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1 Ilenu ocBOEHUS AUCUUIIIIMHBI (MOIYIIS)

HenssMmu ocBoeHUs1 nuCHUIUIUHBI «JlemoBas mepemnucka (MEpBbI MHOCTPAHHBINA SI3BIK)»
SIBJISTIOTCS CO3/IaHME CHUCTEMHOTO MPEJICTABICHUS O CTPYKTYpe, (PYHKIUAX U MHOTOOOpa3uu jie-
JIOBBIX TEKCTOB, pa3BUTHE 0A30BBIX HABBHIKOB IEPEBO/IA M HAITUCAHUS JICTIOBBIX TTUCEM.

2 MecTo JMCUMILIHHBI (MOAYJIsI) B CTPYKTYpe 00pa30BaTe/IbHOM NIPOrpaMMbl
MOAroTOBKH 0akajiaBpa (Marucrpa, crienmajamcra)

HMucuumnuna «/lenoBas mnepenucka (MepBbIA MHOCTPaHHBIM  S3BIK)» BXOAUT B
BAapUaTHBHYIO 4yacTh Oinoka 1 oOpa3oBaTenbHO MporpaMMbl IO HANpaBiICHUIO MOATOTOBKU
45.03.02 JlunrBuctuka, npoduns llepeBon m mnepeBogoBefcHUE (AHTIMHCKUM W HEMEIKUN
SI3BIKH).

Jlig u3ydeHus: TUCLUIUIMHBI He0OOXOIMMBI 3HaHUS (YMEHHUsI, HaBbIKK), CHOPMUPOBAHHbIE
B pe3yJbTaTe U3y4eHUs NUCUUIUTHHBI «VIHOCTpaHHBIN S3BIKY.

3HaHus (yMEHUS, HaBBIKM), IMOJYYEHHbIE MPU W3YYEHUU AAHHOW IUCUUIUIMHBI OyAyT
HEOOXO0IMMBI JUISl CJaul TOCYapCTBEHHOIO AK3aMEHa.

3 Komnerenuun ody4aromierocsi, popmupyemsolie B pe3yJibTaTe 0CBOCHUS
AUCHUILIMHBI (MOAYJIs1) U IUVIAHUPYeMble Pe3yJbTaThl 00y4eHHs

B pesynbrare ocBoeHus AMCHUIUIMHBI «JlenoBas mepernucka (MEpBbII HMHOCTpaHHBIN
SI3BIK)» 00y4aIOIIUIACS TOIDKEH 001a1aTh CISAYIOIIMMHU KOMITETCHIIUSMHU:

CrpyKTypHBIil
JIEMEHT [Inanupyemble pe3ynbTaThl O0y4eHUS

KOMIICTCHIIUHN

OIIK - 8 BiageHremM 0ocoOEHHOCTAMHU O(ULIMATBHOIO, HEUTPAJIILHOTO U HEO(PULIMATBHOTO PErH-
CTPOB OOIICHUS

3HaTh - OCHOBHBIE TIOHATUS O KOMMYHUKAaTUBHOW PEUYEBOM JESATENbHOCTH, MEXaHU3-
Me peun; 00 3pPEeKTUBHOM AOCTHKEHUN KOHEYHOM 11e7U 00ILEeHuS.

- peructpsl peun (ounnanbHbIN, HeOpULIUATbHBIN, HEUTPAJIBHBIN U T.J1.);

- JIMHFBUCTUYECKHE MapKepbl COIMAIbHBIX OTHOLIECHHH ((pOopMynbl IpHUBET-
CTBUS, IPOIIAHNUS, SMOLIMOHAJILHOE BOCKIMIAHUE U T.J.).

YMeThb - IIpaBUJIBHO BBI6I/IpaTB KOMMYHUKATUBHBIC CTPATCTUHU WU NPUMCHATH 3TUKCT-
HBIC HOPMBI IIpU 06III€HI/II/I C MMPpEACTAaBUTCIAMU HHOU KYJIBbTYPBI.

- pacno3HaBaTb JJUHTBUCTHUYCCKUC MAPKEPBI CONMAIIBHBIX OTHOIIIEHUHN U aJICK-
BATHO MX MCIOJb30BaTh ((POPMYIbI MPUBETCTBUSA, IPOIIAHUS, YMOLIMOHAILHOE
BOCKJIMIIAHHE | T.]I.).

Bnaners - opMynamMH peyeBOro 3TUKETA B U3y4aeMbIX HHOCTPAHHBIX A3bIKaX;
- KyJIbTYPOU YCTHOM ¥ MMCbMEHHOM PEYH.

OIIK-18 criocoOHOCTHIO OPUEHTUPOBATHCS HA PHIHKE TPY/AA U 3aHATOCTH B YaCTH, Kacaromencs
cBOel mpohecCHoHaIbHOM NesTEILHOCTH, BIaJICHHEM HaBBIKAMU SK3UCTECHIIMAILHON KOMIIETECH-
100701

3HaTh - IIPUHIUIBI U METOJbl PabOThI [0 OPraHU3ALUU T'PYIIIOBON M KOJIJIEKTUBHOM
JEeSITEIbHOCTH JUIsl TIOCTHXKEHUS OONINX LEJIEH.

VYmeTs - pa6OTaTB B KOJIJICKTHUBE, BBICTYIIATh C I/IHI/IHI/I&TI/IBOIZ, IIPUHHUMAThL OpraHu3a-
IMUOHHBIC PCIICHHA U HECTHU 3a HUX OTBETCTBCHHOCTD,
- OBITH CaAMOKPUTHUYHBIM.

Bmagers - HaBbIKAMU OPTraHU3ALMU TPYNIOBOM U KOJUIEKTUBHOM NIEATEIBHOCTH ISl J10-
CTHKEHUS OOIIUX TIEJIH TPYIOBOTO KOJIJICKTHBA.




CrpyKTypHBIil
JIEMEHT

KOMIICTCHIIUHN

[Inanupyembie pe3ynbTaThl 00ydeHUS

OIIK-20 crocoOHOCThIO peliaTh CTaHAApPTHBIE 3a/add IPO(ecCHOHATbHON JesTeNbHOCTH Ha
OCHOBE MH(OPMAIMOHHON 1 6ubIHorpaduueckoil KyJbTypbl C IPUMEHEHUEM HH(POPMAIIHOHHO-
JIMHTBUCTUYECKUX TEXHOJOTUMH U C YUETOM OCHOBHBIX TpeOoBaHUN MH(pOpMaLMOHHON Oe3ormac-

HOCTHU

3HaTh

- CYILIHOCTh ¥ 3HaU€HHE UH(POpPMAIIUU B Pa3BUTHH COBPEMEHHOTO OOIIECTBA;

- OCHOBHBIE€ METO/Ibl, CIIOCOOBI U CPENICTBA MOJYYEHUS, XpaHEHUs, epepadoT-
K1 UH(popmanuy;

- IPUHIUIBI pabOTHI B IJ100aTbHBIX KOMIIBIOTEPHBIX CETAX.

VYmMmers

- UCIOJb30BaTh 0a30BbI€ 3HAHUS B 00JACTH MH(POPMAILMOHHBIX TEXHOJIOTHH B
poecCHOHANBHOM JIEATETLHOCTH;

- coOuparh W aHAIU3UPOBATh MHPOPMALUIO U3 PA3IUYHbIX MCTOUYHUKOB IS
pelieHus NpopecCUOHAIBHBIX U COLIMATIBHBIX 3a/1a4;

- coOuparh ¥ aHAJIU3UPOBATH S3BIKOBbIE (DAKTHI C MCIOJIH30BAHUEM TpPaIULH-
OHHBIX METOJIOB U COBPEMEHHBIX UH(POPMAIIMOHHBIX TEXHOJIOTU;

- HCHOJB30BaTh PECYPChl IIOOAIBHBIX KOMIIBIOTEPHBIX CETEeH JUIsl MOHCKa
JIMHTBUCTUYECKON HHPOPMAIUH.

Bnazers

- HaBbIKaMu paboThl ¢ MH(popManueld B INI0OAIbHBIX KOMIIBIOTEPHBIX CETSIX
Ul pellieHns Npo(ecCuOHAIbHBIX U COLMANbHBIX 33/1a4;

- HaBbIKaMM cOOpa M aHajIn3a Hay4yHO! MH(OpMaLuu IpU MOAr0TOBKE 0030pOB,
aHHOTAaLUM, cOCTaBlIeHUU pedepaTtoB U OubIUorpaduil Mo TeMaTHKe MPOBOIH-
MBIX UCCIIEIOBAHUM, TOATOTOBKH MMPE3EHTALMMI U T. I1.;

- HaBbIKaMU cOopa U 00pabOTKH A3BIKOBOM MH(OPMAIMU C HCIOJIb30BAHHEM
TPaJIMLIMOHHBIX METOJIOB U COBPEMEHHBIX NH(GOPMAIIMOHHBIX TEXHOJIOTH.

IIK-7 BnageHreM METOIMKOMN MPEANEPEBOTICCKOTO aHAIN3a TEKCTa, CIIOCOOCTBYIONMIEH TOYHO-
MY BOCHPHUATHUIO UCXOOHOTI'O BBICKA3bIBAHW S

3HaTh

— CHCTEMY 3KBUBAJICHTHOCTU B paMKaX IMMCbMCHHOI'O IIEPEBOAA,

— TI'paMMaTH4YC€CKHUEC, CUHTAKCUUYCCKHUEC H CTUIMCTUYCCKHEC HOPMbI B paMKax
MUCHMEHHOTO TEPEBOA;

— 0co0eHHOCTH 0(hOPMIICHHS TEKCTA IEPEBO/IA JIEJIOBOTO MHUCHhMa.

VYmern

— pacro3HaBaTb W NPUMCHATHL Ha IMPAKTUKEC OCHOBHBLIC ACIICKThI IMPEAIICPC-
BOJYCCKOI'O aHa/JIn3a,

— pacrno3HaBaTb I'paMMAaTHUYCCKUC, CUHTAKCUYCCKUC U CTHIIMCTHYCCKUEC HOP-
MBI IPpX NPAKTHYCCKOM ITMCbMCHHOM IICPEBOJIC.

Bnazetrs

— CcHUCTeMOH yd€Ta IrpaMMaTHYCCKHUX, CHHTAKCHYCCKUX W CTHIIMCTUYCCKUX
HOPM B paMKaX IIMCbMEHHOI'O IIEPEBO/IA;

—  aIropuTMoM O(OpPMIIEHHS TEKCTA EPEBO/IA JAEI0BOTO NUChMA;

— CHCTEMOH IpeArnepeBoJYECKOTO aHajan3a TeKCTa B paMKax padOThl C TeK-
CTOM II€PEBO/IA JIEJI0BOTO MUCHMA.




4 CTpyKTypa U coiepkaHue IUCUMILITUHBI (MO1YJIs1)

OO0mast TpyI0eMKOCTh IUCIUTIIMHBI COCTaBIsIET 3 3a4eTHRIE eMMHUIBI 108 akaja. 4acoB, B TOM YHUCIIE:

— KOHTaKTHas pabota — 44,1 akaj. yaca:
— aynuTtopHas — 44 akaj. yaca;
— BHeayautopHas — 0,1 akan. yaca;

— B JopMe paKTUIECKOi MOATOTOBKH — 44 akaj. Jyaca;

— camocTosTeNbHas padota — 63,9 akaj. 4yacos.

Paszern/ tema
JUCIIUITIIINHBI

AynuropHas

KOHTaKTHas paboTa
(B akaj. yacax)

CemecTtp

JICKITUU
nabopar.

3aHATUS
MpaKkTUy.
3aHATUS

CamocrosiTenbHas pa-
0ora (B akaj. yacax)

Bun camocTosTeIbHOU
paboThI

dopMa TEeKyIIEro KOHTPOJIS
yCIIEBAEMOCTH U

IIPOMEKYTOUYHON aTTECTAllUN

Kop u cTpyKTypHBIT
3JIEMEHT
KOMITIETEHITUU

1. Pa3gen [lemoBas mepenucka Kak OCHOBa
3G dEKTUBHON CUCTEMBI KOMMYHUKAITUH.

1.1. I[lonarue «nenosas nepenucka». Llenu u 4 [TonroroBka k mpaktudeckomy  |[IpoBepka BeinosHenus 3aaa- |OINK-8
3a/1a4y JeJI0BOU MEPEIUCKH. 3aHATUIO. BhINIONHEHNE yIpaxk-  |HUM. 3yB,OIlK-
HEHUM U 3a/1aHU. 18 3yB,
OIIK-20
3yB, [IK-7
3yB
1.2. SI3bIKOBBIE CpENCTBA BO3JCUCTBUS Ha 421 [TonroroBka k mpaktudeckoMmy  |[IpoBepka BeinosHenus 3aaa- |OINK-8
aapecara. 3aHATUIO. BhIlIONTHEHWE yIpak-  |HUM. 3yB,OIlK-
HEHUU U 3a/1aHUI. 18 3yB,
OIIK-20
3yB, [IK-7

3yB
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Utoro mo pazneny 8 821 |10
2. Pazgen OdopmIieHue NeI0BOTO MHUChMa 8
2.1. Crpyktypa u ctuib ohopMieHus neno-| 8 4 |4 ITogroroBka k mnpaktuueckoMy|IIpoBepka BbimonHenus 3ana-|OINK-8
BOTO IMUCHbMA. 3aHATHIO. BBINONIHEHUE yOpaxK- |HUU. 3yB,OIIK-
HEHUU U 3a/1aHU. 18 3yB,
OIIK-20
3yB, [IK-7
3yB
2.2. ®opmarupoBanue. OdopmiieHne KoH-| 8 421 |6 ITogroroBka k mnpaktuueckoMy|IIpoBepka BbimonHeHus 3ana-|OINK-8
Bepra. [IpuHATBIE B I€I0BON MEPENHCKE CO- 3aHATUIO. DBbINoaHEHUe ynpax-| HUm. 3yB,OIlK-
kpamienus. [IpaBuiia BHemHero ogopmiieHus HEHUU U 3a/1aHUM. 18 3yB,
nenoBoro mucbMma. LpudTel, uHTEpBaBI, OIIK-20
a03alHOe WIEHEHHWE TecTa, INPONHUCHBIE U 3yB, [IK-7
CTpOYHbIE OYKBBI U JIp. 3yB
Utoro mo pazneny 8 821 |10
3. Pa3nen Buzpl nenoBoi epenucKu. 8
3.1. lenoBoe nuceMo, Tenerpamma, akc, 8 421 |4 IToaroroBka k npaktuyeckomy  |IIpoBepka BeimonHenus 3aga- |OINK-8
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AJIEKTPOHHOE COOOIIIEHHE. 3aHATUIO. BhIIONHEHNE yIpaxk-  |HUM. 3yB,OIlK-
HEHUU U 3a/1aHU. 18 3yB,
OIIK-20
3yB, [IK-7
3yB
3.2. CeTuker — mpaBuja JJIEKTPOHHOU mepe-| 8 421 |6 [TonroroBka k mpaktudeckomy  |[IpoBepka BeinosHenus 3aaa- |OINK-8
MMACKH. 3aHATUIO. BhIlIONTHEHWE yIpak-  |HUM. 3yB,OIlK-
HEHUU U 3a/1aHU. 18 3yB,
OIIK-20
3yB, [IK-7
3yB
Wtoro mo pazneny 8 8/41 |10
4. Pasnen S3bIK U CTWIIB JIEIOBOTO MHCHhMA 8
4.1. CranpapTHble S3bIKOBbIE  (popmyibl| 8 421 |4 ITogroroBka k mnpaktuueckoMy|IIpoBepka BbimonHenus 3ana-|OINK-8
(knuie) B 1€J0BOM NEpenucKe, 0COOEHHOCTH 3aHATHUIO. BblNOIHEHNE ynpax- | HU. 3yB,OIlK-
yHoTpeOIeHUs OTAEIbHBIX KaTEropuil CIoB B HEHUU U 3a1aHUM. 18 3yB,
JIETOBOM MEPENUCKE, MOCTPOECHHUE CIOBOCO- OIIK-20
YETaHUH U IPEIII0KECHUIM. 3yB, [IK-7
3yB
4.2. AHamu3 TUNAYHBIX S3BIKOBBIX OMIMOOK.| 8 4/41 |6 [TonroroBka k mnpaktudeckomy|lIpoBepka BbmosHeHnus 3aaa-|OIMK-8
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Crunucruyeckue, J0rH4eckue, JIEKCUIeCcKue, 3aHATUIO. DBbINonHEeHue ynpax-| Hum. 3yB,OIlK-
MOP(OJIOTHIECKHe, CHHTAKCHUYECKUE OIIHO- HEHUU U 3a/1aHU. 18 3yB,
KH. OIIK-20
3yB, [IK-7
3yB
Utoro mo pazneny 8 g/61 |10
5. Paspnen Ilepenucka npu ycTpoicTBE Ha pa-| 8
ooty
5.1. Pe3tome. IIuceMo-nipocsba o npueme Ha| 8 421 |6 ITogroroBka k mnpaktuueckoMy|IIpoBepka BbimonHenus 3ana-|OINK-8
pabory. 3aHATUIO. DBbINonHEHUEe ynpax-| HUm. 3yB,OIlK-
HEHUH U 33JaHUH. 18 3yB,
OIIK-20
3yB, [IK-7
3yB
5.2. XapakrepucTuka M pEKOMEHJaTenbHoe| 8 421 |6 ITogroroBka k mnpaktuueckoMy|IIpoBepka BbimonHenus 3ana-|OINK-8
IIACHMO. 3aHATUIO. DBbINoaHEHUe ynpax-| HUm. 3yB,OIlK-
HEHUH U 33JaHNH. 18 3yB,
OIIK-20
3yB, [IK-7
3yB
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AynuropHas s ’:g JE
KOHTaKTHas paboTa 5 Q ZE
= (B akaj. yacax) g N dopma TEKyIEro KOHTPOJIs =
Paznen/ tema 3 =g Bun camocrositensHON =il
< O © yCIIEBAEMOCTHU U S
JMCUUTUTAHBI 5 . . = paboThI . a3 o
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Uroro no pazaeny 8 8/41 |12
6. Paznen CounanpHble TUChbMa 8
6.1. Ilozapasnenus. Beipaxxenue cobosie3Ho-| 8 2 |59 ITogroroBka k mnpaktuueckoMy|IIpoBepka BbimonHenus 3ana-|OINK-8
BaHUI. 3aHATUIO. DBbINonHEHue ynpax-| HUm. 3yB,OIlK-
HEHUH U 3aJaHUHN. 18 3yB,
VB
OIIK-20
3yB, [IK-7
3yB
6.2. Beipaxenue OnaromapHoctu. I[lpurma-| 8 2 16 [TonroroBka k mnpaktudeckomy|lIpoBepka BbemosHeHus 3aaa-|OIMK-8
LICHMUS. 3aHATUIO. DBbINonHEeHue ynpax-| Hum. 3yB,OIlK-
HEHUU U 3a/1aHU. 18 3yB,
OIIK-20
3yB, [IK-7
3yB
Hroro no pazneny 8 4 11,9
Hroro 3a cemectp 8 44/18163,9 3ader c oneHKOMH

10
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5 O0pa3oBaTe/bHbIC H HH(POPMALIMOHHBIC TEXHOJIOTHH

B mporecce peanuzanyu  IMCHMIUIMHBI WCIIONB3YIOTCS CIIEAYIONIHE 00pa3oBaTeIbHBIE
TEXHOJIOTHU: TPAKTUYCCKUE 3aHATHUS HA OCHOBE Keiic-MeTo1a, mpoonemusie 3agaun, UKT.
[IpakTrueckue 3aHATHS MPOBOAITCS B (OPME MPAKTHYECKON MOATOTOBKH B YCIOBHSIX

BBITIOJTHEHUST 00YYarOIUMUCS BUIOB pabOT, CBSI3aHHBIX C Oyaymied npodeccuoHambHOM esi-
TEJIbHOCTHIO Y HAIPABJIEHHBIX HA (POPMHUPOBAHUE, 3aKPEIUICHHUE, PA3BUTHE NTPAKTUYECKUX HABBI-
KOB U KOMIETEHIHH 110 Mpouiito 00pa3oBaTeIbHON IPOrpaMMBI.

6 YueOHO-MeTOAMYECKOE O0ecTedeHHe CAMOCTOATEIbHOI padoThl 00y4al0IuXCs

[To mucummmne «JlemoBas mepenucka (NMEpBBI MHOCTPAHHBIA SI3BIK)» MPETYCMOTPEHA
ayIUTOPHAs ¥ BHEAYIUTOPHAS CAMOCTOSITEIbHAs Pa00Ta O0yJarOIIHXCA.

AyautopHas camMOCTOATENbHAsA padoTa CTYACHTOB MPEANOJAracT BHIMIOJHEHNE MPAaKTHYe-
CKHX 3aJJaHU{ Ha 3aHATHUSAX.

Ilepeuensb aynuTopHbIX 3a1anuii (A3):

A3 Ne 1 «/lenoBas nepenucka kak ocHOBa 3()(HEeKTUBHOM CHCTEMbI KOMMYHUKAITUID)
Ne 1. Packpoiite conep:kaHue MOHATHS «IEJI0OBAs IEPEITUCKa.
No 2. YcraHoBuUTE LI€NM U 33a4M JEJI0BOM NEPENUCKHU.

Ne 3. Fill in the blanks with one of the following words. Mind your grammar.

To forward; information (2); to attach; to advise; to hear; to enclose; reference;
to cause; to date; to contact (2); sb’s consideration; to state; to sail; destination;
to be convenient; to acknowledge; to be away

1. We our publications relating to Machine, Model 56.

2. For your we are sending our newest catalogue.

3. We the manufacturing plant on the questions raised by you during the preliminary
talks and will write to you immediately upon receipt of their reply.

4. Please, fax us if the time after December 11 for you so that we could make all nec-
essary reservations.

5. Ifyou require any further , do not hesitate to us.

6. The M.V. Queen Mary from Hull yesterday.

7. We with our letter the shipping documents.

8. The vessel is to arrive at the port of as in Contract No. 3.

9. We receipt of your telegram of today’s date.

10. We have received your letter February 7.

11. We have your letter to Smith & Co., Ltd. for .

12. We will you of their decision as soon as we from them.

13. With to your letter we send these papers to you.

14. Our executive director Mr Brown in the USA and is to be back by December 10 at
the latest.

15. Sorry for the inconvenience to you.

A3 Ne 2 «OdopmiieHHEe 1eJI0BOTO TTHCHMaY
No 1. OxapakrepusyiTe CTHIb I€TOBOTO MHMCHMA.

Ne 2. Onpenenure CTpyKTypy JI€I0BOTO MUChMA.




No 3. Complete the sentences.

1.

[98)

—

10.

11.

12.
13.

14.

15.

(Jdns Bamero ceegenusi) we attach our (meuatrHele marepuaisl) relating to Machines,
Model A.

(B oteer Ha) your letter of the 5™ September, 2008 we are sending you our latest
(IpoCHeKTHI).

We have to contact (3aBOJ-M3rOTOBUTEI).

We enclose herewith copies of (oTrpy3ounbix qoxkymenToB) which we sent to you under
separate cover.

. We suggest that you should send your (mpefickypantsi) and catalogues (o ampecy)

Smith & Co.

You will find all leaflets (mpunoxennsie) herewith.

As soon as we (noixyuum oT HuX usBectus) we will inform you of their decision.
(Ccpinasicws Ha) our catalogue No. 38F relating to the latest models of machines we would
like to draw your attention to Item 9b.

We (mepecmotpenn) all the arrangements with our clients relating to the (otrpyzounsie
JOKYMEHTBHI).

We acknowledge with thanks receipt of (Barmmeit TenerpaMMbl OT CETrOHSIIIHETO YHCIIA)
informing us of the sailing of the M.V. Queen Mary.

We (mpusnatensHbl) to you for sending us your publications (OTAEIbHBIM MOYTOBBIM
OTIPABJICHUEM).

(ITo monmyuenun) the shipping documents, please, advise our clients.

We have received your letter dated February 20" and (manmpasumm) it to our Clients (Ha
paccMOTpEHHE).

In reply to your fax of the 28" April we are glad to inform you that the m.v. Victoria
(ormet u3 I'masro) yesterday.

All these questions were raised by Smith & Co. during (mpenBaputenbHbIe IEPETOBOPHI).

A3 Ne3 «Bujsl 1€710B0O# IEPETTUCKI»

No 1. Onpenenute TpaaullMOHHBIE BUABI JCIIOBOM IEPETTUCKH.

Ne 2. OxapakrepusyiiTe mpaBuia 3JIEKTPOHHON TIEPETIHCKH.

Ne 3. Fill in the blanks with articles where necessary.

1.

W

N

10.

We are sending this catalogue for information.

We sincerely regret inconvenience caused to you and thank you for bringing
matter to our attention.

I hope new price-list will be of interest to you.
goods will arrive at port of destination on 16" May, 2018 as

stated in Contract No. 386.

Thank you for information sent by air-mail.

In reply to your letter we send you new catalogue of our partners.
vessel is to arrive at port of destination.

We enclose herewith copy of Bill of Lading (koHocameHT), the ship-

ping documents are sent under separate cover.

We acknowledge receipt of your cable informing us of sailing of

M.V. Queen Mary.

We are contacting manufacturing plant on questions raised by you during
preliminary talks and will write to you immediately upon receipt of their

reply.
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11. We are glad to inform you that goods were shipped yesterday by M.V. An-

gela.
12. We have forwarded your letter to address of our clients for consideration.
13. With reference to your letter we have to state that it was misunderstanding.
14. All shipping documents will be faxed to address of our Clients tomorrow
morning.
15. We have revised arrangements with our clients concerning Contract No. 1.

A3 Ne 4 «SI3bIK U CTUIIB I€IIOBOTO MUCHMa»
Ne 1. Onpenenute cTaHAapTHBIE SA3BIKOBBIC (DOPMYITBI B ACTIOBOM TIEPETHCKE.
Ne 2. [Ipoananusupyiite TUIIMYHbBIE S3bIKOBBIE OIIMOKHU B JIEJIOBOM MEPEMUCKE.

Ne 3. Complete the sentences.

1. We are a large store in the centre of Milan (¢ nensiM psimom Toprosbix Touek) all over the
country.

2. We hope your prices as well as (ycmosus) will be competitive and look forward to (pa3-

MeIIeHUs 3aKa3a) with you.

We shall appreciate it if you will send us your prospectuses (B IByX 3K3eMILIspax).

They are going to (pa3MecTHTh 3HAYUTEIIBHBIN 3aKa3) with us.

5. We should be obliged if you would send us an offer for these goods (yka3aB neny kax-
JIO¥ TIO3UITUHU OTAETHHO).

6. (Ha exeronnoit spmapke) last month we saw your (mpubopsr) and got some publications
covering the latest models.

7. We have seen (Bamie pexkinamHoe o0bsiBaeHue) in the August edition of the “Medicine”

journal.

Our terms of payment are 50% (ua nakacco) and 50% (akKpeaUTHBOM).

9. We are interested in tinned fish (c orrpy3koii paBubiMu naptusimu) during the next three
months.

10. Could you send us an offer for these goods (yka3aB 1ieHy Kak101 MO3UIIMHU OTEIHHO).

11. (Ilpunumas Bo BHMManue) your advanced technology and attractive prices we would ask
you to send us further data concerning (Bammx ycioswuii tuarexxa) and delivery as well as
technical documentation.

12. We would ask you to send us (1omoaHUTENIbHYIO HHPOPMAITHIO OTHOCUTENBHO) terms of
payment and delivery.

13. We are ready (mpenoctaBuTh BaM cKuIKy) from list prices.

14. The goods will be shipped (uepe3 paBHble mpomexyTku BpeMmenu) during the second
quarter.

15. We represent (cets pectopanoB) and cafeterias in Russia and are looking for a company
(3ansTyto) in the export of fish and fish products.

W

*

A3 Ne 5 «Ilepemnucka rmpu yCTpoHCTBE Ha paboOTy»

Ne 1. Hanmmmnre cBoe pe3toMme.

Ne 2. Hanminre conmpoBOIUTENBHOE MUCHMO.

Ne 3. Hanmmure pekoMeH1aTelIbHOE MUCHMO.

Ne 4. Study the following letter and define its type. Write a letter of application using the letter as
a model.

Dear Mr Barker

14



Mrs Phyllis Naish, your Personnel Officer, has told me that you have a vacancy for a Marketing
Assistant. | should like to be considered for this post.

As you will see from my enclosed Curriculum Vitae I have several A levels as well as secretarial
qualifications gained during an intensive one-year course at Walthamstow College of Com-
merce.

I have been Shorthand Typist in the Marketing Department of Enterprise Cables Ltd for 2 years
and have been very happy there gaining a lot of valuable experience. However the office is quite
small and I now wish to widen my experience and hopefully improve my prospects.

My former headmistress has written the enclosed testimonial and has kindly agreed to give fur-
ther details should they be needed. If you are interested in my application my present employer
has agreed to provide further information.

[ am able to attend an interview at any time and hope to hear from you soon.

Yours sincerely

A3 Ne 6 «CornmanibHble TUCbMay
Ne 1. Onpenenure TpaIuMOHHbBIE BUABI COLUATIBHBIX [THCEM.
Ne 2. IIpuBeaute npuMepsl OCHOBHBIX BUJOB COLUATIBHBIX ITHCEM.
No 3. Study the following social letter and define its type. Write an enquiry using the letter as a
model.
Enquiry
London, October 10, 2018

Dear Sirs

We have seen your advertisement in the July edition of “Furniture & Office Equipment” and it
interested us greatly.

Our bank is opening new branches in Manchester and Leeds and we will require office furniture
and equipment urgently.

We are inclined to place a considerable order with your company and therefore would expect a
quantity discount off list prices, and our terms of payment are normally payment for collection or

as a special concession on our part by Letter of Credit.

We shall appreciate it if you will send us your brochures, prospectuses and cataloques in dupli-
cate.

We hope to hear from you soon.

Yours sincerely,
E. Lacombe

15



BreaynuropHas camocTosTenbHast padoTa 00yqaronuxcsi OCYIIECTBIISETCS B BUJIC U3Yy4Ye-
HUS JIUTEPATYPHI MO COOTBETCTBYIOIIEMY Pa3Jeily C MpopabOTKOW MaTepuana U BBITIOJHECHHS
JTOMAIIHUX 3aJaHUM.

IIpumepHble HHAMBUAYAIbHBIE foMamHue 3axanus (M/13):
N3 Ne 1 «/lenoBas nepenucka Kak 0CHOBA 3p(EKTUBHON CUCTEMbl KOMMYHUKALIUK

Study the structure of a business letter and arrange Letters 1, 2 and 3 in the right order.
LETTER 1
Enclosure

1
2. Dear Sirs

3. We are sending you our new catalogue. We hope it will be of interest to you.
4. Standard Office Furniture, Ltd.,

Cantley Road,
London SW4
5. Yours faithfully, J. Smith
6. 15" September 2020
LETTER 2
1. Dear Sirs,

2. Yours faithfully, P.J. Morgan
3. The British Engineering Co.,
12 City New Road,
London, EC 3
4. April 10, 2020
5. We have received your letter of the 21% March and sent it to our clients for their consid-
eration. We will inform you of their decision in a few days.

Letter 3
1. Enclosure.
2. Dear Sirs,
3. May4, 2020
4. Inaccordance with your request we have pleasure in sending you our publications relat-

ing to Model A. We hope to hear from you soon.
5. Yours faithfully, B. Grey

N3 Ne 2 «Odopmiienne Ae10BOro NucbMa

Translate into English.

YBaxxkaemsplii r-H CMur!

Mpe1 nonyuunu Bame nucemo ot 14 HOs0ps, K KOTOpoMy ObLTH NpHIIOkKeHb! Bamm pe-
KJIaMHbI€ MaTepHallbl, HOBbIE MPENUCKYPaHThI, KaTaJIOI CTAHKOB, a TAK)K€ MPOCHEKThI, OTHOCSIIH-
ecst K Monenu A4.

Mp1 HanpaBuiIu Baim JoKyMeHTBI Ha paccMOTpeHHe HalluM naptHepam. Kak Toiapko Mbl
MIOJIy4YUM OTBET, Mbl cooOuM Bam 00 ux pemenuu. XKnem Bamiero orsera. I[loxanyiicra, noa-
TBEPAUTE MOJIyUYEHUE.

C yBaxxeHuew,
I'. bpayn
19.07.2018
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N3 Ne 3 «Buapl 1e10BOM MEPETUCKI

Translate into English.

YBaxaemble rocnojal
[TonTBepxaaem nmonydenue Bamiero ¢gakca oT cerogHsmiHero ynciaa. Mbl IPpU3HATEIbHbI
Bawm 3a Bamm pexnamubpie Marepuansl, IPUIOKEHHbIE K MHCbMY OT 23 aBrycra. MHTepec mis
HAC MPEACTABIISET NOCIECIHUN KaTAJIOT CTAaHKOB Bamux KIMEHTOB.
Mpe1 npocum Bac HampaBuTh Hail 3aka3 (enquiry), OTOCIaHHBIH OTAEIbHBIM ITOYTOBBIM
OTIIPaBJICHUEM, Ha 3aBOI-U3TOTOBUTENb Ha PACCMOTPEHUE.
BrisicHuTe, noxaiyiicta, BO3MOXKHBI JIU [IPEIBAPUTENbHbBIE TIEPETOBOPHI C NPEACTaBUTE-
asmu «Cmut 387 Ko.». Coobmmure HaMm, KaK TOJIBKO MOJIYYUTE OT HUX U3BECTHUS.
C yBaxxeHuew,
Jx. Cmut
30.05.2018

N3 Ne 4 «SI3b1k ¥ CTUITB JCJIOBOTO MMHCHMay

Translate into Russian:

DKCIEeTUTOPHI —
Ha ycnosusix cug Ctokrosbsm —
ComnpoBoAUTENIBHOE TUCEMO —
3ajepKKa B OTTPY3KE —
[Inpoxnit aCCOPTUMEHT TKAHEH —
Cnenatb Bce BOBMOXXHOE —
3adpaxToBaTh CyIqHO —
Tosap mo 06paziy —
UYek na 100 nomtapos —
. OTrpyxaTb TOBaphl —
. BHOBB ccpltasich Ha 4yTO-1M00 —
. Ilorpy3uts TOBap —
. 3aX0UTh B TIOPT 1O MyTH cleAoBaHus B CTOKIOJIbM —
. B cuer okoHuaTenbHOro pacuera no KOHTpakTy Ne 1
. Anmr60M 00pasIoB —
. OXuiath ¢ HETEPIIEHUEM CKOPOTO OTBETA —
. MecToHaxoX1eHne Cy1Ha —
. @paxrToBas cTaBKa —
. Haprep-naptus —
. 3am4actu —

XN R DD

N M= = = e e e e e = = \©
SOOI DNHANWN—O

N3 Ne 5 «llepenucka npu yCTpoCTBE Ha padoTy»

Translate into English using expressions from Model Character Reference.
1. Mucc Yotcon Obuta upe3BbIYaiiHO MpeaaHa CBOEH paboTe M BCEr1a COOTBETCTBOBAJIA Ca-

MBIM BBICOKAM CTaHIAPTaM.

2. Omna nposiBuja NEPBOKIACCHBIE HABBIKH OOIIEHUSI.

3. Omna Bcerja BBIIOJIHSAJIA CBOIO paboTy 3((HEKTUBHO U C SHTY3HA3MOM.

4. OHa 10Jp30BaJIaCh YBAKEHHEM IMITATHBIX PAOOTHUKOB, HO 3TO HUKOT/A HE MEIIAJIO ei
BBIIIOJIHATH CBOU 00SI3aHHOCTH.

5. OnHa okaxkeTcsl 3aMe4aTeIbHbIM U TPYI0JII00UBBIM PAOOTHUKOM.
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N3 Ne6 «CornmanbHbie MUCHMaY)

Translation Test

>

®© N

10.
11.
12.
13.

bnaronapum Bac 3a gaxc oT ceroaHsIHero uucia.

K coxanenuto, mpl He cMora cooOmuTh Bam 00 otmeitin 1/x «Knaia mo Hempopasy-
MEHHUIO.

MBI perynspHO Moay4aeM OT HUX U3BECTHUS.

Karanor craHkoB, BBICIAaHHBIA C TUCBMOM OT 25 sTHBapsi, MPEJCTABISACT Il HaC OOJb-
IOW MHTEpEC.

[ToarBepxaaem nosydyenue Bamiero nucema ot 3 ceHTSIOpsI.

Mp1 Obltu Ob1 IpU3HATENbHBI BaM 3a Bain HOBBIN KaTasior.

Bbl 10KHBI HEMEIIEHHO CBS3aThCS C 3aBOJJIOM-U3MOTOBUTEIIEM.

[To npuOpITHN B MOPT HA3HAYEHUS HANPABbTE B HAII aJIpeC BCE OTIPY30UHbIE TOKYMEHTbI
OT/I€JIbHBIM TIOYTOBBIM OTIIPABICHUEM.

[IpumuTe u3BMHEHMS 3a NpUUMHEHHOE BaM 6ecriokoicTBoO.

C Hamieil cTopoHbI Mbl HallPaBUJIM UM TeJIETPaMMY.

Mpl cnenaeM Bce BOZMOYKHOE, UTOObI IEHCTBOBATH JI0JKHBIM 00pazoM.

MBI uckpeHHe coxaneeM, 4To BaM Obu10 MpuYMHEHO OECIIOKOMCTBO.

Cmacu6o0 3a T0, 4TO IPHUBJICKIIN HAIIIE BHUMAHUE K 3TOMY BOTIPOCY.
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7 OnieHOYHbIE cpeacrea AJisi IPpOBEACHUA l'lpOMe)KYTO'lHOﬁ arrecTranmmu

a) H.]'Ial-[l/[pyeMl)le pe3yJabTaThbl oﬁyt{em/m H OIICHOYHBIC CPEACTBA NJIA IMIPOBEIACHUNA HpOMe)KyTO‘lHOﬁ aTreCcralmum:

CrpyKTypHBII
JJIEMEHT

KOMIICTCHII U

[Inanupyemblie pe3yibTaThl 00y4eHHS

OneHouHbIE CpesicTBa

OIIK - 8 BinageHreM 0coOEHHOCTIMH O(HIIMATBHOTO, HEUTPATLHOTO ¥ HEO(PHUIIUATEHOTO PETUCTPOB OOLICHHS

3HaTh - OCHOBHBIE TOHATHA O KOMMYHHMKAaTHBHOM | [lepedeHs TeopeTHUecKuX BOIPOCOB K 3a4ETy:
pedeBoii nesTensHOCTH, MexaHu3me peur; o0 | 1. Speak about a business letter layout.
3¢ dEeKTUBHOM JOCTIKEHUU KOoHewHOH 1enu | 2. Speak about the content and style of business letters.
OOIIeHMSL. 3. Speak about the style and language of business letters.
- peructpsl peun (opUIHATBHBIN, Heo(UIIH-
aJIbHBIN, HEUTPAJIBHBIN U T.1.);
- TMHTBUCTUYECKHE MapKephl COIMAIBHBIX OT-
HOILIEHUH ((pOpMysIbl TPUBETCTBUS, MPOLIAHUS,
HSMOIIMOHAIBHOE BOCKJIMIIAHUE U T.JI.).
YMeTh - TPpaBWIBHO BBIOMpPAaTh KOMMYHHKAaTHBHBIC | [[puMepHbIe MpakTHYEeCKUE 3aaHus s 3a4eTa:

CTpaTerMu W TPUMEHATb ATHKETHBIE HOPMBI
IpH OOIIEHNUHU C NMPEACTAaBUTEISIMU UHOU KYIlb-
TYpHI.

- pacno3HaBaTh JIMHTBUCTUYECKHE MapKephl
COLIMAJIbHBIX OTHOIIEHUH M a/IeKBaTHO UX MC-
10J1b30BaTh ((hOpMyJbl MPUBETCTBUS, MPOIIA-
HUS, SMOLIMOHAJILHOE BOCKIIMIIAHHUE U T.J1.).

3aganue 1.

Translate into English.

YBaxaemsle rocrogal

Me1 noareepxkaaem Baie mucbMo ot 10 uroHs, K KOTOpOMY ObUTH MPUIIOKEHBI paboumne
XapaKTepUCTUKH Baiiero o60pyaoBaHust U pacueTsl, CBI3aHHBIE C YCTAHOBKOM JIBUTaTEs.

MpI THIaTeNnbHO U3y4YWIN Bamm maTtepuansl U IPULUIM K BBIBOJLY O TOM, YTO BEPOSATHO
B Bammx onenkax Obuia gomymieHa omuoka. MomrHocTs Obuta ykazana kak 12600 kBT BMecTo
12800 kBTt cornacHo cnenu@ukaiu.

[Tpocum moATBEpaAUTH yKa3aHHbIE HU(PHI 0OpaTHOI MOYTOM.

C yBakxeHHEM K. Cmur




CrpyKTypHBII

SIIEMEHT [Inanupyemblie pe3ylnbTaThl 00y4eHHs OrneHouHbBIE CpeICTBA
KOMIIETEHIINN
16 uroust 2018 1.
Bnanmers - opmymamMu peueBOro ITHKETa B U3ydaeMbixX | KoMrekcHbie TpoOIeMHbIe 3aJaHus JIJIs 3a49eTa

MHOCTPAHHBIX SA3bIKAX;
- KyJIbTYpPOH YCTHOM U MMCbMEHHOM peUHu.

3ananue 1.

Make up letters according to the situations.

15 cenTs16pst Bor momyunnu nucemo u3 JlonmoHa ¢ uHTepecyromei Bac nadopmanmeii B
cBs3u ¢ 3aka3oM Ne 4. [Toaresepaute nosyuenue. [loGnarogapure 3a nucbmo. CooOmuTe, YTO
Br1 nocerute JIon10H B Onvkaiiniee BpeMs, IJI€ U CMOKETE BBISICHUTH BCE TIOJIPOOHOCTH.

OIIK-18 criocoOHOCTBHIO OPUEHTUPOBATHCS HAa PhIHKE TPYy/Aa M 3aHATOCTH B YaCTH, Kacaroulencs cBoei npodeccuoHaIbHOM AesITENbHOCTH, BJIaJICHUEM HaBbIKAMU
AK3UCTECHUUAIBHON KOMITETECHIIUH

3HaTh - MPHUHIMIBI ¥ METOJIBI pabOThI 10 opraHu3a- | [lepeueHb TEOPETHUECKUX BOTIPOCOB K 3a4ETy:
MU TPYIIIOBON M KOJUICKTUBHOW JNesiTeNbHO- | 1. Speak about writing styles in business correspondence.
CTH JUTSI TOCTHIKEHUS OOIIHX TIeNIeH. 2. Speak about how to write a CV.
3. Speak about how to write a covering letter.
YmMmets - paboTaTh B KOJUIEKTHBE, BBICTYNATh C WHU- | [[puMepHbIe MpakTHYeCKUe 3aaHus s 3a4eTa:

HHaTHBOﬁ, MNPpUHUMATL OpPTraHU3allUOHHBIC pC-
MICHUA 1 HECTHU 3a HUX OTBECTCTBCHHOCTD,
- OBITE CaMOKPUTUYHBIM.

3aganue 1.

VYBaxaemsle rocrogal
3aka3 Ne 4

Mpl moaTBepxkaaeM noiydyeHue Bamrero ¢akca ot 3 aBrycra, rae cooOIIaeTcss O TOM,
4yr0o Bamm skcnenuTopsl cienanu Bce BOZMOXKHOE, YTOOBI 3a)paxToBaTh CyJHO HEOOXOIMMO M
rpy3zonoaseMHOCTH. OiHako Bl cooOmumimm, 4To CyJHO 70 CHX TOp He 3adpaxTOBaHO.

Mpl, co CBOEH CTOPOHBI, THIATEIBHO M3YyYHIH (HPaxXTOBBIN PHIHOK, U BBIHYKIEHBI CO-
o0muTes BaM 0 TOM, 4TO BHIy MOBBIIIAIONMIEHCS KOHBIOHKTYPHI (DPaXTOBBIE CTAaBKU yBEIHYHU-
JUCh HA 3HAYUTEIbHYIO BeIMUUHY. MBI ipuiiaraeM Hamu pacueTsl (calculations) u mpocum co-
o0muTh 0 Bamem pemennu. C HeTepnieHneM oxunaem Bamero otera.

C yBaxxeHuem, A. Ipansic
5 aBrycra 2018
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CrpyKTypHBII

JJIEMEHT [Inanupyemsble pe3ynbTaThl 00y4eHUs OneHouHbIE CpesicTBa
KOMIIETEHIIUU
Bnaners - HaBBIKAMM OpraHU3allMU TPyNIoBOM M KoJj- | KoMmmekcHble mpobaeMHbIe 3aJaHus 7S 3a4eTa

JIEKTUBHOM JIEATETLHOCTH JUISl JTOCTHXKCHUS
0OMIMX 1eJel TPYI0BOTO KOJIJICKTHBA.

3ananue 1.

Make up letters according to the situations.

Bb1 nonyunnm no ¢dakcy uHpopmanmoo o crankax (machines), KOTOpbIe TPEACTABISIOT
Juis Bameii komnanum HeCOMHEHHBIM nHTepec. [lonpocure BoicnaTte Bam kartanoru, npencky-
PaHTBI U APYTHE M€YaTHBIC MATEPUAITBI.

OIIK-20 criocoOHOCTBIO pemaTh CTaHAapTHBIE 33/1a41 NMPO(EeCCHOHANTBHON IETETLHOCTH Ha OCHOBE MH(POPMALIMOHHOW 1 OnOInorpaduyeckoil KyabTyphl C TIpH-
MEHEHHEM HH()OPMAITMOHHO-JTHHIBUCTUYECKUX TEXHOJIOTUH M C YI€TOM OCHOBHBIX TpeOoBaHMH MH(POPMALMOHHOM 6€30MTaCHOCTH

3HaTh - CYIIHOCTh ¥ 3HaYeHUE WHPOpPMAIMH B pa3Bu- | [lepeueHb TEOPETHUECKUX BOTIPOCOB K 3a4ETy:
THUU COBPEMEHHOT0 O0IIECTBa; 1. Speak about how to write business emails across cultures.
- OCHOBHBIE METOJIbI, CIIOCOOBI U CpeacTBa 1o- | 2. Speak about the rules of netiquette.
JTy4deHus, XpaHeHus, nepepabotku mHpopma- | 3. Speak about how to make a business presentation across cultures.
nuu;
- IPUHLMUIBI pabOThl B INI0OAIbHBIX KOMIIbIO-
TEPHBIX CETSIX.
YMeTh - HCHOJIb30BaTh 0a30Bbie 3HaHWS B obOyacty | [[puMepHbIe MpaKkTHUSCKHUE 3aIaHus IS 3aUeTa:

MH(OPMAIIMOHHBIX TEXHOJIOTUH B Mpodeccro-
HAJIBLHOM NEeSTCILHOCTH;

- cobuparh U aHATM3UPOBATH HH(POPMAIHIO U3
pa3IMYHBIX HMCTOYHHUKOB JUISl PEIIEHUS MPO-
(heCCHOHATBHBIX M COITMATLHBIX 33]1a4;

- coOMpaTh M aHATM3UPOBATH SI3BIKOBHIE (PAKTHI
C MCITOJIb30BaHUEM TPAJTUIIMOHHBIX METOJIOB H
COBPEMEHHBIX HWH(OPMAIMOHHBIX TEXHOJO-
TH;

- HCIOJIb30BaTh PECYpPCHI TIIOOAIBHBIX KOM-
MBIOTEPHBIX CETEH ISl MOWCKA JIMHIBHCTUYE-

3aganue 1.

Translate into English.

VYBaxkaemblii r-H CMuUT!

Mpl coobmaem Bam o ToM, 4TO Hall mpeacTaBUTENb MOCETUI KOMITAHUIO, TPOU3BOIS-
IIYI0 IIMPOKUI acCOpTUMEHT TKaHeil. OH mpuBe3 0OJbIIOE KOJMYECTBO TOBAPHBIX 00pa3LOB U
aTb00MOB 00pa3IOB, U3y4yasi KOTOPHIE Mbl OTMETHIIA UX BBICOKOE Ka4eCTBO.

MpI ¢ yIOBOJILCTBHEM TOChUIaeM Bam katanoru u cnenu(ukanuy OTAeNbHBIM TOYTO-
BBIM OTIIPaBJICHUEM U HaJleeMCsl, YTO OHM 3aWHTEPECYIOT Takxke 1 Bac.

[ToxxamylicTa, HOATBEPANUTE MOJIyUYE€HUE U COOOIINTE, TPOU3BENHN 1M HAa Bac pexinamuble
MaTepHajIbl TAKOE K€ OJIarONpHUsITHOE BIEYATICHHE.

21




CrpyKTypHBII

JJIEMEHT [Inanupyemsble pe3ynbTaThl 00y4eHUs OneHouHbIE CpesicTBa
KOMITIETEHIINH
CKOM MHQOpMAaIIH.
C yBaxxeHueM, A. bpayn
23 anpens 2018 1.
Bnaners - HaBBIKaMHU PaboOTHI ¢ nH(popMaIuel B rio- | KomruiekcHble mpoOieMHbIe 3a1aHus TS 3a4eTa

OaJbHBIX KOMITBIOTEPHBIX CETAX JUISl PeIICHUS
npo(hecCHOHANTBHBIX U COITUANIBHBIX 3a]1a4;

- HaBblKaMM cOoOpa W aHajlM3a HAy4yHOH WH-
dbopManuu mpu MOATOTOBKE 0030pOB, aHHOTA-
WA, coCTaBJCHUH pedepaTroB M OuOIMOTpa-
¢uil Mo TemaTuKe NPOBOJUMBIX HCCIIEAOBA-
HUMW, TOATOTOBKHU MPE3EHTALMM U T. I1.;

- HaBbIKaMH cOopa U OOpabOTKH SI3BIKOBOM
nHpOpPMAIIUK C HUCIOJIB30BAHUEM TPAJUIUOH-
HBIX METOJIOB M COBPEMEHHBIX HH(OPMAIIMOH-
HBIX TEXHOJIOTHIA.

3ananue 1.
Translate into English.

1. Mps1 OyneM BaM IpU3HATENBHBI, €CIIH BB BBIIIJIUTE HAM Ballll OPOIIOPHI M MIPOCIEKTHI B
JBYX SK3EMIUISIpax.

2. Ha nac 6onbioe BrieuatsieHue npoussenio Baie meaunuHckoe 000pya0BaHue, MPE-
CTaBJICHHOE Ha BaIlleM CTEHJIE Ha BHICTaBKe B MIOHXEHE Ha MPOIJION Heene.

3. Y Hac ecTh TOProBbl€ TOYKH B pa3HBIX ropojaax Poccuu, u Mbl Moriam Obl MpoJaBaTh
BalllM PHIOHBIE KOHCEPBBI B OOJIBIINX KOJTUYECTBAX.

4. Toap OyaeT OTrpyXaTbCsi paBHBIMU MApTUSMH Yepe3 PaBHbIE POMEXYTKHA BPEMEHH B
TEUYEHHUE TPETHhEro KBapTaja ITOTO Toja.

5. Tnarex OynmeT MpOU3BOAUTHCS OE30T3BIBHBIM AKKPEIUTHBOM, KOTOPBIH JOJDKEH OBITH
OTKPBIT B JIOHIOHCKOM TOProBOM OaHKE B TE€UEHHUE S5 AHEH OT JaThl ATOr0 NUChMa.

6. MBI pencTaBIisieM CETh PECTOPAHOB OBICTPOTO OOCTY)KMBAHUS IO BCEH CTpaHE U XOTe-
71 OBI CBSA3ATHCS C KOMITAHUEH, 3aHUMAIOIIEHCs SKCITOPTOM PHIOHBIX KOHCEPBOB.

7. MBpbI mpounTaK Ballle peKjIaMHoe 00bsIBICHNE B XKypHaIe «Mebens u oducHoe 060py-
JIOBaHME» U XOTEJW, YTOOBI BBl HAM HANPaBWIU Bamry odepTy Ha opuCHOE 000pyI0Ba-
HUE, YKa3aB BAIllM JIy4IlIMe IIEHbI 1 HauOoJiee BHITOIHBIC YCIOBHUS TUIATEXA.

8. Ham GaHK OTKpBIBaE€T HOBOE OTAEJICHNE B MaHYecTepe, ¥ MOATOMY HaM CPOYHO HYKHO
IpHOOpeCTH OPUCHYIO MEOEITb.

9. Hama xoMmaHusi HaMepeHa Pa3MeCTHTh y Bac KPYIHBIN 3aKa3, ¥ Mbl XOTEIH OBl 3HATH,
Ha KaKyo CKUIKY MBI MOTJIH OBl paCCUUTHIBATb.

10. MBI coryacHbl Ha cienyroniue yciaoBus miarexa: 20% 0e30T3bIBHBIM aKKPEAUTHBOM,
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CrpyKTypHBII
JJIEMEHT

KOMIICTCHII U

[Inanupyemblie pe3ylnbTaThl 00y4eHHs

OneHouHbIE CpesicTBa

80% - Ha UHKACCO.

IIK-7 Bnagenuem

METOINKOM npeanepeBO4ECKOro aHajin3a TCKCTa, CHOCO6CTBy10HICI>i TOYHOMY BOCHPHUATHUIO UCXOJHOT'O BBICKA3bIBAHUA

3HaTh

CHCTEMY OKBUBAJIEHTHOCTH B pamkax | [lepedyeHs TeopeTnuecknx BOIPOCOB K 3a4eTy:
MMCBMEHHOTO TePEBOJIA; 1. Speak about how to write a character reference.
rpaMMaTHYECKHe, CHHTAKCHYECKHe U CTH- | 2. Speak about how to get your message across successfully.
JIUCTHYECKHE HOPMBI B PaMKax NHChMEH- | 3. Speak about how to write social letters in business environment.
HOTO MEPEBO/JIa;
ocoOeHHOCTH OGOpMIIEHUS TEKCTa Nepe-
BOJIa JIEJIOBOTO IMCHhMA.

YMeTh [TIpumepHBIE MpakTUUECKUE 3aaHus IJIs 3a4eTa:

pacrio3HaBaTb W MPUMCHATHL Ha IPAKTUKC
OCHOBHBIC AaCIICKTBI MMPEANCPEBOAUCCKOTO
aHajIn3a,

pacrio3HaBaTtb IpaMMAaTHYCCKHUEC, CHHTAK-
CHYCCKUC U CTUIHUCTUYCCKUC HOPMBI IIPU
MPaKTUYICCKOM IMMCBbMCHHOM IIEPCBOJIC.

3aganue 1.

Translate into English.

VYBaxaemsle rocrozal

bnaronapum Bac 3a nucemo ot 31 aBrycra 2010 roga. Mbl ¢ yI0BOJBCTBUEM BBICHIIA-
eM BaMm ¢ JaHHBIM MTUCHMOM HAIllM TPOCHEKTHI, OPOLTIOPHI, CIICIU(HUKALINN U IPYTUe TIeYaTHbIE
MaTepHuabl.

OpHako MBI co)KajleeM, HO HAIIEro IMOCJIEIHEro KaTajora HeT B HAcCTOsIIee BPEMs B
HAJIMYHMH, TIOCKOJIBKY OH PAa3OIIesiCsi, @ HOBBIM THpax medyaTtaercs B Hamel tunorpaduu. Kax
TOJIBKO MBI MTOJTYYHM KaTajor U3 TUHOTrpaduu, Mbl He3aMeITUTEIbHO BhIIIIeM BaM HeCKOJIBKO
9K3EMILISAPOB.

Kpome Toro, mbl BeichllaeM BaMm oTaenbHBIM TaKeTOM HAIlM TOBapHbIe 00pa3isl. [Ipo-
CUM IMOATBEPAUTH MOITYYCHHUE.

C yBaxxeHHEM JIx. bpayn

5 cenTs0psa 2018 r.
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CrpyKTypHBII

JJIEMEHT [Inanupyemsble pe3ynbTaThl 00y4eHUs OneHouHbIE CpesicTBa
KOMIIETEHIIUU
Bnaners CHCTEMOH yd4eTa TIpaMMaTHYeCKHX, CHH- | KoMIulekcHbIe npoOnaeMHble 3a1aHus Ul 3a4eTa

TAKCUYECKUX M CTHIIMCTHYECKUX HOPM B
paMKax MMCbMEHHOTO TIepeBO/Ia;
ATOPUTMOM O(OPMIICHHS TEKCTa MEPeBO-
71a IeJI0BOTO MHChMa;

CHCTEMOH IpeanepeBoA4ecKOro aHain3a
TEKCTa B paMKaxX pabOThI C TEKCTOM Iepe-
BOJIa JICJIOBOTO MTHCHMA.

3ananue 1.
Make up letters according to the situations.

OpnuH u3 otaenoB Bamell KoMnaHuy He HaNpPaBUIM CBOUM KIMEHTaM CBOEBPEMEHHO J10-
KYMEHTBI, Kacaromuecs: 3aka3a Ne 5. Bbl 10DKHBI TpUHECTH CBOM M3BHMHEHHs (to offer one’s
apologies), 0OBSICHUB, YTO IPUYUHON CTaN0 HepopasyMenue. Hanmummre, 9ro BeI cienaere Bce
BO3MOJKHOE, YTOOBI BIpeIb M30ekarTh Takux curyauuid. CooOIuTe, YTO BMECTE C JAaHHBIM

nrceMOoM BEI oTcBLTaeTe BBIIICYIIOMSAHYTBIC TOKYMCHTHEI.
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0) Ilopsnoxk mpoBeneHUs] MPOMEKYTOYHOH aTTeCTAallMH, MOKA3aTeJu U KPHUTEPHH
OlleHMBAHUSL:

[IpomexyTrouHas arrecranus Mo AUCLUUIIIMHE «/lenoBas mepenucka (IEpBbIH MHOCTpaH-
HBIM $3bIK)» BKJIIOYACT MPAKTUUYECKHE 3aJaHMsl, BBIABJSAIONINE CTENEHb C(HOPMUPOBAHHOCTH
YMEHHH U BIJCHUH, TPOBOAUTCS B (POpME 3aueTa ¢ OL[CHKOM.

3aueTr Mo JAaHHOM JMCUUIUIMHE MPOBOJMUTCS B YCTHOM (opMe M BKIIOYAeT B ceOsi OJUH
TEOPETUYECKUI BOMPOC U JBA MPAKTUUYECKUX 3aJaHUsI.

IMoka3aTeu U KpUTEPUH OLEHUBAHHUS 3a4eTa:

Kpurtepun onieHk# (B COOTBETCTBUH ¢ (HOPMUPYEMBIMH KOMIIETCHIIUSIMH U TUTAHUPYEMBIMH
pe3ynbraTaMu oOy4deHus):
- Ha OIICHKY «OTJIHYHO» (5 OamioB) — oOydaromuics 1€eMOHCTPUPYET BBICOKUIA YpPOBEHb
c(OPMHUPOBAHHOCTH KOMITETEHIINH, BCECTOPOHHEE, CHCTEMAaTHYECKOe B TITyOOKOe 3HaHHE y4el-
HOTO MaTrepuaia, CBOOOTHO BBHITIOJHSACT NMPAKTUUYECKUE 3a7aHus, CBOOOJIHO ONEpUPYET 3HAHUSI-
MU, YMEHUSIMH, IPUMEHSET UX B CUTYAIHsIX OBBIIIEHHON CIIOKHOCTH.
— Ha OILICHKY «Xopouo» (4 6amna) — oOydaronuics AEMOHCTPUPYET CPEIHUN YpPOBEHB
c(OPMHUPOBAHHOCTH KOMIICTEHIIHA: OCHOBHBIC 3HAHUS, YMEHHUSI OCBOEHBI, HO JOMYCKAIOTCS He-
3HAYUTEIbHBIE OMIMOKH, HETOYHOCTH, 3aTPYIHEHHS TPU aHATUTHYECKUX OTICPAIHAX, IIEPEHOCE
3HaHUH W yMEHUI Ha HOBBIE, HECTAHIAPTHHIC CUTYAIIHH.
— Ha OIICHKY «YA0BJETBOPUTEILHO» (3 Oana) — 00ydaromuiicst IEMOHCTPUPYET MOPOTO-
BEIil ypOBEHBb C(HOPMHUPOBAHHOCTH KOMITETCHIIUN: B X0JI¢ KOHTPOJIbHBIX MEPOTIPUSTHIA TOTTyCKa-
IOTCSI OIUOKH, TIPOSIBIISIETCSI OTCYTCTBHE OTICIBHBIX 3HAHHUH, YMEHHIA, HABBIKOB, 00YJaIOIIHICS
WCTIBITBIBACT 3HAYUTEIBHBIC 3aTPyIHEHHS TPU ONICPUPOBAHUM 3HAHUSAMU M YMEHHUSMHU TIPH WX
MIEpEeHOCe Ha HOBBIE CHTYAIUH.
— Ha OIICHKY «HEeYI0BJIETBOPUTEJIbHO» (2 Oamna) — oOydaromuiicss JeMOHCTPUPYET 3HA-
Hus He Ooisiee 20% TEOPETUUECKOTO MaTepuaia, JOMYCKAaeT CYIIECTBEHHBIE OMMUOKHA, HE MOXKET
MOKa3aTh WHTEIUICKTYaJIbHbIE HABBIKU PEIICHUS TPOCTHIX 3a/1a4.
- Ha OIICHKY «HeY/[OBJIeTBOPHTeJbHO» (1 Oami) — oOydaromuiics HE MOXKET MOKa3aTh
3HaHUS Ha YPOBHE BOCIPOU3BEACHUS U OOBSICHEHHsI MH()OPMAIMK, HE MOXKET MOKa3aTh WHTE-
JIEKTYaJIbHBIC HABBIKHM PEIICHUS MPOCTHIX 3a/1ad.



8 YuebHo-MeTOMMUYecKOEe U HH(POPMALIMOHHOE 00ecredeHn e TUCHMIIMHBI (MOTYJIs])

a) OcHoBHas JMTEpaTypa:

1. ITaBnoBckas 1O. B. [lenoBas koppecrnonaeHuusi [DneKTpOHHBIH pecypc] : yuebHoe
nocobue / YO. B. I1aBnosckas ; MI'TY. - Maruutoropck : MI'TY, 2017. - 1 anekTpoH. onT. TUCK
(CD-ROM). - Pexum JOCTYyTIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=2814.pdf&show=dcatalogues/1/1133
014/2814.pdf&view=true . - MakpoOOBEKT.

2. HocTpaHHBIN fA3bIK B MPO(ecCHOHAIbHON JesSTeNIbHOCTH [DIEKTPOHHBIN pecypce] :
yaebnoe nocobue / JI. 1. Antpomnosa, T. U. Ipososo3, T. 0. 3amasuna, JI. A. lllopoxona ;
MITY. - Maruauroropck, 2014. - 103 c¢. : wun. - Pexum jgocryna:
https://magtu.informsystema.ru/uploader/fileUpload?name=723.pdf&show=dcatalogues/1/11131
52/723.pdf&view=true . - MakpoOOOBEKT.

0) JlonosiHuTebHAsA JqUTEpaTypa:

1. Bonkosa B. b. JlenoBeie Oymaru [ D5eKTpOHHBIN pecypc] : y4eOHO-METOIUIECKOe TI0-
cobue / B. b. Bonkosa. - Marautoropck : MI'TY, 2013. - 1 snextpon. ont. auck (CD-ROM). -
Pexum JIOCTyIIA:
https://magtu.informsystema.ru/uploader/fileUpload?name=911.pdf&show=dcatalogues/1/11188
92/911.pdf&view=true . - MakpoOOBEKT.

B) MeToanueckue yKazaHus:
Metonuyeckiue peKOMEHJAaUUU sl CTYJIEHTOB IO H3YYEHHUIO AUCHMIUIMHBL «JlenoBas
nepenucka (aHIMHCKUN A3bIK)» NpeacTaBieHsl B [Ipunoxenun 1.

r) Ilporpammuoe odecnieuenne 1 MHTEpHET-pecypcehl:

Haumenosanue I10 Ne noroBopa Cpox neicTBHS JIUIICH3UN
MS Windows 7 1-1227 ot 08.10.2018 11.10.2021
J-757-17 ot 27.06.2017 27.07.2018
MS Office 2007 No 135 ot 17.09.2007 06eccpoyHO
FAR Manager CBOOOJIHO pacmpocTpaHse- | 6eccpouHO
Moe
7Zip CBOOOJIHO pacmpocTpaHse- | 6eccpouHO
Mo€e
1) HanmonanbHas uHQOpMalMOHHO-aHAIUTHUECKasd cuctemMa — Poccuiickuil MHAEKC

nayunoro rutupoBanus (PUHL]) URL: https://elibrary.ru/project _risc.asp

2) DnektpoHHast 0aza mepuoanueckux usganuii East View Information Services, OOO
«UBUC»  https://dlib.eastview.com /

3) IlouckoBas cucremMa Axkanemust Google (Google Scholar) URL:
https://scholar.google.ru /

4) Undopmannonnas cucrema - EnuHoe okHO JocTyna K MH(QOPMAIMOHHBIM pecypcam
URL: http://window.edu.ru /

5) Poccuiickas l'ocynapcrBennas oubmmoTeKa. Karanoru
https://www.rsl.ru/ru/4readers/catalogues /
6) DIIeKTpOHHBIC pecypchl OMOIMOTEKHN MITY UM. I'.n. Hocoga

http://magtu.ru:8085/marcweb2/Default.asp
7) Yuusepcurerckas napopmanuonnas cucrema POCCHUS https://uisrussia.msu.ru
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9 MaTepuajibHO-TeXHUYeCKOe o0ecneyeHue TUCIHHILINHBI (MO1YJIs1)

MaTCpI/IaJ'H)HO-TCXHI/ILICCKOG oOecreucHue JUCIHUIINIMHBI BKIIIOYACT:

Twun u Ha3BaHKE ayIUTOPHUU OcHatenre ayIuTOpHH

VY4eOHbIe ayqUTOPUH JUTS MPOBeNeHHus | MynbTUMEIUITHBIE CPENICTBA XPAaHEHUs, TIepelavyd 1 MpeCcTaB-
MPAaKTUYECKUX 3aHITHH, TPYNIOBBIX U | JeHUs HHpopMaruu.

WHIUBUAYAIbHBIX KOHCYJIbTalMi, Te- | KoMIiekc TecTOBBIX 3aJaHMil sl MPOBENCHUS MPOMEXKYTOU-
KYIIIETO KOHTPOJST U MPOMEKYTOUHOH | HBIX U PYOSKHBIX KOHTPOJICH.

aTTeCTalluu
[Momemenuss mas  camocTosATenbHOH | IlepcoHanbHbie KOMIBIOTEPHI ¢ makeToM MS Office, BeIxomom
paboThl 00YYAIOIIMXCS B VHTEpHET M ¢ JOCTYIIOM B 3JICKTPOHHYIO MH(OPMAIMOHHO-

00pa3oBaTENbHYIO CPely YHUBEPCHTETA

[Momemenue ans xpanenus U npodu- | [kadsr ams xpaHeHuss yueOHO-METOINIESCKON JOKYMCHTAIIHH,
JAKTHYECKOTO OOCITY:KUBAHHS yIeOHO- | yueOHOro 000pyA0BaHMs U YIeOHO-HATIISTHBIX TOCOOHH.
ro 000pyI0BaHUS

IIpuiaoxenne 1
MeToauyeckne yKa3aHHUs 110 U3YYECHHUIO JHCUUILINHBI
«/JlesioBast nepenucka (mepBblid MHOCTPAHHBIN S3BIK)»

TeMbl 17191 IOATOTOBKH K NPAKTHYECKUM 3aHATHAM
JlenoBasi nepenucka Kak 0OCHOBa A(PPEKTUBHON CUCTEMbl KOMMYHUKALIUH.
OdopmieHue 1e10BOT0 MUCHMA.
Bupel nenoBoil nepenucku.
S3BIK ¥ CTWIIB J€JI0BOTO MHUCHhMA.
[lepernucka npu ycTpoiicTBe Ha padoTYy.
CounanbHble TUChMA.

Tema 1. [les10Bast mepenucka Kak 0CHOBA Y(P(PEeKTUBHOM CHCTEMbl KOMMYHHUKAIIUH.

ConepxaHue TEMBI:

[TonsiTne «uenoBas nepenuckay. Llemn u 3aaun AeI0BO# mepenucku. S3bIKOBBIE CpENCTBa
BO3JIEHCTBUS Ha ajpecara: 3((eKT nepBoro BIIEYATICHUS], CIIOCOOBI CaMOIPE3EHTalUU B JEJI0-
BOM IMUCBMEC, IE€MOHCTpalrsa OTKPLITOCTH B ACJIOBOM IIUCBME, CIIOCOOBI Y6C)KILGHI/I${ IMapTHCPOB,
OpuUCHTalHA Ha B3aMMHYIO BbIT'OAY.

W3y4uB naHHYIO TEMY CTYAECHT JIOJIKEH:
- 3HamMb:
— HOPMBI NOBEACHUS IEPEBOTUNKA IIPU BBIIIOJHEHUH UM YCTHOTO MEPEBO/IA;
— CHCTEMBbI [IEHHOCTEH CTpaH MepeBOAUMOTO S3bIKa U POJHOM KYJIbTYpHI;
—  MEXIYHApOJHbIA 3THKET;
— crneuu@uKy MoBeJCHHS NepeBOAUNKA [IPH BBIIOJIHEHUH UM Pa3HbIX BHIOB YCTHOTO IEpeBOIa
(compoBOXA€HUE TYPUCTHUECKOW IpyMIbl, 00eCleYeHHe JIeIOBbIX IIEPEroBOpoOB, odecreye-
HUE NIEPEroBOPOB O(UIIMAIBHBIX JeJeraiuii).

- ymems:

- CO6J'IIO)IaTB 06IlIerI/IH${TBIe HOPMBI IOBCACHUSA NCPEBOAYMKA ITPU BBIIIOJJHCHHUU UM YCTHOTO
nepeBo/ia;
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[

IMOJIB30BATHCA IMPaBUJIaMU W HOpMaMU MCKIAYHAPOAHOI'O 3TUKCTA, MPOABJIATL HAa INPAKTUKE
3HAHUC KYJIBTYp CTpaH NCPEBOJAUMOIO H POJHOIO A3bIKA IIPH BBIIIOJHCHHWUH YCTHOTO IIEPC-
BOJa.

- 81a0emy:
CUCTEMOM y4eTa OOIICIPUHATHIX HOPM TOBEJCHUS IEPEBOAYMKA TP BBITOJIHCHUH UM YCT-
HOTO TIEPEBO/IA;
CUCTEMOW HOPM U MPABHII MK TyHAPOTHOTO ITUKETA IIPH OPraHU3aly PA3INIHBIX BHJIOB (H
YpOBHEH) YCTHOTO TIepeBoa (0OecTieueH e MeperoBopoB 0UIIMAIbHBIX JeIeTaluid U T.1.).

[Tpu usyyenuu TeMbl 1 HeOOXOUMO:
U3YYUTh YUeOHBIH MaTepua

Oco60e BHUMaHUE 0OpaTUTH Ha!
CTaHJapThl B ATUKETHBIX NpaBuiax Benukoopuranuu, CILA u Poccuu;
KIIMIINPOBaHHbIE (Dpa3bl €I0BOI KOPPECTIOHACHIIMY B PYCCKOM U aHTJIMHCKOM SI3bIKAX.

JIJis caMOKOHTPOJIS IO TeMe HEOOXOAMMO OTBETHTh Ha CJICTYIONINE BOTIPOCHI:
[TonsTHE «IETOBas TIEPEITUCKAY.
[enu m 3aaun 1€10BOM NEPETUCKH.
Pa3HI/IIIa MOBCACHUYCCKNX HAITMOHAJIBHBIX CTCPCOTUIIOB B JCJIOBOM O6HICHI/H/I.
Crioco0Obl BO3ICUCTBUS HA ajjpecara B IEJIOBOM OOIIECHHH.
Crnennduyeckrne 0COOCHHOCTH OpPraHU3allUM JICTIOBOM KOPPECHOHICHINH, TTPUEMBI U Cpe-
CTBa MPO(ECCHOHATLHOTO TIEPEBOIA ITHX TEKCTOB.

[Inan nmpakTHYecKuX 3aHATUHI 1O Teme :
Paz6op Teoperrueckoro Marepuana.
BelnonHenue ynpaxHEeHuU 1o Teme
OTBeThl Ha BONPOCHI K IPAKTUUYECKOMY 3aHSTHIO.

Tema 2. OdopmireHne 1€J10BOI0 NUCHMA.

ConepxaHue TEMBI:
Crpykrypa U cTWIb O(QOPMIICHHUS IEIIOBOTO MHChMA. 3aKOHOJATEIIbHOE M HOPMATHBHOC

perynupoBaHue nepenucku. JlanHele komnaHnuu-otnpasutens. Jlara nucbma. Ccblika. Bayt-
peHHUi agpec. BerynurenbHoe oOpallieHue U 3akiounTelbHas GopMyiia BEXKINBOCTH. 3aroJio-
BOK K TekcTy nuchMa. Tekct nuchma. [loanuch. OTMeTKa 0 HAIMYMU NPUIIOKEHUI U KOIMIL.
®opmatupoBanue. OdopmieHue koHBepTa. [IpuHATHIE B AEIOBONM MEpPENUCKE COKPAIICHHUS.
[IpaBuna BHemHero ogopmienus aeaoBoro nucbma. llpudTel, nHTEpBabl, a03aI[HOE YICHEHNE
TeCcTa, MPONHICHbBIE U CTPOYHbIE OYKBBI U JP.

N3yuuB 1aHHYIO TEMY CTYJIEHT JIOJIKEH:
- 3HAMb:
CUCTCMY 5KBHUBAJICHTHOCTH B paMKaX IIMCbMCHHOI'O IICPEBOAA,
rpaMMaTUiYCCKUC, CHHTAKCUYCCKNEC U CTUIIMCTUYCCKHUEC HOPMBI B paMKax IMUCbMEHHOTI'O IIE€PEC-
BOJA;
CHCTEMY KOMIIBIOTEPHOTO TEKCTOBOTO PEIAKTOPA;
0Cco0eHHOCTH 0(OPMIICHHUS TEKCTa MEPEBO/IA.

- ymems:
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— pacno3HaBaTh PAMMATHYECKUE, CHHTAKCUYECKHE U CTHIINCTHYECKHE HOPMBI IIPU ITpaKTHYE-
CKOM ITHCbMEHHOM NEPEBOJIE;

— TNPUMEHATH Ha MPAKTUKE [IEPEBOJIa KOMIBIOTEPHBIN TEKCTOBBIA PEaKTOP U MpaBuia opopm-
JICHUS TIEPEBOA KaK TAKOBOTO.

- 81a0emo:
— CHCTEMOW yd4eTa IpaMMaTHYSCKHUX, CHHTAKCHUYSCKHX M CTHJIMCTHYCCKHMX HOPM B paMKax
MMUCBMEHHOTO TePEBOJIA;
— QJITOPUTMOM HCIIOJIH30BaHUS KOMIIBIOTEPHOTO TEKCTOBOTO peaKTopa mpu 0(OpMICHUH TEK-
CTa MepeBoia.

[Tpu u3yyenuu TeMbl 2 HEOOXOUMO:
—  U3Y4MTbh y4eOHBIH MaTepHal;
—  BBINIOJIHUTH YIIPAKHEHUS 10 TEME.

Oco60¢e BHUMaHuE 0OpaTUTH Ha!
- cTaHAapThl 0(OPMIICHHUS JIEJIOBOTO MHChMA;
- KJIMITAPOBAHHBIE (pa3bl IETOBON KOPPECTIOHACHIIMN B PYCCKOM M aHTJIMICKOM SI3BIKAX;
- COKpAILICHUS, IPUHATHIC B I€JIOBOM MEPEIUCKE.

Jlji1 cCaMOKOHTPOJIS [0 TeMe HEOOXOAUMO OTBETUTh Ha CJIEIYIOLME BOIPOCHI:
— U3 kxakux yacteil coctout hopma aHIIIMHCKOTO AEI0BOro nucbMa’?
- Kak odopmisercs manka nucbma?
—  Kaxk numyres agpeca B 1e10BOM ncbme?
- I'ne mumercsa gara nucema?
—  UYro Takoe MHJEKC MUChbMa JJIsl CChIIOK?
- Kakue Gopmynbl oOparieHust IpUHATH B aHTJIMHCKOM U PYCCKOM JIEJIOBOM MHUCbMeE?
- Kak odopmiisiercs Tema nucbma?
- Kakum TpeboBaHMsIM 10JIKEH OTBEYaTh TEKCT MUchMa’?
—  Kak 3aBepmiaercs nenoBoe nucbMo?
- [IpaBuiia moANMCH 1E€I0BOTO NUCHMA.
- VYkazaHue 0 HaIMYHUK KOIIMM U ITPUIIOKEHHMN.
- [IpunsATEIE B 1ETOBOM MEPENUCKE COKPAIICHHUS.

[Inan nmpakTHYeCKHUX 3aHATUHI IO TeMe 2:

1. Paz6op Teopernueckoro marepuarna.
2. BelnonHenue yrpaxHeHul 1o Teme.
3. OTBeThI Ha BOMPOCHI K MPAKTUUECKOMY 3aHSTHIO.

Tema 3. Buabl 1e/10BOH NepenucKu.

ConepxaHue TEMBI:
JlenoBoe nMucbMo, TeJIerpamma, Tejaekc, TeaeoHorpamma, pakcorpamma ((hakc), 3IeKTPOHHOE
coobmienre. CeTukeT — mpaBuiia AIEKTPOHHON NEPENUCKH.

W3y4uB naHHYIO TEMY CTYAECHT JIOJIKEH:
- 3HamMb:
— CHUCTEMY NPEANEPEBOUECKOr0 aHAIN3a TEKCTa;
—  aJIrOpUTM NPEANEepeBOAYECKOr0 aHAIN3a TEKCTa;
— CHCTEMY 3KBUBAJICHTHOCTH B paMKaX MUCbMEHHOIO NIEPEeBO/Ia;
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rpaMMaTUiYCCKUC, CHHTAKCUYCCKNEC U CTUIIMCTUYCCKHUEC HOPMBI B paMKax IMMCbMEHHOI'O IIEPEC-
BOJA;

CHCTEMY KOMIIBIOTEPHOTO TEKCTOBOTO PEIAKTOPa;

0Cco0eHHOCTH 0(OPMIICHHUS TEKCTa MEPEBO/IA.

- ymemo:
pacro3HaBaTh U IPUMEHATh HA IPAKTUKE OCHOBHBIE aCIEKTHI IPEANIEPEBOUECKOTO aHAIN3A;
pacro3HaBaTh IpaMMaTUYECKHE, CHHTAKCUYECKHE U CTHIMCTUYECKUE HOPMBI IIPU MPAaKTHYe-
CKOM ITHCbMEHHOM NEPEBOJIE;
MPUMEHSTh Ha MPAaKTHUKE NEPEBO/1a KOMIIbIOTEPHBINA TEKCTOBBIN peakTop U MpaBuiia 0popm-
JIEHUs IIepeBOJia KaK TAaKOBOTO.

- 81a0emo:
CUCTEMOM MPEIIEPEBOTICCKOTO aHAIM3a TEKCTa B paMKax pabdOThI ¢ TEKCTOM ITEPEBOJIA;
CHUCTEMOW ydeTa TrpaMMaTHYCCKHX, CHHTAKCHUYECKHX M CTHJIMCTUYCCKHX HOPM B paMKax
MMUCBMEHHOTO TePEBOJIA;
QIITOPUTMOM HCIIOJIH30BAaHUS KOMIIBIOTEPHOTO TEKCTOBOTO peJaKTopa mpu 0(GOPMICHUH TEK-
CTa MepeBoa.

[Ipu u3yyenuu TeMbl 3 HEOOXOUMO:
M3YyYUTh YIeOHBII MaTepua,
BBITIOJTHUTH YIPAKHEHUS TI0 TEME.

Oco60e BHUMaHuE 0OpaTUTH Ha!
npaBuiia 0(OPMIICHUS FITEKTPOHHOTO MTUCHMA;
MCTIOJIb30BaHNE COKPAIIEHHH B TelleKcax, pakcax, Tenerpammax.

JIJ1st cCaMOKOHTPOJISI IO TEME HEOOXOIMMO OTBETHTH Ha CJICTYIOIINE BOTIPOCHI:
Bunnl nuceM.

OcCHOBHBIE OTJINYUS TIOYTOBOTO OTIPABJICHUS OT JPYTHX BHJIOB IHACEM.
[IpaBuna odopmiieHust IEKTPOHHBIX TTUceM. CETHKET.

Ocob6enHoctr GakcoB, TEIEKCOB, TEIETPAMM.

[Inan nmpakTHYeCKHuX 3aHATUHI 1O TeMe 3:

Paz6op Teoperrueckoro Marepuana.
BelnonHenue yrpaxxHeHui 1o Teme.

OTBeThI Ha BONPOCHI K MPAKTUUYECKOMY 3aHSTHIO.

Tema 4. SI3bIK U CTHJIH 1€JI0BOT0 MUCHMA.

ConepxaHue TEMBI:
CrangapTHble SI3bIKOBbIE (POpPMYibl (KIIUIIE) B JEIOBOM Mepenucke, 0COOEHHOCTH YIIO-

TpeOJIeHHs OTJCNIbHBIX KaTEropuil CJIOB B JIEJIOBON MEpENHCKe, IOCTPOEHUE CIOBOCOUYETAHUN U
HpCHHOX(GHHﬁ. AHanu3 TUIIMYHBIX SI3LIKOBBIX OIIHOOK. CTHHHCTH‘I@CKI/IC, JJOTNYECKHUEC, JICKCUYC-
cKue, Mop(oJIOTUYECKUEe, CHHTAKCUYECKUE OLINOKY.

W3y4uB naHHYIO TEMY CTYAECHT JOJIKEH:
- 3HamMb:
cCHCTEMY IIPENEePEBOIIECKOT0 aHAIM3a TEKCTa;
JITOPUTM IPEANIEPEBOJUECKOTO aHAIN3A TEKCTA;
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— CHCTEMY 3KBUBAJICHTHOCTU B paMKaX IMMCbMCHHOI'O IIEPEBOAA,
— TI'paMMaTH4YC€CKHUEC, CHHTAKCUYCCKUC U CTHIIMCTUYCCKUC HOPMBI B paMKaX IMMCbMCHHOT'O IIE€PC-
BOJa.

- ymems:

— pacrno3HaBaTh M MPUMEHSITH Ha MPAKTUKE OCHOBHBIC ACTIEKTHI MPEANEPEBOAUECKOTO aHAIIN3A;

— pacmo3HaBaTh IPAMMATHYECKHE, CHHTAKCUYECKUE U CTHJIMCTUYECKHE HOPMBI IIPH MPaKTHYe-
CKOM MMHChMEHHOM TIEPEBO/IE.

- 81a0emo:
— CHCTEMOU IPEIEepeBOISCKOT0 aHAIM3a TEKCTa B paMKax paboThl ¢ TEKCTOM IEPEBO/IA;
— CHCTEMOW yd4eTa IpaMMaTHYECKHUX, CHHTAKCHUYSCKHX M CTHJIMCTHYCCKHMX HOPM B paMKax
MMMCBMEHHOTO TePEBOIA.

[Tpu usyyenun TeMbl 4 HEOOXOUMO:
—  U3Y4MTbh y4eOHBIH MaTepHal;
—  BBINOJIHUTH YIIPAKHEHHUS 10 TEME.

Oco60e BHUMaHuE 0OpaTUTH Ha!

- KnumupoBanusie GopMyIibl B 1€710BON HEPENUCKE.

—  AnHanus3 nepeBojia TEKCTOB 0(UIIUAIBHO-/IEI0BOI0 CTUIIS (JIEKCUYECKUE, TPaMMaTUYECKUE,
CTHJINCTUYECKHE ITapaMeTPhI).

Jl1sl CaMOKOHTPOJIS 110 TeMe HE0OXOAMMO OTBETUTh Ha CJIEIYIOLINE BOIIPOCHI:
- W3meHeHns cTris COBPEMEHHOTO ITMCHMA.
- CuHTaKCcHC COBPEMEHHOTO JI€JI0BOTO TUCHMA.
- CpencTBa BbIpa)KE€HUs BEXKIMBOCTH B JI€JI0BOM KOPPECTIOHACHITUH.
- Hcnonb30BaHNE aKTUBHBIX U TACCUBHBIX KOHCTPYKIIMM, KOHBIOHKTHBA, BPEMEHHBIX POpM
- IJIaroJia B 1€JI0BOM ITUCBME.
- Hcnonp30Banne KaHLIEIAPA3MOB.

[1nan npakTU4YecKuX 3aHATUHN 10 TeMe 4:
- Paz6op Teoperrueckoro Marepuaia.
- BelnonHenue yrpaxxHeHul 1o Teme.
- OTBeThl Ha BOMPOCHI K MPAKTUUECKOMY 3aHSTHIO.

Tema S. [lepenucka npu ycTpoiicTBe Ha padoTy.

ConepxaHue TEMBI:
Pestome. [luceMo-npocs0a 0 mpueme Ha paboTy. XapaKTepUCTHUKAa U PEKOMEHATEIbHOE
nucbMo. ABToouorpacdus. CobecemoBanue Mpu yCTpOHUCTBE Ha paboTy.

N3yuuB TaHHYIO TEMY CTYJIEHT JIOJKEH:
- 3HAMb:
— CHCTeMY NpEANepeBOIUYECKOTO aHaIN3a TEKCTA;
— aJroOpUTM IMPEANEepeBOIECKOTO aHAIN3a TEKCTa;
— CHCTEMY 3KBUBAJICHTHOCTU B paMKaX IMMCbMCHHOI'O IIEPEBOAA,
— TI'paMMaTH4YC€CKHUEC, CHHTAKCUICCKUC U CTHJIIMCTUYCCKUC HOPMBI B paMKaX IMMCbMCHHOI'O II€peC-
BOJA;
— CHCTEMY KOMIIBIOTEPHOTO TEKCTOBOTO PEIAKTOPA;
— ocobeHHOCTH 0(OPMIICHHS TEKCTA TIEPEBOIA.
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- ymemo:
— pacno3HaBaTh M NPUMEHSITH HAa PAKTUKE OCHOBHBIE ACIIEKTHI MPEIIIEPEBOAUYECKOTO aHAIIN3A;
— pacno3HaBaTh IPAMMATHYECKHE, CHHTAKCUYECKHE U CTWJINCTHYECKHE HOPMBI IIPU ITpaKTHYE-
CKOM ITHCbMEHHOM NEPEBOJIE;
— TNPUMEHATH Ha MPAKTUKE MIEPEBOJIa KOMIBIOTEPHBIN TEKCTOBBIA PEAAKTOP U MpaBuia oPpopm-
JIEHUs IIepeBOJia KaK TAKOBOTO.

- 81a0emo:
— CHCTEMOU IPEIepeBOTIECKOTO aHAIM3a TEKCTa B paMKaxX pabOThI ¢ TEKCTOM ITEPEBOJIA;
— CHCTEMOW yd4eTa TpaMMaTHYECKHUX, CHHTAKCHUYSCKHX M CTHJIMCTUYCCKHMX HOPM B paMKax
MMMCBMEHHOTO TePEBOJIA;
—  QJITOPUTMOM HCIIOJIH30BaHUS KOMIIBIOTEPHOTO TEKCTOBOTO peaKTopa mpu 0(OpMICHUH TEK-
CTa MepeBoia.

[Ipu u3yyeHun TeMbl 5 HEOOXOUMO:
—  HM3YYHTh y4eOHBIH MaTepHal;
—  BBITIOJTHHUTD YIPAKHEHHS 10 TEME.

Oco60e BHUMaHUE 0OpaTUTH Ha!
— o(opmIIeHHE MTaKeTa JOKyMEHTOB, TIOJJaBaeMbIX C 3asIBJICHUEM O TpHeMe Ha padoTy;
— 0COOEHHOCTH BejieHus coOece0BaHUsI TP NpUeMe Ha padoTy.

JI71st CaMOKOHTPOJIS IO TeME HEOOXO0MMO OTBETHTH Ha CJIETYIOIINE BOIIPOCHI:
— Uro BXOJAUT B MaKeT JOKYMEHTOB, IOJJaBaeMbIX IIPU TIpUeMe Ha paboTy?
— (Cxema HamMcaHHs TUChMa-3asBIICHHS O IIPHEMe Ha padoTy.
— PexomMeHnpaarenbHbIC MTUCHMA.
— AstoOuorpadus. Buasl 1 0cOOEHHOCTH.
— CobecenoBanue npu npueme Ha padboTy.

[Inan mpakTHYeCKHUX 3aHATUHI 1O TEMeE 5:
— Pa30op Teoperndeckoro marepuaia.
—  BrInosHenune ynpaxxHeHH 10 TEME.
—  OTBeThl Ha BONPOCHI K MPAKTUUECKOMY 3aHSTHIO.
—  JIByCTOpOHHHI ITIEpEBOI.

Tema 6. CouuajbHble MUCHMA.

ConepxaHue TEMBI:
[Toznpasnenus. Boipaxkenue coOosiesHoBaHus. Boipakenue Omaronapuoctu. Ilpurnarnie-
Hus. OObSBICHUS.

W3y4uB naHHYIO TEMY CTYACHT JIOJIKEH:
- 3HamMb:
— CHUCTEMY NPEANEPEBOUECKOr0 aHaIN3a TEKCTa;
— aIrOpUTM IMPEANEPEeBOAYECKOrO aHAIN3A TEKCTA;
— CHCTEMY 3KBUBAJICHTHOCTH B paMKaX MUCbMEHHOIO NIEPEeBO/Ia;
— TIpaMMaTHYECKHE, CHHTAaKCUUYECKUE U CTHIMCTUYECKUE HOPMbI B paMKax MUCbMEHHOI'O Iepe-
BOJA.
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- ymems:
pacro3HaBaTh U IPUMEHSITh HA IPAKTUKE OCHOBHBIE aCTIEKTHI IPEANEPEBOTIECKOTO aHAIN3A;

pacrno3HaBaTb rpaMMaTHYCCKUEC, CUHTAKCUYCCKHUE U CTUIIMCTUUCCKUC HOPMBEI ITPH ITPpaAKTHUYC-
CKOM IMMCbMCHHOM IICPEBOIC.

- 81a0emo:
CUCTEMOM MPEIIEPEBOTICCKOTO aHAIHM3a TEKCTa B paMKax padOThI ¢ TEKCTOM IEPEBOJIA;
CHUCTEMOW ydeTa TrpaMMaTHYCCKHX, CHHTAKCHUYECKHX M CTHJIMCTUYCCKHX HOPM B paMKax
MMMCBMEHHOTO TePEBOIA.

[Ipu u3yyenuu TeMbl 6 HEOOXOUMO:
M3YyYUTh YIeOHBII MaTepua,
BBITIOJTHUTH YIPAKHEHUS TI0 TEME.

Oco60e BHUMaHuE 0OpaTUTH Ha!
OTHUKCTHBIC (bOpMy.]'H)I B COOIMAJIBHBIX ITHUCbMax.

[1nan npakTU4YeCKUX 3aHATUHN 10 TeMe 6:
Paz6op Teoperrueckoro Marepuana.
BelnonHenue ynpaxxHeHui 1o Teme.

K CEMHUHApPCKOMY 3aHATHUIO.
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