEHHOCTHU JIOKYMEHTOB (POHJIa apXUBHOTO YUPEKICHHUSI.

YmeTs:

- MCIIOJIB30BAaTh 3HAHMS 10 3alINUTE TOKYMEHTaIbHOro (hOHIa apXuBa
MU aBapusiX, KaracTpodax, CTHXHUHBIX OeICTBHSIX;

- TIOJIb30BATHCS  3aKOHOJATENbHOH 0a30i Uil  OpraHu3aluu
MONYYEHUs, XpaHeHHs, MepepaboTKn HHGOpMAIUU B YCIOBHUIX
apXx#Ba B COOTBETCTBUU C HOPMaMU;

- pacno3HaBaTh 3(PQPEKTHBHOE pelIeHHne OT Hed(P(PEKTUBHOTO MpHU
MPUMEHEHUU TEOPETHYECKUX 3HAHUH B chepe apXMBHOrO Jena Ha
MPaKTUKE;

- TOJIE30BAThCsl KOMITBIOTEPHOW TEXHUKOW B IMOMCKE MCTOYHHKOB W
JIUTEPATYPhl, NMPH COCTABJICHHH OHOIMOrpapUUecKUX W apXHBHBIX
0030poB B paboTe apxuBa;

- pemiath CTaHJApPTHBIC 3a1a4d MPO(ECCHOHATBHON JESATEILHOCTH
apXMBHCTa HA OCHOBE HH(pOpPMAaUMOHHOW M OuOnMorpaduueckon
KYJIbTYPBI ¢ IPUMEHEHUEM UH(POPMAITOHHBIX TEXHOJIOTHIA;

- OIEeHMBAaTh W 00CyXaaTh crocoObl 3(h()EeKTHBHOTO pemeHus
MPAaKTUYECKUX MPOPECCHOHANBHBIX 3a/ad B IMPOo¢ecCHOHATBHON
NeSITENIbHOCTH apXUBapuyca;

- CaMOCTOSITENbHO HCIIOJb30BaTh HCTOYHUKH HHGOpMAlMKA B
npodecCHOHANBHOW  EATENbHOCTH 10 paboTe C  apXWBHBIMU
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JIOKYMEHTaMH;
- OpPraHM30BaTh MPOLEAYPY IKCIEPTH3BI M MPHUMEHSATh 3HAHUS II0
O/, xpuTepru IIEHHOCTH MIpH 0TOOpE TOKYMEHTOB Ha XpaHEHHE;

- BECTH HAayYHO-METOJIUYECKYI0 pabOTy B apXWBE HCIIOJIb30BAHUS
KOMITBIOTEPHOH TEXHUKH W MHPOPMAIIMOHHBIX TEXHOIOTHI;

- BECTH HAYYHO-METOJUYCCKYI0 padOTy B apXuBE C dKCIUTyaTaluen
TEXHUYECKUX CPEJICTB;

- ONepupoBaTh CHCTEMaMH HH()OPMAIMOHHOTO M TEXHUYECKOTO
oOecrieueHusl JTOKYMEHTAI[MOHHOTO OOECIeUeHUsl YIPaBICHUS U
YIpaBIeHHs apXUBaMU NIPH padoTe apXUBapUyca;

- aHaJTU3UPOBATh OCHOBHBIC IPABMJIA MOATOTOBKHU YIIPABICHUECKHUX
JIOKyMEHTOB U BEJICHUS JICIOBOI MEPEIUCKH.

Bnaners:

- NpuUeMaM{ 3alluThl apPXUBHOTO IMEPCOHANA, IIOCETUTENCH U
JOKYMEHTAIIbHOTO (OHIA apXWBa OT BO3MOXKHBIX MOCIEICTBUAN
aBapuil;

- TEXHUKaMU O(OPMIICHUS CONPOBOIAUTEIBHON JOKYMEHTAIIMU
MOJTydeHUs, XpaHEHWs, TepepadOTKH apXWBHOH wH(popManuu B
YCIIOBHUSX apXUBHOTO YUPEIKICHUS,

- cmocobaMH  OIEGHWBaHWS 3HAYUMOCTH W NPAKTUYECKOU
MIPUTOHOCTH MOTYICHHBIX PE3yIhTaTOB;

OCHOBHBIMU METOJIaMU pElICHUs 337ad B MNpo(eCcCHOHATBLHON
o0jacTh TIpM TPUMEHEHWH TEOPETHUYECKUX 3HaHWiA B cdepe
ApPXUBHOTIO JIeJIa Ha MTPAKTHKE;

- HaBBIKAMH pabOTHI C KOMIBIOTEPHOW TEXHUKOH IPU TIOUCKE
WMCTOYHUKOB M JIUTEPATYPHI, TIPH COCTABIEHUH OMOIHOTpadnIecKix
M apXUBHBIX O0030pPOB TMpPH PEHICHUH MPOPECCHOHAIBHBIX 3aau
apXuBapuyca;

- HaBbIKAMHM TPUMEHATh HWHGOPMAIMOHHBIC TEXHOJOTHH MPU
penieHny npoQecCHOHAFHBIX 33/1a4 B paboTe apXuBapHyca;

-  TpUeMaMu  pealiu3allid  METOJIOB  peIlleHus  3aJad B
podecCHOHaIbHON 00JIaCTH apXUBapHyCa;

- HaBBIKAMH  OIEHUBAHWS  3HAYMMOCTH W  IPAKTUYESCKOU
MPUTCOJHOCTA TOJIYYEHHBIX PE3yJbTaTOB IOMCKA [0 apXUBHBIM
JIOKyMEHTaM;

- TpUeMaMU COCTaBIICHHsI COIPOBOAMTEIBHONH JOKYMEHTAIIHH,
HaBplkaMu ©  MeTomukamm OIlJ[; cmocobamu  oreHMBaHUS
3HAQYUMOCTH JOKYMEHTA - MpoToKoaupoBanue JLI/I;

- crnoco0aMu COBEPIICHCTBOBAHMS MPOQPECCHOHANBHBIX 3HAHUN W
YMEHHMIA IIyTE€M HCIOJb30BaHUS HH(OPMAIMOHHBIX TEXHOJIOTHH -
COCTaBJICHHE JOKYMEHTOB C HEKOTOPBIMU 3aMEYaHUSIMHU;

- croco0aMu COBEPIIICHCTBOBAHMS MPO(EeCCHOHATBHBIX 3HAHUN W
YMEHHUU apXWBapuyca IIyTeM C OJKCIUTyaTalnuell TeXHUYSCKUX
CPEJICTB - C HEKOTOPBIMU 3aMEYaHUSMU;
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- HaBbIKaMu paboOTBl B cHCTeMax WH(GOPMAIMOHHOTO U
TEXHHYECKOr0 oOecmedeHus] JOKYMEHTAIIMOHHOTO OO0eCIeYeHus
YIpaBIeHUS U yIIPABICHUS apXUBAMU IIPU paboOTe apXHUBapuyca;
- CHOCOOHOCTBIO HCIOJIh30BaTh OCHOBHBIC IIPaBHJIA ITOATOTOBKU
YIpaBIeHIECKUX TOKYMEHTOB U BEJCHHS IEIIOBOW MEPETTUCK.
Paznenpl npakTuky.
1. O3HaKOMUTEIBHBIN STAIL.
2. Pa3paboTka JOKyMEHTOB.
3. [loaroroBka oTyeTa.
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NpoQecCHOHANBHBIX YMEHMH M ONbITA MNPOecCHOHAIBLHOU
AeATeJbHOCTH

HenssMu  OpOU3BOACTBEHHOM  NPAKTUKM N[O  IOJIYYCHUIO
npo(eCCHOHATIBHBIX ~ YMEHUH W OmbiTa  MPO(EeCcCUOHATBLHOU
NEeSTEFHOCTH SIBIISTIOTCS W3YYEHWE OpTaHM3allid BCEX JTaloB
paboTHI C TOKYMEHTaMH OT TMONyYeHHS 0 apXWBHOTO XpaHEHUS B
KOHKPETHOM  YUpeXACHHH.  3akpelyieHne W yriayOsieHue
TEOPETUYECKON TIOATOTOBKHA OOyYalomerocs, NpuoOpeTeHrne WM
MPaKTUYECKUX HAaBBIKOB M KOMIIETEHIIMH, a TakkKe OIbITa
CaMOCTOSITeTThHONH TPO(heCCHOHANBHON AESITeThHOCTH B 00JacTu
OpraHM3allid M TEXHOJIOTUW JIOKYMEHTAI[MOHHOTO O00ecreveHus
yIpaBJICHHUS.

Juis  mpoxoxaeHuss y4eOHOM TMpakTUKH HEOOXOIWMBI 3HAHWS,
YMEHUS U BiaJieHHs, chOPMHUPOBAHHEBIE B pe3yJIbTaTe TIPU OCBOCHUS
ClleAyIoMmnX TUcIUIUIMH: «BBeaenue B mpodeccuro», «TexHomorus
KOMaH000pa30BaHUs u CaMOpa3BUTHU, «OCHOBBI
JTOKyMeHTOBeNleHUs1», «OCHOBBI apXWBOBeJeHUs», «BBereHue B
npoeccuton, «lokyMeHTOBEIEHUE», K APXUBOBENCHUE) U JIP.
3HaHMA, YMEHHMS M BJIAJEHHUSA, I[OJyuYeHHBIE B TpoIlecce
MPOXOXKACHUN Y4eOHOH MpakTUkd, OyIyT HEOOXOJUMBI IS
n3ydeHus «JlokyMEHTHpPOBAaHUE NIEATEIBHOCTH HETOCYIapCTBEHHBIX
OpraHu3aluii», «JlokyMeHTHpOBaHUE JIeSITENIbHOCTH
MYHULMIANBHBIX — CIyX)0»,  «OpraHmzanus W TEXHOJOTHA
JOKYMEHTAIlMOHHOTO O0ecIieueH sl yIpaBieHus», «MoaenupoBaHue
CUCTEM JOKYMEHTaIu! OpraHHU3aIHN, «KanpoBoe
JEJIONPON3BOICTBOY, U JP.

[porecc MpoxokACHUST MPAKTUKU HarpasiieH Ha (OPMUPOBAHHE U
Pa3BHUTHE CAEAYIOUINX KOMIIETEHIUI:

- OK-9: TOTOBHOCTBIO MOJIB30BATHCSI OCHOBHBIMH METOAAMH 3aIIHUTHI
MIPOM3BOACTBEHHOTO TIEPCOHANa W HACEJIIEHHUS OT BO3MOXKHBIX
MOCJIEICTBUI aBapyii, KaTacTpod, CTUXUHHBIX OEJICTBU;

- OK-10: cnocoOHOCTBIO K MCIIOJIB30BAHHIO OCHOBHBIX METOJIOB,
CIIOCOOOB W CPEACTB TOJY4YEHHS, XpaHCHHS, IepepaboTKu
nHpOpMaLUH;
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- OIIK-1: cmocoOHOCTBIO HCIONB30BATh TEOPETHUECKUE 3HAHMS U
METO/JTbI HCCIIEJOBAHNS HA MIPAKTHKE;

- OIIK-4: BrameHWeM HaBBIKAMH HCITOJIB30BAaHUS KOMITBIOTECPHOU
TEXHUKH ¥ WHPOPMAMOHHBIX TEXHOJOTUH B MOUCKE UCTOYHUKOB U
JTUTEPATyPHI, UCIIOIB30BAaHUH MPABOBBIX 0a3 JaHHBIX, COCTABICHUHN
OoubnmorpaduuecKux 1 apxXUBHBIX 0030POB;

- OIIK-6: cmocoOHOCTRIO  pemaTh  CTaHHAPTHBIE — 3adadd
PO ECCHOHATILHON NEeSITeTFHOCTH Ha OCHOBE MH(MOPMAIIMOHHON H
Ooubnmorpaduueckoldl KyJabTypsl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX ~ TEXHOJIIOTUA W € Y4eTOM OCHOBHBIX
TpeOoBaHUi MH(OOPMAITMOHHOM OE30MMaCHOCTH;

- [K-1: cnocoGHOCTBIO MPHUMEHSTH HAy4YHbIE METOABI IpH
HCCIIeIOBAaHUN 00BEKTOB MPO(EeCCHOHATBHON NeATENbHOCTH;

- [IK-2: BnageHueM OCHOBaMH HH(OPMAIMOHHO-aHATUTUYCCKON
JEeSTeTbHOCTH u CHOCOOHOCTBIO MIPUMEHSATH 170:¢ B
npodeccuoHanbHOM cdepe;

- IIK-3: BnajgeHueM 3HAHUSAMU OCHOBHBIX MpoOJeM B 00nacTu
JIOKYMEHTOBEJICHHS  apXUBHOTO JIETIa;

- TIK-4: crocoOHOCTBIO CaMOCTOSITEILHO PaboTaTh ¢ pPa3IMYHBIMU
HMCTOYHUKAMU HH(popManuy;

- [TIK-5: BmajgeHneM TEHICHIUSAMH pa3BUTH HH()OPMAIIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00ecTieueH s yIIPaBJICHUsI apXUBHOTO JIeNa;

- IIK-6: crmocoOHOCTBIO aHANM3WPOBATH CUTYallMI0O Ha pPBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OIEHKY
COBpEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpoTa u
BeJICHU SJIEKTPOHHOTO apXHBa;

- [IK-7: cnocoOHOCThIO OILIEHUBATh HMCTOPHIO M COBPEMEHHOE
COCTOSIHME 3apyOeXHOTO OINbITa YHpaBIeHHs JOKYMEHTaMH |
OpTaHu3aluy X XPaHCHHUS;

- TIK-8: crmocoOHOCTEIO aHAIM3UPOBaTh IEHHOCTh JIOKYMEHTOB C
LEJIBIO0 UX XpaHEHHS,

- [1K-9: BnajieneM HaBBIKAMH COCTaBIICHHsI OMOIHOrpadguueckux u
ApXHUBHBIX 0030DPOB;

- IIK-10: BrmageHneM TPUHIOAIIAMA W METOJAAMH  CO3JIaHUS
CIPaBOYHO-UH(POPMAIIMOHHBIX CPEJICTB K JJOKYMEHTaM;

- [IK-11: BrageHneM HaBbIKaMH peepHUpOBaHUS U aHHOTUPOBAHUS
Hay4YHOU JINTEPATYPhl, HABBIKAMH PEIAKTOPCKON pabOThI;

- TIK-12: cnocoOHOCTBIO BBISBIISATE U OTOHMPATh JOKYMEHTHI IS
Pa3HbIX THIIOB M BUJIOB ITyOJIHKAIIN;

- TIK-13: crmocoOHOCTBIO BECTH HAydyHO-METOIUYECKYI0 padoTy B
rOCYyIapCTBEHHBIX,  MYHHIIMMAIBHBIX  apXWBaX ©  apXHWBax
OpraHu3alui;

- TIK- 14: BnajgeHueM HaBBIKAMHU HCIOJIB30BaHMSI KOMIBIOTEPHOU
TEXHUKH M MH()OPMAIMOHHBIX TEXHOJIOTHH B NOKYMEHTAI[HIOHHOM
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o0ecrieYeHu! yIpaBieHUs U apXUBHOM JIEJE;

- IIK-15: crHocoOHOCTBEIO  COBEpIICHCTBOBATH  TEXHOJOTHH
JOKYMEHTAllMOHHOTO OOECIICUYEHUs] YIPaBIEHUSI U apXUBHOIO J€Na
Ha 0a3e MCMOJIb30BaHUs CPEJCTB aBTOMATH3AIUH;

- TIK-16: BnameHmeM TpaBHJIaMH O3KCIUTyaTalldd TEXHUYECKHX
CPEACTB U CHOCOOHOCTBIO HCHOJNB30BaTh TEXHUYECKHUE CPEACTBA B
JOKYMEHTAllMOHHOM O0OECTICYEeHUH YIIPABICHHUS U apXUBHOM JIEJIE;

- [IK-17: BmageHreM MeTOIaMH 3alTUTHI HH)OPMAITHH;

- [K-18: BIIaZICHUEM COBPEMEHHBIMU cucTeMaMu
nH(GOPMAITMOHHOTO u TEXHHUYECKOTO obecrieueHus
JOKYMEHTAIIMOHHOTO O0ECTIeYeHUs] yMpaBlICHUS M YIPaBICHHS
apXHWBaMH,

-IIK-20: crmocoOHOCTBIO HCITONB30BATh MPaBWIIa OPTaHU3AIMU BCEX
9TaroB pabOThl C JOKYMEHTaMH, B TOM 4HCJIEC apPXUBHBIMH
JIOKYMEHTaMH;

-IIK-21: BnageHueM HaBBEIKAMU COCTABJIEHHS ONMCEH e,
MOATOTOBKM  J€N K Tepedadye B apXWB  OpraHU3aluH,
rOCYJapCTBEHHBIN MM MyHULUINIATbHBIA apXUB;

- [IK-22: cnocoOHOCThIO TNPUHMMATH y4yacTHe B paboTe II0
MIPOBEICHHUIO SKCIEPTHU3BI LIEHHOCTH;

- [1K-23: BnajieHueM HaBBIKAMH y4eTa M 00ECTICYEeHUS] COXPAaHHOCTH
JIOKYMEHTOB B apXUBE;

- [IIK-24: BnameHueM HaBbIKAMHU OpraHU3alUd  CIPaBOYHO-
MTOMCKOBBIX CPEJICTB M MCIIOJIb30BaHMSI apXHUBHBIX JIOKYMEHTOB;

- IIK-25: BnameHueM HaBbIKAMH HOATOTOBKH YNPaBICHUYECKUX
JOKYMEHTOB U BEJICHHS JAEJIOBON IEPENNCKY;

- [1IK-26: BmageHHeM HaBbIKaMH OOpaOOTKHM JOKYMEHTOB Ha BCEX
JTanax  JOKyMEHTOOOOpOTa,  CHUCTEMaTH3allld,  COCTAaBICHHS
HOMEHKJIaTypHI JeI;

- [IK-27: cnocoOHOCTRIO TPUHMMATH y4YacTHe B paboTe IO
MIPOBEJECHUIO 3KCIIEPTU3bI IEHHOCTH JOKYMEHTOB;

- [1K-28: BnageHneM HaBBIKAMHU y4eTa U 00ECIeUeHHs COXPaHHOCTH
JOKYMEHTOB B apX/BE;

- JIIK-2: cnocoOHOCThIO OPHUEHTHPOBATHCA B 3aKOHOJATENBHOU U
HOPMAaTHBHO-METOIMIECKON Oase nH(pOpPMAITMOHHO-
JOKYMEHTAIlMOHHOTO 00ecreyeHus yIpaBieHUsl 1 apXUBHOIO Aejia U
CMEXXHBIX oOacTei.

B pesynbraTte ocBOeHUS AUCIMIUTMHBI 00YYarOIIUICS TOJIKEH:
3HaTh:

— TEHIEHIWH pa3BUTHS HH(POPMAIMOHHO-TOKYMEHTAIIHOHHOTO
o0ecriedeHus ¢ IPUMEHEHUEM HOBBIX TEXHOJIOTHIL;
-3aKOHOMEPHOCTHU IOKYMEHTO0Opa30BaHus;

-CHCTEMBI XpaHEHUs TEKYIIEH U pETPOCIIEKTUBHOMN TOKYMEHTAIHH;
-3aKOHOJIaTeNIbHBIE M HOPMATHBHO-METOJIWYECKHE MaTepHallbl 0
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JOKYMEHTHPOBAHUIO M OpraHU3aluu paboThl ¢ JOKyMEHTaMHU;
-HOBeM1I1e HHPOPMAIIOHHbIE TEXHOJIOTUH;

-COBPEMEHHBIE TEXHUUYECKHE CPEACTBA YIPaBICHUS,

-OCHOBBl Pa3BUTHSI M MPOCKTHPOBAHMS PALMOHANBHBIX CHCTEM
JOKYMEHTAllMOHHOTO 00ECHeUeHHs YIPaBJICHHUs, METOIbl U OLIEHKU
s¢ppexTrBHOCTH npoekTrpoBanus JOY.

YMerTsh:

-pa3pabaThiBaTh OPTraHU3ALMOHHBIE M HOPMATHBHO-METOIUYECKHE
JOKYMEHTBI TI0 IOKYMEHTAIIHOHHOMY 00€CIIEUeHHUIO YIIpaBICHHUS,;
-COCTaBIJIATh U OQOPMIIATH JIFOOBIE BUBI JOKYMEHTOB;

-BBISBJISITH 3aKOHOMEPHOCTH U3MEHEHHUS 00beMa JIOKyMEHT0000poTa
Y IPOEKTUPOBATH €r0 PALIMOHATIFHYIO OpraHU3alHIo;
-aHaU3UpoBaTh cocTosgHue JJOY KOHKpETHOM opraHu3anuy;
-COCTaBJIATh TEXHUYECKOE 3aJaHHe Ha TPOEKTHPOBAHHE CHCTEM
nHGOPMALMOHHO-TOKYMEHTALMOHHOTO 00ECTICYEeHUs AEATEIbHOCTH
KOHKPETHOM OpraHU3alluu;

-pa3padaThiBaTh MPOCKTHBIE PEIICHHS [0 COBEPIICHCTBOBAHUIO
JOY B nienoM (Wmm ee OTIEIBHBIX COCTaBHBIX YacTel);

-TIPOBECTH JKCIEPTH3Y LIEHHOCTH JOKYMEHTOB, IMOJTOTOBUTH HX K
apXMBHOMY XPaHEHHIO WJIN YHHUYTOXKECHUIO;

-BIaZIETh ~METOJAAaMM  aHaiu3a M  TPOEKTHUPOBAHHUS  CHCTEM
JOKYMEHTAIINH, YIIPABJICHUSI UMH, MTOJITOTABINBAThH YIIPABICHUYECKOE
peleHue.

Buaners:

-MeToJaMH1 coopa, aHanm3a, IPOEKTHPOBAHHUS cUCTEM
JOKYMEHTALIMOHHOTO0 00ECTICYEeHUS! YIIPaBICHUS;

-METOJUKON YyHH(UKAUK W CTaHJAPTH3AlWU YNPaBICHUECKHX
JOKYMEHTOB;

-METOJJAMH TIPOEKTHUPOBAHUS aBTOMATU3WPOBAHHBIX CHCTEM y4Yera,
perucTpauru, KOHTPOJsi 1 HHPOPMALIMOHHO-CIIPAaBOYHON PadOTHI 110
JOKYMEHTaM OpraHU3aluu;

-METOANKON COCTaBJICHUS KJIacCH(PUKAIIMOHHBIX CITPABOYHHUKOB;
-KpUTEPUSIMA TIPOBEJCHUSI DKCIEPTU3bl LEHHOCTH JTOKYMEHTOB H
OTIpEe/IeNICHHS CPOKOB UX XPaHEHMUSI,

HaBBIKAMH TEXHHYECKOH o00pabOTKM JOKYMEHTOB ISl Cla4d B
apXWUB.

Paspneinsl u conepxanue NpakTUKA

1. [ToArOTOBUTENBHBIN 3TAIl.

2. [Ipon3BOACTBEHHBII JTAal.

3. UccnenoBarenbCcKuii STam

52.B.03(I0)

IIpousBoacTBeHHAN — MPEIIMIIIOMHAsI MPAKTUKA

Ilenbro JaHHOM MPAKTUKHU ABJISIETCS:

— cOop HEoOXOIMMOro MaTepHana I BBINOJHEHHS BBITYCKHOMN
KBaJM(PUKALMOHHON paboThI;

108 (3)
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— pa3paboTKa NpeIOKEHHH IO COBEPIIEHCTBOBAHHIO COCTOSHHS
BBIOpaHHOH B  KadecTBe OOBECKTAa  HCCIemOBaHUSA  chepsl
JOKYMEHTAIIHOHHOTO 00ecTieueH s YIIPaBIeHHsL.

[IpennumuioMHass TpakTUKa TPOBOIUTCS B (POpPME NPAKTHKH IO
MTOJTy4YEHHUIO pohecCHOHATBHBIX YMEHHH u OTIBITa
Mpo(eCCHOHATBHON  JICATENBHOCTH, HAYYHO-HCCIICI0BATEIIbCKAS
pabota, TBOpUecKasl MPaKTHKa.

Jts TpoX 0K IeHUS TPEAIUTUIOMHON TTPAKTHKH HEOOXOIMMBI 3HAHUS,
YMEHHUS M HaBBIKH, C(OPMHUPOBAHHBIC B pE3YyJbTaTe H3YYCHUS
TUCIUIUINH ~ TpOo(ecCHOHANBbHOTO  [WKIA; B pe3yibTare
MPOXOXKICHUS Y4YeOHON - TMPAaKTHKU IO TOJYYCHHIO MEPBUYHBIX
po(eCCHOHATIBHBIX YMEHUH M HABBIKOB, B TOM 4YHCJIE MMEPBUYHBIX
YMEHHH W HaBBIKOB HAyYHO-WCCIIEIOBATEIBCKOW NIEATEIHHOCTH;
MIPOU3BOCTBCHHON - MPAKTUKU 10 MOJIYYCHHIO MTPO(ECCHOHATBHBIX
YMEHHHA M OmbITa MPo(eCCHOHATBHON NEATENEHOCTH; B pe3ysbTaTe
HaITUCaHHUs KYypPCOBBIX Pa0OT MO apXWBOBEACHUIO M OPraHU3alUU U
TEXHOJIOTMH JOKYMEHTAIIMOHHOTO 00SCIICUCHUS YIPABICHHS U JIp.
[Ipormecc mpoxokaeHusl MPaKTUKH HampaplieH Ha (OpMUpOBaHUE U
pa3BUTHE CIIEAYIOIIMNX KOMIIETEHLIUN:

- OK-9: roTOBHOCTEIO TOJIH30BATHCS OCHOBHBIMH METO/IaMHU 3aIUThI
MPOM3BOACTBEHHOTO TIEpCOHAa M HACEJIEHHUS OT BO3MOXKHBIX
MOCJICACTBUN aBapuid, KaTacTpod, CTUXUNHBIX OSICTBUH;

- OK-10: crmocoOHOCTBIO K HCIOJB30BAHUIO OCHOBHBIX METOOB,
CrOocOOOB M  CpPEACTB TONMY4YEHHs, XpaHEHHUs, MepepaboTKu
nH(pOpMaIny;

- OIIK-1: cnocoOHOCTBPIO UCTOJIBH30BATh TEOPETUUYECKUE 3HAHUS U
METObI UCCIIEIOBAHUS HA IPAKTUKE;

- OIIK-4: BnajgeHWeM HaBBIKAMHM HCIIOJIB30BAHUS KOMIBIOTEPHOU
TeXHUKH ¥ MHOOPMAIIMOHHBIX TEXHOJOTHM B MOMCKE UCTOYHUKOB M
JUTEPATYPHI, UCIIOJIL30BAaHUH MPABOBLIX 0a3 JaHHBIX, COCTABICHUHU
OoubmorpaduuecKux 1 apxXUBHBIX 0030POB;

- OIIK-6: cmocoOHOCTBIO  pemiaTh  CTaHAApPTHBIE — 3aJadd
po(ecCHOHATIBHON NEATENbHOCTH Ha OCHOBE MH()OPMAIMOHHOW U
oubimorpaduueckoll KyabTyphl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJOTMH ®M C yY9€TOM OCHOBHBIX
TpeOoBaHUI HH(OOPMAITMOHHOW OE301TaCHOCTH;

- TIK-1: cmocoOHOCThIO TPUMEHSATH HAYYHbIE METOABI TpH
HCCIIeIOBaHUU 00BEKTOB MPO(EeCCUOHATBHON IeATEIIEHOCTH;

- [IK-2: BnageHueM oOcCHOBaMH HH(OPMAIMOHHO-aHAIUTHICCKON
JeSTeTbHOCTH " CHOCOOHOCTHIO MIPUMEHSTh ux B
npodeccuoHanbHON cdepe;

- IIK-3: BnameHueM 3HAHUSIMH OCHOBHBIX IpoOJeM B 001acTu
JIOKYMEHTOBEICHUSI U apXUBHOTIO JICNA;

- TIK-4: crmocoOHOCTBIO CaMOCTOSITENBHO paboTaTh C PasInYHBIMU
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HMCTOYHUKAMU HH(pOpManuy;

- IIK-5: ByameHweM TEHICHIMSAMH pPa3BUTHSA HHPOPMAIIHOHHO-
JOKYMEHTAIIHOHHOTO 1 00eCTIeueH sl YIIPABICHHUS apXUBHOTO JIENa;

- [IK-6: cmocoOHOCTBIO aHAIM3MPOBATH CUTYAllMIO Ha PBIHKE
WH(OPMAITMOHHBIX MTPOIYKTOB U YCIYT, 1aBaTh SKCIIEPTHYIO OIEHKY
COBPEMEHHBIM CHUCTEMaM 3JICKTPOHHOTO JIOKYMEHTOO0OpoTa U
BEJICHU DJIEKTPOHHOTO apXHBa;

- TIK-7: cmocoOHOCTRIO OIICHMBATH HWCTOPHIO W COBPEMEHHOE
COCTOSIHHE 3apyOCe)KHOTO OIbITa YIPAaBICHHS JIOKYMEHTaAMH U
OpTraHM3alNY UX XPaHEeHHS,

- TIK-8: crmocoOHOCTHIO aHAIM3UPOBATh IICHHOCTh JOKYMEHTOB C
LIETBI0 UX XPAaHCHUS;

- [IK-9: BnajeHreM HaBBIKAMU COCTAaBJICHUS OMOMHOTpaUIECKuX U
ApXHUBHBIX 0030POB;

- IIK-10: BrnageHueM MNOpUHLMANIAMH UM METOJAMHU CO3JaHUSA
CIPaBOYHO-UH(OPMAIMOHHBIX CPEJCTB K IOKYMEHTaM;

- [IK-11: BrageHneM HaBbIKAMH peepUpOBaHUS U aHHOTUPOBAHUS
Hay4YHOU JINTEPATYPhl, HABBIKAMH PETaKTOPCKON padOTHI,

- TIK-12: cnocoOHOCTBIO BBISIBJIATh U OTOMPATh JAOKYMEHTBHI IS
Pa3HBIX TUIIOB U BUJIOB TyOJIMKAIIN;

- TIK-13: crmocoOHOCTBIO BECTH HAydyHO-METOJIUYECKYI0 paldoTy B
rOCYy/IapCTBCHHBIX,  MYHMIMIAIBHBIX  apXWBaX W  apXuBax
OpraHu3alui;

- 1IK- 14: BnajgeHWeM HaBBIKAMH HCIOIB30BAHMSI KOMITBIOTEPHOU
TEXHUKH W WHPOPMAIMOHHBIX TEXHOJOTHHA B JOKYMEHTAI[MOHHOM
o0ecredyeHnH yIpaBlIeH!s U apXUBHOM JIEJIE;

- IIK-15: cnocoOHOCTBIO  COBEPUICHCTBOBATH  TEXHOJOTHH
JOKYMEHTAIIMOHHOTO OOeCTieueHus] YIpaBIeHUsI U apXWUBHOTO JIeNa
Ha 06a3e UCIOJIb30BaHUS CPE/ICTB aBTOMATU3AIINN;

- IIK-16: BrnageHueM mpaBUIaMU SKCIUIyaTalUd TEXHUYECKUX
CPEICTB U CIOCOOHOCTBIO HCIIOJIB30BATh TEXHHUYECKUE CPEJCTBA B
JTIOKyMEHTAITMIOHHOM O0OECIICYCHHH YIIPABJICHIS K apXUBHOM JIEJIC;

- [IK-17: BnageHnemM MeToaMu 3alUThl HH)OPMAIIUK;

- [K-18: BJIaZICHUEM COBPEMEHHBIMHU cUCTEMaMU
MH(OPMAITMOHHOTO u TEXHUYECKOr 0 obecreyeHuns
JIOKYMEHTAIIMOHHOTO O0EeCIeueHus] YIpaBIECHUS W YIPaBJICHUS
apXuBaMH,

- TIK -19: cnocoOHOCTBIO HCHOIB30BATh IPABWIIA TMOATOTOBKU
YIIPaBICHUYCCKUX JTOKYMEHTOB U BEJICHUS JEIOBOM TIEPEIIUCKHY;
-I1IK-20: crmocoOHOCTBhIO MCTOIL30BATh MpaBHiIa OPTaHU3AINH BCEX
3TanmoB pabOTHl C JIOKyMEHTAaMH, B TOM 4YHCIIE apXUBHBIMHU
JTOKYMEHTaMH;

-[IK-21: BmageHWeM HaBBIKAMU COCTABJICHHS OIHUCEH  Jel,
MOATOTOBKM  JEN K Tepedade B apXWB  OpraHU3aIuH,
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rOCYJapCTBEHHBIN WM MyHUIUIATBHBINA apXUB;

- [IK-22: cnocoOGHOCTRIO TNPHUHWMATH y4YacTHe B paboTe To
IIPOBEIECHHUIO SKCIEPTHU3bI LIEHHOCTH;

- [IK-23: BnajeHueM HaBBIKAMH y4eTa U 00ECTICUCHHUS] COXPAaHHOCTH
JOKYMEHTOB B apXUBE;

- TIK-24: BnageHueM HaBBIKAMH OpraHM3alldM  CIIPABOYHO-
MIOUCKOBBIX CPEICTB M UCIOJIb30BaHUS apPXUBHBIX IOKYMEHTOB;

- IIK-25: BrmageHneM HaBBIKAMH ITOATOTOBKH YIPABIEHYECKIX
JOKYMCHTOB U BCACHUA HCHOBOﬁ TMEPEIIUCKHU,

- [IK-26: BmageHneM HaBBIKaMH OOpaOOTKH JOKYMEHTOB Ha BCEX
JTamax  JIOKyMEHTOOOOpOTa,  CHUCTEMaTH3aldh,  COCTaBIICHHS
HOMEHKJIATYPHI JIEIT;

- [IK-27: cnocoOHOCTRIO TPHUHWMATH y4YacTHe B paboTe IO
MMPOBECACHNIO SKCIICPTU3bI HCHHOCTHU JOKYMCHTOB;

- [1K-28: BnageHreM HaBBIKAMHU y4eTa U 00ECIIEYeHHS] COXPaHHOCTH
JIOKYMEHTOB B apXMBE;

- JIIK-1: cnocoOHOCTRIO pa3pabaThiBaTh MaKETHl JIOKAIbHBIX
HOPMAaTUBHBIX AKTOB U HOPMAaTHBHO-METOANYECKUX JOKYMEHTOB IO
WHPOPMALIMOHHO-TOKYMEHTAIIHOHHOMY OOECIICUEHHIO YIIPaBICHHS
1 apXMBHOMY XPaHEHUIO IOKYMEHTOB;

- JIIIK-2: cnocoOHOCThIO OPUEHTHPOBATHCA B 3aKOHOAATENHHOW U
HOPMaTHBHO-METOTUYECKON 0aze WHPOPMAITHOHHO-
JOKYMEHTAIlMOHHOTO 00ecIeyeHus yIpaBIeHUsI U apXUBHOI'O Aejia U
CMEXXHBIX oOnacTei.

- AIIK-3: 3HaHueM OCHOB TPYJIOBOTO 3aKOHOJATEIbCTBA, MPABUI U
HOPM OXpaHbl TPyJa.

B pe3ynbpTaTe 0CBOSHUS JUCITUIUIMHBI O0YJaIOIIUHCS TOJKEH:
3HaTh:

—IPUHIUIIBI OpraHUu3aluy pa3JInYHbIX TUIIOB U BUJOB apXHUBOB;
—TpeboBaHMs K  OpraHu3audud  OOECIeYeHUs]  COXPaHHOCTH
JOKYMEHTOB B apXHBax;

— cnienuUKy S3bIKa YIIPABICHICCKOU JOKYMECHTAIIHH;

— MEXIyHapoJIHbIE CTaHAAPTHl B 00NAaCTH JOKYMEHTAIHOHHOTO
oOecrniedeHus yrpaBieHUs] U apXUBHOTO JIENa;

YMerTsh:

— caMOpa3BUBATHCS, MOBHILIATH CBOIO KBAJM(PHUKALIUIO U MAaCTEPCTBO;
— UCIIOJIB30BAaTh TCOPETUUCCKUEC 3HAHUA U METOABI UCCIICAOBAHUA Ha
MPaKTUKE;

— HNPUMEHATH HAYYHBIC MCETOABI IIPpHU HMCCICAOBAHUHN 00BEKTOB
po(eCcCUOHATBHON EATSIIbHOCTH;

— BBIABIAITH M OTOMpATh JOKYMEHTBHI AJsl Pa3HBIX THUIIOB M BHJOB
ITyOJTUKATIHH;

— BECTH HAyYHO-METOJMYECKYI0 pabOTy B TOCYJapCTBEHHBIX,
MYHUIHIATBHBIX apXUBaX M apXUBaxX OpraHu3aluii;
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— pa3pabaThiBaTh JIOKAJIILHBIC HOPMATHUBHBIC aKThl M HOPMATHUBHO-
METOJINYECKHIE TOKYMEHTHI;
Brnaners HaBBIKaMu:
— pedepupoBaHusT W AHHOTUPOBAHUS HAYYHOH JIMTEPATypHI,
HaBBIKAMH PEIaKTOPCKOH pabOTHI;
— paboOTBl ¢ JOKyMEHTaMH, COJCpXalluMU WHGOPMAIUIO
OTPAaHUYEHHOTO JIOCTYTIA;
— YOOpSIOYEHHUS COCTaBa JOKYMEHTOB U HWH(OPMAIMOHHBIX
oKa3aTeleit;
— OpTaHW3alliU APXUBHBIX CIIYKO JOKYMEHTAIIMOHHOTO 00ECIICUeHHS
YIPaBJICHHUS U aPXUBHOT'O XpaHCHHS JOKYMEHTOB B OPTaHU3AIINSX;
— ONTUMH3AIUU JOKYMEHTOIIOTOKOB;
— TpOBENEHWs aHalu3a OpraHm3alld  JIOKyMEHTAI[HOHHOTO
oOecrieueHusl yrnpaBJieHUs W apXUBHOTO XPAaHEHHUS JOKYMEHTOB B
KOHKPETHOM OpraHu3allim;
— WHPOPMAIIMOHHBIMU  TEXHOJOTHUSAMU B JIOKYMEHTAI[MOHHOM
o0ecCreueHNH YIIpaBIeHUS U apPXUBHOM JICJIC;
— 3aIUTHl KOH(PUACHIMAIFHOW JIOKYMEHTHON uWH(GOpMAaluil B
cny)k0ax  JOKYMEHTALIMOHHOTO OOCCIICYCHMS  YIPABJICHUS U
APXUBHOTO XpaHEHUS IOKYMEHTOB;
— TPOEKTHON NEATETLHOCTH M METOJaMHU MOJICIHPOBAHUS CUCTEM
JIOKyMEHTAITUN OPTaHU3aIIH.
[IpakTHika BKIFO9aeT B ce0sl CISAYIONIUE Pa3Ieiibl:
1. IToaroToBUTENBHBII dTAIT
2. Coop mpaktuyeckoro marepuana juia Hanucanust BKP. IIposepka
TEOPETUIECKOTr0 MaTepHuaa.
3. @opmynupoBKa  MPENBAPUTEIBHBIX  PEKOMEHAAIMHA 10
HCCIIeTyeMoi mpooieme.
4. Ilpenzamuta BKP.

B3 TI'ocynapcTBeHHasi HTOrOBasi aTTeCTANMSA

B3.b ba3oBas yacTh

b3.5.01 IMoaroroBka K caaye U ¢Aa4a rocyapcTBEHHOr0 IK3aMeHa 108 (3)

Ilenbto  roCyJapCTBEHHOW  HWTOTOBOM  aTTecTaluu  SIBJIAETCS
YCTaHOBJIEHUE COOTBETCTBHA  YPOBHS  NpodecCHOHANBHON
MTOATOTOBKH BBIITYCKHHUKOB TpeOoBaHUSIM (benepaabHOTO
rOCYJapCTBEHHOI'0 00pa30BaTEIbHOIO CTaHAAPTA.

baxanasp 1o HaIIPABJICHUIO HOATOTOBKHU 46.03.02
JloKyMeHTOBeIeHE 1 apXUBOBEICHHE TOJDKEH OBITh TOATOTOBIIEH K
peleHHIo MPOoPecCHOHAIBHBIX 33Ja4 B COOTBETCTBUH € IPO(PUIBHOM
o0pa3oBaTeIbHOMN MPOrpaMMBbl JlokymeHTOBeIeHIE u
JNOKYMEHTAllUOHHOE  OOecreuyeHue  ympaBleHHs W BHOAM
npodecCHOHANBHON AEATETLHOCTH:

— Hay4YyHO-HCCIIEJ0BaTeNbCKas;

— TEXHOJIOTHYECKas.
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B coorBercTBHM ¢ BHAaMH U 3aJadaMu [pogecCHOHANBHON
NESITEIbHOCTH  BBIIYCKHMK HAa  TOCYZApCTBEHHOHM  WTOrOBOM
aTTECTALUH JOJDKEH IT0Ka3aTh COOTBETCTBYIOIIUI YPOBEHb OCBOCHUS
CIIEAYIOMINX KOMIIETCHIINH:

- OK-1: cmocoOHOCTBIO HWCIIOIB30BaTh OCHOBHI  (hHI0CO(CKUX
3HAHWH AJ1s1 POPMUPOBAHUS MHUPOBO33PEHUECKOM MMO3ULINH;

- OK-2: cmocoOHOCTBIO aHANM3UPOBATh OCHOBHBIE JTallbl |
3aKOHOMEPHOCTH  HCTOPUYECKOro  pa3BUTHs ~ oOmiecTBa  [Uis
(hopMHUpOBaHUS TPAXKIAHCKON MO3HIINHY;

- OK-3! crnocoOGHOCTBIO HCIOJIB30BaTh OCHOBBI 3KOHOMHUYECKHX
3HaHWH B pa3IMYHBIX cepax AesTeTbHOCTH;

- OK-4: crocoOHOCTBIO UCIIONB30BaTh OCHOBHI NPABOBBIX 3HAHUN B
pa3nu4HbIX cepax nesITeIbHOCTH;

- OK-5: crmocoOHOCTBI0 K KOMMYHHKAIIMK B YCTHOH M MHCHMEHHOU
(dopMax Ha PyCCKOM M HWHOCTPAaHHOM SI3BbIKAX VIS PEIICHUs 3a1ad
MEXIIMYHOCTHOTO U MEXKKYJIBTYPHOT'O B3aUMOACHUCTBHS;

- OK-6: cmocoOHOCTBIO pPadoTaTh B KOJUIEKTHUBE, TOJEPAHTHO
BOCIIPHHUMAsl COLMANIBHBIC, 3THUYECKHE, KOH(ECCHOHAIbHBIE U
KYJIbTYpHBIC Pa3Inyus;

- OK-7: ciocoOHOCTBIO K CaMOOPraHU3aluKl U cCaMO0OPa30BaHHIO;

- OK-8: cnocoOHOCTBIO HCHONB30BaTh METOABI M CpPEACTBa
(pM3UYECKOM KYJIBTYPHI JUIs 00CCIICUSHHMS ITOJIHOIICHHOM COIMAIbHON
1 Ipo(hecCHOHATILHOM IeSITENbHOCTH;

- OK-9: TOTOBHOCTBIO MOJIL30BATHECSI OCHOBHBIMHA METOJAMH 3aIIATEI
MPOM3BOJCTBEHHOIO TIEPCOHAJa W HACENEHUS OT BO3MOXKHBIX
MOCIIEAICTBUN aBapuid, KaTacTpod, CTUXUIHBIX OeICTBUH;

- OK-10: cmocoOHOCTBIO K HMCIOIB30BAHUIO OCHOBHBIX METOOB,
CocO0OB M CpEACTB IOJNYYEHHs, XpaHEHHs, IepepaboTKu
WHpOpMAIUH;

- OK-11: criocoOHOCTBIO YBaKMUTEIBHO U OEPEKHO OTHOCUTHCA K
HUCTOPUYECKOMY HACIIEIHIO U KYJIbTYPHBIM TPaIULHAM;

- OIIK-1: ciocoOHOCTBIO MCTOJB30BATh TEOPETUUYECKHE 3HAHUS U
METOABI UCCIICAOBAHNS Ha IPAKTHKE;

- OIIK-6: cmocoOHOCTBIO  pemiaTh  CTaHAApPTHBIE  3aJadd
MpodeCcCHOHANBEHON JISATENFHOCTH Ha OCHOBE WH(MOPMAIMOHHON H
Ooubimorpaduueckord KyJabTyphl ¢ NPUMEHEHHEM HH(OPMAIMOHHO-
KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTHH W C YY4E€TOM OCHOBHBIX
TpeOoBaHUI HH(OOPMAITMOHHOM OE301TaCHOCTH;

- TIK-1: cnocoOHOCTRIO TPUMEHSATh HAYYHbIE METOABI TpPH
HCCIIEAOBAaHUH 0OBEKTOB MPOGECCUOHATEHOMN NI TeTLHOCTH;

- IIK-2: BnameHueM oOCHOBaMH WH(POPMALMOHHO-aHATUTHYECKON
JeSITENIbHOCTH u CTIOCOOHOCTBIO IIPUMEHSTh ux B
npodeccuoHanbHON cdepe;

- TIK-3: BnameHueM 3HaHUSIMH OCHOBHBIX NpoOieM B o0macTtu
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JIOKyMEHTOBEICHUSI U apXUBHOTO JICNA;

- IIK-4: crmocoOHOCTBIO CaMOCTOSITEIEHO paboTaTh € Pa3IHIHBIMHU
WMCTOYHUKAMH HH(popManny;

- [IK-5: BnameHueM TEHACHIUSAMHU pPa3BUTHS WHGOPMAIMOHHO-
JOKYMEHTAIIMOHHOTO ¥ 00eCTIeueH sl YIIPaBICHHUS apXUBHOTO JENa;

- [IK-6: crmocoOHOCTBIO aHAIM3MPOBATH CUTYAllMIO Ha PBIHKE
WH(OPMAITMOHHBIX MMPOIYKTOB U YCIIYT, 1aBaTh SKCIIEPTHYIO OIEHKY
COBpEMEHHBIM CHCTEMaM dJEKTPOHHOTO JOKyMEHTOOO0OpoTa u
BEJICHU JIEKTPOHHOI'O apXHBa;

- IIK-7: cnocoOHOCTRIO OILIEHWBATH KCTOPHIO H COBPEMEHHOE
COCTOSIHME 3apyOeKHOro ONbITa YNPaBICHHS IOKYMEHTaMH U
OpraHU3AIMU UX XPaHEHUS;

- TIK-8: cmocoOHOCTHIO aHANM3UPOBATh IIEHHOCTh JOKYMEHTOB C
LIETBI0 UX XPAHEHUS;

- [IK-9: BnajgeHreM HaBBIKAMU COCTAaBJICHUS OMOMHOTpaUIECKUX U
ApXHUBHBIX 0030POB;

- IIK-10: BrnageHueM TNpPUHIOUIIAMA UM METOJAAMH  CO3JaHUS
CIPaBOYHO-WH()OPMAIIMOHHBIX CPEJCTB K IOKyMEHTaM;

- [IK-11: BrageHneM HaBbIKaMH peepUpOBaHUSI U aHHOTUPOBAHUS
Hay4YHOU JINTEPATYPhl, HABEIKAMU PEIAKTOPCKON PabOTHI,

- TIK-12: cnocoOHOCTBIO BBISIBJIATh M OTOMpaTh JOKYMEHTBHI ISt
Pa3HBIX TUIIOB U BUJIOB MyOJIMKAIIN;

- TIK-13: crmocoOHOCTBIO BECTH HAyYHO-METOJMYECKYI0 padoTy B
rOCYy/IapCTBCHHBIX,  MYHMIIMIIAIBHBIX  apXWBaX ©  apXuBax
OpraHu3alui;

- IIK-15:  cIocOOHOCTHIO  COBEPIIEHCTBOBATH  TEXHOJIOTHUH
JOKYMEHTAIIMOHHOTO OOecrieueHus] YIpaBIeHUs] U apXUBHOTO Jena
Ha 0a3e UCIOB30BaHMS CPEJICTB aBTOMATH3AIUH;

- [IK-17: BnageHneM MeTOIaMH 3alUThl HH)OPMAIIUK;

- TIK -19: crocoOHOCTRIO HCHOIB30BATh IPABWIIA TMOATOTOBKU
YIPABICHYECKUX JOKYMEHTOB U BEJCHUS AEIOBOI MEPENUCKY;
-I1IK-20: crmocoOHOCTBhIO MCTOIB30BATh MpaBHIa OPTaHU3AINHA BCEX
3TanmoB pabOTBHl C JOKyMEHTaMH, B TOM 4YHCIIE apXUBHBIMH
JIOKyMEHTaMHU;

- TIK-27: cmocoOHOCTRIO TIPUHWMATH YydYacTHe B paboTe 1o
MIPOBEJEHUIO 3KCIIEPTU3bI IEHHOCTH JOKYMEHTOB;

- [1K-28: BnageHreM HaBBIKAMHU y4eTa U 00ECIIeYeHHsI COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

- JIIK-2: cnocoOHOCThIO OPHUEHTHPOBATHCA B 3aKOHOAATENHHOU U
HOPMAaTHBHO-METOIMIECKON Oase nH(pOpPMAITMOHHO-
JIOKYMEHTAIIHOHHOT'O 00eCIIeYeHHs YIIPaBICHUS U apXUBHOTO JIeNa U
CMEXHBIX 00JIacTe;

- JAIIK-4: cnocoOHOCTEIO K  COOJIOJICHUIO TpeOOBaHWUH K
OpTraHM3aIlUU CEKPETaPCKOTO 00CTYKUBAHHS,
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- JAIIK-5: cnocoOHOCTBIO K COOJIOJICHUIO TpeOOBaHWUH K
OpraHU3alliy KagpOBOI'0 JEJIONPOM3BOJACTBA U TOKYMEHTHUPOBAHUIO
TPYAOBBIX OTHOIIECHHUM, XPAaHEHUIO JOKYMEHTOB II0 JIMYHOMY
COCTaBy;

- JIIK-6: cnocoOHOCTRIO OpraHM30BaTh PadOTy C JOKYMEHTAMH,
coJiep KaliiMU HH(OPMALIUIO OTPaHHYESHHOTO JOCTYIIA;

- HIIK-7: cmocoOHOCTBIO TIPUMEHATH METOABI  TPOBCICHUS
KOJIMYECTBEHHOIO0  aHAJINW3a OpraHU3allud JOKYMEHTALMOHHOI'O
oOecrieyeHus] yIpaBlIeHUsI U apXWBHOTO XPaHEHUS JOKYMEHTOB B
KOHKPETHOH OpraHu3alHH.

Tl'ocynapcTBeHHBIN 3K3aMEH MTPOBOAUTCS B JIBa 3Tara:

- Ha TepBOM  JTame  mposepsercs  CPOPMUPOBAHHOCTH
OOIIEKYIbTYPHBIX KOMIICTECHIIHI;

- Ha BTOPOM OJTame  mposepsieTcsi  cHOPMUPOBAHHOCTH
obmenpodeccnoOHanbHBIX M TPOPECCHOHANBHBIX KOMIIETCHIIH B
COOTBETCTBHU C YUEOHBIM TJIAHOM.

[lonroroBka Kk crade W caada IMEpBOro 3Tama IoCyJapCTBEHHOIO
9K3aMEHa.

[lepBhIii 3Tanm rocynapCTBEHHOTO 3K3aMEHA MPOBOAUTCA B Qopme
KOMIIBIOTEPHOT'O TECTUPOBaHMA. TecT COAEePKUT BONPOCHI U 3aJaHUs
MO TIPOBEpPKE OOMIEKYJIHTYPHBIX KOMIETEHIIMH COOTBETCTBYIOIIETO
HaIpaBJieHUs MOJIrOTOBKU. B 3a/aHusAX HCTIONB3YIOTCS CIeNyIoIIne
THUIBI BOIIPOCOB!

- BEIOOp OZIHOTO MPaBUIIBHOTO OTBETA U3 33IaHHOTO CITUCKA;

- BOCCTAaHOBJICHHUE COOTBETCTBHSL.

Jiist MOATOTOBKH K 9K3aMeHy Ha 00pa30BaTebHOM IOpTaie 3a TPH
HEJIeNIN JI0 HavaJjla MCIbITaHuH B OJ0ke «Baiu KypchD» CTaHOBHTCS
JOCTYIIHBIM 3JIEKTPOHHBIM Kypc «Jlemo-Bepcus. I'ocynapcTBEHHBIM
9K3aMeH (TecTupoBaHue)». JlOCTym K JIEMO-BEPCHH OCYILECTBISIETCS
0 JIOTUHY M TapOoJI0, KOTOPBIE UCTIONB3YIOTCS 00YYatOUMMUCS IS
OpraHu3alyy JI0CTyna K MHPOPMAMOHHBIM PecypcaM M CepBUCAM
YHUBEPCUTETA.

[lepBBIii 3Tam TrocyapcTBEHHOTO 3K3aMEHa IPOBOAMTCA B
KOMITBIOTEPHOM ~ KJIaCCE€ B  COOTBETCTBUM C  YTBEP)KJIECHHBIM
pacircaHrieM rocyJapCTBEHHBIX aTTECTAIMOHHBIX UCTIBITAHUH.

brox 3amaHmii mepBOro JTama ToOCYJapCTBEHHOTO 3K3aMEHa
BKuto4aeT 13 TecToBBIX BOMpPOCOB. [IpoAomKUTENBHOCTD JK3aMeHa
cocrasiseT 30 MUHYT.

Pesynmprarel  mepBOTO  3Tama  rOCYAApCTBEHHOTO  JK3aMeHa
OTIPENETIAIOTCS  OIIEHKAMH  «3a4TE€HO» MW «HE 3a4TeHO» |
OOBSIBIISIIOTCA Cpasy IMocje mprueMa dK3aMeHa.

IloaroroBka k craye M caada BTOPOTO 3Tala TroCyJapCTBEHHOIO
JK3aMEHa.

Ko Bropomy »sTamy rocynapcTBEHHOTO »3K3aMeHa JOIyCKaeTcs
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00y4JaroIuiics, MOyYUBIIUI OIICHKY «3a4TEHO» Ha MEPBOM dTaIe.
BTopoil sTam rocyaapCcTBEHHOTO 3K3aMEHa MPOBOAUTCA B YCTHOM
dhopwme.

l'ocymapcTBeHHbIl 5k3aMeH BkItoyaeT 60 TeopeTHUIecKuX BOMIPOCOB
u 26 mpakTHYECKUX 3adaHuid. I[IpomOIKHUTEIBHOCTh HSK3aMeHa
coctaBisieT: 40 MUHYT OTBOAWTCS Ha MOATOTOBKY M He MeHee 15
MHHYT Ha OTBET ISl KQXKI0T0 AK3aMEHYEMOTI0.

l'ocyaapcTBeHHBIN 3K3aMEH MPOBOAUTCS IO OJJHOM MM HECKOJIbKUM
JUCLIUIUIMHAM ~ 00pa3oBaTeNbHOW  MPOTpaMMBbl,  PE3YNbTaThI,
OCBOCHMSI KOTOPBIX HMMEIOT ONpeNessiiollee 3HAuYeHUe s
podecCHOHANBEHON AEATENLHOCTH BBIITYCKHUKOB.

Bo Bpems rocymapCTBEHHOTO  3K3aMeHa  CTYJEHT  MOXET
[OJb30BaThCS TEKCTAMHM HOPMATUBHO-IIPABOBBIX  JOKYMEHTOB:
Kojekcel P®, denepanbhbie  3akoHbl  P®, IlocraHoBieHUs
MPaBUTEIbCTBA PO, NpaBua, WHCTPYKLIHH, I'OCTpy,
KJaccu(UKATOPbl, TIEPEYHH THUIOBBIX APXUBHBIX JIOKYMEHTOB,
TUTIOBbIE TEPEYHH TEM H BONPOCOB OOpalIeHWH TpaxIaH,
METOANYECKUMU PEKOMEHIaUsIMU no BOIIPOCaM
JIEJIONPON3BOJICTBA, APXUBHOTO JIeNa U J.T.

[locme ycTHOrO OTBETa HAa BOMPOCH AK3aMEHAIMOHHOTO Owniera
9K3aMEHYeMOMY MOTYT OBITb TIPEIOKEHBI  JIOTIOJHUTEIbHBIC
BONPOCHI B TIpe/ienax ydeOHOro MaTepuala, BBIHECEHHOTO Ha
roCyJapCTBEHHBIN HK3aMEH.

Pesynprarel  BTOpOro - 3Tama  TrocyAapcTBEHHOTO  JK3aMeHa
OOBSIBISIOTCS B JIEHb €TO MTPOBEICHMS.

OOyuaromuics, yCIeIHO CHAaBIIMH TOCYyJapCTBEHHBIH 3K3aMEH,
JOMyCKaeTcsl K BBIMOJIHEHHWIO M 3alIUTE€  BBITYCKHON
KBaTM(hMKAIMOHHO paboTe.

b3.5.02

IToaroroBka K 3amure | 3ammTa BBINTYCKHOM
KBATH(PUKANMOHHOI padoThI

BrimonHenue u 3ammra BEITYCKHON KBANU(UKAIIMOHHONW PaOdOTHI
SIBJISIETCSL OTHOM M3 (POPM TOCYAapCTBEHHOI HTOTOBOM aTTECTALNH.
[Tpu BBITIOTHEHUH BBHITYCKHOM KBaM()HUKAIMOHHON paboThI,
oOydaromnuecs T0JHKHBI IOKa3aTh CBOU 3HAHMUS, YMEHUS U HABBIKU
CaMOCTOSITENIFHO PElIaTh Ha COBPEMEHHOM YPOBHE 3a/1auu CBOEH
podeCCUOHANIBHOM JIesITENbHOCTH, TPOPECCHOHATIBHO U3JIaraTh
CHEeNUaTbHYI0 HH(OPMAIINIO, HAYYHO apryMEHTHPOBATh M 3all[UIIATh
CBOIO TOYKY 3PEHHS.

OOy4JaroIuii, BEITOIHSIONIMN BBITYCKHYIO KBaTH(QHKAITHOHHYIO
paboTy OIDKEH TIOKa3aTh CBOIO CIIOCOOHOCTh M YMEHHE:

— onpeAenaTh 1 HOpMyYITUPOBAThH MPOOIEMY UCCIIEIOBAHUS C YIETOM
€€ aKTyaJIbHOCTH;

— CTaBHTH 1SN UCCIIEAOBAHMS U OTPEAEIATH 3a/1a4i, HE0OXOMMBIE
JUTSL UX JOCTHKCHHUS;

— aHANIM3UPOBaTh U 0000IIAaTh TEOPETUUECKUN U AIMITUPUIECKUN
MaTepHal Mo TEME UCCIE0BAHNS, BBIABIATH IPOTUBOPEYNS, NETATh
BBIBOJIBI;

216 (6)




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

— MPUMEHSTH TEOPETUUECKUE 3HAHUS MPH PELICHUHU MPAKTUIECKUX
3ajad;

— JleNaTh 3aKJIF0YCHHE 110 TEME UCCIIEI0BaHUs, 0003HA4YaTh
MEPCHEKTHUBHI JalbHEHIIET0 H3yUeHH s UCCIIeyeMOro BOIpoOca;

— 0 opMIIATH PabOTY B COOTBETCTBHH C YCTaHOBJICHHBIMU
TpeOOBAHUAMUY;

— yJacTre B TEOPETHYECKUX pa3padoTKax B obiIacTu
JOKYMEHTOBEJICHHS U apXUBOBEICHHS;

- aHaIM3 MH(OPMALIMOHHBIX ITIOTOKOB U MH(OPMAaLMOHHOTO
B3aMMOAEHUCTBHS B OPraHU3aLNY;

- aHaITU3 TOTPEOHOCTEH B OTIEPATUBHOM U PETPOCIIEKTUBHOMN
WHPOPMAINH, ONIPEICICHHE METOIOB U CIIOCO00B MX
YAOBJIETBOPCHUS;

- yyacTue B IMIPHUKIIAJHBIX pa3pad0TKax Mo CO3MaHUI0 CUCTEM
JOKYMEHTAIMOHHOTO 00eCIeueHHs yIPpaBiIeHUs, yHU(UKAIIHY,
CTaHJApTH3aLUHU JOKYMEHTOB, a TaKKe B 00IaCTH apXUBHOTO €A,
- yyacTue B IPOCKTUPOBAHUH U BHEAPEHUN aBTOMATU3UPOBAHHBIX
CHCTEM JIOKYMEHTAIIHOHHOTO 00eCTIeueH sl yIpaBieHus (CUCTEM
3MEKTPOHHOTO JOKYMEHTO000POTa) U apXUBHOTO JIeJIa Ha CTaUsIX
MIOCTAHOBKH 3a]a4M ¥ OLICHKU MX NPUMEHEHHS B YCIOBHIX
KOHKPETHOW OpraHu3aluy;

- yuacTue B pa3paboTKe HOPMATUBHO-METOAHYECKUX JOKYMEHTOB,
aKToB (IIpaBWI, IEpeYHEN TOKYMEHTOB, TOJIOKECHUH, HHCTPYKLHM,
KJ1accu(puKaTopoB, Tabemnei MpuMeHsIeMbIX (HOpM TOKYMEHTOB H) TI0
JOKYMEHTAIIMOHHOMY 00€CTIEUeHUI0 YIPABICHUS U apXUBHOMY
Acy;

- IOATOTOBKA IOKYMEHTAJIbHBIX ITyONUKAUi ¥ CPaBOYHO-
MOUCKOBBIX CPEJICTB K APXHBHBIM JIOKyMEHTAaM;

- yyacTHe B BEICTABOYHO-PEKIIAMHON JIeSITETbHOCTH;

-IIOATr0TOBKA CIPaBOYHO-TIOMCKOBBIX CPEICTB;

- cocTaiieHue pedeparoB U co3anue OudaMorpaduu Mo TeMaTHKE
MIPOBOIMMBIX UCCIIEIOBAHNUI;

- y4acTHe B COCTABJIECHUH OTYETOB 10 HAyYHO-HCCIIEA0BATEIbCKON U
METOIUYECKOH padore;

- BHE/IPCHUE W JKCILTyaTalysi aBTOMaTH3UPOBAHHBIX CHCTEM B
JOKYMEHTAIMOHHOM O0€CIICUCHUH YIIPABICHUS U apXUBHOM JIEJIe,
BKJTIOYasi CUCTEMBI JIEKTPOHHOTO IOKYMEHTO000POTa;

- BHIMOJTHEHHE OTIepaliii TI0 CO3/TaHUI0 H 00pa0dOTKe JOKYMEHTOB;
- yyacTHe BO BHEJPEHHUH M DKCIUTyaTallii WHPOPMAITHOHHBIX
TEXHOJIOTHH, UCIIONB3YEMbIX B JOKYMEHTAIIMOHHOM 00€eCIIeueHIH
yIpaBIIeHHS U apXUBHOM JieJie (CKaHUPOBaHUE);

- BEJICHUE CPOKOBOTO KOHTPOJISI UCTIOTHEHUS JIOKYMEHTOB;

- o0ecreyeHne TeKyIero XpaHeHus JOKyMEHTOB, TOATOTOBKA [l
IUIs TIepejady Ha apXUBHOE XpaHEHHUE;

- CO3/IaHMe U BEJICHUE CIIPABOYHO-TTOMCKOBBIX CPEJICTB K
JOKyMEHTaM B MH(OpMaMOHHO-TOKYMEHTAIHOHHOM 00€eCIeYeHUI
yIpaBJeHNsI U apXUBHOM JieJie (HOMEHKIIaTypa Jell, OIHCH,
MyTEeBOIUTENH, 0030PbI, KATaJIOTH, 0a3bl TaHHBIX ),

- y4acTHe B TEXHOJIOTHYECKUX dTarax padoThl (eaeparbHbIX
apXHMBOB, APXUBOB CYOBEKTOB (heepalluil 1 MyHHLIUIATBHBIX
apXMBOB I10 OCHOBHBIM HAaIPaBJICHUSIM UX AEATECIbHOCTH;
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- paboTa 1o 06ecneyeHn o COXPaHHOCTH JOKYMEHTOB Ha Pa3HbIX
HOCHTEIISIX;

- paboTa 1o KOHCepBaIlii B PECTaBPaAIlUH IOKYMEHTOB.

WzyyeHne MUCIMIUIMHBI HAITPABICHO HA (OPMUPOBAHUE U PA3BUTHE
CJIEYIOLIUX KOMIETEHIIUHI:

- OIIK-1: ctocoOHOCTRIO UCIIOBE30BATh TEOPETUICCKIE 3HAHUS U
METOZBI MCCTIEOBAHMS Ha TPAKTHKE;

- OIK-2: BnageHreM 0a30BBIMY 3HAHUSMU B O0JIACTH
WH(GOPMAITOHHBIX TEXHOJIOTHH;

- OIIK-3: BnagerreM 0a30BEIMH 3HAHUSAMHU CHCTEM OPTaHOB
rOCyIapCTBEHHON U MYHULIMIIAJIBHOW BJIACTH;

- OIIK-4: BnageHneM HaBBIKAMU UCIIOIB30BAHUS KOMIIBIOTEPHON
TEXHHUKHU U WHHOPMAIIMOHHBIX TEXHOJIOTHH B IIOUCKE NCTOYHUKOB H
JUTEPATYPbI, UCTIONIL30BAHUH MTPABOBBIX 0a3 JAHHBIX, COCTABICHUH
OoubmMorpaguuecKux 1 apXUBHBIX 0030POB;

- OIIK-5: BnagenneM 3HaHUSAMH B 00JaCTH TIPAaBUJI IMyOIHKAIIAN
HMCTOPUYECKHUX UCTOYHMKOB M ONIEPAaTUBHOTO M3IaHUS TOKYMEHTOB;
- OIIK-6: ctocOOHOCTBIO penaTh CTaHAAPTHBIE 3a/1aun
po(hecCHOHANBFHON AeSITENFHOCTH Ha OCHOBE WH(GOPMAIIMOHHON U
OoubmorpaduIecKoi KyabTypsl ¢ IpUMEHEHHEM HH(OPMAITOHHO-
KOMMYHHUKAIMOHHBIX TEXHOJIOTUH H C YIE€TOM OCHOBHBIX
TpeboBaHUi HH(YOPMAIIMOHHON 0€30MACHOCTH;

- [IK-1: crtocoOHOCTHIO MPUMEHSTHh HAyYHbIE METOBI TIPU
HCCIIeIOBaHUN 00BEKTOB MPOQEeCCHOHATIBHOM A TEIbHOCTH;

- [IK-2: BnajeHreM 0CHOBaMHU MH()OPMAIITMOHHO-aHATUTHYCCKON
JEeSTEILHOCTH U CTIOCOOHOCTHIO IPUMEHSITh UX B
npoeccnoHanbHOU cdepe;

- [IK-3: BnajieHreM 3HaHUSAMH OCHOBHBIX ITPOOJIEM B 00IaCTH
JOKYMEHTOBE/ICHUS 1 apXUBHOTO JIENIa;

- [IK-4: crtocoOHOCTBIO CAaMOCTOSATENBEHO paboOTaTh C Pa3TUIHBIMH
HCTOYHHKAMHU HH(OpMAIINH;

- [IK-5: BnageHneM TeHISHIUSAME Pa3BUTHSI HHHOPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO 1 00eCIieueHus YIIpaBIeH!s apXUBHOTO JIENa;
- [IK-6: crtocoOHOCTBIO aHATM3UPOBATh CUTYAIIHIO HA PHIHKE
WHPOPMAITMOHHBIX TPOAYKTOB M YCIIYT, 1aBaTh 3KCIEPTHYIO OIICHKY
COBPEMEHHBIM CUCTEMaM 3JIEKTPOHHOTO I0KYMEHT0000pOoTa 1
BE/ICHUS JJIEKTPOHHOTO apXHBa;

- [IK-7: crmocoOHOCThIO OlLICHUBATH UCTOPUIO H COBPEMEHHOE
COCTOSIHHE 3apYO€XHOTO OIbITa yIPABICHUS JOKYMEHTAMH U
OpTraHu3aliy UX XPaHCHHUS;

- [IK-8: crmocoOHOCThIO aHATM3UPOBATh IEHHOCTh JOKYMEHTOB C
LETBI0 MX XPaHEHHUS;

- [IK-9: BnageHnemM HaBBIKaMH COCTaBJICHUS Onbnuorpadpuieckux u
ApXHUBHBIX 0030DOB;

- [IK-10: BrajgeHreM MpUHITATIAMA U METOAAMH CO3/IaHUS
CTIPaBOYHO-UH(YOPMAIIMOHHBIX CPEJICTB K JOKYMEHTaM;

- [IK-11: BnageHnem HaBBIKAMH peQepUPOBAHUS U AHHOTUPOBAHUS
HayIHOU JTUTEPATypPhl, HABBIKAMH PEAAKTOPCKOU PabOTHI;

- [IK-12: criocoOHOCTBIO BBISIBIIATH M OTOUPATH TOKYMEHTHI JJIs
Pa3HBIX THIIOB M BUAOB ITyOIMKALIHIA;

- [IK-13: crnocoOHOCTHIO BECTH HAYYHO-METOINYECKYIO padboTy B
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rOCYyJapCTBECHHBIX, MYHUIIUIIATBHBIX apXUBaX U apXUBaX

OpraHu3aLui;

- [IK- 14: B1anenreM HaBBIKAMH HCIIONH30BAHUS KOMITEIOTEPHOM
TEXHHUKHU U WHPOPMAIIMOHHBIX TEXHOJIOTUH B JOKYMEHTAIIMOHHOM
o0ecrieueHNN YIPaBICHUS U aDXUBHOM JIEJIE;

- [IK-15: crtocoOHOCTEIO COBEPIICHCTBOBATH TEXHOJIOTHH
TOKYMEHTAIIHOHHOTO 00ECTIeYeHNs yIIPABICHUS 1 apXUBHOTO JeNia
Ha 0a3e UCIOIB30BAHUS CPEJCTB ABTOMATH3AIIHY;

- [IK-16: B1ameHnemM nmpaBuIIaMy KCIUTyaTaIliA TEXHUIECKUX
CPEICTB U CIOCOOHOCTHIO UCTIONB30BaTh TEXHUUYECKUE CPEICTBA B
JIOKYMEHTAIIMOHHOM O0€CIICUCHUH YITPABICHUS  apPXUBHOM JICJIC;

- [IK-17: BIaieHueM METOaMH 3allUThl HHPOPMALIUY;

- [IK-18: B1ameHnemM coBpeMEeHHBIMA CUCTEMaMHU HH()OPMAITMOHHOTO
Y TEXHUYECKOro 00eCIieueHHS TIOKYMEHTAIIMOHHOTO 00CCIICUCHHMSI
VIpPAaBICHUS U YIIPABICHUS apXHUBaAMU;

- [IK -19: ciocoO6HOCTBIO UCTIONB30BaTh MPaBUIIA TTOATOTOBKH
YIpaBIeHUYECKHUX JTOKYMEHTOB U BeIEHUS JI€JIOBOM IEPETHCKH;
-[1K-20: crmocoOHOCTBIO HCIIOIB30BATh NIPAaBHUJIa OpTraHU3AIMH BCEX
9TaroB padOThI C JOKYMEHTAMH, B TOM YHCJIe apXUBHBIMH
JTOKYMEHTaMH;

-IIK-21: BnajeHueM HaBbIKAMHM COCTaBJICHUS OIKMCEH JIeI,
MIOITOTOBKH JIEJT K Mepeaye B apXuB OpraHu3alluu,
rOCYIapCTBEHHBIN WM MyHUIIHITATbHBINA apXWB;

- [IK-22: criocoOHOCTRIO IPUHUMATD yJacTHE B paboTe 1o
MIPOBEICHUIO SKCTIEPTU3HI IICHHOCTH;

- [IK-23: B1aieHnemM HaBBIKAMU y4eTa U 00eCIIeYeHHsT COXPaHHOCTH
JIOKYMEHTOB B apXHBE;

- [IK-24: BnajgenreM HaBBIKAMH OPTaHU3AIMH CIIPABOYHO-
TIOMCKOBBIX CPEJICTB M HCTIOIH30BAHUS APXUBHBIX JIOKYMEHTOB;

- [IK-25: BnageHreM HaBbIKaMH MOATOTOBKH YIPABICHYECKUX
JIOKyMEHTOB U BEACHUS JIETIOBON MIEPETIUCKU;

- [IK-26: BiajeHneM HaBbIKaMU 00pa0OTKU JJOKYMEHTOB Ha BCEX
ATanax JOKyMEeHTO000pOTa, CUCTEMAaTH3AI|H, COCTABIICHHS
HOMEHKIIATYPHI JIET;

- [IK-27: criocoGHOCThIO TPUHUMATh YUacTHE B paboTe 1o
MIPOBEICHUIO 3KCTIEPTU3bI LICHHOCTU JOKYMEHTOB;

- [IK-28: BiaieHneM HaBbIKaMU y4eTa U 00eCIIeYeHHs COXPaHHOCTH
JIOKyMEHTOB B apXHBE;

- ATIK-1: ciocoOHOCTEIO pa3pabarhiBaTh MAKETHI JOKATBHBIX
HOPMATUBHBIX aKTOB U HOPMATHUBHO-METOJUYECKUX JOKYMEHTOB 110
WH(POPMAITIOHHO-TOKYMEHTAITMOHHOMY 00€CTICUSHUTO YIIPABICHUS U
APXUBHOMY XPaHEHHUIO JOKYMEHTOB;

- ATIK-2: crnocoOHOCTBIO OPHEHTHPOBATHCS B 3aKOHOIATEIBHON U
HOPMAaTHBHO-METOANYECKON Oa3e HHPOPMAIMOHHO-
JIOKYMEHTAIIMOHHOT0 00€CIIeUCHHUs YIIPABICHUS U apXUBHOTO JIe)Ia U
CMEXKHBIX 00JIaCTEH.

- AIIK-3: 3HaHuEeM OCHOB TPYIOBOTO 3aKOHO/IATENBCTBA, TPABKI U
HOPM OXpaHBI TPYZA.

Oransl MoAroToBKY 1 3amuTsl BKP:

1. [ToATOTOBUTENBHBIN ATAN BBHITOJIHEHUSI BHITYCKHON
KBaJM(PHUKAITHOHHON paboTHI.
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1.1. BeiOop TeMbl BBITYCKHOW KBaNH(UKAIIMOHHOW PaOdOTHI.
[Hoaroroska BKP npenmnonaraer npoxoxaeHne mporieypsl
npedsapumenvhoil 3auumsl BKP, koTopas nMeeT cBoeii 11e/1b10
KOHTpoJb noarotoBku BKP Ha mocneanem stamne uccieaoBaHusl.
[IpenzamuTa MpoBOANTCS BHITyCKaroLeH kadenpoit He mo3anee 1
MecsIa 0 JHA MpeaocTapieHns ctyneHToM roropoit BKP. 3ammra
BBIITYCKHOH KBaJU(QUKALMOHHON paboThl IPOBOAUTCS HA 3aCEJaHUU
rOCyIapCTBEHHOH 3K3aMEHAllMOHHON KOMHUCCUU U ABJISIETCS

Ty OIMIHOM.

2. TpeboBaHUS K BBITyCKHOW KBaTHU(PUKAIIMOHHON paboTe.

3. IlopsaoK 3alIMThI BBITYCKHOH KBaTH(PHUKAIHOHHON paboTHI.

4. Kpurepnu OLEHKH BBIITYCKHOH KBaTH()UKAIOHHOM PabOTHI.
ITonroroska BKP mpenmnonaraet npoxoxaeHue MpoLeaypbl
npenBapurtenbHoi 3amuTel BKP, koTopas nMmeer cBoel 11e1bto
KoHTpoJb moarotoBku BKP Ha mocnennem sTamne uccieaoBaHus.
[IpenzamuTa mpoBOIUTCS BBITyCKarommel kadenpoii He mo3aaee 1
Mecsla 10 AH npeaocTaBieHus ctyneHToM roropot BKP. 3amura
BBIITYCKHOH KBaJTU(QHUKALMOHHON pabOThl MPOBOAUTCS HA 3aCEJaHUN
rOCyJapCTBEHHON 3K3aMEHAIIMOHHON KOMUCCHU U SIBJISETCS

Ty OIMIHOM.

3amuTa BEITYCKHOW KBATH()UKAIIMOHHON PabOTh IPOBOJAUTCS Ha
3aceJaHiM roCyIapCTBEHHOM IK3aMEHAIMOHHON KOMUCCUH U
SBJISIeTCS MyONMMYHOM. 3ayTa OfHON BBITYCKHOW pabOTHI HE
JIOJIKHA TPeBHITIaTh 30 MUHYT.

Jiis coolienust o0yJaromemMycs npeaocrasisercs He oonee 10
muHyT. Coobmenue no copepxkannto BKP compoBoxmaercs
HEOOXOIUMBIMH I'papUUeCKUMU MaTepruallaMH W/WIIN Ipe3eHTaluer
¢ pa3narouHbiM Marepuaiiom s wieHoB ['OK. B I'OK moryt ObITh
MIPEJICTABICHBI TAKXKe JIPyTHe MaTepHalibl, XapaKTepu3yoIne
Hay4yHYIO0 U MPAKTHYECKYIO LICHHOCTD BbINOIHEHHOI BKP —
MeJaTHBIE CTaThH C yUYacTHeM BbITyckHUKa 1o Teme BKP,
JOKYMEHTBHI, YKa3bIBaroIine Ha npaktudeckoe npumeneHue BKP,
MaKeTbl, 00pa3lbl MATEPUAIOB, U3ACIUNA U T.I1.

o pe3yabpraTraM UTOTOBOM aTTECTALMH CTYACHTOB-BBIITYCKHUKOB
TOCY/IapCTBEHHAs! KOMUCCHS TI0 3aIlUTe KBaTH()UKAIIMOHHBIX paboT
MPUHUMAET pelieHHEe O IPUCBOSHUH UM KBaJH(PHUKALIUH 1O
COOTBETCTBYIOILIEMY HAIPaBJICHUIO NTOJTOTOBKU U BBIIAYE JUILIOMA O
BBICIIIEM 00pa30BaHuUU.

OT]

DaKyJIbTATUBBI

®T/.B

BapI/IaTI/lBHaﬂ 4acTb

®T/I.B.01

MeauakyiabTypa

HCHSIMI/I HU3YUYCHHSA JUCHUILINHBI «Me)malcym,Typa» SIBJISAFOTCSI .

— ¢opMupoBaHHE€ U PAa3BUTUE Y CTYIJCHTOB «MEIUHHOI»
T'paMOTHOCTH, peq)HeKCI/IBHOCTI/I U KPUTHYECKOI'O OTHOUICHHUIO K
MPOAYKTaM MeJHa, CIOCOOHOCTH TBOPYECKH paciii(poBLIBATE U
WHTEPIPETUPOBaTh  3HAUCHHS,  TPAHCIUPYEMbIE  CpEICTBAMHU
MaccoBOH MHGOPMAIIHH.

VYuebublil Kypce «MeauakynbTypa» BXOAUT B LUK (aKyIbTaTHBHBIX
TUCIHIUINH JaHHOW 00pa3oBaTeNbHOW MPOTpaMMBI M TPU3BaH
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[IOMOYb CTYAEHTAM B M3YUYEHHMM pa3IMUYHBIX IUIACTOB HCTOPHUU U
TEOPUHM  KYJIBTYpbl, HCTOPUU CpeAcTB KoMMyHukamuu. OH
CIIOCOOCTBYET BBIPA0ATBIBAHUIO y CTYAECHTOB KPUTHUYECKON OLIEHKU
0c00EHHOCTEH pa3IMYHbIX MeIHa.
Wzyuenne pucuumiuuebl Oasupyercs Ha 3HAHUSX, YMEHUSAX U
HaBbIKaX, IOJYYEHHBIX B pE3yJbTaT€ OCBOEHHUS JAHCLUIUIMH!
«Hcropusy, «MupoBas XyIoXeCTBeHHAs KyIbTypay, «Dumocodusi».
3HaHUS W YMEHUS, NOJIy4YECHHBbIE OOYHYaIOIIMMHUCS IPU H3YyYEHHUH
JUCITUIIIINHBI, H€O6XOILI/IMI)I IIpr OCBOCHUHU CJIICAYIOINUX TUCHHUILINH:
[pU OPOXOXKACHUU MPakTUK u npu UT'A.
Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:
- OK-2: cmocoOHOCTBIO aHaJIM3UPOBaTH OCHOBHBIE JTamlbl U
3aKOHOMEPHOCTH  HCTOPUYECKOTO  Pa3BHTUSl  oOmiecTBa  Jyis
(hopMHPOBaHUs MPAXXKTAHCKOH MTO3ULINY;
- OK-6: cmnocoOHOCTBIO pPaboTaTh B KOJUIEKTHUBE, TOJEPAHTHO
BOCIIpuHHUMAasd COLNUAIBHBIC, J3THUYCCKHUC, KOH(i)eCCI/IOHa.TII)HLIC u
KYJIBTYpHBIC Pa3/Inyus;
- OK-11: crocoOHOCTBIO YBaXKUTENBHO M OEPEeXKHO OTHOCHUTHCS K
HUCTOPUYECKOMY HACIEIHIO U KYJIbTYPHBIM TPAIULIHSIM.
B pesynbTaTe M3yueHUs AMCHUTUIMHBI O0YYarOIIUNACS TOJIKEH:
3HATH!
-CYIIHOCTh MEANAKYIIBTYPBI;
- KyJIbTYypPHBIE (heHOMEHBI, MIPOLIECCHI 5 MPAKTUKHU
nH(OPMAITMOHHOTO OOIIECTBA,
YMETB!
- aJIeKBaTHO ()OPMYJIMPOBATH CBOIO MOTPEOHOCTH B MH(OpMAIIHY;
- 3QQeKTUBHO OCYLIECTBIATh OUCK HYKHOU HH(opManuy;
- iepepabarTbiBaTh HHQOPMAIINIO U CO3/1aBaTh HOBYIO;
- mpoOJeMaTU3UpoBaTh  TOBCEIHEBHOE OOpamieHue C  €ero
«QIEKTpOHHBIMH  nocpegHukamm» — CMU  wu  cpeacrtBamm
MEePCOHAILHOM KOMMYHUKAIINH;
— OoTOUPATh U OLIEHUBATH HH(OPMAIIHIO.
BimaneTs:
-METOJI0JIOTHEN A3YYECHHUS KYJIbTYPHBIX (heHOMEHOB, c
COBPEMEHHBIMU KPUTUYECKHUMH TEOPUAMU MEHa.
JucuuiimHa BKITIOYAET B ce0sl CeIyIoIne pa3aeibl:
1. Paznen: Meauarenesuc.
2. Paznen: MenuakyiabTypa U Meanacpena.
OTA.B.02 YrnpasieHne ye0Be4eCKUMHU pecypcaMu 36 (1)

HenssMu wu3yyeHUs: IDUCHUIUIMHBI «YTIPaBIECHUE YEIOBEYECKUMHU
pecypcaMm» SIBISIFOTCS: OBJAJE€HHE CTYACHTAMHU 3HAHHSMH O POJIU
YelloBeKa B OpraHU3allii, COBPEMEHHOH KOHIICTIIINH YIIPaBICHUS
MEepPCOHAIOM, 00 OCHOBaX (hOPMHUPOBAHUS U OPraHHU3AIUU CHCTEMBI
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yIpaBieHHUS NIEPCOHATIOM, O TEXHOJIOTUH YIPABJICHUS IEPCOHAIIOM H
ero pasBuTHH, 00 OIeHKe IPPEKTUBHOCTH CHUCTEMBI YIIPABIICHUS
MEPCOHAIOM, a TaK)XK€ OCHOBHBIMH HABBIKAMH TPAKTUYIECKOU
peanu3anuy yKa3aHHBIX HapaBlIeHUN AESTETbHOCTH.

Wsydenne pucumioimHBl OasupyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, TOJYYCHHBIX B PE3yJIbTaTe OCBOCHHUS TAKHX IINKOJIBHBIX
KypcoB kak «O0rmecTBo3HaHue», «IcTOpHs» u 1Ip.

3HaHUA W YMEHWs, MOJNydeHHBbIE OOYYArOIIMMUCS TPU H3YICHHU
JUCITUIIIINHBI, HCO6XOI[I/IMI)I IIpU OCBOCHUM CICAYIOMNX JUCHUIUINH:
«Kagposoe JIEJIOMPOU3BOACTBOY, «KondunenmnuansHoe
ACIOIIPOU3BOACTBO», «ApXI/IBLI 10 JIMYHOMY COCTaBy»,
<<HCpCOHaHBHLIe JaHHBIC U UX JOKYMCHTHUPOBAHHUCH.

W3yveHne muCIUIUIMHBI HAPaBIeHO Ha (QOPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:

- [IK-26: BmageHneM HaBBIKaMH OOpaOOTKH JOKYMEHTOB Ha BCEX
JTamax  JIOKyMEHTOOOOpOTa,  CHUCTEMAaTH3allid,  COCTaBIICHHS
HOMEHKJIATYPHI JICIT;

- [IK-27: cnocoOHOCTRIO TNPUHWMATH y4YacTHe B paboTe IO
MMPOBCACHUIO SKCIICPTU3bI HCHHOCTH JOKYMCHTOB.

B pesynbraTe n3ydeHus AUCIUTUTHHEI 00YYarOIIUNACS TOJDKEH:

3HATh:

- TCOPCTHUUYCCKUX IMOAXOJ0B M OCHOBHBIX HNPHUHIUIIOB, U MCTO/I0B
YHOPSIOYeHHST  JOKYMEHTOB; TOPSAIKA OpPTaHH3alUU JIOKYMEHTOB
B KOMILICKCHI;

- IIOHSTHE DKCIIEPTU3HI IIEHHOCTH JOKYMEHTOB.

YMeTh:

- aHaJIM3WpOBaThb COCTaB  JIOKYMEHTAllMM  OpraHW3allui B
COOTBETCTBHH C YCTAaHOBJICHHBIMH TPEOOBaHHSIMH; PEaTU30BaTh Ha
IIPAKTHUKE YIOopsAa04YCHUC KOMIIJIEKCOB JOKYMCHTOB u
WH(OPMAITMOHHBIX TOTOKOB B COOTBETCTBHU C YCTAHOBIIEHHBIMU
METOJIaMH | MpHeMaMu; 00pabaThiBaTh JOKYMEHTHI Ha BCEX dTamax
JOKyMeHTo000poTa, CHCTEMaTU3NPOBATh u COCTAaBIISITh
HOMEHKIJIATYypy JelT;

- IPOBOJUTH OKCHIEPTU3Y IEHHOCTU JOKYMEHTOB.

Buaners:

- IPUHIUIIAMA ¥ METOJIJaMH YIIOPSIOUYEHUS] COCTaBa JIOKYMEHTOB U
WHPOPMAITMOHHBIX [TOKa3aTeNell; HaBbIkaMu 00pabOTKU JOKYMEHTOB
Ha BCEX ATamax JOKyMEHTOO0OpOTa; HaBBIKaMH cOOpa, 0000IIeHs,
CUCTEMATHU3allUM W aHaJIn3a q)aKTI/IT-IeCKI/IX JaHHbIX; HaBbIKaMH
COCTaBIICHHS HOMEHKJIATYPHI JIElT;

- METOJaMH TMPOBEJCHUs DKCIEPTU3bI IEHHOCTH JOKYMEHTOB Ha
BBICOKOM yPOBHE.

JMcuuninHa BKIIOYAeT B ce0sl CIEeIyIOIIIE Pa3IeIibl:

1. Paznen. CtpaTeruueckoe ynpaBieHUE IEPCOHATIOM OPraHU3aLHH.




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

2. Paznmen. OCHOBBI OpraHu3ali HCHOJIB30BAHUS UYETIOBEUECKUX
pecypcoB KOMIIaHHH.

3. Pazgen. TexHonorust ympaBieHHS pa3BUTHEM IIepCOHAlA
OpraHu3alyy. YTpaBieHUe OBEACHUEM NIEpCOHaa OpraHU3aIiy.

4. Paznmen. [IpaBnenue MOTHBAIMEH W CHCTEMaMH BO3HATPaKICHUS
repcoHaa KOMIaHUH.




