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Mpoun3soAcTBERHaR (N0 NPodUAIO CReLManbHOCTH) NPAKTHKA yac 72 HeR 2 yac Heg vac Hen vac Hen yac Hen uac Hep yac 72 Hex 2
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Vnpoekc % . ' s : ' Cop,ep)xa‘Hme
OK.1 , - ITOHMMATE CYLLHOCTb U coLManbHyo 3HaUMMOCTL CBOeN By ayliiel npodeccuy, l'IpOHBI‘ISITb K-Helt YCTOW-IVIBblVI MHTepec
ok s 10Opraln30BLIBaTE COOCTBEHHYIO AEHTeanOCTb ‘BbIBMpaThL TUMOBLIE METOABI U CI"IOCO6bl BbLINONHEHUS npocbeccmHaanblx 3ap,aq OLleHVIBaTb mx o]
:-)d:)dJeKTI/lBHO(.Tb W'Ka4ecTBo. , : :
JOK3 ﬂpMHmmaTb pelleHus B CTaHAapTHBIX 1 HeCTaH,qapTHblx cmyaumsix W HECTU 38 HIX OTBETCTBEHHOCTb.
OK 4 OcyLueCTBnﬂTb MOWCK U UCNOML30BaHue MHGopMaUum, HGO6XODMMQM nnnacbdaencrwsr-uoro BLINONHEHUS npocbeccquaanblx 3apad,
, RPOMECCMOHANBHOT0 M IMHHOCTHORO Pa3BUTHS. i . '
OK'5 , : - Wcnons3oBath MchopMauMOHHo KOMMYHMKaU,MOHHbIe TeXHOﬂOI’VlVI B npOCbeCCIAOHaanOVI JEsITenbHOCTH.
10K 6 : PaBoTaTh B KONNEKTUBE W KOMaHAe, S(PMEKTUBHO 06L1aTLCA C KOIeramy, DYKOBOLCTBOM; :OTpebuUTEnsMn.
OK'7 bpaTtb Ha cebs OTBETCTBEHHOCTb 38 paboTy UNEHOB KOMaHAbI (NoQUYUHEHHBIX), PE3YNLTaT BhINOMHEHUS 3343HNN.
oK 8 ' (CaMOCTOSTERbHO ONpeaensiThb 3a8aum npocbeccmon-iaanoro W IMHHOCTHOTO passwrma 33HIUMaTBCS CamMoobpasoBaHueM, OCO3HaHHO MNarnpoBaTh
‘ , nosbllleHue KBanpuKaumm. , : : : . ’ s
OK9 ‘ ' OpMEHTVIpOBaTbCﬂ B YCNOBUSIX UACTOit CMEeHBI TEXHONOrNiA B NPOMECCMOHaNLHOM AeSTENBHOCTU.
NK1.1 KoopaviHuposaTs paboTy opraHmsaumm,(npweMHom pyxoso,qmens), BECTH npmeM noceTuTened.
K12 o OcyllecTensTb paboTy Mo HOD.FOTOBKe‘M‘HDOBEAEHM}O‘COBeLuaHMl\;I‘, 'AEHOBbIXBCTPG‘-I,ﬂDVléMOB 7} npesei-rrauvm.
MK 1.3 OCYLLECTBASTL NOAFOTOBKY AENOBbIX MOE3/0K PYKOBOAWTENS 1 APYTUX COTPYAHWKOB OPraH13aLuy.
MK 1.4 Oprann30BbIBaTL paboyee MeCTo cexpeTaps t pyKoBoguTens. y
NK-1.5 G . .|OdopMAsTL 1 PerrCcTPUPOBaTL0praHU3aLNOHHO-PACNIOPAANTE HBIE AOKYMEHTbI, KOHTPONUPOBATE: CPOKM X w‘cn'onHequ." e
MK 1.6 .. |OBpabaTeizaTh BXOAALME W NCXOAALUNE AokymeHTL;l,,,cMCTemaTuavip’osaTb X, COCTaBNATb HOMEHKIATYPY Aen 1 GOopMUPOBaTh LOKYMEHTbI B AeNa.
K 1.7 f : CaMoCTOSTeNbHO PaboTaTh C A0KYMEHTaMM, COAEPXaLUMMM KOHODUAEHLMANBHYIO MHPOPMALIMIO, B TOM YMACNE C A0KYMEHTaMU Mo JINHHOMY ‘COCTaBY.
nK1.8 ‘ ~|OcywecTanaTs TenedorHoe obCnyxXMBaHUE, MPUHNMATB U NEpeaasaTh hakchl.
MK 1.9 Ocyu.\ecfsnﬂTb no,qro:TQBKy fen K nepefaye Ha apxMBHOE XpaHeHue.
MK 1.10 " |CocTaBnaTs onncn ,cLen, OCYLLECTBANTE NOArOTOBKY Aen K nepefaye B apxvs opransaU.MM‘,' rOCyAapCTBEHHBIE U-MYHULUMAbHbIE apXMBbL.
nK 2.1 . |OcyuwecTBnsTs 3KCNEpTU3Y LIeHHOCTY JOKYMEHTOB B CQ(’):TBETCTB‘MVIkC AeiicTBYIoWNMM 3aKoHouaTeanblMM aKTaMu1 1 HOpMaTVlBaMM.
MK 2.2 B - |Bectu paboty & cucTeMax aneKTPOHHOTO AOKYMeHTo06opoTa. .-
MK 2.3 . PaspabatbiBaTh 1 Becm KnaccudukaTopsl, Tabenu u Ap. CrpaBOYHUKY MO onymeHTaM opraHuzaumu.
NK2.4. OBecneuunBaTh NPUEM 1 PaLIMOHANBHOE Pa3MelleHe AOKYMEHTOB B 8pX1BE (B T.4. AOKYMEHTOB NO NIAYHOMY COCTaBY).
FK 2.5 : ObecneunBaTh YHET U COXPAHHOCTL JOKYMEHTOB B apXuBe.
nK2.6 ' OpraHMBOBbIBaTb UCMONBb30BAHNME aPXMBHBIX JOK MéHTOB B Ha 4HBIX, T aBOQHslx Y NPaKTUYECKNX LeNsX.
7 g
k27 s Oey UeCTBASITD OpraHMBaLU/IOHHO'METOAW-IECKOG PYKOBOACTBO U KOHTpOﬂb 33 pa60Tom apxusa- opranaauuw v 3a opraHusauMen [OKYMEHTOB B
Aenonpomasoncrae
K31 , COCTaBnATL 1 OPOPMNSTL PasnMUHLIE BIAAbI BOKYMEHTOB TPAAULVIOHHLIM CNOCOBOM 1 B 3MEKTPOHHOM BUzE
' MK 3.2 Vicnonb3osaTh B NpodeccMoHanbHoN 1ERTENbHOCTY 3aKOHOAATENbHBIE aKThbl M HOPMaTUBHO-METOANYECKME JOKYMEHTBI MO [JOKYMEHTaLIMOHHOMY
obecneyeHuo ynpasnervs :




