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11lesi1 MpOU3BOACTBEHHOM - MPAKTUKM 110 MOJYYEHUIO TPOeCcCHOHAIbHBIX YMEHN I
U ONBITA NPO(decCHOHAIBHOM 1eATEeIbHOCTHIIPAKTUKHI

LlensiMM TPOM3BOACTBEHHON - MPAKTHKH IO TMOJYYEHUIO MPO(GECCHOHATBHBIX YMEHUH U
OMbITa  TMPO(PECCHOHATBHON  AEATENbHOCTUIIO  HampamieHuto  moarotoBku  38.03.04
['ocynapcTBeHHOE M MYHUIMIIAIIBHOE YIIPABICHUE SIBISIOTCA:

— 3aKpeIuIeHue, CUCTEMATU3alluil 1 KOHKPETU3AIMs Pe3y/IbTaTOB TEOPETHUECKOTO O0yUCHHS
— TMOATOTOBKA CTYIEHTOB K YCIIEHIHOH paboTe B chepe rocynapcTBEHHOrO ¥ MYHHIIMIIAIHHOTO
yIIPaBJICHUS HA OCHOBE IOHMMAHHS COJCPIKAaHUS, CMBICIAa OCHOBHBIX II€J€H M COIMAIbHOU
3HaYUMOCTHU POQECCUr TOCYJAPCTBEHHOTO U MYHHIIMIIAIBHOTO YIIPaBICHUS
— TIpuoOpeTeHNe HaBBIKOB, KOMIIETEHIIMH U OIBITA CAMOCTOSTEIbHON MPAKTHIECKON pabOTHI
¢dopMHUpOBaHUE KOMIIETEHIIMA W MPAKTUYECKUX HAaBBIKOB, mpemycMoTpeHHbix PI'OC mo
HAaITPaBJICHUIO MMOJTOTOBKH «[ 0Cy1apCTBEHHOE M MyHUIIUIIATBHOE YIIPABICHUE)

2 3aja4yu NPOU3BOACTBEHHOM - MPAKTUKH M0 NMOJY4YeHUI0 NPodecCHOHATbHBIX
YMEHHI U ONbITA NPO(PecCHOHAILHOM eI TeIbHOCTH MPAKTHKH

3ajayamMy NMPOU3BOJICTBEHHOM - MPAKTUKYU MO MOJYyYEHUIO Ipo(deccnoHalbHbIX YMEHUN U
OMbITa NPOPECCUOHATIBHOM 1A TEIbHOCTUIIPAKTUKY SBIISIOTCS
— O3HAaKOMJICHME CTYACHTOB C  COBPEMEHHOM  CHCTEMOWM  TIOCYJapCTBEHHOM W
MYHHHHHaHLHOﬁ BJIaCTHU (beﬂepanbﬁoro, PEruoHaJIbHOr0 1 MYHUIHUIIAJIBHOTO YPOBHSA
— W3y4CHHE HOPMAaTHUBHO-IIPABOBOM  JOKYMEHTAllMM, [JOJDKHOCTHBIX  MHCTPYKLUH,
IIOJIOKEHHUI O CTPYKTYPHBIX IOAPA3ACIICHASX

— MH3YUCHUC COACPIKAHUA IMpoLecCa YIIPABICHUA B TOCYHJAPCTBECHHBIX U MYHHUIIUIIAJIBHBIX
OpraHax BJIaCTHU

— CaMOCTOATENBHOE OBJIAJICHUE HOBBIMH 3HAHHMSIMU C HWCIIOJIB30BAHUEM COBPEMEHHBIX
00pa3oBaTeIbHbIX TEXHOIOTUI

— TOJyYeHHE HABBIKOB OTIPEIEICHUS IPUOPUTETOB MPOGECCHOHAIBHON IS TETbHOCTH

— HCCIIeIOBAaHHE OPTaHU3AIMOHHO-YIPABICHYECKON CHUCTEMBI OJHOTO W3 TOApa3AeieHHUN
rOCy/IapCTBEHHOT'O MJIM MyHULIUTIAIBHOTO YUPEXKICHHS

— aHaJIM3 KaJpOBOH MOJUTHKH TOCYIapCTBEHHOTO WIIM MYHHIIUIIATBHOTO YUPEKICHUS

— ydacThe B TMPUHATUU YIOPABICHUYECKUX pELIeHUH (opraHusainus Ipolecca coopa,
00pabOTKU M aHAIN3a HHPOPMALIIH)

— TpHOOpPETEHHWE HABBHIKOB NPOCKTHPOBAHUSI OPraHU3AIlMOHHBIX CTPYKTYp B cdepe
TOCYIapCTBEHHOTO M MyHUITUTIAIFHOTO YIIPaBICHUS

— mpuobpeTeHne MnpodecCHOHANbHBIX HAaBBIKOB YIPaBIEHUS B TOCYIAapCTBEHHOH H
MYHHUITUTIATBEHOM cdepax

— COIJIaCOBaHME CBOMX JEHCTBMHA C TpeOOBaHMAMU K CIIy)KEOHOMY TIOBEIECHUIO
IPaXXJIAHCKOTO CITY’KaIIero 1 Mpo(ecCHOHANBHBIX 3THYECKUX KOJIEKCOB

— OCBOEHHE POJIEH TOCYJapCTBEHHBIX U MYHULHUITAJIBHBIX CIY)KAIIUX Pa3IudHbIX YPOBHEH
yIpaBlIeHUs] Ha OCHOBE H3YyYeHHMs HMX OOA3aHHOCTEH, pellaeMbIX 3aj1ad, NpaB H
OTBETCTBEHHOCTH

3 MecTO NPpOU3BOACTBEHHOM - MPAKTHKH 110 NMOJTY4eHHIO MPO(eCcCHOHAIBHBIX
YMeHUIl U onbITa PO ecCHOHAIBLHOM 1eATeIbHOCTH MPAKTUKH B CTPYKTYpe
o0pa3oBaTeIbHON NPOTrPaMMBbI

JUis IpOoXO0KIeHNs MPOM3BOJICTBEHHOM - MPAKTUKU MO MOJYYEHHIO MPOPECCHOHATBHBIX
YMEHUH U onbITa NPo(heCCHOHATBHOM JesITeIbHOCTUIIPAKTUKY HEOOXOIUMBI 3HAHHSI, YMEHUS U

BJIa/IeHUsA, Cc(POpPMHpPOBAaHHBIE B pe3ylbTaTe H3Y4eHUS«OCHOBBI YIPaBICHUS NEPCOHAIOM,
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«OCHOBEI TCOPHUH YIIPABJICHUA), «BBC,I[GHI/IC B CIICHHUAJIbHOCTB».

3HaHus, YMEHUS U BJIAQJICHUS], TTOJIYYCHHBIE B IIPOLIECCE MPOXOXKICHUU TPOU3BOICTBEHHOM
- MPaKTUKA TIO0 TMOJYYCHHI0 MpOo(ecCHOHANBHBIX YMEHUW U OIbITa MPOo(ecCHOHATBLHOMI
JEATEILHOCTH TPAKTUKU,0ynyT HeoOxomumbl misi«lIpou3BoACTBEHHAsS — MpEIAUIUIOMHAS
MpaKTUKA.

4 MecTo npoBeeHUs NMPAKTUKHA

[Tpon3BOACTBEHHAs - MPAKTHKA MO MOJYYCHHUIO MPO(PECCHOHATIBHBIX YMEHUH M OIbITA
npoecCuoHaNBHOM AeATeIbHOCTH MPAKTUKA MPOBOIUTCS Ha 0a3eCTPYKTYPHBIX MOApa3IesieHui
OpraHoOB TOCYJapCTBEHHOM BJIACTU M MECTHOI'O CaMOyIpaBiieHUs (yHpaBieHUs, KOMHUTETHI U
oTnensl AIMUHUCTpanuu T. MarHutoropcka, palOHHBIX aAMHHHUCTpaluii r. MarHuToropcka),
rOCY/IapCTBEHHBIX YUPEXKJIEHUHN, Npeanpusatuidi U wuHbIX opranuzaumii: OY®OMC no T.
Marnuroropcky, [lencuonnsiit pona P® no r. Marauroropcky u ap.

Crioco6 mpoBeAeHUS PAKTUKU . CIAYUOHAPHAS

[Tpon3BoaCTBEHHAsE - MPAaKTHKAa MO MOJIYYCHHUIO NPOQPECCHOHATIBHBIX YMEHUH M OIbITa
pohecCHOHANBHOM e TEIbHOCTH MPAKTUKA OCYLIECTBIIIETCS OUCKPEMHO.

5 Komnerenuun ody4aromierocsi, popMupyembie B pe3y/ibTaTe NPOXO0KICHUSA
NPOU3BO/ICTBEHHOM - MPAKTHKH 10 NMOJYy4YeHHI0 NPOo(decCHOHAIBHBIX YMEHHI 1
ONbITA NPOecCHOHATBHOM 1eATEeJbHOCTH NPAKTUKUH IJIAHUPYeMble Pe3yJibTaThl
00yueHust

B pesynbrare mnpoXOKAEHUS MPOU3BOJICTBEHHOM - TMPAKTUKH 1O TOJTYYCHUIO
npoecCHOHANBHBIX YMEHUW U OmbITa NPOGECCHOHANBHOW JEATENbHOCTH TPAKTUKH Y
00yyJaromiero, J0MKHbI ObITH CHOPMHUPOBAHBI CIIEAYIONINE KOMITETCHITHH:

CrpyKTypHBII
JIEMEHT [1nanupyemble pe3yabTaTbl O0yUeHUS
KOMITIETEHIIUH
OK-6 - cmoco0HOCTBIO padoTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCHPUHHMMAasI

COIMAJIbHBIC, ITHHYECKHE, KOH(eCCHOHATbHbIE H KYJIbTYPHBIC PA3JIHYHUsI

3HaThb — ocobennocmu u MexaHuzMbl d)yHKLluOHMpO@aHuﬂ PA3IUYHbIX  COYUATIbHBLX  UHCMUMYNO8,
COYUANbHBbIX cpynn u O6WHOCW!€L7, 6 pamMKax Komopwblx obecneuusaemcs 3aumooelicmaue
Mewcdypawmunbmu COYUATITbHBbIMU, KOHdJECCMOHa/ZbeZMu U KYJIbmypHbIMU cpynnamu

YMETh —  AHAIU3UPOBAMb NPOYECCHI, NPOMEKaAIowue 8 pasiudHbiX KOJIIeKMUeax
- npedynpesicoamv U pesyaupogamv — KOHQIUKMHLIE — CUMyayuu 6  MeNCKYIbIMYPHbIX|
83aUMOO0CUCTNBUSIX.
BIIAQJIETh [~ HABbIKAMU 8EXHCIUBO20, 000podICenamenbHO20 U MOAEPAHMHO20 0OUeHUS

— HaevlKamu paspeuerus KOHd)JlUKWIO@ unmepecos c n03uuuﬁ COL;MLZ]IbHOlZ omeemcmeeHHoCnu.
HABLIKAMU OUACHOCMUKU YPpOBHA KOH¢ﬂuKm02€HH00mM 061446(3711661 uyepos beszonacnocmu

— HaevlKamu adanmauuu K HOBbIM cumyayusim cC ydemom ocobennocmell U 603MONCHOCHET
KoJlekmuea

— MOJEPAHMHOCO OMHOWEHUS K npedcmaeumeﬂﬂﬂ/t ()pyzux COYUAIbHBIX cpynn

- memooamu KOHCMPYKMUSHO20 peulerusl KOH¢]ZuKmelx cumyauuﬁ 6 KoJlleKmuee

OK-7 - cioco0HOCTBIO K CAMOOPTraHU3ALMH H CAMOOOPA30BAHHIO

3HaTh — MexHoNo2UI0 CamMoobpasoeaHus — Npu  NOJYYEHUU HPOPECCUOHATIbHBIX YMEHU U Oonvima
npogheccUoHanbHOU OessmenbHOCIU
— OCHOBHbLE MeMOObL U CHOCOObL CAMOOP2AHUZAYUL U CAMOOOPA306aHUS

YMCTB — PAacKpbleantb CMblCJl udeﬁ, codepofcamuxc;z 8 I’lpOlL?GOdCWlGGHHOIZ npakmuke

B.HaI[eTB — MEeXHOoJocUsAIMU Opcaruzayuu npoyecca CaMOO6pa306aHMﬂ,' npuemamu yenenojidearnust 60
GpeMeHHOuv nepcnekmuee, cnocobamu Naarnupoearus, opeanuzayuu, CaAmMOKOHRmMpoJsl U
CAMOOYEHKU dessmenbHoCmU npu  nojy4yerHuu I’lpO(jJ@CCMOHCUZbeDC yMeHMZZ u onvlma
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CTpyKTypHBII
JIEMEHT [Inanupyemble pe3yapTaTbl 00y4eHUs

KOMIICTCHI UM

npogheccuoHaIbHOU OesimelbHOCIU
—  HABLIKAMU 8bIPAJICEHUSL U ODOCHOBAHUSL COBCMBEHHOU NO3UYUL

OIIK-1 - B1aieHHeM HABBIKAMHU MOMCKA, AHAJINU32 U UCIO0JIb30BAHNS HOPMATHUBHBIX U
NMPaBOBbIX IOKYMEHTOB B CBOEH NMPO(ecCHOHAILHOM 1eATeJIbHOCTH

3HaTh — 0bwue NPUHYUNBL AHATU3A U UCNOJb308AHUSI HOPMAMUBHBIX U NPABOGLIX OOKYMEHMOS 6
ceoell  NPoghecCUOHANbHOU  OessmelbHOCmU  npu  npoxodxcoenuu  Ilpouzeodcmeentou -
NPAKMUKY NO NOJIYYEHUIO NPOPECCUOHATbHBIX YMEHUN U ORbIMAd HPOpeccCUOHANbHOU
OdessmenvbHocmu

YmMmerhb — NpUMeHAMb U UCHONb3068AMb HOPMAMUEHBIE NPABOGble OOKYMEHMbl, OMHOCAUUECT K
6ydywel npogeccuoHanbHou OdesimenvHocmu npu npoxodicoenuu IIpoussoocmeennou -
APAKMUKY 1O NOJYYEHUIO NPOYECCUOHANbHBIX YMEHUIl U ONnblma NpopeccUoHatbHOU
desmenbHOCU

— AHAIU3UPOBAMb  HOPMAMUBHO-NPABOSbIE  AKMbL 6  Cchepe  I8ONIOYUU  COBPEMEHHO
POCCULICKOTL 20CYOapCMBEeHHOCTNU

— CAMOCMOSIMENbHO UHMEPRPEMUPO8ANb HOPMAMUBHBLE U NPABOEbLE OOKYMEHNIbl

Bnaners — HABLIKAMU CAMOCMOAMENbHOU pabombvl N0 NOUCKY HOPMAMUBHBIX NPABOGbIX OOKYMEHMO8
npu npoxoscoenuu IIpouzso0CcmeeHol - RPAKMUKU NO HOAYUEHUIO NPOPeccUoHaNbHbIX
YMeHUll u Onblma npopeccuoHaIbHOl 0esimenbHOCmu

— COYUONO2UYECKUM MbIUULEHUEM NPU AHATU3E YNPABTIEHYECKUX NPOYecco8 Npu NPOXOHCOeHUU
IIpou3g00cmeenHoll - NPAKmMuKu NO NOAYHUEHUIO NPODECCUOHATbHBIX YMEHUUl U ONnblmda
npoheccuoHaIbHOU 0essmenbHOCU

OIIK-2 - cnocoOHOCTHIO HAXOAMTh OPraHU3alHOHHO-YNpPaBJeHYeCKUHE pelleHusl,
OLCHUBATL PeE3YJbTAThl M IMOCJHEICTBUA INPHHATOrO0 YIPABJIECHYECKOr0 peELIeHusd, H
FOTOBHOCTH HECTH 32 HHX OTBETCTBEHHOCTh € MO3UIMUI COLMAJIBHOM 3HAYUMOCTH
NPUHUMAEMBIX peleHui

3HaTb — OCHOBHbIE  TIOHATHS, TNPOQECCHOHAIBHYIO  TEPMUHOJOTHIO B 0O0JacTH  HPHHATHS
OpraHU3alMOHHO-YIIPABICHYECKUX PEILIEHUH IIPYU IIPOX0KICHUU IIPOU3BOACTBEHHOMN IIPAKTUKU

— COIep)KaHME W BHABI  TOCYAAPCTBEHHOW  MYHMIIMNAIBHOM  CIyKOBI,  JOJDKHOCTH
TOCYIapCTBEHHON N MYHUIIUIIAIBHOM CITY>KOBI

— TPUHIMIBI CONMAIBHON OTBETCTBEHHOCTH B ICSITEILHOCTH CYOBEKTA YIIPABICHHSI.

YMETH — aHaATM3MpPOBaTh NMPHUHMMAaeMble OPraHM3AI[MOHHO-YIIPABICHYECKHE PEIIeHHs U OLCHHWBATh HX
TIOCJIE/ICTBHS

— HECTH OTBETCTBEHHOCTb 3a MIPUHATHIE OPraHM3aIMOHHO-YPaBICHIECKHE PELICHNS

— HCIIOJIB30BATh YIPABJICHUYECKUE 3HAHUS C LIENBIO YIITyONIeH!s TOHUMAHHS COIep KaHus, CMBICIIA,
OCHOBHBIX IIeJIEH, COIMaNIbHOM 3HAYMMOCTH MPO(ECCHUH TOCYAAPCTBEHHOTO M MYHUIIUITAILHOTO
yIpaBJICHHS

BJIAACTH — HaBbIKaMH  IIPUHATHA  OpraHU3allMOHHO-YIPABJIICHUYCCKUX pCIHCHI/Iﬁ JJ JOCTHXKCHMUS
MAaKCUMAJIbHOI'O pe3yJibTaTa B HpO(l)CCCPIOHaIILHOfI JACATCIIBHOCTHU
— MCETOJaMM peaJin3alliii OCHOBHBIX YIIPABJICHUYCCKUX q)yHKIII/Iﬁ

OIIK-3 — cnoco0HOCTHI0O NMPOEKTHPOBATH OPraHU3ANMOHHbIE CTPYKTYPbI, Y4aCTBOBATH B
pa3pa0oTKe cTpaTermii yNpaBJIeHHSI 4YeJOBEYCCKHMH PpecypcaMH  OpraHM3anmii,
IVIAHMPOBATh M OCYLHEeCTBJSATH MeEpPONPHUATHS, pacnpeleisiTb W /AeJeripoBaThb
TOJTHOMOYHS C Y4eTOM JINYHOH OTBETCTBEHHOCTH 32 OCYIeCTBJIsieMble MEPONPUSTHS

3HATb — OCHOBHBIE TOHSTHS, TNPO(ECCHOHANBPHYIO TEPMHHOIOTHIO NpH  pa3paboTKe CTpaTeruit
YIIPaBJICHMS 4€JIOBEYECKUMHU PECYPCAMU OpraHU3aLui

yMCTB — TNPUMCHATH COBPEMCHHBIC COIMAJIBHBIC TEXHOJOIMW i1 pealn3allii MYHHUIUIIAJIbHBIX
MPOIIECCOB B OOILECTBE U €TI0 PA3IMYHBIX MOACHCTEMAX

— HCIIOJIB30BATh YIPABJICHYECKUE 3HAHUS C LIENbIO YIITyOIeHHs TOHUMAHMS COIEp)KaHusl, CMBICIa,
OCHOBHBIX 1IeJIeH, COLMaTIbHOI 3HAYMMOCTH NPO(ECCHUH TOCYAaPCTBEHHOTO M MYHUIIUIIAIILHOTO
yIIpaBIeHUs

— pacmpenensTb M JIENErMpoBaTh MOJHOMOYMS C Y4YETOM JIMYHOM OTBETCTBEHHOCTH 32
OCYILECTBIIIEMbIE  MEPOIIPUSATHS, Y4YacTBOBaTb B pa3pabOTKe CTpaTeruii  ynpasieHUs
YEIIOBEYCCKUMH PECYPCAMH OpraHU3aLHil, IIAHUPOBATH U OCYIICCTBISITH MEPONIPHUSTHSL,
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CTpyKTypHBII
JIEMEHT [Inanupyemble pe3yapTaTbl 00y4eHUs
KOMIIETEHIH
BJIAJETh |— CIOCOOHOCTBIO MPOEKTHPOBATH OPTraHU3AHMOHHbBIE CTPYKTYPBI
— METOAaMM peajin3aliluid OCHOBHBIX YIMPABJICHYECKUX (l)yHKIIPII;lI B obmacTu MYHULIUITIAJIBHOTO
yIpaBIEHUs

OIIK-5 - BJajeHHMeM HABBIKAMH COCTABJIEHUSI OIOKeTHOW M (PUHAHCOBOI OTYETHOCTH,
pacnpeieieHHsl PecypcoB € Y4YeTOM IMOCJHeJACTBUI BJIHAHHUSA Pa3JIUYHBIX METOA0B U
Croco00B Ha Pe3yJabTaThl 1eSITeJILHOCTH OPraHu3alun

3HATh - OCHOBHBIC TPUHIMIBI [ENCTOJAaraHus W OICHKH albTCPHATHB  PACIPEICIICHHS
(DMHAHCOBBIX PECYPCOB

- OCHOBHBIE CIOCOOBI OLECHKH (DHHAHCOBBIX PE3YJIHTATOB MPHHSITOIO YIPABICHYECKOTO
PpCLICHHsI, B TOM YHUCIIE PE3YJIbTATOB AESTEIbHOCTH OpraHU3aIix

- OCHOBHBIE JIOKYMEHTbI OIOJKETHOH U (DUHAHCOBOW OTYETHOCTH B TOCYJAPCTBEHHOM H
MYHHUIUATAIBHOM CEKTOpax

YMETH - OLICHNBAaTh (DUHAHCOBBIE PE3YJBTATHl ACATENBHOCTH OPraHM3alMii TOCYJapCTBEHHOTO H
MYHHUILUTIIBGHOTO CEKTOpa

- HAXOJWUTh M AHAIM3UPOBATh (PUHAHCOBYIO MH(OPMAIHNIO, HEOOXOOUMYIO IS PEICHHS
PO eCCHOHANBHBIX 33134

- AQHAIIM3UPOBATh U OLEHUBATh MH(OPMALIMIO O COCTOSHUM CHUCTEMbI FOCYJapCTBEHHBIX M
MYHHUIMTNIBHBIX (PUHAHCOB

BIQACTh | — METOaMH TIOMCKAa ¥ aHamM3a WHAOPMALMM O COCTOSHWUHM TOCYHApCTBEHHBIX H
MYHHUIMTNAIBHBIX (UHAHCOB

- HaBBIKAMHM COCTABJICHUS OIODKETHOH M (DMHAHCOBOM OTYETHOCTH B OpraHM3aLMsX
TOCYAApPCTBEHHOIO U MyHUIIMIIAJIBHOIO CEKTOPA S3KOHOMUKH.

IIK-2- B1ageHueM HaBbIKAMHU HCHOJIb30BAHUS OCHOBHBIX TEOPUHl MOTHBALMU, JUIEPCTBA
U BJIACTH /ISl PellleHUsl CTPaTernyecKuX U OnepaTUBHBIX YNPaBJeHYEeCKHX 32/1a4, a TAKKe
AJISl OPraHN3alMu IPYNIoBoH padoThl HA OCHOBE 3HAHMS NMPOLECCOB I'PYNNOBOI JTHHAMUKH
U NPpUHUMIOB (OPMHUPOBAHMA KOMAaH/Ibl, YMEHHMH NPOBOAUTHL AayAUT 4YeJIOBEYEeCKHX
PeCcypCcoB U OCYIIECTBJISITH JHATHOCTHKY OPraHU3aIMOHHOM KYJIbTYPBI

3HATh OCHOBHBIC TCOPUH W KOHICTIMU B3aUMOJCHCTBUS JIFOJICH B OPraHU3allid, BKJIIOYAs BOIPOCHI
MOTHBAI[MK, TPYIIIOBONH THHAMHKH, KOMAHI000pa30BaHUS, KOMMYHHKAIMH, JHICPCTBA U
YIIPaBJICHUST KOHQIUKTaMH

CYIIHOCTb YIIPABJICHUS U PA3BUTHS OPTaHU3AIIMOHHON CTPYKTYPBI

0CO0EHHOCTH MPO(ECCHOHATILHOTO PA3BUTHS JINYHOCTH

YMETh OpraHM30BBIBATH PAOOTY KOMaHIIbI B IIpoLiecce pa3pabOTKU U MPUHATHSA YIIPABICHIECKUX PEIICHUI
NPUMEHSTh  CIOCOOBI ¥ IIPHEMbl  COBEPIIEHCTBOBAHMSI  NMPO(YECCHOHAILHOTO — Pa3BUTHS,
OPraHU30BBIBATH JIEATEILHOCTD 110 COOCTBEHHOMY IPO(eCCHOHAIBHOMY CaMOCOBEPIIEHCTBOBAHHUIO
OCYILECTBIIATH MOMCK HEoOX0MMMOI MH(pOpManuy, BOCHpHHUMATh, aHAJIM3HUPOBATh, 0000IIATh 1
CHCTEMAaTHU3UPOBATH MOJIyYEHHYIO HH(OPMALINIO

AHAIM3UPOBATh COJCP’KAHUE MPOLECCa OPraHU3ALMOHHOTO IOBEAEHHMS M OpPraHW3allMOHHBIX
OTHOILIEHUI1

AQHAM3MPOBAT ~ OCOOCHHOCTH  TIOBEICHWS  KOHKPETHBIX  OOBEKTOB  MpPO(ecCHOHAIBHOM
NEATEeIbHOCTH, BBIIBIATH HPOOJEMBI OPTaHM3AMOHHOTO TOBEJCHUS M OOECTIeuMBaTh HX
3¢ GeKTUBHOE pelleHNE

BJIAACTH HaBbIKAMHU HCIIOJIB30BAHUSI OCHOBHBIX TeOpI/II\/’I MOTHUBAIIUH, JIUACPCTBA WU BJIACTU JIA PEHICHUA
CTPATETUICCKUX U ONIEPATUBHBIX YIIPABJICHYCCKUX 3a1a4
METOJaMH, CII0CO0aMH U IPUEMaMH yIIPABIICHHS IIEPCOHAIOM

METOJaMH aHajiM3a, CrocobamMy MONydeHHs W 0000meHns HHpopManuu o0 OpraHU3aIHH,
HaBBIKAMH CaMOOPTaHU3aIMK M CAMOCTOSITEILHOM PaboThI
HaBBIKAMH KOHCTPYKTHBHOTO JIEJIOBOIO OOLIEHH (TIEpEroBOpPEI, COBEIAHUS U JIP.)

IIK-3 - yMeHueM NpPUMEHATb OCHOBHbIE JKOHOMUYECKHEe MeTOAbl [Jisl YNpaBJeHUs
rocyJapcTBeHHbIM W MYHHUHUNAJIbHBIM HMYILIECTBOM, HNPHHATHSA YNPaBJIeHYECKHX
pelieHNH 10 OIMKeTHPOBAHMI0O H CTPYKType TroOCyJIapCTBeHHBIX (MYHHIMIAJIbHBIX)
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CTpyKTypHBII
JIEMEHT

KOMIICTCHI UM

[Tnanupyemble pe3yabTaThl O0y4eHHs

AKTHBOB

3HaTb

- IOPUHIMIBI ¥ METOABl TOCYJApCTBEHHOTO PETYJIUPOBaHUS AKOHOMHUKM B 001acTu
OTHOLIEHUT COOCTBEHHOCTH ¥ (PHAHCOBBIX OTHOIIIEHHI

- COBOKYITHOCTh SKOHOMHYECKUX OTHOLICHUH B Tpolecce pOpMUPOBAHUS, pacIpeaesICHHs
1 UCTIOJIb30BaHMI Iy OJIMYHBIX (PUHAHCOB

- COZCP)KaHUE U CIPYKTYpy JeHCTByIoUled HajioroBod cucreMbl P®, OCHOBHbIE
HaInpasJIEHUs1 HAIOTOBOM NONMUTUKY PO B COBPEMEHHBIX YCIOBUAX

- MEXaHN3M HCUHCIICHUS HAJIOTOIUIATEbINNKAaMHI (heiepanbHbIX, pETHOHAIBHBIX 1 MECTHBIX
HAJIOTOB ¥ COOPOB, ITOPSAOK MX YIIIATHI

yMEThb

- AHAIM3UPOBATH CHTYallMI0 B c(epe HaIOrooOJOKEHHS M HAJIOTOBYIO HH(OPMAIMIO O
COCTOSTHAH CHCTEMBI TOCYIAPCTBEHHBIX U MyHHIMIIAIBHBIX (PUHAHCOB, IPUMEHST €€ IS PELICHHUS
npodecCHOHANBHBIX 33124

- XapaKkTepH30BaTh CHUCTEMY YIPABICHUS TOCYHAPCTBEHHBIMH  (MYyHHIUIAIBHBIMH)
aKTHBAMH

BJIaACTH

- KaueCTBCHHBIMH M KOJMYCCTBEHHBIMH METOJAMH OLCHKH JEATEILHOCTH PBHIHOYHBIX
CyOBEKTOB, pE3yJbTaTOB TOCYHAPCTBEHHOTO PETYIHPOBAHMS 3KOHOMHKH M YUPESKICHHH
TOCYAAPCTBEHHOTO 1 MyHHIIMITAJIBHOTO YITPABICHHS

IIK-4 - cnoco®

HOCTHI0 MPOBOJAUTL OLCHKY HHBCCTUIUOHHBLIX ITPOCKTOB IPH Pa3sjIHYHbIX

YCJI10BHSIX MHBECTUPOBAHMS U (PMHAHCHPOBAHUSA

3HATh - IMOHSTHE U BUIAbI MHBECTUIININ
- TIPUHITAITE] TPUHATHAS ¥ METOIBI OOOCHOBAHMS YKOHOMITIECKIMH CyOBEKTaMH PEIICHHI O
peanu3auuy HHHOBALMOHHBIX 1 MHBECTULIMOHHBIX IPOEKTOB

YMETH - 000CHOBBIBATH PEIICHUS O PEATU3AIIMYA MHHOBAIIMOHHBIX U HHBECTUIIMOHHBIX MPOESKTOB
- 00OCHOBBIBATH MOJIMTHKY MOAICPIKKH HHBECTHIIHOHHOTO TIpOIIecca
- peliars  TUIOBBIE MAaTE€MATHUECKHE  3aJadyd, HUCIOJIb3yeMble NpU  NPUHITUU
HMHBECTULIMOHHBIX PELICHUI

BJIAJIETH — HaBBIKAMH aHAIIN3a CHCTEM M TPOIECCOB OOECHeYeHHs KOHKYPSHTHBIX IPEHMYIIECTB
TEPPUTOPUU
- MpUEMaMH OLICHKU PA3JIMIHBIX YCIOBUI HHBECTHPOBAHS 1 (PHHAHCHPOBAHIIS
- HAaBBIKAMH  BBITIONHEHWMS HCOOXOMMMBIX pacdeToB B XOA€ IUIAHHPOBAaHHUSA W
[IPOTHO3HUPOBAHUS C YUETOM HEOIPEIEIEHHOCTH U PUCKOB
- METOJJaMH  TOCYJapCTBEHHOM TMOJJIEP’)KKM  HMHBECTHLIMOHHOM M  HWHHOBAalIMOHHOM
JIeSITEIIbHOCTH

HK-23 - BJAJICHUEM HaBbIKAMHU IUIAHUPOBAHUA M OpPraHu3alvv JAC€ATCJILHOCTH OpPraHoB

rocyarapcreHHoin Biaactu Poccumiickoin ®egepanuy, OpraHoB rocylapCcTBeHHOM BJIACTH
cyobekToB  Poccmiickoit  ®Deaepanuu, OpPraHoB  MeCTHOr0  CaMOYINpaBJIeHUs,
rOCyIapCTBEHHBIX M MYHHUMNAJIBHBIX MNPEINPUATHH W YYpPeKAeHHH, INOJIUTHYECKHX
NAPTHI, 001ECTBEHHO-TTOJIUTHYECKHUX, KOMMEPYECKMX H HEKOMMEPYEeCKUX OPraHu3anui

3HaTb

- CYIIECTBYIOIINE TIOIXO/IBI K OPTaHM3aIM1 KaK K CHCTeMe, 00BEKTY 1 IPOoLeccy

- TEXHOJIOTHIO ¥ TIPUEMBI PabOTHI C SKOHOMHYECKON M MPAaBOBOM JOKyMEHTAIHeH, IpaBuiIa
BEJICHHsI JIEJIONPOM3BOJICTBA OPraHOB rocynapcTBeHHoW Biactu P®d, opraHoB rocyaapcTBEHHOM
BiacTu cyOnpekTtoB P®, opranoB MCY, rocyqapCTBEHHBIX M MYHHIMHATGHBIX MPEINPHATHA U
yUpeXKIEHNH, TOJUTHYECKHX TapTUH, OOIIECTBEHHO-TIOJIUTUYECKHX, KOMMEPYECKMX U
HEKOMMEPUYECKUX OpraHU3aIyil

YMETh

- TMPOCKTUPOBATH 6H3H€C'HpOHeCCLI B OpraHm3anuv, MNOPOBOAWUTH HX OINTHUMU3ANUIO U
PCUHKMHUPUHIT Ha HOPCANPUATUH, OPraHU30BbIBATH TIIPOCKTBI CO3J4aHUA W BHEAPCHUSA
I/IH(I)OpMaL[I/IOHHLIX CHUCTEM, IPUMCHATDH 3aKOHbI TCOPHUH OpraHu3alu B praBHCH‘ICCKOﬁ TNIpaKTHUKE
- 3(1)(1)€KTI/IBHO NPpUMCHATH MCTOJbI CJCIoJaraduys, B3aHMOﬂ€ﬁCTBOBaTL Co
CIICMAJIMCTAMU PAa3JIMYHOI'0 YPOBHS 110 BOIIPOCAM obecreucHus CJ'[y)KC6HOI7[ JCATCIIbHOCTH

BJIAJIETD

- MCETOAUKAMU OPIraHU3alIMOHHOTO IPOCKTUPOBAHMA

- OCHOBHBIMU MOAXOAaMH K CTPATCIMICCKOMY IJIAaHUPOBAHUIO, IIpOLEAYpaMH 110 CO3JaHUIO
OpPraHn3allMOHHBIX CTPYKTYP

- CIICHMAJIbHBIMU  TIPOIrpaAMMHBIMA ~ CPCACTBAMU  JJISA 3(1)(1)6KTI/I.BHOﬁ OpraHusalu
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CTpyKTypHBII
JIEMEHT

KOMIICTCHI UM

[Tnanupyemble pe3yabTaThl O0y4eHHs

JEATEIIbHOCTA  OpPraHoB TOCYNapCTBEHHOM BiacTu Pd, OpraHoB TIoCyIapCTBEHHOM BIIACTU
cyosextoB P®, opranoB MCYVY, rocymapCTBEHHBIX M MYHUIMIAIBHBIX TNPEINPUATHH U
yUpEeXKIEHUH, TOJUTHYECKUX MapTUH, OOIIECTBEHHO-TIOJIUTUYECKHX, KOMMEpPYECKHUX U
HEKOMMEPUYECKUX OpraHu3alui

IIK-24- BaageHdeM  TeXHOJOTHSIMHM, TIpHeMaMH, O0OecHeYMBAIONIMMH  OKa3aHHe
roCy1apCTBEHHbIX M MYHHIMIAJbHBIX YCJIYT (PU3HYECKUM M WPUAHYECKUM JHIAM

3HaThb

- OCOOCHHOCTH YCIIYT KaK pe3yJbTaTOB YETOBEUECKOH NESTENbHOCTH, BHIBI M CBOWCTBA
rOCYJapCTBEHHBIX yCIyT

- 3aKOHOJIATENIFHO HOPMATHBHYIO 0a3y OpraHM3aly MPeOCTaBICHHS TOCY/IapCTBEHHBIX 1
MYHHULUTIIBHBIX YCITyT

- NpOoOJIEMHBIE  aCleKThl HOPMAaTHBHOTO —OOECIeueHHs rpouecca peopMUPOBAHHS
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MyHHIIUIANBHBIX YCIyT

- COBPEMEHHBIC ~ TCHJACHIMH OpraHW3allii  TPEIOCTABICHMS TOCYIapCTBEHHBIX H
MYHHULUTIAIBHBIX YCITyT

- 00BEKTHI ¥ CTIOCOOBI YIPaBICHHS TOCYAAPCTBEHHON U MyHULIUITAIBHO COOCTBEHHOCTBIO
- OCHOBHBIC IIOAXOIBI K OIEHKE 3()(EKTHBHOCTH AESITENHHOCTH TOCYIapCTBCHHBIX H
MYHHULUTAIBHBIX YUPEKICHIH

- OCHOBHBIC TMOJXOIBI, METOABl M CIOCOOBI OHEHKH >(P(EKTHBHOCTH W KadecTBa
OpraHu3aliy NPeIoCTaBICHNs IOCYIapCTBEHHBIX M MYHUIIMIATIBHBIX YCIYT

yMEThb

- BJIaJICTh METO/IAMH aHAJII3a, OPTaHU3ALNH U IUIAHUPOBAHMS B 00JIACTH TOCYJaPCTBEHHOTO
1 MYHULUITATEHOTO YIIPaBICHHS

- TUIAHUPOBATh MEPOIIPUSATHS OpraHa IMyOJMYHON BJIACTH B YBsI3KE ¢ OOIIel cTparerueit
Pa3BUTHUS TOCYAAPCTBA U PETHOHA

- MCIIOJIb30BaTh  Pa3MYHBIC HCTOYHHKH WH(POPMAIMKA JUIsS TPOBESACHHS —aHAIM3a
MoKa3aTesiel eI TeTbHOCTH TOCYIaPCTBEHHBIX M MYHUIIMITATBHBIX YUPEIKACHUMA

- 00ecTeunTh TPAMOTHOE U KQUECTBEHHOE OKa3aHHe rOCyJapCTBEHHBIX YCIYT

- TOJIKOBAaTh W TIPAMEHATH Ha TMPAKTUKE HOPMBI 3aKOHOJATENILCTBA, PETIAMEHTHPYIOIINC
TIOPSIAOK MPENOCTABICHAS TOCYJAPCTBEHHBIX U MyHUIIUITATBHBIX YCITyT

- WCTIONB30BaTh COBPEMEHHBIE HH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B
CHCTEME TPEIOCTABIICHIS TOCYJAPCTBEHHBIX U MYHHITUITAIBHBIX YCITyT

BJIAJACTH

- HaBBIKAMH TTOJIFOTOBKH, COIJIACOBaHMS JIOKYMEHTOB NPH OKa3aHUM TOCYHAPCTBEHHBIX H
MYHULUTNAIBHBIX  YCIyr (U3MYECKMM W IOPUIMYECKUM JIMIAM, OCYIIECTBJICHUS KOHTPOJIS
CBOEBPEMEHHOTO MX UCTIONHEHHS

- METO/aMH M CIOocOOaMH  OpraHW3alliil  TNPEJIOCTAaBICHUS TOCYNAPCTBEHHBIX H
MYHHULUTIAIBHBIX YCITyT

- KOMITBIOTEPHBIMH ~ METOJaMH  cOOpa, XpaHeHHS M 00paboTKu (peJaKTHPOBAHUS)
nHpopmarwm

- HaBBIKaMH pabOTBI € 3aKOHAMH W WHBIMH  HOPMAaTHBHO-TIPABOBBIMH  aKTaMH,
PperIaMeHTHPYIOIMH MOPAIOK MPEIOCTABICHNS TOCYJAPCTBEHHBIX X MyHUIIUITAIBHBIX YCIyT

- METOJIaMH aHaJh3a, OpPTraHW3allii W IUIAHUPOBAaHWSA B OOJNACTH TIPETOCTABICHUS
rOCYJJApCTBEHHBIX ¥ MyHUIIUNAIBHBIX YCIyT

IIK-25- yMeHHeM OpraHu3OBbIBATH KOHTPOJIb HCIOJHEHUs, IPOBOJMTH OLIEHKY KayecTBa
yIpaBJeHYeCKUX pellleHHii U 0CylIecTBJIeHHe AIMMHUCTPATUBHBIX NPOLIECCOB

3HaTb

- OCHOBBI TEOPHH YIPABJIEHHSA, TOCYAAPCTBEHHOTO ¥ MYHHIMIIAIBGHOTO YIIPABJICHUS,
JOKYMEHTAITIOHHOTO OOECIIeYeHNs YIIPABICHUS, NPUHATHA M WCIOJHEHHS TOCYIapCTBEHHBIX
PpelIeHui, aMIHICTPATHBHOTO KOHTPOJIMHTA, TUKH TOCYAapCTBEHHON CITyKOBI

- METOJIbI IPOTHO3UPOBAHMS M SKOHOMIYECKOT0 00OCHOBAHMS TOCYIaPCTBEHHBIX PELIEHIH
- WHCTPYMEHTBI PETyJIHpPYIOIIET0 BO3ACHCTBUA TPH pealn3aldyl  yIPaBIEHUYECKOTO
PpeIIeH:s B OCYIIECTBICHUH aJMUHACTPATHBHBIX IIPOIIECCOB

- CYIIHOCTh YIPABICHYECKUX PELICHUH, METOAbl HMX IPUHATHUS, TEXHOJOTHIO OLEHKU
KauecTBA M  alNbTEPHATUB MPUHATHSA  YNPABIEHYECKUX PEIICHHH U OCYILECTBICHUS
aIMUHHUCTPATUBHBIX IIPOLIECCOB

- CIIoCOOBI OMpeieIeHHs TapaMeTPpOB KauecTBa NMPHHATUS M WCTIONHEHUS YIPaBIeHYECKHUX
peLIeHHH U OCYIIECTBIICHHS! YIPABIEHUECKUX IPOLIECCOB




CTpyKTypHBII

BJIEMEHT [Inanupyemble pe3ynbTaThl 00ydCHUS
KOMIICTCHI UM

YMETh - CHCTEMHO aHAJIM3UPOBaTh XOJ KCIOJHEHUS W OLEHKY KayecTBa YNpaBICHYECKHUX
PpeLLIeHHUIT, ¥ OCYIIECTBICHHUE aIMUHUCTPATUBHBIX IPOLIECCOB
- KOHTPOJIMPOBAaTh PE3yJbTaThl YIPAaBIEHYECKOTO pEIICHHS M  aJIMHHHCTPAaTUBHBIX
MPOILIECCOB
- OIIPENENATh MapaMeTPhl KauecTBa MPHHSITHA U UCIIOIHEHHUS! YIIPABICHUECKHX PEIICHUH 1
OCYIIECTBICHNSI ~ yNPABICHYECKHX  IIPOLIECCOB, BBIIBISITh  OTKJIOHEHWS W NPHUHUMAThH
KOPPEKTHPYIOIINE MEPbI

BIaJETh |- HaBBIKAMH OTPECIICHIS TApaMETPOB KaueCTBa MPHUHSTHS U NCTIONHEHHS YIIPaBICHYECKHX

PCEIICHUI W OCYIIECTBIICHHUS YIPABJICHUYECKUX MPOIECCOB, BBIIBICHUS OTKJIOHEHWH M TPHHSITHA
KOPPEKTHPYIOIINX Mep

- HaBBIKAMH OPTaHM3ALIOHHOW PabOTHI MO KOHTPOJIO HCIIOJIHCHUS, MPOBEACHUS OLCHKH
KauecTBa yNPABICHIECKNX PEIICHNH 1 OCYIIECTBICHNE aMUHUCTPATHBHBIX IIPOLIECCOB

— HaBBIKAMH TIPOTHO3UPOBAHMS ITOCIICACTBHH NIPHHSATOTO YIPABJICHYECKOTO PEIICHHS

IIK-26 - B1aieHueM HaBbIKaMu c6opa, 00padoTKu HH(POPMAIIUM U YYACTHS B
HH(OPMATHU3ANH AeATEJIHLHOCTH COOTBETCTBYIOIIMX OPraHOB BJIACTH U OPraHu3anuii

3HaTh - OCHOBBI MH(OPMAIIMOHHOTO OOECIEYeHUs] B TOCYAAPCTBEHHOM M MYHHIMIAIEHOM
YIpaBIIEHUN
— OCHOBBI HH(OpMAIIMOHHO# 0E3011aCHOCTH rOCYAapCTBa

YMeTh — 00pabaTreiBaTh HHPOPMAIIHIO TS CO3JaHUS 0a3 JTaHHBIX
- pacro3HaBaTh MH(OpPMAIMOHHBIE OOBEKTHI B cdepe MHPOPMATH3ALUU JESTEIHHOCTH
COOTBETCTBYIOIIMX OPraHOB BJIACTH M OPraHU3aIlnii

Bnaners - HaBBIKamM# cOopa, 00paboTKH HHGDOPMAIMH U YIaCTHsI B HHPOPMAMOHHON eI TeIFHOCTA
COOTBETCTBYIOIIMX OPraHOB BJIACTH M OpraHU3aIH1

- HaBbIKaMH pabOThI C MPUKIIAIHBIM 1 CEPBUCHBIM IIPOrPAMMHBIM 00€CTIeYeHUEM

— 1akeToM O(UCHBIX IIPOrpaMM Juist paboThI C JAEJIOBOI HH(pOpMaIen

6CTpyKTypa U coepkaHue MPOU3BOACTBEHHOM - MPAKTUKH 110 MOJIy4eHHIO
npodgeccHOHATbHBIX YMEHHH U ONbITA NPO¢ecCHOHATBHON NeSITeILHOCTH MPAKTHUKH

OO01mmas TpyI0eMKOCTh MPAaKTUKH COCTaBISET 3 3aueTHBIX eaunwuil, 108 akaa. yacoB, B TOM
207 (03) (K

—KOHTaKTHas pabora 3,7 akaj. 4acos;

— camocTosTenpHas padora 107 akaa. gacos.

— B opme npakTudeckoit moaroroBku — 108 akax. gacos

No Paznener (oTarmsn) u Bupl paboT Ha mpakTHKe, Kop u cTpyKTypHBIT
n/n| colepXaHue MPAKTUKU | BKJIIOYas CAMOCTOSTENbHYIO padoTy | SJ€MEHT KOMIIETEHIINH
1. o3HaKoMJIeHHe co  creuuduxoit, | OK-63ys; OK-T3ys;
conepxkanuem rnpodeccuonanvHon | OITK-13y6;  OIIK-23y8;
JIesTeNbHOCTH 1o  HampasieHuto | OITK-33ye;  OIIK-53ys;
NOATOTOBKM,  peanuszyemoir  Ha | [IK-23ye; [IK-33ys; IIK-
S T—— KOHKPETHOM  TPEANpHUSITHH, B | 43y6; [IK-233ys8; IIK-
yran OpraHH3aIiHy. Wncrpykrax. | 243ys; IIK-253y6; IIK-
OO6Ocyxnmenne ®W  comacoBaHue | 263y6
WHAWBUAYAIbHOTO  3aJaHUs  Ha
MPAaKTHKY,  BUJOB  OTYETHOCTH.
N3yuenne METOAUYECKUX
PEKOMEHIalNi 1O TPAKTHUKE.
2. | OCHOBHOI ATaI ExenneBHass pabora mo wmecty | OK-63y8; OK-13ys;
NPaKTUKU: BhINOJIHEHUE pasnuusbiX | OIIK-13y6;  OIIK-23ys,
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No Paznensl (3Tansl) u Bunet paboT Ha mpakTUke, Kopn u cTpyKTypHBIH
n/11| CoJepKaHWE MPAKTUKU | BKIIOYAs CAMOCTOSTEIbHYIO padoTy | SJ€MEeHT KOMIETeHIINH

BHJIOB npodeccuonansuoit | OIIK-33y8;,  OIIK-53ys;
JIeATETLHOCTH. 1IK-23y6; IIK-33y8, IIK-
Nzyuyenue permamenta, | 43yg, [IK-233y8;, IIK-
JTOJDKHOCTHBIX WHCTPpYKIUH, | 243y, I[IK-253y8; IIK-
METOIMYECKUX MaTepHAIIOB. 263y8

Wzyuenue BHYTPEHHHX

HOPMAaTUBHBIX  JOKYMEHTOB IO
KaTerOpUsM U BUIAM.

BelntosiHeHNE pa30BBIX TOPYYECHU B
COOTBETCTBUM C WHJIMBUIYaJIbHBIM
3aJJaHMEeM  pyKoBoaMTeNns  0a3bl

MPaKTHUKH.
Brinonnenue WHIBUIYaJIEHOTO
3aJlaHuUs Ha MPAKTHUKY.
3 | Pe3ynbraruBHO- [TonBenenue wutoroB  mpaktuku, | OK-63ys; OK-13ys;
AHAJTUTUYCCKUM aHanu3  mpoBeleHHOW  pabotel. | OIIK-13y6;  OIIK-23ys;
3anonHenue aHeBHUKa, Hanucanue | OIIK-33y6;, OIIK-53ys;
1 oopMIIeHHE OTUETA. 1IK-23y6; [1K-33y8; 1IK-

43ye; [IK-233y6;, IIK-
243ys; [IK-253y6; IIK-
263y6

701eHOYHbIE CPEACTBA AJIsl POBEIEHUs IIPOMEKYTOYHOM aTTecTaluu
MONPOU3BOACTBEHHOM - NPAKTHUKH 110 MOJYYE€HHUIO NPOGeCcCHOHAIBHBIX YMEHHH H
ONbITa NPOPECCHOHATBHOM J1eATeJIbHOCTHIIPAKTHKE

[Io wToram mpakTHUKKA B TEPBYIO HEAENIO CEHTSAOpPSI CTYINEHTHI Ha Kadeapy OTUETHYIO
JOKYMEHTAIMI0O U OTueT 1o mnpaktuke. CTpykTypa U coluepKaHHE OT4yeTa JOJDKHBI
COOTBETCTBOBaTh MpPOrpaMMe MpPakTUKU. OTUeT AOJKEH OBITh 3aBEpPEeH Ie4aThio M MOANHCAH
PYKOBOAMTEIIEM MPAKTUKH OT OpraHU3aLUu.

Jns  mpoBeneHHMs TPaKTUKU  pa3paboTaHbl  (OpMBI I 3aMOJIHEHUS]  OTUYETHOM
JOKYMCHTAIUU IO IMMPAKTHUKE!

1. HanpaBnenue — JOKyMEHT, KOTOPBIA CTYAEHT JOJKEH IMPEIOCTaBUTh MO METY MPaKTHUKH.
Conmep>xuT Ha3BaHME NIPAKTHKH, €€ BHJI M Cpoku. HampaBneHne WHAMBHUAYaJIBHOE,
Oq)OpMJ'ISIeTCSI BY30M, IIOAINMCBIBACTCA Ha4YaJbHHUKOM OTJA€JIa MPaKTUKH YHUBCPCUTCTA.
Hanpasnenue BplaeTCs HAa PyKH CTYAEHTY.

2. OT3BIB-XapaKTepUCTUKA PYKOBOJUTENS OT opraHuzanuu. [lognuceiBaeTcss pyKOBOIUTENEM U
3aBepseTCsl MeYaThl0 OpraHU3aluu. XapaKTepUCTHKAa COAEPKHUT OLEHKY Mo S-0auibHON
OLICHKE.

3. JHCBHHUK IIPAKTUKU — 3allOJHACTCA II0 KaXXAOMY OJOTally IIPAaKTHKH. 3anucu B JAHCBHUKE
COIep)KaT KpaTKoe ONHCAHWE BBIOJHEHHOM paloThl, MOANMCHIBAETCS PYKOBOAMUTEIEM
MPAKTUKYU U 3aBEPSETCS M€4aThl0 OpraHu3aliH.

4. oT4eT MO MpaKTHUKE, BKIIIOYAIOLIMI TEKCTOBBIE, TAaOJIMYHBIE U TpaduUuecKue MaTepHalbl,
OTpakarolllie peleHue MPeayCMOTPEHHBIX MPOrpaMMON MPAKTUKH 3ajay.

OTyeT AOMKEH coieprKaTh WH()OPMAITMOHHBIA U aHAIMTUYECKUI Marepuall COOpaHHBIN 1
npopabOTaHHbIN 00y4YarOIUMUCS BO BpeMs MPakTUKU. OTUET MO MPOM3BOACTBEHHON MpPaKTHUKE
JIOJDKEH COJEPIKATh CIEAYIOIINE IEMEHTHI.

TUTYABHBIN JIUCT YCTAHOBIEHHOTO 00pa3la ¢ MOAMUCHI0 PYKOBOIUTEINS OT BBITYCKAIOLIEH
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kadenpsl.

ConeprxkaHue oTpaxkaeT epeYeHb BOIIPOCOB, COAEPKAILUX B OTUETE.

Benenue onpenensier uenu 3agadu, 0ObEKT UCCIEA0BAaHUS, CPOKU IIPOXOXKICHUS TPAKTHUKH,
IepUOJ] HUCCIECIOBAHUSA U HAIpPaBICHUS HCCIIEAOBATEIbCKOM paboThl CTYIEHTa I0 MECTY
IIPAKTHUKH.

OcHOBHasi 4acTb ONMCHIBAET KPATKYI0 XapaKTEPUCTHKY OpPraHOB TOCYIapCTBEHHOIO U
MYHHUIUIIAJIBHOTO YIIPABIEHUS, YYPEKICHUN, OpraHu3aluil U NPEANPUATHA TOCYIapCTBEHHOU
(dopmbl coOCcTBEHHOCTH. Tak ke B 3TOH yacTu pabOThI CTYIEHT JOJKEH OTBETUTh Ha Bce 0€3
VICKJIIOUYEHHS BOIIPOCHI, BXOAAIIUE B IPOrpaMMy IIPOM3BOACTBEHHOM PAKTUKH:

1. OpranuzanoHHasl CTPyKTypa W OCHOBHBbIC (YHKLIMHU TOAPA3AEICHUN OObEKTa MpPaKTHUKH.
JlaHHBII pa3jiell NpearnonaraeT NCCIeI0BaHUE:
— OpraHM3aLMOHHOM CTPYKTYPbI YIIPABJIEHUS IEATEIHOCTh 00bEKTA IIPAKTUKY;
— OpraHU3alMOHHBIX OTHOLICHUM MEXAY CTPYKTYPHBIMU NOAPA3AEICHUIMY,

— KOMIIOHEHTOB OpraHU3alMOHHON CTPYKTYPBI: JIMHEHHBIE IoZIpa3IeaeHus,
(YHKLIMOHANbHBIE CTPYKTYPHBIE TMOJpa3AeieHUuss M 00ecleyuBaroOUIie CTPYKTYpHBIE
[IO/IPA3/CIICHUS;

— CTPYKTYpY ¥ (YHKIIHH armapara ynpaBIeHUs] 00beKTa MPaKTHKH.
2. IlpaBoBoe oOecrieueHHE CHUCTEMBI YIpaBIEHUS OOBEKTa MPaKTUKH. JlaHHBINA pasmen
[IPEIO0JIaraer:
— aHaJIu3 HOPMATUBHO-TIPABOBBIX JOKYMEHTOB, PETIAMEHTUPYIOIIUX AESITeTbHOCTh 00BEKTa
MPAKTHUKHY;
— W3y4YeHHE aJMHUHHCTPATUBHOIO U JOHKHOCTHOTO PEIIAMEHTOB, CTPYKTYPBI U COEP KAHUS
JeSITEIBHOCTH YIPABIEHYECKUX CITYXkO;
— H3y4YeHHE CHCTEeMbl M HCTOYHHKOB (PUHAHCHPOBAHUS OOBEKTa TNPAKTHUKH, DPE3EPBOB
YIIYYILIEHHS U UCTIOJIb30BAHUS OFOPKETHBIX U BHEOIOJKETHBIX CPEJICTB.
3. NudopmanmonHoe obecrieueHne CHCTEMBI yIpaBieHUsT 00bEeKTa MpakTHKH. J[aHHBINA pa3men
MpEeIoJaraer:
— OIpeleleHne poju WH(OPMAIMU KaK CBSI3YIOIIETO 3B€HAa MEXAYy OOBEKTOM U CYOBEKTOM
ynpasJeHus B ooecrieueHNH 3 PEeKTUBHOCTY NPUHATHS YIIPABICHUECKUX PELICHUI;
— H3y4Y€HHE UCIOJIb3YeMbIX CPEACTB Nepeaadn 1 npeodpazoBaHus HHPOPMAIIIH;
— u3y4YeHHe NH()OPMALIMOHHOTO 00ecreueHus: JOKYMEHTO000poTa 00bEKTa IPAKTUKHY;
— u3y4yeHHe MH(POPMALMOHHOIO oOOecrneuyeHuss mpolecca MPUHATHS YIPaBICHUYECKUX
peLICHU.
1. AHanu3 CcoOIMaIbHO-YKOHOMHYECKOTO pa3BUTHUS OO0OBeKTa TpakTUku. JlaHHBIM pasmen
IIPEIO0JIAraeT:
— TMPeIOCTaBJICHUE OLEHKH COIIMATIbHO-IPKOHOMHUECKOTO TMOJIOKEHHUS 00bEKTa MPAKTUKY;
— TpeAoCTaBIeHHE OL[EHKU COLMAIbHO-3KOHOMHUYECKOTO MOTEeHIIMajla 00beKTa IPAKTHKHY;
— H3y4YeHHe CTPATeTHYeCKUX HAlPaBICHUN pa3BUTUS OObEKTa MPAKTHKH;
— W3y4YeHHE WHBECTHUI[MOHHOTO TOTEHIMala M WHHOBALIMOHHOMW AaKTUBHOCTU OOBEKTa
MPAKTHKH.
2. IlpoGrieMbl M MEPCHEKTUBBI PAa3BUTHUS MYHHMLUNAIBHOTO oOpa3oBaHus. JlaHHBIA pasznen
MpEeIoaraeT onpeaeacHue:
— OCHOBHBIX MPOOJIEM COIMATEHO-I)KOHOMHUYECKOTO Pa3BUTUsI 00bEKTa MPAKTHKHY;
— MEpPCHEKTUB COLUAIbHO-IKOHOMHYECKOTO Pa3BUTHUS
6. IlpemyiokeHHs MO COBEPIICHCTBOBAHUIO OOBEKTA MPAKTHKH.
B 3akiioueHnn npuBoasATCs 00IIMe BBIBOMBI U NpeanoxeHus. [Ipunoxenus, BKIO4a0mme

B ce0s OCHOBHBIC M MPOMEXKYTOUYHbIE Marepuaibl o0cienoBaHus (pa3paboTaHHBIE JOKYMEHTHI,

CTPYKTYpPBIL, TpaQHKH, TUarpaMMBbl U T.I1L.).
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Cnucok UCTOYHUKOB U HMCIIOJIb3YyeMOM JITepaTyphl. Bkitoyaetr n3ganusi, UCIOIb30BaHHbBIE
npu HanucaHuu ordeta. CIUCOK MCTOYHUKOB (POPMHUPYETCS MO OTIACIBHBIM TPYIaM U3JaHHi:
3aKOHONATETIbHBIC  aKThl, HOPMATHBHO-TIPABOBBIC JIOKYMEHTHI, COOpPHHMKH JOKYMEHTOB,
nepuoinYecKasl rnedarb, MoHorpaduu u T.I. BHYTpH BBIOpaHHBIX TpYII MCTOYHUKH, Kak
MPaBUIIO, pacnojaraircs 1no andaBuTHOMY NpuHIUNY. CIUCOK UCCIENOBAHUNA COCTABIISETCS B
andaBUTHOM MOPSIIIKE PaMUIIHIA aBTOPOB.

[TIpu cOGope marepuanoB OCHOBHBIMH HCTOUYHUKAMH CBEJICHHUU SBISIOTCS HOPMAaTHBHO-
CIPAaBOYHbIE MaTepuaibl JOJKHOCTHbIE MHCTPYKLIHUU, TOJOXKEHHUS O MOApa3IeiIeHHIX
OpraHu3aly, IUIAHOBbIE M OTYETHBIC JTIOKYMEHTHI, CTATUCTHUYECKHE MaHHbIE O JESTEIbHOCTH
UCCIIElyeMO OpraHu3aliy, JUYHbIe HAOMIOACHUS MPAKTUKAHTA, TOKYMEHTHI, UCIOIb3yeMbIe B
CHCTEME YIIPABIICHUS OpraHu3auuei. B 3TuX TOKyMEHTax He JOJKHO COAEPIKATHCS CBEICHMM,
COCTaBIIAIOIIMX TOCYJAapCTBEHHYIO TailHy, a TaKXe MWHBIX CBEICHHM, HE OTHOCSIIMXCS K
peaMeTy BEICHUS U HE BXOJSIINX B IPOrpaMMy MPAKTHUKU CTYCHTOB.

Obugue mpebosanus K opopmaenuro omuema.

O6beM oTuera 10 25 CTpaHUIl MAIIMHONMCHOrO TekcTa. [IpyM H3ydyeHUM OTAEIbHBIX
BOMPOCOB MPOTPaMMBbI, CTYAEHTBHI JIOJDKHBI TIIOJB30BATHCS  CIEHHUATBHONW JUTEPaTypoH,
HOPMAaTHBHBIMU aKTaMH, BHYTPEHHHUMH HWHCTPYKLUMSIMHU OPraHU3allid - MECTa MpPOBEICHUs
MIPAKTHKU

OO0BeM oTdeTa O MPOXOXKICHUH y4eOHON MPaKTHKU - OKoJio 25 crpanuil. OTYeT HOIKEH
ObITh HamewyaTraH Ha mnucued Oymare dopmara A4 c ogHOU cTOpoHBI nucta 14 mpudrom
TimesNewRoman uepe3 1,5 unrepBana. OdopmieHue oTdeTa JIO0JDKHO COOTBETCTBOBATh
TpeOOBaHUSAM, IPEABIBISIEMBIM K oopmiieHnto padboT. [lo okoHUaHMM TPAaKTUKH, B HEJEIbHBINA
CPOK, OTYETHI CAAI0TCS Ha Kaepy MHCTUTYTA U 3alUINAI0TCA B YCTAHOBICHHOM MOPSIKE.

K 3amuTte y4eOHOI MpaKTUKHU JOMYCKAIOTCS CTYIACHTHI, BBIOJHHUBIIUE €€ MPOrpaMMYy,
MPEICTABUBIINE XAPAKTEPUCTUKY C MECTA MPOXOKACHHS MPAKTUKUA U OTUET O MPAKTHKE.

3amuTa oTuera Ha Kadeape nepen komuccuei. I1o pesyapraraM 3alIUThl OTYETA CTYACHTY
CTaBUTCS Oudgepenyuposannsviii 3auem. OlLIEHKA YUYUTHIBACT: IOJHOTY COJAEpKaHUSA U
Ka4eCTBO BBIMOJHEHHUsI OTUETa, €r0 COOTBETCTBHE MPOrpPAMME MPAKTUKUA U WHIUBHUIYAIIBHOMY
3a/1aHuI0; BIIAICHUE MaTepralioM OTYeTa; PellIeHUE MOCTABICHHON POOIEMBI.

CTyneHThbl, YCHEIIHO TMpOIIEAIIne Y4YeOHYI0 MpPaKTHKY, IOJy4YaloT IOJOKHUTEIbHYIO
oneHky.Ilonyuenne oOydaromuMcsl «HEYAOBIETBOPUTENIBHON» OLIEHKH 3a aTTECTAlUI0 JIF0OO0Tro
BHUJIa TPAKTUKHU SIBISIETCS AKaAEeMUYECKOM 3aJ0/DKEHHOCThbIO. JIMKBHUIANMsA akaJIeMHU4YecKon
3aJI0JDKEHHOCTH IO MPAKTUKE OCYIIECTBISIETCS MyTeM €€ IIOBTOPHOI OTpabOTKH IO CIIeUAIBHO
pa3zpaboTaHHOMY rpaduKy.

CryneHThl, HE BBIIOJIHUBINNE TMPOTpaMMy TPAKTUKH 110 YBAXHUTEIHHOW MPHUYHMHE,
HAMPAaBISIOTCS HA MPAKTUKY ITOBTOPHO B CBOOOIHOE OT y4eObI BpeMs.

Ilokazamenu u Kpumepuu oyeHUBAHUA:
— HA OYeHKY «OMAUUHOY (5 6ann08) —obyuarowulicsa npeocmasisem omyem, 8 KOmopom 8

NOHOM 00beMe PACKPLIMO COO0epA’CaHue 3a0aHUsl;, MEKCM U31aeaemcs nociedo8ameibHo U
JIOCUYHO € NPUMEHEHUeM aKmyalbHblX HOPMAMUBHLIX OOKYMEHMO8, 6 omueme OaHa
BCECMOPOHHSSL OYEHKA NPAKMUYeCcKo20 Mamepuand, UCNONb3Yenmcs MeopPYecKull nooxoo K
pewenuio npoouemvl, choOpMYIUPOBAHbL IKOHOMUUECKU 0OOCHOBAHHBLE 8b1600bL U NPEOJIONCEHUSL.
Omuem coomeemcmeayem npeovgsieMblM mpebosaHusm K 0QOPMIEHUIO.

Ha nybauunoil 3auwume 0b6yuarowuiicss 0eMOHCmMpupyem CUCMeMHOCTb U 2/IyOUHY 3HAHUL,
NOYYEHHBIX NPU NPOXOHCOCHUU NPAKMUKU; CIMUTUCTIUYECKU 2DAMOMHO, N02UHECKU NPABUTLBHO
uznazaem omeemvl Ha 60ONPOCHL; OAEN UCUEPNLIBAIOWUE OMBENbL HA OONOJIHUMENbHbLE 60NPOCHL
npenodasamelis;, cnocoben 00odowums Mamepuan, coerams cOOCMEeHHble 8blBO0bI, BbIPAZUMb
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C80€ MHEHUe, NPUBECMU WITIOCMPUPYIouue npumepbl.

— Ha oyeHky «xopouwio» (4 6anna) — odbyuarowulics npedcmasgisiem omyem, 8 KOMOpPoM
codepoicanue packpulmo OOCMAMOYHO NOJHO, MAMEPUAl Usnazaemcs ¢ NpuMeHeHuem
AKMYANbHBIX HOPMAMUBHBIX OOKYMEHMO8, OCHOBHbIE NOJONCEHUS XOPOUO NPOAHATUIUPOBAHD,
UMEIOMCST 8blBOObL U IKOHOMUYECKU 000CHO8aHHble npednodceHusi. Omuem 6 OCHOBHOM
coomeemcmayem npeovAGIAeMblM Mpebo8aAHUAM K 0QOPMAEHUIO.

Ha nybauunoii 3awume obyuarowuiicss 0eMOHCMPUpyemooCmamouHyo HOJIHOMY 3HAHULL 6
obveme NpoSPaMMbl NPAKMUKU, NAPU HATUYUYU JUWL HECYUeCMBEHHbIX HEeMmOYHOCmell 8
UBTIONCEHUU COOEPIHCAHUSL OCHOBHBIX U OONOTHUMENbHLIX 0MEemos; eladeem HeoOX00uMou O
omeema  mepmMuHoao2Uuel; HeOOCMAmo4HO NOIHO  PACKpblédem  CYWHOCMb  8ONPOCA;
OMCYmMCcmeyIom UinoCmpupylowue npumepsl, 06oowarouee MHeHue cmyoeHma HedoCmamoyHo
YEMKO 8bIPAINCEHO.

— Ha OYeHKY «yoosiemeopumensvhoy (3 oauna) — odyuarowuiica npedcmasisem omyem, 8
KOMOPOM COOepiHcanue packpblmvl c1ab0 U 8 HeNoIHOM o00bveme, 6bl800bl NPABUNbHbLLE, HO
NPeonodtcenUs AGNAOMCA HeoO0CHO8aHHbIMU. Mamepuan usnazaemcs HA OCHOB8e HENOIHO2O
nepeytst HOpMAmueHuIX OOKYMeHmos. Mmeromes napywenus ¢ oghopmieHuu omuema.

Ha  nybnuumoi  3awume  obyuanowuiica  O0eMOHCMpupyem HEe0OCmamouHo
nocnedosamenbHvle 3HAHUA NO 6ONPOCAM NPOSPAMMbL NPAKMUKU, UCHOIb3Yem CReYUuaibHYIo
MEPMUHONI02UIO, HO OONYcKaem OWUOKU 6 OnpedeleHult OCHOBHBIX NOHAMUL, KOmopbie
3ampyoHsiemcsi ucnpagums CaMOCMOSMeENbHO, O0eMoHCcmpupyem CnocobHOCmb
CaMOCMosMeNnbHo, HO He 21yO0KO, aHAIU3UPOBAMb MAmepua, packpvléaem CyuwHOCMb
pewaemoii npobiemvl MOAbKO NpU HABOOAWUX BONPOCAX NPenooasamens; OMCYMCMEYIom
uLIIOCMpupyrouue npumepsl, OMCymcmeyom 6ble00ul.

— HA OYeHK)y «Hey0081emeopumenvroy (2 oaiia) — odoyuarowulics npedcmagisaem omyemn,
8 KOMOPOM COOepIHCAHUE PACKPLIMbL CL1AO0 U 6 HENOTHOM 00beme, 6bl600bl U NPeOONCEHUS
A6nAIOMCA  HeobocHosanHvimMu. Mamepuan u3znazaemcsi HA OCHO8e HENOIHO20 NepeuHs
HOpMAMUBHbIX O0KyMeHmos. Hmetomca uapywenuss 6 ogopmienuu omuema. Omuem ¢
3aMeuaHusIMU Npenooasamens B036PAAemcs 0byuarwemycs Ha 0opabomky, u YCI08HO
donyckaemcs 00 nyOIUYHOU 3aUUMbL.

Ha nybauunoti 3awume obyuarowuticss 0eMOHCmpupyem pacmenmapuvie 3HAHUSL 8
PAMKAX NpOSPAMMbL NPAKMUKU, He 6ladeem MUHUMATbHO HeoOXO0OUMOU MepMUHOL02Uel;
oonyckaem epybwvie jocuueckue owuOKY, omeeuas Ha 60NpPoChl NPenodasameins, KOmopvle He
MOdHCem UCHPAsUMb CAMOCHOAMENbHO.

— Ha OYeHKY «Heyooesiemeopumenvhoy (1 6ann) — obyuarowuiicsas npedcmasisiem omyem,
8 KOMOpPOMOUYeHb C1ab0 paccMompenvl NpaKkmuyecKue 60NpoCvl 3A0aAHUs, NPUMEHSIOMCS
cmapvle HOpMamueHvle OOKYMeHmbl U omuemHocms. Omuem GbINOIHEH C HAPYUEHUAMU
OCHOBHBIX mpebosanuli kK oghopmaenuto. Omuem ¢ 3amMeyanuamu npenooasamelis 6038paAaAemcs
obyuarowemycs Ha 00pabomky, u He OONYcKaemcs 00 nyOIUYHOU 3aUUMbL.

8 YueOHo-MeTOonMueckoe 1 nHpopmaunoHHoe obecnieuenue Ilpouzeoocmeennasn -
RPAKMUKA RO NOYYEHUIO NPOPeCCUOHATbHBIX YMEHUI U ONbIMA RPOPecCUOHANbHOU
deamenvHOCMU

a) OcHoBHas JMTEpaTypa:

1. MengeneBa, T. A. OCHOBBI TEOpHUHU YIIPABICHUS | YUCOHUK U TPAKTUKYM IS
akanemuueckoro 6akamaBpuara / T. A. MeaseaeBa. — M. : 3narensctBo FOpaiit, 2019. — 191
c. — (Cepus : YauBepcutetsl Poccun). — ISBN 978-5-9916-7025-8. — Pexxum nocryma:
https://biblio-online.ru/viewer/osnovy-teorii-upravileniya-434018#page/1 (cBoOOAHBII)
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https://biblio-online.ru/viewer/osnovy-teorii-upravleniya-434018#page/1

2. l'ocynapcTBeHHOE M MyHHULIMTIANIbHOE yripasiieHue B 2 4. Yacts 1. ['ocymapcTBeHHOE
yrpaBieHHe : y4eOHUK U IPaKTUKYM JUid akajemudeckoro 6akanaspuara / C. E. [Ipokodoes [u
ap.] ; mox pex. C. E. Ilpoxodresa, O. B. [Tanunoii, C. I'. Epemuna, H. H. MycunoBoii. — M. :
W3narensctBo KOpaiit, 2019. — 276 ¢. — (Cepus : bakanaBp. Akagemuyeckuii Kypc). — ISBN
978-5-534-03605-3. — Pexxum pocryma: https://biblio-online.ru/viewer/gosudarstvennoe-i-
municipalnoe-upravlenie-v-2-ch-chast-1-gosudarstvennoe-upravlenie-432915#page/1

3. CucreMa rocyIapcTBEHHOTO U MYHUIIUTIATBHOTO YIIPABICHUS | YICOHUK ISt
akanemuueckoro 6akamaspuara / 0. H. llleawsko [u ap.] ; mox odur.pen. FO. H. llenpko. — 2-¢
u31., nepepad. u gorn. — M. : UznatenbctBo FOpaiit, 2019. — 462 ¢. — (Cepus : bakanasp.
Axanemuueckuii kype). — ISBN 978-5-534-02506-4. — Peskum mocryma: https://biblio-
online.ru/viewer/sistema-gosudarstvennogo-i-municipalnogo-upravleniya-431942#page/1

0) /lomoJiHUTe/IbHAA JIUTEpaTypa:

1. TocynapcTBeHHOE U MYHULIUIIATBHOE YIIPABJICHUE : YYEOHUK U MMPAKTUKYM JIJIS
akanemudeckoro OakanaBpuara / B. I1. Bacunwes, H. I'. Jlexanosa, H. A. Jlocs, 1O. A.
XomnoneHnko. — 3-e u3., nepepad. u gom. — M. : U3parensctBo FOpaiit, 2019. — 325 ¢. —
(Cepus : bakanaBp. Akagemuueckuii kype). — ISBN 978-5-534-09225-7. — Pexxum nocryma:
https://biblio-online.ru/viewer/gosudarstvennoe-i-municipalnoe-upravlenie-427483#page/1

2. T'pozosa, O. C. [1enonpou3BoJCTBO : yued.Mmocooue s akaIeMHIeCKOTO
6akanaspuata / O. C. I'po3oBa. — M. : U3narensctBo KOpaiit, 2019. — 124 c. — (Cepus :
VYuusepcutersl Poccun). — ISBN 978-5-534-06787-3. — Pexxum noctyna: https://biblio-
online.ru/viewer/deloproizvodstvo-438790#page/1

3. Ilysanora, H. H. OcHOBBI fenonpon3BoAcTBa. S3bIK cy)eOHOTO JOKYMEHTA :
yueOHUK U MPaKTUKYM JJid akajemudeckoro 6akanaspuara / H. H. lllyBanosa, A. 0. Banosa ;
nox oomr.pea. H. H. IllysanoBoii. — 2-¢ u3a., nepepad. u gon. — M. : M3garenscTBo IOpaiiT,
2019. — 428 c. — (Cepus : bakanaBp. Akanemuueckuit kypc). — ISBN 978-5-534-10848-4 —
Pexxum nmoctyna: https://biblio-online.ru/viewer/osnovy-deloproizvodstva-yazyk-sluzhebnogo-
dokumenta-439062#page/1

B ) IIporpammuoe obecnneyenne u MHTEpHET-pecypcsl:
[TporpammHoe oOecrieueHue

Haumenoanue [10 Ne norosopa Cpok nieficTBUS TULIEH3UN
MS Windows 7 J-1227 ot 08.10.2018 11.10.2021
MS Office 2007 Ne 135 ot 17.09.2007 OeccpouHo
Kaspersky Endpoind Security | /1-300-18 ot 21.03.2018 28.01.2020
1utst OusHeca - CTaHIapTHBIN J-1347-17 o1 20.12.2017 21.03.2018
J1-1481-16 ot 25.11.2016 25.12.2017
7 Zip CBOOOJTHO pacmpocTpaHsemMoe | 6eccpouHO

HNHuTepHeT-pecypcesl

1. Mexnynapoanasi crnpaBoyHasi cucrema «llommpen» polpred.com otpacias «OO6pazoBanwme,
Haykay. — url: http://edication.polpred.com/.

2.HanmonanbHass WHQOpPMAIIMOHHO-aHATTUTHYECKAs cucTeMa — POCCHUUCKHMN HMHIEKC HAyIHOTO
utupoBanus (PUHL). — url: https://elibrary.ru/projest_risc.asp.

3. Ilouckosas cucrema AkaaemusiGoogle (GoogleScholar). — url: https://scholar.google.ru/.

4. UndopmarronHas cucteMa — EnnHOe OKHO J0CcTyma K MHGOPMAIMOHHBIM pecypcam. — Uurl:
http://window.edu.ru/.
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9 MaTtepuajibHO-TEXHHYECKOE o0ecnevyeHne TUCUUIIMHBI (MOIYJIs1)
MaTepI/IaJIBHO-TGXHI/I‘-IeCKOC O6CCHC‘ICHI/IC JUCHUITIIIMHBI BKIIFOYACT:

Twum u Ha3BaHUE AyJUTOPHUHU

OcHareHre ayIuTopuu

VY4eOHbIC ayAUTOPUH IS
MPOBEICHUS 3aHATUM JIEKIIMOHHOTO
THIA

MynbTUMeINITHBIE CPEACTBA XPAHEHHUS, [IEPEAAUn U
npecTaBiIeHNus HHPOPMALIUH.

VYuebHble ayIUTOPUH VIS
IIPOBEJCHUS PAKTUYECKUX
3aHATUH, TPYIIIOBBIX U
WHJVBHIYaJIbHBIX KOHCYJIBTALINM,
TEKYILEro KOHTPOJIS U
IIPOMEXKYTOUHOM aTTECTALUU

MynsTUMeIMHbIE CPEACTBA XPAHEHUS, TIepeiaud 1
npeJcTaBiIeHus HHDOPMALIUU.

Kom1uiekc TecToBbIX 3ajaHU 1Sl IPOBEICHUS
MPOMEKYTOUHBIX M PYOEIKHBIX KOHTPOJICH.

IToMmemmeHus 11 CaMOCTOSITEILHOU
paboThl: 00yUJarOIINXCS

[Tepconanbubie kKoMnbIOTEpHI ¢ makerom MSOffice,
BBIXOZI0M B MIHTEpHET U ¢ 10CTYIIOM B 3JIEKTPOHHYIO
UH()OPMAIIMOHHO-00Pa30BATENBHYIO CPEy YHUBEPCUTETA

[Tomenienust 1i1st XpaHeHUs U
pOoUIAKTUIECKOTO
o0ciyxuBaHUS y4eOHOTO
o0opynoBaHus

HIxader s xpaHeHus: y4eOHO-METOAMYECKON
JIOKYMEHTAIUH, Y9eOHOTO 000PY/I0BaHMS H YIeOHO-
HarJIsIIHBIX TTOCOOMH.
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