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1 OBIIASA XAPAKTEPUCTHUKA OBPA3OBATEJBbHOM TPOT'PAMMBbI
1.1 O61ue mosIo:KeHUsA

OobpazoBarenbHast mporpamma (OIl) mpencraBiasier coO0OH KOMIUIEKC OCHOBHBIX
XapakTepucTHUK  oOpasoBaHuss  (00beM,  coJepkKaHWE, IUIAHUPYEMbIE  pPEe3yJIbTaThl),
OpraHu3alMOHHO-TIEIarOTMYECKUX YCIOBHA, (pOpM aTTecTany, KOTOPBIA MPEICTaBlIeH B BHJIE
o0mieil XxapakTepUCTUKU 00pa3oBaTeNbHONM MpPOrpaMMbl, y4eOHOro IUIaHa, KaJeHJApPHOTO
yaeOHOro rpaduka, paboyux MporpaMM JTUCHUILIMH (MOJIyJIEH), MporpaMMm IIPAKTHK,
OLICHOYHBIX CPEJICTB, METOJUUYECKIX MAaTEPHUAJIOB, U UHBIX KOMIIOHEHTOB.

lenpto 0Opa3zoBaTenbHOM MpOrpaMMbl IO HampaBieHH moAarotoBku 46.03.02
JlokyMeHTOBe/IeHIEe U apXHWBOBEACHUE SABISETCS (OPMHUPOBAHHUE M PA3BUTHE Y O0yYarOIIUXCS
OOIIEKYIBTYPHBIX, O0IICTPO(EeCcCCHOHABHBIX U MPO(ECCHOHAIBHBIX KOMIIETCHIIMNA TI0 BUIAM
npoeCCHOHATIBHON JAEATEIILHOCTH B 00JAacTH JENONPOM3BOACTBA M apXHMBHOTO JIeja,
OXBaTBIBAIONIEH TMPOIECCHl JOKYMEHTAI[HOHHOTO OO0ECIIEYEeHUs] YNpPaBICHHUS W YIpaBJICHUE
OTJIeIbHBIMU TIpolleccaMu B cepe apXMBHOTO JeNla; HaydyHbIX HCCIEIOBaHUN B 00IacTH
JOKYMEHTOBEICHUS W  apXUBOBEACHMS; CO3[JaHUE JIOKAIbHOM HOPMATUBHOW  0a3bl
JOKYMEHTAI[MOHHOTO O0€CleYeHHs] yNpaBIEHUS U AapXUBHOTO JeNa; JOKYMEHTHPOBaHUE
yrpaBieHYeCKOH HHPOPMAIINK, PAallMOHAIN3AINN JOKYMEHTO000pOTa, TEXHOJIOTHH 00paboTKu
JOKYMEHTOB C IIEJbI0 UX COXPAaHHOCTH W TEpeJadyd Ha XpaHEHHE;, OpPTaHU3alMI0 XPaHCHHS,
ydeTa, KOMIUICKTOBAHUS, OKCHEPTH3bl IICHHOCTH, CIPABOYHO-TIOMCKOBBIX CpPEACTB |
UCTIOJIB30BaHUS JOKYMEHTOB ApXxuBHOTO (oHaa Poccuiickoit denepanuu U APYrux apXUBHBIX
JOKYMEHTOB; TIPOCKTHPOBAHHE W BHEIPEHHE CHCTEMBI D3JIEKTPOHHOTO JIOKYMEHTO000pOTa;
HaY4YHO-NTYOJIMKATOPCKYIO  JIeATENIbHOCTh, CBSA3aHHYIO C HCHOJb30BAaHMEM JIOKYMEHTOB
ApxuBHoro ¢onHma Poccuiickoii ®enepaunu, ¥ HHGOPMAIMOHHO-U3AATENbCKYIO PpaboTy;
y4acTHe BO BHEJPEHUHU CUCTEMBI AJIEKTPOHHOIO IOKYyMEHTO000pOoTa, paboTy B TaHHOU CHCTEME
B cooTBeTcTBHH ¢ TpeboBaHussMu PI'OC BO u HanpasieHHocThIO (poduiem) OI1.

B oGnactu Bocnutanus nensio Ol sBnsieTcs pa3BuTHE y 0OYYaIOUIMXCS JIMYHOCTHBIX
Ka4ecTB, CIHOCOOCTBYIOIIMX HX TBOPYECKOW AaKTHBHOCTH, OOMIEKYJIbTYPHOMY pPOCTY U
COLMAIBHOW  MOOWJIBHOCTH, yMeHHUs paboTaTh HMHIUBUAYaJbHO ¥ B  KOJUICKTHBE,
OTBETCTBEHHOCTH, CaMOCTOSITEJIbHOCTH, TPaKTAHCTBEHHOCTH, TPUBEPKEHHOCTH HSTUYECKUM
[EHHOCTSIM, IIeJICYCTPEMIICHHOCTH M HACTOHYNBOCTH B JIOCTHKCHUU TICTICH.

BocnuraTenbHblif KOMIIOHEHT MPEAIOaraeT:

- (opMHpOBaHHE OTBETCTBEHHOTO M OEpPEeKHOr0 OTHOIIEHUS K TpajulUsaM MU
COLMAIbHOMY KallMTaly CBOEH CTpaHbl U PErHOHA, CTPEMJICHHE ClIeaTh COOCTBEHHBINH BKJIal B
CO3/IaHHU€ UX MMO3UTUBHOTO UMUJIKA U MOJIIEPHKATh MPECTUK PErHOHA KaK METaJUTyprHUeCcKOro;

- (opMupoBaHHE TMO3UTUBHOTO MPABOBOTO CO3HAHWS U TMPEOAOJICHHUE IPABOBOTO
HUTWIM3Ma 00YJarOIIUXCsl, MOBBIIICHNE YPOBHS MPABOBOW KYJIbTYPHI U MPABOBOI IPaMOTHOCTH
MOJIOIEKH;

- CO3/IaHUE YBaXHUTEIBHOTO OTHOIICHUSI K OTEYECTBEHHOH KYJIbTYpe U PYyCCKOMY SI3BIKY
KaK OCHOBHOMY HHCTPYMEHTY TOCYAapCTBEHHOM MOTUTHKH;

- BOCIIUTaHUE YBAXXEHUS YECTU U JOCTOMHCTBA JIUYHOCTHU, COONIIOICHHS U 3allUTa MIPaB U
cBOOOJ uYeloBeKa U TpakJaHWHA; (OPMHUPOBAHUS CTAHAAPTOB AHTUKOPPYHIIMOHHOTO
MOBEJICHMUS.

B o6pa3zoBarenpHOM mporpaMMe OnpeaesIsFoTCs:



— MJIAaHUpYEMbIE Pe3yJIbTaThl OCBOECHUSI 00pa30BaTEIbHON MPOrpaMMbl — KOMIIETEHIMH
0o0yJaromuxcsi,  yCTAaHOBJCHHbIE  OOpa30BaTENbHBIM  CTAaHAAPTOM, M  KOMIICTCHIHH
oOyyarouuxcsi, ycrtaHoBieHHbie MI'TY [10ONOJHUTENHPHO K KOMIETEHIHUSM, YCTAHOBJIEHHBIM
o0pa3oBaTeNbHBIM CTAaHAAPTOM, C YYETOM HampaBiIeHHOCTH (mpoduiisi) oOpa3oBaTeNbHOU
IIPOrpPaMMBl;

— IUIAHUPYEMBbIE Pe3yJIbTaThl 00Y4YEHUS 1O KaKAOH AUCHUILIUHE (MOJYJII0) U NIPAKTHKE —
3HAHUS, YMEHMs, HaBbIKW UM (WIM) OINBIT JEATEIbHOCTH, XapaKTEePU3YIOIIHE 3Tallbl
(GopMHpOBaHUs KOMIETEHIMH M oOecreynBaroliue AOCTHKEHHE IUIAHUPYEMBIX Ppe3yJbTaToB
OCBOECHMSI 00pa30BaTEIIbHOM MTPOrpaMMBbl.

1.2 HopmaTuBHBIE IOKYMEHTbI LISl pa3padoTKu 00pa30BaTe/IbHOI NPOrpaMMbl

Hopmarusnyro 6a3y /i pa3paboTKu 00pa3oBaTeIbHON MPOrpaMMbl COCTABIISIOT:

— @enepanbubiii 3akoH Poccuiickoit ®enepanuu «O06 obOpazoBanuu B Poccuiickoi
®eneparyn» ot 29.12.2012 Ne 273-D3.

— llopsgok opraHuzallid ¥ OCYLIECTBJICHHS OOpa30BaTENbHOW JAESITEIbHOCTU IO
o0Opa3oBaTeNbHBIM MpOrpaMMaM BBICHIETO 00pa3oBaHUs — @porpamMmaMm OakajaBpHara,
mporpaMMaM  CHEHUAINTeTa, MpOorpaMMaM MaruCTpaTypbl», YTBEPKACHHBIM MPUKA30M
MunucrepcTtBa o0pasoBanus u Hayku Poccuiickoit denepanuu ot 05.04.2017 Ne 301.

— DenepalibHBIA TOCYJAPCTBEHHBIN 00pa30BaTENbHBIA CTaHIAPT BBICIIETO 00pa30BaHUs
10 HaIlpaBJIEHUIO NOAroToBKU 46.03.02 JIoKkyMEHTOBEIEHUE U apXUBOBEJIEHUE, YTBEPKIACHHBIN
npukazoM MunuctepcTBa oOpazoBanus u Hayku Poccuiickoit @enepanuu ot 6 mapra 2015 r. N
176.

— YcraB ¢enepanbHOro rocyapCTBEHHOTO OI0HKETHOTO 00pa30BaTeIbHOTO YUPEKACHUS
BbICLIEr0 00pa3oBaHMs «MarHUTOTOPCKUN TOCYJapCTBEHHbBIM TEXHUUYECKHI YHUBEPCUTET HM.
I'.1. HocoBay.

1.3 TpeGoBaHus K YPOBHIO NOATOTOBKH, HEOOX0AUMOMY /JIsl OCBOCHHS
o0pa3oBaTeIbHOM MPOrPpamMMBbl

K ocBoenuto mporpamm OakanaBpuara AONYCKAIOTCS JIMIA, UMEIOIINE CpefHee o0Iee
obOpa3oBaHue.

VYcnoBus npuema no o0pa3zoBaTeNIbHBIM MpOrpaMMaM OakanaBpuaTa periiaMeHTUPYIOTCS
[TpaBunamun npuéma B PI'BOY BO «MarHuToropckuii rocydapCTBEHHBIM TEXHMUYECKUN
yausepcuteT uM. I'.M. Hocosay.

1.4 Cpoxu, TpyA0€MKOCTH OCBOEHHS 00pa30BaTe/IbHON NPOrpaMMblI

HopMaTuBHBIII Ccpok OcBOeHHs 00pa30oBaTENbHON MpOTpamMMBbl ISl 3a04HOU (POpPMBI
oOydeHuss cocTaBiseT (BKIIOYash KAHUKYJBI, MPEIOCTaBIsIEMbIe TOCIE MPOXOXKICHUS
TOCYJapCTBEHHOM UTOTOBOM arTecTanun) 4t 11m.

Oo6mas tpymoemkocth ocBoeHuss OII cocraBnser 240 3ET mnm 8640 akan. wacom (0e3
OTI)

Hampasnennocts (mpoduns) OIl — JlokyMeHTOBEIEHHE U JIOKYMEHTAIlMOHHOE
o0ecrieyeHue yrpaBieHHs.



1.5 IlpumeHeHne 3J1eKTPOHHOI0 00y4eHHs ¥ TUCTAHIMOHHBIX
00pa3oBaTeJIbHbIX TEXHOJIOTHI

[Ipn peanmuzanuu nporpammbl OakallaBpuaTa YHHBEPCUTET BIpaBe NPUMEHATH
AIIEKTPOHHOE 00Y4YEeHHE U JUCTAaHIIMOHHBIE 00pa30BaTEIbHbIC TEXHOJIOTHH.

IIpu oOyyeHMM NHIl C OTPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3[0POBbS DIIEKTPOHHOE
o0ydeHHEe M TUCTaHIMOHHBbIE 00pa30BaTeNbHbIE TEXHOJIOIMH IPENYCMaTPUBAIOT BO3MOKHOCTh
npuema-repesadu HHGpopMau B JOCTYIHBIX JUIA HUX (hopMax.

2 XAPAKTEPUCTHUKA ITPO®ECCUOHAJBHOM JESATEJIBHOCTU

B coorBerctBun ¢ ®I'OC BO mo pgaHHOMY HampaBJICHHIO TOJITOTOBKH 00JIACTHIO
NpoeCCHOHAIBHONW ~ JIEATEILHOCTH  OakajJaBpOB €  HaIPaBICHHOCTBHIO  (Mpoduiem)
JlokyMeHTOBeIeHHE U JIOKYMEHTAlIMOHHOE 00ecrieYeHHe yIpaBIeHHs

SIBJIETCS:

— JOKYMEHTAIlMOHHOE€ OO0ECIieueHUEe YNpaBICHUS U YIPaBICHUE OTAEIbHBIMU
npoueccamu B cpepe apXuBHOTO €14,

— Hay4HbIE MCCIIEZIOBAHUS B 00J1aCTH JOKYMEHTOBEACHUS U apXHUBOBEICHMS,;

— CO3JaHUE JIOKAJIbHOM HOPMAaTHBHON 0a3bl [OKYMEHTAllMOHHOTO OOecreueHus
yIpaBIeHUS U ApXUBHOTO JIEIa;

— JOKYMEHTUPOBaHUE yIpaBIeHYECKON uH(popMaIuuy, parroHaIN3aIIIo
JIOKyMEHTO000pOTa, TEXHOJIOTHH 00pabOTKU JOKYMEHTOB C LIETBI0 UX COXPAHHOCTH U Tepeaaun
Ha XpaHEHMUE;

— OpraHu3alUI0 XpaHEeHUs, Y4eTa, KOMILJIEKTOBaHUs, IKCIEPTU3bl LIEHHOCTH, CIIPAaBOYHO-
MOMCKOBBIX CPEACTB M MCIOIb30BaHUS JOKYMEHTOB ApxuBHOro Gonaa Poccuiickoit @enepanuun
U JPYTUX apXUBHBIX JTOKYMEHTOB;

— MPOEKTUPOBAHUE U BHEJIPEHUE CUCTEMBI JJIEKTPOHHOT'O JOKYMEHTO000POTA;

— HAy4YHO-MyOTUKATOPCKYIO JIeATEIbHOCTh, CBA3AHHYIO C HCIOIb30BAaHUEM JOKYMEHTOB
Apxuszoro ¢onaa Poccuiickoit @eaeparun, u nHGOPMAIMOHHO-U3IATENBCKYIO PaboTYy;

— y4acTHe BO BHEJPEHUH CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa, paboTy B JaHHOU
CUCTEME.

O6bexkTaMu Mpo(ecCHOHATBHOM EATENIbHOCTH BBITYCKHUKOB C HAINPaBIEHHOCTHIO
(mpoduiem) JIOKyMEHTOBEIEHHE U JIOKYMEHTALlMOHHOE O0OecleueHre YIpaBlIeHUs B
cootBercTBUU ¢ ®PI'OC BO no jaHHOMY HanpaBiIeHHUIO OJTOTOBKHU SIBIISIOTCA:

— IOKYMEHT, CO3/IaHHBIHN JIFOOBIM CITOCOOOM JJOKYMEHTHPOBAHHUS;

— CUCTEMBI IOKYMEHTAlIUH;

— cHCTeMbI HHPOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00ECTICUeHHs yIPaBICHUS;

— nokyMeHThl ApxuBHoro gonaa Poccuiickoit denepanuu;

— apXUBHBIE JOKYMEHTBI, B TOM YHCII€ JOKYMEHTHI 110 JTUYHOMY COCTaBY;

— CIPaBOYHO-TIOMCKOBBIE CPEJCTBA M CHPAaBOYHO-UH(GOPMAIIMOHHBIE U3JaHUS O COCTABE
U COJIEpKaHUH IOKYMEHTOB.

BbakanaBp 1o HampasiieHuto noarotoBku 46.03.02 JlokyMeHTOBEICHHE U apXHUBOBEICHHE
C HampaBJICHHOCTHIO (mpoduiem) JloKyMEHTOBEACHHE M JOKYMEHTAIIMOHHOE obecreueHne
yIpaBIeHUS TOTOBUTCSA K CIASAYIOIINM BHIaM TPO(heCcCHOHATBLHOM eI TebHOCTH

— HAy4YHO-HCCIIEI0BATENbCKAS;

! TMynkr 1.5 «IIpuMeHeHHE 3MEKTPOHHOTO OOYYEHHS M AMCTAHIHOHHBIX OOPAa30BATEIbHBIX TEXHOJOTHID
BHECEH Ha OCHOBAaHHHM PEIICHMS yueHOro coBera yHuBepcurera ot 13.05.2020 r. (mpotokoin Ne 9).



— TEXHOJIOTUYECKAsl.

bakanaBp no Hanpasnenuto moarotoBku 46.03.02 JlokyMeHTOBeIeHE U apXUBOBEACHUE
JIOJDKEH OBITh TOJTOTOBJICH K PELICHHIO NPOPECCHOHATBHBIX 3a/ad B COOTBETCTBUU C
HanpaBiIeHHOCThIO (mpoduiem) JlOKyMEHTOBEJCHHE M JOKYMEHTAllMOHHOE obecreueHue
ynpasienust OIl u Bunamu npodeccuoHanbHOM NeITeTbHOCTH:

HAYYHO-UCCTIe008AMENbCKAS 0ESAMENbHOCHb!

— ydJactue B TEOPETHYECKHX pa3paboTkax B OOJAaCTH JOKYMEHTOBEINCHHUS U
apXUBOBEICHUS,

— aHanu3 MHQOPMAIMOHHBIX IOTOKOB M HMH(OPMAIMOHHOIO B3aMMOJEHCTBHS B
OpraHu3aluy;

— aHaJIM3 MOTPEOHOCTEN B ONEPATUBHON U PETPOCIIEKTUBHON HHPOPMALINH, OIIPEACTICHUE
METO/IOB M CITIOCOOOB MX YJOBJIECTBOPEHUS;

— ydacThe B MNPUKIAAHBIX pa3paboTKax IO CO3JaHUI0 CHUCTEM JIOKYMEHTALlMOHHOTO
o0ecrieyeHus yIpaBlieHUs,, YHU(UKALUKU, CTaHIAPTU3ALUK JIOKYMEHTOB, a TaKkKe B 00JacTu
apXUBHOTO JIEJIa;

— ydyacTue€ B IIPOEKTHPOBAHMM M BHEIPEHHHM AaBTOMAaTU3MPOBAHHBIX CHUCTEM
JIOKYMEHTAIMOHHOTO0 00€CIeueHus yNpaBlieHUs (CUCTEM 3JIEKTPOHHOIO JOKYMEHTO000poTa) U
apXMBHOT'O Ji€la Ha CTagusX IIOCTAHOBKM 3aJaud M OLICHKM HMX NPUMEHEHHS B YCJIOBHAX
KOHKPETHOW OpraHu3alui;

— yyacTue B pa3pabOTKe HOPMATHBHO-METOJUYECKHX JOKYMEHTOB, aKTOB (IpaBuJI,
nepevyHell JTOKyMEHTOB, TOJOXEHUH, MHCTPYKIHMA, KIacCH(UKATOPOB, Tabelel MPUMEHSIEMBIX
(GopM TOKYMEHTOB M) IO JOKYMEHTAILMOHHOMY 00€CIIeYeHHIO YIIPABJICHUS U apXUBHOMY JIENY;

— MOJTrOTOBKAa JOKYMEHTAIbHBIX MyONIMKalMH M CIPaBOYHO-TIOUCKOBBIX CPEACTB K
ApXUBHBIM JIOKYMEHTaM;

— y4acTH€ B BBICTABOYHO-PEKIAMHOMN JESITEIBHOCTH;

— MOATrOTOBKA CIPaBOYHO-TIOUCKOBBIX CPEJICTB;

— cocraBlieHHue pedepaToB U co3gaHue Oubnmuorpaduu Mo TEeMaTHUKE IMPOBOJUMBIX
HCCIICIOBAHNIA;

— y4JacTHe B COCTaBJIEHMM OTYETOB IO HAYYHO-HCCIIEOBATEIBCKOM M METOIUYECKOU
pabore;

MEeXHONI02UYECKAs OeAMEeNbHOCNb!

— BHEJIPEHHE M DSKCIUlyaTallus aBTOMAaTH3UPOBAHHBIX CHCTEM B JIOKYMEHTALIMOHHOM
o0OecrieyeHUH  yIpaBle€HUsT M apXUBHOM  Jiele, BKJIOYas CHCTEMBI  3JIEKTPOHHOIO
JTIOKYMEHTO000pOTa;

— BBITIOJIHEHHE OTEpaIiii o CO3/IaHUI0 U 00pabOTKe TOKYMEHTOB;

— yyacTH€ BO BHEAPEHUH U OKCIUTyaTallMM HWHQPOPMAIMOHHBIX TEXHOJIOTH,
UCIOJB3YEMBIX B JOKYMEHTAI[MOHHOM OO€CleYeHHH YIpaBiIeHUs] W apXUBHOM JIeJie
(ckaHMpoOBaHUE);

— BE/ICHUE CPOKOBOT'0 KOHTPOJISI UCIIOJHEHUS IOKYyMEHTOB;

— o0ecrieyeHHe TEKYILEro XpaHEHHs JOKYMEHTOB, MOJATOTOBKa JAeN I IMepeJadyd Ha
aApXUBHOE XPaHEHUE;

— CO3JaHME U BEACHHE CIPABOYHO-TIOMCKOBBIX CPEACTB K JOKYMEHTaM B
MH(OPMALIMOHHO-AOKYMEHTAIIHOHHOM ~ O0ECIIEYeHUH  yNpaBieHUs] W  apXUBHOM  Jelie
(HOMEHKIaTypa JIeJl, OMKCH, ITyTEBOAUTENH, 0030PbI, KaTajaoru, 0a3bl TaHHBIX ),



— y4yacTHE B TEXHOJOTMYECKHX JTamax paboThl (QenepalbHbIX AapXHBOB, apXHBOB
CcyObeKkTOB (emepanii M MYHHIMIAIBHBIX APXHMBOB II0 OCHOBHBIM HANpPaBICHUAM HX
JESITEIIbHOCTH;

— paboTa o 00ecreyeHnI0 COXPAHHOCTHU JIOKYMEHTOB Ha Pa3HbIX HOCUTEIISIX;

— paboTa 110 KOHCEpBalMK U PeCTaBpali JOKYMEHTOB.

3 INIAHUPYEMBIE PE3YJIbTATHI OCBOEHUSI OBPA3OBATEJILHOM
ITPOI'PAMMBbI

B pesynbrare ocBoeHusi mporpamMmbl OakanaBpuara y BBINYCKHUKA JOJKHBI OBITH
chopMupoBaHbl  OOIIEKYJIbTYpHBIE,  oOOmmenpodeccuoHaabHblE W MPOQECCHOHAIBHBIC
KOMIIETEHIIHH.

BeimmyckHuK, OCBOMBIIMI TporpaMMy OaxajaBpHaTa, IOJDKEH 00JIafaTh CICAYIOIIUMU
o01ekyabTypHbIMU KoMeTeHIusAMH (OK):

— CIIOCOOHOCTBIO HCIIONIB30BaTh OCHOBBI (DUIOCOPCKUX 3HAHUKM Ui (OPMHUpPOBAHUS
MHUPOBO33PEHYECKOH MO3UINH; CTOCOOHOCTBHIO UCTIONB30BATh OCHOBHI (PUIOCOPCKIX 3HAHHUMA IS
bopmupoBanus MupoBo33peHueckoit mosunuu (OK-1);

— CHoCOOHOCTHIO aHATM3UPOBATh OCHOBHBIC ATAIlbl U 3aKOHOMEPHOCTH HCTOPUYECKOTO
pa3BuTHs 001IecTBa 115 GopMUpOoBaHus rpaxaanckoi mosuimu (OK-2);

— CIIOCOOHOCTBIO HCIIOJIB30BAaTh OCHOBBI SKOHOMHYECKHX 3HAHMHA B Pa3IMYHBIX chepax
nesreapaoctr (OK-3);

— CHOCOOHOCTBIO HCIIONIB30BaTh OCHOBBI TIPABOBBIX 3HAaHUM B pasIHUHBIX chepax
nesrenapaoctr (OK-4);

— CIMOCOOHOCTBI0O K KOMMYHUKAIIMM B YCTHOW M NHCbMEHHOM (opMax Ha PYCCKOM H
MHOCTPAaHHOM  S3bIKax JJIsl  peIleHUs 3a7ad  MEXKIMYHOCTHOTO U MEXKYJIbTYpHOIO
B3aumoeiicteus (OK-5);

— CIIOCOOHOCTBIO paboTaTh B KOJUIEKTHUBE, TOJEPAHTHO BOCIHPHUHUMASI COLMANIBHBIE,
ITHUYECKHUE, KOH(PECCHOHAIBHBIE U KYIbTypHbIe pa3nuuus (OK-6);

— CITOCOOHOCTHIO K CaMOOpraHu3aluu u camooopasosanuto (OK-7);

— CIIOCOOHOCTBIO HCIOJB30BaTh METOIBl M CPEACTBA (U3NYECKOH KYyJIBTYPHI JUIS
obecriedeH s TOJHOICHHOH COIManbHOI U mpodeccnoHanbHoi aestensHoctd (OK-8);

— TOTOBHOCTBIO TIOJIb30BATHCS OCHOBHBIMH METOJAMH 3alllUTHl MPOU3BOJICTBEHHOTO
IepcoHaNa M HAceleHHUs OT BO3MOXHBIX IIOCIEACTBUN aBapuii, KaTtacTpod, CTUXMHHBIX
oencreuii (OK-9);

— CIIOCOOHOCTBIO K MCIIOJIb30BAaHHIO OCHOBHBIX METOJIOB, CIIOCOOOB M CPEACTB MOJIy4eHHUs,
xpaHeHus, nepepadbotku uadopmarmu (OK-10);

— CIIOCOOHOCTBIO YB@)KUTEIIBHO M OEpeHO OTHOCHUTHCS K HUCTOPHUUYECKOMY HACIEIUIO U
KyabTypHbIM Tpagunusam (OK-11).

BbimycKkHHK, OCBOMBIIMI MporpaMMmy OakajlaBpHaTa, JOJDKEH O00JanaTh CIETYIOIINMA
obmmenpodeccronambHbIMU KoMrieTeHusiMu (OI1K):

— CIIOCOOHOCTBIO HCIIONIb30BaTh TEOPETUYECKHE 3HAHUS M METO/Abl HCCIEIOBaHUSA Ha
npaktuke (OI1K-1);

— BjaJeHuWeM 0a30BbIMM 3HAHHUAMU B 00JacTM HWHGOPMAIMOHHBIX TEXHOJIOTUH
(mporpaMMHBIE  MPOAYKTBHI, HCIIOJIb3yeMble B  YIOPaBICHUM JOKYMEHTaMM, CHUCTEMBbI
3NIEKTPOHHOTO IOKYMEHTO000POTA, TEXHOJIOTHUH CKaHUpOBaHus JoKyMeHToB) (OITK-2);

— BJIaJieHHeM 0a30BbIMU 3HAHUSIMH CHCTEM OPTaHOB TOCYJapCTBEHHON M MYHHUIIMNAIbHOMN
Binactu (OITK-3);

— BIJIQJICHUEM HaBBIKAMHU HCIIOJIb30BAHUS KOMIBIOTEPHON TEXHUKH M MH()OPMAIIMOHHBIX
TEXHOJIOTUI B IMOHWCKE HCTOYHUKOB M JIUTEPATYphl, UCHOJIb30BAHUU IPABOBBIX 0a3 JaHHBIX,
COCTaBJIeHUM OHONMMorpaduueckux u apXxuBHbIX 0030poB (OITK-4);

— BJIAZICHUEM 3HAHUSAMHU B 00JACTU MpaBWJ NMYOJIMKALMM MCTOPUYECKUX HCTOUYHUKOB U



orepatuBHOro u3ganus A0kymenton (OITK-5);

— CIOCOOHOCTBIO peIlllaTh CTaHAAPTHBIE 3aAaud MPO(PECCHOHAIBHON JEeSATEIbHOCTH Ha
OCHOBE MH(DOPMAITMOHHON U OMOIHOTrpaduecKoi KyabTyphl C IPUMEHEHUEM HH(POPMALIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJOTMM M C Y4eTOM OCHOBHBIX TpeOoBaHUI MH(OPMAIMOHHON
6e3zonacHoctu (OIIK-6).

BelnyckHUK, OCBOUBILINN [IPOrpaMMy OakanaBpHara, JOJDKEH obnagars

npoeccuonanbHpiMu - KoMnereHuusiMu  (I1IK), cooTrBercTByrommmu BuIaM MpoQecCHOHAIBHOM
JeATEeIbHOCTH, HAa KOTOpbIE OPUEHTUPOBAHA IporpaMma OakajiaBpuara:

Hay4HO-UCCIIEJ0OBATEIbCKAs ICSTEIIbHOCTD:

— CIIOCOOHOCTBIO INPUMEHATh HAy4Hble METOAbl IPHU HUCCIENOBAaHUM OOBEKTOB
npodeccuoHanprol nesrenbHocTH (TTK-1);

— BIIAJICHUEM OCHOBAaMH WMH(OPMAIMOHHO-aHATUTUYECKON JESTEIILHOCTH M CHOCOOHOCTBIO
HNPUMEHSTH UX B ipodeccronanbHoi chepe (ITK-2);

— BJAJCHHEM 3HAaHWAMH OCHOBHBIX TIpoOJIeM B OONACTH JOKYMEHTOBEICHHS H
apxusosenenus (ITK-3);

— CIIOCOOHOCTBIO CaMOCTOSITENBHO PabO0TaTh C PA3IMYHBIMH MCTOYHMKAMHU HH(OpMaIu
(IIK-4);

— BJAJCHUEM TEHICHUUSIMH pa3BUTHA  HMH()OPMALMOHHO-IOKYMEHTALMOHHOIO U
obecrnieueHust ynpasieHus apxuBHoro aena (I1K-5);

— CIMOCOOHOCTBIO AHAJIM3UPOBATh CHUTYAIMIO0 HA PHIHKE WH(POPMAIMOHHBIX IMPOIYKTOB U
YCIIYT, JaBaTh AKCIIEPTHYIO OLEHKY COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTO00OpOTa H
BelieHus AteKTpoHHOoro apxusa (I1K-6);

— CIHOCOOHOCTBIO OLICHHMBAaTh MCTOPUIO U COBPEMEHHOE COCTOSIHUE 3apyOeKHOro OIlbITa
yIpaBJIeHHUsI TOKyMEHTaMH 1 opranusanuu ux xpanenus (I1K-7);

— CIIOCOOHOCTBIO aHATIM3HPOBATH [IEHHOCTh JIOKYMEHTOB C 11elbto ux xpaHeHus (I1K-8);

— BIIaJICHUEM HaBBIKAMH COCTaBIICHUs OMOIHorpaduyeckux u apxuBHbIX 0030poB (ITK-9);

— BJIAJICHUEM MIPUHLUIIAMH ¥ METOJIaMU CO3/IaHHsI CPABOYHO-MH(POPMAIIMOHHBIX CPE/ICTB K
nokymentam (ITK-10);

— BJAJCHUEM HaBBIKAMH peQepHpOBaHUS W AaHHOTHPOBAHUS HAYYHOH JIMTEpaTyphl,
HaBBIKaMH pefakTopckoii padotst (ITK-11);

— CIIOCOOHOCTBHIO BBIBIISITH M OTOMpAaTh JOKYMEHTHl ISl pa3sHbIX THUIOB W BHIOB
nyomkaruii (ITK-12);

—  CIIOCOOHOCTBIO ~ BECTM  HAayYHO-METOJMYECKYI0 paboTy B  TOCYAApCTBEHHBIX,
MYHUIMIATHHBIX apXUBax U apxuBax opranuzanuii (I1K-13);

TEXHOJIOTUYECKast AESTEIbHOCTb!

— BJaZICHMEM HaBBIKAMH HCIONB30BaHHUS KOMIBIOTEPHON TEXHWKH M WH(OPMAIIMOHHBIX
TEXHOJIOTHH B IOKYMEHTAIIHOHHOM 00eCIieueHIH yrpaniieHust 1 apxuHom jene ([TK-14);

— CHOCOOHOCTBIO COBEPIIICHCTBOBATh TEXHOJOTHUH JOKYMEHTAIMOHHOTO —O00ECTIeYEeHHS
yIpaBJICHHS M apXUBHOTO Jieyia Ha 6a3e UCrosb30BaHus cpenctB aBroMarusaiun (I1K-15);

— BIAJCHMEM MPaBWJIAMH OSKCIUTyaTallMd TEXHUYECKHX CPEICTB M  CIHOCOOHOCTBIO
UCIIOb30BaTh TEXHUYECKHE CpEACTBA B JIOKYMEHTALMOHHOM OOECIICUCHUH YMpaBiCHUS MU
apxuHoM jene (I[TK-16);

— BIIajicHHeM MeToiamu 3anuthl nHpopmarmu (ITK-17);

— BJIAJICHUEM COBPEMEHHBIMU CUCTEMAMHU MH(POPMALIMOHHOTO U TEXHUUYECKOTO 00ECIeYeH s
JOKYMCHTAIIMOHHOTO 00eCIieYeH s yIpaBicHuUs U yrpasiienus apxusamu (ITK-18);



— CMOCOOHOCTBIO MCIOJIB30BaTh IpaBUiIa IMOJATOTOBKU YIPABIEHYECKHX JOKYMEHTOB U
BeneHus nenoBoi nepenucku (ITK-19);

— CMOCOOHOCTBIO MCTOJIB30BATh MPABUIIA OPraHU3AIMK BCEX 3TArOB PabOTHI C JOKYMEHTAMH,
B TOM 4uciie apxuBHbIMU TokymeHTamu (I1K-20);

— BJIQJICHUEM HaBBIKAMH COCTAaBJICHUS OMUCEH JeN, MOATOTOBKU JEN K Iepernaye B apXvB
OpraHu3aIyH, TOCYIapCTBEHHBIN WM MyHHIUIAIbHBIN apxuB (I[TK-21);

— CIIOCOOHOCTBIO NPHUHUMATh ydacTUe B padOTe MO MPOBEJEHUIO 3KCHEPTU3bl LIEHHOCTH
nokymentoB (I[TK-22);

— BIIaJICHUEM HaBBIKAMH y4eTa H 00ECIIeUeHHUsI COXPaHHOCTH TOKyMeHToB B apxuBe (I1K-23);

— BJIaJICHUEM HaBBIKAMHM OPraHM3all{ CHPABOYHO-TIONCKOBBIX CPEACTB U HMCHOJIB30BAHHS
apxuBHBIX ToKymMeHTOB (I1K-24);

— BIIQJICHHEM HaBBIKAMU TOATOTOBKH YIPABICHYECKHX JOKYMEHTOB M BEICHUS JIENIOBOU
nepenucku (I1IK-25);

— BJIQJICHUEM HaBbIKaMH OOpaOOTKM JIOKYMEHTOB Ha BCeX JTamax JOKYMEHT0000poTa,
CHCTeMAaTH3alllK, COCTaBIeH s HOMEHKIATypsl e ([TK-26);

— CIIOCOOHOCTBIO NMPHUHUMATh ydacTHe B padOTe MO MPOBEJEHUIO 3KCHEPTU3bl LIEHHOCTU
nokymenros (I[TK-27);

— BJIAJICHUEM HAaBbIKAMHU yueTa U 00€CIICUeHHs COXPAHHOCTH JOKyMeHTOB B apxuse (I1K-28).

BbimycKHHK, OCBOMBIIMI MporpamMMy OakanaBpuara, JTO0JDKEH 00J1aJaTh JTONOTHUTEILHBIMA
npodeccuonanbapiMi KommereHmsivMu  (JII1K), cooTBeTcTByIommmMu BuaaM MpoQecCHOHATBHOMN
JeATEeTIbHOCTH, HAa KOTOPBIE OPHEHTUPOBaHA IporpaMma OakaiaBprara:

— CIIOCOOHOCTBIO Pa3pabaThIBaTh MAKEThI JOKAJIbHBIX HOPMAaTUBHBIX aKTOB M HOPMAaTHUBHO-
METOJJMYECKUX JIOKYMEHTOB MO MH(pOPMAIMOHHO-JOKYMEHTAIIMOHHOMY OOECTICUCHHUIO YIPaBICHHS
¥ apXUBHOMY XpaHeHuto gokymenToB (JI1K -1);

— CIIOCOOHOCTBIO OPUEHTUPOBATHCS B 3aKOHOJATENILHOW U HOPMATHBHO-METOIMUECKOM Oa3e
UH()OPMAIIOHHO-TOKYMEHTAILMIOHHOTO O0ECIICUeHUS YIIPABIEHUs U apXMBHOIO JIeJla U CMEXHBIX
obnacreii (JITK -2);

— 3HAHKEM OCHOB TPYIOBOTO 3aKOHOJIATENIbCTBA, IPaBUII U HOpM oxpanbl Tpyna (1K -3);

— CIOCOOHOCTBIO K  COONIONEHMIO TpeOOBaHMM K OpraHM3aluM  CEKPETapCKOro
obcyxuanust (JAI1K -4);

— CMOCOOHOCTBIO K COOJTIOEHHIO TPEOOBAaHMH K OpraHn3alii KaJpoBOro JeJI0NpPOU3BO/ICTBA
U JIOKYMEHTHPOBAHHIO TPYIOBBIX OTHOILIEHUH, XpaHEHNIO JOKYMEHTOB MO JnyHOMY cocTaBy (AIIK
-5);

— CIIOCOOHOCTBIO OpraHM30BaTh pabOTy € JOKYMEHTaMH, COJEpaIlMMH HH(MOPMAIHIO
orpannuernoro gocryma (11K -6);

— CITIOCOOHOCTBIO TIPUMEHSITh METOIBI TIPOBE/ICHHST KOJIMUECTBEHHOTO aHAIIN3a OpTaHM3alliH
JOKYMEHTAIIMOHHOTO 00ECTICUeHUsI YIIPABJICHHUS U apXUBHOTO XPAHEHUS IOKYMEHTOB B KOHKPETHOM
opranmzarmu (JI1K -7).



