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AHHOTALIMM U CHATLIAH

Obmas
Unnexe HaumenoBanue quCIUTIINHBI TPYZIOGMEOCTE,
aKaJl. 4acoB
(BET)
1 2 3

b1 JAucuunianusl (MOIYJIN)

b1.b Ba3oBas yacrtp

b1.5.01 Hcropust 144 (4)

HenssMu u3ydeHust AUCUUTLTUHBI «ICTOPHSDY SIBISIOTCSL:
chOpMHPOBATh y CTYACHTOB KOMILJIEKCHOE MPEACTaBICHHUE O
KYJIBTYpPHO-UCTOPHUYIECKOM cBoeoOpasuu Poccun, ee mecte B
MHPOBOI1 B €BPOIIEHCKOM MBUIH3AINH;, C(HOPMHUPOBATH
CHCTEMaTU3UPOBaHHbIC 3HAHHUS 00 OCHOBHBIX 3aKOHOMEPHOCTSIX U
0COOEHHOCTAX BCEMUPHO- HCTOPUYECKOTO MPOoLiecca, C aKLEHTOM Ha
n3yuyeHue ucropun Poccun; BBejeHNE B KPYT HCTOPHUYECKUX
mpo0JeM, CBSI3aHHBIX ¢ 00JIACTBIO OyAyIe MpodeccnoHaNbHOM
JIeSITENIbHOCTH, BRIpa0OTKA HABBIKOB MOYYCHUS], aHAITU3a H
00001IeHIS NCTOPUIECKON HH(DOpMALIHH.

Uzyuenne pucuumnunbl  «Mcropusi»y Oasupyercs Ha 3HAHUSIX,
YMEHUSX W HaBbIKaX, IONYyYEHHBIX B peE3yJbTaTe OCBOCHHUS
JUCLUIUIMHBI IPEIMETOB U3 LIKOJIBHOTO Kypca: «Mctopus Poccun»,
«Bceobmas ucropusi» u «O0IeCTBOZHAHUEY.

3HaHUS W YMEHHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyUYEHHUH
JUCLUIUIMHBI, HEOOXOAMMBI Ui MOCIEAYIOIIEr0 H3y4YeHHsl TaKuX
nucuuiuiug, Kak «llomuronorusy, «Couuonorusy, «Punocopus».
Wzyuenne MUCIMIUIMHBI HANPaBieHO HAa (OPMUPOBAHUE U Pa3BUTHE
CJIEAYIOUIMX KOMIIETEHIINH:

- CHOCOOHOCTBIO  aHAIM3MPOBAaThb  OCHOBHBIE  dJTambl U
3aKOHOMEPHOCTH  WCTOPUYECKOTO0  pPa3BHTUS  oOmiectBa  JUIs
dopmupoBanus rpaxaanckoit nosuiuu (OK-2);

— CHOCOOHOCTHIO ~ YBaXKHTENBHO M OEpPEeKHO OTHOCHTHCS K
HCTOPHYECKOMY HACJICHIO U KyIbTypHBIM Tpaaunusam (OK-11).

B pesynbraTe u3ydeHus: AMCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HaTh:

- OCHOBHBIE NPOOJNEMBI, NEPHOABI, TEHAECHIMH U OCOOCHHOCTU
HUCTOPHUYECKOTO Ipoliecca, PUUNHHO-CIIEICTBEHHBIE CBSI3H;

- OCHOBHBIE COOBITHSI HCTOPHUYECKOTO MPOIIECCa B XPOHOIOTUIECKON
MOCJIEI0BATEIILHOCTH.

YmMmeTs:

- BbIpaXaTb M OOOCHOBBIBATH CBOIO TMO3UIMIO IO BOIIPOCAM,
KacalolUMCsl  [IEHHOCTHOTO  OTHOIIEHHSI K  HCTOPHYECKOMY
MPOILLIOMY;

- IPUMEHSATH MOHATHHHO-KaTEerOpUabHBIN anmapar MpHu H3JI0KEHUH
OCHOBHBIX ()aKTOB H SIBJICHUI HCTOPHH.

BnaneTth HaBRIKAMU:

- HaBBIKAMH BOCIPOM3BEICHUSI OCHOBHBIX KOHIIETILIUH 1O
M3y4aeMbIM ITpo0iieMam;

- HaBBIKAMH MEXKIMYHOCTHOH M MEXKYJIbTYPHOW KOMMYHHWKAIUH,
OCHOBAaHHBIMH Ha YBAXXCHHHM K HCTOPUYECKOMY HACIEIUI0 U
KYJIETYPHBIM TPaIHLIUSIM.

JlMcIuIIMHA BKIIFOYAET B ce0s1 CIIeLYIOIHE Pa3 IeIIbl:

Paznen 1. Pasnen Mcropus B cucreMe connalbHO-TyMaHUTapPHBIX
HayK. OCHOBBI METOJIOJIOTHH.




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

Pa3nen 2. [IpeBHeliast craaus HCTOPUM YEJIOBEYECTBA

Pa3nen 3. CpegHeBekoBbe Kak CTausl HCTOPUUECKOTO Ipoliecca
Paznen 4. Poccus u mup B XVI-XVIII BB.

Paspen 5. Poccus u mup B XIX Beke.

Paznen 6. Poccus u mup B konie XIX- Hauane XX BB.

Pazpen 7. Poccus u Mup Mexay IByMsI MUPOBBIMU BoMHaM. Bropast
MHPOBasi BOMHA.

Pa3nen 8. Poccus u Mup Bo BTOpoii noioBuHe XX Beka.

Pazmen 9. Mup ma pybexxe XX-XXI BB.. mytm pa3BuTHS
COBpEMEHHOW  IMBHWJIM3AllMH,  WHTETPAIlHOHHBIE  IPOIIECCHI,
MeXAyHapOIHbIE OTHOIIECHHUSI.

b1.b.02

duiiocopus

Llens n3ydenust AUCHHUIUIUHBI «PHI0CODUS»:

- CHOCOOCTBOBAaTh Pa3BUTHIO T'YMaHHUTApHOW KYJIBTYpBl CTYyICHTA
MTOCPEACTBOM €r0 MPHOOIIEHHS K OMBITY (PHIOCOPCKOTO MBITILICHS,
¢opMupoBaHUST ~ MOTPEOHOCTH W  HABBIKOB  KPUTHYECKOTO
OCMBICJICHHUA COCTOSHUS, TCH[ICHIH/Iﬁ U TICPCIICKTHUB pPAa3BUTUA
KyJIbTYpHI, IUBHIH3ALHH,

0011IecTBa, HICTOPUH, JIMIHOCTH.

- TpPeNOCTaBICHHUE HEOOXOJUMOr0 MHUHMMyMa 3HaHMHA  JJIs
(dopMuUpOBaHHS ~ MHUPOBO33PEHYECKMX  OCHOBAaHMH  Hay4HO-
HCCIIEI0OBATEIbCKOM ESITEIbHOCTH;

- copmupoBarh mpejacTaBieHne o crenudpuke Guiocopun Kax
croco0e MO3HaHUS U JIYXOBHOTO OCBOSHHS MUPA;

- chopMHpOBaTh IIETIOCTHOE MPEJCTABICHHE O Tpoleccax H
SBJICHUSIX, TPOMCXOIIIINX B HEXKHUBOW M KMBOW WPHUPOAE U
00IIIECTBEHHOM JKU3HH;

- TIPUBUTH HABBIKH pabOThI C OPUTHHAIBHBIMU U aJalTHPOBAHHBIMU
¢unocoPpcKUMH TEKCTaMU;

- chopmupoBaTh NPEACTABJICHHE O HAy4dHBIX, (GUIOCOPCKUX U
PETMTHO3HBIX KapTHHAX

MHUPO3JaHusA, CYHIHOCTHU, HA3HAYCHNUU U CMBICJIC JKU3HHU YCIIOBCKA,

- chopMHpoBaTh MpEACTaBICHHE O MHOroodpasun  Gopm
YeJIOBEYECKOTO 3HAHWS, COOTHOLIEHWM HWCTHHBI U 3a0ITy:KAeHus,
3HaHUA u BEPHI, panroOHAJIIBHOT'O u HUppanroHaIbHOI'O B
YeJIOBEYECKOM KHU3HEICATEINbHOCTH, 0COOEHHOCTSIX
(DYHKIIMOHUPOBAHUS 3HAHUS B COBPEMEHHOM

00111eCTBE;

- chopMHUpOBaTh NpEACTaBIEHHE O LEHHOCTHBIX OCHOBaHMSIX
YeJI0BEUECKOM JIeATENbHOCTH,

- OIPEACIHUTh OCHOBAHHSI aKTUBHOM YKM3HCHHOW MO3MIIUH, BBECTH B
Kpyr (Guinocopckux mpodiieM, CBSI3aHHBIX C 00JAacThio Oymymnien
podeCcCHOHANBEHON e TENEHOCTH.

W3ydyeHne AMCHMIUIMHBI Oa3upyeTcsi Ha 3HAaHHAX, YMCHHUSX H
HaBBIKaX, MONYyYCHHBIX B pPE3YJIbTaTe OCBOCHUS JWUCIMIUIMHEI
«Uctopus», «KoHuenuu cOBpeMEHHOT'0 €CTECTBO3HAHUS.

144 (4)




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

3HaHUS W YMEHHS, NOJy4YeHHbIE OOydYaloIIMMHUCA TPH H3yYCHHU
mucuuiuiuael - «Punocogua»,  HEOOXOAWMBI Ui YCBOCHHMSA
MOCTEIYIOLINX JUCLUIUINH, rae TpeOyroTCst: HaBBIKU
AQHAJIMTUYECKOTO MBIIIJICHUS; 3HaHHE M TIOHMMAaHWE 3aKOHOB
Pa3BUTHS COLMATIBHO 3HAYMMBIX IPOOJIEM U IPOLIECCOB MPUPOJIBL, a
TaKkKe I AWCHUIUIMH, BbIpa0aTHIBAIOMIMX KOMMYHHUKAaTHBHEIC
CIIOCOOHOCTH: «Conuonorus». OcBoeHue JUCLUIUINHBI
«Dunocodus» MO3BOJIAET YyCBOUTh MHUPOBO33PEHUYECKNE OCHOBAHHUS
npodeCcCHOHANBEHONW JIESTEILHOCTH, TPaMOTHO TIOATOTOBUTHCS K
y4eOHOW TpaKTHKE, K HWTOTOBOW T'OCYNapCTBEHHON aTTeCTallil |
MPOIOJLKEHUIO 00pa30BaHUS 110 MATUCTEPCKUM MTPOTpaMMaM.
Uzyuenne  aucnuminuael  «®@unocodus» — HampaBlieHO — Ha
(hopMHpOBaHUE U PA3BUTHE CIAEAYIOIINX KOMIICTCHIUH

- CIIOCOOHOCTBIO HCIIONIb30BaTh OCHOBBI (PMIOCOMCKUX 3HAHUM IS
bopmupoBanus MEPOBO33peHueckoi mozuiin (OK-1).

B pesynbraTe u3ydeHus: IUCHMIUTMHBI 00YYarOIHIACS TOJKEH:

3HATB!

- OCHOBHBIE (PUIIOCO()CKHE KaTETOPHH U CHEeNH(PHUKY WX TOHUMAaHUS
B Ppa3iMYHBIX HCTOPUYECKUX THUMAX QHUIOCOGUU U aBTOPCKUX
MOJIX0/1aX;

- OCHOBHBIC HampaBjeHUs (Guinocodun M paznuuusi HUIOCOPCKUX
IIKOJ B KOHTEKCTE NCTOPHH;

- OCHOBHbIC HampaBlIeHUs U MNpoOJIEeMaTHKy COBPEMEHHOU
¢dunocodum.

YmeTs:

- PacKpbIBaTh CMBICI BBIIBUTAEMBIX HJIEH, KOPPEKTHO BBIPAXKATh U
apryMEHTUPOBAHO OOOCHOBBIBATH MOJIOKEHHUS MPEIMETHOW 00JIaCTH
3HAHUS;

- TPEICTAaBNIATH paccMaTpuBaeMbie ¢unocodckue mnpodsieMbl B
pa3BUTHY;

- CpaBHHMBATh pa3iIn4Hble Guocodpckre KOHIETUN 0 KOHKPETHON
poOieme;

- yMeTh OTMETHUTh TNPAKTHYECKYI0 IEHHOCTh OIpEeeNICHHBIX
(GWIOCOPCKUX TOJIOKEHUH ¥ BBISBUTH OCHOBaHHS Ha KOTOPBIX
crpoutcst procodckasi KOHIEIIUS WK CUCTEMA.

Bnagners:

- HaBBIKaMU paboThI ¢ GUITOCOPCKUMH UCTOYHUKAMU U KPUTHUECKON
JIUTEPATYPOH;

- MpHEeMaMH TIOWCKA, CUCTEMATH3allMd W CBOOOJHOTO H3IIOXKCHUS
¢mrocopckoro Marepuana M METOJaMU CpaBHEHUS (HHUIIOCOPCKUX
HACH, KOHIISHIIHH U 310X,

- cnocobamu 00OCHOBaHUS peUIeHUs (MHIAYKIHSA, AEAyKOus, IO
aHaJIOTHH) IPOOJIEMHOM CUTYalny;

- BIIQICTh HaBBIKAMH BBIPQKEHUS M OOOCHOBaHHA COOCTBEHHOMU




OOmas

TPYIOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
aKas. 9acoB
(BET)
1 2 3
MO3ULIMU  OTHOCHTEJNBHO  COBPEMEHHBIX  COLMOTYMaHHUTapHBIX
po0JIeM M KOHKPETHBIX (PIIIOCOPCKUX TTO3UITHI
JIMCIUIIITNHA BKITFOYAET B ce0sl CIETYOIIE PA3JIeIIb:
1. MupoBo3z3penueckas CymHOCTh Quiuocodun. CraHoBICHHE
tdbunmocodckoro 3HanusA. Panaune ¢popMel dprnocodun.
2. O0u1as J0TMKa CTAHOBJICHUS] OCHOBHBIX KaTerOpUil (GUI0COpHH.
3. dunocodckas KapTHHA MUPA.
4, Tlosmamme kak mpenMeT ¢umocodckoro amammsa. IIpobiema
HUCTHUHBI.
5. @unocodcknii aHATN3 OBITHS YeIOBEKa U 00IIEeCTBA KaK CUCTEMEI.
b1.5.03 HNHOCTpaHHBIH A3BIK 252 (7)

Lenb nzydyeHus: qucuumuinebl « THOCTpaHHBIN A3BIK» SBISETCS:

- HOBBIIICHUE UCXOAHOTO YPOBHS BIAJCHUSI HHOCTPAHHBIM SI3BIKOM,
JOCTUTHYTOTO Ha MPEABIIYIIeH CTylleHn 00pa30BaHus, U OBIaICHHE
CTyJIEHTaMHU HEO0OXOTUMBIM U JIOCTaTOYHBIM YPOBHEM
KOMMYHUKATUBHOM KOMIIETEHUMH [JIs PELIEHUs COLHUAJIbHO-
KOMMYHHUKATHBHBIX 3a/lad B pa3IMYHBIX o00IacTsaX: OBITOBOM,
KyJIbTYPHOH, mMpodeccnoHanbHOW W HAyYHOW JesSTeNbHOCTH MpHU
oOIIeHnn ¢ 3apyOeKHBIMU MAapTHEPAMH, a TaKKe U AabHEUIIero
camMo00pa30oBaHMs.

N3ydeHne MHOCTpaHHOTO S3bIKA MTPU3BAHO TaKKe 00ECIeUnTh:

1. TloBblllicHHE YpPOBHsS Yy4eOHOW AaBTOHOMHH, CIIOCOOHOCTH K
camM000pa30BaHMIO;

2. PazBuTHe KOTHUTUBHBIX U UCCIIEIOBATEIHCKAX YMEHUM;

3. PazButre nHQOPMAIIMOHHOW KYJIbTYPHI;

4. Pacmmpenue Kpyrozopa U TIOBBIIIEHHE OOIIEH KyIbTYpHI
CTYZECHTOB.

Wzyuenne nmucrummmabl «MHOCTpaHHBIN s3BIK» Oasupyercss Ha
3HAHUAX, YMEHHUAX U HABBIKAX, TIOJYUYEHHBIX B PE3YJIHTATE OCBOCHUS
JUCIUIUIMHBL ~ HAa  Tpenslaymield  cTyneHn  oOpasoBanus (B
00111€00pa30BaTeNbHON MIKOJIE).

3HaHUS U YMEHHMs, IOJy4YCHHbIC OOYYArOIIUMHUCS TMPH H3YYCHUH
JTUCHMIUINHBI,  HEOOXOAMMBI  MPH  OCBOSHUHM  JMCUIHUIUIMH
«Couunonorusn», «JlOKyMEeHTOBEICHUE.

Hucuuminnaa «HOCTpaHHBIM — SI3bIK»  (OpPMHPYET  CICAYIOIINE
OOIIEKYIbTYPHBIE KOMITETEHLIUH:

- CITIOCOOHOCTHIO0 K KOMMYHHKAIIMK B YCTHON M MIUChbMEHHOW (hopmax
Ha PYCCKOM M HHOCTPAaHHOM S3bIKax JUIsl peEUIeHUs 3ajad
MEKITMYHOCTHOTO U MEXKYIbTypHOTO B3aumoaeticTeus (OK-5).

B pesynbpraTe n3y4eHns AMCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:

3HATh:

- JIEKCUYECKUH M TpaMMaTHYECKUH COCTaB sI3bIka Ha YPOBHE,
JOCTAaTOYHOM [UJII  CBOOOTHOTO TIPO(eCcCHOHATHHOTO OOIICHMUS,
TEOPETUYECKHE W TMPAKTUYECKUEe OCOOCHHOCTH apTUKYJISAIUH,




OOmas

TPYIOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
aKas. 9acoB
(BET)
1 2 3
MpaBuiia COCTaBJICHHUS JIeI0BOM KOPPECTIOH ICHIIHH,
COIMOKYJILTYPHBIC M JIMHTBOCTPAHOBEAUECKHE OCOOCHHOCTH CTPaH
M3y4aeMoTO S3bIKa,
YMETh:
- cBOOOJHO yYacTBOBAaTh B JUAIOTaX C HOCHUTEISIMH H3y4aeMOro
si3pIKa, MPUHUMATh YYacTUE B JUCKYCCHH, OOOCHOBBIBATH WU
OTCTaMBaTh CBOKO TOYKY 3pEHHS, IUCATh 3CCE WU JOKIAJbI,
OCBelIIasi BOIIPOCHI HITH apTYMEHTUPYS TOUKY 3PCHUS,
BJIQJICTh:
- HaBBIKAMH KOMMYHHUKAIIMM B YCTHOW M MUCBMEHHOU (opmax Ha
PYCCKOM u HWHOCTPAaHHOM SA3bIKaX JJIA PCHICHUA 3aga4
MEKJIMYHOCTHOIO U MEKKYJIbTYPHOT'O B3aUMOJEHCTBUSL.
JIMCIUIITIHA BKITFOYAET B ce0s1 CIETYOIHE PAa3IeIIb:
1. 51 u Mos cembs. S u MO€ oOpazoBaHue.
2. 5l v mup. £ u mos cTpana.
3. 5 u mos Oymymast mpodeccust.
4. Moii 6u3Hec.
b1.b.04 I[IpaBoBenenune 144 (4)

Henp wm3yuenwst aucuuiuimael  «llpaBoBenenue»  sABisETCS:
¢bopMupoBaHHE Yy  CTYJEGHTOB  3HAHWH I [PABOBOIO
OPUCHTHUPOBAHUS B CHCTEME 3aKOHOJIATEIhCTBA, OIpEACICHNe
COOTHOIICHHS FOPUANYECKOTO COACPKAHUSA HOPM C pealbHBIMU
COOBITUSIMU OOIIIECTBEHHOHN >KU3HU, U3YYCHHE OCHOBOIIOJIATAIOITUX
MTPaBOBBIX TOHATHH.

Wzydenne pucnuIDiMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IIOJIYICHHBIX B PE3yIbTaTe OCBOCHUS IUCIIUILTAHBI
«Hctopus».

3HaHUS U YMCHHMs, TOJY4YCHHbIC OOYYArOIIUMUCS TPH H3YYCHUU
JTUCIHIUINHB, HEOOXOIMMBI TPHU HTOTOBOW TOCYIapCTBEHHOU
aTTeCTalluH, a  TakKxke «KanpoBoe JIEIOTIPOM3BOJICTBOY;
«/loxymenTarmonHoe obecreueHrne TPYAOBBIX OTHOIICHUN B PDy;
«JlokyMeHTaIlIOHHOE O00€CIIeYeHHe T'PAXKITAHCKUX OTHOIICHUN B
P®»; «/lokyMeHTHpOBaHHE JACATEIBHOCTH HEroCyAapCTBEHHBIX
OpraHu3aLHI».

WMsyuenne  mucuurmmabel  «IIpaBoBeneHue»  HampaBieHO  Ha
dbopMupoBaHHEe ®  pa3BUTHE CICAYIOMIMX  OOMIEKYJIbTYPHBIX
KOMIIETEeHIIUH:

- CHOCOOHOCTBIO HCIIOJIb30BaTh OCHOBBI IPABOBBIX 3HAHUHK B
pasnuuHbIX chepax aesrenaproctr (OK-4).

B pesynbTaTe n3ydeHus AUCIUTUTMHEI 00YYarOIIUHACS TOJKEH:
3HATh:

- OCHOBHBIC IIPaBOBBIC IOHSATHUS; OCHOBHBIC HCTOYHUKU IIPaBa;
MPUHIUIIBI IPUMEHEHUS IOPUANIECKON OTBETCTBEHHOCTH.

YMeTs:




OOmas

TPYZLOEMKOCTb,
WHpeke HanmeHoBaHME NHCIUIUIAHEI
akKaJl. 4acoB
(BET)
1 2 3
- OpUEHTHpPOBAThCS B CHCTEME 3aKOHOJATENbCTBA; OIpPEAENATh
COOTHOLLICHHE IOPUIAMYECKOTO COAEPKaHHA HOPM C pPEalbHBIMU
COOBITUAMH OOIECTBEHHON JKW3HW; pPa3padaTbBaTh JOKYMEHTHI
MPaBOBOTO XapakTepa; NpHOOpeTaTh 3HaHWS B 00JacTH MpaBa;
KOPPEKTHO BBIPAXaTh M apryMEHTHPOBAaHHO OOOCHOBBIBATH CBOIO
IOPUANYECKYIO TTO3ULHIO.
Bragers:
- IPAaKTUYECKUMH HaBbIKAMU aHAJIM3a U Pa3peIleHUs IOPUIUIECKUX
CUTYaIlHH;
- IPaKTUYECKMMH HABBIKAMHU COBEPLICHUS IOPUANIECKUX JCHCTBUH B
COOTBETCTBHHU C 3aKOHOM;
- HaBBIKAMH COCTAaBJICHUsI NMPETEH3UH, 3asiBICHUM, Ka100 1mo ¢axTy
HEHCIIONHEHMS MITM HeHaUIeXKAallero UCTIOJIHeHNS TPaB;
- cnoco0amMy COBEPILIEHCTBOBAHUS IPABOBBIX 3HAHUM W YMEHHH
IIyTEM HCIOIb30BAaHMSI BO3SMOXKHOCTEH HH(POPMALIMOHHON CPEJIbL.
JMcuuninHa BKIIOYAeT B ce0sl CIEeIyIOIIIE Pa3 IeIib:
1. Pazgen OcHOBBI rocyJapcTBa U Mpasa.
2. Paznen OCHOBBI 4aCTHOT'O MpaBa.
3. Paznmen OcHOBBI IyOJIMYHOTO TIPaBa.
4. Pazmen OcoOEHHOCTH TIPaBOBOTO PETYJIMPOBaHUs Oynyrien
podecCHOHANBHON AeATENEHOCTH.
b1.5.05 Be3zonacHoCTD :KHU3HEAEATETbHOCTH 144 (4)

Hensamu U3yYCHHUS JUCLUTUTAHBI «be3onacHocTh
KHU3HEJESITEIBHOCTHY  SIBIISIOTCS:  (OpPMHUpOBaHUE 3HAHUH H
HaBBIKOB, HEOOXOAMMBIX JUIA CO3JaHUS OE30MaCHBIX YCJIOBHH
JESITeIbHOCTH TPU MCIOJIb30BAaHUU TEXHUKH M TEXHOJIOTHYECKUX
nporeccoB; GpopMupoBaHue 3HAHUI U HABBIKOB, HEOOXOJUMBIX MPH
MPOTHO3UPOBAaHUM W  JIMKBUAALUM  TOCIEACTBUH  CTUXMIHBIX
OencTBuii, aBapuii 1 KatacTpog.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJIYYEHHBIX B pe3yJabTaTe OCBOCHHS JUCLMILIMH
«Puznka» (WKOMBHBIA Kypc), «Xumus» (IIKOJBHBIA KypC),
«Marematukay, «HpopmaTuka.

3HaHUS W YMEHHS, NOJY4YECHHBbIE OOYHYAIOIIMMHUCS TpPU H3yYEHHUH
TUCHHIUINHBI, HEOOXOAMMBI TPH HTOTOBOW TOCYIapCTBEHHOU
aTTeCTallM! U IPOU3BOACTBEHHON JEATEIBHOCTH.

HucrumimHa  «be30MMacHOCTh  JKU3HEACSITEILHOCTHY  (hOPMHPYET
clleAyIoIye 0OUIeKyIbTypHbBIE U IPoecCHOHaTbHBIE KOMIIETEHIINN:
OK-9 - rOTOBHOCTBIO MOJIB30BATHCSI OCHOBHBIMH METOJIAMH 3alUThI
MIPOM3BOACTBEHHOTO TIEPCOHANa W HACEJIIEHHUS OT BO3MOXKHBIX
MOCJIEICTBUN aBapHii, KaTacTpod, CTUXMHHBIX OECTBUH.

I1K-16 - BnageHWeM TMpaBWIAMH O3KCIUTyaTallMM TEXHUYECKHX
CPEICTB U CIIOCOOHOCTBIO HCIOJIB30BaTh TEXHUYECKHE CPE/CTBA B
JOKYMEHTAIlMOHHOM O0ECTICUeHUH YIIPABICHHUS U apXUBHOM JIEIIE.




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

B pesynbraTe u3ydeHus: IUCHMIUIMHBI 00YYarOLIHICs TOMKEH:
3HATh:

- mexanu3M nerictBust OBII® Ha opranm3M 4eoBeKa;

- OCHOBHBIE METOJBI 3aLIUTHl MPOU3BOACTBEHHOIO IEpCOHANa U
HaceJleHUs OT BO3MOXKHBIX TIOCICACTBUN aBapuii, KaracTpod,
CTUXHMHHBIX O€ICTBUIA;

- ocHoBHble mpaBwia bX][; Meromuueckue, HOpPMATUBHBIE U
PYKOBOZSIIINE MaTepHAITBI, KacaIOIIHecs BBITIOTHIEMON paboThI;

- METOAMYECKHEe, HOPMAaTHBHbIE M PYKOBOJAIIME CTAaHAAPTHl U
JOKYMEHTHI B 00JTaCTH TEXHHUKH 0€30MacHOCTH, TMPON3BOICTBEHHON
CaHHUTApUH, IOKAPHON OE30MIACHOCTH M OXPaHBI TPY/IA;

YMerTsb:

- MOI0MPATh CPEICTBA MHANBHTYaTbHOW 3aIlIUTH pAOOTHHKOB;

- KOHTPOJHMPOBaTh BBHITIONIHEHHE TpeOOBaHHWU TIO OXpaHe Tpylda H
TEeXHHKE 0€30IaCHOCTH B KOHKPETHOH cpepe NesTeNbHOCTH;

- pacro3HaBaTh J(PQEKTUBHBIC CIIOCOOBI 3alUTHI YEJIOBEKA OT
Hea(pPEeKTUBHBIX;

- UACHTU(UIIUPOBATh OMACHBIE W BpeAHbIE (DAKTOPHI C ITOMOIIBIO
TEXHUYECKUX CPEJICTB;

- W3MEpATh YPOBHU OIACHBIX M BPEAHBIX (PAKTOPOB C ITOMOIIBIO
TEXHUYECKUX CPEJICTB;

- OIICHWMBATh YPOBHH OIACHBIX M BPEIHBIX (PAKTOPOB C IMTOMOIIBIO
TEXHUYECKUX CPEICTB.

Buaners:

- MPaKTUYECKHMMM HaBBIKAMHM HCIIOJIb30BAaHUS 3alUTHBIX MEp;
OCHOBHBIMU METOJAMH PELICHMS 3a[ad B YCIOBHIX YpPE3BbIYAHHBIX
CUTYaIlHH;

- METOJAMHM MPUMEHEHUS COBPEMEHHBIX CpPEICTB 3alIUThl OT
OMMacCHOCTE M OCHOBHBIMH MeEpaMH [0 JHUKBUJAIMH  HX
TOCJIEJICTBUH;

- crocobaMu COBEPLICHCTBOBAHMS NPO()ECCHOHATIBHBIX 3HAHUH U
YMEHUHU TyTeM HCIOJNB30BaHHUS BO3MOXHOCTEH WH()OPMAIMOHHOMN
CpenBl;

- HCTOJNB30BAaTh NMPaBWIIA IKCILTyaTallMd TEXHWYECKHX CPEICTB U
HaBbIKAMH W3MEPEHHs, OIEHKM W ONTUMH3AINH IapaMeTpoB
YCIOBHM TpyZa ¢ MOMOIIBIO TEXHUUECKUX CPEJICTB.

JucuuiimHa BKITIOYAET B ce0sl CeIyIoIne pa3aeibl:

1. Teopernueckne OCHOBBI Oe30macHOro M  0Oe3BpeIHOro
B3aMMO/ICICTBUS YEIIOBEKA CO CPeIoit 0OuTaHuUs

2. ®@opMHpOBaHHE OIMACHOCTEH B TMPOM3BOJCTBEHHON Cpee.
Wnentndukanuss BpeIHBIX M ONAcHBIX (DPaKTOPOB TEXHUYECKUX
CUCTEM

3. TexHn4eckrue METOIBI U CPEACTBA IMOBBILIEHHS 0E30HaCHOCTH U
9KOJIOTHYHOCTH MPOU3BOJICTBEHHBIX CUCTEM
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4. Ilporuo3upoBaHue U JIUKBUAAIMUS YPE3BHIYANHBIX CUTYaIIUH
5. IlpaBoBele ™ OpraHW3allMOHHBIE OCHOBHI 0E30MaCHOCTH
KU3HEACSITEITHHOCTH. Ympasnenue 0e301MacHOCTEIO
KU3HENIEATCIbHOCTH

b1.5.06 Pycckuii si3pIK B I THOKYJIbTYPHOI KOMMYHHKATHBHOI cpejie 144 (4)

Hensamu n3ydeHust JucHUIINHBL «PyCCKUH A3BIK B 3THOKYJIBTYPHOMU
KOMMYHHUKAaTHBHOM cpeie» SBISIIOTCS: OBJAJACHHE CTYJIEHTaMHU
HEOOXOIUMBIM M  JOCTATOYHBIM YPOBHEM  OOLIEKYJIbTYypPHBIX
KOMIIeTEeHIIMH; (OpPMHpOBaHHME, 3aKpelJICHHE U pacllipeHHe
0a30BBIX 3HAHUH O SI3BIKE KaK HAyKe U O KyJIbTYPE PEUH; BblICICHUE
W ONMHCAaHWE OCHOBHBIX (YHKIMOHAIBHBIX CTHUJIEH COBPEMEHHOTO
PYCCKOTO JIUTEPATypHOTO SI3bIKA; XapaKTEPUCTHKA HUX SI3BIKOBBIX U
AKCTPATTMHT BUCTUIECKIX 0COOCHHOCTEH; BEIpabOTKA
KOMMYHHUKAaTHBHBIX YMEHHUI M HaBBIKOB BJIQJICHUsS MUCBMEHHON HU
ycTHOH ¢dopMamMu peun B cdepe MpodhecCHOHANBHON W OBITOBOM
KOMMYHHKAaLIUH.

N3yuenne pucuuimHel «Pycckuil s3bIK B 3THOKYJIBTYPHOU
KOMMYHHKATHBHOMN cpene» CIocoOCTBYET BBIpa0OTKE
KOMMYHHUKAaTHBHBIX YMEHHUI M HaBBIKOB BJIAJICHUsS MUCHBMEHHOH HU
yCTHOH ¢dopMamMu peud B cdepe MpodhecCHOHANBHON U OBITOBOM
KOMMYHHKAaIHH.

Wzydenne pucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, MOJYYEHHBIX B pE3yJbTaTeé OCBOCHUS Ha OCHOBE
MPOrpaMMbI CpeIHETo (IIOJIHOTO) 00IIEro 00pa30BaHus M0 PYCCKOMY
SI3BIKY M KYJIBTYPE peuHu.

3HaHUS W YMEHUS, MOJY4YECHHBbIE OOYHYaIOIIMMHUCS NPU H3YYEHHUH
JUCIUITIINHBI, HEOOXOAUMBI TIPY U3YYEHUH CIEAYIOMNX AUCIUTUINH:
«OCHOBBI HaY4YHO-HCCIIEI0BATEIbCKOM JESITeIbHOCTIY,
«loxymenrtoBenieaue», «Mcropusy, «Dunocodus», «TpynHsie
BOIIPOCHI PYCCKOM MyHKTyanuu», «[IpakTUKyM MO COCTaBJIEHHIO U
oopmienuto CITy>KE€OHBIX JIOKyMEHTOB, «JlokymeHTHas
JTUHTBUCTUKAY.

WN3yuenne pucummianeel «Pycckuii  A3BIK B 3THOKYJBTYpPHOU
KOMMYHHKaTHBHOHN cpene» bopmupyet CJeIyroIIne
OOIIeKyTbTYPHBIE KOMITETEHITHIH:

- CHOCOOHOCTBhIO K KOMMYHHMKALIMM B YCTHOM M IHCBMEHHOM
(opMax Ha PyCCKOM M MHOCTPAHHOM SI3bIKaX JUIS peIIeHus 3ajad
MEKJIMYHOCTHOTO M MEXKYJIBTYpHOTO B3aumozercteus (OK-5);

— CIIOCOOHOCTBIO PabOTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIIPUHUMAS
COLlMaNIbHBIE, OJTHUYECKHE, KOH(EeCCHOHANbHBIE U KYyJIbTYpHBIC
pazmuns (OK-6).

B pesynbraTe nzyyeHus: AUCLUIIMHBL 00yYaroluics T0JDKeH:
3HATh:

- HOPMBI JINTEPATYPHOTO SI3bIKA B €T0 YCTHOM M MUCBMEHHOH opme
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U JIOTUYECKHUE 3aKOHBI IIOCTPOCHHUS BBICKA3bIBAHUS;
- KOMMYHHMKAaTUBHBIE KQ4€CTBA PEUH B UX CUCTEME;

- CTaHJAPTHbBIE METOAMKH CO3JaHUS PA3IMYHBIX THIIOB TEKCTOB;

- OCHOBHbBIE KpHUTepHH 3()()EKTUBHOCTH pEUYEBOTO OOIIEHUS U
JIOTMYECKHE 3aKOHBI TIOCTPOCHHUS BBICKA3bIBAHUS

- crneuuuKy peueBOro OOLICHHS B YCIOBHAX MEXKYJIbTYPHBIX
KOHTaKTOB

- (hopMBI W METOIBI PEYEBOTO OOLICHHS B KOMAaHAE B YCIOBHSX
MOJUKYJIBTYPHBIX KOHTAKTOB.

YmMmeTs:

- TPaMOTHO W3JIaraTh, JIOTHYECKH BBICTPAaHBaTh, OOOCHOBHIBATH
COOCTBEHHBIE BHICKAa3bIBAHHUS;

- aHAM3WPOBATh U OIIEHWBATH CTENIEHB 3(PPEKTUBHOCTH OOIIEHUS;

- (hopMyIHpOBaTh peueBble HHTEHIINM KOMMYHHUKAHTOB;

- aHATM3UPOBAThH MTPOOIEMBI OOIIIEHNS B KOMaH/IE;

- OPHEHTUPOBATHCS B MUPE KYJIbTYPHBIX HOPM H [IEHHOCTEI;

- o0o3HauaTh TpoOJEeMHBIE O0JacTH OOmeHus B  cdepe
MEXKYJIbTYPHOH KOMMYHHMKALMU JUIS MPOTHO3HPOBAaHMA OyXyLINX
COOBITHH.

Bnaners HaBbIKaMu:

- HOpMaMH JINTEPATypHOTO SI3BbIKA;

- HaBBIKAMH YCTHOTO W IMUCbMEHHOTO H3JIOXKEHHUS U OPOpPMIICHHUS
MBICJIM B COOTBETCTBUH C CUTyallMei OOIICHUS ¥ THUIIOM TEKCTa,;

-  3HaHWUSAIMH O  HOpPMax OONEHHS W  CIIOCOOHOCTBIO
NpoeCCUOHANBHOTO ~ MEXJIMYHOCTHOTO M MEXKYJIbTYPHOTO
B3aMMOJICHCTBUS,

- HaBBIKAMHU MoCTpoeHUsT S(P(EKTUBHOTO OOMICHUS B YCIOBHSIX
npodeccuoHanbHOW KOMMYHHUKALUH

- HaBBIKAMHM PEYEBOTO B3aWMOJICHCTBHUS Ha OCHOBE IPHHATHIX B
o01ecTBe HOPM

- HaBBIKAMH PEYEBOT0 B3aUMOACWUCTBHUS B MOJHUKYJIBTYPHOH U
MOJIMATHUYECKOU cpeJie.

JMcuuniHa BKIIOYAeT B Ce0sl CIeTyOIHe Pa3 IeIibl:

Paznen 1. A3bIk u peun

Paznen 2. KyneTypa peun

Paznen 3. CTuiau cOBpeMEHHOTO PyCCKOTO JIUTEPATYPHOTO SI3bIKA.
Paznen 4. KynsTypa HaydHOH peyn.

Paznen 5. Kynbrypa opuunansHo-1€710BONH peUH.

Paznen 6. Kynbrypa myOnn4HOi pedn.

b1.b.07

IKOHOMHKA

HensimMu u3ydeHHs TUCIIUILTUHBI « DKOHOMUKA) SBIISIOTCS: H3YUCHHE
(yHIAMEHTAIBHBIX 3aKOHOMEPHOCTEH SKOHOMHYECKOI'O Pa3BHTHS
o0IIecTBa, JEKalmuX B OCHOBE BCEH CHCTEMBI J3KOHOMHYECKHX
3HAHWH, aHanu3 (YHKIMOHUPOBAHUS PHIHOYHONH 3KOHOMHKH Ha

108 (3)
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MHUKPO M MAaKpOYpPOBHE, OIpelIeNeHHe pPOJIH TOCYyAapCTBEHHBIX
WHCTUTYTOB B  JKOHOMHKE, pPACCMOTPEHHE  TEOPETHYECKUX
KOHIICTIITHHA, 00OCHOBBIBAIONINX ~ MeXaHm3M 3 (PEKTUBHOTO
(YHKIMOHUPOBAHUS HSKOHOMHKH, OCBOCHHUE HAaBBIKOB OIICHKH
WCTIONB30BAaHUS  PECYPCOB TPEANPHUATHS W Pe3yNbTaTOB  €ro
JeSITeNbHOCTH; (POPMHUPOBAHKE Y CTYACHTOB OCHOB 3KOHOMHUYECKOTO
MBIIIICHAS; BBIPAa0OTKA CIIOCOOHOCTH  HCIIONIB30BaTh  OCHOBBI
SKOHOMHUYECKUX 3HAHUH B Pa3NUUYHBIX c(hepax >KU3HeNeATeIIbHOCTH;
(¢opMUpOBaHHE KOMIICTCHIIMH, HEOOXOJUMBIX TIPU  PEHICHUU
mpoecCHoHaIbHBIX 3a/1a4.

Uzyuenne aucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U
HaBBIKAX, TIOJIYYEHHBIX B pe3yjJbTaTe OCBOCHHS CIIECAYIOIINX
JTUCIMILINH B paMKaX CpeaHero (ITOJHOT0) o0mIero o0pa3oBaHUs:
«Hcropusy; «MaTeMaTukay.

3HaHUA W YMEHHWs, TONy4YEHHbIE OOYYArOIIUMHUCS TPH H3YYCHUU
JVCLUTUTAHBI, HEOOXOAUMBI [T H3YYEHHsI TUCIHUIUTHH «J/]OKYyMEHTBI
U JTIOKYMEHTO00OpoT B OyxranrepckoMm yuere», «[IpoexTHas
TS TEEHOCTDY, B x0J1e MOJITOTOBKH BBITYCKHOM
KBaJM(PHUKAMOHHON paboThI.

Wzydenne muctummiuHbl «OKOHOMHKA» (OpPMHpYET CIenyrolIne
OOIICKYIbTYPHBIC KOMITCTCHITUH:

- CIOCOOHOCTBIO HMCIOJIB30BATh OCHOBBI IKOHOMHUYECKHX 3HAHUH B
pazimuuHbIX chepax aesrensrocTr (OK-3).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATB!

- OCHOBHBIE TEPMHHBI, ONpEAENICHNs, SKOHOMHUYECKHE 3aKOHBI W
B3aMMO3aBHCUMOCTH Ha YPOBHE SKOHOMHKH B IIEJIOM U Ha YpOBHE
OTJIENBHOTO TPEATIPUSITHS,

- METOJBl HCCIIEJOBaHMsI SKOHOMHYECKHX OTHOIICHHH Ha ypOBHE
SKOHOMHKH B I[EJIOM H Ha YPOBHE OTJEILHOTO MPENITPHSTHUS;

- METOAWKU pacyueTa BaKHEMIIMX SKOHOMHYECKHX IOKa3aTeied u
KOd()PUITMEHTOB HA YPOBHE 3KOHOMHKH B IIEJIOM W Ha ypOBHE
OTAENBHOTO MPEAIPHUSITHS;

- TEOpEeTUYECKUEe MPUHIIUTIBI BHIPAOOTKA IKOHOMUYECKOW MOTUTUKA
Ha YpOBHE TOCYapCTBa M HA YPOBHE OTICIHHOTO MPEIPHUSITHS.
YmMmeTs:

- OpHUEHTUPOBATHCS B THUIOBHIX 3KOHOMHYECKUX CHTYaIUsX,
OCHOBHBIX BOIIPOCAaX 3KOHOMHYECKOH MMOJINTHKH;

- WCIIONIb30BATh 3JIEMEHTHl JKOHOMHUYECKOTO aHajm3a B CBoOed
po(eCcCUOHATBHON EATSIIbHOCTH;

- palMOHANBHO OPraHM30BaTh CBOE 3KOHOMHUYECKOE IIOBEICHHUE B
KauecTBE areHTa PHIHOYHBIX OTHOIICHHH,

- aHAJIM3UPOBAaTh U OOBEKTUBHO OLIEHHBATH MPOLECCH M SBICHHUS,
OCYIIECTBIISIOIUECS B PAMKax HAllMOHAIBHOHW YKOHOMHUKHU B L[EJIOM
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U OTJEJIBHOTO MPEANPUITHS B YaCTHOCTH;
- OPUEHTHPOBATHCS B yUeOHOMU, CIIPAaBOYHON M HAYIHOH JTUTEpaType.
Bragers:
- MeToJaMH U MpHEMaMH AaHaju3a SKOHOMUYECKHX SIBICHUN U
IIPOLIECCOB HAa yPOBHE SKOHOMUKH B LIEJIOM U HA YPOBHE OTAEIBHOTO
OPEANPHUSITHUS;
- IPAaKTUUYECKUMH HaBBIKAMHM HCIIOJIb30BAHUS 3KOHOMHUYECKHX
3HAaHUHM Ha APYIMX IUCHMIUIMHAX, HA 3aHATUSX B ayIUTOPUU U HA
MPaKTUKE;
- Ha OCHOBaHUM TEOPETHMUYCCKUX 3HAHUI NPUHUMATh PELICHUS Ha
YpOBHE 3KOHOMHUKH B LI€JIOM U Ha YPOBHE OTJEIBHOTO NMPEATIPUITHS;
- CaMOCTOSITENIFHO TpUOOpeTaTh, YyCBaMBaThb H  MPHUMEHSTH
SKOHOMMYECKHE 3HaHMA, HaOMI0daTh, aHAJIM3UPOBATh M OOBACHITH
SKOHOMHYECKHE SIBJIICHUSI, COOBITHS, CUTYaIH.
JMcuunianHa BKIFOYAeT B ce0sl CIEeIyOLIIE Pa3IeIibl:
1. Beegenue B 3KOHOMUYECKYIO TEOPHIO.
2. 3axkoHbl PBIHOYHOM 3KOHOMHKH: CIIpOC, TPEAJIOKEHHE,
[IeHO0Opa3oBaHUE.
3. [IpousBoauTenb U MOTPEOUTENH B PHIHOYHON 3KOHOMHUKE.
4. KoHKypeHLHsI: BUABI PpHIHOYHBIX CTPYKTYP.
5. 3aKOHOMEPHOCTH (YHKIIMOHUPOBAHUS HAI[MOHATBHOMN
9KOHOMUKH.
6. LIMKITMYHOCTh SKOHOMHYECKOT'O Pa3BUTHAL.
7. DKOHOMMYECKAs MOJIUTHKA TOCY1apCTBa.
8. Ilpeampusitne Kak XO3SUCTBYIONMI CYOBEKT pPBHIHOYHON
SKOHOMHMKH.
9. Pecypcsl mpeanpusTusi.
10. 3arpatel W  (UHAHCOBBIE  PE3YJBTATbl  JESITEIBHOCTH
MPEINPHUSITHS.
11. UcTopus SKOHOMUYECKUX YUCHUM.
b1.5.08 [MomnTonorus 108 (3)

Henp n3yuenust AucuuIuIAHb «I1oTUTONIOTHS ABISETCS: PACKPBITHE
coJiep>KaHusl KITIOUYEBBIX MOHATUI M KOHLENTYalbHBIX MOAX0A0B, HA
KOTOPBIX 0Oa3upyeTcs H3y4Ye€HHE MHpa IOJUTHKH, O3HAKOMIICHHE
CTYIEHTOB C OCHOBHBIMH TEOPETHUYECKHMH HAIPABIECHUSIMH U
LIKOJIaMH, CYIIECTBYIOIIMMH B PaMKax HAayKH O MOJHUTHKE, a TaKXKe
MpHOOpEeTEHNE HAaBBIKOB aHAIN3a ITOJINTHYECKHUX TTPOIIECCOB.

Kpome Toro, mporpamma Kypca HpeamojaracT KpaTKOe H3ydeHHe
HCTOPUM MOJUTHUECKUX OTHOIIEHUI U COBPEMEHHBIE TEHICHIINH UX
pa3zButus. JucUMIUINHA NaeT CBEACHHA OO0 OCHOBHBIX AaCHEKTax H
TEHACHIMAX Pa3BUTHS B3aUMOJACHCTBHH MEXIy CyObeKTaMu
MOJIMTUYECKOTO IIpoliecca.

Wzyuenne pucuumimHbl Oa3upyercs Ha 3HAHUAX, YMEHUSAX U
HaBBIKaX, MOJYYCHHBIX B pPe3yJbTaTe M3y4YeHHs LIKOJIBHOTO Kypca
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«O01IeCTBO3HAHUE u MPEIIECTBYIOINX JUCIIMILIINH,
OTIpeIeTIeHHbIX y4eOHBIM TutaHoM: «KoHIenmmun CcoBpeMeHHOTO
€CTeCTBO3HaHU, «VcTopus.
3HaHUS W YMEHHS, MOJy4YeHHBbIE OOydYalOMMHUCA TPH H3YyUYCHHU
mucturinebl - «llomuronorus», HEOOXOAUMBI JJIS  TUCIUILTAHBI
«Dunocodusy.
W3ydeHne muCIUIUIMHBI HANpaBlIeHO Ha (JOpPMUPOBAHUE U Pa3BUTHE
CIIeYFOIINX KOMIETSHIINH!:
—  CHOCOOHOCTBIO  aHATU3UPOBATh  OCHOBHBIC  OdTambl |
3aKOHOMEPHOCTH  WCTOPUYECKOTO  pa3BUTHS  oOmiecTBa s
(bopmupoBanus rpaxaanckoi nmosuiun (OK-2).
B pesynbraTe u3ydeHus: TUCIMIUTMHBI 00YYarOIIHICs TOMKEH:
3HATB!
- JIOTHKY U COJIep >KaHUE MOJUTHIECKOTO MPOIIecca;
OCOOCHHOCTH B3aWMOOTHOIIEHUA TPaXAaHCKOTO OOIecTBa U
rocynapctBa B P®.  OcobenHoctu  (opMHpOBaHUS U
(hYHKITHOHUPOBAHUS MMOJIMTUICCKUX UHCTUTYTOB.
YMeTh:
- OTIEPUPOBATH OCHOBHBIMH MOJTUTHYESCKUMH KaTETOPUSIMH.
OPHUEHTHPOBATbCI B MHPOBOM  HCTOPHYECKOM  TIpoIlecce,
aHaJIM3UPOBATH MPOLIECCHI U SIBICHHS, TIPOUCXO/ISAIINE B OOIIECTBE;
OTIPEIEIISATh CTENIEHb PA3BUTHS TPa)kIaHCKOTO 0OIIeCTBa 0 YPOBHIO
PA3BUTOCTH U aKTUBHOCTH €T0 CTPYKTYPHBIX 3JIEMEHTOB.
Bnanets:
- HaBBIKAMU CPAaBHHUTEIBHOTO aHAIM3a IIOJIUTUYECKHX CHCTEM,
WHCTUTYTOB, TporneccoB. COBpeMEHHBIMH METOIaMU 00pabOTKH U
WHTEPIPETAIUHN KOMIUIEKCHOW MOJIUTOIOTHUECKON HH(OpMAIINH.
JlcuMIHa BKITIOYAeT B ce0sl CIeIyIOIINe Pa3aebl:
1. Pazmen. Merogonorudeckue MW  HCTOPHUYECKHE  ACIICKTHI
MTOJIMTUYECKON HAyKH.
b1.5.09 Conmosorus 108 (3)

HenmssMmu  wsydeHwmst OUCHUATDIMHBI  «COITMONIOTHSY  SIBJISIOTCS:
(opMupoBaHHEe HAy4YHBIX 3HAHWK 00 OOINECTBE W JUYHOCTH, O
COLIMAIBHON CTPYKTYpE U CTPaTU(UKAIINU, O COITUATBHBIX SBICHHIX
Y TIPOIIeCCax, O COMMAILHOM TIOBEICHUHN JIFOJICH.

WzydeHne aucHMIDIMHBL Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IIOJIYICHHBIX B pE3YyIbTaTe OCBOCHUS IUCIUILTAHBI
«Hcropusi», «Dunocodusy, «ITonuromorusy, «KoHnemnmus
COBPEMEHHOTO €CTECTBO3HAHUS, « IKOHOMUKAY.

3HaHUS W YMEHHMs, MOJydYeHHbIE OOYYAIOIIMMHUCSA NPU H3YYCHHUU
JUCIMILTAHBI, HEOOXOAMMEBI JUIS YCHEIIHOTO YCBOSHUS TUCIIHILINH,
M3YYaeMBIX B IUKJIC TYMaHUTAPHBIX, COUATBHBIX U SKOHOMHYECKUX
JUCIIUILIHNH.

W3yveHne MUCIUIUIMHBI HAIPaBICHO Ha (DOPMUPOBAHUE U PA3BUTHE
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CJICYFOINX KOMIETCHIIUM:
— CIMIOCOOHOCTBIO PabOTaTh B KOJUIEKTUBE, TOJICPAHTHO BOCITPHHUMAS
COIlMANIbHBIE, OJTHHYECKHE, KOH(PECCHOHANBHBIE U KYyJIbTYpHBIC
pazmuns (OK-6).
B pesynbrare u3ydeHus: TUCIMIUTHHBI 00YYarOIHIACS TOJKEH:
3HATb!
- CYOIHOCTb OOINECTBA, KYJBTYpPhI, IJUYHOCTH, COIHUAILHYIO
CTPYKTYPY U COIMATBHYIO CTPATH(PHKAIUIO.
YMETh:
- NPUMEHATH TMOHATHIHHO-KATETOPUABLHBIN ammapaT COIMOJIOTHH,
HWACHTU(QHUIMPOBATH NPUHAUIEKHOCTD K COLIMATIBHOM TpyIITe.
BJIAJIeTh/ BIIaJETh HABBIKAMU:
- HaBbIKAMH MPUMEHEHHS COIIMOJIOTUYCCKUX 3HAHUI Ha MpakTHKe (B
npodecCHOHANBEHON AEATENFHOCTH).
JIMCIUIITIHA BKITFOYAET B ce0s1 CISTYOIHE PAa3ICIIb:
1. BBejieHHE B COIMOJIOTHIO.
1.1. Coumonorus xak Hayka. VICTOpHsI COIIMOIOTMYECKOM MBICITH.
1.2. OOmecTBO Kak CONHOKYIbTypHas cuctema. ColmanbHbIe
M3MEHCHUST M CcolMajibHBIA mporpecc. KynbTypa oOmiecTBa.
JluuHocth w®  obmectBo.  ConmanbHas — CTpaTUQUKANUA |
MOOUIBHOCTh.,  COIMOJIOTMYECKOE HCCIICIOBAHME Kak  CIocod
MOJIydeHHUs]  coluaipHONW wuH(popmanuu. HeompocHble MeTOBI
COITUOJIOTMYECKOTO UCCIIEIOBAHUS.
b1.5.10 MaremMaTHKa 108 (3)

HenssMu  OCcBOGHUS JUCHMIUIMHBI ~ «MaTeMaTukay  SBISIFOTCS:
O3HAaKOMJICHHE c 00IIEMUPOBO33PEHUECKIMU BOIIPOCaMH
MaTeMaTHYECKOTO 3HaHWs, WMEIONIMMH BaXHOE KYJIbTYpHOE
3HAYEHHUE; OBJAJCHHE HEKOTOPBIMH METOJAaMH MaTeMaTHYECKOIrO
MOJIEITUPOBAHUS, HEO0OXOINMBIMH B JanbHennen
podecCHOHANBEHON IeATENTLHOCTH BBIITYCKHUKOB.

Uzyuenne mucuuiuimHbel «MartemaTtukay Oa3upyercsi Ha 3HAHMSAX,
YMEHUSIX M HaBbIKaX, NOJYYEHHBIX B pE3yJlbTaTe OCBOCHHUS
JUCLUIUIMHBI  JJOBY30BCKOTO HM3Y4YEHHS MaTeMaTHKH  (IIKona,
KOJUISIIXK | T.II.).

3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
OUCLUMIUIMHBI,  HEOOXOAWMBI ~ NPU  OCBOCHMM  AMCUUILIMH
«MojenupoBaHue ~ CHUCTEM  JOKYMEHTAllMd  OpraHU3aIluny,
«Uudpopmarukan, «KomuuecTBeHHbIE METOIBl B TyMaHUTapHBIX
HCCIIEI0OBAHUAXY, «IIpoexTrpoBanue yIpaBJIeHIECKON
JOKYMEHTAIIMH OPTraHU3aIlum».

Uzyuenne aucuumnuael «Marematuka» (QOpMUpYeT Cleqyoume
KOMIIETCHLIUY:

- CIIOCOOHOCTBIO pelIaTh CTaHAAPTHHIEC 3aJadl MPodecCHOHATBHON
JeSITeIbHOCTH Ha OCHOBE MH(OpPMalMOHHOW M OnOnnorpadudeckon




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

KYyJIBTYpbl C MPUMEHEHUEM WH(POPMAIIMOHHO-KOMMYHHUKAIMOHHBIX
TEXHOJIOTHHA M C yY4E€TOM OCHOBHBIX TpeOOBaHWH HH(MOPMAIMOHHON
6e3omacuoctu (OITK-6);

- CIIOCOOHOCTBIO TIPUMEHATh HAYYHBIC METOJbI IPH HCCIICIOBAHUU
00BeKTOB npodeccronanbroi aesrenpaoct (ITK-1);

- BJAJCHUEM  OCHOBaMU  HH(OPMAIMOHHO-aHATUTUYCCKON
eI TeTbHOCTH " CHOCOOHOCTBIO MIPUMEHATH 170:¢ B
mpodeccronanshoii chepe (IK-2);

- CITOCOOHOCTBIO MPUMCHATH MCTObI IIPOBEACHUA KOJINYCCTBCHHOI'O
aHalM3a  OpraHu3alud  JOKYMEHTAIMOHHOTO  OOecIedYeHus
YIPABJICHUS W APXUBHOIO XPAHEHUs JOKYMEHTOB B KOHKPETHOU
opraunu3zammu (JI1K-7).

B pesynbpTaTe n3y4eHus AUCIUTUTHHBI 00YJIarOIIUACS TOJDKEeH:

3HATB!

- OCHOBHBIE TIOHATHUS W METOABl TEOPHUH BEPOSITHOCTEH U
CTaTUCTUYECKOTO aHAIIN3a Pe3yIbTaTOB IKCIIEPUMEHTA;

- HOHATHUC MAaTpHUlbI, ONPCACIUTEIL MATPHUIBI, MUHOP MaTpHUIIbI,
anredpandeckoe TOTIOTHEHHWE MATpHIlbl, OOpaTHas MaTpHIla, PaHT
MAaTpHUIIBL,

- OCHOBHBIE MaTeMaTHYECKUE MOJIEIIN TIPUHSTHS PEIICHUH;

- LIeJIM ¥ 337]a94 HH(POPMAIMOHHO-aHAIUTHYECKON IS TENbHOCTH;

- dTambl MIPOBEAEHUS WHPOPMAITMOHHO-aHATTUTHIECKON
JeSTeNLHOCTH;

- TIpaBWja OpraHu3aluu W 0a30Bble CXEMBl pealu3aluu
WH(OPMAITMOHHO-aHATUTUIECKON IeATEeThHOCTH;

- MaTeMaTHYeCKHe METOJbl, NpPUMEHSeMbl B HWH(GOPMAIMOHHO-
AHATUTAYECKOMN JICSITETLHOCTH;

- OCHOBHBIE TTOHITHS U METOAOJIOTHIO KOJTMYECTBEHHOT'O aHAIIN3a;

- MATCMATHYCCKHUE MCTOABI ITPOBCACHUA KOJIMYCCTBCHHOTO aHAJIN34,
YMeTb:

- KOPPEKTHO BBIp@KaTh W apryMEHTHPOBaHO OOOCHOBBIBATH
IIOJIOKECHU A HpeHMeTHOI\/II OGHaCTI/I SHaHWA 1A IIOCTAaHOBKH W pEIIc-
HUS KOHKPETHBIX MPUKIIAIHBIX 3a7ad;

- CTPOUTH MaTeMaTHYeCKHe MOJENU JUIS HCCICJOBAHHS PEabHO
MPOTEKAIOIIHX IPOIIECCOB, SBICHUI;

- A(QQEeKTUBHO TPUMEHITh HAa TNPAKTUKE WHIYKTHBHBIH U
JIeTyKTUBHBIN METO/Ibl UCCIIEIOBAHUM;

- OCYIIECTBIISITH COOP MHPOPMALIH;

- BBIIIOJHATh AHAJIWUTHUYCCKYIO TPYIIIIHMPOBKY IOJYYCHHBIX IaHHBIX
nH(pOpMaIny;

- BBITIOJTHATH MaTEMaTHIECKYI0 00pa0dOTKy TaHHBIX;

- AHATTM3UPOBATH TIOYUYCHHYIO HH()OPMAIIHIO;

-  HWHTEPIPETHPOBaTh HMHMOPMAIMIO W  aQJaNnTUpPOBaTh €€ K
po(ecCHOHATBHBIM 3a/1a4aM, MPEICTABIATh €€ B MOJICTIAX;




OOmas

TPYAOEMKOCTb,
Nunexc HanmenoBanve TUCIIUTLUTHHEI
akaj. 4acoB
(BET)
1 2 3
- IPUMEHSATH METOIbI IPOBEICHUS KOJIMYCCTBEHHOTO aHAIIH3,;
- aHATM3WPOBATH IIOJyYEHHBIE PE3yNbTaThl B XOAE MPOBEICHUS
KOJIMYECTBECHHOTO aHAJIN3a;
- IPUMEHSTH METOIbI TPOBEACHUS KOJIMUYSCTBCHHOTO aHAJIN3a,
Braaners:
- TOTOBHTh W  PEIAKTUPOBaTh TEXHUYECKHUE  TEKCTHI C
MaTEeMaTHYECKOW CHUMBOIWKON WM (popMmynaMu, MyOIWYHO Tpen-
CTaBIATh COOCTBEHHBIC M HM3BECTHBIE HAYYHBIE PE3YJIbTATHI, BECTH
JTUCKYCCHUHY;
- HaBBIKAMH W METOAMKAMH OOOOIIEHUS pPEe3ylIbTaTOB PEIICHHUS,
AKCIIEPUMEHTAIBHOM JIeATEIHOCTY;
- HaBBIKAMU HCIIOJIb30BaHMS B MPOPECCHOHAIBLHON JEATEIIEHOCTH
0a30BbIX 3HAHHUM B 0071aCTH MAaTEMAaTHKHU,
- HaBbIKaMu 00O0OIICHHMS ¥ aHanMM3a WH(OPMAIMH, METOJaMHu
MIPOBEJICHNsI TIEPBUYHON 00pabOTKy W aHalu3a MaTeMaTHYeCKHX
JIAHHBIX;
- METOJdaMH MOCTPOCHUS MaTeMaTHYeCKOR MOJENN
Mpo(eCCHOHANBHBIX 3aflad W COJEPXKATeIbHOW HHTEPIPETAINN
MOJIyYEHHBIX PE3yJIbTATOB;
-  aHaJUTHYECKUMH ¥  YHUCIEHHBIMH  METOJaMH  pelIeHHUs
[TOCTaBJICHHBIX 3a7a4;
- HaBblIKaMH  (OPMYJHMPOBAHHMS  APIYMEHTHUPOBAHHOTO U
JIOKA3aTEILHOI0 BRIBOJA [0 UTOTaM UCCICAOBAHNUS,
- HaBblKaMH  (OPMYJHMPOBAHHMS  APIYMEHTHUPOBAHHOTO U
JI0Ka3aTeNbHOTO BEIBOJIA B XOJI€ TIPOBE/ICHUS aHAITN3A.
JucuuIHa BKITIOYaeT B ce0sl CIeIyIOIIne pa3aebl:
1. DieMeHTBHl JUHEHHON anreOpbl: MaTPHUIlB, OMNPEIACIUTEIH,
CUCTEMBI 1 METO/TbI X PEIICHUS.
2. Teopus BeposSITHOCTEH.
b1.B.11 HNudopmaruka 108 (3)

Henp wnzyuenns aucuumuuabl  «MHpOpMaTHKa»: 03HaKOMIIEHHE
CTYIEHTOB C COBPEMEHHBIMH TpoOJIeMaMH  TEOPETUIECKOU
nHpopMatuky, QopMupoBaHue ¢GyHAAMEHTAIBHBIX TOHSATHH B
WHPOPMATUKE, YCBOCHHE CTYJEHTAaMH 0a30BbIX MOHATHI TEOpHH
WH(OPMAITMOHHBIX W KOMMYHWKAllMOHHBIX TEXHOJOTHH, a TaKxke
¢dbopmupoBaHue OOIIEKYIbTYPHBIX u npogecCHOHAIBHBIX
KOMIIETeHIIMA B cooTBeTcTBHM ¢ TpeboBanmsimu PI'OC BO mo
HampasieHUt0  noArotoBku  46.03.02  JlokyMeHTOBeZ€HHE U
apXUBOBEJICHUE.

Wsydenne pucuuioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJIbTaTE€ OCBOCHHS JUCLUILINHBI
HIKOJIBHOTO Kypca «MH(popMmaTuka.

3HaHMA W yMEHHMS, IMOJyYCHHBIE OOYJaIOMMMHUCS INPHU H3YyYCHUH
OUCLUUIUIMHBI,  HEOOXOAMMBI ~ MPH  HM3YYCHUH  AMCHUILINH:




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

«MH(DOpMAIIMOHHBIC TEXHOJIOTUU B JIOKYMCHTOBEACHUN U apXHUBHOM
neney», «O0paboTKH | 3alTa JOKYMEHTHPOBAHHON MH(DOPMALINNY,
«BerancnouTenpHas TeXHHMKA HW TIporpamvmpoBanue B JOY wu
apxuBax», «J{oKyMEHTOBEICHUEY.

W3ydeHne muCIUIUIMHBI HANpaBIeHO Ha (JOpMUPOBAHUE W Pa3BUTHE
CIIEAYIOMINX KOMIIETCHIINH:

— CIOCOOHOCTBIO K HCIOJBb30BAHHIO OCHOBHBIX METOJOB,
Croco0OB W CPEACTB  MONYYEHHs,  XPaHCHHS,
nepepabotku uadopmarnuu (OK-10)

— BlaJeHneM  0a30BBIMH  3HAaHHAMH B  oOjactd
nHpopManHoHHBIX TexHoaoruii (OITK-2)

— BIaJeHUEM MeToJamMu 3amuThl nHpopmanuu (I1K-17).

B pesynbrare uzydeHus: IUCIMIUTMHBI 00YYarOLIHICS TOMKEH:
3HATH!

- OCHOBHBIC MOHSATUSA AMCHUIUIMHBI «H(pOpMaTHKa»; NPUHIUIBI
(YHKITOHUPOBAHUS KOMITBIOTEPA " COBpPEMEHHBIX
WHPOPMALMOHHBIX TEXHOJIOTHIA; CIIOCOOBI M CpeACTBa MOJTY4eHUS,
XpaHeHus1, epepadoTKU HHPOPMALINY;

- TEOpPeTHYECKHE OCHOBHI HWHPOPMATHKH W HHMOOPMAIMOHHBIX
TEXHOJIOTMH M BBIUYUCIIUTSIILHON TEXHUKH B NPOECCHOHAIBHOM
cdepe;

- OCHOBHBIE BUIBI YTP0O3 HHPOPMAIMOHHON 0€301MacHOCTH, METOIBI
W CPEJICTBA 3alIUThI HHPOPMAIHH.

YMeTh:

- TIPUMEHSTh METOBI, CIIOCOOBI U CPEJICTBA TMOJYUYCHUsI, XPAHCHUS,
nepepaboTku nHboOpMAIK ¥ (GYHKIIMA KOMITBIOTEPA TIPH PEIICHUN
3a51a4 poheCcCUOHATBHOMN IEeATENBHOCTH;

- pemaThb TpPaKTHYECKHE 3aJadyd B TpodeccHOHANbHON cdepe,
WCTIONB3YS BO3MOXKHOCTH — BBIYHCIUTENHHOW, OpraHU3allMOHHON
TEXHHUKH M TPOrPaMMHOI0 00CCIICUEHUS;

- UCIOJIb30BaTh METOJbI 3alUThl HHPOPMAIIMK TIPU PEIICHUN 3ajay
podecCUOHANBHON AEATENLHOCTH.

BnaneTth HaBRIKAMU:

- OCHOBHBIMH METOJaMH H CPEACTBaMU HH(OPMAITMOHHBIX
TEXHOJIOTHH JUIS MOJIydeHHs, XpaHEHUs, MepepadoTku nHGOPMAITUU
y4eOHOTO Ha3HAa4YeHUsT W NPOPECCHOHAILHOW  JICSITENBHOCTH,
COBpEMEHHBIMH HMH(DOPMAIIMOHHBIMH TEXHOJIOTHSIMH, CIIOCOO0aMU
npeacTaBieHuss WHQOpMAIMK B COOTBETCTBHM C IIOCTABIICHHOW
3aJ1ayeH,

- HaBBIKAMU PAa0OTHI B JIOKAIBHBIX W TIO00ATBHBIX KOMIBIOTEPHBIX
CETSIX; HaBbIKaMH pa0OThI CO CICHUATM3UPOBAHHBIMU XPaHHIUIIIAMA
JTAaHHBIX;

- CHOCOOHOCTBIO TPHUMEHSATH METOMBI 3alIUThl WHGOpPMAIH TpU
paboTe ¢ KOMMYHUKAIIMOHHBIMY TEXHOJIOTUSMU.




OOmas

TPYIOEMKOCTb,
MNunekc HanmeHoBaHME TUCHUIUIMHBI
aKas. 9acoB
(BET)
1 2 3

JlucuMInHa BKIIFOYACT B Ce0sI CIACIYIOIINE Pa3Iebl:
1. Nudopmarus. Hudopmarmonnsie MIPOIIECCHI.
HNudopmarmonHas Moieas 00hEKTa.
2. ArnmapaTHOE ¥ IPOrpaMMHOE 00CCIICUCHHE KOMITBIOTEPA.
3. KoMnbroTepHbIe CETH.
4. ®aiinel 1 ¢aiinoBas cucrema.
5. [IporpamMmHBIE CcpenacTBa peanm3anuy  HH(HOPMAITMOHHBIX
MPOIIECCOB.
6. AnroputMu3anus 1 NporpaMMUpOBaHUE.

b1.5.12 KoHuenmuu coBpeMeHHOr0 ecTeCTBO3HAHHUS 144 (4)

HenssMu  m3ydeHus: IUCHMIUIMHBL «KOHIENIIMK  COBPEMEHHOTO
€CTEeCTBO3HAHMS» SIBTISTFOTCSL O3HaKOMJICHHE c
00IIEeMHPOBO33PEHYECKUMHU BOIPOCaMHU €CTECTBO3HAHMS,
UMEIOIMMH ~ Ba)XKHOE KyJIbTYpHOE 3HaueHHe, (OpPMHUPOBAHHE
CIOCOOHOCTH  HCHOJB30BaTh OCHOBHBIE 3aKOHBI E€CTECTBEHHO-
HAYYHBIX AUCLMIUIMH B MPO(YECCHOHATIBHOM ACSITENbHOCTH.
Uzyuenne pucuuminuebl Oazupyercss Ha 3HAHUSAX, YMCHHUSAX U
HaBBIKAaX, T[IOJIyYCHHBIX B pe3yjbTaTe OCBOCHUS IUCLUIUIUH
€CTECTBEHHOHAYYHOT'O IIUKJIa B CPEIHEH MIKOJIE.

3HaHUS W YMEHUS, NOJy4YeHHbIE OOydYarolMMHUCA NPH H3yYCHHU
JUCLUIUIMHBI, HEOOXOIMMBI B MPOLECCE MOATOTOBKM W 3alMTHI
KYPCOBBIX IIPOEKTOB U BBITYCKHOW KBaTH()PUKAITHOHHOH pabOTHL.
Uzyuenue JUCLUTUTAHBI «Konnenuu COBPEMEHHOT0
€CTECTBO3HAHMs»  (OPMHPYET  CIEAYIOIIUE  OOIIEKYIbTYpHBIC
KOMIIETEHIINH:

OK-1- cnocoGHOCTBIO UCTIOJIB30BaTh OCHOBBI (PUIOCOPCKUX 3HAHUN
U1t (POPMHUPOBAHHS MUPOBO33PEHUECKON TTO3UIIHH.

HampaBJIeHO Ha (OpMHUpOBaHME U  PA3BUTHE  CIEAYIOIINX
KOMIIETEHIINH:

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATh:

- IpeJIMeT ¥ 0OBEKT ECTECTBEHHOHAYYHON KapTHHBI MUPA;

- IpeaMeT U 00BEKT OTJENbHBIX ECTECTBEHHBIX HAYK;

- OCHOBHBIC TNPHHLMIBI, 3aKOHBI, TOHATHS M METOIBI, a TaKXKe
OCHOBHBIC €CTECTBEHHOHAYYHbIC KOHIIENIINU, WX COJIEpKAHWE W
B3aMMOCBSI3H;

- poib €CTECTBEHHOHAYYHBIX 3HAHWH, ¢bunocodpun,
COLMOTYMAHUTPHBIX HayK B (DOPMHUPOBAHMHU LEIOCTHOI'O BHUICHHMS
MHUpa U KU3HH.

Ymers:

- IPaBUIILHO (OPMYNIHPOBATh LIENb U 337a4l NP PEIICHUH y4eOHOH
mpoOjeMbl, MNPUMEHSITh Kak BCEOOLIME METOAbl  HAyYHOI'O
UCCIENOBaHUSA, Tak H  (Quiocodckue, CONMOTYMaHHTapHBIC,
€CTECTBCHHOHAYYHBIE;




OOmas

TPYZLOEMKOCTb,
WHpeke HanmeHoBaHME NHCIUIUIAHEI
akKaJl. 4acoB
(BET)
1 2 3
- HCIIOJIb30BaTh OCHOBHBIE 3aKOHBI U NPUHIUIGI, WJIEU U MOHATHUSA
COBPEMEHHOI'0 €CTECTBEHHOHAYUYHBIX AMCLUIUIMH IPU aHAIU3e U
00BSICHEHNH KOHKPETHBIX BOIIPOCOB;
- JIeNiaTh BBIBOJBI M IPUMEHATH METOJII MaTeMaTHYECKO 00paboTKu
nHpOpMAaLH, TEOPETUIECKOTO u 9KCIEPUMEHTAIBLHOTO
WCCIIeIOBaHMUS TS peIlieHHs] y4eOHbIX 3aad.
Bragers HaBbIKaMU:
- HaBBIKAMH pabOTHI C HAYYHOH JHTEpaTypoil pasHOTO YpPOBHS
(Hay4HO- TOMYJSApHbIE U3JAHMUSA, TEPUOAMYECKUE HKYPHAJIBI,
MOHOTpaduH, YIeOHUKH, CITPABOYHHKH );
- HaBbIKAMU aHaiuM3a M OOBSICHEHHS OCHOBHBIX HaOJIOaeMbIX
MPUPOAHBIX M TEXHOTECHHBIX SBICHUA M 3PQPEKTOB € TO3ZWIHH
(yHIaMEHTaJIbHbBIX €CTECTBEHHOHAYYHBIX 3aKOHOB;
- HaBBIKAMHU HCHOJNB30BaHUA (QUIOCO(PCKHUX, COLMUOTYMAaHUTAPHBIX,
€CTECTBCHHOHAYYHBIX 3HaHMH A7  (OPMHUPOBAHUS HAYYHOTO
MHPOBO33pPEHHUS
JMcuuninHa BKIIOYAeT B ce0sl CIEeIyIOIIE Pa3 IeIib:
Pazpen 1. EcrecTBO3HAaHME KaK MHTErpaTUBHAS HayKa.
Paznen 2. MHcropuko-jormueckue OCHOBaHHMS COBPEMEHHOIO
€CTECTBO3HAHMSI.
Pazgen 3. VMaewm u TOHSTHS COBPEMEHHBIX €CTECTBEHHOHAYUHBIX
KOHIIETIIHN.
Paznen 4. Yenosek B Ouocdepe.
b1.5.13 TexHnoaorusi KOMaH1000pa30BaHUS U CAMOPA3BUTHS 108 (3)

Henssmu A3y4YEHUSI ITUCIHUTILIMHBI «TexHonorus
KOMaHI000pa30BaHUs W CAMOPA3BUTHS» SBISIOTCS: (popMHpOBaHUES
OOIIEKYIbTYPHBIX KOMIICTCHIMM, MO3BOJISIONIMX YCIEUIHO pPEIIaTh
3aJlaud, CBS3aHHBIE C CO3/IaHNeM U (DYHKITMOHUPOBAHHUEM KOMAaH/IbI B
OpraHu3allid, a TAaKXKe CTaBHUTh, IJIAHUPOBATH W PEATN30BHIBATH
3a/1auy HAIIPABJICHHBIC HA CAMOPA3BUTHE TUIHOCTH.

WzydeHne auCHMIDIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, TIOJYYEHHBIX B pe3yJbTaTe OCBOCHHUS JIUCIMILIAHEL
«OTHOJIOTUA M PETHUOHOBEACHHUE», «YIPABICHHUE YETOBECUYECKUMU
pecypcammy». «BBeneHue B mpodeccuto.

3HaHUS W YMEHHMs, MOJydYeHHbIE OOYYAIOIIMMHUCSA NPU H3YYCHHUU
JUCHHIUINHBI,  HEOOXOAMMBI  TMpPH  W3yYeHUW  JAWCIUIUINH
«Opranuzanus ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOecreueHus
yrpasieHus», «l [poekTHas NeATeNbHOCTDY, U APYTUX.

W3ydeHne MUCIUIUIMHBI HApaBiIeHO Ha (POPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

— CIOCOOHOCTEI0 paboTaTh B KOJUIEKTHUBE, TOJCPAHTHO BOCTIPUHUMAS
COIMAJIbHBIC, JTHUYCCKHE, KOH(PECCHOHAILHBIE W KYJIBTYPHBIC
pasmuus (OK-6);

— CIIOCOOHOCTBIO K caMoopranu3anuu u camoodpasosanuio (OK-7).




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

B pesynbraTe u3ydeHus: IUCHMIUIMHBI 00yYarOIHACs TOJKEH:
3HATh:

- KOHIICTIIIUU COLMWANBHBIX, ATHHYECKUX, KOH(ECCHOHAIBHBIX U
KYJbTYPHBIX Pa3InuMi;

- IPUHLUIIBI TOJIEPAHTHOIO IOBEACHMUS;

- OCHOBBI KOH()IMKTOJIOTHH U METO/Ibl pa3pelieHus] KOH(IUKTOB;

- OCHOBBI KOMaHZ000pa30BaHMS U IPOEKTHON IEATEIHHOCTH,

- 0 BOJIEBBIX Ka4E€CTBaX JIMYHOCTU;

- 0 MyTSIX MOBBIIICHHUS CBOCH KBATN(UKAIIHH;

- 0 METOJIaXx CaMOCOBEPIICHCTBOBAHMUSL.

YMerTsb:

- paboTaTh B KOJJICKTHBE MO PEHICHUIO KOHKPETHBIX IMPOEKTHBIX
3a1ay;

- COACUCTBOBATb KOHCTPYKTUBHOMY B3aMMOJECHCTBUIO B IIpoLEcCe
COBMECTHOM NIEATEIBHOCTH IO PELICHUIO TPOCKTHBIX 3a]a4;

- WCTONB30BaTh CHOCOOBI M METOABI TMPEOAOJICHHS KOH(DIMKTHBIX
CUTYaIlUH;

- IPUMEHSTh METOJIbI U CPEICTBA MO3HAHUS AJI1 UHTEIUIEKTyaIbHOTO
pa3BUTHS, MOBBIMICHHUS KYJIBTYPHOTO YPOBHS M MPO(ECCHOHATHHOM
KOMIIETEHTHOCTH;

- aHATTM3UPOBATH M 0000MIATH MOTyYeHHBIC JTaHHbIC;

- CaMOCTOSITETIbHO PACHIMPATh U YIIIyOJSATh 3HAHHS, CTPEMHUTHCS K
CaMOPAa3BUTHIO.

Buianers:

- HaBBIKAMU TOJIEPAHTHOI'O IOBEACHMUS;

- HaBBIKaMU KOMaHTHOW pa0OThI;

- HaBbIKaMU peann3aiiyi COBMECTHBIX TBOPUECKHUX MPOEKTOB;

- HaBBIKAMM NPENYNPEKICHUS U KOHCTPYKTHBHOTO pa3pelICHUS
KOH(JIMKTHBIX CUTYAIUI B POLIECCE COBMECTHOM JIEATSIIbHOCTH;

- IpUEMaMHU Pa3BUTHSI ICUXUYECKUX MPOLECCOB;

- aHanM3a 1 0000IEeHNsI MHPOPMAITUH;

- pPa3BUTON MOTHBalMEH K CaMOPa3BUTHIO C IEIbIO MOBBIIICHUS
KBaJIM(PHUKALMHU U TPO(ecCHOHaTLHOIO MacTEPCTBA;

- HaBBIKAMH BBIPAXEHHWA CBOMX MBICIEH © MHEHMHA B
MEXJIMIYHOCTHOM U JIETIOBOM OOIIEHUH;

- HaBbIKaMH (P (EKTUBHOTO B3aMMOJIEHCTBHUS B CIIOKHBIX CHTYaIUIX
YEJIOBEYECKUX OTHOLICHM.

JMcuuniHa BKIIOYAeT B Cce0sl CIeIyOIe Pa3IeIibl:

1. TeopeTHKO-METONOIOTHYECKHE OCHOBBI KOMaHI000pa30BaHUS U
CaMOOpPTaHHU3AIIHH.

2. Opranu3alMOHHO-TIPOLIECCyaTbHbIE aCTIEKThl KOMaHAHOM PadOTHI.
3. CaMmopa3BuTHE KaK YCIIOBHE IOBBIIICHUS 3(PHEKTUBHOCTH
JIUYHOCTH.

bl1.b.14

OcHOBBI AOKYMEHTOBECACHUSA
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Hensimu  u3yueHuss AUCUUIUTMHBI «OCHOBBI JIOKYMCHTOBEICHUS
SIBIISTFOTCSA:

-  TIO3HAKOMHUTH  CTYJIEHTOB C  OCHOBHBIMH  MOHSTHSMHU
JIOKYMCHTOBEJICHUS KaK HAyKH, ©¢ Hay4YHbIM WHCTPYMCHTapUEM:
OOBEKTOM, TIPEAMETOM, METOAaMH WCCIEIOBaHUS, KIIOYEBBIMU
MTOHSITUSIMU;

- paccMOTpeTh CHEKTpP OCHOBHBIX TIpobjaeM B  obOiactu
JIOKYMEHTOBEICHYIS,;

- 3aJOKHUTh TEOPETUYECKUE OCHOBBI pabOTHI ¢ pazHOOOPa3HBIMU
JOKYMEHTaMH B 00OIIeCTBe.

W3yueHue AUCHMILIMHBI Oa3UpyeTcs Ha 3HAHUAX, YMCHHSIX U
HaBBIKAX, MOJYYCHHBIX B PE3yJIbTaTe OCBOCHHS LIKOJIBHOTO Kypca
00IIIeCTBO3HAHUS ¥ HCTOPHUH.

3HaHUS W YMCHHsI, TOJydYeHHBIC OOYYArOIIMMHUCSA TPU H3YUCHHU
JTUCIIATLINHBI, HEOOXOUMBI TIPH W3YYCHUU CIEAYIOUINX AUCIUATUIHNH
U TPOXOXKICHHUS  CICAYIOIUX BUAOB  NpakTuk: «OCHOBBI
ApPXUBOBEICHU, «Kanposoe JIEJIOTIPOU3BOJICTBOY,
«l'ocynapcTBeHHbIE, MyHHUIIUTIATHHBIE ¥ BEIOMCTBEHHBIE apXUBEDY,
«JlokyMeHTOBeIeHUE», «ApXHBOBeacHHUE», «CrenuaibHas cucTeMa
Y4eTHOW NOKyMeHTarumn», «HopmaTtnBHas 0a3a MeOBOTO MHCHMay,
«YyeOHas - MPaKTUKa [0  IOJIyYCHUIO  MEPBUYHBIX
po(eCCHOHAIBHBIX YMEHUH M HABBIKOB, B TOM YHCJIE MMEPBUYHBIX
YMEHHA ¥ HaBBIKOB HAyYHO-HUCCIIEOBATEIBLCKON NEATEIBHOCTI,
«[IpounsBoacTBeHHAS - MpaKkTHKa no MOJTYYECHUTO
Mpo(ecCHOHANBHBIX ~ yMEHWH W  OmbiTa  NpodecCHOHATbHON
nesTensHOCTHY, «IIpon3BoACTBEHHAs — MIPETUILIOMHAS IPAKTHKA,
«[ocynapcTBeHHast UTOTOBas ATTECTAIIHS.

W3yveHne nuCIUIUIMHBI HANpaBlIeHO Ha (DOpMUPOBAaHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETeHIINH:

OIIK-4 - BnajmeHWeM HaBBIKAMH HCITOJE30BAaHUS KOMITBIOTEPHOU
TEXHUKU ¥ WHOOPMAIIMOHHBIX TEXHOJIOTHH B MOWCKE UCTOYHUKOB H
JTUTEPATyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JIAHHBIX, COCTABICHUH
OubsmorpauuecKux 1 apXUBHBIX 0030POB.

I[IK-3 - BimageHHMEeM 3HAHUSMH OCHOBHBIX MpoOJieM B 00JacTH
JIOKYMEHTOBEJICHHUS ¥ apXUBHOTO JIeTa;

[IK-8 - cmocoOHOCTBIO aHaIM3MPOBAaTH LEHHOCTH JOKYMEHTOB C
HENBI0 UX XPaHEHHUSI;

I[IK-19 - cnocoOHOCTBIO HCIIONIL30BaTh TpaBUjia IOATOTOBKU
YIpaBJIEHYECKUX JOKYMEHTOB 1 BEJCHUS JICIIOBOM MEPEITUCKH;
I[IK-25 - BnageHHMeM HaBBIKAMHM IIOJTOTOBKH  YIPABICHYECKUX
JOKYMEHTOB U BEJCHHUS I€TIOBON MEPETIUCKH.

B pesynpraTe n3ydeHuns AUCUUTUIMHBI 00YJIarOIUACS TOJKEH:

3HATH!

- OCHOBHBIC TIPOOJEMBI B 00JacCTU JOKYMEHTOBCICHHS, MPUYUHBI
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BO3HUKHOBEHHUSI STUX MPOOJIEM, a TAKIKE YCIOBHUS, HEOOXOIUMBIC JJIs
WX YyCTpaHEHMUS;

- KpUTEpUH OIEHKH [EHHOCTH JOKYMEHTOB, IIOCPEICTBOM
onpeiencHuss (QYHKIUMA JOKYMEHTOB, CIIOCOOBI W  CpEICTBa
MOKYMEHTHPOBAHHs,  MPUHOWNB  Kjaccupukammy  QyHKIHAN
JOKYMEHTOB B JOKYMEHTOBEICHHUM; MPEUMYIIECTBA U HEAOCTATKU
KaKII0# KiIacCu(pUKAIMOHHON CHCTEMEI;

0 3aBUCHUMOCTH CPOKOB XpaHEHHUS AOKYMEHTOB OT UX (QYHKUUH U
COCTOSIHMSI MAaTEpUANBHOTO HOCHTENs, a TaKKe OT crocoba
JIOKYMEHTHPOBAHHS,

- OCHOBHBIC (DYHKIMH YIPABICHUECKUX JTOKYMEHTOB;, HCTOPHIO
MTOSIBIICHUS OCHOBHBIX  YNOPABIEHYECKUX  JOKYMEHTOB B
OTEYECTBEHHOM  JIEIONIPOM3BOJICTBE; WCTOYHHKH, COJIEpIKaIlre
MpaBujia MOATOTOBKH TJOKYMEHTOB U BEJICHUS JIEIOBOM MEPEIUCKHY;

- CIOCOOBI TOKYMEHTHPOBAHHSI, UCIOIB3yeMbIE B YIIPABICHUECKON
JESTSIILHOCTH; MCTOPUIO CTAHOBJICHUS CIIOCO0 JIOKYMEHTUPOBAHUS
VIOPaBICHYECKON JESATEIBHOCTH; MPEUMYIIECTBA U HEIOCTaTKH
Croco0OB  JOKYMEHTHPOBAHHSA, TPUMEHSIEMbIE B  JEIIOBOU
JIeSITEIIbHOCTH.

VYMmertsh:

- OOBSCHATH PAa3HUIy B CYIICCTBYIOIIMX TOJKOBAaHMM KITFOUEBBIX
MOHSATUN  JOKYMEHTOBeACHHS  (0OBEKT, TpEeIMeT,  METOJbI
JOKYMEHTOBEJICHUS, JOKYMEHT, WHpOpMAIWsl, JOKYMEHTHPOBaHHAS
uHpopMalus),  JejJaTh  BBIBOJbI Ha  OCHOBAaHHUM  aHAJIM3a
ynorpeOjaeHnii TEPMHUHOB B  HOPMATHBHBIX HWCTOYHHKAX W
CHeINaTbHON JINTEPATYPE;

- onpeaeNaTh (PYHKIUHN JJOKYMEHTOB 10 PEKBU3UTAM U COJICPIKAHUIO;
YMETh 00OOCHOBBIBATH CBOIO TOUKY 3PEHUS;

- OTIpeCIIATh (DYHKIIMIO YIPABJISHUYECKOTO JIOKYMEHTA,;

- BBIOMpaTh CcHOCO0 JOKYMEHTHUPOBAaHUS B pa3HBIX CHUTYaIlHsIX
JIeTTIOBOM JesTeTbHOCTH

BJIAJIETh/ BIIAJETh HABBIKAMU:

- HaBbIKaMM  aHalW3a M CONOCTABIEHUS  COACpXKaHUs
JIOKyMEHTOBEIUYECKUX TCPMUHOB;

HaBBIKAMH  WIACHTU(GUKANMA  MaTEPHAITBHBEIX  OOBEKTOB  Kak
JIOKyMEHTOB;

- HaBBIKAMH aHaIHW3a IICHHOCTH JOKYMEHTOB, HCXOIS M3 €ro
(hYHKIIMOHAIBHON TPHHAUICKHOCTH W MPUMEHEHHOTO crocoba
JIOKyMEHTHUPOBAHUS;

- MetogamMu  uacHTH(HKanmuu  QYHKIMA  yIpPaBICHYSCKUX
JIOKyMEHTOB;

- TPAJAULMOHHBIM M TEXHOTPOHHBIM CIHOCO0aMHU JOKYMEHTHPOBAaHUS
YIPaBICHYECKON ACSITEIBHOCTH.

JlucuMIIHa BKITIOYACT B Ce0sI CICIYIOIINE Pa3aebl:
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1. JlokymMeHTOBeIeHHE KaK HayKa.

1.1. Postb mOKyMeHTa B )KH3HH YeIIOBEKa M OOIIECTBRA.

1.2. UcToYHUKHN TOKYyMEHTOBETUECKUX UCCIICIOBAHNH.

2. [NonsTas «uHGOPMALIUSI» U «TOKYMEHT.

2.1. llomsatme «wHpOPMANUI» W €€ pPOJb B COIMUAIBHBIX U
9KOHOMHUYECKHX npoleccax. Crenuduyeckne YepThHI
JOKYMEHTHUPOBaHHON MH(OpMAaLUH.

2.2. Ilonstie «moxkymeHT». [Ipr3Haky 1 CBOMCTBA TOKYMEHTA.

2.3. OcHOBHBIE CBOWCTBA JOKYMEHTOB.

3. ©yHKIMU TOKYMEHTOB U CIIOCOOBI JOKYMEHTHPOBAHHS COLUAIEHO
3HAYUMON UH(POPMAIIHH.

3.1. ®yHKIUH TOKYMEHTOB.

3.2. CiocoOsI U CpeacTBa JOKYMEHTHPOBAHMS.

b1.b.15

OcCHOBBI apXNBOBeeHUS

Henp u3ydyenns: aucuuminabl «OCHOBBI apXWBOBEICHUS» SBISICTCS:
¢opMupoBaHHE Yy  CTYAGHTOB  OOIMX  MPEICTaBICHUH O
BEJOMCTBEHHBIX, MYHHIUNAIBHBIX W TOCYJApPCTBEHHBIX apXHBaxX;
OpraHu3alliid apxXuBHOH ciayxObl B Poccun; OCHOBHBIX 3amaudax
apxuBa: cOope, 00pabOTKe, oOpraHu3alMk  XpaHCHUS U
WCTIONB30BaHUM  JTOKYMEHTOB;  apxeorpaduueckoii  obpaboTka
JOKYMEHTOB.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IMOJYYEHHBIX B pE3yJbTaTe OCBOCHHUS IUCLMIUIMHBI
«Hctopusy, «OCHOBBI JOKYMEHTOBEICHUSD.

3HaHUS W YMEHUS, TOJy4YeHHBbIE OOydYaroIIUMHUCS TPH W3yUYCHHU
OUCLUUIUIMHBI,  HEOOXOOUMBI  JUIA  W3YyYeHHS  JAMCLUIUINH:
«APXHUBOBEICHHEY, «ApXUBBI 1o JINYHOMY COCTaBy»,
«JloKkyMeHTallMOHHOE 00ecreUeHrne YIPaBIeHUsI Ha MPEANPUATHIX
Pa3IMYHBIX OPraHU3aIMOHHO-TIPAaBOBBIX Qopm», «['ocynapcTBEHHbIE
MYHMIIMTIANbHbIE W BEJIOMCTBEHHBIE apXuBbI», «OpraHuzanus u
TEXHOJIOTHSI  JIOKyMEHTALMOHHOTO  OOecreueHHs yIpaBJICHUs»,
«MH(OpManIOHHBIE TEXHOJIIOTUN B TIOKYMEHTOBEACHUN U ApXHUBHOM
JETIe».

Wzyuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

- BiageHueM  0a30BBIMM  3HAaHHMAMH  CHCTEM  OPraHOB
rocyapCTBeHHO# n MyHununaabHoi Biactu (OITK-3);

— BJQJACHHWEM 3HAaHUSMU OCHOBHBIX MpobieM B  o0macTu
JTOKyMeHTOBeieHHs 1 apxuBHOro aena (I1K-3);

—  BIQJEHHUEM  TEHACHIMSIMU  pa3BUTHS  WHPOPMAIMOHHO-
JOKYMEHTAIlMOHHOTO M 00ecreueHHs YMpaBJeHUsI apXUBHOIO Jena
(IIK-5);

— CIIOCOOHOCTBIO aHAJIM3UPOBATh LIEHHOCTh JOKYMEHTOB C LIENbI0 X
xpanenus (I1K-8);
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— BJaJCHHEM HaBBIKAMH COCTaBICHUs OHOIHOrpaduyecKkux Hu
apxuBHBIX 0030poB (ITK-9);

— CIIOCOOHOCTBIO BECTH HAyYHO-METOAMYECKyl0 paboTy B
TOCYJapCTBEHHBIX,  MYHUIMNAIbHBIX  apXWBaX H  apXuBax
opraumuszanuii (ITK-13);

— BIAJCHWEM HaBbIKAMHU Yy4eTa M O0eCIeYeHUs] COXPaHHOCTH
nokymenTtoB B apxuse (ITK-23).

B pesynbrare u3ydeHus: TUCIMIUTHHBI 00YYarOIHIACS TOJKEH:

3HATB!

- OCHOBHBIE TIpoONIEMBI B 00JacTH JIOKyMEHTOBENECHUS U
apXHUBOBE/ICHUS;

- OCHOBHEIC TEHJICHIIUU pa3BuTHA WHPOPMALIMOHHO-
JOKYMEHTAIIMOHHOTO U 00ECTICUeHHS YITPABIICHUS apXUBHOTO JIENa;

- OCHOBHBIE CIIOCOOBI aHalM3a [EHHOCTH JOKYMEHTOB C LENBI0 MX
XpaHCHUS;

- OCHOBHBIC TIOHSITHSL COCTaBJCHUs OuONMMorpadMvecKux H
ApXHUBHBIX 0030POB;

- OCHOBHbIC TMpaBHWJa HAYYHO-METONUYECKOH  paboThl B
TOCYJapCTBEHHBIX,  MYHUIMNANIBbHBIX  apXWBaX H  apXuBax
OpraHu3alui;

- OCHOBHBIC TMIOHATHS y4YeTa M OOECIe4YeHUs COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

YMETh:

- pacno3HaBath 1o oOpa3iy 3(dexkTrBHBIE U HEIPPEKTUBHBIC
CHOCOOBI penreHus OCHOBHBIX po0ieM B obnactu
JOKYMEHTOBE/ICHUS 1 apXHUBOBE/ICHUS;

- aHaNM3MpOBaTh  TEHJIEHIMU  pa3BUTHA  HH(OPMAIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00eCTICUeHH s YITPABICHUS apXUBHOTO JIENa;

- Mo o0pasily aHAIM3HPOBATh IIEHHOCTh JOKYMEHTOB C IENBI0 MX
XpaHCHUS;

- COCTaBIIATH 10 00pa3iy Oubanorpaduyeckne 1 apxuBHbBIE 0030PHI;
- ACTIOJIB30BaTh 10 00pas3Ily MpaBmiia HAyYHO-METOIUIECKON PadOThI
B TOCYJapCTBEHHBIX, MYHHIMIIAIBHBIX apXUBax U apXUBax
OpraHu3aluii;

- OpPraHU30BBIBATH 10 00pasily y4eT u 00ecledYeHHUe COXPaHHOCTHU
JOKYMEHTOB B apXUBe;

BJIAJIETh/ BIIAJETh HABBIKAMU:

- TPaKTUYECKUMH HaBBIKAMH PELIEHHS OCHOBHBIX MpoOJeM B
00JIaCTH JOKYMEHTOBEICHUS M apXUBOBEICHUSI 110 00pasity;

- HaBbIKAMU pEUICHUS 3ajJa4 B OONACTH TEHACHIWH pa3BUTHUS
WHPOPMALMOHHO-TOKYMEHTALIHOHHOTO M 00ECTIeYeHHUs yIpaBIeHUs
ApPXHUBHOTO JIENIa IO 00pasIry;

- HaBBIKAMH [pPHUMEHEHUS 10 oO0paslly aHajiu3a LEeHHOCTU
JOKYMEHTOB C LIEJBIO X XPaHEHHUS,;
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- HaBBIKAMHM COCTaBlicHHs OuOIHOrpaduyeckKMx U apXHUBHBIX
0030poB 1o 00pasiry;
- HaBblKAMM HCIOJB30BaHMS IO oOOpaslly MpaBWiI Hay4HO-
METOAMYECKOH pPaboOThl B TOCYJapCTBEHHBIX, MYHHLMIAIbHBIX
apXMBax U apXHWBax OpraHU3alU;
- OCHOBHBIMH HaBBIKAMH y4YeTa W 00€CleueHHsl COXPaHHOCTH
JOKYMEHTOB B apXMBE.
JucuunianHa BKIIOYAeT B ce0s CIEeIyOLIe Pa3IeIibl:
1.1. ApxuBOBeICHHE KaK HayKa U yueOHas JUCIHUILIMHA.
1.2. OTnyeckuil KOJEKC apXUBHUCTOB.
1.3. dopmupoBaHue apXWBHBIX HH(POPMALMOHHBIX PECYpPCOB
coBpeMeHHoU Poccuu.
1.4. CoBpemeHHBIe TPOOIEMBI apXUBHOTO nienna Poccnn.
2.1. lleHTpanu3oBaHHBIA TOCYJApCTBEHHBIH Yy4YET apXMBHBIX
JNOKyMEHTOB. CucTemMa yu€THBIX TOKYMEHTOB apXHUBa.
2.2. HayuHo-cripaBOYHBIH anmapar apXuBa.
2.3. OkazaHHe TOCYJapCTBEHHBIX M MYHHUUMNAIbHBIX YCIyI B
obmactu apxuBHOro nena. IlyOnukannmoHHass W BBICTABOYHAS
NEeSITeNIbHOCTh apXUBOB.
2.4. BO3MOXHOCTH COBEpIICHCTBOBAHHS HCIIOJIb30BAHUS apPXUBHBIX
¢$oHI0B. ABTOMaTM3alsi U POOOTH3ANMS OCHOBHBIX OIEpanuii B
apxuBax.
b1.b.16 ITHOJIOTHS U PETHOHOBEeHUE 216 (6)

HenssMu m3ydeHUs: AUCHUTUTMHBI «THOJOTHS U PETUOHOBECHUEY
SIBIISTIOTCS: BBISIBIIEHHE 00BEKTa M MPEAMETHON 00JIaCTH 3THOJIOTHHU U
PETHOHOBEICHUS;, M3y4YeHHE TOHATHHHOIO amnmapara 3THOJOTHH H
PETMOHOBEJICHUS; W3yYeHHE WCTOPUU Pa3BUTHS DTHOJIOTHH H
PETHOHOBEICHUS; N3y4EeHNE YTHHYECKOH KapTHHBI CTPaH ¥ HapOIOB
MUpa; ITHUYECKOW KapTUHBI PETHOHOB U HapoaoB Poccum; nzyueHne
pernonoB Poccum 1 mporieccoB, NPOTEKAIONIMX HA PETUOHAILHOM H
00LIErOCYAapCTBEHHOM YPOBHE.

Uzyuenne pauciUIMHbl Oazupyercss Ha 3HAHUSIX, YMEHHUSAX U
HaBBIKAaX, TMOJYYEHHBIX B pE3yJbTaTe OCBOCHUS JIUCIMIUIMHBI
«UcTopus», «IKOHOMHUKa, IIKOJILHOTO Kypca reorpadu.

3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
JUCLUIUTMHBL «DTHOJIOTHS M PErHMOHOBENEHHE», HEOOXOANMBI MPH
MOCJIETYIOIIEM OCBOCHHH CIEAyomuX Aucuuiuing: «Ilommronorusy,
«Conmonorusi», «lcropusi 3apyOeKHBIX HapoJOB M KYJIBTYp»,
«HcToprst MUPOBBIX LIMBUIM3ALIUI.

Wzyuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETCHIINH:

- CHOCOOHOCTBIO  AQHAIM3MPOBATh  OCHOBHBIC  JTambl U
3aKOHOMEPHOCTH  HCTOPHYECKOTO  pa3BUTHS ~ olOmiecTtBa Ui
(bopmupoBanus rpaxaanckoi mosuuun (OK-2);
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- CIOCOOHOCTBIO MCHOJB30BATh OCHOBBI IKOHOMUYECKUX 3HAHUH B
pasnuuHbIX chepax pesrenaproctd (OK-3).

B pesynpraTe n3y4eHuns: AUCUUTUTMHBI 00YJIarOIINACS TOJDKEeH:
3HATB!

- KJTacCU(UKAITMIO HAPOIOB M PETHOHOB MUPA;

- KYJIbTYpHO-aHTPOIIOJIOTHYECKYI0O W TreorpapuuecKylo KapTUHY
MUDPa;

- OCHOBHBIE TIOHATHS W TEPMHUHBI W3 HWCTOPHUU Pa3BUTHUS
TPaJULIMOHHOTO XO35HCTBA HAPOJOB MUPA;

YMeTh:

- HaXOIWTh OTIMYUS MEXKIy HapoJaMH W PErHoHaMd MHUpa IO
XO3AHCTBEHHBIM M KYJIBTYPHO-aHTPOIIOJIOTHUECKUM MTPU3HAKAM;

- JaBaTh ONHMCAHHWA HApOJOB M pEruoHOB Mupa u Poccum B
JOCTYITHOH, Oy sipHON (opme;

- yOemuTeNbHO, apryMEHTHPOBAHO IMPOBOJUTH IMPOCBETUTEIHCKYIO
paboTy MO BOCIHUTAHHUIO TOJIEPAHTHOTO OTHOIICHHS K Pa3IU4HBIM
CTpaHaM, KyJbTypaM U HapoJaM;

- MPUMEHATh YKOHOMUYECKHE 3HAHUS TIPU U3yYeHHH OOIIECTBA;

- IPUMEHSTh IKOHOMUYECKUE 3HAHUS MPH N3yYSHUHN OOILECTBa;

- M3JIaraTh YCBOSHHBIA MaTepHall B IOCTYITHOU (opMe;

- Hay4YHO CUCTeMAaTHU3UPOBATh, TIOTyUEHHbIE 3HAHMSL.

Buaners:

- KYJIbTYPHO-aHTPOITOJIOTTYECKUM u reorpaduIecKium
TEPMHUHOJIOTMYECKUM allapaTom;

- TPUMEHSTHh KYJIBTYPHO-aHTPOIIOJIOTHYECKHA W TeorpauuecKuit
MIOHSTUHAHBIN anmapaT B mpo(ecCHOHaTbHON AeITEebHOCTH,

- HaBbIKAMH TPUMEHEHHWS HAayYHBIX 3HAHUH B MOMYJSApH3AINN
KYJIbTYPHO-aHTPOIOJIOTHYECKHUX U reorpaduuecKux 3HaHUH;

- 0a30BOI TEPMHUHOJIOTHEH IO ITHOJIOTHH M PETHOHOBEICHUIO;

- CUCTEMHBIMH 3HAHHUSIMH 10 STHOJIOTHH U IKOHOMHYECKUM HayKaM;
- METO/IaMHU HayYHOT'O MCCIIEAOBAHMS STHOJIOTHH U PETUOHOBEICHHS.
JucuuiimHa BKITIOYAET B ce0sl CIeIyIoIne pa3aebl:

1. Pazgen. OtHonorus.

1.1. Tema. OOmIre mpoO6IEMBI 3THOJOTHH.

1.2. Tema. DTHOJIOTHS HAPOJOB MHUDA.

1.3. Tema. DTHONIOTUS BOCTOYHBIX CJIaBSH.

14. Tema OrHomorusi HapomoB Poccum wu compenenbHBIX
roCy/apcTB.

2. Paznen. PernonoBenenue.

2.1. Tema. TeppuropmanbHasi  OpraHu3amus  XO3SICTBa.
OcobeHHOCTH pernoHalbHOTO pa3BuTHs Poccuiickoit @eneparym.
2.2. Tema. DxoHOMHYECKOE paliOHUpPOBaHUE TEPPUTOPUH Poccum.
2.3. Tema. Makpoperuonst Poccuiickoit @enepanuu.

b1.b.17

OCHOBBI HAYYHO-HCCJIEA0BATENbCKOM 1eATeJIbHOCTH
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aKaj. 9acoB
(BET)
1 2 3

Lenp w3ydeHUs TUCIMIUIUHBI SBISCTCS (OPMHUPOBAHHE OOIIETO
MIPEICTABICHNS O HAyYHO-MCCIEAOBATENbCKON [EeATENFHOCTH H
OBIIQJICHNE OCHOBAaMH METOJIOJIOTUM TYMaHHUTApHBIX HAyK, a TakKe
(dhopMupoBaHue OOIIEKYIbTYPHBIX u po(hecCHOHATBHBIX
KOMITETCHIINIA B COOTBETCTBHH ¢ TpeboBarmsimu ©I'OC BO 1o
HampaBieHuto  moarotoBku  46.03.02  JlokymeHTOBeneHHE H
apXUBOBENICHHE.

Wsydenne pucumioimHBl OasupyeTcs Ha 3HAHWAX, YMEHHSIX U
HaBbIKaX, TIOJYYCHHBIX B pPE3yJbTaTe OCBOCHHS JAWCIUILIIMH
OakanaBpuara: «YdeOHas - MPaKTHKA 1O TOJIYYCHHIO TTEPBUYHBIX
Mpo(eCCHOHATIBHBIX YMEHUH M HABBIKOB, B TOM 4YHCJIE MMEPBUYHBIX
YMEHU W HAaBBIKOB HAy4YHO-HCCIEIOBATEIIBCKON JCSITCILHOCTHY,;
«KonmgecTBeHHBIE METOABl B T'YMaHUTAPHBIX HCCIEAOBAHUIXY;
«JloKyMEHTOBEICHUEY.

3HaHUA W YMEHWs, MOINydYeHHbIE OOYYArOIIMMHUCS TPU H3YICHHU
JaHHOW JWCHMIUIMHBL OYyAyT HEOOXOAMMBI I  YCICUIHOTO
MPOXOXICHUS NPEIAMITIOMHON TPAKTUKA U TOCYIapCTBEHHON
HUTOTOBOM aTTECTALIMH.

W3yueHne MUCIUILIMHBI HANPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYFOIINX KOMIIETSHIINH:

OIIK-1- cnocoOHOCTHIO HCIOJB30BATh TEOPETHUYECKUE 3HAHHS W
METO/JIbI UCCIICIOBAHUS HA MPAKTHKE;

[IK-1- cnocoOHOCTREO TMPUMEHSTh HAydyHbIE METOJBl  TIPH
HCCIIeIOBaHUN 00BEKTOB MPO(ECCHOHAIBHOM JIEATEIIbHOCTH;
[TK-4-criocoOHOCTBIO  CaMOCTOSITENIFHO padoTaTh C pa3IHYHBIMU
WMCTOYHUKAMU HH(POpMAIIHH.

B pesynbTaTe M3yueHUs AMCHUIUIMHBI 00YYarOIINUNACS TOJIKEH:

3HATB!

- IPUHIIMITBEI ¥ METOJIbI HAYYHBIX UCCIICIOBAHMIA,

- COBPEMEHHBIE METO/IbI HAyYHO-MCCIIEA0BATENBCKON NEATEIbHOCTH;
- 0COOEHHOCTH PabOTHI C pa3IMYHBIMUA BUAMH UCTOYHHKOB;

YMETh:

- QHAJIM3UPOBATH JaHHKIE, (HOPMYIUPOBATH TEOPETUICCKHUE BBIBOIBL;
- aHAIM3UPOBATh U JaBaTh OIICHKY Pe3y/IbTaTaM HCCIICIOBaHUS,;

- MOI0MPATh UCTOYHHUKH IS HAYYHBIX HCCIICIOBAHUM.

Biagers/ BlnageTs HaBbIKAMU:

- HaBBIKAMH U METOAMKAMH 00paOOTKH IMITMPUUECKUX JaHHBIX

u METOTMKAMU 0000mIeHHS pe3yJIbTaToB penieHus,
3KCIIEPUMEHTAIbHOM JIEATEILHOCTH;

- MeToJaMH  TMPAKTUYECKOrO0  HCIOJb30BaHHsS  Pe3yJbTaToB
WCCIIeIOBAaHUN B IPO(ECCHOHAIBHOM IS TENLHOCTH,

- croco6aMu U3BJIEKATh CYIITHOCTHYIO WH(OPMAIUIO U3 ICTOYHHKA U
(hopMyTHUpPOBaTH TEOPETUIECKHE BBIBOIBI.

JucuuimHa BKITIOYAeT B ce0sl CIeIyIoIne pa3aeibl:
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2

3

1. XapakTepucTuka HayqYHO-HCCIIE0BATENBCKON 1eSTeIbHOCTH.

1.1. Tema IlonsiTie 1 GyHKIIMH HAYKH.

1.2. Tema. CymHOCT, ® 3Ha4eHHE  HCCIIEOBATEIHCKON
JeSITebHOCTH.

1.3 Tema. OcOOEHHOCTH HAyYHO-HCCIIEIOBATEILCKON NEATEIHHOCTH
B BY3€.

1.4. Tema. ITopTdoamo TUIHBIX TOCTHKCHHI.

2. Hayuno-uccienoBarensckas paboTa CTYAEHTOB, BCTPOCHHAS HIIH
JIOTIOJTHSIONIAsT YIEOHBIH MPOIIECC.

2.1. Tema BeimonHeHNE BHITYCKHON KBATH(UKAITMOHHON paOOTHI.
2.2. Tema. CTpyKTypa BBITYCKHON KBAJIM(UKAIIMOHHOW PaOOTHI.

2.3. Tema. 3apyOekHbIE CTAXKUPOBKH, BKIIIOYEHHOE 00YUCHUE.

3. HayuHo-uccrnenoBaTtenbckass ~ AEATENBHOCTh  CTYAEHTOB,
BEyIIAsACs OMOCPEJOBAHHO OT Y4eOHOro Ipolecca.

3.1. Tema. IlogroroBka u HanMCaHUE HAYYHOU CTATHU.

3.2. Tema. Haykomerpuueckue 0a3bl TaHHBIX.

Odopmienne nyonukanuu B 06azy PUHII. buGnuorpaduyeckoe
OIHMCaHUe IMyOIUKAIINH.

3.3. Tema. Onpenenenue craryca Hay4YHOUM MyOJIMKanuu. AHAIU3 U
peLeH3NpOBaHNE HAYYHBIX CTaTeH.

3.4. Tema. IloaroroBka JIoKJIaaa Ha Hay4yHbIi (OpyM H ero
Mpe3eHTaIusl.

3.5. Tema. OpraHuzanus Hay4yHO-IIPAKTHYECKOTO CEMHHapa WIH
HAYYHOU KOH(EpEeHIINH.

3.6. Tema. I'panTbl, OpOBOAMMBIEC PA3NUYHBIMU YUPEKICHUSIMUA U
OpraHu3alMsSIMH, OPUEHTUPOBAHHBIMH HA YYallylOCd MOJIOICKb:
MOJITOTOBKA 3a5BKH.

b1.b.18

CoBpemeHHasi OpraHM3alusi TOCYAAPCTBEHHBIX Yy4Ype:KIeHHI
Poccun

Henp wm3ywenus aucuuiinebel  «CoOBpeMeHHas  OpraHM3anus
rOCy/IapCTBEHHBIX yupekaeHU Poccuny»: MO3HaKOMUTH CTY/I€HTOB C
OCHOBHBIMU JTanamu u npobiaemMamMu poccUuiicKkoro
TrOCYJapCTBEHHOI'O CTPOMTEIBbCTBA, [aTh CHCTEMHBIE 3HaHUS 00
opraHuzanvu ¥ (QYHKIMOHHUPOBAaHUHM TOCYJApCTBEHHOTO ammapara
P®, chopmupoBaTh HaBBIKH, HEOOXOAMMBIC Ui paboThl B chepe
rOCYJapCTBEHHOI'O YIPABJICHUS, a TaKKe Pa3BUTh CHOCOOHOCTb K
YYacTHIO B YINPABICHYECKOW IEATEILHOCTH B NPOGECCHOHAIBHON
NesITeNbHOCTH OaKasiaBpa 0 HaIllPaBJICHUIO TOATOTOBKH.

Wzyuenne pucuumiauebl Oa3upyercss Ha 3HAaHUSAX, YMEHHUAX H
HaBbIKaX, IMOJYYEHHBIX B pE3yJIbTaTe€ OCBOCHHS JUCIUIUINHBI
«Hctopus».

3HaHUS W YMCEHUS, TMOJMYYCHHBIC OOYYAIONIMMHUCS TIPU H3YYEHHUH
JTUCTIMIIINHBI, HEOOXOIUMBI TIPH U3yUeHUH «J[OKyMeHTOBeACHHE.
Wzyuenne nuCIMIUIMHBEI HalpaBieHO HA (OPMUPOBAHUE U PA3BUTHE

108 (3)




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

CJIEIYIOIUX KOMIETEHIINH]:

®  CHOCOOHOCTBIO  aHAIM3MPOBAaTh  OCHOBHBIE  O3Tambl |
3aKOHOMEPHOCTH HMCTOPHYECKOIO pPa3BUTUSA OOIIECTBA UL
dopmupoBanus rpaxaanckoit mosunun (OK - 2);

® BjageHueM  0a30BBIMH  3HAaHMSMHU  CHUCTEM  OPIaHOB
rocyzapcTBeHHO# u MyHununaapHoi Biactu (OI1K - 3);

®  CHOCOOHOCTBIO OpPHUEHTHUPOBATHCS B  3aKOHOAATEILHOW |
HOPMaTHUBHO-METOANYECKOM Oaze WHPOPMAIIIOHHO-
JOKYMEHTAllMOHHOTO OO0ECIeUeHHs] yNpaBJICHUS M apXUBHOTO
nerna u cMexHbix oonacreit (JI1K - 2).

B pesynbraTe u3ydeHus: AUCIMIUIMHBI 00YYarOLIMICs TOJIKEH:

3HATH!

- OCHOBHYIO U CIIPaBOYHYIO JIUTEPATYPY MO KYpCY;

- HOBEHIIME TEOPETUYECKHE NPEACTaBICHUs O mpobiemax H

MIEPCIEKTUBAX pa3BUTUAL COBPEMEHHOU poccuiickoi

rOCYJapCTBEHHOCTH B II€JIOM M TOCYAAapCTBEHHOI'O ammapara B

YaCTHOCTH;

- HCTOPMYECKHE  OCOOCHHOCTH ¥  TEHACHUMH  Pa3BUTHUSA

rocyaapcTBeHHoro ammnapata Poccun;

- OCHOBBl  HOPMAaTHBHO-TIpaBOBOW  0a3pl  ycTpoiicTBa U

(YHKLIMOHUPOBAHUS roCyJapCTBEHHOTO anmapara PO,

KOHCTUTYLIMOHHBI  CTaTyc M KOHKPETHOE OpraHU3alHOHHOE

YCTPOMCTBO (pesiepalibHBIX OpraHoB BiacTu PO,

- OPraHU3allMOHHOE YCTPOMCTBO OCHOBHBIX (peiepaibHBIX BEAOMCTB

PO,

- OCHOBHBIE OpraHHM3allMOHHBIE MPOOJIEMBI JEATEIFHOCTH OPTraHOB

BJIACTH U yIIpaBJIeHUsI CyObeKTOB PD;

- OCHOBHBIE MTPOOJIEMBI JICSITEIEHOCTH OPTaHOB CaMOYTIPABIICHHS;

- KOHCTUTYLHOHHBIE OCHOBBI CHUCTEM OPraHOB T'OCYAApCTBEHHOH U

MYHULMIIAIBHOW BIIACTH;

- TEOPETUYECKHE M HMCTOPHUYECKHE OCHOBBI COBPEMEHHOW CHCTEMBI

OpraHoOB T'OCYJapCTBEHHON M MyHHIIMIIAIbHOMN BJIACTH;

- crateu Konctutymum P® (1993 1.), mocBsIIEHHBIE CHCTEME

OpraHoOB TOCYJapCTBEHHON M MyHHUIIMIIAIbHOMN BJIACTH;

- KOHCTUTYLHMOHHO-TIPABOBOE  PETryJIMpPOBAHHE  OPIraHM3ALUU

CHCTEMBl  TOCYJapCTBEHHOW BJAacTH Ha  (QeaepalbHOM U

pernonansHoM (cyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO

caMOyTpaBJIeHHUS;

- OMNpEAENCHUs] OCHOBHBIX KOHCTHTYLMOHHO-TIPABOBBIX MOHATHI B

cdepe WHQOPMAITMOHHO-JOKYMEHTAIIHOHHOT'O obecrieueHust

YIpaBJICHUs U apXUBHOTO JIea U CMEXHBIX 00acTei;

- cratbt Koncturynun PO (1993 1.), cBA3aHHBIE C pEryInpOBaHHEM

NHGOPMALMOHHO-IOKYMEHTAIMOHHOTO 00ECIIeYeHUs! YIIPaBIeHUs U

apXHUBHOTO JieJla U CMEXHBIX 00J1acTeH;
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- TEOpPETUYECKHE  OCHOBBI  COBPEMEHHOTO  POCCHICKOro
perynupoBaHHs  KOHCTUTYIIMOHHO-TIDABOBBIX HOpM B  cdepe
WH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0ECTIeYeHHs YIPaBIeHUS U
ApXHMBHOTO JieJla U CMEXHBIX 00JacTel.

Ymers:

- OpHEHTHPOBAaThCA B COBPEMEHHOH OpraHM3allid OpraHoOB
rOCyJapCTBEHHON BIACTH;

- CaMOCTOATENBHO pPadOTaTh C HOPMATHBHOW JOKyMEHTalWeH |
HaxOJIUTh HEOOXOAUMYHO UHGOPMAITUIO 0 CTPYKTYpE
rOCy/IapCTBEHHBIX OPTaHOB;

- MOJIETTUPOBATh CTPYKTYPY YIPaBICHUECKUX OpraHU3aIHii;

- TOJIKOBaTh IPaBOBBIE HOPMBI, IMOCBSAIIEHHBIE CHCTEME OpPraHOB
rOCyJapCTBEHHOW U MyHHULIMIIAIBHON BIACTH;

- CaMOCTOSITEJIbHO OCYLIECTBIATh: TOUCK, aHAJIN3, CUCTEMAaTU3aLUIO
KOHCTUTYIIMOHHO-TIPaBOBOH WH(poOpManuun B cdepe OpraHu3aiuu
CHUCTEMBl  TOCYIapCTBEHHOHW BJAacTH Ha  (QeaepalbHOM U
pernoHanbHOM (cyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
caMOyTpaBJICHHS;

- CaMOCTOSITEILHO ~ TIPUMEHSTh  NPaBOBbIE  HOPMBI B
Mpo(ecCHOHATBHON  JEATeNTbHOCTH BO  B3aWMOOTHOIIEHHSX C
(denepanbHBIMH M pErHOHANbHBIMH (cyObekToB P®) opranamu
rOCyIapCTBEHHOM BIACTH K MECTHOTO CAaMOYIIPaBIICHUS,

- TOJKOBAaTh KOHCTUTYIIMOHHO-TIPABOBBIE HOPMBI, ITOCBSIICHHBIC
perynupoBanuio B chepe HHGOPMANUOHHO-IOKYMEHTAIHOHHOTO
obecriedeHus yIpaBleHUs H apXUBHOTO JIeJIa U CMEXHBIX 00J1acTei

- CaMOCTOSITENIEHO OCYIIECTBIISATh: TIOUCK, aHAIIN3, CUCTEMAaTU3aIUI0
KOHCTHTYIIHOHHO-TIPaBOBOM UHpOpMaIH B chepe
MH(OPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0ECTICYeHHS YIIPaBICHUS U
apXUBHOTO JIeJla M CMEXHBIX o0yacTen

- CaMOCTOSATEIHHO MPUMEHSTh KOHCTUTYIIMOHHO-TIPABOBBIE HOPMEI B
npodecCHOHANBHONW  JIeSTeIbHOCTH B cdepe HMH(DOPMAIMOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHHs YIIPaBJICHUSI U apXUBHOTO Jieia 1
CMEKHBIX 00JIaCTEH.

Buaners:

- HaBbIKaMU PalbOTHI C JOKYMEHTAIIUEH, ONPEISIIIONICH MOPSI0K U
MPUHLUITEL PaOOTHI OPTaHOB BJIACTH;

- TOHUMATh  acCMeKThl  B3aUMOJEHCTBHS  TOCYIapCTBEHHBIX
YUPEKIEHUM €  HMHBIMM  YIPABICHUYECKUMH  CTPYKTypaMHu:
KOPIIOPATUBHBIMH, OOIIECTBEHHBIMH, YAaCTHBIMH TEPHOIU3AINIO
OTEYECTBEHHOU UCTOPUH;

- BO3MOYKHOCTBIO MEXAMCHUUIUIMHAPHOTO INPHMEHEHHs IPaBOBBIX
OCHOB B c(hepe OpraHM3allii CHCTEMBI TOCYJapCTBEHHON BJIACTH Ha
(denepanbHOM U PETHOHAIBHOM (CyObekToB PD) ypoBHSIX, OCHOBBHI
MECTHOT'O CaMOYTIPaBJICHHUS;
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- TpodeccHOHANBHBIM SI3BIKOM B cdepe OpraHu3alud CHUCTEMBI
TrOCyIapCTBEHHOM BiacTH Ha (eaepalbHOM W PETHOHAIHLHOM
(cyopexToB PD) ypoBHSIX, OCHOBBI MECTHOTO CaMOYITPABIICHUS;

- HaBbIKaMH pabOTBl C HCTOYHHKAMH TOCYNApCTBEHHOTO U
MYHHIIATIATHHOTO TIPaBa,;

- HaBbIKAMH aHAJIM3a Pa3IMYHbIX MPABOBBIX SBICHHUH, IOPHINUECKUX
(hakTOB, TIPABOBBIX HOPM W TIPABOBBIX OTHONICHWUH B cdepe
OpTraHM3AIMY CUCTEMBI TOCYJapCTBEHHOW BIACTH Ha (peiepaabHOM U
pernoHanbHOM (CyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
CaMOYTIpaBJICHHS, SBISIOMMXCS OOBEKTaMH MpodeccnoHamTbHON
NeSITeNIbHOCTH; aHamm3a MPaBONPUMEHUTEIBHOM 17§
MPaBOOXPAHUTEILHON MPAKTUKH; pa3pelieHns] MPaBOBBIX MPOOIEM U
KOJUTM3HUH B 00JTACTH TOCYAAPCTBEHHOTO U MyHUIIUITAILHOTO TIPaBa;

- crmocobaMu COBEPLICHCTBOBAHMS MPO(ECCHOHATIBHBIX 3HAHUH U
YMEHHHA ITyTeM HCIIONB30BaHUS BO3MOXKHOCTEH HH()OPMAaIMOHHOMN
CpeIbl;

- BO3MOYKHOCTBIO MEXTUCIUTUINHAPHOTO NPUMEHEHUS
KOHCTHTYIIHOHHBIX OCHOB B cdepe “H(POPMAITHOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeHNs YIIPaBICHUS U apXUBHOTO Aefia U
CMEXXHBIX 00JIacTeil;

- TpodecCHOHAILHBIM  s3BIKOM B chepe HHDOPMAIIMOHHO-
JOKYMEHTAIIHOHHOTO 00ecTieYeHus YIIpaBJICHUsI U apXUBHOTO Jieia 1
CMEXXHBIX 00JIacTeid;

- HaBbIKAMH Pa0OTBI C HMCTOYHUKAMU B cdepe HHGPOPMAIMOHHO-
JIOKYMEHTAIIMOHHOTO 00eCIeueHus yIPaBIeHUs U apXUBHOTO JIea U
CMEXXHBIX 00JIacTeil;

- HaBBIKAMH aHAJIM3a Pa3IMYHBIX [TPABOBBIX SBJICHUM, IOPHINICCKUX
(hakTOB, TPAaBOBHIX HOPM H TIPaBOBBIX OTHOIICHWH B cdepe
WHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00ECTIEYeHUs YIIPaBICHUS U
ApPXUBHOTO JIella M CMEXHBIX 00JIacTel;

- crocobaMu COBEPLICHCTBOBAHMS NPO()ECCHOHATIBHBIX 3HAHUH U
YMEHUH TyTeM HWCIOJB30BaHHs BO3MOXHOCTEH WH(OpMAIMOHHOI
CpPEJIBL.

JucuuiimHa BKITIOYAeT B ce0sl CeIyroIne pa3aebl:

Paznen 1. T'ocynapctBeHHble yupexjeHus B Poccuu: Merososiorus
W3yUYCHHS U UCTOPHS PA3BUTHSI.

Pazgen 2. CoBeTckuii rocyJapCTBEHHBIH amnmapar W COBpEMEHHas
poccuiickas rOCYIapCTBEHHOCTD: MIPEEMCTBEHHOCTb u
TpaHcHopMaIus.

Pasmen 3. ®degepanbHble OpraHbl TOCYJApCTBEHHOW BJIAcCTH
coBpemeHHoi Poccum.

Pazgen 4. Opranbl TOCyIapCTBEHHOH BIIACTH CYOBEKTOB M MECTHOE
camoymnpasieHue B Poccuiickoit deneparum.

b1.b.19

Opraﬂmaunﬂ H TEXHOJOIud JOKYMCHTAIIUOHHOI'0 o0ecrneveHust
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yIpaBJieHUs

Hensamu n3yuenus aucuMiuiMHbl «OpraHu3aniss W TEXHOJOTHS
JNOKYMEHTAllUOHHOTO  O0ECHEeYeHHsT  YIPABICHUSD»  SBJLIFOTCA:
W3y4yeHHEe TEOpUM M TNPAKTUKH OpraHu3aldid COBPEMEHHOIO
JOKYMEHTAIIMOHHOTO 00ECTIeYeHHUs YIPaBIeHUsI Ha OCHOBE HAY4HO-
000CHOBAaHHBIX IPUHIIUIIOB.

Wzyuenne  pguctumiauHbel  «OpraHuzanuss W TEXHOJOTHA
JOKYMEHTAIIMOHHOTO OOECTIeYeHus] ympaBlieHHs» Oaszupyercs Ha
3HAHUSX, YMCHUAX M HAaBBIKAX, NOJYYEHHBIX B PE3YJIbTATE OCBOCHHUS

JNUCHUILINHBI «BBenenue B npodeccuo, «OCHOBBI
JOKYMEHTOBEACHUS, «OCHOBBI apXUBOBEICHUY,
«/loxymeHTOBEACHUEY.

3nanus (YMEHHs, HABBIKH), MOJYYCHHBIC NPH HM3YYCHUH ITaHHOU
TUCIUILTNHBL OymyT HeoOxomumbl ans m3ydeHus «OOpaboTku u
3ammTa  JOKyMEHTHPOBAaHHOH  WH(popMamumny, «IIpoekTHas
JesITeNbHOCTEY, «KaapoBoe nenonpon3BoacTBOY.

W3yuenne nucHMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- CIIOCOOHOCTBIO K MCIOJIb30BAaHUIO OCHOBHBIX METOJOB, CIIOCOOOB U
CpeACTB MOJyYeHUs, XpaHeHus, nepepadoTku uHbopmamuu (OK-
10);

- CIIOCOOHOCTBIO HCIIONIb30BAaTh TEOPETUUECKUE 3HAHMA M METO.bI
uccienoBanus Ha npaktuke (OITK-1);

- CIIOCOOHOCTBIO CaMOCTOATENILHO paboTaTh €  pa3iIUYHbIMU
ucrounnkamu uadopmain (I1K-4);

- BIQJCGHUEM  TEHJCHIMSMHU  pa3BUTHS  HH(OpMAIMOHHO-
JOKYMEHTAllMOHHOTO0 M 00ecreueHHsl YIpaBiIeHUsl apXUBHOIO Jena
(IIK-5);

- CIIOCOOHOCTBIO  AHAJNM3UPOBATh  CUTYalMI0O Ha  PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa H
BesieHus 3ekTporHoro apxusa (I[1K-6);

- CHOCOOHOCTBIO OIIEHMBATH HCTOPHIO U COBPEMEHHOE COCTOSHHE
3apy0eKHOTO OIbITA YIPaBICHUS JOKYMEHTAMU W OPTaHU3allld UX
xpanenus (I1K-7);

- BIIQJICHUEM HaBbIKaMU peepupoBaHUs H aHHOTHPOBaHUS HAYYHOH
JHUTEpaTyphl, HABBIKAMU penakTopckoi padots! (ITK-11);

- BJIaJICHEM HaBBIKAMH HCIOJIb30BaHMS KOMITBIOTEPHOW TEXHHUKH U
WHPOPMALMOHHBIX TEXHOJOTHH B JOKYMEHTAIIHOHHOM 00ecreueH!H
yrnpasieHus u apxusHoM nene (I1K-14);

- CIOCOOHOCTBIO COBEpIIEHCTBOBATh TEXHOJIOTHH
JOKYMEHTAIIMOHHOTO OOECTICUEeHUs YIpaBICHUSI U apXUBHOIO Jeia
Ha 6ase MCmoap30BaHus cpeacTs apTomarnsaiun (ITK-15);

- BJAJICHUEM COBPEMEHHBIMH CHCTEMaMH HHQPOPMAIMOHHOTO H
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TEXHUYECKOro obOecneueHnss JOKYMEHTAIlHOHHOTO O0ecIleueHHs
yrpasieHus u yrnpasienus apxusamu (ITK-18);

- CHOCOOHOCTBIO MCIOJIB30BAaTh MPAaBMJIa OPraHU3alNK BCEX ITAIOB
paboTbl ¢ AOKyMEHTaMH, B TOM YHCIE apXUBHBIMH JTOKYMEHTAMH
(TIK-20);

- BJaJeHHEM HaBbIKAaMH OOpaOOTKM JOKYMEHTOB Ha BCEX 3Tamax
JTOKYMEHTO00OpOTa, CHCTEMAaTH3AIMU, COCTABICHUS HOMEHKIIATYPBI
nen (ITK-26).

B pesynbTaTe M3yueHUs AMCUUTUITMHBI 00YYarOIIUNACS TOJIKECH:
3HATB!

- OIpeleNieHUs] MPOIECCOB HCIOIb30BAHUS OCHOBHBIX METOJIOB,
Ccroco0OB ¥ CpEACTB TONYUYCHHS, XpaHEHHs, TepepaboTKu
nH(pOpMaIuy;

- OCHOBHBIC OIIPEACIICHHUA W  I[OHATHUA, OCHOBHBIC MCECTO/JbI
UCCIIeJOBaHMUH, OTIpe/IeIIeHHS MIPOLIECCOB UCTIONIb30BaHMUS
TEOPETUYECKUX 3HAHUI U METOJIOB UCCIIEIOBAHUS HA PAKTUKE;

- OCHOBHBIC OHNPCACIICHUA W IIOHATUA Pa3JIndHbIX HMCTOYHUKOB
nH(pOpMauK; OCHOBHBIE METOABI MCCIIEIOBAHUM, HCIIONB3YEMbIX B
pabote ¢ pa3IMYHBIMHA HCTOYHUKaMHU HH(POPMALINH;

- ompeieNeHWs  TPOLECCOB  pa3BUTUS  WH(OPMALMOHHO-
JOKYMEHTAIIMOHHOTO U 00ecrieueHus yIpaBlIeHHs apXUBHOTO JeTa;

- OCHOBHBIC OIIPEACIICHHUA W  I[OHATHUA, OCHOBHBIC MCETO/bI
UCCJICJIOBaHUI, OIpEIeNIeHHs TNPOIECCOB aHaIW3a CUTYyallud Ha
pBIHKE HH()OPMAITUOHHBIX MPOJYKTOB U YCIIYT;

- OCHOBHBIC OINpEIENCHUS ¥ TIOHATHS, OCHOBHBIE METOJBI
UCCJICJIOBAaHUI, ONpEeNeHUs] TPOIECCOB OLEHKH HCTOPUU |
COBPEMEHHOTO  COCTOSIHME 3apyOeKHOTO  ONbITa  YIpaBICHUS
JOKYMEHTaMH{ M OPTaHM3aIMU UX XPAHCHNS,

- OCHOBHBIC OIIPEACIICHHUA W  I[IOHATUA, OCHOBHBIE MCETOIBI
UCCIIEJIOBaHUI, OINpeAeNeHHs NpoLeccoB pedeprpoBaHUSI |
AHHOTHPOBAHHMS HAY4YHOH IJMTEpaTyphl, HaBBIKAMH PEIaKTOPCKON
paboTHI;

- OCHOBHBIE OIpeleNieHUs M TOHSATHA, OCHOBHBIE METOJBI
WCCIIC/IOBAHNHN,  ONpENeNieHuss  IMPOIECCOB  WHPOPMAIMOHHBIX
TEXHOJIOTUH B JOKYMCHTAaIMOHHOM 06CCH6‘ICHI/II/I YIpaBJICHUA H
apXUBHOM JIeJIE;

- OCHOBHBIC OIIPEACIICHHUA W  IIOHATUA, OCHOBHBIC METOJbI
WCCIICIOBAaHNH, ONpEAETCHUS] MPOLECCOB JOKYMEHTAlMOHHOTO
oOecriedeHus]  yIpaBleHWss W  apxXUBHOrO Jena Ha  0Oasze
WCTIOJIb30BaHUS CPECTB aBTOMATH3AIIHH;

- OCHOBHBIE OIIpeleNieHUs M TOHSATHA, OCHOBHBIE METOJBI
WCCIIEIOBaHUI, OIpEAeICHNsI TPOIECCOB COBPEMEHHBIX CHCTEM
WHPOPMALMOHHOTO u TEXHUYECKOTO o0ecrieyeHust
JOKYMEHTAllUOHHOTO O0€CIeUeHHs] YIpaBJeHUs H YIpaBICHUS
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apXHUBaMU;
- OCHOBHbBIC OIpEICNICHUS M IOHATHA, OCHOBHBIE METOJbI
HCCIIEIOBAHNH, ONPEAEICHUs IPOLIECCOB OPraHU3ally BCEX 3TAIOB
paboThI ¢ TOKYMEHTaMH, B TOM YHUCIIE aDXUBHBIMH JJOKyMEHTAMHU;

- OCHOBHbBIC OIpEICNICHUS M IOHATHA, OCHOBHBIE METObI
HCCIIeIOBaHUH, ONpeIeTICHUs POIlecCOB 00pabOTKH JOKYMEHTOB Ha
BCEX JTamax AOKyMEHTOOO0OpOTa, CHCTEeMAaTH3allld, COCTABICHMSA
HOMEHKJIATypPbl JIel.

Ymers:

- BBIICJIATh, OOBSICHATH (BBIABJIATH M CTPOWUThH) THIIMYHBIE MOAEIH,
npuoOperaTh 3HaHUS B OOJACTH OCHOBHBIX METOJIOB, CIOCOOOB U
CpEeACTB MONyUeHHS, XpaHEHHs, TepepaboTku HHPOpMAIHH;

- pacmo3HaBaTh YPPEeKTUBHOE pelIeHne 0T HeAPPEKTUBHOTO,
MPUMEHSTh TEOPETUUCCKUE 3HAHUS U METOMBI UCCIICIOBaHUs 3HAHUS
B NpodeCCHOHAIBHOM [JESATEIbHOCTH; HCIOJIB30BaTh WX Ha
MEXIUCIUIUIMHAPDHOM  yYpOBHE;  KOPPEKTHO  BBIpaXaTh H
AprYMEHTUPOBAHHO OOOCHOBBIBAaTh TEOPETUUECKHUE 3HAaHUS U
METOABI UCCIICAOBaHNS Ha IPAKTHUKE;

- o0cyknath crocoObl 3PPEKTUBHON CAMOCTOSATEIBHON PabOTHI C
Pa3NUYHBIMA MCTOYHMKaMU HH(OpManuu; OObACHATH (BBIBIATH U
CTpPOWUTh) THIHMYHBIE MOJETH CaMOCTOATEILHOW PabOTBl ¢
pa3MYHBIMA WCTOYHUKAMH, TPHOOpEeTaTh 3HAHUS B OOJIACTH
CaMOCTOSITEIBHO ~ paboTaTh €  pa3IMYHBIMM  HCTOYHHMKAMU
WHpOpMAIUH;

- BBIIGNIATH TCHACHUUH, OOBSICHATH (BBISABIISITH U CTPOUTD) THIIMYHBIC
MOJIEJIN, KOPPEKTHO BBIPAXATh U apryMEHTHPOBAHHO OOOCHOBHIBATH
MOJIOKEHHUS TeHJICHIINH pasBUTHS UHPOPMAIMOHHO-
JOKYMEHTAIlMOHHOTO U 00eCIeueHHs YIIPaBJICHUS apXUBHOIO JIEJ1a;

- UCIIOJIb30BaTh CIIOCOOHOCTh aHAIM3UPOBATh CHUTYAllMIO0 Ha PBIHKE
MHGOPMALMOHHBIX TPOAYKTOB U YCIIYT, AaBaTh SKCIIEPTHYIO OLIEHKY,
KOPDPEKTHO  BBIpaXaTb W  apryMEHTHPOBAaHHO OOOCHOBBHIBAThH
MOJIOKEHUSI CIOCOOHOCTH aHATU3UPOBATH CHTYallMI0 Ha pBIHKE
WH(POPMALMOHHBIX MPOJIYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM DJJIEKTPOHHOTO JIOKYMEHT0000poTa U
BEJICHUS 3JICKTPOHHOTO apX1Ba;

- pacno3HaBaTb 3(QeKTHBHOE pemieHue OoT HedpPEKTUBHOTO,
OOBSACHATH (BBISBISTh M CTPOWTH) TUIIMYHBIE MOJENH, IPHoOpeTaTh
3HaHUsI B 00JAaCTH OLEHKA HCTOPUU M COBPEMEHHOI'O COCTOSHHSA
3apy0eKHOTO OIbITa YIPABJICHUS JOKYMEHTAMU W OPTraHU3alid UX
XpaHCHUS;

- BBIACHATH CTPYKTYpPHBIE OJJIEMEHTHI, OOBICHATH (BBISBIATH H
CTPOMTH) TUNHMYHBIE MOJENH, TNPHOOpETaTh 3HAHUSI B 00JACTH
pedepupoBaHus 1 aHHOTUPOBAHUS HAYYHOH JINTEPATyphl, HAaBBIKAMHU
penakTopckoi paboTsr;
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- NPUMEHSTH OCHOBHBIE METOHABl HCCICAOBAaHMK W TPUOOpeTaTh
3HaHUSI B OOJIACTH KOMITBIOTEPHOW TEXHHUKH M WH(POPMAIMOHHBIX
TEXHOJIOTHA B JIOKYMCHTAI[HOHHOM OOCCIICYCHUM VYIIPABICHUS H
apXHUBHOM JIeJIE;

- BBIICNATh TEXHOJIOTHH JOKYMCHTAIIHOHHOTO  OOecTieueHus
yIpaBieHUS W apXWUBHOIO Jejia Ha 0a3e HCIOJIb30BaHHs CPEICTB
ABTOMAaTHU3allUH, OOBSACHATH (BBIABIATH W CTPOUTH) THITUIHBIC
MOJICIM  COBEPIICHCTBOBAHMS,  KOPPEKTHO  BHIpaXaThb W
apryMEHTUPOBAHHO OOOCHOBBIBATH ITOJIOKEHHSI COBEPIICHCTBOBAHMUS
TEXHOJIOTHH JOKYMEHTAIMOHHOTO OO0CCICUYCHUsS] yNpaBlIeHUS U
apXHUBHOTO JieNia Ha 0a3e MCIOIb30BaHUs CPEJICTB ABTOMATHU3AIUH;

- BBIIENATH COBPEMEHHBIE CHUCTEMBI, OOBSICHATH (BBISBISATH U
CTPOUTH) TUTIMYHBIC MOJIENN COBPEMEHHBIX cucTeM
WHPOPMALTMOHHOTO u TEXHUYECKOTO oOecrieyeHust
JOKYMCHTAIIMOHHOTO O0CCIIEUCHHs] YNPaBICHHUS ¥  YIPaBICHUS

apXWBaMH;  KOPPEKTHO  BBIpaXaTb W  apryMEHTHPOBAHHO
O6OCHOBI)IB3TI) IIOJIOKCHUA COBPCMCHHBIX CHUCTEM
nH(GOPMAITMOHHOTO u TEXHHYECKOTO obecrnieueHus

JOKYMEHTAIIMOHHOTO OOECTIeYeHUs] yMpaBleHUS U yIPaBICHHS
apXuBaMu;

- TpPUMEHATH I[IpaBWJIa OpPraHU3aIMM BCEX OJTamoB paboTHl ¢
JOKYMEHTaMH, B TOM 4YHCJIE AapXUBHBIMH JOKYMEHTaMH B
npodeCCUOHANBHOW  JESTeNbHOCTH;  MCIOJb30BaTh WX  HA
MEXIUCIUIUIMHAPHOM YpPOBHE; TPHOOpPETaTh 3HAHUS B O0JACTH
WCTIONB30BaHMs IPaBWI OpPraHM3alMM BCEX JTanoB paldoTel ¢
JOKYMEHTaMH, B TOM YHCJI€ aQpXUBHBIMU JIOKYMEHTaMU;

- OOBSCHATH (BBISABIATH U CTPOMTH) TUIHYHBIE MOJENU 00pabOTKU
JOKYMEHTOB Ha BCEX 3Tamax JOKYMEHTOOOOpOTa, CUCTeMaTH3alluH,
COCTaBJICHMsSI HOMEHKJIATypbl JeJI; KOPPEKTHO BBIpaXaTb U
apryMEHTUPOBAaHHO  OOOCHOBBIBATH  IOJIOXKEHHS  0OpaboTKM
JOKYMEHTOB Ha BCEX 3Tarax JOKYMEHTOOOOpOTa, CHCTeMaTH3aluH,
COCTaBJICHUsI HOMEHKJIATYPbI JIEJI.

Bnagers HaBbIKamu:

- MpakTHYECKHMH HaBBIKAMU WCIOJB30BAHUSA, BO3MOXHOCTBIO
MEXAUCITUTUIMHAPHOTO TIPUMEHEHHS] OCHOBHBIX METO/OB, CIIOCOOOB
U CPENICTB MONyUYeHUs], XpaHEeHHUs, TepepadoTKu HHGOpMaIny;

- TIPaKTHYECKUMH HaBBIKAMH, CIIOCO0AMH OIICHWBAHHS 3HAYUMOCTH
W TPAaKTUYECKOW TIPUTOAHOCTH HCIOIB30BaHUSI TEOPETHUECKUX
3HAHUH W METOJIOB WCCIIEZIOBaHUS Ha TMPAKTHKE, OCHOBHBIMHU
METOAaMU pEIIeHUs 337a4 B 00JIACTH UCIIOJIb30BaTh TEOPETUUECKUE
3HAHUSA U METO/IbI HCCIEI0OBaHNS Ha TIPAKTHKE;

- MPAKTUYECKUMH HABBIKAMH, CIIOCOO0AMH OIEHUBAHUS 3HAYNMOCTH
U TPAKTHUUECKOM TNPUTOAHOCTH IIOJIYUYEHHBIX pEe3ylbTaTOB IpHU
CaMOCTOSITEIBHOM ~ paboTe ¢ pasAuyHBIMH  MCTOYHHKAMHU
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WHPOPMALIMK;, OCHOBHBIMH METOJaMH PEUICHUs 3aiad B 00JacTu
CaMOCTOSITEIBHOM ~ pabOTBl € pasIMYHbBIMU  MCTOYHHKAMU
nHpOpMaInm;

- cnoco0amMH JeMOHCTpalUM YMEHHUS aHAIM3UPOBaTh CUTYAIHIO,
BO3MOKHOCTBIO MEXIACIUIUINHAPHOTO MIPUMEHEHUS,
npodeCCHOHANBHBIM  SI3BIKOM B 00JacTH TEHACHUMH pa3BUTHSA
NHGOPMALMOHHO-TOKYMEHTALMOHHOTO U 00ECIEYEeHUs yIPaBICHUS
apXUBHOTO [IENIA;

- OCHOBHBIMU MeToaMu WCCIIeIOBaHHUA, crniocobamu
COBEPILICHCTBOBAHUS NPO(PECCHOHANBHBIX 3HAHUN U yMEHHH IyTeM
WCTIONB30BaHUS BO3MOXKHOCTEH HH(MOPMAIMOHHOW Cpelbl MpH
aHaJM3e CUTyalluy Ha PIHKE HHPOPMAIMOHHBIX POYKTOB U YCIYT,
Ja4d SKCIIEPTHON OLIEHKH COBPEMEHHBIM CHCTEMAaM 3JIEKTPOHHOTO
JOKYMEHT0000pOTa U BEACHUS AIEKTPOHHOTO apXUBa;

- MPaKTUYECKUMH HABBIKAMHU HCIOIB30BAHMS 3JIEMEHTOB OLICHKH,
BO3MOXXHOCTBIO ~ MEXAMCHUUIUIMHAPHOTO TPUMEHEHHS  OIICHKH,
Mpo¢eCcCHOHANBHBIM S3bIKOM MPEAMETHOM 00J1acTH OLEHKH HCTOPHH
U COBPEMEHHOTO COCTOSIHHSL 3apyOeXHOTO OIbITa YIPaBICHUS
JOKYMEHTaMH 1 OpTaHU3aLUU UX XPaHEHHUS;

- MPAKTUYECKHUMHU HaBBbIKaMH, BO3MOKHOCTBIO
MEXTUCIUTUIMHAPHOTO TPUMEHEHHs, TPO(ECCHOHATBHBIM S3BIKOM
npeaMeTHOW o0nacTu pedeprpoBaHUs M aHHOTUPOBAHUS HAYYHOH
JUTEPATyphl, HABBIKAMU PEIaKTOPCKON paboTHI,

- MPaKTHYECKUMHU HaBbIKaMH, BO3MOKHOCTBIO
MEXIUCIUIUIMHAPHOTO NPUMEHEHHS, NPO(ECCHOHATIBHBIM S3bIKOM
MpeaMETHON 00IacTH KOMIBIOTEPHON TEXHUKH U MHPOPMALIMOHHBIX
TEXHOJIOTHA B JIOKYMEHTAI[HOHHOM OOECIIEYCHUH YIPAaBICHUS H
apXUBHOM JIEJIE;

- crmoco0amMHu JAEMOHCTpAIi YMEHHsS aHaJM3UpPOBaTh, OIEHWBAHUS
3HAYUMOCTH M MPAKTUYECKON IMPUTOJHOCTH, OCHOBHBIMH METOJAMHU
pemieHus 3amad B 00JAacTH COBEPUICHCTBOBAHHUS TEXHOJIOTHH
JOKYMEHTAIIMOHHOTO OOecTieueHus] YIpaBIeHUs] U apXWBHOTO Jena
Ha 0a3e MCIOIb30BaHUs CPEJCTB aBTOMATH3AIUH;

- MpakTHYECKHMH  HaBBIKAMH  HCIIOJNIB30BAaHUS  DJIEMEHTOB
COBPEMEHHBIX CHCTEM, CIIOCOOAMHU OIICHMBAHHUA 3HAYMNMOCTH U
MPAKTHYECKOHN MPUTOAHOCTH, OCHOBHBIMU METOJAMHM PEIICHUS 3a7a4
B 00JacTd  COBpPEMEHHBIX CHCTEM  HH(OOPMAIIMOHHOTO U
TEXHUYECKOro o0OecneueHnss JOKYMEHTAllHOHHOTO oOO0ecleueHHs
YIpaBIEHUS U yIIPABICHNS apXHUBAMU;

- TIPaKTHYECKUMH HaBBIKAMH, CIIOCO0AMH OICHWBAHHS 3HAYUMOCTH
U TPAKTHYECKOW MPUTOJHOCTH, OCHOBHBIMM METOJAMHU pEIICHHUs
3aja4d B 00JaCTH UCIOJB30BaHMS IPaBUJI OPraHU3alUK BCEX 3TAIOB
paboThI ¢ TOKYMEHTaMH, B TOM YHUCIIE apXUBHBIMH JJOKyMEHTAMHU;

- MeTogaMu  OOpabOTKM  JOKYMEHTOB Ha  BCeX  JTamax
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JOKYMEHT0000pOTa, CHCTEMaTH3all1, COCTaBICHUS HOMEHKIIATYPhI
JeN; Ccroco0aMH  OIEHWBaHWS 3HAYMMOCTH W TPAKTUYECKOU
MPUTOTHOCTH  00pabOTKM  JOKYMEHTOB Ha  BCeX  JTamax
JOKYMEHT0000pOTa, CHCTEMaTH3all1, COCTaBICHUS HOMEHKIIATYPHI
JIe; OCHOBHBIMHM METOJAMH PEIICHHs 3amad B o0yacTu o0paboTKH
JOKYMEHTOB Ha BCEX 3Tamax JOKYMEHTOOOOpOTa, CUCTeMaTH3alluH,
COCTaBJICHUS HOMEHKJIATYPHI JIETI.
JucuuIoimHa BKITIOYAeT B ce0sl CIeIyIoIne pa3aebl:
Paznen 1. Hasnauenue kypca, ICTOYHUKH U JIUTEpaTypa.
Pazpen 2. Mcropus rocy1apcTBEHHOTO 1€JI0NPOU3BOACTBA.
Pa3nen 3. TexHonorus u opranuzanus AeJI0MpOU3BOICTBRA.

b1.5.20 Kanaposoe 1es10npou3BoaACTBO 216 (6)

Henssmu m3ydenus aucuuioinebl «KampoBoe e1ompon3BOACTBO»
SIBJITIOTCS: M3YYCHHE OCHOBHBIX HANpPAaBJICHHI 3aKOHOJATEIBHON M
HOPMAaTHUBHOW TPAaBOBOM perjJamMeHTarui paboThl C JOKYMEHTaMHU
o JW4YyHOMY cocTtaBy B Poccuiickoil @®enepauny W IpaBUI
oopMIICHUST KaJIPOBBIX JIOKYMEHTOB, PAacCMOTPEHHUE BOIPOCOB
oQopMIIEHHSI  OPTaHU3AIMOHHO-KAaIPOBOH,  PaCIIOPATUTENHHOM,
MH(OPMAIMOHHO-CIIPABOYHON JOKYMEHTAIMH U JOKYMEHTAIUH TI0
JIUYHOMY COCTaBY B TECHOH CBSI3H C M3JIOKEHHEM PEKOMEHIAIUH 110
mepexory paboThl KaJlpOBBIX CIYKO OT TPagUIMOHHBIX (OpM K
COBpEMEHHON cHCTeMe VYIpaBIeHHs TMEPCOHAJIOM W OCHOBAMHU
TPYJOBBIX OTHOIIEHUH padOTOIATENS U pa0OOTHUKA B COOTBETCTBHUU C
TPYAOBBIM KoJIeKcoM Poccuiickoii dhenepariui.

W3yueHue JUCHMILIMHBI Oa3UpyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, TIIOJYYEHHBIX B pe3yiabTaTe OCBOCHHS IUCIHILINH
yueOHOro 1aHa: «JlokyMeHTallMOHHOE O0ecreueHne TPYIOBBIX
otHoIIeHUN B PDy», «/lokyMeHTanmoHHOE OOeclieueHne apXUBHOTO
nena u uHGOpManuoHHOM cdepel B PD», «ApXUBOBEICHUEY,
«/loxymeHTOBEIEHUEY.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
JTUCIMILIMHBI, HEOOXOIUMBI TP U3YYEHUS AUCLHUIUIMH: «APXHUBHI 110
JIUIHOMY COCTaBY», «J{0KyMEHTaIlMOHHOE 00ECIICYCHUE YIIPABICHHUS
Ha TPEANPUATHAX Pa3IMYHBIX OPraHU3ANUOHHO-TIPABOBBIX (HOPM»,
«HrbOopManMOHHBIE PECYPCHI KaApOBOil CITykObI», «llepcoHanpHbIC
JAHHBIE ¥ UX IOKYMEHTHPOBAHUE.

N3yueHne MUCIUILIMHBI HAIPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYFOINX KOMIETCHIIUM:

— OK-10 crmocoOHOCTBIO K HCIIOJIB30BAHUIO OCHOBHBIX METOIOB,
CIIOCOOOB W CPEACTB TOJY4YCHHUS, XpaHEHWs, TmepepaboTKu
nHPOPMALUH;

—IIK-1 ciocoOHOCTRIO ~ MPUMEHATH  HAyYHBIE  METOIOBI  TIPH
HCCIIEAOBAHUH 00BEKTOB MPOGECCHOHALHOMN ACSITETEHOCTH,

— TIK-5 BmajgeHWeM TEHACHIUSAMHU pa3BUTUS HH(POPMAIMOHHO-
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JIOKYMEHTAIIMOHHOT'O U 00CCIICUCHHMSI YIIPABICHHUS aPXUBHOTO JICIa;

- IIK-6 cmocoOHOCTRIO aHaNM3UPOBaTh CUTYallMI0 Ha pPBIHKE
WH(OPMAITMOHHBIX MTPOIYKTOB U YCIIYT, 1aBaTh SKCIIEPTHYIO OIEHKY
COBPEMEHHBIM CHUCTEMaM 3JICKTPOHHOTO JIOKYMEHTOO0OpoTa u
BEJICHUS SJIEKTPOHHOTO apXHBa;

— TIK-8 crocoOHOCThIO aHATM3UPOBATh IIEHHOCTh JOKYMEHTOB C
LIEJTBI0 MIX XPaHEeHHUS,

— TIIK-10 BnageHWeM TPUHOWAIIAMA W METOJAMH  CO3JaHUS
CIPaBOYHO-UH()OPMALIMOHHBIX CPEICTB K JIOKYMEHTaM,;

— [IK-20 criocoOHOCTRIO UCTIONB30BATh MPAaBHIIA OPTaHU3ANNN BCEX
3TanoB pabOTHl C JOKyMEHTAaMH, B TOM 4YHCIE apXUBHBIMU
JIOKyMEHTaMH,

— TIIK-21 BmageHmMeM HaBBEIKAMH COCTaBJICHHS OIMCEH  JIell,
MOATOTOBKKA  Jed K T[epeaadye B apXuB  OpraHU3aIlNH,
TOCyIapCTBEHHBIN WM MYyHHUIIUTIATHHBIN apXUB;

— TIK-22 cmoco0OHOCTHIO TPHHMMAThL ydacThe B paboTe 1o
MIPOBEACHUIO IKCIIEPTU3BI IICHHOCTH;

— [IIK-24 BrnageHueM HaBbIKAMH OPraHU3alMU  CIPABOYHO-
TIOMCKOBBIX CPEACTB M UCTIOIH30BAHUS APXUBHBIX IOKYMEHTOB;

— IIK-26 BnajmeHneM HaBBIKAMU OOpa0OTKHA JOKYMEHTOB Ha BCEX
sTamax  JOKYMEHTOOOOpOTa,  CHCTeMaTH3allid, COCTABJICHUS
HOMEHKJIATypHhI JIET,

— TIK-27 cmocoOHOCTEIO TIpHHMMATh YydacThe B paboTe 110
MIPOBEICHUIO IKCIIEPTU3BI IICHHOCTHU JIOKYMEHTOB,;

— JIIK-3 3HaHMeM OCHOB TPYJIOBOTO 3aKOHOAATEIbCTBA, MPAaBHI U
HOPM OXPaHbI TPYAQ;

— JIIIK-5 cmnoco0HOCTRIO K COOJIOACHHMIO TpeOOBaHHHM K
OpTraHM3aliy KaJIPOBOTO JIEIONPOU3BOJICTBA U JIOKYMEHTHPOBAHUIO
TPYJIOBBIX OTHOIIEHHUM, XPAHCHUIO JIOKYMEHTOB IO JIMYHOMY
COCTaBy.

B pesynbTaTe n3y4eHus AUCIUTUIMHEI 00YYarOIIUHACS TOJKEH:

3HATh:

- OCHOBHBIC TOHSTHS METOJIOB, CIIOCOOOB W CPEJCTB IOJYyYCHUS,
XpaHeHus1, epepadoTKu HHPOPMALIHH;

- Hay4yHble METOJAbI B  00JacTH  JOKYMEHTOBEICHUS U
JIOKYMEHTAIIHOHHOTO O0ECIIeYeHUs YIPAaBICHsI, HAyYHBIX METOOB
HCCIIEAOBAHMSI COIUATBHBIX CUCTEM;

- OCHOBHBIE TEHICHIIMM pPa3BUTHA HWHPOPMAIMOHHOTO U
JIOKyMEHTAITMOHHOTO 00ECTICUeHHUs YIIPABJICHHSI, a TAKXKE apXHUBHOTO
nena,

- WHGOPMAIIMOHHBIC TPOAYKTHI, MpejiaraéMble Ha BHYTPEHHEM U
BHEITHEM pbIHKE, coBpeMeHHble COJ] 1 31eKTpoHHbIE apXWBBHI Ha
BBICOKOM YPOBHE BOCIIPOM3BEICHUS U 00BICHEHUS HH(DOpMAINY,

- BCE ATaIlbl IKCIEPTU3HI IICHHOCTH JOKYMEHTOB, B MPEIOMIICHUU Ha
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cneunpuKy XpaHeHHus! JOKYMEHTOB;

- ONpeleleHHEe  CHPaBOYHO-WH(POPMAIMOHHBIX  CPENCTB K
JTOKyMEHTaM; TPHHIOWIB ¥ METOABl CO3/aHMSA  CIIPaBOYHO-
WH(POPMALMOHHBIX CPECTB,;

- TpaBWiIa OpPraHW3alUH BCEX JTAaloOB pPa0OTHl JTOKYMEHTaMH,
BKJTIOYAasl apXUBHBIC JOKYMEHTHI,

- TOHATHE ONMCH JeJla, MEXaHW3M IIOATOTOBKH IIepeNadd el B
apXuB OpraHM3AIM{, TOCYIAPCTBCHHBIH WIM MYyHUIMIAIBHBIA
apXWB;

- IOHSTHE HKCIIEPTU3BI IEHHOCTH JOKYMEHTOB;

- IOHSTHE CIPABOYHO-TIOMCKOBBIX CPEJICTB; APXMUBHBIX JTOKYMEHTOB,;
- TEOPETHUYECKUX TMOAXOJO0B M OCHOBHBIX IMPHHIUIIOB, U METOJOB
YIOPSITOYECHUST  JIOKYMEHTOB; TTOPS/IKa OPTaHM3alii JTOKYMEHTOB
B KOMILJICKCHI;

- MIOHATHE SKCIEPTU3BI IEHHOCTH TOKYMEHTOB;

- OCHOBHBIE TOHATHS B 0O0JIacTH TpynoBoro mpaBa P®, a takxke
MPaBHJI ¥ HOPM OXpaHbI TPY/a;

- TOHATHE OpraHW3alMd  KagpoBOTO  JCNONPOM3BOACTBA U
JTOKYMEHTHPOBAHHE TPYIOBBIX OTHOLICHHH.

YMerTsh:

- IPUMEHSTH METOJIbI, CIIOCOOBI U CPECTBA TMOJTYUYCHUS, XPaHEHHUS,
nepepaboTKu nH(bOpMAITUI B obnactu KaJI[pOBOTO
JIeTIOTIPOU3BOJICTBA U apPXUBHOTO JIEJa;

- TPUMEHSTH Hay4YHbIE METOJbl B OOJACTH JIOKYMEHTOBEICHUS M
JOKYMEHTAIIHOHHOTO 00EeCTIEYeHUS! YIIPaBIICHHS;

- MPUMEHATh HW3YYCHHBbIE TEHJCHIIMU pPa3BUTHS HH()OPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO M 00ECIICUSHHMS YIPABICHNS] apXUBHOTO JeJia B
po(ecCUOHAIbHOMN IeSTEIbHOCTH;

- TPUMEHATh WH(POPMAIMOHHBIE NPOIYKTHI, NpelaraemMple Ha
BHYTpPEHHEM U BHEIITHEM pbIHKE, coBpeMeHHbIe COJ1 1 31IeKTpOHHBIE
apXWBHI,

- aQHaJNM3UPOBATH JOKYMEHTHI HA MPEIMET MX SKCIEPTU3bl M IS
MOCJIEeTYIONIETO UX XPAHEHHS,

- TNPUMEHATh NPUHLUMNBI M METOABl CO3JaHHA CIIPAaBOYHO-
WHPOPMALMOHHBIX CPEACTB K JOKyMEHTaM B NPaKTUYECKOU
JeSITeIbHOCTH,

- WCIOJIb30BaTh IpaBHja OpPraHU3alMKd BCEX HTaloB pPabOTHl ¢
JNOKYMEHTaMH, B TOM YHCJI€ apXHBHBIMHU JIOKYMEHTAMH;

- COCTaBNSITH OIMCH Je] A NMOATOTOBKM K IIepeJade B apXuB
OpraHu3alliy, TOCYIAPCTBEHHBIN MM MYHHIUIIAIBHBII apXHB;

- IPOBOJIUTH IKCIIEPTU3Y LIEHHOCTH JIOKYMEHTOB,;

- OpraHu30BHIBATH  CIIPABOYHO-TIOMCKOBBIE  CpEACTBAa B
OpraHM3aIMsAX;

- aHaANM3MpOBAaTh COCTAB  JOKYMEHTALMM OpraHM3alMd B
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COOTBETCTBHH C YCTAaHOBJICHHBIMH TPEOOBaHHSIMHM;, PEaTU30BaTh Ha
MPaKTHKE yIOpsJI0YCHNE KOMILIICKCOB JIOKYMEHTOB "
WHPOPMAITMOHHBIX TIOTOKOB B COOTBETCTBUU C YCTAHOBIICHHBIMH
METOJIaMH ¥ MpHeMaMu; 00pabaThiBaTh JOKYMEHTHI Ha BCEX dTamax
JNOKyMEeHT000O0poTa, CHCTEMaTU3UPOBATh " COCTABIIAATh
HOMEHKJIATYypy JeIT;

- IPOBOJIUTH IKCIEPTU3Y IIEHHOCTH JIOKYMEHTOB,;

- NPHUMEHITH OCHOBBI TPYJOBOTO 3aKOHOJATEIbCTBA, IMpaBHIA U
HOPMBI OXpaHbl TpyZla B NPOPECCHOHAILHOW M IPaKTHYECKOU
NeSITeIbHOCTH,

- cobmomaTte  TpeOOBaHMST K  OpraHM3ald  KaapOBOTO
JICJIONPOU3BOJICTBA M JOKYMEHTHUPOBAHHIO TPYJIOBBIX OTHOIIICHUH.
Bnaners:

- CIOCOOHOCTBIO BHEIPSITH METOJBI, CIIOCOOBI M  CpEJICTBa
MONTydeHUs, XpaHEeHHs, IepepadoTku HWHPOpManmud B 0o0IacTh
KaJIpOBOTO JIEIONIPOU3BOJICTBA u ApPXUBHOTO Jiena
po(ecCUOHAIBHOMN EATEIbHOCTH;

- HaBBIKAMH MPHUMEHCHHS HAYYHBIX METOJOB B  00NacTu
JIOKYMEHTOBEICHUSI u JIOKYMEHTAI[HOHHOT'O obecrnieueHus
VIOpaBJICHUS,  HABBIKAMH  COIMOJOTMYECKUX  HMCCIICIOBAHUI
MPUMEHHUTENIBHO K JIOKYMEHTOBEICHHUIO U apXUBOBEICHUIO;

- TEHJCHIUSAMHU Pa3BUTHUS HH(OPMAIMOHHO-IOKYMEHTAI[MOHHOIO U
obecrieyeHus yrpaBJieHHs apXUBHOTO JIeNa,

- [pHeMaM{ aHajii3a CHUTyallid Ha pbIHKE HH(OOPMAIMOHHBIX
MPOAYKTOB M YCIYT, JaBaTh 3KCIEPTHYIO OICHKY COBPEMCHHBIM
cHUCTEMaM  DIEKTPOHHOTO  JIOKYMEHTOOOOpOTa U BEJCHHUS
3JICKTPOHHOT'O apXHBA;

- METOJaMH O3KCIIEPTHOW OIICHKH JIOKYMEHTOB C IIeNbI0 WX,
MOCJICAYIOLIETO XPAHCHUS;

- IPUHIUIIAMU M METOIaMH CO3/IaHUS CIIPABOYHO-HH(DOPMAIIMOHHBIX
CPEJICTB K IOKyMEHTaM;

- CIIOCOOHOCTBIO MCIOJIB30BAHUS MTPABHJI OPTaHU3AlMU BCEX ATANOB
paboThI C TOKyMEHTaMH, B TOM YHCIIE apXUBHBIMHU IOKYMEHTaMH;

- HaBbIKAMHU COCTABJICHHUS OIKCEH J1eN1, TIOJrOTOBKH JIeN K Iepeaie
B apXWB OpraHW3allMH, TOCYJAapCTBEHHBIA WM MYHHUIUIAIbHBINA
apXWB;

- METOJaMH IPOBEIACHMS DKCIEPTU3bI LEHHOCTH IOKYMEHTOB Ha
BBICOKOM YPOBHE;

- HaBbIKAMHM OPTraHM3allMd CIPABOYHO-TIOMCKOBBIX CPEIACTB U
HCIIOJIb30BaHUS apPXUBHBIX JOKYMEHTOB,;

- IPUHIUIIAMA ¥ METOJIaMH YIIOPSIOYEHUSI COCTaBa JIOKYMEHTOB U
WHPOPMAITMOHHBIX ITOKa3aTeNeil; HaBbIkaMu 00pabOTKN JOKYMEHTOB
Ha BCEX ATamax JOKyMEHTOO0OpOTa; HaBBIKaMH cOOpa, 0000IIeHYS,
CUCTeMAaTH3allid ¥ aHanu3a (aKTUUECKUX JaHHBIX, HaBBIKAMU
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COCTaBJICHHS HOMEHKIIATYPHI JeT;
- METOJaMH HPOBEIEHHs 3KCIEPTU3bl LIEHHOCTH AOKYMEHTOB Ha
BBICOKOM yPOBHE;

- 3HanneM ocHoB TK P®, a Taxke mpaBuil 1 HOPM OXpaHbI TPY/a,;

- METOIaMU OPraHHU3alUK KaJpOBOI0 J1EJIONPON3BOICTBRA.
JucuunianHa BKIIOYAeT B ce0sl CIeIyOIIIe Pa3IeIbl:

1. Paznen. CoctaB 1 BUABI KQJAPOBBIX JOKYMEHTOB.

2. Paznen. CocraB u odopmiieHHe NOKYMEHTOB NpU TpuéMe Ha
pab6oty. Ilopsaok MOATOTOBKM MPUKA30B MO JUYHOMY COCTaBy HU
oopmMiieHHE TMYHBIX KApPTOYEK.

3. Pasznen. Benenue TpymoOBbIX KHUKEK M JIMYHBIX JIeT PaOOTHHUKOB.
JIOKyMEHTUpOBAaHUE [JBIXKEHUSA IepcoHaNa. J[OKyMEHTUPOBAaHME
OLIEHKH JIeSITeTIbHOCTH IIEpCoHaa.

4. Pazaen. ApXuBbI JOKYMEHTOB IO JIHYHOMY COCTaBY.

5. Pazgen. Opranusanust XpaHeHUs J1e1 CITyKObI KaIpoB.

b1.b.21

TI'ocynapcTBeHHble, MyHUIMIIAJIbHbIE U BeIOMCTBEHHbIE APXUBBI
Hensmu U3Y4YCHUS JUCITUTUTHHBI «l"ocynmapcTBeHHBIE,
MyHULUIANbHBIE M BEJOMCTBEHHBIC AapXUBBD» SIBISIOTCA: JAaTh
CTYICHTaM CHUCTEMHOE IpeJiCTaBlIeHUuEe 00 OpraHM3alul apXHUBHOU
cryx0bel B Poccun; OCHOBHBIX 3aJja4ax TOCYAapCTBEHHBIX,
MYHHIIATIANBHBIX H BEJIOMCTBEHHBIX apXWBOB, YIIyOJIIEHHOE H
KOMIUIEKCHOE IMPEJICTABIEHUE O JAEATEIHHOCTH TOCYIapCTBEHHBIX,
MYHULUOAIbHBIX W BEJOMCTBEHHBIX apXuBOB Poccuiickoit
Odenepany, 00 WX B3aUMOJCWUCTBUM JUIS  pEIICHUS  3ajad
KOHIICHTpAIlUH, COXPAaHEHUS U  HCIOJb30BAHHS JOKYMEHTOB
ApxusHoro ¢oHna PO (AD PD) u o npobiemax, BO3HUKAIOIINX B
MPOLECCE 3TOTO B3aUMOJIEHCTBUSL.

WzydeHne pucnuIDiMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, IMIOJIYYCHHBIX B PE3yIbTaT€ OCBOCHUS IUCIMILTAHBI
«Uctopus», «OCHOBBI  apXWUBOBEIEHUS», «APXUBOBEICHUEY,
«CoBpeMeHHasi  OpraHu3alMsl TOCYAAPCTBEHHBIX  YUPEKIECHUU
Poccuny.

3HaHUA W YMEHHS, TOJNy4YeHHbIE OOYYArOIIUMHUCS TPH HU3YYCHUU
TUCHHIUINHBI,  HEOOXOAMMBI  TMpPH  W3yYeHUW  JAWCIUIUINH
«HbOpMaIMOHHBIE TEXHOJIOTHN B JOKYMEHTOBEICHUH U apXHUBHOM
nene».  «lIpous3BoincTBeHHass - MpakTHUKa IO  MHOJYYEHUIO
npo(eCCHOHATBHBIX ~ yYMEHUH ©  OmbiTa  NPOPECCHOHATBHOM
nesaTeabHoCcT, «IIpon3BOJICTBEHHAS — MPEAIUIUIOMHAS IPAKTUKAY,
a Takke OyayT HEOOXOAMMBI W Ha TPSMYK CBS3aHBI, C
TOCYy/IJapCTBEHHOM  HMTOTOBOW  arrectamueid  (rocylapCTBEHHBIH
sKk3ameH, 3ammra BKP), Bompockl JaHHOTO Kypa BKIIOYEHBI B OJIOK
FOC3K3aMEHa.

W3ydeHne mUCIUIUIMHBI HApaBieHO Ha (POPMUPOBAHUE U Pa3BUTHE
CJEYIOLIUX KOMIIETCHIIUMN:

108 (3)
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- BiageHueM  0a30BBIMM  3HAaHHMAMH  CHCTEM  OpraHOB
rocyapCTBeHHO# 1 MyHununaabHoi Biactu (OITK-3);

- BIAJCGHHEM  TEHACHUMSMH  Pa3BUTH  HMH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO W 0oOecreueHHsl YMpaBJeHUsl apXWBHOIO Jena
(IIK-5);

- CIIOCOOHOCTBIO  AHAJNM3MPOBAaTh  CUTYalMI0O Ha  pBIHKE
NHGOPMALMOHHBIX MPOAYKTOB U YCJIYT, AaBaTh HKCIEPTHYIO OLECHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JOKYMEHTOO0OpOoTa H
BesieHus 3ekTporHoro apxusa (I1K-6);

- CIIOCOOHOCTBIO AaHAIN3UPOBATh LIEHHOCTh JOKYMEHTOB C LIEIbIO HX
xpanenus (ITK-8);

- CIOCOOHOCTBIO BECTH HAYYHO-METOJMYECKYI0 pabory B
rOCYJapCTBEHHBIX,  MYHUIMINAIbHBIX  apXWBaXx M  apXuBax
opranm3zanuii (ITK-13);

- CIIOCOOHOCTBIO MCIIOJIB30BATh MIPAaBUJIa OPraHU3ALMH BCEX JTAalloB
paboThl C JOKYMEHTaMH{, B TOM YHCIIE€ apXUBHBIMH JOKYMEHTaMH
(TIK-20);

- BJIaJICHUEM HaBbIKaMH COCTABJICHHS OIUCEN A€, HOATOTOBKH JeJ K
mepejaye B apXUB  OpraHM3allM, TOCYJapCTBEHHBIM WK
MmyHuunanbHei apxus (ITK-21);

- CIIOCOOHOCTBIO MPUHUMATH y4YacTHE B paboOTe IO MPOBEICHHUIO
skcneptussbl neHnoctH (ITK-22);

- CII0COOHOCTBIO NMPHUHUMATH ydacTue B PabOTe MO MHPOBEICHHIO
IKCTIEPTHU3bI IEHHOCTH A0KyMeHToB (ITK-27).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:

3HATh!

- OCHOBBI CUCTEM OpPraHOB TOCYJAPCTBEHHON M MYyHUIUNAIBHON
BJIACTH,

- TEHJICHIIMW pa3BUTHA WHPOPMAIMOHHO-IOKYMEHTAIIMOHHOTO U
o0ecriedeHus! yIpaBJIeHUs apXUBHOTO JIeNa,

- HCTOPUIO aBTOMAaTHU3anuu U Mexannzanuu JIOY u apxuBHOro nena;
COBpPEMEHHOE COCTOSHWE W  TEpPCHEKTHUBHBIE  HAIMPaBJICHUS
uHpopmaruzamu JOY u apXuBHOIO /eia; BO3SMOXKHOCTH PEIICHUS
THIIOBBIX 3ajad JIEeJIONMPOW3BOACTBA B cpene kopropatuBHoi UC,
TEXHOJOTHH KOMMYHHKAIMHA, MOIIEPKUBAEMBIX B KOPIMOPATHBHBIX
WHPOPMALMOHHBIX CHCTEMAX;

- KOHIENIIMU Olpe/esicHuss Hanbonee MHOOPMAIIMOHHO 3HAYMMBIX
JOKYMEHTOB B PaMKax 3KCIEpPTH3bl IEHHOCTH JTOKYMEHTOB C IIEJIBIO
OTIpEe/IETICHHS YCIIOBUH U CPOKOB MIX XPAHEHHUS;

- HOPMAaTHMBHBIE OCHOBBHI HAyYHOH M METOAMYECKON paboTHl ¢
apXUBHBIMU (OHAAMH,

- TyTH COBEPIICHCTBOBAHMS JOKYMEHTAllMOHHOTO OOecTedeHNn
yIpaBJIECHHUS;

- METOJUKY SKCIEPTU3BI IEHHOCTH TOKYMEHTOB BCEX JOKYMEHTOB,
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00pa3yroIuxcsl B COCTaBe JOKYMEHTAIBHOro (DOHa OpraHU3aIlH CO
CPOKaMH XpaHEHHSA «IIOCTOSIHHO», «BPEMEHHO», «IO JIUYHOMY
coctaBy», ¢ momerkoir OIIK, mpaBmma cocTaBieHus U BeIEHUS
CIIPaBOYHO-TIOMCKOBBIX CHUCTEM (Hay4YHO-CIIPAaBOYHOTO ammnapara),
YYETHBIX JOKYMEHTOB,;

- 3aKOHOJATEeNbCTBO M HOPMATUBHYIO 0a3y apXUBHOHM NESTEILHOCTH
B Poccum; BuABI M THUNBI apXUBOXpaHWIMIL Pocchuu; OCHOBHBIE
HaIIPaBIICHUS EATEIBHOCTU apXUBHBIX YUPEKICHH;

- TpeOOBaHUsI K ONpEACICHUIO IIEHHOCTH JOKYMEHTa;, MPH3HAKU
JOKYMEHTa; HabOp MHCTPYMEHTOB VIS MPOLEAYPHI IO MPOBEACHUIO
3KCIIEPTU3bI IEHHOCTH JOKYMEHTOB.

YMerTs:

- IPUMEHATh TEOPETUUECKNE U METOAHUYECKHE OCHOBBI OPTaHNU3ALNN
U JESITeNbHOCTH  TOCYAApCTBEHHBIX,  MYHHMIMIAIBHBIX U
BEJIOMCTBEHHBIX ApXHUBOB;

- Ha3bIBACT TEHJECHLIUU pa3BUTUAL UH(QOPMAITHOHHO-
JOKYMEHTAIIMOHHOTO W 00eCIeUeHHs YIpaBICHHUsI apXUBHOTO Jiena,
MOAKPEIUISAs IPUMEpaMH MPaKTUIECKOHN IEATENBHOCTH,;

- HCIOJb30BaTh COBPEMEHHbIC WH()OPMAIIMOHHBIE TEXHOJIOTHH
co3zlaHus, oOpaboOTKH U XpaHEHUs IOKYMEHTOB; COBEPIICHCTBOBATh
npumensemMpie B JIOY w© apxXuBHOM Jefie TEXHOJOTHU C
[IPUMEHEHUEM CPEICTB aBTOMATH3ALUU; OPUEHTHPOBATHCS HA PBIHKE
WHGOPMALMOHHBIX MPOAYKTOB M YCIYr, TPUMEHSIOMHUXCI B
opranmnzanuu JIOY u apXxuBHOTO J1€7a;

- ONPENENINTh CPOKHM XPAHEHHsI JOKYMEHTOB B 3aBUCHMOCTH OT
BapMaHTHOCTHU M JYIUIETHOH HH(pOpMauuy;

- TPOEKTUPOBAaTh HEOOXOAWMBIE Ul OpraHH3alMU XpaHEHU,
KOMIUIEKTOBAHUs, y4€Ta 1 HCIIOJIb30BaHUS APXUBHBIX JOKYMEHTOB,;

- paboraTe C JOKyMEHTaMH B TPYNIax; MPUMEHSATh KOHKPETHBIC
TEXHOJIOTHH PabOTHI C JOKYMEHTaMHU B apXUBaXx;

- NPUMEHSTH MPAaBWJIA: ONHCAHUS JTOKYMEHTOB; COCTAaBJICHUS ONHHU
Jen; BBIMIONIHATG ~ TEXHOJOTMYECKWE  BUABI  paboT 1o
JOKYMEHTAllMOHHOMY 00€CIICUEHHIO YIPaBICHUS U apXUBHOMY JAETY
Ha 0a3e NCIOIB30BaHMs HOBEHIINX HH()OPMAITMOHHBIX TEXHOJIOTHH;
- TPUMEHSTh NPUHIUINBI, METOABl M METOAWKY apXHBOBEICHUS;
yMEThb MPOBOAUTH KJIACCU()UKAMIO JOKYMEHTOB; IPOBOJHUTH
3KCIEPTU3Y LEHHOCTH JOKYMEHTOB;

- TpPOBOJUTH OKCNEPTH3Y LEHHOCTH JOKYMEHTa; BBIICIATH
KaTErOpHH LIECHHOCTH JIOKYMEHTOB.

Buaners:

- 0a30BBIMH 3HAaHMSIMH CHCTEM OpPraHoOB TOCYIapCTBEHHOH H
MYHHLIAIIAIBHOH BIIACTH,

- CHOCOOHOCTBIO aHaiM3a TEHIACHUUN pa3BUTHSA HH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO Pa3BUTHSI YIPABIEHHS apXUBHOTO JIENA;
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- COBPEMCHHBIMU WH(POPMAIIMOHHBIMUA TEXHOJOTHSIMHU CO3JaHHMS,
00pabOTKHN U XpaHEHUs! JOKYMEHTOB; O(UCHBIMU MPWIOKECHUSIMA U
CHeUaTN3UPOBAHHBIM MPOrpaMMHBIM obecrniedeHueM,
npuMmeHseMbiM B cepe JAOY u apxuBHOrO Jjena; COBPEMEHHOMU
0(HCHON KOMIIBIOTEPHOU TEXHUKOM;

- HaBbIKAMU YCTAaHOBJICHHS CPOKOB WX XpaHEHHS Ha OCHOBE
NPUHATBIX KPUTEPUEB M C YYETOM B3aUMOCBA3M C JAPYTHUMHU
JOKyMEHTAaM;

- HaBBIKAMU XpPaHEHUs, KOMIUICKTOBAHUS, YUETa U UCIIOIH30BaAHUS
ApXUBHBIX JIOKYMEHTOB I@pPU MPOEKTUPOBAHUH METOANYECKHUX
JIOKYMEHTOB 10 OpraHU3alliK XPaHCHHSI, KOMIUIEKTOBAHUS, YUE€Ta U
WCTIONB30BaHHs JOKyMEHTOB ApXuBHOTO (oHaa PD;

- HaBBbIKAMU MEXJIUYHOCTHBIX  OTHOLUEHUMN, BKJIIOYEHUS B
KOMMYHHUKAIIUU C COTPYAHUKAMH OpTraHU3all1ii; HABBIKAMU Pa0OThI C
ANIEKTPOHHBIMH 0a3aMU TaHHBIX « APXUBHBINA (HOHI;

- HaBBIKAMHU COCTaBIICHHS, O(GOPMIICHUS M COTJIACOBaHUS OIMHMCEH
JOKYMEHTOB, IepeaBacMbIX Ha IIOCTOSHHOE XpaHCHHE B
FOCYJApCTBEHHBIA WM MYHUUUOANbHBIA apXWUB, COCTABJICHUS M
BEIICHUS CIIPABOYHO- ITOMCKOBBIX CHCTEM (HAyYHO-CIIPABOYHOIO
amnmapara), y4eTHBIX JJOKYMEHTOB,;

- apXWBHOW TEPMHUHOJIOTHEH; TIpEeICTaBlIeHHEM 00 OIHUCaHUU
JOKYMEHTOB, MX Y4€Te U 00eCIIeYeHUH COXPaHHOCTH; CIIOCOOHOCTHIO
MPUHUMATh y4yacTHe B paboTe 1O TPOBEIACHHUIO DSKCIIEPTH3HI
JIOKyMEHTOB;

- CIIOCOOHOCTHIO BHJETh KadecTBa JOKYMEHTa;, CIIOCOOHOCTBIO
MPUHUMATh y4YacTHe B paboTe TO MPOBEICHHUIO OSKCIEPTHU3BI
[IEHHOCTH JIOKYMEHTOB.

JycuMIHa BKITIOYAeT B ce0sl CIeIyIOIINe pa3aebl:

Pazgen 1 l'ocynapcrBennsie apxusbl Poccuiickoit denepariim.
Pazgen 2 MyHuuunanbHble 1 BEAOMCTBEHHBIE apXuBbl Poccuu.

b1.b.22

JlokymeHTOBeIeHH e

Henstmu m3y4yeHus] AUCUMIUIMHBI «/{OKyMeHTOBeIeHNe)» SABISIOTCS:
H3yYeHHE 3aKOHOMEPHOCTEH JTOKYMEHTO0Opa30BaHUsl, CKIIaIbIBAaHHS
U Pa3BUTHSI CUCTEM JAOKYMEHTALNHU, TEOPETUUECKUX U MPAKTUYECKHX
po0JieM co31aHus JOKyMEHTHPOBAaHHOW MH(POPMAIIIH OpTaHU3aIiN
00011 OpraHn3alOHHO-TIPaBOBON (POPMEI.

Wsydenne pucuuioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJIbTaTE€ OCBOCHHS IUCLUIUINHBI
«OcHOBBI  JOKyMeHTOBeZieHus», «Mcropus», «UHpopmaTukay,
«BBenenue B mpodeccuroy.

3HaHUS W YMEHHS, NOJY4YEHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
JUCLUIUIUHBL «JlOKyMEHTOBeAEeHUE», HEOOXOAUMBl IIPU H3yUYEHUU
OUCLUIUIMH: «ApXuBoBedeHHE», «OpraHuzaluss M TEXHOJOIMs
JOKYMEHTAIlMOHHOTO oOOecreyeHns: yrpaeieHus», «OpraHuzanus
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paboThl ¢ oOpamieHusIMH Tpakaan», «[IpakTHKyM 10 COCTaBICHUIO U
0 OpMIIEHUIO CITYKEOHBIX TOKYMEHTOB», «YUeOHas - MpaKTHKa IO
MOJTyYEHUIO TIEPBUYHBIX MPO(EecCHOHATBHBIX YMEHHUM U HaBBIKOB, B
TOM 4YHCIIe TEPBUYHBIX YMEHHMH M  HaBBIKOB  HAy4HO-
WCCIIeIOBATEIILCKOW  AesTenpHOCTH»,  «llpom3BojcTBeHHass -
MpaKTUKa IO MOJYYCHUIO MPO(PECCHOHANBHBIX YMEHHH W OMbITa
npodecCHOHANBHON  mesTenpHOCTH»,  «lIpom3BomcTBeHHAsT — —
MpeNIuIUIOMHAas  TpakTuka»,  «locymapcTBeHHas  WTOTrOBas
aTTeCTaLUs».

W3yveHne muCIUIUIMHBI HANPaBIeHO Ha (JOpPMUPOBAaHUE U PAa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

- BJIaACHUEM 0a30BLIMH SHAaHUSIMUAU CHUCTEM OpraHoB
rocyapCTBeHHO# 1 MyHununaapHoi Biactu (OITK-3);

- BJAJICHUEM 3HAaHWUSAMH OCHOBHBIX IpoOieM B oOnacTu
JOKyMeHTOBeieHus U apxuBHoro fena (ITK-3);

- CIIOCOOHOCTBIO CaMOCTOATENBHO paboTaTh €  pa3iIUYHBIMH
ucrounukamu uadopmaiu (I1K-4);

- CIIOCOOHOCTBIO WCTIOJIH30BaTh MpaBwiia MTOATOTOBKHU
yIpaBJICHUECKUX JTOKYMEHTOB U BeleHus AenoBoit nepenvicku (ITK-
19).

B pesynbrare uzydeHus: IMCIMIUIMHBI 00YYarOIHIACS JTOJIKEH:

3HATh:

- TOKYMEHTOBETYECKYIO TEPMUHOJIOTHIO;

- HOPMATHBHO-METOAMYCCKUEC MaTCpUalibl IO AOKYMCHTHPOBAHUIO
YIpaBIeHIECKON IEATEIBHOCTH;

- CITOCOOBI M CPEJICTBA JOKYMEHTUPOBAHUS;

- 3aKOHOMEPHOCTH Pa3BUTHUS IOKYMEHTA;

- CTPYKTYpy JOKYMEHTAa;

- XapaKTepUCTHKy W COCTaB yHHU(QUIMPOBAHHBIX  CHUCTEM
JIOKYMEHTAIIHH;

- THUIIOBOM COCTaB CHCTEM JOKYMEHTALUU YUYPEXKICHUH 0001
OpTaHU3aIMOHHO-TIPABOBOI (POPMBI;

- IpaBUJIa COCTABJICHUSA U OPOPMIICHHS TOKYMEHTOB;

- IMOPAOOK OpraHu3alvuu 1OKYMCHTOB B KOMIIJIICKCHI;

- KpUTEpUM W MPUHLUIIBI ONPEIEICHUS HAyYHO-UCTOPUYECKUN H
MPaKTUYECKON IEHHOCTH IOKYMEHTOB;

- TEHACHIINU pa3BUTUA HHq)OpMaHPIOHHO-)IOKYMCHTaHI/IOHHOFO
o0ecriedeHus! ynpaBJieHHUsI U apXUBHOTO JIENa;

- OCHOBHBI€ HAaY4YHBIC W IICPUOJUYUCCKUC HU3JAHUA B oOiactu
OTOKYMCHTOBCICHUS,

- OcHOBHbIe VIHTEpHET-UCTOYHHUKH B 00JIaCTH TOKYMEHTOBEICHHS;

- HOPMATHBHO-TIPaByI0 W HOPMAaTHBHO-METOJIUYECKyl0  0azy
JOKYMEHTAIIMOHHOTO 00EeCTIeYeHUs] YIIpaBICHUS;

- COCOOBI PabOTHI C Pa3TUYHBIMU UCTOYHUKAMHU HHPOPMALIUH;
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- nHGOPMALMOHHBIE TEXHOJOTHM NpU paboTe ¢ uHPopManuei B
00J1aCTH TETOTPON3BOICTBA;

- [IPaBUJIa HOATOTOBKH YIPaBJIEHUYECKUX JOKYMEHTOB,;

- TEOPETUYECKUE OCHOBBI BEICHUS JCTIOBOM MEPENHCKH,;

- COCTaB MU COJEpXaHWE HOPMATHBHO-METOIMYECKOM ©a3bl 10
COCTaBIICHHIO U OOPMIICHHIO CITY>KEOHBIX TOKYMEHTOB;

- cneunuKy s3bIKa YIPaBIEHYECKOH JOKYMEHTALNY;

- OCHOBHbIE IIPOOIEMbl HOPMAaTUBHOTO 00ECIIEYEHUsI COCTABICHUS U
oopMIiIeHUs yrpaBIeHUYECKON JOKYMEHTAIUH;

- OCHOBHBIE MpPOOJIEMBl HOPMATUBHOIO OOECIIEYCHUS BEICHUS
JIETIOBOM MEPEINUCKH,;

- TpeOOBaHMSI K COCTaBJICHHIO W OQOPMIICHHIO YNPaBICHUECKHX
JOKYMEHTOB;

- COCTaB W COJIEpKAaHWE HOPMATUBHO-METOJIUYECKOW ©a3bl 1o
COCTaBJICHHIO U O(DOPMIIEHHIO CITY>KEOHBIX JOKYMEHTOB;

- OCHOBHBIC HpO6J’ICMBI HOPMATHUBHOI'O O6CCHC‘IGHI/I$I COCTaBJICHUA U
oopMIICHUS YNPABICHYECKON JOKYMEHTAIMH B CHCTEME OpPraHOB
rOCYJapCTBEHHOW U MyHHULIMIIAIBHOM BIACTH;

- OCHOBHBIC HpOGHCMI)I HOPMATHUBHOI'O oOecrieyeHust BCACHUA
JIeTIOBOM TEPENMUCKH B CHUCTEME OpraHoB TOCYJApCTBEHHOH W
MYHULMIIAIBHON BJIACTH.

YMerTsb:

- aHWIN3UPOBaThb HOPMATUBHO-METOIUYECKHME HCTOYHHKH MO
JIOKYMEHTUPOBAHUIO YIIPABICHUECKOMN AEATEIbHOCTH;

- XapakTepu3oBaTb U AHAJIM3UPOBATH YHU(HUIMPOBAHHBIX CHUCTEM
JOKYMEHTALNH;

- BBIABJIATH THUIIOBOM COCTaB CUCTEM JIOKYMEHTALMU YUYPEKJICHUN
00011 OpraHn3aOHHO-TIPaBOBON (OPMBI,

- OIpUMCHATH MpaBujia COCTABJIICHUA U O(i)OpM.HeHI/IH JOKYMCHTOB Ha
MPAaKTUKE;

- OPraHU30BbHIBATh JOKYMEHTHI B KOMIUIEKCHI;

- BBIABJIATH HAYYHO-UCTOPHYCCKYIO M IMPAKTUYCCKYIHO IIEHHOCTH
JOKYMEHTOB;

- BBISIBJIATH TCHACHIINU pa3BUTUA I/IH(bOpMaHI/IOHHO'
JOKYMCHTAIMOHHOI'O 06ecnequI/m YIpaBJIICHUA U apXUBHOTI'O A€JIa;

- CaMOCTOSATENIHO OCYILECTBIISATH MOMCK HAYYHBIX U MEPUOJMUECKIX
W3IaHUNA B 00JIaCTH JOKYMEHTOBEICHUS;

- CaMOCTOSITEIBHO MCIOJIb30BaTh OCHOBHBIE MIHTEpHET-MCTOUHUKH B
00JIaCTH JOKYMEHTOBEICHUS B TPOPECCHOHANBHOM JICATEILHOCTH;

- CaMOCTOSITENIbHO  aHAIM3UPOBATh  HOPMATHBHO-TIPABYIO U
HOPMAaTHBHO-METOJUYECKYIO 0azy JOKYMEHTAIIHOHHOTO
obecrieueHus yIpaBICHNUS;

- CaMOCTOSITENIFHO HMCIIOJIB30BAaTh CHOCOOBI paboOTHl C Pa3nuYHBIMU
HUCTOYHUKAMH WHPOPMaIUH B TpodecCHOHATBHON NesITeNbHOCTH;
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- CaMOCTOSITENIFHO MPUMEHATh WH(POPMALMOHHBIE TEXHOJIOTUH IPH
pabore ¢ nHbOpMaIHEeH B 00JIaCTH JAEIONPOU3BOICTBA;

- COCTaBIATh M OQOPMILATH pa3IMYHbIE BUABI YNPAaBIECHUECKUX
JOKYMEHTOB B COOTBETCTBHH C MPABUIAMU UX MOJITOTOBKHU;

- IPOEKTHPOBaTh YHUPHUUMPOBAHHbIE (OPMBI YNPABICHUECKHX
JOKYMEHTOB C Yy4YeTOM COBPEMEHHBIX TpeOOBaHMH K HX
COCTABJICHHIO ¥ 0()OPMIICHHUIO;

- IPUMEHSTh IPaBUJIa BEICHUS AEJIOBON NEPEINCKY;

- COCTaBIIATh JIOKAJIbHYIO HOPMaTHUBHO-METOINUYECKYIO
JOKYMEHTALIMIO IO IOATOTOBKE YIPaBICHUECKON TOKYMEHTALNH;

- COCTaBIISTh JIOKAJIbHYIO HOPMaTHUBHO-METOIHUYECKYIO
JOKYMEHTAIIMIO 110 BeJIEHUIO JIeJI0BO MepenrcKy;

- HCIIOJIB30BAaTh IPU COCTABICHUU U O(OPMIIEHUH Pa3NUYHBIX BUIOB
YIPAaBIEHYECKUX JOKYMEHTOB HOPMATHUBHBIE M IPAaBOBBIE aAKTHI
OpraHOB rOCYJapCTBEHHON U MyHUIIMIIAIBHON BIACTH;

- TPOEKTUPOBaTh YHU(PHUIHMPOBAHHBIE (HOPMBI YNPaBICHUSCKHX
JOKYMEHTOB C YYETOM COBPEMEHHBIX TpeOOBaHWH OpraHoB
rOCYJapCTBEHHOW U MyHHULIMIIAIBHOM BIACTH;

- COCTaBJIATb HOPMATHBHO-MCTOAWYCCKYIO JOKYMCHTAIIUIO IIO
MOJrOTOBKE YIPABIEHYECKOH JOKYMEHTAIINY;

- OCHOBBIBasACh HAa HOPMATHBAX CUCTEM OPraHoOB FOCy,HapCTBeHHOﬁ u
MYHULMIIAIBHON BJIACTH.

Bnaners:

- IOKYMEHTOBEAUECKON TEPMHUHOJIOTHEH B MPOQECCUOHANBHON PEUH;
- TpUeMaMH  COCTaBJieHMs ¥ O(QOpPMIIEHHS  OCHOBHBIX
YIpaBJIEHYECKUX JOKYMEHTOB;

- METOJIaMU YHU(DUKAIIUU U CTAHIaPTU3AIMH JOKYMEHTOB;

- HaBBIKAMHU O00OBEIMHEHUS TOKYMEHTOB B [I€PBUYHbIC KOMILJICKCHI,

- HaBbIKaMH pa6OTBI C OCHOBHBIMU Hay4YHBIMU W NEPUOANYCCKUMU
W3JaHMSMH B 00JIaCTH JOKYMEHTOBEICHUS;

- HaBblKaMHM pPa0OTBI C OCHOBHBIMH VIHTEpHET-MCTOYHHKAMU B
00J1aCTH TOKYMEHTOBEICHYIS;

- 3HAaHUSAMH HOPMAaTHUBHO-TIPaBOM W HOPMAaTUBHO-METOINYECKON
6a30ii JOKYMEHTAIIMOHHOTO 00eCTIeYeH sl YIIPaBICHHS,

- criocobamu paboThI C Pa3TUYHBIMU HCTOYHUKAMHU HH(POPMAIINY;

- TH)OPMAIIMOHHBIMU TEXHOJIOTHAMH NIpU padoTre ¢ nHpopManuen B
00J1aCTH TETOTPON3BOICTBA,;

- IpaBWJIaMU TIOJTOTOBKH YIPABIEHUYECKUX TOKYMEHTOB;

- [IpaBUJIaM1 BEIACHUA JICHOBOf/i NIEPEIINCKHU,;

- HOPMaTHBHO-METOJAMYECKOH 0a3bl 1O  COCTAaBICHHIO H
oopmiteHHIO CTyKeOHBIX TOKYMEHTOB,;

- 0(UIMATIBHO-JENIOBBIM SI3bIKOM IIPU COCTaBJIEHHMH U 0(GOpMIICHUU
CITy>KE€OHBIX IOKYMEHTOB;

- MPaKTUYECKUMH HaBBIKAMH HCIOJIB30BAaHHSI YMEHHUSI COCTABISAThH U
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oopMIIATh cy)eOHYIO0 JOKYMEHTAIUIO Ha APYTHX JUCLUILUINHAX,

- MpaBWJaMH MOJArOTOBKU YIIPABICHYECKHX JAOKYMEHTOB OPraHOB
rOCYJapCTBEHHON U MyHHULIMITAJIBHOM BIACTH;

- TpaBWIaMU BEACHHA JENOBOW MNEPEeNnuCKH B CHUCTEME OpIaHOB
rOCYJapCTBEHHON M MyHHULIMITAJIBHOM BIACTH;

- HOPMAaTHBHO-METOJMYECKOW 0a3pl OPraHoB TOCYJapCTBEHHOU H
MYHULMIIANBHOW BJACTU IO COCTaBIECHHMIO M OGOPMIICHHIO
CIIy>KE€OHBIX IOKYMEHTOB;

- OIPaKTUYCCKUMH HABBIKAMHU HMCIIOJB30BaHUA YMCHUSA COCTABJIATH U
opopMIIATE CITy’KeOHYI0 JOKYMEHTALMIO OPraHOB IrOCYJapCTBEHHON
u MyHI/IIlI/IHaJ'H)HOI\/'I BJIaCTH.

JMcuuninHa BKIIOYAeT B ce0sl CIEeTyOIIIE Pa3 IeIib:

Paznmen 1. YHudumupoBaHHble CUCTEMbI JOKyMeHTanuu. JJoKyMeHT
KakK cucTema.

Paznmen 2. TpeGoBaHHs K COCTaBICHHIO U O(POPMIIEHHIO OCHOBHBIX
BUJIOB OPraHU3allMOHHOTO-PaCOPSANTENBHON JOKYMEHTALIUH.
Pazgen 3. CoBepuieHCTBOBaHHME JOKYMEHTAIIMOHHBIX IPOIECCOB.
Kommiekcsl 10KyMEHTOB.

b1.b.23

ApxuBoBeeHHE

Iens wW3ydeHHWs JTUCHUIUIMHBI  «APXUBOBEJCHHE»  SIBISICTCS:
MPEOCTABICHUE CTYICHTaM CHCTEMHBIX 3HAHWUH O BEJJOMCTBCHHBIX,
MYHUIIUMIIAJIBHBIX W TOCYAAPCTBCHHBLIX apXWBax; OpraHusalvn
apXWBHOW ciyObl B Poccuu; OCHOBHBIX 3ajauax apxuBa: cOope,
00paboTKe, OpraHU3alMyd XPaHSHHS W MCIIOJIb30BAHUHN JIOKYMEHTOBR;
apxeorpaduyeckoii 00paboTKa JOKYMEHTOB.

W3yuenne AMCUUIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHHUAX U
HaBbIKaxX, IMIOJYYCHHBIX B PE3YyJbTaTC OCBOCHUA AWUCIHUIIINHBL
«UcTopus», «OCHOBBI ApXUBOBE/ICHUSI, «OCHOBBI
JIOKYMEHTOBEJICHUSY, «J{OKyMEHTOBEICHHEY.

3HaHUS W YMEHUS, TOJy4YeHHBbIE OOydYarOIIMMHUCS TPH W3yYEHHU
JMCUMIUIMHBI,  HEOOXOAWMMBI  MPH  W3YYEHHHM  JUCIMIUIAHEI
«FOCYZIapCTBeHHI)Ie MYHUIIUTIAJIBHBIE U BEAOMCTBCHHLIC apXUBBI»,
«[TponsBoacTBeHHAs - NpaKTHKa o MOy YEHUIO
npodeCcCHOHANBHBIX ~ YMEHMH W OmbITa  NPOog)ecCHOHANBHON
JCATCIIBHOCTH, ((HpOI/I?,BO]ICTBeHHaSI — NpEAAUILIOMHAs IIPpaKTUKa,
«['ocymapcTBeHHAs! HUTOTOBAsE ATTECTAIINS.

W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETeHIINH:

- BiageHueM  0a30BBIMM  3HAaHHMAMH  CHCTEM  OPraHOB
rocyapcTBeHHO# n MyHununaibHoi Biactu (OI1K-3);

- BIQJCHHEM 3HAHUSIMH OCHOBHBIX IpobieM B  objactu
JOKYMEHTOBeZeHus U apxuBHOTO feina (ITK-3);

- CIOCOOHOCTh aHAJIM3MPOBATh IEHHOCTh JIOKYMEHTOB C IIENBI0 MX
xpanenus (I1K-8);
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- BJaJCHHEM HaBbIKAMHU COCTaBJeHHs OuOIMorpaguyeckux u
apxuBHBIX 0030poB (ITK-9);

- CIOCOOHOCTBIO TPHWHUMATh y4acTHe B paboTe MO MPOBENECHHUIO
skcneptusbl neHnoctH (I1K-22);

- BIAJCHHEM HaBbIKAMH Yy4eTa W OOECIeYeHUs COXPaHHOCTH
nokymenToB B apxuse (ITK-23);

- CIOCOOHOCTBIO TPHWHUMATh y4acThe B paboTe MO MPOBENECHHUIO
IKCIIEPTHU3bI IEHHOCTH A0KyMeHTOB (ITK-27);

- BIAJCHUEM HaBBIKAMH Y4eTa M OOECleYeHHUs] COXPaHHOCTU
nokymeHnTtoB B apxuse (ITK-28).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJKEH:

3HATB!

-PaBOBYI0 OCHOBY OpTaHU3allMd apXHBHOTO Jielia B COBPEMECHHOM
Poccun, cucremy opraHoB ynpaBiIeHUS] apXUBHBIM JIEJIOM;
OCHOBHBIE ATAlbl ICTOPUW OPTaHU3AIUH APXHUBHOTO JIeNia B CTPaHE;

- CUCTEMY: OpraHoB roCyJapCTBEHHOTO yIpaBIICHUS,
TOCYJapCTBEHHBIX YUYPEXKJICHHH M OOIIECTBEHHBIX OpraHHM3aluil B
pasHbIe MEePHOJIbI OTCUCCTBCHHOW UCTOPHH;

-OpraHM3alio JOKYMEHTOB 110 apXUBHBIM (hoHIaM (00BeINHEHHBIM
apXUBHBIM boHaam, KOJIICKIIHSM, ¢dboHxam JTUYHOTO
MIPOUCXOXKIEHUS);

-TpeboBaHus B 00JIaCTH 3KCIEPTU3BI JOKYMEHTOB U TOJTOTOBKH HX
JUTS TIepellavd Ha TOCYIapCTBEHHOE XPaHCHHE;

-pOJIb SKCIEPTHBIX OPraHOB B OpraHU3aI[MH PA0OTHI C JOKYMEHTAMU;
- CHCTEMY YYETHBIX JOKYMCHTOB apXHBa;

- OCHOBHBIC CIOCOOBI OO0CCIICUCHUSI COXPAHHOCTH JOKYMEHTOB
apXuBa;

-METOJIUKY COCTABIICHHS OCHOBHBIX aPXHUBHBIX CIIPABOYHHKOB;
-OCHOBHbIE (OPMBI HCIIOJIb30BaHHUS JOKYMEHTOB M METOAHKY
MPOBEICHUS STON padoThI;

-OCHOBBI OPTaHU3aIlUU TPYJla B apXUBE;

- TpeboBaHUS K 000pyAOBaHIIO PAOOIHX MECT;

-OCHOBHBIE TIOJIOXKCHUS KOHIICIIMA WH(POPMATH3AIUNA apXUBHOU
OTpaCIH;

-OCOOCHHOCTH  Pa3BUTHS  aBTOMATHU3UPOBAHHBIX  aPXUBHBIX
TEXHOJOrMi Ha Oa3ze mnepcoHanbHbIX KommbioTepoB (I1IK) wm
BO3MOXHOCTH MX BHEJPEHUS B TOCYIaPCTBEHHBIX apXHBaX.

YmMmeTs:

- 0pOpPMUTH PE3yIBTATHI IKCIIEPTU3BI IICHHOCTH JOKYMEHTOB.

- 3aIIOJHSTh CHCTEMY YUYETHBIX JOKYMEHTOB apXHBa;

- OpraHu30BaTh UCTIOJIH30BAHUE APXUBHBIX JIOKYMEHTOB.

Buianers:

- HaBbIKAMHU COCTaBIICHUS OMOMMOrpaUUecKuX ¥ apXUBHBIX
0030pOB;
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- IPUHIHUIIAMH U METOAaMH CO3AaHUs CIIPaBOYHO-UH(POPMAIIHOHHBIX
CPEZACTB K IOKYMEHTaM;
- 3aKOHOJATCIBLHOM W  HOPMAaTHBHO-METOMWYECKOH  0a3oi
JOKYMEHTAIIMOHHOTO 00ecleueHHs yIpaBlieHHsI U apXUBHOIO Jiena,
OPHUEHTHPOBATHCS B IIPABOBOM 0a3e CMEXKHBIX 00IacTeH;
- NpUHLMIIAMH, METOJJaMH M HOPMaMHU OpraHU3alUM, XpPaHEHM:,
KOMIUICKTOBaHMS, Y4€Ta U UCIIOJIb30BaHNS apXUBHBIX JOKYMEHTOB, B
T.4. JOKYMEHTOB JINYHOT'O IIPOUCXOXKICHHUS.
- JJOTUCTUYCCKUMHU OCHOBAMH OpraHnu3allvuy XpaHCHUA JOKYMCHTOB.
JMcuunianHa BKIIOYAeT B ce0sl CIEeIyOLIIe Pa3IeIibl:
Pazgen 1. IIpaBoBas ocHOBa OpraHu3alliil apXWBHOTO Jelia B
Poccun.
Paznen 2. ®opmupoBanmne ApxuBHoro pouma PO.
Paznen 3. YcrpoiicTBo 1 000py0BaHNE TOCYAapCTBEHHBIX apXHUBOB
Pazgen 4. LlenTpanu3oBaHHBIA TOCYAAPCTBEHHBIA Y4Y€T apXUBHBIX
JOKYMEHTOB.
Paznen 5. Cucrema HaydyHO-CIIPaBOYHOIO ammapara K JOKyMEHTaM
ApxusHoro ponma PO.
Paznen 6. ®opmupoBaHHEe €AMHOTO apPXUBHO-MH(OPMAIMOHHOTO
npoctpaHcTBa PO.
Pazgen 7. Opranusaius TpyJa B TOCYIapCTBEHHOM apXHUBE.
Paznen 8. Mndopmatnzanus apxuBHOM OTpaciy.
b1.5.24 JIOKyMeHTAIHOHHOE obecneuenne rocyaapcreennoro | 144 (4)

ycTpoiictea B P®

Henp m3yyeHHs: AMCUUILTHHBI: TPUOOPETEHUE CTyJIEHTAaMH 00bema
3HAHWH, HABBIKOB W YMEHHWH, HEOOXOIUMBIX IS MPaBUIHHOTO
IMOHMMAaHUA W MPUMCHCHUA HOPUANYCCKUX HOPM B HOBCCI{HGBHOﬁ
Mpo(heCCHOHATIBHON JIEATENBHOCTH, a TaKKe OpPUEHTHPOBAHUE
CTYJICHTOB Ha TCOPETHKO-TIPABOBbIC MPOOJIEMBI OOECIICUCHUs U
3alI1UThbl, OCHOBHBLIX IIpaB U CBO60):[ YCJIOBCKA U I'paXJaHuHA.
Uzyuenne aucuumiauHbl Oazupyercss Ha 3HAaHUSAX, YMEHHUSAX U
HaBbIKAaX, IIOJYYCHHBIX B PE3YJbTAaTC OCBOCHUA IUCHUIIIIMHBI
«O011eCTBOBEICHUS B 001eo0pazoBaTeIbHOM HIKOJIE;
«IIpaBoBeneHuEN.

3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
OUCLUUIUIMHBI,  HEOOXOAWMBI ~ NpPU  HW3YyYEHHH  AMCUUILINH
«JlokyMeHTaIMOHHOe 00ecIeUeHrue TPYIOBBIX OTHOLICHUH B PDy,
«I"ocynapcTBeHHbIE, MyHHIIMIIANBHBIE U BEJIOMCTBEHHBIE apXHBBIY,
«JloKyMEeHTalMOHHOE O00ecreUeHne TPaKAAHCKUX OTHOLICHUH B
P®», «lIpoekTHas nesATenbHOCTH», «MoJeIupoBaHUE CHUCTEM
JOKYMEHTAallMH OpraHuzaimun», «lIpakTHKyM IO COCTaBIEHUIO U
opopmieHUI0  CIy)KEOHBIX  JIOKYMEHTOBY»,  «JlOKyMEHTBHI U
JOKYMEHTO00OPOT B OyxranTepckoM yuerey, «lIponsBoncTBeHHas -
MPaKTUKa IO MOJYYECHHUIO MPO(QECCHOHANBHBIX YMEHUH M OIbITa
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npoeccCuoHaNbHON  JesarenbHOCTHY,  «lIpow3BojmcTBEeHHas  —
TIpEATUTIIOMHAS MIPaKTHKAY, «l"ocymapcTBeHHas UTOrOBas
aTTecTaLys.

Wzyuenne nuCIMIUIMHBI HaNpaBieHO HA (OPMUPOBAHUE U PAa3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

OK-4 cmocoOHOCTBIO HCIIONB30BaTH OCHOBHI MPAaBOBBIX 3HAHHN B
pa3nu4HbIX cepax nesTeIbHOCTH;

OIIK-3 BnageHumeM 0a30BBIMH 3HAHHUSAMH CHCTEM OPTaHOB
rOCyIapCTBEHHON U MYHULIMIIAJIBHOW BJIACTH

AIIK-1  cnocoOHOCTRIO  pa3pabaTbiBaTh  IMMAKETHl  JIOKATHHBIX
HOPMAaTUBHBIX aKTOB U HOPMAaTHBHO-METOJUYECKHUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIIPaBICHHS
1 apXUBHOMY XPaHEHUIO TOKYMEHTOB;

JIIK-2 crnocoGHOCTBIO OPHUEHTHPOBATHCA B 3aKOHOAATENBHON U
HOPMaTHBHO-METOAMYECKOM Oaze nH(GOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeHNs yIIPpaBJICHUs M apXUBHOTO Aefia U
CMEKHBIX 00JIaCTEeH.

B pesynbraTe n3ydeHus: AUCIMIUIMHEI 00YYarOLINiCs TOJIKEH:
3HATh!

- OIIpeIeJIEHNs] OCHOBHBIX IOHSITHH KOHCTUTYLIMOHHOT'O TIPaBa;

- TEOpeTHYeCKHe ¢ HCTOPUYECKHE OCHOBBI COBPEMEHHOIO
POCCHICKOTO KOHCTUTYLIHOHAIM3MA;

- Koucturymuro PO (1993 1.), B TOM umncie oQuIHaIbHBIE
TOJIKOBAHUSI KOHCTUTYIIMOHHBIX HOpPM, AEWCTBYIOIINE HW3MEHEHUS
TEKCTa,;

- KOHCTUTYLIHOHHO-IIPaBOBOE peryaupoBaHue OCHOB
rOCy/IapCTBEHHOTO M OOIIECTBEHHOTO CTpPOs, CTaTyca 4eJoBeKa MU
rpaXJaHWHA, HHCTUTYTOB  HENOCPEICTBEHHOW  JIEMOKpATuH,
denepatuBHOro  yctpoiictBa Poccuu, oOpraHMzaludd  CUCTEMBbI
rOCYyJapCcTBEHHOH BiacTH Ha (eaepaJbHOM M PETHOHAIbHOM
(cyonbexToB PD) ypoBHSIX, OCHOBBI MECTHOT'O CaMOYTPaBIICHHS;

- KOHCTUTYIIMOHHBIE OCHOBHI CHCTEM OPTaHOB TOCYJIapCTBEHHOW U
MYHUIMIIATBHON BIIACTH;

- craten Konctutymum P® (1993 1.), mocBsIIEHHBIE CHCTEME
OpPraHoB roCcy/IapCTBEHHON U MyHUIIMIIAJIbHOW BJIACTH;

- KOHCTUTYLMOHHO-IIPABOBO€  PEryJIMpPOBaHHE  OpraHHM3ALMU
CHCTEMBl  TOCYJapCTBEHHOW BJAacTH Ha  (QeaepalbHOM U
pernonansHoM (cyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
CaMOYTIPaBJICHHUS;

- OMpeAeNeHNs] OCHOBHBIX KOHCTHTYIIMOHHO-TIPABOBBIX TOHSATHH B
cdepe WHQOPMAITMOHHO-JOKYMEHTAIIHOHHOTO obecrieueHust
YIpaBJIEHHUs U apXUBHOTO XPaHEHUsI JOKYMEHTOB;

- crateu Koncturynun PO (1993 r.), cBA3aHHBIE C pEryIHpOBaHHEM
WHPOPMALMOHHO-TOKYMEHTAIHOHHOTO O0ECTICUEeHHs YIIPABICHUS U
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ApXUBHOTO XpaHEHUs TOKYMEHTOB;
- TEOpPETHYECKHE  OCHOBBI  COBPEMEHHOIO  POCCHHCKOIO
peryaupoBaHus KOHCTUTYLIMOHHO-IIPABOBBIX HOPM B
nHPOPMaLMOHHOH chepe;

- CozIep)KaHHE OCHOBHBIX KOHCTUTYLMOHHO-TIPABOBBIX IIOHSTHH B
chepe MH(POPMAITMOHHO-0KYMEHTAIIHOHHOTO obecrniedeHus
yIpaBJICHHUs U apXUBHOTO JENA;

- KOHCTUTYLIMOHHBIE OCHOBBI, IIPUMEHICMbIE B 3aKOHOAATEIBHON U
HOPMaTHUBHO-METOANYECKOM Oaze WHPOPMAILTHOHHO-
JOKYMEHTAllMOHHOTO 00ECTICYEHUs! YIIPaBICHHUS U apXUBHOI'O JIEa.
YMerTsb:

- UCIOJb30BaTh 3HAHUE OMNPEACIEHUH OCHOBHBIX MOHATHM
KOHCTUTYIIMIOHHOTO TpaBa B Oyaymed mnpodeccnonambHON
NeSITeNIbHOCTH;

- ACTIONIE30BaTh OCHOBHBIE monoxenust Koncturymum PD (1993 r.),
B TOM 4YHclie OQUIMAIbHBIE TOJKOBAHHUS KOHCTHUTYIMOHHBIX HOPM,
JEHCTBYIONINEe M3MEHEHHs TEKCTa B OyAylied mpodeccHoHATbHON
JeSITENbHOCTH;

- HCIIOJIb30BaTh 3HaHUE KOHCTHUTYIIHOHHO-TIPAaBOBOTO
pEeryaupoBaHusl OCHOB T'OCYAapCTBEHHOI'O M OOILIECTBEHHOI'O CTPOS,
cTaryca 4ejioBeKa M TpakJaHWHA, MHCTUTYTOB HEMOCPEICTBEHHOU
JIeMOoKpaTuu, (eepaTUBHOrO yCTpoicTBa Poccuu, opranuzanuu
CHUCTEMBI ~ TOCYZApCTBEHHOHW BJacTH Ha  (QeaepalbHOM U
pernoHanbHOM (CyObekToB P®) ypoBHSX, OCHOBBI MECTHOTO
caMmoympasjeHus B Oyaymiel npodeccHoHaIbHOM NesTeIbHOCTH;

- HCIIONB30BaTh KOHCTUTYLHOHHBIE OCHOBBI CHCTEM OpraHOB
TOCYJapCTBEHHOW W  MYHHIMIANbHOH BiacTd B  Oynaymiei
podeCCHOHANBHON AEATENBHOCTH;

- ucnois3oBath 3HaHWe ctared Koncturynmuu P® (1993 r.),
MOCBALICHHBIX cucreme OpraHoB roCyAapCTBEHHOH u
MYHUILHIIATBHON BIIACTH;

- HCIONB30BaTh 3HAHWE OCHOB KOHCTHUTYIIMOHHO-TIPABOBOTO
pEryJIMpOBaHUs OpraHU3alK CUCTEMBI TOCYJapCTBEHHOM BIAcTH Ha
(enepanbHOM U peruoHaNbHOM (CyOBekTOoB P®) ypOBHSIX, OCHOBEI
MECTHOTO CaMOYIpaBJleHUs B Oyaymedl mnpodeccnoHaATbHON
JEeSTENBHOCTH;

- MCIIOJIh30BAaTh 3HAHWE OIPENEICHNN OCHOBHBIX KOHCTHTYIIHOHHO-
MPaBOBBIX MOHATHH B cdepe MHYOPMAIMOHHO-IOKYMEHTAOHHOTO
oOecrniedeHus ynpaBieH!s] © apXUBHOTO XpaHEHHs IOKyMEHTOB;

- wucmois3oBarth 3HaHWe ctaredt Koncturymuu P® (1993 r.),
CBSI3aHHBIX c peryinMpoBaHUEM MHPOPMATHOHHO-
JOKYMEHTAllUOHHOIO 00eCIIeYeHusl YIpPaBICHUS U apXUBHOIO
XpaHeHUs1  JAOKYMEHTOB, B  Oyxymeid  mnpodeccHoHaNbHON
NESTENBHOCTH;
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- HCIOJb30BaTh 3HAHHE TEOPETUUYECKHX OCHOB COBPEMEHHOIO
POCCHICKOTO PErylIHpOBaHUS KOHCTUTYIIHOHHO-TIPABOBBIX HOPM B
nH(pOpMaITMOHHOK cdepe;

- HUCIIONb30BaTh 3HAHHME COAEP)KAHHS OCHOBHBIX KOHCTHTYIIOHHO-
MPaBOBBIX MOHATHU B chepe nHHOPMAIMOHHO-TOKYMEHTAIIHOHHOTO
oOecrieyeHus] ympaBJIeHHsT W apXWBHOIO Jena B Oynymied
po(hecCHOHATBHON NEATEIbHOCTH;

- HMCIIOJIb30BaTh 3HaHWE KOHCTUTYIIMOHHBIX OCHOB, IPHUMEHSEMBIX B
3aKOHO/IAaTENbHON u HOPMaTHUBHO-METOANYECKOI 0aze
nH(GOPMAITMOHHO-JOKYMEHTAIIMOHHOTO O0ECTICUeHHS YIPAaBICHUS U
apXHWBHOTO JieNa, B Oymymiei npoecCHoHaIBHON e TeTbHOCTH.
Bnanertb HaBEIKAMU:

- TpUeMaMHU WCIOJB30BAaHUS 3HAHWN OMpPEIEeNeHUl OCHOBHBIX
MOHSATUH KOHCTUTYIIMOHHOT'O MpaBa B Oyayined npodeccruoHaaIbHOM
NEeSITebHOCTH;

- IpuUeMaMH HCIIOJNb30BaHUS OCHOBHBIX MojiokeHU KoHcTuTynmu
P® (1993 r.), B ToM umcie O(UIMATBHBIX TOJKOBAHHN
KOHCTUTYIIMOHHBIX HOPM, JEHCTBYIONINX W3MEHEHWH TeKcTa B
Oyayiei mpoheCCUOHATBHOMN IEeATEIIBHOCTH;

- TpueMaMHl WCTOJIb30BaHHUA 3HAHWH KOHCTHUTYIMOHHO-TIPABOBOTO
pEryIMpOBaHUsl OCHOB TOCYIapCTBEHHOTO M OOLIECTBEHHOTO CTPOS,
cTaryca 4eJioBeKa M TpakJaHWHA, MHCTUTYTOB HEMOCPEICTBEHHOU
JIeMoKpaTud, (efaepaTUBHOTO ycTpoicTBa Poccum, opranmzanuu
CHUCTEMBl ~ TOCYJapCTBEHHOW BJacTH Ha  (QelepalbHOM H
pernoHanbHOM  (cyObekTOoB P®) ypOBHSX, OCHOBBI MECTHOTO
camoympaBJieHus B Oynymiedl nmpod)eCCHOHAIBHON NeATEeNhbHOCTH B
Oyayiiei mpoheCCUOHATBHOMN IEeATEIILHOCTH;

- TpUeMaMH WCIONB30BAHHUA 3HAHHWS KOHCTUTYIIMOHHBIE OCHOBBI
CHUCTEM OpraHOB T'OCYJIapCTBEHHONM W MYHULMNAIbHON BJIAcTU B
Oymytieit mpohecCHOHANBHOM IeATEIEHOCTH

- IpHeMaMH UCIO0Ib30BaHus 3HaHus crateil Koncrutynum PO (1993
r.), TIOCBAIICHHBIX CHCTEME OpraHoB TOCYyJapCTBEHHOM U
MYHUIMIIATBHON BIACTH

- TpUeMaMH UCIOJB30BaHHUS 3HAHUS OCHOB KOHCTHTYIIOHHO-
IIPaBOBOTO peryiIupoBaHus OpraHu3aIyu CUCTEMBI
rOCYJapCTBEHHOH BiacTH Ha (eAepaJbHOM M PETMOHAIBHOM
(cyonexkToB P®) ypoBHSIX, OCHOBBI MECTHOTO CAaMOYIIPABJICHHS B
Oynaymiei mpodecCuoHaIbHOHN NeATENbHOCTH;

- TpHeMaM{ WCIONb30BAHNSA 3HAHUS ONPENENICHH OCHOBHBIX
KOHCTUTYIIHOHHO-TIPABOBBIX TOHITHH B cdepe HHDOpMAIIMOHHO-
JOKYMEHTAllUOHHOTO OOecreyeHnsi YNpaBJICHUS W apXHUBHOTO
XpaHEeHUs IOKyMEHTOB;

- IpHEeMaMH UCIOIb30BaHus 3HaHus crateil Koncrutynum PO (1993
r.), CBSI3aHHBIX c peryanpoBaHUuEeM WHPOPMAaLIHOHHO-
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JOKYMEHTAllUOHHOTO O0EeCreYeHrsi YIpaBJICHUS W apXHUBHOTO
XpaHEeHUs  JOKYMEHTOB, B  Oyaymeid  mpodeccrnoHaTbHOU
NesITEeNbHOCTH,
- TpUeMaM{d HCIOJb30BaHUS 3HAHUS TEOPETHUYECKUX OCHOB
COBPEMEHHOI'O POCCHHMCKOTO0 PErylIdpOBaHUs KOHCTHUTYLIHOHHO-
MPaBOBBIX HOPM B HHPOPMAIIMOHHOM cdepe;
- TpHEeMaMH UCIOJIb30BaHMSA 3HAHUS COMCPKAHUS OCHOBHBIX
KOHCTUTYLIMOHHO-TIPDABOBBIX IOHATUH B cdepe HH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIieUeH s yIIPaBICHHUS U apXUBHOTO JieNa B
Oymytieit mpodhecCuoHaIbHOMN NeATENhHOCTH;
- MpUEeMaMH HCIIOJIb30BaHMUS 3HAHHWS KOHCTUTYIMOHHBIX OCHOB,
MPUMEHSIEMBbIX B 3aKOHOJATENbHOW M HOPMATHBHO-METOANYECKOU
Oaze MH(OPMAITMOHHO-IOKYMEHTAIIHOHHOTO obecrniedyeHus
yIOpaBJICHUS W apXUBHOrO jejia, B Oyayiied npodeccruoHaaIbHOU
JeSITENbHOCTH.
JMcuuninHa BKIIOYAeT B ce0sl CIEeIyIOIIIE Pa3 IeIib:
1. O0mias xapakTepuCTHKa KOHCTUTYLIHOHHOTO 1TpaBa PO.
2. Koncturynus PO u ee pazsurtue.
3. OCHOBBI KOHCTHTYLIMOHHOT'O CTpOsi PD.
4. N3buparenbHOE TIPaBO ¥ M30MpaTeIbHAS CUCTEMA.
5. KoncturynuonHnas cucremMa OpraHoB TOCYJapCTBEHHOW BIacTH
PO.
6. KoncturynnoHHble OCHOBHI CyZieOHOM BracTH B PO.
7. KOHCTUTYIIMOHHBIE OCHOBBI MECTHOTO CaMOYITPaBIICHUSI.
8. OcHoBHBIE ITpaBa ¥ CBOOOBI POCCUICKHX IPaXkIaH.
b1.5.25 Beenenne B npodeccuio 252 (7)

Hensimu  u3ydeHus JUCHMILIMHBI «BBeneHne B mpodeccuron
SIBIISTIOTCSL:

- JaTh CTYJISHTYy TOJHOE TMIPeJCTaBICHUE O BHIOpaHHOW WM
CHEeHALHOCTH;

- chopMHpOBaThH npecTaBIeHUE 0 CHEeUUAEHOCTH
«JIOKYMECHTOBEJICHUE U apXUBOBEJCHUE» B CHCTEME T'yMaHUTAPHBIX
CHELUAILHOCTEH;

- OCMBICIICHME HCTOYHMKOBEIUECKUX KPUTEPUEB CPaBHHUTEIBHO-
HUCTOPHUYECKUX HCCHC}IOBaHHﬁ;

- YCTaHOBJIEHHE MEXIUCLUUIIMHAPHBIX CBSI3€H MCTOUHUKOBECHUS;
- HU3YUCHHUE OTACJIBbHBIX pa3HOBH}IHOCTeI>'I HUCTOPHUYECKUX
HUCTOYHUKOB;

- CIOCOOCTBOBATH JanpHenIeMy npoQecCHOHATEHOMY
CaMOOIIPEJICTICHHI0  CTYJICHTOB, CHCTEMAaTH3allid 3HAaHWUH W
npecTaBlieHUH 0 BEIOpaHHOI mpodeccun.

C kypca «Beenenune B mpodeccuio» HadMHAeTCs (OPMHUpPOBAHHE
npodeccroHaNBHBIX 3HAHMH, yriTyOleHHOEe MTOHMMaHUE BBHIOPAHHOI
npodeccuu, ee  MECToO B YINPaBICHYECKOH, IMPOEKTHOH,
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HCCIIEI0BATENILCKOM AEATEIbHOCTH.

Wsydenne pucumioimHBl OasupyeTcs Ha 3HAHWAX, YMEHHSIX U
HaBbIKaX, I[IOJIYYCHHBIX B pe3yJbTaTe€ OCBOCHUS IUCLMILIAHBI
«HcTtopus».

3HaHUA W YMEHHWs, TOJNydYeHHbIE OOYJaroIIMMHUCS TPH H3YICHUH
JTUCIMILTUHBI, HEOOXOMUMBI TIPU M3YyYCHUH MPO(HEeCCHOHATBHBIX
JUCLUTUINH «loxymeHTOBEIEHHEY, «ApXHUBOBEIICHHEY,
«OpraHuzanuss W TEXHOJNOTHS JOKYMEHTAIIMOHHOTO OOecredeHus
yIpaBJIEHUS» U JIp.

W3ydeHne MUCIUIUIMHBI HApaBiIeHO Ha (JOPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

® CHOCOOHOCTPIO YBaXHUTEIHHO U OEPEKHO OTHOCHUTHCI K
HCTOPUYECKOMY HACIIEINI0 U KyJIbTypHBIM TpaauuusMm (OK-
11);
® BJaJeHHWEM 3HAHWSIMH B 00JacTH TPaBWI MYyOJIMKAIUN
HUCTOPUYECKUX HWCTOYHUKOB U ONEPAaTHBHOTO W3JaHUS
nokymentos (OTIK-5);
® CNOCOOHOCTBIO  OIIEHMBATH HUCTOPUI0 W COBPEMEHHOE
COCTOSIHHE 3apyOeKHOTO OIbITa YIPaBICHHUS JOKYMEHTaMU
u opraau3zanuu ux xpanenus (ITK-7);
® CHOCOOHOCTBIO  pa3pabarbiBaTh  MAKEThl  JIOKAJIbHBIX
HOPMATHUBHBIX ~ aKTOB M  HOPMAaTHBHO-METOJUYECKUX
TOKYMEHTOB 10  WH(OPMAIMOHHO-I0KYMEHTAIIMOHHOMY
o0ECIeYeHNI0  yMpaBlieHHss ©  apXWBHOMY XPaHEHHIO
nokymenTtoB (JI1K-1);
® CIOCOOHOCTHIO OpPHUEHTHPOBATHCA B 3aKOHOMATEIBHOH U
HOPMaTHUBHO-METOAMYECKOM Oaze MH(POPMAIOHHO-
JOKYMEHTAIIHOHHOTO  OOECleYeHus]  ympaBlieHHS U
apXUBHOTO JIeJ1a U CMeXHbIX obnacreit (JITTK-2).
B pesynbraTe uzydeHus: IMCIMIUIMHBI 00YYarOIHIACS JTOJIKEH:
3HATh:
- TEOpHUIO OCMBICICHUS (EHOMEHa HCTOPUYECKOr0 MCTOYHHMKA Kak
00bEeKTa  HCTOPUYECKOW  HAyKH W OTUYECKUE  OCHOBBI
npodecCHOHANBHON AEATENLHOCTH apXUBUCTA U IOKYMEHTOBE/IA;
- TEXHOJOTHH, METOABl W TMpaBHja MYOJUKAIMH HCTOPUYECKUX
WCTOYHUKOB W OIEPATUBHOTO W3JaHUS JIOKYMEHTOB COTJIACHO
npodeccHoHANbHOW  HOPMaTHBHOM 0Oaze, B TOM 4YHclIe C
MPUMEHEHNEM WH(POPMAITMOHHBIX TEXHOJIOTHH;
- OIpeJeNeHus MPOLECCOB CUCTEMBl YNPAaBICHUS AOKYMEHTaMH U
OpTaHu3aliy MX XPaHCHHUS;
- ONpe/eNeHUs] TIPOLECCOB pa3pabOTKH TMAKEeTOB JIOKATBHBIX
HOPMAaTHUBHBIX aKTOB U HOPMATHBHO-METOJIUYCCKHUX JIOKYMEHTOB IO
nH(OPMAITMOHHO-JOKYMEHTAIIMOHHOMY O00€CIIEYeHNIO YTIPaBICHHUS
Y apXUBHOMY XPaHEHUIO JOKYMCHTOB;
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- OmpeAesicHUs MPOLECCOB CHOCOOHOCTH OpPUEHTHUPOBATHCS B
3aKOHOJIaTeIbHON u HOPMAaTHUBHO-METOANYECKON baze
WHPOPMAITMOHHO-TOKYMEHTAIHOHHOTO 00ECIICUCeHUs YIIPABICHUS U
ApXHMBHOTO JieJla U CMEXHBIX 00JacTel.

YMeTh:

- ONpeneNnsiTh IEHHOCTh IOKYMEHTAIBHOTO WCTOYHHKA KaK YacTH
HUCTOPUYECKOTO Haciequsi B NPO(ECCHOHATBHOW JEesATeTbHOCTH
apXHMBHCTA U JIOKYMEHTOBE/IA;

- OpraHu3oBaTb Hy6JII/IKaHI/IIO HCTOPHUYCCKHUX HCTOYHHUKOB U
OTIEPATUBHOTO U3JaHUS  JIOKYMCHTOB c MPUMEHEHUEM
MH(OPMAIMOHHBIX TEXHOJIOTHIA;

- KOPpPEKTHO BBIpaXaTb W apryMEHTHPOBaHHO OOOCHOBHIBAThH
MOJIOXKEHUsST 00JIACTH 3HAHWS MCTOPHH M COBPEMEHHOI'O COCTOSHHE
3apyOeKHOTO OIbITa YNPABJICHUS JOKYMEHTaAMH M OPraHU3allud UX
XpaHCHUS;

- o0cyxaarh crocoObl 3(PQEKTUBHOIO PEIICHUS, Paclo3HABaTh
s dexTrBHOE penieHne 0T HeaPekTHBHOTO, TPHOOpETaTh 3HAHMUS B
o0jacT  CcmOCOOHOCTH  pa3pabaThiBaTh  TAKETHl  JIOKABHBIX
HOPMATHUBHBIX aKTOB U HOPMATUBHO-METOJUYCCKUX NOKYMCHTOB II0
WH(POPMAITUOHHO-TOKYMEHTAITHOHHOMY OOECIICUCHHIO YIPaBICHHUS
" apXUBHOMY XPaHCHUIO TOKYMCHTOB,

- BBIACIIATH, IPUMCHATHL, KOPPECKTHO BbIpaXaTh U apryMEHTUPOBAHHO
00OCHOBBIBATh IOJIOXKCHUS CHOCOOHOCTH OPWUEHTHUPOBATHCA B
3aKOHOJIATEIbHOM u HOPMAaTUBHO-METOIUYECKOM 0aze
WH(POPMAIMOHHO-TOKYMEHTAIHOHHOTO O0ECIICUCHUS YITPABICHUS U
apXHMBHOTO JIeJIa U CMEXHBIX 00J1acTel.

BnaneTtb HaBRIKAMU:

- HaBBIKAMH BBHIOMPATh T€ BUJBI UCTOUHHUKOB, KOTOPBIC BAXKHBI JJIs
KOHKPETHO-UCTOPHYECKOTO HCCIICAOBAaHHUS C YYETOM IIEHHOCTH
JOKYMEHTAJILHOTO KCTOYHHKA KaK YaCTH UCTOPUIECKOTO HACIIC/INS;

- prUeMaMmHu, HaBBIKAMHU " METOANKAMU CO3JIaHUS
COHpOBO)IHTeHLHOﬁ JOKYMCHTalMU K Hy6HI/IKaI_[I/II/I HUCTOPHUYECKUX
HUCTOYHMKOB B paldoTe apXWMBUCTA, a TaKXKe OpraHU3alMOHHBIMU
TEXHOJIOTUAMU OIICPATUBHOIO MU3JaHUA JOKYMCHTOB apxuBa B
AJIEKTPOHHOM BHJIC;

- mpodecCHOHANBHBIMU CIIOCOOaMHU OLICHWBAaHHUA 3HAYMMOCTH H
HpaKTH‘-IeCKOﬁ IIPUTOOAHOCTH CIOCOOHOCTH OLICHUBATHL HCTOPHIO H
COBPEMEHHOE COCTOSIHME 3apyOeXHOro  OmbITa  YIpaBJeHHUS
JOKYMCHTaMU U OpraHyu3aliiv UX XpaHCHUA,

- crocobaMu COBEPIICHCTBOBAHMS MPO(ECCHOHATBHBIX 3HAHWH WU
YMEHUI IyTeM HCIOJb30BaHUSI BO3MOXKHOCTEH HH(MOpMALUOHHON
CpeAbl TpH CHOCOOHOCTH pa3padaThiBaTh MAKETHl JIOKAJTHHBIX
HOPMAaTUBHBIX aKTOB U HOPMAaTHBHO-METOAWYECKUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
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Y apXUBHOMY XPaHEHUIO JOKYMEHTOB;
- HaBBIKAMH, METOIMKAMM M CIIOCOOAMH COBEPIIECHCTBOBaHMS
npodeCCUOHANBHBIX 3HAHUM W YMEHMH IIyTeM HCIIOJIb30BaHMSA
BO3MOKHOCTEH WHPOPMaIOHHON cpensl CHOCOOHOCTH
OPHEHTHPOBATBCS B 3aKOHOJATEIbHOM W HOPMAaTHBHO-
METOJINYECKON Oaze MHQOPMAIIIOHHO-TOKYMEHTAIIHOHHOTO
o0ecriedeHus! yIpaBJIeHUs U apXUBHOTO €A U CMEXHBIX 00IacTei.
JucuunianHa BKIFOYAeT B ce0s CIeLyOIIIe Pa3Ieibl/ TEMBI:
Paznen 1. TeopeTndeckre 0oCHOBBI BBEJCHHS B TPO(ECCHIO
Tema 1.1: IIpeamer, conep:xanue, 3a1a4u Kypca
Tema 1.2: AKTyalbHOCTh CIIEIHAJBHOCTH W TIOTPEOHOCTH B
CHEIHMATUCTaX - JOKYMEHTOBEAaX U apXUBOBEIaX.
Temal.3: Uctopust mosiBIEHUS CIEUUATBHOCTH U €€ pa3BUTHE.
Tema 1.4: TpeboBanuss 00pa3oBaTENBLHOIO  CTaHAApTa K
npodeCCHOHANBHOW HOATOTOBKE B OOJIACTH AOKYMEHTOBEACHUS U
apXUBOBEJICHUS.
Tema 1.5: OObekTsl U BHABI MPOPECCHOHANBEHON NESITETHHOCTH B
00J1aCTH JOKYMEHTOBEACHUS U apXUBOBEIICHHUS.
Paznen Il. Teopus ucTOUHUKOBEACHUS
2.1. [Ipenmer u 3a1a4yu ICTOYHUKOBEACHUSI.
Ucropuyeckuii HCTOYHHK B CBeTe Yy4YeHHs 00 UHPOpPMALUU.
OcHoBHBIE KITaccu(UKAIMA UICTOYHUKOB.
2.2. OCHOBHBIE CTaIUY HAYYHON KPUTHUKH UCTOYHHUKA.
Pazpgen III. Uctopuueckue uctounuku X| - XVIII BB.
3.1. OcHOBHBIE Pa3HOBUAHOCTH HCTOYHHKOB (heonalbHON 3MOXH.
Happarusnsie u aktoBeie nctounnku X1-XVII BB.
3.2. Uctounuku XVIII B. Ilo pycckoil mcTtopum M HMX HaydHas
KpHUTHKA
Pazgen IV. Uctopuueckue ncrounnku XI1X — nagana XXI BB.
4.1. Ucropuueckue wucrounukn XIX — magama XX BB. W uX
HMCTOYHUKOBETUECKHUI aHANIN3.
4.2. Uctopuueckue ncrounnkn XX-aadana XXI Ba.
b1.b.26 Kon¢uaenuuanbHoe 1e10NpoOn3BOACTBO 108 (3)

Henes wu3ydyeHus IUCUUIUIMHBL: H3YYEHUE HOPM JIEUCTBYIOLIETO
3aKOHOJIATENIbCTBA B 00J1aCTH 00PabOTKH JOKYMEHTOB, COAEPIKAIIIX
CBeZIcHUS KOH(MICHIIMAIBHOTO XapaKTepa, NMPaKTUKH MPUMEHEHUS
OTUX HOPM JUISI WX TOCIEAYIOMEro KBaTU(PHUITHPOBAHHOTO
MPUMEHEHUS B IPOPECCUOHAILHOM eI TeTbHOCTH.

WzydeHne pucnMIDIMHBI OasupyeTcs Ha 3HAHUAX, YMEHHIX U
HaBBIKAaX, IIOJIYICHHBIX B PE3YJIbTaT€ OCBOCHUS IHUCIUTLINHBI
«BBenenue B npodeccuroy, «JloKyMEeHTOBEACHHUEY.

3HaHMS W YMCHHMs, IOJydYCHHBbIC OOYYAIOIIMMHUCSA NPU H3YUCHHU
TUCITUTUIMHBL,  HEOOXOMWMBI ~ TPW  HW3YyYCHWHW  JUCITUIUINH:
«/loxymeHnTupoBanue JIeATeIIbHOCTH HEroCyJapCTBEHHBIX
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opranmzanuin», «J/lokyMeHTaloHHOe oOecrieueHue yIpaBiICHHUs Ha
MPENNPHUSITAAX ~PA3TUYHBIX OPraHU3AIMOHHO-TIPABOBEIX  (HOpPM»,
«/loKyMeHTBI W JOKYMEHTOOOOpOT B OyXralTepcKoM ydeTey,
«MeXIyHapoIHbIE  CTaHAAPTHI  VIPABICHHUS  JIOKYMCHTaMU»,
«O06paboTKN © 3amuTa JOKYMEHTHPOBAaHHOW HWH(OPMALIUNY,
«OpraHuzanys YW TEXHOJIOTUS JOKYMEHTAIIHOHHOTO O0eCIeUeHUs
ynpaBneHus», «lIpon3BOACTBEHHAss - MPakTHKa [0 TIOIYYCHHIO
Mpo(hecCHOHANBHBIX ~ yMEHHWH W  OmbiTa  MIpodecCHOHATHFHOU
JeSATeNIbHOCTHY, «[IpOM3BOACTBEHHAs — MPEIIUILIOMHAS PAKTHKA,
«["ocynapcTBeHHAs UTOTOBAsT ATTECTAIUS.

W3yueHne MUCIUILIMHBI HANPaBICHO Ha (DOPMUPOBAHUE U PA3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

—  CIIOCOOHOCTBIO HCIIOJIB30BaTh TCOPSTHUYCCKUE 3HAHUS U
MeTo Il HccnenoBanus Ha npaktuke (OITK-1);

— BIQJICHWEM TEHACHIUSMHU Pa3BUTHS WHGOPMAIMOHHO-
JIOKYMEHTAIIMOHHOTO W O0OECICUYCHHUs  yNpaBJICHUS
apxuBHoro aena (I1K-5),

—  CIIOCOOHOCTBIO BBISBJIATH M OTOMPATh AOKYMEHTBHI JIs
pa3HbIX TUMOB U BUIOB myOnukanuii (ITK-12),

—  BIaJeHHEeM MeToaMu 3amuThl nHopmanuu (TTK-17),

— CIIOCOOHOCTBIO HCIIONIB30BaTh TpaBWiIa OpTaHH3AIHUN
BCEX JTamoB paboOThl C JTOKyMEHTaMH, B TOM YHCIIE
apxuBHbIME okymeHTamu (ITK-20),

— BJIQJICHUEM HaBbIKAMH 00Pa0OTKH JIOKYMEHTOB Ha BCEX
aTamax JIOKYMEHTO000pOTa, CUCTEeMaTHU3aIUH,
cocraBieHus HomeHknaTypsi aen (I1K-26),

—  CIIOCOOHOCTBIO OPHUEHTHPOBATHCS B 3aKOHOJIATENILHOW U
HOPMAaTHUBHO-METOAMYECKON 0a3ze  HMH(OPMAIMOHHO-
JTOKYMEHTAIIMOHHOTO ~ 00eCTNeYeHnsl yNpaBlIeHHUS U
apXUBHOTO JIeJ1a U CMeXHbIX obnacreit (JITTK-2),

—  CIIOCOOHOCTBHIO OPraHU30BaTh Pa0dOTy C JOKYMEHTaMH,
coJiepKallluMU MH(POPMAIIMI0 OTPaHHMUYEHHOTO J0CTYyIa
(JIITK-6).

B pesynbTaTe H3ydeHUs AMCHUIUIMHBI 00YYarOIIUIACS TOJKEH:
3HATB!

- OCHOBHBIC ONpEICIICHUS M I[OHITHSA, OCHOBHBIC METObI
HCCIIeIOBaHUH, oTIpeIeNIeHUSI IIPOIIECCOB HCIIOJIb30BaHMS
TEOPETUYECKHUX 3HAHWIA U METOJ/IOB UCCIIEAOBAaHUS Ha MTPAKTHKE;

- o0O1enpodecCHoHaIbHBIE TEOPETHYCCKUE M METOAMYCCKUE OCHOBBI
pa3BUTUS  MH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOTO  OOCCIICUCHHS
yIpaBJICHHUS U apXUBHOTO JIeTa,

- MpaBWJIa W METOAUKY BBISIBICHHS M OTOOpa JOKYMEHTOB IS
Pa3HBIX THIIOB ¥ BUJIOB ITyOJUKAIUH;
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- o0menpoeccnoHanbHbIE TEOPETUIECKHE U METOANYECKHE OCHOBBI
nH(POPMAITMOHHON 0€30TIaCHOCTH U 3alTUTHI HH()OPMAITHH;

- o0menpodeccHOHaNbHBIC TECOPETUICCKUE U METOTUUECKUE OCHOBBI
OpraHu3allMy BCEX 3TamoB paboThl C JOKYMEHTaMH, B TOM 4YHCJIE
apXHUBHBIMHU JIOKYMEHTaMH;

- 0COOCHHOCTH, MpaBWJIa U TPHHIMIIBI 00PaOOTKH JOKYMEHTOB Ha
BCEX JTamax JA0KyMEHTOOO0OpOTa, CHCTEMATH3AllUH, COCTABIICHHS
HOMCHKJTATYPHI JICT,

- 3aKOHOJATENFHYI0O W  HOPMATHBHO-METOAMYECKyI0  0a3y
WHPOPMAITMOHHO-TOKYMEHTAITHOHHOTO 00ECIICUCHUS YIIPABICHUS U
apXMBHOTO JIeNa; TPaBOBYIO 0a3y CMeXHBIX oOmacteil B cdepe
KOH(HUICHIINAILHOTO JCTONPOU3BOICTRA;

- o0menpodecCHOHATbHBIC TCOPETUICCKUE U METOTUUYCCKUE OCHOBBI
paboTBl € JIOKyMEHTaMH,  COJCpXKaIlUMU  HH()OPMAIIHIO
OTPaHUYEHHOTO JIOCTYTIA.

YMerTsb:

- pacnio3HaBaTh () (EeKTUBHOE PelIeHHE OT HeAPPEKTUBHOTO,
MPUMEHSITh TEOPETUYCCKUE 3HAHUS U METOMBI UCCIICIOBAHUS 3HAHUS
B Mpo)eCCHOHANBHON JEATEIbHOCTH; WCIONB30BaTh WX Ha
MEKIUCIUIUIMHAPDHOM  YPOBHE;,  KOPPEKTHO  BbIpaXaTh W
APTYMCHTHPOBAHHO 00O0CHOBBIBATH TCOPETUYCCKUE 3HaHUA u
METO/Ibl HCCIICIOBAHHS Ha TIPAKTHKE;

- IPUMEHATh Ha MPAKTHUKE 00menpodheCCHOHATIBHBIC TEOPETHYCCKHE
u METOANYECCKHUEC OCHOBBI Pa3sBUTUA I/IH(I)OpMaIII/IOHHO'
JIOKYMEHTAIIMOHHOTO 00ECIICYCHUS YIIPABJICHHS U apXUBHOTO JIETIa;

- IPUMEHSTH BHIOPAHHBIC JAOKYMEHTBHI JUIS Pa3HbIX THUIOB W BUJIOB
myOJIMKaIi B mpoheCCUOHAIBHON JCSITeIbHOCTH; UCIIOIh30BaTh UX
Ha MEXTUCIMIUTMHAPHOM YPOBHE;

- pacrio3HaBaTh 3(Q(EeKTUBHOE MPHUMEHEHHE B MPOQPEeCCHOHATBHON
JeSITENIBHOCTH METOJIOB 3aIUThl HH(OpMaInu OT Hed(pHeKTUBHOTO;
- pacmo3HaBaTh 3((eKTHBHOE NMPUMEHEHHE B NPO(ECCHOHATBHON
JIeATeIbHOCTH TPaBWJia OPraHM3allid BCEX JTaloB pPabdOThI ¢
JOKyMEHTaMH, B TOM YHCJIE AapXHBHBIMH JOKyMEHTaMH OT
HeadekTuBHOTO;

- 00pabaTbpiBaTh JOKYMEHTHI Ha BCEX J3Tamax JOKyMEHTOO0OpOTa,
CHCTEMAaTH3UPOBAaTh WX, COCTaBISATh  HOMEHKIATYphl  JICI;
HCIIOJIB30BaTh JaHHBIC 3HAHUA Ha MCKIUCITUITIIMHAPHOM ypOBHe;

- NPUMEHSTH W OIEPHPOBATh 3aKOHOJATENLHOM W HOPMAaTHUBHO-
METOJINYECKOMN Oasoi JIOKYMEHTAIIHUOHHOTO obecrieueHus
YOpaBIeHUs] W apXWBHOTO [eNa, a TaKKe CMEXHBIX oOiacTteil B
cdepe KOHPUACHITMAITBHOTO JIEIOIPON3BOJICTBA,;

- OCYIIECTBJIATh U OPTaHU30BHIBATH PA0OTY Ha MPOQPECCHOHATLHOM
YPOBHE C  JOKYMEHTaMH,  COJCpKAIlMMH  WH()OPMAIHIO
OrPaHUYEHHOTO JIOCTYIIA.
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Bnaners:

- NMPAKTUYECKUMH HABBIKAMH, CIOCOOAMH OIEHUBAHUS 3HAYUMOCTH
U TPaKTHYECKOW MPUTOJHOCTH HCIIOIB30BAHUS TEOPETUIECKHX
3HaHUH W METOAOB HCCICIOBaHUS Ha TMPAKTUKE; OCHOBHBIMHU
METOJIaMH PELIeHUs 3371a4 B 00JIAaCTH HCIOIB30BATh TEOPETHIECKUE
3HaHMsI U METOJIbI UCCIICOBAHUS HA MPAKTHKE;

- cnocob0amMM  OIEHMBAaHHWS 3HAYAMOCTH M NPAKTHYECKOU
NPUTOTHOCTH  Pa3BUTHS  MH()OPMAIMOHHO-TOKYMEHTAIIHOHHOTO
oOecriedeHusl ynpaBJIeHHsI 1 apXUBHOTO JIea,

- TIPaKTUYECKUMHU HaBBIKAMU BBISBICHUS M 0TOOpA JOKYMEHTOB LIS
pasHbBIX TUNOB W BHJIOB MyONMKAalMii M  HaBBIKAMH  HX
WCTIONBb30BaHHS;

- IPaKTUYECKUMHU HaBBIKAMU 3aIIATHI HHGOPMAIUHN ¥ HABBIKAMHU UX
WCTIONBb30BaHHS;

- NPaKTHYECKUMH HaBBIKAMHU UCTIOIb30BaHUS Ha
MEXIUCIUIUIMHAPHOM YPOBHE MpaBHJ OpPraHU3aldd BCEX 3TaroB
paboThI ¢ TOKYMEHTaMH, B TOM YHCIIE apXUBHBIMH JJOKyMEHTaMH,

- BO3MOXKHOCTBIO MEXKIUCIUIUIMHAPHOTO TIPUMEHEHHSI HAaBBIKOB
00paboOTKH [TOKYMEHTOB Ha BCEX JTamax JJIOKYMEHTOO0O0pOTa,
CHCTEMaTH3aIM1, COCTABICHHS HOMEHKIIATYPhI AT,

- crmocob0aMH  OIIGHUBAHWS  3HAYMMOCTH W TPAKTUYECKOU
MPUTOAHOCTH HCIIONB30BAHUSI 3aKOHOJATEIBHOM W HOPMATHBHO-
METOINYECKOM 0azoii  WH(OPMANMOHHO-TOKYMEHTAIIMOHHOTO
oOecriedeHus yIpaBICHUS U apXHBHOTO JieJla U CMEXHBIX 00yacTen
B chepe KOHPHUICHIIMATEHOTO JeTI0NPON3BO/ICTBA,;

- HaBbIKAMH 110 OCYIIECTBJICHHUIO W OpraHM3alMu paboThl Ha
npopeCcCHOHANEHOM YPOBHE C JOKYMEHTaMH, COJCPKAIlUMH
nH(pOpMALUIO OTPaHUYEHHOTO JOCTYTIA.

JMcuumimHa BKIIFOYAET B ce0sl CIeYOIIE Pa3JIeIib:

1. Pazmen. CymHOCTP u 0COOCHHOCTH KOH(HICHINAIHHOTO
JeNIOTIPOU3BO/ICTBA

1.1. KonpunennuaibHas nHGOpMAIUsS U €€ BUIbI

1.2. Opranu3zanusi KOHQHICHINAIBHOTO AETONPOU3BOACTBA

1.3. Komrnieke Mep 1o 3amuTe KOHQUICHIHATLHON HHpOpMAaIuu
1.4. Cucrema goctyna K KOHGUICHITHATHHBIM JOKYMEHTAM

1.5. PesxuM coXpaHHOCTH KOH(HICHIUATBHBIX JOKYMEHTOB

1.6. OTBETCTBEHHOCTH 3a pasriamniesue CBEJICHUI
KOH(HUICHINAIBHOIO XapaKkTepa

2. Paznen. Opranuszaius KOHQUICHIMAILHOTO JOKYMEHTO000pOTA.
2.1. Ha3zHauenuwe W BUJbI y4eTa KOHQHUICHIMATBHBIX JIOKYMEHTOB.
VYder HocuTenel KoHHUIeHIHAIbHONW HHpOopMau

2.2. JIBIKeHNE M3/1aBaeMbIX KOH(QHICHIIMATBHBIX JTOKYMEHTOB U UX
yder

2.3. IlonyueHue u oTHpaBiieHHE KOHPUACHIMATBHBIX JOKYMEHTOB U
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WX y4eT
2.4. Yuet KoH(UICHIINATHHBIX JOKYMEHTOB BBIICJICHHOTO XPaHEHHUS
2.5. YdeT KonupoBaHus KOH(PHUICHIIHATBHBIX JOKYMEHTOB

2.6. HomeHnknatypa koH(QUACHIUANBHBIX nei. DopMmupoBaHHe W
odopmMIreHNE KOHGUICHITNATBHBIX IET

2.7. TlomroroBka KOH(UACHIUAIBHBIX JEJI WM JOKYMEHTOB IS
ApXHUBHOTO XpaHEHUS

2.8. HasHauenue, BHJBl W TPUHIMIBI TMPOBEACHUS TPOBEPOK
HaJIn4yus KOH(I)HI[CHHI/IEUH)HI)IX OOKYMCHTOB.

b1.5.27

IIponBuskeHne HAYYHOUH NPOAYKIUM

Hensmu  wuzydenuss  aucuuiuimHbel  «lIpoaBuwkeHue  HaydyHOM
MPOAYKIIUU» SIBISIFOTCS: Pa3BUTHE Yy CTYACHTOB JIMYHOCTHBIX
KadecTB, ()OPMHUPOBAaHUE y CTYACHTOB MPEJCTABICHUH O BHUAAX
HAay49HOH TIPOAYKIIMH H MYTAX TMPOABIKCHHUS €€ Ha PBIHOK,
[OJyYeHUE KOMIUIEKCAa 3HAaHUM O CHUCTEME TrOCyJapCTBEHHOU
MONEPXKKA, TpaHTaX, ¢GoHmaX W OohOpMIEHHH KOHKYpPCHOU
TOKYMEHTAIIMM; OCBOCHUE CTYACHTAMH HAaBBIKOB IIPOBEICHUS
MATEHTHOTO TIOMCKa, 0(hOPMIICHHS TATEHTHOW JTOKYMEHTAIIHH.
W3yueHne AUCHMIUIMHBI Oa3UpyeTcs Ha 3HAHUAX, YMCHHSX U
HaBBIKaX, I[IONYYEHHBIX B pE3yJIbTaTeé OCBOCHHS JUCIUILTAHBI
«HMcropus», «IIpaBoBenenue», « IKOHOMHUKA.

3HaHUSA ¥ YMEHUS IMOJIYYCHHbIC O0YUYaIONIUMHUCS TOJYUYCHHBIC MPH
WM3Y4YeHUU JUCHUILTUHBL «llpojBrokeHne HaydyHOW TMPOIYKITUI
OyayT HEOOXOIMMBbI WM TpH JajibHEHIIEH IOATOTOBKE K
roCyJapCTBEHHOMY 2K3aMEHY.

W3yveHne nuCIUIUIMHBI HANpaBIeHO Ha (QOpPMUPOBAaHUE U PAa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:

OK-10: crnocoOHOCTBIO K HCIIOJIB30BAHHIO OCHOBHBIX METOOB,
CIIOCOOOB W CPEACTB TOJY4YCHUS, XpaHEHusd, mnepepaboTKu
WHpOpMAIUH;

OIIK-2: BJIQJICHUEM 0a30BBIMU 3HAHUSAMH B oOiactu
WH(POPMAITMOHHBIX TEXHOJIOTHIA;

OIIK-4: BnageHHWEM HaBBIKAMHM HCIOJIb30BAHUSA KOMIIBIOTEPHOU
TEXHUKU ¥ WHOOPMAIIMOHHBIX TEXHOJIOTHH B MOWCKE UCTOYHUKOB H
JIUTEPATYpPHI, UCTIOIB30BAHUN TIPABOBBIX 0a3 JaHHBIX, COCTaBICHUH
OoubsmorpauuecKux 1 apXUBHBIX 0030POB.

OIIK-6: CIOCOOHOCTBIO ~ peliaTh CTaHJapTHBIE 3a/1a4n
po(hecCHOHAIBHON JEATENBHOCTH Ha OCHOBE MH()OPMAIMOHHON H
Ooubimorpaduueckoid KyJabTypsl ¢ NMPUMEHEHHEM HH()OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJOTMH ©W C YyYE€TOM OCHOBHBIX
TpeboBaHUI HHOOPMAITMOHHOW OE30TaCHOCTH.

[IK-6: cmocoOHOCTBIO aHANM3UPOBATH CHTYaIlMI0 Ha  PHIHKE
MH(OPMAITMOHHBIX MMPOIYKTOB U YCIYT, 1aBaTh SKCIIEPTHYIO OICHKY
COBPEMEHHBIM CHUCTEMaM 3JICKTPOHHOTO JIOKYMEHTOO0OpoTa U
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BECHUS 3JICKTPOHHOTO apXUBa.

[IK-14: BmameHWeM HaBBIKAMH HCITOJB30BAHUS KOMITBIOTCPHOM
TEXHUKH W WHPOPMAIMOHHBIX TEXHOJOTHH B TOKyMEHTAI[HOHHOM
o0ecreueHnH YyIpaBIcHNs U apXUBHOM JICIIe.

IIK-15: CITOCOOHOCTBIO COBEPIIICHCTBOBATH TEXHOJIOTHH
JOKYMEHTAIIMOHHOTO OOECTICYEHUs YIpaBIICHUsI U apXWUBHOIO Jeia
Ha 0a3e UCIOIB30BaHMS CPEICTB aBTOMATH3AIINH.

[1IK-17: BranerreM MeToAaMH 3aIUTHl HHHOPMAIIHH.

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOIIHICS TOJKEH:
3HATH!

- THUIIBI ICTOYHUKOB MH()OPMAIINY;

- TUIIBI TPABOBBIX 0a3 IaHHbBIX;

- ®enepanpHbii 3akoH OT 20.02.1995 N 24-03 (pen. ot 10.01.2003)
«O06 napopmManuu, THPOPMATH3ALNHN U 3aIIUTE HHPOPMALTUIY,

- CrmocoOBl peleHHus CTaHAAPTHBIX 337ad B MpodecCHOHATbHOU
NesITebHOCTH,

- 6a3oBbIC ompeeNieHrs NHPOPMATHKH;

- OCHOBHBIE W COCTAaBHBIE CTPYKTYPBI NaHHBIX, HCIIOIb3yeMbIE B
KOMITBIOTEPHBIX TEXHOJIOTHSX;

- ofmme cBegeHHs O HWH(POPMANMOHHO-KOMMYHUKAITMOHHBIX
CUCTEMax M HUCTOYHHMKAX, OCHOBHBIC BHJaX 0a3 IaHHBIX W HX
TUTU3AIUY,;

- CIOCOOBI W CpeACTBa TONY4YEeHWs, XpaHEHHs, mepepaboTKu
WHPOPMAITUH;

- TEHJICHIUU Pa3BUTHS KOMIBIOTEPHBIX CETEH W KOMIBIOTEPHBIX
YCTPOMCTB;

- [PUHIMIBI  OpPraHW3alid W  HWCIOJb30BaHHUS  CPEJICTB
BBIYHCIUTEIFHON TEXHUKH;

- COCTaBISIOIIME OKCIEPTHOM OLEHKH COBPEMEHHBIX CHCTEM
AJNIEKTPOHHOTO  JOKYMEHTOOOOpOTa W  BEISHHsS 3JIEKTPOHHOTO
apxuBa,

- OCHOBBI OpTaHM3aIlliM COBpeMEHHhIX OBM u wux obmmue
XapaKTEePUCTUKH;

- CIIOCOOBI peleHus 3a1a4 MpoheCCHOHATBHON ACSITETLHOCTH,

- [PUHIMIBI W HANpaBJICHHE  PAa3BUTHS  TEXHOJIOI'MU
JIOKYMEHTAIIHOHHOT'0 00eCTIeueH s, YIIPABICHHS U apXUBHOTO JIeIIa;
- CIOCOOBI pelieHus 3a1a4 npo(EeCCHOHANBHON JEATSIILHOCTH HPU
TTOMOIIM COBPEMEHHBIX IIU(PPOBBIX TEXHOIOTUN;

- COBpPEMEHHbBIC TCH/ICHIIMHU B 00JIaCTH 3alUThl HH()OPMALIHH.

YMerTsh:

- HaxOQuUTh WCTOYHUKA W  JIATEPATypy TPH  TIOMOINU
nH(OPMAITMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOIOTHI;

- II0JIB30BaThCS OUOIMOTrpaPUIEeCKUMU 0030paMH, COCTABIISATH HX;

- MIOJIB30BaThCS OMOIHOTPaPUISCKUMHU CIIUCKAMHU, COCTaBIISITh UX;
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-IPUMEHATh MHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU C
Y4eTOM OCHOBHBIX TpeOOBaHN HHPOPMAIIMOHHON 0€30I1aCHOCTH;

- paboTaTh Ha NEPCOHAIFHOM KOMIIBIOTEpE B CpeAe OJHOW u3
orneparoHHbIx cucteM (Windows);

- II0JTy4aTh, XPaHUTH, TepepadaTeBaTh HHHOPMAITHIO,

- JaBaTb OLEHKY COBPEMEHHBIM CHUCTEMaM 3JEKTPOHHOIO
JTOKYMEHTO000POTa;

- BECTH JICKTPOHHBIH apXuB,;

- IPUMEHATH 3HaHUS B 00JacTH MH(GOPMAIMOHHBIX TEXHOIOTUH IS
yayqmeHuss 3(QQEKTUBHOCTH MPOLECCOB, MPOUCXOAANINX HpPH
MOJy4YEeHUH, XpaHEHUH, TiepepaboTKe HHPOPMALIUH;

- onpenensatb 3(QQeKkTuBHBIE TYTH TNPOJABMKEHHUS  HAaydHOU
OPOAYKIMH Ha HMH(POPMAIMOHHBIA PBIHOK C IPUMEHCHHEM
COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTHH,
rI100aTbHBIX HH()OPMAITMOHHBIX PECYPCOB;

- MPUMEHATh WH(POPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH C
YUETOM OCHOBHBIX TpeOOBaHHH HH()OPMAIIMOHHOM Oe3011acHOCTH;

- TPUMEHATh CTaHAAPTHBIE TPHEMbl  (OPMATHPOBAHUS, H
nepepadoTKu HHGOPMAIIHH.

Bnaners:

- MPaKTHYECKHMMHU HABBIKAMHU HCIIOJIB30BaHUS OHOIMOTpadUIecKUuX
0030pOB, UX COCTABJICHUS;

- TPaKTUYECKMMHU HaBBIKAMU MOMCKA MCTOYHUKOB U JIUTEPATypHI C
MpUMEHEHHEM WHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- MPaKTHYECKUMH HABBIKAMH HCIIOJBb30BAaHMS OMOIHOrpadryecKux
CIIMCKOB, X COCTaBJICHHS;

- TpPaKTHYeCKMMHU HABBIKAMU TPHUMEHEHHs HWH()OpMaIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- HaBBIKAMU TIOJTOTOBKH JIOKYMEHTOB C MCIIOJIb30BaHHEM O(HCHBIX
nporpaMMHbIX nponykroB (MS Word, MS Excel, MS Access, MS
PowerPoint);

- IPAKTUYECKUMH HaBBIKAMH TIOJyUCHHS, XpaHEHHUs, TepepadOTKU U
WCTIONBb30BaHMS HHPOPMALIH;

- METO/IaMH TPEJICTABIICHHSI ¥ TIEPBUYHOTO aHalM3a HHPOPMAIIUU H
MaCCHBOB JIAaHHBIX;

- TMPaKTHYECKMMH HAaBBIKAMH OIICHKH COBPEMEHHBIX CHUCTEM
AJIEKTPOHHOTO JJOKYMEHT0000pOTa,;

- IPaKTUYECKUMH HABBIKAMH BEICHHS DJICKTPOHHOTO apXHBa,

- TpPaKTUYeCKMMH HABBIKAMU TPUMEHEHHs HWH(QOpMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOT W B JIOKYMEHTAIIHOHHOM
o0ecrie4eHu! yIpaBieHU U apXUBHOM JIEJe,

- HaBBIKAMHU COBEPIICHCTBOBAHUS TEXHOJIOTHH JOKYMEHTALIOHHOTO
oOecrieyeHusi, yOpaBleHHS W AapxXMBHOro Jeila Ha 0Oase
WCTIONB30BaHMS CPEACTB aBTOMATU3ALIM;
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- METOAaMHU CTUMYJHPOBaHHS CObITa MHHOBALIMOHHOW MPOIYKLUH C
IIPUMEHEHUEM COBPEMEHHBIX HU(PPOBBIX TEXHOJIOTUH;

- HaBBIKAMU 3aLUThl HHGOPMALIUH;

- HaBBIKAMH NpPUMEHEHUs WH(OPMAIMOHHBIX TEXHOJIOTHH JUIs
MOJTyYeHUs], XpaHEHUs, mepepaboTKN MHPOPMAIIHH.

JMcuuniaHa BKIIOYAeT B ce0sl CIeIyOIHe Pa3 IeIib:

1. ITonsiTHE HAYYHOU MPOAYKLIMH.

2. Bunpr HayqHOM TPOAYKINH.

3. Peructpanus pa3inyHbIX BUIOB HAYYHOU MTPOAYKIHH.

4. ITyTu npOoaBUXKEHUS HA PBIHOK.

5. Cucrembl PMHAHCHPOBAHMUSL.

6. CucTeMBbI TOCYAapCTBEHHOMN MOICPKKH.

7. llpuHUunbel B3aUMOACHCTBUS C HAY4YHO-HCCIEIOBATEIbCKUMHU
nHctutyTamu PAH.

8. KonkypcHast mokyMeHTanwst 1 ee ohopMIIeHHE.

b1.b5.28

Dusznyeckas KyJbTypa U CHOPT

Henp wm3ydenust pucuuiuuHbel «Dusudeckas KylabTypa U CIOPT»
spisieTcss  (popMupoBaHue (UIUUCCKOW KYIBTYphl JHYHOCTH |
CIOCOOHOCTH  HANpaBJIEHHOTO  HCIIOJB30BaHUS  Pa3HOOOPa3HBIX
CpeAcTB (U3UYECKOW KYNbTYPbI, CHOPTAa JJIs COXpPAHEHUS U
YKPEIUICHUsST 3[I0POBbs, a Takxke K Oyaynied mnpodhecCHOHATbHOM
JeSITETbHOCTH.

W3yuenne AMCUUIUIMHBI Oa3upyeTcs Ha 3HAHUSX, YMCHHUAX U
HaBbIKAaX, IIOJYYCHHBIX B PE3YyJIbTaTC OCBOCHUA OUCIUITIIMHBI
LIKOJIBHOIO Kypca.

3HAHUS W YMEHUS, MOJYYCHHBIC OOYYAIONIMMHUCS TPU H3YUCHUH
JTVCIUTUTMHBI, HEOOXOAMMBI MpH JUIsl (JOPMUPOBAHUS MTOHUMAHHUS
COIMANTLHON PO (QU3MUYECKON KYJIBTYPhl B Pa3BUTHH JIMYHOCTH U
MOJITOTOBKE €€ K MNpodecCHOHAIbHOW  JeATENbHOCTH;  JUIS
COXpaHEHUS U YKPEIUJICHUS 3/I0POBbsI, ICUXUUECKOTO OJIaromnoIyans,
Pa3BUTHS U COBEPLICHCTBOBAHUS MCUXO(PHU3NUECKUX CIIOCOOHOCTEH,
Ka4eCTB W CBOMCTB JIMYHOCTH, CaMOOIPEACICHUS B (HU3MIECKOM
KYJIBTYpE; AJsl OBJIaieHus o0miell u npodeccHoHaIbHO-TTPUKIIaIHON
¢duznueckoit MOJrOTOBJICHHOCTH, orpenenstomen
MCUXO(U3NYECKYI0 TMOATOTOBICHHOCTh CTyJAEHTa K Oyayiel
npodeccuu; A JAOCTHXKEHHS JKU3HEHHBIX M TIpodeccHOHATBHBIX
Lenen.

W3ydyenne muctumuinHbl «Du3ndeckas KyiubTypa» (GopMmupyeT
CJICAYIONIYIO OOLIEKYJIBTYPHYIO KOMIIETEHIIHIO:

- CMocOOHOCTBIO HCIIONB30BATh METOJBI M CPEACTBA (DU3UUECKOU
KyJbTYpbl Uil OOeclieueHHs TIONHOLEHHOHW COLMAIBHOW H
npodeccronansuoi aesrensrocTr (OK-8).

B pesynbrare u3ydeHus: TUCIMIUTHHBI 00YYarOIHIACS TOJKEH:
3HATh!
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— ponb (UNYECKOH KyIbTyphl B Pa3BUTHH 4YeIOBEKa U
MIOATOTOBKE CHEMAINCTA;

— OCHOBBI (U3MUYECKOH KyJIBTYpPBl M 3A0pOBOr0 o0Opas3a >KW3HH,
BIIUSTHUE O3JI0POBUTEIIBHBIX CHCTEM (PU3NYECKOTO BOCIHTAHUS
Ha YKpeIuIeHHE 370pPOBbs, MPOQPIIAKTUKY MPO(hecCHOHATBHBIX
3a00JIeBaHUH ¥ BPEIHBIX PUBHIYCK;

— CHmocoOBl KOHTPOJISl, CAMOKOHTPOJNSI M OLEHKH (U3UUECKOTO
pa3BuTHA ¥ PU3HYECKOH MOTOTOBICHHOCTH;

— TpaBWwia U CrocoObl TMJIAHUPOBAHMS 3aHATHH 1O Pa3IMYHBIM
BHJIaM CIIOpTa.

YMerTsb:

—  BBINOJHATH UHJIUBUYaTbHO 0J00HEIE KOMIUIEKCHI
O3/IOpPOBHUTEIILHOW W ajanTuBHOW (JieueOHOM) (u3HMUecKoit
KYJIBTYPHI,

— OCYIIECTBISITh TBOPYECKOE COTPYIHHUYECTBO B KOJUIEKTHBHBIX
dopmax 3aHATHI HU3NIECKOH KYIbTYPOii;

— HCMONB30BaTh  NPUOOpPETCHHBIE 3HAHWA W YMCHHA B
MPAaKTUYECKOU JIEATEIIBHOCTH U TIOBCEAHEBHON KU3HHU.

Brnagerp  cucreMoil  NpPAaKTUYECKWMX  YMEHHA ¥ HaBBIKOB,

00eCTeYnBalONINX COXPAHEHUE W YKPEIJICHHE 37I0POBbsI, pa3BUTHE U

COBEPIIICHCTBOBaHKE NICHXO(PH3NIECKUX CIIOCOOHOCTEH U KavyecTB (C

BBITIOJIHEHUEM YCTaHOBJICHHBIX HOPMATHUBOB MO 00IIeH (pU3NUECKON

Y CLIOPTUBHO-TEXHUYECKOH MOATOTOBKE) JUIS:

— TIOATOTOBKH K MPO(ECCHOHATIBHOW NEATENLHOCTH W cyxk0e B
Boopyxennsix Cuiax Poccuiickoit @enepannu;

— TOBBIIIEHHS pPabOTOCIIOCOOHOCTH, COXpaHEHHS, YKpPEIUICHHS
3MI0pOBbS U CBOMX (DYHKIMOHAJIBHBIX U JBUTATEIBHBIX
BO3MOKHOCTEH;

— OpraHu3alyy U NMPOBEIEHUS WHANBHUIYATHLHOTO, KOJJIEKTUBHOTO
U CEeMEMHOro OTAbIXa U MPHU YYACTHUH B MAaCCOBBIX CIIOPTHUBHBIX
COpPEBHOBAHHUSAX;

— B TIpOIlECCE€ AaKTHUBHOM TBOPYECKOM  JIEATENBHOCTH IO
(hopMupOBaHUIO 3T0POBOTO 00pa3a KU3HU

— HCIOJIb30BAHUS JIMYHOTO OMBITa B (DPU3KYJIHTYPHO-CIIOPTHBHOM
JESTETBHOCTH.

JucuuiimHa BKITIOYAeT B ce0sl CeIyroIne pa3aebl:

1. ®wusuueckas KyabTypa B NPO(ECCHOHAILHOM IOArOTOBKE
CTYZEHTOB.

2. Amnaromo-mopdosiornueckue ¥ (HU3HOIOTHYECKHE OCHOBBI
JKU3HENIEATEIbHOCTH OpraHM3Ma 4YeJoBeKa IMpU  3aHATHUAX
(hM3UIeCKOM KyIbTYPOH.

3. OCHOBEHI 30pOBOr0 00pa3a XU3HU CTYAEHTA

4. VY4eOHBI TPyd CTYAECHTOB M BO3MOKHOCTH TIOBBIIICHUS €TO
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3¢ GEKTUBHOCTH CPEICTBAMU (PU3HUYECKON KYIbTYPHI.
5. Meronuyeckne W MPAKTHYECKHE OCHOBBI  (PU3HUYECKOTO
BocnuTanus. CopT B cucTeMe (U3HYeCKOro BOCIIUTAHHS.
6. Onumnuiickue Urpsl.
7. KOHTpPOJb U CAMOKOHTPOIIb (DU3HIECKOTO COCTOSHUSL.
8. IIpodeccroHanbHO-NPUKIAIHASL (dbm3udeckas  TOATOTOBKA
CTYZEHTOB.
b1.5.JIB.01 DJIeKTHBHBIE TUCHUILINHBI 0 (PU3HYECKOil KyabType u ciopty | 328
b1.5.[1B.01.01 | DiexkTUBHBIE KypchI N0 (pU3HUECKOIT KYJIbTYpe U CIOPTY 328

Llenpto  W3y4eHHS JAUCHUIUIMHBI ~ «JJEKTUBHBIE KYpCHl  IIO
¢u3nUecKkoil KyJIbType H CHOPTY» SBISeTCS (OpMHUpOBaHHE
(bu3HYecKol KyJIBTYpHl JTMYHOCTH M CIIOCOOHOCTH HAIPaBICHHOTO
WCTIONB30BaHMA  pa3HooOpa3HbIX (GopM (pu3HYECKOl KyIbTYDHI,
CrOpTa Ui COXpPaHEHHsS W YKPEIUIGHWs 3/0pOBbs, a TaKke
MTOATOTOBKA K OyayIIel mpodeCCHOHAIBHON NesTeFHOCTH.
Uzyuenne aucuuminuebl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U
HaBBIKaX, MONYYCHHBIX B pPE3yJbTaTe OCBOCHUS JWCIHIUINHEI
«Du3nueckas KyJlbTypa» B paMKax CpeTHETr0 MOJTHOTO 00pa30BaHMUS.
3HaHUS W YMEHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyUYEHHUH
JIHMCIMIUIMHBI, HEOOXOAWMBI Uil TOATOTOBKM  JIMYHOCTH K
MpodeCcCHOHANBEHON JIESITENBHOCTH; ISl COXpaHEHUS U YKPETUICHHS
37I0POBbS, TICHXUYECKOTO Onaronoy4us, pa3BUTHI U
COBEPIIICHCTBOBAHMSI MCUXOPU3NISCKUX CIIOCOOHOCTEH, KauyecTB U
CBOWCTB JINWHOCTH, CAMOOTIpeIeTICHUs] B (PU3NIECKOH KyIbType; A
OBJaZIcHUsI OOIIeH W MpOoQecCHOHANBHO-TIPUKIATHON (PU3NUECKOM
KYJIbTYpOH, omnpelestonieldl mcnxopu3ndecKyto NoAroTOBICHHOCTh
CTyneHTa K Oymymied mpodeccuu; Ui JOCTHKEHHS JKU3HEHHBIX H
Mpo¢eCCHOHANBHBIX IENeH.

Wzyuenne MUCIMIUIMHBI HANIPaBlieHO HAa (OPMUPOBAHUE U Pa3BUTHE
CIIETYIOIINX KOMIIETCHIINH:

- cMocOOHOCTBIO HCIIONB30BATh METOJABI M CPEACTBA (DU3UUECKOU
KyJBTYpbl Uil OOECleueHHs IIOJHOLEHHOH COLMAIbHOH U
npodeccronansHoit aesrenpHocTH (OK-8).

B pesynbrare u3ydeHus: TUCIMIUTHHBI 00YYarOIIHIACS TOJKEH:
3HATh:

- posib (PU3UYECKOU KyJIbTYphl B Pa3BUTHUHU YEIOBEKA M MOJATOTOBKE
CHEIHAINCTA;

- OCHOBBI (PM3MUYECKOHN KYJIBTYPBI U 3JI0POBOTO 00pa3a KHU3HH;

- BIIMSTHUE O37J0POBUTEJBHBIX CHUCTEM (PM3MUECKOTO BOCIMTAHHS Ha
VKpeIUIGHUEe  37I0POBbs,  NPOPHIAKTHKY  MPOPECCHOHATBHBIX
3a00J1eBaHUi U BPEAHBIX NPUBHIYEK;

- CHOCOOBl KOHTpOJIS, CAMOKOHTPOJISA M OLEHKHA (PU3MUECKOTO
pa3BUTHA M PU3NUECKOI MOATOTOBIEHHOCTH;

- MpaBWja M CHOCOOBI TUIAHMUPOBAHUS 3aHITUH MO (UINUECKOU
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KYJITYpE U CHOPTY C LEJIbI0 YKPEIJICHUSI U COXPaHEHUs 340POBbS,
MPOPMITAKTHKA TTPO(PeCCHOHATHHBIX 3a00JICBAHIH.

Ymers:

- HCIONB30BaTh MPUOOPETCHHBIE 3HAHUS, YMEHHS B o00jacTu
¢u3nyeckoil  KympType W cmopre B IpodeccroHadbHON
JeSITeNbHOCTHY;

- COCTaBIATh KOMIUICKCHl O3JOPOBUTENBHONM H  aJalTHBHOU
(;reueOHOIT) PU3NIECKON KyIbTYpPHI;

- OCYILECTBISITh TBOPYECKOE COTPYIHHUYECTBO B KOJUICKTHBHBIX
(hopmax 3aHATHH PUZNIECKON KyITbTYpPOU.

Biagers/ BnageTs HaBbIKAMU:

- CUCTEMOH TEOPETUYECCKUX 3HAHHUM, 00ECICUMBAIOIINX COXPAHCHUE
W yKpelieHHe 3JI0pOBbs, Pa3BUTHE H COBEPIICHCTBOBAHHE
MCUXO(U3UYECKUX CITIOCOOHOCTEN M Ka4eCTB,;

- HaBBIKAMHU TMOBBIIIECHHUS Pa0OTOCIOCOOHOCTH, COXPaHEHHUs,
YKPEIUIEHUS 340POBbSI M CBOMX (DYHKLIHMOHAIBHBIX M JIBUTATEIIBHBIX
BO3MOKHOCTEI;

- HaBBIKAMHM OpTraHM3all W MPOBEACHUS HHIUBHIYaIbHOTO,
KOJIJIEKTUBHOTO M CEMEWHOI0 OTAbIXa W NPH yYacTUH B MAacCOBBIX
CIIOPTUBHBIX COPCBHOBAHUSX;

- HaBBIKAMU TUIAHUPOBAHHWS CAMOCTOSITENIBHBIX 3aHATHH  TI0
¢u3nueckol  KyJIbType HM  CHOPTY  Aisl  Npo(UIaKTHKH
npodecCHOHANBHBIX  3a00NIeBaHMH, YKPEIUIGHUST W COXPaHECHHs
310POBBSL.

JucuuiiinHa BKIIIOYAET B ce0sl CeIyIoIIne pa3aesbl:

1. Pazmen. ®usuyeckas KynbTypa B cHCTeMe NpodecCHOHATBHON
MOJITOTOBKH.

1.1 ®dusnueckas KyJIbTypa Kak COLHATbHBIA (heHOMEH.

[IprunHBl BO3HUKHOBEHMs (PM3MUYECKOIO BOCIHTAHMS B OOIIECTBE.
dusnyeckas KyJabTypa: OCHOBHBIC TIOHSTHS, KOMIIOHEHTHI U (POPMBIL
Cpencra GU3NIECKON KYJIBTYPHI.

1.2. HanpaBinenHoe ¢(opMHpOBaHME JIMYHOCTH B  Ipolecce
¢uzndeckoro Bocnutanus. CBs3b pa3IMYHBIX BHJIOB BOCITUTAHUS B
nponecce (¢uznueckoro BocnuTaHuA. Dusmueckas  KyIbTypa
JIUYHOCTH.

1.3. MeToauKko-earornieckie OCHOBbI (DU3MUECKOM MOATOTOBKH
Metoandeckne NPUHLUMIBI (U3MUECKOTO BOCHUTAaHUS. MeTomsl
¢usndeckoro BocnutaHus. OCHOBBI OOy4YSHHS JIBHTaTEIbHBIM
JEUCTBUSM.

1.4. OcobenHoctr opranuzanyuu (GuU3NYEcKOll KyIbTyphl Cpeau
MOJIOJIEXKH.

BospacTtHble 1 aHaATOMO(QHU3HOIOTHIECKHE OCOOCHHOCTH MOJIOJEKH.
Oprasuzainys 3aHATUN B y4eOHBIX 3aBEACHUSAX U NEPHOA TPYAOBOH
nestenbHocTd. OpraHuzalds — CaMOCTOATENBHBIX — 3aHATUH IO
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¢duznueckoii KynbType. OCHOBBI CAMOKOHTPOJSL.

2. Paznen. duznyeckas KyIbTypa U mpodeccusl.

2.1. IIpodeccronanpHO-TIpUKIaAHAS PU3HIECKAs TOATOTOBKA
Ha3znauenue, 3amaun, conepxanue [IIIDII. Meroanueckue OCHOBBI
[II®IT.

2.2. IlponsBoacTBeHHast pu3nUecKas KyiabTypa

Ilenb, 3amay, METOAWYECKHME  OCHOBBI  IMPOW3BOJCTBEHHOMU
¢m3nyeckoit KynbTypbl. DOPMBI TPOU3BOJACTBEHHON (HU3NIECKON
KyJbTypbl. MeTonMKa COCTaBJICHHS KOMIUIEKCOB YNPAXKHEHUN
MIPOM3BOACTBEHHON (PH3MYECKOl KYJIBTYpHl C y4eTOM Mpodeccui.
OU3KYJIbTYpHO-CIOPTUBHBIC 3aHATUS JJIi AKTUBHOTO OTABIXa U
MOBBIIIICHUS  (DYHKIIMOHAJBHBIX BO3MOXKHOCTEH. [IpoduiiakrTrka
mpo(ecCHOHANbHBIX 3a00JIEBAHUI W TpaBMaTU3Ma CpPEICTBAMH
(U3NUECKOI KyITbTYPHI.

2.3. PazButme Qusmueckux KayecTB A MpodecCHOHATHFHOU
JeSITeTbHOCTH.

Cuna W OCHOBBI METOAMKH €€ BocmuTaHus. CKOpOCTHBIE
CIIOCOOHOCTH M OCHOBBI METOJTUKH UX BOCIUTAHUS. BRIHOCIMBOCT 1
OCHOBBI METOJIMIKH €€ BOCIIUTaHHA. | HOKOCTh M OCHOBBI METO/IUKH €€
BocnutaHus. KoopuHAIMOHHBIE CITOCOOHOCTH U OCHOBBI METOJIUKU
MX BOCITUTAHUSL.

3. Paznen. CoBpeMeHHBIE 0310POBUTENBHBIE TEXHOJIOTHH.

3.1. ®urHec-a3podOHUKa.

3.2. Atnernyeckas THMHACTHKA.

3.3. CkanauHaBCcKas X0/160a.

3.4. AkBaa3pobOuka.

3.5.0cHOBBI caMmOMaccaxa.

4. Pazgen. CriopT 1 npoeccoHaNIbHAS AEATEIBHOCTD.

4.1. Xapaktepuctuka criopta. OCHOBHBIC TIOHATHS, KJIaCCH(UKAIHS,
conuanbHble QyHKIUU. CIOPTHBHAS JEeSITENFHOCTE U ITpodeccust.
4.2. Urpossle Buubel cropra. backer0oi, BoJIeH001, HACTOIBHBIN
TEHHHUC.

4.3. Kommiaekc ['TO - ocHoBa o00mepU3NUECKON MOATOTOBKH
YeNoBeKa.

B1.5.1B.01.02

AJanTUBHBIE KYpPChI 10 PU3NYECKOil KYJIbType U CIOPTY
HenssMu  u3ydeHMs AWCUMIUIMHBI  «AJANTUBHBIE KYpChl MO
(hM3UYECKOM KyNbType U CIIOPTY» SIBISFOTCS:

— (opmupoBaHre (QUINIECKON KyIbTYpbl JHUYHOCTH OymyIIEero
npodeccuoHasa, BOCTPEOOBAHHOTO Ha COBPEMEHHOM PBIHKE
TpyAa;

— pa3BUTHE ¢duznueckux KauecTB u CHOCOOHOCTEH,
COBEpILIECHCTBOBAHHUE (YHKLINOHAIBHBIX BO3MOXKHOCTEH
OpraHMu3Ma, YKpeIUIeHHE HHANBUIYaIbHOTO 3/J0POBbS;

— ¢opMHpOBaHWE YCTOHYHMBBIX MOTHBOB M TIOTpEOHOCTEH B
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OCepeKHOM OTHOIIEHUHM K COOCTBEHHOMY 3/I0OPOBBIO, B 3aHATHSIX
(PM3KYIBTYPHO-03JOPOBUTEIHHON u CHOPTHBHO-
03/I0POBUTENBHO JIEATEIbEHOCTHIO;

— OBJAJEHHE TEXHOJIOTUSIMA COBPEMEHHBIX O3J0POBUTEIbHBIX
cucTeM ¢u3nIecKoro BOCITUTAHUS, oOoraieHue
WHAUBUAYAIBHOTO OTIBITa 3aHATHH ¢uzngecKuMH
YNPaKHEHUSIMH C YIETOM HO30JIOTUH U TIOKA3aTeNSIMH 3[J0POBbS;

— OBJaJeHHE CUCTEMOH NPO(eCcCHOHATEHO U KU3HEHHO 3HAYMMBbIX
MPAKTUYCCKUX YMCHHI;'I, u HaBBIKOB, O6GCHC‘-II/IBEIIOHII/IX
COXpaHEHHWE M YKpeIuieHHe (U3MUYECKOro M ICUXUYECKOTO
3JI0POBBS;

— OCBOCHHE CHCTEMBI 3HAHHUH O 3aHATUAX QPU3MUECKON KyIbTYpPOH,
WX POJIM U 3HAYCHUU B (POPMHUPOBAHUH 3I0POBOTO 00pa3a KU3HH
U COLMAJIbHBIX OPUEHTALUII;

— mpuoOpeTeHue KOMITETEHTHOCTH B (PM3KYIBTYpHO-
O3IIOpOBI/ITCJII)HOI71 u CHOpTI/IBHOﬁ JCATCIIBHOCTHU, OBJIaJCHHC
HaBBIKAMH TBOPYECKOTO COTPYIHHYECTBA B KOJUIEKTHBHBIX
(hopMax 3aHATHH PUINIECKIMH yIIPAKHEHUSIMHU;

— TOJyYeHHE 3HAaHUH M MPAKTUYECKUX HABBIKOB CaMOKOHTPOJIS
OpU HATUYWMU Harpy30K pasiIMyHOTO XapakTepa, MpaB I
YCBOEHHS JIMYHOW TMIMEHBI, PALMOHAIBHOIO PEXHMa Tpyla U
OTHBIXA;

— MAaKCHUMaJIbHO  BO3MOXKHOE  pa3BUTHE  KU3HECHOCOOHOCTH
CTyACHTa, MMCIOUICTO YCTOI>'I‘II/IBBIG OTKJIOHEHUS B COCTOAHHUUN
3M0pPOBbs, 3a CUET OOECIeYeHUs! ONTHMAIBLHOIO pEeXHUMa
(YHKIIMOHUPOBAHUST OTITYIICHHBIX TMPUPOJONH U MMEIOLIMXCS B
HaJIN4YuM €ro ABUIraTCJIabHbIX BO3MOKHOCTEH U AYXOBHBIX CHUJI, UX
rapMOHH3ALMHU Ul MaKCUMAaJIbHON caMopealin3alii B Ka4eCTBe
COLIMAJIbHO W WHAMBHJYyaJbHO 3HAYUMOro cyoOwbekra. B
OporpaMMy BXOIAT NPAKTHUYECKUE pasfesibl JTUCHUIUINHBI,
KOMIIJICKCBI (1)I/I3I/I‘ICCKI/IX pra)KHeHHfI, BH/JIbI HBHI‘aTeJ'IBHOfI
AKTUBHOCTH, METOAUYECCKHUEC 3aHATHA, YUUTBIBAIOIHE
0COOEHHOCTH CTYACHTOB C OrPaHMYEHHBIMH BO3MOXKHOCTSIMH
3JI0POBBSI.

[IporpaMMa AMCUUIUIMHBI [Js1 CTYIEHTOB C OTPaHMYCHHBIMH

BO3MOXHOCTSMH ~ 3JI0POBbSI M OCOOBIMH  00pa3oBaTeIbHBIMU

MOTPEOHOCTSIMU npernoiaraeT pelieHue KOMILIIEKCa

MeIarornyeckux 3aaad Mo peanu3alyy CICAYIOUIMX HalpaBIeHUH

paboThIL:

—  NOPOBEACHHE 3aHATUH M0 PU3NUECKON KYJIbTYPE Ui CTYJICHTOB
C OTKJIOHCHUAMU B COCTOSAHHHU 3I0POBbA, BKIIIOYas HHBaJIUJI0B, C
y4eTOM  HWHIUBHIYaJIbHBIX OCOOCHHOCTEH  CTYINCHTOB H
obpaszoBaTenbHBIX TOTpeOHOCTEH B oOjacTy  Qu3NIECKOI
KYJIBTYPBI;
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pa3paboTKy  MHIWBUAYaJbHBIX  TporpamMMm  (pusmueckoit
peabunuTanMi B 3aBUCUMOCTH  OT  HO30JIOTUH |
WHIUBUAYAITBHBIX OCOOCHHOCTEH CTyNEHTa C OTPaHUYCHHBIMU
BO3MOXHOCTSIMH ~ 3JIOPOBBSI;  Pa3pabOTKy H  pean3alyio
(PM3KYIBTYPHBIX 00pa3oBaTeIbHO-PeaOMITUTAIIHOHHBIX
TEXHOJIOTHI, 00CCIIEYHBAIONINX BHITIOJIHEHUE WHIAWBUAYATHLHON
MPOrpaMMBbI PeaOHITUTAIUY;

pa3paboTKy M peanu3alyio METOAUK, HalpaBICHHBIX Ha
BOCCTAaHOBJICHHE W pa3BUTHE (QYHKIHMHA OpraHu3Ma, MMOJHOCTHIO
WIH 9YaCTUYHO YTPaueHHbIX CTYACHTOM IOCiE OOJIE3HHU, TPaBMbI,
o0y4eHHE HOBBIM CcHoco0aM H  BHAAaM  JBHUTaTeIbHOU
NESITeNIbHOCTH; Pa3BUTHE KOMIIEHCATOPHBIX (DYHKIMH, B TOM
YHCII€ U IBUTaTEIbHBIX, IPU HAUYHAN BPOKICHHBIX IATOJOTHH;
NpeaynpexkIeHHe  MPOTPECCUPOBaHUsI  3a00ONEBaHHS — WIIH
(bU3UUECKOr0 COCTOSHUS CTYACHTA;

o0ecrieyeHne MCUXO0JIOr0-TeAarorniyeckoi MoMOIIU CTyIeHTaM
C OTKJIOHEHMSMH B COCTOSHUM 37I0POBbsI, HCIIOJIb30BaHUE Ha
3aHATUSAX  METOJMK  IICUXOAMOIMOHAIBHOM  pasrpy3ku U
CaMOpeTyJISLNH, (hopmupoBaHue MTO3UTHBHOTO
TICUX0IMOIIMOHAIBHOTO HACTPOS;

MMPOBECACHUC CIIOPTUBHO-MACCOBBIX MCpOHpI/IHTI/Iﬁ 1A JIdI C
OrpaHUYCHHBIMHU BO3MOXHOCTAMH 3O0POBBA 110 PA3JIMYHLBIM
BHJAM  aJanTHBHOTO  CIOpTa, (OPMHUpPOBAaHHE  HABBIKOB
CyJeiCTBa;

OpPraHMU3alMI0 JTOTOJHUTEIBHBIX (BHEYPOUHBIX) M CEKIIMOHHBIX
3aHATHN (U3WYECKUMH YIPAKHEHUSIMH JUIS  TIOJIep KaHUs
(moBbIIIeHUs1)  ypoBHS ~ (PU3MYECKON  MMOATOTOBIEHHOCTH
CTYACHTOB C OIrpaHUM4Y€HHBIMHU BO3MOXHOCTSAMU C IECJIBIO
YBEIMUEHUIO 00beMa WX JIBUTaTeNbHOW aKTUBHOCTH H
colMaibHOM aJlanTalyy B CTYJAEHUECKOH cpene;

peaM3anyio MporpaMM MIWHCTPUMHUHTA B By3€: BKIIIOUYEHHE
CTYICHTOB C OTPaHWYEHHBIMH BO3MOXKHOCTSMH B COBMECTHYIO
CO 3/IO0pOBBIMH CTyIEHTaMH (HU3KYJIbTYPHO-PEKPEAlOHHYIO
NeSITeNbHOCT, TO €CTh B  HWHKIIO3UBHYIO  (DM3HYECKYIO
peKpeanuto.

MIPUBJICYCHNE CTYJAEHTOB K 3aHATHSIM AaJalNTHBHBIM CIHOPTOM;
MIOATOTOBKY CTYJEHTOB C OrPAHUYEHHBIMH BO3MOKHOCTSAMHU
3M0pOBBSl JJISl Y4acTHsi B COPEBHOBAHUSAX; CHCTEMAaTH3aIHIO
nHPOPMALMM O CYWIECTBYIOIIMX B TOpPOJE CHOPTUBHBIX
KOMaHAax Ui WHBAJUIOB W TMPHUBICYCHHE CTYJEHTOB-
VWHBAJIMJIOB K CIIOPTUBHOW MEATENIBHOCTH B 3THUX KOMaHIax (B
COOTBETCTBHU C 3a00JIeBaHNEM) KaK B KaY€CTBE YUaCTHUKOB, TaK
U B KauecTBe OO0JIENBIIUKOB.

I[J'IH HU3y4YCHUA OUCHUIIINHBL HCO6XO,Z[I/IMI>I 3HaHUA (YMCHI/IH,
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BlaJeHus), cHOPMHUPOBAaHHBIE B pPE3ylbTaTe W3y4YEHHUsl MpeaMeTa
«Du3nueckas KyJabTypa» B paMKax OOIIEro IOJHOTO CPEIHEro
oOpa3zoBaHMs, a TaKke JucHUIUIMH «®Pu3uueckas KynbTypa u
CHOPT».

3HaHUs, YMEHUS U HaBBIKH, IIOJY4YEHHBIE IPU OCBOCHUM IAHHOU
JUCLHUIUTMHBL OyIyT HEOOXOAMMBI Ui (OPMHUPOBAHHS MOHUMAaHHS
COLMANIbHON POIM (PU3MUYECKON KYJIBTYPHl B Pa3BUTHH JIMYHOCTU U
MOArOTOBKE €€ K MNpo(ecCHOHAIbHOM  NeATeNbHOCTH; VIS
COXpaHEHUS U YKPEIJICHUS 3JI0POBBSI, IICUXUYECKOTO 01aronomyyus,
Pa3BUTHSA U COBEPLICHCTBOBAHUS MCUXO(PHU3MUECKUX CIIOCOOHOCTEH,
KaueCTB M CBOWCTB JIMYHOCTH, CaMOOINpEACTcHUs B (hU3NYCCKOU
KYJIBTYpe; AJIsl OBJIaieHus oOuiell u npodeccHoHaIbHO-TTPUKIIaTHON
(mznyeckoit MOATOTOBJICHHOCTH, onpeaensouei
NCUXO0(HU3HYECKYI0 TMOATOTOBICHHOCTh CTyJOeHTa K Oynyuiei
npodeccuy; A AOCTHXKEHHUS JKU3HEHHBIX M IpodeccCHOHATBHBIX
LIEJIEH.

Wzyuenne mUCIMIUIMHBI HaNpaBieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

- CMocoOHOCTBIO MCIONB30BATh METOABI M CPEACTBA (DU3UUECKOU
KyJBTYpbl Ul OO0ECHeueHHs IIOJHOLEHHOHM COLMAaIbHOH U
npodeccuonansHoit aestenproct (OK-8).

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:
3HATh!

- poyib W 3HaueHHe (UINUECKOW KYJIBTYphl B MPOPEeCcCHOHATLHON
MOJTrOTOBKE U AajbHENIIEH NesITeIbHOCTH;

- ¢opmbl ¥ BuAbl GU3KYIBTYPHOH IESITEIBHOCTH Uil OpraHU3aluu
3I0pOBOTO 00pa3a )KU3HU, aKTUBHOTO OT/IbIXA U JI0CYTa;

- 3HaHHE TeXHUUYECKUX NPHUEMOB U ABUTATENbHBIX JEHCTBUI 0a30BbIX
BUJIOB CIIOPTA;

- COBpPEMEHHBIE TEXHOJIOTHH YKPEIJICHHUS M COXPAHEHHUS 310pPOBbS,
MOAJEPKAHUS paborocniocobHoCTH, npOPUIAKTHKH
IpeaynpekacHus  3a0ojeBaHWi, CBSA3aHHBIX ¢ y4eOHOW W
MPOM3BOJCTBEHHOH J1EATEIHHOCTHIO;

- OCHOBHBIE CIIOCOOBI CAMOKOHTPOJISI MHINBUAYAIBHBIX ITOKa3aTeeh
3I0POBBS, YMCTBEHHOW W (Pu3Wdeckoil paboTOCIIOCOOHOCTH,
(u3MUecKoro pa3BUTHS U PU3NUECKUX KAUECTB.

VYMeTs:

- HCHOOJB30BAaTh MEXKIIPEIMETHBIE TOHITHS M YHUBEpCAIbHBIC
yueOHbIe JlefcTBUA (perynsTUBHEIE, II03HaBaTEINIbHEIE,
KOMMYHHKATHBHEIE ) B CIIOPTUBHOM, (U3KYIBTYPHOH,

03/10POBUTENIBHOM U COLIMANBHOMN MPAKTUKE;

- BBINOJNHATH (U3UYECKUE YHNPAKHEHUS Pa3sHOH (pyHKIMOHAIBHOU
HaTpaBICHHOCTH, WCIOJB30BaTh WX B pEXUME y4dyeOHOW U
MPOM3BOJACTBEHHON  JEATENBHOCTH €  LEJbl0  NPOQHUIAKTHKU
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MepeyTOMJIICHUS B COXPaHEHHUS BBICOKOH paboToCcocoOHOCTH;

- HCIIONIb30BaTh pa3HooOpa3Hble (OPMBI W BHUIBI (DH3KYIBTYPHOU
NEeSTeNbHOCTH JUISl  OpTaHM3alid  37I0POBOTO  00pasza  KH3HW,
AKTUBHOTO OT/IbIXa U JIOCYTA;

- WCTOJB30BaTh 3HAHUS TEXHUYECKHUX NPUEMOB M JBUTATEIBHBIX
JeicTBHii 0Aa30BBIX BUJIOB CIIOPTa B UIPOBOW M COPEBHOBATEIHHOMN
TEeSTeNbHOCTH;

- aQHAIM3WPOBATh M  BBIENATh OS(h(EKTHBHBIE TEXHOJIOTUH
YKpeTIeHUs u COXpaHEHUs 310pOBbBS, MOJIIePKAHUS
paboTOCIIOCOOHOCTH, PO UITAKTHKH MpeIyTpeKISHUS
3a00JeBaHUI, CBSI3aHHBIX C Y4Y4eOHOW W TMPOW3BOJCTBEHHOU
NEeSITebHOCTBIO;

-  aHANM3WPOBATh WHAWBHIyallbHBIE IOKAa3aTeNd  3IO0POBBA,
YMCTBEHHOM H (U3HMYECKOH pPadOTOCIOCOOHOCTH, (UIUIECKOTO
pa3BUTHS U (PU3UIECKUX KAUECTB;

- BBITIOTHATD WHAUBHUYaTIbHO Mo/I00HEIE KOMILIEKCHI
O3/IOpPOBHUTEIILHOW W aJanTUBHOW  (eyeOHOH)  ¢u3muecKon
KYJBTYPHI,

- OCYIIECTBIIATh TBOPYECKOE COTPYIHHYECTBO B KOJUIEKTHBHBIX
(hopMmax 3aHATHH PUINIECKON KyIBTYPOU;

- HCIOJIb30BaTh MPUOOPETEHHBIC 3HAHUS U YMEHUSI B IPAKTHYECKON
JESITeTbHOCTH U TTOBCETHEBHOM KU3HU.

BIIQ/IETH/ BJIaJIETh HABBIKAMHU:

- TpaKTHYECKUMH HaBBIKAMU HCIIOJIb30BAaHUS  PETYIATHBHBIX,
MMO3HABATENFHBIX, KOMMYHHKATUBHBIX JEWCTBUH B CIIOPTUBHOM,
(PM3KYIBTYPHOM, 03J0POBHUTENHHOMN M COIMATBLHON TPAKTHKE;

- HaBBIKAMHM HCIIOJIB30BAaHUSA (PU3UUCCKHUX YIPAKHEHUH pa3sHOU
(OYHKIIMOHATPHON  HANpAaBICHHOCTH B peXHMe y4eOHOH U
MPOM3BOJICTBEHHON  JICATENBHOCTH €  IEJIbI0  NPOQHIAKTHKH
MEPEeyTOMIICHHS U COXPaHEHHsI BRICOKOW pabOTOCIIOCOOHOCTH;

- IPAaKTUYECKUMHU HAaBBIKAMHU HCIIOJIB30BaHUS pa3HOOOPa3HBIX Gopm
W BUJOB (PHU3KYIBTYpHOH JESTENBHOCTH JJIsi  OpraHU3alid
310pOBOro 00pasa )KU3HU, AKTUBHOTO OTIBIXA U I0CYTa;

- HaBBIKAMH HCITOJIb30BAHUSI COBPEMEHHBIX TEXHOJOTHH YKpPEIUICHUS
W COXpaHEHHWsS 370pPOBBS, MOJACPXKAHUSI PabOTOCIIOCOOHOCTH,
NpoQUIAKTUKN TPEeIylnpexaeHus: 3a0oJeBaHUH, CBA3aHHBIX C
y4eOHO U MPON3BOJICTBEHHON JEATEIbHOCTHIO;

- OCHOBHBIMM  CHOCO0aMHM  CaMOKOHTPOJS ~ MHIUBHIYalIbHBIX
rokaszaresen 370POBBS, YMCTBEHHOM 51 busnyecKon
paboTocrmocoOHOCTH, (QU3MYECKOTO pPa3BUTHS W (PU3UUECKUX
KauecTB;

- CHCTEMOM TEOPETHYECKUX 3HAHMM, 00ECICUNBAIONINX COXPAHCHUE
U YKpEIUIEHHWE 3[0pOBbs, pa3BUTHE M  COBEPIICHCTBOBAHHE
NCUXo(U3UYECKUX CIMOCOOHOCTEH W KadecTB (C BBIIOJHEHHEM
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YCTaHOBJICHHBIX HOPMATHBOB MO 0OOIIEH (U3NIECKON U CIIOPTUBHO-
TEXHUYECKOH MMOATOTOBKE) JUIA:
— TOBBINICHHS PabOTOCIIOCOOHOCTU, COXPAHCHHS, YKPCIUICHHUS
3M0pPOBBSI W CBOMX (YHKIMOHATBHBIX W JBUTATEIBHBIX
BO3MOXKHOCTEH;
— OpraHM3alyu U MPOBEACHUS UHIUBUIYAIBHOIO, KOJUIEKTUBHOTO
1 CEMEMHOIo OTAbIXa U IPH YYaCTHUH B MACCOBBIX CIIOPTHBHBIX
COPEBHOBAHMSIX;
— Tpoliecca aKTHMBHON TBOPYECKOM JISSITEILHOCTH 10 (POPMHUPOBAHUIO
3JI0POBOT0 00pa3za XKH3HHU;
— HKCIOJIB30BaHUS JMYHOTO OMNBITA B (DU3KYJIBTYPHO-CIIOPTUBHOM
JESATEIbHOCTH.
JlucuMInInHa BKIIIOYACT B ¢e0sl CIACIYIOIINE Pa3aebl:
Pazpen 1. Beenenue.
Paznen 2. O6medusnueckas noaroroska u JIOK.
Paznen 3. YueOHbIe 3aHATHS 110 BUAAM CIIOPTA:
e BoJeiidon
®  HaCTOJIbHBIN TEHHUC
e (yrbon
e OackerOoIr
® Jnaptc
®  JHTEJUICKTyallbHbIe UTPHI (IIAIIKH, [IaXMaThl, HapIibl,
YTOJIKH)
®  JIbDKHAs MMOATOTOBKA
® (0aIMHHTOH
b1.B BapuaTtuBHas yacth
B1.B.01 IIpoexkTHAs AeATEIBLHOCTD 360 (10)

HGHB HU3YyUCHHUA JUCHUITIIMHBI «HpOCKTHaH JACATCIIBHOCTDB .
OBJIaJICHUE TEOPHEHl M NMPAKTHKOM MCCIIEIOBAaHHS U MPOCKTUPOBAHHS
CHUCTEM YIPaBJICHHUA B LEIAX UX HaHLHefIHIeFO COBECPIICHCTBOBAHU.
[TpoexTrpoBaHue C HyJIsl OpraHU3aLHUiA.

Wzydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKAaX, TIIOJYYCHHBIX B PpPE3YJbTATC OCBOCHHA OHUCHUILIIUH
«IKOHOMUKAY, «udopmanmonusie TEXHOJIOTHU B
JIOKYMEHTOBEJICHUM W apXUBHOM  JIEJER, «CoBpemeHHAs
OpraHu3alys rOCyIapCTBEHHBIX YUPEKICHUI Poccuny,
«MareMatukay, «/{okyMeHTOBEIEHHUEY.

3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
JMCIMIUINHBI, HEOOXOIUMBI IPU M3YyYCHUH CIICAYIOUIMX AMCIMIUINH
yueOHOro 1miaHa: «JlokyMeHTalnoHHOe OOeCIieYeHne YIpaBICHUS
Ha NPEANPUSATHAX PA3TNIHBIX OPraHU3AIIMOHHO-TIPABOBBIX (hopm».
W3yveHne TUCHUILIMHBI HAlIPaBJICHO Ha ()OPMUPOBAHHE U Pa3BHUTHE
CIIeTyIOIINX KOMIICTCHIINH:
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— [IIK-24 -BnajeHueM HaBBIKAMH OpraHHW3allMd  CIPABOYHO-
MTOMCKOBBIX CPEJICTB M MCTIOIB30BAHMS aPXHUBHBIX JIOKYyMEHTOB;

— JIIIK-1 -cmocoOHOCTRIO pa3padaThiBaTh MAKETHl JIOKATBHBIX
HOPMAaTUBHBIX aKTOB U HOPMATHBHO-METOJIUYCCKHUX JOKYMECHTOB IO
nH(OPMAITMOHHO-JOKYMEHTAIIHOHHOMY OOECIIEYeHNI0 YTIPABICHHUS
Y apXUBHOMY XPaHEHUIO JOKYMCHTOB;

— JIIIK-2 -criocoOHOCThIO OPHEHTHUPOBATHCS B 3aKOHOAATEIBHON U
HOPMaTHBHO-METOHIECKON Oaze nH(pOPMAITMOHHO-
AOKYMCHTAlIlMOHHOI'O O6CCHC‘I€HI/IH YHOpaBJICHUA U apXUBHOTO A€ja U
CMEXXHBIX 00nacTe.

B pesynbTaTe M3yueHUs AMCUUTUIMHBI 00YYarOIIUNACS TOJIKEH:
3HATb:

- TEOPETHYECKHUE W METOAOJIOTHYECKHE OCHOBHI OPraHMU3AIMOHHOTO
pa3BUTUA u OpraHu3alMOHHOTO IIPOCKTUPOBAHUA CHUCTEM
YIpaBIeHIS,

- TEOPETUYCCKHUE OCHOBBI UCCIICJIOBAHNUS CUCTEM YIIPABJICHUS;
— MCTOJbI IMPOCKTUPOBAHUA W HOPMHUPOBAHUA YIIPABICHYCCKOTO
TpyJa;

— MCETOJbI UCCIICAOBAHUA U aHAJIM3a CUCTECMbI JOKYMCHTAIMOHHOI'O
obecrnieueHus yrpaBIeHuUs;

— OCHOBBI OpraHusal U IMpoBCACHUA HCCHeﬂOBaHHﬁ;

— METO/Ibl IPOBEICHUS UCCIIEOBAHUI;

— METOJBl aHalu3a WCXOIHBIX IAaHHBIX; METOIBl MPOCKTUPOBAHUSI
CHUCTEM YIIpaBJICHUA.

YMeTb:

- (hopMyITUpPOBaTh 331241 HCCIEIOBATEILCKON PabOTHI;

- IJIaHUPOBATH U BLI6I/IpaTL IIyTU U METObI UX pCAIN3alluu;

MPOEKTHPOBATh OPraHU3ALMOHHYIO CTPYKTYPY NPEANPHUSTHUS;

OLIEHNBATh dPPEKTHBHOCTH TEX MIJIM MHBIX METO/IOB HCCIIEJOBAHMS
H NPOEKTUPOBAHUSA JUIsl KOHKPETHOI'O IIPOEKTA;

—  IUIaHMPOBaTh W OPraHHU30BBIBATH PabOTy HCCIENOBATENbCKOM
CpYIIIIBI;

— aHaJM3UPOBATH M 0000IIATH IEPBUYHBIC TaHHEIE,

— COCTaBJISITh U BECTHU IPOEKTHYIO JOKYMEHTALNIO;

— BBINIOJHATH SKOHOMHUYECKHE pacueThl B JAHHOHW 00acTu;

— OLCHMBaThb HKOHOMHUYECKYIO J(PQPEKTHBHOCTH IPOEKTOB H
PEe3yIbTaTOB UX BHEAPEHHUSL.

Bnanets HaBbIKaMu:

— BIAJAETh METOJAMU ONTHMHU3ALUHN TOKYMEHTOIIOTOKOB, METOIaMHU
HCCIIE0BAHMS HA IIPAKTHKE;

— METOJJaMH OPraHU3ALMOHHOTO IIPOEKTUPOBAHU;

— METOJMKAaMHU NIPOEKTUPOBAHNS PA3JIUNYHBIX IIOJCHUCTEM.
JucuunianHa BKIIOYaeT B ce0sl CIeLyOIINe Pa3iesbl/TEMBIL:

Tema 1. Teopernueckne ©  METOJOJOTHYECKHE  OCHOBBI
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OpPraHHU3aLOHHOTO pa3BUTHUSA u OpraHU3allMOHHOTO
MpoeKTHpoBaHus cucteM yipasieHus (CY).

Tema2. IlmanupoBanme W opraHu3aiys NPoeKTHBIX pador (CVY).
Oransl OpraHu3allMOHHOI0 MPOEKTUPOBAHUS CUCTEM YIIPABICHHUS.
Tema3. MeTtonbl HCCIEA0BAHMS u aHanusa cucTeM
JOKYMEHTAIIMOHHOTO 00ECIIeUeHUs! YIIpaBICHHS.

Tema 4. MeToIpI TPOEKTUPOBAHUS YIIPABIEHUIECKUX CHCTEM.

Tema 5. [IpoexkTupoBaHue OpraHu3allMOHHON IOJCHUCTEMBI
YIIpaBJICHUSL.

Tema 6. IlpoexTupoBanwe WHPOPMANMOHHONW  ITOJCHCTEMBI
YIIpaBJICHHUSL.

Tema 7. IIpoekTMpOBaHHE  TEXHOJOTMYECKOW  IMOACUCTEMBI
yIpaBIeHU

Tema 8. [IpoexTrpoBaHNe HOPMATUBHOM MOACHCTEMBI YIIPaBICHUS.
Tema 9. IIpoekTUpoBaHME MOACHCTEMBl OpraHU3alUdd Tpyla
MepcoHaIa.

Tema 10. IIpoexTupoBaHue MOACUCTEMBI YIIPABICHUS IEPCOHATIOM.
Tema 11. MeTtoauka ompeeneHus] SKOHOMHYECKOH 3P(HEKTUBHOCTH
OpraHMU3allMOHHOTO TPOEKTa.

b1.B.02

JdoxkyMeHTALIMOHHOE obecneueHue aIMUHUCTPATUBHBIX
oTHOLIeHMiT B PD

LensiMu u3yueHUs JUCIUIUIMHBI «/[0OKyMeHTaIlMOHHOE O0ecIeueHue
aJIMUHUCTPATUBHBIX OTHOWIEHHH B P®» sBisorcs: mpuoOpereHHe
CTy/IeHTaMu 00beMa 3HaHU, HABBIKOB U YMEHHH, HEOOXOAUMBIX JIJIst
MPaBUJIBHOTO TIOHUMaHUSA W TPUMEHEHHS OPUANYECKUX HOPM
aJIMUHHCTPAaTUBHOTO MPaBa B NPO(PECCHOHAIBHON NESTEIbHOCTH, a
TaKkk€ OPHUEHTHUPOBAaHHE CTYACHTOB Ha TEOPETHKO-TIPABOBbIE
npobieMbl obecrieueHHss W 3aIIMThl, OCHOBHBIX INpaB M CBOOOX
YesioBeKa M rpaKAaHrHa.

Wzydenne paucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJbTAaTe OCBOCHMS JUCLUILINHBI
«Bsenenue B npodeccutoy.

3HaHUS W YMEHHUS, MOJY4YCHHBbIE OOYYAIOIIMMHUCS TPU H3YYEHHH
OUCLUUIUIMHBI,  HEOOXOAMMBI ~ NPH  M3YYCHUH  AMCLUILINH:
«IIpaBoBenenue», «CoBpeMeHHass OpraHU3aIUsl TOCYIapPCTBEHHBIX
yupexxaennii  Poccum», «l'ocymapcTBeHHBIE, MYHUIMNAIBHBIE U
BEJIOMCTBEHHBIE apXMBbI», «OpraHuzanus paboTsl ¢ 0O0palleHuIMU
rpaxnaan», «Jlenonpon3BOACTBO MYHHUIMNAIBHBIX YUPEKACHUN,

«KondunenunansHoe JIeIIONPON3BOICTBOY, «IIpoexTHas
nesTenbHOCThY, «[IpoekTrpoBaHue ynpaBiIeHUECKO JOKyMEHTAIUN
OpTaHu3aLuny, «/loxyMeHTHUpOBaHHE JESTENBHOCTH
HEroCyJ1apCTBEHHBIX OpTraHMU3aIHi», «JloxymeHTBI u

JTOKYMEHTO00OPOT B OyxranTepckoM yuerey, «lIpomsBoncTBeHHas -
MPAaKTUKA IO TOJYYCHUIO TPOPECCHOHAIBHBIX YMEHHH W OIBITa
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OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

npodeccuoHanbHO  AeaTenbHOCTH»,  «llpow3BomcTBeHHAass — —
MPEIANIUIOMHAS IPAKTHKAY.

W3yuenne nucuMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIIEAYIOMINX KOMIIETCHIINH:

OK-4 cnocoOHOCTBIO HCIOJBE30BaTh OCHOBHI TPAaBOBBIX 3HAHWN B
pa3nu4HbIX cepax nesITeIbHOCTH;

OIIK-3 BnageHumeM 0a30BBIMH 3HAHHUSAMH CHCTEM OPTaHOB
rOCYJapCTBEHHONW U MyHHULIMITAJIbHOM BIACTH;

JIIK-2 crnocoGHOCTBIO OpPHUEHTHPOBATHCA B 3aKOHOAATENBHON U
HOPMaTHBHO-METOAMYECKOM Oaze nH(GOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeHs yIIPaBJICHUs M apXUBHOTO Aefia U
CMEKHBIX 00JIaCTEeH.

I[IK-1 cnocoOHOCTRIO TNPUMEHATH HAYYHBIE METOIBI  TpH
HCCIICIOBAaHUN 00BEKTOB MPO(ECCHOHAIBHOMN IEATEIIEHOCTH.

B pesynbraTe u3ydeHus: AMCIMIUIMHEI 00YYarOLINICs TOJIKEH:
3HATB!

- coJiepKaHUE U CTPYKTYPY OCHOBHBIX TMOHATHH B cdepe MpaBoBOTO
peryaupoBaHusl  aIMUHHUCTPATUBHBIX  OTHOIICHHIA; COCTaB,
CTPYKTYpY U COJEpKaHHUE aIMUHUCTPATHBHOTO 3aKOHOAATEIILCTBA;

- CTPYKTYpY OpPTaHOB roCyJIapCTBEHHOM M MyHULMIIAIbHON BIIACTU B
P®; cnennguky opraHoB rocyJapcTBEHHOW BIACTH KaK CYOBEKTOB
aJIMUHUCTPATUBHBIX ~ NPAaBOOTHONICHHWH;  CHENU(PHUKY  OpPraHOB
MYHULMIIANBHOW BJIAaCTH KaK CYOBEKTOB aJMUHHCTPAaTHUBHBIX
[IPaBOOTHOLIEHU;

- METOAbl NPABOBOTO PErYIHMPOBAaHMSA TI'PAXKAAHCKO-TIPABOBBIX
OTHOUICHUH; OOBEKT, MpenMeT, CyObEeKThl TI'PakIaHCKO-IIPAaBOBOIO
pEryIUpOBaHus; METObI UCCIICOBAHUS aJMHHUCTPATUBHOTO TpaBa
KaK HayKH,

- OCHOBHBIC KaTEropud M TIOHSATHS aJMUHUCTPATHBHOTO TIIpaBa,
aJIMUHUCTPATUBHBIE HOPMBl M aJMHHUCTPATHBHO-TIPABOBBIE AKTHI,
CBSI3aHHBIE C perjaMeHTalueld AOKYMEHTAlMOHHOTO oOecredyeHus
VIpaBJICHUS] U apXUBHOTO JIeNIa; MPABOBOM CTATYyC M KOMIICTCHIINU
CyObEKTOB  aJMHHUCTPATUBHBIX IPABOOTHOLIEHWH B  cdepe
JOKYMEHTAIIHOHHOTO 00EeCTIeYeHUs! YIIPaBIICHHs U apXUBHOTO JIea.
YMerTsh:

- UCHOJIb30BaTh 3HAHUE OCHOBHBIX MOHATHH, (YHKUMOHUPYIOUINX B
cdepe MpaBoOBOTO PEryIMPOBAHUS aIMUHUCTPATHBHBIX OTHOIICHWH
B P®, B Oynymieii npodeccnoHaIbHON NesITENbHOCTH; UCTIONIB30BaTh
3HaHHE COCTaBa, CTPYKTYPbl W COJIEPXaHUS aJIMHHUCTPATUBHOIO
3aKOHOJIATENIbCTBA B OyAyIIeH MPodeCCUOHANIBHOMN e TeIbHOCTH;

- UCTIOJIb30BaTh 3HAHU O CIIEHU(HUKE OPraHOB rOCYJapCTBEHHON KaK
CyObEKTOB aJMUHHCTPAaTHBHBIX IIPAaBOOTHOLIEHUII B Oynymien
npodecCHOHANBHOW — CATENBHOCTH;  HWCIIOJIB30BaTh 3HAHUSA O
cneunpuKe OpraHoB MYHHULUNAJIbHOH BIAcTH Kak CYOBEKTOB
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TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3
AIMUHUCTPATUBHBIX MIPaBOOTHOIICHHUIA B Oyaymiei

MpOopECCHOHANBEHON JICATENFHOCTH; aHAU3UPOBaTh HOPMATHBHO-
MPaBOBBIC aKThl OPTaHOB TOCYAapPCTBEHHOM BIIACTH C TOYKH 3pPEHHS
OTpaXXCHHST B HUX aJMHHUCTPATHBHO-TIPABOBOH HH(OpMaIuy,
aHaJM3UPOBAThH HOPMATUBHO-TIPABOBbIC AKTBI OpraHoB
TOCYJapCTBEHHOW M MYHHMLUNAJbHOH BIACTH C TOYKU 3pPEHHS
OTPaXKCHUS B HUX 8 IMUHUCTPATUBHO-NIPABOBON MH(POPMAITHH;

- aHaJIM3WPOBaTh  AJMUHHCTPATHBHO-NIPABOBBIE ~ HOPMBI U
aJMUHUCTPATUBHOE  3aKOHOJATEJIBCTBO C  TOYKH  3pEHHS
WCTIONBb30BaHus UX B Oynymied mpoecCHOHANTBHOU NeATCIHLHOCTH;
aHaJM3UPOBATh AJMUHUCTPATHBHO-IIPABOBBIC AKTHl C TOYKU 3PCHUS
periaMeHTaluyl  OCHOBHBIX  BOIIPOCOB  JEJONPOHM3BOACTBA H
apXHUBHOTO JIeTa;

- WCTIOJB30BaTh OCHOBHBIE KaTerOpuu " MTOHSTHUS
aJIMUHUCTPATUBHOTO TIpaBa, aJMHHUCTPATUBHO-TIPABOBBIC HOPMBI U
aJIMUHUCTPATUBHO-TIPABOBBIC aKThI, CBA3aHHBIC C perIaMeHTaIeH
JOKYMEHTAIIMOHHOTO 00ecleueHHs YIpaBJIeHUs] H apXUBHOTO Jena,
B Oynmymeid mnpodeccoHambHON JESTENbHOCTH; HCIOJIb30BaTh
3HaHUsI O TMPaBOBOM CTaTyceé MW KOMIIETCHIMH CYOBEKTOB
IPOXJAHCKUX IPABOOTHOIICHUH B cdepe JOKYMEHTAIIHOHHOTO
oOecriedeHus ynpaBJieHHsI 1 apXUBHOT'O JIea.

Buaners:

- nprueMaMu WCTIOJTb30BaHMUS OCHOBHBIX MOHSATHH,
(YHKIMOHUpPYIOIIUX B cdepe  MPaBOBOIO  PEryMPOBaHHS
aJIMUHUCTPATUBHBIX OTHOIICHWH, B Oynyiied mpodecCHOHATBHON
JCSITENIBHOCTH; TMPUEMAaMK  HCTOJb30BaHUS 3HAHWH O COCTaBe,
CTPYKTYpE W COJIEPKAHUU aIMUHUCTPATUBHOTO 3aKOHOJIATEIbCTBA B
Oyayieit mpodeccuoHaNbHOM JeSITEIbHOCTH;

- [pHeMaMH WCIOJB30BAHUSI 3HAHUK O CIeHUUKe OpPTraHOB
rOCyJapCTBEHHOU KaK CyOBEKTOB aJIMAHUCTPATUBHBIX
MPaBOOTHOLICHUH B OyayiIei mpodeccnoHaNbHON AEATETBHOCTH;

- TpHeMaMH WCIOJNB30BaHWS 3HaHWA O crenuduke OpraHoB
MYHULMIIATBHOW BJIAaCTH KaK CyObEKTOB aAMHUHHCTPATUBHBIX
MIPABOOTHOIICHUH B Oyayiel npoheCCHOHAIBHOM IS TeIbHOCTH,;

- mpUeMaMH aHajiu3a HOPMATHBHO-TIPABOBBIX aKTOB OPraHOB
TOCYJapCTBEHHOH BJACTH C TOYKM 3PEHHS OTPaKEHHS B HHUX
aJIMUHHICTPATUBHO-IIPABOBOW UH(OPMAIHH;

- TpUHeMaMH aHajh3a HOPMAaTHUBHO-IIPABOBBIE AKTOB OPraHOB
TOCYJapCTBEHHOW WM MYHHIIUIAIBHOH BJIACTH C TOYKU 3pPEHHS
OTPaXKCHUS B HAX JIMUHUCTPATUBHO-NIPABOBOW MH(POpMAIHH;

- TpueMaMd aHallu3a aJMUHUCTPATUBHO-TIPABOBHIX HOPM U
aJIMUHUCTPATUBHOE  3aKOHOJATEJIhCTBO C  TOYKH  3pCHHSA
WCTIONB30BaHMA UX B Oynyuiei npodeccnoHanbHON NesTeIbHOCTH,

- MpUeMaMH aHalnu3a aIMUHUCTPATUBHO-TIPABOBBIC aKTOB C TOUYKU




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

3pEHUsS pEeriiaMeHTAIlMd OCHOBHBIX BOIIPOCOB JICJONPOU3BOJICTBA U
ApXUBHOTO JIENa,

- TpUeMaMH WCIIOJIb30BaHUS OCHOBHBIX KAaTEropuid W TOHATHH
aJIMMHUCTPATUBHOTO TpaBa, aJIMUHUCTPATHBHO-TIPABOBBIX HOPM U
aJIMHHHACTPAaTUBHO-TIPABOBEIE aKTOB, CBA3AHHBIX C periIaMEHTaInen
JIOKYMEHTAIIHOHHOT'O O0CCIICYCHHS YIPABJICHUS U apXUBHOTO Jiena,
B Oyny1iei mpodeccnoHaIbHON NEeATEIbHOCTH;

- TpUeMaMH WCIIONB30BaHUS 3HAHMH O TMPaBOBOM CTaryce U
KOMIICTCHIIMYA CYOBEKTOB TI'PaXKJIaHCKUX NPABOOTHOIICHUN B cdepe
JOKYMEHTAIIMOHHOTO 00eCTieueHus YIIPaBIeHU U apXUBHOTO JIEJa.
JlucuMIninHa BKIIIOYAET B Ce0sl CIACIYIOIINE Pa3aeIibl:

Pasmen 1. «OOmme BONPOCHI JOKYMEHTAIIMOHHOTO OOECIeUYCHUs
aIMUHUCTPATUBHBIX OTHOLIECHUN B PD».

Pazgen 2. «CroenuanbHbie  BONPOCHI  JTOKYMEHTAIIMOHHOTO
obecrnedeHus: aIMUHUCTPATHUBHBIX OTHOIICHUI.

b1.B.03

JokyMeHTaunoHHoe  olecrmeyeHne  apXUBHOIO  Jeja M
uH(popmanmnonHoi cepnl B PO

Hensmu n3ydyeHns: JUCUUIUIMHBL «/loKyMeHTallMOHHOE oOecIieueHue
apXHMBHOTO JieNia U HHQOpMallMOHHOMH cdepsl B POy sBnstoTCs:

- U3y4YeHHE OCHOB MH(OPMAIMOHHOIO INpaBa U COJAEPKaHMSA
WHGOPMALMOHHOTO  3aKOHOJATEIbCTBA KAk IMPaBOBOM  0asbl
CTaHOBJICHHS MH(GOPMAIMOHHOTO 00IIeCTBa, (POPMUPYEMOTO B XOJIC
rJ100aJIbHBIX MIPOLIECCOB MHPOPMATH3AINU FOCy1apCTBa U O0ILECTBa;
- U3yYeHHE OCHOB apXHMBHOTO TpaBa KaK CHUCTEMBI PETyJIMPOBAHHS
OTHOUICHWH B MHPOPMAITMOHHO-apXUBHOH cdepe.

Wzyuenne pucuumiaueabl Oaszupyercss Ha 3HAHUSAX, YMEHUSAX U
HaBBIKAaX, TIOJIYYEHHBIX B pe3yjibTaTe OCBOCHHS JUCIMILIHH:
«BBenenue B npodeccuron, «llomuronorus», «Conuonorus.
3HaHUS W YMEHUS, MOJy4YECHHbIE OOYHYaIOIIMMHUCS NPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOIUMBI IIPH U3YYEHUN «APXHBOBEICHUEY.
W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETeHIINH:

- CIIOCOOHOCTBIO HCHOJB30BaTh OCHOBBI IPABOBBIX 3HAHUH B
pasnuuHbIX chepax aesrenaproctr (OK-4);

- BJIAJCHMEM 3HaHWSAMH B 0OJacTH TpaBWI IyOJUKAMU
HUCTOPUYECKUX HMCTOYHWKOB U OINEPATHBHOTO HM3JIAHHS JOKYMEHTOB
(OIIK-5);

- BJAJEHHWEM 3HAaHUSAMH OCHOBHBIX TIpoOneM B oOxactu
JIOKyMeHTOBeieHHs U apxuBHoro nena (ITK-3);

- BJaJCHHEM HaBbIKAMHU COCTaBJeHHs OubOIMorpapuyeckux u
apxuBHBIX 0030poB (TTK-9);

- CIIOCOOHOCTBIO BBIABIATH W OTOMPAaTh JOKYMEHTBI IJISi Pa3HBIX
TUINOB U BUAOB myonukanuii (ITK-12);

- CIIOCOOHOCTBIO OPUEHTHPOBAaTHCSI B  3aKOHOJATEIbHOM M
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HOPMAaTHUBHO-METOANYECKON Oase MH(GOPMAIMOHHO-

JOKYMEHTAIlMOHHOTO 00ECTICUeHHs YIPABICHNS 1 apXUBHOTO JIeNa 1
cMexHBIX obnacteii (JITTK-2);

- 3HaHHEM OCHOB TPYAOBOTO 3aKOHOAATENHCTBA, MPABWJI U HOPM
oxpansl Tpyaa (AI1K-3).

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLHACs TOKEH:
3HATB!

- COAep)KaHWE  OCHOBHBIX  HOHATHH,  HCHONB3YEMBIX B
WHPOPMALTMOHHOH chepe U apXUBHOM JIEIe;

- COCTaB, CTPYKTYpPY H COAEpKaHne HHPOPMAIMOHHOTO U apXHUBHOTO
3aKOHOJIATENbCTBA,;

- IPaBOBBIE OCHOBBI MYOJIUKAIIMHA HCTOPUUECKUX NCTOUYHHKOB;

- IpaBHJIa OTIEPATUBHOTO W3/IaHHS JJOKYMEHTOB,;

- OCHOBHBIE MpOOJIEMBI B 00JacTH TPABOBOTO PETyIUPOBAHUS
paboTHI C TOKyMEHTUPOBAHHON MH(OPMAIIHEH;

- OCHOBHBIE MpOOJIEMBI B 00JacTH TPABOBOTO PETYIUPOBAHMUS
paboThI ¢ apXUBHBIMU JOKYMEHTaMH,;

- OCHOBHBIE THpOOJIEMBI B OOJACTH OpTaHHM3AIMH W YIPABICHHS
nH(GOPMAITMOHHOH chepoi;

-OCHOBHBIE TIPOOJEMBI B OOJACTH OpraHM3AlMM M YIPABICHHS
APXHUBHBIM JIEJIOM,;

- HOpMaTHBHO-METONYECKyI0 0a3zy Onbnuorpaduyecknx onmucaHuii
Pa3IUYHBIX HCTOYHHUKOB,;

- OCHOBHBIC HCTOYHUKU HH()OPMAIIMOHHOTO TIPaBa,

-OCHOBHBIE HCTOYHHKH apXUBHOTO NIPaBa;

- 0COOEHHOCTH 0TOOpa TOKYMEHTOB JUIsl yOJIMKALUIA Pa3HbIX BHIOB
Y THUIIOB;

- 3aKOHO/ATENBHYI0 023y HHpopMaIoHHOU cepbl B PD;

- 3aKOHO/ATENIbHYIO 023y apXUBHOTO Jena B PD;

- HOPMaTHBHO-METOIMYECKYIO 0a3y HH(POPMAIIMOHHOH Chepsl;

- HOPMaTHBHO-METOAMYECKYIO0 0a3y B OOJIACTH apXUBHOIO Jejia B
PD;

- HOpMaTHBHBIE OCHOBBI pabOThl C NEPCOHAJIBHBIMH JTAHHBIMH
PaObOTHUKOB, UCIIOJIB3YEMBIMHU PA0OTOIATEIIAMHU.

YMerTsh:

- WCIOJb30BaTh 3HAHWE OCHOBHBIX HOHSATHH TEPMHHOJIOTHYECKON
0a3bl, UCIIONB3yeMON B MH(pOPMAITMOHHON chepe B apXUBHOM JIEIIe,
B NPOQEeCCHOHAIBHON AEATENFHOCTH NOKYMEHTOBeJa W pabOTHHKA
apXxwuBa,

- WCTOJNb30BaTh 3HAaHUE COCTaBa, CTPYKTYpbl W  COJICPIKAHHS
WHPOPMALMOHHOTO M apXMBHOTO  3aKOHOJATEJbCTBA B
npodeccHOHANBHOM IESTENPHOCTH JTOKYMEHTOBEAa W PabOTHUKA
apXxuBa;

- HCHOJB30BaTh 3HAHUS B OOJIACTH MPAaBOBOTO pEryIMPOBAHMS




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

paboTbl C  HCTOPHMYECKHMMH  HWCTOYHMKAMH B  Oymymiei
pohecCHOHATBHON eATEbHOCTH;

- FCTIOJIB30BaTh 3HAHUS MIPABIII ONIEPATUBHOTO M3/IaHUS JOKYMEHTOB
B MPOQECCHOHAILHON AEATENFHOCTH JOKYMEHTOBEAa M pabOTHHKA
apxuBa,

- UCIIOJIB30BaTh 3HAHHE OCHOBHBIX MPOOJIEMBI B 00JaCTH MIPABOBOIO
perynupoBaHus pabOTHl C JOKYMEHTHPOBAaHHOW WH(pOpMaiueil B
po(hecCHOHATBHON IeSTENFHOCTH [TOKyMEHTOBeNa W pPaOOTHHKA
apXxwuBa,

- WCIONIb30BaTh 3HAHME OCHOBHBIX MPOOJIEM B OOJIACTH MPaBOBOTO
perynupoBaHusi  pa0OTBl €  apXUBHBIMH  JOKYMEHTaMH B
npodecCHOHANBEHON JIeATEIbHOCTH JOKYMEHTOBEJa M Pab0OTHHKA
apxuBa,

- HCNOJIH30BaTh 3HAHNWE OCHOBHBIX MPOOJIEM B 00JIACTH OpraHU3aIN
1 ynpasieHus WHPpOpManHOHHON cdepoil B mpodeccrnoHaTbHON
JIesITEIBHOCTH IOKYMEHTOBEIa U paOOTHUKA apX1Ba,

- HCNOJIH30BaTh 3HAHNWE OCHOBHBIX MPOOJIEM B 00JIACTH OpraHU3aINH
Y YTIPaBIICHUS apXUBHBIM JETIOM;

- moadupaTh HUCTOYHHKOBYIO 0a3y, TOCBSIIEHHYIO OCHOBHBIM
mpobiieMaM B cepe MpaBoOro peryInpoBaHUS WHPOPMAIMOHHON
cepbl ¥ apXUBHOTO JILIA;

- COCTaBNsATh W  OQOPMIATH  OMOMMOrpadUuecKhue  CIHCKU
HMCTOYHUKOBOHW 0a3bl, TOCBAIIEHHONH OCHOBHEIM ITpo0iieMaM B cdepe
MPaBOr0 PEryJIHpOBaHus MHOOPMAIMOHHON Ccdepbl M apXHUBHOTO
nena,

- BBIABIISITH UCTOYHHKH C TOYKHU 3PEHHS OTPAXKEHHSI B HUX OCHOBHBIX
npodiaeM B obnactu HOPMAaTUBHOTO peryIupoBaHus
nH(GOPMAITMOHHON cdepbl U OTOMPATh ee A MyONMKaIi pa3HBIX
BUJIOB U THIIOB,;

- BBIABIISIT UCTOYHHKH C TOYKHU 3PEHHS OTPAXKEHHSI B HUX OCHOBHBIX
npodieM B 00JaCTH HOPMATUBHOTO PEryJIMPOBaHUS aPXUBHOTO JIejIa
1 OTOMPATh €€ JUIs TyOJIMKaI|i Pa3HbIX BUIOB U TUIIOB;

- OpPHUEHTHPOBAThCSI B 3aKOHOAATENLHOM 0a3e HMHGPOPMALMOHHON
cdepsl B PO;

- OPUEHTUPOBATHCS B 3aKOHO/IATEIbHOM 0a3e apxXUBHOIO jeia B PD;
- OpUEHTHUpOBAaTbCA B  HOPMAaTHUBHO-METOAMYECKOW  Oaze
nHpopmanmonHou chepsl B PO;

- OpUEHTHPOBAThCS B HOPMATHBHO-METOJIMYECKOH Oa3e B obnactu
apXuBHOTO Jiena B PO;

- NPUMEHSTh 3HAHWS O HOPMATHUBHON periiaMeHTalnuu padoThl ¢
NEPCOHANBHBIMUA ~ JaHHBIMH ~ paOOTHUKOB,  HCIIOJIb3YEMbIMH
paboTomaTensMu, B npodecCHoHaTBEHOM NEeATeTLHOCTH
JOKYMEHTOBeJIa U paOOTHHKA apXHBa.

Bnanets:
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- TIpUeMaMH HUCIIOJIb30BaHUsl OCHOBHBIX MOHATHH, HCIIOIB3yEMBIX B
nH(GOPMAIMOHHON cdepe ™ apxXuBHOM jJene, B Oymymei
podecCuOHANIBHON AEATENbHOCTH,;

- TpHeMaMH WCIOJb30BaHUS 3HAHUH O COCTaBe, CTPYKType U
coJiep)KaHuM MH()OPMAIIMOHHOTO M apXUBHOI'O 3aKOHOIATENbCTBA B
npodecCHOHANBEHON JIeSTeIbHOCTH JOKYMEHTOBea M PabdOTHHKA
apxuBa,

- IpYEeMaMH HCIIOJIb30BAHUS 3HAaHUN B 001aCTH MpaBUJ IyOIUKALMH
HUCTOPUYECKUX HCTOYHUKOB B MPOQPECCHOHANBHOW esTeTbHOCTH
JOKYMEHTOBeZla U pabOTHHKA apXUBa,

- TpUeMaMH WCIONB30BaHUSl 3HAHWH B 00JacCTH ONEpPaTUBHOTO
W3JaHUs  JOKyMEHTOB B  TNpodeccHOHaNbHOH  JesTeNbHOCTU
JOKYMEHTOBeZla U pabOTHHKA apXuBa,

- 3HaHMEM OCHOBHBIX TMpoOJieM B  00JacTd  MPaBOBOTO
peryaupoBaHus paboThl ¢ JOKYMEHTUPOBAaHHOM MH(POPMALUEH;

- 3HaHMEM OCHOBHBIX TMpoOJNieM B  00JacTd  MPaBOBOTO
peryaupoBaHus paboThl ¢ apXUBHBIMU JIOKYMEHTAMH;

- 3HAaHWEM OCHOBHBIX TMpoOJeM B OONAacCTH OpraHW3alud |
yTpasiieHHS UHPOPMAOHHOH chepoii;

- 3HAaHHEM OCHOBHBIX IMpobieM B 00JacTH OpraHu3aludl M
yIIpaBIICHHUS apXUBHBIM JIEJIOM;

- IpreMaMH aHaJIN3a UCTOYHUKOBOM 0a3bl, MOCBSIIEHHONH OCHOBHBIM
npobiemMaM B cdepe MpaBOro peryiupoBaHus HH(GOPMALUOHHON
cdepbl ¥ apXUBHOTO JILIa,;

- HaBBIKAMHU COCTaBJICHHS, opopmienuss  u o030pa
Ooubrorpa)IecKrx CIUCKOB MCTOYHHKOBOM 0a3bl, TOCBSIIIEHHON
OCHOBHBIM TpoOiieMaM B cdepe MpaBoOro  peryiupoBaHUs
nHGOPMALIMOHHOHN chepbl U apXUBHOTO JIeTa;

- MpUeMaMH BBISBICHUS M OTOOpa MCTOYHUKOB C TOYKH 3PEHUS
OTpPaXKEHHSI B HUX OCHOBHBIX MpoOjeM B 00JacTH HOPMATUBHOI'O
perynupoBaHusi MHQOpMAMOHHOW cdepbl W OTOMpaTh HMX I
MyOJIMKAIUI Pa3HbIX BUJIOB U THIIOB;

- IpUeMaMH BBIBICHUS M OTOOpa HMCTOYHUKOB C TOYKU 3PEHHUS
OTpPaXXEHUs] B HUX OCHOBHBIX IMpPoOJeM B 00JacTH HOPMATHUBHOTO
pEeryIUpOBaHUsl apXUBHOTO Jiella W OTOUpaTh WX JUIS ITyOJIMKAIUA
Pa3HbIX BUAOB U THIIOB,;

- [pHeMamMH  OpUEHTalliM B  3aKOHOJAaTellbHOW  0ase
nHpopmanmonHou chepsl B PO;

- IpUEeMaMH OpPHCHTAIIMY B 3aKOHOJIATEIbHOM 0a3e apXMBHOTO Jiesia
B PO;

- I[pUeMaMH OpHEHTAllMM B HOPMAaTUBHO-METOJMUYECKOW Oase
nHpOpMaIMOHHOH chepsl B PD;

- TpUeMaMH OpPHMEHTAllMHM B HOPMAaTHBHO-METOOMYECKOW Oase B
o0nacT apXuBHOrO Aeina B PO;
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- MpHeMaMH WCIOJb30BaHUS 3HAHWH B OONACTH HOPMATHUBHOU
peryiaMeHTay paboThl ¢ MEePCOHAIBHBIMH JTAHHBIMH PAaOOTHHUKOB,
HCTIONTE3YEMBIMHU paboTomaTensMH, B PO eCCHOHATHEHOM
JeSITeNIbHOCTH IOKYMEHTOBEa U paOOTHUKA apXUBa.

JIMCIMTUTNHA BKJIIOYACT CIIeTYIOMNe Pa3aelbl:

1. HdokxymeHTannoHHoe oOecrnedeHrne WH(pOpMaMoOHHOW cdepbl B
P®.

2. lokyMeHTanmoHHOe o0ecTieueHne apXxuBHOro fena B PO.

b1.B.04

JoxkymMeHTAanMOHHOE 00ecnieyeHre TPYAOBBIX OTHOLIeHH B PD
Henp u3ydeHuss AucUUIUIMHBEL «JlOKyMeHTanMOHHOE obOecredeHue
TPYAOBBIX OTHOLICHUH B PD» ABISIOTCS: MPHOOpPETEHNE OCHOBHBIX
3HaHUH O TOpSAAKE H CHOCo0ax pEryJMpoBaHUs TPYIOBBIX
MPaBOOTHOLIEHUIA.

Uzyuenne pucuuminuHbl Oazupyercss Ha 3HAHUSAX, YMEHUSAX U
HaBBIKAaX, IMOJYYEHHBIX B PE3YJbTaTe OCBOCHUS AUCLMILUIMHBI
«IIpaBoBenenuey, «Benenue B mpodeccrroy.

3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YUYEHHUH
OUCLUIUIMHBI,  HeoOxoaumbel mpu  u3ydeHun:  «lIpoexTtHas
nesTenbHOCThY, «[Ipon3BOJACTBEHHAs - MpPaKTHKa IO IOJYYEHHUIO
npodeCCHOHANBHBIX ~ YMEHMH W ombITa  Npog)eCCHOHANBHON
NesITeNbHOCTI, «IIpon3BoACTBEHHAS — IPEATUIIOMHAS IIPAKTHUKAY.
Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

OK-4 crnocoOHOCTBIO HMCIONB30BaTh OCHOBBHI IMPABOBBIX 3HAHHWIA B
pa3nn4HbIX cepax NesITeTbHOCTH;

I[IK-1  cnocoOHOCTRIO  TNPUMEHATH HAYYHBIE  METOMBI  TpH
HCCIIeI0OBaHUU 00BEKTOB MPO(ECCUOHATIBHOM IEATEIIbHOCTH;

JIIK-2 crmocoOHOCTEI0O OPHUEHTHPOBATHCS B 3aKOHOAATEIBHON W
HOPMaTHUBHO-METOANYECKOM 0aze WHPOPMAITUOHHO-
JOKYMEHTAIIHOHHOTO 00ecTieYeHus yIIpaBJICHUs U apXUBHOTO Jeia 1
CMEKHBIX o0nacTen

JIIK-3 3HaHWeM OCHOB TpPYIOBOTO 3aKOHOAATENLCTBA, MPAaBWI H
HOPM OXpaHbI TPyZa.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:

3HATH!

- coJepKaHUE U CTPYKTYPY OCHOBHBIX MOHATHH B cdepe MpaBoBOTO
perynupOBaHUS TPYAOBBIX OTHOIIEHHH;

- COCTaB, CTPYKTYPY U COZEpkKaHHE TPYAOBOT0O 3aKOHOAATEILCTBA;

- METO/JIbI TPAaBOBOT'0 PETYINPOBAHMS TPYAOBBIX OTHOIIECHNUH;

- 00BeKT, TmpeaMeT, CyOBEKTHl PETYJIHPOBAHHUS  TPYHOBBIX
MIPaBOOTHOIIEHHH;

- METO/Ibl HCCIIEZI0BAaHUS TPYIOBOTO IIpaBa Kak HAyKH,;

- OCHOBHbIE KaTeropuu U IOHITHUSA TPYJOBOTO IIpaBa, COAEpKaHUE
HOPM TpPYAOBOTO 3aKOHOJATENbCTBA M HOPMATUBHBIX AaKTOB,
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CBSI3aHHBIX C pEriIaMeHTAIMeH TOKYMEHTAI[HOHHOTO 00eCredYeHUs
YIpaBJICHUsI U apXUBHOTO JICNA,;

- TpaBOBOW CTATYC W KOMIICTCHIIMA CYOBEKTOB TPYIOBBIX
NpaBOOTHOIICHHH B cepe JTOKYMEHTAI[HOHHOTO O00eCIeYCHUs
yIpaBJICHHsI U apXUBHOTO JICNA,;

- OCHOBHBIC TIOHSTHUS U KATErOPHH TPYAOBOTO MPaBa;

- HOpPMBI TPYJOBOTO 3aKOHOJATENbCTBA, 3aKOHOIATEIILCTBA,
pEryIUPYIONIEro 3aHATOCTh HACEICHUS,

- OCHOBHBIC MEXaHM3MBI PEryJIUPOBaHUS OTHOILIEHHI B cepe Tpyna,
-MOJIUTHKY TOCYIapCTBa B cepe COIMAaIbHOrO MapTHEPCTBA,

- OCHOBHBIC TPeOOBaHMS K JTUCIMILIUHE TPYAA;

- IpaBWJIa ¥ HOPMBI OXpaHbl TPYZa, 3aKPEILUICHHBIE B TPYAOBOM
3aKOHOJIATEIILCTRE.

YMerTsb:

- HCTOJb30BaTh 3HAHUEC OCHOBHBIX MOHATHH, (QYHKIIMOHUPYIONHX B
cepe MpaBOBOTO PETyJIMPOBAHUS aJIMUHUCTPATUBHBIX OTHOIICHUN
B PD, B Oynymieit npodeccnoHansHON e TeTbHOCTH,

- WCTONB30BaTh 3HAHHE COCTaBa, CTPYKTYPHl U COJCPIKAHUS
TPYJOBOTO 3aKOHOAATEIbCTBA B Oyaymied mnpodheCCHOHAIBHOM
NeSITEIIBHOCTH,

- aHAIIM3UPOBATh HOPMBI, perynupyroimue TPYAOBBIE
MMPaBOOTHOUICHUA, U TPYAOBOC 3aKOHOAATCILCTBO C TOYKH 3PCHUA
WCTIONIb30BaHMs UX B OynyIieH npodeccHoHATBLHOMN eI TeIbHOCTH,

- aHAIIU3UPOBATh aKTBl, perynupyroimue TPYZAOBbBIE
MPABOOTHOIIICHUS, C TOYKH 3PCHUS PETJIAMEHTAIIMK B HUX OCHOBHBIX
BOIPOCOB JICIONPOU3BO/ICTBA U APXUBHOTO JIEIIa,;

- UCIIOJIB30BAaTh OCHOBHBLIC KAaTCrOpun U MOHATHA TPYAOBOTO IIpaBa,
3HAaHHE COJCpPKAHUS HOPM TPYIOBOTO 3aKOHOIATEIbCTBA W
HOPMAaTHUBHBIX aKTOB, CBs3aHHBIX C peFHaMeHTaHHeﬁ
JOKYMEHTAIIMOHHOTO 00eCTeUeHHs YIPaBJICHHUsI U apXUBHOIO Jiena,
B Oynmy1iei npodeccnoHaIbHON NeATENbHOCTH;

- HUCIIOJB30BAaTh 3HAHHA O IIPaBOBOM CTAaTyCc€ MW KOMIICTCHIWN
CyOBEKTOB TPYIOBBIX NPaBOOTHOIICHHUI B chepe
JIOKYMEHTAIIMOHHOT'0 00ECIICUeHHS YIPABICHHS U apXUBHOIO JIeJia;

- INPUMCHATL 3HAHWSA OCHOBHBIX IIOHATHA U KaTeFOpI/Iﬁ TPYAOBOTO
npasa B Oyymieit mpodecCHOHAIBHOM eI TeIbHOCTH;

- HCOONB30BaTh ~ HOPMBI  TPYIOBOTO  3aKOHO/ATEIbCTBA,
3aKOHOJATENIbCTBA, PETYIUPYIOMIET0 3aHATOCTh HACENCHHS, B
Oymytieit mpodecCHOHANBHO e TeTbHOCTH;

- ONpeaACIATh OCHOBHBIC MCXAaHU3MbI PETYJIUPOBAHUA OTHOILIEHUI B
cdepe Tpyaa;

- WCTONB30BaTh 3HAHUS O TIOJHTUKE TrocymapcTBa B cdepe
COIMANIHOTO ~ TapTHepcTBa B  Oyaymedl  mpogeccuoHaabHOU
JeSTeIILHOCTH;
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- HWCTONB30BaTh OCHOBHBIE TpPeOOBAaHWS K NUCIMIUIMHE TPyAa B
Oymymieit mpohecCuoHaTbHOMN NEATENbHOCTH;

- TIPHUMEHATH TMPaBWJIa ¥ HOPMBI OXpPaHBI TPy, 3aKpEIICHHBIE B
TPYAOBOM 3aKOHOJATENbCTBE, B Oynymeid mpodeccHoHaIbHOM
JEeSTebHOCTH.

Bnaners:

- TpreMaMu WCTIONTE30BAHUS OCHOBHBIX MTOHSTHHA,
(DYHKIIMOHUPYIOMINX B cdepe MPaBOBOTO PETYIHPOBAHUS TPYHAOBBIX
OTHOIIICHUH, B Oy ymieit mpodeccuoHanbHON ACITEIBHOCTH;

- TpueMaMH WCTONb30BAHHUA 3HAHWHA O COCTaBe, CTPYKType U
coJiep)kKaHUM aJMHHUCTPATUBHOTO 3aKOHOAATENLCTBA B OymylieH
npo(ecCHOHaIbHOMN NEATEIbHOCTH;

- TpWeMaMd ~ aHaju3a HOpPM, PETYIUPYIONINX  TPYIOBBIE
MPaBOOTHOLICHUS, U TPYJOBOE 3aKOHOJATENBCTBO C TOYKH 3PEHHS
WCTIONB30BaHMS UX B Oymymeit mpodeccnoHambHON AeITEeThbHOCTH;

- [pUeMaMH aHalu3a aKTOB, pPEryJIHPYIOUIMX  TPYAOBBIC
MPaBOOTHOLICHUS, C TOYKA 3PEHUSI perjaMEeHTAallMhd OCHOBHBIX
BOIIPOCOB JIEIIONPOHM3BOJICTBA M APXUBHOTO JIEJa;

- MpHeMaMH HCIONBb30BAaHUS OCHOBHBIX KAaTeTOpH W TOHSITUR
TPYJOBOTO TpaBa, 3HAHWE CONEPKaHUS HOPM  TPYIOBOTO
3aKOHOJIATENbCTBA M HOPMATHBHBIX  aKTOB, CBfI3aHHBIX C
periaMeHTanuei TOKyMEHTAIHOHHOTO O0eCTIeYeHUs yIpaBiIeHUS H
apXUBHOTO Jiena, B Oymymieit mpodeccnoHabHON AesITeThHOCTH;

- T[pUeMaMH UCIOJIB30BaHMS 3HAHMKW O TPaBOBOM cCTaTyce H
KOMIIETEHIINA CYOBEKTOB TPYAOBBIX IPABOOTHOIIEHUN B cdepe
JOKYMEHTAIIMOHHOT'O 00eCTIeueH s YIPaBISHHs U apXUBHOTO JIeNa,

- MpreMaM# MPUMEHEHHS 3HAHWH OCHOBHBIX TOHSTHS W KaTeTOPHH
TPYJOBOTO TIpaBa B OyAyIIei mpoheCCHOHANBHON IeATeNNLHOCTH,

- MpHeMaMH HCTOJNB30BaHUS HOPM TPYAOBOIO 3aKOHOJATENILCTBA,
3aKOHO/IATENIbCTBA, PETYIUPYIOUIETO 3aHATOCTh HAceleHHs, B
Oyaymiei mpodecCuoHaIbHOMN NeATENbHOCTH;

- 3HAHWSIMHA 00 OCHOBHBIX MEXaHHM3Max pPeryJIUpOBaHUS OTHOIICHHUN
B cthepe Tpyaa;

- 3HaHWSAMH O TMIOJNUTHKE TOCyJapcTBa B cdepe COIUATBLHOTO
mapTHepcTBa B OyayIeit mpodecCHOHAILHOMN AeSITETEHOCTH,

- 3HaHUSAMH 00 OCHOBHBIX TPEOOBaHUSIX K IUCLUIUIMHE TpyAa C
LENBI0 HWCIOJIb30BaHHWA WX B Oyaymeid mnpodeccrnoHaIbHOM
NesITeNbHOCTH,

- 3HAaHHMAMHU TPaBWI M HOPM OXpaHbl TpPYyJa, 3aKPEIJICHHBIX B
TPYJOBOM 3aKOHOZATE]IbCTBE, B OyAylled NpodhecCHOHAIBHOM
JeSITEbHOCTH.

JucuuiimHa BKITIOYAeT B ce0sl CIeIyroIne pa3aeibl:

Paznen I. O0mas yactb TpyIOBOTO Mpaga.

Paznen 1. Ocobennas yacTs TPYAOBOTO MpPaBa.
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b1.B.05 MonennpoBaHue CUCTeM TOKYMEHTAIUH OPraHU3ALUT 108 (3)

HensmMu  u3ydeHHss OMCHUIUIMHBL  «MOJENHPOBaHUE  CHUCTEM
JOKYMEHTAllUd OpTaHU3alliny SBISIIOTCA: OBJIAJCHHUE TEopueil u
MPAaKTUKON MCCIENIOBaHUS U MOJICIIMPOBAHHS CHCTEM YIpaBIICHHS B
LeJAX MX JaJbHEWIIEro COBEPIIEHCTBOBaHUA. MopaenupoBaHHue C
HYJIS TOJICUCTEM OpTaHU3allid, IPEAPUATHA U QUPM.

Wzyuenne pucuumiuueabl Oa3upyercss Ha 3HAHUAX, YMEHUSIX U
HaBBIKAaX, IIOMyYEHHBIX B pPE3YylbTaTe OCBOCHUS AUCLUIIIMHBL
«JkoHOMUKaY», «KonmuuecTBeHHbIE METOIBI B TyMaHUTapHBIX
HCCIIEIOBaHUAXY, «/lokymeHTOBEICHHEY, «CoBpeMeHHas
OpraHu3anus rocy1apCTBEHHBIX yupexaeHul Poccumy.

3HaHUS W YMEHUS, MOJy4YeHHBbIE OOydYarolMMHUCS TPU H3yYCHHU
JUCLUIUIMHBI, HEOOXOIUMBI NP W3YYEHHUHU CIEAYIOIUX AUCLUILINH
yueOHoro ruiana: «[IpoekTHas fesTeIbHOCTEY, «Jl0KyMEeHTalnOHHOE
o0ecriedeHHe  YNpaBI€HUS  HA  OPEANPHITUSX  Pa3IMYHbIX
OpTaHU3alMOHHO-NIPaBOBEIX (popm», «MHDOpMaMOHHBIE pecypCh
KaJpOBOH CITYKOBD».

W3yuenne nuciMIUIMHBEI HaNpaBieHO HAa (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:

- BIQJCHHEM  OCHOBaMH  WH(POPMALUOHHO-aHATUTHYECKON
JeSITeTbHOCTH u CIOCOOHOCTBIO NPUMEHSTh 174 B
npodeccuonansHoit chepe (I1K-2);

- CIIOCOOHOCTBIO  AHAJNM3UPOBATh  CUTYalMI0O HAa  pBIHKE
WH(POPMALTMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpOoTa H
BejieHus 3aekTporHoro apxusa (ITK-6);

- CIIOCOOHOCTBIO HCIIOJIb30BaTh IMpaBHia OpraHU3allMK BCEX ATAINOB
paboTbl C AOKyMEHTaMH, B TOM YHCIE apXUBHBIMU JJOKYMEHTaMH
(ITK-20);

- BJAJEHUEM HAaBbIKAMHM OPTaHU3allU CIIPABOYHO-TIOMCKOBBIX
CPEIICTB M HCIIONb30BaHMs apXUBHBIX JoKyMeHToB ([1K-24);

- BJaJIcHHEM HaBbIKAaMH OOpa0OTKH JOKYMEHTOB Ha BCEX 3Tamax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKJIATyph
nen (ITK-26);

- CIIOCOOHOCTBIO Pa3pabaThIBaTh IMAKETHI JIOKAJIBHBIX HOPMATHBHBIX
aKTOB " HOPMAaTHUBHO-METOJHMYECKHX JIOKYMEHTOB o
WH(OPMAITMOHHO-JOKYMEHTAIIHOHHOMY O00€CIIEYEeHHIO YTPaBICHUS
M apXMBHOMY XpaHeHuo 1okymeHToB (JII1K-1);

- CrHOCOOHOCTBIO OpPHEHTHPOBAaThCS B  3aKOHOAATEIHHOW U
HOPMaTHUBHO-METOAMYECKOM baze nH(GOPMAITMOHHO-
JOKYMEHTAIlMOHHOTO 00eCIIeYeHus yIPpaBIeHUsI U apXUBHOTO Jiefia v
cMexkHBIX obmacteii (JIITK-2).

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLIHICs TOKEH:

3HATh!
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- OCHOBHBIE TIOHSATHS H  OIpefelieHHs HH()OPMAIMOHHO-
AHAJIMTUYECKOM NesITeIbHOCTH;

- OCHOBHBIC ONPEAEICHUS U MOHATUS B 00JacTH MH(DOPMAIMOHHBIX
MPOAYKTOB, SKCIEpTHON oneHkH, CO /] U 371eKTPOHHOTO apXuBa,

- IpaBUJIa OPraHU3aLUH BCEX 3TANOB PaOOTH ¢ JOKYMEHTaMHU, B TOM
Yrcie apXUBHBIMH JOKyMEHTaMHU,

- OCHOBHBIE TIOHATUSI M OINPENENEHUs CIIPABOYHO-TIOMCKOBBIX
CPEZACTB U HUCIOJIb30BaHUS apXUBHBIX IOKYMEHTOB;

- Bce JTambl 00pabOTKM JOKYMEHTOB; 3Tambl JTOKYMEHTOOOOPOTA,
CHCTEMAaTH3aLIH U COCTABJICHHUS] HOMEHKJIATYPHI 1€,

- omlpeneNieHHE JIOKAJTbHOTO HOPMATUBHOTO aKTa, IOHSTHE
HOPMaTHBHO-METOTUUECKON JOKYMCHTAIIHH, B YacTH
NHGOPMALMOHHO-TOKYMEHTALMOHHOTO 00ECTICUEHHUIO YIIPABICHUS U
ApXHMBHOTO XPaHEHUS IOKYMEHTOB;

- 3aKOHOAATEeNBHYI0O W  HOPMAaTHBHO-METOAMYECKYI  0Oasy
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
apXHMBHOTO JieJla U CMEXHBIX 00JacTel.

YmMmeTs:

- MPUMEHSTh OCHOBEI WHPOPMAITMOHHO-aHATUTHYECKON
JeSITeNIbHOCTH B ITpodecCHoHaNbHON cdepe;

- aHATM3UpPOBATh CHUTYalldIl0 Ha pbIHKE HWH()OPMAIIMOHHBIX
MPOAYKTOB M YCIYT, JaBaTh JKCIEPTHYIO OIEHKY COBPEMEHHBIM
cucTeMaM  JJIEKTPOHHOTO  JOKYMEHTOOOOpOTa M BEICHHS
AJIEKTPOHHOTO apXMBa;

- HCIIOJIb30BaTh IpaBWja OpPraHU3alMHd BCEX JTalloOB pPadOTHl ¢
JNOKYMEHTaMH, B TOM YHCJI€ apXUBHBIMU TOKYMEHTAMH;

- OpraHMW30BBIBATH  CHPABOYHO-TIONCKOBBIE  CpEACTBA  H
WCIOJIb30BaHMs APXUBHBIX TIOKYMEHTOB,;

- 00pabaThiBaTh JOKYMEHTHI (Pa3IMYHOTO pPOJa) Ha BCEX ATamax
paboTbl C HHUMH; CHUCTEMAaTH3UPOBATh JOKYMEHTHI (pa3jIMYHOTO
poJa); COCTaBISATh HOMEHKIIATYPY JIelT;

- pa3pabarblBaTh IAKEThl JIOKAIGHBIX HOPMATHBHBIX aKTOB U
HOPMAaTHBHO-METOJUUECKHUE JOKYMEHTBI B oOnactu
WHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00ECIIeYeHUs YIIPaBICHUS U
apXHUBHOTO JIeTa;

- OpHMEHTHPOBaTbCS B  3aKOHOJATEIbHOM M  HOPMAaTHBHO-
METOAMIECKOU baze UHGOPMAIMOHHO-TOKYMEHTAIIMOHHOTO
o0ecriedeHus! ynpaBJIeH!s 1 apXUBHOTO JIeja U CMEXHBIX 00JacTei.
Buaners:

- OCHOBaMH HMH()OPMAIIMOHHO-aHATUTUYECKON JESITENBHOCTH H
CHOCOOHOCTBIO MPUMEHATH HX B IPO(ecCHOHANBHON cdepe;

- MeTOJAaMM aHalM3a CUTyalud B 00JacTH HMHGOPMAIMOHHBIX
OPOAYKTOB M YCIYr, a TaKke METOAOM OJKCHEPTHOH OLEHKU
coBpeMeHHbIX COJI 1 37IEKTPOHHBIX apXHBOB,;
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- CIIOCOOHOCTBIO MCIIONIB30BATh MPaBUila OPraHU3allHd BCEX JTAIoOB
paboThI ¢ TOKYMEHTaMH, B TOM YHCJIE apXUBHBIMH JOKYMEHTAMU,

- HaBbIKAMM OPTaHU3AIMM CIPAaBOYHO-TIOMCKOBBIX CpPEACTB U
WCTIONBb30BaHMS APXUBHBIX TOKYMEHTOB,;

- HaBbIKaMH 00pabOTKM  JOKYMEHTOB Ha BCeX  JTamax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKIIATYPhI
zen,

- METOJaMH1 pa3padOTKU IAKETOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB U
HOPMAaTHUBHO — METOANYECCKUX JOKYMCHTOB B qacTu
HHGOPMALMOHHO-TOKYMEHTALMOHHOTO 00ECTICUEHHUIO YIIPABICHUS U
APXHWBHOTI'O XPAaHCHUA )IOKYMGHTOB;

- MPaKTUYECKUMHU HAaBBIKAMH HCIIOJIB30BAHUSI 3aKOHOJATENBHON U
HOPMAaTUBHO-METOIMYECKOW ©a3bl MpH MOJECTUPOBAHUM CUCTEM
YIIpaBJICHUA OpraHrU3alnuu.

JMcuunianHa BKIIOYAeT B ce0sl CIeLyOLIe Pa3IeIibl:

1. MopnenupoBaHue CHUCTEM JOKYMEHTAllMM TEXHOJIOTHYEeCKOU
MMOACHUCTEMBI YIIPAaBJICHUSA.

2. MogenupoBaHue CHUCTEM JOKYMEHTAlud WHGOPMAIMOHHON
MMOACUCTEMBI YIIPAaBJICHUSA.

3. MogenupoBaHue CHCTEM JOKyMEHTAallUHM OPraHU3aldOHHON
MMOACUCTEMBI YIIPAaBJICHUSA.

b1.B.06

HNudopmanuonHoe obecneyeHue ynpapJjaeHust

Hensasmu u3ydenus: auciurinabl «MHGOpMaonHoe obecrieueHue
YIPaBJICHUS SIBISIOTCS (OPMUPOBAHUE TIPECTABICHUIA:

— 00 OCHOBHBIX METOJ[aX UHCKCAIIMHA M KOIU(PUKAIIUU UHPOPMAITUH
B IPOQ)eCCUOHAITLHOMN NI TEIbHOCTH;

— 00 yHU(UIMPOBAHHBIX CHUCTEMax JOKYMECHTAIlMU B YCIIOBHUSX
WCTIONb30BaHKs CPEACTB BBIYHUCIUTENILHOH M  OpPraHU3alMOHHON
TEXHUKHU M HOBBIX MH()OPMAIMOHHBIX TEXHOJIOTHI B YIIPABICHHUH;

— 0 Ki1accuuKaIMK U KIaccu(UKaTopax TeXHUKO-IKOHOMUYECKOH U
conuanbHON HH(pOpMAanUy.

W3yueHue AUCHMILIMHBI 0a3UpyeTcs Ha 3HAHUAX, YMEHHMIX U
HaBBIKaX, IIOJYYeHHBIX B pe3yJabTare OCBOCHHS JAWCIUILINH
«lokymentoBenenue», «Uudopmaruka»,  «HPOpMamioHHBIC
TEXHOJIOTHH B JIOKYMEHTOBEJCHUH U apXMBHOM JICJIe).

3HaHUA W YMEHHS, TOJY4YEHHbIE OOYYArOIIMMUCS TMPU H3YYCHUU
JTUCIMIIMHBI, HEOOXOIUMBI NIPHU U3ydeHUs: AuctuIuimH «[IpoexkTHas
JEeATeNLHOCTEY, «[lepcoHanbHbIE TaHHBIC U X JOKYMEHTHPOBAHUE,
«MexTyHapOIHbIE CTAaHAAPTHI YIIPABICHUS IOKYMEHTaMID.
W3yueHne MUCIUILIMHBI HAIPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYFOINX KOMIETCHIIUN:

—BIIAZICHUEM TEHACHIUSIMU pa3BUTHUSA HH(OPMALIMOHHO-
JOKYMEHTAI[MOHHOIO M O0ECIEYCHHs YIPAaBJICHHS apXUBHOIO
nena (I1IK-5);
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— BIaJCHUEM NPUHOMNAMH M METOAaMH CO3/aHHsl CHpPaBOYHO-

uH(popMannoOHHBIX cpeacTB K gokymenTam (ITK-10);

— BJIAQJICHUEM HAaBBIKAMH OPraHU3AIMM  CIPABOYHO-IIOMCKOBBIX

CPEIICTB U UCTIONb30BaHMs apXUBHBIX JoKyMeHToB ([1K-24);

— BJaJICHMEM HaBbIKaMH 00paOOTKM OKYMEHTOB Ha BCEX JTamax

JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKIIATYPhI

nen (ITK-26).

B pesynbpraTe n3ydeHus: AUCHMIUIMHBI 00YJarOLIHHCs TOJIKEH:!

3HATB!

— OCHOBHYIO TEPMHHOJIOTHIO Kypca;

—  Ba)KHEHILNE 3aKOHOAATENIbHBIC aKThI;

— COCTaB HOPMATHBHO-METOAWYECKOH 0a3pl WH(POPMAIIMOHHOTO
oOecrieYeHus yIpaBIcHUs;

— METOAbl HMHJICKCAIUS, KOAWU(PUKAIMSA M  KIACCH(PHUKAIIH
nHpOpMALUH;

— HMHIEKCAlMI0 M KOAW(HUKALMIO NPOSYKLUU U CBA3aHHBIX C HEH
00BEKTOB B KIIACCHU(PHUKATOPAX;

—  COCTaB IIPOEKTHBIX TOKYMEHTOB;

—  METOJUKY MPOEKTHUPOBAHUSI u COBEPIICHCTBOBAHUS
WH(POPMAIMOHHOTO obecrieyeHust yIpaBieHHs u
nHGOPMALMOHHBIX CHCTEM Ha 0a3e HOBBIX HMH(OPMALMOHHBIX
TEXHOJIOTH;

— COCTaB W CTPYKTYPY YHU(HUIIMPOBAHHBIX CHCTEM JOKYMEHTAIIUH
(YCI);

— cocTaB W CTpyKTypy EnuHoil cucrembl kiaccupukanum Hu
KOAMPOBAaHHUS  TEXHHKO-JKOHOMHYECKOW M COLHMAJIBHOMN
nHpopmanun Poccuiickoit enepanun (ECKK TOCH PO).

YMmeTs:

— aHaANU3UPOBATH CYLIECTBYIOLIEE TEXHOJOTHUECKHE IPOLECCHI
nHPOPMALMOHHOE 0OecrieueHnEe YIPaBICHuUS;

—  KJaccu(UIMPOBATH U KOJUPOBATH MH(POPMALIUIO;

—  TPOEKTHPOBaTh YHU(DUIIHPOBAHHBIE (POPMBI JJOKYMEHTOB;

— pa3pabaTbIBaTh OpPraHU3alUOHHO-METOJUUYECKUE TOKYMEHTHI 110
noy;

— paspabatsiBaTh JIOKaJIbHBIE KI1acCU(UKATOPHI "
YHHQUITUPOBAHHBIE POPMBI JOKYMEHTOB;

—  CcOCTaBIIATH U BecTH Kiaccupukarops TOCU.

Buaners:

—BIIQIETh COBPEMEHHBIMH CHCTEMaMH HH()OPMAIMOHHOTO |

TEXHUYECKOro o0ecneueHnss JOKYMEHTAI[MOHHOTO —O0ecIeueHHsI

yIpaBJIEHNs U YIPaBJICHUS apXUBaMH;

—BIQJCTh NPUHOMANAMH W METOJAaMH YHOPSIOYEHHS COCTaBa

JTOKYMEHTOB M MH(OPMALIMOHHBIX ITOKa3aTeIeH.
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JlucuMInHa BKIIFOYACT B Ce0sI CIACIYIOIINE Pa3Iebl:
Paznen 1. Yaudukanus v MHACKCAIMS CUCTEM JJOKYMEHTAIHN
Pazgen 2. Emunas cumcremMa KiacCHpUKAMM W KOTUPOBAHUS
nHpOpPMALIUH.

b1.B.07 JIOKyMeHTAIHOHHOe ofecrmeyeHne TPaskIaHCKUX OTHOumeHud B | 72 (2)

PO

Henpto u3ydeHus] AUCUUILIMHEI «/lOKyMEeHTannoHHOE oOecrieueHue
TpaXJaHCKUX OTHomeHHd B P®» dBusdeTcsa: O3HAKOMIICHHE
CTYICHTOB C 0a30BBIMH TMOHATHSIMH U KAaTETOPHSIMHU TPayKAaHCKOTO
IpaBa, C OCHOBHBIMH IOJOXEHHSAMH TPa)XIaHCKO-TIPAaBOBOIO
3aKoHonarenbcTBa Poccuiickoil denepauuu U MEXAYHApPOJHO-
MIPaBOBBIMU CTaHIapTaMu peryiIupoBaHus IpaXIaHCKUX
OTHOILIEHU.

Uzyuenne pucuuminuHbl Oazupyercs Ha 3HAHUSAX, YMEHUSAX U
HAaBBIKaX, IONYYCHHBIX B pE3yJbTaTe OCBOCHMS UCIUILIAHEI
«BBemenne B mpodeccuo», «IKOHOMHKA», «ITHOJNOTHUS U
peruoHoBeneHue», «lIpaBoBeneHney.

3HaHUS W YMEHUS, NOJy4YeHHbIE OOydYarolIMMHUCA NPH H3yYCHHU
TUCLHUIUIMHBI,  HEOOXOAMMBI ~ MPH  M3YYCHWH  JAMCHUILINH:
«CrnenyanpHas CUCTEMa YYETHOM JokyMeHTauum», «lIpoektHas
JEATENBHOCTEY, «IlepcoHanbHbBIE TaHHBIE U UX JOKYMEHTHPOBAHUE,
«IIpousBoacTBeHHAS - MpaKTHKa o MIOJTy4YEHHUIO
npodecCUOHANBHBIX ~ YMEHMH W OmbITa  Npo¢)eCCHOHANBHON
nesTenbHOCTY, «[Ipon3BOACTBEHHAS — MPEATUIUIOMHAST TPAKTHKA.
Wzyuenne MUCIMIUIMHBI HANIPaBlieHO HAa (JOPMUPOBAHUE U PA3BUTHE
CJIEYIOINX KOMIIETEHIINN!

- CIOCOOHOCTBIO HCITOJI30BaTh OCHOBBI 9KOHOMHUYECKUX 3HAHUN B
pazimuuHbIX chepax aesrensrocTr (OK-3);

- BuajeHneM  0a30BBIMM  3HAaHUSIMH  CHCTEM  OpPraHOB
rocyapcTBeHHO# n MyHununaibaoi Biactu (OI1K-3);

- CHOCOOHOCTBIO NMPHUMEHSTH Hay4HBIE METOIBI IPU HCCIEIOBAHUU
00BbeKTOB npodeccronanbHoi nesrensHoctd (ITK-1);

- CIIOCOOHOCTBIO  OPHEHTHPOBAaTHCS B  3aKOHOJATEIBHOM M
HOPMaTHUBHO-METOANUYECKOM 0aze UHPOPMAaLIHOHHO-
JOKYMEHTAIIMOHHOTO 00eCreYe s yIPaBIeHNs U apXUBHOTO JIea U
cMmexHbIX obnacreit (JI1K-2).

B pesynbpraTe n3y4eHuns AMCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:
3HATB!

- OCHOBHBIE TIOHATUS IKOHOMHUKH, IPHUMEHSAEMBbIE B HOPMAaTHUBHO-
MPaBOBOM PEryJIMPOBAHUU TPAXKIAHCKUX OTHOILIEHUN B PD;

- OCHOBHBIE MTOHATHS IPAXKAAHCKOI0 MpaBa M UX CBA3b C OCHOBHBIMU
MOHATHASAMHU YKOHOMUKY;

- CUCTEMY OpPraHOB T'OCYJapCTBEHHOW M MYHHIMIAIBHON BIACTH B
PO;
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- cneun(uKy OpPraHOB TOCYAAapCTBEHHOM BIACTH KakK CyOBEKTOB
TPXJAHCKUX MTPABOOTHOIIICHHH;

- crneuupuKy OpraHOB MYHHUIUIAIBHON BIACTH KaK CYOBEKTOB
TPaXIAHCKUX MTPaBOOTHOIICHHI;

- METOIbl TIPAaBOBOTO PETYJHUPOBAHHS TPAXKIAHCKO-TIPABOBBIX
OTHOIIICHUH,

- 00BEKT, MpenMeT,  CyOBeKTHl  TPakIaHCKO-TIPAaBOBOTO
peryIupoBaHus;

- OCHOBHBIC KaTeropuun u IIOHATHA rpaKaaHCKOI'O ImpaBa,
IPaXJAHCKO-IPABOBBIC HOPMBI H TPAXKIAAHCKO-TIPABOBBIC aKTHI,
CBA3aHHBIC C pCFHaMeHTaHI/Ieﬁ JOKYMCHTAIMOHHOI'O O6CCH€‘I€HI/I$[
yMpaBlicHUS U apXUBHOTO JIeNa;

- MPaBOBOW CTAaTyC YYACTHUKOB TPAXJTAHCKUX MPABOOTHOIICHHN B
cdepe JOKYMEHTAIIHOHHOTO 00eCTieUeH s YIPaBICHUSI U apXUBHOTO
Jena.

YMerTsb:

- NpUMCHATH 3HaHHUAd OJSKOHOMHYECKHX OCHOB PETYJIHMPOBAHUA
rpaxmaaHcKux oTHomeHud B P® B Oynmymel mpodeccnonambHON
NeSITebHOCTH,

- IPUMCHSAThH 3HAHUSI OCHOBHBIX MOHATHI IPaXKIaHCKOTO TpaBa B MX
CBA3HU Cc OCHOBHBIMH IHOHATHAMU 3KOHOMUKHN B 6y,uyu1e1‘/'1
po(ecCUOHAIBLHOMN IeSTEIbHOCTH;

- WCIONb30BaTh 3HAHUS O cHenu(pUKe OPraHoB rOCYIAPCTBECHHOW U
MYHULMIIATbHON BJIACTH Kak CyOBEKTOB IpakIaHCKUX
MPABOOTHOIICHUH B OyayIeil mpohecCHOHANTEHON ACATSILHOCTH,

- aHAJIM3WPOBAaTh  HOPMATHUBHO-TIPABOBBIC  aKThl  OPraHOB
TOCYJapCTBEHHOW BIIACTH C TOYKM 3pPEHUS OTPOKEHHS B HHUX
IPaXJaHCKO-TTPABOBOM MH(MOpMAIINH;

- AHAJIN3UPOBATH HOPMAaTHBHO-IIPABOBLIC AKThbI OpraHoB
TOCYJapCTBEHHOW M MYHHIIUMAIBHON BJIACTH C TOYKH 3pPCHHS
OTPaXEHUS B HUX TPaXKJaHCKO-TIPaBOBOM WH(OpMAIUH;

- AaHaJIU3UpOBATh TI'PAXAAHCKO-IIPABOBBIC HOPMBI U TI'pPaXaAaHCKOEC
3aKOHOJATENbCTBO C TOYKM 3PEHUS HWCIONb30BaHMA B Oynymien
podecCHOHAIbHOMN JESTEIbHOCTH;

- aHAJIM3UPOBATh TPAKIAHCKO-TIPABOBBIE JIOTOBOPHI C TOYKH 3PEHUS
MPaBUIILHOCTA OTPaXEHUS B HHUX HWHPOpManmuu 00 OOBEKTe,
npeaMere, CyobeKTax rpakaaHCKO-TIPABOBOTO PETYIUPOBAHUS;

- WCIOJBb30BaTh OCHOBHBIC KATETOPUU M TIOHSATHUS TPAXKITAHCKOTO
mpaBa, TI'pPaXXIaHCKO-TIPABOBLIE HOPMBI W TI'PaXIaHCKO-IIPABOBBLIC
aKThI, CBA3aHHBIC C pernaMeHTauI/Ieﬁ JOKYMCHTAIMOHHOI'O
oOecriedeHus] ympaBJIeHHsT W apXuUBHOIO Jena B Oynymiel
MpoQeCcCHOHANBEHON IeATEILHOCTH,

- WUCIONIb30BaTh 3HAHUS O MPAaBOBOM CTaTyce YYacTHHKOB
TPaXIAHCKUX [PAaBOOTHOIICHUH B cdepe IOKYMEHTAIlHOHHOTO
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oOecrieyeHus! yIpaBJIeHHUs M apXUBHOT'O JIea.
Bragers:
- IpUeMaM{ HCIIOJIB30BAHMS 3HAHUH OSKOHOMHYECKHMX OCHOB
pEeryaupoBaHusl TPaKAAHCKUMX OTHOmeHHH B P® B Oynymiei
npodecCuOHANBHON AEATENbHOCTH,;
- TpuUeMaMH  HCHOJB30BaHWsS 3HAHMKA OCHOBHBIX  TOHSTHH
IPOKJAHCKOTO MpaBa B HX CBS3M C OCHOBHBIMHM IOHSATHIMHU
SKOHOMHUKH B OyAyIIeH mpoeCCHOHANBHON e TebHOCTH,;
- MpUeMaMH WKCIIOJIb30BaHUS 3HAHUH O CchenupuKe OpraHoB
TrOCYJapCTBEHHOW W MYHUIMNAIbHOM BIACTH KaK CYOBEKTOB
IpaXJIaHCKHUX TPABOOTHOIICHUH B Oynymied mnpodeccnoHaabHON
JesITebHOCTH,
- [pUeMaMH aHajiu3a HOPMATHBHO-IIPABOBBIX AaKTOB OPraHOB
TOCYJapCTBEHHOW BIACTH C TOYKM 3pPEHUS OTPOKEHHS B HHUX
rpaXJaHCKO-IIPaBOBOM MH(OpMAaLNy,
- AHAJIU3UPOBATH HOPMATHBHO-IIPABOBLIC AKThbI OpraHoB
FOCYy/IapCTBEHHOM W MYHULMNAIBHON BJACTU C TOYKU 3pEHUS
OTpaKEHHUS B HUX IPaXJaHCKO-IIPaBOBON HH(OpMAaINY,
- IpUEMaMU aHaJIK3a TPAXKAAHCKO-TIPABOBBIX HOPM M TPaKAaHCKOTO
3aKOHOJATEJIbCTBA C TOYKU 3PEHUS MCIONb30BaHUA UX B Oynyrien
po(ecCUOHAIbHOMN IeSTEIbHOCTH;
- aHAJIM3UPOBATh TPAKIAHCKO-TIPABOBBIE JIOTOBOPHI C TOYKH 3PEHUS
NPaBWIBHOCTH OTPaXEHHs B HHUX uHPoOpMamun o0 O0OBeKTe,
npeaMere, CyOobeKTax rpakKaaHCKO-IPaBOBOTO PETyIUPOBAHUS;
- [pUEeMaMH HCIOJb30BAaHUA OCHOBHBIX KAaTerOpHMA W TMOHITUN
IPaXJAHCKOTO TpaBa, IPaXIaHCKO-TIPABOBbIE HOPM M T'PaKAAHCKO-
IIpaBOBLIC aKTOB, CBA3aHHbBIX C peFJ’IaMeHTaHHeﬁ
JOKYMEHTAIlMOHHOTO 00eCIeUeH s yIIPaBJIeHNs U apXUBHOTO JIeNa B
Oyayuiei mpoheCCUOHAIBHOM IeATEIIbHOCTH
- TpHeMaMH HCIOJb30BaHMS 3HAHMM O TPAaBOBOM CTaTyce
YYaCTHUKOB TPOKIAHCKAX  MPaBOOTHOIICHHUH B chepe
JOKYMCHTAIMOHHOI'O OGecnequI/m YHpaBJICHUA 1 apXUBHOI'O A€a.
JMcuuniHa BKIIOYAeT B Ce0sl CIeTyOIHe Pa3 IeIibl:
Paznmen 1. OGmias gyacTh rpakIaHCKOTO MpaBa.
Paznen 2. Ocobennas 4acTh rpa’kKAaHCKOTO TIPaBa.
Bb1.B.08 OCHOBBI CEKPeTAPCKOro 00CIy:KUBAHUS 108 (3)

Hemssmu  m3ydeHns  AucuuiUimHBl  «OCHOBBI  CEKPETapCKOro
OOCITy’)KUBaHUSD»  SBISIIOTCA:  O3HAKOMJIGHHME  CTYICHTOB  C
OpraHu3alyell COBPEMEHHOTO CEKPETapcKoro OOCIyXHBaHHUS, a
TaKXKe PACKPBITHE OCHOBHBIX MPOOJIEM JNaHHOHW MpodeccCHOHATBHOM
JESTETBHOCTH.

Wzyuenne pucuumimHbl Oa3upyeTcs Ha 3HAHUSX, YMEHUSAX U
HaBbIKAaX, IIOJY4YEHHBIX B pE3yJbTaTe OCBOCHUS IUCLMIUIMHBI
«UudpopmaTuka.
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3HaHUS W YMEHHUS, MOJY4YCHHBbIE OOYYAIOIMIMMHUCS TPU H3YyYEHHH
IUCIMIUIMHBI,  HEOOXOMMMBI  NMPH  W3YYEHHH  JWUCIHIUINH:
«MH(OpManOHHBIE pecypchl B KaIpoBOil ciryxk0e», «OpraHu3amus
U TEXHOJIOTHSl TOKYMEHTAI[HOHHOTO oOOecreueHHs YIpaBICHUD,
«JloKyMeHTHas! THHTBHCTHKA.

Wzyuenne nuCIMIUIMHBI HalpaBieHO HA (OPMUPOBAHUE U PAa3BUTHE
CIIeTyIOIINX KOMIIETCHIINI:

- CIOCOOHOCTBIO  AQHANM3UPOBATH  CUTYallMI0 HA  PBIHKE
WH(POPMALIMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh SKCIEPTHYIO OLIEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpoTa H
BEJICHUS 3JICKTPOHHOTO apxuBa - [1K-6,

- CIIOCOOHOCTBIO MCIIOJIB30BATh MPaBUiIa OPTaHU3allH BCEX JTAIOB
paboTHl ¢ JOKYMEHTaMH, B TOM YHCJIE apXUBHBIMH JOKYMEHTaMH-
IK-20,

- BJIQJICHHNEM HaBBIKAMH OOpa0OTKHM JOKYMEHTOB Ha BCEX JTarax
JOKYMEHT0000pOTa, CHCTEMAaTH3alll1, COCTaBICHHS HOMEHKIIATYPHI
nen - [TK-26,

- CIIOCOOHOCTBIO  OPHEHTHPOBAThCS B  3aKOHONATENBHOH W
HOPMaTHBHO-METOTUUECKON 0aze WHPOPMAILTHOHHO-
JOKYMEHTAIIMOHHOTO 00eCIIeueHH s YIPaBICHHs U apXHUBHOTO Jeja U
cMexHBIX obOnacteit - JITTK-2,

- CHOCOOHOCTBIO K COOJIOJIEHHIO TpeOOBaHMH K OpraHU3aliu
cekperapckoro oociyxuBanus - J[TK-4.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATh!

- OCHOBHBIE TpaBHJIa TOMCKAa WHPOPMALMK M €€ UCIIOJIb30BAHUS B
podecCHOHANBEHON IeATENFHOCTH CEKpeTapsi;

- TpaBWJIa OpraHu3alyH pabOThl C AapXMBHBIMH JIOKYMEHTaMH B
JeSITENIBHOCTH CEKpeTaps;

- TpeboBaHMS K 0OpabOTKEe NOKYMEHTOB M OCHOBHBIC IpaBHJA
9KCHEPTHU3bI IEHHOCTH JOKYMEHTOB B paboTe cekpeTaps;

- TIpaBOBbIE  OCHOBHI  HMH(OPMAIIMOHHO-IOKYMEHTAIIMOHHOTO
oOecriedeHus] YNpaBICHUS M apXUBHOTO Jeja Uil OpraHu3aluu
paboTHI cexpeTaps;

- IPaBOBBIE OCHOBBI OPTaHU3AIINU CEKPETAPCKOTO 00CITYKUBAHHSI.
YmMmeTs:

- TPUMEHATh 3HAHUS 10 HCIOJNB30BAaHUIO HWCTOYHHKOB B
npodeCCUOHANBHONW  JESTENBHOCTH - CAMOCTOSITENBHBIA  TTOHMCK
WHPOPMAILIUK O PhIHKE MH()OPMAIIMOHHBIX MPOJYKTOB M YCIYT LIS
podeCcCHOHANBHON IeATENLHOCTH CEKpeTaps;

- OTOMpaTh HEOOXOIMMYIO HH(OPMALMIO JUIsl OpraHU3aluu paboThl ¢
JTOKYMEHTaMH B JICATEIIBHOCTH CEKpeTaps,

- mpuMeHsTh 3HaHua no OLJI, cocTaBieHMH HOMEHKIATYphI Jel
CeKpeTapeM OpraHu3aluy;
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- NPUMEHATh HA TPAKTHUKE B Npo(ecCHOHATBHON NesTeTbHOCTH
CEeKpEeTapcKoro pabOTHHWKA 3HAHWS TMpaBOBBIX ocHOB MJIOY wu
apXHUBHOTO JeTIa;

- MPUMEHATh HA TPAKTHKE B NpodecCHOHATBHON NesTeTbHOCTH
3HaHus mpaBoBEIX ocHOB OCO.

Bnaners:

- HaBBIKAMH W  METOAMKaMH  OO0OONIeHHsS  Pe3yIbTaTOB
CaMOCTOSITEIBHOI0 IOUCK MH(POPMAIK O PhIHKE MH()OPMALIMOHHBIX
MPOAYKTOB M yCIOyr s TNpo(ecCHOHaIbHON JIEeATSIIbHOCTH
ceKpeTaps;

- HaBBIKAMU O(OpPMIICHUsS] BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB
U1l paOOTHUKOB CEKpeTapuaTa Mo XpaHeHUIo HH(POpMalnH;

- HaBbIKAMH U METOAMKAMH OLICHWBAHMS 3HAYMMOCTU AOKYMEHTa U
odopMIICHUS] TIPUMEPHON M MTOTOBOW HOMEHKJIATYp Jel B pabote
ceKpeTaps;

- MeTogWkKamMu  O(QOpMIICHMsT W XpaHEHWs  JOKYMCHTOB,
COCTaBIISIEMBIX CEKpETapeM;

- TEXHUKaMH U HaBBIKAMH O(GOPMIICHHMS W XPAaHEHHs JOKYMEHTOB,
CBSI3aHHBIX C CEKPETAPCKUM OOCTYKHBaHUEM.

JMcuuninmHa BKIIOYaeT B ce0sl CIeIyOIe Pa3IeIibl:

1. Ponb cekperaps-pedepeHTa B CTPYKTYype JAOKYMEHTAIIMOHHOTO
oOecriedeHus yrpaBJIeHUs..

2. llomarme «xarteropum cekperapei». IIpodeccnonanbHbie
TpeOOBaHUS K CEKpeTapsM pa3IHYHbIX KaTETOPHA.

3. HopmaruBHO-MeTonnueckas 6a3za paboTbl cekperaps.

4. 3HaHus, yMEHUs, ACJOBbIE M JIMYHOCTHBIE KayecTBa CEKpeTapsi-
pedepenra.

5. Opranumzanus pabOTBl CEKpeTaps, aHaJUTH4YecKue (QyHKIUH
CeKpeTapsi; opraHusanus paboTbl ceKpeTaps, TeXHHIeckue QyHKIun
cekperapsl.

6. PabGouee mecTo cekperapsi, YCIOBHS Tpylda ITOMOIIHUKA
PYKOBOJIUTES.

7. PaboTa cexpeTapsi IO COCTABJIEHUIO U OPOPMIICHUIO JJOKYMEHTOB,
€ro 06513aHHOCTI/I 110 OpraHu3anun UX XpaHCHUA U UCIIOJIb30BaHUA.

8. Obcmy)uBaHNE PYKOBOANUTEIS.

b1.B.09

[IpoexTupoBanue yIpaBJiieHYeCKOil JOKYMEHTalluH
OopraHu3anun

Hensmu HU3Yy4YECHUS JUCUUTUTHHBI «IIpoexTupoBanue
VOPABICHYECKOH  JOKYMEHTAlMd  OpraHU3alluu»  SIBJISIIOTCS:
3HAKOMCTBO C METOJIOJIOTHEN, MOJIEISIMUA U OpraHu3aluen mpoiecca
MMPOEKTUPOBAaHUS YIPABICHUECKON IOKyMEHTanuu; (popMupoBaHHe
HaBBIKOB IMOWCKA, OCHOBAaHWS W BBHIOOpa ONTHMANBHBIX BapHaHTOB
pelIeHni B pa3MUYHBIX YIIPABIEHYECKUX CHUTYAIHsIX, CBS3aHHBIX C
npoduIeM aesTeILHOCTH.
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Uzyuenne paucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, I[IOJYYEHHBIX B PE3YJbTaT€ OCBOCHUS AUCLMILIMHBI
«JlOKyMEHTOBEICHUEY, «CoBpeMeHHas OpraHu3anus
TOCYJapCTBEHHBIX yupexkIeHuid Poccumy.

3HaHUS U YMEHUS, NOJy4YECHHbIE OOYYAIOIIMMUCS IPU H3YyYEHHUH
JUCLUTUTMHBI, HeOOX0AUMBI IPU 0CBOCHUH AuciuIuinH: «[IpoexTHas
JESITeNbHOCTDY, «JlOKyMEHTalMOHHOE O0ECIeYeHUE YIPABICHUS Ha
NPEONPUATUAX  PA3IMYHBIX OPraHU3allMOHHO-TIPABOBBIX  (opm».
Kypc opueHTHpOBaH Ha IOATOTOBKY K MPOW3BOJICTBEHHOW MTPAKTHKE
[0  TOJNyYEHHIO  NPO(QECCHOHATBHBIX yMEHHMH W OIbITA
npodecCHOHANBHON AEATENTEHOCTH.

Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHIINH:

— COCOOHOCTBIO TIPUMEHATh HAYYHBIE METOJIbI MPH HCCIICIOBAHUH
00beKTOB MpodeccronanbHoi nesrensHoctd (ITK-1);

—  CIOCOOHOCTBIO ~ AaHANIM3UPOBATh  CUTYyallMI0O Ha  PBIHKE
WHPOPMALMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTO00OpoTa U
BesieHus 3ekTporHoro apxusa (I1K-6);

—  cII0COOHOCTBIO UCIIOJIb30BATh npaBwia  IOATOTOBKH
yIpaBJICHUYECKUX JTOKYMEHTOB U BeleHus AenoBoit nepenvicku (ITK-
19);

— BJIaZICHUEM HaBbIKAM{ MOATOTOBKH YIPABICHYECKUX TOKYMEHTOB
u Bezienust aesoBoi nepernucku (ITK-25);

— BJaJIeHMEM HaBbIKaMH 00paOOTKM TOKYMEHTOB Ha BCEX JTamax
JOKYMEHT0000pOTa, CHCTEMaTH3alM1, COCTaBICHUS HOMEHKJIATyphl
nen (TTK-26);

— CIIOCOOHOCTBIO pa3padaThiBaTh MAKETHl JOKAIbHBIX HOPMATHUBHBIX
aKTOB u HOPMaTHBHO-METOJUUECKUX JIOKYMEHTOB o
WHPOPMALMOHHO-TOKYMEHTALHOHHOMY OO€CIICUEHHIO YIPaBICHUS
Y apXMBHOMY XpaHeHuo 1okymeHToB (J{I1K-1);

- CrHOCOOHOCTBIO OpPHEHTHPOBAaThCS B  3aKOHOAATEIHHOW U
HOPMaTUBHO-METOIUYECKON 0aze WHPOPMALTUOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNs YIIPaBJICHUSI U apXUBHOTO Jieia U
cMexHbIX obnacreit (JITTK-2).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:

3HATH!

- OoIpenesieHHs] MPOLIECCOB HAayYHBIX METONOB MpPU HCCIICAOBAHUU
00BEKTOB PO EeCCHOHATEHON IEATSITLHOCTH;

- OCHOBHBIC OIIPEJENICHHs, TIOHATUS W OCHOBHBIE METOJIbI
WCCIICIOBAaHNH, HCIONIB3YEMbIX B CIIOCOOHOCTH aHAJIM3UPOBATh
CUTYalLlUIO Ha PbIHKE HH(POPMALMOHHBIX IPOLYKTOB U YCIIYT;

- OTIpeIeIICHUS UCTIOJIb30BAaHUS MPaBUII MOJITOTOBKU
YIPaBICHUECKUX JOKYMEHTOB M BEIEHHs JCIOBOW IEPEMUCKH,
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Ha3bIBACT UX CTPYKTYPHBIC XapaKTEPUCTHKH;
- ONpeAeNeHHs IMOATOTOBKH YIPABICHYECKHX JIOKYMEHTOB U
BEICHUS [JIENOBOM IIEPENUCKH, Ha3blBa€T WX CTPYKTYpHBIE
XapaKTepPUCTHKHY;

- OCHOBHBIC ONPEAEICHUS, TMOHATUS M METOABl HCCIEIOBAHUM,
UCTONB3YeMBIX MpH 00paboTKe [ITOKYMEHTOB Ha BCEX OJTamax
JOKYMEHT0000pOTa, CUCTeMaTH3alu1, COCTaBICHUS HOMEHKJIATyphl
e,

- OCHOBHBIC OIIPEACICHUA, IMOHATHUA W METO/bI I/ICCHCILOBaHI/II\/'I,
UCTONB3YeMbIX B CHOCOOHOCTH pa3palaThIBaTh IMAKETHl JIOKAIbHBIX
HOPMATHUBHBIX aKTOB U HOPMATUBHO-METOJUYCCKUX NOKYMCHTOB II0
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOMY OO0€CIICUECHHIO YIIPaBICHHS
U apXMBHOMY XPaHECHUIO TOKYMEHTOB;

- OCHOBHBIC OIpEACIICHUA u IIOHATHA CHOCO6HOCTI/I
OPHECHTHPOBATHCS B 3aKOHOJATEIbHOM W HOPMAaTHBHO-
METOAMYECKON Oaze MHQOPMAIIOHHO-TOKYMEHTAIIHOHHOTO
oOecriedeHus ynpaBJIeHHs U apXUBHOTO Jieja U CMEXKHBIX 00JacTei.
YmMmeTs:

- NPUMCHATH HAY4YHBIC MCETOABLI IIPU HCCICIOBAHUN O6’I)CKTOB
npodeCCUOHANBHOW  JESTeNbHOCTH;  MCIOJb30BaTh  MX  HA
MEXIUCIUIUIMHAPDHOM  yYpOBHE;  KOPPEKTHO  BBIpaXKaTh WU
APTYMCHTHPOBAHHO OGOCHOBBIBEITB Hay4HbIC METO/bI Ipu
HCCIIEI0BAaHNN 00BEKTOB NPO(ECcCHOHATBHOMN e TeIbHOCTH;

- KOPpPEKTHO BBIpaXaTb W apryMEHTHPOBaHHO OOOCHOBHIBATH
MOJIOXKEHUSI CIOCOOHOCTH aHAJU3UPOBATH CHUTYallMI0 Ha PBIHKE
WHGOPMALMOHHBIX MPOJIYKTOB M YCIJIYT, AaBaTh SKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM DJJIEKTPOHHOTO JIOKYMEHT0000poTa U
BEZICHUS 3JICKTPOHHOT'O apXUBa;

- KOPpPEKTHO BBIpaXaThb W apryMEHTHPOBaHHO OOOCHOBHIBATH
MOJIOKEHUSI HMCIIOJIb30BAaHUs MPAaBUI MOATOTOBKM YIPABIECHUYECKUX
JOKYMEHTOB U BEJICHHS JAEJIOBON MEPENNCKY;

- 00cykaaTh cocoObl APHEKTUBHOW MOATOTOBKH YIIPABICHYECKUX
JOKYMEHTOB U BEJICHHS AEJIOBON MEPETHCKY;

- KOPPEKTHO BbIpaXaTb W AaApPryMEeHTHPOBAHHO 000CHOBBIBATH
TIOJIOKEHUSA 00paboTKH JIOKyMEHTOB Ha BcEX Tarnax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKJIATyph
e,

- ob0cyxnmare crnocoObl 3((EeKTUBHOIO pelieHus, puodOpeTaTh
3HAHUA B 00J1aCTH CHIOCOOHOCTH pa3pabaThiBaTh MAKETHI JIOKAIBHBIX
HOPMATHWBHBIX aKTOB U HOPMATUBHO-METOJUYCCKUX MTOKYMCHTOB II0
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
U apXUBHOMY XPaHEHUIO IOKYMEHTOB;

- KOPpPEKTHO BBIpaXaTb W apryMEHTHPOBAaHHO OOOCHOBHIBATH
MOJIOKEHHUSI CIIOCOOHOCTH OPHEHTHPOBATHCS B 3aKOHOJATEIBHOU U




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

3

HOPMAaTHBHO-METOIUYECKON Oaze WHPOPMALTHOHHO-
JOKYMEHTAIIMOHHOTO 00eCieYeHus yIPaBIeHNs U apXUBHOTO JIeja ’
CMEXXHBIX 00IacTe.

Brnaners HaBBIKaMu:

- TIPaKTHYECKUMHU HABBIKAMH, CIIOCOOAMU OIICHWBaHWS 3HAYNMOCTHU
W TPaKTHYECKOH  MPHUTOAHOCTH  HAay4YHBIX  METONOB  MpH
HCCIEAOBAaHMM  OOBEKTOB  TpodecCHOHATBbHOW  JeATEIHHOCTH;
Mpo(heCCHOHATBHBIM SI3BIKOM B 00JacTH HAy4YHBIX METOIOB TpHU
HCCIIeIOBaHUU 00BEKTOB MPO(ECCUOHATIBHOMN NEATSIIBHOCTH;

- crmoco0aMu COBEPIICHCTBOBaHUS MPOPECCHOHANBHBIX 3HAHUU W
YMEHUI IyTeM HCIOJb30BaHUSI BO3MOXKHOCTEH HH(MOpPMAIMOHHON
CpeAbl TpU aHalM3e CUTyalldd Ha pPHIHKE WH(QOPMAIMOHHBIX
MPOAYKTOB W YCIyT, a4l OJKCHEPTHOW OIEHKH COBPEMEHHBIM
chUcTeMaM  DJIEKTPOHHOTO  JOKYMEHTOOOOpOTa W BEJCHHUs
AIIEKTPOHHOTO apXWBa;

- OCHOBHBIMH METOJAaMH HCHOJb30BAaHUS TPABUJI TOATOTOBKH
yIpaBICHUECKUX JTOKYMEHTOB U BEICHUS JICIIOBOH MEPEMICKH;

- crmocobaMy  COBEPIICHCTBOBAaHWS ~ HABBIKOB  ITOATOTOBKH
yIpaBICHUECKUX JOKYMEHTOB U BEJCHUS JICIOBON TIEPETUCKU ITyTEM
WCTIONTb30BAHUS BO3MOXKHOCTEH MH(OPMAITMOHHON CpEeIbl;

- MeroaaMu O00pabOTKM JOKYMEHTOB, CIOCOOaMH OIICHMBAHUS
3HAYMMOCTH W MPAKTUYECKON MPUTOIHOCTH 00PaOOTKH JOKYMEHTOB
Ha BCEX JTalax JOKyMEHTO00OpOTa, CHCTEMAaTH3AINH, COCTABICHHUS
HOMEHKJIATYPHI JIEI;

- croco0aMu COBEPIICHCTBOBaHUS MPOPECCHOHAIBHBIX 3HAHUN W
YMEHHH ITyTeM WCIIONB30BaHUSI BO3MOXKHOCTEH HH(MOPMAIMOHHOM
CpeAbl TpH CHOCOOHOCTH pa3pabaThiBaTh MAKEThl JIOKAJIBHBIX
HOPMAaTHUBHBIX aKTOB U HOPMAaTHBHO-METOJIMYECKHUX JOKYMEHTOB IO
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOMY OO0€CIICUEHHIO YIPaBICHHUS
Y apXUBHOMY XPaHEHHUIO JOKYMEHTOB;

- crocobaMu COBEPLICHCTBOBAHMS NPO()ECCHOHATIBHBIX 3HAHUH U
YMEHUHU TyTeM HCIOJNB30BaHHUS BO3MOXHOCTEW WH()OPMAIMOHHOMN
cpeabl CHOCOOHOCTH OPHEHTHPOBATHCS B 3aKOHOAATENBHOH U
HOPMaTHBHO-METOIHMIECKON Oase nH(pOpPMAITMOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNs YIIPaBJICHUSI U apXUBHOTO Jieia 1
CMEKHBIX 00JIaCTEH.

JIMCIUIIITNHA BKITFOYAET B ce0sl CIIEIYOIIIE Pa3JIeIIb:

Paznen 1. OcHOBBI pa3pabOTKH M MPOEKTUPOBAHMS YIPABICHYECKUX
penieHui.

Pazgen 2. Opranuzaius mpoiiecca IPOSKTHPOBAHUS U peaTu3ainu
YIPaBICHYECKUX TOKYMEHTOB.

b1.B.10

Opranuzanusi padoThl ¢ 00paleHUsIMHA TPaKIAH
Hensmu  wsyuenus jauctmiuimHabl  «OpraHuzanust  paboThl ¢
oOpallleHUsIMH ~ TpPaXJaH» SBISIOTCSA: BBISBICHHE CICIUDUKA
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OpraHM3allud W JOKYMCHTHPOBaHUs pPabOThl C OOpalicHUSIMU
rpaxaaH Kak  OTHOCHUTEIBHO  CaMOCTOSITEJIbHOH  CUCTEMBI
JIEJIONPOU3BOACTBA TOCYAAPCTBEHHBIX OPraHOB, OPIaHOB MECTHOIO
CaMOYTPAaBJICHHS, PACCMOTPEHUE HOPMATHBHO-METOAUYCCKON 0a3bl
OpraHM3allid W JOKYMEHTHPOBaHWSA pabOTBl C OOpalieHusIMu
rpaxgan Ha (QeaepaqbHOM YpOBHE, YpoBHEe cyObekta PO, B
OTACJIbHBIX OPraHU3alMsIX.

Wsydenne pucumioimHBl OasupyeTcs Ha 3HAHWAX, YMEHHSIX U
HaBBIKaX, IMIOJYYCHHBIX B pPE3yJIbTaT€ OCBOCHUSA JAUCIMILTAHBI
«CoBpeMeHHasi  OpraHu3alMsi TOCYAAPCTBEHHBIX  YUPEXKICHUU
Poccum.

3HaHMS W YMEHHsI, TMOJydYeHHbIC OOYYAIOIIMMHUCS TNPU H3YYCHHUU
TUCHUIUINHBI,  HEOOXOMUMBI ~ TPH  W3YYCHHH  JAWCIUIUINH:
«OpraHuzanys YW TEXHOJIOTHUS JOKYMEHTAIIMOHHOTO O0eCIeUeHUs
YIPaBICHUSY, «loxymeHnTupoBanue IeSITeIbHOCTH
HETOCYJapCTBCHHBIX OpPTraHU3aIIHI.

W3yueHne MUCIUILIMHBI HANPaBICHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJEYIOLIUX KOMIIETCHLIUN:

- OIIK-3 - BiameHueM 0a30BBIMH 3HAHUSMH CHCTEM OpIaHOB
roCyJapCTBEHHOW M MyHUILIMIIAILHOM BIACTH;

- TIK-10 — BnajgeHWeM MPUHIMIAMH W METOJAMH CO3JIaHUS
CIPaBOYHO-UH(OPMAIIMOHHBIX CPEJICTB K IOKYMEHTaM;

- I[IK-19 — cmocoOGHOCTBIO HCTONB30BATh IMPaBHIa TOATOTOBKU
VIPaBJICHYECKUX JOKYMEHTOB U BEJCHUS JCIOBOU IMEPEITUCKH;

- [TK-20 — criocoOHOCTHIO HCITONIF30BaTh MIPAaBUJIa OPTraHU3AINH BCEX
3TarnoB padOTBHl C JOKyMEHTaMH, B TOM 4YHCII€ apXUBHBIMU
JIOKyMEHTaMHU;

- 1IK-24 - BmameHWeM HaBBIKAMH OpTaHU3AI[MH  CIIPABOYHO-
TIOMCKOBEIX CPEACTB M MCIIOIH30BAHUS APXUBHBIX JIOKYMEHTOB;

- IIK-25- BrmajgeHwieM HaBBIKAMH TIOATOTOBKH YITPABIEHYECKHX
JIOKYMEHTOB U BEJICHUS JEI0BOI NEePEenucKHy;

— JIITK-2 — crocoOHOCTBI0 OPUEHTHPOBATHCS B 3aKOHOATEILHON U
HOPMAaTUBHO-METOANYECKOU Oase nH(GOPMAITMOHHO-
JIOKYMEHTAIIMOHHOT'O 00eCIIeUeHHs YIIPABICHUS U apXUBHOTO JIeja U
CMEXXHBIX 00JIaCTEeH.

B pesynbTaTe n3y4eHus AUCIUTUIMHEI 00YYarOIIUHACS TOJKEH:
3HATh:

- CTPpYKTYpY H (YHKIHHM OpraHOB TOCYAapCTBEHHONH U
MYHUITUTIATHFHOU BIIACTH, 33ICCTBOBAHHBIX B paboTe MO OTBETaM Ha
oOpareHus rpakaas;

- METOJBl CO3JIJaHUs TIOJHOTO KOMIUIEKCA B3aMMOCBS3aHHBIX M
B3aUMOJIOTIOJTHSIEMBIX CIIPABOYHBIX CPEACTB ISl OCYIECTBICHUS
KOHTPOJIS U TTOMCKOBOHM pa0OThI B MPOIECCE TOJATOTOBKH OTBETA Ha
oOpallieHus] TpaXJAaH W OpraHW3allMi OICPATHUBHOIO XPaHCHUS
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JOKYMEHTOB;
- IEpEeUYCHb YIPABICHYECKUX TOKYMEHTOB, CO3/1aBaE€MbIX B IpoLEcce
paboTHI C O0pAIEHUSIMH TPaXKIaH;

- ¢opmynsap-oOpasel] NHUChMa, OCOOCHHOCTH COCTABIICHUS U
oopMieHUs] NMUCbMa-yBEAOMIICHHsI, COINPOBOAUTEIIFHOIO IHCHMA,
MUCbMa-0TBeTa, MMChMa-3anpoca;

- TpeOoBaHuA K OGOPMIICHHIO PEKBU3UTOB B 3aBHCUMOCTH OT BHAA
JIeJI0BOTO NTHMChbMa WIIM YIPABJIEHYECKOro JOKYMEHTA;

- TepevYeHb HOPMATHBHO-TIPABOBBIX  aKTOB, PETYIHPYIOIINX
MOJArOTOBKY  YNPAaBJICHUYECKHUX JOKYMEHTOB 10  OOpaleHHAM
rpaxkaaH.

- TpaBWiIa OpraHu3allid W TOCJIEAOBaTEeIbHOCTH  3TAIoB
JEIOTPON3BOJICTBA TI0 PaboTe C OOpAIICHUSIMH TPaK/IaH,

- METOJbl COBEPIICHCTBOBAHUS JICJIONPOU3BOJACTBA MO paboTe ¢
oOpaleHIsIMH TPaXIaH,;

- OCHOBBI OpPraHHU3allHU CIPABOYHO-TIOUCKOBBIX CPEACTB AJIST PadOTHI
C OOpalCHUSIMU TPAXK]IaH;

- cneuru(uKy CHpaBOYHO-TIOMCKOBBIX CPEACTB, UCIONB3YEMbIX HpPHU
pabote ¢ oOpalleHUsIMH TPaKAaH B OTIMYUE OT MPOYHX OTpaciei
JeNIOTIPOU3BO/ICTBA;

- cnenu(UKy CIPaBOYHO-TIOUCKOBBIX CPEJICTB, HCIOIB3YEMBIX IPH
pabote ¢ yCTHBIMH, MTUCHBMEHHBIMH OOpAIIEHUSIMU TPAXK/IaH, a TAKKe
oOpalleHusIMM, TEpeAaHHBIMH B DJJIEKTPOHHOM BHJIE IO CETH
WHrepHeT;

- OCHOBHBIC TIPAaBOBbIE W HOPMATUBHBIC AaKTbl, PETYIMPYIOLINE
paboTy ¢ oOpalIeHnsIMU TpaKIaH CHEIU(PUKY OPTaHU3alN PaOOTHI
c oOpamieHHsIMA TpakJaH B OpraHax TOCYAapCTBEHHOH BIIACTH,
OopraHax  MECTHOI'O  CaMOYIpaBJeHHs W  OpraHu3alusx,
OCYIIIECTBJISIOIMX MyOJUYHO 3HAUMMBIC (DYHKITUH.

YmeTs:

- ompenenaTth cOCTaB M O0SA3aHHOCTH JOJDKHOCTHBIX  JIMIL,
OTBETCTBEHHBIX 32 OPTaHU3AIHIO PA0OTHI C OOpAIICHUIMU TPaK/IaH,
OIMPAsCh Ha JIOKAJIbHBIE aKThl JAHHBIX OPraHOB BJIACTH;

- €O3/1aBaTh MOJHBIA KOMIUIEKC CIPAaBOYHBIX CPEJICTB MO pabore ¢
oOpareHusIM Tpak/1aH;

- nons3oBathesi OCTom P 6.30-2003 mpu opopmiIeHnH peKBU3UTOB
MUCbMa W JIPYTHX YIPaBJICHYECKUX JOKYMEHTOB IO padore ¢
oOpalleHusIMM  TpaklaH,;  monb3oBaTbesa  OOmepoccuiickum
TEMATUYECKHM  KJIacCH(PUKATOpOM  OOpallleHWuid TpaxJaaH U
opraHmzanMii B Mpolecce  JOKYMEHTHpPOBaHUS  PaboOThl ¢
00paleHUsIMH TPasKAaH;

- I0Jb30BaThCs JIOKAJBHBIMM aKTaM{ IIpU IOATOTOBKE IIMCEM U
JpYTUX YIpPaBICHYECKUX AOKYMEHTOB MO paboTe ¢ oOpalieHUs MU
TpaxJaH;
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- BegenAT,  pabory ¢ oOpamieHMSAMH  TpaXgaH B
CHETMATN3NPOBAHHYIO OTPACIb JAeIOTPON3BOJICTBA;

- HWCIONB30BaTh OCHOBHBIE IIPaBOBBIE W HOPMATHBHBIE aKT,
perynupyrompe  paboTy ¢ oOpalleHHSIMH TpakIaH MpH
MOJIETTMPOBAHIH JEIIOTPOU3BOICTBA;

- KOPpPEKTHO BBIpaXaTb W apryMEHTHPOBaHHO OOOCHOBBIBATH
TIOJIOXKEHUS 3aKOHONMATEIhbHOW Oa3sl MpH OTBETe Ha OOpamIeHHs
TpaXxaaH;

- BBICTPaUBaTh TEXHOJOTHUECKYIO LIEMOYKY paboThl C 00palieHUsIMU
TpaxIaH;

- ompeaensaTh cHeludukKy padoThl C OOpalleHUSIMH TpaxaaH B
3aBUCHUMOCTH OT COZICPKaHMsI OOpaIICHUS;

-00cyxmate cnocoObl 3(h(eKTHBHON OpraHu3alui  CIPaBOYHO-
MOUCKOBBIX CpelCcTB M 3(P(PEKTUBHOTO HCIONB30BaHUS APXUBHBIX
JOKYMEHTOB B paboTe ¢ 00palleHHsIMA TPak/IaH;

- IPUMCHSTH CIPABOYHO-TIOMCKOBBIE CPEJICTBA B PA0OTE C YCTHBIMH,
MUCBMEHHBIMH OOpaIllICHUSIME TpaXk[JaH, a Takke OOpalieHUSIMH,
MepelaHHBIMU B 3JIEKTPOHHOM BHJIE 110 ceTu MHTepHeT;

- cO03/1aBaTh MHCBMO-OTBET, Ha OOpalleHHe TpaKJAaHHHA MHCHMO-
YBEAOMJICHHE, THCHMO-3aIPOC, COMPOBOJUTENHHOE MHUCHMO IO
dhopMmyIsapy-o0pasity;

- Cco3laBaTh YINpPaBICHUYECKHE JOKYMEHTHI, oOecleYrnBaromiye
3¢ hekTUBHYIO paboTy ¢ 00paleHUSIMH TPaXKIaH;

- ONpeAeNsTh aKTyalbHOCTh HOPMATHBHBIX IPaBOBBIX aKTOB,
periaMeHTHPYIOMUX paboTy ¢ OOpallleHHsMU TpaxJIaH B OpTraHax
rOCy/IapCTBEHHOM BJIaCTH, OpPTaHAX MECTHOTO CaMOYIIPAaBIICHUS W
OpTaHU3aIHUsIX, OCYIICCTBIAIONINX MyOIHYHO 3HAYNMbIe (DYHKIINY;

- WICHTU(QUIMPOBATH  COCTaB  MpaBWI 10  IOATOTOBKE
yIpaBIeHUYECKUX JJOKYMEHTOB 10 paboTe ¢ 00palieHusIMH Tpak/IaH B
3aBHCHMOCTH OT OpTaHa TOCYJJapCTBEHHOW BIACTH, OpraHa MECTHOTO
CaMOYTPAaBJICHHS WM TUT OPTaHU3aIUH.

BnaneTth HaBRIKAMU:

- HaBbIKAMHM TOWCKa WHPOPMAIMK O CTPYKTYpe OpraHoOB
TOCYJJApCTBEHHOW ¥ MYHHIUIAJIBHON BIacTH Ha OQUIIHATBHBIX
caiiTax OpraHOB BJIACTH W YIPABJICHUS, a TaKKe Ha CIPABOYHO-
nHpopmanmonHoM HMutepHer-moprane «llopran rocymapcTBeHHBIX
yeinyr Poccutickoit deneparumy; HaBBIKaMH 0TOOpa HOPMAaTHBHO-
MPaBOBBIX AKTOB, 3aKOHOJATENFHO PEriJaMeHTHPYIOMHMX paboTy ¢
oOpalieHusIMH ~ TpaXKJaH B YKa3aHHBIX OpraHax, BKIOYas
HEOOXOIMMBIIT HA0OP JIOKATFHBIX AKTOB;

- HaBBIKAMH CO3JJaHMS OCHOBHBIX CIIPABOYHBIX CPEICTB JUIS
TTIOMCKOBOH pabOTHI B IMpoOIIeCcCe TOATOTOBKH OTBETAa HA OOpaIIeHHS
TpaXJaH W ONEPATHBHOTO XPaHEHHs IOKYMEHTOB IO OOpalleHHsIM
rpaxaan  (PKK) u monp3oBanmst uMmu (HOMCHKJIATYpOH e,
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PETUCTPALIMOHHO-KOHTPOJIBHON KapTOid, OMUCHIO);
- HaBBIKAMH OTIPE/ICTICHHSI BU/Ia (3asBIICHNUE, Kano0a, MpeIoKeHne,
TIETUTINSA, KOJUIGKTUBHOE 0OpaIieHne, X0AaTaiCcTBO)
oOpaleHus rpax/aH;
- HaBBIKAMHU WCIOJIB30BAHMS IPABIII MOJTOTOBKH YIPABIEHIECKIX
JOKYMEHTOB M BEICHHMS  MEPElNUCKH C  TpaKIaHUHOM,
TOCYIapCTBEHHBIMH W MYHUIUNAIBHBIMA ~ OpTaHaMd |
OpTaHHU3AIHSIMU.
- TpPUHIMIIAME OpTraHU3allMy JIEJONpPOMU3BOACTBA IO pPaboTe ¢
YCTHBIMH M TUCHbMEHHBIMHU 0OpAIICHNUSIMH TPaK/IaH,
MPAKTUYCCKUMU  YMCHUAMU U HaBBIKaMH HUHTCpHIpETalu U
HCII0JIb30BaHUA JIOKaJIBHBIX aKTOB Ipu MOJCIMPOBAHUN
OpTraHM3aIAY AETOMPOU3BOICTBA MO OOPAIICHUSM TPaK/IaH;
- OCHOBHBIMH METOJaMH PpelICHUs 3a1a4 B O0JACTH OpraHU3aliu
CIPaBOYHO-TIONCKOBBIX ~ CPEICTB W  HCIIONB30BAaHUS  APXWUBHBIX
JOKYMEHTOB B paboTe ¢ 00palleHHsIMH TPpaxkiaH;
- TEXHOJIOTUAMU OpraHusalyn CIIPAaBOYHO-TIOUCKOBLIX CPCICTB,
MIPUMEHSEMBIX B padoTe ¢ 0OpalIeHnusIMU TPaKIaH;
- HaBBIKAMHU OLEHKH S(P(EKTUBHOCTH NPHUMEHSEMBIX CIIPABOYHO-
MTOMCKOBBIX CPEJICTB B pabOTe ¢ 0OpallleHUsIMU TPAXKIaH;
- HaBbBIKaAMH COCTaBJICHHUSA TCKCTOB IIMCbMAa-OTBETA (B T.4. IIUCbMa
0TKa3a), MUCHMa-3arpoca, MUCHMa-yBeIOMJICHNS,
COTIPOBOAMTEIHHOTO TUCHMA;
- IpUHIOUIIaAMHA PaHXXUPOBAHUA HOPMATHUBHBIX JOKYMCHTOB,
peraMeHTHPYIONUX paboTy ¢ OOpamieHHs MU TpaxkgaH IIo
3HaYNMOCTH;
- HaBbIKaMHM TIIOMCKa HOPMATUBHbLIX W IIPaBOBbIX aKTOB B
nH(OPMAITMOHHO-TIPABOBEIX MOpTaliax ceTH MHTepHeT;
- HaBbIKaMU OCTaBJICHUSA HI/ICGM'YBCILOMHCHI/Iﬁ CO CCBIJIKAMH Ha
3aKOHOJaTeNbHbIE aKThl PO.
JMcuuniaHa BKIIOYAET B ce0sl CIeLyOIIIe Pa3IeIibl:
Paznen 1. O0mas xapakTepucTrKka MHCTUTYTa OOpalIeHUH TpakJIaH
B Poccun.
Paznen 2. TexHomormaeckas memovka JeIOTPOU3BOJICTBA 1O padoTe
C O0paIlleHUSIMHU T'pakIaH.
b1.B.11 IIpakTHKYyM 1O cocTaBiieHHI0O u odopmieHuio cayxeonnix | 108 (3)

JAOKYMEHTOB

HenssmMu m3yyeHus: TUCUMIUINHBL «lIpakTHKyM MO COCTaBJICHUIO H
oopmienuto CITy>KeOHBIX JTOKYMEHTOB» SIBIIAIOTCA:
COBEpIICHCTBOBAaHNE YMEHHMH 110 COCTaBICHHIO W O(OPMIICHHUIO
Pa3NUYHBIX BUJIOB CIIY>KEOHBIX TOKYMEHTOB.

Wsydenne pucuuioimHBl OasupyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, TMOJNYYEHHBIX B peE3yJbTaTe OCBOCHUS JHUCIHUIUINH:
«BBenenne B mpodeccuio», «OCHOBBI JOKYMEHTOBEICHUS,
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«loxymenTtoBeaenue», «OpraHuzanusi paboThl C OOpalleHUsIMU
rpaxgan», «YdueOHas - MpakTHKa IO TOJNYyYCHHUIO IIEPBUYHBIX
po¢)eCCUOHANBHBIX YMEHUM M HAaBBIKOB, B TOM YHUCJIE NEPBUYHBIX
YMEHUH W HaBBIKOB HAyYHO-HCCIIEJIOBATENBCKON JESATEIBHOCTIY,
«VHbOpMaLIMOHHBIE TEXHOJIOIUY B TOKYMEHTOBEIEHHH U apPXUBHOM
nene»,  «llpoexkTupoBaHme  ympaBle€HYECKOH  JOKyMEHTallUu

OpTaHu3alun.

3HaHUS W YMEHUS, NOJIy4YECHHBbIE OOYHYaIOIIMMHUCS IPU H3YyYEHHUH
TUCLHUIUIMHBI,  HEOOXOMWUMBI  JUIS ~ W3YYCHHS  JAMCHUILINH:
«[IponsBoacTBeHHas - MPaKTUKa o MOy YECHUIO

npo(eCCHOHATIBHBIX ~ YMEHUH W OmbiTa  MPO(EeCCUOHATBLHON
JesITeNbHOCTHY, «IIpon3BoACTBEHHAS — IPEATUTIIOMHAS! TPAKTHUKAY.
W3yuenne nucCHMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETEHIINH:

- CIIOCOOHOCTBIO HCIIOJIb30BAaTh TEOPETUUECKUE 3HAHHMA M METO.bI
uccienoBanus Ha npaktuke (OITK-1);

— BJIaJICHUEM HaBbIKAMU HCIIOJB30BAHUSI KOMIIBIOTEPHOM
TEXHUKU ¥ MHPOPMALMOHHBIX TEXHOJIOTUI B MOUCKE UCTOYHUKOB U
JUTEPaTyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
Oubnuorpadpuyeckux u apxuBHbIX 0030poB (OIIK-4);

— BJIaJICHHEM HaBbIKaMU pedepupoBaHUs] M AHHOTHPOBAHUS
HAYYHOH JIMTepaTyphl, HAaBbIKAMU perakTopckoi padotsr (ITK-11)

— CHOCOOHOCTBIO  HCIIONB30BAaTh  IPaBWUia  ITOATOTOBKH
yIpaBlIeHUYECKUX JJOKYMEHTOB U BeJieHus AenoBoit nepenucku (1K -
19);

— BJIAaJCHUEM  HAaBbIKAMH IOATOTOBKH  YIPaBJICHYECKUX
JIOKYMEHTOB ¥ BejieHus jienoBoii nepenucku (1K -25);

— CIIOCOOHOCTBIO pa3padaThiBaTh MAKEThl JOKAIbHBIX HOPMATHBHBIX
aKTOB u HOPMaTHBHO-METOJUUECKUX JIOKYMEHTOB o
WHPOPMALMOHHO-TOKYMEHTAMOHHOMY OO0€CIICUEHHIO YIPaBICHUS
W apXHUBHOMY XpaHeHuto 1okymenToB (11K -1).

B pesynbrare uzydeHus: TUCIMIUTMHBI 00YYarOIIHIACS JTOJKEH:

3HATh:

- IOKYMEHTOBEUECKYIO0 TEPMHHOJIOTHIO;

- HOPMATHBHO-METOJMYECKHE MaTepUaNbl MO JTOKYMEHTUPOBAHUIO
yIIpaBIECHUYECKON ACATETLHOCTH,;

- 3aKOHOMEPHOCTH JOKYMEHTOOOPa3OBaHWS, CKIAJBIBAaHUS U
Pa3BUTHS CHCTEM JOKYMEHTAIINH;

- TEOpeTHYeCKWe ¥  MPaKTUYeCKUe TPOOJIEMbl  CO3JaHUs
JOKYMEHTHPOBaHHOW  WH(OpMAanMu  OpraHu3anuid  pa3IHYHBIX
OpTaHU3alMOHHO-TIPABOBEBIX (HOPM;

- COCTaB OPraHU3alOHHO-PACIIOPAAUTEIEHON JOKYMEHTAIUM;

- IpaBUJIa COCTABICHHUS U OPOPMIICHHS TOKYMEHTOB,;

- MpaBWjia TMOATOTOBKH YIPABICHYECKUX OKYMEHTOB M BEICHMS
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JIETIOBOM MEPENNCKH,;

- OCOOCHHOCTHM WCIOJIb30BaHHMS KOMIBIOTEPHOH TEXHUKH U
MH()OPMAMOHHBIX TEXHOJIOTHH INPHU COCTAaBICHUH M O(OPMIICHUH
CITy>K€OHBIX TOKYMEHTOB;

- O0COOCHHOCTH WCIIONb30BaHMS IIPABOBBIX 0a3 JaHHBIX IIPH
COCTaBIICHUH ¥ OPOPMIICHUH CITYKEOHBIX JOKYMEHTOB,;

- 3aKOHOAATENbHYID M  HOPMAaTHBHO-METOJMYECKYIO  0asy,
pETJIaMEHTHPYIONIYIO MPUMEHEHNEe HWH()OPMAMOHHBIX TEXHOJIOTHI
MIPU COCTABICHUU ¥ OQOPMIICHUH CITYKEOHBIX JJOKYMEHTOB,;

- BUJIbI MTH()OPMAITMOHHBIX TEXHOJIOTHH;

- TpUeMBl M CHOCOOBl PabOTBl C KOMIIBIOTEPHOW TEXHHKOH W
WHPOPMALMOHHBIMU  TEXHOJIOTHSIMH B TOHWCKE HWCTOYHUKOB H
JUTEPaTypPHI,

- TpUeMBl M CHOCOOBl PabOTBl C KOMIIBIOTEPHOW TEXHHKOH W
nH()OPMAMOHHBIMU TEXHOJIOTHSIMHU B UCIIOJIb30BaHUH MIPABOBBIX 0a3
JIAHHBIX;

- TpUeMBl M CHOCOOBl PabOTBl C KOMIIBIOTEPHOW TEXHHKOH W
nH(pOpMaTMOHHEIMU TEXHOJIOTHSIMHU B COCTaBJICHHU
OubIMorpa) iIeCKUX CIIMCKOB;

- ocoOeHHocTH  pedepupoBaHHS  HAYYHOH  JIUTEPATYPHI,
MOCBAIICHHOW  COCTaBICHWUIO W OQOPMIICHHIO  CIY)KEeOHBIX
JIOKYMEHTOB;

- 0COOCHHOCTH aHHOTHPOBAHUS HAYYHOHU JIUTEPATYPHI;

- TpeOOBaHUSI K KOMITO3UIIUHU U SI3BIKY CITy)KEOHBIX TOKYMEHTOB;

- TOCyIapCTBEHHBIE CTaHIapThl B 00JacTu OuOIHOrpaduIecKoro
OIMCAHMs HAyYHBIX HCTOUYHHUKOB;

- IpaBUJIa IOJTOTOBKH YIPaBJIEHYECKUX JJOKYMEHTOB,;

- TEOPETUYECKNE OCHOBBI BEJICHUS JICTIOBOM MEPEIHCKH;

- COCTaB W COJIEpKAaHWE HOPMATUBHO-METOJIMYECKOW 0a3bl 1o
COCTaBJICHHIO ¥ O)OPMIICHHUIO CITY’KEOHBIX JIOKYMEHTOB,;

- cneunuKy s3bIKa YIPaBIEHYECKOH JOKYMEHTALINY;

- OCHOBHBIEC TIPOOJIEMbI HOPMAaTHBHOTO 00ECTIEUCHHUSI COCTABIICHUS U
oopMiIeHUs ypaBlIeHYECKON JOKYMEHTAIUH;

- OCHOBHBIE TMPOOJIEMbl HOPMATUBHOT'O OOECIICUCHUSI BEJCHHS
JIETTIOBOM TEPENNCKH,;

- OCHOBHBIE TIPOOJIEMBI HOPMAaTHBHOTO O0ECIIEYEHHUSI COCTABICHUS U
oopMIIeHUs yIIpaBIIEHYECKOW JOKYMEHTAIIUH;

- HOPMAaTHUBHO-METOAMYECKYI0 0a3zy IO JOKYMEHTAalHOHHOMY
o0ecrnedeHuIo yIpaBIeHus,

- COCTaB JIOKAIbHBIX HOPMATHBHBIX AaKTOB W HOPMAaTHBHO-
METOAMYECKHX JOKYMEHTOB () HHPOPMALIUOHHO-
JOKYMEHTallUOHHOMY  OOECIIEYEHHIO  YIPaBIECHHS  Pa3INYHBIX
OpTaHU3alMOHHO-TIPABOBEIX (HOPM;

- TEHACHUMH pa3BUTHA HHGOPMAIIMOHHO-AOKYMEHTAIIMOHHOTO
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oOecrieyeHus yrpaBIeHUs..

Ymers:

- yHU(HUIIPOBATE ¥ MPOEKTHPOBATH (POPMBI IOKYMEHTOB;

- COCTaBJIATH JOKYMEHTHI C UCIIOJIb30BAaHUEM SI3BIKOBBIX BAPHAHTOB B
3aBUCHMOCTH OT Ha3HAYEHHS COACPKAHUS U BUIA TOKYMEHTa;

- YHU(UIUPOBATH TEKCTHI TOKYMEHTOB;

- WUCTIONB30BAaHMSA KOMIBIOTEPHONH TEXHUKH W HH(POPMAIIMOHHBIX
TEXHOJIOTMA TP COCTaBICHHH U O(GOPMIICHHH  CITyKEOHBIX
JOKYMEHTOB;

- odopmMIATE JOKYMEHTHI B COOTBETCTBHH C TpeOOBaHUSIMH
rOCYJapCTBEHHBIX CTAHJAPTOB;

- aHaIM3UpOBaThb  HOPMATHUBHO-TIPABOBBIE W HOPMAaTHBHO-
MeTom4Yeckune JoKyMeHTHI B cepe OV

- peAaKTUPOBaTh, COCTaBIATH W O(GOPMISTH pa3NUYHBIC BHIBI
CITy’KEeOHBIX JOKyMEHTOB;

- HCMONIb30BAaTh TEOPETHYECKHE 3HAHUS W METOABI NPU aHaIIn3e
CIIy’)KeOHOM JTOKYMEHTAIllid C TOYKH 3pEHUS] TPaBHIBLHOCTH €e
cocTaBJIeHHS U 0(DOPMIICHHS;

- paboTaThb C KOMIBIOTEPHOM TEXHUKOH H WH(POpMaIMOHHBIMU
TEXHOJIOTHSIMU B IOUCKE MICTOYHUKOB ¥ JIUTEPATYPHI,

- paboTaTh C KOMIBIOTEPHOW TEXHUKOW H WH(POpMaIMOHHBIMU
TEXHOJIOTHSIMH B HCIIOJIb30BaHUH MTPABOBBIX 0a3 IaHHBIX;

- pabotaTh C KOMIBIOTEPHOH TEXHWKOW M HH(POPMAIMOHHBIMU
TEXHOJIOTHSIMU B COCTaBJICHUH OMOIMOTrpaduiIecKuX CIHUCKOB,;

- pedepupoBaTh HaAy4HYIO JHTEPATypy, HOCBSIIIEHHON COCTABICHHIO
1 0(OPMIICHHIO CITY)KEOHBIX JOKYMEHTOB;

- COCTaBIATH M OGOPMIISTH CIYKEOHYIO JOKYMEHTAIHIO C YYETOM
TpeOOBaHU K €€ KOMIIO3UIINH U SI3BIKY;

- [pPUMEHATh  TOCYJApCTBEHHbIE  CTaHIApTBl B OO0JIACTH
OnbaMorpaMueckoro ONMUCAHUS HAYYHBIX HCTOYHHMKOB B IIpH
pedeprupoBaHUM HAYYHOH JUTEPATYPHI;

- COCTaBISITh W OQOPMILATH Pas3iIMYHbIE BUBI YIPABICHUYECKUX
JOKYMEHTOB B COOTBETCTBHH C NPABWIIAMH HUX [TOATOTOBKHY;

- TPOEKTHPOBaTh YHU(PHUIMPOBAHHBIE (OPMBI  YIIPABICHUYECKUX
JOKYMEHTOB C Yy4YeTOM COBPEMEHHBIX TpeOOBaHMH K UX
COCTaBJICHHIO U O(OPMIICHHUIO;

- IPUMEHSIT TIPaBUIIa BEJICHHS JICJIOBOW TIEPETIHCKHY,

- COCTaBIATH M OQOPMILITH Ppa3IMYHbIE BUABI YIPaBICHUECKUX
JIOKYMEHTOB B COOTBETCTBUU C TIPABUIIAMH UX MOJTOTOBKH;

- TPOEKTHPOBaTh YHU(PHUIMPOBAHHBIE (OPMBI  YIIPABICHUYECKUX
JOKYMEHTOB C Yy4YeTOM COBPEMEHHBIX TpeOOBaHMH K HX
COCTaBJICHHIO K O(POPMIICHHIO;

- IPUMEHSITh TpaBUJIa BEICHUS ACIOBON NEPETHCKY,

- COCTaBIISITh JIOKaJbHYIO HOPMaTUBHO-METOIUYECKYIO
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JOKYMEHTAIIHIO TI0 TIOATOTOBKE YNPaBICHUECKON TOKYMEHTALHH,;

- COCTaBIIATh JIOKAJILHYTO HOPMaTHBHO-METONYECKYIO
JTOKYMEHTAIIMIO TI0 BEICHHIO JICIOBOH NEPETTHCKH;

- aHaJIM3MPOBATh YIMpPaBJICHYECKHE NOKYMEHTBI C TOYKH 3pEHHS
MPaBHJIBLHOCTH UX COCTABIICHHS B 0(hOPMIICHNS;

- aHATM3UPOBATH JIOKAJTBHYI0 HOPMAaTHBHO-METOAWYECKYIO 0a3y Mo
nH()OPMAMOHHO-TOKYMEHTAIMOHHOMY OOECIICUCHHIO YIIPABICHUS
Ha COOTBETCTBHE COBPEMEHHBIM TPeOOBAHHSM;

- COBEpPUICHCTBOBATh JIOKAILHYI0 HOPMAaTHBHO-METOANYECKYIO 0azy
o WH(POPMAITMOHHO-JOKYMEHTAIIHOHHOMY obecreveHnto
yTIPaBICHHUSI.

Bnanertb HaBEIKAMU:

- TOKYMEHTOBETYECKON TEPMUHOJIOTHEN B TPO(hECCHOHANBHON peyn;
- TpUeMaMd  COCTaBJIeHMs W O(QOpMIIGHHS  OCHOBHBIX
YIIPaBIEHYECKUX JIOKYMEHTOB;

- METO/IaMU YHH(HUKALIUK U CTaHAapPTU3AIUH JOKYMEHTOB,

- METOoJaMH aHaliu3a CIy)KeOHOH MOKYMEHTAalWH C TOYKH 3PEHHUS
MPaBHJIBHOCTH €€ COCTABICHHS 1 0pOpMIICHNS,

- mpodeccroHanbHON TepMuHOJOTHEeH B cdepe MHPOPMaIMOHHBIX
TEXHOJIOTHH,

- MpHeMaMH M Crocod0aMu paboThl ¢ KOMIBIOTEPHOW TEXHUKOW U
WHPOPMALMOHHBIMU  TEXHOJIOTHSIMH B TMOMCKE HWCTOYHUKOB H
JUTEPaTypPHI,

- MpHeMaMH M Crocod0aMu paboThl ¢ KOMIBIOTEPHOW TEXHUKOW U
MH()OPMAMOHHBIMU TEXHOJIOTHSIMU B UCIIOJIb30BaHUY MIPABOBBIX 0a3
JaHHBIX;

- MpHeMaMH M Crocob0aMu paboOThl ¢ KOMIBIOTEPHOW TEXHUKOW U
nH()OpMaTMOHHEIMU TEXHOJIOTHSIMHU B COCTaBJICHHH
OoubMorpad)IeCKUx CIMCKOB;

- HaBBIKAMU pedepHupoBaHUsl HAYYHOH JHMTEPaTyphl, MOCBSAIICHHON
COCTaBJICHHIO U O(OPMIICHHIO CITY>KEOHBIX TOKYMEHTOB;

- aHaNIM3a W BBISIBICHHS ITyTEH UCMPaBICHUS KOMIO3UIMHA M SI3bIKA
CIIy>KE€OHBIX IOKYMEHTOB;

- IPaBUJIAMH TTOJITOTOBKH YIIPABIICHYECKHUX JIOKYMEHTOB;

- IpaBUJIAMH BEJICHHS J€JIOBOW TIEPETTHCKY;

- HOPMaTHBHO-METOAMYECKOH ©0a3bl 1O  COCTAaBICHHIO H
0 OPMIICHUIO CITY)KEOHBIX TOKYMEHTOB;

- 0(hUIMaTBHO-IENIOBBIM SI3bIKOM MPU COCTaBJICHUH M O(OPMIICHHH
CITy’>K€OHBIX IOKyMEHTOB;

- MPaKTHYECKHUMHU HaBBIKAMH WCIIONB30BaHMSI YMEHHUSI COCTABISATh U
oopMIATE cIy)eOHYIO JOKYMEHTAIUIO;

- npodecCHOHAIBHBIM SA3BIKOM B 00JacTH HMHGOPMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00EeCTIeYeHUs] YIIpaBICHUS;

- HaBbIKAMU aHajM3a HOPMATHBHO-METOIMYECKOH 0a3bpl 1O
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WHPOPMALMOHHO-TOKYMEHTAITHOHHOMY 00€CTICUEHHUIO YIIPaBICHHS;
- NPAaKTHYECKUMH  HABBIKAMH ~ HCHOJIB30BAaHUA  YMEHHSA
aHAIN3UPOBATh JIOKAJBHYI0O HOPMAaTHBHO-METOIMUYECKYIO 0a3zy ™o
WHPOPMALUOHHO-TOKYMEHTAIIHOHHOMY 00€CIIEUEeHHIO YIIPaBICHHUS.
JINCIMIUTNHA BKJIIOYACT B ce0s CIeIyIOIHUe pas/esbl:

Paznen 1. OcobenHocTH  cocTaBieHUSS U OQOPMIICHHSA
OpraHN3aIMOHHO-PACTIOPSAUTENFHON JOKYMEHTAINH.

Pazgen 2. OcoOeHHOCTHM  COCTaBIICHHA ®  O(OPMIICHHS
WHPOPMALIMOHHO-CIIPABOYHON JOKYMEHTAMK M JTOKYMEHTAIuU MO
JMYHOMY COCTaBY.

b1.B.12

ApXHUBBI 110 JINYHOMY COCTABY

Hens wu3ydeHHss OUCHUUIUIMHBI:  TOJATOTOBKA  CTYICHTOB K
opranm3anud  paboTel € apxXWBaMH II0 JINYHOMY COCTaBy.
Paccmotpenue BonpocoB ohopMIICHHSI OPraHU3aIMOHHO- KaIPOBOiA,
pacnopsANTENbHON, MHPOPMAIMOHHO-CIIPABOYHON TOKYMEHTAITUH 1
JOKYMEHTAIIMH 110 JTUIHOMY COCTaBY B TECHOU CBSI3H C M3JIOKECHHUEM
PEKOMEHIAIMI TI0 Tepexoay pabOThl KaJIpOBBIX CIyXO0 OT
TPaJAUIMOHHEIX (OPM K COBPEMEHHOW CHCTEME VYIIPaBICHHS
MEPCOHAJIOM U OCHOBAaMH TPYAOBBIX OTHOIICHHH paboTodaress u
paboTHHKAa B COOTBETCTBHHM C TPYIOBBIM KOaeKkcoM Poccuiickoit
dheneparuu

M3yuenne mucruruimHbl Oa3upyeTcss Ha 3HAHUSAX, YMCHHUAX U
HaBBIKaX, I[IONYYEHHBIX B PpE3yJbTaTe€ OCBOCHHS JUCITUTLINHBI
«KagpoBoe nemompou3BoACTBO», «OpraHu3auss H TEXHOJOTHSA
JIOKyMEHTAITHOHHOT'O obecreueHus YIIPaBJICHUS,
«KoH(puneHnmanpHOe AETOMPOU3BOJCTBOY, «APXHBOBEICHUE.
3HaHUS W YMEHHMsI, TOJydYeHHbIC OOYYAIOIIMMHUCS TNPU H3YUCHHUU
JTUCIUILINHBI, HEOOXOAWMBI TIPHU TOATOTOBKE K TOCYJapCTBEHHOW
WTOTOBOHM arTecTanuu (roCyIapCTBEHHBIN Sk3ameH, 3ammta BKP),
BOIIPOCHI JAHHOTO Kypa BKJIIIOYEHBI B OJIOK TOCIK3aMEHA.

W3yveHne mUCIUIUIMHBI HAPaBIeHO Ha (DOPMUPOBAHUE U PAa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

I[IK 6 — cnocoOHOCTBIO aHAM3UPOBATH CHTYAllMI0O HAa PBIHKE
MH(OPMAIMOHHBIX MTPOIYKTOB U YCIIYT, IaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM »JJIEKTPOHHOTO JOKYMEHTOO0OpOTa U
BEJICHUS JICKTPOHHOI'O apXUBa;

I[IK 8 - cmocoOHOCTRIO aHAIM3UPOBATH IIEHHOCTH JTOKYMEHTOB C
LIETIBIO UX XPAHEHUS;

[IK 10 - BnageHueM NpUHLIUIIAMHA U METOAAMHU CO3/IaHUS CITPABOYHO-
WH(POPMAITMOHHBIX CPEICTB K JOKYMEHTaM;

IIK 21 - BIaJIcHUEM HAaBBIKAMU COCTABJIICHHUS OITMCEH Jiel,
MOATOTOBKM A€ K Tepedade B apXwB  OpraHU3aIH,
rOCyIapCTBEHHBIN WM MyHHUIIUTIANBHBIN apXuB;

I[IK 22 - cnocoOHOCTBIO TPHHUMATH ydacThe B paboTe ™o
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MIPOBEJICHUIO 3KCTIEPTU3HI LIEHHOCTH;
[IK 23 - BragenneM HaBBIKAMH y4eTa M 00eCTIeUeHHs COXPAHHOCTH
JOKYMEHTOB B apXUBE;

K 24 - BJIAJICHUEM HABBIKAMM OPraHU3alUd CIPAaBOYHO-
IIOUCKOBBIX CPEICTB M UCIOJIb30BaHUS apPXUBHBIX IOKYMEHTOB;

I[IK 27 - cnocoOHOCThIO TPHHMMATh YydYacTHe B paboTe 1o
IIPOBEICHHIO SKCIEPTH3bl IEHHOCTH JOKYMEHTOB;

[IK 28- BragenreM HaBBIKAMH ydeTa M 00ECIIEYeHHs COXPAHHOCTH
JOKYMEHTOB B apXUBE;

AIIK 5 - CIIOCOOHOCTRIO K COONIIOJIEHUIO TpeOOBaHWA K
OpraHMU3alli{ KaJPpOBOTO JIEJIONPOU3BOICTBA U JTOKYMEHTUPOBAHHUIO
TPYAOBBIX OTHONIICHUH, XpaHEHUIO JOKYMEHTOB II0 JIUYHOMY
COCTaBy.

B pesynbraTe uzydeHus: IUCHMIUIMHBI 00YYarOIMIACS TOJKEH:

3HATh:

- OCHOBHBIE OIpEJCNCHHs U TIOHATHS HHQOPMAIIMOHHBIX MTPOAYKTOB
U ychyr, JKcmepTHoll oneHkd, COJI, 3MeKTpOHHOTO apXHBa;
OCHOBHBIE METOJIbl UCCIIEIOBAHUI, UCIIOIB3YEMbIX B YaCTH apXUBOB
MO JIMYHOMY COCTaBY; OIPENENICHHS OCHOBHBIX IMOHATHA B YacTH
JOKYMEHTOB JINYHOTO, Ha3bIBAET UX CTPYKTYPHbIE XapaKTEPUCTHKH
W CBOWCTBA; OCHOBHBIE TIOHSTHA W TIpaBWJIa OPTraHU3AINH
WHPOPMAIMOHHBIX MPOAYKTOB M YCIYT, KCIepTHOU oneHkn, CO/I,
JJIEKTPOHHOTO  apXUBa; ONPEAEIECHUs] IPOLECCOB SKCIEpPTHAs
OLIeHKa, MHPOPMAITMOHHBIX TIPOJTYKTOB U YCIIYT;

- KpUTEPUHU LIEHHOCTH JJOKYMEHTAa,

- NPUHLUIBI M METOABl CO3/AaHUs CIPAaBOYHO-MH(DOPMALIMOHHBIX
CPEJCTB,;

- TpaBWwia KilacCU(QUKALMHA apXUBHBIX JIOKYMEHTOB C LEIbIO
COCTaBJICHMSI OIMCH €Nl JOKYMEHTOB; MpaBuia MOATOTOBKH A€M IS
nepeaayu B apXuB;

- OCHOBHBIE 3Talbl, MOPAJOK IMPOBEACHUS 3KCIEPTU3bl LEHHOCTU
JIOKYMEHTOB B COOTBETCTBUHU C HOPMATHBHBIMH JJOKYMEHTAMH,

- HOpPMaTHBHBIE JOKYMEHTBI, OTpaXKalolue MPUHLUIBI, METOIbl U
HOPMBI 00ecTieueH s COXPAaHHOCTH, y4eTa JOKYMEHTOB B apXHUBE,;

- IpaBMJIa COCTABJIEHHUS CIIPABOYHO-TTOMCKOBBIX CPEJICTB,;

- OCHOBHBIE 3Tamlbl, MOPAJOK MPOBEACHHUS SKCIEPTU3bl LIEHHOCTH
JIOKYMEHTOB B COOTBETCTBUHU C HOPMATHBHBIMH JJOKYMEHTAMH,

- HOpPMaTHBHBIE JOKYMEHTBI, OTpaKalolUe MPUHLUIBI, METOIbl U
HOPMBI 00ecTieueHHs COXPAaHHOCTH, y4eTa JOKYMEHTOB B apXHUBE;

- OCHOBBI pabOTHI C KaJpOBOW JOKyMEHTAlHWEH, B TOM 4YHCIIE
TpeOOBaHUSI K OpraHM3aluM KaJIpoBOIO JAEJIONPOM3BOACTBA H
JOKYMEHTHUPOBAHUIO TPYJOBBIX OTHOIICHUM, a TaKKe XPaHEHHIO
JOKYMEHTOB IO JINYHOMY COCTaBYy.

YMmeTs:
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- BBIJENATH CTPYKTYPHBIC 3JIEMEHTHI MH()OPMAIMOHHBIX MPOIAYKTOB
U yChyr, OKcrmepTHod oneHkd, C3JI, SIeKTpOHHOTO apXWBa;
o0cyxxaath crocoObl 3¢ (eKTHBHOTO pemeHus] WH(OOPMAINOHHBIX
MPOJYKTOB M YCIIYT, 3KcHepTHAas oneHka, COJl, 31eKTpOHHEIN apXuB;
pacmo3HaBath 3P GEeKTHBHOE pemieHne oT  HedPhHEeKTHBHOTO;
OOBSACHATH  (BBIABISATH M CTPOUTh)  THIIMYHBIC  MOJICIHU
WH(OPMAITMOHHBIX MPOAYKTOB M yCIYT, dKcrepTHOH omenku, CO/I,
JNIEKTPOHHOTO apXWBa; NPHUMEHATh IOJyYEeHHBIC 3HaHUA B
npoecCHOHANBHOW  NeSTeNbHOCTH;  HMCIOJb30BaTh WX  Ha
MEXIUCIUIUIMHAPHOM YpOBHE; TpuoOpeTaTs 3HaHUS B oOJacTu
TPYJOBOTO U aIMUHHCTPATUBHOTO IPaBa; KOPPEKTHO BhIpa)xKaTh U
ApPrYMEHTUPOBAHHO  OOOCHOBBIBATh  TIOJIOKEHHSI  MPEIMETHON
00J1acTH 3HAHUS,

- KJIACCHU(UIMPOBATh JIOKYMEHTBHI B 3aBUCHMOCTH OT CTCIICHU
[IEHHOCTH JIOKyMEHTA,

- NPUMEHUTh 3HAHHMS O MPHHIMIIAX W METOJax JUIS CO3JaHus
CIPaBOYHO- HH(OPMAITMOHHBIX CPEACTB K JOKYMEHTaM;

- TMPOM3BECTH KIACCU(PUKAIIUIO APXUBHBIX JOKYMEHTOB, O(pOpPMHTH
OIMKCH JIeNT JTOKYMEHTOB; ITOATOTOBUTH JOKYMEHTHI Ui MEpeiadd B
apXuB,;

- pasrpaHUYMTh JOKYMEHTBHI IIOCTOSHHOIO, BPEMEHHOTO CpOKa
XpaHEHUsl, MOJISKAITNE YHHYTOXKCHHIO;

- TPUMEHUTh HA TMPAKTHUKE 3HAHWA O TpaBUiIax oOOecredYeHus
COXPaHHOCTH, y4eTa JJOKYMEHTOB B apXUBE,;

- Tpou3BecTH OTOOp JHMTEpaTypbl, apXWBHBIX JIOKYMEHTOB Ha
3aJJaHHYI0 TEMY; CaMOCTOATENBHO paboTarh C  pa3IMYHBIMA
HMCTOYHUKAMHU MH(OPMAIIMK; TIOHUMATh, aHAIIM3UPOBATh U M3JIaraTh
nH(OpPMAITHIO;

- pasrpaHUYMTh JOKYMEHTBHI TIOCTOSHHOIO, BPEMEHHOTO CpOKa
XpaHEeHUs, MTO/IIeKaIe YHHYTOXEHHIO;

- TPUMEHUTh HA TMPAKTUKE 3HAHWA O TMpaBWiIax oOecreveHus
COXPaHHOCTH, y4eTa JJOKYMEHTOB B apXHUBE,;

- OpraHu30BaTh KaJPOBOE JIEIOMPOU3BOICTBO, XPAHEHUE KAJPOBOU
JOKyMEHTAIlM W OpraHu30BaTh COONIOZCHHE TpeOOBaHWUH K
OpraHu3aluy KaJpoBOTO JIEIOMPOU3BOJCTBA H JIOKYMEHTUPOBAHHUIO
TPYJOBBIX OTHOIIEHUH, XPaHEHUIO JIOKyMEHTOB IO JINYHOMY
COCTaBY.

Bnagets:

- METOJaMH TMPOBEJEHUS dKCHepTHOU omeHKkH, COJl, 31eKTpOHHOTO
apxuBa; HaBBIKAMH UM METOAMKAMH OOOOMIEHHS pe3yJbTaToB
pEelIeHUs,  OKCIEPUMEHTAIILHOW  JIEATENBHOCTH,  CIIOCO0aMH
OIICHWBAaHUS  3HAYUMOCTH W  NPAKTHYECKOM  IPUTOTHOCTH
MOJTyYEHHBIX PE3YJIbTATOB; BO3MOXXKHOCTHIO MEKIUCIUIUIHHAPHOTO
MPUMEHCHUS TIOJIYYCHHBIX 3HAHWN B YaCTHU SKCIICPTHON OIICHKH,
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o " JNIEKTPOHHOTO apXHBa; OCHOBHBIMH METOJAMH
ncenenoBanmsi B obmactm  COJI, DJIEKTPOHHOTO apXWBa H
[PAKTUYECKUMH YMEHUSMH M HaBbIKAMHU HX HCIOJb30BaHMUS;
OCHOBHBIMH METOJAMH pEIIeHHA 3a7ad B 00JacTH NpOBEICHHS
skcmepTHOH  omeHkn, COJ] u JJICKTPOHHOTO apxXuBa
npodecCHOHANBEHBIM  SI3BIKOM ~ NPEAMETHOH  007acTH  3HAHUSA
OakanaBpa JuA; crocobamMu COBEPIIICHCTBOBAHUS
npodeCCUOHANBHBIX 3HAHUM W YMEHMH IIyTeM HCIIOJIb30BaHMSA
BO3MOXHOCTEH  HMH(OPMAIMOHHOW  Cpeabl, WHPOPMAIOHHBIX
MNPOAYKTOB W YCIYr, SKcrnepTHoM oneHku, COJl, 3IeKTpOHHOro
apXuBa;

- HaBBIKaMM TIIPOBCACHUA OKCIICPTHU3bI MNECHHOCTH OOKYMCHTA,
HaBBIKAMHU OpPraHU3allM{ XPaHEHUS JOKYMEHTOB C YYETOM CTEHECHH
HUX I[ICHHOCTH;

- HABBIKOM CO3JaHUS CIPABOYHO- MH(OPMAIMOHHBIX CPEACTB K
JIOKyMEHTaM;

- HaBBIKAMHM OpTaHW3allMd JOKYMEHTHOH WHGpOpPMAalLWMU MpU
nepeaaye JOKyMEHTOB U3 OPTraHU3aLUH B apXUB;

- HaBbIKaMU JOKYMCHTUPOBAHUA IIPOBCACHUS SKCIICPTU3BI HEHHOCTHU
JOKYMEHTOB;

- HaBBIKaMHM Yy4d€Ta H oOecrieueHust COXpPaHHOCTU IOOKYMCHTOB B
apXuBe;

- HaBBIKOM HCIIOJIb30BAHUS W OpraHu3alud HH(QOPMALMOHHBIX
TEXHOJIOTHI B IOMCKE WHPOPMAIINH, UCTIONB30BaHHS MPABOBLIX 0a3,
JaHHBIX IPU COCTaBJICHUWH OHMOIMOrpadMuecKoro M apXUBHOTO
0030pOB;

- HaBbIKaMU JOKYMCHTUPOBAHUA MIPOBCACHUA SKCIICPTU3bI HEHHOCTU
JOKYMEHTOB;

- HaBBIKaMM Yy4d€Ta H oOecrieueHust COXpPaHHOCTU IOOKYMCHTOB B
apXxuBe;

- CHOCOOHOCTBIO K COOJNIONEHHIO TpeOOBaHMH K OpraHu3alyuu
KaJpOBOTO JICJIOTIPOM3BOJICTBA W JIOKYMEHTUPOBAHHIO TPYIIOBBIX
OTHOULICHUH, XpaHEHUIO IOKYMEHTOB 110 JUYHOMY COCTAaBY.
JIMCIUIITNHA BKITFOYAET B ce0sl CIEIYOIIIE Pa3JIeIIb:

Pazmen 1. Ilomstne apxXxWBOB TO JMYHOMY COCTaBy MU UX
HOPMAaTHBHAsI PETJIAMEHTALIHS.

Paznmen 2. OtOop u odopmiieHHE eI, COAEPKAIIUX JOKYMEHTHI 110
JIMYHOMY COCTaBY sl JOJITOBPEMEHHOTO XPaHEHHS.

Paznen 3. Onucanue, MOWCK M MCTIOJIb30BaHNE aPXUBOB 110 JTMYHOMY
COCTaBy.

b1.B.13

O0padoTKH M 3aIHTa JOKYMEHTHPOBAaHHOI NHpOpManun

Henp wu3ydyeHuss OUCHUIUIMHBL Cc(QOPMHPOBAaTH y CTYAEHTOB
TEOPETUYECKHUE 3HAHWS II0 OCHOBaM 3aIlUThl HMHPOPMAILMU IPH
oOpalleHu C KOMIBIOTEPHOM TEXHMKOH W  MPOrpaMMHBIM
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o0OecrieueHUeM U, B OCOOCHHOCTH, B O0OJACTH TNPUMCHCHUS
Pa3IMYHBIX CETEBBIX TEXHOJIOTHH, a TaKKe MPAKTHYECKHX HABBIKOB
obecrieueHusl 3amMTHl  WHPOpPMAIMA B CHCTeMaxX oO0paboTKH
nHpOpPMALIUH.

W3ydyenne AWMCHMIUIMHBI Oa3WpyeTcsi Ha 3HAHHAX, YMEHUSX H
HaBBIKAaX, TMIOJIyYCHHBIX B pe3yjJbTaTeé OCBOCHUS IHCLUILIUH
«Hudopmarukay, «Mudopmannonnse TEXHOJIOTUH B
JTOKYMEHTOBEACHHH W AapXuUBHOM jeney», «OpraHmszanus W
TEXHOJIOTHSI  JIOKyMEHTALMOHHOTO  OOecreyeHusl  yNpaBliCHHS,
«KoHpuneHnmanbpHoe 1eI0IPOH3BOICTBOY.

3HaHUS W YMEHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3yYEHHUH
JUCLUUIUTMHBI,  HEOOXOIWUMBI  JJSl  HAMUCAHUS  BBITYCKHOU
KBaM()MKAMOHHON pabOThI U OCYIIECTBICHHS MPOodeccCHnoHaIpHON
NeSITETbHOCTH.

W3ydeHne MUCIUILIMHBI HANPaBJICHO Ha ()OPMUPOBAHKE U Pa3BHTHE
CIEAYIOUIMX KOMIIETCHIINH:

- CIIOCOOHOCTHIO K MCIOIB30BAHUIO OCHOBHBIX METOJIOB, CIIOCO00B U
CPEeICTB MONyYeHHs, XpaHeHus1, nepepadorku nHpopmarmu (OK10);
- BlajieHMeM 0a30BbIMU 3HAHHAMH B 00JacTH WH(OPMAIMOHHBIX
texHozoruit (OIIK 2);

- BJIaJICHMEM HaBBIKAMH HCIIOJNB30BaHHS KOMITBIOTEPHOU TEXHHUKH W
WHPOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHUKOB U
JUTEpaTyphl, UCIOIb30BAaHUH TPABOBBIX 0a3 JaHHBIX, COCTABICHUU
oubimorpadudeckux 1 apxuBHbIX 0030poB (OI1K 4);

- CIIOCOOHOCTBIO pelraTh CTaHAAPTHHIE 3aJaud NpodeccCHOHATBHOM
JeSTeIbHOCTH Ha OCHOBE MH(OPMAIIMOHHON U OubIMorpadudeckoi
KYJIbTYpPBl C MPUMEHEHUEM HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH M C y4EeTOM OCHOBHBIX TpeOOBaHWI MH(POPMAIIMOHHON
6e3onacuHoctu (OIIK 6);

- CIOCOOHOCTBIO  AQHAIM3UPOBAaTH  CUTYyallMIO Ha  PBIHKE
WH(POPMALMOHHBIX MPOJAYKTOB M YCIIYT, AaBaTh HKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa H
BeZieHus 31ekTponHoro apxusa (I1K 6);

- BJIaJICHEM HaBBIKAMH HCIOJIb30BaHMS KOMITBIOTEPHOW TEXHUKH U
WH(POPMAITMOHHBIX TEXHOJIOTHH B IOKYMEHTAIIHOHHOM O0eCIIeUeHUH
ynpasnenus u apxusHoM zene (11K 14);

- CIIOCOOHOCTBIO COBEpIIEHCTBOBATh TEXHOJIOTHH
JOKYMEHTAIIMOHHOTO OOECTICUEHUs YNpaBICHUsI U apXUBHOIO Jena
Ha 0a3e ncronp30BaHus cpencts aBTomaruzanuu (11K15);

- BIaJICHHEM MeToAaMH 3atuTel nHpopmanuu (11K17).

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHICs TOJKEH:
3HATh!

- OCHOBHBIC OINpPEACICHUS U TCPMHHOJIOTHIO B O0JACTH 3aIINTHI
nHpOpMaLUH;
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- METOABI W CpeACTBa OOpPHOBI C Yrpo3aMu WH(POPMAIMOHHOU
0€e3011aCHOCTH;

- IIOHSTHE NOJIUTUKU 0E€30IaCHOCTH, CYIIECTBYIOIINE THUIIbI IIOJIUTHK
0e30IacHOCTH;

- CYIIECTBYIOIINE CTaHAAPTH MH(OPMAITMOHHOW 0€30TTaCHOCTH;

- HOPMAaTUBHBIE PYKOBOJISIIME JOKYMEHTBI, KacarolIfecs 3allnuThl
nHpOpMaITnu;

- OCHOBBI KpUNTOrpauy, OCHOBHbIE aJITOPUTMbl CUMMETPUYHOTO U
aCUMMETPUYHOTO mHu(POBaAHUS, MEXaHHU3MBI uupoBoi
3JEKTPOHHON MOJIHUCH.

YMerTsb:

- Paboratp ¢ omepanMOHHOHW CHCTEMOH ¥ MPOrPaMMHBIMU
cpeactBamMu o0miero HasHauyeHus. HactpauBaTh omepanuoOHHYIO
CHCTEMY M MPOTpaMMHBIE CPEJICTBA OOIET0 HA3HAYEHHS C MO3UINU
TpeOoBaHMIT  WHPOPMAIMOHHOW  OE30MaCHOCTH W 3aIIUTHI
nHpOpMaLUK. AHaTU3UpPOBATh SIBHBIE W CKPBITHIE  yTPO3BI
3amuiiaeMoi nHpopMaImy;

- CaMOCTOSITETILHO OpPHEHTUPOBATHCS B COBpPEMEHHBIX
WHPOPMALMOHHBIX ~ TEXHOJIOTUSX TpodeccHoHanbHON  001acTH.
[IpumensaTe ¢ npodecCHOHAIBHON JESTENbHOCTH COBPEMEHHBIE
cpencta UKT;

- Coxpansare uH(GOpPMAIMIO OT HECAHKIIMOHHPOBAHHOTO JOCTYIIA.
HactpanBaTe u uCNONB30BaTh CHELHMATN3UPOBAHHOE aHTUBHUPYCHOE
[1O. Ucnonb30BaTh METO/BI U CPENICTBA 3aIIUTHI HHPOPMAIIHH.

- IIpuMeHsATh Ha NPAaKTUKE COOTBETCTBYIOIINE TPEOOBAHUS U HOPMBI
obecriedeHusi MHGOPMAUMOHHOW  0€30HMAaCHOCTH M 3alIMTHI
WHPOPMAIIHH. Cobmonathb npasa WHTEIUIEKTYaJIbHON
cooctBeHHOCTH Ha  wuHpopmauuio. OdopMisATe  pe3yibTaThl
WCCIIE/IOBAaHNN M BECTH TEKYIIyI0 paboTy ¢ ydeToM TpeOOBaHUN U
HOpM o0ecrieueHus: MHGOOPMALMOHHOW O€30MaCHOCTH W 3aIlHTHI
nHpOpPMAaLIUH.

- O0ecrieunBarh 3amUTy WHQOpPMAIMH BO BpeMs pPabOTHI ¢
coBpeMeHHbIMU cpeacTBamMu UKT.

- JlemoHcTpupoBaTh HaBbIKM paboTel B oducHeix UT.
XapakTepru3oBaTh OCHOBHBIE CIIOCOOBI 3amUTHl MHGOpMAMK B
oucubix UT. IIpuMeHITh HAaBBIKM HACTPOWKM OCHOBHBIX acIEKTOB
oOecriedeHus]  3alUTHl  WMHQOPMAIUK  IITATHBIMH  CPEJICTBAMH
oucubix UT.

- PabGorate ¢ wunHpoOpManmel B JOKANBHBIX ceTsx. Paborath ¢
nH(popMarueit B rI100aIbHBIX CeTsIX. Ob6ecnieunBaTh
WHPOPMALMOHHYI0 O€30MacHOCTH M 3alluTy HWHPOpMamuu B
rporecce padoTHI.

- IlpumeHAT, B CTaHIAPTHBIX pPa0OYMX CUTyalUsAX CHOCOOBI
oOecriedeHus] MHPOPMALMOHHON 0E30MacHOCTH B CPEACTBax
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ABTOMATH3allMd.  XapaKTepu3oBaTh  CHOCOObI  oOecriedeHus
nH(pOpMAITMOHHON 0e30macHOCTH B TEXHOJIOTHSIX

JOKYMEHTAllMOHHOTO OOECIICUYEHUs] YIPaBIEHUSI U apXUBHOIO J€Na
Ha 0a3e WCIONB30BaHUSI CPEACTB aBTOMaTH3amuu. KoppekTHO
WCIONb30BaTh CPEINCTBA 3alUThl HMH(pOpMAMU B CPEACTBaX
aBTOMATH3allUM TEXHOJOTHH JTOKYMEHTAallHOHHOTO oOecreueHus
yIpaBJICHHUs U apXUBHOTO A€,

-OpHeHTHPOBATECS B TMPOTPaMMHOM 00eCIIeUeHUH, HEOOXOIMMOM
it obecriedeHust  3amuThl  MHpopManuu. Onpenenirts BUj
KoHQuIeHunanpHoH uHGopMauuu. I[IpuMeHSTP Ha MNpakTHKe
OCHOBHBIE  CHOCOOBI  3aIIUTHl  HWH(POPMALMK HA  Pa3IUYHBIX
HOCHUTEJISIX.

Bragers:

- HaBBIKAMH HCIOJIB30BAaHUS METOJIOB U CPEICTB 3allMThI JAaHHBIX,
BbIOOpa HEOOXOANMMBIX MPOrPaAMMHO-AMNINAPATHBIX CPEICTB 3ALIUTHI
WHPOPMALIUHN B KOMITBIOTEPHBIX CETSIX;

- OCHOBHBIMH METOJaMHM, CHOCO0AMHM M CpPEACTBAMH TONYyYEHHS,
XpaHeHus, mnepepaboTkn uHopmarmu. HaBbikamu obecriedeHus
3alUThl  MHGOPMALMU IITATHBIMH CPEACTBAMH  OMEPAllMOHHOM
cucreMbl. HaBblkamMM MOJY4YeHHUs, XpaHEHHS W YHHUUTOXKECHHS
uHpOpMaIUM ¢ ydeToM  TpeboBaHMi  HH(DOPMAIMOHHON
0e30IacHOCTH;

- HaBbIKaMu wucnojib3oBaHus coBpeMeHHbIX WKT. IlpunHununamu
paborel  cmyx0 HMHTepHer s cOopa mpodeccrHoHambHON
nHpopmanu. bazoBbIMH IpreMaMM pa3MelleHus HWHPOpMaluu B
OTKPBITOM JIOCTYIIE ¢ oMoLIbi0 coBpeMeHHbIX UKT;

- TpOQeCcCHOHAIBLHBIM SI3BIKOM TPEAMETHOH 001acTH 3HAHHAL.
HaBpikamMu 3amutbl 1 OOpbOBI ¢ BPEJOHOCHBIMH IIPOrpaMMaMH.
HaBplkaMu  mpUMEHEHHMs  OPOTPAMMHBIX  CPEJCTB  3alIUTHI
nHGOPMALIUN B KOMITBIOTEPHBIX CETSIX;

- OCHOBHBIMH  METOJaMH  HCCIEIOBaHUs B 0OOJACTH
WHPOPMAITMOHHON 0E30MaCHOCTH W TNPAKTHYECKUMHU yYMEHUSIMH, U
HaBBIKAMHU MX HCIOJb30BaHUSA. OOLIMMH MPUHIHUIAME COOIIOICHUS
TpeOoBaHMil HMHPOpPMAIMOHHONW ATHKM M TpaBa. CmocobGamu
COBEPIICHCTBOBaHMS MPOGECCHOHAIBHBIX 3HAHUA M YMEHHUH MyTeM
WCTIONB30BaHHUs BO3MOXKHOCTEH MHPOPMALIMOHHON Cpefibl, C Y4eTOM
TpeOOBaHUI  TOCYJAapCTBEHHBIX  HOPMATUBHBIX  aKTOB |
WHPOPMALMOHHON 3THKH U NIPaBa;

- HaBBIKOM OOBSCHEHHsI HEOOXOIUMOCTH HacTpoiiku opucHbx UT ¢
MO3UIMK O0ecrieueHUs] HHPOpMaIIMOHHON Oe3omacHocTd. HaBbikoM
BBIJICJICHUS] OCHOBHBIX CITOCOOOB 3amUThl HHQOpMAKU B O(QUCHBIX
WT. HaBbikoM HacTpOIKH 3amuThl HHGopManuu B opucHIX UT;

- 0a30oBBIMM  mpuHeMaMH  paboTBl ¢  MpOQecCHOHAIBHON
nHpopmanueir. Criocodbamu oOecriedeHus: 3auThl HHPOPMALUU B
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mporecce  paboTel ¢ mpodeccroHambHOH — MH(pOpMalHEH.
HopmatuBHO-TIpaBoBOi wmHpOpManue B 001acTH 0OCCICUCHHS
3aIUTH IPOoheCCHOHATBHON HH(POPMAIIHH;

- HABBIKOM (hopMmynHupoBaHHS OCHOBHBIX  TpeOoBaHUH
nHpOpPMAITMOHHOW OE30MacHOCTH K CpPEICTBaM aBTOMAaTH3AINH
TEXHOJIOTHH JOKYMEHTAlIMOHHOTO O0ecrieueHus] ympaBieHHS U
apxXuBHOTO J1ena. HaBBIKOM OOBSICHEHHS OCHOBHBIX CPEICTB M
MeTOA0B obecrieueHnsT HHOOPMAITHOHHOH 0€30ITacCHOCTH B MPOIIecCe
pa6OTI)I ¢ TexHonorusiMu. HaBbIkoMm NpUMCHCHHA CPEACTB U
METOJIOB o0ecrieueHus: HHPOPMAIIMOHHON 0€30TIaCHOCTH B TIpOIIecce
paboThI C TEXHOJIOTHSIMHU.

- HOPMAaTHBHO-TCPMHHOJIOTMYSCKOW 0a30i B 00JaCTH 3alllUThI
nHpopMaruu. OCHOBHBIMH METOJAMH 3allUTHl HMHQOpMAIMH Ha
Pa3InYHbIX HOCHUTCIIAX. OCHOBHBIMU METOJaMU MMOCTPOCHHUA
CHUCTEMBl  3aIUTHl  JOKYMEHTHPOBaHHOW  HWHpOpMamud B
npodeccnoHanbHON 00JIacTH.

JMcuuninHa BKIIOYAeT B ce0sl CIEeIYIOIIE Pa3 IeIib:

Paznmen 1. Madopmanmonnas 6€30MacHOCTS.

Paznen 2. 3amura nadopmaimu.

b1.B.14

Jesionpon3BoACTBO MYHHIMIIAIBHBIX Y4YpexaeHu

Hensmu HU3Yy4YEHUS JUCUUIUTHHBI «Jlenonpou3BoaCTBO
MYHUIIUTIATHHBIX YUPESKICHUW» SBISIOTCS: W3YYCHHE TEOPUH U
NPaKTUKH  OpraHu3alldd  COBPEMEHHOr0  JIOKYMEHTAlHOHHOIO
oOecrnieueHus: yIpaBIeHHs] MyHUITUIAIBHBIX YUPEKICHUN HA OCHOBE
Hay4YHO-000CHOBAaHHBIX MPUHIIUIIOB.

Wzydenne pucnuIDiMHBI OasupyeTcs Ha 3HAHHUAX, YMEHHSIX U
HaBBIKaX, TIOJYYEHHBIX B pPE3yJlbTaTe OCBOCHUS JUCIUTLIINH
«BBenenne B npodeccuro», «JlokymeHnToBeneHue», «CoBpeMeHHas
OpraHu3anus rocy1apCTBEHHBIX yupexaeHul Poccumy.

3HaHUS W YMEHWsI, TOJydYeHHbIC OOYYAIOIIMMUCS TNPU H3YUCHHUU
JTUCHHIUINHBI, HEOOXOAWMBI TP TPOXOXKIECHUM TPAKTUKA U
HUTOTOBOM TOCYIapCTBEHHON aTTECTaIIUN.

Kypc opuenTupoBan Ha MOATOTOBKY K NPEJAUILNIOMHON MPaKTHKE.
W3yveHne mUCIUIUIMHBI HAPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

- OIIK-3: BnageHueM 0a30BBHIMH 3HAaHUSIMH CHCTEM OpPraHOB
roCyJ1IapCTBEHHON U MYHUIIMIIAJIbHOW BJIACTH;

- [TIK-6: crocoOHOCTBIO aHAIM3MPOBATH CUTYallMI0O Ha PBIHKE
MH(OPMAIMOHHBIX MTPOIYKTOB U YCIIYT, IaBaTh SKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM »JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa U
BEJICHUS AJICKTPOHHOI'O apXUBa;

- [IK-20: crmocoOHOCTBIO HCITOJIB30BaTh TIPABMIIA OPTaHU3AINHA BCEX
3TamoB padOTHl C JOKYMEHTaMH, B TOM YHCIIE apXUBHBIMH
JIOKyMEHTaMU;
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- T1IK-26: BnageHueM HaBbIKaMH OOpabOTKH JOKYMEHTOB Ha BCEX
JTamax  JIOKYMEHTOOO0OpOTa,  CHCTEMAaTH3alld,  COCTABICHUS
HOMEHKJIATYypPHI JIET;

- JAIIK-1: cnocoGHOCTBIO pa3pabaThiBaTh MAKETHl JIOKATBHBIX
HOPMAaTHBHBIX aKTOB U HOPMATHBHO-METOIMYECKUX JTOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUECHHIO YIPaBICHHUS
¥ apXHUBHOMY XPAaHEHHUIO TIOKYMEHTOB.

B pe3ynprare n3ydeHHs TUCIUILIHHBI O0YYaIOIIHICS JOIDKEH:

3HAThb!

® TCHJICHIMU pPAa3BUTHS JIEJIONPOU3BOJCTBA B MYHHIUIIAIEHOM
anmapare ynpaBJieHHUs B Pa3UUHbIe HICTOPUUECKUE MIEPUO/IBI;

® ocobeHHOCTH (HOPMHUPOBAHUS CTPYKTYpPHI, (PYHKIHIA, IITATHOTO
cocTaBa JIEJIONPOU3BOJCTBEHHBIX MOAPA3ACICHU M OO0SM3aHHOCTH
CITy’KalllUX B Pa3iIMYHbIE HCTOPUIECKUE TIEPHO/IBI;

e cBoeoOpa3ue opraHuzanuu padOTBl C JOKYMEHTaMH M UX
3aBUCUMOCTb OT Pa3BUTHs MYHHUIIMIIANEHOTO anapara yIpaBJIeHUs;

° COBpPEMEHHbIE HanpaBJIeHUs pa3BuTHA " MyTH
COBEpPILLICHCTBOBAHUS JOKYMEHTAllMOHHOTO oOecrieyeHus
yIpaBJICHUH;

® OCHOBHBIC Hay4HbIE W TPAKTUYECKHE MpPOOIEMBI OpraHHU3aINU
JOKYMEHTAIIMOHHOTO 00ECTIeYeHUs! YIIPaBIICHHS.

Ymers:

® OpraHm3oBaTh CIIyxOy JeIONpOM3BOJICTBA W paboOTy ee
COTPYIHUKOB B MyHUIIUTIAILHOM YUPEKJCHUY;

° pa3paboTartb HOPMaTHBHO-METOINYECKHE JOKYMEHTHI,
perJIaMeHTHPYIOLIHE JIeJIONPOU3BOJICTBO;

° BBISIBIISIT 3aKOHOMEPHOCTH W3MEHCHUS o0beMa
JTOKYMEHTO0000pOTa, BHEAPSTH PALIOHAIBHYIO TEXHOJIOTHIO IPUEMa,
MPOXOXKACHUS, TIOATOTOBKM H  OTIPAaBKH  JIOKyMEHTOB B
TPaJAMIIMOHHBIX YCIOBUSIX U B YCIOBHUSIX PabOTHI C NPHUMEHEHHEM
CPEACTB BBIYMCIUTEIbHON TEXHUKH;

® COCTaBISTH KJacCU(UKAIMOHHBIC CIPABOYHHUKH (HOMEHKJIATypa
Jell, KiIaccu(pUKaTopsl pa3IMYHbIX BHIOB, IEPEYEHb TOKYMEHTOB CO
CpOKaMH XpaHEeHWs)) ¥ OpraHM30BbIBATH HMX BHEJIPCHHE B
YUpEKICHUH;

® pa3pabaThiBaTh W BHEAPATH pPYy4YHbIE, MEXaHU3UPOBAHHBIE U
AaBTOMATHU3UPOBAaHHbIE  WH()OPMAIIMOHHO-TIOMCKOBBIE  CHUCTEMBI
(UIIC) mo nokymMeHTaM OpraHW3aLHii;

® OpraHM30BaTh KOHTPOJIb 332 CPOKAMH HCIIOTHEHHUS IOKYMEHTOB;

® OpraHM30BBIBATH ONIEPATHBHOE XPaHEHHE JJOKYMEHTOB;

® TOTOBUTH JOKYMEHTHI K Iepefade B BEJIOMCTBEHHBIM apXuB
(opraHu30BBIBATh W BECTH OKCIEPTH3Y LEHHOCTH JOKYMEHTOB,
oopMIIATh 1ena, COCTABIATh Ha HUX OIKCH).

Brnaners HaBbIKaMu:
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®  TEHACHUMIMHU pas3BuTHS MH()OPMAIOHHO-
JOKYMEHTAllHOHHOTO  OOECTe4YeHus]  ympaBlieHHS U
apXHUBHOTO JIeTa;
®  CIIOCOOHOCTHIO OpraHN30BaTh paboty CITY>KOBI
JOKYMEHTALIMOHHOT'0 00€CTICUEeHUs! YIIPaBJICHUS;
®  CIOCOOHOCTBIO pa3padaThiBaTh JIOKAIBHBIE HOPMATHBHEIC
aKTBl W  HOPMATUBHO-METOJUYECKHE JOKYMEHTHI II0
BEJICHUIO IOKYMEHTAIIMOHHOT'O 00ECTICUCHUS yIIPABICHUS;
® [paBWIaMH OpraHW3allMd BCEX JTalmoB  paboThl ¢
JOKYMEHTaMH, B TOM YHCJIE€ apXUBHBIMU JOKYMEHTAMU;
®  METOJaMH ONTHUMM3ALUHN JOKYMEHTOIIOTOKOB.
JucuuIinHa BKIIIOYAeT B ce0sl ceyrolne pa3aeibl:
Paznen 1. Haznauenue kypca, ICTOYHUKHU U JIUTEpaTypa.
Pazgen 2. OpraHuzauuss OeNONPOU3BOACTBA MYHHUIIMIAIBHBIX
YUpEeXKACHUN.
b1.B.15 JIOKyMeHTAIHOHHOE obecneyenne ynpaBJieHust Ha | 108 (3)

NpeANpPUATUHSIX PA3TUYHBIX OPraHU3ANMOHHO-TIPABOBBIX Gopm

Lensmu n3yvueHuss AUCUUIIMHBI «JlOKyMEHTallMOHHOE oOecrieueHne
YOpaBIeHUs] Ha MPEINpHUATHAX PA3IAYHBIX  OPraHW3alUOHHO-
IPaBOBBIX dhopm» SIBIIAIOTCA: A3y4eHUe opraHuzanuu
JOKYMEHTAIIMOHHOTO OOECTIeUeHNs] YIpaBIeHNs] Ha TPEAIpPUATHIX
Pa3IUYHBIX OPTaHHU3AIMOHHO-TIPABOBBIX (OpPM, HU3yYEHHE HOPM
JIEHCTBYIOIIETO 3aKOHOAATENbCTBA B Bompocax peructparuu OIID,

Wzydenne pucnuIDiMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBbIKaXx, TIMOJYUYCHHBIX B PE3YyJbTAaTC OCBOCHHA AOHUCHUILIINH

«/loxymenToBeneHHEY, «ApXUBOBEIACHUEY, «Kanposoe
JIEIOTIPON3BOJICTBOY; «OpraHuzanys u TEXHOJIOTHS
JIOKYMEHTAITHOHHOT'O obecrnieueHust YIIPaBJICHUS,

«MH(pOpMAaIIMOHHBIE TEXHOJIIOTUN B JIOKYMEHTOBEACHUN U apXHUBHOM
JIeTey,

3HaHUS W YMEHHMs, MOJydYeHHbIC OOYYAIOIIMMHUCSA NPU H3YYCHHUU
JUCIMILINHBI, HEOOXOAMMBI JIJISl TPOXO0XKICHUS MTPOU3BOACTBEHHOM-
NPEUTATIIIOMHON TPAKTUKHU, TOCY/IapCTBEHHON UTOTOBOM aTTeCcTalluu
(rocynapcTBeHHBIN 3K3aMeH, 3amuTa BKP).

W3yveHne mUCIUILUIMHBI HAPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

— BIIaJICHUEM TeHACHIUAMU pa3BUTHSL “H()OPMAIMOHHO-
JOKYMEHTAIIMOHHOT'O M O0ECIeUeHUs YIpPaBICHHUsS apXHUBHOTO Jiena
(IK-5);

— CTIOCOOHOCTHIO HCITOJIF30BaTh MPaBUiia OPTaHU3AlUU BCEX JTAIlOB
paboThl ¢ JOKYMEHTaMH, B TOM YHCJIE apXUBHBIMH JOKyMEHTaMH
(TIK-20);

— CIIOCOOHOCTBIO ~ OPHUCHTHPOBATHCSA B 3aKOHOJATCIIBHOW |
HOPMAaTUBHO-METOIUYECKOMN Oaze “H(OPMAITHOHHO-
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JOKYMEHTAIIMOHHOTO 00ecrieYeHuns yIpaBIeHUsl U apXUBHOTO Aefia U
cMexkHBIX obmacteii (JIITK-2).

B pesynbprate n3ydeHus AUCHMIUIMHBI 00YJarOLIHICs TOJIKEH:!

3HATh!

- TEOPEeTHYECKHE  OCHOBBl  pa3BUTHA  HMH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeHHs] YIPaBICHHs U apXUBHOTO JIeTIa;

- obmenpodeccuoHaIbHbBIE TEOPETUIECKHE M METOJUUYECKUE OCHOBBI
OpraHu3allii BCEX 3TaloB PabOTHl C OKYMEHTaMH, B TOM YHCIIE
ApXUBHBIMU JIOKyMEHTaMHU;

- 3aKOHOAATEeNPHYI0O W  HOPMAaTHBHO-METOAMYECKYI  0asy
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO 00ECTIEYeHUs YIIPaBICHUS U
apXMBHOTO JIeNa; TPaBOBYIO 0a3y CMeXHBIX oOmacteil B chepe
KOH(HICHINAIBHOTO IEIONPOU3BOICTBA.

YMerTsb:

- NPUMEHATh HA IMPAKTUKE TEOPETUYECKHUE OCHOBBI Pa3BUTHS
WHPOPMALTMOHHO-TOKYMEHTAIIHOHHOTO O0ECTICYeHUs YIIPaBICHUS U
ApXHUBHOTO JIeTa;

- pacmno3HaBaTh 3(PQPEKTUBHOE NpPHUMEHEHHE B MpodeccnoHaIbHON
JESITETPHOCTH TPaBWJIa OpPraHW3allid BCEX JTamoB paboThl ¢
JOKYMEHTaMHM, B TOM 4YHCJE€ apXUBHBIMH JOKyMEHTaMHU OT
HeadekTuBHOTO;

- MPUMEHSATh W ONEPHPOBATh 3aKOHOJATENFHOH W HOPMATHBHO-
METOAMYECKON 0a30if  JTOKYMEHTaL[HOHHOTO o0ecrieyeHus
yIpaBlieHHS W apXWBHOTO JIeNa, a TaKKe CMEXKHBIX oOiactedl B
cdepe KOHPHUAESHINATBHOTO AETIONPOU3BOACTBA.

Bnaners:

- TEHJCHIUSAMH pa3BUTHA HH(OPMAIMOHHO-I0KYMEHTAIIMOHHOTO
o0ecriedeHus! ynpaBJIeHHUs 1 apXUBHOI'O JIea,

- MPaKTUIECKUMH HaBBIKAMU HCTIOJIb30BaHUS Ha
MEXIUCLUIUIMHAPHOM YPOBHE MpaBWJ OPraHU3alldd BCEX 3TaloB
paboThI ¢ TOKYMEHTaMH, B TOM YHCIIE apXUBHBIMH JOKYMEHTAMHU,

- crmoco0aMu  OIIGHWBAHWS  3HAYMMOCTH W TNPAKTUYECKOU
MPUTOAHOCTU HCIIONB30BAHUSI 3aKOHOJATEIbHOM W HOPMAaTHBHO-
METOINYECKOH Oasoi UHGOPMAITMOHHO-TOKYMEHTAIIHOHHOTO
oOecriedeHus YIpaBJIeHUs] U apXHBHOTO JieJla U CMEXHBIX 00yacTen
B cepe KOHPUASHIIMATBHOTO AETIONPOU3BO/CTBA.

JIMCIUIIITNHA BKITFOYAET B ce0sl CIIEIYOIIIE Pa3JIeIIb:

Paznen 1. XapakTepucTuka OpraHH3allMOHHO-TIPABOBBIX (opM Ha
Tepputopuu Poccuiickoit @enepanun.

Pazmen 2. JledATenpbHOCTh IOPUAMYECKUX JIHII Ha TEPPUTOPHH
Poccuiickoit @enepanun.

Paznen 3. XapakrepucTuka AeATeIbHOCTH aKIIMOHEPHBIX OOIIECTB.
Paznen 4. JlokymeHTalMOHHOE oOOecledyeHHE JesSTEIbHOCTH
AKIIMOHEPHBIX OOIIECTB.
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HenssmMu  n3ydeHHs AMCLUIUIMHBL «MeXIyHapOAHbBIE CTAaHAAPTHI

yIpaBJIeHHUs JOKYMEHTaMW» SIBJISIFOTCS:

- 3HAaKOMCTBO CTYAGHTOB C TpeOOBaHMSIMHU MEXKAYHAPOIHBIX

CTaHAAPTOB K  YOPABICHUIO  JOKyMEHTaMU  OpPraHU3aluu

(moxymeHTanbHBIM (OHIOM), K OpraHu3anud paboThl CIYXOBI

JOKYMEHTAllUOHHOTO OOeCIeYeHrsi YIpaBICHUS U apXHUBHOTO

XpaHEHUs TOKYMEHTOB,

- 3HAaKOMCTBO C OTEYECTBEHHHIM U 3apyOCKHBIM  OIBITOM

npumeneHus: crangaptoB MCO mpu OyMa)kHOM, JIJIEKTPOHHOM U

CMEIIaHHOM JOKYMEHTOOOOPOTE OpraHU3aIii.

Uzyuenne aucuuminuebl Oazupyercss Ha 3HAHUSAX, YMCHHUSX U

HaBBIKAaX, IIOJIyYCHHBIX B pe3yjbTaTeé OCBOCHUS IUCLUIUIUH

«APXUBOBEACHUEY, «JlokymMeHTHpOBaHUE JIesATeIbHOCTH

HETOCYAapCTBEHHBIX OpraHu3anui, «UHdpopmaunonHbie

TEXHOJIOTUM B  JOKYMEHTOBEJCHWHM W  apXUBHOM  JeJiey,

«Opranmzanusi ¥ TEXHOJOTHs JOKYMEHTAIlHOHHOTO OOecTieUeHHs

YIPaBICHUS.

3HaHUS W YMEHHS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyUYEHHUH

OUCLUIUIMHBI,  HEOOXOIMMBI NPH  IOJATOTOBKE  BBIITYCKHON

KBaJM(PHUKAMOHHONW pabOThl B XOJ€ WTOTOBOM TIOCYJapCTBEHHOU

aTTecTaluy.

W3yuenne nuCHMIUIMHBEI HaNlpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE

CJIEYIOUIMX KOMIIETEHIINH:

® BIQJIGHWEM  TEHJCHIMSAMH  pPa3BUTHS  HH(OPMAIMOHHO-
JOKYMEHTAIIMOHHOTO U 00ecledeHHs YNpaBIeHUS apXHBHOTO
nena - [TK-5;

®  CIIOCOOHOCTBIO OLIEHMBATH UCTOPHIO M COBPEMEHHOE COCTOSHHE
3apy0eKHOTO OMbITa YIPABJICHUS TOKYMEHTaMH W OpraHu3aliu
nx xpanenus - [1K-7;

® BIIQJICHUEM COBPEMEHHBIMH CHCTEMaMH WH(POPMAIMOHHOTO H
TEXHUYECKOro o0ecreueHus JTOKYMEHTAIMOHHOTO 00ecTedeHus
yIpaBJIeHUsI U ynpasieHus apxusamu - [1K-18.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHACs TOJKEH:

3HATH!

- TEHJICHIIMU Pa3BUTUS MH()OPMAIIMOHHOTO M JOKYMEHTAIMOHHOTO

o0ecriedeHusl esTeIbHOCTH OpPraHu3aLuii;

- MEXIyHapOIHBIC OpraHW3alMH, 3aHWMAIOIIHecs 0000meHneM

MupoBoro onbita B oonactu MOY u I0Y;

- MEXIyHapOJIHBIE JOKYMEHTBHI, OTpaKarollie€ MHUPOBOH OMBIT K

OpraHM3alnN MH(OPMAITHOHHOTO u JIOKYMEHTAIMOHHOTO

o0ecriedeHus IeJI0BOM eSTeIbHOCTH;

- OCHOBHBIE€ IIOHATHS, MCIOJIb3YyEMBbIE IIPU IOCTPOCHHUU CUCTEMBI

ynpaBieHUS JOKYMEHTaMU;
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WCTOPUIO TIOSIBIICHUS IOHATHS «YIPABICHUE JOKYMECHTaMM;
CBSI3b IOHSTHS,;

COBPEMEHHBIC MCTOYHUKH WH(POPMAIUU O COCTOSHUH 3apyOeKHOTO
OTIBITA YIPABJICHUS JOKYMEHTaMH;

- OmIpejeNeHHs TPOIECCOB HH(POPMAIMOHHOTO U TEXHHYECKOTO
o0ecriedeHus] JOKYMEHTAIIHOHHOTO 00eCTIeYeHHUs YIPaBICHHS;
OCHOBHBIE  TpeOOBaHMS  MEXIYHAapOJHBIX  CTaHAAPTOB K
COBPEMEHHBIM CHCTeMaM WH()OPMAIMOHHOTO M TEXHHYECKOTO
oOecriedeHus TOKYMEHTAI[HOHHOTO 00eCTIeYeHHUs YIIPaBICHUS,;
TPUHIHIIEI TIOCTPOCHUS CUCTEM HH(POPMAIIMOHHOTO M TEXHHYECKOTO
oOecriedeHus TOKYMEHTAI[HIOHHOTO 00eCTIeYeHUs YIIPaBICHUSL.
YMerTsb:

- mpuoOperaTh 3HaHus B obmactu MOV u JIOY 3a pydexom;

- KOPpPEKTHO BBIp@KaTb M apryMEHTHPOBAaHO OOOCHOBBIBATH
CYIIECTBOBAaHHE TEHICHUIMHA pa3BUTUS HWH(OOPMAIMOHHOTO W
JOKYMEHTAIIHOHHOTO O0ecreyeHns: AEATEIIbHOCTH 3apyOesKHBIX
OpraHu3aluii;

- o0cyxmatb cmocoObl 3(PQPEeKTHBHOTO pemeHus MmpodiieM
WH(POPMALTMOHHOTO u JIOKYMEHTAI[HIOHHOTO obecrieyeHust
JeATeIbHOCTH OpPTraHn3aINi;

- pacrio3HaBaTh d(Q(eKTHUBHbIC peuieHus oT Hed(pPEeKTUBHBIX NpU
OILIEHKE MCTOPHU M COBPEMEHHOT'O COCTOSHHS 3apyOeKHOTO OIbITa
yIpaBJIeHUs JOKYMEHTaMU M OPTaHW3aIMU UX XPAHCHUS,

- ob0cyxaath cnocoObl 3(p(EeKTHBHOTO YIpaBICHUST JTOKYMEHTaMH
NP aHAJIM3€ MEXTyHApOJHOTO OIBITA;

- naBaTh COOCTBEHHBIE OOOCHOBAaHHBIC IPOTHO3BI TNPHUMEHEHHS
3apy0eKHOTO ONbITa yIpaBleHus JoKyMeHTaMu B Poccny;

- BBIICNATH NPU3HAKKA CYIIECTBOBAHHMS WIIM OTCYTCTBHS CHCTEM
WH(POPMAIMOHHOTO u TEXHUYECKOTO obecrieyeHus
JOKYMEHTAIIMOHHOTO O0ECIEYCHUs] YIPaBICHUS W  yIPaBICHHS
apXuBaMH;

- TPOEKTUPOBaTh  COCTaB  METAJAHHBIX  JUII  CHUCTEM
JOKYMEHTAIIMOHHOTO 00ECTICYeHUs] YIIPaBICHUS;

- MOJENUpPOBATh KPUTEPUH CHCTEM HWHPOPMAIMOHHOTO H
TEXHUYECKOro O0ecreueHnss JOKYMEHTAIMOHHOTO —O0ecIeueHHsI
YIIPaBJICHHS 10 MEX/YHAPOIHBIM CTaHAapTaM.

BianeTs:

- IPaKTUYECKUMH HaBBIKAMH aHAJIN3a HOPMATHBHBIX aKTOB B cepe
JOVY u NOY;

- crmocobaMu JICMOHCTpAaIlil YMEHHUsSl aHAJIM3UPOBATh CUTYAIMIO B
chepe 10Y u UOY;

- 00BscHATh TunHuHBIe Moaenu JIOY u MOY B 3aBUCHMOCTH OT
creunu(UKHU JeJI0BOI NEATEIBHOCTH OpraHu3alui;

- HaBBIKAMH aHalW3a W  COINOCTABJICHHS  MEXKIYHApPOIHBIX
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CTaHJIapTOB IO YINpPaBJIECHUIO JOKYMEHTaMH M OTEYECTBEHHOU
HOPMAaTUBHOM Cpeibl;

-  TpUHOWTIAMH  TPOEKTUPOBAHUS  CHCTEMBI  YIIPAaBICHUS
JOKYMEHTaMH 110 MEXAYHApOJHBIM CTaHAApPTAM;

- cmocobaMH  OLEHWBAaHWS 3HAYUMOCTH W TPAKTUYECKOU
MIPUTOTHOCTH MOJYYEHHBIX 3HaHUMH;

- crmoco0aMu JEMOHCTpPAIli YMEHHS aHAIH3HPOBATh COCTABHYIO
4acTh CHCTEMBI yNPaBICHHS JIOKYMEHTaMH, CBA3aHHYIO C
WHPOPMALTMOHHBIM u TEXHUYECKUM obecrieyeHrEM
JOKYMEHTAIIMOHHOTO 00eCTIeueHNsI YIIPaBIICHHS,

- HaBBIKAMU W METOJMKaMU OOOOIIEHUS pPEe3yJIbTaTOB aHaln3a
MEXAyHapOIHBIX CTaHIApPTOB.

JucuuIinHa BKITFOYAaeT B ce0sl CIeIyroIIre pa3Ieibl/ TeMbI:

1. Hcropus CTaHOBJIIGHUS U  Pa3BUTUA  MEKIYHAPOIHOMH
CTaHIAPTHU3AIUK B OOJIACTH yNpaBieHHUS AOKyMeHTauuid. Bemymme
MeXAyHapOJHbIe OpraHU3aluy M0 CTaHAapTU3AIHH.

2. Uctopus pa3paboTku 1 00Ias XapaKTepPUCTHKA MEXKTyHAPOIHOTO
crangapta UCO 15489 «YnpaBieHne TOKyMEHTaMmI».

3. O6mas xapakrepuctuka conepxkanus ['OCT P MCO 15489-1-
2007 u 'OCT P MCO 30300-2015.

b1.B.17

HNudopmanmoHnbie TeXHOJOTHMH B JAOKYMEHTOBEIEHHH W
apXUBHOM JieJie

Llenpro m3yveHus aucuuILIHbBl «H(MOpPMAIOHHBIE TEXHOJIOTHH B
JOKYMEHTOBEJICHUM M apXWUBHOM JIeJie», SBISICTCA: H3yueHHE
TEOPETUYECKUX MPOOIIEM U MPHUKIIAJIHBIX aClIeKTOB HH(popMaTH3auu
JOYVY u apxuBHOro aena.

OcBoeHre JAUCIUIUIMHBI HAMPABICHO HA MPHOOpPETEHUE CTYACHTaMH
3HAHWH O BHEAPEHMHM  WH(POPMAIMOHHBIX  TEXHOJIOTHH B
nesTeNbHOCTh Cityx0bl JIOY u apxuBa.

Wzyuenne aucuumiuvHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, TMOJYYEHHBIX B PE3yJbTaTe OCBOCHUS JUCLMILIMHBI
«uadopmaTuka.

3HaHUS W YMEHUS, MOJy4YEHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
JUCLUIUTAHBI, HEOOXO0IUMBI TIPU TPOXOXKIEHUH MTPOU3BOACTBEHHOM -
MPAaKTUKUA IO TIONYYEHHUIO TPO(ECcCHOHATBHBIX YMEHHUH W OIbITa
podecCUOHANBHON AEATEIBHOCTH.

W3yuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETeHIINH:

- BlajieHMeM 0a30BBIMH 3HAaHMSMH B 00JacTH HMH(OPMAIMOHHBIX
texHosoruit (OITK-2).

- BJIaJICHMEM HaBBIKAMH HCIOJIBb30BaHHUS KOMIBIOTEPHOW TEXHHUKH U
MH(QOPMALMOHHBIX ~ TEXHOJIOTHH B  IIOUCKE HCTOYHHUKOB |
JUTEpaTyphl, UCIOIb30BAaHUH TPABOBBIX 0a3 JaHHBIX, COCTABICHUU
oubnorpadpuueckux u apxuBHbIX 0030poB (OITK-4).
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- CIOCOOHOCTBIO pelIaTh CTaHIAPTHBIE 3aJaud MpogecCHOHANBHON
NeATEeILHOCTH Ha OCHOBE MH(DOPMAITMOHHON M OuOiIrorpaduaeckoi
KyJIbTYpbl C TPUMEHEHHEM HWH(OPMAIIOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHH M C Y4eTOM OCHOBHBIX TpeOOBaHWI MH(POPMAIIMOHHOI
6ezomacuoctu (OITK-6).

- CIIOCOOHOCTBIO  AHANM3MPOBATh  CUTYalMI0O HA  pBIHKE
WH(OPMAITMOHHBIX MMPOIYKTOB U YCIIYT, 1aBaTh SKCIIEPTHYIO OIEHKY
COBpEMEHHBIM CHCTEMaM O3JIEKTPOHHOTO JIOKyMEHTO00OpoTa u
BesieHus 3ekTpoHHoro apxusa (ITK-6).

- BIIQJICHHEM HABBIKAMH HCITOJIb30BAHUSI KOMIBIOTEPHONW TEXHUKH U
WHPOPMALMOHHBIX TEXHOJOTHI B TOKYMEHTAIIHOHHOM 00eCIieUeHIH
ynpasieHus u apxuHom nene (I1K-14).

B pesynbpTaTe n3y4eHus AUCIUTUTHHBI 00YJIarOIIUACS TOJDKEeH:

3HATh!

- TEOpPeTHYECKHE OCHOBHI HWH(POPMATHKH W WH(OOPMAIMOHHBIX
TEXHOJIOTMH M BBIUYUCIUTEIILHON TEXHUKH B NPOPECCHOHAIBHOM
cdepe;

- IPUHITUIBI JEHCTBHSI M1 KOHCTPYKTHBHBIE OCOOCHHOCTH Pa3IMIHBIX
TEXHUYECKUX CPEJCTB YNPABICHUSA, UX TEXHUKO-3KCIUTyaTalllOHHbIE
XapaKTEePUCTUKH;

- mpodecCHOHANbHYI0O TEPMHUHOJIOTHIO, 3aKOHOJATENBHYI0 U
HOPMaTHUBHO-METOIHYECKYIO 6asy, perIaMeHTUPYIOIYIO
MpUMEHEHHE WH(QOPMAIIMOHHBIX TEXHOJOTHH B JIEATEIBHOCTH
OpraHu3aluii;

- IPUHIIAIIBI OpTaHu3aIK paboT ¢ MpUMeHEeHHeM HH()OPMAITMOHHBIX
TEXHOJIOTHH U 3JIEMEHTOB 3JIEKTPOHHOTO JJOKYMEHTO000pOTa;

- TEXHOJOTMHM OIEpPaTHUBHOTO M JIOJITOBPEMEHHOTO XpaHEHUs
AJNIEKTPOHHBIX JOKYMEHTOB.

YMerTsh:

- pemaTth NpPaKTHYECKHE 3ajadyd B MpodeCCHOHAIBHON cdepe,
WCIONB3Ys] BO3MOKHOCTH  BBIYMCIHUTEIBHOM, OpraHU3alluOHHOU
TEXHHUKHU U MTPOrPaMMHOT0 O0ECTIeUeHUS;

- TMOJb30BaThbCAd PACHPOCTPAHCHHBIMUA IOUCKOBBIMH CHCTEMAaMH,
TEMaTHYECKUMHU pyOpHUKaTOpaMH, TEMAaTHYECKUMH KaTaJoramu;

- OpraHu3oBaTh aBTOMATH3WPOBaHHOE pabodee MecTo s
BBITIOJTHEHHUST pa0OThI C WCIIOJIIE30BAHUEM HOBEWIIUX IMPOrPaMMHO-
TEXHUYECKUX U OPTaHN3aINOHHBIX CPEICTB;

- aHaJIW3UpOBaTh CHTyallMI0 HAa PBIHKE HMHMOPMAITMOHHBIX
MPOAYKTOB W YCIYT, NaBaTh OSKCIEPTHYIO OIEHKY COBPEMEHHBIM
CHUCTEMaM  JJIEKTPOHHOTO  JIOKyMEHTOO0OpOTa W  BEACHHUS
3JIEKTPOHHOI'O apXKUBa;

- OpPHUEHTHPOBATHCA B COBPEMEHHBIX OTEYECTBEHHBIX
AaBTOMATHU3UPOBAHHBIX CHUCTEM JOKYMEHTAIlHOHHOTO oOecreyeHus
YIPaBJICHHSL.
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Bnaners:

- HaBBIKAMHU PabOTHI B JIOKAJIBHBIX U IVI00ATBHBIX KOMIIBIOTEPHBIX
CeTsAX; HaBbIKaMU PabOTHI CO CHENUAIN3UPOBAaHHBIMU XPaHWIUIIAMU
JAHHBIX;

- HaBbIKAMM  HCIIOJb30BaHUSI  KOMIIBIOTEPHOM TEXHUKH U
WHPOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHUKOB U
JUTEPATyphl, UCTIOJIB30BAaHUN IIPABOBBIX 0a3 JaHHBIX, COCTABICHUH
oubmorpadyMIeCKUX M apXUBHBIX 0030pPOB;

- HaBBIKAMH CaMOCTOSITENIBHOH paboThl ¢ HWH()OpMAIMOHHBIMU
TEXHOJIOTHSIMH, TIPUMEHSIEMBIMH B JESITEIbHOCTH COBPEMEHHBIX
OpraHu3aluii;

- OCHOBHBIMM MeTOJamMH cOopa ¥ aHanu3a HWHpopManuu B
npoeccCuoHaIbHON cdepe, METOJaMH CTaTUCTHYECKOW 00paboTKH
JIAHHBIX C MCTIOJIb30BAHUEM KOMITBIOTEPHBIX TEXHOJIOTHH;

- HaBBIKAMHU Pa0OTHI B JIOKAJIBHBIX M TJIOOANBHBIX KOMIBIOTEPHBIX
CeTAX; HABBIKAMH Pa0OTHI CO CHEIHATU3UPOBAHHBIMH XPaHHIHILAMH
JIAHHBIX.

JMcuunianHa BKIIIOYAeT B ce0sl CIEeIyOLIIe Pa3IeIibl:

1. OcHOBHBIE  TPHUHIMIBI  aBTOMaTH3alud B cdepe
JOKYMEHTAllMOHHO-UH(POPMAILIMOHHOT0 00ecrieuyeHHs YIIPpaBICHuUSI.

2. AmnmapaTHoe W MpOTrpaMMHOE oOOecredYeHue, Pa3sHOBHIHOCTH,
OCHOBHBIE XapaKTEPUCTHKH.

b1.B./IB.01

JAucuunimusl no Beioopy b1.B.JIB.1
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B1.B.JIB.01.01

Jesonpon3BoacTBO KOMMeEpPYECKHX MpeanpuaTuii

Hemsmu U3y4YEHUS JUCIHUTUIHBI «Jlemopon3BoOCTBO
KOMMEPYECKUX MPENNpUATHI SBISIIOTCSA: HM3yYEHUE TEOPUH U
MPaKTUKH  OpPraHu3alldd  COBPEMEHHOTO0  JIOKYMEHTAI[MOHHOIO
obecrniedeHus1 ynpaBlIeHs] KOMMEPUYECKUX TPEANPUATHI HAa OCHOBE
Hay4YHO-000CHOBaHHBIX MPUHIIHIIOB.

M3yuenue mucnuruinHbl Oa3upyeTcss Ha 3HAHUSAX, YMEHHSX W
HaBbIKaX, I[OJYYCHHBIX B peE3yJbTaT€ OCBOCHUA AUCLMILIAHBI
«Opranuzanus W TEXHOJOTHS JOKYMEHTAIIMOHHOTO OOecreueHus
YIPABICHUS, «/lokyMeHTOBEACHUEY, «udopmanmonnsie
TEXHOJIOTHH B IOKYMEHTOBEICHUU U APXHUBHOM JIEJIE».

3HaHUS U YMEHHMs, IOJy4YCHHbIC OOYYArOIIUMHUCS MPH H3YYCHUH
JTUCIHMILINHBI, HEOOXOIMMBI KaK TOATOTOBKA K MPEAJUTIIOMHON
MIpaKTHKE.

W3yueHne MUCHUILIMHBI HAIPaBIeHO Ha (DOPMUPOBAHUE U PA3BUTHE
CJIEIYIOLIUX KOMIIETCHIIUMN:

- IIK-5: BnamenweM TEHICHIMSAMHU Pa3BUTHS HHPOPMAIMOHHO-
JIOKYMEHTAIIHOHHOT'O U 00ECTIeUeHHsI YIIPABICHHUS aPXUBHOTO JIEJa;
- ITIK-6: cmocoOHOCTBIO aHANM3WPOBAThH CHTYAITMI0 HAa pPHIHKE
WH(POPMAITHOHHBIX MTPOIYKTOB U YCIYT, MAaBaTh KCIEPTHYIO OIICHKY
COBPEMEHHBIM CHUCTEMaM 3JICKTPOHHOTO JIOKYMEHTOO0OpoTa u
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BEJICHUS 3JICKTPOHHOTO apX1Ba;
- [IK-20: crmocoOHOCTBIO HCITONIB30BaTh MIPABHIIA OPTaHU3AINH BCEX
3TaroB pabOThl C JIOKYMEHTaMH, B TOM YHCJIEC apXHBHBIMU
JOKYMEHTaMH;

- JIIK- 1: cmocoOHOCTEIO pa3pabaThIBaTh ITAKETHI JIOKATHLHBIX
HOPMAaTHUBHBIX aKTOB U HOPMATHBHO-METOJIUYCCKHUX JOKYMEHTOB IO
WHPOPMAITMOHHO-TOKYMEHTAITHOHHOMY OOECIICUCHHIO YIPaBICHHUS
W apXUBHOMY XPaHECHHUIO JIOKYMEHTOB.

B pesynbTaTe M3yueHUs AMCUUTUITMHBI 00YYarOIIUNACS TOJIKECH:

3HATH:

- OCHOBHBIC OIPECACICHUA, IMOHATHUA W METO/bI I/ICCHCI[OBaHI/II\/'I,
HCIOJIb3YEMBIX B TCHACHIUAX Pa3sBUTUA I/IH(bOpMaHI/IOHHO'
JOKYMEHTAIIMOHHOTO U 00eCTICUeHHS YITPABIICHUS apXUBHOTO JIENa;

- OCHOBHBIC OIPEACICHUA W MOHATUA, OCHOBHBIC MCTOAbI U
OTIpEIeNICHHs] TPOIIECCOB aHATM3HPOBATh CHUTYAI[MI0 HA PBIHKE
WHPOPMALMOHHBIX IPOILYKTOB H YCIIYT;

- OCHOBHBIC OIpeaAcCICHMA, IIOHATHA U OCHOBHBIC METOAbI
WCCIIC/IOBAHNM, HCIOJNB3YEMbIX B TpPaBWIAX OpraHW3aludd BCeX
3TaIloB pa60TbI C JOKyYyMEHTaMH, B TOM 4YHUCJIC apXHWBHBIMU
JOKYMEHTaMH;

- OCHOBHBIC OIpEeACICHUA U ITOHATHA, OCHOBHBIC METOAbI
WCCII/IOBAaHNH, OIpeJeNieHns] IPOIecCcOB pa3pabOTKH IMaKeTOB
JIOKAJbHBIX HOPMATHBHBIX AaKTOB W HOPMATHBHO-METOIMYECKHX
JIOKYMEHTOB 1o UHQOPMAIMOHHO-IOKYMEHTATHOHHOMY
00eCIeUYeHUIO YIIPABICHUS U ApXUBHOMY XPAaHEHHUIO JIOKYMEHTOB.
YMeTh:

- BBIACJIATh TCHACHIINH, OOBSICHITH (BI)IS[BJ'ISITI) u CTpOI/ITB) TUITUYHBIC
MOJIEIM M  KOPPEKTHO  BBIpaXaTh HM  apryMEHTHPOBAHHO
00OCHOBBIBATh TMOJIOKEHHS TEHACHIMI pa3BUTHI HH()OPMAIIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00eCTICUeHH s YIPABICHUS apXUBHOTO JIENa;

- WCIOJIb30BaTh, KOPPEKTHO BBIpAXKATh W apryMEHTHPOBAHHO
00OCHOBBIBATH TIOJIOXKEHUS CITOCOOHOCTH aHAIM3UPOBATH CUTYAIIUIO
Ha pBIHKE WH(POPMAIMOHHBIX MPOAYKTOB W YCIYT, J1aBaTh
OKCIIEPTHYIO OILICHKY COBPEMCHHBIM CHCTEMaM 3JICKTPOHHOI'O
JOKYMEHTO000pOTa H  BEJIEHHWS DIEKTPOHHOTO  apXWBa Ha
MEXIUCIUTUIMHAPHOM YPOBHE;

- TPHUMEHATH TMpaBWJia OpPraHW3aIMM BCEX JOTAloB pPabOTHI C
JOKYMEHTaMH, B TOM 4YHCIIE apPXUBHBIMH JOKYMEHTAMHU B
npo(eCCHOHATIBHON ~ JEATCNIBHOCTH,  HCIOJb30BaTh WX  Ha
MEXIUCIUININHAPHOM YPOBHE;

- o0cyxnmare crmocoObl 3()(EKTUBHOrO pelieHus, NpuodpeTaTh
3HAHMUA B 00JIACTH CTIOCOOHOCTH pa3padaThIBaTh IMAKETHI JIOKATBHBIX
HOPMAaTHUBHBIX aKTOB U HOPMATHBHO-METOJIUYCCKHUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUEHHIO YIPaBICHUS
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U apXMBHOMY XPaHEHHUIO TOKYMEHTOB

Biiagets HaBbIKaMHu:

- cnoco0amu JEMOHCTPALUH, BO3MOKHOCTBI0 MEXIUCIUIUIMHAPHOTO
MpUMEHEHHUS! U TpodecCHOHaTbHBIM S3BIKOM B OOJNACTH TEHISHIMH
pa3BuTHA HMHGOPMALMOHHO-IOKYMEHTALIMOHHOTO M 0OO0ecTe4eHust
yIpaBieHUS apXUBHOTO JIeTa;

- OCHOBHBIMHU METOoAaMHU HCCIIEI0BaHNU, criocobamu
COBEpPILICHCTBOBAHUS NPO(PECCHOHANBHBIX 3HAHUN U yMEHHH IyTeM
WCTIONB30BaHUS BO3MOXKHOCTEH HMH(MOPMAIMOHHOW Cpelbl MpH
aHaJIM3€ CUTyalluu Ha PbIHKE HHPOPMAIMOHHBIX IPOIYKTOB U YCIYT,
Jla4y SKCIIEPTHOM OLIEHKH COBPEMEHHBIM CHCTEMaM 3JeKTPOHHOIO
JOKYMEHTO000pOTa U BEACHUS AIEKTPOHHOTO apXUBa;

- IPAaKTUYECKUMHU HaBBIKAMH, CIIOCOOAMM OLICHUBAHUS 3HAYUMOCTH,
HpaKTH‘ICCKOﬁ MMPUTOOAHOCTH HCIIOJIB30BaHUA u OCHOBHBIMH
METOAaMHU pELICHUS 3afgady B 00JacTH MCIIONb30BaHUS IPaBHII
Oopranms3anunu BCCX OTaIlOB pa6OTLI C OOKyMCHTaMH, B TOM 4YUCIIC
APXVBHBIMU I[OKYMGHTaMI/I;

- IPaKTUYECKUMH HAaBBIKAMH, CIOCO0AMH AEMOHCTPALIMA YMEHHS U
crnoco0aMy COBEPIICHCTBOBAaHHUA Tpo(ecCHOHANBHBIX 3HAHUH U
YMEHUH NyTeM HCIOJb30BaHHS BO3MOXHOCTEH HH(OPMALMOHHOI
CpeAbl TpH CHOCOOHOCTH pa3pabaThiBaTh MAKETHl JIOKAJTbHBIX
HOPMATHUBHBIX aKTOB U HOPMATUBHO-METOJUYCCKUX NOKYMCHTOB II0
WHGOPMALMOHHO-TOKYMEHTAMOHHOMY OO0€CIICUEHHIO YIPaBICHUS
Y apXMBHOMY XpPaHEHUIO JTOKYMEHTOB.

JMcuunianHa BKIIOYaeT B ce0sl CIeIyOLe Pa3IeIib:

Paznen 1. Haznauenue kypca, MCTOUHUKH M JINTEPATYpA.

Pazgen 2. Opraams3amus JAeTONPOU3BOJCTBA KOMMEPUECKOTO
MPEONPHUSITHS.

B1.B.IB.01.02

CnennajbHasi CHCTEMA YYETHOM IOKYMEHTAIIUH

Henbto w3ydeHHsT AMCUMIUIMHBL SBISETCS: (OPMUPOBAHHE Y
CTYJCHTOB TEOPETUYECCKHUX 3HAHMI B 00JIACTH JJOKYMEHTHUPOBAHHS U
TOKyMeHTOoOOOpoTa B  OyxrairepckoMm  yuere. Jlms  3Toro
paccMoTpeTh OCHOBOIIOJIATAFOIIINE Y4ETHBIC MIPUHIIATIBL,
(hopMupyIOIIHE €r0 METO0JOTHIO; PACCMOTPETh OCHOBHBIC YUETHBIC
PETUCTPbl U METOAOJIOTUYECKNE NOKYMCHTBHI, YBA3aTh BayKHEHIIIe
ACTMeKThl y4yeTa 3arpaT M KalbKYJSIUA CeO0eCTOMMOCTH TOTOBOM
MIPOAYKIIUH C TakK Ha3bIBACMBIM YIpaBJICHYCCKUM YUE€TOM;
paccMOTpeTh  TOPSAOK  (OPMHUPOBAHHS W MPEACTABICHHUS
OyXrajTepcKoil OTYETHOCTH, JTambl JOKYMEHTOOOOpOTa Y4YeTHOU
JTOKyMEHTAITMH Ha TPEIIPUATHN U TEXHOJIOTHU 00paOOTKN YIETHOU
vH(pOpMaIUU, a TakKe MPUOOPEeTEeHUEe MPAKTHYECKUX HABBIKOB
MPUMEHEHUS 3HAHUN B 00JIACTH JJOKYMEHTUPOBAHUS XO035HCTBEHHBIX
oTIepanuii ¥ IMpaBmWIa JOKYMEHTOO0O0POTa U TEXHOJIOTHH 00paboTKH
yYeTHOU MH(POPMAITUH HA TPEATPUSTHH.
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Uzyuenne paucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAX, IIOJIYYEHHBIX B pe3yjibTaTe OCBOCHUS AUCLMILIMH:
«OKOHOMHKAY, «Mudopmartukay, «MaremaTuka,
«JlokyMeHTOBEIEHUEY, «Opranuzanus u TEXHOJIOTHSI
JOKYMEHTALIMOHHOT'O0 00ECTICUEHUS! YIIPABICHU.

3HaHUS W YMEHUS, MOJy4YECHHBbIE OOYYAIOMIMMHUCS TPU H3YyYEHHUH
OUCLUIUIMHBI, HEOOXOOWMbl IPU  BBIIOJIHEHHMHM  BBIITYCKHOMN
KBaTH(HUKAIMMOHHON paOOTHI.

Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

- OK-3: crnocoOHOCTBIO HCIONB30BaTh OCHOBBI 3IKOHOMHUYECKHX
3HaHWH B pa3IMYHBIX cepax AesTeTbHOCTH;

- TIK-8: cmocoOHOCTHIO aHANM3UPOBATh IIEHHOCTh JOKYMEHTOB C
LebI0 UX XPaHEHUS;

- IIK-10: BrnageHueM MNOpUHLMANIAMH UM METOJAMHU CO3JaHUSA
CIPaBOYHO-UH(POPMALIMOHHBIX CPEJICTB K JOKYMEHTAM;

- [K-18: BIIaZICHUEM COBPEMEHHBIMU CUCTEMaMU
nH(GOPMAITMOHHOTO u TEXHHYECKOTO obecrnieueHus
JOKYMEHTAIIMOHHOTO OOECTIeYeHUs] yMpaBleHUS U yIPaBICHHS
apXuBaMu;

- [IIK-24: BmameHneM HaBbIKAMHU OpTraHHU3aIMHd  CIPABOYHO-
MTOMCKOBBIX CPEJICTB M NCIIOJIb30BaHMSI apXHUBHBIX JIOKYMEHTOB;

- JIIK-7: crnocoOHOCThIO MPHUMEHATH METOIbI  IPOBEICHUS
KOJMYECTBEHHOTO aHalM3a OpTraHM3alud  JOKYMEHTAIlMOHHOTO
o0ecriedeHus] yNpaBJIeHUsI U apXUBHOI'O XPaHEHHUs] JOKYMEHTOB B
KOHKPETHOH OpraHu3aIHH.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATh!

- OCHOBBI paboTHI MO BEJICHUIO OYXTalTEePCKUX JOKYMEHTOB, B TOM
yucne B COJI;

- 3aKoHOIATEeNbHYI0, HOPMAaTHBHYIO perjaMeHTAalui0 W TpaBuiia
9KCIEPTHU3bl IIEHHOCTH YYETHBIX, OYXTaJITepCKUX JOKYMEHTOB Ha
OCHOBE Hay4YHBIX KpUTEPHEB COIJIACHO HOPMAaTUBHOH
periamMeHTaluy,

- OCHOBHBIE TIpaBHWJIa COCTAaBJICHHS W JOIOJIHEHUS CIPaBOYHO-
WHPOPMALMOHHBIX CPEACTB K OyXTranTepcKUM JOKyMEHTaM —
HOMEHKJIATyp JI€J1, apXUBHBIX OIMHUCEH;

- OCHOBHbIC MpaBWiIa (YHKUMOHHUPOBAHUS COBPEMEHHBIX CHCTEM
MH(OPMAITMOHHOTO u TEXHUYECKOr 0 oOecrniedyeHus
JOKYMEHTAIIHOHHOTO O0ECIIeYeHUs] yMpaBlICHUS M YIPaBICHHS
apxuBaMu OyXTalTEePCKUX U YUETHBIX JOKYMEHTOB;

- HOPMAaTHBHYI0 M IIPaBOBYIO PpEIJIaMEHTAllMI0 IIOCTPOCHHS,
penaktuposanusi HCA k JokyMeHTaM apXuBa yYETHBIX TOKYMEHTOB,
MPaBUJI UCTIONB30BaHUA OyXTalTepCKUX JOKYMEHTOB,;




OOmas

TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

- OCHOBBI TMPUMCHCHHS METOJIOB IPOBEIACHUS KOJUYCCTBEHHOIO
aHaJm3a OpraHM3alid  JOKYMEHTAIIHOHHOTO obecreueHus
YIpaBIEHUS U ApPXUBHOTO XpaHEHUSI.

YmerTs:

- IPUMEHSATH 3HAHUS 110 TTOCIICIHUM H3MEHEHNSIM 3aKOHOIAaTEIILCTBA
B c(hepe SKOHOMHKH IMPH COCTABICHUH JIOKYMEHTOB, B TOM YHCIIC B
COL;

- mpuMeHsATh 3HaHUS 1o OIJl, CBSA3aHHBIX C y4YETOM, KpPUTEpUHU
LHEHHOCTH TPH OTOOpEe OYyXTaiTepCKUX JOKYMEHTOB Ha XpaHCHHE,
AHAIM3UPOBATh WX BHEIIHWE OCOOEHHOCTH U OCOOCHHOCTH
COJIepIKaHus;

- OoTOMpaTh W aHAIM3UPOBATh HEOOXOAUMYIO WHGOPMAIUIO IS
CIPaBOYHO-HH()OPMAITMOHHBIX CpEeICTB K OyXTanTepcKuM
JIOKYMEHTaM,;

- OpraHM30BaTh CHCTEMY WH(POPMAIMOHHOTO M TEXHUYECKOTO
oOecrieueHusl JTOKyMEHTAI[MOHHOTO OOECIeUYeHUsl YIpPaBICHUS U
YIPaBJICHHUS apXUBaMH OYXTaNTEPCKUX U YYETHBIX JOKYMEHTOB C
MIpUMEHEHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHH;

- orbupare HeoOxomumyr uHpopMmaiuio st HCA 1oKyMEHTOB
CUCTEMBI YydYeTa, 3ampoca IO OyXTalTepcKuM JOKyMEHTaM C
KCIIOJIb30BaHUEM MH(OPMAITUOHHBIX TEXHOJIOTHUH;

- NPUMEHSTh HAa TMPAKTUKE B MPOPECCUOHAIBHOW JEATSIbHOCTH
3HaHHUS O METOAaX NPOBEACHUA KOJMYECTBEHHOTO aHalln3a
OpraHM3allMy JIOKYMEHTAI[MOHHOTO OOECICUYCHUs YIpPABICHUS U
APXUBHOTO XpaHEHUS.

Bnaners:

- HaBBIKAMH U METOAMKaMH 00OOIICHHS PE3yJIbTaTOB U IPOBEIACHUS
aHallM3a COCTaBIIEHHBIX YYEHBIX NOKyMeHTOoB B CDOJ] ¢ yuetom
MOCJICAHUX U3MEHEHUI HOPMATUBHOM 0a3bl;

- HaBBIKAMHM W METOJMKAMH, CIIOCOOAMHU OLICHMBAHUS 3HAYMMOCTH
OyXrajarepckoro JOKyMeHTa - mporokoiupoBanwe OIJI wu
COCTaBJICHHE apXUBHBIX OMUCEH, aKTOB O BBIJACICHHM JIOKYMEHTOB,
CBSI3aHHBIX C YY€TOM, K YHHUTOXECHHUIO;

- TEeXHMKaMH M  HaBbIKaMH  O(QOPMIIEHUS  CIIPABOYHO-
MH(OPMAIIMOHHBIX  CPEACTB K  OYXTaATepCKUM  JOKYMEHTaM,
YyMEHHEM  TPOBOJIUTH  aHanu3  O(OPMIICHHBIX  CIPaBOYHO-
MH(OPMAIIMOHHBIX CPEACTB K OyXrajJTepCKMM JTOKYMEHTaM Ha
MpeIMeT OMIHOO0K;

- TEeXHHKaMHU M HaBbIKAMH O(OPMIICHHS YUYETHBIX JIOKYMEHTOB,
YMEHHE ITPOBOINUTD aHAJIN3 Ha MPEAMET OLIHOOK;

- TeXHUKaMH W HaBblkamu odopmiieHus u opranmmzanmu HCA k
CIIEITHAIBHBIM CHUCTEMaM YYETHOW ITOKYMEHTAITHH, HCIIOh30BAHUS
OyXralnTepcKuX JOKYMEHTOB - COCTaBJICHHE JOKYMEHTOB, YMEHUC
MTPOBOJIUTH aHAIIN3 HA MPEAMET OITUOOK;
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- TEeXHMKaMH, HaBbIKAMH M  CIIOCOO0aMH  TIPOBEICHUS
KOJIMYECTBEHHOTO aHalW3a OpTaHW3aldd JOKYMEHTAIIHOHHOTO
obOecriedeHus] yIpaBiIeHUS M apXWBHOTO XpaHEHHS OyXTralTepCKHX
JIOKYMEHTOB.

JucuuIoimHa BKITIOYAeT B ce0sl CIeIyIoIne pa3aeibl:

1. Beegennme B Kkypc «CrenuanbHble CHCTEMbl  y4YeTHOH
TOKYMEHTAIAW.

2. Texnrka u GOPMBI OYXTaNTEPCKOTO yUeTa.

3. Yuer matepuanoB u MBI

4. Y4yeT OCHOBHBIX CPEACTB.

5. Yder 3arpar Ha MPOU3BOACTBO M KAJIBKYJIALHUSA CEOSCTOUMOCTU
npoaykiuu (pabot, yciyr).

6. YueT roToBoi NpOAyKIUU U €€ peaanu3aluu.

7. Yder (MHAHCOBBIX PE3yJIbTATOB JACATSILHOCTH TPEATPUITHSL.

b1.B.JIB.02

Jucuunimusl no seioopy b1.B./IB.2

108 (3)

b1.B./1B.02.01

JIMHrBHCTHYECKHE OCHOBBI 1€JI0BOT0 MUCHbMAa

Lenb nzyueHuss TUCHUITUHBI «JIMHIBUCTHYECKHE OCHOBBI JEIOBOTO
MUCbMa» SBJSIETCS.  (OPMUPOBAaHHME YMEHHS BECTH JIEJIOBYIO
MEPEeNUCKy B COOTBETCTBUM C COBPEMEHHBIMH HOPMAaTHBHO-
METOJINYECKUMHU TPEOOBaHUAMHU.

Wzyuenne pucuumiauHbl Oaszupyercss Ha 3HAHUSX, YMEHUSX U
HaBbIKaX, IMOJYYEHHBIX B pe3yJbTaTe€ OCBOCHHS JUCIUIUINHBI
«Pycckuil s3bIK B STHOKYJbTYPHOH KOMMYHUKATHUBHOW Cpee»,
«/lenoas nepenuckay, «HopmaruBHas 6a3a JeI0BOT0O MUCEMay.
3HaHUS W YMEHUS, MOJy4YeHHbIe OOydYaroIIUMHUCS TPU H3yUSHHU
JUCLUIUIMHBI, HEOOXOANMBI MPHU MPOXOXKICHUH HPOU3BOICTBEHHO-
HpEAJUILNIOMHON TPAKTHKH.

W3yuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOINX KOMIIETEHIINN!

— OK-5: crocoOHOCThIO K KOMMYHHKAIIUK B YCTHOW W MHUCHMEHHOM
(dopMax Ha PyCCKOM M HWHOCTPAaHHOM SI3BIKaX Ul PELICHUs 3a/1ad
MEXIIMYHOCTHOTO U MEKKYJIbTYPHOTO B3aMOIEHCTBHS;

— OK-7: cnocoGHOCTBIO K CAaMOOPTaHU3alH U CaMOOOPa30BaHHIo;

— IIK-11: BnageHnemM HaBBIKAMHU peepUpPOBAHUS U AHHOTHPOBAHUS
Hay4YHOU JINTEPATYPhl, HABBIKAMH PEIAKTOPCKON pabOThI;

— TIK-19: cmocoOHOCTBIO HWCMONB30BaTh MpaBHia IOATOTOBKH
YIPaBIEeHYECKUX TOKYMEHTOB W BEJCHHS JIEIOBOM MEPETTUCKU

— TIK-25: BnameHueM HaBBIKAMH MOJITOTOBKH YIPABICHUYECKUX
JIOKYMEHTOB U BEICHHUS JEJIOBOM MEPENUCKHU.

B pesynbpraTe n3y4eHuns AMCUUTUIMHBI 00YJIarOIIUIACS TOJKEH:
3HATB!

- TEOPETUYECKHE OCHOBBI BEJICHUS JEIIOBOH MEPEIINCKH;

- OCHOBHBIE OIIPEJCIICHUS U MOHATHSA, CBA3aHHBIE C KOMMYHHKAAEH
B YCTHOW M MHCHMEHHOM (OpMax Ha PyCCKOM SI3bIKE JUIS PELICHHUS
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3a/1a4 MEKJIMYHOCTHOT'O U MEXKYJIBTYPHOT'O B3aUMOICHCTBUS,

- OCHOBHBIE NCTOYHHUKH TOTYYSHUS HHPOPMAIIIH 10 TUCIIUILTHHE;

- OCHOBHBIE TIOHATHA pedeprpoBaHHS M AHHOTUPOBAHUS HAYIHON
JIUTEPATYPHI U MPUHIIUITEI PEAAKTOPCKON PaOOTHI;

- OCHOBHBIE TpaBWJIa MOATOTOBKH YIIPABIEHYECKNX IOKYMEHTOB U
BEJICHUSA JICTIOBOM MEPENHCKHY;

- TpaBWia UCHOJB30BaHHA 1O 00pasily  yIpaBIEHYECKHX
JOKYMEHTOB Y BEICHHUS JAEIOBOM MEPEMICKH.

YMeTs:

- OmpenensTh BHJ JEIOBOTO THChMa, COOTBETCTBYIOIIETO
KOMMYHUKATHBHOM CUTYAITNH;

- COCTaBJISITh JCJIOBBIC MIChMa Pa3INYHBIX BUIIOB;

- pacno3HaBath 1o oOpasny dddexTuBHBIE W HEdPPEKTUBHBIC
CIIOCOOBI PEIICHMS 3aJad MEXINYHOCTHOTO U MEXKKYJIbTYPHOTO
B3aMMOJICHCTBAA B TIpoIecceé KOMMYHHUKAIlMM B YCTHOM U
MMChMEHHOMN (hopMax Ha PyCCKOM SI3bIKE;

- CaMOCTOSTENBHO TOJy4YaTh WH(POPMAIMI0 U3  OCHOBHBIX
WCTOYHUKOB TI0 THCIUILINHE,

- U3BJICKATh U3 HAYYHOU JINTEPATYPHI 3aIaHHYI0 UH()OPMAITHIO;

- WCIIOJIB30BAaTh MO 00pa3ily MpaBUiia MOJATOTOBKH YIPABIEHYECKHX
JIOKyMEHTOB U BEJICHUS JICIIOBOM MEPEIUCKH;

- UCTOJB30BaTh MO 00pasily MpaBMWI MOJATOTOBKH YIIPABICHUECKIX
JIOKYMEHTOB U BEJICHUS JEIOBOM MEPEIUCKH.

BnaneTtb HaBRIKAMU:

- TIOJATOTOBKH YIPaBIEHYECKHX IOKYMEHTOB W BEIEHHUS JENOBON
MIEPETIICKH;

- MPaKTUYECKUMH HaBBIKAMH PEIICHUS 3a7a4 MEXJIMYHOCTHOTO U
MEXKYJIETYpHOTO B3aUMOJICHCTBHS B TIpOIleCCE KOMMYHHUKAIUU B
YCTHOM U MUCHMEHHOH (JopMax Ha PyCCKOM SI3bIKE 110 00pasily;

- HaBBIKAMHU pENIeHWs 3a7ad B OOJIACTH CaMOOPraHU3aluu U
camMo00pa30BaHus 10 00pasIly;

- HaBBIKAMH COCTaBJICHUsI pedepaToB W aHHOTAUWN HaydHOU
JUTEPATYPHI U BEICHUS PEIaKTOPCKOM paboThI 0 00pasiy;

- HaBBIKAMHU WCIOJL30BaHUS IO O00pa3Ily MPaBHJI IOATOTOBKHU
YIIPaBICHUYCCKUX JOKYMEHTOB U BEJICHUS JEIOBOI TIEPEITUCKH.
JlucumIHa BKITIOYAeT B ce0sl CISMYIONINE Pa3aebl:

1.1. TTorarue nenoBOro MMchHMA.

1.2. Tunonorus AeNOBBIX MTUCEM.

1.3. OcHoBHBIE TpeOOBaHUS K O(DOPMIIEHHIO JIEITOBBIX TTHCEM

1.4. IlpaBmiia 3€KTPOHHOH JIEJIOBOH MTEPETTUCKA

2.1. CtpykTypa TeKcTa AeI0BOTr0 MUChMa

2.2. DTHKETHAs paMKa JIeJI0BOTO MHChMa

2.3. OCHOBHBIC KJIHIIIE ACTOBBIX TUCEM

2.4. Tunuynele OMIMOKHU B IEJIOBLIX MUCbMAaX
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HenssMu wm3ydyeHUs AUCHUIUIMHBL «TpylnHBIE BOHPOCHl PYCCKOM
ITyHKTYaL» ABIIFOTCS! MOBBIIICHAE ITyHKTYallMOHHON
rpaMOTHOCTH OOyvaromuxcsi; (OpMHUpOBaHHE KOMMYHHKATHBHON
KOMIIETEHIINH, COBEPIIEHCTBOBAHNE HABBIKOB IIPAaBOMMCAHUSI.
Uzyuenne pucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSX U
HaBBIKaX, IIOIY4YEHHBIX B pE3yIbTaTe OCBOCHMS JUCIMIIINH
«Pycckuil s3bIK B 3THOKYJbTYPHOH KOMMYHUKATHBHOW Cpere»,
«JlokyMeHTHast TUHTBUCTUKAY.

3HaHUS W YMEHHUS, MOJy4YECHHBbIE OOYYAIOIIMMHUCS NPU H3YyYEHHUH
JVCLUTUTAHBI, HEOOXOAUMBI MPU MPOXOKACHUU TPOU3BOJICTBEHHO-
HpEeAJUIIIOMHON IIPAKTUKH, HallCaHUU BBIITYCKHOU
KBATN()UKAIIMOHHOHN pabOTHI.

Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (JOPMUPOBAHUE U PA3BUTHE
CJIEIYIOIINX KOMITETCHIINN:

— OK-5: cnocoOHOCThIO K KOMMYHHKAIIMK B YCTHOW W MHUCBMEHHOM
(dopMax Ha PyCCKOM M WHOCTPAHHOM sI3bIKAX JUIsl peIIeHUs 3ajad
MEXJIMYHOCTHOTO ¥ MEKKYJIBTYPHOTO B3aUMOJECTBHS;

— OK-7: criocoGHOCTBIO K CAMOOPIaHU3aLUK ¥ CaMOOOPa30BaHUIO;

— TIK-11: BmageHneM HaBbIKaMu ped)epUPOBAHUS U aHHOTHUPOBAHUS
HAYYHOH JIUTEpaTyphl, HABBIKAMHU PEIaKTOPCKON pabOoTHI.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:

3HATB!

- OTpeJIeNIeHUs] U TOHATHS, CBA3aHHbIE C KOMMYHUKaIMEH B YCTHON
W THUCbMEHHOH (opMax Ha PYCCKOM SI3bIKE ISl peIeHHs 3agad
MEXJINYHOCTHOT'O U MEKKYJIBTYPHOTO B3aUMOJENCTBHS;

- OCHOBHBIEC HCTOYHUKH MOJTy4eHHsT MH(POPMAIH TIO TUCIUILINHE;

- OCHOBHbIE MOHATHA pedepupoBaHus KM AHHOTHPOBAHMS
HAYYHOU JIUTEPATyPhl U MPUHIUITBL PEJAKTOPCKON PadOTHI.

YmeTs:

- pacro3HaBath 1o oOpasiy 3¢ dexTuBHbIE U Hed(D(PEKTHBHBIC
CHOCOOBI pemeHus] 3a/1ad MEXJINYHOCTHOTO M MEXKYJIbTYPHOTO
B3aMMOJCHCTBHA B TIIpollecceé KOMMYHHUKAallMd B YCTHOM U
MMCEMEHHOHN (hopMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSITENIFHO  TONy4YaTh HWHGOpPMAIMI0 H3  OCHOBHBIX
HMCTOYHHUKOB I10 TUCLUIUINHE;

- U3BJIEKATh U3 HAYYHOH JIUTEPATyphl 3aJaHHYI0 HH(pOpMAIIHIO.
Bnagers HaBbIKamu:

— MPaKTHYECKUMHU HaBBIKaMH pemeHus 3a/aq
MEXJIMYHOCTHOTO W MEXKYJIBTYPHOTO B3aHMMOEHCTBHSA B TpoOIlecce
KOMMYHHMKAallMd B YCTHOW W NHCbMEHHOH (opMax Ha PYyCCKOM
SI3BIKE;

- HaBBIKAMHM pEUICHUsl 3aJad B 0O0JacTH CcaMOOpraHu3alud U
camMo00pa3oBaHus;
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- HaBBIKAMH COCTaBJICHUs pedepaToB W aHHOTALWN HaydHOU
TUTEPATYPHI ¥ BeICHUS PEIaKTOPCKOM pabOTHI IT0 00pasiry.
JucuunianHa BKIIOYAeT B ce0s CIEeyOLIE Pa3IeIIbl:

1. Paznen.

1.1. TeopeTrueckre OCHOBBI PyCCKOW MyHKTYAITHH.

1.2. Tupe Mexay 4jIeHAMU MPEIIOKEHHS.

1.3. 3Haku npenuHaHus OPU OAHOPOIHBIX WICHAX MPEIIOKCHHUS.

1.4. 3HaKu peMHAHUS TTPH 000COOICHHBIX WiICHAX MPEIIOKCHHUS.
1.5. 3Haku npenvHaHMS TPU BBOAHBIX M BCTABHBIX KOHCTPYKIIUSX.

2. Paznen.

2.1. 3HaKy IpEeNHHAHKS B CIIO)KHOCOUMHEHHOM TTPEIIIOKCHUM.

2.2. 3HaKW IPETNMHAHUS B CIIOKHOMIOTUUHEHHOM MPEIOKCHUH.

2.3. 3Haku penuHaHMs B OECCOI03HOM CIIOKHOM IPEIOKCHHH.

2.4. 3HaKy IpenuHaHMs B CIIOKHBIX CHHTaKCHUECKHUX KOHCTPYKIUAX.
2.5. 3HaKku TpenuHaHWA MPU O(POPMICHUHN TepeYHeld W IMpaBuIa
pyOpUIIpOBaHUSL.

2.6. CoueTaHue 3HaKOB IIPETTUHAHMSL.

b1.B./IB.03

JAucuunimusl no Beioopy b1.B./IB.3
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51.B.JB.03.01

IlepconanbHble TaHHBIE U UX JOKYMEHTHPOBAHHE

Henp wusyuennss aucuuiuinHbl  «[lepcoHanbHble JaHHBIE W UX
JIOKYMEHTHPOBAHHE» SIBIIACTCSI: chopMupOBaTh YMEHHUSI
OpraHu30BaTh paboTy ¢ JOKYMEHTaMH, COAEPKAIIUMHI HHPOPMAIIUIO
OTPaHWYEHHOTO JOCTYIa, TOATOTOBUTh K mpodeccnoHaIbHON
paboTe B KaJipoBOii ciyxkoe.

Uzyuenne auciuminnHbl Oazupyercs Ha 3HAHUSX, YMEHHUSAX U
HaBBIKaX, TIIOJYYeHHBIX B pe3yJabTaTe OCBOCHHS JIUCIIHUILINH
«JloKyMEeHTOBEICHUEY, «APXUBOBEICHUEY; «Kanposoe
JIEIOTPON3BOICTBOY, «KOH(pUACHIIMAIEHOE ENTOTPOU3BOJICTBOY.
3HaHUA W YMEHWs, TOJNydYeHHbIE OOYYArOIIMMHUCS TIPU H3YYCHHU
JVCIIUTUTAHBI, HEOOXOAMMBI TIPH OCBOCHUH CIICTYIONIMX JUCIUILIINH:
«[IponsBoacTBeHHAS - peIIUIUIOMHAS MIPAKTHKAY;
l'ocynapcTBeHHast HTOrOBas aTTeCTAIHS.

Wzyuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOMINX KOMIIETCHIINH:

- CIIOCOOHOCTBIO  AHANM3MPOBATH  CHUTYalMI0 HA  pBIHKE
WH(POPMALMOHHBIX MPOJAYKTOB M YCIIYT, AaBaTh HKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM JJIEKTPOHHOTO JIOKYMEHTOO0OpOTa H
BejieHus 3ekTporHoro apxusa (ITK-6);

- CIIOCOOHOCTBIO aHAIN3UPOBATh LIEHHOCTh JOKYMEHTOB C LIEIbI0 HX
xpanenus (ITK-8);

- CIOCOOHOCTBIO OPHEHTHPOBaTbCA B  3aKOHOAATEIBHOW W
HOPMaTHBHO-METOHIECKON baze nH(pOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00ecrede s yIpaBlIeHnsI U apXUBHOTO Jiea U
cMexHbIX obnacreit (JII1K-2);
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- 3HaHHEM OCHOB TPYAOBOTO 3aKOHOAATENHCTBA, MPABWJI U HOPM
oxpansl Tpyaa (AI1K-3);

- CIIOCOOHOCTBIO K COONIOACHHWIO TpeOOBaHWN K OpraHU3aIlud
KaJpOBOTO JICJIONPOU3BOJICTBA U JOKYMEHTHPOBAHHIO TPYIOBBIX
OTHOIIICHUH, XPaHCHUIO TOKYMEHTOB 10 InuHOMY coctaBy (IITK-5);
- CIIOCOOHOCTBIO  OpraHu3oBaTh PabOTy C€  JOKYMEHTaMH,
cozepxanmmu uHdopmaiuo orpanndeHroro gocrymna (JAITK-6).

B pesynbrare u3ydeHus: TUCIMIUTHHBI 00YYarOIHIACS TOJKEH:

3HATB!

- ONpeneNeHus] MOHATUN WHQPOPMAIMOHHBIC MPOAYKTHI M YCIYTH,
OKCHEpPTHAsT OIICHKA COBPEMECHHBIM CHUCTEMaM  3JIEKTPOHHOTO
JIOKYMEHTO000pOTa U 3JIEKTPOHHBIN apXUB B YaCTH MEPCOHAIBHBIX
JIAHHBIX;

- OCHOBHBI€ OIIPEACIICHUA U ITIOHATHA B YaCTU HCHHOCTH JOKYMCHTOB
C IeNbl0 WX XPaHCHWS W JOKYMCHTHPOBAHHS TEPCOHATBHBIX
JAHHBIX;

- 3aKOHOJATENFHYI0O W  HOPMATHBHO-METOAMYECKyI0  0a3y
WHPOPMAITMOHHO-TOKYMEHTAIIHOHHOTO 00ECIICUCHUS YIIPABICHUS U
apXMBHOTO Jiela W CMEXHBIX O0JlacTeld B YacTH TMEpPCOHAJBbHBIX
JIAHHBIX paOOTHHUKA,

- OCHOBBI TPYJIOBOTO 3aKOHOJATENILCTBA M TPaBUIJIa OXPaHBI TPYAA,
OIMpEACIICHUA IIpOoILCCCOB, PEriiaMeHTHPOBAaHHBIX TPYAOBBIM
3aKOHOJIATEIbCTBOM,;

- ONpeJeNieHus TMPOIECCOB B OPraHU3aIlMHd JIOKYMEHTHPOBAHHS
TPYAOBBIX OTHOIICHUHN, TMEPCOHANBHBIX JAHHBIX, MO XPAHCHHIO
JIOKYMEHTOB TI0 JINYHOMY COCTaBY;

- OCHOBHBIE METOJIbI HCCJIEIOBaHUM, WCIIONb3yeMble B PadoOTe C
nHpOpMAIUEH OrpaHUUEHHOTO JOCTYyIA.

YMersb:

- MPUMEHATh MHOOPMAIMOHHBIC MPOJYKThI U YCIYTH, SKCHEPTHAS
OLIEHKA COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO TOKYMEHTO000pOTa
Y 3JIEKTPOHHBINA apXUB B MPO(PeCcCHOHATFHON AEITETHHOCTH;

- aHaNM3MPOBaTh LIEHHOCTH JOKYMEHTOB C LIEJIbI0 MX XpPaHEHHUS B
YacCTH MEPCOHAIBHBIX TaHHBIX pa6OTHI/IKa;

- OpPUCHTUPOBATHCA B SaKOHOHaTeHBHOﬁ )51 HOPMAaTHWBHO-
METOAMYECKON Oaze MH(QOPMAIIMOHHO-TOKYMEHTAIIHOHHOTO
obecrieueHusT yIpaBlIeHUsT U apXHUBHOTO JIela W CMEKHBIX oOJyiacTeit
B YaCTH MEPCOHANBHBIX JaHHBIX paOOTHHUKA,

- 00cyxaarh crocoObl 3pdeKTUBHOTO peleHus 3a1a9 B TPYJAOBBIX
HpaBOOTHOIHeHI/ISIX;

- coOmomatb TpeOOBaHMS, TMPEIbIBISEMbIE K OpraHU3aluu
KaJpOBOTO JICJIOTIPOU3BOJICTBA W JIOKYMEHTUPOBAHHIO TPYIIOBBIX
OTHOUICHUH, XpaHEHHUIO JOKYMEHTOB I10 JITYHOMY COCTaBy B 4YacTH
MEePCOHANBHBIX JaHHBIX paOOTHHUKA,




OOmas

TPYJOEMKOCTb,
WHpeke HanmeHoBaHME NHCIUIUIAHEI
aKas. 9acoB
(3ET)
1 2 3
- opraHm3oBaTb pabOTy C JOKYMEHTaMH, COJEpXKalliMH
nH(pOpPMALUIO OTPAaHUYEHHOTO JIOCTYNA B YaCTH JTOKYMEHTHPOBAHHS
MEPCOHATBHBIX JTaHHBIX.
Bianers:
- OCHOBHBIMH  METOJaMH  pelIeHHs 3amad B 001acTH
WHPOPMALMOHHBIX TPOAYKTOB M YCIIYT, KaCAIOIIMXCS IIePCOHATILHBIX
JAaHHBIX PaOOTHUKA;
- METOJaMH M CIOCO0aMM IIEHHOCTH JOKYMEHTOB C IIETbI0 HX
XpaHCHUS,
- CIOCOOHOCTBIO TIPUMEHEHHS 3aKOHOAATEIbHOW M HOPMAaTHUBHO-
METOJIMYEeCKOH ©0a3bl ¥ HMH(OPMAIMOHHO-JOKYMEHTAI[HOHHOTO
oOecrieyeHus yrpaBieHUS ¥ apXUBHOTO JIeNa, U CMEXKHBIX o0acTe
B YaCcTH  MEPCOHANBHBIX  JaHHBIX  pabOTHUKAa H WX
JOKYMEHTHUPOBAHUS,
- OCHOBHBIMH METOJAaMH pEIICHHs 3a1ad B OOJIACTH TPYIOBOTO
3aKOHOJIATENIbCTBA, IPABUII K HOPM OXPaHbI TPY/Ia;
- CHOCOOHOCTBIO K COOJIONEHUIO TpeOOBaHMH K OpraHU3aluu
KaJpOBOTO JEJIONPONU3BOJCTBA W JIOKYMEHTHPOBAHHUIO TPYIOBBIX
OTHOUICHUH, XpaHEHHUIO JTOKYMEHTOB IO JITYHOMY COCTaBY B 4YacTH
NePCOHAJBHBIX JaHHBIX paOOTHHKA,
- cocobaMy U MeToJaMH paboThl ¢ JOKYMEHTaMH, COJIEPKAIIMU
WHPOPMAIIUIO OTPaHUYEHHOTO JIOCTYNla B YAacTH IEePCOHAIBHBIX
JTaHHBIX paOOTHHKA.
JMcuumimHa BKIIFOYAET B ce0sl CIeTYOIIE Pa3JIeIib:
Pazmen 1. [lpaBoBele W HOPMAaTHBHO-METOIMYECKHE OCHOBEI
OpraHu3aIyy padoTHI ¢ TIEPCOHATLHBIMU TAHHBIMHU.
PA3JIEJI II. lokyMeHTHpOBaHHE MEPCOHAIBHBIX JAHHBIX KaJpOBOU
CITyk00ii.
b1.B.[1B.03.02 | UudopmanmoHHbie pecypchl KAAPOBOM CIy:KOBI 72 (2)

HenssMmu  m3ydeHus AUCHUIUIMHBL  «MH(pOpMalMOHHBIE pECYpPCHI
KagpoBOH  CHyXObl»  SIBISIIOTCS:  YCBOGHHE  CTYACHTaMH
TEOPETUYECKUX  TOJOXKEHUH ©  (QOPMHUpPOBAHUE  IEIOCTHBIX
npeacTaBieHuil 00 MHPOPMAIMOHHBIX pecypcax B JAEATEIbHOCTH
KagpoBOH CIIy>kObl; MpHOOpEeTeHHE HABBIKOB MPAKTUYECKOTO
WCTIONB30BaHus  MH()OPMAIIMOHHBIX PECYpPCOB B JIESATEIBLHOCTH
KaJpOBOH CITYKOBI.

Wsydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJIYYEHHBIX B peE3yJIbTaT€ OCBOCHMS JUCLMILIMH
«Uudpopmartukay, «HpopmanmoHHbIE TEXHOJIOTHH B
JOKYMEHTOBEJICHUH M apXUBHOM Jiene», «JlokymeHTanmoHHOe
o0ecriedeHre apXUBHOTO JAeja U MHPOPMAIMOHHOH cdeprl B POy,
«Kanpooe 11enonponu3BoacTBO».

3HaHMA W yMEHHMS, MOJyYCHHBIE OOYJAIOMIMMHUCS NpPU H3yIEHHH
JUCLUIUTMHBI, HEOOXOAUMBI AJIs1 IPOXOXKACHUSI TPON3BOJICTBEHHON —




OOmas

TPYIOEMKOCTB,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaJl. yacoB
(BET)
1 2 3
NPEIIUTTIOMHON MPAKTUKH, T'ocynapcrBennon UTOTOBOU

aTTectanuy (ToCyIapCTBEHHBIN dK3aMeH, 3amuTta BKP).

W3ydeHne muCIUIUIMHBI HANpaBIeHO Ha (hOpPMUPOBAHUE W Pa3BUTHE
CIIEAYIOMINX KOMIIETCHIINH:

— CTIOCOOHOCTHIO K MCITOJIb30BAaHUIO OCHOBHBIX METO/IOB, CIIOCOOOB H
CpeACTB MOJy4eHHus, XpaHeHus, nepepadboTkn uHpopmauuu (OK-
10);

— BIaJeHHEM IMPUHIWAIAMH W METOJaMH CO3JaHHUA CIPaBOYHO-
nHpopMannoHHbIX cpeacTs K gokymenTam (I1K-10);

- BIIQJICHWEM HaBbIKAMH OPraHU3alliil CIPaBOYHO-TIONCKOBBIX
CPEIICTB U UCIIOIb30BaHMs apXUBHBIX JoKyMeHTOB ([1K-24);

- 3HaHHEM OCHOB TPYAOBOTO 3aKOHOATENLCTBA, MPABWI U HOPM
oxpansl Tpyaa (JAITK-3);

- CHOCOOHOCTBIO K COOJIONEHUIO TpeOOBaHMH K OpraHu3aliu
KaJ[pOBOTO JIEJOMPOU3BO/ICTBA W JOKYMEHTHPOBAHUIO TPYAOBBIX
OTHOIIIEHUH, XpPAaHEHHUIO TOKYMEHTOB 10 JTHIHOMY cocTaBy (JITTK-5).
B pesynbrare u3ydeHus: TUCIMIUIMHBI 00YYarOIIHICs TOMKEH:
3HATB!

- o01enpodeccuoHaIbHBIC TEOPSTHYSCKUE M METOAMYCCKUE OCHOBBI
MOJTyYeHUs, XpaHEHUs], TNepepadOTKH WH(POPMAIMK; WX METOJBI,
CIIOCOOBI U CPEJICTBA;

- obmenpodeccHoHaIbHBIC TEOPETUIECKHE U METOIUYECKUE OCHOBBI
CO3/IaHUS CIPABOYHO-WH(GOPMAIIMOHHBIX CPEACTB K JIOKyMEHTaM
KaJJPOBBIX CITY>KO; MPUHIUITBI U METOJIbI CO3/JAHUS;

- 0COOEHHOCTH, TIpaBWJIa W TPUHIUIBI OpTaHW3aIMH CIIPAaBOYHO-
MOMCKOBBIX CPEJCTB W WCIIONB30BAHUSA aAPXUBHBIX KaJ[POBBIX
JIOKYMEHTOB;

- 3aKOHOJIaTeNIbHbIE ¥ HOPMATHBHO-METOJNYECKUE aKThI TPYIOBOTO
MpaBa, MpaBuiia U HOPMbI OXPaHbl TPYJa U CMEXHBIX 00JIacTeH;

- ofOmenpodeccnoHabHBIE TEOPETUYECKHE W METOIUYECKHe
TpeOOBaHUSI K OpraHM3aluM KaJIpoBOIO JAEJIONPOM3BOACTBA H
JOKYMEHTHPOBAHUIO TPYJIOBBIX OTHOIICHUH, XpaHEHHIO JOKYMEHTOB
0 JJUYHOMY COCTaBYy.

YMerTsh:

- pacrio3HaBath 3(Q(EeKTHBHOE MPUMEHEHHE B MPOQPECCHOHATLHON
JEeSITEIbHOCTH METOJIOB, CIIOCOOOB M CPEJICTB MOJIyYeHHUsI, XPaHECHUS,
nepepaboTku nHPOpManHuK OT HeE3PPEKTUBHOTO;

- TPUMEHATH Ha MPAaKTUKE METOABl CO3JaHHS CIIPaBOYHO-
WH(POPMAIMOHHBIX CPEICTB K JIOKYMEHTaM KaJIPOBBIX CITYXKO;

- IPUMEHSITh ¥ OPTaHWU30BBIBATH CIPABOYHO-TIONCKOBBIC CPEJICTBA U
WCTONB30BaTh AapXMBHBIE KaJPOBbIE JOKYMEHTHl Ha IPaKTHKE;
WCTIONIF30BATh TaHHBIC 3HAHUS Ha MEXIUCITUILINHAPHOM YPOBHE;

- IPUMEHSITh 3aKOHOAATENbHBIE ¥ HOPMATUBHO-METOUYECKUE AKTHI
TPYAOBOIO TpaBa, MpaBHja U HOPMBI OXPaHbl TPyda U CMEXKHBIX




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

3

o0racTeli Ha MPaKTHKE;

- OCYIIECTBIISITh M OPTaHWU30BBIBaTh paboTy Ha mpodeccnoHaILHOM
YPOBHE TIO KaapOBOMY JAEIONPOU3BOJACTBY U JOKYMEHTHPOBAHHUIO
TPYAOBBIX OTHOMICHUH, XpaHEHUIO JOKYMEHTOB IO JUYHOMY
COCTaBy.

Bnaners:

- MPAaKTUYECKIMH HaBBIKAMH, METOJIaMH, CIIOCO0AMH M CPEICTBAMHU
MOJTyYeHUs], XpaHeHHs, TmepepadoTKi WH(GOPMAIIMU ¥ HABBIKAMH HX
WCIIOJIb30BaHUS,

- MPAKTHYECKUMHU HaBBIKaMHU CO3/IaHUs CIIPaBOYHO-
WHPOPMALIMOHHBIX CPEICTB K JOKYMEHTaM KaJpOBBIX CIYXO0 u
HaBBIKAMH MX MCIIOJIb30BaHMUS;

- BO3MOXKHOCTBHIO MEXIHCIUIUIMHAPHOTO TPUMEHEHHS HAaBBIKOB
OpraHM3alli{ CIIPABOYHO-TIOUCKOBBIX CPEICTB M HCIIONb30BAHUSA
APXUBHBIX Ka/IPOBBIX JOKYMEHTOB,;

- cmocob0aMu  OIIGHUBAHUS  3HAYMMOCTH W NPAKTUYECKOU
MIPUTOTHOCTH HCIIOJIb30BAHUS 3aKOHOAATEIbHBIX W HOPMAaTHUBHO-
METOJIMYECKHX aKTOB TPYAOBOTO TpaBa, MPABWJI U HOPM OXpaHBI
TpyJa M CMEXHBIX 00J1acTeH;

- CIIOCOOHOCTBIO K COONIOJEHHIO TpeOOBaHWA K OpTraHHU3aIid
KaJIpOBOTO JI€JIOMPOU3BOACTBA W JOKYMEHTHPOBAHUIO TPYAOBBIX
OTHOILIEHUH, XpaHEHHWIO JOKYMEHTOB II0 JIMYHOMY COCTaBy Ha
po(ecCHOHaIbHOM YPOBHE.

JMcuunimHa BKIIFOYAET B ce0sl CIeTyOIIe Pa3JIeIb:

Paznen 1. MaopManmoHHbIe pecypchl B CHCTEME YIIPaBICHMUS.
Paznen 2. UndopmanmoHHbIe pecypchl B IPEANIPUSITHS.

Paznen 3. TpaauuroHHbIE " aBTOMaTU3UPOBAHHbBIE
nH(OPMAITMOHHEIE PECYPCHI KaIPOBOH CITYKOBI.

B1.B.JIB.04

Jucumnianas! no Beioopy b1.B./IB.4
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B1.B.IB.04.01

Texnu4yeckue cpeacrsa ynpasJjenus B IOY u apxuBax

Henp usyuenust nucuuruinHel « TeXHUYeCKHe cpescTBa yNpaBIeHUs
B JOY wu apxmBax», SBISIETCS. TIOATOTOBKA CIEIHAINCTa K
NESATENBHOCTH, CBSI3aHHOM €  JKCIUTyaTallMed ammapatypel U
000pYAOBaHHS NPHU JOCTIKEHUU CITY>KEOHBIX IeJied B pa3in4HbIX
MOAPA3CICHUSAX W YUpeXACHUsX. JlucuuIimmHa uMeeT LEeJbio
OOy4YHTh CTYIEHTOB OCHOBaM OOpalleHUss CO  CIOXKHBIMU
TEXHUYECKUMH YCTPOHUCTBAMU.

Wsydenne pucuminimHBl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJYYEHHBIX B pE3yJIbTaT€ OCBOEHUS JHCLUIUIMH!
«Mudopmarukar; «HpopmannoHHbIe TEXHOJIOTUN B
JOKYMEHTOBEICHUH U aPXUBHOM JEIIEY.

3HaHMA W yMEHHMS, MOJyYCHHBIE OOYJaIOMMMHUCS INPHU H3YyYCHUH
JUCLUIUIMHBI, HEOOXOAUMBI IIPY OCBOEHUH CIIEIYIOUIUX AUCLUILIMH:
«IIponsBoacTBeHHAS - IIpaKTHUKA o MOJIyYCHUIO

72 2)
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TPYAOEMKOCTb,
Nuanexc HaunmMmeHoBaHME QUCIUILINHEI
aKaj. 9acoB
(BET)
1 2 3

MpopeCCHOHANBHBIX ~ YMEHMH W OmbITa  MPOheCCHOHATBHOM
IEATEILHOCTHY, «[IpOU3BOACTBECHHAS — MPEAIUIUIOMHAS IPAKTHKAY.
W3yuenne MUCIMIUIMHBI HAITPABICHO HA (OPMUPOBAHUE U Pa3BUTHE
CIICAYIOIINX KOMITETCHIINH:

e OK-9 - TroTOBHOCTHIO MOJH30BATHCS OCHOBHBIMH METOJaMHU
3alIUThl IIPOM3BOACTBEHHOrO0 II€PCOHANa M HACEICHHUS OT
BO3MOXHBIX TOCICACTBHI aBapuii, KaTacTpod, CTUXHUHHBIX
OeICTBMIA;

e (OK-10 - crmocoOHOCTHIO K MCIOIB30BAHUIO OCHOBHBIX METOOB,
CrocOOOB W CpEACTB TIONyYEHHUs, XpaHEHHs, IepepadOoTKU
nHpOpMALUH;

e OIIK-2 - BimagenneM 0a30BBIMH 3HAaHHUSAMH B 00JacTH
HH(POPMAITHOHHBIX TEXHOJIOTHI;

e OIIK-4 - BraeHueM HaBBIKAMH UCIIOJIB30BAHUS KOMITBIOTEPHOM
TeXHUKH © WHPOPMAIMIOHHBIX TEXHOJOTHMH B  TIOWCKE
HWCTOYHUKOB M JIMTEPATyphl, HWCIOJIh30BAaHUM MPABOBBIX 0a3
JMAHHBIX, COCTaBJICHWW OWOMMOTpauUecKnX W apXHUBHBIX
0030pOB;

e [IK-6 - crmocOOHOCTHIO aHAJIM3UPOBATH CUTYallMI0 Ha pPHIHKE
MH(OPMAITMOHHBIX TPOAYKTOB M YCIYI, JaBaTh 3KCIEPTHYIO
OIIEHKY COBPEMEHHBIM CHCTEMaM 3IIEKTPOHHOTO
JIOKYMEHTO000POTa U BEJCHUS DIIEKTPOHHOTO apXUBa;

e [IK-16- BnajmeHWeM mNpaBWIAMH OKCIUTyaTallMd TEXHUYECKHX
CPEZCTB M CIOCOOHOCTBIO MCIIONIB30BATh TEXHUYECKHUE CPEJICTBA
B JIOKYMEHTaIlMOHHOM OOECIeUeHUH YIPABICHUS H apXUBHOM
nene.

B pesynbrare uzydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJKEH:

3HATB!

- mpodecCHOHANbHYI0O TEPMHUHOJIOTHIO, 3aKOHOJATENBHYI0 U

HOPMAaTHBHO-METOJUYECKYIO 0asy, perIaMeHTUPYIOILYTO

MpUMEHEHHe HHQPOPMAIMOHHBIX TEXHOJOTHH B  JIEATCIHLHOCTH

OpraHu3aluii;

- JBpHCTHYECKHE  cmocoObl  00paboTkm  uH(pOpManmuu B

podecCHOHAIbHOMN JESTEIbHOCTH;

- TEOpETHYECKHE OCHOBBI WH(POPMATHKH U HH(POPMALIMOHHBIX

TEXHOJIOTUA M BBIYUCIUTEIBHON TEXHUKH B MNPO(EeCCHOHAIBHOM

coepe;

- IPUHLIUIBI JCHCTBUSI U KOHCTPYKTHBHBIE OCOOEHHOCTH Pa3InYHbIX

TEXHUYCCKUX CPEACTB YIPaBJICHHUA, UX TCXHUKO-OKCILIyaTallMOHHBIC

XapaKTEePUCTUKH,

- IPUHLMIIBI OPraHU3alK PadOT ¢ IPUMEHEHHEM HH(POPMAIIMOHHBIX

TEXHOJIOTHH U 3JIEMEHTOB 3JIEKTPOHHOTO JJOKYMEHTO000pOTa;

- BO3MOXHOCTH, OCHOBHBIC HampaBli€HHI W  CICHUPHUKY

WCIIONB30BaHUs MHPOPMAMOHHBIX pecypcoB Mateprer B IOV m




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

3

apXHUBHOM JIeTic.
YMeTh:

- OpraHm3oBaTh aBTOMATH3MPOBaHHOE pabodee MecTo s
BBITIOJIHEHHSI pabOTHl ¢ HMCHONB30BAHHMEM HOBEUIIMX MPOrPaMMHO-
TEXHUYECKUX U OPTaHU3aIMOHHBIX CPEJCTB,;

- aHaJIM3MpOBaTh, 0O0pPadaThIBATP W XpaHUTh HHPOPMALHUIO C
ITOMOIIBIO CPEICTB BEIUNCIUTEHHON TEXHUKH,

- pemath MpakTHYeCKHWe 3afadd B TpodecCHOHATBHOU cdepe,
HCIIOJIb3Yyd BO3MOXHOCTH BLI‘II/ICHI/ITCHI)HOI\/'I, OpI‘aHH?:aHHOHHOﬁ
TEXHHUKHU U TPOrPAMMHOT0 O0ECTIeUeHUS;

- TIOJB30BaThCS PACHPOCTPAaHEHHBIMU TTOMCKOBBIMH CHUCTEMaMH,
TEMATUYCCKUMU py6pHKaT0paMH, TEMAaTUYECKUMU KaTaJl0raMu,

- aHaJNW3UpPOBaTh CHTYallMI0 HA pBIHKE HHMDOPMAITMOHHBIX
MPOOYKTOB M YCIYr, AaBaTb ODKCIEPTHYIO OLEHKY COBPEMEHHBIM
CUCTEeMaM  DJJIGKTPOHHOTO  JIOKYMEHTOOO0OpOoTa M  BEICHUS
AIIEKTPOHHOTO apXHBa;

- y4acTBOBaTb B TMPOIECCE OPTIPOCKTUPOBAHUS M BHEIPECHUS
KOHKPETHON WH(POPMAIIMOHHOW CHCTEMBI B OpPTaHU3aIlMl U BHIOOpE
OIITUMAJIBHOT'O ITPOrpaMMHOT0 06CCHC‘IGHI/I}I.

Brnagets HaBbIKaMU:

- HaBBIKAMH CaMOCTOSITEIBHOW pPaboThl ¢ HWH(POPMAIIMOHHBIMH
TEXHOJIOTUAMHU, TMPUMECHACMBIMU B ACATCIBHOCTH COBPEMCHHLIX
OpraHu3alNT;

- HaBbIKaAMH pa6OTBI C NEpCOHATIbHBIM KOMIIBIOTEPOM,
OpPTraHU3aIMOHHON TEXHUKOW U TIPOTPAMMHEIM 00eCIIeYeHHEM,;

- HaBBIKAMU PAa0OTHI B JIOKAIBHBIX W TIO0ATBHBIX KOMIBIOTEPHBIX
CCTAX, HaBBIKAMH pa6OTbI CO CIICUaJIM3UPOBAHHBIMU XpaHUJIUIAMHA
JTAaHHBIX;

- HaBbIKaMH HUCIIOJIB30BAaHUs KOMHBIOTepHOﬁ TEXHHUKU u
WH(GOPMAIMOHHBIX  TEXHOJIIOTHH B  TOUCKE HMCTOYHUKOB U
JUTEPATYPHI, UCIIOJIL30BAHUH MPABOBLIX 0a3 JaHHBIX, COCTABICHUU
OubIIMorpadMuecKux 1 apXUBHBIX 0030POB,;

- OCHOBHBIMH MeTOJamMHM cOopa W aHaim3a wWH(OpManuu B
npodeccuoHaabHON cdepe, METOJaMHM CTaTUCTHUYSCKOW 00paboTKU
JaHHBIX C UCITIOJIBb30BAHUEM KOMIIBIOTCPHBIX TeXHOHOFHﬁ;

- HaBplkamu mnprMeHEHHsT Ha TPAKTUKE COBPEMEHHOW OQUCHOU
TEXHUKU U OpFaHI/I3aHI/IOHHOI71 TCXHHUKH, a TaKXC HaBbIKaMH
MEJIKOCPOYHOT'O PEMOHTA.

JIMCIUIITNHA BKITFOYAET B ce0sl CIEIYOIIIE Pa3JIeIIb:

Paznen 1. Uctopus pazsurtust TCY. Knaccudukamnus TCY.

Paznen 2. TenpeHINY pa3BUTHS TEXHUYECKUX CPEJICTB YIIPABICHHMS.
Pazgen 3. OcHOBBI 0€30mMacHOCTH TpH paboTe C TEXHHYCCKUMH
CPEICTBaMU YIPABICHHUSL.

B1.B.JIB.04.02

BerunciureabHasi TexHHKa W nporpammupoBanue B JIOY n

72 (2)
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(BET)
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apxuBax

Lenp w3y4eHHs AWCHHIUINHBI «BplauciuTenpHas TEXHWKA W

nporpammupoBarre B JIOY u apxuBax» SBISETCS IMOATOTOBKA K

JEATCILHOCTH, CBSI3aHHOW C OKCIUTyaTaled U oOCITy)XKHBaHHEM

anmapaTypsl HW  O0OOpYHOBaHHUS, COJEpPIXKAIIero COBPEMEHHBIC

CPEICTBA BBIYUCIIUTEIILHON TEXHUKH, B Pa3IMYHBIX MOJPA3ACICHHUIX

U yIpeXKICHUIX. JMCIUIITNHA WMEeT IEeNbi0 OOYYHTh CTYIEHTOB

MIPUHITAIIAM TIOCTPOCHHSI W aHaIHM3a aJTOPHUTMOB, CIIOCOOCTBOBATH

Pa3BUTHIO JIOTMYECKOTO MBIILICHHUS, (OPMUPOBAHUIO HAYYHOTO

MHPOBO33PEHUS U TPUBUBATH CKIIOHHOCTH K TBOPYECTBY.

W3yueHue AUCHMILIMHBI Oa3UpyeTcs Ha 3HAHUAX, YMCHHSIX U

HaBbIKaX, TIOJIYYCHHBIX B PE3yJbTaTe OCBOCHHS JUCIMILIHH

«MurbOopMaTHKay; «H(popMannoHHbIE TEXHOJIOTUH B

JIOKYMEHTOBEJICHUY U apXUBHOM JICJICH.

3HaHUA W YMEHWs, MOINydYeHHbIE OOYYArOIIMMHUCS TPU H3YICHHU

JUCIMILINHBI, HEOOXOAMMBI TIPU OCBOCHUU CJICIYIOIINUX JUCIUTUIHH:

«IIpousBoaCTBEHHAS - MPaKTHKA o MOJTyYCHUIO

Mpo(ecCHOHANBHBIX ~ yYMEHHWH W  OIbITa  TIPOQecCHOHATHLHON

JeSTeIbHOCTHY, «[IpOU3BOJICTBEHHAS — MPEATUIUIOMHASI TPAKTHKA.

W3ydeHne muCIUIUIMHBI HANpaBIeHO Ha (JOPMUPOBAHUE U PAa3BUTHE

CJIEYIOUIMX KOMIIETEHIINH:

e OK-9 - TroTOBHOCTBIO MOJB30BAaTHCS OCHOBHBEIMH METOJAMHU
3alUThl TPOU3BOJCTBEHHOTO TIEPCOHANA M HACCJICHUS OT
BO3MOXKHBIX TIOCIEJCTBUI aBapuid, KaracTpod, CTUXHUHBIX
OeICTBHN;

e OK-10 - cnocoOHOCTBIO K MCIOJIB30BAHUIO OCHOBHBIX METOOB,
CIOCOOOB M CPEJACTB IOJIYUYCHUs, XpaHCHHs, IepepadOTKU
nH(pOpMaIny;

e OIIK-2 - BiageHuemM 0a30BBIMH 3HAaHUSIMH B 00JiacTH
MH(OPMAITMOHHBIX TEXHOJIOTHIA;

e OIIK-4 - B1aleHueM HaBBIKAMH HCIIOJIB30BAHUS KOMITBIOTEPHON
TeXHUKH ©  HHGOPMAIMOHHBIX TEXHOJOTMM B  IIOHMCKE
WCTOYHUKOB W JIUTEPaTyphl, HWCIOJIH30BAaHWM IPABOBHIX 0a3
JAHHBIX, COCTABJICHUU OHONMOTpaUUecKuX H apXUBHBIX
0030pOB;

e [IK-16- BnageHueM NpaBUIaMH AKCIUTyaTallMd TEXHUYECKHX
CPEICTB M CIIOCOOHOCTBIO MCIOJB30BaTh TEXHUYECKUE CPEIICTBA
B JIOKYMECHTAIlMOHHOM OOECIICUECHUH YIMPaBICHUS M apXUBHOM
Jiene.

B pesynbTaTe H3ydeHUs AMCHUIUIMHBI 00YYarOIINUHACS TOJIKESH:

3HATh:

- Npo(EeCcCCHOHATBLHYI TEPMHUHOJOTHIO, 3aKOHOAATEIBHYI0 U

HOPMaTHBHO-METONYCCKYIO bazsy, perIaMeHTHPYIOIIYIO

MPUMEHECHUE WH(QOPMAIIMOHHBIX TEXHOJOTHA B JIEATCIHHOCTH
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OpraHu3aLui;

- DBPUCTHYECKHE  CMOCOOBI  00paboTkM  wHpOpMamuu B
po(hecCHOHATBHON NeATEIbHOCTH;

- TeOpeTHYecKHe OCHOBbl WH(POPMATUKM W HUHPOPMAIMOHHBIX
TEXHOJIOTHH W BBIYHUCIUTEIFHON TEXHUKA B MPOGECCHOHATLHOMN
cdepe;

- IPUHITUTBI JEHCTBHUSI M KOHCTPYKTHBHBIE OCOOCHHOCTH Pa3TUIHBIX
TEXHUYECKUX CPEICTB YNPABICHUS, HX TEXHUKO-IKCIUTyaTalllOHHbIE
XapaKTEepUCTUKH;

- BO3MOXHOCTH, OCHOBHBIE HampaBleHHs ¥  CHenu(UuKy
WCTIONb30BaHua MH(GOpMannoHHBIX pecypcoB WUutepner B OV n
apXUBHOM JIeJie.

YMeTh:

- OpraHu3oBaTh aBTOMAaTH3MpOBaHHOE pabouee MecTo JyIs
BBITIOJTHEHHUS pabOTHI C WCIIOJNIB30BAHUEM HOBEWIINX MPOTPaMMHO-
TEXHUYECKUX U OPTaHMU3aLMOHHBIX CPEICTB;

- aHAJIM3MPOBaTh, 0OpabaTHIBATE M XPAaHUTh WH(POPMAIHIO C
MTOMOIIIBIO CPEICTB BEIYNCIUTEIHHON TEXHUKH;

- pemaTrh NPAKTHYSCKUE 3ajaud B NpOoQeCCHOHAIBLHON cdepe,
WCTIONB3YS BO3MOXKHOCTH  BBIYHCIUTENHHOW, OpraHU3allHOHHON
TEXHHUKH U TPOrPaMMHOT0 O0ECTIeUeHUs;

- TIOJIb30BaThCSl PACHPOCTPAHEHHBIMH ITOMCKOBBIMH CHCTEMAaMH,
TEMaTHYEeCKUMHU pyOpUKaTOpaMH, TEMATHUYECKUMH KaTajJoramu;

- y4acTBOBaTb B IIPOLIECCE OPTIPOEKTUPOBAHUS W BHEAPEHUS
KOHKPETHON WH(POPMAIIMOHHOW CHCTEMBI B OpPTaHU3aIllui U BHIOOpE
ONTUMAIFHOTO TIPOTPAMMHOTO O0ECTICUCHHS.

BnaneTtb HaBRIKAMU:

- HaBBIKAMH CaMOCTOSITEIEHON paboThl C WHPOPMAIMOHHBIMU
TEXHOJOTHSMH, TPHUMEHSEMBIMH B JI€ATEJIbHOCTH COBPEMEHHBIX
OpraHu3alui;

- HaBblKaMH  pPadOTBI €  NEPCOHAIBHBIM  KOMIIBIOTEPOM,
OpPraHU3aIIMOHHON TEXHUKOW M TIPOTPAMMHBIM 00€CIIEYeHUEM;

- HaBBIKAMU Pa0OTHI B JIOKAIBHBIX W TIO00ATBHBIX KOMIBIOTEPHBIX
CETsIX; HaBbIKaMH pabOTHI CO CIIEHAIN3UPOBAHHBIMHU XPaHIITUIIIAMA
JIAHHBIX;

- HaBbIKAMHM  HCIIOJIb30BaHUS  KOMIIBIOTEDHOW  TEXHUKH U
WH(OPMAITMOHHBIX  TEXHOJNIOTHH B  TOWCKE HCTOYHHKOB U
JUTEPaTyphl, UCTIOJNB30BAaHUN MIPABOBBIX 0a3 JaHHBIX, COCTABICHUH
OoubmorpadMuecKux 1 apxXuBHBIX 0030POB;

- HaBBIKAMH TPHMEHEHHs Ha NPaKTUKE COBPEMEHHOW oducHON
TEXHUKH ¥ OPraHW3alldOHHOW TEXHWKH, a TakKKe HaBBIKAMH
MEJIKOCPOYHOTO PEMOHTA.

JMcuuninHa BKIIOYAeT B ce0sl CIEeIyIOIIIE Pa3IeIibl:

Paznen 1. Kparkas uctopust passutus OBM. VYcerpoiictBo OBM.
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OcHoBHbIE (PYHKIIMOHATIBHBIEC YaACTH.
Pazgen 2. SI3bIKK ¥ CHCTEMBI TIPOTPAMMHUPOBAHHUS.
Pazgen 3. OcHOBHI CaliTOCTPOCHHS.

b1.B./IB.05 Jucuumimael no Beioopy b1.B./IB.5 144 (4)

b1.B.ZIB.05.01 | lokymMeHTHAsi TMHIBUCTHKA 144 (4)

HenssmMu w3ydeHMs IUCUUILUIMHBI «JlOKyMEHTHas JMHIBUCTHKA»
SBISIIOTCS: (DOPMUPOBAHUE Y CTYACHTOB MPEACTABICHUS O SI3bIKE
JNOKyMEHTa, O crneunduke ynorpeOsieHHsl Ppa3IM4yHbIX SA3bIKOBBIX
SIBJIEHUW B TOKYMEHTE.

Wzyuenne pucuumianeabl Oa3upyercss Ha 3HAHUSAX, YMEHUSIX U
HaBBIKaX, IOJIYYEHHBIX B pE3ylbTaTe€ OCBOCHUS IHUCLUILINHBL
«Pycckuil 3bIK B 3THOKYJIBTYPHON KOMMYHHMKAaTUBHOM Cpeliey.
3HaHUS W YMEHHUS, MOJY4YCHHBbIE OOYYAIOIIMMHUCS NPU H3yYEHHUH
JUCLUTUTMHBI, HEOOXOAUMBI TIPH TOATOTOBKE K TOCYAapCTBEHHOMY
JK3aMEHY.

W3yuenne nuCHMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CIEAYIOUIMX KOMIIETCHIINH:

— OK-5: crtocoOHOCTRIO K KOMMYHUKAIIUN B YCTHOH M MHCHMEHHOW
(dopMax Ha PyCCKOM M WHOCTPAHHOM sI3bIKaX JUIsl peIIeHUs 3aj1ad
MEXJIMYHOCTHOT'O U MEKKYJIbTYPHOTO B3aMMOJEHCTBHS;

— OK-7: criocoOHOCTBIO K CaMOOPTraHU3alMy 1 CaMOO0pa30BaHUIO;

— [K-1: cmocoOHOCTBIO TNPUMEHSTh HAay4HbIE METOJBI TIPU
HCCIIEI0BAaHNN 00BEKTOB NPO(ECCHOHAIBHOMN e TeIbHOCTH;

— [IK-11: BnageHneM HaBBIKAMHU peQepUPOBAHUS U AHHOTHPOBAHUSI
HAYYHOU JIUTEPaTypPhl, HABBIKAMHU PEIAKTOPCKON paboThI;

— IIK-19: crnocoOHOCTBIO HCMONB30BaTh MpaBHia IOATOTOBKH
yIpaBICHYECKUX JOKYMEHTOB U BEJCHUS JIEJIOBON MEPENUCKH;

— IIK-25: BnageHueM HaBBIKAMH HOATOTOBKH YIPaBICHYECKHX
JOKYMEHTOB U BEICHHUS JAEIOBOM MEPENUCKHU.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIIHIACS TOJKEH:
3HATB!

— OCHOBHBIE OTIPEACIICHHS U TIOHSITHSI, CBI3aHHBIE C KOMMYHHUKAIHEH
B YCTHOW M MHMCHMEHHOH (pOpMax Ha PYCCKOM SI3bIKE JUIS PEILCHHMS
3aJ1a4 MEXJINYHOCTHOTO ¥ MEKKYJIbTYPHOTO B3aUMOJEHCTBHUS;

- OCHOBHBIEC UCTOYHUKH TOJTy4eHHsT HH(DOPMAIH TI0 TUCIUILINHE;

- OCHOBHBIC MOHATHS pedepupOBaHMS W AHHOTHPOBAHHUS HAyYHON
JUTEPATYPHI ¥ IPUHIUITEI PEJAKTOPCKOM padoThI;

- OCHOBHBIE MpaBWJIA MOATOTOBKU YNPABICHYECKUX JOKYMEHTOB U
BEJICHUS JICIIOBON MEPETINCKH;

- TMpaBWjia  HCIONB30BaHUS 1O  O0pasily  yIpaBIEHYECKUX
JIOKYMEHTOB U BEICHHUS JEJIOBOM MEPENUCKH.

Ymers:

— pacno3HaBaTh M0 o0pasny 3¢dexkTuBHble ¥ HEADPEKTUBHBIC
CHOCOOBI pelIeHHsT 3a1a4 MEXJIUYHOCTHOIO M MEXKYJIbTYPHOTO
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B3aMMOJCHCTBUSI B TMpolecce KOMMYHUKAIlMM B YCTHOH U
MICBMEHHOH (popMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSATENIFHO TOJy4aTh HMH(MOPMAIMI0O W3  OCHOBHBIX
HUCTOYHUKOB IO JUCLUIUINHE;

- U3BJICKATh M3 HAY4YHOH JIUTEPATypH 3aIaHHYI0 HH(OPMAIIHIO;

- MCTOJIB30BaTh MO 00pasily MpaBuia MOJATOTOBKU yIPaBICHUECKUX
JTOKYMEHTOB M BE/ICHHS JICIIOBOM NEPETTUCKH;

- WCTIONB30BaTh MO 00pa3ily MpaBHJ MOATOTOBKH YHPABICHYECKHX
JIOKYMEHTOB U BEJCHHUS 1€T0BOM NEPENUCKHU.

Brnanerr HaBRIKAMU:

— HOPAKTUYCCKMMU HaBbIKaMH PCHICHUA 3adad MCEKIMYHOCTHOI'O U
MCKKYJIBTYPHOI'O BSaI/IMO)Z[eI\/'ICTBI/Iﬂ B Iponecce KOMMYHUKAIIUU B
YCTHO U MMCBMEHHOW (popMax Ha PyCCKOM SI3bIKE IO 00pasiry;

- HaBBIKAMH pEUICHUs 3aJa4 B 00JacTH CaMOOpPraHU3alud U
camMo00pa3oBaHusI 110 00pasily;

- HaBBIKAMH COCTaBJICHUsI pedepaToB U aHHOTAUMN HaydHOU
JIUTEPATYPHl U BEICHUS PEAaKTOPCKOM PabOThI 1O 00pasity;

- HaBBIKAMH HCIOJIB30BaHHMSA 110 00pa3lly MpaBWJI IOJATOTOBKH
YIIPABJICHYECKUX JOKYMEHTOB U BEICHUS JCIIOBOU IEPEIIUCKY;

- HaBBIKAMH HCIIOJIb30BaHHSA 10 00pa3lly MpaBWJI IOJArOTOBKH
YIIPABJICHYCCKHUX JOKYMCHTOB U BCIACHUA IleJ'IOBOﬁ MEPEITUCKU.
JMcuumimHa BKIIFOYAeT B ce0sl CIeTyOIIE Pa3 IeIib:

1. O0mrast xapakTepucTHKa OPHINATHHO-IEIOBOTO CTUIIS.

2. 'paduueckoe opopmieHHE TOKYMEHTA.

3. Cnemuduka J€ITI0BOTO TEKCTa Ha MopdemHo -
CII0BOOOPA30BaTEIILHOM yPOBHE.

4. Cnenudurka aeI0BOTO0 TEKCTa HA JIEKCUKO-(hPa3eosorH4ecKoM
YPOBHE.

5. Cnenunguka 1eI10BOro TeKCTa Ha MOP(HOJIOTHUECKOM YPOBHE.

6. Crierumka 1e7I0BOr0 TEKCTAa HA CHHTAaKCHYECKOM YPOBHE.

b1.B.1B.05.02

JesoBasi putopuka

Lenp wu3ydeHus naucUUIUIMHBL <«/lemoBasi puTOpHKay sBIsSIeTCS
(hopMHpOBaHHUE y CTYyICHTOB YMEHHUS IPOAYLHUPOBATh 3 (HEKTUBHYIO
JIEJIOBYIO pEYb.

Wzydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJIYYEHHBIX B pE3yJlbTaTe€ OCBOCHUS JUCLUIUINHBL
«Pycckuil s13bIK B 3THOKYJIBTYPHOH KOMMYHHMKAaTUBHOM Cpeliey.
3HaHUS W YMEHHS, NOJY4YECHHBbIE OOYHYAIOIIMMHUCS TPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOANMBI TIPH TOATOTOBKE K TOCYAAPCTBEHHOMY
JK3aMEHY.

Wzyuenne nuCHMIUIMHBI HaNlpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOIINX KOMIIETCHIINH:

— OK-5: crmocoOHOCTRIO K KOMMYHHUKAITMM B YCTHON M TMHUCHMEHHOMN
(dopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKAX Uil peIIeHHs 3a1ad
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MEXIIMYHOCTHOTO U MEXKYJIBTYPHOT'O B3aUMOACHCTBHS;

— OK-7: ciocoOHOCTHIO K CAMOOPTaHU3AITIN U caMO0Opa30BaHHUIO;

— IIK-11: BranenneM HaBBIKAaMHU pedeprpoBaHUS M aHHOTHPOBAHUS
HAYYHOU JIUTEPaTypbl, HABBIKAMHU PEAKTOPCKON paboTHI;

— TIIK-19: cnocoOHOCTBIO HCIIOIB30BATh IIPaBUIa IOATOTOBKH
yIpaBieHUECKUX JOKYMEHTOB M BEACHUS JICIIOBOM MEPEIUCKH;

— [IK-25: BnajgeHWeM HaBBIKAMH TIOATOTOBKH YIPaBICHYCCKHX
JOKYMEHTOB Y BEICHUS JAEIOBOM MEPEIICKH.

B pesynbTaTe M3yueHUs AMCUUTUITMHBI 00YYarOIIUNACS TOJIKECH:
3HATH!

— OCHOBHBIC OIIPEACIICHUA U TIOHATHA, CBA3AHHLBIC C KOMMYHHKaHHeﬁ
B YCTHOW M MHCHMEHHOM (OpMax Ha PYCCKOM SI3bIKE JUIS PEIICHHUS
3aJ1a4 MEXIJIMIHOCTHOTO ¥ MEKKYJIBTYPHOTO B3aMOJICHCTBUS;

- OCHOBHBIC UCTOYHHUKHU IMOJTYUCHUA I/IH(I)OpMaHI/II/I 10O JUCHUIIIINHE,

- OCHOBHBIC TOHATHA pedeprpoBaHHs W aHHOTUPOBAHUS HAYIHON
JUTEPATypHl ¥ MIPUHIUITEI PEIAKTOPCKOH paboThI;

- OCHOBHBLIC IIpaBWJIa MOATOTOBKH YIIPABJICHUYCCKHUX AJOKYMCHTOB U
BEJICHMSI JISIIOBOM TIEPETINCKY;

- TMpaBWja WCIOJB30BAaHUS MO O0pasly  yNpaBlIeHUYECKHX
JIOKYMEHTOB U BEJICHUS JEIIOBOMN MEPEIUCKH.

YMerTsh:

— pacrno3HaBaTh 10 o0Opasny 3¢dekTuBHble ¥ HEAD(EKTUBHBIC
CIOCOOBI pelIeHus] 3a/ad MEXINYHOCTHOTO M MEXKKYIbTYPHOTO
B3aUMOJECUCTBUS B IIPOLECCE KOMMYHMKAallUM B YCTHOH U
MMChMEHHOHN (hopMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSTENFHO TONy4YaTh WHQPOPMAIMI0 W3  OCHOBHBIX
HUCTOYHHUKOB I10 JUCIIHUITIINHE,

- U3BIIEKATh U3 HAYYHOH JINTEPATyPHI 33JJAHHYIO0 WH(OPMAIIHIO;

- MCTOJIB30BaTh M0 00pa3ily MpaBHia MOATOTOBKH YIPABIEHUYECKUX
JIOKYMEHTOB U BEICHHUS JEIIOBON MEPEITUCKH;

- HCHOJB30BaTh MO 00pa3lly MpaBwil IMOATOTOBKH YNPaBICHUECKUX
JIOKYMEHTOB W BEJICHUSI J1I€I0BOM NEPENUCKHU.

Bnagers HaBbIKaMU:

— HNPAKTUYCCKMMU HaBbIKaMH PCHICHUA 3adad MCEKIMYHOCTHOIO H
MECXKKYJIBTYPHOT'O BSaI/IMO}IeﬁCTBHH B Iponecc€ KOMMYHUKAIIUU B
YCTHOW M MUCbMEHHOHM (popMax Ha PYCCKOM SI3BIKE MO 00pasiy;

- HaBbIKAMHU pelIeHWs 3a7ad B OOJIACTH CaMOOpraHU3aluul U
camMo00pa3zoBaHus o 00pasily;

- HaBBIKAMH COCTaBJICHUsI pedepaToB W aHHOTAWN HaydHOU
JUTEPATYPHl ¥ BEJCHUS PEIaKTOPCKON paboTHI 1o 00pasiy;

- HaBBIKAMH HCIIOJIb30BaHUSI IO O0pasly MNpaBWJ MOATOTOBKU
YIpaBIeHIYECKUX TOKYMEHTOB M BEJICHUS IEITOBOM MEPETTUCKH;

- HaBBIKAMH HCIOJIB30BaHUSl IO O0pasly MNpaBWi MOATOTOBKU
yIpaBICHUYECKUX JOKYMEHTOB U BEACHUS IEJIOBOM MEPEUCKH.
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JIMCITUTTHHA BKJIFOYACT B ce0s CIISIYIONIHE Pa3Ieibl/TEMBI:
Pazmen 1.
1.1. JTemoBast putopuKa B cepe IeTOBOTO OOIICHHS.
1.2. MoHonornyeckue BUIbI I1EI0BOT0 OOIIEHN.
Paznen 2.
2.1. lnanorndyeckue BUIbI ICTOBOH PEUH.

b1.B.ZIB.06 JucuumimHel o Bei6opy b1.B.JIB.6 108 (3)

b1.B.ZIB.06.01 | McTopusi MHPOBOii M 0Te4eCTBEHHOI KYJIbTYPbI 108 (3)

HensmMu  wm3ydyenust  gucuuiuimHel — «lctopuss  MHpOBOM U
OTEYECTBEHHOW KYJBTYPbDY SBISIOTCS: (OPMHUPOBAHHE CHCTEMBI
3HAaHUH B 00JACTH HCTOPUH MHMPOBOM M OTEUECTBEHHO KYJBTYPHI,
(dhopMupoBaHue OOIIeKYIbTYPHBIX u po(hecCHOHATBHBIX
KOMIIETEHIIMH, MO3BOJIIOIIMX BBITYCKHHUKY YCHEIIHO paboTaTh B
n30paHHO# cepe NeATeTBPHOCTH U OBITh BOCTPEOOBAHHBIM Ha PHIHKE
Tpyaa.

Wzyuenne pucuumianHbl Oaszupyercss Ha 3HAHUSAX, YMEHUSAX U
HaBBIKAX, TMIOMYYCHHBIX B pE3yJlbTaTe OCBOCHUS JHUCIUIIIMHBL:
«Hctopus».

3HaHUS W YMEHHUS, MOJY4YCHHBIE OOYYAIOMIMMHUCS TPU H3YUYEHHUH
JVCIIUTUTMHBI, HEOOXOIUMBI IIPH OCBOSHUH CIIEIYFOIINX JUCIAILIIHNH:
«Dunocodusy, «Pycckuit SI3BIK B STHOKYJBTYPHOH
KOMMYHHKAaTHBHOH cpejiey, « ITHOJIOTHSI K PETHOHOBEICHUEY.
W3yuenne nuCIMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEAYIOUIMX KOMIIETEHIINH:

OK-2- cnocoOHOCTBIO  aHATU3UPOBATh OCHOBHBIE JTambl U
3aKOHOMEPHOCTH  HCTOPMYECKOro  pa3BUTHS  oOmiecTtBa ISt
(hopMHUpOBaHUS TPAXKJAHCKOH MO3HIINH;

OK- 6 -cmocoOHOCTBIO paboTaTe B KOJJIEKTHBE, TOJEPAHTHO
BOCIIPHHUMAsl COLMAJIbHBIE, 3THUYECKHE, KOH(ECCHOHAIBHBIE W
KYJIETYPHBIE Pa3IUYus;

OK-11 - crmocoOHOCTBIO YBaKHUTENBHO M OEPEeXHO OTHOCHTHCS K
HUCTOPUYIECKOMY HACIIEJINIO U KYJIbTYPHBIM TPaIUIHIM;

[IK-4 - crocoOHOCTBIO CaMOCTOATENFHO paboTaTh C Pa3IMYHBIMH
HUCTOYHUKAMH HHPOPMALUH.

B pesynbrare u3ydeHus: TUCIMIUIMHBI 00YYarOIIHIACS TOJKEH:
3HATh:

- OCHOBHBIE OIpEJENICHUs] W TIOHSATHS IO WCTOPUM MHPOBOW U
OTEYECTBEHHOMU KYJbTYPHI;

- OCHOBHBIE 3TaIlbl ICTOPUU MUPOBOW M OT€UECTBEHHOM KYJIBTYPBHI;

- 0COOEHHOCTH Pa3BUTHUSI MHPOBOW M OTE€UYECTBEHHON KyJIbTYPHI

- DJIEMEHTHI HAIIMOHAJIBHBIX KYJIBTYP;

- KyJIBTYpHBIE TPAaIULIUHU Pa3In4UHbIX HAPOIOB,;

- OCHOBHbIE KYJITYpHbIEC IaMATHUKY;

- pasnIuyHble MCTOYHUKU MO HCTOPUM MHPOBOM M OTEUYECTBEHHOU
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KYJIBTYPBI.
Ymers:

- BBIOCNATH  XapakTepHblE YEePThl KOHKPETHOM  KYJIBTYDBI;
XapaKTepU30BaTh UCTOPUKO-KYJIbTYpHBIE ITAIIbI,

- IPOCIIKHUBATh B3aUMOBIIMSIHUE KYJIBTYP;

- CpPaBHMBATh KYyJbTYpHBIE NPOILIECCHI B Pa3HBIX T'OCYJapCTBax Ha
pa3HbIX JTaIax;

- BBIOCIUTH OCOOEHHOCTH KyJNBTYPHBIX TPalulMi pa3IUIHbBIX
HapoJ0B;

- COCTaBUTh aHHOTHUPOBaHHYIO OHOIHOTrpaduio.

Buaners:

- crioco0aMH BBISIBJICHUS BIUSTHHS KYJIBTYp APYT Ha JIpYyTa;

- crmocobaMy BBISIBICHUS 3aKOHOMEPHOCTEH Pa3BUTHS MHUPOBOU WU
OTEYECTBEHHOM KYJbTYPHI;

- METO/IaMH KOJUICKTUBHOM pabOTHI;

- HaBbIKAMHU CaMOCTOSITETILHOM paboThl ¢ pa3IMYHBIMH HCTOYHHKAMU
WHPOPMALINH.

JucuunianHa BKIIOYAeT B ce0sl CIEeLyOIe Pa3Iesibl/ TEMBI:

1. Paznen. Mctopus MUPOBOW KyJbTYpHI.

2. Paznien. MicTopust 0TeUeCTBEHHOM KYIbTYPBHI.

b1.B./1B.06.02

MupoBasi Xy10:KeCTBEHHAs KyJIbTypa

Lenpto wu3ydyeHus JIUCHUIUIMHBI «MuUpoBas XyJO)KECTBEHHAs
KyJIbTYpa» sIBiseTcs: (POPMHPOBAHME CUCTEMBI 3HaHUHM B oOiacTu
MHPOBOM XYJI0’)KECTBEHHOW KYJIbTYpPBI, PACIIUPEHUE NPEACTABICHUN
00 »JTamax CTaHOBJIEHUS WCTOPHA MHPOBOH XYHI0KECTBEHHOM
KylIbTypbl; O B3aUMOCBSI3M  HCTOPHYECKMX M  KYJBTYPHBIX
0COOCHHOCTEN M3yUaeMBIX 3110X; 3HAKOMCTBO C IIeIeBpaMHi HCTOPUHN
MHUPOBOI XYJ0KECTBEHHOMN KYJIbTYpHI; ¢dbopmupoBaHue
OOIIEKYTBTYPHBIX u npodeCcCHOHATLHBIX KOMIIETEHIINH,
MO3BOJISIONIUX BBITYCKHUKY YCIEIIHO padoTaTh B M30paHHOM chepe
JeSITENIbHOCTH U OBITH BOCTPEOOBAaHHBIM Ha PBHIHKE TPY/AA.

Wzydenne pucuuioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IIOJIYYEHHBIX B pE3ylbTaTe€ OCBOCHUS JUCLUIUINHBL
«Hctopus».

3HaHUS W YMEHUSs, TMOJYYCHHBIE OOYYAIONIMMHUCS TP H3YyYEHUH
JUCLUIUTMHBI, HEOOXOIUMBI IIPH OCBOCHUH CIIEYIOIINX JIUCIMILUINH:
«Dunocodusy, «Pycckuit SI3BIK B 3THOKYJIbTYPHOH
KOMMYHHKATHBHOM cpeniey», « OTHONOTHS U PETUOHOBEICHUEY.
Wzyuenne nuCHMIUIMHBI HallpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIUX KOMIIETEHIINH:

OK-2- cnocoOGHOCTBIO  aHATU3UPOBATH OCHOBHBIE 3Tambl U
3aKOHOMEPHOCTH  HCTOPUYECKOro  pa3BUTHs  oOmiecTBa  JUIs
(hopMUpOBaHUs MPaXKJAHCKOM MO3ULIUY;

OK- 6 -cmocoOHOCTBIO paboTaTe B KOJJIEKTHBE, TOJEPAHTHO
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BOCTIPHHUMAsI COLMANIbHBIE, JTHUYECKHE, KOH(ECCHOHAIBHBIE W
KYJIBTYpHBIE Pa3/Inyns;

OK-11 - cmocoOGHOCTRIO YBaKWUTENBHO M OEpEeKHO OTHOCHUTHCS K
HMCTOPUYECKOMY HACJIEHIO U KYJIbTYPHBIM TPAIULHIM;

[IK-4 - crmocoOHOCTBIO CaMOCTOATENEHO padoTaTh ¢ Pa3TMIHBIMH
HUCTOYHUKAMH WHPOPMALUH.

B pesynbpraTe n3ydeHus AUCHMIUIMHBI 00YJarOLUIHICs TOJKEH:
3HATh!

- OCHOBHBIE OIpeAeNeHUs M TMOHATHS 10 HCTOPUH MHPOBOMH
XYZA0KECTBEHHOM KyJIbTYPBI,

- OCHOBHBIE 3Talbl HICTOPUH MHUPOBOW U OT€UECTBEHHON KYJIbTYpHI;

- 0COOEHHOCTH Pa3BUTHUS MUPOBON U OTEUECTBEHHON KYJIbTYPHI

- JJIEMEHTHI HAIIMOHAJIBHBIX KYJIbTYD;

- KyJbTYpHbIE TPaJULIUU Pa3IHUHBIX HAPOJIOB;

- OCHOBHbBIE KYJITYpHbIC aMITHUKHY;

- pa3iWYHbIE MCTOYHUKU M0 HCTOPUU MHUPOBOM M OTEUECTBEHHOU
KYJbTYpBI.

YmMmeTs:

- BBLACNATH XapakTepHble YepThl KOHKPETHOH  KYJIbTYpBI;
XapaKTepU30BaTh HCTOPUKO-KYJIbTYPHBIE 3TAIlbl;

- IPOCJIEKMBATH B3aUMOBIIUSHUE KYIbTYD;

- CpaBHMBAThb KyJbTypHBIE MPOIIECCHI B Pa3HBIX T'OCYJapCcTBax Ha
pa3HbIX dTarax;

- BBJIETUTH OCOOEHHOCTH KYJBTYPHBIX TPaJAULUN Ppa3IUUHBIX
HapOJIOB;

- COCTaBHTh aHHOTUPOBaHHYIO OnOIHOrpaduio.

Bnagers:

- crioco0aMH BBISBIICHHUS BIMSHUA KyJIbTYp APYT Ha APYTa;

- crnocobaMy BBISIBIEHUS 3aKOHOMEPHOCTEH DPa3BUTHSI MHUPOBOM WU
OTEYECTBEHHOU KYJbTYPHI;

- METO/IaMU KOJUIEKTUBHOM pabOTHI;

- HaBbIKAMHU CaMOCTOSITEIILHON paboThl ¢ Pa3IMYHBIMUA HCTOUHUKAMHU
nHpOpMaLu;

- TpeAcTaBIeHWSIMH B  O0OJAacTM  WCTOPHUYECKUX  CTHIICH,
HallpaBJIEHUH, 310X, LIEAEBPOB UCTOPUN MUPOBOM XYJI0KECTBEHHOU
KYJIBTYPBI.

JlMciuIimHa BKIIFOYaeT B ce0sl CIeyOIIe Pa3JIeNbl/TEMBI:

1. Paznien. BBeneHue B TEOPHIO Xy10’KECTBEHHON KYJIBTYpPBI

2. Paznen. Vctopust MUPOBO#i Xy/105K€CTBEHHON KYJIBTYPHI

3. Pazgen. XymoxecTBeHHas KyinbTypa Poccum B KOHTEKCTE
pa3BUTHS.

B1.B.JIB.07

JAucuuniunsl no Beioopy b1.B.JIB.7
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b1.B./1B.07.01

HNcTopuss MUPOBBIX HMBUIM3AIUI
Henp u3ydyeHHUs TUCHUIUIMHBI - W3YYEHHUE OCHOBHBIX TEHACHIIUM
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BCEMHUPHO-HCTOPHYECKOTO Pa3BUTHA C MO3UIMK [TUBUIM3aLMOHHOTO
MOIX0/1a.

Wzydenne pucumioimHBl OasupyeTcs Ha 3HAHUAX, YMEHHSIX U
HaBBIKaX, IIOJIYYCHHBIX B PE3yJbTaTe OCBOCHUS MPEIAMETOB U3
mKonpHOTOo Kypca: «Mcropus Poccum», «BceoOmiast ucropus» u
«OO0mmecTBO3HaHNe», a TaKke JAUCHUIUIMH, H3Yy4aeMbIX IO
nporpamme OakanaBpuata: «VcTtopusi MUPOBOH W OTEYECTBEHHOM
KyIbTypbl», «VcTopus 3apy0eHBIX HAPOJOB U KYIBTYPH.

3HaHUS W YMEHHUS, MOJYYCHHBIE OOYYAIOMIMMHUCS TPU H3YyUYEHHUH
JTUCIATLINHBI, HEOOXOAMMEI TIPH OCBOCHHUU CIIEAYIOMINX AHCIIATLINH:
«YyeOHas - IIpaKTUKa 10  IIOJIYYEHHUIO  IEPBUYHBIX
HpO(I)CCCI/IOHaIII)HI)IX yMCHI/Iﬁ 1 HABBIKOB, B TOM YMCJIC IIECPBUYHBIX
YMEHHH 1 HABBIKOB HAYYHO-UCCIIEAO0BATEIBCKON IEATEIIBEHOCTI.
Wzyuenne nUCIMIUIMHBI HANPaBieHO HAa (JOPMUPOBAHUE U PA3BUTHE
CIIEYFOIINX KOMIETSHITAM:

OK-2- cnocoOHOCTBIO  aHATU3UPOBATH OCHOBHBIE JTambl U
3aKOHOMEPHOCTH  HCTOPUYECKOTO  Pa3BHTUSl  oOmiecTBa  JUis
(hopMHpOBaHNUS TPAKIAHCKON TTO3UIIHH;

OK-6- cmocoOHOCTBIO paboTaTh B KOJUJICKTHBE, TOJEPAHTHO
BOCIPUHUMAS COIHANIbHBIC, AITHUYECKHE, KOH(ECCHOHAIBHBIE U
KYJIbTYPHBIE Pa3Indusl.

OK -11- crmocoOHOCTBIO YBOKHUTENBHO W OEPEeKHO OTHOCHTHCS K
HMCTOPUYECKOMY HACIICIUIO M KYJIBTYPHBIM TPAIUIUSIM.

[IK-4 - crmocoOHOCTBIO CaMOCTOSATENBHO PadoTaTh € Pa3IUUHBIMU
WMCTOYHUKAMU HH(pOpMAIIHH.

B pesynbraTe nzydeHus AUCUUTUTMHEI 00YYarOIIUIACS TOJIKEH:

3HATh:

- O0COOGHHOCTH pa3BUTUS MHUPOBBIX [HUBUJIM3AINKN, MPUIHHHO-
CJICZICTBEHHBIC CBSI3U UCTOPHUECKUX SIBICHUH

- O0COOCHHOCTH B3aWMOOTHOIIEHHHA B TPYAOBOM KOJIJICKTUBE Ha
OCHOBE 3HaHWH, TNOJYYCHHBIX MPH U3ydeHUH Kypca «Mcropus
MUPOBBIX [IUBUJIM3ALINHN;

- HMCTOPHYECKOE HAacieIue W KYJIBTYPHBIE TPAJAWIUNA MHPOBBIX
UBUIIA3AIIN;

- MeToApl paboTel ¢  HeoOxomumon — umHpoOpMalMedn U3
MIEPBOMCTOYHHUKOB.

YMers:

- BCECTOPOHHE  OOBEKTUBHO  OIEHWBaTh ®  0000IIATh
3aKOHOMEPHOCTHU MUBUJIIN3aIlUOHHOI'O pa?:BI/ITI/IS[;

- IPUMEHATh HCTOPUYECKUI ONBIT MHUPOBBIX LUBUIM3ALUN
TOJICPAHTHOTO BOCTIPUSITHSI COIMAJILHBIX, STHUYECKUX,
KOH()ECCHOHANBHBIX M KYJIBTYPHBIX pa3U4YMid B TPAKTHYECKOU
JESATSILHOCTH;

- BCECTOpDOHHE aHaJIM3UPOBaThb HCTOPUYECKOE Haclenue H




OOmas
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akKaJl. 4acoB
(BET)
1 2 3
KyJbTYpHBIE TpaJIUIUH MUPOBBIX IIUBUIN3ALINMT;
- CaMOCTOSITEIIbHO paboTaTh U KPUTUUECKH aHAIN3UPOBATH
UCTOYHUKM M HAy4HYIO JINTEpaTypy IO MCTOPHM MHPOBBIX
[UBUIN3AIUHA
CaMOCTOSITEJIBHO ~ aHAJIM3MPOBAaTh HAYYHYIO M HCTOPHUYECKYIO
JUTEpaTypy MO U3y4aeMbIM BOIIPOCAM;
- CaMOCTOSITEIBbHO TOJIy4aTh HOBBIC 3HAHUS B OONACTH KYyJIbTYpHO-
HUCTOPUYECKUX HAYK;
- HHTEPIPETUPOBATh HHPOPMAITHIO.
Bragers:
- HaBBIKaMH BEJICHUS TUCKYCCHM U MOJIEMHUKH B OTCTaBaHUHU CBOEH
rpak1aHCKOM MO3UIUHY;
- CIIOCOOHOCTBIO PaboTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCIPUHUMAs
COLMaNbHbIE, JTHUYECKHE, KOH(EeCCHOHANBHBIE U KYyJIbTYpHBIC
pasnuuMs APYrux JoAeH.
- CHOCOOHOCTBIO YB@KHUTEIBHO H OEPEeKHO OTHOCUTBCS K
HMCTOPUYECKOMY HACIEIUI0 M KYJbTYPHBIM TPATULIMSIM MHPOBBIX
NUABWIN3ALIUHN.
- HaBBIKAMH  CaMOCTOSITENBbHOW  paboThl C  MCTOPUYECKOU
JUTEPaTypOl U HCTOUHUKAMH;
- METOJaMH W3y4YeHHsS MHOT000pasusi KyJbTyp W LWBWIN3ALUHA B
HCTOPHUH OOIIECTB;
- HaBBIKAMU aHAJIN3a JINTEPATyPhl 110 UICTOPHH;
- HaBbIKaMH  0000meHuss  wHQOpMaNMH,  QOPMUPOBAHHS
COOCTBEHHOI'0 MHEHHSI OTHOCUTEIILHO 3apy0esKHON NCTOPHH.
JucuuninnHa BKIIOYAeT B ce0sl CIIeLyOIIIe Pa3/Iesbl/TEMBI:
Paznen 1. BBenenue B MCTOPUIO MUPOBBIX ITUBUITH3AINH.
Pazpen 2. Mup apeBHEWIINX LIUBUIIA3AIIUIA.
Pazmen 3. CpenHeBekoBhe B HUCTOPHUHM PAa3BUTHS  MHPOBBIX
[ABWIN3ALIUHN.
Pazgen 4. PoxneHue UHAYCTpUANbHOM  LMBWIM3ALMH U
npotuBopeuns MupoBoro pazsutus (XVIII — mepsas momosuaa XIX
BB.).
Paspgen 5. Morosstomias MoJENb LHMBWIN3ALMOHHOIO pa3BUTHSL.
Paznen 6. OcobeHHOCTH COBETCKOM IIMBHUITU3AINH.
Pasmen 7. AnbpTepHaTHBBI M MOJAENM  pa3BUTUS  MHPOBOH
LIMBWIM3AIHHN B TIOXY HAYYHO-TEXHUYECKOH PEBOIIOIINU
Paznen 8. LluBunuzanuonHoe pa3HOo00pa3ne COBPEMEHHOTO MUPA.
b1.B.JIB.07.02 | UcTopusi 3apy0e:KHBIX HAPOIOB U KYJIbTYP 144 (4)

Hemstmu n3ydenust aucuuiuinibl «Mctopus 3apyOeKHBIX HApOJIOB U
KYJIBTYp» SBISIOTCS: H3y4€HHE HCTOPUH 3apyOeXHbIX HapOAOB H
KyJIbTyp. [Jns nocTwxeHus 3Toil neiau HEOOXOAMMO OIPEIETIUTh
OCHOBHBIE CXOJICTBA W Pa3iIW4usi B UX COLUAIBHO-DKOHOMHUYECKOM,
MOJINTHYECKOM U KyJIbTYPHOM Pa3BUTHH.
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Uzyuenne paucuumiauHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, IIOJYYCHHBIX B pe3yJbTaTe€ OCBOCHHUS IPEAMETOB U3
mKonbHOTOo Kypca: «Hcropus Poccum», «BceoOmiasi uctopus» u
«OO0mecTBO3HaHNe», a TaKke JAUCHUIUIMH, H3Yy4aeMbIX IO
nporpamme OakanaBpuata: «VcTopuss MHUPOBOH W OTEUSCTBEHHOM
KYJIBTYpbI», «cTopus 3apy0esKHBIX HAPOJIOB U KYJIBTYPY.

3HaHUS W YMEHUS, NOJIy4YECHHbIE OOYHYAIOIIMMHUCS IPU H3YyYEHHUH
OUCLUIUIMHBI,  HEOOXOAMMBI ~ NPH  OCBOCHHUH  CIEAYIOIIUX
JUCHUIUTMHBL: «Y4eOHas - MpaKTUKa MO TONYyYCHHIO MEePBHUYHBIX
npo¢)eCCUOHANBHBIX YMEHUM M HaBBIKOB, B TOM 4YHCIJIE MEPBUYHBIX
YMEHUI U HABBIKOB HAYYHO-UCCIIEA0BATEIBCKON AESTEIEHOCTI.
Wzyuenne nUCIMIUIMHBI HANpaBieHO HAa (POPMUPOBAHUE U PA3BUTHE
CJICAYIOIINX KOMIIETCHLINH:

OK-2- cnocoOHOCTBIO  aHATU3UPOBATh OCHOBHBIE JTambl U
3aKOHOMEPHOCTH  HCTOPUYECKOr0  pa3BUTHSl  oOmiectBa  JUis
(hopMHUpOBaHUS TPAXKIAHCKON MO3HIINHY;

OK-6- cmocoOHOCTBIO paboTaTh B KOJUJICKTHBE, TOJEPAHTHO
BOCIIPHHUMAsl COLMANIBHBIC, 3THUYECKHE, KOH(ECCHOHAIbHBIE U
KYJIBTYPHBIC Pa3Iuyusl.

OK -11- crnocoOHOCTBIO YBaXKHUTENBHO M OEPEKHO OTHOCHTHCS K
HUCTOPHUYCCKOMY HACJICAWUIO U KYJIBTYPHBIM TpaJUulIUsAM.

[IK-4 - crmocoOHOCTBIO CaMOCTOSATENBHO PadoOTaTh € Pa3IUUHBIMU
HUCTOYHUKAMH HHPOPMALUH.

B pesynbrare u3ydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJIKEH:
3HATh!

- OCHOBHBIE NIPUHIIMIIBL, 3aKOHBI U KaTErOPUH UCTOPUUYECKUX 3HAHUN
B UX JIOTHYECKOM [EIOCTHOCTH U MTOCIIEIOBATEILHOCTH;

- OCHOBHbBIE (OPMBI JIEJIOBOTO OOLICHMS, NPUHLUUIBI U METOIbI
OopraHuv3anui KOMMYHUKaAIUU,;

- crneuu(pUuKy HCTOPUYECKOTO PAa3BUTHs Pa3IMYHBIX LUBHIU3ALMNH,
OCHOBHBIE (haKTbhl, COOBITHS, HaNOOJIEe TUCKYCCHOHHBIE aCIeKThl UX
HCTOpUH,;

- OCOOCHHOCTM M CTENEHb PENPEe3eHTATUBHOCTH Pa3lIWYHbIX
WCTOYHUKOB UH(POPMAIIUH.

YMerTsh:

- UCIIOJIb30BaTh OCHOBBI MCTOPMUYECKUX 3HAHUM JAJIsl OLIEHUBAHUS U
aHaJlM3a Pa3IUYHBIX COBPEMEHHBIX TEHACHIINH, SIBIEHUH U (HaKTOB;

- co3maBaTb U PEAAKTUPOBaTb  TEKCTbl  HAYYHOTO U
Mpo(eCCHOHAIBPHOIO HA3HAUCHUS;

pedeprpoBaTs 1 aHHOTHPOBATh HHPOPMAITHIO;

cO3/1aBaTh KOMMYHUKaTHUBHbBIC MaTEPHAJIbI;

OpraHu30BaTh IIEPErOBOPHBIN  IIpoliecc, B TOM YHCIE C
HCTIOJIb30BaHUEM COBPEMEHHBIX CPEICTB KOMMYHHUKAIINH;

- UCTOJIb30BaTh (yHAAMEHTAJbHbIC W MPUKIAIHBIE HCTOPUYECKHE
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3HaHUs B cepe npodhecCHOHATBHON AeITeIbHOCTH;

- OCYLIECTBJISITH IIOMCK, CAMOCTOATENIBHO paboTaTh U KPUTUYECKU
aHAJIM3UPOBATh MCTOYHMKH W HAYYHYIO JIMTEPaTypy IO HCTOPHH,
¢dopMynupoBaTh [eIM W 3aaydl  MCCIEAOBAaHMA W  JAeJarh
CaMOCTOSITEIbHbIC BBIBOJBI.

Bnaners:

- CIIOCOOHOCTBIO  aOCTPAKTHO  MBICIHTh,  aHAJIM3UPOBATH,
CHUHTE3UPOBATh NOIy4aeMyI0 HH(POpMAaILHIO;

- HaBBIKAMU MyOIMYHON KOMMYHHKAIINY;

- HaBBIKAMU BEJICHUS Hay4YHO-HCCIIEI0BATEIBLCKUX PA0OT;

- HaBBIKAMU Pa0OTHl C HMCTOPHMYECKUMH HCTOYHUKAMH, HAy4IHOU
JUTEPATyphl IO UCTOPHU MPH MOATOTOBKE ayJUTOPHBIX 3aHATHH U
MUCbMEHHBIX Pa0OT M0 U3ydyaeMoMy Kypcy.

JlucuMInInHa BKIIFOYACT B ¢e0sl CICIYIOIINUE Pa3Ieibl/TeMBbI:

1.1. Tema. IloHsATHE NUBHUIH3ALHN.

1.2.  Tema. J[luanekTuka €BpONEHCKOM W  aMepHuKaHCKOU
IUBUITU3AIHH.

1.3. Tema. O6mecTBeHHOE pa3BuTHe: EBpomna vs Amepuka.

1.4. Tema. ITonutuueckoe pazsutue: EBpona vs Amepuka.

1.5. Tema. KyneTypHoe pa3Butue: EBpomna vs Amepuxa.

b1.B./IB.08

JAucuunimusl no Beioopy b1.B./IB.8
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B1.B.J{B.08.01

JesioBas nepenucka

Henpto m3yuyeHHss AWCLMIUIMHBI «[lenoBas mepemucka» sBIseTCS
(dbopMHpOBaHUE YMEHHS BECTH JIEJIOBYIO MIEPEMUCKY B COOTBETCTBHU
C COBPEMEHHBIMU HOPMATHBHO-METOANYECKUMHU TPEOOBAHUSIMH.
Wzyuenne pucuumianHbl Oaszupyercss Ha 3HAHUSX, YMEHUSX U
HaBbIKaX, IMOJYyYEHHBIX B pE3yJIbTaTe€ OCBOCHHS JUCIUIUINHBI
«Pycckuil s13bIK B 3THOKYJIBTYPHOH KOMMYHUKATUBHOM CpELey.
3HaHUS W YMEHUS, MOJY4YECHHBbIE OOYHYaIOIIMMHUCS NPU H3YYEHHUH
JTUCHUIUIMHBI,  HEOOXOAMMBI ~ MPH  OCBOGHWUH  CIIEAYIOIINX
TUCLUUIUTUHBL «J{OKyMEeHTHas! TUHTBUCTUKA.

Wzyuenne MUCIMIUIMHBI HANIPaBIeHO HA (OPMUPOBAHUE U PA3BUTHE
CJIETYIOINX KOMIIETEHIINH!

— OK-5: cnocoOHOCTBIO K KOMMYHHKAIMK B YCTHOW M MHUCBMEHHON
(opMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKaX JUIS peIIeHus 3ajad
MEXJIMYHOCTHOT'O U MEKKYJIBTYPHOTO B3aUMOJENCTBHS;

— OK-7: criocoGHOCTBIO K CAMOOPTaHHU3AINN H CAMOOOPa30BaHUIO;

— TIK-11: BnageHneM HaBBIKAMHU pedepUPOBAHUS ¥ aHHOTHPOBAHUS
HAYYHOM JIMTEpaTypbl, HABBIKAMHU PEIaKTOPCKON paboThI;

— TIK-19: cmocoOGHOCTBIO WCMOIL30BAaTh IIPABHJIA ITIOJATOTOBKHU
YIPaBIEHYECKUX TOKYMEHTOB U BEACHHUA JEIOBON NEPENUCKHY;

— TIK-25: BnageHMeM HaBBIKAMH TIOATOTOBKH YIIPABICHUECKUX
JOKYMEHTOB U BEJICHUS AEIOBON IEPENUCKU.

B pesynbraTe u3ydeHus: IUCIMIUIMHBI 00YYarOLIHICs TOMKEH:
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3HATh!
— OCHOBHBIE OIIPENEIICHHS U IOHATHS, CBSI3aHHbIE ¢ KOMMYHHMKALIUCH
B YCTHOH M IHMCBMEHHOM (OpMax Ha PyCCKOM SI3bIKE Ul PELICHHUS
3a]a4 MEXJIMYHOCTHOTO M MEXKYJITYPHOTO B3aMOJICHCTBUS;

- OCHOBHbIEC HCTOYHUKH MOJIy4eHHUS HH(POPMAIMK 10 AUCLMILINHE;

- OCHOBHBIC MOHATHs pedepUpOBaHMS U AHHOTHPOBAHHS HAayYHOH
JUTEPATYpPBl ¥ IPUHLMIIBI PEIAKTOPCKOM padoThI;

- TOJBKO OCHOBHBIE MpaBHWja MOJTOTOBKH YyNPaBICHUECKHX
JOKYMEHTOB U BEJICHHSI IeJIOBON TIEPETHCKY;

- TMpaBWja MHCIOJB30BaHUS MO O0pasly  yNpaBICHUYECKHX
JOKYMEHTOB U BEJICHHUSI ICTIOBON ITEPETIHUCKH.

YMerTsb:

— pacrmo3HaBaTh 1Mo oOpasny 3ddexTuBHBIE W HedP(EKTUBHBIC
CHOCOOBI pelIeHHsT 3aa4 MEXJIMYHOCTHOTO M MEXKYJIbTYPHOT'O
B3aMMOJCHCTBUSI B IpolLecce KOMMYHUKAllMM B YCTHOH U
MUCBMEHHOH OpMax Ha PYCCKOM SI3BIKE;

- CaMOCTOSITENBHO TONydYaThb HMH(OpMAlMi0O ¥3  OCHOBHBIX
HUCTOYHHUKOB I10 JUCLUIUINHE;

- U3BJICKATh U3 HAYYHOH JIUTEPaTyphl 3aJaHHYI0 HHPOPMAIIHIO;

- UCIIOJIB30BaTh MO 00pasily MpaBuja NOATOTOBKH; yNPaBICHUECKUX
JOKYMEHTOB U BEJICHHSI IEJIOBOU TEPETHCKY;

BnaneTtb HaBRIKAMU:

— NPAaKTUYECKUMH HaBbIKAMU DPELICHHs 3aJa4 MEXJIMYHOCTHOTO H
MEXKYJIBTYPHOTO B3aUMOJICHCTBHSI B Mpollecce KOMMYHHUKAIMU B
YCTHOM ¥ MMCbMEHHON ()OPMax Ha PyCCKOM SI3bIKE 110 00pasiy;

- HaBBIKAMHM pELIeHHs 3aJad B 00JacTH CaMOOpraHu3aluu U
camMo00pa3oBaHusI 110 00pasiy;

- HaBbIKAMHM COCTaBJICHUs pedepaToB U aHHOTALMI HaydHOU
JTUTEPATypHl ¥ BEJICHUS PEIaKTOPCKON paboTHI o 00pasiy;

- HaBBIKAMH HCIIOJIb30BaHUS IO OO0pasly MNpaBWJ IOATOTOBKU
yIpaBICHUECKUX JOKYMEHTOB U BEICHUS ICJIOBOM MEPEMUCKH.
JlucuurimHa BKIIFOYaeT B ce0sl CIeMyOIUe Pa3JIeNbl/TEMBI:

1. Bunbl nenoBoil nepenucku.

2. TpeboBanus K 0QOPMIICHHIO JIETIOBBIX TTHCEM.

3. Pa3HOBHJHOCTH  JIENIOBBIX IMHUCEM [0 TEMaTHYECKOMY
MPU3HAKY.

4, SI3BIK ¥ CTHIIB JIEJIOBOrO MHACHMA.

5. CocraBieHue TeKCTa AJI0BOrO MUCHMA.

6. TpeOoBaHMs K U3TOTOBJICHHUIO THCEM C TIOMOIIBI0 KOMITBIOTEPHON
TEXHUKH.

b1.B./IB.08.02

HopMmaTuBHasi 6a3a 1e10BOro nucbma

Henpro m3ywenns pucuuiummebl «HopmatuBHas ©a3a  JemoBOrO
MUChMay  SBIsIeTcs (OPMHUPOBAHHE YMEHHS BECTH JIETIOBYIO
MEPENUCKY B COOTBETCTBUU C COBPEMEHHBIMU HOPMATHUBHO-
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METOAMYECKUMH TPeOOBAHUSIMH.

Wzyuenne npucuMiuivHbel Oaszupyercs Ha 3HAHUSX, YMEHUSIX H
HAaBBIKaX, I[ONYyYCHHBIX B pE3yJIbTaTe OCBOCHMS IUCLUILINHEI
«Pycckuil 361K B 3THOKYJIBTYPHON KOMMYHUKAaTUBHOM Cpelie».
3HaHUS U YMEHUS, NOJy4YECHHbIE OOYYAIOIIMMUCS IPU H3YyYEHHUH
JUCLUIUTMHBI, HEOOXOIUMBI MTpH NoAroToBKe K [MA.

W3yuenne nuciMIUIMHBI HaNIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOIINX KOMIIETCHIINN:

— OK-5: cnocoOHOCThIO K KOMMYHHKAIIMK B YCTHOW W MHUCBMEHHOM
(dopMax Ha PyCCKOM M HWHOCTPAHHOM SI3bIKaX IUISl PELICHHs 3a1ad
MEXJINYHOCTHOTO ¥ MEXKYJIBTYpPHOTO B3aUMOAECHCTBUS;

— OK-7: criocoGHOCTBIO K CAMOOPIaHU3ALUH ¥ CaMOOOPa30BaHUIO;

— IIK-11: BmageHneM HaBbIKaMHU pedepUPOBAHUS U AHHOTHPOBAHHS
HAYYHOU JIUTEPaTyphl, HABBIKAMHU PENaKTOPCKON paboThI;

— IIK-19: cmocoOHOCTBIO WCIONB30BATh TPABWIA TOATOTOBKH
yIpaBICHYECKUX JOKYMEHTOB U BEJCHUS JeIOBON NEPENUCKH;

— TIK-25: BnameHueM HaBbIKAMH IMOJTOTOBKM YIPaBICHUECKUX
JOKYMEHTOB U BECHHUS AEIOBOM MEPEIUCKHU.

B pesynbrare uzydeHus: TUCIMIUIMHBI 00YYarOIIHICS TOMKEH:

3HATB!

- OCHOBHBIE OTIPEJIENIEHUS U MOHATHSA, CBA3aHHbIE C KOMMYHHUKaIEH
B YCTHOW M MHCHMEHHON (OpMax Ha PYCCKOM SI3bIKE JUIS PEIICHHUS
3a]1a4 MEXJINYHOCTHOTO ¥ MEXKKYJIbTYPHOTO B3aUMOJECHCTBHS;

- OCHOBHBIEC HCTOYHUKH TOJTy4eHHsT MH(POPMAIH TI0 TUCIUILINHE;

- OCHOBHBIE MOHATHS pedepupoBaHMS U AHHOTHPOBAHUS HAy4YHOU
JUTEPATypBl ¥ MIPUHLMIIBI PEJAKTOPCKOM padoThI;

- TOJNIBKO OCHOBHBIE TIpaBWJIa IIOATOTOBKM  YIPAaBIEHYECKHX
JOKYMEHTOB U BEJCHHA JE0BOM MEPENUCKHY;

- TMpaBWja HCIONIB30BaHUS 1O O0pasily  yIpaBIEHYECKUX
JOKYMEHTOB U BEICHHUS JEJIOBOM MEPENUCKHU.

YmMmeTs:

— pacno3HaBaTh Mo o0Opasiny 3(dexTuBHble ¥ HEIDEKTUBHBIC
CHOCOOBI pelIeHHsT 3a/a4 MEXJIMYHOCTHOIO M MEXKYJIbTYPHOIO
B3aMMOJCHCTBHA B TIpOIleCCEé KOMMYHHUKAllMd B YCTHOM U
MMCEMEHHOHN (hopMax Ha PyCCKOM SI3BIKE;

- CaMOCTOSITENbHO TONydYaTb HMH(OpMAnMI0O M3  OCHOBHBIX
WCTOYHHUKOB TI0 TUCIUIUIAHE;

- U3BJIEKaTh U3 HAYYHOH JIUTEPATypHl 33JaHHYI0 HHPOPMAIIHIO;

- UCIIOJIB30BaTh TI0 00pa3Ily MpaBHiia MOJArOTOBKH; YIIPABICHUYECKUX
JIOKYMEHTOB Y BEJCHHUS JEJI0BOM MEPENUCKH;

Bnagers HaBbIKamu:

— NPAaKTUYECKHMHU HABBIKAMH DPEIIEHUS 3a7a4 MEXJIMYHOCTHOTO H
MEXKYJIBTYpHOTO B3aUMOJEHCTBHA B Ipoliecce KOMMYHUKallUU B
YCTHOW M MUCBbMEHHOHN (popMax Ha PYCCKOM SI3BIKE MO 00pasiy;
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- HaBBIKAMHM peEUICHUs 3aJad B 00JacTH CcaMOOpraHU3aluu U
camMo00pa3oBaHwsI 110 00pasiry;

- HaBBIKAMH COCTaBJICHHS pedepaToB W aHHOTAIUN HAyIHOU
JUTEPaTyphl ¥ BEJCHUS peAaKTOPCKON paboTHI o 06pasiy;

- HaBBIKAMHM HCIIOJIb30BaHUSA 10 O0pasly MNpaBWiI IOATOTOBKU
yIpaBJICHUYECKUX JOKYMEHTOB M BEICHUS JIJIOBOM MEPEMTUCKH.
JucuunianHa BKIFOYAeT B ce0s CIeLyOLIIe Pa3iesibl/ TEMBI:

1.Bugsr nenosoit nepenncku. HopmaTusHas 6a3a.

2.TpeboBanust K 0pOPMIICHHUIO IEIOBBIX TceM. HopmaTnBHas 6a3a.
3.Pa3HOBHIHOCTH IENOBBIX HHCEM IO TEMATHYECKOMY NPHU3HAKY.
Hopmarusnast 6a3a.

4.513bIK ¥ CTWIIB JeNTOBOTO NuchMa. HopMaTuBHas 0asa.
5.CocraBiieHre TeKcTa JenoBoro nuchma. HopmaTtueHast 6aza.
6.TpeboBaHHs K U3TOTOBJICHHUIO MHUCEM C MIOMOIIBIO KOMITBIOTEPHOM
Texauku. HopmatusHas 0a3a.

b1.B.JIB.09

JAucuunimusl no seioopy b1.B./IB.9

108 (3)

B1.B.J1B.09.01

JdoxkymeHTHpOBaHME JesiTeIbHOCTH HErocyaapcTBEeHHBIX
OpraHusanui

Hensmu U3Y4YCHUS JTUCITUTUTHHBI «JlokyMeHTHpOBaHHE
NEeSTeIbHOCTH  HETOCYNAapCTBEHHBIX  OpraHU3alUil»  ABISIOTCS:
o0oOmenne W yriiyOneHwe 3HAHWHW CTYACHTOB 110 BOIMPOCaM
(dhopMupoBaHus KOPIIOPATUBHBIX CUCTEM JIOKyMEHTAITU!
HErOCYJIJapCTBEHHBIX  OpTaHu3aluii, K KOTOPBIM  OTHOCSATCS
KOMMEpPUYECKHE U HEKOMMEPUECKHE OpTraHU3alNH.

W3yueHue AUCHMILIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHIX U
HaBBIKaX, TONYYEHHBIX B pe3yJbTaTe OCBOSHUS JHUCIUIUINH:
«JloKyMeHTOBEIEHHEY, «Opranuzanus u TEXHOJIOTUS
JIOKYMEHTAIIHOHHOTO 00eCTieueHUs YIIPaBIESHUS.

3HaHUA W YMEHWs, TOJNydYeHHbIE OOYYArOIIMMHUCS TIPU H3YYCHHU
JUCIMILIUHBI, HECOOXOAMMBI IIPU OCBOCHHUHU CJICAYIOIIMX JUCIIATLIMH,
«MexayHapoAHbIe CTaHAPThl YIPABICHUS JOKYMEHTAMUY, a TAaK:Ke
3HAHMS, TTOJIYICHHBIE B XO¢ U3YUCHUS JaHHOW AUCIHUILTAHBI, MOTYT
OBITh  WCIIOJIG30BaHBI TPH  HANMCAHUM  NPAKTUYECKOW WA
teopetuueckon yacteit BKP.

N3ydeHne TUCIUIUIMHBI HAPABICHO Ha (JOPMUPOBAHUE U PA3BUTHE
CJIETYIOINX KOMIIETEHIINH!

- BJAaJEGHHEM  TEHACHIUSAMH  Pa3BUTHS  UHGOPMAIMOHHO-
JOKYMEHTAIIHOHHOTO W 00ecTieueHHs YIpaBJeHUs apXWBHOIO Jiena
(IIK- 5);

- CIIOCOOHOCTBIO HCIIONIb30BaTh MPaBHJia OPraHU3alMK BCEX ATAINOB
paboOThl C JOKYMEHTAMH, B TOM YHUCJI€ apXUBHBIMH JIOKyMEHTaMH
(TIK-20);

- BJaJICHHEM HaBBIKAMH OOpa0OTKH JOKYMEHTOB Ha BCEX 3Tamax
JIOKYMEHTO000POTa, CHCTEMAaTH3AIllH, COCTABICHUS HOMEHKIIATYPHI
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nen (ITK-26);

- CcHocOOHOCTBIO OpPHEHTHPOBAaTHCS B  3aKOHOAATEIHHOW U
HOPMaTHBHO-METOHIECKON Oaze nH(pOPMAITMOHHO-
JIOKYMEHTAIIMOHHOT'O 00ECIICUCHUs YIIPABJICHUS U apXUBHOTO JIeNa U
cMexkHBIX obnacteit (JITK-2).

B pesynbTaTe n3ydeHus AMCIUTUIMHBI 00YYarOIIUNACS TOJIKCH:
3HATB!

- odunmanbHBle  WCTOYHHKH  OITyOJNMKOBAaHHUS  aKTyaJIbHBIX
HOPMAaTHUBHBIX MIPABOBBIX AKTOB Pd; OTJINYHUTEITHHBIC
XapaKTePUCTUKH  3aKOHOJATENIbCTBA IO  JIOKYMEHTHPOBaHHUIO
JESATCIILHOCTH ~ HETOCYJapCTBCHHBIX ~ OpPraHM3alui;  YPOBHU
HOpMaTuBHO-MeToanueckod 6azer JIOY u HOVY; npuHIuns
uAeHTH(UKAMA HOPMAaTHUBHOW Cpenbl JOKYMEHTHPOBaHUS B
OpraHM3alUsIX B COOTBETCTBUU C BHJIOM €€ OSKOHOMHUYECKOU
JEeSTeNbHOCTH, (POPMBI COOCTBEHHOCTH, OpTaHH3AIMOHHO-TIPABOBON
(hopMBbI;

- TPUHIHUIBI CUCTEMATHU3alMU M KIACCU(PUKAIMH JIOKYMEHTOB,
KOMIUIEKCOB JIOKYMEHTOB, CHCTEM JOKYMEHTAlliW; Ha3HaYCHHE
HOMCHKJIATYphl JIe]l OpraHU3allid; MPHHIUIBI CHUCTEMAaTH3AIUU
JIOKYMEHTAJIEHOTO thorma OpTraHM3aIlNH; TIPUHIIUTIBI
CUCTEMAaTH3allMd U KJacCU(UKAIMK JOKYMEHTOB, KOMIUIEKCOB
JIOKYMEHTOB, CHCTEM JOKYMEHTAIlUW; MPUHIMIIBI CHCTEMaTH3aIUU
JOKYMEHTAIILHOTO (OHJa OpraHu3allui; THIIOBOW Ha0Op cHCTEeM
JIOKYMEHTAIIMH JF000H OpraHu3allim;

- TpaBWJIa OpraHU3aIlK JOKYMEHTHPOBAHUS JEATEIBHOCTH U €&
OCOOCHHOCTH B HETOCYJapCTBEHHBIX OpTraHM3ANMWsAX; I[paBHiia
CHUCTEMAaTH3allMd JIOKYMEHTAIBHOIO (POHIAa HEroCyIapCTBEHHBIX
OpraHu3alNT;

- CIIOCOOBI JIOKYMEHTUPOBAHUS JICATEIBHOCTH OpraHU3aIuii

00 OTBETCTBEHHOCTH PYKOBOJUTENEH OpPraHW3alliil U CHEIHaTUCTOB
[0 YNPaBICHHUIO JOKYMEHTaMH 3a JOKYMEHTHPOBAaHWE NEJIOBOH U

YIIPaBIECHYIECKON JIEATENbHOCTH; OCHOBHBIE TEHJCHUUHU
UHPOPMALMOHHO-TOKYMEHTALHOHHOTO obecrieueHus
JIOKyMEHTUPOBaHHUS JEeATEIbHOCTH HErocy1apCTBEHHBIX
OpraHu3allii;  BO3MOXXHOCTM  YHOPSAJOYEHHs  JCIOBOM U

YIPaBICHYECKOM JIEATENEHOCTH OpraHH3aIu Osarogaps
cucreMartul3anuuu u KHaCCI/I(i)I/IKaHI/H/I ,ZIOKyMeHTOB.

VYMmertsb:

- HaAXOOUThb aKTyaHI)HI)Ie pe}IaKHI/II/I HCO6XOHI/IMBIX HOpMaTI/IBHBIX
MPaBOBBIX aKTOB B WHPOPMAIMOHHO-TIPABOBBIX VHTEpHET-IOpTaax
«Koncynweranty, «['apant» u ap.; ¢GhopMUpOBaTH HOPMATHUBHYIO
Cpely, Pperyaupylollyld  JTOKyMEHTHPOBAaHHE  JCATCIBHOCTH
HETrOCyIapCTBEHHBIX OpraHHU3aIui B COOTBETCTBUU c
OpPraHM3aIMOHHO-TIPABOBOKM  (JOPMOM;  BBIABISATH B TEKCTE
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HOPMAaTUBHBIX JOKYMCHTOB CBEJCHHMS, Kacarloluecs TpeOOBaHUH K
JIOKYMEHTHPOBaHHUIO ESTENBHOCTH HETroCyJapCTBEHHBIX
OpraHU3aIlNH;

- ONpEACNATh COCTaB CHUCTEM JOKYMEHTAIlMM, WCXOJ1 W3 BHJA
SKOHOMHYECKON  MeATeIbHOCTH, (OPMBI  COOCTBEHHOCTH H
OpPTraHHM3aIMOHHO-TIPABOBON  (DOPMBI  OpPraHU3aIlui  IOJIb30BATHCS
HOMEHKJIATypOW  [1e  OpTaHW3alud; OOBACHATH  CTPYKTYPY
JOKYMEHTAIIbHOTO (POHAA OpraHW3aliH, WCXOAS W3 CIenupUKH
HEroCyJIapCTBEHHOU OpraHHU3aIlHH.

- HWCIONB30BaTh TIPaBWIa OpraHW3allid JOKYMEHTHPOBAHHS U
OMEPaTHBHOTO  XPaHEHUS JOKYMEHTOB MNP  MOJCIMPOBAHHUU
CTPYKTYpPBl  JOKYMEHTaJbHOro  ()OHJA  HErocyAapCTBEHHON
OpTaHM3AllMY; TOJB30BAThCS MPUMEPHBIMA HOMEHKIATYpaMH eIl
JUIS  TPOSKTUPOBAaHUS ~ HOMEHKJIATypbl  JIe  OpraHHM3aluu
KOHKPETHOTO THIIA; CAaMOCTOSATENBHO TPHOOpETaTh 3HAHHUA B
00J7acTH JTIOKYMCHTHUPOBAHUS JCITEILHOCTH HEroCyJIapCTBEHHOU
OpraHM3alliY, OPUEHTHPYSICh Ha KOHKPETHYIO OpraHU3al[HOHHO-
MpaBoOBYIO opMy;

-CaMOCTOSITENILHO MprOOpeTaTh 3HaHUS B 001acTH MH(OPMAIIMOHHO-
JOKYMEHTAIIMOHHOTO W 00eCIIeYeHHs MpoIiecca JOKYMEHTUPOBaHUS
NESATSIILHOCTH, ONHPAasCh Ha Y4YEOHMKM M Y4YeOHBIC TIOCOOMUS;
myOJIMKaIMKY MPOQPECCUOHATBHBIX TIEPUOIUNICCKUX U3aHUI; J1eIaTh
YMO3aKITFOUCHUS o aHaIN3Y TEHCHINN pasButus
“H(OPMAITUOHHO-IOKYMEHTAIIMOHHOTO obecrieueHus
HETroCyJIJApCTBEHHBIX OpraHHM3alHi 10 MaTepraliaM MepUOIUYeCKUX
po(hecCHOHATBHBIX U3IAaHHM.

Bnanets:

- HaBBIKAMHU aHajN3a YPOBHH HOPMATHBHO-METOJWYECKOW 0a3bl
JOVY u UOY; merogamMu uIeHTU(PHUKAIIIM HOPMATUBHON Cpeibl JJis
KOHKPETHOHN OpraHU3aIliy WU TUTIA OPTaHN3alNH;

croco0aMu JEMOHCTpAIlMM YMEHHS aHAIM3MPOBATh HOPMATHUBHO-
MeTtoaudeckyro 6a3zy J1I0Y u MOY;

- IPUHIIAIIAMY COCTABJICHUSI HOMEHKJIATYPHI JIe OpraHU3aIlHiH;
METOJIaMH  KOMILJICKTOBAaHHUS JI€J]; [PAKTUYECKUMH HaBBIKAMHU
0JIb30BaHUsl OOIIEPOCCHIUCKUMHM U BEIOMCTBEHHBIMH IE€PEUHBIMU
THUTIOBBIX JJOKYMEHTOB;

- crnoco0aMu JIEMOHCTpAllMM YMEHHUS aHaJIM3UPOBaTh CHUTYaIUIO
JOKYMEHTAIIbHBIH ~ (DOHA  HErocyJapCTBEHHOW  OpTraHH3aIlHU;
HaBbIKAMH  O0OOILEHUS  PE3yJIbTaTOB  aHaiM3a  CHelUupUKd
JOKYMEHTAJIbHOr0 (DOHIA OpraHu3aluil  ONpeC/ICHHOIO THIIA;
preMaMu MOJICTTUPOBAHHS Pe3yIbTaTOB peuieHus
npoecCHOHAIBHBIX 3a/1a4.

- crmoco0aMu COBEPIICHCTBOBaHUS MPOPECCHOHAIBHBIX 3HAHUN W
YMEHHUU ITyTeM HCIIOJIL30BAaHUS BO3MOXHOCTEH WH(POPMAIMOHHON
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CpeAbl MpH OIpEeleNieHNH TEHIACHLUI pa3BUTHS HH(OPMAIMOHHO-
JOKYMEHTALlMOHHOTO M O0ECIEeUeHHs yNpaBICHHUsI apXUBHOTO Jeja;
IpueMaMM  aHajiu3a  HOPMAaTMBHBIX  aKTOB B o0JyacTu
WHPOPMALUOHHO-TOKYMEHTAIIHOHHOTO 00eCTIeUeHUsI IeATeIbHOCTH
HETOCYapCTBEHHbIX  OpraHM3alliii; NpUeMaMU  HCCIICIOBaHMSA
WHPOPMALMOHHO-TOKYMEHTAIIHOHHOTO 00ECTIeUeHUsI IeATeIbHOCTH
HETOCYJapCTBEHHbIX OpPraHM3aldil 0 MCTOYHHKAM M HAay4HOH
JIUTEpaType.

JIMCIMIUINHA BKJIIOYACT B ce0s CIeIyIOIUe pas3/esbl:

Pazgen 1. TlonstMe O [OKYMEHTUPOBAHHHU JE€ATEIBHOCTH
OpraHu3aluii.

Pazpen 2. HopmarusHo-11paBoBOE peryjaupoBaHue
JOKYMEHTHUPOBAHUS JeSITeNbHOCTH HEToCylapCTBEHHBIX
OpraHu3aluii.

Paznmen 3. OcobeHHoCTH JIOKyMEHTaITbHBIX ¢dhoHIIOB
HEroCYJapCTBEHHBIX OPraHU3aLMM.

51.B.J1B.09.02

JOKYMEHTBI H JOKYMEHTO0000POT B OyXraJITepcKoM yueTe
LlenbsiMu M3y4eHHsT AUCIMIUIMHBI «JJOKYMEHTBI H JOKyMEHTOO0OPOT
B OyXTaJTepCKOM Yy4YeTe» SBISIOTCS: OBJaJeHHe CTYACHTaMH
OOIMMHU 3HAaHUAMH O MECTe, POJM W HA3HAYCHUHM IEPBUYHOU
JOKYMEHTAIlUH, JOKYMEHTOO00OpOTa, pErhcTpax OyXrajlTepcKoro
ydeTa, WX CYIIHOCTH W TPUKIATHOTO COJEpKaHHs KaK OCHOBHBIX
YUYETHBIX KaTETOPHIA.

Uzyuenne aucuuminHbl Oazupyercss Ha 3HAHUSAX, YMEHHUSAX U
HaBBIKAaX, TIOJIYYEHHBIX B pe3yjibTaTe OCBOCHUS JUCIHILIVH:
«OxoHOMUKaY, «MHpOpMaTHKa», «MaTeMaTHKay.

3HaHUS W YMEHHS, TMOJYYCHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JMCUMIUIMHBI, HEOOXOIMMBI TNPU  BBINOJIHEHWH  BBITYCKHOI
KBaJM(PHUKAIMOHHON paboThI.

Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJICAYIOMINX KOMIIETCHIINH:

- BIQJCHUEM  TEHJCHIMSAMHU  pa3BUTHS  HH(OPMAIIMOHHO-
JOKYMEHTAllMOHHOTO M 00ecreueHHs YIpaBieHUsl apXUBHOIO Jena
(TIK- 5);

- CITIOCOOHOCTBIO MCIIOJIF30BATh MPaBHJIa OPraHU3allui BCEX JTaroB
paboThl C AOKyMEHTaMH, B TOM YHCIE ApXUBHBIMU JTOKYMEHTaMH
(TIK-20);

- BJaJCHHEM HaBbIKaMH OOpaOOTKM JOKYMEHTOB Ha BCEX 3Tamax
JOKYMEHT0000pOTa, CHCTEMaTH3alll1, COCTaBICHUS HOMEHKJIATYph
nen (ITK-26);

- CIIOCOOHOCTBIO ~ OPHEHTHPOBAaTHCS B  3aKOHOJATEIbHOH W
HOPMAaTHBHO-METOHIECKON baze nH(pOPMAITMOHHO-
JOKYMEHTAIlMOHHOTO 00ECTICUeHHs YIPABICHNS 1 apXUBHOTO JIeNa U
cMexHbIX obnacreit (JI1K-2).
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B pesynbraTe u3ydeHus: IUCHMIUIMHBI 00YYarOLIHICs TOMKEH:

3HATh!

- OCHOBBI JOKYMEHTAllMOHHOT'O COIIPOBOXAEHHUsS OyXydueTa, B TOM
Yrcie ¢ NPUMEHEHHEM crielinann3upoBaHHoro 110;

- 3aKOHOJAATENIbHYI0 PErjJaMEHTALUI SKCIEPTH3bl LEHHOCTH
OyXranTepcKUX JOKYMEHTOB, B TOM YHCJIE JUIsl DJIEKTPOHHOTO
apxuBa;

- CO3JIaHMS CIPaBOYHO-UH(OPMALOHHBIX CperncTB K
JOKYMEHTaNIbHBIM ~ (hoHOaM  OyXTajTepcKoro y4era COTrJIacHO
MOCTIeTHUM HU3MECHEHUSIM HOPM c IIPUMEHEHUEM
cnenuanusupoBanHoro [10;

- HOPMaTUBHYIO 0a3y U OCHOBBI pabOTHI cUCTEM MH(POPMALMOHHOTO
Y TEXHHYECKOTO O0ECTIeUeHHsI JOKYMEHTO000pOTa B OyXTalTepcKOM
ydeTe U yIpaBJICHHUs apXUBOM OyXTalTepCKUX JOKYMEHTOB.

YmMmeTs:

- COCTaBIISITh U aHAJTM3UPOBATH HA MPEIMET OMIMOOK OyXTanTepcKue
JOKYMEHTBI, B TOM 4YHCJIE€ C NMPUMEHEHHEM CIIeHUATU3UPOBAHHOTO
I10;

- TPUMEHATh 3HAHUS IO JKCIEPTH3E IIEHHOCTH OyXTralTepCKHX
JOKYMEHTOB JUISl JIOJITOBPEMEHHOTO XPAaHEHMS WM BBIIEJICHUS Ha
YHUYTOKEHHE, B TOM YHCIIE JIJISl SJIEKTPOHHOTO apXUBa;

- peaNu30BBIBATh MPHUHIMUIBI M METOJBI CO3/IaHUsl CIIPABOYHO-
WHPOPMALMOHHBIX CPEACTB K OYXTaJTepCKUM JOKYMEHTaM C
MpUMEHEeHHEM crieruanu3upoBaHaoro [10;

- HCIIONB30BaTh 3HAHHWS paboThl cucTeM HH(OPMALMOHHOTO H
TEXHUYECKOro 00ecreveHusl JOKyMEHTO00opoTa B OyXraiarepckom
yueTe M YNpaBlIeHHUS apXHBOM OYXTalTEpPCKUX JIOKYMEHTOB B
npodecCUOHANBHON AEATEILHOCTH.

Bnanerb HaBRIKaAMU:

- HaBBIKAMH M METOAMKaMH COCTABJICHHUS IOKYMEHTOB B Oyxydere u
aHanM3a JIOKYMEHTOOOOpOoTa JaHHOW cdepe, B TOM UHCIE C
MpUMEHEHHEM crieruanu3upoBaaoro [10;

- HaBbIKAMHM W TEXHOJOTUSMHM aHalM3a LEHHOCTH JOKYMEHTOB
OyXralnTepcKoro y4dera ¥ OpraHu3aiui oTbopa Ha XpaHEHHE, B TOM
qucye JJist SIEKTPOHHOTO apX1Ba;

- HaBbIKAMH COCTAaBJICHUS CIIPABOYHO-WH(POPMALMOHHBIX CPEICTB K
OyXTalnTepCKUM JTIOKYMEHTaM C Y4eTOM CelM(pUKH OpraHu3aIiu U
MpUMEHEeHUEM crienuanu3upoBanaoro [10;

- METOJMKaM{ COCTaBIICHHS JOKYMEHTOB OYXTalITEpCKOTO y4yeTa B
WHPOPMAIMOHHBIX CHCTEMaX W C MPUMEHEHHWEM COBPEMEHHBIX
TEXHUYECKUX CPEACTB C YUETOM CIIeU(DUKNA OpraHU3aLny.
JlMcIuIIMHA BKIIFOYAET B ce0s1 CIIeYIOIHE Pa3 IeIIbl:

1. Ilpeamer, oOBEKTHI M OpraHu3anus OyXTalaTEepCcKOro ydeTa Ha
MPeanpUsITHN




Nuanexc

HanMenoBaune QUCUMITIAHE

OOmas
TPYJIOEMKOCTb,
aKaJl. 4acoB
(3ET)

2

3

1.1. OcHOBBI OyXTaJTEpPCKOTo yueTa

1.2.0praamzanus OyXraiaTepcKoro ydera. Y deTHas MOJUTHKA

2. [lonsTrs 1 BUABI OyXTalTEPCKUX TOKYMEHTOB

2.1. CymHoCTb 1 BUIBI OyXTalTepCKUX TOKYMEHTOB

2.2 IlpaBuia opopmIiteHUs JTOKYMEHTOB

3. JlokyMeHTOO0OPOT B OyXTaaTepCKOM ydeTe

3.1. CymHOCTh U (DYHKIIUH JOKYMEHTOO0OpOTa B OyXTalTepCKOM
yuere. ['padux moxymeHTo000pOTA

3.2. Peructparnus u XxpaHeHue JOKYMEHTOB. VHBeHTapu3aIus.

b1.B.JIB.10

JAucuunimusl no Beioopy b1.B.JIB.10

108 (3)

b1.B.JIB.10.01

KosimyecTBeHHbIe MeTOABI B T'YMAHUTAPHBIX HCCJIEI0BAHMIX

Henssmu  m3ydeHus AucUUIUINHB «KonnyecTBeHHBIE METOABI B

TYMaHUTapHBIX UCCIICAOBAHUAX) SIBISIOTCS CPOPMUPOBATH yMEHHUS,

WCTIONB30BaTh OCHOBHBIE 3aKOHBI €CTECTBEHHOHAYYHBIX JUCIUILINH

B MPOQeCCHOHANBLHON AEATETBHOCTH, HEOOXOAUMBIC JJISI TITyOOKOr0

OBJIAICHUSI  €r0  COJIEpXKaHHWEM; CIIOCOOCTBOBAaTH  Pa3BUTHUIO

MBILICHHS.

Wzyuenne pucuumiaueabl Oa3upyercss Ha 3HAHUSAX, YMEHUSAX U

HaBBIKAaX, TMIOJIyYCHHBIX B pe3yjJbTaTe OCBOCHUS JIHCLUILIUH

«JkoHOMHKaY», «Maremaruka», «KoHUIeNuu  COBPEMEHHOTO

ecTecTBO3HAHU» «OCHOBBI TOKYMEHTOBEICHUS».

3HaHUS W YMEHUS, MOJy4YeHHbIe OOydYaroIIMMHUCS TPH W3yYSHHU

JUCLUIUTMHBI, HEOOXOAUMBI IPH OCBOCHUH CJICIYIOUIMX AUCLUIIIMH:

«IIpoexTHasg nesaTeNbHOCTEY, «lIpoekTHpoBaHUE YIPABIECHUECKON

JOKYMEHTAIIUK OpraHu3aiymny», «JloKyMeHTallmoHHOe obecrieueHue

yOpaBJIeHUs] Ha MPEIUPUSATHAX Pa3IMYHBIX OpPraHU3aLMOHHO-

npaBoBbIX  (opm», «MoaenupoBaHUE CHUCTEM JIOKYMEHTAIMH
opranmzauuny, «MHpopMannoHHbBIE pecypchl KagpOBOH CIIy:KObD»,

«JlOKyMEHTBI 1 JOKYMEHT0000pOT B OyXTanTepCKOM yu&Te».

Wzyuenne MUCIMIUIMHBI HANPaBieHO HAa (OPMUPOBAHUE U Pa3BUTHE

CJICAYIOMINX KOMIIETCHIINH:

—  CIIOCOOHOCTBIO MPUMEHATH HAyYHBIE METO/IbI IPU HCCIIEJOBAHIH
00BbeKTOB npodeccronanbHoi nesrensHoctd (ITK-1).

—  BIIQJICHUEM OCHOBaMH WH(POPMALTMOHHO-aHATUTHYECKON
NESITETIBHOCTA W CIIOCOOHOCTBIO ~ NPUMEHSATh  HX B
npodeccuonansHoii chepe (I1K-2).

—  CHOCOOHOCTBIO MIPUMEHATH METO/IBI NpOBEICHUS
KOJINYECTBEHHOTO aHaM3a OPTraHW3alliH JIOKYMEHTAI[MOHHOTO
oOecriedeHus yIpaBJICHUs 1 apXUBHOTO XPaHEHUS IOKYMEHTOB B
KOHKpeTHO# opranmzanmu (AI1K-7).

B pesynbrare u3ydeHus: TUCIMIUTHHBI 00YYarOIIHIACS TOJKEH:

3HATh:

- OCHOBHBIC  pasfiefibl  KOJIMYECTBEHHBIX  METOJOB B

NPOCKTUPOBAHUM  YIPABICHYECKHX  pemieHnd B oObeme,
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HEOOXOJUMOM JJIT BIIQJCHUS MATEeMAaTUYCCKUM armmapaTroM s
00paboTkn mHPopManuu ¥ aHanmm3a B chepe JOY m apXuBHOTO
nena;

YMeTs:
— TPUMEHATHh HAaBBHIKM W YMEHHA B AITOH 00JacTH IS PEIIeHHS
MPUKJIATHBIX 33734 JOKYMEHTAIIMOHHOTO O0SCIICUEHUs YIPaBICHUS
¥ apXUBHOTO JIeTIa;
Biiagets HaBbIKaMHU:
— 0a30BBIMH 3HAHUSAMU B JaHHOM 00J1aCTH;
- CIIOCOOHOCTHIO WCIIOJTE30BATh OCHOBHBIC 3aKOHBI
€CTCCTBCHHOHAYYHBIX JAUCHUITIINH B HpO(beCCPIOHaJ'[I:HOﬁ
ACATCIIBHOCTH, NMPUMCEHACT METOJAbl MAaTEMAaTUYCCKOI'O aHaIM3a M
MOJETHPOBAHUS,  TEOPETUYECKOTO W DKCIEPUMEHTaIHHOTO
HCCJIC/IOBAHUS;
- BIaJeTh NPUHIOUIAMH W METOJaMH YIOPSAIOYEHHs COCTaBa
JOKYMEHTOB U MH(OPMAIMOHHBIX MTOKa3aTeNeH.
JlucuMILIMHA BKIIFOYACT B Ce0sI CCIYIOIINE Pa3ieibl/ TEMBbI:
Tema 1. Meromomorndyeckre TpoOIEMBl  KOIHYECTBEHHBIX
HCCIIEI0BAHUI
Tema 2. Maremaruueckue METOABI W MOJIEIH KOMILJIEKCHOTO
aHalli3a ¥ MPOEKTUPOBAHHUS YIIPABICHUECKOHN AEATEIbHOCTH.
Tema 3. IlpumeHeHHWE METOJOB WCCIEAOBAHUS OIEpaluil u
MaTeMaTHYECKOTO MTPOrPaMMHUPOBAHHSL.
Tema 4. Marpuunble METOIbI B TMOATOTOBKE W MPUHSATHUS
YIpPaBIEHUYECKUX PEIICHUH.

b1.B.JIB.10.02

MartemaTtuueckue Metoabl B IOY

HGHHMI/I HU3YUYCHHA JTUCHUIIIIMHBI «MareMmaTn4yecKue METOABI B
JOVY» sapnstorcss copMUpOBATE YMEHUS, UCTIOIB30BaTh OCHOBHBIC
3aKOHbI C€CTCCTBCHHOHAYYHBIX OUCHUILJIMH B HpO(bGCCPIOHEUIBHOfI
JESTEILHOCTH, HEOOXOIMMBIC [UIsi TJIyOOKOrO OBJIQJCHHUS €ro
CoJIep)KaHUEM; CIIOCOOCTBOBAThH PAa3BUTHIO MBIILICHUS.

Wsydenne pucumioimHbl OasupyeTcd Ha 3HAHUAX, YMEHHSIX U
HaBbIKaX, IOJYUYEHHbIX B pE3ylbTaT€ OCBOCHUS JUCLUILUIUH
«OxoHOMUKa», «Maremarukay, «KoHUemuuu COBPEMEHHOIO
€CTECTBO3HAHUSM», «OCHOBBI TOKYMEHTOBEICHHUS.

3HaHUSA W YMEHWs], TOJydYeHHbIE OOYYAIOIIMMUCS TPU H3YYCHHUU
JUCITUIIIINHBI, HCOGXOI{I/IMH IIpru OCBOCHHUHU CIICAYIONIUX JUCHUIIINH:
«IIpoekTHas paesTenbHOCTHY», <«IIpoeKkTHpoBaHUE YIPABICHUECKOU
JIOKyMEHTAIUHI OpraHu3aluny, «MojaenupoBaHue CHUCTEM
JIOKyMEHTAITIH OPTaHU3aIIHII.

W3ydeHne mUCIUIUIMHBI HAPaBIeHO Ha (JOPMUPOBAHUE U Pa3BUTHE
CIICTYIONTHX KOMIICTCHITHA:

—  CIOCOOHOCTHIO IPUMEHSTH HAyYHBIC METOJIBI ITPH UCCIICIOBAHUN
00BeKTOB Mpodeccronanbroi aesrensaocTr (ITK-1).

108 (3)
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—  BIIAJECHUEM OCHOBaMH HH(POPMAITHOHHO-aHATUTHYCCKOU

JNEATCILHOCTH W CIIOCOOHOCTBIO ~ MPHMEHATh UX B
npodeccuonansHoit chepe (ITK-2).

—  CIOCOOHOCTBIO MIPUMECHSTh METO/IbI MIPOBEACHUS
KOJMYECTBEHHOTO aHalIW3a OPTaHW3alud JOKYMEHTAIIHOHHOTO
oOecrnieueHus yIpaBleHUs] U apXUBHOTO XPAHCHUS JOKYMCHTOB B
KOHKpeTHO# opranusarmn (JITK-7).

B pesynpTaTe n3ydeHus AUCIUTUTHHBI 00YJIarOIIUNACS TOJDKEH:

3HATB!

- OCHOBHBIE pa3fielibl KOJIMYECTBEHHBIX METO/IOB;

- TUIIOJIOTUIO YIIPABJICHUYECKHUX PELICHUI;

- YCIIOBHS ¥ BOBMOKHOCTH BBIPAOOTKHU PEIICHHS,

- anmropuTMbl  BBIOOpa  3(PQEKTHBHBIX  aIbTEPHATUBHBIX

YIPaBJIEHYECKUX JICVCTBUN;

- IeJIH ¥ 337]a91 MH(POPMAIIMOHHO-aHATTUTHYECKON JIeSTeTFHOCTH;

- JTallbl IIPOBEICHUS WHPOPMATMOHHO-aHATTUTHIECKON

JESTSIILHOCTH;

- TpaBWia OpraHu3aiud W 0a30BBle CXEMBl peaH3alud

WHPOPMALTMOHHO-aHATUTHYECKON IEATETBHOCTH;

- METOJOBl MOJISIMPOBAHHUS, TPUMEHSIEMBl B HWH(OPMAIMOHHO-

AHATUTUYECKOMN JIeSITETLHOCTH;

- MeTombl, cojepxkaHue U  (DOPMBI  TPOIECCOB  IPUHSATHUS

CTpAaTEeTMYECKUX, TAKTUYECKHMX W  ONEpPaTHUBHBIX  peIIeHHUN

MCHEIPKMCHTOM OpraHu3alunu,

- METO/TBI OIICHKH Ka4eCTB IKCIIEPTa;

- METO/TbI OpTaHHU3AIMH U TIPOBEICHUS IKCTIEPTH3;

- OpraHu3aIHIo Mpoliecca pa3padoTKH yIpaBlIeHUECKUX PELICHU;

- OCHOBHBIE MaTEMaTHYECKUE MOJIEIIN TIPUHSTHS PEIICHUH;

- OCHOBHBIC ITOHATUSA, MPUHLUIIBI © METOAOJIOTUIO MaTEMATUICCKOI'O

MOJICTTUPOBAHUS,;

-  TEOPETUYECKHUE OCHOBBI M METOABl KOJIMYECTBEHHOTO U

Ka4e€CTBEHHOI'O aHAJIU3a IIPU NIPUHATUH YIIPABIECHUYECKUX PELICHUI;

- JTambl  TOCTPOCHUS  OKOHOMHYECKUX, (UHAHCOBBIX U

OpTaHU3aIMOHHO - YIIPaBIEHUYECKUX MOJIeNiel B 3a1a4ax pa3paboTKu

YIPABICHYECKUX PEIICHUM.

YMerth:

- aHAJIM3UPOBATh ANbTEPHATUBHBIE BAPUAHTHI PEILICHU;

- PACCUHTHIBATh KPUTEPHAIbHBIE TTOKA3ATENHN JJIS TOCIEAYIONIETO X

WCTIONIb30BaHUS B BEIOOPE aIbTEPHATHB;

- pa3pabaTelBaTh MEpHI peaHM3alldd  MPUHATOTO  PEIICHUS:

IUIAHUPOBATh W OCYIIECTBISATh KOHTPOJb HAJl peanu3aruen

penieHus;

- ONpeNeNsATh KPUTEPUU U OTPaHUYCHHUS TMOUCKA 3((HEKTUBHBIX

METOJIOB YIIPaBJICHUS;
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- aHANU3UpOBaTh U OIEHMBATH IPUHMMAEMBbIE CTpaTeTHYECKHe,
TaKTHYECKUE U OTICPATHBHBIE PEIICHNS;

- paspabarbiBaTh MEXaHW3M pealu3alliil  YIPaBIECHYECKOTO
pelieHus;

- o1leHnBaTh APPEKTUBHOCTD YIIPABICHYECKUX PELICHHI;

- pemath TUIOBBIE MaTeMaTHYECKHE 3aJadM, HCIOJIb3yeMble MpHU
MIPUHSTHAN YIIPABIEHIECKUX PEIICHHIA;

-  UCHOJB30BaTh MATEeMATHYECKHH S3bIK M MaTeMaTHIECKYIO
CHUMBOJIUKY TIpH TIOCTPOEHHHM OPraHHU3allMOHHO-YIIPaBIEHYECKUX
MoJeIIei;

- MPUMEHATh METOABl KOJMYECTBEHHOIO0 M KaueCTBEHHOI'O aHajIn3a
MIPU IPUHSITHHU YIPABICHUYECKUX PELICHU;

- OICHHWBATh aJeKBAaTHOCTh JKOHOMHYECKHX, (UHAHCOBBIX U
OpTaHU3aIMOHHO-YIIPABIICHUECKUX MOJENel B 3aJadax pa3paboTKu
YIpaBIeHIECKUX PEIICHUH.

Bnanertb HaBEIKAMU:

-  HAy4YHBIMH  METOJaMH, MPHUMCHSEMbIMH TIPH  [PHUHITHU
YIpaBIEeHIESCKUX PEIICHUH;

- HaBbIKAMU MPAaKTUYECKOW padoTel MO cOOpY HEOOXOIUMBIX
MaTeprasIoB, UX KOMIUIEKCHOHN OILlEHKEe, aHAJIM3y M CHCTeMaTH3aIlhy
B YaCTH Pa3pabOTKH U peasTi3aliy yIpaBIeHYeCKUX PeICHUH;

- METOJ]aMH Pa3pabOTKH U OLleHKH 3P (HEKTUBHOCTH yIIPaBIEHUYECKUX
peLIeHui;

- aHATUTUYECKUMH METOJIaMH PEIIeHUs IOCTaBICHHBIX 3a7a4;

- TEXHUKOW aHalln3a U 0TOOpa BaxkHemei nahopManuy;

- TEXHUKOW CPaBHHUTEIHHOTO aHAIN3a -OIpPEJIEICHUs] aIbTEPHATHUB B
MpoliecCe MPUHATHA CTPATETHUECKUX, TAKTUYECKHX U ONEPATHBHBIX
peLIeHui;

- HaBBIKAMH OIEHKH 3 (QEKTUBHOCTH PEIICHH;

- TpUeMaMu TIOCTPOCHUS W HCIIOJIb30BaHUS DSKOHOMHYECKHUX,
(MHAHCOBBIX M OPraHU3alMOHHO-YIPABICHYECKHX MOJENeH B
3ajjauax pa3pabOTKU YIpaBICHYECKHX PELICHUN;

- MareMaTU4eCKUMH, CTaTHCTHUYECKUMH M KOJIWYECTBEHHBIMU
METOJIaMU PEIICHUs] THUIOBBIX OpPTraHU3aI[MOHHO-YIIPaBICHYECKUX
3am1ad;

- HaBBIKAMU IPUMEHEHUs 0a30BOTO MPOrPaMMHOTO HHCTPYMEHTAPHUS
MaTEeMaTHYECKOTO MOJIEIIMPOBAHNSA B yIIPABICHUH.

JMcuunianHa BKIIOYaeT B ce0sl CIeayIOUIre Pa3aesibl/ TEMBbI:

1. Pasnmen. Merogonorndeckue mMpoOIeMbl UCCIIEIOBAHUH.

2. Paznen. Martemarnueckue METOIbI KOMIIEKCHOTO aHAIN3A.

3. Paznen. Mepbl pacrionoxeHus 1 paccesiHus.

4. Paznen. CpenHue BEITHYUHEI.

5. Pazmen. Metoasl aHanM3a  OLIGHKM  MPOU3BOACTBEHHOM
3¢ (HEeKTUBHOCTH.
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npog)ecCHOHAIBHBIX YMEHHIl M HaBBIKOB, B TOM 4YHCJe
NEPBUYHBIX YMEHUH M HABBIKOB Hay4YHO-HCCJIeJ0BATEIbCKOM
AesATeTbHOCTH

HenssMu y4eOHOH MPAaKTUKU SBIISIOTCS MPHOOpPETEHHE CTYACHTaMHU
NEPBUYHBIX NPO(ecCHOHANbHBIX 3HAHMW W YMEHMH B o0iactu
aHamm3a ©  oQopMIIEHHS JOKYMEHTOB C  HCIOJBb30BaHHEM
KOMIIBIOTEPHBIX TE€XHOJIOTMH; 3aKpEIUICHHE MPaKTHYECKUX YMEHUH,
cOPMHUPOBAaHHBIX y CTYIEHTOB B XOAE OCBOCHHS Y4EOHBIX
JVCLIUTUINH.

Hnst  mpoxoxiaeHus y4eOHOM MNpPakTHKH HEOOXOOUMBI 3HAHMS,
YMEHUS U BiaJicHus, CHOPMHUPOBAHHEBIE B Pe3yJIbTAaTe MPU OCBOCHHS
cleaylomux qucuuIuing: «Beeaenue B mpodeccuro», «TexHomorus
KOMaHI000pa30BaHUs u CaMOPa3BUTH, «OCHOBBI
JNOKyMEHTOBeZIeHUs», «OCHOBBI apXHWBOBEACHUs», «MareMaTHKay,
«Pycckuil s3bIK B ASTHOKYJbTYPHOH KOMMYHUKATHUBHOW Cpene»,
«KoHuemnmuu coBpeMeHHOTO ecTeCTBO3HaHU», «HPOpMaTHKay.
3HaHUs, YMEHUS W BIAJCHUS, TOJNyYeHHBIE B Mpolecce
MPOXOXKACHUM Y4eOHOM MpakTUKd, OyayT HEOOXOOUMBbI Ui
n3yueHHs: «JJOKyMEHTHpOBaHHE JIEATEILHOCTH HEroCcyAapCTBEHHBIX
OpraHu3alni», «JlokymMeHTHpOBaHUE JeSITEITbHOCTH
MYHULMIANBHBIX ~ CIy)0»,  «OpraHmsanuss W TEXHOJOTHS
JOKYMEHTAIIMOHHOTO O0ecIieueH sl yIpaBieHus», «MoaennpoBaHme
cucTeM JOKyMEHTaluu OpraHu3ayn», «Kangposoe
JIEJIOTIPON3BOICTBOY, U JIP.

W3yuenne nuCHMIUIMHBI HalIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJICAYIOIINX KOMIIETCHIINH:

- OK-9: TOTOBHOCTBIO MOJIL30BATLCSI OCHOBHBIMHA METOJAMH 3aIIATEI
MPOM3BOJCTBEHHOIO TIEPCOHAJa W HAceNeHUs OT BO3MOXHBIX
MOCJIC/ICTBUI aBapHid, KaTacTpod, CTUXHUHBIX OCJICTBU;

- OK-10: cmocoOHOCTBIO K MCIOIB30BAHUIO OCHOBHBIX METOOB,
Ccoco0OB M CpEACTB IOJNY4YEHHs, XpaHEHHsd, IepepaboTKu
nH(pOopMaIny;

- OIIK-1: ciocOOHOCTBIO HCIOB30BATh TEOPETHUECKUE 3HAHMS U
METOJIBI HCCIICIOBAHMS Ha IPAKTHKE;

- OIIK-4: BnageHweM HaBBIKAMH HCITOJIB30BAaHUS KOMITBIOTEPHOU
TEXHUKH ¥ WHPOPMALMOHHBIX TEXHOJOTUH B MOUCKE UCTOYHUKOB U
JTUTEPATyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUU
OoubmorpauuecKux 1 apxXUBHBIX 0030POB;

- OIIK-6: cmocoOHOCTBIO  pemmaTh  CTaHAApTHBIE — 3aJadud
po(eCcCHOHAIBHON NEATENIbHOCTH Ha OCHOBE MH()OPMAIMOHHON U
Ooubnmorpaduueckod KyJabTypsl ¢ MPUMEHEHHEM HH()OPMAIMOHHO-
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KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTMH © € Y4YE€TOM OCHOBHBIX
TpeboBaHUi HHPOPMAITMOHHONW OE30ITaCHOCTH;

- IIK-1: cmocoOHOCTPIO TPUMEHSATh HAYYHbIE METOABI TIpH
HCCIIeIOBaHNN 00BEKTOB MPO(ECCHOHATBHOHN eI TeTbHOCTH;

- IIK-4: crmocoOHOCTBIO CaMOCTOSITEIEHO paboTaTh € Pa3IHIHBIMHU
HUCTOYHUKAMH HH(POPMALIUH;

- TIK-8: cmocoOHOCTRIO aHAJIM3UPOBATh IEHHOCTh JOKYMEHTOB C
LIETBI0 X XPaHECHHUS;

- TIK- 14: BnageHweM HaBBIKAMH HCIIOIB30BaHMSI KOMITBIOTEPHOU
TEXHUKH W WHPOPMAIMOHHBIX TEXHOJOTHHA B TOKYMEHTAI[HOHHOM
oOecrieYeHnH yIpaBieHUs U apXUBHOM JIEJE;

- ITIK-16: BnameHueM mpaBUIaMH O3KCIUTyaTalldd TEXHUYECKUX
CPEICTB M CIOCOOHOCTBIO HCIIONB30BATh TEXHHUYECKHE CPEICTBA B
JOKYMEHTAIIMOHHOM 00€CTIEeYeHUH YIIPaBICHHUS U apXUBHOM JIEJIE;

- [IK-18: BJIaZICHUEM COBPEMEHHBIMU CUCTEMaMU
WHPOPMALTMOHHOTO u TEXHUYECKOTO oOecrieyeHust
JOKYMEHTAIIMOHHOTO OOECIIeYeHUs] yNpaBleHUS M yIPaBICHHS
apXuBaMu;

- [IK-19: cmocoOHOCTBIO HCIIONIB30BaTh IIpaBHja IOATOTOBKU
YIpaBIeHIYECKUX JIOKYMEHTOB U BEJICHHSI JIEIIOBOM MEPEITUCKH.

B pesynbrare uzydeHus: TUCIMIUTMHBI 00YYarOIHIACS TOJKEH:

3HATH!

— TpaBWja TOBEACHHWA I[IEpCOHAlla apXuBa TMPH  aBapusX,
karacTpodax, CTUXUHHBIX OCJICTBUIA;

- HOpMaTHWBHBIE TpeOOBaHHWS TIPaBUJI OPTraHHU3AIMU TIONYYCHUS,
XpaHeHUs u nepepaboTku HHPOPMANIUK B apXUBHOM YUPEKICHUH;

- OCHOBHBIE METO/IbI HCCIICJOBAHNS aPXUBHBIX JIOKYMEHTOB, a TaKKe
CIOCOOBI MPUMEHEHHUsI TEOPETUYECKNX 3HAHWHA B cdepe apXUBHOTO
JieJia Ha TIPaKTHKE;

- HOpPMAaTUBHYIO 0a3y HCIIOJIb30BaHUSI KOMIIBIOTEPHOW TEXHUKUA U
WHPOPMALMOHHBIX ~ TEXHOJOTMH B  TIOMCKE HCTOYHUKOB U
JTUTEpaTypHl B paboTe apXuBa;

- HOPMAaTUBHYIO 0azy NPUMEHEHUS HH(POPMALIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH C Y4ETOM OCHOBHBIX TpeOOBaHHMA
nH(OPMAIIMOHHOM 0€30MacHOCTH B paboTe apXUBapUyca;

- cozepKaHue M clielu(prKy METOJOB MCCIEA0BaHMS U peau3alun
WX B IpoecCHOHATLHOM JIeSITeIbHOCTH apXUBapuyca;

- 3aKOHOJAATeNbHYI0 0a3zy mpaBui MOHWCKa HH(POpMALUU U €€
WCTIOJIb30BaHMS B IPO(eCcCHOHANILHOM JIesITETbHOCTH apXUBapuyca;

- 3aKOHOJATENbHYI0 ©0a3y W OCHOBHBIE TWIPaBHJA OSKCIEPTHU3HI
LEHHOCTHU JIOKYMEHTOB (POH/Ia apXUBHOTO YUPEKICHUSI.

YMeTh:

- ICIOJIB30BaTh 3HAHUS M0 3alIUTE TOKYMEHTaIbHOTO (DOHIA apXuBa
MIpU aBapusiX, KaTacTpodax, CTUXUUHBIX OeICTBHSIX;
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- TIOJb30BaThCS 3aKOHOJATENbHOH 0a30i UIsi  OpraHu3alyu
MOJYYEHUs, XpaHEHWs, MepepaboTKH HH(OpMALMU B YCIOBHUSIX
apxuBa B COOTBETCTBUU C HOPMaMU;

- pacnio3HaBaTh 3(PQPEKTHBHOE pelieHne OT Hed()(PEKTHBHOTO MpHU
MIPUMEHEHNN TEOPETHYECKUX 3HAaHUM B cdepe apXMBHOrO 1ena Ha
MPaKTUKE;

- T0JIB30BaThCsl KOMIBIOTEPHOM TEXHUKOM B IOMCKE MCTOYHHKOB U
JUTEPATypHl, TPH COCTABICHHH OMONMMOTpapUIECKUX W apXHBHBIX
0030pOB B paboTe apxuBa,

- pemaTh CTaHIApPTHBIC 3aJa4yd NMPO(ECCHOHATBHOM IeSTEIbHOCTH
apXMBHCTa HA OCHOBE HH(POPMALMOHHOW W OuOIMoOrpadudecKon
KYJIBTYPHI C IPUMEHEHHUEM HH(POPMAIIOHHBIX TEXHOJIOTHIA;

- OIeHMBAaTh W 00CyXkmaTh crocoObl 3(h()EeKTHBHOTO pelIeHus
MPAaKTUYECKUX MPOPECCHOHANBHBIX 3a/lad B MPOecCHOHATBHON
NeSITENIbHOCTH apXUBapuyca;

- CaMOCTOSITENBbHO HCIIOJb30BaTh HWCTOYHUKM HH(MOpMAIMK B
npodecCHOHANBEHOW  EATENbHOCTH 10 paboTe C  apXWBHBIMU
JNOKYMEHTaMU;

- OpraHu30BaTh NPOLEAYPY AIKCIEPTU3bl M MPUMEHATH 3HAHUS 10
S/, xpuTepun LEHHOCTHU NPH 0TOOPE JOKYMEHTOB HAa XpaHEHUE;

- BECTH HAayYHO-METOJIMYECKYI0 PabOTy B apXUBE HCIIOJIB30BaHHS
KOMITBIOTEPHOM TEXHUKH U HH(OPMAIIMOHHBIX TEXHOJIOTHIA;

- BECTM HAyYHO-METOANYECKYIO PadOTy B apXUBe C JKCILUTyaTaluen
TEXHUYECKUX CPE/ICTB;

- ONepHUpoBaTh CHUCTEMaMH HH()OPMAIMOHHOTO M TEXHUYECKOTO
o0ecriedeHus] JOKYMEHTAllMOHHOTO O0ECleUeHHs] YIIPaBICHUS H
yIpaBlieHHUS apXUBaMU MPH paboTe apXuBapuyca;

- aHaJM3MPOBATh OCHOBHBIC NpaBHJIa MOATOTOBKH YNPaBIECHUECKUX
JIOKYMEHTOB U BEJICHHSI JICTIOBON TTEPETHUCKH.

Bnaners:

- TpUeMaMHd 3allUThl APXHUBHOI'O ME€PCOHANA, IIOCETUTENEH H
JOKYMEHTAIILHOTO (OHAAa apxXvBa OT BO3MOXKHBIX IOCTICJICTBHI
aBapuii;

- TeXHUKaMH OQOpPMIICHHS CONPOBOJIUTEIBHON JOKYMEHTAIH
MONTYYEHUs, XpaHCHUs, IepepabOTKH apXWBHOW WHQOpPMAIUK B
YCIIOBUSIX aPXMBHOTO YUPEKICHUS;

- crmoco0aMu  OIIGHWBAHWS  3HAYMMOCTH W TNPAKTUYECKOU
MPUTOAHOCTH MOJIyYEHHBIX PE3yJIbTaTOB;

OCHOBHBIMHA METOJIAMH peIlieHHs 3aJa4 B MPOoPeCcCHOHATBHON
o0jacTh TIpH TPUMEHEHWH TEOPETHYECKMX 3HAaHWA B cdepe
apXHMBHOTO JieJia Ha MPaKTHKE;

- HaBbIKaMU pabOThl C KOMIBIOTEPHOH TEXHUKOW IpPH IOUCKE
HUCTOYHUKOB U JINTEPATYPHI, IPH COCTABICHUH OHONMMOrpaduuecKux
W apXHWBHBIX O030pOB MpPH pEIICHHH NPOPECCHOHANBHBIX 3al1ad
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apxXuBapuyca;
- HaBBIKAMH TIPUMEHATh WH(POPMAIOHHBIE TEXHOJOTHH TIPH
peneHny npoQecCHOHABFHBIX 33/1a4 B paboTe apXuBapuyca;
-  TpUeMaMu  pealiu3allid  METOJIOB  pEICHUS  3aJad B
pohecCHOoHaIbHOMN 00JIaCTH apXHUBapHyCa;
-  HaBBIKAMH  OICHUBAHWS  3HAYMMOCTH WM  IPAKTUYCCKOU
MPUTOHOCTHA TIOJYYEHHBIX PE3yJAbTaTOB IOMCKA [0 apXHUBHBIM
JTOKYMEHTaM;
- IpUEMaMU COCTaBJIECHUS COIPOBOJUTEIBHOM JOKYMEHTALWH,
HaBelKaMM ©  MeTommkamu OIIJI; cmocob0amMu  OLIEHMBaHHS
3HAYUMOCTH JOKYMEHTA - MpoTokoiupoBanue JII/I;
- croco0aMu COBEPIICHCTBOBaHMS MPOPECCHOHAIBHBIX 3HAHUN U
YMEHHH TyTEeM HCIOIB30BaHUS WH(GOPMAIMOHHBIX TEXHOJOTHHA -
COCTaBJICHHE JOKYMEHTOB C HEKOTOPBIMU 3aMCYaHUSIMU;
- crmoco0aMu COBEPIICHCTBOBaHUS MPOPECCHOHANBHBIX 3HAHUN W
YMEHHU apxuBapuyca IyTeM C OJKCIUIyaTalMel TEXHUYECKUX
CPEICTB - C HEKOTOPBIMU 3aMEYaHUSIMU;
- HaBBIKAMH paboOTBl B cHCTeMax WH(GOPMAIMOHHOTO U
TEXHUYECCKOI'O O6€CH€‘-ICHI/I$I AOKYMCHTAIMOHHOI'O O6CCHC‘ICHI/I$1
YIpaBIeHU U YIIPaBICHUS apXUBAMU IPU pabOTe apXUBapHyca;
- CIHOCOOHOCTBIO HCIOJIb30BaTh OCHOBHBIC IIpaBHJIA ITOJATOTOBKU
YIIPABJICHYCCKUX JOKYMCHTOB U BCJACHUA IIeJ'IOBOfI TNEPEIIUCKU.
Paznensl npakTuky.
1. O3HaKOMUTENBHBIN ATAIl.
2. Pa3paboTka JOKyMEHTOB.
3. IloaroroBska oryera.
Bb2.B.02(IT) I[MpounsBoacTBeHHast - NMPaKTHKA no nosryyenuio | 216 (6)

npo¢ecCHOHAIBLHBIX YMEHMH M ONbITAa NpPo(phecCHOHATbHOM
AeATeJbHOCTH

Hensmu POU3BOICTBEHHOM IIPAKTUKH o IIOJIy4YE€HUIO
npodeCcCHOHANBHBIX ~ YMEHMH W OmbITa  Npog)eCCHOHANBHON
NEeSTEFHOCTH  SABISIOTCS W3yYEeHHWE OpTraHM3allid BCEX JTaroB
paboThl ¢ JOKYMEHTaMH OT IOJIyYEHHs 0 apXUBHOTO XpaHEHHUS B
KOHKPETHOM  YUpeXAEHHH.  3akpelyleHue W yriayOneHue
TEOPETUYECKON TOATOTOBKHA OOyYalomierocs, HpuoOpeTeHrne WM
MIPAaKTUYECKUX HABBIKOB M KOMIIETEHIIMH, a TakXke OIbITa
CaMOCTOSITEIbHONH MPO(EeCCHOHAIBHON ACITEILHOCTH B 00JacTH
OpraHu3allid M TEXHOJIOTHH JOKYMEHTALMOHHOTO obOecneyeHus
YIPaBICHHUS.

Jusa mpoxoxaeHuss y4deOHON MpakTUKH HEOOXOAWMBI 3HAHWS,
YMEHUS U BlaJeHHs, CHOPMHUPOBAHHBIE B Pe3yJIbTaTe P OCBOCHHUS
CIeyIomnX IUCHUIUINH: «BBenenne B nmpodeccuioy», «TexHomorus
KOMaH1000pa30BaHUs u CaMOPa3BUTHUS, «OCHOBBI
JNOKYMEHTOBeJIeHUs», «OCHOBBI apXHWBOBEJECHUs», «BBeneHue B
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npodeccuion, «JlokyMeHTOBeACHNE», « ADXUBOBEIICHHE)» U JIP.
3HaHUs, YMEHUS M BIAJCHUS, IOJNyYeHHblE B Ipolecce
MPOXOXKICHNN y4eOHON TpakTukd, OyayT HEOOXOMUMBI Ui
nu3yueHus «J{OKyMEHTHpOBaHHE IESTEIHLHOCTH HEroCcyAapCTBEHHBIX
OpraHu3aluii», «JlokyMeHTHpOBaHUE JIeSITEIbHOCTH
MYHUIMIANBHBIX ~ COyk0»,  «Opranmzanus W TEXHOJOTHSA
JOKYMEHTAIlMOHHOTO O0ecleueH sl yIpaBiIeHus», «MonenupoBaHue
cucTeM JNOKYMEHTaluu OpraHu3anuny, «Kanposoe
JIeTTOTIPOU3BOJICTBOY, H JP.

IIponecc mpoxo’kaeHUs MPAKTUKU HampasiieH Ha (OpPMUPOBaHHE U
pa3BUTHE CIIEAYIOMIMNX KOMIIETEHLIUN:

- OK-9: TOTOBHOCTBIO ITOJIB30BATHCA OCHOBHBIMU METOJAMH 3all[UThI
MIPOM3BOJACTBEHHOIO IIEPCOHAJa W HACENEHUs] OT BO3MOXHBIX
MOCJICACTBUN aBapuid, KaTacTpod, CTUXUIHBIX OCICTBUH;

- OK-10: cmocoOHOCTBIO K HMCIIOJIB30BAHHIO OCHOBHBIX METOJIOB,
crnoco0OB ¥ CpEACTB TMOJNYyYCHHs, XpaHEHHs, MepepadoTKu
nHpOpMALUH;

- OIIK-1: cnocoOHOCTPIO WCTOJIB30BATh TEOPETHUYECKHE 3HAHUS U
METOBI HCCIICOBAHMS Ha IPAKTHKE;

- OIIK-4: BnajgeHWeM HaBBIKAMHM HCIIOJIB30BAaHUS KOMIBIOTEPHOU
TEXHUKH ¥ WHPOPMAIIMOHHBIX TEXHOJOTHUH B MOWUCKE UCTOYHUKOB M
JTUTEPATyphl, UCTIONB30BAaHUN MPABOBBIX 0a3 JaHHBIX, COCTABICHUH
OoubrorpaduIecKrx M apXUBHBIX 0030POB;

- OIIK-6: cmocoOHOCTRIO  pemiaTh  CTaHAApPTHBIE  3aJadu
npodeCCHOHANBHON AEATENFHOCTH Ha OCHOBE WH(OPMALMOHHOH U
oubrorpaduyeckoil KyJIbTyphl ¢ PUMEHEHHEM WH(OPMAIHOHHO-
KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTMH M C YYeTOM OCHOBHBIX
TpeboBaHM HHOOPMAITMOHHOW OE301TaCHOCTH;

- [K-1: cnocoOHOCTBIO MPHUMEHSTH HAy4YHbIE METOMAbI IpH
UCCIIEI0BAaHNN 00BEKTOB NPO(eCcCHOHABHOMN e TeIbHOCTH;

- IIK-2: BnageHueM oOCHOBaMH WH(POPMALMOHHO-aHATUTHYECKON
JIeSITEITBHOCTH u CIIOCOOHOCTBIO MIPUMEHSITh ux B
npodeccuoHanbHOM chepe;

- IIK-3: BnajeHueM 3HAHUSAMH OCHOBHBIX MPOOJeM B o00iacTu
JOKYMEHTOBEJICHHUS ¥ apXUBHOTO JIeTa;

- T[IK-4: crmocoOHOCTBIO CaMOCTOSITENBHO paboTaTh C PasInYHbIMU
WCTOYHUKAMH UHPOPMAIIUH;

- IIK-5: BmajgeHneM TeHOCHUUSMH Pa3BUTHS HH(OPMAIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00eCcTieueH s YIIPaBJICHUsI apXUBHOTO JIeNa;

- IIK-6: cmocoOHOCTBIO aHANM3WPOBATH CHUTYAITMI0 HA pPHIHKE
WH(POPMALMOHHBIX MPOJAYKTOB M YCIIYT, AaBaTh HKCIEPTHYIO OLEHKY
COBPEMEHHBIM CHCTEMaM JIEKTPOHHOIO JOKYMEHTOO0OpOoTa H
BEZICHUS 3JICKTPOHHOTO apX1Ba;

- TIK-7: cnocoOHOCThIO OILIGHWBATH HCTOPHIO H COBPEMEHHOC
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COCTOSIHME 3apyOeXHOro OIbITa YNpaBlICHHUS MOKYMEHTaMH U
OpTraHM3alNY UX XPaHEHHS,;

- TIK-8: cmocoOHOCTRIO aHANM3UPOBATh IIEHHOCTh JOKYMEHTOB C
LIETBI0 UX XPaHEHUS,

- [IK-9: BnajeHreM HaBBIKAMU COCTABJICHUSA OMOIMOrpaduuecKux u
ApXHUBHBIX 0030DOB;

- IIK-10: BrmameHneM TpPHHIOWIIAMH ¥ METOJAMH  CO3MaHUS
CIPaBOYHO-WH()OPMAITMOHHBIX CPEJCTB K IOKyMEHTaM;

- [IK-11: BrageHneM HaBbIKAMH peepHUpOBaHUSI U aHHOTUPOBAHUS
Hay4YHOU JINTEPATYPhl, HABBIKAMH PETAKTOPCKON pabOTHI,

- TIK-12: cnocoOHOCTBIO BBISIBJIATH M OTOMpaTh JAOKYMEHTBHI IS
Pa3HBIX TUIIOB U BUJIOB MyOJIMKAIINN;

- TIK-13: crmocoOHOCTBIO BECTH HAaydHO-METOJUYECKYI0 padoTy B
FOCYJapCTBCHHBIX,  MYHUIMIAIBHBIX  apXUBax M  apXHmBax
OpraHu3alui;

- TIK- 14: BnajgeHweM HaBBIKAMH HCIIOIB30BaHMSI KOMITBIOTEPHOU
TEXHUKH U WHQPOPMAIIMOHHBIX TEXHOJOTMH B JIOKYMEHTAI[MOHHOM
oOecrieueHnH yIpaBlIeHUs U apXUBHOM JIEJIE;

- IIK-15: cnocoOHOCTBIO  COBEPUICHCTBOBATH  TEXHOJOTHH
JOKYMEHTAIIMOHHOTO O0eCTieueHus] YIpaBlIeHUsI U apXWUBHOTO JIeNa
Ha 0a3e UCIOIB30BaHMs CPEICTB aBTOMATH3AINH;

- ITIK-16: BnameHumeM TmpaBUIaMH O3KCIUTyaTalldd TEXHUYECKUX
CPEICTB U CIOCOOHOCTBIO HCIIOJIB30BATh TEXHHUYECKUE CPEJCTBA B
JOKYMEHTAIIHOHHOM 00€CTIeYeHUH YIPaBICHHUS U apXUBHOM JIEJIE;

- [IK-17: BnageHnemM MeToaMu 3aluThl HH)OPMaIIUH;

- [IK-18: BJIaZICHUEM COBPEMEHHBIMHU CUCTEMaMU
WH(POPMAIMOHHOTO u TEXHUYECKOTO obecrevyeHus
JOKYMEHTAIIMOHHOTO OOEeCTieueHus] YIpaBIeHUS W YIPaBJICHUS
apXuBamu,

-[1K-20: crmocoOHOCTHIO HCIIONE30BaTh MPaBWIIa OPTaHU3AIUU BCEX
3TanoB pabOTBHl C JOKyMEHTAaMH, B TOM 4YHCIIE apXUBHBIMH
JOKYMEHTaMH;

-[TIK-21: BiageHueM HaBbIKAMM COCTaBJIEHHUS OIMCEH [,
MOATOTOBKM A€M K Tepedade B apXWB  OpraHU3aIH,
rOCYJapCTBEHHBIN WIM MyHULMIIAIbHBIA apXUB;

- IIK-22: cnocoOHOCTBPIO TpPUHMMATh y4yacThe B padoTe To
MIPOBEJICHUIO 3KCIIEPTHU3HI IIEHHOCTH;

- [1K-23: pnajieHreM HaBBIKAMHU y4eTa U 00ECIIEUEHUS] COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

- [IIK-24: BmameHneM HaBbIKAMH OpTaHHW3aIMHd  CIIPABOYHO-
MOMCKOBBIX CPEACTB U UCTIONb30BAHUS APXUBHBIX IOKYMEHTOB;

- TIK-25: BnameHwieM HaBBIKAMH TOATOTOBKH YIPaBICHUECKHX
JIOKYMEHTOB U BEJCHHS JE€0BOM MEPENUCKHY;

- T1IK-26: BnageHueM HaBbIKaMH OOpaOOTKHM TOKYMEHTOB Ha BCEX
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JTamax  JOKYMEHTOOOOpOTa,  CHUCTEMaTH3alldd,  COCTaBICHHS
HOMEHKJIATypHI JeT;

- [IK-27: cnocoOGHOCTRIO TNPHUHWMATH y4YacTHe B paboTe IO
MPOBEICHHUIO SKCIEPTH3bI LIGHHOCTH JOKYMEHTOB;

- [1K-28: BnageHreM HaBBIKAMHU y4eTa U 00eCIIeUeHHsI COXPaHHOCTH
JOKYMEHTOB B apXUBE;

- JIIIK-2: crnocoOHOCThIO OPHUEHTHPOBATHCS B 3aKOHOIATEIBHOU U
HOPMaTHBHO-METOHIECKON Oaze nH(pOPMAITMOHHO-
JOKYMEHTAIIMOHHOTO 00eCTeYeHs YIIPaBICHUs M apXUBHOTO Aefia U
CMEXXHBIX 00nacTe.

B pesynbraTte ocBoeHUsI AUCIUIUTHHBI 00YYarOIUIACS TOJIKEH:
3HaTh:

— TEHISHIWH pa3BUTHS HWHPOPMAIMOHHO-TOKYMEHTAIHOHHOTO
oOecrieyeHus ¢ IPUMEHEHUEM HOBBIX TEXHOJIOTHIA;
-3aKOHOMEPHOCTH JJOKYMEHTOOOPa30BaHHUS;

-CUCTEMBbI XpaHEeHUS TEKYIEH U PETPOCIIEKTUBHOMN JOKYMEHTAIINY;
-3aKOHOJIATEeTIbHBIE W HOPMATHBHO-METOAWYECKHE MaTepHajbl 0
JOKYMEHTHPOBAHHIO M OPTaHU3aNNN PaOOThI C JOKYMEHTAMU;
-HOBeMII1e NHPOPMAIOHHBIC TEXHOJIOTHH;

-COBPEMEHHBIE TEXHHUYECKUE CPE/ICTBA YIIPABICHUS;

-OCHOBBl PAa3BUTHUSI M MPOEKTHPOBAHMS PAIMOHAIBHBIX CHUCTEM
JOKYMEHTAIIHOHHOTO 00eCHeUeHHsl YIPaBICHHsI, METOJbl U OIICHKU
s¢dexTrBHOCTH npoekTrpoBanus JOY.

YMerTsh:

-pa3zpabaThiBaTh OPraHU3AIMOHHBIE W HOPMATHUBHO-METOTUYECKHE
JIOKYMEHTBI TI0 IOKYMEHTAIIMOHHOMY 00€CIIEUEeHHUIO YIIPaBICHUS;
-COCTaBJIATh U OQOPMIISTH JIIOOBIE BH/IBI IOKYMEHTOB;

-BBISIBIISITH 3aKOHOMEPHOCTH M3MEHEHH 00beMa JIOKyMEeHTO000opoTa
U TIPOEKTUPOBATH €T0 PATUOHAIBLHYIO OPraHU3AIINIO;
-aHaIN3UpPOBaTh cocTosgHue JJOY KOHKpEeTHON OpraHu3aluy;
-COCTaBJIATh TEXHUYECKOE 3aJaHHe Ha IPOCKTUPOBAHUE CHUCTEM
WHPOPMAITMOHHO-TOKYMEHTAI[HOHHOTO 00ECIICUeHUsI JIeATSILHOCTH
KOHKPETHOH OpraHu3aluu;

-pa3padarThiBaTh TPOCKTHBIE PEIICHHS [0 COBEPIICHCTBOBAHUIO
JOY B nienoM (wm ee OTIeIbHBIX COCTaBHBIX YacTel);

-IPOBECTH 3KCHEPTH3Y LEHHOCTH JOKYMEHTOB, MOATOTOBHTH UX K
ApPXMBHOMY XPaHEHHIO WJIN YHHUYTOXKECHUIO;

-BIIaIETh ~ METOJAaMHM  aHalu3a M  I[POCKTHPOBAHUS  CUCTEM
JOKYMEHTAIINH, YIIPABJICHUSI UMH, MTOJITOTABINBAThH YIIPABICHUYECKOE
peleHue.

Bnaners:

-METO/IaMHU coopa, aHaIn3a, MIPOEKTUPOBAHHS CUCTEM
JOKYMEHTAIIMOHHOTO 00EeCTIeYeHUs] YIIpaBICHUS;

-METOOUKOW YHH(UKAIUK U CTaHJApTH3AaLUU YNPaBICHUECKUX
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JIOKyMEHTOB;
-METOJJaMU NPOEKTUPOBAHUSI aBTOMATU3HPOBAHHBIX CUCTEM Y4ETa,
pETUCTpannd, KOHTPOJISI ¥ HH(OPMAIIMOHHO-CIIPABOYHONW pabOTHI 110
JIOKyMEHTaM OpraHU3aluy;

-METOJINKON COCTABJICHHSI KITACCH(PUKAIIMOHHBIX CIIPABOYHHUKOB;
-KPUTEPUAMH TPOBEACHUS JKCIEPTU3bI IIEHHOCTH JIOKYMEHTOB U
ONPECIICHUS] CPOKOB UX XPAHECHUS;

HaBBIKAMH TEXHUYECKOH OOpabOTKM MOKyMEHTOB i CHAadd B
apXuB.

Paszpensl u cogepxanue NpakTUKU

1. IToArOTOBUTENILHBIN 3TAIl.

2. [Ipon3BOACTBEHHBIH JTAaM.

3. MccnenoBaTeIbCKHUI ATall

B52.B.03(I0)

IIpousBoacTBEHHAN — MPEIAMNIOMHAS MPAKTHKA

Henpro JaHHOM NPAKTUKY SIBISIETCS:

— cbop HeoOXoAMMOro Marepuana Uil BBIIOJIHEHUS! BBITYCKHOMN
KBaNM(PHUKAIUOHHON paboThI;

— pa3paboTKa NPeIOKEHHH IO COBEPLICHCTBOBAHHIO COCTOSHUS
BEIOpaHHOW B  KauecTBe o0OBEKTa  HCcIeNoBaHUS  cdephl
JOKYMEHTAIlMOHHOTO 00ECIICUEeHUs! YIIPaBIICHHS.

[IpennurmuioMHas mpakTUKa OPOBOAMTCS B (opMe MNPaKTUKU IO
MOJTy4YEHHUIO npodecCHOHATBHBIX YMEHUIA u OTIbITA
npod)eCCUOHANBHONW  IESTEIbHOCTH, HAYYHO-HUCCIIEAOBATEIbCKAas
pabora, TBOpUeCKasi MPaKTHUKA.

Ji1st IpOX 0K ICHHS TIPEATUTIIOMHON TIPAKTHKH HEOOXOJUMBI 3HAHUS,
YMEHUS U HaBbIKM, C(OpPMHUpPOBAHHBIE B pE3YJIbTaTe H3YyUYEHUS
JUCIUIUIMH ~ MPOQEecCHOHAILHOIO  IIMKJIa; B pe3yibTare
MPOXOXKACHUS Y4EOHOH - NMPaKTHKH MO MOJIYYECHHUIO MEPBHYHBIX
MpodeCcCHOHANBHBIX YMEHUH M HABBHIKOB, B TOM YHWCIIE MEPBHYHBIX
YMEHUH ¥ HaBBIKOB HAyYHO-HCCIIEJIOBATEIHCKON J1€ATENbHOCTH;
MPOU3BOJCTBEHHOH - MPAKTHKH MO MOJIyYSHHIO TPOQeCcCHOHATBHBIX
YMEHUH U ombITa NMpo(ecCHOHaTbHON JeSTebHOCTH; B PEe3yJbTaTe
HalMCaHUsI KYPCOBBIX PadOT MO apXMBOBEACHUIO W OpraHU3alMU U
TEXHOJIOTHH JOKYMEHTAIMOHHOTO 00eCIIeYeH sl yIpaBIeHUs U JIp.
[porecc MpoxokACHUST MPAKTUKU HArpasiieH Ha (OPMUPOBAHHE U
Pa3BUTHE CIEAYIOMUX KOMIIETCHIIUH:

- OK-9: TOTOBHOCTEIO MOJIL30BATHLCSI OCHOBHBIMHA METOAMH 3aIIATEI
MPOM3BOJCTBEHHOIO TIEPCOHAJa W HAceNeHUs OT BO3MOXHBIX
MOCJIEICTBUN aBapyii, KaTacTpod, CTUXUHHBIX OEJICTBU;

- OK-10: cmocoOHOCTBIO K MCIOIB30BAHUIO OCHOBHBIX METOOB,
Croco0OB ¥ CpPEACTB MOJIyYeHHs, XpaHEHHs, MepepadoTKu
nH(popMaInm;

- OIIK-1: crocoOHOCTBIO HCIIONB30BATH TEOPCTHUCCKHE 3HAHWS U
METOABI UCCIICAOBAHNS Ha IPAKTHKE;
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- OIIK-4: BnameHWeM HaBbIKAMHM HCIOJIB30BAHHS KOMITBIOTEPHOMN
TEXHUKU ¥ WH(GOPMAIIMOHHBIX TEXHOJOTHH B MOWCKE NCTOYHUKOB H
JTUTEPATyPHI, UCIIOIB30BAaHUH MPABOBBIX 0a3 JaHHBIX, COCTABICHUHN
OoubmorpadMuecKux 1 apxXUBHBIX 0030POB;

- OIIK-6: cmocoOHOCTBIO  pemaTh  CTaHOAPTHBIE — 3adadd
npo¢ecCHOHANBEHON AEATENFHOCTH Ha OCHOBE WH(POPMAIMOHHOH M
oubmorpaduyeckoil KyabTypsl ¢ MPUMEHEHHEM WH(OPMAIHOHHO-
KOMMYHHKAIIMOHHBIX ~ TEXHOJIOTUH W € Y4eTOM OCHOBHBIX
TpeOoBaHUi MH(OOPMAITMOHHOM OE30MMaCHOCTH;

- TIK-1: cmocoOHOCTPIO TPUMEHSATh HAYYHBIE METOABI TIpH
HCCIIeIOBaHUU 00BEKTOB MPO(ECCUOHATIBHON NEATSIIBHOCTH;

- [IK-2: BnageHueM OCHOBaMH HH(OPMAIMOHHO-aHATUTUYCCKON
JeSTeTbHOCTH u CHOCOOHOCTBIO MIPUMEHSATH 170:¢ B
npodeccuoHanbHON cdepe;

- IIK-3: BnajgeHveM 3HAHHUAMH OCHOBHBIX MpobieM B oOmactu
JOKYMEHTOBEJICHUS ¥ apXHBHOTO JIeTa;

- TIK-4: crmocoOHOCTBIO CaMOCTOSITEILHO PaboTaTh ¢ pPa3IMYHBIMU
WMCTOYHUKAMU HH(popManuy;

- TIK-5: BmajgeHneM TEHACHUUSAMH pa3BUTHs HH()OpMAIMOHHO-
JIOKYMEHTAIIHOHHOTO ¥ 00eCTIeUeHH sl YIIPABICHHUS apXUBHOTO JIENa;

- [IK-6: crocoOHOCTBIO aHAIM3MPOBATH CUTYAllMIO Ha PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OIEHKY
COBpEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpoTa u
BEJICHUS 3JICKTPOHHOTO apX1Ba;

- IIK-7: cnocoOHOCThIO OILIEHWBATH HCTOPHIO H COBPEMEHHOE
COCTOSIHME 3apyOeXHOTO OINbITa YHpaBIeHHs JOKYMEHTaMH |
OpraHM3alliY UX XPaHCHHS,

- TIK-8: crmocoOHOCTEIO aHAIM3UPOBATh IEHHOCTh JIOKYMEHTOB C
LEJBI0 UX XPaHEHHUS;

- [IK-9: BnajieHreM HaBBIKAMHU COCTaBJICHUSI OMOMMOrpaduueckux u
ApXHUBHBIX 0030DPOB;

- IIK-10: BrmageHueM TPUHIOAIIAMA W METOJAAMH  CO3IaHUS
CIPaBOYHO-UH()OPMAIMOHHBIX CPEJICTB K IOKYMEHTaM;

- [IK-11: BaameHueM HaBbIKaMH pedepUPOBAHUS U aHHOTUPOBAHUS
Hay4YHOU JINTEPATYPhl, HABBIKAMH PEIAKTOPCKON pabOThI;

- TIK-12: cnocoOHOCTBIO BBISIBIATH M OTOMPATh JAOKYMEHTHI IS
Pa3HbIX TUIIOB U BHJIOB IyOJIMKAIIN;

- [IK-13: cnocoOHOCTBIO BECTH HAyYHO-METOJMUYECKYIO PadoTy B
rOCYy/IapCTBEHHBIX,  MYHMIMIAIBHBIX  apXWBaX H  apXHBax
OpraHu3alui;

- TIK- 14: BnajgeHueM HaBBIKAMHU HCIOJIB30BAHMSI KOMIBIOTEPHOU
TEXHUKH W WHQPOPMAIHMOHHBIX TEXHOJOTHH B TOKYMEHTAI[HOHHOM
00ecreueHNY YIIpaBIeHUS U apPXUBHOM JIEJIC;

- IIK-15: cmocoOHOCTBIO  COBEPLICHCTBOBATH  TEXHOJOTHU
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JOKYMEHTAIIMOHHOTO OOECTIeYeHUs YIpaBlIeHUsI U apXUBHOIO Jeia
Ha 0a3e UCIOIB30BaHMS CPEICTB aBTOMATH3AINH;

- TIK-16: BnameHumeM TpaBHJIAMH OJKCIUTyaTalldd TEXHUIECKHIX
CPEACTB U CHOCOOHOCTBIO HCHOJNB30BaTh TEXHUYECKHUE CPEACTBA B
JOKYMEHTAIIMOHHOM OOECTICUeHHIH YIIPABICHHS U apXUBHOM JIETIE;

- [IK-17: BnaneHreM MeToJaMHu 3alIMTHl HH)OPMAIINY;

- IIK-18: BIIaJICHUEM COBpPEMEHHBIMU cucTeMaMu
HH(POPMAITHOHHOTO u TEXHUYICCKOTO obecrieueHus
JOKYMEHTAIIMOHHOTO OOECTIeYeHHUs] yMpaBlICHUS M yIPaBICHHS
apXuBaMU;

- TIK -19: cnocoOHOCThIO HCHOJB30BaTh MpaBUiIa IOATOTOBKU
yIpaBICHYECKUX TOKYMEHTOB U BEJCHHUS JETOBON MEPENICKY;
-IIK-20: crmocoOHOCTHIO HCIIONB30BaTh MPaBUIIa OPTaHU3AIUU BCEX
9TaroB pabOThl C JOKYMEHTaMH, B TOM 4HCJIEC apPXUBHBIMH
JOKYMEHTaMH;

-IIK-21: BnageHWeM HaBBHIKAMHM COCTaBJICHHS OIIMCEH  Jel,
MOATOTOBKKM  JeNl K  Tepedadye B apXUB  OpraHU3aluH,
TOCyIapCTBEHHBIN WIM MyHHUIIUTIANBHEIN apXUB;

- [IK-22: cnocoOHOCThIO MNPUHMMATH y4yacTHe B paboTe IO
MTPOBEICHUIO SKCIIEPTH3HI IIECHHOCTH,

- [1K-23: BnajieHueM HaBBIKAMH y4eTa M 00ECTICYEeHUS] COXPAaHHOCTH
JIOKYMEHTOB B apXUBE;

- [IIK-24: BnameHueM HaBbIKAMHU OpraHU3alUd  CIPaBOYHO-
MTOMCKOBBIX CPEJICTB M MCIIOJIb30BaHMSI apXHUBHBIX JIOKYMEHTOB;

- ITIK-25: BrnageHueM HaBbIKAMH HOJTOTOBKHM YIPaBICHUYECKUX
JIOKYMEHTOB U BEJICHHUS JEJIOBON MEPEITUCKH;

- [1IK-26: BiajgeHreM HaBbIKaMH O0Opa0OOTKHM JOKYMEHTOB Ha BCEX
dTamax  JIOKYMEHTOOOOpOTa,  CHCTEMAaTH3alliH,  COCTAaBJICHUS
HOMEHKJIaTypHI JeI;

- [IK-27: cnocoOHOCTRIO TPUHMMATH y4YacTHe B paboTe IO
MIPOBEJEHUIO 3KCIIEPTU3BI IEHHOCTH IOKYMEHTOB;

- [1K-28: BnageHneM HaBBIKAMHU y4eTa U 00ECIeUeHHs COXPaHHOCTH
JIOKYMEHTOB B apXUBE;

- JIIK-1: cnocoOHOCThIO pa3padaThiBaTh MMAKEThl JIOKATBHBIX
HOPMAaTHUBHBIX aKTOB M HOPMAaTHBHO-METOJUYECKHUX JOKYMEHTOB IO
WHPOPMALMOHHO-TOKYMEHTAIHOHHOMY OO0€CIICUECHHIO YIPaBICHUS
Y apXUBHOMY XPaHEHHUIO JOKYMEHTOB;

- JIIK-2: cnocoOGHOCTBIO OPHUEHTHPOBATHCA B 3aKOHOJATEIBHOM U
HOPMAaTHBHO-METOIMIECKON Oase nH(pOpPMAITMOHHO-
JOKYMEHTAIIHOHHOTO 00eCTIeYeHNs YIIPaBJICHUS M apXUBHOTO Jieia U
CMEKHBIX 00JIaCTEH.

- AIIK-3: 3HaHMEeM OCHOB TPYIOBOTO 3aKOHOMIATEILCTBA, MPaBUI U
HOPM OXpaHBbI TPyZa.

B pesynbraTte ocBoeHUS AUCIMIUTMHBI 00YYarOIUICS TOJIKEH:
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3HAaTh:

—TIPUHIIUTIBI OPTAaHU3AINY PA3INIHBIX TUTIOB U BUIOB apXHBOB;
—TpeboOBaHMSI K  OpraHW3allid  OOECICYCHUS  COXPAHHOCTH
JIOKYMEHTOB B apXHBax;

— cnenn UKy S3bIKa YIPaBICHIECKOH TOKYMEHTAIIHH;

— MEXAyHApOJHbIC CTaHIAPTHI B OOJACTH JOKYMECHTAIlMOHHOTO
obecrniedeHus yrpaBlieHUs] © apXUBHOTO JIENa;

YMeTh:

— caMOpa3BUBATHCS, MMOBBIIIATH CBOKO KBATH(DHUKAIIMIO U MAaCTEPCTBO;
— WCIONB30BaTh TEOPETUUECKUE 3HAHUSI U METOJBI HCCIIEIOBAHMS HA
MIPaKTHKE;

— MPUMEHITh HAYYHBIC METOIbI TPHU HCCICAOBAaHUM OOBEKTOB
po(hecCUOHATBHON NeATEIbHOCTH;

— BBIBJISITH M OTOMPATh JAOKYMEHTBI JUIS Pa3HBIX THUIIOB M BHUJOB
Ty OJTMKATTHIA;

— BECTHM HAayYyHO-METOJUYECKYI0 paboTy B TOCYIapCTBEHHBIX,
MYHHIIAIIATBHBIX apXUBaX U apXUBaX OpraHU3aIlNi;

— pa3pabaThiBaTh JIOKAJIbHBIE HOPMATHBHBIE aKThl M HOPMATHUBHO-
METOJINYCCKHUE TOKYMEHTHI;

Brnagets HaBbIKaMU:

— pedepupoBaHUsT W AHHOTUPOBAHUS HAYYHOH JIMTEPATYPHI,
HaBbIKaMH PEIaKTOPCKON pabOThI;

— paboTel ¢ JIOKyMEHTaMH, COJepXaluMu WHGOPMAIUIO
OTPAaHUYCHHOTO JTOCTYIIA;

— YOOpSIOYEHUs COCTaBa JOKYMEHTOB U HWH(OPMAIMOHHBIX
rokKasaTelieit;

— OpraHu3alliy apXUBHBIX CIIYKO JOKYMEHTAIIMOHHOTO 00CCIICUCHHS
YIpaBIeHUS U APXUBHOTO XpaHEHUS IOKYMEHTOB B OpTaHU3aIHIX;

— ONTUMHU3AIUH IOKYMEHTOIIOTOKOB;

— TpOBENEHWs aHalu3a OpraHm3ald  JIOKyMEHTAI[HOHHOTO
obOecriedeHusl ympaBlieHUs W apXWBHOTO XPaHEHUs JOKYMEHTOB B
KOHKPETHOM OpraHu3aluu;

— WHPOPMAIIMOHHBIMU  TEXHOJOTHUSMU B JIOKyMEHTAI[MOHHOM
o0ecreuYeHrH YIpaBIeHUS U apPXUBHOM JIEJIE;

— 3aIIUThl KOH(PHUACHIIUAIBHOM JOKYMEHTHOH uH(pOpMAIUU B
cnyx0ax  JOKYMEHTAIMOHHOTO  OOECIICYeHHs  YIPaBICHUS U
ApPXUBHOTO XPaHCHUS TIOKYMEHTOB;

— MPOEKTHOH JIESATENFHOCTH W METOJaMU MOJEITUPOBAHUS CUCTEM
JOKYMEHTAIIMK OpTaHU3allnH.

[IpakTuka BKITIOUaET B ceOs CISAyIOMNE Pa3ACIIbL:

1. IloaroToBUTENLHBIN ATAI

2. Coop mpakTudeckoro Marepuana s Hanucanus BKP. IIpoBepka
TEOPETUIECKOTr0 MaTepuala.

3. @OopMmynHpoBKa  NpEABAPUTENBHBIX  PEKOMEHAAUH 10
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HCCIIeTyeMOo mpooieme.
4. Ilpenzamurta BKP.

B3 TocynapcTBeHHasi NTOTOBasi ATTECTAMS

B3.b ba3zoBas yacth

B3.5.01 IMoaroToBKa K cavye U ¢Aa4a rocyIapcTBEHHOr0 IK3aMeHa 108 (3)

enpr0  roCymapCTBEHHOM  HWTOrOBOM  aTTeCTalMM  SIBISIETCA
yCTaHOBJICHUE COOTBETCTBHA  YPOBHS  MNpodecCHOHANBHON
MOJArOTOBKU BBIITYCKHUKOB TpeOOBaHHSIM (benepanabHOTO
rOCYJapCTBEHHOT'O 00pa30BaTENLHOIO CTAHAAPTA.

bakamnasp o HaIPaBJICHUIO MOATOTOBKH 46.03.02
JIOKyMEHTOBEZICHHE U apXUBOBEICHNUE JOJDKEH OBITh MOATOTOBIIEH K
pelIeHHIo MPOoPecCHOHANBHBIX 33]]a4 B COOTBETCTBUH € TIPOPUIBHOIM
o0pa3oBaTeIbHOMN POrpamMMBbl [JoxymeHTOBEICHUE u
JOKYMEHTAllUOHHOE  OoOecrieueHWe  ympaBlieHHS W BHIAM
po(ecCHOHAIBHOMN IESATEIbHOCTH:

— Hay4YHO-HMCCIIE0BaTENbCKAs;

— TEXHOJIOTHYECKAsI.

B cootBercTBMM ¢ BHmamMu U 3amadaMu  podecCHOHATHHOU
NESTEeNbHOCTH  BBIIYCKHMK HAa  TOCYZAapCTBEHHOH  WTOrOBOM
aTTECTAllMH JIOJDKEH MOKa3aTh COOTBETCTBYIOMINN YPOBEHb OCBOCHHS
CJICAYIOIINX KOMIIETCHLINH:

- OK-1: cmocoOHOCTBIO HCHONB30BaTh OCHOBHI  (DHMIIOCOPCKUX
3HAHUH 47151 POPMUPOBAHMS MUPOBO33PEHUYECKOM MTO3ULINHY;

- OK-2: crmocoOHOCTBIO aHAIM3UPOBATH OCHOBHBIE JTallbl U
3aKOHOMEPHOCTH  HCTOPUYECKOTO  Pa3BHTUSl  oOmiecTBa  JUIs
(hopMHPOBaHUS IPAXKIAHCKOHN MO3ULINHY;

- OK-3: crnocoOHOCTBIO HCIOJNB30BaTh OCHOBBI 3KOHOMHUYECKUX
3HaHWH B pa3IMYHbBIX cepax AesTeNTbHOCTH;

- OK-4: crmocoOHOCTBIO UCTIOIH30BATh OCHOBHI MPABOBBIX 3HAHUH B
pa3nn4HbIX cepax NesITeIbHOCTH;

- OK-5: crocoOHOCTRI0O K KOMMYHHMKALIMM B YCTHOH M MHUCHMEHHOU
(dbopMax Ha PyCCKOM M WHOCTPAHHOM SI3bIKaX JJISl pelleHHs 3ajad
MEXKIIMYHOCTHOTO U MEXKKYIBTYPHOT'O B3aUMOICHUCTBYS;

- OK-6: cnocobHOCTBIO pPaboTaTh B KOJUIEKTHUBE, TOJEPAHTHO
BOCIIPHHUMAS CONMANIbHBIE, JTHUYECKHE, KOH(ECCHOHAIBHBIE W
KYJIETYpHBIE Pa3Inyus;

- OK-7: ciocoOHOCTBIO K CAMOOPraHU3aLUK U caMO0OPa30BaHHMIO;

- OK-8: cmocoOGHOCTRIO WCHONB30BaTh METOABI M CPENCTBA
(u3nUecKoi KyIbTypbl U1 00ecTIedeHuUs TOJIHOLIEHHOH COlMaNbHON
1 ipoecCHOHAITLHOM NesTebHOCTH;

- OK-9: TOTOBHOCTBIO MOJIB30BATHCSI OCHOBHBIMH METOAAMH 3aIINTHI
MPOM3BOJCTBEHHOTO TIEpCOHAjla U HAceNeHUS OT BO3MOXKHBIX
TTOCJICICTBHIA aBapuid, KaTacTpod, CTUXUIHBIX OCICTBUN;

- OK-10: cmocoOHOCTBIO K HCIIOJIB30BAHHIO OCHOBHBIX METOIIOB,
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cnoco0OB ¥  CpEACTB TONY4YSHHs, XpaHEHHsd, IepepaboTKu
nHpOpMaInu;

- OK-11: cmmocoOHOCTBIO YBKUTENFHO W OEpEeKHO OTHOCHTHCA K
HUCTOPUYECKOMY HACIEIHIO U KYJIbTYPHBIM TPaIULHAM;

- OIIK-1: crocoOHOCTBIO HCIIONB30BAaTh TCOPSTHUCCKHE 3HAHHS U
METOABI UCCIICAOBAHMS Ha IPAKTHKE;

- OIIK-6: cmocoOHOCTRIO  pemaTh  CTaHHAPTHBIE — 3adadd
PO ECCHOHATILHON NEeSITeTFHOCTH Ha OCHOBE MH(MOPMAIIMOHHON H
Ooubnmorpaduueckoldl KyabTypsl ¢ MPUMEHEHHEM HH()OPMAIIMOHHO-
KOMMYHHUKALIMOHHBIX ~ TEXHOJIOTMH H € Y4ETOM OCHOBHBIX
TpeOoBaHUi MH(OOPMAITMOHHOM OE30MMaCHOCTH;

- [K-1: cnocoGHOCTBIO MPHUMEHSTH HAy4YHbIE METOABI IpH
HCCIIeIOBAaHUN 00BEKTOB MPO(EeCCHOHATBHON NeATENbHOCTH;

- [IK-2: BnageHueM OCHOBaMH HH(OPMAIMOHHO-aHATUTUYCCKON
JeSITeNbHOCTH u CIIOCOOHOCTBIO NPUMEHATh ux B
npodeccuoHanbHOM cdepe;

- IIK-3: BnajgeHueM 3HAHUSAMU OCHOBHBIX MpoOJeM B 00nacTu
JOKYMEHTOBEICHHUS M APXUBHOTO JIeNa;

- TIK-4: crocoOHOCTBIO CaMOCTOSITEILHO PaboTaTh ¢ pPa3IMYHBIMU
HUCTOYHUKAMH HH(POPMALIUH;

- [TIK-5: BmajgeHneM TEHICHIUSAMH pa3BUTHs HH()OPMAIIMOHHO-
JIOKYMEHTAIIMOHHOTO U 00ecTieueHH s yIIPaBJICHUsI apXUBHOTO JIeNa;

- IIK-6: cnocoOHOCTBIO aHaNM3MPOBAaTh CUTYAlMI0O Ha PBIHKE
WH(POPMAITMOHHBIX MPOJYKTOB M YCIIYT, AaBaTh YKCIEPTHYIO OIEHKY
COBPEMEHHBIM CHCTEMaM 3JIEKTPOHHOTO JIOKYMEHTOO0OpOoTa H
BEZICHUS 3JICKTPOHHOTO apXUBa;

- IIK-7: cnocoOHOCThIO OLIGHUBATH HMCTOPHIO H COBPEMEHHOE
COCTOSIHME 3apyOeXHOro OIbITa YNpaBlICHHUS IOKYMEHTaMH U
OpTaHu3aluy X XPaHCHHUS;

- TIK-8: cmocoOHOCTBIO aHATU3UPOBATH LEHHOCTH IOKYMEHTOB C
LEJIBI0 UX XPAHEHUS;

- [IK-9: BnajgeHreM HaBBIKAMU COCTABJICHUS OMONMHOTpapUUEcKuX U
ApXHUBHBIX 0030DPOB;

- IIK-10: BrmageHneM TPUHIOAIIAMA W METOJAAMH  CO3JIaHUS
CIPaBOYHO-UH(POPMAIIMOHHBIX CPEJICTB K JJOKYMEHTaM;

- [IK-11: BrageHneM HaBbIKaMH peepHUpOBaHUS U aHHOTUPOBAHUS
Hay9IHOU JINTEPATyphl, HABBIKAMH PEIAKTOPCKON pabOTHI;

- TIK-12: cnocoGHOCTBIO BBISBIAT M OTOMPAaTh JOKYMEHTHI JUIs
Pa3HbIX THIIOB M BUJIOB ITyOJIHKAIIN;

- TIK-13: crmocoOHOCTBIO BECTH HAydyHO-METOIUYECKYI0 padoTy B
TrOCYJapCTBEHHBIX,  MYHUIMNAIbHBIX  apXWBax M  apXuBax
OpraHu3alui;

- IIK-15: cmocoOHOCTBIO  COBEPLICHCTBOBATH  TEXHOJOTHHU
JOKYMEHTAIIMOHHOTO OOECTICUEeHUs YIPaBICHUSI U apXUBHOIO Jeia
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Ha 0a3e MCIMOIb30BaHUs CPEJCTB aBTOMATH3AIUH;

- [IK-17: BmageHreM MeTOIaMH 3alTUTHI HH)OPMAITHH;

- IIK -19: cmocoOHOCTBIO WCHOIB30BAaTh IIPaBHJIA ITOATOTOBKU
yMpaBJICHUYECKUX JOKYMEHTOB U BEICHUS JEIOBOH MEPENICKH;
-[1IK-20: crmocoOHOCTBIO MCHOB30BaTh IMpaBWia OPTraHU3AlNH BCEX
3TaroB padOThl C JOKYMEHTAaMH, B TOM YHCJIE apXUBHBIMU
JTOKYMEHTaMH;

- [IK-27: cnocoOGHOCTRIO TNPHUHWMATH y4YacTHe B paboTe To
MMPOBCACHUIO SKCIICPTU3bI HCHHOCTHU JOKYMCHTOB,

- [1K-28: BnageHreM HaBBIKAMHU ydeTa U 00ECTIeUeHHs COXPaHHOCTH
JIOKYMEHTOB B apXMBE;

- JIITK-2: cnocoOGHOCThIO OPUEHTHPOBATHCA B 3aKOHOJATEIBHOW M
HOPMaTHBHO-METOAMYECKOM Oaze nH(POPMAITMOHHO-
AOKYMCHTAIMOHHOI'O O6CCHC‘I€HI/I}I YIOpaBJICHUA U apXUBHOTO A€ja U
CMEXHBIX 00J1acTeH;

- JAIIK-4: cnocoOHOCTBIO K  COOJIOJCHUIO TpeOOBaHUH K
OpTaHU3alNN CEKPETAPCKOTO 00CTY )KUBaHMUS,

- AIIK-5: cnocoOHOCTEIO K  COOJNIONCHWIO TpeOOBaHWH K
OpraHu3alMy KaJpoBOTO JEJIOMPOU3BOJCTBA H TOKYMEHTUPOBAHUIO
TPYJOBBIX OTHOIIEHUH, XPaHEHUIO JIOKyMEHTOB IO JIMYHOMY
COCTaBY;

- JIIIK-6: crocoOHOCThIO OpPraHM30BaTh PabOTy C JOKYMEHTAMH,
coJiepKaIuMy UHPOPMAIIHIO OTPAHHYEHHOTO JIOCTYTIA;

- JIIK-7: crnocoOHOCTBIO MPHUMEHATh METOJbl MPOBEACHUS
KOJMYECTBEHHOTO aHalW3a OpTaHW3allid JOKYMEHTAIIHOHHOTO
oOecriedeHust ympaBlieHUS W apXWBHOTO XPaHEHWS JOKYMEHTOB B
KOHKPETHOH OpraHu3aIim.

I'ocynmapcTBeHHBIH SK3aMeH TIPOBOIUTCS B J[BA 3Tara:

- Ha TepBOM  JTame  mposepsercs  CPOPMUPOBAHHOCTH
OOIIeKYIbTYPHBIX KOMIIETEHIINH;

- Ha BTOpOM OJTame  nposepsercs  cHOPMHUPOBAHHOCTH
o0menpoecCHOHANBHBIX U TPOQPECCHOHANBHBIX KOMIIETCHIIMH B
COOTBETCTBHH C YUEOHBIM IJIAHOM.

IMoaroroBka K cpade W ciaya IMEpPBOrO 3Tama rocyIapCTBEHHOTO
JK3aMeHa.

[lepBbIii 3Tan rocynapCTBEHHOTO 3K3aMEHA NMPOBOAMTCA B (Qopme
KOMITBIOTEPHOI'O TECTUPOBAHU. Tect COACPKUT BOIIPOCHI U 3aIaHUA
M0 TPOBEPKE OOMIEKYJIBTYPHBIX KOMIETEHIHMH COOTBETCTBYIOIIETO
HaTpaBJICHUs TIOATOTOBKH. B 3a/laHUsIX MCIIONB3YIOTCS CIEIyIOIIHe
THUIIBI BOIIPOCOB:

- BEIOOp OZAHOTO MPAaBUIIBHOTO OTBETA U3 33JaHHOTO CIIUCKA;

- BOCCTaHOBJICHHE COOTBETCTBHSI.

Jnist OATOTOBKH K 9K3aMeHy Ha 00pa30BaTeNIbHOM MOpTale 3a TpU
HE/IeH 10 Havaja UCHBITaHuH B O1oKke «Bamm Kypchl» CTaHOBUTCS
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JOCTYIIHBIM 3JIEKTPOHHBIM Kypc «JleMo-Bepcus. 1'ocynapcTBEeHHBII
9K3aMeH (TecTupoBaHue)». JOCTyI K 1eMO-BEPCHH OCYIIECTBISIETCS
10 JIOTHHY H TapOIIt0, KOTOPbIE UCTIOIB3YIOTCS 00yUYaIOITUMICS IS
OpraHM3alluU JIOCTyNa K WH(OPMAIMOHHBIM pecypcaM M CepBHCaM
YHUBEPCUTETA.

[TepBbIit  3Tam TOCYAapCTBEHHOTO JK3aMEHa IMPOBOJIUTCS B
KOMIIBIOTEPDHOM ~ KJIACCE€ B  COOTBETCTBHM C  YTBEPKIACHHBIM
paclycaHueM rOCyAAPCTBEHHBIX aTTECTAMOHHBIX UCIBITAHUN.

brok 3amanmii mepBOro sTama TroOCYIapCTBEHHOTO JK3aMEHA
BKJIIOYaeT 13 TecToBBIX BOMPOCOB. IIpoAOmKUTENBHOCTh 3K3aMeHa
cocraBiseT 30 MUHYT.

PesynpraThl  mepBOTO  3Tama  TOCYAApPCTBEHHOTO  JK3aMeHa
ONPENENSIOTC OLEHKAMH  «3a4TEHO» W «HE 3a4TEHO» U
OOBABJISIFOTCS Cpa3y Mociie MprueMa SK3aMeHa.

[TogroToBka K cpaue M caadya BTOPOTO 3Tala rocyJapCTBEHHOTO
SK3aMeHa.

Ko BTopomy »3Tamy rocyaapcTBEHHOTO OJK3aMeHa JMJOIYCKaeTCs
00yJaroIuiics, MOMYyYNBIIAN ONIEHKY «3a4TEHO) Ha IIEPBOM dTarle.
BTopoil aranm rocyaapCTBEHHOTO 3K3aMEHA IPOBOJUTCS B YCTHOU
dhopme.

locynmapcTBeHHBbIH SK3aMeH BKo4YaeT 60 TeopeTHyecKuX BOIPOCOB
u 26 mnpakthdyeckux 3agaHuil. [IpogoIKHTENBHOCTh dK3aMeHa
coctapisieT: 40 MUHYT OTBOJIUTCS HAa MOATOTOBKY M HE MeHee 15
MHHYT Ha OTBET JUISI KQXKIOTO DK3aMEHYEMOTO.

lNocyaapcTBeHHBIN 3K3aMEH MPOBOAUTCS MO OJTHOM MM HECKOJIBKUM
TUCHHUILIMHAM ~ 0o0pa3oBaTelbHOW  MPOTpaMMbl,  PE3yJIbTaThHl,
OCBOCHHSI KOTOPHIX HMEIOT OIpenessioniee 3HA4YCeHUE s
po(heCcCUOHATBHON IeATEIIEHOCTH BHIITYCKHUKOB.

Bo Bpems TOCymapcTBEHHOTO OJK3aMEHa  CTYJIEHT  MOXET
MOJIb30BaThCS TEKCTAMH HOPMATUBHO-IIPABOBBIX  JOKYMEHTOB:
kojekcel P®, denepanbubie 3akonbl  P®, [locraHoBieHus
MPaBUTEIHCTBA PO, npaBuia, WHCTPYKIINH, I'OCTpi,
KJIACCU(UKATOPHI, TIEPEYHH THUIOBBIX apPXUBHBIX JIOKYMEHTOB,
THIIOBBIE TIEPEYHH TEM M BOIMPOCOB OOpaIeHWi TpakKaaH,
METOANIECCKUMHU pEKOMEHIAITUSIMHA o BOITpOCaM
JIEJIONPOU3BOACTBA, APXUBHOTO JIea U [I.T.

ITocne ycTtHOTO OTBETAa HA BOIMPOCH AK3aMEHAITMOHHOTO OHieTa
9K3aMEHYEeMOMY MOTYT OBITh TPEUIOKEHBI  JOMOJHUTEIHHBIC
BOIIPOCHI B TMpejeliax ydeOHOTO MaTepuajia, BBEIHECEHHOTO Ha
rOCyJapCTBEHHBIN IK3aMEH.

PesynpTaThl  BTOpOro  sTama  TOCYJapCTBEHHOTO  DK3aMeEHa
OOBSBISIIOTCS B IEHB €TO MTPOBEICHMS.

OOy4aroImuiicsi, YCHENIHO CAaBIIUH TOCYJapCTBEHHBIM HSK3aMEH,
JNOMyCKaeTcsl K BBINOJHEHUI0O W 3alllUT€  BBIMYCKHOMU
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KBaJIN (PUKANMOHHOH padoThI

BrinonHenue 1 3a11uTa BBITYCKHOW KBANH(UKAIIMOHHONW PadOTHI
SIBISIETCSL OTHOM U3 (POPM TOCYAapCTBEHHOI UTOTOBOM aTTEeCTALMH.
[Ipu BEIOTHEHNN BHITYCKHOW KBaTU(UKAITIOHHOW PaOOTHI,
oOydJaromuecs JODKHBI TOKa3aTh CBOM 3HAHWS, YMEHHSI U HABBIKH
CaMOCTOSITETIbHO pelaTh Ha COBPEMEHHOM YPOBHE 3a/1a4l CBOEH
podeCCHOHANBHON ACATEIILHOCTH, PodheCCHOHATRHO U3JIaraTh
CHeNaTbHYI0 HH(OPMAIINIO, HAYYHO apTyMEHTHPOBATh M 3aIl[UIIATh
CBOIO TOUKY 3PECHUSI.

OOy4aromuii, BEIMTOIHAIOMINN BBITYCKHYIO KBATM(QHUKAITUOHHYIO
paboTy TOIDKEH MOKa3aTh CBOKO CIIOCOOHOCTh U yMEHUE:

— onpeAensTh 1 (HOPMYITUPOBAThH MPOOIEMY UCCIETOBAHUS C YIETOM
ee aKTyaJlbHOCTH;

— CTaBUTH 1SN UCCIIEAOBAHUS U OTIPEACIATH 3a/1a4i, HEOOXOMMbIE
JUTS UX TOCTHKCHHUS,

— aHANM3UPOBaTh U 0000MIATh TEOPETUUCCKUN B AIMITUPUIECKHN
MaTepHal Mo TeME HCCIEe0BaHNUS, BBIABISATH POTUBOPEYNS, 1€aTh
BBIBOJIBL;

— MPUMEHSTH TEOPETUIECKUE 3HAHUS MPH PELICHUH MPAKTUIECKUX
3ajad;

— JIeTaTh 3aKIFOYeHUE TI0 TEMEe UCCIIeOBaHuUs, 0003HAYaTh
MEPCHEKTHUBHI JalbHEHUIIEr0 H3yUeHHs UCCIIelyeMOTo BOIIPOCa;

— ohopMsTH pabOTy B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUAMY;

— yJacTre B TEOPETUIECKUX pa3paboTKax B 001acTu
JOKYMEHTOBEJICHHSI U apXUBOBE/ICHMS,;

- aHaM3 WH(POPMAITMOHHBIX TIOTOKOB H HH(OPMAIIHOHHOTO
B3aMIMOJICHCTBUS B OPTaHU3aIlNY;

- aHaITU3 TTIOTPEOHOCTEH B ONIEPATUBHOM U PETPOCIIEKTUBHOMN
nHGOPMAIIUH, OTIPEICTICHUE METOIOB U CITOCOOOB UX
YIOBIETBOPEHHS,

- y4acTHe B MPUKIAIHBIX pa3paboTKax MO CO3IMaHUI0 CHCTEM
JOKYMEHTAIIMOHHOTO 00eCTIeUeHHs YIpaBJIeH!s, yHU(UKAIHY,
CTaHJapTH3aLUHU JOKYMEHTOB, a TAKKe B 00JIaCTH apXUBHOTO JETIa;
- yyacTue B IPOEKTUPOBAHUU U BHEAPEHUN aBTOMATU3UPOBAHHBIX
CHCTEM JIOKYMEHTAIIHOHHOTO 00eCTIeueH s yIpaBiIeHus (CUCTEM
AIEKTPOHHOTO IOKYMEHTO000POTa) M apXUBHOTO JIEiIa Ha CTATUAX
MOCTAHOBKH 3aJ[a4M U OLICHKU X PUMEHEHHS B YCIOBHUIX
KOHKPETHOM OpraHu3aluy;

- yyacTue B pa3paboTKe HOPMATUBHO-METOJMYECKUX JJOKYMEHTOB,
aKToB (IIpaBWII, IEpEYHEN TOKYMEHTOB, TIOJIOKECHUH, HHCTPYKLHH,
KJ1accu(puKaTopoB, Tabesnei NpuMeHsIeMbIX (HOpM JOKYMEHTOB H) TI0
JOKYMEHTAIIMOHHOMY 00ECIIEUeHHUIO YIIPABICHUS U apXUBHOMY
Acy;

- MOATOTOBKA IOKYMEHTAJIBHBIX ITyONUKANi U CPaBOYHO-
MTOMCKOBBIX CPEJICTB K apXUBHBIM JIOKYMEHTaM;

- y4acTHe B BRICTABOYHO-PEKIAMHON AEATEIHHOCTH;

-TIOATOTOBKA CIPaBOYHO-TIONCKOBBIX CPEICTB;

- cocTaBiieHue peeparoB U co3manue OndaHorpaduu Mo TeMaTHKE
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MIPOBOANMBIX UCCIICIOBAHUH;

- y4acTHE B COCTaBJIIEHUU OTYETOB 10 HAYYHO-HCCIIEN0BaTEIbCKON U
METOINIECKOM paboTe;

- BHEJJPEHUE U KCIUTyaTallisl aBTOMaTU3UPOBAaHHBIX CUCTEM B
JOKYMEHTAIMOHHOM 00€CIICUCHUH YIIPABICHUS U apXUBHOM JIeie,
BKJTFOYAs CHCTEMBI 3JIEKTPOHHOTO TOKyMEHTO000POTa;

- BBITIOJTHEHHE OTIEPAINiA TI0 CO3IaHUI0 U 00PaOOTKE TOKYMEHTOB;
- yyacTue BO BHEAPEHHUH M SKCILTyaTallui HH(POPMAIHOHHBIX
TEXHOJIOTUH, HCTIONIb3YEMBIX B JOKYMEHTAIIMOHHOM 00eCIIedeHnHN
YIpaBIeHHS ¥ ApXUBHOM JieTie (CKaHUPOBaHUE);

- BeJICHHE CPOKOBOT'O KOHTPOJISI MCTIOJIHEHUS TOKyMEHTOB;

- obecrneyeHne TeKyero XpaHeHus: JOKyMEHTOB, TOATOTOBKA JEIT
JUTS TIepeiady Ha apXUBHOE XpaHEHHE;

- CO3/1aHHE U BeJIEHUE CIIPABOYHO-TIOMCKOBBIX CPEICTB K
JOKyMEHTaM B MH(OPMaMOHHO-TOKYMEHTAIHOHHOM 00eCTIeYeHU
YIpaBIeHHs ¥ apXUBHOM JieTie (HOMEHKIIATypa Jel, OIHCH,

Ty TEBOUTENH, 0030PbI, KaTaJIOTH, 0a3bl TaHHBIX);

- yyacTHe B TEXHOJOTMYECKHX dTarax padoTsl GeepatbHbIX
aApXUBOB, APXHUBOB CYOBEKTOB (heiepaii U MyHHUITUITATEHBIX
ApPXUBOB IT0 OCHOBHBIM HAIPABICHUSIM HX JCATEIHHOCTH,

- paboTa 1Mo 06ecneYeHnI0 COXPaHHOCTH JOKYMEHTOB Ha Pa3HbIX
HOCHTEJIAX;

- paboTa 110 KOHCEepBaIliU B PECTaBPaIlUH IOKYMEHTOB.

WzyyeHne MUCIMIUIMHBI HAITPABICHO HA (OPMUPOBAHUE U PA3BUTHE
CIEAYIOIINX KOMIIETEHIUH:

- OIIK-1: crtocoOHOCTBIO HCITONIF30BATh TEOPETHUECKUE 3HAHUS U
METOIBI MCCIIEIOBAHMS Ha TIPAKTHKE;

- OIIK-2: BnagenreM 0a30BLIMH 3HAHUSAMU B 00J1aCTH
WH(POPMAITMOHHBIX TEXHOJIOTHIA;

- OIIK-3: BnageareM 0a30BEIMH 3HAHUSAMHU CUCTEM OPTaHOB
rOCyIapCTBEHHON U MYHUIIMIIAJIBHOW BJIACTH;

- OIIK-4: BnageHrneM HaBBIKAMU UCIIOIB30BaHUS KOMIIBIOTEPHON
TEXHHUKHU U WHHOPMAIIMOHHBIX TEXHOJIOTHH B TIONCKE HCTOYHUKOB H
JUTEPATYPhl, HCTIOIB30BAHUY TIPABOBBIX 0a3 TaHHBIX, COCTABICHHUH
OubIMorpagMUECKUX 1 apXUBHBIX 0030POB;

- OIIK-5: BnageHueM 3HaHUAMH B 00JIaCTH IPABWII IyOIHKALIUH
HUCTOPUYECKHUX UCTOUHUKOB U OIIEPAaTHBHOTO M31aHHsI JOKYMEHTOB;
- OIIK-6: ctocoOHOCTBIO pemIaTh CTaHJapTHBIE 3aJa4H
npodeCcCHOHANBHOM JIeSITENbHOCTH Ha OCHOBE UH()OPMAIIMOHHOW U
OoubnuorpadguuecKkoil KyJabTypbl ¢ IpUMEHEHHEM HH(OpMalnOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH M C Y4€TOM OCHOBHBIX
TpeboBaHuil HHOOPMAIIMOHHON 0€30MACHOCTH;

- [IK-1: cnocoGHOCTBIO MPUMEHSTH HAayYHbIE METOABI IPH
uccle1oBaHul 00bEKTOB MPOQECCHOHATIBHON ACSITEIbHOCTH;

- [IK-2: BmagenueM ocHOBaMH HH()OPMAITMOHHO-aHATUTHYIECKOM
JESITeNBbHOCTU ¥ CHOCOOHOCTBIO MPUMEHSTH UX B
npodeccroHaIbHOM cdepe;

- [IK-3: BnajieHreM 3HaHUSAMH OCHOBHBIX ITPO0OJIEM B 00IaCTH
TOKYMEHTOBE/ICHHUS 1 apXUBHOTO JIEIIa;

- [IK-4: ctocoGHOCTBIO CaMOCTOATENBHO paboTaTh C pa3THYHBIMU
WCTOYHHKAMHU HH(OpMaIny,
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- [IK-5: BnajgeHreM TCHACHIMSIME Pa3BUTHS HH()OPMAIMOHHO-
JIOKYMEHTAIIHOHHOTO M 00ECIICUCHUs YIIPABIICHUS apXUBHOTO JIeIIa;
- [IK-6: crtocoOHOCTBIO aHATM3UPOBATh CUTYAIHIO HA PHIHKE
MH(OPMAITMOHHBIX MPOJAYKTOB U YCIIYT, NaBaTh SKCIICPTHYIO OLICHKY
COBPEMEHHBIM CHCTEMaM 3JICKTPOHHOTO IOKYMEHTO000pOTa U
BEIICHUS DIICKTPOHHOTO apXHBa;

- [IK-7: crmocoOHOCTHIO OIIEHUBATh UCTOPHIO H COBPEMEHHOE
COCTOSIHHE 3apYO€IKHOTO OIBITA YIIPABICHUS JOKYMEHTaMU U
OpTaHU3AINH UX XPaHCHUS;

- [IK-8: crmocoOHOCThIO aHATM3UPOBATh IEHHOCThH JOKYMEHTOB C
LIETBI0 UX XPAaHCHUS;

- [IK-9: BnageHneM HaBBIKaMH COCTaBJICHUS OMOIHOrpaduIeckux u
ApPXUBHBIX 0030pOB;

- [IK-10: BrajgeHreM NpyUHIUIIAMA U METOAAMH CO3/IaHUS
CIPaBOYHO-UH(POPMAIIMOHHBIX CPEJICTB K JIOKYMEHTaM;

- [IK-11: BmageHneM HaBbBIKaMH pedeprupOBaHUS M aHHOTHPOBAHUS
Hay4HOH TUTepaTypbl, HABEIKAMH PEIaKTOPCKON PabOTHI;

- [IK-12: criocoOHOCTBIO BBISIBIIATH M OTOUPATH TOKYMEHTHI JJIs
Pa3HBIX THIIOB M BHJIOB ITyOIMKAIIH;

- [IK-13: cmocoOHOCTHIO BECTH HAYYHO-METOINIECKYIO paboTy B
rOCYJapCTBECHHBIX, MYHUIIUIIATBHBIX apXUBaX U apXUBaX
OpraHu3aluii;

- [IK- 14: BnaneHneM HaBBIKAMU HCIIOJIb30BAHUS KOMITBIOTEPHOM
TEXHUKH U HH(POPMAIIMOHHBIX TEXHOJIOTHUH B JOKYMEHTAIIMOHHOM
oOecrieueHUH YIPABICHUS U aDXUBHOM JIEJIC;

- [IK-15: ctocoOHOCTHIO COBEPIICHCTBOBATH TEXHOIOTHU
JOKYMEHTAIIMOHHOTO 00ECIIEYeHUS YIIPABICHUS M apXUBHOTO JIea
Ha 0a3e UCIOIb30BaHUS CPEACTB ABTOMATHU3AITNH;

- [IK-16: B1afenuem npaBuiIaMu IKCIUTyaTallii TEXHUIECKUX
CPEICTB U CIOCOOHOCTHIO UCTIONB30BaTh TEXHUYECKUE CPEICTBA B
JIOKYMEHTAIIMOHHOM O0€CIICUCHUH YITPABIICHUS U apPXHUBHOM JICJIC;
- [IK-17: BIajieHueM METOaMH 3allUThl HHPOPMALIUH;

- [IK-18: B1asieHnemM COBpeMEeHHBIMH CUCTEMaMU MH(POPMAITMOHHOTO
Y TEXHUYECKOTo 00ecrieueH s TOKyMEHTAIIHOHHOTO 00eCTICYeHHS
VIOpPAaBICHUS U YIIPABICHUS apXHUBaAMH;

- [IK -19: ciocoOHOCTHIO UCTIONB30BaTh MPaBUIIa TOATOTOBKH
YIOPaBICHYECKUX JOKYMEHTOB U BeI€HUS JI€JI0BOM MEPETUCKU;
-I1K-20: crtocoOHOCTRIO HCIIONH30BATh MPABHUIIa OPTAHU3AITUH BCEX
3TaroB pabOThI ¢ JOKYMEHTAMH, B TOM YHCJIC apXHUBHBIMH
JIOKyMEHTaMU;

-I1K-21: BnajeHueM HaBbIKAMHM COCTaBJICHHS OIKMCEN JIe]I,
TIOATOTOBKH JIEJT K Tepeade B apXuB OpraHu3aIlni,
TOCYIapCTBEHHBIN WM MyHUIIUIIATHHBINA apXHB;

- [IK-22: cnocoOHOCTHIO IPUHUMATD y4acTHE B padOTe Mo
MIPOBEICHUIO SKCTIEPTU3HI [ICHHOCTH;

- [IK-23: B1aieHueM HaBBIKAMU y4eTa U 00€CIIeYeHHS COXPaHHOCTH
JIOKyMEHTOB B apXUBE;

- [IK-24: BnajgenreM HaBBIKAMH OPTaHU3AINH CTIPABOYHO-
TTOMCKOBBIX CPEJICTB M MCTIOIB30BAHUS aPXUBHBIX IOKYMECHTOB;

- [IK-25: BnageHreM HaBbIKAMH MOATOTOBKH YIPABICHYECKUX
JIOKYMEHTOB W BEACHHUS IETIOBON TIEPETINCKY;
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- [IK-26: BnaneHneM HaBBIKaMHU 00pabOTKH JOKYMEHTOB Ha BCEX
JTanax JOKyMEeHTO000pOTa, CUCTEMAaTH3aLluH, COCTABICHHS
HOMEHKJIATypHI A€,

- [IK-27: cnocoOHOCTHI0 IPUHUMATh y4acTHE B padOTe MO
MIPOBEACHUIO SKCIIEPTU3bI IEHHOCTU JOKYMEHTOB;

- [IK-28: B1amennemM HaBBIKAMU y4eTa U 00eCTIeYeHHS COXPaHHOCTH
JOKYMEHTOB B apXUBE;

- ATIK-1: cnocoOHOCTBIO pa3padaThiBaTh MAKETHI JOKATBHBIX
HOPMAaTHBHBIX aKTOB X HOPMAaTUBHO-METOANIECKUX JOKYMEHTOB IO
nHGOPMALIOHHO-TOKYMEHTAlIHOHHOMY 00€CIICUCHHUIO YIPABICHUS U
ApXUBHOMY XPaHEHUIO JOKYMEHTOB;

- ATIK-2: criocoOHOCTHI0 OPHEHTHPOBATHCS B 3aKOHONATEIBHOMN 1
HOPMaTHBHO-METOAMYECKON Oa3e mH(POPMAIMOHHO-
JOKYMEHTAIMOHHOTO 00eCIeUeHHs YITPABICHUS H QpXUBHOTO Jiea U
CMEKHBIX 00JIacTel.

- JAIIK-3: 3HaHrEeM OCHOB TPYIOBOr0 3aKOHONATENbCTBA, IPABUI U
HOPM OXpaHbl TpyJa.

Oransl I0AroToBKy U 3amutsl BKP:

1. IloAroTOBUTENHHBIN 3TAN BHITIOTHEHHS BBITYCKHOM
KBAIN(UKAITMOHHON pabOTHI.

1.1. Be1OOp TeMbI BBITYCKHOM KBAJIU(PUKAIMOHHON pabOTHI.
[Hoaroroska BKP npenmnonaraet npoxoxaeHne Ipoieaypsl
npeaapurenbHoit 3amuTel BKP, koTopas nMeer cBoel 11enbio
KOHTpOJh moarotoBku BKP Ha mocnennem sTamne uccieaoBanus.
[penzammTa MpoBOAXTCS BHITyCKarOMIeH Kadenpoit He mo3anee 1
Mecsla 10 AHs NpeaocTaBieHus ctynenToMm roropot BKP. 3amura
BBIITYCKHOH KBaJU(QHUKALMOHHON pabOThl MPOBOAUTCS HA 3aCEJaHUU
rOCyIapCTBEHHOM 9K3aMEHAIlMOHHON KOMUCCHU U ABJISIETCS
MyOJINYHOM.

2. TpeGoBaHMs K BBITYCKHON KBaTH(PUKAIIMOHHON paboTe.

3. ITops 0K 3alIMTHI BBITYCKHOH KBaTH(PHUKAITMOHHON paboTHlI.

4. Kputepnu OIeHKH BBIITYCKHOM KBaTH()UKAIIMOHHOMN PabOTHI.
[Tonroroska BKP mpenmnonaraet npoxoxxaeHue MpoLeaypbl
npeaapurenbHoit 3amuTel BKP, koTopas nMeer cBoel 1enbro
KOHTpOoJh moarotoBku BKP Ha mocnennem sTamne uccieaoBaHus.
[IpenzamuTa MpoBOANTCS BITyCKaroLeH kadenpoit He mo3anee 1
Mecsla 10 AHs NpeAaocTaBieHus ctynenToM roroBoit BKP. 3amura
BBIITYCKHOH KBaJM(QHUKAIMOHHON pabOThl MPOBOAUTCS HA 3aCEJAaHUN
TOCYIapCTBEHHOM 9K3aMEHAIIMOHHON KOMUCCHU H ABJISIETCS
MyOJIMYHOH.

3amuTa BBITYCKHON KBaTH(PUKAIIMOHHON pabOTHI MPOBOAUTCS Ha
3aceaHIH TOCYIapCTBEHHOW SK3aMEHAITMOHHOW KOMUCCHH U
SABJISIeTCS MyOMMYHOM. 3amyTa OHON BBIITYCKHOM PabOTHI HE
JOJDKHA IpeBbIaTh 30 MUHYT.

Jiis coobmienust o0yJaromemMycs npeaocrasisiercs He oonee 10
MuHyT. Coobmenue no copepxanuto BKP compoBoxnaercs
HEOOXOIMMBIMH TpapUUeCKUMU MaTeprallaMy /WK IPe3eHTalen
¢ pazmarouHbiM MaTepraioM s wieHoB I OK. B 'OK MoryT O5ITh
IIPECTABIEHB! TAKKE IPyTrUue MaTepuaibl, XapaKTepU3yolIe
Hay4HYI0 U IPaKTHYECKYIO [IEHHOCTh BhINTOMHEHHON BKP —
TeYaTHbIE CTaThU C y4acTHEM BbITyCKHUKA 110 Teme BKP,
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JIOKYMEHTBHI, YKa3bIBArOIIHNE Ha MpakTHieckoe nprumenenue BKP,
MaKeThI, 00pa3ilbl MATEPUAIIOB, U3ICIHMA U T.II.

Mo pe3ynabpTraTraM UTOTOBOM aTTECTAIMH CTY/ICHTOB-BBITYCKHUKOB
rOCyIapCTBCHHAss KOMUCCHSI 10 3allUTE KBATH(PHUKAIIMOHHBIX PaboT
MPUHUMAET PEIICHUE O TPUCBOCHUH UM KBaTH(PHUKAIIMU IO
COOTBETCTBYIOIIEMY HATPABICHHUIO MTOJrOTOBKY M BBIIAYe TUTLIIOMA O
BBICITIEM O0pa30BaHUH.

OT]

DaKyJIbTATHBbI

OT/I.B

BapI/IaTPIBHaﬂ 4acTb

®T/.B.01

MennakyabTypa

HenstmMu  u3yueHUs AUCHMIUIMHBI «MeauakynbTypay SBISIOTCA:
(hopMHpOBaHUE U PA3BUTHE Y CTYAECHTOB «MEAUNHHON» IPaMOTHOCTH,
PeQIIEKCUBHOCTH U KPUTUYECKOTO0 OTHOIIEHHIO K IPOIYKTaM Melua,
CIOCOOHOCTH TBOPYECKH paCIIUPpPOBBIBATH U WHTEPIPETUPOBATH
3HAYEHUs], TPAHCIUPYEMble CPEACTBAMH MacCOBOH MH(OpMAaILIHU.
VYueOublil Kype «MeauakynbTypa» BXOAUT B UK (aKyIbTaTHBHBIX
JUCLUIUIMH JaHHOM o00pa3oBaTeNbHOM MporpaMMmbl M IIPHU3BaH
[IOMOYb CTYAEHTaM B H3YYEHHM Pa3JIMYHBIX IUIACTOB HCTOPHUH U
TEOPUU  KYJNbTYyphl, HCTOPUU CpPEACTB KOMMyHHKaruu. OH
CIOCOOCTBYET BBIPA0ATHIBAHUIO y CTYACHTOB KPUTHUYECKON OLIEHKU
0COOEHHOCTEH Pa3TUIHBIX MEIHA.

Wzydenne pucuMIniMHbl OasupyeTrcd Ha 3HAHUAX, YMEHHSIX U
HaBBIKAaX, IOJYYEHHBIX B pe3yjibTaTe OCBOCHHS JAUCLUILIMH:
«Uctopust», «MHUpOBast XyI0)KECTBEHHAs KylbTypay», «Duiocopusy».
3HaHUS W YMEHUS, MOJY4YECHHBbIE OOYHYAIOIIMMHUCS NPU H3YyYEHHUH
JVCITUTUTAHBI, HEOOXOAMMBI TIPH OCBOCHUH CIICTYIONIUX JUCIUILIIHH:
MIpH MIPOXOXACHNH MpakTuK U npu UT'A.

W3yuenne nuCHMIUIMHBI HalIpaBieHO HA (OPMUPOBAHUE U Pa3BUTHE
CJIEYIOUIMX KOMIIETEHIINH:

- OK-2: crmocoOHOCTBIO aHAIM3UPOBATH OCHOBHBIE JTallbl U
3aKOHOMEPHOCTH  HCTOPMYECKOro  pa3BUTHS  oOmiecTtBa  JUist
(hopMHpOBaHUS TPAKIAHCKOW TTO3HIINH;

- OK-6: cnocobHOCTBIO pPaboTaTh B KOJUIEKTUBE, TOJEPAHTHO
BOCIIPHHUMAs CONMANIbHBIE, JTHUYECKHE, KOH(QECCHOHAIBHBIE W
KYJIETYpHBIE Pa3JInyus;

- OK-11: cmocoOHOCTBIO YBaKMUTEIBHO U OEPEKHO OTHOCUTHCA K
HMCTOPUYECKOMY HACIIEUIO M KYJIbTYPHBIM TPaIUIUSIM.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHCs TOJKEH:

3HATH!

-CYIIHOCTh MEIUaKyIbTYPHI;

—  KYJNbTypHBIE (heHOMEHBI, MpoLecchl M IPaKTHUKU
MH(OPMAITMOHHOTO OOIIECTBA,

YMETh:

- aJleKBaTHO (POpPMYyITHPOBATH CBOIO TIOTPEOHOCTH B MH(MOPMAIIHIH;

— 3¢ PEKTUBHO OCYLIECTBIATH OMCK HY)KHOH HH(pOpMaNny;
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— nepepabaThiBaTh HHPOPMAIIHIO U CO3/1aBaTh HOBYIO;

- TmpoOneMaTH3WpOBaTh IOBCETHEBHOE oOOpamieHHe ¢  €ro
(ONEKTPOHHBIMH  TocpemaukamMm» — CMUW  wm  cpemcrBamu
MEePCOHALHON KOMMYHHKAIUH;

— oTOMpaTh U OIEHUBATH HH(OPMAITHIO.

Bnaners:

-METO/IOJIOTHEH  HM3ydeHUs KYJBTYPHBIX (heHOMEHOB, c
COBPEMEHHBIMU KPUTUIECKIMH TEOPHSIMH MEJHa.

JMcuuninHa BKIIOYAeT B ce0sl CIeIYIOIIE Pa3 IeIib:

1. Pazgen: Menuarenesuc.

2. Paznen: MenuakyiapTypa U Meanacpena.

®T/1.B.02

YrnpasieHne ye0Be4eCKUMU pecypcaMu

HenssmMu  u3ydeHUs] OUCLUIUIMHBI «YIIPAaBJICHHE YEJIOBEUECKHUMHU
pecypcamm» SIBISIIOTCS: OBJIQJACHUE CTYJCHTAMH 3HAHUSIMUA O POJIH
YeJI0BEeKa B OpPraHM3alliM, COBPEMEHHON KOHLENIMU YIIPABICHUS
MepCOHAIOM, 00 OCHOBaX (POPMHUPOBAHUS U OPraHHU3AINN CHCTEMBI
yTIpaBicHHUS [IEPCOHATIOM, O TEXHOJIOTUH YIPaBJICHHUS IEPCOHAIOM U
€ro pa3BUTHH, 00 OleHKe A(PPEKTUBHOCTH CHUCTEMBI YIIPABICHUS
MEPCOHANIOM, a TaKKe OCHOBHBIMH HaBBIKAMU MPAaKTUYECKOU
peanu3alyy yKa3aHHBIX HalpaBleHUN AESTEIbHOCTH.

Wzyuenne pucuumiavHabl Oaszupyercss Ha 3HAHUSX, YMEHUSAX U
HaBBIKAX, TIOJYYEHHBIX B PE3YJIbTaTe OCBOCHHUSI TAKUX IIKOJIbHBIX
KypcoB kak «O01ecTBo3Hanuey, «Mcropus» u ap.

3HaHUS W YMEHHS, TMOJYYECHHBbIE OOYYAIONIMMHUCS TPU H3YyYEHHUH
JVCIIUTUTMHBI, HEOOXOIUMBI IIPH OCBOSHUH CIIETYFOIMX JTUCIMILIHNH:
«Kagposoe JIeJIOTIPOU3BOJICTBOY, «Kondunenunansaoe
JIeNIOTIPOU3BOJICTBO»,  «APXHBBI 10  JIHYHOMY  COCTaBY»,
«llepconanbHble JaHHBIE U UX TOKYMEHTHPOBAHHE.

Wzyuenne MUCIMIUIMHBI HANPaBlieHO HAa (OPMUPOBAHUE U PA3BUTHE
CJIEAYIOUIMX KOMIIETEHIINH:

- 1IK-26: BnageHueM HaBbIKaMH OOpaOOTKH JOKYMEHTOB Ha BCEX
JTanax  JIOKyMEHTOOOOpOTa,  CHUCTEMaTH3allid,  COCTaBIICHHS
HOMEHKJIATypPHI JIEIT;

- IIK-27: cnocoOHOCTBPIO TPUHMMATh y4yacTHe B padoTe 1o
MIPOBEICHHUIO SKCIIEPTH3bI IIEHHOCTH JOKYMEHTOB.

B pesynbrare u3ydeHus: IMCHMIUIMHBI 00YYarOLIHCs TOJKEH:

3HATH:

- TEOPETHUYECKUX MOAXOIOB M OCHOBHBIX NPHHLUIIOB, U METOJOB
YIOPSAAOYEHUS]  JOKYMEHTOB; NOPsIKa OpraHU3alMyd JOKYMEHTOB
B KOMIJICKCHI;

- IOHSATHE HKCIEPTU3bI LIEHHOCTH JIOKYMEHTOB.

Ymers:

- aHaJIM3MpOBaThb COCTaB  JIOKYMEHTAllUM OpraHu3aluu B
COOTBETCTBHU C YCTaHOBJICHHBIMH TPeOOBaHHAMH; pean30BaTh Ha
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MpaKTUKe yIopsA0YeHUE KOMILJICKCOB JOKYMEHTOB "
NHGOPMALMOHHBIX TIOTOKOB B COOTBETCTBUM C YCTAHOBIJICHHBIMH
METOAAaMHU U IpreMaMu; o0pabaThiBaTh JOKYMEHTHI Ha BCEX ATamax
JIOKyMEeHT0000poTa, CHCTEMaTU3UPOBATh u COCTaBIISITh
HOMEHKJIATYypy €,

- IPOBOJUTD AKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB.

Buaners:

- IPUHLMIAMHA U METOJaMM YIOPAJOYEHUS COCTaBa AOKYMEHTOB U
WHPOPMALIMOHHBIX MTOKa3aTeneii; HaBbIKkaMu 00pabOTKU JOKYMEHTOB
Ha BCEX JdTamax JOKyMEHTO00OpOTa; HaBBIKaMH cOOopa, 0000IeHs,
CUCTEMATU3allMM W aHaJIn3a q)aKTI/I‘-ICCKI/IX JaHHbIX; HaBbIKaMH
COCTaBIJICHHS HOMEHKIIATYPHI JIET;

- METOJaMH MpPOBENCHHS 3KCIIEPTU3bl LIEHHOCTH JOKYMEHTOB Ha
BBICOKOM yPOBHE.

JMcuunianHa BKIFOYAeT B ce0sl CIEeIyOLIIE Pa3IeIibl:

1. Pazgen. CtpaTernueckoe yrnpaBieHUE TIEPCOHATIOM OpTraHU3aIINH.
2. Paznmen. OCHOBBI OpraHu3alii HMCIOJB30BAHMS UYEJIOBEUYECKUX
pecypcoB KOMITaHUH.

3. Pazgen. TexHonorus ymnpaBieHUsT pPa3BUTHEM IepCOHAIA
opraHu3anuy. Y paBjieHue MOBEJCHUEM IePCOHAaTa OpraHU3allHu.

4. Paznen. [IpaBnenue MOTHBAIMEH W CUCTEMaMHU BO3HATPAXKICHUS
MepcoHaNa KOMIIAaHHH.




